
SPECIAL BOARD MEETING
Wednesday, May 3, 2023 6:00 PM

Elementary Library
600 Cedar St

New Berlin, IL 62670

Agenda

1. Call to Order
2. Public Comment (Policy 2:230)
3. Adjustments to Agenda
4. Consent Agenda

4.a. Open Session Minutes from April 19, 2023
4.b. Executive Session Minutes from April 19, 2023

5. Canvassed Election Results
6. Adjourn Sine Die
7. Reorganization and Seating of Board and Election of Officers 

1. Call to Order
2. Roll Call
3. Administer Oath

8. Election of Officers
8.a. President
8.b. Vice-President
8.c. Secretary

9. Appoint CACC Representative
Speaker(s): Board President

10. Executive Session - For the purpose of:
10.a. The appointment, employment compensation, discipline, performance, or 

dismissal of specific employees of the District or legal counsel for the District, 
including hearing testimony on a complaint lodged against an employee or against 
legal counsel for the District to determine validity.  5 ILCS 10/2(c).

10.b.
Litigation, when an action against, affecting or on behalf of the particular public 
body has been filed and is pending before a court or administrative tribunal, or 
when the public body finds that an action is probable or imminent, in which case the 
basis of the finding shall be recorded and entered into the minutes of the closed 
meeting. 5ILCS 120/2(c)(11).

11. Personnel Consent Agenda
11.a. Elyse Copelin as Bus Monitor
11.b. Jenna Cisco as Elementary Teacher
11.c. Katelyn Moran as Elementary Teacher

12. Discuss and/or Approve Board of Education Meetings Dates/Times for the 23-24 School 
Year

13. Discuss Attending Joint Annual Conference, November 17-19, 2023
14. Approve the Reading Specialist Job Description
15. Approve the Consolidated District Plan for ISBE Grant purposes
16. School Board Orientation Training



17. Adjournment

 



 

COMMUNITY UNIT SCHOOL DISTRICT #16 

NEW BERLIN, ILLINOIS 

April 19, 2023 

 

MINUTES OF REGULAR BOARD MEETING 
 

 

President Neuman called the Board Meeting to order at 6:00 p.m. Members Kotner, Marr, Gordon, Beard and Williams 

were present. Member Mann was absent.  

 

Member Williams was recognized for eight years of service as Board Member.  

 

Pretzel shootouts were shared with the Board. 

 

There was no one for Public Comment. 

 

There were no adjustments to the agenda. 

 

There were no questions or comments regarding Director Reports.  

 

Administrator reports were reviewed with the Board.  

 

The Superintendent highlighted ROCTE and its roll in schools, upcoming work with reading and math consultants and 

new math curriculum for next year. She also informed the Board that bid openings will tentatively be the end of May and 

they are looking at a mid- June ground breaking on the new Junior High/High School. 

 

A motion was made by Member Kotner and seconded by Member Williams to approve the Consent Agenda. The motion 

passed on a roll call vote, 6-0. President Neuman, Members Kotner, Marr, Gordon, Beard and Williams voted yea.  

 

A motion was made by Member Marr and seconded by Member Kotner to approve Fees for the 2023-2024 School Year. 

The motion passed on a roll call vote, 6-0.  President Neuman, Members Kotner, Marr, Gordon, Beard and Williams voted 

yea. 

 

A motion was made by Member Williams and seconded by Member Kotner to approve the Support Staff Increases and 

Pay Rate Schedule. The motion passed on a roll call vote, 6-0. President Neuman, Members Kotner, Marr, Gordon, Beard 

and Williams voted yea. 

 

A motion was made by Member Gordon and seconded by Member Marr to approve the Officials Pay Schedule for the 

2023-2024 School Year. The motion passed on a roll call vote, 6-0. President Neuman, Members Kotner, Marr, Gordon, 

Beard and Williams voted yea. 

 

A motion was made by Member Marr and seconded by Member Gordon to approve Authorization for BLDD and CORE 

Construction to solicit bids on behalf of the New Berlin School District for the Remodel and Addition project for New 

Berlin Jr/Sr. High School. The motion passed on a roll call vote, 6-0. President Neuman, Members Kotner, Marr, Gordon, 

Beard and Williams voted yea. 

 

A motion was made by Member Beard and seconded by Member Gordon to approve the Director of Operations Job 

Description. The motion passed on a roll call vote, 6-0. President Neuman, Members Kotner, Marr, Gordon, Beard and 

Williams voted yea. 

 

A motion was made by Member Gordon and seconded by Member Williams to approve the Athletic Director 

recommendation for Bass Fishing co-op with Franklin and Waverly (Waverly hosts) 2yrs/IHSA. The motion passed on a 

voice vote, 6-0. President Neuman, Members Kotner, Marr, Gordon, Beard and Williams voted yea.  

 



 
A motion was made by Member Gordon and seconded by Member Marr to approve the Resolution Approving 

Amendments to the Intergovernmental Cooperation Agreement Among participating district and the Regional Career and 

Technical Education System #310, The Regional Office of Career and Technical Education (ROCTE). The motion passed 

on a voice vote, 6-0. President Neuman, Members Kotner, Marr, Gordon, Beard and Williams voted yea.  

 

A motion was made by Member Kotner and seconded by Member Beard to approve the Adoption of Purchasing of 

Sociology Textbooks. The motion passed on a roll call vote, 6-0. President Neuman, Members Kotner, Marr, Gordon, 

Beard and Williams voted yea. 

 

A motion was made by Member Marr and seconded by Mr. Gordon to approve Math Curriculum Purchases for grades 6-

9. The motion passed on a roll call vote, 6-0. President Neuman, Members Kotner, Marr, Gordon, Beard and Williams 

voted yea. 

 

A motion was made by Member Gordon and seconded by Member Beard to approve the K-5 Reading Consultant 

Proposal for the 23-24 School Year. The motion passed on a roll call vote, 6-0. President Neuman, Members Kotner, 

Marr, Gordon, Beard and Williams voted yea. 

 

A motion was made by Member Marr and seconded by Member Gordon to approve the overnight trip for NAQT Small 

School National Championship from April 28-30, 2023. The motion passed on a voice vote, 6-0. President Neuman, 

Members Kotner, Marr, Gordon, Beard and Williams voted yea. 

 

A motion was made by Member Gordon and seconded by Member Beard to approve the Resolution to Dispose/Sell 

Surplus Property. The motion passed on a voice vote, 6-0. President Neuman, Members Kotner, Marr, Gordon, Beard and 

Williams voted yea. 

 

A motion was made by Member Gordon and seconded by Member Beard to approve the Destroying of Executive Session 

Tapes for the Month(s) of September 2021 and prior. The motion passed on a voice vote, 5-1. President Neuman, 

Members Kotner, Marr, Gordon and Beard voted yea. Member Williams voted no. 

 

A motion was made by Member Gordon and seconded by Member Beard at 6:31 p.m. to adjourn to Executive Session for 

Employee and Legal matters. The motion passed on a roll call vote, 6-0. President Neuman, Members Kotner, Marr, 

Gordon, Beard and Williams voted yea. 

 

A motion was made at 6:57 p.m. by Member Gordon and seconded by Member Marr to return to open session. The 

motion passed on a roll call vote, 6-0. President Neuman, Members Kotner, Marr, Gordon, Beard and Williams voted yea. 

 

A motion was made by Member Gordon and seconded by Member Kotner to approve the Personnel Consent Agenda 

(James Dambacher-NBE Physical Ed. Teacher, Daniel Hayford-HS Math Teacher, Matt Brown-Director of Operations 

effective May 26, 2023). The motion passed on a roll call vote, 6-0. President Neuman, Members Kotner, Marr, Gordon 

and Beard voted yea. Member Williams abstained.  

 

A motion was made at 6:57 pm. by Member Williams and seconded by Member Kotner to adjourn the meeting. The 

motion passed on a voice vote, 6-0. President Neuman, Members Kotner, Gordon, Marr, Beard and Williams voted yea.  

 

 

 

 

 

 

____________________________    _____________________________             

 Secretary                                   President 

















 

 

 Date Time  
July 20, 2023                                                                  (3rd  Thursday at 6:00 PM) 

August 17, 2023                                                             (3rd  Thursday at 6:00 PM) 

September 21, 2023                                                       (3rd  Thursday at 6:00 PM) 

October 19, 2023                                                           (3rd Thursday at 6:00 PM) 

November 14, 2023                                                      (2nd Tuesday at 6:00 PM) 

December 13, 2023                                                       (2nd Wednesday at 6:00 PM) 

January 17, 2024                                                           (3rd Wednesday at 6:00 PM)  

February 21, 2024                                                        (3rd Wednesday at 6:00 PM) 

March 21, 2024                                                             (3rd Thursday at 6:00 PM) 

April 18, 2024                                                                (3rd  Thursday at 6:00 PM) 

May 16, 2024                                                                 (3rd Thursday at 6:00 PM) 

June 20, 2024                                                                (3rd Thursday at 6:00 PM) 

 

Board Meeting Dates and Times For Fiscal 

Year 23/24 



New Berlin CUSD #16 

JOB DESCRIPTION  
 

Position Title:  Reading Specialist 

Qualifications:  1. Teaching certificate for the particular position as required by the   
Illinois State Board of Education. 

                         2. Professional image, actions, communications and working 
relationships are required at all times. 

3. Excellent written and oral communication skills and strong computer 
skills. 

 4. Establish and maintain effective and courteous working relationships 
with those contacted in the course of work (students, parents, and 
staff). 

5. Develop and maintain solid relationships with students in order to 
support them socially, emotionally, academically, and physically. 

 
   
Department: Building Personnel 
Location:   Elementary School 
Reports to:  Building Principal and/or Assistant Principal 
FLSA Class: Exempt 
Revised Date:  05/03/23 
 

Job Goal:  This position provides direct instruction to students, individually or in 

small groups, to enable students to develop the necessary literacy skills.  

 

Performance Responsibilities: 

1. Provide direct instruction in the areas of reading (phonemic awareness, 
phonics, fluency, vocabulary, and comprehension) and writing for identified 
groups and/or individual students.    

2. Examines MTTS data to measure reading success for all student as well as 
placing students in groups to provide intervention services. 

3. Plans and leads data meetings with grade levels to analyze data, identify 
progress, determine intervention groups, and intervention programming. 

4. Establishes clear objectives for all lesson using formal and informal 
assessment data obtained from students. 

5. Prepares weekly one-to-one and small group reading lessons by selecting and 
using materials appropriate for each student and lesson. 

6. Maintains session records on each student to include anecdotal notes, 
attendance, and intervention type. 

7. Assists with conducting individual and school wide assessments in order to 
evaluate levels and targeted interventions. 

8. Collaborates with teachers on the use of assessment data to plan instruction; 
analyze school literacy data and plan for future literacy needs. 

9. Serves as a member of the Problem Solving Team as appropriate. 
10. Completes progress reports on each student served. 
11. Communicates with parents and teachers regarding student progress. 
12. Assists with proctoring state testing. 



13. Provides curriculum support and training for all teachers and paraprofessionals 
that supports school improvement initiatives. 

14. Provide ongoing training and follow-up in the use of assessment tools. 
15. Plan and deliver parent workshops and information sessions involving the 

reading program. 
16. Participate in parent conferences and provide instructional suggestions. 
17. Maintains accurate, complete, and correct records as required by law, ISBE 

Regulations for Title Grants, district policy, and administrative regulations. 
18. Attends staff meetings, accepts committee appointments and the 

responsibility for working with other staff members on projects concerned with 
the improvement of the total school program. 

19. Maintains a professional relationship with fellow staff that encourages sharing, 
planning and working together toward improved instructional skill and student 
success. 

20. Keeps abreast of current research and developments in the fields of curriculum 
and instruction.   

21. Engages in opportunities for professional development in order to stay current.  
22. Demonstrates professionalism towards both students and colleagues.  
23. Adheres to school and district policies and procedures and remains willing to 

work to improve these guidelines.  
24. Performs all other duties reasonably related to position as may be assigned by 

the Principal and/or Assistant Principal. 
 

TERMS OF EMPLOYMENT: Work days, salary and benefits are determined by 
teacher contract.  

 

EVALUATION: Performance of this job will be evaluated in 
accordance with provisions of the Board’s 
policy of Evaluation of professional personnel. 

 
 

New Berlin CUSD #16 is an Equal Employment Opportunity Employer 
 
 
 
 
By signing this below, I hereby acknowledge and understand the duties and 
qualifications of this position. The School District retains the right to revise or amend 
this job description at any time during the employee’s employment with the District. 
 
 
Name: __________________________________________ 
 
Date: ___________________________________________ 
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