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I. CALL TO ORDER
Presenter:  Steffl, Board Chair
A. Laker Pride

II. ROLL CALL
Presenter:  Steffl, Board Chair

III. PLEDGE OF ALLEGIANCE
Presenter:  Steffl, Board Chair

IV. APPROVAL OF AGENDA
Presenter:  Steffl, Board Chair
A. Agenda Approval

Approval of the Agenda for the June 25, 2022  Regular School Board Meeting as presented.
V. RECOGNITIONS

Presenter:  Steffl, Board Chair
VI. COMMENTS AND REQUESTS FROM VISITORS

Presenter:  Steffl, Board Chair
A fifteen-minute time limit will be allowed for audience comment. Those requesting audiences 
will inform either the Board Chairman or the Superintendent prior to the meeting that you wish to 
address the Board.

VII. PROGRAM PRESENTATIONS
Presenter:
A. ALC- Extended Year Program

Peter Lundin, Rhonda Fode, Katie Biggar, Barb Oistad
VIII. CONSENT ITEMS

Presenter:  Steffl, Board Chair
Action is requested on the following items of the consent agenda.  Consent agenda items are 
typically adopted without discussion of the individual items because they are routine or ordinary in 
action.  Any consent agenda item may be removed for further discussion and deliberation by any 

http://www.dlschools.net/


member of the board.
A. Approve the Minutes of the June 27, 2022 Regular School Board Meeting.
B. Approve District Bills
C. Approve District Hand Payable Bills
D. Approve Personnel Agenda Items
E. Approve the change in Authorized Signers on Official Depositories.
F. Approve Pupil Transportation Contract with Olander Bus Service Inc. for 2022-23 and 2023-

24 school years. 
G. Renew Detroit Lakes Chamber of Commerce Membership for the 2022-2023 school year 
H. Approve the Service Agreement for the Transportation of Children and Youth in Foster Care 

Placement.  
IX. Donations

A. $20,350.21 from Detroit Lakes Education Foundations for various programs in district
B. $15,620 from Detroit Lakes Athletic Foundation for Score Table. 
C. $701 from Lakeshirts for DLHS Girls Basketball. 

X. DISCUSSION ITEMS
Discussion items receive individual attention because of the nature of the issues and need for 
introductory or other discussion in order to review the information prior to taking action.  This is 
also the agenda location for items which simply need school board review, but no formal action on 
the items is required.  Discussion items will typically return to the agenda at a future point for 
more specific action.
A. First Reading of Policies:

Presenter:  Steffl, Board Chair
1. 428- Substitute Teacher Pay
2. 503-Student Attendance 

B. Alternate location for upcoming board meetings.
XI. ACTION ITEMS

Action items receive individual attention because of the nature of the issues, the need to discuss or 
review the information prior to taking action, or the specific kind of action required for the item.
A. Property Tax Levy Calendar-Approve the Property Tax Levy Calendar  

Presenter: Steffl, Board Chair 
B. Long Term Facility Maintenance (LTFM) Ten-Year Plan.- Approve the Long Term 

Facility Maintenance (LTFM) Ten-Year Plan. 
Presenter: Steffl, Board Chair 

C. Resolution for the Annual Designation of Identified Official with Authority (IOwA)- 
Approve Mark Jenson as the IOwA for Detroit Lakes Public Schools 22-23 school year. 
Presenter: Steffl, Board Chair 

XII. ADMINISTRATIVE AND BOARD REPORTS
A. Superintendent Report

Presenter:  Mark Jenson, Superintendent
B. Board Committee and Representative Reports
C. Finance Committee Update 7/21/2022

Presenter: Pedersen, Board Treasurer
D. Facilities Committee Update 7/14/2022

Presenter: Steffl, Board Chair 
XIII. UPCOMING EVENTS AND ACTIVITIES

Presenter:  Steffl, Board Chair
A. Finance Committee Meeting- August 18, 2022 12 PM- District Office 
B. Regular Board Meeting- August 22, 2022, 5:30 PM City Council Chambers 

XIV. MEETING ADJOURNED
Presenter:  Steffl, Board Chair





I pledge allegiance to the flag 

of the United States of America, 

and to the Republic 

for which it stands, 

one Nation under God, 

indivisible, 

with Liberty and Justice 

for all. 



DLPS Summer 
Programming 2022



Summer 
Programs

SAIL Boys and Girls Club

●  25 students and 2 staff

Elementary Summer SAIL

● 234 students and 32 staff

Middle School Summer SAIL

● 38 students and 5 staff

High School Summer School

● June 115 students and 6 staff
● July 114 students and 4 staff 
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SAIL = Students Achieve 
In Learning



SAIL Boys & Girls 
Club

Mondays through Thursdays 8:30-11:30
3 weeks in June and July
2 weeks in August
Reading and math individual attention.
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Mondays through Thursdays 
8:00 until 3:00 daily
Three weeks in July
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Elementary Summer SAIL



All elementary students get

Physical Education
Music
Self Expression/Art
Math Games
Poetry
American Indian Culture
Nonfiction
STEAM
Games
American Indian Student Reading
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Art
Reading
Calming Strategies
Technology
Theater/Puppets
Writing
Diversity
Math Concepts
Pottery

Learning at Tamarac
Trowbridge Zoo
Dunton Locks
Float Your Boat Design
Sidewalk Chalk Art Festival
Weekly library visit
Breakfast
Lunch
Snack
Busing



Math
102 out of 180 students 
achieved HIGH growth 
as measured on our 
STAR Math 
assessments.

SAIL Stats (after school program)
Reading
107 out of 207 students 
achieved HIGH growth as 
measured on our STAR 
Reading assessments. 
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How do we determine if our programs are effective?
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Middle School SAIL
★ Three weeks
★ Mon-Thurs
★ 8am-3pm



Every Monday and 
Wednesday we stay at 
DLMS
★ Manipulating fractions 

in a recipe

★ Literary Terms

★ Geography Games

★ STEM activities (Zipline)

★ Pottery

★ Phy Ed(Pickleball)
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Out of the 
classroom experiences!
Every Tuesday and 
Thursday we leave the 
building and get out in 
the community

★ Local Businesses

★ DLCCC

★ Tamarac

★ Ropes Course
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13

Monday through Thursday   8:00 to 12:00
Semester 1 courses in June
Semester 2 courses in July
Courses offered:  English, Mathematics, Science, Social, and Work Experience 
during June session

Students from:  Detroit Lakes, Frazee, Lake Park - Audubon, Hawley, and 
Perham

Credit recovery:  With one week left, there have about 60 credits awarded.
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OFFICIAL PROCEEDINGS
SCHOOL BOARD OF INDEPENDENT SCHOOL DISTRICT NO. 22

BECKER AND OTTERTAIL COUNTIES, DETROIT LAKES, MINNESOTA 56501

Regular School Board Meeting
Monday, June 27, 2022, 7:00 AM

City Council Chambers ~ 1025 Roosevelt Avenue, Detroit Lakes, MN, 56501

Present: Amy Erickson, Courtney Henderson, Jennifer Pedersen, Dr. Thomas Seaworth, John Steffl, April Thomas.
Absent: None

The meeting was called to order at 7:00 AM by Board Chair Steffl.

The Pledge of Allegiance was recited.

A motion was made by Seaworth, seconded by Erickson, to approve the agenda.  Motion carried unanimously.

A motion was made by Seaworth, seconded by Pederson, to approve the following consent agenda items.  Motion carried
unanimously.

A. Approve the Minutes of the May 23, 2022 Regular School Board Meeting.
B. Approve K-12 Computer Checks #667870-668040 and #668063-668182 in the amount of $679,532.82.  Hand Payable Checks

#667596-667600, #667692-667695, #667701-667732, #667815-667865, #202205001-202205006, #202205101-202205102,
#202205501-202205504, #202205601-202205604, #202205801, and 202205999 for $3,853,436.56, for a total of
$4,532,969.38.  Senior High Activity Account Hand Payable checks #400838-400897 in the amount of $44,580.75.  Middle
School Activity Account Hand Payable Checks #200126-200132, in the amount of $1,113.85 (EXHIBIT)

C. Approve Personnel Agenda Items.  (EXHIBIT)
D. Approve the 2022 Tenure List. (EXHIBITS)
E. Approve the Renewal of Membership in the Minnesota State High School League.  (EXHIBIT)
F. Approve the Renewal of the Minnesota Rural Education Association (MREA) Membership for the 22-23 School year.
G. Approve Katrena Lende as Officer of Election for the November 8, 2022, School Board Election held in conjunction with the

Becker County Auditor’s Office Regular Election. (EXHIBIT)
H. Approve the Resolution Establishing Dates for Filing for Candidacy. (EXHIBIT)
I. Approve 2022 General Election Timeline in Conjunction with the Becker County Auditor Election Procedures. (EXHIBIT)
J. Approve the Resolution calling for an Election. (EXHIBIT)
K. Approve Employee Policy Provisions for Confidential Clerical & IT Employees. (EXHIBIT)
L. Approve the policy Provisions for Specialized/Professional Employees. (EXHIBIT)
M. Approve the Project Search License Agreement. (EXHIBIT)
N. Approve Activity Fee & Admission Price Schedules for 2022-2023 School Year. (EXHIBIT)
O. Approve the Second Reading of Policies:

1. 513 - Student promotion, Retention and Program Design
2. 515 - Protection and Privacy of Pupil Records Policy
3. 515.FM - Protection and Privacy of Pupil Records Form
4. 516 -Student Medication
5. 517 - Student Recruiting

P. Donations
a. $2,500 from Bell Bank for Pay it Forward.
b. $600 from Ag Country Farm Credit Services for ECFE School Readiness Program
c. $500 from Arvig for Robotics
d. $500 from BTD for Robotics
e. $500 from Damien Society
f. $250 from Shrin Club for ALC and their help with the Circus
g. $250 from Noon Rotary for Robotics
h. $200 from Anonymous for Rossman Lunch Accounts
i. $145 from Kiwanis for Roosevelt Science Fair.
j. $75.08 and $33.36 from Benevity Community Impact Fund for Rossman

Q. Approve Motor Coach Transportation SY 2022-2023 and 2023-2024. (EXHIBIT)
R. Approve agreement for Auditing Services for Fiscal Year 2022-2024. (EXHIBIT)



S. Approve Pupil Transportation Contract with Schultz Garage and Bus Company, Inc for 2022-2023 and 2023-2024 School
Years. (EXHIBIT)

T. Approve Adult Basic Education (ABE) Agreement for the 2022-2023 school year. (EXHIBIT)
U. Authorize Signatures for Josh Omang, Rob Nielson, Mike Suckert, and  Justin Hegg for the 2022-2023 school year.
V. Authorize Signatures of Mark Jenson, Jason Kuehn, Jennifer Stangel, and Marjorie Berg for all contingency fund

disbursements for 22-23 school year.
W. Approve the Designation of the following banks as official Depositories for K-12 depository accounts: Bell State Bank,

Bremer Bank, Mid Minnesota Federal Credit Union, American National Bank, Northwestern Bank, First Security State Bank,
Midwest Bank, First Security Bank, Minnesota Liquid Asset Fund, and MN Trust/PMA administration.

X. Approve Mark Jenson, Jason Kuehn, Jennifer STangel, and Kylie Johnson to make incoming and outgoing wire transfers, stop
payments, purchase CD’s, inquiries on accounts, and check balances on behalf of the school district for the 2022=2023
school year.

Y. Approve Kathy Owens to make electronic fund transfers
Z. Approve Joint Powers Agreement  with M State for ABE Services for the 2022-2023 and 2023-2024 School Years. (EXHIBIT)
AA. Approve 2022-2024 Food Service Contract with M-State Detroit Lakes(EXHIBIT)
BB. Approve Dairy and Bakery Prices for the 2022-2023 School Year (EXHIBIT)
CC. Approve Food Service Meal Prices for the 2022-2023 School Year. (EXHIBIT)
DD. Approve amended DLESP Seniority List (EXHIBIT)

A motion by Henderson, seconded by Thomas, to approve the Construction Change Orders for the High School.  Motion carried
unanimously.  (EXHIBIT)

A motion by Henderson, seconded by Erickson, to approve Out of State Travel for Mark Jenson.  Motion carried unanimously.
(EXHIBIT)

A motion by Thomas, seconded by Pederson, to approve the 21-23 DLESP Contract Settlement.  Motion carried unanimously

A motion by Seaworth, seconded by Thomas, to approve the renewal of the Property Liability and Employee Workers Compensation
and Volunteer Coverage Insurance.  Motion carried unanimously.

A motion by Erickson, seconded by Henderson, to approve the initial Budget for 22-23 School Year. Motion carried unanimously.

Superintendent Jenson reported on the May Enrollment Report.  (EXHIBIT)

Board Chair Steffl gave an update on the Arena Commission Meeting, and the Transportation Committee meeting. (EXHIBIT)

Board Vice Chair Erickson gave an update on the Activities Committee, and Facilities Committee .  (EXHIBIT)

Board Treasurer Pedersen gave an update on the Finance Committee Meeting.  (EXHIBIT)

Board Chair Steffl announced upcoming meetings and events .

A motion by Seaworth, to adjourn the meeting at 8:00 AM, seconded by Thomas.  Motion carried unanimously.

Respectfully submitted,

April Thomas, Clerk

PERSONNEL AGENDA

June 27, 2022

1) Resignations:



Amber Holmstrom—High School Custodian, Effective June 10, 2022
Bridget Penton– Middle School Volleyball Coach, Effective June 14, 2022.
Joel Juni– Assistant Boys Soccer Coach, Effective May 27, 2022.
Margery Smith– Rossman SE Para, Effective May 23, 2022.
Sydney Anderson– Roosevelt, Effective December 21, 2021.
Dylan Surface– 9th Grade Football Coach, Effective June 22, 2022.

2) Retirements:
Beverly Even- Title I Para and noon Supervisor at Roosevelt, effective May 26, 2022.

3) Appointments:
Alicia Sabers– Middle School Special Education Teacher, at the rate of MA, Step 12, or a contract amount of $70,789,
effective August 24, 2022.*Out of Field Permissions.
Amanda Swanson-- Special Education Extended School Year Instructor, at the rate of $30.00 per Hour, Working up 108 hours
per summer, effective June 7, 2022 through August 18, 2022.
Anita Henderson– Middle School Girls Tennis Coach, at the rate of $2,149.43 per season, effective August 22, 2022.
Austin Dodd– Middle School Football Coach, at the rate of $1,873.35 per season, effective August 20, 2022.
Austin Dodd– Assistant Boys Basketball Coach, at the rate of $3,746.70 per season, effective November 21, 2022.
Brianna Byer– Middle School Volleyball Coach, at the rate of $1,873.35 per season, effective August 22, 2022.
Casey Berntson– Middle School Boys Wrestling Coach, at the rate of $3343.55 per season, effective November 21, 2022.
Deangelist Strozier– Middle School Football Coach, at the rate of $1,873.35 per season, effective August 20, 2022.
Erika Ratz— High School Social Studies Teacher, at the rate of BA, Step 3, or a contract amount of $43,249, effective August
20, 2022.
Fran Rethwisch– ECFE/School Readiness Coordinator, at the rate of $70,500, effective July 1, 2022.
Heidi Evans—English 9 Teacher, at the rate of MA, Step 10, or a contract amount of $60,549, effective August 20, 2022.
Heidi Evans– Assistant Volleyball Coach, at the rate of $4,049.37 per season, effective August 15,2022.
Hope B Schmitz– Kindergarten Teacher, at the rate of BA, Step 3, or a contract amount of $43,249, effective August 24, 2022.
Kelly Gag—Extended School Year Occupational Therapist, at the rate of $30.00, working up to 12 hours in June Stretch
calendar in August, effective Jun 7, 2022 through August 18, 2022.
Laura Hunt-- Special Education Extended School Year Instructor, at the rate of $30.00 per Hour, Working up 75 hours per
summer, effective June 7, 2022 through August 18, 2022.
Maddie Ramsey—(.5) Middle School Dance Coach, at the rate of $1,457.05 per season, effective October 24, 2022.
Maggie Campbell—Special Education Extended School Year Instructor, at the rate of $30.00 per Hour, Working up 75 hours
per summer, effective June 7, 2022 through August 18, 2022.
Miranda Mahlum–  Summer IT Data Entry, at the rate of $16.80 per hour up to 24 hours, effective June 13, 2022 through
August 15, 2022.
Natalie Neal– Middle School Volleyball Coach, at the rate of $1,873.35 per season, effective August 22, 2022.
Nathan Thelen-- High school Vocal Music Teacher, at the rate of BA +20, Step 6, or a contract amount of $49,607, effective
August 20, 2022
Nathan Thelen—Vocal Music Director, at the rate of $4,586, effective August 20, 2022.
Nathan Thelen—Musical Director, at the rate of $5,962, effective August 20, 2022.
Sarah Fick—Sign Language Interpreter, at the rate of $33 per hour, working 37.5 hours per week, effective August 29, 2022.
Samantha Salathe—High School Health Teacher (.4), at the rate of .4 MA, Step 1, or a contract amount of $19,131.60,
effective August 20, 2022.
Taelor L. Kuhn—Summer Latchkey Aide, Starting at the rate of $12.10 per hour moving to the rate of $14.00 on July 1, 2022,
effective May 27, 2022.
Taylor Nein—Head Boys Wrestling Coach, at the rate of $5,622.37 per season, effective November 21, 2022.
Zach Paustian – Seventh Grade Social Studies Teacher, at the rate of BA, Step 1, or a contract amount of $41,630, effective
August 24, 2022 *Pending Licensure.
Zach Paustian– Middle School Football Coach, at the rate of $1,873.35 per season, effective August 20, 2022.

3) Amended Assignment:
Jenna Pipek—Fifth Grade Teacher, amending assignment to Sixth Grade Teacher, Effective July 1, 2022.
Joyce Schwiegart– Media Center, amending hours from 29.75 to 37.5, effective July 1, 2022.
Wendy Dahring– Food Service, Amending assignment to Part- Time Custodian Step 1, at the rate of $15.97 per hour,
Effective June 6, 2022 through the end of summer.

4) Leave of Absence:
Dawnelle Dejautel—Lead Preschool Teacher, requests leave of absence beginning September 6, 2022, and continuing
through January 3, 2023.



James D. Bergerson– High School Custodian, Requests to extend leave of absence beginning June 6, 2022 and continuing
through August 20, 2022.
Mckensie Pischel– Special Education Teacher, requests leave of absence beginning October 31, 2022, and Continuing
through February 22, 2023.

5) Terminations:



















































































PERSONNEL AGENDA

July 25, 2022
1) Resignations:

Marjorie Berg– Finance Assistant, effective July 8, 2022
Zachary Biggar– Assistant girls Tennis Coach, effective June 7, 2022
Jennifer Fode– DLMS Administrative Assistant, effective July 29, 2022
Stephanie Goodrich–Lincoln Education center Teacher Assistant, effective July 29, 2022
Nicole Herman– Roosevelt Latchkey Supervisor, effective July 12, 2022
Sydney Prussia– Head Softball Coach, effective July 18, 2022.
Dylan Surface– 9th Grade Football Coach, effective June 22, 2022
Tom Vagle–Assistant Softball Coach, effective June 1, 2022

2) Retirements:

3) Appointments:
Christina Bergeron– District Wide EL Teacher, at the rate of MA Step 12, or a contract
amount of $64,309, effective August 24, 2022.
Jennifer Fode– Finance Assistant, at the rate of $22 per hour, effective August 1, 2022.
Steve Fode– E-lakers Online Science, at the rate of $30 per hour working up to 10 hours
per week, effective August 42, 2022.
Tanner G Keyser– Full-time Custodian, at the rate of $18.33 per hour, effective June 30,
2022
Beth Leighton– Middle School Volleyball Coach, at the rate of .5 step 7, or a contract
amount of $1,074.71 per season, effective August 22, 2022.
Amy C Moors– First Grade Teacher, at the rate of BA +20, Step 5, or a contract amount
of $48,568, effective August 24, 2022.
Steven Moser– Chemical Health Coordinator, at the rate of $54,000 per year, effective
August 24, 2022.
Sarah Seuntjens– Middle School Volleyball Coach, at the rate of .5 Step 1, or a contract
amount of $936.68, effective August 22, 2022.
Donna A Stroeing– ECFE Para, at the rate of $15.95 per hour, effective August 23,
2022.
Lourdes Tangen– ECSE Para, at the rate of $15.25 per hour, effective September 6,
2022.

3) Amended Assignment:
Dori Fugere– High School Paraprofessional, amending schedule from 29.75 hours per
week to 37.50 hours per week, effective August 20, 2022.
Jen Lehmann– Middle School Paraprofessional, amending schedule from 29.75 hours
per week to 37.50 hours per week, effective July 1, 2022.
Ben Pedersen–  9th Grade Football Coach, amending assignment to JV Football Coach,
at the rate of $4,049.37 per season, effective August 15, 2022.
Miranda Mahlum– High School Media Center Assistant, amending part time 29.75 hours
to 37.5 hours per week, effective August, 20, 2022.



4) Leave of Absence:
Wendy Dahring– Lead Middle School Cook, requests leave of absence beginning
September 6, 2022 and ending September 23, 2022.
Dylan Larson– Rossman Custodian, requests leave of absence beginning July 25, 2022
and ending September 12, 2022.

5) Terminations:

6) Sixth Period Pay:

Mitchell Benson, High School Science Teacher, assigned a sixth class for the fall 2022
semester.



DATE: July 15, 2022

TO: Mark Jenson, Superintendent and Board of Education

FROM: Jason Kuehn, Director of Finance and Operations

SUBJECT: Authorized Signers on Official Depositories

I recommend that we approve updates in authorized signers on the District’s
Official Depository Accounts.

Recommend approval to remove School Board Member Amy Erickson and retired
Human Resources Director Nancy Olson as a signer on all official accounts
effective July 15, 2022.

Recommend approval to remove Marjorie Berg and Kathy Boelter from having
online access to district accounts effective July 15, 2022.

Recommend approval to add Board Member Jennifer Pedersen and Human
Resources Director Kylie Johnson as an authorized signer on behalf of the District
effective July 2022.
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SCHOOL BUS TRANSPORTATION CONTRACT

Independent School District #22
and

Olander Bus Service, Inc.

2022-2024

THIS AGREEMENT made and entered this 1st day of July, 2022 by and between Independent
School District No. 22 of Becker County, Minnesota, hereinafter referred to as "School District",
and Olander Bus Service, Inc. of Detroit Lakes, Minnesota, hereinafter referred to as "Contractor".

For the consideration herein expressed, Contractor agrees with the School District:

A. CONTRACT DURATION and CONDITIONS

1. To transport public and non-public school pupils, as designated by the School Board, over school
bus routes numbered routes numbered 1,2,3,4,5,6,7,9,14,15,17, 53, 55 or as specified by the School
Board, for one round trip per school day to and from the public school and to transport students to
and from extra-curricular activities or events between schools/sites as specified or requested by the
School District.

It is mutually agreed that the term of this contract shall be for a period of two school years,
commencing on the 1st day of July , 2022, and ending on the 30th day of June , 2024, for which
transportation service the School District agrees to pay and the Contractor agrees to receive the sum
of $ See rate schedule under Section M per route or extra-curricular activity, payable monthly.

Transportation equipment that will be used is listed on the Vehicle Roster and includes the bus
number, year model, chassis make, body make, capacity, and bus mileage.

2. A tentative school calendar for each school year detailing vacation days and actual school days is
attached.

3. Should the schools be closed for any cause whatsoever, the Board of Education shall not be liable
for payment for service under the contract during the period of such closing.

4. Pursuant to Minnesota Statute 123B.52, contracts shall be for a two-year term (2022-24) and shall
include the following conditions:

- This is the contract between the School District and Bus Contractor for 2022-24.

- In order to establish justification and to make decisions as to the validity of Contractor requests
for increased charges to the District for services, the District reserves the right to have a
qualified third party evaluate the Contractor's operating cost records and issue an opinion
relative to the justification for cost increases.
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- Special requirements of either party to the contract not covered in specifications may be
negotiated at the option of the District.

- Other reasons for reviewal shall include, but are not limited to, the District's continued need for
the contracted service.

- It shall be understood that in no way will provisions of contract supersede or exclude any
provisions, conditions or specifications included in the District's Invitation to Bidders. The
District reserves the right to accept or reject any contract or term of conditions thereof.

- Contracts pursuant to this bid shall take effect the first school day in September, 2022.

5. Contract not Assignable - The Contractor shall not assign or sublet said contract or any part of said
contract without the written consent of the School District and, in the event of violation of such
provision of contract, the same is forthwith subject to cancellation by the Board of Education.

B. INSURANCE

6. Public Liability Insurance

A) The Contractor shall maintain during the life of this contract, Automobile Public Liability
Insurance in the amount of at least $1,000,000/per person/per incident bodily injury/liability.
Property damage liability insurance shall be $250,000 with personal injury protection (no fault),
$20,000 medical and $20,000 work loss. The Contractor shall also furnish a $2,000,000 umbrella.
The Contractor shall file with the Business Manager of the School District a certificate issued by
the insurance company certifying to the insurance coverage and limits of such insurance coverage
by no later than August 15th, prior to the start of each school year, and within 30 days after the
anniversary date of the insurance policy.

B) The District, for the period of July 1, 2022, through June 30, 2024, shall cost share in the
insurance premium increase to the extent of reimbursing the bus contractor for 50% of the premium
increase on the $2,000,000 umbrella when and if the insurance premium increase exceeds $3,000
over the previous year's premium.

7. The Contractor shall come under the Minnesota Employee's Liability Laws as provided by law and
shall maintain such insurance as will protect the Contractor and the School District from claims
under the Workers' Compensation Act, and from any other claims or damages for personal injury,
including death, which may arise from operations under the contract; whether such operations be by
the Contractor or anyone directly or indirectly employed. Certificate of such insurance shall be filed
with the Clerk of the School District.

8. Bus drivers are to report all accidents involving buses used for transportation of District pupils
immediately to the bus company, whose duty it will be to inform the Transportation Supervisor via
telephone within one-half hour of any accident, regardless of extent, which involves any bus with
pupils aboard or not.
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9. A written report of all accidents shall be sent to the Transportation Supervisor so that it is received at the
District within 48 hours of the accident.

C. INDEMNIFICATION

10. Contractor shall hold District, its governing board, officers and employees harmless and does hereby
indemnify District, its governing board, officers and employees from and against every claim or
demand which may be made by any person, firm or corporation, or other entity arising from or
caused by any act of neglect, default or omission of Contractor in the performance of this
Agreement, except to the extent that such claim or demand arises from or is caused by the
negligence or willful misconduct of District, its agents or employees. The Contractor also agrees to
indemnify and save the District harmless from any claims involving personal injury or property
damage arising out of, or in the course of, Contractor’s acts in providing transportation of assigned
pupils.

To the extent permitted by law, District shall hold Contractor, its officers, employees, agents,
successors and assigns harmless and does hereby indemnify Contractor, its officers, employees,
agents and successors and assigns from and against every claim or demand which may be made by
any act neglect, default or omission of District, its governing board, officers, employees or agents,
except to the extent that such claim or demand arises from or is caused by the negligence or willful
misconduct of Contractor, its agents or employees.

D. BUS DRIVERS

11. The contractor will require all bus drivers to attend at least one county or regional school bus
driver's instruction workshop per year and each driver will be subject to all State and Federal
requirements for licensure, drug, alcohol testing and all other requirements. Further, all vehicles
used for the transportation of pupils shall be ready and available for inspection as determined by
the Minnesota State Highway Patrol. Compensation therefore to be not in addition to what is
prescribed in Section K.

12. Student Ridership and Evacuation Drills - Continuing programs will be implemented within the
District as a joint responsibility between the Contractor and the District to make the students aware
of the rules and regulations of school bus ridership. Evacuation drills and training classes will be
held during the year at locations and time identified by the District.

13. Employment Provision - All personnel necessary to perform Contractor’s obligations under this
Agreement shall be employees of the Contractor and no employee of the Contractor shall be
deemed to be an employee of the School District. Contractor shall be responsible for hiring and
discharging personnel to perform its obligations under this Agreement, provided, however, that the
School District shall have the right to require Contractor to remove from service under this
Agreement any employee who, in the School District’s sole discretion, is deemed unsuitable for the
performance of the transportation services under this Agreement.

Equal Employment Opportunity: Contractor must show evidence of a non-discriminatory equal
employment opportunity program in the selection of employees that follow the guidelines
established by District E.E.O. program. Such program must provide E.E.O. opportunities
regardless of race, color, creed, religion, national origin, sex, marital status, status with regard to
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public assistance, disability, sexual orientation, age, family care leave status, or veteran status.

E. ASSIGNMENT OF ROUTES

14. The School District reserves the right to change or alter the routes of travel by giving at least ten
days written notice to Contractor. Contractor is given right to cancel this contract on that ground,
but shall give immediate notice in writing or intention to terminate, to take effect at the end of the
contract school year.

15. All pupils will be picked up on county and township roads and driveways providing the road is in
operating condition for bus transportation and proper and adequate turn-arounds and within
reasonable distances from homes and roadways or as otherwise specified by District policy or as
directed by the Transportation Supervisor.

16. The Contractor is strictly prohibited from allowing transportation on school buses to passengers
other than students attending the public schools, those attending non-public schools, or those
authorized by state rules and regulations, board policy and approved by the Transportation
Supervisor. The Transportation Supervisor will determine eligibility requirements as stipulated by
Board Policy for riding on a school bus.

17. It is further stipulated that the School District reserves the right to make such changes in said
assignments or bus runs and bus routes that shall be most advantageous to the transportation
service. This may mean consolidating two or three runs into one if this results in a savings to the
District.

18. Routes and mileage will be directed by the Transportation Supervisor or designee. All scheduling,
routing and coordination with the schools will be handled by the Transportation Supervisor.
It is, however, understood and agreed that each route and students shall be subject to such changes
or corrections as the Transportation Supervisor may direct. The Transportation Supervisor will
provide time schedule and route information which will be subject to changes that best suit the
transportation service.

19. All buses shall include video surveillance equipment. Any bus added to the fleet will require at
least three interior cameras pursuant to District policy.

20. The School District may run a mock disaster drill each year and the contractor and District will
collaborate in conducting the drills in the most efficient manner to determine the time and sequence
of the events.

F. PURCHASE OF MOTOR FUEL

21. When the price of the fuel, including all taxes, is less than the stated escalator clause, the contractor
will order and pay the vendor for the fuel.

22. When the price of the fuel, including all taxes, is more than the stated escalator clause, the
contractor, with approval from the District, will order and pay the vendor for the fuel. The cost of
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the fuel in excess of the stated escalator clause will be billed to the District. The District will pay the
contractor within 10 calendar days of the receipt of the bill. A copy of the fuel invoice will be
attached to the fuel bill.

23. Only fuel used for the transportation of students is subject to the escalator clause.

24. Fuel Escalation Clause 2022-23 2023-24
School District pays to Contractor
the cost of diesel fuel that exceeds: $4.10/gal. $4.10/gal.
gasoline that exceeds: $4.10/gal. $4.10/gal.
propane that exceeds: $3.00/gal. $3.00/gal.

G. VEHICLE REPLACEMENT SCHEDULE

25. In general, any Type C equipment will be subject to the following replacement schedule:
Gas conventional buses --  8 years or 120,000 miles
Diesel conventional buses -- 10 years or 150,000 miles (or 12 yrs., 200,000

miles for buses manufactured 1990 or later)
Diesel transit buses -- 10 years or 200,000 miles
Gas transit buses -- 10 years or 150,000 miles

No buses older than 12 years will be used on a regular route and no buses older than 15 years will
be used as a spare.

a) The School Board reserves the right to make exceptions to this rule on an individual bus basis
regarding the suitability of the equipment (i.e. miles, age of vehicle, condition, etc.) when in the
judgment of the District the vehicle would appear to meet the District's criteria for safety and
service.

All vehicles will pass the annual fall inspection by the Transportation Supervisor and are subject
to inspection by the Minnesota State Highway Patrol.

b) Failure to maintain these standards is cause for the District, at their discretion, to terminate a
school bus route with the Contractor and take over that route.

c) Transportation Supervisor/Contractor shall jointly determine which vehicles are most
appropriate to replace.

26. In general, diesel equipped and transit style buses will be considered for a longer depreciable life
than gas or propane fueled buses.

27. Type C school buses will be replaced on the same schedule as the Type A school buses.

28. District #22 reserves the right to require the Contractor to replace any bus during the school year
should the school be given reason to suspect the capability or condition of the bus. Contractors
shall be required to furnish evidence of correct bus mileage such as former assignments, inspection
records, etc.
Used buses must be in good mechanical condition including engine, transmission, drive assembly,
steering assembly, brakes, etc.
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29. Used buses must be available for Highway Patrol inspection by August 16, 2024, and at least
annually thereafter.

H. OPERATION, MAINTENANCE and STORAGE of BUSES

30. Contractors will furnish drivers and pay all operating expenses incidental to the operation of the
equipment. Contractors operating more than one bus will be responsible for the supervision of
their drivers.

31. Contractors operating six (6) to eleven (11) buses shall be required to furnish one (1) spare bus of
not less than 60 passenger capacity.

Contractors operating eleven (11) to twenty (20) buses shall be required to furnish two (2)
spare buses of not less than 60 passenger capacity.

32. Contractors will be required to inaugurate a system of road failure relief, including instructions
to personnel with sufficient personnel and equipment to restore service.

33. All fleets of more than three (3) buses must operate from a single dispatching center, chosen by
the Contractor, and such dispatching center shall be available by telephone at all times during
the actual operation of the buses. All buses assigned to a regular route will be radio equipped
on an emergency narrow band frequency. Contractor will be required to submit reports to the
Business Manager regarding the operation of buses. These reports will include Mileage Claim,
Time and Mileage Check, Road Failure of Vehicles, Accident Reports and any other necessary
information in connection with the transportation of pupils that may be required.

34. School Bus identification must be covered when buses are used for passenger transportation other
than pupil contract operation or field trip assignments within the District.

35. Contractor will provide heated facilities for storage of equipment above freezing. Good heating
equipment will be functioning properly in all buses. Contractor note any buses which are not stored
in a protected environment.

36. Buses must be swept daily and be kept neat and clean both inside and outside.  Buses must be
serviced regularly to factory recommendations.

37. All buses shall be numbered pursuant to state and school district requirements.

I. VANDALISM

38. The prices quoted in this transportation contract are based upon the premise that all intentional
damage done to the Contractor's equipment by students will be paid for by the students responsible.
Drivers will be required to make a physical check of each vehicle before and after each run. If
verification cannot be obtained as to who damaged the equipment, the School District will share
equally in the repair or replacement of the vandalism.
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J. STUDENT DISCIPLINE

39. The ultimate responsibility and authority to suspend or expel any student from transportation services
hereunder shall rest with District. Contractor’s drivers are responsible only for such discipline as is
required to safely and properly operate Contractor’s buses. Each driver shall handle all disciplinary
matters in strict accordance with District policy. In no case will a driver eject a student from a bus
without authorization. All discipline problems shall be reported in writing following completion of
the route and submitted on the District’s Google reporting form. Procedures and regulations for the
administration of discipline shall be established cooperatively between District and Contractor.

K. RECORDS, REPORTS, DRIVER QUALIFICATIONS

40. The Contractor will maintain records and reports as requested by the School District such as accident
reports, load counts, route mileage charts, fuel consumption, bus maintenance, route sheets, driver
qualifications, etc.

The Contractor shall submit all reports required by the Minnesota Department of Education (MDE),
the State of Minnesota and all other reports or requests for information by the School District.

41. Specific reports which must be submitted to the District are as follows:

- All Minnesota State Highway Patrol School Bus Inspection Reports

- Driver qualification information including driver’s license number, social security number, date
of birth, drug and alcohol testing information, criminal background check information must be
provided to the District prior to driving a bus. The District must also be notified any time
changes occur to a driver’s qualifications to drive a bus.

- Bus cards

- Monthly bills showing monthly route and extra-curricular charges

- Route mileage and mileage report for each activity

- Route changes

-   Driver evaluations

-   Other reports required by the state or federal government or District

The contractor hereby agrees to provide the district with duly licensed and qualified bus drivers at all
times. It is the contractor’s responsibility to provide the district with drivers who meet all the
requirements for driver licensure and other standards, such as drug/alcohol testing, criminal
background checks, and vehicle driving records. The district shall have access to any and all driver
records upon demand.
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L. FAILURE TO DELIVER & PENALTIES

42. If by any reason of any acts of nature, fires, strikes, present or future laws, ordinances,
government orders, rules or regulations, the Contractor shall be prevented from carrying out the
terms of this Agreement, District shall have the right to hire others to continue service, and
operating expenses incurred will be deducted from payments owed to Contractor.

M. CONTRACT RATES

43. Rates:
Contractor Area: the geographical sector of the School District, generally north/northeast of
Detroit Lakes, as served presently by regular routes #’ s 1, 2, 3, 4, 5, 6, 7, 9, 14, 15, 17, 53, 55
bus routes (13 bus routes) and the special needs transportation routing as served by routes
#10,11,12,16, 19, and 20. In the event the district redefines the current designated transportation
area served by the contractor, the district and contractor would meet and discuss the
renegotiation of the rates for the routes that were changed due to redefining the transportation
area.

Route # 2022-23 Rates Per Month 2023-24 Rates Per Month
1 $9405 $9875
2 $7350 $7720
3 $6485 $6810
4 $7745 $8135
5 $6500 $6825
6 $6165 $6475
7 $8340 $8760
9 $7520 $7900
14 $8165 $8575
15 $9850 $10345
17 $8340 $8590
53 $5895 $6075
55 $3750 $3865

Extra-Curricular Trip Rates 2022-23 2023-24

Extra-Curricular
(outside city limits)

$2.85/mile + $33/hr or
$85.00/hr $2.90/mile + $35/hr

or $95.00/hr

For purposes of this contract, the definition of "city" are those students whose residence is
within the city limits of Detroit Lakes as outlined on the GIS City limits and School District
boundaries outlined on the District website.
 https://gis-server.co.becker.mn.us/link/jsfe/index.aspx  (city limits)

https://gis-server.co.becker.mn.us/link/jsfe/index.aspx
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Special Needs transportation services - vehicles must be equipped with shoulder/seat belts.

2022-23 2023-24
Regular School Term $10,750 per month $11,250 per month

(6.5 Routes) 6.5 Routes

Between school or site transportation service, for example, from High School to Middle School,
to Snappy Park, or to DL Mountain.

2022-23 2023-24

a) One-Way $36.50 per day $37.60 per day

Special Needs During School Year Between Bldg./Special Trips.
2022-23 2023-24

a) Round Trip $85.00/hr $90.00/hr
b) One Way $42.50 one way $45.00 one way

Special Needs Extended School in the summer (about 6 weeks).
2022-23 2023-24
$117.50 per day $104.61 per day

*Single tier routes assumed
*Assuming all Intra-Day SPED contracted service with the exception of the District run suburban routes
already established from 2019-20

For the purpose of interpretation of Special Education Summer School transportation, the student rate
per day.

Extra-Curricular trips will only be paid when driven and will not be paid in the event of school
closure (snow days, COVID, etc.), event cancellation or any non-school days. All special education
trips excluding WE BC and Central Market are considered extra-curricular.

Special Ed is not an exclusive service and the District will determine contractor services.

44. The Contractor will provide complete student bus cards and a listing for each year, by September 30,
for each bus route number, listing the order and time of pickup for rural students, and including the
city (regular, hazardous and non-public) students transported to school. The Contractor will furnish
other statistical information as needed by the MDE for transportation aids, etc.

All billings must be submitted within thirty (30) days or payment will not be made by the District to
the Contractor. For example, the last date a Contractor can bill the District for transportation services
for October transportation shall be December 1st.

45. Route Start-Up Cost. In the event the Contractor is required by the District to add an additional route
during the year to reduce average riding time, a one time payment of $10,000 shall be made in the
preceding year/month in which the route is added. Similarly, if a route is dropped, the Contractor
shall reimburse the School District in the amount of $10,000 spread equally in payments of $1,250
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over the eight month period of October through May.

N. PAYMENT SCHEDULE

Payments - The School District shall pay the Contractor on or about the 5th working day of the month if
invoices are submitted by the end of the 1st working day of the month. If the invoices are not
submitted by the deadline, the invoices will be included in the regular claims submitted to the Board
meeting on either the 2nd or 4th Monday of the month, mailed the following day.

Balance payable after approval final billing

47. The District reserves the right to withhold payment if the contract is not being completed to the
satisfaction of the District.

IN WITNESS WHEREOF we have hereunto set our hands and seals this

_____ day of __________, 2022.

____________________________________
Chairman

____________________________________
Clerk

____________________________________
Treasurer

Executed pursuant to resolution of School Board

____________________________________

____________________________________

____________________________________
Contractor
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Detroit Lakes Policy - 428 

Date Revised: 6/11/2012; 8/08/2016; 8/14/17; 
6/29/20; 1/24/22; 7/25/22 

 

 
428 – SUBSTITUTE TEACHER PAY 

 
It is the desire of Detroit Lakes Public Schools to attract and engage certified substitute teachers 
to continue its educational program in the absence of its regular staff. 
 
All substitute teachers shall be licensed and have on file at the District Office necessary 
information for payroll purposes, including I-9 information, TRA number, Social Security number, 

W-4, etc.  A valid background check must also be on record with the district.  A district database 
of approved substitute teachers is provided to all district administrators and teachers for selection 
and/or placement of substitute teachers as needed. 
 

Each substitute teacher shall be provided by the building administrator or his/her designee 
information appropriate to carry on the educational activities of the respective substitute 
assignment.  This information shall include, but not be limited to, a seating chart, class schedule, 

lesson plans, attendance procedures, emergency procedures for room and students, and any other 
additional information that is pertinent concerning the classroom procedures. 
 
Each substitute teacher is expected to provide a brief summary at the end of the school day on 
the activities and any special assignments or other information for the classes conducted during 
that day or substitute period. 
 

Each substitute teacher shall sign a voucher for payment of substitute compensation which is to be 
counter signed by the building administrator and forwarded to the District Office by pay period by 
the building administrator for payroll processing. 
 
Substitute teacher pay periods will be the same as for all other district employees on the 15th and 
30th of the month with the cutoff dates for payroll preparation consistent with all other employees 

of the district. 
 
Substitute teachers may attend specified workshop and district inservice sessions when offered.  
Inservice sessions which substitutes may attend will be posted on the district website at the 
beginning of each school year or when this information is known.  No compensation will be 
afforded for workshops or inservice attendance.  However, consideration will be given to the 
engagement of substitute teachers who are most familiar with the school and its educational 

programs. 
 
ADMINISTRATION: 
 
The administration of the Substitute Policy shall be the responsibility of the superintendent or his 
designee and shall be consistent with all provisions as promulgated by the school board. 
 

SUBSTITUTE TEACHER COMPENSATION: 

 
Category I: 
 

1. The daily rate of pay for substitute teachers will be approved on a bi-annual basis during 
even-numbered years at the May or June board meetings with rates going into effect the 

following school year. 
 

The daily rate of pay for 2020-2021 and 2021-2022 will be as follows:  $120 140 per full 
day and $60.00 70 per half day with an added incentive for substitute teachers who are 
retirees of Detroit Lakes Public Schools to earn $125.00  145per full day and $62.50  
72.50per half day. 
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2. Any interim substitute teaching sixteen consecutive student contact days for the same 
teacher in the same classroom shall earn the proration of the base of the BA lane of the 
present salary schedule retroactive to the first day of consecutive student contact days. 

 
Category II: 
 

1. Any teacher who substitutes more than thirty (30) days per school year for the same 
absent teacher shall be placed on the appropriate step and lane of the salary schedule 
retroactive to the first day of service in the school year after completion of the thirty (30) 
days.  Experience will not be accepted beyond the 6th step of the salary schedule. 

 
2. Pursuant to the provisions of the Affordable Care Act (ACA), long-term substitute teachers 

hired to work 30 or more hours per week shall be eligible to enroll in the group health 
insurance plan upon completion of a 90 day waiting period of continuous employment.  
Eligibility is also subject to any limitations contained in the contract between the insurance 

carrier and the School District.  Insurance premium contribution, if given, will not be 

retroactive and shall begin on the first of the month after the substitute has been 
employed for 100 consecutive contract days and shall be subject to the limitations 
applying to all other teachers concerning District’s obligation for insurance coverage. 
 

3. The provisions of the Master Agreement shall not apply to substitutes employed less than 
thirty-one (31) days per year for the same absent teacher. 
 

4. Substitutes who have completed thirty (30) days of teaching for the same teacher per 
school year shall receive prorated leaves.  Example:  A Substitute will receive one (1) day 
of sick leave per twelve (12) days of service; retroactive to the first day of service. 
 

Payments to Substitutes When A School Day is Shortened: 
 
The substitute teacher will be paid full day sub rate of pay when: 

 

1. Normal school start and school day dismissing by 1:30 PM (or later), or at least five hours 
in length. 
 

2. Delayed school start and normal dismissal. 
 

The substitute teacher will be paid the half-day sub rate when: 
 

1. Normal school start and school day dismissing before 1:30 PM. 
 

2. Delayed school start combined with any early dismissal. 
 
The substitute teacher will not be paid when: 

 
1. School is cancelled (including a day where staff reports but school is cancelled after buses 

are out and partial student load is returned to home). 
 

Cancellation Of Sub Assignment 
 

1. In the event a subbing assignment has been cancelled or the substitute is no longer 

needed and is not notified of such and the substitute reports to the assigned building at 
the originally assigned time, the substitute will be paid the equivalent of the ½ day rate of 
sub pay. 
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Detroit Lakes Policy - 503  
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 503 - STUDENT ATTENDANCE

 

[Note: The provisions of this policy substantially reflect statutory requirements.] 

 

I. PURPOSE 

 

A. The school board believes that regular school attendance is directly related to success in 

academic work, benefits students socially, provides opportunities for important communications 

between teachers and students, and establishes regular habits of dependability important to the 

future of the student.  The purpose of this policy is to encourage regular school attendance.  It is 

intended to be positive and not punitive. 

 

B. This policy also recognizes that class attendance is a joint responsibility to be shared by 

the student, parent or guardian, teacher, and administrators.  This policy will assist students in 

attending class. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. Responsibilities 

 

1. Student’s Responsibility 

 

It is the student’s right to be in school.  It is also the student’s responsibility to attend all assigned 

classes and study halls every day that school is in session and to be aware of and follow the correct 

procedures when absent from an assigned class or study hall.  Finally, it is the student’s 

responsibility to request any missed assignments due to an absence. 

 

2. Parent or Guardian’s Responsibility 

 

It is the responsibility of the student’s parent or guardian to ensure the student is attending school, 

to inform the school in the event of a student absence, and to work cooperatively with the school 

and the student to solve any attendance problems that may arise. 

 

3. Teacher’s Responsibility 

 

It is the teacher’s responsibility to take daily attendance and to maintain accurate attendance 

records in each assigned class and study hall.  It is also the teacher’s responsibility to be familiar 
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with all procedures governing attendance and to apply these procedures uniformly.  It is also the 

teacher’s responsibility to provide any student who has been absent with any missed assignments 

in accordance with the grading policy of each school building. upon request.  Finally, it is the 

teacher’s responsibility to work cooperatively with the student’s parent or guardian and the student 

to solve any attendance problems that may arise. 

 

4. Administrator’s Responsibility 

 

a. It is the administrator’s responsibility to require students to attend all assigned classes and 

study halls.  It is also the administrator’s responsibility to be familiar with all procedures governing 

attendance and to apply these procedures uniformly to all students, to maintain accurate records 

on student attendance, and to prepare a list of the previous day’s absences stating the status of 

each. Finally, it is the administrator’s responsibility to inform the student’s parent or guardian of 

the student’s attendance and to work cooperatively with them and the student to solve attendance 

problems. 

 

b. In accordance with the Minnesota Compulsory Instruction Law, Minn. Stat. § 120A.22, 

the students of the school district are REQUIRED to attend all assigned classes and/or study halls 

every day school is in session, unless the student has been excused by the school board from 

attendance because the student has already completed state and school district standards required 

to graduate from high school, has withdrawn, or has a valid excuse for absence. 

 

B. Attendance Procedures 

 

Attendance procedures shall be presented to the school board for review and approval.  When 

approved by the school board, the attendance procedures will be included as an addendum to this 

policy. 

 

1. Excused Absences 

 

a. To be considered an excused absence, the student’s parent or legal guardian may be asked 

to verify, in writing, the reason for the student’s absence from school.  A note from a physician or 

a licensed mental health professional stating that the student cannot attend school is a valid excuse. 

 

b. The following reasons shall be sufficient to constitute excused absences: 

 

(1) Illness. 

 

(2) Serious illness in the student’s immediate family. 

 

(3) A death or funeral in the student’s immediate family or of a close friend or relative. 

 

(4) Medical, dental, or orthodontic treatment, or a counseling appointment. 

 

(5) Court appearances occasioned by family or personal action. 
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(6) Religious instruction not to exceed three hours in any week. 

 

(7) Physical emergency conditions such as fire, flood, storm, etc. 

 

(8) Official school field trip or other school-sponsored outing. 

 

(9) Removal of a student pursuant to a suspension. Suspensions are to be handled as excused 

absences and students will be permitted to complete make-up work. 

 

(10) Family emergencies. 

 

(11) Active duty in any military branch of the United States. 

 

(12) A student’s condition that requires ongoing treatment for a mental health diagnosis. 

 

(13)   College visits approved by administration (2 days per year; must notify DLHS in writing 

before the absence. 

 

[Note:  State law provides that a school board may include other exemptions in the school 

district’s attendance policy.  See Minn. Stat. § 120A.22, Subd. 12.  When considering whether 

to add other exemptions, school boards should consider the intent of the compulsory attendance 

law, which recognizes the educational value of regular attendance and class participation, and 

whether the proposed exemption is consistent with the intent of the law.] 

 

c. Consequences of Excused Absences 

 

(1) Students whose absences are excused are required to make up all assignments missed or to 

complete alternative assignments as deemed appropriate by the classroom teacher. 

 

(2) Work missed because of absence must be made up within ____ days from the date of the 

student’s return to school.  Any work not completed within this period shall result in “no credit” 

for the missed assignment.  However, the building principal or the classroom teacher may extend 

the time allowed for completion of make-up work in the case of an extended illness or other 

extenuating circumstances. 

 

2. Unexcused Absences 

 

a. The following are examples of absences which will not be excused: 

 

(1) Truancy.  An absence by a student which was not approved by the parent and/or the school 

district. 

 

(2) Any absence in which the student failed to comply with any  reporting requirements of the 

school district’s attendance procedures. 
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(3) Work at home. 

 

(4) Work at a business, except under a school-sponsored work release program. 

 

(5) Vacations with family. 

 

(6) Personal trips to schools or colleges. 

 

(67) Absences resulting from cumulated unexcused tardies (____ tardies equal one unexcused 

absence). 

 

(78) Any other absence not included under the attendance procedures set out in this policy. 

 

b. Consequences of Unexcused Absences 

 

(1) Absences resulting from official suspension will be handled in accordance with the Pupil 

Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56. 

 

(2) Days during which a student is suspended from school shall not be counted in a student’s 

total cumulated unexcused absences. 

 

(3) In cases of recurring unexcused absences, the administration may also request the county 

attorney to file a petition with the juvenile court, pursuant to Minnesota statutes. 

 

(4) Students with unexcused absences shall be subject to discipline in the following manner: 

 

(a) From the first through the _____ cumulated unexcused absence in a [quarter or semester] 

the student will not be allowed to make up work missed due to such absence. 

 

(b) After the _____ cumulated unexcused absence in a [quarter or semester], a student’s parent 

or guardian will be notified by certified mail that his or her child is nearing a total of _____ 

unexcused absences and that, after the _____ unexcused absence, the student’s grade shall be 

reduced by one increment for each unexcused absence thereafter. 

 

(c) After such notification, the student or his or her parent or guardian may, within a reasonable 

time, request a conference with school officials regarding the student’s absences and the prescribed 

discipline. The notification will state that the school strongly urges the student’s parent or guardian 

to request such a conference. 

 

(d) After _____ cumulative unexcused absences in a [quarter or semester] the teacher will 

reduce the student’s letter grade by one increment for each unexcused absence thereafter (i.e. A to 

A-).  However, prior to reducing the student’s grade, an administrative conference must be held 

among the principal, student, and parent. 
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(e) After _____ cumulated unexcused absences in a [quarter or semester], the administration 

may impose the loss of academic credit in the class or classes from which the student has been 

absent. However, prior to loss of credit, an administrative conference must be held among the 

principal, student, and parent. 

 

(f) If the result of a grade reduction or loss of credit has the effect of an expulsion, the school 

district will follow the procedures set forth in the Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-

121A.56. 

C. Tardiness 

 

1. Definition:  Students are expected to be in their assigned area at designated times.  Failure 

to do so constitutes tardiness. 

 

2. Procedures for Reporting Tardiness 

 

a. Students tardy at the start of school must report to the school office for an admission slip. 

 

b. Tardiness between periods will be handled by the teacher. 

 

3. Excused Tardiness 

 

Valid excuses for tardiness are: 

 

a. Illness. 

 

b. Serious illness in the student’s immediate family. 

 

c. A death or funeral in the student’s immediate family or of a close friend or relative. 

 

d. Medical, dental, orthodontic, or mental health treatment. 

 

e. Court appearances occasioned by family or personal action. 

 

f. Physical emergency conditions such as fire, flood, storm, etc. 

 

g. Any tardiness for which the student has been excused in writing by an administrator or 

faculty member. 

 

4. Unexcused Tardiness 

 

a. An unexcused tardiness is failing to be in an assigned area at the designated time class 

period commences without a valid excuse. 

 

b. Consequences of tardiness may include detention after ____ unexcused tardies.  In addition 

____ unexcused tardies are equivalent to one unexcused absence. 
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D. Participation in Extracurricular Activities and School-Sponsored On-the-Job Training 

Programs 

 

1. This policy applies to all students involved in any extracurricular activity scheduled either 

during or outside the school day and any school-sponsored on-the-job training programs. 

 

2. School-initiated absences will be accepted and participation permitted. 

 

3. A student may not participate in any activity or program if he or she has an unexcused 

absence from any class during the day. 

 

4. If a student is suspended from any class, he or she may not participate in any activity or 

program that day. 

 

5. If a student is absent from school due to medical reasons, he or she must present a 

physician’s statement or a statement from the student’s parent or guardian clearing the student for 

participation that day.  The note must be presented to the coach or advisor before the student 

participates in the activity or program. 

 

III. DISSEMINATION OF POLICY 

 

Copies of this policy shall be made available to all students and parents at the commencement of 

each school year.  This policy shall also be available upon request in each principal’s office. 

 

IV. REQUIRED REPORTING 

 

A. Continuing Truant 

 

Minn. Stat. § 260A.02 provides that a continuing truant is a student who is subject to the 

compulsory instruction requirements of Minn. Stat. § 120A.22 and is absent from instruction in a 

school, as defined in Minn. Stat. § 120A.05, without valid excuse within a single school year for: 

 

1. Three days if the child is in elementary school; or 

 

2. Three or more class periods on three days if the child is in middle school, junior high 

school, or high school. 

 

B. Reporting Responsibility 

 

When a student is initially classified as a continuing truant, Minn. Stat. § 260A.03 provides that 

the school attendance officer or other designated school official shall notify the student’s parent or 

legal guardian, by first class mail or other reasonable means, of the following: 

 

1. That the child is truant; 
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2. That the parent or guardian should notify the school if there is a valid excuse for the child’s 

absences; 

 

3. That the parent or guardian is obligated to compel the attendance of the child at school 

pursuant to Minn. Stat. § 120A.22 and parents or guardians who fail to meet this obligation may 

be subject to prosecution under Minn. Stat. § 120A.34; 

 

4. That this notification serves as the notification required by Minn. Stat. § 120A.34; 

 

5. That alternative educational programs and services may be available in the child’s enrolling 

or resident district; 

 

6. That the parent or guardian has the right to meet with appropriate school personnel to 

discuss solutions to the child’s truancy; 

 

7. That if the child continues to be truant, the parent and child may be subject to juvenile court 

proceedings under Minn. Stat. Ch. 260;  

 

8. That if the child is subject to juvenile court proceedings, the child may be subject to 

suspension, restriction, or delay of the child’s driving privilege pursuant to Minn. Stat. § 260C.201; 

and 

 

9. That it is recommended that the parent or guardian accompany the child to school and 

attend classes with the child for one day. 

 

[Note:  Where services and procedures under Minn. Stat. Ch. 260A are available within the 

school district, the following provisions should also be included in the policy.] 

 

C. Habitual Truant 

 

1. A habitual truant is a child under the age of 17 years who is absent from attendance at 

school without lawful excuse for seven school days per school year if the child is in elementary 

school or for one or more class periods on seven school days per school year if the child is in 

middle school, junior high school, or high school, or a child who is 17 years of age who is absent 

from attendance at school without lawful excuse for one or more class periods on seven school 

days per school year and who has not lawfully withdrawn from school. 

 

2. A school district attendance officer shall refer a habitual truant child and the child’s parent 

or legal guardian to appropriate services and procedures, under Minn. Stat. Ch. 260A.   

 

 

 

Legal References: Minn. Stat. § 129A.05 (Definitions) 

   Minn. Stat. § 120.22 (Compulsory Instruction) 
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Minn. Stat. § 120A.24 (Reporting) 

Minn. Stat. § 120A.26 (Enforcement and Prosecution) 

Minn. Stat. § 120A.34 (Violations; Penalties) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 260A.02 (Definitions) 

Minn. Stat. § 260A.03 (Notice to Parent or Guardian when Child is Continuing Truant). 

Minn. Stat § 260C.007, Subd. 19 (Habitual Truant Defined) 

Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or Services or Neglected 

and  in Foster Care) 

Goss v. Lopez, 419 U.S. 565, 95 S.Ct. 729 (1975) 

Slocum v. Holton Board of Education, 429 N.W.2d 607 (Mich. App. Ct. 1988) 

Campbell v. Board of Education of New Milford, 475 A.2d 289 (Conn. 1984) 

Hamer v. Board of Education of Township High School District No. 113, 66 Ill. App.3d 7, 383 

N.E.2d 231 (1978) 

Gutierrez v. School District R-1, 585 P.2d 935 (Co. Ct. App. 1978) 

Knight v. Board of Education, 38 I11. App. 3d 603, N.E.2d 299 (1976) 

Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975) 

 

 

 

 

 

 

 

Cross References: MSBA Model Policy 506 (Student Discipline) 





















RESOLUTION FOR THE ANNUAL DESIGNATION OF IDENTIFIED OFFICIAL WITH
AUTHORITY FOR THE MDE EXTERNAL USER ACCESS RECERTIFICATION
SYSTEM FOR DETROIT LAKES PUBLIC SCHOOL DIST. 0022-01

The Administration proposes Mark Jenson; Superintendent of Schools be designated as Detroit Lakes
Public Schools Individual with Authority (IOwA) for the Minnesota Department of Education.

Designation of an Identified Official with Authority for Education Identity Access Management.
The Minnesota Department of Education (MDE) requires that school districts annually designate an
Identified Official with Authority (IOwA) to comply with the MNIT Enterprise Identity and Access
Management Standard which states that all user access rights to Minnesota state systems must be
reviewed and recertified at least annually.  The Identified Official with Authority will assign job duties
and authorize external user’s access to MDE secure systems for their local education agency (LEA).  The
Board recommends to authorize Mark Jenson to act as the Identified Official with Authority (IOwA) for
Detroit Lakes Public Schools, Dist. 0022-01.

Therefore, the Administration recommends the following resolution.

BE IT RESOLVED, that the School Board of Detroit Lakes Public Schools, Dist. 0022-01 designate Mark
Jenson, Superintendent of Schools as Detroit Lakes Public Schools Identified Official Individual with
Authority for the 2022-2023 academic year.

IOwA:  Mark Jenson, Superintendent of Schools
EDIAM User Id:
Email: markjenson@detlakes.k12.mn.us
Detroit Lakes Public Schools – Dist. 0022-01

MOTION:

SECOND:

IN FAVOR:

AGAINST:

_____________________________________________ ______________________
Signature of Board of Education Chair Date

mailto:markjenson@detlakes.k12.mn.us


INDEPENDENT SCHOOL DISTRICT #22
FINANCE COMMITTEE MEETING AGENDA

Finance Committee Meeting - July 21, 2022

Members Present:
Jennifer Pederson                April Thomas Courtney Henderson
Mark Jenson                        Jason Kuehn

A Finance Committee Meeting was held on Thursday, July 21st, 2022 in the District Office
Conference Room.   The agenda was as follows:

1. Fund Balances Review

Director of Finance Kuehn reviewed the fund balances through the month of May and receipts
for the month of May.

2. Review of Disbursements

Four sets of disbursement were reviewed by the Finance Committee.  The committee
recommends approval of the hand payables for June.  The committee also recommends the check
register for both the Middle School and High School activity accounts for the month of June.
Lastly, the committee recommends approval of the check summaries for both July 11 and July
25th.

3. 2022-23 Property Tax Levy Calendar

Director of Finance Kuehn reviewed the 2022-23 Tax Levy with the committee - highlighting
dates for presenting and submitting the Preliminary Property Tax Levy in September as well as
the required Truth in Taxation meeting in December.

Next Meeting - Thursday, July 21st @ 12:00 PM



 INDEPENDENT SCHOOL DISTRICT #22 
 FACILITIES COMMITTEE MEETING AGENDA 

 Facilities Committee Meeting July 14, 2022 

 A  Facilities  Committee  Meeting  was  held  at  8:00  AM  on  Thursday,  July  14th,  2022  at  the  District 
 Office.  In  attendance  were  Colin  Gedrose,  Mark  Jenson,  John  Steffl,  Amy  Erickson,  April 
 Thomas, Josh Omang, Rob Nielsen, and Jason Kuehn. 

 1.  DLHS Updates 

 The committee reviewed the construction progress which continues to be on schedule in 
 most areas.  Delays continue to prolong the track flooring in the Lakeshirts Fieldhouse, 
 with the hope the area is completed prior to the start of school.  Progress continues to be 
 made in the DLHS Media Center, second floor Science classrooms, and Fitness/Dance 
 Studio.  There were no change orders up for approval for the meeting. 

 2.  DLHS and Rossman Signage Renderings 

 The committee reviewed signage renderings for multiple areas  at DLHS.  Updated 
 renderings were requested for the Dr. Tom Seaworth Sports Medicine Center, as well as 
 for the exterior sign that will be visible on the Lakeshirts Fieldhouse.  The committee 
 approved signage proposals for Mollberg Field, as well as for the Concessions and 
 Restrooms inside DLHS. Lastly, the committee reviewed a proposal from Lakeshirts in 
 relation to signage for the Lakeshirts Auditorium.  Superintendent Jensen, DLHS 
 Principal Omang, and Director of Finance & Operations Kuehn were going to meet with 
 representatives from Lakeshirts to provide feedback and review areas for signage. 

 The committee also reviewed signage proposals for Rossman Elementary for the exterior 
 of the building facing Willow Avenue.  The committee recommended one option to 
 pursue with the vendor. 

 3.  Summer Projects Update 

 Operations Supervisor Gedrose updated the committee on summer projects completed 
 and in progress.  Items of note include the roofing projects happening at Rossman, 
 Roosevelt, and DLHS. 

 4.  Ten-Year LTFM Plan 

 Director of Finance and Operations Kuehn and Operations Supervisor Gedrose outlined 
 projects that would be included in the District’s Ten-Year LTFM Plan which is submitted 
 to the Minnesota Department of Education (MDE). 
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