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Agenda

I. Call to Order
II. Executive Session in accordance with State Statute

A. Review Personnel Appointment
III. Public Session 7:00 PM

A. Act on Reconciliation of 2010/11 Budget
B. Act on Appointment of Director of Business Services and Operations

IV. Adjourn
 









COMPENSATION 
 
Salary is $93,000-100,000 based on experience and an excellent benefits package 
will be offered.   
 
 

APPLICATION PROCEDURES 
 
A completed application submission must include: 
¾ Cover Letter and Current Resume. 
¾ Copies of Undergraduate and Graduate Transcripts. 
¾ Three Letters of Recommendation, including one from current employment 

setting. 
¾ Copy of current Connecticut Certification. 

 
All inquiries and completed application must be received by May 11, 2010 and sent 
to: 
 

Gaeton F. Stella, Ph.D. 
Superintendent 

40 Beecher Road South 
Woodbridge, CT 06525 

 
 
 

Screening and Interviews Commence 
May 12, 2010 

Until Position is Filled 
 

Anticipated Start Date:  Mutually Agreed 
 

 
 

The Woodbridge Board of Education is an 
Equal Opportunity Employer 

 

The 
Woodbridge 

Board of Education 
 

invites outstanding qualified 
applicants 

to apply for the position of 
 
 

DIRECTOR OF BUSINESS 
SERVICES AND OPERATIONS 

 
for the 

 
WOODBRIDGE SCHOOL 

DISTRICT 
 
 
 



THE COMMUNITY 
 
Woodbridge is located Northwest of New Haven.  Rural in character, it is a suburban 
town of 9,775 residents.  Beecher Road School is a PreK-6 facility. Graduates attend 
Amity Regional School District #5, which has both a Junior and Senior school, 
serving students from Bethany, Orange and Woodbridge. The community of 
Woodbridge has traditionally supported excellence in education.  Beecher Road 
School, with a population of approximately 735 students, is Woodbridge’s only 
elementary school. The Beecher community enjoys a very high level of parent 
involvement and support. The fiscal resources of the PTO provide an exceptional 
program of class enrichment presentations in support of curriculum and generous 
funding for school needs as well as identified projects of special interest. 
 

SCHOOL DISTRICT PROFILE 
 
FACILITY                 # STUDENTS 
Beecher Road School......................................................................................735 
 
BUDGET 2009/2010........................................................................$11,891,720 
 
EMPLOYEES  2009/2010 
Certified.............................................................................................................73 
Non-Certified.....................................................................................................49 
Administrators.....................................................................................................5 
 

POSITION DESCRIPTION 
 
The Director of Business Services and Operations is responsible for the design, 
implementation, and operation of all business systems and the finance operations and 
procedures adopted by the Woodbridge Board of Education.  In providing 
coordination for all fiscal services and programs the Director of Business Services 
and Operations will strive to ensure that resources allocated to and by the district 
provide efficient, productive and cost-effective systems. The Director of Business 
Services and Operations is expected to work collaboratively with school and 
community groups and officials of town government. The successful candidate will: 
 

• Reflect a comprehensive understanding of the principles of fiscal management 
and budget development for school districts. 

 
• Establish, supervise and maintain all budgetary, payroll, purchasing and financial 

systems, including proper disbursement of funds, maintenance of complete 
records thereof, consistent with state and federal requirements and the policies of 
the Woodbridge Board of Education. 

 
• Recommend to the Superintendent administrative guidelines and regulations 

consistent with sound business procedures and Board policy. 
 

• Advise the Superintendent on matters related to business and financial affairs of 
the district. 

 
• Supervise management of financial affairs of the district. Supervise accounting 

operations and Business Office staff. 
 

• Establish and supervise a program of accounting and record keeping consistent 
with federal, state and local auditing requirements for the maintenance of records 
detailing expenditures and credit transactions. Prepare state and federal financial 
reports. 

 
• Provide a monthly accounting of all income and expenditures; prepare and 

present monthly line item report to the Board Finance Committee. 
 

• Prepare reports as directed reflecting the status of budgetary accounts; monitor 
and report status so as to prevent overspending of any budgeted account. 

 
• Assist in the execution of the enacted budget, including the recommendation of 

administration controls where required. 
 

• Assist in the development of improvements in financial management procedures 
for the school district, including budget development and management, format 
and presentation. 

 
• Approve all vouchers and preparation of disbursements authorizing the 

expenditure of district funds. 
 

• Oversee health insurance accounting and records. 
 

• Maintain school property inventory. 
 

• Manage the school district Food Service Program and supervise the Food Service 
Manager. 

 
• Manage the school district Custodial Service Program and supervise the Facilities 

Manager. 
 

• As directed by the Superintendent, serve as a Board representative on committees 
such as negotiations, mediation, arbitration, and labor and personnel matters. 

 
• Participate and collaborate in the annual audit of the district financial operations 

and maintain a continuous internal auditing program for all funds. 
 

• Pursues professional growth and development opportunities in keeping with the 
literature for best practice and improvements in procedures and functions of the 
district Business Office. 
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