
STILLWATER BOARD OF EDUCATION
Tuesday, October 8, 2024

6:30 PM Regular  Meeting
Stillwater Public Schools Administration Building

314 S. Lewis
Stillwater, OK 74074 

 
1. CALL TO ORDER AND ROLL CALL
2. PLEDGE OF ALLEGIANCE 
3. COMMUNICATIONS/PUBLIC INTEREST

A. Recognitions 
1. SHS Pom Achievements
2. Kansas Houle & The Saville Center
3. 2024 Pink Out Week Updates

B. Superintendent’s Report
C. Superintendent’s Data Update
D. Board Communication
E. Public Comments - Patrons who wish to address the Board of Education shall be required to submit form BED-

E prior to the start of the meeting
4. CONSENT AGENDA    (Action)

All of the following items, which concern reports and items of a routine nature normally approved at a board meeting, 
will be approved by one board vote, unless any board member desires to have a separate vote on any or all of these 
items.  The consent agenda consists of the discussion, consideration, and approval of the following items:
A. September 10, 2024, Special Meeting Minutes 
B. September 10, 2024, Regular Meeting Minutes 
C. Stillwater Board of Education Noticer of Regular Meeting Schedule for Calendar Year 2025 (Sup)
D. Out Of State Travel Requests: 

4. Stillwater High School Varsity Pom Squad, traveling to Orlando, FL to compete in the National Dance 
Team Championship from January 28-February 3, 2025.

5. Stillwater Middle School Exchange Program, traveling to Kameoka, Japan on October 17-26, 2024.
E. Discussion and possible board action to approve 2025 School Election Resolution (Supt)
F. Summary of Activity Account Funds (Finance)
G. Annual Activity Fund Planning and Approval Packages (Finance)



H. Encumbrances and Accounts Payable (approval of encumbrance numbers as listed): (Finance)

2024-2025 General Fund Encumbrances # 202501557; 20250167; 20250761-20250777; 
20250779-20250783; 20250794-20250800; 20250803-20250804; 20250809; 20250813; 
20250816; 20250819-20250822; 20250824-20250832; 20250834-20250844; 20250846-
20250859; 20250861-20250866;20250868-20250869; 20250872-20250878; 20250880-
20250884; 20250886-20250887; 20250893-20250896; 20250898-20250909; 20250911-
20250914; 20250918-20250919; 20250921; 20250923;20250925
Totaling: $1,161,299.89

2024-2025 Building Fund Encumbrances # 20250801; 20250805; 20250845; 20250867
Totaling:$11,811.80

2024-2025 Child Nutrition Fund Encumbrances # 20250785; 20250812;20250871; 
20250917
Totaling:$4,202.72

2024-2025 Bond 31 Fund Encumbrances # 2025888-20250892 Totaling:$329,438.47

2024-2025 Bond 32 Fund Encumbrances # 20250604; 20250684; 20250778; 20250784; 
20250786-20250793; 20250802; 20250811; 20250814-20250815; 20250817-20250818; 
20250823; 20250833;20250860; 20250870; 20250879; 20250885; 20250910; 20250815-
20250916; 20250920; 20250922 
Totaling: $1,397,497.42

2024-2025 Sinking Fund 41 Fund Encumbrances # 20250897; 20250924 Totaling: 
$735,595.00

I. Change Orders (approval of encumbrance numbers as attached): (Finance)

General Fund: 20250155, 20250167
Bond Fund: 20250604, 20250684
 

J. Consider and Vote to Approve Applications for Sanctioning for FY25 (Finance)
K. Consider and Approve the following contracts for FY 24-25: 

6. Grafton Integrated Heatlth Network (Training Agreement) (Ed Ser)
7. Southwestern College (Student Teaching Affiliation) (Ed Ser)
8. WorkKeys (HR)

L. Consider and Vote to Approve Professional Service Agreement with Universal Surveying and Mapping (USM) 
for the SPS High School Phase I Minor Subdivision/Lot Split (OP)

M. Consider and Vote of Approval of the SPS Non-Exclusive Trademark License Agreement: (Communications) 
9. Sharpe's Department Store, Stillwater, OK
10. Playfully Designed, LLC., Stillwater, OK

N. Appointment of 2024-2025 Local Advisory Committee for Gifted Education (Ed Ser)
O. Out Of State Travel Requests: 

11. Stillwater 8th Grade Band, traveling to North Richland Hills, TX on April 25-26, 2025.
P. Consider and Vote to Approve Lippert Bro., Potential Change Orders for SPS OES North Building Renovations 

and SPS OES South Building Renovation Project
Q. Consider and Vote to Approve Willowbrook Inc. Use of CM Contingency and Allowances for the SPS Bond 

2023 High School Phase 1 Construction Project
R. Consider and Vote to Approve Willowbrook Inc. Use of Owner Contingency and Allowances for the SPS Bond 

2023 High School Phase 1 Construction Project
S. Consider and Vote to Approve Change Order #4 for Stillwater Public School Junior High School and Richmond 

Elementary HVAC and Roof Replacements Project
5. BUSINESS/FINANCE - Kristie Newby



A. Consider and Vote to Approve the Request for Approval of State and/or Federal Funds for the General Fund-
Form 307

B. Consider and Vote to Approve the Cash Fund Estimate of Needs and Request for Appropriation for the Building 
Fund- Form 308

C. Consider and Vote to Approve Treasurer's Report to include the Bond Expenditures and Revenues Report
D. Consider and Vote to Approve Fund Transfer Request between the Building Fund and the General Fund
E. Consider and Vote to Approve the Proposed 2024-2025 SPS Budget
F. Consider and Vote to Approve the Resolution Authorizing the Chief Financial Officer/Treasurer to issue, 

transfer, and purchase non-payable warrants and/or investments as necessary during the 2024-2025 fiscal year to 
pay the district's current obligations, including payroll, on a timely basis, and to purchase said warrants as 
investments from other district funds and investments.

6. EDUCATIONAL SERVICES
A. Receive Presentation of the Strong Readers Act
B. Receive Summer School Return On Investments (ROI) Data

7. OPERATIONS
A. Receive Bond 2023 Update

8. OTHER REPORTS / RECOMMENDATIONS
A. SPS Policy First Reading: 

12. EIED - Graduation Requirements (Ed Services)
B. Waive SPS First Reading Policies and Approval of Policies  Required by the Oklahoma State Department of 

Education  
13. DBCA - Standards of Performance and Conduct for Teachers
14. DNA - Teacher Evaluation
15. DOAC - Support Personnel -Suspension, Demotion, Termination
16. DO - Suspension, Dismissal, and Nonreemployment of Teachers
17. CKAH - Use of Automatic External Defibrillator
18. CKAH-P - Sudden Cardiac Emergency Response Plan
19. EMI - Observation of Minute of Silence
20. EMIB - Voluntary Prayer

9. ADJOURNMENT
A. Vote to Adjourn (Action)

This agenda was posted on the inside of the front door (visible from outside the building) of the Administration Building (314 S. 
Lewis), and on the School District's website located www.stillwaterschools.com on October 7, 2024 at 4:00p.m. Notice of this 
regular meeting was given to the Payne County Clerk prior to December 15, 2023.

STILLWATER BOARD OF EDUCATION

_______________________________
Tawni Hooten, Clerk

http://www.stillwaterschools.com/


 

Minutes of Special Meeting
Tuesday, September 10, 2024 5:00 PM Central

Stillwater Public Schools Administration 
Building

314 S. Lewis
Stillwater, OK 74074  

 
 
1. Board of Education Call to Order and Roll Call

President Baker called the meeting to order at 5:00 p.m. Roll call and attendance was taken by 
Ms. Hooten. Hooten confirms there is a quorum of the board.

2. Proposed Executive Session to Discuss the Following:

A. Proposed executive session to discuss the employment of those employees listed on 
attached Exhibit A. 25 O.S. Section 307(B)(1)

B. Evaluation of the Superintendent (a routine evaluation session that the Board may 
conduct monthly) Pursuant to Executive Session Authority – OKLA. STAT. tit. 25 sect 
307(B)(1) and (7)

3. Vote to Convene in Executive Session (Action)

I move to convene into Executive Session at 5:05 p.m. This motion, made by Tim Riley and 
seconded by Rachel Dillin, Carried. 
Marshall Baker: Yes, Rachel Dillin: Yes, Roberta Douglas: Yes, Tim Riley: Yes, Gay 
Washington: Yes
4. President's Acknowledgement of the Return of the Board to Open Session

President Baker acknowledged the return of the Board to Open Session at 6:22 p.m.

5. Statement of Executive Session Minutes

The following statement was provided by ROBERTA DOUGLAS. The Executive Session
convened at 5:05 p.m. During the Executive Session the following people were present: Dr.
Marshall Baker, Tim Riley, Rachel Dillin, Roberta Douglas, Dr. Gay Washington, Uwe Gordon, 
Dr. Trent Swanson (5:05 pm -5:12 pm). In the Executive Session the Board discussed the 
appointments, resignations, and employment recommendations
listed on Exhibit A of the agenda as authorized by OKLA. STAT. tit. 25 Section 307(B)(1), and



the evaluation of the superintendent as authorized by OKLA. STAT. tit. 25 Section 307(B)(1)
and (7). Nothing else was discussed in Executive Session. No votes were taken in the Executive
Session. This will constitute the minutes of the Executive Session.

6. Consider and Vote to Approve Appointments, Resignations and Employment 
Recommendations Listed on Exhibit A of the Agenda. (Action)

I move to approve the Resignations and Employment Recommendations Listed on Exhibit A of 
the Agenda. This motion, made by Rachel Dillin and seconded by Gay Washington, Carried. 
Marshall Baker: Yes, Rachel Dillin: Yes, Roberta Douglas: Yes, Tim Riley: Yes, Gay 
Washington: Yes
7. Vote to Adjournment (Action)

I move to adjourn at 6:24. This motion, made by Gay Washington and seconded by Tim Riley, 
Carried. Marshall Baker: Yes, Rachel Dillin: Yes, Roberta Douglas: Yes, Tim Riley: Yes, Gay 
Washington: Yes

STILLWATER BOARD OF EDUCATION

___________________________________
Dr. Marshall Baker, President        
 

STILLWATER BOARD OF EDUCATION

________________________________              (SEAL)
Tawni Hooten, Board & Minutes Clerk                 
 
These minutes were officially approved by the Stillwater Board of Education on 
October 8, 2024.
 
 



 

Minutes of General Meeting
Tuesday, September 10, 2024 6:30 PM Central

Stillwater Public Schools Administration 
Building

314 S. Lewis
Stillwater, OK 74074  

 
 
1. CALL TO ORDER AND ROLL CALL

President Baker called the meeting to order. Board/Minutes Clerk, Tawni Hooten called roll of 
the board and confirmed a quorum of the board was established.

2. PLEDGE OF ALLEGIANCE 

President Baker had all attendees stand for the Pledge of Allegiance to the American Flag.
3. COMMUNICATIONS/PUBLIC INTEREST

A. Recognitions  

1. Student Council and Senior Class (STUCO) 
2. Stillwater High School Violinist Stephan Zhang
3. Stillwater Public Schools Agricultural Education Instructors: Robby Branscum, 

Tanner Nipper, and Bailey Kliewer

Student Council and Senior Class
STUCO President Shilynn Ropers and Senior Class President Alex Kim lead two of Stillwater 
High School’s most important student groups. Both groups are all about getting students 
involved, making a difference, and building a positive, supportive student culture. Among the 
many things it does, STUCO hosts dances, social programs, pep rallies, and Howdy Week, 
while the Senior class lays out leadership for not only those about to graduate, but the entire 
student body. Shilynn and Alex will share their goals and upcoming activities with the board.

SHS Violinist Stephan Zhang
An SPS student since PreK, Stephan Zhang began playing the violin at the age of 4. At 7, he 
won first place in the American Protégé International Music Talent Competition. His long list 
of honors includes first prize in numerous competitions, like the Keith Competition of the 
Oklahoma City Orchestra League, OKCPHIL Young Musician Competition, OPUS National 
Music Competition, and the American Virtuoso International Violin Competition. He has 



served as the concertmaster of the Oklahoma Youth Orchestra and Oklahoma’s North Central 
Honor Orchestra, Oklahoma Youth Philharmonic, Oklahoma All-State Orchestra, and NYO2. 
This summer, Stephan was Concertmaster of the National Youth Orchestra of the United 
States of America 2024 and performed at Carnegie Hall.

FFA Instructors
SPS agricultural educators, Robby Branscum, Tanner Nipper, and Bailey Kliewer lead the 
number one FFA in the nation. Under their guidance, the Stillwater chapter has received 
numerous awards and accolades to numerous to list here, including at times, not only more 
National Champions than any other chapter in the nation, but more than any other state.  The 
chapter is known for its strong community engagement, with successful initiatives such as 
local food drives and educational outreach programs. Most notably, their dedication to 
exceptional achievement and community service, has led Stillwater FFA to be named the 2023 
Model of Excellence, cementing the group as a leader in agricultural education and a key 
player in fostering future leaders in the agricultural industry.

B. Superintendent’s Report 

Report was given.

C. Superintendent’s Data Update 

Update was given.

D. Board Communication

Each board member took some time to express the positive and exciting things happening 
around the district.

E. Public Comments - Patrons who wish to address the Board of Education shall be 
required to submit form BED-E prior to the start of the meeting

Preston Bobo spoke on "Just to thank the board and district for the fantastic work they have 
been doing"

Stacy Laxton spoke on "Floor space for high school robotics"

4. CONSENT AGENDA    (Action)
All of the following items, which concern reports and items of a routine nature normally 
approved at a board meeting, will be approved by one board vote, unless any board member 
desires to have a separate vote on any or all of these items.  The consent agenda consists of the 
discussion, consideration, and approval of the following items:

A. Approval of the July 26, 2024 Special Meeting Minutes 

B. Approval of the August 13, 2024 Special Meeting Minutes 



C. Approval of the August 13, 2024 Regular Meeting Minutes 

D. Annual Activity Account Fund Planning and Approval Packages

E. Approval of the Transfer and Summary of Activity Account Funds (Finance)

F. Encumbrances and Accounts Payable (approval of encumbrance numbers as listed): 
(Finance)

2024-2025 General Fund Encumbrances # 20250577-20250585; 20250588-20250593; 202500597-
20250603; 20250606; 20250608-20250618; 202500633-20250644; 20250647; 20250651-20250652; 
20250656; 20250658-20250660; 20250663-20250664; 20250666-20250675; 20250677-20250678; 
20250680-20250683; 20250687-20250689; 20250691; 20250693-20250695; 20250698; 20250702-
20250705; 20250707-20250712; 20250714-20250718; 20250720-20250722; 20250724-20250735; 
20250737-20250742; 20250744; 20250747-20250748; 20250750-20250753; 20250755 Totaling: 
$905,965.21

2024-2025 Building Fund Encumbrances # 20250594; 20250601; 20250619; 20250661; 20250676; 
20250679; 20250697; 20250723 Totaling: $47,596.21

2024-2025 Child Nutrition Fund Encumbrances # 20250645-20250646; 20250654; 20250686; 
20250692; 20250706; 20250756-20250760 Totaling: $8,329.68

2024-2025 Bond 31 Fund Encumbrances # 20250655 Totaling: $5,033.65

2024-2025 Bond 32 Fund Encumbrances # 20250037; 20250567; 20250576; 20250586-20250587; 
20250604-20250605; 20250607; 20250620-20250631; 20250648-20250650; 20250653; 20250657; 
20250662; 20250665; 20250684-20250685; 20250690; 20250696; 20250699-20250701; 20250713; 
20250719; 20250736; 20250743; 20250745-20250746; 20250749; 20250754 Totaling: $396,385.44

G. Approval of the following Change Orders: 
2024-2025 General Fund (11) Encumbrances #’s: 20250201, 20250464
2024-2025 Bond 32 (2023) Fund Encumbrances #’s:20250037, 20250567

H. 2024-2025 Annual Estimate of Needs (Finance) 

I. Supplemental Allocation for FY 23-24 Estimate of Needs (Finance)

J. Appointment and Bond Authorization for FY 2024-2025 (Finance) 

1. Krisite Newby - Board Treasurer
2. Ron McElliott - Assistant Treasurer

K. Activity Fund Custodian and Bonds for each, Co-signers, Banks and Bank Account 
Numbers for FY 2024-2025 (Finance)

L. Resolution Authorizing Kristie Newby, the School District Treasurer to Issue Non-
Payable Checks and Authorizing the Purchase of the Checks as Investments from other 
District Funds. (Finance)



M. Authorized Representatives and Designated Custodians for FY 2024-2025: (Finance) 

1. Designation of Treasurer, Kristie Newby as Purchasing Agent for Stillwater 
Independent School District and Designated Custodian for General Fund, 
Building Fund, Child Nutrition Fund, Bond Funds, and Activity Funds

N. Certificate and Order to the County Clerk and County Treasurer of Payne County, 
Oklahoma Authorizing Kristie Neweby as Stillwater Public Schools Treasurer (Finance)

O. Approval to Nulify the Alternative Education Cooperating Agreement with Glencoe 
Public Schools (Ed Services)

P. Approval of the Memorandum of Understanding for Academic Credit Options with 
Meridian Technology Center (Ed Services)

Q. Waive First Reading and Approval of Policies:  

1. EHBDBB- Parental Involvement Parent's Bill of Rights
2. EIA-E1- SPS Review of Student Progress
3. EIA-R4- Student Promotion and Retention (Regulation)

R. Approval of the following contracts for FY 24-25: 

1. Amira Learning (K-5 Reading & Characteristics of Dyslexia Screener) (Ed 
Services)

2. Aveanna Healthcare (Supplemental Staffing Agreement) (Ed Services)
3. Iowa Tribe (Mental Health and Substance Abuse Prevention Services) (Ed 

Services)
4. NCDET/OU National Center for Disability Education and Training (Secondary 

and Technology Education Program Agreement) (Ed Services)
5. Oklahoma State Department of Education, Public Consulting Group, and 

Oklahoma Health Care Authority (School-Based Health Services Program) (Ed 
Services)

6. Oklahoma State University Department of English(Student Affiliation 
Agreement) (Ed Services)

7. Oklahoma State University School of Allied Health and Recreation (Athletic 
Trainer Internship) (Ed Services)

8. Oklahoma State University School of Kinesiology, Applied Health and Recreation 
(Athletic Trainer Internship) (Ed Services)

9. University of Central Oklahoma (Student Affiliation Agreement) (Ed Services)
10. Wichita State University (Student Affiliation Agreement) (Ed Services)
11. American Fidelity - Section 125 Flexible Benefit Plan (HR)

S. ↵Approval of the SPS Non-Exclusive Trademark License Agreement: 
(Communications/Superintendent) 

1. BLoveKampCo.



T. Consider and Vote to Approve Service Order No. 22 for Stillwater Public Schools 
Sangre Ridge Elementary and Middle School Roof Replacement and Mechanical 
Equipment Improvements

U. Consider and Vote to Approve Service Order No. 23 for Stillwater Public Schools 
High School PAC and Field House Mechanical Equipment Improvements

V. Consider and Vote to Approve Professional Service Agreement with Gose & 
Associates

W. Consider and Vote to Approve Change Order Number 03 for SPS Richmond 
Elementary HVAC and Roof Improvements and SPS Junior High School HVAC and 
Roof Improvements projects

X. Consider and Vote to Approve Lippert Bros., Inc. Potential Change Orders for SPS 
OES North Building Renovations and SPS OES South Building Renovations Project

Y. Consider and Vote to Approve Construction Management Services Contract with 
Lambert Construction Company for the Stillwater Public Schools Hamilton Field House 
Renovation Project

Z. Consider and Vote to Approve a Construction Management Services Contract with 
Lambert Construction Company for the Stillwater Public Schools Stillwater High School 
City Gym Renovation Project

AA. Consider and Vote to Approve Willowbrook, Inc. use of Owner Contingency and 
Allowances for the SPS Bond 2023 HS Phase I Construction Project

AB. Approval of the USbank Equipment Finance Lease Agreement contract to be signed 
to include specific serial numbers for each copier in the "Schedule A" addendum

I move to approve the Consent Agenda as presented. This motion, made by Roberta Douglas 
and seconded by Rachel Dillin, Carried. 
Votes: Marshall Baker: Yes, Rachel Dillin: Yes, Roberta Douglas: Yes, Tim Riley: Yes, Gay 
Washington: Yes

5. BUSINESS/FINANCE

A. Consider and Vote to Approve the Treasurer's Report

Chief Financial Officer Krisite Newby provided the Treasurer's Report to the board. Ms. 
Newby also included her report of the Bond Expenditure and Revenue Report (item 5B) as she 
presented the Treasurer's report to the board.

I move to accept the treasurer's report as presented. This motion, made by Tim Riley and 
seconded by Roberta Douglas, Carried. 



Marshall Baker: Yes, Rachel Dillin: Yes, Roberta Douglas: Yes, Tim Riley: Yes, Gay 
Washington: Yes
B. Receive Bond Expenditures and Revenues Report

Kristie Newby included this item with her treasurer’s report.

6. EDUCATIONAL SERVICES

A. Presentation of the Annual District Academic Performance Data 

7. OPERATIONS

A. Bond 2023 Update

8. ADJOURNMENT

A. Vote to Adjourn (Action)
I move to adjourn at 8:08 p.m. This motion, made by Tim Riley and seconded by Gay 
Washington, Carried. Marshall Baker: Yes, Rachel Dillin: Yes, Roberta Douglas: Yes, Tim 
Riley: Yes, Gay Washington: Yes

STILLWATER BOARD OF EDUCATION

___________________________________
Dr. Marshall Baker, President        
 

STILLWATER BOARD OF EDUCATION

________________________________              (SEAL)
Tawni Hooten, Board & Minutes Clerk                 
 
These minutes were officially approved by the Stillwater Board of Education on 
October 8, 2024. 



NOTICE 
SCHEDULE OF REGULAR MEETINGS 

CALENDAR YEAR 2025 

To be filed in the office of the County Clerk no later than December 15 each year. 
Reference:  25 O.S. 311(A); S.L.O. 533(A)(1) 

DATE: October 8, 2024 

SCHOOL DISTRICT NAME AND NUMBER: 
Stillwater Public Schools I-16  PHONE:  (405) 533-6300 
314 S. Lewis  FAX:    (405) 533-6427 
Stillwater, OK  74074  

DATE TIME PLACE OF MEETING 
January 14, 2025 6:30 p.m. Stillwater Public Schools Administration Building 

314 S. Lewis 
Stillwater, OK 74074 

February 11, 2025 6:30 p.m.   " 
March 11, 2025 6:30 p.m.   " 
April 8, 2025 6:30 p.m.   " 
May 13, 2025 6:30 p.m.   " 
June 10, 2025 6:30 p.m.   " 
July 8, 2025 6:30 p.m.   " 
August 12, 2025 6:30 p.m.   " 
September 9, 2025 6:30 p.m.   " 
October 14, 2025 6:30 p.m.   " 
November 11, 2025 6:30 p.m.   " 
December 9, 2025 6:30 p.m.   " 

Name of Person Reporting: Tawni Hooten, Clerk, Stillwater Board of Education 
Date: October 8, 2024 

DRAFT-PROPOSED DATES TO 
BE ON THE OCTOBER 8, 2024 
BOARD AGENDA



STILLWATER PUBLIC SCHOOLS 
OUT-OF-STATE TRAVEL APPLICATION 

Instructions: The sponsor requesting out-of-state travel should complete this application in full one month in advance of the trip. A complete 

itinerary along with any other pertinent information should accompany this application. The sponsor should also have full knowledge that this 

application must have administrative and Board of Education approval before travel may commence. 

The following criteria will be used in approving out-of-state travel: 

1. Funding availability 

Time and effort required to raise funds 

Benefit of the program 

Success at state contests 

School time to be missed 

6. Other reasons for justification of trip, i.e. lack of state competition, etc. 

All travel must comply with Policy EFD of the Stillwater Public Schools Policies and Procedures manual regarding out-of-state field trips. 

w
p
 

iw
 

PP
 

Application Date: | Building: Sponsor Name: | Organization Requesting Travel: 

SMS Kari Quigley | SMS School Exchange Program 

| Date(s) of Travel: " Number of Students | Destination: 

| Oct. 17-26, 2024 Traveling: 7 | Kameoka, Japan 
Purpose of Travel: List the purpose of the trip and how students will benefit from the travel. 
The Stillwater Middle School Exchange Program will take seven 7th graders, 3 faculty, and 5 members of Sister City Council to Kameoka, Japan for 
the 35th Anniversary of our Sister Schools Exchange Program. Our students will do several presentations over our culture here in Stillwater and 
Oklahoma. They will be in several different schools in Kameoka and will come back to the Middle School and put a presentation together and 

present to all of our 6th and 7th grade World Study classes which have 942 students. They will share what they learned about the Japanese culture. 

Method of Transportation (vehicles, drivers, bus companies, etc.): 

We will fly American Airlines. We will leave from Stillwater Regional Airport on Oct. 17th and return 
| to OKC airport on Oct. 26th. Students parents will travel to OKC to pick up their child. 

“ Lodging (hotels, etc): Please provide name and address of hotels, etc. 

Students will Stay with Host Families, |*niqht all of the a iéleg tion Ww ill 
3K stay in OSaka,Japan ot Hotel Nikko Kansai Airport! Senshukita Tzumisano-sh \, 

Theother 7 nights, Jackie Jackson, Jake Evlichand Kari Qui ig iey plac deter. I} ty thembers 
Will sta ay at act “Hote Route Inn Kyoto Kamecka E Kima: C=b=\ Kume oka Ekikite 

| Supervision: Give a list of people (school personnel or parents) who have commicteu to serve as sponsors for this trip. Kame Pal ea C4 

| 1.Kari Quigley : | 2. Jake Ehrlich | 3.Jackie Jackson Kyoto 

| 4.Matt Payne | 5.Will Joyce | 6.Jacie Gray 

[ 7. Becky Irby | 8.Steve Irby | 9. - 

Organizational History: What recent (five years or fewer) trip(s) has this organization taken out-of-state? 

Last trip by this group was 15 years ago in 2009. 

| 
& | 
ai evpenses forthe {rp aye paid for trom clonations trom businesses 

and individuals. 
Out-of State-Travel Application 

Page 1 of 3 

Revised, 8/3/18



OUT-OF-STATE TRAVEL APPLICATION 

FUNDING INFORMATION 

Instructions: The table below should include total costs in all categories including the cost of fuel, driver that will be reimbursed to the district. 

Please provide an answer to all questions or information sought below the table. If not applicable, please indicate using N/A. 

Sources of Funds 

Projected Costs | General = Activity = Booster _—individual Other 
; | Fund ‘Fund | | 

| Ground Transportation / Gas | SN/A | — | | | | 

| Ground Transportation / Dr Driver 7 | SNA | | of | _ | _ 

| Ground Transportation / Other _ — | SNA fe | mi 7 | | | | | | 

| Air Transportation —— |[s39,70458 | 39,704.58) 
| Lodging | | $2,656 | lage | | 
| Food | SAPPROX. 500 | __(500_ | | | 
neisvation Sn “| SNA T | po a Co 1 a 

Other - Explain $3, 144. 78 + pe 144.78 | | 
Gifts | — | 

Are scholarships provided for students needing financial assistance? Yes No [| 

7 ; ‘ ._. The whole program is funded by donations from Businesses and Individuals. 
If answer is yes, what is source of funding for scholarship? itn 

If answer is no, provide reason. 

Sponsor: Before travel may occur, emergency release forms for each student must be on file along with a complete travel roster 

and itinerary in the Stillwater Public Schools Activities Office. Itineraries should also be provided to each parent before departure. 

Adu @ UW. gl va 
Sponsor Signature 

APPROVALS 

Director of Athletics/Activities Date 

Caw [<i Of. | 2024 
Building Pri ipal Date 

Director of Transport: °} Date 

i. $0. /- 2 
Superintendent \ Date 

Out-of State-Travel Application 

Page 2 of 3 

Revised, 8/3/18



Study Abroad Program (Stillwater) Scedule<proposal> 

Date Student Group Citizen Delegation 

Oct 17 (Thur) Departure from Stillwater 

Oct 18 (Fri) Arrival at Kansai International Airport (nightime) (Stay at nearby Hotel) 

Oct 19 (Sat) 

AM 

10:00 Pick-up from Hotel Drive to Kameoka 

12:00 Exchange Lunch **Including 2023 program participants ae is fas eal Viewing (14:00~) 

13:30 Meet Host Families 

m 14:00 Students go home with Host Families 15:00 Market visit, Hotel check-in 

Oct 20 (Sun) AM Free time with Host Families Free time 

Visit City Hall with Host Families HotelCity Hall (Staff pickup) 

AM Meeting with Mayor Katsuragawa 

Oct 21 (Mon) 

Lunch 

PM 

Travel to Taisei Junior High School 

Orientation (introduce schedule and buddies) 

Sister School 35th Anniversary Reception (school assembly) 

Students go to class (6th period) 

Students attend class Return to Hotel (break) 

Welcome Reception Party 
Return home with Host Families (with Mayor Katsuragawa) 

Oct 22 (Tue) 

Travel to Taisei Junior High School 

AM Classes (Stillwater Presentations) (Ist to 4th period) 

= Undecided 
Travel (Travel with students, or Sightseeing around 

PM 

Kameoka, or Free t 
Visit at Nantan High School epee OF eee lee) 

Return to Taisei Junior High School 

Go home with Host Families 

Oct 23 (Wed) 

Travel to Hozu River Ride with Host Families Travel to Hozu River Ride by foot 

Hozu River Ride > Lunch > Arashiyama Sightseeing (Tenryu Temple) > Ride Kyoto Randen Train > Uzumasa 
Film Village > JR Uzumasa Station > JR Kameoka Station 

Reunite at either JR Kameoka or JR Namikawa Station & 
return home with Host Families Travel back to Hotel from JR Kameoka Station 

Travel to Taisei Junior High Schoot 

Classes (Ist to 3rd period) 

pea A ee (Travel wilh Seder, or Kameoka 
Lunch Sightseeing, or free time) 

Oct 24 (Thur) ald lee 
Class at Shotoku Junior High School 

on (Evening) Meet at City Hall (Host Families Join) Hotel>City Hall (City Vehicle) 

Change into Kimonos and walk around Old Castle Town Travel with students around Old Castle Town 

Kameoka Festival Yoiyama - Castle Town Sightseeing 

Free time with Host Families 

Travel with Host Families to City Hall Hotel—City Hall (City Vehicle) 

Oct 25 (Fri) 

AM 

Travel to Old Castle Town 

Participate in Kameoka Festival (Maybe also tour around the |*Students & Adults will have separate 
Yamahoko Floats) arrangements 

Lunch (everyone together) 

PM 

Kameoka Sightseeing (Currently being planned) 

Host Families pick up students from Kameoka City Hall or 
Taisei Junior High School 

Go home with Host Families [Travet to Hotel by Bus 

Oct 26 (Sat) AM 
10:00 Depart from Kameoka (City Hall Bus) 

12:00 Arrive at Kansai International Airport 

Oct 27 (Sun) Arrive in Stillwater | 



STILLWATER PUBLIC SCHOOLS 
OUT-OF-STATE TRAVEL APPLICATION 

Instructions: The sponsor requesting out-of-state travel should complete this application in full one month in advance of the trip. A complete 

itinerary along with any other pertinent information should accompany this application. The sponsor should also have full knowledge that this 

application must have administrative and Board of Education approval before travel may commence. 

The following criteria will be used in approving out-of-state travel: 

1. Funding availability 

Time and effort required to raise funds 

Benefit of the program 

Success at state contests 

School time to be missed 

6. Other reasons for justification of trip, i.e. lack of state competition, etc. 

All travel must comply with Policy EFD of the Stillwater Public Schools Policies and Procedures manual regarding out-of-state field trips. 

S
e
 

W
S
 

' Application Date: | Building: | Sponsor Name: ¢ 

09/23/24 | SHS | Rachel Wilson 

Date(s) of Travel: Tf ‘Number of Students | Destination: 

01/28/25 through 02/03/25 | Traveling: 13 | National Dance Team Championship i in Orlando, FL 

Purpose o of Travel: List the purpose of the trip and how students will benefit from the travel. _ OO 

“The Stillwater High School Varsity Pom Squad will travel to Orlando to compete in the National 
Dance Team Championship, sponsored by Varsity Spirit. This is a national competition for high 
school students across the country. 

Stillwater High School Varsity Pom Squad 

Method of Transportation (vehicles, drivers, bus companies, etc.): 

Personal Vehicles to Airport (January 28th), Air Travel, Buses to Resort, Buses to Venues and Practices, Buses and/or | 

Vehicles to Studio Rental Times, and Vehicles back to the Airport and Home (February 3rd). 

Lodging (hotels, ‘etc): Please provide name and address of hotels, etc. 

| Disney Coronado Springs Resort- 1000 W Buena Vista Dr. | 

{ 

| 

| 
} 

| 

| 

i 

~ 

j 

| 

} 

j 

| 

i 

| Supervision: Give a list of people (school persona or parents) who have committed to serve as sponsors for this trip. 

“1.Rachel Wilson (Head Coach) [ 2. Sarah Ehrlich (Assistant Coach) | | 3. Sarah Hasenmyer_ 
r stents — pee inet | 

| 4.Melinda Goff | | 5.Stacee Fix _ 6. Susan Martin 
i ren srt ie j os ee eT ET Basin - - | 

| 7.Kristi Reese _ 8.Constance Williamson | | 9.Kirstine Pestrak 

‘Organizational History: What recent (five years or fewer) trip(s) has this organization taken out-of-state? i r 
| 

‘The Stillwater High School Varsity Pom Squad has participated in this National Competition for the 

[past 14 years. 
| 

Out-of State-Travel Application 
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OUT-OF-STATE TRAVEL APPLICATION 

FUNDING INFORMATION 

Instructions: The table below should include total costs in all categories including the cost of fuel, driver that will be reimbursed to the district. 

Please provide an answer to all questions or information sought below the table. If not applicable, please indicate using N/A. 

Sources of Funds 

Projected Costs General | Activity [ Booster | Individual | Other 

| Fund Fund | 

| Ground Transportation / Gas | SN/A | | | | | 
Ground Teanaporation/ Orie — : 4 irises - | _ | ; | dene i : 

| Ground Transportation / Other | SN/A / | | | | | 

| Air Transportation _ | $TBD- _ Approx. $500 | | - | | x - [x | 

[ Lodging : | | $TBD- Approx. $1, 100 | oo | a X . x 

| Food | S§TBD- - Approx. $300 | | Xx Xx 

| Registration — OO [ STBD- Approx. $200 i | | x | . x / 

| Other — Explain | iS | | 

Are scholarships provided for students needing financial assistance? Yes [ |] No [My 

If answer is yes, what is source of funding for scholarship? 

If answer is no, provide reason, We provide ample opportunities for fundraising to each athlete. 

Sponsor: Before travel may occur, emergency release forms for each student must be on file along with a complete travel roster 

and itinerary in the Stillwater Public Schools Activities Office. Itineraries should also be provided to each parent before departure. 

Racal ilove. (Head aw) a[23fau 
Sponsor Signature Date ” 

Pho 
Director df Athletics/Activities ~ Date Ph 

Looe" C Hmallae cz | 2024 
Date 

Km A 7 
Superintendent Date 

Gf/2UMNM2ATY 

Out-of State-Travel Application 
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Date: | 

OUT-OF-STATE TRAVEL APPLICATION 

TRIP ITINERARY 

Itinerary: 

; 

02/03/25* 
| 
| 

r 

} | 

01/28/25 _ Depart Stillwater and travel to Orlando, arrive at Disney Resort by 9:00 PM 
| 

01/29/25 Depart Disney Coronado Springs and Travel to Studio Practice, then Team Park 

01/30/25 Open Practice Day at ESPN Wide World of Sports (times on practice mat- TBA) 

| ——— 
01/31/25 Preliminary Competition begins at 8:00 AM, compete most of the day/evening 

(02/01/25 Semi-Finals Competition begins at 8:00 AM 
| | 

02/02/25 | Finals Competition begins at 8:00 AM 

| _—— | - _ 

| Depart Orlando and Travel to Stillwater, arrive home by 9:00 PM 

i 
i 

i 
i 

| *Athletes have the option to stay an additional day with parent supervision. 
| 

Out-of State-Travel Application 
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BOARD OF EDUCATION ELECTION RESOLUTION

TO: Payne County Election Board

FROM: The Stillwater School District, Independent School 
District No. 16 of Payne, County, Oklahoma  

The Board of Education of the Stillwater School District has approved the following 
resolution calling for an election to be submitted to the voters of the district.  

Date of the Election:

A Board of Education Primary Election shall be held on February 11, 2025, only if three or 
more candidates file for the Board of Education position scheduled to be on the ballot or for a 
Board of Education position appearing on the ballot as an unexpired term.  A Board of Education 
General Election shall be held on April 1, 2025, under the following circumstances: if only two 
candidates file for a position scheduled to be on the ballot or for a position on the ballot for an 
unexpired term or if no candidate in the Board of Education Primary Election receives more than 
50% of the votes cast. The polling places shall be open from 7:00 a.m. to 7:00 p.m.

Board Member Position on Ballot:
 

The voters shall elect a board member for board position No. Five (5), which has a five (5)-
year term of office.

Qualifications of Candidates for Office:

To be eligible to be a candidate for member of the board of education of a school district, a 
person must have resided in the district for at least six months preceding the first day of the filing 
period, and have been a registered voter registered with the county election board at an address 
located within the geographical boundaries of the district for six months preceding the first day 
of the filing period.  In school districts that have been divided into election districts, a candidate 
must have resided in the district for six months preceding the first day of the filing period and 
have been a registered voter registered with the county election board at an address located 
within the geographical boundaries of the election district for six months preceding the first day 
of the filing period.  

No person shall be eligible to be a candidate for or elected to be a member of the board of 
education of a school district unless the person has been awarded a high school diploma or 
certificate of high school equivalency.  



A person who has been convicted of a misdemeanor involving embezzlement or a felony 
under the laws of this state or of the United States or who has entered a plea of guilty or nolo 
contendere to such misdemeanor involving embezzlement or felony or who has been convicted 
of a crime in another state which would have been a misdemeanor involving embezzlement or a 
felony under the laws of this state or has entered a plea of guilty or nolo contendere to such 
crime shall not be eligible to be a candidate for or be elected to any school board office for a 
period of fifteen years following completion of his sentence or during the pendency of an appeal 
of such conviction or plea.  

No person shall be eligible to be a candidate for or serve on a board of education if he or she 
is currently employed by the school district governed by the board of education or is related 
within the second degree by affinity or consanguinity to any other member of the board of 
education or to any employee of the school district.  The following are relatives within the 
second degree: A candidate’s spouse, child, parent, grandchild, grandparent, brother, sister, 
spouse’s child, spouse’s grandchild, spouse’s brother, spouse’s sister, spouse’s grandparent, 
grandchild’s spouse, parent’s spouse, and child’s spouse.  The prohibitions in this paragraph 
shall not apply if the board member candidate is related within the second degree of affinity or 
consanguinity to an individual employed as a substitute teacher by the school district or as a 
temporary substitute support employee if the school district has an Average Daily Membership 
of less than five thousand (5,000).  

Candidates must affirm that upon being elected as a new member of the Board of Education, 
within fifteen (15) months of election, they will complete at least twelve (12) hours of instruction 
on education issues, including school finance, Oklahoma education laws, and ethics, duties and 
responsibilities of district board of education members.  Three (3) of these twelve (12) credits 
must be earned as follows: one (1) credit in ethics, one (1) credit in open meeting act and open 
records act, and one (1) credit in school finance.  Incumbents must affirm that they will complete 
six (6) hours of instruction within fifteen (15) months of election emphasizing changes in school 
law.  Three (3) of these six (6) credits must be earned as follows: one (1) credit in ethics, one (1) 
credit in open meeting act and open records act, and one (1) credit in school finance.

Voters Eligible to Vote:

To be eligible to vote, a voter must be registered with the county election board at an address 
within the geographical boundaries of the district.  

Ballot Titles:

The ballot to be submitted to the voters shall call for the voters to:
1. Select one candidate for Stillwater School Board Position No. Five (5)

Approved by the Stillwater Board of Education this 8th day of October, 2024.

____________________________                   ____________________________
President of the Board of Education                 Clerk of the Board of Education
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STILLWATER BOARD OF EDUCATION

PREPARED BY: Mrs. Kristie Newby, MBA, CFE, Chief Financial Officer
APPROVED BY: Uwe Gordon, Superintendent
DATE: October 8, 2024

AGENDA ITEM:
Summary of Activity Account Funds

BOARD ACTION REQUESTED:
Motion to Approve Summary of Activity Account Funds as Reconciled

BACKGROUND INFORMATION:
The attached summary of individual site activity fund accounts reveals the name of the itemized accounts, receipts, 
disbursements, adjustments, and balances of the accounts year-to-date. All accounts are reconciled with bank 
statements at the closing of each month.



Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
ASSET
NON CATEGORICAL - 000

60.000.9012.000.000.0000.000.000.2  CASH - ACTIVITY ACC $2,124,400.64 $912,243.65 ($529,973.11) $2,506,671.18$382,270.54

$2,124,400.64 $912,243.65 ($529,973.11) $2,506,671.18Totals:NON CATEGORICAL $382,270.54
ASSET TOTAL $2,124,400.64 $912,243.65 ($529,973.11) $2,506,671.18$382,270.54

Stillwater School District 16
Period GL Report 7/1/2024From Date:Fiscal Year:   2024-2025 9/30/2024To Date: Print accounts with zero balance

Printed: 09/30/2024 4:48:21 PM rptPeriodGLRptReport: 2024.1.24 Page: 1



Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
LIABILITY
NON CATEGORICAL - 000

60.000.0000.000.996.0000.000.000.3  DW-INTOUCH ON ACCOU $0.00 $366,731.10 ($366,731.10) $0.00$0.00

$0.00 $366,731.10 ($366,731.10) $0.00Totals:NON CATEGORICAL $0.00
LIABILITY TOTAL $0.00 $366,731.10 ($366,731.10) $0.00$0.00

Stillwater School District 16
Period GL Report 7/1/2024From Date:Fiscal Year:   2024-2025 9/30/2024To Date: Print accounts with zero balance

Printed: 09/30/2024 4:48:21 PM rptPeriodGLRptReport: 2024.1.24 Page: 2



Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
DISTRICT WIDE - 050

60.800.9902.000.000.0000.000.050.4  050 800 CLEARING SW ($80,646.78) $0.00 $0.00 ($80,646.78)$0.00
60.807.9902.000.000.0000.000.050.4  050 807 SPECIAL EVE ($10,439.59) $0.00 $0.00 ($10,439.59)$0.00
60.818.9902.000.000.0000.000.050.4  818.WORK KEYS FUND ($192.00) $0.00 $0.00 ($192.00)$0.00
60.829.9902.000.000.0000.000.050.4  050 829 TECH FUND ($3,951.39) $0.00 $0.00 ($3,951.39)$0.00
60.836.9902.000.000.0000.000.050.4  050 836 SUPPORT EE ($300.14) $0.00 $0.00 ($300.14)$0.00
60.838.9902.000.000.0000.000.050.4  050 838 SUPT FUND ($4,024.98) $0.00 $0.00 ($4,024.98)$0.00
60.842.9902.000.000.0000.000.050.4  050 842 PUBLIC RELA ($1,104.42) $0.00 $0.00 ($1,104.42)$0.00
60.854.9902.000.000.0000.000.050.4  854 FUND BALANCE ($17.52) $0.00 $0.00 ($17.52)$0.00
60.865.9902.000.000.0000.000.050.4  865 CHROMEBOOK FUND ($71,209.65) $0.00 $0.00 ($71,209.65)$0.00

($171,886.47) $0.00 $0.00 ($171,886.47)Totals:DISTRICT WIDE $0.00
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
FACILITIES - 052

60.843.9902.000.000.0000.000.052.4  843 FACILITIES FUND ($4,146.37) $0.00 $0.00 ($4,146.37)$0.00

($4,146.37) $0.00 $0.00 ($4,146.37)Totals:FACILITIES $0.00
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
CURRICULUM - 053

60.801.9902.000.000.0000.000.053.4  801 CURR STUDENT SU ($150,749.70) $0.00 $0.00 ($150,749.70)$0.00
60.809.9902.000.000.0000.000.053.4  809 CURR TEXTBOOKS ($3,747.81) $0.00 $0.00 ($3,747.81)$0.00
60.828.9902.000.000.0000.000.053.4  828 SPED FUND BALAN ($22,367.18) $0.00 $0.00 ($22,367.18)$0.00
60.830.9902.000.000.0000.000.053.4  830 CURR PROF DEV ($6,512.32) $0.00 ($10,000.00) ($16,512.32)($10,000.00)
60.831.9902.000.000.0000.000.053.4  831 CURR BOOK BUS ($920.77) $0.00 $0.00 ($920.77)$0.00
60.833.9902.000.000.0000.000.053.4  833 CURR AFTER SCHL ($39,493.95) $0.00 $0.00 ($39,493.95)$0.00
60.834.9902.000.000.0000.000.053.4  834 CURR AFTER SCHL ($368,137.47) $115,000.00 $0.00 ($253,137.47)$115,000.00
60.835.9902.000.000.0000.000.053.4  835 CURR TEACHER OF ($720.99) $0.00 $0.00 ($720.99)$0.00
60.839.9902.000.000.0000.000.053.4  ED SERVICES SPEF FU ($5,588.18) $0.00 $0.00 ($5,588.18)$0.00
60.840.9902.000.000.0000.000.053.4  840 FUND BALANCE ($283.92) $0.00 $0.00 ($283.92)$0.00
60.845.9902.000.000.0000.000.053.4  845 FUND BALANCE ($13,038.52) $0.00 $0.00 ($13,038.52)$0.00
60.859.9902.000.000.0000.000.053.4  859 CURR HOMELESS ($3,272.27) $0.00 $0.00 ($3,272.27)$0.00

($614,833.08) $115,000.00 ($10,000.00) ($509,833.08)Totals:CURRICULUM $105,000.00
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
HUMAN RESOURCES - 054

60.814.9902.000.000.0000.000.054.4  054 814 CLEARING SW ($11,347.83) $0.00 $0.00 ($11,347.83)$0.00

($11,347.83) $0.00 $0.00 ($11,347.83)Totals:HUMAN RESOURCES $0.00
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
HIGHLAND PARK ELEM - 105

60.801.9902.000.000.0000.000.105.4  FUND BAL HP STUDENT ($14,648.21) $0.00 ($10,000.00) ($24,648.21)($10,000.00)
60.803.9902.000.000.0000.000.105.4  FB HP LIBRARY ($4,800.04) $0.00 $0.00 ($4,800.04)$0.00
60.806.9902.000.000.0000.000.105.4  FB HP FACILITY RENT ($4,736.97) $0.00 $0.00 ($4,736.97)$0.00
60.807.9902.000.000.0000.000.105.4  FB HP SPECIAL EVENT ($10,039.21) $0.00 ($5,000.00) ($15,039.21)($5,000.00)
60.820.9902.000.000.0000.000.105.4  FB HP THANKS A LATT ($694.88) $0.00 $0.00 ($694.88)$0.00
60.839.9902.000.000.0000.000.105.4  FB HP SPEF ($1,752.00) $0.00 $0.00 ($1,752.00)$0.00
60.876.9902.000.000.0000.000.105.4  FB HP ART ($10.02) $0.00 $0.00 ($10.02)$0.00
60.937.9902.000.000.0000.000.105.4  FB HP RUNNING CLUB ($296.50) $0.00 $0.00 ($296.50)$0.00
60.938.9902.000.000.0000.000.105.4  FB HP SCIENCE CLUB ($3,748.79) $0.00 $0.00 ($3,748.79)$0.00

($40,726.62) $0.00 ($15,000.00) ($55,726.62)Totals:HIGHLAND PARK ELEM ($15,000.00)
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
SANGRE RIDGE ELEM - 115

60.801.9902.000.000.0000.000.115.4  FB SR STUDENT SUPPL ($3,464.22) $0.00 ($10,000.00) ($13,464.22)($10,000.00)
60.802.9902.000.000.0000.000.115.4  FB SR COURTESY/APPR ($584.59) $5,000.00 ($5,000.00) ($584.59)$0.00
60.803.9902.000.000.0000.000.115.4  FB SR LIBRARY ($4,674.13) $0.00 $0.00 ($4,674.13)$0.00
60.805.9902.000.000.0000.000.115.4  FB SR SITE GENERAL ($10,787.31) $0.00 ($5,000.00) ($15,787.31)($5,000.00)

($19,510.25) $5,000.00 ($20,000.00) ($34,510.25)Totals:SANGRE RIDGE ELEM ($15,000.00)
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
SKYLINE ELEM - 120

60.801.9902.000.000.0000.000.120.4  FB SK STUDENT SUPPL ($9,295.90) $0.00 ($10,000.00) ($19,295.90)($10,000.00)
60.803.9902.000.000.0000.000.120.4  FB SK LIBRARY ($796.31) $0.00 $0.00 ($796.31)$0.00
60.806.9902.000.000.0000.000.120.4  FB SK FACILITY RENT ($465.39) $0.00 $0.00 ($465.39)$0.00
60.807.9902.000.000.0000.000.120.4  FB SK SPECIAL EVENT ($5,612.41) $0.00 ($5,000.00) ($10,612.41)($5,000.00)
60.823.9902.000.000.0000.000.120.4  FB SK SAFETY/HEALTH ($1,070.69) $0.00 $0.00 ($1,070.69)$0.00
60.839.9902.000.000.0000.000.120.4  FB SK SPEF ($2,113.75) $0.00 $0.00 ($2,113.75)$0.00
60.851.9902.000.000.0000.000.120.4  851 TEACHER GRANTS ($2,618.06) $0.00 $0.00 ($2,618.06)$0.00
60.876.9902.000.000.0000.000.120.4  FB SK ART ($146.63) $0.00 $0.00 ($146.63)$0.00
60.895.9902.000.000.0000.000.120.4  FB SK INSTRUCTIONAL ($7.68) $0.00 $0.00 ($7.68)$0.00
60.918.9902.000.000.0000.000.120.4  FB SK GARDEN CLUB ($273.46) $0.00 $0.00 ($273.46)$0.00

($22,400.28) $0.00 ($15,000.00) ($37,400.28)Totals:SKYLINE ELEM ($15,000.00)
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
WESTWOOD ELEM - 125

60.801.9902.000.000.0000.000.125.4  FB WW STUDENT SUPPL ($5,378.01) $0.00 ($10,000.00) ($15,378.01)($10,000.00)
60.803.9902.000.000.0000.000.125.4  FB WW LIBRARY ($6,485.65) $0.00 $0.00 ($6,485.65)$0.00
60.806.9902.000.000.0000.000.125.4  FB WW FACILITY RENT ($52.22) $0.00 $0.00 ($52.22)$0.00
60.807.9902.000.000.0000.000.125.4  FB WW SPECIAL EVENT ($15,041.99) $0.00 ($5,000.00) ($20,041.99)($5,000.00)
60.839.9902.000.000.0000.000.125.4  FB WW SPEF ($80.92) $0.00 $0.00 ($80.92)$0.00
60.856.9902.000.000.0000.000.125.4  FB WW DONATIONS ($2,100.30) $0.00 $0.00 ($2,100.30)$0.00
60.857.9902.000.000.0000.000.125.4  FB WW PTA DONATIONS ($5,212.58) $0.00 $0.00 ($5,212.58)$0.00

($34,351.67) $0.00 ($15,000.00) ($49,351.67)Totals:WESTWOOD ELEM ($15,000.00)

Stillwater School District 16
Period GL Report 7/1/2024From Date:Fiscal Year:   2024-2025 9/30/2024To Date: Print accounts with zero balance

Printed: 09/30/2024 4:48:21 PM rptPeriodGLRptReport: 2024.1.24 Page: 10



Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
WILL ROGERS ELEM - 130

60.801.9902.000.000.0000.000.130.4  FB WR STUDENT SUPPL ($4,452.96) $0.00 ($10,000.00) ($14,452.96)($10,000.00)
60.803.9902.000.000.0000.000.130.4  FB WR LIBRARY ($4,538.17) $0.00 $0.00 ($4,538.17)$0.00
60.806.9902.000.000.0000.000.130.4  FB WR FACILITY RENT ($13,288.55) $0.00 $0.00 ($13,288.55)$0.00
60.807.9902.000.000.0000.000.130.4  FB WR SPECIAL EVENT ($8,511.48) $0.00 ($5,000.00) ($13,511.48)($5,000.00)
60.811.9902.000.000.0000.000.130.4  FB WR CULTURAL NIGH ($59.45) $0.00 $0.00 ($59.45)$0.00
60.839.9902.000.000.0000.000.130.4  FB WR SPEF ($112.00) $0.00 $0.00 ($112.00)$0.00
60.937.9902.000.000.0000.000.130.4  FB WR RUNNING CLUB ($147.37) $0.00 $0.00 ($147.37)$0.00

($31,109.98) $0.00 ($15,000.00) ($46,109.98)Totals:WILL ROGERS ELEM ($15,000.00)
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
RICHMOND ELEM - 135

60.801.9902.000.000.0000.000.135.4  FB RI STUDENT SUPPL ($947.94) $0.00 ($10,000.00) ($10,947.94)($10,000.00)
60.803.9902.000.000.0000.000.135.4  FB RI LIBRARY ($1,202.20) $0.00 $0.00 ($1,202.20)$0.00
60.805.9902.000.000.0000.000.135.4  FB RI SITE GENERAL ($11,832.85) $0.00 ($5,000.00) ($16,832.85)($5,000.00)
60.806.9902.000.000.0000.000.135.4  FB RI FACILITY RENT ($1,240.59) $0.00 $0.00 ($1,240.59)$0.00
60.839.9902.000.000.0000.000.135.4  FB RI SPEF ($172.38) $0.00 $0.00 ($172.38)$0.00

($15,395.96) $0.00 ($15,000.00) ($30,395.96)Totals:RICHMOND ELEM ($15,000.00)
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
MIDDLE SCHOOL - 505

60.802.9902.000.000.0000.000.505.4  505-802-COURTESY FB ($160.43) $0.00 $0.00 ($160.43)$0.00
60.803.9902.000.000.0000.000.505.4  505-803-LIBRARY FB ($304.39) $0.00 $0.00 ($304.39)$0.00
60.804.9902.000.000.0000.000.505.4  505-804-GUIDANCE FB ($14.79) $0.00 $0.00 ($14.79)$0.00
60.806.9902.000.000.0000.000.505.4  505-806-SITE RENTAL ($2,802.91) $0.00 $0.00 ($2,802.91)$0.00
60.807.9902.000.000.0000.000.505.4  505-807-SPECIAL EVE ($1,886.70) $5,000.00 ($5,000.00) ($1,886.70)$0.00
60.824.9902.000.000.0000.000.505.4  SMS EXCHANGE FUND B ($38,162.10) $0.00 $0.00 ($38,162.10)$0.00
60.839.9902.000.000.0000.000.505.4  505-839-SPEF FB ($5,112.06) $0.00 $0.00 ($5,112.06)$0.00
60.904.9902.000.000.0000.000.505.4  505-904-ART CLUB FB ($1,692.53) $0.00 $0.00 ($1,692.53)$0.00
60.932.9902.000.000.0000.000.505.4  505-932-ROBOTICS FB ($2,133.31) $0.00 $0.00 ($2,133.31)$0.00
60.941.9902.000.000.0000.000.505.4  505-941-SMS SINGERS ($11,794.89) $0.00 $0.00 ($11,794.89)$0.00
60.946.9902.000.000.0000.000.505.4  505-946-STUDENT COU ($3,612.20) $0.00 $0.00 ($3,612.20)$0.00
60.947.9902.000.000.0000.000.505.4  505-947-TECH STUDEN ($540.35) $0.00 $0.00 ($540.35)$0.00
60.949.9902.000.000.0000.000.505.4  505-949-VOCAL MUSIC ($10,185.55) $0.00 $0.00 ($10,185.55)$0.00
60.951.9902.000.000.0000.000.505.4  505-951-YEARBOOK FB ($6,809.47) $0.00 $0.00 ($6,809.47)$0.00
60.956.9902.000.000.0000.000.505.4  505-956-ARTISANS TE ($526.04) $0.00 $0.00 ($526.04)$0.00
60.958.9902.000.000.0000.000.505.4  505-958-TITANS TEAM ($423.86) $0.00 $0.00 ($423.86)$0.00
60.959.9902.000.000.0000.000.505.4  505-959-SYNERGY TEA ($1,409.43) $0.00 $0.00 ($1,409.43)$0.00

($87,571.01) $5,000.00 ($5,000.00) ($87,571.01)Totals:MIDDLE SCHOOL $0.00
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
JUNIOR HIGH SCHOOL - 610

60.802.9902.000.000.0000.000.610.4  610-802-COURTESY/AP ($1,522.34) $0.00 $0.00 ($1,522.34)$0.00
60.803.9902.000.000.0000.000.610.4  610-803-LIBRARY FB ($873.32) $0.00 $0.00 ($873.32)$0.00
60.805.9902.000.000.0000.000.610.4  610-805-GENERAL ACT ($5,472.82) $0.00 $0.00 ($5,472.82)$0.00
60.806.9902.000.000.0000.000.610.4  610-806-SITE RENTAL ($6,787.66) $0.00 $0.00 ($6,787.66)$0.00
60.807.9902.000.000.0000.000.610.4  610-807-SPECIAL EVE $0.00 $5,000.00 ($5,000.00) $0.00$0.00
60.813.9902.000.000.0000.000.610.4  610-813-LOCKER FB ($36.94) $0.00 $0.00 ($36.94)$0.00
60.839.9902.000.000.0000.000.610.4  610-839-SPEF FB ($4,280.37) $0.00 $0.00 ($4,280.37)$0.00
60.876.9902.000.000.0000.000.610.4  610-876-ART FB ($791.14) $0.00 $0.00 ($791.14)$0.00
60.877.9902.000.000.0000.000.610.4  610-877-LANGUAGE AR ($755.40) $0.00 $0.00 ($755.40)$0.00
60.880.9902.000.000.0000.000.610.4  610-880-SCIENCE FB ($792.20) $0.00 $0.00 ($792.20)$0.00
60.883.9902.000.000.0000.000.610.4  610-883-SPEECH FB ($7,123.55) $0.00 $0.00 ($7,123.55)$0.00
60.884.9902.000.000.0000.000.610.4  610-884-SOCIAL STUD ($366.74) $0.00 $0.00 ($366.74)$0.00
60.904.9902.000.000.0000.000.610.4  610-904-ART CLUB FB ($26.18) $0.00 $0.00 ($26.18)$0.00
60.907.9902.000.000.0000.000.610.4  610-907-BETA CLUB F ($1,404.08) $0.00 $0.00 ($1,404.08)$0.00
60.909.9902.000.000.0000.000.610.4  610-909-BPA FB ($209.40) $0.00 $0.00 ($209.40)$0.00
60.915.9902.000.000.0000.000.610.4  610-915-FCCLA FB ($517.13) $0.00 $0.00 ($517.13)$0.00
60.932.9902.000.000.0000.000.610.4  610-932-ROBOTICS FB ($2,891.22) $0.00 $0.00 ($2,891.22)$0.00
60.934.9902.000.000.0000.000.610.4  610-934-PIONEER PEE ($665.69) $0.00 $0.00 ($665.69)$0.00
60.936.9902.000.000.0000.000.610.4  610-936-PLTW FB ($2,450.13) $0.00 $0.00 ($2,450.13)$0.00
60.939.9902.000.000.0000.000.610.4  610-939-FACS FB ($254.80) $0.00 $0.00 ($254.80)$0.00
60.946.9902.000.000.0000.000.610.4  610-946-STUDENT COU ($2,339.44) $0.00 $0.00 ($2,339.44)$0.00
60.947.9902.000.000.0000.000.610.4  610-947-TECH STUDEN ($157.63) $0.00 $0.00 ($157.63)$0.00
60.951.9902.000.000.0000.000.610.4  610-951-YEARBOOK FB ($5,650.05) $0.00 $0.00 ($5,650.05)$0.00
60.970.9902.000.000.0000.000.610.4  610-970-ALL SPORTS ($40,156.22) $0.00 ($150.00) ($40,306.22)($150.00)
60.976.9902.000.000.0000.000.610.4  610-976-CHEERLEADER ($4,616.72) $0.00 $0.00 ($4,616.72)$0.00
60.981.9902.000.000.0000.000.610.4  610-981-POM FB ($3,341.46) $0.00 $0.00 ($3,341.46)$0.00

($93,482.63) $5,000.00 ($5,150.00) ($93,632.63)Totals:JUNIOR HIGH SCHOOL ($150.00)
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
LINCOLN ACADEMY - 700

60.805.9902.000.000.0000.000.700.4  700-805-SITE ACTIVI ($269.09) $0.00 $0.00 ($269.09)$0.00
60.832.9902.000.000.0000.000.700.4  FUND BAL LA GRADY L ($5,350.00) $0.00 $0.00 ($5,350.00)$0.00
60.839.9902.000.000.0000.000.700.4  839 SPEF FUND BALAN ($1,496.21) $0.00 $0.00 ($1,496.21)$0.00
60.850.9902.000.000.0000.000.700.4  850 GRANT FUND BALA ($15,352.57) $0.00 $0.00 ($15,352.57)$0.00
60.858.9902.000.000.0000.000.700.4  858 FRIENDS OF LINC ($1,371.64) $0.00 $0.00 ($1,371.64)$0.00

($23,839.51) $0.00 $0.00 ($23,839.51)Totals:LINCOLN ACADEMY $0.00
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
VIRTUAL ACADEMY - 702

60.841.9902.000.000.0000.000.702.4  702 841 VIRTUAL ACA ($203.53) $0.00 $0.00 ($203.53)$0.00

($203.53) $0.00 $0.00 ($203.53)Totals:VIRTUAL ACADEMY $0.00
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
HIGH SCHOOL - 705

60.802.9902.000.000.0000.000.705.4  802 COURTESY FUND ($977.50) $5,000.00 ($5,000.00) ($977.50)$0.00
60.803.9902.000.000.0000.000.705.4  803 LIBRARY FUND ($248.07) $0.00 $0.00 ($248.07)$0.00
60.805.9902.000.000.0000.000.705.4  805 GENERAL ACTIVIT ($1,230.18) $0.00 $0.00 ($1,230.18)$0.00
60.812.9902.000.000.0000.000.705.4  812 PARKING FINES ($11,443.65) $0.00 $0.00 ($11,443.65)$0.00
60.816.9902.000.000.0000.000.705.4  816 PIONEER PANTRY ($41,352.39) $0.00 $0.00 ($41,352.39)$0.00
60.817.9902.000.000.0000.000.705.4  817 PAC FUND ($57,712.16) $0.00 $0.00 ($57,712.16)$0.00
60.839.9902.000.000.0000.000.705.4  839 SPEF GRANT FUND ($1,011.24) $0.00 $0.00 ($1,011.24)$0.00
60.860.9902.000.000.0000.000.705.4  860.CLASS OF 63 ($1,853.00) $0.00 $0.00 ($1,853.00)$0.00
60.874.9902.000.000.0000.000.705.4  874 ADVANCED ART FU ($1,467.29) $0.00 $0.00 ($1,467.29)$0.00
60.876.9902.000.000.0000.000.705.4  FB HS ART ($449.93) $0.00 $0.00 ($449.93)$0.00
60.878.9902.000.000.0000.000.705.4  878 POTTERY FUND ($1,950.41) $0.00 $0.00 ($1,950.41)$0.00
60.885.9902.000.000.0000.000.705.4  885 INSTRUCTIONAL F ($11,691.63) $0.00 $0.00 ($11,691.63)$0.00
60.901.9902.000.000.0000.000.705.4  901 ACADEMIC TEAM F ($46.54) $0.00 $0.00 ($46.54)$0.00
60.903.9902.000.000.0000.000.705.4  903 AFRICAN AM STUD ($477.59) $0.00 $0.00 ($477.59)$0.00
60.904.9902.000.000.0000.000.705.4  904 ART CLUB FUND ($958.70) $0.00 $0.00 ($958.70)$0.00
60.905.9902.000.000.0000.000.705.4  905 BAND FUND ($101,685.31) $0.00 $0.00 ($101,685.31)$0.00
60.906.9902.000.000.0000.000.705.4  906 BEST BUDDIES FU ($2,248.57) $0.00 $0.00 ($2,248.57)$0.00
60.907.9902.000.000.0000.000.705.4  907 BETA CLUB FUND ($4,941.29) $0.00 $0.00 ($4,941.29)$0.00
60.909.9902.000.000.0000.000.705.4  909.BPA FUND BALANC ($50.00) $0.00 $0.00 ($50.00)$0.00
60.912.9902.000.000.0000.000.705.4  912 DISC GOLF FUND ($626.34) $0.00 $0.00 ($626.34)$0.00
60.915.9902.000.000.0000.000.705.4  915 FCCLA FUND ($1,274.05) $0.00 $0.00 ($1,274.05)$0.00
60.916.9902.000.000.0000.000.705.4  916 FFA FUND ($28,803.75) $0.00 $0.00 ($28,803.75)$0.00
60.917.9902.000.000.0000.000.705.4  917 FRENCH CLUB FUN ($165.36) $0.00 $0.00 ($165.36)$0.00
60.924.9902.000.000.0000.000.705.4  924 KEY CLUB FUND ($59.62) $0.00 $0.00 ($59.62)$0.00
60.925.9902.000.000.0000.000.705.4  925 MOCK TRIAL FUND ($572.21) $0.00 $0.00 ($572.21)$0.00
60.926.9902.000.000.0000.000.705.4  926 MU ALPHA THETA ($1,125.48) $0.00 $0.00 ($1,125.48)$0.00
60.927.9902.000.000.0000.000.705.4  927 NATIONAL HONOR ($9,004.02) $0.00 $0.00 ($9,004.02)$0.00
60.930.9902.000.000.0000.000.705.4  930 ORCHESTRA FUND ($39,208.59) $0.00 $0.00 ($39,208.59)$0.00

Stillwater School District 16
Period GL Report 7/1/2024From Date:Fiscal Year:   2024-2025 9/30/2024To Date: Print accounts with zero balance

60.931.9902.000.000.0000.000.705.4  931 ORCHESTRA BOOST ($1,882.35) $0.00 $0.00 ($1,882.35)$0.00
Printed: 09/30/2024 4:48:21 PM rptPeriodGLRptReport: 2024.1.24 Page: 17



Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE

60.933.9902.000.000.0000.000.705.4  933 PINK OUT FUND ($136.50) $0.00 $0.00 ($136.50)$0.00
60.938.9902.000.000.0000.000.705.4  938 SCIENCE CLUB FU ($232.00) $0.00 $0.00 ($232.00)$0.00
60.940.9902.000.000.0000.000.705.4  940 SIGN LANGUAGE C ($179.54) $0.00 $0.00 ($179.54)$0.00
60.942.9902.000.000.0000.000.705.4  942 SPANISH CLUB FU ($859.60) $0.00 $0.00 ($859.60)$0.00
60.944.9902.000.000.0000.000.705.4  944 SPED TRANSITION ($7,579.39) $0.00 $0.00 ($7,579.39)$0.00
60.945.9902.000.000.0000.000.705.4  945 MAKES A CHANGE ($5,829.76) $0.00 $0.00 ($5,829.76)$0.00
60.946.9902.000.000.0000.000.705.4  946 STUDENT COUNCIL ($12,901.01) $0.00 $0.00 ($12,901.01)$0.00
60.947.9902.000.000.0000.000.705.4  947 TECH STUDENT AS ($52.00) $0.00 $0.00 ($52.00)$0.00
60.948.9902.000.000.0000.000.705.4  948 THEATRE PERFORM ($71,109.47) $0.00 $0.00 ($71,109.47)$0.00
60.949.9902.000.000.0000.000.705.4  949 VOCAL MUSIC FUN ($24,596.83) $0.00 $0.00 ($24,596.83)$0.00
60.951.9902.000.000.0000.000.705.4  951 YEARBOOK FUND ($23,140.00) $0.00 $0.00 ($23,140.00)$0.00
60.952.9902.000.000.0000.000.705.4  952 YOUNG DEMOCRATS ($270.22) $0.00 $0.00 ($270.22)$0.00
60.953.9902.000.000.0000.000.705.4  953 YOUTH AND GOVT ($534.49) $0.00 $0.00 ($534.49)$0.00
60.960.9902.000.000.0000.000.705.4  960 SOPHMORE CLASS ($2,123.09) $0.00 $0.00 ($2,123.09)$0.00
60.961.9902.000.000.0000.000.705.4  961 JUNIOR CLASS FU ($8,012.01) $0.00 $0.00 ($8,012.01)$0.00
60.962.9902.000.000.0000.000.705.4  962 SENIOR CLASS FU ($4,648.13) $0.00 $0.00 ($4,648.13)$0.00
60.964.9902.000.000.0000.000.705.4  964 ESPORTS FUND ($773.84) $0.00 $0.00 ($773.84)$0.00
60.965.9902.000.000.0000.000.705.4  965 GSA FUND ($726.57) $0.00 $0.00 ($726.57)$0.00
60.970.9902.000.000.0000.000.705.4  970 ALL SPORTS FUND ($156,932.36) $0.00 $0.00 ($156,932.36)$0.00
60.971.9902.000.000.0000.000.705.4  971 STADIUM CONCESS ($45,485.74) $0.00 $0.00 ($45,485.74)$0.00
60.972.9902.000.000.0000.000.705.4  972 STATE PLAYOFFS ($19,723.85) $0.00 $0.00 ($19,723.85)$0.00
60.973.9902.000.000.0000.000.705.4  973 BASEBALL FUND ($0.26) $0.00 $0.00 ($0.26)$0.00
60.974.9902.000.000.0000.000.705.4  974 BOYS BASKETBALL ($1,129.00) $0.00 $0.00 ($1,129.00)$0.00
60.975.9902.000.000.0000.000.705.4  975 GIRLS BASKETBAL ($123.55) $0.00 $0.00 ($123.55)$0.00
60.976.9902.000.000.0000.000.705.4  976 CHEERLEADERS FU ($297.02) $0.00 $0.00 ($297.02)$0.00
60.977.9902.000.000.0000.000.705.4  977 CROSS COUNTRY F ($7,629.99) $0.00 $0.00 ($7,629.99)$0.00
60.978.9902.000.000.0000.000.705.4  978 FOOTBALL FUND ($5,612.23) $0.00 $0.00 ($5,612.23)$0.00
60.979.9902.000.000.0000.000.705.4  979 BOYS GOLF ($225.91) $0.00 $0.00 ($225.91)$0.00
60.980.9902.000.000.0000.000.705.4  980 GIRLS GOLF ($3,032.27) $0.00 $0.00 ($3,032.27)$0.00

Stillwater School District 16
Period GL Report 7/1/2024From Date:Fiscal Year:   2024-2025 9/30/2024To Date: Print accounts with zero balance

60.982.9902.000.000.0000.000.705.4  982 BOYS SOCCER FUN ($7.70) $0.00 $0.00 ($7.70)$0.00
Printed: 09/30/2024 4:48:21 PM rptPeriodGLRptReport: 2024.1.24 Page: 18



Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE60.982.9902.000.000.0000.000.705.4  982 BOYS SOCCER FUN ($7.70) $0.00 $0.00 ($7.70)$0.00

60.983.9902.000.000.0000.000.705.4  983 GIRLS SOCCER FU ($433.13) $0.00 $0.00 ($433.13)$0.00
60.984.9902.000.000.0000.000.705.4  984 SWIMMING FUND ($1,579.60) $0.00 $0.00 ($1,579.60)$0.00
60.985.9902.000.000.0000.000.705.4  985 BOYS TENNIS FUN ($1,875.78) $0.00 $0.00 ($1,875.78)$0.00
60.986.9902.000.000.0000.000.705.4  986 GIRLS TENNIS FU ($2,085.00) $0.00 $0.00 ($2,085.00)$0.00
60.987.9902.000.000.0000.000.705.4  987 BOYS TRACK FUND ($2,673.00) $0.00 $0.00 ($2,673.00)$0.00
60.988.9902.000.000.0000.000.705.4  988 GIRLS TRACK FUN ($2,768.00) $0.00 $0.00 ($2,768.00)$0.00
60.989.9902.000.000.0000.000.705.4  989 VOLLEYBALL FUND ($516.50) $0.00 $0.00 ($516.50)$0.00
60.990.9902.000.000.0000.000.705.4  990 WRESTLING FUND ($119.10) $0.00 $0.00 ($119.10)$0.00
60.991.9902.000.000.0000.000.705.4  991 SOFTBALL FUND ($163.30) $0.00 $0.00 ($163.30)$0.00
60.995.9902.000.000.0000.000.705.4  995 PIONEER PLAY DA ($165,728.00) $0.00 $0.00 ($165,728.00)$0.00
60.996.9902.000.000.0000.000.705.4  996 ALLRED GOLF SCH ($21,500.00) $0.00 $0.00 ($21,500.00)$0.00
60.997.9902.000.000.0000.000.705.4  997 WELCH WRESTLING ($2,645.00) $0.00 $0.00 ($2,645.00)$0.00
60.998.9902.000.000.0000.000.705.4  998 ESTES SCHOLARSH ($5,895.60) $0.00 $0.00 ($5,895.60)$0.00
60.999.9902.000.000.0000.000.705.4  999 FOSTER MEMORIAL ($830.00) $0.00 $0.00 ($830.00)$0.00

($937,233.56) $5,000.00 ($5,000.00) ($937,233.56)Totals:HIGH SCHOOL $0.00

Stillwater School District 16
Period GL Report 7/1/2024From Date:Fiscal Year:   2024-2025 9/30/2024To Date: Print accounts with zero balance
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
FUND BALANCE
TRANSPORTATION - 715

60.807.9902.000.000.0000.000.715.4  715 807 TRANS SPECI ($16,361.89) $0.00 $0.00 ($16,361.89)$0.00

($16,361.89) $0.00 $0.00 ($16,361.89)Totals:TRANSPORTATION $0.00
FUND BALANCE TOTAL ($2,124,400.64) $135,000.00 ($120,150.00) ($2,109,550.64)$14,850.00

Stillwater School District 16
Period GL Report 7/1/2024From Date:Fiscal Year:   2024-2025 9/30/2024To Date: Print accounts with zero balance
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
REVENUES AND TRANSFERS IN

  SUMMARIZED REVENUES AND TRANSFERS IN $0.00 $372,848.11 ($1,136,192.27) ($763,344.16)($763,344.16)
REVENUES AND TRANSFERS IN TOTAL $0.00 $372,848.11 ($1,136,192.27) ($763,344.16)($763,344.16)

Stillwater School District 16
Period GL Report 7/1/2024From Date:Fiscal Year:   2024-2025 9/30/2024To Date: Print accounts with zero balance
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Opening Balance Debits Credits Ending BalanceSCHOOL ACTIVITY FUND - 60 Activity
EXPENDITURES AND TRANSFERS OUT

  SUMMARIZED EXPENDITURES AND TRANSFERS OUT $0.00 $367,939.43 ($1,715.81) $366,223.62$366,223.62
EXPENDITURES AND TRANSFERS OUT TOTAL $0.00 $367,939.43 ($1,715.81) $366,223.62$366,223.62

$0.00 $2,154,762.29 ($2,154,762.29) $0.00Totals:SCHOOL ACTIVITY FUND $0.00

Stillwater School District 16
Period GL Report 7/1/2024From Date:Fiscal Year:   2024-2025 9/30/2024To Date: Print accounts with zero balance
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End of Report
Grand Total: $0.00 $2,154,762.29 ($2,154,762.29) $0.00$0.00
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STILLWATER BOARD OF EDUCATION

PREPARED BY: Kristie Newby, MBA, CFE, Chief Financial Officer
APPROVED BY: Uwe Gordon, Superintendent
DATE: October 8, 2024

AGENDA ITEM:
Annual Activity Fund Planning and Approval Packages for FY 2024-2025

BOARD ACTION REQUESTED:
Motion to Approve Annual Activity Fund Planning and Approval Packages for FY 2024-2025

BACKGROUND INFORMATION:
Our auditor has stated that the Board of Education, at the beginning of each fiscal year, should approve all Activity 
Fund Sub-accounts and the purposes for which monies collected can be expended. They have further 
recommended that this be done in the following manner: 

“Written documents should be prepared for each of the District’s Activity Funds on an annual basis…. These 
documents should outline the appropriate collections and acceptable expenditures for every Activity Fund 
Subaccount….” 

The attached Annual Activity Fund Planning and Approval Package (Policy CFB-E1) provides the purpose of the 
account, the source(s) of income, and planned expenses. In addition, the package includes a Fund Subaccount 
Budget for 2024-2025, a Report on the Prior Year Fund Subaccount Budget, and Fundraiser Request for 2024- 
2025. 
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Student Supply AF Packet 

STILLWATER BOARD OF EDUCATION CFB-E1 

ANNUAL ACTIVITY FUND PLANNING AND APPROVAL PACKAGE 

Due April 30 each year or upon request of a new account 

2024-2025 KERRI YEE 
Reporting School Year: Sponsor Name: 

i Student Supply 801 
Name of Activity Fund: Account No: 

The Stillwater Board of Education believes that activity fund money generated through student fundraising 

during any year should be used to benefit the students involved in generating those funds. If applicable, 

please provide an explanation of a fund balance that exceeds $1000 and 30% of projected revenue: 

CFO will direct transfer of funds to school sites in the new fiscal year. 

PACKET CONTENTS: 

FOUND ON INITIAL IF 
FORM PAGE COMPLETE 

APPROVAL OF ACCOUNT FORM PAGE 2 KY 

ACTIVITY FUND SUBACCOUNT BUDGET PAGE 3 K 

ACTIVITY FUND FUNDRAISER REQUEST(S) (pg. 4) PAGE 4 n/a 

7 REPORT ON PRIOR YEAR ACTIVITY FUND PAGE 2 i KL L 
SUBACCOUNT BUDGET* "BEY S/N 1 / 

LY 

*This is the form found on page 2, but should be the plan submitted the prior year Adnunithdpe gel 

revenues, expenditures, and ending cash balance. 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page | of 4 



STILLWATER BOARD OF EDUCATION CFB-E1 

ACTIVITY FUND REQUEST FOR ACCOUNT 

2024-2025 DISTRICT WIDE 
DATE: SITE: 

801 Student Suppl 
ACCOUNT NAME: udent oupply 

PURPOSE 
To provide school supplies, licenses and supplemental curriculum for orther sites within the district. 

SOURCE(S) OF INCOME 

Student Supply Income: AP Testing Fees, Class Supplies, Contributions/Donations, Fees/Fines/Dues, Field Trip Collections, 

Grants/Scholarships, Lost/Damaged Book Fee, PALS Profit, Redeposit of Cash-Box/Start-up Cash, Registration Costs, 
Reimbursements/Refunds/Rebates, Student Payments, Student Supply Fees. 

PLANNED EXPENSES 

Student Supply Expenses: Achievement Awards, Books, Cash-Box/Start-up Cash, Fees/Dues, Field Trip Expenses, Registrations, 
Reimbursements/Refunds, Subscriptions, Classroom related Supplies/Materials, Student Snacks, Technology Expenses, Tutoring and 
Transfers to other school student supply activity funds. 

SPONSOR NAME SIGNATURE 

Kerri Yee f 

4 A , 

Huw L 

PRINCIPAL/DIRECTOR SIGNATURE 

Janet Vinson 

TO BE COMPLETED BY FINANCE a oN 

APPROVED BY: Vitulik (Le DATE: L afl ba 

ACCOUNT NUMBER: KO I- oF Wi L) EE Sl At Pty 
( 

BOARD OF EDUCATION APPROVAL DATE: 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 2 of 4 



STILLWATER BOARD OF EDUCATION CFB-E1 

ACTIVITY FUND SUBACCOUNT BUDGET 

2024-2025 KERRI YEE 
Reporting School Year: Sponsor Name: 

. Student Supply 801 
Name of Activity Fund: Account No: 

NEXT YEAR EST. ACTUALS* 

1. ESTIMATED BEGINNING CASH BALANCE, JULY 1 g 182,095.00 $ 

5. 

SOURCE OF ALL REVENUES AND ESTIMATED AMOUNTS: 

Student Supply Fees $ 105,000.00 

Donations $ 400.00 

$ 

$ 

$ 

$ 

Total Revenues: g 105,100.00 $ 

TOTAL CASH BALANCE PLUS REVENUES (ADD 1 AND 2) _$_ 238,035.00 $ 

EXPENDITURES AND ESTIMATED AMOUNTS: 

Transfer to Elementary Schools $ -100,000.00 

Curriculum $ -550.00 

Co-curricular Subscriptions $ -10,000.00 

Technology $ -10,000.00 

Licenses $ -10,000.00 

Student Supplies § -20,000.00 

Total Expenditures: g ~150,550.00 $ 

ENDING CASH BALANCE, JUNE 30 (SUBTRACT 4 FROM 3) $_ 87,485.00 $ 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 3 of 4 



STILLWATER BOARD OF EDUCATION CFB-E1 

FUNDRAISER REQUEST 
Submit one copy per fundraiser (Due April 30 and November 30) 

. 2024-2025 Kerri Yee - 
Reporting School Year: Sponsor Name: i. 

Student Supply . 801 
Name of Activity Fund: Account No! 

DESCRIPTION OF FUNDRAISER (INCLUDING ITEMS TO BE SOLD AND HOW): 

PURPOSE OF RAISING FUNDS: 

Why are you raising the money? (i.e. Cover the cost of Teacher and Support Employee of the 

Year celebrations.) 

FUNDRAISERDATES: START 97/15/2023 END 12/15/2023 

ACOUNT OF MONEY TO BE RAISED: 

EST. INC, 5400.00 - EST. EXP. $100.00 _ Est. profit $309.00 

SPONSOR SIGNATURE / ATHLETIC DIRECTOR AUTHORIZATION 

(applicable only if athletic fundraiser) 

PRINCIPAL AUTHORIZATION BOARD OF EDUCATION APPROVAL DATE 

FUNDRAISER CLOSEOUT 

START DATE: END DATE: 

FUNDRAISER PROFIT 

ACT. INC. | - ACT. EXP. = ACT. PROFIT 
(Reconciles to Deposits) (Reconciles to fundraiser related POs) (Net Increase to acct. due to fundraiser) 

RECEIPT BOOK #: TO 

SPONSOR SIGNATURE FINANCIAL SECRETARY SIGNATURE 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 4 of 4 



Activity Specific AF Packet 

ees as ae 
SS ————— 

STILLWATER BOARD OF EDUCATION CFB-E1 
a 
——= 

See 
——— 

2024-2025 
Reporting School Year: 

Name of Activity Fund: 
Textbooks 

Sponsor Name: 

Due April 30 each year or upon request of a new account 

ANNUAL ACTIVITY FUND PLANNING AND APPROVAL PACKAGE 

Kerri Yee 

809 
Account No: 

The Stillwater Board of Education believes that activity fund money generated through student fundraising 
during any year should be used to benefit the students involved in generating those funds. If applicable, 
please provide an explanation of a fund balance that exceeds $1000 and 30% of projected revenue: 

revenues, expenditures, and ending cash balance. 

PACKET CONTENTS: 

FOUND ON INITIAL IF 
HORM PAGE COMPLETE 

APPROVAL OF ACCOUNT FORM PAGE 2 K Y 
~N 

ACTIVITY FUND SUBACCOUNT BUDGET PAGE 3 KY 

ACTIVITY FUND FUNDRAISER REQUEST(S) (pg. 4) PAGE 4 nia 

REPORT ON PRIOR YEAR ACTIVITY FUND PAGE? | _ 
SUBACCOUNT BUDGET* BS \c 

et in 
*This is the form found on page 2, but should be the plan submitted the prior year updated with last year’s a 

| 
Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 1 of 4 
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ACTIVITY FUND REQUEST FOR ACCOUNT 

STILLWATER BOARD OF EDUCATION lcrs-e1 

2024-2025 DISTRICT WIDE 
DATE: SITE: 

809 Textbooks 
ACCOUNT NAME: 

PURPOSE 

Replace lost or damaged curriculum books. 

SOURCE(S) OF INCOME 

Lost/Damaged Book Fee. 

PLANNED EXPENSES 

Replacement Textbooks 

SPONSOR NAME SIGNATURE 

Kerri Yee Uy, ’ oY 
MU U coal 

PRINCIPAL/DIRECTOR SIGNATURE 

Janet Vinson Cul ea 

TO BE COMPLETED BY FINANCE DEPARTMENT 

/;j~ ] , + /X, 
APPROVED BY:/, DATE: wi | S DY 

ACCOUNT NUMBER: "ROA oe [exc + : N 

BOARD OF EDUCATION APPROVAL DATE: 

Adoption Date: February 21, 2012 Jeo Date(s): 9/10/19 Page 2 of 4 
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STILLWATER BOARD OF EDUCATION CFB-E1 | 

ACTIVITY FUND SUBACCOUNT BUDGET 

Reporting School Year: iniileiata Sponsor Name: Kerli Yee | 

Name of Activity Fund: — Account No: 808 

i 

NEXT YEAR EST. ACTUALS* 

1. ESTIMATED BEGINNING CASH BALANCE, JULY 1 $3,748.00 $ 

2. SOURCE OF ALL REVENUES AND ESTIMATED AMOUNTS: | 
Lost/Damaged Book Fee $ 1,000.00 

$ 

. | 
$ 

$ 

: | Total Revenues: g __ 1,000.00 $ 

3. TOTAL CASH BALANCE PLUS REVENUES (ADD 1 AND2)  $_ 4748.00 $ 

4. EXPENDITURES AND ESTIMATED AMOUNTS: 
Replacement Textbooks § -2,000.00 | 

$ 

$ 

$ 

$ 

$ 

Total Expenditures: g¢ _-2,000.00 $ 

5. ENDING CASH BALANCE, JUNE 30 (SUBTRACT 4 FROM 3) $__2:748.00 $ 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 3 of 4 
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STILLWATER BOARD OF EDUCATION [cro 

FUNDRAISER REQUEST 
Submit one copy per fundraiser (Due April 30 and November 30) 

2024-2025 Kerri Yee 
Reporting School Year: Sponsor Name: 

_ Textbooks ré 809 
Name of Activity Fund: Account No: , 

DESCRIPTION OF FUNDRAISER (INCLUDING ITEMS TO BE SOLD AND HOW): 

PURPOSE OF RAISING FUNDS: 

Why are you raising the money? (i.e. Cover the cost of Teacher and Support Employee of the 

Year celebrations.) 

FUNDRAISER DATES: START 97/15/2023 enp__ 12/15/2023 

ACOUNT OF MONEY TO BE RAISED: | 

EST. INC. $400.00 - EST. EXP. $100.00 = EST. PROFIT * 300.00 

SPONSOR SIGNATURE ATHLETIC DIRECTOR AUTHORIZATION | 

(applicable only if athletic fundraiser) 

PRINCIPAL AUTHORIZATION BOARD OF EDUCATION APPROVAL DATE | 

FUNDRAISER CLOSEOUT 

START DATE: END DATE: 

FUNDRAISER PROFIT 

ACT. INC. - ACT. EXP. = ACT. PROFIT 
(Reconciles to Deposits) (Reconciles to fundraiser related POs) (Net Increase to acct. due to fundraiser) 

RECEIPT BOOK #: TO | 

SPONSOR SIGNATURE FINANCIAL SECRETARY SIGNATURE | 

Adoption Date: February 21, 2012 [niin Date(s): Y10/A19 Page 4 of 4 | 

— ee



AVIMIUN AL FaCkel 

STILLWATER BOARD OF EDUCATION CFB-E1 

2024-2025 
Reporting School Year: 

Due April 30 each year or upon request of a new account 

Kerri Yee 
Sponsor Name: 

Name of Activity Fund: 

ANNUAL ACTIVITY FUND PLANNING AND APPROVAL PACKAGE 

Professional Development 
Account No: 

830 

The Stillwater Board of Education believes that activity fund money generated through student fundraising 

during any year should be used to benefit the students involved in generating those funds. If applicable, 

please provide an explanation of a fund balance that exceeds $1000 and 30% of projected revenue: 

SUBACCOUNT BUDGET* 

PACKET CONTENTS: 

FOUND ON INITIAL IF 
FORM PAGE COMPLETE 

APPROVAL OF ACCOUNT FORM PAGE 2 kK / 

ACTIVITY FUND SUBACCOUNT BUDGET PAGE 3 Ky 

ACTIVITY FUND FUNDRAISER REQUEST(S) (pg. 4) PAGE 4 N i) 

REPORT ON PRIOR YEAR ACTIVITY FUND PAGE? 

ME] 
revenues, expenditures, and ending cash balance. 

OF 
*This is the form found on page 2, but should be the plan submitted the prior year updated with last wl ’s actual 

nelrole ch 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 1 of 4 



STILLWATER BOARD OF EDUCATION |crs-e1 

ACTIVITY FUND REQUEST FOR ACCOUNT 

2024-2025 District Wide 
DATE: SITE: 

830 Professional Development 
ACCOUNT NAME: 

PURPOSE 

To pay for refreshments during on site Professional Development training. 

SOURCK(S) OF INCOME 

PLANNED EXPENSES 

SPONSOR NAME SIGNATURE 

: UK, ws j 
Kerri Yee MW Uw 

PRINCIPAL/DIRECTOR SIGNATURE 

Janet Vinson Put 

TO BE i FINANCE DERN 
4 

pate: —7/ ‘193 2y APPROVED svg Lb 

ACCOUNT NUMBER: O30 _ Hoe: Oe E\/ CLP vie 

BOARD OF EDUCATION APPROVAL DATE: 

Adoption Date: February 21, 2012 Revision Date(s): 10/19 Page 2 of 4 



STILLWATER BOARD OF EDUCATION CFB-E1 

ACTIVITY FUND SUBACCOUNT BUDGET 

2024-2025 Kerri Yee 
Reporting School Year: Sponsor Name: 

Professional Development 830 
Name of Activity Fund: Account No: 

NEXT YEAR EST. ACTUALS* 

1. ESTIMATED BEGINNING CASH BALANCE, JULY | g 4,701.00 $ 

2. SOURCE OF ALL REVENUES AND ESTIMATED AMOUNTS: 

Transfer profits from PALS #834 for Prof. Developmen $ 10,000.00 

$ 

$ 

$ 

$ 

$ 

Total Revenues: $ 10,000.00 $ 

3. TOTAL CASH BALANCE PLUS REVENUES (ADD 1 AND 2) — $_!4+701.00 $ 

4. EXPENDITURES AND ESTIMATED AMOUNTS: 

Refreshments 5 -10,000.00 

$ 

$ 

$ 

$ 

$ 

Total Expenditures: § “1080000 $ 

5. ENDING CASH BALANCE, JUNE 30 (SUBTRACT 4 FROM 3) $4701.00 $ 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 3 of 4 



STILLWATER BOARD OF EDUCATION CFB-E1 

FUNDRAISER REQUEST 
Submit one copy per fundraiser (Due April 30 and November 30) 

2024-2025 Kerri Yee 
Reporting School Year: Sponsor Name: L 

Professional Development ff 830 
Name of Activity Fund: Account No: 

DESCRIPTION OF FUNDRAISER (INCLUDING ITEMS TO BE SOLD AND HOW): 

PURPOSE OF RAISING FUNDS: 

Why are you raising the money? (i.e. Cover the cost of Teacher and Support Employee of the 
Year celebrations.) / 

FUNDRAISER DATES: START 07/15/2023 END 12/15/2023 

ACOUNT OF MONEY TO BE RAISED: 

EST. INC, $409.00 - EST.EXP,/ $100.00 _ Est. prorrr $300.00 

SPONSOR SIGNATURE ATHLETIC DIRECTOR AUTHORIZATION 
(applicable only if athletic fundraiser) 

PRINCIPAL AUTHORIZATION BOARD OF EDUCATION APPROVAL DATE 

FUNDRAISER CLOSEOUT 

START DATE: END DATE: 

FUNDRAISER PROFIT 

/ 

ACT. INC. # - ACT. EXP. = ACT. PROFIT 

(Reconciles to Deposits) (Reconciles to fundraiser related POs) (Net Increase to acct. due to fundraiser) 

RECEIPT BOOK #: TO 

SPONSOR SIGNATURE FINANCIAL SECRETARY SIGNATURE 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 4 of 4 



ADMIN AF Packet 

——. —— — = 
— —— —— — 

STILLWATER BOARD OF EDUCATION CFB-E1 
= — 
= ———— 

ANNUAL ACTIVITY FUND PLANNING AND APPROVAL PACKAGE 

Due April 30 each year or upon request of a new account 

2024-2025 
Reporting School Year: 

. Pioneer Book Bus 
Name of Activity Fund: 

Sponsor Name: 
Kerri Yee 

831 
Account No: 

The Stillwater Board of Education believes that activity fund money generated through student fundraising 
during any year should be used to benefit the students involved in generating those funds. If applicable, 
please provide an explanation of a fund balance that exceeds $1000 and 30% of projected revenue: 

PACKET CONTENTS: 

FORM an eee 
APPROVAL OF ACCOUNT FORM PAGE 2 K V 

ACTIVITY FUND SUBACCOUNT BUDGET PAGE 3 ky 

ACTIVITY FUND FUNDRAISER REQUEST(S) (pg. 4) PAGE 4 jv JA 

REPORT ON PRIOR YEAR ACTIVITY FUND PAGE 2 #F 7 
SUBACCOUNT BUDGET* 

*This is the form found on page 2, but should be the plan submitted the prior year updated uh last bir s Al 
revenues, expenditures, and ending cash balance. 

bye 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 1 of 4 
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STILLWATER BOARD OF EDUCATION CFB-E1 
me a ———————— as Li —— a 
—— a ———— —_—— ———— = 

ACTIVITY FUND REQUEST FOR ACCOUNT | | 

2024-2025 District Wide 
DATE: SITE: 

831 Pioneer Book Bus 
ACCOUNT NAME: 

PURPOSE 

Provide literacy opportunities to Stillwater students and community outside of school. | 

SOURCE(S) OF INCOME 

PLANNED EXPENSES | 

SPONSOR NAME SIGNATURE 

Kerri Yee Kel. Phy ‘f _ | 

PRINCIPAL/DIRECTOR SIGNATURE | 

Janet Vinson hap 

TO BE aiiaay ie FINANCE DEPARTMENT 
7 _ 

r F 7 2/f, YES Ya J) Y / ~ 

APPROVED B bi Leb VE Doar: Ff Ly lo A 
Le x ” 7 7 

Ort 

ACCOUNT NUMBER: KS | ~~ Kook. Hv | 

| BOARD OF EDUCATION APPROVAL DATE: 

oe ee Sea — 
a — — es 

Adoption Date: February 21, 2012 = Date(s): 910/19 Page 2 of 4 

are 
——— 
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STILLWATER BOARD OF EDUCATION CFB-E1 ie 
ACTIVITY FUND SUBACCOUNT BUDGET 

4. EXPENDITURES AND ESTIMATED AMOUNTS: 

Books ¢  ~300.00 

Prizes $ -300.00 

Supplies $ -200.00 

Storage Fees $ -1,920.00 

$ 

$ 

Total Expenditures: g_ 72,720.00 $ 

5. ENDING CASH BALANCE, JUNE 30 (SUBTRACT 4 FROM 3) $ = 3,200.00 $ 

Reporting School Year: kaliliai Sponsor Name: Beil Te 

Name of Activity Fund: Pioneer Book Bus Account No: od 

NEXT YEAR EST. ACTUALS* 

1. ESTIMATED BEGINNING CASH BALANCE, JULY 1 $ 920.00 $ 

2. SOURCE OF ALL REVENUES AND ESTIMATED AMOUNTS: 

| Donations § 5,000.00 

$ 

$ 

$ 

$ 

$ 

Total Revenues: ¢__ 5,000.00 $ 

3. TOTAL CASH BALANCE PLUS REVENUES (ADD 1AND2)  $__°920.00 $ 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 | Page 3 of 4 



STILLWATER BOARD OF EDUCATION CFB-E1 

FUNDRAISER REQUEST 
Submit one copy per fundraiser (Due April 30 and November 30) / 

. 2024-2025 Kerri Yee” 
Reporting School Year: Sponsor Name: L 

Pioneer Book Bus 831 
Name of Activity Fund: Account No: 

DESCRIPTION OF FUNDRAISER (INCLUDING ITEMS TO BE SOLD AND HOW): 

PURPOSE OF RAISING FUNDS: 

Why are you raising the money? (i.e. Cover the cost of Teacher and Support Employee of the 
Year celebrations.) 

FUNDRAISER DATES: START END 

ACOUNT OF MONEY TO BE RAISED: 

EST. INC. - EST. EXP. = EST. PROFIT $9.00 

SPONSOR SIGNATURE ATHLETIC DIRECTOR AUTHORIZATION 
(applicable only if athletic fundraiser) 

PRINCIPAL AUTHORIZATION BOARD OF EDUCATION APPROVAL DATE 

FUNDRAISER CLOSEOUT 

START DATE: END DATE: 

FUNDRAISER PROFIT 

ACT. INC. - ACT. EXP. = ACT. PROFIT 

(Reconciles to Deposits) (Reconciles to fundraiser related POs) (Net Increase to acct. due to fundraiser) 

RECEIPT BOOK #: TO 

SPONSOR SIGNATURE FINANCIAL SECRETARY SIGNATURE 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 4 of 4 



ADMIN AF Packet 

—= a — <= =e 
mz —— a — =~ 

STILLWATER BOARD OF EDUCATION CFB-E1 
FE SY | pe a 

——————————_—————_—————— ————————————_—— 

| | | 

ANNUAL ACTIVITY FUND PLANNING AND APPROVAL PACKAGE 

Due April 30 each year or upon request of a new account | | 

2024-2025 Kerri Yee 
Reporting School Year: Sponsor Name: 

_ After School Programs 833 
Name of Activity Fund: Account No: 

The Stillwater Board of Education believes that activity fund money generated through student fundraising 
during any year should be used to benefit the students involved in generating those funds. If applicable, 
please provide an explanation of a fund balance that exceeds $1000 and 30% of projected revenue: | 

PACKET CONTENTS: 

FOUND ON INITIAL IF 

FORM PAGE COMPLETE | 

APPROVAL OF ACCOUNT FORM PAGE 2 Ky 

ACTIVITY FUND SUBACCOUNT BUDGET PAGE 3 K y | 

ACTIVITY FUND FUNDRAISER REQUEST(S) (pg. 4) PAGE 4 as 

REPORT ON PRIOR YEAR ACTIVITY FUND PAGE 2 
SUBACCOUNT BUDGET* 

*This is the form found on page 2, but should be the plan submitted the prior year updatedhofh lest yell 's actual 

revenues, expenditures, and ending cash balance. 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 1 of 4 
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STILLWATER BOARD OF EDUCATION | CFB-E1 
aes Se a 
a ——— ——<——_——=——— et 

ACTIVITY FUND REQUEST FOR ACCOUNT 

2024-2025 District Wide 
DATE: SITE: 

833 After School Programs 
ACCOUNT NAME: 

PURPOSE 

To provide after schoo! enrichment activities for all elementary students. 

SOURCE(S) OF INCOME 

PLANNED EXPENSES 

SPONSOR NAME SIGNATURE 

Kerri Yee i ; 
Y|wvu 

PRINCIPAL/DIRECTOR SIGNATURE 

Diane Fix (o~ a, a 
G 

TO BE iy al mi ill 

APPROVED of Add Ee PA. ~_ DATE: / Pq, / 18) lay 

BOARD OF EDUCATION APPROVAL DATE: 

account nempan SK, 22 - Rowe Sitka Chen) 

I 

Adoption Date: February 21, 2012 eosin Date(s): 9/10/19 Page 2 of 4 

i
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STILLWATER BOARD OF EDUCATION 

ACTIVITY FUND SUBACCOUNT BUDGET 

Reporting School Year: ineienan Sponsor Name: Kerri Yee 

Name of Activity Fund: After School pep reniiy Account No: ae 

NEXT YEAR EST. ACTUALS* 

1. ESTIMATED BEGINNING CASH BALANCE, JULY 1 $ 33,374.00 $ 

2. SOURCE OF ALL REVENUES AND ESTIMATED AMOUNTS: 

Tuition g 20,000.00 

$ 

$ 

$ 

$ 

$ 

Total Revenues: g 20,000.00 $ 

3. TOTAL CASH BALANCE PLUS REVENUES (ADD 1 AND 2) — $_53,374.00 $ 

4. EXPENDITURES AND ESTIMATED AMOUNTS: 

Stipends g -11,000.00 

Supplies ¢  ~6,000.00 

Snacks g -5,000.00 

Training $ -2,000.00 

Educational Software Licenses g¢ -2,000.00 

$ 

Total Expenditures: g_ 726,000.00 $ 

5. ENDING CASH BALANCE, JUNE 30 (SUBTRACT 4 FROM 3) $_ 27,374.00 $ 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 3 of 4 



| 

STILLWATER BOARD OF EDUCATION CFB-E1 

FUNDRAISER REQUEST 
Submit one copy per fundraiser (Due April 30 and November 30) 

. f 

. 2024-2025 Kerri Yee / 
Reporting School Year: Sponsor Name: ey 

Fa 

- After School Programs /833 
Name of Activity Fund: Account No: rd 

DESCRIPTION OF FUNDRAISER (INCLUDING ITEMS TO BE SOLD AND HOW): ” 

PURPOSE OF RAISING FUNDS: 

FUNDRAISER DATES: START / END 

ACOUNT OF MONEY TO BE RAISED: 

EST. INC. - EST. EXP. / = EST. PROFIT § 9-00 

SPONSOR SIGNATURE / ATHLETIC DIRECTOR AUTHORIZATION 
f (applicable only if athletic fundraiser) | 

PRINCIPAL AUTHORIZATION / 4 BOARD OF EDUCATION APPROVAL DATE 

FUNDRAISER CLOSEOUT 

START DATE: END DATE: 

FUNDRAISER PROFIT —/ 

ACT. INC. - ACT. EXP. = ACT. PROFIT 
(Reconciles to Deposits) (Reconciles to fundraiser related POs) (Net Increase to acct. due to fundraiser) 

RECEIPT BOOK #: TO 

SPONSOR SIGNATURE FINANCIAL SECRETARY SIGNATURE 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 4 of 4 | 



AVIVILIN ALP FraUCKel 

STILLWATER BOARD OF EDUCATION CFB-E1 

2024-2025 
Reporting School Year: 

ANNUAL ACTIVITY FUND PLANNING AND APPROVAL PACKAGE 

Due April 30 each year or upon request of a new account 

Ker 
Sponsor Name: 

Name of Activity Fund: 

ri Yee 

After School Childcare (PALS) 
Account 

The Stillwater Board of Education believes that activity fund money generated through student fundraising 

during any year should be used to benefit the students involved in generating those funds. If applicable, 

please provide an explanation of a fund balance that exceeds $1000 and 30% of projected revenue: 

CFO will direct transfer of funds to school sites in the new fiscal year. 

834 
No: 

PACKET CONTENTS: 

FOUND ON INITIAL IF 
FORM PAGE COMPLETE 

APPROVAL OF ACCOUNT FORM PAGE 2 Ky 

ACTIVITY FUND SUBACCOUNT BUDGET PAGE 3 ky 

ACTIVITY FUND FUNDRAISER REQUEST(S) (pg. 4) PAGE 4 yh A 

REPORT ON PRIOR YEAR ACTIVITY FUND PAGE? 
SUBACCOUNT BUDGET* £, "? 

a4 

revenues, expenditures, and ending cash balance. 

Vet wach uctes 
*This is the form found on page 2, but should be the plan submitted the prior year updated w ith last year’s actual 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 1 of 4 



STILLWATER BOARD OF EDUCATION CFB-E1 

SITE: 

ACTIVITY FUND REQUEST FOR ACCOUNT 

District Wide 

After School Childcare 

SOURCE(S) OF INCOME 

PLANNED EXPENSES 

SPONSOR NAME 

Kerri Yee 

PRINCIPAL/DIRECTOR 

Diane Fix 

2024-2025 
DATE: 

834 
ACCOUNT NAME: 

PURPOSE 

All listed BOE approved revenue sources for the 2023-2024 school year. 

All listed BOE approved expenditures for the 2023-2024 school year. 

To fund PALS After School Childcare and distribute excess amounts to school sites based on CFO calculations. 

SIGNATURE 

Horni Ue- 
SIGNATURE 

Wwe. 

ACCOUNT NUMBER: ( 

TO BE COMPLETED FINANCE DEPARTMENT 

APPROVED BY: eh be 

BOARD OF EDUCATION APPROVAL DATE: 

Adoption Date: February 21, 2012 Revision Date(s): W10/19 Page 2 of 4 



STILLWATER BOARD OF EDUCATION CFB-E1 

ACTIVITY FUND SUBACCOUNT BUDGET 

2024-2025 Kerri Yee 
Reporting School Year: Sponsor Name: 

Name of Activity Fund: iaeibhasssiustgingiiasiba Account No: G4 

NEXT YEAR EST. ACTUALS* 

|. ESTIMATED BEGINNING CASH BALANCE, JULY 1 g 97,496.00 $ 

2. SOURCE OF ALL REVENUES AND ESTIMATED AMOUNTS: 

Tuition $ 425,000.00 

$ 

$ 

$ 

$ 

$ 

Total Revenues: ¢ 425,000.00 $ 

3. TOTAL CASH BALANCE PLUS REVENUES (ADD 1 AND 2) _— $_922,496.00 $ 

4. EXPENDITURES AND ESTIMATED AMOUNTS: 

Payroll § -170,000.00 

Supplies $ -8,000.00 

Student Snacks g -9,000.00 

Transfer to school sites ($5,000.00 per site) g -30,000.00 

PD Distribution g -60,000.00 

$ 

Total Expenditures: g -277,000.00 $ 

5. ENDING CASH BALANCE, JUNE 30 (SUBTRACT 4 FROM 3) $ 245,496.00 $ 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 3 of 4 



STILLWATER BOARD OF EDUCATION CFB-E1 

FUNDRAISER REQUEST 
Submit one copy per fundraiser (Due April 30 and November 30) 

2024-2025 Kerri Yee 
Reporting School Year: Sponsor Name: 

_ After School Childcare / 834 
Name of Activity Fund: Account No: 

DESCRIPTION OF FUNDRAISER (INCLUDING ITEMS TO BE SOLD AND HOW): 

PURPOSE OF RAISING FUNDS: 

Why are you raising the money? (i.e. Cover the cost of Teacher and Support Employee of the 

Year celebrations.) ‘ 

FUNDRAISER DATES: START 96/01/2023 END _ 12/15/2023 

ACOUNT OF MONEY TO BE RAISED: 

EST. INC, $400.00 - EST. EXP. 9100.00 = Est. PROFIT _* 300.00 

SPONSOR SIGNATURE ATHLETIC DIRECTOR AUTHORIZATION 
(applicable only if athletic fundraiser) 

PRINCIPAL AUTHORIZATION BOARD OF EDUCATION APPROVAL DATE 

FUNDRAISER CLOSEOUT 

“ START DATE: END DATE: 

FUNDRAISER PROFIT 

ACT. INC. - ACT. EXP. = ACT. PROFIT 
(Reconciles to Deposits) (Reconciles to fundraiser related POs) (Net Increase to acct. due to fundraiser) 

RECEIPT BOOK #: TO 

SPONSOR SIGNATURE FINANCIAL SECRETARY SIGNATURE 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 4 of 4 



ADMIN AF Packet 

= re 
— ——= 

STILLWATER BOARD OF EDUCATION CFB-E1 

——— a —= 

ANNUAL ACTIVITY FUND PLANNING AND APPROVAL PACKAGE 

Due April 30 each year or upon request of a new account 

202-2025 Kerri Yee 
Reporting School Year: Sponsor Name: 

. Teacher of the Year 835 
Name of Activity Fund: Account No: 

The Stillwater Board of Education believes that activity fund money generated through student fundraising | 
during any year should be used to benefit the students involved in generating those funds. If applicable, 
please provide an explanation of a fund balance that exceeds $1000 and 30% of projected revenue: 

PACKET CONTENTS: 

FOUND ON INITIAL IF 
FORM PAGE COMPLETE 

APPROVAL OF ACCOUNT FORM PAGE 2 KY 

ACTIVITY FUND SUBACCOUNT BUDGET PAGE 3 Ky 

ACTIVITY FUND FUNDRAISER REQUEST(S) (pg. 4) PAGE 4 N/f 

REPORT ON PRIOR YEAR ACTIVITY FUND pase 3 
SUBACCOUNT BUDGET* /, y VA 

¥. ( Ly 

jor Ktulee 
*This is the form found on page 2, but should be the plan submitted the prior year updated (48 ie ’s actua 
revenues, expenditures, and ending cash balance. 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page | of 4 



—— 
——=—— 

a 

STILLWATER BOARD OF EDUCATION CFB-E1 

— ———————— 
—<——— 
ws — ————— 

ACTIVITY FUND REQUEST FOR ACCOUNT 

Janet Vinson 

202-2025 District Wide 
DATE: SITE: 

835 Teacher of the Year 
ACCOUNT NAME: 

PURPOSE 

To provide for Teacher of the Year celebrations, gifts, advertisements and refreshments. 

SOURCE(S) OF INCOME 

PLANNED EXPENSES 

SPONSOR NAME SIGNATURE 

Kerri Yee a (7 
yr fer 

O 
PRINCIPAL/DIRECTOR SIGNATURE 

saa 
TO BE COMPLETED RY oe DEPARTMENT 

XY f i 

APPROVED BY: Li Val Va pe Z DATE: __ LL / XY YY 

sccounmanen. V0) — TEPHER. DE Tue itd 

BOARD OF EDUCATION APPROVAL DATE: 

—— 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 2 of 4 

— 
—= ——
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STILLWATER BOARD OF EDUCATION CFB-E1 
a es 
————= — =—<—————— — 

ACTIVITY FUND SUBACCOUNT BUDGET 

Reporting School Year: telateil Sponsor Name: em Yee 

Name of Activity Fund: Teeter of tiie reer Account No: 835 

NEXT YEAR EST. ACTUALS* 

1. ESTIMATED BEGINNING CASH BALANCE, JULY 1 $ 721.00 $ 

2. SOURCE OF ALL REVENUES AND ESTIMATED AMOUNTS: 

Donations § 2,000.00 

$ 
i 

$ 

$ 

$ 

$ 

Total Revenues: g _ 2,000.00 $ 

3. TOTAL CASH BALANCE PLUS REVENUES (ADD 1 AND 2) = $_ 2721.00 $ 

4. EXPENDITURES AND ESTIMATED AMOUNTS: 

Transfer to school sites ¢  -2,000.00 

Advertisement $ -300.00 

Flowers $ -150.00 

$ 

$ 

$ 

Total Expenditures: $__~2,450.00 $ 

5. ENDING CASH BALANCE, JUNE 30 (SUBTRACT 4 FROM 3) $271.00 $ 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 3 of 4 



STILLWATER BOARD OF EDUCATION lcrp-r1 
=< see SS 
—— == 

= 
—— 

FUNDRAISER REQUEST 
Submit one copy per fundraiser (Due April 30 and November 30) 

. 202-2025 Kerri Yee / 
Reporting School Year: Sponsor Name: / 

7 Teacher of the Year 835 
Name of Activity Fund: Account No: 

DESCRIPTION OF FUNDRAISER (INCLUDING ITEMS TO BE SOLD AND HOW): 

PURPOSE OF RAISING FUNDS: 

Why are you raising the money? (i.e. Cover the cost of Teacher and Support Employee of the 
Year celebrations.) 

FUNDRAISER DATES: START 96/01/2023 | end 12/15/2023 

ACOUNT OF MONEY TO BE RAISED: 

EST. INC, $400.00 - EST. EXP. -$ 100.00 — EST. proFIT $300.00 

SPONSOR SIGNATURE . ATHLETIC DIRECTOR AUTHORIZATION 
(applicable only if athletic fundraiser) 

PRINCIPAL AUTHORIZATION BOARD OF EDUCATION APPROVAL DATE 

FUNDRAISER CLOSEOUT 

START DATE: END DATE: 

FUNDRAISER PROFIT ~ 

ACT. INC. - ACT. EXP. = ACT. PROFIT 

(Reconciles to Deposits) (Reconciles to fundraiser related POs) (Net Increase to acct. due to fundraiser) 

RECEIPT BOOK #: TO 

SPONSOR SIGNATURE FINANCIAL SECRETARY SIGNATURE 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 4 of 4 | 



AVIVIUN ALP FrdaCKel 

STILLWATER BOARD OF EDUCATION CFB-E1 

ANNUAL ACTIVITY FUND PLANNING AND APPROVAL PACKAGE 

Due April 30 each year or upon request of a new account 

2024-2025 Kira Frisby 
Reporting School Year: Sponsor Name: 

SPS Staff Wellness 854 
Name of Activity Fund: Account No: 

The Stillwater Board of Education believes that activity fund money generated through student fundraising 

during any year should be used to benefit the students involved in generating those funds. If applicable. 

please provide an explanation of a fund balance that exceeds $1000 and 30% of projected revenue: 

PACKET CONTENTS: 

FOUND ON INITIAL IF 
FORM PAGE COMPLETE 

APPROVAL OF ACCOUNT FORM PAGE 2 aw ¢ 

ACTIVITY FUND SUBACCOUNT BUDGET PAGE 3 x KS 

ACTIVITY FUND FUNDRAISER REQUEST(S) (pg. 4) PAGE 4 N/A 

REPORT ON PRIOR YEAR ACTIVITY FUND ORGES Et 
SUBACCOUNT BUDGET* om — i 

OT ; 
*This is the form found on page 2, but should be the plan submitted the prior vear updated with last year's actual 

revenues, expenditures, and ending cash balance. 

—- —- oe 
a — —— 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 1 of 4 



STILLWATER BOARD OF EDUCATION CFB-E1 

ACTIVITY FUND REQUEST FOR ACCOUNT 

2024-2025 District Wide 
DATE: SITE: 

854 SPS Staff Wellness 
ACCOUNT NAME: 

PURPOSE 

Provide refreshments for staff celebrations. 

SOURCE(S) OF INCOME 

All listed BOE approved revenue sources for the 2023-2024 school year. 

PLANNED EXPENSES 

All listed BOE approved expenditures for the 2023-2024 school year. 

SPONSOR NAME 

Kira Frisby 

PRINCIPAL/DIRECTOR 

Janet Vinson 

TO BE COMPLETED (i FINANCE DEPARTMENT 

APPROVED BY lated Fa n3- DATE: ais Jey 

ACCOUNT NUMBER: ®SHU- “<pAEP WELLES, 

BOARD OF EDUCATION APPROVAL DATE: 

= 
—— 

Adoption Date: February 21, 2012 Revision Date(s): Y/10/19 Page 2 of 4 

1] ee 



STILLWATER BOARD OF EDUCATION CFB-E1 

ACTIVITY FUND SUBACCOUNT BUDGET 

Reporting School Year: canine Sponsor Name: fe rTeny 

Name of Activity Fund: spe Stan Wellness Account No: 854 

NEXT YEAR EST. ACTUALS* 

1. ESTIMATED BEGINNING CASH BALANCE, JULY 1 $ 18.00 $ 

2. SOURCE OF ALL REVENUES AND ESTIMATED AMOUNTS: 

$ 

$ 

$ 

$ 

$ 

$ 

Total Revenues: $ 0.00 $ 

3. TOTAL CASH BALANCE PLUS REVENUES (ADD 1 AND2) —$ 18.00 $ 

4. EXPENDITURES AND ESTIMATED AMOUNTS: 

$ 

$ 

$ 

$ 

$ 

$ 

Total Expenditures: $ 0.00 $ 

5. ENDING CASH BALANCE, JUNE 30 (SUBTRACT 4 FROM 3) $ 18.00 $ 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 3 of 4 



STILLWATER BOARD OF EDUCATION CFB-E1 

FUNDRAISER REQUEST 
Submit one copy per fundraiser (Due April 30 and November 30) 

2024-2025 Kira Frisby 
Reporting School Year: Sponsor Name: 

7 SPS Staff Wellness 854 
Name of Activity Fund: Account No: 

DESCRIPTION OF FUNDRAISER (INCLUDING ITEMS TO BE SOLD AND HOW): 

PURPOSE OF RAISING FUNDS: 

Why are you raising the money? (i.e. Cover the cost of Teacher and Support Employee of the 

Year celebrations.) 

FUNDRAISER DATES: sTART___ 97/15/2023 / EeNp__ 12/15/2023 

ACOUNT OF MONEY TO BE RAISED: 

EST. INC, 400.00 - EST. EXP. -$ 100.00: — EST. prorit $300.00 

SPONSOR SIGNATURE ATHLETIC DIRECTOR AUTHORIZATION 
(applicable only if athletic fundraiser) 

PRINCIPAL AUTHORIZATION f BOARD OF EDUCATION APPROVAL DATE 

FUNDRAISER CLOSEOUT 

START DATE: END DATE: 

FUNDRAISER PROFIT 

ACT. INC. - ACT. EXP. = ACT. PROFIT 
(Reconciles to Deposits) (Reconciles to fundraiser related POs) (Net Increase to acct. due to fundraiser) 

RECEIPT BOOK #: TO 

SPONSOR SIGNATURE FINANCIAL SECRETARY SIGNATURE 

Adoption Date: February 21, 2012 Revision Date(s): 9/10/19 Page 4 of 4 



















MIDDLE SCHOOL 

AF PACKETS



ANNUAL ACTIVITY FUND PLANNING AND APPROVAL PACKAGE 

Due April 30 each year or upon request of a new account 

Reporting School Year: 2024-25 Sponsor Name: _ Brandon Bowman 

Name of Activity Fund: Vocal Music Account No: 949 

The Stillwater Board of Education believes that activity fund money generated through student fundraising 
during any year should be used to benefit the students involved in generating those funds. If applicable, 
please provide an explanation of a fund balance that exceeds $1000 and 30% of projected revenue: 

PACKET CONTENTS: 

FOUND ON INITIAL IF 
FORM PAGE COMPLETE 

APPROVAL OF ACCOUNT FORM PAGE 2 Lhe 

| ACTIVITY FUND SUBACCOUNT BUDGET PAGE 3 | AV 

ACTIVITY FUND FUNDRAISER REQUEST(S) (pg. 4) PAGE 4 fly 

REPORT ON PRIOR YEAR ACTIVITY FUND 
SUBACCOUNT BUDGET* 

*This is the form found on page 2, but should be the plan submitted the prior year updated with last year’s actual 
revenues, expenditures, and ending cash balance. 

e
e
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S
S
 

a
 

a
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e
s
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e
 

ACTIVITY FUND REQUEST FOR ACCOUNT 

DATE: SITE: 
2024-25 SJAS 

ACCOUNT NAME: VOCal Music (#949) 

PURPOSE 

To support and enhance the experience of students in Vocal Music through paying for 
music, travel, supplies, honor choir and contest registrations fee's, 
development and trips. 

SOURCE(S) OF INCOME 

Donations, students fee's and fundraisers. 

PLANNED EXPENSES 

Music, audition and contest fee's, awards, apparel, and field trips 

SPONSOR NAME SIGNATURE 
Brandon Bowman A. Donstrnan 

PRINCIPAL/DIRECTOR SIGNATURE 

Douglas Stafford 

TO BE aan y/ BY FINANCE DEPARTMENT - ef | iy Bae 

APPROVED m/ f s he / / wy DATE: ati | S | OY 
Sy / < / a WV) * 

ACCORUN NTE, 74 F _ Vo CAL L LY Sie 

BOARD OF EDUCATION APPROVAL DATE: 



ACTIVITY FUND SUBACCOUNT BUDGET 

Reporting School Year: 2024-25 Sponsor Name: Brandon Bowman 

| Name of Activity Fund: Vocal Music Account No: 949 

| NEXT YEAR EST. ACTUALS* 

1. ESTIMATED BEGINNING CASH BALANCE, JULY 1 g_0.00 $ 

2. SOURCE OF ALL REVENUES AND ESTIMATED AMOUNTS: 

Fundraising Events g 1,000.00 

Donations ¢ 3,000.00 

Dues for students $ 3,000.00 

$ 

$ 

| 70000 | Total Revenues: Rtas $ 

3. TOTAL CASH BALANCE PLUS REVENUES (ADD 1AND2) _$_/;000.00 $ 

j} 4. EXPENDITURES AND ESTIMATED AMOUNTS: | 

| Fundraiser Expenses ¢ -900.00 

Music/Supplies 3 -900.00 

Contest Fee's g -700.00 | 

| Travel/Field Trips $ -5000.00 

Awards/Apparel $_-300.00 | 

| —— 
Total Expenditores: g~/000.00 $ 

| 5. ENDING CASH BALANCE, JUNE 30 (SUBTRACT 4 FROM 3) $_9-00 $ 

Be : SRE on eae sear ze |p 

’ ‘a ‘ ¥ 

Sos 



Reporting School Year: 2024-25 

Name of Activity Fund: Vocal Music 

FUNDRAISER REQUEST 
Submit one copy per fundraiser (Due April 30 and November 30) 

Sponsor Name: Brandon Bowman 

949 Account No: 

DESCRIPTION OF FUNDRAISER (INCLUDING ITEMS TO BE SOLD AND HOW): 

Popcorn and treats sales 

PURPOSE OF RAISING FUNDS: 

Music, contest/audition fee's, travel and field trips 

FUNDRAISER DATES: START _ 1/28/24 

ACOUNT OF MONEY TO BE RAISED: 

EST. INc, 900.00 

A. Paurrran 
SPONSOR SIGNATURE 

- EST.Exp, 200.00 

PRIN ATION 

END 2/10/24 

= EST.PROFIT 290.00 

ATHLETIC DIRECTOR AUTHORIZATION 
(applicable only if athletic fundraiser) 

BOARD OF EDUCATION APPROVAL DATE 

FUNDRAISER CLOSEOUT 

START DATE: 

FUNDRAISER PROFIT 

ACT. INC. - ACT. EXP. 

END DATE: 

= ACT. PROFIT 
(Reconciles to Deposits) 

RECEIPT BOOK #: TO 

(Reconciles to fundraiser related POs) (Net Increase to acct. due to fundraiser) 

SPONSOR SIGNATURE FINANCIAL SECRETARY SIGNATURE 



FUNDRAISER REQUEST 
Submit one copy per fundraiser (Due April 30 and November 30) 

Reporting School Year: 2024-25 Sponsor Name: Brandon Bowman 

Name of Activity Fund: Vocal Music Account No: 949 

DESCRIPTION OF FUNDRAISER (INCLUDING ITEMS TO BE SOLD AND HOW): 

Cheesecakes 

PURPOSE OF RAISING FUNDS: 

Music, contest/audition fee's, travel and field trips 

FUNDRAISER DATES: START 10/22/24 END 11/8/24 

ACOUNT OF MONEY TO BE RAISED: 

EST. Inc. 800.00 - EST. Exp, 300.00 = EST. PpRorIT 500.00 

Ad jess orn 
SPONSOR SIGNATURE ATHLETIC DIRECTOR AUTHORIZATION 

(applicable only if athletic fundraiser) 

——— 

PRINC ; H ON BOARD OF EDUCATION APPROVAL DATE 

FUNDRAISER CLOSEOUT 

START DATE: END DATE: 

FUNDRAISER PROFIT 

ACT. INC. - ACT. EXP. = ACT. PROFIT 

(Reconciles to Deposits) (Reconciles to fundraiser related POs) (Net Increase to acct. due to fundraiser) 

RECEIPT BOOK #: TO 

SPONSOR SIGNATURE FINANCIAL SECRETARY SIGNATURE 



FUNDRAISER REQUEST 
Submit one copy per fundraiser (Due April 30 and November 30) 

Reporting School Year: 2024-25 Sponsor Name: Brandon Bowman 

Name of Activity Fund: Vocal Music Account No: 949 

DESCRIPTION OF FUNDRAISER (INCLUDING ITEMS TO BE SOLD AND HOW): 

Catalogue Fundraiser 

PURPOSE OF RAISING FUNDS: 

Music, contest/audition fee's, travel and field trips 

FUNDRAISER DATES: START 9/13/24 END 10/4/24 

ACOUNT OF MONEY TO BE RAISED: 

EST. Inc, 900.00 - EST. Exp. 290.00 

A. Pasaran 
SPONSOR SIGN 

y 
PRINCIPAAUTHORIZATION 

EST. PROFIT 290.00 

ATHLETIC DIRECTOR AUTHORIZATION 
(applicable only if athletic fundraiser) 

BOARD OF EDUCATION APPROVAL DATE 

FUNDRAISER CLOSEOUT 

START DATE: END DATE: 

FUNDRAISER PROFIT 

ACT. INC. - ACT. EXP. = ACT. PROFIT 
(Reconciles to Deposits) (Reconciles to fundraiser related POs) (Net Increase to acct. due to fundraiser) 

RECEIPT BOOK #: TO 

SPONSOR SIGNATURE FINANCIAL SECRETARY SIGNATURE 



ACTIVITY FUND SUBACCOUNT BUDGET 

2023-2024 Brandon Bowman | 
Reporting School Year: Sponsor Name: 

- Vocal Music 949 ] 
Name of Activity Fund: Account No: 

NEXT YEAR EST. ACTUALS* 

1. ESTIMATED BEGINNING CASH BALANCE, JULY 1} $ s7aee - Sg 00) 

2. SOURCE OF ALL REVENUES AND ESTIMATED AMOUNTS: 

Fundraising Events g 3,000.00 

Donations $ 300.00 

Ques from students 3,000.00 

Total Revenues: $ 6,300.00 et $ T | O]- 

3. TOTAL CASH BALANCE PLUS REVENUES (ADD1AND2)  $__ 6879.68 5 130 | 

EXPENDITURES AND ESTIMATED AMOUNTS: 

Fundraising Expenses -1,500.00 

Music/Supplles g 71,200.00 

Contest Fees -300.00 

Travel/Field Trips g 3,000.00 

Awards -200.00 

Apparel -600.00 

Total Expenditures: g -6,800.00 

ENDING CASH BALANCE, JUNE 30 (SUBTRACT 4 FROM 3) $___120-32 3678 



Page: 1

STILLWATER BOARD OF EDUCATION

PREPARED BY: Kristie Newby, MBA, CFE, Chief Financial Officer
APPROVED BY: Uwe Gordon, Superintendent
DATE: October 8, 2024

AGENDA ITEM:
Encumbrances and Accounts Payable (approval of encumbrance numbers as listed)

BOARD ACTION REQUESTED:
Consider and Vote to approve Encumbrance Clerk’s report as of September 30, 2024.

BACKGROUND INFORMATION:
This monthly report is highlighting activity through September 30, 2024. 



11 GENERAL FUND 1,161,299.89
21 BUILDING FUND 11,811.80
22 CHILD NUTRITION PROGRAMS FUND 4,202.72
31 BOND FUND (2017) 329,438.47
32 BOND FUND (2023) 1,397,497.42
41 SINKING FUND 735,595.00

End of Report
Total Amount 3,639,845.30

Stillwater School District 16
PO Board Report Fund Totals
Fiscal Year:   2024-2025

9/11/2024
12:00:00 AM

From Date: 10/8/2024
12:00:00 AM

To Date: 1Threshold

Fund Description Amount

Printed: 09/26/2024 5:13:18 PM rptAPPOBoardReportFundTotalsReport: 2024.1.24 Page: 1



20250155 200.00COLLINS, MIRANDA  CHANGE ORDER INCREASE FUNDS BY $100.00
-10/8/2024
IN-DISTRICT MILEAGE

11-GENERAL

20250167 4,000.00STILLWATER TAG AGENCY CHANGE ORDER INCREASE FUNDS BY $2000.00 AT
10/8/2024 MEETING
REGISTRATIONS & LICENSES

11-GENERAL

20250604 1,392.57ATLASSIAN (US) LLC CHANGE ORDER INCREASE FUNDS BY $492.57
10/8/2024 MEETING
TECH SOFTWARE

32-BOND

20250684 31,100.00GOSE & ASSOCIATES CHANGE ORDER INCREASE FUNDS BY $17,500.00 AT
10/8/2024 MEETING
PROFESSIONAL SERVICES

32-BOND

20250761 1,024.00FLORES, SHANNON  TRAVEL TO ASBO INTERNATIONAL CONFERENCE 11-GENERAL
20250762 1,675.00THE ARTINA GROUP CHECK STOCK 11-GENERAL
20250763 50.00B & C BUSINESS PRODUCTS Title 1 Family Night Printing 11-GENERAL
20250764 621.57Amazon Capital Services SUPPLIES 11-GENERAL
20250765 8,250.00TownePlace Suites by Marriott Lawernce JIM KNIGHT-INT INSTR COACHING 11-GENERAL
20250766 21,945.00INSTRUCTIONAL COACHING GROUP INTENSIVE INSTRUCTION COACHING 11-GENERAL
20250767 263.00ZIMMERMAN, RAYNA J INTENSIVE INSTRUCTION COACHING 11-GENERAL
20250768 263.00WILSON, RACHEL D INTENSIVE INSTRUCTION COACHING 11-GENERAL
20250769 263.00WILKINSON, CARISSA E INTENSIVE INSTRUCTION COACHING 11-GENERAL
20250770 263.00WEAVER, SUSAN E INTENSIVE INSTRUCTION COACHING 11-GENERAL
20250771 263.00RICHARDSON, TRACI K INTENSIVE INSTRUCTION COACHING 11-GENERAL
20250772 263.00MOORE, ASHLEY K INTENSIVE INSTRUCTION COACHING 11-GENERAL
20250773 263.00FIX, DIANE L INTENSIVE INSTRUCTION COACHING 11-GENERAL
20250774 263.00REUTER, JULIE R INTENSIVE INSTRUCTION COACHING 11-GENERAL
20250775 263.00DEWITT, TISHA A INTENSIVE INSTRUCTION COACHING 11-GENERAL
20250776 263.00BRUNS, KARETHA L INTENSIVE INSTRUCTION COACHING 11-GENERAL

Stillwater School District 16
PO Board Report Over Threshold
Fiscal Year:   2024-2025

9/11/2024
12:00:00 AM

From Date: 10/8/2024
12:00:00 AM

To Date: 1Threshold

PO Number AmountVendor Description For

Printed: 09/26/2024 5:13:10 PM rptAPPOBoardReportReport: 2024.1.24 Page: 1



20250777 263.00BRAGGS, ANGELA K INTENSIVE INSTRUCTION COACHING 11-GENERAL
20250778 38,880.00TRAFERA HOLDINGS, LLC SUPPLIES 32-BOND
20250779 1,578.96Amazon Capital Services SUPPLIES 11-GENERAL
20250780 150.00JEREMY HOOTEN BOARD MEETING SECURITY 11-GENERAL
20250781 32.32Amazon Capital Services HEALTH ROOM SUPPLIES 11-GENERAL
20250782 1,923.00MERRIFIELD OFFICE SUPPLY CONFERENCE TABLE 11-GENERAL
20250783 2,958.00HOUGHTON MIFFLIN CO SUPPLIES 11-GENERAL
20250784 750.00CDW GOVERNMENT SUPPLIES 32-BOND
20250785 671.52GRIMSLEY’S INC. Janitorial Supplies - Q#504422 22-CHILD NUTRITION
20250786 650.00UNIVERSITY CORP. ADV. INTERNET DEV. Eduroam Service/Tech 32-BOND
20250787 3,000.00DIGICERT, INC. Server Certificates Renewal/Te 32-BOND
20250788 1,400.00BACKBLAZE INC Client Backup SW/Tech 32-BOND
20250789 2,200.00NINITE Software Updates/Tech 32-BOND
20250790 447.72AH & JD SOFTWARE VENTURES LLC Mail Server SW/Tech 32-BOND
20250791 2,500.00T-MOBILE USA INC Department Hotspots 32-BOND
20250792 2,500.00AT&T MOBILITY Department Hotspots 32-BOND
20250793 2,500.00VERIZON WIRELESS Department Hotspots 32-BOND
20250794 268.86RIVERSIDE ASSESSMENTS, LLC SUPPLIES 11-GENERAL
20250795 240.00FOLLETT SCHOOL SOLUTIONS, INC. SUPPLIES 11-GENERAL
20250796 300.00HAC INCORPORATED Food Labs Sept. 1-30, 2024 11-GENERAL
20250797 440.85PEARSON ASSESSMENTS Testing forms for SLP/Psych 11-GENERAL
20250798 556.00WESTERN PSYCHOLOGICAL SERVICES Online Forms and Scoring 11-GENERAL
20250799 520.00TECHNOLOGY STUDENT

ASSOCIATION_2627
DUES AND FEES FOR STATE 11-GENERAL

20250800 2,500.00CDW GOVERNMENT Adobe Creative Cloud online 11-GENERAL

Stillwater School District 16
PO Board Report Over Threshold
Fiscal Year:   2024-2025

9/11/2024
12:00:00 AM

From Date: 10/8/2024
12:00:00 AM

To Date: 1Threshold

PO Number AmountVendor Description For

Printed: 09/26/2024 5:13:10 PM rptAPPOBoardReportReport: 2024.1.24 Page: 2



20250801 664.62B & C BUSINESS PRODUCTS Chairs for Ed SVS 21-BUILDING
20250802 875,334.25WILLOWBROOK, INC New HS Early Bid Package 32-BOND
20250803 80.003P LEARNING INC 10 additional license 11-GENERAL
20250804 10,500.00GREAT EXPECTATIONS COACHING DAYS 11-GENERAL
20250805 437.23ARVEST BANK OPERATIONS, INC. OFFICE CHAIRS-FINANCE 21-BUILDING
20250809 177.00MCELLIOTT, RONALD W PER DIEM -NORMAN OK ASBO 11-GENERAL
20250811 5,250.00BLACKMON MOORING OF OKC, LLC PAC MAINTENANCE ROB L 32-BOND
20250812 59.20Kavita Patel Refund request 22-CHILD NUTRITION
20250813 300.00AUTRY AREA VOCATIONAL SCHOOL CPR COMPLETION CARDS ~ KIRA 11-GENERAL
20250814 2,400.00GREEN ACORN LLC WR GEOTHERMAL SYSTEM PER RL 32-BOND
20250815 743.09DECKER INC J.BRUNNEMER SUPPLIES 32-BOND
20250816 12,000.00STILLWATER FIRST UNITED METHODIST

CHURCH
RENT FOR 2ND SEMESTER 11-GENERAL

20250817 48,570.00TRAFERA HOLDINGS, LLC TECH SUPPLIES 32-BOND
20250818 31,000.00ONENET Software and Internet Services 32-BOND
20250819 500.00WARWICK, BRIAN S TRAVEL REIMBURSEMENT 11-GENERAL
20250820 500.00CAWOOD, CHAD C TRAVEL REIMBURSEMENT 11-GENERAL
20250821 500.00BUTLER, GARY M MILEAGE REIMBURSEMENT 11-GENERAL
20250822 217.63Amazon Capital Services MICROWAVE CAFETERIA 11-GENERAL
20250823 60.95HARDWARE DISTRIBUTORS LTD RI HINGE PLATES 32-BOND
20250824 1,660.00Amazon Capital Services ART SUPPLIES 11-GENERAL
20250825 747.12SCHOLASTIC CLSRM. & COMM. GROUP CLASSROOM MAGAZINES 11-GENERAL
20250826 150.00BOVENSCHEN, TRICIA A IN DISTRICT MILEAGE 11-GENERAL
20250827 150.00PERKINS, MEGAN E IN-DISTRICT MILEAGE 11-GENERAL
20250828 154.40Amazon Capital Services Calculators for LA Math classe 11-GENERAL

Stillwater School District 16
PO Board Report Over Threshold
Fiscal Year:   2024-2025

9/11/2024
12:00:00 AM

From Date: 10/8/2024
12:00:00 AM

To Date: 1Threshold

PO Number AmountVendor Description For

Printed: 09/26/2024 5:13:10 PM rptAPPOBoardReportReport: 2024.1.24 Page: 3



20250829 2,500.00TULSA VIOLIN SHOP Orchestra Instruments 11-GENERAL
20250830 1,149.98TEXAS SCOTTISH RITE HOSPITAL FOR

CHILDRE
TAKE FLIGHT ~ DIANE 11-GENERAL

20250831 100.00OLD REPUBLIC SURETY GROUP MINUTES CLERK BOND LPO0913141 11-GENERAL
20250832 100.00MESSER-BOWERS INSURANCE SOLICITOR''S BOND #09133908 11-GENERAL
20250833 4,710.92BLACKMON MOORING OF OKC, LLC RI WATER DAMAGE RECONSTRUCTION 32-BOND
20250834 690.00ULINE Safety Signs/Safety Cones-HS 11-GENERAL
20250835 10,000.00WALMART LOCAL HOMELESS SUPPLIES 11-GENERAL
20250836 400.00OKLAHOMA COUNCIL INDIAN EDUCATION OCIE CHALLENGE BOWL TEAM FEE 11-GENERAL
20250837 214.00KATHERYNE B. PAYNE EDUCATION

CENTER
Reading Teacher''s materials 11-GENERAL

20250838 4,000.00MITCHELL ROGERS Custom Drill Design 11-GENERAL
20250839 1,900.00ADAM BRUCE Percussion Arrangement 11-GENERAL
20250840 75.00HOBBY LOBBY Frame for Art class 11-GENERAL
20250841 120.00NORTHSIDE LAUNDRY & CLEANERS PAC Uniform Cleaning 11-GENERAL
20250842 2,267.37VEX ROBOTICS, INC. Vex Parts for class and club 11-GENERAL
20250843 180.00OK CAREER TECH HS Bus Loading Signage 11-GENERAL
20250844 199.00APPLY EBP, LLC PD for Gariett Lemons 11-GENERAL
20250845 720.00Amazon Capital Services KG/1st gr rug replacememt 21-BUILDING
20250846 96.50SCHMITT, VIRGINIA LYNNE REIMBURSE CDL 11-GENERAL
20250847 313.80PRO-EDU INC. SUPPLIES 11-GENERAL
20250848 950.72Amazon Capital Services 618 Pathfinders materials 11-GENERAL
20250849 344.73Amazon Capital Services SUPPLIES 11-GENERAL
20250850 524.82Amazon Capital Services 6 tables for classroom 11-GENERAL
20250851 300.00OSSBA Minutes Clerk Academy Fall 24 11-GENERAL

Stillwater School District 16
PO Board Report Over Threshold
Fiscal Year:   2024-2025

9/11/2024
12:00:00 AM

From Date: 10/8/2024
12:00:00 AM

To Date: 1Threshold

PO Number AmountVendor Description For

Printed: 09/26/2024 5:13:10 PM rptAPPOBoardReportReport: 2024.1.24 Page: 4



20250852 899,000.00CITY OF STILLWATER ELECTRIC/SEWER/WATER FY 25 11-GENERAL
20250853 128,500.00OKLAHOMA NATURAL GAS NATURAL GAS UTILITIES FY 25 11-GENERAL
20250854 458.00CCOSA ODSS Best Practices Conf. 11-GENERAL
20250855 71.00PEARSON ASSESSMENTS Q-Gloabal Vineland-Kerns 11-GENERAL
20250856 150.00SECURITY BOARD MEETING SECURITY 11-GENERAL
20250857 150.00SECURITY BOARD MEETING SECURITY 11-GENERAL
20250858 150.00SECURITY BOARD MEETING SECURITY 11-GENERAL
20250859 1,305.00ODMHSAS Momentum Conference 11-GENERAL
20250860 1,427.46ULINE WH SUPPLIES PER SETH/BRENT 32-BOND
20250861 51.52SHS LADY PIONEER SOFTBALL BOOSTER SUPPLIES 11-GENERAL
20250862 81.50VITUG, BERNARD  CDL REIMBURSEMENT 11-GENERAL
20250863 25.00KYLE, ETHAN T CDL REIMBURSEMENT 11-GENERAL
20250864 150.00Amazon Capital Services OFFICE & OFFICE SUPPLIES 11-GENERAL
20250865 1,018.13HERTZBERG-NEW METHOD INC Library Books 11-GENERAL
20250866 61.25PENDER'S MUSIC CO. Vocal Music 11-GENERAL
20250867 489.95MOBILE COMMUNICATIONS AMERICA,

INC
NEW WALKIE TALKIE 21-BUILDING

20250868 122.75Amazon Capital Services Music Class 11-GENERAL
20250869 400.00OKLAHOMA BPA Student BPA Membership 11-GENERAL
20250870 17,000.00SERVPRO OF STILLWATER/GUTHRIE ELEVATOR REPAIRS AT STADIUM 32-BOND
20250871 1,798.00ULINE CN Warehouse Supplies 22-CHILD NUTRITION
20250872 215.00DEARINGER PRINTING WINDOW LOGO ENVELOPES 11-GENERAL
20250873 125.99Amazon Capital Services Room divider 11-GENERAL
20250874 4,070.33STILLWATER STEEL & WELDING AG Shop Supplies 11-GENERAL
20250875 164.92Amazon Capital Services Math Supplies - Calculators 11-GENERAL

Stillwater School District 16
PO Board Report Over Threshold
Fiscal Year:   2024-2025

9/11/2024
12:00:00 AM

From Date: 10/8/2024
12:00:00 AM

To Date: 1Threshold

PO Number AmountVendor Description For

Printed: 09/26/2024 5:13:10 PM rptAPPOBoardReportReport: 2024.1.24 Page: 5



20250876 129.99HAND 2 MIND Math Supplies - Compasses 11-GENERAL
20250877 111.00OK STATE DEPARTMENT OF CAREER

TECH
Barry PreK Student Print Job 11-GENERAL

20250878 475.00FCCLA, INC. FCCLS membership Affiliations 11-GENERAL
20250879 2,050.92LEE GLASS & WINDOW, LLC WR BROKEN WINDOW 32-BOND
20250880 1,450.65THE CREATIVE COMPANY Library Books 11-GENERAL
20250881 750.00WYCHE MURPHY AGENCY, INC. Treasurer''s Bond for K. Newby 11-GENERAL
20250882 232.98Amazon Capital Services MTSS Funds 11-GENERAL
20250883 150.00WALMART LOCAL Office, teacher wrkrm supplies 11-GENERAL
20250884 259.00WALMART LOCAL FCS Replacement Mixer 11-GENERAL
20250885 251.46Amazon Capital Services EKG MONITORS ~ SPIVA 32-BOND
20250886 86.99MERRIFIELD OFFICE SUPPLY SUPPLIES 11-GENERAL
20250887 35.70HOBBY LOBBY poly-fil for class sewing proj 11-GENERAL
20250888 40,410.00LAMBERT CONSTRUCTION COMPANY SPS HS Girls Wrestling Room 31-BOND
20250889 213,173.00LAMBERT CONSTRUCTION COMPANY SPS Hamilton Fieldhouse Reno 31-BOND
20250890 73,500.00505 ARCHITECTS LLC SO23 HS PAC & Fieldhouse Mech 31-BOND
20250891 316,500.00505 ARCHITECTS LLC SO22-SR & MS Roof & Mechanical 32-BOND
20250892 1,515.47BUILDERS SUPPLY INC HS West Gym For Band Storage 31-BOND
20250893 150.00HAYES, JOHNNA J MILEAGE REIMBURSEMENT 11-GENERAL
20250894 150.00ELGHADI, ADAM K MILEAGE 11-GENERAL
20250895 250.00Stafford, Douglas Craig MILEAGE 11-GENERAL
20250896 82.77Amazon Capital Services paper and labels for office 11-GENERAL
20250897 3,350.00BANK OF OKLAHOMA FINANCIAL midterm interest payment 2015A 41-SINKING
20250898 350.00HOWELL, WALTER R OUT OF DISTRICT MILEAGE 11-GENERAL
20250899 200.00GRANT, TOMMIE N OUT OF DISTRICT MILEAGE 11-GENERAL

Stillwater School District 16
PO Board Report Over Threshold
Fiscal Year:   2024-2025

9/11/2024
12:00:00 AM

From Date: 10/8/2024
12:00:00 AM

To Date: 1Threshold

PO Number AmountVendor Description For

Printed: 09/26/2024 5:13:10 PM rptAPPOBoardReportReport: 2024.1.24 Page: 6



20250900 200.00TREAT, CARL L OUT OF DISTRICT MILEAGE 11-GENERAL
20250901 891.12BIO CORPORATION Science Supplies 11-GENERAL
20250902 79.97Amazon Capital Services Head phones for ISP 11-GENERAL
20250903 1,000.00PALEN MUSIC CENTER, LLC INSTRUMENT REPAIRS/SUPPLIES 11-GENERAL
20250904 1,000.00PALEN MUSIC CENTER, LLC INSTRUMENT REPAIRS/SUPPLIES 11-GENERAL
20250905 1,000.00PALEN MUSIC CENTER, LLC INSTRUMENT REPAIRS/SUPPLIES 11-GENERAL
20250906 1,000.00PALEN MUSIC CENTER, LLC INSTRUMENT REPAIRS/SUPPLIES 11-GENERAL
20250907 1,000.00PALEN MUSIC CENTER, LLC INSTRUMENT REPAIRS/SUPPLIES 11-GENERAL
20250908 1,000.00PALEN MUSIC CENTER, LLC INSTRUMENT REPAIRS/SUPPLIES 11-GENERAL
20250909 200.00OKLAHOMA SOCIETY TECH. EDUCATION 2024 OKSTE Conference 11/06/24 11-GENERAL
20250910 135.00VIDEO REALITY CONTRACTED SERVICES 32-BOND
20250911 577.69Amazon Capital Services Supplies STEM/Aviation 11-GENERAL
20250912 1,701.69MERRIFIELD OFFICE SUPPLY SUPPLIES 11-GENERAL
20250913 2,819.40GRIMSLEY’S INC. SUPPLIES 11-GENERAL
20250914 600.00HAC INCORPORATED Food Labs Sept. 1-30, 2024 11-GENERAL
20250915 2,000.00Amazon Capital Services Emergency Blanket PO for entire year 32-BOND
20250916 840.00GOSE & ASSOCIATES REF PO20240790 OES RET WALL 31-BOND
20250917 1,674.00SUNKIST GROWERS, INC Nutrition Supplies 22-CHILD NUTRITION
20250918 2,000.00OKLAHOMA HEALTH CARE AUTHORITY Medicaid Fees 11-GENERAL
20250919 4,000.00PUBLIC CONSULTING GROUP LLC SUPPLIES 11-GENERAL
20250920 1,909.00SPIRALEDGE INC UNIFORM 2024-25 32-BOND
20250921 305.00OKLAHOMA COUNCIL INDIAN EDUCATION OCIE Annual Conference 11-GENERAL
20250922 4,644.00NATIONAL SEATING & MOBILITY, INC 20250600 MOVE TO BOND 32-BOND
20250923 192.00NATIONAL FCCLA FCCLA State and Nat dues 11-GENERAL

Stillwater School District 16
PO Board Report Over Threshold
Fiscal Year:   2024-2025

9/11/2024
12:00:00 AM

From Date: 10/8/2024
12:00:00 AM

To Date: 1Threshold

PO Number AmountVendor Description For
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20250924 732,245.00BANK OF OKLAHOMA FINANCIAL DECEMBER INTEREST PAYMENTS 41-SINKING
20250925 100.00WALMART LOCAL FCS Food Labs-Oct 11-GENERAL

End of Report
Total Amount 3,639,845.30Total POs: 165

Stillwater School District 16
PO Board Report Over Threshold
Fiscal Year:   2024-2025
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12:00:00 AM

From Date: 10/8/2024
12:00:00 AM

To Date: 1Threshold

PO Number AmountVendor Description For
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STILLWATER BOARD OF EDUCATION

PREPARED BY: Kristie Newby, MBA, CFE, Chief Financial Officer
APPROVED BY: Uwe Gordon, Superintendent
DATE: October 8, 2024

AGENDA ITEM:
Change Orders

BOARD ACTION REQUESTED:
Consider and Vote to approve Change Orders as of September 30, 2024.

BACKGROUND INFORMATION:
This monthly report is highlighting changes to existing Purchase Orders through September 30, 2024. 
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STILLWATER BOARD OF EDUCATION

PREPARED BY: Kristie Newby, MBA, CFE, Chief Financial Officer
APPROVED BY: Uwe Gordon, Superintendent
DATE: October 8, 2024

AGENDA ITEM:
Sanctioned Accounts for FY 2024-2025

BOARD ACTION REQUESTED:
Motion to Approve Annual Sanctioned Accounts for FY 2024-2025

BACKGROUND INFORMATION:
Sanctioned Accounts contribute to the funding and well being of Stillwater Public Schools Booster Clubs by allowing 
them to use our organizations tax ID. The Boosters act on their own behalf by raising money via donations or sales. 
The Boosters will have their own bank account, separate from the Stillwater Public Schools account. They will 
purchase goods/services with their own funds. Goods and services purchased will be made in the best interest of 
the Stillwater Public Schools Booster Club that they represent. Sanctioned accounts are subject to audit. 



























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































STILLWATER BOARD OF EDUCATION

PREPARED BY: Dr. Janet Vinson, Assistant Superintendent
APPROVED BY: Uwe Gordon, Superintendent
DATE: October 8, 2024

AGENDA ITEM:

Educational Services Contracts for FY 24-25:

1) Grafton Integrated Health Network (Training Agreement)
2) Southwestern College (Student Teaching Affiliation)

BOARD ACTION REQUESTED:

Motion to Approve Contracts for 2024-2025.

BACKGROUND INFORMATION:

1) Grafton Integrated Health Network Training Agreement
Grafton provides train the trainer training for Ukeru, a de-escalation training. Ukeru prepares staff with additional skills
to increase the likelihood that a student will decrease physical aggression. This training is completed by a district staff
member, then implemented across the elementary school sites. No changes from the previous year.

2) Southwestern College Student Affiliation Statement of Agreement
The agreement with Southwestern College concerns the student placement agreement between the Southwestern
College Teacher Education Program and Stillwater Public Schools. The agreement is in place to allow SPS to host
Southwestern College student observers and student teachers. All Southwestern College students placed in SPS
school sites will be required to submit a cleared background check and complete the required OSHA training set forth
by SPS. This is a new contract.
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TRAINING AGREEMENT 

 
This agreement (this “Agreement”) is made this 28th day of August 2024 by and between 
Grafton School, Inc. DBA Grafton Integrated Health Network (“GRAFTON”) with its principal 
office at 3150 Shawnee Dr. Winchester, VA  22601, and Stillwater Public Schools 
(“STILLWATER PS”) with its principal office at 314 South Lewis Street, Stillwater OK 74074. 
 
WHEREAS, STILLWATER PS in order to provide a crisis intervention system to its employees, 
finds it desirable to enter into this Agreement with GRAFTON to acquire training for certain 
employees of STILLWATER PS through participation in GRAFTON’s proprietary course 
“Ukeru®: The “Least Resistance” Approach to Crisis Management”. 
 
NOW, THEREFORE, STILLWATER PS and GRAFTON agree as follows: 
 
1. GRAFTON will provide training in GRAFTON’s course (the “Course”) entitled “Ukeru®: 
The “Least Resistance” Approach to Crisis Management” to 1 participant for Ukeru Train-the-
Trainer recertification of STILLWATER PS who have been designated by STILLWATER PS. 
The training will be held on November 13, 2024 at 3712 Wichita Street, Fort Worth, TX 76119. 
GRAFTON may exclude from training individuals who are disruptive and all individuals shall 
comply with the reasonable instructions issued by the trainer for the Course. GRAFTON may, as 
a condition to an individual’s participation in the Course, require the individual execute a waiver 
in a form acceptable to GRAFTON acknowledging the risks associated with participation in the 
Course and waiving and releasing GRAFTON from claims relating to participation in the Course, 
and other terms consistent with this Agreement.   
 
2. The training will be designed as a train-the-trainer Course. Once the training is complete, 
the GRAFTON instructor will review results. Those trainees who have demonstrated satisfactory 
progress (as determined in the sole discretion of GRAFTON) will then be issued a certificate of 
completion. The certificate of completion will allow the individual named in the certificate (the 
“Individual Licensee”) to train other STILLWATER PS employees only for an exclusive period 
of one year. The certification must be renewed annually to be considered Ukeru Certified™ and 
perform authorized training. STILLWATER PS agrees: (i) any additional STILLWATER PS 
trainers must receive training through GRAFTON, (ii) STILLWATER PS cannot train other 
STILLWATER PS employees as trainers, (iii) STILLWATER PS and the Individual Licensee may 
not train any individual other than an employee of STILLWATER PS, and (iv) all rights of the 
Individual Licensee to train others and hold themselves out as Ukeru Certified™ will terminate 
upon the earlier of (a) termination of this Agreement, (b) expiration of the Individual Licensee’s 
certification, or (c) termination of the Individual Licensee’s employment with STILLWATER PS. 
 
3. STILLWATER PS shall maintain workers compensation insurance for all individuals 
participating in the Course. STILLWATER PS and all participants waive any claims against 
GRAFTON relating to injuries or property damage resulting from participation in the Course. In 
no event shall any such participants be considered employees of GRAFTON or entitled to any 
wages or other employee benefits from GRAFTON. 
 
4.   STILLWATER PS shall pay GRAFTON a fee of $495 per participant for the train-the-
trainer recertification, plus travel expenses. An invoice will be sent to STILLWATER PS 
following the date of the Course and STILLWATER PS agrees to pay such invoice within 30 days. 
Any blocking pads, shields, equipment, or other accessories (the “Equipment”) and associated 
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shipping expenses ordered or requested from GRAFTON by STILLWATER PS will be paid by 
STILLWATER PS according to a separate invoice provided by GRAFTON.  The Equipment is 
protected by one or more patents (ukerusystems.com/patents). STILLWATER PS agrees to pay 
for the Equipment and associated expenses when invoiced.  STILLWATER PS agrees and 
acknowledges that utilization of the Equipment is subject to the license of this Agreement.  
STILLWATER PS has no rights to use the Equipment upon termination of this Agreement or if 
employees of STILLWATER PS are not Ukeru Certified™. 
 
5. In the event of any breach of this Agreement by STILLWATER PS, GRAFTON may 
terminate this Agreement upon notice. All licenses described in this Agreement shall commence 
on completion of the Course and all such licenses and rights of STILLWATER PS and the 
Individual Licensees shall automatically terminate upon termination of this Agreement. 
 
6. STILLWATER PS acknowledges and agrees all Course materials, information, techniques, 
Equipment, and other data and know-how purchased or provided by GRAFTON and/or gained 
through the Course or in any way derivative thereof constitute Intellectual Property of GRAFTON. 
GRAFTON retains all Intellectual Property Rights (as defined below), and the Intellectual Property 
of GRAFTON is licensed, not sold. GRAFTON grants STILLWATER PS a non-exclusive, non-
transferable, non-sub licensable right to use the Intellectual Property solely for internal business 
purposes of STILLWATER PS for purposes of having the Individual Licensees train employees 
of STILLWATER PS in the use of the techniques demonstrated in the Course. STILLWATER PS 
may make a reasonable number of copies of the materials provided in the Course as necessary for 
the Individual Licensees to train employees of STILLWATER PS in the use of the techniques 
demonstrated in the Course, provided STILLWATER PS reproduces all copyright and trademark 
notices and other legends of ownership on each copy, or partial copy, and makes no modifications 
without the prior written approval of GRAFTON. This Agreement applies to each copy 
STILLWATER PS makes. "Intellectual Property Rights" means patent, trademark, copyright, 
trade secret, common law rights, and any other intellectual and intangible property rights, 
including but not limited to all registrations and applications for such rights, and all continuations, 
continuations in part, divisional applications, and renewals of any of the foregoing. STILLWATER 
PS agrees to use GRAFTON trademarks, including, but not limited to,  “Ukeru Certified”, “Ukeru 
Shield”, “Ukeru Pad”, “Ukeru Champion”, “#StartsWithU”, “The Grafton Method”, “Ukeru 
logo”, Comfort vs. Control”, “Grafton Integrated Health Network”, “GIHN”, “Grafton”, and 
Ukeru” in accordance with the Ukeru Communications Toolkit provided to STILLWATER PS. 

7. Except as expressly stated herein, this Agreement does not constitute a transfer or 
assignment with respect to any Intellectual Property Rights. No other licenses or rights (including 
licenses or rights under patents, trademarks, copyrights, or common law rights) are granted either 
directly, by implication, or otherwise. GRAFTON retains all its Intellectual Property Rights, 
whether specifically recognized or perfected. STILLWATER PS shall not: (i) remove any product 
identification or proprietary rights notices from Intellectual Property; (ii) resell, sublicense, rent, 
lease, lend, distribute, transfer or otherwise provide access to the Intellectual Property; (iii) modify 
or create derivative works from the Intellectual Property; (iv) use the Intellectual Property outside 
this Agreement or with other training services, systems, processes, or methodologies; or (v) use, 
disseminated, disclose or copy the Intellectual Property except as expressly provided by this 
Agreement. STILLWATER PS shall ensure anyone who uses the Intellectual Property does so 
only on STILLWATER PS’s behalf and complies with the terms of this Agreement and 
STILLWATER PS shall not permit or facilitate any other person or entity from taking any actions 
which STILLWATER PS is prohibited from taking pursuant to this Agreement. The Course, ideas, 
methods, concepts, know-how, structures, techniques, inventions, developments, processes, 
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discoveries, improvements and other information and materials developed or provided by 
GRAFTON, and/or obtained in connection with the Course shall all be considered Intellectual 
Property of GRAFTON. Further, all suggestions, improvements, recommendations, modifications, 
ideas and similar information and concepts developed by STILLWATER PS and/or any Individual 
Licensees and/or other STILLWATER PS employees shall be the sole property of GRAFTON, 
and STILLWATER PS shall execute any documentation requested by GRAFTON to document 
such ownership and rights of GRAFTON. The Intellectual Property of Grafton is Confidential 
Information. STILLWATER PS agrees that at all times and notwithstanding any termination or 
expiration of this Agreement it will hold in strict confidence by STILLWATER PS and 
STILLWATER PS’s employees and not disclosed to any third party any Confidential Information 
except as approved in writing in advance by GRAFTON. STILLWATER PS shall immediately 
notify Grafton upon discovery of any loss or unauthorized disclosure of the Confidential 
Information. 

8. Upon termination of this Agreement, STILLWATER PS shall return to GRAFTON all 
materials containing GRAFTON’s Intellectual Property and shall retain no copies thereof. Upon 
reasonable notice, GRAFTON may verify STILLWATER PS’s compliance with this Agreement, 
including, without limitation, this Section 8. Such verification will be conducted in a manner to 
avoid unreasonable disruption to STILLWATER PS’s business, and may be conducted on 
STILLWATER PS’s premises, during normal business hours. STILLWATER PS agrees to 
cooperate with all requests of GRAFTON relating to verification of compliance with this 
Agreement. This section 8 shall survive termination of this Agreement.   

9. THE COURSE AND ALL INTELLECTUAL PROPERTY PROVIDED BY GRAFTON 
IS PROVIDED AS IS WITHOUT WARRANTIES OF ANY KIND, EXPRESS OR IMPLIED, 
INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OR CONDITIONS OF 
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE AND ANY 
WARRANTY OR CONDITION OF NON-INFRINGEMENT. 

10. Neither Party shall be liable to the other or any third party for any special, incidental, 
punitive, indirect, or consequential damages of any nature arising in connection with this 
Agreement, even if such Party has been advised of the possibility of such loss or damages. Each 
Party’s aggregate liability pursuant to this Agreement shall be limited to the amounts received by 
GRAFTON pursuant to this Agreement.   
11. Each Party to this Agreement shall defend, indemnify and hold harmless the other Party, 
including Parent Corporation, Subsidiaries and Affiliates and each of their respective officers, 
directors, shareholders, employees, representatives, agents, successors and assigns from and against 
all Claims of Third Parties, and all associated Losses, to the extent arising out of (a) a Party’s gross 
negligence or willful misconduct in performing any of its obligations under this Agreement, (b) a 
material breach by a Party of any of its representations, warranties, covenants or agreements under 
this Agreement, or (c) Claims by the agents and/or employees (including, without limitation, all 
participants in the Course) of each Party relating to employee benefits of any nature and/or claims 
relating to injuries sustained during participation in the Course. This obligation shall survive 
termination of this Agreement. 

12. All notices required under this Agreement shall be in writing. Notices shall be effective 
upon delivery. STILLWATER PS may not assign this Agreement, in whole or in part, without 
the prior written consent of GRAFTON. This Agreement shall be governed by the laws of the 
Commonwealth of Virginia. If a dispute arises out of or relates to this Agreement, or the breach 
thereof, and if the dispute cannot be settled through negotiation, the Parties agree first to try in good 
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faith to settle the dispute by mediation by the American Arbitration Association. Any controversy 
or claim arising from or relating to this Agreement or the breach thereof that cannot be settled by 
negotiation and mediation shall be settled by arbitration, administered by the American Arbitration 
Association according to the terms of this Agreement with judgment on the award thereof entered 
in any court having jurisdiction thereof. This Agreement is solely for the benefit of GRAFTON 
and STILLWATER PS and shall be enforceable solely by GRAFTON and STILLWATER PS. 

13. This Agreement may be executed in counterparts, each of which shall be deemed an 
original, but all of which together will constitute one and the same instrument. If one or more 
provisions of this Agreement are held to be invalid, illegal, or unenforceable the validity, legality, 
and enforceability of the remaining provisions shall not in any way be affected or impaired thereby. 
This Agreement shall not be construed against any party by reason of the drafting or preparation 
hereof as both had the opportunity to seek independent legal counsel and read and understand the 
terms and provisions of this agreement. 

IN WITNESS THEREOF, parties have executed this AGREEMENT the day and year first above 
written. 
 
Stillwater Public Schools Grafton School, Inc. DBA Grafton   

Integrated Health Network 
 
By:             By:__________________________________ 
 
Its:             Its:__________________________________ 

Kim Sanders (Aug 30, 2024 10:28 EDT)

COO
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ACT® WorkKeys® Testing Program  
Terms and Conditions 

 
These terms and conditions are a binding legal Agreement (“Agreement”) between ACT Education Corp. (“ACT”), a 
Delaware corporation and wholly owned indirect subsidiary of Gateway Impact Corp., a Delaware public benefit 
corporation, having a principal place of business at 500 ACT Drive, Iowa City, IA 52243 and STILLWATER PUBLIC 
SCHOOLS, having a principal place of business at 314 S LEWIS ST, STILLWATER, OK 74074-3500 (“Customer”) 
enrolling, placing an order, and using the ACT assessments and services including test administration, and score 
reporting services for the ACT WorkKeys assessment (as applicable, “Assessments” and “Services”).  
 
1. ACT WorkKeys Testing Program. ACT will support Customer in administering ACT WorkKeys assessments to its 
eligible examinees. Under this Agreement, “ACT WorkKeys” is used to refer to online and/or paper-based assessments 
that include Graphic Literacy, Applied Math, and Workplace Documents (“Qualifying Assessments”) available in English 
and Spanish, for which an eligible examinee may earn a National Career Readiness Certificate (“NCRC”) credential upon 
successfully meeting the NCRC requirements determined by ACT. ACT also provides access to additional assessments 
including Applied Technology, Business Writing, Workplace Observation, Fit, Talent, and WorkKeys Essential Skills. This 
Agreement governs Customer-sponsored ACT WorkKeys assessment administration and delivery of all ACT WorkKeys 
data and reports. After earning the ACT NCRC, examinees may receive a digital credential via email from ACT’s service 
provider, which the examinee may choose to share with third parties via an account established with the service provider. 
Examinees may also set up an online account at myworkkeys.com that enables employers to verify examinees’ 
credentials. The WorkKeys Testing Program (“Program”) and all assessments and services are further detailed on the 

following website: https://www.act.org/content/act/en/products-and-services/act-workkeys/act-workkeys-
assessments.html  
 
2. Term: This Agreement shall commence on the date of the last signature hereon and shall remain in effect through 
August 31, 2025 (“Term”).  To the extent Customer is receiving the Assessments and Services as part of a special 
program sponsored by a state agency or a contract between ACT and a state agency (“Agency Contract”), the Term of 
this Agreement will expire upon termination of the Agency Contract. 
  
3. Services to be Provided: The Assessments and Services will be provided pursuant to ACT’s standard delivery 
specifications and requirements, as indicated herein.  

 
4. Fees and Invoicing. 

 
a. Customer Enrollment Determination: ACT will charge Customer the applicable unit price for the Assessments 

and Services provided in the applicable year, pursuant to the table below. If Customer is an entity organized 
under the laws of a State government agency, the “Education or Government Entity” unit rate shall apply. If 
Customer is a for profit or non-profit business entity, the “Business Entity” unit rate shall apply. To the extent 
Customer’s enrollment form included an inaccurate representation regarding Customer’s entity type, ACT 
reserves the right to request evidence of Customer’s entity type, and otherwise charge Customer the applicable 
unit rate for the accurate entity type.  

 
b. Fee Calculation: Customer will be charged fees owed by Customer for the Assessments and Services provided 

be equal to applicable unit rates for the total number of paper Assessments scored plus the applicable unit rates 
for the total number of online Assessments launched by Customer’s examinees during the prior month. Customer 
will be charged for each online Assessment launched if an examinee starts an Assessment regardless of whether 
the Assessment is completed in full.  Any additional or optional Services requested by Customer will be invoiced 
by ACT at the rates set forth in the table below. The table includes ACT’s unit rates and fees applicable through 
August 31, 2025. To the extent Customer continues using the Assessments and Services after August 31, 2025, 
ACT will charge Customer, based on their entity type, according to the unit rates in effect as of the date the fee 
is incurred. ACT may revise its fee schedule annually after the below unit rates expire. 

 
c. Agency Contract:  To the extent Customer is receiving the Assessments and Services pursuant to an Agency 

Contract, the applicable prices and pricing terms set forth in the Agency Contract and provided in Customer’s 
enrollment confirmation email shall apply to Customer. For example, the unit rates, effective dates for the unit 
rates, and other pricing terms of the applicable Agency Contract, shall apply to Customer rather than the table 
below.  Please refer to your applicable Agency Contract and enrollment confirmation email for applicable pricing 
terms.  
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ACT WorkKeys 
Assessments and 
Service Options 

Educational or Government Entity 
Unit Rate 

9/1/2024 to 8/31/2025 

 Online Paper 

Applied Math* $13.50 $14.50 

Graphic Literacy* $13.50 $14.50 

Workplace Documents* $13.50 $14.50 

Fit  
(Online Only) 

$13.50 N/A 

Talent  
(Online Only) 

$13.50 N/A 

Applied Technology  $13.50 $14.50 

WorkKeys Essential Skills 
(Online Only) 

$13.50 N/A 

Business Writing  
(Online Only) 

$21.50 N/A 

Workplace Observation 
(Online Only)  

$21.50 N/A 

Local Scan - Annual 
License Fee (Payable at 
the start of the annual 
Contract Year)  

$2,100.00 per site (effective 9/1/2024 – 
8/31/2025) 

Certificates Printed by 
ACT  
(price per certificate) 

$7.00 (effective 9/1/2024 – 8/31/2025) 
 

Certificate(s) Mailed to 
Authorized Customer 
Locations by ACT  
(Price per Mailing per 
Authorized Customer 
Location) 

$19.00 (effective 9/1/2024 – 8/31/2025) 

Customer Requested 
Database/System 
Updates (as applicable) 

$100.00 per Hour 
(To be invoiced at ACT’s discretion, with prior 
Customer notification of the estimated hours 

required to complete the request) 

*Indicates an assessment required for an examinee to receive a NCRC. 
 

5. Payment Terms: Customer agrees to pay ACT the amounts set forth herein for the delivery of the Assessments and 
Services. Customer shall make all payments within thirty (30) days of receipt of an invoice from ACT. Customer will pay 
a service fee of one percent (1%) per month or the maximum rate allowed by law, whichever is less, on any fees not paid 
when due under this Agreement. All invoices shall be sent to the billing address provided by Customer. Customer shall 
be responsible for any sales, use, or other taxes due as a result of any fees paid to ACT under this Agreement, unless 
Customer is exempt from tax as evidenced by a valid tax exemption certificate provided to ACT. Customer shall promptly 
provide ACT with Customer-required purchase order, as applicable, prior to the scheduled delivery of Assessments and 
Services. ACT reserves the right to discontinue access to the electronic systems for Assessments and Services if 
payments are delinquent. ACT has no obligation to re-issue invoices, provide credits, or issue refunds. 

 
6. Grant and Scope of License. Subject to the terms and conditions of this Agreement, ACT hereby grants to Customer 
a revocable, non-exclusive, and non-transferable license during the Term to (a) access the Assessments and Services 
for the purpose of assessing the eligible examinees, (b) administer the Assessments to the eligible examinees, (c) resell 
the Assessments to eligible examinees, and (d) use the ACT materials presented to Customer by ACT pursuant to this 
Agreement, including but not limited to Assessments and Services and other materials as described herein (the “ACT 
Materials”) in connection with the authorized administration of the Assessments and Services. Customer may administer 
the Assessments at Customer-authorized schools, campuses, facilities, or training or administrative locations 
(“Authorized Customer Locations”) or other sites of its own choosing that provide for a proper assessment environment 
(as set forth in administration manuals provided by ACT), provided that the ACT Materials are stored and secured at the 
Authorized Customer Location(s) when they are not being administered, and provided that Customer abides by the terms 
and conditions set forth in this Agreement. ACT must receive any applicable site participation list (listing Authorized 
Customer Locations) before testing can occur at Customer’s Authorized Customer Locations. 
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7. Ownership of Materials: ACT owns or has license for the Assessments and Services, including but not limited to, the 
skill definitions on which assessments are based; paper-based or online assessment documents, paper-based or online 
testing materials; test questions, answer choice; administration and registration materials; publications; data; text, images, 
graphics, button icons, illustrations, graphics, photographs, audio clips, music, sounds, pictures, videos; software, code; 
look-and-feel, design, layout, organization, presentation, user interface, navigation, trade dress, and stylistic convention 
thereof or contained therein; the score resulting from an assessment; reports; documentation; training materials, course 
materials; related materials; and all intellectual property rights therein, including any and all derivatives or modifications 
thereof (collectively included within “ACT Materials”).  ACT owns copyrights in the ACT Materials. The ACT Materials are 
licensed on a limited, revocable, non-exclusive and non-sublicensable manner, not sold to Customer.  Except as 
expressly granted in this Agreement, Customer does not acquire any right, title, or interest in or to the ACT Materials. 
Customer shall not and shall not assist or permit any third party to (a) use the ACT Materials for any purpose other than 
as expressly permitted, (b) assign, license, sell, loan, lease, or otherwise transfer the ACT Materials in whole or in part, 
(c) authorize or allow a third party to use, sell, loan or lease the ACT Materials, (d) copy, reproduce, distribute, email, 
post, scan, make available, display publicly, transfer, sell, modify, enhance, reverse engineer, decompile, disassemble, 
make derivative works from, remove information from or make any addition to the ACT Materials, in whole or in part, or 
allow anyone else to do so, except as permitted in writing by ACT, (e) seek to register or protect, anywhere in the world, 
the ACT Materials (or seek to register or protect any designation confusingly similar to the ACT Materials), (f) challenge 
ACT’s ownership in or the validity of the ACT Materials, or (g) modify, reverse engineer, decompile, or disassemble any 
ACT online system. Customer shall promptly notify ACT, in writing, of any known, threatened, or suspected infringement 
or unauthorized use of the ACT Materials by any third party. Customer’s rights to the ACT Materials expressly terminate 
upon the termination of this Agreement. Customer may not sell, provide access to, or otherwise transfer the ACT Materials 
to any other person, provided however that Customer may provide the Assessments and Services to its designated 
personnel, Authorized Customer Locations, and examinees solely for testing and interpretation purposes consistent with 
the terms of this Agreement and any related agreement for the use of the Assessments and Services.  
 
8. Trademarks. ACT owns trademarks including, but not limited to, “ACT,” “WorkKeys,” “NCRC,” “National Career 
Readiness Certificate,” and the certification marks, “Platinum,” “Gold,” “Silver” and “Bronze” (collectively the 
“Trademarks.”) Except as specifically granted in this Agreement, Customer does not acquire any right, title, or interest in 
or to the Trademarks.  The Trademarks may not be used without ACT’s prior written consent, and any authorized use of 
the Trademarks shall be governed by ACT’s Trademark Use Guidelines. 
 
9. Confidentiality: Customer agrees that neither it nor its employees, representatives, or agents shall at any time during 
or following the Term of the Agreement, either directly or indirectly, publish, display or otherwise disclose to any person, 
organization, or entity in any manner whatsoever any ACT Materials, except as strictly necessary for Customer to use 
the ACT Materials as part of the Assessments and Services provided hereunder. Customer shall protect the ACT 
Materials in accordance with ACT's policies and procedures and using a standard of care appropriate for secure test 
materials, but in no event less than a reasonable standard of care. All ACT Materials are and remain the property of ACT 
notwithstanding the subsequent termination of this Agreement. Customer shall not store and must return any unused 
ACT Materials (and all copies, if any) as directed by ACT and in accordance with ACT’s policies and procedures. In the 
event Customer receives a Freedom of Information Act, public record, or open record request for any confidential 
information covered by this Agreement, Customer agrees to immediately notify ACT of such request in writing.  Customer 
shall immediately notify ACT in writing in the event of any unauthorized use or disclosure of the ACT Materials and assist 
in remedying such unauthorized use or disclosure, as requested by ACT (which shall not limit other remedies of ACT as 
provided in this Agreement or by applicable law). Customer acknowledges and agrees that damages may not be adequate 
to compensate for the breach of this section and accordingly, Customer agrees that, in addition to any and all other 
remedies available, ACT is entitled to obtain relief by way of a temporary or permanent injunction to enforce the 
obligations described in this section.  

 
10, U.S. Government Licenses. The online components of the Assessments, Products, and Services are "commercial 
items," as that term is defined in 48 C.F.R. 2.101 (Oct. 1995), consisting of "commercial computer software" and 
"commercial computer software documentation," as such terms are used in 48 C.F.R. 12.212 (Sept. 1995). Consistent 
with 48 C.F.R. 12.212 and 48 C.F.R. 227.7202-1 through 227.7202-4 (June 1995), all U.S. Government End Users 
acquire Assessments, Products, and Services with only those rights set forth herein.   

 
11. Testing Procedures: All Customer-sponsored WorkKeys test administrators are required to comply with ACT test 
administration requirements and shall complete a training program in preparation for test center operations. ACT provides 
online training at no additional cost to Customer. Detailed requirements for WorkKeys test administration, including 
administration manuals, users guides, and quick start guides are available at: 

https://www.act.org/content/act/en/products-and-services/act-workkeys/act-workkeys-
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assessments/administration.html.  Customer and its Authorized Customer Locations agree to administer the 

Assessments in accordance with all policies and procedures established by ACT, as may be updated from time to 
time.  Customer agrees to store ACT Materials in secure location(s) defined and described by ACT.  Customer agrees 
that all used and unused ACT Materials (and copies, if any) will be returned to ACT, in accordance with the policies and 
procedures established by ACT.  In the event of a test security incident or use of the ACT Materials that conflicts with the 
requirements of this Agreement or ACT policies and procedures, Customer and its Authorized Customer Locations agree 
to fully cooperate with ACT, and shall cause those individuals involved in the preparation, administration, or the return of 
the Assessments to fully cooperate with ACT.  In the event ACT identifies testing irregularities, which may include but are 
not limited to the use of a compromised test form, falsification by an examinee of their identity, impersonation of another 
examinee (surrogate testing), unusual similarities in the answers of examinees at the same test center, or other indicators 
that the test scores may not accurately reflect the examinee’s level of educational development, ACT reserves the right, 
in its sole and absolute discretion, to cancel all related or impacted test scores and notify Customer of that cancellation. 
 
12. WorkKeys Online Testing Realm. ACT will establish a testing realm in the testing platform for new customers and 
their Authorized Customer Locations. Any returning customer must use its previously established testing realm for online 
administration of WorkKeys assessments under this Agreement. ACT is unable to move testing data if the incorrect testing 
realm is chosen. 
 
13. Computer Requirements, Compatible Platforms and Hardware, and System Maintenance.: ACT will provide 
Customer with computer configuration and other requirements as applicable. Customer acknowledges and agrees that 
the computer configuration requirements are required to properly access and use the Assessments and Services and 
that ACT shall have no liability for matters relating to the failure to comply with these computer requirements. ACT may, 
in its sole discretion, revise these configuration requirements from time to time. Customer is responsible for obtaining and 
maintaining an appropriate operating environment with the necessary hardware, operating system software, network 
configurations, and other items required to use and access Assessments and Services. ACT is not responsible for any 
incompatibility between Assessments and Services and any versions of operating systems, hardware, browsers, 
inadequate network configurations, or other products not specifically approved by ACT for Customer’s use with the 
Assessments and Services. Customer’s use of outdated versions of ACT WorkKeys shall be deemed a default of this 
Agreement. The Assessments and Services are subject to recurring maintenance windows, and occasionally 
unscheduled maintenance, during which servers may be taken offline. ACT shall not be responsible for any damages or 
costs incurred by Customer, if any, for such downtime. ACT may charge a fee for new or optional services made available 
through the online assessment system, subject to written agreement of Customer.  
 
14. Username and Passwords. Each of Customer’s eligible examinees who has provided ACT a valid email address in 
accordance with ACT’s instructions will receive an email from ACT providing them with their individual username and 
password. Access to the Assessments and/or Services shall be granted to only those Customer and Authorized Customer 
Location staff and examinees that have been authorized to use the Assessments and/or Services by Customer.  Staff 
and examinees may not share with or otherwise divulge their password to any other person. Access to the online platform 
is personal to the individual authorized staff member or examinee. Customer and Authorized Customer Location staff 
accessing the online platforms must log in using an email address having a domain affiliated with Customer or Authorized 
Customer Location and may not impersonate any person or entity or falsely state or otherwise misrepresent to ACT their 
identity or affiliation with a person or entity.  
 
15. Use of Third Parties. In the event Assessments and Services are administered by a third party on behalf of Customer 
(“Third Party”), Customer enters into this Agreement on its own behalf and on behalf of the Third Party. Customer 
represents and warrants that it has the authority to bind the Third Party to this Agreement and that such Third Party is 
hereby bound by the terms and conditions of this Agreement as if it were Customer. Customer agrees that it shall be 
jointly and severally liable for all obligations of the Third Party. 
 
16. Local Scan. To the extent Customer orders Local Scan services, ACT will provide software to enable Customer to 
scan completed paper answer documents into the online reports portal, from which Customer can generate examinee 
score reports. 
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17. RegiSTAR. RegiSTAR is an online system provided by ACT at no additional charge, to issue, report on and manage 
NCRC certificates for applicable examinees at their Authorized Customer Location(s). ACT will establish and provide to 
Customer a RegiSTAR account containing assessment and certificate information regarding the performance of eligible 
examinees on the Qualifying Assessments. Subject to any applicable privacy restrictions, Customer will retrieve an 
electronic file containing the login names of the eligible examinees and their related passwords which will allow such 
examinees to release their certificate information electronically. ACT requires that certain identifying information for the 
eligible examinee match and be included on all Qualifying Assessment records before those records may form the basis 
for issuance of an NCRC. This process is important to ensure that Qualifying Assessment scores are attributed to the 
correct examinee. If multiple test administrations are considered, the information must be identical on all records in the 
identification match fields. The five critical fields are: First Name; Last Name; Month of Birth; Day of Birth; Examinee ID.  
 
18. NCRC Details. NCRC certificates will only be issued if the Qualifying Assessments used by an eligible examinee to 
achieve a NCRC Credential Level were administered to that eligible examinee under a proctored, secure environment. 
ACT reserves the sole right to change the ACT WorkKeys National Career Readiness Certificate requirements, content, 
data elements, and/or the “look and feel” of the certificate in its sole discretion, at any time. The Credential Level (Platinum, 
Gold, Silver, or Bronze) will be displayed on the certificate. The certificate will contain the ACT WorkKeys National Career 
Readiness Certificate registration number and issue date on the face of the certificate.  
 
19. Certificate Sweep and Printing. A sweep, or data sweep, is the process wherein test score data is collected. In 
RegiSTAR, sweeps are scheduled and occur automatically. Data collected during sweeps is stored in the RegiSTAR 
system and is used in the creation of NCRCs. Any sweep for certificates pursuant to this Agreement will include 
information for all eligible examinees who tested at the Authorized Customer Location(s) authorized by Customer that 
are part of the account created for Customer, during the term of this Agreement. Customer may print certificates. If 
Customer requests ACT to print certificates for additional fees, ACT will print and ship the certificates to the address(es) 
provided by Customer. 
 
20. Data: The parties acknowledge and agree that ACT may use and disclose the data collected from the administration 
of the Assessments and Services as set forth in ACT’s Privacy Policy available at www.act.org/privacy, as amended from 
time to time. To the extent Customer is receiving Assessments and Services as part of Customer’s participation under 
an Agency Contract, Customer authorizes ACT to share NCRC and WorkKeys assessment data of Customer’s 
examinees with the State Agency.  ACT also provides additional optional services for the benefit of the examinee, 
including a certificate sharing service.  An examinee may choose to share their WorkKeys Assessment results or NCRC 
certificate with third party entities (such as employers or colleges) through an online account maintained by ACT or its 
service providers.  Examinees may activate their online account after completion of the testing process and select their 
data privacy preferences in such account. ACT will honor the data sharing and privacy requests of such examinee. 
 
21. Limitation on Damages: ACT’S LIABILITY FOR DAMAGES ARISING OUT OF OR IN CONNECTION WITH THIS 
AGREEMENT SHALL NOT EXCEED THE AMOUNT CUSTOMER HAS PAID ACT DURING EACH ANNUAL TERM. IN 
NO EVENT SHALL ACT BE LIABLE TO CUSTOMER FOR SPECIAL, INDIRECT, INCIDENTAL, PUNITIVE, 
EXEMPLARY, OR CONSEQUENTIAL DAMAGES. 

 
22. Warranty and Limitations: EXCEPT FOR WARRANTIES EXPRESSLY SET FORTH HEREIN, ACT EXPRESSLY 
DISCLAIMS ANY AND ALL REPRESENTATIONS AND WARRANTIES OF ANY KIND OR NATURE, EXPRESS OR 
IMPLIED, INCLUDING WITHOUT LIMITATION WARRANTIES REGARDING UPTIME, AND WARRANTIES OF 
MERCHANTABILITY OR FITNESS FOR PURPOSE, AND THOSE ARISING BY STATUTE OR OTHERWISE IN LAW 
OR FROM A COURSE OF DEALING OR USE OF TRADE. CUSTOMER SHALL HAVE THE SOLE RESPONSIBILITY 
FOR ASSURING THAT ITS USE OF THE ASSESSMENTS AND SERVICES COMPLIES WITH FEDERAL, STATE AND 
LOCAL LAWS AND REGULATIONS AND ALL LABOR, EMPLOYEE, OR OTHER CONTRACTS OR PRACTICES TO 
WHICH IT IS A PARTY.  

 
23. Termination and Cancellation: Either party may terminate this Agreement upon written notice to the other party in the 
event that other party breaches its obligations under this Agreement and fails to cure such breach within thirty (30) days 
after receiving written notice of such breach. This Agreement may also be terminated without cause at any time by either 
party giving thirty (30) days written notice to the other. Customer shall pay ACT for all Assessments and Services 
delivered through the date of termination. Upon termination of this Agreement for any reason, Customer shall immediately 
discontinue use of the ACT Materials and shall immediately return all copies of the ACT Materials in its possession. Upon 
the expiration or termination of this Agreement, the obligations set forth in the following provisions of the Agreement shall 
survive: Payment, Ownership of Materials, Confidentiality, Testing Procedures, Data, Limitation on Damages and 
Warranty and Limitations.  
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24. Force Majeure: ACT shall not be liable to Customer for any delay or failure to perform, which delay or failure is due 
to causes or circumstances beyond its control, including, without limitation, the actions of Customer, national 
emergencies, fire, flood, inclement weather, pandemics or epidemics, or catastrophe; acts of God, governmental 
authorities, or parties not under the control of ACT; insurrection, war, riots; or failure of transportation, communication, or 
power supply. ACT shall exercise commercially reasonable efforts to mitigate the extent of the excusable delay or failure 
and its adverse consequences; provided, however, that should any such delay or failure continue for more than sixty (60) 
days, this Agreement may be terminated by either party upon notice to the other. 

 
25. Assignment: This Agreement may not be assigned by Customer without the express prior written consent of ACT. 
No permitted assignment shall relieve Customer of its obligations under the Agreement.  

 
26. Relationship of the Parties: The parties to this Agreement are independent contractors. Neither party shall have the 
right or authority or shall hold itself out to have the right or authority to bind the other party, nor shall either party be 
responsible for the acts or omissions of the other. 

 
27. No Third-Party Beneficiaries: The parties agree that there are no third-party beneficiaries to this Agreement and that 
no third party shall be entitled to assert a claim against either of the parties based upon this Agreement. 

 
28. Severability; Headings; Governing Law: Should any provision of this Agreement be held by a court to be 
unenforceable, such provision shall be modified by the court and interpreted so as to best accomplish the objectives of 
the original provision to the fullest extent permitted by law, and the remaining provisions of this Agreement shall remain 
in full force and effect. Headings used in this Agreement are for reference purposes only and shall not affect the meaning 
or interpretation of this Agreement. This Agreement shall be governed by the laws of the State of Iowa. 

 
29. Entire Agreement: This Agreement, including Customer enrollment form, constitutes the entire agreement between 
the parties with respect to the Assessments and Services, as applicable, and supersedes all other prior agreements and 
understandings, both written and oral. The terms and conditions contained in this Agreement are the only conditions 
applying to the delivery of the Assessments and Services. Except as may be incorporated in this Agreement, ACT 
expressly objects to and rejects any different or additional terms included in any request for proposal, quotation, purchase 
order, acknowledgment form, or other documents provided by Customer that purport to bind the parties. No waiver, 
consent, modification, or amendment to this Agreement shall be binding unless in writing and signed by both parties. 

 
30. Notices: Notices under this Agreement shall be deemed to be adequate and sufficient notice if given in writing and 
delivered via (a) registered or certified mail, postage prepaid, in which case notice shall be deemed to have been received 
three business days following deposit to U.S. mail; or (b) a nationally recognized overnight air courier, next day delivery, 
prepaid, in which case such notice shall be deemed to have been received one business day following delivery to such 
nationally recognized overnight air courier. All notices shall be sent to ACT at the following address: ACT,500 ACT Drive, 
P.O. Box 168, Iowa City, Iowa 52243-0168, Attention: General Counsel. All notices to Customer shall be sent to the 
address provided by Customer in the enrollment form. 

 
31. Customer Authorization: Customer’s named representative placing this order, and agreeing to the terms and 
conditions, represents and warrants (a) it has the requisite authority to enter into this Agreement; and (b) the individual(s) 
signing this Agreement on behalf of such party is (are) authorized to do so. 
 

By signing below or by the use of electronic signature(s), the parties’ authorized representatives hereby 
indicate their authority to execute, and acceptance of this Agreement. 

 
ACT EDUCATION CORP.   STILLWATER PUBLIC SCHOOLS 

 
 
 

 Signature: __________________________ Signature: __________________________ 

 Name:  C. Blake Curwen  Name:  

 Title:  Senior Vice President  Title:   

Date:               Date: 
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STILLWATER BOARD OF EDUCATION

PREPARED BY:   Bo Gamble, Assistant Superintendent 
APPROVED BY:       Uwe Gordon, Superintendent 
DATE:    October 8, 2024

AGENDA ITEM:

Consider and Vote to Approve Professional Service Agreement with Universal Surveying and Mapping (USM) 
for the SPS High School Phase I Minor Subdivision/Lot Split

   

BOARD ACTION REQUESTED:

Motion to Approve Professional Service Agreement with Universal Surveying and Mapping (USM) for the SPS 
High School Phase I Minor Subdivision/Lot Split

BACKGROUND INFORMATION:

USM shall provide a signed Minor Subdivision Survey with 3 new tracts with legal descriptions per the City of 
Stillwater requirement. USM will re-establish all existing property corners and set all proposed property 
corners. USM will use the existing topographic survey as a replacement for performing a new topographic 
survey of the current site. Gose and Associates shall be responsible for the Minor Sub application and all 
meetings through the City of Stillwater. 



 

 

• Universal Surveying & Mapping, LLC            • 216 W. 6th Ave. Stillwater OK 74074 • Phone (405) 372-0000 
 

Professional Services Agreement 

September 6, 2024 
 
Bo Gamble 
Assistant Superintendent of Operations 
Stillwater Public Schools 
314 S. Lewis St. 
Stillwater, Oklahoma 74074 
(405) 707-5035 
stillwaterschools.com 
 
RE: SPS HS Phase 1 Minor Subdivision/ Lot Split 
 
Dear Mr. Gamble,  

This letter shall serve as a Professional Services Agreement, whereby Stillwater Public Schools, hereinafter referred 
to as Client, engages Universal Surveying and Mapping hereinafter referred to as USM, to perform land surveying 
services on the above-described property (the Property). Execution of this Agreement will confirm acceptance and 
shall constitute an Agreement between Client and USM. 

SCOPE OF SERVICES 
 
USM shall provide a Minor Subdivision of Stillwater Public School parcel shown below. A signed Minor 
Subdivision Survey with 3 new tracts with legal descriptions per the City of Stillwater requirements will be 
delivered. USM will re-establish all existing property corners and set all proposed property corners. Per an email 
dated 08/02 USM will use the existing topographic survey originally delivered 11/28/22 as a replacement for 
performing a new topographic survey of the current site. Gose and Associates shall be responsible for the Minor Sub 
application and all meetings through the City of Stillwater. Revisions per the City of Stillwater will be hourly with a 
not-to-exceed budgetary number provided in the fees section.  
 

 
 

FEES 
 
 

Minor Subdivision   - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -     $ 3,293.00  L.S. 
 
City Comments        - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -     $ 1,000.00  Hourly N.T.E. 
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A lump-sum fee has been established on specific work elements outlined in this Scope of Service Agreement.  The 
Client agrees to pay the Consultant hourly based on the current Hourly Rate Schedule for non-specific work items 
that do not have a lump sum fee. 
An initial payment of $0.00 shall be made upon execution of this Agreement and shall be credited to the Client’s 
account upon final billing. 

It is our understanding that the Client has the authority to engage USM and to authorize USM to enter the subject 
property.  USM is not responsible for any review and/or development fees associated with this project. USM is very 
pleased to have been asked to prepare this Agreement for and the Client.  The Agreement between USM and the 
Client shall consist of and incorporate the forgoing and following sections, including without limitation any sections 
labeled “SCOPE OF SERVICES”, “FEES”, and “AUTHORIZATION & ACCEPTANCE FOR SERVICES”, and 
all subsections thereunder, as well as the Terms of Agreement (attached hereto and provided by USM), altogether 
comprising the total terms binding the Parties, and hereinafter collectively referred to as “the Agreement”. If this 
Agreement meets with your approval, please indicate by signing below and returning one copy of the Agreement to 
us. 

 

Sincerely, 

Universal Surveying and Mapping, LLC. 

 

___________________________________ 
Michael Spears P.E., P.L.S. 
Survey Manager 

 

AUTHORIZATION & ACCEPTANCE 
FOR SERVICES 

Accepted for: ________________________________________________________________ 
                                                       (Organization Responsible for Payment) 

Accepted by: ________________________________________________________________ 
                                                                                (Name & Title) 

Signature:___________________________________________ Date: __________________ 

 

Client Address of Notification:: ______________________________________________ 
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TERMS OF AGREEMENT 

1. Scope of Agreement.  The terms controlling the contractual relationship between Universal Surveying and 
Mapping, LLC (hereinafter “the Consultant”) and the Client shall consist of and incorporate the foregoing 
sections of the Professional Services Agreement, including without limitation any sections labeled “SCOPE 
OF SERVICES”, “FEES”, and “AUTHORIZATION & ACCEPTANCE FOR SERVICES”, and all 
subsections thereunder, as well as these Terms of Agreement, altogether comprising the total terms binding 
the Parties, and hereinafter collectively referred to as “the Agreement”.   Consultant and Client may 
hereinafter be referred to individually as a “Party”, or collectively as the “Parties”. 

2. Effective Date.  The “Effective Date” shall be the date upon which this Agreement was executed and signed 
by the Client.    

3. Term.  The “Term” of this Agreement shall commence upon the Effective Date and shall continue in full 
force and effect either until terminated by either Party pursuant to the terms of this Agreement, or until all 
work and/or services requested by the Client to be performed by the Consultant have indeed been performed, 
delivered, and/or completed.  

4. Estimates: No Warranties or Guaranties.  Universal Surveying and Mapping, LLC, herein called the 
Consultant, makes no representation concerning the estimated quantities and cost figures made in connection 
with maps, plans, specifications, or drawings other than that all such figures are good faith estimates and 
professional opinions only. Since Consultant has no control over market conditions, bidding procedures, or 
the efficiency of any contractor’s means and methods of construction, the Consultant cannot warrant that 
bids, final quantities, or ultimate construction costs will not vary from these good faith estimates. 

5. Surface or Environmental Conditions.  Consultant makes no representations concerning soil or 
environmental conditions and is not responsible for any liability that may arise out of the making or failure 
to make soil or environmental surveys, or sub-surface tests, or general testing. 

6. Changes to Plans / Specifications by Client.  In the event that any changes are made in the plans and 
specifications by the Client or persons other than the Consultant, which changes affect the Consultant’s work, 
any and all liability arising out of such changes is waived as against the Consultant and the Client assumes 
full responsibility for such changes unless Client has given Consultant prior notice and has received from 
Consultant written consent for such changes. 

7. Third Party Plans / Drawings or Non-Final Documents.  The Consultant is not responsible, and liability 
is waived by the Client as against Consultant, for use by Client or any other person of any plans or drawings 
not signed by Consultant as final and ready for bidding or construction, Plans, reports, drawings, or 
specifications marked “Preliminary” or “Not For Construction”, or otherwise marked to indicate they are not 
final, may not be used for estimating, bidding, or construction without Consultant’s advance written 
authorization. 

8. Allocation of Risk.  Client and Consultant have agreed, to the fullest extent permitted by law, to allocate the 
risks of this Project such that the aggregate liability of Consultant, its sub-consultants and the insurers of 
Consultant or its sub-consultants, to Client for any and all claims, losses, costs, damages of any nature 
whatsoever, or claims expenses arising from any cause or causes (including without limitation attorneys’ fees 
and costs and expert-witness fees and costs) shall not exceed the greater of $500,000 or the total fee paid 
Consultant for its services on this Project. Consultant and Client intend that this risk allocation shall apply to 
any and all liability or cause of action against Consultant, however alleged or arising, unless otherwise 
prohibited by law. 

9. Billing & Due Dates.  All fees and other charges will be billed monthly and shall be due at the time of billing 
unless otherwise noted in this Agreement. 

10. Finance Charges.  A late payment FINANCE CHARGE will be computed at the periodic rate of 1.5% per 
month, which is an ANNUAL PERCENTAGE RATE of 18%, and will be applied to any unpaid balance 
commencing 30 days after the date of the original invoice.  

11. Costs & Legal Fees.   If legal action is initiated by either Party to this Agreement against the other, arising 
out of or relating to the alleged performance or non-performance of any right or obligation established 
hereunder, or any dispute concerning the same, the prevailing Party will be entitled to recover its legal 
expenses, including without limitation reasonable attorney’s fees, court costs and disbursements, in addition 
to any other relief to which the prevailing Party shall be entitled.  The prevailing Party shall likewise be 
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entitled to recover its costs of collections for recovering any awards, damages, or judgment balances resulting 
from the litigation. 

12. Changes & Additional Work.  In the event that the plans, specifications, and/or field work covered by this 
contract are those required by various governmental agencies and in the event that changes in policy or 
interpretation made by said agencies after the date of this Agreement cause a need for additional office or 
field work to comply with such changes, Client shall pay Consultant for such additional work according to 
the terms and fee schedules in effect at the time such services are performed. 

13. Miscellaneous Costs & Fees.  The Client shall pay the costs of plan checking and inspection fees, zoning 
and annexation application fees, assessment fees, soils engineering fees, soils testing fees, aerial topography 
fees and all other fees, permits, bond premiums, title company charges, blueprints and reproductions, and all 
other charges not specifically covered by the terms of this Agreement. 

14. Effect of Suspended, Abandoned or Terminated Work.  In the event all or any portion of the work 
prepared or partially prepared by the Consultant be suspended, abandoned, or terminated, the Client shall pay 
the Consultant for all fees, charges, and services provided for the Project, not to exceed any contract limit 
specified herein. A restart fee equivalent to twenty (20) percent of the base fee payable to Consultant under 
this Agreement will be charged it the Project is placed on hold.  

15. Instruments of Service.  All studies, reports, plans, specifications, certifications or other professional 
documents generated by Consultant (collectively “instruments of service”) for the project covered by this 
Agreement remain Consultant’s property and Consultant shall be deemed their author and sole owner. 
Consultant shall retain all copyrights, common law, statutory and other ownership rights to its instruments of 
service. Upon paying in full for Consultant’s services, Client shall obtain a limited, non-exclusive license to 
use Consultant’s instruments of service for purposes of this project only. Client acquires no ownership rights 
to Consultant’s instruments of service by virtue of this Agreement, and it may not use Consultant’s 
instruments of service, or any aspect, element, or derivative work based on them for any other purpose. Nor 
does Client have any right to further assign, delegate, and pledge or transfer the limited license created by 
this Agreement without the express written permission of Consultant, which Consultant may withhold in its 
sole discretion. Client may, consistent with terms and conditions of this Agreement, reproduce Consultant’s 
instruments of service, or portions or derivative works based thereon, to satisfy regulatory requirements of 
any authority having jurisdiction over the project, or for the use of any consultant, contractor, subcontractor, 
or supplier to Client executing the work described in Consultant’s instruments of service. Consultant’s 
instruments of service may not be used for any future addition to or alteration of the project without 
Consultant’s express written permission.  

16. Staking & Restaking Fees.  Construction staking fees are for setting one (1) set of stakes only for each item 
listed. Owner/contractor is responsible for protecting these stakes. Any restaking or staking of items not listed 
or replacement of control stakes or pins necessary to stake the item of work called for shall be performed on 
an hourly basis as an extra.  Construction staking or restaking will be performed and charged as an additional 
service when requested by a designated representative of your office. 

17. Extra Costs.  Printing of plans, delivery charges, and postage, as well as regulatory review & application 
fees, will be billed as an extra to the contract at cost plus fifteen (15) percent. 

18. Extra Work.  Revisions, alterations, or change orders requested by the Client shall be deemed extra work. 
Consultant fees will be charged per the latest fee schedule in effect at the time such revisions are requested. 

19. Expiration of Proposal.  This proposal is valid for sixty (60) days from the date of presentation. 
20. Restriction on Employment Offers.  Neither party to this Agreement will hire or make an offer of 

employment to an employee of the other party, without prior written consent of the party, during this 
Agreement and for one (1) year following completion of this Agreement. 

21. Consultant Indemnification.  The Client agrees, to the fullest extent permitted by law, to indemnify and 
hold harmless the Consultant, its officers, directors, employees and sub consultants (collectively, Consultant) 
against all damages, liabilities or costs, including reasonable attorney’s fees and defense costs, to the extent 
caused by the negligent acts, errors or omissions of Client or its separate contractors, subcontractors, 
consultants, or anyone for whom Client is legally responsible in connection with the Project. 

22. Representative’s Authority.  By signing this Agreement, Client’s representative represents that he or she 
has the legal right, power and authority to enter into this Agreement, and to direct Consultant to study the 
Project, prepare plans for Project, and enter the Project site. 
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23. Privity of Contract.  Nothing contained in this Agreement shall create a contractual relationship with or a 
cause of action in favor of a third party against either the Client or the Consultant. Consultant’s services under 
this Agreement are performed solely for the Client’s benefit, and no other party or entity shall have any claim 
against the Consultant because of this Agreement or the performance or nonperformance of services 
hereunder. Client and consultant agree to require a similar provision in all contacts with their respective 
contractors, subcontractors, sub consultants, vendors and other entities involved in this Project to fulfill the 
intent of this provision. 

24. Insurance Requirements.  Client agrees, in any construction contracts in connection with this Project, to 
require all contractors of any tier to carry statutory Workers Compensation, Employers Liability Insurance 
and appropriate limits of Commercial General Liability Insurance (CGL).  Client further agrees to require all 
contractors to have their CGL policies endorsed to name the Client, the Consultant and its sub consultants as 
Additional Insured, and to provide Contractual Liability coverage sufficient to insure the hold harmless and 
indemnity obligations assumed by the contractors. Client shall require all contractors to furnish to Client and 
Consultant certificates of insurance as evidence of the required insurance prior to commencing work and 
upon renewal of each policy during the entire period of construction.   

25. Indemnification by Contractor.  Client shall require that all contractors will, to the fullest extent permitted 
by law, indemnify and hold harmless Client, Consultant and its sub consultants from and against any 
damages, liabilities or costs, including reasonable attorneys’ fees and defense costs, arising out of or in any 
way connected with Contractor’s (or any subcontractor’s) negligent or willful acts, errors or omissions in 
connection with the Project, including without limitation all claims by employees of the contractors.  

26. Notices.  Any notice, demand, request, or other communication required to be in writing under the terms of 
the Agreement shall be personally delivered, or sent by nationally-recognized courier, or by U.S. registered 
or certified mail, return receipt requested, postage prepaid, to the Parties as set forth below: 
IF TO CONSULTANT (USM):  P.O. Box 35666, Tulsa, OK 74153 
IF TO CLIENT:  At the address provided under the Client Representative’s signature block, or if not 
provided, to the address for the registered Service Agent of the Client.   

27. Termination.  This Agreement may be terminated at any time by either Party, and for any reason, with thirty 
(30) days written notice (the “Termination Notice”) to the non-terminating Party.  The Termination Notice 
shall be delivered to the non-terminating Party pursuant to Section 24 of this Agreement.  

28. Termination Date.  The “Termination Date” shall be the date occurring on the thirtieth (30th) day from 
receipt of the Termination Notice by the non-terminating Party.   

29. Effect of Termination.  After the Termination Notice is sent and received, Parties shall be required to 
continue performing their respective duties and obligations under this Agreement with good faith and 
transparency until the Termination Date elapses, except that (i) Consultant shall only be required to complete 
and deliver work or services requested by the Client prior to the delivery of the Termination Notice, unless 
Client otherwise agrees to waive or forego; (ii) Client shall be required to pay and satisfy all outstanding bills 
or invoices for work performed or services delivered by the Consultant prior to the delivery of the 
Termination Notice; (iii) Client shall, on or prior to the Termination Date, return and deliver to Consultant 
all Instruments of Service pursuant to Section 13 of this Agreement; and (iv) unless this Agreement is 
terminated for Cause or due to an event of Default, each Party shall bare their own respective costs and 
expenses that result from the termination of this Agreement. 

30. Termination for Cause.  This Agreement may be terminated immediately, without thirty (30) days written 
notice, by either Party for “Cause” with written notice to the non-terminating Party describing the reason for 
termination (the “Cause Termination Notice”). This Agreement will be effectively terminated upon receipt 
of the Cause Termination Notice.  The term “Cause” shall include the circumstances and scenarios defined 
in Section 29 as “Events of Default”. 

31. Events of Default.  The following circumstances and/or events shall constitute “Default” under this 
Agreement, and shall likewise justify terminating this Agreement for “Cause”:  (i) failure by either Party to 
abide by the terms and conditions of this Agreement; (ii) failure by either Party to perform their respective 
duties and/or obligations as set forth in this Agreement; (iii) failure by the Client to remit timely payment(s) 
to the Consultant for services provided and/or delivered to Client, as itemized on any bills and/or invoices; 
(iv) the insolvency or bankruptcy of Client, or failure by Client to maintain its status of good standing with 
the Secretary of State of its state of incorporation; (v) any gross negligence, misrepresentation, deception, 
fraud, or failure to act in good faith and with transparency by either Party; (vi) any violation of any State or 
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Federal law, regulation, or ordinance, by either Party; and (vii) any breach of any term or provision of any 
other active agreement or contract between the Parties, whether entered into before or after the Effective Date 
of this Agreement. 

32. Cross Default.  Client acknowledges and agrees that any breach or Default by the Client of any term or 
condition under this Agreement shall constitute a breach or Default by the Client of all other active and 
existing contracts or agreements between the Parties, whether entered into before or after the effective date 
of this Agreement. 

33. Opportunity to Cure.  Notwithstanding anything to the contrary contained in this Agreement, when 
terminating this Agreement for Cause, the terminating Party may, but shall not be required to, allow the non-
terminating Party the opportunity to cure their breach or default, if indeed curable, within a specified time 
period (not to exceed thirty (30) days) from the receipt of the Cause Termination Notice.  Such allowance 
must be specified in writing in the Cause Termination Notice.   

34. Payment in Advance Option.  Should the Consultant opt to terminate this Agreement for Cause for Client’s 
failure to remit timely payment(s) for work performed and/or services provided, and the Cause Termination 
Notice includes an Opportunity to Cure under Section 33 of this Agreement, upon curing the delinquent 
balance by the Client, Consultant shall have the option of requiring all future payments for services under 
this Agreement to be in advance of performing and/or delivering the services to the Client.   Consultant must 
notify the Client in writing of this election.  The requirement for Client to pay in advance shall endure for the 
remainder of the project and the term of this Agreement, unless otherwise specified or retracted by the 
Consultant in writing.    

35. Governing Law and Venue.  To the maximum extent permitted by law, the laws of the State of Oklahoma 
shall govern the validity, construction, and enforcement of this Agreement and the rights and obligations of 
the Parties hereunder.  The Parties agree that venue for any litigation between the Parties must be brought in 
any state or federal court of competent jurisdiction in Tulsa County, Oklahoma; provided however, that the 
foregoing shall not be construed to limit the rights of a Party to enforce a judgment or order from such court 
in another jurisdiction.   

36. Assignment.  This Agreement, including the rights, duties, and obligations herein, may not be assigned, 
assumed, sold, leased, or otherwise transferred, in whole or in part, by either Party without the express written 
consent of the other Party.  Any such assignment shall be made subject to all the terms and conditions of this 
Agreement, and no such assignment shall ever be construed to limit or decrease any of the rights or increase 
any of the obligations of the Parties hereunder.  

37. Headings or Labels.  Headings or labels in this Agreement are for convenience only and shall not be 
construed to limit or otherwise affect the terms or interpretation of this Agreement. 

38. Severability.  In the event that any provision of this Agreement, or the application thereof, becomes or is 
declared by a court of competent jurisdiction to be illegal, void or unenforceable, the remainder of this 
Agreement shall continue in full force and effect and shall be interpreted so as reasonably to affect the intent 
of the Parties hereto. The Parties shall use their reasonable best efforts to replace such void or unenforceable 
provision with a valid and enforceable provision that shall achieve, to the extent possible, the economic, 
business and other purposes of the void or unenforceable provision(s). 

39. Force Majeure.  Parties shall not be liable for any failure to perform any duties or obligations under this 
Agreement due to causes beyond either Party’s control, including but not limited to, acts of God, acts of civil 
authorities, acts of military authorities, riots, embargoes, acts of nature and/or natural disasters, and other acts 
which may be due to unforeseen circumstances. 

 



STILLWATER BOARD OF EDUCATION CH-E 

STILLWATER PUBLIC SCHOOLS 

NON-EXCLUSIVE 

TRADEMARK LICENSE AGREEMENT 

THIS AGREEMENT is entered into, this 41 GO! 34___, between INDEPENDENT SCHOOL DISTRICT NO. 
16 OF PAYNE COUNTY, OKLAHOMA, a/k/a’ STILLWATER PUBLIC SCHOOLS, an Oklahoma political 
subdivision ("LICENSOR") and SHOTPE'S Neparimet 
Store. SstiMwater : ("LICENSEE"). 

TRADEMARKS, LOGOS AND TRADE NAMES - Stillwater Public Schools recognizes the importance of 

protecting its trademarks, logos and trade names from unauthorized use. Therefore, the board actively defends their 
trademark stats in order to achieve the following objectives: 

® Protect the school district’s trademarks and logos through licensing and enforcement 

and 

e@ Protect and promote the school district’s positive image. 

All of the names, trademarks, logos, and/or symbols of Stillwater Public Schools, as identified on Exhibit “A,” 
including but not limited to the names “Stillwater Public Schools” and “Stillwater Pioneers” are trademarks 

registered with the Oklahoma Secretary of State or are otherwise entitled to protection under Oklahoma and federal 

law (collectively “Licensor’s Marks”). Any use of Licensor’s Marks must have prior written approval from 

Stillwater Public Schools, be subject to this agreement, and must be produced, manufactured or sold under license 

from Stillwater/Public Schools. The board delegates to the Superintendent authority to enter into contracts for 
licensing of Licensor’s Marks. 

LICENSOR is the sole and exclusive owner of Licensor’s Marks and has the power and authority to grant to 

LICENSEE the right, privilege and license to use the Licensor’s Marks on or in association with the goods and/or 
services covered by the agreement (the "Licensed Products"). 

| 
The parties, each intending to be legally bound hereby, and in consideration of the mutual promises herein ¢ 

contained, agree as follows: 

1) LICENSE GRANT: LICENSOR hereby grants to LICENSEE a non-exclusive, non-transferable license to 

use the Licensed Marks on or in association with Licensed Products, as well as on packaging, promotional 

and advertising material associated therewith. LICENSOR further grants to LICENSEE the non-exclusive, 

non-transferable right and license to use, manufacture, have manufactured, sell, distribute, and advertise the 

Licensed Products. All rights not specifically granted and licensed to LICENSEE hereunder are reserved by 

LICENSOR. 

2) TERM OF THE AGREEMENT: The initial term of this agreement shall be for one (1) year. Thereafter, this 

agreement will automatically renew for consecutive one (1) year periods, unless either party notifies the other 

not less than thirty (30) days prior to the end of the initial or subsequent renewal term of that party’s intention 

not to renew the agreement for an additional year. 

Adoption Date: August 11, 2009 Revision Date(s): 6/30/22 Page | of 4 



STILLWATER BOARD OF EDUCATION CH-E 

NON-EXCLUSIVE TRADEMARK LICENSE AGREEMENT (Cont.) 

3) FUNDRAISING: When participating in the manufacture or sale of Licensed Products for purposes of 
fundraising for Stillwater Public Schools and its schools, departments, or sanctioned organizations, no royalty 
fee for items sold under that fundraising effort shall be paid to the LICENSOR. All funds generated, over and 
above the LICENSEE'S agreed upon expenses and costs for that fundraiser will be given directly to the 
affiliated organization, which represents other good and valuable consideration in exchange for the license 
granted herein. LICENSOR shall have the right to inspect, at reasonable times, LICENSEE’s financial 
records to confirm that proceeds of the sales are being used solely for the purpose of supporting Stillwater 

Public Schools and its schools, departments, and sanctioned organizations. 

4) USE OF LICENSED MARKS: No fee shall be assessed to LICENSEES for approved use of signs, 
sculptures, or other items that bear Licensor’s Marks for purposes such as display in yards or other locations. 

| 

a
 

~—
 COMPENSATION: The LICENSEE shall pay the LICENSOR a royalty of Eight Percent (8%) (the 

Royalty") of the revenue received from all sales by the LICENSEE of Licensed Products. Royalties shall be 

paid to the LICENSOR thirty (30) days after each quarter end (or within thirty (30) days of March 31, June 
30, September 30, and December 31). All royalty payments shall be accompanied by an accounting that sets 
forth in heasonable detail all sales by the LICENSEE employing Licensee’s Marks during the period. 

LICENSOR shall have the right, at reasonable times, to inspect LICENSEE’s records of sales of Licensed 

rroduety to determine if correct and accurate royalty payments are being made. Any product that is sold 

directly to LICENSOR will be exempted from licensing royalty. 

6) LICENSED PRODUCTS: “Licensed Products” shall mean men’s, women’s, and children’s and youth t- 

shirts, long sleeve, crews and hoodies, headwear, decals, drinkware, notebooks, and writing utensils. The 

prodietip of any item that endorses or promotes illegal activity or the consumption of drugs or alcohol, 

including glassware such as pilsner, cocktail, wine, and shot glasses, shall not be allowed and will result in 

the immediate termination of this agreement. Additional items may be added with a mutually agreed 

addendum to this agreement. 

7) OWNERSHIP AND TITLE: LICENSEE hereby acknowledges the validity of the LICENSOR’s title and 

ownership of the Licensor’s Marks and agrees not to contest or in any way dispute said title and ownership. 

LICENSEE acknowledges the existence and value of LICENSOR’s goodwill in the Licensor’s Marks and the 

goodwill generated by LICENSEE shall insure to the benefit of LICENSOR and shall be the exclusive 

property of LICENSOR, regardless of duration of this license, or the extent of use of the Licensor’s Marks by 

LICENSEE, 
| 

8) NOTICE AND PAYMENT: Any notice required to be given pursuant to this agreement shall be in writing 

and delivered personally to the other designated party at the below stated address or mailed by certified or 

registered mail, return receipt requested, or delivered by a recognized national overnight courier service, 

except e mail may be used for day-to-day operations and contacts but not for 'notice' or other communications 

required under this agreement or by law. Either party may change the address to which notice or payment is 

to be sent by written notice to the other in accordance with the provisions of this paragraph. 

Adoption Date: August 11, 2009 Revision Date(s): 6/30/22 Page 2 of 4 = 
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NON-EXCLUSIVE TRADEMARK LICENSE AGREEMENT (Cont.) 

If to LICENSOR: Stillwater Public Schools 

Attn: Superintendent 

314 South Lewis Street 

Stillwater, Oklahoma 74074 

If to LICENSEE: SNarles Deparimens Store 
grt fe rans RD 
Sih Wal nye er4 —14e J15 

9) 

10 

Il) 

14) 

INDEMNIFICATION AND HOLD HARMLESS PROVISION. LICENSEE shall defend, indemnify, and 
hold harmless LICENSOR, its officers, employees, board members, insurers, attorneys, and agents from and 
against any losses and expenses (including attorneys’ fees, expert witness fees, and other costs and expenses), 
claims, suits, or other liability, including claims based on product liability, resulting from injury to or death of 
any person or damage to property arising out of or in any way connected with the use of the license granted 
by this agreement, provided such injuries to persons or damage to property are due to the acts or omissions of 

LICENSEE. its officers, employees, or agents, or the products manufactured or sold by LICENSEE. 

JU RISDICTION AND DISPUTES: In any action to enforce the terms and conditions of this agreement or to 

recover damages for its breach, the prevailing party shall be entitled to recover its attorneys’ fees expended, 

expert witness fees, mediation fees and all other costs and expenses associated with the claim or cause of 

action ftom the non-prevailing party. Furthermore, this agreement shall be construed, interpreted and 

enforced) in accordance with the laws of the State of Oklahoma, and any claim or cause of action, of any 

nature, relating to this agreement, shall be brought in any court of competent jurisdiction having Stillwater, 

Oklahoma, within its judicial circuit or district. 
| 

NON-ASSIGN MENT. This agreement may not be assigned by LICENSEE to any person, firm, corporation, 

trustee, receiver or any other person capable of receiving an assignment, without the prior written consent of 

the LICENSOR. 
| 

SEVERABILITY: If any term, clause, or provision hereof is held invalid or unenforceable by a court of 

competent jurisdiction, such provision shall be modified or deleted in such a manner as to render this 

agreement, as modified, legal and enforceable to the maximum extent permitted by law. 

NO AGENCY OR ENDORSEMENT: LICENSEE agrees that it will not state or imply that Licensee’s 

Products|are endorsed, supported by, or sponsored by LICENSOR. Nothing contained herein shall be deemed 

to create an agency, joint venture, franchise or partnership relationship between the parties and neither party 

shall hold itself out as such. 
| 

INTEGRATION: This agreement constitutes the entire understanding of the parties, and revokes and 

supersedes all prior agreements between the parties, and is intended as a final expression of their agreement. 

It shall not be modified or amended except in writing signed by the parties hereto and specifically referring to 

this agreement. This agreement shall take precedence over any other documents which may be in conflict 

with said agreement. 
| 

Adoption Date: August 11, 2009 Revision Date(s): 6/30/22 Page 3 of 4 
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NON-EXCLUSIVE TRADEMARK LICENSE AGREEMENT (Cont.) 

15) QUALI ty CONTROL: LICENSEE shall only use the Licensor’s Marks in connection with products meeting 

16) 

the standards, specifications, and qualities established by, or reasonably acceptable to, LICENSOR. 

LIC ENSOR shall have the right at reasonable times, to inspect LICFNSEE’s goods employing Licensor’s 

Marks to determine that they are of proper and acceptable quality. Before initial printing of the Licensor’s 

Marks on any product, LICENSEE shall be required to deliver a sample copy or prototype of the Licensed 

Products to LICENSOR ’s Superintendent or designee for LICENSOR’s prior approval. No use of Licensor’s 

Marks ar sale of Licensee's Products shall be made prior to receipt of such approval. Depictions of the 

Licensor’s Marks which are based on registered trademarks or servicemarks of Stillwater Public Schools shall 

be exhibited with a notification of trademark, where practical. 
| 

INFRINGEMENT: LICENSEE agrees to inform LICENSOR of any known use of Licensor’s Marks by any 

third party which is not using the Licensor’s Marks under a license with LICENSOR. 

TERMINATION: LICENSOR shall have the right to terminate this agreement upon breach of any of its 

terms by LICENSEE, and such termination shall be effective immediately upon occurrence of the breach. 

LICENSOR may terminate the agreement immediately upon the occurrence of any of the following, 

including (i i) the insolvency (however expressed or indicated), or bankruptcy of the LICENSEE; (ii) any 

assignments or receivership of, whether in or out of court. or any proceedings in bankruptcy or for the relief 

of debtors or readjustment of debts filed by or against LICENSEE; (iii) any use of the Licensor’s Marks in a 

manner which does not meet the standards of the LICENSOR or which are unacceptable to LICENSOR; or 

(1v) upon failure of the Licensee to keep and perform any covenant herein contained. LICENSOR and 

LICENSEE shall have the right to terminate this agreement at any time, with or without cause. by providing 

ninety (90) days’ prior written notice to the other party. Upon termination, LICENSEE shall immediately 

cease alliuse of the Licensor’s Marks and all further sale of Licensed Products. 

AUTHORITY TO ENTER INTO AGREEMENT: LICENSOR and LICENSEE represent that the 

representative signing this agreement on its behalf is duly authorized and has full authority to execute and 

deliver this agreement. 

IN WITNESS WHEREOF, the parties hereto, intending to be legally bound hereby, have each caused to be affixed 

hereto its or his/her hand and seal the day indicated. 

LICENSOR LICENSEE 
Cc a’ on th Sc Vor AR ALS Cary 5 

Stillwater Public Schools Sharpes Oeparimem Sor 

314 S. Lewis $t ip\1N Per “ANH RD 

Stillwatex, ADK 74074 4 Stilwjat rer wae) aes 5 

CG By: \_! 

Printed: Marshall Bake Printed LOW aa per 

Title: President, Board of Education Title: (\\ CV) O¢ 

i) 
ea’ t \ SH pen 
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STILLWATER BOARD OF EDUCATION

PREPARED BY:    Dr. Janet Vinson, Assistant Superintendent
APPROVED BY:    Uwe Gordon, Superintendent
DATE:      October 8, 2024
                                 

AGENDA ITEM: 

Appointment of 2024-2025 Local Advisory Committee for Gifted Education

BOARD ACTION REQUESTED:

Motion to Approve Local Advisory Committee for Gifted Education

BACKGROUND INFORMATION:

Per state statutes 70 O.S. § 1210.301-309, Education of Gifted and Talented Children Act, "each district board of 
education shall create a local advisory committee on education for gifted and talented children or expand the 
duties of a curriculum advisory committee."  The committee will consist of at least three (3) but no more than 
eleven (11) members, one-third (1/3) of whom shall be selected from gifted and talented child advocacy groups.

Per local board policy, Gifted Child Educational Program (EHBB), at least one-third (1/3) of the members of the 
Local Advisory Committee shall be parents/guardians or community members whose purpose is advocacy for 
gifted and talented education.

Nominations for educator and parent members were solicited from Stillwater Public Schools administrators and 
gifted education teachers.  The following people have been selected based on a broad representation of the 
community from the nominations:

Ms. Leslie Spencer, Parent, Highland Park Elementary, September 2024 – May 2026
Ms. Stephanie Hathcock, Parent, Richmond Elementary, September 2024 – May 2026
Mr. Joey Keel, Parent, Skyline Elementary, September 2024 – May 2026
Mr. Shuodang Wang, Parent, Sangre Ridge Elementary, September 2024 – May 2026
Ms. Kiah Butcher, Parent, Westwood Elementary, September 2024 – May 2026
Ms. Holly Jones, Parent, Will Rogers Elementary, September 2024 – May 2026
Mr. Kyle Frederick, Teacher, Stillwater Middle School, September 2024 – May 2026
Ms. Lindsey Humphries, Teacher, Stillwater Junior High School, September 2024 – May 2026
Ms. Connie Parker, Teacher, Stillwater High School, September 2023- May 2025

All meetings of the committee shall be subject to the provisions of the Oklahoma Open Meetings Act. Stillwater 
Public Schools will furnish staff and facilities for the advisory committee. Upon approval by the Board of the 
committee membership, written notification will be sent to the accepted members.
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Public Schools will furnish staff and facilities for the advisory committee. Upon approval by the Board of the
committee membership, written notification will be sent to the accepted members.









STILLWATER BOARD OF EDUCATION

PREPARED BY:  Bo Gamble, Assistant Superintendent of Operations
APPROVED BY:  Uwe Gordon, Superintendent
DATE:   October 8, 2024

AGENDA ITEM:

Consider and Vote to Approve Lippert Bros., Inc. Potential Change Orders for SPS OES North Building 
Renovations and SPS OES South Building Renovations Project.

BOARD ACTION REQUESTED:

Vote to Approve Lippert Bros., Inc. Potential Change Orders for SPS OES North Building Renovations and 
SPS OES South Building Renovations Project.

BACKGROUND INFORMATION:

The attached report lists the requested use of owner contingency and allowances for the two (2) PCO’s 
reviewed for approval on the SPS OES North Building Renovations and SPS OES South Building 
Renovations Project to be funded out of the current Owner’s Contingency.

The requests made in this agenda item do not impact the GMP.







Stillwater Public Schools - OES North & South Building Renovations

PCOs

9/23/2024

PCO # Title Amount

Date

Sent Status

SPS Board

Submitted

Date

Approved

Owner

Contingency

Use

Owner

Contingency

Remaining

CONTRACT BASE CONTRACT APPROVED 114,951.00$        

#001 RFI #001 - Light Fixture Type I in Restrooms 1,640.00$          6/7/2024 Approved June 6/17/2024 (1,640.00)$        113,311.00$        

#002 RFI #008 - South Building - Relocate Electrical for Forklift Charger 618.00$              6/7/2024 Approved June 6/17/2024 (618.00)$           112,693.00$        

#004 RFI #005 - Spray Booth Demo 5,510.00$          6/13/2024 Approved June 6/17/2024 (5,510.00)$        107,183.00$        

#005 RFI #006 - South Building Warehouse Receiving Office Room 120 Mezzanine 11,386.00$        6/13/2024 Approved June 6/17/2024 (11,386.00)$     95,797.00$          

#006 Communications Allowance (680.00)$            6/20/2024 Approved June 6/26/2024 680.00$            96,477.00$          

#007 Access Control Allowance 9,700.00$          6/20/2024 Approved June 6/26/2024 (9,700.00)$        86,777.00$          

#008 Fire Alarm Allowance (3,930.00)$         6/20/2024 Approved June 6/26/2024 3,930.00$         90,707.00$          

#009 RFI #003 - South Building Exterior Walls 2,822.00$          6/20/2024 Approved June 6/26/2024 (2,822.00)$        87,885.00$          

#010 Replace Existing Outlets to Black with Stainless Steel Plates 2,529.00$          6/20/2024 Approved June 6/26/2024 (2,529.00)$        85,356.00$          

#011 Wood Doors - Change from MDO Primed to Maple Veneer 2,800.00$          7/3/2024 Approved July 7/3/2024 (2,800.00)$        82,556.00$          

#012 Condensing Boilers - Change from Laars to Lochinvar 2,606.00$          7/3/2024 Approved July 7/3/2024 (2,606.00)$        79,950.00$          

#013 RFI #031 - North Building - Conduits in Foundation 11,663.00$        7/12/2024 Approved July 7/15/2024 (11,663.00)$     68,287.00$          

#014 South Building - Additional Demo and Framing at Room 120 8,674.00$          7/12/2024 Approved July 7/15/2024 (8,674.00)$        59,613.00$          

#015 South Building - Insulation at Exterior Walls 3,999.00$          7/12/2024 Approved July 7/15/2024 (3,999.00)$        55,614.00$          

#003 RFI #004 - North Building - Gypsum Wall at South of Server Room 354.00$              6/13/2024 Approved July 6/17/2024 (354.00)$           55,260.00$          

#016 RFI #012 - North Building - IT Room - Demo & Framing 2,769.00$          7/23/2024 Approved July 7/24/2024 (2,769.00)$        52,491.00$          

#017 RFI #034 & RFI #036 - South Building - Power & Lights & Data Rough-In 4,535.00$          7/23/2024 Approved July 7/24/2024 (4,535.00)$        47,956.00$          

#018 RFI #044 - North Building - Hallways - Lighting Controls 1,940.00$          7/23/2024 Approved July 7/24/2024 (1,940.00)$        46,016.00$          

#019 RFI #026 - South Building - Existing Plumbing Main 4,108.00$          7/26/2024 Approved July 7/29/2024 (4,108.00)$        41,908.00$          

#020 Credit for Not Painting Wood Doors (800.00)$            7/26/2024 Approved July 7/29/2024 800.00$            42,708.00$          

#021 RFI #050 - South Building - Gas Line at Room 108 CN Office 301.00$              7/26/2024 Approved July 7/29/2024 (301.00)$           42,407.00$          

#022 RFI #018 - North Building HVAC Piping Support and Insulation 2,925.00$          7/26/2024 Approved July 7/29/2024 (2,925.00)$        39,482.00$          

#023 RFI #029 - North Building - HVAC Unit over Hard Lid Restroom Ceilings 37,698.00$        8/1/2024 Approved August 8/5/2024 (37,698.00)$     1,784.00$            

#024 RFI #040 - Door 801 Access Control (6,175.00)$         8/1/2024 Approved August 8/5/2024 6,175.00$         7,959.00$            

#025 RFI #022 - End of Wall Condition at Storefront Glass 800.00$              8/1/2024 Approved August 8/5/2024 (800.00)$           7,159.00$            

#026 Reduce Construction Manager Contingency from 10% to 5% (69,893.00)$       8/1/2024 Approved August 8/5/2024 69,893.00$       77,052.00$          

#027 RFI #036 - South Building - Added Data to Offices and Warehouse 4,760.00$          8/1/2024 Approved August 8/5/2024 (4,760.00)$        72,292.00$          

#028 RFI #037 - South Building - MDF 2,125.00$          8/1/2024 Approved August 8/5/2024 (2,125.00)$        70,167.00$          

#029 RFI #038 - Fiber Between North and South Buildings 3,125.00$          8/1/2024 Approved August 8/5/2024 (3,125.00)$        67,042.00$          

#030 Scout Systems - Add Bonds 1,779.00$          8/1/2024 Approved August 8/5/2024 (1,779.00)$        65,263.00$          

#032 RFI #051 - NB - Ceiling at Vestibule 100 232.50$              8/17/2024 Approved August 8/21/2024 (232.50)$           65,030.50$          

#033 RFI #045 - SB - Potential Water Pressure Issue 943.97$              8/17/2024 Approved August 8/21/2024 (943.97)$           64,086.53$          

#034 RFI #60 - NB - Conference Room 109 Existing Furr Out 400.00$              8/19/2024 Approved August 8/23/2024 (400.00)$           63,686.53$          

#035 RFI #59 - SB - Existing Framing at Window "A" 2,195.00$          8/19/2024 Approved August 8/23/2024 (2,195.00)$        61,491.53$          

#031.1 RFI #048 - Storefront Leaks Rev. 1 9,947.59$          8/29/2024 Approved August 9/3/2024 (9,947.59)$        51,543.94$          

#036 RFI #19 - NB - Header at Opening at Grid Line 4 1,160.00$          8/29/2024 Approved August 9/3/2024 (1,160.00)$        50,383.94$          

#037 RFI #23 - NB - Transformer Location vs HVAC Units 2,245.00$          8/29/2024 Approved August 9/3/2024 (2,245.00)$        48,138.94$          

#038 NB - Two New Exterior Doors 3,284.00$          9/14/2024 Declined

#039 NB - Demo & Infill Existing Interior Storefront 4,359.91$          9/23/2024 Pending

#040 NB - Paint Sever Room Ceiling 600.00$              9/23/2024 Pending

Approved

Approved

September
September

9/24/2024
9/24/2024

$        (4,359.91)
$           (600.00)

$           43,779.03
$           43,179.03



STILLWATER BOARD OF EDUCATION

PREPARED BY: Bo Gamble, Assistant Superintendent of Operations
APPROVED BY: Uwe Gordon, Superintendent
DATE:  October 8, 2024

AGENDA ITEM:

Consider and Vote to Approve Willowbrook, Inc. use of CM Contingency and Allowances for the SPS 
Bond 2023 HS Phase I Construction Project.

BOARD ACTION REQUESTED:

Vote to Approve Willowbrook, Inc. use of CM Contingency and Allowances for the SPS Bond 2023 HS 
Phase I Construction Project.

BACKGROUND INFORMATION:

The attached report lists the requested use of CM contingency and allowances by Willowbrook, Inc. for the 
SPS Bond 2023 HS Phase I Construction Project.

The requests made in this agenda item do not impact the GMP.



CM Contingency Modification 
CS Willowbrook 0309b. - Stillwater New High School Construction Management 

Title: City of Stillwater Building Permit Fees 

CM Contingency Modification : # 1 
Date: 08/27/2024 Date Required: 

Description of Work: This CM Contingency modification is associated with covering the cost difference 
between the actual building permit fees of $113,713.41 and the building permit Allowance of $33,700.00. 

The below items will increase or decrease the contract scheduled value by the amounts listed below. Time in days indicates additional time 

required to project completion due to the changes referenced. 

Item Units UM Unit Item Bonds Fee Total Time 

Price Total & Ins (In days) 
1 : City of 0.00 LS 0.00 - 80,013.4 0.0 0.00 - 80,013.41 

Stillwater Building 
Permit Fees 

2 : City of 0.00 LS 0.00 80,013.4 0.0 0.00 80,013.41 

Stillwater Building 
Permit Fees 

Total Change Amount: 0.00 

Notes: This Modification may add scope beyond the original contract documents. If the funds committed by this modification are needed for legitimate 

construction related items the contingency fund will be replenished in the amount of this modification by the owner. 

Approved By: 

fi. Ci 9/25/2024 
Constructi ia ager: Date: 

A D oe 9/30/2024 
Architéct Date: 

eel! Naat aa 

Date: 
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STILLWATER BOARD OF EDUCATION

PREPARED BY: Bo Gamble, Assistant Superintendent of Operations
APPROVED BY: Uwe Gordon, Superintendent
DATE:  October 8, 2024

AGENDA ITEM:

Consider and Vote to Approve Willowbrook, Inc. use of Owner Contingency and Allowances for the SPS 
Bond 2023 HS Phase I Construction Project.

BOARD ACTION REQUESTED:

Vote to Approve Willowbrook, Inc. use of Owner Contingency and Allowances for the SPS Bond 2023 HS 
Phase I Construction Project.

BACKGROUND INFORMATION:

The attached report lists the requested use of Owner Contingency and Allowances by Willowbrook, Inc. for 
the SPS Bond 2023 HS Phase I Construction Project.

The requests made in this agenda item do not impact the GMP.



OwnerContingency Modification 
GARB GWE TOOR 0309b. - Stillwater New High School 

Title: Add HVAC Controls 

OwnerContingency Modification : # 3 
Date: 08/27/2024 Date Required: 

Description of Work: "The below work is included in PCO #3: 
1. Add HVAC controls back into DeHart Airconditioning contract as outlined on the attached proposal from 
Automation Integrated. Automation integrated to engineer, furnish, program, install and commission a Niagara N4 
Building Automation System for Phase 1 of the New High School project as outlined in construction documents and 
detailed on attached proposal. 
2. Automation integrated to be contracted through, and managed by, DeHart Airconditioning." 

The below items will increase or decrease the contract scheduled value by the amounts listed below. Time in days indicates additional time 
required to project completion due to the changes referenced. 

Item Units UM Unit Item Bonds Fee Total Time 

Price Total & Ins (In days) 
1: Add HVAC 0.00 LS 0.00 - 312,375.0 0.0 0.00 - 

Controls 312,375.00 

2 : DeHart A/C 0.00 LS 0.00 312,375.0 0.0 0.00 312,375.00 

Total Change Amount: 0.00 

Notes: This Modification may add scope beyond the original contract documents. If the funds committed by this modification are needed for legitimate 

construction related items the contingency fund will be replenished in the amount of this modification by the owner. 

Approved Bv: 

flu. Cad 9/25/2024 
Construct pe ager: Date: 

ie — 9/30/2024 
Architece 7 Date: 

54— (of2/24 
Owner: * “Date: 
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Request for Change Order 

Project: 

To: 

CMS Willowbrook 

88709 Stillwater Schools 

Request for Change Order Number: 0004 

Title: Add in controls 

Request for Change Order Date: Aug 5, 2024 

Architect's Project No: 

Contract Date: 

We propose to make the following changes in this contract : 

PCO:0004 

Name: Add in controls Source: Type: Owner Change Order 

Description: Add for Automated Integrated Controls 

Scope of work: 

Amount: 312,375.00 



Cost Items: 

Number | Name Description Amount 

01 Add in controls 297,500.00 

Markups for above items are listed below: 

Number | Name Description Amount 

02 5% markup 14,875.00 

Cost Items inclusive of markups: 

Number | Name Description Amount 

01 Add in controls 312,375.00 

The total Cost to perform the work as described above is a CHANGE of 312,375.00. 

Please indicate your acceptance and approval of this additional work in the space provided below 

CONTRACTOR 



ADDRESS 

BY (Signature) 

(Typed name) 

DATE 



August 2, 2024 

Stillwater Public Schools 

Attn: Rob Lemecker 

RE:SPS High School Phase 1 (#24-2571) 

PROPOSAL 

We propose to engineer, furnish, program, install and commission a Niagara N4 Building Automation 

System for the High School - Phase 1 per the 505 Architecture drawings dated 05/03/24 through 

Addendum #3. 

VAVs are not specified. They are spec’d under a substitution request listed Addendum #2 request #28 

and meet all of the engineer’s comments. 

Pricing in accordance with State contract 1048-Al. 

BASE BID using SACV in lue of VAV terminals: 
Two Hundred Ninety-Seven Thousand Five Hundred Dollars ($297,500.00) 

This price includes the following: 
e One (1) - New Al 24”x24”x8” Control Panels 

o One (1) - Distech Controls EC-BOS-8200 Niagara N4 Supervisory controller 

m Five year SMA 

m Connect up to 200 devices 

u Open Nics statement licensing 

= Connected to existing SPS Niagara 4 supervisor server 

o Pre-wired control panels with 24vdc power supplies and battery backup, convenience 

outlet 
o Install, commissioning, control drawings 

e Twenty-Two (22) - SACV - VAV terminal units 

o SACV terminals included in this proposal 

o Distech Controls DDC controller 

o Factory installed 

o Zone temperature sensor with LCD setpoint adjust and override 

e Sixty-Eight (68)- Automate RTUs 

o NOTE: Provide and Install Distech ECY IP based controller per 230900-2.4.A 

o One (1) - Distech Controls ECY-303 

g BACnet/IP, RESTful communication 

m New Cat6 communication networking 

m Auto Commissioning features 

Automation Integrated - 4730 SW 20th St, Oklahoma City, OK 73128 

Integration Redefined.



Oo
 

0 
o
o
0
o
0
0
 0
 

Automation Integrated 

One (1) - Distech EC-SmartVue Zone sensor 

a Communicating room temperature sensor with backlit display and graphical 

menus. Setpoint adjust, after hours override 

m= Temperature, humidity, and CO2 

e Per 230900-2.4.B 

= New thermostat cable installed (Cat5e) 

Two (2) - Duct temperature probes (supply/Return Air) 

One (1) - Current sensor (installed on the main power to monitor fan and compressor 

status) 

2 stage cool/2 stage heat 

Dehumidification/hot gas bypass control (if RTUs are capable) 

Economizer control 

Utilize the CO2 sensor to run demand-controlled ventilation (DCV) 

TAB assistance to set minimum outside air damper positions for building pressure 

control 

Ten (10)- Automate exhaust fans (start/stop) 

12) 

(2) 

ie) 

Equipment included:EF-9, 10, 11, 12, 14, 17, 18, 19, 20, LEF-1 

Command relay 

Monitoring of exhaust fans with current sensor to enable the associated RTU minimum 

outside air damper position to provide makeup air to the zone. Control of exhaust fans 

by others per the equipment schedule (ie, light switch/timer or line voltage thermostat). 

Two (2)- Automate exhaust fans (Temperature control) 

Oo
 

0 
0 

90
 Equipment included:EF-13, 21 

Command relay 

Zone temperature sensor 

Monitoring of exhaust fans with current sensor to enable the associated RTU minimum 

outside air damper position to provide makeup air to the zone. Control of exhaust fans 

by others per the equipment schedule (ie, light switch/timer or line voltage thermostat). 

Ten (10)- Automate exhaust fans (manual control) 

(e) 

(e) 

[e) 

Equipment included:EF-1, 2, 3, 4, 5, 6, 7, 8, 15, 16 

Command relay 

Monitoring of exhaust fans with current sensor to enable the associated RTU minimum 

outside air damper position to provide makeup air to the zone. Control of exhaust fans 

by others per the equipment schedule (ie, light switch/timer or line voltage thermostat). 

Miscellaneous 

[e) 

ce} 

ie) 

Three (3) - High Velocity Fans 

mu Monitoring only, local control by equipment manufacturer 

Ten (10) - Split System AC unit monitoring 

a Equipment included: ITFC-1, 2, 3, 4, 5, 6, AC-1, 2, 3, 4 

m Provide and install a separate zone temperature sensor for each split system. 

Temperature to be monitored ONLY by the BMS to generate alarms and 

histories. 

m_ Includes installation of low voltage interconnecting wiring for thermostat 

Kitchen Hood/MAU 

m Equipment included:MAU-1, 2, 3, 4 KEF-1, 2, 3,4, 5, 6, 7, 8 

Automation Integrated - 4730 SW 20th St., Oklahoma City, OK 73128 

Integration Redefined.



Automation Integrated 

mu Provide labor for factory designated low voltage interconnecting wiring (ex. Zone 

temp, humidity, static pressure sensor). 

a BACnet integration from the hood equipment to the BMS(Communication 

gateways by equipment manufacturer) 

m Excludes fire alarm and/or smoke detector hookup. 

o Exterior Lighting 

a Lighting contactors by Electrical 

a Provide a command relay 

o Two (2) - Electric Duct Heater (EDH) 

a Equipment included: EDH-1, 2 

ma Wire fan interlock between EDH and associated RTU 

m= Command relay 

gm Monitor manual wall switch position 

o Electric Baseboard/unit heaters 

m Equipment included: EBBH-1 through 11, UH-1 

m Command relay 

m Status current sensor 

m Zone temperature sensor 

o Elevator Sump pump monitoring 

m Equipment included: SP-1 

a Monitor sump pump high level to generate alarms as necessary 

mu Note: High water alarm/oil smart switch provided by others 

o Automate/Monitor Safe room 

ma Six (6) - Relief hood 

e Monitor motorized damper position with damper actuator end switch to 

generate alarms as necessary 

o Walkin cooler temperature monitoring 

m Provide cooler temperature sensors and add to the district standard cooler 

temperature monitoring system 

e One (1) new Outside Temperature, Humidity, CO2/VOC sensor 

e Creation of end user graphics, navigation, alarms, and histories on the existing SPS Supervisor 

e 8 hours owner training 

Automation Integrated - 4730 SW 20th St., Oklahoma City, OK 73128 

Integration Redefined.



Automation Integrated 

This proposal does NOT include the following: 

Taxes 

VFDs or motor starters 

Roof penetrations, pitch pans, etc 

Control Valves and damper actuators 

Cutting, Patching, or Painting 

SPS Network equipment of any kind 

Work to be performed during normal business hours (8am-5pm) 

Test and Balance (T&B), minimum outside air positions 

Fire alarm devices, Smoke dampers, Fire/smoke damper, Smoke Detectors (Install, test or 

verify) 

Pricing in accordance with State contract 1048-Al. 

If you have any questions or need further information, please contact me at 405-226-8095 or by e-mail 

tory@ai-sys.com. 

Regards, 

Lf ee A od f OG 
oma K 4 
C AL is i eee 

Tory Friesen 

Sales Engineer 

Automation Integrated - 4730 SW 20th St., Oklahoma City, OK 73128 

Integration Redefined.



Willowhyeok Owner Contingency Modification 
0309b. - Stillwater New High School CONSTRUCTION SERVICES 

Title: RFI 036 Quarts Removal at Diewalls 

Owner Contingency Modification : # 5 
Date: 09/24/2024 Date Required: 

Description of Work: "The below work is included in PCO 05: 
1. Remove quartz on millwork die walls as outlined in RFI 036. Changes will result in a credit to Owner 
Contingency." 

The below items will increase or decrease the contract scheduled value by the amounts listed below. Time in days indicates additional time 

required to project completion due to the changes referenced. 

Item Units UM Unit Item Bonds Fee Total Time 

Price Total & Ins (In days) 
1: RFI 036 0.00 LS 0.00 6,074.4 0.0 0.00 6,074.40 

Quarts Removal at 
Diewalls 

2: Wood 0.00 LS 0.00 - 6,074.4 0.0 0.00 - 6,074.40 

Systems 

Total Change Amount: 0.00 

Notes: 

Approved By: 

fi. Ca 9/25/2024 
Co Pan a ager: Date: 

ab >. _ 9/30/2024 

ArchitecfA>/ Date: 

< 10 ve 2/. 24 

Owner: \ Date: 
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WOOD EST? 1988 

SYSTEMS 
Change Order Proposal 

Date 09/04/24 

To: CMS Willowbrook Ship To: — Stillwater Public Schools, New High School 
3108 South 9th Street 410 West Franklin Lane 
Chickasha, OK 73018 Stillwater, OK 74075 

Phone (405) 224-1554 
Fax (405) 224-5995 

Attention : Wa Project Id > PM- 24-0172 

Project Desc. : Stillwater Public Schools, New High Scho Ship Via : 
Terms : Wa P.O. Number >: Ma 
Delivery Date : ra Salesperson : Scott Drevicky 

Ir-wall Blocking to be provided and installed by others. Project will not be warrantied if blocking is not 
installed per shop drawings and AWS Edition 2 Section 10.6.1 

Item Agg 

No Description Qty UOM Width Depth Height 

Alternates / Change Orders / Exclusions 

CO - deduct for removal of quartz on diewalls (Pending) 
1 CO- deduct for removal of quartz on diewalls 

TOTAL $ -6,074.40 
pes BE 

Please Note: Prices valid for 30 days. 

Wood Systems will not be held liable for any material cost increases that occur in the future due to potential impending tariffs 

that may be imposed on some imported materials. Any and all costs of tariffs that are imposed will be the sole responsibility of 

the end user. Of course, the end user will aways have the option of choosing a material that does not qualify for tariffs, however 
new brand and finish selections may come with higher cost as well, and end user will be responsible for all costs associated with 
that increase as well. 

All material is guaranteed to be as specified. All work to be completed in a substantial workmanlike manner according to 
specifications submitted, per standard practices. Any alteration or deviations from above specifications involving extra costs will 

be executed only upon written orders, and will become an extra charge over and above the estimate. All agreements contingent 
upon strikes, accidents, or delays beyond our control. Owner to camny fire, tomado and other necessary insurance. Our workers 

are fully covered by Workmen's Compensation Insurance. 

Acceptance of Change Order Proposal 

The above prices, specifications and conditions are satisfactory and are hereby accepted. You are authorized to do the work as 

specified. Payment will be made as outlined above. 

Accepted: CMS Willowbrook By: Date: 

Accepted: Wood Systems, Inc By: Date: 



Willowbeeak Owner Contingency Modification 
CONSTRUCTION SERVICES 0309b. - Stillwater New High School 

Title: RF| 044 Kitchen Equipment Clarification 

Owner Contingency Modification : # 6 
Date: 09/24/2024 Date Required: 

Description of Work: "The below work is included in PCO 06: 
1, Remove slicer and stand from the project. 
2, Provide scrap collector located on the clean table by the dish machine. Manufacturer: Salvajor, Model: 
Scrap Master — SM300 — 480/3 Unit" 

The below items will increase or decrease the contract scheduled value by the amounts listed below. Time in days indicates additional time 

required to project completion due to the changes referenced. 

Item Units UM Unit Item Bonds Fee Total Time 

Price Total & Ins (In days) 
1 : RFI 044 0.00 LS 0.00 - 930.9 0.0 0.00 - 930.86 

Kitchen Equipment 
Clarification 

2: Amundsen 0.00 LS 0.00 930.9 0.0 0.00 930.86 

Total Change Amount: 0.00 

Notes: 

Approved Bv: 

Jh.. Cab 9/25/2024 
pina Constructi Date: 

al — 9/30/2024 
Archifeek/ Date: 

Bf PE, 
Owner: [ Date: 

Page 1 of 1



COMMERCIAL KITCHENS 

Quote 
09/09/2024 

Project: From: 

Stillwater Public Schools High Amundsen Commercial Kitchens - 

School Phase 1 - RFI 044 OKC 

Dustin Mihelis 

3805 NW 36th st. 

Oklahoma City, OK 73112 

405-236-5961 

405-236-5961 (Contact) 

Job Reference Number: 17606 

Item Qty Description Sell Sell Total 

MK127 -lea FOOD SLICER, ELECTRIC $11,028.26 $-11,028.26 

- Hobart Model No. HS9N-1 
ae 4 Heavy Duty Meat Slicer, automatic, 13" CleanCut™ knife, anodized 

\& finish, (3) stroke lengths & (4) stroke speeds, removable meat grip 

. assembly, removable ring guard cover, product fence, single 

TF action top mounted sharpener with Borazon™ stones, manual lift 

lever, 1/2 hp motor, 120v/60hz/1-ph NSF cETLus 

-Lea Standard warranty - 1-Year parts, labor & travel time during 

normal working hours within the USA 

-1ea HS-CHUTE Food chute for HS series slicers $991.29 $-991.29 

-lea HS-FENFUL Product fence for HS series slicers $35.55 S-35.55 

ITEM TOTAL: $-12,055.10 

MK127 -1ea EQUIPMENT STAND, FOR MIXER / SLICER $803.56 $-803.56 

4 

New Age Model No. 98000 

Slicer/Mixer Stand, mobile, aluminum construction, 

accommodates (24) 13" x 18" or (12) 18" x 26" pans, 1-1/2" spacing, 

aluminum top with outrigger channels, vertical corner bumpers, 

(4) 5" swivel casters with brakes, NSF, Made in USA, (standard 

factory lead time) 

-lea Lifetime warranty against rust & corrosion, 5 year workmanship 

and material defects warranty, standard 

ITEM TOTAL: $-803.56 

MK815 lea DISPOSAL SYSTEM $13,575.23 $13,575.23 

—s Salvajor Model No. 300-SM 

be ScrapMaster, scrapping, pre-flushing & disposing system with 

ED re, water recirculation, 3 HP disposer, salvage basin & silverware trap, 

Tort va stainless steel construction, with NEMA 4 HYDROLOGIC® control 
4 3 panel with patented operator sensor, water saving mode, safety 

line disconnect & LCD readout, UL, CSA, CE, NSF 

Stillwater Public Schools High School Initial: 

Phase 1 - RFI 044 Page 1 of 2



Amundsen Commercial Kitchens - OKC 09/09/2024 

Item Qty Description Sell Sell Total 

1ea Domestic factory authorized start up within 75 mile radius of an 

authorized service agency, standard 

lea Domestic factory authorized demo, standard 

lea 460/480v/60/3-ph, 5.83 amps 

tea T&S Brass B-0455 Vacuum Breaker Unit, 1/2" IPS piping, slip $214.29 $214.29 

flanges for mounting on 45° surface, 6" between piping 

ITEM TOTAL: $13,789.52 

Acceptance: Date: 

Printed Name: 

Project Grand Total: $930.86 

Stillwater Public Schools High School Initial: 

Phase 1 - RFI 044 Page 2 of 2



Salvajor 300-SM () Item#: MK815 

Job: Item No.: 

Model SM 

LOGIC 
WATER & ENERGY SAVING TECHNOLOGY 

Job: Item No.: 

Model PSM 

WATER & ENERGY SAVING TECHNOLOGY 

Stillwater Public Schools High School Phase 1 - RFI 

A Scrapping, Pre-Flushing 
and Disposing System with: 

@ Standard Scrap Basin, Model SM 

@ Pot/Pan Scrap Basin, Model PSM 

Recirculated Water used by the system for pre- 
flushing will reduce water and sewer cost by thousands 
of dollars per year. The ScrapMaster consumes only 
7 gallons of new water per minute while the heavy pre- 
flushing plume recirculates at a 30 gallon rate. 

Scrapping Speed is more than doubled by a single 
operator as both hands are used for scrapping. The 
ScrapMaster's powerful plume of water takes the place 
of a less productive pre-rinse spray. 

Problem Dishes, Trays and Cookware with dried 
or baked-on food need much less hand work as they 
can be soaking in the scrap basin while the scrapping 
process continues. 

Design Flexibility of the ScrapMaster allows the 
pre-flushing and scrapping of all types of soiled tableware 
and cookware. The standard scrap basin accepts all 
soiled tableware as well as school trays. The pot/pan 
scrap basin accommodates dishes, school trays, pots, 

pans and even 26 inch sheet pans. 

Less Splashing occurs with the ScrapMaster water 
plume compared to a pre-rinse spray. 

(@ WydroLogic Control Panel saves water and 
energy. Includes patented operator sensing technology with 
water saving mode. 

U.S. Pat. No. 7,815,134 

i 
Model SM 1000) pene So 

— 

= 

CZ leaps arene 

Amundsen Commercial Kitchens - OKC Page: 3



Salvajor 300-SM () Item#: MK815 

Model SM Drain Piping SM & PSM Legend 

2” tank reservoir drain can be run separately or 
be tied in with 2”-3” disposer drain. 

Disposer outlet can be rotated at most 
any angle by rotating disposer. 
Rubber drain accepts 2” piping or 3” 
piping by removing drain insert. r 
Tank reservoir drain — Plumb 2” piping 
from valve to floor drain or connect to 
disposer drain piping ahead of P trap. 

Disposer electrical connection. 

Disposer to control connection. 

Incoming electrical connection. 

\c) 
0) 
@ 
LF) Hot and cold water connection. 1/2” NPT 

All connections are to be made by 

2) qualified personnel who will observe 
Recirculating water valve. 

all local and national codes. 
NOTE : Dimensions in parenthesis are in centimeters 

20" 161" — (09.06) 
(50.80) (41.91) | 

55/16" cD | i 

(13.49) Li m a 7 (55.88) 
i @ api 

ion Table cutout detail " Goya __| ai-{-4- ae (49.85) e etal (22.86) he | (29.21) 

“ er | 
e- \ | @ ty 

\ 
U 

36 5/e" rs) 
(93.03) 

1, 10%6"__ | 85/4" | 
(26.83) (22.26) 

22 S/1—" 
(58.29) 

187/s" 18 S16" 
(47.98) i 

| °o ° 

28 '"/16" 
(72.90) 

= ie i= 

1 i 

7a" | P| d 4 'e" 33/16"(84.30) 
(18.48) (3.77) Adjustable to 

Z| 36 5/46"(91.92) 

ain oe 
‘iW | iat 

5%” ef 72" 7 L 12" 14144" 
(13.81) (19.05) (30.48) 

Stillwater Public Schools High School Phase 1 - RFI Amundsen Commercial Kitchens - OKC 

(36.19) 
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Salvajor 

Design Tips 

¢ Leave a 24” space between the ScrapMaster 

and dishmachine. Note: If dishmachine 

orientation is right of the ScrapMaster, the 

dish rack can sit on top of the disposer 

access cover (16”). In this case, only 4” is 

needed between the ScrapMaster and 

dishmachine. 

* Do not direct connect ScrapMaster with 

inline trap or interceptor. 

¢ Unit is multi-directional. No need to specify 

left or right hand version. 

¢ Optional bracket available for remote 

300-SM () Item#: MK815 

Model PSM Drain Piping 
2” tank reservoir drain can be run separately or 

be tied in with 2”-3” disposer drain. 

ie — el 

start/stop only. All connections are to be made by 

qualified personnel who will observe 

all local and national codes. 

NOTE: Dimensions in par is are in ti Ss 

48" 
; 29" 16 V2" (121.92) 

(73.66) (41.91) \ 

ev | fF ——_12& | 
(16.51) | L, ta 

22" 9" ren | 1 iF (65.88) Table cutout detail (22.86) (6.99) wumen eas hil 

_| rote | | 
| 24 Yo" 

| e—- \ | Qo (62.27) 

B 
37 15/16" 
(96.54) 10%" 85/4" 

(26.83) (22.23) 

24/2" 
“~~ (62.23) 7 

21 "%i6" . 48" 
(64.52) (121.92) | 
| ro 

| 

= Pe : ey 187 " a | 18 5/ o i Fe 

(47.98) —— (48.06) m1| °° ® ' 20"/s6" 
foe e_ | - VW (. a: : (52.59) 

= a ta 
2 2 _ 28 "1/16" i ° (72.90) 

74!" i ? 1 if 33 5/16"(B4.30) 
18.48 3.77, Adjustable to 

( ) et - .. | astelot.aih 

Et 
G) JS yi 

im | iis 

5 he". 7 Vo" m 12" 
(13.81) (19.05) (30.48) 
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Salvajor 300-SM () Item#: MK815 

CONSTRUCTION 
i Stainless Steel Components 

@ Salvage Basin 

@ Disposer Safety Cover 

@ Adjustable Legs 

Control Panel 

ELECTRICAL 

@ Pre-wired NEMA 4 Panel 

i Patented Operator Sensor 

@ Watertight Conduit/Fittings 

@ Separate Component Grounding 

@ Thermally Protected Motors 

@ Totally Enclosed Motors 

Bi Line Voltage Disconnect 

@ Disposer Safety Switch 

24 Volt Safety Circuitry 

PLUMBING 
@ Corrosion Resistant Components 

B Automatic Water Blender 

Bi Solenoid Valves 

B Unions 

@ Check Valves 

Incoming Water Valves 

@ Non-clogging Pump Design 

i Backflow Prevention Device 

@ Quick Opening Drain Valve 

SAMPLE SPECIFICATIONS 
Unit shall be a ScrapMaster (or Pot/Pan ScrapMaster) 
pre-flushing scrapping and food waste disposing system with 
recirculating water as manufactured by Salvajor. 

Model___—SM(orPSM),__—Voilts,_—sHz, __—~Phase. 

Furnished with a pre-wired HydroLogic control panel, sensor 

and stainless steel NEMA 4 watertight enclosure. 

SALVAJOR. 

MODELS AVAILABLE 

Model Model Disposer 

L) 300 SM L) 300 PSM 3 HP 

C1) 500 SM C1) 500 PSM 5 HP 

ACCESSORIES 

_] Remote Start-Stop Button 

L] Remote Mounting Bracket 

(] Correctional Package 

LC] Stainless Steel Dejamming Prong 

VOLTAGES AVAILABLE 
(SPECIFY EXACT OPERATING VOLTAGE) 

C)208V (1230V (1) 460V, 60 Cycle, 3 Phase 

Disposer 3-5HP 208-230-460V 

Pump %HP 208-230-460V 

Separator Y%HP 208-230-460V 

FULL LOAD AMPS 

TOTAL FULL LOAD AMPS THREE PHASE 

MODEL 208V | 230V | 460/480V | Total HP 

300-SM/PSM | 12.7 | 11.7 5.9 4 

500-SM/PSM 17.7 | 16.2 8.2 6 

UTILITIES REQUIRED 
208, 230 or 460 Volt, 60 cycle, 3 phase electric service, 
¥%4” hot and cold water supply and reduce to %” at 
connection. 2” or 3” waste line, 2” tank reservoir drain. 

(Specifications subject to change without notice.) 

U.S. Pat. No. 7,815,134 

@® @ CE wi 
Disposer 

not included 
in listing. 

Manufacturers of Commercial Food Waste Solutions - Since 1944 

Stillwater Public Schools High School Phase 1 - RFI 

4530 East 75th Terrace Kansas City, MO 64132-2081, USA 

816.363.1030 | Toll Free: 1.800.725.8256 | Service: 1.888.725.8256 | Fax: 1.800.832.9373 

sales@salvajor.com | service@salvajor.com | www.salvajor.com 
Printed in USA 

Form No. SM (05-18) 

Amundsen Commercial Kitchens - OKC Page: 6 



T&S Brass B-0455 () Item#: MK815 

T&S BRASS AND BRONZE WORKS, INC. Mosel No. 
2 Saddleback Cove / P.O. Box 1088 _ 

Travelers Rest, SC 29690 B-0455 

Item No. 

Travelers Rest, SC: 800-476-4103 ¢ Simi Valley, CA: 800-423-0150 » Fax: 864-834-3518 » www.tsbrass.com 

This Space for Architect/Engineer Approval 

Job Name Date 

) *) Model Specified Quantity 

Customer/Wholesaler 

Contractor 

Architect/Engineer 

B-0969 
7 1/2" NPT 

Vacuum 
Breaker 

18 3/16" 

[462mm | 

Set Screw 

1/2" NPT 
_| Male Thread 

TYP 
6" 

[152mm] 

Rough-In Requirement: 
(2) 01 1/4" [32mm] 
Hole in Center of 45° Note: 
Mounting Surface to Slip Pipe Must be Held Rigid Under Sink 
1/2" Pipe Through by Connection Fittings, Brace, Etc. 

Product Specifications: Product Compliance: 

1/2" NPT Vacuum Breaker Unit, 6" c/c ASME A112.18.1/ CSA B125.1 
NSF 61 - Section 9 
NSF 372 (Low Lead Content) 
ASSE 1001 

Drawn: JBC [Checked: JRM {Approved: JHB |Date: 01/18/16 ‘|Scale: 1:3 {Sheet: 1 of 1 

Stillwater Public Schools High School Phase 1 - RFI Amundsen Commercial Kitchens - OKC Page: 7



Willowbyeak Owner Contingency Modification 
CONSTRUCTION SEAVICES 0309b. - Stillwater New High School 

Title: RFI 018 Paving Subgrade Modification 

Owner Contingency Modification : # 7 

Date: 09/24/2024 Date Required: 

Description of Work: "The below work is included in PCO 07: 
1: Remove all chemical soil stabilization from paving subgrade. Will result in a credit to Owner Contingency 
2. For Heavy Duty Paving Areas: Provide 8-in of concrete on 6-in agg base on 9-in of Method B compacted 
subgrade (originally in paving base bid). 
3 For Light Duty Paving Areas: Provide 5-in of concrete on 6-in agg base on 9-in of Method B compacted 
subgrade (originally in paving base bid)." 

The below items will increase or decrease the contract scheduled value by the amounts listed below. Time in days indicates additional time 

required to project completion due to the changes referenced. 

Item Units UM Unit Item Bonds Fee Total Time 

Price Total & Ins (In days) 
1: RFI 018 0.00 LS 0.00 247,900.0 0.0 0.00 247,900.00 

Paving Subgrade 
Modification 

2 : Turning 0.00 LS 0.00 - 247,900.0 0.0 0.00 - 

Point 247,900.00 

Total Change Amount: 0.00 

Notes: 

Approved By: 

Liéh 9/25/2024 
4b Date: 

a 9/30/2024 
Architéck/ Date: 

BA lo/2/24 
Owner: J Date: 

Page 1 of 1



2 
Willowbrook 

Project: 0309A Stillwater High School 

410 W Franklin Ln 

Stillwater, Oklahoma 74075 

CONSTRUCTION SERVICES 

Status 

To 

Date Initiated 

Location 

Cost Impact 

Spec Section 

Drawing Number 

Linked Drawings 

Received From 

Copies To 

Activity 

Question 

Official Response 

RFI #RFI-18: Paving Subgrade Modification Clarification 

Closed on 09/16/24 

Annie Hecksher (505 Architects) (Response From Shawn Vick (Willowbrook) 
Required) 

Jeff Thomas (505 Architects) (Response Required) 

Jul 17, 2024 Due Date Jul 26, 2024 

Project Stage Course of Construction 

Yes (Unknown) Schedule Impact TBD 

Cost Code 

Reference 

Trevor Yarborough (Willowbrook) 

Question from Shawn Vick Willowbrook on Wednesday, Jul 17, 2024 at 05:11 PM CDT 

As you recall our low bidder had a conversation with Miles Hunter (Geotech 
Engineer) prior to bid and there was some question as to whether the Chemical 
Stabilize + 6” Agg base was the design intent under the paving IF we were using 
concrete pavement which we are. 

We are starting to get our grading operations going at the roadways and need to 
confirm the direction here so that our earthwork contractor knows what subgrade 
elevation to leave roads at. 

We can either proceed as planned with both chemical stabilize and rock OR we can 
look at eliminating one of them at the direction of the Geotech and geta 
credit/deduct for deleting. Please advise 

Response from Jeff Thomas 505 Architects on Monday, Sep 16, 2024 at 10:50 AM CDT 

Per the report the chemical stabilization can be removed if the subgrade material 
consist of low volume fill (LVC) No subgrade treatment, agg. base remains. Miles Hunter, PE HCGC, LLC 
Provide the following: 

Heavy Duty — 8.0-in Concrete on 6-in agg. base on 9-in of Method B compacted subgrade 

Light Duty — 5.0-in Concrete on 6-in agg. base on 9-in of Method B compacted subgrade 
Stephen Gose, Gose & Associates 9/16/2024 

Page 1 of 2 Printed On: Sep 23, 2024 05:46 PM CDT 



RFI #RFI-18 - Paving Subgrade Modification Clarification Project: 0309A Stillwater High School 

All Replies Response from Jeff Thomas 505 Architects on Monday, Sep 16, 2024 at 10:50 AM CDT 

Per the report the chemical stabilization can be removed if the subgrade material 
consist of low volume fill (LVC) No subgrade treatment, agg. base remains. Miles Hunter, PE HCGC, LLC 
Provide the following: 

Heavy Duty — 8.0-in Concrete on 6-in agg. base on 9-in of Method B compacted subgrade 

Light Duty — 5.0-in Concrete on 6-in agg. base on 9-in of Method B compacted subgrade 
Stephen Gose, Gose & Associates 9/16/2024 

Page 2 of 2 Printed On: Sep 23, 2024 05:46 PM CDT



Shawn Vick 

From: turningpoint.lohaus@gmail.com 

Sent: Saturday, September 14, 2024 3:31 PM 

To: Shawn Vick; 'D Merritt’ 

Cc: Angelo Bradford; Trevor Yarborough; Scott Trueman; turningpoint.|ohaus@gmail.com 

Subject: RE: Stillwater HS Paving Subgrade Options 

Follow Up Flag: Follow up 

Flag Status: Completed 

Shawn, apologies for not getting this to ya earlier this week. | was out of town on Monday and told Dustin I’d handle 

this when | came back after he had already responded to ya’ll. See below responses in RED, let me know if ya have 

in questions, comments or concerns. Dustin is currently on vacation but is scheduled to be back on Monday the 

16°, 

Respectfully, 

Jason Lohaus 

turningpoint.lol 

Cell | 405-255-373: 
Office | 405-579- 

From: Shawn Vick <shawn.vick@willowbrook.build> 

Sent: Monday, September 9, 2024 8:53 AM 

To: D Merritt <turningpoint.merritt@gmail.com>; turningpoint.lohaus@gmail.com 

Cc: Angelo Bradford <angelo.bradford@willowbrook.build>; Trevor Yarborough 

<trevor.yarborough@willowbrook.build>; Scott Trueman <scott.trueman@willowbrook. build> 

Subject: Stillwater HS Paving Subgrade Options 

Jason, 

We received confirmation from Miles Hunter with HCGC that chemical stabilization is not required on this project. 

Will you please provide credit pricing for the following two options: 

Option 1: No subgrade treatment, remove agg. Base | DEDUCT AMOUNT WOULD BE ($84,600.00) TO INCREASE THE 

PAVING THICKNESS PER THE DIRECTIVE BELOW AND OMIT BOTH THE CHEMICAL STABILIZATION AND THE AGG BASE 

FROM OUR SCOPE 

Heavy Duty — 10.5-in Concrete on 9-in of Method B compacted subgrade | (METHOD B COMPACTED SUBGRADE 

BY OTHERS) WE’LL BEGIN PLACING PC PAVING AFTER RECEIVING PASSING PROOFROLL TEST RESULTS FROM THE 

GEOTECH AND CERTIFIED SUBGRADE ELEVATION REPORTS 

Light Duty — 7.50-in Concrete on 9-in of Method B compacted subgrade | (METHOD B COMPACTED SUBGRADE 

BY OTHERS) WE’LL BEGIN PLACING PC PAVING AFTER RECEIVING PASSING PROOFROLL TEST RESULTS FROM THE 

GEOTECH AND CERTIFIED SUBGRADE ELEVATION REPORTS



Option 2: No subgrade treatment, agg. base remains — This pricing should be what was presented on your bid which is 

$247,900.00 — Please confirm | CORRECT — REVISED CONTRACT PRICE WOULD AMOUNT TO $4)420)400.00 IF CHEMICAL 
STABILIZATION WAS OMITTED FROM OUR SCOPE 

Heavy Duty — 8.0-in Concrete on 6-in agg. base on 9-in of Method B compacted subgrade | (METHOD B 

COMPACTED SUBGRADE BY OTHERS) WE’LL BEGIN PLACING AGG BASE AFTER RECEIVING PASSING PROOFROLL TEST 

RESULTS FROM THE GEOTECH AND CERTIFIED SUBGRADE ELEVATION REPORTS 

Light Duty — 5.0-in Concrete on 6-in agg. base on 9-in of Method B compacted subgrade | (METHOD B 

COMPACTED SUBGRADE BY OTHERS) WE’LL BEGIN PLACING AGG BASE AFTER RECEIVING PASSING PROOFROLL TEST 

RESULTS FROM THE GEOTECH AND CERTIFIED SUBGRADE ELEVATION REPORTS 

Thanks, 

Shawn Vick | Project Manager 

620 NE 36" St | Oklahoma City | OK | 73105 

O: 405.224.1554| M: 405.747.4261 

www.willowbrook.build 

R 
Willowbrook ay 

CONSTRUCTION SERVICES 

Willowbrook Inc. will never request to change ACH/wire transfer information by email. Please verify all 

transactions via telephone at 405.224.1554.



Willowhyeak Owner Contingency Modification 
CONSTRUCTION SERVICES 0309b. - Stillwater New High School 

Title: Electrical RFl's 25, 40 & 43 

Owner Contingency Modification : # 8 
Date: 09/30/2024 Date Required: 

Description of Work: The below work is included in PCO 08: 
1. Provide and install all lighting control systems for room 1052 Multipurpose Gym as outlined in RFI 025. - 
ADD $5,654.77 
2. Remove door access control at (4) locations as outlined in RFI 040. - CREDIT -$1,099.34 
3, Remove power to (6) electric vehicle charging stations as outlined in RFI 043. - CREDIT -$12,733.37 

The below items will increase or decrease the contract scheduled value by the amounts listed below. Time in days indicates additional time 

required to project completion due to the changes referenced. 

Item Units UM Unit Item Bonds Fee Total Time 

Price Total & Ins (In days) 
1 : Electrical 0.00 LS 0.00 8,177.9 0.0 0.00 8,177.94 

RFI's 25, 40 & 43 

2 : Colburn 0.00 LS 0.00 - 8,177.9 0.0 0.00 - 8,177.94 

Electric 

Total Change Amount: 0.00 

Notes: 

Approved By: 

9/30/2024 

Date: 

9/30/2024 

Date: 

lof: 2/24 
Owner: V Date: 
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COLBURN ELECTRIC: price REQUEST BREAKDOWN 
ATTENTION: Shawn Vick GC/CM: CMS Willowbrook BY: Ed Webber 

JOB: Stillwater High School DATE: 9/18/2024 PR for: RFI 25 Rev. 

DESCRIPTION: Add Lighting Controls for Gymnasium. Pathways not required. Adding four Power packs per switching requirements 

Add two Switches. 

Subcontract Totals 
Data 

Fire Alarm 

Security 

Lightning Protection 

Excavation 

Total Subcontractor $ - 

Labor & Supervision 
Hours Labor Cost Totals 

8.0 Electrician S 70.80 566.40 

1.5 Foreman $ 79.50 119.25 

Superintendent $ 79.50 - 

3.0 Project Manager/Estimator $ 95.00 285.00 

Electrician Mobilization/Demobilization $ 70.80 - 

2.0 Delivery $ 75.80 151.60 

Electrician OT S 106.20 - 

Foreman OT S 119.25 - 

Superintendent OT $ 119.25 - 

Electrician Mobilization/Demobilization OT S 106.20 - 

Per Diem $ 125.00 - 

Tool Box Safety Meetings (1.25% of labor cost) 14.03 

As-built fees (1% of labor cost) 11,22 

Safety Equipment (2% of labor cost) 22.45 

14.5 TotalLabor $§$ 1,169.95 

Materials 
Quantity Item Cost Labor Hours Labor Total Material Total 

bl See attached breakout 8.0 8.0 - 

1 BAES pricing $ 3,188.60 - 3,188.60 

1 Freight s 75.00 - 75.00 

Subtotal Labor Hrs./Material 8.0 3,263.60 

Warranty % of labor costs 2.65% 31.00 

Total Material $ 3,294.60 

Tools, Rentals, Misc. Costs 
Unit Cost Totals 

Other 

Trencher rental 

Scissor Lift rental 

Boom Truck rental 

Equipment/tools % of labor costs 7.00% S 81.90 

Consumables/DJC % of labor costs 7.00% S 81.90 

Sales Tax material/misc. - 

Total Tools, Rentals, Misc. Costs $ 163.79 

Subtotal w/subcontractor $ 4,628.34 
~ a ~ Subcontractor Markup 10.00% $ | 

Bond 3.00% $ 138.85 

Overhead on Direct Cost 10.00% $ 476.72 

Subtotal Subcontractor and Direct Cost with Markups $ 5,243.91 

Profit 5.00% $ 262.20 

Subtotal $ 5,506.11 

Insurance 2.70% $ 148.66 

Subtotal $ 5,654.77 

Miscellaneous added 0.00% $ - 

Total Cost for PriceRequest S 5,654.7 

|Prices are only valid for 15 days from date above. The Approving Party accepts the terms of this change order. Acceptance shall be evidenced by signature below or by permittin, 

Colburn Electric to commence with the work as listed. Once work has been completed by Colburn Electric, the Approving Party acknowledges that payment will be made in wl 

within 60 days or be subject to 5% of the balance added to the total amount due each month until paid in full. 

By: Date: 

Company Name Signature, Title 



Date: Sep 3, 2024 Quote: OKLAHOMA24-146588-1 Q u ote 

oo Wo ' Page 1/1 
Bee Gell & McCoy Vol get! 
ao aresaeconmas * / 2 Bell & McCoy Lighting and Controls 

, Zz \ , 719 N. Shartel, Suite 200 
ri, ¥ Oklahoma City OK 73102 
LY / Phone: (405) 348-3636 
\ Fax: (405) 348-3637 

From: JOHN HINMAN-OKC 
Project SPS HIGH SCHOOL PHASE 1 Quoter Ph: 
Location STILLWATER OK Email: 
Quote OKLAHOMA24-146588-1 

To: MIKE WALKER For 
BROKEN ARROW ELECTRIC SUPPLY Bid Date Sep 3, 2024 
2350 W VANCOUVER Expires Oct 3, 2024 
BROKEN ARROW OK 74012 Architect: 505 ARCHITECTS 
Phone: (918) 583-3581 Engineer: PHILLIPS & GOMEZ INC 

Fax: (918) 251-3799 

QTY Type MFG Part 
6 LUTR LRF2-OWLB-P-WH 
2 LUTR PJ2-3BRL-GWH-LO1 
2 LUTR CW-1-WH 
2 LUTR PICO-WBX-ADAPT 
4 LUTR RMJS-8T-DV-B 
1 LUTR HJS-0-FM yon 
4 ls O 

20 
PRO/HOUS 1/2 DAY STARTUP 4, /52 

Total: / 

Terms and conditions of sale: 
Quotations are subject to approval. 
Manufacturer's written terms and conditions of sale apply. 
Please verify all colors, finishes, ballast requirements and voltages. 
Customer is responsible for accuracy of voltages and determination of multiple ballast needs for switching. 
Customer's written purchase order takes precedence. 
Prices are firm for 30 days and are subject to increase without notice. 
Lamps are not included unless otherwise noted. 

Standard manufacturer freight terms apply. 
Standard lead times vary between manufacturers and products. 

Put our team to work for you! www.bellandmccoy.com JOHN HINMAN-OKC Page 1/1
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COLBURN ELECTRIC: pricé REQUEST BREAKDOWN 
ATTENTION: Shawn Vick GC/CM: CMS Willowbrook BY: Ed Webber 

JOB: Stillwater High School DATE: 9/27/2024 PR for: RFI-40 - 

DESCRIPTION: Remove Door Access Controls at four locations. 

Subcontract Totals 
Data 

Fire Alarm 

Security 

Lightning Protection 

Excavation 

Total Subcontractor $ - 

Labor & Supervision 
Hours Labor Cost Totals 

(15.5) Electrician $ 70.80 (1,097.40) 
1.0 Foreman $ 79.50 79.50 

Superintendent $ 79.50 - 
3.0 Project Manager/Estimator $ 95.00 285.00 

Electrician Mobilization/Demobilization S 70.80 - 

Delivery $ 75.80 - 

Electrician OT $ 106.20 - 

Foreman OT $ 119.25 - 

Superintendent OT $ 119.25 - 

Electrician Mobilization/Demobilization OT S 106.20 - 

Per Diem $ 125.00 - 

Tool Box Safety Meetings (1.25% of labor cost) (9.16) 

As-built fees (1% of labor cost) (7.33) 

Safety Equipment (2% of labor cost) (14.66) 

(11.5) TotalLabor §$ (764.05) 

Materials 
Quantity Item Cost Labor Hours Labor Total Material Total 

-1 See attached breakout $ 148.00 15.5 (15.5) (148.00) 

Subtotal Labor Hrs./Material (15.5) (148.00) 

Warranty % of labor costs 2.65% (20.25) 

Total Material §$ (168.25) 

Tools, Rentals, Misc. Costs 
Unit Cost Totals 

Other 

Trencher rental 

Scissor Lift rental 

Boom Truck rental 

Equipment/tools % of labor costs 7.00% $ (53.48) 

Consumables/DJC % of labor costs 7.00% $ (53.48) 

Sales Tax material/misc. - 

Total Tools, Rentals, Misc. Costs $ (106.97) 

Subtotal w/subcontractor $ (1,039.26) 
a - a Subcontractor Markup 10.00% $ - 

Bond 3.00% $ (31.18) 
Overhead on Direct Cost 0.00% $ - 

Subtotal Subcontractor and Direct Cost with Markups $ (1,070.44) 
Profit 0.00% 5 

Subtotal $ (1,070.44) 

Insurance 2.70% $ (28.90) 

Subtotal $ (1,099.34) 

Miscellaneous added 0.00% $ - 

Total Cost for Price Request S (1,099.3 ) 

be subject to 5% of the balance added to the total amount due each month until paid in full. 

Prices are only valid for 15 days from date above. The Approving Party accepts the terms of this change order. Acceptance shall be evidenced by signature below or by permitting Colburn] 

JElectric to commence with the work as listed. Once work has been completed by Colburn Electric, the Approving Party acknowledges that payment will be made in full within 60 days or] 

By: 

Company Name Signature, Title 

Date: 
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ATTENTION: Shawn Vick 

JOB: Stillwater High School DATE: 

COLBURN ELECTRIC : price REQUEST BREAKDOWN 
GC/CM: CMS Willowbrook BY: Ed Webber 

9/27/2024 PR for: RFI-43 Rev. 

DESCRIPTION: Remove power for EV chargers x6. Conduit to location to remain. 

Subcontract 
Data 

Fire Alarm 

Security 

Lightning Protection 

Excavation 

Labor & Supervision 

Totals 

Total Subcontractor $ - 

Hours Labor Cost Totals 

(74.0) Electrician $ 70.80 (5,239.20) 
1.0 Foreman $ 79.50 79.50 

- Superintendent iS) 79.50 - 

4.0 Project Manager/Estimator $ 95.00 380.00 

- Electrician Mobilization/Demobilization $ 70.80 - 

- Delivery S 75.80 - 

- Electrician OT S$ 106.20 - 

- Foreman OT $ 119.25 - 

- Superintendent OT S 119.25 - 

- Electrician Mobilization/Demobilization OT $ 106.20 - 

- Per Diem s 125.00 2 

Tool Box Safety Meetings (1.25% of labor cost) (59.75) 

As-built fees (1% of labor cost) (47.80) 

Safety Equipment (2% of labor cost) (95.59) 

(69.0) TotalLabor $ (4,982.84) 

Materials 
Quantity Item Cost Labor Hours Labor Total Material Total 

-1 See attached breakout $ 6,225.00 74.0 (74.0) (6,225.00) 

Subtotal Labor Hrs/Material (74.0) (6,225.00) 

Warranty % of labor costs 2.65% (132.05) 

Total Material $ (6,357.05) 

Tools, Rentals, Misc Costs 
Unit Cost Totals 

Other 

Trencher rental 

Scissor Lift rental 

Boom Truck rental 

Equipment/tools % of labor costs 7.00% $ (348.80) 

Consumables/DJC % of labor costs 7.00% $ (348.80) 

Sales Tax material/misc - 

Total Tools, Rentals, Misc Costs $ (697.60) 

Subtotal w/subcontractor $ (12,037.48) 
NE Subcontractor Markup 10.00% $ - 

Bond 3.00% S$ (361.12) 
Overhead on Direct Cost 0.00% $ - 

Subtotal Subcontractor and Direct Cost with Markups $ (12,398.60) 
Profit 0.00% $ - 

Subtotal $ (12,398.60) 

Insurance 2.70% $ (334.76) 

Subtotal $ (12,733.37) 

Miscellaneous added 0.00% $ - 

Total Cost for Price Request _S (12,733.37) 

be subject to 5% of the balance added to the total amount due each month until paid in full. 

| Prices are only valid for 15 days from date above. The Approving Party accepts the terms of this change order. Acceptance shall be evidenced by signature below or by permitting Colburn 

Electric to commence with the work as listed. Once work has been completed by Colburn Electric, the Approving Party acknowledges that payment will be made in full within 60 days or or 

By: Date: 

Company Name Signature, Title 
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STILLWATER BOARD OF EDUCATION

PREPARED BY:     Bo Gamble, Assistant Superintendent of Operations
APPROVED BY:     Uwe Gordon, Superintendent
DATE:                     October 8, 2024
                                 

AGENDA ITEM: 

Consider and Vote to Approve Change Order Number 04 for Stillwater Public Schools Junior High School and 
Richmond Elementary HVAC and Roof Replacements Project 

BOARD ACTION REQUESTED:

Vote to Approve Change Order Number 04 for Stillwater Public Schools Roof Replacements Projects in the 
amount of $24,832.00

BACKGROUND INFORMATION:

This proposal includes deck replacement and patching as a part of the SPS Junior High HVAC and Roof 
Improvement project.  

The original contract sum was $3,720,700.00
● Board approved change order 1 on 4/9/24 in the amount of $4,068.86
● Board approved change order 2 on 5/14/24 in the amount of $54,788.18
● Board approved change order 3 on 9/10/24 in the amount of $44,693.50
● Contract sum prior to this change order was $3,824,240.54
● The contract sum will be increased by this change order in the amount of $24,832.00
● The new contract sum including this change order will be $3,849,072.54

The contract time will be unchanged. The new date of substantial completion will be 10/1/2024.





 Joe Vaden, Jr. 
735 N. Union 

Ponca City, OK  74601 
Commercial License #: OK 80000316 Office: (580) 762-7705 | Fax: (580) 762-7712 | Email:  joe.vaden@americanroofingok.com 
 

Confidential Notice This document and any information contained within it are confidential and intended solely for the use of the individual or entity to whom they are addressed. This document contains confidential 
information and is intended only for the individual named. If you are not the named addressee you should not disseminate, distribute or copy this document. Please notify the sender immediately by e-mail if you have 
received this document by mistake and then dispose of this document. If you are not the intended recipient you are notified that disclosing, copying, distributing or taking any action in reliance on the contents of this 
information is strictly prohibited. 

Page 1 of 1 

September 26, 2024 

SPS JRHS Roof & HVAC – Summer 2024 Project 
c/o Jeff Thomas 
1900 N. Skyline St. 
Stillwater, OK  74075 

 
 
 
 
If you have any questions, please contact me or our office staff at your convenience. 
 
Respectfully Submitted, 
 
 
 
 
 
Joe Vaden, Jr., Commercial Estimator 
American Roofing & Construction, LLC 

RE:  PCO #04 – Project Roof Deck Patching for Richmond Elementary and Junior High School 
  
Per request, American Roofing is proposing the following change order for the SPS JRHS Roof & HVAC Improvements.  All necessary 
roofing work will be performed by American Roofing and Construction: 
 
 Roof Deck Patching per Contract 

 
Includes: 

• Materials & Freight Charges 
• All Labor for Installation 
• Supervision 
• Overhead & Profit 

 
     Excludes 

• Sales Tax 
 
 
Item Description                  Unit Cost             Quantity            Total Cost    
Richmond – 06-04-2024              $9.70                600 sqft           $5,820.00 
 
Junior High – 07-15-2024              $9.70                480 sqft           $4,656.00 
Junior High – 07-23-2024              $9.70                320 sqft           $3,104.00 
Junior High – 07-24-2024              $9.70                400 sqft           $3,880.00 
Junior High – 07-31-2024              $9.70                560 sqft           $5,432.00 
Junior High – 08-03-2024              $9.70                200 sqft           $1,940.00 

Total Proposed Cost: 
                       $24,832.00 



Page: 1

STILLWATER BOARD OF EDUCATION

PREPARED BY: Kristie Newby, MBA, CFE, Chief Financial Officer
APPROVED BY: Uwe Gordon, Superintendent
DATE: October 8, 2024

AGENDA ITEM:
307 Request

BOARD ACTION REQUESTED:
Review and Sign S.A.&I. 307 Form

BACKGROUND INFORMATION:
The S.A.&I. 307 Form is the notice of approval of State and/or Federal funds received and currently on file.   



REQUEST FOR APPROVAL OF STATE AID AND/OR FEDERAL FUNDS FOR SCHOOLS 

GENERAL FUND 

S.A.&l. 307 Payne County School District No. |-16 

To the County Clerk of Payne County, State of Oklahoma: 

We, the undersigned, duly qualified and acting officers of the Governing Board of the aforementioned school 
district of said County and State hereby certify that the notice of approval of the following State and/or Federal funds has 

been received and is currently on file in the school's business office: 

1. Indian Ed-prior year reimb (799-4140) 25,689.30 

2. Title I-prior year reimb (799-4210) __ 695,559.65 

3. Title Il-prior year reimb (799-4271) 69,907.78 

4. Title Ill-prior year reimb (799-4281) 3,514.28 

5. Flowthrough-prior year reimb (799-4310) 270,077.92 

6. Title IV-prior year reimb (799-4442) 42,086.90 

7. Title Vi-prior year reimb (799-4470) 9,897.57 

8. Title IX-prior year reimb (799-4480) 21,477.84 

9. ESSER lil-prior year reimb (799-4689) 1,863,419.29 

10. Interest earnings (1310) 250,000.00 

11. 

Total 3,251,630.53 

We further certify that these funds are in addition to and in excess of the State and/or Federal funds previously 

appropriated for the school district. We, therefore, request that the school's appropriations be increased by the following amounts: 

Purpose or Item of Appropriation Prior Approved Appropriations Requested Application of Funds Current Approved Appropriations Added by County Clerk 

1. Current Expense 55,696,539.54 3,251,630.53 58,948,170.07 3,251 ,630.53 

2. Interest Reserve 

3. Grand Total 55,696,539.54 3,251 ,630.53 58,948,170.07 3,251 ,630.53 

Submitted, by order of the Board, this day of 20 

President of the Board Clerk 

CERTIFICATE OF COUNTY CLERK 

STATE OF OKLAHOMA, COUNTY OF Payne ss: 

|, the duly qualified and acting County Clerk in and for the said County and State, do hereby certify that | have 

added the requested amounts to the appropriations of the school district in the manner requested by the School's 

Board of Education. 

Done at Oklahoma, this day of 20 

County Clerk 

(SEAL) By Deputy 
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STILLWATER BOARD OF EDUCATION

PREPARED BY: Kristie Newby, MBA, CFE, Chief Financial Officer
APPROVED BY: Uwe Gordon, Superintendent
DATE: October 8, 2024

AGENDA ITEM:
308 Request

BOARD ACTION REQUESTED:
Review and Sign S.A.&I. 308 Form

BACKGROUND INFORMATION:
The S.A.&I. 308 Form certifies receipt of funds on hand for appropriation.    



S.A. & I. 308 

Cash Fund Estimate of Needs and Request for Appropriation 

FORTHE Building FUND 

OF Stillwater Public Schools 

Certificate of County Treasurer 

|, hereby certify that | have received and now hold, in actual cash actually on hand available for and subject to 

appropriation to the Building fundof Stillwater Public Schools Payne County, Oklahoma, derived 

from the following designated sources and restricted by statute to expenditure for the purposes for which such fund was 

created as follows, to-wit: 

From Reimbursements received (1590) The Sum of $ 1,133,698.61 
From The Sum of S 
From The Sum of $ 
From The Sum of $ 
From The Sum of $ 
From The Sum of $ 
From The Sum of $ 

From The Sum of $ 
From The Sum of $ 
From The Sum of $ 

TOTAL unappropriated available for purposes of said fund - - - - - - - - - - S 1,133,698.61 

Said sums include no part of any revenues heretofore reported and appropriated for the purposes of said fund and are 

being held subject to action by the County Excise Board. 

Certified to this day of. 20 Treasurer 

By Deputy 

To the Excise Board of Payne County, Oklahoma 

This is to certify that, pursuant to the 5th proviso of 62 Okl.St.Ann. Sec. 331 there has accrued in the Treasury and is 

hereinbefore certified to as available for appropriation and use in the Building fund of the aforesaid 

district, an amount of money equal to or greater than the total estimated needs hereinafter set out, that the itemized 

purposes hereinafter named are lawful purposes to which said fund may be put, and we hereby respectfully request approval 

and appropriation therefore as follows, to-wit: 

ACCT. NO. PURPOSE AMOUNT | APPROVED BY ~ 
REQUESTED EXCISE BD 

Building Current Expenditures 1,133,698.61 1,133,698.61 

Done by order of the Governing Board of said District and recorded in the minutes of the Clerk at Stillwater Public Schools 

Oklahoma, this day of 20 

ATTEST: 

Clerk to the Governing Board 

Certificate of the County Excise Board 

County of Payne , State of Oklahoma, ss. 

We, the undersigned duly qualified and acting members of the Excise Board in aforesaid County and State, having 

considered the estimate of needs submitted by the Governing Board of said District and, to the extent that the same was 

within the amount of cash available for such purpose, we have approved the several items of appropriation ascertained to 

be for purpose authorized by law and have indicated the items and amounts for approval in the last column. 

Done at , Oklahoma, this day of 20 

ATTEST: COUNTY EXCISE BOARD OF THE AFORESAID COUNTY AND STATE 

Chairman 

Secretary of County Excise Board Member 

Member 



Stillwater Public Schools 
Independent District No. 16, Payne County 

Mr. Uwe Gordon 

Superintendent 

Mrs. Kristie Newby, MBA, CFE 

Chief Financial Officer 

Treasurer's Report 
October 2024 Board Meeting 

As of 9/25/24 



Stillwater Springs Public Schools 

Revenue Summary 

GENERAL FUND (11) 

LOCAL SOURCES OF REVENUES: 

1110 

1120 

1130 

1300 

1400 

1500 

1600 

Property Taxes Current Year 

Property Taxes Prior Year 

Revenue In Lieu of Taxes (& 1190) 

Interest Earnings 

Total Rentals, Disposals and Commissions 

Total Reimbursements 

District Services 

TOTAL LOCAL SOURCES OF REVENUE 

INTERMEDIATE SOURCES OF REVENUES: 

2100 

2200 

2300 

County 4 Mill Ad Valorem Tax 

County Apportionment (Mortgage Tax) 

Resale of Property 

TOTAL INTERMEDIATE SOURCES OF REVENUE 

STATE SOURCES OF REVENUES: 

3110 

3120 

3130 

3140 

3150 

3160 

3190 

3210 

3250 

3310 

3412 

3415 

3420 

3440 

3470 

3620 

3690 

3811 

3812 

3879 

3892 

Gross Production Tax 

Motor Vehicle Collections 

Rural Electric Cooperative Tax 

State School Land Earnings (State Apportionment) 

Vehicle Tax Stamp 

Farm Implement 

Other Dedicated Revenue 

Foundation And Salary Incentive Aid 

State Flexible Benefit Allowance 

Alt Ed, Statewide Prog. (388) 

National Board Bonus 

Reading Sufficiency Act (367) 

State Textbook (333) 

Drivers Education 

Advanced Placement 

State Land Reimburse 

Other State Sources (190, 361, 362, 376) 

ODCTE Salary Supplement (411) 

ODCTE Program Assistance (412, 421) 

High Schools That Work 

OK Education Lottery Fund (469) 

TOTAL STATE SOURCES OF REVENUE 

FEDERAL SOURCES OF REVENUES: 

4140 

4210 

4271 

4281 

4310 

4340 

4442 

4470 

4480 

4550 

4580 

4689 

4821 

5000 

6000 

6140 

Title 7, Indian Ed. (561) 

Title LA (511, 515 & 518) 

Title 2 (541) 

Title 3 ELL (571, 572) 

IDEA Basic (615, 618, 621) 
IDEA Preschool (641) 

Title 4 Part A (551, 552) 

Title V RLIS (587) 

McKinney Vinto Homeless Title IX (596) 

Johnson-O'Malley Program 

Medicaid Reimbursement (698) 

Misc Sources of Fed Rev (722, 723, 793, 795, 796, 797) 

Carl Perkins, Vocational and Applied Tech 

TOTAL FEDERAL SOURCES OF REVENUE 

Non Revenue Receipts 

TOTAL REVENUES 

Prior Year Fund Balance Forward 

Estopped Warrants 

TOTAL ALL SOURCES OF REVENUE 

As of 10/8/24 

EON and FORM 307 
ACTUAL AS OF BUDGET PERCENTAGE 

9/25/2024 FY 2024-2025 RECEIVED 

$ 98,063.29 $  18,371,856.00 0.53% 
$ 185,066.85 $ : N/A 
$ 918.32 § S N/A 
$ 191,698.59 § 500,000.00 38.34% 
$ - § “ N/A 
$ 107,225.39 $ - N/A 
$ -_ $ - N/A 
[$ 582,972.44 |$ —_ 18,871,856.00 | 3.09% | 

$ 45,548.55 $ — 2,548,083.45 1.79% 
$ 70,660.71 § 239,332.33 29.52% 
$ - $8 - N/A 
[$116,209.26 [$ _2,787,415.78 | 4.17%| 

$ 43,969.30 $ 209,354.26 21.00% 
$ 482,404.36 $ —-2,574,267.61 18.74% 
$ 54,649.24 § 202,375.65 27.00% 
$ 238,756.14 $ —_1,018,605.80 23.44% 
$ 8,788.08 $ 4,430.51 198.35% 
$ 967.53 $ 2,951.23 32.78% 
$ - § 2 N/A 
$ 3,264,335.43 $ 18,135,196.85 18.00% 
$ 932,782.79 $ — 5,207,414.49 17.91% 
$ « § 185,000.00 0.00% 
$ - § 80,000.00 0.00% 
$ » § 80,000.00 0.00% 
$ 382,809.65 $ 382,809.65 100.00% 
$ - § = N/A 
$ - § , N/A 
$ - § - N/A 
$ 25,000.00 $ 92,000.00 27.17% 
$ 5,940.00 $ 63,460.00 9.36% 
$ 44,937.00 $ 179,750.00 25.00% 
$ - § 2 N/A 
$ - § - N/A 

[$ _ 5,485,339.52 |$ _ 28,417,616.05 | 19.30%| 

$ 25,689.30 $ 120,000.00 21.41% 
$ 418,317.95 $ —1,199,348.61 34.88% 
$ 69,907.78 $ 219,627.64 31.83% 
$ 3,514.28 §$ 37,895.70 9.27% 
$ 270,077.92 $ —1,448,019.21 18.65% 
$ - § 34,560.23 0.00% 
$ 42,086.90 $ 81,757.50 51.48% 
$ 9,897.57 $ 103,639.20 9.55% 
$ 21,477.84 $ 57,500.00 37.35% 
$ - § . N/A 
$ - § - N/A 
$  1,863,419.29 $  — 3,019,128.53 61.72% 
$ - § - N/A 

[S$ 2,724,388.83 |$ _ 6,321,476.62 | 43.10%| 

$ - § - N/A 

[S$ 8,908,910.05 | $ —_ 56,398,364.45 | 15.80%| 

$ 2,549,805.63 $ — 2,549,805.63 100.00% 
$ - § - 

$__11,458,715.68 | $__58,948,170.08 19.44%! 



Stillwater Public Schools 

Expenditures Summary 

GENERAL FUND (11) 

0000 

1000 

Non-Categorical 

Instruction 

SUPPORT SERVICES: 

2100 

2110 

2120 

2130 

2140 

2150 

2170 

2180 

2190 

2100 

2210 

2220 

2230 

2240 

2200 

2310 

2320 

2330 

2340 

2300 

2410 

2490 

2400 

2510 

2520 

2530 

2540 

2560 

2570 

2580 

2500 

2620 

2630 

2640 

2650 

2660 

2670 

2600 

2720 

2730 

2740 

2700 

3120 

3300 

4400 

4720 

5500 

5000 

Tech Repair 

Attendance and Social Work Services 

Guidance Services 

Health Services 

Psychological Services 

Speech Pathology and Audiology Services 

Physical Therapy 

Visually Impaired Services 

Other Student Services 

Total Student Support Services 

Improvement of Instructional Services 

Educational Media Services 

Instruction Technology 

Student Assessment 

Total Support Services-Instructional Staff 

Board of Education Services 

Office of Superintendent Services 

Special Area Administration Services 

Other Administration Services 

Total Support Services-General Administration 

Office of the Principal Services 

Other School Administration Services 

Total Support Services-School Administration 

Fiscal Services 

Internal Services 

Printing, Publishing and Duplicating Services 

Evaluation Services 

Information Services 

Personnel Services 

Admin Tech Services 

Total Support Services-Business 

Operation of Building Services 

Care and Upkeep of Grounds Services 

Care and Upkeep of Equipment Services 

Vehicle Operations & Maint Service 

Security Services 

Safety 

Total Operation and Maintenance of Plant Services 

Vehicle Operation and Maintenance 

Monitoring Services 

Vehicle Servicing and Maintenance 

Total Student Transportation Services 

TOTAL SUPPORT SERVICES 

Food PR & Dispensing Svc 

Community Services 

Architectural Services 

Building Improvement Services 

Tech Supplies 

Fund Transfers, Correcting Entries 

Total Other Uses of Funds 

TOTAL EXPENDITURES 

As of 10/8/24 

EON and FORM 307 

ACTUAL AS OF BUDGET PERCENTAGE 
9/25/2024 FY 2024-2025 SPENT 

$ 1,688.00 $ - N/A 
$ 797,033.37 $  35,500,000.00 2.25% 

$ 8,890.00 $ - N/A 
27,426.65 376,000.00 7.29% 

166,562.29 1,986,000.00 8.39% 
82,290.03 963,000.00 8.55% 
80,408.00 746,000.00 10.78% 
15,799.96 871,000.00 1.81% 
14,704.45 160,000.00 9.19% 

- 500.00 0.00% 
93,296.34 1,104,000.00 8.45% 

[$s 489,377.72 |$ _ 6,206,500.00 | 7.88% | 

$ 78,683.49 $ 1,073,000.00 7.33% 
31,421.39 986,000.00 3.19% 
48,178.31 191,000.00 25.22% 

- 9,400.00 0.00% 
[$ 158,283.19 | $ 2,259,400.00 | 7.01% | 

$ 479,421.34 § 503,500.00 95.22% 
163,616.21 986,000.00 16.59% 

- E N/A 
16,075.78 103,000.00 15.61% 

[$ 659,113.33 |$ __1,592,500.00 | 41.39%| 

$ 510,335.30 $ — 3,244,000.00 15.73% 
53,417.91 320,000.00 16.69% 

{$ 563,753.21 | $ __3,564,000.00 | 15.82% | 

$ 125,609.11 $ 1,438,000.00 8.73% 
35,244.00 311,000.00 11.33% 

- 13,700.00 0.00% 
21,504.00 51,000.00 42.16% 
58,449.50 42,300.00 138.18% 

164,564.94 612,600.00 26.86% 
198,012.82 596,800.00 33.18% 

[$s 603,384.37 | $ __3,065,400.00 | 19.68%| 

$ —-2,028,906.76 $ 1,617,988.00 125.40% 
60,256.01 70,000.00 86.08% 
13,243.11 75,000.00 17.66% 
2,534.50 70,000.00 3.62% 

29,830.53 344,000.00 8.67% 
4,880.66 69,500.00 7.02% 

[S$ _2,139,651.57|$ __2,246,488.00 | 95.24%| 

$ 142,820.77 $ 1,424,000.00 10.03% 
7,666.64 145,500.00 5.27% 

60,152.99 517,000.00 11.64% 
[$ 210,640.40 |$ __2,086,500.00 10.10% | 

$ _4,824,203.79 $ _ 21,020,788.00 22.95% 

$ - §$ : N/A 
47,417.18 228,500.00 20.75% 

- - N/A 
576,383.05 947,000.00 60.86% 

6,849.00 - N/A 
- 35,000.00 0.00% 

$ 630,649.23 $ —1,210,500.00 52.10% 

| $ 6,253,574.39 | $__57,731,288.00 | 10.83%} 



Stillwater Public Schools 

Revenue Summary 

BUILDING FUND (21) 

LOCAL SOURCES OF REVENUES: 

1110 

1120 

1130 

1300 

1400 

1500 

3000 

5000 

6000 

Ad Valorem Tax Levy (Current) 

Ad Valorem Tax Levy (Prior Years) 

Revenue In Lieu of Taxes (& 1190) 

Total Earnings on Investments 

Rentals and Sales 

Insurance Loss Recovery and Reimbursements 

State Revenue 

TOTAL LOCAL SOURCES OF REVENUE 

Non Revenue Receipts 

Prior Year Fund Balance Forward 

TOTAL ALL SOURCES OF REVENUE 

As of 10/8/24 

EON and FORM 

ACTUAL AS OF | 307 BUDGET | PERCENTAGE 
9/25/2024 FY 2024-2025 | RECEIVED 

$ 14,043.09 $ 2,625,279.48 0.53% 
26,288.72 : N/A 

A ‘ N/A 
= N/A 
: “ N/A 

1,177,784.08 1,133,698.61 103.89% 
59,436.29 353,372.43 16.82% 

[$  1,277,552.18 |$  4,112,350.52 | 31.07%| 

$ - § - $ . 

$  2,934,295.98 $ 2,934,295.98 100.00% 

| $__4,211,848.16 | $  7,046,646.50 | 59.77% 

Stillwater Public Schools 

Expenditures Summary 

BUILDING FUND (21) 

1000 Instruction 

SUPPORT SERVICES: 

2100 

2400 

2500 

2600 

Other Support Services-Student 

Support Services-Office Of Principal and School Adminisration 

Support Services-Business, Technology, Information and Tax 

Operation and Maintenance of Plant Services 

Total Operation and Maintenance of Plant Services 

OTHER USES OF FUNDS: 

4200 

4300 

4400 

4600 

4700 

5100 

5600 

Site Improvement Services 

Land Improvement Services 

Architecture and Engineering Services 

Building Acquisition and Construction Services 

Building Improvement Services 

Debt Service 

Correcting Entries 

Total Other Uses of Funds 

TOTAL FISCAL YEAR BUDGET 

As of 10/8/24 

EON and FORM 

ACTUAL AS OF | 307BUDGET | PERCENTAGE 
9/25/2024 FY 2024-2025 SPENT 

$ s *§ 2,220.00 0.00% 

$ 2,749.66 $ 28,400.00 9.68% 
3,163.48 18,000.00 17.57% 
497.20 7,500.00 6.63% 

335,457.76 5,399,712.00 6.21% 
[$ 341,868.10 | $ 5,453,612.00 | $ 0.40 | 

$ - $ - N/A 

7 2 N/A 
. . N/A 
- - N/A 
< - N/A 
= 266,750.00 0.00% 
2 2 N/A 

[$ - [S$ 266,750.00 | 0.00% 

$ 341,868.10 | $ 5,718,142.00 5.28%



Stillwater Public Schools 

Revenue Summary 

CHILD NUTRITION FUND (22) 

LOCAL SOURCES OF REVENUES: 

1710 Student Lunches 

1720 A La Carte Food 

1730-40 Adult Meals 

1760 Contract meals 

1790-99 Other Revenue 

TOTAL LOCAL SOURCES OF REVENUE 

STATE SOURCES OF REVENUES: 

3250 State Flexible Benefit Allowance 

3720 State Matching 

TOTAL STATE SOURCES OF REVENUE 

FEDERAL SOURCES OF REVENUES: 

4705 Emergency Oper Costs Reimb-SBP/NSLP 

4710 National School Lunch Program 

4720 School Breakfast Program 

4740 Summer Feeding Program 

4780 National School Lunch Eq Grant 

TOTAL FEDERAL SOURCES OF REVENUE 

TOTAL REVENUES 

5000 Non Revenue Receipts 

6000 Prior Year Fund Balance Forward 

TOTAL ALL SOURCES OF REVENUE 

Stillwater Public Schools 
Expenditures Summary 

CHILD NUTRITION FUND (22) 

CHILD NUTRITION PROGRAM SERVICES: 

3110 Food a la carte 

3120 Food Preparation and Dispensing 

3130 Food and Supplies Delivery Services 

3140 Other Direct Services 

3150 Food Procurement Services 

3155 Food Adult 

3160 Non Reimbursed Services 

3180 Nutrition Education 

3190 Other Child Nutrition Program Operations 

5000 Fund Transfers and Correcting Entry 

7400 Workers Compensation 

8900 Other Transfers 

Total Child Nutrition Services 

TOTAL FISCAL YEAR BUDGET 

As of 10/8/24 

EON and FORM 

ACTUAL AS OF | 307 BUDGET | PERCENTAGE 
9/25/2024 FY 2024-2025 RECEIVED 

$ 121,276.41 $ 686,754.46 17.66% 
7,079.63 40,100.94 17.65% 

857.98 4,839.10 17.73% 
- - N/A 

62.37 27,025.48 0.23% 
[$129,276.39 |$ 758,719.98 17.04% 

$ 50,931.28 $ 283,724.72 17.95% 
- 28,308.42 0.00% 

| $ 50,931.28 | $ 312,033.14 | 16.32% 

$ - § - 
119,228.91 1,410,214.69 8.45% 
50,536.93 573,239.60 8.82% 

211,768.34 107,646.56 196.73% 

[$ 381,534.18] $ — 2,091,100.85 | 18.25%| 

| $ 561,741.85 |$  3,161,853.97 | 17.77%| 

$ = 

$  1,697,637.43 $  1,697,637.43 100.00% 

$__2,259,379.28 | $ __4,859,491.40 | 46.49%] 

As of 10/8/24 

EON and FORM 

ACTUAL AS OF | 307BUDGET | PERCENTAGE 
9/25/2024 FY 2024-2025 SPENT 

$ 15,401.56 $ 93,000.00 16.56% 
203,154.70 1,700,000.00 11.95% 
13,185.78 125,000.00 10.55% 
63,243.74 533,490.00 11.85% 

178,630.09 1,320,000.00 13.53% 
4,810.35 9,000.00 53.45% 

- 3,000.00 0.00% 
- 5,500.00 0.00% 

116,939.47 70,000.00 167.06% 
: 500.00 0.00% 
7 - N/A 
a - N/A 

[$ 595,365.69 | $ — 3,859,490.00 | 15.43% 

| $ 595,365.69 | $  3,859,490.00 | 15.43%] 



Stillwater Public Schools 

Revenue Summary 

BOND FUNDS (31-39) 

LOCAL SOURCES OF REVENUES: 

5112 Proceeds from Sale of Original Bonds 

1310 Interest 

TOTAL LOCAL SOURCES OF REVENUE 

TOTAL REVENUES 

Prior Year Fund Balance Forward 

TOTAL ALL SOURCES OF REVENUE 

As of 10/8/24 

Stillwater Public Schools 

Expenditures Summary 

BOND FUNDS (31-39) 

1000 Instruction 

SUPPORT SERVICES: 

2100 Other Support Services-Student 

2220 Library Media Services 

2230 Instruction Related Technology 

2300 Board of Education Services 

2340 Other General and Administrative Services 

2530 Printing Equipment 

2580 Tech Supplies 

2620 Operation of Building Services 

2630 Care and Upkeep of Grounds Services 

2640 Care and Upkeep of Equipment Services 

2660 Security Services 

2670 Safety 

2720 Bus Operation Services 

3300 Athletics Supplies and Uniforms 

Total Support Services 

OTHER USES OF FUNDS 

4200 Land Acquisition Services 

4300 Land Improvement Services 

4400 Architectural and Engineering Services 

4600 Facilities Acquisition and Construction Services 

4700 Facilities Improvement Services 

5600 Correcting Entry 

Total Other Uses of Funds 

TOTAL FISCAL YEAR BUDGET 

EON and FORM 307 
ACTUAL AS OF BUDGET PERCENTAGE 

9/25/2024 FY 2024-2025 RECEIVED 

$ - $  14,100,000.00 0.00% 
189,037.73 760,000.00 24.87% 

[S$ __ 189,037.73 | $ _ 14,860,000.00 | 24.87%| 

[$ 189,037.73 |$  14,860,000.00 | 24.87%| 

$ 24,285,497.61 $  24,285,497.61 100.00% 

| $_24,474,535.34 | $ __39,145,497.61 | 62.52%] 

As of 10/8/24 

EON and FORM 307 
ACTUAL AS OF BUDGET PERCENTAGE 

9/25/2024 FY 2024-2025 SPENT 

$ - §$ 200,000.00 0.00% 

$ 221,898.30 $ 100,000.00 221.90% 
“ 100,000.00 0.00% 
é 1,000,000.00 0.00% 
. 5,000.00 0.00% 
: 100,000.00 0.00% 

15,680.72 : N/A 
420,596.64 N/A 
947,997.56 2,455,000.00 38.61% 

- 1,000,000.00 0.00% 
10,763.28 100,000.00 10.76% 

- 100,000.00 0.00% 
20,411.80 200,000.00 10.21% 

2 100,000.00 0.00% 
: : N/A 

[$  1,637,348.30]$ ——_5,260,000.00 | 31.13%| 

$ - $ - N/A 

366,209.68 - N/A 
- 20,000,000.00 0.00% 

500,943.34 10,000,000.00 5.01% 
1,900,520.98 . N/A 

: N/A 
[$ _2,767,674.00 [$ _ 30,000,000.00 | 9.23%| 

| $__4,405,022.30 | $___35,460,000.00 | 12.42% 



1110 

1120 

1130 

1190 

1300 

3000 

5111 

6100 

Stillwater Public Schools 

Revenue Summary 
As of 10/8/24 

USES OF FUNDS: 

5100 

5600 

EON and FORM 

ACTUAL AS OF 307 BUDGET PERCENTAGE 

DEBT SERVICE FUND (41) 9/25/2024 FY 2024-2025 RECEIVED 

LOCAL SOURCES OF REVENUES: 

Ad Valorem Tax Levy (Current) $ 70,651.76 $ 14,850,384.17 0.48% 

Ad Valorem Tax Levy (Prior Years) 132,608.15 - N/A 

Revenue In Lieu of Taxes - - N/A 

Other Taxes - - N/A 

Total Earnings on Investments - - N/A 

TOTAL LOCAL SOURCES OF REVENUE [$ 203,259.91 | $ — 14,850,384.17 | 1.37%| 

State Receipts $ 695.58 $ 2,200.00 31.62% 
Premium on Bonds Sold - 141,000.00 0.00% 

Prior Year Fund Balance Forward - 7,908,563.26 0.00% 

TOTAL ALL SOURCES OF REVENUE | $ 203,955.49 | $ 22,902,147.43 | 0.89% 

Stillwater Public Schools 

Expenditures Summary 
As of 10/8/24 

EON and FORM 

ACTUAL AS OF 307 BUDGET PERCENTAGE 

DEBT SERVICE FUND (41) 9/25/2024 FY 2024-2025 SPENT 

Debt Service $ - $  14,770,890.00 0.00% 

Total Uses of Funds | $ - |$  14,770,890.00 0.00% | 

Correcting Entries $ - $ - 0.00% 

TOTAL FISCAL YEAR BUDGET | $ -_]|$__14,770,890.00 | 0.00%] 
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STILLWATER BOARD OF EDUCATION

PREPARED BY: Kristie Newby, MBA, CFE, Chief Financial Officer
APPROVED BY: Uwe Gordon, Superintendent
DATE: October 8, 2024

AGENDA ITEM:
Fund Transfer Request

BOARD ACTION REQUESTED:
Consider and Vote to approve Fund Transfer Request between the Building Fund and the General Fund.

BACKGROUND INFORMATION:
Due to budgetary concerns for FY 24-25, the transfer of the Building Funds to the General Funds is necessary to 
offset the district’s annual property insurance premium.  



 

 

September 26, 2024 
 
 
 
Stillwater Public Schools Board of Education 
 
Honorable Board Members, 
 
Due to budgetary concerns in FY 24-25, it is necessary to transfer Building Funds in the amount 
of $1,589,712 to offset the district’s annual property insurance premium of the same amount that 
was paid at the first of the fiscal year out of General Fund.  Per Jenkins & Kemper, CPAs, P.C. 
(the district auditors), it is better to transfer funds from Building to General, rather than attempt 
to reclassify the expense, since it has already been paid. 
 
Please consider an approval to transfer the amount requested above. 
 
Respectfully, 
 
 

Kristie Newby 
 
Mrs. Kristie Newby, MBA, CFE 
Chief Financial Officer 
Stillwater Public Schools 
 
 
 



Stillwater Public Schools 
Independent District No. 16, Payne County 

Mr. Uwe Gordon 

Superintendent 

Mrs. Kristie Newby, MBA, CFE 

Chief Financial Officer 

Budget 

For The 2024-2025 Fiscal Year 

Presented for Approval on 10/8/24 



STILLWATER PUBLIC SCHOOLS 

DISTRICT BUDGET AND FINANCING PLAN 

FOR APPROPRIATED FUNDS 

FISCAL YEAR 2024-2025 

ADOPTED BY: 

STILLWATER PUBLIC SCHOOLS 

Marshall Baker, President 

Tim Riley, Vice-President 

Rachel Dillin, Member 

Roberta Douglas, Member 

Dr. Gay Washington, Member 

Presented for Approval on 10/8/2024
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Stillwater Springs Public Schools 

Summary of Estimated Revenues 

GENERAL FUND (11) 
LOCAL SOURCES OF REVENUES: 
1110 

1120 

1130 

1300 

1400 

1500 

1600 

Property Taxes Current Year 

Property Taxes Prior Year 

Revenue In Lieu of Taxes (& 1190) 

Interest Earnings 

Total Rentals, Disposals and Commissions 

Total Reimbursements 

District Services 

TOTAL LOCAL SOURCES OF REVENUE 

INTERMEDIATE SOURCES OF REVENUES: 

2100 

2200 

2300 

County 4 Mill Ad Valorem Tax 

County Apportionment (Mortgage Tax) 

Resale of Property 

TOTAL INTERMEDIATE SOURCES OF REVENUE 

STATE SOURCES OF REVENUES: 
3110 
3120 
3130 
3140 
3150 
3160 
3190 
3210 
3250 
3310 
3412 
3415 
3420 
3440 
3470 
3620 
3690 
3811 
3812 
3879 
3892 

Gross Production Tax 
Motor Vehicle Collections 
Rural Electric Cooperative Tax 
State School Land Earnings (State Apportionment) 
Vehicle Tax Stamp 
Farm Implement 
Other Dedicated Revenue 
Foundation And Salary Incentive Aid 
State Flexible Benefit Allowance 
Alt Ed, Statewide Prog. (388) 
National Board Bonus 
Reading Sufficiency Act (367) 
State Textbook (333) 
Drivers Education 
Advanced Placement 
State Land Reimburse 
Other State Sources (361, 362, 376) 
ODCTE Salary Supplement (411) 
ODCTE Program Assistance (412, 421) 
High Schools That Work 
OK Education Lottery Fund (469) 
TOTAL STATE SOURCES OF REVENUE 

FEDERAL SOURCES OF REVENUES: 
4140 
4210 
4271 
4281 
4310 
4340 
4442 
4470 
4480 
4550 
4580 
4689 
4821 

5000 

6000 
6140 

Title 7, Indian Ed. (561) 
Title 1A (511, 515 & 518) 
Title 2 (541) 
Title 3 ELL (571, 572) 
IDEA Basic (615, 618, 621, 625) 
IDEA Preschool (641) 
Title 4 Part A (551, 552) 

Title V RLIS (587) 
McKinney Vinto Homeless Title IX (596) 
Johnson-O'Malley Program 
Medicaid Reimbursement (698) 
Misc Sources of Fed Rev (722, 723, 793, 795, 796, 797) 
Carl Perkins, Vocational and Applied Tech 
TOTAL FEDERAL SOURCES OF REVENUE 

Non Revenue Receipts 

TOTAL REVENUES 

Prior Year Fund Balance Forward 
Estopped Warrants 

TOTAL ALL SOURCES OF REVENUE 

As of 10/8/24 

ACTUAL 

INITIAL EON 

BUDGET 
EON and FORM 307 

BUDGET 

FY 2023-2024 FY 2024-2025 FY 2024-2025 

$ 19,684,813.55 $  18,371,856.00 $ —18,371,856.00 
$ 446,154.25 $ ~ § - 
$ 36,764.63 $ - § 7 
$ 1,132,955.94 § 250,000.00 $ 500,000.00 
$ - = § - §$ - 

$ 521,440.76 $ - $§ - 
$ 1,857.69 _$ - 8 - 
[$  21,823,986.82 | $ _ 18,621,856.00 | $ — 18,871,856.00 | 

$  2,548,083.45 $ 2,548,083.45 $  — 2,548,083.45 
$ 239,332.33 $ 239,332.33 $ 239,332.33 
$ 492,208.88 $ - 8 - 

[$  3,279,624.66 | $ —_2,787,415.78 | $ _2,787,415.78 | 

$ 209,354.26 $ 209,354.26 $ 209,354.26 
$  2,574,267.61 $  2,574,267.61 $ — 2,574,267.61 
$ 202,375.65 $ 202,375.65 $ 202,375.65 
$ —1,018,605.80 $ 1,018,605.80 $ — 1,018,605.80 
$ 4,430.51 § 4,430.51 $ 4,430.51 
$ 2,951.23 $ 2,951.23 $ 2,951.23 
$ - §$ - §$ - 
$ 18,832,934.07 $  18,135,196.85 $  18,135,196.85 
$  5,070,402.40 $ 5,207,414.49 $ — 5,221,392.45 
$ 188,302.95 $ 185,000.00 $ 185,000.00 
$ 80,000.00 $ 80,000.00 $ 80,000.00 
$ 90,534.40 $ 80,000.00 $ 101,183.43 
$ 391,321.70 $ 382,809.65 $ 382,809.65 
$ 3,135.00 $ - §$ - 
$ 23,487.28 $ - § - 
$ - § = § - 
$ 390,416.38 $ 92,000.00 $ 117,071.58 
$ 57,520.00 $ 63,460.00 $ 63,460.00 
$ 163,500.00 $ 179,750.00 $ 179,750.00 
$ - § s § a 
$ 19,074.46 $ -  § 2 

[S 29,322,613.70 | $ _28,417,616.05|%  28,477,849.02 | 

$ 118,635.79 $ 120,000.00 $ 120,000.00 
$ 593,359.90 $ 1,199,348.61 $ —1,476,590.31 
$ 126,815.34 $ 219,627.64 $ 219,627.64 
$ 17,149.12 $ 37,895.70 $ 37,895.70 
$ 1,084,086.00 $  —1,448,019.21 $ —1,440,429.21 
$ 33,195.88 $ 34,560.23 $ 34,560.23 
$ 38,783.43 $ 81,757.50 $ 81,757.50 
$ 46,651.03 $ 103,639.20 $ 103,639.20 
$ 31,985.11 $ 57,500.00 $ 57,500.00 
$ - §$ - $ - 

$ - § - 
$ 2,948,044.19 §$ 17,498.00 $ — 2,627,435.57 
$ 16,674.00 $ - _$ - 

[S _5,055,379.79 |$ _3,319,846.09 | $  6,199,435.36 | 

$ 12,707.55 $ - § - 

[S 59,494,312.52 19 53,146,733.92| 9 56,336,556.16 | 

$  4,592,995.36 $ 2,549,805.63 $  — 2,549,805.63 
$ 7,279.14 $ - $ - 

[S__64,094,587.62 [$ _55,696,539.55|$ _58,886,361.79 | 



Stillwater Public Schools 

Summary of Estimated Expenditures 

GENERAL FUND (11) 

1000 Instruction 

SUPPORT SERVICES: 

2110 Attendance and Social Work Services 

2120 Guidance Services 

2130 Health Services 

2140 Psychological Services 

2150 Speech Pathology and Audiology Services 

2170 Physical Therapy 

2180 Visually Impaired Services 

2190 Other Student Services 

2100 Total Student Support Services 

2210 Improvement of Instructional Services 

2220 Educational Media Services 

2230 Instruction Technology 
2240 Student Assessment 
2200 Total Support Services-Instructional Staff 

2310 Board of Education Services 
2320 Office of Superintendent Services 
2330 Special Area Administration Services 
2340 Other Administration Services 
2300 Total Support Services-General Administration 

2410 Office of the Principal Services 

2490 Other School Administration Services 

2400 Total Support Services-School Administration 

2510 Fiscal Services 

2520 Internal Services 

2530 Printing, Publishing and Duplicating Services 

2540 Evaluation Services 

2560 Information Services 
2570 Personnel Services 

2580 Admin Tech Services 

2500 Total Support Services-Business 

2620 Operation of Building Services 
2630 Care and Upkeep of Grounds Services 
2640 Care and Upkeep of Equipment Services 
2650 Vehicle Operations & Maint Service 
2660 Security Services 

2670 Safety 
2600 Total Operation and Maintenance of Plant Services 

2720 Vehicle Operation and Maintenance 
2730 Monitoring Services 
2740 Vehicle Servicing and Maintenance 
2700 Total Student Transportation Services 

TOTAL SUPPORT SERVICES 

3120 Food PR & Dispensing Svc 
3300 Community Services 
4400 Architectural Services 

4720 Building Improvement Services 
5000 Fund Transfers, Correcting Entries 

Total Other Uses of Funds 

TOTAL EXPENDITURES 

ACTUAL EON BUDGET 

FY 2023-2024 FY 2024-2025 

$  35,406,137.44 $ 35,500,000.00 

$ 376,040.41 $ 376,000.00 
1,986,255.18 1,986,000.00 
963,330.47 963,000.00 
745,774.04 746,000.00 
870,794.18 871,000.00 
159,760.85 160,000.00 

377.54 500.00 
1,103,837.75 1,104,000.00 

[$ _ 6,206,170.42 | $ 6,206,500.00 | 

$ 1,072,738.05 $ 1,073,000.00 
986,013.39 986,000.00 
191,406.18 191,000.00 

9,350.00 9,400.00 
[$ 2,259,507.62 | $ 2,259,400.00 | 

$ 503,189.33 $ 503,500.00 
985,606.92 986,000.00 

103,002.21 103,000.00 
[s 1,591,798.46 | $ 1,592,500.00 | 

$ 3,243,695.79 $ 3,244,000.00 
319,788.63 320,000.00 

[S _3,563,484.42|9 _3,564,000.00 | 

$ 1,437,376.78 $ 1,438,000.00 
311,072.18 311,000.00 
13,702.95 13,700.00 
51,068.06 51,000.00 
42,229.94 42,300.00 

612,650.87 612,600.00 
596,744.27 596,800.00 

[s 3,064,845.05 | S 3,065,400.00 | 

$  4,947,687.67 $ 1,617,988.00 
70,843.74 70,000.00 
75,453.21 75,000.00 
70,306.30 70,000.00 

344,283.68 344,000.00 
69,508.17 69,500.00 

[3 5,578,082.77 | $ 7,246,488.00 | 

$ 1,423,250.54 $ 1,424,000.00 
145,451.24 145,500.00 
517,132.71 517,000.00 

[S __2,085,834.49 | $ 7,086,500.00 | 

$_24,349,723.23 $ _21,020,788.00 

$ 106.45 $ = 
304,567.20 228,500.00 

8,250.09 ' 
1,457,283.92 947,000.00 

34,391.22 35,000.00 
$ 1,804,598.88 $ 1,210,500.00 

[S____61,560,459.55 [$ __57,731,288.00 | 



BUILDING FUND (21) 

Stillwater Public Schools 

Summary of Estimated Revenues 

ACTUAL EON BUDGET 

FY 2023-2024 FY 2024-2025 

LOCAL SOURCES OF REVENUES: 

1110 Ad Valorem Tax Levy (Current) $  2,812,896.00 $ 2,625,279.48 

1120 Ad Valorem Tax Levy (Prior Years) 57,485.30 - 

1130 Revenue In Lieu of Taxes (& 1190) - - 

1300 Total Earnings on Investments - - 

1400 Rentals and Sales - “ 

1500 Insurance Loss Recovery and Reimbursements 202,793.35 1,133,698.61 

3000 State Revenue 389,469.58 353,372.43 

TOTAL LOCAL SOURCES OF REVENUE | $  3,462,644.23 $  4,112,350.52 

5000 Non Revenue Receipts $ - $ - 

6000 Prior Year Fund Balance Forward $ 1,853,286.86 $ 2,934,295.98 

TOTAL ALL SOURCES OF REVENUE 1$ _5,315,931.09 | $ _7,046,646.50 | 

Stillwater Public Schools 

Summary of Estimated Expenditures 

ACTUAL EON BUDGET 

BUILDING FUND (21) FY 2023-2024 FY 2024-2025 

1000 Instruction $ 2,214.91 $ 2,220.00 

SUPPORT SERVICES: 

2100 Other Support Services-Student $ 28,401.45 § 28,400.00 

2400 Support Services-Office Of Principal and School Adminisration 18,658.61 $ 18,000.00 

2500 Support Services-Business, Technology, Information and Tax 6,999.47 $ 7,500.00 

2600 Operation Of Building and Grounds Services 2,066,811.85 5,399,712.00 

Total Operation and Maintenance of Plant Services | $ 2,120,871.38 $  5,453,612.00 | 

OTHER USES OF FUNDS: 

4200 Site Improvement Services $ - $ - 
4300 Land Improvement Services - - 

4400 Architecture and Engineering Services - - 

4600 Building Acquisition and Construction Services - - 

4700 Building Improvement Services - - 

5100 Debt Service 258,549.16 266,750.00 

5600 Correcting Entries - - 

Total Other Uses of Funds [$ 258,549.16 |$ 266,750.00 | 

TOTAL FISCAL YEAR BUDGET | $___2,381,635.45 | $__5,718,142.00



Stillwater Public Schools 

Summary of Estimated Revenues 

CHILD NUTRITION FUND (22) 

LOCAL SOURCES OF REVENUES: 

1710 Student Lunches 

1720 A La Carte Food 

1730-40 Adult Meals 

1760 Contract meals 

1790-99 Other Revenue 

TOTAL LOCAL SOURCES OF REVENUE 

STATE SOURCES OF REVENUES: 

3250 State Flexible Benefit Allowance 

3720 State Matching 

TOTAL STATE SOURCES OF REVENUE 

FEDERAL SOURCES OF REVENUES: 

4705 Emergency Oper Costs Reimb-SBP/NSLP 

4710 National School Lunch Program 

4720 School Breakfast Program 

4740 Summer Feeding Program 

4780 National School Lunch Eq Grant 

TOTAL FEDERAL SOURCES OF REVENUE 

TOTAL REVENUES 

5000 Non Revenue Receipts 

6000 Prior Year Fund Balance Forward 

TOTAL ALL SOURCES OF REVENUE 

CHILD NUTRITION FUND (22) 

CHILD NUTRITION PROGRAM SERVICES: 

3110 Food a la carte 

3120 Food Preparation and Dispensing 

3130 Food and Supplies Delivery Services 

3140 Other Direct Services 

3150 Food Procurement Services 

3155 Food Adult 

3160 Non Reimbursed Services 

3180 Nutrition Education 

3190 Other Child Nutrition Program Operations 

5000 Fund Transfers and Correcting Entry 

7400 Workers Compensation 

8900 Other Transfers 

Total Child Nutrition Services 

TOTAL FISCAL YEAR BUDGET 

ACTUAL EON BUDGET 

FY 2023-2024 FY 2024-2025 

$ 514,150.67 $ 686,754.46 
42,211.52 40,100.94 
7,881.47 4,839.10 

28,447.87 27,025.48 
[$ 592,691.53 |$ 758,719.98 | 

$ 348,179.33 $ 283,724.72 
174,092.49 28,308.42 

[$ 522,271.82 [$ 312,033.14 | 

$ 147,760.03 $ . 
1,484,436.52 1,410,214.69 
603,410.11 573,239.60 
113,312.17 107,646.56 
11,900.80 

[$  2,360,819.63 | $ 2,091,100.85 | 

| $ _3,475,782.98 | $ 3,161,853.97 | 

$ 206.41 

$  1,997,557.11 

$ = 

$1,697,637.43 

| $__5,473,546.50 | $__4,859,491.40 

Stillwater Public Schools 
Summary of Estimated Expenditures 

ACTUAL EON BUDGET 

FY 2023-2024 FY 2024-2025 

$ 92,616.51 $ 93,000.00 
1,696,018.74 1,700,000.00 
118,700.01 125,000.00 
465,997.48 533,490.00 

1,318,249.12 1,320,000.00 
8,084.98 9,000.00 
2,860.06 3,000.00 
5,395.00 5,500.00 

68,642.74 70,000.00 
386.41 500.00 

[$  3,776,951.05 |$ — 3,859,490.00 | 

1$  3,776,951.05 | $ 3,859,490.00 | 



BOND FUNDS (31-39) 

LOCAL SOURCES OF REVENUES: 

Premium on Bonds Sold $ 

Proceeds from Sale of Original Bonds 

5111 

5112 

1310 

6100 

Interest 

TOTAL LOCAL SOURCES OF REVENUE 

TOTAL REVENUES 

Stillwater Public Schools 

Summary of Estimated Revenues 

ACTUAL EON BUDGET 

FY 2023-2024 FY 2024-2025 

117,581.00 $ - 
13,000,000.00 14,100,000.00 

760,072.44 760,000.00 
[$  13,877,653.44|$  14,860,000.00 | 

[$  13,877,653.44 | $ 14,860,000.00 | 

Prior Year Fund Balance Forward $ 

TOTAL ALL SOURCES OF REVENUE 

BOND FUNDS (31-39) 

19,098,078.92 $24,285,497.61 

| $ 32,975,732.36 | $ 39,145,497.61 | 

Stillwater Public Schools 

Summary of Estimated Expenditures 

ACTUAL EON BUDGET 

FY 2023-2024 FY 2024-2025 

1000 Instruction $ 196,857.09 $ 200,000.00 

SUPPORT SERVICES: 

2100 Other Support Services-Student $ 36,359.64 100,000.00 

2220 Library Media Services 9,688.85 100,000.00 

2230 Instruction Related Technology 655,475.44 1,000,000.00 

2300 Board of Education Services 3,500.00 5,000.00 

2340 Other General and Administrative Services 99,050.11 100,000.00 

2620 Operation of Building Services 1,699,189.55 2,455,000.00 

2630 Care and Upkeep of Grounds Services 485,453.08 1,000,000.00 

2640 Care and Upkeep of Equipment Services 44,844.58 100,000.00 

2660 Security Services 44,375.03 100,000.00 

2670 Safety 110,697.24 200,000.00 

2720 Bus Operation Services 20,108.95 100,000.00 

Total Support Services [$  3,208,742.47|$ — 5,260,000.00 | 

OTHER USES OF FUNDS 

4300 Land Improvement Services 51,292.20 - 

4400 Architectural and Engineering Services - 

4620 All Other New Construction 3,231,856.75 20,000,000.00 

4700 Facilities Improvement Services 2,001,486.01 10,000,000.00 

5600 Correcting Entry - - 

Total Other Uses of Funds |$  5,284,634.96 | $  30,000,000.00 | 

TOTAL FISCAL YEAR BUDGET 1$ _8,690,234.52 | $ _35,460,000.00 | 



Stillwater Public Schools 

Summary of Estimated Revenues 

ACTUAL EON BUDGET 

DEBT SERVICE FUND (41) FY 2023-2024 FY 2024-2025 

LOCAL SOURCES OF REVENUES: 

1110 Ad Valorem Tax Levy (Current) $ 14,151,799.71 $  14,850,384.17 

1120 Ad Valorem Tax Levy (Prior Years) 300,491.19 - 

1130 Revenue In Lieu of Taxes - - 

1190 Other Taxes " - 

1300 Total Earnings on Investments - - 

TOTAL LOCAL SOURCES OF REVENUE | $  14,452,290.90 | $  14,850,384.17 

3000 State Receipts $ 2,114.28 $ 2,200.00 

5111 Premium on Bonds Sold - 141,000.00 

6100 Prior Year Fund Balance Forward 5,620,441.27 7,908,563 .26 

TOTAL ALL SOURCES OF REVENUE 1$ _20,074,846.45 | $ _22.899.947.43 | 

Stillwater Public Schools 
Summary of Estimated Expenditures 

ACTUAL EON BUDGET 

DEBT SERVICE FUND (41) FY 2023-2024 FY 2024-2025 

USES OF FUNDS: 

5100 Debt Service $  12,166,283.19 $ 14,770,890.00 

Total Uses of Funds | $  12,166,283.19 | $ — 14,770,890.00 | 

5600 Correcting Entries $ - $ - 

TOTAL FISCAL YEAR BUDGET $__12,166,283.19 | $ _14,770.,890.00







STRONG READERS      
          ACT
2024-25

1



PRESENTATION GOALS
● Provide an overview and understanding of  the new 

Strong Readers Act

● Understand the changes and new initiatives from the 

Reading Sufficiency Act to the Strong Readers Act.

● Understand the requirements for K-3rd grade students 

under this new legislation.

2



STRONG READERS ACT LEGISLATION  

SB 362 went into effect July 1, 2024 and 

replaced the Reading Sufficiency Act.  

Many changes have been made to the 

literacy law.

3



PURPOSE

The Strong Readers Act aims to strengthen literacy 
among Oklahoma’s students by integrating reading 
proficiency into the criteria for grade progression, 

ensuring appropriate instructional support, and 
maintaining clear communication with families 

about student progress.

4



FOR THE STUDENT
● The Strong Readers Act emphasizes use of curriculum and 

instructional practices based on scientific research in order to 

prevent reading difficulties and provide instructional supports as 

quickly as possible when needed. 

● The ability to read proficiently by the end of third grade significantly 

reduces the need for remediation in middle and high school and 

lowers the risk of a student dropping out of school because he or she 

is unable to read.

5



3rd GRADE RETENTION CHANGE!

● SB 362 removed 3rd grade retention from the literacy law

● Beginning with the 24-25 SY3rd grade retention will be handled just like 

the other grades.  District policies will determine retention, not state 

requirements.

● No longer needed:

Good cause exemptions

Portfolios

RSA criteria on OSTP - will not have it

Pathway documentation
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WEBSITE REQUIREMENTS NEW!

Strong Readers Page on SPS Website
● Parent resources
● Family Guide
● Data- coming soon! 

           By grade, the number and % of students in K-3…..
                Who did not meet grade level standards on the screener

Who have been enrolled in the district for fewer than 2 years
Who demonstrated grade-level proficiency on the screener
Who are on an IEP and demonstrated proficiency

The following items are to be posted on the district website by 
September 1, 2025



TIMELINES CHANGE!

UNIVERSAL SCREENER- iStation (2024-25)

● BOY, MOY & EOY

● K-3 students (SPS screens all K-5)

● Families must receive notification of a reading difficulty and a 

completed Student Literacy Intervention Plan (SLIP) within 30 

calendar days of identification of a reading difficulty.

● Families will be notified if a student scores in the 60th percentile 

or above. 
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TIMELINES CHANGE!

DYSLEXIA SCREENER

● Students who are found to have a reading deficit by the 

universal screener will  be screened for the characteristics of 

dyslexia using an OSDE approved screening assessment 

within 30 days of the end of universal screening

● SPS will be using Amira as our Characteristics of Dyslexia tool 

for 2024-25.
● K-3 students

● Parents must be notified within 15 days of the dyslexia screening 

window.
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Screener - AMIRA NEW!
● State selected screener - AMIRA
● Amira and iStation have merged.
● Amira - Screener, Pathway and 

Characteristics of Dyslexia screener
● Used this year for Characteristics of 

Dyslexia testing
● Spending the year exploring this option.



KINDERGARTEN CHANGE!

● Kindergarten was previously screened for the 

Characteristics of Dyslexia during the middle of the year 

window

● NOW… they will follow the same rules as other grades.  

They will be screened during the beginning of the year 

window and will be put on an SLIP within 30 days if reading 

deficiency is determined.
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EXEMPTIONS FOR THE UNIVERSAL SCREENER NEW!

Student in four identified areas will be exempt from the requirements of the Strong Readers 

Act.

● The student participates in the OAAP and is taught using alternative 

methods

● The student’s primary expressive communication is sign language

● The student’s primary form of written or read text is Braille

● EL who has been identified with a state approved assessment and have 

received less than 1 year of instruction in an EL program.
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PARENT NOTIFICATION- 60TH PERCENTILE NEW!

● A letter will be sent to parents when their student scores at the 

60th  percentile or above on the BOY, MOY or EOY screener.
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EVIDENCE BASED INSTRUCTIONAL PRACTICES NEW!

Beginning in the 2025-26 School year, three cueing practices will be 
prohibited in Oklahoma.  

● The three cueing system means any model of teaching students to 
read based on meaning, tribute syntax, and visual cues which also 
may be known meaning, structure and visual (MSV), balanced 
literacy or whole language.

Guidance from the State Department will be coming in December.
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FUNDING CHANGE!

● 4.5 million increase in Strong Readers funds

● 17.5 million total

● Must be spent on specific things with K-3 Reading and 

Science of Reading Professional Development
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Elementary Summer School
2024 Data



Elementary Summer School
2024 Data
★ Focus ELA

★ Target students in grades K-3 scoring on or below the 40%tile 

★ Served 97 student

★ 12 days

★ Classes
○ Kindergarten: 15 students

○ 1st Grade: 44 students

○ 2nd Grade: 19 students

○ 3rd: 19 students



Elementary Summer School
2024 Data

Curriculum

● Kindergarten and 1st: Ready to Rise, Heggerty, and IXL

● 2nd and 3rd: Fundations, Heggerty, and IXL



Elementary Summer School
2024 Data

                                         Growth
Grade Average Growth

K 4.9 months growth

1st 6 months growth

2nd 6.2 months growth

3rd 7 months growth



Elementary Summer School
2024 Data

                                         Growth

27/30 (90%) student sample maintained the 
growth gained during Summer School .
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Elementary Summer School
2024 Data

Curriculum

● Kindergarten and 1st: Ready to Rise, Heggerty, and IXL

● 2nd and 3rd: Fundations, Heggerty, and IXL



Elementary Summer School
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K 4.9 months growth
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Elementary Summer School
2024 Data

                                         Growth

27/30 (90%) student sample maintained the 
growth gained during Summer School .



SPS Multilingual Summer School 
Program
Stephanie Coca

1



Summer School Number of Students and Teachers
K-8th Grade Students Attended

● 52 Students

● 4 Teachers

● 3 Teacher Assistants

● ELL Coordinator 



Summer School Theme: Plants, Insects, and Healthy Food!
Goals or Objectives
● Students practiced listening, speaking, reading and writing 

skills using academic content and language. 

● Teachers used academic content areas (ELA, Math, Science, 

Social Studies) to create engaging lessons for student

○ Hands on activities

○ Emphasis on creativity 

○ Student Output (Flashlight 360)

● Teachers provided learning extension with field trips

3



Plants!

4

How does a plant grow?



5

Looking for Insects and found eggs instead!



6

Creative journaling- preparing for flashlight 360



7

Concrete Structures- Insect Week



8

Student Speaking

Flashlight 360: 
Speaking and 
Writing Support

https://drive.google.com/file/d/1BNNmdzsrKpxpg2oAW88lH2X92AVloyQN/view?usp=drive_link


9

Where do students Land on the benchmark assessment?
Speaking Evaluations on a Scale of 1-6

Writing Evaluations on a Scale of 1-6



Flashlight 360 2024-2025 Benchmarks
● BOY: Aug.-Oct 
● MOY: Nov.-Dec.
● EOY: March-April



Thank you!

INSERT
QR

CODE



SMS Summer School
2024 Data Emily 
Harris



SMS Summer School
● Enrolled

○ Enrollment open for grades 6-8

○ Enrollment form shared via school website

● Average Attendance

○ 23 students daily



SMS Summer School Focus
Tier 3 Support 

● Reading- Read 180 
● Math -Math 180
● Small Group Intervention based on program data

Program Benefits

● Learning pathway based on students specific needs
● Provides teacher daily data to inform small group instruction
● Provides teacher with zone of proximal development based on 

Oklahoma academic standards



SMS Summer School



SMS Summer School



SMS Summer School



SMS Summer School

Content Average Growth

Reading 4.21 months growth

Math 4.6 months growth



SMS Summer School
● Impact Past End of Session

○ NWEA Map Growth Comparison

■ Spring 24’ screener results

■ Fall 24’ screener results





                                   



SMS Summer School
● Recommendations

○ Continue with targeted tier 3 support to improve math and 

reading skills.

○ Targeted recruitment and enrollment of students based on 

NWEA Map Growth scores.

○ Follow elementary model of using teacher recommendations for 

summer school enrollment at spring parent teacher conferences.



Summer School 
Credit Recovery Data

Ashley Moore



Overview
● 9th-12th grade students who - 

○ failed initial courses needed for graduation or 
○ received a NCO for credit-bearing courses.

● Optional; counselors meet with students and parents
● June 3rd - 21st - (4 days/week, 12 days total!)
● Session 1: 9am - Noon; Session 2: 12:30pm - 3:30pm 
● 8 certified teachers, 1 EL (p/t), 1 SpEd, 1 HNC (p/t), Office Unicorn



Challenges and Meeting Student Needs
● 64 JH students needed more than 2 credits in Spring 2024.
● Students need 2.5 credits including Physical Science and English I 

to attend SHS.
● Edgenuity offers prescriptive testing which allows students to 

demonstrate knowledge in course competencies. 
● Credit recovery is competency-based with no seat time limits like 

initial credit courses. 
● Students could recover more than 2 credits through this model.



Student Demographic Data
● 22% - students on an IEP 
● 12% - gifted and talented students 
● 10% - students on a 504 
● 2% - identified as McKinney-Vento students 
● 10% - students involved in activities or athletics 
● 63% - students identified as economically disadvantaged 
● 0 Lincoln Academy students 





Changes for Summer 2024
From This…
● Teacher-prepared lesson packets for 

each course 
● Students completed all required lessons.
● Students must stay at the same pace as 

all other students. 
● Students can only gain 1 full credit.
● Teachers provide whole class lessons 

before providing support. 

To This…
● On-line, virtual platform (Edgenuity) 

with pre-aligned curriculum
● Students take a prescriptive test to 

determine knowledge of course 
competencies and are placed 
appropriately within the course.

● Students can complete courses at their 
own pace and gain more than 1 credit.

● Teachers are able to provide one-to-one 
support for students in real-time.



9th Grade Data
 

Course Completion Course Grades Completed Courses

1 Course - 52 students As - 3 English I - 20 students

2 Courses - 33 students Bs - 8 Algebra 1 - 30 students

3 Courses - 14 students Cs - 30 OK Hist/US Gov. - 17 students

4 Courses - 5 students Ds - 63 Physical Science - 31 students



10th-12th Grade Data
 Course Completion Course Grades Completed Courses

1 Course - 45 students As - 5 Science - 21 (Bio and Phys Sci)

2 Courses - 19 students Bs - 12
History - 17 (US, World, Gov, OK  
History)

3 Courses -  7 students Cs - 25 English - 8 (English I - III)

4 Courses -  3 students Ds - 35
Math - 14 (Int. Alg, Alg II, Geo, Alg 
I, )

5 Courses - 2 students Bright Thinker - 7 students (9th - 11th)

7 Courses - 1 student



Completion Rates by Credits
End of Week 1: 57 credits earned

End of Week 2: 100 credits earned

End of Week 3 (and total): 186 credits earned

SS credits are .5 of a course, so this means 93 courses are completed 
toward graduation requirements for students!
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AGENDA ITEM: 

Receive Bond 2023 Update.

BOARD ACTION REQUESTED:

This is an information item only.  No board action is requested.

BACKGROUND INFORMATION:

Attached to this memo is an update on Bond 2023.



SPS BOND 2023 
PROJECTS REPORT
10.08.2024



Construction is underway to allow SPS Technology Department to vacate their Cimmaron Plaza 
location and relocate to OES.

• Owner, Architect, and Constructor (OAC) meetings are scheduled for every three weeks to 
review construction progress.

• Phase 1 South Building Nutrition Department: 505 Architects punched the building on 10/1.  This 
portion of the Project is Substantial Complete.

• Phase 2 North Building Technology Department: Construction progress includes; mechanical 
units, doors, MEP and finishes with Substantial Completion scheduled for the end of October

• Chiller and Boiler Replacement: Chiller equipment has been received. Substantial Completion 
scheduled for the end of October pending receipt of boiler equipment.  

SPS OES IMPROVEMENTS



OES South Building

SPS OES IMPROVEMENTS



OES South Building

SPS OES IMPROVEMENTS



OES North Building

SPS OES IMPROVEMENTS



505 Architects has begun the Design Phase for SPS OES Phase 2 Transportation Improvements to 
allow SPS Transportation Department to relocate to OES.  Scope of the improvements include a 
office/administration area, bus maintenance area, and new bus parking area.

• Site Topographic survey for new parking area was completed on 9/16
• Geotechnical Investigation is underway and report is anticipated on 10/2.
• 505 Architects submitted Design Phase Package on 10/4 for SPS Staff and KUG review.
• Project is scheduled for 505 Architects to issue for bidding and submit for permitting on 11/4.

SPS OES TRANSPORTATION IMPROVEMENTS



SPS OES TRANSPORTATION IMPROVEMENTS



SPS OES TRANSPORTATION IMPROVEMENTS



SPS Richmond HVAC and Roof Improvements/SPS JRHS HVAC and Roof Improvements Projects are in 
the Construction Phase.

• Richmond Elementary roof replacement,  HVAC units, grading and drainage are complete and 
Punch lists being addressed; Exhaust fans are being installed with HVAC test and balancing 
underway. Project is anticipated to be Substantial Complete on October 11.

• JRHS roof replacement, HVAC units, grading and drainage are complete and Punch lists being 
addressed; Exhaust fans are being installed with HVAC test and balancing underway. Project is 
anticipated to be Substantial Complete on October 11.

Deferred Maintenance Projects



HS Roof Replacement Projects is in the Construction Phase.

• Next Level Roofing is scheduled to be Project Substantially complete by October 11th at that time 
505 Architects will punch the entire Project.

• Performing Arts Center reroofing is in progress and is 80% complete as of 10/1 and is 
anticipated to take six days for the remaining high roof areas.

• Field House, Weight Room Building, Wrestling Building, and Stadium re-roofing is complete.

Deferred Maintenance Projects



HS Phase 1 is in the Construction Phase
• Owner, Architect, and Constructor (OAC) meetings are scheduled for every two weeks to review 

construction progress.
• Cimarron Plaza Demolition Phase 3 begins in November after SPS IT has relocated to OES.
• Public Infrastructure Improvements construction complete and pending final City acceptance.
• SPS and 505 Architects is issued response to the City of Stillwater TIA (Traffic Analysis) comments 

on 8/28.  It is anticipated to have the full building permit by mid-October.  Construction is 
proceeding under a conditional building permit that allows all construction to proceed except for 
activities within active utility easements that are currently in the process of being vacated.

• 505 Architects continues to received Submittals from Willowbrook for various systems and 
materials and is currently reviewing.

Hs phase 1



HS Phase 1 Construction Phase
• Proposal Request 05 pricing has been received and is being reviewed, which contains the 

modifications to the south wing to allow the SPS HS Phase 2 PA Wing to connect.
• Proposal Request 06 pricing has been recieved and is being reviewed; which contains the SPS HS 

Phase 2 PA Wing (Area 6) Piers and Foundations. 
• Phase 1 building pad is complete and Phase 2 building pad construction has begun.
• All 267 piers are installed for Phase 1.  Pier depths tracked close to the estimated design depths.
• Private utility storm line construction has begun.
• Area 1 foundation grade beams has begun.
• Area 1, 2, and 3 underground MEP has begun.
• Area 1 precast concrete wall fabrication has begun.
• Area 1 precast concrete wall and steel erection to begin late October.

Hs phase 1



Hs phase 1



Hs phase 1



HS Phase 2 PA Wing Construction Document Phase is complete.  Bidding Phase has begun.
• 505 Architects met with both SPS Staff and PA KUG to finalize acoustical criteria and electrical, 

data, and communication device locations.
• 505 Architects submitted on 9/26 the 95% Progress Construction Documentation package to 

Willowbrook to update their estimated opinion of construction cost.
• 505 Architects issued on 10/4 final Construction Documents to Willowbrook for bidding and to 

submit to the City for permit review.
• Construction Bids are anticipated for the November BOE meeting for BOE Award of construction 

Bids and execution of Amendment to the GMP for the Phase 2 PA Wing scope of Work.
• Construction will be concurrent with the SPS HS Phase 1 and SPS Phase 1 PA Wing is anticipated 

to be complete in December of 2026.

Hs phase 2 PA WING
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GRADUATION REQUIREMENTS

The Stillwater Public Schools Board of Education recognizes that a 12-year course of study in certain specific subject 
areas has proven to be beneficial in assisting students to become productive citizens and to prepare for advanced 
study.  A minimum of 26 units of credit must be earned in the subject areas listed below to be eligible for graduation. 
Students entering the eighth grade in the 2025- 2026 school year, in order to graduate from a public high school 
accredited by the State Board of Education with a standard diploma, shall complete a minimum of the following 23 
curriculum units or sets of competencies at the secondary level:   

4 units of English to include Grammar, Composition, Literature, or any English course;

4 units of mathematics, two of which shall be Algebra I and either Algebra II or Geometry.  The other two 
units may include Algebra II, Geometry, Trigonometry, Math Analysis, Calculus, Statistics, Math of 
Finance, Computer Science, college courses approved for dual credit, an approved full-time postsecondary 
career and technology program, or locally approved math-based application course, or any mathematics 
course with content and/or rigor above Algebra I;

3 units of laboratory science approved for college admission requirements including one unit of life science 
meeting the standards for Biology I, one unit of physical science meeting the standards for Physical 
Science, Chemistry or Physics; and one unit from the domains of physical science, life science, or earth and 
space science, or approved full-time postsecondary career and technology program or locally approved 
science-based application course, or any course with content and/or rigor above Biology I or Physical 
Science;

3 units of history and citizenship skills including one unit of American History, ½ unit of Oklahoma 
History, ½ unit of United States Government, and one unit from the subjects of History, Government, 
Geography, Economics, Civics or non-Western culture;

6 pathway units which align with the student’s Individual Career and Academic Plan (ICAP) which may 
include, but are not limited to, any additional math, science, English, history, world or non-English 
language, computer technology, Junior Reserve Officers’ Training Corp, internship or apprenticeship 
programs, career and technology education courses, concurrently enrolled courses, advanced placement 
courses, International Baccalaureate courses approved for college admission requirements, music, art, 
drama, speech, dance, media arts, or other approved courses; and

3 units of elective courses.  

 All students, beginning with the 2024-2025 school year, a student whose parent or legal guardian approves 
modification of the student’s existing graduation track, subject to school approval, may complete a minimum of 23 
curriculum units or sets of competencies at the secondary level as listed above. All other students graduating prior to 
2030, in order to graduate, will be required to complete the “college preparatory/work ready curriculum units or sets 
of competencies” at the secondary level.  A student will be allowed to enroll in the core curriculum in lieu of the 
requirements of the college preparatory/work ready curriculum upon the written approval of the parent or legal 
guardian of the student.  Current state graduation requirements will be deemed to be the core curriculum option. 
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College Preparatory/Work-Ready Curriculum for High School Graduation

4 Units of English to include Grammar, Composition, Literature or any English course approved for college 
admission requirements

3 Units of Mathematics limited to Algebra I, Algebra II, Geometry, Trigonometry, Math Analysis, Calculus, 
Advanced Placement Statistics, or any mathematics course with content or rigor above Algebra I and 
approved for college admission requirements

3 Units or Sets of Competencies in Science 
1 unit of life science, meeting the standards for Biology 1 (Biology, AP Biology) 
1 unit of physical science, meeting the standards for Physical Science, Physics, or Chemistry 

(Physical Science, Physics, Chemistry) 
1 unit from the domains of Physical Science, Life Science, or Earth and Space Science such that

content and rigor is above Biology 1 or Physical Science (e.g., LS: Zoology, Forensics, Genetics;
PS: Chemistry, Physics, AP Chemistry, AP Physics; ESS: Meteorology, Geology,
Astronomy, Oceanography, Environmental Science)

3 Units of History and Citizenship Skills including one (1) unit of American History, one-half (1/2) unit of 
Oklahoma History, one-half (1/2) unit of United States Government and one (1) unit from the subjects 
of History, Government, Geography, Economics, Civics or non-Western culture and approved for 
college admission requirements

2 Units of the same World or non-English language, or 2 Units of Computer Technology approved for college 
admission requirements, whether taught at the high school or technology center school, 
including computer programming, hardware, and business computer applications, such as word 
processing, databases, spreadsheets and graphics

1 Unit additional unit selected from the above categories or career and technology education courses,
concurrently enrolled course, Advanced Placement courses or International Baccalaureate courses
approved for college admission requirements; and

1 Unit of Fine Arts such as music, art or drama, or 1 Unit of Speech

½ Unit of Personal Financial Literacy

Additional units of core or elective subjects to reach 26 units of credit. 

Core Curriculum for High School Graduation

4 Units or Sets of Competencies in Language Arts:  
1 unit of Grammar and Composition, and 
3 units which may include, but are not limited to the following courses:  American Literature, 

English Literature, World Literature, Advanced English courses, or other English courses 
with content or rigor equal to or above grammar and composition.

3 Units of Sets of Competencies in Mathematics:  
1 unit of Algebra I or Algebra I taught in a contextual methodology, and 
2 units which may include, but are not limited to the following courses:  Algebra II, Geometry or 

Geometry taught in a contextual methodology, Trigonometry, Math Analysis or Precalculus, 
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Calculus, Statistics or Probability, Computer Science I, Computer Science II, Mathematics of 
Finance, Intermediate Algebra.

3 Units or Sets of Competencies in Science:  
1 unit of Biology I or Biology I taught in a contextual methodology, and 
2 units in the area of life, physical or earth science or technology which may include, but are not 

limited to the following courses:  Chemistry I, Physics, Biology II, Chemistry II, Physical 
Science, Earth Science, Botany, Zoology, Physiology, Astronomy, Applied 
Biology/Chemistry, Applied Physics, Principles of Technology, qualified agricultural 
education courses such as Horticulture, Plant and Soil Science, Natural Resources and 
Environmental Science and Animal Science.

3 Units or Sets of Competencies in Social Studies:
1 unit of United States History
½ to 1 unit of United States Government
½ unit of Oklahoma History, and 
½ to 1 unit which many include, but are not limited to the following courses:  World History, 

Geography, Economics, Anthropology or other social studies courses with content or 
rigor equal to or above United States History, United States Government and 
Oklahoma History.

1 unit in The Arts which may include Visual Arts and General Music 

1 unit in Computer Technology including Computer Programming, Hardware and Business Computer
Applications.

½ Unit of Personal Financial Literacy

Additional units of core or elective subjects to reach 26 units of credit. 

Credit may be earned for the above-reference classes when the courses are taken in the 7th or 8th grades if the teachers 
are certified or authorized by law to teach the subjects for high school credit and the required course rigor is 
maintained.

Students will not be allowed to earn credit more than once for completion of the same unit or set of competencies.

All students in grades 9 through 12 are required to enroll in a minimum of six (6) periods, or the equivalent in block 
scheduling, of rigorous academic or career and technology courses each day.

Students who transfer into this district from out of state after their junior year of high school shall not be denied, 
because of differing graduation requirements, the opportunity to be awarded a standard diploma.

Courses offered by a supplemental education organization that is accredited by a national accrediting body and that 
are taught by a certified teacher and which provide for the teaching and learning of the appropriate skills and 
knowledge in the Oklahoma Academic Standards may, upon approval of the State Board of Education and the 
Stillwater Public Schools Board of Education, be counted for academic credit and toward meeting state graduation 
requirements.

All students shall be required to receive instruction in cardiopulmonary resuscitation (CPR) and the awareness of the 
purpose of an automated external defibrillator at least once between ninth grade and high school graduation.  A 
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school administrator may waive this requirement for an eligible student who has a disability.  A student may also be 
excused from this requirement if a parent of the student objects in writing.

In order to graduate with a standard diploma, students entering the 9th grade prior to or during the 2016-2017 school 
year, must complete 26 units of credit and have participated in any of the following:

a. The Oklahoma State Testing Program
b. If a student has not had the opportunity to participate in the Oklahoma State Testing Program, a state testing

program from another state other than Oklahoma or a nationally recognized assessment, such as ACT or SAT,
will be accepted. 

Beginning with ninth graders in the 2021-2022 school year students are required to pass the United State 
naturalization test, in order to graduate from a public high school accredited by the State Board of Education. The 
United States naturalization test will be provided at least once per school year, beginning as early as eighth grade.  
Students must score a 60% to pass the test and may retake the exam upon request and as often as desired until earning 
a passing score.  Students with disabilities whose individualized education program (IEP), consistent with state law, 
indicates that the student is to be assessed with alternative achievement standards through the Oklahoma Alternative 
Assessment Program (OAAP) will be exempt.

Beginning with the 2024-2025 school year, in order to graduate from a public high school accredited by the State 
Board of Education, students shall complete and submit a Free Application for Federal Student Aid (FAFSA). A 
student shall be exempt from this requirement if:

• the student’s parent or legal guardian submits a signed form authorizing the student to opt out of the 
requirement;

• the student, age eighteen (18) or older, submits a signed form authorizing him or her to opt out of the 
requirement or

• a school counselor authorizes a student to opt out of the requirement.

Students shall be allowed to earn released time elective credit in accordance with state law and the Oklahoma     
Accreditation Standards.

     
REFERENCE: 70 O.S. § 11-103.2c

70 O.S. § 11-103.6
70 O.S. § 1210.199
70 O.S. § 1210.508
70 O.S. § 1210.523



STILLWATER BOARD OF EDUCATION DNA

TEACHER EVALUATION

The primary purpose of teacher appraisal should be for personal development and the improvement of teaching. 
Therefore, appraisal shall be an on-going process, important for beginning teachers, but equally as important for 
teachers with experience. The board further believes that as teachers appraise their present performance and set goals 
for future performance, they gain in personal confidence and stature in their profession.

Appraisal procedures shall be designed to help teachers define their areas of greatest strength as well as the areas in 
which improvement is needed. Plans will be made to capitalize on those strengths. Procedures will be set up to help 
those who need improvement. Evaluations of teachers shall be made by the appropriate certified principal, or other 
designated certified and qualified administrative person.

The evaluation rating of teachers shall be based on the qualitative component of the Oklahoma Teacher & Leader 
Effectiveness Evaluation system (TLE) using Marzano’s Focused Teacher Evaluation Model.

In compliance with state law, standards of performance and conduct (policy DBCA) shall be provided to each teacher 
on or before April 10 each year. As stated in the Certified Master Contract, Stillwater Public Schools will provide 
teachers with an evaluation handbook within the first two weeks of the school year. The handbook will outline the 
process and elements that will be used to evaluate teachers. Each teacher is to sign a statement verifying he or she has 
received the standards. These standards shall be considered in determining whether or not the professional 
performance of a teacher is adequate.

    Probationary teachers shall receive summative evaluations at least twice each year. One summative evaluation shall be
    submitted on or before December 31st, and another on or before April 1st, each year. Career Teachers will be on a three 
    year cycle of the Formal Evaluation process. Career teachers being evaluated for that school year, shall receive one 
    summative evaluation annually to be completed on or before April 1st. All teachers will be expected to submit an annual 
    Growth Plan in the evaluation instrument by September 15th. If a plan is not submitted, the teacher will be formally 
    evaluated regardless of rotation cycle for that school year.

Any teacher for whom student performance data is available including performance on the statewide criteria- 
referenced tests if available, will receive feedback regarding that data as a part of the evaluation process. The 
evaluator may consider that data when evaluating the teacher’s effectiveness.

The evaluation shall be reviewed by the staff member and the evaluator. Either or both may attach written and signed 
comments to the evaluation instrument within two weeks of the evaluation, provided that no additional statements or 
comments shall be attached without the teacher's knowledge. The teacher's signature on the evaluation instrument 
shall serve only to reflect the teacher's acknowledgment that an evaluation was conducted. A copy of the completed 
evaluation instrument will be provided to the teacher.

The completed employee’s evaluation shall be retained by the evaluation instrument.  HR. The evaluation instrument 
is a confidential document and shall be protected accordingly.

Except by order of a court of competent jurisdiction, evaluation documents and the responses thereto shall be made 
available only to the evaluated person, the board of education, the administrative staff making the evaluation, the 
superintendent of schools, the board and administrative staff of any school to which the evaluated person applies for 
employment, and such other persons given consent by the teacher in writing. Evaluation documents are also subject to 
disclosure at an employee’s due process hearing.

If the evaluation reveals any area(s) in which improvement can be reasonably expected and desired, the principal shall 
discuss such area(s) with the teacher and offer suggestions and recommendations as to how improvement may be 
achieved. Such recommendations shall be recorded on the evaluation instrument.

Adoption Date: February 8, 2000 Revision Date(s): 12/15/09, 08/14/12, 10/08/13, 
10/11/16, 3/14/18, 11/13/18, 4/11/23, 10/8/24
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TEACHER EVALUATION (Cont.)

When the evaluating administrator, or the superintendent, acting through the principal, identifies poor performance or 
conduct that the administrator believes may lead to a recommendation for the career teacher's dismissal or 
nonreemployment, the administrator will admonish the teacher in writing and make reasonable effort to assist the 
teacher in correcting the poor performance or conduct; and establish a reasonable time for improvement, not to exceed 
two months.

A copy of the admonishment shall be provided to the superintendent.

If the career teacher does not correct the poor performance or conduct cited in the admonition within the time 
specified, the administrator shall make a recommendation to the superintendent for the dismissal or 
nonreemployment of the teacher.

A probationary teacher will receive a plan of improvement if inadequate teaching performance exists.

All teachers must participate in any professional development/growth goals required by the Oklahoma State 
Department of Education.

REFERENCE: 70 O.S. §6-101.10, et seq.
Negotiated Agreement
Policy DBCA – Standards of Performance and Conduct for Teachers

Adoption Date: February 8, 2000 Revision Date(s): 12/15/09, 08/14/12, 10/08/13, 
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STILLWATER BOARD OF EDUCATION DOAC

SUPPORT PERSONNEL 
SUSPENSION, DEMOTION, TERMINATION

OR NONREEMPLOYMENT

Full-time support personnel, employed by the school district for more than one year (12 months) may only be 
suspended, demoted, terminated or nonreemployed during the term of his/her contract for the reasons provided in this 
policy. Support personnel employed by the school district for less than one year (12 months) are subject to be 
terminated at anytime without cause, and they are not entitled to invoke the procedures of this policy.

Definitions
“Support Employee” an employee of the school district who provides those services, not performed by administrators 
or teachers, which are necessary for the efficient and satisfactory functioning of the school district.

“Full-time Support Employee” shall mean a support employee who regularly works the standard period of labor which 
is generally understood to constitute full-time employment for the type of services performed by the employee and who 
is employed by the school district for a minimum of 172 days per year.

“Suspension without pay” shall mean the temporary denial of a support employee’s right to work and receive any pay 
and other benefits during the term of the suspension. “Suspension without pay” may be as a disciplinary measure or as 
a suspension pending investigation. If a final decision is made under the procedures stated below that a suspension 
without pay was improper, the support employee shall receive full pay and other benefits for the period of suspension.

“Suspension with pay” may occur in those situations in which the superintendent or designee, or a supervisor of the 
support employee perceives a significant hazard in keeping the support employee on the job, in which event the 
support employee may be asked to immediately leave the school district’s premises and the support employee is 
temporarily relieved of duties pending a hearing.

“Demotion” shall mean a reduction in pay during the term of the support employee’s contract. “Demotion” shall not 
mean a change in job description or work assignment or duties.

“Termination” shall mean the discharge of the support employee from his/her employment with the school district 
during the term of his/her contract and does not include the cessation of employment upon expiration of the support 
employee’s contract.

“Nonreemployment” shall mean the failure to offer a support employee a new contract for the next successive school 
year after the contract under which the support employee is presently employed has expired.

Cause for Suspension, Demotion, Termination or Nonreemployment
A support employee may be suspended, demoted, terminated or nonreemployed during the term of his/her contract for 
any of the following:

A. Violation of any rule, regulation or requirement issued by the office of the superintendent or board of 
education; or

B. Conduct not otherwise specified in the above referenced rules, regulations or requirements which constitutes 
insubordination, neglect of duty, incompetency in job performance, dishonesty, or causing or allowing 
damage, destruction or theft of school property, etc.

Adoption Date: February 8, 2000 Revision Date(s): 1/19/10, 9/9/14, 8/8/17, 10/8/24 Page 1 of 5



STILLWATER BOARD OF EDUCATION DOAC

SUPPORT PERSONNEL-SUSPENSION, DEMOTION, TERMINATION, 
OR NONREEMPLOYMENT (Cont.)

In addition, “cause” shall also specifically include lack of funds or lack of work.

 If the district has received notice of felony investigation into a support employee by a law enforcement agency, the  
 employee shall be placed on administrative leave.  If the district does not place a non-certified employee on 
 administrative leave during the time such employee is under investigation by law enforcement for a felony; and that 
 employee is convicted of a felony, pleads guilty to a felony, or pleads nolo contendere to a felony at the conclusion 
 of that investigation; the district shall be given a health and safety deficiency by the State Department of Education.

Procedures for Suspensions without Pay, Terminations and Demotions
Any full-time support employee is subject to disciplinary action in the form of a suspension without pay, demotion or 
termination. Prior to instituting any such disciplinary action, the employee shall receive the following hearing rights:

A. The superintendent or designee shall orally advise the employee of the cause or basis for the proposed 
disciplinary action;

B. The superintendent or designee shall explain to the employee the evidence against the support employee;
C. The superintendent or designee shall allow the employee an opportunity to present his/her side of the matter.

After the support employee is afforded the above hearing rights, the superintendent or designee may take any of the 
following actions:

A. Suspension without pay for ten (10) working days or less as a disciplinary measure;
B. Suspension without pay pending investigation as to whether cause exists for the termination of the employee;
C. Demotion of the employee;
D. Termination of the employee;
E. Conclude that no disciplinary action is appropriate.

Investigations, for support employees suspended without pay, must be completed within five (5) working days after the 
effective date of suspension. The Superintendent or designee shall afford the employee a second hearing with the same 
hearing rights as set forth above. At the conclusion of the second hearing, the employee shall either be reinstated with 
back pay and applicable benefits, suspended without pay further as a disciplinary measure (not to exceed a total of 10 
working days including the initial days of suspension without pay), demoted or terminated.

The employee shall have the right to appeal to the board a suspension without pay as a disciplinary measure, a 
demotion or a termination as set forth in the Procedures for Appeal to the Board of Education.

Procedures for Nonreemployment
Prior to being nonreemployed, a full-time support employee who has been employed by the district for more than one
(1) year shall be entitled to the following hearing rights:

A. The board, or the superintendent or designee, shall advise the employee in writing of the board’s intention to 
consider and act on the nonreemployment of the employee for the subsequent fiscal year;

B. The written notification shall set out the cause(s) for such action;
C. The employee shall have the right to contest his/her nonreemployment before the board as set forth in the 

Procedures for Appeal to the Board of Education.

Procedures for Appeal to the Board of Education
After any suspension without pay as a disciplinary measure, or prior to the effective date of any demotion, or 
termination during the term of his/her contract or nonreemployment, the support employee shall receive written notice 
of his/her right to a hearing before the board.

All notices shall be sent by certified mail to the employee’s official address, as listed in the school records. If the 
employee refuses to accept the notice or fails or refuses to pick up the notice after being notified by the post office to 
do so, then the employee shall be deemed to have received the notice on the date that the notice was postmarked. The 
notice shall contain the information provided in the attached form. The postmark shall be used to determine the 
timeliness of the notice.
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Employees desiring a hearing before the board, must notify the clerk of the board of education within ten (10) 
working days of the postmark on their written notice. If the employee fails to notify the district within the allotted 
time, they will have waived their right to a hearing and the decision shall be deemed final. In the case of 
nonreemployment, the board may take final action to nonreemploy the employee without further notice or hearing 
rights.

Hearing before the Board of Education
Upon timely notice as set forth above, the support employee shall be entitled to a hearing before the board. The 
hearing shall be conducted at the next, or next succeeding, regularly scheduled meeting of the board if the request for 
the hearing was received at least ten (10) days prior to the next, or next succeeding, regularly scheduled board 
meeting. At the request of the employee or at the discretion of the board, the board shall call a special meeting to 
conduct the requested hearing. The special meeting shall be held no earlier than ten (10) days nor later than thirty (30) 
days after receipt of the employee’s request.

At the hearing before the board, the employee shall be entitled to be represented by counsel, to cross-examine 
witnesses presented by the school district, to present witnesses on his/her behalf and to present any relevant evidence 
or statement which the employee desires to offer. The hearing shall be conducted in open session. The hearing shall 
commence with a statement to the employee of his/her rights at the hearing. Following this statement, the 
administration shall present facts showing the cause for the employee’s suspension without pay as a disciplinary 
measure, demotion, termination or nonreemployment. The burden of proof shall be upon the administration. The 
employee shall then have the right to present his/her side of the matter. After both the administration and the 
employee have fully presented their respective positions, the board shall deliberate on the evidence in executive 
session. The board shall announce its findings and decision immediately in open session by individual voice vote.
The decision shall be made by a majority of the board members present at the meeting.

As to suspension as a disciplinary measure, demotion or termination, the board may affirm, modify or reverse the 
action taken against the employee, including increasing or decreasing the severity of the original action. As to 
nonreemployment, the board may reemploy or nonreemploy the employee for the subsequent fiscal year.

The decision of the board at the hearing shall be final and non-appealable.

Causes for Suspension, Demotion, Termination or Nonreemployment
In accordance with Title 70 of the Oklahoma Statutes, Sections 6-101.40 through 6-101.47, the board hereby adopts 
the following causes for suspension, demotion, termination, or nonreemployment of support personnel.

1. Leaving workstation without authorization prior to lunch periods or end of workday

2. Excessive unexcused absenteeism

3. Chronic absenteeism for any reason

4. Failure to be at workstation at starting time or excessive tardiness

5. Persistently wasting time, loitering or distracting others during working hours

Adoption Date: February 8, 2000 Revision Date(s): 1/19/10, 9/9/14, 8/8/17, 10/8/24 Page 3 of 5
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6. Leaving work area during working hours without proper notification and permission

7. Falsification of personnel or other records (personal or another employee's records)

8. Possession of weapons on school premises, in school vehicles or while on duty

9. Removing district property, records, or confidential information from premises without proper authority

10. Willful abuse, misuse, defacing, or destruction of district property, including tools, equipment, or other 
property of other employees

11. Theft or misappropriation of property of employees, students, or this district

12. Sabotage

13. Refusal to follow instructions of supervisor

14. Refusal or failure to do assigned work

15. Unauthorized operation of vehicles, machines, tools, or equipment

16. Threatening, intimidating, coercing, or interfering with employees, supervisors, or students at any time

17. The making or publishing of false, vicious, or malicious statements concerning any employee, supervisor, 
student or the district

18. Creating or contributing to unsanitary conditions

19. Practical jokes injurious to employees or district property

20. Possession, consumption, or reporting to work under the influence of beer, alcoholic beverages, nonprescribed 
drugs, or controlled substances

21. Creating disturbances on the premises at any time

22. Disregard of known safety rules or common safety practices

23. Unsafe operation of motor driven vehicles

24. Operating machines or equipment without safety devices provided

25. Participating in or witnessing without reporting gambling, lottery, or any other game of chance on district 
property
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26. Unauthorized distribution of literature, written, or printed matter of any description on district property

27. Posting or removing notices, signs, or writing in any form on bulletin boards of district property at any time 
without specific authority of the administration

28. Poor workmanship

29. Immoral conduct or indecency including abusive or foul language

30. Making or receiving excessive personal telephone calls, texting, or use of social media during working hours

31. Walking off the job

32. Continued poor or negative attitude while on the job, including poor relationship with other staff or students

33. Smoking, chewing or any other use of tobacco or tobacco/smoking paraphanelia or products that simulate 
smoking, while on, in, or upon any school property

34. Failure to dress appropriately for work assignment

35. Refusal of job transfer within the district when transfer does not result in demotion

36. Abuse of rest periods or meal period policies

37. Inappropriate or unauthorized use of the school district’s computer network or Internet connections

38. Insubordination of any kind

39. Racial discrimination, including racial slurs or other demeaning remarks concerning another person's race, 
ancestry, or country of origin and directed toward another employee, a student or a visitor

40. Violation of any district rule, regulation or policy

41. Violation of any administrative rule or order

42. If it is in the best interest of the school district, any support person may be suspended, demoted, terminated, or 
nonreemployed

Violations of any of the above may lead to suspension, demotion, or termination of the support employee.

REFERENCE: 70 O.S. §6-101.40, et seq.
CROSS-REFERENCE: Policy DC, Employment Practices
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SUSPENSION, DISMISSAL AND NONREEMPLOYMENT
OF TEACHERS

Procedures for dismissal of certified employees are governed by state law, and all actions of the school district and 
the board are clearly identified in the statutes.  However, nothing in this policy shall be construed to prevent layoffs 
due to lack of funds or work.  For those certified employees entitled to due process by law, no action regarding 
dismissal or nonrenewal shall be taken until the employee has received due process.

The board may vote to offer employment or to not offer employment for the subsequent school year in advance of the 
statutory deadline.  

1. Definitions and Scope

A. "Teacher" means a duly certified or licensed person who is employed to serve as a counselor, 
librarian, school nurse, or any instructional capacity.  An administrator shall be considered a "teacher" 
only with regard to service in an instructional, nonadministrative capacity.

B. "Dismissal" means the discontinuance of the teaching service of a teacher during the term of a written 
contract.

C. "Nonreemployment" means the nonrenewal of a teacher's contract upon expiration of the contract.

D. "Suspension" means the temporary discontinuance of a teacher's services during the term of a contract 
pending dismissal or nonreemployment.

E. "Career teacher" means a teacher who:

i. was employed by the school district prior to the current school year and has completed three 
(3) or more consecutive complete school years in such capacity in the school district under a 
written continuing or temporary teaching contract; or

ii. is employed for the first time by the school district under a written continuing or temporary 
teacher contract during the current school year and has:

• completed three (3) consecutive, complete school years in the district under a written 
continuing or temporary teacher contract with a rating of “superior” for at least two (2) 
of those years; or

• completed four (4) consecutive, complete school years in the district under a written 
continuing or temporary teacher contract with a rating of “effective” or higher for the 
four (4) year period with a rating of at least “effective” for the last two (2) of the four (4) 
years – as measured pursuant to the district’s TLE; or

• completed four (4) consecutive, complete school years in the district under a written 
continuing or temporary teacher contract and was granted career status by the board of 
education after the applicable principal and superintendent petitioned the board to grant 
career status.  (The principal must specify in the petition the underlying facts supporting 
the granting of career status.)
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F. "Probationary teacher" means a teacher who:

i. is employed by the district prior to the current school year and has completed fewer than 
three (3) consecutive, complete school years in such capacity in the school district under a 
written teaching contract; or

ii. is employed for the first time by the district under a written teaching contract during the 
current school year and thereafter and has not met the requirements to be a career teacher as 
described above.

G. “Abandonment of contract” means the failure of a teacher to report at the beginning of the contract 
term or otherwise perform the duties of a contract of employment when the teacher has accepted other 
employment or is performing work for another employer that prevents the teacher from fulfilling the 
obligations of the contract of employment.

H.  “Mental of physical abuse” to a child would also include, but is not limited to finding that a teacher 
has, either in the presence of a minor in a manner that such person has participated in making 
available to a minor online, engaged in sexual acts, acts that appeal to the prurient interest in sex as 
found by the average person applying contemporary community standards, or acts that excessively 
promote sexuality in light of the educational value of the material and in light of the youngest age of 
any student with access to said material.

I.. This policy does not apply to:

i. substitute teachers,

ii. adult education teachers or instructors,

iii. nonrenewal of teachers employed on temporary contracts for a complete year;

iv. nonrenewal and dismissal of teachers employed on temporary contracts for less than a 
complete school year.

v. administrators, except with regard to service in an instructional, non-administrative position.

vi. adjunct teachers

J.  This policy does apply to teachers employed in positions fully funded by federal or private categorical 
grants in regard to dismissals or suspensions during the term of employment under the grant, but not 
in regard to "nonreemployment" at the expiration of the grant.

2. Grounds for Dismissal or Nonreemployment

A. A career teacher may be dismissed or not reemployed for:

i. willful neglect of duty,

ii. repeated negligence in performance of duty,
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iii. incompetency,

iv. unsatisfactory teaching performance,

v. instructional ineffectiveness,

vi. mental or physical abuse to a child,

vii. commission of an act of moral turpitude,

viii. abandonment of contract,

ix. criminal sexual activity or sexual misconduct (as those terms are defined by law), which has 
impeded the effectiveness of the teacher's performance of school duties,

x. failure to meet local school board staff development requirements (non-reemployment only), 

xi. engaging in acts which could form the basis of criminal charges sufficient to result in 
denial/revocation of a teaching certificate, and

xii. any other grounds hereafter allowed by law.

B. A career teacher shall be dismissed or not reemployed for 

i. conviction of a felony,

ii. conviction of any sex offense subject to Oklahoma’s Sex Offenders Registration Act or 
another state’s or the Federal Sex Offender Registration Provisions,

iii. an “ineffective” rating, as measured pursuant to the district’s TLE, for two (2) consecutive 
school years, after full implementation of TLE,

iv. a “needs improvement” rating or lower, as measured pursuant to the district’s TLE, for three 
(3) consecutive school years, after full implementation of TLE

v. a rating below “effective,” as measured pursuant to the district’s TLE, for a five (5) year 
average, after full implementation of TLE.

C. A probationary teacher may be dismissed or not reemployed for cause including but not limited to
engaging in acts which could form the basis of criminal charges sufficient to result in 
denial/revocation of a teaching certificate.

D. A probationary teacher shall be dismissed or not reemployed for 

i. conviction of a felony,

ii. conviction of any sex offense subject to Oklahoma’s Sex Offenders Registration Act or 
another state’s or the Federal Sex Offender Registration Provisions,
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ii. an “ineffective” rating, as measured pursuant to the district’s TLE, for two (2) consecutive 
school years, after full implementation of TLE.

iv. failure to attain career teacher status within a four-year period, after full implementation of 
TLE.

E. A cause listed 2A(i) - (v) for a career teacher, or any cause related to inadequate teaching performance 
for a probationary teacher, shall not be a basis for a recommendation to dismiss or not reemploy a 
teacher unless corrective action procedures involving admonishment / plan for improvement have 
been followed.  Dismissal or nonreemployment for any cause not listed in 2A(i) - (v) for a career 
teacher, or not related to inadequate teaching performance for a probationary teacher, shall not require 
corrective action procedures (i.e. admonishment) to be followed.

F. Corrective Action – Admonishment / Plan for Improvement

When the evaluating administrator, or the superintendent, acting through the principal, identifies poor 
performance or conduct that the administrator believes may lead to a recommendation for the 
teacher’s dismissal or nonreemployment. The administrator will admonish the teacher in writing, 
make reasonable effort to assist the teacher in correcting the poor performance or conduct, and 
establish a reasonable time for improvement, not to exceed two months, taking into consideration the 
rating on the evaluation or the nature and gravity of the teacher’s performance or conduct.

A copy of the admonishment shall be provided to the superintendent.

If the teacher does not correct the poor performance or conduct cited in the admonition within the 
time specified, the administrator shall make a recommendation to the superintendent for the dismissal 
or nonreemployment of the teacher. The superintendent shall furnish a copy of the recommendation to 
the board of education.

A teacher shall not be prohibited from or disciplined for:
1. Disclosing public information to correct what the teacher reasonably believes evidences violation 

of the Oklahoma constitution, or law, or a rule promulgated pursuant to law;
2. Reporting a violation of the Oklahoma constitution, or state or federal law; or
3. Taking any of the above actions without giving prior notice to the teacher’s supervisor or anyone 

else in the teacher’s chain of command.

“Reporting” means providing a spoken or written account to a supervising teacher, administrator, 
school board member, representative from the State Department of Education, law enforcement 
official, district attorney, or parent or legal guardian of a student directly impacted by the actions.

The school district may discipline any teacher who violates students’ or parents’ rights to 
confidentiality and protection under the Family Educational Rights and Privacy Act (FERPA) and any 
other state or federal law which requires confidentiality of information concerning students.

3. Procedures for Dismissal or Nonreemployment

A. Commencement of Action
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Whenever the superintendent determines that cause exists for the dismissal or nonreemployment of a 
teacher employed within the school district, the superintendent shall submit a recommendation in 
writing to the board of education.  The recommendation shall state the one or more specific grounds 
(statutory grounds, in the case of a career teacher) and specify the underlying facts on which the 
recommended dismissal or nonreemployment is based.

If the board of education chooses not to accept the superintendent’s recommendation as to 
reemployment of a teacher, the board may initiate dismissal or nonreemployment action without a 
recommendation provided that it adheres to the other provisions of this policy and that the corrective 
action procedures, if applicable, have been followed.

B. Suspension

                             If a district that has received notice under Oklahoma Accreditation Standard 210:35-3-86,  section (g) 
                             that an investigation or certification review of a certified employee has been commenced by the State  
                             Department of Education, the employee may be placed on administrative leave.  The determination as 
                             to whether the employee will be placed on leave is a decision of local control.  If the district does not 
                             place such certified employee on administrative leave during the time that such employee is under 
                             investigation for certificate revocation, and that employee’s certificate is revoked at the conclusion of 
                             that investigation, the district shall be given a health and safety deficiency. 

Whenever the superintendent has reason to believe that cause exists for the dismissal of a teacher and 
is of the opinion that the immediate suspension of the teacher would be in the best interests of the 
children in the district, the superintendent, or the board of education on the recommendation of the 
superintendent, may suspend the teacher without notice or hearing.  The suspension shall not deprive 
the teacher of any teaching compensation or other benefits to which he/she would otherwise be 
entitled under the teaching contract or pursuant to law. Within ten (10) days after the suspension 
becomes effective, the board of education shall initiate a hearing for dismissal pursuant to this policy.  
However, in a case involving a criminal charge or indictment, such suspension may extend to such 
time as the teacher’s case is finally adjudicated, except such extension shall not include any appeal 
process.  

Whenever the local board of education or the administration of a school district has reason to 
believe that cause exists for the dismissal of an administrator, and when they are of the opinion that the 
immediate suspension of an administrator would be in the best interests of the children in the district, 
the local board of education or the superintendent of the school district may suspend the administrator 
without notice or hearing. However, the suspension of the administrator shall not deprive the 
administrator of any compensation or other benefits to which he or she would otherwise be entitled 
under his or her contract or pursuant to law. Within ten (10) days' time after such suspension becomes 
effective, the local board of education shall initiate proceedings pursuant to Section 6-102.4 of this title 
to have the administrator dismissed. However, in a case involving a criminal charge or indictment, such 
suspension may extend to such time as the administrator's case is finally adjudicated at a trial. Provided, 
however, such extension shall not include any appeal process.

C. Notice and Hearing

i. Prior to the time that the board of education takes any action to dismiss or nonreemploy a 
teacher, the clerk of the board or other individual designated by the board shall deliver to the 

https://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=89946
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teacher a copy of the and a notice that the teacher has a right to a hearing before the board 
stating the date, time and place set by the board for the teacher hearing.  Delivery of the 
recommendation shall be by any of the following: (1) certified mail, restricted delivery, 
return receipt requested; (2) personal delivery to the teacher with a signed acknowledgment 
of receipt; or (3) process server.  In the same manner the board or individual designated by 
the board shall notify the teacher of the right to a hearing before the board and the date, time 
and place for the hearing.  The hearing shall be held no fewer than 20 days and no more than 
60 days after the receipt of the notice by the teacher, or after the date on the personal receipt 
by hand-delivery to the teacher, or after the date of delivery by process server.  Notice of a 
recommendation of nonreemployment or possible nonreemployment shall be given to the 
teacher prior to the first Monday in June.  

ii. The teacher hearing before the board of education shall be conducted pursuant to procedures 
established by the State Department of Education.  In the absence of or to the extent not 
inconsistent with those procedures, the hearing shall be conducted as prescribed in the 
paragraphs below.

iii. The hearing shall commence with a statement to the teacher of the teacher’s rights at the 
hearing.  Following this statement, the school administration shall present facts showing the 
cause for the teacher's dismissal or nonreemployment.  The teacher shall then have the right 
to present the teacher’s side of the matter.  After both the school administration and the 
teacher have fully presented their respective positions, the board of education shall deliberate 
on the evidence regarding the teacher's dismissal or nonreemployment in executive session

v. At the hearing, the teacher shall be entitled to be represented by counsel, to cross-examine 
witnesses presented by the school administration, to present witnesses on the teacher’s behalf 
and to present any relevant evidence or statement which the teacher desires to offer.  The
burden of proof for any dismissal or nonreemployment shall be on the superintendent (or 
designee), and the standard of proof shall be a preponderance of the evidence.

v. After due consideration of the evidence and testimony presented at the teacher’s hearing, the 
board shall vote, in open session, on the following: (1) findings of fact based on the evidence

submitted and (2) whether to dismiss or nonreemploy the teacher.  The decision shall be 
made by a majority of the board of education members present at the meeting and shall be 
final and nonappealable.  

The motion to dismiss or nonreemploy the teacher should state the specific cause for 
dismissal or nonreemployment, although such cause need not be a statutory cause for a 
probationary teacher.

vi. The teacher shall be sent notice of the board's decision by certified mail, restricted delivery, 
return receipt requested, or substitute process.  The notice shall state the basis for the board’s 
decision.  

vii. The teacher shall receive any compensation or benefits to which the teacher is entitled until 
such time as the board’s decision is final.  If the teacher’s hearing is for nonreemployment,     
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and not for dismissal, the teacher’s compensation and benefits may continue only until the 
end of the teacher’s current contract.

D. Criminal Matters

Whenever the superintendent (or board) makes a recommendation for a teacher’s termination based 
on conduct which could form the basis of criminal charges sufficient to warrant revocation of the 
teacher’s certificate, the superintendent shall forward a copy of the recommendation to the Oklahoma 
State Department of Education and the teacher at the conclusion of any due process provided to the 
teacher or upon acceptance of the teacher’s resignation.

E. Teachers with a Suspended Certificate

A teacher whose certificate has been suspended by the State Board of Education pursuant to OKLA. 
STAT. tit. 70, Section 3-104 and OKLA. STAT. tit. 75, Sections 314 and 314.1 shall be placed on 
paid suspension while proceedings for revocation or other action are pending before the State Board 
of Education. During the time the teacher’s certificate is suspended, the district may initiate due 
process procedures in accordance with OKLA. STAT. tit. 70, Section 6-101.20 et seq.

Reference:  70 O.S. §6-101, OAC 210-1-5-8
      70 O.S. §6-101.6b  Whistleblower Protection for Teachers
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USE OF AUTOMATIC EXTERNAL DEFIBRILLATOR

Stillwater Public Schools will follow the American Heart Association guidelines for automatic external defibrillator 
(AED) use and storage. Responders’ use of the AED should not replace the care provided by emergency medical 
services (EMS), but is meant to provide a lifesaving bridge during the first few critical minutes it takes for advanced 
life support providers to arrive.

The AEDs are to be located in all district sites so that any victim may be reached in three minutes or less. 

Roles and Responsibilities

The AED coordinator will serve as the primary liaison between the local EMS and the AED program. The coordinator 
will be responsible for purchasing equipment and supplies, organizing training programs, forwarding incident data to 
the local EMS, and holding post-event debriefing sessions for employees involved.

Designated district employees authorized to utilize the AED are specific employees trained and certified to use an 
AED in a sudden cardiac arrest emergency. These employees will attend an American Heart Association CPR 
training session which will include AED training and designated employees will be recertified every two years. 
Designated employees will also be required to have a one hour annual AED update via online training.

Procedure

When an apneic, pulseless victim is discovered, activate the sudden cardiac emergency response plan by following 
the guidelines set by the American Heart Association. This district will follow the American Heart Association AED 
treatment algorithm. The school principal will notify the secondary or elementary school nurse of the use of the AED. 
An accident report form will be used to document an event and to document the practice drills.

Maintenance

The district will follow the manufacturer’s suggested guidelines for maintenance of the AED. AED coordinators will 
perform annual maintenance checks on all AED’s in the district.

A designated employee at each site will:

1. Daily verify the unit’s readiness for use.

2. Notify the AED coordinator if there is any indication the unit is not ready for use.

             LEGAL REFERENCE:         70 O.S. § 1210.200
                      70 O.S. § 24-1556

Adoption Date: July 21, 2009 Revision Date(s): 10/8/24 Page 1 of 1
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SUDDEN CARDIAC EMERGENCY RESPONSE PLAN

Stillwater Public Schools will follow the American Heart Association guidelines for automatic external defibrillator 
(AED) use and storage. Responders’ use of the AED should not replace the care provided by emergency medical 
services (EMS), but is meant to provide a lifesaving bridge during the first few critical minutes it takes for advanced 
life support providers to arrive.

In the United States, it is estimated that annually 356,000 adults experience out-of-hospital cardiac arrest as well as 
23,000 pediatric cardiac arrests (Mozaffarian, D, 2015; Okubo, M et al, 2020) . Although approximately 90% of 
those people will not survive the event, the likelihood of survival increases with prompt intervention. According to 
the American Heart Association (AHA), early intervention that includes CPR and restoration of normal heart rhythm 
with the use of an AED increases the chance of survival.
  
Guidance in this policy will be used by all District sites to develop a Cardiac Emergency Response Plan (CERP) and 
create site Cardiac Emergency Response Teams (CERTs) to respond to sudden cardiac arrest (SCA) incidents. 

This document does not replace any district policies or local, state, or national regulations. 
  
Developing a Cardiac Emergency Response Team (CERT) 

1. The AED coordinator will oversee the CPR-AED program activities, training, education, and evaluation.

2. Each site will designate one person as the Cardiac Emergency Response Team Coordinator.  The CERT 
Coordinator will assign staff to serve as members of the CERT.  This team should be comprised of at least 
5 people or 10% of staff.

3. All individuals on CERT should have current CPR/AED training from a nationally recognized 
organization. 

4. A list of these individuals and their CPR certifications should be maintained on-site in a readily accessible 
area.

5. Designate one person to call 9-1-1 and direct EMS to the location of the sudden cardiac arrest (SCA).  

Automated External Defibrillators (AEDs) – Placement, Installation and Maintenance

1. Inside District buildings, the number of AEDs shall be sufficient to enable a person to retrieve an AED 
and deliver it to any location within the building, ideally within 3 minutes of being notified of a possible 
cardiac emergency.  All AEDs should be clearly marked in a backpack or hard case.

2. Outside District buildings (e.g., on school grounds, venues, or athletic fields) – The number of AEDs, 
either stationary or in the possession of an on-site athletic trainer, coach, or other qualified person, shall be 
sufficient to enable the delivery of an AED to any location outside of the building including any venue, 
athletic field, or school grounds, ideally within 3 minutes of being notified of a possible cardiac 
emergency. AED should be clearly marked in a backpack or hard case.

3. A designated member of the site CERT will notify the AED coordinator for maintenance of AEDs in 
accordance with the AED’s operating manual.

Adoption Date: October 8, 2024 Revision Date(s): Page 1 of 5



STILLWATER BOARD OF EDUCATION CKAH-P (NEW)

SUDDEN CARDIAC EMERGENCY RESPONSE PLAN (Cont.)

4. The AED coordinator will maintain a log of the maintenance activity including summer months when 
school is not in session.  

5. CERT coordinator should be responsible for verifying equipment readiness.

6. Additional Resuscitation Equipment: A resuscitation kit shall be connected to the AED carry case. The kit 
shall contain latex-free gloves, razor, scissors, towel, antiseptic wipes, a CPR barrier mask, and consider 
an extra set of AED pads. 

7. AEDs should not be locked in an office or stored in a location that is not easily and quickly accessible at 
all times.  

8. AEDs shall be accessible for responding to a cardiac emergency, during day and night sports activities, 
after-school, or work activities, in accordance with this CERP.  

9. Each AED should have one set of AED pads connected to the device and one spare set.  

10. Signage: All AEDs should have clear AED signage to be easily identified. These should be visible from 
the normal path of travel. A projecting (three-dimensional) universal AED sign shall be installed above 
cabinet or bracket/wall rack clearly marking the location of AED(s).   

11. Recommend removing warning "for professional use only" on AED cabinets as AEDs provide 
instructions for use. 

12. Locations of the AEDs are to be listed in the District Critical Incident Plan and building maps.  The AED 
coordinator will also maintain an inventory and master list of AED locations.

13. The AED coordinator will maintain a plan for back-up AEDs for replacement of any AED that may be 
out-of-service for maintenance or other issues.

14. Installation of AEDs will meet ADA Accessibility Guidelines (ADAAG).

15. The AED coordinator should register the District AEDs with the manufacturer and supplier to receive 
notifications of potential recalls or alerts.

16. The AED coordinator will ensure that both pediatric and adult pads are available with each AED unit.

Communication of CERP

1. The Cardiac Emergency Response Plan (CERP) should be posted broadly in places such as (but not 
limited to): 

a. In each classroom, cafeteria, restroom, health room, break room and in all offices. 
 

b. Adjacent to each AED.  

c. In the gym and in all other indoor locations where athletic activities take place. 

Adoption Date: October 8, 2024 Revision Date(s): Page 2 of 5



STILLWATER BOARD OF EDUCATION CKAH-P (NEW)

SUDDEN CARDIAC EMERGENCY RESPONSE PLAN (Cont.)
 
d. At other strategic locations on school campus, including outdoor physical education and athletic 

venues and facilities

e. Attached to all portable AEDs.

2. The Cardiac Emergency Response Plan should be distributed to: 

a. All staff and administrators at the start of each school year, with updates distributed as made. 

b. All staff should be educated on the Cardiac Emergency Response Plan in their school/site 
yearly.

c. New staff members should receive CERP in their orientation materials.

Training in Cardiopulmonary Resuscitation (CPR) and AED Use 

1. Staff training 

a. Designated staff (in addition to the school nurse or site health room / office assistant) should be 
trained in cardiopulmonary resuscitation (CPR) and in the use of an AED.

b. Training may be traditional classroom, on-line or blended instruction but should include 
cognitive learning, hands-on practice, and testing.  Training will align with any additional local 
requirements.

c. All staff,  regardless of if they are a CERT member, should receive annual training on SCA and 
understand how to recognize a cardiac arrest, how to initiate the response team, and where the 
AEDs in the building are located.

2. Cardiac Emergency Response Drills

a. Cardiac Emergency Response Drills are an essential component of this Plan.  The site should 
perform at least 2 successful Cardiac Emergency Response Drills each year with the 
participation of staff, safety officials and other targeted responders. A successful Cardiac 
Emergency Response Drill is defined as full and successful completion of the Drill in 5 minutes 
or less.  One drill may include a tabletop exercise with all the staff and CERP members present.

b. Include as many other people as possible (staff, faculty, coaches, students, parents, etc.) who can 
receive additional CPR/AED education and awareness of the plan.

Local Emergency Medical Services (EMS) Integration with the School Plan 

1. Provide a copy of this Plan to local emergency response and dispatch agencies (e.g., the 9-1-1 response 
system), which may include local police and fire departments and local Emergency Medical Services 
(EMS). 
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2. The development and implementation of the Cardiac Emergency Response Plan shall be coordinated with 
the local EMS Agency, campus safety officials, on-site first responders, administrators, athletic trainers, 
school nurses, and other members of the school and/or community medical team.

3. Work with local emergency response agencies to; coordinate the plan with the local emergency response 
system and to inform local emergency response system of the number and location of on-site AEDs.

Conduct Practice Drills

1. Please refer to the CERP Drill section on the American Heart Association page for more information.

Annual Review and Evaluation of the Plan

1. Conduct an annual internal review of the Cardiac Emergency Response Plan (CERP) for schools. The 
annual review should focus o ways to improve the response process, to include:

a. A post-event review following an event. This includes review of existing documentation for any 
identified cardiac emergency that occurred at the location or at any sanctioned function.  There 
should be a designated person responsible for establishing the documentation process.

2. Post-event documentation and action shall include the following:

a. A contact list of individuals to be notified in case of a cardiac emergency

b. Determine the procedures for the release of information regarding the cardiac emergency.

c. Date, time, and location of the cardiac emergency and the steps taken to respond to the cardiac 
emergency.

d. The identification of the person(s) who responded to the emergency

e. The outcome of the cardiac emergency. This shall include but not be limited to a summary of 
the presumed medical condition of the person who experienced the cardiac emergency to the 
extent that the information is publicly available. Personal identifiers should not be collected 
unless the information is publicly available.  

f. An evaluation of whether the CERP was sufficient to enable an appropriate response to the 
specific cardiac emergency. The review shall include recommendations for improvements to the 
Plan and in its implementation if the plan was not optimally suited for the specific incident. The 
post-event review may include discussions with medical personnel (ideally through the school’s 
medical counsel) to help in the debriefing process and to address any concerns regarding on-site 
medical management and coordination.

g. An evaluation of the debriefing process for responders and post-event support. This shall 
include the identification of aftercare services including aftercare services and crisis counselors.
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h. An evaluation of the debriefing process for responders and post-event support. This shall 
include the identification of aftercare services including aftercare services and crisis counselors.

i. A determination, at least annually, as to whether additions, changes or modifications to the Plan 
are needed. Reasons for a change in the Plan may result from a change in established guidelines, 
an internal review following an actual cardiac emergency, or from changes in facilities, 
equipment, processes, technology, administration, or personnel. 

Activation of Cardiac Emergency Response Team During an Identified Cardiac Emergency

1. Activate the Cardiac Emergency Response Team immediately when a cardiac emergency is suspected.

2. The Protocol for responding to a cardiac emergency should be posted and readily accessible to anyone.

Sudden cardiac arrest events can vary greatly. All staff and Cardiac Emergency Response Team (CERT) members 
must be prepared to perform the duties outlined below. Immediate action is crucial in order to successfully respond to 
a cardiac emergency. Consideration should be given to obtaining on-site ambulance coverage for high-risk athletic 
events. One should also identify the closest appropriate medical facility that is equipped in advanced cardiac care.  
 
Follow these steps in responding to a suspected cardiac emergency: 

1. Recognize the signs of sudden cardiac arrest and act quickly.

2. Facilitate immediate access to professional medical help:

3. Start CPR

4. Use the nearest AED.

5. Transition care to EMS.

6. Debrief

IMPORTANT: This is a resource document intended for use in formulating a plan for adoption 
by a school/school district. Medical and legal counsel for the school/school district should review 
this Plan before implementation. It is the responsibility of the school/school district to ensure that 
the Cardiac Emergency Response Plan as adopted is consistent with local, state, and federal law. 

 
LEGAL REFERENCE:  70 O.S. § 24-156

Adoption Date: October 8, 2024 Revision Date(s): Page 5 of 5



STILLWATER BOARD OF EDUCATION EMI

OBSERVATION OF 
MINUTE OF SILENCE

The Oklahoma Legislature has directed that the board of education of each school district shall ensure that the public 
schools within the district shall observe approximately one minute of silence each day.  This policy is adopted to 
comply with that directive.  

The principal of each school building within the school district is hereby directed to designate approximately one 
minute of each day for the observation of a minute of silence. At the beginning of each semester, the principal or his 
or her designee will give teachers direction as to how the minute of silence is to be observed. The minute of silence 
shall be for the purpose of allowing each student and teacher, in the exercise of his or her individual choice, to reflect, 
meditate, pray, or engage in any other silent activity that does not interfere with, distract, or impede other students and 
teachers in the exercise of their individual choices.  Teachers shall neither encourage students to use nor discourage 
students from using the minute of silence for any particular purpose, such as reflection, meditation, prayer, or other 
silent activity. All teachers shall be made aware that it is the student’s decision as to how to utilize the minute of 
silence, provided that the student’s choice does not interfere with, distract, or impede other students in the exercise of 
their individual choices.

The daily minute of silence will begin with an announcement over the public address system that there will be a pause 
for a minute of silence in which students and teachers may reflect, meditate, pray, or engage in any other silent 
activity that does not interfere with, distract, or impede other students in the exercise of their individual choices.  

Reports of violations must be submitted by the complaining party to the principal of the school building where the 
violation occurred. The district will investigate all reports that a student or teacher has not been permitted to observe 
approximately one minute of silence each school day pursuant to this policy. 

REFERENCE:   70 O.S. §11-101.1
70 O.S. §11-101.2
O.A.C. 210: 35-3-252
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VOLUNTARY PRAYER

The Oklahoma State Board of Education has directed that every school district permits those students and teachers 
wishing to do so to participate in voluntary prayer. This policy is adopted to comply with that directive.  

It is the district’s policy that students and teachers may engage in voluntary prayer, including at district athletic 
events and graduation ceremonies. However, school district employees shall not teach, or instill by way of repetition, 
any sectarian or religious doctrine.

Any student or teacher who has not been permitted to participate in voluntary prayer should notify the relevant 
school building principal of the violation of this policy. The district will investigate all reports that a student or 
teacher has not been permitted to participate in voluntary prayer pursuant to this policy.

Reference:     Okla. Stat. tit. 70, § 11-101.1
                       O.A.C. 210: 35-3-251
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