
REGULAR MONTHLY MEETING OF THE RUSHFORD-PETERSON
SCHOOL BOARD

MONDAY, JANUARY 25, 2021
5:30 PM

Agenda

1. Call to Order
2. Roll Call
3. Adoption of Agenda
4. Public Comments - Limited to 5 minutes per person
5. CONSENT AGENDA

A. January 4, 2021 Organizational Meeting Minutes
B. December 21, 2020 Regular Monthly Meeting Minutes
C. Donations in the amount of $9,013.
D. December 2020 hand payables, wires & payroll liabilities in the amount of $286,782.27.
E. December 2020 payroll in the amount of $280,168.95.
F. January 2021 board bills in the amount of $152,537.29.
G. Fund Summary Reports
H. PERSONNEL:

1. Hire of Abbie Smith - Long-term Sub for Lisa Boyum - 6th grade.
6. OLD BUSINESS

A. Approve the second reading and adopt the following policies.
1. #501 - School Weapons
2. #502 - Search of Student Lockers. Desks, Personal Possessions and Student
3. #515 - Protection and Privacy of Pupil Records

7. NEW BUSINESS
A. Approve the MSBA policy revisions to Policy# 516 - Student Medication.
B. Approve the first reading of the following policies.

1. #419 - Tobacco-Free Environment
2. #601 - School Curriculum and Instruction Goals
3. # 607 - Organization of Grade Levels.

C. Early Retirement Incentive
D. Approve the 2021-2022 school year calendar.

8. ADMIN REPORTS:
A. Superintendent Report
B. Community Education Report
C. Elementary Report
D. Middle School / High School Report
E. Activities Report

9. INFORMATION:
Regular Monthly Meeting - Monday, February 22, 2021, 5:30 p.m. in the Forum Room.

10. ADJOURNMENT
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Minutes – Monday, January 4, 2021
Page 1 of 2

MINUTES
SPECIAL MEETING OF THE BOARD OF EDUCATION

INDEPENDENT SCHOOL DISTRICT #239

The special organizational meeting of the Rushford-Peterson School District #239 was called to order 
by Kathy Wade (2019 Vice-Chairperson) at 5:30 p.m. on Monday, January 4, 2021, at the Rushford-
Peterson Schools Forum Room, 1000 Pine Meadows Lane, Rushford, MN.

Members Present:  Chris Grindland, Matt Helgemoe, Joyce Iverson, Jeff Michel, Ken Sawle, Kathy Wade 
and Amy Woxland

Members Absent:  None

Administration Present:  Superintendent Jon Thompson, Angela Shepard, Jake Timm & Lisa Lawston 

Moved by Grindland, seconded by Michel to adopt the agenda. Motion carried unanimously.

Kathy Wade called for nominations for Chairperson.

Michel nominated Chris Grindland for Chairperson. Kathy Wade called for nominations three times. No 
other nominations were made. Chris Grindland is Chairperson for the 2021 calendar year.

Kathy Wade turned the meeting over to Chairperson Chris Grindland.

Wade nominated Joyce Iverson for Vice-Chairperson. Chairperson Grindland called for nominations 
three times. No other nominations were made. Joyce Iverson is Vice-Chairperson for the 2021 calendar 
year.

Iverson nominated Kathy Wade for Treasurer. Chairperson Grindland called for nominations three 
times. No other nominations were made. Kathy Wade is Treasurer for the 2021 calendar year.

Michel nominated Matt Helgemoe for Clerk. Chairperson Grindland called for nominations three times. 
No other nominations were made. Matt Helgemoe is Clerk for the 2021 calendar year.

Moved by Iverson, seconded by Wade to set the meeting dates and times as follows; the third Monday 
of each month with the exception of the January and February meetings that will be held on the fourth 
Monday of the month due to Martin Luther King Jr. Day in January and President’s Day in February. 
Meetings will begin at 5:30 PM in the Forum Room. Motion carried unanimously.

Moved by Michel, seconded by Wade, to keep the 2021 board member salaries the same. The 2021 
calendar year salaries will be as follows:  Chairperson ($1,100 per year) Vice-Chairperson ($850 per 
year), Clerk: ($850 per year) Treasurer: ($850 per year) Directors ($800 per year); Out-of-District 
meeting pay: Half-day meetings: $35, Full-day meetings: $75. Motion carried unanimously.

Moved by Wade, seconded by Sawle, to designate the Fillmore County Journal, as the official 
Newspaper.  Motion carried unanimously.  

Moved by Wade, seconded by Helgemoe, to name the following as Official Depository Banks: General 
Fund at Rushford State Bank; Deposit accounts and Investment accounts at Merchants Bank, 
Minnesota School District Liquid Asset Fund Plus & Robert W. Baird & Co., Inc. Motion carried 
unanimously.

Moved by Wade, seconded by Michel, to designate Ratwik, Roszak and Maloney as Legal Counsel.  
Motion carried unanimously.  
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Moved by Iverson, seconded by Wade to authorize Business Manager Toni Oian, Accounting Clerk 
Laura Hahn and Superintendent Jon Thompson to invest cash reserves and make electronic transfers. 
Motion carried unanimously.

Moved by Wade, seconded by Helgemoe to designate the accounting and clerical duties of Board Clerk 
and Board Treasurer to District Office Staff (Toni Oian, Business Manager, Laura Hahn, Accounting 
Clerk and Sarah Hundorf, Administrative Assistant). Motion carried unanimously.

Moved by Iverson, seconded by Sawle to approve the Corporate Authorization Resolution adding 
Superintendent Jon Thompson and the newly elected Chairperson, Treasurer and Clerk as signers on 
the Rushford State Bank account. Motion carried unanimously.

Moved by Helgemoe, seconded by Michel to approve the 2021 Committee Assignments and Designated 
Representatives as follows:

Community Education Advisory ---- Joyce Iverson & Matt Helgemoe
Facilities ---------- Joyce Iverson, Jeff Michel & Ken Sawle
Budget & Finance—Chris Grindland, Kathy Wade & Toni Oian 
HVED --------------Kathy Wade
Insurance ----------Chris Grindland & Jeff Michel
Legislative -------- Joyce Iverson, Kathy Wade & Amy Woxland
Meet & Confer --- Chris Grindland & Amy Woxland
MSHSL ------------Matt Helgemoe
Negotiations ----- Chris Grindland, Joyce Iverson & Ken Sawle
Q Comp ------------ Amy Woxland
R-P Foundation ---- Joyce Iverson, Kathy Wade & Amy Woxland
Safety Committee ---- Matt Helgemoe & Jeff Michel 
School Policies --  Matt Helgemoe & Joyce Iverson 
Staff Development ---- Amy Woxland
Technology -------Amy Woxland
Transportation -- Chris Grindland, Jeff Michel & Ken Sawle
Wellness -------- Joyce Iverson 
World’s Best Workforce – Kathy Wade

Motion carried unanimously.

INFORMATION:
Monday, January 25, 2021 – Regular Monthly Board Meeting – 5:30 PM – R-P School’s Forum Room

Moved by Iverson, seconded by Michel, to adjourn the special meeting at 6:23 PM.  Motion carried 
unanimously.

_______________________________________ _________________________________
Chris Grindland, Chairperson Matt Helgemoe, Clerk  
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MINUTES 
REGULAR MEETING OF THE SCHOOL BOARD 

INDEPENDENT SCHOOL DISTRICT #239 

The regular meeting of the Rushford-Peterson School District #239 was called to order by Chairperson John 
Linder at 5:30 p.m. on Monday, December 21, 2020.

Members Present: Chris Grindland, John Linder, Bonnie Prinsen, Kathy Wade and Valarie Howe.  Jeff Michel 
present via Zoom. 

Members Absent: Joyce Iverson

Administration Present: Superintendent Jon Thompson, Jake Timm and Angela Shepard 

District Office Personnel: Toni Oian

Motion by Wade, seconded by Grindland to adopt the agenda with a revised $167,854.65 of board bills and 
adding Item G. to the consent agenda, Executive order 20-94.   Motion carried unanimously. 

There were no public comments.

Joyce Iverson joined the Zoom meeting at 5:40 p.m.

Bonnie Prinsen presented Chuck Ehler with a plaque in recognition of the Board Resolution passed in October 
naming the Charles J. Ehler Learning Center.

Motion by Wade, seconded by Prinsen to approve the following consent agenda items:  November 23, 2020
Regular Monthly Meeting Minutes; November hand payables, wires & payroll liabilities in the amount of 
$328,012.30; November payroll in the amount of $306,212.30; November board bills in the amount of 
$167,854.65; Fund Summary Reports; Personnel: Resignation of Abby Selleck - Paraprofessional, Hire of 
Lauren Honken, Josie Brown, Ashlyn Miller, and Ryan Prinsen - Kids Club Supervisors.  Motion carried 
unanimously.

Superintendent Thompson discussed Executive Order 20-94 which requires school districts to use 30 minutes 
of instructional time per day to allow teacher preparation time.

 
Motion by Iverson, seconded by Howe to approve the transfer of $42,500 from the General Fund to the 
Community Service Fund.  Motion carried unanimously.

Motion by Howe, seconded by Prinsen to approve the General Obligation School Board Bond Payment, 
payable to Bond Trust Services in the amount of $2,080,650 [$1,560,000 Principal| $520,650 Interest] 
to be paid as a hand payable prior to the next regular board meeting in January. Motion carried 
unanimously.

Motion by Wade, second by Grindland to approve the Resolution Supporting Form A Application to the 
Minnesota State High School League Foundation. With a roll call vote of 7:0, motion carries unanimously. 

Superintendent Thompson presented the Superintendent’s report.

Due to the 6:15 Truth-in-Taxation meeting, Grindland made the motion to adjourn the regular meeting in 
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order to go into the Truth-in-Taxation meeting, the motion was seconded by Wade.  Motion carried 
unanimously. 

The Truth-in-Taxation hearing was called to order by Chairperson Linder at 6:15 PM. 
Toni Oian, Business Manager presented information on 2020 Levy, payable in 2021.  Mr. Thompson 
presented additional information.

Public Comments were made by Eileen Loken, owner of Loken’s Inn.  Their business’ property tax increase 
on the school portion was over $1,700, she came to the meeting to listen and get information and also 
wanted to board to know that businesses are struggling and businesses need to be around to pay taxes.

Moved by Prinsen, seconded by Iverson to certify the final Levy Certification 2020 Payable 2021 in the 
amount of $2,006,324.90. Motion carried unanimously. 

Moved by Howe, seconded by Prinsen to adjourn the Truth-in-Taxation meeting and go back into the 
regular meeting at 7:05 PM. Motion carried unanimously.

  Superintendent Thompson finished presenting his report.

INFORMATION: 

Monday, January 4, 2021, 5:30 p.m. -Organizational Board Meeting – Forum Room 
Monday, January 25, 2021 – 5:30 p.m. – Regular month - Forum Room

Moved by Prinsen, seconded by Howe, to adjourn the regular meeting at 7:20 p.m.  Motion carried unanimously.

John Linder, Chairperson Bonnie Prinsen, Clerk

5



DONATIONS – January 2021

We thank the above donors for their generous donations and support of our school district 
and activities!

7/24/2020 RP Booster Club     $1,000.00 Donation to Comm Ed - Youth Rec

7/24/2020 RP Booster Club     $1,680.00 BBB - White Uniforms

7/24/2020 Rush Creek Longbeards   $2,500.00 Donation to Trapshooting Team

11/6/2020 RP Foundation      $910.00 Angel Fund

11/6/2020 Anonymous                     $25.00 Student Council

11/20/2020 RP Foundation                     $73.00 Angel Fund

12/30/2020 A Mighty Cause     $145.00 GiveMN donations

1/8/2021 Rushford Foods     $2,680.00 For Video Equipment

Total $9,013
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RUSHFORD-PETERSON SCHOOL DISTRICT #239 POLICY 501

501-1

Adopted:                              MSBA/MASA Model Policy 501
Orig. 1995

Revised:                               Rev. 2014

501 SCHOOL WEAPONS POLICY

[Note: School districts are required by statute to have a policy addressing these issues. 
ATTENTION:  This policy incorporates certain provisions of the Minnesota Citizens’ 
Personal Protection Act (often referred to as the “conceal and carry” law).]

I. PURPOSE

The purpose of this policy is to assure a safe school environment for students, staff and 
the public.

II. GENERAL STATEMENT OF POLICY

No student or nonstudent, including adults and visitors, shall possess, use or distribute a 
weapon when in a school location except as provided in this policy.  The school district 
will act to enforce this policy and to discipline or take appropriate action against any 
student, teacher, administrator, school employee, volunteer, or member of the public who 
violates this policy.

III. DEFINITIONS

A. “Weapon”

1. A “weapon” means any object, device or instrument designed as a weapon 
or through its use is capable of threatening or producing bodily harm or 
which may be used to inflict self-injury including, but not limited to, any 
firearm, whether loaded or unloaded; airguns; pellet guns; BB guns; all 
knives; blades; clubs; metal knuckles; numchucks; throwing stars; 
explosives; fireworks; mace and other propellants; stunguns; ammunition; 
poisons; chains; arrows; and objects that have been modified to serve as a 
weapon.

2. No person shall possess, use or distribute any object, device or instrument 
having the appearance of a weapon and such objects, devices or 
instruments shall be treated as weapons including, but not limited to, 
weapons listed above which are broken or non-functional, look-alike guns; 
toy guns; and any object that is a facsimile of a real weapon.

3. No person shall use articles designed for other purposes (i.e., lasers or 
laser pointers, belts, combs, pencils, files, scissors, etc.), to inflict bodily 
harm and/or intimidate and such use will be treated as the possession and 
use of a weapon.
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501-2

B. “School Location” includes any school building or grounds, whether leased, 
rented, owned or controlled by the school, locations of school activities or trips, 
bus stops, school buses or school vehicles, school-contracted vehicles, the area of 
entrance or departure from school premises or events, all locations where school-
related functions are conducted, and anywhere students are under the jurisdiction 
of the school district.

C. “Possession” means having a weapon on one’s person or in an area subject to 
one’s control in a school location.

IV. EXCEPTIONS

A. A student who finds a weapon on the way to school or in a school location, or a 
student who discovers that he or she accidentally has a weapon in his or her 
possession, and takes the weapon immediately to the principal’s office shall not 
be considered to possess a weapon.  If it would be impractical or dangerous to 
take the weapon to the principal’s office, a student shall not be considered to 
possess a weapon if he or she immediately turns the weapon over to an 
administrator, teacher or head coach or immediately notifies an administrator, 
teacher or head coach of the weapon’s location.

B. It shall not be a violation of this policy if a nonstudent (or student where 
specified) falls within one of the following categories:

1. active licensed peace officers;

2. military personnel, or students or nonstudents participating in military 
training, who are on duty performing official duties;

3. persons authorized to carry a pistol under Minn. Stat. § 624.714 while in a 
motor vehicle or outside of a motor vehicle for the purpose of directly 
placing a firearm in, or retrieving it from, the trunk or rear area of the 
vehicle;

4. persons who keep or store in a motor vehicle pistols in accordance with 
Minn. Stat. §§ 624.714 or 624.715 or other firearms in accordance with § 
97B.045;

a. Section 624.714 specifies procedures and standards for obtaining 
pistol permits and penalties for the failure to do so.  Section 
624.715 defines an exception to the pistol permit requirements for 
“antique firearms which are carried or possessed as curiosities or 
for their historical significance or value.”

b. Section 97B.045 generally provides that a firearm may not be 
transported in a motor vehicle unless it is (1) unloaded and in a gun 
case without any portion of the firearm exposed; (2) unloaded and 
in the closed trunk; or (3) a handgun carried in compliance with §§ 
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501-3

624.714 and 624.715.

5. firearm safety or marksmanship courses or activities for students or 
nonstudents conducted on school property;

6. possession of dangerous weapons, BB guns, or replica firearms by a 
ceremonial color guard;

7. a gun or knife show held on school property;

8. possession of dangerous weapons, BB guns, or replica firearms with 
written permission of the principal or other person having general control 
and supervision of the school or the director of a child care center; or

9. persons who are on unimproved property owned or leased by a child care 
center, school or school district unless the person knows that a student is 
currently present on the land for a school-related activity.

[Note: Nothing prevents a school district from being more stringent in its weapons 
policy with respect to students and school district employees than the criminal law, 
except that the school district may not prohibit the lawful carry or possession of 
firearms in a parking facility or parking area.  Although some school districts may 
choose to incorporate all of the exceptions to the criminal law, other school districts 
may choose either not to incorporate some or all of the exceptions or to further limit 
them.  For example, a school district may choose to require written permission from 
the superintendent, not just a principal, for someone to possess a dangerous weapon in 
a school location.  This would impose a more stringent requirement than exception (7) 
to Section 609.66, Subdivision 1d.  However, a school district may not regulate 
firearms, ammunition, or their respective components, when possessed or carried by 
nonstudents or nonemployees, in a manner that is inconsistent with Section 609.66, 
Subdivision 1d.]

C. Policy Application to Instructional Equipment/Tools

While the school district does not allow the possession, use, or distribution of 
weapons by students or nonstudents, such a position is not meant to interfere with 
instruction or the use of appropriate equipment and tools by students or 
nonstudents.  Such equipment and tools, when properly possessed, used, and 
stored, shall not be considered in violation of the rule against the possession, use, 
or distribution of weapons.  However, when authorized instructional and work 
equipment and tools are used in a potentially dangerous or threatening manner, 
such possession and use will be treated as the possession and use of a weapon.

D. Firearms in School Parking Lots and Parking Facilities

A school district may not prohibit the lawful carry or possession of firearms in a 
school parking lot or parking facility.  For purposes of this policy, the “lawful” 
carry or possession of a firearm in a school parking lot or parking facility is 
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specifically limited to nonstudent permit-holders authorized under Minn. Stat. § 
624.714 to carry a pistol in the interior of a vehicle or outside the motor vehicle 
for the purpose of directly placing a firearm in, or retrieving it from, the trunk or 
rear area of the vehicle.  Any possession or carry of a firearm beyond the 
immediate vicinity of a permit-holder’s vehicle shall constitute a violation of this 
policy.

V. CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/ 
DISTRIBUTION

A. The school district does not allow the possession, use, or distribution of weapons 
by students.  Consequently, the minimum consequence for students possessing, 
using, or distributing weapons shall include:

1. immediate out-of-school suspension;

2. confiscation of the weapon;

3. immediate notification of police;

4. parent or guardian notification; and

5. recommendation to the superintendent of dismissal for a period of time not 
to exceed one year.

B. Pursuant to Minnesota law, a student who brings a firearm, as defined by federal 
law, to school will be expelled for at least one year.  The school board may 
modify this requirement on a case-by-case basis.

C. Administrative Discretion

While the school district does not allow the possession, use, or distribution of 
weapons by students, the superintendent may use discretion in determining 
whether, under the circumstances, a course of action other than the minimum 
consequences specified above is warranted.  If so, other appropriate action may be 
taken, including consideration of a recommendation for lesser discipline.

VI. CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY 
NONSTUDENTS

A. Employees

1. An employee who violates the terms of this policy is subject to 
disciplinary action, including nonrenewal, suspension, or discharge as 
deemed appropriate by the school board.

2. Sanctions against employees, including nonrenewal, suspension, or 
discharge shall be pursuant to and in accordance with applicable statutory 
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authority, collective bargaining agreements, and school district policies.

3. When an employee violates the weapons policy, law enforcement may be 
notified, as appropriate.

[Note:  An employer may establish policies that restrict the carry or possession of 
firearms by its employees while acting in the course and scope of employment.  
Employment-related sanctions may be invoked for a violation.  Thus, for example, 
reasonable limitations may be imposed on the method of storing firearms by permit-
holding employees while at work or performing employment-related duties.  
Reasonable limitations may include requiring firearms to have trigger locks and to be 
stored in a locked container or locked compartment of the vehicle.]

B. Other Nonstudents

1. Any member of the public who violates this policy shall be informed of 
the policy and asked to leave the school location.  Depending on the 
circumstances, the person may be barred from future entry to school 
locations.  In addition, if the person is a student in another school district, 
that school district may be contacted concerning the policy violation.

2. If appropriate, law enforcement will be notified of the policy violation by 
the member of the public and may be asked to provide an escort to remove 
the member of the public from the school location. 

Legal References: Minn. Stat. § 97B.045 (Transportation of Firearms)
Minn. Stat. § 121A.05 (Referral to Police)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)
Minn. Stat. § 609.02, Subd. 6 (Definition of Dangerous Weapon)
Minn. Stat. § 609.605 (Trespass)
Minn. Stat. § 609.66 (Dangerous Weapons)
Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties)
Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments)
18 U.S.C. § 921 (Definition of Firearm)
In re C.R.M. 611 N.W.2d 802 (Minn. 2000)

Cross References: Rushford-Peterson School District Policy 403 (Discipline, Suspension, 
and Dismissal of School District Employees)
Rushford-Peterson School District Policy 506 (Student Discipline)
Rushford-Peterson School District Policy 525 (Violence Prevention)
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RUSHFORD-PETERSON SCHOOL DISTRICT #239 POLICY 502

502-1

Adopted:                              MSBA/MASA Model Policy 502
Orig. 1995

Revised:                               Rev. 1999

502 SEARCH OF STUDENT LOCKERS, DESKS, PERSONAL POSSESSIONS, AND 
STUDENT’S PERSON

[Note: School districts are required by statute to have a policy addressing these issues.]

I. PURPOSE

The purpose of this policy is to provide for a safe and healthful educational environment 
by enforcing the school district’s policies against contraband.

II. GENERAL STATEMENT OF POLICY

A. Lockers and Personal Possessions Within a Locker

Pursuant to Minnesota statutes, school lockers are the property of the school 
district.  At no time does the school district relinquish its exclusive control of 
lockers provided for the convenience of students.  Inspection of the interior of 
lockers may be conducted by school officials for any reason at any time, without 
notice, without student consent, and without a search warrant.  The personal 
possessions of students within a school locker may be searched only when school 
officials have a reasonable suspicion that the search will uncover evidence of a 
violation of law or school rules.  As soon as practicable after the search of a 
student’s personal possessions, the school officials must provide notice of the 
search to students whose lockers were searched unless disclosure would impede 
an ongoing investigation by police or school officials.

B. Desks

School desks are the property of the school district.  At no time does the school 
district relinquish its exclusive control of desks provided for the convenience of 
students.  Inspection of the interior of desks may be conducted by school officials 
for any reason at any time, without notice, without student consent, and without a 
search warrant.

C. Personal Possessions and Student’s Person

The personal possessions of students and/or a student’s person may be searched 
when school officials have a reasonable suspicion that the search will uncover a 
violation of law or school rules.  The search will be reasonable in its scope and 
intrusiveness.

D. A violation of this policy occurs when students use lockers and desks for 
unauthorized purposes or to store contraband.  A violation occurs when students 
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carry contraband on their person or in their personal possessions.

III. DEFINITIONS

A. “Contraband” means any unauthorized item possession of which is prohibited by 
school district policy and/or law.  It includes, but is not limited to, weapons and 
“look-alikes,” alcoholic beverages, controlled substances and “look-alikes,” 
overdue books and other materials belonging to the school district, and stolen 
property.

B. “Personal possessions” includes, but is not limited to, purses, backpacks, 
bookbags, packages, and clothing.

C. “Reasonable suspicion” means that a school official has grounds to believe that 
the search will result in evidence of a violation of school district policy, rules, 
and/or law.  Reasonable suspicion may be based on a school official’s personal 
observation, a report from a student, parent or staff member, a student’s 
suspicious behavior, a student’s age and past history or record of conduct both in 
and out of the school context, or other reliable sources of information.

D. “Reasonable scope” means that the scope and/or intrusiveness of the search is 
reasonably related to the objectives of the search.  Factors to consider in 
determining what is reasonable include the seriousness of the suspected 
infraction, the reliability of the information, the necessity of acting without delay, 
the existence of exigent circumstances necessitating an immediate search and 
further investigation (e.g., to prevent violence, serious and immediate risk of harm 
or destruction of evidence), and the age of the student.

IV. PROCEDURES

A. School officials may inspect the interiors of lockers and desks for any reason at 
any time, without notice, without student consent, and without a search warrant.

B. School officials may inspect the personal possessions of a student and/or a 
student’s person based on a reasonable suspicion that the search will uncover a 
violation of law or school rules.  A search of personal possessions of a student 
and/or a student’s person will be reasonable in its scope and intrusiveness.

C. As soon as practicable after a search of personal possessions within a locker 
pursuant to this policy, the school officials must provide notice of the search to 
students whose possessions were searched unless disclosure would impede an 
ongoing investigation by police or school officials.

D. Whenever feasible, a search of a person shall be conducted in private by a school 
official of the same sex.  A second school official of the same sex shall be present 
as an observer during the search of a person whenever feasible.

E. A strip search is a search involving the removal of coverings or clothing from 
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private areas.  Mass strip searches, or body cavity searches, are prohibited.  Strip 
searches will be conducted only in circumstances involving imminent danger.

F. A school official conducting any other search may determine when it is 
appropriate to have a second official present as an observer.

G. A copy of this policy will be printed in the student handbook or disseminated in 
any other way which school officials deem appropriate.  The school district shall 
provide a copy of this policy to a student when the student is given use of a 
locker.

V. DIRECTIVES AND GUIDELINES

School administration may establish reasonable directives and guidelines which address 
specific needs of the school district, such as use of tape in lockers, standards of 
cleanliness and care, posting of pin-ups and posters which may constitute sexual 
harassment, etc.

VI. SEIZURE OF CONTRABAND

If a search yields contraband, school officials will seize the item and, where appropriate, 
turn it over to legal officials for ultimate disposition.

VII. VIOLATIONS

A student found to have violated this policy and/or the directives and guidelines 
implementing it shall be subject to discipline in accordance with the school district’s 
Student Discipline Policy, which may include suspension, exclusion, or expulsion, and 
the student may, when appropriate, be referred to legal officials.

Legal References: U. S. Const., amend. IV
Minn. Const., art. I, § 10
Minn. Stat. § 121A.72 (School Locker Policy)
New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985)
G.C. v. Owensboro Public Schools, 711 F.3d 623 (6th Cir. 2013)

Cross References: Rushford-Peterson School District Policy 417 (Chemical Use and Abuse)
Rushford-Peterson School District Policy 418 (Drug-Free 
Workplace/Drug-Free School)
Rushford-Peterson School District Policy 501 (School Weapons)
Rushford-Peterson School District Policy 506 (Student Discipline)
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515-34F

PUBLIC NOTICE

Independent School District No.239 gives notice to parents of students currently in 
attendance in the District, and eligible students currently in attendance in the District, of their 
rights regarding pupil records.

1. Parents and eligible students are hereby informed that they have the following 
rights:

a. That a parent or eligible student has a right to inspect and review the 
student’s education records within 45 days after the day the request for 
access is received by the school district.  A parent or eligible student 
should submit to the school district a written request to inspect education 
records which identifies as precisely as possible the record or records he or 
she wishes to inspect.  The parent or eligible student will be notified of the 
time and place where the records may be inspected;

b. That the parent or eligible student has a right to seek amendment of the 
student’s education records to ensure that those records are not inaccurate, 
misleading, or otherwise in violation of the student’s privacy rights.  A 
parent or eligible student may ask the school district to amend a record 
that they believe is inaccurate or misleading.  The request shall be in 
writing, shall identify the item the parent or eligible student believes to be 
inaccurate, misleading, or in violation of the privacy rights of the student, 
shall state the reason for this belief, and shall specify the correction the 
parent or eligible student wishes the school district to make.  The request 
shall be signed by the parent or eligible student.  If the school district 
decides not to amend the record as requested by the parent or eligible 
student, the school district will notify the parent or eligible student of the 
decision and advise him or her of the right to a hearing regarding the 
request for amendment.  Additional information regarding the hearing 
procedures will be provided to the parent or eligible student when notified 
of the right to a hearing;

c. That the parent or eligible student has a right to consent to disclosures of 
personally identifiable information contained in the student’s education 
records, except to the extent that federal and state law and the regulations 
promulgated thereunder authorize disclosures without consent;

d. That the school district may disclose education records to other school 
officials within the school district if the school district has determined they 
have legitimate educational interests.  For purposes of such disclosure, a 
“school official” is a person employed by the school district as an 
administrator, supervisor, instructor, or support staff member (including 
health or medical staff and law enforcement unit personnel) or other 
employee; a person serving on the school board; a person or company with 
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whom the school district has consulted to perform a specific task (such as 
an attorney, auditor, medical consultant, therapist, public information 
officer, or data practices compliance official); or a parent or student 
serving on an official committee, such as a disciplinary or grievance 
committee; or any individual assisting a school official in the performance 
of his or her tasks.  A school official has a “legitimate educational 
interest” if the individual needs to review an education record in order to 
fulfill his or her professional responsibility and includes, but is not limited 
to, an interest directly related to classroom instruction, teaching, student 
achievement and progress, discipline of a student, and student health and 
welfare and the ability to respond to a request for educational data;

e. That the school district forwards education records on request to a school 
or post-secondary educational institution in which a student seeks or 
intends to enroll, or is already enrolled, as long as the disclosure is for 
purposes related to the student’s enrollment, including information about 
disciplinary action taken as a result of any incident in which the student 
possessed or used a dangerous weapon, suspension and expulsion 
information pursuant to 20 U.S.C. § 7917, part of the federal Every 
Student Succeeds Act and any disposition order which adjudicates the 
student as delinquent for committing an illegal act on school district 
property and certain other illegal acts;

f. That the parent or eligible student has a right to file a complaint with the 
U.S. Department of Education regarding an alleged failure by the school 
district to comply with the requirements of 20 U.S.C. § 1232g and the 
rules promulgated thereunder. The name and address of the office that 
administers the Family Education Rights and Privacy Act is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue S.W.
Washington, D.C.  20202

2. Independent School District No.239 has adopted a school board policy in order to comply 
with state and federal laws regarding education records.  The policy does the 
following:

a. It classifies records as public, private, or confidential.

b. It establishes procedures and regulations to permit parents or students to 
inspect and review a student’s education records.  These procedures 
include the method of determining fees for copies, a listing of the 
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locations of these education records, and the identity of the individuals in 
charge of the records.

c. It establishes procedures and regulations to allow parents or students to 
request the amendment of a student’s education records to ensure that the 
records are not inaccurate, misleading, or otherwise in violation of the 
student’s privacy rights.

d. It establishes procedures and regulations for access to and disclosure of 
education records.

e. It establishes procedures and regulations for safeguarding the privacy of 
education records and for obtaining prior written consent of the parent or 
student when required prior to disclosure.

3. Copies of the school board policy and accompanying procedures and regulations 
are available to parents and students upon written request to the Superintendent.

4. Pursuant to applicable law, Independent School District No.239 gives notice to 
parents of students currently in attendance in the school district, and eligible 
students currently in attendance in the school district, of their rights regarding 
“directory information.”

“Directory information” includes the following information relating to a student:  
the student’s name; address; telephone number; electronic mail address; 
photograph; date and place of birth; major field of study; dates of attendance; 
grade level; enrollment status; participation in officially recognized activities and 
sports; weight and height of members of athletic teams; degrees, honors and 
awards received; the most recent educational agency or institution attended by the 
student; and other similar information.  “Directory information” also includes the 
name, address, and telephone number of the student’s parent(s).  “Directory 
information” does not include a student’s social security number or a student’s 
identification number (ID) if the ID may be used to access education records 
without use of one or more factors that authenticate the student’s identity such as 
a personal identification number, password, or other factor known or possessed 
only by the authorized user.  It also does not include identifying information on a 
student’s race, color, creed, religion, national origin, sex, gender, age, marital 
status, familial status, status with regard to public assistance, sexual orientation, 
or disability.

 
5. Pursuant to applicable law, Independent School District No. 239 hereby gives 

notice to parents of students and eligible students in grades 11 and 12 of their 
rights regarding release of information to military recruiting officers and post-
secondary educational institutions.  The school district must release the names, 
addresses, and home telephone numbers of students in grades 11 and 12 to 
military recruiting officers and post-secondary educational institutions within 
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sixty (60) days after the date of the request.  Data released to military recruiting 
officers under this provision may be used only for the purpose of providing 
information to students about military service, state and federal veterans’ 
education benefits, and other career and educational opportunities provided by the 
military and cannot be further disseminated to any other person except personnel 
of the recruiting services of the armed forces.

INDEPENDENT SCHOOL DISTRICT NO. 239
RUSHFORD, MINNESOTA

Dated:
Chair
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JUVENILE JUSTICE SYSTEM
REQUEST FOR INFORMATION

Family Educational Rights and Privacy Act
Minnesota Government Data Practices Act, Minn. Stat. § 13.32, Subds. 3(i) and 8(b)

DATE/TIME OF REQUEST:

TO:
(Superintendent of school district or chief administrative officer of school)

FROM:
(Requester’s name/agency)

STUDENT:

BASIS FOR REQUEST:

Juvenile delinquency investigation/prosecution

Child protection assessment/investigation

Investigation/filing of CHIPS or delinquency petition

REASON FOR REQUEST:  (Requester must describe why information regarding existence of 
the data marked below is necessary to effectively serve the student)

RESPONSE TO REQUEST:

The school must indicate whether it has data on the student that document any activity or 
behavior marked by the requester.
 
INFORMATION REQUESTED: (mark all that apply)   RESPONSE PROVIDED: (yes / no)

Indicate whether you have data that document the student’s:

Use of a controlled substance, alcohol, or tobacco

Assaultive or threatening conduct as defined in
Minn. Stat. § 13.32, Subd. 8
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Possession or use of weapons or look-alike weapons

Theft

Vandalism and damage to property

CERTIFICATION:  The undersigned certifies that he or she is a member of the juvenile justice 
system.  The requested data are needed by the juvenile justice system so it may effectively serve, 
prior to adjudication, the student whose records are released.  The undersigned will not disclose 
the information received to any other party, except as provided under state law, without prior 
written consent as required by Code of Federal Regulations, title 34, section 99.38(b).  The 
undersigned further certifies that he or she understands that, by signing this request, he or she is 
subject to the penalties in Minn. Stat. § 13.09.

Signature/Title
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Adopted: 1/27/2014 MSBA/MASA Model Policy 515
Orig. 1995

Revised:                               Rev. 2013

515 PROTECTION AND PRIVACY OF PUPIL RECORDS

I. PURPOSE

The school district recognizes its responsibility in regard to the collection, maintenance, 
and dissemination of pupil records and the protection of the privacy rights of students as 
provided in federal law and state statutes.

II. GENERAL STATEMENT OF POLICY

The following procedures and policies regarding the protection and privacy of parents 
and students are adopted by the school district, pursuant to the requirements of 20 U.S.C. 
§ 1232g, et seq., (Family Educational Rights and Privacy Act (FERPA)) 34 C.F.R. Part 
99 and consistent with the requirements of the Minnesota Government Data Practices 
Act, Minn. Stat. Ch. 13, and Minn. Rules Parts 1205.0100-1205.2000.

III. DEFINITIONS

A. Authorized Representative

“Authorized representative” means any entity or individual designated by the 
school district, state, or an agency headed by an official of the Comptroller of the 
United States, the Attorney General of the United States, the Secretary of the U.S. 
Department of Education, or state and local educational authorities to conduct, 
with respect to federal or state supported education programs, any audit or 
evaluation or any compliance or enforcement activity in connection with federal 
legal requirements that relate to these programs.

B. Biometric Record

“Biometric record,” as referred to in “Personally Identifiable,” means a record of 
one or more measurable biological or behavioral characteristics that can be used 
for authorized recognition of an individual (e.g., fingerprints, retina and iris 
patterns, voice prints, DNA sequence, facial characteristics, and handwriting).

C. Dates of Attendance

“Dates of attendance,” as referred to in “Directory Information,” means the period 
of time during which a student attends or attended a school or schools in the 
school district, including attendance in person or by paper correspondence, 
satellite, internet or other electronic communication technologies for students who 
are not in the classroom, and including the period during which a student is 
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working under a work-study program.  The term does not include specific daily 
records of a student’s attendance at a school or schools in the school district.

D. Directory Information

“Directory information” means information contained in an education record of a 
student which would not generally be considered harmful or an invasion of 
privacy if disclosed.  It includes, but is not limited to:  the student’s name, 
address, telephone listing, electronic mail address, photograph, date and place of 
birth, major field of study, dates of attendance, grade level, enrollment status (i.e., 
full-time or part-time), participation in officially recognized activities and sports, 
weight and height of members of athletic teams, degrees, honors and awards 
received, and the most recent educational agency or institution attended.  It also 
includes the name, address, and telephone number of the student’s parent(s).  
Directory information does not include:

1. a student’s social security number;

2. a student’s identification number (ID), user ID, or other unique personal 
identifier used by a student for purposes of accessing or communicating in 
electronic systems if the identifier may be used to access education 
records without use of one or more factors that authenticate the student’s 
identity such as a personal identification number (PIN), password, or other 
factor known or possessed only by the authorized user;

3. a student ID or other unique personal identifier that is displayed on a 
student ID badge if the identifier can be used to gain access to educational 
records when used in conjunction with one or more factors that 
authenticate the student’s identity, such as a PIN, password, or other factor 
known or possessed only by the student;

4. personally identifiable data which references religion, race, color, social 
position, or nationality; or race, color, creed, religion, national origin, sex, 
gender, age, marital status, familial status, status with regard to public 
assistance, sexual orientation, or disability.

5. data collected from nonpublic school students, other than those who 
receive shared time educational services, unless written consent is given 
by the student’s parent or guardian.

E. Education Records

1. What constitutes “education records.”  Education records means those 
records which: (1) are directly related to a student; and (2) are maintained 
by the school district or by a party acting for the school district.

2. What does not constitute an education record.  The term, “education 
records,” does not include:
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a. Records of instructional personnel which:

(1) are in the sole possession of the maker of the record; and

(2) are not accessible or revealed to any other individual except 
a substitute teacher; and

(3) are destroyed at the end of the school year.

b. Records of a law enforcement unit of the school district, provided 
education records maintained by the school district are not 
disclosed to the unit, and the law enforcement records are:

(1) maintained separately from education records;

(2) maintained solely for law enforcement purposes; and

(3) disclosed only to law enforcement officials of the same 
jurisdiction.

c. Records relating to an individual, including a student, who is 
employed by the school district which:

(1) are made and maintained in the normal course of business;

(2) relate exclusively to the individual in that individual’s 
capacity as an employee; and

(3) are not available for use for any other purpose.

However, these provisions shall not apply to records relating to an 
individual in attendance at the school district who is employed as a 
result of his or her status as a student.

d. Records relating to an eligible student, or a student attending an 
institution of post-secondary education, which are:

(1) made or maintained by a physician, psychiatrist, 
psychologist, or other recognized professional or 
paraprofessional acting in his or her professional or 
paraprofessional capacity or assisting in that capacity;

(2) made, maintained, or used only in connection with the 
provision of treatment to the student; and

(3) disclosed only to individuals providing the treatment; 
provided that the records can be personally reviewed by a 
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physician or other appropriate professional of the student’s 
choice.  For the purpose of this definition, “treatment” does 
not include remedial educational activities or activities that 
are a part of the program of instruction within the school 
district.

e. Records that only contain information about an individual after he 
or she is no longer a student at the school district and that are not 
directly related to the individual’s attendance as a student.

F. Eligible Student

“Eligible student” means a student who has attained eighteen (18) years of age or 
is attending an institution of post-secondary education.

G. Juvenile Justice System
“Juvenile justice system” includes criminal justice agencies and the judiciary 
when involved in juvenile justice activities.

H. Legitimate Educational Interest

“Legitimate educational interest” includes interest directly related to classroom 
instruction, teaching, student achievement and progress, discipline of a student, 
student health and welfare, and the ability to respond to a request for education 
data.  It includes a person’s need to know in order to:

1. Perform an administrative task required in the school or employee’s 
contract or position description approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s 
education; or

3. Perform a service or benefit for the student or the student’s family such as 
health care, counseling, student job placement, or student financial aid.

4. Perform a task directly related to responding to a request for data.

I. Parent

“Parent” means a parent of a student and includes a natural parent, a guardian, or 
an individual acting as a parent of the student in the absence of a parent or 
guardian.  The school district may presume the parent has the authority to exercise 
the rights provided herein, unless it has been provided with evidence that there is 
a state law or court order governing such matters as marriage dissolution, 
separation or child custody, or a legally binding instrument which provides to the 
contrary.

J. Personally Identifiable
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“Personally identifiable” means that the data or information includes, but is not 
limited to:  (a) a student’s name; (b) the name of the student’s parent or other 
family member; (c) the address of the student or student’s family; (d) a personal 
identifier such as the student’s social security number or student number or 
biometric record; (e) other direct identifiers, such as the student’s date of birth, 
place of birth, and mother’s maiden name; (f) other information that, alone or in 
combination, is linked or linkable to a specific student that would allow a 
reasonable person in the school community, who does not have personal 
knowledge of the relevant circumstances, to identify the student with reasonable 
certainty; or (g) information requested by a person who the school district 
reasonably believes knows the identity of the student to whom the education 
record relates.

K. Record

“Record” means any information or data recorded in any way including, but not 
limited to, handwriting, print, computer media, video or audio tape, film, 
microfilm, and microfiche.

L. Responsible Authority

“Responsible authority” means [designate title and actual name of individual].

M. Student

“Student” includes any individual who is or has been in attendance, enrolled, or 
registered at the school district and regarding whom the school district maintains 
education records.  Student also includes applicants for enrollment or registration 
at the school district and individuals who receive shared time educational services 
from the school district.

N. School Official

“School official” includes:  (a) a person duly elected to the school board; (b) a 
person employed by the school board in an administrative, supervisory, 
instructional, or other professional position; (c) a person employed by the school 
board as a temporary substitute in a professional position for the period of his or 
her performance as a substitute; and (d) a person employed by, or under contract 
to, the school board to perform a special task such as a secretary, a clerk, a public 
information officer or data practices compliance official, an attorney, or an 
auditor for the period of his or her performance as an employee or contractor.

O. Summary Data

“Summary data” means statistical records and reports derived from data on 
individuals but in which individuals are not identified and from which neither 
their identities nor any other characteristic that could uniquely identify the 

35



RUSHFORD-PETERSON SCHOOL DISTRICT #239 POLICY 515

515-6

individual is ascertainable.

P. Other Terms and Phrases

All other terms and phrases shall be defined in accordance with applicable state 
and federal law or ordinary customary usage.

IV. GENERAL CLASSIFICATION

State law provides that all data collected, created, received, or maintained by a school 
district are public unless classified by state or federal law as not public or private or 
confidential.  State law classifies all data on individuals maintained by a school district 
which relates to a student as private data on individuals.  This data may not be disclosed 
to parties other than the parent or eligible student without consent, except pursuant to a 
valid court order, certain state statutes authorizing access, and the provisions of FERPA 
and the regulations promulgated thereunder.

V. STATEMENT OF RIGHTS

A. Rights of Parents and Eligible Students

Parents and eligible students have the following rights under this policy:

1. The right to inspect and review the student’s education records;

2. The right to request the amendment of the student’s education records to 
ensure that they are not inaccurate, misleading, or otherwise in violation of 
the student’s privacy or other rights;

3. The right to consent to disclosures of personally identifiable information 
contained in the student’s education records, except to the extent that such 
consent is not required for disclosure pursuant to this policy, state or 
federal law, or the regulations promulgated thereunder;

4. The right to refuse release of names, addresses, and home telephone 
numbers of students in grades 11 and 12 to military recruiting officers and 
post-secondary educational institutions;

5. The right to file a complaint with the U.S. Department of Education 
concerning alleged failures by the school district to comply with the 
federal law and the regulations promulgated thereunder;

6. The right to be informed about rights under the federal law; and

7. The right to obtain a copy of this policy at the location set forth in Section 
XXI. of this policy.

B. Eligible Students
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All rights and protections given parents under this policy transfer to the student 
when he or she reaches eighteen (18) years of age or enrolls in an institution of 
post-secondary education.  The student then becomes an “eligible student.” 
However, the parents of an eligible student who is also a “dependent student” are 
entitled to gain access to the education records of such student without first 
obtaining the consent of the student.  In addition, parents of an eligible student 
may be given access to education records in connection with a health or safety 
emergency if the disclosure meets the conditions of any provision set forth in 34 
C.F.R. § 99.31(a).

C. Disabled Students

The school district shall follow 34 C.F.R. §§ 300.610-300.617 with regard to the 
confidentiality of information related to students with a disability.

VI. DISCLOSURE OF EDUCATION RECORDS

A. Consent Required for Disclosure

1. The school district shall obtain a signed and dated written informed 
consent of the parent of a student or the eligible student before disclosing 
personally identifiable information from the education records of the 
student, except as provided herein.

2. The written consent required by this subdivision must be signed and dated 
by the parent of the student or the eligible student giving the consent and 
shall include:

a. a specification of the records to be disclosed;

b. the purpose or purposes of the disclosure;

c. the party or class of parties to whom the disclosure may be made;

d. the consequences of giving informed consent; and

e. if appropriate, a termination date for the consent.

3. When a disclosure is made under this subdivision:

a. if the parent or eligible student so requests, the school district shall 
provide him or her with a copy of the records disclosed; and

b. if the parent of a student who is not an eligible student so requests, 
the school district shall provide the student with a copy of the 
records disclosed.
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4. A signed and dated written consent may include a record and signature in 
electronic form that:

a. identifies and authenticates a particular person as the source of the 
electronic consent; and

b. indicates such person’s approval of the information contained in 
the electronic consent.

5. If the responsible authority seeks an individual’s informed consent to the 
release of private data to an insurer or the authorized representative of an 
insurer, informed consent shall not be deemed to have been given unless 
the statement is:

a. in plain language;

b. dated;

c. specific in designating the particular persons or agencies the data 
subject is authorizing to disclose information about the data 
subject;

d. specific as to the nature of the information the subject is 
authorizing to be disclosed;

e. specific as to the persons or agencies to whom the subject is 
authorizing information to be disclosed;

f. specific as to the purpose or purposes for which the information 
may be used by any of the parties named in Clause e. above, both 
at the time of the disclosure and at any time in the future; and

g. specific as to its expiration date which should be within a 
reasonable time, not to exceed one year except in the case of 
authorizations given in connection with applications for: (i) life 
insurance or noncancellable or guaranteed renewable health 
insurance and identified as such, two years after the date of the 
policy, or (ii) medical assistance under Minn. Stat. Ch. 256B or 
Minnesota Care under Minn. Stat. Ch. 256L, which shall be 
ongoing during all terms of eligibility, for individualized education 
program health-related services provided by a school district that 
are subject to third party reimbursement.

6. Eligible Student Consent

Whenever a student has attained eighteen (18) years of age or is attending 
an institution of post-secondary education, the rights accorded to and the 
consent required of the parent of the student shall thereafter only be 
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accorded to and required of the eligible student, except as provided in 
Section V. of this policy.

B. Prior Consent for Disclosure Not Required

The school district may disclose personally identifiable information from the 
education records of a student without the written consent of the parent of the 
student or the eligible student unless otherwise provided herein, if the disclosure 
is:

1. To other school officials, including teachers, within the school district 
whom the school district determines have a legitimate educational interest 
in such records;

2. To a contractor, consultant, volunteer, or other party to whom the school 
district has outsourced institutional services or functions provided that the 
outside party:

a. performs an institutional service or function for which the school 
district would otherwise use employees;

b. is under the direct control of the school district with respect to the 
use and maintenance of education records; and

c. will not disclose the information to any other party without the 
prior consent of the parent or eligible student and uses the 
information only for the purposes for which the disclosure was 
made.

3. To officials of other schools, school districts, or post-secondary 
educational institutions in which the student seeks or intends to enroll, or 
is already enrolled, as long as the disclosure is for purposes related to the 
student’s enrollment or transfer.  The records shall include information 
about disciplinary action taken as a result of any incident in which the 
student possessed or used a dangerous weapon, and with proper annual 
notice (see Section XIX.), suspension and expulsion information pursuant 
to section 7917 of the federal Every Student Succeeds Act [insert the 
following if the school district has a policy regarding Staff Notification of 
Violent Behavior by Students] and, if applicable, data regarding a student’s 
history of violent behavior.  The records also shall include a copy of any 
probable cause notice or any disposition or court order under Minn. Stat. § 
260B.171, unless the data are required to be destroyed under Minn. Stat. § 
120A.22, Subd. 7(c) or § 121A.75. On request, the school district will 
provide the parent or eligible student with a copy of the education records 
which have been transferred and provide an opportunity for a hearing to 
challenge the content of those records in accordance with Section XV. of 
this policy;
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4. To authorized representatives of the Comptroller General of the United 
States, the Attorney General of the United States, the Secretary of the U.S. 
Department of Education,  or the Commissioner of the State Department 
of Education or his or her representative, subject to the conditions relative 
to such disclosure provided under federal law;

5. In connection with financial aid for which a student has applied or has 
received, if the information is necessary for such purposes as to:

a. determine eligibility for the aid;

b. determine the amount of the aid;

c. determine conditions for the aid; or

d. enforce the terms and conditions of the aid.

“Financial aid” for purposes of this provision means a payment of funds 
provided to an individual or a payment in kind of tangible or intangible 
property to the individual that is conditioned on the individual’s 
attendance at an educational agency or institution;

6. To state and local officials or authorities to whom such information is 
specifically allowed to be reported or disclosed pursuant to state statute 
adopted:

a. before November 19, 1974, if the allowed reporting or disclosure 
concerns the juvenile justice system and such system’s ability to 
effectively serve the student whose records are released; or

b. after November 19, 1974, if the reporting or disclosure allowed by 
state statute concerns the juvenile justice system and the system’s 
ability to effectively serve, prior to adjudication, the student whose 
records are released, provided the officials and authorities to whom 
the records are disclosed certify in writing to the school district 
that the data will not be disclosed to any other party, except as 
provided by state law, without the prior written consent of the 
parent of the student.  At a minimum, the school district shall 
disclose the following information to the juvenile justice system 
under this paragraph:  a student’s full name, home address, 
telephone number, and date of birth; a student’s school schedule, 
attendance record, and photographs, if any; and parents’ names, 
home addresses, and telephone numbers.

7. To organizations conducting studies for or on behalf of educational 
agencies or institutions for the purpose of developing, validating, or 
administering predictive tests, administering student aid programs, or 
improving instruction; provided that the studies are conducted in a manner 
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which does not permit the personal identification of parents or students by 
individuals other than representatives of the organization who have a 
legitimate interest in the information, the information is destroyed when 
no longer needed for the purposes for which the study was conducted, and 
the school district enters into a written agreement with the organization 
that:  (a) specifies the purpose, scope, and duration of the study or studies 
and the information to be disclosed; (b) requires the organization to use 
personally identifiable information from education records only to meet 
the purpose or purposes of the study as stated in the written agreement; (c) 
requires the organization to conduct the study in a manner that does not 
permit personal identification of parents and students by anyone other than 
representatives of the organization with legitimate interests; and (d) 
requires the organization to destroy all personally identifiable information 
when information is no longer needed for the purposes for which the study 
was conducted and specifies the time period in which the information 
must be destroyed. For purposes of this provision, the term, 
“organizations,” includes, but is not limited to, federal, state, and local 
agencies and independent organizations.  In the event the Department of 
Education determines that a third party outside of the school district to 
whom information is disclosed violates this provision, the school district 
may not allow that third party access to personally identifiable information 
from education records for at least five (5) years;

8. To accrediting organizations in order to carry out their accrediting 
functions;

9. To parents of a student eighteen (18) years of age or older if the student is 
a dependent of the parents for income tax purposes;

10. To comply with a judicial order or lawfully issued subpoena, provided, 
however, that the school district makes a reasonable effort to notify the 
parent or eligible student of the order or subpoena in advance of 
compliance therewith so that the parent or eligible student may seek 
protective action, unless the disclosure is in compliance with a federal 
grand jury subpoena, or any other subpoena issued for law enforcement 
purposes, and the court or other issuing agency has ordered that the 
existence or the contents of the subpoena or the information furnished in 
response to the subpoena not be disclosed, or the disclosure is in 
compliance with an ex parte court order obtained by the United States 
Attorney General (or designee not lower than an Assistant Attorney 
General) concerning investigations or prosecutions of an offense listed in 
18 U.S.C. § 2332b(g)(5)(B), an act of domestic or international terrorism 
as defined in 18 U.S.C. § 2331, or a parent is a party to a court proceeding 
involving child abuse and neglect or dependency matters, and the order is 
issued in the context of the proceeding.  If the school district initiates legal 
action against a parent or student, it may disclose to the court, without a 
court order or subpoena, the education records of the student that are 
relevant for the school district to proceed with the legal action as plaintiff.  

41



RUSHFORD-PETERSON SCHOOL DISTRICT #239 POLICY 515

515-12

Also, if a parent or eligible student initiates a legal action against the 
school district, the school district may disclose to the court, without a 
court order or subpoena, the student’s education records that are relevant 
for the school district to defend itself;

11. To appropriate parties, including parents of an eligible student, in 
connection with an emergency if knowledge of the information is 
necessary to protect the health, including the mental health, or safety of 
the student or other individuals.  The decision is to be based upon 
information available at the time the threat occurs that indicates that there 
is an articulable and significant threat to the health or safety of a student or 
other individuals. In making a determination whether to disclose 
information under this section, the school district may take into account 
the totality of the circumstances pertaining to a threat and may disclose 
information from education records to any person whose knowledge of the 
information is necessary to protect the health or safety of the student or 
other students.  A record of this disclosure must be maintained pursuant to 
Section XIII.E. of this policy.  In addition, an educational agency or 
institution may include in the education records of a student appropriate 
information concerning disciplinary action taken against the student for 
conduct that posed a significant risk to the safety or well-being of that 
student, other students, or other members of the school community.  This 
information may be disclosed to teachers and school officials within the 
school district and/or teachers and school officials in other schools who 
have legitimate educational interests in the behavior of the student;

12. To the juvenile justice system if information about the behavior of a 
student who poses a risk of harm is reasonably necessary to protect the 
health or safety of the student or other individuals;

13. Information the school district has designated as “directory information” 
pursuant to Section VII. of this policy;

14. To military recruiting officers and post-secondary educational institutions 
pursuant to Section XI. of this policy;

15. To the parent of a student who is not an eligible student or to the student 
himself or herself;

16. To appropriate health authorities to the extent necessary to administer 
immunization programs and for bona fide epidemiologic investigations 
which the commissioner of health determines are necessary to prevent 
disease or disability to individuals in the public educational agency or 
institution in which the investigation is being conducted;

17. To volunteers who are determined to have a legitimate educational interest 
in the data and who are conducting activities and events sponsored by or 
endorsed by the educational agency or institution for students or former 
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students;

18. To the juvenile justice system, on written request that certifies that the 
information will not be disclosed to any other person except as authorized 
by law without the written consent of the parent of the student:

a. the following information about a student must be disclosed:  a 
student’s full name, home address, telephone number, date of birth; 
a student’s school schedule, daily attendance record, and 
photographs, if any; and any parents’ names, home addresses, and 
telephone numbers;

b. the existence of the following information about a student, not the 
actual data or other information contained in the student’s 
education record, may be disclosed provided that a request for 
access must be submitted on the statutory form and it must contain 
an explanation of why access to the information is necessary to 
serve the student:  (1) use of a controlled substance, alcohol, or 
tobacco; (2) assaultive or threatening conduct that could result in 
dismissal from school under the Pupil Fair Dismissal Act; (3) 
possession or use of weapons or look-alike weapons; (4) theft; or 
(5) vandalism or other damage to property.  Prior to releasing this 
information, the principal or chief administrative officer of a 
school who receives such a request must, to the extent permitted by 
federal law, notify the student’s parent or guardian by certified 
mail of the request to disclose information.  If the student’s parent 
or guardian notifies the school official of an objection to the 
disclosure within ten (10) days of receiving certified notice, the 
school official must not disclose the information and instead must 
inform the requesting member of the juvenile justice system of the 
objection.  If no objection from the parent or guardian is received 
within fourteen (14) days, the school official must respond to the 
request for information.

The written requests of the juvenile justice system member(s), as well as a 
record of any release, must be maintained in the student’s file;

19. To the principal where the student attends and to any counselor directly 
supervising or reporting on the behavior or progress of the student if it is 
information from a disposition order received by a superintendent under 
Minn. Stat. § 260B.171, Subd. 3. The principal must notify the counselor 
immediately and must place the disposition order in the student’s 
permanent education record.  The principal also must notify immediately 
any teacher or administrator who directly supervises or reports on the 
behavior or progress of the student whom the principal believes needs the 
information to work with the student in an appropriate manner, to avoid 
being needlessly vulnerable, or to protect other persons from needless 
vulnerability. The principal may also notify other school district 
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employees, substitutes, and volunteers who are in direct contact with the 
student if the principal determines that these individual need the 
information to work with the student in an appropriate manner, to avoid 
being needlessly vulnerable, or to protect other persons from needless 
vulnerability. Such notices from the principal must identify the student, 
outline the offense, and describe any conditions of probation about which 
the school must provide information if this information is provided in the 
disposition order.  Disposition order information received is private 
educational data received for the limited purpose of serving the 
educational needs of the student and protecting students and staff.  The 
information may not be further disseminated by the counselor, teacher, 
administrator, staff member, substitute, or volunteer except as necessary to 
serve the student, to protect students and staff, or as otherwise required by 
law, and only to the student or the student’s parent or guardian;

20. To the principal where the student attends if it is information from a peace 
officer’s record of children received by a superintendent under Minn. Stat. 
§ 260B.171, Subd. 5.  The principal must place the information in the 
student’s education record.  The principal also must notify immediately 
any teacher, counselor, or administrator directly supervising the student 
whom the principal believes needs the information to work with the 
student in an appropriate manner, to avoid being needlessly vulnerable, or 
to protect other persons from needless vulnerability.  The principal may 
also notify other district employees, substitutes, and volunteers who are in 
direct contact with the student if the principal determines that these 
individuals need the information to work with the student in an 
appropriate manner, to avoid being needlessly vulnerable, or to protect 
other persons from needless vulnerability.  Such notices from the principal 
must identify the student and describe the alleged offense if this 
information is provided in the peace officer’s notice.  Peace officer’s 
record information received is private educational data received for the 
limited purpose of serving the educational needs of the student and 
protecting students and staff.  The information must not be further 
disseminated by the counselor, teacher administrator, staff member, 
substitute, or volunteer except to communicate with the student or the 
student’s parent or guardian as necessary to serve the student, to protect 
students and staff, or as otherwise required by law.

The principal must delete the peace officer’s record from the student’s 
education record, destroy the data, and make reasonable efforts to notify 
any teacher, counselor, staff member, administrator, substitute, or 
volunteer who received information from the peace officer’s record if the 
county attorney determines not to proceed with a petition or directs the 
student into a diversion or mediation program or if a juvenile court makes 
a decision on a petition and the county attorney or juvenile court notifies 
the superintendent of such action; or

21. To the Secretary of Agriculture, or authorized representative from the 
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Food and Nutrition Service or contractors acting on behalf of the Food and 
Nutrition Service, for the purposes of conducting program monitoring, 
evaluations, and performance measurements of state and local educational 
and other agencies and institutions receiving funding or providing benefits 
of one or more programs authorized under the National School Lunch Act 
or the Child Nutrition Act of 1966 for which the results will be reported in 
an aggregate form that does not identify any individual, on the conditions 
that: (a) any data collected shall be protected in a manner that will not 
permit the personal identification of students and their parents by other 
than the authorized representatives of the Secretary; and (b) any personally 
identifiable data shall be destroyed when the data are no longer needed for 
program monitoring, evaluations, and performance measurements.

22. To an agency caseworker or other representative of a State or local child 
welfare agency, or tribal organization (as defined in 25 U.S.C. § 5304), 
who has the right to access a student’s case plan, as defined and 
determined by the State or tribal organization, when such agency or 
organization is legally responsible, in accordance with State or tribal law, 
for the care and protection of the student, provided that the education 
records, or the personally identifiable information contained in such 
records, of the student will not be disclosed by such agency or 
organization, except to an individual or entity engaged in addressing the 
student’s education needs and authorized by such agency or organization 
to receive such disclosure and such disclosure is consistent with the State 
or tribal laws applicable to protecting the confidentiality of a student’s 
education records.

C. Nonpublic School Students

The school district may disclose personally identifiable information from the 
education records of a nonpublic school student, other than a student who receives 
shared time educational services, without the written consent of the parent of the 
student or the eligible student unless otherwise provided herein, if the disclosure 
is:

1. Pursuant to a valid court order;

2. Pursuant to a statute specifically authorizing access to the private data; or

3. To appropriate health authorities to the extent necessary to administer 
immunization programs and for bona fide epidemiological investigations 
which the commissioner of health determines are necessary to prevent 
disease or disability to individuals in the public educational agency or 
institution in which the investigation is being conducted.

VII. RELEASE OF DIRECTORY INFORMATION

A. Classification
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Directory information is public except as provided herein.

B. Former Students

Unless a former student validly opted out of the release of directory information 
while the student was in attendance and has not rescinded the opt out request at 
any time, the school district may disclose directory information from the 
education records generated by it regarding the former student without meeting 
the requirements of Paragraph C. of this section.  In addition, under an explicit 
exclusion from the definition of an “education record,” the school district may 
release records that only contain information about an individual obtained after he 
or she is no longer a student at the school district and that are not directly related 
to the individual’s attendance as a student (e.g., a student’s activities as an 
alumnus of the school district).

C. Present Students and Parents

The school district may disclose directory information from the education records 
of a student and information regarding parents without prior written consent of the 
parent of the student or eligible student, except as provided herein.  Prior to such 
disclosure the school district shall:

1. Annually give public notice by any means that are reasonably likely to 
inform the parents and eligible students of:

a. the types of personally identifiable information regarding students 
and/or parents that the school district has designated as directory 
information;

b. the parent’s or eligible student’s right to refuse to let the school 
district designate any or all of those types of information about the 
student and/or the parent as directory information; and

c. the period of time in which a parent or eligible student has to 
notify the school district in writing that he or she does not want 
any or all of those types of information about the student and/or the 
parent designated as directory information.

2. Allow a reasonable period of time after such notice has been given for a 
parent or eligible student to inform the school district in writing that any 
or all of the information so designated should not be disclosed without the 
parent’s or eligible student’s prior written consent, except as provided in 
Section VI. of this policy.

3. A parent or eligible student may not opt out of the directory information 
disclosures to:
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a. prevent the school district from disclosing or requiring the student 
to disclose the student’s name, ID, or school district e-mail address 
in a class in which the student is enrolled; or

b. prevent the school district from requiring a student to wear, to 
display publicly, or to disclose a student ID card or badge that 
exhibits information that may be designated as directory 
information and that has been properly designated by the school 
district as directory information.

4. The school district shall not disclose or confirm directory information 
without meeting the written consent requirements contained in Section 
VI.A. of this policy if a student’s social security number or other non-
directory information is used alone or in combination with other data 
elements to identify or help identify the student or the student’s records.

D. Procedure for Obtaining Nondisclosure of Directory Information

The parent’s or eligible student’s written notice shall be directed to the 
responsible authority and shall include the following:

1. Name of the student and/or parent, as appropriate;

2. Home address;

3. School presently attended by student;

4. Parent’s legal relationship to student, if applicable; and

5. Specific categories of directory information to be made not public without 
the parent’s or eligible student’s prior written consent, which shall only be 
applicable for that school year.

E. Duration

The designation of any information as directory information about a student or 
parents will remain in effect for the remainder of the school year unless the parent 
or eligible student provides the written notifications provided herein.

VIII. DISCLOSURE OF PRIVATE RECORDS

A. Private Records

For the purposes herein, education records are records which are classified as 
private data on individuals by state law and which are accessible only to the 
student who is the subject of the data and the student’s parent if the student is not 
an eligible student. The school district may not disclose private records or their 
contents except as summary data, or except as provided in Section VI. of this 
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policy, without the prior written consent of the parent or the eligible student.  The 
school district will use reasonable methods to identify and authenticate the 
identity of parents, students, school officials, and any other party to whom 
personally identifiable information from education records is disclosed.

B. Private Records Not Accessible to Parent

In certain cases state law intends, and clearly provides, that certain information 
contained in the education records of the school district pertaining to a student be 
accessible to the student alone, and to the parent only under special 
circumstances, if at all.

1. The responsible authority may deny access to private data by a parent 
when a minor student who is the subject of that data requests that the 
responsible authority deny such access. The minor student’s request must 
be submitted in writing setting forth the reasons for denying access to the 
parent and must be signed by the minor.  Upon receipt of such request the 
responsible authority shall determine if honoring the request to deny the 
parent access would be in the best interest of the minor data subject.  In 
making this determination the responsible authority shall consider the 
following factors:

a. whether the minor is of sufficient age and maturity to be able to 
explain the reasons for and understand the consequences of the 
request to deny access;

b. whether the personal situation of the minor is such that denying 
parental access may protect the minor data subject from physical or 
emotional harm;

c. whether there are grounds for believing that the minor data 
subject’s reasons for precluding parental access are reasonably 
accurate;

d. whether the data in question is of such a nature that disclosure of it 
to the parent may lead to physical or emotional harm to the minor 
data subject; and

e. whether the data concerns medical, dental or other health services 
provided pursuant to Minn. Stat. §§ 144.341-144.347, in which 
case the data may be released only if the failure to inform the 
parent would seriously jeopardize the health of the minor.

C. Private Records Not Accessible to Student

Students shall not be entitled to access to private data concerning financial records 
and statements of the student’s parent or any information contained therein.
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IX. DISCLOSURE OF CONFIDENTIAL RECORDS

A. Confidential Records

Confidential records are those records and data contained therein which are made 
not public by state or federal law, and which are inaccessible to the student and 
the student’s parents or to an eligible student.

B. Reports Under the Maltreatment of Minors Reporting Act

Pursuant to Minn. Stat. § 626.556, written copies of reports pertaining to a 
neglected and/or physically and/or sexually abused child shall be accessible only 
to the appropriate welfare and law enforcement agencies.  In respect to other 
parties, such data shall be confidential and will not be made available to the 
parent or the subject individual by the school district.  The subject individual, 
however, may obtain a copy of the report from either the local welfare agency, 
county sheriff, or the local police department subject to the provisions of Minn. 
Stat. § 626.556, Subd. 11.

Regardless of whether a written report is made under Minn. Stat. § 626.556, 
Subd. 7, as soon as practicable after a school receives information regarding an 
incident that may constitute maltreatment of a child in a school facility, the school 
shall inform the parent, legal guardian, or custodian of the child that an incident 
occurred that may constitute maltreatment of the child, when the incident 
occurred, and the nature of the conduct that may constitute maltreatment.

C. Investigative Data

Data collected by the school district as part of an active investigation undertaken 
for the purpose of the commencement or defense of pending civil legal action, or 
which are retained in anticipation of a pending civil legal action are classified as 
protected nonpublic data in the case of data not on individuals, and confidential 
data in the case of data on individuals.

1. The school district may make any data classified as protected non-public 
or confidential pursuant to this subdivision accessible to any person, 
agency, or the public if the school district determines that such access will 
aid the law enforcement process, promote public health or safety, or dispel 
widespread rumor or unrest.

2. A complainant has access to a statement he or she provided to the school 
district.

3. Parents or eligible students may have access to investigative data of which 
the student is the subject, but only to the extent the data is not inextricably 
intertwined with data about other school district students, school district 
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employees, and/or attorney data as defined in Minn. Stat. § 13.393.

4. Once a civil investigation becomes inactive, civil investigative data 
becomes public unless the release of the data would jeopardize another 
pending civil legal action, except for those portions of such data that are 
classified as not public data under state or federal law.  Any civil 
investigative data presented as evidence in court or made part of a court 
record shall be public.  For purposes of this provision, a civil investigation 
becomes inactive upon the occurrence of any of the following events:

a. a decision by the school district, or by the chief attorney for the 
school district, not to pursue the civil legal action.  However, such 
investigation may subsequently become active if the school district 
or its attorney decides to renew the civil legal action;

b. the expiration of the time to file a complaint under the statute of 
limitations or agreement applicable to the civil legal action; or

c. the exhaustion or expiration of rights of appeal by either party to 
the civil legal action.

5. A “pending civil legal action” for purposes of this subdivision is defined 
as including, but not limited to, judicial, administrative, or arbitration 
proceedings.

D. Chemical Abuse Records

To the extent the school district maintains records of the identity, diagnosis, 
prognosis, or treatment of any student which are maintained in connection with 
the performance of any drug abuse prevention function conducted, regulated, or 
directly or indirectly assisted by any department or agency of the United States, 
such records are classified as confidential and shall be disclosed only for the 
purposes and under the circumstances expressly authorized by law.

X. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR 
EXPULSION HEARING

At a reasonable time prior to any exclusion or expulsion hearing, the student and the 
student’s parent or guardian or representative shall be given access to all school district 
records pertaining to the student, including any tests or reports upon which the action 
proposed by the school district may be based, pursuant to the Minnesota Pupil Fair 
Dismissal Act, Minn. Stat. § 121A.40, et seq.

XI. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND 
POST-SECONDARY EDUCATIONAL INSTITUTIONS

A. The school district will release the names, addresses, and home telephone 
numbers of students in grades 11 and 12 to military recruiting officers and post-
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secondary educational institutions within sixty (60) days after the date of the 
request unless a parent or eligible student has refused in writing to release this 
data pursuant to Paragraph C. below.

B. Data released to military recruiting officers under this provision:

1. may be used only for the purpose of providing information to students 
about military service, state and federal veterans’ education benefits, and 
other career and educational opportunities provided by the military; and

2. cannot be further disseminated to any other person except personnel of the 
recruiting services of the armed forces.

C. A parent or eligible student has the right to refuse the release of the name, 
address, or home telephone number to military recruiting officers and post-
secondary educational institutions.  To refuse the release of the above information 
to military recruiting officers and post-secondary educational institutions, a parent 
or eligible student must notify the responsible authority [designate title of 
individual, i.e., building principal] in writing by [date] each year.  The written 
request must include the following information:

1. Name of student and parent, as appropriate;

2. Home address;

3. Student’s grade level;

4. School presently attended by student;

5. Parent’s legal relationship to student, if applicable;

6. Specific category or categories of information which are not to be released 
to military recruiting officers and post-secondary educational institutions; 
and

7. Specific category or categories of information which are not to be released 
to the public, including military recruiting officers and post-secondary 
educational institutions.

D. Annually, the school district will provide public notice by any means that are 
reasonably likely to inform the parents and eligible students of their rights to 
refuse to release the names, addresses, and home phone numbers of students in 
grades 11 and 12 without prior consent.

E. A parent or eligible student’s refusal to release the above information to military 
recruiting officers and post-secondary educational institutions does not affect the 
school district’s release of directory information to the rest of the public, which 
includes military recruiting officers and post-secondary educational institutions.  
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In order to make any directory information about a student private, the procedures 
contained in Section VII. of this policy also must be followed.  Accordingly, to 
the extent the school district has designated the name, address, phone number, and 
grade level of students as directory information, absent a request from a parent or 
eligible student not to release such data, this information will be public data and 
accessible to members of the public, including military recruiting officers and 
post-secondary educational institutions.

XII. LIMITS ON REDISCLOSURE

A. Redisclosure

Consistent with the requirements herein, the school district may only disclose 
personally identifiable information from the education records of a student on the 
condition that the party to whom the information is to be disclosed will not 
disclose the information to any other party without the prior written consent of the 
parent of the student or the eligible student, except that the officers, employees, 
and agents of any party receiving personally identifiable information under this 
section may use the information, but only for the purposes for which the 
disclosure was made.

B. Redisclosure Not Prohibited

1. Subdivision A. of this section does not prevent the school district from 
disclosing personally identifiable information under Section VI. of this 
policy with the understanding that the party receiving the information may 
make further disclosures of the information on behalf of the school district 
provided:

a. The disclosures meet the requirements of Section VI. of this 
policy; and

b. The school district has complied with the record-keeping 
requirements of Section XIII. of this policy.

2. Subdivision A. of this section does not apply to disclosures made pursuant 
to court orders or lawfully issued subpoenas or litigation, to disclosures of 
directory information, to disclosures to a parent or student or to parents of 
dependent students, or to disclosures concerning sex offenders and other 
individuals required to register under 42 U.S.C. § 14071.  However, the 
school district must provide the notification required in Section XII.D. of 
this policy if a redisclosure is made based upon a court order or lawfully 
issued subpoena.

[Note:  42 U.S.C. § 14071 was repealed.  School districts should retain 
this statutory reference, however, as it remains a reference in FERPA 
and the Minnesota Government Data Practices Act and still may apply 
to individuals required to register prior to the repeal of this law.]
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C. Classification of Disclosed Data

The information disclosed shall retain the same classification in the hands of the 
party receiving it as it had in the hands of the school district.

D. Notification

The school district shall inform the party to whom a disclosure is made of the 
requirements set forth in this section, except for disclosures made pursuant to 
court orders or lawfully issued subpoenas, disclosure of directory information 
under Section VII. of this policy, disclosures to a parent or student, or disclosures 
to parents of a dependent student.  In the event that the Family Policy Compliance 
Office determines that a state or local educational authority, a federal agency 
headed by an official listed in 34 C.F.R. § 99.31(a)(3), or an authorized 
representative of a state or local educational authority or a federal agency headed 
by an official listed in § 99.31(a)(3), or a third party outside of the school district 
improperly rediscloses personally identifiable information from education records 
or fails to provide notification required under this section of this policy, the school 
district may not allow that third party access to personally identifiable information 
from education records for at least five (5) years.

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING

A. Responsible Authority

The responsible authority shall be responsible for the maintenance and security of 
student records.

B. Record Security

The principal of each school subject to the supervision and control of the 
responsible authority shall be the records manager of the school, and shall have 
the duty of maintaining and securing the privacy and/or confidentiality of student 
records.

C. Plan for Securing Student Records

The building principal shall submit to the responsible authority a written plan for 
securing students records by September 1 of each school year.  The written plan 
shall contain the following information:

1. A description of records maintained;

2. Titles and addresses of person(s) responsible for the security of student 
records;

3. Location of student records, by category, in the buildings;
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4. Means of securing student records; and

5. Procedures for access and disclosure.

D. Review of Written Plan for Securing Student Records

The responsible authority shall review the plans submitted pursuant to Paragraph 
C. of this section for compliance with the law, this policy and the various 
administrative policies of the school district.  The responsible authority shall then 
promulgate a chart incorporating the provisions of Paragraph C. which shall be 
attached to and become a part of this policy.

E. Record Keeping

1. The principal shall, for each request for and each disclosure of personally 
identifiable information from the education records of a student, maintain 
a record with the education records of the student which indicates:

a. the parties who have requested or received personally identifiable 
information from the education records of the student;

b. the legitimate interests these parties had in requesting or obtaining 
the information; and

c. the names of the state and local educational authorities and federal 
officials and agencies listed in Section VI.B.4. of this policy that 
may make further disclosures of personally identifiable 
information from the student’s education records without consent.

2. In the event the school district discloses personally identifiable 
information from an education record of a student pursuant to Section 
XII.B. of this policy, the record of disclosure required under this section 
shall also include:

a. the names of the additional parties to which the receiving party 
may disclose the information on behalf of the school district;

b. the legitimate interests under Section VI. of this policy which each 
of the additional parties has in requesting or obtaining the 
information; and

c. a copy of the record of further disclosures maintained by a state or 
local educational authority or federal official or agency listed in 
Section VI.B.4. of this policy in accordance with 34 C.F.R. § 99.32 
and to whom the school district disclosed information from an 
education record.  The school district shall request a copy of the 
record of further disclosures from a state or local educational 

54



RUSHFORD-PETERSON SCHOOL DISTRICT #239 POLICY 515

515-25

authority or federal official or agency to whom education records 
were disclosed upon a request from a parent or eligible student to 
review the record of requests for disclosure.

3. Section XIII.E.1. does not apply to requests by or disclosure to a parent of 
a student or an eligible student, disclosures pursuant to the written consent 
of a parent of a student or an eligible student, requests by or disclosures to 
other school officials under Section VI.B.1. of this policy, to requests for 
disclosures of directory information under Section VII. of this policy, or to 
a party seeking or receiving the records as directed by a federal grand jury 
or other law enforcement subpoena and the issuing court or agency has 
ordered that the existence or the contents of the subpoena or the 
information provided in response to the subpoena not be disclosed or as 
directed by an ex parte court order obtained by the United States Attorney 
General (or designee not lower than an Assistant Attorney General) 
concerning investigations or prosecutions of an offense listed in 18. U.S.C. 
§ 2332b(g)(5)(B) or an act of domestic or international terrorism.

4. The record of requests of disclosures may be inspected by:

a. the parent of the student or the eligible student;

b. the school official or his or her assistants who are responsible for 
the custody of the records; and

c. the parties authorized by law to audit the record-keeping 
procedures of the school district.

5. The school district shall record the following information when it 
discloses personally identifiable information from education records under 
the health or safety emergency exception:

a. the articulable and significant threat to the health or safety of a 
student or other individual that formed the basis for the disclosure; 
and

b. the parties to whom the school district disclosed the information.

6. The record of requests and disclosures shall be maintained with the 
education records of the student as long as the school district maintains the 
student’s education records.

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who 
is Also a Dependent Student

The school district shall permit the parent of a student, an eligible student, or the 
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parent of an eligible student who is also a dependent student who is or has been in 
attendance in the school district to inspect or review the education records of the 
student, except those records which are made confidential by state or federal law 
or as otherwise provided in Section VIII. of this policy.

B. Response to Request for Access

The school district shall respond to any request pursuant to Subdivision A. of this 
section immediately, if possible, or within ten (10) days of the date of the request, 
excluding Saturdays, Sundays, and legal holidays.

C. Right to Inspect and Review

The right to inspect and review education records under Subdivision A. of this 
section includes:

1. The right to a response from the school district to reasonable requests for 
explanations and interpretations of records; and

2. If circumstances effectively prevent the parent or eligible student from 
exercising the right to inspect and review the education records, the school 
district shall provide the parent or eligible student with a copy of the 
records requested or make other arrangements for the parent or eligible 
student to inspect and review the requested records.

3. Nothing in this policy shall be construed as limiting the frequency of 
inspection of the education records of a student with a disability by the 
student’s parent or guardian or by the student upon the student reaching 
the age of majority.

D. Form of Request

Parents or eligible students shall submit to the school district a written request to 
inspect education records which identify as precisely as possible the record or 
records he or she wishes to inspect.

E. Collection of Student Records

If a student’s education records are maintained in more than one location, the 
responsible authority may collect copies of the records or the records themselves 
from the various locations so they may be inspected at one site.  However, if the 
parent or eligible student wishes to inspect these records where they are 
maintained, the school district shall attempt to accommodate those wishes.  The 
parent or eligible student shall be notified of the time and place where the records 
may be inspected.

F. Records Containing Information on More Than One Student
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If the education records of a student contain information on more than one 
student, the parent or eligible student may inspect and review or be informed of 
only the specific information which pertains to that student.

G. Authority to Inspect or Review

The school district may presume that either parent of the student has authority to 
inspect or review the education records of a student unless the school district has 
been provided with evidence that there is a legally binding instrument or a state 
law or court order governing such matters as marriage dissolution, separation, or 
custody which provides to the contrary.

H. Fees for Copies of Records

1. The school district shall charge a reasonable fee for providing photocopies 
or printed copies of records unless printing a copy is the only method to 
provide for the inspection of data.  In determining the amount of the 
reasonable fee, the school district shall consider the following:

a. the cost of materials, including paper, used to provide the copies;

b. the cost of the labor required to prepare the copies;

c. any schedule of standard copying charges established by the school 
district in its normal course of operations;

d. any special costs necessary to produce such copies from machine 
based record-keeping systems, including but not limited to 
computers and microfilm systems; and

e. mailing costs.

2. If 100 or fewer pages of black and white, letter or legal size paper copies 
are requested, actual costs shall not be used, and, instead, the charge shall 
be no more than 25 cents for each page copied.

3. The cost of providing copies shall be borne by the parent or eligible 
student.

4. The responsible authority, however, may not impose a fee for a copy of an 
education record made for a parent or eligible student if doing so would 
effectively prevent or, in the case of a student with a disability, impair the 
parent or eligible student from exercising their right to inspect or review 
the student’s education records.

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA

A. Request to Amend Education Records
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The parent of a student or an eligible student who believes that information 
contained in the education records of the student is inaccurate, misleading, or 
violates the privacy rights of the student may request that the school district 
amend those records.

1. The request shall be in writing, shall identify the item the requestor 
believes to be inaccurate, misleading, or in violation of the privacy or 
other rights of the student, shall state the reason for this belief, and shall 
specify the correction the requestor wishes the school district to make. The 
request shall be signed and dated by the requestor.

2. The school district shall decide whether to amend the education records of 
the student in accordance with the request within thirty (30) days after 
receiving the request.

3. If the school district decides to refuse to amend the education records of 
the student in accordance with the request, it shall inform the parent of the 
student or the eligible student of the refusal and advise the parent or 
eligible student of the right to a hearing under Subdivision B. of this 
section.

B. Right to a Hearing

If the school district refuses to amend the education records of a student, the 
school district, on request, shall provide an opportunity for a hearing in order to 
challenge the content of the student’s education records to ensure that information 
in the education records of the student is not inaccurate, misleading, or otherwise 
in violation of the privacy or other rights of the student.  A hearing shall be 
conducted in accordance with Subdivision C. of this section.

1. If, as a result of the hearing, the school district decides that the 
information is inaccurate, misleading, or otherwise in violation of the 
privacy or other rights of the student, it shall amend the education records 
of the student accordingly and so inform the parent of the student or the 
eligible student in writing.

2. If, as a result of the hearing, the school district decides that the 
information is not inaccurate, misleading, or otherwise in violation of the 
privacy or other rights of the student, it shall inform the parent or eligible 
student of the right to place a statement in the record commenting on the 
contested information in the record or stating why he or she disagrees with 
the decision of the school district, or both.

3. Any statement placed in the education records of the student under 
Subdivision B. of this section shall:

a. be maintained by the school district as part of the education 
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records of the student so long as the record or contested portion 
thereof is maintained by the school district; and

b. if the education records of the student or the contested portion 
thereof is disclosed by the school district to any party, the 
explanation shall also be disclosed to that party.

C. Conduct of Hearing

1. The hearing shall be held within a reasonable period of time after the 
school district has received the request, and the parent of the student or the 
eligible student shall be given notice of the date, place, and time 
reasonably in advance of the hearing.

2. The hearing may be conducted by any individual, including an official of 
the school district who does not have a direct interest in the outcome of the 
hearing.  The school board attorney shall be in attendance to present the 
school board’s position and advise the designated hearing officer on legal 
and evidentiary matters.

3. The parent of the student or eligible student shall be afforded a full and 
fair opportunity for hearing to present evidence relative to the issues raised 
under Subdivisions A. and B. of this section and may be assisted or 
represented by individuals of his or her choice at his or her own expense, 
including an attorney.

4. The school district shall make a decision in writing within a reasonable 
period of time after the conclusion of the hearing.  The decision shall be 
based solely on evidence presented at the hearing and shall include a 
summary of evidence and reasons for the decision.

D. Appeal

The final decision of the designated hearing officer may be appealed in 
accordance with the applicable provisions of Minn. Stat. Ch. 14 relating to 
contested cases.

XVI. PROBLEMS ACCESSING DATA

A. The data practices compliance official is the designated employee to whom 
persons may direct questions or concerns regarding problems in obtaining access 
to data or other data practices problems.

B. Data practices compliance official means [designate title and actual name of 
individual].

C. Any request by an individual with a disability for reasonable modifications of the 
school district’s policies or procedures for purposes of accessing records shall be 
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made to the data practices compliance official.

XVII. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA

A. Where to File Complaints

Complaints regarding alleged violations of rights accorded parents and eligible 
students by FERPA, and the rules promulgated thereunder, shall be submitted in 
writing to the Family Policy Compliance Office, U.S. Department of Education, 
400 Maryland Avenue S.W., Washington, D.C. 20202.

B. Content of Complaint

A complaint filed pursuant to this section must contain specific allegations of fact 
giving reasonable cause to believe that a violation of FERPA and the rules 
promulgated thereunder has occurred.

XVIII. WAIVER

A parent or eligible student may waive any of his or her rights provided herein pursuant 
to FERPA.  A waiver shall not be valid unless in writing and signed by the parent or 
eligible student.  The school district may not require such a waiver.

XIX. ANNUAL NOTIFICATION OF RIGHTS

A. Contents of Notice

The school district shall give parents of students currently in attendance and 
eligible students currently in attendance annual notice by such means as are 
reasonably likely to inform the parents and eligible students of the following:

1. That the parent or eligible student has a right to inspect and review the 
student’s education records and the procedure for inspecting and 
reviewing education records;

2. That the parent or eligible student has a right to seek amendment of the 
student’s education records to ensure that those records are not inaccurate, 
misleading, or otherwise in violation of the student’s privacy or other 
rights and the procedure for requesting amendment of records;

3. That the parent or eligible student has a right to consent to disclosures of 
personally identifiable information contained in the student’s education 
records, except to the extent that federal and state law and the regulations 
promulgated thereunder authorize disclosure without consent;

4. That the parent or eligible student has a right to file a complaint with the 
U.S. Department of Education regarding an alleged failure by the school 
district to comply with the requirements of FERPA and the rules 
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promulgated thereunder;

5. The criteria for determining who constitutes a school official and what 
constitutes a legitimate educational interest for purposes of disclosing 
education records to other school officials whom the school district has 
determined to have legitimate educational interests; and

6. That the school district forwards education records on request to a school 
in which a student seeks or intends to enroll or is already enrolled as long 
as the disclosure is for purposes related to the student’s enrollment or 
transfer and that such records may include suspension and expulsion 
records pursuant to the federal Every Student Succeeds Act and, if 
applicable, a student’s history of violent behavior.

B. Notification to Parents of Students Having a Primary Home Language Other Than 
English

The school district shall provide for the need to effectively notify parents of 
students identified as having a primary or home language other than English.

C. Notification to Parents or Eligible Students Who are Disabled

The school district shall provide for the need to effectively notify parents or 
eligible students identified as disabled.

XX. DESTRUCTION AND RETENTION OF RECORDS

Destruction and retention of records by the school district shall be controlled by state and 
federal law.

XXI. COPIES OF POLICY

Copies of this policy may be obtained by parents and eligible students at the office of the 
superintendent.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. Ch. 14 (Administrative Procedures Act)
Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)
Minn. Stat. § 121A.75 (Sharing Disposition Order and Peace Officer 
Records)
Minn. Stat. § 127A.852 (Military-Connected Youth Identifier)
Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services)
Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace 
Officer Records of Children)
Minn. Stat. § 363A.42 (Public Records; Accessibility)
Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)
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Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)
10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; 
Compilation of Directory Information)
18 U.S.C. § 2331 (Definitions)
18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)
20 U.S.C. § 6301 et seq. (Every Student Succeeds Act)
20 U.S.C. § 7908 (Armed Forces Recruiting Information)
26 U.S.C. §§ 151 and 152 (Internal Revenue Code)
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)
34 C.F.R. § 300.610-300.627 (Confidentiality of Information)
42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records)
Gonzaga University v. Doe, 536 U.S. 273, 122 S.Ct. 2268, 153 L.Ed. 2d 
309 (2002)

Cross References: Rushford-Peterson School District Policy 414 (Mandated Reporting of 
Child Neglect or Physical or Sexual Abuse)
Rushford-Peterson School District Policy 417 (Chemical Use and Abuse)
Rushford-Peterson School District Policy 506 (Student Discipline)
Rushford-Peterson School District Policy 519 (Interviews of Students by 
Outside Agencies)
Rushford-Peterson School District Policy 520 (Student Surveys)
Rushford-Peterson School District Policy 711 (Video Recording on 
School Buses)
Rushford-Peterson School District Policy 906 (Community Notification of 
Predatory Offenders)
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School 
Records – Privacy – Access to Data)
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Adopted: 2/24/2014                             MSBA/MASA Model Policy 516
Orig. 1995

Revised:                               : 11/18/2019
Rev. 20202019

516 STUDENT MEDICATION

[Note: The necessary provisions for complying with Minn. Stat. §§ 121A.22, 
Administration of Drugs and Medicine, 121A.221, Possession and Use of Asthma 
Inhalers by Asthmatic Students, and 121A.222, Possession and Use of Nonprescription 
Pain Relievers by Secondary Students are included in this policy.  The statutes do not 
regulate administration of drugs and medicine for students age 18 and over or other 
nonprescription medications.  Please note that §121A.22 does not require school districts 
to apply the administration of medication rule to drugs or medicine used off school 
grounds, drugs or medicines used in connection with athletics or extra-curricular 
activities, and drugs and medicines that are used in connection with activities that occur 
before or after the regular school day.]

I. PURPOSE

The purpose of this policy is to set forth the provisions that must be followed when 
administering nonemergency prescription medication to students at school.

II. GENERAL STATEMENT OF POLICY

The school district acknowledges that some students may require prescribed drugs or 
medication during the school day.  The school district’s licensed school nurse, trained 
health clerk, principal, or teacher will administer prescribed medications, except any form 
of medical cannabis, in accordance with law and school district procedures.

III. REQUIREMENTS

A. The administration of prescription medication or drugs at school requires a 
completed signed request from the student’s parent.  An oral request must be 
reduced to writing within two school days, provided that the school district may 
rely on an oral request until a written request is received.

B. An “Administrating Prescription Medications” form must be completed annually 
(once per school year) and/or when a change in the prescription or requirements for 
administration occurs.  Prescription medication as used in this policy does not 
include any form of medical cannabis as defined in Minn. Stat. § 152.22, Subd. 6.

C. Prescription medication must come to school in the original container labeled for 
the student by a pharmacist in accordance with law, and must be administered in a 
manner consistent with the instructions on the label.

D. The school nurse may request to receive further information about the prescription, 
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if needed, prior to administration of the substance.

E. Prescription medications are not to be carried by the student, but will be left with 
the appropriate school district personnel.  Exceptions to this requirement are: 
prescription asthma medications self-administered with an inhaler (See Part J.5. 
below), and medications administered as noted in a written agreement between the 
school district and the parent or as specified in an IEP (individualized education 
program), Section 504 plan, or IHP (individual health plan).

F. The school must be notified immediately by the parent or student 18 years old or 
older in writing of any change in the student’s prescription medication 
administration. A new medical authorization or container label with new pharmacy 
instructions shall be required immediately as well.

G. For drugs or medicine used by children with a disability, administration may be as 
provided in the IEP, Section 504 plan or IHP.

H. The school nurse, or other designated person, shall be responsible for the filing of 
the Administering Prescription Medications form in the health records section of 
the student file.  The school nurse, or other designated person, shall be responsible 
for providing a copy of such form to the principal and to other personnel designated 
to administer the medication.

I. Procedures for administration of drugs and medicine at school and school activities 
shall be developed in consultation with a school nurse, a licensed school nurse, or 
a public or private health organization or other appropriate party (if appropriately 
contracted by the school district under Minn. Stat. § 121A.21).  The school district 
administration shall submit these procedures and any additional guidelines and 
procedures necessary to implement this policy to the school board for approval.  
Upon approval by the school board, such guidelines and procedures shall be an 
addendum to this policy.

J. If the administration of a drug or medication described in this section requires the 
school district to store the drug or medication, the parent or legal guardian must 
inform the school if the drug or medication is a controlled substance. For a drug or 
medication that is not a controlled substance, the request must include a provision 
designating the school district as an authorized entity to transport the drug or 
medication for the purpose of destruction if any unused drug or medication remains 
in the possession of school personnel. For a drug or medication that is a controlled 
substance, the request must specify that the parent or legal guardian is required to 
retrieve the drug or controlled substance when requested by the school.

K. Specific Exceptions:

1. Special health treatments and health functions such as catheterization, 
tracheostomy suctioning, and gastrostomy feedings do not constitute 
administration of drugs and medicine;
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2. Emergency health procedures, including emergency administration of drugs 
and medicine are not subject to this policy;

3. Drugs or medicine provided or administered by a public health agency to 
prevent or control an illness or a disease outbreak are not governed by this 
policy;

4. Drugs or medicines used at school in connection with services for which a 
minor may give effective consent are not governed by this policy;

5. Drugs or medicines that are prescription asthma or reactive airway disease 
medications can be self-administered by a student with an asthma inhaler 
if:

a. the school district has received a written authorization from the 
pupil’s parent permitting the student to self-administer the 
medication;

b. the inhaler is properly labeled for that student; and

c. the parent has not requested school personnel to administer the 
medication to the student.

The parent must submit written authorization for the student to self-
administer the medication each school year. In a school that does not have 
a school nurse or school nursing services, the student’s parent or guardian 
must submit written verification from the prescribing professional which 
documents that an assessment of the student’s knowledge and skills to 
safely possess and use an asthma inhaler in a school setting has been 
completed.

If the school district employs a school nurse or provides school nursing 
services under another arrangement, the school nurse or other appropriate 
party must assess the student’s knowledge and skills to safely possess and 
use an asthma inhaler in a school setting and enter into the student’s school 
health record a plan to implement safe possession and use of asthma 
inhalers;

6. Medications:

a. that are used off school grounds;

b. that are used in connection with athletics or extracurricular 
activities; or

c. that are used in connection with activities that occur before or after 
the regular school day 
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are not governed by this policy.

[Note:  The provisions of paragraph 6 are optional and the school board 
may choose to include or exclude any of the provisions specified.]

7. Nonprescription Medication.  A secondary student may possess and use 
nonprescription pain relief in a manner consistent with the labeling, if the 
school district has received written authorization from the student’s parent 
or guardian permitting the student to self-administer the medication.  The 
parent or guardian must submit written authorization for the student to self-
administer the medication each school year.  The school district may revoke 
a student’s privilege to possess and use nonprescription pain relievers if the 
school district determines that the student is abusing the privilege.  This 
provision does not apply to the possession or use of any drug or product 
containing ephedrine or pseudoephedrine as its sole active ingredient or as 
one of its active ingredients.  Except as stated in this paragraph, only 
prescription medications are governed by this policy.

[Note:  School districts should consult with licensed medical and nursing 
personnel to address whether nonprescription medications will be allowed at 
elementary schools and whether and under what conditions school personnel will 
participate in storing or administering nonprescription medications.]

8. At the start of each school year or at the time a student enrolls in school, 
whichever is first, a student’s parent, school staff, including those 
responsible for student health care, and the prescribing medical professional 
must develop and implement an individualized written health plan for a 
student who is prescribed epinephrine auto-injectors that enables the student 
to:

a. possess epinephrine auto-injectors; or

b. if the parent and prescribing medical professional determine the 
student is unable to possess the epinephrine, have immediate access 
to epinephrine auto-injectors in close proximity to the student at all 
times during the instructional day.

The plan must designate the school staff responsible for implementing the 
student’s health plan, including recognizing anaphylaxis and administering 
epinephrine auto-injectors when required, consistent with state law.  This 
health plan may be included in a student’s § 504 plan.

9. A student may possess and apply a topical sunscreen product during the 
school day while on school property or at a school-sponsored event without 
a prescription, physician’s note, or other documentation from a licensed 
health care professional.  School personnel are not required to provide 
sunscreen or assist students in applying sunscreen.
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L. “Parent” for students 18 years old or older is the student.

M. Districts and schools may obtain and possess epinephrine auto-injectors to be 
maintained and administered by school personnel to a student or other individual 
if, in good faith, it is determined that person is experiencing anaphylaxis regardless 
of whether the student or other individual has a prescription for an epinephrine auto-
injector.  The administration of an epinephrine auto-injector in accordance with this 
section is not the practice of medicine.

A district or school may enter into arrangements with manufacturers of epinephrine 
auto-injectors to obtain epinephrine auto-injectors at fair-market, free, or reduced 
prices.  A third party, other than a manufacturer or supplier, may pay for a school’s 
supply of epinephrine auto-injectors.

N. Procedure regarding unclaimed drugs or medications. 

1. The school district has adopted the following procedure for the collection and 
transport of any unclaimed or abandoned prescription drugs or medications 
remaining in the possession of school personnel in accordance with this policy. 
Before the transportation of any prescription drug or medication under this 
policy, the school district shall make a reasonable attempt to return the unused 
prescription drug or medication to the student’s parent or legal guardian. 
Transportation of unclaimed or unused prescription drugs or medications will 
occur at least annually, but may occur more frequently at the discretion of the 
school district.

2. If the unclaimed or abandoned prescription drug is not a controlled substance 
as defined under Minnesota Statutes § 152.01, subdivision 4, or is an over-the-
counter medication, the school district will either designate an individual who 
shall be responsible for transporting the drug or medication to a designated 
drop-off box or collection site or request that a law enforcement agency 
transport the drug or medication to a drop-off box or collection site on behalf 
of the school district.

3. If the unclaimed or abandoned prescription drug is a controlled substance as 
defined in Minnesota Statutes § 152.01, subdivision 4, the school district or 
school personnel is prohibited from transporting the prescription drug to a drop-
off box or collection site for prescription drugs identified under this paragraph. 
The school district must request that a law enforcement agency transport the 
prescription drug or medication to a collection bin that complies with Drug 
Enforcement Agency regulations, or if a site is not available, under the agency’s 
procedure for transporting drugs.

Legal References: Minn. Stat. § 13.32 (Student Health Data)
Minn. Stat. § 121A.21 (Hiring of Health Personnel)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by 
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Asthmatic Students)
Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain 
Relievers by Secondary Students)
Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-
Injectors; Model Policy)
Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock 
Supply of Epinephrine Auto-Injectors)
Minn. Stat. § 121A.223 (Possession and Use of Sunscreen)
Minn. Stat. § 152.01 (Definitions)
Minn. Stat. § 151.212 (Label of Prescription Drug Containers)
Minn. Stat. § 152.22 (Medical Cannabis; Definitions)
Minn. Stat. § 152.23 (Medical Cannabis; Limitations)
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 
Improvement Act of 2004)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

Cross References: MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free 
School)
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Adopted: 12/16/16                             MSBA/MASA Model Policy 419
Orig. 1995

Revised:                               Rev. 2020

419 TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO, 
TOBACCO-RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES; 
VAPING AWARENESS AND PREVENTION INSTRUCTION 

[Note: School districts are not required by statute to have a policy addressing these 
issues.  However, Minn. Stat. § 144.416 requires that entities that control public places 
must make reasonable efforts to prevent smoking in public places, including the 
posting of signs or any other means which may be appropriate. Additionally, Minn. 
Stat. § 120B.238 requires that vaping prevention instruction be provided as set forth in 
this policy.]

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is 
tobacco free.

II. GENERAL STATEMENT OF POLICY

A. A violation of this policy occurs when any student, teacher, administrator, other 
school personnel of the school district, or person smokes or uses tobacco, 
tobacco-related devices, or carries or uses an activated electronic delivery device 
in a public school.  This prohibition extends to all facilities, whether owned, 
rented, or leased, and all vehicles that a school district owns, leases, rents, 
contracts for, or controls.  In addition, this prohibition includes vehicles used, in 
whole or in part, for work purposes, during hours of school operation, if more 
than one person is present.  This prohibition includes all school district property 
and all off-campus events sponsored by the school district.

B. A violation of this policy occurs when any elementary school, middle school, or 
secondary school student possesses any type of tobacco, tobacco-related devices, 
or electronic delivery devices in a public school.  This prohibition extends to all 
facilities, whether owned, rented, or leased, and all vehicles that a school district 
owns, leases, rents, contracts for, or controls and includes vehicles used, in whole 
or in part, for school purposes, during hours of school operation, if more than one 
person is present.  This prohibition includes all school district property and all off-
campus events sponsored by the school district.

C. The school district will act to enforce this policy and to discipline or take 
appropriate action against any student, teacher, administrator, school personnel, or 
person who is found to have violated this policy.

[Note: The following language is not required by law but is recommended by MSBA 
for inclusion in this policy.]
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D. The school district will not solicit or accept any contributions or gifts of money, 
curricula, materials, or equipment from companies that directly manufacture 
and are identified with tobacco products, tobacco-related devices, or electronic 
delivery devices.  The school district will not promote or allow promotion of 
tobacco products or electronic delivery devices on school property or at school-
sponsored events.

III. DEFINITIONS

A. “Electronic delivery device” means any product containing or delivering nicotine, 
lobelia, or any other substance, whether natural or synthetic, intended for human 
consumption that can be used by a person to simulate smoking in the delivery of 
nicotine or any other substance through inhalation of aerosol or vapor from the 
product.  Electronic delivery devices includes but is not limited to devices 
manufactured, marketed, or sold as electronic cigarettes, electronic cigars, 
electronic pipe, vape pens, modes, tank systems, or under any other product name 
or descriptor. Electronic delivery device includes any component part of a 
product, whether or not marketed or sold separately.  Electronic delivery device 
excludes drugs, devices, or combination products, as those terms are defined in 
the Federal Food, Drug, and Cosmetic Act, that are authorized for sale by the 
United States Food and Drug Administration.

B. “Heated tobacco product” means a tobacco product that produces aerosols 
containing nicotine and other chemicals which are inhaled by users through the 
mouth.

C. “Tobacco” means cigarettes and any product containing, made, or derived from 
tobacco that is intended for human consumption, whether chewed, smoked, 
absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, or 
any component, part, or accessory of a tobacco product, including, but not limited 
to, cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready 
rubbed, and other smoking tobacco; snuff; snuff flour; cavendish; plug and twist 
tobacco; fine cut and other chewing tobacco; shorts; refuse scraps, clippings, 
cuttings and sweepings of tobacco; and other kinds and forms of tobacco. 
Tobacco excludes any drugs, devices, or combination products, as those terms are 
defined in the Federal Food, Drug, and Cosmetic Act, that are authorized for sale 
by the United States Food and Drug Administration.

D. “Tobacco-related devices” means cigarette papers or pipes for smoking or other 
devices intentionally designed or intended to be used in a manner which enables 
the chewing, sniffing, smoking, or inhalation of vapors aerosol or vapor of 
tobacco or tobacco products.  Tobacco-related devices include components of 
tobacco-related devices which may be marketed or sold separately.

E. “Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated 
cigar, cigarette, pipe, or any other lighted or heated product containing, made, or 
derived from nicotine, tobacco, marijuana, or other plant, whether natural or 
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synthetic, that is intended for inhalation.  Smoking includes carrying or using an 
activated electronic delivery device.

F. “Vaping” means using an activated electronic delivery device or heated tobacco 
product.”

IV. EXCEPTIONS

A. A violation of this policy does not occur when an Indian adult lights tobacco on 
school district property as a part of a traditional Indian spiritual or cultural 
ceremony.  An Indian is a person who is a member of an Indian tribe as defined 
under Minnesota law.

B. A violation of this policy does not occur when an adult nonstudent possesses a 
tobacco or nicotine product that has been approved by the United States Food and 
Drug Administration for sale as a tobacco-cessation product, as a tobacco-
dependence product, or for other medical purposes, and is being marketed and 
sold solely for such an approved purpose.  Nothing in this exception authorizes 
smoking or use of tobacco, tobacco-related devices, or electronic delivery devices 
on school property or at off-campus events sponsored by the school district.

V. VAPING PREVENTION INSTRUCTION

A. The school district must provide vaping prevention instruction at least once to 
students in grades 6 through 8. 

B. The school district may use instructional materials based upon the Minnesota 
Department of Health’s school e-cigarette toolkit or may use other smoking 
prevention instructional materials with a focus on vaping and the use of electronic 
delivery devices and heated tobacco products. The instruction may be provided as 
part of the school district’s locally developed health standards.

[NOTE: In addition, school districts may choose to require (a) evidence-
based vaping prevention instruction to students in grades 9 through 12; 
and/or (b) a peer-to-peer education program to provide vaping prevention 
instruction.]

VI. ENFORCEMENT

A. All individuals on school premises shall adhere to this policy.

B. Students who violate this tobacco-free policy shall be subject to school district 
discipline procedures.

C. School district administrators and other school personnel who violate this 
tobacco-free policy shall be subject to school district discipline procedures.

D. School district action taken for violation of this policy will be consistent with 
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requirements of applicable collective bargaining agreements, Minnesota or federal 
law, and school district policies.

E. Persons who violate this tobacco-free policy may be referred to the building 
administration or other school district supervisory personnel responsible for the 
area or program at which the violation occurred.

F. School administrators may call the local law enforcement agency to assist with 
enforcement of this policy.  Smoking or use of any tobacco product in a public 
school is a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to 
Breathe Act of 2007 and is a petty misdemeanor.  A court injunction may be 
instituted against a repeated violator.

G. No persons shall be discharged, refused to be hired, penalized, discriminated 
against, or in any manner retaliated against for exercising any right to a smoke-
free environment provided by the Freedom to Breathe Act of 2007 or other law.

VII. DISSEMINATION OF POLICY

A. This policy shall appear in the student handbook.

B. The school district will develop a method of discussing this policy with students 
and employees.

Legal References: Minn. Stat. § 120B.238 (Vaping Awareness and Prevention)
Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act)
Minn. Stat. § 609.685 (Sale of Tobacco to Children)
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007)

Cross References: Rushford-Peterson School District Policy 403 (Discipline, Suspension, 
and Dismissal of School District Employees)
Rushford-Peterson School District Policy 506 (Student Discipline)
MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and 
Behavior
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Adopted: 4/21/14 MSBA/MASA Model Policy 601
Orig. 1995

Revised:                               Rev.  2020

601 SCHOOL DISTRICT CURRICULUM AND INSTRUCTION GOALS

[Note:  Minn. Stat. § 120B.11 requires school districts to adopt a comprehensive long-
term strategic plan that addresses the review of curriculum, instruction, student 
achievement, and assessment.  MSBA/MASA Model Policies 601, 603, and 616 address 
these statutory requirements.  In addition, MSBA/MASA Model Policies 613-615 and 
617-620 provide procedures to further implement the requirements of Minn. Stat. § 
120B.11.]

I. PURPOSE

The purpose of this policy is to establish broad curriculum parameters for the school 
district that encompass the Minnesota Academic Standards and federal law and are 
aligned with creating the world’s best workforce.

II. GENERAL STATEMENT OF POLICY

The policy of the school district is to establish the “world’s best workforce” in which all 
learning in the school district should be directed and for which all school district learners 
should be held accountable.

III. DEFINITIONS

A. “Academic standard” means a summary description of student learning in a 
required content area or elective content area.

B. “Benchmark” means specific knowledge or skill that a student must master to 
complete part of an academic standard by the end of the grade level or grade 
band.

C. “Curriculum” means district or school adopted programs and written plans for 
providing students with learning experiences that lead to expected knowledge, 
skills, and career and college readiness.

D. “Instruction” means methods of providing learning experiences that enable 
students to meet state and district academic standards and graduation 
requirements.

E. “Performance measures” are measures to determine school district and school site 
progress in striving to create the world’s best workforce and must include at least 
the following:
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1. the size of the academic achievement gap and rigorous course taking, 
including college-level advanced placement, international baccalaureate, 
postsecondary enrollment options, including concurrent enrollment, other 
rigorous courses of study or industry certification courses or programs, 
and enrichment experiences by student subgroup;

2. student performance on the Minnesota Comprehensive Assessments;

3. high school graduation rates; and

4. career and college readiness under Minn. Stat. § 120B.30, Subd. 1.

F. “World’s best workforce” means striving to:  meet school readiness goals; have 
all third-grade students achieve grade-level literacy; close the academic 
achievement gap among all racial and ethnic groups of students and between 
students living in poverty and students not living in poverty; have all students 
attain career and college readiness before graduating from high school; and have 
all students graduate from high school.

G. “Experiential learning” means learning for students that includes career 
exploration through a specific class or course or through work-based experiences 
such as job shadowing, mentoring, entrepreneurship, service learning, 
volunteering, internships, other cooperative work experience, youth 
apprenticeship, or employment.

IV. LONG-TERM STRATEGIC PLAN

A. The school board, at a public meeting, shall adopt a comprehensive, long-term 
strategic plan to support and improve teaching and learning that is aligned with 
creating the world’s best workforce and includes the following:

1. clearly defined school district and school site goals and benchmarks for 
instruction and student achievement for all student categories identified in 
state and federal law;

[Note: MSBA/MASA Model Policy 601, Section IV.B. and 
MSBA/MASA Model Policy 616 address this requirement.]

2. a process to assess and evaluate each student’s progress toward meeting 
state and local academic standards, assess and identify students for 
participation in gifted and talented programs and accelerate their 
instruction, adopt procedures for early admission to kindergarten or first 
grade of gifted and talented learners which are sensitive to under-
represented groups, and identify the strengths and weaknesses of 
instruction in pursuit of student and school success and curriculum 
affecting students’ progress and growth toward career and college 
readiness and leading to the world’s best workforce;
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[Note:  MSBA/MASA Model Policy 618 addresses this requirement.]

3. a system to periodically review and evaluate the effectiveness of all 
instruction and curriculum, taking into account strategies and best 
practices, student outcomes, principal evaluations under Minn. Stat. § 
123B.147, Subd. 3, students’ access to effective teachers who are 
members of populations under-represented among the licensed teachers in 
the district or school and who reflect the diversity of enrolled students 
under Minn. Stat. § 120B.35, Subd. 3(b)(2), and teacher evaluations under 
Minn. Stat. § 122A.40, Subd. 8, or 122A.41, Subd. 5;

[Note: MSBA/MASA Model Policy 616 addresses this requirement.]

4. strategies for improving instruction, curriculum, and student achievement, 
including the English and, where practicable, the native language 
development and the academic achievement of English learners;

[Note: MSBA/MASA Model Policy 616 addresses this requirement.]

5. a process to examine the equitable distribution of teachers and strategies to 
ensure low-income and minority children are not taught at higher rates 
than other children by inexperienced, ineffective, or out-of-field teachers;

6. education effectiveness practices that integrate high-quality instruction, 
rigorous curriculum, technology, and a collaborative professional culture 
that develops and supports teacher quality, performance, and 
effectiveness; and

7. an annual budget for continuing to implement the school district plan.

B. School district site and school site goals shall include the following:

1. All students will be required to demonstrate essential skills to effectively 
participate in lifelong learning.*  These skills include the following:

[*Note:  The criteria for acceptable performance in basic skills areas 
may need to be modified for students with unique learning needs.  These 
modifications will be reflected in the Individualized Education Program 
(IEP) or Rehabilitation Act Section 504 Accommodation plan.]

a. reading, writing, speaking, listening, and viewing in the English 
language;

b. mathematical and scientific concepts;

c. locating, organizing, communicating, and evaluating information 
and developing methods of inquiry (i.e., problem solving);
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d. creative and critical thinking, decision making, and study skills;

e. work readiness skills;

f. global and cultural understanding.

2. Each student will have the opportunity and will be expected to develop 
and apply essential knowledge that enables that student to:

a. live as a responsible, productive citizen and consumer within local, 
state, national, and global political, social, and economic systems;

b. bring many perspectives, including historical, to contemporary 
issues;

c. develop an appreciation and respect for democratic institutions;

d. communicate and relate effectively in languages and with cultures 
other than the student’s own;

e. practice stewardship of the land, natural resources, and 
environment;

f. use a variety of tools and technology to gather and use information, 
enhance learning, solve problems, and increase human 
productivity.

3. Students will have the opportunity to develop creativity and self-
expression through visual and verbal images, music, literature, world 
languages, movement, and the performing arts.

4. School practices and instruction will be directed toward developing within 
each student a positive self-image and a sense of personal responsibility 
for:

a. establishing and achieving personal and career goals;

b. adapting to change;

c. leading a healthy and fulfilling life, both physically and mentally;

d. living a life that will contribute to the well-being of society;

e. becoming a self-directed learner;

f. exercising ethical behavior.

5. Students will be given the opportunity to acquire human relations skills 
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necessary to:

a. appreciate, understand, and accept human diversity and 
interdependence;

b. address human problems through team effort;

c. resolve conflicts with and among others;

d. function constructively within a family unit;

e. promote a multicultural, gender-fair, disability-sensitive society.

[Note: School district and site goals example courtesy of the Winona School 
District.]

C. Every child is reading at or above grade level no later than the end of grade 3, 
including English learners, and teachers provide comprehensive, scientifically 
based reading instruction, including a program or collection of instructional 
practices that is based on valid, replicable evidence showing that, when the 
programs or practices are used, students can be expected to achieve, at a 
minimum, satisfactory reading progress.  The program or collection of practices 
must include, at a minimum, effective, balanced instruction in all five areas of 
reading (phonemic awareness, phonics, fluency, vocabulary development, and 
reading comprehension), as well as instructional strategies for continuously 
assessing, evaluating, and communicating the student’s reading progress and 
needs.

1. The school district must identify, before the end of kindergarten, grade 1, 
and grade 2, all students who are not reading at grade level. Students 
identified as not reading at grade level by the end of kindergarten, grade 1, 
and grade 2 must be screened for characteristics of dyslexia, unless a 
different reason for the reading difficulty has been identified. 

2. Students in grade 3 or higher who demonstrate a reading difficulty to a 
classroom teacher must be screened for characteristics of dyslexia, unless 
a different reason for the reading difficulty has been identified. 

[Note: According to Minnesota statutes, dyslexia screening is to be conducted in 
a locally determined manner.]

3. Reading assessments in English and in the predominant languages of 
district students, where practicable, must identify and evaluate students’ 
areas of academic need related to literacy.  The school district also must 
monitor the progress and provide reading instruction appropriate to the 
specific needs of English learners.  The school district must use locally 
adopted, developmentally appropriate, and culturally responsive 
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assessment and annually report summary assessment results to the 
Commissioner of Education by July 1.

4. The school district must annually report to the Commissioner of Education 
by July 1 a summary of the district’s efforts to screen and identify students 
who demonstrate characteristics of dyslexia using screening tools such as 
those recommended by the Minnesota Department of Education’s dyslexia 
specialist. With respect to students screened or identified under paragraph 

a. the report must include:

i. a summary of the district’s efforts to screen for dyslexia;

ii. the number of students screened for that reporting year; and

iii. the number of students demonstrating characteristics of 
dyslexia for that year.

5. A student identified as having a reading difficulty must be provided with 
alternate instruction under Minn. Stat. § 125A.56, Subd. 1.

6. At least annually, the school district must give the parent of each student 
who is not reading at or above grade level timely information about:

a. the student’s reading proficiency as measured by a locally adopted 
assessment;

b. reading-related services currently being provided to the student and 
the student’s progress; and

c. strategies for parents to use at home in helping their students 
succeed in becoming grade-level proficient in reading English and 
their native languages.

This provision may not be used to deny a student’s right to a special 
education evaluation.

7. For each student who is not reading at or above grade level, the school 
district shall provide reading intervention to accelerate student growth and 
reach the goal of reading at or above grade level by the end of the current 
grade and school year. If a student does not read at or above grade level by 
the end of grade 3, the school district must continue to provide reading 
intervention until the student reads at grade level. Intervention methods 
shall encourage family engagement and, where possible, collaboration 
with appropriate school and community programs.  Intervention methods 
may include, but are not limited to, requiring attendance in summer 
school, intensified reading instruction that may require that the student be 
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removed from the regular classroom for part of the school day, extended 
day programs, or programs that strengthen students’ cultural connections.

[Note:  School districts are strongly encouraged, but not required, to provide 
personal learning plans, as provided in Paragraph 8.]

8. The school district will provide a personal learning plan for a student who 
is unable to demonstrate grade-level proficiency, as measured by the 
statewide reading assessment in grade 3.  The school district will 
determine the format of the personal learning plan in collaboration with 
the student’s educators and other appropriate professionals.  The school 
district will develop the personal learning plan in consultation with the 
student’s parent or guardian.  The personal learning plan will address 
knowledge gaps and skill deficiencies through strategies such as specific 
exercises and practices during and outside of the school day, periodic 
assessments, and reasonable timelines.  The personal learning plan may 
include grade retention if it is in the student’s best interest.  The student’s 
school will maintain and regularly update and modify the personal 
learning plan until the student reads at grade level.  This paragraph does 
not apply to a student under an Individualized Education Program.

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students)
Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.12 (Reading Proficiently no Later than the End of 
Grade 3)
Minn. Stat. § 120B.30, Subd. 1 (Statewide Testing and Reporting System)
Minn. Stat. § 120B.35, Subd. 3 (Student Academic Achievement and 
Growth)
Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination)
Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First 
Class; Definitions)
Minn. Stat. § 123B.147, Subd. 3 (Principals)
Minn. Stat. § 125A.56, Subd. 1 (Alternate Instruction Required)
20 U.S.C. § 5801, et seq. (National Education Goals 2000)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: Rushford-Peterson School District Policy 104 (School District Mission
            Statement)

Rushford-Peterson School District Policy 613 (Graduation Requirements)
Rushford-Peterson School District Policy 614 (School District Testing 
Plan and Procedure)
Rushford-Peterson School District Policy 615 (Testing Accommodations, 
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 
Students)
Rushford-Peterson School District Policy 616 (School District System 
Accountability)
Rushford-Peterson School District Policy 618 (Assessment of Student 
Achievement) 79
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Adopted:                              MSBA/MASA Model Policy 607
Orig. 1995

Revised:                               Rev. 2020

607 ORGANIZATION OF GRADE LEVELS

I. PURPOSE

The purpose of this policy is to address the grade level organization of schools within the 
school district.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to address the groupings of grade levels as 
recognized in Minn. Stat. § 120A.05, as follows:

Elementary:  Grades prekindergarten through 5
   Junior High:    Grades 6 through 8
  Senior High:    Grades 9 through 12
  

B. The superintendent may seek school board approval to administer certain 
programs on a non-graded basis or a design different from that indicated.  
Program proposals that seek school board approval must meet all state 
requirements and reflect the rationale for the modification.

C. The school district may request documentation that verifies a student falls within 
the school’s minimum and maximum age requirements for admission to publicly 
funded prekindergarten, preschool, kindergarten, or grades 1 through 12. 
Documentation may include a passport, a hospital birth record or physician’s 
certificate, a baptismal or religious certificate, an adoption record, health records, 
immunization records, immigration records, previously verified school records, 
early childhood screening records, Minnesota Immunization Information 
Connection records, or an affidavit from a parent.

III. DEFINITIONS

A. “Kindergarten” means a program designed for students five years of age on 
September 1 of the calendar year in which the school year commences that 
prepares students to enter first grade the following school year.

B. “Prekindergarten” means a program designed for students younger than five years 
of age on September 1 of the calendar year in which the school year commences 
that prepares students to enter kindergarten the following school year.
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Legal References: Minn. Stat. § 120A.05, Subds. 9, 10a, 11, 13, 17 (Public Schools) 
Minn. Stat. § 120A.20, Subd. 4 (Verification of Age for Admission to 
Public School)
Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School 
Districts)

Cross References:
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                                             2021-2022 School Calendar 
 

 
 
Rushford-Peterson Schools 
1000 Pine Meadows Ln. 
PO BOX 627 
Rushford, MN 55971 
 
507-864-7785 
 
Jon Thompson, Superintendent 
Jake Timm, M.S. / H.S. Principal 
Angela Shepard, Elem Principal 
John Loney, Activities Director 
Lisa Lawston, Community Ed. 
 
SUMMARY OF CALENDAR 
 
Days/Hrs. in classroom:  
First Trimester……….58 Days 
Second Trimester…...60 Days 
Third Trimester………56 Days 
 
TOTAL DAYS / TOTAL HOURS 
 
174           Student Contact Days 
1,111            Instructional Hours 
182         Teacher Contract Days
  
CALENDAR LEGEND 
 
No School 
Early Dismissal 
Trimester End 
Staff Workday  
 
Teachers will have 12 hours of 
Individual Professional Development 
as approved by building level principal. 
 

               
“Always Our Best” 

 
 
 

 

August 2021 Student  
Days/Hours 

M T W Th F   
16 17 18 19 20   
23 24 25 26 27   
30 31      
September 2021  

  1 2 3   
6 7 8 9 10 4 26 

13 14 15 16 17 9 58.5 

20 21 22 23 24 14 91 

27 28 29 30  18 117 

October 2021  
    1 19 123.5 

4 5 6 7 8 24 156 

11 12 13 14 15 27 175.5 

18 19 20 21 22 32 208 

25 26 27 28 29 37 237 

November 2021  
1 2 3 4 5 42 269.5 

8 9 10 11 12 47 302 

15 16 17 18 19 52 334.5 

22 23 24 25 26 54 347.5 

29 30    56 360.5 

December 2021  
  1 2 3 59 380 

6 7 8 9 10 63 406 

13 14 15 16 17 68 438.5 

20 21 22 23 24 71 454.5 

27 28 29 30 31   

January 2022  

       

3 4 5 6 7 76 487 

10 11 12 13 14 81 519.5 

17 18 19 20 21 86 552 

24 25 26 27 28 91 584.5 

31     92 591 

February 2022  
 1 2 3 4 95 607 

7 8 9 10 11 100 639.5 

14 15 16 17 18 105 672 

21 22 23 24 25 109 698 

28     110  

March 2022  

 1 2 3 4 114 724 

7 8 9 10 11 118 750 

14 15 16 17 18 123 782.5 

21 22 23 24 25 128 815 

28 29 30 31  132 841 

April 2022  

    1 133 847.5 

4 5 6 7 8 138 880 

11 12 13 14 15 142 906 

18 19 20 21 22 146 932 

25 26 27 28 29 151 964.5 

May 2022  

2 3 4 5 6 156 997 

9 10 11 12 13 161 1029.5 

16 17 18 19 20 166 1062 

23 24 25 26 27 171 1094.5 

30 31     1101 

June 2022  

  1 2 3 174 1111 

6 7 8 9 10   

 
 

 
 
 

  
 
Aug. 30 New teacher Workshop 

    Aug. 31 Teacher Workshop 
 

Sept. 1  Teacher Workshop  
Sept. 1 Open House 4-7 PM 
Sept. 6 Labor Day 
Sept. 7  First Day of School 
 

 
 

Oct. 14 Fall Break 
 MEA State Conference 
Oct. 15 Fall Break 

    Oct. 28 EARLY DISMISSAL – 12:00 PM 
 Parent-Teacher Conferences 
 1-4:00 PM & 4:30-7:30 PM 
 

 
Nov 24-26 NO SCHOOL – Thanksgiving Break 
 
 
 
Dec. 3 End of 1st Trimester – 58 Days 
Dec. 6 NO SCHOOL – Teacher Workshop 
Dec. 23 EARLY DISMISSAL – 12:00 PM 
Dec. 24 Winter vacation Begins 
 
 
 
Jan. 1 New Year’s Day 
Jan. 3 School Resumes 
 

 
 
 
 
Feb. 3 Early Dismissal – 12:00 PM 
 Parent-Teacher Conferences 
 1-4:00 PM & 4:30-7:30 PM 
Feb. 4 NO SCHOOL – Teacher Workshop 
Feb. 21 NO SCHOOL – Presidents’ Day 
 
 
March 10 End of 2nd Trimester – 60 Days 
March 11 NO SCHOOL – Teacher Workshop 
 
 
 
 
 
April 15 NO SCHOOL – Spring Break 
April 18 NO SCHOOL – Spring Break 
 
 

 
 
May 29 Commencement @ 1:30 PM 
May 30 Memorial Day 
 
 
June 2 EARLY DISMISSAL – 12:00 PM  
 End of 3rd Trimester – 56 Days 
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Rushford-Peterson Schools 
Facility / Grounds Maintenance and Improvement 

List of Needed and Potential Improvements 
  
 
 
Completed and Possible Items - - update on June 16, 2020 / October of 2020 
 
Priority - 1) High    2) Medium    3) Low  
 
Completed in FY 2020 
 
__​1​___ Garage for grounds / storage near practice football field $35,000 ​OC 
     1     ​ Track refurbish $66,869 LTFM  
__​3​___ Practice Football Field - Sprinklers and ground work $22,000  OC 
    1       ​tractor - able to mow along ponds with brush and bucket attach $31,000 ​OC 
 Grant   ​Work Room Changes - lockers for paras _______ Gen 
    1      ​ Playground Chips ______ LTFM 
    1       ​interseed FB playing field $2,500 LTFM 
    2       ​landscaping front entrance $8,480   OC 
    1       ​tile line from French Drain to west ditch near football field $2,500 LTFM 
    1       ​Warning track of baseball field - needs lime 
__​1​___ Electrostatic Sprayer - Disinfectant (ionizer) $4,102 LTFM 
 Done    ​move forklift power ______  Done 
 Yearly ​ Mulch around trees, etc. _______Gen 
 
 
Items To Consider For FY 21 
 
Priority         Cost Estimate 
    1       ​Small garage for tractor and broom / near garbage area N.E. _______OC 
    1       ​Laminator. $1,772.55​ OC 
    1       ​Snow Blower Attachment for Ventrac Mower $4,670   ​OC 
    1       ​New Trailer _______OC 
    1       ​Automatic Door Closures for Elem/MS gym (Fire and Handicap) $2,500   ​LTFM 
    3      ​ Fencing and gates around long jump / pole vault and track $9,621   ​OC 
    2       ​Sidewalk from parking lot to southeast corner of front drive _______OC 
    2       ​Improve handicap access to back playground and front PE areas _______LTFM 
    2       ​football field water issues fix,  long term fix? _______LTFM 
    3       ​Ticket booth _______OC 
    1       ​Girls Softball - Dugouts $ - Boosters  
    1       ​Girls Softball Field - press box (Labor for Both) $​ - Boosters 
    1       ​Weed Control - all school grounds (Turf Maintenance of Winona) $1,742​  LTFM 
    1       ​Preschool Sod to replace wood chips​ - (Winona Nursery)                         ​$2,500​  LTFM 
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Rushford-Peterson Schools 
Facility / Grounds Maintenance and Improvement 

List of Needed and Potential Improvements 
 
    2       ​flag location _______OC 
    3       ​Ranger _______OC 
    3       ​snow blower _______OC  
    3       ​Control Panel for Basketball hoops _______LTFM 
    3       ​Outdoors trash cans _______ Gen 
    2       ​Parking out front - signage No Cost  ​Gen 
    2       ​Flag for softball field  Donate Poss 
 
 
 
 
Funding and Budget - Facilities / Technology / Transportation 2021 
 
Vehicle Purchases​ - No purchases planned for FY-2021 
 
Technology and Textbooks​ - Budget of $66,000 2021  (Out of Operating Capital) 
 
We will end the year (FY 21) with about $250,000 in Operating Capital and about $353,000 in 
LTFM.  
 
Next Year’s LTFM revenue still has negative adjustment and will result in a positive $500.  The 
result is that we will have about $293,000 within LTFM to work with heading into next year. 
 
We receive about $120,000 each year in Operating Capital and use $83,000 of that for Tech 
Salary.  That leaves $37,000 each year. 
 
We will budget $75,000 within LTFM for FY 21. 
 
We will budget $142,000 within Operating Capital  for FY 21.  
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Rushford-Peterson School 

BUDGET PLANNING CALENDAR 
 

 
 
September 2 
 School Board adopts preliminary levy for property taxes payable for next year (Set at Max) 
  
October  

Superintendent and Business Manager review levy and begin preparing levy options 
  
November  

Superintendent and Business Manager review levy and finalize levy options. and prepare for the 
Truth in Taxation Meeting.  
  
After November Board Meeting -​ ​Supt. and Business Manager Prepare for Truth in Taxation 
Meeting for the December Board meeting.  
  
The School Board adopts a Fund Balance Policy and will review in subsequent years. (Focus on 
unassigned percentage) 

  
December  

School Board adopts final levy for property taxes payable for the next fiscal year 
 Meets with HS staff. 
 
Principal can estimate staffing needs in December.  
  
The Elementary Principal begins reviewing next school year section needs by grade level. 
(Kindergarten enrollment is conservatively estimated and watched closely through summer time). 
  
Superintendent and Business Manager begin preparing revenue projection.  
Compare the projection results to the previous year. (Important for planning - adds or cuts) 

  
January  

 
Board is informed of budget planning calendar at the regular board meeting 
  
The High School Principal presents staffing needs to the Superintendent. 
  
Elementary Principal presents section needs and teacher placements to the Superintendent. 
Admin Team and Business Manager- look at the cost of moving all positions to the new year.  
 
Admin Team and Business Manager discuss the ramifications of projected staff needs vs. 
revenue projection.  Are changes warranted - cuts needed or additional positions possible? 
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February 2020 

Admin Team - compare all ideas for adding or decreasing programming with the entire budget in 
mind. Principals and/or directors will present ideas and see the budget impact. Your 
admin/management team can evaluate the impact of programming and costs.  
 
Possible Revised budget presented at regular school board meeting. 
 
Should the Board annually set a resolution directing administration to examine the need for 
budget reductions? 
  
Superintendent updates principals regarding expenditure reduction amounts to be made if 
necessary. 
 
Schedule set for HS / MS 
  

March 2020 
Administrative team discusses program and staffing for next school year 
  
Administrators review YTD expenditures and revenue 
  
Teachers submit budget requests to building principals (mid-March) 
  
Principals and AD review budget requests with superintendent (late March) 

  
April 2020 
 The School Board approves budget reductions for next year if needed. (Or sooner) 

a)​    ​Action on program changes 
b)​    ​Action on non-renewal of contracts and unrequested leaves (if necessary) 

School Board gets a first look at the new budget at a regular school board meeting 
  
May 2020 

Finance committee reviews the preliminary budget for next year in preparation for final board 
approval in May/June. 
  
Board adopts FY21 budget (June 30 deadline) 
  
Ordering for next school year begins 

  
June 2020 
 Ordering complete for next school year 
  
July 2020 
 Adopted FY21 budget implemented 

Review Fund balance history and trends of unassigned fund balance % and S.O.D. %  
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August 2020 
 Administrative review of enrollments for 2020-21 
 School Board approval of additional sections/positions (if needed) 

 
 
Summary, in a perfect world we will plan to bring a “1st look” of the new budget to the Board in 
April and strive for formal approval in May.   Reality might be that it is June before we get final 
approval. 
 
Supt will strive to have facilities, transportation, and technology budget priorities in place by the 
end of March or early April. 
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Superintendent’s Report  
January 25, 2021  

“Always Our Best” 
 
 

Vision: Empowering all for lifelong learning 
 

Mission: Creating an educational community where lifelong learning is valued, 
excellence is expected, and all are prepared for the future. 

Budget Planning Calendar ​- ​(Link) ​We will take a look at the budget planning calendar at the 

meeting.  This is the time of year when we start looking at our staffing needs vs. our anticipated 
revenue. 

Link to Facility Improvement Plan / Goals - ​(Link) 

Fire Marshal Reply - for Board review ​- ​(Link)​ - ​For your information. 

Donation For Multi Event Streaming​ -  Rushford Foods, Brad Hoiness.  

COVID-19 - 
 
We’ll take a few minutes to discuss any updated information relating to the coronavirus. 

Staff Testing - ​The school started administering optional COVID-19 tests to all 

interested staff on Wednesday, January 19th.  These tests will be available every two 

weeks. 

Staff Vaccinations​ - Minnesota has started to provide vaccinations for school staff. 
Doses are very limited and each school is allotted a proportionate share of available 

doses. Rushford-Peterson has established our priority list for staff vaccinations in 

accordance with the guidance from the state.  We started with only 4 staff members 

receiving their first dose and hope this number increases as the state receives more 
vaccines.  

Second Round of ESSER Funding (COVID Relief Funds)​ - R-P will be allotted 

$255,000 to use for COVID related expenses. The allowable uses for these funds will be 
the same as the first round with and added emphasis on academic recovery.  The district 

will have a longer time period in which to utilize these funds. 
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Fillmore County Cases Per 10,000 Subject to change as determined by MDH 

10/18-10/31​ (35.43)  11/22-12/05  ​(103.41) 12/27-01/09=  103 cases​ ​(49-50)   

10/25-11/7​ (61.76) 11/29-12/12 ​(96.23) 01/03-01/16=  90 cases​ ​(44-45) 

11/1-11/14 ​(90.48) 12/06-12/19 ​(84.74)  

11/7-11/21​(111.55) 12/13-12/26  ​(67.02) 

11/15-11/28 (​111.07​) 12/20-01/02 ​(56.01)  

 

School Nurse - COVID-19 Positive Case and Quarantine Numbers Through 1-20-2021 
  

5 current positives 
1 elementary students 
1 middle school student 
1 highschool student 
2 staff 

  
15 Quarantines 

2 highschool 
1 middle school 
10 elementary 
0 preschool 
2 staff 
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Community   Education   Board   Report   
January   2021   Report   

Lisa   Lawston   
  

Youth   Enrichment:   
● We   are   working   with   Samantha   Payne,   Fillmore   County   Extension   Office   to   offer   a   virtual   

Babysitting   Clinic   (5-7th)     
● We   are   partnering   with   the   507   Dance   Company   to   offer   youth   dance   this   spring.   Details   

will   be   out   in   February.     
● We   partnered   with   the   Youth   Enrichment   League   {YEL}   to   offer   online   youth   enrichment   

programs   such   as:   Brick   Builders,   Grandmasters   of   Chess,   Beginner   Chess,   Online   
Magic,   Online   Coding   /   Animation,   Online   Guitar.     

  
   Youth   Recreation:   

● Youth   Mat   Club   Wrestling:   Youth   wrestling   will   begin   on   Saturday,   January   30.   We   are   
still   taking   registrations.     

    
Adult   Enrichment/Recreation:   

● Permit   to   Carry   Classes:    Ongoing   
● 55+   Driving   Class:   classes   will   be   offered   in   person   in   April/May.   
● Snowshoes   are   available   to   rent   

  
Kids’   Club   Highlights:   

● Average   morning   numbers   for   January:   11   
● Average   afternoon   numbers   for   January:   20   
● Kids’   Club   was   closed   over   the   holiday   break.   
● KC   was   open   for   the   workshop   day   on   Wednesday,   January   20.   We   had   15   attend   and   

our   staff   had   a   great   day   planned   for   the   kids.   
    
Lille   By   Preschool:   

● We   are   preparing   to   send   out   our   2021-22   preschool   information   at   the   beginning   of   
February.   We   would   like   to   create   a   “virtual   tour”   of   our   preschool   classes   to   show   what   
our   program   is   all   about.     

● Our   current   preschool   classes   are   going   very   well!   We   had   a   new   student   join   our   3/4   
year   class   after   the   holiday   break.     
  

ECFE:   
● Classes   were   to   resume   in   person   on   Thursday,   January   7th.   However   due   to   the   snow   

storm   that   evening,   Mrs.   Heather   held   her   class   online.   We   have   12   families   that   come   
to   our   classes.     

● We   will   resume   Friday   morning   ECFE   classes   the   next   session   which   will   begin   
February   19.     

● ECFE   is   planning   to   hold   a   Valentine   Party   on   Thursday   and   Friday,   February   11/12.   
Mrs.   Heather   will   have   many   fun   Valentine   activities   for   our   families.     
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Summer   planning:     We   are   in   the   beginning   stages   of   our   summer   planning!   We   are   looking   to   
keep   many   of   the   programs   that   have   run   very   successfully   and   add   some   new   ones!     
  

Fitness   Center/facilities:     Membership   remains   strong.   Many   renewed   their   annual   
memberships   again   along   with   adding   a   few   monthly   ones.   For   facilities,   we   are   not   accepting   
rentals   at   this   time   due   to   Covid.   However,   we   are   allowing   JO   Volleyball   to   practice   on   Sundays   
with   following   the   coaching/instructor   covid   guidelines.   
  

Wellness   Grant:    I   submitted   a   grant   application   through   the   Southeast   Service   Coop   for   our   
Wellness   program   at   R-P   and   received   $1,200.   I   requested   to   receive   blue-light   glasses   for   all   
staff   to   minimize   the   glare   of   the   computer   screen   and   Minnesota   State   Park   annual   passes   
($35   value).     
  

Pathways   II   Grant:    The   Pathways   II   grant   is   for   our   preschool   program.   This   is   a   grant   for   2   
years.   In   order   to   qualify   for   the   grant   we   have   to   be   4-Star   Parent   Aware   rated   preschool   
program.   What   that   means   is   that   we   have   to   ensure   to   follow   a   curriculum   and   assessments   
set   by   the   Parent   Aware   program   along   with   training.   There   is   more   to   the   grant   process,   
however   the   grant   is   offered   to   families   to   offset   the   cost   of   tuition,   snack   and   registration.   The   
grant   is   for   $75,000   ($37,500   annually).     
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Respect. Integrity. Excellence. 

 
Angela Shepard- With most of our staff and students in the building we are enjoying school once again.  
Being supportive of each other can be challenging but always worth the effort.  We thank everyone for 
their continued support. 
 
Trojan Pride Winners- Linken Colbenson, Reuben Hoiland, Naomi Walker, Brayden Engler, Claire Halder, 
Tobin Mattson, Drew Dvorak, Adelyn Formdahl, Lucy Culp, Audra Osterbauer, Bentley Engler, Tyler 
Magin, Ryder Allers, Jakobi Mcguinty, Kaelynn Evenson, Norah Meyer, Adalyn Fricke, Traverz Anderson, 
Kylie Skree, Caiden Dahle, Hadley Hoiland, Ayden Garrett, Adrian Tekautz, Camdyn Rye, Cashtyn Eide, 
Sam Lafluer, Isaac Feine 
 
Elementary Classroom Updates- written by classroom teachers 
Kindergarten- Krissy Kelly, Lacey Drinkall 
Kindergarten has finished up our Vowac curriculum (letters and sounds) and are now focusing on putting 
those sounds together to make words! In math, we have been learning about teen numbers, addition 
and weight and capacity. We've also spent some time learning about Martin Luther King Jr. and 
penguins!  
 
1st- Becky Lind, Jessica Burt, Tanya Nelson 
First grade has had a wonderful start to 2021!  In math, we have been working on place value and 
comparing numbers.  Our students have really improved in reading and writing.  They are very creative; 
it's fun to hear their ideas and read their stories.  Some concepts we've been working on in Language 
Arts are: words with silent e, vowel teams, synonyms and antonyms, sequencing, and compound words. 
We've been learning about the weather in science, healthy choices in health, and maps in social 
studies.  One of our favorite projects in January was making salt painted snowflakes and writing how to 
build a snowman!   
 
2nd- Fay Himlie, Shannon Kopperud  
The second graders have been learning how to regroup in addition and subtraction.  They are using the 
XtraMath program to practice the math facts for addition and subtraction.  They have also been learning 
about Dinosaurs and Kinds of Matter. 
The boys and girls have been enjoying playing in the snow! 
 
3rd- Hannah Pape, Jade Olstad 
In 3rd grade, we are reaching the end of Unit 3 in reading and have been learning about place value as 
well as reviewing our multiplication and division facts. In Social Studies, our students created their own 
islands/cities using the map skills we have been working on. It was fun to see their creativity! We are 
looking forward to learning about the Solar System in the upcoming weeks. 
 
4th- Jon Theuer, Meredith Johnson  
We are excited to be back in the building with our students.  
We started our poetry project, students have to write 5 poems with various elements of poetry 
included. Most students are thrilled, some are not, but as we know not all students will grow up to be 
poets.  

Elementary School Board Report 
January 25, 2021 

Mrs. Shepard  
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We continue to navigate the perilous and murky waters that are fractions. While students seem to have 
mastered comparing, simplifying, and creating common denominators for fractions, we begin mixed 
numbers and improper fractions later this week, and whoa boy, that can get rocky, wish us luck!  
 
5th Grade- Dave Lind, Emily Charlebois, Chris Drinkall 
Fifth Grade is very excited to be back in school!  In English/Language Arts we are working on a unit about 
artists and inventors.  In math we are working on ordering and rounding decimals, and adding and 
subtracting fractions with like and unlike denominators.  In science, we are covering matter and its 
properties. 
 
K-1-2 Intervention- Margaret Marklowitz 
 
3-4 Intervention – Mary Wolter 
Fourth grade distance learners meet twice a day on Zoom and continue to complete lessons in Reading, 
English, Spelling, and Math. 
 
K-3 Distance Learning- Tami Tinderholt  
Distance Learning K-3~ We are following the classroom curriculum for K-3 grades as closely as possible. 
Things are going smoothly. Regular distance learning students and families all seem to be adjusted to 
virtual learning. The students dropping in and out seem to have a bit harder time with the pace and 
amount of independent work beyond the short teaching time allotted to each grade level, but it is still 
going well overall. 
 
PE- K-3 – Teresa Brown 
3rd Grade has been working hard on learning the rules and how to play badminton.  The benchmark I 
used in badminton was; strike using a short handled implement, while controlling direction, and 
demonstrating correct body alignment relative to the target and striking skill.  Kindergarten and first 
grade have been working on the benchmark of striking using a body part, while maintaining 
balance.  We have been striking a balloon, using foam bounce balls and even a shuttlecock.  We also 
added a lollipop paddle some days.  Second grade was using the parachute and now they are working on 
the benchmark for striking using a shour handled implement, while controlling direction.  We have been 
practicing using balloons, balloons and paddles, and will move to using paddles and various objects.   
 
PE- 4th-5th- Nikki Schultz 
4th and 5th grade completed their dance unit before Christmas.  Since they have been back in person 
we started our Badminton unit.  We will be going onto Nitroball next. 
 
Special Education – Carissa George, Aspen Hartmann 
SPED classrooms in grades K-5 continue to work on building and strengthening skills and strategies that 
help students be successful in the general education curriculum. These skills and strategies include 
reading fluency and comprehension, math fact fluency and problem solving, written language, social 
skills, time management, and organizational skills.    
 
EL – Kim King 
EL Students - working hard to achieve individual goals - prepping/planning for the ACCESS test given in 
Feb - March. 
5th grade DL - working on enhancing the reading and math curriculum with videos/digital resources - 
students have become pros at Google Classroom. 

131



 

Middle/High School Board Report 
January 25, 2021 

Mr. Timm 
Respect – Integrity - Excellence 

 
GOAL 1: Personalize 
learning for all students 
in pursuit of their 
academic excellence.  

 
 

 
Registration meetings with 8th-11th graders were held last week.  Mrs. 
Helgemoe lead virtual meetings for 9th-11th grades on January 20th, and we 
went into 8th grade classrooms at the end of the week. These meetings are 
designed to help students make the best choices for classes.  After our 
meetings, we encourage students to discuss class options with their parents. 
Students will register for classes on February 4th and 5th. 
 

GOAL 2: Develop well-
rounded students in the 
areas of character, 
community & academics. 

 
The Bluff County Collaborative is a partnership of 8 schools in Fillmore and 
Houston Counties as well as county agencies in both.  We have done 
collaborative projects in the name of connecting students and employers in 
the hopes of keeping our future workforce talent in the area.  Through some 
grant funding, we were able to recently hire a “Career Navigator” to help 
strengthen the connection between schools and industry. 
 
Please see attached info sheet on some of the work our Career Navigators 
have done in the last year.  I am really looking forward to our “virtual” 
career fair on February 4th and 5th. 
 

 

GOAL 4: Promote and 
provide positive school 
and community culture 
that engages all 
stakeholders. 

 

 
 

 
We returned to our hybrid model of learning for 6th-12th grade on January 
11th.  A big thank you to our staff and students for their hard work and 
dedication during distance learning, and for continuing to be flexible as we 
transition back into hybrid.  Our staff and students have been wonderful 
role models for each other and are working very hard to make the best of 
each day. 
 
Our Middle/High School Student Ambassador team is planning Kindness 
Week for the elementary.  The will be reading a book of kindness to K-5th 
grade classrooms with an activity.  They will also create a kindness tree in 
the hallway where students will place their hearts (representing an act of 
kindness) throughout the week.  
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Bluff Country Collaborative Career Navigators 
210 Wood Lake Dr. SE, Rochester, MN 55904 

507-273-9661  BCCNavigators@ssc.coop 

 
 

 
 

 
 
1/20/2021 

Board Members and Administration 

Rushford-Peterson Schools 

1000 Pine Meadows Lane, Rushford, MN 55971 

Dear Board Members and Administration, 

It has been a pleasure to work with your school district over the past year and get to know your staff 

and students as we work collaboratively on career-connected learning. As Career Navigators in the Bluff 

Country Collaborative (BCC), our job is to do just that: collaborate with area schools, businesses, post-

secondary institutions, and communities to provide learning opportunities for students while in school. 

For this school year, we are focusing on four main goals: implementing FutureForward™, supporting 

best practices among schools, work experience, and the branding and marketing of the BCC.  

FutureForward™ is an online platform to connect professionals and students to encourage career-

connected learning and build a natural workforce pipeline of local talent. We are also working directly 

with schools to identify the programs and procedures they are championing in the region and sharing 

those with other schools in an attempt to identify regional learning possibilities. Using the 

FutureFoward™ platform, we are able to work with existing work-based learning programs to offer a 

wider array of opportunities for students, while assisting others is getting certified as work-based 

learning coordinators. In order for these other goals to be attainable, we are working with community 

partners to get BCC as a household name and an integral part of SE Minnesota. On the next page, you 

will see some of the cool projects we orchestrated this past year, and the great opportunities we have 

available for this year.  

If you have any questions, or would like more information about BCC, FutureForward™, or the roles of 

your Career Navigators, please don’t hesitate to reach out.  

 

Sincerely,  

 

MaryAnne Smith & Nick Wobig 

Bluff Country Collaborative Career Navigators 

133

https://youtu.be/KC2gZh4WB24


BCC Career Navigators
Serving the Bluff Country Collaborative Schools of: Caledonia, Houston, La Crescent-Hokah, 

Lewiston-Altura, Mabel-Canton, Rushford-Peterson, Spring Grove

FutureForward™ Implementation

251 R-P Students on 
FutureForward™, 384 
Professionals, 520 Career 
Videos

Lunch & Learn 2021

Regional opportunity to 
connect with professionals 
on a regular basis

Virtual Career Fair, Winter 2021

7 participating schools, 
1,000+ students, 40+ 
speaker sessions from 
colleges, businesses, and 
professionals

In-Class Impact

Career Navigators met 
with Senior Seminar 

Classes and assisted with 
business connections

Student Response

78 students have taken 
our Student Survey, with 

over 45% interested in 
Health Sciences

Inter-district Opportunities

CNA Pathway Program starting 
in Fall 2021.

Partnering with HealthForce to 
provide additional resources for 

students interested in 
healthcare
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John   Loney   
RP   Activities     

  
January   Board   Report   

  
On   January   4th   we   began   in-person   practices.    Things   have   gone   pretty   well   so   far.   
  

Current   numbers   for   our   Winter   Activities   

  

● The   Three   Rivers   Conference   (TRC)   Activities   Directors   and   the   TRC   Board   of   
Directors   have   developed   a   policy   for   fans,   (see   attached   document).    As   you   
read   the   document   there   are   a   number   of   factors   that   play   into   individual   
schools   differences   in   hosting   fans.    TRC   schools   were   allowed   the   flexibility   
to   host   home   fans   if   they   have   the   capability,   which   we   do   here.    Below   the   
TRC   Statement   is   RP’s   current   practice   for   hosting   fans.    Currently   RP   is   one   
of   about   4-5   TRC   Schools   that   are   allowing   home   fans   only   with   restrictions.   

● Currently   the   MSHSL   and   MDH   require   everyone   including   players   
participating   in   games   to   wear   a   mask.    The   only   activity   that   we   offer   here   at   
RP   that   masks   aren’t   required   during   competition   is   Wrestling   (wrestlers   don’t   
wear   a   mask   when   they   are   wrestling   as   it’s   a   potential   choking   hazard.   

Activity    7th    8th    9th    10th    11th    12th    TOTAL   

One   Act   Play    7    3    0    3    2    6    21   

Dance    2    3    4    7    3    3    22   

Speech    3    1    1    0    1    5    11   

Boys   Basketball    14    7    9    6    5    5    46   

Girls   Basketball    14    9    7    6    2    4    42   

Wrestling    1    1    3    0    4    0    9   
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● For   our   home   events   we   now   have   the   capabilities   to   stream   games   events   at  
the   same   time.    We   now   have   separate   Youtube   Channels   for   our   JH   games   
and   Varsity-9th   grade   games.    We   are   gradually   adding   more   things   to   our   
streaming.    It’s   been   a   gradual   process.   

● This   week   myself   and   Steph   Evenson   went   around   to   our   BBB   and   GBB   team   
and   discussed   why   we   need   to   be   wearing   masks,   as   well   as   times   players   
can   take   down   their   masks   during   stoppages   of   play   during   games.    Steph   
has   also   had   some   further   discussions   with   individual   players   about   masks.   

● Working   with   Steph   Evenson,   she   was   able   to   develop   our   Rushford-Peterson   
COVID-19   Return   to   Play   Protocol.    Steph,   Kirsten   Allen   (RP   Trainer),   and   
myself   now   have   a   process   by   which   we   screen   athletes   who   are   returning   
from   having   COVID-19.    (see   attached   document).   

● The   Dugout   construction   for   the   varsity   softball   field   is   in   the   home   stretch.   
Wayne   Rye   has   done   a   great   job!      

  
THANK-YOU’S:   
-Rushford   Foods   (Brad   and   Betsey   Hoiness)   for   their   generous   donation   to   allow   us   
to   purchase   additional   streaming   cameras   and   software.   
-Corey   Mattson   for   his   tireless   work   in   helping   us   develop   our   streaming   platforms   
and   assisting   and   setting   up   of   our   Youtube   Channels.   
-Holly   Ekern   for   her   work   in   setting   up   anything   and   everything   and   development   of   
all   of   our   VR   programs,   signup   sheets   for   game   days….the   list   goes   on   and   on…….   
-Parents,   Coaches,   Players   in   their   continued   flexibility   with   schedules,   practices,   
games   and   other   things   that   seem   to   change   hour-hour,   day-day,   and   week-week.   
-Jake   Timm   with   his   assistance   to   help   with   making   sure   our   RP   Athletes   are   
complying   with   wearing   their   masks   appropriately.   
-Steph   Evenson   helping   and   assisting   me   with   all   and   any   COVID   related   things.   
    
  

Just   a   reminder   of   the   RP   Twitter   Account:   @RPTrojansJLoney    if   you   want   to   keep   
track   of   RP   activities..     
GO   TROJANS!   
  

Sincerely,   
  

John   Loney,   RP   Activities   Director   
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TRC   Statement   Regarding   Fan   Attendance   
The   Three   Rivers   Conference   Superintendents   and   Activities   Directors   have   made   the   following   
decisions   regarding   fan   attendance.   The   group   took   into   consideration   that   our   conference   
encompasses   4   counties   with   many   of   our   schools   still   operating   in   a   distance   learning   model.   
Each   school   would   be   dealing   with   different   levels   of   risk.   
  

1) No   visitor   fans    for   wrestling,   dance,   and   boys/girls   basketball   (grades   7-12).   
2) Schools   will   stream   the   following   games:    9th,   JV   and   Varsity.    Not   all   schools   will   be   

streaming   JH   games.   
3) Fan/Spectator   Limitations   will   be   looked   at   weekly.   
4) Schools   are   restricted   by   a   12’   rule   around   the   playing   surface,   6’   distance   between   

fans,   and   attendance   recommendations   that   are   150   max   or   25%   of   attendance   limits.   
Gyms   can   no   longer   allow   fans   on   the   same   side   as   the   players   and   coaches.    These   
restrictions   cause   our   conference   schools   to   have   different   limits.   

5) Member   schools   have   the   right   to   enact   more   restrictive   limitations   for   their   facility.   
  

Rushford-Peterson   Fan   Attendance     
  

1. Rushford-Peterson   will   be   allowing   home   fans   to   attend   Varsity/JV/9th/8th   and   7th   
grade   games.   

2. At   this   time   ONLY   2   Parents/Adults   per   player   will   be   allowed   to   watch   their   player   
in   person.   Parents/Adults   with   players   on   the   team   need   to   pre-register   no   later   
than   2:30pm   of   game   day   via   the   official   link   that   will   be   emailed   out   weekly.     

3. After   each   level   of   play   is   completed,   those   Parents/Adults   will   leave   the   school   to   
allow   the   next   group   of   Parents/Adults   to   enter   the   school   and   watch   the   next   
game.   

4. Admission:   $5   per   adult   will   be   charged   for   Varsity,   JV,   and   9th   grade   games.   
Exact   change   only.    

5. It   is   recommended   that   the   Parents/Adults   at   the   game   take   their   player   home   
once   they   are   done   playing   their   game.   

6. Per   MSHSL/MDH   guidance,   Parents/Adults   are   not   allowed   on   the   court   or   playing   
surface.    Parents/Adults   will   meet   their   player   at   the   door   before   they   leave.   

7. Per   MSHSL/MDH   guidance,   masks   will   be   worn   and   social   distancing   practices   
will   be   followed   at   all   times.   

8. Parents/Adults   attending   the   games   will   sit   on   X’s   on   the   bleachers.   
9. All   Dance,   Boys   Basketball,   Girls   Basketball,   and   Wrestling   events   will   be   

streamed   on   our   Youtube   Channel:   
https://docs.google.com/document/d/15gfmtVaCcb8ueh2_dDvq-20ymuHJkqyFD0x 
ug2jRcCY/edit?usp=sharing   
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Rushford-Peterson COVID-19 Return to Play 

Athlete Name: ______________________     Date of Positive Test: _____________ 

Criteria to Return 

- 10 days have passed since symptoms first appeared and symptoms have resolved (no 

fever >100.4F for 24 hours without fever reducing medication) or are improving (cough, 

shortness of breath) OR athlete was asymptomatic for 10 days following positive test.   

- Athlete was not hospitalized due to COVID-19 infection. 

- Athlete must answer to the following questions 
o Have you had any chest pain/tightness with exercise  Y/N 

o Have you had any episodes of syncope or near syncope  Y/N 

o Any excessive dyspnea or fatigue with exertion Y/N 

o Have you had any palpitations  Y/N 

NOTE:  If any of the above answers are YES or athlete was hospitalized, clearance from an approved 

health care provider will be required. 

______________________________________________________________________________ 

□ Athlete has satisfied criteria and is cleared to resume activity (asymptomatic or mild infection) 

□ Athlete has satisfied criteria and is cleared to start activity progression 

□ Athlete has not satisfied criteria and is not cleared for return 

Evaluated By:  _____________________________ 

Evaluator Signature:_________________________  Date: __________ 

 

Return to Play Stages 

 Stage 1:  Day 1 and 2 (2 days minimum)- Light activity for 15 minutes or less- no resistance 

training 

 Stage 2:  Day 3 (1 day minimum)- Add simple movement activities (eg. running drills) for 30 

minutes or less 

 Stage 3: Day 4 (1 day minimum)- Progress to more complex training for 45 minutes or less, light 

resistance training may begin 

 Stage 4:  Day 5 and 6 (2 days minimum)- Normal training for 60 minutes or less 

 Stage 5:  Day 7- May return to full activity participation 

 

Athlete has met all criteria to return to full participation on:  ________ by ________________ 

              Date                 Evaluator 
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