
Board of Education Regular Meeting
Monday, April 10, 2017 7:00 PM
Music Room, Humboldt
810 Central Avenue
Humboldt, NE 68376-9706 

1. OPEN MEETING NOTICE - CALL MEETING TO ORDER- ROLL CALL -
PLEDGE OF ALLEGIANCE 

2. APPROVE THE AGENDA 
3. WELCOME PATRONS AND GUESTS 
4. PATRON COMMENT 
5. CORRESPONDENCE 
6. APPROVE CONSENT AGENDA 

1. Regular Meeting Minutes 
2. Approve bills for payment 
3. Review Treasurer's report 

7. PRESENTATIONS 
1. Recognition of State Speech Participants 
2. Amy Werts - Sixpence Program 

8. PRINCIPAL REPORTS 
1. Principal Othmer 
2. Assistant Principal Lottman 

9. DISCUSSION ITEMS 
1. Committee Meetings 

1. Table Rock Site update 
2. Building and Grounds 

10. ACTION ITEMS 
1. Approve board member's leave of absence 
2. Student Request to Graduate 
3. Approve Resignations 
4. Approve ESU Core Services Agreement 
5. Approve Staff & Student Handbooks 
6. Set 2017-18 Lunch Prices 
7. Approve Bus Purchase/Lease 

11. SUPERINTENDENT EDMUNDSON REPORT 
12. EXECUTIVE SESSION - Personnel 

1. Approve Teacher Contract Offers 
2. Approve Coaching Contract Offers 
3. Approve Athletic/Activities Director Contract Offer 

13. EXECUTIVE SESSION - Property 
14. ADJOURN 



 

 

Board of Education Regular Meeting 

March 13, 2017 7:00 PM 

*Music Room, Humboldt 

Attendance Taken at 7:01 PM:  

Present Board Members:   Mike Bredemeier, Rock Herr, Neal Kanel, Scott Ogle, 

Steve Schaardt, Sandy Stalder  

1. OPEN MEETING NOTICE - CALL MEETING TO ORDER- ROLL CALL -PLEDGE OF ALLEGIANCE   

2. APPROVE THE AGENDA   

Motion Passed:  Motion to approve agenda passed with a motion by Steve Schaardt 

and a second by Sandy Stalder.  6 Yeas - 0 Nays.   

3. WELCOME PATRONS AND GUESTS   

4. PATRON COMMENT  -none. 

5. CORRESPONDENCE  -none. 

6. APPROVE CONSENT AGENDA   

Motion Passed:   passed with a motion by Neal Kanel and a second by Mike 

Bredemeier. 6 Yeas - 0 Nays.   

6.A. Regular Meeting Minutes   

6.B. Approve bills for payment   

6.C. Review Treasurer's report   

7. PRESENTATION - FFA Students   

Mr. Platt informed the board of the students representing HTRS at National 

Convention. 

8. PRINCIPAL REPORTS   

8.A. Principal Othmer   

The report mentioned School Improvement; congratulations to the speech team and 

wrestling team; music contests are coming up as is the musical Joseph and the 

Amazing Technicolor Dreamcoat performances; listed dates for upcoming 

professional development.  

8.B. Assistant Principal Lottman   

NeSA, ACT, MAP, DIBELS and STAR assessments will be underway soon and the 

Special Education file reviews went very well. 

9. DISCUSSION ITEMS   

9.A. Committee Meetings   

9.A.I. Building and Grounds –A meeting is scheduled with government officials 

concerning the Table Rock football field on March 23
rd
. Short discussion of an 

FFA Greenhouse, bus barn, handicap parking and a plaque for the new addition.  

9.A.II. Policy Committee – Short discussion on policy for visitors. 

9.A.III. Transportation Committee  -Review of 2 bus bids. 

9.A.IV. Negotiations Committee  -Committee agreed to follow the salary schedule 

set previously for classified staff. 

10. ACTION ITEMS   

10.A. Approve board member's leave of absence   

10.B. Hire of IT Personnel   

Motion Passed:   passed with a motion by Scott Ogle and a second by Steve 

Schaardt.  6 Yeas - 0 Nays.   

10.C. Hire Custodian   

Motion Passed:   passed with a motion by Neal Kanel and a second by Scott Ogle.   

6 Yeas - 0 Nays.   

10.D. Accept Retirement   

Motion Passed:  Orlin Kuhlmann and Barb Gerdes, with thanks for their many years 

of service, passed with a motion by Steve Schaardt and a second by Sandy 

Stalder.  6 Yeas - 0 Nays.   

10.E. Bus Bids   

Motion Passed:  table to April meeting passed with a motion by Steve Schaardt 

and a second by Scott Ogle.  6 Yeas - 0 Nays.   

11. SUPERINTENDENT EDMUNDSON REPORT   



 

 

Received a letter from architect Larry Chilese approving the new Special 

Education suite and an update on Superintendent leave was submitted. 

12. EXECUTIVE SESSION - Personnel   

13. EXECUTIVE SESSION - Property   

14. ADJOURN   

Motion Passed:  Motion to adjourn at 8:02 passed with a motion by Steve Schaardt 

and a second by Neal Kanel.  6 Yeas - 0 Nays.   

Respectfully submitted, 

Kellie Workman 





































REPORT TO THE HTRS BOARD OF 

EDUCATION 
LISA OTHMER, PRINCIPAL 

 

Title I 

The Schoolwide Title I report is done and has been sent for the peer review process. Once that is 

complete NDE will get back to us with approval or things that need to be addressed.  I would like to 

offer my appreciation to Mrs. Lottman, Mrs. Meyer, Mrs. Werts, and Mrs Wheeler for working very hard 

to get this done and turned in before the deadline. 

Evaluation 

Teacher evaluations are in full swing and will be completed by April 14th. Next year will be a big 

transition year as we move to the Marzano model in the fall.  I will present the evaluation tool to the 

board at the July meeting.  This will give you a better understanding of the evaluation process and what 

the expectations will be for teachers and administration before you review policy #4030 The Evaluation 

of Certified Employees. 

Student Individual Growth Preview 

Steve Schaardt asked me for a preview of student individual growth since that is the current goal of the 

HTRS School Board.  I am very willing to share data with you anytime. I have shared a Google 

spreadsheet with all of you to look at before the board meeting.  As noted in my March report, I will be 

in Kearney at the AQUESST conference on Monday April 10th and Tuesday April 11th Therefore, I will not 

be at the April 10th board meeting.  I will be happy to answer any questions you might have about the 

spreadsheet at a later time. 

Handbook 

The district handbook now includes the technology handbook and all forms. Therefore, you are only 

approving one handbook. 

 The mission statement has been updated. 

 Dress Code:  While the leggings policy will stay the same, I am eliminating the yoga pants ban.  

Active wear will be acceptable.  I will display these options to students at the open house before 

school starts on August 16th.   

 The Drug and Alcohol Use statement in the handbook has been updated to further clarify board 

policies #3016 and #6024.  

 We will also be adding the school calendar, and all forms. 

 The staff list will be updated before printing 
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There is one change in the laptop handbook. We are replacing pages 65 and 66 and adding the 

following check box to the signature page. The 40% did not change it was just moved to the check box 

on the signature page. 

YES TO 1:1 Home Option.  My child may bring his/her laptop home for educational use when 

necessary. I understand that if there are repairs that are not covered by warranty, that I am 

responsible for 40% of those costs.  Additionally, I understand that if the keyboard or power 

adapter need replace that I am responsible for that cost as well. 

 

 



 

 
Board Report        Kari Lottman 

April, 2017        AAssssiissttaanntt  PPrriinncciippaall  
 

Testing Begins: 

The NeSA tests are the state mandated tests that are administered to every student in 3-8 grades in the 

spring semester test and will be given to the students in a two-day format.  The students have started 

testing in Reading, Mathematics and Science already.  The testing process has been smooth so far. 

Here is the spring assessment schedule: 

 

Date Time Grade Subject(s) Location Computers 

NeSA 3/21 8:15-9:30 8 NeSA-Science Wrestling Room Their Own 

 
3/22 8:15-9:30 8 NeSA-Science Wrestling Room Their Own 

 
4/4 8:15-9:30 7 & 8 NeSA-Math Wrestling Room Their Own 

  
9:45-11:00 5 & 6 NeSA-Math Wrestling Room Classroom Computers 

 
4/5 8:15-9:30 5 & 6 NeSA-Math Wrestling Room Their Own 

E 
 

9:45-11:00 7 & 8 NeSA-Math Wrestling Room Classroom Computers 

L 4/6 8:15-9:30 5 & 6 NeSA-Eng. Lang. Arts Wrestling Room Classroom Computers 

E 4/7 8:15-9:30 5 & 6 NeSA-Eng. Lang. Arts Wrestling Room Classroom Computers 

M 4/11 8:15-9:30 7 & 8 NeSA-Eng. Lang. Arts Wrestling Room Their Own 

  
9:45-11:00 5 NeSA-Science Wrestling Room Classroom Computers 

M 4/12 8:15-9:30 5 NeSA-Science Wrestling Room Their Own 

S 
 

9:45-11:00 7 & 8 NeSA-Eng. Lang. Arts Wrestling Room Classroom Computers 

 
4/18 9:00-10:30 3 & 4 NeSA-Eng. Lang. Arts Wrestling Room Tech Lab Computers 

 
4/19 9:00-10:30 3 & 4 NeSA-Eng. Lang. Arts Wrestling Room Tech Lab Computers 

 
4/20 9:00-10:30 3 & 4 NeSA-Math Wrestling Room Tech Lab Computers 

 
4/21 9:00-10:30 3 & 4 NeSA-Math Wrestling Room Tech Lab Computers 

 
5/3 8:15-9:30 3-8 NeSA Make-up Wrestling Room Same as above 

ACT 4/21 6th Studyhall 11 ACT Non-Cognitive Forms Wrestling Room Their Own 

H 4/24 7th Studyhall 11 ACT Non-Cognitive Forms Wrestling Room Their Own 

S 4/25 7:50-12:00 11 ACT Wrestling Room Their Own 

 
4/27 7:50-12:00 11 ACT Make-up Wrestling Room Their Own 

MAPs 5/2 8:00-9:15 K MAPs-Reading Tech Room Tech 

  
9:30-10:30 1 MAPs-Reading Tech Room Tech 

E 
 

12:00-1:30 2 MAPs-Reading Tech Room Tech 

L 5/3 8:00-9:15 K MAPs-Math Tech Room Tech 

E 
 

9:30-10:30 1 MAPs-Math Tech Room Tech 

M 
 

12:00-1:30 2 MAPs-Math Tech Room Tech 

 
5/4 8:00-9:15 2 MAPs-Language Arts Tech Room Tech 

  
9:30-10:30 K-2 MAPs Make-up Tech Room Tech 

MAPs 5/8 8:00-10:30 9 & 10 MAPs-Reading Wrestling Room Their Own 

H 5/9 8:00-10:30 9 & 10 MAPs-Math Wrestling Room Their Own 

S 5/10 8:00-11:45 9 & 10 MAPs-Lang Arts/Science Wrestling Room Their Own 

 
5/11 8:00-10:30 9 & 10 MAPs Make-up Wrestling Room Their Own 

 



 

 

Special Education Update: 

This time of year, you will find the special education staff busy working with students and parents on 

summer school arrangements and plans for next school year.  Several students will be receiving 

summer services from our district in the form of academic maintenance, social skills, physical 

therapy, occupational therapy and speech therapy.  Preparing the students for next year’s challenges 

and changes is a huge part of the team process also.  You will find most of us in meetings after school 

to support our students with special needs. 

 

Positive Behavior Intervention Support (PBIS) Team: 

Our committee of teachers and administration has been working with Ellen Stokebrand and Aimee 

Daily to get ready to implement the next steps of a behavior intervention model.  The team has come 

up with a mission, rubric of areas to start working on next year, how we will teach the students with 

explicit instruction and how we will reinforce it.  We are excited to see this come to life next year for 

the students in preschool through sixth grade. 
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HTRS PUBLIC SCHOOLS  

STUDENT HANDBOOK 

2016-2017 

 

 

 

FORWARD 

 

 This handbook is written to provide all students attending HTRS with guidelines for their 

educational progress and conduct.  Rules and regulations are necessary to promote a positive learning 

atmosphere.  This handbook is intended to be used as a guideline, not a binding contract, and is subject to 

change. 

 

 

 

 

HTRS MISSION STATEMENT 

 

Empowering all learners for the challenges of tomorrow. 
#TitanPride 

 

 

 

HTRS VISION STATEMENT 
 

HTRS Public Schools…collectively leading and empowering students to change the world through enriched 

learning and multi-faceted pathways. 

 

We Believe… 

o Students learn best in a safe, respectful and motivating environment. 

o Learning is a cooperative effort requiring communication among all stakeholders. 

o A rigorous curriculum and high expectations enable students to learn, unlearn and relearn in 

preparation for an ever-changing world of opportunity. 

 

 

 

 

 

NOTICE OF NONDISCRIMINATION 

 

In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited 

from discriminating on the basis of race, color, national origin, sex age or disability.  Inquiries concerning 

the application of HTRS Public School’s policy of non-discrimination shall be directed to the 

Superintendent of Schools, 810 Central Avenue, Humboldt, NE 68376.  Phone inquires at (402) 862-2235.  

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence 

Avenue, S.W., Washington, D.C. 20250-9410, or call (800)795-3272 (voice) or (202) 720-6382 (TTY).  

USDA is an equal opportunity provider and employer. 
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HTRS STAFF 

 

ADMINISTRATION 

Sherri Edmundson…………………………………………………………………. ………….Superintendent 

Lisa Othmer………………………………………………………………………......…...……K-12 Principal 

Kari Lottman…………………………………………………………………………………....Asst. Principal 

 

OFFICE ASSISTANTS 

Kaye Cumro .......................................................................................................... Secretary 

Kathy Hall ............................................................................................................. Secretary 

Lanette Speckmann................................................................................................ Secretary 

Kellie Workman .................................................................................................... Business Manager 

 

ELEMENTARY 

Eileen Zentner ....................................................................................................... Preschool 

Billi Jo Freeman .................................................................................................... Kindergarten 

Paulette Joy ........................................................................................................... Kindergarten 

Kara Engles ........................................................................................................... 1
st
 Grade 

Susan Wissmann .................................................................................................... 1
st
 Grade 

Deserae Frey .......................................................................................................... 2
rd

 Grade 

Dolly Svoboda ....................................................................................................... 2
rd

 Grade 

Kari Case ............................................................................................................... 3
rd

 Grade 

Shari Drake............................................................................................................ 3
rd

 Grade 

Lisa Wittrock ......................................................................................................... 4
th
 Grade 

Kim Standerford .................................................................................................... 5
th
 Grade 

Taylor Dunekacke ................................................................................................. 6
th
 Grade 

Kurt Finke ............................................................................................................. K-8 Guidance 

Ashlee Meyer ........................................................................................................ Title I 

Amy Werts ............................................................................................................ Title I/Sixpence 

Candy Blecha ........................................................................................................ Sp. Ed./Autism Coord. 

Jason Cover ........................................................................................................... Special Education 

Allie Graf……………………………………………………………………………Special Education 

Joni Hegemann……………………………………………………………………...Special Education 

Angela Schnacker .................................................................................................. Physical Education 

 

SECONDARY 

Amanda Bowen……………………………………………………………………..English & Sp. Ed. 

Brad Catlin ............................................................................................................ Industrial Arts 

Quentin Coatney .................................................................................................... Physical Education 

Joan Dreier ............................................................................................................ Business Education 

Carmen Eppens...................................................................................................... Special Education  

Philip Hall ............................................................................................................. Science 

Matt Helms ............................................................................................................ Math 

Angie Hunzeker……………………………………………………………………. Reading, English 

Denise Hunzeker ................................................................................................... Math 

Sharon Joyner ........................................................................................................ Art, H.A.L.  

Sara Kappel ........................................................................................................... Librarian  

Carl Linnerson ....................................................................................................... Social Studies 

Karen Mezger ........................................................................................................ Guidance 

  .................................................................................................................. Sped, AD 

Trent Platt…………………………………………………………………………...Agriculture 
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Brianna Pohlmann ................................................................................................. Music 

Donna Railsback .................................................................................................... Science 

Brittany Rogers...................................................................................................... Special Education 

Cindy Stalder ......................................................................................................... Computers 

Lin Volker ............................................................................................................. Alternative Education 

Sarah Volker .......................................................................................................... Music 

Darcy Weldon ....................................................................................................... Science 

Dennette Wheeler .................................................................................................. Title 1 

Peggy Williams ..................................................................................................... English, Psych/Sociology 

Glena Withers ........................................................................................................ Technology 

Mark Woolard ....................................................................................................... Social Studies 

 

EXTRA CURRICULAR SPONSORS 

Class of 2018………………………………………………………………………. Britney Rogers 

Sarah Kappal 

Class of 2019………………………………………………………………………..Mark Woolard,  

Quentin Coatney 

Class of 2020…………………………………………………………………….. Sarah Volker, Trent Platt 

Class of 2021………………………………………………………………………. 

Student Council……………………………………………………………………..Carl Linnerson 

National Honor Society……………………………………………………….…….Karen Mezger 

Annual……………………………………………………………………...……….Brittany Rogers 

Competitive Speech…………………………………………………...…………….Carl Linnerson 

Mock Trial……………………………………………….………………………….Carl Linnerson 

Swing Choir…………………………………………………………………………Sarah Volker 

Jazz Band …………………………………………………………………………...Sarah Volker 

Cheerleading………………………………………………………………………...Deserae Frey 

One Act…………………………………………………………………………….. Peggy Williams 

Musical……………………………………………………………………………...Brianna Pohlman  

FFA………………………………………………………….……………………... Trent Platt 

JH Robotics………………………………………………………………………… Cindy Stalder 

JH Quiz Bowl……………………………………………………………..………... Cindy Stalder 
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STUDENT INFORMATION 
 

ARRIVAL TIME 

Students should not report to school until 7:25 a.m.  Please do not drop your students off before that time.  

All students will be expected to be ready to start the school day at 8:00 a.m. Students in grades K-8 will 

report to the Old Gym upon arrival to school.  Students in grades 9-12 will report to the Commons area 

upon arrival to school. 

 

STUDENT LOCKERS 

All students will be assigned a locker.  The locker remains the property of the school and administration 

reserves the right to inspect lockers as deemed necessary.  Students are expected to keep lockers clean, 

locked and orderly.  Do not keep valuables in your locker.  A student will be assigned a locker with a lock at 

the beginning of each year.  Students are not to tape anything to the outside of their lockers.  Magnets will 

be available to place information on the outside of lockers. 

 

PERSONAL PROPERTY 

Students are asked not to bring personal property to school.  The school and school personnel are not held 

responsible for any item brought from the home should any damage occur, or should that item be lost or 

stolen.  Students are cautioned not to bring large amounts of money or items of value to school.  If it is 

necessary to bring valuable items or more money than is needed to pay for lunch, leave the money or 

valuables with a staff member in the school office for temporary keeping. 

 

STUDENT DRESS 

Every student attending HTRS Public Schools is expected to be neat in appearance and dress at all times.  

People’s opinion of our school will be formed by the way students represent it in dress and conduct.  

Student appearance reflects both themselves and the school district. 

 

The HTRS dress code is as follows: 

1. A student and his parent or guardian are responsible for the student’s grooming while he or  

she attends school.  However, appearance which is disruptive or in bad taste is not allowed. 

2.  Coaches or sponsors of teams or special groups which represent the school may make special  

dress and grooming regulations for those groups which students will be expected to follow if 

they wish to participate. 

3.  Hats or caps are not to be worn inside of any school building during school days or at school  

activities including events not hosted by HTRS. 

4.  Coats or jackets are not to be worn inside the school during the school day. 

5.  Clothes advertising/stating things which are offensive, illegal, or in poor taste are not to be  

worn. 

6.  Clothing should fit properly.  Styles change, but the school is not a fashion parlor.  Tank 

tops may be worn under a shirt.  Spaghetti straps and short tops are not to be worn. Midriff tops 

are not acceptable (bare skin should not be showing around the middle.) No halter tops, pajama 

pants or sagging jeans.  

7.  No leggings should be worn unless they are worn as hosiery under a skirt or dress. 

8.  The above may be altered on a school-wide basis for specific situations. 

 

Each student should take it upon himself/herself to dress appropriately within the guidelines.  The staff will 

interpret and enforce the guidelines.  The administration will be the ultimate authority in determining 

compliance to the dress code. 

 

 

 



6 

MEDICATION 

Any student taking medication during the day must keep their medicine in the nurse’s office.  The HTRS 

staff WILL NOT dispense any medication without specific WRITTEN PERMISSION.  To disburse 

medicine, when permission is granted over the telephone, a permission form must be signed and returned to 

the office.  All medication must be in its original container. 

 

HEALTH CONCERN 

Any student with a temperature over 100.0 degrees will be sent home from school.  They should remain 

home until they are fever free (without medication) for 24 hours.  Students who are experiencing nausea and 

diarrhea should remain home until they are symptom free for 24 hours also. 

 

Any student with a communicable condition will be allowed to attend school in his/her usual class setting 

with the written approval of the student’s physician stating that the disease is not in a communicable state.  

Without such a written statement, a student with a communicable condition is subject to an emergency 

exclusion.  When a child is sent home because of suspected reportable communicable disease, a report may 

be provided to the Board of Health. 

 

Administrative regulations are: 

The school nurse will function as the liaison with the student’s physician as necessary and will 

communicate the health management procedures within the school building. 

 

Decisions regarding the type of educational setting for the student will be based on the behavior, 

neurological development and physical condition of the student and the expected type of interaction with 

others in that setting. 

 

The privacy of the student and his/her family must be protected and knowledge that a student has a 

communicable condition should be confined to persons with a direct need to know.  If it becomes necessary 

to inform others, these persons will be provided with information concerning necessary precautions and will 

be made aware of confidentiality requirement. 

 

A student might be considered at high risk if he/she:  exhibits behaviors that may spread the disease (e.g., 

biting, lacks toilet training or is incontinent) or has an open sore that cannot be concealed or hygienically 

covered, any of which could result in direct spreading of the condition or disease. 

 

During the time a student is excluded from the classroom, an appropriate alternative or adjustment to the 

student’s education will be provided.  Long-term cases should be medically reviewed monthly at a 

minimum. 

 

STUDENT RECORDS 

Any student in the HTRS Public Schools, his/her parents, guardians, teachers, counselors or school 

administrators shall have access to the school’s files maintained concerning him/her, in the presence of the 

counselor, principal, or Superintendent of schools. 

 

No other person shall have access to, nor shall the contents thereof be divulged in any manner to any 

unauthorized person. 

 

All files shall be maintained as to separate academic and disciplinary matters.  All disciplinary materials 

shall be removed and destroyed upon the student’s graduation or after his/her continuous absence from the 

school for a period of three years, and authorization is given by the State Record Board, pursuant to 

Sections 84-1201 to 84-1220, R.R.S., Nebraska 1943 and 79-415 Nebraska School Laws, 1976. 
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NEW STUDENTS 

All students entering kindergarten are required to have a health physical, updated immunization card and 

eye exam by a medical doctor before the start of the new school year.  Incoming kindergarten students will 

also be required to submit a copy of their birth certificates. 

 

Students transferring into the HTRS Schools from another district may do so by contacting the school office 

at (402) 862-2151.  Transfer students will need a copy of their birth certificate, immunizations and health 

records.  According to the Nebraska State Law, all students entering the seventh grade or transferring from 

another state are required to submit a school physical form to the office prior to being enrolled at HTRS.  

These physicals may also be used as the medical physical form for athletic participation.  A parent will need 

to sign a Release of Information Form in order for records to be obtained from the previous school district. 

 

State law requires new students to show proof of immunization for childhood diseases before your child can 

attend school in Nebraska.  If your child’s immunization card is in the school records which will be sent 

from your previous school, that will be sufficient until we receive the records.  HTRS requires a complete 

record of immunizations before your child may start school.  

 

WITHDRAWAL 

When withdrawing from the HTRS Schools, please contact the school office as soon as withdrawal dates 

are known.  Any equipment, book, fees, fines, or money owed must be accounted for before records will be 

transferred.  Additionally, release forms must be signed by a parent before records can be transferred 

directly to the new school. 

 

VISITORS 

Parents are encouraged to visit the school and we welcome their interest, however; all visitors are to check 

in at the main entrance security desk prior to visiting with a student in the halls, classrooms or on the 

school grounds.  Parents are encouraged to set up time with the classroom teacher prior to visiting.  It is 

highly discouraged to have non-district students visit classes.  Permission may be granted at the discretion 

of the administration. 

 

 

ACADEMIC REQUIREMENTS 
 

SAFE AND DRUG-FREE SCHOOLS AND COMMUNITIES 
The HTRS School is committed to providing an educational environment that is safe and free from the 

detrimental effects of illicit drugs and alcohol. 

 

The school provides instruction in all grades through the guidance program and health classes that address 

the legal, social, and health consequences of drug and alcohol use.  Instruction also emphasizes resisting 

peer pressure concerning illicit drug and alcohol abuse. 

 

STAFF QUALIFICATIONS 

All teachers for HTRS elementary classrooms hold Nebraska Teaching Certification issued by the 

Department of Education for the State of Nebraska and are teaching within their endorsed areas of 

instruction. 

 

ACADEMIC PERFORMANCE 

The Board of Education and the staff at HTRS believe that the main priority of students should be their 

academics.  Everyone within the District shall help each student strive to meet his/her potential.  Academic 

performance and educational guidance for students who are experiencing difficulty in their academic classes 

is very important.  To help student succeed in their academic classes, before and after school assistance is 
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available.  It is the responsibility of both the student and teacher to make arrangements for a time that is 

convenient for all parties involved.  Students are given the opportunity to obtain educational guidance, 

support and instruction on a daily basis. 

 

INCOMPLETE WORK 
Students with incomplete work or who are on the down list in any class will be required to stay 9

th
 hour for 

academic aid.  9
th
 hour will begin at 3:30 p.m. and end at 4:15 p.m.  At 4:15 p.m. students will be allowed to 

attend sports practices or other scheduled activities.  If the work is not satisfactorily completed, the student 

will remain on 9
th
 hour until the teacher signs him/her out. If the student fails to report for 9

th
 hour a 30-

minute detention will be issued in addition to the 9
th
 hour. If the student fails to report a second time the 

parent will be notified and an in-school suspension (ISS) will be issued. 

 

If the student has been ill, the time period allowed for making up an incomplete will be the number of days 

absent plus 1 day. An incomplete will automatically eliminate a student from the honor roll, unless it is due 

to illness and work can be made up before the honor roll is released. 

 

K-8 PROMOTION REQUIREMENTS 

Students in kindergarten through eighth grade failing any of their core subjects, those subjects that a student 

takes five days a week, may be retained.  The final determination of promotion or retention shall be the 

responsibility of the administration.  Those students with special needs will be evaluated on an individual 

basis by the administration.  Parents may request a review of the retention. 

 

GRADUATION REQUIREMENTS 

A student must earn a total of 260 semester hours of credit of which 220 must be academic solids.  A 

semester hour is earned for one period a week all semester, hence five periods a week equals five semester 

hours.  Every student must earn a minimum number of hours in the following disciplines: 

 

 English    40 semester hours 

 Speech    5 semester hours 

 Math     40 semester hours 

 Science    30 semester hours 

 American History   10 semester hours 

 Geography    10 semester hours 

 Government/Econ   10 semester hours 

 World History   10 semester hours 

 Physical Education    6 semester hours 

 Health      4 semester hours 

 Computer Science     10 semester hours     

 General Business   10 semester hours 

 Fine Arts    5 semester hours 

 Electives    70 semester hours 

  

Credits received for enrichment classes in addition to regular academic classes are: 

 Band    5 hours per semester 

 Chorus    5 hours per semester 

 Library Aide   5 hours per semester 

 Office Aide   5 hours per semester 

 Teacher Aide    5 hours per semester 
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Any student desiring to work as a teacher’s aide, library aide, or office aide must be a junior or senior and 

assigned through the counselor or principal’s office. Students will only be allowed to work as a teacher aide 

for one class period a day. 

 

HTRS operates on an 8-period day.  Every student must have 8 complete periods filled.  Students wishing to 

fill less than 8 periods will need to present their requests to the counselor and principal. In order to justify a 

class selected from the elective field, we must have a minimum number of students enrolled each semester. 

 

All students are expected to attend 8 full semesters of high school to receive a diploma.  Special action must 

be taken by the HTRS School board for any exception to this rule. 

 

IF DURING YOUR YEARS IN HIGH SCHOOL YOU HAVE FAILED A REQUIRED SUBJECT AND 

MUST REPEAT IT.  THE COUNSELOR WILL WORK WITH EACH STUDENT TO ENSURE 

STUDENTS ARE MEETING THE REQUIREMENTS FOR GRADUATION. 

 

Any former students of Humboldt Table Rock - Steinauer , Dawson-Verdon or Southeast Consolidated may 

receive a High School diploma if they meet the following conditions: 

 1. Eighteen years of age and the class in which the applicant was enrolled at time of with- 

  drawl has been graduated at least one year. 

 2. Successfully completed the G.E.D test and present the test scores with letter of application.   

 3.  Pay the full cost of obtaining a diploma from a printing company. 

 4.  The applicant must present a formal letter of application to the Superintendent of Schools 

  requesting a diploma. 

 5.  If an applicant feels that he/she has a special situation that should be considered, he/she 

  should talk to the administration.  If the administration feels that the situation has merit, they  

  will present it to the school board. 

 

DROPPING OR ADDING SUBJECTS 

Student may not drop, discontinue or add subjects except at semester unless special arrangements have been 

made with the counselor and principal.  The counselor and principal will only give permission when 

students have gained approval of his/her parents, and have consulted with the instructor of the subject to be 

dropped or added.  To drop or add a subject, the student should secure the proper form from the counselor. 

 

PARENT/TEACHER CONFERENCES 

Parent-teacher conferences are scheduled twice a year.  Time is allowed for direct questions, answers and 

observations between the parent and the teacher. 

 

REPORT CARDS 

Report cards will be printed at the end of every quarter or semester.  Proficiency, progress and deficiency 

reports will be sent out, as deemed necessary by the teacher and partially through each quarter.  Students 

transferring to another district will receive their reports from the school via mail. 
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REGULAR GRADE SCALE    WEIGHTED GRADE SCALE 

 A+ = 98-100   5.0 SCALE A+  5.0 4.0 SCALE A+  4.0 

 A = 95-97     A  5.0   A+  4.0 

 A- = 93-94     A-  5.0   A+  4.0 

 B+ = 91-92     B+ 4.75   B+ 3.75 

 B = 88-90     B 4.5   B 3.5 

 B- = 86-87     B- 3.0   B- 3.0 

 C+ = 84-85     C+ 3.75   C+ 2.75 

 C = 80-83     C 3.5   C 2.5 

 C- = 78-79     C- 3.0   C- 2.0 

 D+ = 76-77     D+ 2.75   D+ 1.75 

 D = 72-75     D 2.5   D 1.5 

 D- = 70-71     D- 2.0   D- 1.0 

 F = 69-0     F 0.0   F 0.0 

 

HONOR ROLL 

Honor roll recognition is for students in grades 7-12 and is based on core subjects, those subjects that a 

student takes five days a week.  Subjects graded by “pass/fail” will not be used to determine grade point 

average.  The High Honor Roll will include students with a GPA of 94 to 100 percent with no grade below 

an 86 percent in any subject.  The Honor Roll list will include students with GPA of 89 to 100 percent with 

no grade below 86 percent in any subject. 

  

HIGH ABILITY LEARNERS 
The HTRS Schools, in compliance with NDE Title 92, and LB 647, have implemented a comprehensive 

program for identification of High Ability Learners in grades K-12.  These identified students are provided 

with services to meet their needs by accommodation through the District’s HAL Coordinator and/or by their 

classroom teachers.  

 

ATTENDANCE 
 

ATTENDANCE 

Regular classroom attendance is one of the single most important factors in determining how successful an 

individual student will be in school.  While work missed during an excused absence must be made up, the 

information and insight shared by the teacher and projects completed in class are lost forever.  The average 

student misses only 3 to 5 days a year for all reasons.  Absences fall into two categories – excused and 

unexcused. 

 

A WRITTEN NOTE OR PHONE CALL IS REQUIRED FROM A PARENT/GUARDIAN OR 

PHYSICIAN FOR EACH ABSENCE.  ALL ABENCES WILL BE CONSIDERED UNEXCUSED 

UNTIL A WRITTEN NOTE OR PHONE CALL OF EXPLANATION FOR THE ABSENCE IS 

RECEIVED IN THE OFFICE FROM THE PARENT/GUARDIAN OR PHYSICIAN WITHIN 3 

DAYS OF THE ABSENCE.  UNEXCUSED ABSENCES RESULT IN ZEROS FOR WORK MISSED 

DURING THE ABSENCE. 

 

EXCUSED ABSENCES 

On occasion, students must miss school for reasons that are excused.  Excused absences are: 

1.  Personal illness - the illness will only be excused upon the receipt of a written note/phone call from 

 the parent/guardian or physician.  The school may require a physician's note upon excessive illness. 

2.  Death of a relative/funeral - the absence will be excused upon a written note/phone call from 

 parent/guardian. 

3.  Doctor/dentist/counseling appointment – the absence will be excused upon a written note/phone 
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call from the parent/guardian or physician.  We encourage that these appointments be made during 

non-school hours. 

4.  Observance of a religious holiday - the absence will be excused upon a written note/phone call 

 from parent/guardian. 

5.  Family business/vacation - the absence will be excused upon a written note/phone call from 

 parent/guardian. 

6.  To obtain drivers license - 1/2 day, one time – the absence will be excused upon written note/phone 

 call from parent/guardian. 

7.  Court appearance - the absence will be excused upon written note from parent/guardian or  

 documented by the court. 

8.  College visitation - Juniors may have one excused day for college visitation, seniors may have two 

 days.  The absence will be excused upon written note from parent/guardian. 

9.  Unusual occurrence - these absences need approval from the principal.     

 

UNEXCUSED ABSENCES 
Unexcused absences should not happen; regular school attendance is too important.  For that reason, all 

unexcused absences will result in failure for all work missed during the absence.  Failures definitely affect a 

student’s grade average for the course work and ultimately affect credits for course work.  Examples of 

unexcused absences would be truancy, shopping trips, hair appointments, oversleeping, photography 

appointments, tux shopping/fittings, or anything else that could be done outside of the school day. 

 

QUESTIONS CONCERNING ABSENTEEISM SHOULD BE DIRECTED TO THE PRINCIPAL’S 

OFFICE. 
 

ABSENCE LIMITATION 
The following absence limitation shall apply to students in grades 7-12.   

 

Excessive absenteeism is defined as more than six (6) days absence per semester for any reason (excused or 

unexcused) other than school-sponsored activities and illness which makes attendance impossible or 

impracticable. Students participating in sanctioned school activities under the supervision of a school staff 

member will be considered present at school. Absences for students with illness which makes attendance 

impossible or impracticable will be handled in accordance with board policy. 

 

When a student has accumulated 4 days’ absence for a semester, a letter will be mailed to the parent or legal 

guardian of the students as a reminder of the absent status.  A second notification of the parent or legal 

guardian will be made after six (6) days of absences reporting that the student will receive no credit for 

course work for the classes which have accumulated six absences. 

 

A student who is absent more than six (6) days per semester will forfeit all credits for course work in the 

classes which have accumulated more than six absences unless he or she requests a hearing before the 

Hearing and Appeals Committee within eight (8) school days after the student returns to school and is 

granted a reinstatement of credits by the Hearing and Appeals Committee.  Students may request a hearing 

by contacting the principal’s office. 

 

If all absences that caused the absence limitation to be violated are for medical reasons as evidenced by 

written parental verification or written verification from a licensed medical practitioner, then the Hearing 

Committee or principal, after examining the total absence record of the student involved, may waive the 

formal hearing and credits will be reinstated.  Notice of loss of credits and possible reinstatement through 

the Hearing and Appeals process will be sent to the parent or legal guardian after seven (6) absences in a 

semester. 

 



12 

The Hearing and Appeals Committee at each building shall consist of the principal, one faculty member 

chosen by the instructional staff, and one faculty member assigned by the principal.  Specific faculty that 

has the said student in regularly scheduled classes may attend the hearing and respond to questions.  Three 

members of the Hearing and Appeals Committee must be present at the hearing.  The student’s total absence 

record will be examined.  The student and parent or legal guardian are responsible for justifying reasons for 

all absences.  In making its decision, the Hearing and Appeals Committee shall consider the necessity of the 

absences, the reasons for the absences, and the total absence record.  The decision will be determined by a 

majority vote of the Hearing and Appeals Committee members present at the hearing.  A tie vote will result 

in a decision in the student’s favor.  A student may appeal the decision of the Hearing and Appeals 

Committee to the Superintendent of Schools, who will affirm or reverse the decision of the Committee 

within a reasonable time after the Committee’s decision.  The decision made by the superintendent of 

Schools will be final.  

 

TARDIES 

Students must arrive prior to 8:30 a.m. in period 1 to be counted present for that class period and be in 

school until after 3:00 p.m. to be counted present for the period 8 class. If a student arrives late to school for 

first period, he/she must first report to the principal’s office for a pass. Students have three minutes between 

classes.  There will be a tardy bell.  Any student who accumulates more than three unexcused tardies for any 

one class during a semester period will make up 30 minutes with the classroom teacher for each 3 tardies 

accumulated.  Students subject to the 30-minute makeup time must arrange the time with the teacher within 

1 week of the last tardy.  All teachers will enforce tardy compliance for all students.   

 

MAKE-UP WORK 

School activities:  whenever students are absent from classes because of involvement in an activity during 

the school day, they may be required to complete a sign-out sheet.  It is the responsibility of the student to 

make up class work that is missed, prior to the absence or make arrangements with each individual teacher.  

If required by the teacher, make-up work for activities or planned parent request absences will be due IN 

ADVANCE. 

 

Illness:  upon returning to school, students must make arrangements to make up any work notes, tests or 

quizzes missed during their absence.  Students will have n + 1 days to make up their work upon returning to 

school, n being the number of days missed. 

 

An incomplete final grade must be completed within two weeks from the previous grading period or the 

incomplete will revert to an “F”.  If the student’s absences have been greater than six days because of 

extenuating circumstances, an additional day will be allowed for each day beyond the six days.  For the 4
th

 

quarter, the same time schedule shall be followed.  If extenuating circumstances exist a special waiver may 

be granted by the administration. 

 

ATTENDANCE OFFICER: 

The Superintendent is hereby designated as the Attendance Officer for HTRS and shall be vested with all 

rights, powers, duties and responsibilities pursuant to Nebraska revised statue 79-210. 

 

 PROCEDURES: 

1. The Superintendent will determine whether informal internal procedures are appropriate or 

formal action is required.  The Superintendent shall contact the student’s parents when their 

child has reached four (4) or more absences in any one (1) semester or for other continuous 

disciplinary actions by the student.  (If formal action is taken see steps 2-8). 

2. If formal action is required, official notice shall be given to the student and parents or 

guardian of student as to the date, time, and location of a meeting, the allegations on which 

the meeting is being conducted, and the right to present evidence. 
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3. The Superintendent shall conduct meeting and report his findings to the parent at the 

meeting along with any action he may have taken pursuant of state law. 

4. The Superintendent, upon acceptance of testimony and evidence shall issue a written 

opinion as to appropriate disciplinary action, if any, and establish such guidelines or other 

special conditions for student attendance as deemed appropriate.  Said written report shall be 

filed in the Superintendent’s office within five (5) working days and a copy mailed to the 

student and parents or guardian within two (2) working days of receipt by first class mail. 

5. The decision of the Superintendent may be appealed by and interested party to the Board of 

Education Grievance Committee in writing within ten (10) days of its mailing.  The appeal 

should be to the President of the Board of Education. 

6. The Board of Education Grievance Committee shall within five (5) working days of receipt 

of notice of appeal, set a date and time to hear arguments of the parties and review the 

record and written determination made by the Superintendent.  Said hearing shall not be less 

than five (5) nor more than ten (10) working days after notice is given.  If the Board of 

Education Grievance Committee should determine that due process was afforded the 

student, parents and/or guardian, and the action taken by the Superintendent was reasonable 

and within the statutory limits, they shall affirm the decision of the Superintendent.  Should 

the Board of Education Grievance Committee upon appeal find that due process was not 

afforded the student, parents and/or guardian or decision was not reasonable or within 

statutory provisions, they shall return the case to the Superintendent with appropriate 

instructions.  A written determination shall be made and mailed to the student and parents 

and/or guardian with five (5) working days by first class mail. 

The student, parents and/or guardian may appeal in writing, the decision of the Board of Education 

Grievance Committee to HTRS School Board by giving written notice to the Board Secretary 

within ten (10) days of the mailing of the Board of Education Grievance Committee decision.  The 

Board President and Superintendent shall set a time, date and place for the Board to review the 

record and hear arguments, which hearing shall not be less than five (5) nor more than ten (10) 

working days after the notice of appeal is given.  The Board may affirm or remand with appropriate 

instructions.  The decision of the Board shall be in writing and mailed within five (5) working days 

of the hearing.  The decision of the Board shall be final. 

 

STUDENT CONDUCT 
 

PASSES 

During the school hours, students are not to be in the hall or go to other rooms without a pass.  Passes are a 

privilege and not a right.  Individual teachers may take this privilege away any time the actions of a student 

warrants it.  A pass for a conference/help with a teacher must be obtained from that teacher before a period 

begins.  Plan your needs in advance and passes will not give you any trouble.   

 

Each student will receive a student handbook with a planner at the beginning of each school year or when 

he/she enrolls in school.  Students will be allowed to leave the classroom only two (2) times during each 

school day.  To use a hall pass the student must fill out in his/her planner the place and time they are going 

to be in the hall during that day.  The teacher will initial beside the information and issue the student the 

classroom hall pass.  If the teacher notices that both hall opportunities have been used for the day he/she 

will not issue a pass to the hallway unless it is for an emergency.  Students who do not have planners with 

them or do not have the information filled out correctly will not be allowed to use a hall pass privilege. 

 Students that are in a location not specified by their hall pass or that do not follow the procedures for using 

a hall pass will be referred to the office for disciplinary action. Students who lose their planners may 

purchase a replacement planner for $5.00 from the office. 
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BUILDING EXPECTATIONS 

The students at HTRS will… 

 Be Safe 

 Be Respectful 

 Be Responsible 

 

What does it look like, sound like and feel like? 

Be Safe hands and feet to self follow HALLS procedure do not harm self or others 

Be Respectful take turns treat others like you want to be treated look at and listen to others 

Be Responsible follow directions take care of your space/property YOU are in charge of YOU 

Give Maximum Effort do your BEST take your time and do it correctly GAME ON!!! 

 

ELEMENTARY PLAYGROUND CONDUCT 

I will… 

 Walk quietly with my hands to myself while traveling to an from recess 

 Play safely 

 Use equipment properly 

 Include others 

 Be respectful to others 

 Wear appropriate seasonal clothing 

 

TELEPHONE AND CELL PHONE USE 

Students may use the phone in the office with permission.  This phone is available for calling home to leave 

a message or request materials.  It is not for social use.  Cell phone, iPod, MP3 player and other 

electronic device use during school hours is strictly prohibited. Electronic devices will be confiscated 

and returned after school hours.  Repeated infractions will result in the devices being confiscated and 

returned to a parent. Headphones may be used with a laptop on an as needed basis for class projects and 

accommodations with teacher permission. 

 

DISCIPLINE 
 

DISCIPLINE 

In order to provide a proper educational atmosphere, it is necessary to have a certain expectancy regarding 

student conduct.  Please see the complete discipline policy #6024 in the principal’s office or on-line at 

htrstitans.com  

 

The following are expectations for student behavior at HTRS. 

1.  Every student should be considerate of the rights and privileges of fellow students and staff 

members.  Students will not be allowed to hinder the right to an education of any student in 

this school. 

2.  Students will use school appropriate language and behaviors.  Obscene language or behavior 

will not be tolerated. 

3. Students will treat the property of the school or others appropriately. 

4.  Students will be respectful to other students and staff. 

5.  Students will comply to a reasonable request of a staff member. 

6.  Physical assault (fighting) will not be tolerated. 

7.  Harassment (sexual or physical) will not be tolerated. 

 

Removal from class for disciplinary reasons could result in the student making up double the time spent out 

of the room.  The student will need to work with the classroom teacher to resolve the issue.  A second time 
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out from class will result in a conference with the principal, teacher and any other parties as needed. Parents 

will be notified by the teacher via a note and/or telephone call.  A third offense will necessitate a meeting 

between parents, teacher, student, and administration to determine the course of action. 

Suspension/expulsion from class with possible loss of credit will follow should these measures not prove 

successful. 

 

In extreme disciplinary situations, students will be suspended from school by the administration for a period 

of up to five days, on basis of evidence that strongly indicates that the student committed offenses against 

the school discipline or moral codes of conduct while in attendance at school or while participating in 

activities sponsored by the school.  If suspension does not take care of the situation, the administration may 

expel the student from the school for the remainder of the semester. 

 

The following student conduct shall constitute grounds for possible expulsion for the remainder of the 

semester in which it takes effect or for short or long term suspension (up to 19 days). 

1. Use of violence, force, coercion, threat, intimidation, or similar conduct in a manner that 

constitutes a substantial interference with school purpose. 

2.  Willfully causing or attempting to cause damage to, or theft of property.                                 

3.  Causing or attempting to cause physical injury to a  school employee or any student. 

4.      Threatening or intimidating any student for the purpose of, or with the intent of obtaining  

money or anything of value from any student. 

5.      Knowingly possession, handling, or transmitting any object or material that is ordinarily or  

generally considered a weapon. 

6.  Engaging in the unlawful possession, selling, dispensing, or use of a controlled substance or 

 alcohol. 

7.  Public indecency as defined by state law. 

8.  Engaging in any activity forbidden by state law which constitutes a danger to other students 

or interferes with school purposes. 

9.   A repeated violation of any school rules if such violations constitute a substantial

 interference with school purpose.  

 

Student Exclusion, Suspension, and Expulsion Policies and Procedures are available in the Principal’s 

Office. 

 

PUBLIC DISPLAY OF AFFECTION 

Public display of affection will not be allowed or tolerated in classrooms, halls, buses and any other area on 

the school grounds, or while attending a school activity.  This includes, but is not limited to, holding hands, 

kissing, hugging, etc. 

 

DUE PROCESS 

Due process is afforded to both students and their parents to assure communications between home and 

school.  HTRS takes great care to preserve the rights of all involved.  It is only through communications that 

wrongs can be righted or improvements can be made. 

 

The “chain of command” should always be followed.  Please begin directly with the person involved as that 

is the one that has the best information and insight to share.  If your questions are not answered 

satisfactorily or you disagree with the decision, arrangements will be made for you to talk with that person’s 

supervisor, up to and including the HTRS Board of Education. 

 

 

 



16 

STUDENT ORGANIZATIONS AND ACTIVITIES 
 

STUDENT COUNCIL 

The Student Council is a group of students who are the voices of the student body and serve in an advisory 

capacity to the administration on school related issues.  The Student Council consists of members from each 

grade level.  Representatives are selected in the fall by the vote of each class. 

 

FUND RAISING 

Any fund-raising activities undertaken by any class or school organization must first be approved by the 

sponsor, then the administration.  The need for the activity must be justified upon making the initial request.  

New fund-raising activities should not be competitive with existing fund raisers since priority will be given 

to the established fund raising activities.  

 

SCHOOL DANCES/PARTIES 

Organizations may have a school dance or special activity if approved by the administration and sponsor.  

Dances or other activities will be co-sponsored by parents and sponsors.  All junior high school dances or 

parties will be closed to the public.  High school dances will not admit students younger than freshmen or 

persons older than 20.  Non-HTRS high school students will be allowed to attend if the student is registered 

in the office and approved by administration. Students who leave a school-sponsored dance will not be 

allowed to return. 

 

ACTIVITIES AND ATHLETICS 

 
ELEMENTARY FIELD TRIPS 

The HTRS School District recognizes that field trips are a way to explore and learn from the world around 

them.  Parents who are invited to chaperone should wear appropriate attire and should also be prepared to 

assist the teacher in supervising students for the safety of all children on the field trip.  Parents that agree to 

chaperone will be required to travel with the students on the bus or the provided mode of transportation. 

Chaperones will follow guidelines set forth by the classroom teacher. 

 

ACTIVITY PHILOSOPHY 

Interscholastic athletics and activities shall be an integral part of the total school educational program.  Its 

main purpose is to provide educational experiences not otherwise provided in the curriculum, to develop 

learning outcomes in the areas of knowledge, skills and emotional patterns and contribute to the 

development of better citizens.  Emphasis shall be upon teaching through athletics and activities in addition 

to teaching the skills of each activity. 

 

Objectives 

 To provide outlets for students desiring to participate on teams in competition with other schools. 

 To assist in the development of higher levels of strength, endurance and vitality. 

 To teach good sportsmanship.  

 To further develop the health and knowledge of each individual so he/she will be a contributing 

member of society. 

 To develop ideals of self-sacrifice and denial. 

 To create an atmosphere of unity; to foster a school spirit growing out of the school athletic and  

academic endeavors, a spirit which will make the educative process more effective. 
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DRUG AND ALCOHOL USE 
It is the policy of HTRS Public Schools that students refrain in all cases from the use of drugs, alcohol, 

tobacco, and any other substances or paraphernalia prohibited by law or school policy (collectively, 

“prohibited substances”). This policy includes vapor products and e-cigarettes as well as any products 

intended by appearance or effect to replicate tobacco products. Also, included in this policy is the use and 

solicitation of these substances and the choice to be involved with others using, soliciting, or possessing 

these substances.  For example, if a student is discovered to be at a party or other place where prohibited 

substances are in use, even if that student is not using the prohibited substance, the student is still subject to 

consequences under this policy. 

 

A student who is in the possession of, under the influence of, who solicits, or who is discovered to be in the 

use or presence of prohibited substances on campus, in a school vehicle, or while in attendance at a school 

sponsored event shall be subject to the district’s student discipline policies and this section.  Such student 

shall be suspended or excluded from participation in all school sponsored activities and contests and must 

complete a report of the incident which shall be given to the principal and superintendent of schools.  

 

A student who is in the possession of, under the influence of, who solicits, or who is discovered to be in the 

use or presence of prohibited substances off school grounds may be suspended or excluded from 

participation in all school sponsored contests. 

 

Suspension or exclusion from activities or contests for a violation of this provision will commence at the 

discretion of the administration.  The administration is the sole determiner of when the evidence or reports 

are sufficient to warrant suspension and/or exclusion from activities, in addition to other consequences 

permitted by law and other school rules. 

 

If the violation occurs during summer months when school is not in session, suspension or exclusion from 

activities and/or contests may be imposed upon the student’s next activity or activities and he/she must 

complete that sport or activity. 

 

Suspension from activities and/or contests for a violation of this provision occurring while school is in 

regular session (including end of calendar year breaks, holidays, etc.) will take effect at the direction of the 

administration and may commence immediately.  If a student is not involved in an activity, the 

consequences may be imposed immediately upon the student’s next activity or activities.  Student 

violation(s) generally will result in suspension from activities and/or contests as follows. The penalties may 

be enhanced for each subsequent violation of this policy during the student’s enrollment.  However, 

administration may also impose more serious consequences and, for example, may treat first violations as 

second or third violations depending upon the nature of the violation: 

 

 First and/or minor violations - (30) thirty*school days. 

 Second and/or more severe violations - (1) one*calendar year. 

 Third and/or very severe violations - remainder of student’s time at HTRS 

   

*The administration may provide the student with the option to have a 15-day suspension for the first 

offense or a 6-month suspension for the second offense by entering a school approved treatment program at 

their own expense.  The student must show successful completion of an approved treatment program prior 

to reinstatement to activities.  If at the end of the 15-day suspension period the student has not completed 

the approved program, the student will be reinstated as long as he/she continues and completes the approved 

program. 
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Nothing in this section prohibits the activity sponsor and/or administration from imposing consequences 

permitted by board policy, handbooks, activity rules, or other school rules and directives. Student discipline 

policy #6024 can be viewed in its entirety at htrstitans.com 

 

 

ATTITUDE 

An unexcused absence from practice will result in disciplinary action determined by the sponsor.  Repeat 

absences could result in the student’s exclusion from the activity.  The merit of the student’s reason for 

missing scheduled activity events (such as practices and competitions) is determined by the sponsor of that 

activity.  If the student is suspended or excluded from the activity, the sponsor will provide the 

administration with his or her basis for the decision.                       

 

Any conduct which reflects poorly on the athletic program, activity, or the HTRS Public School in general 

will not be tolerated, and consequences may be imposed by the administration and/or sponsor consistent 

with school policy. 

 

ACADEMICS 
An athlete must pass twenty (20) hours each semester to remain eligible for varsity athletic competition in 

the next semester. 

 

To participate in any interscholastic competition, weekly eligibility must also be maintained.  Students who 

fail two courses will be placed on a probationary list for ineligibility to participate in any school sponsored 

activity.  Should the student be ineligible a second time during any one sports seasons, the student then 

becomes ineligible to participate during the following week from -Tuesday to Monday-, or as long as the 

student remains on the down list.  Teachers will be required to hand in a list of students who presently 

maintain an accumulative failing status to the principal each week.  The principal in turn will notify the 

activity sponsor.  The sponsor will notify the student and parents.  The student will be allowed to practice 

but may not represent the school at a competition. 

 

Guidelines for participation in activities are established to ensure the general good nature of competition by 

HTRS Public School.  Special or unusual circumstances involving health, attitude or academics may be 

dealt with by the coach and administration at their discretion.  At all times, punishment assigned should be 

in the spirit of enhancing the philosophy and objectives of interscholastic activities. 

 

PRE-PRACTICE REQUIREMENTS 
Each student, before he/she can participate in athletics each school year, must present the Athletic Director 

with a physician’s statement stating he/she is physically fit to participate in interscholastic athletics. 

 

If an athlete is under medical advice not to participate in athletics, he/she will not be allowed to do so 

regardless of the feeling of the athlete, his/her parents or the coach. 

 

Each athlete must have permission in writing of his/her parents before he/she can participate in athletic 

practices. 

 

INSURANCE 

Accident insurance must be carried by the athlete’s parents before he/she can participate.  If the family does 

not have health insurance coverage, insurance through the school may be purchased at a nominal fee. 

 Information as to the insurance coverage must be provided in writing to the Athletic Director before the 

participant will be allowed to practice. 
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TEAM TRAVEL 

Team members must travel to and from out-of-town activities as a unit.  The only exception to this rule 

occurs when prior arrangements have been made for transportation.  Arrangements must be made with the 

coach/sponsor and the principal.  Parents may sign out a student after the activity. 

Dress of team members on out-of-town trips should be clean, neat and in good taste.                   

 

PARTICIPATION AND ATTENDANCE 

A team member may not practice with the team or play in an athletic contest if he/she has missed the 

afternoon prior to participation because of illness or unexcused absence.  School absence because of school 

activities or family emergencies (funeral, etc.) will not result in the student being held out of practice or 

games.  Prior arrangements will be handled on an individual basis at the discretion of the coach. 

 

PRACTICE/CONTEST GUIDELINES 

There will be no practice of any sport or activity on Sunday unless there is a competition on the following 

Monday.  Sunday practice will not be mandatory and must be approved by the administration.  When the 

school issues a 2-hour late start due to weather, practice may be held but will not be mandatory.  There will 

be no practice when school has been cancelled because of inclement weather. If practices are held during 

school vacations or holiday periods, excluding preseason practice in the summer, students will be 

encouraged, but not required, to participate. 

 

No athletic contests will be played on Wednesday evening (church night) unless they are mandated by 

Conference or District Tournament officials. 

 

No player will be cut from an athletic team because of lack of his/her athletic ability. 

 

The school will provide uniforms and other necessary equipment for participation in the various activities 

with the exception of shoes.  Students will have to pay for their outfits for cheerleading, swing choir, and 

stage band.  Towels, socks, etc. must also be the responsibility of each participant.  Equipment that is 

checked out to the student is his/her responsibility for safekeeping and cleaning.  If it is lost, the student will 

be expected to pay its replacement cost. 

 

At the end of each sport season, the coach will announce the athletes who earned a letter in that sport.   

 

Coaches will hold approximately 1.5 hour, not to exceed 2-hour, practice sessions.  Athletes will practice 

after school and the other activities will practice at other times. 

 

Each student out for athletics will be assigned a locker with a lock.  We encourage students not to bring 

valuables to school and not to leave their locker unlocked but each year we have items stolen because 

students neglected to heed our warnings.  Items cannot be stolen if they are kept locked up. 

 

REQUIREMENTS FOR LETTERS 
Football - Play in at least half of the varsity quarters. 

Basketball - Play in at least half of the varsity quarters.          

Volleyball - Play in at least half of the total sets played. 

Wrestling - Accumulate 20 points or place at district wrestling tournament and/or complete the season in 

good standing.   

Track - Score in 2 events or 2 meets. 

Golf - Shoot a 48 or better in a verified round. 

 

The requirements listed above may be waved in the case of an athlete who has contributed a great deal to 

the team.  An athlete must complete the season to letter unless the activity director and coach grant 
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permission to discontinue competition for such things as health and injury.  In all cases the athlete must 

have the coach’s and activity director’s approval for lettering. 

 

Letters may be granted to senior students who have participated for four years in the same sport. 

 

Student manager letters are given to students who prefer the duties of such and meet the requirements of 

completing the season and have the activity director’s approval. 

 

IN ORDER TO REPRESENT A HIGH SCHOOL IN INTERSCHOLASTIC ATHLETIC 

COMPETITION, A STUDENT MUST ABIDE BY ELIGIBILITY RULES OF THE NEBRASKA 

SCHOOL ACTIVITIES ASSOCIATION. 

 

PARTICIPATION ON OTHER TEAMS 

Any individual who is a member of any HTRS HS interscholastic athletic squads cannot participate in any 

other organized team of the same sport, in school or out of school, during the concurrent period that he is a 

member of a HTRS interscholastic squad.  (Example:  town team basketball) 

 

MIDDLE SCHOOL ATHLETIC ELIGIBILITY 

To be eligible to participate in Middle School athletics the following rules apply: 

1. All members must be a full time 7
th
 or 8

th
 grade student in regular attendance. 

2. All members must not turn16 years old prior to August 1 of the current school year. 

3. All members are limited to two years of eligibility. 

4. Members must be present in school for at least 4 periods on the day of practice or game to 

participate. 

5. Members must be academically eligible (see ineligibility list under academics). 

 

Any exception to this rule must be approved by the administration.  The administration and coaching staff 

shall reserve the right to withhold any student from participation should the classroom work or citizenship 

of the student at any time indicate they are not working up to their potential. 

 

ACTIVITY BUS 

On occasion the school may provide an activity bus for high school students to attend an event.  The sign up 

sheet for the activity bus will be in the principal’s office.  Students must sign up by 3:30 on the preceding 

day. 

 

The use of the school buses for school activities is a privilege granted by the board of education so that 

students may take part in out-of-town activities. Bus sponsors for those activity trips are appointed by the 

school officials, and therefore, have the same official responsibility as that of the teacher.  If students do not 

conform to the rules, the sponsor shall report the rule violation to the principal’s office immediately. 

Students and staff/sponsor must ride the bus to and from school activities unless other arrangements have 

been made in advance with the sponsor and principal. 

 

Sponsors may only release the students to ride home with their parents provided the parents have gained 

permission from the sponsor by speaking with him/her personally.  After speaking with the sponsor, the 

parents will need to sign a release before leaving with the student. 

 

RETURN TO LEARN PROTOCOL 

The Concussion Management Team (CMT) ensures that every student who suffers a concussion is 

monitored for a safe return to activity. 

1. Possible concussion occurs! If at school sporting event or other school activity, family is 

notified of possible concussion and encouraged to seek medical confirmation and advice.       
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2. Medical confirmation of concussion is obtained. 

3. Parent signs Release of Information form allowing the school district to be notified of 

concussion and to share information. 

4. District CMT contact person notified of medical confirmation of concussion parent, coach, 

athletic trainer or health care provider. 

5. CMT contact person informs appropriate school personnel (teachers, school nurse, athletic 

trainer, coaches, etc.) of concussed student and specifies general accommodations from 

health care provider if available. 

6. CMT implements a gradual Return to Learn Progression plan (see separate document).  

7. CMT documents physical, cognitive, behavioral and emotional symptoms of concussed 

student and assesses the student’s needs based on symptoms 

8. CMT designs individual academic accommodation plan with appropriate school staff and 

works with the student assistance team to coordinate academic accommodations for duration 

of recovery (about 2 -3 weeks) and reviews this with the student and family. 

9. Teachers monitor the effectiveness of adjustments, accommodations and symptoms of 

concussion and report progress/recovery data and results regularly to CMT contact person. 

Data on progress/recovery shared with family and student. Family monitors symptoms at 

home and regularly reports to CMT. 

10.  CMT makes adjustments and readjustments to individual plan until student no longer has 

special needs in the classroom resulting from the concussion. Student progress and updates 

are communicated to appropriate school staff, family and student. 

11.  Family and CMT agree student is symptom free and function is “back to baseline**” in the 

classroom.  CMT ensures that the concussion date and adjustments for Return to Learn are 

documented in the student’s file.  

12.  Student returns to academics full-time with no adjustments or accommodations. Written 

clearance from health care provider is obtained by family. After a successful Return to Learn 

plan has been completed, the student begins the Return to Play Progression. 

 

**Baseline testing will be completed on all students entering 7
th
 grade.  

 

NATIONAL HONOR SOCIETY 
Eligibility - candidates must be a member of the sophomore, junior or senior class.  Candidates must have 

been in attendance at HTRS the equivalent of one semester.  Candidates must have a cumulative scholastic 

average of at least a 93 percent.  Candidates shall be evaluated on the basis of service, leadership, 

scholarship and character. 

Selection Process 

1.  Student’s academic records will be reviewed and a list of all candidates who qualify on the 

basis of scholarship will be prepared by the chapter advisor. 

2.  Students who are eligible scholastically will be notified, and told that for further 

consideration for selection to the NHS Chapter they must complete the Student Activity 

Information Form. 

3.  All faculty members will be invited to complete a rating of leadership, service and character 

for each student completing a Student Activity Information Form.  The faculty is asked to 

rate only those students they feel they know from having worked with them in a class or 

activity.   

4.   Students will be interviewed by the faculty council. 

5.   The faculty ratings are then reviewed by a five-member faculty council that makes the final 

 determination and selection for membership. 
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USE OF THE BUILDING 
Students are encouraged to make use of their school building for worthwhile pursuits related to the school 

program.  Students are not to be in the building during the part of the school day or year that school is 

not in session except under the direct supervision of a member of the teaching faculty.  All activities 

must be scheduled with the principal through the organization sponsor. Equipment housed in the PE 

closet is not for student or public use without prior permission. 
 

 

TRANSPORTATION 
 

STUDENT DRIVERS 

Students driving cars/trucks to school are to park in the west parking lot.  Do not park in the streets or east 

of the gym.  Do not block in other cars by careless parking. Students are not to be in the parking lot over the 

noon hour. 

  

BUSES 

Upon entering a school bus, a student should immediately take a seat as assigned and remain in it until 

reaching the school or other destination.  Students should keep their voices down and obey the bus driver at 

all times.  Students who are in violation of bus rules will be EXCLUDED from riding buses.  Pop and food 

will be allowed on the regular bus routes, if approved by the individual driver.  Students riding buses on 

activity trips MAY be allowed food and beverages if permission is given by the sponsor and driver.  If food 

or drink is consumed on the bus, it is the responsibility of the students and sponsor to clean up the bus at the 

conclusion of the trip.  The driver is not responsible for food clean up. 

 

It is the responsibility of each student riding the bus to let the bus driver know whether he or she plans to 

ride to or from school.  If you do not plan to ride in the morning, call your driver before he leaves for his 

morning route.  If a student does not plan to ride home in the afternoon, it shall be the student’s 

responsibility to go up to the bus loading zone and personally tell the driver.  Students from TR riding to 

Humboldt for an activity need to have written permission from their parents to the principal’s office for 

approval. 

 

TRANSPORTATION USE POLICY 

School transportation is provided by the district for student use.  Riding in the school vehicle is a privilege 

and is not a right.  Students who cannot conduct themselves in a proper manner on the bus/car/van may have 

riding privileges suspended.  The following rules will be in effect for student conduct on the school 

provided transportation: 

 

1. The driver is in charge of the bus.  Please obey him/her promptly. 

2. Be on time.  The bus cannot wait for those who are tardy. 

3. Wait for the bus on the right side of the road. 

4. Conversing with the bus driver while the vehicle is in motion is not permitted. 

5. Classroom conduct will be observed on buses at all times. 

6. Assist in keeping the bus clean. 

7. Arms and heads are to be kept inside windows. 

8. Remain seated while the bus is in motion 

9. Get off the bus only after it has come to a full stop. 

10. Any damage done to the vehicle by a student will be paid for by the offender. 

11. Those students who are disruptive on the bus will be disciplined. 
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TRANSPORTATION DISCIPLINE PROCEDURE 

Students NOT adhering to the preceding rules will be disciplined.  Examples of infractions warranting 

discipline may include the following: 

 

1. Destroying Property 

2. Bringing Injurious or Objectionable things Aboard the Bus 

3. Leaving Seat 

4. Disobeying Driver 

5. Fighting, Tripping or Pushing Others 

6. Hanging Out of Window 

7. Throwing Things into or from the bus 

8. Lighting Matches or Smoking 

9. Spitting or Littering 

10. Unacceptable Language 

11. Damaging Bus Equipment 

12. Rude, Discourteous, Noisy or Annoying 

13. Improper Boarding or Departure Procedures 

14. Other Improper Behavior 

 

Consequences for transportation infractions may include: 

First Offense:  The parent will receive a phone call from the transportation department or principal  

with the bus driver present.  A written warning will be mailed to the parent requiring the parent’s 

signature.  The signed warning must be returned to the bus driver one week from the issue date.  If 

the signed warning is not returned the student will not be allowed back on the bus until the warning 

has been returned to the bus driver. 

 

Second Offense:  Two-day suspension from riding school transportation 

 

Third Offense:  Five-day suspension from riding school transportation 

 

Fourth Offense:  Suspension from riding school transportation for the remainder of the semester 

 

Fifth Offense:   Suspension from riding school transportation for the remainder of the year 

 

*The HTRS administration has the final determination in the issuance of consequences for 

transportation violations. 

 

FOOD SERVICE 
 

BREAKFAST PROGRAM 

HTRS provides students the opportunity to eat breakfast at school.  The students who wish to partake may 

do so between 7:30 a.m. and 8:05 a.m. After a student is finished eating he/she must report to class or the 

designated waiting area. 

 

FOOD SERVICE 

Special meal arrangements may be made by contacting the Food Services Director, Brenda Frank. 

 

PAYMENT OF LUNCH MONEY 

It is the student and parent’s responsibility to pay for the student’s meals in advance. Payment can be made 

by the day, week or month. A student’s account will be allowed to become delinquent up to a negative 

$5.00. Parents/guardians will be notified weekly by the electronic notification system when the student’s 
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account reaches $25.00 and each week thereafter that it is below $25.00. Any student who has a negative 

$5.00 balance on their account will be offered a peanut-butter or cheese sandwich and milk or other 

appropriate action at the discretion of administration. 

 

Students will be issued a lunch ticket with their own personal code to be scanned.  Additional tickets will be 

issued the first Monday of each month at no charge.  If a student does not have their lunch ticket, they will 

go to the end of the lunch line until students with tickets have been served. 

 

Students who bring their own lunches are to eat in the lunchroom.  Students may not bring or drink pop 

(sodas) in the lunchroom.  Food/drinks will not be allowed in the small gym, locker rooms or elsewhere on 

school grounds during the noon hour unless a working lunch has been scheduled by staff. 

 

FREE & REDUCED LUNCH APPLICATIONS 

Each family is highly encouraged to take the time to fill out the Free & Reduced Lunch Application.  

Applications will be available in early August, given to each student the first day of school, or may be 

picked up at any of the school offices.  Each year a new application for lunches must be filled out and 

filed at the school.  It is a small way that (1) a family can save on the cost of feeding you child(ren) and (2) 

a school district receives additional funding in Title I, State Aid and other programs.  All applications and 

those who qualify for the program are kept strictly confidential.  There are no “special labeling” techniques 

used to identify student meal tickets.  The only people who review the applications are the secretary and site 

administrator.  If you have any question, feel free to contact the district office.  Thanks for your cooperation. 

 

CLOSED CAMPUS 
Once a student arrives in school, they will remain here until the end of the school day.  Students will not be 

allowed to leave during the noon hour.  Lunch will be served for all students.  Those not wishing to eat in 

the school’s lunch program may bring their lunch with them in the morning. 

 

OPEN CAMPUS 

Students achieving high honor roll status are eligible for open campus during the lunch hour.  Students 

wishing to utilize open campus must have a signed parent permission form on file in the office.  Students 

will need to sign out on the form in the office each time they are leaving the building for the lunch period. 

Students will have open campus privileges while they remain on the high honor roll.  

 

EMERGENCY PROCEDURES 
 

SCHOOL CLOSING 

The Alert Solutions System is used when we have a cancellation of school, late start, or early dismissal.  

The Alert-Now System can call all staff and parents within minutes to inform them of schedule changes.  

The dismissal times will be announced by the Superintendent’s office and broadcasted on radio and T.V. 

stations:  KFAB (1100 AM), KTNC (1230), KNZA (103.9), KNCY (1260), KUTT (99.5), and 

KOLN/KGIN-TV (Channel 10), KETV-TV (Channel 7), KMTV-TV (Channel 3), WOWT-TV (Channel 6).  

If at any time you as a parent feel your child(ren) should be dismissed for inclement weather, call the 

school for dismissal.  Your child’s safety is very important to us. 

 

FIRE DRILLS 

The State Fire Marshall’s office requires fire drills to be held each month, unannounced.  All students 

should know the proper exits to leave the building and the procedure to follow as they exit each area of the 

building.  Each area will have a posted procedure.  Students are to walk quietly as they exit.  Fire drill 

protocol will be posted in every classroom. 
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TORNADO DRILLS 

During the school year, tornado drills will be held as needed.  Bells will signal the warning to move to 

designated safety areas.  These areas are: old and new locker rooms (boy’s and girl’s).  It is important that 

all teachers accompany students to the assigned area and remain with them during the drill.  The 

administration will release the students to return to class.  In the event of an actual fire or tornado, 

administration will notify teachers and students when it is safe to return to the building or classrooms. 

Should an off-site place be required the Ag Building and Christian Church will be used.  

  

 

ASBESTOS 

The Environmental Protection Agency (EPA) requires informing employees, students and patrons of any 

friable asbestos present in the building.  A possibility exists that the HTRS Schools has friable asbestos in 

the boiler room.  The material has been completely encapsulated and it is located only in the boiler room so 

there is no health hazard.  The floor tile in certain areas is known to contain small quantities of asbestos; 

however, it is not friable and, therefore, not harmful. 

 

DISTRICT POLICIES 
 

NOTICE OF PROGRAM ACCESSIBILITY 

The HTRS Public School recognizes that all children deserve the right to the best education.  The 

handicapped individual is no exception.  The HTRS Public School recognizes that every handicapped child 

can have a meaningful and productive place in our society as long as we continue to offer the appropriate 

opportunities he needs to develop.  It is the responsibility of the school district to provide educational 

programs designed to meet the educational needs of each individual child inflicted with a handicap.  

 

CHILD FIND 

Public Law 94-142, Rule 51, Rule 54, mandates that a free appropriate public education is available to each 

handicapped child ages 0-21 who resides within a local school district. 

  

Handicapped children are defined by the Act as Physically handicapped, Visually handicapped, 

Acoustically handicapped, Speech handicapped, Orthopedically handicapped, Educable Mentally 

handicapped, Behaviorally Impaired, Specific Learning disabled, Mentally retarded, Multi handicapped, 

Home and Hospital bound.  (By reason thereof, require special education and related services.) 

  

If you feel your child may qualify under any of the above categories, please contact the Superintendent of 

Schools, HTRS Public Schools, Humboldt, Nebraska. 

 

TITLE IX NOTICE 

It is the policy of the HTRS school district not to discriminate on the basis of sex in the educational 

programs, activities, or programs as required by Title IX of the 1972 Education Amendments.  Inquires 

regarding compliance with Title IX may be directed to:  HTRS Administration 810 Central Ave. Humboldt 

Nebraska 68376 or to the Director of the Office of Civil Rights Department of Education, Washington, D.C. 

 

INTERNET AND COMPUTER USE 
 

INTERNET 

It is the responsibility of each student to be responsible and follow the rules and policies, in regard to 

accessing the Internet and World Wide Web.  The Internet is a very powerful method to access research, 

information, and educational knowledge.  THE INTERNET IS NOT FOR PERSONAL USE BY THE 
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STUDENTS AND SHALL NOT BE USED TO TRANSMIT OR RECEIVE ANY PERSONAL 

CORRESPONDENCE WHICH IS NOT RELATED TO EDUCATIONAL PURPOSES. 

 

HTRS Public School provides Internet access to students for educational purposes. 

This document contains the Acceptable Use Policy for your use of the Computer Network Systems (CNS) 

of HTRS Public School. 

1. Educational Purpose 

a. The term “educational purpose” includes classroom activities, career development, and 

limited high-quality self-discovery activities. 

b. The CNS has not been established as a public access service or public forum.  HTRS Public 

Schools has the right to place reasonable restrictions and filter any material you access or 

post throughout the CNS.  Users are expected to follow the rules set forth in HTRS Public 

School Board Policies, as well as the law in their use of the CNS. 

c. Users may not use the CNS for commercial purposes.  This means that you may not offer, 

provide, or purchase products or services through the CNS. 

d. Users may not use the CNS for political lobbying.  Users may not use the CNS to 

communicate with elected representatives or to express their opinion of political issues. 

2. Student Internet Access 

a. All students will have access to the Internet (World Wide Web) information resources 

through their classroom, library, or school computer lab.  Students may be provided with 

individual e-mail accounts under special circumstances at the request of their teacher, and 

with the approval of the administration and their parent or guardian. 

3. Unacceptable Uses 

a. Personal Safety 

i. Users will not post personal contact information about yourself or anyone else.  Personal 

contact information includes: personal address, telephone numbers, school address, 

photographs, work address, etc. 

ii. Under no conditions should you agree to meet with someone you have met online. 

b. Illegal Activities 

i. Users will not attempt to gain unauthorized access to the CNS, to any other computer 

system, or go beyond your authorized access.  This includes hacking, attempting to log in 

through another person’s account or accessing another person’s files.  These actions are 

illegal. 

ii. Users will not make deliberate attempts to disrupt the CNS or destroy data by spreading 

computer viruses or by any other means.  These actions are illegal. 

iii. Users will not use the CNS to engage in any illegal act. 

c. System Security 

i. Students are responsible for their individual account and should take all reasonable 

precautions to prevent others from being able to use their account.  Under no conditions 

should they provide their password to another person. 

ii. Users will immediately notify a teacher or administrator if they have identified a possible 

security problem.  Do not go looking for security problems, because this may be 

construed as an illegal attempt to gain access. 

iii. Users will avoid the inadvertent spread of computer viruses by following the HTRS 

Public School virus protection procedures. 

d. Inappropriate Language 

i. Users will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or 

disrespectful language. 

ii. Users will not engage in personal attacks, including prejudicial or discriminatory attacks. 
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iii. Users will not harass another person.  Harassment is persistently acting in a manner that 

distresses or annoys another person.  If you are told by a person to stop sending 

messages, you must stop. 

iv. Users will not post false or defamatory information about any person or organization. 

e. Respecting Resource Limits 

i. Users will use the CNS only for education and career development activities and limited, 

high-quality, self-discovery activities. 

ii. Users will not download files or participate in discussion groups or chat rooms without 

teacher and/or administrator permission. 

iii. Students will not use personal email accounts or web email (hotmail, yahoo mail, gmail 

or others).  Students will not have access to personal email accounts or chatting during 

school. 

f. Plagiarism and Copyright Infringement 

i. Students will not plagiarize works that they find on the Internet.  Plagiarism is taking the 

ideas or writing of others and presenting them as if they were yours. 

ii. Users will respect the right of copyright owners. Copyright infringement occurs when 

you inappropriately reproduce a work that is protected by a copyright.  If a work contains 

language that specifies appropriate use to the work, you should request permission from 

the copyright owner.  Copyright laws can be very confusing.  If you have questions ask a 

teacher.  All resources should be cited. 

g. Inappropriate Access to Material 

i. Users will not use the CNS to access material that is harmful, profane or obscene 

(pornography), which advocates illegal acts, or that advocates violence or discrimination 

towards other people (hate literature).  Students also should not access social networking 

sites.  A special exception may be made if the purpose of your access is to conduct 

research and is approved by the administration, your teacher, and parent or guardian. 

ii. If you mistakenly access inappropriate information, you should immediately tell your 

teacher or administrator. This will protect you against claims that you have intentionally 

violated this Policy. 

iii. Your parents should instruct you if there is additional material that they think would be 

inappropriate for you to access.  HTRS School fully expects that you will follow your 

parent’s instructions in this manner. 

4. Your Rights 

a. Free Speech 

i. Your right to free speech as set forth in the HTRS Board Policy applies also to your 

communication on the Internet.  The CNS is considered a limited forum, similar to the 

school newspaper, and therefore, HTRS School may restrict your speech for valid 

educational reasons. The HTRS School will not restrict your speech on the basis of a 

disagreement with the opinions you are expressing. 

b. Search and Seizure 

i. Users should expect only limited privacy in the content of your personal files on the 

CNS.  This situation is similar to the rights you have in the privacy of your locker. 

ii. Routine maintenance and monitoring of the CNS may lead to discovery that you have 

violated this Policy, the HTRS Board Policy, or the law. 

c. Due Process 

i. The HTRS School will cooperate fully with local, state or federal officials in any 

investigation related to any illegal activities conducted on the CNS. 

ii. In the event there is a claim that you have violated this Policy or HTRS Board Policy in 

your use of the CNS, you will be provided with notice and an opportunity to be heard in 

the manner set forth in the HTRS Board Policy. 
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iii. If the violation also involves a violation of other provisions of the HTRS Board Policies, 

it will be handled in a manner described in the HTRS Board Policies.  Additional 

restriction may be placed on your use of your Internet Account. 

5. Limitation of Liability 

HTRS makes no guarantee that the functions or services provided by or through the CNS 

will be error-free or without defect.  The HTRS School will not be responsible for any 

damage you may suffer, including but not limited to, loss of data or interruption of service.  

The HTRS School is not responsible for the accuracy or quality of the information obtained 

through or stored on the CNS.  The HTRS School will not be responsible for financial 

obligations arising through the unauthorized or unacceptable use of the CNS. 

6. Proper Care of Equipment 

It is the student’s responsibility to help maintain the hardware provided for their use by the 

HTRS District.  Any damage that occurs while a computer is in the possession of a student is 

that student’s responsibility.  The District may charge the responsible party repair costs based 

on the damage incurred. 

 
LAPTOP POLICY 

A.  Laptop Initiative 
Laptops are distributed each fall to all 9-12 students following an operation orientation on the 

rules and regulations for the use of student laptops. The student and parent must sign a 

Laptop Usage Form before the student can check out a laptop or participate in the HTRS 

Laptop Initiative. Laptops will be collected at the end of each school year for maintenance, 

cleaning, and software installations. Students will retain their original laptop each year while 

enrolled at HTRS. If a student/parent does not check the laptop back in before transferring to 

another school or as part of the end of the year checkout, the laptop will be considered stolen. 

Theft is a criminal act and will be dealt with accordingly. 

 

High School Only: If the student chooses to participate in the HTRS Laptop Initiative, the 

student/parent must pay a laptop usage fee of $35.00, refundable until the last day of the first 

quarter. For students enrolling during the school year the fee will be prorated by the quarter. 

Example: Quarter 2 fee =30, Quarter 3 fee = 20, Quarter 4 fee = $15. 

 

B.  Library Check Out 

Students/parents may prefer NOT to participate in the HTRS Take Home 1:1 Laptop 

Initiative. The student / parent may then choose to participate in the Checkout 1:1 Laptop 

Program. This program consists of checking out a 1:1 laptop to be used by periods or for the 

school day to use to complete assignments or educational projects requiring the use of a 

computer.  The student will have a laptop assigned to them, but must ask permission from 

their teacher / librarian to check out the laptop. This laptop is not to go out of the building 

and must be checked back into the library by 3:15 or the end of the day. Student/parents will 

be held responsible for care of the laptop, just as any other school used devices.  Students 

will be required to sign the “Student Pledge for Laptop Use” on the last page of the laptop 

handbook to participate in this option. 

 

C.  Care of Laptops 
Students are responsible for the general care of the laptop they have been issued by the 

school regardless of the program they are participating in. Laptops that are broken or fail to 

work properly must be taken to the library. The librarian will then notify the Technology 

HTRS Help Desk or Tech Office. If the student needs a loaner laptop, the Tech Office will 

contact the librarian, and the student will be allowed to check out a loaner laptop. 
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General Precautions 
1. No food or drink is allowed next to your laptop. 

2. Cords, cables, and removable storage devices must be inserted carefully into the laptop. 

3. Laptops and cases must remain free of any writing, drawing, stickers, or labels that are 

not the property of the HTRS District. 

4. Students are responsible for having their laptop’s battery fully charged for school each 

day. 

5. High School Only: Laptops must never be left in a car or any unsupervised area. 

 

Carrying Laptops 

The protective cases provided with laptops have sufficient padding to protect the laptop from 

normal treatment and provide a suitable means for carrying the computer within the school. 

The guidelines below should be followed: 

1. Do not place textbooks in the laptop carrying case. This puts too much pressure and 

weight on the screen. 

2. The laptop must be put in sleep mode before placing it in the carrying case. 

3.   High School Only: Laptops should always be within the protective case when carried. 

 

Screen Care 
The laptop screens can be damaged if subjected to rough treatment. The screens are 

particularly sensitive to damage from excessive pressure on the screen. 

1. Do not lean on the top of the laptop when it is closed. 

2. Do not place anything near the laptop that could put pressure on the screen. 

3. Do not poke the screen. 

4. Do not place anything on the keyboard before closing the lid (e.g. pens, pencils, or disks). 

5. Clean the screen with a soft, dry, antistatic, or microfiber cloth. 

 

D.  Using Your Laptop at School 

Laptops are intended for use at school each day. In addition to teacher expectations for laptop 

use, school messages, announcements, calendars and schedules can be accessed using the 

laptop. Students must be responsible to bring their laptop to all classes, unless specifically 

advised not to do so by their teacher. High school students participating in the HTRS Laptop 

Initiative are encouraged to take laptops home for educational use. 

 

Laptops Left at Home: High School Only 
If a student leaves their laptop at home, academic consequences similar to those applicable to 

forgotten or incomplete work will be enforced. If there is a laptop available in the library, the 

student may ask permission from their teacher / librarian to check one out to use for that 

period. This loaner is not to go out of the building and must be checked back into the library 

at the end of the period or day according to the librarian check out procedures. 

 

Laptop Undergoing Repair 

Loaner laptops may be issued to students when they leave their laptops for repair in the 

library or the tech office. To get a loaner, the student must have a slip from the tech office or 

librarian so that they can check out a loaner laptop from the library. This laptop may not be a 

new machine. The expectations in this handbook are to be followed just as if it were the 

original laptop. When the original laptop is fixed, the student will be contacted and expected 

to turn in the loaner before they receive the fixed laptop. 
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Laptop Battery Issues 
Laptops should start each day in a fully charged. Failure to act responsibly with regard to 

ensuring battery charge will result in academic consequences similar to those applicable to 

forgotten or incomplete work. In cases where required school use of the laptop has caused 

batteries to become discharged during the school day, students may be able to connect their 

computers to a power outlet in class. Laptops should be shut down overnight. 

 

Laptops Left in Unsupervised Areas 

Laptops should not be left in unsupervised areas. Unsupervised areas include the school 

grounds and campus, the cafeteria, computer lab, locker rooms, library, unlocked classrooms, 

dressing rooms, and hallways. Additionally, laptops left in an unlocked area, hallway, or PE 

locker will be considered to have been left in an unsupervised area. Any computer left in 

these areas is in danger of being stolen.  Unsupervised laptops will be taken to the Office. 

Disciplinary action will be taken for leaving your laptop in an unsupervised location. 

 

E.  Managing Files, Saving Files, Printing 

Students will be logging onto the HTRS network in order to access and save their work. 

Students will have their own user account and folders on the network with ample space to 

save any school related work. Student work saved to a different location on the computer is 

the responsibility of the student to place that work in their folder on the server. Students are 

responsible for backing up their data. 

 

Students may use network printers installed for student use.  HTRS will not modify high 

school student laptops for home printing. Work completed at home will need to be saved and 

printed at school.  

 

 

 

F.  Laptop Software 

Applications Software 

The software originally installed by HTRS must remain on the laptop in usable condition and 

be easily accessible at all times.  From time to time the school may add software applications 

for use in a particular course.  The licenses for this software require that the software be 

deleted from laptops at the completion of the course.  Students are not allowed to add ANY 

software to school issued laptops or run applications from ANY foreign device (flash drive, 

DVD, CD, etc.). This means students are not to install software. 

 

Virus Protection 

Antivirus protection software is installed. This software will scan the hard drive and floppy 

drive for known viruses on boot up. The virus software will be upgraded from the network.   

 

Filtering Software 

Software programs have been installed to filter internet content while the student’s laptop is 

used at school, at home, or anywhere off campus. That filtering software will block 

inappropriate web sites and record web sites that students visit when using school laptops.  

 

Inspection 
Computers remain the property of the HTRS District whether at school or home and may be 

inspected by school staff either directly or remotely at any time.  The school has software 

that allows for remote monitoring of, access to, and control of school laptops 
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Procedures for Reloading Software: High School Only 
If technical difficulties occur or illegal software is discovered, staff will re-format or re-

image the laptop.  If re-imaging is necessitated due to student misuse, students / parents will 

be charged the cost of re-imaging at the rate of $20.00 per hour for the time required to 

complete the process with the student laptop not returned until the payment is made. The 

school does not accept responsibility for the loss of any software or student files deleted due 

to a reformat and reimage. 

 

Software Upgrades 
Upgrade versions of licensed software may be necessary from time to time. Students will be 

instructed what, if any action, will be required to complete upgrades. 

 

G.  Acceptable Use Policy 

Educational Purpose 

The HTRS Acceptable Use Policy will extend to all students during their enrollment. The 

HTRS district is providing students in grades 6-12 with laptops in order to improve 

instruction, motivation, and learning.  The acceptable use of student laptops is for 

educational purposes including research, multimedia production, communication, and 

homework completion. Students are not to use their personal email or other communication 

applications or devices without the consent of authorized school personnel. Students are 

expected to follow appropriate rules for use, as outlined in the HTRS student handbook. All 

policies established by the HTRS District and those stated in this document will be enforced 

by teachers and administrators throughout the district.   

 

Privilege Statement 
The use of computers loaned or leased to students is a privilege. Students who do not use 

computers appropriately as outlined in this HTRS laptop handbook, high school handbook, 

or as directed by district personnel are subject to loss of laptops. 

 

Conditions and Rules for Use 

 High school students must have laptops with them, or locked in their school locker. 

 Laptops should never be left unattended. 
 While transporting the laptop high school students must use the laptop case provided by 

the school. 
 Students will use the computer for school related educational activities only.  Students 

are not to use their personal email or other personal communication applications or 

devices without the consent of authorized school personnel. Students shall not access 

material that is obscene in nature or that promotes illegal activity.  If a student accesses 

an inappropriate site he or she should immediately report the incident to a classroom 

teacher, administrator, or district technology personnel.  
 Students are not to write on, use stickers on, or mark their laptop or bag in any form. The 

bag and laptop are labeled with checkout information prior to checkout. If any damage 

does occur immediately report damage to staff.  
 Students will be given server space to store academic files.  Files saved to the server must 

be for academic purposes. Files found on the server that are not for educational purposes 

will be deleted. Senior files are deleted at the end of the year. 
 The HTRS District will maintain a filtering program to protect students from accessing 

inappropriate materials. Any attempt to circumvent the district’s filter will result in 

possible disciplinary action and loss of 1:1 initiative computer privileges. 
 Email and all other forms of electronic communication will be used in a responsible 

manner.  Students who engage in harassment, bullying, obscene, derogatory, or vulgar 
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communication will be subject to possible disciplinary action and loss of laptops used in 

the 1:1 initiative. Students are NOT to use personal email accounts or other personal 

communication applications or devices at school without prior approval. Doing so will 

result in disciplinary action that may result in loss of laptop privileges. 
 Students are not to allow others to access their computer system by sharing account log-

in and password information or other sharing systems. 
 Students will not attempt to gain unauthorized access to the school network system or 

any other computer system, or go beyond authorized access. This includes hacking, 

attempting to log in through another account, or searching for ways to circumvent the 

network from home or school. This is illegal and will be subject to disciplinary action 
 

Internet Safety  

 Students shall not post personal contact information on the internet with their school 

devices. This includes name, age, gender, home address, and telephone number. 
 Students shall not share or post personal photos or photos of others. 
 Students shall not engage in chatting, instant messaging or use of social network sites 

such as facebook or twitter at any time during the school day except when such has been 

approved for classroom use. 
 Students should inform district personnel of any threatening, bullying, derogatory, or 

obscene communication immediately. 
 

Network Safety 

 Students shall maintain a confidential password for access to the network. 
 Students shall not knowingly or purposely access folders that are not established for 

access by the student, including any staff files, network files, or operating system files. 
 Students shall not take actions to intentionally disrupt the operation of the network in any 

way. 
 

H.  Repair or Replacement of Laptop Computers 

Manufacturer’s Warranty 

This coverage is purchased by the HTRS District for the laptops used in the 1:1 initiative. 

This warranty covers normal use, mechanical breakdown or faulty construction and will 

provide replacement parts necessary to repair the laptop. This warranty does not warrant 

against damage caused by misuse, abuse, or computer viruses. Please report all laptop 

problems to the librarian or tech office. 

 

Damage Protection 
Damaged laptops will be sent into the laptop company (ByteSpeed) which will assess the 

damage and repair cost. The student/parent will be held responsible for 40% of the damage 

or repair and the school will pay 60% of this cost. Keyboards missing keys that require a new 

keyboard will be paid for by the student/parent at the replacement cost. Missing or damaged 

power adapters will be replaced and paid for by the student/parent at the replacement cost. 

This will be determined by the technology staff, librarian, and administration.  

 

High School Only: 

If the laptop carrying case is damaged, student/parent will so be responsible for replacement 

cost. This coverage does not provide for damage caused by fire, theft, loss, misuse, 

intentional or frequent damage or cosmetic damage.   

 

Claims for Laptop Protection Fees Coverage: High School Only 
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Students/parents are responsible for loss of the computer due to theft or fire. If a police or 

fire report is filed by the student/parent and a copy of the report is submitted to the 

principal’s office the responsibility for the loss or theft will not exceed $250. Payment will 

be required before a laptop lost due to theft or fire can be repaired or replaced.  Fraudulent 

reporting of theft or accidental damage by fire will be turned over to law enforcement for 

prosecution. A student making a false report will also be subject to disciplinary action as 

outlined in the Student Handbook and District Policy.  

 

Intentional Damage or Damage Due to Willful Neglect or Loss 
Students/parents are responsible for full payment of intentional damage to laptops or damage 

due to willful neglect or loss regardless of warranties or laptop protection coverage. 

Intentional damage of school property is a criminal act and students will be dealt with 

accordingly. Intentional or Willful Neglect are defined as but not limited to; defacing, 

destruction, misuse, intentional or frequent damage or cosmetic damage. 

Students/parents will be responsible for 100% of this damage. This could be the cost of 

replacing the laptop used in the 1:1 initiative which maybe $1000 or more. 

 

I. Financial Responsibility for both 1:1 Programs ( Home or CheckOut) 

The HTRS laptops will be checked out to the student / parent with the understanding that the 

property belongs to the school and is loaned out in good working order. Students are 

expected to care for and be responsible for the laptops just like textbooks, activity equipment, 

and other class / district property. The care of them is the responsibility of the student 

regardless if they are taken home or checked out for use during the school day as outlined in 

this handbook and the high school handbook. 

 

Students / Parents are responsible for: 

 Any damage for any reason is the responsibility of the student/parent to contact the 

school. 
 If the equipment is lost or stolen while loaned to the student, the HTRS Tech department 

will contact the tracking company. If the laptop is not recovered within a 6 month period 

the replacement is the responsibility of the student/parent as stated previously in this 

handbook. 
 The student/parent agrees that if there is a violation of copyright law or other illegal 

activities attributed to the student’s use of the property, the district will be compensated 

and the student will be subject to penalty under the law. 
High School Only: 

 A $35.00 laptop usage fee for the use of the laptop for 1 year and every year the student 

participates. 
 If the equipment is damaged intentionally or due to neglect, the student/parent is 

responsible for the replacement cost of up to 100% for the laptop, software, carrying bag, 

and any other fees incurred by the district 
 If the laptop is lost due to a fire, it is the responsibility of the student/parent to 

compensate the district. 
 
J. Consequences for a Laptop Infraction 

Please note: Students who receive a suspension from using their laptop will still be allowed 

to checkout an older laptop from the school to use during classes that require the use of 

computers.  A student’s grade will not be directly affected by the suspension of a laptop. 

 

First Offense: A verbal warning will be given to the student and a written warning will be 

sent home to the parent requiring the parent’s signature.  The signed warning must be 
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returned to school before the student will be given their computer privileges back.  If the 

signed warning is not returned the student will not be allowed use of their computer. 

 

Second Offense: Three-day suspension from using their laptop 

Third Offense: Three-week suspension from using their laptop 

Fourth Offense: Suspension from using their laptop for the remainder of the semester 

Fifth Offense: Suspension from using their laptop for the remainder of the year 

 

*The HTRS administration has the final determination in the issuance of consequences 

for laptop violations. 
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SIGNATURE FORMS 

PLEASE COMPLETE ALL FORMS AND RETURN TO SCHOOL NO 

LATER THAN AUGUST 25
th

, 2017 

 
HANDBOOK 

 
I (we) acknowledge receipt of this student handbook for the HTRS Public School District and agree 

to my child adhering to the rules that it contains. 

 

 

 
Student Name: ____________________________________  

                                            (Please Print) 
 

 

Student Signature: __________________________________ Date: _______________ 

 
 

 
Parent Name: __________________________________ 

                                           (Please Print) 

 
 

Parent Signature: __________________________________ Date: _______________ 
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STUDENT PLEDGE FOR LAPTOP USE 

Grades 6-12 Only 

 
1. I will take good care of my laptop and understand that I will be issued the same laptop each year. 

2.   I will never leave the laptop unattended. 

3.   I will never loan out my laptop to other individuals. 
4.   I will know where my laptop is at all times. 

5.   I will charge my laptop's battery fully so it is ready for the beginning of the school day. 

6.   I will keep food and beverages away from my laptop as this may cause damage to the laptop. 
7.   I will not disassemble any part of my laptop or attempt any repairs.  I will not install any software or run any 

software that is not provided or approved by the school. 

8.   I will protect my laptop by carrying it in the case provided by the school. 

9.   I will use my laptop computer in ways that are appropriate and educational. 
10. I will not place decorations (such as stickers, markers, etc.) on the HTRS District laptop. 

11. I understand that my laptop is subject to inspection at any time without notice and remains the property of the 

HTRS School District. 
12. I will follow the policies outlined in the High School Handbook both at school and outside of school. 

13.  I will file a police report in case of theft, vandalism, and any other criminal acts. 

14.  I will be responsible for all damage or loss caused by neglect or abuse. 
15.  I agree to pay for the replacement of my power cords, battery, or laptop case in the event any of these items 

are lost, damaged, or stolen. 

16. I agree to return the HTRS district laptop and power cords in good working condition and to make the laptops 

used in the 1:1 initiative available for inspection by school personnel as requested. 
17.  I agree not to use personal email, social networking sites, applications, or devices at school without prior 

approval. 

18.  I understand that the HTRS District reserves the right to change the usage policy at any time. 
 

 

Student Name: ____________________________________ (Please Print) 

 
Student Signature: _________________________________ Date: _______________ 
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INTERNET 

 
HTRS Public School provides internet access to students for educational purposes.  I (we) have read 

the Internet Usage Policy and agree to its terms and conditions.  Please check the appropriate 

scenario for your student:   

 

 I give permission for my student to have access to the network system and internet. 

 

 I do not want my student to have internet access. 

 
 

 
Student Name: ____________________________________  

                                            (Please Print) 

 
 

Student Signature: __________________________________ Date: _______________ 

 
 

 

Parent Name: __________________________________ 
                                           (Please Print) 

 

 

Parent Signature: __________________________________ Date: _______________ 
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PARENT ACKNOWLEDGEMENT 

Grades 6-12 Only 

 
 

I have reviewed the Laptop Handbook with my child and acknowledge that I am familiar with these usage guidelines 

and responsibilities.  I have checked the appropriate box below indicating participation choice; my child may bring 

his/her laptop home for educational use.  I understand that checking “YES” will obligate me to pay the laptop usage 
fee described in this handbook. 

 

 YES to 1:1 Home Option. My child may bring his/her laptop home for educational use when necessary.  
On those occasions when he/she does not bring his/her I realize that if there are repairs that are not 

covered by warranty, I am responsible for 40% of those costs. I understand that if the keyboard or power 
adapter need replaced, I am responsible for that cost. 

 

 

 YES to Library Check Out Option.  My child may NOT bring his/her laptop home, but will instead use 
the checkout option as described in the Laptop Handbook I realize that if there are repairs that are not 

covered by warranty, I am responsible for 40% of those costs. I understand that if the keyboard or power 
adapter need replaced, I am responsible for that cost. 

. 

 
 

 NO.  My child will NOT participate in either 1:1 option. I understand that my child will use an older 
laptop checked out from the library a period at a time to complete academic work and projects. 

 

 

Parent Name: __________________________________ 
                                           (Please Print) 

 

Parent Signature: __________________________________ Date: _______________ 
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Alert Solution School Contact Information 
 

HTRS implemented a new system to notify patrons of school activites and school closing 
information called Alert Solutions in an effort to keep you informed. This program works with the 
information that you have in your child’s enrollment information. You must have a PowerSchool 
account so that you can edit the call numbers. Once you login to your account, you can edit the 
numbers you want to use based on the message category. 
 
Text messages are available if you choose to provide your cell phone number. Emails are also 
available if you enter your email on the PowerSchool Enrollment form or enter them in the E-
Registration portion of PowerSchool. Otherwise you must provide us with a Home Phone 
Number. You can contact Glena Withers for assistance with this procedure or in requesting a 
PowerSchool account at glenawithers@htrstitans.org. Email works the best. I can set you up and 
then send you the account information. 
 
Your information from last year is still in the system. If you want the school to enter any new 
phone numbers, you will need to fill out the information below and return this form to the HTRS 
office. Please don’t give us a number for your work. We suggest that you supply us with the 
following information: 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Name of Student:  

Home Phone:  

Mother Cell Phone:  

Father Cell Phone:  

Other:   

mailto:glenawithers@htrstitans.org
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FIELD TRIP PERMISSION 

 
The HTRS Schools will take field trips during the school year to expand the students’ classroom 

experiences.  Please check the appropriate scenario for your student: 

  

 I give permission for my student to attend field trips sponsored by the HTRS staff. 

 

 I DO NOT give permission for my student to attend field trips sponsored by the HTRS staff. 

 
 

 

Student Name: ____________________________________  
                                            (Please Print) 

 

 
Parent Name: __________________________________ 

                                           (Please Print) 

 

Parent Signature: __________________________________ Date: _______________ 

 

 

 

 

 

TRANSPORTATION USE 

 
I (we) understand the transportation use policy and the consequences that may occur should I (my 

student) decide to not follow the policy.  

 
 

Student Name: ____________________________________  
                                            (Please Print) 

 

 
Student Signature: __________________________________ Date: _______________ 

 
 
 

Parent Name: __________________________________ 

                                           (Please Print) 

 
 

Parent Signature: __________________________________ Date: _______________ 
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USE OF PHOTOS 
 

HTRS Schools will publish the names and photos of its students participating in various activities 

throughout the year.   

 

Please select only ONE option:   

 

 I give permission for HTRS Schools to publish my student’s picture and name.  

 

 I do NOT give permission for HTRS Schools to publish my student’s picture and name. 

 

I understand by signing this document that my students’ picture and name may be published 

in the following media formats:  webpages, newspapers, internet, HTRS productions, 

newsletters and other productions sponsored by the district. 

 

   

Student Name: ____________________________________  
                                            (Please Print) 

 

 

Parent Name: __________________________________ 
                                           (Please Print) 

 

 
Parent Signature: __________________________________ Date: _______________ 
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August 2017 

 

 

 

Dear Parents or Guardians; 

 

Humboldt Table Rock Steinauer will continue to have a Student Activity Fee for all K-12 students.  This 

activity fee will allow the student to participate in activities and athletics at the school.  Any student wishing 

to participate in a school sponsored activity or athletics must pay this fee. (Preschool students are admitted 

free of charge without a pass.) 

 

Activities include, but are not limited to, dances, student organizations, Swing Choir, Stage Band, Prom, 

and all athletic teams to name just a few.  In addition, the fee will allow admittance into home athletic and 

activity events, with the exception of state or conference sponsored tournaments. 

 

Fee costs are:  grades K-6  - $10 per student 

                        grades 7-12 - $20 per student  -  with a maximum of $40 per family. 

 

 

Please do not combine payments for other school related fees on 

checks.  (Such as lunch money or athletics for example.) 
 

 

The student activity fee can be paid in the Superintendent’s Office at the Humboldt site and the Principal’s 

office at Table Rock.  Students will be issued a pass for admittance.  A master list of fees paid will be 

available for sponsors and ticket takers at HTRS events. 

 

If your student qualifies for free or reduces meals, he/she is eligible for a student fee waiver.  The attached 

form must be completed and returned to the Principal’s office for approval.  If the student qualifies, a 

student activity pass will be issued. 

 

Sincerely, 

 

 

 

Sherri Edmundson 

Superintendent 
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Student Fee Waiver Application 
 

By completing this form you are agreeing to share the information provided on your Free and Reduced 

Price School Meals Application.  (This form has no ability to change whether your child gets free or 

reduced price meals.)   

**** If you do not agree to share the information from that application or you do not qualify for 

free/reduced meals, you do not need to complete or send in this form. 

 

Does the student or student’s family meet the financial eligibility criteria for free or reduced price meals 

offered under the Child Nutrition Program? 

 

Yes _____  No _____ 

 

Parents or students eligible for a fee waiver shall apply with this form; one form per child.  Applications 

may be made at any time, but must be renewed annually.  The school district will treat the application and 

process as any other student records with confidentiality and restricted access.  Denials of a waiver may be 

appealed to the Superintendent.  Fines or charges assessed for damage or loss of school property are not fees 

and will not be waived. 

 

       ** Return this form to the Principal’s office by August 28, 2015. **   

If student qualifies and is approved a Student Activity Pass will be issued. 

 

 

 

Standard Fee Waiver Application Form 

(One form per student – NOT per family) 
 

 

Date: _____________________   School Year:   2015-2016 

 

 

Name of Student: _______________________________________________________________ 

 

 

Grade in School: ______ 

 

 

_____________________________________________ 

Signature of parent, guardian or legal custodian 

 

Note:  Your signature is required for the release of information regarding the student or the student’s family 

financial eligibility for Student Fee Waiver program. 

 

                              ------------------------------------------------------------------------ 

For Office Use 

 

Application Accepted:  _____ 

 

Application Denied:  _____ 
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2017-18 Certified Staff List Recommended for Renewal of Contracts 
 
Amanda Bowen   
Rebecca Bridgewater 
Kari Case 
Brad Catlin 
Quentin Coatney 
Jason Cover 
Shari Drake 
Joan Dreier 
Taylor Dunekacke 
Kara Engles 
Carmen Eppens 
Kurt Finkey 
Billi Jo Freeman 
Desearae Frey 
Alexandra Graf 
Philip Hall 
Joni Hegemann 
Matthew Helms 
Angie Hunzeker 
Denise Hunzeker 
Paulette Joy 
Sharon Joyner 
Sara Kappel 
Carl Linnerson 
Ashlee Meyer 
Karen Mezger 
Trent Platt 
Brianna Pohlmann 
Donna Railsback 
Brittany Rogers 
Angela Schnacker 
Cindy Stalder 
Kim Standerford 
Dolly Svoboda 
Lin Volker 
Sarah Volker 
Darcy Weldon 
Amy Werts 
Denette Wheeler 
Peggy Williams 
Susan Wissmann 
Glena Withers 
Lisa Wittrock 
Mark Woolard 
Eileen Zentner 
 



FYI  
 
Teachers not tenured 
Rebecca Bridgewater 
Kari Case 
Kurt Finkey 
Alexandra Graf 
Brianna Pohlmann 
 
Teachers this action will tenure 
Jason Cover 
Trent Platt 
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