
INDEPENDENT SCHOOL DISTRICT NO. 108
NORWOOD YOUNG AMERICA, MN 55368

AGENDA: Monday, August 14, 2023
6:00 PM Meeting

Middle School Office

A. PROCEDURAL ITEMS:
Board Chair

1. Call to order
Board Chair
call the meeting to order

2. Roll Call
Board Chair

3. Pledge of Allegiance
Board Chair

4. Approval of Agenda
Board Chair
Board members can amend the presented agenda by adding, removing or adjusting 
items to suit the needs of a particular meeting.

5. Consent Agenda
Board Chair
a)    Approval of Minutes
       July 24, 2023 Regular Board Meeting Minutes
b)    Payment of Invoices
c)     Correspondence
d)    Approve Field Trip(s)
e)     Human Resources Items:
            1. Retirement 
                 a). 
            2. Lane Change
                  a).
            3. Resignations
                 a). 
            4. Non-Renewal
                 a).    
            5. New Hires
                 a). Katie Pugh: Pre-K Teacher
                 b). Annie Siegel - Paraeducator
            6. Leave of Absence
f)    Extra Curricular Assignments

6



-Allison Cruse-assistant girls soccer coach
-Jodi Curson-MS Student Council
-Kyle Evenski-8th grade football coach
-Darrin Fox-assistant football coach
-Darrin Fox-sophomore advisor
-Paul Hallquist-head volleyball coach
-Adam Halpaus-musical director
-Adam Halpaus-junior class advisor
-Sarah Hammers-HS student council advisor
-Joe Kley-7th grade football coach
-Nicole Kreuser-ES student council advisor
-Mark Lagergren-head cross country coach
-Rich Larson-HS student council advisor
-Brian Lundgren-girls head soccer coach
-Jake Schrupp-ES student council advisor
-Andrew Stumbo-music director
-Jordan Voigt-9th grade football coach
g)   Volunteer Coaches:
-Shane Laridean-football
-Ben Buchanan-football
-Keith Traska-girls soccer

               
 

6. Acceptance of Gifts
Board Chair
$200.00 from Jayson Hansen for football equipment
$500.00 from Xylem?Bryce O'Neill for "go Buckets"
$25.00 from Maty Klehr for Special Needs Fund
$200.00 from Myrtle Buesgens Memorial for Fine Arts Scholarships

 

B. PUBLIC FORUM
Board Chair
During the Public Forum any person may address the School Board on a topic of interest 
or concern. Listed below are the procedures. 
1. Public Forum will follow the Procedural Items on the agenda. 
2. Public Forum will be open up to 30 minutes (3 minutes per speaker, 10 minutes per 
topic, and no more than 3 speakers per topic as a general rule). Comments should be brief, 
and repetition of public comments already expressed at the same meeting should be 
avoided. 
3. Those wishing to address the Board should fill out the Public Forum Speaker Card and 
submit the card to the School Board clerk or other district official at the meeting 
4. Questions may be asked on any topic, including those on the agenda.



5. School District policy and data privacy laws preclude the Board from publicly discussing 
personnel matters or data, including information, which, if discussed in a public meeting 
could violate law or policy. Under School Board Policy 206, complaints or concerns 
regarding individual school district employees should be presented in writing to school 
administration and signed by the person submitting the complaint or concern. 
6. An attempt will be made to answer questions addressed to the Board. In those cases 
where an answer is not provided, a phone call from an appropriate school district official 
will be made as a follow-up. 
7. A handout on the purpose of School Board meetings and the meeting process is 
available at each School Board meeting. 
8. Citizens may be asked to address the school board on a particular subject during the 
discussion of that item. 
9. The School Board chairperson will attempt to reasonably honor requests to speak, but 
shall also exercise discretion with regard to time constraints and therefore may limit the 
number of requests to speak accordingly.  
 

C. INFORMATIONAL ITEMS: MONTHLY REPORTS
Board Chair

1. Student Council
Board Chair

2. Student Represenative
Board Chair

3. Superintendent
Board Chair

4. Board 
Board Chair
Minnesota State High School League
Representative: Strickfaden; Alt: Erickson
Community Education Board
Representatives: Lehrke, Kroells
Southwest Metro Educational Coop
Representative: Perlbachs Alt: Kroells
Technology Committee
*No Members for the 2023 Calendar Year
Community Development/County & City Liaison
Representative: Smith; Alt: Eischens
Finance Committee
Representative:  Strickfaden: Alt: Eischens
Policy Committee:
Representatives: Erickson, Lehrke, Kroells 
                                             ___________________________________
Negotiation Committees:



MN School Employees Association:
Representatives: Erickson, Strickfaden, Eischens
Teachers Association:
Representatives: Smith, Lehrke, Perlbachs
Superintendent:
Representatives: Erickson, Kroells, Eischens
Principals/Administration:
Representatives Kroells Lehrke, Eischens
Non-Union Support Staff, Technology Director, Community Ed. Director:
Representatives Smith, Erickson, Perlbachs
 

D. DISCUSSION ITEMS
Board Chair

E. OPERATIONAL ITEMS
Board Chair

1. School Calendar for 2023-24

2. Community Education Handbook

3. Elementary Handbook

4. Secondary Handbook

5. Consideration of approval on 2nd reading of Policies with MSBA Primary Revisions:

102, Equal Educational Opportunity: Adds equal athletic opportunity paragraph
418, Drug-Free Workplace: Reflects marijuana legalization
*Education program not required until 26-27 SY
419, Tobacco Free Environment: Adds loose tobacco/tribal ritual exception
424, License Status: Adds annual report to PELSB requirement
425, Staff Development: Adds paraprofessional paid orientation or professional 
development
504, Student Apperance: (substantially revised)
506, Student Discipline: Adds substantial revisions: Nonexclusionary disciplinary 
practices, reasonable force, recess, etc.
507, Corporal Punishment: Adds Prohibitions article; prone restraint prohibition
509, Enrollment of Nonresident Students: Adds application provisions
513, Student Promotion, Retention and Program Design: Adds Gifted and Talented 
Student provisions;
early admissions
514, Bullying Prohibition: Adds malicious and sadistic conduct prohibition; updates 
General Policy Statement and Notice
524, Internet Acceptable use and Safety: Adds cell phone provisions
532, Use of Peace Officers and Crisis Teams: Adds reasonable force provision
534,School Meals Policy: Updates policy to reflect new free meals law
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601, School District Curriculum and Instruction Goals: Adds definitions; updates 
WBWF plan; deletes obsolete provisions on reading
602, Organization of School Calendar and School Day: Adds E-learning provisions
603, Curriculum Development: Updates District Advisory Committee provisions; 
deletes curriculum development process (Art. VI)
604, Instructional Curriculum: Updates required academic standards; prohibits 
curriculum discrimination/discipline
613, Graduation Requirements: Updates definitions;
adds ethnic studies course provision
616, School District System Accountability: Deletes "graduation standards"; adds 
reports; updates District Advisory Committee provisions
617, School District Ensurance of Standards: Deletes Profile of Learning reference
618, Assesment od Student Achievement: Updates definitions
620, Credit for Learning: Removes online learning (see updated Policy 624); updates 
definitions; adds health care credit
621, Literacy and the READ Act: New policy on the READ Act requirements
624, Online Instruction: New policy on online instruction (policy number remains 
the same)
708, Transportation of Nonpublic Schools: Allows written plan for nonpublic pupil 
transportation
709, Student Transportation Safety Policy: Adds active transportation safety 
training requirements; adds Type III bus change
806, Crisis Management Policy: Adds active shooter drill requirements

F. NEXT BOARD MEETING
Board Chair
The next Board Meeting will be Monday September 25, 2023 at 6:00PM at Central High 
School (Room TBD)

G. ADJOURNMENT
Board Chair



July 24, 2023
Monday, July 24, 2023 6:00 PM
Cologne Community Center, 1211 Village Pkwy, Cologne, MN 55322

Sara Eischens:   Present   

Shelby Erickson:   Present   

Josh Kroells:   Present   

Sarah Lehrke:   Present   

Emily Perlbachs:   Present   

Connor Smith:   Present   

Kyle Strickfaden:   Present   

T Schochenmaier
A Franck
Ellie Gilliam -Nexus
Todd Richter -Nexus
Becca Braun
Rich Larson
Ron Erpenbach
E Latzig
P Dvorak

 

A. PROCEDURAL ITEMS: Speaker(s): Board 
Chair

A.1. Call to order Speaker(s): Board 
Chair

A.2. Roll Call Speaker(s): Board 
Chair

A.3. Pledge of Allegiance Speaker(s): Board 
Chair

A.4. Approval of Agenda
Action(s):
Move to approve the agenda as presented/amended:. 
This motion, made by Emily Perlbachs and seconded 
by Sara Eischens, Carried.
Voting Detail:
Sara Eischens:   Yea   

Shelby Erickson: 
  Yea   

Josh Kroells:   Yea   

Sarah Lehrke:   Yea   

Emily Perlbachs: 
  Yea   

Connor Smith:   Yea   

Kyle 
Strickfaden:   Yea   

Speaker(s): Board 
Chair



Voting Summary: Yea: 7, Nay: 0
A.5. Consent Agenda
Action(s):
Move to approve Consent agenda as presented. This 
motion, made by Sarah Lehrke and seconded by 
Emily Perlbachs, Carried.
Voting Detail:
Sara Eischens:   Yea   

Shelby Erickson: 
  Yea   

Josh Kroells:   Yea   

Sarah Lehrke:   Yea   

Emily Perlbachs: 
  Yea   

Connor Smith:   Yea   

Kyle 
Strickfaden:   Yea   

Voting Summary: Yea: 7, Nay: 0

Speaker(s): Board 
Chair

A.6. Acceptance of Gifts Speaker(s): Board 
Chair

B. PUBLIC FORUM Speaker(s): Board 
Chair

C. INFORMATIONAL ITEMS: MONTHLY REPORTS Speaker(s): Board 
Chair

C.1. Student Council Speaker(s): Board 
Chair

C.2. Student Represenative Speaker(s): Board 
Chair

C.3. Superintendent Speaker(s): Board 
Chair

C.4. Board Speaker(s): Board 
Chair

D. DISCUSSION ITEMS Speaker(s): Board 
Chair

D.1. End of Year Reports from Principals and 
Director Braun 

D.2. Nexus Solutions: Project Update

D.3. Student Recognition at Graduation

D.4. 2022-23 Superintendent Evaluation

D.5. 1st Reading of Policies with Primary  Revisions 
from MSBA

E. OPERATIONAL ITEMS Speaker(s): Board 
Chair

E.1. 2023-2024 Organization
Action(s):
Move to approve 23-24 Organizational Items as 
presented. This motion, made by Sara Eischens and 
seconded by Josh Kroells, Carried.
Voting Detail:
Sara Eischens:   Yea   

Shelby Erickson: Yea   



  

Josh Kroells:   Yea   

Sarah Lehrke:   Yea   

Emily Perlbachs: 
  Yea   

Connor Smith:   Yea   

Kyle 
Strickfaden:   Yea   

Voting Summary: Yea: 7, Nay: 0
E.2. 2023 LTFM Plan
Action(s):
Move to approve 2023 LTFM plan as presented. This 
motion, made by Sarah Lehrke and seconded by 
Connor Smith, Carried.
Voting Detail:
Sara Eischens:   Yea   

Shelby Erickson: 
  Yea   

Josh Kroells:   Yea   

Sarah Lehrke:   Yea   

Emily Perlbachs: 
  Yea   

Connor Smith:   Yea   

Kyle 
Strickfaden:   Yea   

Voting Summary: Yea: 7, Nay: 0
E.3. Consideration of Policy update approval
Action(s):
Move to approve policies as presnted. This 
motion, made by Shelby Erickson and seconded by 
Connor Smith, Carried.
Voting Detail:
Sara Eischens:   Yea   

Shelby Erickson: 
  Yea   

Josh Kroells:   Yea   

Sarah Lehrke:   Yea   

Emily Perlbachs: 
  Yea   

Connor Smith:   Yea   

Kyle 
Strickfaden:   Yea   

Voting Summary: Yea: 7, Nay: 0
F. NEXT BOARD MEETING Speaker(s): Board 

Chair
G. ADJOURNMENT
Action(s):
Move to adjourn meeting 8:43pm. This motion, made 
by Sarah Lehrke and seconded by Emily Perlbachs, 
Carried.
Voting Detail:

Speaker(s): Board 
Chair



Sara Eischens:   Yea   

Shelby Erickson: 
  Yea   

Josh Kroells:   Yea   

Sarah Lehrke:   Yea   

Emily Perlbachs: 
  Yea   

Connor Smith:   Yea   

Kyle 
Strickfaden:   Yea   

Voting Summary: Yea: 7, Nay: 0

_____________________________________
Board Secretary
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r_ap_pymtreg2 Norwood-Young America School

Payment Reg by Bank and Check

Pay/Void

Date AmountPrint Recon VoidTax ClassBank Batch Check No Pay TypePmt No Grp Code Rcd Vendor

111.2307/27/2023NoNoGEN1 P40126 56241 Wire 016061 CENTERPOINT ENERGY No

6,511.9107/27/2023NoNoGEN1 P40126 56242 Wire 096091 XCEL ENERGY No

143.0007/27/2023NoYesGEN1 P40126 56243 Wire 27281 BREMER BANK, NA28 No

2,630.6907/27/2023NoYesGEN1 P40126 56244 Wire 50021 WASTE MANAGEMENT OF WI-MN No

2,057.4007/27/2023NoYesGEN1 P40126 56245 Wire 66051 ELEYO NoS Corporation

264.2507/27/2023NoYesGEN1 P40126 56246 Wire 68211 WEX Health Inc. No

35,657.3308/04/2023NoNoGEN1 p40231 56247 Wire 040351 TEACHERS RETIREMENT ASSOC No

54,102.1408/04/2023NoNoGEN1 p40231 56248 Wire 052551 DEPTARTMENT OF THE TREASURY No

8,925.9008/04/2023NoNoGEN1 p40231 56249 Wire 060271 COMMISSIONER OF REVENUE No

7,894.8808/04/2023NoNoGEN1 p40231 56250 Wire 37851 EDUCATORS FINANCIAL SERVICES No

42,609.3807/31/2023NoYesGEN1 P40126 56252 Wire 008931 EHLERS & ASSOCIATES, INC. No

553,048.2507/31/2023NoYesGEN1 P40126 56253 Wire 20821 US BANK No

130.1508/08/2023NoNoGEN1 P40226 56254 Wire 24681 R2 MASTERCARD - HARRIS BANK No

6,009.9508/08/2023NoNoGEN1 P40226 56255 Wire 40911 MASTERCARD - HARRIS BANK No

550.0007/27/2023NoNoGEN1 P40126 56239 41859 Check 69731 BIFFS, INC. Yes

41.8007/27/2023NoNoGEN1 P40126 56237 41860 Check 67281 BLUUM OF MINNESOTA, LLC YesLLC - C Corp

13,025.9507/27/2023NoNoGEN1 P40126 56228 41861 Check 49461 BSN SPORTS LLC Yes

2,064.8607/27/2023NoNoGEN1 P40126 56216 41862 Check 000611 CITY OF NORWOOD YOUNG AMERICA Yes

26,311.4807/27/2023NoNoGEN1 P40126 56224 41863 Check 27211 DASHIR MANAGEMENT SERVICES INC Yes

797.8507/27/2023NoNoGEN1 P40126 56226 41864 Check 32271 DISTRIBUTED WEBSITE CORP. YesC Corporation

750.0007/27/2023NoNoGEN1 P40126 56227 41865 Check 47171 ECM PUBLISHERS, INC. Yes

30.0007/27/2023NoNoGEN1 P40126 56233 41866 Check 64681 GARCIA-SANCHEZ, FLORMIRA Yes

435.5907/27/2023NoNoGEN1 P40126 56235 41867 Check 66201 IDEAL ENERGIES SOLAR LEASING 2021 LLC YesLLC - Partnership

3,000.0007/27/2023NoNoGEN1 P40126 56234 41868 Check 64971 KAMI - NOTABLE INC. Yes

1,030.3407/27/2023NoNoGEN1 P40126 56218 41869 Check 005051 LANO EQUIPMENT Yes

423.0007/27/2023NoYesGEN1 P40126 56225 41870 Check 31851 MARCO TECHNOLOGIES, LLC YesLLC - Partnership

110.0007/27/2023NoNoGEN1 P40126 56221 41871 Check 21011 MN ASSOC OF SCHOOL BUSINESS OFFICIALS Yes

335.0007/27/2023NoNoGEN1 P40126 56222 41872 Check 23521 MN IAAA Yes

66.8107/27/2023NoNoGEN1 P40126 56219 41873 Check 032221 PERLICH, KELLI Yes

4,127.7507/27/2023NoNoGEN1 P40126 56217 41874 Check 001221 REGION V COMPUTER SERVICES Yes

596.2507/27/2023NoNoGEN1 P40126 56231 41875 Check 59871 RIVERSIDE INSIGHTS Yes

536.7307/27/2023NoNoGEN1 P40126 56232 41876 Check 64321 SCHOLASTIC Yes

14,674.7207/27/2023NoNoGEN1 P40126 56229 41877 Check 52871 SOUTHWEST METRO INTERMEDIATE DISTRICT 288 Yes

120.0007/27/2023NoNoGEN1 P40126 56240 41878 Check 69961 STEVE RUMMLER HOPE NETWORK Yes

460.0007/27/2023NoNoGEN1 P40126 56236 41879 Check 66541 SUMMIT FIRE PROTECTION Yes

360.0007/27/2023NoNoGEN1 P40126 56223 41880 Check 26611 THREE RIVERS PARK DISTRICT Yes

200.0007/27/2023NoNoGEN1 P40126 56230 41881 Check 57281 TRUSTED COACHES Yes

103.2307/27/2023NoNoGEN1 P40126 56238 41882 Check 67831 UNITED STATES TREASURY Yes

945.0007/27/2023NoNoGEN1 P40126 56220 41883 Check 18701 WIGFIELD DESIGN Yes

3,494.8008/04/2023NoNoGEN1 p40231 56251 41884 Check 040341 PERA Yes

$794,687.62Bank Total:

$794,687.62Report Total:



Kids Company 
Family Handbook 

 
 

 
 
 

Care Coordinator: Phil Hendrycks 
 

Community Ed. 952-467-7391 
Phil Hendrycks 952-467-7395 

 
 

 



Dear Parents, 
 
 The District #108 Community Education staff would like to take this 
opportunity to welcome you and your family to our Kids Company child care 
program.  This family handbook outlines the Kids Company programs policies 
and procedures.  Please know that Kids Company reserves the right to amend its 
policies and procedures at any time.  Program staff will update the Kids 
Company Handbook in a timely manner in the case of any policy and/or 
procedure changes.  
 

MISSON 
 
Kids Company’s mission is to create a relaxed, trusting atmosphere where 
children are encouraged to pursue their own interests, develop 
friendships, grow in independence, and show respect for themselves and 
others.  Kids CO provides support to families by offering a safe, nurturing, 
and enriching environment for children during regular school hours or 
when school is not in session.    

 
CHILDREN SERVED 
 
Kids’ Company serves elementary students from preschool through fifth 
grade.  We accept children with special needs (physical, emotional, or 
mental disabilities) as long as the staff is able to provide adequately for 
the child.  The Kids’ Company Coordinator will meet with the Special 
Education staff to determine program modifications and any evaluations 
that need to be made.  Students needing full time management aides will 
be evaluated on an individual basis.  Kids’ Company does not discriminate 
on the basis of race, creed, or national origin in our enrollment policies. 

 
REGISTRATION 
 
To register, please go to isd108.ce.eleyo.com.  When registering, you will 
fill out a child care contract for your child and pay the designated 
registration fee.  Registration fees are non-refundable and due at the time 
your contract is accepted.  In order for your registration to be processed, 
you must complete the following: 

*Completed online account/contact including emergency contact 
information, authorized pick-ups, allergies, medication 

 *Non-refundable registration fee 
 *A valid and frequently checked email address 
 
 
 
 
 

https://isd108.ce.eleyo.com/


HOW TO MAKE A PAYMENT 
 
Your family will be billed bi-weekly via email.  Payments can be made 
online (isd108.ce.eleyo.com/) or brought to the Community Ed office.  
Please make your payment within 5 days.   
 
LATE PAYMENT 
 
If your payment is not received within 5 days after the billing has been 
emailed, a $10.00 late fee will be applied.   

 
HOURS 
 
Kids’ Company opens at 6 a.m. and close at 5:30 p.m.   
 
SICK/ABSENT DAYS 
 
If your child is going to be absent from Kids’ Company for the day, please 
go online isd108.ce.eleyo.com/ to make changes to your childcare 
calendar as well as sending an email to phendrycks@isd108.org.  You 
must also contact the elementary office if your child is absent (952-467-
7300).    
 
SCHOOL CLOSINGS 
 
School Closed for the Day: Program Closed  
School Delayed: Program will open two hours late  
Early School Closing: Program will close two hours following school 
closing time 
School Delayed and then Closed: When the decision to close school is 
made, parents/guardians will receive a call stating that Kids Company 
students must be picked up within two hours of notification 
 
DROP OFF/PICK UP POLICIES 
 
When arriving at Kids’ Company or Extended we ask that parents walk 
their child into the school.  We also ask that an email or phone call if a 
child is being picked up by someone outside of the immediate family or 
authorized persons.  Kids’ Company closes at 5:30 p.m.  Any person 
arriving after 5:30 p.m. must pay a fine of $1.00 per minute.  Kids’ 
Company opens at 6:00 a.m.  Children may not be dropped off before 
6:00 a.m. 
 
 
 
 

https://isd108.ce.eleyo.com/
https://isd108.ce.eleyo.com/


SIGN IN/OUT TABLE 
 
When entering the elementary, a check in/out table is located in the 
atrium.  Families will use the iPad to sign in/out and then use the walkie 
talkie to call for their child or announced that they have arrived.  A staff 
member will acknowledge you and send your child to you when picking 
up.  If dropping off, a staff member will radio you on their location and your 
child will walk down to that space.  Kids Co staff are unable to release 
children to walk or ride a bike home.   
 
AUTHORIZED PICK-UPS 
 
Kids Co will not release children to anyone who is not listed as an 
authorized pick up on your child’s eleyo account you created.  If someone 
is not on the authorized pick up list, please email or call the Child Care 
Coordinator.  
 
COURT ORDERS 
 
Kids Co is obligated to release children to either parent unless otherwise 
informed by a court order.  When registering families must indicate if there 
is a court order in place and provide a copy to the Child Care Coordinator.  
Program staff will follow the custody arrangements outlined in the court 
order provided.   
 
PROGRAM DISMISSAL 
 
Expulsion from the Kids’ Company program required if: 
 
1. Parent/guardian refusal to follow Kids CO policies and procedures 

 
2. Child’s inability to adapt to Kids Co rules 

 
3. Non-payment of Kids Co fees/charges 
 
 
 
 
 
 
 
 
 
 
 
 



ILLNESS 
 
If your child appears to be ill while at Kids Co, we will take their 
temperature to determine the next steps.  If your child has a temperature 
of 100 degrees or above, staff will contact the parent so the child can be 
picked up.  If a parent can not be reached, staff will then contact those 
provided on the emergency contact list provided by the parent.  A child 
should not attend Kids Co with any of the following symptoms: 

*Fever of 100 degrees or higher before fever reducing medication is 
administered.  The child cannot return to Kids CO until they are 
symptom free without medication for 24 hours. 
*Vomiting or diarrhea.  The child cannot return to Kids Co until they 
are symptom free for 24 hours. 
*AN undiagnosed rash that is associated with a fever or behavior 
change. 
*Any contagious condition.  A child may not return to Kids CO until 
they have been on antibiotics for 24 hours or a doctor’s note has 
been received stating they are no longer contagious.   
*Lice.  The child cannot return to Kids Co until treatment has been 
administered and there are no live nits. 

 
FIRST AID 
 
Kids Co staff are certified in First Aid & CPR.  IN the case of any injury, 
basic first aid will be administered. Any time first aid is administered 
parents will receive an email or phone call about the injury.  If serious 
injury occurs that requires advanced medical attention, 911 will be called 
immediately.  Children will be taken to the nearest hospital if deemed 
necessary by EMT’s and parents will be notified as quickly as possible.  
Expenses incurred will be the responsibility of the family.  

 
MEALS & SNACKS 
 
BREAKFAST 
During the school year, children have the option of purchasing a school 
breakfast daily at 7:30 a.m. through their Food Service account.  During 
the summer, breakfast must be provided from home.   
 
SNACKS 
School year and summer snacks is provided by families.  Two snacks are 
needed daily for the summer.   
 
LUNCH 
During the school year, preschool child care has the option to choose a 
school lunch or bring a lunch from home.  During the summer, Kids Co 
families have the option of a school lunch or bring a lunch from home.   



LOCATION 
 
Both school year and summer Kids Company take place at the elementary 
school. 

 
BEHAVIOR EXPECTATIONS 

 
When working with children, we are often faced with the task of managing 
behaviors in a group setting.  We have developed a list of rules and 
guidelines that we ask to be followed by children attending the Kids’ 
Company program.   
 
EXPECTATIONS 
 
Kids Co abides by the behavior policies established by Dist. 108 Central 
Schools.  Families can request the complete Dist. 108 behavioral policy 
plan.  The basic expectations for students to remember are: 

• We respect ourselves, others, and property. 

• We behave in a safe and orderly way. 

• We act as responsible citizens 

• We will follow directions and respect the staff members. 
 

UNACCEPTABLE EXPECTATIONS 
 

• Any violation of District Policy 

• Minor and major violations of the above expectations 

• Examples of unacceptable behaviors: 
*Fighting which is verbally abusive or physically aggressive 
*Destruction of property. 
*Leaving the group without staff approval 
*Hitting/spitting, throwing objects  
*Disrespectful/inappropriate language 

 
CONSEQUENCES 
 
The Kids Co staff may initiate any or all of the following actions: 

• Loss of Kids Co privileges/activities  

• Meeting with the Kids Co staff and Child Care Coordinator to 
discuss inappropriate behavior 

• Parent notification 

• Temporary removal from the Kids Co program  

• Permanent removal from the Kids Co program 
 
 
 
 



REWARDS FOR POSITIVE BEHAVIOR 
 
Verbal encouragement 
Certificates of Achievement 
Special Privileges  
Prizes 
 
SUMMER KIDS CO 
 
LOCATION 
Summer Kids Co is based at the elementary school and utilizes 
classrooms for our groups.   
 
CALENDAR 
A summer care calendar will be emailed out to registered families with the 
start and end date, holiday closed dates as well as upcoming field trips. 
 
REGISTRATION 
To register, please go to isd108.ce.eleyo.com.  When registering, you will 
fill out a child care contract for your child and pay the designated 
registration fee.  Registration fees are non-refundable and due at the time 
your contract is accepted.  In order for your registration to be processed, 
you must complete the following: 
 *Completed online account/contact including emergency contact 
information, authorized pick-ups, allergies, medication 
 *Non-refundable registration fee 
 *A valid and frequently checked email address 
 
SCHEDULE 
Families will use the online care calendar to select their summer dates.  
Adjustments made under 24 hours prior to the next day must be emailed 
to the Child Care Coordinator for approval.     
 
ENRICHMENT CLASSES 
If a summer Kids Co student is signed up for a Dist.108 Community 
Education class, staff will get them to and from the event. 
 
FIELD TRIPS 
All children and staff will attend field trips and therefore, no children are 
able to stay behind.  If you prefer your child not attend the field trip, you 
will need to make alternative care arrangements for the day.  All children 
should wear the Kids Co summer field trip shirt provided by Community Ed 
on field trip days.  Unless specified by the Child Care Coordinator, money 
should not be sent with your child for field trips.  Children must exhibit safe 
behavior while on field trips to continue to participate in upcoming field 
trips.  

https://isd108.ce.eleyo.com/


PHONE LIST 
 

Sue Forster (Director)   467-7394 
Phil Hendrycks (Care Coordinator) 467-7395 (Office) 
      952-200-8119 (Cell) 
Community Ed Office   467-7391 
Elementary Office    467-7300 
District Office     467-7000 
 
     
   

   

 



KURIOUS KIDS

PRESCHOOL HANDBOOK

District #108 Community Education

952-467-7391

Serving the communities of Cologne, Hamburg, Norwood Young America

Dear Parents:



Welcome! We're excited that you and your child will be part of Kurious Kids Preschool. We offer a variety of
preschool activities, within a stimulating early childhood environment, to children ages 3 through 5.

The preschool curriculum is based on themes that emphasize fun, self-esteem building, social skills, beginning
reading skills, and school readiness, designed to promote the physical, intellectual, social, and emotional
development of 3, 4, and 5-year-old children. Kurious Kids staff follows the MN Reading Corps. guidelines to
increase and monitor literacy skills in all students and is part of the State Funded TASCEI program which help
guide staff in making sure that all of the students social and emotional needs are being met which will aid in
their educational development. Kurious Kids has a 4-star rating (the highest possible) from the state of MN for
a high-quality program. Kurious Kids Preschool operates under the auspices of District #108 Community
Education and Central Public Schools.

KURIOUS KIDS PRESCHOOL MISSION STATEMENT

The Kurious Kids Preschool is committed to providing learning experiences for each child
in preparation for early success and school readiness.  Kurious Kids Preschool provides a
learning environment that supports children in developing the strengths and skills
necessary for them to construct their own knowledge and prepare them for their next
school environment.

VISION STATEMENT

Guided by high expectations and united with the knowledge that all children learn at
different levels and speeds, our preschool staff will provide students with a broad range of
educational and fun opportunities that will help each child learn to the best of his or her
abilities.  We will strive to develop literacy skills as well as provide experiences that enrich
each child's social, emotional, physical, cognitive, intellectual, and creative abilities.

Children will have a safe, wholesome, nurturing educational experience.  Kurious Kids
Preschool will provide a safe learning environment in which children can solve problems
and express their feelings through words, art and other creative areas.  Children will be
exposed to positive character lessons and experiences, that will help shape them into
successful members of a social world.

Parents are an integral part of the educational process.  In recognition of this important
role, parent involvement is actively sought, encouraged and welcomed.

Students will enter kindergarten with the necessary skills to promote lifelong learning.

Core Values

Standards of ethical behavior in early childhood education are based on commitment to
core values. As professionals, Kurious Kids Staff is committed to:

● Appreciating childhood as a unique and valuable stage of the human life cycle.
● Base our work with children on current knowledge of child development.



● Acknowledge and support the close ties between the child and family.
● Recognizing that children are best understood and supported in the context of

family, culture, community, and society.
● Respecting the dignity, worth and uniqueness of each individual child, family

member and colleague.
● Helping children and adults achieve their full potential in the context of relationships that are

based on trust, respect and positive regard.
● Fostering an appreciation for and building a natural connection between the arts and

learning.

Curriculum Goals and Framework

The early years in a child’s life set the tone for future learning. Our goal at Kurious Kids is
to stay current on research in child development so that we are able to build a foundation
for each child that lasts a lifetime. Our curriculum is designed with specific learning
objectives for each age level and child, integrating assessments and portfolios, which
guide the teacher’s development/implementation of classroom activities, individualized
learning, and a predictable yet responsive daily schedule. All classroom curriculums are
implemented in a manner that reflects sensitivity to family home values, beliefs,
experience, and language as well as incorporates the following goals:

● Develop safe and healthy habits in young children.
● Fostering positive self-esteem.
● Providing opportunities for creative expression.
● Support the development of social skills.
● Stimulate cognitive problem-solving skills.
● Strengthen communication skills necessary for listening, reading, writing and

speaking.
● Enhance fine motor and gross motor skills.
● Offer opportunities for children to learn individually and in groups according to their

developmental needs and interest.
● Assessing the individual needs of each child.

Benefits of Kurious Kids Preschool:

⮚ Peers serve as role models

⮚ Encourages cooperation, self-esteem and independence

⮚ Develops positive attitudes towards peers, who are different from themselves

⮚ Teaches play skills to enhance learning

⮚ An opportunity to learn to express his/her self and problem solve



⮚ Promotes diversity of friendship

⮚ Encourages creative expression and appreciation of the arts

Preschool skills developed in Kurious Kids classroom setting:
● Communication * Beginning Reading Skills/Phonics
● Cognitive * Social skills
● Gross motor * Self Help
● Fine Motor * Social/Emotional Skill Development

STAFF
The teacher/student ratio is 1:10. A para professional works with the teacher if the enrollment is between 11
and 17 students. The children are supervised at all times.

IMPORTANT PHONE NUMBERS
Community Education 467-7391
Central Elementary Office 467-7300
Central District Office 467-7000
Central Transportation 467-7009

SCHOLARSHIPS
Limited amount of scholarships are available to families upon request and meeting requirements. Call
Community Education at 467-7391 for more information.

SCHOOL CALENDAR
Kurious Kids preschool program will generally follow the School District calendar. Some days may be
different, please refer to our Kurious Kids School calendar for days off of school.

CLASS TIME SCHEDULE
Morning Classes………………………….…………8 - 10:44a.m. (NYA)

7:45 – 10:45a.m. (Cologne)
Afternoon Classes……………...…………..…….…12 - 3p.m. (NYA)

12:15 – 3:15p.m. (Cologne)
There are some full-day options available also and these vary from year to year.

LATE PICK UP
If your child is not picked up within 10 minutes after class time, a $1/minute late fee will be enforced, payable
immediately in cash! Emergencies are an exception; please call if there is a problem.

TUITION AND BUSSING FEES
Tuition Bussing

5/day full day = $532/month 5/day = $55/month
3/day full= $319/month 4/day = $48/month
5/day = $219/month 3/day = $36/month
4/day = $170/month 2/day = $25/month
3/day = $117 - $128/month
2/day = $78 - $85/month

Tuition and bussing fees are due the 1st of each month, payable to District 108 Community Ed. Payments
may be made to the preschool teacher, online, or to the Community Ed office. Payments can be made by



credit card, checks or cash at the Community Education Office. You can also set up automatic monthly
payments using a credit card (there is a $3/transaction convenience fee for credit card payments)
*There is a $15 late fee for any fees not paid by the 10th of each month.

CLASSROOM ACTIVITIES
Independent Exploration
Circle Time: Calendar, weather, colors, numbers, letters, shapes and theme activities
Centers: Art, math, language, exploration, sensory and fine motor
Snack
Large Muscle Activity/ Music and Movement
Story Time – 5 day read aloud and Nursery Rhymes
Kindergarten Readiness – We target Letter Names, Letter Sounds, Alliteration (beginning sounds) Rhyming and
increase vocabulary. Classroom Curriculum is the same as Central Elementary School Curriculum.

BEFORE YOUR CHILD CAN START PRESCHOOL
We will need the following forms on file at the preschool before your child will be allowed to attend preschool:
Registration Form, General Information, Health and Immunization forms, Permission Form, Emergency Card
and Bussing Form. *The School District nurse will verify the Health and Immunization forms before school
starts. All students must be toilet trained before starting school! Students that have been identified with
special needs may be exempt from this requirement.

HEALTH & IMMUNIZATION FORMS
State law mandates that all first-year students’ Health Summary Form be submitted to us before your child will
be allowed to start preschool. If we do not have a copy of your child's Health form, your child will not be
permitted to begin preschool. Second year students DO NOT need to update the Health Summary Form-unless
there has been a change to your child’s health condition. The Immunization Form must be updated on a yearly
basis and the District Nurse will review them.

PARENTAL PERMISSION
Parents will be asked to sign a release form so that the students may be photographed for public relations or for
other purposes.

DISTRICT 108 BUSSING
It's important to hand in your child's bussing form as soon as possible to get the bus schedules set up, get bus
name tags ready, and let bus drivers know your child's schedule. Once school begins, the District's
Transportation Director needs two weeks’ notice before starting bus service, and it may only be available if it
fits into the schedule. If your child will not be riding the bus on their scheduled day, please contact the
Transportation Department at 467-7009 and teachers.

District 108 provides bus transportation on their regular K-12 routes in the morning pick up and afternoon drop
off for Kurious Kids at community bus stops. Mid day transportation will be door to door.

All students will be picked up and dropped off at ONE location. This location must remain the same
throughout the year. If your schedule changes during the week you will need to make other arrangements to get
your child to and from school.

Students identified with special needs may have alternative bussing arranged by staff.

If a permanent change occurs, notify the Community Education, 467-7391, 2 weeks in advance for approval.



CHILD DROP-OFF AND PICK UP
At the Cologne site, please bring your child into the classroom and sign them in. At the NYA site, please drop
your child off curb side at Central Elementary (staff will be there to take care of students).
NO PARKING allowed in the Bus Drop-off locations in front of the buildings. If your child is to be picked
up by anyone other than the parent, we must have written authorization ahead of time. In an emergency, a
telephone message will be accepted.

If your child is not picked up from preschool within 10 minutes after class is over, you will be charged
$1/minute, payable immediately upon arrival.

EMERGENCY SCHOOL CLOSINGS
If bad weather forces Norwood Young America School to close, the preschool program will be closed also. If
school is 2 hours late, the morning preschool class will not be held. If the school district closes during your
child's class time, please pick your child up immediately if they are not riding the bus. Please listen toWCCO
Radio 830 AM for closing information or call 952-467-7391.

***Students with special transportation needs will follow their regular bussing procedures.

***If school closes during the morning session, Kurious Kids students will be placed on the regular K-12
busses and will be dropped off at their neighborhood bus stop.

***If school closes during the afternoon session, Kurious Kids students will ride their regular after school
bus to their neighborhood drop off site.

ABSENT STUDENT
If your child is sick or is going to miss class for any reason, please inform your child's teacher. You may leave a
message at any time on voice mail. Please call the Community Education Office at 952-467-7391 to report
an absence and if bus is not needed on a certain day.

SNACKS
Parents need to provide a snack for their child each school day. We will provide milk or juice for snack time. The
classrooms have a refrigerator and a microwave for preparing snacks if needed.

Snack Lists: In conjunction with milk breaks, students may eat healthy snacks brought from home. Healthy snacks
are defined as fruits, vegetables, crackers, cheese, etc. Items with high sugar or salt content should be discouraged.
These guidelines are part of the school health curriculum to familiarize students to healthy snack foods vs. junk
foods. The cooperation of each family and classroom is appreciated. Please make sure what you send with your child
is something they can eat and it is cut in pieces they can eat without choking.

ACCEPTABLE SNACK LIST:
Yogurt Cheese and Crackers Banana or Date Bread
Sandwich Unsweetened Cereal Fruit
Vegetables Cheese Sticks Juice (Pure Fruit Juice – Not 10%)
Beef Jerky Crackers Graham Crackers
Cold Meats Muffins Raisins

PLEASE LIMIT THESE SNACKS:
Peanuts (Due to allergies) Kool-Aid or Pop



Cake Cheese Balls (Munchies in general)
10% Fruit Juice (Example: Hi-C) Rice Krispy Bars
Marshmallows Chocolate Covered or Chocolate Chip Granola Bars
Twinkies or any kind of Snack Cake Potato Chips

Classroom Treats: On occasion, students bring treats for their classroom. Due to health concerns and policies, the
District asks that only food items which are commercially prepared and packaged be brought to school (no
home-made goodies!). In addition, treats containing peanut oil, peanut butter, or nuts are not advised due to the
allergies of students. This will ensure safe and healthy snacks. Thank you for your cooperation.

CLOTHING
Many of the activities your child will experience will be messy, so please have your child wear washable,
comfortable play clothes that will enable him/her to use the toilet independently. Throughout the school year,
especially in the winter months, children should dress in several thin, dry layers. Children will be allowed to
take off and put back on layers as needed throughout the day. During the winter, boots, hats, snow pants, and
mittens must be brought to school, along with shoes to wear in the classroom. *State Law requires children
to wear shoes when they are in school. Children will go outside daily as weather permits, so proper clothing
is very important every day. Each student also needs to have a supply of sunscreen labeled as SPF-15 or
higher, with the child’s name written on the container. By signing the general release form, you are giving staff
permission to apply the sun screen to your child. On hot and sunny days, shaded play areas that will protect
children from the sun, will be used. Since children are not usually outside for long periods of times when
mosquitos are out, we will NOT apply insect repellents to children at school. If health authorities recommend
the use of insect repellents due to a high risk of insect-borne disease parent need to apply it before the child
comes to preschool.

SHARING TIME
Each teacher will inform parents about their child's sharing schedule. We follow the District's Violence Policy:
NO Pokeman, Ninjas, super heroes, or violent or threatening weapons.

VISTORS & VOLUNTEERS
Parents are welcome to visit any day, although we suggest that you wait until late October so your child has had
time to adjust to his/her new environment. We do ask that you notify us when you wish to observe so we might
limit the number of visitors. Parent volunteers are always needed to help in the classroom, help with special
tasks, or chaperone field trips. Please let the teacher know if you are interested in volunteering! We are also
available to meet with you at any time throughout the year to answer questions, deal with concerns and provide
you with activities to do with your child at home to help promote their development.

PRESCHOOL SCREENING
Kurious Kids students that are 3 years old or older and have not been screened should contact the Community
Education Office, 467-7391 to make an appointment. Screening is offered by the school district free of charge.
This is a requirement for preschool and kindergarten and all students need to be screened within 90 days
of the start of preschool.



EARLY CHILDHOOD SPECIAL EDUATION
Services are provided by licensed staff to children from 3-5 years of age, who have been identified as needing
early intervention. If a student is showing developmental delays, a meeting with parents, staff and other Early
Childhood agencies and programs that could benefit the child will be held.

PARENT CONFERENCES
Kurious Kids II will receive 2 progress reports: 1 in the fall and 1 in spring and will have 2 conferences: 1 in the
fall and 1 in the spring.

Kurious Kids I, students will receive 1 progress report and have 2 conferences: 1 in the fall and 1 in the spring.
However, we welcome your questions or concerns at any time.

Students with IEPs will have conferences as required by the IEP.

ASSESSMENTS
Students will be assessed three times a year, in the fall (Oct.), winter (Jan.), and spring (May). All assessments
will be done within a three-week period. In our program we also assess the children on a daily basis through
observations, questions, checklists and portfolios. The basis for doing daily assessments is to be sure that each
child is developing and learning as appropriate for their age. Teachers will also use the information to be sure
that each child is learning at a pace that is relevant to them. Teachers will observe the children in order to tailor
lesson plans and make necessary changes to the classroom environment. The information that we collect is also
shared with you during conferences and any time during the school year. Such information may be shared with
you in order to suggest a need for further screening or other needs of the child. If staff has a concern with your
child’s development a meeting will be called with parents and staff and parents will have the opportunity to
share any concerns they may have and also complete a questionnaire on their child’s behavior and development
as seen through the parent’s eyes. If the staff and parents still have concerns about the child’s development, a
full evaluation by ECSE will be completed.

FIELD TRIPS
Field trips help our students explore their world and are a regular part of our curriculum. We'll inform parents
of times and dates and any additional fees these trips might require, well in advance. Parents’ permission forms
will be required for each trip off school property and parents or an adult need to accompany their child on field
trips.

FUND RAISERS
Yearly fundraisers may be conducted to raise funds for new equipment. These have included a magazine sale
and helping at the annual craft fair in the past.

BOOK ORDERS
Throughout the year the staff will conduct book order opportunities.

OUR 4 RULES TO LEARN BY
Friendly Hands Listening Ears

Inside Voices Walking Feet

BEHAVIOR GUIDANCE POLICIES



Every child will be provided with a positive model of acceptable behavior. As each child is a unique individual,
the behavior plan will be tailored to the developmental level of the child.

In any behavior guidance, the primary goal is the safety of children and staff. If inappropriate behavior is
observed, children will be directed away from the problem and encouraged to be responsible for their own
actions by immediate and directly related consequences. Redirection will be utilized.

PROHIBITED ACTIONS
1. Corporal Punishment such as rough handling, shoving, hair pulling, ear pulling, shaking, slapping,

kicking, biting, pinching, etc.
2. Emotional Abuse such as name-calling, ostracism, shaming, making derogatory remarks, and

threatening language.

DISCIPLINE PROCEDURES

⮚ Discussion with the child

⮚ Separation from the group or classroom will take place if the child's behavior does not improve or
affects their safety or the safety of others. All separations will be documented.

⮚ The parents will be notified if the child is separated from the classroom three or more times.
The complete Behavior Guidance Policy is available for parent review upon request.

VIOLENCE POLICY
Independent School District 108 shall take proactive measures to eliminate violence in our schools by
protecting children whose health or welfare may be jeopardized through acts of violence. It will be the
responsibility of each school to make schools safe by promoting safe and secure learning environments.

GRIEVANCE PROCEDURE
1. Parents go directly to the teacher with a grievance.
2. If not resolved in 3 working days, the teacher takes the grievance to the Program Administrator.
3. If not resolved in 5 working days the teacher and parents take the grievance to the Program Administrator
4. If not resolved in 7 working days, the three parties go directly to the Superintendent of Schools.

NOTIFICATION NUMBERS
Parents that have concerns about their child’s care or program may call:
Community Education Director: 467-7391

LEAVING THE PROGRAM
A two-week written notice is required if you intend to withdraw your child from our program. This notice can
be given to your child's teacher or to the Community Ed office.

EARLY CHILDHOOD ADVISORY COUNCIL
The Council is made up of parents from the Early Childhood Family Education and Kurious Kids programs.
They assist and give program ideas to the staff. The council selects new members in the spring. Let a staff
member know if you are interested in serving on this committee.



HEALTH POLICIES AND PROCEDURES
Parents are asked to protect the health of their own children as well as the health of others by keeping a child
home when he/she is sick. If a child becomes ill during the school hours, the parent or emergency contact
person will be called. The child will be isolated, but at all times be supervised by a staff member, until the
parent or designated adult arrives. No medication will be administered!

We ask that you notify us within 24 hours, exclusive of weekends and holidays, when your child is diagnosed
by his/her source of medical or dental care as having a contagious reportable disease, i.e., lice, impetigo,
chicken pox, strep throat, measles, etc. or an emergency or injury requiring medical attention. The Staff will
then immediately notify all families, in writing, of the exposure for proper follow-up.

The goal of the Health Services Program is to promote a high level of wellness in preschool age children in the
areas of physical and social-emotional health. Formal screening programs are used to identify specific
problems in vision, hearing, and scoliosis. As these and other health problems are detected, a referral for
medical care is made. The Health Services Program's philosophy places strong emphasis on health education
and preventive health care. Health services staffs the preschool, elementary, middle school, and high school,
with a full-time licensed school nurse.

Health Records: Students are required to have an individual health record on file in the Nurse's Office. It
contains a cumulative health history, screening results, and immunization history. Parents are expected to keep
Health Services informed of current or chronic medical problems (that could affect the student's comfort and
ability to learn) and medications, even if they are not administered at school. A complete physical exam is
recommended, but not required, prior to school entrance.

Immunizations: Minnesota state law requires parents of all students to present proof that all immunizations are
up-to-date at the time of school entrance. Students not meeting the minimum requirements will be excluded
from school. Students can be exempted on the basis of religious objection, with parent's signature. The number
of immunizations recommended at kindergarten entrance is:

5 DPT (Diptheria - Pertussis - Tetanus)
4 Polio
2 MMR (Measles - Mumps - Rubella)
3 Hepatitis B
1 Varicella Vaccination (or illness of chicken pox)

Immunizations should be updated BEFORE school entrance by your family physician or through Carver
County Public Health Services (442-4493).

Emergency Forms: At the beginning of each school year, parents are expected to complete the Student
Emergency Form, which provides up-to-date emergency phone numbers and medical information. It
is the parent's/guardian's responsibility to notify the school of any change of address, telephone number,
or emergency numbers. Parents are also asked to complete a Health History form. This provides
additional health information necessary in making judgments in emergency situations.

Injury: In the case of an injury or medical emergency, the school will attempt to notify the parents first, when
possible. In a medical emergency, the local emergency system will be used, and the student will be
transported to Waconia Ridgeview Hospital or the nearest emergency facility via ambulance, at parent
expense. Student Emergency Forms will be sent with the student to the emergency facility, when the parent
cannot meet or accompany the student and a staff member will go with the child on the ambulance.



Illness: In the case of illness, the school will contact the parent at home or at work. The parent will be
expected to pick up the child or make arrangements for someone else to do so promptly. If the school is
unable to contact the parent, the person identified as a contact on the student's Emergency Form will be
contacted. Parents should make sure that the emergency contact person has agreed to assume this
responsibility, is available, and has transportation. The parents of each student must establish a workable
emergency plan. If the family physician, parent/guardian, or emergency contacts cannot be reached in an
emergency situation, “911” will be called, or the student will be transported to the nearest hospital.

Exclusions for Illness: Children will be excluded from school when they show the following symptoms:
● oral temperature over 100 F * undiagnosed rash
● vomiting * breathing difficulties
● diarrhea
● pink eye

Re-admittance to School: Health Services should be notified of any communicable diseases and treatment to assure
control in other students. Re-admission to school for the following communicable diseases shall be:
● Chickenpox - all lesions are dry and crusted (5-7 days)
● Impetigo - at least 24 hours after the start of medication

o If there is no improvement in 48 hours, the child should be reassessed by a physician.
● Conjunctivitis (pink eye) - at least 24 hours after the start of medication
● Lice and Scabies - following medical treatment with an insecticide shampoo or lotion.
● Hepatitis - physician statement required for re-admittance.
● Strep Throat - at least 24 hours after the start of medication
● Ringworm of scalp and skin - following treatment with fungicide.

Medications: In accordance with the Minnesota Department of Health's recommendations, the school WILL
NOT provide any medications (including aspirin). Prescription medications will be administered under these
circumstances:
1. Medication is accompanied by a signature from a parent/guardian authorizing school personnel to comply

with the physician's order. (Physician's written order preferred) A current written physician’s order must be
received for all controlled medications, i.e., A.D.D. or A.D.H.D. Written notification must include:

● Student's name
● dosage and route of administration
● name of medication
● termination date for administration
● time of administration
● reason medication is needed
● possible side effects

2. Medication should only be brought to school in a container labeled by the pharmacy. The pharmacy should
divide medication for home and school into two bottles with proper labels to avoid the need to transport
medication daily. The label should include the following information:

● name of physician
● name of medication
● child's name
● directions for use
● name/telephone number of pharmacies
● date of issue or renewal



3. Parents are encouraged to bring medication (especially controlled substances such as A.D.D. medication) to the
school nurse's office or to the principal's office for the health and safety of your child and other students. If parents
are unable to bring the medication to school, they should contact the school nurse to set up an alternative plan.

4. Non-prescription medications (Tylenol, cough syrup, antihistamines, etc.) will be given for a maximum of 5 days
with parent permission. After that time, orders from a physician will be required. Medication must be
accompanied by a parent's signature or it WILL NOT be given in school. It should be accompanied by specific
instructions from the parent as to when medication is to be given.

5. Medications must be administered by adult school personnel while the student is at school. Parents should inform
the child's teacher when a child is on medication so that the teacher can send the child to the Health Office at the
proper time. The school nurse or designated person(s) will initial a chart indicating that the medication was
administered. The date and time will also be noted.

Health Education and Consultation: Health Services personnel will attempt to make every Health Service activity
an educational experience for the child, parents, and teacher. Because of our commitment to preventive health care,
we work closely with the classroom teacher to provide health education. We have an awareness of community
resources in the areas of health care and human services, and work cooperatively with them. Please call us if you
have questions or concerns about your child.

Instances When We Contact Parents/Guardians:
● Temperature on or greater than 100 degrees
● Vomiting
● Severe persistent coughing
● Upset stomach with flushed cheeks, headache, without fever
● Diarrhea
● Severe sore throat (potential strep) with fever
● Open wounds
● Pink eye with drainage or severe irritation to student
● Head lice
● Recurring headache
● Possible medication reaction

EMERGENCY CARE
The staff is certified in Basic Red Cross First Aid and CPR. A record will be kept in the class of any accidents
that may happen. A log of fire drills, lock downs and tornado drills will be kept in the building.

SCHOOL BAG/BACKPACKS
Children are requested to bring a backpack and shoes every day. The backpack is to protect school projects on
the way home; it will contain communication from the preschool. No rolling backpacks, please.

Please label the bag and folder with your child's name.
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Dear Central Elementary Families:

It is exhilarating to welcome you to Central Elementary School! We are honored to have you and your
child as a part of our school community. At Central Elementary School, you will find a highly talented
group of caring and dedicated employees who set high expectations for themselves and our
students. Their commitment to our students is evident in the hard work that has been done over the
summer as we continue our professional growth and improvement while also preparing to meet the
needs of every one of our students.

As a staff, we are committed to our district's Mission, Vision, and Values, as we use them to drive all
that we do to educate our students. We are ready to live up to our mission statement, which is to
“Educate, Inspire, Empower - Every Student, Every Day.” The Central Elementary School staff is eager to
partner with you and your child in providing a meaningful learning experience. We know that this
partnership is essential to delivering the genuinely world-class experience that each child deserves. As
a parent, we encourage you to become involved through volunteering, working with your student at
home, maintaining regular communication with your student's teachers, and having daily conversations
about school with your student. 

This parent handbook contains many of the expectations and procedures that we will follow this school
year. They result from a concerted effort on the part of the staff and the administration and will be an aid
in helping you become an integral part of the elementary school.  We suggest that you keep a copy of the
handbook for reference purposes should a question arise. In addition, newsletters and various memos
should help keep you informed. Please feel free to contact me with any questions.

Central Elementary is a wonderful place for students to learn and grow. We have a terrific community of
parents and businesses that provide support for all of our activities. As principal, I am looking forward
to meeting our students and helping provide them with what they need to reach their fullest potential.

This is going to be a great year!

Ron Erpenbach

Mr. Ron Erpenbach
Principal
Central Elementary School
(952)467-7301
rerepenbach@isd108.org
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CENTRAL SCHOOLS MISSION, VISION AND VALUES STATEMENTS:

“Ready, Set Thrive!”

Mission Statement:
Educate, Inspire, Empower - Every Student, Every Day

Vision:
Ensuring the next generation will identify ways to positively impact our communities.

Value Definitions:
Community- Collaborating together to share our success and accomplish our goals.

Kindness- Genuine effort to show compassion for others and realize the value and potential of all

Integrity-Promoting the highest standards of ethical behavior, fairness and honesty with ourselves and

others.

Innovation- discovering creative opportunities and solutions for purposeful improvement.

Relationships-Creating positive connections that last a lifetime.

PHILOSOPHY AND GOALS OF CENTRAL
ELEMENTARY SCHOOL:

To expand the School District's Mission Statement, the Central teaching staff is committed to providing
students with a quality education. In this effort, all teachers agree:

a. Effort and attention will be given to the basic skills.

b. Educational programs and classroom instructional activities need to be
tailored individually to fit the needs of the student.

c. The goals of self-concept development and a feeling of self-worth are of utmost
importance.

d. Learning should be an enjoyable experience, and school should be a satisfying experience
for the learner.

Quality education can be achieved by realizing that individual students learn differently and teachers teach to
those different learning styles. Therefore, the staff has set goals to assist each child in developing their
maximum intellectual, physical, social, and emotional potential.

- thinking/problem-solving skills - social skills
- communication skills - computational skills
- physical skills - organizational/study skills
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- emotional well-being - understanding and appreciation of the fine arts
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2023-2024 School Year Central Elementary Staff
Phone Numbers/ E-mail Addresses

All extensions begin with (952) 467- ####. Teachers will not be available to answer their phones during
the school day but will respond to messages promptly.

Office
Ron Erpenbach 7301 rerpenbach@isd108.org

New Hire 7306 kperlich@isd108.org

School Nurse
Chelsea Paggen 7110 cpagen@isd108.org
Lorri Gales 7306 lgales@isd108.org

Special Education
Becca Braun 7359 bbraun@isd108.org
Heather Foust 7360 hfoust@isd108.org
Julie Gesinger 7316 jgesinger@isd108.org
Kelly Sawyer 7364 ksawyer@isd108.org
Allison Cruse 7364 acruse@isd108.org108.org
Lindsay Hanish 7316 lhansih@isd108.org

ECSE
Tracy Werner 7332 twerner@isd108.org
Lisa Stiele 7332 lstiele@isd108.org
Allison Cruze 7364 acruse@isd108.org

Counselor
Philip Touseley 7111 ptousley@isd108.org

Title I
Monica Shanahan 7309 mshanahan@isd108.org
Kathy Dvorak 7299 kdvorak@isd108.org

Literacy Coach/Reading
Andrea Kolstad 7310 akolstad@isd108.org

Media Center
Kelly Street 7323 kstreet@isd108.org

Music
Laura Forst 7308 lforst@isd108.org

Physical Education
Gary Kosek 7326 gkosek@isd108.org

Band
Adam Halpaus 7143 ahalpaus@isd108.org

Kindergarten
Ann Hendel 7315 ahendel@isd108.org
Lisa Heckert 7312 lheckert@isd108.org
Devon Ruberg 7313 druberg@isd108.org

Grade 1
Rebecca Hoffman 7334 rhoffman@isd108.org
Sarah Thomason 7335 sthomason@isd108.org
Angie Honkomp 7357 ahonkomp@isd108.org

Grade 2
Tara Schoeder 7336 tschroeder@isd108.org
Rachel Jensen 7338 rjensen@isd108.org
Tina Ackermann 7337 tackermann@isd108.org

Grade 3
Alissa Friend 7339 afriend@isd108.org
New Hire 7340 tackerman@isd108.org
Abbey Schwob 7338 aschwob@isd108.org

Grade 4
Kyle Evenski 7342 kevenski@isd108.org
Grace Kosek 7343 gkosek@isd108.org
Jacob Schrupp 7344 jschrupp@isd108.org

Grade 5
Tony Kley 7346 tkley@isd108.org
Gretchen Reineke 7345 gretchenreineke@isd108.org
David Rauch 7347 drauch@isd108.org

Community Ed 7390
Kids Co 7173
Custodians 7348
Kitchen 7349

Psychologist
Leah Hjelseth 7174 lhjrlseth@isd108.org
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Other Important Contact Information
The following telephone numbers may be helpful to you if you need to reach someone at the elementary school, middle

school, high school, district office, or Community Education.
Central Public Schools Website: http://isd108.org

Elementary School Office: 952-467-7300

-Principal (Ron Erpenbach): 952-467-7301

-Fax: 952-467-7303

-Absence Line: 952-467-7304

-School Nurse: 952-467-7110

Taher Food Service: 952-467-7147

Transportation: 952-467-7009

Pre-School Screening: 952-467-7390

District Office: 952-467-7000

High School Office: 952-467-7100

Middle School Office: 952-467-7200

Community Education: 952-467-7390

Information Technology Coordinator (Steve Anderson): 952-467-7132 sanderson@ISD108.org
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2023-2024 Central Elementary Tentative School Calendar

Please use the following tentative schedule to help you plan for family vacations, shopping trips, dental/doctor
appointments, or other obligations that may prevent your child from attending school.

Aug. 28-31 Teacher Workshop Days
Aug.30 and 31 Transition Day K-5 by appointment
Sept. 4 Labor Day
Sept. 5 No school PreK-5
Sept. 6 First day of school PreK-5
Oct. 12 and 16 K-5 conferences
Oct. 19 and 20 No school fall recess
Nov. 3 End of the first quarter. Early release
Nov. 6 No school staff development
Nov. 22-24 Thanksgiving break
Dec 22 End of second quarter
Dec. 23-Jan. 1 Winter break
Jan. 2 School resumes
Jan.19 End of second quarter. Early release
Jan 22 No school staff development
Feb. 1 and 5 K-5 conferences
Feb. 8 Kindergarten registration
Feb. 19 No school
Mar. 11-15 Spring break
Mar. 28 End of the third quarter. Early release
Mar. 29 No School
Apr. 1 No school staff development
May 24 Last day of school ½ day, students released after lunch
May 24 Graduation

EDUCATIONAL PROGRAMS

Students who attend Central Elementary School work hard and consistently achieve above the state average.
Because we view our students as individuals, various instructional methods are offered, and we strive to find the
best strategies for each child. Reading/Language Arts, Math, and Science are emphasized, and our curriculum's
core is rooted in developing a solid foundation.

Reading/Language Arts: Expectations for literacy instruction are defined by the Central Elementary School
Literacy Guidelines and utilize a balanced literacy approach focusing on the five literacy pillars. These pillars
include phonemic awareness, phonics, fluency, vocabulary, and comprehension. All students will have access daily
to grade-level instruction through the core curriculum. Students will also be provided small group or individualized
instruction regularly. Additionally, students will receive robust modeling of fluent reading while being encouraged
to develop a lifelong love for reading. Grades K-5 use the Amplify CKLA, which was purchased in 2023. This
curriculum focuses on the science of reading.

Mathematics Program: Central Elementary students are provided a strong foundation in the standards set by the
National Council for the Teachers of Mathematics and the State of Minnesota. All teachers in grades K-5 use
Houghton-Mifflin Expressions, which was adopted in June 2016. Students are active participants in their learning
and growth through a combination of direct instruction and discovery. Teaching encompasses the exploration of
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mathematics and knowledge to discover new and creative ways to approach problems. Real-life problem-solving
and group work are emphasized while students learn how to express their mathematical thinking verbally.

Science: emphasizes knowledge and the process of science through a hands-on approach. Scientific attitudes and
thinking processes are learned through classroom, field, and lab experiences using various materials to carry out the
planned scope and sequence. All students in grades K-5 use the 2020 edition of Foss Next Generation curriculum
materials.

Health: instruction uses primary health goals, which include several objective areas. The student goals include
developing the ability to make decisions, cope, communicate, solve problems, plan, evaluate, and act to have
optimum health. In addition, the program's goals include consumer, dental, mental, and environmental health,
health services, fitness, wellness, and nutrition. Also included are safety and first aid, disease prevention, growth
and development, and substance use and abuse.

Social Studies: focuses on American history and includes studying the geography, culture, and peoples of the
United States and the world. Global and current events emphasis is also recognized. Grades K-5 use the Harcourt
Social Studies Curriculum

STEAM: Central’s STEAM Lab is a JOY-filled place where students cultivate 21st-century skills using
exploration, which leads to lasting community impact. Students visit the STEAM lab regularly to receive hands-on
instruction to further their understanding of core concepts. Students can learn coding, robotics, engineering design,
digital citizenship, and other important 21st-century skills.

Physical Education: is taught by a specialist to students in grades K-5. Physical activities occur in units of games
and cooperative significant group movement. The emphasis in physical education is on lifelong physical fitness
and developing skills toward that goal. Students are required to wear athletic shoes to physical education classes
for the safety and health of the student and the protection of the floor.

Elementary Music: is taught by a specialist to students in grades K-5. The students address the national standards
in music. Some of these experiences will include singing alone and with others, playing classroom instruments,
studying masterworks, and playing folk song games. All students in grades K-5 will perform in one program per
school year. Some grade levels will perform together. Kindergarten and first grade will perform individually.
Second grade is paired with third grade, and fourth grade is paired with fifth grade. (Refer to the school calendar
for this year's performance schedule.)

Art: instruction is taught through activities incorporated into another curriculum and in special art studies. Our art
curriculum was developed to provide students with an organized, well-balanced introduction to the world of art. In
the same lesson, students learn specific art terms, concepts, and skills by combining art appreciation and
production. For example, a new art element or principle is often introduced by teaching students to recognize and
describe it in the environment and carefully select famous works of art that are clear examples of that concept or
skill. Students are then asked to apply their new knowledge to a related art project. These assignments also allow
ample room for exploration, creativity, and self-expression. Through this program, students learn how to create art
and look at, understand, and appreciate art in the world around them.

Overdue/Lost Books: Students with an overdue book(s) of 60 days or more will no longer be allowed
to check out additional library books. The overdue book must be returned, replaced, or paid for if they
wish to resume-library privileges. If a student has not returned or paid for a book by the end of the year,
s/he will not be allowed to check out books the following school year.
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Title I: Students who are not making the expected progress at their grade level may be offered help by (Federally
funded) certified teaching staff. This program serves students needing additional reading comprehension support in
grades K-5.

Special Education: Services are offered to all students who are determined, through testing, to be physically,
emotionally, or academically impaired. Students receive help from specially certified teachers in direct service
(individually or in small groups) or supplemental services. Parent decisions are an integral component of the
services and programs offered.

Early Childhood Special Education: Children from birth through 5 years of age are identified through screening
as needing early intervention. Once identified, licensed special education and speech teachers serve students
through a preschool program.

Community Education: offers classes in languages, hobbies, crafts, and varied skills. These classes are offered
after school, evenings, and throughout the summer. Please read the available Community Ed. for current offerings.

● Connections: an after-school program from 3:00 – 4:15 p.m. / 2 days a week that offers extra
help to students in grades K-5 / October through April. Students also have an opportunity to
receive assistance in developing their math fact skills with a math program scheduled before
school (7:30 a.m.) each day / from October through May.

● Kid's Company offers pre and after-school child care for children in grades K-5.
● Kurious Kids Preschool: an early childhood program designed to promote a child's

physical, social, emotional, and cognitive growth. This program fosters curiosity,
self-esteem, cooperation, creativity, learning, and fun.

* Contact Community Education for more information about any of these programs.

Student Support Services: Central Elementary has a licensed School Nurse, a School Counselor, and a
School Psychologist. This is important for our students' health, education, and special needs. In addition, they
can serve as a resource to staff, students, and families in these areas and the areas of abuse, dependency,
family life education, testing, truancy/absences, ill health, and injuries.
To assist all of our students in reaching their full potential and maintaining their learning opportunities, we
offer a full complement of supplemental and direct service programs to students with various physical, social,
emotional, and intellectual needs.

STUDENT ASSESSMENT AND PROGRESS REPORTING

Reporting/Testing: Students in grades 3, 4, and 5 will take the M.N. Comprehensives Tests in April. In
addition, students in grades 1-5 will take the Fast Assessment quarterly. The testing results will provide a
general assessment of individual student achievement. Data will also report comparisons with state and
national averages and indicate the amount of growth our students make. This will help identify successes and
needs in curricular areas. In addition, parents may request to look at any material in their child/ren's
cumulative record folder. Test results by grade level may also be shared publicly. In addition, student progress
is shared with parents at a parent-teacher conference in October and February (see calendar page).

Conferences: Grades K-5 will have parent-teacher conferences in the fall on October 12 and 16 from
3:30-8:00 p.m. Conferences will be held again on February 1 and 5 from 3:30 – 8:00 p.m. Parents or
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guardians will visit their child/ren's teacher(s) for a conference at a scheduled time. This will allow the
parents and teachers to monitor students' learning and share information. Teachers may call parents/guardians
for other conferences, and parents may also request a meeting at any time to discuss their child's progress in
school.

Student Record Information: The school district recognizes its responsibility concerning the collection,
maintenance, and dissemination of pupil records and the protection of the privacy rights of students as
provided in federal law and state statutes.

Student records contain the following information:
- Student's name
- Address
- Telephone number
- Date of birth
- Attendance

Identifying information on a student's religion, race, color, or nationality is omitted.

● The above information shall be public information the school district may disclose from a
student's education records.

● Should the parent or the student desire, any or all of the listed information will not be disclosed
without the parent's prior written consent except to school officials as provided under federal
law.

● To make any or all of the directory information listed above "private" (i.e., subject to consent
before disclosure), the parent must make a written request to the building principal within thirty
(30) days after the date of the last publication of this notice.

This written request must include the following information:
1. Name of Student
2. Home Address
3. Parent legal relationship to student (if applicable)
4. Specific directory information should not be made public without the parent's prior written

consent.

SCHOOL PROCEDURES

Pledge of Allegiance: Elementary students are taught the "Pledge of Allegiance" and flag courtesy. Students
begin each day reciting the pledge of allegiance. Anyone who does not wish to participate in reciting the
pledge of allegiance for personal reasons may elect not to do so; however, students must respect another
person's right to make that choice.

M.N. Statute 121A.11

School Athletic Events: Elementary students may purchase a student activity pass for $40. This pass is
suitable for all school sporting events for the 2022-2023 school year - excluding tournament events. Students
will be charged the regular admission fee ($4.00) if they do not have a pass. Students are expected to display
appropriate behavior at all school events.
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Classroom Placement: Professional staff members are responsible for forming appropriate instructional
groups that reflect students' needs. We aim to create balanced groups to enable every child to achieve the
school's educational goals. Parents/guardians may provide information to assist the school in this process.
Examples include

● Learning styles (such as interests at home, preference for specific kinds of activities, and
interactions with other children, etc.).

● Type of learning environment that is most helpful (less structured, more structured, etc.).
● Unique personality traits of the child (compassionate, talkative, quiet, etc.).
● Specific needs (hearing, vision, speech, etc.)
● Any other relevant information.
● Specific names of staff should not be listed.

The school will attempt to honor this request in the best interest of your child and within the educational
program philosophy of the district. The school cannot, however, guarantee the honoring of specific
parent/guardian requests.

Input forms are available to all parents/guardians during the spring of the year to allow a scheduling process
to make out class lists. Parents/guardians having specific questions should contact the building principal.

School Closing: The school will be in session except as indicated on the calendar. When school is to be
closed early or canceled because of an emergency or the weather, the official announcement will be made over
radio station 830 AM – W.C.C.O. as well as through local television stations. The district office will also
send a courtesy call to all contacts provided. Would you please make arrangements for your child(ren) in
advance? This way, your child will know where to go if school should be dismissed due to an emergency or
severe weather.

Use of the Telephone: Students must get the teacher's permission to use the school phone. Approval will be
granted only in cases of emergencies. Phone use will not be permitted for such things as arranging to go home with
a friend after school. We would appreciate it if parents would ensure their child/ren has homework, band
instruments, lunch money, etc., and know where to go after school before leaving home in the morning.
Cell Phones: Cell phones are not allowed during the day. If a student brings a cell phone to school, it is NOT to
be used during the school day hours (8:00 – 3:00 p.m.) The phone will be kept in the child's school bag and turned
off.

Friends: No school-age friends can visit more than one school day yearly. Prior approval from the principal is
required. Visitations during the first or last two weeks of school are discouraged.

Pets: We know pets are essential to our families, and students are excited to share them with their classmates and
teachers. Because of allergies and student fears, we do not allow them to visit our classrooms. We do, however,
encourage students to share pictures and stories.

Student's Personal Property at School: Students are discouraged from bringing valuable or excessive
personal property from home. This includes electronic games, toys, cell phones, etc. These items may be
disruptive both on the bus and in the building. There is no provision to ensure their safety.

11



Central Elementary School
(952)467-7300

ISD108.org
The school district's policy is that students shall be responsible for their personal property. Therefore, neither
the school district nor its employees shall be liable for ensuring a student's property security.

⮚ Central Elementary students cannot buy, sell, or trade items on the school bus or property.

Classroom Movies: (Movies, as used in this policy, shall mean full-length commercial movies or
made-for-T.V. movies but shall not include educational films whose function is to inform.)

Teachers utilize movies in their classrooms to support and supplement their instruction. To ensure that these
movies are not offensive, they are evaluated based on their ratings, age appropriateness, and recommendation.
Therefore, no "R" or "PG-13" films will be shown.

⮚ A parent or student may request that the student be excused from viewing any movie. However, the
student's grade will not be affected in any way, and the teacher shall ensure that the student will not be
embarrassed or discriminated against because they choose not to view a film.

Care of Textbooks/Materials: Materials, such as books and equipment, are the property of the School
District. Students use these books on a loan basis. They are responsible for the care and use of the materials.
Textbooks and library books will be examined at the end of the school year for damage in the following areas:

● writing in books
● damaged binding
● torn pages
● water damage
● missing pages
● etc.

Upon identification of damage, the student will be responsible for its correction. If the damage to the book
cannot be corrected, the student will be required to make restitution. Fines will be based on the following
schedule.
Books with two or more missing pages, mutilated or lost.

● 1st year of use: 100% of the cost
● 2nd year of use: 75% of the cost
● 3rd year of use: 50% of the cost
● 4th year +: 50% of the cost (if the book is still used in the classroom or library)

Classroom Treats: On occasion, students bring treats to their classrooms. Due to health concerns and
policies, the District asks that only commercially prepared and packaged food be brought to school (no
homemade goodies!). In addition, treats containing peanut oil, peanut butter, or nuts are not advised due to
students' allergies. This will ensure safe and healthy snacks. Thank you for your cooperation.

Snack Lists: Students may eat healthy snacks brought from home with milk breaks. Healthy snacks are fruits,
vegetables, crackers, cheese, etc. Items with high sugar or salt content should be discouraged. These
guidelines are part of the school health curriculum to familiarize students with healthy snacks vs. junk foods.
The cooperation of each family and classroom is appreciated.

Acceptable snack examples:
Popcorn Cheese and Crackers Banana or Date Bread
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Sandwich Unsweetened Cereal Fruit
Vegetables Cheese Sticks Juice (Pure Fruit Juice – Not 10%)
Beef Jerky Crackers Graham Crackers
Cold Meats Muffins Pretzels
Raisins

Unacceptable snack examples:
Cookies/Pudding Cake Potato Chips
Cheese Balls Rice Krispie Bars Marshmallows
Twinkies or any kind of Snack Cake Kool-Aid or Pop Peanuts (Due to allergies)

Appropriate Dress: We ask that students dress appropriately - considering the weather and school program. Rain
or snow gear (boots/caps/mittens) should be worn to maintain good health when the weather is inclement. In
addition, shirts and caps with inappropriate language are not permitted in school or at school events. Finally,
students are not allowed to wear hats inside the building. They should be removed when the student enters the
building.

Students play outside before school from 7:45-8:00 a.m. and at noontime. Supervision is provided. When the
weather is inclement, students stay inside the building. Inclement weather is rain, snow, temperature, or wind chill
below zero. Would you please try to have your child dressed according to weather conditions?
Primary teachers require the marking of a child's boots. This saves time and confusion since many students wear
the same type and color. Some students also have trouble recognizing lost items. To encourage wise
decision-making in chemical use by students, it is inappropriate to wear clothing promoting alcohol, tobacco, or
other chemicals. Students wearing such clothing will be asked to change or sent home.

Noon Recess: will be held outdoors unless the weather is inclement. When it is raining, or the temperature is

too cold, noon recess will be conducted in the atrium. If a child is recuperating from an illness and a

parent/guardian wishes to have them stay inside, please indicate this by sending a doctor's note with your

child. All children will play outdoors unless they bring a doctor's note. Be sure your child/ren is

appropriately dressed in cold weather (boots, mittens, scarves, caps, warm jackets, etc.).

Background Checks: According to Minnesota Statute, Central Schools administer a background check for all
new employees. In addition, all volunteer coaches and advisors are subject to a background check.

PARENTAL INVOLVEMENT

Parent-Teacher Association (P.T.A.):
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Mission: The Central Elementary School Parent-Teacher Association is committed to engaging and connecting
students, families, staff, and the community to work together to enhance and enrich student educational
experiences. 

The P.T.A. consists of any interested parents/guardians from families whose children attend Central Schools.

The P.T.A. meeting schedule is available on the Central Elementary School calendar located on the website.

Central Elementary Volunteers: Volunteers play a crucial role at Central Elementary. They assist classroom
teachers and specialists in many areas. If you have some extra time and would like to share it with our school,
please contact the elementary office (952/467-7300).
School Visitors (Parents, Volunteers, & Friends): Parents are encouraged to actively participate in their
child's education and visit the school frequently. However, all people entering our building must report to
the elementary office to sign in and pick up a visitor's badge before entering any classroom. After your
visit, please sign out in the office. If a student leaves school before the end of the day, an adult must sign the
student out. Staff members will ask anyone not wearing a Visitor's badge to report to the office. Everyone
is to enter the building at the main front entrance. All other doors are locked. We hope that any
inconvenience this may cause will be offset by knowing that your child's safety is our primary concern.

NOTE: Only parents/guardians will be allowed to visit a child or pick a child up from school unless the
parent/guardian has given specific permission.

BUS RULES AND PROCEDURES

The District provides transportation for all students in Central Elementary. Bus stops are published in the Norwood
Times before the start of the school year. Any student who wishes to get off at a stop other than their regular bus
stop must have written permission. If your child is bringing friends home on the bus (3 or more), prior approval
must be obtained from the bus driver. If you have any questions about busing, please call Luke Wolter at 467-7009
between 8:00-11:00 a.m. Students receive instruction in Bus Safety in the fall of the year.

NOTE: If your child does not ride a bus to school, they SHOULD NOT ARRIVE
BEFORE 7:45 A.M. School supervision does not begin until 7:45 A.M. Please ensure your child arrives
promptly. The school day will start at 8:00 A.M. and end at 8:06.

Expectations of students riding the bus:

Bus Rules are as follows:

1. The driver is in full charge of the bus and pupils.
2. No inappropriate language will be allowed on the bus at anytime.
3. Students are to remain seated while the bus is in motion.
4. All objects are to remain on the bus at all times.
5. Students may not leave the bus except at their assigned bus stop or school without prior approval and the
bus driver's knowledge.
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6. Prior approval should be obtained from the bus driver if your child brings friends home on the bus

(more than 3).

Students in all grades of the Central Public Schools are expected to obey and follow the rules listed above.

Violations of these rules typically will be dealt with using the following guideline (administrator discretion
will be used):

1st Offense: The first note is only a WARNING that the bus violation has occurred. This note must be signed
and returned to the bus driver for the student to ride the bus the following morning.

2nd Offense: The second note will bring DISCIPLINARY ACTION resulting in the suspension of bus riding
privileges. Parents must contact the Transportation Director (467-7009) to see if a solution to the problem can
be reached. If no contact is made, the student cannot ride the bus.

3rd Offense: The third note will result in SUSPENSION from riding the bus. The parents or guardian must meet
with the Transportation Director if the student is to be allowed to ride the bus after the suspension period. Then,
only if proper corrective measures have been worked out will the student be allowed to ride the bus again.

4th Offense: The fourth note will suspend riding privileges for the remainder of the semester.

HEALTH SERVICES

The goal of the Health Services Program is to promote a high level of wellness in school-age children in the
areas of physical and social-emotional health. Formal screening programs identify specific problems in
vision, hearing, and scoliosis. As these and other health problems are detected, a referral for medical care is
made. The Health Services Program's philosophy strongly emphasizes health education and preventive health
care. Health services staff the elementary, middle, and high school with a full-time licensed school nurse.

Health Records: Students must have an individual health record in the Nurse's Office. It contains a
cumulative health history, screening results, and immunization history. Parents are expected to keep Health
Services informed of current or chronic medical problems (that could affect the student's comfort and ability
to learn) and medications, even if not administered at school. A complete physical exam is recommended but
not required before school entrance.

Early Childhood Screening: All kindergarten and first-grade children must have a Health and
Developmental Screening. If your child has not been screened, contact the Elementary Office. Screening
must be completed before your child will be allowed to attend classes. There are no exemptions.

Immunizations: Minnesota state law requires parents of all students to present proof that all immunizations
are up-to-date at the time of school entrance. Students not meeting the minimum requirements may be
excluded from school. However, students can be exempt based on conscientious objection, with a parent's
signature and a licensed notary's signature on the conscientious objection form.
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Immunizations should be updated BEFORE school entrance by your family physician or through Carver
County Public Health Services (442-4493).

General Health: To do good work in school, a child requires regular rest and sleep. The amount of sleep
needed for a student to be alert and learn would discourage late-night television or late, away-from-home
activities. Students may be excused to keep a dental or doctor appointment during the school day, if
necessary, but it is better to schedule visits during vacation, workshop days, etc.
Emergency Care: Emergency care is provided to students who experience illness or injury at school.

Emergency Forms: At the beginning of each school year, parents must complete the Student Emergency
Form, which provides up-to-date emergency phone numbers and medical information. It is the
parent's/guardian's responsibility to notify the school of any change of address, telephone number, or
emergency numbers. Parents are also asked to complete a Health History form. This provides additional
health information necessary for making judgments in emergencies.

Injury: In the case of an injury or medical emergency, the school will attempt to notify the parents first when
possible. In a medical emergency, the local emergency system will be used. The student will be transported to
Waconia Ridgeview Hospital or the nearest emergency facility via ambulance at the parent's expense. Student
Emergency Forms will be sent to the emergency facility with the student when the parent cannot meet or
accompany the student.

Illness: In the case of illness, the school will contact the parent at home or work. The parent will be expected to
pick up the child or make arrangements for someone else to do so promptly. If the school cannot contact the parent,
the person identified as a contact on the student's Emergency Form will be contacted. Parents should ensure that
the emergency contact has agreed to assume this responsibility, is available, and has transportation. The parents of
each student must establish a workable emergency plan. If the family physician, parent/guardian, or emergency
contacts cannot be reached in an emergency, "911" will be called, or the student will be transported to the nearest
hospital.

Exclusions for Illness: Children will be excluded from school when they demonstrate any of the following
symptoms:

● oral temperature over 100 F
● undiagnosed rash
● vomiting
● breathing difficulties
● diarrhea
● pink eye with fever

Re-admittance to School: Health Services should be notified of any communicable diseases and treatment to
assure control in other students. Readmission to school for the following communicable diseases shall be:

● Chickenpox - all lesions are dry and crusted (5-7 days)
● Impetigo - at least 24 hours after the start of medication and sores are drying or improving

o If there is no improvement in 48 hours, the child should be reassessed by a physician.
● Hepatitis - physician statement required for re-admittance.
● Strep Throat – until 12 hours after antibiotic treatment begins and the child is without fever
● Ringworm of scalp and skin - following treatment with fungicide.
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● Hand, Foot, and Mouth Disease- until the fever is gone and the child is well enough to participate in

routine activities

Excusing Students from Physical Education: All students must take physical education through the 10th
grade. Following an injury or illness, physician's orders are needed for any student to be excused from
physical education classes for more than one day.

Medications: In accordance with the Minnesota Department of Health's recommendations, the school WILL
NOT provide any medications (including aspirin). Prescription medications will be administered under these
circumstances:

1. A signature accompanies medication from a parent/guardian authorizing school personnel to comply
with the physician's order. (Physician's written order preferred) A current written physician's order
must be received for all controlled medications, i.e., A.D.D. or A.D.H.D. Written notification must
include:

● Student's name
● dosage and route of administration
● name of medication
● the termination date for administration
● time of administration
● reason medication is needed
● possible side effects

2. Medication should only be brought to school in a container labeled by the pharmacy. The pharmacy
should divide medication for home and school into two bottles with proper labels to avoid transporting
medication daily. The label should include the following information:

● name of physician
● name of medication
● child's name
● directions for use
● name/telephone number of pharmacy
● date of issue or renewal

3. Parents are encouraged to bring medication (especially controlled substances such as A.D.D.) to the school
nurse's office or the principal's office for their child's and other students' health and safety. However, if
parents cannot bring the medication to school, they should contact the school nurse to set up an alternative
plan.

4. Non-prescription medications (Tylenol, cough syrup, antihistamines, etc.) must be sent in the original
container. Non-prescription medications will be given for a maximum of 5 days with parental permission. 
After that time, orders from a physician will be required. For example, aspirin will not be given without a
doctor's order. A Medication Authorization Form must be completed and signed, or medication WILL NOT
be given in school.  It should be accompanied by specific instructions from the parent regarding when the
medication will be delivered.

5. Elementary students will not be allowed to self-administer medications. (Inhalers are exempt.) Medications
must be administered by adult school personnel while the student is at school. Parents should inform the
child's teacher when a child is on medication to send the child to the Health Office at the proper time. The
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school nurse or designated person(s) will initial a chart indicating the medication was administered. The
date and time will also be noted.

Health Screening Programs: Hearing and vision screening is performed on students in kindergarten, second
and fourth grades according to the recommendations of the Minnesota Department of Health. When
suspected health problems are detected, a referral for a medical evaluation is made. Parents should contact the
School Nurse at 467-7110 if financial assistance with medical care is needed.

Health Education and Consultation: Health Services personnel will attempt to make every Health Service
activity an educational experience for the child, parents, and teacher. Because of our commitment to preventive
health care, we work closely with the classroom teacher to provide health education. In addition, we are aware of
community resources in healthcare and human services and work cooperatively with them. Please call us if you
have questions or concerns about your child.

Instances When We Contact Parents/Guardians:
● Temperature on or greater than 100 degrees
● Vomiting
● Severe persistent coughing
● Upset stomach with flushed cheeks, headache, without fever
● Diarrhea
● Severe sore throat (potential strep) with fever
● Open wounds
● Pink eye with drainage or severe irritation to student
● Head lice
● Recurring headache
● Possible medication reaction
● Rash with persistent itching
● Known allergies and reactions to "triggers"
● Bee sting allergies
● Asthma attacks
● Diabetic reactions
● Seizures
● Rest, return to class; returns to health services, still not healthy; or after two visits to health

services in one day
● Other situations per health services staff discretion

Instances When We Do NOT Notify Parents/Guardians:
● Minor playground injuries - scratches, scrapes, and monkey bar blisters
● Small slivers
● Band-aid application or changes
● Temperatures under 100 degrees without other symptoms
● Minor aches (stomach, throat), pains, and rashes which are not recurring
● Insect and bee stings without known allergies (receive first aid and observation for 20 min.)
● Change of clothing due to toileting accident, unless health assistant notices a pattern and

questions infection
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Please remember to update emergency numbers for Health Services.

FOOD SERVICE

Breakfast: Central Elementary will be offering breakfast at school this year. Breakfast will be served:
7:20 – 7:40 a.m. for children attending Kids Company
7:40 – 8:00 a.m. for all other students

The cost of breakfast will be $1.45 for students on regular lunch. Breakfast will be free for students who are
generally on Free and/or Reduced Lunches and students enrolled in kindergarten.

Lunch Program:
Taher Inc provides lunch and breakfast to our students in the Central Public Schools. They aim to provide a
healthy, tasty, reasonably priced breakfast and lunch option.

Lunch account balances are kept for each family, and students are given a unique student number to deduct
the appropriate amount from their family account. Computer software monitors account balances, and
balance amounts can be checked through the Parent Portal. Students can add to their account balances by
bringing money to the kitchen between 8:00-8:30 a.m. This money is credited to their lunch account within
the next business day. Checks should be made payable to CENTRAL PUBLIC SCHOOLS. Prices for
school lunch are as follows:

Regular lunch: $2.75
Milk/Juice: $0.75

If you feel your child would qualify for free or reduced lunch, you must fill out the appropriate form (which can be
found in the District Newsletter, sent out to all District residents at the end of August). Forms can also be obtained
in the District Office. The completed form is to be returned to the Superintendent's Office. Students must pay for
their lunch until the Superintendent's Office notifies the elementary office that they have qualified for free or
reduced lunches.

It would help if you planned to send money with your child on the first day of school to be deposited in their
account. We recommend you send at least ten days' worth of lunch money ($23.00) and/or milk money ($4.50) and
then habitually add it to the account consistently. We ask that money be placed in a sealed envelope with the
student's name and grade printed on the front.
When a student's account falls below $10.00, an e-mail and text will be sent.

Lunch Schedule:
● Grade K: 11:00 a.m.
● Grade 1: 11:30 a.m.
● Grade 2: 11:20 a.m.
● Grade 3: 12:00 p.m.
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● Grade 4: 12:10 p.m.
● Grade 5: 12:20 p.m.

Milk/Juice: Milk or juice can be purchased for milk break at $40 a semester. (Kindergarten students can receive
free milk for their break. If they prefer to have juice, they will have to pay the semester rate.) If your child has
milk or juice for the break, the money must be paid annually or at the beginning of each semester. Students on free
or reduced lunches must pay for milk or juice if they wish to have it for a break or with their bag lunch.

Snack: Snacks can be purchased at $25 a semester for a snack break or brought from home. If your child has a
school snack, the money must be paid annually or at the beginning of each semester. Students on free or reduced
lunches must pay for snacks if they wish to have them for the break.

If you have questions regarding your child's lunch account, please contact Taher, Inc. at 467-7349.

STUDENT DISCIPLINE

Roles and Responsibilities Related to Student Behavior and Discipline

Students: Students are responsible for how their rights are exercised and for not violating the rights of others
and must accept the consequences of any actions they take that are outside the boundaries of their rights or
that violate the rights of others.

Parents and Guardians: Parents and Guardians are legally responsible for their children's behavior as
determined by the law and community practice. They are expected to promote their child's self-discipline and
educational progress and discourage their children from disrupting the school's educational program.

Parents and guardians are responsible for ensuring that their children attend school regularly and supporting
district and school policies, regulations, and rules. In addition, parents and guardians are expected to notify
the school through a telephone call or written note whenever their children will be absent because of illness, a
medical appointment, or other excused absences.

Since cooperation between parents and guardians and school staff is essential in helping students work to the best
of their ability and have a good school experience, parents and guardians are responsible for helping maintain
communication with the school by participating in school-community activities such as orientation events and
parent-teacher conferences and to bring questions and matters of concern to the attention of the teacher, principal
or appropriate staff member.

Board of Education: The Board of Education sets policies for the District. It manages and controls the school
district acting through the superintendent. The School Board holds school employees responsible for
supervising student behavior and student safety while the students are legally under school supervision. It has
the authority to expel and exclude students from school. The Board of Education is an avenue of appeal for
parents and students who have appealed their concerns through the appropriate channels.
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Superintendent: The superintendent establishes necessary regulations, rules, and procedures to efficiently
implement Board of Education policies relating to standards of student behavior, is responsible to the Board
for discipline in the schools, gives support to principals and staff, as needed; keeps the Board informed about
serious behavior problems in the school and assistance which has been given principals in correcting such
issues and recommends student expulsion and exclusion to the Board of Education. The superintendent is also
an avenue of appeal for parents and students who have appealed their concerns through the appropriate
channels.

Principals: Principals are responsible to the superintendent for effectively implementing administrative
regulations, rules, and procedures on student behavior in support of board policy, and for the total operation of
the school, within the framework of rules and procedures established by the superintendent.

Principals are responsible for providing the best possible education by creating and maintaining an
atmosphere conducive to learning, respecting all students, parents, and staff, and effectively communicating
with staff, parents, students, and the community.

Principals have the responsibility and authority to formulate, establish, and implement fair and objective rules
and regulations that govern students' conduct for the school, consistent with state statutes, board of education
policies, and administrative management. The principal will discuss rules and rights with the instructional
staff before the beginning of each new school year and with new instructional staff when they are hired.

Principals have the authority to suspend students, consistent with the Pupil Fair Dismissal Act guidelines, for
failure to comply with district and school policies, regulations, and rules. In addition, principals may
recommend excluding or expulsing a student to the superintendent.

Teachers: Teachers are responsible to the principal for effectively implementing administrative regulations,
rules, and procedures on student behavior in support of board policy, for knowing school and district
regulations, rules, and procedures on student behavior, and for making sure that all students are informed of
the standards of conduct required by the teacher, the school and the district. Teachers are responsible for
providing the best possible education by creating and maintaining an atmosphere conducive to learning,
respecting all students, parents, and staff as individuals, and effectively communicating with staff, parents,
students, and the community.

Teachers have the authority to use such reasonable measures as are necessary to maintain student control in
school buildings, on school grounds. At school events, including removal of a student for up to three class
periods, consultation with the principal, denying a student certain classroom privileges, assigning a student
extra classroom obligations, giving a student particular tasks related to the misbehavior, and requesting a
parent conference.

Teachers are responsible for recording and reporting severe behavior problems to a school administrator and
referring a student to a school administrator if the teacher's efforts to resolve the behavior problem are
unsuccessful.

Other School District Personnel: All school district personnel shall contribute to the atmosphere of mutual
respect within the school. Their responsibilities relating to student behavior shall be as authorized and
directed by the superintendent. A school employee, school bus driver, or another agent of a school district in
exercising their lawful authority, may use reasonable force when it is necessary under the circumstances to
restrain a student or prevent bodily harm or death to another.
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REMOVAL OF A STUDENT FROM CLASS
Teachers are responsible for modifying disruptive student behavior by conferring with the student, using
positive reinforcement, assigning detention or other consequences, or contacting the student's parents. When
such measures fail or the teacher determines it is otherwise inappropriate, based on the student's conduct, the
teacher shall have the authority to remove the student from the classroom according to the procedures
established by this discipline policy. "Removal from Class" and "removal" mean any actions taken by a
teacher, principal, or other school district employee to prohibit a student from attending a class for a period of
time not to exceed five (5) days, according to this discipline policy.

Grounds for removal from class shall include any of the following:
1. Willful conduct that disrupts the rights of others to an education, including behavior that interferes
with a teacher's ability to teach or communicate effectively with students in a class or with the ability of other
students to learn.

2. Willful conduct that endangers surrounding persons, including school district employees, the student,
or the school's property.

3. Willful violation of school rules, regulations, policies, or procedures.

4. Other conduct, which is at the teacher's or administration's discretion, requires removing the student
from class.

Procedures for Removal of a Student from a Class:
1. A teacher may remove a student for one class period. The teacher should inform the office that the
student has been removed and expect the student's arrival.

2. Removal of a student for an extended period of time will require principal/designee approval.

3. Documentation providing reasons for removal will be given to the principal by the removing teacher.
Parent notification will be done by the teacher removing the student or by the office.

Responsibility for and Custody of a Student Removed from class:

1. Any student removed from class must report to the office immediately.

2. Students sent to the office may do so unattended if there are no safety concerns. However, if safety is
an issue, teachers must contact the office, and the principal or designee will come to the room to escort
the student to the office.

3. The student will complete assigned work While in the office for removal from class. Teachers will
have work available for the student during this time.

4. While the student is removed from class, the principal/designee will be in charge of the student.
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Procedure for Student to Return to Class:
If the student has been removed for 1 or 2 days, the student, teacher, and principal will meet to discuss a
readmission plan. If the student has been removed for 3-5 days, the student, parent, teacher, and principal
must meet to discuss a readmission plan.

Procedures for Notification:
1. At the beginning of each school year, all students receive the Parent/Student Handbook, which

explains the rules of conduct and associated procedures. In addition, during the year, disciplinary
notices, phone calls, and letters will be used to contact parents about violations.

2. Any violation that results in a student being removed from class will result in the parent being notified
by the teacher and principal/designee.

Disabled Students – Special Provisions
Any consideration as to whether there is a need to review procedures for assessment, current I.E.P.'s, or
appropriate referral of a student in need of special education services will be done by the school's Student
Assistance Team (S.A.T.). Any parent or staff member may make referrals to the S.A.T. for child study to
determine appropriate services.

Procedures for Detecting and Addressing Chemical Abuse Problems of Students while on School
Premises:
1. The school's Student Assistance Team will serve as the chemical abuse pre-assessment team according to

Minn. Stat.121A.26.

2. The District's Safe and Drug-Free School/Violence Advisory Committee will serve as the district's school
and community advisory team.

3. Reporting of chemical abuse issues will be reported to the principal and/or the Student Assessment
Team (S.A.T.).

DISCIPLINE PLAN

Statement of Purpose: Every child has a right to a climate conducive to learning. The school's discipline
plan is intended to be fair and equitable for all children. The plan will be viewed as a tool that seeks to
maximize student growth and nurture each student's healthy self-respect. All of us - parents, students, and
school staff - must share the responsibility of working toward this belief.

Student Expectations:
Listed below are the five main student expectations. The specific behavior related to each expectation will be
discussed with students periodically by the school's staff.

1) Positive words and actions
2) Responsibility for self
3) Integrity and honor
4) Display self-control
5) Excellence in everything
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Principal Involvement: The principal shall be involved with a student's positive or negative behavior upon
conferring with the classroom teacher.

Playground Rules:

1) No Fighting, pushing, throwing to the ground, kicking, hitting, etc.
2) No inappropriate language, name-calling, swearing, etc.
3) Use all playground equipment safely.
4) All students must stay within the playground boundaries.
5) Students are not permitted to use hard balls. (baseballs, etc.)
6) No tackling - only two-hand touch football.
7) No Snowballs.

All students are to treat each other and the playground supervisors with respect.

Students are not allowed to bring: roller blades, skates, skateboards, sleds (in winter), toy guns of any kind, etc.
Students may bring from home: jump ropes, tennis balls, rubber balls, etc. They are responsible for their personal
property.

Distribution of Policy: The school district will notify students and parents of the existence and contents of
this policy in such a manner as it deems appropriate. Copies of this discipline policy shall be made available
to all students and parents at the commencement of each school year and all new students and parents upon
enrollment. This policy shall also be available upon request in each principal's office.

.

Overview: The consequences for misbehavior described on the following pages are designed to be fair, firm,
and consistent for all students. They apply to students in any school or other district building, district
property, district vehicles, and school or district events. (District vehicles are defined as school buses and
vans owned or leased by the school district, and cars and other vehicles owned by district staff and authorized
by the district for transporting students.)

Student Behavior Expectations: Please read and discuss this information with your child. A Positive
Behavior Intervention and Support Plan was developed per District Policy 108: Student Discipline. The
purpose of this plan is to ensure that students are aware of and comply with the school district's expectations
for student conduct. At Central Elementary School, we have high expectations for our community and call it"
Raider Pride." We need a positive, safe, and orderly school for learning to thrive. School is a social setting in
which students learn individual and group responsibilities. Students learn to make decisions about their
behaviors. Clear expectations help students know appropriate behaviors for school and other public places.
This includes halls, bathrooms, playground, cafeteria, and bus. Proper behavior is expected everywhere on
school property as well as on the bus.
Example Behaviors and Consequences:

Major Offenses:
Examples:

● Fighting
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● Stealing
● Hitting, spitting, kicking, biting
● Possessing offensive, dangerous or inappropriate items
● Refusing to comply with directions given by an adult
● Continued repetition of minor infractions

Potential Consequences
● Removal from setting
● The student will talk with the principal or counselor
● A parent will be contacted via phone call and behavior slip
● One or more quiet lunch period(s), in-school suspension, or out of school suspension,

depending on the severity
● Restitution

Minor Offenses:
Examples:

● Pushing/running
● Disrespectful language/swearing
● Disruption in class or other areas
● Throwing items
● Inappropriate bathroom/sink use

Potential Consequences
● Dealt with individually
● One quiet lunch period if warranted
● Parents contacted by phone or behavior slip
● Expectations of school behavior are clearly explained to the student
● Restitution

Quiet Lunch: Quiet lunch is a time for students to reflect on their behavior and plan for positive behaviors in
the future. Quiet lunches are in the stop-and-think room. They may or may not be working with an adult
during this time.

Stop and Think: The stop and think room is a quiet, private place where an individual student can spend
quiet time away from other students. The room is located in the main office next to the principal's office.

Raider Pride P.B.I.S. Rubric
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P
Positive words
and actions

R
Responsibility

for self

I
Integrity
and honor

D
Display

self-control

E
Excellence in
Everything

Bathroom
Respect others'

privacy

Wash hands after
using the bathroom

Level 2 Voice

Be a positive role
model

Report any problems

Feet on floor
Hands to self

Two pumps-two pushes

Be a positive role
model

Hallway Thumbs-up
Walk

Level 1 voices
Walk on right

Pick up any trash
Friendly wave

Keep hands at the side

Be a positive role

model

Cafeteria
Say please &
thank you

Sit on pockets

Put tray away
Clean up mess

Wash before and
after

Report big spills
Hands and feet to self

Level 3 voices
Stand calmly in line

Be a positive role

model

Playground

Line-up when
told

Respectful
language
share

Return equipment
Bring in belongings

Include others
Report bullying and

accidents

Use problem-solving skills
Peaceful contact

Be a positive role

model

Assembly
Sit central style
Polite clapping

Listen to speakers
Hands and feet to

self
Audience etiquette

Eyes on speaker
Level 1 voices

Be a positive role

model

Media
Center

Respect
property

Return books on time
Return materials to
correct location

Wait turn
Report damaged

materials

Level 2 voices
Use time wisely

Hands and feet to self

Be a positive role

model

Dismissal

Go straight to
bus
Walk

Stay on
sidewalk

Use crosswalk

Be Safe
Have all belongings
Note from home

indicating a change

Help others
Hands and feet to self

Level 2 voices

Be a positive role

model

Lockers or
Desk

Shut quietly
Keep clean

Be prepared
Neatness/organized

Respect property
and privacy

Keep hands and feet to
self

Be a positive role

model

Computer
Lab

Follow
acceptable

usage
procedures

Follow directions
Return materials

Respect property
and privacy

Report problems

Hands and feet to self
Level 1-2 voices

Be a positive role

model

Bus
Respectful
language

Sit on pockets

Follow directions
Be at the stop on

time
Watch for your stop

Respect property
and privacy

Keep hands to self
Keep feet in front of you

Level 3 voices

Be a positive role

model

Behavior Management Tools
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Central Elementary School has two types of Behavior Management tools in use. They are as follows:

Fix-It Ticket: All staff members may use this slip to help alleviate what constitutes "minor" behavior
problems. Staff will give 1 – 2 verbal warnings about appropriate behavior choices. A "Fix It Ticket" will be
issued after the warnings. The homeroom teacher and parents will document Fix-It Ticket offenses will be
notified after the third offense.

Office Referrals: After the 3rd Fix-It Ticket in a month or if more serious behavior occurs, it will result in an
office referral. A student may be sent to the office for hitting, kicking, pushing/shoving, stealing, swearing, or
any other behavior deemed inappropriate or dangerous to themself or others.

The following process will take place if this happens;
1) An office referral slip will be generated by the appropriate staff.
2) The student is called to the office to discuss the behavior with the administrator.
3) One or more of the following steps are then taken:

●The administrator calls the parent and explains the behavior.
●The student calls the parent and explains the behavior.
●A parent conference is required

Suspension/Expulsion: A student may be suspended or expelled depending upon the severity of the situation, on
the following grounds:

1) Willful violation of any reasonable school regulation
2) Willful conduct which disrupts the rights of others
3) Willful conduct which endangers the student or others or property

The school supports the terms of The Pupil Fair Dismissal Act of 1974.

Severe Clause: More severe Behaviors (i.e., when the student's behavior endangers themselves or others, or
chronic repeat offenders) may require further action. The actions we have in place are the following:

● In-School Suspension.
● After School Detention (parent or guardian will be responsible for picking the student up after

detention).
● Out of School Suspension (followed by a Re-entry Meeting).

District Policies and Guidelines
*A complete District Policy Manual can be found in the District Office or the Central Elementary Principal's Office.

Bullying/Cyberbullying
For purposes of this policy, the definitions included in this section are derived from Minnesota State Statute.
For a complete copy of this policy, contact the district office.
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"Bullying" means intimidating, threatening, abusive, or harmful conduct that is
objectively offensive and:

1. there is an actual or perceived imbalance of power between the student engaging in prohibited conduct and
the target of the behavior, and the conduct is repeated or forms a pattern; or

2. materially and substantially interferes with a student's educational opportunities or performance or ability
to participate in school functions or activities or receive school benefits, services, or privileges.

"Cyberbullying" means bullying using technology or other electronic communication, including, but not
limited to, a transfer of a sign, signal, writing, image, sound, or data, including a post on a social network
Internet Web site or forum, transmitted through a computer, cell phone, or other electronic devices, that causes
a substantial disruption to the educational environment at Central Public Schools.

ATTENDANCE REGULATIONS / POLICY

Enrollment: Under the existing school policy, a child must be five years of age before September 1st of the
current school year to be enrolled in Kindergarten. A child must be six years of age before September 1st of
the current school year to register in first grade.

Withdrawals: If you are moving out of the District, the school should be notified at least a week in advance
to prepare the proper transfer of records and the child's supplies collected before the transfer. Parents are
requested to sign a "Release of Records" form to transfer the records to the correct school.

Attendance: The Board of Education, administration, and faculty believe that all students should benefit from
the educational opportunities, programs, and activities available at school. Minnesota state law and the
Department of Education require daily attendance. The student's obligation for regular and continuous
attendance is the joint responsibility of the parent, the student, and the school. If attendance is irregular, the
student loses the benefits of constant instruction, allowing for steady and meaningful growth.

All students at Central Elementary School will be expected to be diligent and punctual in their attendance.
All students will be held accountable for missed days of school. Students in our elementary school will be
considered absent for a half-day if they arrive after 9:00 a.m. or leave before 2:00 p.m. Classes for grades
K-5 will start at 8:05 a.m. and end at 2:45 p.m.

If your child is picked up during the day, it is the person's responsibility to pick up the child to sign them out
in the office. Likewise, when a student returns to school or arrives late, they sign in at the office and give the
classroom teacher their tardy slip when returning to class. The policy provided herein shall apply to individual
class attendance.

Absence Reporting Procedure: When an absence is necessary, the parent/guardian should notify the school
by 8:30 a.m. stating the reason for the student's absence. Our Attendance Line (467-7304) is available 24
hours a day for your convenience. Contact the office if there are extenuating circumstances. Parents will be
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required to write an excuse when a student returns to school or send a doctor's note if the student has been
absent for more than three days due to an illness. A reason for absence must be given to determine if the
absence is excused.

Make-up Work: If your child is absent for a day, make-up work will be taken care of upon return to school.
If the absence is for a more extended period, we suggest that a parent calls for the make-up work before or
after school. Two days will be allowed for the completion of make-up work unless the classroom teacher
provides an extension.

General Statement of Policy:
Responsibilities:

1. Student's Responsibility
It is the student's right to be in school. It is also the student's responsibility to attend all
assigned classes and study halls every day that school is in session and be aware of and
follow the correct procedures when absent from a given class or study hall. Finally, it is the
student's responsibility to request any missing work.

2. Parent or Guardian's Responsibility
It is the responsibility of the student's parent or guardian to ensure the student is attending
school, to inform the school in the event of a student's absence, and to work cooperatively
with the school and the student to solve any attendance problems that may arise.

3. Teacher's Responsibility
The teacher's responsibility is to take daily attendance and maintain accurate attendance
records in each assigned class and study hall. It is also the teacher's responsibility to be
familiar with all procedures governing attendance and apply them uniformly. It is also the
teacher's responsibility to provide any student who has been absent with any missed
assignments upon request. Finally, the teacher's responsibility is to work cooperatively with
the student's parent or guardian and the student to solve any attendance problems that may
arise.

4. Administrator's Responsibility
a. It is the administrator's responsibility to require students to attend all assigned classes

and study halls. It is also the administrator's responsibility to be familiar with all
procedures governing attendance, apply these procedures uniformly to all students,
maintain accurate records on student attendance, and prepare a list of the previous
day's absences stating the status of each. Finally, the administrator's responsibility is
to inform the student's parent or guardian of the student's attendance and work
cooperatively with them and the student to solve attendance problems.

b. In accordance with the regulations of the Minnesota Compulsory Instruction Law,
Minn. Stat. 120A.22, the students of the school district are REQUIRED to attend all
assigned classes and/or study halls every day school is in session unless the school
board has excused the student from attendance because the student has already
completed the state and school district standards required to graduate from high
school, has withdrawn, or has a valid excuse for absence.

Attendance Procedures
1. Regular attendance is the responsibility that parents share, with students, and the school.
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2.The School Board considers the following as "excused" absences:

A. Illness
B. Serious illness in the student's immediate family
C. A death in the student's immediate family or of a close friend or relative
D. Medical or dental treatment
E. Court appearances occasioned by family or personal action
F. Religious instruction not to exceed three hours in any week
G. Physical emergency conditions such as fire, flood, storm, etc.
H. Official school field trips or other school-sponsored outings
I. Removal of a student pursuant to a suspension. Suspensions are to be handled as excused

absences, and students will be permitted to complete make-up work.
4. Unexcused absences may have parental approval but are not designated as legal absences in the above

section. This would include "sleeping in," skipping school, shopping, or babysitting a younger sibling.
5. Truant absence is any absence of part or all of one or more days from school during which the school

secretary, principal, or teacher has not been notified of the reason for the student's absence by a parent or
guardian.

Tardy Procedure: Students are expected to be in their classroom at the beginning of the day. Failure to do so
constitutes tardiness. Families will receive a letter from the school reminding them of the importance of being at
school on time if/when tardiness becomes a pattern.

Communications & Enforcement: The principal will review student attendance records monthly or at the
teacher's request.

1. Upon a student's absence of 3 consecutive days, the school nurse will contact the parent/guardian to
review with the parent the reason for such absence.

2. When a student's unexcused absenteeism reaches three days, a letter will be sent to the family.
3. When the student's unexcused absenteeism reaches seven days, the student and family will be referred

to the Carver County Social Services for truancy referral.

Section 7. Pupil Fair Dismissal Act: All school personnel will abide by the "Pupil Fair Dismissal Act" of
1974, M.S. 127.26-127.39, which is in keeping with the due process for students.

MINNESOTA STATUTES REGARDING TRUANCY

Continuing Truant (M.N. Stat. 260A.02)
"Continuing Truant" means a child who ...is absent from instruction in a school without a valid excuse

within a single school year for:

1. three days if the child is in elementary school or

2. three or more class periods on three days – if the child is in middle school or high school.

Notice to Parent or Guardian When A Child is a Continuing Truant (M.N. Stat. 260A.03)
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Upon a child's initial classification as a continuing truant, the school attendance officer or other designated
school official shall notify the child's parent or legal guardian by first-class mail or other reasonable means of
the following:

1. that the child is truant;

2. that the parent or guardian should notify the school if there is a valid excuse for the child's absences;

3. that the parent or guardian is obligated to compel the attendance of the child at school pursuant to
Section 120A.22, and parents or guardians who fail to meet this obligation may be subject to
prosecution under Section 120A.34;

4. that this notification serves as the notification required by Section 120A.34;

5. that alternative educational programs and services may be available in the district;

6. that the parent or guardian has the right to meet with appropriate school personnel to discuss solutions
to the child's truancy;

7. that if the child continues to be truant, the parent and child may be subject to juvenile court
proceedings under Chapter 260C

8. that if the child is subject to juvenile court proceedings, the child may be subject to suspension,
restrictions, or delay of the child's driving privilege pursuant to 260C.201; and

9. It is recommended that the parent or guardian accompany the child to school and attend classes with
the child for one day.

Habitual Truant/Child in Need of Protection or Services (CHIPS) M.N. Stat. 260C.007Child who is in
need of protection or services" means a child who is in need of protection or services because the child...(14)
is a habitual truant.

Subd. 10 Habitual Truant . . ." Habitual Truant" means a child under the age of 17 years who is absent from
attendance at school without lawful excuse for seven school days if the child is in elementary school or for
one or more class periods on seven school days if the child is in middle school . . . or high school, or a child
who is 17 years of age who is absent from attendance without lawful excuse for one or more class periods on
seven school days and who has not lawfully withdrawn from school.

Truancy in Regards to Open Enrolled Students: The School District may terminate the enrollment of a
nonresident student enrolled under an Enrollment Option Program (Minn. Stat 124D.03) or Enrollment in
Nonresident District (Minn. Stat.124D.08) at the end of a school year if the student meets the definition of a
habitual truant, the student has been provided appropriate services for truancy (Minnesota Statutes Chapter
260A), and the student's case has been referred to juvenile court. The school district may also terminate the
enrollment of a nonresident student over the age of sixteen (16) enrolled under an Enrollment Options
Program if the student is absent without lawful excuse for one or more periods of fifteen (15) school days and
has not lawfully withdrawn from school.

WELLNESS POLICY

31



Central Elementary School
(952)467-7300

ISD108.org
I. PURPOSE

The purpose of this policy is to ensure a school environment that promotes and protects students' health,
well-being, and ability to learn by supporting healthy eating and physical activity.

II.GENERAL STATEMENT OF POLICY

A. The school board recognizes that nutrition education and physical education are essential components
of the educational process and that good health fosters student attendance and education, and that
healthful eating and physical activity can have a positive impact on student behavior.

B. The school environment should promote and protect students' health, well-being, and ability to learn
by encouraging healthy eating and physical activity.

C. The school district encourages students, parents, teachers, food service staff, and other interested
persons in implementing, monitoring, and reviewing school district nutrition and physical activity
policies.

D. Children need access to healthy foods and opportunities to be physically active in order to grow, learn,
and thrive.

E. All students in grades K-l2 will have opportunities, support, and encouragement to be physically
active regularly.

F. The qualified food service personnel will provide students with access to a variety of affordable,
nutritious, and appealing foods that meet the health and nutrition needs of students; try to
accommodate the religious, ethnic, and cultural diversity of the student body in meal planning; and
will provide a clean, safe, and pleasant setting and adequate time for students to eat.

III.GUIDELINES

A. Foods and Beverages
1. All foods and beverages available on campus during the school day (including

concessions and a la carte cafeteria items) will be consistent with the current U.S.D.A.
Dietary Guidelines for Americans.

2. The food service personnel will take every measure to ensure that student access to foods
and beverages meets or exceeds all federal, state, and local laws and guidelines.

3. Foodservice personnel shall adhere to all federal, state, and local food safety and security
guidelines.

4. The school district will make every effort to eliminate any social stigma attached to and
prevent the overt identification of students eligible for free and reduced-price school
meals.

5. The school district will allow students access to handwashing or hand sanitizing before
eating meals or snacks, and students should be encouraged to use such facilities.

6. The school district will make every effort to provide students with sufficient time to eat
after sitting down for school meals and make every effort to schedule meal periods
during the school day.

7. The school district will discourage tutoring, club, or organizational meetings or activities
during mealtimes unless students eat during such activities.

32



Central Elementary School
(952)467-7300

ISD108.org

B. School Food Service Program/Personnel

1. The school district will provide healthy and safe school meal programs that strictly
comply with federal, state, and local statutes and regulations.

2. The school district shall designate the Food Service Director to be responsible for the
school district's food service program, whose duties shall include the creation of nutrition
guidelines and procedures for the selection of foods and beverages made available on
campus to ensure food and beverage choices are consistent with current U.S.D.A. Dietary
Guidelines for Americans. The school board will appoint a School District Nutrition
Advisory Committee to advise the Food Service Director with these responsibilities.

3. As part of the school district's responsibility to operate a food service program, the school
district will provide continuing professional development for all food service personnel in
schools.

C. Nutrition Education and Promotion

1. The school district will encourage and support healthy eating by students and engage in
nutrition promotion that is:

a. offered as part of a comprehensive program designed to provide students with the
knowledge and skills necessary to promote and protect their health.

b. role of health education classes as well as classroom instruction in subjects such as
math, science, language arts, social sciences, and elective subjects, where appropriate;
and

c. enjoyable, developmentally appropriate, culturally relevant, and includes
participatory activities, such as contests, promotions, taste testing, and field trips.

2. The school district will encourage all students to make age-appropriate, healthy selections of
foods and beverages, including those sold individually outside the reimbursable school meal
programs, such as through a la carte (snack) lines, vending machines, fundraising events, and
concession stands during the school day.

3. Schools will not use food or beverages as rewards for academic performance or good
behavior (unless this practice is allowed by a student's individualized education plan or
behavior intervention play) and will not withhold food or beverages as punishment.

D. Physical Activity
1. Students need opportunities for physical activity and to fully embrace regular physical

activity as a personal behavior. Toward that end, health education will reinforce the
knowledge and self-management skills needed to maintain a healthy lifestyle and reduce
sedentary activities such as watching television.

2. Opportunities for physical activity will be incorporated into other subject lessons, where
appropriate.

3. Classroom teachers will provide short physical activity breaks between lessons or classes,
as appropriate.
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E. Communications with Parents

1. The school district recognizes that parents and guardians have a primary and fundamental
role in promoting and protecting their children's health and well-being

2. The school district will support parent's efforts to provide a healthy diet and daily activity for
their children.

3. The school district encourages parents to pack healthy lunches and snacks and refrain from
including beverages and foods without nutritional value.

4. The school district will provide information about physical education and other school-based
physical activity opportunities. In addition, it will support parents' efforts to provide their
children with opportunities to be physically active outside of school.

IV. IMPLEMENTATION AND MONITORING

A. After approval by the school board, the wellness policy will be implemented throughout the
school district.

B. School food service staff, at the school or district level, will ensure compliance within the
school's food service areas and will report to the foodservice program administrator, the
building principal, or the superintendent's designee, as appropriate.

C. The school district's food service program administrator will provide an annual report to the
superintendent setting forth the nutrition guidelines and procedures for selecting all foods
made available on campus.

D. The superintendent or designee will ensure compliance with the Wellness Policy.

Legal References: 42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act)
42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966)
P.L. 108-265 (2004) § 204 (Local Wellness Policy)
7 U.S.C. § 5341 (Establishment of Dietary Guidelines)
7 C.F.R. § 210.10 (School Lunch Program Regulations)
7 C.F.R. § 220.8 (School Breakfast Program Regulations)

Local Resources: Minnesota Department of Education, www.education.state.mn.us
Minnesota Department of Health, www.health.state.mn.us
County Health Departments
Action for Healthy Kids Minnesota, www.actionforhealthykids.org

FOOD AND BEVERAGE GUIDELINES

1. Foods and beverages offered over the course of a school week should be nutrient-dense, including
whole-grain products and fiber-rich fruits and vegetables to provide students with various choices to
maintain a balanced diet.

2. Foods and beverages available during the school day should include various healthy choices that are of
excellent quality, appealing to students, and served at the proper temperature.
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3. Foods and beverages available during the school day should minimize trans and saturated fats, sodium,

and sugar as defined by the Dietary Guidelines for Americans.

4. Food and beverage providers should offer modest portion sizes age-appropriate for elementary, middle,
and high school students, respectively.

5. If a la carte foods are available, they should include various nutritious foods, such as fruits, vegetables,
whole grains, and low-fat or nonfat dairy foods.

6. Nutrition information for products offered in snack bars, activity concessions stands, a la carte, vending,
and school stores should be available when possible. In addition, healthy food and beverage choices
should be available at these locations.

7. Carbonated beverages should not be available to elementary, middle school, and high school students
during the school day.

8. Beverage vending machines will be available to students as permitted by applicable state and federal laws
regarding hours of operation. However, no carbonated beverages, regular or diet, will be sold out of any
district vending machine. Teachers' lounges may be exempt from this requirement.

9. School sites will encourage healthy choices for snacks in the classroom, on field trips, and at school
picnics and outings.

10. Classroom celebrations should encourage healthy choices and portion control.

11. Schools should encourage fundraisers that promote positive, healthy habits, such as the sale of non-food
and nutritious food items and fundraising to support physical activity events.

12. Schools will discourage the use of foods or beverages as rewards for academic performance or good
behavior (unless this practice is allowed by a student's individual education plan or behavior intervention
plan) and will not withhold food or beverages as punishment.

13. Food brought into schools to be served to students must be commercially prepared food items during the
school day.

14. No carbonated beverages will be allowed in classrooms during the regular school day.

NUTRITION EDUCATION GUIDELINES

1. School programs should ensure that students in pre-kindergarten through grade 12 receive nutrition
education that provides the knowledge they need to adopt healthy lifestyles. Nutrition education should
be well-integrated within a comprehensive school health education program and should include
instruction that helps students learn more about the importance of various food groups; caloric, sugar, and
fat intake; healthy cooking methods; the role of diet in preventing health problems; the recognition of the
role media play in marketing and advertising foods and beverages; and the relationship of a balanced diet
and regular exercise to a healthy lifestyle.
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2. Nutrition concepts should ensure he is reinforced by all school personnel.

3. Nutrition education should include reinforcing the importance of physical activity and the health risks
associated with a sedentary lifestyle.

4. Staff primarily responsible for nutrition education should be adequately trained and regularly participate
in professional development activities to deliver quality nutrition education effectively.

5. School districts should provide educational information and encourage healthy eating and physical
activity for families, both within and outside the home. In addition, family members should be a critical
part of the team responsible for teaching children about health and nutrition.

PHYSICAL ACTIVITY AND EDUCATION GUIDELINES

1. Students from kindergarten through grade 10 will receive regular, age-appropriate physical education. In
addition, students in grades 11- 12 will have elective physical education opportunities.

2. Physical education should be designed to build interest and proficiency skills, knowledge, and attitudes
essential to a lifelong physically active lifestyle. It should include providing information, fostering a
positive atmosphere, encouraging self-discipline, developing motor skills, and promoting activities that
can be carried out throughout students' lives.

3. The physical education curriculum should be coordinated with the time health education curriculum.

4. Physical education should provide safe and satisfying physical activity for all students, including those
with special needs.

5. Whenever possible, elementary schools should provide daily recess that encourages physical activity.

6. Schools should provide information to parents to help them promote and incorporate physical activity
and healthy eating into their children's lives.

HAZING POLICY

I. PURPOSE
This policy aims to maintain a safe learning environment for students and staff that is free from hazing.

Hazing activities of any type are inconsistent with the school district's educational goals and are prohibited at
all times.

II. GENERAL STATEMENT OF POLICY
A. No student, teacher, administrator, volunteer, contractor, or another district employee shall plan,

direct, encourage aid, or engage in hazing.
B. No teacher, administrator, volunteer, contractor, or another district employee shall permit,

condone, or tolerate hazing.
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C. Apparent permission or consent by a person being hazed does not lessen the prohibitions

contained in this policy.
D. This policy applies to behavior that occurs on or off school property and during and after school

hours.
E. A person who engages in an act that violates school policy or law in order to be initiated into or

affiliated with a student organization shall be subject to discipline for the action.
F. The school district will investigate all complaints of hazing. It will discipline or take appropriate

action against any student, teacher, administrator, volunteer, contractor, or another employee of
the school district who is found to have violated this policy.

III. DEFINITION
A. "Hazing" means doing something or making another student do something that creates a risk or harm

to a student in order for the student to be initiated into or affiliated with a student organization. Hazing
is a violation of school policy regardless of the time or place it occurs.

1. Any physical brutality such as whipping, beating, striking, branding, electronic shocking, or
placing a harmful substance on the body.

2. Any physical activity such as sleep deprivation, exposure to weather, confinement in a
restricted area, calisthenics, or other activity that subjects the student to an unreasonable risk of
harm or adversely affects the student's mental or physical health or safety.

3. Any activity involving the consumption of any alcoholic beverage, drug, tobacco product, or
any other food, liquid, or substance that subjects the student to an unreasonable risk of harm or
that adversely affects the student's mental or physical health or safety.

4. Any activity that intimidates or threatens the student with ostracism, which subjects the student
to extreme mental stress, embarrassment, shame, or humiliation, adversely affects the student's
mental health or dignity, or discourages the student from remaining in school.

5. Any activity that caused or required the student to perform a task involving a violation of state
or federal law or school district policies or regulations.

HARASSMENT AND VIOLENCE POLICY

I. PURPOSE
The purpose of this policy is to maintain a learning and working environment that is free from religious,

racial, or sexual harassment and violence. The school district prohibits any form of religious, racial, or sexual
harassment and violence.

II. GENERAL STATEMENT OF POLICY
A. It is the policy of the school district to maintain a learning and working environment that is free from

harassment and violence based on race, color, creed, religion, national origin, sex, age, marital status, family
status, status with regard to public assistance, sexual orientation, or disability.

B. A violation of this policy occurs when any pupil; parent, teacher, administrator, or other school personnel of
the school district harasses a pupil, teacher, administrator, or other school personnel through conduct or
communication based on race, color, creed, religion, national origin, sex, age, marital status, familial status,
status with regards to public assistance, sexual orientation, or disability as defined by this policy.
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C. A violation of this policy occurs when any pupil, parent, teacher, administrator, or other school personnel of

the school district inflicts, threatens to inflict, or attempts to inflict violence upon any pupil, teacher,
administrator or other school personnel or group of pupils, teachers, administrators, or other school
personnel based on a person's race, color, creed, religion, national origin, sex, age, marital status, familial
status, status with regard to public assistance, sexual orientation, or disability.

D. The school district will act to investigate all complaints, either formal or informal, verbal or written, of
harassment or violence based on a person's race, color, creed, religion, national origin, sex, age, marital
status, familial status, status with regard to public assistance, sexual orientation, or disability, and to
discipline or take appropriate action against any pupil, teacher, administrator, or other school personnel who
is found to have violated this policy.
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2023-24 middle school handbook changes (specific to MS only)

Pg 15:
MEAL POLICY

Central Middle School has a closed lunch hour for students. Lunch is served at school or students may bring their
own lunch. We will be utilizing a computerized lunch program. Each student will have a 4 digit pin number.
School breakfasts and lunches are free for all students. Students may use the Rev Track system to add money for a la
carte items.

STUDENT PLANNERS

Students may choose to purchase a student planner. Planners may be purchased from the office for $5.00.

Pg 18

PROMOTION AND RETENTION POLICY

Students who fail two or more quarters may be required to attend summer school or retake the course prior to being
promoted to the next grade level.

2023-24 high school handbook changes (specific to HS only)

Page 13
All class (grade level) dues to $25.

Please see Principal or Counselor if a scholarship for fees is needed.

New Course Dues:

Foods – $10

Art of Plants – $10

Veterinary Science – $10

Animal Science – $10

Pg 19

Academic Lettering–needs to change to semester grading–language taken from ILT
notes.

CRITERIA

1. Grades 9 – 12 eligible.

2. Students in grades 9, 10, & 11 must maintain a grade point average of 3.67 or above for

3 of 4 quarters both semesters. Academic letters are distributed at the start of the

following school year.

3. Seniors academic letters are awarded based on an average of semester 1 grades and “in

progress” grades at the time of the awards ceremony. for the first three quarters.

4. Students will receive a chenille letter and gold bar for their first award; students will

receive gold bars for additional awards.

https://docs.google.com/document/d/1eaf9WtHVCi_3X14AIntbNLNZmZF7LFjp/edit
https://docs.google.com/document/d/1zKH4VVacozmo9UC7Td0PcG0gSJAcVe2t/edit


5. Students in grades 9 – 11 must be enrolled in a minimum of six (6) classes. Seniors

must earn a minimum of 5.5. credits.

6. Students will not have any “D” or “F” grades for any quarter.

GRADING AND HONOR ROLL

Students who achieve a quarterly semester GPA of 3.0 will be included on the "B" Honor Roll.

Students who achieve a quarterly semester GPA of 3.67 will be included on the "A" Honor Roll.

GRADUATION

High Distinction: Graduating Seniors with cumulative GPA of 3.67 4.0 will be given a Gold

Honor Cord in recognition of their high academic achievement, which will be worn at

Graduation.

Graduation Honors: Those students with a GPA above 3.5 of 3.33 to 3.66 will receive Silver

Honor Cords. Students with 3.0 to 3.32 will receive White Honor Cords.

ADD

Students with Gold Honor Cords are invited to submit a speech for the graduation ceremony. 5

students are chosen to speak with preference given to those with the highest cumulative GPA.

***Note: Start date “effective 2025.”

Page 23
STUDY SKILLS

Study Skill classes are available to all students. Students are required to attend Study Skills as

attendance will be taken. However, there is no grade associated with Study Skills.

The CHS staff believes that if students will use the study skills taught in the various content

areas, academic performance will improve. To that end, student study halls will play an

important role in the following ways.

1. Study halls will now be called study skills period.

2. Each staff member will be responsible to include in their curriculum, lessons designed

to teach study skill development which concentrates on their particular content area.

3. Students will be graded on their study skill performance by receiving an A, B, C, or D.

4. Staff will use an objective check list to mark students Study Skills performance.

Students will receive a check mark when they stray off task. For Example: Unexcused

tardies, talking, sleeping, no materials to work on, improper passes, room vandalism,

wandering around room, etc. Grades break down as follows:

0-5 check marks during the quarter = A

6-10 check marks during the quarter = B

11-15 check marks during the quarter = C

16-20 check marks during the quarter = D

21+ check marks during the quarter = F

All students will start their Study Skills Period with zero check marks. Therefore,

everyone will start with an A. Note: There are no + or - grades for study skills.

5. Study Skills grade will be included in student G.P.A. However, students in study skills

will not earn credit/credits toward graduation. Only the grade will count toward G.P.A.

Weight toward GPA will be 50% of a normal letter grade.



Changes for both HS and MS Handbooks:

Page 6:

We use the RevTrak Web Store for all online payments. Using this system, families may pay

school fees from anywhere at any time without additional fees. RevTrak will be used for

Athletics & Activities Registration, Meal Payments, Class Dues/Fees, Technology Fees, Field

Trips, Event Tickets, and much more.

To get started, just follow these simple steps:

1. Go to our districts RevTrak Web Store (isd108.revtrak.net) and click "Log In"

2. Select "Create New Account". Enter your information and follow onscreen instructions

to complete setting up your account.

3. IMPORTANT - Once you are logged in to your account, you will need to connect your

students. Click on the "Student Fees" tile - then click "add student". You will need your

student ID number which can be found on Infinite Campus under your child's picture.

Once added, you can see your linked students under My Account.

If you have any questions or run into any difficulties, please contact us at finance@isd108.org.

Page 11:

PARENT-TEACHER CONFERENCES: See school calendar for dates.

1. Conferences run from 6:00 to 8:00 with staff dinner breaks at 5:00 and 5:30.

2. Conferences are held in the commons and in the old gym in the fall and in the teachers’

classrooms in the spring.

Page 20

ADD

GRADE DEFINITION:

The grade earned in a Central class reflects how a student has demonstrated mastery or

proficiency of the standards for a given course.

ASSESSMENTS

Summative Assessment:

An assessment where students show mastery of the standard(s).

Formative Assessment:

practice towards mastery of standards (hwk, daily work, etc).

http://isd108.revtrak.net
mailto:finance@isd108.org


All Central grade books will feature summative/formative weighting. At a minimum, summative

assessments will be weighted at 70% of the final grade.

REDO/RETAKES:

At Central, re-dos/retakes may be taken for summative assessments within 2 weeks of the

original assessment for full credit after completing a proof of practice–which is determined by

the department. The retake may be composed of the entire assessment or just the portions

missed. This is determined by the teacher.

LATE WORK:

Late work will be accepted for full credit. Formative work may be turned in up until the

Summative Assessment due date. Summative Assessments may be turned in for full credit up

to 10 school days past the due date.

***This policy will not apply when the school year ends and summer has begun for

students/staff.

Page 23
18. Fire Alarm, False - Intentionally

giving a false alarm of a fire, or tampering

or interfering with any fire alarm.

(grades 6-12)........................................... 5-day susp expulsion up to

expulsion

Pg 32: Cell phone/Headphone policy
Electronic Devices, Possession -

The use of cell phones, portable music devices, etc. are not permitted to be used during class time

as they cause a disruption to the classroom and learning process. If you have a cell phone in the

classroom, it must be turned off and it must be out of sight. If the phone sounds during class, or

becomes a distraction in any way, it will be taken from you and turned into the office. Your

parents/guardians must contact the office and make arrangements to pick up the phone. Students

may not video, photograph, or audio record any student or staff member at Central Public School

without permission and/or consent. Cell phones and portable music devices may be used in the

hallways before and after school, between classes, and during lunch period. Headphones of any kind are

not to be worn at any time during class.

Pg 41 - Bullying policy additions

GENERAL STATEMENT OF POLICY

A. An act of bullying, by either an individual student or a group of students, is expressly

prohibited:

1. on the school premises, at the school functions or activities, on the school

transportation;

2. by the use of electronic technology and communications on the school premises,

during the school functions or activities, on the school transportation, or on the

school computers, networks, forums, and mailing lists; or



3. by use of electronic technology and communications off the school premises to the

extent such use substantially and materially disrupts student learning or the school

environment.

Pg 41 “definitions of bullying…”

The term “bullying” specifically includes cyberbullying, malicious and sadistic

conduct, and sexual exploitation.

Malicious and sadistic conduct involving race, color, creed, national origin, sex, age, marital

status, status with regard to public assistance, disability, religion, sexual harassment, and

sexual orientation and gender identity as defined in Minnesota Statutes, chapter 363A is

prohibited. This prohibition applies to students, independent contractors, teachers,

administrators, and other school personnel.

New building maps needed.



2022-2023 HANDBOOK CHANGES
High School Handbook Change Proposal:

Page 24: Strike Current Language around open study skills.

Study Skills for Seniors
1. Seniors who have a study hall during 1st or 7th period and are in good academic

standing may be excused by a parent (unless the student is 18). Students should sign
in/out at the HS main office. Good academic standing is defined as:

a. On track to graduate.
b. No unexcused absences.
c. No more than six (6) absences from any classes.
d. No excessive unexcused tardies (no more than 3 in a quarter).
e. All detention hours made up.

2. Seniors who are enrolled in a study skills class during periods 2-6 are expected to report
to the assigned classroom where attendance shall be taken.

3. To the extent possible, we want students to be in school all day every day. We believe
this is best for students and for the culture/climate of the school. However, there are
exceptions: Students who are in PSEO (Post-Secondary Enrollment Options) or OJT
(On the Job Training) may leave school during the periods these are assigned. These
students must sign in/out at the high school main office.

4. Starting in the 23-24 school year, a student enrolled in a Plato/Edmentum class anytime
throughout the school day must attend their assigned study skills class where
attendance will be taken.

Activities Change Proposal
1. As it relates to grades, a student must have no failing grades in any class at the end of

each grading period (quarter in Middle School/semester in High School) in order to be



eligible to participate. Following confirmation of an academic violation, the student shall
lose eligibility for the next two (2) consecutive interscholastic contests or two (2) weeks
of a season in the next grading period, for which the student is a participant, whichever
is greater. Students with Individual Education Plans (IEPs) who are meeting goals and
objectives of their program will be eligible to participate in any and all activities.
Exceptions

a. Due to shortened length of Football, Knowledge Bowl, Speech, and FFA seasons
and the number of games/events, the academic violation consequence will be
one week or one event whichever is greater

b. Wrestling triangular or tournament will serve as 2 events.
2. Throughout the term, a student must maintain passing grades (D- or above) in all his/her

courses.
a. Grades will be checked bi-weekly. Any student with a failing grade will have one

week to raise it. A failing grade beyond one week will result in loss of eligibility for
all events until the grade is raised to a passing level.

3. Students must participate and be in good standings the entire season to fulfill academic
and MSHSL violations.

4. Any student that has an academic or MSHSL violation is not eligible to leave early with
their team.
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