
Union City Community Schools
“Striving For Excellence in Everything We Do”

Union City, Michigan 49094 / Superintendent’s Office (517) 741-3300 – Fax (517) 741-5205

Board of Education Agenda

Monthly Board Meeting High School Media Center
Monday, June 20, 2022 6:30 PM

I. Call to Order
 
a. Pledge of Allegiance

 
b. Opening Statement

Welcome to the Union City Community Schools Board meeting. Our meeting agenda is available for 
you to follow. The expectation for our board meeting is to follow this agenda closely. We operate under 
the Open Meetings Act and utilize Roberts Rule of Order to govern our discussion and decision-making 
process. There is an opportunity for public comment during our set agenda. We welcome the public to 
express their opinions during this time of our agenda. If there are questions about the agenda or the 
board meeting process, please seek out one of the Board members for clarification.
 

II. Addition or Deletion of Items to the Agenda
 

III. Consent Agenda
 
a. Approval of Minutes

1. Regular Meeting 5/16/22
2. Closed Session 5/16/22

 
b. Maternity Leave

Kenisha Schley is requesting maternity leave from approximately September 30, 2022 and return on 
January 9, 2023.
 

c. Resignation
Abby Miller, High School English Teacher, has submitted her resignation effective immediately.
 

IV. Correspondence
 

V. Comments From the Audience on Agenda Items
 
a. Public Comments Statement

This is the section of the meeting in which the public may make comments or share their opinions about 
the agenda items. We ask you to limit your comments to no longer than 5 minutes per person to allow 
others the opportunity to speak.
This is an opportunity for the Board to listen to your concerns. It is not Board practice to act on the 
concerns voiced during this meeting to allow for the Board to do further research.

 



VI. Bookworms Presentation
Elementary teachers will present information on the English/Language Arts curriculum.
 

VII. Action Items
a. Financials

Board action is required to approve the financials for the month ending May 31, 2022.
 

b. Millage Levy Resolution

Board action is required to approve the 2022 Tax Millage Rate Request Report to County Board of 
Commissioners (L-4029). This report requests levying the allowable portion of the 18.000 mills on 
non-homestead and non-qualified agricultural property (currently 17.7252 mills) on December 1, 2022; 
and, that on all district properties, an amount not to exceed the allowable portion of the 4.5 mills 
authorized by the voters for Sinking Fund Millages (currently 3.982 mills) on December 1, 2022.
 

c. Retirement
Board action is required to accept the retirement of Cher Troup. Cher has been both a paraprofessional 
and a behavior interventionist in her 13 years with the district.
 

d. Hiring of Night Custodians
Board action is required to hire Thomas Olmsted at the elementary, Larkin Mongan at the middle school 
and James Clark at the high school as the night custodian for each building.
 

e. Hiring of Elementary Classroom Teachers
Board action is required to approve the hiring of Elizabeth Sturm for 1st grade at the elementary; and 
Betty Culp as Science/Academic Interventionist teacher at the elementary.
 

f. Hiring of Middle School/High School Band Position
Board action is required to hire Laura Bandlow as the middle and high school band teacher.
 

g. NEOLA
Second reading and board action on Volume 36 No. 2 of NEOLA policies/guidelines/bylaws. 
 

h. Michigan High School Athletic Association (MHSAA) Resolution
Board action is requires to approve the participation in MHSAA for 2022-23 school year.
 

i. School of Choice Resolution
Board action is required to approve participation in School of Choice (105 and 105C) for the 2022-23 
school year.
 

j. Group Contracts
Board action is required to approve the renewal and changes in the contracts for bus drivers, food 
service, paraprofessionals and secretaries as presented.
 

k. Individual Contracts
Board action is required to approve the renewal and changes in the individual contracts for the following 
employees as presented.

Alan Cross, High School Maintenance Custodian
Amber Case, High School Principal
Amber Miller, Middle School Behavior Support Specialist
Andrew Hemker, Assistant Maintenance Supervisor
Ashley Simpson, Middle School Behavior Interventionist
Deborah Frey, Transportation Supervisor
Deborah McDowell, Food Service Director
Grant Hutchins, Technology Services Manager



James Clark, High School Custodian
James Owens, Director of Behavior Supports
Jamie Thomas, Middle School Principal
Jennifer Johnson, Elementary Principal
Kelly AcMoody, Administrative Assistant
Kenisha Schley, Academic Interventionist
Keo Sok, Middle School Maintenance Custodian
Larkin Mongan, Middle School Cusodian
Lorraine Cross, Assistant Business Manager
Patrick McKerr, Director of Instruction
Samantha Fick, Permanent Substitute Teacher
Sara Leson, Business Manager
Scott Schrader, Elementary Maintenance Custodian
Spencer Kever, Maintenance Supervisor
Thomas Olmsted, Elementary Custodian
 

l. Milk Bids
Board action is required to approve the bid from Cedar Crest Dairy for 2022-23 milk and dairy products 
as presented. Food Service Director, Deb McDowell, recommends Cedar Crest as they offer skim milk 
and the students seem to prefer Cedar Crest milk.
 

VIII. Discussion Items
a. Construction Projects

Board discussion regarding construction project updates from Superintendent Katz.
 

b. Staff Changes for 2022-23
 

IX. Information Item
a. Enhanced Connectivity Fund (ECF) Grant

We have received $260,000 in grant monies that will be used to purchase student devices at the high 
school and middle school in 2023.
 

X. Public Comment
a. Public Comments Statement

This is the section of the meeting in which the public may make comments or share their opinions about 
Union City Community Schools. We ask you to limit your comments to no longer than 5 minutes per 
person to allow others the opportunity to speak. This is an opportunity for the Board to listen to your 
concerns. It is not Board practice to act on the concerns voiced during this meeting to allow for the 
Board to do further research.
 

XI. Board Roundtable
 

XII. Adjournment
This meeting is a meeting of the Board of Education in public for the purpose of conducting the School 
District’s business and is not to be considered a public community meeting.  There is a time for public 
participation during the meeting as indicated in agenda items five (V) and ten (X).

If you are an individual with a disability who is in need of a reader, amplifier, qualified sign language 
interpreter, or any other form of auxiliary aid or service to attend or participate in the meeting or 
hearing, please contact, Kelly AcMoody at 517-741-8091 at least one week prior to the meeting or as 
soon as possible.



Monthly Board Meeting 
Monday, May 16, 2022 6:30 PM Eastern 

High School Media Center 
430 St. Joseph Street 

Union City, MI 49094   
   
  
Call To Order 
President Amber Herman called the meeting to order at 6:30 p.m.  
 
Paula DeJongh: Absent 
Amber Herman: Present 
Darin LaBar:  Present – Arrived at 6:33 p.m. 
Dave Mathis:  Present 
Archie Mears:  Present 
Kyle Miller:  Present 
Jennifer Searls: Absent 
 

Pledge of Allegiance 
  

Opening Statement 

Addition or Deletion of items to the Agenda - None 
  

Consent Agenda 
The Board of Education approves the consent agenda as presented. This motion, made by 
Kyle Miller and seconded by Archie Mears, Carried.  
Amber Herman: Yea, Dave Mathis: Yea, Archie Mears: Yea, Kyle Miller: Yea 
Yea: 4, Nay: 0 

Approval of Minutes 

III.a.1. Regular Meeting 4/18/22 
III.a.2. Closed Session 4/18/22 
  

Resignation 

Correspondence - None 
 
Darin LaBar arrived at 6:33 p.m.  
 
Comments From the Audience on Agenda Items 
Mike Eyre, UCEA President 
 
Public Comments Statement 

 

 



Action Items 

 
Financials 

The Board of Education approves the financials for the month ending April 30, 2022 as 
presented. This motion, made by Dave Mathis and seconded by Archie Mears Carried.  
Amber Herman: Yea, Darin LaBar: Yea, Dave Mathis: Yea, Archie Mears: Yea, Kyle 
Miller: Yea, 
Yea: 5, Nay: 0  

 
Retirement 

The Board of Education accepts the retirement of Anne Swain, elementary teacher. This 
motion, made by Darin LaBar and seconded by Kyle Miller Carried.  
Amber Herman: Yea, Darin LaBar: Yea, Dave Mathis: Yea, Archie Mears: Yea, Kyle 
Miller: Yea,  
Yea: 5, Nay: 0  

 
Retirement 

The Board of Education accepts the retirement of Caroline Hicks, elementary 
paraprofessional. This motion, made by Darin LaBar and seconded by Kyle Miller 
Carried.  
Amber Herman: Yea, Darin LaBar: Yea, Dave Mathis: Yea, Archie Mears: Yea, Kyle 
Miller: Yea,  
Yea: 5, Nay: 0  

 

2022-2023 CISD Budget Resolution 
The Board of Education approves the 2022-2023 CISD Budget as presented. This motion, 
made by Darin LaBar and seconded by Dave Mathis Carried.  
Kyle Miller: Yea, Darin LaBar: Yea, Dave Mathis: Yea, Archie Mears: Yea, Amber 
Herman: Yea 
Yea: 5, Nay: 0  

 
UCEA-MEA Contract 

The Board of Education approves the renewal and changes in the UCEA-MEA contract 
as presented. This motion, made by Darin LaBar and seconded by Kyle Miller Carried.  
Amber Herman: Yea, Darin LaBar: Yea, Dave Mathis: Yea, Archie Mears: Yea, Kyle 
Miller: Yea,  
Yea: 5, Nay: 0  

 

Discussion Items 

NEOLA 
First reading of Volume 36 No. 2 of NEOLA policies/guidelines/bylaws. Second reading and 
action will be taken at the June meeting. 
 
 



Construction Projects Update 
Chris updated the board on the construction projects. There may be a special meeting in early 
June to approve bids. 
 
ESSER III Fund Plan 
Chris presented information on the plan for ESSER III fund spending. 
 
Information Items 

Safety Grant 

15-Year Facility Plan 

Upcoming Events 
High School Graduation - May 29 at 2 p.m. in the Field House (please RSVP to Amber 
Case) 
Charger Academy Graduation - June 4 at 11 a.m. at All Things Serenity (Please RSVP to 
Amber Case) 
End of Year Celebration - June 1 at 3:30 p.m. in the Field House 
  

Board Candidate Petition Deadline 
 
Public Comment 
Scott Cayo, high school teacher 
 

Public Comments Statement 
 

Board Roundtable 
LaBar, Miller, Mathis, Herman 
 
Closed Session 

The Board of Education adjourns to closed session for the purpose of discussing 
collective bargaining strategy per Section 8(c) of the Open Meetings Act. This motion, 
made by Archie Mears and seconded by Kyle Miller Carried.  
Amber Herman: Yea, Darin LaBar: Yea, Dave Mathis: Yea, Archie Mears: Yea, Kyle 
Miller: Yea,  
Yea: 5, Nay: 0  
President Amber Herman adjourned to closed session at 7:24 p.m. 

 
Darin LaBar left the meeting prior to returning to open session. 
 

The Board of Education returns to open session. This motion, made by Archie Mears and 
seconded by Kyle Miller Carried.  
Amber Herman: Yea, Dave Mathis: Yea, Archie Mears: Yea, Kyle Miller: Yea,  
Yea: 4, Nay: 0  

 
 
 



Adjournment 
The Board of Education adjourns the regular meeting. This motion, made by Kyle Miller 
and seconded by Archie Mears Carried.  
Amber Herman: Yea, Dave Mathis: Yea, Archie Mears: Yea, Kyle Miller: Yea,  
Yea: 4, Nay: 0  

  President Amber Herman adjourned the meeting at 8:14 p.m. 
 
 
 
Kyle Miller 
Secretary 
 
 
 
Kelly AcMoody 
Recording Secretary 





STATUS OF GENERAL, DEBT RETIREMENT, FOOD SERVICE,
TRUST & AGENCY, AND SINKING  FUNDS AS OF MAY 31, 2021

Balance as of 4/30/2022 Balance as of 4/30/2021
             General Fund Cash Accounts 943,464              General Fund Cash Accounts 3,191,595
             Food Service Checking Accounts 67,638                     Food Service Checking Accounts 41,933
             Trust & Agency Checking Accounts*** 106,629              Trust & Agency Checking Accounts*** 107,362
             SF Cash 523,259              SF Cash 382,809
             SF DS Cash 2013 2,533                       SF DS Cash 2013 2,532
             SF DS Cash 2016 271              SF DS Cash 2016 305.45

                Total Cash On Hand   $1,643,794                 Total Cash On Hand   3,726,536     

YTD Activities
             General Fund Revenue 1,046,587 11,541,152                  General Fund Revenue 1,043,776
             Food Service Revenue 4,425          378,582                       Food Service Revenue 5,021
             Trust & Agency Revenue 43,069 92,694                         Trust & Agency Revenue 3,844
             SF Revenue 44 530,260                       SF Revenue 32.51
             SF DS Revenue 2013 0 0                                  SF DS Revenue 2013 0.02
             SF DS Revenue 2016 1 5,074                           SF DS Revenue 2016 0

                Total Revenue $1,094,126 12,547,762                     Total Revenue 1,052,674     

             General Fund Expenses 930,062 10,214,464                  General Fund Expenses 724,354
                     Net Payroll 334,406 3,560,894                            Net Payroll 302,840
             Food Service Expenses 36,838        366,266                       Food Service Expenses 13,328
             Trust & Agency Expenses 38,562 88,241                         Trust & Agency Expenses 8,682
             SF Expenses 10,270        616,704                       SF Expenses 0.00
             SF DS Expenses 2013 -              -                               SF DS Expenses 2013 -
             SF DS Expenses 2016 5                 -                               SF DS Expenses 2016 -

                Total Expenses $1,350,142 14,846,570                     Total Expenses 1,049,204     

Balance as of 5/31/2022 Balance as of 5/30/2021
             General Fund Cash Accounts 725,583              General Fund Cash Accounts 3,208,176
             Food Service Checking Accounts 35,225              Food Service Checking Accounts 33,626
             Trust & Agency Checking Accounts*** 111,137              Trust & Agency Checking Accounts*** 102,524
             SF Cash 513,033              SF Cash 382,841
             SF DS Cash 2013 2,533              SF DS Cash 2013 2,532
             SF DS Cash 2016 268              SF DS Cash 2016 305.45

                Total Cash On Hand $1,387,778                 Total Cash On Hand 3,730,005     

Current Month Activities Prior Year-Current Month Activities

UNION CITY COMMUNITY SCHOOLS - TREASURER'S REPORT UNION CITY COMMUNITY SCHOOLS - TREASURER'S REPORT
STATUS OF GENERAL, DEBT RETIREMENT, FOOD SERVICE,

TRUST & AGENCY, AND SINKING  FUNDS AS OF MAY 31, 2022
Current Year Prior Year

6/10/2022 Treasrpt Page 1



FOOD SERVICE-May

Union City Community Schools
School Service Fund
Combined Statement of Revenue and Expenditures Compared to Budget
For The Peroid Ending 
May 31, 2022

 

Actual Proposed Budget Variance % of Budget

REVENUE:
     Local Sources 26,533 10,538$                 ($15,995) 18%

     State Sources 13,730 15,034                   1,304 0.00%

     Federal Sources 489,388 469,000                 (20,388) 0.00%

INCOMING TRANSFERS 12,891 0 (12,891)

TOTAL REVENUE 542,542 494,572 ($47,970)

EXPENDITURES:
     Salaries 144,150 122,969                 21,181 117.22%

     Employee Benefits 88,638 72,181                   16,457 122.80%

     Purchased Services 44,156 28,423                   15,733 155.35%

     Supplies & Materials 291,815 263,107                 28,708 110.91%

     Capital Outlay 27,594 3,500                      24,094 788.39%

     Other Expense 798 3,338                      (2,540) 23.89%
     Other Transactions 0 32,882 (32,882) 0.00%

526,400 70,750 0.00%
TOTAL EXPENDITURES 597,150

OUTGOING  TRANSFERS

TOTAL EXPENDITURES 597,150 526,400 70,750 0.00%

EXCESS REVENUE (54,608) (31,828)
   (EXPENDITURES)

BEGINNING FUND BALANCE 276,977 276,977

ENDING FUND BALANCE $222,369 $245,149

FOOD SERVICE

6/13/2022 FINRPT Page 1



GEN FUND-May

Union City Community Schools
General Fund Statement of Revenue and Expenditure Compared to Budget

YTD CURRENT PERCENT
ACTIVITY BUDGET VARIANCE OF BUDGET

REVENUE
     Local Sources 1,168,564 1,269,468$      (100,904) 92.05%

     State Sources 6,797,398 9,218,396        (2,420,998) 73.74%

     Federal Sources 183,974 1,074,892        (890,919) 17.12%

     Other Financing Sources 554,824 525,000           29,824 105.68%

32,000              
TOTAL REVENUE 8,704,759 12,119,756 (3,382,997)

EXPENDITURES
INSTRUCTION
     Basic Program 4,995,539           5,815,554        820,015 85.90%

     Added Needs 1,433,043 1,707,151        274,107 83.94%

     Total Instruction 6,428,583 7,522,705 1,094,122

SUPPORT SERVICE EXPENSE
     Pupil 519,076 629,895           110,819 82.41%

     Improvement Instructional Staff 149,136 104,677           (44,459) 142.47%

     General Administration 360,236 399,508           39,271 90.17%

     School Administration 601,161 660,855           59,694 90.97%

     Fiscal Services 257,490 300,922           43,432 85.57%

     Operation & Maintenance 1,138,455 1,244,444        105,989 91.48%

     Transportation 793,919 622,879           (171,040) 127.46%

     Central Support 203,143 176,539           (26,605) 115.07%

     Athletics 405,106 439,574           34,469 92.16%

     Community Services 3,843 3,706                (137) 103.69%

     Payments to Other Govt Units 1,968 (1,968) 0.00%

     Site Improvement Services 0 0 0.00%

     Prior Period Adjustments 0 0 0.00%

     Debt Service 61,807 61,807              0 0.00%

     Fund Modification to Food Service 0 0 0.00%
     Total Support Services 4,495,341 4,644,806 143,706

TOTAL EXPENDITURES 10,923,924 12,167,511 1,237,828

EXCESS REVENUE 
(EXPENDITURES) ($2,219,165) ($47,755)

Non-spendable (inventory) 10,410 10,410
Assigned (Capital Expenditures) 75,000 75,000
Unassigned (Undesignated) 2,034,000 2,034,000

BEGINNING FUND BALANCE 2,119,410           2,119,410        

ENDING FUND BALANCE ($99,755) $2,071,655

                                              For Period Ending May 31, 2022

6/13/2022 2022 FINRPT  Page 1



STATUS OF GENERAL, DEBT RETIREMENT, FOOD SERVICE,
TRUST & AGENCY, AND SINKING  FUNDS AS OF MAY 31, 2021

Balance as of 4/30/2022 Balance as of 4/30/2021
             General Fund Cash Accounts 943,464              General Fund Cash Accounts 3,191,595
             Food Service Checking Accounts 67,638                     Food Service Checking Accounts 41,933
             Trust & Agency Checking Accounts*** 106,629              Trust & Agency Checking Accounts*** 107,362
             SF Cash 523,259              SF Cash 382,809
             SF DS Cash 2013 2,533                       SF DS Cash 2013 2,532
             SF DS Cash 2016 271              SF DS Cash 2016 305.45

                Total Cash On Hand   $1,643,794                 Total Cash On Hand   3,726,536     

YTD Activities
             General Fund Revenue 1,046,587 11,541,152                  General Fund Revenue 1,043,776
             Food Service Revenue 4,425          378,582                       Food Service Revenue 5,021
             Trust & Agency Revenue 43,069 92,694                         Trust & Agency Revenue 3,844
             SF Revenue 44 530,260                       SF Revenue 32.51
             SF DS Revenue 2013 0 0                                  SF DS Revenue 2013 0.02
             SF DS Revenue 2016 1 5,074                           SF DS Revenue 2016 0

                Total Revenue $1,094,126 12,547,762                     Total Revenue 1,052,674     

             General Fund Expenses 930,062 10,214,464                  General Fund Expenses 724,354
                     Net Payroll 334,406 3,560,894                            Net Payroll 302,840
             Food Service Expenses 36,838        366,266                       Food Service Expenses 13,328
             Trust & Agency Expenses 38,562 88,241                         Trust & Agency Expenses 8,682
             SF Expenses 10,270        616,704                       SF Expenses 0.00
             SF DS Expenses 2013 -              -                               SF DS Expenses 2013 -
             SF DS Expenses 2016 5                 -                               SF DS Expenses 2016 -

                Total Expenses $1,350,142 14,846,570                     Total Expenses 1,049,204     

Balance as of 5/31/2022 Balance as of 5/30/2021
             General Fund Cash Accounts 725,583              General Fund Cash Accounts 3,208,176
             Food Service Checking Accounts 35,225              Food Service Checking Accounts 33,626
             Trust & Agency Checking Accounts*** 111,137              Trust & Agency Checking Accounts*** 102,524
             SF Cash 513,033              SF Cash 382,841
             SF DS Cash 2013 2,533              SF DS Cash 2013 2,532
             SF DS Cash 2016 268              SF DS Cash 2016 305.45

                Total Cash On Hand $1,387,778                 Total Cash On Hand 3,730,005     

Current Month Activities Prior Year-Current Month Activities

UNION CITY COMMUNITY SCHOOLS - TREASURER'S REPORT UNION CITY COMMUNITY SCHOOLS - TREASURER'S REPORT
STATUS OF GENERAL, DEBT RETIREMENT, FOOD SERVICE,

TRUST & AGENCY, AND SINKING  FUNDS AS OF MAY 31, 2022
Current Year Prior Year

6/10/2022 Treasrpt Page 1
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Book Policy Manual

Section Board Review 36.2

Title Vol. 36, No. 2 - February 2022 New STAFF DRESS AND GROOMING

Code po1616

Status

1616 - STAFF DRESS AND GROOMING
 
The Board of Education believes that administrators set an example in dress and grooming for their students to follow. An
administrator who understands this precept and adheres to it enlarges the importance of his/her task, presents an image of
dignity, and encourages respect for authority. These factors act in a positive manner toward the maintenance of discipline.
 
The Board retains the authority to specify the following dress and grooming guidelines for staff that will prevent such matters
from having an adverse impact on the educational process. When assigned to District duty, all professional staff members shall:
 

A. (X ) be physically clean, neat, and well-groomed;
 

B. (X ) dress in a manner consistent with their professional responsibilities;
 

C. (X ) dress in a manner that communicates to students a pride in personal appearance;
 

D. (X ) dress in a manner that does not cause damage to District property;
 

E. (X ) be groomed in such a way that their hairstyle or dress does not disrupt the educational process nor cause a health or
safety hazard.

 
[ ] The Board recognizes employees’ right to dress in accordance with their gender identity, within the constraints of the
preceding dress and grooming guidelines.
 
© Neola 2022
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Book Policy Manual

Section Board Review 36.2

Title Copy of STAFF DRESS AND GROOMING

Code po3216

Status

Adopted December 15, 1997

3216 - STAFF DRESS AND GROOMING
 
The Board of Education believes that professional staff members set an example in dress and grooming for their students to
follow. A professional staff member who understands this precept and adheres to it enlarges the importance of his/her task,
presents an image of dignity, and encourages respect for authority. These factors act in a positive manner toward the
maintenance of discipline.
 
The Board retains the authority to specify the following dress and grooming guidelines for staff that will prevent such matters
from having an adverse impact on the educational process. When assigned to District duty, all professional staff members shall:
 

A. be physically clean, neat, and well groomed;
 

B. dress in a manner consistent with their professional responsibilities;
 

C. dress in a manner that communicates to students a pride in personal appearance;
 

D. dress in a manner that does not cause damage to District property;
 

E. be groomed in such a way that their hair style or dress does not disrupt the educational process nor cause a health or
safety hazard.

 
[ ] The Board recognizes employees’ right to dress in accordance with their gender identity, within the
constraints of the preceding dress and grooming guidelines.
 
© Neola 19952022
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Book Policy Manual

Section Board Review 36.2

Title Copy of SUPPORT STAFF DRESS AND GROOMING

Code po4216

Status

Adopted December 15, 1997

4216 - SUPPORT STAFF DRESS AND GROOMING
 
The Board of Education believes that support staff members are an important and integral part of the District. Also, since the
support staff is highly-visible staff to the students, the professional staff, and the public, the Board believes the support staff
should at all times be well dressed and groomed. Support staff members who understand this precept and adhere to it enlarge
the importance of their task, present an image of dignity, and encourage respect.
 
The Board retains the authority to specify the following dress and grooming guidelines for support staff. When assigned to
District duty, all support staff members shall:
 

A. be physically clean, neat, and well groomed;
 

B. dress in a manner consistent with their support responsibilities;
 

C. dress in a manner that communicates to others a pride in personal appearance;
 

D. dress in a manner that does not cause damage to District property;
 

E. be groomed in such a way that their dress or hair style does not disrupt the educational process or cause a health or
safety hazard.

 
 
[ ] The Board recognizes employees’ right to dress in accordance with their gender identity, within the
constraints of the preceding dress and grooming guidelines.
 
 
 
© Neola 20092022
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Book Policy Manual

Section Board Review 36.2

Title Copy of DRESS AND GROOMING

Code po5511

Status

Adopted December 15, 1997

5511 - DRESS AND GROOMING
 
The Board of Education recognizes that each student's mode of dress and grooming is a manifestation of personal style and
individual preference. The Board will not interfere with the right of students and their parents to make decisions regarding their
appearance, except when their choices interfere with the educational program of the schools. ( ) Students have the right to
dress in accordance with their gender identity, within the constraints of the dress code promulgated by the school.
 
Accordingly, the Superintendent shall establish such grooming guidelines as are necessary to promote discipline, maintain order,
secure the safety of students, and provide a healthy environment conducive to academic purposes. Such guidelines shall prohibit
student dress or grooming practices which:
 

A. present a hazard to the health or safety of the student himself/herself or to others in the school;
 

B. interfere with school work, create disorder, or disrupt the educational program;
 

C. cause excessive wear or damage to school property;
 

D. prevent the student from achieving his/her own educational objectives because of blocked vision or restricted
movement.

 
Such guidelines shall establish the dress requirements for members of the athletic teams, bands, and other school groups when
representing the District at a public event.
 
The Superintendent shall develop administrative guidelines to implement this policy which:
 

A. designate the principal as the arbiter of student dress and grooming at the building level. in his/her building;
 

B. may specify prescribed dress and grooming practices, but may not amplify the rationale for prohibition established by
Board policy;
 

C. ensure that all administrative guidelines impose only minimum and necessary restrictions on the exercise of the student's
taste and individuality.

D. ( ) direct staff to enforce the school’s dress code in a nondiscriminatory and uniform manner, including
without regard to whether a student is transgender or gender nonconforming.
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Students who violate the foregoing rules will not be admitted to class and may be suspended from school.
 
© Neola 20092022
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Book Policy Manual

Section Board Review 36.2

Title Copy of GRANT FUNDS

Code po6110

Status

Legal 34 C.F.R. 75.707, 76.563, 76.565, 76.707

2 C.F.R. 200.56, 200.71, 200.77, 200.80, 200.112, 200.302, 200.307

2 C.F.R. 200.309, 200.310, 200.313, 200.318-.320, 200.343(b)&(e)

Compliance Supplement for Single Audits of State and Local Governments

20 U.S.C. 7906

Adopted December 15, 1997

Last Revised August 15, 2016

6110 - GRANT FUNDS
 
It is the objective of the Board of Education to provide equal educational opportunities for all students within the District.
Government agencies, as well as foundations, businesses, and individuals, periodically offer both human and material resources
to the District that would benefit students and the educational program. Therefore, it is the intent of the Board to consider grant
proposals and applications for their potential to enhance educational opportunities, the educational environment, and the
physical and mental growth for each student.
 
The Superintendent shall review new Federal education legislation and prepare proposals for programs s/he deems would be of
aid to the students of this District. The Superintendent shall approve each such proposal prior to its submission, and the Board
shall approve all grants resulting from such proposals.
 
The Board regards available Federal funds of aid to local school districts and communities as a public trust. It forbids the use of
Federal monies for partisan political activities and for any use that would not be in accordance with Federal regulations and
guidelines.
 
No Federal funds received by the District shall be used (1) to develop or distribute materials, or operate programs or courses of
instruction directed at youth, that are designed to promote or encourage sexual activity, whether homosexual or heterosexual;
(2) to distribute or to aid in the distribution by any organization of legally obscene materials to minors on school grounds; (3) to
provide sex education or HIV-prevention education in schools unless that instruction is age appropriate and includes the health
benefits of abstinence; or (4) to operate a program of contraceptive distribution in schools.
 
Grant Proposal Development
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A. All grant proposals must support at least one (1) District goal or priority.

 
B. For projects where grant funds will not cover the entire cost of project implementation, additional fund sources must be

identified, documented, and approved during the internal review process.
 
Grant Proposal Internal Review
 
Each grant proposal shall be reviewed and approved by the Superintendent prior to submission to the funding source.
 
Grant Administration
 

A. The administration of grants will adhere to all applicable Federal, State, local and grantor rules and regulations, including
the terms and conditions of the Federal awards, as well as District policies and administrative guidelines.
 

B. The Superintendent is responsible for the efficient and effective administration of grant awards through the application of
sound management practices.
 

C. The Superintendent is responsible for administering grant funds in a manner consistent with underlying agreements,
applicable statutes, regulations and objectives, and the terms and conditions of the grant award.
 

D. The District, in recognition of its unique combination of staff, facilities, and experience, shall employ internal controls,
including the organizational and management strategies necessary to assure proper and efficient administration of grant
awards.
 

E. All Federal funds received by the District will be used in accordance with the applicable Federal law and regulations and
the terms and conditions of the Federal award. The Superintendent shall require that each draw of Federal monies be
aligned with the District’s payment process (whether reimbursement, cash advance or a combination). If funds are
permitted to be drawn in advance, all draws will be as close as administratively feasible to the related program
expenditures and that, when restricted, such monies are used to supplement programs and funding and not to supplant
or replace existing programming or current funding.

 
Maintenance of Effort (MOE) and Maintenance of Equity (MOEquity) requirements of the Federal program will be
met in accordance with the requirements of the specific funded program. The District shall maintain appropriate
documentation and records to substantiate compliance or to justify allowable exceptions, exemptions, or waivers.
 
Financial Management
 
The financial management of grant funds shall be in compliance with all applicable Federal, State, local and grantor rules,
regulations, and assurances as well as District policies and administrative guidelines.
 
The District shall provide for the following:
 

A. Identification, in District accounts, of all grant awards received and expended and the programs under which they were
received. For Federal programs and awards, identification shall include the Catalog of Federal Domestic Assistance
("CFDA") title and number, Federal award identification number and year, name of the Federal agency and name of the
pass-through entity, as applicable.
 

B. Accurate, current, and complete disclosure of the financial results of each Federal award or program in accordance with
the reporting requirements of the grant.
 

C. Records that identify adequately the source and application of funds provided for Federally-funded activities. These
records must contain information pertaining to Federal awards, authorizations, obligations, unobligated balances, assets,
expenditures, income and interest and be supported by source documentation.
 

D. Effective control over, and accountability for, all funds, property, and other assets. The District must adequately safeguard
all assets and assure that they are used solely for authorized purposes.
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Further, the District must:
 

1. establish and maintain effective internal control over the Federal award that provides reasonable assurance that
the District is managing the Federal award in compliance with Federal statutes, regulations, and the terms and
conditions of the Federal award;
 

2. comply with Federal statutes, regulations and the terms and conditions of the Federal award;
 

3. evaluate and monitor the District’s compliance with statutes, regulations and the terms and conditions of the
Federal award;
 

4. take prompt action when instances of noncompliance are identified including noncompliance identified in audit
findings;
 

5. take reasonable measures to safeguard protected personally identifiable information and other information the
Federal awarding agency or pass-through entity designates as sensitive consistent with applicable Federal, State,
local, and tribal laws regarding privacy and obligations of confidentiality.
 

E. Comparison of expenditures with budget amounts for each Federal award.
 

F. Recordkeeping and written procedures to the extent required by Federal, State, local and grantor rules and regulations
pertaining to the grant award and accountability, including, but not limited to, the following areas:
 

1. cash management
 

2. allowability
 

3. conflict of interest
 

4. procurement
 

5. equipment management
 

6. conducting technical evaluations of proposals and selecting recipients
 

7. compensation and fringe benefits
 

8. travel
 

G. Disclosure of any potential conflict of interest and all mandatory violation disclosures potentially affecting the Federal
award/grant to the Federal awarding agency or pass through agency in accordance with applicable Federal policy.
 

H. Insurance coverage for real property and equipment, if applicable, equivalent to such property owned by the District.
 
Program Income
 
Program income means gross income earned by a grant recipient that is directly generated by a supported activity or earned as a
result of the Federal award during the grant’s period of performance.
 
It includes, but is not limited to, income from fees for services performed, the use or rental of real or personal property acquired
under Federal awards, the sale of commodities or items fabricated under a Federal award, license fees and royalties on patents
and copyrights, and principal and interest on loans made with Federal award funds. Interest earned on advances of Federal funds
is not program income. Except as otherwise provided in Federal statutes, regulations or the terms and conditions of the Federal
award, program income does not include rebates, credits, discounts and interest earned on any of them. Additionally, taxes,
special assessments, levies, fines and other such revenues raised by a recipient are not program income unless the revenues are
specifically identified in the Federal award or Federal awarding agency regulations as program income. Finally, proceeds from the
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sale of real property, equipment or supplies are not program income.
 
Unless it has received prior approval to use a different method or the terms and conditions of the grant authorize a different
method, the District uses the deduction method of accounting for program income. Under the deduction method, program
income is deducted from total allowable costs to determine the net allowable costs. Program income will only be used for current
costs unless the District is otherwise directed by the Federal awarding agency or pass-through entity.
 
Revised 11/18/02
Revised 11/20/06
Revised 12/17/12
Revised 1/18/16
 
© Neola 20162022
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Section Board Review 36.2

Title Copy of COST PRINCIPLES - SPENDING FEDERAL FUNDS

Code po6114

Status

Legal 2 C.F.R. 200.344(b), 200.403-.407, 200.413(a)-(c), 200.430(a), 200.431(a), 200.439(b)
(2), 200.458

2 C.F.R. 200.474(b)

34 C.F.R. 76.707-.708(a), 75.703

Adopted August 15, 2016

Last Revised December 13, 2021

6114 - COST PRINCIPLES - SPENDING FEDERAL FUNDS
 
The Superintendent is responsible for the efficient and effective administration of grant funds through the application of sound
management practices. Such funds shall be administered in a manner consistent with all applicable Federal, State and local laws,
the associated agreements/assurances, program objectives and the specific terms and conditions of the grant award.
 
Cost Principles
 
Except where otherwise authorized by statute, costs shall meet the following general criteria in order to be allowable under
Federal awards:
 

A. Be necessary and reasonable for proper and efficient performance and administration of the Federal award and be
allocable thereto under these principles.
 
To determine whether a cost is reasonable, consideration shall be given to:
 

1. whether a cost is a type generally recognized as ordinary and necessary for the operation of the District or the
proper and efficient performance of the Federal award;
 

2. the restraints or requirements imposed by such factors as sound business practices, arm’s length bargaining,
Federal, State, local, tribal and other laws and regulations;
 

3. market prices for comparable goods or services for the geographic area;
 

4. whether the individuals concerned acted with prudence in the circumstances considering their responsibilities; and
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5. whether the cost represents any significant deviation from the established practices or Board of Education policy
which may unjustifiably increase the expense.
 

While Federal regulations do not provide specific descriptions of what satisfies the "necessary" element beyond its
inclusion in the reasonableness analysis above, whether a cost is necessary is determined based on the needs of the
program. Specifically, the expenditure must be necessary to achieve an important program objective. A key aspect in
determining whether a cost is necessary is whether the District can demonstrate that the cost addresses an existing need,
and can prove it.
 
When determining whether a cost is necessary, consideration may be given to whether:
 

1. the cost is needed for the proper and efficient performance of the grant program;
 

2. the cost is identified in the approved budget or application;
 

3. there is an educational benefit associated with the cost;
 

4. the cost aligns with identified needs based on results and findings from a needs assessment;
 

5. the cost addresses program goals and objectives and is based on program data.
 

A cost is allocable to the Federal award if the goods or services involved are chargeable or assignable to the Federal
award in accordance with the relative benefit received. This standard is met if the cost: is incurred specifically for the
Federal award; benefits both the Federal award and other work of the District and can be distributed in proportions that
may be approximated using reasonable methods; and is necessary to the overall operation of the District and is
assignable to the Federal award in accordance with cost principles mentioned here.
 

B. Conform to any limitations or exclusions set forth in the cost principles in Part 200 or in the terms and conditions of the
Federal award. , including prohibitions regarding costs incurred for telecommunications and video
surveillance services or equipment.
 

C. Be consistent with policies and procedures that apply uniformly to both Federally-financed and other activities of the
District.
 

D. Be accorded consistent treatment. A cost cannot be assigned to a Federal award as a direct cost if any other cost incurred
for the same purpose in like circumstances has been allocated to a Federal award as an indirect cost under another
award.
 

E. Be determined in accordance with generally accepted accounting principles.
 

F. Be representative of actual cost, net of all applicable credits or offsets.
 
The term "applicable credits" refers to those receipts or reductions of expenditures that operate to offset or reduce
expense items allocable to the Federal award. Typical examples of such transactions are: purchase discounts; rebates or
allowances; recoveries or indemnities on losses; and adjustments of overpayments or erroneous charges. To the extent
that such credits accruing to or received by the State relate to the Federal award, they shall be credited to the Federal
award, either as a cost reduction or a cash refund, as appropriate.
 

G. Be not included as a match or cost-share, unless the specific Federal program authorizes Federal costs to be treated as
such.
 

H. Be adequately documented:
 

1. in the case of personal services, the Superintendent shall implement a system for District personnel to account for
time and efforts expended on grant-funded programs to assure that only permissible personnel expenses are
allocated;
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2. in the case of other costs, all receipts and other invoice materials shall be retained, along with any documentation
identifying the need and purpose for such expenditure if not otherwise clear.
 

I. Be incurred during the approved budget period.

The budget period means the time interval from the start date of a funded portion of an award to the end date of that
funded portion during which recipients are authorized to carry out authorized work and expend the funds awarded,
including any funds carried forward or other revisions pursuant to the law. Prior written approval from the Federal
awarding agency or State pass-through entity may be required to carry forward unobligated balances to subsequent
budget periods, unless waived.

 
Selected Items of Cost
 
The District shall follow the rules for selected items of cost at 2 C.F.R. Part 200, Subpart E when charging these specific
expenditures to a Federal grant. When applicable, District staff shall check costs against the selected items of cost requirements
to ensure the cost is allowable. In addition, State, District and program-specific rules, including the terms and conditions of the
award, may deem a cost as unallowable and District personnel shall follow those rules as well.
 
The following rules of allowability must apply to equipment and other capital expenditures:
 

A. Capital expenditures for general purpose equipment, buildings, and land are unallowable as direct charges, except with
the prior written approval of the Federal awarding agency or pass-through entity. 
 

B. Capital expenditures for special purpose equipment are allowable as direct costs, provided that items with a unit cost of
$5,000 or more have the prior written approval of the Federal awarding agency or pass-through entity.
 

C. Capital expenditures for improvements to land, buildings, or equipment that materially increase their value or useful life
are unallowable as a direct cost except with the prior written approval of the Federal awarding agency, or pass-through
entity.

D. All Federally-funded contracts in excess of $2,000 related to construction, alterations, repairs, painting,
decorating, etc. must comply with Davis-Bacon prevailing wage requirements.

E. Allowability of depreciation on buildings, capital improvements, and equipment shall be in accordance with 2 CFR 200.436
and 2 CFR 200.465.
 

F. When approved as a direct cost by the Federal awarding agency or pass-through entity under Sections A-C, capital
expenditures will be charged in the period in which the expenditure is incurred, or as otherwise determined appropriate
and negotiated with the Federal awarding agency.
 

G. If the District is instructed by the Federal awarding agency to otherwise dispose of or transfer the equipment, the costs of
such disposal or transfer are allowable.

 
Cost Compliance
 
The Superintendent shall require that grant program funds are expended and are accounted for consistent with the requirements
of the specific program and as identified in the grant application. Compliance monitoring includes accounting for direct or indirect
costs and reporting them as permitted or required by each grant. Costs incurred for the same purpose in like circumstances shall
be treated consistently as either direct or indirect costs, but may not be double charged or inconsistently charged as both.
 
Determining Whether a Cost is Direct or Indirect:
 

A. Direct costs are those costs that can be identified specifically with a particular final cost objective, such as a Federal
award, or other internally or externally funded activity, or that can be directly assigned to such activities relatively easily
with a high degree of accuracy.
 
These costs may include: salaries and fringe benefits of employees working directly on a grant-funded project; purchased
services contracted for performance under the grant; travel of employees working directly on a grant-funded project;
materials, supplies, and equipment purchased for use on a specific grant; program evaluation costs or other institutional
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service operations; and infrastructure costs directly attributable to the program (such as long-distance telephone calls
specific to the program, etc.). Direct costs may also include capital expenditures if approved by the Federal awarding
agency or pass-through entity, as well as capital expenditures for special purpose equipment with a unit cost of less than
$5,000.
 

B. Indirect costs are those that have been incurred for a common or joint purpose benefitting more than one cost objective,
and not readily assignable to the cost objectives specifically benefitted, without effort disproportionate to the results
achieved. Costs incurred for the same purpose in like circumstances shall be treated consistently as either direct or
indirect costs.
 
These costs may include: general data processing, human resources, utility costs, maintenance, accounting, etc.
 
Federal education programs with supplement not supplant provisions must use a restricted indirect cost rate. In a
restricted rate, indirect costs are limited to general management costs. General management costs do not include
divisional administration that is limited to one component of the District, the governing body of the District, compensation
of the Superintendent, compensation of the chief executive officer of any component of the District, and operation of the
immediate offices of these officers.
 
The salaries of administrative and clerical staff should normally be treated as indirect costs. Direct charging of these costs
may be appropriate only if all of the following conditions are met:
 

1. Administrative or clerical services are integral to a project or activity.
 

2. Individuals involved can be specifically identified with the project or activity.
 

3. Such costs are explicitly included in the budget or have the prior written approval of the Federal awarding agency.
 

4. The costs are not also recovered as indirect costs.
 
Where a Federal program has a specific cap on the percentage of administrative costs that may be charged to a grant, that cap
shall include all direct administrative charges as well as any recovered indirect charges.
 
Effort should be given to identify costs as direct costs whenever practical, but allocation of indirect costs may be used where not
prohibited and where indirect cost allocation is approved ahead of time by the Michigan Department of Education (MDE) or the
pass-through entity (Federal funds subject to 2 C.F.R. Part 200 pertaining to determining indirect cost allocation).
 
Equipment and other capital expenditures are unallowable as indirect costs.
 
Timely Obligation of Funds
 
Financial obligations are orders placed for property and services, contracts and subawards made, and similar transactions that
require payment. This term is used when referencing a recipient's or subrecipient's use of funds under a Federal award.
 
The following list illustrates when funds are determined to be obligated under the U.S. Department of Education ("USDOE")
regulations:
 
If the obligation is for:
 

A. Acquisition of property - on the date which the District makes a binding written commitment to acquire the property.
 

B. Personal services by an employee of the District - when the services are performed.
 

C. Personal services by a contractor who is not an employee of the District - on the date which the District makes a binding
written commitment to obtain the services.
 

D. Performance of work other than personal services - on the date when the District makes a binding written commitment to
obtain the work.
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E. Public utility services - when the District receives the services.

 
F. Travel - when the travel is taken.

 
G. Rental of property - when the District uses the property.

 
H. A pre-agreement cost that was properly approved by the Secretary (USDOE) under the cost principles in 2 C.F.R. Part

200, Subpart E - Cost Principles - on the first day of the project period.
 
Period of Performance
 
All financial obligations must occur during the period of performance. Period of performance means the total estimated time
interval between the start of an initial Federal award when the District is permitted to carry out the work authorized by the grant
and the planned end date. The period of performance may include one or more funded portions or budget periods. The period of
performance is dictated by statute and will be indicated in the grant award notification ("GAN"). As a general rule, State-
administered Federal funds are available for obligation within the year that Congress appropriates the funds for. However, given
the unique nature of educational institutions, for many Federal education grants, the period of performance is twenty-seven (27)
months. This maximum period includes a fifteen (15) month period of initial availability, plus a twelve (12) month period for
carryover. For direct grants, the period of performance is generally identified in the GAN.
 
In the case of a State-administered grant, financial obligations under a grant may not be made until the application is approved
or is in substantially approvable form, whichever is later. In the case of a direct grant, a grantee may use grant funds only for
obligations it makes during the grant period, unless an agreement exists with the awarding agency or the pass-through entity
(e.g., MDE) to reimburse for pre-approval expenses.
 
If a Federal awarding agency or pass-through entity approves an extension, or if the District extends under C.F.R. 200.308(e)(2),
the Period of Performance will be amended to end at the completion of the extension. If a termination occurs, the Period of
Performance will be amended to end upon the effective date of termination. If a renewal is issued, a distinct Period of
Performance will begin.
 
For both State-administered and direct grants, regardless of the period of availability, the District shall liquidate all financial
obligations incurred under the award not later than ninety (90) days after the end of the funding period unless an extension is
authorized. Any funds not obligated within the period of performance or liquidated within the appropriate timeframe are said to
lapse and shall be returned to the awarding agency. Consequently, the District shall closely monitor grant spending throughout
the grant cycle.
 
Revised 3/21/21
 
2 C.F.R. 200.216
 
© Neola 20212022
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Title Copy of PROCUREMENT – FEDERAL GRANTS/FUNDS

Code po6325
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Legal 2 C.F.R. 200.317 - .326

Adopted August 15, 2016

Last Revised June 17, 2019

6325 - PROCUREMENT – FEDERAL GRANTS/FUNDS
 
Procurement of all supplies, materials, equipment, and services paid for from Federal funds or District matching funds shall be
made in accordance with all applicable Federal, State, and local statutes and/or regulations, the terms and conditions of the
Federal grant, Board of Education policies, and administrative procedures.
 
The Superintendent shall maintain a procurement and contract administration system in accordance with the USDOE
requirements (2 C.F.R. 200.317-.326), including affirmative steps for small and minority businesses and women's business
enterprises, for the administration and management of Federal grants and Federally-funded programs. The District shall maintain
a contract administration system that requires contractors to perform in accordance with the terms, conditions, and
specifications of their contracts or purchase orders. Except as otherwise noted, procurement transactions shall conform to the
provisions of the District’s documented general purchasing Policy 6320 and AG 6320A.
 
All Federally-funded contracts in excess of $2,000 related to construction, alteration, repairs, painting, decorating,
etc. must comply with Davis-Bacon prevailing wage requirements.
 
All District employees, officers, and agents who have purchasing authority shall abide by the standards of conduct covering
conflicts of interest and governing the actions of its employees, officers, and agents engaged in the selection, award, and
administration of contracts as established in Policy 1130, Policy 3110 and Policy 4110 – Conflict of Interest.
 
The District will avoid acquisition of unnecessary or duplicative items. Additionally, consideration shall be given to consolidating
or breaking out procurements to obtain a more economical purchase. And, where appropriate, an analysis shall be made of lease
versus purchase alternatives, and any other appropriate analysis to determine the most economical approach. These
considerations are given as part of the process to determine the allowability of each purchase made with Federal funds.
 
To foster greater economy and efficiency, the District may enter into State and local intergovernmental agreements where
appropriate for procurement or use of common or shared goods and services.
 
Competition
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All procurement transactions paid for from Federal funds or District matching funds shall be conducted in a manner that
encourages full and open competition and that is in accordance with good administrative practice and sound business judgement.
In order to promote objective contractor performance and eliminate unfair competitive advantage, the District shall exclude any
contractor that has developed or drafted specifications, requirements, statements of work, or invitations for bids or requests for
proposals from competition for such procurements.
 
Some of the situations considered to be restrictive of competition include, but are not limited to, the following:
 

A. unreasonable requirements on firms in order for them to qualify to do business;
 

B. unnecessary experience and excessive bonding requirements;
 

C. noncompetitive contracts to consultants that are on retainer contracts;
 

D. organizational conflicts of interest;
 

E. specification of only a "brand name" product instead of allowing for an "or equal" product to be offered and describing the
performance or other relevant requirements of the procurement; and
 

F. any arbitrary action in the procurement process.
 
Further, the District does not use statutorily or administratively imposed State, local, or tribal geographical preferences in the
evaluation of bids or proposals, unless 1) an applicable Federal statute expressly mandates or encourages a geographic
preference; or 2) the District is contracting for architectural and engineering services, in which case geographic location may be
a selection criterion provided its application leaves an appropriate number of qualified firms, given the nature and size of the
project, to compete for the contract.
 
To the extent that the District uses a pre-qualified list of persons, firms or products to acquire goods and services that are
subject to this policy, the pre-qualified list includes enough qualified sources as to ensure maximum open and free competition.
The District allows vendors to apply for consideration to be placed on the list yearly.
 
Solicitation Language
 
The District shall require that all solicitations made pursuant to this policy incorporate a clear and accurate description of the
technical requirements for the material, product, or service to be procured. Such description shall not, in competitive
procurements, contain features which unduly restrict competition. The description may include a statement of the qualitative
nature of the material, product or service to be procured and, when necessary, shall set forth those minimum essential
characteristics and standards to which it shall conform if it is to satisfy its intended use. Detailed product specifications should be
avoided if at all possible.
 
When it is impractical or uneconomical to make a clear and accurate description of the technical requirements, a "brand name or
equivalent" description may be used as a means to define the performance or other salient requirements of procurement. The
specific features of the named brand which shall be met by offers shall be clearly stated; and identify all requirements which the
offerors shall fulfill and all other factors to be used in evaluating bids or proposals.
 
The Board will not approve any expenditure for an unauthorized purchase or contract.
 
Procurement Methods
 
The District shall utilize the following methods of procurement:
 

A. Micro-purchases

Procurement by micropurchase is the acquisition of supplies or services, the aggregate dollar amount of which does not
exceed $10,000. To the extent practicable, the District shall distribute micro-purchases equitably among qualified
suppliers. Micro-purchases may be made without soliciting competitive quotations if Superintendent considers the price to
be reasonable. The District maintains evidence of this reasonableness in the records of all purchases made by this
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method.
 

B. Small Purchases

Small purchase procedures provide for relatively simple and informal procurement methods for securing services,
supplies, and other property that does not exceed the competitive bid threshold of $23,881. Small purchase procedures
require that price or rate quotations shall be obtained from an adequate number of qualified sources.
 

C. Competitive Proposals

Procurement by competitive proposal, normally conducted with more than one source submitting an offer, is generally
used when conditions are not appropriate for the use of sealed bids or in the case of a recognized exception to the sealed
bid method.

If this method is used, the following requirements apply:
 

1. Requests for proposals shall be publicized and identify all evaluation factors and their relative importance. Any
response to the publicized requests for proposals shall be considered to the maximum extent practical.
 

2. Proposals shall be solicited from an adequate number of sources.
 

3. The District shall use its written method for conducting technical evaluations of the proposals received and for
selecting recipients.
 

4. Contracts shall be awarded to the responsible firm whose proposal is most advantageous to the program, with
price and other factors considered.

The District may use competitive proposal procedures for qualifications-based procurement of architectural/engineering
(A/E) professional services whereby competitors' qualifications are evaluated and the most qualified competitor is
selected, subject to negotiation of fair and reasonable compensation. The method, where price is not used as a selection
factor, can only be used in procurement of A/E professional services. It cannot be used to purchase other types of
services though A/E that firms are a potential source to perform the proposed effort.

D. Noncompetitive Proposals

Procurement by noncompetitive proposals allows for solicitation of a proposal from only one source and may be used only
when one or more of the following circumstances apply:
 

1. the item is available only from a single source
 

2. the public exigency or emergency for the requirement will not permit a delay resulting from competitive solicitation
 

3. the Federal awarding agency or pass-through entity expressly authorizes noncompetitive proposals in response to
a written request from the District 
 

4. after solicitation of a number of sources, competition is determined to be inadequate
 
Contract/Price Analysis
 
The District shall perform a cost or price analysis in connection with every procurement action in excess of $250,000, including
contract modifications. A cost analysis generally means evaluating the separate cost elements that make up the total price, while
a price analysis means evaluating the total price, without looking at the individual cost elements.
 
The method and degree of analysis is dependent on the facts surrounding the particular procurement situation; however, the
District shall come to an independent estimate prior to receiving bids or proposals.
 
When performing a cost analysis, the District shall negotiate profit as a separate element of the price. To establish a fair and
reasonable profit, consideration is given to the complexity of the work to be performed, the risk borne by the contractor, the
contractor’s investment, the amount of subcontracting, the quality of its record of past performance, and industry profit rates in
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the surrounding geographical area for similar work.
 
Time and Materials Contracts
 
The District uses a time and materials type contract only 1) after a determination that no other contract is suitable; and 2) if the
contract includes a ceiling price that the contractor exceeds at its own risk. Time and materials type contract means a contract
whose cost to the District is the sum of the actual costs of materials, and direct labor hours charged at fixed hourly rates that
reflect wages, general and administrative expenses, and profit.
 
Since this formula generates an open-ended contract price, a time-and-materials contract provides no positive profit incentive to
the contractor for cost control or labor efficiency. Therefore, the District sets a ceiling price for each contract that the contractor
exceeds at its own risk. Further, the District shall assert a high degree of oversight in order to obtain reasonable assurance that
the contractor is using efficient methods and effective cost controls.
 
Suspension and Debarment
 
The District will award contracts only to responsible contractors possessing the ability to perform successfully under the terms
and conditions of the proposed procurement. All purchasing decisions shall be made in the best interests of the District and shall
seek to obtain the maximum value for each dollar expended. When making a purchasing decision, the District shall consider such
factors as 1) contractor integrity; 2) compliance with public policy; 3) record of past performance; and 4) financial and technical
resources.
 
The Superintendent shall have the authority to suspend or debar a person/corporation, for cause, from consideration or award of
further contracts. The District is subject to and shall abide by the nonprocurement debarment and suspension regulations
implementing Executive Orders 12549 and 12689, 2 C.F.R. Part 180.
 
Suspension is an action taken by the District that immediately prohibits a person from participating in covered transactions and
transactions covered under the Federal Acquisition Regulation (48 C.F.R. Chapter 1) for a temporary period, pending completion
of an agency investigation and any judicial or administrative proceedings that may ensue. A person so excluded is suspended. (2
C.F.R. Part 180 Subpart G)
 
Debarment is an action taken by the Superintendent to exclude a person from participating in covered transactions and
transactions covered under the Federal Acquisition Regulation (48 C.F.R. Chapter 1). A person so excluded is debarred. (2 CFR
Part 180 Subpart H)
 
The District shall not subcontract with or award subgrants to any person or company who is debarred or suspended. For
contracts over $25,000, the District shall confirm that the vendor is not debarred or suspended by either checking the Federal
government’s System for Award Management, which maintains a list of such debarred or suspended vendors at www.sam.gov;
collecting a certification from the vendor; or adding a clause or condition to the covered transaction with that vendor. (2 C.F.R.
Part 180 Subpart C)
 
Bid Protest
 
The District maintains the following protest procedures to handle and resolve disputes relating to procurements and, in all
instances, discloses information regarding the protest to the awarding agency.
 
A bidder who wishes to file a bid protest shall file such notice and follow procedures prescribed by the Request For Proposals
(RFPs) or the individual bid specifications package, for resolution. Bid protests shall be filed in writing with the Superintendent
within seventy- two (72) hours of the opening of the bids in protest.
 
Within five (5) days of receipt of a protest, the Superintendent shall review the protest as submitted and render a decision
regarding the merits of the protest and any impact on the acceptance and rejection of bids submitted. Notice of the filing of a bid
protest shall be communicated to the Board and shall be so noted in any subsequent recommendation for the acceptance of bids
and awarding of contracts.
 
Failure to file a notice of intent to protest, or failure to file a formal written protest within the time prescribed, shall constitute a
waiver of proceedings.
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Maintenance of Procurement Records
 
The District maintains records sufficient to detail the history of all procurements. These records will include, but are not
necessarily limited to the following: rationale for the method of procurement, selection of contract type, contractor selection or
rejection, and the basis for the contract price (including a cost or price analysis).
 
Revised 3/18/19
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UNION CITY COMMUNITY SCHOOLS 
SCHOOLS OF CHOICE RESOLUTION 

 
A special meeting of the Board of Education of the Union City Community 
School District, Branch and Calhoun Counties, Michigan, was held in the Union 
City High School Media Center in said district on the 20th day of June, 2022 at 
6:30 p.m. 
 
The meeting was called to order by Amber Herman,  President. 
 
 Present: Members: 
 
 Absent: Members: 
 
The following preamble and resolution was offered by Member    and 
supported by Member   . 
 
WHEREAS, in accordance with the provisions of Sections 105 and 105c of the 
State School Aid Act of 1979, as amended by Public Act 119 of 1999, schools 
may opt in or opt out of the schools of choice programs. 
 
NOW, THEREFORE BE IT RESOLVED THAT: 
 
The Union City Community School District certifies that it will participate and 
accept applications for enrollment by resident students within the Calhoun 
Intermediate School District for purposes of operating a schools of choice 
program for the first semester of the 2022-2023 school year; 
 
further, that the Union City Community School District certifies that it will 
accept applications for enrollment by resident students of contiguous school 
districts located in another intermediate school district for purposes of 
operating a schools of choice program for the 2022-2023 school year; 
 
further, that the Union City Community School District certifies that it will 
participate in the schools of choice program for the second semester of the 
2022-2023 school year.  
 
 Ayes:  Members: 
 
 Nays:  Members: 
 
 
 
 
 



Resolution declared  .          
       Secretary, Union City Board of Education 
 
 
The undersigned duly qualified and acting Secretary of the Board of Education 
of the Union City Community School District, Branch and Calhoun Counties, 
Michigan, hereby certifies that the foregoing is a true and complete copy of a 
resolution adopted by the Board of Education at a regular meeting held on the 
20th day of June, 2022, the original of which resolution is a part of the Board’s 
minutes, and further certifies that notice of the meeting was given to the public 
under the Open Meetings Act, 1976 , PA 267, as amended. 
 
 
 
                 
        Secretary, Union City Board of Education 
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COLLECTIVE BARGAINING AGREEMENT  

2022 – 2023  
  
  

THIS AGREEMENT made as of the date hereinafter set forth by and 
between the UNION CITY COMMUNITY SCHOOLS, Counties of Branch and  
Calhoun, Michigan acting by and through its Board of Education 
(hereinafter referred to as the “Board”) and the Union City Local 
Association of School Bus Drivers and Aides (hereinafter referred to as 
the “Association”);   

WITNESSETH:   

ARTICLE 1  
PURPOSE AND RECOGNITION  

SECTION ONE:  PURPOSE    
The general purpose of this Agreement is to promote and ensure 
harmonious relations, cooperation and understanding between the Board 
and the employees covered hereby and to set forth the terms and 
conditions of employment.  

SECTION TWO:  RECOGNITION    
The Board, pursuant to the adoption of a Board of Education Resolution 
on June 19, 1991, recognizes the Association as the exclusive 
representative of all the employees in the bargaining unit for the 
purposes of collective bargaining with respect to rates of pay, wages, 
hours of employment, and other terms and conditions of employment. 
   

SECTION THREE:  EMPLOYEE DEFINED    
The word “employee” as used herein shall include all regular bus drivers, 
excluding substitutes.  
  

A. Drivers must meet all of the legal requirements established by the 
State of Michigan  and qualifications established by the Board.  

  
B. A new employee shall be on probationary status for the first 12 

work weeks as a regular driver.  If at any time prior to the 
completion of the  probationary period, the employee’s work 
performance is unsatisfactory, he/she may be dismissed by the 
Board without appeal by the Association.   
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SECTION FOUR:  LIMITATIONS  
A. The parties agree that their undertakings in this Agreement are 

mutual.  Any previously established practice, policy, rule, or 
regulation which is in conflict with a provision of this Agreement 
shall be superseded and replaced by this Agreement.  

  
B. Each of the provisions of this Agreement shall be subject and 

subordinate to the obligations of either party under applicable laws 
or regulations.  If any provision shall be prohibited by or be 
deemed invalid under such applicable laws or regulations, such 
provision shall be ineffective to the extent of such prohibition or 
invalidity, without invalidating the remainder of such provision or 
the remaining provisions of this Agreement.  

  
C. This Agreement shall constitute an obligation of both the Board 

and the Association and for the duration hereof may be altered, 
changed, added to, deleted from, or  modified only through the 
voluntary, mutual consent of these parties in written and signed 
amendment to this Agreement.    

  
D. Special Meetings between the Association and the Board or 

Superintendent may be called by mutual agreement for the purpose 
of discussing important matters.  If there is agreement to hold the 
meeting during regular working hours, employees participating 
shall not suffer a loss of pay for the time spent in attending the 
meeting.  

  

ARTICLE 2  
BOARD RIGHTS  

SECTION ONE:  BOARD RIGHTS  
The Board, on its own behalf and on behalf of the electors of the District, 
hereby retains and reserves unto itself without limitation, all powers, 
rights, authority, duties and responsibilities conferred upon it and vested 
in it by the laws and Constitution of the State of Michigan and of the 
United States, including but without limiting the generality of the 
foregoing but not in conflict with the conditions of this Agreement, the 
right:  
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A. To the executive management and administrative control of the 
school system and its properties and facilities and the activities of 
its employees.  

  
B. To hire all employees and subject to the provisions of law, to 

determine their qualifications and the conditions for their 
continued employment, to discharge, suspend, or demote an 
employee with cause.  

  
C. To assign and direct its personnel, determine the hours of work, 

establish start times, schedule all the foregoing, and to modify or 
change the assignment/direction/job descriptions as needed.  

  
D. To assign work and extra duties to employees, determine the size 

of the work force and to layoff and recall employees.  
  
E. To determine the services, supplies and equipment necessary to 

continue its operations and to determine the methods, schedules 
and standards of operation.  

  
F. To determine the financial policies including all accounting 

procedures and all matters pertaining to public relations.  

SECTION TWO:  LIMITATIONS  
The exercise of the foregoing powers, rights, authorities, duties, and 
responsibilities by the Board, the adoption of policies, rules, 
regulations and practices in furtherance thereof and the use of 
judgment and discretion in connection therewith shall be limited only 
by the terms of this Agreement, and then only to the extent such 
specific and expressed terms hereof are in conformance with the 
Constitution and laws of the State of Michigan and the Constitution 
and laws of the United States.  Nothing contained herein shall be 
considered to deny or restrict the Board of its rights, responsibilities 
and authority under the Michigan General School Laws or any other 
national, state, county, district or local laws or regulations as they 
pertain to education.  

ARTICLE 3  
ASSOCIATION RIGHTS  

  
A. The Association shall have the right to use school facilities at 

reasonable hours to conduct meetings of the Association or to 
transact Association business provided this shall not interfere with 



  4  

or interrupt normal operations.  All use of District facilities shall be 
scheduled through the appropriate administrative personnel.  Such 
use will be governed by policies adopted by the Board for the use 
of its facilities.   

  
B. A Drivers’ Room shall be open for a total of six and one-half (6-1/2) 

hours during the normal work schedule of the drivers.    
  

1. This time shall be mutually agreed upon between the drivers 
and the Transportation Supervisor.  

  
C. The Association shall have the right to use District equipment such 

as copy machines, computer equipment, fax machines, phones or 
typewriters if operated by a qualified bargaining unit member so as 
not to interfere in any way with the normal operations  of the 
school.  The Association shall reimburse the District for any cost 
incurred and shall be responsible for the proper operation of all 
such equipment and shall be liable for any damages caused to said 
equipment.   

  
D. The Association shall have the right to post notices of activities and 

matters of Association concern on designated bulletin boards.  The 
Association shall have the right to use the internal mail delivery 
system of the Board without cost, and the Board shall provide 
mailboxes for all employees.  

  
1. No controversial material or anything derogatory to the Board 

or any employee shall be placed or be allowed to remain on the 
bulletin board.   

       
E. The Board agrees to furnish the Association, in response to 

reasonable requests, such public information as required by law, 
which may be available.  The Board shall not have to compile any 
information that is not already in a format required by state or 
federal laws in regards to a report format.  The Board agrees to 
supply the request in a timely manner.  The Association shall 
reimburse the Board for reasonable expenses incurred in furnishing 
information or records available as determined by the Board.  

  
F. Any case of assault upon a bargaining unit member in conjunction 

with his/her responsibilities to the District shall be promptly 
reported to the Board.  
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G. In the event a complaint or charge is made by another employee or 
any person or group not employed by the District against any 
bargaining unit member, the individual shall be given full 
information with respect thereto and with respect to any 
investigation conducted by the Board.  

  
H. The employees may be represented by a two (2) or three (3) person 

“Executive Committee”   
  

1. The committee is authorized to act on behalf of the employees 
to administer the provisions of this Agreement.  

  
I. Copies of this Agreement shall be printed at the expense of the 

Board, within thirty (30) days after this Agreement is signed, and 
presented to all bargaining unit members now employed or 
hereafter employed by the District.  

  

ARTICLE 4  
EMPLOYEE CONDUCT AND DISCIPLINE  

  
A. No non-probationary bargaining unit member shall be disciplined 

without cause.  The term “discipline” as used in this Agreement 
includes warnings, reprimands, suspensions with or without pay, 
reductions in rank, compensation or occupational advantage, 
discharges or other actions of a disciplinary nature.  The specific 
grounds for disciplinary action will be presented in writing to the 
employee and the  Association no later than at the time discipline 
is imposed, provided, however, that during the probationary 
period, as set forth in Article 1, Section Three, Clause B, a 
probationary employee may be discharged by the Board for any 
reason deemed in the best interest of the District.  The Board 
retains the sole discretion to this right.  

  
B. Any employee involved in an accident, issued a traffic violation, or 

reported driving in an unsafe manner as determined by the Board 
may be subject to disciplinary action up to and including discharge 
with loss of all benefits, rights, and privileges under this 
Agreement.    

  
1. The action of the Board shall be dependent upon the 

seriousness of the incident and/or the frequency of the 
incidents.   
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C. A bargaining unit member shall be entitled to have present a 

representative of the Association during any meeting that will or 
may lead to disciplinary action by the Board.    

  
1. Should disciplinary action be likely to occur at a given meeting, 

the employee shall be advised by the Board of the right to 
representation under this provision of this Agreement prior to 
the scheduled meeting.   

2. When a request for such representation is made, no action 
(except as stated in Clause 3 below) shall be taken with respect 
to the employee until such  representative of the Association is 
present.  

  
3. Immediate disciplinary action without union representation, 

may be taken by the Board, if the alleged offense is of a very 
serious nature.    

  
a. Such immediate disciplinary action must be followed by a 

subsequent meeting where representation shall be available 
to the member upon request.  

  
D. The normal disciplinary procedure shall consist of the following, 

however nothing in this Agreement shall preclude the 
administration, in its sole discretion, from moving to any advanced 
step depending upon the seriousness of the offense:  

  
1. verbal  
2. written  
3. suspension - with or without pay  
4. discharge  

  
E. In the case of the dismissal, demotion, discharge or suspension of a 

bargaining unit member the Association and member shall be given 
written notification of the action taken by the Board and the 
reasons for the discipline as soon as reasonably possible.  Causes 
which shall be deemed sufficient for disciplinary action include, 
but are not limited to the following:  

  
1. Unauthorized or excessive absence from work;  
2. Commitment or conviction of any criminal infraction of law 

depending upon the seriousness of the offense or the frequency 
of the offenses;  
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3. Inappropriate or immoral conduct involving students or staff;  
4. Insubordination;  
5. Bringing intoxicants or illegal drugs into or consuming 

intoxicants or illegal  drugs on any school property or reporting 
to work under the influence of intoxicants or illegal drugs of 
any kind in any degree whatsoever;  

6. Willful violation of any provision of this Agreement;  
7. Negligence or willful damage to school property or 

misappropriation of school supplies or equipment;  8. 
Deliberate falsification of any records or reports; or  

9. Not performing job duties in a satisfactory manner.  
  

F. No suspension shall be effective for a period of more than twenty 
(20) workdays without the prior approval of the Board.  

  
G. Employees covered by this Agreement shall voluntarily submit to 

random or scheduled drug and alcohol testing.  The cost of this 
testing shall be paid by the Board.  If an employee tests positive for 
alcohol, they must immediately request and receive a blood or 
urine test.  Failure to request or immediately receive this test or 
testing positive will be cause for immediate discharge.  If an 
employee tests positive for any illegal drug they will immediately 
be placed on unpaid leave for one week.  The employee must be 
retested during the week of unpaid leave and submit documented 
evidence of a negative drug test before they will be allowed to 
return to work.  The cost of additional testing shall be at the 
expense of the employee.  If the employee tests negative for any 
illegal drug, they will be reimbursed for the test and unpaid leave 
time at their regular rate of pay.  The returning employee as a 
condition of continuing their employment with the District may be 
subject to more frequent drug/alcohol testing as well as a written 
contract with the Board defining further employee requirements.  
Any employee who tests positive for an illegal drug or alcohol shall 
be referred to the appropriate legal authorities for an investigation.  
Employees who have tested positive for any illegal drug or alcohol 
shall be subject to disciplinary action up to and including 
immediate discharge.  Failure to comply with this section or a 
second positive test shall be considered misconduct and reason for 
immediate discharge with loss of all benefits, rights and privileges 
under this Agreement.  

  
H. A bargaining unit member will have the right to review the contents 

of the official personnel records maintained in the  
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Superintendent’s office pertaining to said bargaining unit member, 
originating after initial employment, and to have a representative 
of the Association accompany him/her in such review.  The 
bargaining unit member must submit a written request to the 
Superintendent allowing for a reasonable time to comply.  The 
Board shall have a representative at the records review at a 
mutually agreeable time.  

  

ARTICLE 5  
WORK SCHEDULE  

SECTION ONE:  WORK YEAR, WORKWEEK, AND WORKDAY  
A. The normal workday schedule for all employees shall be 

established by the Transportation Supervisor based on the Board’s 
determination of the needs and resources of the District and may 
be changed from time to time as deemed necessary and 
appropriate by the Board.  The number of hours of work will not be 
reduced without prior consultations with the Association.  
However, if emergency situations arise, as determined by the Board, 
the Board has the sole discretion to reduce the number of hours 
without prior consultation with the Association.  

  
B. The employee’s work year shall be scheduled by the Transportation 

Supervisor.  
  
C. The Transportation Supervisor shall post on the bulletin board a 

listing of routes by bus number and the time the Transportation 
Supervisor determines it takes to complete each regular and special 
education run.    

  
1. This shall be posted two weeks prior to the beginning of the 

regular school year.   
  

D. Time Cards/Trip papers   
All time cards need to be filled out and in your mailbox by 5:00 PM 
on the designated Friday with the hours of your run and not your 
bus numbers.  If this is not done, the driver will not be paid for this 
period.  Trip papers need to be filled out and signed the night of 
the trip. If this is not done, the driver will not be paid for this trip.  
It is the driver’s responsibility to fill them out.  
 

E. Keys/Busses   
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Keys need to be hung up in the Driver’s Room after every run.  If a 
driver has a Saturday trip you may take your keys home with you 
and your bus may be parked in garage if the bus mechanic does not 
have anything in there to work on.   

  
F. Arrival time/Departure   

Drivers are to be at the Garage not more than 30 minutes before 
their run.   Departure time is not more than 15 minutes after your 
run is completed.   Community Unlimited will be the only exception 
to this rule. Drivers may stay in the driver’s room between these 
runs.  The transportation supervisor may waive this in specific 
instances. Additional time is allowed to accommodate extra duties 
needed to fulfill our pandemic safety precautions.   

  
G.  Slips   

It is the driver’s responsibility to call parents if a student receives a 
“write up” on the bus.   
 

SECTION TWO:  BUS ROUTES  
A. The Board shall have the right to establish, modify or eliminate bus 

routes.  
  
B. Regular Routes:  

  
1. A regularly scheduled morning and a regularly scheduled 

afternoon run involving regular pre K - 12 students.  
2. A vocational education and/or Math/Science Center run 

involving a regularly scheduled route leaving from Union City 
and returning to Union City.  

3. A regularly scheduled morning and/or a regularly scheduled 
afternoon run involving Preprimary Impaired (PPI) students. 
   

  
C. Special Education Routes:  

  
1. It is understood and agreed that special skills are required to 

successfully handle children involved in special education runs 
and that, accordingly, selection of drivers and aides for such 
runs shall be vested solely in the Board and not subject to 
established bidding procedures.  Special skills;  

  
a. Patience  
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b. Attendance   
c. Verbal Communication Skills  
d. Ability to deal with biohazard situations daily  
  
2. Employees interested in special education runs shall notify the 

Transportation Supervisor by the scheduled August bidding 
meeting.    

  
a. Letters of interest shall be renewable annually.  

SECTION THREE:  BUS ROUTE ASSIGNMENT  
A. At least five (5) days prior to the beginning of the school year and 

at least five (5) days prior to the beginning of the second semester, 
employees will be notified of any vacancies or considerable 
modifications in existing bus routes.    

  
B. Vacancies and considerable changes in existing bus routes will be 

posted, and a meeting of drivers will be held for the purpose of 
bidding on available routes.  

    
C. An employee may bid on a vacancy in accordance with established 

bidding procedures, and except as hereinafter provided, bidding 
shall be on the basis of seniority.   

   
D. If an assigned route is eliminated after the beginning of the work 

year, the driver affected may bump into the position held by the 
least senior employee until the end of the semester or school year, 
whichever shall occur first.  

  
1. If such employee run is a designated a special education run, 

the Board shall determine whether or not the driver affected 
possesses the special skills (Sec 2, Subsection 1) required.  

  
E. A vacancy occurring during a semester may be temporarily filled by 

a qualified substitute but the vacancy shall be posted in accordance 
with the provisions set forth in this section.  

   
F. If a route is reestablished after being eliminated, the driver 

previously on that run will be given first choice of the route if they 
are currently employed.    

  
1. If refused, the Transportation Supervisor may appoint from the 

letters of interest of the best-qualified applicants.  
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SECTION FOUR:  EXTRA TRIPS  
A. Extra trips such as field trips and athletic trips are an important 

part of the total educational program of the District.  
  
B. All extra trips shall be posted at least five (5) work days in advance, 

except in cases of emergency.  
  

1. It is the driver’s responsibility to check the posted list(s) and 
messages concerning their workday.  

  
C. Assignment of drivers to extra trips shall be based on 

seniority/rotation except as provided in Clause “H” below.  
  

D. If no driver shall elect to take the extra trip after the drivers have 
had two opportunities to bid on the available trip, the 
Transportation Supervisor may select from a pool of substitute 
drivers.  

  
E. Due to a possible shortness of time for the Transportation  

Supervisor to find a suitable driver for an emergency trip, the 
Transportation Supervisor has complete discretion on taking the 
first driver available from the emergency trip list (as immediately 
available).   

  
F. Drivers who accept an extra trip that interferes with their regular 

run shall receive their regular pay rate for that period of time they 
would be on their regular run.  

  
G. A driver may, with the approval of the Transportation Supervisor, 

trade a trip with another driver that already has a trip from that 
list. 

 
H. If an extra trip is canceled after it has been bid, the driver shall be 

at the top of the next bid list as well as in the proper rotation.  
  
I. Any “in city” trip shall be paid a minimum of one (1) hour and 

these trips shall be bid by rotation on a separate seniority/bid list.    
  

J. Drivers are responsible for routes traveled on extra trips and must 
check intended routes with the Transportation Supervisor prior to 
departure.  



  12  

  
K. Drivers shall be available at all times during extra trips and will 

remain at the site.  
  

L. If the driver cancels a trip, a note will be placed in the driver’s file 
and infractions reflected on the driver’s evaluation.  On a second 
offense within a year’s time, the driver shall lose thirty (30) days  
off of the rotation cycle.  On a third offense, the  driver will lose all 
privileges to sign up for extra trips for the remainder of the school 
year.   

  
M. The seniority list for bidding will restart on the Friday following the 

last day for students.  This is for the purpose of bidding on 
summer trips.  This will continue through the end of the next 
school year.  

SECTION FIVE:  SUBSTITUTING  
A. The regular runs are the main responsibilities of the drivers 

assigned to those runs.    
  
B. Substitute drivers will be first picked from the pool of qualified 

substitute drivers.    
  
C. When a substitute driver is not available, a driver from a regular 

run may be  temporally reassigned.  
  

1. Selection will be based upon the driver’s seniority through a 
rotation cycle.   

  

ARTICLE 6  
SCHOOL CLOSURE/DISMISSAL   

SECTION ONE:  SCHOOL CLOSURE   
A. When school is closed due to inclement weather conditions or any 

other reason deemed necessary by the Board or its designee, the 
Board shall have the right to reschedule any days or hours lost for 
which the District is not permitted to count under Michigan statute 
and/or Department of Education administrative rules in effect at 
the time.  
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B. When school is closed the employees will not report for work.  The 
employees will be paid their regular rate of pay for the first three 
(3) days canceled due to adverse weather conditions.   

  
C. If there are more than three (4) snow days in a year, a driver may 

use one of their personal days in order to be paid on a snow day.  
With 5 years employment a driver will be paid for one additional 
snow day.  With 10 years employment a driver will be paid for two 
additional snow days.   

  
D. In case of make-up (rescheduled) days with students beyond the 

days allowed by statutory provisions and/or administrative rules in 
effect at the time, all employees who are required to work on any 
such rescheduled days will be paid their regularly daily/hourly rate 
of pay for such days.  

  

ARTICLE 7  
GENERAL WORKING CONDITIONS  

SECTION ONE:  UNSAFE WORK  
Bargaining unit members shall not be required to work under unsafe or 
hazardous conditions or to perform tasks which endanger their health or 
safety.  At the Board’s discretion, employees will be given proper safety 
equipment and instruction in regard to the operation of equipment and 
the handling and disposal of dangerous substances.  
  

A. The Board agrees to furnish all necessary equipment to the driver 
in order for them to adequately maintain a clean and safe bus.  

  
B. Each employee shall be responsible for promptly reporting any 

defects in the bus  assigned to such employee to the Transportation 
Supervisor or his/her designate on forms provided by the Board, a 
copy of which shall be given to the reporting employee.    

  
1. Any such report shall be made not later than the end of the 

employee’s regular workday.   
  
2. The determination of whether or not a bus on which a report 

has been filed is in safe operating condition shall be made by 
the Transportation Supervisor.  
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C. Each employee shall conduct a minimum of three (3) or the 
required number by the  state, bus evacuation drills each school 
year.  

  
D. An employee involved in any accident shall immediately report the 

accident and any physical injury or property damage sustained.    
  

1. An employee shall complete an accident report on forms 
provided by the Board, including the names and addresses of 
witnesses to the accident.    

  
a. Failure to promptly complete an accident report form may be 

cause for discipline.    
  

2. Any employee involved in an accident may be subject to a 
drug/alcohol test as stated in Article 4, Clause G of this 
Agreement.  
 

SECTION TWO:  FACILITIES  
The Board shall provide for each school facility to the extent 
reasonably available: A. Parking facilities.  

  
B. Telephone facilities for work-related use only.  Other phone calls of 

a personal nature will be charged to the employee.  
  

ARTICLE 8  
SENIORITY  

  
SECTION ONE:  GENERAL PROVISIONS  
  

A. Seniority shall be defined as length of continuous service in the 
bargaining unit commencing with the last date of hire.  If two (2) or 
more employees have the same service entrance date, the employee 
with the lowest last four digits of the social security number shall 
be determined to be the most senior.   

  
B. All employees shall accrue seniority on a yearly basis.  Probationary 

employees shall have no seniority until the completion of the 
probationary period at which time their seniority shall revert to 
his/her first day of work as a regular driver.  
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C. The Board shall maintain an up-to-date seniority list.  The seniority 
list will be updated each school year and a copy provided to each 
bargaining unit member prior to the scheduled bidding date as set 
forth in Article 5, Section 3, Clause A.  The  seniority list, as 
provided by the Board, shall be conclusively deemed irrevocably to 
be accurate if no objection(s) is received within five (5) working 
days of their issuance.  

  
D. Seniority shall be lost in all positions if the employee;   

  
1. resigns or retires,   
2. is discharged,    
3. does not return to work when recalled from a layoff, or  
4. is absent for three (3) consecutive days without notifying the 

Transportation Supervisor, or fails to return from an authorized 
leave of absence on the agreed upon date, unless the Board and 
the employee shall otherwise expressly agree in writing.  

  
  
  

ARTICLE 9  
VACANCY AND RESIGNATION  

SECTION ONE:  VACANCY DEFINED    
A vacancy shall be defined as a newly created position or a present 
position that is not filled and which the Board intends to fill.  A vacancy 
does not pertain to the extension of  hours/time an employee works in a 
particular position.   

SECTION TWO:  VACANCY POSTING  
All vacancies shall be posted on the Driver’s bulletin board for a period 
of ten (10) workdays.    

A. Qualifications in all instances in this Agreement shall be 
determined by the Board of Education or its designee.  

  
B. Interested bargaining unit members must apply in writing to the 

Transportation Supervisor or his/her designee within the ten (10) 
day posting period.  

SECTION THREE:  RESIGNATION  
A bargaining unit member must give twenty (20) workdays notice of 
resignation.  By mutual agreement this time period may be shortened.  
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ARTICLE 10  
REDUCTION IN PERSONNEL, LAYOFF, AND RECALL  

  

SECTION ONE:  REDUCTION IN PERSONNEL  
  

A. The Board expressly retains the authority to effectuate a reduction 
in personnel whenever the Board shall, in its sole discretion, 
determine such a reduction to be necessary or advisable, and for 
whatever reasons the Board shall, in its sole discretion, determine 
to have made such action necessary or advisable.    

  
B. When there is a reduction in the working force, bargaining unit 

members shall be laid off in accordance with seniority.    
  

1. Probationary employees shall be laid off first.    
2. Seniority employees shall be laid off in reverse order of 

seniority.  
  

SECTION TWO:  LAYOFF  
Whenever an employee is to be laid off, the Board shall notify the 
bargaining unit member and the Association President.  Such notice shall 
have an effective layoff date of no less than twenty (20) working days 
from the date of notice if delivered during the school year.  

SECTION THREE:  RECALL  
A. Laid-off bargaining unit members shall be recalled in accordance 

with seniority.  The bargaining unit member with the greatest 
seniority shall be recalled first provided they are qualified and are 
able to perform the duties of the job that is open.  

  
B. When recalling laid off bargaining unit members, the Board will 

notify them by certified mail at their last known address.  It shall 
be the responsibility of each employee to notify the Board of any 
change in address.  If such bargaining unit  member does not notify 
the Board within twenty (20) working days from the mailing  date 
of such notice that he/she will report for work on the date 
specified or give a legitimate reason for delay beyond such time, as 
determined by the Superintendent, he/she will be considered as 
having quit and all seniority, rights and benefits under this 
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Agreement shall be terminated.  The Board may fill the position on 
a temporary basis until the recalled employee can report for work.    

  
C. Seniority and recall rights shall expire twenty-four (24) months 

after the date of layoff for all employees.  
  

ARTICLE 11  
GRIEVANCE PROCEDURE  

SECTION ONE:  OBJECTIVE  
It is the intention of the parties to provide a peaceful and orderly 
procedure to resolve any dispute concerning the interpretation or 
application of the terms and provisions of this Agreement.  

SECTION TWO:  DEFINITION  
A. The term “grievance” shall mean; a claim or a complaint by a 

bargaining unit member or a group of bargaining unit members or 
the Association that there has been a violation, misinterpretation, 
or misapplication of a provision of this Agreement.  

1. The term “grievance” as defined above shall not apply to the 
discharge of a probationary employee.  

2. Unless specified otherwise, days are workdays not calendar 
days.  

SECTION THREE:  HEARING LEVELS  
A. Informal Level:  When a cause for complaint occurs, the affected 

bargaining unit member(s) shall, within five (5) days, request a 
meeting with the Transportation Supervisor in an effort to resolve 
the complaint.  The Association may be notified and a 
representative thereof present with the bargaining unit member at 
such meeting.  If the bargaining unit member is not satisfied with 
the results of the meeting, he/she may formalize the complaint in 
writing as provided here under.  

  
B. Formal Level 1:  If a complaint is not resolved in a conference 

between the affected bargaining unit member(s) and the 
Transportation Supervisor, the complaint may be formalized as a 
grievance.  A formalized grievance shall be submitted in writing 
within five (5) days of the meeting between the Transportation 
Supervisor and the affected bargaining unit member(s).  A copy of 
the grievance shall be sent to the Association and the  
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Transportation Supervisor.  The Transportation Supervisor shall, 
within five (5) days of receipt of the grievance, render a written 
decision.  A copy of this decision shall be forwarded to the 
grievant(s) and the Association.   

  
C. Formal Level 2:  If the Association is not satisfied with the 

disposition of the  grievance at Level 1 or if no disposition has been 
made within five (5) days of receipt of the disposition, the 
grievance shall be transmitted to the Superintendent or his/her 
designee within five (5) days thereafter.  Within seven (7) days after 
the grievance has been so submitted, the Superintendent or his/her 
designee shall meet with the Association on the grievance.  The 
Superintendent or his/her designee, within fifteen (15) days after 
the conclusion of the meeting, shall render a written decision 
thereon with copies to the Association and the grievant(s).  

  
D. Formal Level 3:  If the Association is not satisfied with the 

disposition of the  grievance at Level 2 or if no disposition has been 
made within fifteen (15) days after the conclusion of the meeting, 
the grievance shall be transmitted to the Board within ten (10) days 
thereafter.  At the next regularly scheduled Board of Education 
meeting, the Board shall meet with the grievant(s) as long as the 
Board has ten (10) days prior to the next regularly scheduled Board 
of Education meeting.  If not, a special Board of Education meeting 
may be called at the discretion of the Board to hear the grievance.   
The Board or its designee within ten (10) days after the conclusion 
of the meeting, shall render a written decision thereon with copies 
to the Association and the grievant(s).  

SECTION FOUR:  PROCEDURE  
A. The decision of the Board shall be final and binding.  
  
B. Any grievance or request for advancement to the next grievance 

level which is not made within the time prescribed shall be deemed 
to have been withdrawn and shall automatically terminate any 
further proceedings.  Any grievance which is not  answered within 
the time specified shall be deemed to have been denied and the 
grievance shall automatically advance to the next grievance level 
unless withdrawn.  

  

ARTICLE 12  
PAID LEAVES  
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SECTION ONE:  SICK LEAVE    
A. All bargaining unit members shall earn one (1) day of sick leave for 

each month worked accumulating up to ten (10) days for the school 
year.  Those employees required to work during the summer 
months shall receive two (2) additional sick days.  

  
B. Unused sick leave may accumulate to ninety (90) days.  If 

employment is terminated, any accumulated sick leave shall be 
canceled and the employee shall not be compensated either in 
terminal pay or otherwise.  

  
C. It is the employee’s responsibility to contact the Transportation 

Supervisor or his/her designee to report an absence for sick leave 
no later than 1.5 hours prior to the driver’s regularly scheduled 
reporting time.  When reporting, the employee is to state their 
name, the specific reason for the absence, and how long, if known, 
they will be absent.    

  
1. An employee may be denied sick leave benefits if timely notice 

is not provided.  
2. The Board may require medical proof of illness in writing if the 

employee has demonstrated chronic absenteeism.  
  

D. In the event of an extended illness greater than 2 weeks, the 
employee shall notify the Transportation Supervisor or his/her 
designee of intent to return to work five (5) days prior to returning 
to work.  
 

SECTION TWO:  SICK DAY USAGE    
Sick leave days may be taken by a bargaining unit member for the 
following reasons and subject to the following conditions:   
  

A. Sick leave shall be granted to an employee when he/she is 
incapacitated from the performance of his/her duties by personal 
illness, pregnancy, injury, or for medical, dental or optical 
examination or treatment.  

  
1. Sick leave shall be taken in not less than a one half (1/2) day 

period.  
  

B. The bargaining unit member shall be granted a maximum of five (5) 
days of paid leave for illness in the immediate family.  Immediate 
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family shall be interpreted as spouse, parent, children, 
grandchildren, father and mother-in-law, and grandparents.  

  

SECTION THREE:  BEREAVEMENT LEAVE  
The bargaining unit member shall be granted a maximum of four (4) days 
of paid leave per death for immediate family members.  Immediate family 
shall be interpreted as spouse, parent, children, grandchildren, father and 
mother-in-law, grandparents, brother and sister.  

SECTION FOUR:  LEAVE EXTENSION  
The Superintendent, acting on his/her discretion, may extend immediate 
family illness or bereavement leave days.  Any additional days will be 
deducted from the bargaining unit member’s sick leave days.  

SECTION FIVE:  EMPLOYMENT RELATED INJURY  
A. Absences due to documented injury or illness incurred in the 

course of the bargaining unit member’s employment may at the 
option of the employee be charged against the bargaining unit 
member’s sick leave days on a pro-rata basis to the extent required 
in addition to Worker’s Compensation benefits received to match 
the employee’s regular paycheck provided however, that the 
Board’s responsibility to the employee’s salary compensation or 
benefits shall only be what is available through Worker’s 
Compensation or as required by law.  

  
B. Upon expiration of the sick leave, the employee who qualifies for 

Worker’s Compensation benefits shall be placed on an unpaid leave 
of absence as stated under Article 13.  

 
 

SECTION SIX:  PERSONAL BUSINESS LEAVE  
A. The employee shall be granted two (2) days per year for 

personal business that cannot reasonably be scheduled 
outside of the regular workday.  

  
B. Personal business leave shall not be used for other 

employment or the seeking of other employment.  
  

C. A bargaining unit member planning to use a Personal 
Business Leave Day, or days, shall notify the Transportation 
Supervisor or his/her designee at least three (3) days in 
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advance, except in the case of emergency in which case they 
must notify the Transportation Supervisor prior to taking 
such a day.  Exceptions may be granted by the 
Superintendent.  

  
1. Any employee interested in using a personal business day 
must complete a “Request for Leave Compensation” form at 
least three (3) days prior to the absence.  
  
2. The Transportation Supervisor will either approve or deny 
this request by notation and signature on the form.  The 
employee will also be notified verbally of approval or denial.  
  

a. A copy of the signed form approving or denying the day 
will be given to the employee and a copy will be retained 
for their personnel file.  

  
b. If the day is approved, the Transportation Supervisor will 

add the days to a master calendar that all bus drivers 
have access to.  Bus Drivers are not to add anything to the 
master calendar.  

  
c. If the day is approved, the Transportation Supervisor shall 

post the name of the substitute driver as soon as one is 
available.  

  
d. The driver shall ensure that the substitute becomes 

familiar with the route.  
  

e. If a substitute is not available, the driver agrees to make 
every attempt to reschedule the Personal Business Leave 
Day.  

  
D. An applicant for a Personal Business Leave Day may be 

required by Superintendent or his/her designee to state the 
reason for such absence.  
  

E. Personal Business Leave Days shall not be granted for the 
day preceding or following a vacation or holiday without 
prior approval from the Superintendent.  

  



  22  

F. A bargaining unit member shall be granted a Personal 
Business Leave Day depending upon the availability of 
substitutes.  

  
G. Unused Personal Business Leave Days shall be carried over 

to the next year as sick days.  

SECTION SEVEN:  JUDICIAL LEAVE  
A. Any employee who is summoned and reports for jury duty shall be 

paid by the Board an amount equal to the difference between the 
amount of wages the employee otherwise would have earned by 
working for the Board on that day and the daily jury fee paid by the 
court (not including travel allowance or reimbursement of 
expenses), for each day on which the employee reports for or 
performs jury duty and on which the employee otherwise would 
have been scheduled to work for the Board.    

  
B. Any employee who is subpoenaed to testify during work hours in 

any school related judicial or administrative matter not initiated by 
the member or by the Association, shall be paid his/her full 
compensation and benefits for such time less any compensation, 
except mileage payment, received for such witness service.  

    
C. All other judicial leaves shall be deducted from any personal days 

or sick leave the bargaining unit member has accrued.   
   
D. In order to receive payment, an employee must give the 

Transportation Supervisor prior notice that he/she has been 
summoned for jury duty, and must furnish satisfactory evidence 
that he/she reported for or performed such acts on the day(s) for 
which he/she claims payment.   

SECTION EIGHT:  DEPLETED SICK LEAVE  
If a bargaining unit member has depleted his/her sick leave allowance, 
he/she may continue to be absent upon request and approval from the 
Board, but absences thereafter, shall be unpaid.  
  

ARTICLE 13  
UNPAID LEAVES  
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SECTION ONE:  LEAVE OF ABSENCE  
A leave of absence for up to one (1) year without pay or benefits, except 
as provided for in  the Family Medical Leave Act, may be granted by the 
Board upon written request from a bargaining unit member.  Requests for 
a leave of absence must be submitted at least thirty (30) calendar days 
(exceptions may be given by the Superintendent) prior to the requested 
beginning date of leave and shall include the reason for the leave along 
with the notification of the beginning and ending dates of said leave.  
Parental/Child Care leave requests shall also include a statement from 
the attending physician indicating the anticipated date of birth of the 
child where applicable.   
    

A. At the discretion of the Board, a one (1) year extension may be 
granted.  

  
B. If the Board becomes aware of the employee not fulfilling the intent 

of the leave, the Board has the right to revoke the leave and/or 
discipline the employee.  

  
C. Contingent upon availability of substitutes, a short-term leave of 

absence may be granted by the Superintendent.  
  
D. During the duration of any unpaid leave granted, the Board may fill 

the temporary vacancy created with a “substitute” employee who 
shall be paid at the regular substitute rate and shall not be a 
member of the bargaining unit by virtue of such  extended 
substitute status.  

  
E. While on unpaid leave of absence employees shall not be entitled to 

compensation or fringe benefits (such as workers compensation 
insurance, nor any other type of insurance protection provided 
under this Agreement) and shall not accrue further contractual 
benefits (such as sick leave, personal leave, or seniority for the 
purposes of advancement on the salary schedule).  These benefits 
shall be frozen at the employee’s current status.   

  
F. Failure to return to active duty upon expiration of an unpaid leave 

shall be conclusively deemed a voluntary quit.    
  
G. This Article shall not deprive employees of their rights under the 

Family Medical Leave Act or any other Federal or State statutes.  
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ARTICLE 14  
EVALUATION  

  
SECTION ONE:  GENERAL PROVISIONS  

  
A. The Board may conduct annual evaluations for the primary purpose 

of assisting employees to improve their performance.  At the 
completion of the probationary period an evaluation of the 
bargaining unit member’s work shall be completed following the 
procedures of this provision.  All written evaluations are to be 
placed in the bargaining unit member’s personnel file.  

  
B. All observation of the work of each bargaining unit member shall 

be conducted in person by the Transportation Supervisor or 
his/her designee and with the full knowledge of the bargaining unit 
member.   

  
C. The evaluation shall be by personal observations of the bargaining 

unit member’s work.  Observations shall be for periods of time that 
accurately sample the bargaining unit member’s work.  The 
evaluation may not be limited to the actual performance of the job 
duties, but may also include how the employee relates to his/her 
peers, students, parents, supervisor, and administration.   

   
D. All evaluations shall be reduced to writing and a copy given to the 

bargaining unit member within ten (10) days of the evaluation.  
Following each formal evaluation a conference will be held to 
discuss the evaluation.  The bargaining unit member shall sign and 
be given a copy of the evaluation report prepared by the evaluator.  
In no  case shall the bargaining unit member’s signature be 
construed to mean he/she necessarily agrees with the contents of 
the evaluation.  If the bargaining unit member disagrees with the 
evaluation, he/she may submit a written response which shall be 
attached to the file copy of the evaluation.   

   
E. If the Transportation Supervisor believes a bargaining unit member 

is doing unacceptable work, the reasons therefore shall be set forth 
in specific terms, as shall an identification of the ways in which the 
bargaining unit member is to improve, and of the assistance to be 
given by the Board towards that improvement.  
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F. In the event a bargaining unit member is not continued in 
employment, the Board will advise the bargaining unit member of 
the specific reasons therefore in writing with a copy to the 
Association except during the probationary period as set forth in 
Article 1, Section Three, Clause A.  

  

ARTICLE 15  
PROFESSIONAL DEVELOPMENT  

  

SECTION ONE:  GENERAL PROVISIONS  
  

A. The Board shall provide the driver with in-service training as 
required by law.  If the employee is required to participate in a 
training program, the employee shall be paid at the extra trip rate 
for time spent in any such program prorated to the nearest quarter 
hour, exclusive of driving time.    

  
1. Employees will be reimbursed for mileage expenses incurred in 

attending such sessions at the current rate as established by the 
Board.    

2. Employees are expected to car pool to training programs.  
3. Any mileage must be approved by the Transportation 

Supervisor in order for the mileage to be reimbursed.  
  

B. The Transportation Supervisor may assign drivers to train 
prospective drivers without regard to seniority.  

  
C. All bargaining unit members may be offered voluntary professional 

development training opportunities outside normal work hours.  
Bargaining unit members shall be paid an amount negotiated by the 
Association and the Board for such training opportunities.    

  
D. All bargaining unit members may be required to participate in a 

conference, training, or a meeting scheduled outside of the 
employee’s regular employment schedule.    

  
1. The employee shall be paid at the extra trip rate for such time 

prorated to the nearest quarter hour.  
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ARTICLE 16  
COMPENSATION  

  
SECTION ONE:  GENERAL PROVISIONS  

A. The salaries, wages, and supplementary compensation of 
employees covered by this Agreement are set forth in Schedule “A” 
which is attached hereto and incorporated in this Agreement.  

  
B. Employees required to work in excess of forty (40) hours per week 

will be compensated at time and one-half for any such hours 
worked.    

  
1. Overtime shall be authorized in advance by the Transportation 

Supervisor understanding that it is unfair for some drivers to 
receive overtime compensation while others are working less 
than forty (40) hours.    

  
2. Drivers must not bid on any extra trip that would probably 

cause more than forty (40) hours in any one work week until 
they have been passed on the bid list at least 2 times.  Then they 
may bid on an extra trip. 

  
C. Michigan Public Schools Employee Retirement shall be paid by the 

Board.  
  
D. The Board shall have the right to deduct from the pay of each 

employee such amounts as may be required by law, together with 
such additional sums as may be mutually agreed upon by the Board 
and the employee.  

  
E. The Board shall pay for the CDL license required of all bus drivers.  
  
F. The Board shall pay the full cost of a required physical exam, TB 

test, Drug Screen or required X-Ray and all mandated vaccinations 
(ie. Hepatitis B) if given or administered by a physician or medical 
facility designated by the Board.    
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G. Longevity  
  

1. All employees will be eligible for longevity compensation for 
continuous service with the District based on the following 
schedule:  

  
After    5 years    $125.00 

     10 years    $175.00  
       15 years    $225.00  
     20 years    $275.00 
     25 years    $325.00 
      30 years    $375.00 
  

2. The longevity compensation will be paid to the employee on the 
first pay  period in December.  

  
3. An employee will not be entitled to this payment if claimed 

under another  District Agreement.  
  

H. Upon retirement, an employee who has completed a minimum of 
ten (10) years of continuous service with the Union City  
Community Schools shall be compensated at the rate of twenty-five 
($25) dollars per day for unused sick leave days, accumulated up to 
ninety (90) days.   

  
1. An employee will not be entitled to this payment if claimed 

under another  District Agreement.  
  

ARTICLE 17  
FRINGE BENEFITS  

SECTION ONE:  INSURANCE  
Each employee may purchase insurance at current group rates and at 
his/her own expense through payroll deduction or direct cash payment 
to the Business Office.  The bargaining unit member selecting this option 
shall pay the premium one month in advance or when each premium 
payment is due as determined by the Board.  If the bargaining unit 
member fails to complete the contract year or to pay the premium 
amount within the appropriate timeline, the Board is under no obligation 
to pay any of the premium amount and the policy will immediately 
terminate.  If the policy is terminated, the employee may only reapply 
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during the open enrollment period at the beginning of the next school 
year.   
  

A. The Board shall have the exclusive right to select the insurance 
carrier and to hold the policy on any insurance carrier.  

  
B. Insurance benefits are provided in accordance with the 

underwriting rules and regulations set forth in the respective 
master contracts issued by the carriers to the Board.    

SECTION TWO:  VISION INSURANCE  
A basic vision insurance plan will be provided by the Board for the 
employee and his/her eligible dependents.   
  

A. With a receipt, the driver will receive a pro rated portion of $650 to 
offset co-pays, and lens costs offered through the insurance carrier.   

  
B. All drivers are required to utilize doctors that are approved by the 

insurance carrier.  
  
C. The driver must submit all receipts under this provision to the 

Business Office by May 1 of each year.  
  
D. The reimbursement check shall be paid by the end of May.  

SECTION THREE:  LIABILITY INSURANCE  
The Board agrees to provide liability insurance coverage for employees in 
the bargaining unit.  The insurance coverage shall include a provision for 
legal representation in cases where claims are made against an employee 
while such employee is acting within the course of his/her employment 
and within the scope of his/her authority.  

SECTION FOUR:  HOLIDAYS    
A. The Board shall pay for the regularly scheduled hours of each 

bargaining unit member for the following holidays.  
  

1. Thanksgiving Day  
2. Day after Thanksgiving  
3. Christmas Day  
4. New Year’s Day  
5. Good Friday  
6. Memorial Day  
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7. Labor Day*  
*Dependent on pre-Labor Day start.  

    
B. To be eligible for holiday pay, an employee shall work the last 

scheduled workday before the holiday and the first scheduled 
workday after the holiday unless such employee is on sick leave for 
reasons of personal illness, which reasons shall be subject to 
verification by the employee upon request of the Board.   

  
C. On alternating years the drivers will receive an allowance toward 

purchase of work boots or coats.  
  

ARTICLE 18  
DURATION OF AGREEMENT  

  
This Agreement shall be effective as of July 1, 2022 and shall continue in 
effect through June 30, 2023.  

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to 
be signed by their representatives on this 20th day of June, 2022.   

 

FOR UNION CITY COMMUNITY SCHOOLS    FOR THE ASSOCIATION  
    
      
Superintendent  
  
  
Date     
  
  
Board President  
  
  
Date     

  
  

  

  

  

  
  

  

  

  

  

  

  

  

  

  

  

  

    
Negotiator  

Date  

 

Negotiator  

 

Date  
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SCHEDULE A  

COMPENSATION SCHEDULE  
SECTION ONE:  RATE OF PAY     2022-23   
                      

A. PROBATION  (12 work weeks)     $19.00       
  

1. The step adjustment will take effect after the 
successful completion of 12 work weeks of 
employment.  

  
B. REGULAR DRIVERS  2022-23 

           $23.00 per hour 

1. “Trip” as used herein shall be deemed to be the 
equivalent of two and one-half (2 1/2) hours.   

    
2. Drivers required to drive more than two and one-half 

hours shall be compensated for every 1/10 of an hour.    
  

a. The extended time shall be determined by taking 
the average of five consecutive runs within the 
first thirty (30) days of the school year.    

  
b. Bus runs shall be monitored by the      

       Transportation Supervisor or his/her designee.  
    

c. Any additional compensation owed shall be  
retroactive to the beginning of this Agreement.  

  
C. EXTRA TRIPS            2022-2023    
  

               $17.50    

1. Compensation for extra trips shall begin fifteen (15)  
minutes before the bus leaves the bus garage and shall   
end when the bus arrives back at the bus garage.  
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SECTION TWO:  SCHOOL CLOSINGS  
Employees who are not notified of a delay in the opening of school or 
school closing prior to 6:00 a.m. (special education drivers and aides 5:30 
a.m.) shall receive an allowance of $14.50 for each such day (except for 
the two days provided for in Article 6, Section One, Clause B).  
 
SECTION THREE:  CALL IN ALLOWANCE  
Employees who have been assigned an extra trip and failed to receive 
notification that the trip has been canceled prior to arriving at the bus 
garage shall receive an allowance of $14.50.  

SECTION FOUR:  BUS BREAKDOWN  
An employee whose bus is disabled and who is required to remain with 
the vehicle beyond the termination of the regularly scheduled trip period 
shall be paid at the extra trip rate for such time prorated to the nearest 
quarter hour.  
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UNION CITY COMMUNITY SCHOOLS 
GRIEVANCE REPORT FORM 

 
Grievance#       Distribution of Form 
         1.  Superintendent 
         2.  Supervisor 
         3.  Association 
Submit to Supervisor in Duplicate   4.  Grievant  
 
Building  Assignment   Name of Grievant  Date  
 
 

 
 

STEP 1 

A. Date Cause of Grievance Occurred:   

 

B. 1. Article/Section/Policy Violated: 

 2. Statement of Grievance: 

  

   

 3. Relief Sought: 

   

         

 Signature      Date  
 

C. Disposition of Supervisor: 

  

  

 Signature of Supervisor     Date  
 
D. Disposition of Grievant and/or Association: 

 

           

Signature      Date 
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GRIEVANCE REPORT FORM (cont’d)  
 

STEP 2  
 
A. Date Received by Superintendent or Designee: 
 
B. Disposition of Superintendent or Designee:  

  

  

      

 Signature      Date  
 
C. Position of Grievant and/or Association: 

  

  

 Signature      Date  
 
 

STEP 3  
 
A. Date Submitted to Board of Education:   
 
B. Disposition of Board of Education:  

  

  

       

Signature       Date  
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COLLECTIVE BARGAINING AGREEMENT  
2022 - 2023  

  
THIS AGREEMENT made as of the date hereinafter set forth by and 
between the UNION CITY COMMUNITY SCHOOLS, Counties of Branch and  
Calhoun, Michigan acting by and through its Board of Education  
(hereinafter referred to as the "Board") and the Union City Local  
Association of Food Service Employees (hereinafter referred to as the  
"Association");   
  
WITNESSETH:   

  
ARTICLE 1  

PURPOSE AND RECOGNITION  
  

SECTION ONE:  PURPOSE    
  
The general purpose of this Agreement is to promote and ensure 
harmonious relations, cooperation and understanding between the Board 
and the employees covered hereby and to set forth the terms and 
conditions of employment.  
  
SECTION TWO:  RECOGNITION    
  
The Board, pursuant to the adoption of a Board of Education Resolution 
on June 28, 2000, recognizes the Association as the exclusive 
representative of all the employees in the bargaining unit for the 
purposes of collective bargaining with respect to rates of pay, wages, 
hours of employment, and other terms and conditions of employment.    
  
SECTION THREE:  EMPLOYEE DEFINED    
  
A. The word "employee" as used herein shall include:  
      

1. Category 1 -  Head Cook  
2. Category 2 -  Cooks' Helper  

  
B. A new employee shall be on probationary status for the first sixty 

(60) workdays.  If at any time prior to the completion of the 
probationary period, the employee's work performance is 
unsatisfactory, he/she may be dismissed by the Board without 
appeal by the Association.   
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SECTION FOUR:  LIMITATIONS  
  
A. The parties agree that their undertakings in this Agreement are 

mutual.  Any previously established practice, policy, rule, or 
regulation which is in conflict with a provision of this Agreement 
shall be superseded and replaced by this Agreement.  

  
B. Each of the provisions of this Agreement shall be subject and 

subordinate to the obligations of either party under applicable laws 
or regulations.  If any provision shall be prohibited by or be 
deemed invalid under such applicable laws or regulations, such 
provision shall be ineffective to the extent of such prohibition or 
invalidity, without invalidating the remainder of such provision or 
the remaining provisions of this Agreement.  

  
C. This Agreement shall constitute an obligation of both the Board 

and the Association and for the duration hereof may be altered, 
changed, added to, deleted from, or modified only through the 
voluntary, mutual consent of these parties in written and signed 
amendment to this Agreement.    

  
D. Special Meetings between the Association and the Board or 

Superintendent may be called by mutual agreement for the purpose 
of discussing important matters.  If there is agreement to hold the 
meeting during regular working hours, employees participating 
shall not suffer a loss of pay for the time spent in attending the 
meeting.  

  
ARTICLE 2  

BOARD RIGHTS  
  
SECTION ONE:  BOARD RIGHTS  
  
The Board, on its own behalf and on behalf of the electors of the District, 
hereby retains and reserves unto itself without limitation, all powers, 
rights, authority, duties and responsibilities conferred upon it and vested 
in it by the laws and Constitution of the State of Michigan and of the 
United States, including but without limiting the generality of the 
foregoing but not in conflict with the conditions of this Agreement, the 
right:  
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A. To the executive management and administrative control of the 
school system and its properties and facilities and the activities of 
its employees.  

B. To hire all employees and subject to the provisions of law, to 
determine their qualifications and the conditions for their 
continued employment, to discharge, suspend, or demote an 
employee with cause, and to promote and transfer employees.  

  
C. To assign and direct its personnel, determine the number of shifts 

and hours of work, establish start times, schedule all the foregoing, 
and to modify or change the assignment/direction/job descriptions 
as needed.  

  
D. To assign work and extra duties to employees, determine the size 

of the work force and to layoff and recall employees.  
  
E. To determine the services, supplies and equipment necessary to 

continue its operations and to determine the methods, schedules, 
and standards of operation.  

  
F. To determine the financial policies including all accounting 

procedures and all matters pertaining to public relations.  
  
SECTION TWO:  SUBCONTRACTING  
  
The Board or its designee shall have the right to subcontract that work, 
which, in its judgment, it does not have the available manpower to 
perform, proper equipment, capacity or ability to perform, or cannot 
perform in an efficient or economical manner.  If due to a financial 
necessity, subcontracting of work would eliminate regularly scheduled 
hours, jobs and/or cause the laying off of personnel covered by this 
Agreement the Board agrees to meet with the Association to bargain the 
impact of such subcontracting.  
  
SECTION THREE:  LIMITATIONS  
  
The exercise of the foregoing powers, rights, authorities, duties, and 
responsibilities by the Board, the adoption of policies, rules, regulations 
and practices in furtherance thereof and the use of judgment and 
discretion in connection therewith shall be limited only by the terms of 
this Agreement, and then only to the extent such specific and expressed 
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terms hereof are in conformance with the Constitution and laws of the 
State of Michigan and the Constitution and laws of the United States.   
Nothing contained herein shall be considered to deny or restrict the  
Board of its rights, responsibilities and authority under the Michigan 
General School Laws or any other national, state, county, district or local 
laws or regulations as they pertain to education.  
    
SECTION FOUR:  EMERGENCY SUBSTITUTE  
  
Supervisory employees, or non-bargaining unit employees, may perform 
duties normally performed by bargaining unit members whenever the 
performance of such duties on a temporary basis is necessary to ensure 
continuity of essential administrative or educational functions of the 
District.  

  
ARTICLE 3  

ASSOCIATION RIGHTS  
  
A. The Association shall have the right to use school facilities at 

reasonable hours to conduct meetings of the Association or to 
transact Association business provided this shall not interfere with 
or interrupt normal operations.  All use of District facilities shall be 
scheduled through the appropriate administrative personnel.  Such 
use will be governed by policies adopted by the Board for the use 
of its facilities.   

  
B. The Association shall have the right to use District equipment such 

as copy machines, computer equipment, fax machines, phones or 
typewriters if operated by a qualified bargaining unit member so as 
not to interfere in any way with the normal operations of the 
school.  The Association shall reimburse the District for any cost 
incurred and shall be responsible for the proper operation of all 
such equipment and shall be liable for any damages caused to said 
equipment.   

  
C. The Association shall have the right to post notices of activities 

and matters of Association concern on designated bulletin boards.  
The Association shall have the right to use the internal mail 
delivery system of the Board without cost, and the Board shall 
provide mailboxes for all employees.  

  
D. The Board agrees to furnish the Association, in response to 

reasonable requests, such public information as required by law, 
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which may be available.  The Board shall not have to compile any 
information that is not already in a format required by state or 
federal laws in regards to a report format.  The Board agrees to 
supply the request in a timely manner.  The Association shall 
reimburse the Board for reasonable expenses incurred in 
furnishing information or records available as determined by the 
Board.  

E. The Board shall support and assist employees with respect to the 
maintenance of control and discipline of students in the 
employee's assigned work area.  

    
F. Any case of assault upon a bargaining unit member in conjunction 

with his/her responsibilities to the District shall be promptly 
reported to the Board.  

  
G. In the event a complaint or charge is made by another employee, or 

any person or group not employed by the District against any 
bargaining unit member, the individual shall be given full 
information with respect thereto and with respect to any 
investigation conducted by the Board.  

  
H. Copies of this Agreement shall be printed at the expense of the 

Board, within thirty (30) days after this Agreement is signed, and 
presented to all bargaining unit members now employed or 
hereafter employed by the District.  

  
ARTICLE 4  

EMPLOYEE CONDUCT AND DISCIPLINE  
  

A. No non-probationary bargaining unit member shall be disciplined 
without cause.  The term "discipline" as used in this Agreement 
includes warnings, reprimands, suspensions with or without pay, 
reductions in rank, compensation or occupational advantage, 
discharges or other actions of a disciplinary nature.  The specific 
grounds for disciplinary action will be presented in writing to the 
employee and the Association no later than at the time discipline is 
imposed, provided, however, that during the probationary period, 
as set forth in Article 1, Section Three, Clause B, a probationary 
employee may be discharged by the Board for any reason deemed 
in the best interest of the District.  The Board retains the sole 
discretion to this right.  
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B. A bargaining unit member shall be entitled to have present a 
representative of the Association during any meeting which will or 
may lead to disciplinary action by the Board.    

  
1. Should disciplinary action be likely to occur at a given 

meeting, the employee shall be advised by the Board of the 
right to representation under this provision of the 
Agreement prior to the scheduled meeting.   

2. When a request for such representation is made, no action 
(except as stated in Clause 3 below) shall be taken with 
respect to the employee until such representative of the 
Association is present.  

  
3. Immediate disciplinary action without representation may be 

taken by the Board if the alleged offense is of a very serious 
nature.    

  
a. Such immediate disciplinary action must be 

followed by a subsequent meeting where 
representation shall be available to the member 
upon request.  

 
C. The normal disciplinary procedure shall consist of the following, 

however nothing in this Agreement shall preclude the 
administration, in its sole discretion, from moving to any advanced 
step depending upon the seriousness of the offense:  

  
1. verbal 
2. written  
3. suspension - with or without pay  
4. discharge  

  
D. In the case of the dismissal, demotion, discharge or suspension of 

a bargaining unit member the Association and member shall be 
given written notification of the action taken by the Board and the 
reasons for the discipline as soon as reasonably possible.   Causes 
which shall be deemed sufficient for disciplinary action include, 
but are not limited to the following:  

  
1. Unauthorized or excessive absence from work; 



7  

2. Commitment or conviction of any criminal infraction of law 
depending upon the seriousness of the offense or the 
frequency of the offenses;  

3. Inappropriate or immoral conduct involving students or 
staff;  

4. Insubordination;  
5. Bringing intoxicants or illegal drugs into or consuming 

intoxicants or illegal drugs on any school property or 
reporting to work under the influence of intoxicants or illegal 
drugs of any kind in any degree whatsoever;  

6. Willful violation of any provision of this Agreement; 
7. Negligence or willful damage to school property or 

misappropriation of school supplies or equipment; 
8. Falsification of any records or reports; or 
9. Not performing job duties in a satisfactory manner.  

 
E. No suspension shall be effective for a period of more than twenty 

(20) workdays without the prior approval of the Board.  
  
F. Employees covered by this Agreement may be required to submit 

to a drug and/or alcohol test for reasonable cause. The cost of this 
testing shall be paid by the Board.  If an employee tests positive for 
any illegal drug, nonprescription drug or alcohol, they will 
immediately be placed on an unpaid leave for a period of time set 
by the sole discretion of the Board or its designee.  The employee 
must submit documented evidence of a negative test before they 
will be allowed to return to work.  The cost of additional testing 
shall be at the expense of the Board.  The returning employee as a 
condition of continuing their employment with the District may be 
subject to more frequent drug/alcohol testing as well as a written 
contract with the Board defining further employee requirements.  
Any employee who tests positive may be referred to the 
appropriate legal authorities for an investigation.  Employees who 
have tested positive shall be subject to disciplinary action up to 
and including immediate discharge.  Failure to comply with this 
section or a second positive test shall be considered misconduct 
and reason for immediate discharge with loss of all benefits, rights 
and privileges under this Agreement.  

  
G. A bargaining unit member will have the right to review the contents 

of the official personnel records maintained in the 
Superintendent's office pertaining to said bargaining unit member, 
originating after initial employment, and to have a representative 
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of the Association accompany him/her in such review.  The 
bargaining unit member must submit a written request to the 
Superintendent allowing for a reasonable time to comply.  The 
Board shall have a representative at the records review at a 
mutually agreeable time.  

  
ARTICLE 5  

WORK YEAR, WORKWEEK, AND WORKDAY  

A. The normal workday schedule for all employees shall be 
established by the Board based on the Board's determination of the 
needs and resources of the District and may be changed from time 
to time as deemed necessary and appropriate by the Board.  The 
number of hours of work will not be reduced without prior 
consultations with Association.  However, if emergency situations 
arise, as determined by the Board, the Board has the sole discretion 
to reduce the number of hours without prior consultation with the 
Association.  

  
1. The work year shall begin with the first day of school on 

which hot lunch is scheduled. 
2. Cooks and cooks' helpers may be scheduled for up to four (4) 

additional days to open up and/or clean up the kitchen each 
year as determined by the Board. 

3. Bargaining unit members shall be entitled to a fifteen (15) 
minute relief period, as possible or as scheduled by their 
immediate supervisor, for each four (4) hours of work. 

4. All employees will fill out time cards as required by the 
Board and submit them to the Food Service Director for 
signature in a timely manner.  

  
ARTICLE 6  

SCHOOL CLOSURE/DISMISSAL   
  
SECTION ONE:  SCHOOL CLOSURE   
  
A. When school is closed due to inclement weather conditions or any 

other reason deemed necessary by the Board or its designee, the 
Board shall have the right to reschedule any days or hours lost for 
which the District is not permitted to count under Michigan statute 
and/or Department of Education administrative rules in effect at 
the time.  
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B. When school is closed the employees will not report for work.  The 
employees will be paid their regular rate of pay up to the first two 
(2) days canceled due to adverse weather conditions (for example; 
½ day, ½ day, full).   

C. In case of make-up (rescheduled) days with students beyond the 
days allowed by statutory provisions and/or administrative rules in 
effect at the time, all employees who are required to work on any 
such rescheduled days will be paid their regularly daily/hourly rate 
of pay for such days.  

D. When an act of nature, or a Board directive, forces the closing of a 
school or other facility of the Board, reasonable effort shall be 
made to make such public announcements prior to 6:30 a.m.  

  
E. If school is cancelled more than two (2) days due to weather, the 

employee has the option to use a personal day to be paid for this 
missed work day.  

  
SECTION TWO:  SCHOOL DELAY   
  
A. In case of a school delay, all cooks will report to work no later than 

one hour after their regularly scheduled start time.  
  
B. If the school is delayed or closed, the Board reserves the right in its 

sole discretion to call any employees into work on an "as needed" 
basis.  These employees will be paid their regularly hourly rate for 
the hours they work.   

  
SECTION THREE:  EARLY DISMISSAL   
  
When students are sent home early because of individual building 
closings or a District wide closing due to inclement weather or other 
emergency, the bargaining unit member's normal workday shall end one 
half (1/2) hour, or as soon as possible thereafter, after all students leave 
the building(s).  The bargaining unit member shall receive his/her regular 
rate of pay for the day.   
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ARTICLE 7  
GENERAL WORKING CONDITIONS  

  
SECTION ONE:  UNSAFE WORK  
  
A. Bargaining unit members shall not be required to work under 

unsafe or hazardous conditions or to perform tasks which 
endanger their health or safety.  At the Board's discretion, 
employees will be given proper safety equipment and instruction in 
regard to the operation of equipment and the handling and 
disposal of dangerous substances.  

  
B. Employees shall be required to report in writing to the Food Service 

Director equipment that is deemed to be in an unsafe condition.   
  
SECTION TWO:  FACILITIES  
  
The Board shall provide for each school facility to the extent reasonably 
available:  
  
A. Parking facilities.  
  
B. Telephone facilities for work-related use only.  Other phone calls of 

a personal nature will be charged to the employee.  
  
SECTION THREE:  UNIFORMS  
  
A. The Board will provide each employee covered by this Agreement, 
up to $100.00 reimbursement for uniform tops and/or shoes for each 
contract year.  
  
B. The style and color of uniform tops shall be selected by the Food 
Service Director with input from the bargaining unit members.  
  
C. The employee must present receipts showing the purchase to the 
Business Office within five (5) workdays of the date of purchase to be 
reimbursed.  No uniform purchases will be reimbursed after January 15, 
of each school year.  
            
D. Uniforms shall be laundered and maintained by the employee at no 
expense to the Board.  
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E. The Association recognizes the importance of the food service staff 
projecting a favorable image of the school, therefore, the Board will 
establish minimal dress  standards for the employees.  

  
  
  
  

ARTICLE 8  
SENIORITY  

A. Seniority shall be defined as length of continuous service in the 
bargaining unit commencing with the last date of hire.  If two (2) or 
more employees have the same service entrance date, the employee 
with the lowest last four digits of the social security number shall 
be determined to be the most senior.   

  
B. All employees shall accrue seniority on a yearly basis. Probationary 

employees shall have no seniority until the completion of the 
probationary period at which time their seniority shall revert to 
his/her first day of work.  

  
C. The Board shall maintain an up-to-date seniority list.  The seniority 

list will be updated each school year and a copy provided to each 
bargaining unit member.  The seniority list, as provided by the 
Board, shall be conclusively deemed irrevocably to be accurate if no 
objection(s) is received within five (5) working days of their 
issuance.  

  
D. Seniority shall be lost in all positions if the employee;   
  

1. resigns or retires,   
2. is discharged, or   
3. does not return to work in accordance with Article 10, 

Section Three, Clause B.  
  

ARTICLE 9  
VACANCY, TRANSFER, AND RESIGNATION  

  
SECTION ONE:  VACANCY DEFINED   
  
A vacancy shall be defined as a newly created position or a present 
position that is not filled and which the Board intends to fill.  A vacancy 
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does not pertain to the extension of hours/time an employee works in a 
particular position.   
  
SECTION TWO:  TRANSFER DEFINED  
  
A transfer shall be defined as a movement from one category to another.  
A change in assignment, location of assignment or hours of work shall 
not be deemed a transfer.  
  
SECTION THREE:  VACANCY POSTING  
  
All vacancies shall be posted in a conspicuous place in each building of 
the District for a period of ten (10) workdays.    
  
A. Postings shall contain the following information:  
  

1. Type of work   
2. Location of work   
3. Starting date   
4. Rate of pay   
5. Hours to be worked   
6. Category   
7. Minimum qualifications as reflected in the job description   

  
B. Qualifications in all instances in this Agreement shall be 

determined by the Board or its designee.  
  
C. Interested bargaining unit members must apply in writing to the 

Superintendent or his/her designee within the ten (10) day posting 
period.  

  
SECTION FOUR:  TRANSFERS  
  
A. The Board recognizes that it is desirable in making assignments to 

consider the seniority, qualifications, and the interests and 
aspirations of the employees.  The Board agrees to give full and 
equal consideration to present staff members in all vacancies 
covered by this Agreement.  The Board has the right to place a 
substitute in a vacancy during this process.  The Association 
recognizes that the Superintendent or his/her designee has the sole 
right to assign employees to positions for which they are qualified.   
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B. A bargaining unit member may request a transfer for a different 
position by submitting a written request to the Superintendent and 
filing a copy of said request with the president of the Association.  
The request shall set forth the position sought, the member's 
qualifications for the position sought, and the reason(s) for the 
request.    

C. In the event of filling a vacancy or voluntary transfer from  one 
category to another, the bargaining unit member shall be given a 
thirty (30) workday trial in which to show his/her ability to 
perform in the new position.  The Board shall give the bargaining 
unit member reasonable assistance to enable him/her to perform 
up to the Board's standards in the new  position.  If the bargaining 
unit member is unable to demonstrate ability to perform the work 
required during the trial period or at the option of the affected 
bargaining unit member, the bargaining unit member shall be 
returned to his/her previous assignment.  The Board may place a 
substitute in the bargaining unit member's vacated position during 
the thirty (30) day trial.   

  
D. Involuntary transfers of bargaining unit members are to be affected 

only for reasonable cause.  The Association understands that only 
the Board or its designee has the authority to involuntarily transfer 
bargaining unit members.   

  
E. An employee voluntarily transferring, involuntarily transferring or 

filling a vacancy in another category within the bargaining unit will 
be placed on the salary schedule according to their current 
seniority in the bargaining unit.    

  
SECTION FIVE:  SUBSTITUTION          
  
If any Cooks’ Helper is required by the administration to substitute for a 
Head Cook the employee will be paid an additional twenty-five cents 
(25¢) per hour retroactive to the first day of substitution.  
  
SECTION SIX:  RESIGNATION  
  
A bargaining unit member must give twenty (20) workday's notice of 
resignation.  By mutual agreement this time period may be shortened.  
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ARTICLE 10  
REDUCTION IN PERSONNEL, LAYOFF, AND RECALL  

  
SECTION ONE:  REDUCTION IN PERSONNEL  
  
A. The Board expressly retains the authority to effectuate reduction in 

personnel whenever the Board shall, in its sole discretion, 
determine such a reduction to be necessary or advisable, and for 
whatever reasons the Board shall, in its sole discretion, determine 
to have made such action necessary or advisable. 

B. When there is a reduction in the working force, bargaining unit 
members shall be laid off in accordance with seniority.  The 
employee with the least seniority within a category shall be laid off 
first.  A bargaining unit member with greater seniority, regardless 
of category, may displace the bargaining unit member with the 
least seniority provided: 
 
1. the senior bargaining unit member is qualified as determined 

by the Board; and 
2. the senior bargaining unit member can satisfactorily perform 

the duties of the position as outlined in the job description 
and/or performed by the current employee.  

  
SECTION TWO:  LAYOFF  
  
Whenever an employee is to be laid off, the Board shall notify the 
bargaining unit member and the Association President.  Such notice shall 
have an effective layoff date of no less than twenty (20) working days 
from the date of notice if delivered during the school year.  
  
SECTION THREE:  RECALL  
  
A. Laid-off bargaining unit members shall be recalled in accordance 

with seniority.  The bargaining unit member with the greatest 
seniority shall be recalled first provided they are qualified and are 
able to perform the duties of the job that is open.  

  
B. When recalling laid off bargaining unit members, the Board will 

notify them by certified mail at their last known address.  If such 
bargaining unit member does not notify the Board within twenty 
(20) working days from the mailing date of such notice that he/she 
will report for work on the date specified or give a legitimate 
reason for delay beyond such  time, as determined by the 
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Superintendent, he/she will be  considered as having quit and all 
seniority, rights and benefits under this Agreement shall be 
terminated.  The Board may fill the position on a temporary basis 
until the recalled employee can report for work.  Should an 
employee on layoff refuse recall to a position equal to or in excess 
of the hours worked at the time of layoff, for which he/she is 
qualified, such refusal shall constitute termination of employment.  

  
C. In the event of a reduction in the work hours, a bargaining unit 

member with the greater seniority may maintain his/her normal 
work schedule by displacing the bargaining unit member with the 
least seniority in which the senior bargaining unit member is 
qualified as determined by the Board.  

  
D. Seniority and recall rights shall expire twenty-four (24) months 

after the date of layoff for all employees.  
  
 

ARTICLE 11  
GRIEVANCE PROCEDURE  

  
SECTION ONE:  OBJECTIVE  
  
It is the intention of the parties to provide a peaceful and orderly 
procedure to resolve any dispute concerning the interpretation or 
application of the terms and provisions of this Agreement.  
  
SECTION TWO:  DEFINITION  
 
A.  The term "grievance" shall mean; a claim or a complaint by a 

bargaining unit member or a group of bargaining unit members or 
the Association that there has been a violation, misinterpretation, 
or misapplication of a provision of this Agreement.  

  
1. The term "grievance" as defined above shall not apply 

discharge of a probationary employee. 

2. Unless specified otherwise, days are workdays not calendar 
days.  

SECTION THREE:  HEARING LEVELS  
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A. Informal Level:  When a cause for complaint occurs, the affected 
bargaining unit member(s) shall, within five (5) days, request a 
meeting with his/her immediate supervisor in an effort to resolve 
the complaint.  The Association may be notified and a 
representative thereof present with the bargaining unit member at 
such meeting.  If the bargaining unit member is not satisfied with 
the results of the meeting, he/she may formalize the complaint in 
writing as provided here under.  

  
B. Formal Level 1:  If a complaint is not resolved in a conference 

between the affected bargaining unit member(s) and his/her 
immediate supervisor, the complaint may be formalized as a 
grievance.  A formalized grievance shall be submitted in writing 
within five (5) days of the meeting between the supervisor and the 
affected bargaining unit member(s).  A copy of the grievance shall 
be sent to the Association and the immediate supervisor.  The 
immediate supervisor shall, within five (5) days of receipt of the 
grievance, render a written decision.  A copy of this decision shall 
be forwarded to the grievant(s) and the Association.   

  
C. Formal Level 2:  If the Association is not satisfied with the 

disposition of the grievance at Level 1 or if no disposition has been 
made within five (5) days of receipt of the disposition, the 
grievance shall be transmitted to the Superintendent or his/her 
designee within five (5) days thereafter.  Within seven (7) days after 
the grievance has been so submitted, the Superintendent or his/her 
designee shall meet with the Association on the grievance.  The 
Superintendent or his/her designee, within fifteen (15) days after 
the conclusion of the meeting, shall render a written decision 
thereon with copies to the Association and the grievant(s).  

  
D. Formal Level 3:  If the Association is not satisfied with the 

disposition of the  grievance at Level 2 or if no disposition has been 
made within fifteen (15) days after the conclusion of the meeting, 
the grievance shall be transmitted to the Board within ten (10) days 
thereafter.  At the next regularly  scheduled Board of Education 
meeting, the Board shall meet  with the grievant(s) as long as the 
Board has ten (10) days  prior  to the next regularly scheduled 
Board of Education meeting. If not, a special Board of Education 
meeting may be called at the discretion of the Board to hear the 
grievance. The Board or its designee within ten (10) days after the 
conclusion of the meeting, shall render a written decision thereon 
with copies to the Association and the grievant(s).  
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SECTION FOUR:  PROCEDURE  
  
A. The decision of the Board shall be final and binding.  
  
B. Any grievance or request for advancement to the next grievance 

level which is not made within the time prescribed shall be deemed 
to have been withdrawn and shall automatically terminate any 
further proceedings.  Any grievance which is not answered within 
the time specified shall be deemed to have been denied and the 
grievance shall automatically advance to the next grievance level 
unless withdrawn.  

  
ARTICLE 12  

PAID LEAVES  
  
SECTION ONE:  SICK LEAVE    
  

A. All bargaining unit members shall earn one (1) day of sick leave 
for each month worked accumulating up to ten (10) days for the 
school year.  

    
B. Starting in their second year of employment, as determined by 

their anniversary date, bargaining unit members shall receive 
ten (10) sick days at the beginning of each school year.  The 
unused portion of any employee's sick leave shall accumulate to 
a maximum allowance of one hundred forty (140) days.  If an 
employee were to resign from employment with the District 
prior to the end of his/her contractual year, that employee 
would be entitled to only that number of sick days which is 
approximately equal to the portion of the year which he/she 
worked.  Sick days used above that proportional number would 
be deducted from the employee's last paycheck.  

  
C. The Board shall furnish each bargaining unit member with a 

written statement within thirty (30) days of the beginning of 
each school year setting forth the total accumulated sick leave 
credit for said bargaining unit member.   

 
D. It is the employee's responsibility to contact his/her immediate 

supervisor or designee to report an absence for sick leave.  
When reporting, the employee is to state who they are, the 
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specific reason for the absence, and how long, if known, they 
will be absent.  The Board may require medical proof of illness 
in writing if the employee has demonstrated chronic 
absenteeism.  

  
SECTION TWO:  SICK DAY USAGE    
  
The sick leave days may be taken by a bargaining unit member for the 
following reasons and subject to the following conditions:   
  
A. Sick leave shall be granted to an employee when he/she is 

incapacitated from the performance of his/her duties by personal 
illness, pregnancy, injury, or for medical, dental or optical 
examination or treatment.  

  
B. The bargaining unit member shall be granted a maximum of four 

(4) days of paid leave for illness in the immediate family.  
Immediate family shall be interpreted as spouse, parent, children, 
grandchildren, father and mother-in-law, and grandparents.  

  
SECTION THREE:  BEREAVEMENT LEAVE   
  
The bargaining unit member shall be granted a maximum of four (4) days 
of paid leave per death for immediate family members.  Immediate family 
shall be interpreted as spouse, parent, children, grandchildren, father and 
mother-in-law, grandparents, brother, and sister.  
  
SECTION FOUR:  LEAVE EXTENSION  
  
The Superintendent, acting on his/her discretion, may extend immediate 
family illness or bereavement leave days.  Any additional days will be 
deducted from the bargaining unit member's sick leave days.  
  
SECTION FIVE:  EMPLOYMENT RELATED INJURY  
  
A. Absences due to documented injury or illness incurred in the 

course of the bargaining unit member's employment may at the 
option of the employee be charged against the bargaining unit 
member's sick leave days on a pro-rata basis to the extent required 
in addition to Worker's Compensation benefits received to match 
the employee's regular paycheck  provided however, that the 
Board's responsibility to the  employee's salary compensation or 
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benefits shall only be  what is available through Worker's 
Compensation or as required by law. 

 
B. Upon expiration of the sick leave, the employee who qualifies for 

Worker's Compensation benefits shall be placed on an unpaid leave 
of absence as stated under Article 13.  

  
SECTION SIX:  PERSONAL BUSINESS LEAVE  
  
A. The employee shall be granted two (2) days per year for personal 

business that cannot reasonably be scheduled outside of the 
regular workday.   

  
B. Personal business leave shall not be used for other employment or 

the seeking of other employment, or for social, recreational, 
vacation or other similar purposes.     

    
C. A bargaining unit member planning to use a Personal Business 

Leave Day, or days, shall notify his/her supervisor at least three (3) 
days in advance, except in cases of emergency in which case they 
must notify the supervisor prior to taking such a day.  Exceptions 
may be granted by the Superintendent.   

    
D. An applicant for a Personal Business Leave Day may be required by 

the Superintendent or his/her designee to state the reason for such 
absence.  

  
E. Personal Business Leave Days shall not be granted for the day 

preceding or following a vacation or holiday without prior approval 
from the Superintendent.  

    
F. A bargaining unit member shall be granted a Personal Business 

Leave Day depending upon availability of substitutes.    
  
G. Unused Personal Business Leave Days shall not accumulate from 

year to year.  
 
 
SECTION SEVEN:  JUDICIAL LEAVE   

  
A. Any employee who is summoned and reports for jury duty shall be 

paid by the Board an amount equal to the difference between the 
amount of wages the employee otherwise would have earned by 
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working for the Board on that day and the daily jury fee paid by the 
court (not including travel allowance or reimbursement of 
expenses), for each day on which the employee reports for or 
performs jury duty and on which the employee otherwise would 
have been scheduled to work for the Board.    

  
B. Any employee who is subpoenaed to testify during work hours in 

any school related judicial or administrative matter not initiated by 
the member or by the Association, shall be paid his/her full 
compensation and benefits for such time less any compensation, 
except mileage payment, received for such witness service.    

  
C. All other judicial leaves shall be deducted from any personal days 

or sick leave the bargaining unit member has accrued.    
  
D. In order to receive payment, an employee must give the Food 

Service Director prior notice that he/she has been summoned for 
jury duty and must furnish satisfactory evidence that he/she 
reported for or performed such acts on the day(s) for which he/she 
claims payment.   

  
SECTION EIGHT:  DEPLETED SICK LEAVE  
  
If a bargaining unit member has depleted his/her sick leave allowance, 
he/she may continue to be absent upon request and approval from the 
Board, but absences, thereafter, shall be unpaid.  
  

ARTICLE 13  
UNPAID LEAVES  

  
SECTION ONE:  LEAVE OF ABSENCE  
  
A leave of absence for up to one (1) year without pay or benefits, except 
as provided for in the Family Medical Leave Act, may be granted by the 
Board upon written request from a bargaining unit member.  Requests for 
a leave of absence must be submitted at least thirty (30) calendar days 
(exceptions may be given by the Superintendent) prior to the requested 
beginning date of leave and shall include the reason for the leave along 
with the notification of the beginning and ending dates of said leave.  
Parental/Child Care leave requests shall also include a statement from 
the attending physician indicating the anticipated date of birth of the 
child where applicable.   
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A. At the discretion of the Board, a one (1) year extension may be 
granted.  

  
B. If the Board becomes aware of the employee not fulfilling the 

intent of the leave, the Board has the right to revoke the leave 
and/or discipline the employee.  

  
C. Contingent upon availability of substitutes, a short-term leave of 

absence may be granted by the Superintendent.  
  
D. During the duration of any unpaid leave granted, the Board may fill 

the temporary vacancy created with a "substitute" employee who 
shall be paid at the regular substitute rate and shall not be a 
member of the bargaining unit by virtue of such extended 
substitute status.  

  
E. While on unpaid leave of absence employees shall not be entitled to 

compensation or fringe benefits (such as workers compensation 
insurance, nor any other type of insurance protection provided 
under this Agreement) and shall not accrue further contractual 
benefits (such as sick leave, personal leave, or seniority for the 
purposes of advancement on the salary schedule).  These benefits 
shall be frozen at the employee's current status.   

  
F. Return from Leave:  A bargaining unit member returning from an 

unpaid leave of  absence shall be reinstated to the same position 
he/she held when the leave began or a similar position.  Failure to 
return to active duty upon expiration of an unpaid leave shall be 
conclusively deemed a voluntary quit.    

  
G. This Article shall not deprive employees of their rights under the 

Family Medical Leave Act or any other Federal or State statutes.  
  
  
  
 
 
  
  

ARTICLE 14  
EVALUATION  
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A. The Board may conduct annual evaluations for the primary 
purpose of assisting employees to improve their performance.  At 
the completion of the probationary period an evaluation of the 
bargaining unit member's work shall be completed following the 
procedures of this provision.  All written evaluations are to be 
placed in the bargaining unit member's personnel file.  

  
B. All observation of the work of each bargaining unit member shall 

be conducted in person by the Food Service Director or 
Superintendent and with the full knowledge of the bargaining unit 
member.   

  
C. The evaluation shall be by personal observations of the bargaining 

unit member's work.  Observations shall be for periods of time that 
accurately sample the bargaining unit member's work.  Each 
bargaining unit member, upon his/her employment or at the 
beginning of the school year, whichever is later, shall be apprised 
of the specific criteria upon which he/she will be evaluated.  The 
criteria may not be limited to the actual performance of the job 
duties, but may also include how the employee relates to his/her 
peers, students, parents, supervisor, and administration.    

  
D. All evaluations shall be reduced to writing and a copy given to the 

bargaining unit member within ten (10) days of the evaluation.  
Following each formal evaluation, a conference will be held to 
discuss the evaluation.  The bargaining unit member shall sign and 
be given a copy of the evaluation report prepared by the evaluator.  
In no case shall the bargaining unit member's signature be 
construed to mean he/she necessarily agrees with the contents of 
the evaluation. If the bargaining unit member disagrees with the 
evaluation, he/she may submit a written response which shall be 
attached to the file copy of the evaluation.    

  
E. If the Food Service Director believes a bargaining unit member is 

doing unacceptable work, the reasons therefore shall be set forth in 
specific terms, as shall an identification of the ways in which the 
bargaining unit member is to improve, and of the assistance to be 
given by the Board towards that improvement.  

 
F. In the event a bargaining unit member is not continued in 

employment, the Board will advise the bargaining unit member of 
the specific reasons therefore in writing with a copy to the 
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Association except during the probationary period as set forth in 
Article 1, Section Three, Clause B.  

  
ARTICLE 15  

PROFESSIONAL DEVELOPMENT  
  
A. All bargaining unit members may be offered voluntary 

professional development training opportunities outside normal 
work hours.  Bargaining unit members shall be paid an amount 
negotiated by the Association and the Board for such training 
opportunities.  Employees may take compensatory time in lieu of 
pay upon prior approval of the Superintendent or his/her 
designee.  

  
B. If professional development training is provided during normal 

work hours the Board, at its sole discretion, may designate 
mandatory attendance by any or all bargaining unit members.  Any 
absences shall require appropriate documentation as determined 
by the Board.  

  
ARTICLE 16  

COMPENSATION  
  
A. The salaries, wages, and supplementary compensation of 

employees covered by this Agreement are set forth in Schedule "A" 
which is attached hereto and incorporated in this Agreement.  

  
B. Any employee working in more than one (1) category, for the 

purposes of benefits and pay, shall be at the separate pay rate for 
each work category.  

  
C. Michigan Public Schools Employee Retirement shall be paid by the 

Board.  
  
D. Any contract wage increase or step advancement shall take place 

on the first work day after June 30 of each subsequent year.  
 
E. The Board shall have the right to deduct from the pay of each 

employee such amounts as may be required by law, together with 
such additional sums as may be mutually agreed upon by the 
Board and the employee.  

  
F. Longevity  



24  

  
1. All employees will be eligible for longevity compensation for 

continuous service with the District based on the following 
schedule:  

  
   After  10 years  $150.00  
   15 years  $200.00  
          20 years  $250.00 
   25 years  $300.00  
          30 years  $350.00  
  
  

2. The longevity compensation will be paid to the employee on 
the first pay period in December.  

  
G. Upon retirement, an employee who has completed a minimum of 

ten (10) years of continuous service with the Union City 
Community Schools shall be compensated at the rate of twenty-five 
($25) dollars per day for unused sick leave days, accumulated up to 
ninety (90) days.  

        
1. An employee will not be entitled to this payment if claimed 

under another District Agreement.  
  

ARTICLE 17  
FRINGE BENEFITS  

  
 A.  The Board shall pay for the regularly scheduled hours of each 

bargaining unit member for the following holidays.  
  

1. Thanksgiving Day  
2. Day after Thanksgiving  
3. Christmas Day  
4. New Year's Day  
5. Good Friday  
6. Memorial Day 
7. Labor Day*  

 
 *This goes into effect if we have a pre-Labor Day start.  

  
B.  To be eligible for holiday pay, an employee shall work the last 

scheduled workday  before the holiday and the first scheduled 
workday after the holiday unless such employee is on sick leave for 
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reasons of personal illness, which reasons shall be subject to 
verification by the employee upon request of the Board.   

  
          ARTICLE 18  

DURATION OF AGREEMENT  
  

This Agreement shall be effective as of July 1, 2022 and shall continue in 
effect until June 30, 2023.   
  
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to 
be signed by their representatives on this 20th day of June, 2022.   
  
FOR UNION CITY COMMUNITY SCHOOLS    FOR THE ASSOCIATION 
 
  
 
 Board President    Negotiator 
 
  
  
 Superintendent    Negotiator 

 
  
  
  Date      Date 
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SCHEDULE A  
Salary Schedules  

 
Food Service Employees 

 
 

Position Step 2022-23 
Head Cook Probationary 15.25 

 1 15.75 
 2 16.00 
 3 16.25 
 4 16.50 
 5 16.75 
 6 17.00 
 7 17.25 
 8 17.50 
 9 17.75 
 10 18.00 
   

Cook’s Helper Probationary 14.50 
 1 15.00 
 2 15.25 
 3 15.50 
 4 15.75 
 5 16.00 
 6 16.25 
 7 16.50 
 8 16.75 
 9 17.00 
 10 17.25 

 
 
 

Catering – Catering work will be paid at the flat rate of $20.00 per hour. 
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UNION CITY COMMUNITY SCHOOLS 
GRIEVANCE REPORT FORM 

 
Grievance#       Distribution of Form 
         1.  Superintendent 
         2.  Supervisor 
         3.  Association 
Submit to Supervisor in Duplicate   4.  Grievant  
 
Building  Assignment   Name of Grievant  Date  
 
 

 
 

STEP 1 

A. Date Cause of Grievance Occurred:   

 

B. 1. Article/Section/Policy Violated: 

  2. Statement of Grievance: 

  

   

  3. Relief Sought: 

   

         

 Signature       Date  
 

C. Disposition of Supervisor: 

  

  

 Signature of Supervisor      Date  
 
D. Disposition of Grievant and/or Association: 
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Signature      Date 
 
GRIEVANCE REPORT FORM (cont’d)  
 

STEP 2  
 
A. Date Received by Superintendent or Designee: 
 
B. Disposition of Superintendent or Designee:  

  

  

      

 Signature       Date  
 
C. Position of Grievant and/or Association: 

  

  

 Signature       Date  
 
 

STEP 3 
 
A. Date Submitted to Board of Education:   
 
B. Disposition of Board of Education:  

  

  

       

Signature       Date  
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COLLECTIVE BARGAINING AGREEMENT  
2022 - 2023 

  
THIS AGREEMENT made as of the date hereinafter set forth by and between the 
UNION CITY COMMUNITY SCHOOLS, Counties of Branch and Calhoun, Michigan 
acting by and through its Board of Education (hereinafter referred to as the 
"Board") and the Union City Local Association of Paraprofessional Employees  
(Hereinafter referred to as the "Association");   
  
WITNESSETH:   

  
ARTICLE 1  

PURPOSE AND RECOGNITION  
  

SECTION ONE:  PURPOSE    
  
The general purpose of this Agreement is to promote and insure harmonious 
relations, cooperation and understanding between the Board and the employees 
covered hereby and to set forth the terms and conditions of employment.  
  
SECTION TWO:  RECOGNITION    
  
The Board, pursuant to the adoption of a Board of Education Resolution on 
June 28, 2000, recognizes the Association as the exclusive representative of all 
the employees in the bargaining unit for the purposes of collective bargaining 
with respect to rates of pay, wages, hours of employment, and other terms and 
conditions of employment.    
  
SECTION THREE:  EMPLOYEE DEFINED    
  
A. The word "employee" as used herein shall include:  
  
 Classification 1 -  Instructional Assistant 
 Classification 2 -  Special Education Classroom & Individual 

Paraprofessionals 
 Classification 3 -  In-School Suspension Room Supervisor  
 Classification 4-  Media Center Paraprofessional  
 Classification 5-  Bus Aide  
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B. All employees must meet all state and federal employment requirements.  
  
C. A new employee shall be on probationary status for the first sixty (60) 

workdays.  If at any time prior to the completion of the probationary 
period, the employee's work performance is unsatisfactory, he/she may 
be dismissed by the Board without appeal by the Association.   

  
D. The employee(s) serving the Michigan School Readiness Program (MSRP) 

will be required to pursue CDA certification or its equivalent as required 
by the grant funding.  Tuition for required classes will be paid by the 
Board.     

  
SECTION FOUR:  LIMITATIONS  
  
A. The parties agree that their undertakings in this Agreement are mutual.  

Any previously established practice, policy, rule, or regulation which is in 
conflict with a provision of this Agreement shall be superseded and 
replaced by this Agreement.  

  
B. Each of the provisions of this Agreement shall be subject and 

subordinate to the obligations of either party under applicable laws or 
regulations.  If any provision shall be prohibited by or be deemed invalid 
under such applicable laws or regulations, such provision shall be 
ineffective to the extent of such prohibition or invalidity, without 
invalidating the remainder of such provision or the remaining provisions 
of this Agreement.  

  
C. This Agreement shall constitute an obligation of both the Board and the 

Association and for the duration hereof may be altered, changed, added 
to, deleted from, or modified only through the voluntary, mutual consent 
of these parties in written and signed amendment to this Agreement.    

  
D. Special Meetings between the Association and the Board or 

Superintendent may be called by mutual agreement for the purpose of 
discussing important matters.  If there is agreement to hold the meeting 
during regular working hours, employees participating shall not suffer a 
loss of pay for the time spent in attending the meeting.  
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ARTICLE 2  
BOARD RIGHTS  

SECTION ONE:  BOARD RIGHTS  
  
The Board, on its own behalf and on behalf of the electors of the District, 
hereby retains and reserves unto itself without limitation, all powers, rights, 
authority, duties and responsibilities conferred upon it and vested in it by the 
laws and Constitution of the State of Michigan and of the United States, 
including but without limiting the generality of the foregoing but not in conflict 
with the conditions of this Agreement, the right:  
  
A. To the executive management and administrative control of the school 

system and its properties and facilities and the activities of its 
employees.  

  
B. To hire all employees and subject to the provisions of law, to determine 

their qualifications and the conditions for their continued employment, 
to discharge, suspend, or demote an employee with cause, and to 
promote and transfer employees.  

  
C. To assign and direct its personnel, determine the number of shifts and 

hours of work, establish start times, schedule all the foregoing, and to 
modify or change the assignment/direction/job descriptions as needed.  

  
D. To assign work and extra duties to employees, determine the size of the 

work force and to layoff and recall employees.  
  
E. To determine the services, supplies and equipment necessary to continue 

its operations and to determine the methods, schedules and standards of 
operation.  

  
F. To determine the financial policies including all accounting procedures 

and all matters pertaining to public relations.  
  
SECTION TWO:  LIMITATIONS  
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The exercise of the foregoing powers, rights, authorities, duties, and 
responsibilities by the Board, the adoption of policies, rules, regulations and 
practices in furtherance thereof and the use of judgment and discretion in 
connection therewith shall be limited only by the terms of this Agreement, and 
then only to the extent such specific and expressed terms hereof are in 
conformance with the Constitution and laws of the State of Michigan and the 
Constitution and laws of the United States.  Nothing contained herein shall be 
considered to deny or restrict the Board of its rights, responsibilities and 
authority under the Michigan General School Laws or any other national, state, 
county, district or local laws or regulations as they pertain to education  
  
SECTION THREE:  EMERGENCY SUBSTITUTE    
  
Supervisory employees, or non-bargaining unit employees, may perform duties 
normally performed by bargaining unit members whenever the performance of 
such duties on a temporary basis is necessary to ensure continuity of essential 
administrative or educational functions of the District.  

  
ARTICLE 3  

ASSOCIATION RIGHTS  
  
A. The Association shall have the right to use school facilities at reasonable 

hours to conduct meetings of the Association or to transact Association 
business provided this shall not interfere with or interrupt normal 
operations.  All use of District facilities shall be scheduled through the 
appropriate administrative personnel.  Such use will be governed by 
policies adopted by the Board for the use of its facilities.   

  
B. The Association shall have the right to use District equipment such as 

copy machines, computer equipment, fax machines, phones or 
typewriters if operated by a qualified bargaining unit member so as not 
to interfere in any way with the normal operations of the school.  The 
Association shall reimburse the District for any cost incurred and shall 
be responsible for the proper operation of all such equipment and shall 
be liable for any damages caused to said equipment.   

  
C. The Association shall have the right to post notices of activities and 

matters of Association concern on designated bulletin boards. The 
Association shall have the right to use the internal mail delivery system 
of the Board without cost, and the Board shall provide mailboxes for all 
employees.  
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D. The Board agrees to furnish the Association, in response to reasonable 
requests, such public information as required by law,  which may be 
available. The Board shall not have to compile any  information that is 
not already in a format required by state or federal laws in regards to a 
report format.  The Board agrees to supply the request in a timely 
manner.  The Association shall reimburse the Board for reasonable 
expenses incurred in furnishing information or records available as 
determined by the Board.  

  
E. The Board shall support and assist employees with respect to the 

maintenance of control and discipline of students in the employee's 
assigned work area.  

    
F. Any case of assault upon a bargaining unit member in conjunction with 

his/her responsibilities to the District shall be promptly reported to the 
Board.  

  
G. In the event a complaint or charge is made by another employee or any 

person or group not employed by the District against any bargaining unit 
member, the individual shall be given full information with respect 
thereto and with respect to any investigation conducted by the Board.  

  
H. Copies of this Agreement shall be printed at the expense of the Board, 

within thirty (30) days after this Agreement is signed, and presented to 
all bargaining unit members now employed or hereafter employed by the 
District.  

  
ARTICLE 4  

EMPLOYEE CONDUCT AND DISCIPLINE  
  

A. No non-probationary bargaining unit member shall be disciplined without 
cause.  The term "discipline" as used in this Agreement includes 
warnings, reprimands, suspensions with or without pay, reductions in 
rank, compensation or occupational advantage, discharges or other 
actions of a disciplinary nature.  The specific grounds for disciplinary 
action will be presented in writing to the employee and the Association 
no later than at the time discipline is imposed, provided, however, that 
during the probationary period, as set forth in Article 1, Section Three, 
Clause B, a probationary employee may be discharged by the Board for 
any reason deemed in the best interest of the District.  The Board retains 
the sole discretion to this right.  
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B. A bargaining unit member shall be entitled to have present a 

representative of the Association during any meeting that will or may 
lead to disciplinary action by the Board.    

  
1. Should disciplinary action be likely to occur at a given meeting, the 

employee shall be advised by the Board of the right to 
representation under this provision of the Agreement prior to the 
scheduled meeting.   

  
2. When a request for such representation is made, no action (except 

as stated in Clause 3 below) shall be taken with respect to the 
employee until such representative of the Association is present.  

  
3. Immediate disciplinary action without representation may be taken 

by the Board if the alleged offense is of a very serious nature.    
  

a. Such immediate disciplinary action must be followed by a 
subsequent meeting where representation shall be available to 
the member upon request.  

C. The normal disciplinary procedure shall consist of the following, however 
nothing in this Agreement shall preclude the administration, in its sole 
discretion, from moving to any advanced step depending upon the 
seriousness of the offense:  

  
1. verbal  
2. written  
3. suspension - with or without pay  
4. discharge  

  
D. In the case of the dismissal, demotion, discharge or suspension of a 

bargaining unit member the Association and member shall be given 
written notification of the action taken by the Board and the reasons for 
the discipline as soon as reasonably possible.  Causes which shall be 
deemed sufficient for disciplinary action shall include, but are not limited 
to the following:  

  
1. Unauthorized or excessive absence from work.  
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2. Commitment or conviction of any criminal infraction of law 
depending upon the seriousness of the offense or the frequency of 
the offenses.  

3. Inappropriate or immoral conduct involving students or staff.  
4. Insubordination.  
5. Bringing intoxicants or illegal drugs into or consuming intoxicants 

or illegal drugs on any school property or reporting to work under 
the influence of intoxicants or illegal drugs of any kind in any 
degree whatsoever.    

6. Willful violation of any provision of this Agreement. 
7. Negligence or willful damage to school property or 

misappropriation of school supplies or equipment. 
8. Deliberate falsification of any records or reports. 
9. Not performing job duties in a satisfactory manner.  

  
E. No suspension shall be effective for a period of more than twenty (20) 

workdays without the prior approval of the Board.  
  
F. Employees covered by this Agreement may be required to submit to a 

drug and/or alcohol test for reasonable cause.  The cost of this testing 
shall be paid by the Board.  If an employee tests positive for any illegal 
drug, nonprescription drug or alcohol, they will immediately be placed on 
an unpaid leave for a period of time set by the sole discretion of the 
Board or its designee.  The employee must submit documented evidence 
of a negative test before they will be allowed to return to work.  The cost 
of additional testing shall be at the expense of the Board.  The returning 
employee as a condition of continuing their employment with the District 
may be subject to more frequent drug/alcohol testing as well as a written 
contract with the Board defining further employee requirements. Any 
employee who tests positive may be referred to the appropriate legal 
authorities for an investigation.  Employees who have tested positive 
shall be subject to disciplinary action up to and including immediate 
discharge.  Failure to comply with this section or a second positive test 
shall be considered misconduct and reason for immediate discharge with 
loss of all benefits, rights and privileges under this Agreement.  

  
G. A bargaining unit member will have the right to review the contents of 

the official personnel records maintained in the Superintendent's office 
pertaining to said bargaining unit member, originating after initial 
employment, and to have a representative of the Association accompany 
him/her in such review.  The bargaining unit member must submit a 
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written request to the Superintendent allowing for a reasonable time to 
comply.  The Board shall have a representative at the records review at a   
mutually agreeable time.  

  
ARTICLE 5  

WORK YEAR, WORKWEEK, AND WORKDAY  

A. The normal workday schedule for all employees shall be established by 
the Board based on the Board's determination of the needs and resources 
of the District and may be changed from time to time as deemed 
necessary and appropriate by the Board.  The number of hours of work 
will not be reduced without prior consultations with the Association.  
However, if emergency situations arise, as determined by the Board, the 
Board has the sole discretion to reduce the number of hours without 
prior consultation with the Association.  

  
B. The employee's work year shall be scheduled by his/her Building 

Principal.  
  
C. Bargaining unit members shall be entitled to a fifteen (15) minute duty 

free relief period, as possible or as scheduled by their immediate 
supervisor, for each four (4) hours of work.  

  
D. Employees who work five (5) or more hours per day shall have a thirty 

(30) minute  duty-free unpaid lunch period.   
  
E. All employees will fill out time cards as required by the Board and submit 

them to the Building Principal/director for signature in a timely manner.  
  

ARTICLE 6  
SCHOOL CLOSURE/DISMISSAL   

  
SECTION ONE:  SCHOOL CLOSURE   
  
A. When school is closed due to inclement weather conditions or any other 

reason deemed necessary by the Board or its designee, the Board shall 
have the right to reschedule any days or hours lost for which the District 
is not permitted to count under Michigan statute and/or Department of 
Education administrative rules in effect at the time.  
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B. When school is closed the employees will not report for work.  The 
employees will be paid their regular rate of pay up to the first two (2) 
days canceled due to adverse weather conditions (for example; ½ day, ½ 
day, full). 
 

C. In case of make-up (rescheduled) days with students beyond the days 
allowed by statutory provisions and/or administrative rules in effect at 
the time, all employees who are required to work on any such 
rescheduled days will be paid their regularly daily/hourly rate of pay for 
such days.  

  
D. When an act of nature, or a Board directive, forces the closing of a school 

or other facility of the Board, reasonable effort shall be made to make 
such public announcements prior to 6:30 a.m.  

  
E. If school is cancelled more than two (2) days due to weather, the 

employee has the option to use a personal day to be paid for this missed 
work day.  

  
  
SECTION TWO:  SCHOOL DELAY   
  
A. In case of a school delay, all bargaining unit members must report for 

work fifteen (15) minutes before the scheduled arrival of the students.  
They will be paid beginning when they report to work but not before the 
required start time unless the Building Principal requests an earlier start 
time.  If the delay turns into a school closing the bargaining unit 
members workday shall end on the same basis as when students are sent 
home early.  

  
B. If the school is delayed or closed, the Board reserves the right in its sole 

discretion to call any employees into work on an "as needed" basis.  
These employees will be paid their regularly hourly rate for the hours 
they work.   

  
SECTION THREE:  EARLY DISMISSAL   
  
A. When students are sent home early because of individual building 

closings or a District wide closing due to inclement weather or other 
emergency, the bargaining unit member's normal workday shall end one 
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half (1/2) hour, or as soon as possible thereafter, after all students   leave 
the building(s).  The bargaining unit member shall receive his/her regular 
rate of pay for the day.  

  
  
  

ARTICLE 7  
GENERAL WORKING CONDITIONS  

  
SECTION ONE:  UNSAFE WORK  
  
Bargaining unit members shall not be required to work under unsafe or 
hazardous conditions or to perform tasks which endanger their health or 
safety.  At the Board's discretion, employees will be given proper safety 
equipment and instruction in regard to the operation of equipment and the 
handling and disposal of dangerous substances.  

  
SECTION TWO:  FACILITIES  
  
The Board shall provide for each school facility to the extent reasonably  
 available:  
  
A. Parking facilities.  
  
B. Telephone facilities for work-related use only.  Other phone calls of a 

personal nature will be charged to the employee.  
  

ARTICLE 8  
SENIORITY  

  
A. Seniority shall be defined as length of continuous service in the   

bargaining unit commencing with the last date of hire.  If two (2) or more 
employees have the same service entrance date, the employee with the 
lowest last four digits of the social security number shall be determined 
to be the most senior.   

  
B. All employees shall accrue seniority on a yearly basis.  Probationary 

employees shall have no seniority until the completion of the 
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probationary period at which time their seniority shall revert to his/her 
first day of work.  

  
C. The Board shall maintain an up-to-date seniority list.  The seniority list 

will be updated each school year and a copy provided to each bargaining 
unit member.  The seniority list, as provided by the Board, shall be 
conclusively deemed irrevocably to be accurate if no objection(s) is 
received within five (5) working days of issuance.  

D. Seniority shall be lost in all positions if the employee  
1. resigns or retires,   
2. is discharged, or   
3. does not return to work in accordance with Article 10, Section 

Three, Clause B.  
  

ARTICLE 9  
VACANCY, TRANSFER, AND RESIGNATION  

  
SECTION ONE:  VACANCY DEFINED   
  
A vacancy shall be defined as a newly created position or a present position 
that is not filled and which the Board intends to fill.  A vacancy does not 
pertain to the extension of hours/time an employee works in a particular 
position.   
  
SECTION TWO:  TRANSFER DEFINED  
  
A transfer shall be defined as a movement from one classification to another.  A 
change in assignment, location of assignment or hours of work shall not be 
deemed a transfer.  
  
  
SECTION THREE:  VACANCY POSTING  
  
All vacancies shall be posted in a building of the District for a period of ten (10) 
days except during the three weeks prior to the start of the school year when 
all vacancies will be posted for a period of five (5) days.  
  
A. Postings shall contain the following information:  
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1. Type of work   
2. Location of work   
3. Starting date   
4. Rate of pay   
5. Hours to be worked   
6. Classification   
7. Minimum qualifications as reflected in the job description   

  
B. Qualifications in all instances in this Agreement shall be determined by 

the Board or its designee.  
  
C. Interested bargaining unit members must apply in writing to the 

Superintendent or his/her designee within the ten (10) day posting 
period.  
 
 

SECTION FOUR:  TRANSFERS  
  
A. The Board recognizes that it is desirable in making assignments to 

consider the seniority, qualifications, and the interests and aspirations of 
the employees. The Board agrees to give full and equal consideration to 
present staff members in all vacancies covered by this Agreement.  The 
Association recognizes that the Superintendent or his/her designee has 
the sole right to assign employees to positions for which they are 
qualified.  When a vacancy occurs during the work year, the Board may 
temporarily fill a position for the remainder of the work year in order to 
minimize any disruption in the educational program, provided however, 
that notice of the vacancy for the next school year shall be posted at the 
time the vacancy is temporarily filled. 

   
B. A bargaining unit member may request a transfer to a different position 

by submitting a written request to the Superintendent and filing a copy 
of said request with the Association President. Such request shall set 
forth the position sought, the member's qualifications for the position 
sought, and the reason(s) for request. 

 
C. In the event of filling a vacancy or voluntary transfer from one 

classification to another, the bargaining unit member shall be given a 
thirty (30) workday trial in which to show his/her ability to perform in 
the new position.  The Board shall give the bargaining unit member 
reasonable assistance to enable him/her to perform up to the Board's 
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standards in the new position.  If the bargaining unit member is unable to 
demonstrate ability to perform the work required during the trial period 
or at the option of the affected bargaining unit member, the bargaining 
unit member shall be returned to his/her previous assignment.  The 
Board may place a substitute in the bargaining unit member's vacated 
position during the thirty (30) day trial. 

 
D. Involuntary transfers of bargaining unit members are to be affected only 

for reasonable cause.  The Association understands that only the Board 
or its designee has the authority to involuntarily transfer bargaining unit 
members.    

 
  
SECTION FIVE:  SUBSTITUTION          
On a daily basis the Building Principal may place any employee temporarily in 
another position.  The employee will be guaranteed the rate of pay for the 
number of hours normally worked.      
  
SECTION SIX:  RESIGNATION  
  
A bargaining unit member must give twenty (20) workday's notice of 
resignation.  By mutual agreement this time period may be shortened.  

  
ARTICLE 10  

REDUCTION IN PERSONNEL, LAYOFF, AND RECALL  
  
SECTION ONE:  REDUCTION IN PERSONNEL  
  
A.  The Board expressly retains the authority to effectuate a reduction in 

personnel whenever the Board shall, in its sole discretion, determine such 
a reduction to be necessary or advisable, and for whatever reasons the 
Board shall, in its sole discretion, determine to have made such action 
necessary or advisable.    

  
B. When there is a reduction in the working force, bargaining unit members 

shall be laid off in accordance with seniority.  The employee with the 
least seniority within a classification shall be laid off first.  A bargaining 
unit member with the greater seniority, regardless of classification, may 
displace the bargaining unit member with the least seniority provided: 
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1. the senior bargaining unit member is qualified as determined by 
the Board; and 
 

2. the senior bargaining unit member can satisfactorily perform the 
duties of the position as outlined in the job description and/or 
performed by the current employee.  

  
SECTION TWO:  LAYOFF  
  
Whenever an employee is to be laid off, the Board shall notify the bargaining 
unit member and the Association President.  Such notice shall have an effective 
layoff date of no less than twenty (20) working days from the date of notice if 
delivered during the school year.  
  
SECTION THREE:  RECALL  
A. Laid-off bargaining unit members shall be recalled in accordance with 

seniority.  The bargaining unit member with the greatest seniority shall 
be recalled first provided they are qualified and are able to perform the 
duties of the job that is open.  

B. When recalling laid off bargaining unit members, the Board will notify 
them by certified mail at their last known address.  If such bargaining 
unit member does not notify the Board within twenty (20) working days 
from the mailing date of such notice that he/she will report for work on 
the date specified or give a legitimate reason for delay beyond such time, 
as determined by the Superintendent, he/she will be considered as having 
quit and all seniority, rights and benefits under this Agreement shall be 
terminated.  The Board may fill the position on a temporary basis until 
the recalled employee can report for work.  Should an employee on layoff 
refuse recall to a position equal to or in excess of the hours worked at 
the time of layoff, for which he/she is qualified, such refusal shall 
constitute termination of employment.  

  
C. In the event of a reduction in the work hours in a classification, the 

bargaining unit member with the greater seniority within the same 
classification may maintain his/her normal work schedule by displacing 
the bargaining unit member with the least seniority in the classification.  

  
D. Seniority and recall rights shall expire twenty-four (24) months after the 

date of layoff for all employees.  
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ARTICLE 11  
GRIEVANCE PROCEDURE  

  
SECTION ONE:  OBJECTIVE  
  
It is the intention of the parties to provide a peaceful and orderly procedure to 
resolve any dispute concerning the interpretation or application of the terms 
and provisions of this Agreement.  
  
  
SECTION TWO:  DEFINITION  

A.  The term "grievance" shall mean; a claim or a complaint by a   bargaining 
unit member or a group of bargaining unit members or the Association 
that there has been a violation, misinterpretation, or misapplication of a 
provision of this Agreement. 

 
1. The term "grievance" as defined above shall not apply to the 

discharge of a probationary employee.  
2. Unless specified otherwise, days are workdays not calendar days.  

  
SECTION THREE:  HEARING LEVELS  
  
A. Informal Level:  When a cause for complaint occurs, the affected 

bargaining unit member(s) shall, within five (5) days, request a meeting 
with his/her immediate supervisor in an effort to resolve the complaint.  
The Association may be notified and a representative thereof present 
with the bargaining unit member at such meeting.  If the bargaining unit 
member is not satisfied with the results of the meeting, he/she may 
formalize the complaint in writing as provided here under.  

  
B. Formal Level 1:  If a complaint is not resolved in a conference between 

the affected bargaining unit member(s) and his/her immediate 
supervisor, the complaint may be formalized as a grievance.  A 
formalized grievance shall be submitted in writing within five (5) days of 
the meeting between the supervisor and the affected bargaining unit 
member(s).  A copy of the grievance shall be sent to the Association and 
the immediate supervisor.  The immediate supervisor shall, within five (5) 
days of receipt of the grievance, render a written decision.  A copy of this 
decision shall be forwarded to the grievant(s) and the Association.   
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C. Formal Level 2:  If the Association is not satisfied with the disposition of 
the grievance at Level 1 or if no disposition has been made within five (5) 
days of receipt of the disposition, the grievance shall be transmitted to 
the Superintendent or his/her designee within five (5) days thereafter.  
Within seven (7) days after the grievance has been so submitted, the 
Superintendent or his/her designee shall meet with the Association on 
the grievance.  The Superintendent or his/her designee, within fifteen 
(15) days after the conclusion of the meeting, shall render a written 
decision thereon with copies to the Association and the grievant(s).  

  
D. Formal Level 3:  If the Association is not satisfied with the disposition of 

the grievance at Level 2 or if no disposition has been made within fifteen 
(15) days after the conclusion of the meeting, the grievance shall be 
transmitted to the Board within ten (10) days thereafter.  At the next 
regularly scheduled Board of Education meeting, the Board shall meet 
with the grievant(s) as long as the Board has ten (10) days prior to the 
next regularly scheduled Board of Education meeting.  If not, a special 
Board of Education meeting may be called at the discretion of the Board 
to hear the grievance. The Board or its designee within ten (10) days after 
the conclusion of the meeting, shall render a written decision thereon 
with copies to the Association and the grievant(s).  

  
SECTION FOUR:  PROCEDURE  
  
A. The decision of the Board shall be final and binding.  
  
B. Any grievance or request for advancement to the next grievance level 

which is not made within the time prescribed shall be deemed to have 
been withdrawn and shall automatically terminate any further 
proceedings.  Any grievance which is not  answered within the time 
specified shall be deemed to have been denied and the grievance shall 
automatically advance to the next grievance level unless withdrawn.  

  
  
  

ARTICLE 12  
PAID LEAVES  
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SECTION ONE:  SICK LEAVE    
  
A. All bargaining unit members shall earn one (1) day of sick leave for each 

month worked accumulating up to ten (10) days for the school year.  
    
B. Starting in their second year of employment, as determined by their 

anniversary date, bargaining unit members shall receive ten(10) sick days 
at the beginning of each school year.  The unused portion of any 
employee's sick leave shall accumulate to a maximum allowance of one 
hundred forty (140) days.  If an employee were to resign from 
employment with the District prior to the end of his/her contractual year, 
that employee would be entitled to only that number of sick days which 
is approximately equal to the portion of the year which he/she worked.  
Sick days used above that proportional number would be deducted from 
the employee's last paycheck.  

 
C. The Board shall furnish each bargaining unit member with a written 

statement within thirty (30) days of the beginning of each school year 
setting forth the total accumulated sick leave credit for said bargaining 
unit member.    

  
D. It is the employee's responsibility to contact his/her immediate 

supervisor or designee to report an absence for sick leave.  When 
reporting, the employee is to state who they are, the specific reason for 
the absence, and how long, if known, they will be absent.  The Board may 
require medical proof of illness in writing if the employee has 
demonstrated chronic absenteeism.  

  
SECTION TWO:  SICK DAY USAGE    
  
The sick leave days may be taken by a bargaining unit member for the following 
reasons and subject to the following conditions:   
  
A. Sick leave shall be granted to an employee when he/she is incapacitated 

from the performance of his/her duties by personal illness, pregnancy, 
injury, or for medical, dental or optical examination or treatment.  

  
B. The bargaining unit member shall be allowed to use sick time for illness 

in the immediate family.  Immediate family shall be interpreted a spouse, 
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parent, children, grandchildren, father and mother-in-law, and 
grandparents.  

  
SECTION THREE:  BEREAVEMENT LEAVE   
  
The bargaining unit member shall be granted a maximum of four (4) days of 
paid leave per death for immediate family members.  Immediate family shall be 
interpreted as spouse, parent, children, grandchildren, father and mother-inlaw, 
grandparents, brother, sister, brother-in-law, sister-in-law, step-parent, step-
brother, step-sister, stepchildren and step-grandparents.  
  
SECTION FOUR:  LEAVE EXTENSION  
  
The Superintendent, acting on his/her discretion, may extend immediate family 
illness or bereavement leave days.  Any additional days will be deducted from 
the bargaining unit member's sick leave days.  
  
SECTION FIVE:  EMPLOYMENT RELATED INJURY  
  
A. Absences due to documented injury or illness incurred in the course of 

the bargaining unit member's employment may, at the option of the 
employee, be charged against the bargaining unit member's sick leave 
days on a pro-rata basis to the extent required in addition to Worker's 
Compensation benefits received to match the employee's regular 
paycheck provided however, that the Board's responsibility to the 
employee's salary compensation or benefits shall only be what is 
available through Worker's Compensation or as required by law.  

  
B. Upon expiration of the sick leave, the employee who qualifies for 

Worker's Compensation benefits shall be placed on an unpaid leave of 
absence as stated under Article 13.  

  
SECTION SIX:  PERSONAL BUSINESS LEAVE  
  
A. The employee shall be granted two (2) days per year for personal 

business that cannot reasonably be scheduled outside of the regular 
workday.    
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B. Personal business leave shall not be used for other employment or the 
seeking of other employment, or for social, recreational, vacation or other 
similar purposes.     

    
C. A bargaining unit member planning to use a Personal Business Leave Day, 

or days, shall notify his/her supervisor at least three (3) days in advance, 
except in cases of emergency in which case they must notify the 
supervisor prior to taking such a day.  Exceptions may be granted by the 
Superintendent.   

  
D. An applicant for a Personal Business Leave Day may be required by the 

Superintendent or his/her designee to state the reason for such absence.  
  

E. Personal Business Leave Days shall not be granted for the day  preceding 
or following a vacation or holiday without prior approval from the 
Superintendent.  

 
F. A bargaining unit member shall be granted a Personal Business Leave Day 

depending upon availability of substitutes.    
  
G. Unused Personal Business Leave Days shall be carried forward to the next 

year as sick days.  
  
SECTION SEVEN:  JUDICIAL LEAVE   
  
A. Any employee who is summoned and reports for jury duty shall be paid 

by the Board an amount equal to the difference between the amount of 
wages the employee otherwise would have earned by working for the 
Board on that day and the daily jury fee paid by the court (not including 
travel allowance or reimbursement of expenses) for each day on which 
the employee reports for or performs jury duty and on which the 
employee otherwise would have been scheduled to work for the Board.    

  
B. Any employee who is subpoenaed to testify during work hours in any 

school related judicial or administrative matter not initiated by the 
member or by the Association, shall be paid his/her full compensation 
and benefits for such time less any compensation, except mileage 
payment, received for such witness service.    

  
C. All other judicial leaves shall be deducted from any personal days or sick 

leave the bargaining unit member has accrued.    
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D. In order to receive payment, an employee must give the Building Principal 

prior notice that he/she has been summoned for jury duty and must 
furnish satisfactory evidence that he/she reported for or performed such 
acts on the day(s) for which he/she claims payment.    

  
SECTION EIGHT:  DEPLETED SICK LEAVE  
  
If a bargaining unit member has depleted his/her sick leave allowance, he/she 
may continue to be absent upon request and approval from the Board, but 
absences, thereafter, shall be unpaid.  

  
  
  
  
  

ARTICLE 13  
UNPAID LEAVES  

  
SECTION ONE:  LEAVE OF ABSENCE  
  
A leave of absence for up to one (1) year without pay or benefits, except as 
provided for in the Family Medical Leave Act, may be granted by the Board 
upon written request from a bargaining unit member.  Requests for a leave of 
absence must be submitted at least thirty (30) calendar days (exceptions may be 
given by the Superintendent) prior to the requested beginning date of leave and 
shall include the reason for the leave along with the notification of the 
beginning and ending dates of said leave.  Parental/Child Care leave requests 
shall also include a statement from the attending physician indicating the 
anticipated date of birth of the child where applicable.   
    
A. At the discretion of the Board, a one (1) year extension may be granted.  
  
B. If the Board becomes aware of the employee not fulfilling the intent of 

the leave, the Board has the right to revoke the leave and/or discipline 
the employee.  

  
C. Contingent upon availability of substitutes, a short term leave of absence 

may be granted by the Superintendent.  
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D. During the duration of any unpaid leave granted, the Board may fill the 

temporary vacancy created with a "substitute" employee who shall be 
paid at the regular substitute rate and shall not be a member of the 
bargaining unit by virtue of such extended substitute status.  

  
E. While on unpaid leave of absence employees shall not be entitled to 

compensation or fringe benefits (such as workers compensation 
insurance, nor any other type of insurance protection provided under 
this Agreement) and shall not accrue further contractual benefits (such as 
sick leave, personal leave, or seniority for the purposes of advancement 
on the salary schedule).  These benefits shall be frozen at the employee's 
current status.   

F. Return from Leave:  A bargaining unit member returning from an unpaid 
leave of absence shall be reinstated to the same position he/she held 
when the leave began or a similar position.  Failure to return to active 
duty upon expiration of an unpaid leave shall be conclusively deemed a 
voluntary quit.    

G. This Article shall not deprive employees of their rights under the Family 
Medical Leave Act or any other Federal or State statutes.  

  
H. All unpaid leave hours will have to be pre-approved by the building 

principal.  
  

ARTICLE 14  
EVALUATION  

  
A. The Board may conduct annual evaluations for the primary      
 purpose of assisting employees to improve their performance.  At     
 the completion of the probationary period an evaluation of the     
 bargaining unit member's work shall be completed following the     
 procedures of this provision.  All written evaluations are to be     
 placed in the bargaining unit member's personnel file.  
  
B. All observation of the work of each bargaining unit member shall be 

conducted in person by the Building Principal or Superintendent and with 
the full knowledge of the bargaining unit member.   
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C. The evaluation shall be by personal observations of the bargaining unit 
member's work.  Observations shall be for periods of time that accurately 
sample the bargaining unit member's work.  Each bargaining unit 
member, upon his/her employment or at the beginning of the school 
year, whichever is later, shall be apprised of the specific criteria upon 
which he/she will be evaluated.  The criteria may not be limited to the 
actual performance of the job duties but may also include how the 
employee relates to his/her peers, students, parents, supervisor, and 
administration.    

  
D. All evaluations shall be reduced to writing and a copy given to the 

bargaining unit member within ten (10) days of the evaluation. Following 
each formal evaluation, a conference will be held to discuss the 
evaluation.  The bargaining unit member shall sign and be given a copy of 
the evaluation report prepared by the evaluator.  In no case shall the 
bargaining unit member's signature be construed to mean he/she 
necessarily agrees with the contents of the evaluation.  If the bargaining 
unit member disagrees with the evaluation, he/she may submit a written 
response which shall be attached to the file copy of the evaluation.    

 
E. If the Building Principal believes a bargaining unit member is doing 

unacceptable work, the reasons therefore shall be set forth in specific 
terms, as shall an identification of the ways in which the bargaining unit 
member is to improve, and of the assistance to be given by the Board 
towards that improvement.  

  
F. In the event a bargaining unit member is not continued in employment, 

the Board will advise the bargaining unit member of the specific reasons 
therefore in writing with a copy to the Association except during the 
probationary period as set forth in Article 1, Section Three, Clause B.  

  
ARTICLE 15  

PROFESSIONAL DEVELOPMENT  
  
A. All bargaining unit members may be offered voluntary professional 

development training opportunities outside normal work hours. 
Bargaining unit members shall be paid an amount negotiated by the 
Association and the Board for such training opportunities. Employees 
may take compensatory time in lieu of pay upon prior approval of the 
Superintendent or his/her designee.  
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B. If professional development training is provided during normal work 
hours the Board, at its sole discretion, may designate mandatory 
attendance by any or all bargaining unit members.  Any absences shall 
require appropriate documentation as determined by the Board.  

  
ARTICLE 16  

COMPENSATION  
  
A. The salaries, wages, and supplementary compensation of employees 

covered by this Agreement are set forth in Schedule "A" which is attached 
hereto and incorporated in this Agreement.  

  
B. Michigan Public Schools Employee Retirement shall be paid by the Board.  

C. Any contract wage increase, or step advancement shall take place on the 
first work-day after June 30 of each subsequent year.  

D. The Board shall have the right to deduct from the pay of each employee 
such amounts as may be required by law, together with such additional 
sums as may be mutually agreed upon by the Board and the employee.  

  
E. Longevity  
  

1. All employees will be eligible for longevity compensation for 
continuous service with the District based on the following 
schedule:  

  
      After  10 years  $175.00  
         15 years    225.00  
         20 years    275.00 
        25 years    325.00  
         30 years    375.00 
     35 years    425.00   
  

2. The longevity compensation will be paid to the employee on the 
first pay period in December.  

  
F. Upon retirement, an employee who has completed a minimum of ten (10) 

years of continuous service with the Union City Community Schools shall 
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be compensated at the rate of twenty-five ($25) dollars per day for 
unused sick leave days, accumulated up to ninety (90) days.  

  
1. An employee will not be entitled to this payment if claimed under 

another District Agreement.  
  

ARTICLE 17  
FRINGE BENEFITS  

  
SECTION ONE:  INSURANCE  
  
Each employee may purchase insurance at current group rates and at his/her 
own expense through payroll deduction or direct cash payment to the Business 
Office.  The bargaining unit member selecting this option shall pay the 
premium one month in advance or when each premium payment is due as 
determined by the Board.  If the bargaining unit member fails to complete the 
contract year or to pay the premium amount within the appropriate timeline, 
the Board is under no obligation to pay any of the premium amount and the 
policy will immediately terminate.  If the policy is terminated, the employee 
may only reapply during the open enrollment period at the beginning of the 
next school year.   

A. The Board shall have the exclusive right to select the insurance carrier 
and to hold the policy on any insurance carrier.  
 

B. Insurance benefits are provided in accordance with the underwriting 
rules and regulations set forth in the respective master contracts 
issued by the carriers to the Board.    

  
SECTION TWO:  HOLIDAYS    
  
A. The Board shall pay for the regularly scheduled hours of each     
 bargaining unit member for the following holidays.  
  

1. Thanksgiving Day  
2. Day after Thanksgiving  
3. Christmas Day  
4. New Year's Day  
5. Good Friday  
6. Memorial Day  
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7. Labor Day*  
  
*Goes into effect with a pre-Labor Day start.  
  
B. To be eligible for holiday pay, an employee shall work the last     
 scheduled workday before the holiday and the first scheduled     
 workday after the holiday unless such employee is on sick leave for  
 reasons of personal illness, which reasons shall be subject to     
 verification by the employee upon request of the Board.   
  

  
  
  
  

ARTICLE 18  
DURATION OF AGREEMENT  

  
This Agreement shall be effective as of July 1, 2022 and shall continue in effect 
until June 30, 2023.   
  
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
signed by their representatives on this 20th day of June, 2022.   
  
FOR UNION CITY COMMUNITY SCHOOLS    FOR THE ASSOCIATION     
  
    
  Superintendent          Negotiator  
  
                              
              Date             Date  

  
  

  
  
      
  Board President      Negotiator  

  
  
                                       
        Date                                Date  
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Paraprofessional  
Salary Schedule  

2022-2023  
  
 

 2022-23 
Probationary $15.00 

1 $15.50 
2 $15.75 
3 $16.00 
4 $16.25 
5 $16.50 
6 $16.75 
7 $17.00 
8 $17.25 
9 $17.50 

10 $17.75 
11 $18.00 
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UNION CITY COMMUNITY SCHOOLS 
GRIEVANCE REPORT FORM 

 
Grievance#       Distribution of Form 
         1.  Superintendent 
         2.  Supervisor 
         3.  Association 
Submit to Supervisor in Duplicate   4.  Grievant  
 
Building  Assignment   Name of Grievant  Date  
 
 

 
STEP 1 

A. Date Cause of Grievance Occurred:   

B. 1. Article/Section/Policy Violated: 

  2. Statement of Grievance: 

  

   

  3. Relief Sought: 

   

         

  Signature      Date  
 

C. Disposition of Supervisor: 

  

  

  Signature of Supervisor     Date  
 
D. Disposition of Grievant and/or Association: 

 

          

Signature      Date 
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GRIEVANCE REPORT FORM (cont’d)  
 

STEP 2  
 
A. Date Received by Superintendent or Designee: 
 
B. Disposition of Superintendent or Designee:  

  

  

      

  Signature      Date  
 
C. Position of Grievant and/or Association: 

  

  

  Signature      Date  
 
 
 

STEP 3 
 
A. Date Submitted to Board of Education:   
 
B. Disposition of Board of Education:  

  

  

       

  Signature       Date  
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COLLECTIVE BARGAINING AGREEMENT  
2022-2023  

  
THIS AGREEMENT made as of the date hereinafter set forth by and 
between the UNION CITY COMMUNITY SCHOOLS, Counties of Branch and  
Calhoun, Michigan acting by and through its Board of Education  
(hereinafter referred to as the "Board") and the Union City Local 
Association of Clerical/Secretarial Employees (hereinafter referred to as 
the "Association");   
  
WITNESSETH:   
  

ARTICLE 1  
PURPOSE AND RECOGNITION  

  
SECTION ONE:  PURPOSE    
  
The general purpose of this Agreement is to promote and insure 
harmonious relations, cooperation and understanding between the Board 
and the employees covered hereby and to set forth the terms and 
conditions of employment.  
  
SECTION TWO:  RECOGNITION    
  
The Board, pursuant to the adoption of a Board of Education Resolution 
on June 28, 2000, recognizes the Association as the exclusive 
representative of all the employees in the bargaining unit for the 
purposes of collective bargaining with respect to rates of pay, wages, 
hours of employment, and other terms and conditions of employment. 
   
  
SECTION THREE:  EMPLOYEE DEFINED    
  
A. The word "employee" as used herein shall include:  
      

1. Category 1  -   Building Secretary  
2. Category 2  -   High School Student Service Secretary  

  
B. A new employee shall be on probationary status for the first sixty 

(60) workdays.  If at any time prior to the completion of the 
probationary period, the employee's work performance is 
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unsatisfactory, he/she may be dismissed by the Board without 
appeal by the Association.   

  
  
SECTION FOUR:  LIMITATIONS  
  
A. The parties agree that their undertakings in this Agreement are 

mutual.  Any previously established practice, policy, rule, or 
regulation which is in conflict with a provision of this Agreement 
shall be superseded and replaced by this Agreement.  

  
B. Each of the provisions of this Agreement shall be subject and 

subordinate to the obligations of either party under applicable laws 
or regulations.  If any provision shall be prohibited by or be 
deemed invalid under such applicable laws or regulations, such 
provision shall be ineffective to the extent of such prohibition or 
invalidity, without invalidating the remainder of such provision or 
the remaining provisions of this Agreement.  

  
C. This Agreement shall constitute an obligation of both the Board 

and the Association and for the duration hereof may be altered, 
changed, added to, deleted from, or modified only through the 
voluntary, mutual consent of these parties in written and signed 
amendment to this Agreement.    

  
D. Special Meetings between the Association and the Board or 

Superintendent may be called by mutual agreement for the purpose 
of discussing important matters.  If there is agreement to hold the 
meeting during regular working hours, employees participating 
shall not suffer a loss of pay for the time spent in attending the 
meeting.  

  
ARTICLE 2  

BOARD RIGHTS  
  
SECTION ONE:  BOARD RIGHTS  
  
The Board, on its own behalf and on behalf of the electors of the District, 
hereby retains and reserves unto itself without limitation, all powers, 
rights, authority, duties and responsibilities conferred upon it and vested 
in it by the laws and Constitution of the State of Michigan and of the 
United States, including but without limiting the generality of the 
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foregoing but not in conflict with the conditions of this Agreement, the 
right:  
  
A. To the executive management and administrative control of the 

school system and its properties and facilities and the activities of 
its employees.  

  
B. To hire all employees and subject to the provisions of law, to 

determine their qualifications and the conditions for their 
continued employment, to discharge, suspend, or demote an 
employee with cause, and to promote and transfer employees.  

  
C. To assign and direct its personnel, determine the number of shifts 

and hours of work, establish start times, schedule all the foregoing, 
and to modify or change the assignment/direction/job descriptions 
as needed.  

  
D. To assign work and extra duties to employees, determine the size 

of the work force and to layoff and recall employees.  
  
E. To determine the services, supplies and equipment necessary to 

continue its operations and to determine the methods, schedules 
and standards of operation.  

  
F. To determine the financial policies including all accounting 

procedures and all matters pertaining to public relations.  
  
SECTION TWO:  SUBCONTRACTING  
  
The Board or its designee shall have the right to subcontract that work, 
which, in its judgment, it does not have the available manpower to 
perform, proper equipment, capacity or ability to perform, or cannot 
perform in an efficient or economical manner.  If due to a financial 
necessity, subcontracting of work would eliminate regularly scheduled 
hours, jobs and/or cause the laying off of personnel covered by this 
Agreement the Board agrees to meet with the Association to bargain the 
impact of such subcontracting.  
  
SECTION THREE:  LIMITATIONS  
  
The exercise of the foregoing powers, rights, authorities, duties, and 
responsibilities by the Board, the adoption of policies, rules, regulations 
and practices in furtherance thereof and the use of judgment and 
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discretion in connection therewith shall be limited only by the terms of 
this Agreement, and then only to the extent such specific and expressed 
terms hereof are in conformance with the Constitution and laws of the 
State of Michigan and the Constitution and laws of the United States.   
Nothing contained herein shall be considered to deny or restrict the  
Board of its rights, responsibilities and authority under the Michigan 
General School Laws or any other national, state, county, district or local 
laws or regulations as they pertain to education.  
    
SECTION FOUR:  EMERGENCY SUBSTITUTE  
  
Supervisory employees, or non-bargaining unit employees, may perform 
duties normally performed by bargaining unit members whenever the 
performance of such duties on a temporary basis is necessary to ensure 
continuity of essential administrative or educational functions of the 
District.  
  

ARTICLE 3  
ASSOCIATION RIGHTS  

  
A. The Association shall have the right to use school facilities at 

reasonable hours to conduct meetings of the Association or to 
transact Association business provided this shall not interfere with 
or interrupt normal operations.  All use of District facilities shall be 
scheduled through the appropriate administrative personnel.  Such 
use will be governed by policies adopted by the Board for the use 
of its facilities.   

  
B. The Association shall have the right to use District equipment such 

as copy machines, computer equipment, fax machines, phones or 
typewriters if operated by a qualified bargaining unit member so as 
not to interfere in any way with the normal operations of the 
school.  The Association shall reimburse the District for any cost 
incurred and shall be responsible for the proper operation of all 
such equipment and shall be liable for any damages caused to said 
equipment.   

  
C. The Association shall have the right to post notices of activities 

and matters of Association concern on designated bulletin boards.  
The Association shall have the right to use the internal mail 
delivery system of the Board without cost, and the Board shall 
provide mailboxes for all employees.  
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D. The Board agrees to furnish the Association, in response to 
reasonable requests, such public information as required by law, 
which may be available.  The Board shall not have to compile any 
information that is not already in a format required by state or 
federal laws in regards to a report format.  The Board agrees to 
supply the request in a timely manner.  The Association shall 
reimburse the Board for reasonable expenses incurred in 
furnishing information or records available as determined by the 
Board.  

  
E. The Board shall support and assist employees with respect to the 

maintenance of control and discipline of students in the 
employee's assigned work area.  

    
F. Any case of assault upon a bargaining unit member in conjunction 

with his/her responsibilities to the District shall be promptly 
reported to the Board.  

  
G. In the event a complaint or charge is made by another employee or 

any person or group not employed by the District against any 
bargaining unit member, the  individual shall be given full 
information with respect thereto and with respect to any 
investigation conducted by the Board.  

  
H. Copies of this Agreement shall be printed at the expense of the 

Board, within thirty (30) days after the Agreement is signed, and 
presented to all bargaining unit members now employed or 
hereafter employed by the District.  

  
ARTICLE 4  

EMPLOYEE CONDUCT AND DISCIPLINE  
  

A. No non-probationary bargaining unit member shall be disciplined 
without cause.  The term "discipline" as used in this Agreement 
includes warnings, reprimands, suspensions with or without pay, 
reductions in rank, compensation or occupational advantage, 
discharges or other actions of a disciplinary nature.  The specific 
grounds for disciplinary action will be presented in writing to the 
employee and the Association no later than at the time discipline is 
imposed, provided, however, that during the probationary period, 
as set forth in Article 1, Section Three, Clause B, a probationary 
employee may be discharged by the Board for any reason deemed 
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in the best interest of the District.  The Board retains the sole 
discretion to this right.  

  
B. A bargaining unit member shall be entitled to have present a 

representative of the Association during any meeting which will or 
may lead to disciplinary action by the Board.    

  
1. Should disciplinary action be likely to occur at a given 

meeting, the employee shall be advised by the Board of the 
right to representation under this provision of the 
Agreement prior to the scheduled meeting.   
  

2. When a request for such representation is made, no action 
(except as stated in Clause 3 below) shall be taken with 
respect to the employee until such representative of the 
Association is present.  
  

3. Immediate disciplinary action without representation may be 
taken by the Board if the alleged offense is of a very serious 
nature.    
  

   a.  Such immediate disciplinary action must be  
followed by a subsequent meeting where 
representation shall be available to the member 
upon request.  

C. The normal disciplinary procedure shall consist of the following, 
however nothing in this Agreement shall preclude the 
administration, in its sole discretion, from moving to any advanced 
step depending upon the seriousness of the offense:  

  
1. verbal  
2. written  
3. suspension - with or without pay  
4. discharge  

  
D. In the case of the dismissal, demotion, discharge or suspension of 

a bargaining unit member the Association and member shall be 
given written notification of the action taken by the Board and the 
reasons for the discipline as soon as reasonably possible.   Causes 
which shall be deemed sufficient for disciplinary action include, 
but are not limited to the following:  
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1. Unauthorized or excessive absence from work;  
2. Commitment or conviction of any criminal infraction of law 

depending upon the seriousness of the offense or the 
frequency of the offenses;  

3. Inappropriate or immoral conduct involving students or 
staff;  

4. Insubordination;  
5. Bringing intoxicants or illegal drugs into or consuming 

intoxicants or illegal drugs on any school property or 
reporting to work under the influence of intoxicants or illegal 
drugs of any kind in any degree whatsoever;  

6. Willful violation of any provision of this Agreement;  
7. Negligence or willful damage to school property or 

misappropriation of school supplies or equipment; 
8. Deliberate falsification of any records or reports; or 
9. Not performing job duties in a satisfactory manner.  

  
E. No suspension shall be effective for a period of more than twenty 

(20) workdays without the prior approval of the Board.  
  
F. Employees covered by this Agreement may be required to submit 

to a drug and/or alcohol test for reasonable cause.  The cost of this 
testing shall be paid by the Board.  If an employee tests positive for 
any illegal drug, nonprescription drug or alcohol, they will 
immediately be placed on an unpaid leave for a period of time set 
by the sole discretion of the Board or its designee.  The employee 
must submit documented evidence of a negative test before they 
will be allowed to return to work.  The cost of additional testing 
shall be at the expense of the Board.  The returning employee as a 
condition of continuing their employment with the District may be 
subject to more frequent drug/alcohol testing as well as a written 
contract with the Board defining further employee requirements.  
Any employee who tests positive may be referred to the 
appropriate legal authorities for an investigation.  Employees who 
have tested positive shall be subject to disciplinary action up to 
and including immediate discharge.  Failure to comply with this 
section or a second positive test shall be considered misconduct 
and reason for immediate discharge with loss of all benefits, rights 
and privileges under this Agreement.  

  
G. A bargaining unit member will have the right to review the contents 

of the official personnel records maintained in the 
Superintendent's office pertaining to said bargaining unit member, 
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originating after initial employment, and to have a representative 
of the Association accompany him/her in such review.  The 
bargaining unit member must submit a written request to the 
Superintendent allowing for a reasonable time to comply.  The 
Board shall have a representative at the records review at a 
mutually agreeable time.  

  
  

ARTICLE 5  
WORK YEAR, WORKWEEK, AND WORKDAY  

  
A. The normal workday schedule for all employees shall be 

established by the Board based on the Board's determination of the 
needs and resources of the Board and may be changed from time 
to time as deemed necessary and appropriate by the Board.  The 
number of hours of work will not be reduced without prior 
consultations with the Association.  However, if emergency 
situations arise, as determined by the Board, the Board has the sole 
discretion to reduce the number of hours without prior 
consultation with the Association.  

  
B. Employees in Categories 1 and 2 shall work the following:  
  

1. The work year shall begin ten (10) workdays before the first 
day for students (if this falls on a Tuesday, the work year will 
start on Monday) and end ten (10) workdays after the 
teacher's work year.  

2. Eight (8) hours a day and forty (40) hours per week.  
3. The employee shall have a thirty (30) minute duty-free paid 

lunch period.  
  
D. All employees may be required to work overtime from time to time 

as determined by the Board.  Overtime (any work beyond forty (40) 
hours per week) shall be compensated at the rate of time and one-
half (1 1/2) of the regular hourly pay during a regularly scheduled 
workweek.  Compensatory time may be allowed at the discretion of 
the Superintendent or his/her designee.  Any compensatory time so 
accrued must be used within the current school year or the 
employee will be paid the appropriate amount of overtime pay.  

  
E. If an employee uses paid leave (sick or personal) it cannot be 

counted whenever overtime would be calculated unless the 
employee is directed to work beyond his/her normally scheduled 
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workweek. The hours then, beyond forty (40), shall be counted as 
overtime.   

  
F. Bargaining unit members shall be entitled to a fifteen (15) minute 

relief period, as possible or as scheduled by their immediate 
supervisor, for each four (4) hours of work.  

  
    
  
G. All employees will fill out time cards as required by the Board and 

submit them to the Building Principal for signature in a timely 
manner.  

  
  

ARTICLE 6  
SCHOOL CLOSURE/DISMISSAL   

  
SECTION ONE:  SCHOOL CLOSURE   
  
A. When school is closed due to inclement weather conditions or any 

other reason deemed necessary by the Board or its designee, the 
Board shall have the right to reschedule any days or hours lost for 
which the District is not permitted to count under Michigan statute 
and/or Department of Education administrative rules in effect at 
the time.  

  
B. When school is closed and unless notified by the Superintendent or 

his/her designee all bargaining unit members will have the option 
to report to work no later than 9:00 a.m. and work a maximum of 
six (6) hours.  All employees will be paid their regular daily pay for 
such days.  

  
C. In case of make-up (rescheduled) days with students beyond the 

days allowed by statutory provisions and/or administrative rules in 
effect at the time, all employees who are required to work on any 
such rescheduled days will be paid their regularly daily/hourly rate 
of pay for such days.  

  
D. When an act of nature, or a Board directive, forces the closing of a 

school or other facility of the Board, reasonable effort shall be 
made to make such public announcements prior to 6:30 a.m.  
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SECTION TWO:  SCHOOL DELAY   
  
A. In case of a school delay, all bargaining unit members will report to 

work at their regularly scheduled time.  If the delay turns into a 
school closing the bargaining unit members workday shall end on 
the same basis as when students are sent home early.  

   
B. If the school is delayed or closed, the Board reserves the right in its 

sole discretion to call any employees into work on an "as needed" 
basis.  These employees will be paid their regularly hourly rate for 
the hours they work.   

  
SECTION THREE:  EARLY DISMISSAL   
  
When students are sent home early because of individual building 
closings or a District wide closing due to inclement weather or other 
emergency, the employees are required to remain at work.  With the 
approval from the Superintendent employees may be dismissed early 
without loss of pay with the understanding that any such dismissal is 
independent and no precedent shall be established or inferred.  

  
  

ARTICLE 7  
GENERAL WORKING CONDITIONS  

  
SECTION ONE:  UNSAFE WORK  
  
Bargaining unit members shall not be required to work under unsafe or 
hazardous conditions or to perform tasks which endanger their health or 
safety.  At the Board's discretion, employees will be given proper safety 
equipment and instruction in regard to the operation of equipment and 
the handling and disposal of dangerous substances.  
  
SECTION TWO:  FACILITIES AND EQUIPMENT  
  
The Board shall provide for each school facility to the extent reasonably 
available:  
  
A. Parking facilities.  
  
B. Telephone facilities for work-related use only.  Other phone calls of 

a personal nature will be charged to the employee.  
  



11  

  
C. Approved first aid kits and materials in each office and appropriate 

training in the handling of blood, blood products and other bodily 
products.  

    
  

ARTICLE 8  
SENIORITY  

  
A. Seniority shall be defined as length of continuous service in the 

bargaining unit commencing with the last date of hire.  If two (2) or 
more employees have the same service entrance date, the employee 
with the lowest last four digits of the social security number shall 
be determined to be the most senior.   

  
B. All employees shall accrue seniority on a yearly basis.  Probationary 

employees shall have no seniority until the completion of the 
probationary period at which time their seniority shall revert to 
his/her first day of work.  

  
C. The Board shall maintain an up-to-date seniority list.  The seniority 

list will be updated each school year and a copy provided to each 
bargaining unit member.  The seniority list, as provided by the 
Board, shall be conclusively deemed irrevocably to be accurate if no 
objection(s) is received within five (5) working days of their 
issuance.  

  
D. Seniority shall be lost in all positions if the employee;   
  

1. resigns or retires,   
2. is discharged, or   
3. does not return to work in accordance with Article 10, 

Section Three, Clause B.  
  

ARTICLE 9  
VACANCY, TRANSFER, AND RESIGNATION  

  
SECTION ONE:  VACANCY DEFINED   
  
A vacancy shall be defined as a newly created position or a present 
position that is not filled and which the Board intends to fill.  A vacancy 
does not pertain to the extension of hours/time an employee works in a 
particular position.   
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SECTION TWO:  TRANSFER DEFINED  
  
A transfer shall be defined as a movement from one category to another.  
A change in assignment, location of assignment or hours of work shall 
not be deemed a transfer.  
  
SECTION THREE:  VACANCY POSTING  
  
All vacancies shall be posted in a conspicuous place in each building of 
the District for a period of ten (10) workdays.    
  
A. Postings shall contain the following information:  
  

1. Type of work   
2. Location of work   
3. Starting date   
4. Rate of pay   
5. Hours to be worked   
6. Category   
7. Minimum qualifications as reflected in the job description   

  
B. Qualifications in all instances in this Agreement shall be 

determined by the Board or its designee.  
  
C. Interested bargaining unit members must apply in writing to the 

Superintendent or his/her designee within the ten (10) day posting 
period.  

  
SECTION FOUR:  TRANSFERS  
  
A. The Board recognizes that it is desirable in making assignments to 

consider the seniority, qualifications, and the interests and 
aspirations of the employees.  The Board agrees to give full and 
equal consideration to present staff members in all vacancies 
covered by this Agreement.  The Association recognizes that the 
Superintendent or his/her designee has the sole right to assign 
employees to positions for which they are qualified.  When a 
vacancy occurs during the work year, the Board may temporarily 
fill a position for the remainder of the work year in order to 
minimize any disruption in the educational program, provided 
however, that notice of   the vacancy for the next school year shall 
be posted at the time the vacancy is temporarily filled.   
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B. A bargaining unit member may request a transfer for a different 

position by submitting a written request to the Superintendent and 
filing a copy of said request with the president of the Association.  
The request shall set forth the position sought, the member's 
qualifications for the position sought, and the reason(s) for the 
request.    

  
C. In the event of filling a vacancy or voluntary transfer from one 

category to another, the bargaining unit member shall be given a 
thirty (30) workday trial in which to show his/her ability to 
perform in the new position.  The Board shall give the bargaining 
unit member reasonable assistance to enable him/her to perform 
up to the Board's standards in the new position.  If the bargaining 
unit member is unable to demonstrate ability to perform the work 
required during the trial period or at the option of the affected 
bargaining unit member, the bargaining unit member shall be 
returned to his/her previous assignment.  The Board may place a 
substitute in the bargaining unit member's vacated position during 
the thirty (30) day trial.   

  
D. Involuntary transfers of bargaining unit members are to be effected 

only for reasonable cause.  The Association understands that only 
the Board or its designee has the authority to involuntarily transfer 
bargaining unit members.   

  
E. An employee voluntarily transferring, involuntarily transferring or 

filling a vacancy in a category within the bargaining unit with a 
higher pay scale will be placed on the salary schedule so that 
his/her new step shall be the closest to his/her previous pay but 
not less than his/her previous pay.  An employee voluntarily 
transferring, involuntarily transferring or filling a vacancy in a 
category within the bargaining unit with a lower pay scale will be 
placed on the salary schedule according to their current seniority 
in the bargaining unit.    

  
SECTION FIVE:  RESIGNATION  
  
A bargaining unit member must give twenty (20) workday's notice of 
resignation.  By mutual agreement this time period may be shortened.  
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ARTICLE 10  
REDUCTION IN PERSONNEL, LAYOFF, AND RECALL  

  
SECTION ONE:  REDUCTION IN PERSONNEL  
  

A. The Board expressly retains the authority to effectuate a 
reduction in personnel whenever the Board shall, in its sole 
discretion, determine such a reduction to be necessary or 
advisable, and for whatever reasons the Board shall, in its sole 
discretion, determine to have made such action necessary or 
advisable.    

  
B. When there is a reduction in the work force, bargaining unit 

members shall be laid off in accordance with seniority.  The 
employee with the least seniority within a category shall be laid 
off first.  A bargaining unit member with greater seniority, 
regardless of category, may displace the bargaining unit member 
with the least seniority provided:  

  
1. the senior bargaining unit member is qualified as determined 

by the  Board; and  
  

2. the senior bargaining unit member can satisfactorily perform 
the duties of the position as outlined in the job description 
and/or performed by the current employee.  

  
a. The bargaining unit member shall be given a thirty (30) 

day trial in which to demonstrate his/her ability to 
satisfactorily perform in the new position.  

  
b. If, at any time during the thirty (30) day probation 

period, the employee is deemed unsatisfactory, or does 
not wish to continue in the position, he/she will be 
placed on layoff status.  

  
SECTION TWO:  LAYOFF  
  
Whenever an employee is to be laid off, the Board shall notify the 
bargaining unit member and the Association President.  Such notice shall 
have an effective layoff date of no less than twenty (20) working days 
from the date of notice if delivered during the school year.  
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SECTION THREE:  RECALL  
  
A. Laid-off bargaining unit members shall be recalled in accordance 

with seniority.  The bargaining unit member with the greatest 
seniority shall be recalled first provided they are qualified and are 
able to perform the duties of the job that is open.  

  
B. When recalling laid off bargaining unit members, the Board will 

notify them by certified mail at their last known address.  If such 
bargaining unit member does not notify the Board within twenty 
(20) working days from the mailing date of such notice that he/she 
will report for work on the date specified or give a legitimate 
reason for delay beyond such time, as determined by the 
Superintendent, he/she will be considered as having quit and all 
seniority, rights and benefits under this Agreement shall be 
terminated.  The Board may fill the position on a temporary basis 
until the recalled employee can report for work.  Should an 
employee on layoff refuse recall to a position equal to or in excess 
of the hours worked at the time of layoff, for which he/she is 
qualified, such refusal shall constitute termination of employment.  

  
C. In the event of a reduction in the work hours in a category, a 

bargaining unit member with the greater seniority within the same 
category may maintain his/her normal work schedule by displacing 
a bargaining unit member with less seniority.  

  
D. Seniority and recall rights shall expire twenty-four (24) months 

after the date of layoff for all employees  
  

  
  
  
  
  
  

ARTICLE 11  
GRIEVANCE PROCEDURE  

  
SECTION ONE:  OBJECTIVE  
  
It is the intention of the parties to provide a peaceful and orderly 
procedure to resolve any dispute concerning the interpretation or 
application of the terms and provisions of this Agreement.  
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SECTION TWO:  DEFINITION  
  
  A.  The term "grievance" shall mean; a claim or a 

complaint by a bargaining unit member or a group of 
bargaining unit members or the Association that there has 
been a violation, misinterpretation, or misapplication of a 
provision of this Agreement.  

  
1. The term "grievance" as defined above shall not apply to the 

discharge of a probationary employee.  
2. Unless specified otherwise, days are workdays not calendar days.  
  
SECTION THREE:  HEARING LEVELS  
  
A. Informal Level:  When a cause for complaint occurs, the affected 

bargaining unit  member(s) shall, within five (5) days, request a 
meeting with his/her immediate supervisor in an effort to resolve 
the complaint.  The Association may be notified and a 
representative thereof present with the bargaining unit member at 
such meeting.  If the bargaining unit member is not satisfied with 
the results of the meeting, he/she may formalize the complaint in 
writing as provided here under.  

  
B. Formal Level 1:  If a complaint is not resolved in a conference 

between the affected bargaining unit member(s) and his/her 
immediate supervisor, the complaint may be formalized as a 
grievance.  A formalized grievance shall be submitted in writing 
within five (5) days of the meeting between the supervisor and the 
affected bargaining unit member(s).  A copy of the grievance shall 
be sent to the Association and the immediate supervisor.  The 
immediate supervisor shall, within five (5) days of receipt of the 
grievance, render a written decision.  A copy of this decision shall 
be forwarded to the grievant(s) and the Association.   

  
C. Formal Level 2:  If the Association is not satisfied with the 

disposition of the grievance at Level 1 or if no disposition has been 
made within five (5) days of receipt of the disposition, the 
grievance shall be transmitted to the Superintendent or his/her 
designee within five (5) days thereafter.  Within seven (7) days after 
the grievance has been so submitted, the Superintendent or his/her 
designee shall meet with the Association on the grievance.  The 
Superintendent or his/her designee, within fifteen (15) days after 
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the conclusion of the meeting, shall render a written decision 
thereon with copies to the Association and the grievant(s).  

  
D. Formal Level 3:  If the Association is not satisfied with the 

disposition of the grievance at Level 2 or if no disposition has been 
made within fifteen (15) days after the conclusion of the meeting, 
the grievance shall be transmitted to the Board within ten (10) days 
thereafter.  At the next regularly scheduled Board of Education 
meeting, the Board shall meet with the grievant(s) as long as the 
Board has ten (10) days prior to the next regularly scheduled Board 
of Education meeting.  If not, a special Board of Education meeting 
may be called at the discretion of the Board to hear the grievance.  
The Board or its designee within ten (10) days after the conclusion 
of the meeting, shall render a written decision thereon with copies 
to the Association and the grievant(s).  

  
E. Formal Level 4:  If the grievance remains unresolved at the 

conclusion of Level 3, it may be submitted for arbitration at the 
request of the Association provided written notice of the request 
for submission to arbitration is delivered to the Superintendent 
within the ten (10) days after the date of the decision under Level 
3.  Following the written notice of request for submission to 
arbitration, the Association representative and a representative of 
the Board shall attempt to select an arbitrator.  If mutual 
agreement on the selection of an arbitrator cannot be reached 
within ten (10) days after the date of the request for submission to 
arbitration, the arbitrator shall be selected by the American 
Arbitration Association in accordance with its rules which shall 
likewise govern the arbitration hearing.  The Association must file 
for arbitration within five (5) days from the date when the parties 
failed to select an arbitrator.  

  
F. The fees and expenses of the arbitrator shall be shared equally by 

the Association and the Board.  All other expenses shall be borne 
by the party incurring them and neither party shall be responsible 
for the expenses of witnesses called by the other.  

  
G. The arbitrator:  
  

1. shall have no power to alter, add or subtract or modify the 
terms of this Agreement; or  

  



18  

2. shall not have the power to make awards retroactive before 
July 1 of the school fiscal year in which the grievance was 
filed.  

  
H. The following are excluded from arbitration and the Board's 

disposition shall be final and binding as to any grievance with 
regard to any of the following:  

  
1. The termination of any probationary employee or failure to 

reemploy any probationary employee.  
  

2. Any matter dealing with negotiations.  
  

3. Any matter for which the basis of the grievance is not the 
express terms of this agreement, including any and all 
allegations of the employee rights created by or through the 
federal or state constitutions, federal or state laws, and/or 
rules, regulations or other provisions promulgated, 
administered or enforced by any federal or state 
administrative agency.  

  
I. The decision of the arbitrator shall be final.  
  
J. No individual shall have the right to appeal a grievance to 

arbitration without the authorization of the Association.  
  
SECTION FOUR:  PROCEDURE  
  
Any grievance or request for advancement to the next grievance level 
which is not made within the time prescribed shall be deemed to have 
been withdrawn and shall automatically terminate any further 
proceedings.  Any grievance which is not answered within the time 
specified, shall be deemed to have been denied and the grievance shall 
automatically advance to the next grievance level unless withdraw  
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ARTICLE 12  
 

PAID LEAVES  
  
SECTION ONE:  SICK LEAVE    
  
A. All bargaining unit members shall earn one (1) day of sick leave for 

each month worked accumulating up to ten (10) days for the school 
year.  

  
B. Starting in their second year of employment, as determined by 

their anniversary date, bargaining unit members shall receive ten 
(10) sick days at the beginning of each school year.  The unused 
portion of any employee's sick leave shall accumulate to a 
maximum allowance of one hundred forty (140) days.  If an 
employee were to resign from employment with the District prior 
to the end of his/her contractual year, that employee would be 
entitled to only that number of sick days which is approximately 
equal to the portion of the year which he/she worked.  Sick days 
used above that proportional number would be deducted from the 
employee's last paycheck.  

  
C. The Board shall furnish each bargaining unit member with a 

written statement within thirty (30) days of the beginning of each 
school year setting forth the total accumulated sick leave credit for 
said bargaining unit member.    

  
D. It is the employee's responsibility to contact his/her immediate 

supervisor or designee to report an absence for sick leave.  When 
reporting, the employee is to state who they are, the specific reason 
for the absence, and how long, if known, they will be absent.  The 
Board may require medical proof of illness in writing if the 
employee has demonstrated chronic absenteeism.  

  
SECTION TWO:  SICK DAY USAGE    
  
The sick leave days may be taken by a bargaining unit member for the 
following reasons and subject to the following conditions:   
  

A. Sick leave shall be granted to an employee when he/she is 
incapacitated from the performance of his/her duties by 
personal illness, pregnancy, injury, or for medical, dental or 
optical examination or treatment.  
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B. The bargaining unit member shall be granted a maximum of 
four (4) days of paid leave for illness in the immediate family.  
Immediate family shall be interpreted as  spouse, parent, 
children, grandchildren, father and mother-in-law, and 
grandparents.  

  
SECTION THREE:  BEREAVEMENT LEAVE   
  
The bargaining unit member shall be granted a maximum of four (4) days 
of paid leave per death for immediate family members.  Immediate family 
shall be interpreted as spouse, parent, children, grandchildren, father and 
mother-in-law, grandparents, brother and sister.   
  
SECTION FOUR:  LEAVE EXTENSION  
  
The Superintendent, acting on his/her discretion, may extend immediate 
family illness or bereavement leave days.  Any additional days will be 
deducted from the bargaining unit member's sick leave days.  
  
SECTION FIVE:  EMPLOYMENT RELATED INJURY  
  
A. Absences due to documented injury or illness incurred in the 

course of the bargaining unit member's employment may at the 
option of the employee be charged against the bargaining unit 
member's sick leave days on a pro-rata basis to the extent required 
in addition to Worker's Compensation benefits received to match 
the employee's regular paycheck provided however, that the 
Board's responsibility to the employee's salary compensation or 
benefits shall only be what is available through Worker's 
Compensation or as required by law.  

  
B. Upon expiration of the sick leave, the employee who qualifies for 

Worker's Compensation benefits shall be placed on an unpaid leave 
of absence as stated under Article 13.  

  
SECTION SIX:  PERSONAL BUSINESS LEAVE  
  
A. The employee shall be granted two (2) days per year for personal 

business that cannot reasonably be scheduled outside of the 
regular workday.   

  
B. Personal business leave shall not be used for other  

employment or the seeking of other employment, or for  
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social, recreational, vacation or other similar purposes.     
  

C. A bargaining unit member planning to use a Personal Business 
Leave Day, or days, shall notify his/her supervisor at least three (3) 
days in advance, except in cases of emergency in which case they 
must notify the supervisor prior to taking such a day.  Exceptions 
may be granted by the Superintendent.   

    
D. An applicant for a Personal Business Leave Day may be required by 

the Superintendent or his/her designee to state the reason for such 
absence.  

   
E. Personal Business Leave Days shall not be granted for the day 

preceding or following a vacation or holiday without prior approval 
from the Superintendent.  

    
F. A bargaining unit member shall be granted a Personal Business 

Leave Day depending upon availability of substitutes.    
  
G. Unused Personal Business Leave Days shall not accumulate from 

year to year.  
  
SECTION SEVEN:  JUDICIAL LEAVE   

  
A. Any employee who is summoned and reports for jury duty shall be 

paid by the Board an amount equal to the difference between the 
amount of wages the employee otherwise would have earned by 
working for the Board on that day and the daily jury fee paid by the 
court (not including travel allowance or reimbursement of 
expenses), for each day on which the employee reports for or 
performs jury duty and on which the employee otherwise would 
have been scheduled to work for the Board.    

  
B. Any employee who is subpoenaed to testify during work hours in 

any school related judicial or administrative matter not initiated by 
the member or by the Association, shall be paid his/her full 
compensation and benefits for such time less any compensation, 
except mileage payment, received for such witness service.    

  
C. All other judicial leaves shall be deducted from any personal days 

or sick leave the bargaining unit member has accrued.    
D. In order to receive payment, an employee must give the Building 

Principal prior notice that he/she has been summoned for jury 
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duty, and must furnish satisfactory evidence that he/she reported 
for or performed such acts on the day(s) for which he/she claims 
payment.  

 
  
SECTION EIGHT:  DEPLETED SICK LEAVE  
  
If a bargaining unit member has depleted his/her sick leave allowance, 
he/she may continue to be absent upon request and approval from the 
Board, but absences thereafter, shall be unpaid.  
  
  

ARTICLE 13  
UNPAID LEAVES  

  
SECTION ONE:  LEAVE OF ABSENCE  
  
A leave of absence for up to one (1) year without pay or benefits, except 
as provided for in  the Family Medical Leave Act, may be granted by the 
Board upon written request from a bargaining unit member.  Requests for 
a leave of absence must be submitted at least thirty (30) calendar days 
(exceptions may be given by the Superintendent) prior to the requested 
beginning date of leave and shall include the reason for the leave along 
with the notification of the beginning and ending dates of said leave.  
Parental/Child Care leave requests shall also include a statement from 
the attending physician indicating the anticipated date of birth of the 
child where applicable.   
    
A. At the discretion of the Board, a one (1) year extension may be 

granted.  
  
B. If the Board becomes aware of the employee not fulfilling the 

intent of the leave, the Board has the right to revoke the leave 
and/or discipline the employee.  

  
C. Contingent upon availability of substitutes, a short-term leave of 

absence may be granted by the Superintendent.  
  
D. During the duration of any unpaid leave granted, the Board may fill 

the temporary vacancy created with a "substitute" employee who 
shall be paid at the regular substitute rate and shall not be a 
member of the bargaining unit by virtue of such extended 
substitute status.  
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E. While on unpaid leave of absence employees shall not be entitled to 

compensation or fringe benefits (such as workers compensation 
insurance, nor any other type of insurance protection provided 
under this Agreement) and shall not accrue further contractual 
benefits (such as sick leave, personal leave, or seniority for the 
purposes of advancement on the salary schedule).  These benefits 
shall be frozen at the employee's current status.   

  
F. Return from Leave:  A bargaining unit member returning from an 

unpaid leave of  absence shall be reinstated to the same position 
he/she held when the leave began or a similar position.  Failure to 
return to active duty upon expiration of an unpaid leave shall be 
conclusively deemed a voluntary quit.    

  
G. This Article shall not deprive employees of their rights under the 

Family Medical Leave Act or any other Federal or State statutes.  
  
  

ARTICLE 14  
EVALUATION  

  
A. The Board may conduct annual evaluations for the primary 

purpose of assisting employees to improve their performance.  At 
the completion of the probationary period an evaluation of the 
bargaining unit member's work shall be completed following the 
procedures of this provision.  All written evaluations are to be 
placed in the bargaining unit member's personnel file.  

  
B. All observation of the work of each bargaining unit member shall 

be conducted in person by the Building Principal or Superintendent 
and with the full knowledge of the bargaining unit member.   

  
C. The evaluation shall be by personal observations of the bargaining 

unit member's work.  Observations shall be for periods of time that 
accurately sample the bargaining unit member's work.  Each 
bargaining unit member, upon his/her employment or at the 
beginning of the school year, whichever is later, shall be apprised 
of the specific criteria upon which he/she will be evaluated.  The 
criteria may not be limited to the actual performance of the job 
duties, but may also include how the employee relates to his/her 
peers, students, parents, supervisor, and administration.    
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D. All evaluations shall be reduced to writing and a copy given to the 
bargaining unit member within ten (10) days of the evaluation.  
Following each formal evaluation, a conference will be held to 
discuss the evaluation.  The bargaining unit member shall sign and 
be given a copy of the evaluation report prepared by the evaluator.  
In no case shall the bargaining unit member's signature be 
construed to mean he/she necessarily agrees with the contents of 
the evaluation.  If the bargaining unit member disagrees with the 
evaluation, he/she may submit a written response which shall be 
attached to the file copy of the evaluation.    

  
E. If the Building Principal believes a bargaining unit member is doing 

unacceptable work, the reasons therefore shall be set forth in 
specific terms, as shall an identification of the ways in which the 
bargaining unit member is to improve, and of the assistance to be 
given by the Board towards that improvement.  

  
F. In the event a bargaining unit member is not continued in 

employment, the Board will advise the bargaining unit member of 
the specific reasons therefore in writing with a copy to the 
Association except during the probationary period as set forth in 
Article 1, Section Three, Clause B.  

  
  

ARTICLE 15  
PROFESSIONAL DEVELOPMENT  

  
A. All bargaining unit members may be offered voluntary professional 

development training opportunities outside normal work hours.  
Bargaining unit members shall be  paid an amount negotiated by 
the Association and the Board for such training opportunities.  
Employees may take compensatory time in lieu of pay upon prior 
approval of the Superintendent or his/her designee.  

  
    
  
  
B. If professional development training is provided during normal 

work hours the Board, at its sole discretion, may designate 
mandatory attendance by any or all bargaining unit members.  Any 
absences shall require appropriate documentation as determined 
by the Board.  
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ARTICLE 16 
COMPENSATION  

  
A. The salaries, wages, and supplementary compensation of 

employees covered by this Agreement are set forth in Schedule "A" 
which is attached hereto and incorporated in this Agreement.  

  
B. Any employee working in more than one (1) category, for the 

purposes of benefits and pay, shall be at the separate pay rate for 
each work category.  

  
C. Michigan Public Schools Employee Retirement shall be paid by the 

Board.  
  
D. Any contract wage increase or step advancement shall take place 

on the first work day after June 30 of each subsequent year.    
  
E. The Board shall have the right to deduct from the pay of each 

employee such amounts as may be required by law, together with 
such additional sums as may be mutually agreed upon by the 
Board and the employee.  

  
F. Longevity  
  

1. All employees will be eligible for longevity compensation for 
continuous service with the District based on the following 
schedule:  

  
         After 5 years $125.00  
        10 years    175.00 
    15 years   225.00  
        20 years    275.00 
       25 years    325.00  
        30 years    375.00 
         35 years   425.00 
  

2. The longevity compensation will be paid to the employee on 
the first pay period in December.  
 

G. Upon retirement, an employee who has completed a minimum of 
ten (10) years of continuous service with the Union City 
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Community Schools shall be compensated at the rate of twenty-five 
($25) dollars per day for unused sick leave days, accumulated up to 
ninety (90) days.  

   
ARTICLE 17  

FRINGE BENEFITS  
  
SECTION ONE:  INSURANCE  
  
A. The District, for a twelve month period (September 1 - August 31) 

during each year of this Agreement, shall make premium 
contributions, specified below, on behalf of    employees (and 
eligible dependents) for one of the following option packages.  The 
employee shall elect one of the following option packages during 
open enrollment (or   upon hire, as allowed by the carrier).  The 
decision shall be irrevocable for that school year unless compelling 
family change necessitates change.  The election shall be   made in 
conjunction with the Section 125 Plan developed and administered 
by the District.  

  
B. Plan A (employee plan including health insurance).  
  
  The following insurance plan will be provided to full-time 

employees (and their eligible dependents) who have a need   
for health insurance.  

  
    1.  Health  

a. Deductibles:  (Fully Reimbursed Within Network.) 
b. $5 co-pay on all prescription drugs.  

2. Dental      
3. Vision        
4. Term Life-$50,000 (Employee Only)  

  
The employee’s premium obligation for the health insurance 
plan specified in Clause B Part 1 of this Article shall be in 
compliance with the standards set forth in the Publicly Funded 
Health Insurance Contribution Act, MCL 15.561 et seq..  This 
obligation will be deducted equal installments based on the 
historical number of pay periods per year (by category).  Part 
time employees’ premium obligation will be prorated per the 
participant’s work schedule.  All insurance premium obligations 
will be payroll deducted.  All payments by the District for 
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insurance coverage shall be paid directly to the appropriate 
carrier.  

  
C. Plan B (Employee plan when health insurance is not needed)  
  
  The following insurance plan will be provided to full-time  
 employees (and their eligible dependents) who do not have need of  
 health insurance.   
  

1. Dental      
2. Vision      
3. Term Life $50,000  (employee only)  
4. A cash stipend of $240 each pay per contract year.  

By entering into a salary reduction agreement, the 
cash amount (less employee FICA and any applicable 
withholding) may, at the election of the employee, be 
applied toward any nontaxable insurance option 
offered by the District pursuant to Section 125 of the 
Internal Revenue Code or applied all or in part to a 
tax-deferred annuity offered by the District pursuant 
to Section 403b of the Internal Revenue Code.  Any 
employee who selects an option(s) with a cost in    
excess of the District’s contribution will be required 
to provide the District with a written payroll 
deduction authorization for the excess in order to be  
eligible for the option(s).  

  
E. The health plan specifications in any coverage in this Article 

shall not include coverage for abortion services which the 
District is prohibited from funding under Section 166d of the 
1997-98 State Aid Act or its successor provision.  

  
F. Employees newly hired by the District shall be eligible for 

Board-paid insurance premiums upon acceptance by the 
insurance carriers of the written application.  Employees who 
are separating from the District through resignation or 
retirement will have their District paid premiums  
discontinued the first day of the month following     
the effective date of separation.  

  
G. The District agrees to make the premium contributions 

specified in this Article for the duration of this Agreement.  
Insurance benefits are provided in accordance with the   
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underwriting rules and regulations set forth in the respective 
master contracts issued by the carriers to the Board.   
Disputes over policy coverage between the insurance     
carrier(s) and employees or their beneficiaries shall not be 
subject to the Grievance Procedure but shall be a matter 
solely between the employee and the insurance      company.  

  
H. The Association will cooperate with the Board to discourage 

insurance coverage which will result in double coverage with 
no reasonable benefit to the insured.  

  
SECTION TWO:  HOLIDAYS & BREAKS   
  
A. The Board shall pay for the regularly scheduled hours of each 

bargaining unit member for the following holidays.  
  

1. Friday before Labor Day  
2. Labor Day   
3. Thanksgiving Day  
4. Day after Thanksgiving  
5. Christmas Eve      
6. Christmas Day  
7. New Year's Eve  
8. New Year's Day 
9. Christmas Break 
10. Spring Break 
11. Good Friday  
12. Memorial Day  

  
B. To be eligible for holiday pay, an employee shall work the last 

scheduled workday before the holiday and the first scheduled 
workday after the holiday unless such employee is on sick leave for 
reasons of personal illness, which reasons shall be subject to 
verification by the employee upon request of the Board.   
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ARTICLE 18  
DURATION OF AGREEMENT  

  
This Agreement shall be effective as of July 1, 2022, and shall continue in 
effect until June 30, 2023.   
  
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to 
be signed by their representatives.  
  
  
FOR UNION CITY COMMUNITY SCHOOLS    FOR THE ASSOCIATION    
    
   
  Board President        Negotiator  
  
    
     
  Superintendent        Negotiator  

  
    
     
  Date           Date  
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SCHEDULE A  
Salary Schedules  

Secretaries/Clerical  
 

Position Step 2022-23 
Building Secretary, Probationary $17.50 
HS Student Services 1 $18.00 
Secretary 2 $18.25 
  3 $18.50 
  4 $18.75 
  5 $19.00 
  6 $19.25 
  7 $19.50 
  8 $19.75 
  9 $20.00 
  10 $20.25 
  11 $20.50 
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UNION CITY COMMUNITY SCHOOLS 

GRIEVANCE REPORT FORM 
 
Grievance #______      Distribution of Form 
         1.  Superintendent 
         2.  Supervisor 
         3.  Association 
         4.  Grievant  

 
Submit to Supervisor in Duplicate 
Building  Assignment   Name of Grievant Date Filed  

 
 

STEP 1 

A. Date Cause of Grievance Occurred:         

B. 1. Article/Section/Policy Violated:     

 2. Statement of Grievance: 

     

  

3. Relief Sought: 

   

       

 Signature               Date  
 

C. Disposition of Supervisor: 

  

  

 Signature of Supervisor                         Date  
 
D. Disposition of Grievant and/or Association: 

  

  

       

Signature      Date  
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GRIEVANCE REPORT FORM (cont’d)  
 

STEP 2  
 
A. Date Received by Superintendent or Designee: 
 
B. Disposition of Superintendent or Designee: 

  

  

       

 Signature              Date  
 
C. Position of Grievant and/or Association: 

  

  

      

 Signature              Date  
 

STEP 3  
 
A. Date Submitted to Board of Education:   
 
B. Disposition of Board of Education:  

  

       

 

 Signature             Date  
 

STEP 4  
 
A. Date Submitted to Arbitration: 
 
B. Disposition and Award of Arbitrator: 

  

 

 Signature of Arbitrator                         Date  
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UNION CITY COMMUNITY SCHOOLS  
Maintenance Custodian Working Agreement  

2022-2023  
  
This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Alan Cross, Maintenance  
Custodian, hereinafter called the “employee”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  
  The employee will demonstrate that he possesses sufficient credentials 

required by the job description to qualify for this position.  
  
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in 
effect through June 30, 2023.    

  
1. This Agreement will be reviewed annually.  

  
B. The work year shall be fifty-two (52) weeks.  

  
C. The scheduled work week shall be 40 hours and shall start on Monday.  

  
1. Daily and weekly work schedules will be maintained as 

uniformly as possible.  
  

2. The normal workday will be determined by the Maintenance 
Supervisor.  

  
3. The workday will include a half hour unpaid lunch.  

  
4. The employee shall be entitled to a fifteen (15) minute rest 

period during each four (4) hours of work.  
  

5. The summer schedule shall be determined by the 
Superintendent.   

D. On “delay” or “inclement weather” days the employee shall work six 
(6) hours but may begin at an earlier time to prepare the District 
buildings and/or parking lots for operation.     
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III. CONDITIONS OF EMPLOYMENT:   
  

A. The employee shall:  
  

1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
2. Faithfully perform the duties of the position to which assigned, 

to comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
3. Meet any applicable State requirements and/or certification.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the contract for an additional year.  

  
B. EARLY TERMINATION - This Agreement may be terminated prior to 

the expiration date if the employee shall:  
  

1. Fail to possess or continue to possess any qualifications 
required by law.  

  
2. Be convicted of a felony or of a crime involving moral turpitude.  

  
3. Resign on the giving of sixty (60) days written notice, or such 

other period as shall be mutually agreeable. 
 

4. Materially breach the terms of this Agreement.  
  

5. Be unable to perform the duties of his position by reason of 
disability for a period of one hundred eighty (180) days.  
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6. Die. 

7. Be determined by the Board that for good and just cause, the 
best interests of the District would be served by early 
termination.  

a. No discharge shall be effective until written notice has 
been served upon the employee and he shall have an 
opportunity for a fair hearing before the Board.    

  
b. Said hearing shall be public or in closed session at the 
option of the employee.  

  
c. The employee may have legal counsel at his own 
expense present at the hearing.    

  
d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a termination 
package is negotiated and agreed upon by both parties.  

  
V. COMPENSATION:  
  

A. The employee shall be compensated for services performed as may be 
authorized by the Board.  The salary shall be paid in twenty-six (26) 
substantially equal installments.    

  
B. The Michigan Public School Employees Retirement shall be paid by the   

    Board.  
  
VI. INSURANCE:  
  
  The Board shall provide the employee with the following insurance 

programs  
  

A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care 
insurance program will be provided for the employee and his eligible 
family.   

  
1. The Board shall have the exclusive right to select and hold the 

policy of the insurance carrier.   
  

2. The employee’s premium obligation for the insurance plan 
specified in this Article shall be in compliance with the 
standards set forth in the Publicly Funded Health Insurance 
Contribution Act, MCL 15.561 et seq.  This obligation will be 
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deducted in twenty-six equal installments.  Part time employees’ 
premium obligation will be prorated per the participant’s work 
schedule.  All insurance premium obligation will be payroll 
deducted.  All payments by the District for insurance coverage 
shall be paid directly to the appropriate carrier. 

 
 

B. ANNUITY OPTION - If the employee waives health insurance coverage 
with proof of health insurance elsewhere, he/she may elect to receive, 
in addition to the dental, vision and life insurance benefits described 
above, a cash stipend of $240 each pay per contract year.  This dollar 
amount may, at the election of the employee, be applied toward any 
insurance carrier options chosen by the employee and offered by the 
Board or may be received as a cash option under the terms of the 
Union City Community Schools Cafeteria Plan. 
 
If the employee elects to receive this cash option, he may also 
separately direct this dollar amount to a tax-deferred annuity Section 
403b of the Internal Revenue Code offered by the Board as a voluntary 
and elective contribution made through salary reduction.  

  
C. DENTAL CARE INSURANCE - Dental care insurance will be provided for 

the employee and his eligible family.    
  

D. VISION INSURANCE - A basic vision insurance plan will be provided 
for the employee and his eligible family. 

 
E. LIFE INSURANCE - A total of $50,000 term life insurance will be 

provided for the employee. 
  
VII. COMPENSATED LEAVE:  
  

A. The employee shall receive one (1) sick leave day per month worked 
accumulating up to twelve (12) days per contract year.  
 

1. Sick leave days may be accumulated to one hundred twenty-
five (125) days.  
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B. A doctor’s excuse may be required by the Superintendent to verify 
illness.  

  
C. Up to four (4) days, without loss of pay, may be granted upon the 

death of a spouse, child, parent, grandparent, grandchild, or   brother 
or sister of the employee or his spouse.  

1. The Superintendent may grant additional time deducted 
from sick leave days upon request.   

D. Upon retirement, if the employee has completed a minimum of ten 
(10) years of continuous service with the Union City Community 
Schools he shall be compensated at the rate of twenty-five ($25) 
dollars per day for unused sick leave days, accumulated up to ninety 
(90) days.  

  
VIII. PERSONAL BUSINESS LEAVE:  
  

The employee shall be granted two (2) non-accumulative personal 
business leave days each year to be used only for legitimate business, 
professional or personal obligations which cannot be scheduled outside 
of the regular work hours.  

  
A. Such leave shall not be used for seeking employment, rendering 

services, religious purposes, or for recreational purposes.  
  

B. The employee is required to state the reason on the request form.  
  

C. The request form shall be submitted at least three (3) days in advance, 
except in an emergency, to the Superintendent.  

  
D. A personal business leave day may not precede or follow a vacation or 

holiday.  
  
IX. LONGEVITY:  
  
  The employee will be eligible for longevity compensation for continuous 

service with the District based on the following schedule:  
  
          After 10 years  $250.00  
            15 years  $350.00  
            20 years    $450.00  
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A. The longevity compensation will be paid to the employee on the first 
pay period in December.  

  
X. HOLIDAYS:  
  

A. The employee will be entitled to the following eleven (11) holidays:  
  
 Fourth of July  Christmas Day  
 Friday before Labor Day  New Year’s Day  
 Labor Day  Two (2) floating days during winter break 
 Thanksgiving Day  Good Friday 
 Day after Thanksgiving  Memorial Day  

    
B. When the scheduled holiday falls on a Saturday or Sunday, the 

employee will be entitled to a holiday the Friday before or the Monday 
following the holiday, with the approval of the Superintendent.  

  
XI. VACATION:  
    
  The employee shall, as of June 30, of the new year, be entitled to receive 

vacation and vacation pay as follows:  
  
      One (1) to four (4) years of service      10 days  
      Five (5) to fourteen (14) years of service    15 days  
      Fifteen (15) or more years of service    20 days  
  

A. Vacation earned during any given year must be taken by June 30, 
following the completed fiscal year, unless the Superintendent agrees 
to allow an extension.  

  
B. Vacation pay will be paid on the regular payday for the period in 

which the employee is on vacation.  
  

C. All vacation days shall be scheduled at least two weeks in advance 
with the Superintendent and shall be coordinated with the vacation 
days of other maintenance/custodial employees.    

  
XII. UNIFORMS:  
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A. The employee will be furnished three (3) uniforms (shirts/pants) per 
contract year as approved by the Superintendent.  

  
B. It shall be the responsibility of the employee to wear the uniform    

while performing the duties as an employee of the District.    
  

C. It shall be the responsibility of the employee to keep his uniform in a 
clean and orderly condition with the reasonable performance of his 
duties.  

  
XIII. EVALUATION:  

A. The employee shall formally be evaluated by the Maintenance 
Supervisor/Superintendent.    

1. The employee will receive a written copy of the evaluation. 
  

B. If the employee has been found deficient through the evaluation 
process, an action plan may be created by the Superintendent with 
input from the employee.  The action plan may include remedies to 
the deficiency, timelines and methods/indicators that will be used to 
evaluate the effectiveness of the action plan.  

  
XIV. MILEAGE ALLOWANCE:  
  
  The Board shall reimburse the employee at the per mile rate established 

by the Internal Revenue Service for use of his vehicle (outside of Union 
City) in conducting business associated with his position.    

  
A. The employee shall submit a monthly mileage reimbursement request 

to the Business Office.  
  
XV. PROFESSIONAL DEVELOPMENT:  
  
  The employee, at District expense, shall be permitted to attend instate 

classes, conferences and workshops which are related to his professional 
responsibilities and approved by the Superintendent.  

  
XVI. CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a court 

of competent jurisdiction to be illegal, unenforceable, or void, the 
remainder of this Agreement shall continue in full force and effect.  
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This Agreement and any subsequent agreement shall not conflict with the laws, 
policies, or administrative guidelines as mandated by the State of Michigan.  
  
Maintenance Custodial Wages:    
  
2022 – 2023    $20.75 per hour   
  
  
  
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:  
  
Custodian:    For the Board:  
  

   
Alan Cross         President – Amber Herman  
  

   
Date    Superintendent – Chris Katz    
 
        
       Date 
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CONTRACT OF EMPLOYMENT  

School Administrator  

It is hereby agreed by and between the Board of Education of the Union City School  District 
(hereinafter “Board”) and Amber Case (hereinafter “Administrator”) that pursuant to  Section 
1229(2) of the Revised School Code of the State of Michigan, the Board does hereby employ the 
said Administrator for a two-year period commencing on July 1, 2022 and ending on June 30, 2024, 
according to the terms and conditions as described and set forth herein as follows:  

Administrator shall perform the duties of High School Principal as prescribed by the Board 
and as may be established, modified and/or amended from time to time by the Board and under the 
supervision and direction of the Superintendent of Schools. Administrator acknowledges the 
ultimate authority of the Board and Superintendent with respect to her responsibilities and 
directions related thereto. Administrator is subject to assignment and transfer to another position 
of administrative employment in the School District at the discretion of the Board or its 
Superintendent of Schools.  

Administrator represents that she possesses, holds, and will maintain all certificates, 
credentials and qualifications required by law, including the provisions of Sections 1246 and 1536 
of the Revised School Code, including the regulations of the Michigan Department of Education, 
and those required by the Board to serve in the position assigned. Administrator agrees, as a 
condition of her continued employment, to meet and maintain all certification and continuing 
education requirements for the position assigned, as may be required by law and/or by the Michigan 
Department of Education. If at any time Administrator fails to maintain all certificates, credentials, 
continuing education requirements and/or qualifications for the position of assigned as required 
herein, this Contract shall automatically terminate, and the Board shall have no further obligation 
hereunder.  

Administrator agrees to devote her talents, skills, efforts and abilities toward competently 
and proficiently fulfilling all duties and responsibilities of the position assigned. Administrator 
agrees to faithfully perform those duties assigned by the Board and Superintendent and to comply 
with the directives of the Board and Superintendent with respect thereto. Further, Administrator 
agrees to comply with and fulfill all responsibilities and tasks required by state  
and federal law and regulations and by the Board and Superintendent to carry out the educational 
programs and policies of the School District for which she is responsible during the entire term of 
this Agreement. Administrator agrees that she will diligently and competently discharge her duties 
on behalf of the School District to enhance the operation of the School District and will use her 
best efforts to maintain and improve the quality of the programs and services of the School District. 

 
Administrator shall be paid at an annual salary rate of not less than Ninety Two Thousand 

Four Hundred Dollars in consideration of her performance of the duties and responsibilities of the 
position assigned in conformance with the requirements and expectations of the Board and 
Superintendent.  

Should Administrator be assigned or transferred to another administrative position, the 
salary paid shall be as established by the Board for that position. The annual salary shall be paid in 
equal bi-weekly installments beginning with the commencement of the employee’s actual work 
time (July 1-June 30).   
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The Board hereby retains the right to increase the annual salary of Administrator during the 
term of this Contract. Consistent with the provisions of Section 1250 of the Revised School Code, 
Administrator’s job performance and job accomplishments will be significant factors in 
determining any adjustment to Administrator’s compensation. Any increase in salary made during 
the term of this Contract shall be in the form of a written amendment and, when executed by 
Administrator and the Board, shall become part of this Contract.   

Administrator is employed on the basis of 210 workdays of work per fiscal year (July 1 
through June 30) as scheduled by the Superintendent.   

Administrator's performance shall be evaluated by the Superintendent (or her designee) at 
least annually using multiple rating categories that take into account data on student growth as 
required by Section 1249 of the Revised School Code (or its successor provision).  

The Board shall be entitled to terminate the Administrator’s employment at any time during 
the term of this Contract when it determines that Administrator has engaged in acts of moral 
turpitude, misconduct, dishonesty, fraud, insubordination, incompetency, inefficiency, violation of 
Board policy, criminal conduct, if Administrator materially breaches the terms and  conditions of 
this Contract, or for other reasons that are not arbitrary or capricious, as determined  by the Board.  

The foregoing standards for termination of this Contract during its term shall not be 
applicable to non-renewal of this Contract at the expiration of its term, which decision is 
discretionary with the Board.  

In the event that the Board undertakes to dismiss Administrator during the term of this 
Contract, she shall be entitled to written notice of charges and an opportunity for a hearing before 
the Board. In the event of termination of employment during the term of this Contract, this Contract 
shall automatically terminate, and the Board shall have no further obligation hereunder.  

Additionally, this Contract may be terminated during its term pursuant to a reduction in 
administrative personnel, as determined by the Board. The Administrator shall be given at least 
thirty (30) days’ notice of termination prior to the effective date of layoff. In the event of layoff, 
the Board shall have no further obligation under this Contract.   

This contract is subject to nonrenewal in its final year as set forth in Section 1229 of the 
Revised School Code. MCL 380.1229.  

In the event of Administrator’s mental and/or physical incapacity to perform the duties of 
his/her office, he/she shall be granted an initial leave of sixty (60) workdays for purpose of 
recovery. The Administrator shall first exhaust any accumulated sick leave and accrued vacation 
time, with the balance of the sixty (60) workday period to be unpaid. Upon utilizing leave under 
this provision, Administrator shall furnish medical certification to the Board (or its designee) 
respecting the necessity for the leave.   

If the Board (or designee) has reason to doubt the validity of the medical certification 
supplied by Administrator, it may require a second opinion, at Board expense.   

Administrator may request a sixty (60) work day unpaid leave extension in the event of her 
physical and/or mental inability to return to work at the expiration of the initial leave interval, as 
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described above, provided that there is reasonable likelihood that Administrator will  be able to 
resume her duties at the end of the extended leave interval. Medical certification shall be supplied 
by Administrator as a condition to any leave extension. Any extensions of leave for this purpose 
shall be at the discretion of the Board.   

If the Administrator is unable to or does not resume work at the conclusion of a leave 
taken under this paragraph (or any extension thereof), her employment and this Contract may be 
terminated at the option of the Board. However, no such termination shall occur where restoration 
after leave is required by the Family and Medical Leave Act.   

Prior to resumption of duty after an unpaid leave of absence for a serious health condition, 
Administrator shall provide to the Board a fitness for duty certification from Administrator’s health 
care provider. A second opinion may be required by the Board, at its expense, unless the securing 
of the second opinion in this context is precluded by the Family and Medical Leave Act.   

Administrator agrees that she shall not be deemed to be granted continuing tenure in the 
position initially assigned or to which she may be assigned or transferred or in any capacity other 
than that of a classroom teacher, should the probationary period required for tenure as a teacher be 
fulfilled, by virtue of this Contract or any employment assignment (requiring certification) with the 
School District. Nor shall the decision of the Board not to continue or renew the employment of 
Administrator for any subsequent period in any capacity, other than as a classroom teacher, as may 
be required by the Teachers’ Tenure Act, be deemed a breach of this Contract or a discharge or 
demotion within the provisions of the Michigan Teachers’ Tenure Act.   

Administrator shall submit to such medical examinations, supply such information and 
execute such documents as may be required by any underwriter, policyholder or third-party 
administrator providing insurance programs specified under this Contract. Additionally, upon 
request of the Board or Superintendent, Administrator shall authorize the release of medical 
information necessary to determine if Administrator is capable of performing the essential job 
functions required by her assignment, with or without job accommodation(s). Any physical or 
mental examination or disclosure of such information required of Administrator by the Board or 
Superintendent shall be job related and consistent with business necessity. Any medical or 
psychological examination under this section shall be at Board expense. Any information 
obtained from medical or psychological examinations or inquiries shall be considered and treated 
as confidential.   

Upon proper application and acceptance for enrollment by the appropriate insurance 
underwriter, policyholder and/or third-party administrator, the Board shall make premium 
payments on behalf of Administrator and his/her eligible dependents for enrollment in the 
following insurance programs:   

ANNUITY OPTION   
If the administrator's spouse has health insurance, she may elect to receive, in addition the 

dental, vision and life insurance benefits described below, a dollar amount of $240 per pay. If the 
administrator elects to receive this cash option, she may also separately direct this dollar amount to 
a tax-deferred annuity Section 403b of the Internal Revenue Code offered by the·  District as a 
voluntary and elective contribution made through salary reduction.   

If the annuity option is chosen by the administrator it shall remain in effect for the life of 
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this agreement, except that in the event of unforeseeable circumstances, such as death, divorce or 
layoff, which would cause the administrator or dependents not to be covered by health insurance, 
the health care insurance option may be chosen.  

HEALTH INSURANCE  

Simply Blue PPO/HRA EHIM RX $3250/$6450 Deductible  
(Health Reimbursement Account)  
-Rider FB-OCSM-24 (Chirographic)  
-Rider FB-RM100 and FB-PC500M (Preventative)  

Deductibles (Fully Reimbursed)  

$5 co-pay on all prescription drugs  

The employee's premium obligation for the insurance plan specified in this Article shall 
be determined by the limitations established by the Publicly Funded Health Insurance 
Contribution Act, MCL 15.561 et seq. Part time employees' premium obligation will be prorated 
per the participant’s work schedule. All insurai1ce premium obligations will be payroll deducted.  
All payments by the District for insurance coverage shall be paid directly to the appropriate 
carrier.  

 
DENTAL CARE INSURANCE   

Dental care insurance will be provided for the administrator and her eligible family   

VISION INSURANCE   
A basic vision insurance plan will be provided for the administrator and her eligible 
family   

LIFE INSURANCE   
A $50,000 life insurance policy will be provided for the administrator. 
 
 
Administrator agrees that the Board has the right to allocate to Administrator 

responsibility for a portion of the premium for the insurance coverages specified in this Contract, 
as may be determined by the Board, in its discretion. However, this contribution shall not be less 
than the amount determined by the Board to be necessary to comply with the Publicly Funded 
Health Insurance Contribution Act, 2011 PA 152. The Board will notify Administrator of the 
premium amount for which he/she is responsible in excess of the Board paid premium 
contributions. Administrator agrees that the amount of premium contributions designated by the 
Board as Administrator’s responsibility shall be payroll deducted from Administrator’s 
compensation.   

The Board reserves the right to change the identity of the insurance carrier, policyholder or 
third-party administrator for any of the above coverages, provided that comparable coverage, as 
determined by the Board, is maintained during the term of this Contract. Additionally, the Board 
reserves the right to self-fund any of the above benefits. The Board shall not be required to remit 
premiums for any insurance coverages for Administrator and his/her eligible dependents if 
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enrollment or coverage is denied by the insurance underwriter, policyholder or third-party 
administrator. The terms of any contract or policy issued by any insurance company or third  
party administrator shall be controlling as to all matters concerning benefits, eligibility, coverage, 
termination of coverage, and other related matters. Administrator is responsible for assuring 
completion of all forms and documents needed to receive the above-described insurance coverage. 
The Board, by payment of the premium amounts required to provide the above  
described insurance coverage(s), shall be relieved from all liability with respect to insurance 
benefits.   

LONG TERM DISABILITY  

A long-term disability plan will be provided for the administrator.  

If Administrator is absent from duty on account of personal illness or disability, she shall be 
allowed full pay for a total of 12 days per contract year, prorated based upon actual days worked 
(July 1 through June 30). Unused paid leave days hereunder shall be cumulative to a maximum 
165 days for absence due to personal illness or disability of Administrator.   

Administrator shall be eligible to be reimbursed for travel, meals and lodging in accordance with 
per diem expense and reimbursement procedures established by the Board. Any expense to be 
incurred by Administrator for out-of-district travel shall be submitted in advance for review and 
approval by the Board or its designee. Administrator shall be required to present an itemized 
account of her reasonable and necessary expenses in accordance with direction of the Board or 
its designee.   

COMPENSATED LEAVE  

The Administrator shall receive twelve (12) sick days per year.  

Sick leave days may be accumulated to one-hundred sixty-five (165) days.  

Up to five (5) days, without loss of pay, may be used upon the death of a spouse, child, 
parent, grandparent, grandchild, or brother or sister of the employee or her spouse.   

The Superintendent may grant additional time deducted from sick leave days upon 
request.   

Upon retirement or termination of employment, after ten (10) or more years of service to 
the District in an administrative capacity, the administrator shall be compensated at the rate of  
thirty-five ($35) dollars per day for unused sick leave days, accumulated up to one hundred (100)  
days.   

ANNUITY 
 
The administrator shall annually receive a tax-deferred annuity in the amount of $3,250. 

Annuity payments will be deposited in equal installments with the annuity company within one 
week of each pay period. 
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PERSONAL BUSINESS LEAVE   

The administrator shall be granted three (3) non-accumulative personal business leave days each 
year to be used only for legitimate business, professional or personal obligations which cannot be  
scheduled outside of the regular school day.   

MILEAGE ALLOWANCE   

The Board shall reimburse the administrator at the per mile rate established by the Internal 
Revenue Service for use of her vehicle (outside of Union City) in conducting business associated  
with his position. The administrator shall submit a monthly mileage reimbursement request to the 
business office.   

PROFESSIONAL DUES   

Membership dues to professional organizations recognized by the Board and approved by the 
Superintendent shall be paid by the Board.   

PROFESSIONAL DEVELOPMENT   

The administrator may choose to enroll in a class (approved by the Superintendent) that is 
directly related to the administrator's job responsibilities at an accredited college or university.  
The administrator shall receive 90% tuition reimbursement from the Board upon successful 
completion of classes taken beyond the master's degree. 

 
The Board agrees to pay the premium amount for errors and omissions insurance coverage for 
Administrator while engaged in the performance of a governmental function and while the 
Administrator is acting within the scope of her authority. The terms of the errors and omissions 
insurance policy shall be controlling respecting defense and indemnity of Administrator. The sole 
obligation undertaken by the Board shall be limited to the payment of premium amounts for the 
above errors and omissions coverage. In the event that such insurance coverage cannot be 
purchased in the above amounts and/or at a reasonable premium rate, the Board shall the right to 
discontinue said coverage and shall so notify Administrator. In that event, the Board agrees on a 
case-by-case basis to consider providing legal defense and/or indemnification to Administrator as 
is authorized under MCL 691.1408 and MCL 380.11a(3)(d).   

This Contract contains the entire agreement and understanding by and between the Board 
and Administrator with respect to the employment of Administrator and no prior or concurrent 
representations, promises, contracts or understandings, written or oral, not contained herein, shall 
be of any force or effect. All prior contracts or other agreements (written or oral) pertaining to the 
terms of this contract are cancelled and are superseded by the terms of this contract.  Provided, 
that this Contract is voidable pursuant to the provisions of the Revised School Code pertaining to 
criminal records and criminal history checks.   

No amendment to or modification of this Contract shall be valid or binding unless it is in 
writing, approved by official action of the Board reflected in its minutes, and signed by 
Administrator and the President and Secretary of the Board. No valid waiver of any provision of 
this Contract, at any time, shall be deemed a waiver of any other provision of this Contract at such 
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time or at any other time.   

In the event of any dispute between the parties relating to discharge of Administrator during 
the term of this Contract, the parties hereby agree to submit such to binding arbitration.  Selection 
of the arbitrator and the arbitration proceedings shall be conducted under the National Rules for the 
Resolution of Employment Disputes of, and administered by, the American Arbitration 
Association. Arbitration under this provision shall be conducted pursuant to the terms of the 
Michigan Arbitration Act, MCL 691.1681 et seq and MCR 3.602.  

The parties intend that this process of dispute resolution shall be inclusive of all contract 
and statutory claims advanced by Administrator arising from Administrator’s discharge during the 
term of this Contract, including (but not limited to) claims of unlawful discrimination and all  claims 
for damages or other relief. However, this agreement to arbitrate does not restrict Administrator 
from filing a claim or charge with any state or federal agency (such as the Equal Employment 
Opportunity Commission or the Michigan Department of Civil Rights), and does not apply to any 
claims for unemployment compensation or workers’ compensation which may  be brought by 
Administrator. Instead, this agreement to arbitrate claims applies to those matters which would 
otherwise be subject to state or federal court proceedings.  

This agreement to arbitrate means that Administrator is waiving her right to adjudicate 
discrimination claims in a judicial forum and is instead opting to arbitrate those claims. In any such 
arbitration proceeding, Administrator shall have the right to representation by counsel of her 
choice, the right to appointment of a neutral arbitrator, the right to reasonable discovery and the 
right to a fair hearing. However, Administrator, through this agreement to arbitrate such claims, 
does not waive any statutory rights or remedies in the context of such arbitration proceedings.  

The arbitrator’s fee and the costs imposed by the American Arbitration Association shall 
be shared equally by the Board and Administrator, subject to the right of Administrator to seek to 
tax such fees as costs against the Board.  

Any claim for arbitration under this provision must be filed with the American Arbitration 
Association, in writing, and served on the Board within one hundred eighty (180) days of the 
effective date of Administrator’s discharge during the term of this Contract. The Decision and 
Award of the arbitrator shall be final and binding and judgment thereon may be entered in the 
Circuit Court for the 37th Judicial Court of Michigan (Calhoun County), MCL 691.1681 et seq.  

If any provision of this Contract becomes or is declared by a Court of competent jurisdiction 
to be illegal, unenforceable or void, this Contract shall continue in full force and effect without said 
provision(s).   

Administrator agrees that any claim or suit arising out of Administrator’s employment with 
the Board must be filed no more than six (6) months after the date of the employment action that is 
the subject of the claim or suit. Administrator understands that the statute of limitations for claims 
arising out of an employment action may be longer than six (6) months but agrees to be bound by 
the six (6) month period of limitation set forth herein and waives any statute of limitations to the 
contrary. Should a court of competent jurisdiction determine that this provision allows an 
unreasonably short period of time to commence a lawsuit, it is the intent of the parties that the court 
enforce this provision to the extent possible and declare the lawsuit barred unless it was brought 
within the minimum reasonable time within which the suit should have been commenced. 



 8 

 

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed on the 
day and year written below.  
 
Administrator:      For the Board:  
 

   
Amber Case         President – Amber Herman  
 

   
Date    Superintendent – Chris Katz  
        

  
Date  

 

  
  



UNION CITY COMMUNITY SCHOOLS  
Behavior Support Specialist Working Agreement 

2022 - 2023  
  
This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Amber Miller, Behavior Support 
Specialist, hereinafter called the “employee”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  

The employee will demonstrate that she possesses sufficient credentials 
required by the State of Michigan and the job description to qualify for 
this position.     

          
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in effect 
through June 30, 2023.    

  
1. This Agreement will be reviewed annually. 

 
2. The work year shall begin on the first day that returning 

teachers report to work and end on the last day of school. 
 

3. During the work year, when teachers are not scheduled to be 
present, the employee will not be required to be present.  	

	
B. The scheduled workweek shall be 32.5 hours.   

 
1. The workday will be 7 hours long.  Start and end times to be set 

by the building principal. 
  

2. The workday will include a 30-minute duty free unpaid lunch.  
 

3. On half days of school start and end times will be set by the 
building principal. 

  
C. On “delay” days the employee should make all efforts to arrive at 

school by 9:00 a.m.  



   
III. CONDITIONS OF EMPLOYMENT:   
  

A. The employee shall:  
  

1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
2. Faithfully perform the duties of the position to which assigned, 

to comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
B. The employee shall not have tenure in any non-classroom capacity by 

virtue of this agreement and shall not have tenure as a classroom 
teacher except to the extent required by law.  

  
C. This Agreement shall not be valid unless the employee shall have such 

qualifications for the position herein designated as required by the 
State of Michigan and the Board and shall terminate if the employee 
shall at any time fail to possess such qualifications.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the employee’s contract for an additional year. 
 

B. EARLY TERMINATION - This Agreement may be terminated prior to the 
expiration date if the employee shall:  

  
1. Fail to possess or continue to possess any qualifications 

required by law.  

2. Be convicted of a felony or of a crime involving moral turpitude. 

3. Resign on the giving of fourteen (14) days written notice, or such 
other period as shall be mutually agreeable. 
 

4. Materially breach the terms of this Agreement. 
  



5. Be unable to perform the duties of his position by reason of 
disability for a period of one hundred eighty (180) days. 

  
6. Die. 

  
7. Be determined by the Board that for good and just cause, the 

best interests of the District would be served by early 
termination.  

  
a. No discharge shall be effective until written notice has 
been served upon the employee and he shall have an 
opportunity for a fair hearing before the Board.    

  
b. Said hearing shall be public or in closed session at the 
option of the employee.  

  
c. The employee may have legal counsel at his own 
expense present at the hearing.    

  
d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a termination 
package is negotiated and agreed upon by both parties.  

  
V. COMPENSATION:   
  

A. The employee shall be compensated for services performed as may be 
authorized by the Board.  The wages shall be paid bi-weekly. 
 

B. The Michigan Public School Employees Retirement shall be paid by the   
    Board.  
 
  
VI. COMPENSATED LEAVE:  

A. The employee shall receive one (1) sick leave day per month worked 
accumulating up to ten (10) days per contract year.  
 

1. Sick leave days may be accumulated to one hundred twenty-five 
(125) days.  
 

B. A doctor’s excuse may be required by the Superintendent to verify illness.  



C. Up to four (4) days, without loss of pay, may be used upon the death of 
a spouse, child, parent, grandparent, grandchild, or brother or sister of 
the employee or his spouse.  

  
1. The Superintendent may grant additional time deducted from 

sick leave days upon request.  
  

A. Upon retirement, if the employee has completed a minimum of ten (10) 
years of continuous service with the Union City Community Schools he 
shall be compensated at the rate of twenty-five ($25) dollars per day for 
unused sick leave days, accumulated up to ninety (90) days.  

  
VII. PERSONAL BUSINESS LEAVE:  

 
The employee shall be granted two (2) non-accumulative personal business 
leave days each year to be used only for legitimate business, professional or 
personal obligations which cannot be scheduled outside of the regular work 
hours. 
 
A. Such leave shall not be used for seeking employment, rendering services, 

religious purposes, or for recreational purposes.  
  

B. The employee is required to state the reason on the request form.  
  

C. The request form shall be submitted at least three (3) days in advance, 
except in an emergency, to the Superintendent.  

  
D. A personal business leave day may not precede or follow a vacation or 

holiday.  
 

VIII. LONGEVITY:  
  
  The employee will be eligible for longevity compensation for continuous 

service with the District based on the following schedule:  
  
          After 10 years  $175.00  
            15 years  $225.00  
            20 years    $275.00  
  

The longevity compensation will be paid to the employee on the first pay 
period in December 



IX. HOLIDAYS    
  

A. The Board shall pay for the regularly scheduled hours for the 
following holidays.  

  
1. Thanksgiving Day  
2. Day after Thanksgiving  
3. Christmas Day  
4. New Year's Day  
5. Good Friday  
6. Memorial Day  
7. Labor Day*  

  
*Goes into effect with a pre-Labor Day start.  

  
B. To be eligible for holiday pay, the employee shall work the last     
 scheduled workday before the holiday and the first scheduled     
 workday after the holiday unless such employee is on sick leave for  
 reasons of personal illness, which reasons shall be subject to     
 verification by the employee upon request of the Board.   

 
  
X. EVALUATION:  
  

A. The employee shall formally be evaluated once each year by the 
building principal.    

  
1. The employee will receive a written copy of the evaluation.    

    
B. Evaluations will serve a dual purpose.  

  
1. To provide a sound basis for employee improvement.  

  
2. To provide an objective measure of employee effectiveness.  

  
C. If the employee has been found deficient through the evaluation 

process, an action plan may be created by the Principal with input 
from the employee.  The action plan may include remedies to the 
deficiency, timelines and methods/indicators that will be used to 
evaluate the effectiveness of the action plan.  

  
XI. LEGAL PROTECTION:  
  



The Board shall provide the employee, at no expense to his, legal counsel 
and representation in any legal action brought against him as an employee 
and will provide liability insurance coverage against liability that results 
from his performance in the course and scope of employment.  This section 
does not indemnify or save harmless the employee if said actions are 
determined to result from negligence, misfeasance, or malfeasance.  

  
XII. MILEAGE ALLOWANCE:  

The Board shall reimburse the employee at the per mile rate established 
by the Internal Revenue Service for use of his vehicle (outside of Union 
City) in conducting business associated with his position.   

A. The employee shall submit a monthly mileage reimbursement   
   request to the Business Office.  
 
XIII. PROFESSIONAL DEVELOPMENT:  
  

A. The employee may be asked to participate in professional 
development.  The employee will be compensated for this time at their 
standard rate of pay. 

  
XIV. CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a court of 

competent jurisdiction to be illegal, unenforceable, or void, the remainder 
of this Agreement shall continue in full force and effect.  

  
This Agreement and any subsequent agreement shall not conflict with the 
laws, policies, or administrative guidelines as mandated by the State of 
Michigan.  

                
 
Behavior Interventionist Wages:    
  
2022 – 2023    $16.25 per hour   
  
  
  
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:  
  



Behavior Support Specialist:   For the Board: 
  

   
Amber Miller    President          
  
  
  
  

   
Date    Superintendent – Chris Katz  
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UNION CITY COMMUNITY SCHOOLS  
Assistant Maintenance Supervisor Working Agreement  

2022 - 2023  

This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Andy Hemker, Assistant  
Maintenance Supervisor, hereinafter called the “employee”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  
  The employee will demonstrate that he possesses sufficient credentials 
 required by the job description to qualify for this position.  
  
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in 
effect through June 30, 2023.    

  
    1. This Agreement will be reviewed annually.  
  

B. The work year shall be fifty-two (52) weeks.  
  

C. The scheduled work week shall be 40 hours and shall start on 
Monday.  

  
1. Daily and weekly work schedules will be maintained as uniformly 

as possible.  
  

2. The normal workday will begin at 6:00 a.m.  
  

3. The workday will include a half hour unpaid lunch.  
  

4. The employee shall be entitled to a fifteen (15) minute rest period 
during each four (4) hours of work.  
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5. The summer schedule shall be determined by the Superintendent. 
  

D. On “delay” or “inclement weather” days the employee shall work the 
normal scheduled hours but may begin at an earlier time to prepare 
the District buildings and/or parking lots for operation. 

 
III. CONDITIONS OF EMPLOYMENT:   
  
  A.  The employee shall:  
  

1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
2. Faithfully perform the duties of the position to which assigned, to 

comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
3. Meet any applicable State requirements and/or certification.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the contract for an additional year. 
 

B. EARLY TERMINATION - This Agreement may be terminated prior to 
the expiration date if the employee shall:  

  
1. Fail to possess or continue to possess any qualifications required 

by law.  
  

2. Be convicted of a felony or of a crime involving moral 
turpitude.  

  
3. Resign on the giving of sixty (60) days written notice, or such 

other period as shall be mutually agreeable. 
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4. Materially breach the terms of this Agreement.  

  
5. Be unable to perform the duties of his position by reason of 

disability for a period of one hundred eighty (180) days.  
  

6. Die  
  

7. Be determined by the Board that for good and just cause, the 
best interests of the District would be served by early 
termination. 

 
a. No discharge shall be effective until written notice has 

been served upon the employee and he shall have an 
opportunity for a fair hearing before the Board.  
 

b. Said hearing shall be public or in closed session at the 
option of the employee. 

 
c. The employee may have legal counsel at his own expense 

present at the hearing. 
 

d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a 
termination package is negotiated and agreed upon by 
both parties.  

  
V. COMPENSATION:  
  

A. The employee shall be compensated for services performed as may be 
authorized by the Board.  The salary shall be paid in twenty-six (26) 
substantially equal installments.    

  
B. The Michigan Public School Employees Retirement shall be paid by the   

    Board.  
  
VI. INSURANCE:  
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  The Board shall provide the employee with the following insurance 
programs:  

  
A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care 

insurance program will be provided for the employee and his eligible 
family.   

  
1. The Board shall have the exclusive right to select and hold the 

policy of the insurance carrier.   
  

2. The employee’s premium obligation for the insurance plan 
specified in this Article shall be determined by the limitations 
established by the Publicly Funded Health Insurance Contribution 
Act, MCL 15.561 et seq.  Part time employees’ premium obligation 
will be prorated per the participant’s work schedule.  All 
insurance premium obligation will be payroll deducted.  All 
payments by the District for insurance coverage shall be paid 
directly to the appropriate carrier. 

  
B. ANNUITY OPTION – If the employee waives health insurance coverage 

with proof of health insurance elsewhere, he may elect to receive, in 
addition to the dental, vision and life insurance benefits described 
above, a cash stipend of $240 each pay per contract year.  This dollar 
amount may, at the election of the employee, be applied toward any 
insurance carrier options chosen by the employee and offered by the 
Board or may be received as a cash option under the terms of the 
Union City Community Schools Cafeteria Plan.   

  
If the employee elects to receive this cash option, he may also 
separately direct this dollar amount to a tax-deferred annuity Section 
403b of the Internal Revenue Code offered by the Board as a voluntary 
and elective contribution made through salary reduction. 
 
If the annuity option is chosen by the administrator it shall remain in 
effect for the life of this Agreement, except that in the event of   
unforeseeable circumstances, such as death, divorce or layoff, which 
would cause the administrator or dependents not to be covered by 
health insurance, the health care insurance option may be chosen.   
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C. DENTAL CARE INSURANCE - Dental care insurance will be provided for 
the employee and his eligible family. 
 

D. VISION INSURANCE - A basic vision insurance plan will be provided 
for the employee and his eligible family. 

 
E. LIFE INSURANCE - A total of $50,000 term life insurance will be 

provided for the employee.   
  
VII. COMPENSATED LEAVE:  
  

A. The employee shall receive one (1) sick leave day per month worked 
accumulating up to twelve (12) days per contract year.    

  
1. Sick leave days may be accumulated to ninety (90) days. 

 
2. A doctor’s excuse may be required by the Superintendent to 

verify illness.  
  

B. Up to three (3) days, without loss of pay, may be granted upon the 
death of a spouse, child, parent, grandparent, grandchild, or brother 
or sister of the employee or his spouse. 
  
1. The Superintendent may grant additional time deducted from sick 

leave days upon request.   
  

D.  Upon retirement if the employee has completed a minimum of ten 
(10) years of continuous service with the Union City Community 
Schools he shall be compensated at the rate of twenty-five ($25) 
dollars per day for unused sick leave days, accumulated up to ninety 
(90) days.  

  
VIII. PERSONAL BUSINESS LEAVE:  
  
  The employee shall be granted two (2) non-accumulative personal   
 business leave days each year to be used only for legitimate business, 
 professional or personal obligations which cannot be scheduled outside of the 
regular work hours.  
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A. Such leave shall not be used for seeking employment, rendering 

services, religious purposes, or for recreational purposes.  
  

B. The employee is required to state the reason on the request form.  
  

C. The request form shall be submitted at least three (3) days in advance, 
except in an emergency, to the Superintendent.  

  
D. A personal business leave day may not precede or follow a vacation or 

holiday.  
  
IX. LONGEVITY:  
  
  The employee will be eligible for longevity compensation for continuous 
 service with the  District based on the following schedule:  
  
          After 10 years  $125.00  
            15 years  $175.00  
            20 years  $225.00  
  
  A. The longevity compensation will be paid to the employee on the first   
   pay period in December.  
  
  
  
X. HOLIDAYS:  
  

A. The employee will be entitled to the following eleven (11) holidays:  
  
  Fourth of July  Christmas Day  
  Friday before Labor Day  New Year’s Day  
  Labor Day  Two (2) floating days during winter break 
  Thanksgiving Day  Good Friday  
  Day after Thanksgiving  Memorial Day  
      

B. When the scheduled holiday falls on a Saturday or Sunday, the 
employee will be entitled to a holiday the Friday before or the Monday 
following the holiday, with the approval of the Superintendent.  
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XI. VACATION:  
    
  The employee shall, as of June 30, of the new year, be entitled to receive  
 vacation and vacation pay as follows:  
  
      One (1) to four (4) years of service      10 days  
      Five (5) to fourteen (14) years of service    15 days  
      Fifteen (15) or more years of service    20 days  
  

A. Vacation earned during any given year must be taken by June 30, 
following the completed fiscal year. 
 

B. Vacation pay will be paid on the regular payday for the period which 
the employee is on vacation. 

 
C. All vacation days shall be scheduled at least two weeks in advance 

with the Superintendent and shall be coordinated with the vacation 
days of other maintenance employees.   

  
XII. UNIFORMS:  
  

A. The employee will be allocated $150 toward the purchase of uniforms 
(shirts/pants) and/or boots per contract year as approved by the 
Superintendent.  

  
B. It shall be the responsibility of the employee to wear the uniform   

while performing the duties as an employee of the District.    

C. It shall be the responsibility of the employee to keep his uniform in a 
clean and orderly condition with the reasonable performance of his 
duties.  

  
XIII. EVALUATION:  
  

A. The employee shall formally be evaluated by the Superintendent. 
 
1. The employee will receive a written copy of the evaluation. 
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B. If the employee has been found deficient through the evaluation 
process, an action plan may be created by the Superintendent with 
input from the employee.  The action plan may include remedies to     
the deficiency, timelines and methods/indicators that will be used to 
evaluate the effectiveness of the action plan.  

  
  
XIV. MILEAGE ALLOWANCE:  
  
  The Board shall reimburse the employee at the per mile rate established 

by the Internal Revenue Service for use of his vehicle (outside of Union 
City) in conducting business associated with his position.    

  
A. The employee shall submit a monthly mileage reimbursement request 

to the Business Office.  
  
XV. PROFESSIONAL DEVELOPMENT:  
  
  The employee, at District expense, shall be permitted to attend instate 

classes, conferences and workshops which are related to his professional 
responsibilities and approved by the Superintendent. 

 
XVI.    CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a court 

of competent jurisdiction to be illegal, unenforceable, or void, the 
remainder of this Agreement shall continue in full force and effect.  
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This Agreement and any subsequent agreement shall not conflict with the laws, 
policies, or administrative guidelines as mandated by the State of Michigan.  
  
Assistant Maintenance Supervisor Salary: 2022 – 2023    $42,000    
  
  
 
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals: 
 
 

   
Andy Hemker         President – Amber Herman  
  

   
Date    Superintendent – Chris Katz    
 
        
       Date 
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UNION CITY COMMUNITY SCHOOLS  
Transportation Supervisor   

Working Agreement  
2022-2023  

  
This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Deb Frey, Transportation 
Supervisor, hereinafter called the “employee”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  
  The employee will demonstrate that she possesses sufficient  credentials 
required by the State of Michigan and the job description to qualify for this 
position.  
  
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in 
effect through June 30, 2023.    

  
1. This Agreement will be reviewed annually.  

  
B. The work year shall be fourty-five (45) weeks.  

  
C. The scheduled work week shall be 40 hours and shall start on Monday.  

  
1. Daily and weekly work schedules will be maintained as 

uniformly as possible.  
  

2. The normal workday will be 8 hours.  
  

3. The workday will include a half hour paid lunch.  
  

4. The employee shall be entitled to a fifteen (15) minute rest 
period during each four (4) hours of work.  

  
5. The scheduled days before and after the first day of school shall 

be determined by the Superintendent.  
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D. On “delay” or “inclement weather” days the employee shall report at 

the regularly scheduled time and work the normal scheduled hours. 
 

III. CONDITIONS OF EMPLOYMENT:   
  

A. The employee shall:  
  

1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
2. Faithfully perform the duties of the position to which assigned, 

to comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
3. Maintain a CDL license.  

  
a. The Board shall pay all costs incurred for the licenses.  

  
4. Meet any applicable State requirements and/or certification.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the contract for an additional year.  

  
B. EARLY TERMINATION - This Agreement may be terminated prior to 

the expiration date if the employee shall:  
  

1. Fail to possess or continue to possess any qualifications 
required by law.  

  
2. Be convicted of a felony or of a crime involving moral turpitude.  

  
3. Resign on the giving of sixty (60) days written notice, or such 

other period as shall be mutually agreeable.  
  

4. Materially breach the terms of this Agreement.  
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5. Be unable to perform the duties of her position by reason of 

disability for a period of one hundred eighty (180) days.  

6. Die 
  

7. Be determined by the Board that for good and just cause, the 
best interests of the District would be served by early 
termination.  

  
a. No discharge shall be effective until written notice has 

been served upon the employee and she shall have an 
opportunity for a fair hearing before the Board.    

  
b. Said hearing shall be public or in closed session at the 

option of the employee.  
  

c. The employee may have legal counsel at her own expense 
present at the hearing.    

  
d. If this Agreement is terminated early due to discharge, 

compensation and benefits will continue until a 
termination package is negotiated and agreed upon by 
both parties.  

  
V. COMPENSATION:  
  

A. The employee shall be compensated for services performed as may be 
authorized by the Board.  The salary shall be paid in twenty-six (26) 
substantially equal installments.    

  
B. If the employee drives a bus due to a shortage of bus drivers:  

  
1. The hours driving will be included in the employee’s contract. 

  
C. The Michigan Public School Employees Retirement shall be paid by the   

    Board.  
  
VI. INSURANCE:  
  
  The Board shall provide the employee with the following insurance   
 programs:  



4 

  
A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care 

insurance program will be provided for the employee and her eligible 
family.   

1. The Board shall have the exclusive right to select and hold the 
policy of the insurance carrier. 
 

2. The employee’s premium obligation for the insurance plan 
specified in this Article shall be determined by the limitations 
established by the Publicly Funded Health Insurance 
Contribution Act, MCL 15.561 et seq.  Part time employees’ 
premium obligation will be prorated per the participant’s work 
schedule.  All insurance premium obligation will be payroll 
deducted.  All payments by the District for insurance coverage 
shall be paid directly to the appropriate carrier.  

  
B. ANNUITY OPTION – If the employee waives health insurance coverage 

with proof of health insurance elsewhere, she may elect to receive, in 
addition to the dental, vision and life insurance benefits described 
above, a cash stipend of $4000 per contract year.  This dollar amount 
may, at the election of the employee, be applied toward any insurance 
carrier options chosen by the employee and offered by the Board or 
may be received as a cash option under the terms of the Union City 
Community Schools Cafeteria Plan.   

  
If the employee elects to receive this cash option, she may also 
separately direct this dollar amount to a tax-deferred annuity Section 
403b of the Internal Revenue Code offered by the Board as a voluntary 
and elective contribution made through salary reduction.  

  
C. DENTAL CARE INSURANCE - Dental care insurance will be provided for 

the employee and her eligible family.    
  

D. VISION INSURANCE - A basic vision insurance plan will be provided 
for the employee and her eligible family.        

  
E. LIFE INSURANCE - A total of $50,000 term life insurance will be 

provided for the employee.      
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VII. COMPENSATED LEAVE:  
  

A. The employee shall receive one (1) sick leave day per month worked 
accumulating up to twelve (12) days per contract year.    

  
1. Sick leave days may be accumulated to ninety (90) days.  

B. A doctor’s excuse may be required by the Superintendent to verify 
illness.  

C. Up to three (3) days, without loss of pay, may be granted upon the 
death of a spouse, child, parent, grandparent, grandchild, or brother 
or   sister of the employee or her spouse.  

  
1. The Superintendent may grant additional time deducted from 

sick leave days upon request.   
  

D. Upon retirement if the employee has completed a minimum of ten (10) 
years of continuous service with the Union City Community Schools, 
she shall be compensated at the rate of twenty-five ($25) dollars per 
day for unused sick leave days, accumulated up to ninety (90) days.  

  
VIII. PERSONAL BUSINESS LEAVE:  
  
  The employee shall be granted two (2) non-accumulative personal   
 business leave days each year to be used only for legitimate business, 
 professional or personal obligations which cannot be scheduled outside of the 
regular work hours.  
  

A. Such leave shall not be used for seeking employment, rendering 
services, religious purposes, or for recreational purposes.  

  
B. The employee is required to state the reason on the request form.  

  
C. The request form shall be submitted at least three (3) days in advance, 

except in an emergency, to the Superintendent.  
  

D. A personal business leave day may not precede or follow a vacation or 
holiday.  

  
IX. LONGEVITY:  
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  The employee will be eligible for longevity compensation for   
 continuous service with the District based on the following schedule:  
  
            After 5 years  $125.00  
            10 years  $175.00  
            15 years  $225.00  
           20 years  $275.00  
  

A. The longevity compensation will be paid to the employee on the first 
pay period in December.  

  
X. HOLIDAYS:  

A. The employee will be entitled to the following eleven (11) holidays:  
  Fourth of July  Christmas Day  
 Friday before Labor Day  New Year’s Day  
 Labor Day  Two (2) floating days during winter break 
 Thanksgiving Day  Good Friday  
 Day after Thanksgiving Memorial Day  
      

B. When the scheduled holiday falls on a Saturday or Sunday, the 
employee shall receive an additional day of vacation; the Friday before 
or the Monday following the holiday with the approval of the 
Superintendent.  

  
 
XI. EVALUATION:  
  

A. The employee shall formally be evaluated by the Superintendent.    
  

1. The employee will receive a written copy of the evaluation.    
    

B. If the employee has been found deficient through the evaluation 
process, an action plan may be created by the Superintendent with 
input from the employee.  The action plan may include remedies to 
the deficiency, timelines and methods/indicators that will be used to 
evaluate the effectiveness of the action plan.  

  
XII. MILEAGE ALLOWANCE:  
  
  The Board shall reimburse the employee at the per mile rate  established 
by the Internal Revenue Service for use of her vehicle (outside of Union City) in 
conducting business associated with her position.  
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A. The employee shall submit a monthly mileage reimbursement request 

to the Business Office.  
  
XIII. PROFESSIONAL DEVELOPMENT: 

 
The employee, at District expense, shall be permitted to attend 

 instate classes, conferences and workshops which are related to her   
 professional responsibilities and approved by the Superintendent.  
 
XIV. CONTRACT INTERPRETATION:  
 
  If, during the term of this Agreement, any provision is found by a court 
of competent jurisdiction to be illegal, unenforceable, or void, the remainder of 
this Agreement shall continue in full force and effect.  

 
This Agreement and any subsequent agreement shall not conflict with the 

laws, policies, or administrative guidelines as mandated by the State of 
Michigan. 

  
              

Transportation Supervisor Salary:   
  
       2022 - 2023       $40,000  
  
 
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals: 
 
Transportation Supervisor:    For the Board:  
 

   
Deb Frey         President – Amber Herman  
 

   
Date    Superintendent – Chris Katz  
        

  
Date  
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UNION CITY COMMUNITY SCHOOLS  
Food Service Director Working Agreement  

2022 - 2023  
  
This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Deborah McDowell, Food Service  
Director, hereinafter called the “director”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  
  The director will demonstrate that she possesses sufficient credentials 
 required by the State of Michigan and the job description to qualify for this 
position.  
  
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in 
effect through June 30, 2023.    

  
1. This Agreement will be reviewed annually.  

  
B. The work year shall be the number of days equal to the student year 

for which hot lunch is scheduled plus an additional fifteen (15) days 
for setup, inventory, clean up, and reports.  

  
1. A minimum of five (5) days must be scheduled before and five 

(5) days after the student school year.  
  

C. The scheduled workday shall be set by the director with the approval 
of the Superintendent.  

  
1. The director shall post regular office hours.  
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D. When the teachers are not required to be present, the director will not 
be required to be present.  

  
2. Rescheduled days to meet the State required days/hours shall 

be without additional compensation.  

E. On “delay” days the director shall report at the regularly scheduled 
time.  
 

III. CONDITIONS OF EMPLOYMENT:   
  

A. The director shall:  
  

1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
2. Faithfully perform the duties of the position to which assigned, 

to comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
3. Interview, hire, and place qualified individuals in the 

appropriate positions to ensure the food service programs are 
successful and efficient.  

  
4. Supervise all food service personnel.  

  
5. Establish the work schedules for all food service employees with 

the approval of the Superintendent.  
  

6. Be responsible for all appropriate time sheets filled out by each 
food service employee.  

  
7. Work in cooperation with the Business Office to maintain an 

accurate listing of students that qualify for free and reduced 
lunch and/or breakfast.  

        
8. Ensure that appropriate and qualified substitutes are secured 

for the Food Service Department.  
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9. Prepare the monthly menus and all other monthly financial and 

State reports as needed for the food service program.  
  

10. Attend food shows and other programs that are appropriate for 
the position at District expense.  

  
11. Attend Board of Education meetings or Board committee 

meetings as required by the Superintendent.  
  

12. Meet any applicable State requirements and/or certification.  
  
  
  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the contract for an additional year.  

  
B. EARLY TERMINATION - This Agreement may be terminated prior to 

the expiration date if the director shall:  
  

1. Fail to possess or continue to possess any qualifications 
required by law.  

  
2. Be convicted of a felony or of a crime involving moral turpitude.  

  
3. Resign on the giving of sixty (60) days written notice, or such 

other period as shall be mutually agreeable.  
  

4. Materially breach the terms of this Agreement.  
  

5. Be unable to perform the duties of her position by reason of 
disability for a period of one hundred eighty (180) days.  
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6. Die. 
  

7. Be determined by the Board that for good and just cause, the 
best interests of the District would be served by early 
termination.  

  
a. No discharge shall be effective until written notice has 
been served upon the director and she shall have an 
opportunity for a fair hearing before the Board.    

  
b. Said hearing shall be public or in closed session at the 
option of the director.  

  
c. The director may have legal counsel at her own 
expense present at the hearing.    

  
d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a termination 
package is negotiated and agreed upon by both parties.  

 
 
V. COMPENSATION:  
  

A. The director shall be compensated for services performed as may be 
authorized by the Board.  The salary shall be paid in twenty-six (26) 
substantially equal installments.  Upon completion of the work year, 
the director may receive the balance of her salary provided she 
informs the Business Office prior to her last pay before leaving for the 
summer.   

  
B. The Michigan Public School Employees Retirement shall be paid by the 

Board.  
  

 
VI. INSURANCE:  
  
  The Board shall provide the director with the following insurance 
programs.  
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A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care 
insurance program will be provided for the director and her eligible 
family.   

  
1. The Board shall have the exclusive right to select and hold the   

policy of the insurance carrier.   
  

2. The employee’s premium obligation for the insurance plan 
specified in this Article shall be determined by the limitations 
established by the Publicly Funded Health Insurance 
Contribution Act, MCL 15.561 et seq.  Part time employees’ 
premium obligation will be prorated per the participant’s work 
schedule.  All insurance premium obligation will be payroll 
deducted.  All payments by the District for insurance coverage 
shall be paid directly to the appropriate carrier.  

  
B. ANNUITY OPTION – If the employee waives health insurance coverage 

with proof of health insurance elsewhere, he may elect to receive, in 
addition to the dental, vision and life insurance benefits described 
above, a cash stipend of $240 each pay per contract year.  This dollar 
amount may, at the election of the employee, be applied toward any 
insurance carrier options chosen by the employee and offered by the 
Board or may be received as a cash option under the terms of the 
Union City Community Schools Cafeteria Plan.   

  
If the employee elects to receive this cash option, he may also 
separately direct this dollar amount to a tax-deferred annuity Section 
403b of the Internal Revenue Code offered by the Board as a voluntary 
and elective contribution made through salary reduction.  

  
1. If the annuity option is chosen by the administrator it shall 

remain in effect for the life of this Agreement, except that in the 
event of unforeseeable circumstances, such as death, divorce, or 
layoff, which would cause the administrator or dependents not 
to be covered by health insurance, the health care insurance 
option may be chosen.  
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C. DENTAL CARE INSURANCE - Dental care insurance will be provided for 

the director and her eligible family.    
        

D. VISION INSURANCE - A basic vision insurance plan will be provided 
for the director and her eligible family.       

  
E. LIFE INSURANCE - A total of $50,000 term life insurance will be 

provided for the director.   
   
VII. COMPENSATED LEAVE:  
  

A. The director shall receive one (1) sick leave day per month worked 
accumulating up to ten (10) days per contract year.    

  
1. Sick leave days may be accumulated to one hundred thirty (130) 

days.  
  

B. A doctor’s excuse may be required by the Superintendent to verify 
illness.  

  
C. Up to three (3) days, without loss of pay, may be granted upon the 

death of a spouse, child, parent, grandparent, grandchild, or brother 
or sister of the director or her spouse.  

1. The Superintendent may grant additional time deducted from 
sick leave days upon request.   

D. Upon retirement, if the director has completed a minimum of ten (10) 
years of continuous service with the Union City Community Schools 
she shall be compensated at the rate of twenty-five ($25) dollars per 
day for unused sick leave days, accumulated up to one hundred thirty 
(130) days.  

  
VIII. PERSONAL BUSINESS LEAVE:  
  
  The director shall be granted two (2) non-accumulative personal 
businesses leave days each year to be used only for legitimate business, 
professional or personal obligations which cannot be scheduled outside of the 
regular work hours.  
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A. Such leave shall not be used for seeking employment, rendering 
services, religious purposes, or for recreational purposes.  

  
B. The director is required to state the reason on the request form.  

  
C. The request form shall be submitted at least three (3) days in advance, 

except in an emergency, to the Superintendent.  
  

D. A personal business leave day may not precede or follow a vacation or 
holiday.  

  
IX. LONGEVITY:  
  
  The director will be eligible for longevity compensation for continuous 
service with the District  based on the following schedule:  
  
          After 10 years  $175.00  
            15 years  $225.00  
            20 years  $275.00 
               25 years $325.00  
  

A. The longevity compensation will be paid to the employee on the first 
pay period in December.  

  
X. UNIFORMS:  
  

A. The director will be reimbursed, with proof of purchase, up to $100.00 
toward the cost of an approved uniform(s) and/or shoes.  

  
B. It shall be the responsibility of the director to keep her uniform in a 

clean and orderly condition.  
 

   
XI. EVALUATION:  
  

A. The director shall formally be evaluated by the Superintendent.    
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1. The director will receive a written copy of the evaluation.   

   
  

B. If the director has been found deficient through the evaluation 
process, an action plan may be created by the Superintendent with 
input from the director.  The action plan may include remedies to the 
deficiency, timelines and methods/indicators that will be used to 
evaluate the effectiveness of the action plan.  

  
XII. MILEAGE ALLOWANCE:  
  
  The Board shall reimburse the director at the per mile rate established by 
the Internal Revenue Service for use of her vehicle in conducting business 
associated with her position.    
  

A. The director shall submit a monthly mileage reimbursement request 
to the Business Office.  

  
  
XIII. PROFESSIONAL DEVELOPMENT:  
  
  The director, at District expense, shall be permitted to attend classes, 
conferences and workshops which are related to her professional
 responsibilities and approved by the Superintendent.  
  
XIV. CONTRACT INTERPRETATION:  

 
If, during the term of this Agreement, any provision is found by a court 

of competent jurisdiction to be illegal, unenforceable, or void, the remainder of 
this Agreement shall continue in full force and effect 

 
XV. CATERING 
    
  For catering contracts, the director may charge up to 15% above cost 
which will be paid directly to the director. 
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This Agreement and any subsequent agreement shall not conflict with the laws, 
policies, or administrative guidelines as mandated by the State of Michigan. 
   
        
  Food Service Director Salary  2021 – 2022:   $38,500  
  
 
This AGREEMENT shall be in effect until June 30, 2022.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:  
  
Food Service Director:    For the Board:  
    

   
Deborah McDowell   President – Amber Herman  
  

   
Date  Superintendent – Chris Katz  
      



UNION CITY COMMUNITY SCHOOLS  
Technology Services Manager Working Agreement  

2022 - 2023  
  
This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Grant Hutchins, Technology 
Services Manager, hereinafter called the “employee”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  

The employee will demonstrate that he possesses sufficient credentials 
required by the State of Michigan and the job description to qualify for 
this position.     

          
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in effect 
through June 30, 2023.    

  
1. This Agreement will be reviewed annually.  

  
B. The work year shall be fifty-two (52) weeks.  

  
C. The scheduled workweek shall be 40 hours.   

  
1. The workday will be 8 hours long.  The Superintendent will 

determine the start and end time. 
 

2. The workday will include an hour paid lunch.  
  

3. The summer schedule will be a flexible schedule averaging 33 
hours of work time.  

  
D. On “delay” or “inclement weather” days the employee should make all 

efforts to arrive at school by 9:00 a.m.  
   
III. CONDITIONS OF EMPLOYMENT:   
  

A. The employee shall:  



  
1. Be employed to perform such professional duties as outlined in 

the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
2. Faithfully perform the duties of the position to which assigned, 

to comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
B. The employee shall not have tenure in any non-classroom capacity by 

virtue of this agreement and shall not have tenure as a classroom 
teacher except to the extent required by law.  

  
C. This Agreement shall not be valid unless the employee shall have such 

qualifications for the position herein designated as required by the 
State of Michigan and the Board and shall terminate if the employee 
shall at any time fail to possess such qualifications.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the employee’s contract for an additional year.   

  
B. NON-RENEWAL OF CONTRACT - At the March Board of Education 

Meeting, the Board shall adopt a resolution of the Board’s 
consideration of non-renewal of the contract.  The employee will be 
notified in writing of his opportunity to meet with the Board within 
thirty (30) days.  The Board will, by resolution, at least sixty (60) days 
before June 30, decide on non-renewal of the contract.  Failure to 
notify the employee in writing at least ninety (90) days before June 30, 
of the Board’s consideration of non-renewal, failure to notify in writing 
of the opportunity to meet with the Board, or failure to take action and 
notify the employee in writing at least sixty (60) days before June 30, 
of the Board’s action by resolution on non-renewal will cause the 
contract to automatically be extended for one (1) year.  

  
C. EARLY TERMINATION - This Agreement may be terminated prior to the 

expiration date if the employee shall:  
  



1. Fail to possess or continue to possess any qualifications 
required by law.  

2. Be convicted of a felony or of a crime involving moral turpitude. 

3. Resign on the giving of sixty (60) days written notice, or such 
other period as shall be mutually agreeable. 
 

4. Materially breach the terms of this Agreement. 
  

5. Be unable to perform the duties of his position by reason of 
disability for a period of one hundred eighty (180) days. 

  
6. Die. 

  
7. Be determined by the Board that for good and just cause, the 

best interests of the District would be served by early 
termination.  

  
a. No discharge shall be effective until written notice has 
been served upon the employee and he shall have an 
opportunity for a fair hearing before the Board.    

  
b. Said hearing shall be public or in closed session at the 
option of the employee.  

  
c. The employee may have legal counsel at his own 
expense present at the hearing.    

  
d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a termination 
package is negotiated and agreed upon by both parties.  

  
V. COMPENSATION:   
  

A. The employee shall be compensated for services performed as may be 
authorized by the Board.  The salary shall be paid in twenty-six (26) 
substantially equal installments.   

  
B. The Michigan Public School Employees Retirement shall be paid by the   

    Board.  
  
VI. INSURANCE:  



  
  The Board shall provide the employee with the following insurance 

programs:  
  

A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care 
insurance program will be provided for the employee and her eligible 
family.   

1. The Board shall have the exclusive right to select and hold the 
policy of the insurance carrier. 

2. The employee’s premium obligation for the insurance plan 
specified in this Article shall be determined by the limitations 
established by the Publicly Funded Health Insurance Contribution 
Act, MCL 15.561 et seq.  Part time employees’ premium obligation 
will be prorated per the participant’s work schedule. All insurance 
premium obligation will be payroll deducted. All payments by the 
District for insurance coverage shall be paid directly to the 
appropriate carrier.  

  
B. ANNUITY OPTION – If the employee waives health insurance coverage  

with proof of health insurance elsewhere, he may elect to receive, in 
addition to the dental, vision and life insurance benefits described 
above, a cash stipend of $240 each pay per contract year.  This dollar 
amount may, at the election of the employee, be applied toward any 
insurance carrier options chosen by the employee and offered by the 
Board or may be received as a cash option under the terms of the 
Union City Community Schools Cafeteria Plan.   

  
If the employee elects to receive this cash option, he/she may also 
separately direct this dollar amount to a tax-deferred annuity Section 
403b of the Internal Revenue Code offered by the Board as a voluntary 
and elective contribution made through salary reduction.  

  
C. DENTAL CARE INSURANCE - Dental care insurance will be provided for 

the employee and his eligible family.    
  

D. VISION INSURANCE - A basic vision insurance plan will be provided for 
the employee and his eligible family.        

  
E. LONG TERM DISABILITY - A long term disability plan will be provided 

for the employee.  
  



F. LIFE INSURANCE - A total of $50,000 term life insurance and accidental 
death insurance will be provided for the employee.   

  
  
  
VII. COMPENSATED LEAVE:  

A. The employee shall receive twelve (12) sick leave days per year.    

1. Sick leave days may be accumulated to one hundred sixty-five 
(165) days.  
 

B. Up to five (5) days, without loss of pay, may be used upon the death of 
a spouse, child, parent, grandparent, grandchild, or brother or sister of 
the employee or his spouse.  

  
1. The Superintendent may grant additional time deducted from 

sick leave days upon request.  
  

C. Upon retirement or termination of employment, after ten (10) or more 
years of service to the District, the employee shall be compensated at 
the rate of thirty-five ($35) dollars per day for unused sick leave days, 
accumulated up to one hundred (100) days.  

  
VIII. PERSONAL BUSINESS LEAVE:  
  
  The employee shall be granted three (3) non-accumulative personal 

business leave days each year to be used only for legitimate business, 
professional or personal obligations which cannot be scheduled outside 
of the regular school day.  

  
IX. HOLIDAYS:  
  

A. The employee will be entitled to the following eleven (11) holidays:  
  
  Fourth of July  Christmas Day  
  Friday before Labor Day  New Year’s Day  
  Labor Day  Good Friday 
  Thanksgiving Day Memorial Day 
  Day after Thanksgiving  Two (2) floating days during 
   winter break       
  



B. When the scheduled holiday falls on a Saturday or Sunday, the 
employee will be entitled to a holiday the Friday before or the Monday 
following the holiday, with the approval of the Superintendent.  

  
  
  
X. VACATION:  

The employee shall receive fifteen (15) vacation days.  

A. Vacation earned during any given year must be taken by June 30, 
following the completed fiscal year. 
 

B. Vacation pay will be paid on the regular payday for the period which 
the employee is on vacation.  

  
C. All vacation days shall be scheduled at least two weeks in advance with 

the Superintendent.  
  
XI. EVALUATION:  
  

A. The employee shall formally be evaluated once each year by the 
Superintendent.    

  
1. The employee will receive a written copy of the evaluation.    

    
B. Evaluations will serve a dual purpose.  

  
1. To provide a sound basis for employee improvement.  

  
2. To provide an objective measure of employee effectiveness.  

  
C. If the employee has been found deficient through the evaluation 

process, an action plan may be created by the Superintendent with 
input from the employee.  The action plan may include remedies to the 
deficiency, timelines and methods/indicators that will be used to 
evaluate the effectiveness of the action plan.  

  
XII. LEGAL PROTECTION:  
  

The Board shall provide the employee, at no expense to his, legal counsel 
and representation in any legal action brought against him as an employee 
and will provide liability insurance coverage against liability that results 



from his performance in the course and scope of employment.  This section 
does not indemnify or save harmless the employee if said actions are 
determined to result from negligence, misfeasance, or malfeasance.  

  
  
  
  
XIII. MILEAGE ALLOWANCE:  

The Board shall reimburse the employee at the per mile rate established 
by the Internal Revenue Service for use of his vehicle (outside of Union 
City) in conducting business associated with his position.   

A. The employee shall submit a monthly mileage reimbursement   
   request to the Business Office.  

      
XIV. PROFESSIONAL DUES:  
    
  Membership dues to professional organizations recognized by the Board 

and approved by the Superintendent shall be paid by the Board.    
  
XV. PROFESSIONAL DEVELOPMENT:  
  

A. The employee may choose to enroll in a class (approved by the 
Superintendent) that is directly related to the employee’s job 
responsibilities at an accredited college or university.  

  
B. The employee shall receive 90% tuition reimbursement from the Board 

upon successful completion of classes taken beyond the bachelor’s 
degree.  

  
C. The employee, at District expense, shall be permitted to attend in state 

and out-of-state conferences which are related to his professional 
responsibilities and approved by the Superintendent.  

  
XVI. CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a court of 

competent jurisdiction to be illegal, unenforceable, or void, the remainder 
of this Agreement shall continue in full force and effect.  

  



This Agreement and any subsequent agreement shall not conflict with the 
laws, policies, or administrative guidelines as mandated by the State of 
Michigan.  

                
  Technology Services Manager Salary:  2022-2023     $49,900.00  
  
   
  
  
  
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:  
  
Technology Services Manager:   For the Board: 
  

   
Grant Hutchins               President – Amber Herman  
  
  
  
  

   
Date    Superintendent – Chris Katz  
  



UNION CITY COMMUNITY SCHOOLS
Custodian Working Agreement

2022-2023

This AGREEMENT made as of the date hereinafter set forth by and between the
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of
Education, hereinafter called the “Board” and James Clark,
Custodian, hereinafter called the “employee”.

WITNESSETH:

I. QUALIFICATIONS:

The employee will demonstrate that he possesses sufficient credentials required
by the job description to qualify for this position.

II. AGREEMENT PERIOD:

A. This Agreement shall begin on July 1, 2022 and shall continue in effect
through June 30, 2023.

1. This Agreement will be reviewed annually.

B. The work year shall be fifty-two (52) weeks.

C. The scheduled work week shall be 40 hours and shall start on Monday.

1. Daily and weekly work schedules will be maintained as uniformly as
possible.

2. The normal workday will be determined by the Maintenance
Supervisor.

3. The workday will include a half hour unpaid lunch.

4. The employee shall be entitled to a fifteen (15) minute rest period
during each four (4) hours of work.

5. The summer schedule shall be determined by the Superintendent.
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III. CONDITIONS OF EMPLOYMENT:

A. The employee shall:

1. Be employed to perform such professional duties as outlined in the
policies of the Board of Education and the District job description or as
assigned from time to time by the Superintendent.

2. Faithfully perform the duties of the position to which assigned, to
comply with all applicable statues, to obey the rules and regulations of
the Board, and to diligently carry out its educational programs and
policies.

3. Meet any applicable State requirements and/or certification.

IV. LENGTH OF AGREEMENT:

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the
Board shall, at the time of the annual evaluation, determine whether to extend
the term of the contract for an additional year.

B. EARLY TERMINATION - This Agreement may be terminated prior to the
expiration date if the employee shall:

1. Fail to possess or continue to possess any qualifications required by
law.

2. Be convicted of a felony or of a crime involving moral turpitude.

3. Resign on the giving of sixty (60) days written notice, or such other
period as shall be mutually agreeable.

4. Materially breach the terms of this Agreement.

5. Be unable to perform the duties of his position by reason of disability
for a period of one hundred eighty (180) days.

6. Die.
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7. Be determined by the Board that for good and just cause, the best
interests of the District would be served by early termination.

a. No discharge shall be effective until written notice has been served
upon the employee and he shall have an opportunity for a fair
hearing before the Board.

b. Said hearing shall be public or in closed session at the option of the
employee.

c. The employee may have legal counsel at his own expense present
at the hearing.

d. If this Agreement is terminated early due to discharge,
compensation and benefits will continue until a termination package
is negotiated and agreed upon by both parties.

V. COMPENSATION:

A. The employee shall be compensated for services performed as may be
authorized by the Board.  The salary shall be paid in twenty-six (26)
substantially equal installments.

B. The Michigan Public School Employees Retirement shall be paid by the
Board.

VI. INSURANCE:

The Board shall provide the employee with the following insurance programs

A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care
insurance program will be provided for the employee.

1. The Board shall have the exclusive right to select and hold the policy of
the insurance carrier.

2. The employee’s premium obligation for the insurance plan specified in
this Article shall be in compliance with the standards set forth in the
Publicly Funded Health Insurance Contribution Act, MCL 15.561 et
seq.  This obligation will be deducted in twenty-six equal installments.
Part time employees’ premium obligation will be prorated per the
participant’s work schedule.  All insurance premium obligation will be
payroll deducted.  All payments by the District for insurance coverage
shall be paid directly to the appropriate carrier.
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B. ANNUITY OPTION - If the employee waives health insurance coverage with
proof of health insurance elsewhere, he/she may elect to receive, in addition
to the dental, vision and life insurance benefits described above, a cash
stipend of $100 each pay per contract year.  This dollar amount may, at the
election of the employee, be applied toward any insurance carrier options
chosen by the employee and offered by the Board or may be received as a
cash option under the terms of the Union City Community Schools Cafeteria
Plan.

If the employee elects to receive this cash option, he may also separately
direct this dollar amount to a tax-deferred annuity Section 403b of the Internal
Revenue Code offered by the Board as a voluntary and elective contribution
made through salary reduction.

C. DENTAL CARE INSURANCE - Dental care insurance will be provided for the
employee.

D. VISION INSURANCE - A basic vision insurance plan will be provided for the
employee.

E. LIFE INSURANCE - A total of $50,000 term life insurance will be provided for
the employee.

VII. COMPENSATED LEAVE:

A. The employee shall receive one (1) sick leave day per month worked
accumulating up to twelve (12) days per contract year.

1. Sick leave days may be accumulated to one hundred (100) days.

B. A doctor’s excuse may be required by the Superintendent to verify illness.

C. Up to four (4) days, without loss of pay, may be granted upon the death of a
spouse, child, parent, grandparent, grandchild, or   brother or sister of the
employee or his spouse.
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1. The Superintendent may grant additional time deducted from sick
leave days upon request.

D. Upon retirement, if the employee has completed a minimum of ten (10) years
of continuous service with the Union City Community Schools he shall be
compensated at the rate of twenty-five ($25) dollars per day for unused sick
leave days, accumulated up to ninety (90) days.

VIII. PERSONAL BUSINESS LEAVE:

The employee shall be granted two (2) non-accumulative personal business
leave days each year to be used only for legitimate business, professional or
personal obligations which cannot be scheduled outside of the regular work
hours.

A. Such leave shall not be used for seeking employment, rendering services,
religious purposes, or for recreational purposes.

B. The employee is required to state the reason on the request form.

C. The request form shall be submitted at least three (3) days in advance,
except in an emergency, to the Superintendent.

D. A personal business leave day may not precede or follow a vacation or
holiday.

IX. LONGEVITY:

The employee will be eligible for longevity compensation for continuous service
with the District based on the following schedule:

After 10 years $150.00
15 years $250.00
20 years $350.00

A. The longevity compensation will be paid to the employee on the first pay
period in December.

X. HOLIDAYS:

A. The employee will be entitled to the following eleven (11) holidays:
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Fourth of July Christmas Day
Friday before Labor Day New Year’s Day
Labor Day Two (2) floating days during winter break

Thanksgiving Day Good Friday
Day after Thanksgiving Memorial Day

B. When the scheduled holiday falls on a Saturday or Sunday, the employee will
be entitled to a holiday the Friday before or the Monday following the holiday,
with the approval of the Superintendent.

XI. VACATION:

The employee shall, as of June 30, of the new year, be entitled to receive
vacation and vacation pay as follows:

One (1) to four (4) years of service 10 days
Five (5) to fourteen (14) years of service 15 days
Fifteen (15) or more years of service 20 days

A. Vacation earned during any given year must be taken by June 30, following
the completed fiscal year, unless the Superintendent agrees to allow an
extension.

B. Vacation pay will be paid on the regular payday for the period in which the
employee is on vacation.

C. All vacation days shall be scheduled at least two weeks in advance with the
Superintendent and shall be coordinated with the vacation days of other
maintenance/custodial employees.

XII. UNIFORMS:

A. The employee will be furnished three (3) uniforms (shirts/pants) per contract
year as approved by the Superintendent.

B. It shall be the responsibility of the employee to wear the uniform    while
performing the duties as an employee of the District.
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C. It shall be the responsibility of the employee to keep his uniform in a clean
and orderly condition with the reasonable performance of his duties.

XIII. EVALUATION:

A. The employee shall formally be evaluated by the Maintenance
Supervisor/Superintendent.

1. The employee will receive a written copy of the evaluation.

B. If the employee has been found deficient through the evaluation process, an
action plan may be created by the Superintendent with input from the
employee.  The action plan may include remedies to the deficiency, timelines
and methods/indicators that will be used to evaluate the effectiveness of the
action plan.

XIV. MILEAGE ALLOWANCE:

The Board shall reimburse the employee at the per mile rate established by the
Internal Revenue Service for use of his vehicle (outside of Union City) in
conducting business associated with his position.

A. The employee shall submit a monthly mileage reimbursement request to the
Business Office.

XV. PROFESSIONAL DEVELOPMENT:

The employee, at District expense, shall be permitted to attend instate classes,
conferences and workshops which are related to his professional responsibilities
and approved by the Superintendent.

XVI. CONTRACT INTERPRETATION:

If, during the term of this Agreement, any provision is found by a court of
competent jurisdiction to be illegal, unenforceable, or void, the remainder of this
Agreement shall continue in full force and effect.

This Agreement and any subsequent agreement shall not conflict with the laws, policies,
or administrative guidelines as mandated by the State of Michigan.

Maintenance Custodial Wages:
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2022 – 2023 $15.00 per hour

This AGREEMENT shall be in effect until June 30, 2023.

IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:

Custodian: For the Board:

James Clark President – Amber Herman

Date Superintendent – Chris Katz

Date
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UNION CITY COMMUNITY SCHOOLS  
Director of Behavior Supports Working Agreement  

2022 - 2024  
  
This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and James Owens, Director of  
Behavior Supports, hereinafter called the “administrator”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  

The administrator will demonstrate that he possesses sufficient 
credentials required by the State of Michigan and the job description to 
qualify for this position.     

          
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in effect 
through June 30, 2024.    

  
1. This Agreement will be reviewed annually.  

  
B. The work year shall be fifty-two (52) weeks.  

  
C. The scheduled workweek shall be 40 hours.   

  
1. The workday will include an hour paid lunch.  

  
2. The summer schedule will be a flexible schedule averaging 33 

hours of work time.  
  

D. On “delay” or “inclement weather” days the administrator should make 
all efforts to arrive at school by 9:00 a.m.  

   
III. CONDITIONS OF EMPLOYMENT:   
  

A. The administrator shall:  
  

1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 



description or as assigned from time to time by the 
Superintendent.  

  
      

2. Faithfully perform the duties of the position to which assigned, 
to comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
3. Attend all Board of Education meetings.  

  
B. The administrator shall not have tenure in any non-classroom capacity 

by virtue of this agreement and shall not have tenure as a classroom 
teacher except to the extent required by law.  

  
C. This Agreement shall not be valid unless the administrator shall have 

such qualifications for the position herein designated as required by 
the State of Michigan and the Board and shall terminate if the 
administrator shall at any time fail to possess such qualifications.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the administrator’s contract for an additional year.   

  
B. NON-RENEWAL OF CONTRACT - At the March Board of Education 

Meeting, the Board shall adopt a resolution of the Board’s 
consideration of non-renewal of the contract.  The administrator will 
be notified in writing of his opportunity to meet with the Board within 
thirty (30) days.  The Board will, by resolution, at least sixty (60) days 
before June 30, decide on non-renewal of the contract.  Failure to 
notify the administrator in writing at least ninety (90) days before June 
30, of the Board’s consideration of non-renewal, failure to notify in 
writing of the opportunity to meet with the Board, or failure to take 
action and notify the administrator in writing at least sixty (60) days 
before June 30, of the Board’s action by resolution on non-renewal will 
cause the contract to automatically be extended for one (1) year.  

  
C. EARLY TERMINATION - This Agreement may be terminated prior to the 

expiration date if the administrator shall:  
  



1. Fail to possess or continue to possess any qualifications 
required by law.  

2. Be convicted of a felony or of a crime involving moral turpitude. 

3. Resign on the giving of sixty (60) days written notice, or such 
other period as shall be mutually agreeable. 
 

4. Materially breach the terms of this Agreement. 
  

5. Be unable to perform the duties of his position by reason of 
disability for a period of one hundred eighty (180) days. 

  
6. Die. 

  
7. Be determined by the Board that for good and just cause, the 

best interests of the District would be served by early 
termination.  

  
a. No discharge shall be effective until written notice has 
been served upon the administrator and he shall have an 
opportunity for a fair hearing before the Board.    

  
b. Said hearing shall be public or in closed session at the 
option of the administrator.  

  
c. The administrator may have legal counsel at his own 
expense present at the hearing.    

  
d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a termination 
package is negotiated and agreed upon by both parties.  

  
V. COMPENSATION:   
  

A. The administrator shall be compensated for services performed as 
may be authorized by the Board.  The salary shall be paid in twenty-six 
(26) substantially equal installments.   

  
B. The Michigan Public School Employees Retirement shall be paid by the   

    Board.  
  
VI. INSURANCE:  



  
  The Board shall provide the administrator with the following insurance 

programs:  
  

A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care 
insurance program will be provided for the administrator and her 
eligible family.   

1. The Board shall have the exclusive right to select and hold the 
policy of the insurance carrier. 

2. The employee’s premium obligation for the insurance plan 
specified in this Article shall be determined by the limitations 
established by the Publicly Funded Health Insurance Contribution 
Act, MCL 15.561 et seq.  Part time employees’ premium obligation 
will be prorated per the participant’s work schedule. All insurance 
premium obligation will be payroll deducted. All payments by the 
District for insurance coverage shall be paid directly to the 
appropriate carrier.  

  
B. ANNUITY OPTION – If the employee waives health insurance coverage  

with proof of health insurance elsewhere, he may elect to receive, in 
addition to the dental, vision and life insurance benefits described 
above, a cash stipend of $240 each pay per contract year.  This dollar 
amount may, at the election of the employee, be applied toward any 
insurance carrier options chosen by the employee and offered by the 
Board or may be received as a cash option under the terms of the 
Union City Community Schools Cafeteria Plan.   

  
If the employee elects to receive this cash option, he/she may also 
separately direct this dollar amount to a tax-deferred annuity Section 
403b of the Internal Revenue Code offered by the Board as a voluntary 
and elective contribution made through salary reduction.  

  
C. DENTAL CARE INSURANCE - Dental care insurance will be provided for 

the administrator and his eligible family.    
  

D. VISION INSURANCE - A basic vision insurance plan will be provided for 
the administrator and his eligible family.        

  
E. LONG TERM DISABILITY - A long term disability plan will be provided 

for the administrator.  
  



F. LIFE INSURANCE - A total of $50,000 term life insurance and accidental 
death insurance will be provided for the administrator.   

  
  
  
VII. COMPENSATED LEAVE:  

A. The administrator shall receive twelve (12) sick leave days per year.    

1. Sick leave days may be accumulated to one hundred sixty-five 
(165) days.  
 

B. Up to five (5) days, without loss of pay, may be used upon the death of 
a spouse, child, parent, grandparent, grandchild, or brother or sister of 
the employee or his spouse.  

  
1. The Superintendent may grant additional time deducted from 

sick leave days upon request.  
  

C. Upon retirement or termination of employment, after ten (10) or more 
years of service to the District in an administrative capacity, the 
administrator shall be compensated at the rate of thirty-five ($35) 
dollars per day for unused sick leave days, accumulated up to one 
hundred (100) days.  

  
VIII. PERSONAL BUSINESS LEAVE:  
  
  The administrator shall be granted three (3) non-accumulative personal 

business leave days each year to be used only for legitimate business, 
professional or personal obligations which cannot be scheduled outside 
of the regular school day.  

  
IX. HOLIDAYS:  
  

A. The administrator will be entitled to the following eleven (11) holidays:  
  
  Fourth of July  Christmas Day  
  Friday before Labor Day  New Year’s Day  
  Labor Day  Good Friday 
  Thanksgiving Day Memorial Day 
  Day after Thanksgiving  Two (2) floating days during 
   winter break       
  



B. When the scheduled holiday falls on a Saturday or Sunday, the 
administrator will be entitled to a holiday the Friday before or the 
Monday following the holiday, with the approval of the 
Superintendent.  

  
  
  
X. VACATION:  

The administrator shall receive twenty (20) vacation days.  

A. Vacation earned during any given year must be taken by June 30, 
following the completed fiscal year. 
 

B. Vacation pay will be paid on the regular payday for the period which 
the administrator is on vacation.  

  
C. All vacation days shall be scheduled at least two weeks in advance with 

the Superintendent.  
  
XI. EVALUATION:  
  

A. The administrator shall formally be evaluated once each year by the 
Superintendent.    

  
1. The administrator will receive a written copy of the evaluation.    

    
B. Evaluations will serve a dual purpose.  

  
1. To provide a sound basis for administrative improvement.  

  
2. To provide an objective measure of administrative effectiveness.  

  
C. If the administrator has been found deficient through the evaluation 

process, an action plan may be created by the Superintendent with 
input from the administrator.  The action plan may include remedies 
to the deficiency, timelines and methods/indicators that will be used 
to evaluate the effectiveness of the action plan.  

  
XII. LEGAL PROTECTION:  
  

The Board shall provide the administrator, at no expense to his, legal counsel 
and representation in any legal action brought against him as an 



administrator and will provide liability insurance coverage against liability 
that results from his performance in the course and scope of employment.  
This section does not indemnify or save harmless the administrator if said 
actions are determined to result from negligence, misfeasance, or 
malfeasance.  

  
  
  
  
XIII. MILEAGE ALLOWANCE:  

The Board shall reimburse the administrator at the per mile rate 
established by the Internal Revenue Service for use of his vehicle (outside 
of Union City) in conducting business associated with his position.   

A. The administrator shall submit a monthly mileage reimbursement   
   request to the Business Office.  

      
XIV. PROFESSIONAL DUES:  
    
  Membership dues to professional organizations recognized by the Board 

and approved by the Superintendent shall be paid by the Board.    
  
XV. PROFESSIONAL DEVELOPMENT:  
  

A. The administrator may choose to enroll in a class (approved by the 
Superintendent) that is directly related to the administrator’s job 
responsibilities at an accredited college or university.  

  
B. The administrator shall receive 90% tuition reimbursement from the 

Board upon successful completion of classes taken beyond the 
master’s degree.  

  
C. The administrator, at District expense, shall be permitted to attend in 

state and out-of-state conferences which are related to his professional 
responsibilities and approved by the Superintendent.  

  
XVI. CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a court of 

competent jurisdiction to be illegal, unenforceable, or void, the remainder 
of this Agreement shall continue in full force and effect.  

  



This Agreement and any subsequent agreement shall not conflict with the 
laws, policies, or administrative guidelines as mandated by the State of 
Michigan.  

                
  Director of Behavior Support Salary:  2022-2023     $75,000.00 

2023-2024      TBD 
       
  
 
This AGREEMENT shall be in effect until June 30, 2024.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:  
  
Director of Behavior Supports:   For the Board: 
  

   
James Owens            President – Amber Herman  
  
  
  
  

   
Date    Superintendent – Chris Katz  
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CONTRACT OF EMPLOYMENT  

School Administrator  

It is hereby agreed by and between the Board of Education of the Union City School  District 
(hereinafter “Board”) and Jamie Thomas (hereinafter “Administrator”) that pursuant to  Section 
1229(2) of the Revised School Code of the State of Michigan, the Board has and  does hereby 
employ the said Administrator for a two-year period commencing on July 1, 2022 and ending on 
June 30, 2024, according to the terms and conditions as described and set forth herein as follows:  

Administrator shall perform the duties of Middle School Principal as prescribed by the 
Board and as may be established, modified and/or amended from time to time by the Board and 
under the supervision and direction of the Superintendent of Schools. Administrator acknowledges 
the ultimate authority of the Board and Superintendent with respect to her responsibilities and 
directions related thereto. Administrator is subject to assignment and transfer to another position 
of administrative employment in the School District at the discretion of the Board or its 
Superintendent of Schools.  

Administrator represents that she possesses, holds, and will maintain all certificates, 
credentials and qualifications required by law, including the provisions of Sections 1246 and 1536 
of the Revised School Code, including the regulations of the Michigan Department of Education, 
and those required by the Board to serve in the position assigned. Administrator agrees, as a 
condition of her continued employment, to meet and maintain all certification and continuing 
education requirements for the position assigned, as may be required by law and/or by the Michigan 
Department of Education. If at any time Administrator fails to maintain all certificates, credentials, 
continuing education requirements and/or qualifications for the position of assigned as required 
herein, this Contract shall automatically terminate, and the Board shall have no further obligation 
hereunder.  

Administrator agrees to devote her talents, skills, efforts and abilities toward competently 
and proficiently fulfilling all duties and responsibilities of the position assigned. Administrator 
agrees to faithfully perform those duties assigned by the Board and Superintendent and to comply 
with the directives of the Board and Superintendent with respect thereto. Further, Administrator 
agrees to comply with and fulfill all responsibilities and tasks required by state  
and federal law and regulations and by the Board and Superintendent to carry out the educational 
programs and policies of the School District for which she is responsible during the entire term of 
this Agreement. Administrator agrees that she will diligently and competently discharge her duties 
on behalf of the School District to enhance the operation of the School District and will use her 
best efforts to maintain and improve the quality of the programs and services of the School District. 

 
Administrator shall be paid at an annual salary rate of not less than Ninety thousand Four 

Hundred Dollars in consideration of her performance of the duties and responsibilities of the 
position assigned in conformance with the requirements and expectations of the Board and 
Superintendent.  

Should Administrator be assigned or transferred to another administrative position, the 
salary paid shall be as established by the Board for that position. The annual salary shall be paid in 
equal bi-weekly installments beginning with the commencement of the employee’s actual work 
time (July 1-June 30).   
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The Board hereby retains the right to increase the annual salary of Administrator during the 
term of this Contract. Consistent with the provisions of Section 1250 of the Revised School Code, 
Administrator’s job performance and job accomplishments will be significant factors in 
determining any adjustment to Administrator’s compensation. Any increase in salary made during 
the term of this Contract shall be in the form of a written amendment and, when executed by 
Administrator and the Board, shall become part of this Contract.   

Administrator is employed on the basis of 210 workdays of work per fiscal year (July 1 
through June 30) as scheduled by the Superintendent.   

Administrator's performance shall be evaluated by the Superintendent (or her designee) at 
least annually using multiple rating categories that take into account data on student growth as 
required by Section 1249 of the Revised School Code (or its successor provision).  

The Board shall be entitled to terminate the Administrator’s employment at any time during 
the term of this Contract when it determines that Administrator has engaged in acts of moral 
turpitude, misconduct, dishonesty, fraud, insubordination, incompetency, inefficiency, violation of 
Board policy, criminal conduct, if Administrator materially breaches the terms and  conditions of 
this Contract, or for other reasons that are not arbitrary or capricious, as determined  by the Board.  

The foregoing standards for termination of this Contract during its term shall not be 
applicable to non-renewal of this Contract at the expiration of its term, which decision is 
discretionary with the Board.  

In the event that the Board undertakes to dismiss Administrator during the term of this 
Contract, she shall be entitled to written notice of charges and an opportunity for a hearing before 
the Board. In the event of termination of employment during the term of this Contract, this Contract 
shall automatically terminate, and the Board shall have no further obligation hereunder.  

Additionally, this Contract may be terminated during its term pursuant to a reduction in 
administrative personnel, as determined by the Board. The Administrator shall be given at least 
thirty (30) days’ notice of termination prior to the effective date of layoff. In the event of layoff, 
the Board shall have no further obligation under this Contract.   

This contract is subject to nonrenewal in its final year as set forth in Section 1229 of the 
Revised School Code. MCL 380.1229.  

In the event of Administrator’s mental and/or physical incapacity to perform the duties of 
his/her office, he/she shall be granted an initial leave of sixty (60) workdays for purpose of 
recovery. The Administrator shall first exhaust any accumulated sick leave and accrued vacation 
time, with the balance of the sixty (60) workday period to be unpaid. Upon utilizing leave under 
this provision, Administrator shall furnish medical certification to the Board (or its designee) 
respecting the necessity for the leave.   

If the Board (or designee) has reason to doubt the validity of the medical certification 
supplied by Administrator, it may require a second opinion, at Board expense.   

Administrator may request a sixty (60) work day unpaid leave extension in the event of her 
physical and/or mental inability to return to work at the expiration of the initial leave interval, as 
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described above, provided that there is reasonable likelihood that Administrator will  be able to 
resume her duties at the end of the extended leave interval. Medical certification shall be supplied 
by Administrator as a condition to any leave extension. Any extensions of leave for this purpose 
shall be at the discretion of the Board.   

If the Administrator is unable to or does not resume work at the conclusion of a leave 
taken under this paragraph (or any extension thereof), her employment and this Contract may be 
terminated at the option of the Board. However, no such termination shall occur where restoration 
after leave is required by the Family and Medical Leave Act.   

Prior to resumption of duty after an unpaid leave of absence for a serious health condition, 
Administrator shall provide to the Board a fitness for duty certification from Administrator’s health 
care provider. A second opinion may be required by the Board, at its expense, unless the securing 
of the second opinion in this context is precluded by the Family and Medical Leave Act.   

Administrator agrees that she shall not be deemed to be granted continuing tenure in the 
position initially assigned or to which she may be assigned or transferred or in any capacity other 
than that of a classroom teacher, should the probationary period required for tenure as a teacher be 
fulfilled, by virtue of this Contract or any employment assignment (requiring certification) with the 
School District. Nor shall the decision of the Board not to continue or renew the employment of 
Administrator for any subsequent period in any capacity, other than as a classroom teacher, as may 
be required by the Teachers’ Tenure Act, be deemed a breach of this Contract or a discharge or 
demotion within the provisions of the Michigan Teachers’ Tenure Act.   

Administrator shall submit to such medical examinations, supply such information and 
execute such documents as may be required by any underwriter, policyholder or third-party 
administrator providing insurance programs specified under this Contract. Additionally, upon 
request of the Board or Superintendent, Administrator shall authorize the release of medical 
information necessary to determine if Administrator is capable of performing the essential job 
functions required by her assignment, with or without job accommodation(s). Any physical or 
mental examination or disclosure of such information required of Administrator by the Board or 
Superintendent shall be job related and consistent with business necessity. Any medical or 
psychological examination under this section shall be at Board expense. Any information 
obtained from medical or psychological examinations or inquiries shall be considered and treated 
as confidential.   

Upon proper application and acceptance for enrollment by the appropriate insurance 
underwriter, policyholder and/or third-party administrator, the Board shall make premium 
payments on behalf of Administrator and his/her eligible dependents for enrollment in the 
following insurance programs:   

ANNUITY OPTION   
If the administrator's spouse has health insurance, she may elect to receive, in addition the 

dental, vision and life insurance benefits described below, a dollar amount of $240 per pay. If the 
administrator elects to receive this cash option, she may also separately direct this dollar amount to 
a tax-deferred annuity Section 403b of the Internal Revenue Code offered by the·  District as a 
voluntary and elective contribution made through salary reduction.   

If the annuity option is chosen by the administrator it shall remain in effect for the life of 
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this agreement, except that in the event of unforeseeable circumstances, such as death, divorce or 
layoff, which would cause the administrator or dependents not to be covered by health insurance, 
the health care insurance option may be chosen.  

HEALTH INSURANCE  

Simply Blue PPO/HRA EHIM RX $3250/$6450 Deductible  
(Health Reimbursement Account)  

Deductibles (Fully Reimbursed)  

$5 co-pay on all prescription drugs  

The employee's premium obligation for the insurance plan specified in this Article shall 
be determined by the limitations established by the Publicly Funded Health Insurance 
Contribution Act, MCL 15.561 et seq. Part time employees' premium obligation will be prorated 
per the participant’s work schedule. All insurai1ce premium obligations will be payroll deducted.  
All payments by the District for insurance coverage shall be paid directly to the appropriate 
carrier.  

 
DENTAL CARE INSURANCE   

Dental care insurance will be provided for the administrator and her eligible family   

VISION INSURANCE   
A basic vision insurance plan will be provided for the administrator and her eligible 
family   

LIFE INSURANCE 
A $50,000 life insurance policy will be provided for the administrator.   

Administrator agrees that the Board has the right to allocate to Administrator responsibility 
for a portion of the premium for the insurance coverages specified in this Contract, as may be 
determined by the Board, in its discretion. However, this contribution shall not be less than the 
amount determined by the Board to be necessary to comply with the Publicly Funded Health 
Insurance Contribution Act, 2011 PA 152. The Board will notify Administrator of the premium 
amount for which he/she is responsible in excess of the Board paid premium contributions. 
Administrator agrees that the amount of premium contributions designated by the Board as 
Administrator’s responsibility shall be payroll deducted from Administrator’s compensation.   

The Board reserves the right to change the identity of the insurance carrier, policyholder or 
third-party administrator for any of the above coverages, provided that comparable coverage, as 
determined by the Board, is maintained during the term of this Contract. Additionally, the Board 
reserves the right to self-fund any of the above benefits. The Board shall not be required to remit 
premiums for any insurance coverages for Administrator and his/her eligible dependents if 
enrollment or coverage is denied by the insurance underwriter, policyholder or third-party 
administrator. The terms of any contract or policy issued by any insurance company or third  
party administrator shall be controlling as to all matters concerning benefits, eligibility, coverage, 
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termination of coverage, and other related matters. Administrator is responsible for assuring 
completion of all forms and documents needed to receive the above-described insurance coverage. 
The Board, by payment of the premium amounts required to provide the above  
described insurance coverage(s), shall be relieved from all liability with respect to insurance 
benefits.   

LONG TERM DISABILITY  

A long-term disability plan will be provided for the administrator.  

If Administrator is absent from duty on account of personal illness or disability, she shall be 
allowed full pay for a total of 12 days per contract year, prorated based upon actual days worked 
(July 1 through June 30). Unused paid leave days hereunder shall be cumulative to a maximum 
165 days for absence due to personal illness or disability of Administrator.   

Administrator shall be eligible to be reimbursed for travel, meals and lodging in accordance with 
per diem expense and reimbursement procedures established by the Board. Any expense to be 
incurred by Administrator for out-of-district travel shall be submitted in advance for review and 
approval by the Board or its designee. Administrator shall be required to present an itemized 
account of her reasonable and necessary expenses in accordance with direction of the Board or 
its designee.   

COMPENSATED LEAVE  

The Administrator shall receive twelve (12) sick days per year.  

Sick leave days may be accumulated to one-hundred sixty-five (165) days.  

Up to five (5) days, without loss of pay, may be used upon the death of a spouse, child, 
parent, grandparent, grandchild, or brother or sister of the employee or her spouse.   

The Superintendent may grant additional time deducted from sick leave days upon 
request.   

Upon retirement or termination of employment, after ten (10) or more years of service to 
the District in an administrative capacity, the administrator shall be compensated at the rate of  
thirty-five ($35) dollars per day for unused sick leave days, accumulated up to one hundred (100)  
days.   

ANNUITY 
 
The administrator shall annually receive a tax-deferred annuity in the amount of $3,250. 

Annuity payments will be deposited in equal installments with the annuity company within one 
week of each pay period. 

PERSONAL BUSINESS LEAVE   

The administrator shall be granted three (3) non-accumulative personal business leave days each 
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year to be used only for legitimate business, professional or personal obligations which cannot be  
scheduled outside of the regular school day.   

MILEAGE ALLOWANCE   

The Board shall reimburse the administrator at the per mile rate established by the Internal 
Revenue Service for use of her vehicle (outside of Union City) in conducting business associated  
with his position. The administrator shall submit a monthly mileage reimbursement request to the 
business office.   

PROFESSIONAL DUES   

Membership dues to professional organizations recognized by the Board and approved by the 
Superintendent shall be paid by the Board.   

PROFESSIONAL DEVELOPMENT   

The administrator may choose to enroll in a class (approved by the Superintendent) that is 
directly related to the administrator's job responsibilities at an accredited college or university.  
The administrator shall receive 90% tuition reimbursement from the Board upon successful 
completion of classes taken beyond the master's degree. 

 
The Board agrees to pay the premium amount for errors and omissions insurance coverage for 
Administrator while engaged in the performance of a governmental function and while the 
Administrator is acting within the scope of her authority. The terms of the errors and omissions 
insurance policy shall be controlling respecting defense and indemnity of Administrator. The sole 
obligation undertaken by the Board shall be limited to the payment of premium amounts for the 
above errors and omissions coverage. In the event that such insurance coverage cannot be 
purchased in the above amounts and/or at a reasonable premium rate, the Board shall the right to 
discontinue said coverage and shall so notify Administrator. In that event, the Board agrees on a 
case-by-case basis to consider providing legal defense and/or indemnification to Administrator as 
is authorized under MCL 691.1408 and MCL 380.11a(3)(d).   

This Contract contains the entire agreement and understanding by and between the Board 
and Administrator with respect to the employment of Administrator and no prior or concurrent 
representations, promises, contracts or understandings, written or oral, not contained herein, shall 
be of any force or effect. All prior contracts or other agreements (written or oral) pertaining to the 
terms of this contract are cancelled and are superseded by the terms of this contract.  Provided, 
that this Contract is voidable pursuant to the provisions of the Revised School Code pertaining to 
criminal records and criminal history checks.   

No amendment to or modification of this Contract shall be valid or binding unless it is in 
writing, approved by official action of the Board reflected in its minutes, and signed by 
Administrator and the President and Secretary of the Board. No valid waiver of any provision of 
this Contract, at any time, shall be deemed a waiver of any other provision of this Contract at such 
time or at any other time.   

In the event of any dispute between the parties relating to discharge of Administrator during 
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the term of this Contract, the parties hereby agree to submit such to binding arbitration.  Selection 
of the arbitrator and the arbitration proceedings shall be conducted under the National Rules for the 
Resolution of Employment Disputes of, and administered by, the American Arbitration 
Association. Arbitration under this provision shall be conducted pursuant to the terms of the 
Michigan Arbitration Act, MCL 691.1681 et seq and MCR 3.602.  

The parties intend that this process of dispute resolution shall be inclusive of all contract 
and statutory claims advanced by Administrator arising from Administrator’s discharge during the 
term of this Contract, including (but not limited to) claims of unlawful discrimination and all  claims 
for damages or other relief. However, this agreement to arbitrate does not restrict Administrator 
from filing a claim or charge with any state or federal agency (such as the Equal Employment 
Opportunity Commission or the Michigan Department of Civil Rights), and does not apply to any 
claims for unemployment compensation or workers’ compensation which may  be brought by 
Administrator. Instead, this agreement to arbitrate claims applies to those matters which would 
otherwise be subject to state or federal court proceedings.  

This agreement to arbitrate means that Administrator is waiving her right to adjudicate 
discrimination claims in a judicial forum and is instead opting to arbitrate those claims. In any such 
arbitration proceeding, Administrator shall have the right to representation by counsel of her 
choice, the right to appointment of a neutral arbitrator, the right to reasonable discovery and the 
right to a fair hearing. However, Administrator, through this agreement to arbitrate such claims, 
does not waive any statutory rights or remedies in the context of such arbitration proceedings.  

The arbitrator’s fee and the costs imposed by the American Arbitration Association shall 
be shared equally by the Board and Administrator, subject to the right of Administrator to seek to 
tax such fees as costs against the Board.  

Any claim for arbitration under this provision must be filed with the American Arbitration 
Association, in writing, and served on the Board within one hundred eighty (180) days of the 
effective date of Administrator’s discharge during the term of this Contract. The Decision and 
Award of the arbitrator shall be final and binding and judgment thereon may be entered in the 
Circuit Court for the 37th Judicial Court of Michigan (Calhoun County), MCL 691.1681 et seq.  

If any provision of this Contract becomes or is declared by a Court of competent jurisdiction 
to be illegal, unenforceable or void, this Contract shall continue in full force and effect without said 
provision(s).   

Administrator agrees that any claim or suit arising out of Administrator’s employment with 
the Board must be filed no more than six (6) months after the date of the employment action that is 
the subject of the claim or suit. Administrator understands that the statute of limitations for claims 
arising out of an employment action may be longer than six (6) months but agrees to be bound by 
the six (6) month period of limitation set forth herein and waives any statute of limitations to the 
contrary. Should a court of competent jurisdiction determine that this provision allows an 
unreasonably short period of time to commence a lawsuit, it is the intent of the parties that the court 
enforce this provision to the extent possible and declare the lawsuit barred unless it was brought 
within the minimum reasonable time within which the suit should have been commenced. 
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IN WITNESS WHEREOF, the parties have caused this Agreement to be executed on the 
day and year written below.  
 
Administrator:      For the Board:  
 

   
Jamie Thomas         President – Amber Herman  
 

   
Date    Superintendent – Chris Katz  
        

  
Date  
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CONTRACT OF EMPLOYMENT  

School Administrator  

It is hereby agreed by and between the Board of Education of the Union City School  District 
(hereinafter “Board”) and Jennifer Johnson (hereinafter “Administrator”) that pursuant to  Section 
1229(2) of the Revised School Code of the State of Michigan, the Board, has and  does hereby 
employ the said Administrator for a two-year period commencing on July 1, 2022 and ending on 
June 30, 2024, according to the terms and conditions as described and set forth herein as follows:  

Administrator shall perform the duties of Elementary School Principal as prescribed by the 
Board and as may be established, modified and/or amended from time to time by the Board and 
under the supervision and direction of the Superintendent of Schools. Administrator acknowledges 
the ultimate authority of the Board and Superintendent with respect to her responsibilities and 
directions related thereto. Administrator is subject to assignment and transfer to another position 
of administrative employment in the School District at the discretion of the Board or its 
Superintendent of Schools.  

Administrator represents that she possesses, holds, and will maintain all certificates, 
credentials and qualifications required by law, including the provisions of Sections 1246 and 1536 
of the Revised School Code, including the regulations of the Michigan Department of Education, 
and those required by the Board to serve in the position assigned. Administrator agrees, as a 
condition of her continued employment, to meet and maintain all certification and continuing 
education requirements for the position assigned, as may be required by law and/or by the Michigan 
Department of Education. If at any time Administrator fails to maintain all certificates, credentials, 
continuing education requirements and/or qualifications for the position of assigned as required 
herein, this Contract shall automatically terminate, and the Board shall have no further obligation 
hereunder.  

Administrator agrees to devote her talents, skills, efforts and abilities toward competently 
and proficiently fulfilling all duties and responsibilities of the position assigned. Administrator 
agrees to faithfully perform those duties assigned by the Board and Superintendent and to comply 
with the directives of the Board and Superintendent with respect thereto. Further, Administrator 
agrees to comply with and fulfill all responsibilities and tasks required by state  
and federal law and regulations and by the Board and Superintendent to carry out the educational 
programs and policies of the School District for which she is responsible during the entire term of 
this Agreement. Administrator agrees that she will diligently and competently discharge her duties 
on behalf of the School District to enhance the operation of the School District and will use her 
best efforts to maintain and improve the quality of the programs and services of the School District. 

 
Administrator shall be paid at an annual salary rate of not less than Eighty Six Thousand 

Four Hundred Dollars in consideration of her performance of the duties and responsibilities of the 
position assigned in conformance with the requirements and expectations of the Board and 
Superintendent.  

Should Administrator be assigned or transferred to another administrative position, the 
salary paid shall be as established by the Board for that position. The annual salary shall be paid in 
equal bi-weekly installments beginning with the commencement of the employee’s actual work 
time (July 1-June 30).   



 2 

The Board hereby retains the right to increase the annual salary of Administrator during the 
term of this Contract. Consistent with the provisions of Section 1250 of the Revised School Code, 
Administrator’s job performance and job accomplishments will be significant factors in 
determining any adjustment to Administrator’s compensation. Any increase in salary made during 
the term of this Contract shall be in the form of a written amendment and, when executed by 
Administrator and the Board, shall become part of this Contract.   

Administrator is employed on the basis of 210 workdays of work per fiscal year (July 1 
through June 30) as scheduled by the Superintendent.   

Administrator's performance shall be evaluated by the Superintendent (or her designee) at 
least annually using multiple rating categories that take into account data on student growth as 
required by Section 1249 of the Revised School Code (or its successor provision).  

The Board shall be entitled to terminate the Administrator’s employment at any time during 
the term of this Contract when it determines that Administrator has engaged in acts of moral 
turpitude, misconduct, dishonesty, fraud, insubordination, incompetency, inefficiency, violation of 
Board policy, criminal conduct, if Administrator materially breaches the terms and  conditions of 
this Contract, or for other reasons that are not arbitrary or capricious, as determined  by the Board.  

The foregoing standards for termination of this Contract during its term shall not be 
applicable to non-renewal of this Contract at the expiration of its term, which decision is 
discretionary with the Board.  

In the event that the Board undertakes to dismiss Administrator during the term of this 
Contract, she shall be entitled to written notice of charges and an opportunity for a hearing before 
the Board. In the event of termination of employment during the term of this Contract, this Contract 
shall automatically terminate, and the Board shall have no further obligation hereunder.  

Additionally, this Contract may be terminated during its term pursuant to a reduction in 
administrative personnel, as determined by the Board. The Administrator shall be given at least 
thirty (30) days’ notice of termination prior to the effective date of layoff. In the event of layoff, 
the Board shall have no further obligation under this Contract.   

This contract is subject to nonrenewal in its final year as set forth in Section 1229 of the 
Revised School Code. MCL 380.1229.  

In the event of Administrator’s mental and/or physical incapacity to perform the duties of 
his/her office, he/she shall be granted an initial leave of sixty (60) workdays for purpose of 
recovery. The Administrator shall first exhaust any accumulated sick leave and accrued vacation 
time, with the balance of the sixty (60) workday period to be unpaid. Upon utilizing leave under 
this provision, Administrator shall furnish medical certification to the Board (or its designee) 
respecting the necessity for the leave.   

If the Board (or designee) has reason to doubt the validity of the medical certification 
supplied by Administrator, it may require a second opinion, at Board expense.   

Administrator may request a sixty (60) work day unpaid leave extension in the event of her 
physical and/or mental inability to return to work at the expiration of the initial leave interval, as 
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described above, provided that there is reasonable likelihood that Administrator will  be able to 
resume her duties at the end of the extended leave interval. Medical certification shall be supplied 
by Administrator as a condition to any leave extension. Any extensions of leave for this purpose 
shall be at the discretion of the Board.   

If the Administrator is unable to or does not resume work at the conclusion of a leave 
taken under this paragraph (or any extension thereof), her employment and this Contract may be 
terminated at the option of the Board. However, no such termination shall occur where restoration 
after leave is required by the Family and Medical Leave Act.   

Prior to resumption of duty after an unpaid leave of absence for a serious health condition, 
Administrator shall provide to the Board a fitness for duty certification from Administrator’s health 
care provider. A second opinion may be required by the Board, at its expense, unless the securing 
of the second opinion in this context is precluded by the Family and Medical Leave Act.   

Administrator agrees that she shall not be deemed to be granted continuing tenure in the 
position initially assigned or to which she may be assigned or transferred or in any capacity other 
than that of a classroom teacher, should the probationary period required for tenure as a teacher be 
fulfilled, by virtue of this Contract or any employment assignment (requiring certification) with the 
School District. Nor shall the decision of the Board not to continue or renew the employment of 
Administrator for any subsequent period in any capacity, other than as a classroom teacher, as may 
be required by the Teachers’ Tenure Act, be deemed a breach of this Contract or a discharge or 
demotion within the provisions of the Michigan Teachers’ Tenure Act.   

Administrator shall submit to such medical examinations, supply such information and 
execute such documents as may be required by any underwriter, policyholder or third-party 
administrator providing insurance programs specified under this Contract. Additionally, upon 
request of the Board or Superintendent, Administrator shall authorize the release of medical 
information necessary to determine if Administrator is capable of performing the essential job 
functions required by her assignment, with or without job accommodation(s). Any physical or 
mental examination or disclosure of such information required of Administrator by the Board or 
Superintendent shall be job related and consistent with business necessity. Any medical or 
psychological examination under this section shall be at Board expense. Any information 
obtained from medical or psychological examinations or inquiries shall be considered and treated 
as confidential.   

Upon proper application and acceptance for enrollment by the appropriate insurance 
underwriter, policyholder and/or third-party administrator, the Board shall make premium 
payments on behalf of Administrator and his/her eligible dependents for enrollment in the 
following insurance programs:   

ANNUITY OPTION   
If the administrator's spouse has health insurance, she may elect to receive, in addition the 

dental, vision and life insurance benefits described below, a dollar amount of $240 per pay. If the 
administrator elects to receive this cash option, she may also separately direct this dollar amount to 
a tax-deferred annuity Section 403b of the Internal Revenue Code offered by the·  District as a 
voluntary and elective contribution made through salary reduction.   

If the annuity option is chosen by the administrator it shall remain in effect for the life of 
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this agreement, except that in the event of unforeseeable circumstances, such as death, divorce or 
layoff, which would cause the administrator or dependents not to be covered by health insurance, 
the health care insurance option may be chosen.  

HEALTH INSURANCE  

Simply Blue PPO/HRA EHIM RX $3250/$6250 Deductible  
(Health Reimbursement Account)  

Deductibles (Fully Reimbursed)  

$5 co-pay on all prescription drugs  

The employee's premium obligation for the insurance plan specified in this Article shall 
be determined by the limitations established by the Publicly Funded Health Insurance 
Contribution Act, MCL 15.561 et seq. Part time employees' premium obligation will be prorated 
per the participant’s work schedule. All insurai1ce premium obligations will be payroll deducted.  
All payments by the District for insurance coverage shall be paid directly to the appropriate 
carrier.  

 
DENTAL CARE INSURANCE   

Dental care insurance will be provided for the administrator and her eligible family   

VISION INSURANCE   
A basic vision insurance plan will be provided for the administrator and her eligible 
family   

LIFE INSURANCE   
A $50,000 life insurance policy shall be provided for the administrator.   

Administrator agrees that the Board has the right to allocate to Administrator responsibility 
for a portion of the premium for the insurance coverages specified in this Contract, as may be 
determined by the Board, in its discretion. However, this contribution shall not be less than the 
amount determined by the Board to be necessary to comply with the Publicly Funded Health 
Insurance Contribution Act, 2011 PA 152. The Board will notify Administrator of the premium 
amount for which he/she is responsible in excess of the Board paid premium contributions. 
Administrator agrees that the amount of premium contributions designated by the Board as 
Administrator’s responsibility shall be payroll deducted from Administrator’s compensation.   

The Board reserves the right to change the identity of the insurance carrier, policyholder or 
third-party administrator for any of the above coverages, provided that comparable coverage, as 
determined by the Board, is maintained during the term of this Contract. Additionally, the Board 
reserves the right to self-fund any of the above benefits. The Board shall not be required to remit 
premiums for any insurance coverages for Administrator and his/her eligible dependents if 
enrollment or coverage is denied by the insurance underwriter, policyholder or third-party 
administrator. The terms of any contract or policy issued by any insurance company or third  
party administrator shall be controlling as to all matters concerning benefits, eligibility, coverage, 
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termination of coverage, and other related matters. Administrator is responsible for assuring 
completion of all forms and documents needed to receive the above-described insurance coverage. 
The Board, by payment of the premium amounts required to provide the above  
described insurance coverage(s), shall be relieved from all liability with respect to insurance 
benefits.   

LONG TERM DISABILITY  

A long-term disability plan will be provided for the administrator.  

If Administrator is absent from duty on account of personal illness or disability, she shall be 
allowed full pay for a total of 12 days per contract year, prorated based upon actual days worked 
(July 1 through June 30). Unused paid leave days hereunder shall be cumulative to a maximum 
165 days for absence due to personal illness or disability of Administrator.   

Administrator shall be eligible to be reimbursed for travel, meals and lodging in accordance with 
per diem expense and reimbursement procedures established by the Board. Any expense to be 
incurred by Administrator for out-of-district travel shall be submitted in advance for review and 
approval by the Board or its designee. Administrator shall be required to present an itemized 
account of her reasonable and necessary expenses in accordance with direction of the Board or 
its designee.   

COMPENSATED LEAVE  

The Administrator shall receive twelve (12) sick days per year.  

Sick leave days may be accumulated to one-hundred sixty-five (165) days.  

Up to five (5) days, without loss of pay, may be used upon the death of a spouse, child, 
parent, grandparent, grandchild, or brother or sister of the employee or her spouse.   

The Superintendent may grant additional time deducted from sick leave days upon 
request.   

Upon retirement or termination of employment, after ten (10) or more years of service to 
the District in an administrative capacity, the administrator shall be compensated at the rate of  
thirty-five ($35) dollars per day for unused sick leave days, accumulated up to one hundred (100)  
days.   

ANNUITY 
 
The administrator shall annually receive a tax-deferred annuity in the amount of $3,250. 

Annuity payments will be deposited in equal installments with the annuity company within one 
week of each pay period. 

PERSONAL BUSINESS LEAVE   

The administrator shall be granted three (3) non-accumulative personal business leave days each 
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year to be used only for legitimate business, professional or personal obligations which cannot be  
scheduled outside of the regular school day.   

MILEAGE ALLOWANCE   

The Board shall reimburse the administrator at the per mile rate established by the Internal 
Revenue Service for use of her vehicle (outside of Union City) in conducting business associated  
with his position. The administrator shall submit a monthly mileage reimbursement request to the 
business office.   

PROFESSIONAL DUES   

Membership dues to professional organizations recognized by the Board and approved by the 
Superintendent shall be paid by the Board.   

PROFESSIONAL DEVELOPMENT   

The administrator may choose to enroll in a class (approved by the Superintendent) that is 
directly related to the administrator's job responsibilities at an accredited college or university.  
The administrator shall receive 90% tuition reimbursement from the Board upon successful 
completion of classes taken beyond the master's degree. 

 
The Board agrees to pay the premium amount for errors and omissions insurance coverage for 
Administrator while engaged in the performance of a governmental function and while the 
Administrator is acting within the scope of her authority. The terms of the errors and omissions 
insurance policy shall be controlling respecting defense and indemnity of Administrator. The sole 
obligation undertaken by the Board shall be limited to the payment of premium amounts for the 
above errors and omissions coverage. In the event that such insurance coverage cannot be 
purchased in the above amounts and/or at a reasonable premium rate, the Board shall the right to 
discontinue said coverage and shall so notify Administrator. In that event, the Board agrees on a 
case-by-case basis to consider providing legal defense and/or indemnification to Administrator as 
is authorized under MCL 691.1408 and MCL 380.11a(3)(d).   

This Contract contains the entire agreement and understanding by and between the Board 
and Administrator with respect to the employment of Administrator and no prior or concurrent 
representations, promises, contracts or understandings, written or oral, not contained herein, shall 
be of any force or effect. All prior contracts or other agreements (written or oral) pertaining to the 
terms of this contract are cancelled and are superseded by the terms of this contract.  Provided, 
that this Contract is voidable pursuant to the provisions of the Revised School Code pertaining to 
criminal records and criminal history checks.   

No amendment to or modification of this Contract shall be valid or binding unless it is in 
writing, approved by official action of the Board reflected in its minutes, and signed by 
Administrator and the President and Secretary of the Board. No valid waiver of any provision of 
this Contract, at any time, shall be deemed a waiver of any other provision of this Contract at such 
time or at any other time.   

In the event of any dispute between the parties relating to discharge of Administrator during 
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the term of this Contract, the parties hereby agree to submit such to binding arbitration.  Selection 
of the arbitrator and the arbitration proceedings shall be conducted under the National Rules for the 
Resolution of Employment Disputes of, and administered by, the American Arbitration 
Association. Arbitration under this provision shall be conducted pursuant to the terms of the 
Michigan Arbitration Act, MCL 691.1681 et seq and MCR 3.602.  

The parties intend that this process of dispute resolution shall be inclusive of all contract 
and statutory claims advanced by Administrator arising from Administrator’s discharge during the 
term of this Contract, including (but not limited to) claims of unlawful discrimination and all  claims 
for damages or other relief. However, this agreement to arbitrate does not restrict Administrator 
from filing a claim or charge with any state or federal agency (such as the Equal Employment 
Opportunity Commission or the Michigan Department of Civil Rights), and does not apply to any 
claims for unemployment compensation or workers’ compensation which may  be brought by 
Administrator. Instead, this agreement to arbitrate claims applies to those matters which would 
otherwise be subject to state or federal court proceedings.  

This agreement to arbitrate means that Administrator is waiving her right to adjudicate 
discrimination claims in a judicial forum and is instead opting to arbitrate those claims. In any such 
arbitration proceeding, Administrator shall have the right to representation by counsel of her 
choice, the right to appointment of a neutral arbitrator, the right to reasonable discovery and the 
right to a fair hearing. However, Administrator, through this agreement to arbitrate such claims, 
does not waive any statutory rights or remedies in the context of such arbitration proceedings.  

The arbitrator’s fee and the costs imposed by the American Arbitration Association shall 
be shared equally by the Board and Administrator, subject to the right of Administrator to seek to 
tax such fees as costs against the Board.  

Any claim for arbitration under this provision must be filed with the American Arbitration 
Association, in writing, and served on the Board within one hundred eighty (180) days of the 
effective date of Administrator’s discharge during the term of this Contract. The Decision and 
Award of the arbitrator shall be final and binding and judgment thereon may be entered in the 
Circuit Court for the 37th Judicial Court of Michigan (Calhoun County), MCL 691.1681 et seq.  

If any provision of this Contract becomes or is declared by a Court of competent jurisdiction 
to be illegal, unenforceable or void, this Contract shall continue in full force and effect without said 
provision(s).   

Administrator agrees that any claim or suit arising out of Administrator’s employment with 
the Board must be filed no more than six (6) months after the date of the employment action that is 
the subject of the claim or suit. Administrator understands that the statute of limitations for claims 
arising out of an employment action may be longer than six (6) months but agrees to be bound by 
the six (6) month period of limitation set forth herein and waives any statute of limitations to the 
contrary. Should a court of competent jurisdiction determine that this provision allows an 
unreasonably short period of time to commence a lawsuit, it is the intent of the parties that the court 
enforce this provision to the extent possible and declare the lawsuit barred unless it was brought 
within the minimum reasonable time within which the suit should have been commenced. 
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IN WITNESS WHEREOF, the parties have caused this Agreement to be executed on the 
day and year written below.  
 
Administrator:      For the Board:  
 

   
Jennifer Johnson         President – Amber Herman  
 

   
Date    Superintendent – Chris Katz  
        

  
Date  

 

  
  



  
  
  
    

  1  

UNION CITY COMMUNITY SCHOOLS  
Administrative Assistant Working Agreement  

2022 - 2023  
  
This AGREEMENT made as of the date hereinafter set forth by and 
between the UNION CITY COMMUNITY SCHOOLS acting by and through 
its Board of Education, hereinafter called the “Board” and Kelly AcMoody 
the Administrative Assistant, hereinafter called the “employee”;  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  
  The employee will demonstrate that she possesses sufficient 

credentials required by the job description to qualify for this 
position.  

  
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in 
effect through June 30, 2023.    

  
1. This Agreement will be reviewed annually.  

  
B. The work year shall be fifty-two (52) weeks.  

  
C. The scheduled work week shall be 40 hours and shall start on   

    Monday.  
  

D. The normal workday will begin at 8:00 a.m. and end at 4:00 p.m. 
during the school year and will begin at 8:00 a.m. and end at 
3:30 p.m. during the summer break and winter break when 
other staff members are not present.  

  
1. The workday will include an hour paid lunch. 
2. The employee shall be entitled to a fifteen (15) minute 

rest period during the four (4) hour work period.  
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3. The employee shall receive eight (8) hours pay for seven 

and one-half (7 1/2) hours of work for scheduled hours 
during the summer months and for hours worked during 
winter break.  

4. The summer schedule shall be determined by the 
Superintendent.  

      
E. On “delay” or “inclement weather” days all employees should 

make all efforts to arrive at school by 9:00 a.m.  
  
III. CONDITIONS OF EMPLOYMENT:   
  

A. The employee shall:  
  

1. Be employed to perform such professional duties as 
outlined in the policies of the Board of Education and the 
District job description or as assigned from time to time 
by the Superintendent.  

  
2. Faithfully perform the duties of the position to which 

assigned, to comply with all applicable statues, to obey 
the rules and regulations of the Board, and to diligently 
carry out its educational programs and policies;  

  
3. Attend Board of Education meetings, Board financial 

workshops, or Board committee meetings as required by 
the Superintendent.  

  
4. Meet any applicable State requirements and/or 

certification.  
  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education 
Meeting, the Board shall, at the time of the annual evaluation, 
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determine whether to extend the term of the contract for an 
additional year.  

  
B. EARLY TERMINATION - This Agreement may be terminated prior 

to the expiration date if the employee shall:  
  

1. Fail to possess or continue to possess any qualifications 
required by law.  

  
2. Be convicted of a felony or of a crime involving moral 

turpitude.  
  

3. Resign on the giving of sixty (60) days written notice, or 
such other period as shall be mutually agreeable.  

4. Materially breach the terms of this Agreement. 
 

5. Be unable to perform the duties of her position by reason 
of disability for a period of one hundred eighty (180) 
days.  

  
6. Die.  

  
7. Be determined by the Board that for good and just cause, 

the best interest of the District would be served by early 
termination.  

  
a. No discharge shall be effective until written 
notice has been served upon the employee and she 
shall have an opportunity for a fair hearing before the 
Board. 
 
b. Said hearing shall be public or in closed session 
at the option of the employee.  

  
c. The employee may have legal counsel at her own 
expense present at the hearing.    
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d. If this Agreement is terminated early due to 
discharge, compensation and benefits will continue 
until a termination package is negotiated and agreed 
upon by both parties.  

  
V. COMPENSATION:  
  

A. The employee shall be compensated for services performed as 
may be authorized by the Board.  The salary shall be paid in 
twenty-six (26) substantially equal installments.    

  
B. The Michigan Public School Employees Retirement shall be paid 

by the Board.  
  
VI. INSURANCE:  
  
  The Board shall provide the employee with the following insurance 
 programs:  
  

A. HEALTH CARE INSURANCE - a comprehensive, semiprivate 
health care insurance program will be provided for the 
employee and her eligible family.   

1. The Board shall have the exclusive right to select and hold 
the policy of the insurance carrier.   

2. The employee’s premium obligation for the insurance 
plan specified in this Article shall be determined by the 
limitations established by the Publicly Funded Health 
Insurance Contribution Act, MCL 15.561 et seq.  Part time 
employees’ premium obligation will be prorated per the 
participant’s work schedule.  All insurance premium 
obligation will be payroll deducted.  All payments by the 
District for insurance coverage shall be paid directly to 
the appropriate carrier.  
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B. ANNUITY OPTION – If the employee waives health insurance 
coverage with proof of health insurance elsewhere, she may 
elect to receive, in addition to the dental, vision and life 
insurance benefits described above, a cash stipend of $240 each 
pay per contract year.  This dollar amount may, at the election 
of the employee, be applied toward any insurance carrier 
options chosen by the employee and offered by the Board or 
may be received as a cash option under the terms of the Union 
City Community Schools Cafeteria Plan.   

  
If the employee elects to receive this cash option he/she may 
also separately direct this dollar amount to a tax-deferred 
annuity Section 403b of the Internal Revenue Code offered by 
the Board as a voluntary and elective contribution made through 
salary reduction.  

  
C. DENTAL CARE INSURANCE - Dental care insurance will be 

provided for the employee and her eligible family.    
  

D. VISION INSURANCE - A basic vision insurance plan will be 
provided for the employee and her eligible family.      

  
E. LIFE INSURANCE - A total of $50,000 term life insurance will be 

provided for the employee.   
     
VII. COMPENSATED LEAVE:   
  

A. The employee shall receive one (1) sick leave day per month 
worked accumulating up to twelve (12) days per contract year.    

  
1. Sick leave days may be accumulated to one hundred thirty 

(130) days.  

B. A doctor’s excuse may be required by the Superintendent to 
verify illness.  
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C. Up to five (5) sick leave days per year may be used for the 
illness of an immediate family member.  

  
D. Up to three (3) days, without loss of pay, may be granted upon 

the death of a spouse, child, parent, grandparent, grandchild, or 
brother or sister of the employee or her spouse.  

  
1. The Superintendent may grant additional time deducted 

from sick leave days upon request.   
  

E. Upon retirement, if the employee has completed a minimum of 
ten (10) years of continuous service with the Union City 
Community Schools she shall be compensated at the rate of 
thirty-five ($35) dollars per day for unused sick leave days, 
accumulated up to one hundred (100) days.  

  
VIII. PERSONAL BUSINESS LEAVE:  
  
  The employee shall be granted three (3) non-accumulative personal  
 business leave days each year to be used only for legitimate   business, 
professional or personal obligations which cannot be   scheduled outside 
of the regular work hours.  
  

A. Such leave shall not be used for seeking employment, rendering 
services, religious purposes, or for recreational purposes.  

  
B. The employee is required to state the reason on the request 

form.  
  

C. The request form shall be submitted at least three (3) days in 
advance, except in an emergency, to the Superintendent.  

  
D. A personal business leave day may not precede or follow a 

vacation or holiday.  
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IX. LONGEVITY:  
  
  The employee will be eligible for longevity compensation for  
 continuous service with the District based on the following schedule:  
   

     After 10 years    $250.00 
  15 years    $500.00  

     20 years    $750.00 
   25 years  $1000.00  
  

A. The longevity compensation will be paid to the employee on the 
first pay period in December.  

  
X. HOLIDAYS:  
  

A. The employee will be entitled to the following eleven (11) 
holidays:  

  
  Fourth of July  Christmas Day  
  Friday before Labor Day  New Year’s Day  
  Labor Day  Thanksgiving Day 
 Good Friday Day after Thanksgiving 
 Memorial Day Two (2) floating days 
   during winter break 
      

B. When the scheduled holiday falls on a Saturday or Sunday, the 
employee will be entitled to a holiday the Friday before or the 
Monday following the holiday, with the approval of the 
Superintendent.  

  
XI. VACATION:  
    
  The employee shall, as of June 30th, of the new year, be entitled to 
 receive vacation and vacation pay as follows:  
  
      One (1) to four (4) years of service      10 days  
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      Five (5) to fourteen (14) years of service    15 days  
      Fifteen (15) or more years of service    20 days  
  

A. Vacation earned during any given year must be taken by June 
30, following the completed fiscal year.  

  
B. Vacation pay will be paid on the regular payday for the period 

which the employee is on vacation.  
  

C. All vacation days shall be scheduled at least two weeks in 
advance with the Business Manager/Superintendent and shall be 
coordinated with the vacation days of other Business Office 
employees.  

  
XII. EVALUATION:  

A. The employee shall formally be evaluated by the Business 
Manager/Superintendent.    
  

1. The employee will receive a written copy of the 
evaluation.     

  
B. If the employee has been found deficient through the evaluation 

process, an action plan may be created by the Business 
Manager/Superintendent with input from the employee.  The 
action plan may include remedies to the deficiency, timelines 
and methods/indicators that will be used to evaluate the 
effectiveness of the action plan.  

  
XIII. MILEAGE ALLOWANCE:  
  
  The Board shall reimburse the employee at the per mile rate 
 established by the Internal Revenue Service for use of her vehicle 
 (outside of Union City) in conducting business associated with her  
 position.    
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A. The employee shall submit a monthly mileage reimbursement 
request to the Business Office.  

  
XIV. PROFESSIONAL DUES:  

 
Membership dues to professional organizations recognized by the  

  Board and approved by the Superintendent shall be paid by the  
  Board.  
  
XV. PROFESSIONAL DEVELOPMENT:  
  

A. The employee may choose to enroll in a class (approved by the 
Superintendent) that is directly related to the employee’s job 
responsibilities at an accredited college or university.  

  
B. The employee shall receive 90% tuition reimbursement from the 

Board upon successful completion of approved post-secondary 
college classes.  

  
C. The employee, at District expense, shall be permitted to attend 

instate conferences and workshops which are related to her 
professional responsibilities and approved by the 
Superintendent.  

  
XVI. CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a 
 court of competent jurisdiction to be illegal, unenforceable or void,  
 the remainder of this Agreement shall continue in full force    and effect.  
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This Agreement and any subsequent agreement shall not be in conflict 
with the laws, policies, or administrative guidelines as mandated by the 
State of Michigan.  
  
Administrative Assistant Salary:  2022 - 2023  $52,000  
  
   
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and 
seals:  
  
 

   
Kelly AcMoody   President – Amber Herman  
  

   
Date    Superintendent – Chris Katz    
 
        
       Date 
 
  



UNION CITY COMMUNITY SCHOOLS  
Academic Interventionist Working Agreement  

2022 - 2023  
  
This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Kenisha Schley, Academic 
Interventionist, hereinafter called the “employee”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  

The employee will demonstrate that he possesses sufficient credentials 
required by the State of Michigan and the job description to qualify for 
this position.     

          
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in effect 
through June 30, 2023.    

  
1. This Agreement will be reviewed annually. 

 
2. The work year shall begin 5 workdays before the students first 

day of school and end 5 workdays after the students last day of 
school. 

 
3. During the work year, when teachers are not scheduled to be 

present, the employee will not be required to be present. 
 	

B. The scheduled workweek shall be 37.5 hours.   
  

1. The workday will include an 30 minute duty free lunch.  
  

C. On “delay” or “inclement weather” days the employee should make all 
efforts to arrive at school by 9:00 a.m.  

   
III. CONDITIONS OF EMPLOYMENT:   
  

A. The employee shall:  
  



1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
2. Faithfully perform the duties of the position to which assigned, 

to comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
B. The employee shall not have tenure in any non-classroom capacity by 

virtue of this agreement and shall not have tenure as a classroom 
teacher except to the extent required by law.  

  
C. This Agreement shall not be valid unless the employee shall have such 

qualifications for the position herein designated as required by the 
State of Michigan and the Board and shall terminate if the employee 
shall at any time fail to possess such qualifications.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the employee’s contract for an additional year.   

  
B. NON-RENEWAL OF CONTRACT - At the March Board of Education 

Meeting, the Board shall adopt a resolution of the Board’s 
consideration of non-renewal of the contract.  The employee will be 
notified in writing of his opportunity to meet with the Board within 
thirty (30) days.  The Board will, by resolution, at least sixty (60) days 
before June 30, decide on non-renewal of the contract.  Failure to 
notify the employee in writing at least ninety (90) days before June 30, 
of the Board’s consideration of non-renewal, failure to notify in writing 
of the opportunity to meet with the Board, or failure to take action and 
notify the employee in writing at least sixty (60) days before June 30, 
of the Board’s action by resolution on non-renewal will cause the 
contract to automatically be extended for one (1) year.  

  
C. EARLY TERMINATION - This Agreement may be terminated prior to the 

expiration date if the employee shall:  
  

1. Fail to possess or continue to possess any qualifications 
required by law.  



2. Be convicted of a felony or of a crime involving moral turpitude. 

3. Resign on the giving of sixty (60) days written notice, or such 
other period as shall be mutually agreeable. 
 

4. Materially breach the terms of this Agreement. 
  

5. Be unable to perform the duties of his position by reason of 
disability for a period of one hundred eighty (180) days. 

  
6. Die. 

  
7. Be determined by the Board that for good and just cause, the 

best interests of the District would be served by early 
termination.  

  
a. No discharge shall be effective until written notice has 
been served upon the employee and he shall have an 
opportunity for a fair hearing before the Board.    

  
b. Said hearing shall be public or in closed session at the 
option of the employee.  

  
c. The employee may have legal counsel at his own 
expense present at the hearing.    

  
d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a termination 
package is negotiated and agreed upon by both parties.  

  
V. COMPENSATION:   
  

A. The employee shall be compensated for services performed as may be 
authorized by the Board.  The salary shall be paid in twenty-six (26) 
substantially equal installments.   

  
B. The Michigan Public School Employees Retirement shall be paid by the   

    Board.  
  
VI. INSURANCE:  
  
  The Board shall provide the employee with the following insurance 

programs:  



  
A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care 

insurance program will be provided for the employee and her eligible 
family.   

1. The Board shall have the exclusive right to select and hold the 
policy of the insurance carrier. 

2. The employee’s premium obligation for the insurance plan specified 
in this Article shall be determined by the limitations established by 
the Publicly Funded Health Insurance Contribution Act, MCL 15.561 
et seq.  Part time employees’ premium obligation will be prorated 
per the participant’s work schedule. All insurance premium 
obligation will be payroll deducted. All payments by the district for 
insurance coverage shall be paid directly to the appropriate carrier.  

  
B. ANNUITY OPTION – If the employee waives health insurance coverage  

with proof of health insurance elsewhere, he may elect to receive, in 
addition to the dental insurance benefits described above, a cash 
stipend of $4000 per contract year.  This dollar amount may, at the 
election of the employee, be applied toward any insurance carrier 
options chosen by the employee and offered by the Board or may be 
received as a cash option under the terms of the Union City 
Community Schools Cafeteria Plan.   

  
If the employee elects to receive this cash option, he/she may also 
separately direct this dollar amount to a tax-deferred annuity Section 
403b of the Internal Revenue Code offered by the Board as a voluntary 
and elective contribution made through salary reduction.  

  
C. DENTAL CARE INSURANCE - Dental care insurance will be provided for 

the employee and his eligible family. 
 

D. VISION INSURANCE - A basic vision insurance plan will be provided for 
the employee and his eligible family.        

  
E. LIFE INSURANCE - A total of $50,000 term life insurance and accidental 

death insurance will be provided for the employee.   
  
 
  
VII. COMPENSATED LEAVE:  

A. The employee shall receive twelve (12) sick leave days per year.    



1. Sick leave days may be accumulated to one hundred sixty-five 
(165) days.  
 

B. Up to five (5) days, without loss of pay, may be used upon the death of 
a spouse, child, parent, grandparent, grandchild, or brother or sister of 
the employee or his spouse.  

  
1. The Superintendent may grant additional time deducted from 

sick leave days upon request.  
  

C. Upon retirement or termination of employment, after ten (10) or more 
years of service to the District, the employee shall be compensated at 
the rate of thirty-five ($35) dollars per day for unused sick leave days, 
accumulated up to one hundred (100) days.  

  
VIII. PERSONAL BUSINESS LEAVE:  
  
  The employee shall be granted two (2) non-accumulative personal 

business leave days each year to be used only for legitimate business, 
professional or personal obligations which cannot be scheduled outside 
of the regular school day.  

  
IX. HOLIDAYS:  
  

A. The employee will be entitled to the following eleven (11) holidays:  
  
  Fourth of July  Christmas Day  
  Friday before Labor Day  New Year’s Day  
  Labor Day  Good Friday 
  Thanksgiving Day Memorial Day 
  Day after Thanksgiving  Two (2) floating days during 
   winter break       
  

B. When the scheduled holiday falls on a Saturday or Sunday, the 
employee will be entitled to a holiday the Friday before or the Monday 
following the holiday, with the approval of the Superintendent.  

  
  
  
 
X. EVALUATION:  
  



A. The employee shall formally be evaluated once each year by the 
building principal.    

  
1. The employee will receive a written copy of the evaluation.    

    
B. Evaluations will serve a dual purpose.  

  
1. To provide a sound basis for employee improvement.  

  
2. To provide an objective measure of employee effectiveness.  

  
C. If the employee has been found deficient through the evaluation 

process, an action plan may be created by the Principal with input 
from the employee.  The action plan may include remedies to the 
deficiency, timelines and methods/indicators that will be used to 
evaluate the effectiveness of the action plan.  

  
XI. LEGAL PROTECTION:  
  

The Board shall provide the employee, at no expense to his, legal counsel 
and representation in any legal action brought against him as an employee 
and will provide liability insurance coverage against liability that results 
from his performance in the course and scope of employment.  This section 
does not indemnify or save harmless the employee if said actions are 
determined to result from negligence, misfeasance, or malfeasance.  

  
XII. MILEAGE ALLOWANCE:  

The Board shall reimburse the employee at the per mile rate established 
by the Internal Revenue Service for use of his vehicle (outside of Union 
City) in conducting business associated with his position.   

A. The employee shall submit a monthly mileage reimbursement   
   request to the Business Office.  

      
XIII. PROFESSIONAL DUES:  
    
  Membership dues to professional organizations recognized by the Board 

and approved by the Superintendent shall be paid by the Board.    
  
XIV. PROFESSIONAL DEVELOPMENT:  
  



A. The employee may choose to enroll in a class (approved by the 
Superintendent) that is directly related to the employee’s job 
responsibilities at an accredited college or university.  

  
B. The employee shall receive 90% tuition reimbursement from the Board 

upon successful completion of classes taken beyond the bachelor’s 
degree.  

  
C. The employee, at District expense, shall be permitted to attend in state 

and out-of-state conferences which are related to his professional 
responsibilities and approved by the Superintendent.  

  
XV. CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a court of 

competent jurisdiction to be illegal, unenforceable, or void, the remainder 
of this Agreement shall continue in full force and effect.  

  
This Agreement and any subsequent agreement shall not conflict with the 
laws, policies, or administrative guidelines as mandated by the State of 
Michigan.  

                
Academic Interventionist Salary 2022-2023         $34,000.00  
   
  
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:  
  
Academic Interventionist:   For the Board: 
  

   
Kenisha Schley              President – Amber Herman  
  
  
  
  

   
Date    Superintendent – Chris Katz  
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UNION CITY COMMUNITY SCHOOLS  
Maintenance Custodian Working Agreement  

2022-2023  
  
This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Keo Sok, Maintenance  
Custodian, hereinafter called the “employee”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  
  The employee will demonstrate that he possesses sufficient credentials 

required by the job description to qualify for this position.  
  
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in 
effect through June 30, 2023.    

  
1. This Agreement will be reviewed annually.  

  
B. The work year shall be fifty-two (52) weeks.  

  
C. The scheduled work week shall be 40 hours and shall start on Monday.  

  
1. Daily and weekly work schedules will be maintained as 

uniformly as possible.  
  

2. The normal workday will be determined by the Maintenance 
Supervisor.  

  
3. The workday will include a half hour unpaid lunch.  

  
4. The employee shall be entitled to a fifteen (15) minute rest 

period during each four (4) hours of work.  
  

5. The summer schedule shall be determined by the 
Superintendent.   

D. On “delay” or “inclement weather” days the employee shall work six 
(6) hours but may begin at an earlier time to prepare the District 
buildings and/or parking lots for operation.     
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III. CONDITIONS OF EMPLOYMENT:   
  

A. The employee shall:  
  

1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
2. Faithfully perform the duties of the position to which assigned, 

to comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
3. Meet any applicable State requirements and/or certification.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the contract for an additional year.  

  
B. EARLY TERMINATION - This Agreement may be terminated prior to 

the expiration date if the employee shall:  
  

1. Fail to possess or continue to possess any qualifications 
required by law.  

  
2. Be convicted of a felony or of a crime involving moral turpitude.  

  
3. Resign on the giving of sixty (60) days written notice, or such 

other period as shall be mutually agreeable. 
 

4. Materially breach the terms of this Agreement.  
  

5. Be unable to perform the duties of his position by reason of 
disability for a period of one hundred eighty (180) days.  
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6. Die. 

7. Be determined by the Board that for good and just cause, the 
best interests of the District would be served by early 
termination.  

a. No discharge shall be effective until written notice has 
been served upon the employee and he shall have an 
opportunity for a fair hearing before the Board.    

  
b. Said hearing shall be public or in closed session at the 
option of the employee.  

  
c. The employee may have legal counsel at his own 
expense present at the hearing.    

  
d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a termination 
package is negotiated and agreed upon by both parties.  

  
V. COMPENSATION:  
  

A. The employee shall be compensated for services performed as may be 
authorized by the Board.  The salary shall be paid in twenty-six (26) 
substantially equal installments.    

  
B. The Michigan Public School Employees Retirement shall be paid by the   

    Board.  
  
VI. INSURANCE:  
  
  The Board shall provide the employee with the following insurance 

programs  
  

A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care 
insurance program will be provided for the employee and his eligible 
family.   

  
1. The Board shall have the exclusive right to select and hold the 

policy of the insurance carrier.   
  

2. The employee’s premium obligation for the insurance plan 
specified in this Article shall be in compliance with the 
standards set forth in the Publicly Funded Health Insurance 
Contribution Act, MCL 15.561 et seq.  This obligation will be 
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deducted in twenty-six equal installments.  Part time employees’ 
premium obligation will be prorated per the participant’s work 
schedule.  All insurance premium obligation will be payroll 
deducted.  All payments by the District for insurance coverage 
shall be paid directly to the appropriate carrier. 

 
 

B. ANNUITY OPTION - If the employee waives health insurance coverage 
with proof of health insurance elsewhere, he/she may elect to receive, 
in addition to the dental, vision and life insurance benefits described 
above, a cash stipend of $240 each pay per contract year.  This dollar 
amount may, at the election of the employee, be applied toward any 
insurance carrier options chosen by the employee and offered by the 
Board or may be received as a cash option under the terms of the 
Union City Community Schools Cafeteria Plan. 
 
If the employee elects to receive this cash option, he may also 
separately direct this dollar amount to a tax-deferred annuity Section 
403b of the Internal Revenue Code offered by the Board as a voluntary 
and elective contribution made through salary reduction.  

  
C. DENTAL CARE INSURANCE - Dental care insurance will be provided for 

the employee and his eligible family.    
  

D. VISION INSURANCE - A basic vision insurance plan will be provided 
for the employee and his eligible family. 

 
E. LIFE INSURANCE - A total of $50,000 term life insurance will be 

provided for the employee. 
 

  
VII. COMPENSATED LEAVE:  
  

A. The employee shall receive one (1) sick leave day per month worked 
accumulating up to twelve (12) days per contract year.  
 

1. Sick leave days may be accumulated to one hundred twenty-
five (125) days.  
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B. A doctor’s excuse may be required by the Superintendent to verify 
illness.  

  
C. Up to four (4) days, without loss of pay, may be granted upon the 

death of a spouse, child, parent, grandparent, grandchild, or   brother 
or sister of the employee or his spouse.  

1. The Superintendent may grant additional time deducted 
from sick leave days upon request.   

D. Upon retirement, if the employee has completed a minimum of ten 
(10) years of continuous service with the Union City Community 
Schools he shall be compensated at the rate of twenty-five ($25) 
dollars per day for unused sick leave days, accumulated up to ninety 
(90) days.  

  
VIII. PERSONAL BUSINESS LEAVE:  
  

The employee shall be granted two (2) non-accumulative personal 
business leave days each year to be used only for legitimate business, 
professional or personal obligations which cannot be scheduled outside 
of the regular work hours.  

  
A. Such leave shall not be used for seeking employment, rendering 

services, religious purposes, or for recreational purposes.  
  

B. The employee is required to state the reason on the request form.  
  

C. The request form shall be submitted at least three (3) days in advance, 
except in an emergency, to the Superintendent.  

  
D. A personal business leave day may not precede or follow a vacation or 

holiday.  
  
IX. LONGEVITY:  
  
  The employee will be eligible for longevity compensation for continuous 

service with the District based on the following schedule:  
  
          After 10 years  $250.00  
            15 years  $350.00  
            20 years    $450.00  
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A. The longevity compensation will be paid to the employee on the first 
pay period in December.  

  
X. HOLIDAYS:  
  

A. The employee will be entitled to the following eleven (11) holidays:  
  
 Fourth of July  Christmas Day  
 Friday before Labor Day  New Year’s Day  
 Labor Day  Two (2) floating days during winter break 
 Thanksgiving Day  Good Friday 
 Day after Thanksgiving  Memorial Day  

    
B. When the scheduled holiday falls on a Saturday or Sunday, the 

employee will be entitled to a holiday the Friday before or the Monday 
following the holiday, with the approval of the Superintendent.  

  
XI. VACATION:  
    
  The employee shall, as of June 30, of the new year, be entitled to receive 

vacation and vacation pay as follows:  
  
      One (1) to four (4) years of service      10 days  
      Five (5) to fourteen (14) years of service    15 days  
      Fifteen (15) or more years of service    20 days  
  

A. Vacation earned during any given year must be taken by June 30, 
following the completed fiscal year, unless the Superintendent agrees 
to allow an extension.  

  
B. Vacation pay will be paid on the regular payday for the period in 

which the employee is on vacation.  
  

C. All vacation days shall be scheduled at least two weeks in advance 
with the Superintendent and shall be coordinated with the vacation 
days of other maintenance/custodial employees.    

  
XII. UNIFORMS:  
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A. The employee will be furnished three (3) uniforms (shirts/pants) per 
contract year as approved by the Superintendent.  

  
B. It shall be the responsibility of the employee to wear the uniform    

while performing the duties as an employee of the District.    
  

C. It shall be the responsibility of the employee to keep his uniform in a 
clean and orderly condition with the reasonable performance of his 
duties.  

  
XIII. EVALUATION:  

A. The employee shall formally be evaluated by the Maintenance 
Supervisor/Superintendent.    

1. The employee will receive a written copy of the evaluation. 
  

B. If the employee has been found deficient through the evaluation 
process, an action plan may be created by the Superintendent with 
input from the employee.  The action plan may include remedies to 
the deficiency, timelines and methods/indicators that will be used to 
evaluate the effectiveness of the action plan.  

  
XIV. MILEAGE ALLOWANCE:  
  
  The Board shall reimburse the employee at the per mile rate established 

by the Internal Revenue Service for use of his vehicle (outside of Union 
City) in conducting business associated with his position.    

  
A. The employee shall submit a monthly mileage reimbursement request 

to the Business Office.  
  
XV. PROFESSIONAL DEVELOPMENT:  
  
  The employee, at District expense, shall be permitted to attend instate 

classes, conferences and workshops which are related to his professional 
responsibilities and approved by the Superintendent.  

  
XVI. CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a court 

of competent jurisdiction to be illegal, unenforceable, or void, the 
remainder of this Agreement shall continue in full force and effect.  
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This Agreement and any subsequent agreement shall not conflict with the laws, 
policies, or administrative guidelines as mandated by the State of Michigan.  
  
Maintenance Custodial Wages:    
  
2022 – 2023    $20.75  per hour   
  
  
  
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:  
  
Custodian:    For the Board:  
  

   
Keo Sok         President – Amber Herman  
  

   
Date    Superintendent – Chris Katz    
 
        
       Date 
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UNION CITY COMMUNITY SCHOOLS  
Custodian Working Agreement  

2022-2023  
  
This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Larkin Mongan,  
Custodian, hereinafter called the “employee”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  
  The employee will demonstrate that he possesses sufficient credentials 

required by the job description to qualify for this position.  
  
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in 
effect through June 30, 2023.    

  
1. This Agreement will be reviewed annually.  

  
B. The work year shall be fifty-two (52) weeks.  

  
C. The scheduled work week shall be 40 hours and shall start on Monday.  

  
1. Daily and weekly work schedules will be maintained as 

uniformly as possible.  
  

2. The normal workday will be determined by the Maintenance 
Supervisor.  

  
3. The workday will include a half hour unpaid lunch.  

  
4. The employee shall be entitled to a fifteen (15) minute rest 

period during each four (4) hours of work.  
  

5. The summer schedule shall be determined by the 
Superintendent.  
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III. CONDITIONS OF EMPLOYMENT:   
  

A. The employee shall:  
  

1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
2. Faithfully perform the duties of the position to which assigned, 

to comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
3. Meet any applicable State requirements and/or certification.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the contract for an additional year.  

  
B. EARLY TERMINATION - This Agreement may be terminated prior to 

the expiration date if the employee shall:  
  

1. Fail to possess or continue to possess any qualifications 
required by law.  

  
2. Be convicted of a felony or of a crime involving moral turpitude.  

  
3. Resign on the giving of sixty (60) days written notice, or such 

other period as shall be mutually agreeable. 
 

4. Materially breach the terms of this Agreement.  
  

5. Be unable to perform the duties of his position by reason of 
disability for a period of one hundred eighty (180) days.  

  
6. Die. 
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7. Be determined by the Board that for good and just cause, the 
best interests of the District would be served by early 
termination.  

a. No discharge shall be effective until written notice has been 
served upon the employee and he shall have an opportunity 
for a fair hearing before the Board.    

  
b. Said hearing shall be public or in closed session at the option 

of the employee.  
  
c. The employee may have legal counsel at his own expense 

present at the hearing.    
  
d. If this Agreement is terminated early due to discharge, 

compensation and benefits will continue until a termination 
package is negotiated and agreed upon by both parties.  

  
V. COMPENSATION:  
  

A. The employee shall be compensated for services performed as may be 
authorized by the Board.  The salary shall be paid in twenty-six (26) 
substantially equal installments.    

  
B. The Michigan Public School Employees Retirement shall be paid by the   

    Board.  
  
VI. INSURANCE:  
  
  The Board shall provide the employee with the following insurance 

programs  
  

A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care 
insurance program will be provided for the employee. 

  
1. The Board shall have the exclusive right to select and hold the 

policy of the insurance carrier.   
  

2. The employee’s premium obligation for the insurance plan 
specified in this Article shall be in compliance with the 
standards set forth in the Publicly Funded Health Insurance 
Contribution Act, MCL 15.561 et seq.  This obligation will be 
deducted in twenty-six equal installments.  Part time employees’ 
premium obligation will be prorated per the participant’s work 
schedule.  All insurance premium obligation will be payroll 
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deducted.  All payments by the District for insurance coverage 
shall be paid directly to the appropriate carrier. 

 
 

B. ANNUITY OPTION - If the employee waives health insurance coverage 
with proof of health insurance elsewhere, he/she may elect to receive, 
in addition to the dental, vision and life insurance benefits described 
above, a cash stipend of $100 each pay per contract year.  This dollar 
amount may, at the election of the employee, be applied toward any 
insurance carrier options chosen by the employee and offered by the 
Board or may be received as a cash option under the terms of the 
Union City Community Schools Cafeteria Plan. 
 
If the employee elects to receive this cash option, he may also 
separately direct this dollar amount to a tax-deferred annuity Section 
403b of the Internal Revenue Code offered by the Board as a voluntary 
and elective contribution made through salary reduction.  

  
C. DENTAL CARE INSURANCE - Dental care insurance will be provided for 

the employee.    
  

D. VISION INSURANCE - A basic vision insurance plan will be provided 
for the employee. 

 
E. LIFE INSURANCE - A total of $50,000 term life insurance will be 

provided for the employee. 
  
VII. COMPENSATED LEAVE:  
  

A. The employee shall receive one (1) sick leave day per month worked 
accumulating up to twelve (12) days per contract year.  
 

1. Sick leave days may be accumulated to one hundred (100) 
days.  

  
B. A doctor’s excuse may be required by the Superintendent to verify 

illness.  
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C. Up to four (4) days, without loss of pay, may be granted upon the 
death of a spouse, child, parent, grandparent, grandchild, or   brother 
or sister of the employee or his spouse.  

1. The Superintendent may grant additional time deducted 
from sick leave days upon request.   

D. Upon retirement, if the employee has completed a minimum of ten 
(10) years of continuous service with the Union City Community 
Schools he shall be compensated at the rate of twenty-five ($25) 
dollars per day for unused sick leave days, accumulated up to ninety 
(90) days.  

  
VIII. PERSONAL BUSINESS LEAVE:  
  

The employee shall be granted two (2) non-accumulative personal 
business leave days each year to be used only for legitimate business, 
professional or personal obligations which cannot be scheduled outside 
of the regular work hours.  

  
A. Such leave shall not be used for seeking employment, rendering 

services, religious purposes, or for recreational purposes.  
  

B. The employee is required to state the reason on the request form.  
  

C. The request form shall be submitted at least three (3) days in advance, 
except in an emergency, to the Superintendent.  

  
D. A personal business leave day may not precede or follow a vacation or 

holiday.  
  
IX. LONGEVITY:  
  
  The employee will be eligible for longevity compensation for continuous 

service with the District based on the following schedule:  
  
          After 10 years  $150.00  
            15 years  $250.00  
            20 years    $350.00  
  

A. The longevity compensation will be paid to the employee on the first 
pay period in December.  
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X. HOLIDAYS:  
  

A. The employee will be entitled to the following eleven (11) holidays:  
  
 Fourth of July  Christmas Day  
 Friday before Labor Day  New Year’s Day  
 Labor Day  Two (2) floating days during winter break 
 Thanksgiving Day  Good Friday 
 Day after Thanksgiving  Memorial Day  

    
B. When the scheduled holiday falls on a Saturday or Sunday, the 

employee will be entitled to a holiday the Friday before or the Monday 
following the holiday, with the approval of the Superintendent.  

  
XI. VACATION:  
    
  The employee shall, as of June 30, of the new year, be entitled to receive 

vacation and vacation pay as follows:  
  
      One (1) to four (4) years of service      10 days  
      Five (5) to fourteen (14) years of service    15 days  
      Fifteen (15) or more years of service    20 days  
  

A. Vacation earned during any given year must be taken by June 30, 
following the completed fiscal year, unless the Superintendent agrees 
to allow an extension.  

  
B. Vacation pay will be paid on the regular payday for the period in 

which the employee is on vacation.  
  

C. All vacation days shall be scheduled at least two weeks in advance 
with the Superintendent and shall be coordinated with the vacation 
days of other maintenance/custodial employees.    

  
XII. UNIFORMS:  
  

A. The employee will be furnished three (3) uniforms (shirts/pants) per 
contract year as approved by the Superintendent.  
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B. It shall be the responsibility of the employee to wear the uniform    
while performing the duties as an employee of the District.    

  
C. It shall be the responsibility of the employee to keep his uniform in a 

clean and orderly condition with the reasonable performance of his 
duties.  

  
XIII. EVALUATION:  

A. The employee shall formally be evaluated by the Maintenance 
Supervisor/Superintendent.    

1. The employee will receive a written copy of the evaluation. 
  

B. If the employee has been found deficient through the evaluation 
process, an action plan may be created by the Superintendent with 
input from the employee.  The action plan may include remedies to 
the deficiency, timelines and methods/indicators that will be used to 
evaluate the effectiveness of the action plan.  

  
XIV. MILEAGE ALLOWANCE:  
  
  The Board shall reimburse the employee at the per mile rate established 

by the Internal Revenue Service for use of his vehicle (outside of Union 
City) in conducting business associated with his position.    

  
A. The employee shall submit a monthly mileage reimbursement request 

to the Business Office.  
  
XV. PROFESSIONAL DEVELOPMENT:  
  
  The employee, at District expense, shall be permitted to attend instate 

classes, conferences and workshops which are related to his professional 
responsibilities and approved by the Superintendent.  

  
XVI. CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a court 

of competent jurisdiction to be illegal, unenforceable, or void, the 
remainder of this Agreement shall continue in full force and effect.  

 
   
This Agreement and any subsequent agreement shall not conflict with the laws, 
policies, or administrative guidelines as mandated by the State of Michigan.  
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Maintenance Custodial Wages:    
  
2022 – 2023    $15.00 per hour   
  
  
  
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:  
  
Custodian:    For the Board:  
  

   
Larkin Mongan         President – Amber Herman  
  

   
Date    Superintendent – Chris Katz    
 
        
       Date 
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UNION CITY COMMUNITY SCHOOLS  
Assistant Business Manager Working Agreement  

2022 - 2023  
 
This AGREEMENT made as of the date hereinafter set forth by and 
between the UNION CITY COMMUNITY SCHOOLS acting by and through 
its Board of Education, hereinafter called the “Board” and Lori Cross the   
Assistant Business Manager, hereinafter called the “employee.”  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  
  The employee will demonstrate that she possesses sufficient 
 credentials required by the job description to qualify for this  position.  
  
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in 
effect through June 30, 2023.    

  
1. This Agreement will be reviewed annually.  

  
B. The work year shall be fifty-two (52) weeks.  

  
C. The scheduled work week shall be 40 hours and shall start on   

    Monday.  
  

D. The normal workday shall be 8 hours.   
  

1. The workday will include an hour paid lunch.  
  

2. The employee shall be entitled to a fifteen (15) minute 
rest period during the four (4) hour work period.  

  
3. The employee shall receive eight (8) hours pay for seven 

and one-half (7 1/2) hours of work for scheduled hours 
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during the summer months and for hours worked during 
winter break.  

4. The summer schedule shall be determined by the 
Superintendent.  

      
E. On “delay” or “inclement weather” days all employees should 

make all efforts to arrive at school by 9:00 a.m.  
  
III. CONDITIONS OF EMPLOYMENT:   
  

A. The employee shall:  
  

1. Be employed to perform such professional duties as 
outlined in the policies of the Board of Education and the 
District job description or as assigned from time to time 
by the Superintendent.  

  
2. Faithfully perform the duties of the position to which 

assigned, to comply with all applicable statues, to obey 
the rules and regulations of the Board, and to diligently 
carry out its educational programs and policies.  

  
3. Attend Board of Education meetings, Board financial 

workshops, or Board committee meetings as required by 
the Superintendent.  

  
4. Meet any applicable State requirements and/or 

certification.  
  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education 
Meeting, the Board shall, at the time of the annual evaluation, 
determine whether to extend the term of the contract for an 
additional year.  
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B. EARLY TERMINATION - This Agreement may be terminated prior 
to the expiration date if the employee shall:  

  
1. Fail to possess or continue to possess any qualifications 

required by law.  
  

2. Be convicted of a felony or of a crime involving moral 
turpitude.  

  
3. Resign on the giving of sixty (60) days written notice, or 

such other period as shall be mutually agreeable.  

4. Materially breach the terms of this Agreement.  
  

5. Be unable to perform the duties of her position by reason 
of disability for a period of one hundred eighty (180) 
days.  

  
6. Die.  

  
7. Be determined by the Board that for good and just cause, 

the best interest of the District would be served by early 
termination.  

  
a. No discharge shall be effective until written 
notice has been served upon the employee and she 
shall have an opportunity for a fair hearing before the 
Board.    

  
b. Said hearing shall be public or in closed session 
at the option of the employee.  

  
c. The employee may have legal counsel at her own 
expense present at the hearing.    

  
d. If this Agreement is terminated early due to 
discharge, compensation and benefits will continue 
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until a termination package is negotiated and agreed 
upon by both parties.  

  
V. COMPENSATION:  
  

A. The employee shall be compensated for services performed as 
may be authorized by the Board.  The salary shall be paid in 
twenty-six (26) substantially equal installments.    

  
B. The Michigan Public School Employees Retirement shall be paid 

by the Board.  
  
VI. INSURANCE:  
  
  The Board shall provide the employee with the following insurance  
 programs:  
  

A. HEALTH CARE INSURANCE - a comprehensive, semiprivate 
health care insurance program will be provided for the 
employee and her eligible family.   

1. The Board shall have the exclusive right to select and hold 
the policy of the insurance carrier.   

2. The employee’s premium obligation for the insurance 
plan specified in this Article shall be determined by the 
limitations established by the Publicly Funded Health 
Insurance Contribution Act, MCL 15.561 et seq.  Part time 
employees’ premium obligation will be prorated per the 
participant’s work schedule.  All insurance premium 
obligation will be payroll deducted.  All payments by the 
District for insurance coverage shall be paid directly to 
the appropriate carrier.  

  
B. ANNUITY OPTION – If the employee waives health insurance 

coverage with proof of health insurance elsewhere, she may 
elect to receive, in addition to the dental, vision and life 
insurance benefits described above, a cash stipend of $240 each 
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pay per contract year.  This dollar amount may, at the election 
of the employee, be applied toward any insurance carrier 
options chosen by the employee and offered by the Board or 
may be received as a cash option under the terms of the Union 
City Community Schools Cafeteria Plan.   

  
If the employee elects to receive this cash option, she may also 
separately direct this dollar amount to a tax-deferred annuity 
Section 403b of the Internal Revenue Code offered by the Board 
as a voluntary and elective contribution made through salary 
reduction.  

  
       1. If the annuity option is chosen by the administrator, it shall  

remain in effect for the life of this Agreement, except that in 
the event of unforeseeable circumstances, such as death, 
divorce, or layoff, which would cause the administrator or 
dependents not to be covered by health insurance, the health 
care insurance option may be chosen.    

  
C. DENTAL CARE INSURANCE - Dental care insurance will be 

provided for the employee and her eligible family.    
  

D. VISION INSURANCE - A basic vision insurance plan will be 
provided for the employee and her eligible family.      

  
E. LIFE INSURANCE - A total of $50,000 term life insurance will be 

provided for the employee.   
    

VII. COMPENSATED LEAVE:   
  

A. The employee shall receive one (1) sick leave day per month 
worked accumulating up to twelve (12) days per contract year.    

  
1. Sick leave days may be accumulated to one hundred thirty 

(130) days.  
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B. A doctor’s excuse may be required by the Superintendent to 
verify illness.  

  
C. Up to five (5) sick leave days per year may be used for the 

illness of an immediate family member.  
  

D. Up to three (3) days, without loss of pay, may be granted upon 
the death of a spouse, child, parent, grandparent, grandchild, or 
brother or sister of the employee or her spouse.  

  
1. The Superintendent may grant additional time deducted 

from sick leave days upon request.   
  

E. Upon retirement, if the employee has completed a minimum of 
ten (10) years of continuous service with the Union City 
Community Schools she shall be compensated at the rate of 
thirty-five ($35) dollars per day for unused sick leave days, 
accumulated up to one hundred (100) days.  

  
VIII. PERSONAL BUSINESS LEAVE:  
  
  The employee shall be granted three (3) non-accumulative personal 
 business leave days each year to be used only for legitimate   business, 
professional or personal obligations which cannot be scheduled outside 
of the regular work hours.  
  

A. Such leave shall not be used for seeking employment, rendering 
services, religious purposes, or for recreational purposes.  

  
B. The employee is required to state the reason on the request 

form.  
  

C. The request form shall be submitted at least three (3) days in 
advance, except in an emergency, to the Superintendent.  

D. A personal business leave day may not precede or follow a 
vacation or holiday.  
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IX. LONGEVITY:  
  
  The employee will be eligible for longevity compensation for 
 continuous service with the District based on the following schedule:  
   
  
       After 10 years    $250.00  
        15 years    $500.00  
        20 years    $750.00 
    25 years  $1000.00 
  

A. The longevity compensation will be paid to the employee on the 
first pay period in December.  

  
X. HOLIDAYS:  
  

A. The employee will be entitled to the following eleven (11) 
holidays:  

  
  Fourth of July  Christmas Day  
  Friday before Labor Day  New Year’s Day  
   Thanksgiving Day  Good Friday  
  Day after Thanksgiving  Memorial Day  
 Labor Day  Two (2) floating days   
    during winter break  
     

B. When the scheduled holiday falls on a Saturday or Sunday, the 
employee will be entitled to a holiday the Friday before or the 
Monday following the holiday, with the approval of the 
Superintendent.  

  
XI. VACATION:  
    
  The employee shall, as of June 30th, of the new year, be entitled to 
 receive vacation and vacation pay as follows:  
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      One (1) to four (4) years of service      10 days  
      Five (5) to fourteen (14) years of service    15 days  
      Fifteen (15) or more years of service    20 days  
  

A. Vacation earned during any given year must be taken by June 
30, following the completed fiscal year.  

B. Vacation pay will be paid on the regular payday for the period 
which the employee is on vacation.  
 

C. All vacation days shall be scheduled at least two weeks in 
advance with the Business Manager/Superintendent and shall be 
coordinated with the vacation days of other Business Office 
employees.  

  
XII. EVALUATION:  
  

A. The employee shall formally be evaluated by the Business 
Manager/Superintendent.    
  

1. The employee will receive a written copy of the 
evaluation.     

  
B. If the employee has been found deficient through the evaluation 

process, an action plan may be created by the Business 
Manager/Superintendent with input from the employee.  The 
action plan may include remedies to the deficiency, timelines 
and methods/indicators that will be used to evaluate the 
effectiveness of the action plan.  

  
XIII. MILEAGE ALLOWANCE:  
  
  The Board shall reimburse the employee at the per mile rate 
 established by the Internal Revenue Service for use of her vehicle 
 (outside of Union City) in conducting business associated with her 
 position.    
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A. The employee shall submit a monthly mileage reimbursement 
request to the Business Office.  

  
XIV. PROFESSIONAL DUES:  

 
Membership dues to professional organizations recognized by the 

Board and approved by the Superintendent shall be paid by the Board.  
  
XV. PROFESSIONAL DEVELOPMENT:  
  

A. The employee may choose to enroll in a class (approved by the 
Superintendent) that is directly related to the employee’s job 
responsibilities at an accredited college or university.  

B. The employee shall receive 90% tuition reimbursement from the 
Board upon successful completion of approved post secondary 
college classes.  
 

C. The employee, at District expense, shall be permitted to attend 
instate conferences and workshops which are related to her 
professional responsibilities and approved by the 
Superintendent.  

  
XVI. CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a 
 court of competent jurisdiction to be illegal, unenforceable or void,  
 the remainder of this Agreement shall continue in full force and effect.  
  
 
 
 
 
 
 
 



  
  
  
  

  10  

This Agreement and any subsequent agreement shall not conflict with the 
laws, policies, or administrative guidelines as mandated by the State of 
Michigan.  
  
Assistant Business Manager Salary: 2022 - 2023  $61,300  
    
    
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and 
seals:  
 
 
 

   
Lori Cross   President – Amber Herman  
  

   
Date    Superintendent – Chris Katz    
 
        
       Date 
  



UNION CITY COMMUNITY SCHOOLS  
Director of Curriculum, Instruction, and Assessment Working 

Agreement  
2022 - 2024  

  
This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Patrick McKerr, Director of  
Curriculum, Instruction, and Assessment, hereinafter called the “administrator”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  

The administrator will demonstrate that he possesses sufficient 
credentials required by the State of Michigan and the job description to 
qualify for this position.     

          
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in effect 
through June 30, 2024.    

  
1. This Agreement will be reviewed annually.  

  
B. The work year shall be fifty-two (52) weeks.  

  
C. The scheduled workweek shall be 40 hours.   

  
1. The workday will include an hour paid lunch.  

  
2. The summer schedule will be a flexible schedule averaging 33 

hours of work time.  
  

D. On “delay” or “inclement weather” days the administrator should make 
all efforts to arrive at school by 9:00 a.m.  

   
III. CONDITIONS OF EMPLOYMENT:   
  

A. The administrator shall:  
  



1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
      

2. Faithfully perform the duties of the position to which assigned, 
to comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
3. Attend all Board of Education meetings.  

  
B. The administrator shall not have tenure in any non-classroom capacity 

by virtue of this agreement and shall not have tenure as a classroom 
teacher except to the extent required by law.  

  
C. This Agreement shall not be valid unless the administrator shall have 

such qualifications for the position herein designated as required by 
the State of Michigan and the Board and shall terminate if the 
administrator shall at any time fail to possess such qualifications.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the administrator’s contract for an additional year.   

  
B. NON-RENEWAL OF CONTRACT - At the March Board of Education 

Meeting, the Board shall adopt a resolution of the Board’s 
consideration of non-renewal of the contract.  The administrator will 
be notified in writing of his opportunity to meet with the Board within 
thirty (30) days.  The Board will, by resolution, at least sixty (60) days 
before June 30, decide on non-renewal of the contract.  Failure to 
notify the administrator in writing at least ninety (90) days before June 
30, of the Board’s consideration of non-renewal, failure to notify in 
writing of the opportunity to meet with the Board, or failure to take 
action and notify the administrator in writing at least sixty (60) days 
before June 30, of the Board’s action by resolution on non-renewal will 
cause the contract to automatically be extended for one (1) year.  

  
C. EARLY TERMINATION - This Agreement may be terminated prior to the 

expiration date if the administrator shall:  



  
1. Fail to possess or continue to possess any qualifications 

required by law.  

2. Be convicted of a felony or of a crime involving moral turpitude. 

3. Resign on the giving of sixty (60) days written notice, or such 
other period as shall be mutually agreeable. 
 

4. Materially breach the terms of this Agreement. 
  

5. Be unable to perform the duties of his position by reason of 
disability for a period of one hundred eighty (180) days. 

  
6. Die. 

  
7. Be determined by the Board that for good and just cause, the 

best interests of the District would be served by early 
termination.  

  
a. No discharge shall be effective until written notice has 
been served upon the administrator and he shall have an 
opportunity for a fair hearing before the Board.    

  
b. Said hearing shall be public or in closed session at the 
option of the administrator.  

  
c. The administrator may have legal counsel at his own 
expense present at the hearing.    

  
d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a termination 
package is negotiated and agreed upon by both parties.  

  
V. COMPENSATION:   
  

A. The administrator shall be compensated for services performed as 
may be authorized by the Board.  The salary shall be paid in twenty-six 
(26) substantially equal installments.   

  
B. The Michigan Public School Employees Retirement shall be paid by the   

    Board.  
 



VI. ANNUITY: 

The administrator shall annually receive a tax-deferred annuity in the 
amount of $125.00 per pay. 
1. Annuity payments will be deposited with the annuity company within 

one week of the pay period received, 

 
 
VII. INSURANCE:  
  
  The Board shall provide the administrator with the following insurance 

programs:  
  

A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care 
insurance program will be provided for the administrator and her 
eligible family.   

1. The Board shall have the exclusive right to select and hold the 
policy of the insurance carrier. 

2. The employee’s premium obligation for the insurance plan 
specified in this Article shall be determined by the limitations 
established by the Publicly Funded Health Insurance Contribution 
Act, MCL 15.561 et seq.  Part time employees’ premium obligation 
will be prorated per the participant’s work schedule. All insurance 
premium obligation will be payroll deducted. All payments by the 
District for insurance coverage shall be paid directly to the 
appropriate carrier.  

  
B. ANNUITY OPTION – If the employee waives health insurance coverage  

with proof of health insurance elsewhere, he may elect to receive, in 
addition to the dental, vision and life insurance benefits described 
above, a cash stipend of $240 each pay per contract year.  This dollar 
amount may, at the election of the employee, be applied toward any 
insurance carrier options chosen by the employee and offered by the 
Board or may be received as a cash option under the terms of the 
Union City Community Schools Cafeteria Plan.   

  
If the employee elects to receive this cash option, he/she may also 
separately direct this dollar amount to a tax-deferred annuity Section 
403b of the Internal Revenue Code offered by the Board as a voluntary 
and elective contribution made through salary reduction.  

  



C. DENTAL CARE INSURANCE - Dental care insurance will be provided for 
the administrator and his eligible family.    

  
D. VISION INSURANCE - A basic vision insurance plan will be provided for 

the administrator and his eligible family.        
  

E. LONG TERM DISABILITY - A long term disability plan will be provided 
for the administrator.  

  
F. LIFE INSURANCE - A total of $50,000 term life insurance and accidental 

death insurance will be provided for the administrator.   
  
  
  
VIII. COMPENSATED LEAVE:  

A. The administrator shall receive twelve (12) sick leave days per year.    

1. Sick leave days may be accumulated to one hundred sixty-five 
(165) days.  
 

B. Up to five (5) days, without loss of pay, may be used upon the death of 
a spouse, child, parent, grandparent, grandchild, or brother or sister of 
the employee or his spouse.  

  
1. The Superintendent may grant additional time deducted from 

sick leave days upon request.  
  

C. Upon retirement or termination of employment, after ten (10) or more 
years of service to the District in an administrative capacity, the 
administrator shall be compensated at the rate of thirty-five ($35) 
dollars per day for unused sick leave days, accumulated up to one 
hundred (100) days.  

  
IX. PERSONAL BUSINESS LEAVE:  
  
  The administrator shall be granted three (3) non-accumulative personal 

business leave days each year to be used only for legitimate business, 
professional or personal obligations which cannot be scheduled outside 
of the regular school day.  

  
X. HOLIDAYS:  
  



A. The administrator will be entitled to the following eleven (11) holidays:  
  
  Fourth of July  Christmas Day  
  Friday before Labor Day  New Year’s Day  
  Labor Day  Good Friday 
  Thanksgiving Day Memorial Day 
  Day after Thanksgiving  Two (2) floating days during 
   winter break       
  

B. When the scheduled holiday falls on a Saturday or Sunday, the 
administrator will be entitled to a holiday the Friday before or the 
Monday following the holiday, with the approval of the 
Superintendent.  

  
  
  
XI. VACATION:  

The administrator shall receive twenty (20) vacation days.  

A. Vacation earned during any given year must be taken by June 30, 
following the completed fiscal year. 
 

B. Vacation pay will be paid on the regular payday for the period which 
the administrator is on vacation.  

  
C. All vacation days shall be scheduled at least two weeks in advance with 

the Superintendent.  
  
XII. EVALUATION:  
  

A. The administrator shall formally be evaluated once each year by the 
Superintendent.    

  
1. The administrator will receive a written copy of the evaluation.    

    
B. Evaluations will serve a dual purpose.  

  
1. To provide a sound basis for administrative improvement.  

  
2. To provide an objective measure of administrative effectiveness.  

  



C. If the administrator has been found deficient through the evaluation 
process, an action plan may be created by the Superintendent with 
input from the administrator.  The action plan may include remedies 
to the deficiency, timelines and methods/indicators that will be used 
to evaluate the effectiveness of the action plan.  

  
XIII. LEGAL PROTECTION:  
  

The Board shall provide the administrator, at no expense to his, legal counsel 
and representation in any legal action brought against him as an 
administrator and will provide liability insurance coverage against liability 
that results from his performance in the course and scope of employment.  
This section does not indemnify or save harmless the administrator if said 
actions are determined to result from negligence, misfeasance, or 
malfeasance.  

  
  
  
  
XIV. MILEAGE ALLOWANCE:  

The Board shall reimburse the administrator at the per mile rate 
established by the Internal Revenue Service for use of his vehicle (outside 
of Union City) in conducting business associated with his position.   

A. The administrator shall submit a monthly mileage reimbursement   
   request to the Business Office.  

      
XV. PROFESSIONAL DUES:  
    
  Membership dues to professional organizations recognized by the Board 

and approved by the Superintendent shall be paid by the Board.    
  
XVI. PROFESSIONAL DEVELOPMENT:  
  

A. The administrator may choose to enroll in a class (approved by the 
Superintendent) that is directly related to the administrator’s job 
responsibilities at an accredited college or university.  

  
B. The administrator shall receive 90% tuition reimbursement from the 

Board upon successful completion of classes taken beyond the 
master’s degree.  

  



C. The administrator, at District expense, shall be permitted to attend in 
state and out-of-state conferences which are related to his professional 
responsibilities and approved by the Superintendent.  

  
XVII. CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a court of 

competent jurisdiction to be illegal, unenforceable, or void, the remainder 
of this Agreement shall continue in full force and effect.  

  
This Agreement and any subsequent agreement shall not conflict with the 
laws, policies, or administrative guidelines as mandated by the State of 
Michigan.  

                
  Dir. Of Curr., Inst., and Assess. Salary:  2022-2023   $80,000  
      2023-2024    TBD 
  
 
This AGREEMENT shall be in effect until June 30, 2024.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:  
  
Director of Curr, Inst, and Assess.:   For the Board: 
  

   
Patrick McKerr            President – Amber Herman  
  
  
  
  

   
Date    Superintendent – Chris Katz  
  



UNION CITY COMMUNITY SCHOOLS  
Full Time Substitute Working Agreement 

2022 - 2023  
  
This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Samantha Fick, Full Time 
Substitute, hereinafter called the “employee”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  

The employee will demonstrate that she possesses sufficient credentials 
required by the State of Michigan and the job description to qualify for 
this position.     

          
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in effect 
through June 30, 2023.    

  
1. This Agreement will be reviewed annually. 

 
2. The work year shall begin on the first day that returning 

teachers report to work and end on the last day of school. 
 

3. During the work year, when teachers are not scheduled to be 
present, the employee will not be required to be present.  	

	
B. The scheduled workweek shall be 32.5 hours.   

 
1. The workday will be 7 hours long.  Start time is 7:30am and end 

time is 3:00pm. 
  

2. The workday will include a 30-minute duty free unpaid lunch 
except on half days.  

 
3. On half days of school start time is 7:30 and end time is 11:10. 

  
C. On “delay” days the employee should make all efforts to arrive at 

school by 9:00 a.m.  



   
III. CONDITIONS OF EMPLOYMENT:   
  

A. The employee shall:  
  

1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
2. Faithfully perform the duties of the position to which assigned, 

to comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
B. The employee shall not have tenure in any non-classroom capacity by 

virtue of this agreement and shall not have tenure as a classroom 
teacher except to the extent required by law.  

  
C. This Agreement shall not be valid unless the employee shall have such 

qualifications for the position herein designated as required by the 
State of Michigan and the Board and shall terminate if the employee 
shall at any time fail to possess such qualifications.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the employee’s contract for an additional year. 
 

B. EARLY TERMINATION - This Agreement may be terminated prior to the 
expiration date if the employee shall:  

  
1. Fail to possess or continue to possess any qualifications 

required by law.  

2. Be convicted of a felony or of a crime involving moral turpitude. 

3. Resign on the giving of fourteen (14) days written notice, or such 
other period as shall be mutually agreeable. 
 

4. Materially breach the terms of this Agreement. 
  



5. Be unable to perform the duties of his position by reason of 
disability for a period of one hundred eighty (180) days. 

  
6. Die. 

  
7. Be determined by the Board that for good and just cause, the 

best interests of the District would be served by early 
termination.  

  
a. No discharge shall be effective until written notice has 
been served upon the employee and he shall have an 
opportunity for a fair hearing before the Board.    

  
b. Said hearing shall be public or in closed session at the 
option of the employee.  

  
c. The employee may have legal counsel at his own 
expense present at the hearing.    

  
d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a termination 
package is negotiated and agreed upon by both parties.  

  
V. COMPENSATION:   
  

A. The employee shall be compensated for services performed as may be 
authorized by the Board.  The wages shall be paid bi-weekly. 
 

B. The Michigan Public School Employees Retirement shall be paid by the   
    Board.  
 
  
VI. COMPENSATED LEAVE:  

A. The employee shall receive one (1) sick leave day per month worked 
accumulating up to ten (10) days per contract year.  
 

1. Sick leave days may be accumulated to one hundred twenty-five 
(125) days.  
 

B. A doctor’s excuse may be required by the Superintendent to verify illness.  



C. Up to four (4) days, without loss of pay, may be used upon the death of 
a spouse, child, parent, grandparent, grandchild, or brother or sister of 
the employee or his spouse.  

  
1. The Superintendent may grant additional time deducted from 

sick leave days upon request.  
  

A. Upon retirement, if the employee has completed a minimum of ten (10) 
years of continuous service with the Union City Community Schools he 
shall be compensated at the rate of twenty-five ($25) dollars per day for 
unused sick leave days, accumulated up to ninety (90) days.  

  
VII. PERSONAL BUSINESS LEAVE:  

 
The employee shall be granted two (2) non-accumulative personal business 
leave days each year to be used only for legitimate business, professional or 
personal obligations which cannot be scheduled outside of the regular work 
hours. 
 
A. Such leave shall not be used for seeking employment, rendering services, 

religious purposes, or for recreational purposes.  
  

B. The employee is required to state the reason on the request form.  
  

C. The request form shall be submitted at least three (3) days in advance, 
except in an emergency, to the Superintendent.  

  
D. A personal business leave day may not precede or follow a vacation or 

holiday.  
 

VIII. LONGEVITY:  
  
  The employee will be eligible for longevity compensation for continuous 

service with the District based on the following schedule:  
  
          After 10 years  $175.00  
            15 years  $225.00  
            20 years    $275.00  
  

The longevity compensation will be paid to the employee on the first pay 
period in December 



IX. HOLIDAYS    
  

A. The Board shall pay for the regularly scheduled hours for the 
following holidays.  

  
1. Thanksgiving Day  
2. Day after Thanksgiving  
3. Christmas Day  
4. New Year's Day  
5. Good Friday  
6. Memorial Day  
7. Labor Day*  

  
*Goes into effect with a pre-Labor Day start.  

  
B. To be eligible for holiday pay, the employee shall work the last     
 scheduled workday before the holiday and the first scheduled     
 workday after the holiday unless such employee is on sick leave for 
 reasons of personal illness, which reasons shall be subject to     
 verification by the employee upon request of the Board.   

 
  
X. EVALUATION:  
  

A. The employee shall formally be evaluated once each year by the 
building principal.    

  
1. The employee will receive a written copy of the evaluation.    

    
B. Evaluations will serve a dual purpose.  

  
1. To provide a sound basis for employee improvement.  

  
2. To provide an objective measure of employee effectiveness.  

  
C. If the employee has been found deficient through the evaluation 

process, an action plan may be created by the principal with input 
from the employee.  The action plan may include remedies to the 
deficiency, timelines and methods/indicators that will be used to 
evaluate the effectiveness of the action plan.  

  
XI. LEGAL PROTECTION:  
  



The Board shall provide the employee, at no expense to his, legal counsel 
and representation in any legal action brought against him as an employee 
and will provide liability insurance coverage against liability that results 
from his performance in the course and scope of employment.  This section 
does not indemnify or save harmless the employee if said actions are 
determined to result from negligence, misfeasance, or malfeasance.  

  
XII. MILEAGE ALLOWANCE:  

The Board shall reimburse the employee at the per mile rate established 
by the Internal Revenue Service for use of his vehicle (outside of Union 
City) in conducting business associated with his position.   

A. The employee shall submit a monthly mileage reimbursement   
   request to the Business Office.  
 
XIII. PROFESSIONAL DEVELOPMENT:  
  

A. The employee may be asked to participate in professional 
development.  The employee will be compensated for this time at their 
standard rate of pay. 

  
XIV. CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a court of 

competent jurisdiction to be illegal, unenforceable, or void, the remainder 
of this Agreement shall continue in full force and effect.  

  
This Agreement and any subsequent agreement shall not conflict with the 
laws, policies, or administrative guidelines as mandated by the State of 
Michigan.  

                
 
Behavior Interventionist Wages:    
  
2022 – 2023    $18.50  per hour   
  
  
  
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:  
  



Behavior Support Specialist:   For the Board: 
  

   
Samantha Fick    President          
  
  
  
  

   
Date    Superintendent – Chris Katz  



UNION CITY COMMUNITY SCHOOLS 
Business Manager Working Agreement 

2022-2024 
This AGREEMENT made as of the date hereinafter set forth by and between the 
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of 
Education, hereinafter called the "Board" and Sara Leson, Business Manager, 
hereinafter called the "administrator" 
 
WITNESSETH: 

I. QUALIFICATIONS: 

The administrator will demonstrate that she possesses sufficient credentials 
required by the State of Michigan and the job description to qualify for this 
position. 

II. AGREEMENT PERIOD: 

A. This Agreement shall begin on July 1, 2022 and shall continue in effect 
through June 30, 2024. 

1. This Agreement will be reviewed annually. 

B. The work year shall be fifty-two (52) weeks. 

C. The scheduled workweek shall be 40 hours. 

1. The workday will include an hour paid lunch. 

2. The summer schedule will be a flexible schedule averaging 33 hours 
of work time. 

D. On "delay" or "inclement weather" days the administrator should make 
all efforts to arrive at school by 9:00 a.m. 

III. CONDITIONS OF EMPLOYMENT: 

A. The administrator shall: 

1. Be employed to perform such professional duties as outlined in the 
policies of the Board of Education and the District job description or 
as assigned from time to time by the Superintendent. 



2. Faithfully perform the duties of the position to which assigned, to 
comply with all applicable statues, to obey the rules and regulations of 
the Board, and to diligently carry out its educational programs and 
policies. 

3. Attend all Board of Education meetings. 

B. The administrator shall not have tenure in any non-classroom capacity by 
virtue of this agreement and shall not have tenure as a classroom teacher 
except to the extent required by law. 

C. This Agreement shall not be valid unless the administrator shall have such 
qualifications for the position herein designated as required by the State of 
Michigan and the Board and shall terminate if the administrator shall at 
any time fail to possess such qualifications. 

IV. LENGTH OF AGREEMENT: 

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the. administrator's contract for an additional year. 

B. NON-RENEWAL OF CONTRACT At the March Board of Education 
Meeting, the Board shall adopt a resolution of the Board's consideration of 
non-renewal of the contract. The administrator will be notified in writing of 
her opportunity to meet with the Board within thirty (30) days. The Board 
will, by resolution, at least sixty (60) days before June 30, decide on non-
renewal of the contract. Failure to notify the administrator in writing at least 
ninety (90) days before June 30, of the Board's consideration of non-
renewal, failure to notify in writing of the opportunity to meet with the 
Board, or failure to act and notify the administrator in writing at least sixty 
(60) days before June 30, of the Board's action by resolution on non-
renewal will cause the contract to automatically be extended for one (1) 
year. 

C. EARLY TERMINATION - This Agreement may be terminated prior to the 
expiration date if the administrator shall: 

1. Fail to possess or continue to possess any qualifications required by 
law. 

2. Be convicted of a felony or of a crime involving moral turpitude. 

3. Resign on the giving of sixty (60) days written notice, or such other 
period as shall be mutually agreeable. 



4. Materially breach the terms of this Agreement. 

5. Be unable to perform the duties of her position by reason of disability 
for a period of one hundred eighty (180) days. 

6. Die. 

7. Be determined by the Board that for good and just cause, the best 
interests of the District would be served by early termination. 

a. No discharge shall be effective until written notice has been 
served upon the administrator and she shall have an opportunity 
for a fair hearing before the Board. 

b. Said hearing shall be public or in closed session at the option of 
the administrator. 

c. The administrator may have legal counsel at her own expense 
present at the hearing. 

d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a termination 
package is negotiated and agreed upon by both parties. 

V. COMPENSATION: 

A The administrator shall be compensated for services performed as may be 
authorized by the Board. The salary shall be paid in twenty-six 
(26) substantially equal installments. 

B The Michigan Public School Employees Retirement shall be paid by the 
Board. 

VI. LONGEVITY 

The administrator will be eligible for longevity compensation, as a cash or 
annuity option, for continuous successful service with the District based on 
the following schedule: 

 Year 1 base salary 
  2 salary + $650 in cash or annuity ($25 per pay) ($25) 
  3 salary + $650 in cash or annuity ($25 per pay) ($50) 
  4 salary + $650 in cash or annuity ($25 per pay) ($75) 



  5 salary + $650 in cash or annuity ($25 per pay) ($100) 
  10 Longevity ($100 per pay in cash or annuity) ($200) 
  15 Longevity ($100 per pay in cash or annuity) ($300) 
  20 Longevity ($100 per pay in cash or annuity) ($400) 
  25 Longevity ($100 per pay in cash or annuity) ($500) 
  30 Longevity ($100 per pay in cash or annuity) ($600) 
 

VII. ANNUITY: 

The administrator shall annually receive a tax-deferred annuity in the amount of 
$125.00 per pay. 

1. Annuity payments will be deposited with the annuity company within one 
week of the pay period received, 

VIII. INSURANCE: 

The Board shall provide the administrator with the following insurance programs: 

A. HEALTH CARE INSURANCE a comprehensive, semiprivate health care 
insurance program be provided for the administrator and her eligible 
family. 

1. The Board shall have the exclusive right to select and hold the policy of 
the insurance carrier. 

2. The employee's premium obligation for the insurance plan specified in 
this Article shall be determined by the limitations established by the 
Publicly Funded Health Insurance Contribution Act, MCL 15.561 et 
seq. Part time employees' premium obligation will be prorated per the 
participant's work schedule. All insurance premium obligation will be 
payroll deducted. All payments by the District for insurance coverage 
shall be paid directly to the appropriate carrier. 

B. ANNUITY OPTION - If the administrator's spouse has health insurance, 
she may elect to receive, in addition to the dental, vision and life 
insurance benefits described below, a dollar amount equal to but not to 
exceed the amount of the single subscriber premium rate for the health 
insurance. This dollar amount may, at the election of the administrator, be 
applied toward any insurance carrier options chosen by the administrator 
and offered by the District or may be received as a cash option under the 
terms of the Union City Community Schools Cafeteria Plan. If the 



administrator elects to receive this cash option, she may also separately 
direct this dollar amount to a tax-deferred annuity Section 403b of the 
Internal Revenue Code offered by the District as a voluntary and elective 
contribution made through salary reduction. 

1. If the annuity option is chosen by the administrator it shall remain in 
effect for the life of this Agreement, except that in the event of 
unforeseeable circumstances, such as death, divorce or layoff, which 
would cause the administrator or dependents not to be covered by health 
insurance, the health care insurance option may be chosen. 

C. DENTAL CARE NSURANCE - Dental care insurance will be provided for 
the administrator and her eligible family. 

D. VISION INSURANCE - A basic vision insurance plan will be provided for 
the administrator and her eligible family. 

E. LONG TERM DISABILITY - A long term disability plan will be provided 
for the administrator. 

F. LIFE INSURANCE - A total of $50,000 term life insurance and accidental 
death insurance will be provided for the administrator. 

IX. COMPENSATED LEAVE: 

A. The administrator shall receive twelve (12) sick leave days per year. 

1. Sick leave days may be accumulated to one hundred sixty-five (165) 

B. Up to five (5) days, without loss of pay, may be used upon the death of a 
spouse, child, parent, grandparent, grandchild, or brother or sister of the 
employee or her spouse. 

1. The Superintendent may grant additional time deducted from sick 
leave days upon request. 

C. Upon retirement or termination of employment, after ten (10) or more years 
of service to the District in an administrative capacity, the administrator 
shall be compensated at the rate of thirty-five ($35) dollars per day for 
unused sick leave days, accumulated up to one hundred (100) days. 

X. PERSONAL BUSINESS LEAVE: 



The administrator shall be granted three (3) non-accumulative personal 
business leave days each year to be used only for legitimate business, 
professional or personal obligations which cannot be scheduled outside of 
the regular school day. 

XI. HOLIDAYS: 

A. The administrator will be entitled to the following eleven (11) holidays: 
Fourth of July Christmas Day 
Friday before Labor Day New Year's Day 
Labor Day Two (2) floating days during 

winter break 
Thanksgiving Day Good Friday 
Day after Thanksgiving Memorial Day 

 
B. When the scheduled holiday falls on a Saturday or Sunday, the 

administrator will be entitled to a holiday the Friday before or the 
Monday following the holiday, with the approval of the 
Superintendent. 

XII. VACATION: 

The administrator shall receive twenty (20) vacation days. 

A. Vacation earned during any given year must be taken by June 30, following 
the completed fiscal year. 

B. Vacation pay will be paid on the regular payday for the period which the 
administrator is on vacation. 

C. All vacation days shall be scheduled at least two weeks in advance with the 
Superintendent. 

XIII. EVALUATION: 

A. The administrator shall formally be evaluated once each year by the 
Superintendent. 

1. The administrator will receive a written copy of the evaluation. 

B. Evaluations will serve a dual purpose, 

1. To provide a sound basis for administrative improvement. 



2. To provide an objective measure of administrative effectiveness. 

C. If the administrator has been found deficient through the evaluation process, 
an action plan may be created by the Superintendent with input from the 
administrator. The action plan may include remedies to the deficiency, 
timelines and methods/indicators that will be used to evaluate the 
effectiveness of the action plan. 

XIV.  LEGAL PROTECTION: 

The Board shall provide the administrator, at no expense to her, legal counsel and 
representation in any legal action brought against her as an administrator and will 
provide. liability insurance coverage against liability that results from her 
performance in the course and scope of employment. This section does not 
indemnify or save harmless the administrator if said actions are determined to result 
from negligence, misfeasance, or malfeasance. 

XV.  MILEAGE ALLOWANCE: 
The Board shall reimburse the administrator at the per mile rate established by 
the Internal Revenue Service for use of her vehicle (outside of Union City) in 
conducting business associated with her position. 

A. The administrator shall submit a monthly mileage. reimbursement request to 
the Business Office. 

XVI.  PROFESSIONAL DUES: 

Membership dues to professional organizations recognized by the Board and 
approved by the Superintendent shall be paid by the Board. 

XVII. PROFESSIONAL DEVELOPMENT: 
A. The administrator may choose to enroll in a class (approved by the 

Superintendent) that is directly related to the administrator's job 
responsibilities at an accredited college or university. 

B. The administrator shall receive 90% tuition reimbursement from the Board 
upon successful completion of classes taken beyond the 18 credit hours. 

C. The administrator, at District expense, shall be permitted to attend in-state 
and out-of-state conferences which are related to her professional 
responsibilities and approved by the Superintendent. 

 



XVIII. CONTRACT INTERPRETATION: 

If, during the term of this Agreement, any provision is found by a court of 
competent jurisdiction to be illegal, unenforceable, or void, the remainder of 
this Agreement shall continue in full force and effect. 

This Agreement and any subsequent agreement shall not conflict with the laws, 
policies, or administrative guidelines as mandated by the State of Michigan. 

 
 Business Manager Salary  2022-23  $71,000 
      2023-24       TBD 
 

This AGREEMENT shall be effect until June 30, 2024. 

IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals: 

Business Manager:    For the Board: 
 

__________________    _____________________  
Sara Leson     President – Amber Herman 

 

______________    _____________________ 

Date      Superintendent – Chris Katz 
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UNION CITY COMMUNITY SCHOOLS  
Maintenance Custodian Working Agreement  

2022-2023  
  
This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Scott Schrader, Maintenance  
Custodian, hereinafter called the “employee”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  
  The employee will demonstrate that he possesses sufficient credentials 

required by the job description to qualify for this position.  
  
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in 
effect through June 30, 2023.    

  
1. This Agreement will be reviewed annually.  

  
B. The work year shall be fifty-two (52) weeks.  

  
C. The scheduled work week shall be 40 hours and shall start on Monday.  

  
1. Daily and weekly work schedules will be maintained as 

uniformly as possible.  
  

2. The normal workday will be determined by the Maintenance 
Supervisor.  

  
3. The workday will include a half hour unpaid lunch.  

  
4. The employee shall be entitled to a fifteen (15) minute rest 

period during each four (4) hours of work.  
  

5. The summer schedule shall be determined by the 
Superintendent.   

D. On “delay” or “inclement weather” days the employee shall work six 
(6) hours but may begin at an earlier time to prepare the District 
buildings and/or parking lots for operation.     
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III. CONDITIONS OF EMPLOYMENT:   
  

A. The employee shall:  
  

1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
2. Faithfully perform the duties of the position to which assigned, 

to comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
3. Meet any applicable State requirements and/or certification.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the contract for an additional year.  

  
B. EARLY TERMINATION - This Agreement may be terminated prior to 

the expiration date if the employee shall:  
  

1. Fail to possess or continue to possess any qualifications 
required by law.  

  
2. Be convicted of a felony or of a crime involving moral turpitude.  

  
3. Resign on the giving of sixty (60) days written notice, or such 

other period as shall be mutually agreeable. 
 

4. Materially breach the terms of this Agreement.  
  

5. Be unable to perform the duties of his position by reason of 
disability for a period of one hundred eighty (180) days.  
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6. Die. 

7. Be determined by the Board that for good and just cause, the 
best interests of the District would be served by early 
termination.  

a. No discharge shall be effective until written notice has 
been served upon the employee and he shall have an 
opportunity for a fair hearing before the Board.    

  
b. Said hearing shall be public or in closed session at the 
option of the employee.  

  
c. The employee may have legal counsel at his own 
expense present at the hearing.    

  
d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a termination 
package is negotiated and agreed upon by both parties.  

  
V. COMPENSATION:  
  

A. The employee shall be compensated for services performed as may be 
authorized by the Board.  The salary shall be paid in twenty-six (26) 
substantially equal installments.    

  
B. The Michigan Public School Employees Retirement shall be paid by the   

    Board.  
  
VI. INSURANCE:  
  
  The Board shall provide the employee with the following insurance 

programs  
  

A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care 
insurance program will be provided for the employee and his eligible 
family.   

  
1. The Board shall have the exclusive right to select and hold the 

policy of the insurance carrier.   
  

2. The employee’s premium obligation for the insurance plan 
specified in this Article shall be in compliance with the 
standards set forth in the Publicly Funded Health Insurance 
Contribution Act, MCL 15.561 et seq.  This obligation will be 
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deducted in twenty-six equal installments.  Part time employees’ 
premium obligation will be prorated per the participant’s work 
schedule.  All insurance premium obligation will be payroll 
deducted.  All payments by the District for insurance coverage 
shall be paid directly to the appropriate carrier. 

 
 

B. ANNUITY OPTION - If the employee waives health insurance coverage 
with proof of health insurance elsewhere, he/she may elect to receive, 
in addition to the dental, vision and life insurance benefits described 
above, a cash stipend of $240 each pay per contract year.  This dollar 
amount may, at the election of the employee, be applied toward any 
insurance carrier options chosen by the employee and offered by the 
Board or may be received as a cash option under the terms of the 
Union City Community Schools Cafeteria Plan. 
 
If the employee elects to receive this cash option, he may also 
separately direct this dollar amount to a tax-deferred annuity Section 
403b of the Internal Revenue Code offered by the Board as a voluntary 
and elective contribution made through salary reduction.  

  
C. DENTAL CARE INSURANCE - Dental care insurance will be provided for 

the employee and his eligible family.    
  

D. VISION INSURANCE - A basic vision insurance plan will be provided 
for the employee and his eligible family. 

 
E. LIFE INSURANCE - A total of $50,000 term life insurance will be 

provided for the employee. 
  
VII. COMPENSATED LEAVE:  
  

A. The employee shall receive one (1) sick leave day per month worked 
accumulating up to twelve (12) days per contract year.  
 

1. Sick leave days may be accumulated to one hundred twenty-
five (125) days.  
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B. A doctor’s excuse may be required by the Superintendent to verify 
illness.  

  
C. Up to four (4) days, without loss of pay, may be granted upon the 

death of a spouse, child, parent, grandparent, grandchild, or   brother 
or sister of the employee or his spouse.  

1. The Superintendent may grant additional time deducted 
from sick leave days upon request.   

D. Upon retirement, if the employee has completed a minimum of ten 
(10) years of continuous service with the Union City Community 
Schools he shall be compensated at the rate of twenty-five ($25) 
dollars per day for unused sick leave days, accumulated up to ninety 
(90) days.  

  
VIII. PERSONAL BUSINESS LEAVE:  
  

The employee shall be granted two (2) non-accumulative personal 
business leave days each year to be used only for legitimate business, 
professional or personal obligations which cannot be scheduled outside 
of the regular work hours.  

  
A. Such leave shall not be used for seeking employment, rendering 

services, religious purposes, or for recreational purposes.  
  

B. The employee is required to state the reason on the request form.  
  

C. The request form shall be submitted at least three (3) days in advance, 
except in an emergency, to the Superintendent.  

  
D. A personal business leave day may not precede or follow a vacation or 

holiday.  
  
IX. LONGEVITY:  
  
  The employee will be eligible for longevity compensation for continuous 

service with the District based on the following schedule:  
  
          After 10 years  $250.00  
            15 years  $350.00  
            20 years    $450.00  
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A. The longevity compensation will be paid to the employee on the first 
pay period in December.  

  
X. HOLIDAYS:  
  

A. The employee will be entitled to the following eleven (11) holidays:  
  
 Fourth of July  Christmas Day  
 Friday before Labor Day  New Year’s Day  
 Labor Day  Two (2) floating days during winter break 
 Thanksgiving Day  Good Friday 
 Day after Thanksgiving  Memorial Day  

    
B. When the scheduled holiday falls on a Saturday or Sunday, the 

employee will be entitled to a holiday the Friday before or the Monday 
following the holiday, with the approval of the Superintendent.  

  
XI. VACATION:  
    
  The employee shall, as of June 30, of the new year, be entitled to receive 

vacation and vacation pay as follows:  
  
      One (1) to four (4) years of service      10 days  
      Five (5) to fourteen (14) years of service    15 days  
      Fifteen (15) or more years of service    20 days  
  

A. Vacation earned during any given year must be taken by June 30, 
following the completed fiscal year, unless the Superintendent agrees 
to allow an extension.  

  
B. Vacation pay will be paid on the regular payday for the period in 

which the employee is on vacation.  
  

C. All vacation days shall be scheduled at least two weeks in advance 
with the Superintendent and shall be coordinated with the vacation 
days of other maintenance/custodial employees.    

  
XII. UNIFORMS:  
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A. The employee will be furnished three (3) uniforms (shirts/pants) per 
contract year as approved by the Superintendent.  

  
B. It shall be the responsibility of the employee to wear the uniform    

while performing the duties as an employee of the District.    
  

C. It shall be the responsibility of the employee to keep his uniform in a 
clean and orderly condition with the reasonable performance of his 
duties.  

  
XIII. EVALUATION:  

A. The employee shall formally be evaluated by the Maintenance 
Supervisor/Superintendent.    

1. The employee will receive a written copy of the evaluation. 
  

B. If the employee has been found deficient through the evaluation 
process, an action plan may be created by the Superintendent with 
input from the employee.  The action plan may include remedies to 
the deficiency, timelines and methods/indicators that will be used to 
evaluate the effectiveness of the action plan.  

  
XIV. MILEAGE ALLOWANCE:  
  
  The Board shall reimburse the employee at the per mile rate established 

by the Internal Revenue Service for use of his vehicle (outside of Union 
City) in conducting business associated with his position.    

  
A. The employee shall submit a monthly mileage reimbursement request 

to the Business Office.  
  
XV. PROFESSIONAL DEVELOPMENT:  
  
  The employee, at District expense, shall be permitted to attend instate 

classes, conferences and workshops which are related to his professional 
responsibilities and approved by the Superintendent.  

  
XVI. CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a court 

of competent jurisdiction to be illegal, unenforceable, or void, the 
remainder of this Agreement shall continue in full force and effect.  
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This Agreement and any subsequent agreement shall not conflict with the laws, 
policies, or administrative guidelines as mandated by the State of Michigan.  
  
Maintenance Custodial Wages:    
  
2022 – 2023    $20.75 per hour   
  
  
  
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:  
  
Custodian:    For the Board:  
  

   
Scott Schrader         President – Amber Herman  
  

   
Date    Superintendent – Chris Katz    
 
        
       Date 
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UNION CITY COMMUNITY SCHOOLS  
Maintenance Supervisor Working Agreement  

2022 - 2023  

This AGREEMENT made as of the date hereinafter set forth by and between the  
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of  
Education, hereinafter called the “Board” and Spencer Kever, Maintenance 
Supervisor, hereinafter called the “employee”.  
  
WITNESSETH:  
  
I. QUALIFICATIONS:  
  
  The employee will demonstrate that he possesses sufficient credentials 
 required by the job description to qualify for this position.  
  
II. AGREEMENT PERIOD:  
  

A. This Agreement shall begin on July 1, 2022 and shall continue in 
effect through June 30, 2023.    

  
    1. This Agreement will be reviewed annually.  
  

B. The work year shall be fifty-two (52) weeks.  
  

C. The scheduled work week shall be 40 hours and shall start on 
Monday.  

  
1. Daily and weekly work schedules will be maintained as uniformly 

as possible.  
  

2. The normal workday will begin at 6:00 a.m.  
  

3. The workday will include a half hour unpaid lunch.  
  

4. The employee shall be entitled to a fifteen (15) minute rest period 
during each four (4) hours of work.  
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5. The summer schedule shall be determined by the Superintendent. 
  

D. On “delay” or “inclement weather” days the employee shall work the 
normal scheduled hours but may begin at an earlier time to prepare 
the District buildings and/or parking lots for operation. 

 
III. CONDITIONS OF EMPLOYMENT:   
  
  A.  The employee shall:  
  

1. Be employed to perform such professional duties as outlined in 
the policies of the Board of Education and the District job 
description or as assigned from time to time by the 
Superintendent.  

  
2. Faithfully perform the duties of the position to which assigned, to 

comply with all applicable statues, to obey the rules and 
regulations of the Board, and to diligently carry out its 
educational programs and policies.  

  
3. Meet any applicable State requirements and/or certification.  

  
IV. LENGTH OF AGREEMENT:  
  

A. CONTRACT EXTENSION - At the April Board of Education Meeting the 
Board shall, at the time of the annual evaluation, determine whether to 
extend the term of the contract for an additional year. 
 

B. EARLY TERMINATION - This Agreement may be terminated prior to 
the expiration date if the employee shall:  

  
1. Fail to possess or continue to possess any qualifications required 

by law.  
  

2. Be convicted of a felony or of a crime involving moral 
turpitude.  

  
3. Resign on the giving of sixty (60) days written notice, or such 

other period as shall be mutually agreeable. 
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4. Materially breach the terms of this Agreement.  

  
5. Be unable to perform the duties of his position by reason of 

disability for a period of one hundred eighty (180) days.  
  

6. Die  
  

7. Be determined by the Board that for good and just cause, the 
best interests of the District would be served by early 
termination. 

 
a. No discharge shall be effective until written notice has 

been served upon the employee and he shall have an 
opportunity for a fair hearing before the Board.  
 

b. Said hearing shall be public or in closed session at the 
option of the employee. 

 
c. The employee may have legal counsel at his own expense 

present at the hearing. 
 

d. If this Agreement is terminated early due to discharge, 
compensation and benefits will continue until a 
termination package is negotiated and agreed upon by 
both parties.  

  
V. COMPENSATION:  
  

A. The employee shall be compensated for services performed as may be 
authorized by the Board.  The salary shall be paid in twenty-six (26) 
substantially equal installments.    

  
B. The Michigan Public School Employees Retirement shall be paid by the   

    Board.  
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VI. INSURANCE:  
  
  The Board shall provide the employee with the following insurance 

programs:  
  

A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care 
insurance program will be provided for the employee and his eligible 
family.   

  
1. The Board shall have the exclusive right to select and hold the 

policy of the insurance carrier.   
  

2. The employee’s premium obligation for the insurance plan 
specified in this Article shall be determined by the limitations 
established by the Publicly Funded Health Insurance Contribution 
Act, MCL 15.561 et seq.  Part time employees’ premium obligation 
will be prorated per the participant’s work schedule.  All 
insurance premium obligation will be payroll deducted.  All 
payments by the District for insurance coverage shall be paid 
directly to the appropriate carrier. 

  
B. ANNUITY OPTION – If the employee waives health insurance coverage 

with proof of health insurance elsewhere, he may elect to receive, in 
addition to the dental, vision and life insurance benefits described 
above, a cash stipend of $240 each pay per contract year.  This dollar 
amount may, at the election of the employee, be applied toward any 
insurance carrier options chosen by the employee and offered by the 
Board or may be received as a cash option under the terms of the 
Union City Community Schools Cafeteria Plan.   

  
If the employee elects to receive this cash option, he may also 
separately direct this dollar amount to a tax-deferred annuity Section 
403b of the Internal Revenue Code offered by the Board as a voluntary 
and elective contribution made through salary reduction. 
 
If the annuity option is chosen by the administrator it shall remain in 
effect for the life of this Agreement, except that in the event of   
unforeseeable circumstances, such as death, divorce or layoff, which 
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would cause the administrator or dependents not to be covered by 
health insurance, the health care insurance option may be chosen.   

  
C. DENTAL CARE INSURANCE - Dental care insurance will be provided for 

the employee and his eligible family. 
 

D. VISION INSURANCE - A basic vision insurance plan will be provided 
for the employee and his eligible family. 

 
E. LONG TERM DISABILITY - A long term disability plan will be provided 

for the administrator.  
 
F. LIFE INSURANCE - A total of $50,000 term life insurance will be 

provided for the employee.   
  
VII. COMPENSATED LEAVE:  
  

A. The employee shall receive one (1) sick leave day per month worked 
accumulating up to twelve (12) days per contract year.    

  
1. Sick leave days may be accumulated to ninety (90) days. 

 
2. A doctor’s excuse may be required by the Superintendent to 

verify illness.  
  

B. Up to three (3) days, without loss of pay, may be granted upon the 
death of a spouse, child, parent, grandparent, grandchild, or brother 
or sister of the employee or his spouse. 
  
1. The Superintendent may grant additional time deducted from sick 

leave days upon request.   
  

D.  Upon retirement if the employee has completed a minimum of ten 
(10) years of continuous service with the Union City Community 
Schools he shall be compensated at the rate of twenty-five ($25) 
dollars per day for unused sick leave days, accumulated up to ninety 
(90) days.  
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VIII. PERSONAL BUSINESS LEAVE:  
  
  The employee shall be granted two (2) non-accumulative personal   
 business leave days each year to be used only for legitimate business, 
 professional or personal obligations which cannot be scheduled outside of the 
regular work hours.  
  

A. Such leave shall not be used for seeking employment, rendering 
services, religious purposes, or for recreational purposes.  

  
B. The employee is required to state the reason on the request form.  

  
C. The request form shall be submitted at least three (3) days in advance, 

except in an emergency, to the Superintendent.  
  

D. A personal business leave day may not precede or follow a vacation or 
holiday.  

  
IX. LONGEVITY:  
  
  The employee will be eligible for longevity compensation for continuous  
 service with the  District based on the following schedule:  
  
          After 10 years  $125.00  
            15 years  $175.00  
            20 years  $225.00  
  
  A. The longevity compensation will be paid to the employee on the first   
   pay period in December.  
  
  
  
X. HOLIDAYS:  
  

A. The employee will be entitled to the following eleven (11) holidays:  
  
  Fourth of July  Christmas Day  
  Friday before Labor Day  New Year’s Day  
  Labor Day  Two (2) floating days during winter break 
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  Thanksgiving Day  Good Friday  
  Day after Thanksgiving  Memorial Day  
      

B. When the scheduled holiday falls on a Saturday or Sunday, the 
employee will be entitled to a holiday the Friday before or the Monday 
following the holiday, with the approval of the Superintendent.  

  
XI. VACATION:  
    
  The employee shall, as of June 30, of the new year, be entitled to receive  
 vacation and vacation pay as follows:  
  
      One (1) to four (4) years of service      10 days  
      Five (5) to fourteen (14) years of service    15 days  
      Fifteen (15) or more years of service    20 days  
  

A. Vacation earned during any given year must be taken by June 30, 
following the completed fiscal year. 
 

B. Vacation pay will be paid on the regular payday for the period which 
the employee is on vacation. 

 
C. All vacation days shall be scheduled at least two weeks in advance 

with the Superintendent and shall be coordinated with the vacation 
days of other maintenance employees.   

  
XII. UNIFORMS:  
  

A. The employee will be allocated $150 toward the purchase of uniforms 
(shirts/pants) and/or boots per contract year as approved by the 
Superintendent.  

  
B. It shall be the responsibility of the employee to wear the uniform   

while performing the duties as an employee of the District.     

C. It shall be the responsibility of the employee to keep his uniform in a 
clean and orderly condition with the reasonable performance of his 
duties.  
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XIII. EVALUATION:  
  

A. The employee shall formally be evaluated by the Superintendent. 
 
1. The employee will receive a written copy of the evaluation. 

B. If the employee has been found deficient through the evaluation 
process, an action plan may be created by the Superintendent with 
input from the employee.  The action plan may include remedies to     
the deficiency, timelines and methods/indicators that will be used to 
evaluate the effectiveness of the action plan.  

  
  
XIV. MILEAGE ALLOWANCE:  
  
  The Board shall reimburse the employee at the per mile rate established 

by the Internal Revenue Service for use of his vehicle (outside of Union 
City) in conducting business associated with his position.    

  
A. The employee shall submit a monthly mileage reimbursement request 

to the Business Office.  
  
XV. PROFESSIONAL DEVELOPMENT:  
  
  The employee, at District expense, shall be permitted to attend instate 

classes, conferences and workshops which are related to his professional 
responsibilities and approved by the Superintendent. 

 
XVI.    CONTRACT INTERPRETATION:  
    
  If, during the term of this Agreement, any provision is found by a court 

of competent jurisdiction to be illegal, unenforceable, or void, the 
remainder of this Agreement shall continue in full force and effect.  
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This Agreement and any subsequent agreement shall not conflict with the laws, 
policies, or administrative guidelines as mandated by the State of Michigan.  
  
Assistant Maintenance Supervisor Salary: 2021 – 2022    $52,800 
 
    
  
  
 
This AGREEMENT shall be in effect until June 30, 2023.  
  
IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals: 
 
 

   
Spencer Kever         President – Amber Herman  
  

   
Date    Superintendent – Chris Katz    
 
        
       Date 
 
 
 
 
 
 
 
 



UNION CITY COMMUNITY SCHOOLS
Custodian Working Agreement

2022-2023

This AGREEMENT made as of the date hereinafter set forth by and between the
UNION CITY COMMUNITY SCHOOLS acting by and through its Board of
Education, hereinafter called the “Board” and Thomas Olmstead,
Custodian, hereinafter called the “employee”.

WITNESSETH:

I. QUALIFICATIONS:

The employee will demonstrate that he possesses sufficient credentials required
by the job description to qualify for this position.

II. AGREEMENT PERIOD:

A. This Agreement shall begin on July 1, 2022 and shall continue in effect
through June 30, 2023.

1. This Agreement will be reviewed annually.

B. The work year shall be fifty-two (52) weeks.

C. The scheduled work week shall be 40 hours and shall start on Monday.

1. Daily and weekly work schedules will be maintained as uniformly as
possible.

2. The normal workday will be determined by the Maintenance
Supervisor.

3. The workday will include a half hour unpaid lunch.

4. The employee shall be entitled to a fifteen (15) minute rest period
during each four (4) hours of work.

5. The summer schedule shall be determined by the Superintendent.
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III. CONDITIONS OF EMPLOYMENT:

A. The employee shall:

1. Be employed to perform such professional duties as outlined in the
policies of the Board of Education and the District job description or as
assigned from time to time by the Superintendent.

2. Faithfully perform the duties of the position to which assigned, to
comply with all applicable statues, to obey the rules and regulations of
the Board, and to diligently carry out its educational programs and
policies.

3. Meet any applicable State requirements and/or certification.

IV. LENGTH OF AGREEMENT:

A. CONTRACT EXTENSION - At the April Board of Education Meeting, the
Board shall, at the time of the annual evaluation, determine whether to extend
the term of the contract for an additional year.

B. EARLY TERMINATION - This Agreement may be terminated prior to the
expiration date if the employee shall:

1. Fail to possess or continue to possess any qualifications required by
law.

2. Be convicted of a felony or of a crime involving moral turpitude.

3. Resign on the giving of sixty (60) days written notice, or such other
period as shall be mutually agreeable.

4. Materially breach the terms of this Agreement.

5. Be unable to perform the duties of his position by reason of disability
for a period of one hundred eighty (180) days.

6. Die.
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7. Be determined by the Board that for good and just cause, the best
interests of the District would be served by early termination.

a. No discharge shall be effective until written notice has been served
upon the employee and he shall have an opportunity for a fair
hearing before the Board.

b. Said hearing shall be public or in closed session at the option of the
employee.

c. The employee may have legal counsel at his own expense present
at the hearing.

d. If this Agreement is terminated early due to discharge,
compensation and benefits will continue until a termination package
is negotiated and agreed upon by both parties.

V. COMPENSATION:

A. The employee shall be compensated for services performed as may be
authorized by the Board.  The salary shall be paid in twenty-six (26)
substantially equal installments.

B. The Michigan Public School Employees Retirement shall be paid by the
Board.

VI. INSURANCE:

The Board shall provide the employee with the following insurance programs

A. HEALTH CARE INSURANCE - a comprehensive, semiprivate health care
insurance program will be provided for the employee.

1. The Board shall have the exclusive right to select and hold the policy of
the insurance carrier.

2. The employee’s premium obligation for the insurance plan specified in
this Article shall be in compliance with the standards set forth in the
Publicly Funded Health Insurance Contribution Act, MCL 15.561 et
seq.  This obligation will be deducted in twenty-six equal installments.
Part time employees’ premium obligation will be prorated per the
participant’s work schedule.  All insurance premium obligation will be
payroll deducted.  All payments by the District for insurance coverage
shall be paid directly to the appropriate carrier.
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B. ANNUITY OPTION - If the employee waives health insurance coverage with
proof of health insurance elsewhere, he/she may elect to receive, in addition
to the dental, vision and life insurance benefits described above, a cash
stipend of $100 each pay per contract year.  This dollar amount may, at the
election of the employee, be applied toward any insurance carrier options
chosen by the employee and offered by the Board or may be received as a
cash option under the terms of the Union City Community Schools Cafeteria
Plan.

If the employee elects to receive this cash option, he may also separately
direct this dollar amount to a tax-deferred annuity Section 403b of the Internal
Revenue Code offered by the Board as a voluntary and elective contribution
made through salary reduction.

C. DENTAL CARE INSURANCE - Dental care insurance will be provided for the
employee.

D. VISION INSURANCE - A basic vision insurance plan will be provided for the
employee.

E. LIFE INSURANCE - A total of $50,000 term life insurance will be provided for
the employee.

VII. COMPENSATED LEAVE:

A. The employee shall receive one (1) sick leave day per month worked
accumulating up to twelve (12) days per contract year.

1. Sick leave days may be accumulated to one hundred (100) days.

B. A doctor’s excuse may be required by the Superintendent to verify illness.

C. Up to four (4) days, without loss of pay, may be granted upon the death of a
spouse, child, parent, grandparent, grandchild, or   brother or sister of the
employee or his spouse.
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1. The Superintendent may grant additional time deducted from sick
leave days upon request.

D. Upon retirement, if the employee has completed a minimum of ten (10) years
of continuous service with the Union City Community Schools he shall be
compensated at the rate of twenty-five ($25) dollars per day for unused sick
leave days, accumulated up to ninety (90) days.

VIII. PERSONAL BUSINESS LEAVE:

The employee shall be granted two (2) non-accumulative personal business
leave days each year to be used only for legitimate business, professional or
personal obligations which cannot be scheduled outside of the regular work
hours.

A. Such leave shall not be used for seeking employment, rendering services,
religious purposes, or for recreational purposes.

B. The employee is required to state the reason on the request form.

C. The request form shall be submitted at least three (3) days in advance,
except in an emergency, to the Superintendent.

D. A personal business leave day may not precede or follow a vacation or
holiday.

IX. LONGEVITY:

The employee will be eligible for longevity compensation for continuous service
with the District based on the following schedule:

After 10 years $150.00
15 years $250.00
20 years $350.00

A. The longevity compensation will be paid to the employee on the first pay
period in December.

X. HOLIDAYS:

A. The employee will be entitled to the following eleven (11) holidays:
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Fourth of July Christmas Day
Friday before Labor Day New Year’s Day
Labor Day Two (2) floating days during winter break

Thanksgiving Day Good Friday
Day after Thanksgiving Memorial Day

B. When the scheduled holiday falls on a Saturday or Sunday, the employee will
be entitled to a holiday the Friday before or the Monday following the holiday,
with the approval of the Superintendent.

XI. VACATION:

The employee shall, as of June 30, of the new year, be entitled to receive
vacation and vacation pay as follows:

One (1) to four (4) years of service 10 days
Five (5) to fourteen (14) years of service 15 days
Fifteen (15) or more years of service 20 days

A. Vacation earned during any given year must be taken by June 30, following
the completed fiscal year, unless the Superintendent agrees to allow an
extension.

B. Vacation pay will be paid on the regular payday for the period in which the
employee is on vacation.

C. All vacation days shall be scheduled at least two weeks in advance with the
Superintendent and shall be coordinated with the vacation days of other
maintenance/custodial employees.

XII. UNIFORMS:

A. The employee will be furnished three (3) uniforms (shirts/pants) per contract
year as approved by the Superintendent.

B. It shall be the responsibility of the employee to wear the uniform    while
performing the duties as an employee of the District.

6



C. It shall be the responsibility of the employee to keep his uniform in a clean
and orderly condition with the reasonable performance of his duties.

XIII. EVALUATION:

A. The employee shall formally be evaluated by the Maintenance
Supervisor/Superintendent.

1. The employee will receive a written copy of the evaluation.

B. If the employee has been found deficient through the evaluation process, an
action plan may be created by the Superintendent with input from the
employee.  The action plan may include remedies to the deficiency, timelines
and methods/indicators that will be used to evaluate the effectiveness of the
action plan.

XIV. MILEAGE ALLOWANCE:

The Board shall reimburse the employee at the per mile rate established by the
Internal Revenue Service for use of his vehicle (outside of Union City) in
conducting business associated with his position.

A. The employee shall submit a monthly mileage reimbursement request to the
Business Office.

XV. PROFESSIONAL DEVELOPMENT:

The employee, at District expense, shall be permitted to attend instate classes,
conferences and workshops which are related to his professional responsibilities
and approved by the Superintendent.

XVI. CONTRACT INTERPRETATION:

If, during the term of this Agreement, any provision is found by a court of
competent jurisdiction to be illegal, unenforceable, or void, the remainder of this
Agreement shall continue in full force and effect.

This Agreement and any subsequent agreement shall not conflict with the laws, policies,
or administrative guidelines as mandated by the State of Michigan.

Maintenance Custodial Wages:
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2022 – 2023 $15.00 per hour

This AGREEMENT shall be in effect until June 30, 2023.

IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals:

Custodian: For the Board:

Thomas Olmstead President – Amber Herman

Date Superintendent – Chris Katz

Date
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