
June 23, 2025 Work Session
Windom City Council Chamber

444 9th Street
Windom, MN 56101

June 23, 2025
6:30 PM

Live at Media SB22 on youtube

1. Call to order
Joel Bordewyk

2. The Pledge of Allegiance
Joel Bordewyk

3. Approval of Agenda (revise as necessary)
Joel Bordewyk

4. Review Policies 405, 525, 615, 701.1, 714.1, 720.1 and 802.1
Lynn Liepold

5. Approve Policy 710 - Action
Chairperson

6. Approve Elimination of the Special Education Coordinator Position - Action

7. Approve Hiring Amanda Wilson as the Special Education Administrator- Action
Chairperson

8. Approve District-Wide Individual Contracts for FY2026 and FY2027 - Action
Jamie Frank

9. Adjourn
There being no other items to discuss.  
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Adopted:       MSBA/MASA Model Policy 405
 Orig. 1995

Revised: Rev. 2012 2016

405 VETERAN’S PREFERENCE

[Note: The provisions of this policy substantially reflect legal requirements.]

I. PURPOSE

The purpose of this policy is to comply with the Minnesota Veterans Preference Act (VPA) 
which provides preference points for veterans applying for employment with political 
subdivisions, including school districts, as well as additional rights for veterans in the discharge 
process.

II. GENERAL STATEMENT OF POLICY

A. The school district’s policy is to comply with the VPA regarding veteran’s preference 
rights and mandated preference points to veterans and spouses of deceased veterans 
or disabled veterans.

B. The school district’s policy is also to comply with the VPA requirement that no covered 
veteran may be removed from public employment except for incompetency or 
misconduct shown after a hearing upon due notice, upon stated charges, and in writing.  
This paragraph does not apply to the position of teacher.

C. Veteran’s preference points will be applied pursuant to applicable law as follows:

1. A credit of ten points shall be added to the competitive open examination rating 
of a non-disabled veteran, who so elects, provided that the veteran obtained 
a passing rating on the examination without the addition of the credit points.

2. A credit of fifteen points shall be added to the competitive open examination 
rating of a disabled veteran, who so elects, provided that the veteran obtained 
a passing rating on the examination without the addition of the credit points.

3. A credit of five points shall be added to the competitive promotional 
examination rating of a disabled veteran, who so elects, provided that (a) the 
veteran obtained a passing rating on the examination without the addition of 
the credit points and (b) the veteran is applying for a first promotion after 
securing public employment.

4. A preference may be used by the surviving spouse of a deceased veteran and 
by the spouse of a disabled veteran who, because of the disability, is unable 
to qualify.
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D. Eligibility for and application of veteran’s preference, the definition of a veteran, and 
the definition of a disabled veteran for purposes of this policy will  be pursuant to the 
VPA.

E. When notifying applicants that they have been accepted into the selection process, the 
school district shall notify applicants that they may elect to use veteran’s 
preference.

F. The school district’s policy is to use a 100-point hiring system to enable allocation of 
veteran’s preference points. The school district may or may not use a 100-point hiring 
system for filling teaching positions. If a 100-point hiring system is not used for filling 
a teaching position, preference points will not be added, but all veteran applicants who 
have proper licensure for the teaching position will be granted an interview for the 
position.

G. If the school district rejects a member of the finalist pool who has claimed veteran’s 
preference, the school district shall notify the finalist in writing of the reasons for 
the rejection and file the notice with the school district’s personnel officer.

[Note:  A school district may require a veteran to complete an initial hiring 
probationary period as defined in Minnesota Statutes section 43A.16.]

H. In accordance with the VPA, no honorably discharged veteran shall be removed from 
a position of employment except for incompetency, misconduct, or good faith 
abolishment of position.

1. Incompetency or misconduct must be shown after a hearing, upon due 
notice, upon stated charges, in writing.

2. A veteran must irrevocably elect to be governed either by the VPA or by 
arbitration provisions set forth in a collective bargaining agreement in the event 
of a discharge.

I. The VPA and the provisions of this policy do not apply to the position of private 
secretary, superintendent, head of a department, or any person holding a strictly 
confidential relation to the school board or school district. The VPA and the 
provisions of this policy apply to teachers only with respect to the hiring process, as 
set forth in Paragraph F., above.

Legal References: Minn. Stat. § 43A.11 (Veteran’s Preference)
Minn. Stat. § 197.455 (Veteran’s Preference Applied) 
Minn. Stat. § 197.46 (Veterans Preference Act)
Hall v. City of Champlin, 463 N.W.2d 502 (Minn. 1990)
Young v. City of Duluth, 410 N.W.2d 27 (Minn. Ct. App. 1987)

Cross References: MSBA/MASA Model Policy 401 (Equal Employment Opportunity)
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 Adopted:       MSBA/MASA Model Policy 525
 Orig. 1996

   Revised: Rev. 202217

525 VIOLENCE PREVENTION [APPLICABLE TO STUDENTS AND STAFF]

I. PURPOSE

The purpose of this policy is to recognize that violence has increased and to identify 
measures that the school district will take in an attempt to maintain a learning and 
working environment that is free from violent and disruptive behavior.

The school board is committed to promoting healthy human relationships and learning 
environments that are physically and psychologically safe for all members of the school 
community. It further believes that students are the first priority and they should be 
protected from physical or emotional harm during school activities and on school grounds, 
buses, or field trips while under school district supervision.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to strictly enforce its weapons policy (Policy 501).

B. The policy of the school district is to act promptly in investigating all acts, or formal 
or informal complaints, of violence and take appropriate  disciplinary action against any 
student or staff member who is found to have violated this policy or any related 
policy.

C. The administration will periodically review discipline policies and procedures, prepare 
revisions if necessary, and submit them to the school board for review and adoption.

D. The school district will implement approved violence prevention strategies to promote 
safe and secure learning environments, to diminish violence in our schools, and to aid 
in the protection of children whose health or welfare may be jeopardized through acts 
of violence.

III. IMPLEMENTATION OF POLICY

A. The school board will review and approve policies to prevent and address violence in 
our schools. The superintendent or designee will develop procedures to effectively 
implement the school weapons and violence prevention policies. It shall be incumbent 
on all students and staff to observe all policies and report violations to the school 
administration.

B. The school board and administration will inform staff and students annually of
policies and procedures related to violence prevention and weapons.

C. The school district will act promptly to investigate all acts and formal and informal 
complaints of violence and take appropriate disciplinary action against any student or 
staff member who is found to have violated this policy or any related policy.

D. The consequences set forth in the school weapons policy (Policy 501) will be imposed 
upon any student or nonstudent who possesses, uses or distributes a weapon when 
in a school location.

E. The consequences set forth in the school hazing policy (Policy 526) will be imposed 
upon any student or staff member who commits an act against a student or staff 
member; or coerces a student or staff member into committing an act, that creates a 
substantial risk of harm to a person in order for the student or staff member to be 
initiated into or affiliated with an organization, or for any other purpose.
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F. Students who engage in assault or violent behavior will be removed from the 
classroom immediately and for a period of time deemed appropriate by the principal, in 
consultation with the teacher, pursuant to the student  discipline policy (Policy 506).

G. Students with disabilities may be expelled for behavior unrelated to their disabilities, 
subject to the procedural safeguards required by the Individuals with Disabilities 
Education Act (IDEA), Section 504 of the Rehabilitation Act of 1973, and the Pupil Fair 
Dismissal Act.

H. Procedures will be developed for the referral of any person in violation of this policy 
or the weapons policy to the local law enforcement agency in accordance with Minnesota 
Statutes sectionMinn. Stat. § 121A.05.

I. Students who wear objectionable emblems, signs, words, objects, or pictures on clothing 
communicating a message that is racist, sexist, or otherwise derogatory to a protected 
minority group or which connotes gang membership or that approves, advances, or 
provokes any form of religious, racial, or sexual harassment or violence against other 
individuals as defined in the harassment and violence policy (Policy 413) will be subject 
to the procedures set forth in the student dress and appearance policy (Policy 504). 
“Gang” as used in this policy means any ongoing organization, association, or group of 
three or more persons, whether formal or informal, having as one of its primary 
activities the commission of one or more criminal acts, which has an identifiable 
name or identifying sign or symbol, and whose members individually or collectively 
engage in or whose members engaged in a pattern of criminal gang activity. A “pattern 
of gang activity” means the commission, attempt to commit, conspiring to commit, or 
solicitation of two or more criminal acts, provided the criminal acts were committed on 
separate dates or by two or more persons who are members of or belong to the same 
criminal street gang.

J. This policy is not intended to abridge the rights of students to express political, 
religious, philosophical, or similar opinions by wearing apparel on which such 
messages are stated. Such messages are acceptable as long as they are not lewd, 
vulgar, obscene, defamatory, profane, denote gang affiliation, advocate harassment 
or violence against others, are likely to disrupt the education process, or cause others 
to react in a violent or illegal manner (Policy 504).

IV. PREVENTION STRATEGIES

The school district has adopted and will implement the following prevention strategies to 
promote safe and secure learning environments, to diminish violence in our schools, and to 
aid in the protection of children whose health or welfare may be jeopardized through acts of 
violence.

[Note: The school board can adopt any of the prevention strategies that it intends 
to implement in its schools, including some or all of the following sample strategies.]

A. Adopt a district crisis management policy to address potential violent crisis situations in 
the district.

B. Provide training in recognition, prevention, and safe responses to violence and 
development of a positive school climate.

C. Coordinate a local school security review committee or task force comprised of school 
officials, law enforcement, parents, students, and other youth service providers to advise 
on policy implementation.

D. In-service training for personnel in aspects of reporting, visibility, and supervision as 
deterrents to violence.

      E. In-service training for personnel and school board members by experts familiar with 
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sexual abuse, domestic violence, and personal safety issues on the following: helping 
students identify violence in the family and the community so that students may learn 
to resolve conflicts in effective, nonviolent ways; responding to a disclosure of child 
sexual abuse in a supportive, appropriate manner; and/or complying with mandatory 
reporting requirements under the Maltreatment of Minors Reporting Act.

F. Promote student safety responsibility by encouraging the reporting of suspicious 
individuals and unusual activities on school grounds.

G. Establish a curriculum committee that explores ways of teaching  students violence 
prevention strategies, law-related education, and character/values education (universal 
values, e.g., honesty, personal responsibility, self-discipline, cooperation, and respect 
for others).

H. Establish clear school rules that prevent and deter violence.

I. Develop cross-cultural awareness programs to unify students of all cultures and 
backgrounds, to develop mutual respect and understanding of shared experiences and 
values among students, and to promote the message of inclusion.

J. Establish conflict resolution training, conflict management, or peer mediation programs 
for staff and students to teach conservative approaches to settling disputes.

K. Develop curriculum that teaches social skills such as maintaining self-control, building 
communications skills, forming friendships, resisting peer pressure, being appropriately 
assertive, forming positive relationships with adults, and resolving conflict in nonviolent 
ways.

L. Develop curriculum that teaches critical viewing and listening skills in analyzing mass 
media to recognize stereotypes, distinguish fact from fantasy, and identify differences 
in behavior and values that conflict with their own.

M. Develop student safety forums that both inform and elicit students’ ideas about 
particular safety problems in the building.

N. Develop a student photo or name identification system for quick identification of the 
student in case of emergency.

O.  Develop a staff photo or name identification system using identification badges for 
quick identification of unauthorized people on campus.

P. Require all visitors to check-in the main office upon their arrival and state their 
business at the school. A visitor badge may be issued for easy identification that the 
visitor is authorized to be present in the school building.

Q. Develop curriculum on character education including, but not limited to, character 
qualities such as attentiveness, truthfulness, respect for authority, diligence, 
gratefulness, self-discipline, patience, forgiveness, respect for others, peacemaking, 
and resourcefulness.

R. Develop curriculum on child sexual abuse prevention for students, including age- 
appropriate instruction on recognizing sexual abuse and assault, boundary violations, 
and ways offenders groom or desensitize victims, as well as strategies to promote 
disclosure, reduce self-blame, and mobilize bystanders. The curriculum may be created 
in consultation with federal, state, and local agencies and community-based 
organizations, including the Child Welfare Information Gateway website maintained by 
the United States Department of Health and Human Services, to identify research-based 
tools, curricula, and programs to prevent child sexual abuse.

S. Provide training to all school personnel on recognizing and preventing sexual abuse 
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and sexual violence which may include training on mandatory reporting requirements 
provided on the Department of Education’s website and reviewing the Code of Ethics 
for Minnesota Teachers.

V. STUDENT SUPPORT

A. Students will have access to school-based student service professionals, when 
available, including counselors, nurses, social workers, and psychologists who are 
knowledgeable in methods to assist students with violence prevention and 
intervention.

B. Students will be apprised of school board policies designed to protect their personal 
safety.

C. Students will be provided with information as to school district and building rules 
regarding weapons and violence.

D. Students will be informed of resources for violence prevention and proper reporting.

VI. PERSONNEL

A. School district personnel shall comply with the school weapons policy (Policy
501) and the school hazing policy (Policy 526).

B. School district personnel shall be knowledgeable of violence prevention policies and 
report any violation to school administration immediately. School district personnel 
will be informed annually as to school district and building rules regarding weapons and 
violence prevention.

C. School district personnel or agents of the school district shall not engage in emotionally 
abusive acts including malicious shouting, ridicule, and/or threats or other forms of 
corporal punishment (Policy 507).

Legal References: Minn.  Stat.  §  13.43,  Subd.  16  (School  District  or  Charter  School 
Disclosure of Violence or Inappropriate Sexual ContactPersonnel Data)
Minn. Stat. § 120B.22 (Violence Prevention Education) 
Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education) 
Minn. Stat. § 121A.035 (Crisis Management Policy)
Minn. Stat. § 121A.05 (Policy to Refer Firearms Possessor) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)
Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 
Minn. Stat. § 121A.64 (Notification)
Minn. Stat. § 121A.69 (Hazing Policy)
Minn. Stat. § 181.967, Subd. 5 (School District Disclosure of Violence or 
Inappropriate Sexual Contact)
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18 U.S.C. § 921 (Definition of Firearm)
20  U.S.C.  §  1400  et  seq.  (Individuals  with  Disabilities  Education 
Improvement Act of 2004)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21
L.Ed.2d 731 (1969)
Stephenson v. Davenport Cmty. Sch. Dist., 110 F.3d 1303 (8th Cir. 1997)
McIntire v. Bethel School, 804 F.Supp. 1415, 78 Educ. L.Rep. 828 (W.D.
Okla. 1992)
Olesen v. Board of Educ. of Sch. Dist. No. 228, 676 F.Supp. 820, 44 Educ. 
L.Rep. 205 (N.D. Ill. 1987)

Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 501 (School Weapons Policy) 
MSBA/MASA Model Policy 504 (Student Dress and Appearance) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 507 (Corporal Punishment) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 526 (Hazing Prohibition)
MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior by 
Students)
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Adopted:                              MSBA/MASA Model Policy 615
Orig. 1997

Revised:                               Rev. 2024 (Nov.)

615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR IEPS, 
SECTION 504 PLANS, AND LEP STUDENTS

I. PURPOSE

The purpose of the policy is to provide adequate opportunity for students identified as having 
individualized education program (IEP), Rehabilitation Act of 1973, Section 504 accommodation 
plan (504 plan), or English Learner (EL) needs to participate in statewide assessment systems 
designed to hold schools accountable for the academic performance of all students.

II. GENERAL STATEMENT OF POLICY

A. Minnesota Test of Academic Skills (MTAS)

1. The school district will utilize the existing annual review of IEPs or 504 plans to 
review, on a case-by-case basis, and determine how a student with a disability 
will participate in statewide testing.

2. Participation decisions will be made separately for mathematics, reading, and 
science. The assessment options are the Minnesota Comprehensive Assessment 
(MCA) and the MTAS.

3. Eligibility Requirements

a. The following requirements must be met for a student with a significant 
cognitive disability to be eligible for the MTAS:

(1) The IEP team must consider the student’s ability to access the 
MCA, with or without accommodations;

(2) The IEP must review the student’s instructional program to 
ensure that the student is receiving instruction linked to the 
general education curriculum to the extent appropriate. If 
instruction is not linked to the general education curriculum, the 
IEP team must review the student’s goals and determine how 
access to the general curriculum will be provided;

(3) The IEP team determined the student’s cognitive functioning to 
be significantly below age expectations. The team also 
determined that the student’s disability has a significant impact 
on his or her ability to function in multiple environments, 
including home, school, and community;

(4) The IEP team determined that the student needs explicit and 
intensive instruction and/or extensive supports in multiple 
settings to acquire, maintain, and generalize academic and life 
skills in order to actively participate in school, work, home, and 
community environments;

(5) The IEP team must document, in the IEP, reasons the MCA is or 
is not an appropriate measure of the student’s academic 
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progress and how the student would participate in statewide 
testing.

b. MTAS participation decisions must not be made on the following factors:

(1) Student’s disability category;

(2) Placement;

(3) Participation in a separate, specialized curriculum;

(4) An expectation that the student will receive a low score on the 
MCA;

(5) Language, social, cultural, or economic differences;

(6) Concern for accountability calculations.

B. Alternate ACCESS for ELs

1. The school district will utilize the existing annual review of IEPs or 504 plans to 
review, on a case-by-case basis, and determine how an identified EL student 
with a disability will participate in statewide testing.

2. Eligibility Requirements

a. The student must be identified as EL in MARSS in order to take an 
English language proficiency assessment.

b. The student must have a significant cognitive disability. If the student 
has been identified as eligible to take the MTAS in mathematics, reading, 
or science, the student meets this criterion. 

c. For students in grades that the MTAS is not administered: 

(1) the student must have cognitive functioning significantly below 
age level;

(2) the student’s disability must have a significant impact on his or 
her ability to function in multiple environments, including home, 
school, and community; and

(3) the student needs explicit and intensive instruction and/or 
extensive supports in multiple settings to acquire, maintain, and 
generalize academic and life skills in order to actively participate 
in school, work, home, and community environments.

d. The IEP team must consider the student’s ability to access the ACCESS, 
with or without accommodations.

e. The IEP team must document, in the IEP, reasons the MCA is or is not 
an appropriate English language proficiency assessment for the student.

3. Alternate ACCESS participation decisions must not be made on the following 
factors:
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a. Student’s disability category;

b. Participation in a separate, specialized curriculum;

c. Current level of English language proficiency;

d. The expectation that the student will receive a low score on the ACCESS 
for ELs;

e. Language, social, cultural, or economic differences;

f. Concern for accountability calculations.

C. EL Students New to the United States

EL students new to the United States will take all assessments, including all academic 
assessments (math, reading, and science), as well as the English Language Proficiency 
Assessment (ACCESS).

III. DEFINITION OF TERMS

See the current “Procedures Manual for the Minnesota Assessments” which is produced by the 
Minnesota Department of Education and available through 
minnesota.pearsonaccessnext.com/policies-and-procedures.

IV. GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS, OR 
EXEMPTIONS FOR TESTING

See Chapter 45 of the current “Procedures Manual for the Minnesota Assessments” and 
Guidelines for Administration of Accommodations and Linguistic Supports. 

V. RECORDS

All test accommodations, modifications, or exemptions shall be reported to the school district 
test administrator. The school district test administrator shall be responsible for keeping a list 
of all such test accommodations, modifications, and exemptions for school district audit 
purposes. Testing results will be documented and reported.

Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement Goals; Striving for Comprehensive 
Achievement and Civic Readiness)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Stat. § 125A.08 (Individualized Education Programs)
Minn. Rules Parts 3501.0660 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education)
Eligibility Requirements for the Minnesota Test of Academic Skills (MTAS) 
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/m
daw/mda2/~edisp/006087.pdf
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Alternate ACCESS for ELLs Participation Guidelines, 
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/m
daw/mdq5/~edisp/049763.pdf

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 616 (School District System Accountability)
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Adopted:                              MSBA/MASA Model Policy 701.1
Orig. 1996

Revised:                               Rev. 202200

701.1 MODIFICATION OF SCHOOL DISTRICT BUDGET

[Note:  The provisions of this policy substantially reflect the requirements of 
Minnesota Statutes.]

I. PURPOSE

The purpose of this policy is to establish procedures for the modification of the school district’s 
adopted revenue and expenditure budgets.

II. GENERAL STATEMENT OF POLICY

The policy of this school district is to modify its revenue and expenditure budgets in 
accordance with the applicable provisions of law.

III. REQUIREMENT

A. The school district’s adopted expenditure budget shall be considered the school 
board’s expenditure authorization for that school year.

B. If revisions or modifications in the adopted expenditure budget are determined to be 
advisable by the administration, the superintendent shall recommend the proposed 
changes to the school board.  The proposed changes shall be accompanied by 
sufficient and appropriate background information on the revenue and policy issues 
involved to allow the school board to make an informed decision.  A school board 
member may also propose modifications on that board member’s own motion, 
provided, however, the school board member is encouraged to review the proposed 
modifications with the superintendent prior to their being proposed so that the 
administration may prepare necessary background materials for the school board prior 
to its consideration of those proposed modifications.

C. If sufficient funds are not included in the expenditure budget in a particular fund to 
allow the proposed expenditure, funds for this purpose may not be expended from 
that fund prior to the adoption of an expenditure budget amendment by the school 
board to authorize that expenditure for that school year.  An amended expenditure 
shall not exceed the projected revenues available for that purpose in that fund.

D. The school district’s revenue budget shall be amended from time to time during a 
fiscal year to reflect updated or revised revenue estimates.  The superintendent shall 
make recommendations to the school board for appropriate revisions.  If necessary, 
the school board shall also make necessary revisions in the expenditure budget if it 
appears that expenditures would otherwise exceed revenues and fund balances in a 
fund.

Legal References: Minn. Stat. § 123B.77 (Accounting, Budgeting, and Reporting Requirement)

Cross References: MSBA/MASA Model Policy 701 (Establishment and Adoption of School District 
Budget)
MSBA Service Manual, Chapter 7
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Adopted: MSBA/MASA Model Policy 714
Orig. 2011

Revised:                                                                                         Rev. 2022

714 FUND BALANCES

[Note:  The provisions of this policy include the provisions of Statement No. 54 of the 
Governmental Accounting Standards Board (GASB).]

I. PURPOSE

The purpose of this policy is to create new fund balance classifications to allow for more useful 
fund balance reporting and for compliance with the reporting guidelines specified in Statement 
No. 54 of the Governmental Accounting Standards Board (GASB).

II. GENERAL STATEMENT OF POLICY

The policy of this school district is to comply with GASB Statement No. 54. To the extent a 
specific conflict occurs between this policy and the provisions of GASB Statement No. 54, the 
GASB Statement shall prevail.

III. DEFINITIONS

A. “Assigned” fund balance amounts are comprised of unrestricted funds constrained by 
the school district’s intent that they be used for specific purposes, but that do not meet 
the criteria to be classified as restricted or committed. In funds other than the general 
fund, the assigned fund balance represents the remaining amount that is not restricted 
or committed. The assigned fund balance category will cover the portion of a fund 
balance that reflects the school district’s intended use of those resources. The action to 
assign a fund balance may be taken after the end of the fiscal year. An assigned fund 
balance cannot be a negative number.

B. “Committed” fund balance amounts are comprised of unrestricted funds used for 
specific purposes pursuant to constraints imposed by formal action of the school board 
and that remain binding unless removed by the school board by subsequent formal 
action. The formal action to commit a fund balance must occur prior to fiscal year end; 
however, the specific amounts actually committed can be determined in the subsequent 
fiscal year. A committed fund balance cannot be a negative number.

C. “Enabling legislation” means legislation that authorizes a school district to assess, levy, 
charge, or otherwise mandate payment of resources from external providers and 
includes a legally enforceable requirement that those resources be used only for the 
specific purposes listed in the legislation.

D. “Fund balance” means the arithmetic difference between the assets and liabilities 
reported in a school district fund.

E. “Nonspendable” fund balance amounts are comprised of funds that cannot be spent 
because they are either not in spendable form or are legally or contractually required 
to be maintained intact. They include items that are inherently unspendable, such as, 
but not limited to, inventories, prepaid items, long-term receivables, non-financial 
assets held for resale, or the permanent principal of endowment funds.

F. “Restricted” fund balance amounts are comprised of funds that have legally enforceable 
constraints placed on their use that either are externally imposed by resource providers 
or creditors (such as through debt covenants), grantors, contributors, voters, or laws 
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or regulations of other governments, or are imposed by law through constitutional 
provisions or enabling legislation.

G. “Unassigned” fund balance amounts are the residual amounts in the general fund not 
reported in any other classification. Unassigned amounts in the general fund are 
technically available for expenditure for any purpose. The general fund is the only fund 
that can report a positive unassigned fund balance. Other funds would report a negative 
unassigned fund balance should the total of nonspendable, restricted, and committed 
fund balances exceed the total net resources of that fund.

H. “Unrestricted” fund balance is the amount of fund balance left after determining both 
nonspendable and restricted net resources. This amount can be determined by adding 
the committed, assigned, and unassigned fund balances.

IV. CLASSIFICATION OF FUND BALANCES

The school district shall classify its fund balances in its various funds in one or more of the 
following five classifications: nonspendable, restricted, committed, assigned, and unassigned.

V. MINIMUM FUND BALANCE

The school district will strive to maintain a minimum unassigned general fund balance of [ ____ 
percent of the annual budget.] [ ____ months of operating expenses.]

[Note:  School districts need to select one of the bracketed choices above and fill in 
the blank. The other bracketed choice should be deleted. If a minimum fund balance 
is specified, a stabilization arrangement such as that specified in Part IX below that 
sets aside specific stabilization amounts may not be necessary.]

VI. ORDER OF RESOURCE USE

If resources from more than one fund balance classification could be spent, the school district 
will strive to spend resources from fund balance classifications in the following order (first to 
last): restricted, committed, assigned, and unassigned. 

[Note:  The school board determines this order.]

VII. COMMITTING FUND BALANCE

A majority vote of the school board is required to commit a fund balance to a specific purpose 
and subsequently to remove or change any constraint so adopted by the board.

VIII. ASSIGNING FUND BALANCE

The school board, by majority vote, may assign fund balances to be used for specific purposes 
when appropriate. The board also delegates the power to assign fund balances to the following: 
____________________. [Specify individual(s), such as the superintendent, business 
manager, etc., or an entity, such as the finance committee, authorized to make these 
assignments.] Assignments so made shall be reported to the school board on a monthly basis, 
either separately or as part of ongoing reporting by the assigning party if other than the school 
board. 

An appropriation of an existing fund balance to eliminate a projected budgetary deficit in the 
subsequent year’s budget in an amount no greater than the projected excess of expected 
expenditures over expected revenues satisfies the criteria to be classified as an assignment of 
fund balance.
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IX. STABILIZATION ARRANGEMENTS

[Note:  If the school board has established any arrangement(s) for emergencies and 
other contingencies, the description(s) should be included in this section. The school 
board needs to specifically define the circumstances or conditions when these 
amounts may be used, which must be unanticipated adverse financial or economic 
circumstances. These circumstances or conditions cannot be situations that are 
expected to or which occur routinely. Stabilization arrangements should be reported 
as restricted or committed if they meet the criteria or, otherwise, should be reported 
as unassigned. They should not be reported as assigned.  If the school board does 
not have any such arrangements, this section should be deleted.]

X. REVIEW

The school board will conduct an annual review of the sufficiency of the minimum unassigned 
general fund balance level.

[Note:  The school board should determine the review period adequate for their 
school district and change “an annual” to “a quarterly” or “a monthly” or some other 
time frame if appropriate.]

Legal References: Statement No. 54 of the Governmental Accounting Standards 
Board

Cross References: MSBA Service Manual, Chapter 7, Education Funding None 
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Adopted:                              MSBA/MASA Model Policy 720
Orig. 1996

Revised:                               Rev. 202219

720 VENDING MACHINES

I. PURPOSE

The purpose of this policy is to establish procedures to govern vending machines installed in 
school facilities in the school district.

II. GENERAL STATEMENT OF POLICY

The policy of the school district is to contract for, supervise, maintain, and account for the 
proceeds from vending machines located in school facilities in a manner that is fair, that 
maximizes the revenues from those machines, that allows those revenues to be included in the 
budget of the facility in which they are generated, and that establishes controls to avoid fraud, 
theft, or the appearance of impropriety.

III. AUTHORIZATION

Automatic vending machines for the dispensing of food, beverages, or other approved items are 
authorized in any school facility in the school district provided that all contracts for such vending 
machines must be approved by the school board as provided in this policy.

[Note: This provision can be narrowed to apply only to specific facilities.]

IV. SUPERVISION; APPROVAL; LOCATION

A. All vending machines shall be under the supervision of the school principal or other 
person in charge of the facility in which the machine is located.  That administrator shall 
be responsible to supervise the machine in compliance with this policy and any 
applicable laws.

B. The items to be dispensed from a vending machine located in a school facility shall be 
approved by the principal or other person in charge of that facility.  All food, beverages, 
or other items approved shall be appropriate to the school setting.  Machines dispensing 
cigarettes or tobacco products are not authorized under any circumstances.  In the event 
a written complaint is filed with the superintendent regarding the approval or 
disapproval of any item, the school board, after proper review, shall make the final 
determination.

C. Vending machines may be approved that will dispense items only during certain hours, 
through the use of timers or otherwise.  Vending machines should not be operated in 
competition with the school cafeteria or food service.  The principal or other person in 
charge of the school facility may regulate the hours of operation of any machine.

D. Vending machines shall be located to meet any applicable building, fire, or life/safety 
codes and to provide convenience of operation, accessibility, and ease of maintenance.  
The principal or other person in charge of the facility shall review the location of each 
machine with appropriate maintenance and food service staff.
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V. CONTRACT APPROVAL

A. All contracts for the purchase or rental of vending machines shall be considered by the 
school board on a facility-by-facility basis.

[Note:  These provisions may need to be amended if the school board 
determines to contract for vending machine services on an exclusive and 
district-wide basis.]

B. If the estimated aggregate receipts from all vending machines located in a school facility 
will be $10,000 or more in a fiscal year, the contract for any vending machine in that 
facility must be awarded after the receipt of sealed bids and compliance with Minnesota 
Statutes sectionMinn. Stat. § 123B.52.

[Note:  This dollar figure is lower than the $175,000 statutory requirement for 
sealed bids but is recommended to protect the interests of the public.]

C. If the estimated aggregate receipts from all vending machines located in a school facility 
will be less than $10,000 in a fiscal year, the contract for any vending machine in that 
facility may be awarded after the receipt of two or more quotations after taking into 
consideration conformity with the specifications, terms of delivery, other conditions 
imposed in the call for quotations, and compliance with Minnesota Statutes sectionMinn. 
Stat. § 123B.52.

[Note:  This dollar figure is lower than the $25,000 statutory requirement for 
quotations but is recommended to protect the interests of the public.]

D. The contracting process shall be conducted in compliance with Minnesota Statutes 
sectionMinn. Stat. § 123B.52.  A copy of this policy shall be included in any specifications 
or request for proposals or quotations.  A record shall be kept of all bids or quotations 
received with the names, amounts, and successful bidder indicated.  All bids and 
quotations shall be kept on file as a public record for a period of at least one year after 
their receipt.

E. Any bid or quotation must specify all commissions to be paid from the machine and any 
other noncommission amounts to be paid as a result of the award of the contract.  The 
noncommission amounts include, but are not limited to, cash payments, in-kind 
payments, equipment donations, scholarship contributions, bonus payments, or other 
payments or contributions of any kind or nature.  The noncommission amounts shall be 
reduced to a cash equivalency and shall be specified on the bid or quotation as an 
additional amount to be paid for the award of the contract.

F. If a contract contains a provision allowing exclusivity, such as all machines in the 
building carrying only a certain manufacturer’s brand of pop, that provision must be 
reviewed by the administration prior to requesting bids or quotations to ensure that it 
does not conflict with other contracts of the school district.

G. All contracts for vending machines must be approved by the school board.  Any contract 
not made in compliance with this policy shall be void.  Any district employee signing an 
unauthorized contract may be subject to personal liability thereon and may be 
disciplined for said action.

H. All vending machines are to be installed at the expense of the facility in which located.  
All financial responsibility for the maintenance and repair of machines shall remain with 
the individual facility in which located to the extent not addressed in the contract.
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I. No teacher, administrator, school district employee, or school board member shall be 
interested, directly or indirectly, in a vending machine contract with the school district 
or personally benefit financially therefrom.

VI. ACCOUNTING

A. Proceeds from vending machine sales and contracts shall be under the control of the 
school board, shall be accounted for in one of the regular school district funds, and must 
be accounted for and reported in compliance with UFARS.

B. An amount equal to the amount of the proceeds from the machines in each facility shall 
be included in the budget of the facility in which the proceeds are generated.  That 
amount may be expended in accordance with established expenditure procedures.

C. Pursuant to the vending machine contract or otherwise, proper auditing and inventory 
control procedures shall be established to ensure that commissions are being correctly 
calculated and paid.  These controls must include daily, weekly, or other periodic 
inventories and written reconciliations of variances between inventory and cash.  Each 
time cash is removed from, or inventory is added to a machine, a written reconciliation 
between cash and inventory must be performed by the person taking the cash from the 
machine and must be signed by the principal or other person in charge of the facility.  
The original written reconciliation reports shall be filed with the business office monthly 
and a copy shall be retained by the principal’s office.

Legal References: Minn. Stat. § 123B.20 (Dealing in School Supplies)
Minn. Stat. § 123B.52 (Contracts)
Minn. Stat. § 471.345 (Uniform Municipal Contracting LawContracts)
Minn. Stat. § 471.87 (Public Officers, Interest in Contract; PenaltyConflict of 
Interest)

Cross References: MSBA/MASA Model Policy 210 (Conflict of Interest – School Board Members)
MSBA/MASA Model Policy 702 (Accounting)
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Adopted:                              MSBA/MASA Model Policy 802
       Orig. 1995

Revised:                               Rev. 2024

802 DISPOSITION OF OBSOLETE EQUIPMENT AND MATERIAL

[NOTE: The provisions of this policy substantially reflect statutory requirements.]

I. PURPOSE

The purpose of this policy is to provide guidelines for the superintendent to assist in timely 
disposition of obsolete equipment and material.

II. GENERAL STATEMENT OF POLICY

Effective use of school building space, and consideration for safety of personnel, will at times 
require disposal of obsolete equipment and material.

III. DEFINITIONS

A. “Contract” means an agreement entered into by the school district for the sale of 
supplies, materials, or equipment.

B. “Official newspaper” is a regular issue of a qualified legal newspaper.

IV. MANNER OF DISPOSITION

A. Authorization

The superintendent shall be authorized to dispose of obsolete equipment and materials 
by selling it at a fair price consistent with the procedures outlined in this policy.  Any 
sale exceeding the minimum amount for which bids are required must first be 
specifically authorized by the school board.  The superintendent shall be authorized to 
properly dispose of used books, materials, and equipment deemed to have little or no 
value.

B. Contracts Over $175,000

1. If the value of the equipment or materials is estimated to exceed $175,000, 
sealed bids shall be solicited by two weeks’ published notice in the official 
newspaper.  This notice shall state the time and place of receiving bids and 
contain a brief description of the subject matter.  Additional publication in the 
official newspaper or elsewhere may be made as the school board shall deem 
necessary.

2. The sale shall be awarded to the highest responsible bidder, be duly executed 
in writing, and be otherwise conditioned as required by law.

3. A record shall be kept of all bids, with names of bidders and amounts of bids, 
and an indication of the successful bid.  A bid containing an alteration or 
erasure of any price contained in the bid which is used in determining the 
highest responsible bid shall be rejected unless the alteration or erasure is 
corrected by being crossed out and the correction printed in ink or typewritten 
adjacent thereto and initialed in ink by the person signing the bid.
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4. In the case of identical high bids from two or more bidders, the school board 
may, at its discretion, utilize negotiated procurement methods with the tied 
high bidders so long as the price paid does not go below the high tied bid 
price.  In the case where only a single bid is received, the school board may, 
at its discretion, negotiate a mutually agreeable contract with the bidder so 
long as the price paid does not fall below the original bid.  If no satisfactory 
bid is received, the board may readvertise.

5. All bids obtained shall be kept on file for a period of at least one year after 
their receipt.  Every contract made without compliance with the foregoing 
provisions shall be void.

6. Data submitted by a business to a school in response to a request for bids are 
private until opened.  Once opened, the name of the bidder and the dollar 
amount specified become public; all other data are private until completion of 
the selection process, meaning the school has completed its evaluation and 
ranked the responses.  After completion of the selection process, all data 
submitted by all bidders are public except trade secret data.  If all responses 
are rejected prior to completion of the selection process, all data remain 
private, except the name of the bidder and the dollar amount specified which 
were made public at the bid opening for one year from the proposed opening 
date or until resolicitation results in completion of the selection process or until 
a determination is made to abandon the purchase, whichever occurs sooner, 
at which point the remaining data becomes public.  Data created or 
maintained by the school district as part of the selection or evaluation process 
are protected as nonpublic data until completion of the selection or evaluation 
process.  At that time, the data are public with the exception of trade secret 
data.

C. Contracts From $25,000 to $175,000

If the amount of the sale is estimated to exceed $25,000 but not to exceed $175,000, 
the contract may be made either upon sealed bids in the manner directed above or by 
direct negotiation, by obtaining two or more quotations for the purchase or sale when 
possible, and without advertising for bids or otherwise complying with the 
requirements of competitive bidding notice.  All quotations obtained shall be kept on 
file for a period of at least one year after receipt.

D. Contracts $25,000 or Less

If the amount of the sale is estimated to be $25,000 or less, the contract may be 
made either upon quotation or in the open market, in the discretion of the school 
board.  The sale in the open market may be by auction.  If the contract is made on 
quotation, it shall be based, so far as practicable, on at least two quotations which 
shall be kept on file for a period of at least one year after receipt.

E. Electronic Sale of Surplus Supplies, Materials, and Equipment

Notwithstanding the other procedural requirements of this policy, the school district 
may contract to sell supplies, materials, and equipment which is surplus, obsolete, or 
unused through an electronic selling process in which purchasers compete to purchase 
the supplies, materials, or equipment at the highest purchase price in an open and 
interactive environment.
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F. Notice of Quotation

Notice of procedures to receive quotations shall be given by publication or other 
means as appropriate to provide reasonable notice to the public.

G. Sales to Employees

No officer or employee of the school district shall sell or procure for sale or possess or 
control for sale to any other officer or employee of the school district any property or 
materials owned by the school district unless the property and materials are not 
needed for public purposes and are sold to a school district employee after reasonable 
public notice, at a public auction or by sealed response, if the employee is not directly 
involved in the auction or sale process.  Reasonable notice shall include at least one 
week’s published or posted notice.  A school district employee may purchase no more 
than one motor vehicle from the school district at any one auction.  This section shall 
not apply to the sale of property or materials acquired or produced by the school 
district for sale to the general public in the ordinary course of business.  Nothing in 
this section shall prohibit an employee of the school district from selling or possessing 
for sale public property if the sale or possession for sale is in the ordinary course of 
business or the normal course of the employee’s duties.

H. Exceptions for Surplus School Computers

1. A school district may bypass the requirements for competitive bidding and is 
not subject to any other laws relating to school district contracts if it is 
disposing of surplus school computer and related equipment, including a tablet 
device, by conveying the property and title to:

a. another school district;

b. the state department of corrections;

c. the board of trustees of Minnesota State Colleges and Universities;

d. the family of a student residing in the district whose total family 
income meets the federal definition of poverty; or

e. a charitable organization under section 501(c)(3) of the Internal 
Revenue Code that is registered with the attorney general’s office for 
educational use.

2. If surplus school computers are not disposed of as described in Paragraph 1., 
upon adoption of a written resolution of the school board, when updating or 
replacing school computers, including tablet devices, used primarily by 
students, the school district may sell or give used computers or tablets to 
qualifying students at the price specified in the written resolution.  A student is 
eligible to apply to the school board for a computer or tablet under this 
subdivision if the student is currently enrolled in the school and intends to 
enroll in the school in the year following the receipt of the computer or tablet.  
If more students apply for computers or tablets than are available, the school 
must first qualify students whose families are eligible for free or reduced-price 
meals and then dispose of the remaining computers or tablets by lottery.
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Legal References: Minn. Stat. § 13.591 (Business Data)
Minn. Stat. § 15.054 (Sale or Purchase of State Property; Penalty)
Minn. Stat. § 123B.29 (Sale at Auction)
Minn. Stat. § 123B.52 (Contracts)
Minn. Stat. § 471.345 (Uniform Municipal Contracting Law)
Minn. Stat. § 471.85 (Property Transfer; Public Corporations)
Minn. Stat. § 645.11 (Published Notice)

Cross References: MSBA School Law Bulletin “F” (School District Contract and Bidding 
Procedures)
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Revised:                               Rev. 202212

710 EXTRACURRICULAR TRANSPORTATION

I. PURPOSE

The purpose of this policy is to make clear to students, parents, and staff the school district’s 
policy regarding extracurricular transportation.

II. GENERAL STATEMENT OF POLICY

The determination as to whether to provide transportation for students, spectators, or 
participants to and from extracurricular activities shall be made solely by the school district 
administration.  This determination shall include, but is not limited to, the decision to provide 
transportation, the persons to be transported, the type or method to be utilized, all 
transportation scheduling and coordination, and any other transportation arrangements or 
decisions.  Employees who are involved in extracurricular activities shall be advised by the 
administration as to the transportation arrangements made, if any.

III. ARRANGEMENT OF EXTRACURRICULAR TRANSPORTATION

School district employees shall not undertake independent arrangement, scheduling, or 
coordination of transportation for extracurricular activities unless specifically directed or 
approved by the school district administration.  All transportation arrangements made by a 
school district employee must be approved by a building administrator.  If the school district 
makes no arrangements for extracurricular transportation, students who wish to participate are 
responsible for arranging for or providing their own transportation. 

IV. NO EMPLOYEE TRANSPORTATION OF STUDENTS WITH PERSONAL VEHICLES

An employee must not use a personal vehicle to transport one or more students except as 
provided herein. However, employees may make appropriate transportation arrangements for 
students as necessary in an emergency or other unforeseeable circumstance.

In a nonemergency situation, an employee must get prior, written approval from the 
administration before transporting a student in a personal vehicle.  If a school vehicle is 
available, the employee will use the school vehicle.  The administration has the sole discretion 
to make a final determination as to the appropriate use of a personal vehicle to transport one 
or more students.

If any emergency transportation arrangements are made by employees pursuant to this section, 
the relevant facts and circumstances shall be reported to the administration as soon thereafter 
as practicable.

All vehicles used to transport students shall be properly registered and insured.

[Note:  This policy provides that employees may use a personal vehicle to transport students 
in an emergency or other unforeseeable circumstance.  An “emergency or other 
unforeseeable circumstance” does not include situations where regular transportation is 
available or scheduled. 
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For example, if a scheduled extracurricular event occurs outside of the school district and the 
school district transports a team or group of students to and from the event, an employee 
would be prohibited by law from using a personal vehicle to transport some students to the 
event.  In contrast, if a student attending this same event became ill or injured and required 
immediate transportation home or to a health care facility, the exigent need to transport one 
student would not constitute regular or scheduled transportation.  An employee would have 
authority to transport the student in a personal vehicle under these circumstances, if using a 
vehicle that is properly registered and insured.  The expectation of the school district is that 
the employee would immediately contact administration about these circumstances to ensure 
oversight of the employee’s use of this exception.

Nonregular and nonscheduled transportation also would include situations where some 
notice may be provided of the need for transportation to a nonscheduled event for which 
transportation generally is not provided by the school district.  For example, a group of 
students may participate in a scheduled debate competition for which regular school district 
transportation is provided.  Two students advance to a regional competition the following 
day.  Transportation would not have been scheduled to the regional competition as the 
students’ advancement was not predicted.  These circumstances may justify an employee’s 
use of a personal vehicle to transport the two students to the regional competition, if the 
vehicle is properly registered and insured.  Because the employee has sufficient time to 
contact an administrator, advance written permission by an administrator would be expected 
for the purpose of overseeing that the reasons for an employee using a personal vehicle 
comply with the requirements of the law.]

V. FEES

In its discretion, the school district may charge fees for transportation of students to and from 
extracurricular activities conducted at locations other than school, where attendance is optional.

Legal References: Minn. Stat. § 123B.36 (Authorized Fees)
Minn. Stat. § 169.011, Subd. 71(a) (Definitions of a School Bus)
Minn. Stat. § 169.454, Subd. 13 (Type III Vehicle Standards – 
Exemption)

Cross References: MSBA/MASA Model Policy 610 (Field Trips)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA Service Manual, Chapter 2, Transportation
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Member _____________________ introduced the following Resolution and moved its adoption:

RESOLUTION REGARDING THE USE OF EMPLOYEES’ PERSONAL VEHICLES FOR 
EXTRACURRICULAR ACTIVITIES

WHEREAS, Minnesota law authorize the School Board to adopt District policies, procedures, and 
processes; 

WHEREAS, the School Board adopted District Policy 710 - Extracurricular Transportation on 
December 14, 2011;

WHEREAS, the District has evaluated the financial, personnel, and other resources required for 
District provided transportation for extracurricular activities and has determined that providing 
transportation for extracurricular activities is not feasible in all circumstances;

WHEREAS, District Policy 710 dictates that, if the District makes no arrangements for 
extracurricular transportation, District students who wish to participate in the extracurricular are 
responsible for arranging for or providing their own transportation;

WHEREAS, District Policy 710 generally prohibits District employees from undertaking 
independent arrangement, scheduling, and coordination of transportation for extracurricular 
activities unless specifically directed or approved by the District’s administration;

WHEREAS, District Policy 710 generally prohibits District employees from using their personal 
vehicles to transport District students for extracurricular activities absent an emergency 
circumstance;

WHEREAS, District employees may be the parent/guardian of a District student and responsible 
for arranging transportation for their own student/child for extracurricular activities;

WHEREAS, the School Board has determined that it does not intend to curtail District employees, 
acting as the parent/guardian of their own District student, from transporting other District students 
as part of a carpool for extracurricular activities;

WHEREAS, the District understands the rulings in Verhel v. Indep. Sch. Dist. No. 709, 359 
N.W.2d 579 (Minn. 1984), and Fenrich v. The Blake School, 920 N.W.2d 195 (Minn. 2018), which 
generally relate to liability for transportation for extracurricular activities; 

WHEREAS, the District has evaluated the safety considerations specific to the District providing 
transportation for extracurricular activities and specific to alternative transportation for 
extracurricular activities, including transportation provided by a District employee who is the 
parent/guardian of a District student participating in the extracurricular activity;



WHEREAS, the District has evaluated the possible legal consequences specific to the District 
providing transportation for extracurricular activities and specific to District employees who are 
the parent/guardian of a District student providing transportation, as well as the immunities the 
District has under Minnesota law, including Minnesota Statutes Section 466.03, subdivision 6; and

WHEREAS, the District has evaluated other social and political factors specific to the District 
providing transportation for extracurricular activities and specific to District employees who are 
the parent/guardian of a District student providing transportation. 

NOW, THEREFORE, BE IT RESOLVED by the School Board of Independent School District 
No. 177, Windom Area Schools, as follows:

1. In light of the District’s balancing of policy objectives as described in this resolution, the 
District will allow District employees, who are the parent/guardian of a District student, to 
use their personal vehicles to transport other District students for extracurricular activities 
when the District has not provided transportation for the extracurricular activity and when 
their own student/child is also a passenger in the vehicle and participating in the 
extracurricular activity. The Board determines that under these circumstances, such District 
employees are acting in their personal capacity as parents/guardians to District students and, 
as such, are not acting in a manner inconsistent with the requirements of District Policy 710.

2. In light of the District’s balancing of policy objectives as described in this resolution, the 
District will not provide any supervision for District employees engaged in the transportation 
of District students pursuant to this resolution. The District will not coordinate, oversee, or 
provide instruction or guidance regarding any transportation arrangement a District 
employee makes with another student’s parents/guardians pursuant to this resolution. 
Parents/guardians who choose to allow their student to be transported to an extracurricular 
by a District employee pursuant to this resolution shall be solely responsible to supervise, 
provide, arrange for, and/or ensure safe and law-abiding transportation for extracurricular 
activities and shall assume all liability related to such transportation.

The motion for the adoption of this Resolution was duly seconded by _____________________ 
and upon a vote being taken, the following voted in favor of this Resolution:

And the following voted against this Resolution:  

Whereupon this Resolution was declared duly passed and adopted.

Commented [KN1]:  Consider whether you 
want to limit it to just these circumstances or whether 
you want to strike this language, which would broaden 
it to allow such employees to drive their kids’ friends 
home even when a bus is available. If you have other 
restrictions in place to excuse a kid from riding the 
bus, such as written parental consent authorizing a 
student to ride with another kid’s parents, that same 
requirement would still apply.

Commented [KN2]:  I would recommend 
limiting it to these circumstances to more clearly 
maintain the argument that the employee is acting in a 
personal capacity, but if you’d like to adjust any of 
this, we certainly can.
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Amanda Wilson 
QUALIFICATIONS  

• Current MN Licensure as 
Director of Special Education 
& School Psychologist 

• 20+ years working in special 
education 

• Experience as itinerant and 
site-based service provider 

• Background providing 
services in a variety of 
educational settings 

EMAIL  

awilson@isd177.com 

 

 
EXPERIENCE 

 

 

2023 - PRESENT 

Special Education Coordinator & School Psychologist | Windom Area Schools 

2016 –2023 

School Psychologist | Windom Area Schools | Windom, MN 

2015 –2016 

School Psychologist | SWWC Service Cooperative | Marshall, MN 

2011 –2014 

School Psychologist | Midcentral Educational Cooperative | Platte, SD 

2008 –2011 

Behavior Therapist & School Psychology Intern | South Dakota Developmental 
Center | Redfield, SD 

2003 –2006 

Special Education Teacher | Osborn School District | Phoenix, AZ 

SKILLS & ACCOMPLISHMENTS  

 

• Site-based leader of Windom Area Schools’ special education department 
and evaluation team since 2023-24 school year 

• Coordinator of preschool, elementary, and middle/high school student 
support and pre-referral teams 

• Planning and leading meaningful, engaging professional development 
sessions  

• Developing and implementing procedures related to special education 
paperwork, suicide risk screening, and school safety 

• Creating resources for school staff to enhance effectiveness and efficiency 
of instruction, data collection, & reporting 

• Facilitating of special education meetings related to eligibility, IEP 
revisions, student discipline, and due process complaints 

• Designing master and staff schedules for special education program  

EDUCATION 
 

 

Saint Mary’s University of Minnesota | Minneapolis, MN 
Graduate Certificate | Educational Administration | Director of Special Education 

University of South Dakota | Vermillion, SD 
Ed.S. | Counseling & Psychology in Education | School Psychology 

University of Minnesota | Morris, MN 
B.A.  | Political Science | International Relations Emphasis 

 



 
 

 

 

June 17, 2025 

 

The following individuals are represented under the District Staff/Non-Union Employee contracts.  These 
contracts have been updated for the 2026 and 2027 fiscal year. The final costing for these contracts is listed 
below.  

 

Blouin, Marcie 
Borer, Mandie 
Cerda Juarez, Antonio 
Christoffer, Ryan 
Gilbertson, Caitlyn 
Grant, Trisha 
Haken, Teresa 
Holtz, Doug 
Raverty, Jana 
Rogotzke, George 
Seberson, Michelle 
Taylor, Craig 
Van Dyke, Heather 
Van Meveran, Josh 
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