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HIGH SCHOOL DISTRICT

Committee of the Whole Meeting Agenda

Township High School District 214 Board of Education
Thursday, June 12, 2025, 7:00 PM
Forest View Educational Center
2121 South Goebbert Road
Arlington Heights, IL 60005

Call to Order (In the Theater)
1.1. Roll Call

Pledge of Allegiance
Approval of the Agenda

Approval of the Minutes
May 29, 2025, open and closed minutes

Board Recognition

5.1. Howard Lester Award

5.2. Students with Perfect ACT Scores
5.3. IHSA Journalism State Series

5.4. Superstate Band Festival

5.5. Girls Basketball

5.6. Boys Basketball

5.7. Girls Track and Field

5.8. Coach Ken Grams, Elk Grove
Reconvene in the Board Room

Public Comments
Members of the public, especially residents of District 214, are welcome to contribute during
public comments. To do so, you must sign up before the start of the meeting.

Roll Call Action Items

8.1. Approval of Accounts Payable
Approval of the bills payable listings for June 12, 2025

Discussion Items

9.1. Business of the Board

9.1.1. Proposed Changes to Board Policy



10.

11.

12.

First reading of proposed changes to Board Policy as suggested by IASB PRESS
service.

9.2. Business Services

9.2.1. 2025-2026 Tentative Budget
First presentation of the tentative budget and timeline for budget approval.

9.3. Community Engagement and Outreach

9.3.1. Community Engagement Agreement with EOSullivan
Discussion of approval of an agreement with EOSullivan Consulting to support the
district’s community engagement efforts across four key phases.

9.3.2. Apptegy, Inc. Contract
Discussion of approval of a one-year agreement with Apptegy, Inc. for website
development, hosting, and platform services.

9.4. Teaching and Learning

94.1. University of Illinois Learning Sciences Research Institute Contract
Contract with the University of lllinois to facilitate professional development
engagements with our sender districts for the 2025-2026 school year.

94.2. Approval of Title I Waivers
Discussion of approval of schoolwide Title I waivers.

Closed Session
10.1. Motion to go into closed session for the purpose of discussing:

e The appointment, employment, compensation, discipline, performance, or dismissal
of specific employees, specific individuals who serve as independent contractors in
an educational setting, or legal counsel for the public body.

10.2. Motion to adjourn closed session
Roll Call Action Items

11.1. Approval of Personnel Transaction Reports
Approval of Personnel Transaction Reports for June 12, 2025.

Adjournment
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HIGH SCHOOL DISTRICT

BUSINESS MEETING MINUTES

Township High School District 214 Board of Education
Thursday, May 29, 2025 at 7:00 PM
Forest View Educational Center
2121 South Goebbert Road
Arlington Heights, IL 60005

Present: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer
Absent: Vicki Chung

1. Call to Order
1.1. President Kreutzer called the meeting to order at 7:00 pm.

2. Pledge of Allegiance

3. Approval of the Agenda
Motion by Frank Fiarito with second by Mark Hineman
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

4. Approval of the Minutes
Motion by Frank Fiarito with second by Mary Kay Baldino
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

5. Board Recognition
5.1. Community Partner Recognition
Nicholas & Associates was recognized for their support of student internships in diverse career
fields, including architecture, design and sports management.

5.2. Student Recognition
College Board National Recognition Program

Buffalo Grove High School

e Esteban Aguirre Garcia e Edwin Alvino-Salgado
e Amaud B Jourdain e Chris Chi
® Diego Damian e Joe Enkhnyam
e Mariana Kataoka e Maya Limas
e Jonathan Rivera Manzo e Jordan Serrano
e Olivia Teodorczak e Anna Velasco
e Katheryne Velasquez e Maddix Watson
Elk Grove High School

e Aryan Patel
Rolling Meadows High School



e Benjamin Biazo e Jranett Camacho

e Mikaela Carreon e Thomas Daly

e James Davis e Luis Gil-Lara

e Aiden Laguna e Corinne Love

e Avi Patel e Alina Pietreanu
e Emily Quiroz e Armando Segura
e Kenneth Tran ® Oscar Zalewski
e Kate Foley e Sandra Popa

e Alex Martinez e Emily Schnitzer
e Amreen Tejani e Allison Dahlstrom
e Gianna Pastorello e Lucille Neuman
e Johnathan Sroka e Ann Varghese

Dr. David R. Schuler Redefining Ready! Scholarship Recipients
Dr. Schuler presented the students with their scholarships named in his honor, funded though the

D214 Foundation.
e Ann Varghese Buffalo Grove High School

e Allison Dahlstrom Elk Grove High School

e Emily Schnitzer Elk Grove High School

e Amreen Tejani John Hersey High School

e Alex Martinez Prospect High School

e Lucille Neuman Prospect High School

e Kate Foley Rolling Meadows High School
e Gianna Pastorello  Rolling Meadows High School
e Johnathan Sroka Rolling Meadows High School
e Sandra Popa Wheeling High School

Richard W. Calisch Arts Unlimited Award
David Calish presented the students with their awards named in memory of his father, a
supporter of the arts.

e Michael Morrison  Buffalo Grove High School

e Emily Fiorito Elk Grove High School

e Abigail Homoly John Hersey High School

e Maggie Schram Prospect High School

e Makayla Ceballos  Rolling Meadows High School
e Jonathan Salgado =~ Wheeling High School

6. Public Comments
Dr. Tim Burns, parent, spoke to the Board about the fine arts academic program and the fees
involved.

7. Superintendent Report
Superintendent Rowe reported that moving graduation indoors due to weather last week has set in
motion a review of graduation practices and consider moving to a larger facility.

Dr. Rowe reflected on the past school year: Prospect app creators, Hersey’s hack-a-thon, Rolling
Meadows’ Macy’s runway show, scholarships, the auto program, Prospect named a national Blue



Ribbon School, the AP honor roll, finance competition, start-up showcase, 30 years of Wildstang,
Rolling Meadows winning the cereal bowl, the completion of the Georgia tiny homes for veterans
village, robot rumble, Pete Duffer Bears Teacher Recognition and Paul Kelly principal of the year.
D214 continues to be a national leader in pathways with 844 career pathway endorsements, over 34%
of all pathways in Illinois. Prospect music, Hersey midwest clinic, Prospect played at the World War
2 Memorial in Washington DC, a trio from Wheeling sang the national anthem, Elk Grove celebrated
the winningest softball coach in history, Wheeling’s mariachi band, and state championships for
things like bowling, cheer, and track.

Tomorrow is the last day of school. It’s been a tremendous school year.

8. Board Member Updates

e Bill Dussling reported that he attended Wheeling’s graduation, the 60th commencement at
Wheeling.

e Frank Fiarito reported he attended the vocational breakfast, the bilingual ceremony, the youth
apprenticeship recognition, salute to staff, and graduation.

e Mark Hineman reported he attended the Math Collaboration, college fair, Wildstang, ice
hockey championships, many musicals, the Love Your Brain 5K, the state track meet, the
super mileage event, the vocational awards, teacher appreciation luncheon, coffee with
principal at Rolling Meadows, the PAC house open house, Hersey graduation, and safety
meetings.

e Mary Kay Baldino reported she attended the AVID celebration at Wheeling, the Wheeling
mariachi band, the Rolling Meadows orchestra concert, PAC house open house, and
specialized schools graduations.

e Joe Sagerer reported he attended the Elk Grove concert, sparkling light music, talent shows,
Wheeling AVID celebration, Elk Grove art awards, PAC house, specialized schools
graduations, Prospect graduation, and the Mt. Prospect civic connections at the library.

e Alva Kreutzer reported she attended the 51st Those Who Excel ISBE awards, Buffalo Grove
graduation, and will be presenting at the Joint Annual Conference; a new delegate for the
assembly will be needed.

9. Consent Items
Motion by Frank Fiarito with second by Joe Sagerer
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

Business Services
9.1.1.Approval of NSSEO Resolution

9.1.2.Approval of NSSEO Budget

9.1.3.Approval of Diploma, Graduation, Yearbook and Photography Contract Extension

Community Engagement and Outreach
9.1.4.Approval of Community Education and Annual Report Printing Bid

Student Services
9.1.5.Approval of INGCO Translator Services Contract

9.1.6.Approval of Yale's RULER Program - Social Emotional Learning Curriculum

10. Roll Call Action Items
10.1. Approval of Accounts Payable



Motion by Joe Sagerer with second by Bill Dussling
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

10.2. Approval of Financial Reports March 2025
Motion by Frank Fiarito with second by Mark Hineman
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

10.3. Approval to Dispose of Closed Session Audio Recordings Pursuant to the Open Meetings Act
Motion by Frank Fiarito with second by Mark Hineman
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

10.4. Approval of the Freedom of Information Act Report
Motion by Bill Dussling with second by Mary Kay Baldino
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

11. Closed Session
11.1. Motion to go into closed session for the purpose of discussing:

e The appointment, employment, compensation, discipline, performance, or dismissal of
specific employees, specific individuals who serve as independent contractors in an
educational setting, or legal counsel for the public body.

e Student Discipline
Motion by Mark Hineman with second by Joe Sagerer
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

The Board went into closed session at 8:00 pm.

11.2. Motion to adjourn closed session
Motion by Frank Fiarito with second by Mary Kay Baldino
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

The Board reconvened in open session at 8:52 pm.

12. Roll Call Action Items
Business of the Board

12.1.1. Student Discipline Case 24-25-13

Motion to expel the student from Student Discipline case # 24-25-13 for violation of school rules
and Board Policy 7:190 for the remainder of the school year through May 29, 2027.

Motion by Mark Hineman with second by Bill Dussling

Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

Human Resources

12.1.2. Approval of Personnel Transaction Reports
Motion by Joe Sagerer with second by Mary Kay Baldino
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

12.1.3. Approval of a Notice to Remedy, Thomas Ringrose
Motion by Frank Fiarito with second by Mark Hineman
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

12.1.4. Approval of Job Descriptions



Motion by Mary Kay Baldino with second by Bill Dussling
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

13. Adjournment
Motion by Bill Dussling with second by Frank Fiarito
Aye: Bill Dussling, Frank Fiarito, Mark Hineman, Alva Kreutzer, Mary Kay Baldino, Joe Sagerer

The Board meeting adjourned at 8:56 pm.

Alva Kreutzer, President Frank Fiarito, Vice President



TOWNSHIP HIGH SCHOOL DISTRICT 214
2121 S GOEBBERT RD I 4
ARLINGTON HEIGHTS, IL 60005

HIGH SCHOOL DISTRICT

Discover your future.
ACCOUNTS PAYABLE LISTING
CHECKS DATED June 12, 2025
BOARD APPROVAL DATE June 12, 2025
“An Equal Employment and Equal Education Opportunity Agency” Tim J. Keeley

Associate Superintendent of Business Services



Township High School District 214

Check Listing

Fiscal Year: 2024-2025

Criteria:

Bank Account: District 214 Accounts Payable 444-371-9 From Date: 6/12/2025 To Date: 6/12/2025

From Check: 775597 To Check: 775872
From Voucher: 2342 To Voucher: 2342

Check Number Date Payee Amount Voucher  Status Type Cleared?
775597 06/12/2025 303 Taxi $11,534.80 2342 Printed Expense O
775598 06/12/2025 5 STAR INTERPRETING $190.00 2342 Printed Expense D
775599 06/12/2025 A & J Sewer Service Inc $1,577.00 2342 Printed Expense |:|
775600 06/12/2025 Academy Engraving Co $75.00 2342 Printed Expense |:|
775601 06/12/2025 Accurate Biometrics Inc. $3,312.00 2342 Printed Expense |:|
775602 06/12/2025 ACF GLOBAL LOGISTICS $1,961.00 2342 Printed Expense O
775603 06/12/2025 Addison Building Material Co $20.88 2342 Printed Expense |:|
775604 06/12/2025 Adolph Kiefer & Assocs $2,967.49 2342 Printed Expense O
775605 06/12/2025 Al Warren Oil Co $45,884.79 2342 Printed Expense O
775606 06/12/2025 ALBRECHT, ANNIE $15.50 2342 Printed Expense D
775607 06/12/2025 ALIOSIUS, DEANNA M $750.00 2342 Printed Expense D
775608 06/12/2025 ALISON LAMBERT, M ED, CALP $1,360.00 2342 Printed Expense O
775609 06/12/2025 ALL AMERICAN EQUIPMENT $2,057.80 2342 Printed Expense D

REPAIRS LLC
775610 06/12/2025 ALLEN, KARI $58.55 2342 Printed Expense O
775611 06/12/2025 Alpha Baking Co Inc $1,5659.47 2342 Printed Expense O
775612 06/12/2025 Alro Steel Corporation $450.50 2342 Printed Expense |:|
775613 06/12/2025 ALTA LANGUAGE SERVICES INC $1,246.00 2342 Printed Expense O
775614 06/12/2025 ALTSCHULER, WENDY $226.05 2342 Printed Expense D
775615 06/12/2025 American Oultfitters $1,976.70 2342 Printed Expense |:|
775616 06/12/2025 American Welding Society Inc $273.00 2342 Printed Expense |:|
775617 06/12/2025 Anderson Lock Company Ltd $11,122.20 2342 Printed Expense O
775618 06/12/2025 APPERSON EDUCATION $2,713.02 2342 Printed Expense O
PRODUCTS INC

775619 06/12/2025 Apple $631.98 2342 Printed Expense O

Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page:



Township High School District 214

Check Listing

Fiscal Year: 2024-2025

Criteria:
Bank Account: District 214 Accounts Payable 444-371-9 From Date: 6/12/2025 To Date: 6/12/2025
From Check: 775597 To Check: 775872
From Voucher: 2342 To Voucher: 2342

Check Number Date Payee Amount Voucher  Status Type Cleared? Clear Date Void Date
775620 06/12/2025 Apple Computer, Inc $301,674.30 2342 Printed Expense |:|
775621 06/12/2025 Arlington Rental $1,660.00 2342 Printed Expense |:|
775622 06/12/2025 ARREDONDO, ASUSENA $300.00 2342 Printed Expense D
775623 06/12/2025 ASU LEARNING ENTERPRISE $950.00 2342 Printed Expense O
775624 06/12/2025 Audio Enhancement Inc $48,863.09 2342 Printed Expense |:|
775625 06/12/2025 Axess Transportation $30,541.00 2342 Printed Expense |:|
775626 06/12/2025 B & H Photo Video Inc $18,020.21 2342 Printed Expense |:|
775627 06/12/2025 Bach Company $4,883.00 2342 Printed Expense O
775628 06/12/2025 Badminton Warehouse $1,239.80 2342 Printed Expense |:|
775629 06/12/2025 Bailey Pottery Equipment Corporation $79.92 2342 Printed Expense |:|
775630 06/12/2025 E&r:mer Plumbing Supply Company $58.37 2342 Printed Expense O
775631 06/12/2025 Blick Art Materials Llc $444.60 2342 Printed Expense |:|
775632 06/12/2025 Bob'S Dairy Serv $601.68 2342 Printed Expense O
775633 06/12/2025 Bornquist Inc $8,171.56 2342 Printed Expense |:|
775634 06/12/2025 BREX SOLUTIONS LLC $187,751.50 2342 Printed Expense D
775635 06/12/2025 Broken Wagon Bison $450.00 2342 Printed Expense |:|
775636 06/12/2025 Brucker Company $228.00 2342 Printed Expense |:|
775637 06/12/2025 BSN Sports $22,475.44 2342 Printed Expense O
775638 06/12/2025 Buffalo Grove H S $448.50 2342 Printed Expense O
775639 06/12/2025 Burlington English Inc $27,072.00 2342 Printed Expense |:|
775640 06/12/2025 BUSINESSOLVER.COM $13,451.29 2342 Printed Expense O
775641 06/12/2025 CDW GOVERNMENT INC - 2 $226,831.73 2342 Printed Expense O
775642 06/12/2025 Cengage Learning Inc $940.50 2342 Printed Expense |:|

Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page: 2



Township High School District 214

Check Listing

Fiscal Year: 2024-2025

Criteria:
Bank Account: District 214 Accounts Payable 444-371-9 From Date: 6/12/2025 To Date: 6/12/2025
From Check: 775597 To Check: 775872
From Voucher: 2342 To Voucher: 2342

Check Number Date Payee Amount Voucher  Status Type Cleared? Clear Date Void Date
775643 06/12/2025 CHANG, CHRISTINA $11.65 2342 Printed Expense O
775644 06/12/2025 CHARLES EQUIPMENT ENERGY $1,678.32 2342 Printed Expense D

SYSTEMS

775645 06/12/2025 Chicago Classic Coach Llc $2,654.00 2342 Printed Expense |:|
775646 06/12/2025 Coca Cola Bottling Company $3,016.38 2342 Printed Expense |:|
775647 06/12/2025 COHO SWIM CLUB $4,436.00 2342 Printed Expense O
775648 06/12/2025 Com Ed Contractor Builder Serv $2,708.40 2342 Printed Expense |:|
775649 06/12/2025 Conant H.S. $300.00 2342 Printed Expense O
775650 06/12/2025 Conant H.S. $300.00 2342 Printed Expense |:|
775651 06/12/2025 Conant H.S. $250.00 2342 Printed Expense |:|
775652 06/12/2025 Concert Sound Systems $12,274.75 2342 Printed Expense O
775653 06/12/2025 Conglobal Industries Llc $1,925.00 2342 Printed Expense |:|
775654 06/12/2025 CONWAY, DENA $13.75 2342 Printed Expense |:|
775655 06/12/2025 COZEN O'CONNOR $3,000.00 2342 Printed Expense O
775656 06/12/2025 Cr Promotions Inc $1,980.40 2342 Printed Expense |:|
775657 06/12/2025 Crosstown Electric Inc $42,759.09 2342 Printed Expense |:|
775658 06/12/2025 Cs2 Design Group Llc $13,828.75 2342 Printed Expense |:|
775659 06/12/2025 Cushing & Company $4,770.00 2342 Printed Expense |:|
775660 06/12/2025 DEBLASIO, ANDREW $42.30 2342 Printed Expense O
775661 06/12/2025 Dell Computers - 2 $2,064.94 2342 Printed Expense |:|
775662 06/12/2025 Dell Marketing L.P. $5,972.32 2342 Printed Expense |:|
775663 06/12/2025 Demco $202.70 2342 Printed Expense O
775664 06/12/2025 Direct Fitness Solution $37,700.00 2342 Printed Expense |:|
775665 06/12/2025 Discount School Supply $1,277.69 2342 Printed Expense |:|

Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page: 3



Township High School District 214

Check Listing

Fiscal Year: 2024-2025

Criteria:

Bank Account: District 214 Accounts Payable 444-371-9 From Date: 6/12/2025 To Date: 6/12/2025

From Check: 775597 To Check: 775872
From Voucher: 2342 To Voucher: 2342

Check Number Date Payee Amount Voucher  Status Type Cleared?
775666 06/12/2025 DISCOVERY EDUCATION INC $534.75 2342 Printed Expense O
775667 06/12/2025 DONATI FLOORING AND $10,938.30 2342 Printed Expense D

RESTORATION INC

775668 06/12/2025 DOOR SYSTEMS ASSA ABLOY $1,325.00 2342 Printed Expense O
775669 06/12/2025 Dundee Crown H.S. $250.00 2342 Printed Expense |:|
775670 06/12/2025 DYNAMISM INC $268.23 2342 Printed Expense D
775671 06/12/2025 EASY ARCHIVE INC $750.00 2342 Printed Expense O
775672 06/12/2025 Easy Ice, LLC $5,550.00 2342 Printed Expense |:|
775673 06/12/2025 EBSCO INDUSTRIES INC. $1,742.34 2342 Printed Expense O
775674 06/12/2025 Edge Sports Apparel Llc $936.00 2342 Printed Expense |:|
775675 06/12/2025 ELEMENTAL SOLUTIONS LLC $14,780.31 2342 Printed Expense O
775676 06/12/2025 Elk Grove H S $454.41 2342 Printed Expense O
775677 06/12/2025 Elk Grove Village $11,384.93 2342 Printed Expense |:|
775678 06/12/2025 Eriketa Icka $240.00 2342 Printed Expense O
775679 06/12/2025 ESCALANTE, DEBBIE $23.25 2342 Printed Expense O
775680 06/12/2025 ESCOBEDO, NICOLE $40.00 2342 Printed Expense |:|
775681 06/12/2025 ESPARZA, SAUL $53.75 2342 Printed Expense O
775682 06/12/2025 Esscoe Llc $18,944.50 2342 Printed Expense |:|
775683 06/12/2025 European Sports $2,765.00 2342 Printed Expense O
775684 06/12/2025 Fabbrinis Flowers $410.00 2342 Printed Expense O
775685 06/12/2025 FaciliServ, Inc. dba BR Bleachers $265.00 2342 Printed Expense |:|
775686 06/12/2025 Field Turf Usa Inc $14,500.00 2342 Printed Expense O
775687 06/12/2025 FISCHER, ANNIE $5,353.00 2342 Printed Expense O
775688 06/12/2025 Follett Content Solutions, LLC $8,744.42 2342 Printed Expense |:|

Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page:



Township High School District 214

Check Listing

Fiscal Year: 2024-2025

Criteria:
Bank Account: District 214 Accounts Payable 444-371-9 From Date: 6/12/2025 To Date: 6/12/2025
From Check: 775597 To Check: 775872
From Voucher: 2342 To Voucher: 2342
Check Number Date Payee Amount Voucher  Status Type Cleared? Clear Date Void Date
775689 06/12/2025 Franczek Pc $11,152.84 2342 Printed Expense |:|
775690 06/12/2025 Fromuth Tennis $1,078.00 2342 Printed Expense |:|
775691 06/12/2025 FUTURE FARMERS OF AMERICA $503.60 2342 Printed Expense D
775692 06/12/2025 IGabriels Landscaping & Tree Service $200.00 2342 Printed Expense |:|
nc
775693 06/12/2025 GALLAGHER STUDENT HEALTH & $1,200.00 2342 Printed Expense D
SPECIAL RISK
775694 06/12/2025 Gallagher, Joan Aileen $2,750.00 2342 Printed Expense |:|
775695 06/12/2025 Glenbrook South H.S. $90.00 2342 Printed Expense |:|
775696 06/12/2025 Glenbrook South H.S. $365.00 2342 Printed Expense |:|
775697 06/12/2025 Glenbrook South H.S. $365.00 2342 Printed Expense |:|
775698 06/12/2025 Glenbrook South H.S. $275.00 2342 Printed Expense |:|
775699 06/12/2025 Global Industrial $755.88 2342 Printed Expense |:|
775700 06/12/2025 Gonca Paul $69.00 2342 Printed Expense O
775701 06/12/2025 Gordon Food Service $14,370.60 2342 Printed Expense |:|
775702 06/12/2025 GORDON REES SCULLY $9,802.50 2342 Printed Expense |:|
MANSUKHANI LLP
775703 06/12/2025 Grainger $5,635.55 2342 Printed Expense O
775704 06/12/2025 Grand Prairie Transit Elk Grove $79,433.92 2342 Printed Expense |:|
775705 06/12/2025 IGrassroots Landscape Specialities, $1,540.00 2342 Printed Expense |:|
nc.
775706 06/12/2025 Graybar Electric Co Inc $21,294.92 2342 Printed Expense |:|
775707 06/12/2025 Harper College c/o Athletic Dept. $200.00 2342 Printed Expense |:|
775708 06/12/2025 Harper College c/o Athletic Dept. $200.00 2342 Printed Expense |:|
775709 06/12/2025 Hazchem Environmental Corp $17,924.60 2342 Printed Expense |:|
775710 06/12/2025 Healy Award Inc $999.42 2342 Printed Expense |:|

Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page: 5



Township High School District 214

Check Listing

Fiscal Year: 2024-2025

Criteria:

Bank Account: District 214 Accounts Payable 444-371-9 From Date: 6/12/2025 To Date: 6/12/2025

From Check: 775597 To Check: 775872
From Voucher: 2342 To Voucher: 2342

Check Number Date Payee Amount Voucher  Status Type Cleared?
775711 06/12/2025 Henricksen And Co Inc $2,918.69 2342 Printed Expense |:|
775712 06/12/2025 House of Rental $2,514.00 2342 Printed Expense |:|
775713 06/12/2025 HP INC $1,596.00 2342 Printed Expense D
775714 06/12/2025 Il Office of the State Fire Marshal $1,090.00 2342 Printed Expense |:|
775715 06/12/2025 lllinois Dept of Agriculture $120.00 2342 Printed Expense |:|
775716 06/12/2025 Ingram Library Services $4,596.89 2342 Printed Expense |:|
775717 06/12/2025 Interiors For Business Inc $41,761.22 2342 Printed Expense |:|
775718 06/12/2025 Inventory Trading Co $3,534.00 2342 Printed Expense O
775719 06/12/2025 Itsavvy Llc $240.00 2342 Printed Expense O
775720 06/12/2025 J W Pepper & Son Inc $182.81 2342 Printed Expense |:|
775721 06/12/2025 Jenica Paleracio $355.00 2342 Printed Expense |:|
775722 06/12/2025 John Hersey HS $397.45 2342 Printed Expense |:|
775723 06/12/2025 John Towner $250.00 2342 Printed Expense |:|
775724 06/12/2025 Johnson Floor Company Inc $15,134.74 2342 Printed Expense |:|
775725 06/12/2025 Jostens Awards $12,450.77 2342 Printed Expense |:|
775726 06/12/2025 Jostens, Inc $1,472.70 2342 Printed Expense O
775727 06/12/2025 K&K CONCRETE lic $29,130.00 2342 Printed Expense O
775728 06/12/2025 KAPLAN, JILL $45.50 2342 Printed Expense |:|
775729 06/12/2025 Kathleen Tracy $533.25 2342 Printed Expense O
775730 06/12/2025 Khill Productions Inc $1,200.00 2342 Printed Expense |:|
775731 06/12/2025 Ki (Krueger International) $19,662.27 2342 Printed Expense |:|
775732 06/12/2025 Kimball Midwest, Inc. $3,562.94 2342 Printed Expense |:|
775733 06/12/2025 KOSNOFF, CONNIE $39.50 2342 Printed Expense O
775734 06/12/2025 Kriha Boucek LLC $6,816.00 2342 Printed Expense O

Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page:



Township High School District 214

Check Listing

Fiscal Year: 2024-2025

Criteria:

Bank Account: District 214 Accounts Payable 444-371-9 From Date: 6/12/2025 To Date: 6/12/2025

From Check: 775597 To Check: 775872
From Voucher: 2342 To Voucher: 2342

Check Number Date Payee Amount Voucher  Status Type Cleared?
775735 06/12/2025 KUNZER, AARON $46.50 2342 Printed Expense O
775736 06/12/2025 Lab Development LLC $232.56 2342 Printed Expense |:|
775737 06/12/2025 Lakeshore Learning Materials $1,401.17 2342 Printed Expense |:|
775738 06/12/2025 Landmark Visibility Solutions $27,810.00 2342 Printed Expense |:|
775739 06/12/2025 Language Line Services Inc $693.50 2342 Printed Expense |:|
775740 06/12/2025 LEARNING BY DESIGN $1,450.10 2342 Printed Expense O
775741 06/12/2025 Levato Group $882.00 2342 Printed Expense |:|
775742 06/12/2025 Lewis University $28,534.72 2342 Printed Expense O
775743 06/12/2025 LI, NANBO $105.50 2342 Printed Expense O
775744 06/12/2025 LINDENMEYR MUNROE $1,181.60 2342 Printed Expense D
775745 06/12/2025 Loyola Academy $500.00 2342 Printed Expense |:|
775746 06/12/2025 LYNCH, JOHN $19.55 2342 Printed Expense O
775747 06/12/2025 MACCARB INC $437.49 2342 Printed Expense O
775748 06/12/2025 Mansfield Oil Company $728.21 2342 Printed Expense |:|
775749 06/12/2025 MARIANJOY REHAB HOSP $426.00 2342 Printed Expense O
775750 06/12/2025 MARYVILLE ACADEMY $94,551.80 2342 Printed Expense O
775751 06/12/2025 MASON, BARBARA $54.00 2342 Printed Expense O
775752 06/12/2025 MCKENNA, LISA $70.25 2342 Printed Expense |:|
775753 06/12/2025 MF Athletic Co Inc $2,710.38 2342 Printed Expense O
775754 06/12/2025 Michaels Uniform Co $98.75 2342 Printed Expense |:|
775755 06/12/2025 MILLS, MICHELLE $430.40 2342 Printed Expense D
775756 06/12/2025 MONTY LEVENSON GOLF $1,336.80 2342 Printed Expense O

PROFESSIONAL

775757 06/12/2025 MOODLE US LLC $6,662.20 2342 Printed Expense |:|

Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page:



Township High School District 214

Check Listing

Fiscal Year: 2024-2025

Criteria:
Bank Account: District 214 Accounts Payable 444-371-9 From Date: 6/12/2025 To Date: 6/12/2025
From Check: 775597 To Check: 775872
From Voucher: 2342 To Voucher: 2342
Check Number Date Payee Amount Voucher  Status Type Cleared? Clear Date Void Date
775758 06/12/2025 MOSER, TINA $96.25 2342 Printed Expense O
775759 06/12/2025 Motor Parts and Equipment $109.80 2342 Printed Expense |:|
Corporation
775760 06/12/2025 Mulch Center $362.00 2342 Printed Expense O
775761 06/12/2025 MUNDT, LAURIE $62.45 2342 Printed Expense D
775762 06/12/2025 Mutual Target Associates $7,448.00 2342 Printed Expense |:|
775763 06/12/2025 NAPERVILLE PSYCHIATRIC $210.00 2342 Printed Expense O
VENTURES
775764 06/12/2025 NASSP $149.00 2342 Printed Expense O
775765 06/12/2025 National Capital Flag Co Inc. $633.72 2342 Printed Expense |:|
775766 06/12/2025 NCS PEARSON INC $399.15 2342 Printed Expense O
775767 06/12/2025 Neuco Inc $1,362.23 2342 Printed Expense |:|
775768 06/12/2025 Neuro Educational Specialists $4,200.00 2342 Printed Expense |:|
775769 06/12/2025 NeuroRestorative $4,348.10 2342 Printed Expense O
775770 06/12/2025 NEW SCHOOL LOGOS LLC $623.75 2342 Printed Expense O
775771 06/12/2025 Newberry Teachers Consortium $520.00 2342 Printed Expense |:|
775772 06/12/2025 Nicor - 2 $33.06 2342 Printed Expense D
775773 06/12/2025 g'C:)IIRL'I'H AMERICAN CORPORATION $4,186.00 2342 Printed Expense O
775774 06/12/2025 North Cook Isc $22,013.81 2342 Printed Expense |:|
775775 06/12/2025 NORTHSHORE UNIVERSITY $120.00 2342 Printed Expense O
HEALTHSYSTEM
775776 06/12/2025 NOWACK, RYAN $300.00 2342 Printed Expense D
775777 06/12/2025 O'Reilly Auto Parts $796.01 2342 Printed Expense |:|
775778 06/12/2025 Office Depot Inc $141.73 2342 Printed Expense |:|
775779 06/12/2025 Ombudsman Ed Services Ltd $4,500.00 2342 Printed Expense |:|

Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page: 8



Township High School District 214

Check Listing

Fiscal Year: 2024-2025

Criteria:

Bank Account: District 214 Accounts Payable 444-371-9 From Date: 6/12/2025 To Date: 6/12/2025

From Check: 775597 To Check: 775872
From Voucher: 2342 To Voucher: 2342

Check Number Date Payee Amount Voucher  Status Type Cleared?
775780 06/12/2025 ON-TARGET SALES $1,133.75 2342 Printed Expense O
775781 06/12/2025 Opportunity Franchising Inc $242.89 2342 Printed Expense |:|
775782 06/12/2025 OPTIMA PLUMBING SUPPLY $1,390.08 2342 Printed Expense D
775783 06/12/2025 Overdrive $900.00 2342 Printed Expense |:|
775784 06/12/2025 PAPA JOHN'S PIZZA $5,580.00 2342 Printed Expense D
775785 06/12/2025 PATIO PRODUCE LLC $125.00 2342 Printed Expense O
775786 06/12/2025 PEPPER ENVIRONMENTAL $5,633.88 2342 Printed Expense O

TECHNOLOGIES INC
775787 06/12/2025 Pepsi Cola Beverages $2,972.32 2342 Printed Expense |:|
775788 06/12/2025 PERLA MARTINEZ $382.09 2342 Printed Expense O
775789 06/12/2025 PETERMAN, LISA $53.20 2342 Printed Expense O
775790 06/12/2025 PETRUSONIS, TRACEY $11.25 2342 Printed Expense O
775791 06/12/2025 Pioneer Athletics $2,480.39 2342 Printed Expense |:|
775792 06/12/2025 Pmmg Inc $9,000.00 2342 Printed Expense |:|
775793 06/12/2025 PRASINO ENGINEERING LLC $5,000.00 2342 Printed Expense O
775794 06/12/2025 Proliteracy Worldwide $2,041.35 2342 Printed Expense |:|
775795 06/12/2025 PROMOUNDS LLC, DBA ON DECK $1,719.86 2342 Printed Expense O
SPORTS

775796 06/12/2025 Prospect HS $50.00 2342 Printed Expense |:|
775797 06/12/2025 Prospect HS $711.60 2342 Printed Expense |:|
775798 06/12/2025 Provantage Corporation $19,415.00 2342 Printed Expense |:|
775799 06/12/2025 PRUESER, REBEKA $18.50 2342 Printed Expense O
775800 06/12/2025 Purple Rose Florist $799.70 2342 Printed Expense |:|
775801 06/12/2025 PUZON, CATHERINE $30.95 2342 Printed Expense |:|
775802 06/12/2025 Quincy University $41,470.00 2342 Printed Expense O

Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page:



Township High School District 214

Check Listing

Fiscal Year: 2024-2025

Criteria:
Bank Account: District 214 Accounts Payable 444-371-9 From Date: 6/12/2025 To Date: 6/12/2025
From Check: 775597 To Check: 775872
From Voucher: 2342 To Voucher: 2342

Check Number Date Payee Amount Voucher  Status Type Cleared? Clear Date Void Date
775803 06/12/2025 Rito Martinez Consulting LLC $5,000.00 2342 Printed Expense |:|
775804 06/12/2025 Rolling Meadows HS $541.67 2342 Printed Expense |:|
775805 06/12/2025 Rotary Club of Wheeling- $336.38 2342 Printed Expense O
775806 06/12/2025 Safety Team Inc $900.00 2342 Printed Expense |:|
775807 06/12/2025 Sandra Moore $761.91 2342 Printed Expense |:|
775808 06/12/2025 Scope Shoppe Inc $1,293.00 2342 Printed Expense |:|
775809 06/12/2025 SENIOR TECH SUPPORT $100.00 2342 Printed Expense O
775810 06/12/2025 Service Sanitation $7,223.39 2342 Printed Expense O
775811 06/12/2025 Showbie Inc. $1,400.00 2342 Printed Expense O
775812 06/12/2025 SISU LLC $21,735.00 2342 Printed Expense |:|
775813 06/12/2025 Snap On Industrial $62.60 2342 Printed Expense O
775814 06/12/2025 Soil & Material Consultants Inc $8,769.00 2342 Printed Expense |:|
775815 06/12/2025 SPANISH BITS LLC $3,146.00 2342 Printed Expense |:|
775816 06/12/2025 EECECIALTY ENGINEERING GROUP $44,400.00 2342 Printed Expense O
775817 06/12/2025 SPECS-TII INC $33,000.00 2342 Printed Expense |:|
775818 06/12/2025 Spirit Products, Inc. $412.00 2342 Printed Expense |:|
775819 06/12/2025 St Mary'S Services $5,144.48 2342 Printed Expense |:|
775820 06/12/2025 ST. NICHOLAS UKR CATH $135.00 2342 Printed Expense O

CATHEDRAL

775821 06/12/2025 Stacey A Gibson $5,000.00 2342 Printed Expense |:|
775822 06/12/2025 Stahls Id Direct $861.00 2342 Printed Expense O
775823 06/12/2025 Stanton Mechanical Inc $25,469.00 2342 Printed Expense |:|
775824 06/12/2025 Stephanie Lowe $5,000.00 2342 Printed Expense |:|
775825 06/12/2025 Str Partners Llc $17,353.00 2342 Printed Expense |:|

Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page: 10



Township High School District 214
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Fiscal Year: 2024-2025
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Bank Account: District 214 Accounts Payable 444-371-9 From Date: 6/12/2025 To Date: 6/12/2025

From Check: 775597 To Check: 775872
From Voucher: 2342 To Voucher: 2342

Check Number Date Payee Amount Voucher  Status Type Cleared?
775826 06/12/2025 SWANSON, LAURA $52.35 2342 Printed Expense O
775827 06/12/2025 Sweetwater Sound Inc $668.30 2342 Printed Expense |:|
775828 06/12/2025 TEJANI, AZIZ $1,197.45 2342 Printed Expense D
775829 06/12/2025 Terrace Supply Co $106.24 2342 Printed Expense |:|
775830 06/12/2025 TESTA PRODUCE $207.50 2342 Printed Expense O
775831 06/12/2025 The Leadership Collaborative LLC $5,100.00 2342 Printed Expense |:|
775832 06/12/2025 The Library Store, Inc. $446.64 2342 Printed Expense |:|
775833 06/12/2025 THE MARIACHI CONNECTION $860.00 2342 Printed Expense O
775834 06/12/2025 ;I'hompson Elevator Inspection Serv $150.00 2342 Printed Expense |:|

nc

775835 06/12/2025 Timothy Christian School $240.00 2342 Printed Expense O
775836 06/12/2025 TYSL, MICHELE $56.90 2342 Printed Expense O
775837 06/12/2025 Ukrainian National Museum $135.00 2342 Printed Expense |:|
775838 06/12/2025 Uline $1,800.00 2342 Printed Expense O
775839 06/12/2025 UNITED GMG $4,339.00 2342 Printed Expense O
775840 06/12/2025 United Parcel Service $78.07 2342 Printed Expense |:|
775841 06/12/2025 IL#\II\gTED RADIO COMMUNICATION $5,637.25 2342 Printed Expense O
775842 06/12/2025 Us Bank National Association $99,106.11 2342 Printed Expense |:|
775843 06/12/2025 Usa Clean Inc $1,033.46 2342 Printed Expense |:|
775844 06/12/2025 Verizon Wireless $2,046.88 2342 Printed Expense |:|
775845 06/12/2025 Village of Buffalo Grove $2,880.00 2342 Printed Expense O
775846 06/12/2025 Village of Buffalo Grove(1) $1,230.00 2342 Printed Expense |:|
775847 06/12/2025 Village of Buffalo Grove(1) $984.00 2342 Printed Expense |:|
775848 06/12/2025 Village of Buffalo Grove(1) $348.50 2342 Printed Expense O

Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page: 11



Township High School District 214

Check Listing

Fiscal Year: 2024-2025
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Bank Account: District 214 Accounts Payable 444-371-9 From Date: 6/12/2025 To Date: 6/12/2025

From Check: 775597 To Check: 775872
From Voucher: 2342 To Voucher: 2342

Check Number Date Payee Amount Voucher  Status Type Cleared?
775849 06/12/2025 Village of Buffalo Grove(1) $328.00 2342 Printed Expense |:|
775850 06/12/2025 Village of Buffalo Grove(1) $1,640.00 2342 Printed Expense |:|
775851 06/12/2025 Village of Buffalo Grove(1) $656.00 2342 Printed Expense O
775852 06/12/2025 Village of Buffalo Grove(1) $2,520.00 2342 Printed Expense |:|
775853 06/12/2025 Village of Buffalo Grove(1) $3,360.00 2342 Printed Expense |:|
775854 06/12/2025 Village of Buffalo Grove(1) $3,360.00 2342 Printed Expense |:|
775855 06/12/2025 Village of Buffalo Grove(1) $2,160.00 2342 Printed Expense |:|
775856 06/12/2025 Village of Mount Prospect $9,995.69 2342 Printed Expense O
775857 06/12/2025 Village of Mt Prospect $45.50 2342 Printed Expense |:|
775858 06/12/2025 VISIONZ21 - US BANK NATIONAL $2,630.00 2342 Printed Expense D

ASSOCIATION

775859 06/12/2025 Vistar $3,746.09 2342 Printed Expense O
775860 06/12/2025 Walter & Assoc Inc $675.95 2342 Printed Expense |:|
775861 06/12/2025 Warehouse Direct $684.22 2342 Printed Expense |:|
775862 06/12/2025 Warren B Bjork Jr $105.00 2342 Printed Expense |:|
775863 06/12/2025 #\;\;esmo Intermediate Service Center $14,325.00 2342 Printed Expense |:|
775864 06/12/2025 Wheeling HS $594.91 2342 Printed Expense |:|
775865 06/12/2025 WILL ENTERPRISES $1,547.50 2342 Printed Expense D
775866 06/12/2025 WINDY CITY POOLS $768.27 2342 Printed Expense O
775867 06/12/2025 WIPEBOOK CORP $178.73 2342 Printed Expense O
775868 06/12/2025 Xerox Corporation $708.00 2342 Printed Expense O
775869 06/12/2025 XIE, PEIYU $51.20 2342 Printed Expense O
775870 06/12/2025 Yellow Folder $13,081.80 2342 Printed Expense |:|
775871 06/12/2025 Zoom Video Communications Inc $100.00 2342 Printed Expense |:|

Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page: 12



Township High School District 214

Check Listing

Fiscal Year: 2024-2025
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Bank Account: District 214 Accounts Payable 444-371-9

From Date: 6/12/2025
From Check: 775597
From Voucher: 2342

To Date: 6/12/2025
To Check: 775872
To Voucher: 2342

Check Number Date Payee Amount Voucher  Status Type Cleared? Clear Date Void Date
775872 06/12/2025 Zoro Tools Inc $160.45 2342 Printed Expense |:|
Total Amount: $2,256,539.15
End of Report
Printed: 06/04/2025 4:14:13 PM Report:  rptGLCheckListing 2024.1.45 Page: 13
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Township High School District 214

Non-Check Batch Listing
Fiscal Year: 2024-2025

Criteria:

Bank Account: District 214 Accounts Payable 444-371-9 From Date: 06/12/2025 To Date: 06/12/2025

From Voucher: 2345 To Voucher: 2345
Account:  444-371-9

Fund: 10 Education
Date Payee Amount Voucher  Status Type Paid? Pay Date
06/12/2025 Amazon Capital Services, Inc. $10.16 2345 Posted to G/L AP |:|
06/12/2025 Jewel Food Store $10.98 2345 Posted to G/L AP |:|
06/12/2025 Jewel Food Store $22.27 2345 Posted to G/L AP |:|
06/12/2025 Jewel Food Store $65.55 2345 Posted to G/L AP |:|
06/12/2025 Jewel Food Store $65.55 2345 Posted to G/L AP |:|
06/12/2025 Jewel Food Store $823.95 2345 Posted to G/L AP |:|
06/12/2025 Jewel Food Store $159.20 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $339.98 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $6.24 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $22.95 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $26.14 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $21.77 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $20.99 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $10.75 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $34.98 2345 Posted to G/L AP |:|

Printed: 06/04/2025 4:21:48 PM Report:  rptGLNonCheckListing 2024.1.45 Page: 1
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Township High School District 214

Non-Check Batch Listing

Fiscal Year:
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Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9
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Bank Account:

Printed:  06/04/2025
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District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
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06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:

rptGLNonCheckListing

From Date:

From Voucher:

$65.84
$1,170.32
$17.14
$71.97
$39.99
$9.78
$79.90
$15.80
$16.12
$9.94
$11.99
$111.86
$466.44
$84.10
$70.54
$217.76
$17.98

-$10.54

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:

To Date:
To Voucher:

AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP

AP

06/12/2025
2345

000000000000 DbO0Oo0ooo



Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:

rptGLNonCheckListing

From Date:

From Voucher:

$145.99
$10.75
$81.98
$20.99
$23.98
$179.60
$67.01
$79.50
$78.99
$12.49
$12.06
$13.59
$519.96
$32.80
$56.55
$88.59
$20.89
$39.98

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:

To Date:
To Voucher:

AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP

AP

06/12/2025
2345

000000000000 DbO0Oo0ooo



Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:

rptGLNonCheckListing

From Date:

From Voucher:

-$179.00
$69.99
$27.00
$24.95

$8.92
$132.93
$39.94
$9.49
$39.96
$29.97
$36.08
$41.76
$14.31
$65.99
$23.20
$24.57
$29.95
$10.89

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:

To Date:
To Voucher:

AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP

AP

06/12/2025
2345

000000000000 DbO0Oo0ooo



Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:

rptGLNonCheckListing

From Date:

From Voucher:

$78.80
$38.95
$20.58
$10.86
$24.80
-$10.73
$13.43
$9.99
$13.98
$179.98
$2,799.98
$99.98
$691.60
$209.80
$34.00
$55.83
$80.85
$76.41

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:

To Date:
To Voucher:

AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP

AP

06/12/2025
2345

000000000000 DbO0Oo0ooo



Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:

rptGLNonCheckListing

From Date:

From Voucher:

$39.99
$35.99
$58.98
$39.95
$125.55
$584.10
$239.98
$41.99
$69.99
$69.80
$100.72
$28.10
$13.22
$30.59
$15.99
$25.68
$51.55
$29.26

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:

To Date:
To Voucher:

AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP

AP

06/12/2025
2345

000000000000 DbO0Oo0ooo



Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:

rptGLNonCheckListing

From Date:

From Voucher:

$8.99
$21.55
$16.99
$16.62

$7.83

$7.83
$23.79
$24.99
$44.99
$98.88

$5.99
$47.98
$27.99
$32.28
$53.98
$19.98
$23.99
$39.79

To Date:

To Voucher:

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:

10

06/12/2025
2345

000000000000 DbO0Oo0ooo



Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:  rptGLNonCheckListing

From Date:

From Voucher:

$75.52
$57.99
$21.14
$13.01
$27.52
$37.98
$14.84
$15.98
$9.45
$5.09
$43.98
$16.99
$311.88
$29.98
$405.42
$47.98
$19.98
$198.99

To Date:
To Voucher:

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:

11

06/12/2025
2345

000000000000 DbO0Oo0ooo



Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:  rptGLNonCheckListing

From Date:

From Voucher:

$42.74
$27.60
$49.90
-$19.98
$19.69
$21.67
$19.69
$79.99
$23.59
$32.99
$32.99
$21.28
$42.56
$177.12
$23.00
$205.62
$100.00
$60.60

To Date:
To Voucher:

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:

12

06/12/2025
2345

000000000000 DbO0Oo0ooo



Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

District 214 Accounts Payable 444-371-9

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:

rptGLNonCheckListing

From Date:

From Voucher:

$11.70
$72.22
$6.74
$31.86
$15.99
$9.48
$119.16
$203.92
$22.98
$4.84
$39.92
$5.99
$16.99
$72.15
$43.98
$265.51
$284.94

$259.00

To Date:
To Voucher:

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:

13

06/12/2025
2345

000000000000 DbO0Oo0ooo



Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Jewel Food Store

Jewel Food Store

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:  rptGLNonCheckListing

From Date:

From Voucher:

$699.95
$65.99
$32.28
$6.99
$9.98
$7.92
$16.99
$7.98
$134.99
$49.95
$132.52
$155.70
$55.20
$97.92
$51.91
$25.47
$178.50

$7.00

To Date:
To Voucher:

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:

14

06/12/2025
2345

000000000000 DbO0Oo0ooo



Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:  rptGLNonCheckListing

From Date:

From Voucher:

$9.98
$49.40
$10.53
$13.15
$125.96
$16.98
$19.96
$7.99
$189.34
$525.00
$18.99
$15.96
$2.97
$19.69
$13.86
$9.97
$23.75

$14.98

To Date:
To Voucher:

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:

15

06/12/2025
2345

000000000000 DbO0Oo0ooo



Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:

rptGLNonCheckListing

From Date:

From Voucher:

$377.70
$129.98
$92.00
$21.99
$14.98
$14.98
$14.98
$14.98
$19.98
$19.90
$11.99
$15.86
$5.89
$16.99
$1,299.50
$16.99
$83.99
$455.14

To Date:

To Voucher:

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:
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06/12/2025
2345
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Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:

rptGLNonCheckListing

From Date:

From Voucher:

$14.98

$5.99
$15.39
$17.29
$29.44
$29.98
$19.76
$17.98
$19.89

$8.98

$9.99
$19.98

$9.97
$39.98
$39.30
$30.99
$58.05
$13.21

To Date:

To Voucher:

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:
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06/12/2025
2345

000000000000 DbO0Oo0ooo



Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Printed:  06/04/2025

2024-2025

District 214 Accounts Payable 444-371-9

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:

rptGLNonCheckListing

From Date:

From Voucher:

$15.41
$21.80
$15.99
$13.88
$18.15
$5.55
$10.99
$10.69
$14.29
$559.30
$11.99
$47.98
$17.50
$24.99
$23.99
$36.40
$359.97
$139.90

To Date:

To Voucher:

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:
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Township High School District 214

Non-Check Batch Listing

Fiscal Year: 2024-2025

Criteria:

Bank Account: District 214 Accounts Payable 444-371-9 From Date: 06/12/2025 To Date: 06/12/2025

From Voucher: 2345 To Voucher: 2345

06/12/2025 Amazon Capital Services, Inc. $91.00 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $355.72 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $15.98 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $24.62 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $33.16 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $9.98 2345 Posted to G/L AP |:|

Total for Fund: 327 Total Amount: $27,821.10

Fund: 20 Operations & Maintenance
Date Payee Amount Voucher  Status Type Paid? Pay Date
06/12/2025 Amazon Capital Services, Inc. $12.14 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $5,187.52 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $71.25 2345 Posted to G/L AP |:|
06/12/2025 Trane Us Inc $203.46 2345 Posted to G/L AP O
06/12/2025 Amazon Capital Services, Inc. $39.97 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $215.80 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $7.59 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $400.00 2345 Posted to G/L AP |:|
06/12/2025 Amazon Capital Services, Inc. $107.90 2345 Posted to G/L AP |:|

Printed: 06/04/2025 4:21:48 PM Report:  rptGLNonCheckListing 2024.1.45 Page: 19



Township High School District 214

Non-Check Batch Listing

Fiscal Year: 2024-2025

Criteria:
Bank Account:

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

Printed:  06/04/2025

4:21:48 PM

District 214 Accounts Payable 444-371-9

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Trane Us Inc

Trane Us Inc

Trane Us Inc

Trane Us Inc

HDSupply Facilities Maintenance Ltd
HDSupply Facilities Maintenance Ltd
HDSupply Facilities Maintenance Ltd
HDSupply Facilities Maintenance Ltd
HDSupply Facilities Maintenance Ltd
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

Report:  rptGLNonCheckListing

From Date:

From Voucher:

$136.84
$679.80
$14.99
$42.90
$2,159.70
$13,004.00
$841.84
$1,248.53
$496.47
$748.06
$0.00
$346.50
$399.50
$126.30
$256.00
$49.20
$9.63
$13.78

To Date:

To Voucher:

AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP
AP

06/12/2025
2345
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2345 Posted to G/L
2024.1.45 Page:
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Township High School District 214

Non-Check Batch Listing

Fiscal Year:

Criteria:

Bank Account:

Total for Fund:

Printed:  06/04/2025

2024-2025

06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025
06/12/2025

06/12/2025

4:21:48 PM

District 214 Accounts Payable 444-371-9

Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.
Amazon Capital Services, Inc.

Amazon Capital Services, Inc.

44 Total Amount:

Report:

rptGLNonCheckListing

To Date:
To Voucher:

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

AP

From Date: 06/12/2025
From Voucher: 2345
$32.39 2345 Posted to G/L
$21.59 2345 Posted to G/L
$13.99 2345 Posted to G/L
$3,890.64 2345 Posted to G/L
$135.84 2345 Posted to G/L
$26.94 2345 Posted to G/L
$76.00 2345 Posted to G/L
$49.45 2345 Posted to G/L
$1,647.84 2345 Posted to G/L
$287.96 2345 Posted to G/L
$251.16 2345 Posted to G/L
$89.80 2345 Posted to G/L
$165.36 2345 Posted to G/L
$129.90 2345 Posted to G/L
$219.72 2345 Posted to G/L
$315.16 2345 Posted to G/L
$340.00 2345 Posted to G/L
$34,513.41
2024.1.45 Page:
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Township High School District 214

Non-Check Batch Listing

Fiscal Year: 2024-2025

Criteria:
Bank Account: District 214 Accounts Payable 444-371-9 From Date: 06/12/2025 To Date:
From Voucher: 2345 To Voucher:
Total Amount: $62,334.51

End of Report

Printed: 06/04/2025 4:21:48 PM Report:  rptGLNonCheckListing 2024.1.45 Page: 22
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High School District 214

2121 South Goebbert Road
Arlington Heights, lllinois 60005
847-718-7600 | www.d214.0rg

HIGH SCHOOL DISTRICT

Dr. Scott Rowe
Superintendent

Date: June 12, 2025

To: Board of Education

From: Linda Keyes

Subject: Proposed Changes to Board Policy

Background
District 214 subscribes to the Policy Reference Education Subscription Service (PRESS), a part of the Illinois Association

of School Boards. PRESS monitors and reviews state legislation and recommends changes to Board Policy throughout the
year.

Information
The following policies have been recommended for changes, noted below:

2:260 Uniform Grievance Procedure

2:265 Title IX Grievance Procedure

4:15  Identity Protection

4:80  Accounting and Audits

5:10  Equal Employment Opportunity and Minority Recruitment
5:20  Workplace Harassment Prohibited

5:60  Expenses

5:100 Staff Development Program

6:150 Home and Hospital Instruction

6:235 Access to Electronic Networks

7:10  Equal Educational Opportunities

7:20  Harassment of Students Prohibited

7:60  Residence

7:70  Attendance and Truancy

7:180 Prevention of and Response to Bullying, Intimidation and Harassment
7:185 Teen Dating Violence Prohibited

7:190  Student Behavior

7:200 Suspension Procedures

7:210 Expulsion Procedures

7:250  Student Support Services

7:255 Students Who are Parents, Expecting or Victims of Domestic or Sexual Violence
7:270 Administering Medicines to Students

7:315 Restrictions on Publications; High Schools

7:340 Student Records

8:30  Visitors to and Conduct on School Property

Buffalo Grove High School | Elk Grove High School | International Newcomer Academy | John Hersey High School
Life Transition Program | Prospect High School | Rolling Meadows High School | The Academy at Forest View
Vanguard School | Wheeling High School | Young Adult Program

High School District 214 is a U.S. Department of Education Blue Ribbon School District



Recommendation
This is the first reading. Administration has reviewed the proposed changes and recommends adopting the proposed
Policy updates at the June 26, 2025 Board meeting.




Augast 2024 April 2025 2:260
School Board

Uniform Grievance Procedure 1

A student, parent/guardian, employee, or community member should notify any District Complaint
Manager if he or she believes that the School Board, its employees, or its agents have violated his or
her rights guaranteed by the State or federal Constitution, State or federal statute, or Board policy?2, or
has a complaint regarding any one of the following: 3

1. Title IT of the Americans with Disabilities Act, 42 U.S.C. §12101 et seq. 4

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 State or federal law requires this subject matter be covered by policy and controls this policy’s content. This policy
contains an item on which collective bargaining may be required. Any policy that impacts upon wages, hours, and terms and
conditions of employment is subject to collective bargaining upon request by the employee representative, even if the policy
involves an inherent managerial right. Employee grievance procedures are 2 mandatory subJect of bargaining and cannot be
changed without the employee exclusive representative’s consent. This policy and its companion sample policy 2:265, Title
IX Grievance Procedure, are in addition to, and not a substitute for, the employee grievance procedure contained in a collective
bargammg agreement.

A grievance procedure is required by many civil rights acis and implementing regulatlons including those listed. For the
sake of consistency and ease of administration, this policy censolidates all board grievance procedures, excluding Title IX
sexual harassment complaints (see sample policy 2:265, Title £X Grievance Procedure) into one policy, except those contained
in collective bargaining agreements. See the cross references for the policies referring to this uniform grievance procedure
policy.

2 Including the phrase “guaranteed by the State or federal Constitution, State or federal statute, or Board policy” broadens
the scope of this policy beyond the items listed. Consult the board aftorney regarding whether to retain this phrase and/or to
otherwise limit the scope of this policy.

3 The Individuals with Disabilities Education Act (IDEA) (20 U.S.C. §1400 et seq.) is not included in the list of statutes
that may serve as the basis of a grievance, and attorneys disagree whether it should be. Many believe that IDEA provides the
exclusive remedy; others believe {that including (DEA allows parents/guardians an opportunity to get their position before the
board. Unique and specific complamt resolution mechanisms are expressly provided under IDEA, Article 14 of the School
Code, and their respective lmplementmg regulations. These mechanisms follow: (1) IDEA at 20 U.S.C. §1415 (procedural
safeguards-mediation and due process); (2) IDEA regulations at 34 C.F.R. §§300.151-300.153 (state complaints), 300.506
(mediation), and 300.507 et seq. (due process); (3) School-Code-at§§105 ILCS 5/14-/8.02a (mediation and due process) and

14-/8.02b (expedued due process); and (4) special education regulations at 23 Ill. Admin.Code §§226.560 (Mediation),
226.570 (State Complmnt Procedures), and Subpart G (due process). A board that would like to include IDEA should consult
the board attorney.

4 The Americans with Disabilities Act Amendments Act (ADAAA) (Pub. L. 110-325), made significant changes to the
Americans with Disabilities Act’s definition of disability by broadening the scope of coverage. The ADAAA also overturned
a series of U.S. Supreme Court decisions that interpreted the Americans with Disabilities Act of 1990 in a way that made it
difficult to prove that impairments were a disability. The U.S. Equal Employment Opportunity Commission’s (EEOC)
regulations, 29 C.F.R. Part 1630, are at: www.ccoc.gov/eeoc-disability-related-resources/laws-and-regulations-related-
disability-discrimination-www-eeoe-govilaws/types/disability resulotions-efm.

Boards should consult with their attorneys regarding how the ADAAA and its implementing regulations impact their
districts.

Title II of the ADA of 1990 also includes website accessibility. The Web Content Accessibility Guidelines (WCAG)
Version 2.1, Level AA is the formal federal legal standard for public accommodation websites, including school districts. The
compliance date for districts is 4-24-26 or 4-26-27, depending upon the size of the population where the district is located. 28
C.F.R. §§35.104 and 35.200 et seq. Sce tThe U.S. Dept. of Justice's Fact Sheet: New Rule on the Accessibility of Web Content
and Mobile Apps Provided by State and Local Governments (43-8-24). at: hiips://www.ada.gov/resources/2024-03-08-web-
rule/. WCAG 2.1 is available at: www.w3.org/TR/WCAG21. 105 ILCS 5/10-20.75-added-by-P-A102238; also requires
school districts to ensure their Internet websites or web services comply with Level AA of the WCAG 2.1 or any revised
version of those guidelines. Internet website or web service means “any third party online curriculum that is made available
to enrolled students or the public by a school district through the Internet.” 1d.

2:260 Page 1 of 9
© Policy Reference Education Subscription Service
Ilinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



2. Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq.. excluding Title IX
complaints governed by Board policy 2:265, Title IX Grievance Procedure

2.3. Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §791 et seq. 3

3-4. Discrimination and/or harassment on the basis of race, color, or national origin prohibited by
the Illinois Human Rights Act, 775 ILCS 5/; Title VI of the Civil Rights Act of 1964, 42 U.S.C.
§2000d et seq.; and/or Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000¢ et seq. (see
Board policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited) 6

4.5. Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000e et seq. (see also number 4, above,
for discrimination and/or harassment on the basis of race, color, or national origin)

5.6.Sexual harassment prohibited by the State Officials and Employees Ethics Act’, 5 ILCS
430/70-5(a); Illinois Human Rights Act, 775 ILCS 5/; and Title VII of the Civil Rights Act of

The footnotes are not intended to be part of the adopted policy; they should&e removed before the policy is adopted.

5 See f/n 4’s discussion of website accessibility above. Sec also the discussion in f/n 2 of sample policy 8:70,
Accommodating Individuals with Disabilities.

6 105 ILCS 5/22- -95(b)(1)(B), added by P.A. 103-472, requires a district to have'an internal process for filing a complaint
regardlng a violation of its policy (or policies) prohibiting disctimination and harassment on the basis of race, color, national
origin, and retaliation. Sample policy 2:270, Discriminatior and Harassment on the Basis of Race, Color, and National Origin
Prohibited, utilizes this policy as an internal complaint process: See also sample administrative procedure 2:270-AP;
Prevention and Response Program for Complaints of Discrimination and Harassment Based on Race, Color, and National
Origin, which includes additional procedures to be followed when respondmg to complaints of discrimination and harassment
on the basis of race, color, and national origin. . «

7 5 ILCS 430/70- -5(a) requires governmental entities (mdudmg school districts) to adopt an ordinance or resolution
establishing a policy to prohibit sexual harassment that contains certain prescribed elements. See sample policy 5:20,
Workplace Harassment Prohibited, atfin-3 and subhead Lomplamts of Sexual Harassment Made Against Board Members
by Elected Officials in sample policy 2:105, Ethics and Gift Ban, for further detail. Complaints of sexual harassment made
against board members by fellow board membcrs or other ¢lected officials of governmental units must undergo an independent
review, which is not a term defined in the Statute. Unlikg the powers granted by the Ill. General Assembly to municipalities to
pass ordinances, school boards govern by rules referred to as policies. 105 ILCS 5/10-20.5. Further, school boards may only
exercise powers given 10 them that are consistent with the School Code that may be requisite or proper for the maintenance,
operation, and development of any school. or schools under the jurisdiction of the board. 105 ILCS 5/10-20. School districts
are also required 0 create, maintain, and implement an age-appropriate sexual harassment policy. 105 ILCS 5/10-20.69. See
sample policy 7:20, Harassment of Students Prohibited, and its f/n 9 for further information.

50 ILCS 205/3c requires a school district to post on its website and make available to news media specific information
about severance agreements thar it enters into because an employee or contractor was “found to have engaged in sexual
harassment or sexual d1scr1m{nauon as defined by the Ill. Human Rights Act or Title VII of the Civil Rights Act of 1964.”
Consult the board attorney about the word found. It raises many practical application questions, e.g., when does the word
found trigger a board’s compliance responsibility pursuant to this law. Such questions include, but are not limited to:

1. Must a school board make a finding to trigger this requirement? If the severance agreement is entered into post-

termination, a record of board findings rarely exists.

2. Are charges for termination findings? Often superintendents submit charges for termination, but these are not

technically findings.

3. Are charges based on a complaint manager’s report and determination(s) findings under the law when a board still

has the ability to review and reject the complaint manager’s determination(s)?

Next, contrast the above publication law with the Government Severance Pay Act (GSPA), 5 ILCS 415/10(2)(2). GSPA
prohibits an employee of a school district with contract provisions for severance pay from receiving any severance if he or she
is fired for misconduct by the board. GSPA defines misconduct to include sexual harassment and/or discrimination. Id. at
415/5.

Consult the board attorney about how to reconcile whether sexual harassment and/or sexual discrimination is misconduct
for which a severance would be prohibited under the GSPA, and therefore, not available to be published under 50 ILCS 205/3¢.
And for further discussion and other applicable transparency laws that apply to this issue, see also /n 16 in sample policy
5:20, Workplace Harassment Prohibited.

2:260 Page 2 of 9
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1964, 42 U.S.C. §2000e et seq. (Title IX sexual harassment complaints are addressed under
Board policy 2:265, Title IX Grievance Procedure)

6-7. Breastfeeding accommodations for students, 105 ILCS 5/10-20.60 9

7.8.Bullying, 105 ILCS 5/27-23.7 10

£:9.Misuse of funds received for services to improve educational opportunities for educationally
disadvantaged or deprived children 11

9:10. Curriculum, instructional materials, and/or programs

16:11. Victims’ Economic Security and Safety Act, 820 ILCS 180/

H-12. Ilinois Equal Pay Act of 2003, 820 ILCS 112/

12:13. Provision of services to homeless students
13.14.  TIllinois Whistleblower Act, 740 ILCS 174/ 12
+4-15.  Misuse of genetic information prohibited by the Illinois Genetic Information Privacy

Act, 410 ILCS 513/; and Titles I and II of the Genetic Information Nondiscrimination Act, 42
U.S.C. §2000ff et seq. 13

The footnotes are not intended to be part of the adopted policy;.4fiey should be remgyved before the policy is adopted.

8 Consult the board attorney regarding proper filing and’ storage of these investigation documents, including whether
certain student-related investigation documents are sole possession records, a Family Policy Compliance Office (FPCO)-
created an exemption to the Family Education Rights anacy Act (FERPA) (20 U.S.C. §1232g). See Letter to Ruscio, 115
LRP 18601 (FPCO 12-17-14),

9 105 ILCS 5/10-20.60 requires schools to 1mp1ement the I1. sex equity grievance procedures when processing student
complaints about breastfeeding accommodations. Cumplaman;s must be informed that the board’s decision may be appealed
to the Regional Superintendent (or appropriate Intermediaie Service Center Executive Director) and, thereafter, to the State
Superintendent. 23 Ill. Admin.Code §200.40. Note: Certain claims brought under 105 ILCS 5/10-20.60 may also be covered
by the anti-discrimination protections of Title IX; consuit the board attorney for further advice. Guidance from U.S. Dept. of
Education on Title IX reqirements for pregnant and parenting students (June 2013) is available at:
www2.ed. 'vov/about/ofﬁces/hst/ocr/front;;age/pm-students/lssues/sex issue03.html.

10 A1l districts must have a pohcy on bullying. 105 ILCS 5/27-23.7. See sample policy 7:180, Prevention of and Response
to Bullying, Intimidation, and farassment. The inclusion of bullying in the list of topics that may serve as the basis of a
grievance furthers the obhgatlon to communicate this policy to students and their parents/guardians.

1 Parents/guardians of educationally disadvantaged children may sue a district for misuse of funds allocated by State
law for the benefit of such children. Noyola v. Bd. of Educ., 179 I11.2d 121 (Ill. 1997) (affirming the appellate court’s
conclusion in Novola v. Bd. of Educ., 284 11l App.3d 128 (st Dist. 1996) that parents/guardians may pursue a claim to enforce
the requirements of the School Code but holding that the proper action for enforcement is by means of mandamus not an
implied right of action).

12 The Whistleblower Act (740 ILCS 174/), amended by P.A. 103-867. includes school districts in the definition of
employer. It protects employees from employer retaliation for disclosing information to a government or law enforcement
agency. SeetiontS-alse740 ILCS 174/15. amended by P.A. 103-867, contains language prohibiting employers from retaliating
against employees who disclose information in a court, an administrative hearing, erbefore-alegislative commission—or
committees-Or in any other proceeding initiated bv a public bodv where the employee has reasonable-cause-to-believea good
faith belief that the-informationan activity. policy. or practice of the emplover: (1) violates-reveals-a-violation-of a State or
federal law, rule. or regulation; or (2) poses a substantial and specific danger to employees, public health. or safety. The IIL.
False Claims Act (740 ILCS 175/) includes school districts in its definition of State. A strict interpretation of this language
appears to allow school boards to collect civil penaltics and costs against someone making a false claim. Before disciplining
any employee, boards should thoroughly investigate the ramifications of these acts in consultation with their attorney and
liability insurance carriers.

13 The Genetic Information Nondiscrimination Act (GINA) (42 U.S.C. §2000ff et seq.) is a federal law. Title I addresses
the usc of genetic information pertaining to health insurance. Title II protects job applicants, current and former employees,
labor union members, and apprentices and trainees from discrimination based on their genetic information. GINA covers
employers with 15 or more employees.
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15-16. Employee Credit Privacy Act, 820 ILCS 70/ 14

The Complaint Manager will first attempt to resolve complaints without resorting to this grievance
procedure. If a formal complaint is filed under this policy, the Complaint Manager will address the
complaint promptly and equitably. A student and/or parent/guardian filing a complaint under this policy
may forego any informal suggestions and/or attempts to resolve it and may proceed directly to this
grievance procedure. The Complaint Manager will not require a student or parent/guardian complaining
of any form of harassment to attempt to resolve allegations directly with the accused (or the accused’s
parent(s)/guardian(s)); this includes mediation.

Right to Pursue Other Remedies Not Impaired

The right of a person to prompt and equitable15 resolution of a complaint filed under this policy shall
not be impaired by the person’s pursuit of other remedies, e.g., criminal complaints, civil actions, etc.
Use of this grievance procedure is not a prerequisite to the pursuit of other remedies and use of this
grievance procedure does not extend any filing deadline related to the pursuit of other remedies. If a
person is pursuing another remedy subject to a complaint under this policy, the District will continue
with a simultaneous investigation under this policy.

The footnotes are not intended to be part of the adopted policy; ey, should be removed before the policy is adopted.

GINA broadly defines genetic information to ;igclude information about an individual’s genectic tests, their family
members, and, among other things, the manifestasion of a disease or disorder in the individual or the individual’s family
members. Information about an individual’s or family meémber’s age or gender is excluded from genetic information. Its
remedies mirror those available under a Title VII of the Civil Rights Act claim: back pay, reinstatement, attorneys fees and
compensatory and punitive damages. Retaliation against an individual who brings a claim under GINA is also prohibited.
Federal regulations are available at-29 C.F.R. Part 1635, and background information on these regulations is available at:
wWww.eeoc.gov/genetic- mfomauon-dlscnmxnanonmmw. An FAQ
entitled FAQs on the Genetic Injormauon ‘Nondiscrimination Act is available at: www.dol.gov/agencies/ebsa/laws-and-
regulations/laws/gina. N

The H1. Genetic Iiformation Protéctipn» Act (GIPA) (410 ILCS 513/) also prohibits employers from making employment
decisions on the basis of any empldvee s genetic testing information and from penalizing employees who do not want to
disclose their geneti¢: information as part of a workplace wellness program. GIPA includes the federal GINA’s definition of
genetic information and creates more stringent obligations on I11. employers. While the federal GINA exempts small employers
(those with less than 15 employees), [llinois’ GIPA covers all employers, even those with one employee. GIPA also provides
penalties for negligent and intentional mishandling of genetic information. Note that Title IT of GINA does not preempt GIPA”’s
greater protections to Illinois employees.

Before using any sort of genetic information, consult the board attorey for guidance regarding GINA’s and GIPA’s
specific applications to the district and how these laws integrate with other related federal laws, such as the Family and Medical
Leave Act (29 U.S.C. §2612 et seq.) and the ADA, and State laws governing time off for sickness and workers’ compensation.

14 820 ILCS 70/. Unless a satisfactory credit history is an established bona fide occupational requirement of a particular
position, an employer may not: (1) refuse to hire, discharge, or otherwise discriminate against an individual with respect to
employment because of the individual’s credit history or credit report; (2) inquire about an applicant’s or employee’s credit
history; or (3) order or obtain an applicant’s or employee’s credit report from a consumer reporting agency. The Act identifies
circumstances that permit a satisfactory credit history to be a job requirement, such as, when the position’s duties include
custody of or unsupervised access to cash or marketable assets valued at $2,500 or more. 820 ILCS 70/10(b). A person who
is injured by a violation of this Act may bring a civil action to obtain injunctive relief and/or damages. 820 ILCS 70/25. The
court must award costs and reasonable attorneys’ fees to a prevailing plaintiff. Id.

15 The phrase “prompt and equitable resolution” comes from Title IX implementing regulation 34 C.F.R. §106.8(ck)2)
which requires schools to “adopt; and publish,and—implement grievance procedures ——that provide for the prompt and

equitable resolution of cemplaints-made by-students; and employees:-or other individuals whe-are-participating orattemptings
to-participate-in-the recipient's-educationprogram-or-activity complaints” ofalieging sex discrimination.
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Deadlines

All deadlines under this policy may be extended by the Complaint Manager as he or she deems
appropriate. As used in this policy, school business days means days on which the District’s main office
is open.

Filing a Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure may
do so by filing a complaint with any District Complaint Manager. The Complainant shall not be required
to file a complaint with a particular Complaint Manager and may request a Complaint Manager of the
same gender.16 The Complaint Manager may request the Complainant to provide a written statement
regarding the nature of the complaint or require a meeting with a student’s parent(s)/guardian(s). The
Complaint Manager shall assist the Complainant as needed.

For any complaint alleging bullying and/or cyberbullying of students, the Complaint Manager or
designee shall process and review the complaint under Board policy 7:180, Prevention of and Response
to Bullying, Intimidation, and Harassment, in addition to any response required by this policy.

For any complaint alleging sex discrimination that, if true, would implicate Title IX of the Education
Amendments of 1972 (20 U.S.C. §1681 et seq.), the Title [X Coordmator or designeel7 shall process
and review the complaint under Board policy 2:265, Title IX Grievance Procedure.

For any complaint alleging harassment on th,e* basis- of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall process and review the
complaint under Board policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and
National Origin Prohibited, in addition to‘any response required by this policy.

For any complaint alleging sexual harassment ot other violation of Board policy 5:20, Workplace
Harassment Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or designee shall
process and review the complainit according to that policy, in addition to any response required by this
policy, and shall consider whether an investigation under Board policy 5:120, Employee Ethics, Code
of Professional Conduct; and Conflict of Interest,18 should be initiated.

Investigation Process

The Complaint Manager W111 1nvest1gate the complaint or appoint a qualified person to undertake the
investigation on his or her behalf.1% The Complaint Manager shall ensure both parties have an equal
opportunity to present evidence during an investigation. The complaint and identity of the Complainant
will not be disclosed except: (1) as required by law, this policy, or any collective bargaining agreement,
(2) as necessary to fully .j;nvestigate the complaint, or (3) as authorized by the Complainant.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.
16 This is a best practice.

17 “Title IX Coordinator or designee” is used where Title IX is implicated. In contrast, if Title IX is not implicated,
“Nondiscrimination Coordinator or a Complaint Manager or designee” is used (see the last paragraph under the Filing a
Complaint subhead).

18 gee sample administrative procedure 5:120-AP2, Employee Conduct Standards, and its exhibit 5:120-AP2, E
Expectations and Guidelines for Employee-Student Boundaries.

19 This policy gives complaint managers the flexibility to appoint another individual to conduct an investigation, which
may be appropriate in cases where the neutrality or efficacy of the complaint manager is an issue, and/or where the district
wishes to have the expertise and related attorney-client and work product privileges that an in-house or outside attorney may
afford an investigation. Such alternative appointments are often made in consultation with the superintendent or other district-
level administrator (except in cases involving complaints about those individuals).
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The identity of any student witnesses will not be disclosed except: (1) as required by law, this policy,
or any collective bargaining agreement, (2) as necessary to fully investigate the complaint, or (3) as
authorized by the parent/guardian of the student witness, or by the student if the student is 18 years of
age or older.

The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint under this
policy about the status of the investigation. Within 30 school business days after the date the complaint
was filed, the Complaint Manager shall file a written report of his or her findings with the
Superintendent. The Complaint Manager may request an extension of time from the Superintendent.

The Superintendent will keep the Board informed of all complaints.

If a complaint contains allegations involving the Superintendent or Board member(s), the written report
shall be filed directly with the Board, which will make a decision in accordance with paragraph four of
the following section of this policy.

Decision and Appeal

Within five school business days after receiving the Complaint Manager’s report, the Superintendent
shall provide his or her written decision to the Complainant and the accused?? as well as to the
Complaint Manager. All decisions shall be based upon-the preponderance of evidence standard. 21

Within 10 school business days after receiving the' Supermtendent 8 de01s1on the Complainant or the
accused may appeal the decision to the Board by making & written request to the Complaint Manager.
The Complaint Manager shall promptly forward all materials relative to the complaint and appeal to
the Board. :

Within 30 school business days after an appeal of the Superintendent’s decision, the Board shall affirm,
reverse, or amend the Superintendent’s decision or direct the Superintendent to gather additional
information. Within five school business days after the Board’s decision, the Superintendent shall
inform the Complainant and the accused of the Board’s action.

For complaints containing allegations involving the Superintendent or Board member(s), within 30
school business days after receiving the Complaint Manager’s or outside investigator’s report, the
Board shall provide its written decision to the Complainant and the accused,22 as well as to the
Complaint Manager

This policy shall ot be construed to create an independent right to a hearing before the Superintendent
or Board. The failure to stnctly follow the timelines in this grievance procedure shall not prejudice any

party. 23

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

20 Using a consistent delivery method that allows the district to verify the date of receipt is a best practice, e.g., registered
mail, return receipt requested, and/or personal delivery.

21 Preponderance of evidence is a standard used in civil cases. It means “the greater weight of the evidence, not
necessarily established by the greater number of witnesses testifying to a fact but by evidence that has the most convincing
force.” See Black’s Law Dictionary, 11th ed. 2019.

22 See f/n 20, above.

23 The I1L. sex equity regulations require districts to have “specific timelines for completion of each step and rendering
of a written decision, and shall provide for final appeal of grievance decisions made at the system level to the system’s
governing board.” 23 Tll. Admin.Code §200.40(c)(1). To avoid arguments over these timelines, this sample policy provides
that the failure to strictly follow the timelines does not prejudice any party. The grievance procedure is worthless if complaints
are not thoroughly and promptly investigated.
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Appointing a Nondiscrimination Coordinator. Title IX Coordinator, and Complaint Managers 24

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to
provide equal opportunity employment and educational opportunities and prohibit the harassment of
employees, students, and others.

The Nendiserimination-Coordinator-alse-serves-as-the-Distriet’sSuperintendent shall appoint a Title IX
Coordinator to coordinate the District's efforts to comply with Title IX. 25

The Superintendent shall appoint at least one Complaint Manager to administer this policy. If possible,
the Superintendent will appoint two Complaint Managers, each of a different gender. The District’s
Nondiscrimination Coordinator may be appointed as one of the Complaint Managers.

The Superintendent shall insert into this policy and keep current the names, office addresses, email
addresses, and telephone numbers of the Nondiscrimination Coordinator. Title IX Coordinator. and the
Complaint Managers. 26

The footnotes are not intended to be part of the adopted peliey; they shijuld be removed before the policy is adopted.

24 While the names and contact information are required by law to be listed, they are not part of the adopted policy and
do not require board action. This allows for additions and amendments to the names and contact information when necessary.
It is important for updated names and contact information.to be mserted into this policy and regularly monitored.

A district’s Nondiscrimination Coordinator oﬁen alsoséives as its.Title IX Coordinator. Best practice is that throughout
the board policy manual, the same individual be named asiNondiscrimination Coordinator. In contrast, Complaint Managers
identified n individual policies may varyl degendlm_ upon‘local district needs.

25 Title IX regulations requiredistricts to desi gnateand authorize an employee to coordinate efforts to complv with Title
IX and to refer to that employeg as the Title IX Coordinator. 34 C.F.R. §106.8(a). Districts must identify the Title IX
Coordinator bv name, office address, emaill address, and telephone number. Id. If a district has more than one Title IX
Coordinator. it should designate one. 6faits Title IX Coordinators to retain ultimate oversight to ensure the district’s consistent
compliance with its respefSibilities under. Title IX and its implementing regulations.

A district must<prominently display lits Title IX nondiscrimination policies (this policv 2:260. Uniform Grievance
Procedure. and poliey 2:265, Title IX Grievance Procedure) and contact information for its Title IX Coordinator on its
website. if any. andlieach handbook imade available to students. applicants for employment, parents/suardians, emplovees

and collective bargaining units. 34°C.F.R. §106.8(a) and (b). Notifications must state that nondiscrimination extends to
emplovment, and that inquiries about the application of Title IX and its regulations may be referred to the district’s Title IX

coordinator. to the U.S. Depthof'Education’s Assistant Secretary of Education. or both. 34 C.F.R. §106.8{b). See sample
exhlblt 2 250 E2 Immedmreiv Avazlable District Public Records and Weh-Pos‘ted Reports (md Records. The

26 The board may include the following option to address publication of such contact information:
“The Superintendent or designee shall ensure that students, parents/guardians, employees, and members of the
community are informed of the contact information for the District’s Nondiscrimination Coordinator, Title IX Coordinator.

and Complaint Managers on an annual basis.”

Publicizing the contact information for the Nondiscrimination Coordinator and Complaint Managers through personnel
handbooks, student handbooks, and/or on the district’s website is a best practice. The I1l. Principals Association (IPA)
maintains a handbook service that coordinates with PRESS material, Online Model Student Handbook (MSH), at:
www.ilprincipals.org/msh/.
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Nondiscrimination Coordinator:

Title IX Coordinator:

Name Name
Address Address
Email Email
Telephone Telephone
Complaint Managers:

Name Name
Address Address
Email Email -
Telephone Telephone
2:260
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LEGAL REF.:

CROSS REF.:

2:260

8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

20 U.S.C. §1232g, Family Education Rights Privacy Act.

20 U.S.C. §1400, The Individuals with Disabilities Education Act.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments; 34 C.F.R. Part 106.

29 U.S.C. §206(d), Equal Pay Act.

29 U.S.C. §621 et seq., Age Discrimination in Employment Act.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973.

29 U.S.C. §2612, Family and Medical Leave Act.

42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964.

42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964.

42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act.

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

42 U.S.C. §12101 et seq., Americans With Disabilities Act; 28 C.F.R. Part 35.

105 ILCS 5/2-3.8, 5/3-10, 5/10-20, 5/10-20.5, 5/10-20.7a, 5/10-20.60, 5/10-20.69,
5/10-20.75, 5/10-22.5, 5/22-19, 5/22-95 (final citation pending), 5/24-4, 5/27-1,
5/27-23.7, and 45/1-15. /

5 ILCS 415/10(a)(2), Government Severance Pay Act.

5 ILCS 430/70-5(a), State Officials and Employees Ethics Act.

410 ILCS 513/, Ill. Genetic Information Privacy Act.

740 ILCS 174/, Whistleblower Act.

740 ILCS 175/, 111. False Claims Act. * ~

775 ILCS 5/, Tll. Human Rights Act.

820 ILCS 70/, Employee Credit vaacy Act.

820 ILCS 112/, Equal Pay-Act of 2003.

820 ILCS 180/, Victims’ Economic Secunty and Safety Act; 56 I1l. Admin.Code Part
280.

23 I11.Admin.Code §§1.240, 200.40, 226.50, and 226.570.

2:105 (Ethics and Gift ,Ban), 2:265 (Title IX Grievance Procedure), 2:270
(Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited), 5:10 (Equal Employment Opportunity and Minority Recruitment),
5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process and Criteria), 5:90
(Abused and Neglected Child Reporting), 6:120 (Education of Children with
Disabilities), 6:140 (Education of Homeless Children), 6:170 (Title I Programs),
6:260 (Complaints About Curriculum, Instructional Materials, and Programs),
7:10 (Equal Educational Opportunities), 7:15 (Student and Family Privacy Rights),
7:20 (Harassment of Students Prohibited), 7:180 (Prevention of and Response to
Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence
Prohibited), 7:310 (Restrictions on Publications; Elementary Schools), 7:315
(Restrictions on Publications; High Schools), 8:70 (Accommodating Individuals
with Disabilities), 8:95 (Parental Involvement), 8:110 (Public Suggestions and
Concerns)
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REWRITTEN

April 2025 2:265

School Board

Title IX Grievance Procedure 1

Sexual harassment affects a student’s ability to learn and an employee’s ability to work. Providing an
educational and workplace environment free from sexual harassment is an important District goal. The
District does not discriminate on the basis of sex in any of its education programs or activities, and it
complies with Title IX of the Education Amendments of 1972 (Title IX) and its implementing
regulations (34 C.F.R. Part 106) concerning everyone in the District’s education programs and
activities, including applicants for employment, students, parents/guardians, employees, and third
parties.

Title IX Sexual Harassment Prohibited
Sexual harassment as defined in Title IX (Title IX Sexual Harassment) is prohibited. Any person,
including a District employee or agent, or student, engages inTitle IX Sexual Harassment when that
person engages in conduct on the basis of an individual’s sex that satisfies one or more of the
following:2

1. A District employee conditions the provision of an aid, benefit, or service on an individual’s
participation in unwelcome sexual conduct;3 6r

The footnotes are not intended to be part of the adbp%-cd bolic}:;ghey should be removed before the policy is adopted.

1 Title IX of the Education Amendsients of 1972 (Title IX) (20 U.S.C. §1681 et seq.) requires this subject matter be
covered by policy and controls this policy’s content. This policy contains items on which collective bargaining may be
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective
bargaining upon request by the‘employee répresentative, even if the policy involves an inherent managerial right. Employee
grievance procedures are a mandatory subject of -bargaining and cannot be changed without the employee exclusive
representative’s consent. This-policy and its companion policy 2:260, Uniform Grievance Procedure, are in addition to, and
not a substitute for, the’employee erievance procedure contained in a collective bargaining agreement.

For the sake of consistency and gase of @\dministration, this policy addresses only Title IX sexual harassment grievances,
except those contained in collective bargaining agreements. See the cross references for the policies referring to this Title IX
sexual harassment grievance procedure policy.

A district must have ‘at least one policy explicitly stating it does not discriminate on the basis of sex in its education
programs or activities under Title IX and its implementation regulations (34 C.F.R. Part 106). 34 C.F.R. §106.8(b)(1). Title
IX jurisdiction is geographically limited to discrimination against a person in the United States. 34 C.F.R. §106.8(d). While
all complaints of sexual harassment may not constitute sexual harassment under Title IX, Title IX’s reach is broad because an
alleged complainant or alleged respondent may be anyone in the District’s educational program or activity in the United States
— including applicants for employment, students, parents/guardians, any employee, and third parties.

234 CFR. §106.30. The definition of sexual harassment in the policy and in Title IX includes unwelcome conduct. Id.
However, case law does not always distinguish between welcome and unwelcome conduct. See Mary M. v. North Lawrence
Community Sch. Corp., 131 F.3d 1220 (7th Cir. 1997) (8th grade student did not need to show that a school employee’s sexual
advances were unwelcome in order to prove sexual harassment).

334CFR §106.30. This behavior is commonly called quid pro quo sexual harassment. See 85 Fed. Reg. 30036, f/n 94.
By using the term individual, Title IX regulations do not limit guid pro quo sexual harassment to situations where the provision
of an aid, benefit or service by an employee is conditioned on a current student s participation in unwelcome sexual conduct.
By way of example, quid pro quo Title IX sexual harassment involving an employee and an individual other than a current
student may be implicated when: an employee tells a former student she can only get a letter of recommendation if she
participates in unwelcome sexual conduct; an employee selects a volunteer for a coveted field trip chaperone position if he
participates in unwelcome sexual conduct; or a supervisory employee subjects a subordinate employee to unwelcome sexual
conduct in exchange for a promotion.

2:265 Page 1 of 7
©2025 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the District’s

educational program or activity; or '
3. Sexual assault as defined in 20 U.S.C. §1092(f)(6)(AXV), dating violence as defined in 34
U.S.C. §12291(a)(11), domestic violence as defined in 34 U.S.C. §12291(a)(12), or stalking as

defined in 34 U.S.C. §12291(a)(36). 4

Examples of sexual harassment include, but are not limited to, touching, rape, sexual battery, sexual
abuse, sexual coercion, crude jokes or pictures, discussions of sexual experiences, teasing related to
sexual characteristics, and spreading rumors related to a person’s alleged sexual activities.

Definitions from 34 C.F.R. §106.30
Complainant means an individual who is alleged to be the victim of conduct that could constitute sexual
harassment. 5

Education program or activity includes locations, events, or circumstances where the District has

substantial control over both the Respondent and the context in which alleged sexual harassment
6

occurs.

Formal Title IX Sexual Harassment Complaint means a _do’cuménf filed by a Complainant or signed by
the Title IX Coordinator’ alleging sexual harassment against a Respondent and requesting that the
District investigate the allegation. 8 y

Respondent means an individual who has been reported to be the perpetrator of the conduct that could
constitute sexual harassment. 9

Supportive measures mean non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the Complainant or the Respondent
before or after the filing of a Formal Title IX Sexual Harassment Complaint or where no Formal Title
IX Sexual Harassment Complaint has been filed. 10

Title IX Sexual Harassment Prevention and Response
The Superintendent or desighee will ensure that the District prevents and responds to allegations of
Title IX Sexual Harassment as follows:
1. Ensures that the District’s comprehensive health education program in Board policy 6:60,
Curriculum Content, incorporates (a) age-appropriate sexual abuse and assault awareness and

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

4 See sample exhibit 2:265-E, Title IX Glossary of Terms, for these definitions and other definitions of italicized terms
in this policy. Title IX regulations at 34 C.F.R. §106.30 contain pinpoint citations to the Violence Against Women Act
(VAWA) (34 U.S.C. §12291 et seq.) for the definitions of dating violence, domestic violence, and stalking. VAWA was
reauthorized in 2022 and the citations changed; however, 34 C.F.R. §106.30 has not been updated. This policy uses the updated
VAWA citations.

534 CF.R. §106.30.

634 C.F.R. §106.44(a).

7 See fin 17 in sample policy 2:260, Uniform Grievance Procedure.

834 CFR. §106.30.

9 Id.

10 Id. See sample administrative procedure 2:265-AP1, Title IX Response, for further discussion of supportive measures.
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prevention programs in grades pre-K through 12,11 and (b) age-appropriate education about the
warning signs, recognition, dangers, and prevention of teen dating violence in grades 7-12.12
This includes incorporating student social and emotional development into the District’s
educational program as required by State law and in alignment with Board policy 6:65, Student
Social and Emotional Development.

2. Incorporates education and training for school staff as recommended by the Superintendent,
Title IX Coordinator, Nondiscrimination Coordinator, Building Principal, Assistant Building
Principal, Dean of Students, or a Complaint Manager. 13

3. Notifies applicants for employment,14 students, parents/guardians, employees, and collective
bargaining units of this policy and contact information for the Title IX Coordinator by, at a
minimum, prominently displaying them on the District’s website, if any, and in each handbook
made available to such persons. 15

Making a Report

A person who wishes to make a report under this Title IX grievance procedure may make a report to
the Title IX Coordinator, Nondiscrimination Coordinator, Building Principal, Assistant Building
Principal, Dean of Students, a Complaint Manager, or any:employee with whom the person is
comfortable speaking. 16

School employees shall respond to incidents of sexual harassment by promptly making or forwarding
the report to the Title IX Coordinator. An employee who fails to promptly make or forward a report
may be disciplined, up to and including discharge.

The footnotes are not inié;zdedlm be part of the adopted policy; they should be removed before the policy is adopted.

1 Required by 105 ILCS 110/3 and 105 ILCS 5/10-23.13 (Erin’s Law).
12 Required by Id. at 110/3.

13 105 ILCS 110/3. Detailed training requirements exist for Title IX coordinators, investigators, decision-makers, and
any person who facilitates an informal resolution process. 34 C.F.R. §106.45(b)(1)(iii). Title IX rules “[leave districts]
discretion to determine the kind of training to other employees that will best enable the [district], and its Title IX Coordinator,
to meet Title IX obligations.” 85 Fed. Reg. 30114, Many attorneys agree the best practice is to train all district staff about the
definition of sexual harassment, the scope of the district’s education program or activity, all relevant district policies and
procedures, and the necessity to promptly forward all reports of sexual harassment to the Title IX coordinator. See sample
administrative procedure 2:265-AP1, Title IX Response.

14 1¢ your district is covered by Subpart C of Title IX, which “applies only to institutions of vocational education,
professional education, graduate higher education, and public institutions of undergraduate higher education,” amend this to
state “applicants for admission or employment.” 34 C.F.R. §106.15(d).

15 34 CFR. §106.8. See sample exhibit 2:250-E2, Immediately Available District Public Records and Web-Posted
Reports and Records.

i

16 Using “or any employee with whom the Complainant is comfortable speaking” ensures Title IX compliance because
Title IX deems “any employee” of an clementary or secondary school who has notice of sexual harassment or allegations of
sexual harassment to have actual knowledge. Therefore, a report to any employee triggers a district’s duty to respond. 34
C.F.R. §106.30. This policy contains an item upon which collective bargaining may be required. Any policy that impacts
wages, hours, and terms and conditions of employment is subject to collective bargaining upon request by the employee
representative, even if the policy involves an inherent managerial right.
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The Superintendent shall insert into this policy and keep current the name, office address, email address,
and telephone number of the Title IX Coordinator. 17

Title IX Coordinator:

Name

Address

Email

Telephone

Processing and Reviewing a Report

Upon receipt of a report made under this Title IX grievance procedure, the Title IX Coordinator and/or
designee will promptly contact the Complainant to: (1) discuss the availability of supportive measures,
(2) consider the Complainant’s wishes with respect to supportive measures, (3) inform the Complainant
of the availability of supportive measures with or without the filing of a Formal Title IX Sexual
Harassment Complaint, and (4) explain to the Complainant the process for filing a Formal Title IX
Sexual Harassment Complaint. 18 2

Further, the Title IX Coordinator will analyze the report’ to identify and determine whether there is
another or an additional appropriate method(s) for processing and reviewing it.19 For any report
received, the Title IX Coordinator shall review Board policies 2:260, Uniform Grievance Procedure;
5:20, Workplace Harassment Prohibited; 5:90, Abused and Neglected Child Reporting; 5:120,
Employee Ethics; Code of Professional Conduct; and Conflict of Interest;2® 7:20, Harassment of
Students Prohibited; 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment;
7:185, Teen Dating Violence Prohibited; and 7:190, Student Behavior, to determine if the allegations
in the report require further agtion.

The footnotes are not intended,td be part of the adopted policy; they should be removed before the policy is adopted.

17 Title IX regulations require districts to designate and authorize an employee to coordinate its efforts to comply with
Title IX and to refer to that employee as the Title IX Coordinator. 34 C.F.R. §106.8(a). Districts must identify the Title IX
Coordinator by name, office address, email address, and telephone number. Id. If a district has more than one Title IX
Coordinator, it should designate one of its Title IX Coordinators to retain ultimate oversight to ensure the district’s consistent
compliance with its responsibilities under Title IX and its implementing regulations. A district’s Nondiscrimination
Coordinator often also serves as its Title IX Coordinator. See sample policy 2:260, Uniform Grievance Procedure.

The Title IX Coordinator with ultimate oversight should be listed in this policy. While the name and contact information
is required by law to be listed, they are not part of the adopted policy and do not require board action. This allows for additions
and amendments to the name and contact information when necessary. It is important for updated name and contact
information to be inserted into this policy and regularly monitored.

18 Required by 34 C.F.R. §106.44(a) and (b) regardless of whether a formal Title IX sexual harassment complaint is
filed.

19 gee sample exhibit 2:265-E, Title LY Glossary of Terms, for a discussion of Title IX sexual harassment and non-Title
IX sexual harassment. Consult the board attorney for further guidance.

20 gee sample administrative procedure 5:120-AP2, Employee Conduct Standards.
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Reports of alleged sexual harassment will be confidential to the greatest extent practicable, subject to
the District’s duty to investigate and maintain an educational program or activity that is productive,
respectful, and free of sexual harassment.

Formal Title IX Sexual Harassment Complaint Grievance Process

When a Formal Title IX Sexual Harassment Complaint is filed, the Title IX Coordinator will investigate
it or appoint a qualified person to undertake the investigation. 21

The Superintendent or designee shall implement procedures to ensure that all Formal Title IX Sexual
Harassment Complaints are processed and reviewed according to a Title IX grievance process that fully

complies with 34 C.F.R. §106.45.22 The District’s grievance process shall, at a minimum: 23

1. Treat Complainants and Respondents equitably by providing remedies to a Complainant where
the Respondent is determined to be responsible for sexual harassment, and by following a
grievance process that complies with 34 C.F.R. §106.45 before the imposition of any
disciplinary sanctions or other actions against a Respondent.

2. Require an objective evaluation of all relevant evidence — including both inculpatory and
exculpatory evidence — and provide that credibility determinations may not be based on a
person’s status as a Complainant, Respondent, or witness.

3. Require that any individual designated by the District as'a Title IX Coordinator, investigator,
decision-maker, or any person designated-by the District to facilitate an informal resolution
process: \

a. Not have a conflict of interest or bias for or against complainants or respondents
generally or an individual Complamant or Respondent.

b. Receive training on the deﬁmtlon of sexual harassment, the scope of the District’s
education program or actlwty, howrto conduct an investigation and grievance process
(including hearings, appeals, and informal resolution processes, as applicable), and
how to serve impartially. 24

4, Require that any individual dcs1gnated by the District as an 1nvest1gator receiving training on
issues of relevance to create an investigative report that fairly summarizes relevant evidence.

The footnotes are not intended:té be part of the adopted policy; they should be removed before the policy is adopted.

1 This policy gives Title IX coordinators the flexibility to appoint another qualified individual to conduct an
investigation. This may be appropriate when the neutrality or efficacy of the Title IX coordinator is an issue, and/or where the
district wishes to have the expertise that an in-house or outside attorney may afford to an investigation. Alternative
appointments are often made in consultation with the superintendent or other district-level administrator (except in cases
involving complaints about those individuals) and the board attorney. If a complaint involves the superintendent or other
district-level administrator, alternative appointments are often made in consultation with the board and the board attorney.

2234 CFR. §106.45(b). See sample administrative procedures 2:265-AP1, Title IX Response, and 2:265-AP2, Formal
Title IX Complaint Grievance Process.

2334 CFR. §106.45(b)(1) lists the basic requirements for a grievance process.

24 Aside from the general training requirements of 34 C.F.R. §106.45(b)(1)(iii), the DOE gives districts flexibility to
determine certain training practices or techniques to best meet training requirements based upon their unique local conditions
and resources within their educational community. 85 Fed. Reg. 30120. See also 85 Fed. Reg. 30084 (declining to specify that
training of Title IX personnel must include implicit bias training, so long as training provides instruction on how to serve
impartially and avoid prejudgment of the facts at issue, conflicts of interest, and bias, and that training materials avoid sex
stereotypes).
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5. Require that any individual designated by the District as a decision-maker receive training?>
on issues of relevance of questions and evidence, including when questions and evidence about
the Complainant’s sexual predisposition or prior sexual behavior are not relevant.

6. Include a presumption that the Respondent is not responsible for the alleged conduct until a

determination regarding responsibility is made at the conclusion of the grievance process.

Include reasonably prompt timeframes for conclusion of the grievance process.

8. Describe the range of possible disciplinary sanctions and remedies the District may implement
following any determination of responsibility.

9. Base all decisions upon the preponderance of evidence standard. 26

10. Include the procedures and permissible bases for the Complainant and Respondent to appeal.

11. Describe the range of supportive measures available to Complainants and Respondents.

12. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek
disclosure of, information protected under a legally recognized privilege, unless the person
holding such privilege has waived the privilege. 27

=~

Enforcement

Any District employee who is determined, at the conclusion of the grievance process, to have engaged
in sexual harassment will be subject to disciplinary action upto.and including discharge. Any third
party who is determined, at the conclusion of the gnevance process, to have engaged in sexual
harassment will be addressed in accordance with the authority of the Board in the context of the
relationship of the third party to the District, e.g:, vendor, parent, invitee, etc. Any District student who
is determined, at the conclusion of the grievance process, to have engaged in sexual harassment will be
subject to disciplinary action, including, but not limited to, suspension and expulsion consistent with

The footnotes are not intended to bepart ot the aginptud policy; they should be removed before the policy is adopted.

25 While live hearings are. only required for postsecondary institutions, elementary and secondary schools may choose
to offer them as part of their grievance process Consult the board attorney if the board wants the district to use a live
hearing in its grievance process.

If using a live hearing during the grievance process, amend #5 by inserting the following underscored text: “Require that
any individual designated by the District as a decision-maker receive training on any technology to be used at a live hearing
and on issues of relevance of questions and evidence, including when questions and evidence about the Complainant’s sexual
predisposition or prior sexua] behavxor are not relevant.”

26 34 CF.R. §106.45(b)(" 1)(vu) requires the Title IX sexual harassment grievance process to state the standard of proof
it will use to determine responsibility of the respondent. The standard of proof selected must be applied “consistently to formal
complaints alleging Title IX sexual harassment regardless of whether the respondent is a student or an employee.” 85 Fed.
Reg. 30373. This sample policy uses the preponderance of evidence standard of proof, not the clear and convincing evidence
standard of proof. Preponderance of evidence is a standard of proof used in civil cases. It means “the greater weight of the
evidence, not necessarily established by the greater number of witnesses testifying to a fact but by evidence that has the most
convincing force.” See Black’s Law Dictionary, 11th ed. 2019. Preponderance of evidence is the standard of proof used in
sample policy 2:260, Uniform Grievance Procedure. Clear and convincing is a higher standard of proof, requiring more than
preponderance of evidence but less than proof beyond a reasonable doubt. It means “evidence indicating that the thing to be
proved is highly probable or reasonably certain.” See Black’s Law Dictionary, 11th ed. 2019. Consult the board attorney
regarding the appropriate standard of proof for the district, as well as implications if a different standard of proof is
used in this policy than in 2:260, Uniform Grievance Procedure. For boards that choose the clear and convincing evidence

standard of proof, delete “preponderanceof’ and insert “clear and convincing.” Ensure the same standard of proof is used in
2:265-AP2, Formal Title LX Complaint Grievance Process.

27 Examples of legally recognized privileges include attorney-client privilege, doctor-patient privilege, and spousal
privilege. See 85 Fed. Reg. 30277.
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student behavior policies.28 Any person making a knowingly false accusation regarding sexual
harassment will likewise be subject to disciplinary action.

This policy does not increase or diminish the ability of the District or the parties to exercise any other
rights under existing law. 29

Retaliation Prohibited 30

The District prohibits any form of retaliation against anyone who, in good faith, has made a report or
complaint, assisted, or participated or refused to participate in any manner in a proceeding under this
policy. Any person should report claims of retaliation using Board policy 2:260, Uniform Grievance
Procedure. 31

Any person who retaliates against others for reporting or complaining of violations of this policy or for
participating in any manner under this policy will be subject to disciplinary action, up to and including
discharge, with regard to employees, or suspension and expulsion, with regard to students.

LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R.
Part 106.
Davis v. Monroe County Bd. of Educ., 526 U. S 629 (1999).
Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:10 (Equal Employment Opportunity and
Minority Recruitment), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused
and Neglected Child Reporting), 5:100 (Staff Development Program), 5:120
(Employee Ethics; Code of Professmnal Conduct; and Conflict of Interest), 6:60
(Curriculum Content), 6:65 (Student Social and Emotional Development), 7:10
(Equal Educational Opportunities), 7:20 (Harassment of Students Prohibited),
7:180 (Preventlon of and Response to Bullying, Intimidation, and Harassment),
7:185 (Teen Dating. Violence Prohibited), 7:190 (Student Behavior), 7:255
(Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual
Violence)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

28 See sample policies 7:190, Student Behavior, and 7:230, Misconduct by Students with Disabilities. See also sample
policies 7:200, Suspension Procedures, and 7:210, Expulsion Procedures, for due process requirements when student
suspension or expulsion is recommended following a determination of responsibility for Title IX sexual harassment.

29 Examples of rights the district or parties may exercise ancillary to this Title IX grievance procedure include, but are
not limited to: disciplinary processes for suspensions and expulsions of students under 105 ILCS 5/10-22.6; tenured teacher
dismissal proceedings under 105 ILCS 5/24-12; any other pre-termination process required by an applicable collective
bargaining agreement, employment policy or procedure, or employment contract; and student appeal of a sex equity grievance
decision under 23 Tll. Admin. Code §200.40 (see sample policy 7:10, Equal Educational Opportunities).

3034 CFR. §106.71.

31 Retaliation complaints must be processed under sample policy 2:260, Uniform Grievance Procedure, because they
are covered under the district’s grievance procedure for resolving non-sexual harassment Title IX complaints. See 34 C.F.R.
§106.8(c). Title IX sexual harassment regulations state that “[c]omplaints alleging retaliation may be filed according to the
grievance procedures for sex discrimination required to be adopted under §106.8(c).” 34 C.F.R. §106.71.
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June 2024 April 2025 4:15

Operational Services

Identity Protection 1

The collection, storage, use, and disclosure of social security numbers by the School District shall be
consistent with State and federal laws. The goals for managing the District’s collection, storage, use,
and disclosure of social security numbers are to: 2
1. Limit all activities involving social security numbers to those circumstances that are authorized
by State or federal law.
2. Protect each social security number collected or maintained by the District from unauthorized
disclosure.

The footnotes are not intended to be part of the adopted policy; they shoiid Bie removed before the policy is adopted.

1 Consult the board attorney before adoption of this policy. Districts may choose to provide or implement more
protections than the statutory requirements outlined in this sample policy. While the laws that apply to this policy govern
current management of sensitive information, best practices may outpace the law’s abl.hty to keep up. See also f/n 19 to sample
policy 2:250, Access to District Public Records, detailing the preservation requirements of the Local Records Act (50 ILCS
205/3), the Family Educational Rights and Privacy Act (26 \U S.C. §1232¢), and the Ill. School Student Records Act (105
ILCS 10/}, and litigation holds or document preservation rcquiréments pursuant to Federal Rules of Civil Procedure (Rules
16 and 26).

The Identity Protection Act (IPA) (5 ILCS 1797) requires that thls subject matter be covered in policy and controls its
content. 5 ILCS 179/35. The Act places greater limits on the use of social security numbers (SSNs) than federal law. The IPA
defines identity-protection policy as “any policy created to- protect social security numbers from unauthorized disclosure.”
(Social security number is not capitalized in the IPA). § ILCS 179/5. Much of a district’s collection, storage, use, and disclosure
of SSNs applies to employee records only. Buz limited sxceptions may exist where a school district may need to ask students
or their parents/guardians to provide SSNs, and any collectlon and retention of students’ SSNs must also be in accordance
with this policy.

Another State law, the Personal Information Protectlon Act (PIPA) (815 ILCS 530/) requires data collectors of personal
information to provide certain nouce to Hlinois residents, and in certain cases, the Ill. Attorney General, when the collector’s
system data is breached. 815 ILCS 530/10, Under PIPA, data collector is broadly defined to include government agencies and
any entities that deal with nonpubhc personai information. Personal information is defined as: (1) an individual’s first name
or first initial combmed with an SSN, driver’s license number or State identification card number, financial account
information (mcludmg without hmltatlon credit or debit card numbers), medical or health insurance information or biometric
data; or (2) a uscrname or email address in combination with a password or security question and answer that would permit
access to an online account. Id: at 530/5. Depending on whether the data collector owns or merely maintains or stores the
information, additional notification requirements will also apply. Finally, PIPA requires units of local governments to dispose
of personal information so that it may not be read or reconstructed. Id. at 530/40. It is unclear whether Section 530/40 applies
to school districts because PIPA does not specifically identify school districts as units of local governments (1ll. Constitution
Article VII, Sec. 1). However, the Il1. State Board of Education (ISBE) considers PIPA to apply to the handling of personally
identifiable information under grant awards. See the ISBE Checklist for Protection of Personally Identifiable Information
Review, referenced in f/n 9, below. Consult the board attorney for advice on the applicability of PIPA’s various mandates
to your district. See f/n 4, below for more information about options to include PIPA requirements in this sample policy.

The U.S. Cybersecurity & Infrastructure Security Agency (CISA) recommends that K-12 districts have an incident
response plan (IRP) that details what a district needs to do before, during, and after an actual or potential security incident.
See www.cisa.aov/online-toolkit-partnering-safeguard-k-12-orpanizations-cvbersecurity-threats. In the case of a data breach,
it is critical for a district to have an IRP in place that is customized to local conditions and to practice the plan. Having an IRP
may also be required for cyber liability insurance coverage. For resources and templates, see

https://nvlpubs.nist.gov/nistpubs/SpecialPublications/NIST.SP.800-6 1r2.pdf,
www_ltcillinois.org/resources/k12-incident-response-plan-template-security-studio,
https://studentprivacy.ed.gov/resources/data-breach-scenario-trainings, and www.k12six.org/essentials-series.

2 The list of goals is optional; it may be deleted, augmented, or otherwise amended.
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The Superintendent is responsible for ensuring that the District complies with the Identity Protection
Act, 5 ILCS 179/. Compliance measures shall include each of the following: 3 4

1. All employees having access to social security numbers in the course of performing their duties
shall be trained to protect the confidentiality of social security numbers. Training should
include instructions on the proper handling of information containing social security numbers
from the time of collection through the destruction of the information.

2. Only employees who are required to use or handle information or documents that contain social
security numbers shall have access to such information or documents.

3. Social security numbers requested from an individual shall be provided in a manner that makes
the social security number easily redacted if the record is required to be released as part of a
public records request.

4. When collecting a social security number or upon request by an individual, a statement of the
purpose(s) for which the District is collecting and using the social security number shall be
provided. The stated reason for collection of the social security number must be relevant to the
documented purpose. 5

5. All employees must be advised of this policy’s existence, and a copy of the policy must be
made available to each employee. The policy must also.be made available to any member of
the public, upon request. 6

The footnotes are not intended to be part of the adopted policy; Hiéy should be removed before the policy is adopted.

3 The IPA requires items #1-4 to be covered i in a pollcy 5ILCS 179/35(a)

4 For boards that want to include PIPA mandates in this Pelicy, insert the following option after the IPA items #1-4, or
if the board includes items #5 and #6 (discussed in. f/n6, below); after items #1-6, and add “815 ILCS 530/, Personal
Information Protection Act” to the Legal References: )

The Superintendent is also responsible for ensuring the District complies with the Personal Information Protection

Act, 815 ILCS 530/. Compliance measures shail include each of the following:

1. Written or electronic notificationito-an.individual and, if applicable, the owner of the information, as required
by 815 ILCS 530/10 whenever his or her personal information was acquired by an unauthorized person;
personal information means either:

a.© An individual’s first name or first initial and last name in combination with any one or more of his
or her (i) social security number, (ii) driver’s license number or State identification card number, (iii)
financial account information (with any required security codes or passwords), (iv) medical
information, {v) health insurance information, and/or (vi) unique biometric data or other unique
-physical or digital representation of biometric data, when either the name or the data elements are
not encrypted or redacted or are encrypted or redacted but the keys to unencrypt or unredact or
otherwise read the name or data elements have been acquired through the breach of security; or

b.  Anindividual’s username or email address, in combination with a password or security question and
answer that would permit access to an online account, when either the username or email address or
password or security question and answer are not encrypted or redacted or are encrypted or redacted
but the keys to unencrypt or unredact or otherwise read the data elements have been obtained through
the breach of security.

2. Notification to the Ill. Attorney General as required by 815 ILCS 530/10, if a single breach of the security
system requires the District to notify more than 500 Illinois residents.

3. Cooperation with the owner of the information in matters relating to the breach, if applicable, as required by
815 ILCS 530/10.

4. Disposal of materials containing personal information in a manner that renders the personal information
unreadable, unusable, and undecipherable; personal information has the meaning stated in #1, above.

S See sample exhibit 4:15-E2, Statement of Purpose for Collection of Social Security Numbers.

6 Ttems #5 and #6 are not required to be in policy but districts are required to perform the described action(s). 5 ILCS
179/35(b). These compliance measures are covered in sample administrative procedure 4:15-AP1, Protecting the Privacy of
Social Security Numbers.
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6. If this policy is amended, employees will be advised of the existence of the amended policy
and a copy of the amended policy will be made available to each employee. 7

No District employee shall collect, store, use, or disclose an individual’s social security number unless
specifically authorized by the Superintendent.8 This policy shall not be interpreted as a guarantee of
the confidentiality of social security numbers and/or other personal information. The District will use
best efforts to comply with this policy, but this policy should not be construed to convey any rights to
protection of information not otherwise afforded by law.

Treatment of Personally Identifiable Information Under Grant Awards ¢

The Superintendent ensures that the District takes reasonable cvbersecurity and other measures to
safeguard information including: (1) protected personally identifiable information, 19 (2) other

information that a federal awarding-agency, pass-through agesey—entity, or State awarding agency
designates as sensitive, such as personally identifiable information (PII)!1 and (3) information that the

The footnotes are not intended to be part of the adopted policy; theg.should be removed before the policy is adopted.

7 Optional. See f/n 6 above.

8 This sentence is optional. Its intent is to inform employees of the need to have proper authority before collecting,
storing, using, or disclosing SSNs. A board may attach a'sanction to the paragraph by adding the following option:

An employee who has éubstantially bfqached the confidentiality of social security numbers may be subject to

disciplinary action or sanctions up to and including dismissal in accordance with District policy and procedures.

9 While the federal regulations on procurement standards in 2 C.F.R. Part 200 do not specifically require a written policy
on the treatment of personally identifiable information.(PII) under grant-funded programs, the Il State Board of Education’s
(ISBE’s)  Checklist for -Protection of Personally Identifiable Information Review (ISBE Checklist), at
www.isbe.net/Pages/Féderal-and-State-Ménitoring.aspx, requires an approved policy or policies related to the identification,
handling, storage, access, disposal, and overall protection of PII as evidence of legal compliance with the Grant Accountability
and Transparency Act(GATA) (301LCS 708/) and federal regulations. At the time of PRESS Issue 118's publication (Apr,

) not tpdated this Lhecklist with the 2024 revisions to the definitions of PII and p Jil

fi formation (Protected PII) at 2 C.F.R. §200.1. The ISBE Checklist is specific to PII handled by districts in

connection with their adm1mstrat1on of grants. The uniform federal rules on procurement standards in 2 C.F.R. Part 200 apply

to eligible State grants through, the Grant Accountability and Transparency Act (GATA) (30 ILCS 708/). This sample policy

and accompanying sample administrative procedure 4:15-AP2, Treatment of Personally Identifiable Information Under Grant

Awards, are designed to help districts meet the standard set forth in 2 C.F.R. §200.303(c) and the documentation items on the

ISBE Checklist.
10

Protected PII} means

& , but not limited to, social security number, passport number credit card numbers, c]earances bank
numbers, bxometncs date and place of birth, mother’s maiden name, criminal records, medical records, financial records,
educational transcripts.

2 C.F.R. §200.1. area. See sample administrative procedure

4:15-AP2, Treatment of Personally Identifiable Informatzon Under Grant Awards. Protected P11 is similar to, but broader than,
the definition of personal information under PIPA.

11 p11 is a broader concept than Protected PII. Said another way, Protected PII is a subset of PII.
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District considers to be sensitive consistent with applicable laws regarding privacy and confidentiality
(collectively, sensitive information), when administering federal grant awards and State grant awards
governed by the Grant Accountability and Transparency Act (30 ILCS 708/).

The Superintendent shall establish procedures for the identification, handling, storage, access, disposal
and overall confidentiality of sensitive information.12 The Superintendent shall ensure that employees
and contractors responsible for the administration of a federal or State award for the District receive
regular training in the safeguarding of sensitive information.13 Employees mishandling sensitive
information are subject to discipline, up to and including dismissal.

LEGAL REF.: 2 C.F.R. §200.303(e).
5 ILCS 179/, Identity Protection Act.
30 ILCS 708/, Grant Accountability and Transparency Act.
50 ILCS 205/3, Local Records Act.
105 ILCS 10/, Illinois School Student Records Act.

CROSS REF: 2:250 (Access to District Public Records), 5:150 (Personnel Records), 7:340
(Student Records), 7:345 (Use of Educational Technologies; Student Data Privacy
and Security)

The footnotes are not intended to be’pm of the adopfed policy; they should be removed before the policy is adopted.

PII means information that can be used to distinguish or trace an individual's identity, either alone or when combined
with other personal or identifying 1nf0tmat1on that is linked or linkable to a specific individual. Some information—that-is
eens:‘ée-sed—t&b%PII is avallable in: publlc sources such as telephone books and pub-l-}c—websﬂes—aﬂd—l{-}s—eeﬁs*éelﬂed—te—be

-geﬁefal—eﬂ t—teﬂal—e—reden&als——’mls was ;1rev1oush deﬁned as rublzc felsonalll zdentlr

formation uPubhc PII). but 2024 revisions to 2 C.F.R. Part 200 have deleted Public PII as a definition. The definition of PII
is not anchored-attached to any single category of information or technology. Ratheslnstead, it requires a case-by-case
assessment of the specific risk that an individual can be identified. Non-PII can become PII whenever additional information
is made publicly available, in any medium and from any source, that ~when-combined with other available information. could
be used to identify an individual when combined with other available information. 2 C.F.R. §200.1.

In addition to 2 C.F.R. £§200.303(e), depending upon the type of record being created or used in connection with a grant-
funded program, multiple laws may govern the treatment of perseonally-identifiableinformation(PIl) under a grant, including
the IPA (5 ILCS 179/), PIPA (815 ILCS 530/), Family Educational Rights and Privacy Act, (20 U.S.C. §1232g), Ill. School
Student Records Act (105 ILCS 10/), Student Online Personal Protection Act, (105 ILCS 85/), Personnel Record Review Act
(820 ILCS 40/), and Local Records Act (50 ILCS 205/3).

12 gee sample administrative procedure 4:15-AP2, Treatment of Personally Identifiable Information Under Grant
Awards.

13 The ISBE Checklist requires districts to maintain documentation of training of all employees/contractors on the
handling of PII, including evidence of the date(s) of the training and attendance/completion of the training. See
www.isbe.net/Paues/Federal-and-State-Monitoring.aspx. Because many individuals in a district can be involved in day-to-day
administration of activities supported by a federal or State grant, best practice is to regularly train all employees on the
safeguarding of such sensitive information, e.g., upon hire and then annually or semi-annually.
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Operational Services

Accounting and Audits !

The School District’s accounting and audit services shall comply with the Requirements for Accounting,
Budgeting, Financial Reporting, and Auditing, as adopted by the Ill. State Board of Education (ISBE),
State and federal laws and regulations, and generally accepted accounting principles. Determination of
liabilities and assets, prioritization of expenditures of governmental funds, and provisions for
accounting disclosures shall be made in accordance with government accounting standards as directed
by the auditor designated by the Board. The Superintendent, in addition to other assigned financial
responsibilities, shall report monthly on the District’s financial performance, both income and expense,
in relation to the financial plan represented in the budget.

Annual Audit 2

At the close of each fiscal year, the Superintendent shall arrange an audit of the District funds, accounts,
statements, and other financial matters. The audit shall be performed by an independent certified public
accountant designated by the Board and be conduéted in conformance with prescribed standards and
legal requirements. A complete and detailed written audit report shall be provided to each Board
member and to the Superintendent. The Superintendent shall annually, on or before October 15, submit
an original and one copy of the audit to the Regional Superintendent of Schools.

Annual Financial Report 3

The Superintendent or designee shall annually prepare and submit the Annual Financial Report on a
timely basis using the form adopted by the ISBE. The Superintendent shall review and discuss the
Annual Financial Report w1th the Board before it is submitted.

The footnotes are notfistended to bé part of the adopted policy; they should be removed before the policy is adopted.

1 State or federal law controls this policy’s content. A board policy or resolution is required concerning revolving funds
and petty cash. 23 IlI.Admin.Code §100.70. This policy is intended to facilitate the board’s fiscal oversight role. The last

sentence ofthe ﬁrst paragraph should be modlﬁed to align with local conditions. Mquﬂeﬂb&i#?fm%&e@im&ng—gudgelmg—
W&%Mm@e&@%—%ﬂa%mmm

2 Audit requirements are found in 105 ILCS 5/3-7 and 5/3-15.1, and 23 Il. Admin.Code §100.110. The federal Single
Audit Act adds audit requirements for federal programs. 31 U.S.C. §7501 et seq. Grant Accountability Transparency Act
(GATA) (30 ILCS 708/) rules also require districts that receive federal pass-through and State-issued awards to have a
financial statement audit conducted in accordance with 23 Ill. Admin.Code §100.110, regardless of the amount of award
expenditures. 44 Il Admin.Code §7000.90(c)(3). See f/n 5, below, for additional information regarding GATA.

For districts in suburban Cook County, replace “Regional Superintendent of Schools” with “appropriate Intermediate
Service Center Executive Director.”

The following optional sentence establishes an audit committee: “The Board will annually establish an audit committee
to help the Board select an external auditor, confer with the auditor regarding the audit’s scope, and oversee the audit process.”
Note: All board committees are subject to the Open Meetings Act (5 ILCS 120/).

The following optional sentence establishes a competitive process for selecting the external auditor; it prevents a long-
term relationship with an auditor and reduces the possibility of audits being too routine or friendly: “The Board will annually
advertise a request for proposals to perform the external audit.” Substitute “periodically” for “annually” if desired.

3 Requirements for the annual financial report are found in 105 TLCS 5/2-3.27 and 5/3-15.1; 23 T11. Admin.Code §100.100.
The last sentence of this section should be modified to align with local conditions.
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Inventories 4
The Superintendent or designee is responsible for establishing and maintaining accurate inventory
records. The inventory record of supplies and equipment shall include a description of each item,

quantity, location, purchase date, and cost or estimated replacement cost, unless the supplies and
equipment are acquired by the District pursuant to a federal or State grant award, in which case the

inventory record shall also include the information required by 2 C.F.R. §200.313, if applicable.5 The
Superintendent shall establish procedures for the management of property acquired by the District

under grant awards that comply with federal and State law. 6

Capitalization Threshold 7

To be considered a capital asset for financial reporting purposes, a capital item must be at or above a
capitalization threshold of $510,000 and have an estimated useful life greater than one year.

Disposition of District Property 8

The Superintendent or designee shall notify the Board, as necesséry, of the following so that the Board
may consider its disposition: (1) District personal property (property other than buildings and land) that

The footnotes are not intended to be part of the adopted policy; théjpshould be rémigved before the policy is adopted.

4 The content of inventory records is at the district's discretion, with the exception of supplies and equipment that are
governed by 2 C.F.R. §200.313. See f/n 5, below.

52 CFR. §200.313. The uniform federal rules that govem federal grant awards in 2 C.F.R. Part 200 apply to State-
issued awards through the Grant Accountability Transparency Act (GATA) (30 ILCS 708/), unless exempted in whole or in
part by the Governor’s Office of Management of Budget. 30 ILCS 708/55 See www.isbe.net/gata for further information
about the scope of GATA’s application to federal awards and State- funded grant programs administered by the Ill. State Board
of Education (ISBE). See sample administrative procedure 4;80-AP3, Inventory Management for Federal and State Awards.
ISBE guidance is available at: www.isbe.net/Documents/fiscal procedure_handbk.pdf and www.isbe.net/Pages/Federal-and-
State-Monitoring.aspx.

6 1d. In connection with ISBE?’s grant monitoring function, ISBE published a Checklist for Equipment and Inventory
Review which requires an approved policy {or procedure) related to the management of equipment at:

www.isbe.net/Pages/Federal-and-State-Monitoring.aspx._At the time of PRESS Issue 118's publication (Apr.2025),
ISBE had not updated its Cheeklist to mcorporate 2024 amendments made to 2 C.F.R. Part 200, including the increase in the
capitalization thleshold from $3 000 to $40:000.

7 Optional. 23 Tl Admin. Code §100.60 requlres school boards to adopt a capitalization threshold, which can be done
through policy. The, _capitalization threshold is a dollar figure above which the cost of an item will be included on financial
statements and deprec1ated A minimum threshold of $510,000. or a lesser amount established by the board. and useful life
greater than one year complies with the definition of equipment under federal grant rules. 2 C.F.R. ££200.1 and 200.313(e).
butmabeadinted endls M&\%"Hltlple thresholds can be established; for different categories of capital assets. [d. 2-CER-
£8200.1-and-200.313(e). The Government Accounting Standards Board (GASB) Statement No. 34 at para. 115(e) states that
a government should disclose its policy “for capitalizing assets and for estimating the useful lives of those assets.” See GASB
Statement 34 and Implementation Guide No. 2015-1 GuidetoImplementation-of-GASB-Statement-34-on-Basie-Finaneial
Stetements—p-2¢)-both available at: www.gasb.org. District auditors may require or recommend a district have a more
comprehensive capitalization policy and/or procedure. Such an accounting policy or procedure should be developed in
consultation with the district’s accounting professional(s) and tailored to reflect local conditions.

8 The requirements in this section are specified in 105 ILCS 5/5-22 (allowing property constructed or renovated by
students as part of a curricular program to be sold through the services of a licensed real estate broker subject to certain
requirements), 5/10-22.8 (sale of personal property); and 2 C.F.R. §200.313(e) and (i) for federal awards and State awards
governed by GATA. See f/n 5, above, regarding grant award requirements. A board that desires to act on the disposition of
property having any value should use the following alternative to this section’s last sentence: “Notwithstanding the above, the
Superintendent or designee may unilaterally dispose of worthless personal property.”

The recipient (through either sale or donation) of any discarded school bus must immediately: (1) remove, cover, or
conceal the “SCHOOL BUS” signs and any other insignia or words indicating the vehicle is a school bus; (2) render inoperable
or remove entirely the stop signal arm and flashing signal system; and (3) paint the school bus a different color from those
under 625 ILCS 5/12-801. 625 ILCS 5/12-806(b).
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is no longer needed for school purposes, and (2) school site, building, or other real estate that is
unnecessary, unsuitable, or inconvenient. Notwithstanding the above, the Superintendent or designee
may unilaterally dispose of personal property of a diminutive value. The Superintendent shall establish
procedures for the disposition and. when permitted by the terms and conditions of the award. the
retention of property acquired by the District under grant awards that comply with federal and State
law.

Taxable Fringe Benefits ¢

The Superintendent or designee shall: (1) require that all use of District property or equipment by
employees is for the District’s convenience and best interests unless it is a Board-approved fringe
benefit, and (2) ensure compliance with the Internal Revenue Service regulations regarding when to
report an employee’s personal use of District property or equipment as taxable compensation.

Controls for Revolving Funds and Petty Cash 10

Revolving funds and the petty cash system are established in Board policy 4:50, Payment Procedures.
The Superintendent shall: (1) designate a custodian for each revolving fund and petty cash fund, (2)
obtain a bond for each fund custodian, and (3) maintain the funds in compliance with this policy, State
law, and ISBE rules. A check for the petty cash fund may be drawn payable to the designated petty
cash custodian. Bank accounts for revolving funds are limited to-a maximum balance of $1,000. All
expenditures from these bank accounts must be ditectly related to the’ purpose for which the account
was established and supported with documentation, including signed invoices or receipts. All deposits
into these bank accounts must be accompanied with a ¢lear description of their intended purpose. The
Superintendent or designee shall include.checks written to reimburse revolving funds on the Board’s
monthly listing of bills indicating the recipient and including an explanation.

Control Requirements for Checks 11 A\ =

The Board must approve all bank accounts opened or established in the District’s or a District school’s
name or with the District’s Federal Employer Identification Number. All checks issued by the School

The footnotes are&mt'i‘ntended to be part of the adopted policy; they should be removed before the policy is adopted.

9 The intent of this optional section is twofold: (1) to control personal use of district property and equipment; and (2) to
ensure compliance with IRS rules. As to the first point, allowing personal use of district property or equipment is arguably
proh1b1ted by the IlL. Constltutlon Art VIII, Sec. 1 which states: “Public funds, property or credit shall be used only for public
purposes.” As to the second pomt any fringe benefit an employer provides is taxable and must be included in the recipient’s
pay unless the law specifically excludes it. See Publication 15-B (20252019), Employer's Tax Guide to Fringe Benefits, at:
WwWW.irs.gov/pub/irs-pdf/p 15b.pdf.

10 105 1LCS 57/ 10-20.19(2); 23 Ill. Admin.Code §100.70. This paragraph’s contents are mandatory, except for the $1,000
cap on the maximum balance of revolving funds. The cap amount may be changed or the following alternative used: “Each
revolving fund shall be maintained in a bank that has been approved by the Board and established in an amount approved by
the Superintendent consistent with the annual budget.”

The School Code defines petty cash as a type of revolving fund. Id. It and other revolving funds carry a standard balance
and are regularly reimbursed to maintain the standard balance amount (generally referred to as an imprest system of financial
accounting). In practice, petty cash is paid out of a de minimis cash amount maintained by a fund custodian. Disbursement
from a revolving fund other than petty cash is typically made against an imprest checking account, by an authorized signor
who is readily available in the district, €.g., a superintendent or building principal. The authorized signor manages the revolving

fund and requests the board to reimburse the fund for expenses incurred to bring the imprest account back to its standard
balance.

11 This section is largely up to the local board’s discretion; additional controls may be added. The following alternative
to the second sentence will mandate two signatories for checks:
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District must be signed by either the Treasurer or Board President, except that checks from accounts
containing student activity funds or fiduciary funds and checks from revolving accounts may be signed
by their respective account custodians.

Internal Controls 12

The Superintendent is primarily responsible for establishing and implementing a system of internal
controls for safeguarding the District’s financial condition; the Board, however, will oversee these
safeguards. The control objectives are to ensure efficient business and financial practices, reliable
financial reporting, and compliance with State law and Board policies, and to prevent losses from fraud,

The footnotes are not intended to be part of the adopted policy; tht,\, 'should be reipayed before the policy is adopted.

Two of the following individuals: the Treasurer, Board President, and/or Board Vice -President, shall sign all checks
issued by the School District, except that checks from accounts containing student activity funds or fiduciary funds and checks
from revolving accounts may be signed by their respective account.custodians.

See sample policy 4:90, Student Activity and Fiduciary Funds, for more information about a board’s responsibilities for
student activity funds and fiduciary funds. A board must comply with State law requirements concerning the use of facsimile
or electronic signatures on checks. The Secretary of State, Index Departinent, maintains certified manual signatures of officers
authorized to sign checks. Uniform Facsimile Slgnature of Pubhc Officials Act, 30 ILCS 320/. Electronic records and
signatures are governed by the Uniform Electronic Transactions Act. 815 ILCS 333/. Attorneys disagree about the applicability
of these laws to school districts.

12 This section is largely up to the local board’s discretion. The annual audit must include a “review and testing of the
internal control structure.” 23 I1L Admin.Code §100.110. This review’s limited scope means that boards should not rely on it
to reveal uncontrolled financial rigks. The board’s respons1b1hty is to establish policy to safeguard the district’s financial
condition. Indeed, the oath of ofﬁce mcludes this promise: “I shall respect taxpayer interests by serving as a faithful protector
of the school district’s assets.” In this sample policy, the board sets the control objectives and the superintendent is responsible
for developing an intgrnal com;rols system In addition, ISBE has issued guidance on internal controls pursuant to its
administration of the Grant Accountability and Transparency Act (GATA), 30 ILCS 708/. See ISBE's State and Federal Grant
Administration Policy, Fiscal Requirements, and Procedures, at: www.isbe.net/Documents/fiscal __procedure handbk.pdf,
which states that “to establish a strong control environment, grantees must...[d]esign internal controls that are in compliance
with guidance in Standards Jfor Internal Control in the Federal Government issued by the Comptroller General of the United
States” (a free resource, avallable at: www.gao.gov/assets/670/665712.pdf) or the Internal Control Integrated Framework
issued by the Committee of Sponsoring Organizations of the Treadway Commission (a fee-based resource, available at:
WWw.cos0.org/stidance-on-ic). Boards that wish to take a larger oversight role regarding internal controls may list the
numbered sentences in the IASB sample administrative procedure 4:80-AP1, Checklist for Internal Controls, as required
inclusions in the superintendent’s program for internal controls. This alternative, for insertion at the end of this section’s first
paragraph, follows:

The District’s system of internal controls shall include the following:

All financial transactions must be properly authorized and documented.

Financial records and data must be accurate and complete.

Accounts payable must be accurate and punctual.

District assets must be protected from loss or misuse.

Incompatible duties should be segregated, if possible.

Accounting records must be periodically reconciled.

Equipment and supplies must be safeguarded.

Staff members with financial or business responsibilities must be properly trained and supervised, and must
perform their responsibilities with utmost care and competence.

Any unnecessary weaknesses or financial risks must be promptly corrected.

PNAN B LD~
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waste, and abuse,13 as well as employee error, misrepresentation by third parties, or other imprudent
employee action.

The Superintendent or designee shall annually audit the District’s financial and business operations for
compliance with established internal controls and provide the results to the Board. The Board may from
time-to-time engage a third party to audit internal controls in addition to the annual audit.

LEGAL REF.: 2 C.F.R. §200 et seq.
30 ILCS 708/, Grant Accountability and Transparency Act, implemented by 44
[11. Admin.Code 7000 et seq.
105 ILCS 5/2-3.27, 5/2-3.28, 5/3-7, 5/3-15.1, 5/5-22, 5/10-21.4, 5/10-20.19, 5/10-
22.8, and 5/17-1 et seq.
23 Tl Admin.Code Part 100.

CROSS REF.: 4:10 (Fiscal and Business Management), 4:50 (Payment Procedures), 4:55 (Use of
Credit and Procurement Cards), 4:90 (Student Activity and Fiduciary Funds)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

13 Unless specifically exempted, grantees receiving funds from any State agency, including ISBE, must comply with
GATA and annually complete a Fiscal and Administrative Internal Controls Questionnaire (ICQ). The ICQ covers a number
of different topics related to internal controls. Districts that are identified as having one or more areas of elevated risk based
on their answers to the ICQ, are required to develop and implement corrective action to address the area(s). Districts that fail
to take necessary corrective action to address weak areas of internal control put their grant funding at risk. One of the sections
of the ICQ may address a grantee’s internal controls for fraud, waste, and abuse, including whether the grantee has a fraud
awareness program. See sample administrative procedures 4:80-AP1, Checklist for Internal Controls, and 4:80-AP2, Fraud,
Waste, and Abuse Awareness Program, which incorporate ISBE-recommended practices related to fraud, waste, and abuse.
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Oetober2024April 2025 5:10

General Personnel

Equal Employment Opportunity and Minority Recruitment 1

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 Federal and State law (see the policy’s Legal References) require that all districts have a policy on equal employment
opportunities and control this policy’s content. This is a complex, confusing, and highly litigated area of the law; consult
the board attorney for advice on the application of these laws to specific situations.
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The School District shall provide equal employment opportunities? to all persons regardless of their
race;3 color; creed; religion;4 national origin; sex;> sexual orientation;8 age;” ancestry; marital status;8

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

2 Equal employment opportunities apply to virtually all terms and conditions of employment, e.g., discharge, hire,

promotion, pay, demotion, and benefits (see the policy’s Legal References). The Ill. Constitution protects the following
categories from discrimination in employment: race, color, creed, national ancestry, sex, and handicap. Art. I, §§17, 18, and
19. The T1l. Human Rights Act (IHRA) protects the following categories from discrimination in employment, whether actual
or perceived: race, color, religion, sex, national origin, ancestry, age, marital status, physical or mental disability, military
status, order of protection status, sexual orientation, pregnancy, reproductive health decisions, unfavorable discharge from
military service, arrest record, conviction record (unless authorized by law), citizenship status, work authorization status. 775
ILCS 5/1-102(A), amended by P.A.s-102-233 and 103-785;ef£1-1-25; 5/1-103, amended by P.A.s 102410 and 1021102
and 103-785ef£1-1-25; and 775 ILCS 5/2-103.1. The IHRA also prohibits employers from using artificial intelligence (AI)
in a manner that subjects employees to unlawful discrimination, and it requires employers to provide notice to employees
when it uses Al with respect to recruitment, hiring, promotion, renewal of employment, selection for training, discharge,
discipline, tenure, or the terms, pr1v1leges, or condmons of employment 775 ILCS 5/2-102(L), added by P.A. 103-804, eff.
1-1-26.-Eorre e g ent-deeis ; WAV Cade-povial:
The IHRA requlrcs employers to annually dlsclose to the Ill Dept opt. of I Human Rights (IDHR) certain information about
adverse judgments and administrative rulings where there was a fifiding of sexual harassment or unlawful discrimination under
any federal, State, or local law, as well as data regarding settlement agreements, if requested by an IDHR investigator. 775
ILCS 5/2-108 (scheduled to be repealed on 1-1-30). .

Title VI of the Civil Rights Act of 1964 (Title VII) prohibits discrimination because of an individual’s race, color,
religion, sex, or national origin. 42 U.S.C. §2000¢ et seq., arhended by The Lilly Ledbetter Fair Pay Act of 2009 (LLFPA),
Pub.L. 111-2.

Under the Workplace Transparency Act (V\(!:FA)qSZO ILCS 96/}, employers may not, as a condition of employment or
continued employment, prevent prospective or current, employee § from making truthful statements or disclosures about alleged
unlawful employment practices, including d1scnm1nat10n Id. at 96/1-25.

The LLFPA clarifies that a discriminatory compensation decision or other practice occurs each time an employee is paid
or receives a last benefits check pursyant to the discriminatory compensation decision as opposed to only from the time when
the discriminatory compensation dec151on or other practu.e occurred The AetLLFPA has no leglslatlve hlstory ava11ab1e to

document, the U.S. Equal Employmem Opportumty Commission (EEQOC) states that practices may mclude employer
decisions about base pay or T wages, jobeclassifications, career ladder or other noncompetitive promotion denials, tenure denials,
and failure to respond to'requests for raises.” See Equal Pay Act of 1963 and Lilly Ledbetter Fair Pay Act of 2009 (2014), at:
WWW.eeoc. n’ov/laww_mdance/euual -pay- -act=1963-and-lilly-ledbetter-fair-pay-act-2009.

The III. Equal Pay Act of 2003, (EPA) offers additional protection by prohibiting the payment of wages to one sex less
than the opposite sex ‘or to an African-American less than a non-African-American for the same or substantially similar work.
820 ILCS 112/. The Tll.-Dept. of Labor (IDOL) enforces the EPA. The EPA also prohibits employers from requesting or
requiring applicants to disclose wage or salary history as a condition of being considered for employment or as a condition of
employment. Id. at 112/10(b-5). If an applicant voluntarily offers such information without prompting, an employer still cannot
use that information in making an offer or determining future pay. See sample administrative procedure 5:30-AP1, Interview
Questions, for sample permissible inquiries on this topic. Employers may seek wage or salary history from an applicant’s
current or former employer if that information is a matter of public record under the Freedom of Information Act (FOIA);
however, districts that wish to undertake such searches should exercise caution; the fact a district seeks out publicly available
wage information could still be used against it in a pay discrimination claim. Id. at 112/10(b-10). Consult the board attorney
for further guidance.

While not exhaustive, other laws protecting these and additional classifications are named in subsequent footnotes.

3 The THRA defines race to include traits associated with race, including, but not limited to, hair texture and protective
hairstyles such as braids, locks, and twists. 775 ILCS 5/1-103(M-5),-added by P.A-102-1102. The law allows employers to
implement dress codes or adopt grooming policies that include restrictions on attire, clothing, or facial hair to maintain
workplace safety or food sanitation. 775 ILCS 5/2-102(E-5). Title VII does not have a definition of race, but EEOC guidance
provides that “[r]ace discrimination includes discrimination on the basis of ancestry or physical or cultural characteristics
associated with a certain race, such as skin color, hair texture or styles, or certain facial features.” See the EEOC’s Questions
and Answers about Race and Color Discrimination in Employment, at: www.eeoc.zov/laws/euidance/questions-and-answers-
about-race-and-color-discrimination-employment.
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The footnotes are not intended to be part of the adopted policy; ’lhej!w should be removed before the policy is adopted.

4775 ILCS 5/2-102 of the IHRAs-amended-by-P-A302-233; comalns a religious discrimination subsection. It expressly
prohibits employers from requiring a person to violate a smoerely held rellglous belief to obtain or retain employment unless,
after engaging in a bona fide effort, the employer demonstrates that it is unable to reasonably accommodate the employee’s
or prospective employee’s sincerely held. Lellglous belief, practice, or observance without undue hardship on the conduct of
the employer’s business. Religious beliefs include, but are not limited to: the wearing of any attire, clothing, or facial hair in
accordance with the requirements of “his/her. religion. 775 [ILCS 5/2-102(E-5). Employers may, however, enact a dress code or
grooming policy that restricts attite, clothing, or facial hair to maintain workplace safety or food sanitation. Id.

Regarding accommodation of an employee's religious practice under Title VIIEEQA, the U.S. Supreme Court held in the
case Groff v. DeJoy, 600U.S. 447 (2023), that undue hardship means a burden that is "substantial in the overall context of an
employer's business", rather than a mere - de minimis standard. 1d. at 468. In addition to the IHRA and Title VII (also discussed
in f/n 2), see 775 I_LCS 35/, Religious Freedom Restoration Act.

5 Discrimination on the basis of sex under Title VII includes discrimination on the basis of sexual orientation or
transgender status. Bostock v. Clayton Cnty., 140 S.Ct. 1731 (2020); Hively v. Ivy Tech, 853 F.3d 339 (7th Cir. 2017). In
addition to the JHRA and Title VIl (discussed in f/n 2), see Title IX of the Education Amendments of 1972 (Title IX). 20
U.S.C. §1681 et seq.; 34 C.F. R. Part 106. See sample policy 2:265, Title IX Grievance Procedure. The federal Equal Pay Act
prohibits an employer from paymg persons of one sex less than the wage paid to persons of the opposite sex for equal work.
29 U.S.C. §206(d). See f/n 2 above for more information on State equal pay protections, including on the basis of sex. The
LLFPA defines date of underpayment as each time wages are underpaid. Employees have one year from the time they become
aware of the underpayment to file a complaint with the IDOL. 820 ILCS 112/15(b).

6 Sexual orientation means actual or perceived heterosexuality, homosexuality, bisexuality, or gender-related identity; it
does not include a physical or sexual attraction to a minor by an adult. 775 ILCS 5/1-103(0-1).

7 Age Discrimination in Employment Act (ADEA) (29 U.S.C. §621 et seq.), amended by LLFPA (see f/n 2). 29 CF.R.
Part 1625, amended the EEOC regulations under ADEA to reflect the U.S. Supreme Court’s decision in General Dynamic
Systems, Inc. v. Cline, 540 U.S. 581 (2004), holding the ADEA permits employers to favor older workers because of age.
Thus, favoring an older person over a younger person is not unlawful discrimination, even when the younger person is at least
40 years old.

8 105 ILCS 5/10-22.4 and 775 ILCS 5/ 1-103(Q). The term marital status means an individual’s legal status of being
married, single, separated, divorced, or widowed. 775 ILCS 5/1-103(J). This statutory definition does not encompass the

identity of one’s spouse. Thus, school districts may adopt no-spouse policies. Boaden v. Dept. of Law Enforcement, 171 I11.2d
230 (T11. 1996).
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arrest record;? military status; order of protection status;1? unfavorable military discharge;11 citizenship
status provided the individual is authorized to work in the United States;12 work authorization status;13
use of lawful products while not at work;14 being a victim of domestic violence, sexual violence, gender

The footnotes are not intended to be part of the addpted policy; they should be removed before the policy is adopted.

9 Districts may not make employment decisions on the basis of arrest history, but may use job-disqualifying criminal
convictions provided specific conditions are met. 775 ILCS 5/2- 103 dind 5/2-103.1. See f/n 21, below. The Job Opportunities
for Qualified Applicants Act, 820 ILCS 75/15, prohlblts an employer from asking about a criminal record until the employer
determines that the applicant is qualified for the position; however, this does not apply when employers are required to exclude
applicants with certain criminal €onvictions from employment. School employers should limit their requests for criminal
convictions to job-disqualifying convictions, as permitted by the THRA. 775 ILCS 5/2-103.1. See also the IDHR’s guidance,
Conviction Record Protection — F7 vequently Asked Questions, at: hitps:/dhr.illinois.gov/conviction-record-protection-
frequently-asked-questions:html and the EEOC’s guidance, Consideration of Arrest and Conviction Records in Employment
Decisions (2012), at: WWW eeoc,gov/laws/ggldance/arrest conviction.cfm.

10 775 1LCS 5/1- 103(Q). The term order of protection status means a person protected under an order of protection
issued pursuant to the Ill. Domestic Violence Act of 1986 (750 ILCS 60/), Article 112A of the Code of Criminal Procedure of
1963 (725 ILCS 5/1 12A-1 5), the Staiking No Contact Order Act (740 ILCS 21/), the Civil No Contact Order Act (740 ILCS
22/), or an order of protection issued by a court of another state. 775 ILCS 5/1-103(K-5).

11 Military status means a person’s status on active duty or in status as a veteran in the U.S. Armed Forces, veteran of
any reserve component of U.S. Armed Forces, or current member or veteran of the I1l. Army National Guard or I1l. Air National
Guard. 775 ILCS 5/1-103(J-1). Unfavorable military discharge does not include those characterized as RE-4 or dishonorable.
775 ILCS 5/1-103(P). The Uniformed Services Employment and Reemployment Rights Act of 1994 prohibits employers from
discriminating or retaliating against any person for reasons related to past, present, or future service in a uniformed service.
38 U.S.C. §4301 et seq.

12 775 1LCS 5/ 1-102(C). According to the Immigration Reform and Control Act of 1986, all employers must verify that
employees are either U.S. citizens or authorized to work in the U.S. 8 U.S.C. §1324(a) et seq.

13 775 1LCS 5/2-102(A);amended by PA102-232, Work authorization status means the status of being a person born
outside of the United States, and not a U.S. citizen, who is authorized by the federal government to work in the United States.
775 ILCS 5/2-101(L)aeded-by-RA102-233 Under the IHRA, it is a civil rights violation for an employer to refuse to honor
a legal work authorization; however, employers are not required to sponsor any applicant or employee to obtain or modify
work authorization status, unless required by federal law. 775 ILCS 5/2-102(G);-amended-by-P2A102-222: 775 ILCS 5/2-
104(D);added-byP-A102-233,

14 The Right to Privacy in the Workplace Act prohibits discrimination based on use of lawful products, e.g., alcohol,
cannabis, and tobacco, off premises during non-working hours. 820 ILCS 55/5.
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violence, or any other crime of violence;!5 genetic information;1® physical or mental handicap or
disability, if otherwise able to perform the essential functions of the job with reasonable
accommodation;17 pregnancy, childbirth, or related medical conditions;!8 reproductive health
decisions;1? credit history, unless a satisfactory credit history is an established bona fide occupational

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.
15 820 ILCS 180/30;-amended by P A5 102 487 and 102290 Victims’ Economic Security and Safety Act (VESSA).

Gender violence means: (1) one or more acts of violence or aggression that are a criminal offense under State law committed,
at least in part, on the basis of a person’s actual or perceived sex or gender, (2) a physical intrusion or invasion of a sexual
nature under coercive conditions that is a criminal offense under State law, or (3) a threat to commit one of these acts. 820
ILCS 180/10(12.5). In certain circumstances, an employer can be held liable for gender-related violence that occurs in the
workplace if the employer failed to investigate complaints or failed to supervise, train, or monitor an employee who engaged
in the violence. 740 ILCS 82/11, added by P.A. 103-202, Gender Violence Act. Other crime of violence under VESSA means
conduct prohibited by 720 ILCS 5/9 (homicide), 720 ILCS 5/11 (sex offenses), 720 ILCS 5/12 (bodily harm), 720 ILCS 5/26.5
(harassing and obscene communications), 720 ILCS 5/29D (terrorism), and 720 ILCS 5/33A (armed violence), or similar
provision of the Criminal Code of 1961. 820 ILCS 180/10(2.5);-added-by-P-A-102-487.

An employer is prohibited from discriminating against any individual, ¢,g., an applicant for employment, because he or
she “is an employee whose employer is subject to Section 21 of the Workplace Violence Prevention Act.” The Workplace
Violence Prevention Act allows an employer to seck a workplace protection restraining order when there is a credible threat
of violence at the workplace. 820 ILCS 275/. The law requires the employer seeking a workplace protection restraining order
to notify the employee who is a victim of unlawfil violence. 820 {LCS 275/21.

16 fllinois’ Genetic Information Privacy Act (GIPA) (410 ILCS 513/25) ‘and Title II of Genetic Information
Nondiscrimination Act (GINA) (42 U.S.C. §20001f et seq.). Both laws protect job applicants and current and former employees
from discrimination based on their genetic information. Note that GIPA provides greater protections to Illinois employees
than Title IT of GINA. GIPA prohibits employers from penalizing employees who do not disclose genetic information or do
not choose to participate in a program requiring disclosure of the employee’s genetic information. See f/n 12 in sample policy
2:260, Uniform Grievance Procedure, for the definition of genetic information and a detailed description of both statutes,
including of Title I of GINA affecting the use of genetic mtermatlon in health insurance. The EEOC vacated certain 2016
ADA and GINA wellness program regulations following an adverse court ruling, 83 Fed. Reg. 65296. Those rules provided
guidance to employers on the extent to which they couid use incentives (such as discounted health plan costs) to encourage
employees to participate in wellness programs that asked for employee and family health information. Consult the board
attorney for guidance regarding specific application of ADA and GINA and how they integrate with other related laws, e.g.,
the Family Medical Leave Act and other State laws governing time off for sickness and workers’ compensation.

17 Americans with Disabilities Act of 1990 (ADA) (42 U.S.C. §12101 et seq.), amended by the Americans with
Disabilities Act Amendments Act of 2008 (ADAAA) (Pub. L. 110-325) and modified by the LLFPA; Rehabilitation Act of
1973 (29 US.C. §701 et seq.).

18 775 1L.CS 5/2- 102(1). Employers must provide reasonable accommodations to employees with conditions related to
pregnancy, chlldbmh_ or related conditions. 775 ILCS 5/2-102(J). Guidance from the IDHR is available at:
https://dhr.illinois.gov/publications/pregnancy-rights.html, Employers are required to post a notice summarizing the right to
be free from unlawful discrimination and the right to certain reasonable accommodations. 775 ILCS 5/2-102(K). The IDHR
is required to prepare such a notice, retrievable from its website, which employers may use.

Federal law also prohibits employers from discriminating against employees and applicants on the basis of pregnancy,
childbirth, or related medical conditions. 42 U.S.C. §2000e(k). Similar to the IHRA, the federal Pregnant Workers Fairness
Act (PWFA) (42 U.S.C. §2000gg et seq.), added by Pub.L 117-328 and implemented by 29 C.F.R. Part 1636, requires
employers to provide reasonable accommodations to an employee's known limitations related to pregnancy, childbirth, or
related medical conditions, unless the accommodation will cause the employer an undue hardship. For further information
about implementation of the PWFA, see the EEOC's Summary of Key Provisions of EEOC's Final Rule to Implement the
PWFA, at: WWW.eeoc.gov/summary-key-provisions-eeocs-final-rule-implement-pregnant-workers-fairness-act-pwifa.
Pregnant workers with pregnancy-related impairments may also have disabilities for which they may be entitled to reasonable
accommodation under the ADA. Guidance from the EEOC is available at: www.eeoc.uov/pregnancy-discrimination. State law
also prohibits the State, which includes school districts, from interfering with or discriminating against an individual’s
fundamental right to continue a pregnancy or to have an abortion. 775 ILCS 55/.

19 775 ILCS 5/1-102(A) and 5/1-103(Q), amended by P.A. 103-785_e£1-1-25. Reproductive health decisions means a
person's decisions regarding their use of: contraception; fertility or sterilization care; assisted reproductive technologies;

miscarriage management care; healthcare related to the continuation or termination of pregnancy; or prenatal, intranatal, or
postnatal care. Id. at 5/1-103(0-2).
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requirement of a particular position;2® conviction record, unless authorized by law;2! family
responsibilities;22 or other legally protected categories.23 24 25 26 No one will be penalized solely for

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

20 330 1LCS 70/, Employee Credit Privacy Act. Unless a satisfactory credit history is an established bona fide
occupational requirement of a particular position, an employer may not: (1) refuse to hire, discharge, or otherwise discriminate
against an individual with respect to employment because of the individual’s credit history or credit report; (2) inquire about
an applicant’s or employee’s credit history; or (3) order or obtain an applicant’s or employee’s credit report from a consumer
reporting agency. The Act identifies circumstances that permit a satisfactory credit history to be a job requirement, such as,
the position’s duties include custody of or unsupervised access to cash or marketable assets valued at $2,500 or more. Id. at
70/10.

21 775 1LCS 5/2-103.1(A). The IHRA prohibits an employer from disqualifying or taking other adverse action against
an applicant or employee based on a conviction record unless: (1) otherwise authorized by law; (2) there is a substantial
relationship between the criminal offense and the employment sought; or (3) granting the employment would involve an
unreasonable risk to property or to the safety or welfare of specific individuals or the general public. Id. Disqualification or
adverse action includes refusal to hire, segregation, and actions with respect to recruitment, hiring, promotion, renewal of
employment, selection for training or apprenticeship, discharge, discipling, tenure or terms, privileges, or conditions of
employment Id. If a board wants to terminate or take other adverse action against.a current district employee based in whole
or in part on a conviction record, it still must comply with all apphcable statutory, pelicy, and bargaining agreement provisions.
Boards should consult the board attorney to ensure all legal obligations are met. :

Districts that wish to disqualify or take other adverse action against an applicant or employee based on a conviction
record must first engage them in an interactive assessment, providing the individual with the opportunity to submit evidence
in mitigation or 1o dispute the accuracy of the conviction record. See sample policy 5:30, Hiring Process and Criteria, at fin
5, and sample administrative procedure 5:30-AP2, Investzgattons, for.more information.

22 775 1LCS 5/2- 102(A), amended by P.A. 103-7975 4425, prohlblts an employer from refusing to hire, segregating,
harassing, or making other employment-related dec1s1ons on the. bas1s of an employee's family responsibilities. Family
responsibilities means an employee's actual or percplved provision of personal care to a covered family member, as those
terms are defined in the Employee Sick Leave Act, 820 [LCS 191/5.

23 psert the following optional sentence (775 ILCS 5/1-103(A) and 29 U.S.C. §631):
Age, as used in th1s pohcy, means the age of a person who is at least 40 years old.

24 Insert the following optional provision (29 U.S.C. §705(10)(A)-(B), (20)(C)(v), (20)(D) and 42 U.S.C. §12114):
Handicap and disability, as used in this policy, excludes persons:

1. Currently using iliegal drugs:

2. Having a currently contagious- disease or infection and who, by reason of such disease or infection, would
constitute a direct threat to the health or safety of other individuals or who, by reason of the currently contagious
disease or infection, are unable to perform the duties of the job; or

3. Whose current alcohol use prevents them from performing the job’s duties or constitutes a direct threat to the
property or safety of others.

Persons who have successfully completed or are participating in a drug rehabilitation program are considered
disabled.

25 Districts may not make residency in the district a condition of employment for teachers or educational support
personnel. 105 ILCS 5/24-4.1, 5/10-23.5. This ban on residency requirements for teachers applies only to instructional
personnel, and not, for example, to assistant principals. Owen v. Kankakee Sch. Dist., 261 IIL.App.3d 298 (3rd Dist. 1994).
Districts also may not ask an applicant, or the applicant’s previous employer, whether the applicant ever received, or filed a
claim for, benefits under the Workers’ Compensation Act or Workers’ Occupational Diseases Act. 820 ILCS 55/10(a).
Districts are also prohibited from requiring, requesting, or coercing an employee or potential employee to provide a user-name
and password or any password or other related account information to gain or demand access to his or her personal online
account. 820 ILCS 55/10(b). While the law does not prohibit employers from viewing public information, consult the board
attorney before engaging in this practice.

26 School districts must accommodate employees who choose to continue breastfeeding after returning to work. See 740
ILCS 137/, Right to Breastfeed Act; 820 ILCS 260/, Nursing Mothers in the Workplace Act (NMWA); and 29 U.S.C. §218d,
added by Pub.L. 117-328. At least one court has ruled an implied private right of action may exist under the NMWA.. Spriesch
v. City of Chicago, 2017 WL 4864913 (N.D.IIL 2017). See sample language for a personnel handbook in sample administrative
procedure 5:10-AP, Workplace Accommodations for Nursing Mothers.
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his or her status as a registered qualifying patient or a registered designated caregiver for purposes of
the Compassionate Use of Medical Cannabis Program Act, 410 ILCS 130/. 27

Persons who believe they have not received equal employment opportunities should report their claims
to the Nondiscrimination Coordinator and/or a Complaint Manager under Board policy 2:260, Uniform
Grievance Procedure, or in the case of denial of equal employment opportunities on the basis of race,
color, or national origin, Board policy 2:270, Discrimination and Harassment on the Basis of Race,
Color, and National Origin Prohibited. These individuals are listed below. No employee or applicant
will be discriminated or retaliated against because he or she: (1) requested, attempted to request, used,
or attempted to use a reasonable accommodation as allowed by the Illinois Human Rights Act, or (2)
initiated a complaint, was a witness, supplied information, or otherwise participated in an investigation
or proceeding involving an alleged violation of this policy or State or federal laws, rules or regulations,
provided the employee or applicant did not make a knowingly false accusation nor provide knowingly
false information. 28

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be
responsible for coordinating the District’s nondiscrimination efforts. The Nondiscrimination
Coordinator may be the Superintendent or a Complaint Manager under Board policy 2:260, Uniform
Grievance Procedure The—Nendiserimination—Coordinator—also—serves—as—the—Distriet’s—Title X
Coordinator-

The footnotes are nefiintended to Belpart of. ﬁ!e adopted policy; they should be removed before the policy is adopted.

27 410 ILCS 130/40 77 1l1.Admin.Code Part 946. To legally use medical cannabis, an individual must first become a
registered qualzszmg patient. Their use of cannabis, e.g., permissible locations, is governed by the Compassionate Use of
Medical Cannabis Program Act. 410 ILCS 130/. There are many situations in which no one, even a registered qualifying
patient, may possess or use‘cgnngbis except as provided under Ashley s Law (105 ILCS 5/22-33), including in a school bus or
on the grounds of any preschool; or primary or secondary school. 410 ILCS 130/30(a)(2) & (3). See sample policy 5:50, Drug-
and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition, at f/n 9 for further discussion.

28 775 ILCS 5/6-101, amended by P.A. 103-472. Discrimination on the basis of a request for or use of a reasonable
accommodation is a civil rights violation under the IHRA. Id. Most discrimination laws prohibit retaliation against employees
who oppose practices made unlawful by those laws, including, for example, Title VII, Title IX, ADA, ADEA, VESSA, the
EPA, and the Ill. Whistleblower Act (IWA).

The IWA prohibits employers from retaliating against employees who disclose or threaten to disclose information to a
government or law enforcement agency about an employer's activity, policy, or practice that the employee believes, in good
faith: (1) violates a State or federal law, rule, or regulation, or (2) poses a substantial and specific danger to employees, public
health, or safety. 740 ILCS 174/15(b), amended by P.A. 103-867.<#£-11-25. See 740 ILCS 174/15, 20, 20.1, and 20.2,
amended by P.A. 103-867-e££1-1-25, for other specific categories of retaliation prohibited by the IWA.

The I11. False Claims Act defines State to include school districts. 740 ILCS 175/2(a). Thus, boards may seek a penalty
from a person for making a false claim for money or property. 740 ILCS 175/4. For information regarding the IWA and the
tort of retaliatory discharge, see Thomas v. Guardsmark, 487 F.3d 531 (7th Cir. 2007)(discussing the elements of retaliatory
discharge and IWA); Sherman v. Kraft General Foods, Inc., 272 Tll.App.3d 833 (4th Dist. 1995)(finding employee who
reported asbestos hazard had a cause of action for retaliatory discharge).
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The Superintendent shall appoint a Title IX Coordinator to coordinate the District's efforts to comply
with Title IX. 29

The Superintendent shall insert into this policy the names, office addresses, email addresses, and
telephone numbers of the District’s current Nondiscrimination Coordinator. Title X Coordinator. and
Complaint Managers. 30

Nondiscrimination Coordinator: > Title IX Coordinator:
Name Name

Address Address

Email Email

Telephone Telephone

Complaint Managers:

Name N-am.e
Address ‘Addr:és.ksk
Email ' Email
Telephone Telephone

The footnotes are notiintended to‘.l__if‘.* part of the adopted policy; they should be removed before the policy is adopted.

29 Title X régulations require districts to designate and authorize at least one employee to coordinate efforts to comply
with Title IX and to refer to that emplovee as the Title IX Coordinator. 34 C.F.R. §106.8(a). Districts must identify the Title
IX Coordinator by name, éffice address. email address. and telephone number. Id. See f/ns 24 and 25 in sample policy 2:260,
Unitorm Grievance Procedyre. #fistrict’s Nondiscrimination Coordinator often also serves as its Title IX Coordinator.-The

ordinato reed-nei-be-the-same-nerson he-d

Best practice is that throughout the district’s board policv manual, the same individual be named as Nondiscrimination
Coordinator. In contrast, Complaint Managers identified in individual policies may vary depending upon local district needs.
While the names and contact information are required by law to be listed, they are not part of the adopted policy and do not
require board action. This allows for additions and amendments to the names and contact information when necessary. It is
important for updated names and contact information to be inserted into this policy and regularly monitored.

3
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The Superintendent shall also use reasonable measures to inform staff members and applicants that the
District is an equal opportunity employer, such as, by posting required notices and including this policy
in the appropriate handbooks.32

Minority Recruitment 33

The District will attempt to recruit and hire minority employees. The implementation of this policy may
include advertising openings in minority publications, participating in minority job fairs, and recruiting
at colleges and universities with significant minority enrollments. This policy, however, does not
require or permit the District to give preferential treatment or special rights based on a protected status
without evidence of past discrimination.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

32 1n addition to notifying employees of the Uniform Grievance Procedure, a district must notify them of the person(s)
de51gnated to coordmate the dlsmct s comphance w1th T1t1e IX and the Rehabllltatlon Act of 1973. 34 C. F R. §§106 S(a),

comprehenswe faculty handbook can prov1de requlred notlces along w1th other 1mportant 1nformat10n to re01p1ents The
handbook can be developed by the building principal, but should be reviewed and approved by the superintendent and school
board. Any working conditions contained in the handbook may be subject to mandatory collective bargaining.

33 All districts must have a policy on minority recruitment. 105 ILCS 5/10-20.7a. Unlike minority recruitment cfforts,
affirmative action plans are subject to significant scrutiny because of the potential for reverse discrimination. The U.S.
Constitution’s guarantee of equal protection prohibits school districts from using racial hiring quotas without evidence of past
discrimination. See 29 C.F.R. §1608.1 et seq. (EEOC’s guidelines for affirmative action plans); Wygant v. Jackson Bd. of

Ed., 476 U.S. 267 (1986) (The goal of remedying societal discrimination does not justify race-based layoffs.); City of
Richmond v. J.A. Croson Co., 488 U.S. 469 (1989) (Minority contractor quota struck; quotas must be narrowly tailored to
remedy past discrimination and the city failed to identify the need for remedial action and whether race-neutral alternatives
existed.).

The IHRA states that it shall not be construed as requiring any employer to give preferential treatment or special rights
based on sexual orientation or to implement affirmative action policies or programs based on sexual orientation. 775 ILCS
5/1-101.1.
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LEGAL REF.

CROSS REF.:

5:10

8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R.
Part 106.

29 U.S.C. §206(d), Equal Pay Act.

29 U.S.C. §218d, Fair Labor Standards Act.

29 U.S.C. §621 et seq., Age Discrimination in Employment Act.

29 U.S.C. §701 et seq., Rehabilitation Act of 1973.

38 U.S.C. §4301 et seq., Uniformed Services Employment and Reemployment
Rights Act (1994).

42 U.S.C. §1981 et seq., Civil Rights Act of 1991.

42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part
100.

42 U.S.C. §2000e€ et seq., Title VII of the Civil Rights Act of 1964; 29 C.F.R. Part
1601.

42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act of 2008.

42 U.S.C. §2000gg et seq., Pregnant Workers Fairness Act; 29 C.F.R. Part 1636.

42 U.S.C. §2000e(k), Pregnancy Discrimination Act.

42 U.S.C. §12111 et seq., Americans with Disabilities Act, Title 1.

111. Constitution, Art. I, §§17, 18, and 19. :

105 ILCS 5/10-20.7, 5/10-20.7a, 3/10-21 1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4,
5/24-4.1, and 5/24-7. ‘

410 TLCS 130/40, Compassionate Use of Medical Cannabis Program Act.

410 TLCS 513/25, Genetic Information Privacy Act.

740 ILCS 174/, 111 VVhlstleblower Act:.

775 ILCS 5/1-103, 5/2-101, 5/2-102, 5/2-103, 5/2-103.1, 5/2-104(D) and 5/6-101,
1. Human Rights Act:

775 ILCS 35/, Religious Freedom Restoration Act.

820 ILCS' 55/10, Right to Privacy in the Workplace Act.

820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 75/, Job Opportunities for Qualified Applicants Act.

820 ILCS T l./ I11. Equal Pay Act of 2003.

820 ILCS 180/30 Victims’ Economic Security and Safety Act.

820 ILCS 260/, Nursing Mothers in the Workplace Act.

2:260 (Umform Grievance Procedure), 2:265 (Title IX Grievance Procedure),
2: 270' (Discrimination and Harassment on the Basis of Race, Color, and National
Orlgm Prohibited), 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process
and Criteria), 5:40 (Communicable and Chronic Infectious Disease), 5:50 (Drug-
and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition),
5:70 (Religious Holidays), 5:180 (Temporary Illness or Temporary Incapacity),
5:200 (Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of
Absence), 5:270 (Employment At-Will, Compensation, and Assignment), 5:300
(Schedules and Employment Year), 5:330 (Sick Days, Vacation, Holidays, and
Leaves), 7:10 (Equal Educational Opportunities), 7:180 (Prevention of and
Response to Bullying, Intimidation, and Harassment), 8:70 (Accommodating
Individuals with Disabilities)
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pril 20z 5:20

General Personnel

Workplace Harassment Prohibited 1

The School District expects the workplace environment to be productive, respectful, and free of
unlawful discrimination, including harassment. District employees shall not engage in harassment or

The footnotes are not intended to be part of the adopted policy; th*’é‘;g.fs}'xould be remgved before the policy is adopted.

1 State or federal law controls this policy’s content. Federal law requires districts to take action to prevent sexual
harassment and to disseminate a policy regarding its prohibition of sex discrimination. 29 C.F.R. §1604.11(f); 34 CF.R.
§106.8(b). State law requires districts to establish a policy to prohibit sexual harassment. 5 ILCS 430/70-5(a). See f/n 4 below.
Harassment based on a protected status is a form of discrimination that violates many State and federal laws (see the policy’s
Legal References).

Workplace harassment policies have typically focused on sexual harassment since it receives the most attention.
However, the broad prohibitions against discriminanion in State and federal civil rights laws will cover harassing conduct that
is motivated by animus against any protected status. See Porter v. Erie Foods Int’), Inc., 576 F.3d 629 (7th Cir. 2009)
(recognizing a cause of action for race harassment). For a list of protected statuses, see sample policy 5:10, Equal Employment
Opportunity and Minority Recruitment. This policy prohibiting harassment has a separate section on sexual harassment
because of the extensive statutory and case law regarding it.

Under the I1l. Human Rights Act (IHRA ), harassmeént is unlawful if it has the purpose or effect of substantially interfering
with an individual’s work performance or creating an intimidating, hostile, or offensive working environment. 775 ILCS 5/2-
101(E-1). Working environment is not limited to a physical location to which an employee is assigned. Id. Harassment is
unlawful on the basis of the specifically-listed categories in this policy whether that status is actual or perceived. 1d.

An employer is liable under Titie VII of the Civil Rights Act of 1964 (Title VII) for an employee’s harassment of a co-
worker if the employer was negligent with respect to the offensive behavior by, for example, failing to take remedial action
when it knew or should hiave known about the harassment. 42 U.S.C. §2000¢ et seq. An employer is liable under the IHRA
for harassment by its nonmanagenal and nonsupervisory employees if it becomes aware of the conduct and fails to take
reasonable corrective measures. 775 ILCS 5/2-102(A). However, when the perpetrator is the victim’s supervisor, the employer
will be vicariously liable for the supervisor’s actions. Lack of knowledge of a supervisor’s misconduct is no defense.
Burlington Indus. v. Ellerth, 524 U.S. 742 (1998); Faragher v. City of Boca Raton, 524 U.S. 775 (1998). A supervisor is
someone who has the authority to demote, discharge, or take other negative job action against the victim. Vance v. Ball State
Univ., 570 U.S. 421 (2013). Note that the IHRA (775 ILCS 5/2-102(D)) imposes strict liability on the employer when an
employee has been sexually harassed by supervisory personnel regardless of whether the harasser has any authority over the
complainant. Sangamon Cnty. Sheriff's Dept. v. Ill. Human Rights Com’n, 233 I11.2d 125 (Ill. 2009). Additionally, under the
IHRA, an employer is liable for the harassment of nonemployees by nonmanagerial and nonsupervisory employees if it
becomes aware of the conduct and fails to take reasonable cormrective measures. 775 ILCS 5/2-102(A-10) and (D-5).
Nonemployees are those who are directly performing services for an employer pursuant to a contract, such as contractors or
consultants. Id.

Not all harassing conduct is unlawful discrimination, even if it is disruptive and hurtful. If a board wants to include
language in this policy prohibiting employees from engaging in intimidating or offensive conduct that is not a civil rights
violation, it should consult the board attorney.

For additional resources, see the EEOC's Enforcement Guidance on Harassment in the Workplace at:
www.eeoc.uov/laws/suidance/enforcement-guidance-harassment-workplace  and  its  accompanying summary  at:
www.eeoc.gov/summary-key-provisions-ecoc-enforcement-guidance-harassment-workplace.
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abusive conduct on the basis of an individual’s actual or perceived race2, color, religion3, national
origin, ancestry, sex, sexual orientation, age, citizenship status, work authorization status, disability,
pregnancy, marital status, family responsibilities,# reproductive health decisions,3 order of protection
status, military status, or unfavorable discharge from military service, nor shall they engage in
harassment or abusive conduct on the basis of an individual’s other protected status identified in Board
policy 5:10, Equal Employment Opportunity and Minority Recruitment. Harassment of students,
including, but not limited to, sexual harassment, is prohibited by Board policies 2:260, Uniform
Grievance Procedure; 2:265, Title IX Grievance Procedure; 2:270, Discrimination and Harassment on
the Basis of Race, Color, and National Origin Prohibited; 7:20, Harassment of Students Prohibited,
7:180, Prevention of and Response to Bullying, Intimidation, and Harassment; and 7:185, Teen Dating
Violence Prohibited.

The District will take remedial and corrective action to address unlawful workplace harassment,
including sexual harassment.

Sexual Harassment Prohibited ¢

The District shall provide a workplace environment free of verbal, physical, or other conduct or
communications constituting harassment on the basis of sex as defined and otherwise prohibited by

The footnotes are not intended to be part of the adopted poliey; they‘shoold be removed before the policy is adopted.

2 See sample policy 5:10, Equal Employment Opportumty and Mmorzty Recruitment, at f/n 3, for information about the
definition of race.

3 The IHRA contains a religious discrimination subsection. 775 ILCS 5/2-102(E-5). It expressly prohibits employers
from requiring a person to violate a sincerely held rehgrous belief to obtain or retain employment unless, after engaging in a
bona fide effort, the employer demonstratcs that it is ‘unable to reasonably accommodate the employee’s or prospective
employee’s sincerely held religious beher practice, or observance without undue hardship on the conduct of the employer’s
business. See sample pohcy 500 Equal Employment Opportumty and Minority Recruitment, at fin 4, for further discussion.
Religious beliefs include, but are not 11m1ted to: the wearing of any attire, clothing, or facial hair in accordance with the
requirements of his/her religion. Id. Employers may, however, enact a dress code or grooming policy that restricts attire,
clothing, or facial hair to maintain workplace safety or food sanitation. Id.

47751LCS 5/2-1 01(E-1), amended by P.A. 103-797;-e££-1-1-25. See sample policy 5:10, Equal Employment Opportunity
and Minority Recruitment,-at fin22, for additional information.

5 775 ILCS 5/1-102(A)-and 5/1-103(Q), amended by P.A. 103-785 eff—1-1-25. See sample policy 5:10, Equal
Employment Opportunity and Minority Recruitment, at f/n 19, for additional information.

6 The IHRA (775 ILCS 5/2-102(D})) provides that sexual harassment is a civil rights violation:
For any employer, employee, agent of any employer, employment agency or labor organization to engage in
sexual harassment; provided, that an employer shall be responsible for sexual harassment of the employer’s
employees by non-employees or non-managerial and non-supervisory employees only if the employer becomes
aware of the conduct and fails to take reasonable corrective measures.
See sample policy 2:265, Title IX Grievance Procedure, for the definition of Title IX sexual-based harassment (20 U.S.C.
§1681 et seq.; 34-C-FR-£106.2), and see f/n 3 of it for examples of employee sexual-based harassment that may violate Title
IX. Title IX’s reach is broad because an alleged complainant or allesed respondent may be anyone who-was-participating or

attemp&mg—to—pamerpat%m the d1stnct s educat10na1 program or act1v1ty—&t—the—trmeot—ﬂaeal4egeés%diseﬂm+mt}en—and
ape , h diserimination. 34-CER-§1062_This
mcludes appllcants for employment students parents/guardlans any employee and third parties. Districts are l1able for T1t1e
IX sexual harassment when any district employee has in: = S
diseriminationactual knowledge of sexual harassment or allegations of sexual harassment against anyone in the district ( except
when the only emplovee with knowledge is the perpetrator of the allewed sexual harassment). 34 C.F.R. §106.3044(c)}D.
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State and federal law. The District provides annual sexual harassment prevention training in accordance
with State law. 7

District employees shall not make unwelcome sexual advances or request sexual favors or engage in
any unwelcome conduct of a sexual nature when: (1) submission to such conduct is made either
explicitly or implicitly a term or condition of an individual’s employment; (2) submission to or rejection
of such conduct by an individual is used as the basis for employment decisions affecting such
individual; or (3) such conduct has the purpose or effect of substantially interfering with an individual’s
work performance or creating an intimidating, hostile, or offensive working environment.8 Sexual
harassment prohibited by this policy includes, but is not limited to, verbal, physical, or other conduct.
The terms intimidating, hostile, or offensive include, but are not limited to, conduct that has the effect
of humiliation, embarrassment, or discomfort. Sexual harassment will be evaluated in light of all the
circumstances.

Making a Report or Complaint

Employees and nonemployees® (persons who are not otherwise employees and are directly performing
services for the District pursuant to a contract with the District, including contractors, and consultants)
are encouraged to promptly report information regarding violations of this policy. Individuals may

a7

The footnotes are not intended to be part of the adopted poli€y; they sh@uld be removed before the policy is adopted.

The State Officials and Employees Ethics Act (SOEEA) (5 IL:CS 430/70-5(a)) requires governmental entities (including
school districts) to adopt an ordinance or resolution establishing a policy to prohibit sexual harassment. Unlike the powers
granted by the I1l. General Assembly to mumcxpahtlec to.pass ordlnances school boards govern by rules referred to as policies.
105 ILCS 5/10-20.5. Further, school boards may only exercise powers given to them that are consistent with the School Code
that may be requisite or proper for the maintenance, oneratlon and development of any school or schools under the jurisdiction
of the board. 105 ILCS 5/10-20. -

The policy must include, at a minimum: (1) a prohlbmon on sexual harassment; (2) details on how an individual can
report an allegation of sexual harassment, including options for making a confidential report to a supervisor, ethics officer,
Inspector General, or the Ill. Dept. of Human Rights (IDHR); (3) a prohibition on retaliation for reporting sexual harassment
allegations, including availability of whistlebiower protections under the SOEEA, the Whistleblower Act (740 ILCS 174/),
and the IHRA (775 ILCS 50); (4) the consequences: (a) of a violation of the prohibition on sexual harassment and (b) for
knowingly making a false report; and (5) a mechanism for reporting and independent review of allegations of sexual
harassment made agamst an elected ofﬁ01al of the governmental unit by another elected official of a governmental unit. 5
ILCS 430/70-5(a). Sample policy 2:105, Ethics and Gift Ban, covers item (5) of this list.

7 775 ILCS 5/2- -109. See-sample-poliey5:100-Staff-DevelopmentProgram—Districts may use a free, online model
program to be offered by the I11. Dept. of Human Rights (IDHR), develop their own program, or utilize a combination of the
two, as long as it includes the following, at a minimum: (1) an explanation of sexual harassment consistent with the IHRA,
(2) examples of conduct that constitutes unlawful harassment, (3) a summary of relevant federal and State law concerning
sexual harassment and remedies available to victims of sexual harassment, and (4) a summary of responsibilities of employers
in the prevention, investigation, and corrective measures of sexual harassment. Id. at 5/2-109(B). For IDHR’s online model
program, see its Model Sexual Harassment Prevention Training Program page at:
hitps.//www2.illinois. gov/dhr/Training/Pages/State-of-Illinois-Sexual-Harassment-Prevention-Training-Model.aspx.
Employers that fail to comply with this training requirement may face financial penalties. Id. Training on other types of
workplace harassment is not required by law; however it is best practice.

8 This definition is from State and federal law. 775 ILCS 5/2-101(E) and 29 C.F.R. §1604.11. Working environment is
not limited to a physical location to which an employee is assigned. 775 ILCS 5/2-101(E). The harassing conduct must be
severe or pervasive so as to alter the conditions of the employee’s work environment by creating a hostile or abusive situation.
Williams v. Waste Mgmt., 361 F.3d 1021 (7th Cir. 2004). The surrounding circumstances, expectations, and relationships will
distinguish between teasing or rough-housing and conduct that a reasonable person would find severely hostile or abusive. In
addition, while same-sex gender harassment claims are actionable, the victim must show that s/he suffered disadvantageous
employment conditions to which members of the other sex were not exposed. Oncale v. Sundowner Offshore Servs., 523 U.S.
75 (1998).

9 775 ILCS 5/2-102(A-10) and (D-5). See also f/n 1, above, for discussion regarding nonemployees.
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choose to report to a person of the individual’s same gender. Every effort should be made to file such
reports or complaints as soon as possible, while facts are known and potential witnesses are available.

Aggrieved individuals, if they feel comfortable doing so, should directly inform the person engaging in
the harassing conduct or communication that such conduct or communication is offensive and must
stop.

Whom to Contact with a Report or Complaint 10

An employee should report claims of harassment, including making a confidential report, to any of the
following: his/her immediate supervisor, the Building Principal, an administrator, the
Nondiscrimination Coordinator, Title [X Coordinator. and/or a Complaint Manager. 11

An employee may also report claims using Board policy 2:260, Uniform Grievance Procedure. 1f a
claim is reported using Board policy 2:260, then the Complaint Manager shall process and review the
claim according to that policy, in addition to any response required by this policy.

The Superintendent shall insert into this policy the names, office addresses, email addresses, and
telephone numbers of the District’s current Nondiscrimination Coordinator, Title IX Coordinator 12

and Complaint Managers. %e%ﬂs&m&%@e&éﬁﬁ%&%se—sem&a&%h%%%@é
Coerdinator: 13

The footnotes are not intended to be paztofithe adopted _g}olicy; they 'should be removed before the policy is adopted.

10 While the names and contaé’,tmfonnatibn are required by law to be listed, they are not part of the adopted policy and
do not require board action. This allows for additions and amendments to the names and contact information when necessary.
It is important for updated names and contact information to be inserted into this policy and regularly monitored.

smcs 430/70-5(a) requires that a school board policy prohibiting sexual harassment include details for reporting an
allegation of sexual harassment, including options for making a confidential report to a supervisor and an ethics officer. 5
ILCS 430/20-23 defines ethics officers as being designated by State agencies under the jurisdiction of the Executive Ethics
Commission. School districts are not State agencies (5 ILCS 430/1-5) and do not have ethics officers; thus, this sample policy
substitutes Complaint Manager for ethics officer. Note also that the IDHR has established a Sexual Harassment Hotline Call
Center and website to help the public find resources and assistance for the filing of sexual harassment complaints. The hotline
can be reached Monday through Friday with the exception of State holidays, between the hours of 8:30 a.m. and 5:00 p.m., at
1-877-236-7703. See https://shdh.illinois.gov/. All communications received by the IDHR are exempt from disclosure under

the Freedom of Information Act (FOIA).

12 Title 1X regulations require districts to identify the Title IX Coordinator by name, office address. email address. and
telephone number. For further discussion of the Title IX Coordinator, see f/n 171 in sample policy 2:265, Title IX Grievance
Procedure. A district’s Nondiscrimination Coordinator often also serves as its Title IX Coordinator.
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Nondiscrimination Coordinator: Title IX Coordinator:

Name Name
Address Address
Email Email
Telephone Telephone

Complaint Managers:

Name Name
Address Aeress-
Email Em;lil
Telephone Telephone
Investigation Process

Any District employee who receives a report.or complamt .of harassment must promptly forward the
report or complaint to the Nondiscrimination. Coordinator, Title IX Coordinator. or a Complaint
Manager.** Any employee who fails to promptly forward a report or complaint may be disciplined, up
to and including discharge.

Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to
the District’s duty to investigate 'and maintain a workplace environment that is productive, respectful,
and free of unlawful dlscrlmmatlon including harassment.

For any report or complaint alleging sexual-based harassment that, if true, would implicate Title IX of
the Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the NendiseriminationTitle [X

Coordinator or designee** shall consider whether action under Board policy 2:265, Title IX Grievance
Procedure, should be’ mltlated

For any report or complamt alleging harassment on the basis of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall investigate under Board
policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited.

The footnotes are not intended to be part of the adopted policy; they should be removed before the pohcy is adopted.
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For any other alleged workplace harassment that does not require action under Board policies 2:265,
Title IX Grievance Procedure, or 2:270, Discrimination and Harassment on the Basis of Race, Color,
and National Origin Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or
designee shall consider whether an investigation under Board policy 2:260, Uniform Grievance
Procedure, and/or 5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest,10
should be initiated, regardless of whether a written report or complaint is filed.

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel 17

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 720 ILCS
5/11-9.1A(b), that is alleged to have been perpetrated by school personnel, including a school vendor
or volunteer, that occurred: on school grounds during a school activity; or outside of school grounds or
not during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to Board
policy 5:90, Abused and Neglected Child Reporting. In addition to reporting the suspected abuse, the
complaint shall also be processed under Board policy 2:265, Tiile IX Grievance Procedure, or Board
policy 2:260, Uniform Grievance Procedure.

Enforcement 18

A violation of this policy by an employee may result in discipline, up to and including discharge.1? A
violation of this policy by a third party will be addressed in accordance with the authority of the Board
in the context of the relationship of the third party to the Dlstrlct e.g., vendor, parent/guardian, invitee,

The footnotes are not intended to be part of the adgptedipalicy; they Qhould be removed before the policy is adopted.

16 gee sample administrative procedure 5:120-AP2, Employee Conduct Standards and its exhibit 5:120-AP2, E,
Expectations and Guidelines for Employee-Student Boundaries.

17 Required for districts located within a county served by an accredited Children’s Advocacy Center (CAC). Delete this
subhead if your school district is within a county not served by an accredited CAC. 105 ILCS 5/22-85 (governing the
investigation of an alleged incident of sexual abuse of any child within any Illinois counties served by a CAC). For further
discussion see f/n 14 in sample policy.5:90, Abused and Neglected Child Reporting.

18 gee Berry v. Delta Aitlines, 260 F.3d 803, 811 (7th Cir. 2001) (“If an employer takes reasonable steps to discover and
rectify the harassment of its employees . it has discharged its legal duty.”)

In addition to violating other civil rights laws, a school district violates the public accommodations article in the IHRA
if it fails to take correctlve action to stop severe or pervasive harassment. 775 ILCS 5/5-102 and 5/5-102.2, amended by P.A.
1021102 and 103-472, ‘

19 5 1.CS 430/70- 5(a)(consequences of a violation of the prohibition on sexual harassment). When discharge is the
penalty, examine 50 ILCS 205/3¢: It requires a schoot district to post on its website and make available to news media specific
information about severance agreements that it enters into because an employce or contractor was found to have engaged in
sexual harassment or sexual discrimination, as defined by the IHRA or Title VIL Id. Additienally, under the Workplace
Transparency Act (WTA), employers may not require confidentiality clauses in settlement or termination agreements
involving alleged unlawful employment practices under federal or State civil rights laws, except under specific conditions.
820 ILCS 96/1-30.

Prior to the passage of 50 ILCS 205/3¢ and the WTA, members of the public could already access copies of severance
agreements between school districts and their former employees under FOIA. The Ill. Atty. Gen. Public Access Counselor
(PAC) directed a public body to release a settlement agreement that arose out of claims of sexual harassment. PAO 14-4. The
PAC noted that the public body could not withhold the entire settlement agreement under 5 ILCS 140/7(1)(c), which exempts
personal information that would constitute a clearly unwarranted invasion of privacy. Instead, it could redact personal
information from the agreement, such as the complainants’ names in order to protect their privacy. Id. However, data regarding
settlement agreements involving allegations of sexual harassment or other unlawful discrimination that an employer must
report to IDHR under 775 ILCS 5/2-108 is categorically exempt from FOIA. 5 ILCS 140/7.5(ss). See f/n 7 in sample policy
2:260, Uniform Grievance Procedure, for more discussion about reconciling 50 ILCS 205/3¢ with another new law, the
Government Severance Pay Act (GSPA) (5 ILCS 415/10(a)(1)), which prohibits school district employees with contract
provisions for severance pay to receive any severance pay if they are fired for misconduct by the board.
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etc. Any person making a knowingly false accusation regarding harassment will likewise be subject to
disciplinary action, which for an employee that may be up to and including discharge. 20

Retaliation Prohibited

An employee’s employment, compensation, or work assignment shall not be adversely affected by
complaining or providing information about harassment. Retaliation against employees for bringing
complaints or providing information about harassment is prohibited (see Board policies 2:260, Uniform
Grievance Procedure, 2:265, Title IX Grievance Procedure, and 2:270, Discrimination and
Harassment on the Basis of Race, Color, and National Origin Prohibited), and depending upon the law
governing the complaint, whistleblower protection may be available under the State Officials and
Employees Ethics Act (5 ILCS 430/), the Whistleblower Act (740 ILCS 174/), and/or the Ill. Human
Rights Act (775 ILCS 5/). 21

An employee should report allegations of retaliation to his/her immediate supervisor, the Building
Principal, an administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager.

Employees who retaliate against others for reporting or complaining of violations of this policy or for
participating in the reporting or complaint process will be subject to disciplinary action, up to and
including discharge.

Recourse to State and Federal Fair Employment Practice Agencies 221

The District encourages all employees who have information regarding violations of this policy to
report the information pursuant to this policy. The following government agencies are available to assist
employees: the Ill. Dept. of Human Rights and the U.S. Equal Employment Opportunity Commission.

The Superintendent shall also use reasonable measures to inform staff members, applicants, and
nonemployees of this policy, which shall include posting on the District website and/or making this
policy available in the District’s @dministraﬁvé office, and including this policy in the appropriate
handbooks. 23

The footnotes are not intgnidedito be pagtiof the adopted policy; they should be removed before the policy is adopted.

20511.c8 430/70-5(a)(conseguences for knowingly making a false report of sexual harassment).

214 (prohibition on retatiation for reporting sexual harassment allegations, including availability of whistleblower
protections under théSOEEA, the Whistleblower Act (740 ILCS 174/), and the IHRA (775 ILCS 5/)).

Crawford v. Metro. Gov't of Nashville & Davidson Cnty., 555 U.S. 271 (2009) (holding the anti-retaliation provision in
Title VII protects an employée who spoke out about harassment, not only on his or her own initiative, but also in answering
questions during an employer’s internal investigation).

225718 430/70-5(a)(how an individual can report an allegation of sexual harassment, including options for making a
confidential report to the Inspector General or the IDHRY). This sample policy does not reference the Inspector General because
the Inspector General does not have jurisdiction over public school districts. See 5 ILCS 430/20 (executive inspectors general),
5 ILCS 430/25 (legislative inspector general). School districts must also annually disclose to IDHR certain data about adverse
Judgment or administrative rulings made against them where there was a finding of sexual harassment or unlawful
discrimination under federal, State, or local laws. 775 ILCS 5/2-108 (scheduled to be repealed on 1-1-30). See IDHR’s FAQ

Jor Employers under Section 5/2-108, at: https:/dhr.illinois.gov/legal/report-adverse-judgments-and-administrative-
rulings.html.

23 A district must notify employees and-applicantsfor employment-of its prohibition-of sex discrimination,the urievance
P rocedure and the person(s) des1gnated to coordmate the district’s compllance with Title IX;-how-to-lecatethe distriet’s

34 CFR §106 8(&) A comprehenswe facultyemployee
handbook can prov1de required notices, along with other 1mp011ant information to recipients. The handbook can be developed
by the building principal, but should be reviewed and approved by the superintendent and board. Any working conditions
contained in the handbook may be subject to mandatory collective bargaining.

5:20 Page 7 of 8
© Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



LEGAL REF.:

CROSS REF.:

42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964; 29 C.F.R.
§1604.11.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R.
Part 106.

5 ILCS 430/70-5(a), State Officials and Employees Ethics Act.

775 ILCS 5/2-101(E) and (E-1), 5/2-102(A), (A-10), (D-5), 5/2-102(E-5), 5/2-109,
5/5-102, and 5/5-102.2, I11. Human Rights Act.

56 T1l. Admin.Code Parts 2500, 2510, 5210, and 5220.

Vance v. Ball State Univ., 570 U.S. 421 (2013).

Crawford v. Metro. Gov’t of Nashville & Davidson Cnty., 555 U.S. 271 (2009).

Jackson v. Birmingham Bd. of Educ., 544 U.S. 167 (2005).

Oncale v. Sundowner Offshore Servs., 523 U.S. 75 (1998).

Burlington Indus. v. Ellerth, 524 U.S. 742 (1998).

Faragher v. City of Boca Raton, 524 U.S. 775 (1998).

Harris v. Forklift Systems, 510 U.S. 17 (1993).

Franklin v. Gwinnett Co. Public Schools, 503 U.S. 60 (1992).

Meritor Savings Bank v. Vinson, 477 U.S. 57 (1986).

Porter v. Erie Foods Int. Inc., 576 F.3d 629 (7th Cir. 2009).

Williams v. Waste Mgmt., 361 F.3d 1021 (7th Cir. 2004).

Berry v. Delta Airlines, 260 F.3d 803 (7th Cir. 2001)

Sangamon Cnty. Sheriff’s Dept. V. 11l. Human Rights Com’n, 233 T11.2d 125 (Ill.
2009).

2:260 (Uniform Grievance Procedure), 2:265 (Title IX Grievance Procedure),
2:270 (Discrimination and Hai‘assmg:nt’on the Basis of Race, Color, and National
Origin Prohibited), 4:60 (Purchases and Contracts), 5:10 (Equal Employment
Opportunity and: Minority Recruitment), 5:90 (Abused and Neglected Child
Reporting), 5:120 (Employee Ethics; Code of Professional Conduct; and Conflict
of Interest), 7:20 (Harassment of Students Prohibited), 8:30 (Visitors to and
Conduct on School Property)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

Informing nonemployees is generally not required by law. However, given the potential for employer liability under the
THRA for harassment of nonemployees, best practice is to publicize this policy to those individuals as well.
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Mareh2020April 2025 5:60

General Personnel

Expenses 1

The Board regulates the reimbursement of all travel, meal, and lodging expenses by resolution.2 Money
shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any person
except the employee,3 (2) anyone’s personal expenses,4 or (3) entertainment expenses.> Entertainment
includes, but is not limited to, shows, amusements, theaters, circuses, sporting events, or any other place
of public or private entertainment or amusement, unless the entertainment is ancillary to the purpose of
the program or event.% The District is not responsible for losses due to an employee’s own negligence,
losses due to normal wear, or losses due to theft, unless the theft was a result of the District’s

The footnotes are not intended to be part of the ad@;éted palicw they ‘sho’uld be removed before the policy is adopted.

1 State law controls this policy’s content. 105 ILCS 5/10-9, 3)‘10 10, and 5/22-1 (no compensation allowed, conflicts of
interest prohibited); 105 ILCS 5/10-22:32 (expense advancements), 820 TILCS 115/9.5;-added by P-A_100-1094 (regulation
of employee expenditures under the Ill Wage Payment and Collection Act)(WPCA); the Local Government Travel Expense
Control Act (ECA) 50 ILCS 150/10 (regulation of travel expenses); and the Grant Accountability and Transparency Act
(GATA), 30 ILCS 708/130 (regulatlon of travel expens¢s under grants), See /n 13 of sample policy 2:125, Board Member
Compensation; Expenses.

105 ILCS 5/10-22.32 states that “{t]he school board may advance to teachers and other certified employees the anticipated
actual and necessary expenses incurred in attending meetings that are related to that employee’s duties and will contribute to
the professional development of that employee.” This policy expands beyond those two categories (105 ILCS 5/10-20) of
employees, and the limited purpose of attending meetings, to reimburse all employees for approved expenses necessary for
the employee to perform his or her duties.

The WPCA, 820 1LCS.115/9; S—radded—by—P—A——LOO—l—O% defines necessary expenditures as all reasonable expenditures
or losses required of the employee in the discharge of employment duties and that inure to the primary benefit of the employer.

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages, hours,
and terms and conditions of employment, is subject to collective bargaining upon request by the employee representative,
even if the policy involves an inherent managerial right. If a local collective bargaining agreement contains a provision on
expenses, consult the board attorney about how this policy may impact it.

2 50 ILCS 150/10. See f/ns 4 through 8 in sample policy 2:125, Board Member Compensation; Expenses, for more
discussion.

For a sample resolution, see sample exhibit 2:125-E3, Resolution to Regulate Expense Reimbursements.

3 105 ILCS 5/10-22.32. The final paragraph of this law prohibits money for expenses to be advanced or reimbursed to
any person other than a board member or employee of the district.

4 Optional. Personal expenses are not defined in 50 ILCS 150/25 or 105 ILCS 5/10-22.32. Consult the board attorney
about this term and delete it only at the direction of the board attorney. Excluding personal expenses from advancements,
reimbursements, and purchase orders is a generally-accepted best practice. The practice also aligns well with the State’s
widely-accepted transparency movement. Reimbursing personal expenses is also a magnet for the media.

550 ILCS 150/25.

614 at 150/5.
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negligence.” Employees must submit the appropriate itemized, signed, standardized form(s) to support
any requests for expense advancements, reimbursements, or purchase orders that show the following:8
1. The amount of the estimated or actual expense, with attached receipts for actual incurred
expenses.
2. The name and title of the employee who is requesting the expense advancement or
reimbursement. Receipts from group functions must include the names, offices, and job titles
of all participants. 9
3. The date(s) of the official business on which the expense advancement, reimbursement, or
purchase order will be or was expended. 19
4. The nature of the official business conducted when the expense advancement, reimbursement,
or purchase order will be or was expended. 11

Advancements

The Superintendent may advance expenses to teachers and other licensed employees for the anticipated
actual and necessary expenses to be incurred while attending meetings that are related to their duties
and will contribute to their professional development,12 provided they fall below the maximum allowed
in the Board’s expense regulations. 13

Expense advancement requests must be submitted to the Superintendent or designee on the District’s
standardized estimated expense approval form for employees After spending expense advancements,

employees must use the District’s standardizéd. expense reimbursement form and submit to the
Superintendent: (a) the itemized, signed advancement youcher that was issued, and (b) the amount of
actual expenses by attaching receipts.}4 Any portion of an expense advancement not used must be

The footnotes are not intended to bepart of the adopted pohcy, they should be removed before the policy is adopted.

7 Optional. 820 ILCS 115/9 5 . The purpose of this sentence is to provide information to
employees and the community about ‘WPCA exclusmns from reimbursable expenses.

8s501LCS 150/20: The School Code uses the term voucher for expense advancements (105 ILCS 5/10-22.32); the ECA
requires submissioni of itemized, s1gned standardized forms. Both sample exhibits 5:60-El, Employee Expense
Reimbursement Form, and 5:60-E2, Employee Estimated Expense Approval Form, incorporate voucher into the ECA’s
requirement to use sgandardmed forms. See f/n 12 below, and see also f/n 20 of sample policy 2:125, Board Member
Compensation,; Expenses, for more discussion.

Additionally, while the WPCA (820 ILCS 115/9.5(a)) allows employees to submit a signed statement regarding any
receipts when supporting documentation is nonexistent, missing, or lost, 820 ILCS 115/9.5(b) outlines that employers are not
liable for expenditure amounts that exceed the specifications or guidelines the employer has established for necessary
expenditures. The ECA requires districts to establish such specifications and guidelines. 50 ILCS 150/10 and 20 (regulation
of travel expenses).

9501LCS 150/20(2) and (3). This sentence mirrors the statute. The term offices is not defined. Consult the board attorney
about whether inserting job titles would be sufficient for this requirement.

1014, at (4).

g

12 105 ILCS 5/10-22.32 authorizes advancements for the listed items. This statute addresses expense advancements for
certain activities; its language pre-dates the ECA and is narrower than the ECA. This policy seeks to reconcile the differences

by separating advancements into a separate subhead. See f/n 8 above, and see also f/n 20 of sample policy 2:125, Board
Member Compensation, Expenses, for more discussion.

13 50 ILCS 150710 and 20. This phrase recognizes that while advancements are allowed in these situations, they should
remain below the maximum allowable reimbursement amount (MARA) set by the board.

14 50 1LCS 150/20.
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returned to the District.15 Expense advancements and vouchers shall be presented to the Board in its
regular bill process.

Reimbursements and Purchase Orders

Expense reimbursements and purchase orders may be issued by the Superintendent or designee to
employees, along with other expenses necessary for the performance of their duties, provided the
expenses fall below the maximum allowed in the Board’s expense regulations.

Expense reimbursements and purchase order approvals are not guaranteed and, when possible,
employees should seek pre-approval of expensesl® by providing an estimation of expenses on the
District’s standardized estimated expense approval form for employees, except in situations when the
expense is diminutive. When pre-approval is not sought, employees must seek reimbursement on the
District’s standardized expense reimbursement form for employees. Expense reimbursements and
purchase orders shall be presented to the Board in its regular bill process.

Use of Credit and Procurement Cards

Credit and procurement card usage is governed by policy 4:55, Use of Credit and Procurement Cards.

Exceeding the Maximum Allowable Expense Amount(s) 17

All requests for expense advancements, reimbursements, and purchase orders exceeding the maximum
allowed in the Board’s expense regulations may only be approved when:

1. The Board’s resolution to regulate expenses.allows for such approval;

2. An emergency or other extraordinary circumstance exists; and

3. The request is approved by a roll call vote at an open Board meeting. 18

The footnotes are not-intended ta bie pai-tvo_f the adopted policy; they should be removed before the policy is adopted.

13 This paragraph’s provisions are reciuired by 105 ILCS 5/10-22.32.

16 Optional. Consult the board attorney to determine whether a pre-approval process is appropriate for the district.
Neither 105 ILCS 5/1 0-22 32 (expense advancements) nor 50 ILCS 150/ (expense relmbursements and estlmates) address
expense pre-approvals. 50 ILCS 150/20 states: “an estimate if expenses have not been incurred ...” or “a receipt ... if the
expenses have already been incurred, ” suggesting no pre-approval is necessary. However, pre- approval is a best practice, and
an employee who incurs expenses without pre-approval may run the risk that his or her expenses will not be approved. On the
other hand, submitting estimated expenses for approval begs a pre-approval process, and some attorneys may read the law to
require pre-approval of expenses. The pre-approval process also provides school officials with better information for financial
planning.

Consult the board attorney to determine whether a pre-approval process is appropriate for the district. If it is required,
ensure that exhibit 2:125-E3, Resolution to Regulate Expense Reimbursements, reflects the district’s specific pre-approval
requirements. For an example of a standardized estimated expense form that could be used as a form of pre-approval, see
sample exhibit 5:60-E2, Employee Estimated Expense Approval Form. The form provides three methods for employees to
submit estimated expenses: providing estimated expenses (50 ILCS 150/), expense advancements for the specific activities
(105 ILCS 5/10-22.32), or a purchase order.

17 50 1LCS 150/ does not define maximun-allowable-reimbursement-amonni-(MARA). Consult the board attorney to
assist with a conversation about how much authority the board wishes to delegate to the superintendent for purposes of setting
the MARA. Topics for these conversations are listed in f/n 8 of sample policy 2:125, Board Member Compensation; Expenses.

18 50 ILCS 150/10 and 15. See f/n 13 in sample policy 2:125, Board Member Compensation; Expenses for more
discussion.
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Registration 12
When possible, registration fees will be paid by the District in advance.

Travel

The least expensive method of travel will be used, provided that no hardship will be caused to the
employee. Employees will be reimbursed for:

1. Air travel at the coach or economy class commercial airline rate. First class or business class
air travel will be reimbursed only if emergency circumstances warrant. The emergency
circumstances must be explained on the expense form and Board approval of the additional
expense is required. Fees for the first checked bag will be reimbursed.2® Copies of airline
tickets and baggage receipts must be attached to the expense form.

2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach airfare.
Copies of tickets must be attached to the expense form to substantiate amounts.

3. Use of personal automobiles at the standard mileage rate approved by the Internal Revenue
Service for income tax purposes. The reimbursement may not exceed the cost of coach airfare.
Mileage for use of personal automobiles in trips to and from transportation terminals will also
be reimbursed. Toll charges and parking costs will be reimbursed.

4. Automobile rental costs when the vehicle’s use is warranted. The circumstances for such use
must be explained on the expense form. ;

5. Taxis, airport limousines, ride sharing services, or-other local transportation costs.

Meals

Meals charged to the District should represent mid-fare selections for the hotel/meeting facility or
general area.! Tips are included with meal charges. Expense forms must explain the meal charges
incurred. Alcoholic beverages will not be reimbursed.

Lodging

Employees should request conference rate or mid-fare room accommodations. A single room rate will
be reimbursed. Employees should pay personal expenses at checkout. If that is impossible, deductions
for the charges should be made on the expense form.

hd

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

19 Amend the language in subheads Registration, Travel, Meals, Lodging, and Miscellanecus Expenses to align with
the MARA defined in the board’s expense regulation resolution. See sample exhibit 2:125-E3, Resolution to Regulate Expense
Reimbursements, for a sample resolution.

See f/ns 4 and 8 in sample policy 2:125, Board Member Compensation; Expenses, for further discussion about the board’s
power to set the expense regulations by policy (105 ILCS 5/10-20) and clarify considerations and unanswered questions
surrounding its statutorily-imposed duty to set a MARA (50 ILCS 150/10).

20 Optional. This language reflects the standard for expenses permitted for federal awards. 41 C.F.R. §301-12.2. If the
board does not reimburse baggage fees, delete this sentence and and-baggagereceipts from the next sentence.

21 Alternatively, a board could set a daily limit on meal costs, such as:

Employees will be reimbursed for meal costs and tips up to $___ per day consistent with the maximum reimbursement
amount(s) set by the Board.

But see also f/n 8 of sample policy 2:125, Board Member Compensation; Expenses, and ensure this amount is consistent
with the MARA set by the board resolution.
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Miscellaneous Expenses

Employees may seek reimbursement for other expenses incurred while attending a meeting sponsored
by organizations described herein by fully describing the expenses on the expense form, attaching
receipts.

Additional Requirements for Travel Expenses Charged to Federal and State Grants 22

All grant-related travel expenses must be pre-approved by the Superintendent or designee. 23

Expenses for travel, including expenses for transportation, lodging, meals, and related items incurred
by employees and charged to a federal grant or State grant governed by the Grant Accountability and
Transparency Act (30 ILCS 708/) must also meet the following requirements:
1. The participation of the employee is necessary to the award, and the costs are specifically
related to the award. 24
2. Expenses must be permissible under the terms and conditions of the award.
3. Expenses must be reasonable and consistent with this policy. 25
4. The Board does not reimburse actual expenses or pay a per diem allowance unless the employee
is on official travel status26 for more than 12 hours.2” However, employees remain eligible for

The footnotes are not intended to be part of the adopted poijcyf;i they shitild be removed before the policy is adopted.

22 30 ILCS 708/130. Boards are required to follow this subhead when they use grant money to reimburse employee
travel expenses charged to federal pass-through grants and State grants covered by GATA. This policy is designed to be used
in conjunction with sample administrative procedure 5‘ 60-AP, Federal and State Grant Travel Expense Procedures, to achieve
compliance.

GATA adopts the uniform federal guldance for State grants, mcludmg for travel costs. 2 C.F.R. §200.4754. Additionally,
under GATA, boards may charge travel éxpenses to grants based on their own policy, provided the policy does not exceed
federal travel regulations. 30 ILCS 708/130; 4l C.F.R. Chapters 300-304 (federal travel regulations). With regard to lodging,
meals, and incidentals specifically, boards not only must keep costs at or below the federal standards, but they also cannot
allow costs to exceed those normally allowed by the Governor’s Travel Control Board (GTCB). 30 ILCS 708/130. The federal
travel regulations and the rules of the GTCB are comprehensive. This policy addresses the most common areas of travel
expenses and applies the strictest standard between the State and federal travel rules. To the extent this policy does not cover
certain specific types of travel expenses ‘GATA provides that the GTCB Rules must be followed, provided they do not exceed
federal travel regulations. The federal wules are la*d—e&t—m—detad—m——ar—Q&A—fefmat—at WWW.gsa. ;zov/pohcv-
reculations/reuul 1nons/federal-travel—reLulatlon MRS el e zalation E ey B
The GTCB Rules are. at, www.ilga.gov/commission/] |car/adrmncode/080/08002800sectmns html Regardless of the federal
and State rules, travel expenses must  still comply with the MARA set by the Board, unless approved by the board in accordance
with this policy.

In GATA and throughout the IASB Policy Reference Manual, the terms award and grant are used interchangeably. The
federal regulations define and use the term federal award or jederal financial assistance (2 C.F.R. §200.138), but
awards/federal financial assistance are more commonly refetred to as grants.

23 Federal travel regulations state that requests for authorization for actual expense reimbursement should be made in
advance of travel. 2 C.F.R. §301-11.302. Sample exhibit 5:60-E2, Employee Estimated Expense Approval Form, can be used
as a form for pre-approval.

242 C.FR. §§200.475(b)(1)4,200.474¢b )1,
253 C.F.R. §200.4754(b)(2).

26 Tyqvel status is not specifically defined in the federal travel regulations or in the GTCB rules, however, the Governor’s
Travel Council Regulation Rules, which apply to State employees and members of State boards, provide that an employee is
on fravel status while away on official business. Travel status begins when an employee leaves his or her work location or, if
reporting directly to a destination, from the employee’s residence or other location. It ends when an employee returns to his
or her work location or, if reporting directly from the original destination, to the employee’s residence or other location at the
completion of the authorized travel. 80 I11. Admin.Code §3000.140.

27 41 CFR. §301-11.1.
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mileage reimbursement (minus regular commuting mileage/costs) and other transportation
expenses if on travel status less than 12 hours. 28

5. Expenses may be charged based on an actual cost basis or on a per diem basis in lieu of actual
costs incurred; however, only one method may be applied per trip. 2

6. Commercial airfare costs in excess of the least expensive coach or economy class are prohibited
except when such accommodations would: (1) require circuitous routing; (2) require travel
during unreasonable hours; (3) excessively prolong travel; (4) result in additional costs that
would offset transportation savings; or (5) offer accommodations not reasonably adequate for
the traveler’s medical needs. Qualifying circumstances must be explained on the expense form,
and Board approval of the additional expense is required. 3¢

7. Per diem rates and actual reimbursement amounts for mileage, meals, and lodging may not
exceed the rates established by the Governor’s Travel Control Board or federal travel
regulations, whichever is less.31 These limits do not apply when: (1) an employee stays in the
lowest-priced room available at or near a hotel where a conference or seminar is located or in
accommodations arranged by the conference/seminar organization, or (2) lodging at or below
the established rate is unavailable.32 In those cases, the employee will be reimbursed for actual
lodging expenses with prior approval, but in no case will the reimbursement exceed 300% of
the applicable maximum per diem rate.33 If a conference fee includes a meal, the meal or per
diem allowance will be reduced by the actual value of the meal or the applicable meal
allowance, whichever is less. 34

8. Employees must use the least expensive compact car available when using a rental car for
travel, unless an exception is approved 35 The Board does not reimburse employees for
collision damage waiver or theft insurance. 36

9. The Board will reimburse travel expenses'not chargeable to an award from other District funds
consistent with this policy.

The footnotes are not intended to be’ pm of the adopted policy; they should be removed before the policy is adopted.

28 41 CFR. §301 ~10. 300-10 310 are the federal regulations that address mileage reimbursement and related expenses.
29 CFR §200.4754(a).

303 CF.R. §2004754(c).

31 1o determine . the lesser applicable amount, compare the State rates, available at:

hitps://cms.illinois.gov/employeés/travel/travelreimbursement. himlvmerdilineinesvfons/omplovessiavelipases travelrs]
mbursement.aspx, with the federal per diem rates, available at: www.gsa.gov/travel/plan-book/per-diem-rates.

32 80 111. Admin.Code §2800.400; 41 C.F.R. §301-11.30.

33 41 CFR. §301-11.30. 300% is the maximum reimbursement amount permitted under federal travel expense
regulations and may be adjusted down by the board. The board may not reimburse over the MARA even if the expense is
under the 300% threshold, unless it meets the requirements of the ECA. See f/n 17, above. See_sample procedure 5:60-AP,
Federal and State Travel Expense Procedures, for details on lodging requirements, including excessive lodging
requests.

34 80 111. Admin.Code §2800.500.
35 See 41 CF.R. §301-10.450 for a list of authorized exceptions.

36 41 CFR. §301-10.451. Federal regulations_generally prohibit reimbursement for collision damage waiver and theft
insurance in part because the government has negotiated full insurance coverage into its agreements with rental companies.
Similarly, the State has negotiated the cost of damage collision waivers into its preferred vendor agreement. Districts may
wish to pursue similar arrangements for additional coverage. Employees will often have coverage for rental car damage
through their own personal auto policies. The federal regulations permit employees on official business to be reimbursed for
their out-of-pocket deductibles. Id.
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LEGAL REF..

CROSS REF.:

5:60

2 C.F.R. §2004754.

30 ILCS 708/130, Grant Accountability and Transparency Act.
50 ILCS 150/, Local Government Travel Expense Control Act.
105 ILCS 5/10-22.32.

820 ILCS 115/9.5, Ill. Wage Payment and Collection Act.

2:125 (Board Member Compensation; Expenses), 2:240 (Board Policy
Development), 4:50 (Payment Procedures), 4:55 (Use of Credit and Procurement
Cards)
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P 5:100

General Personnel

Staff Development Program 1

The Superintendent or designee shall implement a staff development program. The goal of the program
shall be to update and improve the skills and knowledge of staff members in order to achieve and
maintain a high level of job performance and satisfaction. Additionally, the development program for
licensed staff members shall be designed to effectuate any School Improvement Plans so that student
learning objectives meet or exceed goals established by the District and State.

Abused and Neglected Child Reporting Act (ANCRA) and Erin's Law Training

The staff development program shall include the Abused and Neglected Child Reporting Act (ANCRA)
mandated reporter training and training on the awareness and prevention of child sexual abuse and
grooming behaviors (Erin’s Law) as follows (see Board policies 4:165, Awareness and Prevention of
Child Sexual Abuse and Grooming Behaviors, and 5:90, Abused and Neglected Child Reporting): 2

1. Within three months of employment, each staff member must complete mandated reporter
training from a provider or agency with expertise in recognizing and reporting child abuse.
Mandated reporter training must be completed again at least every three years.

2. By January 31 of every year, all school personnel must complete evidence-informed training
on preventing, reporting, and responding to child sexual abuse, grooming behaviors (including
sexual misconduct as defined in Fazth 's Law) and boundary violations.

The footnotes are not intended to be part of the adopted ﬂolicy; they should be removed before the policy is adopted.

1 State or federal law controls this policy’s content A school board may set and enforce professional growth
requirements. 105 ILCS 5/24-5. F a1lure to meet professional growth requirements is considered remediable. Morris v. I1l.
State Bd. of Educ., 198 Il App:3d 51 (3rd Dist. 1990).

This policy contains items op which collective bargaining may be required. Any policy that impacts upon wages, hours,
and terms and conditions of employment 18 subject to collective bargaining upon request by the employee representative,
even if the policy mvolves an inherent managerial right.

105 ILCS 5/2-3.62  requires the I1L. State Board of Education (ISBE) to establish a regional network of educational service
centers to coordinate and combine existing services in a manner that is practical and efficient for schools. Their purposes are
to provide, among other thmgs contmumg education, in-service training, and staff development services to all local school
districts in Illinois. -

23251LCS 5/4(35) ; and 105 ILCS 5/10-23.13 - Erin’s Law).
Sexual misconduct under Faith’s Law is defined in 105 ILCS 5/22-85.5(c) |

Mandated reporter training may be in-person or web-based and must include, at a minimum, mformatlon on the following
topics: (1) indicators for recognizing child abuse and child neglect; (2) the process for reporting suspected child abuse and
child neglect and the required documentation; (3) responding to a child in a trauma-informed manner; (4) understanding the
response of child protective services and the role of the reporter after a call has been made; and (5) implicit bias. Implicit bias
means the attitudes or internalized stereotypes that affect people’s perceptions, actions, and decisions in an unconscious
manner and that exist and often contribute to unequal treatment of people based on race, ethnicity, gender identity, sexual
orientation, age, disability, and other characteristics. The implicit bias topic must include, at a minimum: (1) information on
implicit bias; (2) information on racial and ethnic sensitivity; and (3) tools to adjust automatic patterns of thinking and
ultimately eliminate discriminatory behaviors. 325 ILCS 5/4(j) . Districts must provide mandated
reporter training through cither the Ill. Dept. of Children and Family Services (DCFS), an entity authorized to provide
continuing education through the Dept. of Financial and Professional Regulation, ISBE, the Ill. Law Enforcement Training
Standards Board, the I1L. State Police, or an organization approved by DCFS to provide mandated reporter training. Id. Child-
serving organizations, which are not defined in ANCRA, are “encouraged to provide in-person annual trainings.” Id.
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In-Service Training Requirements

The staff development program shall provide, at a minimum, within six months of employment and
renewed at least once every five years thereafter (unless required more frequently by other State or
federal law), the in-service training of all District staff who work with pupils on: 3

1. Health conditions of students,4 including but not limited to training on:

a. Anaphylactic reactions and management, conducted by a person with expertise on
anaphylactic reactions and management;

b. Management of asthma, prevention of asthma symptoms, and emergency response in
the school setting;

c. The basics of seizure recognition and first aid and emergency protocols, consistent with
best practice guidelines issued by the Centers for Disease Control and Prevention;

d. The basics of diabetes care, how to identify when a diabetic student needs immediate
or emergency medical attention, and whom to contact in case of emergency;

e. Current best practices regarding identification and treatment of attention deficit
hyperactivity disorder; and

The footnotes are not intended to be part of the adopted policy; they shiould be zemoved before the policy is adopted.

3 This list of in-service trainings is required by State law but only Nos. 4, 5(d), and 7 are required to be specified in board
policy. Beginning7-1-24:-105 ILCS 5/10-22.39, amended by P.A.s 103-41. 103-413, 103-542_and 103-603, requires all
teachers, administrators, and school support personnel to complete these trainings durlng an in-service training program
conducted by their board or through other training opportunities, including institutes provided by regional superintendents and
intermediate service center executive directors under 105 ILCS 5/3-11, amended by P.A.s 103-542 and 103-413. If teachers,
administrators, or school support personnel obtain training outside of an in-service training program or from a previous school
employer, they may present documentation showxng current compllance to satisfy the requirement of receiving training within
six months of first being employed Id.

Different from the in-service training that school districts must provide to their staff, 105 ILCS 5/3-11, amended by P.A.s
103-542 and 103-413, contains requn'ements that the regional superintendents and intermediate service center executive
directors must include during institutes for teachers, administrators, and school support personnel. Instruction on prevalent
student chronic health conditions. as well as educator ethics and teacher-student conduct training, is also required. See also
f/ns 4-12 below discussing the board s requirements in. 105 ILCS 5/10-22.39.

Both 105 ILCS 5/3-11 and 5/ 10-22 .39 use the phrase feachers, administrators, and school support personnel, but for
brevity this material uses the’ phrase ali District staff, While the language of this paragraph is not required to be in board
policy, including it provides a way for boards to monitor that it is being done. It also provides an opportunity for each board
and the superintendent to examine all current policies, collective bargaining agreements, and administrative procedures on
this subject.

In-service training programs on the topics listed in 105 TLCS 5/10-22.39, amended by P.A.s 103-542

, and 103-603, eﬁ‘-—t—-l—é—i—shall be credited toward hours of professional development required for license renewal as
outlmed in 105 ILCS 5/218-45(e) School support personnel may be exempt from in-service training if the training is not
relevant to the work they do.

4 105 ILCS 5/10-22.39(b-5), added by P.A. 103-542 and amended by P.A. 103-603.eff-1-1-25. Nurses and school
nurses, as defined by 105 ILCS 5/10-22.23 (school nurse), are exempt from training on health conditions of students. Id.

For No. 1(c), Consult the board attorney about whether:

1. All asthma action plans should require immediate 911 calls based upon In re Estate of Stewart, 406 Il1.Dec. 345
(2nd Dist. 2016); In re Estate of Stewart, 412 I1l.Dec. 914 (Ill. 2017) (school district’s appeal denied). The court
held that a teacher’s failure to dial 911 immediately upon a student’s asthma attack was willful and wanton conduct,
subjecting the school district to liability under the Local Governmental and Governmental Employees Tort
Immunity Act.

2. The duties and responsibilities of the district when it asks for but does not receive an asthma action plan from a
parent/guardian and the logistics of distributing any received plans to those employees who need to know based
upon Stewart, above,

For No. 1(d), see also 105 ILCS 150/25, amended by P.A. 103-542, and No. 6 under the subhead Additional Training

Requirements.

For No. 1(e), see also 105 ILCS 145/25, amended by P.A. 103-542, and No. 7 under the subhead Additional Training
Requirements.
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f. How to respond to an incident involving life-threatening bleeding, including use of a

school's trauma bleeding control kit, if applicable. 3

2. Social-emotional learning.® Training may include providing education to all school personnel
about the content of the Illinois Social and Emotional Learning Standards, how they apply to
everyday school interactions, and examples of how social emotional learning can be integrated
into instructional practices across all grades and subjects.

3. Developing cultural competency,’ including but not limited to understanding and reducing
implicit bias, including implicit racial bias as defined in 105 ILCS 5/10-20.61 (implicit bias
training).

4. Tdentifying warning signs of mental illness, trauma, and suicidal behavior in youth, along with
appropriate intervention and referral techniques, including resources and guidelines as outlined
in 105 ILCS 5/2-3.166 (Ann Marie's Law) and the definitions of trauma, trauma-responsive
learning environments, and whole child as set forth in 105 ILCS 5/3-11. 8

5. Domestic and sexual violence and the needs of expectant and parenting youth, conducted by
persons with expertise in domestic and sexual violence and the needs of expectant and
parenting youth.? Training shall include, but is not limited to:

a. Communicating with and listening to youth victims of domestic or sexual violence and
expectant and parenting youth; PR

b. Connecting youth victims of domestu, or sexual vmlence and expectant and parentmg
youth to appropriate in-school sefvices and other agencies, programs, and services as
needed,;

c. Implementing the District's pohcles and procedures regarding such youth, including
confidentiality; and |

d. Procedures for responding to incidents of teen dating violence that take place at school,
on school grounds, at school- sponbored activities, or in vehicles used for school-
provided transportation as outllned in 105 ILCS 110/3.10 (see Board policy 7:185,
Teen Dating Violence Prohibited).

The footnotes are notusitended to be part of the adopted policy; they should be removed before the policy is adopted.

S See 105 ILCS 5/ 10-20.85,added by P.A. 103-128, for a definition of trauma kit, To avoid confusion between trauma
related to life-threatening bleeding and frauma as defined in 105 ILCS 5/3~11(b), added by P.A. 103413, this policy uses the
phrase trauma bleeding control kit instead of trauma kit.

Beginning with the 2024-25 school year, training on life-threatening bleeding must be completed within six months of
employment and renewed within two years. Beginning with the 2027-28 school year, training on life-threatening bleeding
must be completed within six months of employment and renewed at least once every five years thereafter. 105 ILCS 5/10-
22.39(b-5)(7), added by P.A. 103-542 and amended by P.A. 103-603 . Trained employees using a trauma kit are
generally immune from civil liability. Id.

6105 ILCS 5/10-22.39(b-10), added by P.A. 103-542.

7105 ILCS 5/10-22. 39(b-15), added by P.A. 103-542.

8 105 ILCS 5/10-22. 39(b-20), added by P.A. 103-542 and amended by P.A. 103-603, eff. 11 25, Training on the

g

irplementation of trauma-informed practices satisfies the requirements of this subsection. Id. In addition, Illinois Mental
Health First Aid training may satisfy the requirements of this subsection. If teachers, administrators, or school support
personnel obtain mental health first aid training outside of an in-service training program, they may present a certificate of
successful completion of that training to the school district to satisfy the requirements of this law. Id. For further information
on Mental Health First Aid, see https://namiillinois.org/resources/about-mental-illness/mental-health-first-aid/.

9105 ILCS 5/ 10-22.39(b-25), added by P.A. 103-542. See sample policy 7:185, Teen Dating Violence Prohibited.
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6. Protections and accommodations for students,10 including but not limited to training on:

a. The federal Americans with Disabilities Act as it pertains to the school environment;
and
b. Homelessness.

7. Educator ethics and responding to child sexual abuse and grooming behavior (see Board policy
5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest);11 including
but not limited to training on:

a. Teacher-student conduct;

b. School employee-student conduct; and

c. Evidence-informed training on preventing, recognizing, reporting, and responding to
child sexual abuse and grooming as outlined in 105 ILCS 5/10-23.13 (Erin's Law).

8. Effective instruction in violence prevention and conflict resolution,!2 conducted in accordance
with the requirements of 105 ILCS 5/27-23.4 (violence prevention and conflict resolution
education).

Additional Training Requirements
In addition, the staff development program shall include each of the following: 13

The footnotes are not intended to be part of the adopted policy;::hey should be removigd before the policy is adopted.

10 105 1LCS 5/10-22.39(b-30), added by P.A. 103-542. Beginning with the 2024-25 school year, training on
homelessness must be completed within six months of employment and renewed within two years. Beginning with the 2027-
28 school year, training on homelessness must be completed within six months of employment and renewed at least once
every five years thereafter. Boards may work with & community-based organization specializing in working with homeless
children and youth to develop and provide this training. See 105 ILCS 5/10-22.39(b-30)(1) - (5), added by P.A. 103-542, for
homelessness training content requirements. Note: the homelessness training content requirements in 105 ILCS 5/10-22.39(b-
30)(1) - (5), added by P.A. 103-542, are nearly identical to the homelessness training content requirements in 105 ILCS 5/10-
22.39(hg)(inal citation-pending), added by PIA. 103-41--e££-8-20-24,

Beginning with the 2016-17 school year, institutes under 105 ILCS 5/3-11 had to include instruction on the Americans
with Disabilities Act of 1990 (ADA) (42 U.S.C..§12101 et seq.) as it pertains to the school environment at least every two
years. Contact the Regional Supermtendem or the appropriate Intermediate Service Center Executive Director with questions
about online fraining for this component of a teachers’ institute. Discuss with the board attorney the best practices of
documenting trainings and evaluations of trainings; many attorneys in the field prefer documentation of ADA trainings to
assist in their defense of any potentlal ADA claims against the district.

11 105 1LCS 5/10-22. 39(b-35), added by P.A. 103-542. Each board may want to have a conversation with the
superintendent and direct him or her to develop a curriculum for the in-services that instructs all district staff to maintain
boundaries and act appropriately, professionally, and ethically with students. See also sample policy 5:120, Employee Ethics;
Code of Professional Conduct; and Conflict of Interest, and f/n 11 in sample policy 4:110, Transportation. These expectations
will be most effective when they reflect local conditions and circumstances. Employee conduct issues may be subjects of
mandatory collective bargaining, therefore consulting the board attorney should be a part of this process. A district would
commit an unfair labor practice by implementing new employee conduct rules without first offering to negotiate them with
the applicable exclusive bargaining representative.

12 105 1LCS 5/10-22.39(b-40), added by P.A. 103-542.

13 Optional. These in-services and/or trainings are required by State and/or federal law but are not required to be specified
in board policy. The only non-School Code State and/or federal law training requirements listed are from the Abused and
Neglected Child Reporting Act (325 ILCS 5/), I1l. Human Rights Act (775 ILCS 5/), Seizure Smart School Act (105 ILCS
150/), Care of Students with Diabetes Act (105 ILCS 150/), and Title IX of the Education Amendments of 1972 (20 U.S.C.
§1681 et seq.).

Puiting this optional list into the policy will help the board monitor that the required in-service and training topics are
being covered. While it is possible to pick and choose, this practice is likely to add more confusion to an already confusing
responsibility. Unless noted, the School Code does not mandate the frequency with which the training must occur. Several
other trainings that are mentioned in laws other than the School Code are addressed in other sample policies and procedures.
Many of those policies and procedures are listed in the cross-references to this policy, e.g., training requirements under the
Care of Students with Diabetes Act, 105 ILCS 145/.
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>

Ongoing professional development for-—teachers—administraters; all school personnel and
school resource officers;-and-staffregarding on the requirements of 105 ILCS 5/10-22.6 and
5/10-20.14. the adverse consequences of school exclusion and justice-system involvement,
effective classroom management strategies, culturally responsive discipline, trauma-responsive
learning environments as defined in 105 ILCS 5/3-11(b). the appropriate and available
supportive services for the promotion of student attendance and engagement, and
developmentally appropriate disciplinary methods that promote positive and healthy school
climates. 14

Annual continuing education and/or training opportunities (professional standards) for school
nutrition program directors, managers, and staff. Each school food authority’s director shall
document compliance with this requirement by the end of each school year and maintain
documentation for a three-year period. 15

All high school coaching personnel, including the head and assistant coaches, and athletic
directors must obtain online concussion certification by completing online concussion
awareness training in accordance with 105 ILCS 25/1¢15. Coaching personnel and athletic
directors hired on or after 8-19-14 must be certified before their position’s start date. 16

The following individuals must complete concussion training as specified in the Youth Sports
Concussion Safety Act: coaches and assistant coaches (whether volunteer or employee) of an
interscholastic athletic activity; nurses, licensed and/or non-licensed healthcare professionals
serving on the Concussion Oversight Team; athletic trainers; game officials of an
interscholastic athletic activity; and physicians serving on the Concussion Oversight Team. 17
For school personnel who work with hazardous or toxic materials on a regular basis, training
on the safe handling and use of such materials. 18

For delegated care aides performing services in connection with a student’s seizure action plan,
training in accordance with 105 ILCS 150/, the Seizure Smart School Act. 19

For delegated care aides performmg services in connection with a student's diabetes care plan,
training in accordance with ]05 ILCS 145/, the Care of Students with Diabetes Act. 20

For all District staff; annual'sexual harassment prevention training. 21

Title IX requirements for training in accordance with 34 C.F.R. £Part 106-8(d) (see Board
policy 2:265, Title LX Grievance Procedure). 22

The footnotes are not iitended to be part of the adopted policy; they should be removed before the policy is adopted.

14105 ILCS 5/10-22.6(c-5),dmended by P.A. 103-896. School board members are also included.

157 CFR. Parts 210 and 235. 7 C.F.R. §210.2 defines school nutrition program directors, managers and staff. 7 C.F.R.
§§210.15(b}(8) (recordkeeping requirements) and 210.31(a), (c), (d), and (e) (professional standards requirements);
210.31(g)(requiring school food authority director to keep records). Food service funds may be used for reasonable, allocable,
and necessary training costs. 7 C.F.R. §210.31(f). The U.S. Dept. of Agriculture (USDA) has established implementation
resources that contain training opportunitics and resources covering the four core training areas: nutrition, operations,
administration, and communications/marketing at: www.fns.usda.gov/cn/professional-standards.

16 Required only for districts with grades 9-12 by 105 ILCS 25/1.15. Delete for elementary school districts.

17 105 ILCS 5/22-80(h).

18 105 ILCS 5/10-20.17a, amended by P.A. 103-780; 23 I11. Admin.Code §1.330.
19 105 ILCS 150/25, amended by P.A. 103-542.

20 105 ILCS 145/25, amended by P.A. 103-542,

21 775 [LCS 5/2-109. See f/n 75 in sample policy 5:20, Workplace Harassment Prohibited, for further detail about this
training requirement.

2234 CFR. §106.458(<). For training requirement details, see sample administrative procedures 2:265-AP1, Tirle IX
Response;-and 2:265-AP3. Title IX-Coordinator.
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10. Training for all District employees on the prevention of discrimination and harassment based
on race, color, and national origin in school as part of new employee training and at least once
every two years. 23

11. Training for at least one designated employee at each school about the Prioritization of Urgency
of Need for Services (PUNS) database and steps required to register students for it. 24

12. Training in accordance with 105 ILCS 5/26A for at least one staff member in each school
designated as a resource for students who are parents. expectant parents, or victims of domestic
or sexual violence, and for anv emplovees whose duties include the resolution of complaints
of violations of 105 IL.CS 5/26 A (see Board policy 7:255, Students who are Parents. Expectant
Parents, or Victims of Domestic or Sexual Violence). 25

The Superintendent shall develop protocols for administering youth suicide awareness and prevention
education to staff consistent with Board policy 7:290, Suicide and Depression Awareness and

Prevention. 26 27

The footnotes are not intended to be part of the adopted policy; they -?.hould beremoved before the policy is adopted.

23775 ILCS 5/5A-103(c), added by P.A. 103-472. For tramlng requirement details, see sample administrative procedure
2:270-AP, Prevention and Response Program for Complaints of Discrimination and Harassment Based on Race, Color, and
National Origin.

24 105 ILCS 5/2-3.163(c), amended by P.A. 103-504.

25 105 JLCS 5/26A-35, added by P.A. 102-466. a/k/a Ensuring. Success in School (ESS) Law. eff. 7-1-25. requires each
designated Article 26A Resource Person to eithef {1y bestrained to understand, provide information and referrals, and address
issues pertaining to youth who are parents. ex;wecfant parentsior.victims of domestic or sexual violence, including training in
the subjects set forth in 105 IL.CS 5/26A-35(b)(i), or(2) have participated in an in-service training program under 105 ILCS
5/10-22.39(d) that includes training on.thessishts of minors to consent to counseling services and psychotherapy under the
Mental Health and Developmental Disabilities Code within 12 months prior to designation. Id. However, 105 ILCS 5/10-

22.39(d} was deleted by P.A. 1032542 and its training contents are in 105 ILCS 5/10-22.39(b-25).
105 ILCS 5/26A-25(b)(1).'added by PiA 102-466_ a/k/a ESS Law, eff. 7-1-25, requires emplovees whose duties include

resolution of Article 26A complaintsitosinitially complete at least eight hours of training on issues related to domestic and
sexual violence and how te.conduct the district's complaint resolution procedure. and to complete six hours of training annuallv
thereafter. Such training must'be' conducted by individual(s) with expertise in domestic or sexual violence in vouth and
expertise in developmentally apnroprlate commumcatlons with elementary and secondary students regarding topics of a
sexual. violent. or sensitive nature. Id. See sample administrative procedures 7:255-AP1. Supportine Students Who are
Parents, Expectant Parents, or Victims of Domestic or Sexual Violence, and 7:255-AP2, Complaint Resolution Procedure for
Students Who are ParentsoExpectant Parents. or Victims of Domestic or Sexual Violence.

See pp. 28-30 of the June2024 report of the second ESS Task Force for existing training requirements that mav be
suitable to fulfill Article 26A 4raining requirements, at: www.isbe.net/Documents ESSTaskForce/F inal-Report-ESS-Report-
June-2024.pdf.

26 Required by 105 ILCS 5/2-3.166(c)(2) (Ann Marie's Law). Sce sample administrative procedures 6:60-AP1,
Comprehensive Health Education Program, and 7:290-AP, Resource Guide for Implementation of Suicide and Depression
Awareness and Prevention Program.

27 Districts are not required to train staff on life-saving techniques, though 105 ILCS 110/3, amended by P.A. 103-608,
eff1-1-25 requires that all teachers, administrators, and other school personnel, as determined by school officials, be provided
with information about emergency procedures and life-saving techniques within 30 days after the first day of each school year.
Id. Such life-saving techniques must include the Heimlich maneuver, hands-only cardiopulmonary resuscitation (CPR), and
automated external defibrillator (AED) use. The information provided must be in accordance with standards of the American
Red Cross, the American Heart Association (AHA), or another nationally recognized certifying organization. Id. See e. g.,
https://cpr.heart.org/en/cpr-courses-and-kits/hands-only-cpr/hands-only-cpr-resources, https://cpr.heart.ory/en/training-
programs/aed-implementation, and www.redcross.org/take-a-class/resources/learn-first-aid/adult-child-choking.

For districts that have a practice of providing instruction in life-saving techniques and first-aid in their staff development
programs, insert the following optional paragraph that aligns with 105 ILCS 5/3-11, 105 ILCS 110/3, amended by P.A. 103-
608, etf1-1-25 and 77 Il Admin.Code §527.800:
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The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

An opportunity shall be provided for all staff members to acquire, develop, and maintain the knowledge and skills
necessary to properly administer life-saving techniques and first aid, including the Heimlich maneuver,
cardiopulmonary resuscitation, and the use of an automated external defibrillator, in accordance with a nationally
recognized certifying organization. Physical fitness facilities’ staff must be trained in cardiopulmonary resuscitation
and use of an automated external defibrillator.

Persons performing CPR are generally exempt from civil liability if they are trained in CPR. 745 ILCS 49/10. Persons
using an AED are generally exempt from civil liability if they were trained and acted according to the standards of the AHA.
745 ILCS 49/12.

The board may also want to address other staff development opportunities. While not required to be in policy, 105 ILCS
5/27-23.10, amended by P.A. 103-542, requires a school board to collaborate with State and local law enforcement agencies
on gang resistance education. It also states that ISBE may assist in the development of instructional materials and teacher
training for gang resistance education and training, which may be helpful to include in the staff development program. Other
mandated and recommended staff development opportunities that are not located in the School Code or ISBE rules are found
in the Ill. Administrative Code or federal regulations. Many of them are cross referenced in this policy.
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LEGAL REF.:

CROSS REF.:

5:100

20U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R.
Part 106.

42 U.S.C. §1758b, Pub. L. 111-296, Healthy, Hunger-Free Kids Act of 2010; 7
C.F.R. Parts 210 and 235.

105 ILCS 5/2-3.62, 5/2-3.166, 5/3-11, 5/10-20.17a, 5/10-20.61, 5/10-22.6(c-5),
5/10-22.39, 5/10-23.12, 5/10-23.13, 5/22-80(h), 5/22-95, and-5/24-5. and 5/26A.

105 ILCS 25/1.15, Interscholastic Athletic Organization Act.

105 ILCS 145/25, Care of Students with Diabetes Act

105 TLCS 150/25, Seizure Smart School Act.

105 ILCS 110/3, Critical Health Problems and Comprehensive Health Education
Act.

325 ILCS 5/4, Abused and Neglected Child Reporting Act.

745 ILCS 49/, Good Samaritan Act.

775 TILCS 5/2-109 and 5/5A-103, I1l. Human Rights Act.

23 Tl1.Admin.Code §§ 22.20, 226.800, and Part 525.

77 IIl.Admin.Code §527.800.

2:265 (Title IX Grievance Procedure), 2:270.(Discrimination and Harassment on
the Basis of Race, Color, and National Origin Prohibited), 3:40 (Superintendent),
3:50 (Administrative Personnel Other Than .the Superintendent), 4:160
(Environmental Quality of Buildings and Grounds), 4:165 (Awareness and
Prevention of Child Sexual Abusé and Grooming Behaviors), 5:20 (Workplace
Harassment Prohibited), 5:90 (Abused and Neglected Child Reporting), 5:120
(Employee Ethics; Code of Profeésidnal Conduct; and Conflict of Interest), 5:250
(Leaves of Absence), 6:15 (SQhool Accountability), 6:20 (School Year Calendar
and Day), 6:50 (School Wellness), 6:160 (English Learners), 7:10 (Equal
Educational Opportunities), 7:20 (Harassment of Students Prohibited), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185
(Teen Pating/Violence. Prohibited), 7:250 (Student Support Services). 7:255
(Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual

‘Viclénce). 7:270 (Administering Medicines to Students), 7:285 (Anaphylaxis

Prevention, Response, and Management Program), 7:290 (Suicide and Depression
Awareness and Prevention), 7:305 (Student Athlete Concussions and Head
Injuries)
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ADMIN. PROC.:

5:100

2:265-AP1 (Title IX Response), 2:265-AP2 (Formal Title IX Complaint Grievance
Process)2:265-AP3 (Title I Coordinater), 2:270-AP (Prevention and Response
Program for Complaints of Discrimination and Harassment Based on Race, Color,

and National Origin), 4:160-AP (Environmental Quality of Buildings and
Grounds), 4:170-AP6 (Plan for Responding to a Medical Emergency at a Physical
Fitness Facility with an AED), 5:100-AP (Staff Development Program), 5:120-
AP2 (Employee Conduct Standards), 5:150-AP (Personnel Records), 6:120-AP4
(Care of Students with Diabetes), 7:250-AP1 (Measures to Control the Spread of
Head Lice at School), 7:250-AP2 (Protocol for Responding to Students with
Social, Emotional, or Mental Health Needs), 7:255-AP1 (Supporting Students
Who are Parents, Expectant Parents. or Victims of Domestic or Sexual Violence).

7:255-AP2 (Complaint Resolution Procedure for Students Who are Parents,
Expectant Parents. or Victims of Domestic or Sexual Violence), 7:285-AP
(Anaphylaxis Prevention, Response, and Management Program), 7:290-AP
(Resource Guide for Implementation of Suicide and Depression Awareness and
Prevention Program) /
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Fane2024April 2025 6:150

Instruction

Home and Hospital Instruction 1

A student who is absent from school, or whose physician, physician assistant, or advanced practice
registered nurse anticipates that the student will be absent from school, because of a medical condition
may be eligible for instruction in the student’s home or hospital.2 Eligibility shall be determined by
State law and the I11. State Board of Education rules governing (1) the continuum of placement options
for students who have been identified for special education services or (2) the home and hospital
instruction provisions for students who have not been identified for special education services.3
Appropriate educational services from qualified staff will begin no later than five school days after
receiving a written statement from: (1) a physician licensed to practice medicine in all of its branches,
(2) a licensed physician assistant, or (3) a licensed advanced practice registered nurse.4 Instructional or
related services for a student receiving special education services will be determined by the student’s
individualized education program. |

The footnotes are not intended to be part of the adopted paliéy; they shaiasld be removed before the policy is adopted.

1 State or federal law controls this policy’s content. The followmg State laws and ISBE rules govern homebound and
hospital instruction: 105 ILCS 5/10-22.6a. amended by P.A. 102-466. eff. 7-1-25 (home instruction and correspondence
courses for students who are pregnant. parenting. 9t vietims of domestic or sexual violence under 105 ILCS 5/26A): 105 ILCS
5/14-13.01 (reimbursement for home and hospital instruction along with factors to qualify for it); 105 ILCS 5/184.5
(reimbursement for home and hospital instruction); 05 [LC§ 5/ 1 (-19.05(e) (an instructional session of one clock hour may
be counted as ¥ day of attendance, however, a student must receive four or more instructional clock hours to count as a full
day of attendance); 23 . Admin. Code §226. 300 (home/hospltal service for a special education student); 23 Tl Admin.Code
§1.520.

See ISBE guidance, Home/HospztaI Instructton and Reimbursement Questions and Answers available at:
www.isbe.net/Documents/Home-Hespital @A pdf. At the time of PRESS Issue 118's publication (Apr. 2025). this guidance
had pdated to reflect cham_gs 10 105 TILCS 5/10-22.6a, amended by P.A. 102-466, eff. 7-1-25.

2 105 ILCS 5/ 14213.01 defines the standards for determining when a student is eligible to receive home or hospital
instruction. A student qualifies when a physrclan physician assistant, or advanced practice registered nurse anficipates a
student’s absence due to a medical condition. The law defines “ongoing intermittent basis” to mean a medical condition of
such a nature and seventy that it is anticipated that the student will be absent from school due to the medical condition for
periods of at least two days at a time  multiple times during the school year totaling at least 10 days or more of absences.

3 105 ILCS 5/14-13. 01(a—5) requires that all students provide a written statement from a physician, physician assistant,
or advanced practice registered nurse stating the existence of a medical condition, the impact on the child’s ability to participate
in education, and the anticipated duration or nature of the child’s absence from school. However, ISBE rules at 23
Il Admin.Code §226.300 (students qualifying for special education services) and 23 Il Admin.Code §1.520 (students not
qualifying for special education services) have not yet been amended to reflect that this written statement may come from a
physician assistant or an advanced practice registered nurse; they still state that such a written statement must come from a
physician. ISBE’s Medical Certification for Home/Hospital Instruction form, form 34-58, reflects that the written statement
may come from a “physician licensed to practice medicine in all its branches, APRN, or PA.” Available at:
www.isbe.net/Documents/Medical-certification-home-hospital-instruction. pdf.

A student with health needs may be protected by the Individuals with Disabilities Education Act (20 U.S.C. §1401(3)
or Section 504 of the Rehabilitation Act (29 U.S.C. §794(a))

41051LCS 5/ 14-13.01(a-5). There is no requirement that a student be absent from school for a minimum number of days
before he or she qualifies for home or hospital instruction. 105 ILCS 5/14-13.01(a). The statute allows schools to begin home
or hospital instruction upon receipt of a written statement from a physician, physician assistant, or advanced practice registered
nurse but requires it to begin no later than five school days after receipt of the written statement.

Both 23 Ill. Admin.Code §§226.300(g) and 1.520(f) require home or hospital instructors to meet the requirements listed
in 23 TIL Admin.Code §1.610, i.e., proper licensure as required by 105 ILCS 5/21B-15.
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A student who is unable to attend school because of pregnancy or preunancy-related conditions. the
fulfillment of parenting obligations related to the health of the child. or health and safety concerns
arising from domestic or sexual violence as defined in 105 ILCS 5/26A, will be provided home

instruction, correspondence courses, or other courses of instruction under the following circumstances:3

1. bBefore the birth of the child when the student’s physician, physician assistant, or advanced
practice registered nurse indicates, in writing, that she is medically unable to attend regular
classroom instruction.;aad-(2+

2. For up to three months after the child’s birth or a miscarriage.

3. When a student must care for his or her ill child if:

a. The child's physician., physician assistant. or advanced practice registered nurse
informs the District. in writing. that the child has a serious health condition® that would
require the student to be absent from school for two or more consecutive weeks: and

b. The student or the student's parent/vuardian informs the District. in writing, that the
student needs to care for the child during this petiod.

+4.The student must treat physical or mental health complications or address safety concerns
arising from domestic or sexual violence when ashealth care provider or an emplovee of the
student's domestic or sexual violence organization, as defined in 105 ILCS 5/26A. informs the
District, in writing, that the care is needed by the student and will cause the student's absence
from school for two or more consecutiveaveeks. *

The District may reassess home instruction nrov1ded foa student under No. 3 or No. 4 every two months
to determine the student's continuing need for home'instruction.

Periodic conferences will be held between appropriate school personnel, parent(s)/guardian(s), and
hospital staff to coordinate course work and facilitate a student’s return to school.

LEGAL REF.: 105 ILCS 5/10-19. 05(e) $/10-22.6a, 5/14-13.01, and 5/18-4.5.
23 TIl. Admin, C ode §81 520 1.610, and 226.300.

CROSS REF.: 6:120-- (Educatlon of Children with Disabilities), 7:10 (Equal Educational
Opportumt e_s=y+} 7:250 (Student Support Services), 7:255 (Students Who are
Parents, Expectant Parents, or Victims of Domestic or Sexual Violence), 7:280
(Communicable and Chronic Infectious Disease)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

3 105 ILCS 5/10-22.6a, amended by P.A. 102-466. eff. 7-1-25. Number (2} does not require a written statement from a
shysician. phvsician assistant. or advanced practice revistered nurse. See sample policy 7:255. Students Who are Parents,
Expectant Parents, or Victims of Domestic or Sexual Violence.

(1 Serious health condition means an illness, injury, impairment. or physical or mental health condition that involves

inpatient care in a hospital. hospice. or residential medical care facility or continuing treatment by a health care provider that
is not controlled by medication alone. Id.
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) 6:235

Instruction

Access to Electronic Networks 1

Electronic networks are a part of the District’s instructional program and serve to promote educational
excellence by facilitating resource sharing, innovation, and communication. 2

The term electronic networks includes all of the District’s technology resources, including, but not
limited to:
1. The District’s local-area and wide-area networks, including wireless networks (Wi-Fi),
District-issued Wi-Fi hotspots, and any District servers or other networking infrastructure;
2. Access to the Internet or other online resources via the District’s networks or to any District-
issued online account from any computer or device, regardless of location;
3. District-owned or District-issued computers, laptops, tablets, phones, or similar devices.

The Superintendent shall develop an 1mplementatlon plan for th1s policy and appoint system
administrator(s). 3

The School District is not responsible for any information. that may be lost or damaged, or become
unavailable when using the network, or for any information that is retrieved or transmitted via the
Internet.4 Furthermore, the District will not be rebpons1ble for any unauthorized charges or fees
resulting from access to the Internet. o

Curriculum and Appropriate Online Behavior

The use of the District’s electronic networks shall: (1) be consistent with the curriculum adopted by the
District as well as the varied instructional needs, learning styles, abilities, and developmental levels of
the students, and (2) comply with the selection criteria for instructional materials and library resource

The footnotes are nogintended ta be partofithe adopted policy; they should be removed before the policy is adopted.

1 State or federal law requires this subject matter be covered by policy. State or federal law controls this policy’s content.
This policy contains an item on which ¢ollective bargaining may be required. Any policy that impacts upon wages, hours, and
terms and conditions of employment. is subject to collective bargaining upon request by the employee representative, even if
the policy involves an inherent managerial right. This policy concerns an area in which the law is unsettled.

A policy on Internet safety-is necessary to receive E-rate funds under the Elementary and Secondary Education Act,
Student Support and Academic Enrichment Grants (20 U.S.C. §7131) and to qualify for universal service benefits under the
Children’s Internet Protection Act (CIPA) (47 U.S.C. §254(h) and (1)).

Generally, federal rules prohibit schools from soliciting or accepting gifts or other things of value exceeding $20 from
Internet service providers that participate or are seeking to participate in the E-rate program. 47 C.F.R. §54.503. However,
during the COVID-19 pandemic, the Federal Communications Commission (FCC) temporarily waived its rules prohibiting
such gifts to enable service providers to support remote learning efforts without impacting school E-rate funding. See
https://docs.fce.gov/public/attachments/DA-20-1479A1 .pdf,

2 This goal is repeated in exhibits 6:235-AP1, El, Student Authorization for Access to the District’s Electronic
Networks, and 6:235-AP1, E2, Staff Authorization for Access to the District’s Electronic Networks.

3 Topics for the implementation plan include integration of the Internet in the curriculum, staff training, and safety issues.
The implementation plan can also include technical information regarding service providers, establishing Internet accounts,
distributing passwords, software filters, menu creation, managing resources and storage capacity, and the number of access
points for users to connect to their accounts. Another topic is investigation of inappropriate use.

4 No system can guarantee to operate perfectly or to prevent access to inappropriate material; this policy statement
attempts to absolve the district of any liability.
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center materials. As required by federal law and Board policy 6:60, Curriculum Content, students will
be educated about appropriate online behavior, including but not limited to: (1) interacting with other
individuals on social networking websites and in chat rooms, and (2) cyberbullying awareness and
response.> Staff members may, consistent with the Superintendent’s implementation plan, use the
Internet throughout the curriculum.

The District’s electronic network is part of the curriculum and is not a public forum for general use. 6

Acceptable Use 7

All use of the District’s electronic networks must be: (1) in support of education and/or research, and
be in furtherance of the goals stated herein, or (2) for a legitimate school business purpose. Use is a
privilege, not a right.8 Users of the District’s electronic networks have no expectation of privacy in any
material that is stored on, transmitted, or received via the District’s electronic networks. General rules
for behavior and communications apply when using electronic networks. The District’s administrative
procedure, Acceptable Use of the District’s Electronic Networks, contains the appropriate uses, ethics,

The footnotes are not intended to be part of the adopted policys: th&:;;:'sbould be removed before the policy is adopted.

5 Required by 47 U.S.C. §254(h)(5)(B)(iii) and 47 C.F.R. §54.520(c)(i) only for districts that receive E-rate discounts
for Internet access or plan to become participants'in the E-Fate discount program. All boards receiving an E-rate funding for
Internet access were required to certify that they had updated their Internet safety policies. See, FCC Report and Order 11-
125 (Augast—l—l—S 11-2611). This sentence is optional if the district only receives discounts for telecommunications, such as
telephone service, unless the district plans to participate in the E-rate discount program.,

6 School authorities may reasonably regulate student expression in school-sponsored publications for education-related
reasons. Hazelwood Sch. Dist."v. Kuhlmeier, 484-L1.S. 260 (1988). This policy allows such control by clearly stating that
school-sponsored network mformatlon resources are not a “public forum” open for general student use but are, instead, part
of the curriculum. ,

It is an unfair labor practice (U LP) under the I1l. Educational Labor Relations Act (IELRA) for an employer to discourage
employees from becoming or remaining members of a union. 115 ILCS 5/14(a)(10);-added-by-P-A-101-620. In connection
with that potential penalty, the IELRA requires employers to establish email policies in an effort to prohibit the use of its email
system by outside sources. 115 ILCS 5/14-(c-5);-added-byP-A--101-620. This policy aligns with IELRA requirements by
clarifying the District’s eléctronic nietwork is not a public forum for general use by outside parties and by limiting use of the
network to the purposes stated under the Acceptable Use subhead. However, districts are still prohibited under the First
Amendment to the U.S. Constitution from suppressing messages based on viewpoint and may be subject to liability if they
affirmatively block individual senders. See Lindke v. Freed. 601 U.S. 187 (2024 ): Perry Educ. Ass’n v. Perry Local Educators’
Ass n, 460 U.S. 37 (1983); People for the Ethical Treatment of Animals v. Tabak. 109 F.4th 627 {D.C. Cir. 2024 )-Coelumbia

. Consult the board attorney if the board wants to amend this policy to
prOhlblt access by spemﬁc part1es and/or before taking steps to “block™ any specific party from the district’s email system
based on the content of the party’s message.

7 This paragraph provides general guidelines for acceptable use regardless of whether Internet use is supervised. In
practice, many districts allow for incidental personal use of their networks during duty-free times. The specific rules are
provided in exhibits 6:235-AP1, E1, Student Authorization for Access to the District’s Electronic Networks, and 6:235-
AP1, E2, Staff Authorization for Access to the District’s Electronic Networks (see also f/n 1). This paragraph’s application to
faculty may have collective bargaining implications.

8 The “privilege, not a right” dichotomy is borrowed from cases holding that a student’s removal from a team does not
require due process because such participation is a privilege rather than a right. The deprivation of a privilege typically does
not trigger the Constitution’s due process provision. Clements v. Bd. of Educ. of Decatur Public Sch. Dist. No. 61, 133
I11.App.3d 531 (4th Dist. 1985). Nevertheless, before access privileges are revoked, the user should be notified and allowed
to give an explanation.
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and protocol.? Electronic communications and downloaded material, including files deleted from a
user’s account but not erased, may be monitored or read by school officials. 10

Internet Safety 1

Technology protection measures shall be used on each District computer with Internet access.12 They
shall include a filtering device that protects against Internet access by both adults and minors to visual
depictions that are: (1) obscene, (2) pornographic, or (3) harmful or inappropriate for students, as
defined by federal law and as determined by the Superintendent or designee.}3 The Superintendent or
designee shall enforce the use of such filtering devices. An administrator, supervisor, or other
authorized person may disable the filtering device for bona fide research or other lawful purpose,
provided the person receives prior permission from the Superintendent or system administrator.14 The

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

9 1If students are allowed only supervised access and are not required to sign the Authorization for Access to the District’s
Electronic Networks, the provisions from the Authorization should be used as administrative procedures for covering student
Internet use. See 6:235-AP1, Acceptable Use of the District’s Electronic Networks. This is an optional sentence:

The Superintendent shall establish administrative procedures containing the appropriate uses, ethics, and protocol for
Internet use.

The Harassing and Obscene Communications Act cnmmahzes harassmg and Qbscene electronic communication. 720
ILCS 5/26.5. v

10 The Fourth Amendment to the U.s. COIlStll’_uthI_l protects md1v1dua1s from searches only when the person has a
legitimate expectation of privacy. This provision attempts to avoid Fourth Amendment protection for communications and
downloaded material by forewarning users that their material may be read or searched, thus negating any expectation of
privacy.

Email and computer files are “public records™ as deﬁned in/the 11, Freedom of Information Act (FOIA) if they are, as in
this policy, “under control” of the school board. 5 ILCS 140/2. They may be exempt from disclosure, however, when they
contain information that, if disclosed, “would:constitute a clearly unwarranted invasion of personal privacy.” 5 ILCS 140/7.

Alternatively, a school board miay believe that making email semi-private enhances its educational value. The following
grants limited privacy to emall communlcauons and can be substituted for the sample policy’s sentence preceding this
footnote:

School officials will not intentionally inspect the contents of email without the consent of the sender or an intended
recipient, unless as requu‘ed to mvestlgate complaints regarding email that is alleged to contain material in violation of this
policy or the D1str1ct § .admmlstrauve procedure, Acceptable Use of the District’s Electronic Networks.

11 gee t/n 1.

12 While it is best practice to do so, neither CIPA nor the rules for the E-Rate program specifically address whether
school-owned computers or other mobile computing devices must be filtered when using a non-school Internet connection.
Consult the board attorney ‘for zuldance on this issue.

13 This sample policy language is broader than the requirements in federal law (20 U.S.C. §7131, 47 U.S.C. §254, and
47 CF R. §54.520(c)(1)). It does not distinguish between minors (children younger than 17) and non-minors. The terms, minor,
obscene, child pornography, and harmful to minors have not changed, but are now explicitly referred to in the regulations at
47 CF.R. §54.520(a). Federal law defines harmful to minors as:

...any picture, image, graphic image file, or other visual depiction that—(i) taken as a whole and with respect to minors,
appeals to a prurient interest in nudity, sex, or excretion; (ii) depicts, describes, or represents, in a patently offensive way with
respect to what is suitable for minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or
perverted sexual acts, or a lewd exhibition of the genitals; and (iii) taken as a whole, lacks serious literary, artistic, political,
or scientific value as to minors.

The Federal Communications Commission specifically declined to find that access to social networking websites are per
se harmful to minors. However the U.S. Dept. of Health and Human Services issued a Surgeon General‘s Advisory stating

publications/y outh-mental health/social-media/index.html. School officials have dlSCI‘ethIl about whether or not to block
access to these and similar sites. See supra /n 3.

14 permitted by 20 U.S8.C. §7131(c). The policy’s provision for prior approval is not in the law and may be omitted. The
entire sentence may be eliminated if a board does not want the filtering device to be disabled.
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Superintendent or designee shall include measures in this policy’s implementation plan to address the
following: 15

Ensure staff supervision of student access to online electronic networks, 16

Restrict student access to inappropriate matter as well as restricting access to harmful materials,
Ensure student and staff privacy, safety, and security when using electronic communications,
Restrict unauthorized access, including “hacking” and other unlawful activities, and

Restrict unauthorized disclosure, use, and dissemination of personal identification information,
such as, names and addresses.

Use of Artificial Intelligence (Al)-Enabled Tools 1Z

The Board recognizes that Al-enabled tools are important to enhance student learning. educator
effectiveness. and school operations. The use of Al-enabled tools in the District shall be implemented
in a safe. ethical. and equitable manner and in accordance with Board policies 1:30, School District
Philosophy. and 7:345, Use of Educational Technologies; Student Data Privacy and Secwm

To implement the use of Al-enabled tools in the District. the Superintendent or designee shall:
1. Develop a District-wide Al Plan that addresses the District's approach to the integration of Al:
2. Based on the District-wide Al Plan, establish Al&Respensible Use Guidelines to address the
responsible use of Al in the District by students ‘and staffy

MIE NS

The footnotes are not intended to be part of the adopted pelir:y;' they showld be removed before the policy is adopted.

15 In order to qualify for universal service benefits under the federal Children’s Internet Protection Act (CIPA), the
district’s Internet safety policy must address the items listed in the sample policy. 47 U.S.C. §254(1). The sample policy
accomplishes this task by requiring these items be addressed in the policy’s implementation plan or administrative procedure.

Note that federal law required school boards to hold at least one hearing or meeting to address the initial adoption of the
Internet safety policy. Later revisions of the existing policy need not follow the public notice rule of CIPA, though a board
will still need to follow its policy regarding revisions and the mandates of FOIA.

CIPA also requires this policy and its documentation to be retained for at least five years after the last day of service
delivered in a particular funding: year. This means the five—year retention requirement begins on the last day of service
delivered under E-rate, not from the day the policy was initially adopted. Consult the board attorney about this requirement
and the best practices for your 1nd1v1dual board.

16 Momtormg the online activities of students is broader than the requirement in federal law to monitor minors. The
definition of minor for this | purpose is “any individual who has not attained the age of 17 years.” See 47 C.F.R. §54.520(a)(4)(i).
The use of the word students is a best practice.

17 Optional. Amificial intelligence is a rapidly evolving and complex technology that implicates manv unsettled legal
and ethical issues. This €entent contains an item on which collective bargaining may be required. Any policy that impacts
upon wages. hours. and terms and’ conditions of employment is subject to collective bargaining upon request by the emplovee
representative, even if the poliéyinvolves an inherent managerial right.

A Statewide Generative AT and Natura]l Language Processing Taskforce issued a report to the General Assembly in
December 2024 (https://doit.allinois.g ov/content/dam/soi/en/web/doit/meetinl's/ai-taskforce/reports/2024-n'en—ai—task torce-

and educator training. The U.S. Dept of Education released a toolkit to assist education leaders with the sate ethlcal agi_
equitable integration of Al within education systems, available at:
http://downloads.microscribepub.com/il/press/federal_resources/FINAL-ED-OET-EdLeaders-Al-Toolkit-
10.29.24 20250221.pdf. Note: This resource may no longer be available on a federal government website but is being
maintained at PRESS Online to provide consistent subscriber access.

Ado !tm* policy language that addresses Al provides (a) a way  for boards to monitor how thls technoloo' is being used

agreements. and administrative procedures _on this subject. Before adoption of this subhead, the board may want to have a
conversation with the superintendent to determine how local conditions. resources. and current practices will support the full
implementation of a policy that addresses AT and its goals. The use of Al will be most effective when the policv reflects local
conditions and circumstances. Consult the board attorney about these issues. See sample administrative procedure 6:235-AP3

Development of Artificial Intelligence (A} Plan and AI Responsible Use Guidelines, for a supeested framework tor developing
an Al plan and guidelines.
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Ensure that Al-enabled tools comply with State and federal law:

4. FEnsure that staff receive training and students receive instruction on the use of Al as
appropriate; and

5. Review the District's AI Plan and AT Responsible Use Guidelines on an annual basis and update

them as needed.

Authorization for Electronic Network Access 18

Each staff member must sign the Authorization for Access to the District’s Electronic Networks as a
condition for using the District’s electronic network. Each student and his or her parent(s)/guardian(s)

must sign the Authorization before being granted unsupervised use. 19

Confidentiality

All users of the District’s computers to access the Internet shall maintain the confidentiality of student
records. Reasonable measures to protect against unreasonable access shall be taken before confidential
student information is loaded onto the network.

Violations

The failure of any user to follow the terms of the District’s adxilinistrative procedure, Acceptable Use
of the District’s Electronic Networks, or this policy, will result in the loss of privileges, disciplinary
action, and/or appropriate legal action. ’

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

18 The District’s administrative procedure, 6:235-AP1, Acceptable Use of the District’s Electronic Networks, rather than
this board policy, specifies appropriate conduct, ethics, and protocol for Internet use. This is consistent with the principle that
detailed requirements are not appropriate for board policy; instead, they should be contained in separate district documents
that are authorized by board policy. Keeping technical rules specifying acceptable use out of board policy will allow for greater
flexibility, fewer changes to the policy manual, and adherence to the belief that board policy should be confined to governance
issues and the provision of guidance on significant district issues. This sample policy only requires staff and students to sign
the Authorization; however, all users of the District’s Electronic Networks, including board members and volunteers, are
bound by this policy and its implementing procedure and should be familiar with their content.

19 The Superintendent’s implementation plan should describe appropriate supervision for students on the Internet who
are not required, or refuse, to sign the Authorization.

The use of personal electronic communication dev1ces owned by students but used to gain Internet access that has been
funded by E—rate is not addressed yet. -5 b e A e e e
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LEGAL REF ..

CROSS REF.:

ADMIN. PROC.:

6:235

20 U.S.C. §7131, Elementary and Secondary Education Act.

47 U.S.C. §254(h) and (1), Children’s Internet Protection Act.

47 C.F.R. Part 54, Subpart F, Universal Service Support for Schools and Libraries.
115 ILCS 5/14(c-5), Ill. Educational Labor Relations Act.

720 ILCS 5/26.5.

5:100 (Staff Development Program), 5:170 (Copyright), 6:40 (Curriculum
Development), 6:60 (Curriculum Content), 6:210 (Instructional Materials), 6:220
(Bring Your Own Technology (BYOT) Program; Responsible Use and Conduct),
6:230 (Library Media Program), 6:260 (Complaints About Curriculum,
Instructional Materials, and Programs), 7:130 (Student Rights and
Responsibilities), 7:190 (Student Behavior), 7:310 (Restrictions on Publications;
Elementary Schools), 7:315 (Restrictions on Publications; High Schools), 7:345
(Use of Educational Technologies; Student Data Privacy and Security)

6:235-AP1 (Acceptable Use of the District’s Electronic Networks), 6:235-AP1, E1
(Student Authorization for Access to the District’s Electronic Networks), 6:235-
AP1, E2 (Staff Authorization for Access to the District’s Electronic Networks)
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Students

Equal Educational Opportunities !

Equal educational and extracurricular opportunities shall be available for all students without regard to
color, race,2 national origin, religion, sex,3 sexual orientation, ancestry, age, physical or mental
disability, gender identity,? status of being homeless, immigration status, order of protection status,

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 State or federal law requires this subject matter be covered. by p@hcyf_gnd controls this policy’s content. Many civil
rights laws guarantee equal educational opportunities: see citationg’t '

2 The I1l. Human Rights Act (IHRA) defines race to mcludé»rkmts a.ssocx@ted with race, including, but not limited to, hair
texture and protective hairstyles such as braids, locks, and twists. 5__ IL.CS 5/t -1(3(M- 5)—&4@1@—4—195!—%—4@2—4492 The Til.
Dept. of Human Rights’ (IDHR) jurisdiction over schools as “pliges of public acwmmbdétlon is limited, see f/n 4, below.

See also sample policy 7:160, Student Appearance, regarding ha1rstyles associated with race.
3 With some exceptions, Title IX of the Education Am;gﬁmunts of 1972, (Title IX) guarantees that “[n]o person in the

United States shall, on the basis of sex, be excluded frem p 'lgf)atlon in, bedenied the benefits of, or be subjected to
discrimination under any education program or acfivity r ving federal financial assistance...” 20 uU.s.C. §1681(a)

Education (ISBE) sex eggmc regulatlong 23 111 Agmﬁg Code §200.50(e) prohibits discrimination ag amst a student "because

of his or her actual o ﬂ(}!untlal marital ofpékental sgg;g." and it specifies that: (1) pregnancy shall be treated as any other
temporary disabilityg{@3 pregnancy or p_aremhg)d shallfiot be considered cause for dismissal or exclusion from any program

or activity, (3) pamcmgﬂm in special progréms provided for pregnant students or students who are parents shall be at the
student's option. and (4)'8¥8kems shall elimiaate administrative and programmatic barriers to school attendance and school
completion by pregnant stu%r students Eho are parents. Id. See {/n 8. below. regarding support services for prepnant and

parentmg students.

3b1t schools from discriminating against students on the basis of sexual orientation

ow[g 5/5-101(11 5/5-102: 23 11L.Admin.Code §1.240. Sexual orientation is defined

as the “'ctual or nercew"d heteloswua}' . homesexuality. bisexuality. or uender related 1dcntm whcthu urnut tradltlonall

sexual orientation in the IHRA, The IHRA permits schoois to maintain meIe ENO'4 tac1ht1es that are distinetly private in nature,
e.g.. restrooms and locker rooms. 775 J1L.CS 5/5-103.

Adopting separate policies or inserting policy statements about accommodations and inclusion of transgender students
in the educational program are unsettled areas of the law. Some lawyers believe doing so may open boards to equal protection
challenges for not creating separate policies for other protected statuses, e.g., race, national origin, religion, etc. Governor
Pritzker issued Executive Order (EO) 2019-11, titled “Strengthening Our Commitment to Affirming and Inclusive Schools”
which established the Affirming and Inclusive Schools Task Force (Task Force) to identify strategies and best practices for
ensuring welcoming, safe, supportive, and inclusive school environments for transgender, nonbinary, and gender
nonconforming students. The Task Force delivered a report that served as the basis for two non-regulatory guidance documents
entitled Supporting Transgender, Nonbinary and Gender Nonconforming Students and Sample District Policy and
Administrative Procedures at www.isbe.net/supportallstudents. The Ill. State Board of Education (ISBE) hosts these
documents on its website.

Consult the board attorney if your board wishes to adopt a separate policy or insert policy statements about
accommodations and inclusion of transgender students.
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military status, unfavorable military discharge, reproductive health decisions, or actual or potential
marital or parental status, including pregnancy.5 Further, the District will not knowingly enter into
agreements with any entity or any individual that discriminates against students on the basis of sex or
any other protected status, except that the District remains viewpoint neutral when granting access to
school facilities under Board policy 8:20, Community Use of School Facilities.® Any student may file
a discrimination complaint by using Board policy 2:260, Uniform Grievance Procedure, or in the case

The footnotes are not intended to be part of the adopted policy; they shguld be removed before the policy is adopted.

For boards that want to incorporate ISBE’s Sample District \Policy and Administrative Procedures policy
recommendation into this policy, insert the following in place ©f "gender identity,”: gender, gender identity (whether or not
traditionally associated with the student’s sex assigned at birth), o 810N,

endez x|

If the board inserts this option, it must also insert the opﬂmis in f/n 7, below and in f/n 2 of sample policy 7:20,
Harassment of Students Prohibited, but note the protected statnses;list in this pohlic\. s’ different and should not be copied
from here into 7:20, Harassment of Students Prohibited.

See sample administrative procedure 7:10-AP1, Acccfmm«'rdatmg T rxznsgender Nonbinary, or Gender Nonconforming
Students, for a case-by-case procedure that school officials may use when amudz,nt requests an accommodation based upon
his or her gender identity.

For alist of policies that address the equal educatnanal op;mnunmes. thealth, safety, and general welfare of students within
the District, see sample exhibit 7:10-E, Equal Edumttonal Opportumttés-ﬂtthm the School Community.

5 Man 3 -education-oppo : —ga-l—Re—tereﬁees—

who lack documentatlon of. theu' Lm;nlgatlon stQtus or legal presence in the United States, and no school system may inquire
about the immigration stafug of a student (Rlyler v. Do

775 ILCS 5/1-102{Aj, amended by P: A s 103-472 and 103 785—e££—1—l—2§ lists the following protected categories: race,
color, religion, sex{ national origin, ancestry, age, order of protection status, marital status, physical or mental disability,
military status, sexual prientation, pregnancjz_,‘ reproductive health decisions, or unfavorable discharge from military service
in connection with emg!oy-ment, real estate transactions, access to financial credit, and the availability of public
accommodations, including' in elementaryy secondary, and higher education. See sample policy 5:10, Equal Employment
Opportunity and Minority Recmztment and; its footnotes for definitions of some of these terms.

The THRA prohibits schools: from discriminating against students on the bases of reproductive health decisions. 775
ILCS 5/1-103(Q), amended by P.A. 4937-7853; ef£-1-1-25. See 775 ILCS 5/1-103(0-2), amended by P.A. 103-785 £ 1 1
25, for a definition of reproductive health decisions.

FheHRAandunlSBEulenrohibitsehoels-fie iserimpinetineasainstsiug
g##ééi%ﬁﬁf, ‘7’7(TTK‘C "/1 1/\"{{\\ £ /8 1{\1/\1\ a%lil 1/\’) 3 Tll Aéﬁ%ﬂ%r‘ 1
et n“yeiv:"“*'"aewa%%,,i,mese*&a%%%b%@ea%ﬁ ndor-related=idents

J!‘“c

;+A"1=t%.=t=h - %4— x| %”’I’I YY(“C‘CH 1(\’*{[\ 1\ gy g 7.
ad PeEs EF

81240
NETEARYS

The IHRA s Junsdlctlon in regard to schools as places of public accommodation is spemﬁcally limited to: (1) failing to
enroll an individual, (2) denying or refusing full and equal enjoyment of facilities, goods, or services, or (3) failing to take
cotrective action to stop severe or pervasive harassment of an individual. 775 ILCS 5/5-102.2amended by P A_102 1102,

6 23 111 Admin.Code §200.40(g) prohibits entering into agreements with entities that discriminate against students on the
basis on sex. Section 200.80(a)(4) contains an exception for single sex youth organizations, e.g., Girl Scouts. Note that the
U.S. Supreme Court refused to apply New Jersey’s public accommodation law to the Boy Scouts because forcing the Scouts
to accept a homosexual as a member would violate the Scouts’ freedom of expressive association. Boy Scouts of America v.

Dale, 530 U.S. 640 (2002). When deciding whether to allow non-school groups to use its facilities, a public school district
may not engage in viewpoint discrimination. Good News Club v. Milford Central Sch., 533 U.S. 98 (2001).
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of discrimination on the basis of race, color, or national origin, Board policy 2:270, Discrimination and
Harassment on the Basis of Race, Color, and National Origin Prohibited. 7

Sex Equity 8

No student shall, based on sex, sexual orientation, or gender identity? be denied equal access to
programs, activities, services, or benefits or be limited in the exercise of any right, privilege, advantage,
or denied equal access to educational and extracurricular programs and activities.

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance
Procedure. A student may appeal the Board’s resolution of the complaint to the Regional

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

7 Districts must have a grievance procedure. See the Legal References following this policy and 105 ILCS 5/22-95, added
by P.A. 103472, regarding the internal complaint process for claims of discrimination on the basis of race, color, or national
origin, which is addressed in sample policy 2:270, Discrimination dnd Harassment on the Basis of Race, Color, and National
Origin Prohibited. Absent a specific statute or rule, there is no consensus on whether students have the right to appeal a
board’s decision to the Regional Superintendent and thereafter 40 the State Superintendent pursuant to 105 ILCS 5/2-3.8.

8 Every district must have a policy on sex equity. 23 I1L.Admin Code §200.46(b). The IHRA, Public Accommodation
section, prohibits schools from: (1) falhng to enroll an indivityal, (7} denying @t refpsing an individual full and equal
enjoyment of its facilities, goods, or services, or (3) failing take corrective detion to stop severe or pervasive harassment of an
individual (775 ILCS 5/5-102.2-emended-by-2-A—102-1-162), on the basis of the individual’s sex or sexual orientation, among
other classifications (775 ILCS 5/5-101(11)). Every four years, disiticts must gvaluate their policies and practices to identify
and eliminate sex discrimination as well as evaluate course enroliment data to identify disproportionate enrollment based on
sex. In-service training for all staff members is required, 23 I.Admin.Code §200.40(e).

Every four years, districts must survey stiidents about f*their athletic interests and must use survey results in planning for
the future and assessing current program(comparability 3 1ll.Admin.Code §200.80(b)(1). Equal participation and equal
opportunity in athletics is addressed in Title TX 1mplement1ngxegulgnons 34 C.F.R. §106.41. Generally, when a school district
offers a team for one genderbut not for-the othe:r a member of the excluded gender is allowed to try out for the team unless
the sport is a contact sport, Contact sports, are buxing, wrestling, rugby, ice hockey, football, basketball, and other sports
involving bodily contéci. The rules also distithe factors,that determine whether equal opportunities are available to both
genders. These incléde: whether the selection of athletics accommodates the interests and abilities of both genders; equipment
and supplies; scheduhng epportunity to recetve coaching and academic tutoring; locker rooms, practice facilities, and fields;
and publicity. Title IX prohibit from sexually harassing a student. See sample policy 2:265, Title LX Grievance
Procedure, for further discussion.

105 ILCS 5/10-20.60 requires public schools to provide reasonable accommodations to breastfeeding students. See
sample administrative procedure %; 10:AP2, Accommodating Breastfeeding Students, for specific reasonable accommodations
under Illinois law.

105 ILCS 5/10-20.63 requires school districts to make menstrual hygiene products (defined
as tampons and sanitary napkins for use in connection with the menstrual cycle) available, at no cost to students, in bathrooms
of every school building that is open for student use in grades 4 through 12 during the regular school day. Note: While P.A.
102-340 expanded the availability of menstrual hygiene products to students in grades 4 and 5, it did not expand the definition
of school building, which remains defined as serving students in grades 6 through 12. Consult with the board attorney about
implementing this law.

o= 1 n 8 12 [

9 For boards that want to incorporate ISBE’s Sample District Policy and Administrative Procedures policy
recommendations into this policy (see f/n 4 above), insert:
1. In place of “or gender identity” as follows: “er gender identity, or gender expression”.
2. The following sentence as the second sentence of this subhead: “Students shall be supported in a manner consistent
with their gender identity. This will include, but not be limited to, use of restrooms, locker rooms, and other facilities
that correspond with the student’s gender identity.”
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Superintendent (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State Superintendent of Education
(pursuant to 105 ILCS 5/2-3.8). 10

Any student may file a sexual harassment-diserimination complaint by using Board policy 2:265, Title
IX Grievance Procedure.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator—whe-alse-serves-as-the Distriet's
and a Title IX Coordinator.!! The Superintendent and Building Principal shall use reasonable measures
to inform staff members and students of this policy and related grievance procedures. 12

The footnotes are not intended t@ibe, paggdPthe adopted policy; they should be removed before the policy is adopted.

10 Districts must have a sex equity grievance procedure and must tell students that they may appeal a board’s resolution
of a sex equity complaint to the Regional Superintendent and, thereafter, to the State Superintendent. 23 I1l. Admin.Code
§200.40. Student complaints regarding breastfeeding accommodations must also be processed in accordance with these
procedures . See sample polic 2:260, Uniform Grievance Procedure, at fin 9. -and 2:265 Title 1X

Use this alternative for districts in suburban Cook County: replace “Regional Superintendent” with “appropriate
Intermediate Service Center Executive Director.”

1 Required by regulations implementing Title IX. 34 C.F.R. §106.8(a). See f/n 25 in sample policy 2:260,
Uniform Grievance Procedure. Tt

d

andon o i Tondi RTINS co

12 Required by regulations implementing Title IX. 34 C.F.R. Part 106; 23 IIl. Admin.Code §200.40. Comprehensive
faculty and student handbooks can provide required notices, along with other important information, to recipients. Handbooks
can be developed by the building principal but should be reviewed and approved by the superintendent and board. Faculty
handbooks may contain working conditions and be subject to mandatory collective bargaining. The Ill. Principals Association
(IPA) maintains a handbook service that coordinates with PRESS material, Online Model Student Handbook (MSH), at:
www.ilprincipals.org/msh.
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LEGAL REF.:

CROSS REF.:

7:10

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R.
Part 106.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973; 34 C.F.R. Part 104.

42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100.

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

Good News Club v. Milford Central Sch., 533 U.S. 98 (2001).

I1l. Constitution, Art. I, §18.

105 ILCS 5/3.25b, 5/3.25d(b), 5/10-20.12, 5/10-20.60, 5/10-20.63, 5/10-22.5,
5/26A. and 5/27-1.

775 ILCS 5/1-101 et seq., Illinois Human Rights Act.

775 ILCS 35/5, Religious Freedom Restoration Act.

23 T1l.Admin.Code §1.240 and Part 200.

2:260 (Uniform Grievance Procedure), 2:265 (Title IX Grievance Procedure),
2:270 (Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited), 6:65 (Student Sogialsand Emotional Development), 7:20
(Harassment of Students ProMibited), 7:50 (School Admissions and Student
Transfers To and From Non-DystricteSchools), 7:60 (Residence), 7:130 (Student
Rights and Responsibilities), 7:160 (Student Appearance), 7:165 (School
Uniforms), 7:180 (Prevention of and\Response to Bullying, Intimidation, and
Harassment), 7:185 (Teen Dating Violenee Prohibited), 7:250 (Student Support
Services), 7:255 (Student®"Viiosare Paréfs, Expectant Parents. or Victims of
Domestic or Sexual Viglence). /7:330,(Student Use of Buildings - Equal Access),
7:340 (Student Recerds), 8:20/(Commurity Use of School Facilities)
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Students

Harassment of Students Prohibited !

No person, including a School District employee, agent, or student, shall harass, intimidate, or bully a
student on the basis of actual or perceived: race; color; national origin; military status; unfavorable
discharge status from military service; sex; sexual orientation; gender identity2; gender-related identity
or expression; ancestry; age; religion; physical or mental disability; order of protection status; status of
being homeless; actual or potential marital or parental status, including pregnancy; physical
appearance; socioeconomic status; academic status; association with a person or group with one or
more of the aforementioned actual or perceived characteristics; or any other distinguishing
characteristic. The District will not tolerate harassing, intimidating conduct, or bullying whether verbal,
physical, sexual, or visual, that affects the tangible benefits of education, that unreasonably interferes
with a student’s educational performance, or that crefites an intimidating, hostile, or offensive
educational environment. Examples of prohibited conduet ineliide name-calling, using derogatory slurs,
stalking, sexual violence, causing psychological harm, threatening or causing physical harm, threatened

1 State or federal law requires this subject matter be edVgred by pollcy,\controls this policy’s content, and 105 ILCS 5/10-
20.71 requires that every two years, each district within@n 1llinois cobinty served By an accredited Children’s Advocacy Center
review all its existing sexual abuse investigation poligies and procedares to ensure consistency with 105 ILCS 5/22-85. Each
district must also have a policy on bullying. 105 ILCS 5/27-23{7. amende¢. by ‘P.A. 103-47; see sample policy 7:180, Prevention
of and Response to Bullying, Intimidation, and Harassment,

This policy’s list of protected classificdtions aligns with the list in sample policy 7:180, Prevention of and Response to
Bullying, Intimidation, and Harassment The protected classificatipns are found in 105 ILCS 5/27-23.7(a), amended by P.A.
103-47; 775 ILCS 5/1-103 - ; 23 1. Admin.Code §1.240.

The list of protected c},amﬁcatlon,s i) samp[e pé}hcy 7:10, Equal Educational Opportunities, is different — it does not
contain the classifications that are exclusively identifiediin the bullying statute. 105 ILCS 5/27-23.7, amended by P.A. 103-
47.

The [1. Human Rights Act (IHRA) and an [1l. State Board of Education (ISBE) rule prohibit schools from discriminating
against students on the basis.of sexual orientation and gender identity. 775 ILCS 5/5-101(11); 23 111 Admin.Code §1.240.
Sexual orientation is defined as the “actual ot perceived heterosexuality, homosexuality, bisexuality, or gender related identity,
whether or not traditionally asspeiated with the person’s designated sex at birth.” 775 ILCS 5/1-103(0-1). Gender identity is
included in the definition of sexual Grieptation in the Act. The Act permits schools to maintain single-sex facilities that are
distinctly private in nature, €.g., restrgpms and locker rooms. 775 ILCS 5/5-103. Additionally, race is defined to include traits
associated with race, including, but not limited to, hair texture and protective hairstyles such as braids, locks, and twists. 775
ILCS 5/1-103(M-5)-added by P-A102-1102, 775 ILCS 5/1-102(A), added order of protection status to its list of protected
categories. [HRA’s jurisdiction regarding schools as a public accommodation is specifically limited to: (1) failing to enroll an
individual, (2) denying access to facilities, goods, or services, or (3) failing to take corrective action to stop severe or pervasive
harassment of an individual. 775 ILCS 5/5-102.2;amended by P.A- 1021102, It is also a violation of THRA if a district is
aware of an employee or agent's harassment towards a student but fails to take appropriate action to stop the harassment. 775
ILCS 5/5A-101 and 102, amended by P.A. 103-472.

2 See f/n 24 in sample policy 7:10, Equal Educational Opportunities, for a discussion about Executive Order (EO) 2019-
11 establishing the Affirming and Inclusive Schools Task Force (Task Force) that made policy and administrative procedure
recommendations to ISBE that are discussed in a its publication Sample District Policy and Administrative Procedures at
www.isbe.net/supportallstudents.

For boards that want to incorporate ISBE’s sample policy recommendation, insert the following in place of “gender
identity;”: gender; gender identity (whether or not traditionally associated with the student’s sex assigned at birth);

If the board inserts this option, it must also insert the options in f/ns 34 and 89 of policy 7:10, Equal Educational
Opportunities, but note the protected statuses list in this policy is different and should not be copied from here into
7:10, Equal Educational Opportunities.
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or actual destruction of property, or wearing or possessing items depicting or implying hatred or
prejudice of one of the characteristics stated above. 3

Sexual Harassment Prohibited

The District shall provide an educational environment free of verbal, physical, or other conduct or
communications constituting harassment on the basis of sex as defined and otherwise prohibited by
State and federal law.4 See Board policies 2:265, Title IX Grievance Procedure, and 2:260, Uniform
Grievance Procedure.

Making a Report or Complaint

Students are encouraged to promptly report claims or incidents of bullying, intimidation, harassment,
sexual harassment, or any other prohibited conduct to the Nondiscrimination Coordinator, Building
Principal, Assistant Building Principal, Dean of Students, a Complaint Manager, or any employee with

The footnotes are not intended to be part of the adopted poligyathey should be removed before the policy is adopted.

3 This list of examples of prohibited conduct is eptlonai While hate Speech is not specifically mentioned in this
paragraph, any hate speech used to harass or intimidate is bangied. Hate speech without accompanying misconduct may be
prohibited in response to actual incidents when hate speech interfered w:nth the educational environment. West v. Derby
Unified Sch. Dist., 206 F.3d 1358 (10th Cir. 200(1)

4 Two laws apply to sexual harassmeﬁ,t af students in Tihihois.Title IX of the Education Amendments of 1972 (Title IX)
and-THRA-prohibits € FRRteR-6 : -and-Sexial-based harassment in any educational program or activity
receiving federal financial ﬁsqssama 200, S C. §_‘L681 Title IX defines sexual harassment as conduct on the basis of sex that
meets one or more of thé fotlowing: (1ya district emp}’taxee—age&t—er—ethe:—au%hermed«pefsen conditions the provision of an
aid, benefit, or servi¢e on an md1v1duala«pm&sen s pamelpatlon in unwelcome sexual conduct; (2) unwelcome sex-based
conduct that—basedﬁ&-l%e-teta-l—% jectivelydetermined by a reasonable person to
be so severe, pervasive, and objectively offmst‘ve—and—;s—se—swer&ef—pewaswe that it limits-or-denies a person's-abilityte
participate-in-or benefit frog) ggual access to fhe District’s education program or activity; or (3) sexual assault, dating violence,
domestic violence, or stalking as,defined in federal law. 34 C.F.R. §106.302. See sample policy 2:265, Title IX Grievance
Procedure, and sample exhibit 2.265-E, Titfe IX Glossary of Terms. Consult the board attorney to ensure the nondiscrimination
coordinator and complaint managers are trained to appropriately respond to allegations of Title IX sexual-based harassment.
See sample procedures 2:265-AP1, Title IX Response, and 2:265-AP2, Formal Title IX Complaint Grievance Process

IHRA prohibits any district employee or agent from sexually harassing a student, and defines sexual harassment as any
unwelcome sexual advances or requests for sexual favors made to a student, or any conduct of a sexual nature toward a student,
when: (1) such conduct has the purpose of substantially interfering with the student’s educational performance or creating an
intimidating, hostile or offensive educational environment; or (2) the district employee or agent either explicitly or implicitly
makes the student’s submission to or rejection of such conduct as a basis for making various enumerated education-related
determinations. 775 ILCS 5/5A-101(E).

School districts are liable for damage awards for an employee’s sexual harassment of a student in limited situations.
Liability occurs only when a district official who, at a minimum, has authority to institute corrective action, has actual notice
of and is deliberately indifferent to the employee’s misconduct. Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274
(1998). Schools are liable in student-to-student sexual harassment cases when school agents are deliberately indifferent to
sexual harassment, of which they have actual knowledge that is so severe, pervasive, and objectively offensive that it can be
said to deprive the victims of access to the educational opportunities or benefits provided by the school. Davis v. Monroe
County Bd. of Educ., 526 U.S. 629 (1999). The Ill. Dept. of Human Rights investigates charges of sexual harassment in
violation of the IHRA, and it is a civil rights violation when a district fails to take remedial or disciplinary action against an
employee the district knows engaged in sexual harassment. 775 ILCS 5/5A-102.
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whom the student is comfortable speaking. S-A-student maychoose-toreport-to-an-employeeof the
student s-same gender:

Reports under this policy will be considered a report under Board policy 2:260, Uniform Grievance
Procedure, and/or Board policy 2:265, Title IX Grievance Procedure. The Nondiscrimination
Coordinator. Title IXX Coordinator. and/or Complaint Manager or designee shall process and review the

report according to the appropriate grievance procedure.® The Superintendent shall insert into this
policy the names, office addresses, email addresses, and telephone numbers of the District’s current

Nondiscrimination Coordinator. Title IX Coordinator. and Complaint Managers. 7—The

Nondiscrimination Coordinator: Title IX Coordinator:
Name Name

Address Addzess

Email

Telephone

The footnotes are not intended to be part ot‘!lzé gdopted poliéy','. fliey’should be removed before the policy is adopted.

5 Using “or any emplﬂveewnhwbom the mudent is comfortable speaking” ensures compliance with Title IX regulations
providing that “any emp'feyee” of an eleme,t;tary or secondary school who has notice of sexual harassment or allegations of
sexual harassment is; dwmed to have actugl knowledge which triggers a district’s duty to respond. 34 C.F.R. §106.30. By
including “any empiqy ’ in this list, this pol 10¥ contains an item on which collective bargaining may be required. Any policy
that impacts upon wageg ‘hours, and terms and conditions of employment is subject to collective bargaining upon request by

the employee representatw\e, e'ven 1f the pohc y }Involves an inherent managerial rlght

7 While the names and contact mformatmn are required by law to be listed, they are not part of the adopted policy and
do not require board action. This allows for additions and amendments to the names and contact information when necessary.
It is important for updated names and contact information to be inserted into this policy and regularly monitored.

Each district must communicate its bullying policy to students and their parents/guardians. 105 ILCS 5/27-23.7, amended
by P.A. 103-47; see sample policy 7:180, Prevention of and Response to Bullymg, Intimidation, and Harassment.

8 T1t1e IX regulatlons requlre dlstncts to desig

address and telenhone number of the person who is responsible for coordinating the d1str1ct s comy 111ance etforts. 34 C F.R.
§106. 8(a) For further discussion of the Title IX Coordinator, see f/n 171 in sample policy 2:265, Title IX Grievance Procedure.
A district’s Nondlsm 1mmat10n Coordmator otten L also serves as its Title IX C001d111at01
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Complaint Managers:

Name Name
Address Address
Email Email
Telephone Telephone

The Superintendent shall use reasonable measures to inform staff members and students of this policy
by including:

1. For students, age-appropriate information about the contents of this policy in the District’s
student handbook(s), on the District’s website, and, if applicable, in any other areas where
policies, rules, and standards of conduct are otherwise posted in each school. ?

2. For staff members, this policy in the appropriate employee handbook(s), if applicable, and/or
in any other areas where policies, rules, and standards of conduct are otherwise made available
to staff.

Investigation Process

Any District employee who receives a report or complamt of harasmeﬁt must promptly forward the
report or complaint to the Nondiscrimination Coordmdtor Title [X Coordinator. or a Complaint

Manager.*¥ Any employee who fails to promptly: cemply may be disciplined, up to and including
discharge.

Reports and complaints of harassment will bp\coq_ﬁldentii_i’l torthe greatest extent practicable, subject to
the District’s duty to investigate and maintain an gducational environment that is productive, respectful,
and free of unlawful discrimination; \iix'c'luding harﬁssmem

For any report or complaint-allgging sexgg_i—based harassment that, if true, would implicate Title IX of
the Education Amendments of 1972 (20. U S.C. §1681 et seq.), the Nendiserimination—Title X

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

9 In addition to notifying students of Board policies 2:260, Uniform Grievance Procedure, and 2:265, Title IX Grievance
Procedure, a district must notify them of the name, office address, email address, and telephone number of district’s Title IX
Coordinator. 34 C.F.R. §106.8(a). 105 ILCS 5/10-20.69 requires districts to maintain and implement an age-appropriate
policy on sexual harassment that is included in the school district’s student handbook, as well as on a district’s website and, if
applicable, other areas where such information is posted in each school. The law does not expressly state that the age-
appropriate policy is for students; however, that is the most logical interpretation. In practice, most districts maintain a student
handbook for each building. Because the law only requires one policy, this policy manages the age-appropriate requirement
by directing age-appropriate explanations of the policy be included in the building-level student handbook(s). Student
handbooks can be developed by the building principals, but should be reviewed and approved by the superintendent and school
board. The IIl. Principals Association maintains a handbook service that coordinates with PRESS material, Online Model
Student Handbook (MSH) at: www. 11pr1nc1pals org/msh.
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Coordinator or designee** shall consider whether action under Board policy 2:265, Title LX Grievance
Procedure, should be initiated.

For any report or complaint alleging harassment on the basis of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall investigate under Board
policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited.

For any other alleged student harassment that does not require action under Board policies 2:265, Title
IX Grievance Procedure, or 2:270, Discrimination and Harassment on the Basis of Race, Color, and
National Origin Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or designee
shall consider whether an investigation under Board policies 2:260, Uniform Grievance Procedure,
and/or 7:190, Student Behavior, should be initiated, regardless of whether a written report or complaint
is filed.

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in12 720 ILCS
5/11-9.1A(b), that is alleged to have been perpetrated by schoel personnel, including a school vendor
or volunteer, that occurred: on school grounds during a suhool activity; or outside of school grounds or
not during a school activity.

Any complaint alleging an incident of sexual abuse shdll bé.processed anditeviewed according to Board
policy 5:90, Abused and Neglected Child Reporting. In addition to reporting the suspected abuse, the
complaint shall also be processed under Board. thcy 2:265, Fitle IX Grievance Procedure, or Board
policy 2:260, Uniform Grievance Procedure;

Enforcement

Any District employee who is determined, after an investigation, to have engaged in conduct prohibited
by this policy will be subject to disciplinary actionup to and including discharge. Any third party who
is determined, after asi investigation, to have engaged in conduct prohibited by this policy will be
addressed in accordance with the'authority. of the Board in the context of the relationship of the third
party to the Distsiet, e.g., vendor, parent/guardian, invitee, etc. Any District student who is determined,
after an investigation, to have engaged in conduct prohibited by this policy will be subject to
disciplinary action, in¢luding but not limited to, suspension and expulsion consistent with the behavior
policy. Any person making,a knowingly false accusation regarding prohibited conduct will likewise be
subject to disciplinary action.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

12 Required for districts located within a county served by an accredited Children’s Advocacy Center (CAC). Delete this
subhead if your school district is within a county not served by an accredited CAC. 105 ILCS 5/22-85 (governing the
investigation of an alleged incident of sexual abuse of any child within any Illinois counties served by a CAC). For a map of
accredited CACs, and to identify a CAC that may serve your district, see
www.childrensadvocacycentersofillinois.org/about/map. For further discussion see f/ns 14-16 in sample policy 5:90, Abused
and Neglected Child Reporting.
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Retaliation Prohibited

Retaliation against any person for bringing complaints or providing information about harassment is
prohibited (see Board policies 2:260, Uniform Grievance Procedure, 2:265, Title IX Grievance
Procedure, and 2:270, Discrimination and Harassment on the Basis of Race, Color, and National

Origin Prohibited).

Students should report allegations of retaliation to the Building Principal, an administrator, the
Nondiscrimination Coordinator, and/or a Complaint Manager.

LEGAL REF.

CROSS REF.:

7:20

20U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R.
Part 106.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973; 34 C.F.R. Part 104.

42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100.

105 ILCS 5/10-20.12, 5/10-22.5, 5/10-23.13, 5/26 A, 5/27-1, and 5/27-23.7.

775 ILCS 5/1-101 et seq., llinois Human Rights Act.

23 ll1. Admin.Code §1.240 and Part 200.

Davis v. Monroe County Bd. of Educ; 526/5.S. 629 (1999).

Franklin v. Gwinnett Co. Publi¢Schs., 803 £1.S. 60 (1992).

Gebser v. Lago Vista Independent SchDist:, 524 U.S. 274 (1998).

West v. Derby Unified Sch. Dist. Ne. 260, 206'F.3d 1358 (10th Cir. 2000).

2:260 (Uniform GrievancegPioeedure), 2:265 (Title IX Grievance Procedure),
2:270 (Discrimination agid Harassment on*~'t§,i_-1._t';l->Basis of Race, Color, and National
Origin Prohibited), 4:165 (Awarenes$iand Prevention of Child Sexual Abuse and
Grooming Behavigfs), 5:20 {Workplace”Harassment Prohibited), 5:90 (Abused
and Neglected Child Reporting), 5:120 (Employee Ethics; Code of Professional
Conduct; and Cenflict of Integest), 7:10 (Equal Educational Opportunities), 7:180
(Preventipnref and Response to Bullying, Intimidation, and Harassment), 7:185

{Teen Dating Wiolence)Prohibited), 7:190 (Student Behavior), 7:240 (Conduct

Code for Partigipants m Extracurricular Activities), 7:255 (Students Who are
Rarents, Expectanti Parents, or Victims of Domestic or Sexual Violence)
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Students

Residence 1

Resident Students

Only students who are residents of the District may attend a District school without a tuition charge,
except as otherwise provided below or in State law.2 A student’s residence is the same as the person
who has legal custody of the student. 3

A person asserting legal custody over a student, who is not the child’s natural or adoptive parent, shall
complete a signed statement, stating: (a) that he or she has assumed and exercises legal responsibility
for the child, (b) the reason the child lives with him or her, other than to receive an education in the
District, and (c) that he or she exercises full control over the child regarding daily educational and
medical decisions in case of emergency. If the Districtiknaws thie current address of the child's natural
or adoptive parent, the District shall request in writing that the person complete a signed statement or
affidavit stating: (a) the role and responsibility of the per§on with,whom their child is living, and (b)
that the person with whom the child is living has full conirol over theichild regarding daily educational
and medical decisions in case of emergency. 4

A student whose family moves out of the District during the'séhool year will be permitted to attend
school for the remainder of the year without/payment of tuition. §

When a student’s change of residencei§idue to the military service obligation of the student’s legal
custodian, the student’s residence is deemed to bé l.t'_nchan"ged for the duration of the custodian’s military

The footnotes are n_m--intended to be part ofithg.adoptedipblicy; they should be removed before the policy is adopted.

1 State or federal 4awcontrols this policy's content. For a resource, see the Ill. State Board of Education’s non-regulatory
guidance, Residency & Enrollment, In_i-?r'u?grant Pupils, Homeless Pupils and School Fees & Waivers at
www.isbe.net/Pages/Student-Registration-giid*Enrollment-Guidance.aspx.

2 In certain cases, no tuition may bé charged for nonresident children placed: (1) by the II1. Dept. of Children and Family
Services (DCES) with a foster pargnt or child_care facility. (2) by DCFS with a foster parent. child care facility. relative
caregiver or non-custodial parent, as part of a safetv plan (105 ILCS 5/10-20.12b. amended bv P.A. 103-629); or (23) with a
person who (i) has temporary custody of a child of a person who is on active military duty, and (ii) is responsible for making
decisions for that child (105 ILCS 70/).

3 In the case of divorced or divorcing parents, the Ill. Marriage and Dissolution of Marriage Act (IMDMA), 750 ILCS
5/ provides that “for purposes of Section 10-20.12b of the School Code only, the parent with the majority of parenting time

Revarding Students with Dzvolcea’ or __ Divorcing Pm ents Lt:
www.iasb.com/ITASB/media/Documents/FA(DivorcedorDivorcingParents.ndf. The IMDMA also requires a parenting plan
that sets forth a child’s residential address for school enrollment purposes. 750 ILCS 5/602.10(f)(6). Consult the board
attorney when the residential address set forth in a parenting plan is not the address of the parent with the majority
of parenting time.

4 105 ILCS 5/10-20.12b. In order to establish residence, a school district may not require a parent to transfer
custody/guardianship to the person with whom the child is living. Israel S. by Owens v. Bd. of Educ. of Qak Park and River
Forest High Sch. Dist. 200, 235 Il App.3d 652 (5th Dist. 1992). See also Joel R. v. Bd. of Educ. of Manheim Sch. Dist. 83,
292 Tll.App.3d 607 (1st Dist. 1997).

5105 ILCS 5/10-20.12a
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service obligation if the student’s custodian made a written request. The District, however, is not
responsible for the student’s transportation to or from school. 6

If, at the time of enrollment, a dependent child of military personnel is housed in temporary housing
located outside of the District, but will be living within the District within six months after the time of
initial enrollment, the child is allowed to enroll, subject to the requirements of State law, and must not
be charged tuition. 7

Residence of Students with Disabilities 8

The residence of a child with a disability is determined in accordance with 105 ILCS 5/14-1.11, 5/14-
1.11a, and 5/14-1.11b.

Requests for Nonresident Student Admission ?

Nonresident students may attend District schools upon the approval of a request submitted by the
student’s parent(s)/guardian(s) for nonresident admission. The Superintendent may approve the request
subject to the following: 10

1. The student will attend on a year-to-year basis. Approval for any one year is not authorization
to attend a following year.

2. The student will be accepted only if there is sufficient room.

3. The student’s parent(s)/guardian(s) will be charged the maximum amount of tuition as allowed
by State law. 11

4. The student’s parent(s)/guardian(s) will be responsmle for transportmg the student to and from
school.

The footnotes are not intgided to be Pagri the adgpled policy; they should be removed before the policy is adopted.

6 105 ILCS 5/18426.12b(a-5).

7105 TLCS 5/10-22. 5a(a-5)~amended~by—P—Ar—}92—l—26 Military personnel must provide proof that the child will be
living within the district within six months after the date of initial enrollment. Proof of residency may include postmarked
mail addressed to the militagy personnel and/sent to an address located within the district, a lease agreement for occupancy of
a residence located within the district, or proef of ownership of a residence located within the district.

8 When special education seryices age provided, a student's resident district is determined by 105 ILCS 5/14-1.11 (when
the resident district is the district inw \/hlch the parent/guardian resides), 14-1.11a, amended by P.A. 162 514103-676 (when
the resident district is the district in which the student resides), and 14-1.11b (applying the provisions of 105 ILCS 5/14-1.11
and 14-1.11a to determine the resident district in all cases in which special education services and facilities are provided).

9 Optional. A district that wants to include this subhead should specify and customize the listed criteria to match local
conditions. Consult the board attorney regarding cost exceptions that may be applicable to specific student populations such
as students with disabilities.

10 105 1LCS 5/ 10-20.12a(a), amended by P.A.s 103-111 and 103-780, allows boards to adopt a policy to waive
nonresident tuition if the student is the child of a district employee. A child means a district employee's child who is a biological
child, adopted child, foster child, stepchild, or a child for which the employee serves as legal guardian. Id. If a board wishes
to accept requests from district employees for their nonresident children to attend school in the district on a tuition-free basis,
insert the following language as its own paragraph after the numbered list:

For a nonresident student who is the child of a District employee, if the Superintendent approves
the request for nonresident admission for the student, the tuition cost is watved pursuant to 105
ILCS 5/10-20.12a(a).

11 105 1LCS 5/10-20.12a specifies a formula for calculating the maximum amount a district can charge nonresident
students.
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Admission of Nonresident Students Pursuant to an Agreement or Order 12

Nonresident students may attend District schools pursuant to:

1. A written agreement with an adjacent school district to provide for tuition-free attendance by a
student of that district, provided both the Superintendent or designee and the adjacent district
determine that the student’s health and safety will be served by such attendance.

2. A written agreement with cultural exchange organizations and institutions supported by charity
to provide for tuition-free attendance by foreign exchange students and nonresident pupils of
charitable institutions.

3. According to an intergovernmental agreement. including. but not limited to. an agreement for
interdistrict transfer of students who are parents. expectant parents. or victims of domestic or
sexual violence under 105 ILCS 5/26A.

4. Whenever any State or federal law or a court order mandates the acceptance of a nonresident
student.

Homeless Children

Any homeless child shall be immediately admitted, even ifithe child or child’s parent/guardian is unable
to produce records normally required to establish resideneyil38chool Board policy 6:140, Education
of Homeless Children, and its implementing adrmmstrag procedure, govern the enrollment of
homeless children.

Challenging a Student’s Residence Status 14

If the Superintendent or designee determines that a student at{.endlng school on a tuition-free basis is a
nonresident of the District for whom tuition is 1xx*:qmre',(i to.be charged, he or she on behalf of the School
Board shall notify the person who enrolled the studeft of: ihe tuition amount that is due. The notice shall
detail the specific reasons why the Board belteves' that th¢ student is a nonresident of the District15 and
shall be given by certified mail, return receipt rbquebted The person who enrolled the student may
challenge this determination_and request a hearing as provided by the School Code, 105 ILCS
5/10-20.12b. -

The footnotes are not intended 1o be_part.ofj;lhé adopted policy; they should be removed before the policy is adopted.

12 e agreement described in iﬁ_';i§ optional (105 ILCS 5/10-22.5a(a)) and districts are not required to enter into such
agreements nor to alter existing transportation services due to the attendance of such nonresident students. The agreement
described in #2 is optional (105 ILCS 5/10-22.5a(a)); districts should be sure it is consistent with sample policy 7:50, School
Admissions and Student Transfers To and From Non-District Schools.

An example of an agreement described in #3 is one to accept nonresident students; entering into such an agreement is
optional. Nonresident students may include students who are parents. expectant parents. or victims of domestic or sexual
violence under 105 ILCS 5/26A. added by P.A. 102-466. a/k/a Ensuring Success in School Law. eff. 7-1-25. Interdistrict
transfer is not required by Article 26A. but including language about it in this policy is recommended in the 2024 Ensuring
Success in_School (ESS) Task Force Report to the Governor and the General Assembly. available here:
www.isbe.net/Documents ESSTaskForce/Final-Report-ESS-Report-June-2024.pdf. For further information about the 2024
ESS Task Force. see f/n 1 in sample policy 7:255, Students Who are Parents. Expectant Parents. or Victims of Domestic or
Sexual Violence.

13 Required by 105 ILCS 45/ and the McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq. See §11432
(BBHCY).

14 Id. See sample administrative procedure 7:60-AP1, Challenging a Student’s Residence Status, for sample procedures
implementing this paragraph.

15 105 ILCS 5/10-20.12b.
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LEGAL REF.

CROSS REF.:

7:60

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

105 ILCS 5/10-20.12a, 5/10-20.12b, 5/10-22.5, 5/10-22.5a, 5/14-1.11, 5/14-1.11a,
and-5/14-1.11b. and 5/26A.

105 ILCS 45/, Education for Homeless Children Act.

105 ILCS 70/, Educational Opportunity for Military Children Act.

23 I1l.Admin.Code §1.240.

Israel S. by Owens v. Bd. of Educ. of Oak Park and River Forest High Sch. Dist.
200, 235 Tll.App.3d 652 (5th Dist. 1992).

Joel R. v. Board of Education of Manheim School District 83, 292 Ill. App.3d 607
(1st Dist. 1997).

Kraut v. Rachford, 51 Ill.App.3d 206 (1st Dist. 1977).

6:140 (Education of Homeless Children), 7:50 (School Admissions and Student
Transfers To and From Non-District Schools), 7:70 (Attendance and Truancy),
7:255 (Students Who are Parents, Expectant Parents, or Victims of Domestic or
Sexual Violence)
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Oetober 2023 April 2025 7:70

Students

Attendance and Truancy !

Compulsory School Attendance 2

This policy applies to individuals who have custody or control of a child: (a) between the ages of six
(on or before September 1) and 17 years (unless the child has graduated from high school), or (b) who
is enrolled in any of grades kindergarten through 12 in the public school regardless of age.

Subject to specific requirements in State law, the following children are not required to attend public
school: (1) any child attending a private school (including a home school) or parochial school, (2) any
child who is physically or mentally unable to attend school (including a pregnant student suffering
medical complications as certified by her physician), (3) any child lawfully and necessarily employed,
(4) any child over 12 and under 14 years of age while in eonfirmation classes, (5) any child absent
because of religious reasons, including to observe'a religious, holiday, for religious instruction, or
because his or her religion forbids secular activity ‘oma garticular day(s) or time of day, and (6) any
child 16 years of age or older who is employed and is enrolled in & graduation incentives program.

The parent/guardian of a student who is enrolled must éuth’d‘rﬁze all absences from school and notify
the school in advance or at the time of the studefit’s absence. A valid cause for absence includes illness
(including mental or behavioral health of the -student),?-_ g_ggndanae at a verified medical or therapeutic

The footnotes are not intended ta.be part of thgiadopted policyy thcv'éhould be removed before the policy is adopted.

1 State law requires boarﬂs to adet a pollcy cmrenng some of the topics herein and controls this policy’s content. 105
ILCS 5/22-92 -added-hif- 0 : Buben » }; 23 1L Admin Code Part 207. Any school receiving
public funds must Qem stop and annually commumcate to 1ts students and their parents/guardians an absenteeism and truancy
policy. Id. The Il Prigcipals Association (IPA) maintains a handbook service that coordinates with PRESS material, Online
Model Student Handbook (MSH), at: www.ilpgincipals.org/msh/.

This policy must be updated every two years and filed with the I1l. State Board of Education (ISBE) and the regional
superintendent of schools [or Intermediate Service Center Executive Director, whichever is appropriate]. 105 ILCS 5/22-
92(b)—aééed—b§LP—A—}024—57—aﬁé»re§mnbEfed—by¥A—w2—843 23 Tll.Admin.Code §207.30(a). 105 ILCS 5/3-0.01 states that
any references to regional superintendgnt include the chief administrative officer of Intermediate Service Centers established
under 105 ILCS 5/2-3.62. See the Monitoring subhead and f/n 21, below.

2 105 TLCS 5/26-2 addresses enrolled students below or over set compulsory attendance ages. The law also requires any
persons having custody or control of a child who is enrolled in grades kindergarten through 12 in the public school to cause
the child to attend school.

105 ILCS 5/26-1-amended by PAs 102406 102266102 321 _and 102981 contains the compulsory school age
exemptions. Each listed exception is specifically included in the statute, except the reference to home school. See sample
policy 7:40, Nonpublic School Students, Including Parochial and Home-Schooled Students, regarding assigning students who
enroll from a non-public school. See sample policy 6:150, Home and Hospital Instruction, regarding providing instruction to
a pregnant student or other student who is medically unable to attend school.

3 105 ILCS 5/26-1 and 5/26- -2a—amended-by PoAs-102-266-and 102321, A student may be absent for mental or

behavioral health for up to five days without providing a medical note, and the student must be given an opportunity to make
up any missed school work. Medical note is not defined, but the same portion of the statute discusses a student’s inability to
attend school due to a disability being certified by an Illinois licensed physician, chiropractic physician, advanced practice
registered nurse, or physician assistant; presumably, any of these individuals could provide a medical note. After the second
mental health day used, the student may be referred to the appropriate school support personnel. Id. See sample policy 7:250,
Student Support Services.
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appointment (including a victim services provider).# observance of a religious holiday, death in the
immediate family, attendance at a civic event,3 family emergency, other situations beyond the control
of the student as determined by the Board, voting pursuant to policy 7:90, Release During School Hours
(10 ILCS 5/7-42 and 5/17-15), other circumstances that cause reasonable concern to the parent/guardian
for the student’s mental, emotional, or physical health or safety, or other reason as approved by the
Superintendent or designee.® For students who are parents, expectant parents. or victims of domestic
or sexual violence. valid cause for absence also includes the fulfillment of a parenting responsibility
and addressing circumstances resulting from domestic or sexual violence.” Students absent for a valid
cause may make up missed homework and classwork assignments in a reasonable timeframe. 8

Absenteeism and Truancy Program

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with
the School Code and School Board policy. The program shall include but not be limited to:

b_@fore the policy is adopted.

4 105 [LCS 5/26-2a, amended by P.A. 102-466. a/k/aE SuFin SuE ek School rESSJ Law. eff, 7-1-25.

5105 ILCS 5/26-1 and 5/26-2a - 25 Shbject ta‘iﬁﬁg‘ guidelines, a middle or high school student
shall be permitted one school day-long excused abseﬁiﬁe per sﬁ‘fmgﬂ«year to engage in a civic event, defined as “an event
sponsored by a non-profit organization or governmentgjﬂgntlty M is gpemyto the public. Civic event includes, but is not limited
to, an artistic or cultural performance or eds ‘aﬁonal gathfzﬁng thg «s,ypiaorts the m1ss1on of the sponsoring non-proﬁt
organization. Schools may require students Apt

intended absence and documentatlon of pam ot

6 105 ILCS 5/22-92(a)() o DA ; v .
of valid cause for absence, =”qﬂaecord“am§ 'th 105 11':"@8 5/26-2a These reasons are in 105 ILCS 5/26-2a except that (1) “other
reason as approved by e’bupenntendent-' and (2) aﬁbsences for students to vote authonzed by 10 ILCS 5/7-42 and 5/ 17-15
were added. An ISBE:m requires that the af
§1.290. '

For elementary dlsm fs, delete the foll ‘mmg phrase from the second sentence of thlS paragraph ve%mg—pufsuam—te

from the Cross References S

For high school and unit dls;_n : -lﬁf;a,tfdo not wish to include the Voting subhead in policy 7:90, Release During School
Hours, amend the second scntence‘@fjﬂils paragraph as follows: “-peliey—7:98;Release-During School Hours-(the Elcction
Code, 10 ILCS 5/7-42 and 5/17-15}"and delete 7:90, Release During School Hours from the Cross References.

7105 ILCS 5/26-2a. amended by P.A. 102-466. a/k/a ESS Law. eff. 7-1-25. Fulfiliment of a parenting responsibility
includes. but is not limited to. arranging and providing child care. caring for a sick child. attending prenatal or other medical
appointments for the expectant student. and attending medical appointments for a child. Id. Circumstances resulting fiom
domestic or sexual violence includes. but is not limited to. experiencing domestic or sexual violence. recovering from physical
or psvchological injuries. seeking medical attention. seeking services from a domestic or sexual violence organization as
defined in 105 ILCS 5/26A-10. seeking psychological or other counseling, participating in safety planning. temporarily or
permanently relocating, seeking lepal assistance or remedies. or taking any other action to increase the safety or health of the
student or to protect the student from future domestic or sexual violence. Id. Betfore an absence of three or more consecutive
days that is related to domestic or sexual violence. a district mav require a student to veriiv his or her claim of domestic or
sexual violence under 105 ILCS 5/26A-45. 1d. See sample policy 7:255. Students Who are Parents, Expectant Parents, or
Victims ot Domestic or Sexual Violence. and sample administrative procedure 7:255-AP1, Supporting Students Who are
Parents. Expectant Parents. or Victims of Domestic or Sexual Violence.

8 See f/n 3. In addition, 105 ILCS 5/10-20. 78 added by PA102 47 andrenumbered by-PA102-812. requires a written

policy related to absences and missed homework or classwork assignments as a result of or related to a student’s pregnancy.
It makes sense to apply such a policy to all students who are absent for a valid cause.
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1. A protocol for excusing a student from attendance who is necessarily and lawfully employed.
The Superintendent or designee is authorized to determine when the student’s absence is
justified. ?

2. A protocol for excusing a student in grades 6 through 12 from attendance to sound Taps at a
military honors funeral held in Illinois for a deceased veteran. 10

3. A protocol for excusing a student from attendance on a particular day(s) or at a particular time
of day when his/her parent/guardian is an active duty member of the uniformed services and
has been called to duty for, is on leave from, or has immediately returned from deployment to
a combat zone or combat-support postings. 11

4. A process to telephone, within two hours after the first class, the parents/guardians of students
in grade 8 or below who are absent without prior parent/guardian notification. 12

5. A process to identify and track students who are truants, chronic or habitual truants, or truant
minors as defined in 105 ILCS 5/26-2a.

6. A description of diagnostic procedures for identifying the cause(s) of a student’s unexcused
absenteeism, including interviews with the student, his or her parent(s)/guardian(s), and staff
members or other people who may have information about the reasons for the student’s
attendance problem. 13

7. The identification of supportive services that may.be offered to truant, chronically truant, or
chronically absent students, including pargm-t_@:acher conferences, student and/or family
counseling, erand information about availablé eemmunity agedesyservices relevant (o such

The footnotes are not intended to be part of the adoptétipolicyg méy ghotiid be removed before the policy is adopted.

9 Any child “necessarily and lawfully femployed” fdy be exempted from attendance by the superintendent “on
certification of the facts by and the reconm'énddnon of the school board.” 105 ILCS 5/26-1. The policy’s language serves to
delegate this “certification of the.facts” to the. supenntendenr o designee. The following option allows a board to consider
and include specific criteriadi the policy:

A student may be excysed, at the Superintendent’s discretion, when: (1) the student has a last period study hall, (2) the
parent/guardian provides written permissiogn, (3) the swdent’s employer provides written verification of employment, (4) the
student provides evidence of a valid work permit, or (5) other reason deemed justifiable by the Superintendent.

Child Labor laws jnclude: 29 C.F.R. Paft' 570 (mmlmum age standards, occupations, conditions, etc.); Child Labor Law
of 2024, 820 ILCS 206288/, B¢ ¢ 2 & 4added by P.A. 103- 721—(eh—}1d—laber—l-a%9 56
111. Admin.Code Part 250 (ch;gd labor regulauqns) To streamhne the employment certificate process for minors, the Iil. Dept.
of Labor (IDOL) has a paperlesg certificaiion system for districts to provide IDOL with the name and contact information of
the superintendent or designee asihe issuing officer. The school issuing officer will then be granted access to electronically
complete and submit either the IDOL’s Employment Certificate Form or Temporary Employment Certificate Form, at:
www2.illinois.gov/idol/Laws-Rules/FLS/Pages/Emplovment-Certificates-Minors.aspx.

10 105 ILCS 5/26-1. A student must notify the building principal or other administrator at least two days prior to the
absence providing the date, time, and location of the military honors funeral. This requirement may be waived if the student
did not receive notice at least two days in advance, but the student shall notify the administration as soon as possible of the
absence.

A student whose absence is excused to sound Taps shall be counted in attendance for purposes of calculating the average
daily attendance of students in the district. The district must aliow the student reasonable time to make up school work and if
school work is satisfactorily completed, the day of absence is counted as an attendance day for the student.

11 105 [LCS 5/26-1. Such a student must be granted five days of excused absences in any school year and, at the board’s
discretion, may be granted additional excused absences to visit the student’s parent/guardian. The student and his/her
parent/guardian are responsible for obtaining assignments from the student’s teacher prior to any period of excused absence
and for ensuring that such assignments are completed by the student prior to his/her return to school from the excused absence
period. Id.

12 This notification is required by 105 ILCS 5/26-3b. Delete for hich school districts.
13 105 ILCS 5/22-92(a)(2)-added by P.A. 102 157 and renumbered by P.A_102-813,

7:70 Page 3 of 6
©2023-2025 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



students' needs.14 See Board policy 6:110, Programs for Students At Risk of Academic Failure
and/or Dropping Out of School and Graduation Incentives Program.
8. A process for the collection and review of chronic absence data and to:
a. Determine what systems of support and resources are needed to engage chronically
absent students and their families, and
b. Encourage the habit of daily attendance and promote success. 15
9. Reasonable efforts to provide ongoing professional development to teachersadmministratorsall
school personnel, Board members, school resource officers—and-staff on the appropriate
and available supportive services for the promotion of student attendance and engagement. 16
10. A process to request the assistance and resources of outside agencies, such as, the juvenile
officer of the local police department or the truant office of the appropriate Regional Office of
Education, if truancy continues after supportive services have been offered. 17
11. A protocol for cooperating with non-District agencies including County or municipal
authorities, the Regional Superintendent, truant officers, the Community Truancy Review
Board, and a comprehensive community based youth service agency. Any disclosure of school
student records must be consistent with Board policy 7:340, Student Records, as well as State
and federal law concerning school student reczds. 18 &

The footnotes are not intended to be part of'hii#dopted poligys they should be removed before the policy is adopted.

1414 at (3)radded by-PA-HI- . The School Code references to dropout prevention
include: 105 ILCS 5/2643a Ereglonal superintendent actmtles and annual report); 105 ILCS 5/10-20.25a (annual report by

boards); and 105 ILCS 3/ A-4(E);amendedby-P-A102-804 (ISBE report).

15 105 1LCS 5122292 (a)(4)—added by PA 102 157 and renumbered by P.A102-813; requires the incorporation of
prov1s1ons relating to chgomc absenteeism in accordance with 105 ILCS 5/26-18. 105 ILCS 5/26-18 requires districts to collect
and review chronic absence data and determine what systems of support and resources are needed to engage chronically absent
students and their families to'gnceurage thé habit of daily attendance and promote success. 105 ILCS 5/26-18(c). The review
must include an analysis of chronic absence data from each attendance center. 1d. Districts are also encouraged to: (1) provide
a system of support to students at risk of reaching or exceeding chronic absence levels, i.e., those available through the Illinois
Multi-tiered Systems of Support Network; and (2) make resources available to families, i.e., those available through ISBE’s
Family Engagement Framework, to support and engage students and their families. 105 ILCS 5/26-18(d). Chronic absence
means “absences that total 10% or more of school days of the most recent school year, including absences with and without
valid cause, as defined in Section 26-2a of this Code, and out-of-school suspensions for an enrolled student.” 105 ILCS 5/26-
18(a). In contrast, a chronic or habitual truant is “a child who is subject to compulsory school attendance and who is absent
without valid cause from such attendance for 5% or more of the previous 180 regular attendance days.” 105 ILCS 5/26-2a.

16 105 ILCS 5/10-22.6(c-5)_ amended by P.A. 103-896.

17 Use this alternative for districts in suburban Cook County: replace “Regional Office of Education” with “appropriate
Intermediate Service Center.”

g,

18 105 ILCS 5/26-9 requires school officers and superintendents to assist truant officers. A minor who is reported by the
regional superintendent as a chronic truant may be adjudicated a “truant minor in need of supervision™ if the minor declines
or refuses to fully participate in truancy intervention services. 705 ILCS 405/3-33.5, amended by P.A.s 102456 and 103-379.
Truant minors in need of supervision may be required by the court to perform reasonable public service that does not interfere
with school hours, school--related activities, or work commitments of the minor or the minor's parent, guardian, or legal
custodian. Id. Fees or costs may not be ordered or imposed in contempt proceedings related to the minor's adjudication as a
truant minor in need of supervision. Id.
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12. An acknowledgement that no punitive action, including out-of-school suspensions, expulsions,
or court action, shall be taken against a truant minor for his or her truancy unless available
supportive services and other school resources have been provided to the student. 19

13. The criteria to determine whether a student’s non-attendance is due to extraordinary
circumstances shall include economic or medical necessity or family hardship and such other
criteria that the Superintendent believes qualifies. 20

[For high school and unit districts only]

14. A process for a 17-year-old resident to participate in the District’s various programs and
resources for truants.21 The student must provide documentation of his/her dropout status for
the previous six months. A request from an individual 19 years of age or older to re-enroll after
having dropped out of school is handled according to provisions in 7:50, School Admissions
and Student Transfers To and From Non-District Schools.

15. A process for the temporary exclusion of a student 17 years of age or older for failing to meet
minimum attendance standards according to provisions in State law. A parent/guardian has the
right to appeal a decision to exclude a student. 22

The footnotes are not intended to be part of the adopted policyfthey shouldbesremoved before the policy is adopted.

Counties may regulate truants by ordinance and impose fines and/of commuiity services on truants, as permitted by law,
or, if the truant is under 10 years of age, on the parent or custodian. 55 ILCS 5/5-1878.2; 55 ILCS 5/5-1101.3, amended by
P.A. 103-379. Municipalities may regulate truants by ordinance and ympose fines and/or community services on truants, as
permitted by law, or, if the truant is under 13 years of age, on,the parent of.custodian. 65 ILCS 5/11-5-9. Local officials or
authorities that enforce, prosecute, or adjudicate municipal orditiances adopied under 65 ILCS 5/11-5-9, or that work with
school districts to address truancy problems, are designated as: (ajspart of thejuvenile justice system, established by the
Juvenile Court Act of 1987, and (b) juvenile authorities within the defipition set forth in subsection (a)(6.5) of Section 10-6
of the Ill. School Student Records Act. 105 ILCS 10/6(a){6.5); Id. A supegintendent should consult with the board attorney
before disclosing school student records to non-district entities. Sce 7:340-AP1, School Student Records, for a sample
procedure for release of such records to juvéfiiie authorities. .

Passed in response to a ProPublica artisle series entitled The Price Kids Pay, at: www.propublica.org/series/the-price-
kids-pay, P.A. 103-379 restricis the ability of the juivenile courts and certain county boards to assess fines, fees, assessments,
and costs to minors and'the minor's parcnis/guarx;ilans subject to the minor's adjudication under various ordinances and
statutes.

19 1051LCS 5726-12 prohibits punitive a¢tion “unless available supportive services and other school resources have been
provided to the student. In,addition, “a truant minor may not be expelled for nonattendance unless he or she has accrued 15
consecutive days of absenegs without valid cause and the student cannot be located by the school district or the school district
has located the student but cannot, after exhausting all available supportive services, compel the student to return to school.”
Id.

20 105 ILCS 5/26-3a requires the district to “establish, in writing, a set of criteria for use by the local superintendent of
schools in determining whether a pupil’s failure to attend school is the result of extraordinary circumstances, including but
not limited to economic or medical necessity or family hardship.”

This statute also requires the “clerk or secretary” of the board to quarterly report to the regional superintendent and
Secretary of State the identity of students who were removed from the regular attendance roll, exclusive of transferees, because
they were expelled; have withdrawn; left school; withdrew due to extraordinary circumstances; have re-enrolled in school since
their names were removed from the attendance rolls; were certified to be chronic or habitual truants; or were previously certified
as chronic or habitual truants who have resumed regular school attendance. The statute provides that the status of a driver’s license
or instructional permit will be jeopardized for a student who is the subject of this notification because of non-attendance unless
the non-attendance is due to extraordinary circumstances as determined by the local district. State Superintendent Koch announced
in  his Weekly ~ Message, 8-28-07, see Funding & Disbursements subhead, p.2, at:
www.isbe.net/Documents_Superintendent Weekly Message/messape 082807 pdf, that ISBE is delaying implementing this
statute based upon legal guidance from the U.S. Dept. of Education’s Family Policy Compliance Office that its implementation
would violate the federal Family Educational Rights and Privacy Act.

21 A district must allow this participation; the length of the drop-out period and the documentation requirement contained
in the next sentence are permissive. 105 ILCS 5/26-14.

22 Optional, but provided in 105 ILCS 5/26-2(c)(3); ISBE’s rule controls the appeal process, 23 Ill. Admin.Code §1.242.
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Menitoring Updating 23
Pursuant to State law and policy 2:240, Board Policy Development, the Board updates this policy
at least once every two years. The Superintendent or designee shall assist the Board with its update.

LEGAL REF.: 105 ILCS 5/22-92 and 5/26-1 through 5/26-3, 5/26-5 through 5/26-16, a1:d-5/26-18
and 5/26A.
705 ILCS 405/3-33.5, Juvenile Court Act of 1987.
23 Il Admin.Code §§1.242 and Part 207.

CROSS REF.: 5:100 (Staff Development Program), 6:110 (Programs for Students At Risk of
Academic Failure and/or Dropping Out of School and Graduation Incentives
Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal Educational
Opportunities), 7:50 (School Admissions and Student Transfers To and From Non-
District Schools), 7:60 (Residence), 7:80 (Release Time for Religious
Instruction/Observance), 7:90 (Release During School Hours), 7:190 (Student
Behavior), 7:255 (Students Who ar¢iRareats, Expectant Parents. or Victims of
Domestic or Sexual Violence), Z:340 (Stident Records)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

23 105 ILCS 5/22-92(b). added by P.A. 102-157 and renumbered by P.A 102 213, Every two years this policy must be

updated and, even if no updates are made, filed with ISBE and the regional superintendent of schools [or Intermediate Service
Center Executive Director, whichever is appropriate]. Id.; 23 Ill.Admin.Code §207.30. The policy must contain all
requirements of 105 ILCS 5/22-92, indicate the date of adoption (by month, day, and year) and any revision dates, and be filed
electronically by September 30 each review year through ISBE’s Web Application Security (IWAS) system. 23
II1. Admin.Code §§207.20(a), 207.30(a). If, after review and re-evaluation of the policy, the district determines that no updates
are necessary, either a copy of board minutes clearly indicating the policy was re-evaluated and no changes were deemed
necessary or a signed statement from the board president indicating the policy was re-evaluated and no changes were deemed
necessary must be submitted to IWAS. 23 Ill. Admin.Code §207.30(a)(3). ISBE has stated that for districts that update the
adoption date listed on a policy whenever the policy is updated, the date of adoption is sufficient to also indicate the revision
date. See ISBE dbsenteeism and Truancy Policy FAQ, at: www.isbe.net/Documents/Absenteeism-Truancy-Policv-FAQ).pdf,
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Oetober2024April 2025 7:180

Students

Prevention of and Response to Bullying, Intimidation, and Harassment 1

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to
educate. Preventing students from engaging in these disruptive behaviors and providing all students
equal access to a safe, non-hostile learning environment are important District goals.

Bullying on the basis of actual or perceived race, color, religion, sex, national origin, ancestry, physical
appearance, socioeconomic status, academic status, pregnancy, parenting status, homelessness, age,
marital status, physical or mental disability, military status, sexual orientation, gender-related identity
or expression, unfavorable discharge from military service, order of protection status, association with

The footnotes are not intended to be part of the adopted pglié¥iithey shouldBeremoved before the policy is adopted.

1 A1l districts must have a policy on bullying, moior it, reviewiand re-évgylﬁate it, and file it with the I1l. State Board of
Education (ISBE) every two years, no later than September 30 0f the review year. 105 ILCS 5/27-23.7, amended by P.A.s-102-
894-and 103-47; 23 Il Admin.Code §1.295. The policy must be based ap TSBE's template for a model bullying prevention
policy (available at WM&@MM-HWMH%-POM\ pdf), contain all requirements of 105 ILCS
5/27-23.7, indicate the date of adoption (byqnbnth, day, and y=ar), afid be filed electronically each review year through ISBE’s
IWAS system. 105 ILCS 5/27-23:7(d), amenged by P.A. 103:47; 23 Il.Admin.Code §1.295(b), (c). ISBE monitors policy
implementation, including Hv prevadjpgitechnicaj assistance upon receipt of an allegation by a parent/guardian that a school
or district has not substafitiaily complied with its bullying policy. 23 Il Admin.Code §1.295(e), (). If a district fails to file its
policy by the deadline ox submits a deficient palicy, ISBE will provide a written request for filing and provide the district with
technical assistance qnd resources to assist it in meeting bullying policy requirements and, as appropriate, notify the district’s
regional office of educationier intermediate service center. 105 ILCS 5/27-23.7(d);-emended by P-A102-894; 23 IIl. Admin.Code
§1.295(g). If the district snLI thils to file its policy within 14 days of receipt of ISBE’s written request, ISBE shall issue a letter of
non-compliance (23 IlLAdmip.Code §1. 295(@7)(3)) and publish notice of non-compliance on its website (105 ILCS 5/27-
23.7(g)3))-

This sample policy’s first pamgragh allows a school board to consider its goals for preventing bullying and remedying
its consequences; it may be amended.

In addition to a bullying prevention policy, all districts must have a policy on student behavior. 105 ILCS 5/10-20.14; 23
Ill. Admin.Code §1.280. Boards must, in consultation with their parent-teacher advisory committees and other community-
based organizations, address aggressive behavior, including bullying, in their student behavior policy. See sample policy
7:190, Student Behavior, and sample exhibit 7:190-E1, Aggressive Behavior Reporting Letter and Form.

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages, hours,
and terms and conditions of employment is subject to collective bargaining upon request by the employee representative, even
if the policy involves an inherent managerial right. See f/n 9, below.

Additionally, 105 ILCS 5/27-23.7(f), added by P.A. 103-47, requires districts to collect non-identifiable data regarding
verified allegations of bullying within the District and submit it in an annual report to ISBE by no later than August 15 of each
year, beginning with the 2024-25 school year through the 2030-31 school year. ISBE rules for data submission require that
data be submitted electronically on a form approved by ISBE and include: (1) a record of each verified allegation of bullying
and action taken; (2) whether the instance of bullying was based on actual or perceived characteristics identified in 105 ILCS
5/27-23.7(a) and, if so, lists the relevant characteristics; and (3) a record demonstrating that the district adhered to its bullying
policy. 23 IlLAdmin.Code §1.295(h). See www.isbe.net/Pases/Bullving-Prevention.aspx for ISBE's Racism-Free Schools
Law and Bullying Prevention Data Collection Guidance (8-7-24) and Bullying Racism Free Schools Data Collection
Template.
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a person or group with one or more of the aforementioned actual or perceived characteristics, or any
other distinguishing characteristic is prohibited in each of the following situations: 2

1. During any school-sponsored education program or activity.

2. While in school, on school property, on school buses or other school vehicles, at designated
school bus stops waiting for the school bus, or at school-sponsored or school-sanctioned events
or activities.

3. Through the transmission of information from a school computer, a school computer network,
or other similar electronic school equipment.

4. Through the transmission of information from a computer that is accessed at a nonschool-
related location, activity, function, or program or from the use of technology or an electronic
device that is not owned, leased, or used by the School District or school if the bullying causes
a substantial disruption to the educational process or orderly operation of a school. This
paragraph (item #4) applies only when a school administrator or teacher receives a report that
bullying through this means has occurred; it does not require staff members to monitor any
nonschool-related activity, function, or program.

Definitions from 105 ILCS 5/27-23.7 3

Bullying includes cyberbullying and means any severe or pervasive physical or verbal act or conduct,
including communications made in writing or electrgnically; directed toward a student or students that
has or can be reasonably predicted to have the effect of one or more of the following:

1. Placing the student or students in reasonable fear oftharm to the student’s or students’ person
or property; :
2. Causing a substantially detrimental &ffect on the student’s or students’ physical or mental
health;
3. Substantially interfering with thié\student’s or students” academic performance; or
4. Substantially interfering with the student’s or students’ ability to participate in or benefit from
the services, activities, or privileges provided by a school.
Bullying may take yarious forims, incliding without limitation one or more of the following:
harassment, threats¢ iptimidation, stalking, ‘physical violence, sexual harassment, sexual violence, theft,
public humiliatign, destruction of property, or retaliation for asserting or alleging an act of bullying.
This list is meant tQ be illustrative and non-exhaustive.

Cyberbullying means buillying through the use of technology or any electronic communication,
including without limitation any ttansfer of signs, signals, writing, images, sounds, data, or intelligence
of any nature transmitted in*whaole or in part by a wire, radio, electromagnetic system, photo-electronic
system, or photo-optical systemn, including without limitation electronic mail, Internet communications,
instant messages, or facsimile communications. Cyberbullying includes the creation of a webpage or
weblog in which the creator assumes the identity of another person or the knowing impersonation of

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

2 This paragraph and its subparts 1-4 are from the bullying prevention statute. 105 ILCS 5/27-23.7(a); see also 775 ILCS
5/1-103 and 23 Ill.Admin.Code §1.240. With the exception of order of protection status, the protected statuses are mandated
by the bullying prevention statute. Order of protection status is not a basis for bullying in 105 ILCS 5/27-23.7, amended by
P.A 5102894 -and 103-47, but it is listed here because the Ill. Human Rights Act (IHRA) prohibits harassment based on order
of protection status. 775 ILCS 5/1-103(K-5), (Q). Including order of protection status in the list of protected statuses aligns
with the protected statuses listed in sample policy 7:20, Harassment of Students Prohibited.

3 All definitions are directly from 105 ILCS 5/27-23.7. See also resources from Cyberbullying Research Center, available
at: www.cyberbullying.org/, and the U.S. School Safety Clearinghouse website at: www.SchoolSafetv.zov, discussed in f/n 1,
para. 3 of sample policy 4:170, Safety.
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another person as the author of posted content or messages if the creation or impersonation creates any
of the effects enumerated in the definition of bullying. Cyberbullying also includes the distribution by
electronic means of a communication to more than one person or the posting of material on an electronic
medium that may be accessed by one or more persons if the distribution or posting creates any of the
effects enumerated in the definition of bullying.

Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such
as suspensions and expulsions, that: (i) are adapted to the particular needs of the school and community,
(ii) contribute to maintaining school safety, (iii) protect the integrity of a positive and productive
learning climate, (iv) teach students the personal and interpersonal skills they will need to be successful
in school and society, (v) serve to build and restore relationships among students, families, schools, and
communities, (vi) reduce the likelihood of future disruption by balancing accountability with an
understanding of students’ behavioral health needs in order to keep students in school, and (vii) increase
student accountability if the incident of bullying is based on religion, race, ethnicity, or any other
category that is identified in the Ill. Human Rights Act. 4

School personnel means persons employed by, on contract with, or who volunteer in a school district,
including without limitation school and school district.administrators, teachers, school social workers,
school counselors, school psychologists, school ndrses, cafeteria workers, custodians, bus drivers,
school resource officers, and security guards. 3

Bullying Prevention and Response Plan

The Superintendent or designee shall develop andymaintain abullying preventlon and response plan
that advances the District’s goal of providing all students w1th a safe learning environment free of
bullying and harassment. This plan must be ©onsistent with. the requirements listed below. 6

1. The District uses the definitionfOf bullying as provided in this policy. 7

2. Bullying is contrary to State law and ihe policy of this District. However, nothing in the
District’s bullying_preventiep and response plan is intended to infringe upon any right to
exercise free expressignior the free exercise of religion or religiously based views protected
under the Fitst Amendment to the U, S‘n Constitution or under Section 3 of Article I of the Illinois
Constitufion.

3. Students ageiencouraged to ’1rn:med1ately report bullying. A report may be made orally or in
writing to the Nondiscrimingtion Coordinator, Title IX Coordinator. Building Principal,
Assistant Building, Principal, Dean of Students, a Complaint Manager, or any staff member

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

4105 ILCS 5/27-23.7(b)remended by P-A102-241.

5 105 ILCS 5/27-23.7(b). emended by P.A_102 197,

6 Each numbered requirement, 1-12, corresponds with the same number in 5/27-23.7(b)(1) - (b)(12), and the requirements
of 105 ILCS 5/27-23.7(b)(13) are included in numbered requirement 4. As a result, there are no reference citations in footnotes.
All non-statutory requirements, plus alternatives and optional provisions, are described in footnotes.

7 105 ILCS 5/27-23.7(b), para. 3(1). See f/n 4, above and ISBE’s School Policies for Bullying Prevention at:
www.isbe.net/Documents/Bullying-Prev-Policy-Req.pdf.

A board may augment the School Code requirement by using this alternative:

Using the definition of bullying as provided in this policy, the Superintendent or designee shall emphasize to the school
community that: (a) the District prohibits bullying; and (b) all students should conduct themselves with a proper regard for
the rights and welfare of other students. This may include a process for commending or acknowledging students for
demonstrating appropriate behavior.
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with whom the student is comfortable speaking.8 Anyone, including staff members and
parents/guardians, who has information about actual or threatened bullying is encouraged to
report it to the District named officials or any staff member. The District named officials and
all staff members are available for help with a bully or to make a report about bullying.?
Anonymous reports are also accepted; however, this shall not be construed to permit formal
disciplinary action solely on the basis of an anonymous report.

Nondiscrimination Coordinator: 10 Title IX Coordinator:
Name Name

Address Address

Email Email

Telephone diel :;‘ﬁ hone
Complaint Managers: { o

Name Name -
Address a Mﬁress

Email ) — . Emall

Telephone - | i“eléphone

4. Consistent! with federal and State laws and rules governing student privacy rights, the
parents/gudrdlans of all students involved in an alleged incident of bullying will be notified of
such, along with threats, suggestions, or instances of self-harm determined to be the result of
bullying, within 24 hours aﬂer the school's administration is made aware of the student's

The footnotes are not intended to be'part of the adopted policy; they should be removed before the policy is adopted.

8 The statute requires that the policy contain the email address and telephone number for the staff person(s) responsible
for receiving bullying reports. Using the district Nondiscrimination Coordinator and Complaint Managers is consistent with
sample policy 2:260, Uniform Grievance Procedure. While the names and contact information are required by law to be listed,
they are not part of the adopted policy and do not require board action. This allows for additions and amendments to the names
and contact information when necessary. It is important for updated names and contact information to be inserted into this
policy and regularly monitored. A telephone number for making anonymous reports may also be added.

9 105 ILCS 5/27-23.7(d), requires that “[s]chool personnel available for help with a bully or to make a report about
bullying” be made known to parents/guardians, students, and school personnel.

10 Sample policy 2:260, Uniform Grievance Procedure, states that a district’s Nondiscrimination Coordinator ofien also
serves as its Title IX Coordinator. Best practice is that throughout the board policy manual. the same individual be named as

Nondiscrimination Coordmator In contrast. Com-:lamt Managers 1dent1t1ed in individual policies may vary del endm upon
local dlstrlct needs " the e . £S5 e Non = =
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involvement in the incident. As appropriate, the school's administration shall also discuss the
availability of social work services, counseling, school psychological services, other
interventions, and restorative measures. The school shall make diligent efforts to notify a parent
or legal guardian, utilizing all contact information the school has available or that can be
reasonably obtained within the 24-hour period. 11

5. The Superintendent or designee shall promptly investigate and address reports of bullying, by,
among other things:

a. Making all reasonable efforts to complete the investigation within 10 school days after
the date the report of a bullying incident was received and taking into consideration
additional relevant information received during the course of the investigation about
the reported bullying incident.

b. Involving appropriate school support personnel and other staff persons with
knowledge, experience, and training on bullying prevention, as deemed appropriate, in
the investigation process.

c. Notifying the Building Principal or school administrator or designee of the reported
incident of bullying as soon as possible after the report is received.

d. Consistent with federal and State laws and mles governing student privacy rights,
providing parents/guardians of the students who are parties to the investigation
information about the 1nvest1gat1(m anddan oppertunity to meet with the Building
Principal or school administrator or his or her designiee to,discuss the investigation, the
findings of the investigation, and the achons taken to address the reported incident of
bullying.

The Superintendent or designee shall investigate whather a reported incident of bullying is
within the permissible scope of the Distriei’s ;w&sdlctlon and shall require that the District
provide the victim with information ngar,dimg serviges that are available within the District and
community, such as counseling, supportservices, and other programs. 12

6. The Superintendent or designee shall use ifitefyentions to address bullying, that may include,
but are not limitéd to, $chool sacial work services, restorative measures, social-emotional skill
building, cotinseling, school psychelogical services, and community-based services. 13

7. A reprisal or retaliation against any person who reports an act of bullying is prohibited. Any
person’s agtiof reprisal or retaliation will be subject to disciplinary action, up to and including
discharge with regard to employees, or suspension and/or expulsion!4 with regard to students.

8. A student will'not,be punished for reporting bullying or supplying information, even if the
District’s investigation ¢oncludes that no bullying occurred. However, a person who is found
to have falsely accused another of bullying, as a means of retaliation, as a means of bullying,

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

11 105 1LCS 5/10-20.14 contains a similar requirement. See sample exhibit 7:190-E1, Aggressive Behavior Reporting
Letter and Form.

12 This sentence contains requirements found in 105 ILCS 5/27-23.7(d)-amended by P A_102.204.

13 o grant may be available from ISBE for the promotion of a safe and healthy learning environment. 105 ILCS 5/2-
3.180 and 3.181,added by PA 101438 and renumbered by PoA_102.558. A list of grant funding opportunities is available
at: www.isbe.net/Pages/Grants.aspx. ISBE is also directed to create the Illinois Bullying and Cyberbullying Prevention Fund,
through which a grant may be available to support anti-bullying programming. 30 ILCS 105/5.997 and 105 ILCS 5/27-23.7(i)-
(j), all added by P.A. 103-47.

14 Consult the board attorney about the potential conflict of 105 ILCS 5/27-23.7(b)(7) (allowance of suspension and/or
expulsion of students for reprisal/retaliation against reports of bullying) with 105 ILCS 5/10-22.6(b-20) (districts must resolve
threats, address disruptions, and minimize the length (and implementation of) suspensions and expulsions to the greatest extent
practicable). See sample policies 7:200, Suspension Procedures, at f/n 8 and 7:210, Expulsion Procedures, at fins 11 and 13.
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10.

11.

12.

or provided false information will be treated as either: (a) bullying, (b) student discipline up to
and including suspension and/or expulsion, and/or (c) both (a) and (b) for purposes of
determining any consequences or other appropriate remedial actions.
The District’s bullying prevention and response plan is based on the engagement of a range of
school stakeholders, including students and parents/guardians.
The Superintendent or designee shall post this policy on the District’s publicly accessible
website, if any, and include it in the student handbook, and, where applicable, post it where
other policies, rules, and standards of conduct are currently posted. The policy must be
distributed annually to parents/guardians, students, and school personnel (including new
employees when hired), and must also be provided periodically throughout the school year to
students and faculty. 15
Pursuant to State law and Board policy 2:240, Board Policy Development, the Board monitors
this policy every two years by conducting a review and re-evaluation of this policy to make
any necessary and appropriate revisions. The Superintendent or designee shall assist the Board
with its re-evaluation and assessment of this policy’s outcomes and effectiveness. Updates to
this policy will reflect any necessary and approprlate revisions. This process shall include,
without limitation; 16
a. The frequency of victimization; ;
b. Student, staff, and family observations,ofisatety at.a school;
c. Identification of areas of a school where bullying @ceurs;
d. The types of bullying utilized; and
e. Bystander intervention or participation.
The evaluation process may use relevant data and information that the District already collects
for other purposes. Acceptable documentation to satlsfy the re-evaluated policy submission
include one of the following:
i. An updated version of the policy with the amendment/modification date
included in'¢the reference. pnmon of the policy;
ii, «Tfno révisionsare. deemed necessary, a copy of bBoard minutes indicating that
< the pohuy was re«-evaluated and no changes were deemed to be necessary; or
#i. A signed statement ffom the Board President indicating that the Board re-
evaluated the policy and no changes to it were necessary.
The Superintendent or designee must post the information developed as a result of the policy
re-evaluation on the District’s website, or if a website is not available, the information must be
provided to schoal admifistrators, Board members, school personnel, parents/guardians, and
students. Reviews and re-evaluations in years they are due must be submitted to ISBE by
September 30.
The Superintendent or designee shall fully implement the Board policies, including without
limitation, the following: 17

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

15 105 ILCS 5/27-23.7(b)(10), amended by P.A. 103-47.
16 105 ILCS 5/27-23.7. See the ISBE guidance document that is cited in f/n 7, above.

17 The statute requires that the bullying policy be consistent with other board policies. The list of policies may be deleted
and the following alternative used: “12. The District’s bullying prevention plan must be consistent with other Board policies.”
If a policy list is included, be sure the referenced policies were adopted locally and amend the list accordingly.

The bullying statute does not identify staff member duties regarding the prevention of or response to student bullying.
The following optional provision addresses staff member responsibilities and may be added as a new paragraph 13:

7:180

13. The Superintendent or designee shall fully inform staff members of the District’s goal to prevent students from
engaging in bullying and the measures being used to accomplish it. This includes each of the following:
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a. 2:260, Uniform Grievance Procedure. A student may use this policy to complain about
bullying.

b. 2:265, Title IX Grievance Procedure. Any person may use this policy to complain
about sexual harassment—diserimination in violation of Title IX of the Education
Amendments of 1972.

c. 2:270, Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited. Any person may use this policy to complain about discrimination
or harassment on the basis of race, color, or national origin in violation of Title VI of
the Civil Rights Act of 1964 and/or the Illinois Human Rights Act.

d. 6:60, Curriculum Content. Bullying prevention and character instruction is provided
in all grades in accordance with State law.

e. 6:65, Student Social and Emotional Development. Student social and emotional
development is incorporated into the District’s educational program as required by
State law.

f.  6:235, Access to Electronic Networks. This policy states that the use of the District’s
electronic networks is limited to: (1) support of education and/or research, or (2) a
legitimate business use.

g. 7:20, Harassment of Students Prehibited, This policy prohibits any person from
harassing, intimidating, or bullying'a student baséd on an identified actual or perceived
characteristic (the list of characteristies il 7:20 15 the, same as the list in this policy).

h. 7:185, Teen Dating Violence Prohibfied: This policy.prohibits teen dating violence on
school property, at school sponsered activities, and in vehicles used for school-
provided transportation.

i.  7:190, Student Behavior. This policy prohibits, and provides consequences for, hazing,
bullying, or other aggresswe behaviors, orjurging other students to engage in such
conduct.

j.  7:310, Restrictions'gn Publications; E{ementary Schools, and 7:315, Restrictions on
Publicatiéns;mHigh "Schools. These policies prohibit students from and provide
consgéguences 1qr(1) acgessing and/or distributing at school any written, printed, or
elégtronic material, fncludingymaterial from the Internet, that will cause substantial
distuption of the proper and orderly operation and discipline of the school or school
activities, and (2) creating and/or distributing written, printed, or electronic material,
including photograplnc material and blogs, that causes substantial disruption to school
operations ox mterferee with the rights of other students or staff members. 18

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

a. Communicating the District’s expectation and State law requirement that teachers and other
certiticated-or-licensed employees maintain discipline.

b. Establishing the expectation that staff members: (1) intervene immediately to stop a bullying incident
that they witness or immediately contact building security and/or law enforcement if the incident
involves a weapon or other illegal activity, (2) report bullying, whether they witness it or not, to an
administrator, and (3) inform the administration of locations on school grounds where additional
supervision or monitoring may be needed to prevent bullying.

¢.  Where appropriate in the staff development program, providing strategies to staff members to
effectively prevent bullying and intervene when it occurs.

d. Establishing a process for staff members to fulfill their obligation to report alleged acts of bullying.

B o clementary districts, delete: and-F:345Restrictions-onPublicationss Hizh-Sehools and delete the Cross Reference
to 7:315, Restrictions on Publications; High Schools. For high schoel districts, delete 7310 RestrictionsonPublications;

Elemeﬂ-taﬁ-Sekeels—aﬂd and delete the Cross Reference to 7:310, Restrictions on Publications; Elementary Schools. In both
cases, revise the beginning of the sentence to read: “Thisese policyies prohibits students from and provides.”
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LEGAL REF.

CROSS REF.:

7:180

105 ILCS 5/10-20.14, 5/10-22.6(b-20), 5/24-24, and 5/27-23.7.
405 TLCS 49/, Children’s Mental Health Act.

775 ILCS 5/1-103, Tll. Human Rights Act.

23 Nl.Admin.Code §§1.240, 1.280, and 1.295.

2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 2:265
(Title IX Grievance Procedure), 2:270 (Discrimination and Harassment on the
Basis of Race, Color, and National Origin Prohibited), 4:170 (Safety), 5:230
(Maintaining Student Discipline), 6:60 (Curriculum Content), 6:65 (Student Social
and Emotional Development), 6:235 (Access to Electronic Networks), 7:20
(Harassment of Students Prohibited), 7:185 (Teen Dating Violence Prohibited),
7:190 (Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by Students
with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:285 (Anaphylaxis Prevention, Response, and Management
Program), 7:310 (Restrictions on Publications; Elementary Schools), 7:315
(Restrictions on Publications; High Schools)
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August 2024 April 2025 7:185

Students

Teen Dating Violence Prohibited 1

Engaging in teen dating violence that takes place at school, on school property, at school-sponsored
activities, or in vehicles used for school-provided transportation is prohibited.2 For purposes of this
policy, the term teen dating violence occurs whenever a student who is 13 to 19 years of age uses or
threatens to use physical, mental, or emotional abuse to control an individual in the dating relationship;
or uses or threatens to use sexual violence in the dating relationship. 3

The Superintendent or designee shall develop and maintain a program to respond to incidents of teen
dating violence that: 4

1. Fully implements and enforces each of the following Board policies: 3

a. 2:260, Uniform Grievance Procedure. This polics, provides a method for any student,
parent/guardian, employee, or community member to file a complaint if he or she believes
that the School Board, its employees, or its agesiis have violated his or her rights under the
State or federal Constitution, State or federal statute, Board pollcy, or various enumerated
bases.

b. 2:265, Title IX Grievance Procedures T’hls pohr;‘,‘y7 prohlblts a District employee, agent, or
student from engaging in sexudl—d:s harassment: in
violation of Title IX of the Edueation Amendments of 1972. Prohibited conduct includes
but is not limited to sexual assault, dating violence, domestic violence, and stalking.

c. 7:20, Harassment of Students Prohibited. This policy prohibits any person, including a
District employee, agént, or student, from harassing intimidating, or bullying a student

The footnotes are not infénded to be partofithe adoptedipolicy; they should be removed before the policy is adopted.

1 A1l school antds must have a policy on teen dating violence. 105 ILCS 110/3.10. This sample policy is designed to
align with a district’s aiready-existing procedures for reporting bullying and school violence. See f/n 7. The curriculym
components for teen datmg wiolence education, which apply to districts with students enrolled in grades 7 through 12, are
listed in 6:60-AP1, Comprehgnsive Health Education Program.

2 105 ILCS 110/3.10(b)(1). Scheol officials must proceed carefully before disciplining a student for out-of-school
conduct. A school’s authority over eff-=campus conduct is much more limited than incidents that occur on school grounds.
However, school officials may generally: (1) remove a student from extracurricular activities when the conduct code for
participation requires students to conduct themselves at all times as good citizens and exemplars of the school (see sample
policy 7:240, Conduct Code for Participants in Extracurricular Activities); and (2) suspend or expel a student from school
attendance when the student’s expression causes substantial disruption to school operations.

3 105 ILCS 11043. 10(a). For districts that wish to broaden the ages (e.g., perhaps include 11-12 year olds in a middle
school setting), delete the followmg phrase from the first sentence: “whe-is13-to-19-years-ofage”. The law deﬁnes dating or
dating relationship as an “ongoing social relationship of a romantic or intimate nature between two persons.” The terms do
not include “a casual relationship or ordinary fraternization between two persons in a business or social context.”

4 Required by 105 ILCS 110/3.10(b)(3).

5 Be sure the referenced board policies, as adopted locally, contain the language paraphrased in this policy. If not, either
substitute similar language from the locally adopted board policies on the same topics, or just insert the titles from relevant
locally adopted policies.

The statutory content requirements for a teen dating policy include “establish[ing] procedures for the manner in which
employees of a school are to respond to incidents of teen dating violence.” This policy fulfills this requirement by incorporating
by reference the following administrative procedure: 7:180-AP1, Prevention, Identification, Investigation, and Response to
Bullying. This means that 7:180-AP1 should be considered to be part of this policy.
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based on the student’s actual or perceived characteristics of sex; sexual orientation; gender
identity; and gender-related identity or expression (this policy includes more protected
statuses).

d. 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. This policy
prohibits students from engaging in bullying, intimidation, and harassment at school,
school-related events and electronically. Prohibited conduct includes threats, stalking,
physical violence, sexual harassment, sexual violence, theft, public humiliation,
destruction of property, or retaliation for asserting or alleging an act of bullying.

2. Encourages anyone with information about incidents of teen dating violence to report them to
any of the following individuals:

a. Any school staff member. School staff shall respond to incidents of teen dating violence
by following the District’s established procedures for the prevention, identification,
investigation, and response to bullying and school violence. 7

b. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principal,
Dean of Students, or a Complaint Manager identified in policy 7:20, Harassment of
Students Prohibited. 8

3. Incorporates age-appropriate instruction in grades, 7¢through 12, in accordance with the
District’s comprehensive health education program in Board policy 6:60, Curriculum Content.
This includes incorporating student sociall andéemotional development into the District’s
educational program as required by State law and in ahgnmem wath Board policy 6:65, Student
Social and Emotional Development.

4. Incorporates education for school staffinas rewmmended by the Nondiscrimination
Coordinator, Building Principal, ASsistant Building’ Principal, Dean of Students, or a
Complaint Manager. 10 -

5. Notifies students and parents/gilardians of this palicy. 11

The footnotes are not intended dadeespart of the@opted policy&ithey should be removed before the policy is adopted.

61051LCS 1 10/3.16{b)), requires the pohicy to.identify by job title which school officials are responsible for receiving
reports related to teen dayng violence.

7 1d. at f/ns 5 and.6. Sexual violence 1s ¢ne listed component of teen dating violence. 105 ILCS 110/3.10(a). Sexual
violence has also been'found by the Ill. Gen. Assembly to be a component of bullying and school violence. 105 ILCS 5/27-
23.7. Thus, identifying any sehool staff member is consistent with 7:180-AP1, Prevention, Identification, Investigation, and
Response to Bullying, which uses the studenr—ﬁ'lendly reporting system outlined in 7:180-AP1, E2, Be a Hero by Reporting
Bullying.

8 1d. Under any reporting system, a report involving bullying and school violence that is based upon a protected status
(often teen dating violence will involve conduct based upon the target’s sex) must be referred to the district’s
Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager
(7:20, Harassment of Students Prohibited). Customize this list to reflect local conditions. These individuals may also take
reports directly from students.

9 Required by 105 ILCS 110/3.10(b)(2). The curriculum-specific components for teen dating violence education are
listed in 6:60-AP1, Comprehensive Health Education Program.

10 1d. For boards that add the optional paragraphs in policy 5:100, Staff Development Program, add the phrase “and
policy 5:100, Staff Development Program.”

1 Required by 105 ILCS 110/3.10(b)(5). Boards must communicate this policy to students and their parents/guardians.
This may be accomplished, in part, by (1) sending 7:185-E, Memo to Parents/Guardians Regarding Teen Dating Violence,
and (2) amending the district’s anti-bullying campaign statement(s), such as the following, in the student handbook and school
website:

Bullying, teen dating violence, intimidation, and harassment are not acceptable in any form and will not be tolerated at
school or any school-related activity. The School District will take disciplinary action against any student who participates in

such conduct or who retaliates against someone for reporting incidents of bullying, teen dating violence, intimidation, or
harassment.
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Incorporated

by Reference:

LEGAL REF.:

CROSS REF.:

7:185

7:180-AP1 (Prevention, Identification, Investigation, and Response to Bullying)

105 ILCS 110/3.10.

2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 2:265
(Title IX Grievance Procedure), 5:100 (Staff Development Program), 5:230
(Maintaining Student Discipline), 6:60 (Curriculum Content), 6:65 (Student Social
and Emotional Development), 7:20 (Harassment of Students Prohibited), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:190
(Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by Students with
Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities)
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Oetober2023April 2025 7:190

Students

Student Behavior 1

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the
safety and dignity of students and staff; (2) maintain a positive, weapons-free, and drug-free learning
environment; (3) keep school property and the property of others secure; (4) address the causes of a
student’s misbehavior and provide opportunities for all individuals involved in an incident to participate
in its resolution; and (5) teach students positive behavioral skills to become independent, self-

disciplined citizens in the school community and society. 2

When and Where Conduct Rules Apply 3

A student is subject to disciplinary action for engaging in. prohibited student conduct, as described in
the section with that name below, whenever the student’s conﬂuct is reasonably related to school or
school activities, including, but not limited to:

The footnotes are not intended to be part of the adopted po'iiéy; fhuy-should b&eoved before the policy is adopted.

1 A1l districts must have a policy on student diseipline mzludmg sehool searches and bullying prevention (105 ILCS
5/10-20.14_ amended by P.A. 103-896); re-engdgement of students retuening from an exclusionary discipline or an alternative

school (105 ILCS 5/10-22.6(b-25), amendgd, hg P.A. 103:3_2()_), and ¢orporal punlshment (105 ILCS 5/24-24) See also 23

classes for a student who tran,ﬁfe'rs ihtolhe dlstrlct Ii Qﬁ’} TLCS 5/10-20.14(a). amended bv P.A. 103_896_ The school board must
require that each schooligform its pupils of the discipline policy’s contents. Id.

School boardsgalong with the parent-tga¢her advisory committee, must annually review their pupil discipline policies,
those policies’ 1mplcmentatxon, and any other factors related to the safety of their schools, students, and staff. Id. For more
information about the parent-teacher advisory committee, see sample policy 2:150, Committees. The parent-teacher advisory
committee, in cooperation syitly local law erforcement agencies, must develop, with the school board, a reciprocal reporting
system. 105 ILCS 5/10-20. 14(13),,@16[1(16_{1 by P.A. 103-896. See sample administrative procedure 7:190-AP3, Guidelines for
Reciprocal Reporting of Criminal CWénws Committed by Students. School districts are encouraged to create memoranda of
understanding that define law enforgement’s role in schools. See sample exhibit 7:190-E3, Memorandum of Understanding.
In consultation with stakeholders. the 111. State Board of Education (ISBE) must draft and publish guidance for development
of reciprocal reporting systems by 7-1-25. Id.

Given the unique concerns facing school officials, school disciplinary codes are not required to be drafted as narrowly or
with the same precision as criminal statutes. Bethel Sch. Dist. v. Fraser, 478 U.S. 675 (1986).

2 The goals and objectives in this policy give the board a focus for monitoring it. This list can be deleted, replaced, or
modified by the board. Data on student discipline is available at: www.isbe.net/Pages/Expulsions-Suspensions-and- Truants-
by-District.aspx.

See f/n 1 in sample policy 4:170, Safety, for information on the U.S. School Safety Clearinghouse website at:
www.schoolsafety.gov.

3 Board policy should provide a jurisdictional statement telling students and staff the circumstances under which the
district will take disciplinary action. Jurisdictional rules in board policy should generally be as broad as possible to give staff
members authority to respond to unforeseen situations. Taking jurisdiction over off-campus misconduct generally survives
the test of reasonableness when the misconduct has a direct nexus to the school. A countervailing interest concerns liability
for off-campus student injuries, i.e., the greater the jurisdiction a district is willing to impose, the greater the scope of liability
it may be assuming. Ultimately, a decision whether to discipline for off-campus misconduct requires a thorough factual inquiry
to determine the degree of nexus and impact on the school. Consult the board attorney in these situations.
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1. On, or within sight of, school grounds before, during, or after school hours or at any time;

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears
a reasonable relationship to school;

3. Traveling to or from school or a school activity, function, or event; or

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment,
school operations, or an educational function, including, but not limited to, conduct that may
reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or
(b) endanger the health or safety of students, staff, or school property. 4

Prohibited Student Conduct 3

The school administration is authorized to discipline students for gross disobedience or misconduct,
including but not limited to:

1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including
without limitation, electronic cigarettes. 6

The footnotes are not intended to be part of the adopted policy; they shiolild bg removed before the policy is adopted.

A U.S. Supreme Court decision and many lower courf decisions address disciplining a student for off-campus
misconduct. See Mahanoy Area Sch. Dist. v. B.L., 594 U.S. 184 +44—§=GF~2938—(2021) discussed in f/n 3 of sample policy
7:240, Conduct Code for Participants in Extracurricular Activisigs; and J.S. v. Blue Mountain Sch. Dist., 650 F.3d 915 (3rd
Cir. 2011), combined with Layshock v. Hermitage Sch. Dist., 630 F.3d 205 (3d €ir./2011), cert. denied 565 U.S. 1156
(2012)(absent evidence that parodles of school personnel caused, or cenlé cause, suhmtdmlal disruption, school districts may
not punish out-of-school expressive conduct, even if it is lewdyindecent, ar offensive speech).

In contrast, the 7th Circuit Court of Appeals upheld a studesit’s exputsiom for an article in an underground newspaper
titled “So You Want to be a Hacker.” The article’s instiietions for haeking intothe school’s computers clearly interfered with
the school’s operations. Boucher v. Sch. Bd. of the Sch. Dist. of Greeniield, 134 F.3d 821 (7th Cir. 1998). See also Wisniewski
v. Bd. of Educ. of the Weedsport Central Sch. Dist:, 494 F.3d 34 (2nd €1 2007), cert. denied 552 U.S. 1296 (2008), (holding
a student’s transmission of an icon of a pistol with blood 'splattering and the words “Kill Mr. VanDer Molen” crossed the
boundary of protected speech and posed a(reasonably foresecablerisk that the icon would come to the attention of school
authorities and materially and subgtantially disrupt the school}. -

Historically, schools havg had maore feeway 1 disciplining participants in athletics and extracurricular activities; however,
the Mahanoy decision rfises unresolved guestions about the degree of leeway now afforded to school officials. See sample
policy 7:240, Conduct Code for Participants in Extracurricular Activities at f/n 3 for further discussion.

A judge may tra(;srex a student to another school for committing stalking or non-consensual sexual contact against another
student, or for aiding and abetting such an' act; the parents/guardians are responsible for transportation and other costs
associated with the transfer. Stalking No Contact Order Act and the Civil No Contact Order Act, 740 ILCS 21/80 and 22/213.
A school district is seldom notified whenia transfer order is requested. When notified, school officials should immediately
seek the board attorney’s advice goncerfiing available options.

4 The factual context will deiermine the appropriateness of taking jurisdiction. Contact the board attorney before
disciplining a student for off-campus conduct. See, ¢.g., Doe v. Superintendent of Schs. of Stoughton, 767 N.E.2d 1054 (Mass.
2002)(suspension for off-campus commission of a felony was upheld). See f/n 3. above.

S Consult the board attorney for advice on deleting or modifying any of the items in this section on prohibited student
conduct.

6 105 ILCS 5/10-20.5b prohibits use of tobacco on school property. Federal law prohibits smoking within schools by
anyone. Pro-Children Act of 2004, 20 U.S.C. §7971 et seq. Districts that fail to comply risk a civil penalty of up to $1,000 per
violation per day. 20 U.S.C. §7973(e)(1). See 8:30, Visitors to and Conduct on School Property, for more
information.

The U.S. Food and Drug Administration now regulates electronic cigarettes. 21 C.F.R. Parts 1100, 1140, and 1143. An
electronic or e-cigarette resembles a regular cigarette and contains a battery-operated heating element that turns a liquid into
a mist for inhaling. The liquid may contain nicotine. E-cigarettes are sometimes referred to as e-cigs, vapes, e-hookahs, vape
pens, and electronic nicotine delivery systems (ENDS), and they are generally involved in vaping. Vaping is the act of inhaling
and exhaling the aerosol, often referred to as vapor that is produced by an e-cigarette or similar device. An e-cigarette
tesembles a cigarette and contains a battery-operated heating element that turns a liquid into a mist for inhaling. Some e-
cigarettes do not look like tobacco products and are shaped like other objects, such as USB flash drives, and are more easily
concealed.
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2. Using, possessing, distributing, purchasing, or selling alcoholic beverages.” Students who are
under the influence of an alcoholic beverage are not permitted to attend school or school
functions and are treated as though they had alcohol in their possession.

3. Using, possessing, distributing, purchasing, selling, or offering for sale:

a. Any illegal drug or controlled substance, or cannabis (including marijuana, hashish, and
medical cannabis unless the student is authorized to be administered a medical cannabis
infused product under Ashley’s Law). 8

b. Any anabolic steroid unless it is being administered in accordance with a physician’s or
licensed practitioner’s prescription. ?

c. Any performance-enhancing substance on the Illinois High School Association’s most
current banned substance list unless administered in accordance with a physician’s or
licensed practitioner’s prescription. 10

d. Any prescription drug when not prescribed for the student by a physician or licensed
practitioner, or when used in a manner inconsistent with the prescription or prescribing
physician’s or licensed practitioner’s instructions. The use or possession of medical
cannabis, even by a student for whom medical cannabis has been prescribed, is prohibited

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.
Information and resources are available at:

www.isbe.net/Pages/School-Health-Issues.aspx

www.fda.gov/tobacco-products

www.cde. gov/tobacco/e c1;zalette</1ndex html T

v s B ne-vapinghttps: //nlda nih. gov/lesearch toplcs/tobaccomcotme -vaping
7 Alcoholic beverages are defined in 235 ILCS 5/1-3.01 to 3.05.
8 Controlled substance is defined in 720 ILCS 570/ 102(f); cannabis is defined in 720 ILCS 550/3(a) and in 410 ILCS

705/1-10. Either spelling, marihuana or marijuana, is correct; however, marijuana is more common. See f/n 11 for a
discussion of medical cannabis and Ashley’s Law.

9 Anabolic steroid is defined in 720 ILCS 570/102(c-1).

10 gee sample policies 7:240, Conduct Code for Participants in Extracurricular Activities, and 7:300, Extracurvicular
Athletics.
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unless the student is authorized to be administered a medical cannabis infused product
under Ashley’s Law. 11

€. Any inhalant, regardless of whether it contains an illegal drug or controlled substance:
(a) that a student believes is, or represents to be capable of, causing intoxication,
hallucination, excitement, or dulling of the brain or nervous system; or (b) about which
the student engaged in behavior that would lead a reasonable person to believe that the
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling
of the brain or nervous system. The prohibition in this section does not apply to a
student’s use of asthma or other legally prescribed inhalant medications.

f. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed
with the intention of causing a physiological or psychological change in the body,
including without limitation, pure caffeine in tablet or powdered form. 12

g. Look-alike or counterfeit drugs, including a substance that is not prohibited by this
policy, but one: (a) that a student believes to be, or represents to be, an illegal drug,
controlled substance, or other substance that is prohibited by this policy; or (b) about
which a student engaged in behavior that would lead a reasonable person to believe that
the student expressly or impliedly representedito Be an illegal drug, controlled substance,
or other substance that is prohibited by this policy. 13

The footnotes are not intended to be part of the adopted poliggathey shotliliae removed before the policy is adopted.

111, legally use medical cannabis, an individual must first bécome a regi&%ered qualifying patient. The use of cannabis
by a registered qualifying patient is permitted only in accordancé wath the Compassionate Use of Medical Cannabis Program.
410 ILCS 130/. There are many situations in which no one, evén a registered qualifying patient, may possess or use cannabis.
This includes in a school bus or on the grounds/@f any preschool, or primary or secondary school unless the student meets the
requirements of 105 ILCS 5/22-33, a/k/a Ashiey’s Law. 410 {LCS 130/30(a)(2) and (3). Ashley’s Law provides that school
districts “shall authorize a parent or guardian o any other individual registered with the Department of Public Health as a
designated caregiver of a student whonis a registered qualifying patient to administer a medical cannabis infused product to
the student on the premisés of the child’sischool gt an the child’s school bus if both the student (as a registered qualifying
patient) and the parent or guardian or other individual (as a registered designated caregiver) have been issued registry
identification cards gnder the Compassionate Use of Medical Cannabis Program Act.” 105 ILCS 5/22-33(b). Once the product
is administered, the de¢signated caregiver mugt remove the product from the school premises/bus. Id. 105 ILCS 5/22-33(b-5)
allows a properly trained|school nurse or administrator to administer medical cannabis infused products to a student while at
school, a school-sponsored atiivity, or before/after normal school activities, including while the student is in before-school or
after-school care on school-opsrated properry or while being transported on a school bus. The product may not be administered
in a manner that would (in the sehooldr district’s opinion) create a disruption or expose other students to the product, and
schools are not required to authorizg yse of the product if the school or district would lose federal funding as a result. 105
ILCS 5/22-33(c). For more information, see f/ns 221-321 in sample policy 7:270, Administering Medicines to Students.
Contact the board attorney for advice concerning medical cannabis, including whether a federal or State law requires the
district to accommodate a student who is a registered qualifying patient. See Americans with Disabilities Act of 1990, 42
U.S.C. §12101 et seq.; Individuals with Disabilities Education Improvement Act of 2004, 20 U.S.C. §1400 et seq.;
Rehabilitation Act of 1973, Section 504, 29 U.S.C. §794; 105 ILCS 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02b; and 23
I11. Admin.Code Part 226.

12 The Powdered Caffeine Control and Education Act states: “No person may sell, offer for sale, give away, or provide
free samples of powdered pure caffeine to any person under age 18 located within the State or to any person under age 18
making the purchase from within the State.” A limited exception to this prohibition exists for “the sale of any powdered pure
caffeine product that receives explicit approval as safe and effective for its intended use under the federal Food, Drug, and
Cosmetic Act or is lawfully marketed under an over-the-counter monograph issued by the United States Food and Drug
Administration.” 410 ILCS 647/20.

13 Counterfeit and look-alike substances are defined in 720 ILCS 570/102(g) and (y). This provision is broader because
it would apply, for example, if a student represents a powdered vitamin to be pure caffeine — pure caffeine is prohibited on
campus even though it is a legal substance. Look-alike drugs should be defined; an unpublished Il1. appellate decision in 2000
found a policy prohibiting possession of look-alikes had vagueness problems.
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h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or
inject cannabis or controlled substances into the body; and (b) grow, process, store, or
conceal cannabis or controlled substances. 14
Students who are under the influence of any prohibited substance are not permitted to attend
school or school functions and are treated as though they had the prohibited substance, as
applicable, in their possession.
4. Using, possessing, controlling, or transferring a weapon as that term is defined in the Weapons
section of this policy, or violating the Weapons section of this policy. 15
5. Using or possessing an electronic paging device. 15
6. Using a cellular telephone, video recording device, personal digital assistant (PDA), or other
electronic device in any manner that disrupts the educational environment or violates the rights
of others, including using the device to take photographs in locker rooms or bathrooms, cheat,

or otherwrse v1olate student conduct rules Prehrbrted—eenéuet—speea—ﬁeal—l—yhme—ludes—w%ﬂ&eut

de¥*ee—er—eellul-ar—pl&ene—Unless 0therw1se banned under th1s pohcy or by the Bu1ld1ng
Principal, all electronic devices must be kept péwered.off or silenced and out-of-sight17 during
the regular school day unless: (a) the supervising tgacher grants permission; (b) use of the
device is provided in a student’s individualized, eﬂ?ﬂcatron program (IEP) or Section 504 plan;
(c) it is used during the student’s lunch perlod, or(d) it is needed inan emergency that threatens
the safety of students, staff, or other individuals. 18

4-7. Sexting, which, for purposes of this peli€ysis the 4ct of creating, sending, sharing, viewing,
receiving, or possessing sexually explieft nu.ugggex ima@es. or videos electronically. regardless
of whether they are authentic or coniputer-géneratéd, through the use of a computer, electronic
communication device, or celifilar Phon€”Sextig¥aiso includes creating, sending, sharing,

The footnotes are not intendedaiib@ipart of the-sdbpted policy; ey should be removed before the policy is adopted.

14 Drug paraphernalia is defined i in 720 ILCS 600/2(d). Contact the board attorney for advice concerning a student who
is a registered qualifiing patient, as explarue(l in f/n 11,

15 This language is. broader than the Weapons section of this policy. The Weapons section contains the statutorily
required punishment for “a'student who is determined to have brought™ a weapon to school along with the statutory definition
of weapon. 105 ILCS 5/ 1&22 6(d). The language in item #4 is broader because it prohibits “using, possessing, controlling, or
transferring” a weapon in addtmun to v1olatmg the Weapons section. See the footnotes in the Weapons section for a discussion
of the Firearm Concealed Carry Aet’s mwrsrons

16 195 1L.CS 5/10-21.10.

17 Delete “and out-of-sight” if the district wants to provide greater flexibility. A board should. in consultation with the
superintendent and board attorney. carefully review its policy on the use of electronic devices to ensure it aligns with building-
level practices and any student handbook provisions addressing student use of personal mobile devices, including. but not
limited to. cell phones. smartwatches, and smart glasses.

18 1051 h rade e e gele ut-State law leaves to local boards the
discretion whether to prohrblt student possession of cellular phones 105 ECS 5/10 20.28. The misuse of camera phones can
seriously invade a student’s privacy. A board wanting a sweeping prohibition may use the following alternative for item #65:

Using or possessing a cellular telephone, electronic signaling devicetwo-way radio, video recording device,
and/or other telecommunication device, unless authorized and approved by the Building Principal.

Operating transmitters designed to jam or block wireless communications violates the federal Communications Act of
1934. 47 U.S.C. §§301, 302a, and 333. Fines are as high as $10,000 for each violation and/or imprisonment, and the device
may also be seized. 47 U.S.C. §§501-510.

Making a video recording or live video transmission of another person without their consent in a restroom, locker room,
or changing room is a Class 4 felony. 720 ILCS 5/26-4. A minor who distributes or disseminates an indecent visual depiction
of another minor through the use of a computer or electronic communication device may be subject to adjudication as a minor
in need of supervision. 705 ILCS 405/3-40.
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viewing. receiving. or possessing indecent visual depictions. non-consensual dissemination of
private sexual images. and non-consensual dissemination of sexually explicit digitized
depictions. as defined in State law. 12

5-8. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the
context of instruction.

6.9.Disobeying rules of student conduct or directives from staff members or school officials.
Examples of disobeying staff directives include refusing a District staff member’s request to
stop, present school identification, or submit to a search.

#10. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, using
a writing service and/or generative artificial intelligence technology in place of original work
unless specifically authorized by staff,20 wrongfully giving or receiving help during an
academic examination, altering report cards, and wrongfully obtaining test copies or scores.

&1l Engaging in hazing or any kind of bullying or aggressive behavior that does physical
or psychological harm to a staff person or another student, or urging other students to engage
in such conduct. Prohibited conduct speciﬁcally includes, without limitation, any use of
violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual harassment,
public humiliation, theft or destruction of pro‘pert)@qlgatron hazing, bullying, bullying using
a school computer or a school computer neﬁ#ﬁrk Q égr comparable conduct. 21

The footnotes are not intended to be part of the adopted pohcy;i,hey shou]‘ﬂT he remove.'d before the pohcy is adopted.
19 This definition of sexting _is adamﬁ'J from

at  www.merriam-

webster.com/dictionary/sexting, and it incorporates of} enses undé ‘\ _law that address the dissemination of explicit images.
A district mav wish to use another definition or createits g1 ard attorney. See sample administrative procedure

7:190-AP6. Guidelines for Investigating Sextz*%ﬂeﬁﬁ‘;ionl ! ] jitions of the italicized terms in this parasraph and their
accompanying citations. See also sample adgglg trative prcedure 74

20 Optional. Generative arty" icial mtel??gé‘m*e @Aﬁméﬁﬁed in State law as "an automated computing system that,
when prompted with human pislides g1 ueries, can produce outputs that simulate human produced content
including. but not hmltn_;@the following:
or answers; (2) imagafeufputs, such as
outputs. such as au@ ¢ uosrﬁons som.s or short- form or lonﬂ-form audio or vrdeo and (4) other
content that would bem\n ise produced by b
broad-labelwsed-to-descrBiunyAd-system tht-gene " vels-of autor en ap
ign not used foxqﬁademxc dlshonesty purposes, geﬂef&t-we—Gen AI tools may present innovative
leamrng opportunltres for studcg and te @hmg opportumtles for educators. For further mformatron see the—hafeemauenal

s

eéueatroﬁsample |~011cv 6 235, Accemfo lectromc Networks and 1ts f/n 17. and sample admmlstratwe procedure 6 235-AP3
Development of an Artificial Intellivence (A1) Plan and Al Responsible Use Guidelines.

21 Aj) districts must have a policy on bullying. 105 ILCS 5/27-23.7(d), amended by P.A. 103-47. Sample policy 7:180,
Prevention of and Response to Bullying, Intimidation, and Harassment, contains the statutory definition of bullying. Districts
must also have an age-appropriate policy on sexual harassment. 105 ILCS 5/10-20.69. See sample policy 7:20, Harassment
of Students Prohibited, and its f/n 97 for further detail.

105 ILCS 5/10-20.14(d). amended by P.A. 103-896, requires boards, in consultation with their parent-teacher advisory
committees and other community-based organizations, to include provisions in their student discipline policy to address
aggressive behavior, including bullying. These provisions must include procedures for notifying a student’s parents/guardians
about his/her aggressive behavior and early intervention procedures based upon available community-based and district
resources. See sample exhibit 7:190-E1, Aggressive Behavior Reporting Letter and Form. In consultation with stakeholders.
ISBE must draft and publish guidance for evidence-based intervention procedures. including examples, by 7-1-25. Id.
Evidence-based intervention means an intervention that has demonstrated a statisticallv significant effect on improving student
outcomes. documented in a peer-reviewed scholarly journal. Id.

Suspending students for hazing was upheld in Gendelman v. Glenbrook North High Sch. and Northficld Twp. Sch. Dist.
225,2003 WL 21209880 (N.D.IIl. 2003). This decision may have been legislatively overturned by amending 105 ILCS 5/10-
20.14.
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9:12. Engaging in any sexual activity, including without limitation, offensive touching,
sexual harassment, indecent exposure (including mooning), and sexual assault. This does not
include the non-disruptive: (a) expression of gender or sexual orientation or preference, or (b)
display of affection during non-instructional time.

16:13. Teen dating violence, as described in Board policy 7:185, Teen Dating Violence
Prohibited. 22

+H-14. Causing or attempting to cause damage to, or stealing or attempting to steal, school
property or another person’s personal property. 23

1215, Entering school property or a school facility without proper authorization.

13-16. In the absence of a reasonable belief that an emergency exists, calling emergency

responders (such as calling 911); signaling or setting off alarms or signals indicating the
presence of an emergency; or indicating the presence of a bomb or explosive device on school
grounds, school bus, or at any school activity.

H-17. Being absent without a recognized excuse; State law and School Board policy
regarding truancy control will be used with chronic and habitual truants. 24
15-18. Being involved with any public school fraternity, sorority, or secret society, by: (a)

being a member; (b) promising to join; (c) pledging--‘to,ﬁecome a member; or (d) soliciting any
other person to join, promise to join, or be pledged o become a member. 25

1+6:19.  Being involved in gangs or gang—relatﬁdaétwmes, including displaying gang symbols
or paraphernalia. 26

3720. Violating any criminal law, including but not hmlted 10, assault, battery, arson, theft,
gambling, eavesdropping, vandalism, and hdzing.

The footnotes are not intended to be part of thegifloptedpoliéyr they shotsld be removed before the policy is adopted.

The failure of a school official (including any administrator, teacl;ler, counselor, support staff, or coach) to report hazing
is a Class B misdemeanor. 720 ILCS 5/12C-50.1,

A person commits a felgiiy hate erime when)iby reason of the actual or perceived race, color, creed, religion, ancestry,
gender, sexual orientatiofl, physical or mental disabjlity, or national origin of another individual or group of individuals,
regardless of the existéhtce of any other mntwatmg fagtor or factors, he or she commits assault, battery, aggravated assault,
intimidation, stalkmg, @yberstalklng, misdemeanor theft, criminal trespass to residence, misdemeanor criminal damage to
property, criminal tregpas.s to vehicle, crimma} trespass to real property, mob action, disorderly conduct, transmission of
obscene message, harassment by telephone, of harassment through electronic communications as these crimes are defined in
the Criminal Code. 720 ILGS§ §#12-7.1. The{ ‘pmalty is heightened when the offense is committed in a school or administrative
facility.

720 ILCS 5/26-1(a)(3.5) and {bjniake transmxttlng a threat of violence, death, or bodlly harm directed against persons at
a school, school function, or schoolgyent, whether or not school is in session, or causing such a threat to be transmitted, a
Class 4 felony.

22 A1l school boards must have a policy on prohibited teen dating violence. 105 ILCS 110/3.10. Verify that the board
adopted the policy listed and amend its title in this policy, if necessary.

23 720 ILCS 5/26-1(a)(3.5) and (b) make threatening to destroy a school building or school property, whether or not
school is in session, or causing such a threat to be transmitted, a Class 4 felony.

24 105 [LCS 5/26-2a, amended by PA s 102 266102 321 and 102-981; 5/26-9; and 5/26-12. See sample policies 6:110,
Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program, and
7:70, Attendance and Truancy.

25 State law requires schools to suspend or expel any student who engages in this activity. 105 ILCS 5/31-3.
26 gee Kelly v. Bd. of Educ. of McHenry Cmty. High Sch. Dist. 156, 2007 WL 114300 (N.D.IIL 2007) (upheld student’s
expulsion for drawing gang symbols while at school; testimony that the danger posed by gang signs and the presence of gangs

at school supported the board’s insistence on strict enforcement of board policy prohibiting gang related behavior and made
expulsion a proper remedy).

740 ILCS 147/15 et seq. allows a school district to bring a civil suit against a gang, gang officers, or gang members for
losses it suffers due to their criminal activity.
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1821 Making an explicit threat on an Internet website against a school employee, a student,
or any school-related personnel if the Internet website through which the threat was made is a
site that was accessible within the school at the time the threat was made or was available to
third parties who worked or studied within the school grounds at the time the threat was made,
and the threat could be reasonably interpreted as threatening to the safety and security of the
threatened individual because of his or her duties or employment status or status as a student
inside the school. 27

19:22. Operating an unmanned aircraft system (UAS) or drone for any purpose on school
grounds or at any school event unless granted permission by the Superintendent or designee.
28

20:23. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely

affects the school environment, school operations, or an educational function, including but not
limited to, conduct that may reasonably be considered to: (a) be a threat or an attempted
intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school
property. 29
For purposes of this policy, the term possession includes having control, custody, or care, currently or
in the past, of an object or substance, including situations ina¥hich the item is: (a) on the student’s
person; (b) contained in another item belonging to,/or under the control of, the student, such as in the
student’s clothing, backpack, or automobile; (c) ini@isetipol’sistudent locker, desk, or other school
property; or (d) at any location on school property or at @ school-spoisored event. 30

Efforts, including the use of positive interventions,and supporis, shall be made to deter students, while
at school or a school-related event, from engaging m. aggressrvt behavior that may reasonably produce
physical or psychological harm to someone €lse. The S‘upermteneient or designee shall ensure that the
parent/guardian of a student who engages in) aggtessive behavior is notified of the incident.3! The
failure to provide such notification doés not limit the Board’s authority to impose discipline, including
suspension or expulsion, for such belf_amor.

No disciplinary actionshall'be taken agaimist any student that is based totally or in part on the refusal of
the student’s parent/guardlan to. administer, or consent to the administration of psychotropic or
psychostimulangimedication to the student. 3

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

27 This statement of misconduct restates 105 ILCS 5/10-22.6(d-5). The following alternative provides a shorter statement
but will require the administrator to check the statute before imposing discipline based on it:
Making an explicit threat on an Internet website against a school, employee, or any school-related personnel
under circumstances described in 105 ILCS 5/10-22.6(d-5).

28 For more information regarding unmanned aircraft systems, see www.faa.gov/uas.

29 A catchall provision, e.g., this one, gives staff members authority to respond to unforeseen situations.

If the board adopts a mandatory uniform policy (see sample policy 7:165, School Uniforms), add the following item to
the list as number 22: “Failing to comply with the mandatory uniform policy, but only after repeated attempts to secure
compliance, such as conferences with parents/guardians, have been unsuccessful.”

30 possession should be defined to avoid vagueness problems.

31 see fn 2019,

32 Mandated by 105 ILCS 5/10-20.36.
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Disciplinary Measures 33

School officials shall limit the number and duration of expulsions and out-of-school suspensions to the
greatest extent practicable, and, where practicable and reasonable, shall consider forms of non-
exclusionary discipline before using out-of-school suspensions or expulsions.34 School personnel shall
not advise or encourage students to drop out voluntarily due to behavioral or academic difficulties.35
Potential disciplinary measures include, without limitation, any of the following: 36

Notifying parent(s)/guardian(s).

Disciplinary conference.

Withholding of privileges.

Temporary removal from the classroom.

Return of property or restitution for lost, stolen, or damaged property. 37

In-school suspension. The Building Principal or designee shall ensure that the student is
properly supervised. 38

AN i

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

33 IMPORTANT: The practice of suspending or expelling@a studcnf Kaged on the number of accumulated disciplinary
infractions is illegal under 105 ILCS 5/10-22.6. This includesia system _ eismgnmg points to specific infractions and then
tallying the points a student receives over a period of time to degerminga dlsmpimary exclusion from school.

Before amendments to 105 ILCS 5/10-22.6, courts used the following factors té:determine if a board abused its discretion
when it expelled a student: (1) the egregiousness of the student’s c;miuc’t., (2) the recotd 'df‘}the student’s past conduct; (3) the
likelihood that such conduct will affect the delivery of educatlonal qervwes to otier students; (4) the severity of the
punishment; and (5) the intent of the child. Robinson v. ?«l ark, 213 IH.A@;: 3d 77 (lst Dlst 1991); Wilson ex rel Geiger
v. Hinsdale Elementary Dist., 349 1. App.3d 243 (2nd Bist. 200 )_
be-determined--The amendments to 105 ILCS 5/ 10-22 6 called into qmestlon the validity of relying on past misconduct in
suspension or expulsion decisions. At least one Il =l irt hasheldhihat the Robinson factors no longer apply because
the legislature incorporated specific criteria fogeXpulsion digetly intgll03 ILCS 5/10-22.6 when it amended the statute. A.A.
v. Summit Sch. Dist. No. 104, 2024 IT Appd Isﬂ 232451, Consult the'board attorney for guidance.

Aside from procedural due process pmgecwon, studenis have a constltunonal substantive due process right. This right
protects them from an abuseof OV erminent powet which “shocks the conscience.” While the scope of substantive due process
is very limited, it is available to studentSiwho believe they were subject to arbitrary and excessive discipline. Generally,
however, school officidls need not fear being: found guidty of a substantive due process violation. Federal courts are loath to
second-guess schoa] officials. See Tun v. Whitticker, 398 F.3d 899 (7th Cir. 2005) (expulsion did not amount to a substantive
due process violation gecause it fell short of the required shocks the conscience standard).

34105 1LCS 5/10- -29.6(b-5). In addition, subsection c-5 states, “[s]chool districts must make reasonable efforts to provide
ongoing professional development to all schival personnelteachers;administraters, school board members, and school resource
officers.-and staft on_the regulggm@ s af [105 ILCS 5/10-20.14], the adverse consequences of school exclusion and justice-
system involvement, effective classroom management strategies, culturally responsive discipline, trauma-responsive learning
environments. as defined in [105 I'€S 5/3-11(b)]. the appropriate and available supportive services for the promotion of
student attendance and engagement, and developmentally appropriate disciplinary methods that promote positive and healthy
school climates.” 105 ILCS 5/10-22.6(c-5). amended by P.A. 103-896.

35 105 ILCS 5/10-22.6(h).

36 Most school attorneys advise against using a grade reduction as a disciplinary measure. A decision upholding such a
policy is Knight v. Bd. of Educ., 38 I1l. App.3d 603 (4th Dist. 1976). A decision striking one is Smith v. Sch. City of Hobart,
811 F.Supp. 391 (N.D.Ind. 1993) (grade reduction policy requiring 9-week grades to be reduced 4% for each day of a
suspension was found unconstitutional).

37 While restitution is permitted, issuing a fine or fee as a disciplinary consequence is not permitted. 105 ILCS 5/10-
22.6(i). Possible parental liability for damages under the Parental Responsibility Law (740 ILCS 115/5) is discussed in f/n 2
in sample policy 7:170, Vandalism.

38 An in-school suspension program may focus on promoting non-violent conflict resolution and positive interaction
with other students and school personnel, and districts may employ a school social worker or a licensed mental health
professional to oversee in-school suspension programs. 105 ILCS 5/10-22.6(1). Providing programming during in-school
suspensions is not required, however providing such programming will help distinguish them from exclusionary suspensions.
See f/n 4 in sample policy 5:230, Maintaining Student Discipline, for further discussion of in-school suspension programs.
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7. After-school study or Saturday study3® provided the student’s parent/guardian has been
notified. If transportation arrangements cannot be agreed upon, an alternative disciplinary
measure must be used. The student must be supervised by the detaining teacher or the Building
Principal or designee.

8. Community service with local public and nonprofit agencies that enhances community efforts
to meet human, educational, environmental, or public safety needs.4? The District will not
provide transportation. School administration shall use this option only as an alternative to
another disciplinary measure, giving the student and/or parent/guardian the choice.

9. Seizure of contraband; confiscation and temporary retention of personal property that was used
to violate this policy or school disciplinary rules. 41

10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct. 42

11. Out-of-school suspension from school and all school activities in accordance with Board policy
7:200, Suspension Procedures43 A student who has been suspended may also be restricted
from being on school grounds and at school activities. 44

12. Expulsion from school and all school activities for a definite time period not to exceed two
calendar years in accordance with Board policy 7:210, Expulsion Procedures. 3 A student who
has been expelled may also be restrictedsfiom :bemQ on school grounds and at school
activities.46 o

13. Transfer to an alternative program if the smdem is exﬁelled or otherwise qualifies for the
transfer under State law. The transfer shall befin the manner: pmmded in Article 13A or 13B of
the School Code. 47 '

The footnotes are not intendeddniieipart of th!: mjapted policysthey should be removed before the policy is adopted.

39 Teachers may nothg required to, téach on Safrdays. 105 ILCS 5/24-2,

40 See Herndond v, "Chapel Hill- Can‘tfoto City Bd »89 F.3d 174 (4th Cir. 1996) (upheld policy requiring students to
complete community service in order to graduiate). 7

41 Consult the boarg attorney for advice concerning confiscated devices. There is no binding I11. court decision regarding
school personnel seizing and retaining a student’s property. The Supreme Court of Arkansas held that a teacher and principal
did not violate a student’s statg ot federal: nghts when they confiscated and retained a student’s cell phone for two weeks for
violating school rules on cell phapes l;.:omv Adams, 361 S.W.3d 817 (Ark. 2010).

42 105 ILCS 5/10-22.6(b) and' -30).

43 A suspension may be imposed in only limited situations that vary according to the suspension’s length. 105 ILCS
5/10-22.6(b-15) . This is explained in sample board policy 7:200, Suspension Procedures, and its footnotes.

44 This sentence is optional. A board may make this mandatory by replacing “may also be” with “shall also be.”

45 An expulsion may be imposed in only limited situations. 105 ILCS 5/10-22.6(b-20). This is explained in sample policy
7:210, Expulsion Procedures, and its footnotes.

105 ILCS 5/10-22.6(d) permits expulsion for a definite period of time not to exceed two calendar years. School officials

must document whether other interventions were attempted or whether it was determined that there were no other appropriate
and available interventions.

46 This sentence is optional. A board may make this mandatory by replacing “may also be” with “shall also be.”

47 105 ILCS 5/ 10-22 6(a) and (b) amended b P.A. 103-896. Subseeﬂeﬂ%@—%ééb}—uses—th&ph;as%s—suspeade&m
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14. Notifying juvenile authorities or other law enforcement whenever the conduct involves
criminal activity, including but not limited to, illegal drugs (controlled substances), look-alikes,
alcohol, or weapons or in other circumstances as authorized by the reciprocal reporting
agreement between the District and local law enforcement agencies. 48

The above list of disciplinary measures is a range of options that will not always be applicable in every
case. In some circumstances, it may not be possible to avoid suspending or expelling a student because
behavioral interventions, other than a suspension and expulsion, will not be appropriate and available,
and the only reasonable and practical way to resolve the threat and/or address the disruption is a

suspension or expulsion. 42
Corporal punishment is prohibited in all circumstances. Corporal punishment is defined as a discipline

method in which a person deliberately inflicts pain upon a student in response to the student's
unacceptable behavior or inappropriate language, with an aim to halt an offense. prevent its recurrence.

The footnotes are not intended to be part of the adopted policy; they shiguld be removed before the policy is adopted.

105 ILCS 5/13A, amended by P.A. 103-473, a/k/a Safe Schodls, Law, go¥$rns the transfer of disruptive students, defined
to include suspension- or expulsion-eligible students in grades 6-12, Wyan alternative school program. See sample
administrative procedure 7:190-AP9, Administrative Transfer 4@ Rpg;@mﬂ “School Program, and the H—State Board-of
Edueation(ISBE) regional safe schools program webpage at: WWW : - 1onal Safe-Schools-Program.aspx. 105
ILCS 5/13B governs the transfer of students to an alternative le prograin. See ISBE's alternative learning
opportunities  program  webpage at:  www.isbe. net/PaLes_ggggﬁ_J-Educatlmr-Altematlve—Learan -Opportunities-
Programs.aspx.

Contact the board attorney regarding the necessary due proces% procedurcs before imposing a disciplinary transfer to an
alternative school. The court in Leak v. Rich T n Sch. : (397 1. Dec. 90 (1st Dist. 2015)), held that placement
in an alternative school is tantamount to an expulsion. 'I'hrus a(:cgrdm to dicta in this decision, districts must follow expulsion
procedures before a student is transferred to an/iternative séhool. Schaols may still reach agreements with parents/guardians
to transfer students to such schools without completing the expulsion procedures.

The alternative program may not deny%\h(f transfer on mc‘bas;s of the suspension or expulsion, except in cases in which
the transfer is deemed to causga Lh,a eat to the saieiy of students or staff in the alternative program.

48 105 ILCS 5/22- R8¢ 489% 0nd-102-558, See sample policy 7:150, Agency and Police Interviews.

49 Note: Distriets that receive early ehﬂ:lhood bi@c}t grant funding (authorized by 105 ILCS 5/1C-2._amended by P.A.
103-594, of the Sch@o Code) are prohibited from expelling children from their early childhood programs. 105 ILCS 5/2-
3.71(a)(7). a@n@g PiA. 103-594 (makingiit inoperative on 7-1-26), and 105 ILCS 5/10-22.6(k). On and after 7-1-26. the
Dept. of Early Childhood Weth325 ILCS 3/15280(a)(7) will prohibit expulsion of children enrolled in early childhood programs
funded under 325 ILCS 3/1-10}24 districtzfiay, however, transition a child to a new program if: (1) it has documented evidence
that all available interventions aud supperts recommended by a qualified professional have been exhausted; (2) the program
determines that transitioning a chitd 1s ngcessary for the well-being of the child or his or her peers and staff; and (3) the current
and pending programs create a tramsition plan for the child with parent or legal guardian permission. 105 ILCS 5/2-
3.71(a)(7)(C) tinoperative on 7-1-26): 325 ILCS 3/15-30(a)(7)(C) on and after 7-1-26. A district may temporarily remove a
child from attendance in the group setting in the case of a serious safety threat to a child or others, or in the case of possession
of a weapon as described in 105 ILCS 5/10-22.6(d), but it must then begin the process of documenting interventions and
suppotts as outlined in the law. 105 ILCS 5/2-3.71(a)(7)(E) (inoperative on 7-1-26): 325 IL.CS 3/15-30(a)(7) on and after 7-
1-26. ISBE rules implementing these-new requirements are at 23 Il Admin.Code §§ 235.300-235.340. For guidance on
behavior support and transition plans, including links to ISBE Form 37-50A, Early Childhood Block Grant (ECBG) Program
Transition Plan, and ISBE Form 37-50B, Early Childhood Block Grant (ECBG) Behavior Support Plan, see ISBE's
Frequently Asked Questions: Behavior Support and Program Transition (March 2021) at: www.isbe.net/Documents/EC-
FAQ-Behavior-Transition-Plan.pdf. Consult the board attorney for advice to ensure compliance with ISBE rules.
Compliance with this law does not relieve a district of its obligations to also comply with the Individuals with Disabilities
Education Improvement Act of 2004 when disciplining students with disabilities. For further information, see sample policy
7:230, Misconduct by Students with Disabilities. For districts that receive early childhood block grant funding, add the
following:

Students enrolled in the District’s State-funded preschool program(s) may be temporarily removed or transitioned to a
new program in accordance with federal and State law. State law prohibits the expulsion of students from the program(s).

If this language is inserted, add 105 ILCS 5/2-3.71(a)(7) to the Legal References for this policy.
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or set an example for others.5Y It includes slapping, paddling, or prolonged maintenance of students in
physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not

include reasonable force as perrnltted by 105 ILCS 5/10-20. 33f}eeded—te—mamt~a+n—a&fet-}hfer—smdems—

Isolated Time Out, Time Out, and Physical Restraint 52

Neither isolated time out, time out, nor physical restraint shall be used to discipline or punish a student.
These methods are only authorized for use as permitted in 105 ILCS 5/10-20.33, 11i. State Board of
Education (ISBI) rules (23 Ill.Admin.Code §§ 1.280, 1.285), and the District’s procedure(s).

Weapons 53

A student who is determined to have brought one of the following objects to school, any school-
sponsored activity or event, or any activity or event that bears a reasonable relationship to school shall
be expelled for a period of at least one calendar year but not more than two calendar years:

A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18
of the United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm

The footnotes are not intended to be part of the adopted policy; theyskould be rféived before the policy is adopted.

50 105 1LCS 5/22-100, added by P.A. 103-806.
51 Theis last two sentences of this paragraph paraphrases 185 ILCS §{24~24, amended by P.A. 103-806.

52 physical restraint or restraint does not includgimomeniaf¥iberiods ofplivsical restriction by direct person to person

contact. without the aid of materjal or mechanical deyiges. thagiifc ageemplished with limited force and that are desizned to
prevent a student from completing an act that wowl_g  gosential _p}mg igical harm to himself, herself. or another or damage
to property. 105 ILCS 5/10-22.33(b). Isolated gime out, time out, or physical restraint may be used by staff members only if
their use is authorized by policy and administrative procedure. 105/ILCS 5/2-3.130 and 5/10-20.33both-ame

102-339; 105 ILCS 5/24-24; 23 1l Admin.Cede §§1.280(c) and 1283 See sample administrative procedure 7:190-AP4, Use
of Isolated Time Out, Time.Out,_gnd Physical Rgstraint. The sample policy allows the use of isolated time out, time out,
and physical restraint piirsuant only'tp the conditions allowed in the School Code and ISBE rules. State statute and ISBE
rules contain complex restrictions on the wse of 1sola§ed time out, time out, and physical restraint. 105 ILCS 5/2-3.130 and
5/10-20.33 beth-amended by P-A—102-339; 105 ILCS5/24-24; 23 1. Admin.Code §§1.280(c) and 1.285. Accordmg to the
ISBE rule, isolated time out, time out, and physical restraints are allowed only if a board authorizes their use in a policy
containing the numerous ¢omponents identified in the rule. To comply with ISBE’s rule, a board must also incorporate by
reference the district’s procedurs, i.c., 7:190-AP4, Use of Isolated Time Out, Time Out, and Physical Restraint. By doing this,
the policy includes the district's precedute. For a board that wants to prohibit the use of isolated time out, time out, and
physical restraint (1) replace the gontents of this subhead with “The district prohibits the use of isolated time out, time out,
and physical restraint, as defined in 43 ILCS 5/10-20.33.”; (2) amend the Legal References as follows “23 Ill. Admin.Code
§4-1.2801-285.” and (3) delete “Incorporated by Reference: 7:190-AP4 (Use of Isolated Time Out, Time Out, and Physical
Restraint).”

53 This section paraphrases 105 ILCS 5/10-22.6(d)-and contains the statutorily required punishment for bringing a
weapon to school along with the statutory definition of weapon. When preparing for a due process hearing, a principal needs
to use the applicable State and federal law definitions of firearm — not just the School Code.

While subsection 105 ILCS 5/10-22.6(b-10) explicitly forbids zero tolerance policies, it provides an exception for those
zero tolerance policies established by State or federal law, which includes weapons in school. Section 10-22.6(d) provides that
a student who brings a weapon to school, as defined in the section, “shall be expelled for a period not less than one year,”
unless modified by the superintendent or board. The federal Gun-Free Schools Act (20 U.S.C. §7961 et seq.) provides for at
least a one--year expulsion for students who bring firearms to school. As directed by 20 U.S.C. §7961(b)(1), 105 ILCS 5/10-
22.6(d), the superintendent and the board may modify that consequence; however, the superintendent/board may decline to
exercise that discretion and instead impose the maximum penalty authorized by law. Analyzing the student’s circumstances
on a case-by-case basis may avoid a judicial finding that an expulsion is too severe. See Washington v. Smith, 248 Tll. App.3d
534 (1st Dist. 1993).

Item #4 in the Prohibited Student Conduct section is broader because it prohibits “using, possessing, controlling, or
transferring” a weapon in addition to violating the Weapons section.
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Owners Identification Card Act (430 ILCS 65/), or fircarm as defined in Section 24-1 of the
Criminal Code of 2012 (720 ILCS 5/24-1).

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or
any other object if used or attempted to be used to cause bodily harm, including look-alikes of
any firearm as defined above.

The expulsion requirement under either paragraph one or two above may be modified by the
Superintendent, and the Superintendent’s determination may be modified by the Board on a case-by-
case basis. The Superintendent or designee may grant an exception to this policy, upon the prior request
of an adult supervisor, for students in theatre, cooking, ROTC, martial arts, and similar programs,
whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily harm.54

This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to
carry a concealed firearm, or (2) the Board permits visitors, who are licensed to carry a concealed
firearm, to store a firearm in a locked vehicle in a school parking area. 55

Re-Engagement of Returning Students 56

The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who
are returning from an out-of-school suspension, expulston, or an alternative school setting. The goal of
re-engagement shall be to support the student’s ability;to be'sugcessful in school following a period of
exclusionary discipline and shall include the opportunity for students who have been suspended to
complete or make up work for equivalent academic credit, 87

Regquired Notices

A school staff member shall 1mmed1ately notrfy the office.of the Building Principal in the event that he
or she: (1) observes any person in possession of a firearm onpr around school grounds; however, such
action may be delayed if immediate nofice would end.mger students under his or her supervision, (2)
observes or has reason to suspect th'fat any persongnischool grounds is or was involved in a drug-related
incident, or (3) observes'd battery committed against any staff member or is subject to a battery.58
School grounds inclides modes ofitransportation to school activities and any public way within 1000
feet of the schoolyg@s well as school property:itself.

The footnotes are not intended t@ibe part gfthe adopted policy; they should be removed before the policy is adopted.
54 Optional.

55 The Firearm Concealed Carry Act permits a properly licensed individual to carry a concealed firearm within a vehicle
into a school parking area and store it in a locked vehicle out of plain view. 430 ILCS 66/65(b). The federal Gun-Free Schools
Act has a similar provision. 20 U.S.C. §7961(g). The School Code, however, contains no similar exception to the ban on
firearms at schools. Contact the board attorney before permitting students to store their firearms in their vehicle’s trunk while
parked at school.

56 Required by 105 ILCS 5/10-22.6(b-25). amended by P.A. 103-896. See sample administrative procedure 7:190-AP8,
Student Re-Engagement Guidelines. In consultation with stakeholders. ISBE must draft and publish guidance for the re-

engagement of students who are suspended out-of-school, expelled, or returning from an alternative school setting by 7-1-25.
Id.

57 A goal for re-engagement is optional. Schools must permit students who were suspended. including students
suspended from the school bus who do not have alternate transportation to school. to make-upmakeup work for equivalent
academic credit. 105 ILCS 5/10-22.6(b-30).

58 105 ILCS 5/10-27. 1A(a), 5/10-27.1B, amended by P.A.s 103-609 (first to pass both houses) and 103-780 (second to
pass both houses and controlling), and 5/10-21.7emended-byPA_102-894. School grounds includes the real property
comprising any school, any conveyance used to transport students to school or a school-related activity, and any public way
within 1,000 feet of any school ground.
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Upon receiving a report of (1), above, the Building Principal or designee shall immediately notify local
law enforcement. In addition, upon receiving a report on any of the above (1)-(3), the Building Principal
or designee shall notify the Superintendent or designee and any involved student’s parent/guardian. 59

Upon receiving a report on any of the above (1)-(3), the Superintendent or designee shall immediately
notify local law enforcement. The Superintendent or designee shall also report these incidents invelving
battery-against-staff members-to the Jll-State Board-of EducationISBE through its web-based School
Incident Reporting System as they occur during the year and no later than Awugust1July 31 for the

preceding school year. 60

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is authorized
to impose any disciplinary measure, other than suspension, expulsion, corporal punishment, or in-
school suspension, that is appropriate and in accordance with the policies and rules on student
discipline. Teachers, other eertificated—flicensed} educational employees, and any other persons
(whether or not a licensed emplovee) providing a related service for or with respect to a student, may

ly use reasonable force as nerm1tted bv 105 ILCS 5/18-20 33&eeded—te—m&rnta+n—sa£et~y—fer—et—her

Teachers may temporarrly remove students from a classrooqr . dlsruptlve behav1or 61

The Superintendent, Building Principal, Assistant Buﬂdmg Prmcrpa],, or Dean of Students is authorized
to impose the same disciplinary measures as teachers“qmi may sugpe’nd students guilty of gross
disobedience or misconduct from school (1nc1ud_mg,.q_ll schaob, f_unctlons) and from riding the school

The footnotes are not intended to be part of the adoptqri pohcy!: they ?ho‘nld be removed before the policy is adopted.

59 Id. State law imposes the duty to report f}ﬁearm possesslon onlx on school officials; this duty may be also imposed on
volunteers and community members. Only/staif members.‘\'howcv . are vulnerable to comrmttrng a petty offense for their
failure to report, and only staff members are *grorected from LrﬂLor”crlrnmal liability that might arise as a result of making a
report (although the 11ab111ty pgtcn.ugl for.anyone making a report is remote).

The building principal must notify (e student’s parent/guardian only when the alleged offense is firearm possession. 105
ILCS 5/10-27.1A(b). Fhe policy expands this ggotlﬁcatwniduty to include drug-related incidents and battery of a staff member;
a board disinclined4p this should amend the second sentence as follows:

In addm'itt)na upon receiving a rgport on any of the above (1)-(3), the Building Principal or
designee shaunotlfy the Superintendent or designee and, if a student is reportedly in possession
of a firearm, also any mvolved'student s parent/guardian.

60 105 ILCS 5/10-27. IA(e),‘g,mendEd by P.A.s 103-34, 103-609 (first to pass both houses) and 103-780 (second to pass
both houses and controlling); 105 5/4§27.1B¢b), amended by P.A.s 103-609 {ﬁrst to pass both houses; and 103 780 |seeond
to pass both houses and controlhn J:and 105 ILCS 5/ 10-21 e ;

eleetremeal-ly See f/n 6 and subhead J Requlred Notlces of sample admm1strat1ve procedure 4:170-AP1, Compl ehenszve

Safety and Security Plan. Reporting on SIRS does not satisfy the requirement to report incidents to local law enforcement
authorities.

61 105 ILCS 5/24-24,_amended by P.A. 103-806. and—23 1L Admin.Code—$1-280-requires: (1) teachers, and-other
certificated-{licensed] educatronal employees. and any other person (whether or not a licensed employee) providing a related
service for or with respect to a student (except for individuals employed as paraprofessionals) to maintain discipline, and (2)
the district to have a policy on discipline that provides that:

[A] teacher, other certificatedlicensed employee, and any other person, whether or not a cestificatedlicensed employee,
providing a related service for or with respect toa student may o __I\Luse reasonable force as permltted under 105 ILCS 5/10-

20.33 Jneeded-to-maintain-safetyfo 2 3 SESATHS hesusseres plonos gt
defense-of propesty, shall provide that a teacher may remove a student from the classroom for drsruptrve behavror and shall
include provisions which provide due process to students The pohcy shall prohrbr the use ot cor;\oral unis hment as detrned
in [105 TLCS 5/22-100]. in all circumstances 3 : : = g

pam#u%pesﬁmmwkshakmelud%themtepmeﬂa%mﬂietm&eﬁbedﬂﬂmﬂn 105 ILCS 5/24-24 amcndedb P.A. 103-806.
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bus, up to 10 consecutive school days, provided the appropriate procedures are followed.62 The Board
may suspend a student from riding the bus in excess of 10 school days for safety reasons. 63

Student Handbook 64

The Superintendent, with input from the parent-teacher advisory committee,%5 shall prepare
disciplinary rules implementing the District’s disciplinary policies. These disciplinary rules shall be
presented annually to the Board for its review and approval.

A student handbook, including the District disciplinary policies and rules, shall be distributed to the
students’ parents/guardians within 15 days of the beginning of the school year or a student’s enrollment.

Incorporated

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

62 Required by 105 ILCS 5/10-22.6(b).
6314,

64 105 ILCS 5/10-20. 14(a) requires schools to provide a copy of the student discipline policy to parents/guardians within
15 days after the beginning of the school year, or within 15 days after a transfer student starts classes, but it does not specify
how to provide copies. For ease of administration, this policy specifies that copies will be provided via student handbooks.

65 The board must establish and maintain a parent-teacher advisory committee to develop guidelines on student
discipline. See 2:150, Committees. This policy’s dissemination requirements are from 105 ILCS 5/10-20.14.

A comprehensive student handbook can provide notice of the school’s conduct rules, extracurricular and athletic
participation requirements, and other important information. The handbook can be developed by the building principal, but
should be reviewed and approved by the superintendent and board. The Illinois Principals Association maintains a handbook
service that coordinates with PRESS material, Online Model Student Handbook (MSH), at: www.ilprincipals.org msh/.
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by Reference:

LEGAL REF.:

CROSS REF.:

7:190

7:190-AP4 (Use of Isolated Time Out, Time Out, and Physical Restraint)

20U.S.C. §7971 , Pro-Children Act of 2004.

20 U.S.C. §7961 et seq., Gun Free Schools Act.

105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10,
5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/22-33, 5/22-100. 5/24-24, 5/26-12, 5/27-
23.7, and 5/31-3.

105 ILCS 110/3.10, Critical Health Problems and Comprehensive Health Education
Act.

410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program.

410 ILCS 647/, Powdered Caffeine Control and Education Act.

430 ILCS 66/, Firearm Concealed Carry Act.

23 Ill.Admin.Code §§ 1.280, 1.285.

2:150 (Committees), 2:240 (Board Policy Development), 5:230 (Maintaining
Student Discipline), 6:110 (Programs, for Students At Risk of Academic Failure
and/or Dropping Out of Schog} andsGgaduation Incentives Program), 7:70
(Attendance and Truancy), 7:130 (Student Rights and Responsibilities), 7:140
(Search and Seizure), 7:150 (Agency and Police Interviews), 7:160 (Student
Appearance), 7:170 (Vandalism)¢7; 180 (Preventionaf and Response to Bullying,
Intimidation, and Harassment), 7:185 (Feen Dating Violence Prohibited), 7:200
(Suspension Procedures), 72 10,(Expuision Procedures), 7:220 (Bus Conduct),
7:230 (Misconduct by Students with Disabilities), 7:240 (Conduct Code for
Participants in Extracurricular’ Ac@ivities), 7:270 (Administering Medicines to
Students), 7:310 «Restrictions on Publications; Elementary Schools), 7:315
(Restrictions on, Publications; High' Schools), 8:30 (Visitors to and Conduct on
School Property)
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Oetober2024April 2025 7:200

Students

Suspension Procedures 1

In-School Suspension 2

The Superintendent or designee is authorized to maintain an in-school suspension program. The
program shall include, at a minimum, each of the following:

1. Before assigning a student to in-school suspension, the charges will be explained and the
student will be given an opportunity to respond to the charges.

2. Students are supervised by licensed school personnel.

3. Students are given the opportunity to complete classroom work during the in-school suspension
for equivalent academic credit.

QOut-of-School Suspension

The Superintendent or designee shall implement suspenw;m procedures that provide, at a minimum, for
each of the following: 3
1. A conference during which the chargesiWill be expldmed and the student will be given an
opportunity to respond to the charges‘before ;he ior she may be suspended.
2. A pre-suspension conference is not re_qumed, dn_d the student can be immediately suspended
when the student’s presence posgs a continuing danger to persons or property or an ongoing

threat of disruption to the gdueational process In such cases, the notice and conference shall
follow as soon as practicable:.

3. An attempted phone call to;the student’s parent(s)/guardian(s).

The footnotes are not imeﬁded to be part of thigiddopted policy; they should be removed before the policy is adopted.

1 State law requires disiriets to have a policy on student discipline. 105 ILCS 5/10-20.14, amended by P.A. 103-896; 23
Il Admin.Code §1.280. Stategr federal léw eontrols this policy’s content,

Boards may authorize by podicyithe superintendent, building principal, assistant building principal, or dean of students to
suspend students guilty of gross disobedience or misconduct from school, including all school functions. 105 ILCS 5/10-
22.6(b), amended by P.A. 103-896. See sample policy 7:190, Student Behavior, for such an authorization.

2 An in-school suspension program may focus on promoting non-violent conflict resolution and positive interaction with
other students and school personnel, and districts may employ a school social worker or a licensed mental health professional
to oversee in-school suspension programs. 105 ILCS 5/10-22.6(1), amended by P.A. 103-896. Providing programming during
in-school suspensions is not required; however, providing educational programs during in-school suspensions will help
distinguish them from exclusionary suspensions. See f/n 4 in sample policy 5:230, Maintaining Student Discipline, for further
discussion of in-school suspension programs. Contact the board attorney for advice concerning amending this section.

20 ILCS 1705/76 requires the I1l. Dept. of Public Health to create and maintain an online database and resource page on
its website that contains mental health resources specifically geared toward school social workers, school counselors, parents,
teachers, and school support personnel. See the database at: www.dhs.state.il.us.

3 Suspension procedures are required by State law. 105 ILCS 5/10-22.6, amended by P.A. 103-896. The right to attend
school is a property right protected by the due process clause of the U.S. Constitution. Goss v. Lopez, 419 U.S. 565 (1975).
Imposing a short deprivation of this property right by suspending a student for 10 or fewer days requires only minimal due
process. The student must be generally informed of the reasons for the possible suspension and be permitted to tell his/her
version of the story. Making a decision to suspend before the hearing violates the basic due process requirement that the
hearing be meaningful. Sieck v. Oak Park-River Forest High Sch., 807 F.Supp. 73 (N.D. IlL. 1992).
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4. A written notice of the suspension to the parent(s)/guardian(s) and the student, which shall: 4

a. Provide notice to the parent(s)/guardian(s) of their child’s right to a review of the
suspension;

b. Include information about an opportunity to make up work missed during the suspension
for equivalent academic credit; 5

c. Detail the specific act of gross disobedience or misconduct resulting in the decision to
suspend;

d. Provide rationale or an explanation of how the chosen number of suspension days will
address the threat or disruption posed by the student or his or her act of gross disobedience
or misconduct; and

e. Depending upon the length of the out-of-school suspension, include the following
applicable information:

i. For a suspension of 3 school days or less, an explanation that the student’s continuing
presence in school would either pose: ¢
a) A threat to school safety, or
b) A disruption to other students’ learninig opportunities.
ii. For a suspension of 4 or more schooli@ays, anfexplanation: 7
a) That other appropriate and avalla,hle bc,havmz al and disciplinary interventions have
been exhausted,
b) As to whether school officials attémpted other intesyéntions or determined that no
other interventions were available for tbe student,%and
c¢) That the student’s continuifig'presence ins¢hool would either:
i) Pose a threat to the/Safety of other students, staff, or members of the school
community, or
ii) Substantially diseupt, impede, orinterfere with the operation of the school.

The footnotes are not intendeidito'be past of thc@dépted policy; they should be removed before the policy is adopted.

4105 ILCS 5/10-2246, amended by PA. 103-896;

Consult the boargd attorney (1) about the specifi¢ dpcumentation required in this portion of the notice, and (2) to ensure
that 7:200-E1, Showt Term Out-of-School Syspension (1-3 Days) Reporting Form and 7:200-E2, Long Term Out-of-School
Suspension (4-10 Days) Reporting Form reflect the exact practices that the district will use to implement this requirement.

5 Required by 105 ILES5/10-22.6(b-30)-

6 1051LCS 5/ 10-22.6(b-15) gxplaing-?hm “threat to school safety or a disruption to other students’ learning opportunities”
shall be determined by the schoa] beatd or its designee on a case-by-case basis. Consult the board attorney for specific
advice regarding the application of these statutory terms in this context (see f/n 8, below).

7 105 ILCS 5/ 10-22.6(b-20). School officials are granted the sole authority to determine on a case-by-case basis: (1)
whether “appropriate and available behavioral and disciplinary interventions have been exhausted;” and (2) whether “the
student’s continuing presence in school would either (i) pose a threat to the safety of other students, staff, or members of the
school community, or (ii) substantially disrupt, impede, or interfere with the operation of the school.” Consult the board
attorney to request specific training for school officials to apply these statutory terms in this context.

8 While school officials have discretion to determine the length of suspensions, they must resolve threats, address
disruptions, and minimize the length of student exclusions to the greatest extent practicable. 105 ILCS 5/10-22.6(b-20).
Consult the board attorney about the practical implementation of documenting other appropriate and available
interventions for the student.

Last, the law also requires school districts to make reasonable efforts to provide ongoing professional development to all
school personnel, school board members, and school resource officers on the requirements of 105 ILCS 5/10-22.6 and 105
ILCS 5/10-20.14, adverse consequences of school exclusion and justice-system involvement, effective classroom management
strategies, culturally responsive discipline, trauma-responsive learning environments as defined in 105 ILCS 5/3-11(b),
appropriate and available supportive services for the promotion of student attendance and engagement, and developmentally
appropriate disciplinary methods that promote positive and healthy school climates. 105 ILCS 5/10-22.6(c-5), amended by
P.A. 103-896.
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detefmmg—what 1f any, approprlate an avallable support services W111 be
provided to the student during the length of his or her suspension. as determined
by the Superintendent or designee. 9

5. A summary of the notice, including the reason for the suspension and the suspension length,
must be given to the Board by the Superintendent or designee.

6. Upon request of the parent(s)/guardian(s), a review of the suspension shall be conducted by the
Board or a hearing officer appointed by the Board.10

a. At the review, the student’s and his or her parent(s)/guardian(s) may appear with a
representative of their choice and at their expense. be accompanied by a support person of
their choice and at their expense. disclose any factor to be considered in mitigation
(including the student's status as a parent, expectant parent, or victim of domestic or sexual
violence as defined in 105 ILCS 5/26A), and discuss the suspension with the Board or its
hearing ofﬁcer—aﬂd—maybe—fepresemed—byeeimse} Any representative and support person

e Pobibited from further participation if they
violate the rules or engage in behavmx_- & )eacy, that harasses. abuses. or intimidates
either party, a witness, or anyone else i e_' efihncc@lithe hearing. 1!

to consuj@émmﬁﬁ “E@qrd 3' N

d.  After @;;ésentatlon o}qtﬁﬁ@wden@agpr receipt of the hearlng officer’s report, the Board shall
take#&qgh action as it fi mﬁg appropriate. If the suspension is upheld, the Board’s written
suspens{@,demswn shalﬂi@emﬁcally detail items (a) and (e) in number 4, above. 14

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

9 105 ILCS 5/10-22.6(b-25), amended by P.A. 103-896. In consultation with stakeholders, the Ill. State Board of
Education (ISBE) must draft and publish guidance for the re-engagement of students who are suspended out-of-school,
expelled, or returning from an alternative school setting by 7-1-25. Id.

10 A board may hear student disciplinary cases in a meeting closed to the public. 5 ILCS 120/2(c)(9).

11 j95 11.C8 5/10-22.6(b-35). added by P.A. 102-466. a/k/a Ensuring Success in School (ESS) Law, eff. 7-1-25. A
representative chosen by the parent/suardian (or by the student, if emancipated) must be permitted to represent the student
"throughout the proceedings and to address the school board or its appointed hearing officer.” A support person chosen by the
parent/guardian (or bv the student. if emancipated) must also be permitted to accompany the student to anv expulsion hearing
or proceeding. Id. For the definition of sujport person. see sample administrative procedure 7:255-AP1, Supporting Students

Who are Parents. Expectant Parents, or Victims of Domestic or Sexual Violence.
12 195 11.CS 5/10-22.6(b-40). added bv P.A. 102-466. a/k/a ESS Law. eff. 7-1-25.
13 105 1LCS 5/10-22.6(c). amended by P A_102 530,
14 105 ILCS 5/10-22.6(b) cmended by-PA_ 103296,
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LEGAL REF.: Goss v. Lopez, 419 U.S. 565 (1975).
105 ILCS 5/10-20.14, 5/10-22.6.
23 Il Admin.Code §1.280.

CROSS REF.: 5:100 (Staff Development Program), 7:130 (Student Rights and Responsibilities),
7:190 (Student Behavior), 7:220 (Bus Conduct)
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November2023April 2025 7:210

Students

Expulsion Procedures 1

The Superintendent or designee shall implement expulsion procedures that provide, at a minimum, for
the following: 2

1. Before a student may be expelled, the student and his or her parent(s)/guardian(s) shall be
provided a written request to appear at a hearing to determine whether the student should be
expelled. The request shall be sent by registered or certified mail, return receipt requested. 3
The request shall: 4
a. Include the time, date, and place for the hearing.

b. Briefly describe what will happen during the hearing.

c. Detail the specific act of gross dlsobedlence: or misconduct resulting in the decision to
recommend expulsion. '

d. Inform the student and D&I’CH‘[[S)/}.U&I'L@]{&) Lhat- a representative of their choice and at
their expense is permitted to representt the, student, ﬂlrou,ahout the proceedings and to
address the Board or its hearing officer. {95 3

e-¢. Inform the student and parent(s)/ Luardian{ s) thib.a summrt’ _person of their choice and at
their expense is permitted to acconifianyithe studeil___h throughout the proceedings.

d-f. List the student’s prior suspensign{s). . &

e-g. State that the School Code allows the S€hool Board to expel a student for a definite period
of time not to exceed 2twgalendar years, as determined on a case-by-case basis.

£h. Ask that the student o ;.parent(s)/gnardlmi{s) er——attemey—mform the Superintendent or
Board Attorney.if the student will berepge y-an-attorneyappear with a representative
and/or suppOFtPeEon, and, if'so, provide the—attemey—s name(_) and contact information
for the renresentative andfor stm_person

The footnotes are not intendggite be part ofj ihe adopted policy; they should be removed before the policy is adopted.

1 State or federal law requizesidisrcts to have a policy on student discipline. 105 ILCS 5/10-20.14, amended by P.A.
103-896; 23 11l Admin.Code §1.2 $tate or federal law controls this policy’s content. The discipline of special education
students must comply with the Individuals With Disabilities Education Improvement Act of 2004 and the Illinois State Board
of Education’s Special Education rules. See sample policy 7:230, Misconduct by Students with Disabilities.

2 Expulsion procedures are required by State law. 105 ILCS 5/10-22.6(a), amended bv P.A. 103-896. The right to attend
school is a property right protected by the due process clause of the U.S. Constitution. Goss v. Lopez, 419 U.S. 565 (1975).
Thus, an expulsion of more than 10 days requires due process including, but not limited to, notice of the charges, an opportunity
to hear the evidence in support of the charges, an opportunity to refute them, and a decision by an impartial decision maker
based on the evidence presented. The adequacy of an expulsion hearing is frequently challenged; the board attorney should be
consulted as every due process analysis will be highly faci--specific. See /ns 9 and 12, infia.

3 1051LCS 5/ 10-22.6(a). amended by P.A. 103-896. Whenever the term “registered mail” is used in the School Code, it
shall be deemed to authorize the use of either registered mail or certified mail, return receipt requested. 105 ILCS 5/1-3.5.

4 Id. Ttems a and b address due process, which includes the right to receive a notice with enough detail and with enough
time to prepare a defense Item c details the requirements pertaining to expulsions throughout 105 ILCS 5/10-22.6. Items d

1-25. See f/n 7. below Items €f through th are optional best practice 1nclus1ons. Consult the board attorney about the
specific documentation required in this portion of the notice to ensure the district’s practice matches the policy
language.
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2. Unless the student and parent(s)/guardian(s) indicate that they do not want a hearing or fail to
appear at the designated time and place, the hearing will proceed. It shall be conducted by the
Board or a hearing officer appointed by it.-S If a hearing officer is appointed, he or she shall
report to the Board the evidence presented at the hearing and the Board shall take such final
action as it finds appropriate.

2.3. Whenever there is evidence that mental illness may be the cause for the recommended
expulsion, the Superintendent or designee shall invite a representative from a local mental
health agency to consult with the Board. ¢

4. During the expulsion hearing, the Board or hearing officer shall hear evidence concerning
whether the student is guilty of the gross disobedience or misconduct as charged.

a. School officials must provide: (1) testimony of any other interventions attempted and
exhausted or of their determination that no other appropriate and available interventions
were available for the student, and (2) evidence of the threat or disruption posed by the
student.

b. The student and his or her parent(s)/guardian(s) may berepresented-by-eennselappear with
a representative, be accompanied by a support.person, disclose any factor to be considered
in mitigation (including his or her status as@ paréatgexpectant parent. or victim of domestic
or sexual violence as defined in 105 ILG85/ 26A), offer evidence, present witnesses, cross-
examine witnesses who testified, and othqrww&presgnt reasons why the student should not
be expelled. Any representative and suppémperson mg_;_ comply with hearing rules and
may be prohibited from further participation ¥ithey violatethe rules or ensage in behavior
or advocacy that harasses. abuses, oF _ﬁt_;mdateq e}L T party. a witness. or anyone else in
attendance at the hearing. 7

c. If the expulsion hearing mvolvwllegatmns 6f sexual violence by the student. neither the
student nor the student's rugrescgtatly_éhall @ireetly question nor have direct contact with
the alleged victim. The studeént or the: 5tudeﬂt"s representative may, at the discretion of the
Board or its hearing ofﬁ Gor, sugszu;t ques §tons to be posed by the Board or its hearing
officer to i€ allegthyictimy8

3.5. After presesitation of the evidence or receipt of the hearing officer’s report, the Board shall
decide the issue of guilt and take such ction as it finds appropriate.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

5 A board may hear student disciplinary cases in a meeting closed to the public. 5 ILCS 120/2(c)(9).

6 105 ILCS 5/10-22.6(c);-amended by PA-162-539,
7 105 1LCS 5/10-22.6(b-35). added by P.A. 102-466. a/k/a ESS Law. eff. 7-1-25. For the definition of support person.

see sample administrative procedure 7:255-AP1, Supporting Students who are Parents, Expectant Parents. or Victims of
Domestic or Sexual Violence.

A student’s opportunity to offer evidence, present witnesses, cross-examine witnesses, and otherwise present reasons
why the student should not be expelled generally outweighs a district’s interest in not providing the student these opportunities.
See, Camlin v. Beecher Comm. Sch. Dist., 339 Ill.App.3d 1013 (3rd Dist. 2003) and Colquitt v. Rich Tsp H. S. Dist., 298
[.App.3d 856 (1st Dist. 1998). Determining whether denying these opportunities would violate a student’s right to due
process requires a careful analysis of the facts and federal case law. See Brown v. Plainfield Dist., 500 F. Supp.2d 996 (N.D.
I1. 2007) and Coronado v. Valleyview Sch. Dist., 537 F.3d 791 (7th Cir. 2008).

8 1051LCS 5/10-22.6(b-40), added by P.A. 102-466. a/k/a ESS Law, eff. 7-1-25.
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4.6.1f the Board acts to expel the student, its written expulsion decision shall:

a. Detail the specific reason why removing the student from his or her learning environment
is in the best interest of the school. 10

b. Provide a rationale for the specific duration of the recommended expulsion. 11

c. Document how school officials determined that all behavioral and disciplinary
interventions have been exhausted by specifying which interventions were attempted or
whether school officials determined that no other appropriate and available interventions
existed for the student. 12

d. Document how the student’s continuing presence in school would (1) pose a threat to the
safety of other students, staff, or members of the school community, or (2) substantially
disrupt, impede, or interfere with the operation of the school. 13

e. Upon expulsion, the District may refer the student to appropriate and available support
services. 14

LEGAL REF.: Goss v. Lopez, 419 U.S. 565 (1975).
105 ILCS 5/10-20.14, 5/10-22.6.

CROSS REF.: 5:100 (Staff Development Progmm), 7130 (Student Rights and Responsibilities),
7:190 (Student Behavior), 7:200 (Suspcnmon ?focedures) 7:230 (Misconduct by
Students with Disabilities)

The footnotes are nSfilliended to be part of Hiadopted policy; they should be removed before the policy is adopted.

9 Consult the board attorney to request specific training for school officials to apply these statutory terms in the
context of expulsions. Seegatiiple exhibit t,7:210-E1, Notice of Expulszon Hearing, The law gives school officials discretion
while also requiring them to resolVe threats, address dlSI’upthIlS, and minimize the length of student exclusions to the greatest
extent practicable. 105 ILCS 5/ 1&2“{ 6{b-20). Yet, the law also requires school districts to make reasonable efforts to provide
ongoing professional development Iy teachers;—administratersall school personnel, school board members, and school
resources offices—and-staff on the requirements of 105 ILCS 5/10-22.6 and 105 ILCS 5/10-20.14, adverse consequences of
school exclusion and justice-system involvement, effective classroom management strategies, culturally responsive discipline,
trauma-responsive learninu environments as defined in 105 ILCS 5/3-11(b). and developmentally appropriate disciplinary
methods that promote positive and healthy school climates. 105 ILCS 5/10-22.6(c-5). amended by P.A. 103-896.

10 105 ILCS 5/10-22.6(a). amended by P.A. 103-896.
Iy

12 105 1LCS 5/ 10-22.6(b-20) requires and grants school officials the sole authority to determine on a case-by-case basis:
(1) whether “appropriate and available behavioral and disciplinary interventions have been exhausted,” and (2) whether “the
student’s continuing presence in school would either (i) pose a threat to the safety of other students, staff, or members of the
school community or (ii) substantially disrupt, impede, or interfere with the operation of the school.”

B
14 105 1LCS 5/1 0-22.6(b-25). amended by P.A. 103-896. Consult the board attorney about transfers to an alternative
program pursuant to Article 13A of the School Code. See Leak v. Bd. of Educ. of Rich Twp. High Sch. Dist. 227, 2015 IL

App (1st) 143202, requiring obiter dictum that before school officials transfer students to alternative schools for extended
periods of time, they must provide students with a meaningful opportunity to be heard.
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Students

Student Support Services 1

The District provides a liaison to facilitate the enroliment and transfer of records of students in the legal
custody of the IIl. Dept. of Children and Family Services when enrolling in or changing schools. 2

The following student support services may be provided by the School District: 3

1. Health services supervised by a qualified school nurse.4 The Superintendent or designee may
implement procedures to further a healthy school environment and prevent or reduce the spread
of disease.

The footnotes are not intended to be part of the adopted policy théy shoﬁld'b‘e removed before the policy is adopted.

1 State or federal law controls this policy’s content. The C[n]ﬁm_n s MeH walklealth Act requires all districts to have a
policy for incorporating social and emotional development into wlonal pmMS ILCS 49/15(b). The policy must
address two areas: (1) teaching and assessing social and emotional skd]s,_gnd (2) prataecls for responding to children with
social. emotional. or mental health problems. or a combinatigs. of such® m];_lems that impact learning abilitv. Id. Sample
policy 6:65. Student Social and Emotional Developmenr_we first med area and this sample policy addresses the
second required area.

2 Required by 105 ILCS 5/10-20. 59—amendeé—by-{lA—-wf_——}99 Seée f/n 16 in sample policy 7:50, School Admissions
and Student Transfers To and From Non-Districi S‘chools, for liaison respons1b1ht1es and requirements.

3 All districts are required to conducté eomprehensiye needs‘agsessment to determine the scope of student personnel
services needs in the areas of: (1) guidance gndcounseling geeds; (2) psychologlcal needs; (3) social work needs; and (4)
health needs. 23 Il AdminCode §1.420(q). Endorsement reqmrements for various types of school support personnel are
referenced in f/ns 3 throuigh 6 below, and further m}ormatlon is available at; www.isbe.net/Pages/PEL-School-Support-Ed-
Lic.aspx. Until 6-20-26, an individual who fails to meet the necessary qualifications for a specific school support personnel
endorsement, but hsoid‘s another professional license or certification approved by ISBE, may seek short-term approval for
assignment to a positian i situations where an unforeseen vacancy occurs. 23 I1l. Admin.Code §25.48. Short-term approvals
are valid for three full fiscal years. 23 Ill. Admin Code §25.432.

105 ILCS 5/2-3.147, aqded by P.A. 95-358 and repealed by P.A. 99-30, created the Ensuring Success in School Task
Force. 105 ILCS 5/26A-15, addc:d by P.AL 102-466_ a/k/a Ensuring Success in School (ESS) Law. and scheduled to be repealed
on 12-1-25, created a subsequent Enstiryrg Success in School Task Force. See f/n 31 in sample policy 7:255. Students Who

are Parents. Expectant Parents, or Wietims of Domestic or Sexual Viclencesi6E-Stsdent-Lacialand Emetional Development,

for further information,

4 School districts may employ non-professional-educator-licensed registered professional nurses to perform professional
nursing services. 105 ILCS 5/10-22.23 amended by-PA-—102-894; 23 [Il. Admin.Code §1.760(c). A registered professional
nurse means any nurse who is licensed to practice professional nursing in Illinois under the Nurse Practice Act (225 ILCS
65/) and whose license is active and in good standing with the Ill. Dept. of Financial and Professional Regulation. 23
1. Admin.Code §1.760(b).

A school nurse means any registered professional nurse who also holds a professional educator license endorsed for
school support services in school nursing, or any registered professional nurse who does not hold the professional educator
license but was employed in the school district of current employment before 7-1-76. 23 111 Admin.Code §1.760(c).

105 ILCS 5/10-22.23 provides that any nurse first employed on or after 7-1-76, whose duties require teaching or the
exercise of instructional judgment or educational evaluation of students, must be licensed under 105 ILCS 5/21B-25.

A school nurse may hold a Professional Educator License with a school support personnel endorsement. 105 ILCS 5/21B-
25(2)(G); 23 Il. Admin.Code §§1.760(c), 23.120, 25.245.

Health services may also be available through school based/linked health centers implemented by the I11. Dept. of Public
Health. 105 ILCS 129/: 77. 11l Admin.Code Part 641. For further information, see: https:/dph.illinois.¢ov/topics-services/life-
stages-populations/maternal-child-family-health-services/school-health#resources.
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2. Educational and psychological testing services and the services of a school psychologist® as
needed. In all cases, written permission to administer a psychological examination must be
obtained from a student’s parent(s)/guardian(s). The results will be given to the
parent(s)/guardian(s), with interpretation, as well as to the appropriate professional staff.

3. The services of a school social worker.® A student’s parent/guardian must consent to regular
or continuing services from a social worker.

4, Guidance-and-sSchool counseling’ services. The Superintendent or designee shall annually
inform all school personnel and students 12 vears of age and older, in writing, of the availability
of counseling without parent/suardian consent under 405 ILCS 5/3-550. 8

The Superintendent or designee shall develop protocols for responding to students with social,
emotional, or mental health needs that impact learning ability.? The District, however, assumes no
liability for preventing, identifying, or treating such needs.

The footnotes are not intended to be part of the adopted policy; thek siiguild béremoved before the policy is adopted.

S A school psychologist means a psychologist who holds a 'Profesggmal Educator License with a school psychologist
endorsement per 105 ILCS 5/21B-25 and either: (1) has graduated with'a master’s degree or higher degree in psychology or
educational psychology from an institution of higher education that maintains equipments courses of study, and standards of
scholarship approved by the Ill. State Board of Education (ISBE), i ngs had at least pne school year of full-time supervised
experience in the delivery of school psychological service approved by the'State Supenntendent of Education, and has such
additional qualifications as may be required by ISBE; or (2§ hwids'a valid Nationally Certified School Psychologist credential.
105 ILCS 5/14-1.09. School psychologists hold a Profegsional Educator License with a school support personnel endorsement.
105 ILCS 5/21B-25(2)(G); 23 Il Admin.Code §§1.7a0(a), 23.130, 25:235. The scope of school psychological services is
described in 105 ILCS 5/14-1.09.1;-amended by-ReA- 102894,

6 A school social worker means a social werker who has graduated from an accredited graduate school of social work
and has such additional qualifications as may be required by FSBE and who holds a Professional Educator License with a
school support personnel endorsement for school social work-per 105 ILCS 5/21B-25. 105 ILCS 5/14-1.09a. See 105 ILCS
5/10-22. 24a—ameﬁdeé—by#~ﬁr192—8941 and 5/2“3 25(2)(G); 23 Il Admin.Code §§1.760(a), 23.140, 25.215. School social
workers may not provide services outsidg of their disttict employment to any student(s) attending school in the district. 105
ILCS 5/14-1.09a.

School marriage and family therapists are another type of school support personnel; they hold a Professional Educator
License with a school suppart personnel endersement. 105 ILCS 5/21B-25(2)(G); 23 Ill.Admin.Code §§23.150, 25.260. The
scope of school social worker services is degeribed in 105 ILCS 5/14-1.09.2;-amended by P-A-162-894.

7 School counselors holda Professiotial Educator License with a school support personnel endorsement. 105 ILCS 5/21B-
25(2)G). 105 ILCS 5/10-22.24a3 23 Hi:Admin.Code §§1.760(a), 23.110, 25.225. School guideance counselors refers to district
employees that work in hxgh schoo}g: o offer students adv1ce and assistance in making career or college plans: no-specific

D A uidanee elors. 105 ILCS 5/22-93, amended by P.A. 103-
10203éé%d—b%%—}92—327—&ﬂd—rem+mbe¥ed—b§4’—A—L0%-84% School counsehn services may include, but are not limited
to. the numerous services detailed in 105 ILCS 5/10-22.24b. amended by P.A.s 103-542 and 103-780.

In contrast, professional counselors and professional counsehng practice in Illinois are governed by the Professional
Counselor and Clinical Professional Counselor Licensing and Practice Act and its implementing regulations. 225 ILCS 107/;
68 Il Admin.Code Part 1375. The Mental Health and Developmental Disabilities Code, 405 ILCS 5/, provides that minors 12
years of age or older may request and receive up to eight 90-minute sessions (previously five 45-minute sessions) of
professional counseling services or psychotherapy (provided by a clinical psychologist) without the consent of the minor’s
parent, gnardian, or person in loco parentis. 405 ILCS 5/3-550. Most school districts do not regularly provide professional
counseling or clinical psychological services to students. Instead, most districts provide school counseling or school
psychological services to students, and Illinois law does not specify any limits on the number of school counseling or school
psychological sessions which a minor may have before obtaining parent/guardian permission. If your district seeks to regularly
provide professional counseling or clinical psychological services to students, consult with your board attorney about potential
changes to board policies and administrative procedures, as well as collective bargaining issues.

|

9 Required by 405 ILCS 49/15(b).
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Erin’s Law Counseling Options, Assistance, and Intervention 10

The Superintendent or designee will ensure that each school building’s Student Support Committee
identifies counseling options for students who are affected by sexual abuse and grooming behaviors,
along with District and community-based options for victims of sexual abuse and grooming behaviors
to obtain assistance and intervention. Community-based options must include a Children’s Advocacy
Center and sexual assault crisis center(s) that serve the District, if any.

Article 26A Domestic or Sexual Violence and Parenting Resource Personnej 11

The Superintendent or designee will ensure that at least one staff member in each school building is
designated as a resource person (Article 26A Resource Person) for students who are parents. expectant
parents. or victims of domestic or sexual violence and offers those services required by 105 ILCS
5/26A. See Board policy 7:255. Students Who are Parents. Expectant Parents, or Victims of Domestic
or Sexual Violence. The Article 26A Resource Person may be a member of the building's Student
Support Committee.

The Superintendent shall ensure that Fthis policy shall-beis 1mplemented in a manner consistent with
State and federal laws, including the Individuals with Disak 't' Education Act, 42 U S C. §12101 et
seq.. and that it is respectful of student privacy, inclu

confidentialitv protected in accordance with Board plicy4ind % procedures. 12

LEGAL REF.: . and 5/26A.
al Disabilities Code.
evel pmental Disabilities Confidentiality Act.
|
CROSS REF. | Emoti ’; al Development), 6:270 (Guidance and

100 (Health, Eye and Dental Examinations;
clusnon of Students), 7:255 (Students Who are Parents,
EVictims of Domestic or Sexual Violence). 7:280
ronic Infectious Disease), 7:340 (Student Records)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

10 Required by Erin’s Law, 105 ILCS 5/10-23.13(b)(2), (3), and (5), amended by 2-A_102 610, See sample policy 5:90,
Abused and Neglected Child Reporting, and sample administrative procedure 5:90-AP!, Coordination with Children’s
Advocacy Center, for more information on Children’s Advocacy Centers.

1 Required by 105 ILCS 5/26A-35, added by P.A. 102-466. a/k/a ESS Law. eff. 7-1-25. See sample policy 7:255.
Students Who are Parents. Expectant Parents, or Victims of Domestic or Sexual Violence. and sample administrative
procedure 7:255-AP1, Supporting Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence.

12 1y policy text is based on recommendations of the second ESS Task Force. See pp. 13-14 of the June 2024 ESS
Task Force final report. at: www.isbe.net/Documents ESSTaskForce/Final-Report-ESS-Report-June-2024.pdf,
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Students

Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual
Violence 1

Domestic and sexual violence affect a student's ability to learn. Students who are parents or expectant
parents have unique needs. Providing support services that enable students who are parents, expectant
parents, or victims of domestic or sexual violence (Article 26A Students) to succeed in school are
important District goals and required by 105 ILCS 5/26A (Article 26A).

The Superintendent or designee shall develop and implement a program for supporting Article 26A
Students that:

1. Distributes this policy and procedures for requesting supportive services or filing a complaint
to all students at the beginning of each school yeat. 2

2. Ensures at least one staff member in each scligol piiilding is de31gnated as a resource person
for Article 26A Students (Article 26A Respurce P@E,gcm) and receives training in accordance
with 105 ILCS 5/26A-35.3

3. Notifies all District employees and agents that, gp@n leammg oulsuspecting that a student is a
parent, expectant parent, or victim of domestic orgexual violence, they must refer the student
to a designated Article 26A Resource Rérsqui?

4. Ensures any employees whose duties inéludé"q;_s resolution of Article 26A complaints receive
training in accordance with 105 ILCS.5/264A-25(b)(1L), 5

The footnotes are not 1rumded to be part of the adopted policy; they should be removed before the policy is adopted.

1 State law reguires this subject matter beicovered’ by policy. 105 IL.CS 5/26A, added by P.A. 102466, a/k/a Ensuring
Success in School (ESS) Law, eff. 7-1-25. An expectant parent is a student who (i) is pregnant and (ii) has not yet received a
diploma for completion of a secondary education as defined in 105 ILCS 5/22-22. Id. at 5/26A-10.

105 ILCS 5/2-3.147, added, by P.A. 95-558 and repealed by P.A. 99-30, created the first Ensuring Success in School
(ESS) Task Force. Supervised gy the Il State Board of Education (ISBE), it developed policies, procedures, and protocols
for school boards to adopt to ad&%s fhe education and related needs of students who are parents, expectant parents, or victims
of domestic or sexual violence; the goal was to encourage these students to stay in school, stay safe while in school, and
successfully complete their education. The June 2010 report of the first ESS Task Force is available here:
www.isbe.net/Documents/ess-task-force-final-report0610.pdf. 105 ILCS 5/26A-15, added by P.A. 102-466 (a/k/a ESS Law)
and scheduled to be repealed on 12-1-25, created a second ESS Task Force supervised by ISBE, also focused on the education
and related needs of students who are parents, expectant parents, or victims of domestic or sexual violence. The second ESS
Task Force was to: (1) draft and publish model policies and intergovernmental agreements for inter-district transfers, (2) draft
and publish model complaint resolution procedures, and (3) identify current mandatory and new staff trainings needed. The
June 2024 report of the second ESS Task Force is available here: www.isbe.net/Documents ESSTaskForce/Final-Report-
ESS-Report-June-2024.pdf.

2105 ILCS 5/26A-20(d), added by P.A. 102-466, a/k/a ESS Law, eff. 7-1-25.

3 See f/n 25 in sample policy 5:100, Staff Development Program, and sample administrative procedure 7:255-AP1,

Supporting Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence, for further information
about training requirements.

41051LCS 5/26A-40(e), added by P.A. 102-466, a/k/a ESS Law, eff. 7-1-25. Agents is not defined and who is considered
an agent for the district is fact-specific; consult the board attorney for guidance.
5 See f/in 3, above.
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5. Requires verification of a student's claim of Article 26A status relating to domestic or sexual
violence in accordance with 105 ILCS 5/26A-45. 6
6. Provides Article 26A Students with in-school support services, information about non-school-
based support services, and the ability to make up work missed due to circumstances related to
the student's Article 26A status in accordance with 105 ILCS 5/26A-40. 7
7. Ensures the prompt and equitable resolution of all Article 26A complaints through a complaint
resolution procedure that fully complies with 105 ILCS 5/26A-25. 8
8. Ensures that all information concerning an Article 26A Student's status and related experiences,
or information concerning a student who is a named perpetrator of domestic or sexual violence,
provided to or otherwise obtained by the District or its employees or agents pursuant to 105
TLCS 5/26A is retained in a confidential temporary file in accordance with 105 ILCS 10/2(f).9
Confidentiality procedures will: 10
a. Provide that such information may not be disclosed to any other individual outside of
the District, including any other employee, except if such disclosure is: (1) permitted
by the Ill. School Student Records Act (105 ILCS 10/), the federal Family Educational
Rights and Privacy Act (20 U.S.C. §1232g), or other applicable State or federal laws;
or (2) requested or consented to, in wfiiiﬁg; by the Article 26A Student or their
parent/guardian if it is safe to obtain wnttegi consent from the parent/guardian; and
b. Comply with the requirements of 103 IBCS 5/264-30.

The footnotes are not intended to be part of thegilopted’poligyr they should be removed before the policy is adopted.

6 105 ILCS 5/26A-45, added by P.A 4102 -466 a/k/a ESS Lash, eff. 7-1-25. See detailed verification requirements and
restrictions in sample administrative procedure 1:255-AP1, Supperting Students Who are Parents, Expectant Parents, or
Victims of Domestic or Sexsal Wioleuce:

7 105 ILCS 5/26A<40), added by P4 102-468, alk/a ESS Law, eff. 7-1-25. Providing accommodations to ensure equal
educational opporumitws for students whe are pawgis and expectant parents is also required by federal regulations
implementing Title 1X of the Education Amendments of 1972 (Title IX) (20 U.S.C. §1681 et seq.) and ISBE sex equity
regulations. 34 C.F.R: §m6 40 and 49 CEFR. §25.445; 23 IlLAdmin.Code §200.50. See sample policy 7:10, Equal
Educational Opportumn&\n and sample admunistrative procedure 7:10-AP2, Accommodating Breastfeeding Students.
Reasonable accommodations: ior breastfeeding students are also required by 105 ILCS 5/10-20.60.

8 105 ILCS 5/26A-25 and 5(26A420(c), added by P.A. 102-466, a/k/a ESS Law, eff. 7-1-25, list the basic requirements
for a complaint resolution procedurg Live hearings are not required but may be offered as part of the complaint resolution
procedure. Consult the board attorney if the board wants the district to use a live hearing in its complaint resolution
procedure. For an Article 26A complaint resolution procedure, see sample administrative procedure 7:255-AP2, Complaint
Resolution Procedure for Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence. See also
sample administrative procedure 7:255-AP1, Supporting Students Who are Parents, Expectant Parents, or Victims of Domestic
or Sexual Violence.

9 105 ILCS 5/26A-45(a), added by P.A. 102-466, a/k/a ESS Law, eff. 7-1-25. The ESS Law amended the definition of
student temporary record in the Ill. School Student Records Act (ISSRA) (105 ILCS 10/) to include information concerning

a student's status and related experiences as a parent, expectant parent, or victim of domestic or sexual violence as defined in
105 ILCS 5/26A. 105 ILCS 10/2(f), amended by P.A. 102-466, a/k/a ESS Law, eff. 7-1-25.

10 Required by 105 ILCS 5/26A-30, added by P.A. 102-466, a/k/a ESS Law, eff. 7-1-25. The policy text is based on
recommendations of the second ESS Task Force. See p. 14 of the June 2024 ESS Task Force final report, at:
www.isbe.net/Documents_ESSTaskForce/Final-Report-ESS-Report-June-2024.pdf. The phrase "including any other
employee” comes directly from 105 ILCS 5/26A-30(a) and is confusing because it is unclear whose employee is being
referenced. ISSRA permits student records to be disclosed to any district employees with a "current demonstrable educational
or administrative interest" in a student if disclosure is "in furtherance of such interest." 105 ILCS 10/6(a)(2). Consult the
board attorney for guidance.
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9. Ensures that in the event an Article 26A Student or their parent/guardian reports an incident of
alleged domestic or sexual violence, the District's procedures comply with 105 ILCS 5/26A-
20(c). 11

10. Complies with State and federal law and aligns with Board policies. 12

Requesting Support Services

An Article 26A Student and/or their parent/guardian may request support services under this policy by
contacting the building-level Article 26A Resource Person, whose name and contact information will
be annually distributed to employees, students, and parents/guardians by each Building Principal.

Filing a Complaint

An Article 26A Student and/or their parent/guardian may file a complaint under this policy with the
Nondiscrimination Coordinator, Title IX Coordinator, Building Principal, Assistant Building Principal,
Dean of Students, a Complaint Manager, or any employee with whom the person is comfortable
speaking.13

The Superintendent shall insert into this policy and keep current the names, office addresses, email
addresses, and telephone numbers of the District’s current Ncmdlscrlmmatlon Coordinator, Title IX
Coordinator, and Complaint Managers. 14

Nondiscrimination Coordinator: 'I‘itleIX Cooi'dinator:

Name y Name
Address R _ Aﬁﬁfess
Email : - Email
Telephone N | Telephone

The footnotes are not intended to'ge partot the adopted policy; they should be removed before the policy is adopted.

11 195 1LCS 5/26A-20(c)(1)-(6%, added by P.A. 102-466, a/k/a ESS Law, eff. 7-1-25, states elements that must be in a
district's "policy on the procedures" that a student or their parent/guardian may follow if he or she chooses to report an incident
of alleged domestic or sexual violence. Having a "policy on the procedures" is a misnomer because the board does not adopt
procedures but rather, through policy, directs the superintendent to establish procedures to implement policy. Only the required
element at 105 ILCS 5/26A-20(c)(6), to establish a complaint resolution procedure, appears in this policy's text because the
remaining elements are not board work and therefore inappropriate to include in board policy. Instead, required elements from
105 ILCS 5/26A-20(c)(1)-(5) appear in sample administrative procedure 7:255-AP2, Complaint Resolution Procedure for
Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence.

12 gee sample administrative procedure 7:255-AP1, Supporting Students Who are Parents, Expectant Parents, or Victims
of Domestic or Sexual Violence, for a list of board policies implicated by the ESS Law and that may interact with this policy.

13 By including “any employee™ in this list, this policy contains an item on which collective bargaining may be required.
Any policy that impacts upon wages, hours, and terms and conditions of employment is subject to collective bargaining upon
request by the employee representative, even if the policy involves an inherent managerial right.

14 While the names and contact information are required by law to be listed, they are not part of the adopted policy and
do not require board action. This allows for additions and amendments to the names and contact information when necessary.
It is important for updated names and contact information to be inserted into this policy and regularly monitored.
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Complaint Managers:

Name Name
Address Address
Email Email
Telephone Telephone

Complaint Resolution Procedure

When a complaint is filed, the Nondiscrimination Coordinator and/or Complaint Manager or designee
shall process and review it according to administrative procedure 7:255-AP2, Complaint Resolution
Procedure for Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual
Violence. -

Enforcement

Any District employee who is determined, at the concl"[m"lon of the'compiaint resolution procedure, to
have violated Article 26A will be subject to disciplinary action up to andiincluding discharge. Any third
party who is determined, at the conclusion ofstfie’¢emplaing esolution procedure, to have violated
Article 26A will be addressed in accordancé with thes author‘f{y of the Board in the context of the
relationship of the third party to the District; €.g., vendor, parent/ guardian, invitee, etc.

This policy does not increase or diminish the abﬂny of the District or the parties to exercise any other
rights under existing law.

Policy Review 15

At least once ever§ tWo years, pursuant to 105,ILCS 5/26A-20 and Board policy 2:240, Board Policy
Development, the Board reviews and'makes any necessary updates to this policy and to any other
policies that may @ct, as a barrier to their immediate enrollment and re-enrollment, attendance,
graduation, and succesy i school of 4my student who is a parent, expectant parent, or victim of domestic
or sexual violence. The' Supcnntegdent or designee shall assist the Board with its review and any
updates.

Retaliation Prohibited 16

Retaliation against an Article 26A Student or their parent/guardian for exercising or attempting to
exercise their rights under Article 26A is prohibited. Individuals should report allegations of retaliation
to the Building Principal, an administrator, the Nondiscrimination Coordinator, and/or a Complaint
Manager.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

15 105 ILCS 5/26A-20(a), added by P.A. 102-466, a/k/a ESS Law, eff. 7-1-25. This provision also requires districts to
review and revise any procedures that act as a barrier to Article 26A Students. Since procedure review and revision is
administrator work and not board work, this requirement is addressed in sample administrative procedure 7:255-AP1,
Supporting Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence.

16 105 ILCS 5/26A-50, added by P.A. 102-466, a/k/a ESS Law, eff. 7-1-25.
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A student, employee, or other person authorized by the District to provide aid, benefit, or service under
the District's education program or activity who retaliates against others for reporting or complaining
of violations of this policy or for participating in any manner under this policy will be subject to
disciplinary action, up to and including discharge, with regard to employees, or suspension or
expulsion, with regard to students.

LEGAL REF.:

CROSS REF.:

7:255

105 ILCS 5/26A.

105 ILCS 10/, I1l. School Student Records Act.

405 ILCS 5/, Mental Health and Developmental Disabilities Code.

405 ILCS 49/, Children’s Mental Health Act.

740 ILCS 110/, Mental Health and Developmental Disabilities Confidentiality Act.
23 1. Admin.Code §1.240 and Part 200.

5:100 (Staff Development Program), 6:110 (Programs for Students At Risk of
Academic Failure and/or Dropping Out of School and Graduation Incentives
Program), 6:120 (Education of Children with Disabilities), 6:150 (Home and
Hospital Instruction), 7:10 (Equaj Edugatipnal Opportunities), 7:60 (Residence),
7:70 (Attendance and Truancy), 7:2504Student Support Services), 7:340 (Student
Records)
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Oectober 2023 April 2025 7:270

Students

Administering Medicines to Students !

Students should not take medication during school hours or during school-related activities unless it is
necessary for a student’s health and well-being. When a student’s licensed health care provider and
parent/guardian believe that it is necessary for the student to take a medication during school hours or
school-related activities, the parent/guardian must request that the school dispense the medication to
the child and otherwise follow the District’s procedures on dispensing medication.

No School District employee shall administer to any student, or supervise a $tudent’s self-
administration of, any prescription or non-prescription medication until a complefed.and, gnésl ‘School
Medication Authorization Form (SMA Form) is submitted by the student’s patent’guardlan.

No student shall possess or consume any prescription or non-prescription medlc;npn@ﬁ g?chool’gbimds
or at a school-related function other than as provided for in this policy and its implementing procé&\-;;rm\

Nothing in this policy shall prohibit any school employee from providing emergencv assistance 1o,
students, including administering medication.

The Building Principal shall include this policy in the Student Handbéojc and @dll prov1de a gcqay to
the parents/guardians of students. 2
Self-Administration of Medication

A student may possess and self-administer an epinephrine injector, e.g.. EpiPen®, and/or asthma
medication prescribed for use at the student’s discretiqe, pravided the studeént’s pagent/guardian has

The footnotes are not intended to be pér'z.;pf di& adopted policy; they shatil|be removed before the policy is adopted.

1 All boards must have a policy for admigt ing medication. 10SLCS 5/10-20.14b. State law prohibits school boards
from requiring that teachers and other non-admnu;tmuve school empluyses administer medication to students; exceptions are
certificated school nurses and non-certificated rchs@led?rofesswm mrses. 105 ILCS 5/10-22.21b. For a sample medication
authorization form, see sample exhibit 7:270-E1, Schag/ ﬁ&dlaﬁtz(mpiuthorzzatwn Form.

Separate from this policy, boards must also adopt a. poh v ihat addresses the prevention of anaphylaxls and a district’s
response to medical emergencies resulting from anaphylaxks. ‘See sample policy 7:285, Anaphylaxis Pr R
and Management Program, and its accompanying administrative procedure, 7:285-AP, Anaphylaxis Prevention, Respanse
and Management Program, for more information. Due to the structure of the School Code and the IASB Policy Reference
Manual, sample policy 7:285, Anaphylaxis Prevention, Response, and Management Program, does not address the
administration of epincphrine and instead refers to this policy 7:270, Administering Medicine to Students.

2 Bach district must inform students, e.g., through homeroom discussion or loudspeaker announcement, about, and
distribute to their parents/guardians, the district’s policy, guidelines, and forms on administering medicines within 15 days
after the beginning of each school year, or within 15 days after starting classes for a student who transfers into the district. 105
ILCS 5/10-20.14b. A comprehensive student handbook can provide notice to parents and students of the school’s rules,
extracurricular and athletic participation requirements, and other important information. The handbook can be developed by
the building principal, but should be reviewed and approved by the superintendent and board. The Illinois Principals
Association maintains a handbook service that coordinates with PRESS material, Online Model Student Handbook (MSH),
at: www.ilprincipals.org/msh/,
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completed and signed an SMA Form.3 The Superintendent or designee will ensure an Emergency
Action Plan is developed for each self-administering student. 4

A student may self-administer medication required under a qualifying plan, provided the student’s
parent/guardian has completed and signed an SMA Form.5 A qualifying plan means: (1) an asthma
action plan, (2) an Individual Health Care Action Plan, (3) an allergy emergency action plan, (4) a plan
pursuant to Section 504 of the federal Rehabilitation Act of 1973, or (5) a plan pursuant to the federal
Individuals with Disabilities Education Act. |, i supp Guip

| n

pp quip Y

The District shall incur no liability, except for willful and wanton conduct, as a result of any injury
arising from a student’s self-administration of medication, including asthma medicatiofor epinephrine
injectors, or medication required under a qualifying plan.7 A student’s parent/guariian vouss indemnify
and hold harmless the District and its employees and agents, against any claints, except a clann based
on willful and wanton conduct, arising out of a student’s self-administration of an ¢pinephyine injector,
asthma medication, and/or a medication required under a qualifying plan. 8

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is'§litged
3 105 ILCS 5/22-30-amended-byPA102-413; requires school districts to alow swq_e_m% to self-admjnister their

prescribed asthma medication and an epinephrine injector as described. Self-carry means 4 student's ability to carry@ &r her
prescribed asthma medication or epinephrine injector. Self-administer and self-administration yaeyn that a student may use
these two medications at his or her discretion: (1) while in school; (2) while at a school sponsored activity?(3) while under
the supervision of school personnel; or (4) before or after normal school aeivities, such as‘while in beforg=seffool or afier-

school care on school-operated property.

4 105 ILCS 5/ 10-22.21b(d). The plan must address actions toibe wken if the student is unably to self-administer
medication and the situations in which the school must call 911. Id. or plan guidance, sec samipte adpunistrative procedure
7:270-AP1, Dispensing Medication. ) X i

5 105 ILCS 5/10-22.21b(c), amended by P.A. L03-174_ A smdent with qn 4sthma action plan, an Individual Health Care
Action Plan, an allergy emergency action plén, & plan pursuant4p Seetion 504 @i Lie federal Rehabilitation Act of 1973, or a
plan pursuant to the federal Individuals' wath Disabilities Educm{m Act may sglf-ddminister medication if the student’s
parent/guardian provides the school wifh: (}J written permission for the stident’s self-agministration of medication, (2) written
authorization from the student’s physigiany physician assistant, or advaneed practice registered nurse for the student to self-
administer the medication, and (3) the presctiption label containing the nzme of the medication, the preseribed dosage, and
the time(s) or circumstances under which the médication is to be admiristered. Id. This does not allow a student to self-carry
unless otherwise permitted. Contact the board-attorney for further guidance.

7105 ILCS 5/22-30; ded by-P.A-102-413 (agthse medicarion and epinephrine injectors) and 105 ILCS 5/10-22.21b
(medications required by a plan listed in 105 ILCS 5/ 18@2.2 Ib{g)). 105 ILCS 5/22-30(c) requires this information to be in a
notification to parents/guardians. 105 ILCS 5/10-22.21b dogs rot specifically require this information to be in a notification
to parents/guardians. However, 105 ILCS 5/10-22.21b requires parents/guardians to sign a statement that includes the district’s
protections from liability under 105 ILCS 5/10-22.21b; the signed acknowledgment (see f/n 7) is the notice. This policy
includes the lability protection information under 105 ILCS 5/10-22.21b to also inform the community.

The storage of medication is not addressed in the applicable statutes and may not be covered as part of the district’s
protections from liability and hold harmless provisions. Contact the board attorney and the board’s liability insurance carrier
for further discussion about the district’s liability and coverage in this area.

8 105 1ILCS 5/22-30(c) and 105 ILCS 5/10-22.21b(e). Both statutes require parents/guardians to sign a statement: (1)
acknowledging the statement from f/n 6 above; and (2) that they must indemnify and hold harmless the school district and its
employees and agents against any claims, except a claim based on willful and wanton conduct, arising out of the self-
administration of medication by the student. There are several methods to obtain a parent/guardian’s signature for this purpose,
¢.g., receipt of handbook signature, or see sample exhibit 7:270-E1, School Medication Authorization Form. Discuss with the
board attorney the method that works best for the district.
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School District Supply of Undesignated Asthma Medication ¥

The Superintendent or designee shall implement 105 ILCS 5/22-30(f) and maintain a supply of
undesignated asthma medication in the name of the District and provide or administer them as necessary
according to State law. Undesignated asthma medication means an asthma medication prescribed in
the name of the District or one of its schools. A school nurse or trained personnel, as defined in State
law,10 may administer an undesignated asthma medication to a person when they, in good faith, believe
a person is having respiratory distress. Respiratory distress may be characterized as mild-to-moderate
or severe.11 Each building administrator and/or his or her corresponding school nurse shall maintain
the names of trained personnel who have received a statement of certification pursuant to State law. 12

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy TR
4 Optional. A school board must ensure that it does not adopt this section into the poh*i?v‘un'l snhs prepar;d\-tn iﬁmlemem

105 ILCS 5/22-30; ted-by-PA—102-413. The law permits a district to mainfaig": ) undesxgnav(‘,ﬂu&thma
medication in any secure location that is accessnble before, during, and after school it at nsk mq.}hdmg,
but not limited to a classroom or the nurse’s office, and use them when uecessary
'1+,LP ,,l' d after cehoaol did t-add: th IU'CI‘

Consult the board attorney about the consequences of mformmg the eor
for a supply of undesignated asthma medication, implement a plan for#
with legal liabilities. Also fraught with legal liabilities i
before, during, and after school where an asthma i

s’mct w1113&btam a prescription
asdoipy so may be fraught
g nave them accessible

f uired by 105 EGSL5722-30—amended-by—P—A—

toa student s asthma attack was wtllful an_&"

Stewart, 412 Ill.Dec. 914 (11l 2()17)(sch56 )
The superintendent is given broad

with the assistance of the board atto

prescription for a supply of und

the advantages a.nd disadv of i

S

ey include, but are not 1!!!1:1 g to: (1) mvcstlgatmg the feasd)lllty of obtaining a
ion in the nam& 0fithe district or one of its schools, and (2) outlining
B district’s individual resources and circumstances,

M&%WVWE&M

10 195 1LCS 5/22-30(a) defines trained personnel as any school employee or volunteer personnel authorized in Sections
10-22.34, 10-22.34a, and 10-22.34b of the School Code who has completed training required by 105 ILCS 5/22-30(g), to
recognize and respond to anaphylaxis, an opioid overdose, or respiratory distress. 105 ILCS 5/22-30(a).

The Ill. State Board of Education (ISBE) must develop the training curriculum for trained personnel, and it may be
conducted online or in person. Id. at (h), ded-by-PoA102 413 and 23 Il Admin.Code §1.540(¢)(3). 105 ILCS 5/22-
30(h-5), 5/22-30(h), dedbyPA102-413_and 5/22-30(h-10), and 23 Il Admin.Code §1.540(c) list the training
curriculum requirements to recognize and respond to an opioid overdose, an allergic reaction, including anaphylaxis, and
respiratory distress, respectively. See training resources, at: www.isbe.net/Pages/School-Nursing.aspx.

11 105 1LCS 5/22-30(a). Respiratory distress means the perceived or actual presence of wheezing, coughing, shortness
of breath, chest tightness, breathing difficulty, or any other symptoms consistent with asthma. Id.

12 4. at (g); 23 Tt Admin.Code §1.540(c)(9) and (10).
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School District Supply of Undesignated Epinephrine Injectors 13

The Superintendent or designee shall implement 105 ILCS 5/22-30(f) and maintain a supply of
undesignated epinephrine injectors in the name of the District and provide or administer them as
necessary according to State law. Undesignated epinephrine injector means an epinephrine injector
prescribed in the name of the District or one of its schools. A school nurse or trained personnel, as
defined in State law,14 may administer an undesignated epinephrine injector to a person when they, in
good faith, believe a person is having an anaphylactic reaction. Each building administrator and/or his
or her corresponding school nurse shall maintain the names of trained personnel who have received a
statement of certification pursuant to State law. 15

School District Supply of Undesignated Opioid Antagonists 16

The Superintendent or designee shall implement 105 ILCS 5/22-30(f) and maintain a supply of
undesignated opioid antagonists and provide or administer them as necessary according;to State law.

The footnotes are not intended to be part of the adopted policy; they should be removed before Ui palicyh .:/dbpm:L

13 Optional. See f/n 9. above. If the board adopts this subhead, the use of undesignated epinephnine mjectors must allg.n
with its anaphylaxis prevention, response, and management policy. Sec sample policy 7:285 whvlans Prevennign,
Resp , and Management Program, at f/n 7, and its sample administrative procedure, 7:285-AFP; Ang vigkis Prevention,
Resp and M Program, at f/ns 4, 5, and 6. If the district does not maintain an undemgqateﬂ supply of
epinephrine, ensure that policy 7:285 and administrative procedure 7:285-AP do not state’ lhax i d&ss maintain suoh a.supply.

A school board must ensure that it does not adopt this section into the policy unless i 55 prepawd ] lmplemem a8 XLCS
5/22-30 ded by P.A_102-413, The law permits a district to maintain a supply of und hrine inj

any secure location that is accessﬂ)le before, during, and after school where an allergic person # m(JSIL at l’;ﬂk mcludmg, but

not limited to, classrooms and lunchrooms, and use them when y.—!éé%ﬂ‘""” A it

luring and-after school does-notaddress-thelosistical issues-that ¢} : Mmmm
& 2 IS issues-that Sope are-vy pioal

C sult-the bas rrl 4 5 abouttha i J H 1SSHESW M

ith-this-nev-phrase-in-the-Jawy

Consult the board attorney about the consequences of mfonnmg'fﬁécommumty that the district wiil obtain a prescription
for a supply of undesignated epinephrine injectors, and 1mplement a pﬁ%:mthelr use, and ‘Then not d9mg it, as doing so may
be fraught with legal liabilities. Also fraught with.1&gal hdﬁﬂmes is if fhg diskrict is prowdesrhcm but does not have them
accessible before, during, and after school whefe ar allergic ersom,is most af tiskas required by 105 ILCS 5/22-30, amended
by P.A. 102-413. See In re Estate of Stewart. 4}9@ 1lL.Dec. 3215 Dist. 2016 deﬁymg tort immunity to district, finding its
response to a student’s asthma attack was' willful and wanton (whmga iistrict dlspuged &a possible heart attack)); In re Estate
of Stewart, 412 Tl1.Dec. 914 (Ill. 201 schwol district’s appeal demeeg)‘

The superintendent is given broad authority to implement this scenion; however, several preliminary steps should occur
with the assistance of the board attorney. They include, but are not limited|to: (1) investigating the feasibility of obtaining a
prescription for a supply of undesignated epmephnne injectors in the name of the district or one of its schools, and (2) outlining
the advantages and disadvantages of nnplemenqng this plan based upon emh district’s individual resources and circumstances,
and student population’s needs.

14 See the discussion regarding trained persann@l, w148, apove.

15 Sec f/n 121, above.

16 Required by 105 ILCS 5/22-30(f), amended by R,A. 103-348-ef£-1-1-24, In the case of a shortage of opioid
antagonists, a district must make reasonable efforts to maintain a supply. Id. At least one opioid antagonist, a naloxone nasal
spray, has been approved by the U.S. Federal Food and Drug Administration for over-the-counter, nonprescription use. A
district must obtain a prescription for a supply of opioid antagonists from a health care professional with prescriptive authority
under the Substance Use Disorder Act, 20 ILCS 301/5-23, unless it is able to secure a supply without a prescription. Id. Health
care professional means a physician licensed to practice medicine in all its branches, a li d physician assistant with
prescriptive authority, a licensed advanced practice registered nurse with prescriptive authority, or an advanced practice
registered nurse who practices in a hospital or ambulatory surgical treatment center and possesses appropriate clinical
privileges in accordance with the Nurse Practice Act, 20 ILCS 301/5-23(d)(4). Id.

Consult the board attorney regarding the Safe and Drug-Free School and Communities Act of 1994 (20 U.S.C. §7101(b)).
It prohibits funds provided under it to be used for medical services or drug treatment or rehabilitation, except for integrated
student supports, specialized instructional support services, or referral to treatment for impacted students, which may include
students who are victims of, or witnesses to crime or who illegally use drugs.
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Opioid antagonist means a drug that binds to opioid receptors and blocks or inhibits the effect of opioids
acting on those receptors, including, but not limited to, naloxone hydrochloride or any other similarly
acting drug approved by the U.S. Food and Drug Administration. Undesignated opioid antagonist is
not defined by the School Code; for purposes of this policy it means an opioid antagonist prescribed in
the name of the District or one of its schools or obtained by the District without a prescription. A school
nurse or trained personnel,17 as defined in State law, may administer an undesignated opioid antagonist
to a person when they, in good faith, believe a person is having an opioid overdose. Each building
administrator and/or his or her corresponding school nurse shall maintain the names of trained
personnel who have received a statement of certification pursuant to State law.!8 See the website for
the Ill. Dept. of Human Services for information about opioid prevention, abuse, public awareness, and
a toll-free number to provide information and referral services for persons with questions concerning
substance abuse treatment. 19

School District Supply of Undesignated Oxygen Tanks 20

In schools where the District maintains special educational facilities, the Sup@rmtendenf or "'es1gnee
shall implement 105 ILCS 5/22-30(f) and maintain a supply of undesignated oxygen tanks imthe:name

The footnotes are not intended to be part of the adopted policy; they should be removea'b@fnmﬂle pmllcy is ado*ptél.l.

A school board must ensure that it does not adopt this section into the policy unless it is prepami!p implement ‘105 nes
5/22-30, amended by P.A.s5-102-413-and 103-348. The law permits a district to maintain a suppiy ¢f undesignated” opioid
antagonists in any secure location where a person is at risk of an opioid overtiose and use dem W ce
consequences of informing the community that the district will obtain a ptcsmpthg fora wgpiy of opai amagomsts and
implement a plan for their use, and then not doing it may be fraught with, ‘léggkhablhtles

The superintendent is given broad authority to implement this segtion. however, several prehmm&wg steps should occur
with the assistance of the board attorney. They include, but are not tumited to: (1) investiguiing)the fegslblhty of obtaining a
prescription for a supply of opwld antagonists in the.mame o the dIStI‘le’Q!' one of its schools,"aniﬁlrout]mmg the advantages
and disadvant: of impl ting this plan basad mrcm.n d}stnct s mdmdﬁal resources and circumstances, and student
population’s needs.

17 See the discussion regarding tra) ”s’d'ﬂersonnel in f/n 109 ‘@ova. The Clm_]_r‘_a_!g_l‘ncnal Work and Social Work Practice
Act also authorizes licensed school spgj# vorkers to possess and adMiftiSier opioid #AMyonists in the licensed clinical social
worker's or licensed social worker's . added by P.A. 103-1048
18 gee f/n 1 , above.

19 This sentence is optional. 20 ILCS $01/20-30, mandates the IILDcpl of Human Services to create a website with
these resources. The purpose of this sentence g o provide the cpmml,mlty with information about a public health crisis
affecting students. See www.dhs.state.il.us/page.asps Pitem=5814 for vesources.

20 Optional. 105 ILCS 5/22-30(f), amended byl P F03-#96—eff—1-1-24, permits a district maintaining special
educational facilities under 105 ILCS 5/14-4.01 to mainigin a supply of undesignated oxygen tanks in a secure location that
is accessible before, during, and after school where a personrgith developmental disabilities is most at risk, including, but not
limited to classrooms and lunchrooms. Delete if the district does not maintain special educational facilities for children with
disabilities under 105 ILCS 5/14-4.01. Special educational facility is not specifically defined in 105 ILCS 5/14-4.01; consult
the board attorney for advice regarding this term and if it is limited to separate buildings, self-contained classrooms, and/or
programs attended solely by students with disabilitics. For example, this option may not be available if a district utilizes a
special education cooperative for all of its special education programming. There is a reference to special education facilities
in 105 ILCS 5/14-12.01, which may provide some guidance; it addresses reimbursement for the construction and maintenance
of “special education facilities designed and utilized to house instructional program, diagnostic services” and “other special
education services for children with disabilities.” 105 ILCS 22-30(f), amended by P.A. 103-196_<££ 1124, does not specify
who can administer undesignated oxygen, nor does it specify any training requirements for its use in schools. To minimize
potential liability and ensure proper administration, a best practice is to restrict who can administer undesignated oxygen to
school nurses and other school personnel who have received appropriate training on the emergency use and storage of oxygen.
See sample administrative procedure 7:270-AP2, Checklist for District Supply of Undesignated Medication(s).
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of the District and provide or administer them as necessary. The supply shall be maintained in
accordance with manufacturer instructions and local fire department rules.

School District Supply of Undesignated Glucagon 21

The Superintendent or designee shall implement 105 ILCS 145/27 and maintain a supply of
undesignated glucagon in the name of the District in accordance with manufacturer’s instructions.

When a student’s prescribed glucagon is not available or has expired, a school nurse or delegated care
aide may administer undesignated glucagon only if he or she is authorized to do so by a student’s
diabetes care plan.

Administration of Medical Cannabis 22
The Compassionate Use of Medical Cannabis Program Act?? allows a medical cannabis infused
product to be administered to a student by one or more of the following individuals:

1. A parent/guardian of a student who is a minor who registers with the HLDept. of Public
(IDPH) as a designated caregiver to administer medical cannabis to their child.¢A designated

The footnotes are not intended to be part of the adopted policy; they should be removed before they pulig:y i adopted. : :
Consult the board attorney about the consequences of informing the community that the district will & a prescription.

to district, finding its response to a student’s asthma attack was willful and wanton fwiich distriét dispuged s a possible heart
attack)); In re Estate of Stewart, 412 TIL.Dec. 914 (Ill. 2017)(school district’s appea‘& ‘.waed) .

u Optional. 105 ILCS 145/27 permits a district to maintain a suppdis of) si b@ucagon in my secure location
that is immediately accessible to a school nurse or delegated care aide.. Al sehool board musf ensure thatifdoes not adopt this
section into the policy unless it is prepared to implement it. L

Consult the board attorney about the consequences of informing the commumty that the i mcl‘mﬂ obtain a prescription
for a supply of undesignated glucagon, and impletfient a plan for their use, (nd:then not doing i, as doing so may be fraught
with legal liabilities.

The superintendent is given broad autlionify to implement this seetion; hov(c.sler several preliminary steps should occur
with the assistance of the board attorney. They include, but are not, Jimited to: o yuv‘sggatmg the feasibility of obtaining a
prescription for a supply of undes@faw& glucagon in the name of the district or oe of its schools, and (2) outlining the
advantages and disadv of g this plan based upon each district’s individual resources and circumstances,
and student population’s needs.

22 105 ILCS 5/22-33(s) (Ashiey’s Law), geqaires school boards taadept a policy and implement it by
1. Authonzmg a parent/guardian amdier adesignated caregier of a student who is a registered qualifying patient
to administer a medical bi mh{sed product tothat student at school or on the school bus (105 ILCS 5/22-
33(b)). ;
2. Allowing a school nurse or admini «-uwg a medical cannabis infused product to a student who is
a registered qualifying patient while at schogl, ‘a school~sponsored activity, or before/after normal school
activities, including while the student is in before-school or after-school care, on school-operated property, or
while being transported on a school bus (105 ILCS 5/22-33(b-5)).
3. Authorizing a student who is a registered qualifying patient to self-administer a medical cannabis infused
product if the self-administration takes place under the direct supervision of a school nurse or school
administrator (Id.).
Important: If a district would lose federal funding as a result of the board adopting this policy, the board may not authorize
the use of a medical cannabis infused product under Ashley’s Law and not adopt this subsection. 105 ILCS 5/22-33(f). See f/n
26, below, and paragraph two of £/n 1 in sample policy 5:50, Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and
Cannabis Prohibition, for more information about Congress interfering with a state’s decision to implement laws governing
the legalization of cannabis, and consult the board attorney about the issue of federal funding. See also ISBE’s Frequently
Asked Questions, Ashley’s Law, at: www.isbe.net/Documents/Medical-Cannabis-FA().pdf,

23 410 ILCS 130/,
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caregiver may also be another individual other than the student’s parent/guardian. Any
designated caregiver must be at least 21 years old?4 and is allowed to administer a medical
cannabis infused product to a child who is a student on the premises of his or her school or on
his or her school bus if:
a. Both the student and the designated caregiver possess valid registry identification cards
issued by IDPH;
. Copies of the registry identification cards are provided to the District; 25
c. That student’s parent/guardian completed, signed, and submitted a School Medication
Authorization Form - Medical Cannabis; and 26
d. After administering the product to the student, the designated caregiver immediately27
removes it from school premises or the school bus.

2. A properly trained school nurse or administrator, who shall be allowed to administer the
medical cannabis infused product to the student on the premises of the chl]ﬂ 5 school ata
school-sponsored activity, or before/after normal school activities, includihg w
is in before-school or after-school care on school-operated property orfwhile bemg.rrransported
on a school bus. 28 <

3. The student him or herself when the self-administration takes place undex, !the ﬂwect supemmton
of a school nurse or administrator. 29

The footnotes are not intended to be part ofifi8#fopted po_licy‘:'ﬂaf&ould b'e'ltmn‘.'ed before the policy is adopted.

24 1d. at 130/10(), and 130/57(a) 4ind (b). A student under the ggelof 18 may havéup to three designated caregivers as
long as at least one is a bwloglcal pgbm ar a legal guardmn 1d. at 136/57¢a). A student 18 years of age or older may appoint
up to three designated caregivers who men ithe requir of the Cempassionate Use of Medical Cannabis Program Act.
Id. at 130/57(b).

25 The laws are silent about copies of the carids being provided to' the, district. Requiring copies of the reglstry cardsis a
best practice. Consult the board attormey about. any yecords laws wﬁphzated in requiring and maintaining copies of these
registry cards.

26 o completed and signed school medication auihonmtmn form is not required by Ashley’s Law but is a best practice

and consistent with this sample policy’s language for othm ngdications. See sample exhibit 7:270-E2, School Medication
Authorization Form - Medical Cannabis.

27 The word immediately is not in Ashley’s Law. It is added to ensure legal compliance with federal laws that could affect
federal funding. For example, consider administrators who may be in the situation where a designated caregiver provides his
or her child the product and then wants to volunteer in the school or greet another child in the school while carrying the product
in the building, which may violate the Cannabis Control Act (720 ILCS 550/5.2). Consult the board attorney about the best
term to use here, if any, as nothing in the law addresses these common scenarios that school administrators will encounter.

28 1051LCS 5/22-33(b-5). A school nurse or administrator must annually complete a training curriculum to be developed
by ISBE in consultation with the Iil. Dept. of Public Health prior to administering a medical cannabis infused product to a
student in accordance with this section. 105 ILCS 5/22-33(f-5). See www.isbe.net/Pages/Health.aspx for training resources.

29 Id. Any product administered by a school nurse or administrator, or self-administered under the supervision of a school
nurse or administrator, must be stored with the school nurse at all times in a manner consistent with storage of other student
medication at the school and may be accessible only by the school nurse or a school administrator. 105 ILCS 5/22-33(b-10).
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Medical cannabis infused product (product) includes oils, ointments, foods, and other products that
contain usable cannabis but are not smoked or vaped.30 Smoking and/or vaping medical cannabis is
prohibited. 31

The product may not be administered in a manner that, in the opinion of the District or school, would
create a disruption to the educational environment or cause exposure of the product to other students.
A school employee shall not be required to administer the product. 32

Discipline of a student for being administered a product by a designated caregiver, or by a school nurse
or administrator, or who self-administers a product under the direct supervision of a school nurse or
administrator33 pursuant to this policy is prohibited. The District may not deny a student attendance at
a school solely because he or she requires administration of the product during school hours.

Void Policy 34

The Scheol District Supply of Undesignated Asthma Medication section f the
whenever the Superintendent or designee is, for whatever reason, unable to: (}} obrai
a prescription for undesignated asthma medication from a physician or advanced practice rarse licensed
to practice medicine in all its branches, or (2) fill the District’s prescription for uhdesignated §chool
asthma medication. 35 ; '

The School District Supply of Undesignated Epinephrine Injectors section of the,| olicy is void"
whenever the Superintendent or designee is, for whatever reason, unable 6 {I)-obtain for the District
a prescription for undesignated epinephrine injectors from a physician or advanced practige aurse

The footnotes are not intended to be part of the adopted policy; they shouldiBe removed bglBi¥ the poligy is aciopted.

30 410 ILCS 130/ 10(g). Consult the board attorney regarding thg Eoniroversial issue of sradents usmg at, or bringing to
school, cannabis-infused products without THC that are derived from Iiéigjz.-o\*li(xdustﬁal hemp{hempnl or cannabidiol (CBD)
oil, the naturally occurring cannabinoid constitugfit ot cannabis). Hemp or ndustrial hemp is defined in the Industrial Hemp
Act (IHA) as the plant Cannabis sativa L. lgad any pag ofithat plam. Whether growing or not, with a delta-9
tetrahydrocannabinol concentration of not/moge than 0.3 percest on'a dry wi basis and includes any intermediate or
finished product made or derived from ifidugrial hemp. 505 ILCS 89/5: = . Hemp or industrial hemp
is also colloquially known as agriculfuzal hemp.

Products from hemp or industrial fiemp are widely available. Asi cansequence, school employees may encounter the
argument from a student and his or her parent/guardian that the use ofihemp or CBD oil products derived from hemp or
industrial hemp (containing no THC) is not¢ vielation of Illinois law because 720 ILCS 550/4 states “[e]xcept as otherwise
provided in the Cannabis Regulation and Tax et #ad the IndustrialHemp Act, it is unlawful for any person knowingly to
possess cannabis.” In addition, products contaiﬁing-_; hemp or CBD 61l can be purchased with a prescription and without a
medical marijuana card, so a parent/guardian may argi such pgescriptions should be administered at school as any other
prescription medication would be. Consult the board attomey for guidance.

31 Optional sentence. 410 ILCS 130/10(q) prohibits meggical cannabis from being smoked. District administrators may
find providing this information to the community helpful to enforcement of this policy.

32105 1LCS 5/22-33(e). Consult the board attorney for guidance regarding whether a school nurse or administrator can
be required to administer the product. ISBE’s FAQ on 4shley’s Law (see f/n 21) states that a school staff member cannot be
forced to administer a medical cannabis infused product to a student because Ashley’s Law does not require it.

33 105 ILCS 5/22-33(d).

34 Remove this section if the board does not adopt the undesignated asthma medication, the undesignated epinephrine
injector, the undesignated opioid antagonist, the undesignated glucagon, or the administration of medical cannabis sections
(see T/n 21) of the policy. If the board adopts one or some but not all, delete the appropriate paragraph(s) or sentence(s) in this
section.

35 Discuss with the board attorney whether the board should remove this sentence when the district reaches full
implementation of this section.
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licensed to practice medicine in all its branches, or (2) fill the District’s prescription for undesignated
school epinephrine injectors. 36

The Scheel District Supply of Undesignated Opioid Antagonists section of the policy is void
whenever the Superintendent or designee is unable to obtain a supply of opioid antagonists due to a
shortage, in which case the District shall make reasonable efforts to maintain a supply. 37

The Scheol District Supply of Undesignated Oxygen Tanks section of the policy is void whenever
the Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a
prescription for oxygen tanks from a qualifying prescriber,38 or (2) fill the District’s prescription for
undesignated oxygen tanks. 39

The School District Supply of Undesignated Glucagon section of the policy is void whenever the
Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a prescription
for glucagon from a qualifying prescriber,40 or (2) fill the District’s prescnptmn fm undes1gnated
school glucagon. 41

The Admlmstratmn of Medlcal Cannabls sectlon of the policy i is void and

Administration of Undesignated Medication 43

Upon any administration of an undesignated medication permiited by State Jaw, the Supmntendent or
designee(s) must ensure all notifications required by State law and adm'

The footnotes are not intended to be yhﬂ nf the adopted policy; they Shoutd be removed ‘before the policy is adopted.

36 See f/n 12, above. ;

37 105 ILCS 5/22-30(f), amended by A 103-348 4424, s;pe' fin 15, above.

38 105 ILCS 22-30(f), amended by P.A. 103496—9#——1—1—24 , tevpdes that a physician, a physician assistant who has
prescriptive authority under the Physician Ass:statmﬁaa‘uce Act of W&?,\ZZS TLCS8 95/7.5), or an advanced practice registered
nurse who has prescriptive authority under the Nurse i’\mcv&e Act (23;}’ ILCS 65-40) may prescribe undesignated oxygen tanks
in the name of the district to be maintained for use whengeuessa;y

39 See fn 19, above.

40 105 1LCS 145/27 provides that a physician, a phys1c1an assistant who has prescriptive authority under the Physician
Assistant Practice Act of 1987 (225 ILCS 95/7.5), or an advanced practice registered nurse who has preseriptive authority
under the Nurse Practice Act (225 ILCS 65-40) may prescribe undesignated glucagon in the name of the district to be
maintained for use when necessary.

41 gee fin 20, above.

42 105 TLCS 5/22-33(D.

43 105 ILCS 5/22-30, amended by DA 102 413 and 105 ILCS 145/27 detail specific required notifications, which are
listed in sample administrative procedure 7:270-AP2, Checklist for District Supply of Undesignated Medication(s). Schools
are not required to accept opt-out requests from parents for the administration of undesignated medications, and even if a
parent fails to acknowledue a notification, a school nurse or other trained piersonnel are not precluded from administering
undesignated medications in accordance with the School Code. 23 Tl Admin.Code &1.540(b}2)
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Undesignated Medication Disclaimers
Upon implementation of this policy, the protections from liability and hold harmless provisions
applicable under State law apply. 44

No one, including without limitation, parents/guardians of students, should rely on the District for the
availability of undesignated medication. This policy does not guarantee the availability of undesignated
medications. Students and their parents/guardians should consult their own physician regarding these
medication(s).

LEGAL REF.: 105 ILCS 5/10-20.14b, 5/10-22.21b, 5/22-30, and 5/22-33.
105 ILCS 145/, Care of Students with Diabetes Act.
105 ILCS 150/, Seizure Smart School Act. N
410 ILCS 130/, Compassionate Use of Medical Cannabis Program /Aet.
720 ILCS 550/, Cannabis Control Act.
23 T11. Admin.Code §1.540.

CROSS REF.. 7:285 (Anaphylaxis Prevention, Response, and Managemeny Fngam)
ADMIN. PROC.:  7:270-AP] (Dispensing Medication), 7:270-AP2 (Checklist for Bystiict Supply of

Undesignated Medication(s)), 7:270-E1 (School Medication Authorization Form),
7:270-E2 (School Medication Authorization Form ~MegdicaliCannabis)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

44 105 1LCS 5/22-30(c). The school, and its employees and agents, incur no liability, except for willful and wanton
conduct, as a result of an injury to a student arising from the administration of asthma medication, epinephrine injectors, or
opioid antagonists (Id.), a student’s self-administration of medication (105 ILCS 5/10-22.21b, amended by P.A. 103-175), or
administration of undesignated glucagon (insofar as it would be considered part of the care of a student with diabetes, see 105
ILCS 145/45).

105 ILCS 5/22-30(c) requires the district to inform parents/guardians in writing of the protections from liability and hold
harmless provisions that apply to the administration of asthma medication, epinephrine injectors, and opioid antagonists. In
addition, a statement must be signed by a student’s parent/guardian acknowledging the district’s protections from liability and
hold harmless provisions for these undesignated medications. Id. A similar acknowledgment must be signed by a student’s
parent/guardian for the self-administration of medication. 105 ILCS 5/10-22.21b(e). See sample exhibit 7:270-El, School
Medication Authorization Form, for a sample acknowledgement.
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November 2021 April 2025 7:315

Students

Restrictions on Publications: High Schools 1

[For high school or unit districts only]

Definitions 2

Libel means the willful or negligent publication of provably false and unprivileged statements of fact
that do demonstrable harm to a living person’s reputation.

Obscene means lewd; impure; indecent; calculated to shock the moral sense of humans by a disregard
of chastity or modesty. Objectionable or offensive to accepted standards of decency.

School official means a Building Principal or designee.

School-sponsored media means any material that i§ prepa.réd, substantially written, published, or
broadcast by a student journalist, distributed or generally made. available to members of the student
body, and prepared under the direction of a student media advisqeilt does not include media intended
for distribution or transmission solely in the classroog ig which the: m‘t:dfﬁrls produced.

Slander means the speaking of false statements of fact that serigusly harm a living person’s reputation.

Student journalist means a public high school student whio gathers, eompiles, writes, edits, photographs,
records, or prepares information for dissemination i’ school-sponsored media.

Student media adviser3 means an individual employed,._appomted, or designated by the District to
supervise or provide instruction relaging to school=spensored media.

School-Sponsored Media

School-sponsored{publications, pmductlons, and websites are governed by the Speech Rights of
Student Journalists) Act and School \Board policies, and student journalists are responsible for
determining the news,epinion, feature, and advertising content of those publications, productions, and
websites. 4

Student journalists must:

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 State or federal law controls this policy’s content. This policy concerns an area in which the law is unsettled.
2 Speech Rights of Student Journalists Act (SRSJA), 105 ILCS 80/5. See also Black’s Law Dictionary, 11th ed. 2019.
3 1d. uses adviser, not advisor. Adviser is used throughout this policy for consistency with the statute.

4 Id. With some exceptions, the Act effectively restricts school authorities’ power to reasonably regulate student
expression in high school-sponsored publications for education-related reasons under Hazelwood Sch. Dist. v. Kuhlmeier, 484
U.S. 260 (1988). See the last sentence in f/n 6, below.

S Consult the board attorney about text that balances the student journalists’ rights to have control of their media
publications with the board’s interests in (a) ensuring differing opinions are published, (b) the SRSJAis-Aet, and (c) providing
student journalists opportunities to apply the-upeemaing Illinois media literacy curriculum mandates.
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1. Make decisions based upon news value and guided by the Code of Ethics provided by the
Society of Professional Journalists, National Scholastic Press Association, Journalism
Education Association, or other relevant group;

Produce media based upon professional standards of accuracy, objectivity, and fairness;
Review material to improve sentence structure, grammar, spelling, and punctuation;

Check and verify all facts and verify the accuracy of all quotations;

In the use of personal opinions, editorial statements, and/or letters to the editor, provide
opportunity and space for the expression of differing opinions within the same media to align
with the District’s media literacy curriculum mandate in 105 ILCS 5/27-20.08; and

6. Include an author’s name with any personal opinions and editorial statements, if appropriate.

Nk w

Student journalists may not create, produce, or distribute school-sponsored media that: 6
1. Is libelous, slanderous, or obscene;
2. Constitutes an unwarranted invasion of privacy;
3. Violates federal or State law, including the Constitutional rights of third parties;? or
4. Incites students to: 8

The footnotes are not intended to be part of the adopted policy; lhe'y shokild bt :;':moved before the policy is adopted.

Number 5 in the list is intended to align with the media literacy: ci*smculum mangdate for students in grades 9 through 12
thatstartsinthefallo£2022 and is listed at 105 ILCS 5/27-20.08uddag-B: —P—A—l—%md sample policy 6:60, Curriculum
Content. Media literacy means the ability to access, analyzey evaluate, cr\gate{t and communicate using a variety of objective
forms, including, but not limited to, print, visual, audid, imer@cuve, and d.ggnal texts. Id. Media hteracy instruction must
include a component on social responsibility and civies that inglyges, “[s]uggesting a plan of action in the class, school, or
community to engage others in a respectful, thoughtful, and inelusive ‘fralogue over a specific issue using facts and reason.”
Providing opportunity and space for expressionfidiffering dpmions m media aligns with and promotes this inclusive dialog.

For boards that provide student journalists more ﬂex1b111ty, make! the following three edits: (1) replace “must” with: “shall
strive t0,” (2) amend number 5 to read: “fp the use of pegsonal-gpinions, editorial statements, and/or letters to the editor,
determine the need to provide epportunity and space for the expression of differing opinions within the same media to align
with the District’s media 1iferacy*étﬁtj;¢ulﬁm mandate in in 105 ILCS 5/27-20.08”, and (3) delete number 6.

6 105 ILCS 80/181 A school board! mady retain cdmtrol of material in student publications that falls within the listed
exceptions. Consulfthe board attorney about héw muchgontrol of high school student publications school officials may retain
in the context of the Speéch Rights of Student Journalists Act.

7105 1ILCS 80/15.

Delete “—in pedrig rd-parties” if the board wants only the word-for-word statutory language
in its policy. Because the Com,stlmtlona‘l nghts of thlrd partles are common controversies within the context of student-
sponsored publications, the pumese &f this additional text is to underscore that Constitutional rights of third parties are
included under the exception of State and federal law.

While 105 ILCS 80/20 limits liability of school districts for a student journalist’s expression, except in cases of willful
or wanton misconduct, some attorneys believe it may still be possible that a third party may seek to hold the district responsible
for the student journalists” acts. See Yeo v. Town of Lexington, 131 F.3d 241 (1st Cir. 1997), cert. denied (1998).-See-the

8 105 ILCS 80/15 broadly allows school boards to limit speech that would incite violation of any policy. This policy
language follows the statute. Policies most often needing assessment are those that involve a district’s educational mission
and philosophy and social appropriateness language for student body’s age(s)/maturity. School officials must be careful to
understand that that law is written that student journalists using media to incife other students to act a certain way is the
exception. Additional text may be added to (1) underscore that 105 ILCS 80/15 does not authorize or protect expression that
incites students to violate board policies, and (2) reminds students and the community that school officials have many legal
obligations to implement and enforce specific board policies and ensure school environments are safe and conducive to
learning.-See-the second-sentence-infn1l above:

While 105 ILCS 80/20 limits liability of school districts for a student journalist’s expression, except in cases of willful
or wanton misconduct, discuss with the board attorney how to balance the rights of student journalists under this law and the
other policy implementation duties that face school officials with board policies and laws.

For boards that want to provide additional text to the word-for-word statutory language in their policies, add to item 4.b:
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a. Commit an unlawful act;

b. Violate any of the District’s policies; or

c. Materially and substantially disrupt the orderly operation of the school.
The District will not engage in prior restraint of material prepared by student journalists for school-
sponsored media, unless the material fits into one of the four prohibited categories listed above, in
which case the Superintendent or designee and/or student media adviser may review, edit, and delete
such media material before publication or distribution of the media. ?

No expression made by students in the exercise of freedom of speech or freedom of the press under this
policy shall be deemed to be an expression of the District or an expression of Board policy. 10

Non-School Sponsored Publications Accessed or Distributed On Campus 11

For purposes of this section and the following section, a publication includes, without limitation: (1)
written or electronic print material, (2) audio-visual material on any medium including electromagnetic
media (e.g., images, digital files, flash memory, etc.), or combinations of these whether off-line (e.g.,
a printed book, digital files, etc.) or online (e.g., any website, social networking site, database for
information retrieval, etc.), or (3) information or materialyon_electronic devices (e.g., text or voice
messages delivered by cell phones, tablets, and othefihand-held devices). 12

Creating, distributing, and/or accessing non-school*sp_ﬁﬁzsﬁféd'pﬁblications shall occur at a time and
place and in a manner that will not cause disruptiongbg eoercive, onresnlt in the perception that the
distribution or the publication is endorsed by the-Sehee! District.
Students are prohibited from creating, distribufing, andéor accessing at school any publication that:

1. Will cause a material and substantial disruption, of the proper and orderly operation and

discipline of the school or scheﬂ.l."’_.acti«.fiti_ﬁ:S';'-':i3

The footnotes are not intendedu@iigipart of the@depted policy=they should be removed before the policy is adopted.

, including but not limjtéd w (1) its @dlicational mission in Board policies 1:30, School District Philosophy and 6:10,
Educational Philosopl gnd Objectives, and {2) speeghithat is socially inappropriate or inappropriate due to the maturity of
the students pursuast to Board policies 6165, Student Social and Emotional Development and 7:180 Prevention of and
Response to Bullving, Intimidation, and Harassment.

9 105 ILCS 80/10 requires school officials to show justification without undue delay before limiting student expression.
For boards that want the stydent media afivisor to provide student journalists with written justification prior to limiting
materials, insert the following sgntence to.6nd the paragraph:
In such cases, the student media adviser will promptly provide the student journalist with a written justification prior
to limiting the material. d

10 105 1LCS 80/20.

11 Non-school sponsored publications, like underground newspapers, cannot be subject to the same degree of regulation
by school authorities as school-sponsored publications. Absent a showing of material and substantial interference with the
requirements of good discipline, students retain their First Amendment free speech rights. The federal circuits disagree on
whether school authorities may require prior approval before a student is allowed to distribute non-school-sponsored
publications. The Seventh Circuit, which covers Illinois, refused to approve prior approval regulations. Fujishima v. Bd. of
Ed., 460 F.2d 1355 (7th Cir. 1972), but see Baughman v. Freienmuth, 478 F.2d 1345 (4th Cir. 1973). Non-school sponsored
web sites should be regulated in the same manner as non-school spensored publications.

A school policy prohibiting junior high students from distributing written material at school that is prepared by non-
students was upheld in Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118, 9 F.3d 1295 (7th Cir. 1993).

12 The definition of publication is optional and may be amended. This sample definition uses broad and generally
understood terms to keep the policy current with rapid technology changes.

13 For example, a school district may discipline a student for writing an underground newspaper, and distributing it at
school, that contained an article on how to hack into the school’s computer. School authorities could reasonably believe the
article would be disruptive. Boucher v. Sch. Bd. of the Sch. Dist. of Greenfield, 134 F.3d 821 (7th Cir. 1998).
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2. Violates the rights of others, including but not limited to material that is libelous, slanderous
or obscene, invades the privacy of others, or infringes on a copyright; 14

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but
not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, contains
indecent and vulgar language, or sexting as defined by-Schoe! Board policy 7:190. Student
Behavior. and/or Student Handbooks; **

4. Ts reasonably viewed as promoting illegal drug use; 16

Is distributed in kindergarten through eighth grade and is primarily prepared by non-students,

unless it is being used for school purposes. However, material from outside sources or the

citation to such sources may be allowed, as long as the material to be distributed or accessed is

primarily prepared by students; 17 or

6. Encourages or fincites students to violate any Board policies.

wn

Accessing or distributing on-campus includes accessing or distributing on school property or at school-
related activities. A student engages in gross disobedience and misconduct and may be disciplined for:
(1) accessing or distributing forbidden material, or (2) for writing, creating, or publishing such material
intending for it to be accessed or distributed at school. 18 &

The footnotes are not intended to be part of the adopted policy; ﬂwuld be* mved before the policy is adopted.

14 5¢hool officials may not regulate student speech based upém thgm fear or ap}iiéﬁg@wn of disturbance. Many decisions

address the tension between students’ right to free speech and.restrictions ofiit on campus. See, for example:

Brandt v. Bd. of Educ. of City of Chicago, 480 F. def},ﬁm@‘/th Cir. ﬁ@!ﬁ) cert. denied (2007) (school did not violate
students” First Amendment rights when it disﬂphné& ?mgdents fon, _wearing T-shirts with a “talentless infantile
drawing” that school officials reasonably fowumd to underm -1‘ the educational atmosphere).

Nuxoll v. Indian Prairie Sch. Dist. #204, 523.F .3@.‘&6()8 (7 Jb’Clr gﬁQ@P{holdlng that the student was 11kely to succeed on
merits of his claim that the school td v1olate§‘-51s spee;?{\ rights by preventing him from wearing T-shirt with
slogan “Be Happy, Not Gay™). Biit. Sec L M. v. ﬁ fiddleborough, Massachusetts. 103 F.4th 854 (1st Cir.

2024) (holding a sch 0 Lould DI‘OM‘;‘} student T{;m;_mgarlm. a shirt which read "There Are Only Two Genders"

because the messd - tly 1luck’ ithe personal characteristics of transgender and nonconforming students.

which could cafise” elower grafes find 1ncr$§gg absences).
J.C. v. Beverly mﬁed Sch. D@;&% F. 3&2@ (3rd Cir. 2010) (discussed the “rights of others to be secure and let
alone” argu!ment from Tinker v. D‘a&Momes Indep Cmtv. Sch. Dist.. 393 U.S. 503 (19691, but found that the school

district v1ol?ﬂbﬁ-a, student’s First Amendment rights for disciplining her when she posted a video clip on a website).
B.H. v. Easton Areanﬁgg. Dist., 725 F.3d 293 (3rd Cir 2013), cert. denied (2014) (school violated students’ free speech
i cer awareness bracelets containing the caption I ¥boobies).

16 Morse v. Frederick, 551 U.S. 393 (2007).

17 Optional. The rationale for this section is that prior to high school, students have not developed sufficient experience
and education in critical review of external resource materials. Accordingly, in order to accomplish the district’s educational
mission, yet allow students the opportunity to communicate with their fellow students, widespread student distribution of
written material in elementary and middle school may be limited to material primarily prepared by the students themselves.

Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118, 9 F.3rd 1295 (7th Cir. 1993); Leal v. Everett Pub. Schs., 88 F.Supp.3d
1220 (W.D.Wa. 2015)
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Non-School Sponsored Publications Accessed or Distributed Off-Campus 19

A student engages in gross disobedience and misconduct and may be disciplined for creating and/.or
distributing a publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial
disruption to school operations, or (2) interferes with the rights of other students or staff members.

Bullying and Cyberbullying 20

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying according to
Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in addition
to any response required by this policy.

The footnotes are not intended to be part of the, nd'opted poligyy'they shigili’be removed before the policy is adopted.

19 Optional. School officials must prgﬁéﬂd'carefully hefore disciplining a student for out-of-school conduct. A school’s
authority over off-campus expression is much more limited %ban xpression on school grounds. Many decisions address the
tension between public schobis authérity to diseipline students for off-campus speech and students’ right to free speech.
However, school official§ pray generaily '(1) remove a student from extracurricular activities when the conduct code for
participation requires Students to conduct ghemselves at'all times as good citizens and exemplars of the school (see sample
policy 7:240, Condigct Code for Participanis i Extracurricular Activities); and (2) suspend or expel a student from school
attendance when the s@dent s expression causes substantial disruption to school operations, as provided in this policy (see
also sample policy 7:190; Stitdent Behavior), For example, see:

Mahanoy Area School\Diik v. B.L.. _324 U.S. 180 (2021) (a school could not suspend a student from the cheerleading
team for vulgar postsifigishe madc on a social media platform where there was no evidence of substantial distuption
of a school activity: scho@lsiigVe more limited authority to punish students for vulgar, off-campus speech. unless
there are circumstances inw@lving severe bullying or harassment. threats aimed at teachers or other students. failure
to follow rules concerning lessons. writing of papers. use of computers, participation in other online school activities,
or breaches of school security devices including school computers)

J.S. v. Blue Mountain Sch. Dist., 650 F.3d 915 (3rd Cir. 2011), combined with Layshock v. Hermitage Sch. Dist., 650
F.3d 205 (3rd Cir. 2011), cert. denied)(2012) (schools may not punish students for their off-campus indecent and
offensive parodies of their principals, absent a showing that the parodies caused, or could cause, substantial
disruption in the schools).

Kowalski v. Berkeley Cnty. Sch.. 652 F.3d 565 (4th Cir. 2011), cert. denied (2012) (upheld a student’s suspension for
off-campus posts to a social network site that defamed a classmate because it was foreseeable that the expression
would reach the school and the student’s conduct involved substantial disruption and interference with the work and
discipline of the school).

The statutory definition of bullying includes cyberbullying (105 ILCS 5/27-23.7); these terms are defined in sample

pollcy 7: 180 Preventzon of and Response to Bullying, Intimidation, and Harassment{-see—alse—ﬂn—é—%d—?—l-%—A—Pé—@ﬁdem

Consult the board attorney for guldance concerning off-campus speech. Every situation is fact specific, and the issues
require careful evaluation.

20 105 ILCS 5/27-23.7.

7:315 Page 5 of 6
© Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



LEGAL REF.:

CROSS REF.:

7:315

105 ILCS 5/27-20.08 and 5/27-23.7.

105 ILCS 80/, Speech Rights of Student Journalists Act.

Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503 (1969).

Hazelwood v. Kuhlmeier, 484 U.S. 260 (1988).

Morse v. Frederick, 551 U.S. 393 (2007).

Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118, 9 F.3d 1295 (7th Cir. 1993).

1:30 (School District Philosophy), 6:10 (Educational Philosophy and Objectives),
6:65 (Student Social and Emotional Development), 6:235 (Access to Electronic
Networks), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Elementary Schools). 8:25 (Advertising ‘and Distributing Materials in Schools
Provided by Non-School Related Entities)
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Students

Student Records !

School student records are confidential. Information from them shall not be released other than as
provided by law.2 A school student record is any writing or other recorded information concerning a

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 State law requires school boards to adopt a policy and procedures implementing the Illinois School Student Records
Act (ISSRA) and specifying the content of school student records. 23 1. Admin.Code §§375.100 and 226.740. Both State and
federal law address school student records. See the federal Family Educational Rights and Privacy Act (FERPA) (20 U.S.C.
§1232g) implemented by federal rules at 34 C.F.R. Part 99) and ISSRA (105 ILCS 10/, amended by P.A.102-466. a/k/a
Ensuring Success in School (ESS) Law, eff. 7-1 255—1—9—1—5—15—1—92-{-99—3%\6—1—02454 implemented by ISBE rules at 23
11l. Admin.Code Part 375). A

In addition, the U.S. Dept. of Education’s (DOE) Protectmg\Studenl f
Assistance Center (PTAC) and the Student Privacy Policy Ofﬂ@- iSA ¢ ap resource for education stakeholders to learn
about student privacy and confidentiality, including data privacy ecurity peactices related to student-level longitudinal
data systems, at: www.studentprivacy.ed.gov/. PTAC published #guige for school offk ajs titled Protecting Student Privacy
While Using Online Educational Services: Requirements and Best Practiges (2014), at:

www.studentprivacy.ed.gov/resources/protectin 2-st 'vprh acy -whﬁg&m; -online-educational-services-
requirements-and-best,

The DOE also issued a summary of ms’wurccs 'BERPA ‘and virtual learning (2020) at:  www.
studentprivacy.ed.gov/resources/ferpa-and-virtuilsleam Boirds Illqj wrish to enter into cloud computing and other
operator contracts must comply with the Sl‘m;ent ln . Personal Protection Act (SOPPA), 105 ILCS 85/, amended
by-P-A-101-516-and should contact the bbard attorney! for. implémentation guidance. See also f/n 2, item #7, below.

Confusion persists regarding the mterpigy between the EERPA and the Health Insurance Portability and Accountability
Act of 1996 (HIPAA) (Pubg. 104-191). The Privacy Rule implementing HIPAA, issued by the U.S. Dept. of Health and
Human Services (BHHS), addresses the diselosure gflindividuals’ health information by covered entities. 45 C.F.R. Parts 160
and 164, Subparts A afid E. Generally speqk g, a schﬁu? district becomes a covered entity, and must comply with applicable
sections in the Privagy Rule, if it provides hiealth care and transmits health information in electronic form in connection with
transactions. However, educational records as defined by FERPA are excluded from HIPAA’s definition of protected health
information. 45 C.F.R. §1601103. In most cases this exception relieves school districts of complying with burdensome privacy
notices and authorization forms:In December 2019, DHHS and DOE issued an update to its Joint Guidance on the Application
of FERPA and HIPAA to Studegt Health@Reeords, at:

www.studentprivacy.ed.g Lowm/ joint-guidance-application-ferpa-and-hipaa-student-health-records.

The board attorney should be copsulted on all HIPA A-related questions.

25 plethora of statutory and decisional law protects student records. Aside from the laws identified in f/n 1, other laws
protecting student records include:

1. Schools may not provide a student’s personal information to a business organization or financial institution that
issues credit or debit cards. 105 ILCS 5/10-20.38.

2. Schools may not sell personal information concerning a child under the age of 16, with a few exceptions, unless a
parent has consented. Children’s Privacy Protection and Parental Empowerment Act, 325 ILCS 17/.

3. The release of confidential information given by a student to a therapist, e.g., school counselor or psychologist, is
governed by the Mental Health and Developmental Disabilities Confidentiality Act. 740 ILCS 110/.

4. Schools must keep a sex offender registration form received from law enforcement separately from school student
records maintained on behalf of the juvenile sex offender. 730 ILCS 152/121.

5. Divorced or separated parents/guardians with and without parental responsibility (formerly custody) are both
permitted to inspect and copy the student’s school student records. The Ill. Marriage and Dissolution of Marriage
Act (IMDMA), 750 ILCS 5/602.11.

6.  Schools may not provide a parent/guardian access to his or her child’s school records if the parent is prohibited by
an order of protection from inspecting or obtaining such records pursuant to the Domestic Violence Act of 1986 or
the Code of Criminal Procedure of 1963. Id.

i tmy webpage, a service of the Privacy Technical
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student and by which a student may be identified individually that is maintained by a school or at its
direction by a school employee, regardless of how or where the information is stored, except as

provided in State or federal law as summarized below: 3

1. Records kept in a staff member’s sole possession.

2. Records maintained by law enforcement officers working in the school. 4

3. Video and other electronic recordings (including without limitation, electronic recordings made
on school buses®) that are created in part for law enforcement, security, or safety reasons or
purposes. The content of these recordings may become part of a school student record to the
extent school officials create, use, and maintain this content, or it becomes available to them
by law enforcement officials, for disciplinary or special education purposes regarding a
particular student,

4. Any information, either written or oral, received from law enforcement officials concerning a
student less than the age of 18 years who has been arrested or taken into custody. 6

State and federal law grants students, parents/guardians, and when applicable, the Ill. Dept. of Children
and Family Services’ Office of Education and Transition Services, certain rights, including the right to

The footnotes are not intended to be part of thn,‘adbpte"t’f'poljbyf ‘they s}ioqu be removed before the policy is adopted.

7.__SOPPA (105 ILCS 85/—%%4%%——1—91—5—]%) addrgsses a school district’s obligations related to covered
information of stu_dents and con@ts with edugatiosmal technology operators. In some instances, covered
information as defingd ug “SOPPA \miay also qualify as education records under FERPA and school student
records unders K%RA See S oﬁéy :345, Use of Educational Technologies; Student Data Privacy and
Security, and mpliadmmlstramze‘proce ure 7:345-AP, Use of Educational Technologies; Student Data Privacy
and Secufify, for a description of SOPPA obligations.

7:8. School employges or agents may ndfdisclose information concerning a student's status and related experiences as a
parent, exnectag_[_ﬁgent or victim 1of domestic or sexual violence, or a student's status as a named perpetrator of
domestic or sexudluit N der certain circumstances and only upon prior notice to. and discussion with,
the student. 105 ILCSES i0Padded by P.A. 102-466, a/k/a ESS Law, eff. 7-1-25. See sample policy 7:255
Students Who are Parel§ Espectant Parents, or Victims of Domestic or Sexual Violence. and the Confidentiality
subhead of sample admim$rative procedure 7:255-AP1, Supporting Studenis Who are Parents. Expectant Parents.
or Victims of Domestic or Sexual Violence.

Note: Nos. 5 and 6 above may conflict with FERPA in that they restrict a parent/guardian’s right to access his or her
child’s school records more than is expressly permitted by FERPA. 20 U.S.C. §1232g(a)}(1)(A), (B); 34 C.F.R. §99.10(a).
Consult the board attorney for guidance.

Allowing students to grade each other’s papers does not violate FERPA; such student work is not a school record until
it is recorded by the teacher. Owasso 1.S.D. No. 1-011 v. Falvo, 534 U.S. 426 (2002). School student records are per se
prohibited from disclosure; a district is under no obligation to redact them. Chicago Tribune Co. v. Chicago Bd. of Educ., 332
I11. App.3d 60 (1st Dist. 2002).

32uUs.c. §1232g(a)(4); 34 C.F.R. §99.3; 105 ILCS 10/2(d); 705 ILCS 405/1-7 and 5-905; 23 Ill. Admin.Code §375.10.
Rather than listing the exceptions in the policy, a school board may choose to end the sentence after the proviso “except as
provided in State or federal law.”

4Fora helpful resource, see /n 1 in sample policy 7:150, Agency and Police Interviews.
S For an explanation, see footnotes in sample policy 7:220, Bus Conduct.

6 Many lawyers believe that once these records are received by a school, they are protected as education records under
FERPA. Consult the board attorney for advice.
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inspect, copy’, and/or challenge school student records.® The information contained in school student
records shall be kept current, accurate, clear, and relevant. All information maintained concerning a
student receiving special education services shall be directly related to the provision of services to that
child.? The District may release directory information as permitted by law, but a parent/guardian shall
have the right to opt-out of the release of directory information regarding his or her child.1® The District

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

71051LCS 10/5(a) . ISSRA does not give DCFS representatives the right to challenge student
records. 105 ILCS 10/7. For more information about DCFS liaison qualifications and duties, see sample policy 7:50, School
Admissions and Student Transfers To and From Non-District Schools, at f/in 16.
105 ILCS 10/5(c) requires that a parent’s or student’s request to inspect and copy records be granted no later than 10
business days (previously 15 school days) after the date of receipt of such a request by the official records custodian.
105 ILCS 10/5(c-5) outlines how a school district may extend the }0 business day timeline for response by not more than
five business days from the original due date if one or more of these six reasefis applies:
1. The requested records are stored in whole or in part at/ether locations than the office having charge of the requested
records;
2. The request required the collection of a substantial numberof specified records;
3. The request is couched in categorical terms and requires ap extensive search fof the records responsive to it;
4.  The requested records have not been located in the course of\gotitine search ang'additional efforts are being made to
locate them;
5. The request for records cannot be complied withi by the school distrigt within the time limits prescribed by subsection
(c) without unduly burdening or interfering with the opf:.qatmns of the school district; or
6. There is a need for consultation, which shail be conflueted with. all practicable speed, with another public body or
school district among two or more comfibnents of a public body.r school district having a substantial interest in the
determination or in the subject matter of the request
The person making the request and the gchool district mayialss agree in writing to extend the timeline for compliance for
a period to be determined by theparties. Id.

823 111. Admin.Code §375.10 prowidds that digtriets may, through board policy, allow scores received on college entrance
examinations to be inclidpd on a student's academic. transcnpt if that inclusion is requested in writing by a student, parent or
person who enrolled/the student. If the board of a unit or hxgh school district wants to allow this, insert:

A student or thegtudent’s parent/guardian ‘may request, in writing, that scores received on college entrance examinations
be included on the studeqt’siacademic transcript.

Note: Though 23 I1l. Admin.Code §375.10 uses the phrase “student, parent or person who enrolled the student,” student
records rights under ISSRA ang PERPA aitach to eligible students and their parents/guardians, not to “a person who enrolled
the student” (though that person 4§ typically a parent or guardian).

If a board allows for the inclusien of college entrance cxamination scores on academic transcripts, amend the district’s
notification to parents/guardians and students of their school student records rights with the process for requesting the
inclusion. 23 11 Admin.Code §375.30(d)(5). See samp 7:340-AP1, E1, Notice to Parents/Guardians and Students of
Their Rights Concerning a Student’s School Records for an example.

9 23 Il Admin.Code §226.740(a).

10 This sentence is required if the board allows schools to release student directory information. 20 U.S.C. §1232g; 23
Ill. Admin.Code §375.80; 34 C.F.R. §99.37. There is at least one instance in Illinois in which parents were upset that their
school district released students’ names and addresses pursuant to a Freedom of Information Act (FOIA) request. FOIA
contains an exemption for home addresses. Many lawyers, however, say that a district must release student information
pursuant to a FOIA request when each of the following has occurred: the FOIA request seeks information that is included in
the district’s definition of student directory information, the district notified parents that it releases directory information, and
the parents did not opt out of allowing directory information to be released concerning their child. An opinion from the IIl.
Public Access Counselor supports that a district may not rely on the FOIA exemption for home addresses. PAO 12-3.

Thise sample PRESS policy does not identify the components of directory information, leaving that task to implementing
material. Boards may want to discuss this quagmire with the superintendent knowing that there are good reasons to release
directory information, e.g., to allow the district to publish information about specific students, and good reasons to not release
directory information, e.g., to avoid releasing names and addresses pursuant to a FOIA request.
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will comply with State or federal law with regard to release of a student’s school records, inclu.di'ng,
where applicable, without notice to, or the consent of, the student’s parent/guardian or eligible

student.1! Upon request, the District discloses school student records without parent consent to the
official records custodian of another school in which a student has enrolled or intends to enroll, as well

as to any other person as specifically required or permitted by State or federal law. 12

The Superintendent shall fully implement this policy and designate an official records custodian for
each school who shall maintain and protect the confidentiality of school student records, inform staff
members of this policy, and inform students and their parents/guardians of their rights regarding school

student records. 13

Student Biometric Information Collection 14

The Superintendent or designee may recommend a student biometric information collection system
solely for the purposes of identification and fraud prevention.!5 Such recommendation shall be
consistent with budget requirements and in compliance with State law. Biometric information means
any information that is collected through an identification process for individuals based on their unique
behavioral or physmloglcal characteristics, 1nclud1ng fmgerpnnt hand geometry, voice, or facial
recognition or iris or retinal scans.

The footnotes are not intended to be part of the adoptéd policy‘ diéy ‘$hollid be removed before the policy is adopted.

23 Nl Admin.Code §375.80(a)(1) no longes includes gender as | information which may be designated as directory
information. This is consistent with attorneys’ views thai Tlinois! past practice of including gender within directory
information may have violated FERPA. FERI" regulations g pr@.__ dg; that directory information “means information contained
in an education record of a sttfdent | tliatgwould righ generally be considered harmful or an invasion of privacy if disclosed” and
it “includes, but is not limited to, the smﬁmt’s namg; address; telephone listing; electronic mail address; photograph; date and
place of birth; major £eld of study; grade level; enm{lmcnt status (e.g., undergraduate or graduate, full-time or part-time);
dates of attendance;partcipation in officially recognized activities and sports; weight and height of members of athletic teams;
degrees, honors, and awards received; and the most recent educational agency or institution attended.” 34 CF.R. §99.3.
Though FERPA regulatiqus'do not explicitly, preclude the designation of gender as directory information, DOE guidance has
con51stently advised schools 6t to disclosela student’s sex as directory information because it would be considered harmful
or an invasion of privacy. See Létrer to In&tztutzons of Postsecondary Education, DOE Family Policy Compliance Office
(September 2009). Consult the bmrd #itgrey about the practical implementation of this issue. Some attorneys, for example,
believe photos of the “Girls Volleyb@, Team” may contradict DOE guidance.

1120 U.S.C. §1232¢(j), as added by Sec. 507 of the U.S.A. Patriot Act of 2001,

12 34 CFR. §99.31; 105 ILCS 10/6 amended by-P-A s 102199 and 102 557,

13 Each school must have an official records custodian. 105 ILCS 10/4(a). Districts must notify students and
parents/guardians of their rights concerning school student records. 105 ILCS 10/3; 105 ILCS 10/4, amended by P.As 101~
+etand102-199; 23 1. Admin.Code §375.30; 34 C.F.R. §99.7. Comprehensive faculty and student handbooks can provide
required notices, along with other important information, to recipients. Handbooks can be developed by the building principal,
but should be reviewed and approved by the superintendent and board. See sample exhibit 7:340-AP1, E1, Notice to
Parents/Guardians and Students of Their Rights Concerning a Student’s School Records, and sample administrative procedure
7:340-AP1, School Student Records.

14 This program is optional; however, districts cither wishing to implement such a program or districts that have already
engaged in the collection of student biometric information must have a policy consistent with the requirements of 105 ILCS
5/10-20.40. This section restates the School Code’s requirements for a student biometric information policy.

15 For districts already collecting biometric information, the following is an alternative:

The Superintendent or designee shall maintain a biometric screening program that is consistent with budget requirements
and in compliance with State law.
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Before collecting student biometric information, the District shall obtain written permission from the
person having legal custody/parental responsibility!6 or the student (if over the age of 18).17 Upon a
student’s 18th birthday, the District shall obtain written permission from the student to collect student
biometric information.18 Failure to provide written consent to collect biometric information shall not
be the basis for refusal of any services otherwise available to a student.

All collected biometric information shall be stored and transmitted in a manner that protects it from
disclosure. Sale, lease, or other disclosure of biometric information to another person or entity is strictly

prohibited. 19

The District will discontinue use of a student’s biometric information and destroy all collected
biometric information within 30 days after: (1) the student graduates or withdraws from the School
District, or (2) the District receives a written request to discontinue use of biometric information from
the person having legal custody/parental responsibility of the student or the student (if over the age of
18).20 Requests to discontinue using a student’s biometric information shall be forwarded to the
Superintendent or designee.

The Superintendent or designee shall develop procedures t6: unplement this policy consistent with State
and federal law, 21

The footnotes are not intended to be part of the adopted,policy; they shgul#be removed before the policy is adopted.

16 Several statutes define legal eustedy and when a/court may grant it; the term requires statutory
construction/interpretation and school boamg; should discugs th1s itssue with their attorney prior to adopting a policy on

collection of student biometrit information.

105 ILCS 5/10-20.46(b)1) states: -the definitiog 0f legal custody is the same as the definition of legal custody for purposes
of residency, payment 6 saition, hearings, and criminal penalties at 105 ILCS 5/10-20.12b(2)(i)-(v).

The IMDMA 738 ILCS 5/, changed thé terms custody and visitation to parental responsibility and parenting time,
respectively. It also reguires a parenting plan that allocates: (1) significant decision-making responsibilities; and (2) each
parent’s right to access his i her child’s scheol records. The IMDMA does not amend ISSRA or the School Code.

17 Based upon 105 H.C8; 5/10-20.40, written permission is not required annually; it is valid until a request for
discontinuation of the use of bigmetric mfgrrnatxon is received or until the student reaches the age of 18. See sample exhibit
7:340-AP1, ES, Biometric Informugzt.»n Gollection Authorization.

18 Districts must reissue exhibit-7:340-AP1, ES, Biometric Information Collection Authorization to students turning 18
years of age during the school year. This is because all rights and privileges accorded to a parent under ISSRA become
exclusively those of the student upon his or her 18th birthday, graduation from secondary school, marriage, or entry into
military service, whichever comes first. 105 ILCS 10/2(g).

19 State law contains two exceptions: (1) the individual who has legal custody/parental responsibility of the student or
the student (if over the age of 18) consents to the disclosure; and (2) the disclosure is required by court order. 105 ILCS 5/10-
20.40(b)(5).

20 105 ILCS 5/10-20. 40(d). No notification to or approval from the district’s local records commission, pursuant to the

Local Records Act, is required to destroy student biometric information. See £/n 15 for a discussion about the terms custody
and parental responsibility.

21 Whether the student biometric information is an education record under FERPA or falls under an exception to an
education record under FERPA is an issue about which school boards should consult their board attorney. Protected Health
Information under the DHS’s interpretations of HIPAA excludes education records covered by FERPA, and thus HIPAA
requirements are not expected to be triggered by districts collecting student biometric information. However, before
implementing policies and procedures to collect student biometric information, a board should discuss these issues with the
board attorney.
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LEGAL REF.:

CROSS REF.:

ADMIN. PROC.:

7:340

20 U.S.C. §1232g, Family Educational Rights and Privacy Act; 34 C.F.R. Part 99.
50 ILCS 205/7, Local Records Act.

105 ILCS 5/10-20.12b, 5/10-20.40, a1€-5/14-1.01 et seq.. and 5/26A-30.

105 TLCS 10/, 11. School Student Records Act.

105 ILCS 85/, Student Online Personal Protection Act.

325 ILCS 17/, Children’s Privacy Protection and Parental Empowerment Act.
750 ILCS 5/602.11, Ill. Marriage and Dissolution of Marriage Act.

23 Il Admin.Code Parts 226 and 375.

Owasso 1.S.D. No. I-011 v. Falvo, 534 U.S. 426 (2002).

Chicago Tribune Co. v. Chicago Bd. of Ed., 332 I11.App.3d 60 (1st Dist. 2002).

5:100 (Staff Development Program), 5:130 (Responsibilities Concerning Internal
Information), 7:15 (Student and Family Privacy Rights), 7:220 (Bus Conduct),
7:255 (Students Who are Parents, Expectant Parents, or Victims of Domestic or
Sexual Violence). 7:345 (Use of Educational Technologies; Student Data Privacy
and Security)

7:15-E (Notification to Parents ofF‘amﬂ;y Pﬁvacy Rights), 7:255-AP1 (Supporting

Students Who are Parents, ExpéetantRaregts, or Victims of Domestic or Sexual
Violence). 7:340-AP1 (School “Student Racosds), 7:340-AP1, E1 (Notice to
Parents/Guardians and Students‘f Their Rights ‘@antcerning a Student’s School
Records), 7:340-AP1, E3 (Letter to Patents and Eligible Students Concerning
Military Recruiters and Postse¢ondary Ih§mut10ns Receiving Student Directory
Information), 7:340-AR1, E4 (ﬁmeguently Asked Questions Regarding Military
Recruiter Access to. Studc;lts and Studam Information, 7:340-AP1, E5 (Biometric
Information Collgesion Autherization), 7:340-AP2 (Storage and Destruction of
School Studem Records), | 7:3405AP2, El (Letter Containing Schedule for
Destmm@n of Schoel Student Records)
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8:30

Community Relations

Visitors to and Conduct on School Property !

The following definitions apply to this policy:
School property - District and school buildings, grounds, and parking areas; vehicles used for
school purposes; and any location used for a School Board meeting, school athletic event, or
other school-sponsored or school-sanctioned events or activities. 2
Visitor - Any person other than an enrolled student or District employee.
All visitors to school property are required to report to the Building Principal’s office and receive
permission to remain on school property. All visitors must sign a visitors’ log, show identification, and
wear a visitor’s badge. When leaving the school, visitors must return their badge. On those occasions
when large groups of parents/guardians, friends, and/or community members are invited onto school
property or when community members are attending Board meetings, visitors are not required to sign
in but must follow school officials’ instructions. Persons on school property without permission will be
directed to leave and may be subject to criminal prosecution. 3
Except as provided in the next paragraph, any person wishing to confer with a staff member should

contact that staff member to make an appointment. Conferences with teachers are held, to the extent
possible, outside school hours or during the teacher’s conference/preparation period.

Requests to access a school building, facility, and/or educational program, or to interview personnel or
a student for purposes of assessing the student’s special education needs, should be made at the

1 State or federal law controls this policy’s content. Boards may make and enforce reasonable rules of conduct and
sportsmanship for school events and deny future admission to school events to violators for up to one year provided a notice
and hearing are given. 105 ILCS 5/24-24. See £/n 20 below.

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages, hours,
and terms and conditions of employment, is subject to collective bargaining upon request by the employee representative,
even if the policy involves an inherent managerial right.

2 School-sponsored or school-sanctioned events or activities aligns with the text of 105 ILCS 5/27-23.7(a).

3 This paragraph is up to the local board’s discretion. Many public school buildings were built before school security
was the concern it is now. A first step in creating a secure environment is to manage access to school buildings. Along with
limiting the entrances that may be used, school officials should post signs with instructions for visitors and a warning to
trespassers. Signs may be as simple as “Visitors Must Report to Office” and “No Trespassing — Violators will be Prosecuted.”
Applicable criminal trespass laws include: 720 ILCS 5/21-1 (criminal damage to property); 5/21-1.2 (institutional vandalism);
5/21-3 (criminal trespass to real property); 5/21-5 (criminal trespass to State supported land); 5/21-5.5 (criminal trespass to a
safe school zone); 5/21-9 (criminal trespass to a place of public amusement); 5/21-11 (distributing or delivering written or
printed solicitation on school property). This sample policy identifies board members as visitors.

The following optional provisions must be modified according to local conditions:

Option 1: The Superintendent or designee may post certain school facilities for the community’s use on
non-school days when they are not being used for school purposes.
Option 2: The Superintendent or designee shall manage a program to allow community use of the

following facilities on non-school days, during the daylight, provided they are not being used for school purposes:
tennis courts, playground, and track.
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appropriate building. Access shall be facilitated according to guidelines from the Superintendent or
designee. 4

The School District expects mutual respect, civility, and orderly conduct among all people on school
property or at a school event. No person on school property or at a school event (including visitors,
students, and employees) shall perform any of the following acts:

1. Strike, injure, threaten, harass, or intimidate a staff member, Board member, sports official or

coach, or any other person. 5

2. Behave in an unsportsmanlike manner, or use vulgar or obscene language.
Unless specifically permitted by State law, possess a weapon, any object that can reasonably
be considered a weapon or looks like a weapon, or any dangerous device. &
Damage or threaten to damage another’s property. 7
Damage or deface school property. 8
Violate any Illinois law,? or town or county ordinance.
Smoke or otherwise use tobacco products. 10

)

NS e

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

4105 ILCS 5/ 14-8.02(g-5). See sample administrative procedure 6:120-AP2, Access to Classrooms and Personnel, and
sample exhibit 6:120-AP2, El, Request to Access Classroom(s) or Personnel for Special Education Evaluation and/or
Observation Purposes.

5 See €.g., 720 ILCS 5/12-2 (aggravated assault); 5/12-2(b)(9) (aggravated assault against a sports official or coach);
5/12-3.05(c) (aggravated battery on public property); 5/12-3.05(d)(3) (aggravated battery against a school employee); 5/12-9
(threats to public officials); 5/24-1.2 (discharge of a firearm).

6 With one exception, a license to carry a firearm does not permit an individual to carry a concealed firearm on or into
any building, real property, and/or parking area under the control of an elementary or secondary school, or any bus paid for in
whole or part with public funds. 430 ILCS 66/65(a). The following optional provision adds that exception, which is a
restatement of 430 ILCS 66/65(b), to the text in number 3:

An individual licensed to carry a concealed firearm under the Illinois Firearm Concealed Carry
Act is permitted to: (a) carry a concealed firearm within a vehicle into a parking area controlled
by a school or the District and may store a firearm or ammunition concealed in a case within a
locked vehicle or locked container out of plain view within the vehicle in the parking area,
and/or (b) carry a concealed firearm in the immediate area surrounding his or her vehicle in a
parking area controlled by a school or the District for the limited purpose of storing or retrieving
a firearm within the vehicle’s trunk.

Other relevant weapons laws include 705 ILCS 405/5407 (juvenile in possession of a firearm), 720 ILCS 5/24-9
(firearms; child protection); 720 ILCS 5/24-1(c) (unlawful use of weapons in schools); 720 ILCS 5/24-1.2, 5/24-3 (discharze
of-fircarm-and unlawful delivery or sale of a firearm near school); 705 ILCS 405/5-130, 405/5-805 (minor 15 years or older
who commits aggravated battery with a firearm at school is tried as an adult).

7 See €.g., 720 ILCS 5/2-19.5 (definition of school), 5/16-1 (theft), 5/18-1 (robbery; aggravated robbery), 5/19-1
(burglary), and 21-1 (criminal damage to property).

8 Sec e.g., 720 ILCS 5/21-1.01 (criminal damage to government supported property), 21-1.2 (institutional vandalism),
and 21-1.3 (criminal defacement of property).

9 Sec ¢.g., 720 ILCS 5/11-9.3 (presence within school zone by child sex offenders prohibited), 5/11-14 (prostitution),
and 5/11-18 amended by P.A. 103-1071, eff. 7-1-25 (patronizing a prostirateperson enzayped in the sex trade); 720 ILCS 5/21-
11 (soliciting students to commit illegal acts).

10 Required by 105 ILCS 5/10-20.5b and 410 ILCS 82/1 et seq. Federal law prohibits smoking inside schools (20 U.S.C.
§7973); districts failing to comply with the federal no-smoking ban risk a civil penalty of up to $1000 per violation per day.
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8. Distribute, consume, use, possess, or be impaired by or under the influence of an alcoholic
beverage, cannabis, other lawful product, or illegal drug. 11

9. Be present when the person’s alcoholic beverage, cannabis, other lawful product, or illegal
drug consumption is detectible, regardless of when and/or where the use occurred. 12

10. Use or possess medical cannabis, unless he or she has complied with policy 7:270,
Administering Medicines to Students, implementing Ashley’s Law. 13

11. Impede, delay, disrupt, or otherwise interfere with any school activity or function (including
using cellular phones in a disruptive manner). 14

12. Enter upon any portion of school premises at any time for purposes other than those that are
lawful and authorized by the Board.

13. Operate a motor vehicle: (a) in a risky manner, (b) in excess of 20 miles per hour, or (c) in
violation of an authorized District employee’s directive. 15

14. Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding. 16

15. Violate other District policies or regulations, or a directive from an authorized security officer
or District employee.

16. Engage in any conduct that interferes with, disrupts, or adversely affects the District or a School
function.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

11 gee 720 ILCS 570/407 (delivery of controlled substance on or within 1000 feet of a school) and 410 ILCS 705/
(Cannabis Regulation and Tax Act). See also the discussion in f/ns 5 and 6 of sample policy 5:50, Drug- and Alcohol-Free
Workplace; E-Cigarette, Tob and C bis Prohibition; this statement must be consistent with employee working
conditions and employee conduct standards (see sample administrative procedure 5:120-AP2, Employee Conduct Standards).

12 Each board and superintendent may want to engage in a conversation regarding how the district might partner with
local law enforcement to enforce this policy and the penalties available under the Cannabis Regulation and Tax Act, e.g.,
posting signs barring community members from bringing in weapons, alcohol, cannabis, tobacco, etc. Signage reminding
visitors of the policy may make it easier for staff and/or local law enforcement to enforce.

13 Managing cannabis on district property and the school setting presents many unsettled and complex legal issues. To
legally use medical cannabis in Illinois, an individual must first become a registered qualifving patient. The use of cannabis
by a registered qualifying patient is permitted only in accordance with the Compassionate Use of Medical Cannabis Program
Act (Medical Cannabis Program Act (MCPA)). 410 ILCS 130/. There are many situations in which no one, even a registered
qualifying patient, may possess or use cannabis, including (a) in a school bus, (b) on the grounds of any preschool or primary
or secondary school, or (¢) in close physical proximity to anyone under the age of 18 years of age. 410 ILCS 130/30(a)(2),
(3), and (4). However, dshley’s Law, 105 TLCS 5/22-33(b) and (g), allows parents/vuardians and other designated caregivers
to administer medical cannabis infused products to students who are registered qualifying patients at school or on the school
bus, and requires school boards to adopt a policy to implement the law unless the district would lose federal funding. See
sample policy 7:270, Administering Medicines to Students and its f/n 22.1.

Remember that Ashley’s Law requires the designated caregiver to remove the product from the school premises or the
school bus after administering it to the student, so as a result, sample policy 7:270, Administering Medicines to Students,
requires immediate removal of medical cannabis infused products after administering them to the student (see f/n 276 of that
policy for further discussions).

14 gee e, £., 720 ILCS 5/21.2-1 et seq. (interference with a public institution of education).
15 gee e.g., 625 TLCS 5/11-605 (special speed limit zones). 625 ILCS 5/12-610.1(¢) prohibits wireless telephone use
while operating a motor vehicle on a roadway in a school speed zone except for emergency purposes. 625 ILCS 5/12-803(f),

added by P.A. 103404, prohibits motor vehicle drivers from making contact with any portion of a stopped school bus or
making contact with a school child within 30 feet of the school bus.

16 The pivotal question in a negligence case is whether the defendant acted reasonably. A ban on roller-blading
demonstrates that the district took reasonable steps to reduce the risk of injury.
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Convicted Child Sex Offender 17

State law prohibits a child sex offender from being present on school property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender is:

1. A parent/guardian of a student attending the school and has notified the Building Principal of
his or her presence at the school for the purpose of: (i) attending a conference at the school with
school personnel to discuss the progress of his or her child academically or socially, (ii)
participating in child review conferences in which evaluation and placement decisions may be
made with respect to his or her child regarding special education services, or (iii) attending
conferences to discuss other student issues concerning his or her child such as retention and
promotion; or

2. Has permission to be present from the Board, Superintendent, or Superintendent’s designee. If
permission is granted, the Superintendent or Board President shall provide the details of the
offender’s upcoming visit to the Building Principal.

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex
offender whenever the offender is in a child’s vicinity.

Exclusive Bargaining Representative Agent 18

Upon notifying the Building Principal’s office, authorized agents of an exclusive bargaining
representative will be provided reasonable access to employees in the bargaining unit they represent in
accordance with State law. Such access shall be conducted in a manner that will not impede the normal
operations of the District.

17 720 1LCS 5/11-9.3(a). 5
1071, 7 The statute assigns the child sex offender the “duty to remain under the direct supervision of a school
official.” In order to ensure this happens and to protect students, the sample policy requires the superintendent, or designee
who is a certified employee, to supervise a child sex offender whenever the offender is in a child’s vicinity. See also the Sex
Offender Community Notification Law (730 ILCS 152/101 et seq.); Murderer and Violent Offender Against Youth
Community Notification Law (730 ILCS 154/75 - 154/105); sample policy 4:170, Safety; and sample administrative procedure
4:175-AP1, Criminal Offender Notification Laws; Screening.

18 105 1LCS 5/24-25; 115 ILCS 5/3(c). If a provision contained in a collective bargaining agreement addresses this issue,
it will supersede this policy for those covered employees. In such cases, the board policy should be amended to state, “Please
refer to the applicable collective bargaining agreement.” For employees whose collective bargaining agreement does not
address this subject, the policy should reflect the board’s current practice. Consult the board attorney about this subhead. It is
an item on which collective bargaining may be required. Any policy that impacts wages, hours, or terms and conditions of
employment, is subject to collective bargaining upon request by the employee representative, even if the policy involves an
inherent managerial right. Amend the language to reflect what is recommended by the board attorney.

The School Code permits bargaining representatives to meet with employees during duty-fiee time upon notice to the
school office. The Ill. Educational Labor Relations Act expanded the rights of access by bargaining representatives to also
include meeting with employees during the employee work day if the meeting: (1) is to investigate and discuss grievances and
workplace-related complaints (no time limit is specified) or (2) is with a newly hired employee within the first two weeks of
employment (or on a later date if mutually agreed upon by the employee and bargaining representative) for one hour or less.
In those circumstances, the district may not dock employee pay or charge leave time. 115 ILCS 5/3(c). However, the access
must be reasonable and “shall at all times be conducted in a manner so as not to impede normal operations.” Id. Consult the
board attorney for guidance regarding specific requests and whether, if granted, they would impede normal operations, e.g.,
requests for access to staff while they are performing instructional or supervisory duties. Determining whether normal
operations are impeded will likely depend upon the position and duties of the employee in the district.
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Enforcement

Any staff member may request identification from any person on school property; refusal to provide
such information is a criminal act.1® The Building Principal or designee shall seek the immediate
removal of any person who refuses to provide requested identification.

Any person who engages in conduct prohibited by this policy may be ¢jected from or denied admission
to school property in accordance with State law.2% The person also may be subject to being denied
admission to school athletic or extracurricular events for up to one calendar year in accordance with
the procedures below. 21

Procedures to Deny Future Admission to Athletic or Extracurricular School Events

Before any person may be denied admission to athletic or extracurricular school events, the person has
a right to a hearing before the Board. The Superintendent may refuse the person admission pending
such hearing. The Superintendent or designee must provide the person with a hearing notice, delivered
or sent by certified mail with return receipt requested, at least ten days before the Board hearing date.
The hearing notice must contain: 22

1. The date, time, and place of the Board hearing;
2. A description of the prohibited conduct;
3. The proposed time period that admission to school events will be denied; and

19 105 ILCS 5/24-25. Refusal to provide such information is a Class A misdemeanor.

20 105 ILCS 5/10-20.5 (rules), 5/10-22.10 (control and supervision of school houses and school grounds); 720 ILCS
5/21-3 (criminal trespass to real property), 5/21-5 (criminal trespass to State supported land), 5/21-5.5 (criminal trespass to a
safe school zone). See f/n 3, above.

21 gee Nudine v. Cerro Gordo Comm, Unit Sch. Dist., 313 Ill. App.3d 344 (4th Dist. 2000) (board was authorized to ban
parent from attending all school events and extracurricular activities by 105 ILCS 5/24-24 and to enforce conduct rules at its
meetings by 105 ILCS 5/10-20.5; the ban was based on the parent’s exposing a toy gun and a pocketknife at a board meeting);
Jordan ex rel. Edwards v. O"Fallon Tp. High Sch. Dist., 302 I1l. App.3d 1070 (5th Dist. 1999) (105 ILCS 5/24-24 did not give
a high school athlete the right, under the due process clause, to a notice and hearing before he could be suspended from
participating in interscholastic athletics; the statute expands the schools’ authority to ban people from attending school events
for breaching conduct and sportsmanship code).

22 j05 [LCS 5/24-24. If a violator is a student, the hearing should be held in a closed meeting. 5 ILCS 120/2(c)(9).
Otherwise, 2 hearing regarding denial of admission to schoo! events or property pursuant to 105 ILCS 5/24-24 may take place
in an open meeting or in a closed meeting so long as the board prepares and makes available for public inspection a written
decision setting forth its determinative reasoning. 5 ILCS 120/2(c)(4.5), added by P.A. 103-311. Note: while 5 ILCS
120/2(c)(4.5), added by P.A. 103-311, refers to school events or property, 105 ILCS 5/24-24 only authorizes boards to deny
admission to athletic and extracurricular events. The term events is arguably broader than property as school events may take
place offsite; consult the board attorney for guidance.

Some boards prefer an open meeting hearing to make it publicly known what alleged conduct could result in someone
being denied admission to athletic or extracurricular events, while others prefer a closed meeting hearing so as not to provide
a public platform to someone alleged to have engaged in prohibited conduct. Consult the board attorney to determine the best
approach for the district and to ensure alignment with local practices and conditions.

This text aligns with 105 ILCS 5/24-24 and only requires a hearing for denying admission to school events. The court in
Nuding (see f/n 20, above) did not specifically answer whether a board meeting qualified as a school event under 105 ILCS
5/24-24, but it upheld the board’s right 1o enforce conduct rules at its meetings under 105 ILCS 5/10-20.5.

Consult the board attorney if the district would like to deny an individual admission to board meetings. This issue involves
a balancing of a board’s interest in the orderly transaction of its public business and the efficiency of its meetings against an
individual’s: (a) statutory rights to attend meetings and/or comment to and ask questions of the board (105 ILCS 5/10-16 and
5 ILCS 120/2.06(g)), and (b) constitutional freedoms and rights of speech, the press, assembly, and to petition the government
(U.S. Constitution, First Amendment and I1l. Constitution, At. I, §§ 1, 2, 4, and 5).
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4. TInstructions on how to waive a hearing. 23

LEGAL REF.:

20 U.S.C. §7971 et seq., Pro-Children Act of 2001. ) o
Muding v. Cerro Gordo Community Unit School Dist., 313 1lI. App.3d 344 (4th Dist.

2000 ) — - — - - Commented [DJ1]: Subscriber note: Moved to align witk
105 ILCS 5/10-20.5, 10-20.5b, 5/10-22.10, 5/22-33, 5/24-25, and 5/27-23.7(a). PRESS Legal Reference style.

115 ILCS 5/3(c), Ill. Educational Labor Relations Act.

410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act.

410 ILCS 705/, Cannabis Tax and Regulation Act.

430 ILCS 66/, Firearm Concealed Carry Act.

720 ILCS 5/11-9.3, 5/21-1, 5/21-1.2, 5/21-3, 5/21-5, 5/21-5.5, 5/21-9, and 5/21-11.

CROSS REF.: 2:200 (Types of School Board Meetings), 2:230 (Public Participation at School
Board Meetings and Petitions to the Board), 4:170 (Safety), 5:50 (Drug- and
Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition), 6:120
(Education of Children with Disabilities), 6:250 (Community Resource Persons
and Volunteers), 7:190 (Student Behavior), 7:270 (Administering Medicines to
Students), 8:20 (Community Use of School Facilities)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

23 The hearing requirement is for the violator’s benefit and, consequently, the violator should be able to waive it.
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High School District 214

2121 South Goebbert Road
Arlington Heights, lllinois 60005
847-718-7600 | www.d214.0rg

HIGH SCHOOL DISTRICT

Dr. Scott Rowe
Superintendent

Date: June 12, 2025

To: Board of Education

From: Tim Keeley, Associate Superintendent of Business Services

Re: ﬁpprgval of 2025-26 Tentative Budget and Establishment of Date for Public
earing

BACKGROUND INFORMATION

The School Code requires that a budget be prepared in tentative form; that a tentative budget is
made available for public inspection at least 30 days prior to final action; that at least one public
hearing be held; and that a budget be adopted in its final form prior to the end of the first quarter
of the fiscal year.

ADMINISTRATIVE CONSIDERATIONS

The 2025-26 Tentative Budget is a reflection of the budgetary guidelines/assumptions
established by the Board on March 13, 2025. The tentative budget represents a balanced
operating budget and is based upon financial data prior to the close of the current fiscal year.
As such, we anticipate minor adjustments as we transition to a Final Budget in the coming
months.

The 2025-26 budget will require close monitoring by the administration to ensure that the
expense budget meets the needs of our district as designed and that the anticipated revenues
are collected as budgeted.

RECOMMENDED ACTION

We respectfully recommend the Board of Education approve placing the Tentative Budget on
display. Further we ask the Board to authorize the Associate Superintendent for Business
Services to proceed with the budget process which includes public naotification prior to the public
hearing on the Final Budget.



NOTICE OF PUBLIC HEARING

Notice is hereby given by the Board of Education of Township High School District 214, in the
County of Cook, State of lllinois, that the tentative budget for said school district for the fiscal
year beginning July 1, 2025, will be on file and conveniently available for public inspection
during regular business hours at 2121 South Goebbert Road, Arlington Heights, lllinois, in this
school district from and after 8:00 o'clock a.m. on the 21st day of July, 2025. Notice is further
hereby given that a public hearing on said budget will be held on the 18th day of September,
2025, at the Forest View Educational Center, 2121 S. Goebbert Road, Arlington Hts, IL, in
Township High School District 214 at the Board of Education meeting which begins at 7:00

o'clock p.m.

Dated this 12th day of June, 2025.

BOARD OF EDUCATION
SCHOOL DISTRICT NO. 214
IN THE COUNTY OF COOK
STATE OF ILLINOIS
VICTORIA MARINI
SECRETARY
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HIGH SCHOOL DISTRICT 214

Presentation Overview

|. Legal Requirements for Budget Adoption
ll. Budget Cycle

lll. Assumptions / Unknowns

V. Overview of Revenues and Expenditures
V. Budget Summary
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HIGH SCHOOL DISTRICT 214

Section |

Legal Requirements
for Budget Adoption
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HIGH SCHOOL DISTRICT 214

Legal Requirements for Budget Adoption

Prior to adoption, a School Board must:

1. Place the Tentative Budget on public display for at least 30 days
prior to the public hearing.

2. Publish a “Notice of Public Hearing” in a local newspaper that
includes the location, date, and time of the hearing.

Conduct a Public Hearing prior to the approval of the Budget.

4. The Board of Education must adopt the final budget prior to
September 30th each year.

After adoption, the District must submit the Board approved budget
to the IL State Board of Education within 30 days of adoption.
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HIGH SCHOOL DISTRICT 214

Section Il

Budget Process/Calendar
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HIGH SCHOOL DISTRICT 214

Budget Cycle

October - December
» Budget Calendar approval

» Develop Preliminary
Guidelines/Assumptions

* Quarterly Budget Meetings

September January - February

+ Final Budget approval  Develop/Present Preliminary

- Budget submission to ISBE Guidelines/Assumptions

* Quarterly Budget Meetings

March - May
June - August + Budget development packets
+ Tentative Budget approval are distributed
» Budget on public display » Tentative Budget

development

* Quarterly Budget meetings n 2'4




HIGH SCHOOL DISTRICT 214

Section lll

Budget Assumptions / Unknowns
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HIGH SCHOOL DISTRICT 214

Revenue Assumptions

e Tax Levy (83% of all revenue)

e Fall collections (estimated balance remaining from CY 2025
tax billing[2024 Tax Extension)), pending final tax extension
from County Clerk

® Spring collections of 2026 tax billing (estimate based on 55%
of December 2024 Tax Extension)

e Historical data considered

® Increase of property tax refunds impacting current and
next fiscal year

e CPPRT (2.7%)
e |IDOR will publish allocations prior to final budget. Tentative
budget estimates a 10% decline from prior year.

e TIF (Tax Increment Financing)
e Currently 18 active TIF districts n2|4
e Budget for modest surplus revenue while AV is frozen



HIGH SCHOOL DISTRICT 214

Expense Assumptions

e Stable enrollment
e Staffing costs
e Salaries aligned with employee bargained agreements
e Salaries reflect new master scheduling efficiencies
e Benefits cost increases informed by current claims
trends
e Outplaced tuition budgeting model aligned with enroliment

e Capital projects needs

||||||||||||||||||



HIGH SCHOOL DISTRICT 214

Section IV

Overview of Revenues
and Expenditures
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HIGH SCHOOL DISTRICT 214

Budget Highlights: Revenues

e Property Tax revenue expected to increase — CP| was
capped at 3.4%

e CPPRT final estimate TBD (August 2025 release)

e Investment Earnings aligned with investment portfolio
(reflects a budgetary increase)

e Evidence-Based Funding expected to be static at $10M

e ESSER Illl funding expired as of last fiscal year

||||||||||||||||||



HIGH SCHOOL DISTRICT 214

Major Revenue Sources

State Federal
Local Sources Sources Sog:/ces
o Property Tax 5%, (

e Corporate Tax
e [nterest Income
e Other Local Sources

State Sources

e Evidence-Based Funding
e Transportation Claim

e Other Categorical

Federal Sources
e Special Education Grants
e Title Funds




Major Revenue Sources

Source of Funds

Property Taxes
Corporate Taxes
Investment Earnings
Other Local

Total Local Sources

Evidence Based Funding
Transportation Aid
Other Categorical

Total State Aid
Total Federal Aid

Total Revenue (w/o Transfers)
Transfers

Total Revenue

FY25 Final Budget FY26 Tentative Budget A
Revenue Revenue
279,191,603 287,803,862 3.1%
15,744,535 9,597,495 -39.0%
4,000,002 7,576,065 89.4%
13,337,122 14,072,113 5.5%
312,273,262 319,049,535 2.2%
10,100,000 10,100,000 0.0%
6,752,703 6,000,000 Sl
2,615,324 3,048,650 16.6%
19,468,027 19,148,650 -1.6%
10,526,707 8,346,062 -20.7%
342,267,996 346,544,247 1.9%
11,250,000 16,500,000 46.7%
353,517,996 363,044,247 2.7%

HIGH SCHOOL DISTRICT 214
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HIGH SCHOOL DISTRICT 214

Revenue by Fund

. FY25 Final Budget FY26 Tentative A
und
Revenue Budget Revenue
Education 258,557,783 272,020,350 5.2%
Operations & Maintenance 42,933,418 41,374,752 -3.6%
Transportation 19,147,708 20,732,917 8.3%
Working Cash 1,901,590 2,934,748 54.3%
Total Operating Funds 322,540,499 337,062,767 4.5%
Debt Service 4,004,193 3,487,994 -12.9%
IMRF/Soc. Sec./Medicare 5,489,117 5,768,486 5.1%
Capital Projects 21,484,187 16,725,000 -22.2%
Total All Funds 353,517,996 363,044,247 2.7%
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HIGH SCHOOL DISTRICT 214

Budget Highlights: Expenditures

Salaries/Benefits
Salary Increases are based on each collective bargaining
agreement for 2025-26 and benefits aligned with renewal rates

Schools
Budget adjustments to meet needs identified by building
administrators

Buildings & Grounds
Inflationary impact on the cost to adequately repair and maintain
facilities

Capital Projects
Accounts for construction projects in summer 2025 and summer
2026 as approved by the Board of Education 1214
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HIGH SCHOOL DISTRICT 214

Summer 2025 Construction - $18,323,742

School

BGHS

BGHS

BGHS

FVEC

JHHS

PHS

PHS

RMHS

Total

Project Type

Phase 2 Athletic
Fields

East Athletic Fields
BAS Controllers
Chiller
Student Services
Chiller
Pool Plaster

ADA Stadium Ramp

FY25
$ 4,153,636
$290,316
$ 584,996
$ 494,631
$4,122,855
$ 508,132
$ 382,270
$ 321,427
$ 10,858,263

59.3%

FY26

$ 5,389,530

$ 2,055,949

$20,000

$7,465,479

40.7%

Project Cost
$ 9,543,166
$290,316
$ 584,996
$ 494,631
$ 6,178,804
$ 508,132
$ 402,270
$ 321,427

$18,323,742

n HIGH SCHOOL DISTRICT



HIGH SCHOOL DISTRICT 214

Summer 2026 Construction - $25,627,151

Summer 2026 Group 1 Projects Summer 2026 Group 2 Projects
(Board Approved March 13, 2025) (Board Approved April 10, 2025)
School Project Type g;‘g;::

BGHS BAS Controllers $2,522,600

. Project
RMHS BAS Controllers $700,000 School Project Type Budget
RMHS Front Plaza $1,291,875 BGHS Track, Turf, Lights = $2,316,317
WHS HVAC $1,300,000 JHHS Track, Turf, Lights = $1,921,659
Pool .
WHS Upgrades/Roof $2,263,847 PHS Track, Turf, Lights = $2,403,413
WHS Student Services $7,407,440 RMHS Cooling Tower $3,500,000

Total $15,485,762 Total $10,141,389 n 2 I 4

||||||||||||||||||



HIGH SCHOOL DISTRICT 214

Summer 2026 Construction - $ 25,627,151

School

BGHS

BGHS

JHHS

PHS

RMHS

RMHS

RMHS

WHS

WHS

WHS

Total

Project Type FY26
BAS Controllers $2,019,975
Track, Turf, Lights $1,170,659
Track, Turf, Lights $ 973,329
Track, Turf, Lights $1,214,207
BAS Controllers $350,000
Cooling Tower $ 1,000,000
Front Plaza $227,125
HVAC $ 325,000
Pool Upgrades/Roof $ 1,746,367
Student Services $ 2,473,172
$ 11,499,834

44.9%

FY27

$ 502,625
$ 1,145,658

$ 948,330
$ 1,189,206

$ 350,000
$ 2,500,000
$ 1,064,750

$ 975,000

$ 517,480
$ 4,934,268
$ 14,127,317

55.1%

Project Budget

$ 2,522,600
$2,316,317
$1,921,659
$ 2,403,413
$ 700,000
$ 3,500,000
$1,291,875
$ 1,300,000
$ 2,263,847
$ 7,407,440

$ 25,627,151

n HIGH SCHOOL DISTRICT



HIGH SCHOOL DISTRICT 214

FY26 Construction - $21,085,313

i FY26 Budget
Project Type Amounig:’
Summer 2025 Projects (40.7%) $ 7,465,479
Summer 2026 Projects (44.9%) $11,499,834
10 Year HeaIth(Llfe Safety $70,000
Inspections
Repair and Maintenance Capital $ 2050000
Outlay T
Total $21,085,313
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HIGH SCHOOL DISTRICT 214

Budget Highlights: Expenditures (continued)

Food Service
Costs aligned with the new management service model (Quest)

Technology
Updates/Replacements of equipment and applications will continue
in 2025-26

Transfers of Funds
Operating funds to continue self-funding of Capital Projects in
accordance with current project cash flow needs
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Budget Highlights: Expenditures (continued)

Transportation

Contractual increases for services are balanced by routing
optimization to a net slight budget increase

Tuition
Includes NSSEOQO and tuition for outside placement needs
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HIGH SCHOOL DISTRICT 214

Overview of Expenditures

Dues and Fees/Tuition 5%No apital Equipment 1%

Capital Outlay 6%

Salaries 55%

Benefils 14%

u HIGH SCHOOL DISTRICT



Expenses by Object

. FY25 Final Budget  FY26 Tentative A
EhistReat sony Expenses Budget Expenses

Salaries 187,368,196 194,912,556 4.0%
Benefits 45,273,795 51,231,807 13.2%
Purchased Services 42,455,175 43,591,417 2.7%
Supplies 20,542,963 20,545,863 0.0%
Capital Outlay 23,028,870 22,076,910 -4.1%
Dues and Fees/Tuition 17,256,476 19,207,480 11.3%
Non-Capital Equipment 4,637,974 4,099,960 -11.6%
Total w/out Transfers 340,563,449 355,665,992 4.4%
Transfers 11,250,000 16,500,000 46.7%
Total 351,813,449 372,165,992 5.8%
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HIGH SCHOOL DISTRICT 214

Expenses by Fund

FY25 Final Budget FY26 Tentative
Fund A
Expenses Budget Expenses

Education 259,257,007 274,621,097 5.9%
Operations & Maintenance 30,413,059 31,210,661 2.6%
Transportation 18,864,064 19,193,340 1.7%
Working Cash - - 0.0%
Total Operating Funds 308,534,130 325,025,098 5.3%
Transfers 11,250,000 16,500,000 46.7%
Total Operating Funds 319,784,130 341,525,008 6.8%
Debt Service 3,669,525 3,719,575 1.4%
IMRF/Soc. Sec./Medicare 5,556,990 5,836,006 5.0%
Capital Projects 22,802,804 21,085,313 -7.5%
Total All Funds 351,813,449 372,165,992 5.8%
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HIGH SCHOOL DISTRICT 214

Section V

Budget Summary
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HIGH SCHOOL DISTRICT 214

Overall Operating Budget

Fund FY26 Tentative FY26 Tentative Budget Estimated
Budget Revenue Expenses Surplus/Deficit
Education 272,020,350 274,621,097 (2,600,747)
Operations & Maintenance 41,374,752 31,210,661 10,164,091
Transportation 20,732,917 19,193,340 1,539,577
Working Cash 2,934,748 - 2,934,748
Total Operating Funds 337,062,767 325,025,098 12,037,669
Transfers - 16,500,000 (16,500,000)
Total Operating Funds (Net
337,062,767 341,525,098 (4,462,331)

of Transfers)
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HIGH SCHOOL DISTRICT 214

Overall Budget

Fund FY26 Tentative FY26 Tentative Estimated

Budget Revenue Budget Expenses  Surplus/Deficit
Education 272,020,350 274,621,097 (2,600,747)
Operations & Maintenance 41,374,752 31,210,661 10,164,091
Transportation 20,732,917 19,193,340 1,539,577
Working Cash 2,934,748 - 2,934,748

Total Operating Funds 337,062,767 325,025,098 12,037,669
Transfers - 16,500,000 (16,500,000)

Total Operating Funds (Net
337,062,767 341,525,098 (4,462,331)

of Transfers)
Debt Service 3,487,994 3,719,575 (231,581)
IMRF/Soc. Sec./Medicare 5,768,486 5,836,006 (67,520)
Capital Projects 16,725,000 21,085,313 (4,360,313)
Total Non-Operating Funds 25,981,480 30,640,894 (4,659,414)
Total All Funds 363,044,247 372,165,992 (9,121,745)

$10M fund balance spend down (Capital Projects) per Spring 2025 Board of Education discussion CJ nnnnnnnnnnnnnnnnnn



HIGH SCHOOL DISTRICT 214

Fund Balance

Beginning FY26 Tentative FY26 Tentative Transfers

Fund Ending Balance %
Balance* Budget Revenue Budget Expenses In/(Out)
Education 100,302,035 272,020,350 274,621,097 - 97,701,288 35.6%
Operations & Maintenance 34,785,152 41,374,752 31,210,661 (16,500,000) 28,449,243  91.2%
Transportation 6,072,256 20,732,917 19,193,340 - 7,611,833 39.7%
Working Cash 26,951,023 2,934,748 - - 29,885,771
Total Operating Funds 168,110,466 337,062,767 325,025,098 (165000000 163,648,135 50.3%
Debt Service 2,476,843 3,487,994 3,719,575 - 2,245,262 60.4%
IMRF/Soc. Sec./Medicare 9,443,895 5,768,486 5,836,006 - 9,376,375 160.7%
Capital Projects 13,199,395 225,000 21,085,313 16,500,000 8,839,083 41.9%
Total Non-Operating Funds 25,120,133 9,481,480 30,640,894 16500000 20,460,719 66.8%
Total Funds 193,230,599 346,544,247 355,665,992 : 184,108,854 51.8%

*6/30/25 Balance per FY25 Final Budget, reflective of FY24 audited fund balance

n HIGH SCHOOL DISTRICT
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High School District 214

2121 South Goebbert Road
Arlington Heights, Illinois 60005
847-718-7600 | www.d214.org

HIGH SCHOOL DISTRICT

Dr. Scott Rowe
Superintendent

Date: June 12, 2025

To: Board of Education

From: Patrick Mogge, Director of Community Engagement and Outreach

Subject: Recommendation to Engage EOSullivan for Community Feedback on Facility Needs Planning

Background:

In response to the Board’s charge from the February 27, 2025, Board of Education Workshop to identify a
communications partner to support community engagement related to the district’s long-term capital improvement needs,
the administration conducted a thorough search and interview process involving eight firms with expertise in community
engagement and referendum planning. Based on this review, the administration recommends entering into a consulting
agreement with EOSullivan.

The firm brings deep experience in public sector engagement, strategic communications, and facilitating community-led
planning processes. By working with EOSullivan, the district will be equipped to engage the community regarding facility
needs and gather meaningful feedback to help shape the path forward. Engaging with EOSullivan does not constitute a
decision to place a referendum on the ballot. The firm’s role is to support transparent, inclusive outreach so the Board can
determine whether its priorities align with the expectations of taxpayers and community stakeholders.

Iministrative Considerations:
EOSullivan’s engagement model follows a four-phase structure designed to build broad-based community understanding
and support:

e Phase 1: Preparation and Committee Launch
The consultant will work with the district to establish a community committee, identify key influencers, develop
messaging, and begin initial online engagement.

e Phase 2: Exploration and Community Input
A “menu” of potential facility projects and funding mechanisms will be developed. Public engagement will
include community events and a combination of scientific and anecdotal surveys.

e Phase 3: Testing and Plan Refinement
Community-driven plan options will be presented and tested through additional engagement, with feedback used
to refine the direction.

e Phase 4: Final Plan and Public Education
A final, consensus-driven plan will be shared with the community. Public education efforts will support
understanding and awareness. The district may evaluate ballot timing and requirements if a referendum is deemed
necessary in the future, but no such decision is being made at this time.

The total cost of the engagement services is $80,000, with an additional $10,000 for polling. Funding for the project will
come through the Community Engagement and Outreach Department budget.

EOSullivan will guide the process with a focus on transparency and community input, ensuring that if a referendum
becomes necessary, it is based on well-informed public feedback and shared priorities.

Buffalo Grove High School | Elk Grove High School | International Newcomer Academy | John Hersey High School
Life Transition Program | Prospect High School | Rolling Meadows High School | The Academy at Forest View
Vanguard School | Wheeling High School | Young Adult Program

High School District 214 is a U.S. Department of Education Blue Ribbon School District



Recommendation:

That the Board of Education approve an agreement with EOSullivan Consulting in the amount of $80,000, with $10,000
for polling, to support the district’s community engagement efforts across four key phases. The administration
recommends this partnership as a proactive step to engage the community regarding our facility needs and gather
feedback, not as a commitment to a referendum, but as part of a collaborative, informed decision-making process.



A4 EOSULLIVAN

CONSULTING

HiGH ScHooL DiISTRICT 214

PROPOSAL FOR CONSULTING SERVICES — CUSTOM ENGAGEMENT PROGRAM

March 7, 2025

This Agreement contains proprietary information and may not be distributed to any other entity or person not associated
with or in the employment of HIGH SCHOOL DISTRICT 2174.
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SITUATION ANALYSIS

High School District 214 (hereinafter: D214) is seeking to engage the community in a collaboration to determine the
future of their school district and potential community buy-in for the enhancements and investments necessary to
achieve that vision. They are looking for a partner to help them develop and execute a comprehensive communication
strategy, conduct community engagement, generate a consensus plan, conduct an education campaign, and secure
community support for the plan.

EOSullivan Consulting (hereinafter: EOS) is an lllinois-based firm that specializes in driving consensus. As a former state
legislator, Ed Sullivan spent 14 years at the forefront of the toughest issue debates in Springfield, where he became
known as the consensus-maker for bringing all parties together to achieve progress. Sullivan also spent 24 years leading
in local government as an assessor, earning him the standing as one of the foremost property tax experts in lllinois.
With a passion for improving education in our home state, EOS is excited for the opportunity to partner with D214.

WHY EOS?

EOS specializes in bringing school districts and their communities together. This is needed more than ever in this era of
division, misinformation, and anger. We aren’t just developing a winning plan and passing a referendum—we’re setting
up school districts for long term success.

If you are simply looking for a consulting company to sell your plan to your community, we're happy to discuss how we
could assist, but we are likely not the best option for you. Our main competitor uses “community engagement” language
but really just tries to get your community on board with what you want. If this is what you prefer, we respect that.

If, instead, you are ready to truly engage your community, we are the best fit for you. We are called to districts that have
seen the biggest challenges, the most division, and even multiple referendum failures in the past, because our process
works. We bring your entire community together, helping each side listen to the other and collaborating on a consensus
path forward that allows entire communities to celebrate their schools together.

In addition to being more affordable than our competition, there are three advantages that truly set us apart:

e  We Are Local & Know lllinois: Not only are we located here in Illinois and invested in our home state, we've
spent decades working in every community throughout this state. We know how the residents of your district
think, what matters to them, and what will earn their support. We have relationships with key influencers in
and around your district. And we will be with you, by your side, instead of simply supporting you remotely or
sending subcontractors. None of our competitors can say that.

e We Bring Local Government & Political Experience: Our competitors come from other fields, like architecture
firms and polling companies, and don’t specialize in community engagement and political campaigns. The
EOS-Cor partnership brings unmatched experience in all aspects of this process, allowing us to ensure every
decision you make is one that will play favorably now and into the future.

e We Conduct True Community Engagement: Putting out a mail survey or holding a few sparsely attended
committee meetings is not community engagement. We have developed a process that truly engages your
entire community, not just those with ties to your district, so they feel fully involved in the process and you
can confidently make decisions you know are aligned with your community’s wishes.

CX
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OUR UNIQUE DATA GATHERING PROCESS

Our team of data experts are sought after nationally for their ability to accurately model public opinion and predict
voter behavior, conducting data work for hundreds of clients including school districts, municipalities, colleges, and
other government entities and civic organizations. This includes conducting over 250 surveys in the Chicagoland region
as well as conducting engagement programs in multiple languages to ensure every community member has the
opportunity to participate in the process.

These experts have developed a three-track process by which we gather data during community engagement, helping
us engage as many district residents as possible while giving the board and administration the scientifically accurate
data needed to make decisions.

e Intuitive: Nowadays, unfortunately, most people make decisions based on their intuition—their immediate,
gut reactions. We must track the community’s intuitive feelings throughout this process to know where people
stand before being educated. We use several methods to gather this data, primarily scientific surveys.

e Informed: The more people become informed, the more they tend to be supportive. We need to identify how
individuals feel after being educated so we can predict how public opinion will change as they learn more. We
gather this data through multiple methods, especially a community committee.

e  Passionate: Strongly passionate individuals in the community can influence others to their position. As a result,
it is vital we identify the level of passion within segments of the community supporting or opposing specific
things. This data is gathered throughout, though one of the best methods is through public forums.

OUR PROVEN COMMUNITY ENGAGEMENT APPROACH

Our approach is based on the tried-and-true engagement funnel, both to maximize community engagement and to
arrive at a consensus final plan.

Phase 1: Engagement begins by making the public aware of the effort, educating them on the district’s challenges and
opportunities, and allowing them to provide general feedback so we can ensure their concerns are addressed and
priorities included when we narrow feedback to specific projects.

Phase 2: We then work with the district and district’s experts to create a menu of potential individual projects,
infrastructure solutions, funding methods, and funding levels. We gather feedback from the community on each item
contained in the menu to learn their priorities and willingness to fund a corresponding plan.

Phase 3: Armed with community feedback, we again work with the district and district’s experts to narrow to specific
options for the community to consider. This drives consensus on a final plan.

Phase 4: Equipped with the data from the community engagement and survey research, we will work with the
administration, the district’s experts, and the board to determine the best possible course forward and finalize the plan.
We then publicize the final plan and conduct a community education program to educate the public on the plan, answer
their questions, and motivate people to vote so their voices are heard.

CX
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THE METHODS WE WILL USE

Below is a detailed explanation of the methods we will use to conduct this community engagement effort. The exact
plan will be customized in coordination with the district.

MESSAGING

It is imperative we consistently educate the public and influencers on the positive accomplishments of the
district, the need to invest in the schools, and areas they would see improvement if those investments are
made. This will lead to a stronger relationship between residents and their schools, increased favorability for
the school district, and community investment in the engagement process and final plan.

To accomplish this, we will work with the district to develop effective messaging that will be used by all
individuals and entities involved in this effort. We will provide direct support and training to ensure everyone
is comfortable with the messaging and effective in its delivery. We will help the district engage key influencers
directly so they are equipped to answer any questions they may receive. And we will assist the district in
developing necessary marketing materials by providing content for brochures, flyers, a website portal, social
media posts, and videos.

PUBLIC ENGAGEMENT

The public needs to see there are opportunities for them to attend engagement sessions, whether in person or
virtual. For those who attend, these are excellent opportunities to be part of this community-driven effort. For
those who do not attend, they are comfortable knowing the process was transparent and collaborative.

Engagement sessions are public, town hall style events held at various in-person locations as well as virtual
and conducted on different days of the week and/or different times so all community members have the
opportunity to attend. These sessions are often also translated into different languages, though some districts
prefer to have specific town halls specially for non-English speaking community members.

The town halls start with a presentation based on the messaging, detailing the district’s needs and challenges
then presenting the potential projects, funding solutions, funding methods, and funding levels from the menu.
Then there is a break where attendees can review boards with details for all projects under consideration and
staff near to answer questions. The event then concludes with a public Q&A, and all attendees are encouraged
to share their priorities and thoughts via digital and/or paper feedback forms.

COMMUNITY COMMITTEE

Page 4
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For this process to be successful, we need a committee of dedicated individuals who will provide direct input
throughout the entire process. The committee will be made up of a cross-section of district stakeholders:
parents, students, taxpayers without children in the schools, business leaders, teachers, and administration.

The committee will be tasked with the responsibility of actively gathering input from their contacts within the
community and sharing that feedback with the district. We will hold at least one meeting of the community
committee during each phase to provide them information, answer their questions, and solicit their feedback.

In Phase 4, once the plan is complete, oftentimes this committee transitions into a community-based
committee to take the lead on informing the public of the final plan, especially if that plan becomes a

X
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SCIENTIFIC SURVEY RESEARCH

A successful process and outcome is driven by unbiased data. Using surveys, we can gather that data in a way
that accurately reflects the opinions of every member of the district. (Note: Most of our clients prefer phone
surveys for their accuracy and cost effectiveness, so that is what is included in this proposal. We have extensive
experience conducting all types of surveys, including mail, text, and online, so if another method is preferred by
the district we can adjust as necessary.)

We recommend conducting two surveys. The first, called a menu survey, is taken during Phase 2. It tests
opinions of the full list of potential projects, funding solutions, funding methods, and funding levels, both
their individual levels of support and priority ranking. This survey also tests the favorability of the school
district. The second, called an options survey, is taken during Phase 3. It tests the final options, both their
individual levels of support and priority ranking. If desired, survey respondents can be given the option to take
the survey in English or Spanish.

FINAL PLAN & REFERENDUM DEVELOPMENT

Equipped with the data from the public engagement, community committee, and survey research, we will
work with the administration, the district’s experts, and the board to determine the best possible course
forward and finalize the plan. This includes determining funding options/levels and which projects should be
funded.

We will then work with the district’s board and local counsel to craft the ballot question. We will also help the
district determine when to put the referendum on the ballot, using our knowledge of the political landscape
and ability to predict the makeup of electorates.

COMMUNITY EDUCATION

Page 5
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Once the plan is finalized by the administration and board, we must actively work to educate the public on
how this community-driven plan was developed, the challenges the plan overcomes, and the benefits the plan
will achieve for students and the community.

Working with the district, we will directly engage the public using a variety of methods. This includes a series
of in person and virtual town hall style events open to all members of the public. It includes tours of the
district’s facilities most impacted by the plan. It includes scheduling district representatives to speak at local
government, civic organization, and community group meetings. And it includes providing information directly
to school-related organizations, such as PTAs, booster clubs, and foundations.

&3



COMMUNICATIONS & MARKETING

Page 6
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Unfortunately, because members of the public lead busy lives, they often don’t have time to come to you for
information—you must bring your information to them as conveniently and concisely as possible. That is why
we must conduct effective communications and marketing efforts to ensure our informational message is
heard by as many residents as possible.

We will work with the district to develop a plan, budget, and calendar for these outreach efforts. This plan will
utilize the district’s current communications channels, including newsletters, emails, social media, fliers, and
articles. The plan will also include paid channels such as detailed mailings, interactive tele town halls, and
social media boosts, if budget allows since these channels have associated costs.

In addition, we will assist the district in expanding its online presence regarding the informational message by
providing a content calendar with suggested social media posts and counseling the district on digital
advertising strategies and how to effectively monitor online conversations and when to respond to comments.

Finally, our public relations team will work to secure media coverage for the district, including news stories,
interviews with district leaders, and opinion pieces such as op-eds and letters to the editor. Using our
relationships with local and regional media, we will actively build and strengthen media relationships for the
district, monitor coverage, and assist the district with responding to all related inquiries.

&3



TIMELINE & DELIVERABLES

PHASE 1

PHASE 2 APR— JUN

(with Menu
Survey)

JUN = AUG

PHASE 3
(with Options
Survey)

SEP - OCT

¥

PHASE 4
NOV — MAR 2026

Note: Based on scheduling of public presentations and board meetings, the timeline could alter in detail but not in
substance. A more detailed timeline will be developed in partnership with the district.

PHASE 1 (APRIL 2025 — JUNE 2025)

Develop Community Engagement Messaging

Actively Push Messaging Internally and Externally

Create Community Committee

Hold 15" Meeting of Community Committee, with Presentation Based on Messaging

Put Presentation from 1st Committee Meeting on Website Along with Feedback Form

Actively Encourage Members of the Public to Provide Their Feedback Via the Online Feedback Form
Develop Report of Phase 1 Activities to Inform Phase 2 Activities

(Administration) Report to Board on Phase 1 Activities at Public Board Meeting

PHASE 2 (JUNE 2025 — AuGusT 2025)

Develop Menu of Potential Projects, Infrastructure Solutions, Funding Levels, & Funding Mechanisms
Hold 2" Committee Meeting, with Presentation Based on Menu

Execute Menu Survey

Put Presentation from 2nd Committee Meeting on Website Along with Feedback Form

Hold 3-5 Public Engagement Sessions

OX
%
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Develop Report of Phase 2 Activities to Inform Phase 3 Activities
(Administration) Report to Board on Phase 2 Activities at Public Board Meeting

PHASE 3 (SEPTEMBER 2025 — OCTOBER 2025)

Develop 3 Options at Various Funding Levels (low/medium/high)

Hold 3 Committee Meeting, with Presentation on 3 Options

Execute Options Survey

Develop Report on Phase 3 Activities to Inform Final Plan

(Administration) Report to Board on Phase 3 Activities at Public Board Meeting

PHASE 4 (NOVEMBER 2025 — MARCH 2026)

Page 8
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Develop Final Plan with List of Projects & Corresponding Funding

Develop Ballot Question

Develop Informational Messaging

Hold 4" Committee Meeting, with Presentation on Final Plan Based on Informational Messaging
Publicize Final Plan Using Informational Messaging

Board Publicly Deliberates and Approves Final Plan & Ballot Question

Conduct Community Education Program

&3



EXPERTISE & SUCCESS

Since 2018, EOS has run 23 community engagement programs in Illinois that led to referendums, posting a 91% win rate
with a 25% margin of victory, securing nearly $1.5 billion in funding for Illinois school districts. In the November 2024
election, EOS won 4 out of 5 school referendums and the loss was by literally one vote.

We Win After Previous Failed Referendums Efforts

Barrington District 220 was unsuccessful in passing a referendum in 2019 due to coordinated community
opposition. With our assistance, they overwhelmingly passed a $147 million referendum in 2020 with over 61%
of the vote. We achieved this success by running an effective targeted campaign to specific subsets of voters in
the four different counties within the district. (We have since passed a second referendum for D220, securing
them another $64 million in 2024.)

Wheaton District 200 had to make certain upgrades to their facilities to comply with state and federal
mandates, but the community had rejected the work as part of referendums in 2013 and 2017, generating
significant opposition. We helped the district repair their relationship with the community in 2018 and passed
a referendum 72% to 28% that allowed them to move forward. This was the largest margin of victory (44%) of
any referendum in the county. (We have since passed a second referendum for D200, securing them $151.5
million by a margin of 68% to 32% in 2024.)

We Win In High Minority Population Districts

Berkeley School District 87 faced aging infrastructure, overcrowding, inadequate spaces, and significant life
safety and security needs because this tier-1 school was funded at only 59% of their needs. Over months of
community engagement in 2020, we brought parents, community leaders, and taxpayers together to pass a
$105 million referendum with 66% of the vote that will enhance education in the district for generations.

Wheeling District 21 sought significant funding for facility improvements in 2018. This $69 million referendum
was extra challenging because it was a tax increase in a lower-income community frustrated with property
taxes. We were successful and voters overwhelmingly approved the referendum 73% to 27%. The winning
margin, 46%, was the largest margin of victory of any referendum in the county and surrounding region.

We Win In Anti-Tax Communities

McHenry District 156 had ambitious plans in 2018, but their community had overwhelmingly rejected three
previous referendums (by 30% in 2013, by 46% in 2010, & by 42% in 2010). With only 3 months to run our
program, we passed their $44 million referendum by nearly 13% (56%-44%). Making this more impressive, two
other referendums were on the ballot in that area and both lost by large margins (31%-69% and 39%-61%).
Lake Zurich District 95 needed over $100 million in funding in 2018 to provide safer, healthier, 21st-century
learning environments for students. Our efforts were wildly successful, with the referendum winning by an
over 2-to-1 margin (68%-32%). This was the largest bond issue approved in Lake County in years, and at the
time one of only six school district referendums to succeed in Lake County since 2010.

We Win In Unique Districts & Divided Communities
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EOSullivan Consulting, LLC | EOSullivanConsulting.com

Harper College was seeking $180 million in funding. The district’s size, about the size of a congressional district,
combined with their very limited campaign budget, made this effort especially challenging. Despite the uphill
battle, we were able to win overwhelmingly, 62%-39%. The 2018 winning margin of 23% was over double
Harper’'s winning margin in 2008, and it was achieved while spending 10% less than the previous decade’s
campaign.

Elmwood Park District 401 had crumbling elementary schools nearing 100 years old. Years of attempts to bring
the community together to identify a solution had been unsuccessful, as this district is split down the middle
by train tracks and incredibly divided. We successfully brought these factions together to agree on a consensus
plan, then worked with the community to pass the corresponding $55 million referendum with 62% of the

-
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We Win Complicated DSEB and Limiting Rate Increase Referendums

e McLean County Unit 5 had been deficit spending for years, relying on costly working cash bonds and cutting
programs to stay afloat. The district needed to pass a significant 88-cent education rate increase. Our
community engagement process educated the public on the district’s needs and what led to this crisis, helping
them identify funding priorities. Voters approved the referendum 59% to 41% in 2023 and programs were
restored.

e Lemont District 210 needed additional funds to modernize classrooms and replace aging infrastructure and
mechanicals at their high school. As a more sustainable solution, the district pursued a Debt Service Extension
Base (DSEB) increase in 2022. With limited time, we helped the district educate taxpayers how the DSEB
increase would impact them, leading to voters approving the referendum 52% to 48%

EOS TEAM

EOS has an entire team, internal and external, that works together to provide the services detailed in this agreement.
For ease of communication, the below team members have been assigned as the primary points of contact for the roles
listed and they will communicate with the rest of our team as needed. EOS retains the right to adjust our team as
necessary to ensure we are providing the best possible support to our clients.

. Ed Sullivan: Strategy & Influencers . Ryan Kilduff: Operations
° Collin Corbett: Strategy & Messaging ° Lane Davis: Communications & Content
. Rich Carter: Community Engagement . Abe Levy: Data & Technology

TEAM QUALIFICATIONS

Rich Carter (Operations, EOSullivan Consulting) — Rich Carter has led community engagement operations at EOSullivan
Consulting since 2019, assisting dozens of local governments in Illinois with efforts to develop a plan for the future that
is driven by the community. Prior to 2019, Carter led communications and outreach efforts for several high-profile
statewide and federal officials, designing and successfully implementing positive messaging campaigns. He was most
recently Deputy Chief of Staff/Communications for Illinois Lt. Governor Evelyn Sanguinetti and previously served as
Spokesman for former Illinois Comptroller Leslie Geissler Munger and former U.S. Rep. Don Manzullo, who served the
people of Northern Illinois for 20 years. Carter also previously led the Comptroller’s Public Affairs Team that provided
outreach as the primary liaison between our state’s Chief Financial Officer and thousands of local governments, non-
profit organizations, business groups, and civic organizations throughout the State of Illinois. Carter is an effective media
and public affairs strategist because he knows how reporters and editors think. From 1988 to 1997, he advanced from
municipal reporter to political writer to news editor, eventually managing 15 journalists and running the news operation
for the Northwest Herald, then a 35,000-circulation daily newspaper in McHenry County, lllinois. He was recognized 10
times for his exceptional news stories by the Associated Press, Illinois Press Association, Suburban Newspapers of
America, and National Newspaper Association. Carter resides in Cary, IL with his wife, Michelle, and four children.

Ed Sullivan (Owner, EQOSullivan Consulting) — As a former state legislator, Ed Sullivan spent 14 years at the forefront of
the toughest issue debates in Springfield, where he became known as the consensus-maker for bringing all parties
together to achieve progress. Sullivan also spent 24 years leading in local government as a township assessor, earning
him the standing as one of the foremost property tax experts in Illinois. With a passion for improving education in our
home state, Sullivan is excited for the opportunity to partner with D214. Sullivan received numerous honors during his
legislative career. He was named Public Official of the Year by the Illinois Association of Chiefs of Police, Legislator of
the Year (The Acorn Award) by the Nature Conservancy, Legislator of the Year by the Staffing Services Association of
[llinois, and Lifesaver of the Year by the Illinois Poison Center. He received the “Guardian of Small Business” award five
times from the National Federation of Independent Businesses — Illinois. He was named a “Champion
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of Free Enterprise” by the Illinois Chamber of Commerce five times. The Illinois Farm Bureau gave him their “Activator
Award” for being a “Friend of the Agriculture” six times. He also received the Outstanding Legislator Award from the
[llinois Bankers Association, the Lung Health Champion Award from the Respiratory Health Association, the Legislative
Leadership Award from the Illinois Association of Park Districts, and an award for Outstanding Leadership from the
Associated Fire Fighters. His wife, Trish, is a Family Nurse Practitioner. They reside in Libertyville with their two children.

Collin Corbett (Owner, Cor Strategies) — Collin Corbett is an entrepreneur, political strategist, and adventure-seeker
from Palatine, lllinois. Having founded a number of successful businesses and organizations, Collin is most known for
launching Cor Strategies from nothing. Starting with local school board and municipal races, he has since built Cor into
one of the largest political companies in lllinois. Since 2009, this Midwest-based political solutions company has served
nearly 1,000 campaigns, organizations, and businesses. Collin is dedicated to making a positive impact on his home
state of Illinois, creating numerous organizations throughout the state and speaking frequently at school government
classes and civic organizations. In other community activities, Collin has served as a mentor to up-and-coming
entrepreneurs and local high school students through several mentorship non-profits. He has served in leadership roles
in his church and on numerous boards. In 2015, he received “The Outstanding Young Person of Illinois” Award from the
[llinois Jaycees. Collin resides in Palatine with his wife, Abbey, their son, Teddy, and their rescue dog, Dustin.

EOS REFERENCES

. Dr. Jeff Schuler | 630.682.2002 | jeff.schuler@cusd200.org

Superintendent of Wheaton Community Unit School District 200 During Successful Referendum
) Dr. Terri Bresnahan | 847.593.4300 | Bresnahan.terri@ccsd59.org

Superintendent of Berkeley School District 87 During Successful Referendum
o Dr. Kaine Osburn | 847.251.3587 | osburnk@avoca37.org

Superintendent of Lake Zurich Community Unit School District 95 During Successful Referendum
) Dr. Brian Harris | 630.639.9874 | lllinibri87@gmail.com

Superintendent of Barrington Community Unit 220 School District During Successful Referendum
o Dr. Mary Ticknor | 630.243.3260 | mticknor@lhs210.net

Superintendent of Lemont Township High School District 210 During Successful Referendum

CX
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PROJECT COST

Billing structure to be determined in consultation with client. We can break down billing monthly, by project, or lump sum.

Total Cost: $80,000 for Consulting, Plus $10,000 for Surveys

Cost By Project:

Public & Committee Engagement: $30,000

Messaging: $20,000

Final Plan & Referendum Development: $10,000

Surveys: $10,000 for 2 Automated Phone Surveys with Modeling/Weighting
Community Education: $20,000

Note on Services: Covered in this Agreement is the cost of our time, expertise, and travel expenses, plus the cost for surveys.
Not covered is any additional paid outreach the district wishes to pursue, such as mailings, texting, digital ads, etc. Should
these services be needed, we will provide pricing and a detailed budget for the district to approve prior to any expenditures.

TERMS

All pricing good for 45 days from date of proposal.
Agreement terms are from date of signature until project completion.
Client will be billed based on determination between EOS and D214 to be agreed upon in writing.

Client will reimburse EOS for mutually agreed upon expenses. Expenses will be included on the following
invoice. Proper documentation of each expense will be available at any time upon request.

D214 and EOS reserve right to terminate this Agreement with 30 days’ notice without cause.

CONDITIONS
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Completion of projects contingent on timely communication from client.

During the term of this Agreement, EOS and its employees will not perform services, whether compensated or
voluntary under the employment of EOS or independently, that shall conflict with any activities of D214 or
cause to sully the goodwill of, or put into disrepute, D214 or its agents or clients.

In the performance of its services, EOS shall comply with all laws applicable to the performance of such services
and otherwise applicable to D214, its board members and employees, including, but not limited to, the State
Ethics Act and laws governing lobbying, political activities, and the use of public funds. EOS shall comply with
any D214 Board Policies regulating ethics and gift bans.

All information and materials related to D214 and its operations are the property of D214 and will be treated
as confidential information; EOS will not disclose any confidential information during or after the terms of this
Agreement.

Both parties agree that the duties and services outlined in this Agreement do not include any type of lobbying
and/or government relations activities with the State of Illinois. If both parties agree that lobbying services are
needed, then a separate and independent agreement would be executed and both parties would register with
the Illinois Secretary of State’s office, Index Division and follow all applicable Illinois laws and regulations.

&3
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Client agrees to allow reasonable use of its name and work resulting from this Agreement for EOS’s promotional
efforts.

Each Party (“the Indemnitor”) will defend, indemnify, and hold harmless the other Party, the other Party’s
affiliates, subsidiaries, and related companies, and its trustees, members, officers, directors, agents,
representatives, and employees, and each of their respective successors (collectively, the “Indemnitees”) against
any and all third party claims, suits, losses, damages, suits, fees, judgments, costs, and expenses (collectively
referred to as “Claims”), including reasonable attorney’s fees incurred in responding to such Claims, caused by
any act, omission, negligence, or breach of this Agreement by the Indemnitor in connection with the
performance of the Services.

In no event shall either party be liable to the other for special, indirect, incidental, or consequential damages,
including, without limitation, loss of use or loss of profits, regardless of whether such damages are caused or
allegedly caused by breach of Agreement, tort or otherwise (including negligent or willful act or omission,
warranty, indemnity, or strict liability).

Certifications. As required by the Criminal Code, 720 ILCS 5/33E-11, by executing this Agreement, EOS certifies
that it is not barred from contracting with any unit of State or local government as a result of a violation of any
criminal statute including, but not limited to, the bid rigging (Section 33E-3) or bid rotating (Section 33E-4)
provisions of the Criminal Code. EOS agrees that if this certification is false, D214 may declare the Agreement
void. EOS further certifies that it will provide a drug free workplace as required by the Illinois Drug Free
Workplace Act, 30 ILCS 580/1 et seq.

Equal Employment Opportunity. EOS agrees to fully comply with the requirements of the lllinois Human
Rights Act, 775 ILCS 5/1-101 et seq., including, but not limited to, the provisions of sexual harassment policies
and procedures pursuant to Section 2-105 of the Act. EOS further agrees to comply with all federal Equal
Employment Opportunity Laws, including, but not limited to, the Americans with Disabilities Act, 42 U.S.C
Section 1201 et seq., and rules and regulations promulgated thereunder.

As required by Illinois law, in the event of EOS’s non-compliance with the provisions of this Equal Employment
Opportunity Clause, the lllinois Human Rights Act or the Rules and Regulations of the Illinois Department of
Human Rights (“Department”), EOS may be declared ineligible for future contracts or subcontracts with the
State of Illinois or any of its political subdivisions or municipal corporations, and the Agreement may be
canceled or voided in whole or in part, and such other sanctions or penalties may be imposed or remedies
invoked as provided by statute or regulation. During the performance of this Agreement, EOS shall agree as
follows:

a.  That it will not discriminate against any employee or applicant for employment because of race, color,
religion, sex, sexual orientation, marital status, national origin or ancestry, citizenship status, age,
physical or mental handicap unrelated to ability, military status, or an unfavorable discharge from
military service or arrest record status; and further that it will examine all job classifications to determine
if minority persons or women are underutilized and will take appropriate affirmative action to rectify
any such underutilization.

b.  That, if it hires additional employees in order to perform this contract or any portion thereof, it will
determine the availability (in accordance with the Department’s Rules) of minorities and women in the
areas from which it may reasonably recruit and it will hire for each job classification for which employees
are hired in such a way that minorities and women are not underutilized.

c.  That, in all solicitations or advertisements for employees placed by it or on its behalf, it will state that all
applicants will be afforded equal opportunity without discrimination because of race, color, religion, sex,
sexual orientation, marital status, national origin or ancestry, citizenship status, age, physical or mental
handicap unrelated to ability, military status, or an unfavorable discharge from military service.
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That it will send to each labor organization or representative of workers with which it has or is bound by
a collective bargaining or other agreement or understanding, a notice advising such labor organization
or representative of EOS’s obligations under the Illinois Human Rights Act and the Department’s Rules. If
any such labor organization or representative fails or refuses to cooperate with EOS in its efforts to comply
with such Act and Rules, EOS will promptly so notify the Department and D214 and will recruit employees
from other sources when necessary to fulfill its obligation thereunder.

That it will submit reports as required by the Department’s Rules, furnish all relevant information as may
from time to time be requested by the Department or D214 and in all respects comply with the lllinois
Human Rights Act and the Department’s Rules.

That it will permit access to all relevant books, records, accounts and work sites by personnel of D214
and the Department for purpose of investigation to ascertain compliance with the Illinois Human Rights
Act and the Department’s Rules.

That it will include verbatim or by reference the provisions of this clause in every subcontract it awards
under which any portion of the contract obligations are undertaken or assumed, so that such provisions
will be binding upon such sub. In the same manner as with other provisions of the Agreement, EOS will
be liable for compliance with applicable provisions of this clause by such sub; and further it will promptly
notify D214 and the Department in the event any sub fails or refuses to comply therewith. In addition,
EOS will not utilize any sub declared by the Illinois Human Rights Commission to be ineligible for
contracts or subcontracts with the State of lllinois or any of its political subdivisions or municipal
corporations.

e This typewritten Agreement constitutes the entire Agreement of the Parties and supersedes all prior or
contemporaneous written or oral negotiations, correspondence, understandings, and agreements, between
the Parties respecting the subject matter hereof. Any changes, additions, stipulations, or deletions including
correcting lining out by any party to this Agreement or signator to this Agreement will not be considered agreed
to or binding on any party unless such modifications have been initialed or otherwise approved in writing by
all parties to this Agreement. No waiver of any of the provisions of this Agreement shall be deemed, or shall
constitute, a waiver of any other provisions, whether or not similar, nor shall any waiver constitute a continuing
waiver. No waiver shall be binding unless executed in writing by the party making the waiver.

ACCEPTANCE

In Witness Whereof, the parties hereto agree to the deliverables, scope, cost, and terms & conditions of this Agreement.
Client representative is duly authorized to enter into this Agreement.

EOSULLIVAN CONSULTING HIGH SCHOOL DISTRICT 214

Signature: Signature:

Printed Name: Printed Name:

Title: Title:

Date: Date:

R
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Community Engagement
for High School District 214
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Why engaging the
community is vital to
a successful project.
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When a community
collaborates, they’re
more likely to support

plan.
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Our innovative program helps bring - .,
communities together to collaboratlvely’

solve the problems they face.. %‘




...by fostering a
OMMUNITY-DRIVEN
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WHY EOS?

We Are Local & Know Illinois

We Bring Local Government & Political
Experience

We Conduct True Community
Engagement
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CONSULTING

EOS TEAM

EOS founder, former State Rep. and Libertyville resident

Cor Strategies founder and Palatine resident

EOS Operations Director, D214 Alum (Hersey HS)

Advisor

Bellwood D88 Superintendent



Challenge:
Making Decisions with So Many
Project and Funding Options

EOS Solution: We Conduct True Community Engagement
Our award-winning engagement process equips you with data on
every single decision point, from which projects to prioritize to
which funding methods are most palatable to the community. We
will help the administration and board confidently make decisions.



Challenge:
Fostering Community Consensus

EOS Solution: We Have Won in D214
We have extensive experience in the district, working with
other elected officials and local governments,
including helping D21, D37, and Harper College run
successful programs. We have also handled
negative local and national public opinion.



Challenge:
Dealing with an Anti-Tax IMood and
Potentially Tough Economy

EOS Solution:
We Bring Vast Local Government & Political Experience
We have unmatched experience, serving in elected office in IL and
working on over 7150 campaigns and referendums in this state.
We’ve been successiul in some of the toughest districts as well as
during economic downturns and COVID.



Challenge:
High Overall Price Tag

EOS Solution: We Have Dealt with Large Projects
Because D214 1s geographically large, a final plan with a
reasonable taxpayer impact could look intimidating when
looking at the total cost. We have dealt with similar situations
including Harper College, Wheaton D200, McLean D35,
Lake Zurich D95, and Barrington D220.
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Challenge:
Running Engagement Program While
Allowing Staif to Focus on Primary
Responsibility of Educating Students
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OUR UNIQUE DATA GATHERING
PROCESS

Intuitive: Primarily though scientific methods like
professional community surveys.

Informed: Primarily through a community committee.
Passionate: Primarily through public engagement
sessions.
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OUR PROVEN COMMUNITY
ENGAGEMENT APPROACH

4-Phase Process: Our approach is based on the tried-and-true
engagement funnel, both to maximize community engagement
and to arrive at a consensus final plan.

This process includes targeted messaging (adjusted in each
phase), community and committee engagement (virtual and
In-person), survey research, PR & marketing services, and
referendum/plan development.
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We Will Develop a Custom
Plan in Coorxdination with D214
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PHASE 1

We will ensure the public is aware of the work the district
has done to date and gather overall feedback on the
district’s challenges and opportunities while beginning to
push positive and persuasive messaging.

Develop Messaging

* Create Community Committee & Hold First Meeting
* Engage the Public Online

Identify Key Influencers & Inform Them of Engagement
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THE IMPORTANCE OF MESSAGING

We must consistently educate the public and influencers on the
positive accomplishments of the district, the need to invest in the
schools, and areas they would see improvement if those
investments are made.

To accomplish this, we will develop effective messaging that will
be used by all individuals and entities involved in this effort.
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ASSEMBLING YOUR D214
COMMUNITY COMMITTEE

For this process to be successful, you need a committee of dedicated
individuals who will provide direct input throughout the entire process.

The committee should be made up of a cross-section of D214
stakeholders: parents, students, taxpayers without children in the schools,
community and business leaders, teachers, and administration.

The committee will be tasked with the responsibility of actively
athering input from their contacts within the community and sharing that
eedback with the district at 4-5 community committee meetings.
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PHASE 2

Identify the community’s priorities and willingness to
fund potential projects and infrastructure solutions.

* Develop Menu of Potential Projects, Infrastructure
Solutions, Funding Mechanisms, and Funding Levels

 Execute Menu Survey

* Conduct 1-2 Community Committee Meetings

* Hold At Least 3-4 Public Engagement Sessions
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D214 MENU
The projects for the seven buildings identified in
the facil sgnent plan, plus any additional
QICCLS ould be tested.

*Mechanicals

Life Safety

*Theatres

*Outdoor Athletics

*Learning Spaces
*Career Pathways
Student Supports
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D214 MENU

The potential funding sources identified by PMA,
Ring theesohir@dig levels with taxpayer impacts.

Fund Balance
DSEB

Life Safety Bonds
‘Referendum Bonds
Funding Levels:

LLow
'Mecj.ium




COMMITTEE MEETINGS &
PUBLIC ENGAGEMENT SESSIONS




Gender

Prefer Not to Answer

Ethnicity
White
Hispanic
Black
Asian
Another Ethnicit

SULLIVAN

CONSULTING

MENU SURVEY

Mount Prospect D57 Menu Survey | EOSullivan Consulting | Field Dates: Monday, June 24 - Saturday, June 29

Ideology
Conservative
Moderate
Liberal

D57 Connection

Current
Previous
No Connection

D57 Opinion
Very Favorable
Somewhat Favorable
Somewhat Unfavorable
Very Unfavorable
Unsure / No Opinion

Potential Projects ss::g:ty s;:‘::::t
Full Day Kindergarten

Classroom Improvements
Innovative Spaces

Music & Art Spaces

Athletics

Student Resources & Supports
Lunchrooms & Multipurpose Spaces
Infrastructure & Mechanicals
Safety & Security

Space, Circulation & Layout

Potential Solutions ss::;ﬁ:: sos:‘:;':t
Renovation + Expansion

Addition + Expansion

New School + Expansion

Unsure / No Opinion

= Strongly Somewhat
Potential Funding Levels Support Support
No New Funding

Low Funding Level

Medium Funding Level

High Funding Level

Unsure / No Opinion

Somewhat Strongly
Oppose Oppose

Somewhat Strongly
Oppose Oppose

Somewhat
Oppose

Unsure /
No Opinion

Unsure /
No Opinion
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PHASE 3

Develop final options with the community to drive
consensus on a final plan.

* Develop 3 Options at Various Funding Levels

* Conduct at Least ] Community Committee Meeting

* Execute Options Survey

* Potentially Hold Another Round Of Public Engagement
Sessions



BARRINGTON 220 (OPTIONS CONTENT)

Addresses:
» Safety & Security
* New Auditorium at Barrington High School
* Music Rooms
Does Not Address:
« STEAM Labs
* Middle School Science Classrooms
* Fine Arts Classrooms
* Mechanical Systems
* Plumbing
* Fine Arts Programming Enhancements
* Windows, Doors & Flooring
Estimated Cost:
* $46.1 Million
Approximate Tax Impact:
* $170/yr (for a $500,000 home)




BARRINGTON 220 (OPTIONS CONTENT)

Addresses:
» Safety & Security
* New Auditorium at Barrington High School
* Music Rooms
« STEAM Labs
» Middle School Science Classrooms
e Fine Arts Classrooms
* Plumbing
Does Not Address:
* Mechanical Systems
* Fine Arts Programming Enhancements
* Windows, Doors & Flooring
Estimated Cost:
« $60 Million
Approximate Tax Impact:
« $221/yr (for a $500,000 home)




BARRINGTON 220 (OPTIONS CONTENT)

« Addresses:
» Safety & Security
* New Auditorium at Barrington High School
 Music Rooms
« STEAM Labs
 Middle School Science Classrooms
 Fine Arts Classrooms
* Plumbing
* Mechanical Systems
e Fine Arts Programming Enhancements
* Windows, Doors & Flooring
e Does Not Address:
« N/A
 Estimated Cost:
e $75.5 Million
 Approximate Tax Impact:
* $289/yr (for a $500,000 home)
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PHASE 4

IF going to referendum, finalize and publicize the
community-driven plan educate the public on the
advantages of the plan, and encourage the community to
vote.

* Develop Final Plan and Ballot Question

* Determine Best Election for Referendum

* Conduct Final Community Committee Meeting and
Transition to Campaign Committee

* Publicize Final Plan Through Community Education
Program
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PHASE 4

Finalize and publicize the community-driven plan,
educate the public on the advantages of the plan, and (if
pursuing referendum) encourage the community to vote.

Develop Final Plan and Ballot Question

Determine Best Election for Referendum

Conduct Final Community Committee Meeting and
Transition to Campaign Committee

Publicize Final Plan Through Community Education
Program
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EDUCATIONAL VIDEOS

Mount Prospect D57 Wheaton-Warrenville CUSD200 Barrington CUSD220
e D57Bui|dingBrig}?terFutures ’ ;\:\'b\ '-u':!. u' ... -:: w
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Dr. Craig Winke|man BARRINGTON

SUPERINTENDENT OF SCHOOLS


https://www.youtube.com/watch?v=ZEYq5nHWGsk
https://www.youtube.com/watch?v=ZEYq5nHWGsk
https://www.facebook.com/barrington220/videos/366314509843199
https://www.facebook.com/barrington220/videos/1066869981618960
https://www.youtube.com/watch?v=w-fTxi1ajsc
https://www.youtube.com/watch?v=-vfbbR5MMXs&t=46s

NORTHBROOK SCHOOL DISTRICT 27

JOIN US!

at one of our upcoming referendum informational
sessions to learn more about the plan for our schools!

o
FEB. 19 FEB. 24

6:30pm: Wond Ocks 6:30pm: VIRTUAL

Wt S o £
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NB27.0RG/REFERENDUM &

FEB. 18

6:30pm: Hickary Point
Elementary School,
500 Laburnum Drive

This sustainable and responsible plan addresses our
challenges now and into the future, ensuring our school
to meet our community’s high expectations!

SULLIVAN

CONSULTING

NORTHBROOK D27
(TOWN HALL AND FULL DETAILS MAILERS)

However, if we are going to be able to maintain
small class sizes while providing our students and
teachers with learning environments that support high
achievement, we will need ad i

why our community ha
op a long-term plan

Sustainably Address

Our Facility Needs

Make Our School
Even Safer
Improve Learnin,
Environments foi
Students

Is

gAII

K)RIHBROOK

iSRS one of the

the

Distric il nformation

SCHOOL DISTRIC

INORTHBROOK

Learn more about this plan at one of our
Upcoming informational sessions!
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$17 million in state-
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High School District 214

2121 South Goebbert Road
Arlington Heights, Illinois 60005
847-718-7600 | www.d214.org

HIGH SCHOOL DISTRICT

Dr. Scott Rowe
Superintendent

Date: June 12, 2025

To: Board of Education

From: Patrick Mogge, Director of Community Engagement and Outreach

Subject: Approval of Apptegy Contract for Unified District Website, Mobile App, and Communication Platform

Background:
District 214 currently uses separate systems for managing its websites, mobile communications, and alerts. These systems

are not integrated, resulting in inefficiencies and inconsistencies in how information is shared with families and staff.
After an in-depth evaluation process involving representatives from Communications, Technology, and school-based
webmasters, the district recommends entering into a contract with Apptegy, Inc. to unify and streamline digital
communications across multiple platforms.

The proposed solution includes website development for the district and schools, a district-branded mobile app, and a
mass communication system that integrates alerts (SMS, email, voice), social media publishing, and website content
management. Translations in over 130 languages and built-in ADA/WCAG 2.1 compliance are included at no additional
cost.

The first-year cost is $56,500, with subsequent years billed at $42,000 annually, subject to a 5% increase if renewed.
Implementation is expected to begin in July 2025, with full launch by October 2025. Alerts functionality can go live
earlier.

Administrative Considerations:
The evaluation team identified Apptegy as the most user-friendly and robust platform, citing key features such as:

Seamless integration of websites, mobile apps, alerts, and social media
Unlimited live training and support for all staff

Dedicated implementation and content migration team

Drag-and-drop website editing interface with real-time updates

Strong branding guardrails with flexibility for school-level personalization

Automated, high-quality translation capabilities supporting inclusive engagement

The team emphasized that consolidating these tools under a single platform will reduce duplication, improve efficiency,
and enhance the consistency and accessibility of district communications.

Implementation will follow a phased approach between July and October 2025. Apptegy's support team provides rapid
response service (median response time: under one minute), along with an extensive library of help resources.

Districts of similar size and complexity—such as Champaign Unit 4, Joliet Public Schools, and Community Unit School
District 200—have successfully partnered with Apptegy. The platform is also trusted by large districts nationwide,
including Denver Public Schools, Baltimore City, and Duval County.

Buffalo Grove High School | Elk Grove High School | International Newcomer Academy | John Hersey High School
Life Transition Program | Prospect High School | Rolling Meadows High School | The Academy at Forest View
Vanguard School | Wheeling High School | Young Adult Program

High School District 214 is a U.S. Department of Education Blue Ribbon School District



Recommendation:

That the Board of Education approve a one-year agreement with Apptegy, Inc. in the amount of $56,500 for website
development, hosting, and platform services. Annual renewal at $42,000 is anticipated beginning July 2026, with pricing
subject to a 5% increase if renewed.

The administration recommends proceeding with the contract as presented to improve digital communications and support
consistent engagement across the district.
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What Makes Apptegy Different

Unlimited 1:1
Training & Support 5,000+

Public School Districts
Partnering with Apptegy

97%

Client Retention Rate




Apptegy Suite

Website App

District and School One district
Websites branded app
District + Schools D214 App

Mass
Notifications

Calls, SMS, Email,
Attendance Alerts

Alerts

Two-Way
Comms

Parent-Teacher
Communication

Rooms

Newsletters

Consistent,
branded
newsletters

Engage



Current Challenges

Multiple Clunky
Platforms Backend

Streamline
Platforms

Ease of Use

+ Q




Introducing Apptegy

Combines all of the following tools:

Mass Communications (text, calls, email)
Social Media (Facebook, Twitter, and Instagram)
Website

App

Allows district to push out information for campuses

Easy to use for campus users on their computer and
phone

Specific permissions to limit access for campus
users as needed

< Create Post

Select Channel

Notification Text Msg. Voice Call Email

Organizations
— District, Elementary, Middle...

Push Notification Groups
District

o) Recipients
> @ All Staff, @ All Parents

Message

Brewhaha turns 20! For two decades,
DECA students at Rolling Meadows High
School have run this coffee cart, gaining
real-world business skills and building

community along the way. Every cup has
helped fund trips to DECA Nationals —
including this year's in Orlando. Huge
thanks to Mr. Nugent and founders Amy
Vannatta and Nathan Aslinger for making
Brewhaha WHhatltiS 1odaV

)

X (Twitter)

\

Live Feed

Voice Call

/
/

Push Notifications




Simplify & Streamline Your

Communications

Update all of your channels —texts, calls,
emails, website, Facebook, Instagram, and
X (Twitter) — all at once

Apptegy Backend

TR p— .o 9=
Create post Dt

o Socainada e  createpost o
B O & § @ X © @ ® =] G
UneFeed  ottatian Facebook Tt nstagram sws o

Select Channel

Addmassage Addimage(s)

turns 201For o decadss, DECA st

L = Organizations
District, Elamentary, Middle

@ uservana

< Push Notification Groups
District

Recipients
3 AIStafl, @ AllParents

Message skills and bulding communit
p has helped fund trips
Brewhaha turns 20! For two decades, b

thanks to M. Nuge
nd Nath

Live Feed

Brewhaha turns 20! For two
decades, DECA students at
Rolling Meadows High School

have run this coffee cart,
gaining real-world business
skills and building community
along the way. Every cup has
helped..
Read More

9127

Posts

<

district214 Browhaha turns 20! For twa|
CA students at Roling Meadows Hig
id b

\—\
Mobile App X (Twitter)

‘ A Qa B®

Q HghSchoolDistict2i4 b

Photos  Videos

Congratulations to our
Orchesis teams for their
amazing performances at the
llinois High School State

Dance Showcase this
weekend! Their talent and
dedication truly shined!

Posts  Community

MacBook Pro

Instagram Facebook



Consistent Family
Engagement

Your schools are communicating more than
ever — and in more different ways than
before. Think your website, Facebook,
Twitter, Instagram, and more. When parents
and guardians don’t know where to go, they
feel inundated.

One thing we know is that almost all
communication now happens on a single
device: your families’ smartphones. That’s
where you have the biggest opportunity to
build consistency and engage your
community with a great experience.

YSB led the Pledge at the latest
Meeting

X
April 18

Non-Attendance Day

1 Apr18 | Apr24.

Today's Menu
2 Breakfast
b4 m

J

WELCOME TO

High School District

B Athietics
D214

| Mar 26
Buffalo Grove
Elk Grove

| Mar 28
Elk Grove

Rolling Meadows

| Mar30
Buffalo Grove

Rolling Meadows

Mar 31




Mass Communication
System: Alerts

Your community (parents, staff, students,
and more) will receive text messages,
calls, emails, and push notifications from
the district and each school.

@ Athietics

& Create alert

@ Channels

Messages will translate to your
audiences' preferred languages. Apptegy
uses powerful translation services e
through the Google Cloud, which uses a
Neural Machine Translation (NMT) model
for high quality translations. This is a
premium service we pay for at no
additional cost to you.

D214; Guardians, Staff

© Message

Attention: School is cancelled tomorrow
due to inclement weather.

Over 130 languages supported!

Sehedule m

Text Message, Push
Notification, and Email Alert

Alerts
~
= =2 ’s i %% &

Alert Center Data Management Recurring Alerts Analytics Do Not Contact List Settings
Alerts Center
Channels
u B

WS Vocecal  Emai
Recipients

@ AllStaff @ AllGuardians ~ Edit recipients
Translate message? [ o)
SMS & TTS Message SMS Message Translation Spanish +

Attention: School is cancelled tomorrow due to inclement weather. Atencion: Las clases se cancelaran mafana debido al mal tiempo.
<D D

EMAIL CONTENT
Subjectline

CANCELLED - CLASSES TOMORROW

Refresh All Translations C

Paragraph - B 1 s =

Attention: Schoolis cancelled tomorrowdue toinclement we

Publish Now Schedule

SMS Message Translation Spanish «

Atencion: Las clases se cancelaran manana debido al mal tiempo.
<

Refresh All Translations C



Career Pathways

Agriculture, Food, and

First Impressions Matter

Health Sciences and Technology

Agriculture, Food, and N:
Resources (AFNR)

We know there are a ton of amazing stories P1214
happening all across your schools that need
to be shared. We want to make sure

District 214 stands out at first glance so
your families can associate all the great ,
things happening in Surrey Schools with ‘

Academic/
District Events

LUUBN Non-Attendance Day

Board of Education Meeting

Learn more about D214

your district brand.

Board of Education Meeting

Thursday - 700 M

Commencement Exercises

See Al Posts

Spotlight

n—Ouv Alumni (1] | Administration




Responsive and
Compliant Web DQSign Required alt text for images

Add Images

Built-in guardrails to help your staff maintain P @ .
compliance when updating content - . m

ALT-TEXT

Continue Cancel

Pre-set font properties built to be ADA compliant

DR R Ve Approved colors that comply with contrast requirements

Contrast Checker

Home > Resources > Contrast Checker

Foreground Background

Hex Value Hex Value

# FFFFFF ‘ #43225E | Contrast Ratio

Color Picker Alpha Color Picker "
— I— 12 89 1
3 * ; isa ]
»<div class="slide" style="float: none; list-style none; position: absolute; y

R ¥ < £ » . Lightness Lightness
width: 697px; z-index: display: none;" aria-hidden="true">.</div &D ¢j

ARIA tags in your website’s code



Make Website
Editing Easy
for Everyone

Native drag-and-drop elements, content
sections, and Apptegy’s “What You See Is
What You Get” interface makes website
updates easy for any staff user.

® 08 o apptegy

« C O @ apptegynet

MEDIA

Pages

& siteMenu
Redirects
Page Permissions

Gallery

(i} HomePage
Settings

[ visitsite

@ USER MANAGEMENT

g HeLp ceNnTER

« @
o214 v o Q=

& Why choose D214? SV > KXo

Drag & Drop Elements
LAYOUT A

— [ |

onecoumn || 2Cokmns

0o 0om

3ouumas «Coumns

Video s

[E=] =Tl About

Lonsidobar || Figntsicebar

—

Fuiwtn

o #Choo=2D214
innovatve eaders ininstructional practices.
CONTENT ]
H abi
‘ Welcome ContactUs

" Tt

I
i Blue Ribbon High School District by the US. Department et00s
I, of Education, High School District 214 s located




Page Activity Log

Restore previous versions and see which
user made edits on the Page Activity Log

Activity log

b
®

2

Dr. Scott Rowe published changes to
this page
Mar9,2025,8:12 AM

Dr. Scott Rowe published changes to
this page

View this version

Mar 8,2025,7:24 AM

Dr. Scott Rowe published changes to
this page

View this version

Mar 6,2025, 1113 AM

Our Schools

26 ) m24 B
qujugg
&

Cultivating Learners. Inspiring Leaders. Buil
Community of Excellence.

We are grateful for al ed supportive that Keller
Independent School District provides for our child. The dedicated teachers and staf,
along with a strong sense of community, make it a wonderful place for our student to
learn, grow, and thrive.

Maya U Parent

while
clubsand

activities.

students and encourage themin their journey.

Mission
eller ISD will educate students to achieve, inspire them to dream, and challenge them

to grow, so that they are prepared to be productive members of the community in which
they learn, live, and work.

We Believe...

+ Mutual respect and dignity buid unity.
+ Relatinnshin s the fvndation for helninn sidents sam row anddream

Page Moderation

Empower any of your staff to update your
website while maintaining oversight and
control of the content that goes out

< Review changes for Careers Draft

Main version
Last updated Mar 8, 2025, 9:12 AM

214 T

Careers

Online Application Process

Hyouwr

interview.

Choose an option below
 Viewauropenposiiors

+ Startanappication for employment

+ Continue/moditymy application for mployment
- Use passcodessenttome

- Reavest techricalnelp

Employee Verification

followwhen appiying:

Introduction:
« Provideabr
Application webpage.

User-Friendly Interface:
« Designa cleanandintuitive interface for easy navigation

+ Ensure compativiity with various devices and browsers.

Reject changes

Crystal David's proposed changes
Last updated Mar 10,2025, 7:42 AM

214 E——
e 4 5,3 |

Careers
AppiyNow +
Compensation v
Baneiits =
Employea Verifcation .
Upcoming Events +
Bus Drivers Instructional Assistants
Lo g ot :
Your role Instructional Assistant. t
teach
jronment,
everyd
face for our students, CDL required. caring heart! Leammore.

Let's make school journeys awesome
together! Learnmore.




Implementation

We've outlined our typical timeline and milestones within July 2025 - October 2025. That
said, we are flexible with our implementation and tailor the process to meet each district's

specific needs.

July August September October

Est. Start Date Est. Launch Date
July 2025 cDeveIopn_1ent & Training Sessions Launch October 2025
ontent Migration

*Alerts can be launched sooner”




Ongoing, Unlimited Support
& Training For All Staff

Unlimited 1:1 live trainings for every staff member

throughout our partnership

Not just recorded videos — schedule a live training

with your Client Success Manager!

Unlimited 1:1 live support
from an in-house support
team of 90+

We respond immediately
(median response time of less
than a minute) vs making you
submit a ticket & wait days for
response

()]

Hithere! ¥
How can we help?

Recent message

sent an image
Ren ago

Send us a message
We typically reply in a few minutes

How can we help you?
S Mo News Overview
< Media
News is a great place to share information about the big
@ Engage events happening in your community on your website, app,
and social media platforms.
5 oms ! ap

Q Alerts While News is great for richer long form posting.

@ User Management and alerts.

&% Rooms

Q Thrillsh Mobil CREATING A NEWS ARTICLE
rillshare Mobile
Thrillshare Video Guides EDITING A NEWS ARTICLE
PINNING A NEWS ARTICLE
[
GLOBAL POSTING IN NEWS
SCHEDULING A NEWS ARTICLE

Library of help articles and videos
always available in Apptegy



Apptegy + lllinois Districts

Joliet Public
Schools

10,000 students

Champaign Unit 4

School District

10,000 students

Community Unit
School District 200

12,000 of students

Lincoln-Way

Community Schools

7,000 of students




Apptegy + Large Districts

Duval County
School District, FL

Baltimore City
Public Schools, MD

130,000 students 79,000 students

Brevard Public
Schools, FL OUR MISSION:
To serve EVERY student with
EXCELLENCE as the standard.
70,000 students e —
e © o o

Jefferson County
Public Schools, KY

100,000 students

Denver Public P — S g Davis School
Schools, CO 1 /ﬁ B 2 District, UT
"N Y] N
i

<
100,000 students ! ul g‘ ' ’ 74,000 students




(O apptegy

Powering your school's identity



apptegy

Order Form

Client Name: District 214, IL
Address: 2121 S Goebbert Rd, Arlington Heights Email: patrick.mogge@d214.org
lllinois 60005-4205 Phone: 847-718-7677

Description Price (014 m

Website Development (one-time) $14,500 1 $14,500
One-time website development for the District + 10 campuses

*Billed one-time

Thrillshare (annual) $42,000 1 $42,000
Thrillshare Publishing Platform (desktop and mobile) for ~12000

students
*Billed and payable in full annually

*For Clients that elect automatic renewal, pricing subject to 5% annual
increases after last year of initial purchased term(see Terms for more

info)

Website design and hosting $0 1 S0
Up to 1 re-design per contract year

Included in Thrillshare cost

Alerts S0 1 S0
Unlimited text, voice, and email alerts

Included in Thrillshare cost

Support, service, and training S0 1 S0

Included in Thrillshare cost

Static content migration $0 1 $0
Included in Thrillshare cost



apptegy

Payment Schedule

Payment Schedule: payable subject to the terms of Amount

Agreement

Total of the above, collectively, the "Services" $56,500.00

Billed after signature $14,500

July 1, 2025 ("Client Start Date") $42,000

July 1, 2026 $42,000 (if renewed)

*Subject to 5% increase for renewal

This Order Form and Master Services Agreement (collectively, the “Agreement”) between Apptegy, Inc. (“Apptegy”), and
the client listed above (“Client”) is effective as of the date of Client’s signature below. This Agreement includes and
incorporates the above Order Form, as well as the attached Master Services Agreement (“MSA”). By signing below, Client
acknowledges receipt of this Agreement, including the Order Form and the MSA, and hereby accepts and agrees to be
bound by this Agreement.

Client Apptegy, Inc.

\3
By: Q Patrick Mogge

2
By: ~ Seigen Caton

Name:Patrick Mogge
Name: Seigen Caton

Title: Director of Community Engagement and Outreach

Title: Sales Representative

Date:




apptegy

Master Services Agreement

The following terms and conditions are a binding part of the Order Form and Master Services
Agreement of Apptegy, Inc. (together with its affiliates, agents, and assigns, "Apptegy") between
Apptegy and the Client that is set out in the Order Form. References to the "Agreement" below
collectively include the Order Form (including and incorporating the terms and conditions set out in
the "Estimated Transition Timeline" and the "Payment Schedule" that is provided with this Agreement)
and the following terms and conditions. This Agreement provides the terms and conditions for Client
to purchase and use Apptegy's Services (as defined below). Capitalized terms used but not otherwise

defined in the following terms and conditions will have the meanings given to them in the Order Form.

1. Integration with Other Documents. This Agreement is the entire agreement between Apptegy and
Client with respect to the Services, except as expressly set out below. No separate written or online
agreements or terms and conditions will be incorporated in this Agreement or otherwise bind the
parties unless expressly set out in this Agreement or in a Client Addendum (as defined below). The
Client Addendum will control and govern with respect to all matters expressly set out in the Client
Addendum, and this Agreement will control and govern in all circumstances. To be enforceable on
the parties, any amendment, modification, or additions to the terms and conditions of this Agreement
must be set out in a separate written addendum to this Agreement confirming such amendments,

modifications, and/or additions in writing (a "Client Addendum").

2. Services; License. During the License Term, Apptegy will provide, and Client and the individuals
allowed to access the Services by or on behalf of Client ("User(s)") may access and use, the products
and services set out in the Order Form (collectively, "Services"). Client hereby grants Apptegy a limited,
nonexclusive, revocable, worldwide, fully-paid, royalty-free license to use, copy, and modify Client's
information, material, data, photographs, videos, intellectual property (including without limitation
all copyrights, trademarks, service marks, and similar rights), and other content (collectively, “Client
Content”) for providing and improving the Services. Client’s right to access and use the Services, and
Apptegy’s license to Client Content, will automatically terminate upon termination or expiration of this

Agreement.



3. Fees. Client will pay to Apptegy all fees set out in the Order Form. Apptegy will submit invoice(s) to
Client for all fees due upon execution of the Agreement and/or on the Client Start Date(s) (as defined
below) as set out in the Order Form. Apptegy will invoice all subsequent-year fees on or about the
anniversary of the applicable Client Start Date(s). Client agrees to pay all invoices in full within 30 days
of the date of the invoice. Client agrees that (i) development and implementation fees are due as set
out in the Order Form, (ii) fees for use of the Services are payable in annual portions for each year of the
License Term as set out in the Order Form, (iii) fees for use of the Services are subject to Five Percent
(5%) annual increases, starting the first renewal year after the last year of the term initially purchased
by Client and continuing each year thereafter, as set out in the Order Form, and (iv) discounts for
purchases of bundled Services will automatically expire if Client cancels any of the bundled Services
and Client will thereafter be invoiced for the full price of the continuing Services. Client acknowledges
that fees for Services do not include taxes, duties, and other government charges, including sales, use,
consumption, VAT, GST, and other withholding, as applicable, and Client is solely responsible for any

such obligations.

4. License Term. The term of Client's license to use the Services (the “License Term”) will start on the
date(s) set out on the Order Form (the "Client Start Date(s)"). Clients that purchase multiple Apptegy
products may have different license start dates for different products. If no license start date is set
out on the Order Form, the Thrillshare Media Client Start Date will be the date that is 60 days after
Apptegy receives an executed agreement from Client and the Thrillshare Rooms Client Start Date will
be the date that is 90 days after Apptegy receives an executed agreement from Client. The License
Term will terminate on the anniversary of the applicable Client Start Date(s) that is after the number
of license years initially purchased by Client, as set out in the Order Form, plus any renewal periods.
This Agreement will renew for successive, additional periods of one (1) year from the anniversary of
the Client Start Date(s), unless Client provides Apptegy with written notice of non-renewal before the
end of the then-current License Term. Subject only to applicable procurement and appropriations law,
Client agrees that it may not terminate this Agreement before the expiration of any then-current License
Term without cause, unless Client pays Apptegy all fees in full for all license years of the then-current
License Term, as set out in the Order Form, plus payment of any previously discounted amounts for
the Services during the Term. All fees paid to Apptegy are non-refundable, subject only to applicable

procurement and appropriations law.



5. Performance Terms. In addition to this Agreement, the rights and obligations of the Client and
Apptegy with respect to the providing, accessing, and using the Services will also be subject to
and governed by the Apptegy Terms of Use ("Terms of Use") and Privacy Policy ("Privacy Policy"),
available at the following links: https://www.apptegy.com/terms-and-conditions/ and
https://www.apptegy.com/privacy-policy/. The Terms of Use and Privacy Policy, as each may be
amended, are incorporated into this Agreement in their entirety, as applicable to Client. Without limiting
the generality of the foregoing, the Terms of Use and Privacy Policy set out and govern the terms
and conditions for Services availability, User eligibility and acceptable use, data privacy and security,
regulatory notices and information, warranties, disclaimers, and liability limitations, and other related
terms. The applicability of the Terms of Use and Privacy Policy is limited to the order of priority set out

below.

6. Carrier Restrictions. Apptegy provides unlimited text, voice, and email messaging to Client subject
to restrictions placed on Apptegy by mobile and wireless carriers and network operators (collectively,
“Carriers”). For example, Carriers have (i) placed limits on the number of characters that may be
included in messages sent via the Services and (ii) placed restrictions on the type of messaging
content that may be sent through the Services. Carrier restrictions are not within the control of Apptegy
and are subject to change without notice. When a Carrier places new or modified restrictions on
Apptegy, certain features and functions of the Services may change as a result without notice to you.
Client agrees that Apptegy will not be responsible or liable for any change in Services that arise from

or in connection with Carrier restrictions.

7. TCPA/CTIA Compliance. Client is exclusively responsible for complying with applicable laws and
regulations governing communications sent via the Services by Client and Users under Client's
account, including, but not limited to, the Telephone Consumer Protection Act of 1991, as it may be
amended (“TCPA”"), and the requirements and policies of CTIA — The Wireless Association (“CTIA").
Client is encouraged to establish and implement methods and procedures to ensure compliance
with applicable laws and regulations, including the TCPA and the CTIA, and to inform and train
each of its employees, contractors, and representatives who use the Services on the methods and
procedures. Apptegy may provide Client with materials and information about such laws and
regulations, including the TCPA and the CTIA;



Client acknowledges that all such materials and information is provided for general education
purposes only. No such act by or information from Apptegy (whether individually or taken as a whole)
will create or be deemed to create responsibility or liability on the part of Apptegy with respect to
Client's compliance with the laws and regulations governing the communications sent via the Services

by Client and Users under Client’s account, including the TCPA and/or the CTIA.

8. COPPA Notice and Compliance. Apptegy prohibits use of the Services by children under the age of
thirteen (13), unless and only to the extent the child is a User invited or added to the Services by Client.
When children are invited or added to the Services as Users under Client's account, Apptegy provides
the Services with respect to the children solely in the educational context authorized by Client under
this Agreement and solely for the benefit of Client and its Users. Client consents, as agent for and on
behalf of such children (and their parents and guardians), to Apptegy's collection, use, disclosure, and
storage of personal information about or from the children in accordance with this Agreement. Client
acknowledges that Apptegy is relying on Client's consent in the previous sentence for the purposes of
complying with the Children’s Online Privacy Protection Act, as it may be amended (“COPPA”), and that
Apptegy is authorized to presume that Client has obtained and will maintain all required parent and
guardian consent for Apptegy's collection, use, disclosure, and storage of information for any children

under the age of thirteen (13) that are invited or added to the Services under Client's account.

Please note that Client is responsible for complying with COPPA with respect to Users under Client's
account if Client invites or adds children under the age of thirteen (13) to the Services. Client is
encouraged to establish and implement methods and procedures to ensure compliance with COPPA,
and to inform and train each of its employees, contractors, representatives, and Users who use the
Services on the methods and procedures. Apptegy may provide Client with materials and information
about complying with COPPA; Client acknowledges that all such materials and information is provided
for general education purposes only. No such act by or information from Apptegy (whether individually
or taken as a whole) will create or be deemed to create responsibility or liability on the part of Apptegy

with respect to Client’s compliance with COPPA.

The Terms of Use and Privacy Policy, accessible as set out above, confirm that Apptegy may collect
information about children as a necessary part of providing the Services to Client (for example, as

applicable: contact information for communications sent via the Services;



posts made on messaging tools in the Services; information included in assignments and other class
content submitted via the Services) and provide notice regarding Apptegy's collection, use, disclosure,
and storage of personal information from children. Please note that some or all of this information
may not be private as to the individual child, parent, or guardian. For example, for Users of Rooms,
information shared by a User via the messaging features of Rooms will be visible to Client, as the
party providing access to the Services to its Users. In some circumstances, information provided by or
about a child may be available or visible to other individual Users. For example, for Users of Rooms,
information about a child that is posted in the group messaging tool in a Child's Room may be visible
to other individual Users that are also authorized users for the same Room. Apptegy will collect, use,

and disclose such information in accordance with COPPA and the Privacy Policy.

9. Accessibility Compliance. Client is exclusively responsible for complying with all applicable laws
and regulations governing accessibility of the parts of the Services under the control of Client (for
example: Client’s website and/or mobile applications), including, but not limited to, the Americans with
Disabilities Act, as it may be amended (“ADA”), and the requirements and policies of Web Content
Accessibility Guidelines (“WCAG"). Client is encouraged to establish and implement methods and
procedures to ensure compliance with applicable laws and regulations, including the ADA and the
WCAG, and to inform and train each of its employees, contractors, and representatives who use the
Services on the methods and procedures. The Services include tools to assist Client with accessibility
compliance, and Apptegy may provide Client with materials and information about such laws and
regulations, including the ADA and the WCAG; Client acknowledges that all such tools, materials, and
information are provided to assist Client with its compliance obligations and for general education
purposes only. No such functionality, act by, or information from Apptegy (whether individually or taken
as a whole) will create or be deemed to create responsibility or liability on the part of Apptegy with
respect to Client's compliance with the laws and regulations governing accessibility of the parts of
the Services under the control of Client (for example: Client's website and/or mobile applications),
including the ADA and/or the WCAG.

10. Third Party Functions. Apptegy relies on third-party providers and partners for parts of the Services
(for example: posting a message or communication on Facebook or Twitter account; hosting Client
websites). APPTEGY IS NOT RESPONSIBLE FOR ANY CONSEQUENCE, LOSS, OR DAMAGE (DIRECT
OR INDIRECT) ARISING FROM OR RELATING TO THE PARTS OF THE SERVICES MANAGED OR MADE
AVAILABLE BY OR VIA THIRD-PARTY PROVIDERS AND PARTNERS. Please see the Terms of Use and

Privacy Policy for more information.



11. Disclaimers; Limited Liability. Apptegy provides the Services subject to certain disclaimers and

limitations of liability. Please see the Terms of Use and Privacy Policy for more information.

12. Intellectual Property. Nothing in this Agreement or the performance of this Agreement will convey,
license, or otherwise transfer any right, title, or interest in any intellectual property or other proprietary
rights held by either party, except as expressly set out in the Agreement. Apptegy retains all right,
title, and interest in all intellectual property rights, including patent, trademark, trade secret, and
copyright (whether registered or unregistered), in and to the Services and the underlying software
and technologies, all related technical documentation, and all derivative works, improvements, and
modifications to any of the foregoing. Client agrees the foregoing is necessary to Apptegy providing

the Services.

13. Compliance with Laws. The parties agree to comply with all laws applicable to the use of the

Services and performance of this Agreement.

14. Miscellaneous. The Order Form and Master Services Agreement, together with (i) the Terms of
Use and Privacy Policy, and (ii) the Client Addendum, if applicable, is the entire agreement between the
parties with respect to the subject matter, and supersedes all prior agreements and understandings,
whether written or oral. If any conflict or ambiguity exists with respect to any term or condition of any
of the foregoing, the following priority will govern and control: (1) if applicable, the Client Addendum for
all matters expressly addressed in the Client Addendum; then (2) this Order Form and Master Services
Agreement for all other matters; then (3) the Terms of Use and Privacy Policy. Apptegy is not subject
to any obligations that are not expressly identified in this Agreement, a Client Addendum, or the Terms

of Use and Privacy Policy.

This Agreement is governed by the laws of the state in which Client is located, without regard to conflict
of law principles. The parties irrevocably submit to the exclusive jurisdiction and venue of the federal
courts having jurisdiction where Client is located for any dispute that relates to the Services or this
Agreement. Except as set out in this Agreement, this Agreement may not be amended or modified

without the prior written consent of both parties.



Neither party may assign this Agreement without the prior written consent of the other party, except
in connection with a merger, acquisition, or sale of all or substantially all of a party's assets or voting
securities. If any provision(s) of this Agreement is held invalid or unenforceable, such invalidity or
unenforceability will not invalidate or render the Agreement unenforceable, but rather the Agreement
will be construed as if not containing the unenforceable provision(s), and the rights and obligations
of the parties will be construed and enforced to honor the parties’ original intent to the maximum
extent permitted under applicable law. This Agreement will inure to the benefit of the successors and
assigns of the parties. The Agreement may be executed in multiple counterparts and executed by
original, facsimile, or electronic signature (including PDF, Proposify, HelloSign, and similar methods),
each of which when delivered will be deemed an original, and all of which together will constitute one

agreement.

apptegy



High School District 214

2121 South Goebbert Road
Arlington Heights, Illinois 60005
847-718-7600 | www.d214.org

HIGH SCHOOL DISTRICT

Dr. Scott Rowe
Superintendent

Date: June 12, 2025
To: Board of Education
From: Dr. Lazaro Lopez, Associate Superintendent

Subject: University of Illinois Learning Sciences Research Institute Contract

Executive Summary

Initiated in the 2024-2025 school year in collaboration with all sender district superintendents and assistant
superintendents, this partnership supports the implementation of automatic acceleration in math by deepening
teacher understanding of state standards from grades 6—12. The professional development series engaged over 180
educators, including math teachers and administrators, in cross-district workshops to improve vertical alignment
and instructional coherence.

The focus of year two of the partnership will be on Algebra priority standards, vertical alignment, and
student-centered instruction. In addition to 9 days of cross-district professional learning with all sender school
districts, the Learning Sciences Research Institute will also provide 12 days of specialized coaching support.
These embedded coaching supports, in partnership with our Teaching and Learning Facilitators (TLFs), will
provide teachers with structured, classroom-connected experiences focused on advancing student-centered
instruction. Coaches will collaborate with teachers and administrators to identify instructional goals, analyze
student thinking, and implement formative assessment strategies aligned to the Illinois State Priority Standards.
These cycles of support will also include facilitation of peer collaboration and lesson study models to strengthen
instructional practice and build sustainable professional learning communities.

This work lays the foundation for deeper collaborative implementation efforts. The District’s Title II professional
development funds will fund this initiative with an offset through per-teacher contributions from participating sender
school districts.

Recommendation

It is recommended that the Board of Education approve the contract with the University of Illinois to facilitate
professional development engagements with our sender districts for the 2025-2026 school year.

Buffalo Grove High School | Elk Grove High School | International Newcomer Academy | John Hersey High School
Life Transition Program | Prospect High School | Rolling Meadows High School | The Academy at Forest View
Vanguard School | Wheeling High School | Young Adult Program

High School District 214 is a U.S. Department of Education Blue Ribbon School District
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UIC LEARNING SCIENCES ! ICAG
wwssrveenos REGEARGH INSTITUTE High School D214
2024-2026 INITIAT=E
High School District 214 and 12 Sender Schools Period: August 2024 to June 2026

Coaches: Jackie Palmquist, Lily Zandnia, Jenesis Byrne, Jessica Mahon

Description of Services
During the 2024-2025 school year, D214 educators and leadership collaborated with the coaches from
the Metro Chicago Mathematics Initiative (MCMI) to build content and instructional coherence between
the math educators at the six high schools and the twelve sending middle schools. This included:
e Four full-day sessions of professional learning. Each session was repeated three times to
accommodate the 195 educators involved.
e Five half-day sessions with 16 instructional leads from the sender schools and high school math
department chairs
e One coaching visit at each high school, where an MCMI coach met with the department chair and
visited classrooms to observe the current status of classroom instruction and instructional
routines being implemented.

Overall Trends and Activities
e This diverse group of educators from across the region worked toward a shared vision and
consistent expectations for mathematics instruction using the Teaching for Robust Understanding
Framework (TRU)
o Teachers developed familiarity with the National Council of Teachers of Mathematics
(NCTM) Teaching Practices as well as the Illinois State Priority Standards for teaching
mathematics (content and practice standards)
e Developed expectations regarding common courses should have common standards along with
common expectations.

Plans for 2025-2026 School Year
Focus on Algebra

e C(reate/curate shared expectations and key assessments for Algebra 1 courses, whether taught at
the middle or high school level.

e Establish assessment expectations that incorporate the multiple competencies of mathematics:
conceptual understanding, procedural fluency, strategic competence, adaptive reasoning, and
productive disposition.

e (Continue to build this group's capacity to collaborate on shared problems of practice via
professional learning and job-embedded Lesson Study (short cycle) with the high school educators.

e Build the capacity of department chairs and instructional leads to continue to support the learning
and problem-solving of the educators at each school.



Instructional Leads Meeting: May 27, 2025

Collaboratively developed a vision for the continuation of this work with Algebra teachers next year:

D214 Algebra Collaboration, Vision & Goal for 2025-2026

All students deserve a robust, common, high-quality Algebra experience that

promotes deep conceptual understanding of prioritized content.

Regional Commitment: By May 2026, we aim to ensure this vision is realized across all Algebra
classrooms.

How We'll Get There

Together, we will:

Establish Shared Understanding of Algebra Standards and Their Depth

Develop a common understanding of what success looks like in the lllinois Mathematics
Standards for Algebra, with an emphasis on the multiple competencies of mathematics:
conceptual understanding, procedural fluency, strategic competence, adaptive reasoning,
and productive disposition.

Use common, high-leverage teaching practices
Implement shared routines and rich algebraic tasks that promote conceptual understanding

Plan instruction that supports all learners
Review lessons to include intentional scaffolds, extensions, and access points that promote
equity and engagement, while remaining mindful of the learning progressions

Engage in lesson study short cycles
Collaborate with colleagues in a job-embedded setting to reflect on “What do we know
about each student’s current mathematical thinkinge How can we build on ite”



INSTRUCTIONS

1. Fill in all fields.
2. For assistance completing this form, please contact:

UIC - UIC Purchasing and Contract Management at (312) 996-2850 or
uicpurchasing@uillinois.edu

UIS - UIS Purchasing and Contract Management at (217) 206-6651 or
uispurchasing@uillinois.edu

UIUC - Purchasing and Contract Management at (217) 333-3505 or
urbanapurchasing@uillinois.edu

System Units - System Purchasing & Support Services at (217) 333-9289 or
procurement@uillinois.edu


mailto:uicpurchasing@uillinois.edu
mailto:uispurchasing@uillinois.edu
mailto:urbanapurchasing@uillinois.edu
mailto:procurement@uillinois.edu

I @ 2 | UNIVERSITY OF ILLINOIS SYSTEM

This form may be used for transactions 510,000 or more. This form may not be used for
healthcare-related services.

This agreement (“Agreement”) is between The Board of Trustees of the University of lllinois, a
public body corporate and politic of the State of lllinois, on behalf of its Learning Sciences
Research Institute at the University of Illinois Chicago UIC (“University”) and High School District
214, a(n) IL Local Government (“Client”).

1.0 PURPOSE

Client desires to engage the expertise of University to perform the services described below
("Services"). The University has determined that performing the services will promote one or more
of the University's missions of public service, research, teaching, and economic development.

2.0 SCOPE OF SERVICES

2.1 Services to Be Performed. University shall perform the following Services, which may not
begin until this Agreement is signed by both parties:

The Metro Chicago Mathematics Initiative (MCMI) will provide 6.5 days of professional learning
with either two or three coaches and 12 days of coaching during the 2025-2026 school year.

Goals:

e Build teachers’ capacity to design and implement a productive and responsive learning
environment for mathematics.

e Develop shared descriptions of success in mathematics by looking more closely at
classroom and systemic assessment practices.

e Develop collaborative planning and reflection norms among teachers.
This partnership also includes:

e Unlimited access to and expert support with the implementation of Silicon Valley
Mathematics Initiative and MCM instructional and improvement resources and tools.

e Discounted registration for special events planned for teacher leaders, teachers, and
administrators.

e Free access for District 214 instructional leaders and administrators to attend the MCMI
Instructional Leadership Institute.

e Free registration for all District 214 and sender middle school math educators and
administrators for the 2025 MCMI Virtual Summer Institute.

2.2 Deliverables. As part of the Services, University shall deliver to Client the following items
("Deliverables"):
N/A

3.0 TERM AND TERMINATION
3.1 Term. This Agreement takes effect on the date of last signature appearing below and
expires on 06/30/2026 unless terminated or renewed by the parties. The term, including all

renewals, shall not exceed 10 years.
Rev: 06.2024 Page 2 of 6



3.2 Renewal Options. The parties may renew this Agreement only by written amendment,
signed by both parties.

3.3 Termination for Cause. A party will have 10 days (or any longer period agreed to by the
aggrieved party) to cure a breach of this Agreement after receiving notice of such breach by the
aggrieved party. The aggrieved party may consider this Agreement terminated without further
notice if the defaulting party fails to cure the breach within the prescribed period.

34 Termination for Convenience. Either party may terminate this Agreement for
convenience upon 30 day’s prior written notice to the other party.

3.5 Effect of Early Termination. In the event of early termination, Client shall pay University
for Services performed and Deliverables provided to the date of termination, and for the cost of
all non-cancellable obligations made on Client's behalf.

4.0 COMPENSATION
4.1 Rate of Compensation. Client shall compensate University for Services performed under
this Agreement in accordance with the option indicated below.:

X]option A: The fixed amount of $63060
|:| Option B: An hourly rate of $ over hours and not to exceed $
[ ] option C: A daily rate of S over days and not to exceed S

[ ] option D: [insert description of funding option]

4.2 Payment Schedule. University will submit an invoice to Client for Services performed,
including any allowable reimbursable expenses incurred according to the following schedule:

First payment of $31,530.00 is due on 12/31/25; the second payment of $31,530.00 is due on
3/31/26

Within 30 days of receipt of invoice, Client will remit the total due to University at the address
indicated on the invoice. University will not pay interest on Client funds advanced or otherwise
held on deposit.

4.3 Late Payments. University will assess a Late Payment Charge of 1.5% per month (18% per
annum), plus a $2 past due charge per month, on all past due balances. University may refer
Client's past due account for collection and may authorize legal action against Client for collection.
Client shall be liable for all reasonable collection costs and expenses, including attorney's fees and
court costs.

4.4 Suspension of Services. University may suspend performance of Services upon five days'
written notice for Client's failure to make timely payments. University will resume performance
upon Client's payment of all monies owed to University, provided that Client is not otherwise in
default of its obligations under this Agreement.

5.0 LIABILITY AND WARRANTY
5.1 DISCLAIMER. University makes no representations, and disclaims all expressed and
implied warranties, including but not limited to warranties of merchantability, fitness for a

particular purpose, and non-infringement relating to all Services and Deliverables furnished to
Client under this Agreement.

5.2 Limitation of Liability. University shall not be liable to Client for any indirect, special,
exemplary, consequential, or incidental damages or lost profits arising out of, or relating to, this

Rev: 06.2024 Page 3 of 6



Agreement, even if University had been advised of the possibility of such damages. University's
liability to Client for breach of contract damages shall not exceed the amount of compensation
actually paid by Client under the Agreement.

5.3 Warranty Regarding Information. Client represents to University that no material or
information provided to University includes any legally actionable, libelous, or otherwise unlawful
statements or information. Client shall be responsible for all claims and liabilities arising out of any
statements or information furnished to University by Client under this Agreement.

6.0 INSURANCE

During all times relevant to this Agreement, each party shall maintain general liability insurance,
whether through a commercial policy or through a program of self-insurance, with minimum limits
of $1 million per claim or occurrence and S2 million aggregate. If services provided under this
Agreement include any professional services, each party shall also maintain professional liability
insurance, whether through a commercial policy or through a program of self-insurance, with
minimum limits of $S1 million per claim or occurrence and $3 million aggregate. Each party shall
comply with applicable state laws governing workers' compensation and mandatory insurance for
vehicles. Within seven days of request, a party shall provide to the requesting party a certificate
of insurance evidencing the coverage required by this Article 6.

7.0 RIGHTS IN DELIVERABLES

Title to existing intellectual property used by University in performing the Services and creating
the Deliverables shall remain vested in the original owner. Title to all intellectual property
conceived or reduced to practice by University employees and agents in performing the Services
and in creating the Deliverables shall vest in University. Title to tangible Deliverables identified in
Article 2.2 shall vest in Client upon delivery by University.

8.0 THIRD PARTY INTELLECTUAL PROPERTY RIGHTS

Client represents to University that it has all necessary intellectual property rights in any
proprietary material or information provided required to perform the Services or to be included
in the Deliverables and Client shall pay all costs and expenses, including royalties and license fees,
incident to any such third party intellectual property rights. Client shall indemnify University and
its trustees, officers and employees against all third party infringement claims arising from
intellectual property rights furnished by Client to University for its use in performing the
Agreement.

9.0 NOTICES

9.1 Delivery. All notices must be in writing and delivered to the party’s representative(s)
named below, appropriate to the nature of the notice, by U.S. first class postage-paid certified
mail with return receipt requested; by a nationally recognized overnight courier or commercial
carrier with delivery receipt; or by email, except that email is not permitted for legal notices.
Notices are effective upon receipt by the designated representative, except that email is effective
as of the first business day after the email is sent. A party may change its representative at any
time by written notice to the other party.

9.2 Directing Notices. General notices, matters of approval for scope of services, or matters
involving technical or scheduling issues related to Agreement performance shall be directed to
the University Unit Representative. Matters involving legal issues, Agreement interpretation, or
service of legal process shall be made to the University Legal Notices address.

University Unit Representative Other Party Representative
Jean Sutow-Goldrich Gabriella Stetz Jackson
Learning Sciences Research Institute High School District 214
1240 W. Harrison St. 2121 South Goebbert Road
Chicago, IL 60607 Arlington Heights, IL 60005

Rev: 06.2024 Page 4 of 6



Tel.: 312-996-2448 Tel.: 847-718-7600
Email: sutow@uic.edu Email: gabriella.stetz@d214.org

University Legal Notices

The Board of Trustees of the University of
Illinois

ATTN: Secretary of the Board

352 Henry Administration Building
506 S. Wright Street

Urbana, IL 61801

University Contract Representative
[Contact Person Name]

[Unit Name]

[Address]

[City, State, Zip]

10.0 GENERAL PROVISIONS

10.1 Force Majeure. A party shall be excused from liability for its failure or delay in
performance of any obligation under this Agreement due to an event beyond that party’s
reasonable control, including but not limited to acts of God, fire, flood, explosion, earthquake, or
other natural disaster, war, civil unrest, strike or labor disturbance, acts of government, such as
government-declared disaster, pandemic or public health emergency, or any other event that
renders the party’s performance impossible or illegal. Such excuse from liability shall be effective
only to the extent and duration of the event causing the failure or delay in performance and only
if the party has not caused the event to occur and continues to use diligent, good faith efforts to
avoid the effects of the event and to perform the obligation if possible. The party claiming force
majeure must give notice to the other parties promptly upon becoming aware of the event.
Notwithstanding the foregoing, if the event of force majeure extends beyond 120 business days
or is reasonably expected to extend beyond the performance period, any party may terminate
this agreement by written notice to the other party, with the consequences of such termination
as if this Agreement had expired by its terms.

10.2 Independent Contractor. The parties are independent contractors with respect to each
other. Nothing in this Agreement is intended to create any association, partnership, joint venture
or agency relationship between them.

10.3 Use of Name. Neither party shall use the names, logos, marks, or other indicia of the other
party, or any adaptations, without the prior written consent of the other party.

10.4 Severability. If any provision of this Agreement is held by a court of competent
jurisdiction to be unenforceable, the provision shall be severed from this Agreement so long as
severance does not affect the enforceability or essential purpose of the remainder of the
Agreement.

10.5 Assignment. Neither party may assign its obligations under this Agreement without the
prior written consent of the other party.

10.6 Amendments. No modification of this Agreement shall be effective unless made by a
written amendment signed by each party's authorized signatory.

10.7 Compliance with Laws. Each party shall perform its obligations in compliance with all
relevant laws governing its performance, including, but not limited to, laws related to proprietary
rights, civil rights, and import and export control. Breach of this provision is a material breach of
this Agreement.

10.8 Equal Opportunity. This Agreement incorporates the Equal Employment Opportunity
Rev: 06.2024 Page 5 of 6



Clause at Section 750.10, Appendix A of the lllinois Department of Human Rights Rules.

10.9 Waiver. The failure of either party to enforce any provision of this Agreement shall not
waive the party's right to later enforce the provision or the Agreement.

10.10 Non-Exclusivity. This Agreement is non-exclusive. The University may perform the same
or similar services for other clients.

10.11 Counterparts/Facsimile Signatures. This Agreement may be signed in counterparts.
Facsimile, copied and electronic signatures constitute original signatures for all purposes.

10.12 Ambiguities. Any rule of construction that would resolve ambiguities against the drafting
party shall not apply in interpreting this Agreement.

10.13 Headings. The headings of the sections, subsections, and paragraphs of this Agreement
have been added for convenience only and shall not be deemed to be a part of this Agreement,
nor shall they affect the interpretation or construction of this Agreement in any manner.

10.14 Governing Law and Jurisdiction. This Agreement and all claims arising out of or related
to it shall be governed by the laws of the State of Illinois, excluding its conflict of laws provisions.
All actions or proceedings arising out of or related to this Agreement shall be litigated in courts
located within the State of Illinois. All claims against University must be filed in accordance with
the Illinois Court of Claims Act. Client: (i) consents and submits to the jurisdiction of any state
court located within Illinois; (ii) consents to delivery and service of process by means of the notice
provisions established in this Agreement; and (iii) shall not bring any action or claim against
University in any other jurisdiction.

10.15 Integration. This Agreement with its attachments, amendments, and incorporated
references constitutes the parties’ entire agreement regarding the subject matter. University will
accept purchase orders or other similar payment instruments issued by Client pursuant to this
Agreement for payment purposes only. No such payment instruments will be construed to modify
this Agreement.

10.16 Authorized Signatories. The individuals signing this Agreement on a party's behalf
represent that they have the requisite authority and intent to bind that party to this Agreement.

THE BOARD OF TRUSTEES OF THE CLIENT
UNIVERSITY OF ILLINOIS

By: By:
Paul N. Ellinger, Comptroller

Date: Printed:

Title:

Date:

Approved for legal form by Office of
University Counsel JC 6/14/2024. Changes
to template require University Counsel and
OBFS approval.
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Metro Chicago Mathematics Initiative
Mathematics Instructional Coaching and Professional Development
Commitment between the University of lllinois at Chicago and School District 214
June 1, 2025 - June 30, 2026

There is a strong alignment between current priorities for mathematics improvement in District 214,
the related 12 sending middle-schools and the work of the Metro Chicago Mathematics initiative
(MCMI).

These proposed supports are designed to build the capacity of participating teachers by deepening
their understanding of the Standards for Mathematics (CCSSM) and support their implementation of
classroom practices and resources to:
e Implement coherent and accessible mathematics units and lessons involving newer curricular
resources in their classrooms.
® Engage students in both the Standards for Mathematical Content and the Standards for
Mathematical Practice, promoting perseverance in problem-solving, student-to-student
discourse, and meaning-making in mathematics.
® Engage in problem-solving and explore ways to use curricular resources to promote
higher-order thinking in classrooms and maintain a high cognitive demand.
e Build the use of formative assessment processes through analysis of student thinking from
evidence in lessons and in written student work.
e Promote students’ ownership of their learning.

During the 2025-2026 school year, MCMI staff will use the Teaching for Robust Understanding (TRU)
Framework to guide the work focused on mathematics teaching and learning; the framework includes
student learning and teaching practices exemplified in mathematically powerful classrooms. The
MCMI coach will:

e Facilitate collaboration and learning among teachers to support the ongoing assessment of
mathematics progress.

e Build teacher capacity through professional learning and coaching that supports the
implementation of the Common Core State Standards for Mathematics (content and practices)
through research-based practices and within the context of newer curricular resources.

e Provide professional learning opportunities for administrators via the MCMI Instructional
Leadership Institute to support high-quality mathematics teaching and learning and equitable
opportunities for all students.

e Provide access to high-quality mathematics instructional and assessment resources and
collaborative opportunities through the Metro Chicago Mathematics Initiative.

Professional development sessions for teachers of mathematics

MCMI will build teachers’ capacity by providing 4 full days of professional development for the
Algebra teachers and the school/department chairs with 3 MCMI coaches. These sessions will use
district/school resources to create and sustain a high-cognitive demand, accessible, engaging, and
productive mathematical learning environment. MCMI will also provide 5 half-days of professional
development to the department chairs and teacher leaders. (see the scope below).

MCMI-District 214 specialized PD and coaching



Specialized Coaching Supports

Direct contact with the teaching, learning, and collaboration happening in a district provides all
stakeholders with the formative assessment information needed to continue to guide professional
learning and create an infrastructure for continued collaboration and capacity building among
teachers. MCMI coaches will provide 12 days of specialized coaching supports. These specialized
coaching supports can be used in a variety of ways. The MCMI team will collaborate with district and
school leadership to decide best ways to use this time to develop a responsive set of activities and
interactions to develop rigorous student-centered mathematics learning environments. These plans
will set the stage for collaborative efforts during the 25-26 school year. Since all educators involved are
working toward a shared set of expectations and instructional practices educators will engage in cycles
of peer collaboration or short-cycle lesson study. (See the protocol below and the table in the
Proposed Timeline and Scope)

Collaborate with the Instructional Leadership Team

Support or help create a Mathematics Leadership Team (diverse stakeholders, which is provided time
to develop a district vision for mathematics, promote dialogue, and problem-solve together) by
helping create agendas, data collection, and analysis conversations about student and teacher
learning.

Facilitate collaboration and learning among teachers.

The coach may work with teams of mathematics teachers to support effective teaching and learning
teams aligned with the school’s vision and to deepen their understanding of the Common Core State
Standards content and practices. Teacher collaboration is central to enabling and sustaining changes
in instructional practice. Supports may include:

e Facilitating and supporting grade level, grade band, or vertical team meetings focused on
mathematics.

e Provide ongoing professional learning opportunities to deepen teachers’ understanding of the
mathematics content and pedagogy aligned to the Common Core State Standards for
Mathematics.

e Promote collaboration among teachers with a focus on mathematics teaching and learning, such
as the planning of lessons or the analysis of student work; and

e Develop collaborative working relationships and common teaching practices among
the staff.

e Engage in collaborative coaching or peer collaboration cycles with teams of
educators. Here is an example protocol.

Provi ne-on-on hin rt.

The mathematics coach may support a focused group of individual teachers at the schools, which will
be determined in collaboration with district lead and UIC. Research strongly supports the effectiveness
of this on--the -job and over-the-shoulder coaching. Trust is essential to helping teachers grow, so the
coaching relationship is non-evaluative, and a coach’s work with teachers should be regarded as
confidential.

MCMI-District 214 specialized PD and coaching
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During individual coaching sessions, the coach will visit classes to support teaching and learning,
spending the full period in a class focusing on student learning. The coaching cycle should include a
pre-conference to co-plan the lesson and a post-conference to reflect on the lesson. The coach and
teacher or co-teachers will work together to determine a focus for the lesson.

The coach may take on a variety of roles during the lesson. He or she may observe or co-teach the
lesson. The coach and teacher are responsible for the lesson, and the coach and teacher will negotiate
how they will interact during the lesson. They may modify their roles as the lesson progresses if there
is mutual agreement.

During a co-teaching experience, each may take responsibility for a particular part of the lesson, or
one may take the lead while the other supports his or her teaching. If the teacher is teaching the
entire lesson, the coach may focus his or her observations on particular groups of students or the
entire class but will relate the observations to the initial questions, the focus selected during the
pre-conference, and strategies to assess and respond to student understandings and misconceptions.

The coach will also assist the teacher in using ongoing formative assessment, participating in
classroom connections sessions (when applicable), and meeting with the principal. To build teachers’
capacity, time for full coaching cycles is essential (including collaborative planning, lesson visits, and
conferring to provide feedback and support reflection).

Additional details for possible supports are described in the Coach Role Description document:
MCMI Coach Role Description 2020.pdf

Provide professional learning opportunities for administrators.

Deepen the capacity of school leaders to support improved mathematics teaching and learning,
including observing student thinking in classrooms and collaborative inquiry to support teacher
reflection. Principals, district leads, and teacher leaders are encouraged to attend the MCMI
Instructional Leadership Institute so leaders and teachers gain a shared vision of high-quality
instruction.

Access to high-quality mathematics instructional resources and network learning opportunities
District 214 and the sending middle-school educators will have access to Silicon Valley Mathematics
Initiative and MCM I instructional and improvement resources and tools, including.
e MCMI’s coaching and instructional protocols are designed to promote reflection through the
lens of student learning.
e MCMI special events and virtual book studies at no additional cost.
e Unlimited access to, and expert support with, the implementation of Silicon Valley
Mathematics Initiative and MCMI instructional and improvement resources and tools.
e Discounted registration for special events planned for teacher leaders, teachers, and
administrators.
e Free registration for all D214 math educators and administrators for the 2025 MCMI Virtual
Summer Institute.

Proposed Services and Timeline
To promote and create norms for teacher collaboration, develop a shared vision for a productive and
accessible, student-centered math classroom and to transfer professional learning into practice, MCMI
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MCMI-District 214 specialized PD and coaching
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will provide specialized coaching and professional learning support to D214 and the 12 sending

middle-schools during the 2025-2026 school year. Here is a summary

of the proposed scope of work.

HS Department Chairs and
MS Instructional Leads

Algebra 1 MS and HS

Teachers
45 HS Algebra 1 Teachers

20-25 MS Algebra Teachers
° PLC Leads and Algebra Leads

Lesson Study (Short Cycle) for HS
Algebra 1
Teachers
Wheeling: 6
Prospect: 9
Hersey: 5
Rolling Meadows: 9
Buffalo Grove: 6
Elk Grove: 8

. Build a shared vision and expectations
for math instruction.

° Build capacity to collaborate on
problems of practice.

. Build shared vision and expectations for
math instruction.

. Build capacity to collaborate on shared
problems of practice.

. Create/curate shared expectations and
key assessments for Algebra 1 courses
whether this is tfaught at the MS or HS

. Use TRU to fake a collaborative look into
classrooms

° HS Algebra 1 teachers engage in Lesson
Study (short cycle)

Example Schedule:

Group A 8:00 to 9:00 Planning
9:00 to 10:30 Classroom
10:30 to 11:30 Reflection

Group B 12:00 to 1:00 Planning

1:00 to 2:10 Classroom
2:10 to 3:15 Reflection

September 16 (Half-day)

Oct. 28 (Full Days)

November 4 (half-day)

Lesson Study (short cycle) at HS
6 days per cycle

AM and PM group at a HS w/
teachers from 2 schools

Dec. 2 (Full Days)

January 27 (half-day)

Lesson Study (short cycle) at HS
6 days per cycle

AM and PM group at a HS w/
teachers from 2 schools

February 25 (Full Days)

March 3 (half-day)

April 22 (Full Days)

May 12 (half-day)
Listen, reflect, and look at data

5 half-days of PD with 2 coaches
$16,500

4 full-days of PD with 3 coaches
$26,400

12 days of coaching
$20,160

MCMI-District 214 specialized PD and coaching



https://docs.google.com/document/d/1ubVrQzBAZyArf66pfGZhfsK2zrHiUhNS/edit?usp=sharing&ouid=100176856779468883718&rtpof=true&sd=true

Total: $63,060

Consistent with decades of school improvement research, MCMI has found that districts get the most
value from coaching, and achieve better and more lasting results, when they:

Make mathematics improvement a district priority.

Ensure structures and support for substantive teacher collaboration focused on student
learning, including regular common planning time.

Enable administrator engagement through time for learning and collaboration to help ensure
common messages from MCMI support, supervisors, and evaluation.

Ensure that assessment policies and structures provide time and support for teachers’ use of
data to make instructional decisions that support student learning.

Create or continue a District Mathematics Leadership Team with diverse stakeholders, which is
provided time to develop a district vision for mathematics, promote dialogue, and
problem-solve together.

Examine district structures and policies closely to ensure they support student learning (e.g.,
time for math instruction, teacher assignments, and schedules, course tracking)

Change takes time and can involve complex interactions among various district staff. Success is most
likely when all stakeholders are aligned on the goals — what we want mathematics classrooms to look
like to support student learning best — and in the process of getting there so multiple levels can work
together to improve student learning. Mathematics instructional coaching is an effective support to
transfer professional learning into practice and achieve sustainable mathematics improvement within
districts and schools.

District 214 commits to allocating $63,060 for 6.5 days of professional learning with either two or
three coaches and 12 days of coaching, an invitation for instructional leaders and administrators to
attend the MCMI Instructional Leadership Institute, 2025 MCMI Virtual Summer Institute, and access
to MCMI resources during the 2025-2026 school year.

District Number 214 Address

Superintendent Name

Date

Phone

Email:

Fax (optional)

MCMI-District 214 specialized PD and coaching




Language for the UIC contract

District 214 commits to allocating $63,060 for 6.5 days of professional learning with either two or
three coaches and 12 days of coaching, an invitation for instructional leaders and administrators to
attend the MCMI Instructional Leadership Institute, 2025 MCMI Virtual Summer Institute, and access
to MCMI resources during the 2025-2026 school year.

Goals:

e Build teachers’ capacity to design and implement a productive and responsive learning
environment for mathematics, specifically Algebraic reasoning.

e Develop shared descriptions of success in mathematics by looking more closely at classroom
and systemic assessment practices.

e Develop collaborative planning and reflection norms among teachers.

This partnership also includes

e Unlimited access to and expert support with implementation of Silicon Valley Mathematics
Initiative and MCMI instructional and improvement resources and tools.

e Discounted registration for special events planned for teacher leaders, teachers, and
administrators.

® Free registration for all D214 math educators and administrators for the 2025 MCMI Virtual
Summer Institute.

MCMI-District 214 specialized PD and coaching
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High School District 214

2121 South Goebbert Road
Arlington Heights, lllinois 60005
847-718-7600 | www.d214.org

HIGH SCHOOL DISTRICT

Dr. Scott Rowe
Superintendent

Date: June 12, 2025
To: Board of Education
From: Lazaro Lopez, Associate Superintendent for Teaching and Learning

Marcella Zipp, Director of Grants and Special Programs
Subject: Action Item - Approval of Title | Schoolwide Waivers

Executive Summary

Annually, the Board of Education has approved Title | Schoolwide Waiver applications.
Schoolwide status allows Title | schools greater flexibility in the use of funds to support
programming that impacts all students in the school rather than a ‘targeted’ group. Under ESSA,
Title eligible schools with poverty rates between 20% and 40% (measured by free/reduced price
lunch eligibility) may request schoolwide status by applying annually for a waiver. It is
anticipated that in 2025-26, Elk Grove and Rolling Meadows High Schools will be within this
range. Wheeling High School is over 40% free/reduced price lunch eligibility and is
automatically granted Schoolwide status.

The Schoolwide Waivers must be approved by the local school board before they are submitted
to ISBE via an online form for the following grant fiscal year.

Recommendation

The Board of Education approves the Title | Schoolwide Waiver applications for Elk Grove and
Rolling Meadows High Schools.

Buffalo Grove High School | Community Education | Elk Grove High School | International Newcomer Academy
John Hersey High School | Life Transition Program | Prospect High School | Rolling Meadows High School
The Academy at Forest View | Vanguard School | Wheeling High School | Young Adult Program

High School District 214 is a U.S. Department of Education Blue Ribbon School District



School Name
Elk Grove High School

District Name
Township HSD 214

Region County District Type School (RCDTS) Code (00-000-0000-00-0000)
05-016-2140-17-0002

Contact Name
Ayah Jaber

Contact Title
Grants Supervisor

Contact Telephone Number
8477187654

Contact Email Address

ayah.jaber@d214.org

Superintendent Name
Dr. Scott Rowe

Poverty Percentage at Time of Board Approval
39.07%

Describe the need and rationale for this schoolwide waiver.

Elk Grove High School has operated a Title | program for more than a decade.
The building began as a targeted assistance program and then attained
schoolwide status in the 2015-2016 academic year. For 2024-2025 the school’s
poverty rate, as measured by participation in the free-and-reduced-price lunch
program, sits just below 40% at 39.07%. Hence this waiver will be needed in
order to retain schoolwide status going forward.


mailto:ayah.jaber@d214.org

Provide reasons why need(s) cannot be met without a schoolwide program
and/or why needs are not being met under the current targeted assistance
program.

Schoolwide status has allowed Elk Grove High School to introduce several
initiatives that have had a positive impact and that school leadership wants to
sustain, such as:

- Attendance intervention and family outreach

- Summer reading books for all students

- Equipment/furnishings for core-subject classrooms

- STEM programming/science projects

- Post-secondary planning and college fairs

- College campus visits

- Professional development workshops in core subjects

- Advanced Placement testing fees for low-income students of varying
backgrounds and previous achievement levels, in order to positively impact their
ability to afford college

The continued flexibility of schoolwide funding will allow Elk Grove High School to
expand and enhance programs like these that meet district academic goals,
including college and career readiness.

In addition to EIk Grove High School, District 214 has ongoing Title | schoolwide
programs at Wheeling High School and Rolling Meadows High School.

Provide the educational need to receive schoolwide status.

Our comprehensive school needs assessment considered student performance
data, demographic information, classroom instructional practices, a listing of
existing student support services, the identification of professional development
needs, and a review of internal testing needs.

Title | helps fund small-group interventions such as tutoring in reading and math
as well as college and career readiness, parent engagement, professional
development for teachers, and social-emotional learning.

The gap between course enroliment and test-taking, as discussed below,
suggests that the AP testing fees are still a barrier for some students. Title |



funding will continue to be important to make this aspect of college readiness
affordable for all.

Outline the size and demographics of the school.

Elk Grove High School has an enroliment of 1,843 of whom 39.07% qualify as
low-income. The ethnic composition is 49% Hispanic, 37% white, 9% Asian, 2%
black and 3% multiracial or other. About 8% of students have Individualized
Education Programs and 25% are English Language Learners.

Outline the academic status of the students.

About 28% of students meet or exceed the SAT college readiness benchmarks,
and 60% of graduating seniors are college and career ready, according to the
multi-metric Redefining Ready standard, which considers factors such as
college-level coursework, standardized tests, grades, career pathway
participation, co-curriculars, and attendance.

Outline other factors that contribute to the need for schoolwide
programming.

Maintaining schoolwide status will allow Elk Grove High School to help all its
students and families, positively influencing the culture of the school. Keeping
schoolwide status will also make teachers and administrators whose work
touches all members of the student population eligible for professional
development, thus increasing the impact and value of the training.

Provide the date the school board approved the schoolwide plan.
June 10, 2021

The school followed the ESEA Section 1114(b) statutory requirements listed
below to develop a comprehensive schoolwide plan.
ESEA Section 1114(b)

a. Developed during a one-year period.

b. Developed with the involvement of parents and other members of the
community to be served and individuals who will carry out such plan,
including teachers, principals, other school leaders, paraprofessionals
present in the school, administrators, the Local Educational Agency,
(LEA) to the extent feasible, tribes and tribal organizations present in



the community, and, if appropriate, specialized instructional support
personnel, technical assistance providers, school staff, if the plan
relates to a secondary school, students, and other individuals
determined by the school.

c. Monitored and revised as necessary based on student needs to
ensure that all students are provided opportunities to meet the
challenging State academic standards.

d. Accessible to the LEA, parent, and the public.

e. Developed in coordination and integration with other federal, state,
and local services, resources, and programs.

f. Based on a comprehensive needs assessment of the entire school that
takes into account information on the academic achievement of
children in relation to the challenging state academic standards.

g. Included a description of strategies that the school will be
implementing to address school need.

Yes, the school followed the ESEA Section 1114(b) statutory requirements
to develop a comprehensive schoolwide plan.

No, the school did not follow the ESEA Section 1114(b) statutory
requirements to develop a comprehensive schoolwide plan.

Yes
| certify that the waiver application is complete, and all data and responses
are true and accurate to my knowledge. (name and date)

Ayah Jaber



School Name
Rolling Meadows High School

District Name
Township HSD 214

Region County District Type School (RCDTS) Code (00-000-0000-00-0000)
05-016-2140-17-0007

Contact Name
Ayah Jaber

Contact Title
Grants Supervisor

Contact Telephone Number
8477187654

Contact Email Address

ayah.jaber@d214.org

Superintendent Name
Dr. Scott Rowe

Poverty Percentage at Time of Board Approval
30.59%

Describe the need and rationale for this schoolwide waiver.

Rolling Meadows High School has operated a Title | program for more than a
decade. The building began as a targeted assistance program and then attained
schoolwide status in the 2017-2018 academic year. For 2024-2025 the school’s
poverty rate, as measured by participation in the free-and-reduced-price lunch
program, has remained below 40% and it is likely to remain below this threshold.
Hence this waiver will be needed in order to retain schoolwide status going
forward.


mailto:ayah.jaber@d214.org

Provide reasons why need(s) cannot be met without a schoolwide program
and/or why needs are not being met under the current targeted assistance
program.

Schoolwide status has allowed Rolling Meadows High School to introduce
several initiatives that have had a positive impact and that school leadership
wants to sustain, such as:

- AVID college readiness program

- Family outreach activities

- Summer reading books for all students

- Equipment/furnishings for core-subject classrooms

- STEM programming/science projects

- Post-secondary planning and college fairs

- College campus visits

- Professional development workshops in core subjects

- Advanced Placement testing fees for low-income students of varying
backgrounds and previous achievement levels, in order to positively impact their
ability to afford college

The continued flexibility of schoolwide funding will allow the school to expand
and enhance programs like these that meet district academic goals, including
college and career readiness.

In addition to Rolling Meadows High School, District 214 has ongoing Title |
schoolwide programs at Wheeling High School and Elk Grove High School.

Provide the educational need to receive schoolwide status.

Our comprehensive school needs assessment considered student performance
data, demographic information, classroom instructional practices, a listing of
existing student support services, the identification of professional development
needs, and a review of internal testing needs. Title | helps fund small-group
interventions such as tutoring in reading and math as well as college and career
readiness, parent engagement, professional development for teachers, and
social-emotional learning. The gap between course enrollment and test-taking,
as discussed below, suggests that the AP testing fees are still a barrier for some
students. Title | funding will continue to be important to make this aspect of
college readiness affordable for all.

Outline the size and demographics of the school.



Rolling Meadows High School has an enroliment of 1,901 of whom 30.59%
qualify as low-income. The ethnic composition is 46% white, 39% Hispanic, 7%
Asian, 4% black and 3% multiracial or other. About 10% of students have
Individualized Education Programs and 20% are English Language Learners.

Outline the academic status of the students.

About 41.9% of students meet or exceed the SAT college readiness benchmarks,
and 70% of graduating seniors are college and career ready, according to the
multi-metric Redefining Ready standard, which considers factors such as
college-level coursework, standardized tests, grades, career pathway
participation, co-curriculars, and attendance.

Outline other factors that contribute to the need for schoolwide
programming.

Maintaining schoolwide status will allow Rolling Meadows High School to help all
its students and families, positively influencing the culture of the school. Keeping
schoolwide status will also make teachers and administrators whose work
touches all members of the student population eligible for professional
development, thus increasing the impact and value of the training.

Provide the date the school board approved the schoolwide plan.
June 10, 2021

The school followed the ESEA Section 1114(b) statutory requirements listed
below to develop a comprehensive schoolwide plan.
ESEA Section 1114(b)

a. Developed during a one-year period.

b. Developed with the involvement of parents and other members of the
community to be served and individuals who will carry out such plan,
including teachers, principals, other school leaders, paraprofessionals
present in the school, administrators, the Local Educational Agency,
(LEA) to the extent feasible, tribes and tribal organizations present in
the community, and, if appropriate, specialized instructional support
personnel, technical assistance providers, school staff, if the plan
relates to a secondary school, students, and other individuals
determined by the school.



c. Monitored and revised as necessary based on student needs to
ensure that all students are provided opportunities to meet the
challenging State academic standards.

d. Accessible to the LEA, parent, and the public.

e. Developed in coordination and integration with other federal, state,
and local services, resources, and programs.

f. Based on a comprehensive needs assessment of the entire school that
takes into account information on the academic achievement of
children in relation to the challenging state academic standards.

g. Included a description of strategies that the school will be
implementing to address school need.

Yes, the school followed the ESEA Section 1114(b) statutory requirements
to develop a comprehensive schoolwide plan.

No, the school did not follow the ESEA Section 1114(b) statutory
requirements to develop a comprehensive schoolwide plan.

Yes
| certify that the waiver application is complete, and all data and responses
are true and accurate to my knowledge. (name and date)

Ayah Jaber
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HIGH SCHOOL DISTRICT

Date: June 12, 2025

To: Board of Education

From: Patrick Mogge, Director of Community & Outreach

Subject: D214 Community Education

Background

District 214 Community Education provides lifelong learning opportunities that enrich the lives of
residents across all ages and backgrounds. Programs are designed to be self-sustaining and are supported

by user fees, grants, and donations, with additional direct and indirect support provided by the District.

Example offerings include:

Adult Education: Free English as a Second Language (ESL), GED preparation (in English and
Spanish), Citizenship, and Adult Literacy programs, Prevention Initiative, Women’s and
Children's Center, and additional programming, all supported through donations, federal and state
funding. Career pathway classes in healthcare and manufacturing provide access to
industry-recognized certifications.

Youth and Family Programming: After-school and summer enrichment classes and day-off school
camps focused on STEM, performing arts, art, and wellness.

Aquatics and Wellness: Swim lessons and team programs through Core Aquatics, plus a range of
adult fitness classes such as yoga, dance, and strength training.

Arts and Enrichment: Courses in photography, music, acting, creative writing, and personal
development. Community Education also partners with local organizations to offer lectures,
workshops, and cultural events.

Travel Opportunities: Regional and international trips are open to the public, offering curated
experiences focused on history, food, sports, and music.

Community programming also includes special events such as Senior Celebration Day, which brings
together older adults for a day of connection, learning, and wellness. The division also supports

intergenerational programming that fosters meaningful interactions between youth and adults across the
community.
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All programs are housed under the Community Engagement and Outreach umbrella, with coordination

and supervision from district staff. Classes are held at District 214 schools and community sites,
reinforcing the district’s commitment to access and lifelong learning.

Administrative Consideration

In response to questions regarding the Board of Education’s role in approving personnel actions related to
Community Education, the District sought legal guidance. Based on the opinions received, it is
recommended that the Board formally approve the hiring and contracting of all paid individuals
performing work for Community Education programs, excluding student workers and volunteers, through
the personnel transaction report or a similar formal action.

Although Community Education programming is designed to be self-sustaining and operates with funding
from donations, grants, tuition, and fees, it remains a division of the District 214’s Department of
Community Engagement and Outreach, not a separate legal entity. The program receives district support,
including an administrative allocation, facility use, and payroll processing. As such, Community
Education personnel are under the oversight of the Superintendent and Director of Community
Engagement and Outreach, and ultimately the Board of Education as the governing body.

Recommendation

To align with District practices and legal recommendations, we recommend that Community Education
employees and contractors, excluding student workers, unpaid volunteers, and partners, be included in the
Community Education personnel transaction reports for Board approval.



Community Education Personnel Report

June 12, 2025

First Name Last Name Position Status Salary Effective Date
Anum Abdullah Adult Education Instructor Employee $31.90/hour July 1, 2025
Justin Adrowski Core Aquatics Instructor Employee $20.00/hour July 1, 2025
Kristine Adrowski Core Aquatics Instructor Employee $30.00/ hour July 1, 2025
Deanna Aliosius Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
|Afyaa Alnidawi Finance and Operations Coordinator Employee $31.00/hour July 1, 2025
Reagan Anderson Core Aquatics Instructor Employee $15.00/hour July 1, 2025
Kyle Andre Core Aquatics Instructor Employee $18.00/hour July 1, 2025
Mary Angeliu RTL Program Assistant Employee $24.00/hour July 1, 2025
Douglas Baer Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Lupita Barrajas-Granados Family Literacy Aide Employee $25.60/hour July 1, 2025
Vera Belousova Adult Education Instructor Employee $33.80/hour July 1, 2025
Warren Bjork Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Le Anh Blanchard Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Thomas Bochnak Adult Education Instructor Employee $30.60/hour July 1, 2025
Charlotte Boeykens Core Aquatics Instructor Employee $17.00/hour July 1, 2025
Mariangela Bonasera Enrichment Instructor Employee (WHS) Variable by enrollment July 1, 2025
Nancy Broten-Munson Greeter Employee $16.00/hour July 1, 2025
Madison Burkhaldt Core Aquatics Instructor Employee $18.00/hour July 1, 2025
Barb Butz Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Lucia Campuzano Prevention Initiative Home Visitor Employee $17.20/hour July 1, 2025
Vanessa Cannon Adult Education Instructor Employee $36.60/hour July 1, 2025
Therese Caruso Adult Education Instructor Employee $31.90/hour July 1, 2025
Jack Casey Core Aquatics Instructor Employee $30.00/hour July 1, 2025
Gabriela Chavez Adult Education Support Staff Employee $19.60/hour July 1, 2025
Laura Chavez Family Literacy Supervisor Employee $29.20/hour July 1, 2025
Christina Chervenak Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Hannah Clyde Adult Education Instructor Employee $31.90/hour July 1, 2025
Rosa Collins Family Literacy Aide Employee $17.20/hour July 1, 2025
Jack Costello Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Ewa Crowe Citizenship Head Instructor Employee $42.90/hour July 1, 2025
John Daly Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Erin Danielwicz Core Aquatics Instructor Employee $25.00/hour July 1, 2025
Pat Davidson Community Education Travel - Tour Directorf Employee $15.00/hour July 1, 2025
Sandy DiCaro Community Education Travel - Tour Director] Employee $15.00/hour July 1, 2025
Steven Dillie Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Bianca Dobra Core Aquatics Instructor Employee $19.00/hour July 1, 2025
Angelique Draftz Community Education Travel Administrative |Employee $49,760.00/year July 1, 2025
Tara Drum Core Aquatics Head Coach Employee $58,630.00/year July 1, 2025
Jacob Ehrensaft Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Lucie Eisenhardt Core Aquatics Instructor Employee $19.00/hour July 1, 2025
Nicol Engel ABE/ASE Head Instructor Employee $36.60/hour July 1, 2025
Jacquelynn Engleson Adult Education Instructor Employee $35.40/hour July 1, 2025
Anya Enright Adult Education Instructor Employee $34.80/hour July 1, 2025
Naghmeh Fallahi-Peterson Adult Education Instructor Employee $31.90/hour July 1, 2025
Nicole Faltinek Lifelong Learning Programming Lead Employee $33,800.00/year July 1, 2025
Debbie Fandrei Read to Learn Site Supervisor Employee $26.00/hour July 1, 2025
Joneide Fernandes Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Kathleen Ferrante Adult Education Instructor Employee $31.90/hour July 1, 2025
Jo Ann Fletcher Read to Learn Program Coordinator Employee $35.20/hour July 1, 2025
Vanessa Flores Adult Education Support Staff Employee $26.00/hour July 1, 2025
Carmen Foster Prevention Initiative Home Visitor Employee $37.10/hour July 1, 2025
Brittney Francies Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Julie Frost Bridge Classes Head instruct Employee $37.70/ hour July 1, 2025
Alexandra Galuszka Adult Education Instructor Employee $29.50/hour July 1, 2025
Edward Gardula Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Audra Gart Adult Education Instructor Employee $29.50/hour July 1, 2025
Tatiana Gherasim Family Literacy Aide Employee $17.20/hour July 1, 2025
Jailine Gomez-Mendoza Greeter Employee $18.00/hour July 1, 2025
Annalise Goodman Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Steve Gryzbek Core Aquatics Instructor Employee $30.00/hour July 1, 2025
Lynn Guercio Enrichment Instructor Employee $25.00/hour July 1, 2025
Alexis Guzman CE Operations Coordinator Employee $47,595.00/year July 1, 2025
Elizabeth Hardt Core Aquatics Instructor Employee $30.00/hour July 1, 2025
Mark Harris Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Vicki Herrick Adult Education Instructor Employee $34.20/hour July 1, 2025
Tara Houx Lifelong Learning Programming Lead Employee $25.00/hour July 1, 2025
Jackson Howenstein Core Aquatics Instructor Employee $30.00/hour July 1, 2025
Heidi Huck Enrichment Instructor Employee $35.00/hour July 1, 2025
Eriketa Icka Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Nicole Jagielski Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Jeremy Katsogianos-Adrowski Core Aquatics Instructor Employee $25.00/hour July 1, 2025
Jill Kelly Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Amanda Knutson Core Aquatics Instructor Employee $19.00/hour July 1, 2025
Mark Koch Enrichment Instructor Employee Variable by enrollment July 1, 2025
Gary Koelbel Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Galyna Kornitska Family Literacy Aide Employee $17.20/hour July 1, 2025
Mary Kuhn Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Tony LaPalio Enrichment Instructor Independent Contractor Variable by enrollment July 1,2025




Carmen Larios Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Talia Ledesma Adult Education Instructor Employee $29.50/hour July 1, 2025
Maddie Licata Core Aquatics Instructor Employee $24.00/hour July 1, 2025
E-Ling Lou Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Maria Louchios Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Claire Lutz Core Aquatics Instructor Employee $23.00/hour July 1, 2025
Mark Lyons Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Simon Mac Greeter Employee $16.00/hour July 1, 2025
Krystyna Maciorowski Read to Learn Site Supervisor Employee $26.00/hour July 1, 2025
Laura Malia Core Aquatics Instructor Employee $30.00/hour July 1, 2025
Veronica Marquez-Garcia Prevention Initiative Program Supervisor Employee $39.80/hour July 1, 2025
Megan McCarthy Adult Education Instructor Employee $31.90/hour July 1, 2025
Mary Ellen McKenna Read to Learn Site Supervisor Employee $26.00/hour July 1, 2025
Michael McPartlin Core Aquatics Instructor Employee $30.00/hour July 1, 2025
Julie Meierdirks Read to Learn Site Supervisor Employee $26.00/hour July 1, 2025
John Meyers Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Hans Milaniak Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Gergana Mitkova Data Specialist Employee $24.00/hour July 1, 2025
Frank (Mike) Mleko Enrichment Instructor Employee $25.00/hour July 1, 2025
Monica Molina Spanish GED Instructor Employee $31.90/hour July 1, 2025
Kenneth Monahan Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Sandy Moore Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Dick Mortenson Core Aquatics Instructor Employee $15.00/hour July 1, 2025
Ryan Nowack Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Christine O'Grady Core Aquatics Instructor Employee $30.00/hour July 1, 2025
Ronnis Oher Read to Learn Site Supervisor Employee $26.00/hour July 1, 2025
Michael Olach Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Joanne Pace Adult Education Instructor Employee $30.60/hour July 1, 2025
Teresa Palaggi Adult Education Instructor Employee $35.60/hour July 1, 2025
Jenica Paleracio Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Stefan Panzilius Enrichment Instructor Employee $40.00/hour July 1, 2025
Rosa Patino Prevention Initiative Home Visitor Employee $31.70/hour July 1, 2025
Eric Peden Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Roberta Pennett Adult Education Instructor Employee $36.60/hour July 1, 2025
Irma Peralta Prevention Initiative Program Assistant Employee $22.00/hour July 1, 2025
Michael Plantan Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Thomas Pleuger Adult Education Instructor Employee $46.80/hour July 1, 2025
Margo Proech Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Bob Ramian Community Education Travel Manager Employee $64,360.00/year July 1, 2025
Thomas Rendl Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Joel (Alex) Reyes Family Literacy Aide Employee $17.20/hour July 1, 2025
Joe Riederer Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Ramiro Rodriguez Adult Education Instructor Employee $34.20/hour July 1, 2025
Maya Roytman Adult Education Instructor Employee $36.60/hour July 1, 2025
Theresa Salgado Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Hilda Sanchez Family Literacy Aide Employee $17.20/hour July 1, 2025
Shilpi Saxena Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Victoria Schaner Core Aquatics Instructor Employee $18.00/hour July 1, 2025
Tanita Sirivedhin Adult Education Instructor Employee $26.00/hour July 1, 2025
Elena Soultanska Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Tia Stavropoulos Core Aquatics Instructor Employee $19.00/hour July 1, 2025
Sheryl Stogis Community Education Travel - Tour Directorf Employee $15.00/hour July 1, 2025
Robert Struggles Adult Education Instructor / Sub Employee $29.50/hour July 1, 2025
Lyubomyra Sydor Adult Education Instructor Employee $30.60/hour July 1, 2025
Jolanta Sztafa Enrichment Instructor Employee $30.00/hour July 1, 2025
Cassandra Tamburrino ESL Head Instructor Employee $37.70/hour July 1, 2025
Carinna Tello Family Literacy and Spanish GED Head Instry Employee $35.40/hour July 1, 2025
Jessy Thomas Adult Education Instructor Employee $30.60/hour July 1, 2025
Cynthia Thomason Prevention Initiative Home Visitor Employee $31.70/hour July 1, 2025
Kathleen Tracy Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Jennifer Troiano Enrichment Instructor Employee (PHS) Variable by enrollment July 1, 2025
Marguerite Tully Read to Learn Site Supervisor Employee $26.00/hour July 1, 2025
Kim Vega Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Nora Wagner Core Aquatics Instructor Employee $18.00/hour July 1, 2025
Zee Wang Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Carolyn Warnement ESL Program Assistant Employee $23.00/hour July 1, 2025
Nickie Welsh Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Scott Westgard Enrichment Instructor Independent Contractor Variable by enrollment July 1, 2025
Jeffery Williams Adult Education Instructor / Sub Employee $29.50/hour July 1, 2025
Jack Wojtowicz Core Aquatics Instructor Employee $20.00/hour July 1, 2025
Betsy Yager Adult Education Instructor Employee $30.60/hour July 1, 2025
Patrick Zielinski Cultural & Performing Arts Coordinator Employee $25.00/hour July 1, 2025
Matt Zimmer Core Aquatics Instructor Employee $33.00/hour July 1, 2025




Township High School District 214 - Board of Education
Personnel Transaction Report
June 12, 2025

Custodial Maintenance Personnel 2025-2026

Resignation (Initial Location: EGHS) (From: Custodian I - 2nd Shift) CM Adam Algarin June 2, 2025
Custodian I - 3rd Shift (Initial Location: JHHS) (From: WHS) CM Jeffrey Daggett $26.98 40 June 16, 2025
Custodian I - 3rd Shift (Initial Location: FVEC) CM Diego Reyes $23.29 40 July 1, 2025

Educational Support Personnel 2025-2026

Resignation (From: Instructional Assistant - Student Services) WHS Jose Acevedo May 30, 2025
Probationary Release (From: Resource Assistant) RMHS Giselle Garcia Mendez May 30, 2025
Resignation (From: Instructional Assistant - Student Services) SS/TAFV  |Maria Medina May 30, 2025
Resignation (From: Instructional Assistant - Student Services) WHS Dayan Murillo May 30, 2025
Resignation (From: Pre School Assistant) BGHS Hailey Sullivan May 30, 2025
Resignation (From: Instructional Assistant - Student Services) JHHS Steele Rehberger May 30, 2025
Athletic and Student Programs Assistant WHS Katherine Bonilla $24.78 40 July 1, 2025

Temporary and Grant Funded Personnel 2025-2026

Instructional Assistant - Student Services SS/life Leslie Anaya $26.35 37.5 August 11, 2025 - May 29, 2026
Instructional Assistant - Student Services PHS Andrew Bensing $26.87 37.5 August 11,2025 - May 29, 2026
Job Placement Specialist FVEC Jennifer Bishop $25.83 37.5 August 11, 2025 - May 29, 2026
Job Placement Specialist FVEC Judith Cardenas $25.83 37.5 August 11, 2025 - May 29, 2026
Job Placement Specialist FVEC Christina Happ $25.83 37.5 August 11,2025 - May 29, 2026
Instructional Assistant - Student Services SS/life Matthew Lorence $26.35 37.5 August 11, 2025 - May 29, 2026
Job Placement Specialist FVEC Noemi Ramos $25.83 37.5 August 11, 2025 - May 29, 2026
Job Placement Specialist FVEC Nicholas Tortorelli $25.83 37.5 August 11,2025 - May 29, 2026




Education Association and Administrative/Supervisory Personnel Report
June 12, 2025

ADMINISTRATORS/SUPERVISORS

Position Location Name Salary
D214 Education Foundation Outreach Coordinator FVEC Joann Krestel $60,520
D214 Education Foundation Officer FVEC Brooke Snell $75,650
D214 Education Foundation Development Coordinator FVEC Chase Polyak $74,167 pro-rated for days worked
EDUCATION ASSOCIATION
Position Location Name Salary
0.4 Social Science JHHS/PHS Emily Snyder $33,956.40
1.0 School Psychologist WHS Katherine Nelson $92,130
0.6 Special Education BGHS Brandon Medrano $41,853
Resignation Location Name Effective Date

1.0 Business Education WHS JeMarcus Moody May 30, 2025

Effective Date
July 1, 2025
July 1, 2025
July 8, 2025

Effective Date
August 11, 2025
August 11, 2025
August 11, 2025
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