
To view this meeting, the livestream link is: https://vimeo.com/event/729428

To make a public comment, the call in number is 

(US) 1-559-422-7428  PIN 899 929 839

Regular BOE Agenda
December 3, 2024

Council Chambers
3 Primrose St.
Newtown, CT 06470
7:00 PM

As citizens of our community, we will conduct ourselves in accordance with Newtown’s Core Character Attributes as displayed in 
our character tree. We will be responsible for our actions and show respect for each other. We will interact peacefully, 
productively, and politely. We will be trustworthy and honest and show compassion toward others. Newtown’s continued 
success is contingent upon our ability to persevere, to follow through with our commitments, and to stay focused on the greater 
good.

AGENDA

1. PLEDGE OF ALLEGIANCE

2. CONSENT AGENDA

A. Newtown High School 2025 Ski Trip

B. Correspondence Report

3. **PUBLIC PARTICIPATION

4. REPORTS

A. Chair Report

B. Superintendent's Report

C. Committee and Liaison Reports

D. Student Representatives Report

5. PRESENTATIONS

A. Next Generation Accountability Report

6. OLD BUSINESS

A. Policies for Second Read and Approval:

1. 1010 Automatic External Defibrillators

2. 5114 Student Discipline

3. 5115 Student Use of the District's Computer Systems and Internet Safety

4. 5127 Fundraising Activities

5. 5129 Field Trips

6. 5137 Bullying Prevention and Intervention



7. 5141.21 Administration of Student Medications in the Schools
5137 Bullying Prevention and Intervention

8. 5145.12 Search and Seizure

9. 5146 Policy to Improve Completion Rates of the Free Application for Federal Student 
Aid (FAFSA)

B. Policies to Rescind  ( Please note these policies are on the District website.)

1. 1314/1324 Fundraising and Solicitation - Guidelines Pertaining to 7-12 Athletics

2. 3281 School Fundraisers

3. 3281.2 School Fund Raisers, Online Fundraising Campaigns-Crowdfunding

4. 5114 Suspension and Expulsion/Due Process

5. 5131.5 Vandalism

6. 5131.7 Weapons and Dangerous Instruments

7. 5131.8 Off School Grounds Misconduct

8. 5131.82 Restrictions on Publications and Written or Electronic Material

9. 5131.911 Bullying Prevention and Intervention

10. 5131.914 Safe School Climate Plan

11. 5141.27 Use of External Automatic Defibrillators

12. 5141.29 School Based Health Center

13. 5145.111 Probation/Police/Courts

14. 5145.12 Search and Seizure

15. 5145.122 Use of Dogs to Search School Property

16. 5145.124 Breathalyzer Testing

17. 5145.14 On-Campus Recruitment

18. 5145.2 Activism and Dissent

19. 5145.21 Middle School/High School Student Governance

20. 5145.31 Gambling

21. 6141.321 Responsible Computer, Network and Internet Use

22. 6153 Field Trips

7. NEW BUSINESS

A. Items of Information  - Administrative Regulations:

1. 4116R/4216R Administrative Regulations Regarding Concussion Management and 
Training for Athletic Coaches

2. 6148R Administrative Regulations Regarding Credit for Online Courses

3. 6151R Administrative Regulations Regarding Class Size Guidelines

B. Policies to Rescind upon Adoption of Policies in Item A above due to Statutory Changes or 
Review of Administrative Regulations: (These policies are on the district website for review.)



1. 5141.7 Student Sports - Concussions

2. 6146 High School Graduation Requirements

3. 6172.6 Distance Education Virtual/Online Courses

C. Non-Mandated Policies Recommended to Rescind:

1. 6000 Instruction

2. 6114.6 Emergency Closings

3. 6114.8 Pandemic/Epidemic emergencies

4. 6151 Class Size

5. 6163.32 Live Animals in the Classroom

6. 6172 Alternative Education Programs

7. 6172.3 Home Schooling

8. 6172.6 Pilot Programs and Research Projects

D. Policies for First Read:

1. 3160 Budget Procedures and Line Item Transfers (replacement)

2. 2010 Uniform Treatment of Recruiters (new)

3. 6130 IDEA - Alternative Assessments (new)

4. 6140 Promotion and Retention (new)

5. 6143 Parental Access to Instructional Material (new)

6. 6146 High School Graduation Requirements (replacement)

7. 6147 Weighted Grading for Honors Classes (new)

8. 6148 Credit for Online Courses (new)

E. Discussion and Possible Action on 2025 Schedule of Board of Education Meetings

F. Discussion and Possible Action on Board of Education Standing Committees

G. Action on Minutes of November 19, 2024

8. PUBLIC PARTICIPATION

9. ADJOURNMENT

**During the first Public Participation, the Board welcomes commentary regarding items on the agenda. After being recognized, 
please state your name and address for the record. We request that speakers be respectful and limit comments to not more 
than three minutes. The Board of Education does not discuss personnel items or student matters in public. During the second 
Public Participation, commentary may address the agenda or may introduce issues for the Board to consider in the future. The 
Board does not engage in dialogue during either public comment period. If you desire more information or answers to specific 
questions, please email the BOE: NewtownBOE@newtown.k12.ct.us







23-24 Next Generation
Accountability Report

Report to Board of Education
Anne Uberti, Superintendent
December 2, 2024
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Next Generation 
Accountability System
1. Academic Achievement

2. Academic Growth

3. Participation Rate

4. Chronic Absenteeism

5. College and Career Readiness - Rigorous Courses

6. College and Career Readiness - Exams

7. On Track to High School Graduation

8. Four Year Graduation Rate

9. Six Year Graduation Rate

10. Post Secondary Entrance

11. Physical Fitness

12. Participation in the Arts
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Newtown Report: 2022-23 to 2023-23



Newtown Schools Report, 2023-2024

School Name
Accountability 

Index
Category Distinction

     Head O’Meadow 91.8 1
High Performance &

High Growth 

     Reed Intermediate 75.5 2

     Middle Gate 82.6 2 High Growth

     Newtown High 79.0 3

     Hawley 78.9 2

     Sandy Hook 85.0 1 High Performance

     Newtown Middle 69.2 3



High-Level Takeaways
Overall, the District continues to perform at consistently 
high level, with gradual improvement over the past three 
years.

Areas to focus on:  

• All Schools
• Student Growth

• NMS
• Achievement Gaps - High Needs Students

• NHS
• Participation Rates of High Needs Students
• PE Participation
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Biggest gains have been in K-8 Math:

• Year 3 of new K-5 Math Curriculum (Bridges), early 
indications that it is improving student outcomes

• Year 2 of new 6-8 Math Curriculum (Into Math)

K-8 Language Arts performance is lagging behind:

• Year 1 of new K-5 Language Arts Curriculum (EL Imagine 
Learning)

• Pilot year of new 6-8 Language Curriculum 



Action Steps
• Linking Strategic School Plans and action steps to specific 

indicators

• Consistent use of DIBELS Composite for early identification of 
foundational reading skills

• Shifting school goals to focus on Smarter Balanced, using iReady 
as a formative assessment to drive student growth

• Shift toward using IABs and Tools for Teachers

• More consistent opportunities for building level and special 
education leaders to engage in data-driven conversations

• Building consistent practices in order to better analyze what is 
working

• Ongoing professional learning focused on high-leverage 
instructional strategies



Link to Accountability Dashboard

Next Generation Accountability Dashboard
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Celebrate what you’ve 
accomplished but raise the bar 
a little higher each time you 

succeed. 
~Mia Hamm
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Note:  S & G created this policy in 2016 and made technical edits in October 2020. NPS
Policy 5141.27 was adopted on July 9, 2019. S & G places this policy in the Community 
Relations Series 1000, because use of Automatic External Defibrillators is not only for 
students, but also for visitors to schools and anyone who attends school-sponsored events.  
If this policy is adopted, NPS Policy 5141.27 should be rescinded. The Administrative 
Regulations should be added to the Board agenda as an Item of Information when the 
policy is adopted.

This policy was reviewed by the Nurse Supervisor.

Series 1000 1010
Community/Board Operations

POLICY AND ADMINISTRATIVE REGULATIONS 
REGARDING AUTOMATIC EXTERNAL DEFIBRILLATORS

In order to assist individuals who may experience sudden cardiac arrest or a similar life-
threatening emergency during the school’s normal operational hours, during school-sponsored 
athletic practices and athletic events taking place on school grounds, and during school-
sponsored events not occurring during the normal operational hours of the school, the Newtown 
Board of Education (the “Board”) maintains at each school under the Board’s jurisdiction, 
automatic external defibrillators (“AEDs”) and school personnel trained in the operation of such 
automatic external defibrillators and the use of cardiopulmonary resuscitation.  It is the policy of 
the Board to support the use of these automatic external defibrillators and trained school 
personnel during medically appropriate circumstances.

Requirements concerning the use and maintenance of AEDs are set forth in the accompanying 
Administrative Regulations as may be supplemented by or amended by the Administration from 
time to time.

For purposes of this policy and the accompanying regulations, an AED is a device that:
1) is used to administer an electric shock through the chest wall to the heart; 
2) contains internal decision-making electronics, microcomputers or special software 

that allows it to interpret physiologic signals, make medical diagnosis and, if 
necessary, apply therapy; 

3) guides the user through the process of using the device by audible or visual 
prompts; and 

4) does not require the user to employ any discretion or judgment in its use.  

Legal References:
Connecticut General Statutes

§ 19a-175  Definitions
§ 52-557b  Good Samaritan Law
§ 10-212d Availability of Automatic External Defibrillators in Schools

Regulations of Connecticut State Agencies
Department of Public Health § 19a-179-1 et seq.



Page 2 of 9

Approved: NEWTOWN PUBLIC SCHOOLS
Revised:        Newtown, Connecticut
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Series 1000 1010 R
Community Relations

ADMINISTRATIVE REGULATIONS
AUTOMATIC EXTERNAL DEFIBRILLATORS

I. Definitions:

Automatic External Defibrillator (AED) — a device that: (A) is used to administer an 
electric shock through the chest wall to the heart; (B) contains internal decision-making 
electronics, microcomputers or special software that allows it to interpret physiologic 
signals, make medical diagnosis, and, if necessary, apply therapy; (C) guides the user 
through the process of using the device by audible or visual prompts; and (D) does not 
require the user to employ any discretion or judgment in its use.

AED certified person— a person who is certified in the operation of automatic external 
defibrillators and the use of cardiopulmonary resuscitation, and has a copy of his/her 
certification on record with the Newtown Public Schools.

II. Defibrillator Location

1. The Newtown Public Schools will have defibrillators and at least one AED 
certified person in each school building under the jurisdiction of the Newtown 
Board of Education (the “Board”). 

2. The AEDs will be strategically placed and readily accessible to maximize rapid 
utilization.

III. Responsibility for Operation, Maintenance and Record-Keeping

1. The school nurse at each building in which an AED is installed will check the 
AED in the building on a regular basis, at least monthly.  It will be that nurse's 
responsibility to verify that the unit is in the proper location, that it has all the 
appropriate equipment (battery, mask, case, emergency pack), that it is ready
for use, and that a maintenance check has been performed.  If the nurse notes any 
problems, or the AED’s maintenance check has identified any problems, the nurse 
must contact the School Nurse Supervisor or designee 
immediately to report the problem.

The athletic trainer is responsible for monitoring the two AED’s assigned to
the Athletic Department.

2. After performing an AED check, the nurse shall indicate on the AED service log 
(Appendix III) that the unit has been inspected and that it was found to be “In-
Service” or “Out-of-Service.
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3. The School Nurse Supervisor or his/her designee shall be responsible for the 
following:

a) AED service checks during the contracted school year;
b) the replacement of equipment and supplies for the AED;
c) the repair and service of the AED;
d) all recordkeeping for the equipment during the school year;
e) training, or scheduling training, for all Board employees who require such 

training or would like to receive such training;
f) maintaining a list of AED certified persons;
g) maintaining all records concerning incidents involving the use of an AED;
h) maintaining of copies of the certifications signed by the AED certified 

persons (Appendix IV);
i) reporting the need for revising the AED policy and administrative 

regulations to the Superintendent or designee.

IV. Training for AED certified persons

The Board will provide initial training or refresher training to the following classes of individuals 
on an annual basis:

1. Staff who work in the Health Services Department, including all school nurses 
and the School Nurse Supervisor;

2. Staff who work in the Athletic Department, including all athletic trainers, head 
coaches and the Athletic Director; 

3. All building administrators; and 
4. Other designated faculty and staff at each school.

The training will be provided in accordance with the standards set forth by the American Red 
Cross or American Heart Association.  An individual completing this training will be considered 
an AED certified person.  

V. Procedures for Use of an AED 

1. To the extent practicable, AEDs should be retrieved and used by AED certified 
persons or other trained emergency medical services personnel.  In the event no 
AED certified person or other trained emergency medical services personnel is 
available or present, an AED may be used by any individual in order to provide 
emergency care to an individual who may be in cardiac arrest or who may be 
experiencing a similar life-threatening emergency.

2. AEDs may only be used in medically appropriate circumstances.

3. In the event of use, the School Nurse Supervisor shall promptly thereafter 
complete an AED check and verify that the unit is in the proper location, that it 
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has all the appropriate equipment (battery, mask, case, emergency pack), that it is 
ready for use, and that a maintenance check has been performed. Any problems 
with the AED shall immediately be reported to the School Nurse Supervisor.

Administrative Regulations Adopted:
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APPENDIX I

NEWTOWN PUBLIC SCHOOLS
AUTOMATIC EXTERNAL DEFIBRILLATOR LOG

Any time the AED is retrieved and/or used, the AED must be returned to its original location after 
retrieval/use and the individual returning the AED must complete the necessary information 
below:

Retrieved
(Date & Time)

In-
Service

*Out-
of-

Service

Returned
(Date & Time)

In-
Service

*Out-
of-

Service

User
Signature

*If out-of-service, immediately contact the School Nurse or School Nurse Supervisor.
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APPENDIX II

NEWTOWN PUBLIC SCHOOLS
AUTOMATIC EXTERNAL DEFIBRILLATOR

INCIDENT REPORT

Name of person completing report:

Date report is being completed:  Date of incident:

Name of individual on whom AED was used:

Age of individual on whom AED was used:

Known status of individual:  Student

 Parent of Student

 Other, Explain

Describe incident:

List series of events from the beginning of the emergency until its conclusion:

Signature of person completing form:

Please forward to the School Nurse Supervisor no later than 48 hours after the incident.
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APPENDIX III

NEWTOWN PUBLIC SCHOOLS
AUTOMATIC EXTERNAL DEFIBRILLATOR SERVICE LOG

Date Inspected and
In-Service

Inspected and
Out-of-Service

Signature of Nurse

Once per month or more often the School Nurse will inspect the AED.  If the AED is out-of-
service or does not have the appropriate equipment, the School Nurse will contact the 
School Nurse Supervisor or designee immediately.
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APPENDIX IV

CERTIFICATION OF UNDERSTANDING AND AGREEMENT

To:  Newtown Board of Education

From:  ______________________

I, ____________________, hereby certify that I have completed the training provided by the 
Newtown Board of Education concerning the operation of an automatic external defibrillator and 
the use of cardiopulmonary resuscitation.  I further certify that I have read, understand, and agree 
to comply with the Newtown Board of Education Policy 1010 Regarding Automatic External 
Defibrillators and the accompanying Administrative Regulations.

Sincerely,

__________________________ __________
AED certified person Date 
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Note : S & G revised this policy to reflect a number of changes made by Public Act 
24-45 and Public Act 24-93 related to student discipline. Public Act 24-45 reduces the 
maximum number of consecutive days for in-school suspensions from ten to five. 
Public Act 24-45 also alters the out-of-school suspension requirements for students in 
preschool through grade two, limiting such out-of-school suspensions to five, rather 
than ten, consecutive days and permitting them only for behavior that “causes 
physical harm on school grounds,” rather than behavior that was “of a violent or 
sexual nature.” Additionally, the Act mandates that upon return to school from an 
out-of-school suspension, students in these early grades must receive specific 
intervention services, and the administration must consider whether a Planning and 
Placement Team (PPT) meeting is required to evaluate the need for potential special 
education services. Public Act 24-93 updates the notification requirements for 
expulsion hearings, stating that parents or guardians must be informed at least five 
business days before the hearing, excluding the day of the hearing. The Act also 
introduces new parental notification requirements related to behavior intervention 
meetings requested by a teacher for a student whose behavior caused (1) a serious 
disruption to other students’ instruction, (2) self-harm, or (3) physical harm to the 
teacher, another student, or staff in the teacher’s classroom. This policy has the new 
notification requirements. 

At the time this policy is adopted, the following policies can be rescinded: 5114–
Suspension and Expulsion/Due Process; 5131.5–Vandalism; 5131.7–Weapons and 
Dangerous Instruments; 5131.8–Off School Grounds Misconduct; 5145.2–Activism 
and Dissent; and 5145.31–Gambling.

Series 5000             5114
Students

POLICY REGARDING STUDENT DISCIPLINE AND ADMINISTRATIVE 
REGULATIONS REGARDING ALTERNATE EDUCATIONAL 

OPPORTUNITIES FOR EXPELLED STUDENTS

It is the policy of the Newtown Board of Education (the “Board”) to create a school 
environment that promotes respect of self, others, and property within the Newtown 
Public Schools (the “District”).  Compliance with this policy will enhance the Board and 
the District’s ability to maintain discipline and reduce interference with the educational 
process that can result from student misconduct. Pursuant to this policy, the District shall 
promote the utilization of consistent discipline practices, both within and across schools 
in the District, while also promoting the consideration of individual circumstances arising 
in each student disciplinary matter. Where appropriate, the District implements strategies 
that teach, encourage and reinforce positive student behavior that do not require 
engagement with the discipline system. 

I. Definitions

A. Cannabis means marijuana, as defined by Conn. Gen. Stat. § 21a-240.
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B. Dangerous Instrument means any instrument, article or substance which, 
under the circumstances in which it is used or attempted or threatened to 
be used, is capable of causing death or serious physical injury, and 
includes a "vehicle" or a dog that has been commanded to attack.  

C. Deadly Weapon means any weapon, whether loaded or unloaded, from 
which a shot may be discharged, or a switchblade knife, gravity knife, 
billy, blackjack, bludgeon or metal knuckles.  A weapon such as a pellet 
gun and/or air soft pistol may constitute a deadly weapon if such weapon 
is designed for violence and is capable of inflicting death or serious bodily 
harm.  In making such determination, the following factors should be 
considered: design of weapon; how weapon is typically used (e.g., 
hunting); type of projectile; force and velocity of discharge; method of 
discharge (e.g., spring v. CO2 cartridge) and potential for serious bodily 
harm or death.   

D. Electronic Defense Weapon means a weapon which by electronic 
impulse or current is capable of immobilizing a person temporarily, but is 
not capable of inflicting death or serious physical injury, including a stun 
gun or other conductive energy device.

E. Emergency means a situation in which the continued presence of the 
student in school poses such a danger to persons or property or such a 
disruption of the educational process that a hearing may be delayed until a 
time as soon after the exclusion of such student as possible.

F. Exclusion means any denial of public school privileges to a student for 
disciplinary purposes.

G. Expulsion means the exclusion of a student from school privileges for 
more than ten (10) consecutive school days and shall be deemed to 
include, but not be limited to, exclusion from the school to which such 
student was assigned at the time such disciplinary action was taken.  The 
expulsion period may not extend beyond one (1) calendar year.

H. Firearm, as defined in 18 U.S.C § 921, means (a) any weapon (including 
a starter gun) that will, is designed to, or may be readily converted to expel 
a projectile by the action of an explosive, (b) the frame or receiver of any 
such weapon, (c) a firearm muffler or silencer, or (d) any destructive 
device.  The term firearm does not include an antique firearm.  As used in 
this definition, a "destructive device" includes any explosive, incendiary, 
or poisonous gas device, including a bomb, a grenade, a rocket having a 
propellant charge of more than four ounces, a missile having an explosive 
or incendiary charge of more than one-quarter ounce, a mine, or any other 
similar device; or any weapon (other than a shotgun or shotgun shell 
which the Attorney General finds is generally recognized as particularly 
suited for sporting purposes) that will, or may be readily converted to, 
expel a projectile by explosive or other propellant, and which has a barrel 
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with a bore of more than ½" in diameter.  The term "destructive device" 
also includes any combination of parts either designed or intended for use 
in converting any device into any destructive device and from which a 
destructive device may be readily assembled.  A “destructive device” does 
not include: an antique firearm; a rifle intended to be used by the owner 
solely for sporting, recreational, or cultural purposes; or any device which 
is neither designed nor redesigned for use as a weapon.  

I. Generative Artificial Intelligence (“AI”) refers to a technology system, 
including but not limited to ChatGPT, capable of learning patterns and 
relationships from data, enabling it to create content, including but not 
limited to text, images, audio, or video, when prompted by a user.   

J. Protected Class Harassment is a form of discrimination on the basis of 
any protected characteristic (or protected class) including race, color, 
religion, age, sex, sexual orientation, marital status, national origin, 
alienage, ancestry, disability, pregnancy, gender identity or expression, 
veteran status, status as a victim of domestic violence, or any other basis 
prohibited by state or federal law (“Protected Class”).  Harassment 
constitutes unlawful discrimination when it creates a hostile environment, 
which occurs when the harassment is sufficiently severe, pervasive, or 
persistent so as to interfere with or limit a student’s ability to participate in 
or benefit from the services, activities, or opportunities offered by a 
school.  Harassment does not have to include intent to harm, be directed at 
a specific target, or involve repeated incidents.  Harassment against any 
individual on the basis of that individual’s association with someone in a 
Protected Class may be a form of Protected Class harassment.

K. In-School Suspension means an exclusion from regular classroom 
activity for no more than five (5) consecutive school days, but not 
exclusion from school, provided such exclusion shall not extend beyond 
the end of the school year in which such in-school suspension was 
imposed.  No student shall be placed on in-school suspension more than 
fifteen (15) times or a total of fifty (50) days in one (1) school year, 
whichever results in fewer days of exclusion.

L. Martial Arts Weapon means a nunchaku, kama, kasari-fundo, octagon 
sai, tonfa or chinese star.

M. Removal is the exclusion of a student from a classroom for all or part of a 
single class period, provided such exclusion shall not extend beyond 
ninety (90) minutes.

N. School Days shall mean days when school is in session for students.

O. School-Sponsored Activity means any activity sponsored, recognized or 
authorized by the Board and includes activities conducted on or off school 
property.
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P. Seriously Disruptive of the Educational Process, as applied to off-
campus conduct, means any conduct that markedly interrupts or severely 
impedes the day-to-day operation of a school.

Q. Suspension means the exclusion of a student from school and/or 
transportation services only, provided such suspension shall not extend 
beyond the end of the school year in which such suspension is imposed; 
and further provided no student shall be suspended more than ten (10) 
times or a total of fifty (50) days in one school year, whichever results in 
fewer days of exclusion, unless such student is granted a formal hearing as 
provided below.

R. Weapon means any BB gun, any blackjack, any metal or brass knuckles, 
any police baton or nightstick, any dirk knife or switch knife, any knife 
having an automatic spring release device by which a blade is released 
from the handle, having a blade of over one and one-half inches in length, 
any stiletto, any knife the edged portion of the blade of which is four 
inches and over in length, any martial arts weapon or electronic defense 
weapon, or any other dangerous or deadly weapon or instrument, unless 
permitted by law under Section 29-38 of the Connecticut General Statutes.  

S. Notwithstanding the foregoing definitions, the reassignment of a student 
from one regular education classroom program in the District to another 
regular education classroom program in the District shall not constitute a 
suspension or expulsion.

T. For purposes of this policy, references to “school”, “school grounds” and 
“classroom” shall include physical educational environments, including on 
school transportation, as well as environments in which students are 
engaged in remote learning, which means instruction by means of one or 
more Internet-based software platforms as part of a remote learning 
model.

II. Scope of the Student Discipline Policy

A. Conduct on School Grounds, on School Transportation, or at a School-
Sponsored Activity:

1. Suspension.  Students may be suspended for conduct on school 
grounds, on school transportation, or at any school-sponsored activity 
that violates a publicized policy of the Board or is seriously 
disruptive of the educational process or endangers persons or 
property. 

2. Expulsion.  Students may be expelled for conduct on school grounds, 
on school transportation, or at any school-sponsored activity that either 
(1) violates a publicized policy of the Board and is seriously 
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disruptive of the educational process, or (2) endangers persons or 
property.

B. Conduct off School Grounds:

Discipline.  Students may be disciplined, including suspension and/or 
expulsion, for conduct off school grounds if such conduct violates a 
publicized policy of the Board and is seriously disruptive of the 
educational process.  

C. Seriously Disruptive of the Educational Process:

In making a determination as to whether such conduct is seriously 
disruptive of the educational process, the Administration and the 
Board may consider, but such consideration shall not be limited to, the 
following factors:  (1) whether the incident occurred within close 
proximity of a school;  (2) whether other students from the school 
were involved or whether there was any gang involvement;  
(3) whether the conduct involved violence, threats of violence, or 
the unlawful use of a weapon, as defined in Section 29-38 of the 
Connecticut General Statutes, and whether any injuries occurred; 
and (4) whether the conduct involved the use of alcohol.  The 
Administration and/or the Board may also consider (5) whether the 
off-campus conduct involved the illegal use of drugs.

D. A student shall not have greater discipline, punishment, or sanction for the 
use, sale, or possession of cannabis on school property than a student 
would face for the use, sale, or possession of alcohol on school property, 
except as otherwise required by applicable law.

III. Actions Leading to Disciplinary Action, including Removal from Class, 
Suspension and/or Expulsion

Conduct that is considered to violate a publicized policy of the Board includes 
the offenses described below.  Any such conduct may lead to disciplinary action 
(including, but not limited to, removal from class, suspension and/or expulsion in 
accordance with this policy):

1. Striking or assaulting a student, member of the school staff or other 
person(s).

2. Theft.

3. The use of obscene or profane language or gestures, the possession 
and/or display of obscenity or pornographic images or the 
unauthorized or inappropriate possession and/or display of images, 
pictures or photographs depicting nudity.  
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4. Violation of smoking, dress, transportation regulations, or other 
regulations and/or policies governing student conduct.

5. Refusal to obey a member of the school staff, law enforcement 
authorities, or school volunteers, or disruptive classroom behavior.

6. Any act of Protected Class Harassment or reprisal or retaliation 
against any individual for reporting in good faith incidents of 
Protected Class Harassment, or who participate in the investigation 
of such reports.

7. Refusal by a student to respond to a staff member’s request for the 
student to provide the student’s name to a staff member when 
asked, misidentification of oneself to such person(s), lying to 
school staff members or otherwise engaging in dishonest behavior.

8. Inappropriate displays of public affection of a sexual nature and/or 
sexual activity on school grounds, on school transportation, or at a 
school-sponsored activity.

9. A walk-out from or sit-in within a classroom or school building or 
school grounds.

10. Blackmailing, threatening or intimidating school staff or students 
(or acting in a manner that could be construed to constitute 
blackmail, a threat, or intimidation, regardless of whether intended 
as a joke), including the use of AI to engage in such conduct. 

11. Possession and/or use of any weapon, weapon facsimile, deadly 
weapon, martial arts weapon, electronic defense weapon, pistol, 
knife, blackjack, bludgeon, box cutter, metal knuckles, pellet gun, 
air pistol, explosive device, firearm, whether loaded or unloaded, 
whether functional or not, or any other dangerous object or 
instrument.  The possession and/or use of any object or device that 
has been converted or modified for use as a weapon.

12. Possession of any ammunition for any weapon described above in 
Paragraph 11.  

13. Unauthorized entrance into any school facility or portion of a 
school facility or aiding or abetting an unauthorized entrance.

14. Possession or ignition of any fireworks, combustible or other 
explosive materials, or ignition of any material causing a fire.  
Possession of any materials designed to be used in the ignition of 
combustible materials, including matches and lighters.
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15. Possession, sale, distribution, use, or consumption of tobacco, 
electronic nicotine delivery systems (e.g., e-cigarettes), electronic 
cannabis delivery system, or vapor products, or the unlawful 
possession, sale, distribution, use or consumption of drugs, 
narcotics or alcoholic beverages (or any facsimile of tobacco, 
drugs, narcotics or alcoholic beverages, or any item represented to 
be tobacco, drugs or alcoholic beverages), including being under 
the influence of any such substances or aiding in the procurement 
of any such substances.  For the purposes of this Paragraph 15, the 
term “electronic nicotine delivery system” shall mean an electronic 
device used in the delivery of nicotine or other substances to a 
person inhaling from the device, and includes, but is not limited to, 
an electronic cigarette, electronic cigar, electronic cigarillo, 
electronic pipe or electronic hookah and any related device and any 
cartridge or other component of such device, including, but not 
limited to, electronic cigarette liquid.  For purposes of Paragraph 
15, the term “electronic cannabis delivery system” shall mean an 
electronic device that may be used to simulate smoking in the 
delivery of cannabis to a person inhaling the device and includes, 
but is not limited to, a vaporizer, electronic pipe, electronic hookah 
and any related device and any cartridge or other component of 
such device.   For the purposes of Paragraph 15, the term “vapor 
product” shall mean any product that employs a heating element, 
power source, electronic circuit or other electronic, chemical or 
mechanical means, regardless of shape or size, to produce a vapor 
that may or may not include nicotine and is inhaled by the user of 
such product.  For the purposes of this Paragraph 15, the term 
"drugs" shall include, but shall not be limited to, any medicinal 
preparation (prescription and non-prescription) and any controlled 
substance whose possession, sale, distribution, use or consumption 
is illegal under state and/or federal law, including cannabis.  

16. Sale, distribution, or consumption of substances contained in 
household items; including, but not limited to glue, paint, 
accelerants/propellants for aerosol canisters, and/or items such as 
the aerators for whipped cream; if sold, distributed or consumed 
for the purpose of inducing a stimulant, depressant, hallucinogenic 
or mind-altering effect.

17. Possession of paraphernalia used or designed to be used in the 
consumption, sale or distribution of drugs, alcohol or tobacco, as 
described in Paragraph 15 above.  For purposes of this policy, drug 
paraphernalia includes any equipment, products and materials of 
any kind which are used, intended for use or designed for use in 
planting, propagating, cultivating, growing, harvesting, 
manufacturing, compounding, converting, producing, processing, 
preparing, testing, analyzing, packaging, repackaging, storing, 
containing or concealing, or injecting, ingesting, inhaling or 
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otherwise introducing controlled drugs or controlled substances 
into the human body, including but not limited to items such as 
"bongs," pipes, "roach clips," vials, tobacco rolling papers, and any 
object or container used, intended or designed for use in storing, 
concealing, possessing, distributing or selling controlled drugs or 
controlled substances, including cannabis.   

18. The destruction of real, personal or school property, such as, 
cutting, defacing or otherwise damaging property in any way.

19. Accumulation of offenses such as school and class tardiness, class 
or study hall cutting, or failure to attend detention.

20. Trespassing on school grounds while on out-of-school suspension 
or expulsion.

21. Making false bomb threats or other threats to the safety of students, 
employees, and/or other persons.

22. Defiance of school rules and the valid authority of teachers, 
supervisors, administrators, other employees and/or law 
enforcement authorities.

23. Throwing snowballs, rocks, sticks and/or similar objects, except as 
specifically authorized by school employees responsible for 
student supervision.

24. Unauthorized and/or reckless and/or improper operation of a motor 
vehicle on school grounds or at any school-sponsored activity.

25. Leaving school grounds, school transportation or a school-
sponsored activity without authorization.

26. Use of or copying of the academic work of another individual and 
presenting it as the student's own work, without proper attribution; 
the unauthorized use of AI for the completion of class assignments; 
or any other form of academic dishonesty, cheating or plagiarism.  

27. Possession and/or use of a cellular telephone, radio, portable audio 
player, CD player, blackberry, tablet, personal data assistant, 
walkie talkie, Smartphone, mobile or handheld device, or similar 
electronic device, on school grounds, on school transportation, or 
at a school-sponsored activity in violation of Board policy and/or 
administrative regulations regulating the use of such devices.

28. Possession and/or use of a beeper or paging device on school 
grounds, on school transportation, or at a school-sponsored activity 
without the written permission of the principal or designee.
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29. Unauthorized use of or tampering with any school computer, 
computer system, computer software, Internet connection or 
similar school property or system, or the use of such property or 
system for inappropriate purposes, including using AI in a manner 
that disrupts or undermines the effective operation of the school 
district or is otherwise seriously disruptive to the educational 
process.

30. Possession and/or use of a laser pointer, unless the student 
possesses the laser pointer temporarily for an educational purpose 
while under the direct supervision of a responsible adult. 

31. Hazing.

32. Bullying, defined as an act that is direct or indirect and severe, 
persistent or pervasive, which:

 
a. causes physical or emotional harm to an individual;

b. places an individual in reasonable fear of physical or 
emotional harm; or

c. infringes on the rights or opportunities of an individual at 
school; or

Bullying shall include, but need not be limited to, a written, oral or 
electronic communication or physical act or gesture based on any 
actual or perceived differentiating characteristics, such as race, 
color, religion, ancestry, national origin, gender, sexual orientation, 
gender identity or expression, socioeconomic status, academic 
status, physical appearance, or mental, physical, developmental or 
sensory disability, or by association with an individual or group 
who has or is perceived to have one or more of such 
characteristics.

33. Cyberbullying, defined as any act of bullying through the use of 
the Internet, interactive and digital technologies, cellular mobile 
telephone or other mobile electronic devices or any electronic 
communications.  

34. Acting in any manner that creates a health and/or safety hazard for 
employees, students, third parties on school property or the public, 
regardless of whether the conduct is intended as a joke, including 
but not limited to violating school or District health and safety 
protocols.  
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35. Engaging in a plan to stage or create a violent and/or sexual 
situation or activity for the purposes of recording it by electronic 
means and/or recording such situation or activity by electronic 
means. Reporting recordings to school officials may warrant 
exceptions from disciplinary action in certain circumstances. 

36. The unauthorized publication or dissemination of a recording 
(photographic or audio) of another individual without permission 
of the individual or a school employee. Reporting recordings to 
school officials may warrant exceptions from disciplinary action in 
certain circumstances.   

37. Using computer systems, including email, remote learning 
platforms, instant messaging, text messaging, blogging or the use 
of social networking websites, AI, or other forms of electronic 
communications, to engage in any conduct prohibited by this 
policy.  

38. Use of a privately owned electronic or technological device in 
violation of school rules, including the unauthorized recording 
(photographic or audio) of another individual without permission 
of the individual or a school employee.

39. Engaging in teen dating violence, defined as any act of physical, 
emotional or sexual abuse, including stalking, harassing and 
threatening, which occurs between two students who are currently 
in or who have recently been in a dating relationship.

40. Any action prohibited by any Federal or State law. 

41. Any other violation of school rules or regulations or a series of 
violations which makes the presence of the student in school 
seriously disruptive of the educational process and/or a danger to 
persons or property. 

IV. Discretionary and Mandatory Expulsions

A. An administrator responsible for a school program (“responsible 
administrator”) may consider recommendation of expulsion of a student in 
grades three to twelve, inclusive, in a case where the responsible 
administrator has reason to believe the student has engaged in conduct 
described at Sections II.A. or II.B., above.

B. A responsible administrator must recommend expulsion proceedings in all 
cases against any student in grades kindergarten to twelve, inclusive, 
whom the District Administration has reason to believe: 
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1. was in possession on school grounds, on school transportation, or at 
a school-sponsored activity of a deadly weapon, dangerous 
instrument, martial arts weapon, or firearm as defined in 18 U.S.C. 
§ 921 as amended from time to time; or

2. off school grounds, possessed a firearm as defined in 18 U.S.C. § 
921, in violation of Conn. Gen. Stat. § 29-35, or possessed and used a 
firearm as defined in 18 U.S.C. § 921, a deadly weapon, a 
dangerous instrument or a martial arts weapon in the commission 
of a crime under chapter 952 of the Connecticut General Statutes; or

3. was engaged on or off school grounds or school transportation in 
offering for sale or distribution a controlled substance (as defined 
in Conn. Gen. Stat. § 21a-240(9)), whose manufacturing, distribution, 
sale, prescription, dispensing, transporting, or possessing with intent to 
sell or dispense, offering or administering is subject to criminal 
penalties under Conn. Gen. Stat. §§21a-277 and 21a-278.  Sale or 
distribution of less than one (1) kilogram of cannabis is not subject to 
mandatory expulsion. 

The terms “dangerous instrument,”  “deadly weapon,” 
electronic defense weapon,” “firearm,” and “martial arts 
weapon,” are defined above in Section I.

C. In any preschool program provided by the Board or provided by a regional 
educational service center or a state or local charter school pursuant to an 
agreement with the Board, no student enrolled in such a preschool 
program shall be expelled from such preschool program, except an 
expulsion hearing shall be conducted by the Board in accordance with 
Section IX of this policy whenever the Administration has reason to 
believe that that a student enrolled in such preschool program was in 
possession of a firearm as defined in 18 U.S.C. § 921, as amended from 
time to time, on or off school grounds, on school transportation, or at a 
preschool program-sponsored event.  The term “firearm” is defined 
above in Section I.

D. Upon receipt of an expulsion recommendation, the Superintendent may 
conduct an inquiry concerning the expulsion recommendation.

If the Superintendent or designee determines that a student should or must 
be expelled, the Superintendent or designee shall forward such 
recommendation to the Board so that the Board can consider and act upon 
this recommendation.

E. In keeping with Conn. Gen. Stat. § 10-233d and the Gun-Free Schools 
Act, it shall be the policy of the Board to expel a student in grades 
kindergarten to twelve, inclusive, for one (1) full calendar year for the 
conduct described in Section IV.B(1), (2) and (3) of this policy and to 
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expel a student enrolled in a preschool program for one (1) calendar year 
for the conduct described in Section IV.C.  For any mandatory expulsion 
offense, the Board may modify the term of expulsion on a case-by-case 
basis.

1. V. Procedures Governing Behavior that Causes a Serious 
Disruption

A. A school principal or other school administrator shall notify a parent or 
guardian of a student whose behavior has caused a serious disruption to 
the instruction of other students; caused self-harm; or caused physical 
harm to a teacher, another student, or other school employee not later than 
twenty-four (24) hours after such behavior occurs. 

B. Such notice shall include, but not be limited to, informing such parent or 
guardian that the teacher of record in the classroom in which such 
behavior occurred may request a behavior intervention meeting.

C. If the teacher of record in the classroom ultimately requests a behavior 
intervention meeting with the crisis intervention team for the school, the 
parent or guardian must be notified that such meeting will occur. 

D. If a behavior intervention meeting occurs, the crisis intervention team 
shall, not later than seven (7) days after the behavior intervention meeting, 
provide to the parent or guardian of such student, in the dominant 
language of such parent or guardian, a written summary of such meeting, 
including, but not limited to, the resources and supports identified.
2.
3. VI. Procedures Governing Removal from Class

A. A student may be removed from class by a teacher or administrator if the 
student deliberately causes a serious disruption of the educational process.  
When a student is removed by a teacher, the teacher must send the student 
to a designated area and notify the responsible administrator or the 
administrator’s designee at once. 

B. A student may not be removed from class more than six (6) times in one 
school year nor more than twice in one week unless the student is referred 
to the responsible administrator or the administrator’s designee and 
granted an informal hearing at which the student should be informed of the 
reasons for the disciplinary action and given an opportunity to explain the 
situation.

C. The parents or guardian of any minor student removed from class shall be 
given notice of such disciplinary action within twenty-four (24) hours of 
the time of the institution of such removal from class.
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4. VII. Procedures Governing Suspension

A. The responsible administrator or the administrator’s designee shall have 
the right to suspend a student for breach of conduct as noted in Section II 
of this policy for not more than the following: five (5) consecutive school 
days for an in-school suspension; ten (10) consecutive school days for an 
out-of-school suspension for students in grades three through twelve, 
inclusive; or five (5) consecutive school days for an out-of-school 
suspension for students in grades preschool to two, inclusive.  In cases 
where suspension is contemplated, the following procedures shall be 
followed.

1. Unless an emergency situation exists, no student shall be 
suspended prior to having an informal hearing before the 
responsible administrator or the administrator’s designee at which 
the student is informed of the alleged misconduct and given an 
opportunity to respond.  In the event of an emergency, the informal 
hearing shall be held as soon after the suspension as possible. 

2. If suspended, such suspension shall be an in-school suspension, 
except the responsible administrator or the administrator’s 
designee may impose an out-of-school suspension on any student:

a. in grades three to twelve, inclusive, if, during the informal 
hearing, (i) the responsible administrator or the 
administrator’s designee determines that the student poses 
such a danger to persons or property or such a disruption of 
the educational process that the student should be excluded 
from school during the period of suspension; or (ii) the 
responsible administrator or the administrator’s designee 
determines that an out-of-school suspension is appropriate 
based on evidence of (A) the student’s previous 
disciplinary problems that have led to suspensions or 
expulsion of such student, and (B) previous efforts by the 
District Administration to address the student’s disciplinary 
problems through means other than out-of-school 
suspension or expulsion, including positive behavioral 
support strategies, or

b. in grades preschool to two, inclusive, if the responsible 
administrator or the administrator’s designee 

(i) determines that an out-of-school suspension is 
appropriate for such student based on evidence 
that such student’s conduct on school grounds is 
behavior that caused physical harm;

(ii) requires that such student receives services that 
are trauma-informed and developmentally 
appropriate and align with any behavioral 
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intervention plan, individualized education 
program (“IEP”) or plan pursuant to Section 504 
of the Rehabilitation Act of 1973 (“Section 504”) 
for such student upon such student's return to 
school immediately following the out-of-school 
suspension; and 

(iii) considers whether to convene a Planning and 
Placement Team (“PPT”) meeting for the 
purposes of conducting an evaluation to determine 
whether such student may require special 
education or related services.

3. Evidence of past disciplinary problems that have led to removal 
from a classroom, suspension, or expulsion of a student who is the 
subject of an informal hearing may be received by responsible 
administrator or the administrator’s designee, but only considered 
in the determination of the length of suspensions.

4. By telephone, responsible administrator or the administrator’s 
designee shall make reasonable attempts to immediately notify the 
parent or guardian of a minor student following the suspension and 
to state the cause(s) leading to the suspension. 

5. Whether or not telephone contact is made with the parent or 
guardian of such minor student, responsible administrator or the 
administrator’s designee shall forward a letter promptly to such 
parent or guardian to the last address reported on school records 
(or to a newer address if known by the responsible administrator or 
the administrator’s designee), offering the parent or guardian an 
opportunity for a conference to discuss same. 

6. In all cases, the parent or guardian of any minor student who has 
been suspended shall be given notice of such suspension within 
twenty-four (24) hours of the time of the institution of the 
suspension.

7. Not later than twenty-four (24) hours after the commencement of 
the suspension, the responsible administrator or the administrator’s 
designee shall also notify the Superintendent or designee of the 
name of the student being suspended and the reason for the 
suspension.

8. The student shall be allowed to complete any classwork, including 
examinations, without penalty, which the student missed while 
under suspension.

9. The Administration may, in its discretion, shorten or waive the 
suspension period for a student who has not previously been 
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suspended or expelled, if the student completes an Administration-
specified program and meets any other conditions required by the 
Administration.  Such Administration-specified program shall not 
require the student and/or the student’s parents to pay for 
participation in the program. The Superintendent may delegate this 
authority to building or program level administrators.

10. Notice of the suspension shall be recorded in the student's 
cumulative educational record.  Such notice shall be expunged 
from the cumulative educational record if the student graduates 
from high school.  In cases where the student’s period of 
suspension is shortened or waived in accordance with Section 
VII.A(9), above, the Administration may choose to expunge the 
suspension notice from the cumulative record at the time the 
student completes the Administration-specified program and meets 
any other conditions required by the Administration. The 
Superintendent may delegate this authority to building or program 
level administrators.

11. If the student has not previously been suspended or expelled, and 
the Administration chooses to expunge the suspension notice from 
the student’s cumulative record prior to graduation, the 
Administration may refer to the existence of the expunged 
disciplinary notice, notwithstanding the fact that such notice may 
have been expunged from the student’s cumulative file, for the 
limited purpose of determining whether any subsequent 
suspensions or expulsions by the student would constitute the 
student’s first such offense.  

12. The decision of the responsible administrator or the administrator’s 
designee with regard to disciplinary actions up to and including 
suspensions shall be final.

13. During any period of suspension served out of school, the student 
shall not be permitted to be on school property and shall not be 
permitted to attend or participate in any school-sponsored 
activities, unless the responsible administrator or the 
administrator’s designee specifically authorizes the student to enter 
school property for a specified purpose or to participate in a 
particular school-sponsored activity. 

B. In cases where a student’s suspension will result in the student being 
suspended more than ten (10) times or for a total of fifty (50) days in a 
school year, whichever results in fewer days of exclusion, the student 
shall, prior to the pending suspension, be granted a formal hearing before 
the Board.  The responsible administrator or the administrator’s designee 
shall report the student to the Superintendent or designee and request a 
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formal Board hearing.  If an emergency situation exists, such hearing shall 
be held as soon after the suspension as possible.

VIII. Procedures Governing In-School Suspension

A. The responsible administrator or the administrator’s designee may impose 
in-school suspension in cases where a student's conduct endangers persons 
or property, violates school policy or seriously disrupts the educational 
process as determined by the responsible administrator or the 
administrator’s designee.

B. In-school suspension may not be imposed on a student without an 
informal hearing by responsible administrator or the administrator’s 
designee.

C. In-school suspension may be served in the school or program that the 
student regularly attends or in any other school building within the 
jurisdiction of the Board.

D. No student shall be placed on in-school suspension more than fifteen (15) 
times or for a total of fifty (50) days in one school year, whichever results 
in fewer days of exclusion.

E. The parents or guardian of any minor student placed on in-school 
suspension shall be given notice of such suspension within twenty-four 
(24) hours of the time of the institution of the period of the in-school 
suspension.

IX. Procedures Governing Expulsion Hearing

A. Emergency Exception:

Except in an emergency situation, the Board shall, prior to expelling any 
student, conduct a hearing to be governed by the procedures outlined 
herein and consistent with the requirements of Conn. Gen. Stat. § 10-233d 
or Conn. Gen. Stat. § 10-233l, if applicable, as well as the applicable 
provisions of the Uniform Administrative Procedures Act, Conn. Gen. 
Stat. §§ 4-176e to 4-180a, and § 4-181a.  Whenever an emergency exists, 
the hearing provided for herein shall be held as soon as possible after the 
expulsion. 

B. Hearing Panel:

1. Expulsion hearings conducted by the Board will be heard by any 
three or more Board members.  A decision to expel a student must 
be supported by a majority of the Board members present, 
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provided that no less than three (3) affirmative votes to expel are 
cast.  

2. Alternatively, the Board may appoint an impartial hearing board 
composed of one (1) or more persons to hear and decide the 
expulsion matter, provided that no member of the Board may serve 
on such panel. 

C. Hearing Notice and Rights of the Student and Parent(s)/Guardian(s):

5. Written notice of the expulsion hearing must be given to the 
student, and, if the student is a minor, to the student’s parent(s) or 
guardian(s) at least five (5) business days before such hearing, not 
including the day of such hearing.

6. A copy of this Board policy on student discipline shall also be 
given to the student, and if the student is a minor, to the student’s 
parent(s) or guardian(s), at the time the notice is sent that an 
expulsion hearing will be convened.

7. The written notice of the expulsion hearing shall inform the student 
of the following: 

a. The date, time, place and nature of the hearing, including if 
the hearing will be held virtually, via video conference.

b. The legal authority and jurisdiction under which the 
hearing is to be held, including a reference to the particular 
sections of the legal statutes involved.

c. A short, plain description of the conduct alleged by the 
Superintendent or designee.

d. The student may present as evidence relevant testimony 
and documents concerning the conduct alleged and the 
appropriate length and conditions of expulsion; and that the 
expulsion hearing may be the student’s sole opportunity to 
present such evidence.

e. The student may cross-examine witnesses called by the 
Superintendent or designee.

f. The student may be represented by an attorney or other 
advocate of the student’s choice at the student’s expense or 
at the expense of the student’s parent(s) or guardian(s).

g. A student is entitled to the services of a translator or 
interpreter, to be provided by the Board, whenever the 
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student or the student’s parent(s) or guardian(s) requires the 
services of an interpreter because they do not speak the 
English language or are disabled.

h. The conditions under which the Board is not legally 
required to give the student an alternative educational 
opportunity (if applicable).

i. Information concerning the parent’s(s’) or guardian’s(s’) 
and the student’s legal rights and about free or reduced-rate 
legal services and how to access such services.

j. The parent(s) or guardian(s) of the student have the right to 
have the expulsion hearing postponed for up to one week to 
allow time to obtain representation, except that if an 
emergency exists, such hearing shall be held as soon after 
the expulsion as possible.

D. Hearing Procedures:

1. The hearing will be conducted by the Presiding Officer, who will 
call the meeting to order, introduce the parties, Board members and 
others participating in the hearing (if applicable), briefly explain 
the hearing procedures, and swear in any witnesses called by the 
Superintendent/designee or the student.  If an impartial board or 
more than one person has been appointed, the impartial board shall 
appoint a Presiding Officer.

2. The hearing will be conducted in executive session.  A verbatim 
record of the hearing will be made, either by tape or digital 
recording or by a stenographer.  A record of the hearing will be 
maintained, including the verbatim record, all written notices and 
documents relating to the case and all evidence received or 
considered at hearing.

3. The Superintendent or designee shall bear the burden of production 
to come forward with evidence to support its case and shall bear 
the burden of persuasion.  The standard of proof shall be a 
preponderance of the evidence.

4. Formal rules of evidence will not be followed.  The Board (or the 
impartial board) has the right to accept hearsay and other evidence 
if it deems that evidence relevant or material to its determination.  
The Presiding Officer will rule on testimony or evidence as to it 
being immaterial, irrelevant and/or any other objections to its 
submission.
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5. The hearing will be conducted in two (2) parts.  In the first part of 
the hearing, the Board (or the impartial board) will receive and 
consider evidence regarding the conduct alleged by the 
Administration.

6. In the first part of the hearing, the charges will be introduced into 
the record by the Superintendent or designee.

7. Each witness for the Superintendent or designee will be called and 
sworn.  After a witness has finished testifying, the witness will be 
subject to cross-examination by the opposite party or the witness’ 
legal counsel, by the Presiding Officer and by Board members (or 
the impartial board).

8. The student shall not be compelled to testify at the hearing.

9. After the Superintendent or designee has presented the 
Administration’s case, the student will be asked if the student has 
any witnesses or evidence to present concerning the charges.  If so, 
the witnesses will be sworn, will testify, and will be subject to 
cross examination and to questioning by the Superintendent or 
designee, the Presiding Officer and/or by the Board (or the 
impartial board).  The student may also choose to make a statement 
at this time.  If the student chooses to make a statement, the student 
will be sworn and subject to cross examination and questioning by 
the Superintendent or designee, the Presiding Officer and/or by the 
Board (or the impartial board).  Concluding statements will be 
made by the Superintendent or designee and then by the student 
and/or the student’s representative.

10. In cases where the student has denied the allegation, the Board (or 
the impartial board) must determine whether the student committed 
the offense(s) as charged by the Superintendent or designee.

11. If the Board (or the impartial board) determines that the student 
has committed the conduct as alleged, then the Board (or the 
impartial board) shall proceed with the second portion of the 
hearing, during which the Board (or the impartial board) will 
receive and consider relevant evidence regarding the length and 
conditions of expulsion.

12. When considering the length and conditions of expulsion, the 
Board (or the impartial board) may review the student’s 
attendance, academic and past disciplinary records.  The Board (or 
the impartial board) may not review notices of prior expulsions or 
suspensions which have been expunged from the student’s 
cumulative record, except as so provided in Section VII.A (9), 
(10), (11), above, and Section XI, below.  The Board (or the 
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impartial board) may ask the Superintendent or designee for a 
recommendation as to the discipline to be imposed.

13. Evidence of past disciplinary problems that have led to removal 
from a classroom, suspension or expulsion of a student being 
considered for expulsion may be considered only during the 
second portion of the hearing, during which the Board (or the 
impartial board) is considering length of expulsion and nature of 
alternative educational opportunity to be offered.

14. Where administrators presented the case in support of the charges 
against the student, neither such administrative staff nor the 
Superintendent or designee shall be present during the 
deliberations of the Board (or the impartial board) either on 
questions of evidence or on the final discipline to be imposed.  The 
Superintendent or designee may, after reviewing the incident with 
administrators, and reviewing the student’s records, make a 
recommendation to the Board (or the impartial panel) as to the 
appropriate discipline to be applied.

15. The Board (or the impartial board) shall make findings as to the 
truth of the charges, if the student has denied them; and, in all 
cases, the disciplinary action, if any, to be imposed.  While the 
hearing itself is conducted in executive session, the vote regarding 
expulsion must be made in open session and in a manner that 
preserves the confidentiality of the student’s name and other 
personally identifiable information.

16. Except for a student who has been expelled based on possession of 
a firearm or deadly weapon as described in subsection IV.B(1) and 
(2) above, the Board (or the impartial board) may, in its discretion, 
shorten or waive the expulsion period for a student who has not 
previously been suspended or expelled, if the student completes a 
Board-specified program and meets any other conditions required 
by the Board (or the impartial board).  The Board-specified 
program shall not require the student and/or the student’s parents 
to pay for participation in the program.

17. The Board (or the impartial board) shall report its final decision in 
writing to the student, or if such student is a minor, also to the 
parent(s) or guardian(s), stating the reasons on which the decision 
is based, and the disciplinary action to be imposed.  Said decision 
shall be based solely on evidence presented at the hearing.  The 
parents or guardian or any minor student who has been expelled 
shall be given notice of such disciplinary action within twenty-four 
(24) hours of the time of the institution of the period of the 
expulsion.
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18. The hearing may be conducted virtually, via video conference, at 
the direction of the Board (or the impartial board), in the event 
school buildings are closed to students or individuals are provided 
limited access to school buildings due to a serious health or other 
emergency.  Any virtual hearing must provide the student the due 
process rights identified in this Subsection D.

E. Presence on School Grounds, on School Transportation, and 
Participation in School-Sponsored Activities During Expulsion:

During the period of expulsion, the student shall not be permitted to be on 
school property or on school transportation, and shall not be permitted to 
attend or participate in any school-sponsored activities, except for the 
student’s participation in any alternative educational opportunity provided 
by the District in accordance with this policy, unless the Superintendent or 
designee specifically provides written permission for the student to enter 
school property or school transportation for a specified purpose or to 
participate in a particular school-sponsored activity.

F. Stipulated Agreements:

In lieu of the procedures used in this Section, the Superintendent or 
designee and the parent(s) or legal guardian(s) of a student facing 
expulsion may choose to enter into a Joint Stipulation of the Facts and a 
Joint Recommendation to the Board concerning the length and conditions 
of expulsion.  Such Joint Stipulation and Recommendation shall include 
language indicating that the parent(s) or legal guardian(s) understand their 
right to have an expulsion hearing held pursuant to these procedures, and 
language indicating that the Board, in its discretion, has the right to accept 
or reject the Joint Stipulation of Facts and Recommendation.  If the Board 
(or the impartial board) rejects either the Joint Stipulation of Facts or the 
Recommendation, an expulsion hearing shall be held pursuant to the 
procedures outlined herein.  If the student is eighteen years of age or older, 
the student shall have the authority to enter into a Joint Stipulation and 
Recommendation on the student’s own behalf.

If the parties agree on the facts, but not on the disciplinary 
recommendation, the Superintendent or designee and the parents (or legal 
guardians) of a student facing expulsion may also choose to enter into a 
Joint Stipulation of the Facts and submit only the Stipulation of the Facts 
to the Board (or the impartial board) in lieu of holding the first part of the 
hearing, as described above.  Such Joint Stipulation shall include language 
indicating that the parents and/or student over the age of 18 understand 
their right to have a hearing to determine whether the student engaged in 
the alleged misconduct and that the Board, in its discretion, has the right to 
accept or reject the Joint Stipulation of Facts.   If the Board (or the 
impartial board) rejects the Joint Stipulation of Facts, a full expulsion 
hearing shall be held pursuant to the procedures outlined herein.
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X. Alternative Educational Opportunities for Expelled Students

A. Students under sixteen (16) years of age:

Whenever the Board expels a student under sixteen (16) years of age, it 
shall offer any such student an alternative educational opportunity. 

B. Students sixteen (16) to eighteen (18) years of age:

1. The Board shall provide an alternative educational opportunity to a 
sixteen (16) to eighteen (18) year-old student expelled for the first 
time if the student requests it and if the student agrees to the 
conditions set by the Board (or the impartial board).  Such 
alternative educational opportunity may include, but shall not be 
limited to, the placement of a student who is at least seventeen 
years of age in an adult education program.  Any student 
participating in an adult education program during a period of 
expulsion shall not be required to withdraw from school as a 
condition to participation in the adult education program.

2. The Board is not required to offer an alternative educational 
opportunity to any student between the ages of sixteen (16) and 
eighteen (18) who is expelled for a second, or subsequent, time.  

3. The Board shall count the expulsion of a student when the student 
was under sixteen (16) years of age for purposes of determining 
whether an alternative educational opportunity is required for such 
student when the student is between the ages of sixteen and 
eighteen. 

C. Students eighteen (18) years of age or older:

The Board is not required to offer an alternative educational opportunity to 
expelled students eighteen (18) years of age or older.

D. Content of Alternative Educational Opportunity

1. For the purposes of Section X, and subject to Subsection X.E, 
below, any alternative educational opportunity to which an 
expelled student is statutorily entitled shall be (1) alternative 
education, as defined by Conn. Gen. Stat. § 10-74j and in 
accordance with the Standards for Educational Opportunities for 
Students Who Have Been Expelled, adopted by the Connecticut 
State Board of Education (“CSBE”), with an individualized 
learning plan, if the Board provides such alternative education, or 
(2) in accordance with the Standards for Educational 
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Opportunities for Students Who Have Been Expelled, adopted by 
the CSBE. 

2. The Superintendent or designee shall develop administrative 
regulations concerning alternative educational opportunities, which 
administrative regulations shall be in compliance with the 
standards adopted by the CSBE. Such administrative regulations 
shall include, but are not limited to, provisions to address student 
placement in alternative education; individualized learning plans; 
monitoring of students placements and performance; and a process 
for transition planning.

E. Students identified as eligible for services under the Individuals with 
Disabilities Education Act (“IDEA”):

Notwithstanding Subsections X.A. through D. above, if the Board expels a 
student who has been identified as eligible for services under the 
Individuals with Disabilities Education Act (“IDEA”), it shall offer an 
alternative educational opportunity to such student in accordance with the 
requirements of IDEA, as it may be amended from time to time, and in 
accordance with the Standards for Educational Opportunities for Students 
Who Have Been Expelled, adopted by the CSBE.  

F. Students for whom an alternative educational opportunity is not 
required:

The Board may offer an alternative educational opportunity to a student 
for whom such alternative educational opportunity is not required by law 
or as described in this policy.  In such cases, the Board, or if delegated by 
the Board, the Administration, shall determine the components, including 
nature, frequency and duration of such services, of any such alternative 
educational opportunity.

XI. Notice of Student Expulsion on Cumulative Record

Notice of expulsion and the conduct for which the student was expelled shall be 
included on the student’s cumulative educational record.  Such notice, except for 
notice of an expulsion of a student in grades nine through twelve, inclusive, based 
upon possession of a firearm or deadly weapon, shall be expunged from the 
cumulative educational record by the District if the student graduates from high 
school.

In cases where the student’s period of expulsion is shortened or waived in 
accordance with Section IX.D(16), above, the Board may choose to expunge the 
expulsion notice from the cumulative record at the time the student completes the 
Board-specified program and meets any other conditions required by the Board.  
Except as may be specified by the Board in an expulsion hearing decision, the 
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Board delegates the authority to make decisions pertaining to expungement to the 
Superintendent.

If a student’s period of expulsion was not shortened or waived, the Board may 
choose to expunge the expulsion notice from the student’s cumulative record prior 
to graduation if such student has demonstrated to the Board that the student’s 
conduct and behavior in the years following such expulsion warrants an 
expungement.  In deciding whether to expunge the expulsion notice, the Board 
may receive and consider evidence of any subsequent disciplinary problems that 
have led to removal from a classroom, suspension or expulsion of the student.  
Except as may be specified by the Board in an expulsion hearing decision, the 
Board delegates the authority to make decisions pertaining to expungement to the 
Superintendent.

If the student has not previously been suspended or expelled, and the 
Administration chooses to expunge the expulsion notice from the student’s 
cumulative record prior to graduation, the Administration may refer to the 
existence of the expunged notice, notwithstanding the fact that such notice may 
have been expunged from the student’s cumulative file, for the limited purpose of 
determining whether any subsequent suspension or expulsion by the student 
would constitute the student’s first such offense.  

XII. Change of Residence During Expulsion Proceedings

A. Student moving into the District:

1. If a student enrolls in the District while an expulsion hearing is 
pending in another public school district, such student shall not be 
excluded from school pending completion of the expulsion hearing 
unless an emergency exists, as defined above.  The Board shall 
retain the authority to suspend the student or to conduct its own 
expulsion hearing.  The procedures outlined above in Section IX 
and consistent with the requirements of Conn. Gen. Stat. § 10-233d 
or Conn. Gen. Stat. § 10-233l, if applicable, as well as the 
applicable provisions of the Uniform Administrative Procedures 
Act, Conn. Gen. Stat. §§ 4-176e to 4-180a, and § 4-181a shall be 
utilized for any hearing conducted under this section.

2. Where a student enrolls in the District during the period of 
expulsion from another public school district, the Board may adopt 
the decision of the student expulsion hearing conducted by such 
other school district.  The student shall be excluded from school 
pending such hearing.  The excluded student shall be offered an 
alternative educational opportunity in accordance with statutory 
requirements.  The Board (or the impartial board) shall make its 
determination pertaining to expulsion based upon a hearing held by 
the Board (or the impartial board), which hearing shall be limited 
to a determination of whether the conduct which was the basis of 
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the previous public school district’s expulsion would also warrant 
expulsion by the Board. The procedures outlined above in Section 
IX and consistent with the requirements of Conn. Gen. Stat. § 10-
233d or Conn. Gen. Stat. § 10-233l, if applicable, as well as the 
applicable provisions of the Uniform Administrative Procedures 
Act, Conn. Gen. Stat. §§ 4-176e to 4-180a, and § 4-181a shall be 
utilized for any hearing conducted under this section.

B. Student moving out of the District:

Where a student withdraws from school after having been notified that an 
expulsion hearing is pending, but before a decision has been rendered by 
the Board, the notice of the pending expulsion hearing shall be included 
on the student’s cumulative record and the Board shall complete the 
expulsion hearing and render a decision.  If the Board subsequently 
renders a decision to expel the student, a notice of the expulsion shall be 
included on the student’s cumulative record. 

XIII. Procedures Governing Suspension and Expulsion of Students Identified as 
Eligible for Services under the Individuals with Disabilities Education Act 
(“IDEA”)

A. Suspension of IDEA students:

Notwithstanding the foregoing, if a responsible administrator suspends a 
student identified as eligible for services under the IDEA (an “IDEA 
student”) who has violated any rule or code of conduct of the District that 
applies to all students, the following procedures shall apply:

1. The responsible administrator shall make reasonable attempts to 
immediately notify the parents of the student of the decision to 
suspend on the date on which the decision to suspend was made, 
and a copy of the special education procedural safeguards must 
either be hand-delivered or sent by mail to the parents on the date 
that the decision to suspend was made.

2. During the period of suspension, the District is not required to 
provide any educational services to the IDEA student beyond that 
which is provided to all students suspended by the District. 

B. Expulsion and Suspensions that Constitute Changes in Placement for 
IDEA students:

Notwithstanding any provision to the contrary, if the Administration 
recommends for expulsion an IDEA student who has violated any rule or 
code of conduct of the District that applies to all students, the procedures 
described in this section shall apply.  The procedures described in this 
section shall also apply for students whom the Administration has 
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suspended in a manner that is considered under the IDEA, as it may be 
amended from time to time, to be a change in educational placement:

1. Upon the decision by the Administration to recommend expulsion 
or impose a suspension that would constitute a change in 
educational placement, the Administration shall promptly notify 
the parent(s)/guardian(s) of the student of the recommendation of 
expulsion or the suspension that would constitute a change in 
educational placement, and provide the parents(s)/guardian(s) a 
copy of the special education procedural safeguards either by 
hand-delivery or by mail (unless other means of transmission have 
been arranged).

2. The District shall immediately convene the student’s planning and 
placement team (“PPT”), but in no case later than ten (10) school 
days after the recommendation for expulsion or the suspension that 
constitutes a change in placement was made.  The student’s PPT 
shall consider the relationship between the student’s disability and 
the behavior that led to the recommendation for expulsion or the 
suspension which constitutes a change in placement, in order to 
determine whether the student’s behavior was a manifestation of 
the student’s disability.

3. If the student’s PPT finds that the behavior was a manifestation of 
the student’s disability, the Administration shall not proceed with 
the recommendation for expulsion or the suspension that 
constitutes a change in placement.  

4. If the student’s PPT finds that the behavior was not a manifestation 
of the student’s disability, the Administration may proceed with 
the recommended expulsion or suspension that constitutes a 
change in placement. 

5. During any period of expulsion, or suspension of greater than ten 
(10) days per school year, the Administration shall provide the 
student with an alternative education program in accordance with 
the provisions of the IDEA.

6. When determining whether to recommend an expulsion or a 
suspension that constitutes a change in placement the responsible 
administrator (or designee) should consider the nature of the 
misconduct and any relevant educational records of the student.

C. Removal of Special Education Students for Certain Offenses:

1. A responsible administrator may remove a student eligible for 
special education under the IDEA to an appropriate interim 
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alternative educational setting for not more than forty-five (45) 
school days if the student:

a. Was in possession of a dangerous weapon, as defined in 18 
U.S.C. 930(g)(2), as amended from time to time, on school 
grounds, on school transportation, or at a school-sponsored 
activity, or

b. Knowingly possessed or used illegal drugs or sold or 
solicited the sale of a controlled substance while at school, 
on school transportation, or at a school-sponsored activity; 
or

c. Has inflicted serious bodily injury upon another person 
while at school, on school premises, on school 
transportation, or at a school function.

2. The following definitions shall be used for this subsection 
XIII.C.:

a. Dangerous weapon means a weapon, device, instrument, 
material, or substance, animate or inanimate, that is used 
for, or is readily capable of, causing death or serious bodily 
injury, except that such term does not include a pocket 
knife with a blade of less than 2.5 inches in length.  

b. Controlled substance means a drug or other substance 
identified under schedules I, II, III, IV, or V in section 
202(c) of the Controlled Substances Act, 21 U.S.C. 812(c).  

c. Illegal drug means a controlled substance but does not 
include a substance that is legally possessed or used under 
the supervision of a licensed health-care professional or 
that is legally possessed or used under any other authority 
under the Controlled Substances Act or under any other 
provision of federal law. 

d. Serious bodily injury means a bodily injury which 
involves: (A) a substantial risk of death; (B) extreme 
physical pain; (C) protracted and obvious disfigurement; or 
(D) protracted loss or impairment of the function of a 
bodily member, organ, or mental faculty.  

XIV. Procedures Governing Expulsions for Students Identified as Eligible under 
Section 504

A. Except as provided in subsection B below, notwithstanding any provision 
to the contrary, if the Administration recommends for expulsion a student 
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identified as eligible for educational accommodations under Section 504 
who has violated any rule or code of conduct of the District that applies to 
all students, the following procedures shall apply:

1. The parents of the student must be notified of the decision to 
recommend the student for expulsion.

2. The District shall immediately convene the student’s Section 504 
team (“504 team”) for the purpose of reviewing the relationship 
between the student’s disability and the behavior that led to the 
recommendation for expulsion.  The 504 team will determine 
whether the student’s behavior was a manifestation of the student’s 
disability.

3. If the 504 team finds that the behavior was a manifestation of the 
student’s disability, the Administration shall not proceed with the 
recommended expulsion.  

4. If the 504 team finds that the behavior was not a manifestation of 
the student's disability, the Administration may proceed with the 
recommended expulsion.

B. The Board may take disciplinary action for violations pertaining to the use 
or possession of illegal drugs or alcohol against any student with a 
disability who currently is engaging in the illegal use of drugs or alcohol 
to the same extent that such disciplinary action is taken against 
nondisabled students.  Thus, when a student with a disability is 
recommended for expulsion based solely on the illegal use or possession 
of drugs or alcohol, the 504 team shall not be required to meet to review 
the relationship between the student’s disability and the behavior that led 
to the recommendation for expulsion.  

XV. Procedures Governing Expulsions for Students Placed in a Juvenile Detention 
Center 

A. Any student who commits an expellable offense and is subsequently 
placed in a juvenile detention center or any other residential placement for 
such offense may be expelled by the Board in accordance with the 
provisions of this section. The period of expulsion shall run concurrently 
with the period of placement in a juvenile detention center or other 
residential placement.

B. If a student who committed an expellable offense seeks to return to the 
District after participating in a diversionary program or having been 
placed in a juvenile detention center or any other residential placement 
and such student has not been expelled by the Board for such offense 
under subdivision (A) of this subsection, the Board shall allow such 
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student to return and may not expel the student for additional time for such 
offense.

8. XVI. Early Readmission to School

An expelled student may apply for early readmission to school.  The Board 
delegates the authority to make decisions on readmission requests to the 
Superintendent.  Students desiring readmission to school shall direct such 
readmission requests to the Superintendent.  The Superintendent has the 
discretion to approve or deny such readmission requests, and may condition 
readmission on specified criteria.  

XVII. Dissemination of Policy

The District shall, at the beginning of each school year and at such other times as 
it may deem appropriate, provide for an effective means of informing all students, 
parent(s) and/or guardian(s) of this policy.

9. XVIII. Compliance with Documentation and Reporting 
Requirements

A. The District shall include on all disciplinary reports the individual 
student’s state-assigned student identifier (SASID).

B. The District shall report all suspensions and expulsions to the State 
Department of Education.

C. If the Board expels a student for sale or distribution of a controlled 
substance, as defined in Conn. Gen. Stat. § 21a-240(9), whose 
manufacture, distribution, sale, prescription, dispensing, transporting or 
possessing with the intent to sell or dispense, offering, or administration is 
the subject to criminal penalties under Conn. Gen. Stat. §§ 21a-277 and 
21a-278, the District shall refer such student to an appropriate state or 
local agency for rehabilitation, intervention or job training and inform the 
agency of its action.  

D. If the Board expels a student for possession of a firearm, as defined in 18 
U.S.C. § 921, or deadly weapon, dangerous instrument or martial arts 
weapon, as defined in Conn. Gen. Stat. § 53a-3, the District shall report 
the violation to the local police.

Legal References:

Connecticut General Statutes:

§ 10-16 Length of school year
§ 10-74j Alternative education
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§§ 4-176e through 4-180a and § 4-181a Uniform Administrative 
Procedures Act

§ 10-222d Safe school climate plans. Definitions.  Safe school climate 
assessments

§§ 10-233a through 10-233f Suspension and expulsion of students
§ 10-233l Expulsion and suspension of children in preschool 

programs
§ 10-253 School privileges for children in certain placements, 

nonresident children, children in temporary shelters, 
homeless children and children in juvenile detention 
facilities. Liaison to facilitate transitions between school 
districts and juvenile and criminal justice systems.

§ 19a-342a Use of electronic nicotine delivery system or vapor product 
prohibited. Exceptions. Signage required. Penalties

§ 21a-240 Definitions
§ 21a-277 Penalty for illegal manufacture, distribution, sale, 

prescription, dispensing
§ 21a-278 Penalty for illegal manufacture, distribution, sale, 

prescription, or administration by non-drug-dependent 
person

§§ 21a-408a through 408p Palliative Use of Marijuana
§ 29-35 Carrying of pistol or revolver without permit prohibited. 

Exceptions
§ 29-38 Weapons in vehicles
§ 53a-3 Definitions
§ 53-206 Carrying of dangerous weapons prohibited
§ 53-344 Sale or delivery of cigarettes or tobacco products to 

persons under twenty-one. 
§ 53-344b Sale and delivery of electronic nicotine delivery system or 

vapor products to persons under twenty-one years or age

Public Act 24-45, “An Act Concerning Education Mandate Relief, School 
Discipline and Disconnected Youth.”

Public Act 24-93, “An Act Concerning Various and Assorted Revisions to 
the Education Statutes.”

Packer v. Board of Educ. of the Town of Thomaston, 717 A.2d 117 (Conn. 1998).
State v. Hardy, 896 A.2d 755 (Conn. 2006).
State v. Guzman, 955 A.2d 72 (Conn. App. Ct. 2008).

Connecticut State Department of Education, Standards for Educational 
Opportunities for Students Who Have Been Expelled, adopted January 3, 
2018.

 
Federal law:
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Individuals with Disabilities Education Act, 20 U.S.C. 1400 et seq., as 
amended by the Individuals with Disabilities Education Improvement Act 
of 2004, Pub. L. 108-446.  
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794(a).
18 U.S.C. § 921 (definition of “firearm”)
18 U.S.C. § 930(g)(2) (definition of “dangerous weapon”)
18 U.S.C. § 1365(h)(3) (identifying “serious bodily injury”)
21 U.S.C. § 812(c) (identifying “controlled substances”)
34 C.F.R. § 300.530 (defining “illegal drugs”)
Gun-Free Schools Act, 20 U.S.C. § 7961
Honig v. Doe, 484 U.S. 305 (1988) 
U.S. Department of Education Office for Civil Rights, U.S. Department of 
Justice Civil Rights Division, Resource on Confronting Racial 
Discrimination in Student Discipline (May 2023)

Adopted: NEWTOWN PUBLIC SCHOOLS
Revised:       Newtown, Connecticut
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Series 5000        5114 R
Students

ADMINISTRATIVE REGULATIONS REGARDING ALTERNATIVE 
EDUCATIONAL OPPORTUNITIES FOR EXPELLED STUDENTS

I. Applicability of these Administrative Regulations

These administrative regulations shall apply in cases when, pursuant to state law, a 
student in the Newtown Public Schools (the “District”) is entitled to an alternative 
educational opportunity during a period of expulsion.

II. Responsible Personnel

The administrator responsible for a school program (“responsible administrator”) from 
which the student has been expelled, or designee(s), shall maintain responsibility for 
compliance with these administrative regulations relative to the individual student who is 
being provided with the alternative educational opportunity.  

III. Student Placement Procedures

A. After a student has been expelled, and unless extraordinary circumstances 
exist, the responsible administrator, or designee(s), will take the following 
steps:

1. Meet with the expelled student’s parent(s)/guardian(s) prior to the 
student’s placement in an alternative educational setting to provide 
information concerning the potentially appropriate alternative 
educational opportunities for the student and to inform the 
parent(s)/guardian(s) and student of the right to apply for early 
readmission to school in accordance with Conn. Gen. Stat. Section 
10-233d(j).

2. Consult with relevant school personnel from the school from 
which the student was expelled, who are knowledgeable about the 
student, to obtain information regarding the student’s academic, 
social, and behavioral history that will help inform the decision 
concerning an appropriate alternative educational opportunity.  
Such information may be gathered by written reports.

3. After placement options have been shared with the 
parent(s)/guardian(s), convene a placement meeting at which all 
alternative educational opportunities are explored and a placement 
decision is made. 

B. The educational programming and placement for expelled students who 
are eligible to receive special education and related services under the 
Individuals with Disabilities Education Act (“IDEA”) shall be determined 
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by the student’s Planning and Placement Team (“PPT”).  In such case, 
Subsection A above shall not apply.

IV. Individualized Learning Plan

A. Development of the Individualized Learning Plan

After the student has been accepted into an alternative educational 
placement, the responsible administrator, or designee, will develop an 
Individualized Learning Plan (“ILP”) that will govern the programming 
for the student for the period of expulsion.  To develop the ILP, the 
responsible administrator, or designee, will collaborate with school 
personnel from the school or program from which the student was 
expelled, the student and the parent/guardian, and will review all relevant 
student records.

B. Contents of the Individualized Learning Plan

1. The ILP will reference student records with information relevant to 
the provision of an alternative educational opportunity.  These 
records may include:

a. Student success plan (for students who have a student 
success plan as mandated by state law, the student success 
plan may inform the ILP but does not replace the ILP);

b. Individualized education program (“IEP”);

c. Section 504 Plan;

d. Individualized health care plan or emergency care plan; 
and/or

e. Other relevant academic and behavioral data.

2. The ILP will address the following:

a. The student’s academic and behavioral needs and 
appropriate academic and behavioral goals and 
interventions, including the student’s core classes at the 
time of expulsion and the student’s current placement or 
progress in the curriculum for those classes so that the 
student has an opportunity to continue to progress in the 
Board’s academic program and earn graduation credits, if 
applicable;

b. Benchmarks to measure progress towards the goals and 
ultimately, progress towards graduation;
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c. Provision for the timing and method for reviewing the 
student’s progress in the alternative educational opportunity 
and for communicating that progress to the parent/guardian 
or student.  For most students, monitoring and reviewing 
the student’s progress will include monitoring the student’s 
attendance, work completion and progress toward meeting 
the relevant academic standards for particular coursework, 
and thus progressing toward graduation, if applicable.  The 
student’s progress and grades will be communicated to the 
parents/guardians or student with the same frequency as 
similar progress for students in the regular school 
environment is reported and communicated to 
parents/guardians or students.  The student’s progress and 
grades will also be reported to the school or program from 
which the student was expelled;

d. Provision for the timely transfer of the student’s records 
both from the student’s school or program to the alternative 
educational opportunity provider, and also from the 
alternative educational opportunity provider to the student’s 
school or program; and

e. The possibility of early readmission to the school or 
program from which the student was expelled and the early 
readmission criteria, if any, established by the Board or 
Superintendent, as applicable.

V. Review of Student’s Placement in Alternative Educational Opportunity and 
Individualized Learning Plan

A. A review of the appropriateness of the placement must occur at least once 
per marking period.  

B. The placement review must include:

1. Review of the ILP to (1) assess progress and make adjustments as 
necessary and (2) determine its alignment with the goals of the 
student’s IEP, where applicable; and

2. Consideration of opportunities for early readmission as set forth in 
the ILP, as established by the Board or Superintendent, as 
applicable.

VI. Transition Plan for Readmission

A. Before a student is readmitted to the school or program from which the 
student was expelled, relevant staff should provide an opportunity to meet 
with the parents/guardians and student to discuss the student’s 
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readmission.  As part of the readmission process and the student’s ILP, the 
responsible administrator, or designee, should consider:

1. Efforts to readmit the student at a semester starting point (at the 
high school level);

2. A plan to transfer the student’s credits and records back to the 
school or program from which the student was expelled:

a. The District will award an expelled high school student 
appropriate high school credit for work satisfactorily 
completed during the period the student participates in the 
alternative educational opportunity and will transfer 
relevant records back to the school or program from which 
the student was expelled;

b. The District will provide an expelled student transferring to 
a new school district a progress summary of all work 
completed during the course of the student’s expulsion, and 
will indicate the course credit earned by the student for that 
work.

3. The student’s need for academic and other supports upon returning 
to school; and

4. Efforts to connect the returning student with opportunities to 
participate in extracurricular activities.

B. In the event the responsible administrator, or designee, determines that a 
student’s alternative educational opportunity is no longer beneficial to the 
student, but it remains inappropriate to return the student to the school or 
program from which the student was expelled, a plan for a different 
alternative educational opportunity may be developed in accordance with 
the procedures outlines in these Administrative Regulations.

Legal References:

Connecticut General Statutes:

Conn. Gen. Stat. § 10-233d
 

Federal law:

Individuals with Disabilities Education Act, 20 U.S.C. 1400 et seq., as 
amended by the Individuals with Disabilities Education Improvement Act 
of 2004, Pub. L. 108-446.  

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794(a).
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Connecticut State Department of Education, Standards for Educational 
Opportunities for Students Who Have Been Expelled (January 3, 2018).

Administrative Regulations Adopted:



Page 39 of 50 

NEWTOWN PUBLIC SCHOOLS
3 Primrose Street

Newtown, Connecticut  06470

(Date)

CERTIFIED MAIL - RETURN RECEIPT REQUESTED & U.S. MAIL

(Parent) (If the Student is aged 18 or older, this notice should be sent directly to the 
student, with copies to the parent(s)).
(Parent's/Student’s Address)

(Non-custodial Parent, if applicable)
(Parent's Address)
 
 Re: Expulsion Hearing Concerning Student Name; D.O.B.; State-Assigned 
Student Identifier (SASID) 
Dear (Parent/Guardian):

In accordance with the (name of district) Board of Education Policy (policy # & 
title), I am writing to advise you that the (name of district) Board of Education (the 
“Board”) will hold a formal hearing concerning your  child, (name of student) to 
consider the recommendation of (name of administrator) that your child be expelled 
from school. [In cases where the district uses an impartial hearing board, add the 
following:  Please be advised that the Board has appointed an Attorney [Name(s)], to 
serve as an impartial hearing board in this matter.] This hearing is being held pursuant 
to Section 10-233d [In cases where a preschool student is recommended for expulsion, 
add the following: and Section 10-233l] and Sections 4-176e to 4-180a, inclusive, and 
Section 4-181a of the Connecticut General Statutes and the (name of district) Board 
Policy (policy # & title), a copy of which is enclosed.  The Board (OR the impartial 
hearing board) intends to conduct the hearing in executive session, due to the 
confidential nature of this hearing.

The hearing will address the allegations that your child (for on or off-campus 
conduct: violated Board Policy cite Student Discipline Policy number and any other 
specific policy number on date and seriously disrupted the educational process) (and/or, 
for on-campus conduct: endangered persons or property) by engaging in the following 
conduct:

(The law governing these hearings requires a short, plain statement of the facts 
to be included within this notice letter, and should be inserted here.

Example: carrying a knife on the school bus on a specified date and 
brandishing it at other students on the bus). 

(If the student has admitted to this conduct, note the admission here).
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The hearing has been scheduled for (date, time, place [note: unless an emergency 
exists, the notice must be given to the student/parent/guardian at least five (5) business 
days before the hearing, not including the day of such hearing]).  (If a manifestation 
determination must be held prior to the expulsion hearing, add the following language: 
Prior to the expulsion hearing, your child’s [planning and placement (PPT) team OR 
Section 504 team] will determine if your child’s conduct constitutes a manifestation of 
the child’s disability. The expulsion hearing will be canceled if the [PPT OR Section 
504 team] determines that the conduct was a manifestation of your child’s disability; 
otherwise, the hearing will proceed as scheduled.  You and your child are asked to 
attend this hearing.  Your child has the right to be represented by an attorney or other 
advocate at your expense, has the right to cross-examine administration witnesses, and 
may present relevant evidence, both documentary and testimonial, concerning the 
allegations.  The hearing will be the parties’ sole opportunity to present such evidence.  
The Board (OR the impartial hearing board) may also question witnesses.  An 
opportunity will also be given for the administration and your child or your child’s 
representatives to present argument concerning the evidence presented at the hearing.  If 
you need the services of a translator or an interpreter for this hearing, please let me know 
as soon as possible.

Unless the administration has determined that an emergency exists, you have the 
right to have the expulsion hearing postponed for up to one week to allow time to obtain 
representation.  If you would like to request a postponement, please let me know as soon 
as possible.

The administration may recommend expulsion from school for up to one calendar 
year.  The Board (OR the impartial hearing board) has discretion to adopt any period of 
expulsion up to one calendar year.  

As mentioned above, your child has a right to be represented, at your own 
expense, by an attorney or other advocate at the expulsion hearing.  Obtaining an attorney 
or other advocate is the responsibility of the family.  Very low income families may be 
able to obtain free or reduced rate advice or legal representation through Statewide Legal 
Services, Inc. (“SLS”).  To apply for such assistance, those families should contact SLS 
immediately at 1-800-453-3320.

In the event your child is expelled as a result of the scheduled hearing, and your 
child is under sixteen (16) years of age, the Board will offer your child an alternative 
educational opportunity during any period of exclusion from school as determined by the 
Administration in accordance with applicable law and Board policy.  If your child is 
between sixteen (16) and eighteen (18) and has not been expelled before, the Board shall 
also offer to your child an alternative educational opportunity if your child wishes to 
continue their education.  Please know however, that the Board is not required to offer an 
alternative educational opportunity to any student between sixteen (16) and eighteen (18) 
years of age who have previously been expelled or to students who are eighteen (18) 
years of age or older.

If you have any questions, please call my office at (number).
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Sincerely,

(Name of Superintendent)
(Name of District) Public Schools

Cc: (Name of District), Chairman, (Name of District) Board of Education
(Name of Special Education Director, where applicable) 
(Name of Responsible Administrator at school that student attends)
(Name of Board of Education Attorney, where applicable)
(Name of Administration’s Attorney, where applicable)
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AGREEMENT

NAME OF SUPERINTENDENT, (Superintendent of Schools for Newtown Public Schools, NAME OF 
STUDENT and NAME(S) OF PARENT(S)/GUARDIAN(S) (the parent(s)/guardian(s) of NAME OF 
STUDENT) agree as follows with respect to the Superintendent’s request that NAME OF STUDENT be 
expelled from _______________ School:  

1. NAME OF STUDENT (D.O.B. _________; SASID            ) is currently enrolled as a _____ grade 
student at ____________ School.

2. NAME OF STUDENT admits having engaged in the following conduct (insert a short, plain 
statement of the conduct) on or about _________________, 20__. 

3. NAME OF STUDENT’s conduct, as described above, violates Newtown Board of Education Policy 
5114(Student Discipline) (Cite other policies here as appropriate), and is considered by the district 
administration to be seriously disruptive of the educational process. (For conduct that occurs on 
school grounds, on school transportation, or at a school-sponsored activity, you may alternatively 
or additionally state whether such conduct is considered to endanger persons or property). (If the 
student has admitted to this conduct, note the admission here).

4. Students are notified of applicable Board policies regarding prohibited conduct by publication in the 
student handbook. 

5. (Optional Section for students with disabilities): A manifestation determination was made on (date) 
concerning this conduct and it was determined that the conduct was not a manifestation of the 
student’s disability. 

6. Students are notified of applicable Board policies regarding prohibited conduct by publication in 
the student handbook. 

7. Subject to the approval of the Newtown Board of Education (the “Board”), NAME OF STUDENT 
shall be expelled, effective _____________, 20__ and continuing through ___________________, 
20____, under the following conditions:

a) During the period of expulsion, the Board will provide NAME OF STUDENT with an 
alternative education opportunity deemed appropriate by the Administration in accordance 
with applicable law and Board policy.  

(Optional alternative language if the parties agree to an alternative educational 
opportunity other than that required by the state standards: 

The NAME OF PARENT(S) and NAME OF STUDENT  understand and acknowledge 
that, pursuant to Section 10-233d of the Connecticut General Statutes, NAME OF 
STUDENT is entitled to an alternative educational opportunity during the Expulsion 
Period which shall be (1) alternative education, as defined by Section 10-74j of the 
Connecticut General Statutes, with an individualized learning plan, if the Board 
provides such alternative education, or (2) in accordance with the standards adopted by 
the State Board of Education, pursuant to section 3 of public act 17-220 (a “Statutory 
Alternative Educational Opportunity”).  The NAME OF PARENT(S) and NAME OF 
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STUDENT hereby waive NAME OF STUDENT’s right to a Statutory Alternative 
Educational Opportunity and accordingly waive the application of the Standards of 
Educational Opportunities for Students Who have Been Expelled, adopted by the 
Connecticut State Board of Education, and the Board’s Administrative Regulations 
concerning the implementation of said standards.  In lieu of a Statutory Alternative 
Educational Opportunity, the NAME OF PARENT(S) and NAME OF STUDENT agree 
that during the Expulsion Period, the Board will provide NAME OF STUDENT with an 
alternative educational opportunity as follows:

[Describe alternative educational opportunity agreed to by parties.]

If NAME OF STUDENT becomes ineligible to attend the Newtown Public Schools 
pursuant to Board Policy and/or if the Parents withdraw NAME OF STUDENT from 
enrollment as a student at [name of school], the Board will have no obligation to provide 
NAME OF STUDENT with the alternative educational opportunity described herein.

b) During the period of expulsion, NAME OF STUDENT will not be permitted to be on school 
grounds or school transportation, and will not be permitted to attend or participate in any 
school-sponsored activities, except as authorized in writing in advance by the Superintendent 
of Schools.

(Optional Sections regarding early readmission):

c) Prior to ________________________, the Superintendent will review NAME OF 
STUDENT’s conduct, attendance and effort level in the alternative educational opportunity 
[list other conditions as applicable], for the purpose of determining, in the Superintendent’s 
sole discretion, whether NAME OF STUDENT should be readmitted to school on or about 
_________________________________.  

d) If the Superintendent determines that NAME OF STUDENT should be readmitted to school 
early in accordance with the preceding section, and if NAME OF STUDENT subsequently 
commits any offense that would warrant suspension and/or expulsion under the policies of the 
Board, the Superintendent may reinstate NAME OF STUDENT’s expulsion for the remainder 
of the expulsion period, through (date), without the need for any further proceedings before 
the Board.  

(Optional Section for expungement if the expulsion is the student’s first expulsion):

e) Prior to (date), the Superintendent will review NAME OF STUDENT’s conduct, attendance 
and effort level since the expulsion, for the purpose of determining, in the Superintendent’s 
sole discretion, whether the expulsion hearing record of NAME OF STUDENT should be 
expunged from NAME OF STUDENT’s educational record as of (date).  

8. All parties to this Agreement request that this Agreement be presented to the Board for the Board’s 
consideration, in lieu of the submission of any other evidence by the Superintendent and/or NAME 
OF STUDENT or NAME OF STUDENT’s parents, and they agree that this Agreement is sufficient 
for the Board to expel NAME OF STUDENT from school.

9. NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S) understand and acknowledge 
that, pursuant to Section 10-233d of the Connecticut General Statutes and Board Policy, NAME OF 
STUDENT is entitled to an expulsion hearing before the Newtown Board of Education to contest 
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NAME OF STUDENT’s proposed expulsion from the Newtown Public Schools.  NAME OF 
STUDENT and NAME OF PARENT(S)/GUARDIAN(S) further understands and acknowledges 
that at such hearing NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S) would 
have the right to call witnesses and to introduce documentary evidence, to cross examine witnesses 
called by the Administration, and to be represented by an attorney or other advocate at their own 
expense.  Accordingly, NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S) waive 
NAME OF STUDENT’s right to an expulsion hearing pursuant to Section 10-233d of the 
Connecticut General Statutes.

10. The Superintendent, NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S) 
understand that this Agreement is subject to the approval of the Board.  In the event that the Board 
does not approve this Agreement, the Superintendent, NAME OF STUDENT and NAME OF 
PARENT(S)/GUARDIAN(S) agree that the expulsion hearing concerning NAME OF STUDENT 
shall be rescheduled to a mutually agreeable date for the purposes of conducting an evidentiary 
hearing before the Board concerning the Superintendent’s expulsion request.  NAME OF STUDENT 
and NAME OF PARENT(S)/GUARDIAN(S) agree that NAME OF STUDENT will remain out of 
school until the evidentiary hearing has been completed.  NAME OF STUDENT and NAME OF 
PARENT(S)/GUARDIAN(S) also agree that the Board’s consideration of this proposed Agreement 
will not disqualify any member of the Board from serving as a Board member in the evidentiary 
hearing, and they hereby waive any right to make such a claim in any proceeding in any forum.  

11. NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S) enter into this Agreement 
voluntarily and with a full understanding of the provisions of this Agreement.

Date:
NAME OF SUPERINTENDENT
Superintendent of Schools

Date:
NAME OF STUDENT
Student

Date:
NAME OF PARENT/GUARDIAN 
OF STUDENT

Date:
NAME OF PARENT/GUARDIAN 
OF STUDENT



Page 45 of 50 

Note: This is a sample Individualized Learning Plan drafted in accordance with the Standards for Educational 
Opportunities for Students Who Have Been Expelled, which was approved by the State Board of Education 
on January 3, 2018.  The specific goals and benchmarks can be customized to meet the needs of individual 
students.

Newtown Public Schools
Individualized Learning Plan

Student Name: _____________________________ Date of Birth: ______________ Gr. _______

School/Program Prior to Expulsion: 

_________________

SASID: _______________________________

Does the student have an Individualized Education Program? � Yes     �No

Does the student have a Section 504 Plan? � Yes     �No

Records Reviewed with Relevant Information
for the Provision of an Alternative Educational Opportunity

� Student Success Plan

� Individualized Education Program (IEP)

� Behavioral Intervention Plan (BIP)

� Section 504 Plan

� Individualized Health Care Plan/Emergency Care Plan

� Report Cards and Current Grades

� Attendance Records

� Disciplinary/Behavioral Records

� Other: _____________________________________

� Other: _____________________________________

ILP Developed Through Collaboration With (check all that apply):
� Parent/Guardian: ____________________________

� Parent/Guardian: ____________________________

� Student: ___________________________________

� Administrator: ______________________________

� School Counselor:___________________________

� Teacher: ___________________________________

� Teacher: ___________________________________

� Other (specify): _____________________________

� Other (specify): _____________________________

� Other (specify): _____________________________

Records Transferred
Date of transfer of relevant student records from the 
student’s school/program to provider of alternative 
educational opportunity: ______________________

Date of transfer of records from provider of alternative 
educational opportunity to the student’s school/program: 
_______________
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Records Distribution and Storage
Copies of the Individualized Learning Plan will be distributed to the following locations and/or individuals and stored 
in accordance with the District’s student records policy:  
� Student’s cumulative file 

� The Student’s receiving school or alternative educational placement 

� Student’s parent/guardian

[Note: Districts should insert or delete locations where this record may be kept in accordance with their student records 
policies and practices]

Student’s Classes Prior to Expulsion

Core Class Placement/Progress in Class at Time of Expulsion
(e.g. current grade, current unit, etc.)

Note: If the student receives special education and related services, the alternative educational opportunity 
provider must also refer to the student’s IEP.

NEEDS
Academic Needs

� See IEP (if applicable)

� Other: 

Behavioral Needs
� See IEP (if applicable)

� Other: 

GOALS
Academic Goals
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� See IEP (if applicable) � Satisfactory work completion � Satisfactory progress in coursework and toward 
meeting relevant academic standards

� Other:

Benchmarks to Measure Progress Toward Academic Goals
� See IEP (if applicable) � Passing grades on midterm progress reports � Passing grades on report card
� Other:

Progress monitoring mm/dd/yy:

Behavioral Goals
� See IEP (if applicable) � Satisfactory attendance � Satisfactory compliance with behavioral 

expectations and disciplinary policies
� Other:

Benchmarks to Measure Progress Toward Behavioral Goals
� See IEP (if applicable) � Fewer than _____ teacher referrals to 

administration for disciplinary matters
� Fewer than _____ contacts to 
parents/guardians for disciplinary 
matters

� Attends alternative program _____% or more of 
scheduled days/sessions.

� Other:

Progress monitoring mm/dd/yy:
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INTERVENTIONS
Academic Interventions

� See IEP (if applicable) � See Section 504 Plan (if applicable)

� Tier 1 __________________________________ � Tier 2 __________________________________

� Tier 3 _____________________________________________________________________________

� Other: 

                

Behavioral Interventions
� See IEP (if applicable) � See Section 504 Plan (if applicable)

� Tier 1 __________________________________ � Tier 2 __________________________________

� Tier 3 _____________________________________________________________________________

� Other: 
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Review and Communication of Progress to Parents/Guardians or Student

Method of monitoring and review: (for most students, monitoring and reviewing progress will include monitoring 
the student’s attendance, work completion, and progress toward meeting the relevant academic standards for particular 
coursework, and thus progressing toward graduation, if applicable)

� Monitoring attendance

� Monitoring work completion

� Monitor progress toward meeting relevant academic standards

� Review and monitor progress in accordance with IEP and/or BIP (if applicable)

� Other: ___________________________________________________________

Timing for communication of progress to parents/guardians or student: (Progress must be communicated to 
the parent/guardian or student with the same frequency as similar progress for students in the regular school environment 
is reported and communicated to parents/guardians or students)

� Each marking period

� Other: ___________________________________________________________

Early Readmission

The expulsion decision contains the following early readmission criteria:

� The student may apply to the Board of Education for early readmission and such readmission shall be at 
the discretion of the Board of Education.

� The student applied to the Board of Education for early readmission on _____________ and the 
Board of Education granted the request and has conditioned such early readmission on the following 
criteria: 

� The student applied to the Board of Education for early readmission on _____________ and early 
readmission was not granted.
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� The student may apply to the Superintendent for early readmission and such readmission shall be at the 
discretion of the Superintendent.

� The student applied to the Superintendent for early readmission on _____________ and the 
Superintendent granted the request and has conditioned such early readmission on the following 
criteria: 

� The student applied to the Superintendent for early readmission on _____________ and early 
readmission was not granted.

Review of Placement and ILP:

A review of the appropriateness of the placement must occur at least once per marking period.  Such review 
must include:

� Review of the ILP to (1) assess progress and make adjustments as necessary and (2) determine its 
alignment with the goals of the student’s IEP, where applicable.

� Consideration of opportunities for early readmission as set forth in the ILP (see Early Readmission 
section)

Transition Plan for Readmission:

The following has been considered and, where appropriate, addressed:

☐ Efforts to readmit the student at a semester starting point (at the high school level)
☐ A plan to transfer the student’s credits and record back to the student’s school/program
☐ The student’s need for academic and other supports upon returning to school/program
☐ Efforts to connect the student with opportunities to participate in extracurricular activities
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Note: S & G revised this policy and administrative regulations in December 2023 to 
prohibit the unauthorized use of generative artificial intelligence by students using 
their own private technological devices on school property and/or during school-
sponsored activities. Additionally, they made technical revisions to this policy for 
clarity. S & G places this policy in the Student Series, 5000. It is recommended to 
adopt this policy and rescind Policy 6141.321, adopted November 7, 2018.

Series 5000 5115
Students

POLICY AND ADMINISTRATIVE REGULATIONS REGARDING 
STUDENT USE OF THE DISTRICT'S COMPUTER SYSTEMS 

AND INTERNET SAFETY

Computers, computer networks, electronic devices, Internet access, and electronic 
messaging systems are effective and important technological resources.  The Newtown 
Board of Education (the “Board”) has installed computers and a computer network(s), 
including Internet access and electronic messaging systems on Board premises, and may 
provide other electronic devices that can access the network(s) and/or have the ability to 
send and receive messages with an operating system or network communication 
framework.  Devices include but are not limited to personal computing devices, cellular 
phones, Smartphones, Smartwatches, network access devices, radios, personal cassette 
players, CD players, tablets, walkie-talkies, personal gaming systems, Bluetooth speakers, 
personal data assistants, and other electronic signaling devices.  Electronic messaging 
systems include mobile, chat, and instant message; cloud collaboration platforms, 
including internal chat, peer-to-peer messaging systems, and draft email message transfer; 
and products that have the ability to create duration-based or subjective removal of content, 
such as Snapchat, and security focused platforms, such as Signal.  The Board’s computers, 
computer network, electronic devices, Internet access, and electronic messaging systems 
are referred to collectively as "the computer systems" and are provided in order to enhance 
both the educational opportunities for our students and the business operations of the 
Newtown Public Schools (the “District”).  

These computer systems are business and educational tools.  As such, they are 
made available to students in the District for education-related uses.  The Administration 
shall develop regulations setting forth procedures to be used by the Administration in an 
effort to ensure that such computer systems are used by students solely for education-
related purposes.  The District will educate minor students about appropriate online 
behavior, including interacting with other individuals on social networking websites and in 
chat rooms and cyberbullying awareness and response.  Additionally, the District will 
implement a technology protection measure to block or filter Internet access to visual 
depictions that contain material that is obscene or obscene as to minors or contains child 
pornography, and ensure that such filtering technology is operative during computer use by 
minor students to the extent practicable when such students are using Board-owned 
computers or devices and Board-provided Internet access.  

As the owner of the computer systems, the Board reserves the right to monitor the 
use of the District’s computers and computer systems.
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Legal References: 

Conn.  Gen. Stat. § 10-221

Conn. Gen. Stat. §§ 53a-182b; 53a-183; 53a-250 et seq. 

Electronic Communication Privacy Act of 1986, 18 U.S.C. §§ 2510 through 2523 

Children’s Internet Protection Act, 47 U.S.C. § 254(h)

No Child Left Behind Act of 2001, 20 U.S.C. § 6777

Protecting Children in the 21st Century Act, 47 U.S.C. § 254(h)(5)(B)(iii)

Adopted:      NEWTOWN PUBLIC SCHOOLS
Revised:            Newtown, Connecticut
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Series 5000 5115 R
Students

ADMINISTRATIVE REGULATIONS REGARDING STUDENT USE OF
THE DISTRICT'S COMPUTER SYSTEMS AND INTERNET SAFETY

1. Introduction

a. Access to District Computer Systems When Students Are Physically Present on 
School Property

When students are physically present on Newtown Public Schools (“District”) property, 
the Newtown Board of Education (the “Board”) is pleased to offer students access to the District's 
computers and computer networks, including access to electronic messaging systems (including 
email) and the Internet, as well as electronic devices (all of which will be referred to collectively 
as "computer systems").  Access to the school's computer systems will enable students to explore 
online resources, including but not limited to libraries, blogs, wikis, databases, websites, and 
bulletin boards, while exchanging information with others.  Such access is provided solely for 
education-related purposes.  Use of the District's computer systems will be allowed only for 
students who act in a considerate and responsible manner in using such systems.  

The Board and the Administration believe in the educational value of such computer 
systems and recognize their potential to support our curriculum by expanding resources available 
for staff and student use.  The Board’s goal in providing this service is to promote educational 
excellence by facilitating resource sharing, innovation and communication.  

These computer systems are expensive to purchase, install and maintain.  As the property 
of the District, these computer systems must be carefully handled and their integrity preserved for 
the benefit of all.  Therefore, students are required to adhere to a set of policies and procedures, as 
set forth in detail below, in conjunction with their use of the computer systems.  Violations may 
lead to withdrawal of the access privilege and/or disciplinary measures in accordance with the 
Board’s student discipline policy. 

b. Access to District Computer Systems When Students Are Engaged in Digital or 
Remote Learning

The Board and the Administration recognize that technology is integral to the delivery of 
instruction if and when the District implements any form of digital or remote learning.  The 
District may therefore provide students with remote access to some or all of the District’s 
computer systems so that students may access the District’s virtual learning environment. Such 
access, if granted, is provided solely for education-related purposes.  Use of the District's 
computer systems will be allowed only for students who comply with District policies and 
procedures concerning computer system use, and demonstrate the ability to use the computer 
systems in a considerate and responsible manner.  

These computer systems are expensive to purchase, install and maintain.  As the property 
of the District, these computer systems must be carefully handled and their integrity preserved for 



 

Page 4 of 10

the benefit of all.  Therefore, students will be required to adhere to a set of policies and 
procedures, as set forth in detail below, in conjunction with their use of the computer systems.  
Violations may lead to withdrawal of the access privilege and/or disciplinary measures in 
accordance with the Board’s student discipline policy. 

2. Definitions

“Obscene” means any material or performance if, a) taken as a whole, it predominantly appeals to 
the prurient interest, b) it depicts or describes in a patently offensive way a prohibited sexual act 
and c) taken as a whole, it lacks serious literary, artistic, educational, political or scientific value.  

“Obscene as to minors” means any material or performance if it depicts a prohibited sexual act 
and, taken as a whole, it is harmful to minors.

For purposes of this section, “harmful to minors” means that quality of any description or 
representation, in whatever form, of a prohibited sexual act, when a) it predominantly appeals to 
the prurient, shameful or morbid interest of minors, b) it is patently offensive to prevailing 
standards in the adult community as a whole with respect to what is suitable material for minors, 
and c) taken as a whole, it lacks serious literary, artistic, educational, political or scientific value 
for minors.

For the purposes of this section, "prohibited sexual act" means erotic fondling, nude 
performance, sexual excitement, sado-masochistic abuse, masturbation or sexual intercourse.  

“Child pornography” means any visual depiction, including any photograph, film, video, picture, 
or computer or computer-generated image or picture, whether made or produced by electronic, 
mechanical, or other means, of sexually explicit conduct, where -

(a) the production of such visual depiction involves the use of a minor engaging in 
sexually explicit conduct;

(b) such visual depiction is a digital image, computer mage, or computer-generated 
image that is, or is indistinguishable from, that of a minor engaging in sexually 
explicit conduct; or

(c) such visual depiction has been created, adapted, or modified to appear that an 
identifiable minor is engaging in sexually explicit conduct.

3. Monitoring 

Students are responsible for good behavior on school computer systems just as they are in 
a classroom or a school hallway.  Communications on the computer systems are often public in 
nature and general school rules for behavior and communications apply.  It is expected that users 
will comply with District standards and will act in a responsible and legal manner, at all times in 
accordance with District standards, as well as with state and federal laws.

It is important that students and parents understand that the District, as the owner of the 
computer systems, reserves the right to monitor and review the use of these computer systems.  
The District intends to monitor and review in a limited fashion, but will do so as needed to ensure 
that the systems are being used for District-related educational purposes.  
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As part of the monitoring and reviewing process, the District will retain the capacity to 
bypass any individual password of a student or other user.  The system's security aspects, such as 
personal passwords and the message delete function for email, can be bypassed for these 
purposes.  The District's ability to monitor and review is not restricted or neutralized by these 
devices.  The monitoring and reviewing process also includes, but is not limited to: oversight of 
Internet site access, the right to review electronic messages sent and received, the right to track 
students’ access to blogs, electronic bulletin boards and chat rooms, and the right to review a 
student’s data downloading and printing.

Therefore, all users must be aware that they should not have any expectation of personal 
privacy in the use of these computer systems.

4. Student Conduct

Students are permitted to use the District’s computer systems for legitimate educational 
purposes.  Personal use must be specifically authorized by a District staff member.  Unauthorized 
personal use of District computer systems is expressly prohibited.  Conduct which constitutes 
inappropriate use includes, but is not limited to the following:  

Sending any form of a harassing, threatening, or intimidating message, at any 
time, to any person (such communications may also be a crime);

Gaining or seeking to gain unauthorized access to computer systems; 

Damaging computers, computer files, computer systems or computer networks;

Downloading or modifying computer software of the District in violation of the 
District's licensure agreement(s) and/or without authorization from a teacher or 
administrator; 

Using another person's password under any circumstances; 

Trespassing in or tampering with any other person's folders, work or files;

Sending any message that breaches the District's confidentiality requirements, 
or the confidentiality of students;

Sending any copyrighted material over the system;

Using computer systems for any personal purpose, or in a manner that 
interferes with the District’s educational programs;

Accessing or attempting to access any material that is obscene, obscene as to 
minors, or contains child pornography, as defined above;

Transmitting or receiving email communications or accessing information on 
the Internet for non-educational purposes;

Cyberbullying;
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Accessing or attempting to access social networking sites (e.g., Facebook, 
Twitter/X, Instagram, Snapchat, TikTok, etc.) without a staff member’s 
authorization and/or a legitimate educational purpose;

The unauthorized use of generative artificial intelligence on any of the Board’s 
computer systems. For purposes of this policy, “generative artificial 
intelligence” refers to a technology system, including but not limited to 
ChatGPT, capable of learning patterns and relationships from data, enabling it 
to create content, including but not limited to text, images, audio, or video, 
when prompted by a user. 

In addition, as noted above, if a particular behavior or activity is generally prohibited by 
law, by Board policy or by school rules or regulations, use of these computer systems for the 
purpose of carrying out such behavior or activity is also prohibited.  

Misuse of the computer systems, or violations of these policies and regulations, may result 
in loss of access to such computer systems as well as other disciplinary action, including 
suspension and/or expulsion, depending on the specific conduct.  

Anyone who is aware of problems with, or misuse of, these computer systems, or has a 
question regarding the proper use of these computer systems, should report or discuss the issue 
with a teacher or the school principal immediately.  Most importantly, the Board and the 
Administration urge any student who receives any harassing, threatening, intimidating or other 
improper message through the computer system to report this immediately.  It is the Board's 
policy that no student should be required to tolerate such treatment, regardless of the identity of 
the sender of the message.  Please report these events!  

5. Internet Safety

The Administration will take measures to assure the digital safety and security of students 
when using electronic messaging systems, email, chat rooms, distance learning platforms, and 
other forms of direct electronic communications; to prohibit unauthorized access, including 
“hacking” and other unlawful activities by minors online; to prohibit unauthorized disclosure, use, 
and dissemination of personally identifiable information regarding students; to educate minor 
students about appropriate online behavior, including interacting with other individuals on social 
networking websites and in chat rooms and cyberbullying awareness and response; and to restrict 
students’ access to online materials that are obscene or obscene as to minors or contain child 
pornography, to the extent practicable when students are using Board-owned computers or 
devices and Board-provided Internet access.  

6. Student Use Agreement

Before being allowed to use the District’s computer systems, students and/or their 
parents/guardians must sign a computer system use agreement, stating that they have read and 
understood the District’s policies and regulations regarding the use of its computer systems. 

Legal References:
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Conn.  Gen. Stat. § 10-221

Conn. Gen. Stat. §§ 53a-182b; 53a-183; 53a-250 et. seq. (computer-related offenses) 

Conn. Gen. Stat. § 53a-193 (definition of obscene and obscene as to minors)

18 U.S.C. § 2256 (definition of child pornography) 

Electronic Communications Privacy Act of 1986, 18 U.S.C. §§ 2510 through 2523

Children’s Internet Protection Act, 47 U.S.C. § 254(h)

No Child Left Behind Act of 2001, 20 U.S.C. § 6777

Protecting Children in the 21st Century Act, 47 U.S.C. § 254(h)(5)(B)(iii) 

Miller v. California, 413 U.S. 15 (1973) (definition of obscene) 

Administrative Regulations Adopted:

NEWTOWN PUBLIC SCHOOLS
Newtown, Connecticut

Newtown School District 
Responsible Use of District Technology Agreement



 

Page 8 of 10

Grades 5-12

Statement of Purpose: 

The Newtown Public School District, believes that all students should have access to technology 
when they act in a responsible, efficient, courteous, and legal manner. Internet access and other 
online services, available to students and teachers, offer a multitude of global resources. Our goal 
in providing these services is to enhance the educational development of our students as digital 
citizens. 

Responsible use of technology, whether provided by district or student-owned, is devoted to 
activities that support teaching and learning. The following are our agreements about the use of 
technology in the Newtown Schools.

Terms of Agreement: 

The district 
•    will take reasonable steps to ensure that students use information technology 
      responsibly. 
•    cannot guarantee nor be held responsible for the accuracy of the information 
     students find on the Internet. 
•    utilizes a filtering system to minimize the possibility of a student reaching 
     inappropriate sources. 
•    may review files and messages stored on our servers or transmitted within our 
     network (File space is comparable to a school locker).

It is important for parents and students to understand the responsibilities that accompany 
the use of district technology and are listed below.

Students 
   •   must use District-provided technologies, such as computers, network resources

  and the Internet solely for educational purposes. They must: 
o    respect the intellectual property of others. 
o    always cite electronic sources from which information is accessed. 
o    never intentionally access, transmit, copy, or create material that is illegal 
      (such as obscenity, stolen materials, or illegal copies of copyrighted works). 

• must respect the rights of the individual and practice safe behaviors. They must: 
o    never distribute private information about themselves or others. 
o    only use their own assigned accounts. 
o    always maintain the privacy of their own user account and respect the privacy of 
      another’s account. 
o    always report to a staff member any perceived problem with information that 
      someone is giving or asking of them.

• must use computers, electronic devices, and the network appropriately. They must: 
o   never destroy or damage data, networks, or other resources belonging to fellow 
     network users or the school community. 
o   never disable or circumvent any technology protection measure installed on 
     school technological resources. 
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o   report inappropriate behaviors and uses to an administrator or staff member 
     including hacking, altering system/network configurations, bypassing Internet 
     content filtering systems and/or the installation of software or hardware without 
     the permission of a staff member. 

• must respect and practice the principles of community. They must: 
o    only communicate in ways that are kind and respectful. 
o    never use technology to harass, humiliate or defame any individual. 
o    always report threatening or discomfiting respect the rights of the individual 
     and practice safe behaviors.

Consequences: 

Inappropriate use of the Newtown Public Schools’ network and technology resources may result 
in loss of user privileges in addition to other disciplinary and/or legal actions.

(This is only included if paper form is handed out)

Newtown School District
Responsible Use of District Technology Agreement

Grades 5-12
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The district will provide an environment consistent with its mission, the requirements of 
the Connecticut State Board of Education, and federal/state laws, where students can receive 
the benefits available through the instructional use of technology that will assist them in 
accomplishing the goals of the district. 

Signing below indicates we understand the Responsible Use of Technology Agreement.

Student:_________________________________ Parent/Guardian:_____________________

Printed name: __________________________ Printed name: _________________________ 

School: ___________________________________ Grade: ___________Date: ____________

Parents of students entering grades 5, 7 & 9 and newly-enrolled students will be asked to 
complete this form. Please return this signed form to your child’s school.

Please return this signed form to your child’s school.
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Note:  S & G developed this model policy and administrative regulations in 2016 to 
provide districts with the option to include crowdfunding activities. In December 
2020, S & G made minor technical edits to the policy and regulations.  NPS Policy 
3281.2, adopted on April 4, 2017, includes crowdfunding.   Also, S & G places this 
policy in the Student Series.  It is recommended to adopt this policy in Series 5000, 
Students, and to rescind the following policies: 3281–School Fund Raisers; 3281.2–
School Fund Raisers, Online Fundraising Campaigns–Crowdfunding; 1314/1324 
Fundraising and Solicitation–Guidelines Pertaining to 7-12 Athletics.

Series 5000 5127
Students

POLICY AND ADMINISTRATIVE REGULATIONS 
CONCERNING FUNDRAISING ACTIVITIES

Students may engage in raising funds for school-sponsored activities, subject to 
the provisions of regulations to be developed by the Superintendent.  No such fund-
raising activities may involve door-to-door solicitation in the community by students. 

The Board of Education will not be responsible for any fundraising activities that 
are not approved in accordance with the procedures set forth in this policy and the 
accompanying regulations.  

Any fundraising activities must comply with all applicable state and federal laws 
and regulations, including those provisions relating to the sale of healthy foods and 
beverages on school grounds or at school-sponsored events.

Legal References:

Conn. Gen. Stat. § 10-215f Certification that food meets nutrition standards 

Adopted:   NEWTOWN PUBLIC SCHOOLS
Revised:        Newtown, Connecticut 

https://newtown-policies.campuscontact.com/_theme/files/Series%203000/3281-%20School%20Fund%20Raisers.pdf
https://newtown-policies.campuscontact.com/_theme/files/Series%203000/3281_2%20-%20School%20Fund%20Raisers.pdf
https://newtown-policies.campuscontact.com/_theme/files/Series%203000/3281_2%20-%20School%20Fund%20Raisers.pdf
https://newtown-policies.campuscontact.com/_theme/files/Series%201000/1314%20-%20Fund%20Raising_revised2.pdf
https://newtown-policies.campuscontact.com/_theme/files/Series%201000/1314%20-%20Fund%20Raising_revised2.pdf


Page 2 of 4

Series 5000 5127 R
Students

ADMINISTRATIVE REGULATIONS CONCERNING
FUNDRAISING ACTIVITIES

These administrative regulations shall serve to implement the Newtown Board of 
Education’s (the “Board”) policy pertaining to fundraising activities.  The Board is not 
responsible for any fundraising activities that are not approved in accordance with the 
procedures set forth in the policy and these accompanying regulations. 

Criteria for Fundraising Activities:

To be approved, a fundraising activity must be conducted for the educational benefit of 
students and satisfy all of the following criteria:

1. Each student, parent support or other sanctioned fundraising activity shall have 
one adult designated with the overall responsibility for continuing compliance 
with the Board’s policy and these administrative regulations pertaining to 
fundraising (the “Sponsor”); 

2. The fundraising must have a purpose consistent with the purposes of the school 
district and be for the benefit of its educational programs, student groups or extra-
curricular activities;

3. The fundraising must not be anticipated to bring additional costs to the school 
district;

4. The fundraising activity must be suitable for the age and maturity of the students 
involved in the fundraising activity;

5. Students may not be compelled to participate in fundraising; all such fundraising 
activity shall be voluntary in nature;

6. Prior to a student engaging in any fundraising activity, his/her parents shall be 
informed;

7. The fundraising must not be inappropriate or harmful to the best educational 
interests of students, as determined by the administration;

8. The fundraising will not be considered an official endorsement of any business or 
product; 

9. The fundraising must not be in conflict with any provisions of the school code or 
public law;

10. Door-to-door solicitations by students are prohibited by these regulations; and
11. The fundraising must comply with all applicable provisions of Board policy and 

regulations relating to the sale of healthy foods and beverages on school grounds 
or at school-sponsored events.

Prior approval required:

Fundraising activities shall not be initiated until prior approval is secured as set forth in 
these regulations.
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Requests for prior approval for fundraising activities shall be made in advance in writing 
to the building Principal or his/her designee, at least one (1) month prior to the 
commencement of the activity on Form 1.  The Principal or his/her designee shall 
indicate his/her approval in writing to the club or organization applying for approval. 

Crowdfunding Activities

Prior to engaging in any crowdfunding activities (e.g. DonorsChoose, Kickstarter, 
GoFundMe, etc.) for the Board, its schools, classes, or extracurricular teams or clubs, an 
employee, student, parent support or other fundraising group must first apply in writing 
to the building Principal and receive prior approval for the crowdfunding activity as 
outlined above.  However, requests to the building Principal for prior approval of 
crowdfunding activities must also include the name of the website or application to be 
utilized, a full description of the reason for the crowdfunding activity, a copy of the 
proposed personal profile to be listed on the site/application, and the proposed content to 
be uploaded to the crowdfunding website or application, including images.  

In addition to following the procedures outlined below for the handling of funds and 
record-keeping, the following additional regulations apply to funds received from 
crowdfunding activities.  Any funds received from crowdfunding activities must be 
deposited directly into a school activity fund and may not first be received by the 
employee, student, parent group or other fundraising group.  Crowdfunding activities 
must comply with all Board policies, regulations and procedures, and shall not include 
photos of students or the sharing of any confidential student information.

Handling of Funds and Record-Keeping:

The fundraising activity must comply with all applicable policies and procedures with 
respect to the processing of monies by staff members and/or students (e.g. school activity 
fund regulations and regulations pertaining to maintaining cash within classrooms or 
school buildings).
 
Student, parent support or other sanctioned fundraising groups shall keep detailed and 
accurate contemporaneous records of the fundraising activity, with the Sponsor 
responsible for ensuring compliance with this requirement.    

Such detailed and accurate records shall be subject to inspection by school officials at any 
time.

At the end of the activity, the Sponsor shall produce a final report showing the amount of 
money raised, the number of students who participated, the purposes for which the 
designated funds will be used, and any other information as may be required by the 
Principal and/or Superintendent of Schools.     
    
Administrative Regulations Adopted:
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5127 R
             Form 1

NEWTOWN PUBLIC SCHOOLS
FUNDRAISING APPROVAL REQUEST FORM

(Due at least one month prior to activity)

Name of Club or Organization:____________________________________Date: ______________

School(s) or Student Activities intended to benefit from fundraising activity:
__________________________________________________________________________________

Brief description of fundraising activity and location:
__________________________________________________________________________________

__________________________________________________________________________________

Anticipated funds to be solicited:_____________________________________________________

Purpose of funds:__________________________________________________________________

School activity fund account in which funds will be deposited: ________________________

Name of adult responsible for fundraising activity (“Sponsor”):

__________________________________________________________________________________

Contact information for sponsor: Tel#_______________________________

Email Address:___________________________________________

If requesting approval for Crowdfunding Activity, please include and attach:

● Name of the Website orApplication,
● A full description of the reason for the crowdfunding activity,
● A copy of the proposed personal profile to be listed on the site/application, and 
● The proposed content to be uploaded to the crowdfunding website or application, 

including images.

Date(s) on which the fundraising activity will occur: __________________________________

Signature of adult responsible for fundraising activity (“Sponsor”:

_________________________________________________________________________________
Signature of Sponsor Date

Reviewed and Approved:         ____ Yes                               ____ No

________________________________________________________________________________
Signature of Principal                             Date

_______________________________________________________________________________
Signature of School Business Official Date
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Note: This is a best practice policy developed by S & G.  It was updated in 
December 2020.  Current NPS Policy 6153 was adopted in December 2018 and 
should be rescinded when this policy is adopted and the administrative regulations 
are shared with the Board as an Item of Information.

Series 5000                                             5129
Students

POLICY AND ADMINISTRATIVE REGULATIONS 
REGARDING FIELD TRIPS

The Newtown Board of Education (the “Board”) encourages and sanctions 
student field trips that are of value in helping achieve each participating student's 
educational objectives.  

All student field trips shall require prior written approval by the building 
principal.  In addition, all student field trips that are scheduled to last more than one day 
shall require the prior written approval of the Superintendent or his/her designee and the 
Board.

All student field trips that require public solicitation of funds shall require 
approval by the building principal prior to any fundraising by involved students or others 
on their behalf.  In addition, any such fundraising activities must comply with the 
provisions of the Board Policy concerning fundraising activities Policy 5127 and any 
administrative regulations implementing such Board Policy.

The Superintendent or designee is authorized to develop administrative 
regulations to implement this policy. The Board will not be responsible for any field trip 
that is not approved in accordance with the procedures set forth in this policy and any 
accompanying administrative regulations.  

Approved: NEWTOWN PUBLIC SCHOOLS
Revised:       Newtown, Connecticut
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Series 5000          5129 R 
Students

ADMINISTRATIVE REGULATIONS REGARDING FIELD TRIPS

Field Trips

Staff are required to give at least two weeks prior notice of field trips to the school nurse, 
in order to allow time for the nurse to review updated medical information and to make 
arrangements for the safe participation of students with disabilities or special health needs.

For the purposes of medication administration on school sponsored trips, field trips shall 
be categorized as “curricular” and “extracurricular” field trips.  For curricular field trips, 
the school nurse will prepare necessary medication, equipment and emergency supplies. 
The nurse will train designated staff in medication administration as needed.  For extra-
curricular field trips, the nurse will be available as a resource to staff to aid in planning for 
student health and safety needs.

When subsidy for educational field trips is not provided in the school budget, such an 
educational activity may be planned by staff members with students and conducted with 
participating students sharing in the cost of the trip. If a student is unable to pay his/her 
share of the trip costs, the building administrator may use available resources, including 
funds from local organizations, to help defray expenses. 

It is expected that all educational field trips shall use common carriers or school buses 
unless otherwise authorized by the principal.

In order to minimize the cost to students and their families of multi-day field trips that 
involve specific classes or groups of students, the teaching staff should select locations 
closest to Connecticut that meet the approved educational objectives of the planned 
activities. 

Curricular Field Trips: primarily educational trips that enhance students’ understanding 
of their studies by extending the school experience. (examples: museum trip, nature center, 
science lab)

Extracurricular Trips: educational, cultural and/or recreational trips that occur outside 
of the school day and may be organized by an approved extracurricular club, organization 
or program. Such trips may enhance the educational experience but are not designed as part 
of the curricular study. (examples: Debate Club, Ski Club)

Administrative Regulations Adopted:
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Note: S & G revised this policy and administrative regulations regarding the Safe School 
Climate Plan in May 2023 to add definitions of “discrimination” and “harassment.” While 
not required by law, these revisions are designed to provide guidance to districts in 
determining whether conduct in question constitutes discrimination or harassment.   They 
also clarified that the policy is applicable to both schools and alternative school programs 
operated by a board of education.  

The current policy addressing Bullying, 5131.911, was adopted on November 1, 2022 and 
Policy 5131.914, Safe School Climate Plan, was adopted on July 18, 2017.  If Policy 5137 is 
adopted and Administrative Regulations 5137 R are an Item of Information on the Board 
agenda, then current NPS Policies 5131.911—Bullying, and 5131.914—Safe School Climate 
Plan, should be rescinded.

Series 5000 5137
Students

BULLYING PREVENTION AND INTERVENTION POLICY
AND ADMINISTRATIVE REGULATIONS REGARDING 

SAFE SCHOOL CLIMATE PLAN

The Newtown Board of Education (the “Board”) is committed to creating and 
maintaining an educational environment within the Newtown Public Schools (the “District”)  
that is physically, emotionally and intellectually safe and thus free from bullying, teen dating 
violence, harassment and discrimination.  In accordance with state law and the Board’s Safe 
School Climate Plan, the Board expressly prohibits any form of bullying behavior on school 
grounds; at a school-sponsored or school-related activity, function or program, whether on or off 
school grounds; at a school bus stop; on a school bus or other vehicle owned, leased or used by a 
local or regional board of education; or through the use of an electronic device or an electronic 
mobile device owned, leased or used by the Board. 

The Board also prohibits any form of bullying behavior outside of the school setting if 
such bullying (i) creates a hostile environment at school for the student against whom such 
bullying was directed, (ii) infringes on the rights of the student against whom such bullying was 
directed at school, or (iii) substantially disrupts the education process or the orderly operation of 
a school.  Discrimination and/or retaliation against an individual who reports or assists in the 
investigation of an act of bullying is likewise prohibited.

Students who engage in bullying behavior or teen dating violence shall be subject to 
school discipline, up to and including expulsion, in accordance with the Board's policies on 
student discipline, suspension and expulsion, and consistent with state and federal law.  

For purposes of this policy, “Bullying” means an act that is direct or indirect and severe, 
persistent or pervasive, which:

(1) causes physical or emotional harm to an individual; 

(2) places an individual in reasonable fear of physical or emotional harm; or
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(3) infringes on the rights or opportunities of an individual at school.

Bullying shall include, but need not be limited to, a written, oral or electronic 
communication or physical act or gesture based on any actual or perceived differentiating 
characteristics, such as race, color, religion, ancestry, national origin, gender, sexual orientation, 
gender identity and expression, socioeconomic status, academic status, physical appearance, or 
mental, physical, developmental or sensory disability, or by association with an individual or 
group who has or is perceived to have one or more of such characteristics.

For purposes of this policy, “Cyberbullying” means any act of bullying through the use 
of the Internet, interactive and digital technologies, cellular mobile telephone or other mobile 
electronic devices or any electronic communications.

For purposes of this policy, “Teen Dating Violence” means any act of physical, 
emotional or sexual abuse, including stalking, harassing and threatening, that occurs between 
two students who are currently in or who have recently been in a dating relationship.

For purposes of this policy, “Discrimination” means unlawful discrimination that occurs 
when a student is denied participation in, or the benefits of, a program or activity of the Board 
because of such student’s actual or perceived race, color, religion, age, sex, sexual orientation, 
marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or 
expression, veteran status, status as a victim of domestic violence or any other basis prohibited 
by state or federal law (“Protected Class”).

For purposes of this policy, “Harassment” is a form of Protected Class discrimination 
that is prohibited by law and by this policy.  Harassment constitutes unlawful discrimination 
when it creates a hostile environment, which occurs when the harassment is sufficiently severe, 
pervasive, or persistent so as to interfere with or limit a student’s ability to participate in or 
benefit from the services, activities, or opportunities offered by a school.  Harassment does not 
have to include intent to harm, be directed at a specific target, or involve repeated incidents.  
Harassment may be an act of bullying.

Consistent with the requirements under state law, the Board authorizes the 
Superintendent or designee(s), along with the Safe School Climate Coordinator, to be responsible 
for developing and implementing a Safe School Climate Plan in furtherance of this policy.  As 
provided by state law, such Safe School Climate Plan shall include, but not be limited to 
provisions which:  

(1) enable students to anonymously report acts of bullying to school employees and 
require students and the parents or guardians of students to be notified at the 
beginning of each school year of the process by which students may make such 
reports;

(2) enable the parents or guardians of students to file written reports of suspected 
bullying;
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(3) require school employees who witness acts of bullying or receive reports of 
bullying to orally notify the safe school climate specialist, or another school 
administrator if the safe school climate specialist is unavailable, not later than one 
school day after such school employee witnesses or receives a report of bullying, 
and to file a written report not later than two school days after making such oral 
report;

(4) require the safe school climate specialist to investigate or supervise the 
investigation of all reports of bullying and ensure that such investigation is 
completed promptly after receipt of any written reports made under this section 
and that the parents or guardians of the student alleged to have committed an act 
or acts of bullying and the parents or guardians of the student against whom such 
alleged act or acts were directed receive prompt notice that such investigation has 
commenced;

(5) require the safe school climate specialist to review any anonymous reports, except 
that no disciplinary action shall be taken solely on the basis of an anonymous 
report;

(6) include a prevention and intervention strategy for school employees to deal with 
bullying and teen dating violence;

(7) provide for the inclusion of language in student codes of conduct concerning 
bullying;

(8) require each school and/or alternative school program operated by the Board 
(“alternative school program”) to notify the parents or guardians of students who 
commit any verified acts of bullying and the parents or guardians of students 
against whom such acts were directed not later than forty-eight hours after the 
completion of the investigation described in subdivision (4), above (A) of the 
results of such investigation, and (B) verbally or by electronic mail, if such 
parents’ or guardians’ electronic mail addresses are known, that such parents or 
guardians may refer to the plain language explanation of the rights and remedies 
available under Conn. Gen. Stat. Section 10-4a and 10-4b published on the 
Internet website of the Board;

(9) require each school and/or alternative school program to invite the parents or 
guardians of a student against whom such act was directed to a meeting to 
communicate to such parents or guardians the measures being taken by the school 
and/or alternative school program to ensure the safety of the student against 
whom such act was directed and policies and procedures in place designed to 
prevent further acts of bullying;

(10) require each school and/or alternative school program to invite the parents or 
guardians of a student who commits any verified act of bullying to a meeting, 
separate and distinct from the meeting required in subdivision (9) above, to 
discuss specific interventions undertaken by the school or alternative school 
program designed to prevent further acts of bullying;
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(11) establish a procedure for each school and alternative school program to document 
and maintain records relating to reports and investigations of bullying in such 
school and/or alternative school program and to maintain a list of the number of 
verified acts of bullying in such school and/ alternative school program and make 
such list available for public inspection, and annually report such number to the 
Department of Education and in such manner as prescribed by the Commissioner 
of Education;

(12) direct the development of case-by-case interventions for addressing repeated 
incidents of bullying against a single individual or recurrently perpetrated 
bullying incidents by the same individual that may include both counseling and 
discipline;

(13) prohibit discrimination and retaliation against an individual who reports or assists 
in the investigation of an act of bullying;

(14) direct the development of student safety support plans for students against whom 
an act of bullying was directed that address safety measures the school and/or 
alternative school program will take designed to protect such students against 
further acts of bullying;

(15) require the responsible administrator of a school and/or alternative school 
program, or designee, to notify the appropriate local law enforcement agency 
when such responsible administrator, or designee, believes that any acts of 
bullying constitute criminal conduct;

(16) prohibit bullying (A) on school grounds, at a school-sponsored or school-related 
activity, function or program whether on or off school grounds, at a school bus 
stop, on a school bus or other vehicle owned, leased or used by a local or regional 
board of education, or through the use of an electronic device or an electronic 
mobile device owned, leased or used by the Board, and (B) outside of the school 
setting if such bullying (i) creates a hostile environment at school for the student 
against whom such bullying was directed, or (ii) infringes on the rights of the 
student against whom such bullying was directed at school, or (iii) substantially 
disrupts the education process or the orderly operation of a school;

(17) require, at the beginning of each school year, each school and/or alternative 
school program to provide all school employees with a written or electronic copy 
of the District's safe school climate plan; and 

(18) require that all school employees annually complete the training described in 
Conn. Gen. Stat. §§ 10-220a or 10-222j related to the identification, prevention 
and response to bullying.

The notification required pursuant to subdivision (8) (above) and the invitation required 
pursuant to subdivisions (9) and (10) (above) shall include a description of the response of 
school employees to such acts and any consequences that may result from the commission of 
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further acts of bullying.  Any information provided under this policy or accompanying Safe 
School Climate Plan shall be provided in accordance with the confidentiality restrictions 
imposed under the Family Educational Rights Privacy Act ("FERPA") and the District's 
Confidentiality and Access to Student Information policy and regulations.  

The Board shall submit its Safe School Climate Plan to the Connecticut State Department 
of Education (the “Department”) for review and approval.  Not later than thirty (30) calendar 
days after approval by the Department, the Board shall make such plan available on the Board's 
and each individual school or alternative school program in the District's web site and ensure that 
the Safe School Climate Plan is included in the District's publication of the rules, procedures and 
standards of conduct for schools and alternative programs operated by the Board and in all 
student handbooks.

As required by state law, the Board, after consultation with the Department and the 
Connecticut Social and Emotional Learning and School Climate Advisory Collaborative (the 
“Collaborative”), shall provide on the Board’s website training materials to school administrators 
regarding the prevention of and intervention in discrimination against and targeted harassment of 
students based on such students’ (1) actual or perceived differentiating characteristics, such as 
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity or 
expression, socioeconomic status, academic status, physical appearance or mental, physical, 
developmental or sensory disability, or (2) association with individuals or groups who have or 
are perceived to have one or more of such characteristics. 

As required by state law, the Board shall post on its website the plain language 
explanation of rights and remedies under Connecticut General Statutes §§ 10-4a and 10-4b, as 
developed and provided to the Board by the Collaborative.

Legal References: 

Public Act 21-95

Conn. Gen. Stat. § 10-145a

Conn. Gen. Stat. § 10-145o

Conn. Gen. Stat. § 10-220a

Conn. Gen. Stat. § 10-222d

Conn. Gen. Stat. § 10-222g

Conn. Gen. Stat. § 10-222h

Conn. Gen. Stat. § 10-222j 

Conn. Gen. Stat. § 10-222k 

Conn. Gen. Stat. § 10-222l 

Conn. Gen. Stat. § 10-222q

Conn. Gen. Stat. § 10-222r

Conn. Gen. Stat. §§ 10-233a through 10-233f
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Series 5000 5137 R
Students

SAFE SCHOOL CLIMATE PLAN

The Newtown Board of Education (the “Board”) is committed to creating and maintaining a 
physically, emotionally, and intellectually safe educational environment within the Newtown 
Public Schools (the “District”), free from bullying, teen dating violence, harassment and 
discrimination.  In order to foster an atmosphere conducive to learning, the Board has developed 
the following Safe School Climate Plan (the “Plan”), consistent with state law and Board policy.  
This Plan represents a comprehensive approach to addressing bullying, cyberbullying and teen 
dating violence and sets forth the Board’s expectations for creating a positive school climate and 
thus preventing, intervening, and responding to incidents of bullying and teen dating violence.  

Bullying behavior and teen dating violence are strictly prohibited, and students who are 
determined to have engaged in such behavior are subject to disciplinary action, which may 
include suspension or expulsion from school.  The District’s commitment to addressing bullying 
behavior and teen dating violence, however, involves a multi-faceted approach, which includes 
education and the promotion of a positive school climate in which bullying will not be tolerated 
by students or school staff.

I. Prohibition Against Bullying, Teen Dating Violence and Retaliation

A. The Board expressly prohibits any form of bullying behavior and teen dating 
violence on school grounds; at a school-sponsored or school-related activity, 
function or program whether on or off school grounds; at a school bus stop; on a 
school bus or other vehicle owned, leased or used by a local or regional board of 
education; or through the use of an electronic device or an electronic mobile 
device owned, leased or used by the Board.

B. The Board also prohibits any form of bullying behavior outside of the school 
setting if such bullying (i) creates a hostile environment at school for the student 
against whom such bullying was directed, (ii) infringes on the rights of the student 
against whom such bullying was directed at school, or (iii) substantially disrupts 
the education process or the orderly operation of a school.

C. The Board further prohibits any form of teen dating violence outside of the school 
setting if such violence substantially disrupts the educational process.

D. In addition to prohibiting student acts that constitute bullying, the Board also 
prohibits discrimination and/or retaliation against an individual who reports or 
assists in the investigation of an act of bullying.

E. Students who engage in bullying behavior or teen dating violence in violation of 
Board policy and the Plan shall be subject to school discipline, up to and 
including expulsion, in accordance with the Board's policies on student discipline, 
suspension and expulsion, and consistent with state and federal law.  
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II. Definition of Bullying 

A. “Bullying” means an act that is direct or indirect and severe, persistent or 
pervasive, which:

(1) causes physical or emotional harm to an individual; 

(2) places an individual in reasonable fear of physical or emotional harm; or

(3) infringes on the rights or opportunities of an individual at school.

B. Bullying shall include, but need not be limited to, a written, oral or electronic 
communication or physical act or gesture based on any actual or perceived 
differentiating characteristics, such as race, color, religion, ancestry, national 
origin, gender, sexual orientation, gender identity and expression, socioeconomic 
status, academic status, physical appearance, or mental, physical, developmental 
or sensory disability, or by association with an individual or group who has or is 
perceived to have one or more of such characteristics.

III. Other Definitions

A. “Cyberbullying” means any act of bullying through the use of the Internet, 
interactive and digital technologies, cellular mobile telephone or other mobile 
electronic devices or any electronic communications.

B. “Discrimination” means unlawful discrimination that occurs when a student is 
denied participation in, or the benefits of, a program or activity of the Board 
because of such student’s actual or perceived race, color, religion, age, sex, sexual 
orientation, marital status, national origin, alienage, ancestry, disability, 
pregnancy, gender identity or expression, veteran status, status as a victim of 
domestic violence or any other basis prohibited by state or federal law (“Protected 
Class”).

C. “Electronic communication” means any transfer of signs, signals, writing, 
images, sounds, data or intelligence of any nature transmitted in whole or in part 
by a wire, radio, electromagnetic, photoelectronic or photo-optical system.

D. “Emotional intelligence” means the ability to (1) perceive, recognize and 
understand emotions in oneself or others, (2) use emotions to facilitate cognitive 
activities, including, but not limited to, reasoning, problem solving and 
interpersonal communications, (3) understand and identify emotions, and (4) 
manage emotions in oneself and others.

E. “Harassment” is a form of Protected Class discrimination that is prohibited by 
law and by this policy.  Harassment constitutes unlawful discrimination when it 
creates a hostile environment, which occurs when the harassment is sufficiently 
severe, pervasive, or persistent so as to interfere with or limit a student’s ability to 
participate in or benefit from the services, activities, or opportunities offered by a 
school.  Harassment does not have to include intent to harm, be directed at a 
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specific target, or involve repeated incidents.  Harassment may be an act of 
bullying.

F. “Hostile environment” means a situation in which bullying among students is 
sufficiently severe or pervasive to alter the conditions of the school climate.

G. “Mobile electronic device” means any hand-held or other portable electronic 
equipment capable of providing data communication between two or more 
individuals, including, but not limited to, a text messaging device, a paging 
device, a personal digital assistant, a laptop computer, equipment that is capable 
of playing a video game or a digital video disk, or equipment on which digital 
images are taken or transmitted.

H. “Outside of the school setting” means at a location, activity or program that is 
not school related, or through the use of an electronic device or a mobile 
electronic device that is not owned, leased or used by the Board.

I. “Positive school climate” means a school climate in which (1) the norms, values, 
expectations and beliefs that support feelings of social, emotional and physical 
safety are promoted, (2) students, parents, and guardians of students and school 
employees feel engaged and respected and work together to develop and 
contribute to a shared school vision, (3) educators model and nurture attitudes that 
emphasize the benefits and satisfaction gained from learning, and (4) each person 
feels comfortable contributing to the operation of the school and care of the 
physical environment of the school. 

J. “Prevention and intervention strategy” may include, but is not limited to, 

(1) implementation of a positive behavioral interventions and supports process 
or another evidence-based model approach for safe school climate or for 
the prevention of bullying identified by the Connecticut State Department 
of Education (the “Department”), 

(2) school rules prohibiting bullying, teen dating violence, harassment and 
intimidation and establishing appropriate consequences for those who 
engage in such acts, 

(3) adequate adult supervision of outdoor areas, hallways, the lunchroom and 
other specific areas where bullying is likely to occur, 

(4) inclusion of grade-appropriate bullying and teen dating violence education 
and prevention curricula in kindergarten through high school, 

(5) individual interventions with the bully, parents and school employees, and 
interventions with the bullied child, parents and school employees, 

(6) school-wide training related to safe school climate, 

(7) student peer training, education and support,  
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(8) promotion of parent involvement in bullying prevention through 
individual or team participation in meetings, trainings and individual 
interventions, and

(9) culturally competent school-based curriculum focusing on social-
emotional learning, self-awareness and self-regulation.

K. “School climate” means the quality and character of school life based on patterns 
of students’, parents’ and guardians’ and school employees’ experiences of school 
life, including but not limited to, norms, goals, values, interpersonal relationships, 
teaching and learning practices and organizational structures.

L. “School employee” means 

(1) a teacher, substitute teacher, school administrator, school superintendent, 
guidance counselor, school counselor, psychologist, social worker, nurse, 
physician, school paraprofessional or coach employed by the Board or 
working in a public elementary, middle or high school; or 

(2) any other individual who, in the performance of the individual’s duties, 
has regular contact with students and who provides services to or on 
behalf of students enrolled in a public elementary, middle or high school, 
pursuant to a contract with the Board.

M. “School-Sponsored Activity” shall mean any activity conducted on or off school 
property (including school buses and other school-related vehicles) that is 
sponsored, recognized or authorized by the Board.

N. “Social and emotional learning” means the process through which children and 
adults achieve emotional intelligence through the competencies of self-awareness, 
self-management, social awareness, relationship skills and responsible decision-
making. 

O. “Teen dating violence” means any act of physical, emotional or sexual abuse, 
including stalking, harassing and threatening, that occurs between two students 
who are currently in or who have recently been in a dating relationship.

IV. Leadership and Administrative Responsibilities 

A. Safe School Climate Coordinator

The Superintendent shall appoint, from existing District staff, a District Safe 
School Climate Coordinator (“Coordinator”).  The Coordinator shall:

(1) be responsible for implementing the District’s Safe School Climate Plan 
(“Plan”);
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(2) collaborate with Safe School Climate Specialists, the Board, and the 
Superintendent to prevent, identify and respond to bullying in District 
schools and programs;

(3) provide data and information, in collaboration with the Superintendent, to 
the Department regarding bullying; and

(4) meet with Safe School Climate Specialists at least twice during the school 
year to discuss issues relating to bullying in the District and to make 
recommendations concerning amendments to the Plan.

B. Safe School Climate Specialist

The Principal of each school (or principal’s designee) or responsible administrator 
of any alternative education program operated by the Board (“responsible 
administrator”) shall serve as the Safe School Climate Specialist.  The Safe 
School Climate Specialist shall investigate or supervise the investigation of 
reported acts of bullying, collect and maintain records of reports and 
investigations of bullying in the school and act as the primary school official 
responsible for preventing, identifying and responding to reports of bullying in the 
school or program.

V. Development and Review of Safe School Climate Plan

A. The Principal of each school or responsible administrator shall establish a 
committee or designate at least one existing committee (“Committee”) in the 
school or program to be responsible for developing and fostering a safe school 
climate and addressing issues relating to bullying in the school or program.  Such 
committee shall include:

(1) at least one parent/guardian of a student enrolled in the school or program, as 
appointed by the school principal or responsible administrator; 

(2) school personnel, including, but not limited to, at least one teacher selected by 
the exclusive bargaining representative for certified employees;

(3) medical and mental health personnel assigned to such school or program; and

(4) in the case of a committee for a high school, at least one student enrolled at 
such high school who is selected by the students of such school in a manner 
determined by the school principal or responsible administrator.

B. The Committee shall:  

(1) receive copies of completed reports following bullying investigations; 

(2) identify and address patterns of bullying among students in the school or 
program; 
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(3) implement the provisions of the school security and safety plan,  regarding 
the collection, evaluation and reporting of information relating to instances 
of disturbing or threatening behavior that may not meet the definition of 
bullying, 

(4) review and amend school or program policies relating to bullying; 

(5) review and make recommendations to the Coordinator regarding the Plan 
based on issues and experiences specific to the school or program; 

(6) educate students, school employees and parents/guardians on issues 
relating to bullying; 

(7) collaborate with the Coordinator in the collection of data regarding 
bullying; and 

(8) perform any other duties as determined by the principal or responsible 
administrator that are related to the prevention, identification and response 
to school bullying. 

C. Any parent/guardian or student serving as a member of the Committee shall not 
participate in any activities that may compromise the confidentiality of any 
student, including, but not limited to, receiving copies of investigation reports, or 
identifying or addressing patterns of bullying among students in the school or 
program.  

D. The Board shall approve the Plan developed pursuant to Board policy and submit 
such plan to the Department. Not later than thirty (30) calendar days after 
approval by the Board, the Board shall make such Plan available on the Board's 
and each individual school or program on the District's web site and ensure that 
the Plan is included in the District's publication of the rules, procedures and 
standards of conduct for schools and programs and in all student handbooks.  

VI. Procedures for Reporting and Investigating Complaints of Bullying

A. Students and parents (or guardians of students) may file written reports of 
bullying.  Written reports of bullying shall be reasonably specific as to the basis 
for the report, including the time and place of the alleged conduct, the number of 
incidents, the target of the suspected bullying, and the names of potential 
witnesses.  Such reports may be filed with any building or program administrator 
and/or the Safe School Climate Specialist (i.e., building principal or designee), 
and all reports shall be forwarded to the Safe School Climate Specialist for review 
and actions consistent with this Plan. 

B. Students may make anonymous reports of bullying to any school employee.  
Students may also request anonymity when making a report, even if the student’s 
identity is known to the school employee.  In cases where a student requests 
anonymity, the Safe School Climate Specialist or designee shall meet with the 
student (if the student’s identity is known) to review the request for anonymity 
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and discuss the impact that maintaining the anonymity of the complainant may 
have on the investigation and on any possible remedial action.  All anonymous 
reports shall be reviewed and reasonable action will be taken to address the 
situation, to the extent such action may be taken that does not disclose the source 
of the report, and is consistent with the due process rights of the student(s) alleged 
to have committed acts of bullying.  No disciplinary action shall be taken solely 
on the basis of an anonymous report.

C. School employees who witness acts of bullying or receive reports of bullying 
shall orally notify the Safe School Climate Specialist, or another school or 
program administrator if the Safe School Climate Specialist is unavailable, not 
later than one (1) school day after such school employee witnesses or receives a 
report of bullying.  The school employee shall then file a written report not later 
than two (2) school days after making such oral report.

D. The Safe School Climate Specialist shall be responsible for reviewing any 
anonymous reports of bullying and shall investigate or supervise the investigation 
of all reports of bullying and ensure that such investigation is completed promptly 
after receipt of any written reports.  The Safe School Climate Specialist shall also 
be responsible for promptly notifying the parents or guardians of the student 
alleged to have committed an act or acts of bullying, and the parents or guardians 
of the student against whom such alleged act or acts were directed, that an 
investigation has commenced.  In order to allow the District to adequately 
investigate complaints filed by a student or parent/guardian, the parent of the 
student suspected of being bullied should be asked to provide consent to permit 
the release of that student’s name in connection with the investigation process, 
unless the student and/or parent has requested anonymity.

E. In investigating reports of bullying, the Safe School Climate Specialist or 
designee will consider all available information known, including the nature of 
the allegations and the ages of the students involved.  The Safe School Climate 
Specialist will interview witnesses, as necessary, reminding the alleged 
perpetrator and other parties that retaliation is strictly prohibited and may result in 
disciplinary action.

VII. Responding to Verified Acts of Bullying

A. Following investigation, if acts of bullying are verified, the Safe School Climate 
Specialist or designee shall notify the parents or guardians of the students against 
whom such acts were directed as well as the parents or guardians of the students 
who commit such acts of bullying of the finding not later than forty-eight (48) 
hours after the investigation is completed.  This notification shall include a 
description of the school or program’s response to the acts of bullying; the results 
of such investigation; and verbally or by electronic mail, if such parents’ or 
guardians’ electronic mail addresses are known, that such parents of guardians 
may refer to the plain language explanation of the rights and remedies available 
under Conn. Gen. Stat. Sections 10-4a and 10-4b once such explanation has been 
provided to the Board by the Connecticut Social and Emotional Learning and 
School Climate Advisory Collaborative and published on the Internet website of 
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the Board.  In providing such notification, however, the District will take care to 
respect the statutory privacy rights of other students, including the perpetrator of 
such bullying.  The specific disciplinary consequences imposed on the 
perpetrator, or personally identifiable information about a student other than the 
parent/guardian’s own child, may not be disclosed except as provided by law.

B. In any instance in which bullying is verified, the Safe School Climate Specialist 
or designee shall invite the parents or guardians of the student against whom such 
act was directed to a meeting to communicate the measures being taken by the 
school or program to promote the safety of the student/victim and policies and 
procedures in place designed to prevent further acts of bullying.  The Safe School 
Climate Specialist or designee shall also invite the parents or guardians of a 
student who commits any verified act of bullying to a meeting, separate and 
distinct from the previously described meeting, to discuss specific interventions 
undertaken by the school designed to prevent further acts of bullying.  The 
invitations may be made simultaneous with the notification described above in 
Section VII.A.    

C. If bullying is verified, the Safe School Climate Specialist or designee shall 
develop a student safety support plan for any student against whom an act of 
bullying was directed.  Such support plan will include safety measures designed 
to protect against further acts of bullying.

D. A specific written intervention plan shall be developed to address repeated 
incidents of bullying against a single individual or recurrently perpetrated 
bullying incidents by the same individual.  The written intervention plan may 
include counseling, discipline and other appropriate remedial actions as 
determined by the Safe School Climate Specialist or designee and may also 
incorporate a student safety support plan, as appropriate.

E. Notice to Law Enforcement

If the principal of a school or responsible administrator (or designee) reasonably 
believes that any act of bullying constitutes a criminal offense, the principal or 
responsible administrator shall notify appropriate law enforcement.  Notice shall 
be consistent with the Board’s obligations under state and federal law and Board 
policy regarding the disclosure of personally identifiable student information.  In 
making this determination, the principal, responsible administrator or designee, 
may consult with the school resource officer, if any, and other individuals the 
principal, responsible administrator or designee deems appropriate.  

F.  If a bullying complaint raises a concern about Protected Class discrimination or 
harassment, the Safe School Climate Specialist or designee shall also coordinate 
any bullying investigation with other appropriate personnel within the District as 
appropriate (e.g. Title IX Coordinator, Section 504 Coordinator, etc.), in a manner 
designed to ensure that any such bullying investigation complies with the 
requirements of such policies regarding nondiscrimination.   

VIII. Teen Dating Violence
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A. The District strictly prohibits, and takes very seriously any instances of, teen 
dating violence, as defined above.  The District recognizes that teen dating 
violence may take many different forms and may also be considered bullying 
and/or sexual harassment.

B. Students and parents (or guardians of students) may bring verbal or written 
complaints regarding teen dating violence to any building or program 
administrator.  The building or program administrator shall promptly refer the 
complaint to the Title IX Coordinator.

C. Prevention and intervention strategies concerning teen dating violence shall be 
implemented in accordance with Section X below.  Discipline, up to and 
including expulsion, may be imposed against the perpetrator of teen dating 
violence, whether such conduct occurs on or off campus, in accordance with 
Board policy and consistent with federal and state law.

IX. Documentation and Maintenance of Log

A. Each school and program operated by the Board shall maintain written reports of 
bullying, along with supporting documentation received and/or created as a result 
of bullying investigations, consistent with the Board’s obligations under state and 
federal law.  Any educational record containing personally identifiable student 
information pertaining to an individual student shall be maintained in a 
confidential manner, and shall not be disclosed to third parties without prior 
written consent of a parent, guardian or eligible student, except as permitted under 
Board policy and state and federal law.  

B. The Principal of each school or responsible administrator shall maintain a list of 
the number of verified acts of bullying in the school or program and this list shall 
be available for public inspection upon request.  Consistent with District 
obligations under state and federal law regarding student privacy, the log shall not 
contain any personally identifiable student information or any information that 
alone or in combination would allow a reasonable person in the school 
community to identify the students involved.  Accordingly, the log should be 
limited to basic information such as the number of verified acts, name of school 
and/or grade level and relevant date.  Each investigation that results in a verified 
act of bullying for that school year shall be tallied as one verified act of bullying 
unless the specific actions that are the subject of each report involve separate and 
distinct acts of bullying.  The list shall be limited to the number of verified acts of 
bullying in each school or program and shall not set out the particulars of each 
verified act, including, but not limited, to any personally identifiable student 
information, which is confidential information by law.

C. The Principal of each school or responsible administrator shall report the number 
of verified acts of bullying in the school or program annually to the Department in 
such manner as prescribed by the Connecticut Commissioner of Education.

X. Other Prevention and Intervention Strategies



Page 15 of 27

A. Bullying behavior and teen dating violence can take many forms and can vary 
dramatically in the nature of the offense and the impact the behavior may have on 
the victim and other students.  Accordingly, there is no one prescribed response to 
verified acts of bullying or to teen dating violence.  While conduct that rises to the 
level of “bullying” or “teen dating violence,” as defined above, will generally 
warrant traditional disciplinary action against the perpetrator of such bullying or 
teen dating violence, whether and to what extent to impose disciplinary action 
(e.g., detention, in-school suspension, suspension or expulsion) is a matter for the 
professional discretion of the building principal (or responsible program 
administrator or designee).  No disciplinary action may be taken solely on the 
basis of an anonymous complaint of bullying.  As discussed below, schools and 
programs may also consider appropriate alternatives to traditional disciplinary 
sanctions, including age-appropriate consequences and other restorative or 
remedial interventions.  

B. A specific written intervention plan shall be developed to address repeated 
incidents of bullying against a single individual or recurrently perpetrated 
bullying incidents by the same individual. This plan may include safety 
provisions, as described above, for students against whom acts of bullying have 
been verified and may include other interventions such as counseling, discipline, 
and other appropriate remedial or restorative actions as determined by the 
responsible administrator.

C. The following sets forth possible interventions, which may also be utilized to 
enforce the Board’s prohibition against bullying and teen dating violence:

(1) Non-disciplinary interventions 

When verified acts of bullying are identified early and/or when 
such verified acts of bullying do not reasonably require a 
disciplinary response, students may be counseled as to the 
definition of bullying, its prohibition, and their duty to avoid any 
conduct that could be considered bullying.  Students may also be 
subject to other forms of restorative discipline or remedial actions, 
appropriate to the age of the students and nature of the behavior.

If a complaint arises out of conflict between students or groups of 
students, peer or other forms of mediation may be considered.  
Special care, however, is warranted in referring such cases to peer 
mediation.  A power imbalance may make the process intimidating 
for the victim and therefore inappropriate.  In such cases, the 
victim should be given additional support.  Alternatively, peer 
mediation may be deemed inappropriate to address the concern.

When an act or acts of teen dating violence are identified, the 
students involved may be counseled as to the seriousness of the 
conduct, the prohibition of teen dating violence, and their duty to 
avoid any such conduct.  Students may also be subject to other 
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forms of restorative discipline or remedial actions, appropriate to 
the age of the students and nature of the behavior.

(2) Disciplinary interventions

When acts of bullying are verified or teen dating violence occurs, 
and a disciplinary response is warranted, students may be subject 
to the full range of disciplinary consequences.  Anonymous 
complaints of bullying, however, shall not be the basis for 
disciplinary action.

In-school suspension and suspension may be imposed only after 
informing an accused student of the reasons for the proposed 
suspension and giving the accused student an opportunity to 
explain the situation, in accordance with the Board’s Student 
Discipline policy.  

Expulsion may be imposed only after a hearing before the Board, a 
committee of the Board or an impartial hearing board designated 
by the Board in accordance with the Board’s Student Discipline 
policy.  This consequence shall normally be reserved for serious 
incidents of bullying and teen dating violence, and/or when past 
interventions have not been successful in eliminating bullying 
behavior and/or teen dating violence.  

(3) Interventions for bullied students and victims of teen dating violence

The building principal (or other responsible program administrator) or 
designee shall intervene in order to address incidents of bullying or teen 
dating violence against a single individual.  Intervention strategies for a 
bullied student or victim of teen dating violence may include the 
following:

(a) Referral to a school counselor, psychologist or other appropriate 
social or mental health service;

(b) Increased supervision and monitoring of student to observe and 
intervene in bullying situations or instances of teen dating 
violence;

(c) Encouragement of student to seek help when victimized or 
witnessing victimization;

(d) Peer mediation or other forms of mediation, where appropriate; 

(e) Student Safety Support plans; 

(f) Restitution and/or restorative interventions; and
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(g) Periodic follow-up by the Safe School Climate Specialist and/or 
Title IX Coordinator with the bullied student or victim of teen 
dating violence.

(4) General prevention and intervention strategies

In addition to the prompt investigation of complaints of bullying and 
direct intervention when acts of bullying are verified, other District actions 
may ameliorate potential problems with bullying in school or at school-
sponsored activities.  Additional District actions may also ameliorate 
potential problems with teen dating violence.  While no specific action is 
required, and school needs for specific prevention and intervention 
strategies may vary from time to time, the following list of potential 
prevention and intervention strategies shall serve as a resource for 
administrators, teachers and other professional employees in each school 
and District program.  Such prevention and intervention strategies may 
include, but are not limited to:

(a) School and program rules prohibiting bullying, teen dating 
violence, harassment and intimidation and establishing appropriate 
consequences for those who engage in such acts;

(b) Adequate adult supervision of outdoor areas, hallways, the 
lunchroom and other specific areas where bullying or teen dating 
violence are likely to occur;

(c) Inclusion of grade-appropriate bullying and teen dating violence 
education and prevention curricula in kindergarten through high 
school, which may include instruction regarding building safe and 
positive school communities including developing healthy 
relationships and preventing dating violence as deemed appropriate 
for older students;

(d) Individual interventions with the perpetrator, parents and school 
employees, and interventions with the bullied student, parents and 
school employees;

(e) School-wide training related to safe school climate, which training 
may include Title IX sex discrimination/sexual harassment 
prevention training, Section 504/ADA training, cultural 
diversity/multicultural education or other training in federal and 
state civil rights legislation or other topics relevant to safe school 
climate;

(f) Student peer training, education and support; 

(g) Promotion of parent involvement in bullying prevention through 
individual or team participation in meetings, trainings and 
individual interventions;
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(h) Implementation of a positive behavioral interventions and supports 
process or another evidence-based model approach for a safe 
school climate or for the prevention of bullying and teen dating 
violence, including any such program identified by the 
Department;

(i) Respectful responses to bullying and teen dating violence concerns 
raised by students, parents or staff;

(j) Planned professional development programs addressing prevention 
and intervention strategies, which training may include school 
violence prevention, conflict resolution and prevention of bullying 
and teen dating violence, with a focus on evidence-based practices 
concerning same;

(k) Use of peers to help ameliorate the plight of victims and include 
them in group activities;

(l) Avoidance of sex-role stereotyping;

(m) Continuing awareness and involvement on the part of school 
employees and parents with regards to prevention and intervention 
strategies; 

(n) Modeling by teachers of positive, respectful, and supportive 
behavior toward students;

(o) Creating a school atmosphere of team spirit and collaboration that 
promotes appropriate social behavior by students in support of 
others;

(p) Employing classroom strategies that instruct students how to work 
together in a collaborative and supportive atmosphere; and

(q) Culturally competent school-based curriculum focusing on social-
emotional learning, self-awareness and self-regulation.

D. In addition to prevention and intervention strategies, administrators, teachers and 
other professional employees may find opportunities to educate students about 
bullying and help eliminate bullying behavior through class discussions, 
counseling, and reinforcement of socially-appropriate behavior.  Administrators, 
teachers and other professional employees should intervene promptly whenever 
they observe mean-spirited student conduct, even if such conduct does not meet 
the formal definition of “bullying.”

E. Funding for the school-based bullying intervention and school climate 
improvement strategy may originate from public, private, federal or philanthropic 
sources.
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XI. Improving School Climate

Each school will outline affirmative steps to improve the quality of school climate as defined 
within a particular school.  These strategies should align with school improvement plans and 
school climate assessments, and be based on current data available on the quality of school 
climate within the school, program and/or district including, but not limited to, the type, nature, 
frequency etc. of behavior that may constitute or lead to bullying, teen dating violence, 
harassment or similar behavior.  This section is intended to be broader in scope and should be 
targeted towards fostering positive school climate rather than exclusively preventing, 
investigating and otherwise responding to specific incidences of bullying and teen dating 
violence.

XII. Annual Notice and Training

A. Students, and parents or guardians of students shall be notified annually of the 
process by which students may make reports of bullying.

B. The Board shall provide for the inclusion of language in student codes of conduct 
concerning bullying.

C. At the beginning of each school year, each school and program shall provide all 
school employees with a written or electronic copy of the District’s safe school 
climate plan and require that all school employees annually complete training on 
the identification, prevention and response to bullying as required by law.

D. As required by state law, the Board, after consultation with the Department and 
the Social and Emotional Learning and School Climate Advisory Collaborative 
(the “Collaborative”),  shall also provide on its website training materials to 
school administrators regarding the prevention of and intervention in 
discrimination against and targeted harassment of students based on such 
students’ (1) actual or perceived differentiating characteristics, such as race, color, 
religion, ancestry, national origin, gender, sexual orientation, gender identity or 
expression, socioeconomic status, academic status, physical appearance or mental, 
physical, developmental or sensory disability, or (2) association with individuals 
or groups who have or are perceived to have one or more of such characteristics.

E. Any person appointed by the District to serve as District safe school climate 
coordinator shall complete mental health and first aid training offered by the 
Commissioner of Mental Health and Addiction Services.

XIII. School Climate Assessments

Biennially, the Board shall require each school and program in the District to complete an 
assessment using the school climate assessment instruments, including surveys, approved and 
disseminated by the Department.  The Board shall collect the school climate assessments for 
each school and program in the District and submit such assessments to the Department.
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Legal References: 

Conn. Gen. Stat. § 10-222d

Conn. Gen. Stat. § 10-222g

Conn. Gen. Stat. § 10-222h

Conn. Gen. Stat. § 10-222j 

Conn. Gen. Stat. § 10-222k 

Conn. Gen. Stat. § 10-222l 

Conn. Gen. Stat. § 10-222q

Conn. Gen. Stat. § 10-222r

Conn. Gen. Stat. §§ 10-233a through 10-233f

Connecticut State Department of Education Circular Letter C-8, 
Series 2008-2009 (March 16, 2009)

Connecticut State Department of Education Circular Letter C-3,
Series 2011-2012 (September 12, 2011)

Connecticut State Department of Education Circular Letter C-2,
Series 2014-2015 (July 14, 2014)

Connecticut State Department of Education Circular Letter C-1,
Series 2018-2019 (July 12, 2018)

Connecticut State Department of Education Circular Letter C-1,
Series 2019-2020 (July 16, 2019)

Administrative Regulations Adopted:
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NEWTOWN PUBLIC SCHOOLS

REPORT OF SUSPECTED BULLYING BEHAVIORS OR TEEN DATING VIOLENCE
(School Employees Should File with Any School or Program Administrator)

(Parents and Students May File with Any School or Program Administrator or Any Other 
School Employee)

Name of Person Completing Report:  _______________________________________________

Date:  __________________

Target(s) of Behaviors/Violence:  
_____________________________________________________________________________

Relationship of Reporter to Target (self, parent, teacher, peer, etc.):  
______________________________________________________________________________
______________________________________________________________________________

Report Filed 
Against:_______________________________________________________________________

Date of Incident(s):  _____________________________________________________________  

Location(s):______________________________________ Time:  __________________  

Describe the basis for your report.  Include information about the incident, participants, 
background to the incident, and any attempts you have made to resolve the problem. Please note 
relevant dates, times and places.
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
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Indicate if there are witnesses who can provide more information regarding your report.  If the 
witnesses are not school district staff or students, please provide contact information.

Name Address Telephone Number Email Address
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Have there been previous incidents? (circle one)  Yes No

If “yes”, please describe the behavior of concern, or the violence that occurred; include the 
approximate date(s) and the location(s):
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Were these incidents reported to school employees? (circle one)  Yes     No  

If “Yes”, to whom was it reported and when?
______________________________________________________________________________

Was the report verbal or written?  
______________________________________________________________________________

Proposed Solution:

Indicate your opinion on how this problem might be resolved in the school setting. Be as specific 
as possible.
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

I certify that the above information and events are accurately depicted to the best of my knowledge.

______________________________________________________________________________
Signature of Reporter Date Submitted Received By Date Received
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NEWTOWN PUBLIC SCHOOLS

INTERNAL INVESTIGATION NOTES FOR REPORTS OF BULLYING BEHAVIORS

For Staff Use Only:

Has student reporter requested anonymity? Y N

Does the school or program have parent/guardian consent to disclose that a complaint as to this 
student has been filed in connection with the investigation? Y       N

Administrative Investigation Notes (use separate sheet if necessary): 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Bullying Verified?   Yes ___ No ____

Remedial Action(s) 
Taken:________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

(Attach bullying complaint and witness statements.  If bullying is verified, attach notification to 
parents of students involved, invitation to parent meetings, and records of parent meetings).
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NEWTOWN PUBLIC SCHOOLS

REPORT OF BULLYING FORM/INVESTIGATION SUMMARY

For Staff Use Only:_______________________________________________________

School _____________________________________  Date _______________________

Location(s) _____________________________________________________________

Reporter Information:

Anonymous student report _____

Employee report  _____ Name ________________________

Parent/Guardian report_____ Name ________________________

Student report _____ Name ________________________

Student Reported as Committing Act: ______________________________________

Student Reported as Victim: ______________________________________________

Description of Alleged Act(s): _____________________________________________

______________________________________________________________________

Time and Place:________________________________________________________

Names of Potential Witnesses: ___________________________________________

______________________________________________________________________

Action of Reporter: ______________________________________________________

Administrative Investigation Notes (use separate sheet if necessary): 
_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Bullying Verified?   Yes ___ No ____
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Remedial Action(s) Taken:________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________

If Bullying Verified, Has Notification Been Made to Parents of Students Involved? 

Parents’ Names: _____________________________ Date Sent:______________
Parents’ Names: _____________________________ Date Sent:______________
Parents’ Names: _____________________________ Date Sent:______________
Parents’ Names: _____________________________ Date Sent: ______________

If Bullying Verified, Have Invitations to Meetings Been Sent to Parents of Students 
Involved?

Parents’ Names: _____________________________ Date Sent:______________
Parents’ Names: _____________________________ Date Sent:______________
Parents’ Names: _____________________________ Date Sent:______________
Parents’ Names: _____________________________ Date Sent: ______________

Date of Meetings:
_______________________________
_______________________________

If Bullying Verified, Has School or Program Developed Student Safety 
Support/Intervention Plan?

Y N

 (Attach bullying complaint and witness statements.  If bullying is verified, attach: 1) 
notification to parents of students involved that includes a description of the school or 
program’s response to the acts of bullying, the results of the investigation, and via e-mail if 
e-mail addresses are known, a statement that the parents may refer to the plain language 
explanation of rights and remedies available under Conn. Gen. Stat. §§  10-4a and 10-4b 
once such explanation has been provided to the Board by the Connecticut Social and 
Emotional Learning and School Climate Advisory Collaborative and published on the 
District’s website; 2) invitations to parent meetings; and 3) and records of parent 
meetings).
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Newtown Public Schools
Report of Bullying/Consent to Release Student Information

Date: ________________________________

Name of Student: ________________________________

School: ________________________________

To Parent/Guardian:

A report of bullying has been made on behalf of your child alleging that your child has 
been the victim of bullying.  In order to facilitate a prompt and thorough investigation of the 
report, the [__________________] Public Schools may wish to disclose the fact that this 
complaint has been filed in connection with investigation.  

(Please check one):

_______ I hereby give permission for the [________________________] Public Schools 
to disclose the fact that a complaint concerning my child has been filed as part of its 
investigation of that complaint.  

______ I do NOT give permission for the [________________________] Public Schools 
to disclose the fact that a complaint concerning my child has been filed as part of its 
investigation of that complaint.  

_________________________________________
Signature of Parent/Guardian Date

_________________________________________
Name (Please print)
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Newtown Public Schools
Report of Teen Dating Violence/Consent to Release Student Information

Date: ________________________________

Name of Student: ________________________________

School: ________________________________

To Parent/Guardian:

A report of teen dating violence has been made on behalf of your child alleging that your 
child has been the victim of teen dating violence.  In order to facilitate a prompt and thorough 
review of the report, the [__________________] Public Schools may wish to disclose the fact 
that this complaint has been filed in connection with its review.  

(Please check one):

_______ I hereby give permission for the [________________________] Public Schools 
to disclose the fact that a complaint concerning my child has been filed as part of its review of 
that complaint.  

______ I do NOT give permission for the [________________________] Public Schools 
to disclose the fact that a complaint concerning my child has been filed as part of its review of 
that complaint.  

_________________________________________
Signature of Parent/Guardian Date

_________________________________________
Name (Please print)
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Note: Under Connecticut law, qualified school employees may administer epinephrine with 
a cartridge injector to a specific student with a medically diagnosed allergic condition that 
may require prompt treatment to protect the student against serious harm or death either
(1) with the written medication order of an authorized prescriber and the written 
authorization of the student’s parent or guardian or (2) in an emergency, without such 
prior written authorization, provided that a number of conditions are met. The law 
previously required qualified school employees who administer epinephrine for purposes of 
emergency first aid without prior written authorization to annually complete the training 
program developed by the Departments of Education and Public Health in consultation 
with the School Nurse Advisory Council described in Connecticut General Statutes Section 
10-212g. Public Act 24-93 expands this requirement to explicitly include employees who 
administer epinephrine with the written authorization of a parent or guardian and 
authorized prescriber. S & G has edited the policy to reflect this change.

This policy was reviewed by the Nurse Supervisor.

Series 5000 5141.21
Students

POLICY REGARDING ADMINISTRATION OF
STUDENT MEDICATIONS IN THE SCHOOLS

A. Definitions

Administration of medication means any one of the following activities: handling, 
storing, preparing or pouring of medication; conveying it to the student according to the 
medication order; observing the student inhale, apply, swallow, or self-inject the 
medication, when applicable; documenting that the medication was administered; and 
counting remaining doses to verify proper administration and use of the medication.

Authorized prescriber means a physician, dentist, optometrist, advanced practice 
registered nurse or physician assistant, and, for interscholastic and intramural athletic 
events only, a podiatrist.

Before or after school program means any child care program operated and administered 
by the Newtown Board of Education (the “Board”) and exempt from licensure by the 
Office of Early Childhood pursuant to subdivision (1) of subsection (b) of Section 19a-77 
of the Connecticut General Statutes. Such programs do not include public or private 
entities licensed by the Office of Early Childhood or Board enhancement programs and 
extracurricular activities.

Cartridge injector means an automatic prefilled cartridge injector or similar automatic 
injectable equipment used to deliver epinephrine in a standard dose for emergency first 
aid response to allergic reactions.

Coach means any person holding a coaching permit who is hired by the Board to coach 
for a sport season.

Controlled drugs means those drugs as defined in Conn. Gen. Stat. Section 21a-240.
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Cumulative health record means the cumulative health record of a pupil mandated by 
Conn. Gen. Stat. Section 10-206.

Director means the person responsible for the day-to-day operations of any school 
readiness program or before or after school program.

Eligible student means a student who has reached the age of eighteen or is an 
emancipated minor.

Error means:

(1) the failure to do any of the following as ordered:

(a) administer a medication to a student;
(b) administer medication within the time designated by the prescribing 

physician;
(c) administer the specific medication prescribed for a student;
(d) administer the correct dosage of medication;
(e) administer medication by the proper route;
(f) administer the medication according to generally accepted standards of 

practice; or

(2) the administration of medication to a student which is not ordered, or which is not 
authorized in writing by the parent or guardian of such student, except for the 
administration of epinephrine or naloxone for the purpose of emergency first aid 
as set forth in Sections D and E below.

Guardian means one who has the authority and obligations of guardianship of the person 
of a minor, and includes: (1) the obligation of care and control; and (2) the authority to 
make major decisions affecting the minor's welfare, including, but not limited to, consent 
determinations regarding marriage, enlistment in the armed forces and major medical, 
psychiatric or surgical treatment.

Intramural athletic events means tryouts, competition, practice, drills, and transportation 
to and from events that are within the bounds of a school district for the purpose of 
providing an opportunity for students to participate in physical activities and athletic 
contests that extend beyond the scope of the physical education program.

Interscholastic athletic events means events between or among schools for the purpose of 
providing an opportunity for students to participate in competitive contests that are highly 
organized and extend beyond the scope of intramural programs and includes tryouts, 
competition, practice, drills and transportation to and from such events.

Investigational drug means any medication with an approved investigational new drug 
(IND) application on file with the Food and Drug Administration (FDA), which is being
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scientifically tested and clinically evaluated to determine its efficacy, safety and side 
effects and which has not yet received FDA approval.

Licensed athletic trainer means a licensed athletic trainer employed by the school district 
pursuant to Chapter 375a of the Connecticut General Statutes.

Medication means any medicinal preparation, both prescription and non-prescription, 
including controlled drugs, as defined in Conn. Gen. Stat. Section 21a-240. This 
definition includes Aspirin, Ibuprofen or Aspirin substitutes containing Acetaminophen.

Medication emergency means a life-threatening reaction of a student to a medication.

Medication plan means a documented plan established by the school nurse in conjunction 
with the parent and student regarding the administration of medication in school. Such 
plan may be a stand-alone plan, part of an individualized health care plan, an emergency 
care plan or a medication administration form.

Medication order means the authorization by an authorized prescriber for the 
administration of medication to a student which shall include the name of the student, 
the name and generic name of the medication, the dosage of the medication, the route of 
administration, the time of administration, the frequency of administration, the 
indications for medication, any potential side effects including overdose or missed dose 
of the medication, the start and termination dates not to exceed a 12-month period, and 
the written signature of the prescriber.

Nurse means an advanced practice registered nurse, a registered nurse or a practical nurse 
licensed in Connecticut in accordance with Chapter 378, Conn. Gen. Stat.

Occupational therapist means an occupational therapist employed full time by the Board 
and licensed in Connecticut pursuant to Chapter 376a of the Connecticut General 
Statutes.

Optometrist means an optometrist licensed to provide optometry pursuant to Chapter 380 
of the Connecticut General Statutes.

Paraeducator means a health care aide or assistant or an instructional aide or assistant 
employed by the Board who meets the requirements of the Board for employment as a 
health care aide or assistant or instructional aide or assistant.

Physical therapist means a physical therapist employed full time by the Board and 
licensed in Connecticut pursuant to Chapter 376 of the Connecticut General Statutes.

Physician means a doctor of medicine or osteopathy licensed to practice medicine in 
Connecticut pursuant to Chapter 370 of the Connecticut General Statutes, or licensed to 
practice medicine in another state.
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Podiatrist means an individual licensed to practice podiatry in Connecticut pursuant to 
Chapter 375 of the Connecticut General Statutes.

Principal means the administrator in the school.

Qualified school employee means a principal, teacher, licensed athletic trainer, licensed 
physical or occupational therapist employed by a school district, coach or paraeducator.

Research or study medications means FDA-approved medications being administered 
according to an approved study protocol. A copy of the study protocol shall be provided 
to the school nurse along with the name of the medication to be administered and the 
acceptable range of dose of such medication to be administered.

School means any educational facility or program which is under the jurisdiction of the 
Board excluding extracurricular activities.

School nurse means a nurse appointed in accordance with Conn. Gen. Stat. Section 10- 
212.

School nurse supervisor means the nurse designated by the Board as the supervisor or, if 
no designation has been made by the Board, the lead or coordinating nurse assigned by 
the Board.

School readiness program means a program that receives funds from the State 
Department of Education for a school readiness program pursuant to subsection (b) of 
Section 10-16p of the Connecticut General Statutes and exempt from licensure by the 
Office of Early Childhood pursuant to subdivision (1) of subsection (b) of Section 19a-77 
of the Connecticut General Statutes.

Self-administration of medication means the control of the medication by the student at 
all times and is self-managed by the student according to the individual medication plan.

Teacher means a person employed full time by the Board who has met the minimum 
standards as established by the Board for performance as a teacher and has been 
approved by the school medical advisor and school nurse to be designated to administer 
medications pursuant to the Regulations of Connecticut State Agencies Sections 10-212a- 
1 through 10-212a-7.

B. General Policies on Administration of Medications

(1) Except as provided below in Sections D and E, no medication, including non- 
prescription drugs, may be administered by any school personnel without:

(a) the written medication order of an authorized prescriber;
(b) the written authorization of the student's parent 

or guardian or eligible student; and



Page  
PAGE 10 
of 28

   Page 5 of 30

(c) the written permission of a parent for the exchange of information 
between the prescriber and the school nurse necessary to ensure safe 
administration of such medication.

(2) Prescribed medications shall be administered to and taken by only the person for 
whom the prescription has been written.

(3) Except as provided in Sections D and E, medications may be administered only 
by a licensed nurse or, in the absence of a licensed nurse, by:

(a) a full-time principal, a full-time teacher, or a full-time licensed physical or 
occupational therapist employed by the school district who has been 
trained in the administration of medication in accordance with Section J of 
this policy. A full-time principal, teacher, licensed physical or 
occupational therapist employed by the school district may administer 
oral, topical, intranasal or inhalant medications. Such individuals may 
administer injectable medications only to a student with a medically 
diagnosed allergic condition that may require prompt treatment to protect 
the student against serious harm or death.

(b) students with chronic medical conditions who are able to possess, self- 
administer, or possess and self-administer medication, provided all of the 
following conditions are met:

(i) an authorized prescriber provides a written medication order, 
including the recommendation for possession, self-administration, 
or possession and self-administration;

(ii) there is a written authorization for possession, self-administration, 
or possession and self-administration from the student's parent or 
guardian or eligible student;

(iii) the school nurse has developed a plan for possession, self- 
administration, or possession and self-administration, and general 
supervision, and has documented the plan in the student’s 
cumulative health record;

(iv) the school nurse has assessed the student’s competency for self- 
administration and deemed it safe and appropriate, including that 
the student: is capable of identifying and selecting the appropriate 
medication by size, color, amount or other label identification; 
knows the frequency and time of day for which the medication is 
ordered; can identify the presenting symptoms that require 
medication; administers the medication appropriately; maintains 
safe control of the medication at all times; seeks adult supervision 
whenever warranted; and cooperates with the established 
medication plan;
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(v) the principal, appropriate teachers, coaches and other appropriate 
school personnel are informed the student is possessing, self- 
administering, or possessing and self-administering prescribed 
medication;

(vi) such medication is transported to school and maintained under the 
student's control in accordance with this policy; and

(vii) controlled drugs, as defined in this policy, may not be possessed or 
self-administered by students, except in extraordinary situations, 
such as international field trips, with approval of the school nurse 
supervisor and the school medical advisor in advance and 
development of an appropriate plan.

(c) a student diagnosed with asthma who is able to self-administer medication 
shall be permitted to retain possession of an asthmatic inhaler at all times 
while attending school, in order to provide for prompt treatment to protect 
such student against serious harm or death, provided all of the following 
conditions are met:

(i) an authorized prescriber provides a written order requiring the 
possession of an inhaler by the student at all times in order to 
provide for prompt treatment in order to protect the student against 
serious harm or death and authorizing the student’s self- 
administration of medication, and such written order is provided to 
the school nurse;

(ii) there is a written authorization from the student's parent or 
guardian regarding the possession of an inhaler by the student at all 
times in order to protect the student against serious harm or death 
and authorizing the student’s self-administration of medication, 
and such written authorization is provided to the school nurse;

(iii) the conditions set forth in subsection (b) above have been met, 
except that the school nurse’s review of a student’s competency to 
self-administer an inhaler for asthma in the school setting shall not 
be used to prevent a student from retaining and self-administering 
an inhaler for asthma. Students may self-administer medication 
with only the written authorization of an authorized prescriber and 
written authorization from the student’s parent or guardian or 
eligible student; and

(iv) the conditions for self-administration meet any regulations as may 
be imposed by the State Board of Education in consultation with 
the Commissioner of Public Health.
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(d) a student diagnosed with an allergic condition who is able to self- 
administer medication shall be permitted to retain possession of a cartridge 
injector at all times while attending school, in order to provide for prompt 
treatment to protect such student against serious harm or death, provided 
all of the following conditions are met:

(i) an authorized prescriber provides a written order requiring the 
possession of a cartridge injector by the student at all times in 
order to provide for prompt treatment in order to protect the 
student against serious harm or death and authorizing the student’s 
possession, self-administration, or possession and self- 
administration of medication, and such written order is provided to 
the school nurse;

(ii) there is a written authorization from the student’s parent or 
guardian regarding the possession of a cartridge injector by the 
student at all times in order to protect the student against serious 
harm or death and authorizing the student’s possession, self- 
administration, or possession and self-administration of 
medication, and such written authorization is provided to the 
school nurse;

(iii) the conditions set forth in subsection (b) above have been met, 
except that the school nurse’s review of a student’s competency to 
self-administer cartridge injectors for medically-diagnosed 
allergies in the school setting shall not be used to prevent a student 
from retaining and self-administering a cartridge injector for 
medically-diagnosed allergies. Students may self-administer 
medication with only the written authorization of an authorized 
prescriber and written authorization from the student’s parent or 
guardian or eligible student; and

(iv) the conditions for self-administration meet any regulations as may 
be imposed by the State Board of Education in consultation with 
the Commissioner of Public Health.

(e) a student with a medically diagnosed life-threatening allergic condition 
may possess, self-administer, or possess and self-administer medication, 
including but not limited to medication administered with a cartridge 
injector, to protect the student against serious harm or death, provided the 
following conditions are met:

(i) the parent or guardian of the student has provided written 
authorization for the student to possess, self-administer, or possess 
and self-administer such medication; and
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(ii) a qualified medical professional has provided a written order for 
the possession, self-administration, or possession and self- 
administration.

(f) a coach of intramural or interscholastic athletic events or licensed athletic 
trainer who has been trained in the administration of medication in 
accordance with Section J of this policy, during intramural or 
interscholastic athletic events, may administer inhalant medications 
prescribed to treat respiratory conditions and/or medication administered 
with a cartridge injector for students with medically diagnosed allergic 
conditions which may require prompt treatment to protect the student 
against serious harm or death, provided all of the following conditions are 
met:

(i) the school nurse has determined that a self-administration plan is 
not viable;

(ii) the school nurse has provided to the coach a copy of the authorized 
prescriber’s order and parental permission form;

(iii) the parent/guardian has provided the coach or licensed athletic 
trainer with the medication in accordance with Section K of this 
policy, and such medication is separate from the medication stored 
in the school health office for use during the school day; and

(iv) the coach or licensed athletic trainer agrees to the administration of 
emergency medication and implements the emergency care plan, 
identified in Section H of this policy, when appropriate.

(g) an identified paraeducator who has been trained in the administration of 
medication in accordance with Section J of this policy, provided 
medication is administered only to a specific student in order to protect 
that student from harm or death due to a medically diagnosed allergic 
condition, and the following additional conditions are met:

(i) there is written authorization from the student's parents/guardian to 
administer the medication in school;

(ii) medication is administered pursuant to the written order of (A) a 
physician licensed under chapter 370 of the Connecticut General 
Statutes, (B) an optometrist licensed to practice optometry under 
chapter 380 of the Connecticut General Statutes, (C) an advanced 
practice registered nurse licensed to prescribe in accordance with 
section 20-94a of the Connecticut General Statutes, or (D) a 
physician assistant licensed to prescribe in accordance with section 
20-12d of the Connecticut General Statutes;
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(iii) medication is administered only with approval by the school nurse 
and school medical advisor, if any, in conjunction with the school 
nurse supervisor and under the supervision of the school nurse;

(iv) the medication to be administered is limited to medications 
necessary for prompt treatment of an allergic reaction, including, 
but not limited to, a cartridge injector; and

(v) the paraeducator shall have received proper training and 
supervision from the school nurse in accordance with this policy 
and state regulations.

(h) a principal, teacher, licensed athletic trainer, licensed physical or 
occupational therapist employed by the Board, coach or paraeducator, 
provided medication is antiepileptic medication, including by rectal 
syringe, administered only to a specific student with a medically 
diagnosed epileptic condition that requires prompt treatment in accordance 
with the student’s individual seizure action plan, and the following 
additional conditions are met:

(i) there is written authorization from the student’s parents/guardians 
to administer the medication;

(ii) a written order for such administration has been received from the 
student’s physician licensed under Chapter 370 of the Connecticut 
General Statutes;

(iii) the principal, teacher, licensed athletic trainer, licensed physical or 
occupational therapist employed by the Board, coach or 
paraeducator is selected by the school nurse and school medical 
advisor, if any, and voluntarily agrees to administer the 
medication;

(iv) the principal, teacher, licensed athletic trainer, licensed physical or 
occupational therapist employed by the Board, coach or 
paraeducator annually completes the training program established 
by the Connecticut State Department of Education and the 
Association of School Nurses of Connecticut as required by 
Connecticut General Statutes § 10-212a, and the school nurse and 
medical advisor, if any, have attested, in writing, that such training 
has been completed; and

(v) the principal, teacher, licensed athletic trainer, licensed physical or 
occupational therapist employed by the Board, coach or 
paraeducator receives monthly reviews by the school nurse to 
confirm competency to administer antiepileptic medication.
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(i) a director of a school readiness program or a before or after school 
program, or the director’s designee, provided that the medication is 
administered:

(i) only to a student enrolled in such program; and

(ii) in accordance with Section L of this policy.

(j) a licensed practical nurse, after the school nurse has established the 
medication plan, provided that the licensed practical nurse may not train or 
delegate the administration of medication to another individual, and 
provided that the licensed practical nurse can demonstrate one of the 
following:

(i) training in administration of medications as part of their basic 
nursing program;

(ii) successful completion of a pharmacology course and subsequent 
supervised experience; or

(iii) supervised experience in the administration of medication while 
employed in a health care facility.

(4) Medications may also be administered by a parent or guardian to the parent or 
guardian’s own child on school grounds.

(5) Investigational drugs or research or study medications may be administered only 
by a licensed nurse. For FDA-approved medications being administered according 
to a study protocol, a copy of the study protocol shall be provided to the school 
nurse along with the name of the medication to be administered and the 
acceptable range of dose of such medication to be administered.

C. Diabetic Students

(1) The Board permits blood glucose testing by students who have a written order 
from a physician or an advanced practice registered nurse stating the need and 
capability of such student to conduct self-testing, or the use of continuous blood 
glucose monitors (CGM) by students diagnosed with Type 1 diabetes, who have a 
written order from a physician or an advanced practice registered nurse.

(2) The Board will not restrict the time or location of blood glucose testing by a 
student with diabetes on school grounds who has written authorization from a 
parent or guardian and a written order from a physician or an advanced practice 
registered nurse stating that such student is capable of conducting self-testing 
on school grounds.
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(3) The Board will not require a student using a continuous glucose monitor approved 
by the Food and Drug Administration for use without finger stick verification to 
undergo finger stick verification of blood glucose readings from a continuous 
glucose monitor on a routine basis. Finger stick testing of a student using a 
continuous glucose monitor so approved by the Food and Drug Administration 
shall only be conducted: (1) as ordered by the student’s physician or advanced 
practice provider; (2) if it appears that the continuous glucose monitor is 
malfunctioning; or (3) in an urgent medical situation.

(4) The Board shall purchase or use existing equipment owned by the Board to 
monitor blood glucose alerts transmitted from continuous glucose monitors of 
students with Type 1 diabetes to dedicated receivers, smartphone/tablet 
applications, or other appropriate technology on such equipment.

(5) In the absence or unavailability of the school nurse, select school employees may 
administer medication with injectable equipment used to administer glucagon to a 
student with diabetes that may require prompt treatment in order to protect the 
student against serious harm or death, under the following conditions:

(a) The student’s parent or guardian has provided written authorization;

(b) A written order for such administration has been received from the 
student’s physician licensed under Chapter 370 of the Connecticut General 
Statutes;

(c) The school employee is selected by either the school nurse or principal 
and is a principal, teacher, licensed athletic trainer, licensed physical 
or occupational therapist employed by a school district, coach or 
paraeducator;

(d) The school nurse shall provide general supervision to the selected school 
employee;

(e) The selected school employee annually completes any training required by 
the school nurse and school medical advisor in the administration of 
medication with injectable equipment used to administer glucagon;

(f) The school nurse and school medical advisor have attested in writing that 
the selected school employee completed the required training; and

(g) The selected school employee voluntarily agrees to serve as one who may 
administer medication with injectable equipment used to administer 
glucagon to a student with diabetes that may require prompt treatment in 
order to protect the student against serious harm or death.

D. Epinephrine for Purposes of Emergency First Aid Without Prior Authorization
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(1) For purposes of this Section D, “regular school hours” means the posted hours 
during which students are required to be in attendance at the individual school on 
any given day.

(2) The school nurse shall maintain epinephrine in cartridge injectors for the purpose 
of emergency first aid to students who experience allergic reactions and do not 
have prior written authorization of a parent or guardian or a prior written order 
of a qualified medical professional for the administration of epinephrine.

(a) The school nurse, in consultation with the school nurse supervisor, shall 
determine the supply of epinephrine in cartridge injectors that shall be 
available in the individual school.

(b) In determining the appropriate supply of epinephrine in cartridge injectors, 
the nurse may consider, among other things, the number of students 
regularly in the school building during the regular school day and the size 
of the physical building.

(3) The school nurse or school principal shall select principal(s), teacher(s), licensed 
athletic trainer(s), licensed physical or occupational therapist(s) employed by the 
Board, coach(es) and/or paraeducator(s) to maintain and administer the 
epinephrine in cartridge injectors for the purpose of emergency first aid as 
described in Paragraph (2) above, in the absence of the school nurse.

(a) More than one individual must be selected by the school nurse or school 
principal for such maintenance and administration in the absence of the 
school nurse.

(b) The selected personnel, before conducting such administration, must 
annually complete the training made available by the Department of 
Education for the administration of epinephrine in cartridge injectors for 
the purpose of emergency first aid, as described in Connecticut General 
Statutes § 10-212g.

(c) The selected personnel must voluntarily agree to complete the training and 
administer epinephrine in cartridge injectors for the purpose of emergency 
first aid.

(4) Either the school nurse or, in the absence of the school nurse, at least one of the 
selected and trained personnel as described in Paragraph (3) above shall be on the 
grounds of each school during regular school hours.

(a) The school principal, in consultation with the school nurse supervisor, 
shall determine the level of nursing services and number of selected and 
trained personnel necessary to ensure that a nurse or selected and 
trained personnel is present on the grounds of each school during 
regular school hours.
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(b) If the school nurse, or a substitute school nurse, is absent or must leave 
school grounds during regular school hours, the school nurse, school 
administrator or designee shall use an effective and reasonable means of 
communication to notify one or more qualified school employees and 
other staff in the school that the selected and trained personnel 
identified in Paragraph (3) above shall be responsible for the emergency 
administration of epinephrine.

(5) The administration of epinephrine pursuant to this section must be done in 
accordance with this policy, including but not limited to the requirements for 
documentation and record keeping, errors in medication, emergency medical 
procedures, and the handling, storage and disposal of medication, and the 
Regulations adopted by the Department of Education.

(6) The parent or guardian of any student may submit, in writing, to the school nurse 
or school medical advisor, if any, that epinephrine shall not be administered to 
such student pursuant to this section.

(a) The school nurse shall notify selected and trained personnel of the 
students whose parents or guardians have refused emergency 
administration of epinephrine.

(b) The Board shall annually notify parents or guardians of the need to 
provide such written notice.

(7) Following the emergency administration of epinephrine by selected and trained 
personnel as identified in this section:

(a) Such emergency administration shall be reported immediately to:

(i) The school nurse or school medical advisor, if any, by the 
personnel who administered the epinephrine; and

(ii) The student’s parent or guardian, by the school nurse or personnel 
who administered the epinephrine.

(b) A medication administration record shall be:

(i) Submitted to the school nurse by the personnel who administered 
the epinephrine as soon as possible, but no later than the next 
school day; and

(ii) filed in or summarized on the student’s cumulative health record, 
in accordance with the Document and Record Keeping section of 
this policy.
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(c) A medication administration record shall be:

(i) Submitted to the school nurse by the personnel who administered 
the epinephrine as soon as possible, but no later than the next 
school day; and

(ii) filed in or summarized on the student’s cumulative health record, 
in accordance with the Document and Record Keeping section of 
this policy.

E. Opioid Antagonists for Purposes of Emergency First Aid Without Prior Authorization

(1) For purposes of this Section E, “regular school hours” means the posted hours 
during which students are required to be in attendance at the individual school on 
any given day. “Regular school hours” does not include after-school events such 
as athletics or extracurricular activities that take place outside the posted hours.

(2) For purposes of this section, an “opioid antagonist” means naloxone 
hydrochloride (e.g., Narcan) or any other similarly acting and equally safe drug 
that the FDA has approved for the treatment of a drug overdose.

(3) In accordance with Connecticut law and this policy, a school nurse may maintain 
opioid antagonists for the purpose of administering emergency first aid to students 
who experience a known or suspected opioid overdose and do not have a prior 
written authorization of a parent or guardian or a prior written order of a qualified 
medical professional for the administration of such opioid antagonist.

(a) The school nurse, in consultation with the Board’s medical advisor, shall 
determine the supply of opioid antagonists that shall be maintained in the 
individual school.

(b) In determining the appropriate supply of opioid antagonists, the nurse may 
consider, among other things, the number of students regularly in the 
school building during the regular school day and the size of the physical 
building.

(c) The school nurse shall be responsible for the safe storage of opioid 
antagonists maintained in a school and shall ensure any supply of opioid 
antagonists maintained is stored in a secure manner, in accordance with 
the manufacturer’s instructions, and in a location where it can be 
obtained in a timely manner if administration is necessary.

(d) The school nurse shall be responsible for maintaining an inventory of 
opioid antagonists maintained in the school, tracking the date(s) of 
expiration of the supply of opioid antagonists maintained in a school, and,
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as appropriate, refreshing the supply of opioid antagonists maintained in 
the school.

(4) The school nurse, in consultation with the Superintendent and the building 
principal, shall provide notice to parents and guardians of the Board’s policies and 
procedures regarding the emergency administration of opioid antagonists in the 
event of a known or suspected opioid overdose.

(5) A school nurse shall be approved to administer opioid antagonists for the purpose 
of emergency first aid, as described in Paragraph (3) above, in the event of a 
known or suspected opioid overdose, in accordance with this policy and provided 
that such nurse has completed a training program in the distribution and 
administration of an opioid antagonist (1) developed by the State Department of 
Education, Department of Consumer Protection, and Department of Public 
Health, or (2) under a local agreement, entered into by the Board on July 1, 2022 
or thereafter, with a prescriber or pharmacist for the administration of opioid 
antagonists for the purpose of emergency first aid, which training shall also 
address the Board’s opioid antagonist storage, handling, labeling, recalls, and 
record keeping.

(6) The school nurse or school principal shall select principal(s), teacher(s), licensed 
athletic trainer(s), coach(es), paraeducator(s), and/or licensed physical or 
occupational therapist(s) employed by the Board to maintain and administer the 
opioid antagonists for the purpose of emergency first aid as described in 
Paragraph (3) above, in the absence of the school nurse.

(a) More than one individual must be selected by the school nurse or school 
principal for such maintenance and administration in the absence of the 
school nurse.

(b) The selected personnel, before administering an opioid antagonist 
pursuant to this section, must complete a training program in the 
distribution and administration of an opioid antagonist (1) developed by 
the State Department of Education, Department of Consumer Protection, 
and Department of Public Health, or (2) under a local agreement, entered 
into by the Board on July 1, 2022 or thereafter, with a prescriber or 
pharmacist for the administration of opioid antagonists for the purpose of 
emergency first aid, which training shall also address the Board’s opioid 
antagonist storage, handling, labeling, recalls, and record keeping.

(c) All school personnel shall be notified of the identity of qualified school 
employees authorized to administer an opioid antagonist in the absence of 
the school nurse.

(7) Either the school nurse or, in the absence of the school nurse, at least one of the 
selected and trained personnel as described in Paragraph (6) above, shall be on the 
grounds of each school during regular school hours.
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(a) The school principal, in consultation with the school nurse supervisor, 
shall determine the level of nursing services and number of selected and 
trained personnel necessary to ensure that a nurse or selected and 
trained personnel is present on the grounds of each school during 
regular school hours.

(b) If the school nurse, or a substitute school nurse, is absent or must leave 
school grounds during regular school hours, the school nurse, school 
administrator or designee shall use an effective and reasonable means of 
communication to notify one or more qualified school employees and 
other staff in the school that the selected and trained personnel 
identified in Paragraph (6) above shall be responsible for the emergency 
administration of opioid antagonists.

(c) If a Board employee becomes aware of a student experiencing a known or 
suspected opioid overdose on school grounds but outside of regular school 
hours and opioid antagonists and/or the school nurse or other qualified 
school employee is not available to administer opioid antagonists for the 
purpose of emergency first aid, the Board employee will call 9-1-1.

(8) The administration and storage of opioid antagonists pursuant to this policy must 
be effected in accordance with this policy and procedures regarding the acquisition, 
maintenance, and administration established by the Superintendent in consultation 
with the Board’s medical advisor.

(9) The parent or guardian of any student may submit, in writing, to the school nurse 
or school medical advisor, if any, that opioid antagonists shall not be 
administered to such student pursuant to this section.

(a) The school nurse shall notify selected and trained personnel of the 
students whose parents or guardians have refused emergency 
administration of opioid antagonists.

(b) The Board shall annually notify parents or guardians of the need to 
provide such written notice of refusal.

(10) Following the emergency administration of an opioid antagonist by a school nurse 
or selected and trained personnel as identified in this section:

(a) Immediately following the emergency administration of an opioid 
antagonist by a school nurse or selected and trained personnel as identified 
in this section, the person administering the opioid antagonist must call 
911.

(b) Such emergency administration shall be reported immediately to:
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(i) The school nurse or school medical advisor, if any, by the 
personnel who administered the opioid antagonist;

(ii) The Superintendent of Schools; and

(iii) The student’s parent or guardian.

(c) A medication administration record shall be:

(i) Created by the school nurse or submitted to the school nurse by the 
personnel who administered the opioid antagonist, as soon as 
possible, but no later than the next school day; and

(ii) filed in or summarized on the student’s cumulative health record, 
in accordance with Section F of this policy.

(11) In the event that any provisions of this Section E conflict with regulations adopted 
by the Connecticut State Department of Education concerning the use, storage and 
administration of opioid antagonists in schools, the Department’s regulations shall 
control.

F. Documentation and Record Keeping

(1) Each school or before or after school program and school readiness program 
where medications are administered shall maintain an individual medication 
administration record for each student who receives medication during school or 
program hours. This record shall include the following information:

(a) the name of the student;
(b) the student’s state-assigned student identifier (SASID);
(c) the name of the medication;
(d) the dosage of the medication;
(e) the route of the administration, 

(e.g., oral, topical, inhalant, etc.);
(f) the frequency of administration;
(g) the name of the authorized prescriber;
(h) the dates for initiating and terminating the administration of 

medication, including extended-year programs;
(i) the quantity received at school and verification by the adult delivering the 
medication of the quantity received;
(j) the date the medication is to be reordered (if any);
(k) any student allergies to food and/or medication(s);
(l) the date and time of each administration or omission, including the reason 

for any omission;
(m) the dose or amount of each medication administered;
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(n) the full written or electronic legal signature of the nurse or other 
authorized school personnel administering the medication; and

(o) for controlled medications, a medication count which should be conducted 
and documented at least once a week and co-signed by the assigned nurse 
and a witness.

(2) All records are either to be made in ink and shall not be altered, or recorded 
electronically in a record that cannot be altered.

(3) Written orders of authorized prescribers, written authorizations of a parent or 
guardian, the written parental permission for the exchange of information by the 
prescriber and school nurse to ensure safe administration of such medication, and 
the completed medication administration record for each student shall be filed in 
the student's cumulative health record or, for before or after school programs and 
school readiness programs, in the student’s program record.

(4) Authorized prescribers may make verbal orders, including telephone orders, for a 
change in medication order. Such verbal orders may be received only by a school 
nurse and must be followed by a written order, which may be faxed, and must be 
received within three (3) school days.

(5) Medication administration records will be made available to the Department of 
Education for review until destroyed pursuant to Section 11-8a and Section 10- 
212a(b) of the Connecticut General Statutes.

(a) The completed medication administration record for non-controlled 
medications may, at the discretion of the school district, be destroyed in 
accordance with Section M8 of the Connecticut Record Retention 
Schedules for Municipalities upon receipt of a signed approval form (RC- 
075) from the Office of the Public Records Administrator, so long as 
such record is superseded by a summary on the student health record.

(b) The completed medication administration record for controlled 
medications shall be maintained in the same manner as the non-controlled 
medications. In addition, a separate medication administration record 
needs to be maintained in the school for three (3) years pursuant to Section 
10-212a(b) of the Connecticut General Statutes.

(6) Documentation of any administration of medication by a coach or licensed 
athletic trainer shall be completed on forms provided by the school and the 
following procedures shall be followed:

(a) a medication administration record for each student shall be maintained in 
the athletic offices;
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(b) administration of a cartridge injector medication shall be reported to the 
school nurse at the earliest possible time, but no later than the next school 
day;

(c) all instances of medication administration, except for the administration of 
cartridge injector medication, shall be reported to the school nurse at least 
monthly, or as frequently as required by the individual student plan; and

(d) the administration of medication record must be submitted to the school 
nurse at the end of each sport season and filed in the student’s cumulative 
health record.

G. Errors in Medication Administration

(1) Whenever any error in medication administration occurs, the following 
procedures shall apply:

(a) the person making the error in medication administration shall 
immediately implement the medication emergency procedures in this 
policy if necessary;

(b) the person making the error in medication administration shall in all cases 
immediately notify the school nurse, principal, school nurse supervisor, 
and authorized prescriber. The person making the error, in conjunction 
with the principal, shall also immediately notify the parent or guardian, 
advising of the nature of the error and all steps taken or being taken to 
rectify the error, including contact with the authorized prescriber and/or 
any other medical action(s); and

(c) the principal shall notify the Superintendent or the 
Superintendent's designee.

(2) The school nurse, along with the person making the error, shall complete a report 
using the authorized medication error report form. The report shall include any 
corrective action taken.

(3) Any error in the administration of medication shall be documented in the student's 
cumulative health record or, for before or after school programs and school 
readiness programs, in the student’s program record.

(4) These same procedures shall apply to coaches and licensed athletic trainers during 
intramural and interscholastic events, except that if the school nurse is not 
available, a report must be submitted by the coach or licensed athletic trainer to 
the school nurse the next school day.

H. Medication Emergency Procedures
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(1) Whenever a student has a life-threatening reaction to administration of a 
medication, resolution of the reaction to protect the student's health and safety 
shall be the foremost priority. The school nurse and the authorized prescriber 
shall be notified immediately, or as soon as possible in light of any emergency 
medical care that must be given to the student.

(2) Emergency medical care to resolve a medication emergency includes but is not 
limited to the following, as appropriate under the circumstances:

(a) use of the 911 emergency response system;
(b) application by properly trained and/or certified personnel of appropriate 

emergency medical care techniques, such as cardio-pulmonary 
resuscitation;

(c) administration of emergency medication in accordance with this policy;
(d) contact with a poison control center; and
(e) transporting the student to the nearest available emergency medical care 

facility that is capable of responding to a medication emergency.

(3) As soon as possible, in light of the circumstances, the principal shall be notified of 
the medication emergency. The principal shall immediately thereafter contact the 
Superintendent or the Superintendent's designee, who shall thereafter notify the 
parent or guardian, advising of the existence and nature of the medication 
emergency and all steps taken or being taken to resolve the emergency and protect 
the health and safety of the student, including contact with the authorized 
prescriber and/or any other medical action(s) that are being or have been taken.

I. Supervision

(1) The school nurse is responsible for general supervision of administration of 
medications in the school(s) to which that nurse is assigned.

(2) The school nurse's duty of general supervision includes, but is not limited to, the 
following:

(a) availability on a regularly scheduled basis to:

(i) review orders or changes in orders and communicate these to 
personnel designated to give medication for appropriate follow-
up;

(ii) set up a plan and schedule to ensure medications are given 
properly;

(iii) provide training to licensed nursing personnel, full-time principals, 
full-time teachers, full-time licensed physical or occupational 
therapists employed by the school district, coaches of intramural 
and interscholastic athletics, licensed athletic trainers and 
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identified paraeducators designated in accordance with Section
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B(3)(g), above, which training shall pertain to the administration of 
medications to students, and assess the competency of these 
individuals to administer medication;

(iv) support and assist other licensed nursing personnel, full-time 
principals, full-time teachers, full-time licensed physical or 
occupational therapists employed by the school district, coaches of 
intramural and/or interscholastic athletics, licensed athletic trainers 
and identified paraeducators designated in accordance with Section 
B(3)(g), above, to prepare for and implement their responsibilities 
related to the administration of specific medications during school 
hours and during intramural and interscholastic athletics as 
provided by this policy;

(v) provide appropriate follow-up to ensure the administration of 
medication plan results in desired student outcomes, including 
providing proper notification to appropriate employees or 
contractors regarding the contents of such medical plans; and

(vi) provide consultation by telephone or other means of 
telecommunications, which consultation may be provided by an 
authorized prescriber or other nurse in the absence of the 
school nurse.

(b) In addition, the school nurse shall be responsible for:

(i) implementing policies and procedures regarding the receipt, 
storage, and administration of medications;

(ii) reviewing, on a periodic basis, all documentation pertaining to the 
administration of medications for students;

(iii) performing observations of the competency of medication 
administration by full-time principals, full-time teachers, full-time 
licensed physical or occupational therapists employed by the 
school district, coaches of intramural and/or interscholastic 
athletics and licensed athletic trainers in accordance with Section 
B(3)(f), above, and identified paraeducators designated in 
accordance with Section B(3)(g), above, who have been newly 
trained to administer medications; and,

(iv) conducting periodic reviews, as needed, with licensed nursing 
personnel, full-time principals, full-time teachers, full-time 
licensed physical or occupational therapists employed by the 
school district, coaches of intramural and/or interscholastic 
athletics and licensed athletic trainers in accordance with Section 
B(3)(f), above, and identified paraeducators designated in
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accordance with Section B(3)(g), above, regarding the needs of 
any student receiving medication.

J. Training of School Personnel

(1) Full-time principals, full-time teachers, full-time licensed physical or occupational 
therapists employed by the school district, coaches of intramural and/or 
interscholastic athletics and licensed athletic trainers in accordance with Section 
B(3)(f), above, and identified paraeducators designated in accordance with 
Section B(3)(g), above, who are designated to administer medications shall at 
least annually receive training in their safe administration, and only trained full- 
time principals, full-time teachers, full-time licensed physical or occupational 
therapists employed by the school district, coaches of intramural and/or 
interscholastic athletics and licensed athletic trainers in accordance with Section 
B(3)(f), above, and identified paraeducators designated in accordance with 
Section B(3)(g), above, shall be allowed to administer medications.

(2) Training for full-time principals, full-time teachers, full-time licensed physical or 
occupational therapists employed by the school district, coaches of intramural 
and/or interscholastic athletics and licensed athletic trainers in accordance with 
Section B(3)(f), above, and identified paraeducators designated in accordance 
with Section B(3)(g), above, shall include, but is not necessarily limited to, the 
following:

(a) the general principles of safe administration of medication;

(b) the procedures for administration of medications, including the safe 
handling and storage of medications, and the required record-keeping; and

(c) specific information related to each student’s medication plan, including 
the name and generic name of the medication, indications for medication 
dosage, routes, time and frequency of administration, therapeutic effects of 
the medication, potential side effects, overdose or missed doses of the 
medication, and when to implement emergency interventions.

(3) The principal(s), teacher(s), licensed athletic trainer(s), licensed physical or 
occupational therapist(s) employed by the Board, coach(es) and/or school 
paraeducator(s) who administer epinephrine pursuant to Sections B and D above, 
shall annually complete the training program developed by the Departments of 
Education and Public Health and training in cardiopulmonary resuscitation and first 
aid, as described in Connecticut General Statutes § 10-212g.

(4) The principal(s), teacher(s), licensed athletic trainer(s), licensed physical or 
occupational therapist(s), coach(es) and/or paraeducator(s) who administer 
opioid antagonists as emergency first aid, pursuant to Section E above, 
shall annually complete a training program in the distribution and
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administration of an opioid antagonist (1) developed by the State Department of 
Education, Department of Consumer Protection, and Department of Public Health, 
or (2) under a local agreement, entered into by the Board on July 1, 2022 or 
thereafter, with a prescriber or pharmacist for the administration of opioid 
antagonists for the purpose of emergency first aid, which training shall also address 
the Board’s opioid antagonist storage, handling, labeling, recalls, and record 
keeping.

(5) The Board shall maintain documentation of medication administration training as 
follows:

(a) dates of general and student-specific trainings;

(b) content of the trainings;

(c) individuals who have successfully completed general and student-specific 
administration of medication training for the current school year; and

(d) names and credentials of the nurse or school medical advisor, if 
any, trainer or trainers.

(6) Licensed practical nurses may not conduct training in the administration of 
medication to another individual.

K. Handling, Storage and Disposal of Medications

(1) All medications, except those approved for transporting by students for self- 
medication, those administered by coaches of intramural or interscholastic 
athletics or licensed athletic trainers in accordance with Section B(3)(f) above, 
and epinephrine or naloxone to be used for emergency first aid in accordance with 
Sections D and E above, must be delivered by the parent, guardian, or other 
responsible adult to the nurse assigned to the student's school or, in the absence of 
such nurse, the school principal who has been trained in the appropriate 
administration of medication. Medications administered by coaches of intramural 
or interscholastic athletics or licensed athletic trainers must be delivered by the 
parent or guardian directly to the coach or licensed athletic trainer in accordance 
with Section B(3)(f) above.

(2) The nurse shall examine on-site any new medication, medication order and the 
required authorization to administer form, and, except for epinephrine and 
naloxone to be used as emergency first aid in accordance with Sections D and E 
above, shall develop a medication administration plan for the student before any 
medication is given to the student by any school personnel. No medication shall 
be stored at a school without a current written order from an authorized 
prescriber.
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(3) The school nurse shall review all medication refills with the medication order and 
parent authorization prior to the administration of medication, except for 
epinephrine and naloxone intended for emergency first aid in accordance with 
Sections D and E above.

(4) Emergency Medications

(a) Except as otherwise determined by a student’s emergency care plan, 
emergency medications shall be stored in an unlocked, clearly labeled and 
readily accessible cabinet or container in the health room during school 
hours under the general supervision of the school nurse or, in the absence 
of the school nurse, the principal or the principal’s designee who has been 
trained in the administration of medication.

(b) Emergency medication shall be locked beyond the regular school day or 
program hours, except as otherwise determined by a student’s emergency 
care plan.

(5) All medications, except those approved for keeping by students for self- 
medication, shall be kept in a designated and locked location used exclusively for 
the storage of medication. Controlled substances shall be stored separately from 
other drugs and substances in a separate, secure, substantially constructed, locked 
metal or wood cabinet.

(6) Access to stored medications shall be limited to persons authorized to administer 
medications. Each school or before or after school program and school readiness 
program shall maintain a current list of such authorized persons.

(7) All medications, prescription and non-prescription, shall be delivered and stored 
in their original containers and in such a manner that renders them safe and 
effective.

(8) At least two sets of keys for the medication containers or cabinets shall be 
maintained for each school building or before or after school program and school 
readiness program. One set of keys shall be maintained under the direct control of 
the school nurse or nurses and an additional set shall be under the direct control of 
the principal and, if necessary, the program director or lead teacher who has been 
trained in the general principles of the administration of medication shall also 
have a set of keys.

(9) Medications that must be refrigerated shall be stored in a refrigerator at no less 
than 36 degrees Fahrenheit and no more than 46 degrees Fahrenheit. The 
refrigerator must be located in the health office that is maintained for health 
services with limited access. Non-controlled medications may be stored directly 
on the refrigerator shelf with no further protection needed. Controlled medication 
shall be stored in a locked box that is affixed to the refrigerator shelf.
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(10) All unused, discontinued or obsolete medications shall be removed from storage 
areas and either returned to the parent or guardian or, if the medication cannot be 
returned to the parent or guardian, the medication shall be destroyed in 
collaboration with the school nurse:

(a) non-controlled drugs shall be destroyed in the presence of at least one 
witness;

(b) controlled drugs shall be destroyed in pursuant to Section 21a-262-3 of the 
Regulations of Connecticut State Agencies; and

(c) accidental destruction or loss of controlled drugs must be verified in the 
presence of a second person, including confirmation of the presence or 
absence of residue, and jointly documented on the student medication 
administration record and on a medication error form pursuant to Section 
10-212a(b) of the Connecticut General Statutes. If no residue is present, 
notification must be made to the Department of Consumer Protection 
pursuant to Section 21a-262-3 of the Regulations of Connecticut State 
Agencies.

(11) Medications to be administered by coaches of intramural or interscholastic 
athletic events or licensed athletic trainers shall be stored:

(a) in containers for the exclusive use of holding medications;

(b) in locations that preserve the integrity of the medication;

(c) under the general supervision of the coach or licensed athletic trainer 
trained in the administration of medication; and

(d) in a locked secured cabinet when not under the general supervision of the 
coach or licensed athletic trainer during intramural or interscholastic 
athletic events.

(12) In no event shall a school store more than a three (3) month supply of a 
medication for a student.

L. School Readiness Programs and Before or After School Programs

(1) As determined by the school medical advisor, if any, and school nurse supervisor, 
the following procedures shall apply to the administration of medication during 
school readiness programs and before or after school programs run by the Board, 
which are exempt from licensure by the Office of Early Childhood:

(a) Administration of medication at these programs shall be provided only 
when it is medically necessary for participants to access the program 
and maintain their health status while attending the program.
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(b) Except as provided by Sections D and E above, no medication shall be 
administered in these programs without:

(i) the written order of an authorized prescriber; and

(ii) the written authorization of a parent or guardian or an eligible 
student.

(c) A school nurse shall provide consultation to the program director, lead 
teacher or school administrator who has been trained in the administration 
of medication regarding the safe administration of medication within these 
programs. The school medical advisor and school nurse supervisor shall 
determine whether, based on the population of the school readiness 
program and/or before or after school program, additional nursing services 
are required for these programs.

(d) Only school nurses, directors or directors’ designees, lead teachers or 
school administrators who have been properly trained may administer 
medications to students as delegated by the school nurse or other 
registered nurse. Properly trained directors or directors’ designees, lead 
teachers or school administrators may administer oral, topical, intranasal 
or inhalant medications. Investigational drugs or research or study 
medications may not be administered in these programs.

(e) Students attending these programs may be permitted to self-medicate only 
in accordance with the provisions of Section B(3) of this policy. In such a 
case, the school nurse must provide the program director, lead teacher or 
school administrator running the program with the medication order and 
parent permission for self-administration.

(f) In the absence of the school nurse during program administration, the 
program director, lead teacher or school administrator is responsible for 
decision-making regarding medication administration.

(g) Cartridge injector medications may be administered by a director, lead 
teacher or school administrator only to a student with a medically- 
diagnosed allergic condition which may require prompt treatment to 
protect the student against serious harm or death.

(2) Local poison control center information shall be readily available at these 
programs.

(3) Procedures for medication emergencies or medication errors, as outlined in this 
policy, must be followed, except that in the event of a medication error a report 
must be submitted by the program director, lead teacher or school administrator to 
the school nurse the next school day.
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(4) Training for directors or directors’ designees, lead teachers or school 
administrators in the administration of medication shall be provided in 
accordance with Section J of this policy.

(5) All medications must be handled and stored in accordance with Section K of this 
policy. Where possible, a separate supply of medication shall be stored at the site 
of the before or after or school readiness program. In the event that it is not 
possible for the parent or guardian to provide a separate supply of medication, 
then a plan shall be in place to ensure the timely transfer of the medication from 
the school to the program and back on a daily basis.

(6) Documentation of any administration of medication shall be completed on forms 
provided by the school and the following procedures shall be followed:

(a) a medication administration record for each student shall be maintained by 
the program;

(b) administration of a cartridge injector medication shall be reported to the 
school nurse at the earliest possible time, but no later than the next school 
day;

(c) all instances of medication administration, except for the administration of 
cartridge injector medication, shall be reported to the school nurse at least 
monthly, or as frequently as required by the individual student plan; and

(d) the administration of medication record must be submitted to the school 
nurse at the end of each school year and filed in the student’s cumulative 
health record.

(7) The procedures for the administration of medication at school readiness programs 
and before or after school programs shall be reviewed annually by the school 
medical advisor, if any, and school nurse supervisor.

M. Review and Revision of Policy

In accordance with the provisions of Conn. Gen. Stat. Section 10-212a(a)(2) and Section 
10-212a-2 of the Regulations of Connecticut State Agencies, the Board shall review this policy 
periodically, and at least biennially, with the advice and approval of the school medical advisor, 
if any, or other qualified licensed physician, and the school nurse supervisor. Any proposed 
revisions to the policy must be made with the advice and approval of the school medical 
advisor, school nurse supervisor or other qualified licensed physician.
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Legal References:

Connecticut General Statutes:
Public Act No. 24-93, “An Act Concerning Various and Assorted Revisions to the 

Education Statutes.”
Section 10-206
Section 10-212 
Section 10-212a 
Section 10-212c 
Section 10-212g 
Section 10-220j 
Section 14-276b 
Section 19a-900 
Section 21a-240 
Section 21a-286 
Section 52-557b

Regulations of Conn. State Agencies:
Sections 10-212a-1 through 10-212a-10, inclusive

Memorandum of Decision, In Re: Declaratory Ruling/Delegation by Licensed Nurses to 
Unlicensed Assistive Personnel, Connecticut State Board of Examiners for Nursing 
(April 5, 1995)

Storage and Administration of Opioid Antagonists in Schools: Guidelines for Local and Regional 
Boards of Education, Connecticut State Department of Education (October 1, 2022)

Adopted: November 8, 2023 NEWTOWN PUBLIC SCHOOLS 
Revised: Newtown, Connecticut
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Newtown Public Schools
3 Primrose Street

Newtown, CT 06470

REFUSAL TO PERMIT ADMINISTRATION OF  
EPINEPHRINE FOR EMERGENCY FIRST AID

Name of Child: Date of Birth:

Address of Child: 

Name of Parent(s):

Address of Parent(s):  
(if different from child)

Connecticut law requires the school nurse and other qualified school personnel in all public schools to 
maintain epinephrine in cartridge injectors (EpiPens) for the purpose of administering emergency first aid 
to students who experience allergic reactions and do not have a prior written authorization of a parent or 
guardian or a prior written order of a qualified medical professional for the administration of epinephrine. 
State law permits the parent or guardian of a student to submit a written directive to the school nurse or 
school medical advisor that epinephrine shall not be administered to such student in emergency 
situations. This form is provided for those parents who refuse to have epinephrine administered to 
their child. The refusal is valid for only for the 20  -20   school year.

I, , the parent/guardian of ,
Print name of parent/guardian Print name of student

refuse to permit the administration of epinephrine to the above named student for purposes of emergency 
first aid in the case of an allergic reaction.

Signature of Parent/Guardian Date

Please return the completed original form to your child’s school nurse or school medical advisor,
 [Insert name of medical advisor] at

 [Insert address of 
medical advisor].

  9/27/2023
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Newtown Public Schools
3 Primrose Street

Newtown, CT 06470

REFUSAL TO PERMIT ADMINISTRATION
OF OPIOID ANTAGONISTS FOR EMERGENCY FIRST AID

Name of Child: Date of Birth:

Address of Child: 

Name of Parent(s):

Address of Parent(s):  
(if different from child)

Connecticut law authorizes the school nurse and other qualified school personnel in all public schools to 
maintain opioid antagonists (Narcan) for the purpose of administering emergency first aid to students who 
experience an opioid-related drug overdose and do not have a prior written authorization of a parent or 
guardian or a prior written order of a qualified medical professional for the administration of opioid 
antagonists. State law permits the parent or guardian of a student to submit a written directive to the 
school nurse or school medical advisor that opioid antagonists shall not be administered to such student 
in emergency situations. This form is provided for those parents who refuse to have opioid 
antagonists administered to their child. The refusal is valid for only for the 20  -20   school year.

I, , the parent/guardian of ,
Print name of parent/guardian Print name of student

refuse to permit the administration of opioid antagonists to the above named student for purposes of 
emergency first aid in the case of an opioid-related drug overdose.

Signature of Parent/Guardian Date

Please return the completed original form to your child’s school nurse or school medical advisor,
 [Insert name of medical advisor] at

 [Insert address of 
medical advisor].
 9/27/2023
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Note:  This policy was updated by S & G in December 2020. NPS policy and 
administrative regulations regarding search and seizure were adopted in November 
2021.  The S & G administrative regulations incorporate use of dogs on school 
properties and breathalyzers on school properties or school sponsored events.  If this 
policy is adopted, the following NPS policies should be rescinded:  5145.12–Search and 
Seizure; 5145.122–Use of Dogs to Search School Property ( adopted July 2017); and 
5145.124–Breathalyzer Testing (adopted November 2021).

Series 5000 5145.12
Students

POLICY AND ADMINISTRATIVE REGULATIONS 
REGARDING SEARCH AND SEIZURE 

1. Search of a Student and the Student’s Effects

A. Fourth Amendment rights to be free from unreasonable searches and seizures 
apply to searches conducted by public school officials.  A student and his/her 
effects may be searched if there are reasonable grounds for suspecting that the 
search will turn up evidence that the student has violated or is violating either 
the law or the rules of the school.  The way the search is conducted should be 
reasonably related to the objectives of the search and not excessively intrusive 
in light of the age and sex of the student and the nature of the infraction.  

2. Search of a Locker, Desk and Other Storage Area

A. Lockers, desks and other storage areas provided by the school system for use 
by students are the property of the school system.  Such storage areas are 
provided for the temporary convenience of students only.  The Board of 
Education (the “Board”) authorizes the administration and/or law enforcement 
officials to search lockers and other school property available for use by 
students for the presence of weapons, contraband or the fruits of a crime if 
there are reasonable grounds at the inception of the search for suspecting that 
the search will reveal evidence that the student has violated or is violating 
either the law or the rules of the school.  Moreover, the scope of the search 
shall be reasonably related to the objectives of the search and shall not be 
excessively intrusive in light of the age and sex of the student and the nature 
of the infraction.

B. If the school administration reasonably suspects that a student is not 
maintaining a locker or other storage area assigned to him/her in a sanitary 
condition, or that the storage area contains items the possession of which is 
illegal or in violation of school regulations or that endangers the health, safety 
or welfare of the student or others, it has the right to open and examine the 
storage area and to seize any such items that are found.
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C. When required by law and otherwise at the option of the building principal, 
items that have been seized shall be submitted to the police department for 
proper disposition.  Items not submitted to the police department shall be 
disposed of as directed by the building principal.

3. The decision to search shall be made by the principal or the principal's designee.  The 
search shall be made in the presence of at least one witness.  Discovery of illegal or 
dangerous materials shall be reported to the Office of the Superintendent.

4. Use of drug-detection dogs and metal detectors, similar detective devices; and/or 
breathalyzers and other passive alcohol screening devices may be used only on the 
express authorization of the Superintendent, in accordance with such procedures as 
the Superintendent may devise.  

Legal References:

Conn. Gen. Stat. § 10-221, Board of education to prescribes rules, policies and 
        procedures

Conn. Gen. Stat. § 54-33n, Search of school locker and property

New Jersey v. T.L.O., 469 U.S. 325 (1985)

Adopted:     NEWTOWN PUBLIC SCHOOLS
Revised:                                                                                   Newtown, Connecticut
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Series 5000 5145.12 R
Students

ADMINISTRATIVE REGULATION REGARDING SEARCH AND SEIZURE 

1. Search of a Student and the Student’s Effects

A. All searches of students shall be conducted or directed by an authorized 
school administrator, i.e., the principal or vice principal, in the presence of 
a witness.

B. A search of a student's handbag, gym bag, cellular telephone, personal 
electronic device or similar personal property carried by a student may be 
conducted if there are reasonable grounds for suspecting that the search 
will produce evidence that the student has violated or is violating either 
the law or the rules of the school.  A student's other effects are also subject 
to the same rule.  Effects may include motor vehicles located on school 
property.

C. A search of a student's person may be conducted only if there are 
reasonable grounds at the inception of the search for suspecting that the 
search will reveal evidence that the student has violated or is violating 
either the law or the rules of the school.  Moreover, the scope of the search 
shall be reasonably related to the objectives of the search and shall not be 
excessively intrusive in light of the age and sex of the student and the 
nature of the infraction.  Metal detectors, breathalyzers and/or drug 
sniffing dogs may be used to detect the presence of contraband, including 
weapons, drugs or alcohol, in furtherance of this policy and to the extent 
authorized by law.

D. Strip searches are prohibited except when there are reasonable grounds for 
suspecting that such a search will produce evidence of conduct which 
places students, staff or school property in immediate danger.  Such 
searches may be conducted at the request of the school principal, generally 
by a member of the police department.  During such searches, a member 
of the school staff shall be present at all times as a witness, and both the 
police officer conducting the search and the witness shall be of the same 
sex as the student searched.

E. Any evidence of illegal conduct or conduct violative of the rules of the 
school produced as a result of searches according to these regulations shall 
be subject to seizure.  Where required by law and otherwise at the option 
of the building principal, such evidence shall be submitted to the police 
department for proper disposition.  Evidence not submitted to the police 
department shall be disposed of as directed by the building principal.

2. Search of a Locker, Desk and Other Storage Area
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A. The Board of Education (the “Board”) provides lockers, desks, gym 
baskets and other storage areas in which students may keep and store 
personal belongings and materials provided by the Board.  Such storage 
areas are the property of the Board.  

B. No student shall keep or store personal belongings or materials provided 
by the Board in any storage area other than one provided by the Board and 
designated for the student’s use by the school administration.

C. Each student shall be responsible for maintaining any storage area 
assigned to the student for the student’s use in an orderly and sanitary 
condition.

D. No student shall keep or store in a storage area assigned to the student for 
the student’s use any item the possession of which is illegal or in violation 
of school regulations or that endangers the health, safety or welfare of self 
or others (such as matches, chemicals, ammunition, weapons, drugs, 
tobacco, alcoholic beverages, etc.).

E. The use of lockers and other storage areas by students is a privilege.  At all 
times such storage areas remain the property of the Board.  If the school 
administration reasonably suspects that a student is not maintaining a 
storage area assigned to the student in a sanitary condition, or that the 
locker contains items the possession of which is illegal or in violation of 
school regulations or that endangers the health, safety or welfare of the 
student or others, it has the right to open and examine the storage area and 
to seize any such items that are found.  The school administration may 
authorize law enforcement officials to search lockers/storage areas in 
accordance with Board Policy 5145.12, Section 2(A).

F. When required by law and otherwise at the option of the building 
principal, items that have been seized shall be submitted to the police 
department for proper disposition.  Items not submitted to the police 
department shall be disposed of as directed by the building principal.

Legal References:

Conn. Gen. Stat. § 10-221, Board of education to prescribes rules, policies and 
        procedures

Conn. Gen. Stat. § 54-33n, Search of school locker and property

New Jersey v. T.L.O., 469 U.S. 325 (1985)

Administrative Regulations Adopted:
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ADMINISTRATIVE REGULATION REGARDING SEARCH AND SEIZURE 
ADDENDUM REGARDING USE OF DOGS ON SCHOOL PROPERTY

The Board of Education (the “Board”) shall permit the administration to invite law 
enforcement agencies or other qualified agencies or individuals to search school property 
with dogs specially trained when necessary to protect the health and safety of students, 
employees or property of Newtown Public Schools (the “District”), and for the purpose 
of detecting the presence of illegal substances or contraband, including alcohol and/or 
drugs. 

The use of trained detection dogs is subject to the following:

1. The administration shall authorize the search and the principal or his/her designee 
shall be present while the search is taking place.

2. All school property such as lockers, classrooms, parking areas and storage areas 
may be searched.

3. Dogs shall not be used in rooms occupied by persons except as part of a program 
designed to inform students/parents of the capabilities of the dogs. Individual(s) 
shall not be subjected to a search by dogs. 

4. Parents and students shall be notified of the Board’s policy concerning search and 
seizure and this regulation, which shall be publicized to students. Specific dates of 
planned searches need not be released

5. When conducting a search of an individual or his/her effects based upon a dog’s 
signal, the principal or his/her designee shall conform to the requirements of the 
Board’s policy and regulation pertaining to searches of a student, his/her effects 
and/or locker searches.

6. The administration of the District shall have sole authority for determining 
internal disciplinary action in regard to illegal substances or contraband on school 
property.

7. Although detection dogs may be under the control of law enforcement agencies, 
the administration of the District shall have sole determination as to when a sweep 
of school property will be conducted.

8. When detection dogs are employed, the school should follow standard protocol 
for a lockdown procedure prior to the dogs and their handlers entering the 
building.
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ADMINISTRATIVE REGULATION REGARDING SEARCH AND SEIZURE 
ADDENDUM REGARDING USE OF BREATHALYZERS 

ON SCHOOL PROPERTY AND SCHOOL SPONSORED EVENTS

The Board of Education (the “Board”) supports the use of both passive alcohol screening 
(“PAS”) devices and breathalyzers during the school day or at school-sponsored events, 
on or off campus, to deter the use of alcohol by students in the Newtown Public Schools 
(the “District”) and to promote the health and safety of all students.

This regulation provides the basic structure for the use of passive alcohol sensors and 
breathalyzers in this District to detect/confirm alcohol consumption by students.  Such 
instruments shall be used by the District to 1) to confirm a reasonable suspicion that a 
particular student has used or is under the influence of alcohol at school during the school 
day, or at a voluntary, extracurricular school-sponsored event; and/or 2) systematically 
screen students attending extracurricular/voluntary school-sponsored events for possible 
alcohol use.

The passive alcohol sensor (“PAS”) device is a non-invasive high-speed breath alcohol-
screening instrument which can be used as a “sniffer” for overt or covert alcohol 
detection.  This device may be used to sample a student’s breath in order to detect alcohol 
use, with results reported as either “positive” or “negative.”  A breathalyzer is a device 
that detects and measures alcohol in expired air so as to determine the concentration of 
alcohol in a person's blood.

Only designated school personnel will be trained in the use of the PAS device and/or 
breathalyzer test.  All testing instruments shall be properly calibrated and will be checked 
for accuracy and for full calibration in accordance with the manufacturer’s standards.  
Testing of students using these devices will be conducted in a separate area, to the extent 
practicable, to maintain student privacy.

Results from a PAS device or breathalyzer will be maintained in a confidential manner, 
and released in accordance with District policy and state and federal law.

A. Testing to Confirm Reasonable Suspicion of Alcohol Use

If there is reasonable suspicion that a student is under the influence of alcohol at school 
or at a school-sponsored event, the student shall be removed to a separate area for 
observation and questioning concerning alcohol consumption.  The student will be 
informed as to how the PAS device operates and will be asked to breathe across the 
intake part of the device.  Testing will be conducted by trained personnel, in a separate 
area whenever possible, to maintain student privacy.  Any student who tests positive will 
be asked to submit to a second test using a breathalyzer.  If the student tests positive for a 
second time, the school will contact the student’s parents.  If necessary, the student will 
be brought to the school nurse for medical treatment and emergency medical protocols 
shall be followed.

If the student tests positive on either test, or if the student refuses to take the test when 
there is reasonable suspicion of alcohol use, the student may be subject to appropriate 
disciplinary action consistent with District policies and procedures.

Reasonable suspicion shall include, but not be limited to, any of the following:
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1. Observed use or possession of alcohol;

2. Alcohol odor or the presence of an alcohol container;

3. Slurred speech, unsteady gait, lack of coordination, bloodshot or glazed 
eyes; or

4. Marked changes in personal behavior not attributable to other factors. 

B. Extracurricular/Voluntary School-Sponsored Events

The Board also allows for the use of PAS devices and breathalyzers in connection with 
students’ participation in extracurricular/voluntary school-sponsored events and activities 
without the need for school personnel to first have reasonable suspicion of alcohol use.  
Such suspicionless testing will occur only if students are notified prior to the event or 
school-sponsored activity that a PAS or breathalyzer may be used, and that they may be 
denied entry and/or removed from the event or activity for either refusing to submit to 
such testing or for testing positive for alcohol use.  Students will be notified through a 
variety of means, including orientation programs, student handbooks and/or electronic 
publication.

When PAS devices and/or a breathalyzer will be used at a voluntary school-sponsored 
event (i.e. school dances, proms, etc.), such devices shall be administered as follows:

1. All students participating in the activity or school-sponsored event will be 
asked to submit to a PAS screening.  Students will be asked to breathe 
across the intake part of the device.

2. If the PAS device detects alcohol, the student shall be removed to a 
separate area for observation and questioning concerning alcohol 
consumption.  After fifteen (15) minutes, the student will be asked to 
submit to a breathalyzer test to confirm the presence of alcohol.

3. Should the student test positive after the second test, school personnel will 
contact the student’s parents and the student shall be removed/denied entry 
to the activity or school-sponsored event.

4. Any student who refuses to breathe into the PAS device, or who refuses to 
submit to the breathalyzer test, may be excluded or removed from the 
activity or school-sponsored event and may face additional disciplinary 
actions.

5. The District retains the right to contact local law enforcement officials at 
any time, as deemed appropriate, consistent with District practice and 
policy.
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Note:  This is a mandated policy and it was originally written pursuant to legislation passed 
in 2023 which required, beginning with the graduating class of 2025, students had to meet 
certain requirements related to the FAFSA in order to graduate. Public Act 24-45 delays 
these requirements until the graduating class of 2027, and S & G revised its policy to reflect 
this change.   This is a new policy for NPS.

This policy was reviewed by Dr. Longobucco.

Series 5000 5146
Students

POLICY AND ADMINISTRATIVE REGULATIONS TO IMPROVE COMPLETION 
RATES OF THE FREE APPLICATION FOR FEDERAL STUDENT AID (FAFSA)

The Newtown Board of Education (the “Board”) understands that completion of the Free 
Application for Federal Student Aid (“FAFSA”) is an important step in the path to postsecondary 
education and is associated with higher rates of college enrollment.  The Board is committed to 
improving the completion rates of the FAFSA for students enrolled in the Newtown Public 
Schools (the “District”).

Program to Improve FAFSA Completion Rates

In order to improve the completion rates of the FAFSA by students enrolled in grade 
twelve in the District and students enrolled in the District’s adult education program, the District 
shall develop a systematic program through which students are educated about the purpose and 
content of the FAFSA, encouraged to complete the FAFSA, and assisted in the completion of the 
FAFSA, as may be necessary and appropriate.  The Board directs the Superintendent or designee 
to develop administrative regulations in furtherance of this policy.  The Board further directs the 
Superintendent or designee to conduct periodic assessments of such regulations, at least 
annually, to determine the effectiveness of such regulations in improving completion rates of the 
FAFSA. 

FAFSA Graduation Requirements

Students graduating in 2027 and beyond are required to have satisfied one of the 
following prior to graduation: 

(1) completed a FAFSA; 
(2) for students without legal immigration status, completed and submitted to a public 

institution of higher education an application for institutional financial aid; or 
(3) completed a waiver of completion of the FAFSA and/or financial aid application, as 

applicable, on a form prescribed by the Commissioner of Education, signed by the 
student’s parent or guardian or signed by the student if the student is eighteen or older. 

On and after March 15 of each school year, a principal, school counselor, teacher, or 
other certified educator may complete the waiver on behalf of any student who has not satisfied 
the above requirements if such principal, school counselor, teacher, or other certified educator 
affirms that they have made a good faith effort to contact the parent/guardian or student about 
completion of such applications.
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Confidentiality of FAFSA

Any information contained in a FAFSA held by the Board shall not be a public record for 
purposes of the Freedom of Information Act and thus shall not be subject to disclosure under the 
provisions of section 1-210 of the Connecticut General Statutes.

Reporting of FAFSA Completion Rates 

Each year, the Superintendent or designee will report to the Board the FAFSA 
completion rate for each high school in the District and for the District’s adult education 
program. 

Gifts, Grants and Donations to Implement Policy 

The Board may accept gifts, grants and donations, including in-kind donations, to 
implement the provisions of this policy. 

Legal References:

Conn. Gen. Stat. § 10a-11i

Conn. Gen. Stat. § 10-223m

Conn. Gen. Stat. § 10-221a

Conn. Gen. Stat. § 10-221z

Public Act No. 24-45, “An Act Concerning Education Mandate Relief, School Discipline, and 
Disconnected Youth”

Adopted: NEWTOWN PUBLIC SCHOOLS
Revised:       Newtown, Connecticut
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Series 5000 5146 R
Students

ADMINISTRATIVE REGULATIONS ADDRESSING 
IMPROVING THE COMPLETION RATES OF FAFSA 

In order to improve the completion rates of the Free Application for Federal Student Aid 
(“FAFSA”) by students enrolled in the Newtown Public Schools (the “District”) and students 
enrolled in the District’s adult education program, the District will: 

● Develop a FAFSA Task Force to identify challenges, successes, and next steps in 
improving the completion rates of the FAFSA among students in grade twelve and students 
enrolled in the District’s adult education program.  

● Track data from such students regarding FAFSA completion, including date of completion.

● Identify FAFSA coaches who will be assigned a caseload of students to assist students in 
completing the FAFSA and monitor their completion rates

● Provide incentives to students who have completed the FAFSA, which may include but are 
not limited to, spirit days and giveaways, if funding permits. 

● Conduct annual presentations to students about the purpose and importance of the FAFSA 
and the District’s resources available to help students in completing the FAFSA.

● Provide professional development to identified District staff regarding the FAFSA and best 
practices for supporting students in completing the FAFSA. 

Legal References:

Conn. Gen. Stat. § 10-221a

Conn. Gen. Stat. § 10-221z

Conn. Gen. Stat. § 10-223m

Public Act No. 24-45, “An Act Concerning Education Mandate Relief, School Discipline, and 
Disconnected Youth”
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Note:  S & G developed these Administrative Regulations in 2016 and updated the 
statutory reference in December 2020.  They place these regulations in Series 4000, 
Personnel.  A policy is not mandated, but training is required.  When these Administrative 
Regulations are presented to the Board as an Item of Information, Policy 5141.7, Student 
Sports-Concussions, should be rescinded.

These Administrative Regulations were reviewed by the Athletic Director and Athletic 
Trainer.

Series 4000 4116 R
Personnel 4216 R

ADMINISTRATIVE REGULATIONS REGARDING CONCUSSION MANAGEMENT 
AND TRAINING FOR ATHLETIC COACHES

For purposes of these administrative regulations concerning training regarding concussions and 
head injuries, the term “coach” means any person who holds or is issued a coaching permit by 
the Connecticut State Department of Education and who is hired by the Newtown Board of 
Education (the “Board”) to coach intramural or interscholastic athletics.  

Mandatory Training Concerning Concussions 

1. Any coach of intramural or interscholastic athletics, who holds or is issued a coaching 
permit, must, before commencing his/her coaching assignment for the season, complete 
an initial training course concerning concussions, which are a type of brain injury.  This 
training course must be approved by the State Department of Education.

2. Coaches must provide proof of initial course completion to the Athletic Director or 
his/her designee prior to commencing their coaching assignments for the season in which 
they coach. 

3. One year after receiving an initial training, and every year thereafter, coaches must 
review current and relevant information regarding concussions prior to commencing their 
coaching assignments for the season.  This current and relevant information shall be that 
approved by the State Department of Education.  Coaches need not review this 
information in the year they are required to take a refresher course, as discussed below.  

4. Coaches must complete a refresher course concerning concussions and head injuries not 
later than five (5) years after receiving their initial training course, and once every five 
(5) years thereafter.  Coaches must provide proof of refresher course completion to the 
Athletic Director or his/her designee prior to commencing their coaching assignments for 
the season in which they coach.

5. The Board shall consider a coach as having successfully completed the initial training 
course regarding concussions and head injuries if such coach completes a course that is 
offered by the governing authority for intramural and interscholastic athletics and is 
substantially similar, as determined by the Department of Education, to the training 
course required by subsection 1 of these administrative regulations, provided such 
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substantially similar course is completed on or after January 1, 2010, but prior to the date 
the State Board of Education approves the training course discussed in subsection 1 of 
these administrative regulations.

Concussion Management

1. Any coach of any intramural or interscholastic athletics shall immediately remove a 
student athlete from participating in any intramural or interscholastic athletic activity 
who: 

a. is observed to exhibit signs, symptoms or behaviors consistent with a concussion 
following an observed or suspected blow to the head or body; or

b. is diagnosed with a concussion, regardless of when such concussion may have 
occurred. 

2. Upon removal from participation, a school principal, teacher, licensed athletic trainer, 
licensed physical or occupational therapist employed by a school district, or coach shall 
notify the student athlete’s parent or legal guardian that the student athlete has exhibited 
such signs, symptoms or behaviors consistent with a concussion or has been diagnosed 
with a concussion.  Such principal, teacher, licensed athletic trainer, licensed physical or 
occupational therapist employed by a school district, or coach shall provide such 
notification not later than twenty-four (24) hours after such removal and shall make a 
reasonable effort to provide such notification immediately after such removal.

3. The coach shall not permit such student athlete to participate in any supervised team 
activities involving physical exertion, including, but not limited to, practices, games or 
competitions, until such student athlete receives written clearance to participate in such 
supervised team activities involving physical exertion from a licensed health care 
professional trained in the evaluation and management of concussions. 

4. Following receipt of clearance, the coach shall not permit such student athlete to 
participate in any full, unrestricted supervised team activities without limitations on 
contact or physical exertion, including, but not limited to, practices, games or 
competitions, until such student athlete: 

a. no longer exhibits signs, symptoms or behaviors consistent with a concussion at 
rest or with exertion; and 

b. receives written clearance to participate in such full, unrestricted supervised team 
activities from a licensed health care professional trained in the evaluation and 
management of concussions. 

5. The Board shall prohibit a student athlete from participating in any intramural or 
interscholastic athletic activity unless the student athlete, and a parent or guardian of such 
athlete, receives training regarding the concussion education plan developed or approved 
by the State Board of Education by:

a. reading written materials;
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b. viewing online training videos; or

c. attending in-person training regarding the concussion education plan developed or 
approved by the State Board of Education.

6. The Board shall annually provide each participating student athlete’s parent or legal 
guardian with a copy of an informed consent form approved by the State Board of 
Education and obtain the parent or guardian’s signature, attesting to the fact that such 
parent or guardian has received a copy of such form and authorizes the student athlete to 
participate in the athletic activity.

Reporting Requirements

1. The school principal, teacher, licensed athletic trainer, licensed physical or occupational 
therapist employed by a school district, or coach who informs a student athlete’s parent 
or guardian of the possible occurrence of a concussion shall also report such incident to 
the nurse supervisor or designee.

2. The nurse supervisor, or designee, shall follow-up on the incident with the student and/or 
the student’s parent or guardian and maintain a record of all incidents of diagnosed 
concussions.  Such record shall include, if known:

a. The nature and extent of the concussion; and

b. The circumstances in which the student sustained the concussion.

3. The nurse supervisor, or designee, shall annually provide such record to the State Board 
of Education.

Miscellaneous

1. For purposes of these administrative regulations, “licensed health care professional” 
means a physician licensed pursuant to Chapter 370 of the Connecticut General Statutes, 
a physician assistant licensed pursuant to Chapter 370 of the Connecticut General 
Statutes, an advanced practice registered nurse licensed pursuant to Chapter 378 of the 
Connecticut General Statutes, or an athletic trainer licensed pursuant to Chapter 375a of 
the Connecticut General Statutes. 

2. Should a coach fail to adhere to the requirements of these administrative regulations, the 
coach may be subject to discipline up to and including termination, as well as permit 
revocation by the State Board of Education.

Legal References
Conn. Gen. Stat. § 10-149b. Concussions: Training courses for coaches. Education plan. 
Informed consent form.
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Conn. Gen. Stat. § 10-149c. Student athletes and concussions. Removal from athletic 
activities.

Conn. Gen. Stat. § 10-149e. School districts to collect and report occurrences of 
concussions. Report by Commissioner of Public Health.

Administrative Regulations Adopted:
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School Name __________________________
Student and Parent Concussion Informed Consent Form

This consent form was developed to provide students, parents and legal guardians with current and relevant information regarding 
concussions and to comply with Connecticut General Statutes (C.G.S.) Chapter 166, Section 10-149b:  Concussions:  Training 
courses for coaches.  Education plan.  Informed consent form.  Development or approval by State Board of Education.  Revocation 
of coaching permit; and Section 10-149c: Student athletes and concussions.  Removal from athletic activities.  Notification of 
parent or legal guardian.  Revocation of coaching permit.
What is a Concussion?
National Athletic Trainers Association (NATA) - A concussion is a “trauma induced alteration in mental status that may or may 
not involve loss of consciousness.”

Centers for Disease Control and Prevention (CDC) - “A concussion is a type of traumatic brain injury, or TBI, caused by a 
bump, blow, or jolt to the head or by a hit to the body that causes the head and brain to move rapidly back and forth.  This sudden 
movement can cause the brain to bounce around or twist in the skull, stretching and damaging the brain cells and creating chemical 
changes in the brain.” -CDC, Heads Up:  Concussion.  http://www.cdc.gov/headsup/basics/concussion_whatis.html

“Even a ‘ding,’ ’getting your bell rung,’ or what seems to be mild bump or blow to the head can be serious.” -CDC, Heads Up:  
Concussion Fact Sheet For Coaches http://www.cdc.gov/headsup/pdfs/custom/headsupconcussion_fact_sheet_coaches.pdf 

Section 1.  Concussion Education Plan Summary
The Concussion Education Plan and Guidelines for Connecticut Schools was approved by the Connecticut State Board of 
Education in January 2015.  Below is an outline of the requirements of the Plan.  The complete document is accessible on the 
CSDE Web site:   https://portal.ct.gov/SDE/Publications/Concussion-Education-Plan-and-Guidelines-for-Connecticut-Schools

State law requires that each local and regional board of education must approve and then implement a concussion education plan by 
using written materials, online training or videos, or in-person training that addresses, at a minimum, the following:

1. The recognition of signs or symptoms of a concussion.
2. The means of obtaining proper medical treatment for a person suspected of sustaining a concussion.
3. The nature and risks of concussions, including the danger of continuing to engage in athletic activity after sustaining a 

concussion.
4. The proper procedures for allowing a student-athlete who has sustained a concussion to return to athletic activity.
5. Current best practices in the prevention and treatment of a concussion.

Section 2.  Signs and Symptoms of a Concussion:  Overview
A concussion should be suspected if any one or more of the following signs or symptoms are present, or if the 
coach/evaluator is unsure, following an impact or suspected impact as described in the CDC definition above.

Signs of a concussion may include (i.e. what the athlete displays/looks like to an observer):
● Confusion/disorientation/irritability ● Acts silly, combative or aggressive
● Trouble resting/getting comfortable ● Repeatedly asks the same questions
● Lack of concentration ● Dazed appearance
● Slow response/drowsiness ● Restless/irritable
● Incoherent/slurred speech ● Constant attempts to return to play
● Slow/clumsy movements ● Constant motion
● Loss of consciousness ● Disproportionate/inappropriate reactions
● Amnesia/memory problems ● Balance problems

Symptoms of a concussion may include (i.e. what the athlete reports)
● Headache or dizziness ● Oversensitivity to sound/light/touch
● Nausea or vomiting ● Ringing in ears
● Blurred or double vision ● Feeling foggy or groggy

State law requires that a coach MUST immediately remove a student-athlete from participating in any intramural or interscholastic 
athletic activity who:  a) is observed to exhibit signs, symptoms or behaviors consistent with a concussion following a suspected 
blow to the head or body, or b) is diagnosed with a concussion, regardless of when such concussion or head injury may have 
occurred.  Upon removal of the athlete, a qualified school employee must notify the parent or legal guardian within 24 hours 
that the student athlete has exhibited signs and symptoms of a concussion.

http://www.cdc.gov/headsup/basics/concussion_whatis.html
http://www.cdc.gov/headsup/pdfs/custom/headsupconcussion_fact_sheet_coaches.pdf
https://portal.ct.gov/SDE/Publications/Concussion-Education-Plan-and-Guidelines-for-Connecticut-Schools
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Student and Parent Informed Consent Form - Page 2 of 2
Section 3.  Return to Play (RTP) Protocol Overview
Currently, it is impossible to accurately predict how long an individual’s concussion will last.  There must be full recovery before a 
student-athlete is allowed to resume participating in athletic activity.  Connecticut law now requires that no athlete may resume 
participation until she/he has received written medical clearance from a licensed health care professional (physician, physician 
assistant, advanced practice registered nurse (APRN), athletic trainer) trained in the evaluation and management of concussions.
Concussion Management Requirements:
1. No athlete shall return to participation in the athletic activity on the same day of a concussion.
2. If there is any loss of consciousness, vomiting or seizures, the athlete MUST be transported immediately to the hospital.
3. Close observation of an athlete MUST continue following a concussion.  The athlete should be monitored following the injury 

to ensure that there is no worsening/escalation of symptoms.
4. Any athlete with signs or symptoms related to a concussion MUST be evaluated by a licensed health care professional 

(physician, physician assistant, advanced practice registered nurse (APRN), athletic trainer) trained in the evaluation and 
management of concussions.

5. The athlete MUST obtain an initial written clearance from one of the license health care professionals identified above 
directing her/him into a well-defined RTP stepped protocol similar to the one outlined below.  If at any time signs or symptoms 
return during the RTP progression, the athlete should cease activity.

6. After the RTP protocol has been successfully administered (no longer exhibits any signs or symptoms or behaviors consistent 
with concussions), final written medical clearance is required by one of the licensed health care professionals identified above 
for the athlete to fully return to unrestricted participation in practices and competitions.

Medical Clearance RTP protocol (at least one full day between steps recommended)
Rehabilitation stage Functional exercise at each stage of rehabilitation Objective of each stage

1. No activity Complete physical and cognitive rest until asymptomatic; 
School activities may need to be modified

Recovery

2. Light aerobic exercise Walking, swimming or stationary cycling maintaining 
intensity at less than 70% of maximal exertion; no 
resistance training

Increase heart rate

3. Sport-specific exercise 
No contact

Skating drills in ice hockey, running drills in soccer; no 
head impact activities

Add movement

4. Non-contact sport 
drills

Progression to more complex training drills, such as 
passing drills in football and ice hockey; may start 
progressive resistance training

Exercise, coordination and 
cognitive load

5. Full contact sport 
drills

Following final medical clearance, participate in normal 
training activities

Restore confidence and assess 
functional skills by coaching staff

6. Full activity No restrictions Return to full athletic performance
*If at any time signs or symptoms should worsen during the RTP progression the athlete should stop activity that day.  If the 
athlete’s symptoms are gone the next day, she/he may resume the RTP progression at the last step completed in which no 
symptoms were present.  If symptoms return and do not resolve, the athlete should be referred back to her/his medical provider.
Section 4.  Local/Regional Board of Education Policies Regarding Concussions

******    Attach local or regional board of education concussion policies    ******
I have read and understand the Student and Parent Concussion Informed Consent Form and the attached board of 
education policies regarding concussions and understand the severities associated with concussions and the need for 
immediate treatment of such injuries.
Student name:______________________________ Date:_________  Signature: ________________________________

(Print Name)

I authorize my child to participate in___________________________________   for school year______________________
(Sport/Activity)

Parent/Guardian name:__________________________________ Date:____________ Signature:______________________
(Print Name)

References:
1. NFHS.  Concussions.  2008 NFHS Sports Medicine Handbook (Third Edition).  2008:  77-82.  http://www.nfhs.org

http://journals.lww.com/cjsportsmed/Fulltext/2009/05000/Consensus_Statement_on_Concussion_in_Sport_3rd.1.aspx
 2. CDC.  Heads Up:  Concussion in High School Sports.  http://www.cdc.gov./NCIPC/tbi/Coaches_Tool_Kit.htm

3. CIAC Concussion Central - http://concussioncentral.ciacsports.com/
Resources:

● CDC. Injury Prevention & Control:  Traumatic Brain Injury. Retrieved on July 27, 2020. http://www.cdc.gov/TraumaticBrainInjury/index.html
● CDC. Heads Up: Concussion in High School Sports Guide for Coaches. Retrieved on July 27, 2020. http://www.cdc.gov/headsup/highschoolsports/coach.html
● CDC. Heads Up: Concussion materials, fact sheets and online courses. Retrieved on July 27, 2020.  http://www.cdc.gov/headsup/ 

http://www.nfhs.org/
http://journals.lww.com/cjsportsmed/Fulltext/2009/05000/Consensus_Statement_on_Concussion_in_Sport_3rd.1.aspx
http://www.cdc.gov./NCIPC/tbi/Coaches_Tool_Kit.htm
http://concussioncentral.ciacsports.com/
http://www.cdc.gov/TraumaticBrainInjury/index.html
http://www.cdc.gov/headsup/highschoolsports/coach.html
http://www.cdc.gov/headsup/
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Note: In 2021, the Connecticut Legislature passed legislation allowing boards of 
education to authorize remote learning, for the school year beginning July 1, 2022, 
for students in grades nine through twelve, if school districts (1) provide instruction 
in compliance with the CSDE’s standards for remote learning, and (2) adopt a 
policy regarding the requirements for student attendance during remote 
learning.  Effective July 1, 2022, the Connecticut Legislature passed Public Act No. 
22-80, which requires districts to prohibit dual instruction, defined as “the 
simultaneous instruction by a teacher to students in-person in the classroom and 
students engaged in remote learning,” as part of a remote learning model.  The new 
law also expands the authority of boards of education to permit remote learning for 
students in grades kindergarten through twelve, beginning with the 2024-2025 
school year. 

Previously, S & G revised their optional model policy to address remote learning in 
the 2022-2023 school year, in accordance with statutory requirements, and they 
made additional minor technical edits to clarify that, beginning with the 2024-2025 
school year, boards of education may authorize remote learning for students in 
grades kindergarten through twelve.  As noted in the policy, remote learning for 
grades 9-12 must also be offered in accordance with the CSDE’s Standards for 
Remote Learning Grades 9-12.  

This policy is mandatory for school districts that award high school credit for online 
courses.  Remote Learning is optional and not offered by NPS.

At the time this policy is adopted, Policy 6172.6, Distance Education Virtual/Online 
Courses should  be rescinded.

Series 6000                6148
Instruction

POLICY AND ADMINISTRATIVE REGULATIONS REGARDING 
CREDIT FOR ONLINE COURSES 

The Newtown Board of Education (“Board”), in accordance with Connecticut General 
Statutes § 10-221a, sanctions the receipt of online course credit to be used toward high 
school graduation requirements, in accordance with this policy.  

I. CREDIT FOR ONLINE COURSES 

A. Pre-approval of Courses 

To receive credit for online courses to be used toward high school graduation 
requirements, for courses that are not part of the Connecticut State Department of 
Education’s remote learning model, students must, prior to registering for the course, 
receive approval from the high school principal or designee.  The decision of the 

https://portal.ct.gov/-/media/SDE/Remote-Learning-Commission/CT-Standards-for-Remote-Learning-Grades-9-12-FINAL.pdf
https://portal.ct.gov/-/media/SDE/Remote-Learning-Commission/CT-Standards-for-Remote-Learning-Grades-9-12-FINAL.pdf
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principal or designee with regard to online course credit approval is final.  Pre-approval 
for online course credit may be granted if the requirements set forth below are met.

B. Requirements for Online Coursework

1. The workload required by the online course is equivalent to that of a 
similar course taught in a traditional classroom setting; 

2. The content of the online course is rigorous and aligned with curriculum 
guidelines approved by the State Board of Education, where appropriate; 

3. The course engages students and has interactive components, which may 
include, but are not limited to, required interactions between students and 
their teachers, participation in online demonstrations, discussion boards or 
virtual labs; 

4. The program of instruction for such online coursework is planned, 
ongoing and systematic; 

5. The courses are: 

a. taught by teachers who are certified in Connecticut or another state 
and have received training on teaching in an online environment, 
or 

b. offered by institutions of higher education that are accredited by 
the Board of Regents for Higher Education or regionally 
accredited; and

6. The principal has determined, in the principal’s professional judgment, 
that, given the student’s academic and disciplinary history, the student is 
appropriately suited to engage in online coursework.

C. Additional Requirements

Only students in grades 9-12 are eligible to receive credit toward high school graduation 
by taking online courses.  Students who have been pre-approved shall receive such credit 
upon completing the online course and obtaining a passing grade.  

Any expense incurred for taking an online course identified by the student and/or parent 
to supplement the District’s curricular offerings shall be the responsibility of the 
student/parent and shall not be the responsibility of the Board. 

Legal References

Public Act No. 22-80, “An Act Concerning Childhood Mental and Physical 
Health Services in Schools”

Connecticut General Statutes § 10-4w
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Connecticut General Statutes § 10-220

Connecticut General Statutes § 10-221a

Connecticut State Department of Education, Standards for Remote Learning 
Grades 9-12 (February 2022), available at https://portal.ct.gov/-
/media/SDE/Remote-Learning-Commission/CT-Standards-for-Remote-Learning-
Grades-9-12-FINAL.pdf.

Adopted:                        NEWTOWN PUBLIC SCHOOLS
Revised:        Newtown, Connecticut
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Series 6000                                                                                                     6148 R 
Instruction

ADMINISTRATIVE REGULATIONS REGARDING
CREDIT FOR ONLINE COURSES 

The Administration believes that education through online courses or through university 
or college courses is an alternative and effective means of instruction for students. A virtual 
school is hereby defined as an educational organization that offers courses at various grade 
levels through Internet or web-based methods. These schools can offer courses to enhance, 
supplement or enrich the existing curriculum and can also provide an alternative means of 
instruction. Interactive distance learning does not require the student to be physically 
present in the same location as the instructor or other students.

Online courses will be part of the District’s educational program delivery system to 
increase accessibility and flexibility in the delivery of instruction. In addition to regular 
classroom-based instruction, students in the District may earn credit through distance 
education provided by online courses.

In order to earn credits in meeting the requirements for high school graduation through the 
successful completion of online coursework, the District, in compliance with C.G.S. 10-
221a (17) shall ensure, at a minimum, that 

(a) the workload required by the online course is equivalent to that of a similar 
course taught in a traditional District classroom setting, 

(b) the content is rigorous and aligned with curriculum guidelines approved by the 
State Board of Education, where appropriate, 

(c) the course engages students and has interactive components, which may include, 
but are not limited to, required interactions between students and their teachers, 
participation in on-line demonstrations, discussion boards or virtual labs, 

(d) the online course does not replicate a course already offered at the high school 
and 

(e) the courses are 

(1) taught by teachers who are certified in the state or another state and have 
received training on teaching in an on-line environment, or 

(2) offered by institutions of higher education that are accredited by the 
Department of Higher Education or regionally accredited.

The Administration recognizes students may benefit from online courses or post-secondary 
courses to assist students in obtaining credits necessary to earn a diploma, to maintain 
academic standing or to provide enrichment for those who might require special courses. 
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The Administration shall establish an online credit recovery program for those students 
who are identified as being in danger of failing to graduate. These 

students, once identified by certified personnel, may be allowed to complete online 
District-approved coursework toward meeting high school graduation requirements. The 
high school shall designate, from among existing staff, an online learning coordinator to 
administer and coordinate the online credit recovery program.

The District will not use online courses as the sole medium for instruction in any required 
subject area for students in grades K-8.

The District will integrate online courses as part of the regular instruction provided by a 
certified teacher for grades K-12.

High school students may earn academic credits to be applied toward graduation 
requirements by completing online courses delivered through institutions of higher 
education that are accredited by the Department of Higher Education or regionally 
accredited, or recognized by the Connecticut State Department of Education as having 
appropriate academic standards.

Credit from an accredited online course or a university/college course may be earned 
only in the following circumstances:

1.  The course is not offered at the District’s high school.

2.  The high school does offer the course, but the student is unable to take it   
due to an unavoidable scheduling conflict.

3.  The course will serve as an alternative or a supplement to extended 
homebound instruction.

4.  The District has expelled the student from the regular school setting, and 
the student has been offered an alternative educational opportunity.

5.  The Principal, with agreement from the student’s teachers and parents or 
guardians, determines the student requires a differentiated or accelerated 
learning environment.

6.  Students taking such courses must be enrolled in the District and are able 
to take the courses during the regular school day at the school site, over 
the summer, or at home for students on homebound instruction.

7.  A student has failed a course and wishes to recover credits in that course 
area.

8.  The student’s Planning and Placement Team (PPT) or Section 504 Team 
has determined it to be an appropriate means of instruction.

The Administration established the following procedures for students applying for 
permission to take an online course:
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● Complete prerequisites and provide teacher and/or counselor 
recommendations to confirm the student possesses the maturity level 
needed to function effectively in an online college learning environment.

● Obtain the written approval of the Principal or his/her designee before a 
student enrolls in an online course.

● Adhere to the District code of conduct to include rules of behavior and 
consequences for violations.

● Adhere to attendance requirements of the District.

The school must receive an official record of the final grade before awarding credit 
toward graduation.  Only approved courses shall be posted on student transcripts.

 

Administrative Regulations Adopted:
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Note:  Policy 6151, Class Size,  is not a mandatory policy.  It is recommended to rescind the 
policy and revise the current Administrative Regulations.  These Administrative 
Regulations should be shared with the Board as an Item of Information at the time Policy 
6151 is rescinded.

Series 6000 6151 R
Instruction

Administrative Regulations Regarding Class Size Guidelines

The following should be considered as guidelines when determining the appropriate number of 
students in a class at each grade level:

Kindergarten-Grade 1 16-20
Grades 2-4: 18-22
Grades 5-8:               up to 25
Grades 9-12: 25-30

The above reflect a “range” of class sizes across grade levels.  Administrators must have the 
flexibility to make decisions based on a number of important factors that may fluctuate from year 
to year.

Administrative Regulations Adopted: December 18, 2018
Administrative Regulations Revised: 
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Note: Under prior law, a town board of finance, board of selectmen, or other 
appropriating authority for a school district was authorized to deposit unexpended 
education funds into a nonlapsing account, provided that certain conditions were met. 
Public Act 24-45 now authorizes a local board of education, rather than the town, to 
make deposits of such unexpended education funds into a nonlapsing account, 
provided the same conditions are met. Prior law also authorized regional boards of 
education to create a reserve fund for capital and nonrecurring expenditures. Public 
Act 24-45 now permits regional boards of education to create a reserve fund for 
educational expenditures more generally, rather than capital and nonrecurring 
expenditures. S & G revised their policy to reflect these changes. Upon adoption of 
this policy, the Board should rescind the current Policy 3160 adopted on April 4, 2017.

Series 3000            3160                                                                                                     
Business

BOARD BUDGET PROCEDURES AND LINE ITEM TRANSFERS

In accordance with Conn. Gen. Stat. § 10-222, the Board of Education (the “Board”) shall 
prepare an itemized estimate of its budget each year for submission to the Board of 
Finance and Legislative Council for review. The Legislative Council is the “Fiscal 
Authority’ as defined in the Town Charter.  For purposes of this policy, an itemized 
estimate means an estimate in which the following broad budgetary categories listed 
below are divided into one or more budgetary category line items.  

100 - Salaries
200 - Employee Benefits
300 - Purchased Professional Services
400 - Purchased Property Services
500 - Other Purchased Services
600 - Supplies
700 - Property
800 - Other
900 - Special Education Contingency

The itemized estimate provided to the Fiscal Authority is referred to herein as the 
“Itemized Estimate.”

The Board shall review the recommendations and suggestions made by the Fiscal 
Authority as to how it may consolidate non-educational services and realize financial 
efficiencies.  If the Board rejects such suggestions and recommendations, it shall provide 
the Fiscal Authority a written explanation of the reason for the rejection.

Following the annual appropriation, the Board shall meet and revise the Itemized 
Estimate, if necessary, and adopt a final appropriated budget for the year.  Line items in 
the budget may be allocated more specifically by the Superintendent or the 
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Superintendent’s designee in the development, administration and monitoring of the 
budget.  

The Superintendent and/or the Superintendent’s designee shall be responsible for 
administering and monitoring the budget through the course of the year.  The 
Superintendent or designee shall maintain a system of appropriate expenditures and 
encumbrance accounting that is organized to conform with the requirements for State and 
Federal Accounting Reports.  A quarterly budget report shall be prepared in the same 
format as the Itemized Estimate showing for each budgetary category line item the 
appropriated budget amount, expenditure to date (to include encumbered and expended 
amounts), projected expenditures, difference between the projected expenditures and the 
appropriation, and general comments indicating the reasons for the difference.

Such budget report shall be presented to the Board at the second regularly scheduled 
meeting in the month following the period for which such report is prepared, in 
accordance with the following schedule: 

Period Covered Submitted

July, August, September October
October, November, December January
January, February March
March, April May
Year-End Report August*

*The year-end report shall be completed and presented by the end of August.

Based on expenditures and budget projections, with such budget reports, the 
Superintendent shall recommend to the Board transfers from one of the broad budgetary 
categories in the Itemized Estimate (as set forth above) to another as needed.  

The Superintendent is authorized to make such transfers as necessary if the urgent need 
for transfer prevents the Board from meeting in a timely fashion to consider the transfer, 
provided that such transfers by the Superintendent shall not exceed five percent (5%) of 
the annual budget.  Transfers between the broad budgetary categories in the Itemized 
Estimate made in such instances shall be announced at the next regularly scheduled 
meeting of the Board and a written explanation of such transfer shall be provided to the 
legislative body of the municipality or, in a municipality where the legislative body is a 
town meeting, to the board of selectmen and transfers subsequently ratified by the Board 
at any such meeting shall not be counted in the limitation on the authority of the 
Superintendent to make transfers.

The Board shall not expend more than the amount of the appropriation and the amount of 
money received from other sources, including any unexpended funds that have been set 
aside in a nonlapsing account as authorized by law and described below, for educational 
purposes.  If any occasion arises whereby additional funds are needed by the Board, the 
Chairperson of the Board shall notify the Fiscal Authority and submit a request for such 
necessary additional funds.  No additional funds shall be expended until such 
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supplemental appropriation is granted and no supplemental expenditures shall be made in 
excess of those so authorized.

Unexpended Funds 

Notwithstanding any provision of the general statutes, municipal charter, home rule 
ordinance, or other ordinance, the Board may deposit into a nonlapsing account any 
unexpended funds from the prior fiscal year from the budgeted appropriation, in an 
amount not to exceed two per cent of the total budgeted appropriation for such prior 
fiscal year. Each expenditure from the account must be authorized by the Board and shall 
be made only for educational purposes, in accordance with state law. 

Legal Reference:

Conn. Gen. Stat. § 10-221
§ 10-222
§ 10-248a
Public Act 24-45, “An Act Concerning Education Mandate 
Relief, School Discipline and Disconnected Youth.”

Adopted:   NEWTOWN PUBLIC SCHOOLS
Revised:        Newtown, Connecticut
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Note:  This is a mandatory policy and new to NPS.  It is recommended to rescind 
policy 5145.14, On Campus Recruitment, with the adoption of this policy.  

Series 2000 2010
Administration

UNIFORM TREATMENT OF RECRUITERS

Subject to the provisions of law, all recruiters, including commercial, military and 
nonmilitary concerns, recruiters representing institutions of higher education, and 
prospective employers shall be provided equal opportunities of access to students 
enrolled in the district's secondary schools.  Access may be granted through programs 
conducted by the Guidance Department.  Such programs may consist of career days, 
college fairs, and individual school visitations.

Except as provided below, military recruiters and institutions of higher education shall, 
upon request, be given access to the names, addresses and telephone numbers of 
secondary school students.  

On an annual basis, the school district will notify parents of secondary school students of 
their right to object to the disclosure of the student's name, address and telephone number 
to military recruiters or to an institution of higher education.  If a secondary school 
student or the parent of a secondary school student objects in writing to the disclosure of 
a student's name, address or telephone number to a military recruiter or an institution of 
higher education, then the district shall not disclose the student's name, address or 
telephone number to a military recruiter or an institution of higher education.  The 
objection shall remain in force until the district re-issues the annual notification 
referenced above, after which time the parents and/or secondary school student must 
inform the school district in writing again of their objection to the disclosure of the 
information described above.  

Legal References:

Conn. Gen. Stat. §10-221b Boards of education to establish written uniform  
policy re treatment of recruiters

Every Student Succeeds Act § 8025, 20 U.S.C. § 7908
Armed Forces recruiter access to students and student recruiting 
information

National Defense Authorization Act for Fiscal Year 2002 § 544, 10 U.S.C. § 503
Enlistments: recruiting campaigns; compilation of directory information

Adopted:           NEWTOWN PUBLIC SCHOOLS 
Revised:     Newtown, Connecticut

Commented [1]: For discussion - is this consistent with 
other policies (i.e., parents must inform the district of their 
objection every year)?  Is this creating an onerous burden on 
parents?

Commented [2R1]: This is a standard practice with respect 
to opting out of the release of Directory Information.
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Note:  This is a mandated policy that was first written by S & G in 2016.  It was 
updated in December 2020 to include updated statutory links.  This policy is new to 
NPS.

Series 6000 6130
Instruction

INDIVIDUALS WITH DISABILITIES EDUCATION ACT - ALTERNATIVE 
ASSESSMENTS FOR STUDENTS WITH DISABILITIES FOR STATEWIDE 

AND DISTRICT-WIDE ASSESSMENTS 

The Newtown Board of Education will, in all respects, comply with the requirements of 
state and federal law with regard to the special education of students with disabilities.  
Decisions about whether a student with a disability eligible for special education and 
related services under the Individuals with Disabilities Education Act shall participate in 
alternative assessment(s) to particular statewide or district-wide assessments shall be 
made by each student’s planning and placement team in accordance with applicable state 
and federal law.

Legal References:

Conn. Gen. Stat. § 10-14q

Individuals with Disabilities Education Act (IDEA), 20 U.S.C. § 1400 et seq. 

34 C.F.R. § 300.320 et seq.

Connecticut Alternate Assessment (CTAA) Test Administration Manual, English 
Language Arts and Mathematics (Dec. 9, 2019), available at 
https://ct.portal.cambiumast.com/core/fileparse.php/51/urlt/CTAA-Test-
Administration-Manual-TAM.pdf.

CTAA and Alternate Science Learner Characteristics Inventory (LCI), available 
at https://portal.ct.gov/-/media/SDE/Student-Assessment/Special-
Populations/LCI.pdf?la=en.

Adopted: NEWTOWN PUBLIC SCHOOLS
Revised:       Newtown, Connecticut

https://portal.ct.gov/-/media/SDE/Student-Assessment/Special-Populations/LCI.pdf?la=en
https://portal.ct.gov/-/media/SDE/Student-Assessment/Special-Populations/LCI.pdf?la=en
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Note: This is a mandatory policy and new to the District.

Series 6000 6140
Instruction

PROMOTION AND RETENTION

It is the policy of the Newtown Board of Education that student promotion shall be 
determined by academic performance and social and emotional maturity.  The 
Administration and faculty shall apply these criteria when determining whether to 
promote or retain a student.  Retention is an extraordinary measure that should be the 
result of the combined professional judgment of the school principal, teachers, guidance 
counselor and/or other support personnel.  

The Superintendent or his/her designee shall be responsible for developing procedures, in 
furtherance of this policy, that are designed to foster student achievement and reduce the 
incidence of social promotion.  Such procedures shall:

1) include objective criteria for the promotion and graduation of students,

2) provide for the measuring of the progress of students against such criteria 
and the reporting of such information to parents and students,

3) include alternatives to promotion such as transition programs, and

4) provide for supplemental services.

Such procedures may require students who have substantial academic deficiencies that 
jeopardize their eligibility for promotion or graduation to attend after school programs, 
summer school or other programs that are designed to assist students in remedying such 
deficiencies. 

Legal Reference:
Connecticut General Statutes § 10-221(b)
Connecticut General Statutes § 10-223a

Adopted: NEWTOWN PUBLIC SCHOOLS
Revised:       Newtown, Connecticut 
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Note: This is a mandated policy that S & G revised in October 2023, to comply with 
Public Act No. 23-160, which requires boards of education to make available all 
curriculum approved by the district’s curriculum committee and all associated 
curriculum materials in accordance with the requirements of the Protection of Pupil 
Rights Amendments (“PPRA”).  Public Act 23-160, mirrors the existing 
requirements of the PPRA. 

This is a new policy for NPS.

Series 6000            6143
Instruction

PARENTAL ACCESS TO INSTRUCTIONAL MATERIAL

In accordance with federal law, state law, and Newtown Board of Education (the 
“Board”) policy, parents or guardians shall be permitted access to instructional material 
used as part of the educational curriculum for any student and all curriculum approved by 
the Board’s curriculum committee established pursuant to section 10-220 of the 
Connecticut General Statutes and all associated curriculum materials (“Curriculum”).  
Curriculum does not include academic tests or academic assessments.   

"Instructional Material" means any instructional content that is provided to a student, 
regardless of its format, including printed or representational materials, audio-visual 
materials, and materials in electronic or digital formats (such as materials accessible 
through the Internet).  The term does not include academic tests or academic assessments.

Upon request, the district shall permit parents or guardians to inspect any Instructional 
Material and Curriculum.  The district shall grant reasonable access to Instructional 
Material and Curriculum within a reasonable period of time after a request is received 
from a parent or guardian.  

Legal Reference:

Federal Law:

Elementary and Secondary Education Act of 1965, 20 U.S.C. § 1232h, as 
amended by the Every Student Succeeds Act, Pub. L. 114-95

State Law:

Conn. Gen. Stat. § 10-220, Duties of Boards of Education

Public Act 23-160, “An Act Concerning Education Mandate Relief and 
Other Technical and Assorted Revisions and Additions to the Education 
and Early Childhood Education Statutes.”

Adopted: NEWTOWN PUBLIC SCHOOLS
Revised:                   Newtown, Connecticut 
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Note:  S & G revised this policy to reflect a number of changes made by Public Act 
24-45 to the state’s minimum graduation requirements in a variety of areas. Under 
prior law, a one-credit mastery-based diploma assessment was specifically listed as 
an optional requirement for high school graduation. The Act removes reference to 
the mastery-based diploma assessment in the law regarding minimum Connecticut 
graduation requirements. Therefore, we have removed reference to the mastery-
based diploma assessment in the model policy. However, boards of education still 
have the discretion to require credits beyond the minimum requirements identified 
in the law, so boards may still require students to complete a mastery-based diploma 
assessment as a local graduation requirement. 

In 2023, state law was amended to require students graduating in 2027 and beyond 
to complete one-half credit in personal financial management and financial literacy, 
which could be counted toward the humanities or as an elective credit, in order to 
graduate. The Act now also permits the personal financial management and 
financial literacy credit requirement to count towards students’ nine science, 
technology, engineering and mathematics credit requirements. 

Also in 2023, the law was amended to require that, beginning with the graduating 
class of 2025, students meet certain requirements related to the FAFSA in order to 
graduate. The Act delays these requirements until 2027 and this policy has been 
updated to reflect this change. 

S & G also revised the policy to reflect statutory updates to the physical education 
and the optional community service graduation requirements. Lastly, they made 
other technical revisions to this policy, including the elimination of outdated policy 
language.

Current NPS Policy 6146, Requirements for Graduation, was adopted in October 
2023 and the Regulation was approved in March 2019.  If this policy is approved, 
current Policy 6146, should be rescinded.

This policy was reviewed by Dr. Longobucco.

Series 6000 6146
Instruction

HIGH SCHOOL GRADUATION REQUIREMENTS

In order to satisfy the high school graduation requirements within Newtown Public 
Schools, a student must have satisfactorily completed the prescribed courses of study; 
demonstrated proficiency in basic skills identified by the Newtown Board of Education 
(the “Board”); satisfied the legally mandated number and distribution of credits required 
to graduate from high school; and if graduating in 2027 and thereafter, satisfied the Free 
Application for Federal Student Aid (“FAFSA”) requirements detailed below.

Required Coursework and Credits for Graduation
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Classes Graduating in 2025 and Thereafter

For classes graduating in 2025 and thereafter, the following 25 credits are 
required: 

Humanities 9

Science, Technology, Engineering, 9
and Math (STEM)

Physical Education and Wellness 1

Health and Safety Education 1

World Languages 1

Personal Financial Literacy          .5

Electives                                    2.5

Senior Capstone Project 1

The Board of Education shall award a high school diploma to any World War II veteran, 
veteran of the Korean Hostilities, or a Vietnam-era veteran requesting such diploma who 
left high school for military service as defined in the statutes.

A student who presents written documentation from a physician, advanced practice 
registered nurse, or physician assistant, stating that participation in physical education is 
not advisable because of the physical condition of the student, shall be excused from the 
physical education requirement.  In such a case, another subject must be substituted.

Any student who is deaf or hearing impaired may be exempted from any world language 
graduation requirement if the student’s parent or guardian requests such exemption in 
writing.

A credit is defined as the equivalent of one forty (40) minute class period for each school 
day of a school year and one-half credit is granted for the equivalent of a course with a 
forty (40) minute class period each school day for one semester or ninety (90) days.  

Only courses taken in grades nine to twelve inclusive, and that are in accordance with the 
state-wide subject matter content standards, adopted by the State Board of Education, 
shall satisfy the above graduation requirements, except that the Board will grant a student 
credit: 
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High school graduation credit will be granted to students upon the successful 
demonstration of mastery of subject matter achieved through educational experiences and 
opportunities that provide flexible and multiple pathways to learning, including:

● Virtual learning,
● Work-based learning, 
● Dual enrollment and early college,
● Internships and student-designed independent studies; 

Provided that such demonstration of mastery is in accordance with such state-wide 
subject matter content standards.  

High school graduation credit will be granted to students for coursework completed 
during the school year or summer months at an institution accredited by the Board of 
Regents for Higher Education or Office of Higher Education or regionally accredited.  
One three-credit semester course, or its equivalent, at such an institution shall equal one-
half credit for purposes of this policy.

High school graduation credit will be granted to students upon the successful completion 
of on-line coursework in accordance with the Board’s on-line coursework policy.

High school graduation credit will be granted to students upon the successful completion 
of a credit recovery program approved by the Commissioner of Education. 

Demonstration of Proficiency in Basic Skills 

In addition to meeting the coursework and credit graduation requirements listed above, to 
graduate high school, each student must demonstrate proficiency in the basic skills in 
reading, writing and math.

Proficiency is measured by meeting the “college readiness benchmark” score on the 
SAT/PSAT in Reading and Writing.

Proficiency is measured by meeting the “college readiness benchmark” score on the 
SAT/PSAT in Mathematics.

Students may demonstrate proficiency in the basic skills described above by achieving 
satisfactory results on the following:

Earning a passing grade in American Literature or another 11th grade English course 
equivalent.

Earning a passing grade in Algebra 2 or College Math Topics.

FAFSA Requirement for Classes Graduating in 2027 and Thereafter
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Students graduating in 2027 and beyond are required to have satisfied one of the 
following prior to graduation: 

(1) completed a FAFSA; 
(2) for students without legal immigration status, completed and submitted to a public 

institution of higher education an application for institutional financial aid; or 
(3) completed a waiver of completion of the FAFSA and/or financial aid application, 

as applicable, on a form prescribed by the Commissioner of Education, signed by 
the student’s parent or guardian or signed by the student if the student is eighteen 
or older. 

On and after March 15 of each school year, a principal, school counselor, teacher, or 
other certified educator may complete the waiver on behalf of any student who has not 
satisfied the above requirements if such principal, school counselor, teacher, or other 
certified educator affirms that they have made a good faith effort to contact the 
parent/guardian or student about completion of such applications.

Graduation During Period of Expulsion

A student may graduate during an expulsion period if the Board determines that the 
student has completed the necessary credits required for graduation.

Legal References:

Conn. Gen. Stat. § 10-14n

Conn. Gen. Stat. § 10-16b

Conn. Gen. Stat. § 10-221a

Conn. Gen. Stat. § 10-221z

Conn. Gen. Stat. § 10-223a

Public Act No. 24-45, “An Act Concerning Education Mandate Relief, School Discipline, 
and Disconnected Youth”

Adopted:  NEWTOWN PUBLIC SCHOOLS
Revised:        Newtown, Connecticut
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Note: In June 2021, Connecticut passed legislation directing the Board of Regents 
for Higher Education (“BOR”) to establish the Connecticut Automatic Admissions 
Program (“CAAP”) to permit eligible Connecticut high school students to be 
admitted automatically to Connecticut’s state universities (other than the University 
of Connecticut) and other Connecticut post-secondary institutions of higher 
education that choose to participate.  On October 31, 2022, the CSDE released 
helpful information and resources to guide school districts in the process of 
identifying and notifying students of their eligibility for the CAAP and other details 
about the new program, which must be implemented beginning in the 2022-2023 
school year.  Under the CAAP, public high schools must calculate high school 
seniors’ grade point averages according to the standardized method established by 
the BOR (“CAAP GPA”) and determine their corresponding class rank percentile 
(“CAAP percentile rank”).  In addition, schools must identify the participating 
universities to which students are eligible for automatic admission and send students 
who qualify for automatic admission letters confirming their 
eligibility.  Importantly, under the new law, schools may continue to use their 
existing GPA formulas for all other purposes.  S & G revised their model policy in 
December 2023 to (1) identify the Board’s obligation to calculate and notify students 
of their CAAP GPA and CAAP percentile rank for purposes of the CAAP and (2) 
allow Boards to continue to identify how GPA will be calculated for all other 
purposes. 

This is a mandated policy and new for NPS.

This policy was reviewed by Dr. Longobusso.

Series 6000            6147
Instruction

WEIGHTED GRADING AND CALCULATION OF GRADE POINT AVERAGES

The Newtown Board of Education (the “Board”) recognizes the importance of parents 
and students understanding the manner in which grade point averages are calculated 
within the Newtown Public Schools (the “District”).  In accordance with Connecticut 
law, this policy shall explain the manner in which grade point averages are calculated 
within the District.

I. Calculation of Grade Point Average and Class Rank Percentile for Purposes 
of the Connecticut Automatic Admissions Program 

The Board understands its obligation under state law to identify students in the District 
who are eligible for the Connecticut Automatic Admissions Program (“CAAP”).  

In accordance with state law, for each student who completes eleventh grade, the District 
will: (1) calculate a grade point average using the standardized method established by the 
Board of Regents for Higher Education (“BOR”) for purposes of the CAAP (“CAAP 
GPA”), and (2) determine whether such student’s class rank percentile is above or below 
the minimum established by the BOR.  The District shall share a student’s CAAP GPA 
and whether the student is above or below the minimum class rank percentile for the 

https://portal.ct.gov/SDE/Performance/Information-and-Resources-to-Support-Connecticut-Schools-for-CT-Automatic-Admissions-Program
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CAAP with the student, the student’s parent or guardian, the Connecticut State 
Department of Education (“CSDE”), and, upon request, a participating institution for 
purposes of applying to such institution under the CAAP.  

The District shall notify each student enrolled in the student’s final year of high school, 
and the parent or guardian of such student, whether the student may be admitted to at 
least one participating institution under the CAAP based on the academic threshold 
established by such institution.

The District shall calculate each student’s CAAP GPA, identify institutions to which 
students are eligible for automatic admission under the CAAP, and generate student 
letters in accordance with guidance issued by the CSDE, as such guidance may be 
amended from time to time.

The District shall not publish or provide a class ranking for any student or publish on a 
student’s transcript the student’s CAAP GPA or whether such student is above or below 
the minimum class rank percentile established by the BOR for purposes of the CAAP.

II. Calculation of Grade Point Averages For All Other Purposes

The Board believes that, due to the rigorous nature of certain classes the grades earned in 
such classes deserve additional weight for purposes of calculating grade point average 
and determining class rank. These rigorous classes include the following: honors classes, 
advanced placement classes, dual enrollment, dual credit or early college.  Therefore, it is 
the policy of the Board to grant grades earned in such courses additional weight for the 
aforementioned purposes.  

Weighted Grade Point Average (GPA) Scale
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The Superintendent or designee shall be responsible for implementing this policy and 
developing procedures in furtherance of this policy, if necessary.

Legal Reference:

Connecticut General Statutes § 10-220g

Connecticut General Statutes § 10-220q

Connecticut General Statutes § 10a-11h

Connecticut State Department of Education, Information and Resources to 
Support Connecticut School for the Connecticut Automatic Admissions Program 
(CAAP), available at https://portal.ct.gov/SDE/Performance/Information-and-

Letter Numeric AP Hon CP (A) CPB Gen

A+ 97-100 5.50 5.00 4.50 4.00 3.67

A 93-96 5.17 4.67 4.17 3.67 3.33

A- 90-92 4.83 4.33 3.83 3.33 3.00

B+ 87-89 4.50 4.00 3.50 3.00 2.67

B 83-86 4.17 3.67 3.17 2.67 2.33

B- 80-82 3.83 3.33 2.83 2.33 2.00

C+ 77-79 3.50 3.00 2.50 2.00 1.67

C 73-76 3.17 2.67 2.17 1.67 1.33

C- 70-72 2.83 2.33 1.83 1.33 1.00

D+ 67-69 2.50 2.00 1.50 1.00 0.67

D 65-66 2.17 1.67 1.17 0.67 0.33

F 60-64 1.83 1.33 0.83 0.33 0.00

F 57-59 1.50 1.00 0.50 0.00 0.00

https://portal.ct.gov/SDE/Performance/Information-and-Resources-to-Support-Connecticut-Schools-for-CT-Automatic-Admissions-Program
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Resources-to-Support-Connecticut-Schools-for-CT-Automatic-Admissions-
Program 

Adopted: NEWTOWN PUBLIC SCHOOLS
Revised:       Newtown, Connecticut

https://portal.ct.gov/SDE/Performance/Information-and-Resources-to-Support-Connecticut-Schools-for-CT-Automatic-Admissions-Program
https://portal.ct.gov/SDE/Performance/Information-and-Resources-to-Support-Connecticut-Schools-for-CT-Automatic-Admissions-Program
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Note: In 2021, the Connecticut Legislature passed legislation allowing boards of 
education to authorize remote learning, for the school year beginning July 1, 2022, 
for students in grades nine through twelve, if school districts (1) provide instruction 
in compliance with the CSDE’s standards for remote learning, and (2) adopt a 
policy regarding the requirements for student attendance during remote 
learning.  Effective July 1, 2022, the Connecticut Legislature passed Public Act No. 
22-80, which requires districts to prohibit dual instruction, defined as “the 
simultaneous instruction by a teacher to students in-person in the classroom and 
students engaged in remote learning,” as part of a remote learning model.  The new 
law also expands the authority of boards of education to permit remote learning for 
students in grades kindergarten through twelve, beginning with the 2024-2025 
school year. 

Previously, S & G revised their optional model policy to address remote learning in 
the 2022-2023 school year, in accordance with statutory requirements, and they 
made additional minor technical edits to clarify that, beginning with the 2024-2025 
school year, boards of education may authorize remote learning for students in 
grades kindergarten through twelve.  As noted in the policy, remote learning for 
grades 9-12 must also be offered in accordance with the CSDE’s Standards for 
Remote Learning Grades 9-12.  

This policy is mandatory for school districts that award high school credit for online 
courses.  Remote Learning is optional and not offered by NPS.

At the time this policy is adopted, Policy 6172.6, Distance Education Virtual/Online 
Courses should  be rescinded.

Series 6000                6148
Instruction

POLICY AND ADMINISTRATIVE REGULATIONS REGARDING 
CREDIT FOR ONLINE COURSES 

The Newtown Board of Education (“Board”), in accordance with Connecticut General 
Statutes § 10-221a, sanctions the receipt of online course credit to be used toward high 
school graduation requirements, in accordance with this policy.  

I. CREDIT FOR ONLINE COURSES 

A. Pre-approval of Courses 

To receive credit for online courses to be used toward high school graduation 
requirements, for courses that are not part of the Connecticut State Department of 
Education’s remote learning model, students must, prior to registering for the course, 
receive approval from the high school principal or designee.  The decision of the 

https://portal.ct.gov/-/media/SDE/Remote-Learning-Commission/CT-Standards-for-Remote-Learning-Grades-9-12-FINAL.pdf
https://portal.ct.gov/-/media/SDE/Remote-Learning-Commission/CT-Standards-for-Remote-Learning-Grades-9-12-FINAL.pdf
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principal or designee with regard to online course credit approval is final.  Pre-approval 
for online course credit may be granted if the requirements set forth below are met.

B. Requirements for Online Coursework

1. The workload required by the online course is equivalent to that of a 
similar course taught in a traditional classroom setting; 

2. The content of the online course is rigorous and aligned with curriculum 
guidelines approved by the State Board of Education, where appropriate; 

3. The course engages students and has interactive components, which may 
include, but are not limited to, required interactions between students and 
their teachers, participation in online demonstrations, discussion boards or 
virtual labs; 

4. The program of instruction for such online coursework is planned, 
ongoing and systematic; 

5. The courses are: 

a. taught by teachers who are certified in Connecticut or another state 
and have received training on teaching in an online environment, 
or 

b. offered by institutions of higher education that are accredited by 
the Board of Regents for Higher Education or regionally 
accredited; and

6. The principal has determined, in the principal’s professional judgment, 
that, given the student’s academic and disciplinary history, the student is 
appropriately suited to engage in online coursework.

C. Additional Requirements

Only students in grades 9-12 are eligible to receive credit toward high school graduation 
by taking online courses.  Students who have been pre-approved shall receive such credit 
upon completing the online course and obtaining a passing grade.  

Any expense incurred for taking an online course identified by the student and/or parent 
to supplement the District’s curricular offerings shall be the responsibility of the 
student/parent and shall not be the responsibility of the Board. 

Legal References

Public Act No. 22-80, “An Act Concerning Childhood Mental and Physical 
Health Services in Schools”

Connecticut General Statutes § 10-4w
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Connecticut General Statutes § 10-220

Connecticut General Statutes § 10-221a

Connecticut State Department of Education, Standards for Remote Learning 
Grades 9-12 (February 2022), available at https://portal.ct.gov/-
/media/SDE/Remote-Learning-Commission/CT-Standards-for-Remote-Learning-
Grades-9-12-FINAL.pdf.

Adopted:                        NEWTOWN PUBLIC SCHOOLS
Revised:        Newtown, Connecticut
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Series 6000                                                                                                     6148 R 
Instruction

ADMINISTRATIVE REGULATIONS REGARDING
CREDIT FOR ONLINE COURSES 

The Administration believes that education through online courses or through university 
or college courses is an alternative and effective means of instruction for students. A virtual 
school is hereby defined as an educational organization that offers courses at various grade 
levels through Internet or web-based methods. These schools can offer courses to enhance, 
supplement or enrich the existing curriculum and can also provide an alternative means of 
instruction. Interactive distance learning does not require the student to be physically 
present in the same location as the instructor or other students.

Online courses will be part of the District’s educational program delivery system to 
increase accessibility and flexibility in the delivery of instruction. In addition to regular 
classroom-based instruction, students in the District may earn credit through distance 
education provided by online courses.

In order to earn credits in meeting the requirements for high school graduation through the 
successful completion of online coursework, the District, in compliance with C.G.S. 10-
221a (17) shall ensure, at a minimum, that 

(a) the workload required by the online course is equivalent to that of a similar 
course taught in a traditional District classroom setting, 

(b) the content is rigorous and aligned with curriculum guidelines approved by the 
State Board of Education, where appropriate, 

(c) the course engages students and has interactive components, which may include, 
but are not limited to, required interactions between students and their teachers, 
participation in on-line demonstrations, discussion boards or virtual labs, 

(d) the online course does not replicate a course already offered at the high school 
and 

(e) the courses are 

(1) taught by teachers who are certified in the state or another state and have 
received training on teaching in an on-line environment, or 

(2) offered by institutions of higher education that are accredited by the 
Department of Higher Education or regionally accredited.

The Administration recognizes students may benefit from online courses or post-secondary 
courses to assist students in obtaining credits necessary to earn a diploma, to maintain 
academic standing or to provide enrichment for those who might require special courses. 



Page 5 of 6

The Administration shall establish an online credit recovery program for those students 
who are identified as being in danger of failing to graduate. These 

students, once identified by certified personnel, may be allowed to complete online 
District-approved coursework toward meeting high school graduation requirements. The 
high school shall designate, from among existing staff, an online learning coordinator to 
administer and coordinate the online credit recovery program.

The District will not use online courses as the sole medium for instruction in any required 
subject area for students in grades K-8.

The District will integrate online courses as part of the regular instruction provided by a 
certified teacher for grades K-12.

High school students may earn academic credits to be applied toward graduation 
requirements by completing online courses delivered through institutions of higher 
education that are accredited by the Department of Higher Education or regionally 
accredited, or recognized by the Connecticut State Department of Education as having 
appropriate academic standards.

Credit from an accredited online course or a university/college course may be earned 
only in the following circumstances:

1.  The course is not offered at the District’s high school.

2.  The high school does offer the course, but the student is unable to take it   
due to an unavoidable scheduling conflict.

3.  The course will serve as an alternative or a supplement to extended 
homebound instruction.

4.  The District has expelled the student from the regular school setting, and 
the student has been offered an alternative educational opportunity.

5.  The Principal, with agreement from the student’s teachers and parents or 
guardians, determines the student requires a differentiated or accelerated 
learning environment.

6.  Students taking such courses must be enrolled in the District and are able 
to take the courses during the regular school day at the school site, over 
the summer, or at home for students on homebound instruction.

7.  A student has failed a course and wishes to recover credits in that course 
area.

8.  The student’s Planning and Placement Team (PPT) or Section 504 Team 
has determined it to be an appropriate means of instruction.

The Administration established the following procedures for students applying for 
permission to take an online course:
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● Complete prerequisites and provide teacher and/or counselor 
recommendations to confirm the student possesses the maturity level 
needed to function effectively in an online college learning environment.

● Obtain the written approval of the Principal or his/her designee before a 
student enrolls in an online course.

● Adhere to the District code of conduct to include rules of behavior and 
consequences for violations.

● Adhere to attendance requirements of the District.

The school must receive an official record of the final grade before awarding credit 
toward graduation.  Only approved courses shall be posted on student transcripts.

 

Administrative Regulations Adopted:

 



NEWTOWN BOARD OF EDUCATION
2025 SCHEDULE OF MEETINGS 

Meetings are held in the Newtown Municipal Center Council Chamber, 
3 Primrose Street, at 7:00 p.m. with the exception of those to be held in the 
Reed Intermediate School library as indicated below.

January 14 (budget overview)
January 28 (regular and budget)
January 30 (budget if needed)
February 4 (public hearing and budget adoption)
February 19 (Wednesday – Reed School)
March 4 
March 18
April 1
April 22 
May 6
May 20
June 3
June 17
July 8 
August 12 
September 3 (Wednesday – Reed School)
September 16 
October 7 
October 21
November 5 (Wednesday – Reed School)
November 18
December 2
December 16

January 13, 2026 
January 27, 2026 

          Approved December 3, 2024



Board of Education Standing Committees

CIP/Facilities/Finance Committee (CFF)

Financial Responsibilities:
• Time permitting, review monthly expense reports and budget transfers, recommending 

changes as needed;
• Assess financial reporting and budget documentation for clarity;
• Provide oversight of contracts over $200,000, including RFP terms, contract bids, and 

reports from contracted services.

CIP/Facilities Responsibilities:
• Review capital expenditures and proposals for the town’s 5- and 10-year improvement 

plans;
• Assess quarterly building and maintenance needs with the Facility Director;
• Provide oversight to BOE Capital Improvement Projects, coordinating with the Facilities 

Director and relevant town commissions as needed.

Curriculum and Instruction /SEL Committee

• Ensure that the direction of the curriculum reflects the Board of Education mission, 
beliefs and objectives as both the course-specific and K-12 vertical alignment level;

• Meet with the administration and staff to review goals, curriculum updates, new 
textbooks, proposed or changed courses and programs and make recommendations 
regarding these items.

Diversity, Equity, Accessibility, and Inclusion (DEAI)

• Review, support and oversee the goals and objectives of the Diversity, Equity, 
Accessibility, and Inclusion work in the District to ensure consistency with Board 
policies;

• Work with the Superintendent, Assistant Superintendent and the School Equity Leaders 
and act as a bridge to the Board of Education and its committees on matters related to 
Diversity, Equity, Accessibility and Inclusion;

• Recommend to the Board of Education any action that needs their approval to support the 
Diversity, Equity, Accessibility and Inclusion needs of staff and students.

Policy Committee

• Review and propose revisions to Board policies as needed to ensure consistency with the 
District mission statement, best practices and for compliance with state and federal laws;

• Develop new Board policies as appropriate.



Please Note: These minutes are pending Board approval.
Board of Education

Newtown, Connecticut

Minutes of the Board of Education meeting held on November 19, 2024 at 7:00 p.m. in the 
Council Chambers, 3 Primrose Street, Newtown, CT.       

A. Plante, Chair A. Uberti 
J. Vouros, Vice Chair (absent) T. Gouveia 
D. Zukowski                                10 Staff
S. Tomai (virtual)   1 Public
C. Gilson        1 Press  
D. Linnetz                           
B. Leonardi (absent)

Mrs. Plante called the meeting to order at 7:02 p.m.
Item 1 – Pledge of Allegiance
Item 2 – Consent Agenda
MOTION: Mrs. Linnetz moved that the Board of Education approve the consent agenda which 
includes the donation to Head O’Meadow School, the PAL Program and a kindergarten class at 
Middle Gate School, the Newtown Middle School trips to France and Peru, the Newtown High 
School trip to Greece, and the correspondence report.  Ms. Zukowski seconded.

Ms. Zukowski requested to pull out the three international trips prior to voting because she 
wanted more information on them.

Mrs. Uberti reported that the trips have been taken privately before but these were brought to 
the Board for approval.  These trips are related to the social studies and language curriculum.

Jim Ross and Kim Pereira spoke about the Middle School trips
Ms. Pereira said the connection to these countries is purely curricular and students have ways 
to grow after visiting countries and being exposed to the language.  We are partnered with EF 
Educational Tours which focuses on student travel.

Ms. Zukowski asked if there was funding for those who couldn’t afford the trip and if there was a 
cost to the district.
Mr. Ross reported that they would work with students by using scholarships and help with 
funding.
Mrs. Uberti stated the trips are fully parent funded.
Ms. Pereira noted that if there were any issues regarding the safety in traveling to a certain 
country we would handle it by offering different locations or postponing the trip.
Motion passes unanimously.

Item 3 – Public Participation 
Item 4 – Reports
Chair Report: Mrs. Plante thanked Mrs. Uberti, Mrs. Linnetz and Mr. Gilson for attending the 
CABE Conference last week.  Regarding upcoming budget presentatons in January, the 
Superintendent’s presentation will be held January 14 and the Board will get the books the 
same day.  There will be two weeks to review the budget and the Board will be provided a 
google doc to capture any questions.  There will be budget meetings January 28 and January 
30 to answer questions.  All administrators and department heads will be there to answer any 
questions.  The February 4th meeting will have a public hearing and the discussion and adoption 
of the budget.  
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Mrs. Uberti encouraged the Board to ask questions as they are reading through the budget.  We 
will answer them as quickly as we can.
 
Superintendent’s Report:  Mrs. Uberti reported that the CABE conference was wonderful and 
provided a lot of information.  Mrs. Tomai will give an update on the high school roof.  She 
attended the high school production of Letters to Sala and the students did an outstanding job 
with such a serious topic.  We began our internal budget meetings which go on for several 
weeks.  We look to build consistent and equitable class sizes across the district.  

Committee and Liaison Reports:
Mrs. Tomai reported on the CFF meeting tonight and provided an update on the high school 
roof.  There is a 180-foot long rift in the roof over the auditorium.  Patchwork has been done this 
week.  We asked the Town for an emergency appropriation to repair that portion during winter 
break this year.  The update on our finances shows that we are still looking at massive 
electricity costs with a projection of $350,000 over our budget.  Regarding transportation, we 
haven’t had bus service issues since November 6.  

Ms. Zukowski mentioned activities at Reed including events for Veteran’s Day.
Mrs. Plante spoke about activities at Middle Gate School and the Special Education PTA 
events.

Students Report:
Mr. Jerfy reported that the high school closed out the first quarter with Spirit Week events and 
hosted exchange students from Spain.  At the Pep Rally the students and the athletic teams 
participated in various events and the unified soccer and the girls and boys soccer team 
scrimmaged.   
 
Ms. Ihlefeld also mentioned Spirit Week events which lead to the homecoming dance.  To honor 
Veteran’s Day, NHS athletics hosted veterans on the field with American flags and handed them 
to those being honored before the game began.  The fall drama, Letters to Sala, had four 
performances.  

Financial Report:
MOTION: Mrs. Linnetz moved that the Board of Education approve the financial report and 
transfers for the month ending October 31, 2024.  Mr. Gilson seconded. 
 
Mrs. Gouveia presented her report.  There are concerns about the increasing electricity costs.  
We are looking to hire outside for our BT vacancies and have about a $150,000 deficit in that 
area.  There are 10 para positions open at this time.  She anticipates a full budget spend at this 
time and is requesting a transfer of just over a million dollars in the salary accounts.  
Motion passes unanimously.

Item 5 – Presentations 
Operational Goals:
Mrs. Uberti reported that she would be speaking about her goals, the school strategic plans, and 
the central office cabinet member goals for their departments.  She stated the desired outcomes 
for the following central office departments: Facilities, Finance, Human Resources, Security, 
Pupil Services, Teaching and Learning, and Technology.  
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Ms. Zukowski asked how we would know that these things are being implemented and actually 
working.
Mrs. Uberti said that’s her responsibility and would know by seeing if there is alignment between 
the deliverables and the action.  That evidence will be linked into the document at the end of the 
year so she will be able to see what has and has not been done.

Mr. Gilson asked if this had ever been done before.
Mrs. Uberti said this has not been done before.  Goals have always just been between the 
superintendent and the cabinet members.  She was proud to share their work.

Ms. Zukowski appreciates the report and asked if they could get this report earlier.
Mrs. Uberti said that ideally this whole process will start earlier.  

Superintendent’s Goals:
Mrs. Uberti presented her goals as follows:

• Goal 1 – establish trust and cultivate strong relationships with stakeholders
• Goal 2 – lead the development of school/department goals to promote continuous 

improvement and deliver clear communication of those goals to the BOE
• Goal 3 – enhance and improve instructional practices to elevate student learning 

outcomes
• Goal 4 – develop a fiscally responsible budget and secure Board and community 

approval
• Goal 5 – review, update, and streamline district policies
• Goal 6 – begin planning a long-term facilities strategy to ensure school buildings support 

student learning, safety, and community needs

Mr. Gilson asked how you balance doing things yourself or do you delegate to your team.
Mrs. Uberti said she would work with her team in the schools.  She is a situational leader and 
believes in adapting to what people need in order to be better leaders and develop people into 
being the best version of a leader they could be.

Mrs. Linnetz acknowledged the tremendous amount of work in putting together these goals and  
strategic plans and thanked everyone who contributed.  

Mrs. Tomai seconded what Mrs. Linnetz said and thanked Mrs. Uberti and her team for putting 
this together.  She could hear the excitement and passion in Mrs. Uberti’s voice and is very 
excited about what is to come. 

Mrs. Plante said this was a big lift to get all of these presentations developed and delivered and 
this will pay more dividends when we get the budget book and this all makes sense.

Item 6 – Old Business
Policies for Second Read and Approval:
MOTION: Mrs. Linnetz moved that the Board of Education approve policies listed under Item 6, 
#1-11 on the agenda.  Mr. Gilson seconded. 
Motion passes unanimously.

Policies to Rescind:
MOTION: Mrs. Linnetz moved rescinding policies 1-24 as listed on the agenda.  Mr. Gilson 
seconded.
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Ms. Zukowski questioned Policy 5121.3 Academic Dishonesty: Cheating/Plagiarism and wanted 
to make sure the regulation covers things like AI generated content and make it more clear in 
the regulation.  
Mrs. Uberti would look into that regulation.

Ms. Zukowski questioned Policy 5141 Student Health Services and requested a revision to 
change the wording “the Board of Education requires the health assessments” to “the State 
requires” them.  She’s fine with removing the policy as long as the regulation is clear that it’s the 
State that requires them and not the Board of Education.

Mrs. Uberti feels it should remain as read because the action comes from the Board.  It’s not a 
mandated policy but there are requirements that we as a district do have and we have them 
through the Board of Education.

Mrs. Linnetz said the first sentence in the Policy 5141Regulation states that we are the agents 
of the State Department of Education to uphold their regulations.
Motion passes unanimously.

Item 7 – New Business
Policies for First Read:
Mrs. Linnetz appreciates the time taking to get through these.  Everyone will receive the Policy 
committee minutes and the tracker.  

Ms. Zukowski questioned Policy 3281 on fund raising and spoke about an issue with a previous 
fund raiser in the community.  She asked the Policy committee to ensure that exclusivity issues 
don’t impact members of our community who want to give money to our schools.  She also 
spoke about gambling and students participating in games of chance in fund raising activities.  
Do we as a Board want to condone this type of activity?
Mrs. Linnetz would discuss this at the Policy meeting.

Policies to Rescind – First Read:
Mrs. Linnetz said these were included to give everyone more time for review.

Discussion and Possible Action on Reallocation of Middle School HVAC Funds: 
MOTION: Mrs. Linnetz moved that the Board of Education approve the reallocation of the 
previously approved $450,000 for the engineering for HVAC improvements at the middle school 
that is currently in the CIP to be used for electrical load inspections for the possible installation 
of temporary air conditioning in classrooms.  Ms. Zukowski seconded.

Mrs. Uberti said in light of the facility study and needing a lot of work the middle school, heat is 
still an issue.  We want to do an electrical study for an upgrade.  There is a lot of reference to 
the second floor but she would want it to be equitable for all spaces.

Mr. Barlow said the formality is to send it to the Board of Finance and Legislative Council.  It 
was approved for bonding but is not bonded yet.  The money is for the electrical study and to do 
the electrical work required for the air conditioners.
Motion passes unanimously.

Minutes of October 29, 2024:
MOTION: Mrs. Linnetz moved that the Board of Education approve the minutes of
October 29, 2024.  Ms. Zukowski seconded.  Motion passes unanimously.
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Item 8 – Public Participation
MOTION: Mr. Gilson moved to adjourn.  Ms. Zukowski seconded.  Motion passes unanimously.

Item 9 – Adjournment 
The meeting adjourned at 9:07 p.m.

Respectfully submitted:

___________________________________
                 Deborra J. Zukowski

 Secretary
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