
July 2025
Monday, July 14, 2025 7:00 PM

BOE Room
100 N Sycamore

Amherst, NE 68812-0008

Agenda

1. Call meeting to order
1.1. Pledge of Allegiance

2. Notice of adherence to the Open Meeting Law
3. Roll Call

3.1. Excuse absent Board members
4. Approval of Minutes, Claims and Reports

4.1. Review previous meeting minutes
4.2. Review financial reports and monthly claims
4.3. Board Action on consolidated motion for approving Minutes, Claims and Financial 

Reports
5. Public Comment 
6. Reports and communications from board members.
7. Principal's Report
8. Superintendent's Report

     Sign Certified Contracts
     Sign NDE School Lunch Contract
     Signatures for Banks
 

9. Old Business
10. New Business

10.1. Approve the signing of the Delayed Policy Implementation Resolution.
10.2. Set lunch prices for the 2025-26 school year.
10.3. Approve 25-26 substitute teacher pay rate.
10.4. Board Policy 5015 Protection of Pupil Rights and 5018 Parent Involvement in 

Education Practices. Waive the second reading.
10.5. Accept the resignation of Eric Rippen.
10.6. Accept Connor Beranek as the K-12 Physical Education Teacher for the 25-26 

school year.  AND on other duties assigned to Junior High coaching and Head Boys 
basketball.

10.7. Board Policy 6025 Student Cell Phone and other Electronic Devices.
10.8. First Reading of Policies 

POLICY 1002: CREATION, AMENDMENT AND DISTRIBUTION OF POLICIES
POLICY 2006: COMPLAINT PROCEDURE
POLICY 3003: BIDDING FOR CONSTRUCTION, REMODELING, REPAIR, or SITE 
IMPROVEMENT
POLICY 3004.1: FISCAL MANAGEMENT FOR PURCHASING AND PROCUREMENT USING 
FEDERAL FUNDS
POLICY 3023: RECORD MANAGEMENT AND RETENTION
POLICY 3026: HANDBOOKS



POLICY 3036: PURCHASING (CREDIT) CARD PROGRAM
POLICY 3043: DESIGN-BUILD CONTRACTS
POLICY 3047: DATA BREACH RESPONSE
POLICY 3057: TITLE IX
POLICY 4051: STAFF AND DISTRICT SOCIAL MEDIA USE
POLICY 4057: SUPERINTENDENT EVALUATION
POLICY 4059: BEHAVIORAL AND MENTAL HEALTH TRAINING
POLICY 5001: COMPULSORY ATTENDANCE AND EXCESSIVE ABSENTEEISM - TRADITIONAL 
APPROACH
POLICY 5016: STUDENT RECORDS
POLICY 5031: STUDENT APPEARANCE
POLICY 5034: HANDBOOKS NOW "INTENTIONALLY LEFT BLANK"
POLICY 6031: EMERGENCY EXCLUSION
POLICY 6034: CONCUSSION AWARENESS
NEW POLICY 6044: PARTICIPATION AND ASSIGNMENT OF ATHLETIC TEAMS
NEW POLICY 6045: BEHAVIORAL INTERVENTION

11. Miscellaneous or non-action items
12. Executive Session
13. Adjourn

 



June 25

BOE Room
100 N Sycamore

Amherst, NE 68812-0008

Monday, June 9, 2025 7:00 PM

 

 

Les Adelung:   Present   
Karen Harmoney:   Absent   
Jared Kenney:   Present   
Liz Klingelhoefer:   Present   
Casey Mitchell:   Present   
Justin Taubenheim:   Present   

 

1. Call meeting to order

1.1. Pledge of Allegiance

2. Notice of adherence to the Open Meeting Law

3. Roll Call

3.1. Excuse absent Board members

4. Approval of Minutes, Claims and Reports

4.1. Review previous meeting minutes

4.2. Review financial reports and monthly claims

4.3. Board Action on consolidated motion for approving Minutes, Claims and Financial Reports
Moved to approve minutes claims and financial reports,. This motion, made by Justin 
Taubenheim and seconded by Liz Klingelhoefer, Passed.
Les Adelung: Yea, Jared Kenney: Yea, Liz Klingelhoefer: Yea, Casey Mitchell: Yea, Justin 
Taubenheim: Yea

5. Public Comment

6. Reports and communications from board members.

7. Principal's Report



8. Superintendent's Report

Policy 5015 and Policy 5018 on July agenda

9. Old Business

10. New Business

10.1. Set Pay increase for Bus, Office, and Custodial Staff for the 2025-2026 school year.
Move to increase staff pay as presented. Motion to approve a 2.5% increase. Liz abstains on 
Sharon K. This motion, made by Liz Klingelhoefer and seconded by Casey Mitchell, Passed.
Les Adelung: Yea, Jared Kenney: Yea, Liz Klingelhoefer: Yea, Casey Mitchell: Yea, Justin 
Taubenheim: Yea

10.2. Board Policy for Cell Phone Use. Suggested by staff to remove use from the classrooms. 
KSB Option Before/After/Lunch/Etc. option

10.3. Lunch Procurement Policy. Waive the second reading.
Waive the second reading. This motion, made by Liz Klingelhoefer and seconded by Les 
Adelung, Passed.
Les Adelung: Yea, Jared Kenney: Yea, Liz Klingelhoefer: Yea, Casey Mitchell: Yea, Justin 
Taubenheim: Yea

10.4. Approve Roger Thomsen to be the financial representative of Amherst Public School 
starting July 1st 2025.
Approve the motion for Roger Thomsen to be the financial representative of Amherst Public 
School. This motion, made by Casey Mitchell and seconded by Jared Kenney, Passed.
Les Adelung: Yea, Jared Kenney: Yea, Liz Klingelhoefer: Yea, Casey Mitchell: Yea, Justin 
Taubenheim: Yea

11. Miscellaneous or non-action items

12. Executive Session

13. Adjourn
Motion to Adjourn. This motion, made by Casey Mitchell and seconded by Justin Taubenheim, 
Passed.
Les Adelung: Yea, Jared Kenney: Yea, Liz Klingelhoefer: Yea, Casey Mitchell: Yea, Justin 
Taubenheim: Yea



June 2025 
BOE Room 

Monday, June 9, 2025 7:00 PM 

  

  

Les Adelung:    Present   

Karen Harmoney:    Absent   

Jared Kenney:    Present   

Liz Klingelhoefer:    Present   

Casey Mitchell:    Present   

Justin Taubenheim:   Present   

 

Visitors present:  Mr. Roger Thomsen, Mr. Carter Blauvelt, Megan Trampe, DeAnn McClellan, 

Malissa Kissinger, Stacy Ringlein, Kari Malleck, Jan Rodehorst, Faron Klingelhoefer, Jodi 

Eckhout 

 

Motion to excuse absent Board member,  Karen Harmoney. This motion, made by Les Adelung 

and seconded by Casey Mitchell, Passed. 

Les Adelung: Yea, Jared Kenney: Yea, Casey Mitchell: Yea, Justin Taubenheim: Yea, Liz 

Klingelhoefer: Yea 

 

Motion to approve minutes claims and financial reports. This motion, made by Justin 

Taubenheim and seconded by Liz Klingelhoefer, Passed. 

Les Adelung: Yea, Jared Kenney: Yea, Liz Klingelhoefer: Yea, Casey Mitchell: Yea, Justin 

Taubenheim: Yea 

Motion to approve a 2.5% increase for bus, office, and custodial staff for the 2025/26 school 

year. Liz abstains on Sharon K. This motion, made by Liz Klingelhoefer and seconded by Casey 

Mitchell, Passed. 

Les Adelung: Yea, Jared Kenney: Yea, Liz Klingelhoefer: Yea, Casey Mitchell: Yea, Justin 

Taubenheim: Yea 

 

Motion to waive the second reading of the Lunch Procurement Policy. This motion, made by Liz 

Klingelhoefer and seconded by Les Adelung, Passed. 

Les Adelung: Yea, Jared Kenney: Yea, Liz Klingelhoefer: Yea, Casey Mitchell: Yea, Justin 

Taubenheim: Yea 

 

Motion to approve Roger Thomsen as the financial representative of Amherst Public School, 

starting July 1, 2025. This motion, made by Casey Mitchell and seconded by Jared Kenney, 

Passed. 

Les Adelung: Yea, Jared Kenney: Yea, Liz Klingelhoefer: Yea, Casey Mitchell: Yea, Justin 

Taubenheim: Yea 



Motion to Adjourn at 8:01 pm. This motion, made by Casey Mitchell and seconded by Justin 

Taubenheim, Passed. 

Les Adelung: Yea, Jared Kenney: Yea, Liz Klingelhoefer: Yea, Casey Mitchell: Yea, Justin 

Taubenheim: Yea 

 

 

President Adelung began the Regular Board Meeting in the BOE Room at 7:00 PM.President 

Adelung made known the location of the “Open Meetings Law” poster, which is hanging on the 

BOE Room’s wall. Mr. Thomsen discussed Policy 5015 and 5018.  The Board discussed a Policy 

on cell phone usage.  

 







FINANCIAL REPORT For June 30, 2025
ok

Fund Bank Interest Co. Treas NSDLAF Int. TOTAL Mo. Intr. Balances
06/30/25 05/31/25 06/30/25 06/30/25 06/30/24

General 904,685.77 2,143.96 146,844.68 4,213.09 13.93 2,590,781.82 7,146.00 2,280,737.10
General ICS 1,681,882.96 4988.11
Lunch 15,885.77 3.21 15,885.77 3.21 3,936.03

Petty Cash 4,613.08 4,613.08 4,626.20

Activity 237,275.20 465.87 237,275.20 465.87 181,795.87

Retirement 46,612.96 46,612.96 43,472.59

Spe. Bld. 42,734.94 81.44 1,864.11 267.45 0.88 43,002.39 82.32 24,268.49

Handicp 1,140.17 3.00 572.49 1.89 1,712.66 4.89 1,675.05

Deprec. 899.66 0.20 499.18 1.65 333,504.01 1,132.61 388,180.93
Deprec. ICS 332,105.17 1130.76
Unemployment 9,049.48 2,528.96 8.36 11,578.44 8.36 11,469.83

Caf. Plan 9,157.24  9,157.24 9,112.64

Bond 37,507.23 177.27 36,963.98 382,490.61 1,177.31 299,356.65
Bond ICS 344,983.38 1,000.04
Construction - - 20.04 0.07 20.04 0.07 1,258,440.37
TOTAL $ 3,668,533.01 $ 9,993.86 $ 185,672.77 $ 8,101.21 $ 26.78 $ 3,676,634.22 $ 10,020.64 $ 4,507,071.75

interest 2.5% General fund, Bond Fund,  Special Building, and Depreciation Funds
interest .1% on all other accounts ICS Account 4.15 4.04%

Budgeted Spent to Date Budget percentage
General Fund $ 5,840,000.00 5,110,626.13 -4.18%
Lunch Fund $ 295,000.00 $ 247,707 -0.64%

.





2024-2025 prices - updated 6-20-25

Breakfast Lunch F&R 23-24

Elem MS/H Adult Elem MS/H Adult IN %

Amherst $2.40 $2.40 $2.85 $3.35 $3.50 $4.75 21

Ansley $1.65 $1.65 $2.05 $2.55 $2.65 $3.80 74

Axtell $1.90 $1.90 $2.60 $3.25 $3.55 $4.80 33

Elm Creek $2.00 $2.00 $2.50 $3.30 $3.45 $4.00 31

Litchfield $1.70 $1.85 $2.75 $2.70 $2.95 $4.60 52

Loomis $1.45 $1.45 $2.70 $2.45 $2.45 $4.80 39

Overton $2.70 $2.70 $3.00 $3.70 $4.20 $4.50 50

Pleasanton $2.10 $2.10 $2.85 $3.35 $3.60 $4.70 26

S-E-M $1.50 $1.75 $2.70 $2.45 $2.75 $4.35 58

Wilcox-Hil $0.00 $0.00 $2.80 $0.00 $0.00 $4.95 41

SUGGEST 25-26 $2.75 $2.75 $3.00 $3.70 $3.85 $5.00 TBD
"JUST A GUESS" UP 35 UP 35 UP 15 UP 35 UP 35 UP 25

Daycare days - Lunch is Not charges - Needs to be
After school Snack - who pays or how is it billed out
Others????



Others????



1002 
Creation, Amendment and Distribution of Policies

Each of these policies shall become the official policy of the school 
district when the board has approved it by majority vote of the members 
present at any lawfully convened meeting of the board.

It shall generally be the practice of the board to adopt or amend any 
policy after a single reading at any regular or special board meeting. 
However, the board may, in its discretion, review policies at multiple 
meetings prior to taking action.

The superintendent shall maintain an official copy of the board's policies, 
which may be in paper copy in the central office or on the district's 
website or electronic board meeting site. For any policies with specific 
review, hearing, or posting requirements, the superintendent will ensure 
those obligations are completed. The superintendent will also ensure all 
board members have access to a copy of the district's policies.

Adopted on:__________________
Revised on:__________________
Reviewed on:



2006 
Complaint Procedure

Good communication helps to resolve many misunderstandings and 
disagreements. This complaint procedure applies to complaints unless 
the complaint is subject to a different procedure required by law, policy 
or contract. Individuals who have a complaint should discuss their 
concerns with appropriate school personnel in an effort to resolve 
problems at the lowest level of the chain of command. When those 
efforts do not resolve matters satisfactorily, including matters involving 
discrimination or harassment on the basis of race, color, national origin, 
sex, marital status, disability, or age, a complainant should follow the 
procedures set forth in any specific policy addressing those areas or the 
procedures set forth below. Allegations of sex discrimination covered 
by Title IX will be addressed through the board's Title IX policy.

References to "coordinator" in this policy refer to the board-designated 
coordinator for the applicable area, such as the Section 504 Coordinator 
for allegations of disability-based discrimination.

Under this policy, factual conclusions will be based on a preponderance 
of the evidence.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the 
person(s) with whom the complainant has a concern. For example, 
a parent who is unhappy with a classroom teacher should initially 
discuss the matter with the teacher. However, the complainant 
should skip the first step if complainant reasonably believes 
speaking directly to the person would subject complainant or 
complainant's student to discrimination or harassment.

2. The second step is for the complainant to speak to the building 
principal, coordinator, superintendent, or president of the board 
of education, as set forth below. Anyone with questions about the 
appropriate person to speak with may request clarification from 
the superintendent.

a) Complaints about the operation, decisions, or personnel 
within a building should be submitted to the principal of the 
building.



b) Complaints about the operations of the school district or a 
building principal should be submitted in writing to the 
superintendent of schools.

c) Complaints about the superintendent of schools should be 
submitted in writing to the president of the board of 
education.

d) Complaints involving discrimination or harassment on the 
basis of race, color, national origin, sex, marital status, 
disability, or age may be submitted to the applicable 
coordinator. Complaints involving discrimination or 
harassment may also be submitted at any time to the Office 
for Civil Rights, U.S. Department of Education: by email at 

; by telephone at (816) 268-0550; 
or by fax at (816) 268-0599.
OCR.KansasCity@ed.gov

3. When a complainant submits a complaint to an administrator or 
coordinator, the administrator or coordinator shall first determine 
whether another applicable procedure is required by policy or law 
and if so, direct the complaint to the appropriate person to follow 
that procedure. If not, the administrator or coordinator will 
promptly and thoroughly investigate the complaint, and shall:

a) Determine whether the complainant has discussed the 
matter with the respondent.

1) If the complainant has not, urge the complainant to 
discuss the matter directly with the respondent, if 
appropriate.

2) If the complainant refuses to discuss the matter with 
the respondent, the administrator or coordinator 
shall, in his or her sole discretion, determine whether 
the complaint should or must be pursued further.

b) Strongly encourage the complainant to reduce his or her 
concerns to writing.

c) Interview the complainant and, if necessary, the respondent 
against whom the complaint is filed, to determine:

1) All relevant details of the complaint;

mailto:OCR.KansasCity@ed.gov


2) All witnesses and documents which the complainant 
believes support the complaint;

3) The action or solution which the complainant seeks.

d) Respond to the complainant. If the complaint involves 
discrimination or harassment, the response shall be in 
writing and shall be submitted within 180 calendar days 
after the administrator or coordinator receives the 
complaint.

4. If either the complainant or the respondent is not satisfied with 
the decision, he or she may appeal the decision to the 
superintendent. The superintendent may assign a qualified 
designee to hear any appeal.

a) The appeal must be in writing.

b) This appeal must be received by the superintendent no later 
than three (3) calendar days from the date of the decision.

c) For complaints addressed through other applicable 
procedures that do not include a separate investigatory 
process, the superintendent will investigate as he or she 
deems appropriate.

d) The superintendent will prepare a written decision and 
provide it to the complainant and any other person entitled 
by law to receive the appeal decision. For complaints 
involving discrimination or harassment, the superintendent 
shall submit the decision within 180 calendar days after the 
superintendent received complainant's written appeal. 
Appeals to the superintendent from complaints involving 
discrimination or harassment are final once the 
superintendent delivers the written decision, as are all other 
appeals/complaints to the superintendent unless the 
complaint can be appealed on the limited grounds to appeal 
to the board below.

5. The board's role is to set policy, establish and implement a budget, 
and evaluate the superintendent. The board does not manage the 
daily operations of the school district entrusted to its 
administration unless required by law or policy. Because of the 
board's statutory roles, it does not hear complaints or appeals that



may involve oversight or discipline of students, staff, or others, 
unless those involve allegations against the superintendent as 
discussed below. The board does not hear complaints or appeals 
based on allegations of discrimination or harassment unless 
otherwise required by law. The board will hear appeals only in the 
following circumstances:

a) When the complaint is about a board policy, not
implementation of the policy;

b) When the complaint involves the budget or school
expenditures that have been or must be approved by the 
board; or

c) When the board is required by law, policy, or contract to 
hear a complaint or appeal.

If a complaint involves those limited grounds and a party is not 
satisfied with the superintendent's decision regarding the 
complaint or appeal, he or she may appeal the decision to the 
board.

d) This appeal must be in writing.

e) This appeal must be received by the board president no later 
than ten (10) calendar days from the date the 
superintendent communicated the decision to the 
complainant.

f) This policy allows, but does not require the board to receive 
statements from interested parties and witnesses relevant 
to the complaint or appeal. However, all matters involving 
discrimination or harassment allegations against the 
superintendent shall be promptly and thoroughly 
investigated by the board president or a designee.

g) The board president will notify the complainant and any 
other person legally required to receive the decision in 
writing of the decision. If the complaint involves 
discrimination or harassment allegations against the 
Superintendent, the board president shall submit the 
decision within 180 calendar days after receiving the written 
appeal.

h) There is no appeal from any decision of the board unless 
authorized by law.



6. Formal complaints about the superintendent shall be filed with the 
president of the board. However, complaints about the 
superintendent do not include disagreement with the 
superintendent's decision on appeal based on a complaint of 
discrimination, harassment, or action of any other employee who 
is not the superintendent. Upon receipt of a complaint, the board 
president or his or her designee shall promptly and thoroughly 
investigate the complaint, and shall:

a) Coordinate with school district staff, other than the 
superintendent, to determine if another procedure in policy 
or law requires the complaint against the superintendent to 
follow another procedure. If so, the board president will 
coordinate handling the complaint through that procedure. 
If another procedure applies, such as in the case of 
allegations of sex discrimination against the superintendent, 
the board president or, at his or her discretion, the full board 
will serve only to hear any appeal by a party to the 
complaint.

b) Determine whether the complainant has discussed the 
matter with the superintendent.

1) If the complainant has not, the board president or 
designee will urge or require the complainant to 
discuss the matter directly with the superintendent, if 
appropriate or required.

2) If the complainant refuses to discuss the matter with 
the superintendent, the board president shall, in his 
or her sole discretion, determine whether the 
complaint should or must be pursued further.

c) Determine, in his or her sole discretion, whether to place 
the matter on the board agenda for consideration at a 
regular or special meeting by the full board.

d) Respond to the complainant or appeal. If the complaint or 
appeal involves discrimination or harassment, the response 
shall be in writing and shall be submitted within 180 
calendar days after the president received the complaint.



e) Appoint or contract with other individuals qualified to assist 
the board through this process or any other applicable 
procedure used to address allegations against the 
superintendent.

No Retaliation. The school district prohibits retaliation against any 
person for filing a complaint or for participating in the complaint 
procedure in good faith.

Special Rules Regarding Educational Services and Related 
Services to Students with Disabilities. Students with disabilities and 
their families have specific rights outlined in state and federal law, 
including administrative processes by which they may challenge the 
educational services being provided by the school district. Therefore, 
the appeal process contained in this policy may not be used to challenge 
decisions made by a student's individualized education plan (IEP) team 
or 504 team.

Complaints about the educational services provided a student with a 
disability, including but not limited to services provided to a student with 
an IEP, access to curricular and extracurricular activities, and 
educational placement must be submitted to the school district's 
Director of Special Education. The Director of Special Education will 
address the complaint in a manner that he/she deems appropriate and 
will provide the complainant with a copy of the Notice of IDEA Parental 
Rights promulgated by the Nebraska Department of Education.

Complaints about the educational services provided a student with a 
disability pursuant to a Section 504 plan must be submitted to the school 
district's 504 Coordinator. The 504 Coordinator will address the 
complaint in a manner that he/she deems appropriate and will provide 
the complainant with a copy of the Notice of Section 504 Parental Rights 
adopted by the board of education.

Complaints about the educational services provided to a student who is 
suspected of having a disability must be submitted in writing to the 
school district's Director of Special Education or to the district's 504 
Coordinator. The Director of Special Education or 504 Coordinator will 
either refer the student for possible verification as a student with a 
disability or will provide prior written notice of the district's refusal to do 
so.

Bad Faith or Serial Filings. The purpose of the complaint procedure 
is to resolve complaints at the lowest level possible within the chain of



command. Individuals who file complaints (a) without a good faith 
intention to attempt to resolve the issues raised; (b) for the purpose of 
adding administrative burden; (c) at a volume unreasonable to expect 
satisfactory resolution; or (d) for purposes inconsistent with the efficient 
operations of the district may be dismissed by the superintendent or 
board president without providing final resolution other than noting the 
dismissal. There is no appeal from dismissals made pursuant to this 
section.

Adopted on:_______________
Revised on:_____________ _
Reviewed on:



3003
Bidding for Construction, Remodeling, Repair, or Site Improvement

I. Applicability of this policy.

Construction and contracts undertaken with federal funds, whether 
those funds are derived directly from the federal government (e.g. 
award of a federal grant) or are derived by pass-through awards from 
the Nebraska Department of Education (e.g. special education funds, 
school lunch funds, Title I funds) are subject to the policy on 
Construction with Federal Funds, which is found elsewhere in this 
section.

This policy applies to all other purchases and contracts made by the 
school district for construction, remodeling, repair and other site 
improvements.

II.Projects with an Estimated Cost of Less than $109,000

A. The school district will solicit quotes and/or estimates for all projects 
with an estimated cost of less than $109,000.

B. Prior to solicitation of the quotes and/or estimates, the 
superintendent will determine whether the district will accept oral 
submissions.

C. Quotes and/or estimates may be solicited by the superintendent or 
his/her designee without board action.

D. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been 
reviewed by the district's legal counsel and approved by the board.

E. The district may use a Nebraska state-wide cooperative purchasing 
program in lieu of obtaining quotes or bids under this policy to the 
extent such a bid or quote is not otherwise independently required 
by law.

F. Nothing in this subsection prohibits or requires the use of the formal 
bidding procedures. If the district is going to solicit formal bids for 
projects of less than $109,000 they must follow the formal 
procedures outlined in this policy.

III. Formal Bidding for Major Purchases and Construction

A. Pursuant to section 73-106 of the Nebraska statutes, the board will 
advertise for bids when the contemplated expenditure of the project



exceeds $109,000 for the construction, remodeling or repair of a 
school-owned building or for site improvement.

B. In projects that involve professional engineering or architecture, the 
board will have a registered professional engineer or architect 
prepare the plans, specifications, and estimates when the anticipated 
cost of the project exceeds $144,000.

C. Advertising for Bids

1. The superintendent or designee will arrange to advertise for 
bids under this section by publishing notice in any newspaper 
of general circulation within the school district at least 7 
calendar days prior to the date on which bids are due.

2. Nothing in this policy shall prevent the superintendent or 
designee from advertising in additional media outlets or for a 
longer period of time.

D. Bid Documents

1. The bid documents shall identify the day upon which the bids 
shall be returned, received or opened and shall identify the 
hour at which the bids will close or be received or opened.

2. The invitation for bids will be sufficiently certain and specific, 
will include any specifications and pertinent attachments, and 
will define the items or services in order to allow the bidder to 
properly respond.

3. The bid documents shall also provide that such bids shall be 
opened simultaneously in the presence of the bidders or their 
representatives.

4. Bids received after the date and time specified in the bid 
documents shall be returned to the bidder unopened.

5. If bids are being opened on more than one contract, the board, 
in its discretion, may award each contract as the bids are 
opened.

6. Sealed bids will be opened in a place and at the specific time



stated in the bid form. Bidders shall be notified of the opening 
and invited to be present.

7. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract 
to the lowest, responsible, and responsive bidder whose bid 
meets the bid specifications.

E. Any or all bids may be rejected if there is a sound documented reason

F. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been 
reviewed by the district's legal counsel and approved by the board.

Adopted on:__________________________
Revised on:__________________________
Reviewed on:



3023
Record Management and Retention

The school district will comply with ail federal record retention requirements, 
the Nebraska Records Management Act, and with Schedules 10 and 24 of the 
Nebraska Secretary of State's Records Management Division. These 
requirements apply to both physical and digital records. When permitted by 
Schedule 10 and Schedule 24 of the Nebraska Secretary of State's Office, 
records will be transferred to durable electronic media for long-term storage.

Special Rules Related to Electronic Forms of Communication. 
Electronically stored information such as e-mail, instant messaging, and other 
electronic communication are important to the district's overall operation. E- 
mail and other forms of electronic communication which is subject to retention 
under the Nebraska Records Management Act may be moved to a storage 
method other that their original format. Each individual who creates or 
receives electronic communications that belong to or pertains to the operation 
of the district is responsible for determining whether and in what format those 
records must be maintained. Duplicate records may be destroyed at any time 
prior to the approved retention period. Staff members who are uncertain about 
whether a record should be retained should consult with their supervising 
administrator.

The district's data storage capacity is limited. Therefore, electronic 
communication will only be retained on District resources in its original form 
with its metadata intact for a period of 60 days from the date the electronic 
communication is created.

School-affiliated Social Media Posts. Communication on school-affiliated 
social media accounts are considered short-term communications pursuant to 
the Records Management Act. As such, they will be retained in their original 
form on the vendor's system and will not be deleted by the user for at least 6 
months. Individuals who are uncertain as to whether a specific social media 
account is "school-affiliated" should refer to the Board's policy on Staff and 
District Social Media Use contained elsewhere in these policies.

Special Rules Related to Security Camera Footage. Video footage from 
security cameras is generally considered working papers under the Records 
Management Act, and will be overwritten consistent with the district's audio 
and video recording policy. Video footage which captures an event of 
educational or behavioral significance and contains personally-identifiable 
information will be maintained by the school district pursuant to its policy on 
student records.



Student Records. The retention of student records is also governed by the 
board's policy on student records.

I i 
j Records Regarding Pending or Threatened Litigation. When litigation

against the district or its employees is filed or threatened, the district will take 
all reasonable action to preserve all documents and records that pertain to the 
issue. When the district is made aware of pending or threatened litigation, a 
litigation hold directive will be issued by the superintendent or his/her 
designee. The directive will be given to all persons suspected of having 
records that may pertain to the potential issues in the litigation. The litigation 
hold directive overrides any records retention schedule that may otherwise 
call for the disposition or destruction of the records until the litigation hold has 
been lifted.

Federal Award Records. The district will retain federal award records as 
required by 2 C.F.R. § 200.334. This includes retaining all federal award 
records for three years from the date of submission of their final financial 
report. For awards that are renewed quarterly or annually, the district will 
retain records for three years from the date of submission of their quarterly 
or annual financial report, respectively. Records to be retained include but 
are not limited to, financial records, supporting documentation, and statistical 
records.

Adopted on:__________________________
Revised on:__________________________
Reviewed on:_________________________



3026 
Handbooks

The school district's handbooks for students and staff are intended to convey 
information and explain school regulations and procedures that are necessary 
for the school to run smoothly and efficiently. The district's handbooks are an 
extension of these policies and have the force and effect of board policy when 
approved by the board of education. Although the board may approve the 
handbooks annually, the administration has the authority to change the 
contents of any handbook without board approval so long as the changes are 
consistent with board policy.

The administration may provide only the amendment to the individuals 
affected by the change without providing them with the full handbook unless 
required by law.

None of the district's handbooks creates a "contract" between the school 
district, staff members, parents or students.

If any information contained in any handbook conflicts with board policy or 
state statute, the policy or statute will govern.

Adopted on: __________________________
Revised on:__ ________________________
Reviewed on:_________________________
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3036
Purchasing (Credit) Card Program

The board approves the use of a purchasing card (credit card) program for the 
purchase of goods and services for and on behalf of the school district. The 
board will determine the type of purchasing card or cards to be used in the 
program and may contract with a third-party provider as provided by law.

Authorized Purchases. Authorized users have standing authority to use the 
purchasing card to charge actual, necessary, and reasonable travel expenses 
and any other reasonably necessary expenditures. Otherwise, the purchasing 
card may only be used to purchase goods and services approved by the board 
or the superintendent or designee. The maximum amount that may be 
charged in a single day may not exceed the card's daily limit.

Unauthorized Purchases. In no event shall the purchasing card be used for 
personal purchases, purchases that are not school related, alcohol purchases, 
or purchases that are not allowed by law. Such unauthorized use shall result 
in discipline, up to and including the end of employment. Individuals who 
make unauthorized purchases shall reimburse the district for the expense 
within ten days of the purchase or the discovery of the unauthorized purchase, 
whichever occurs first.

Authorized Users. Individuals holding the following titles may be assigned 
an individual purchasing card: all main office staff and administration. The 
board may take action at any meeting to authorize additional users or to 
revoke or suspend user privileges. However, the Board authorizes 
administration the authority to authorize additional individuals to use credit 
cards on an as needed basis. Such action shall be recorded in the minutes. 
The school may also maintain a purchasing card in the name of the school 
district. School district employees may purchase school related goods and 
services with the school district credit card only with authorization from the 
superintendent.

Documentation. Employees making a purchasing card purchase must 
submit an itemized receipt and a purchasing card receipt to the school district. 
The itemized receipt must include the name of the business, contact 
information, the date, a description of each item sufficient to give the board 
reasonable notice of the item purchased, and the price. A non-itemized 
credit card receipt alone is not sufficient. Designated school personnel 
shall maintain the documentation for at least 7 years or as otherwise required 
by Schedule 10 - Local School Districts or Schedule 24 - Local Agencies 
(General Records) maintained by the Nebraska Records Management Division.



Employees must maintain copies of any documentation submitted to the 
school district.

Suspension or Termination of Privileges. The board or the superintendent 
(or his or her designee) (1) shall temporarily or permanently suspend the 
purchasing card privileges of any individual that does not submit an itemized 
receipt for each purchasing card purchase, and (2) may temporarily or 
permanently suspend the purchasing card privileges of any individual for any 
other reason. The individual's purchasing card account must be immediately 
closed and he or she must return the purchasing card to the superintendent 
or board. Purchases that are not accompanied by the required documentation 
shall be considered unauthorized, and the individual making the purchase 
must reimburse the district within 10 days of the purchase or the discovery of 
the non-itemized purchase, whichever occurs first.

Reward Points or Rebates. Any reward points, rebates, or other benefits 
received from the third-party purchasing card company are and shall remain 
the property of the school district.

Purchase Review Procedures. The superintendent, or his or her designee, 
and the District's bookkeeper will conduct independent reviews of credit card 
expenses, or a sample thereof, on a monthly basis. Any unlawful or 
unauthorized expenditure or other discrepancy will be brought to the attention 
of the offending employee, if any, and the board. The superintendent or his 
or her designee will provide the board at each regular meeting with the 
documentation submitted pursuant to this policy or a summary of that 
documentation with a description of each item sufficient to give the board 
reasonable notice of the items purchased. Any unlawful or unauthorized 
purchase must be addressed as provided in this policy or as otherwise allowed 
by law.

Adopted on:__________________________
Revised on:__________________________
Reviewed on: ___



3043
Design-Build Contracts

This policy is adopted pursuant to the Political Subdivisions Construction 
Alternatives Act (Neb. Rev. Stat. § 13-2901 through § 13-2914).
I. Definitions. For purposes of this policy:

A. Act means the Nebraska Political Subdivisions Construction Alternatives 
Act.

B. Board means the District's Board of Education.
C. Department means the Nebraska Department of Education.
D. Design-Build Contract (D-B Contract) means a contract which is 

subject to qualification-based selection between the District and a 
Design-Builder to furnish (a) architectural, engineering, and related 
design services for a project pursuant to the Act and (b) labor, materials, 
supplies, equipment, and construction services for a project pursuant to 
the Act.

E. Design-Builder means the legal entity which proposes to enter into a 
D-B Contract which is subject to qualification-based selection pursuant 
to the Act.

F. District means Amherst Public Schools.
G. Letter of Interest means a statement indicating interest to enter into 

a D-B Contract for a project pursuant to the Act.
H. NEARA means the Nebraska Engineers and Architects Regulation Act.
I. Performance-Criteria Developer (PCD) means any person licensed 

or any organization issued a certificate of authorization to practice 
architecture or engineering pursuant to the NEARA who is selected by 
the District to assist the District in the development of Project 
Performance Criteria, Requests for Proposals, evaluation of Proposals, 
evaluation of the construction under a D-B Contract to determine 
adherence to the Project Performance Criteria, and any additional 
services requested by the District to represent its interests in relation to 
a project.

J. Project Performance Criteria means the performance requirements 
of the project suitable to allow the Design-Builder to make a proposal. 
Performance requirements include the following, if required by the 
project: capacity, durability, standards, ingress and egress 
requirements, description of the site, surveys, soil and environmental 
information concerning the site, interior space requirements, material 
quality standards, design and construction schedules, site development
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requirements, provisions for utilities, storm water retention and 
disposal, parking requirements, applicable governmental code 
requirements, and other criteria for the intended use of the project.

K. Proposal means an offer in response to a Request for Proposals (RFP) 
by a Design-Builder to enter into a D-B Contract for a project pursuant 
to the Act.

L. Qualification-based selection process means a process of selecting 
a design-builder based first on the qualifications of the design-builder 
and then on the design-builder's proposed approach to the design and 
construction of the project;

M. Request for letters of interest means the documentation or 
publication by which the District solicits letters of interest;

N. Superintendent means the District's Superintendent of Schools, or his 
or her designee.

II. Resolution to Select Design-Build. The Board shall adopt a 
resolution by a two-thirds affirmative vote selecting the design-build contract 
delivery system prior to proceeding with any of the steps described below.

A. For a project, in whole or in part, for water, wastewater, utility, or sewer 
construction, the resolution shall include a statement that the District 
has made a determination that the design-build contract delivery 
system is in the public interest based, at a minimum, on one of the 
following criteria: (a) Savings in cost or time or (b) requirement of 
specialized or complex construction methods suitable for the design­
build contract delivery system.

III. Selecting and Hiring a Performance-Criteria Developer (PCD)
A. Selecting the Most Qualified PCD for Contract Negotiations. The 

required procedures for selecting the most qualified PCD for contract 
negotiations differ depending on the magnitude of the District's estimate 
of the project's basic construction cost, as described in this section A.
1. Project Cost $896,000 and Below. For a project whose basic 

construction cost is estimated by the District to be $896,000 or less, 
the District will use the following procedures for identifying the most 
qualified PCD:
a. The Superintendent will solicit statements of qualification from 

potential PCDs. Such solicitation shall include a general 
description of the project and shall indicate how interested 
individuals or firms can apply for consideration by the District. The 
Superintendent may, but is not required to, give public notice of 
such solicitation.
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b. Based on the statements of qualifications and any other relevant 
information that the Superintendent receives, the Superintendent 
shall make a finding identifying the applicant most qualified to 
serve as the PCD for the project based on the applicant's 
capabilities to perform, adequacy of personnel, past record and 
performance, experience, and such other factors as may be 
determined by the Superintendent to be applicable to the District's 
particular requirements for the project.

c. Following such finding, the Superintendent shall recommend to 
the Board that it negotiate a contract with the applicant so 
identified.

2. Project Cost in Excess of $896,000. For a project whose basic 
construction cost is estimated by the District to exceed $896,000, 
the District will use the following procedures for identifying the most 
qualified PCD:
a. The District will encourage individuals or firms who desire to 

provide professional services to the District as its PCD for the 
project to submit a statement of qualifications. At least fifteen 
(15) days prior to the deadline to respond, the District will publish 
notice in a newspaper of general circulation in the District that it 
is seeking a PCD for a design-build project. The notice shall 
include the following:
i. A general description of the project;
ii. How interested firms can apply for consideration by the 

District; and
iii. The date by which individuals or firms must submit their 

statements of qualifications; and

iv. A statement that any individual or firm applying for 
consideration by the District must obtain a copy of the District's 
Design-Build Contract Policy from the Superintendent.

b. To apply to be the District's PCD, applicants must submit a current 
statement of qualifications to the District. The statement of 
qualifications must include evidence that the applicant is licensed 
or certified to practice architecture or engineering pursuant to the 
NEARA. Applicants must update any information provided to the 
District to reflect any changed conditions of the applicant.

c. Applicants shall first be certified by the Superintendent as 
qualified to act as a PCD for the District. In order to certify an
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applicant, the Superintendent shall make a finding that a PCD is 
fully qualified to render the required service. Factors to be 
considered in making this finding shall include capabilities to 
perform, adequacy of personnel, past record and performance, 
and experience; and may also include consideration of recent, 
current, and projected workloads; equipment and facilities; 
promptness; the quality of work previously done by applicant; 
suitability to the particular task; willingness to meet time and 
budget requirements; and such other qualities as are found 
necessary to consider in order to determine whether or not, if 
awarded the contract, the applicant could perform it in accordance 
with its terms.

d. The Board will evaluate each qualified applicant's statement of 
qualifications and any other relevant the District has received. 
The Board will conduct discussions with, and may require public 
presentations by, at least three applicants regarding their 
qualifications, approach to the project, and ability to furnish the 
required service.

e. The Board will select, in order of preference, at least three 
applicants deemed to be most highly qualified to perform the 
required services after considering the factors identified above.

B. Negotiating a Contract with the PCD. The Board shall negotiate a 
contract with the most qualified applicant (identified via the procedures 
above) for professional services at compensation that the Board 
determines is fair and reasonable. In making such determination, the 
Board shall conduct a detailed analysis of the cost of the professional 
services required in addition to considering their scope and complexity. 
For all lump-sum or cost-plus-a-fixed-fee professional service contracts, 
the Board shall require the applicant receiving the award to execute a 
certificate stating that wage rates and other factual unit costs supporting 
the compensation are accurate, complete, and current at the time of 
contracting. Any professional service contract under which such a 
certificate is required shall contain a provision that the original contract 
price and any additions thereto shall be adjusted to exclude any 
significant sums by which Board determines the contract price had been 
increased due to inaccurate, incomplete, or noncurrent wage rates and 
other factual unit costs. All such contract adjustments shall be made 
within one year following the end of the contract.
1. Prohibition Against Contingent Fees. The contract between the 

District and the PCD must contain a prohibition against contingent 
fees as follows: "The PCD warrants that it has not employed or 
retained any company or person, other than a bona fide employee
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working solely for the PCD, to solicit or secure this agreement and 
that the PCD has not paid or agreed to pay any person, company, 
corporation, individual, or firm, other than a bona fide employee 
working solely for the PCD, any fee, commission, percentage, gift, or 
any other consideration contingent upon or resulting from the award 
or the making of this agreement." Upon violation of such provision, 
the District shall have the right to terminate the agreement without 
liability and, at its discretion, to deduct from the contract price, or 
otherwise recover, the full amount of such fee, commission, 
percentage, or consideration.

C. Effect of Unsuccessful Negotiations
1. If the Board is unable to negotiate a satisfactory contract with the 

applicant to be the most qualified at a price the Board determines to 
be fair and reasonable, negotiations with that applicant shall be 
formally terminated. The Board shall then undertake negotiations 
with the second most qualified applicant. If the Board fails to reach 
an agreement with the second most qualified firm, the Board shall 
terminate negotiations with such applicant. The Board shall then 
undertake negotiations with the third most qualified applicant.

2. If the Board is unable to negotiate a satisfactory contract with any of 
the selected applicants, the Board shall either select additional 
applicants in order of their competence and qualification and continue 
negotiations in accordance with this policy until an agreement is 
reached or review the agreement under negotiation to determine the 
possible cause for failure to achieve a negotiated agreement.

D. Board-Designated Committee. The Board may may designate a 
committee to carry out any or all of the Board's duties under this PCD 
selection and hiring section of this policy, provided that the Board must 
approve any agreement with an applicant prior to its execution. Any 
such committee must have among its membership at least one person 
who is licensed to practice architecture or engineering pursuant to the 
NE ARA.

E. Open Meetings Act. The public shall not be excluded from the 
meetings or proceedings under this section in accordance with the Open 
Meetings Act.

F. The PCD is ineligible to be included as a provider of any services in a 
Proposal for the project on which it has acted as PCD.

G. The PCD is prohibited from being employed by or having any financial 
or other interest in a Design-Builder that will submit a proposal.
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IV. Pre-Qualifying Design-Builders
A. Letters of Interest. The District shall prepare a request for Letters of 

Interest, which request shall:
1. Describe the project in sufficient detail to permit a Design-Builder to 

submit a letter of interest.
2. Be published in a newspaper of general circulation within the District 

at least thirty (30) days prior to the deadline for receiving letters of 
interest; and

3. Be sent by first-class mail to any Design-Builder upon request.
B. Letters of interest shall be reviewed by the District in consultation with 

the PCD. The District and the PCD will evaluate prospective Design- 
Builders based on the information submitted to the District in response 
to the request for letters of interest.

C. The District shall select at least three prospective Design-Builders, 
except that if only two Design-Builders have submitted letters of 
interest, the District shall select at least two prospective Design- 
Builders. Such selected Design-Builders shall be considered prequalified 
and eligible to receive and respond to the RFP.

D. The District and PCD shall use the following standards when selecting 
which prospective Design-Builders to prequalify: capabilities to perform, 
adequacy of personnel, past record and performance, and experience; 
and may also include consideration of recent, current, and projected 
workloads; equipment and facilities; promptness; the quality of work 
previously done; suitability to the particular task; willingness to meet 
time and budget requirements; and such other qualities as are found 
necessary to consider in order to determine whether or not, if awarded 
the contract, the Design-Builder could perform it in accordance with its 
terms.

V. Preparing Requests for Proposals (RFP). The District, with the 
assistance of the PCD, will prepare the RFP, which shall contain:

A. The identity of the District for which the project will be built and the 
District that will execute the design-build contract;

B. A copy of this Design-Build Contact Policy and all other policies related 
to the D-B Contract;

C. The proposed terms and conditions of the D-B Contract, including any 
terms and conditions which are subject to further negotiation. The 
proposed general terms and conditions shall be consistent with 
nationally recognized model general terms and conditions which are 
standard in the design and construction industry in Nebraska. The
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proposed terms and conditions may set forth an initial determination of 
the manner by which the Design-Builder selects any subcontractor and 
may require that any work subcontracted be awarded by competitive 
bidding;

D. A project statement which contains information about the scope and 
nature of the project;

E. Project Performance Criteria;
F. Budget parameters for the project;
G. Any bonds and insurance required by law or as may be additionally 

required by the District;
H. The criteria for evaluation of Proposals and the relative weight of each 

criterion;
I. A requirement that the Design-Builder provide a written statement of 

the Design-Builder's proposed approach to the design and construction 
of the project, which may include graphic materials illustrating the 
proposed approach to design and construction but shall not include price 
proposals;

J. A requirement that the Design-Builder agree to the following conditions:
1. An architect or engineer licensed to practice in Nebraska will 

participate substantially in those aspects of the offering which involve 
architectural or engineering services;

2. At the time of the design-build offering, the Design-Builder will 
furnish to the Board a written statement identifying the architect or 
engineer who will perform the architectural or engineering work for 
the design-build project;

3. The architect or engineer engaged by the Design-Builder to perform 
the architectural or engineering work with respect to the design-build 
project will have direct supervision of such work and may not be 
removed by the Design-Builder prior to the completion of the project 
without the written consent of the Board;

4. A Design-Builder offering design-build services with its own 
employees who are design professionals licensed to practice in 
Nebraska will (a) comply with the NEARA by procuring a certificate 
of authorization to practice architecture or engineering and (b) 
submit proof of sufficient professional liability insurance; and

5. The rendering of architectural or engineering services by a licensed 
architect or engineer employed by the Design-Builder will conform to 
the NEARA and rules and regulations adopted under the NEARA; and
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K. Other information which the District chooses to require.
VI. Notice of RFP. At least thirty (30) days prior to the deadline for 
receiving and opening proposals, the District shall cause a Notice of RFP to 
be:

A. Published in a newspaper of general circulation within the District;
B. Filed with the Department; and
C. Sent directly to the prequalified Design-Builders only.

VII. Preparing and Submitting Proposals
A. Prequalified Design-Builders shall prepare and submit Proposals as 

required by the RFP.
B. All Proposals shall be sealed. Proposals shall not be opened until 

expiration of the time established for making Proposals as set forth in 
the RFP.

C. Proposals may be withdrawn at any time prior to acceptance.
D. The District has the right to reject any and all Proposals except for the 

purpose of evading the law. The District may thereafter solicit new 
Proposals using the same or a different Project Performance Criteria.

VIII. Evaluating Proposals
A. The District may only proceed to negotiate and enter into a D-B Contract 

if there are at least two proposals from prequalified Design-Builders.e
B. The Board shall designate members of a selection committee, which 

shall include at least five persons. Members of the selection committee 
must include:
1. One or more members of the Board;
2. One or more members of the District's administration or staff;
3. The PCD;
4. Any person having special expertise relevant to selection of a Design- 

Builder or construction manager under the Act; and
5. A resident of the District other than an individual included in 

subdivisions (1) through (4) of this subsection.
A member of the selection committee designated under subdivision (4) 
or (5) of this subsection shall not be employed by or have a financial or 
other interest in a Design-Builder who has a Proposal being evaluated 
and shall not be employed by the District or the PCD.

C. The District shall refer the Proposals for recommendation to the 
selection committee.
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D. The selection committee and the District shall evaluate Proposals taking 
into consideration the criteria enumerated in subsections (1) through 
(7) of this subsection with the maximum percentage of total points for 
evaluation which may be assigned to each criterion set forth following 
the criterion. The following criteria shall be evaluated, when applicable:
1. The financial resources of the design-builder to complete the project 

(up to ten percent);
2. The ability of the proposed personnel of the design-builder to perform 

(up to thirty percent);
3. The character, integrity, reputation, judgment, experience, and 

efficiency of the design-builder (up to thirty percent);
4. The quality of performance on previous projects (up to thirty 

percent);
5. The ability of the design-builder to perform within the time specified 

(up to thirty percent);
6. The previous and existing compliance of the design-builder with laws 

relating to the contract (up to ten percent); and
7. Such other information as may be secured having a bearing on the 

selection (up to twenty percent).

E. The records of the selection committee in evaluating proposals and 
making recommendations shall be considered public records for 
purposes of Neb. Rev. Stat. § 84-712.01. 

e

F. The District shall then evaluate and rank each Proposal on the basis of 
best meeting the criteria in the RFP and taking into consideration the 
recommendation of the selection committee.

IX. Negotiating a Design-Build Contract
A. The District may attempt to negotiate a D-B Contract with the highest 

ranked Design-Builder selected by the District and may enter into a 
Design-Build contract after negotiations.

B. The negotiations shall include a final determination of the manner by 
which the Design-Builder selects a subcontractor

C. If the District is unable to negotiate a satisfactory D-B Contract with the 
highest ranked Design-Builder, the District may terminate negotiations 
with that Design-Builder. The District may then undertake negotiations 
with the second highest ranked Design-Builder and may enter into a D- 
B Contract after negotiations.
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D. If the District is unable to negotiate a satisfactory contract with the 
second highest ranked Design-Builder, the District may undertake 
negotiations with the third highest ranked Design-Builder, if any, and 
may enter into a D-B Contract after negotiations.

E. If the District is unable to negotiate a satisfactory contract with any of 
the ranked Design-Builders, the District may either revise the RFP and 
solicit new proposals or cancel the Design-Build process under the Act.

F. If the District is able to negotiate a satisfactory D-B Contract with a 
Design-Builder, the District shall file a copy of all D-B Contract 
documents with the Department within thirty (30) days after their full 
execution. Within thirty (30) days after completion of the project, the 
Design-Builder shall file a copy of all contract modifications and change 
orders with the Department.

X. Formal Protests Relating to the Solicitation or Execution of D-B 
Contracts

A. Definitions. For this section on "Formal Protests Related to the 
Solicitation of Execution of D-B Contracts" the following definitions 
apply:
1. Interested party shall mean an actual or prospective Design- 

Builder whose direct economic interest would be affected by the 
award of a contract by the District to another party or by the failure 
of the District to award a contract to such actual or prospective 
Design-Builder.

2. Protest shall mean a written objection by an interested party on any 
phase of the bidding procurement process, including specification, 
preparation, performance criteria development, RFP, pre­
qualification, ranking, contract negotiations, and award.

B. Right to Protest. An interested party may protest to the 
Superintendent. The protest shall be submitted in writing on company 
letterhead within five working days after the event giving rise to the 
protest. Protests based on alleged apparent improprieties in a 
solicitation or other request for Proposals must be filed before Proposal 
opening or the deadline for receipt of proposals. In all other cases, the 
protest must be filed within five working days following the selection of 
the Design-Builder. To expedite handling of protests, the envelope 
containing the protest should be clearly labeled "Protest". The written 
protest shall include as a minimum the following:
1. The name and address of the interested party;
2. Appropriate identification of the relevant solicitation, and if a Proposal 

has been opened, its number, and date of opening;
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3. A detailed statement of reasons for the protest;
4. Supporting, exhibits, evidence, or documents to substantiate any 

ciaims unless not available within the filing time, in which case the 
expected availability date shall be indicated; and a list of all persons 
who have knowledge of facts relevant to the protest; and

5. The action(s) the protestor desires the District to take to resolve the 
protest.

The Superintendent will immediately decide upon receipt of the protest 
whether or not the award of a contract shall be delayed, or if the protest 
is timely received after the award, whether the performance of the 
contract should be suspended. The District shall not proceed further 
with the solicitation or with the award of the contract and shall suspend 
performance under the contract, if awarded, unless the Superintendent 
makes a written determination that the protest is clearly without merit 
or that award of the contract without delay is necessary to protect the 
substantial interests of the District.

C. Authority to Resolve Protests. Prior to the commencement of an 
administrative review by the Board concerning any protest, the 
Superintendent shall attempt to resolve any protest filed by an 
interested party concerning any solicitation. If the protest is not 
resolved by mutual agreement, the Superintendent shall create and 
deliver a Decision to the protestor within a reasonable time after the 
written protest was received. The Decision shall include a written 
summary of the Superintendent's investigation and a recommendation 
regarding the outcome of the protest. The Decision shall (1) state the 
reasons for the action taken, and (2) inform the interested party of their 
right to the administrative review by the Board. A copy of the Decision 
shall be mailed or otherwise furnished immediately to the interested 
party and any other party intervening protester and all other Design- 
Builders. If not satisfied with the decision of the Superintendent, any 
interested party protester may appeal to the Board, but the decision 
shall be final unless the interested party protester files a timely appeal 
with the Board.

D. Board Appeal Procedures. Any interested party protester, within five 
working days of receipt of a decision of the Superintendent, may file 
with the Superintendent a written notice of appeal for an administrative 
review before the Board. The Notice of Appeal must clearly state the 
action protested and the basis of appeal. The Board will conduct an 
administrative review at its next regularly scheduled meeting or at a 
special meeting. The Board shall consider the Decision of the
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Superintendent and shall make the final decision on the protest. The 
Board's decision shall be final.

XL Refinements and Changes. A D-B Contract may be conditioned upon 
later refinements in scope and price and may permit the District in agreement 
with the Design-Builder to make changes in the project without invalidating 
the D-B Contract. Later refinements shall not, however, exceed the scope of 
the project statement contained in the RFP.
XII. Adherence to Performance Criteria. Throughout the project, the 
PCD shall remain engaged on the project and shall be responsible for 
monitoring the Design-Builder's adherence to the Performance Criteria in the 
Design-Builder's performance of the D-B Contract. Upon PCD's observation 
that the Design-Builder's performance of the D-B Contract has or is reasonably 
likely to materially diverge from the Performance Criteria, the PCD shall 
promptly notify the District of such observation and the basis for the same.
XIII. Projects Excluded. The District shall not use a Design-Build Contract 
for any construction project excluded by Neb. Rev. Stat. § 13-2914 or any 
other applicable law.

Adopted on:_______________
Revised on:_______________
Reviewed on:______________
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3047
Data Breach Response

I. Preparation

A data breach is an instance in which personal information as defined by state 
law or personally identifiable information as defined by federal law is released 
or accessed in an unauthorized manner. The district will implement and 
maintain reasonable security procedures and practices that are appropriate to 
the nature and sensitivity of the personal information handled by the district. 
In order to ensure compliance with state and federal law; in the event of a 
breach the following preparatory steps shall be taken.

A. Data Governance

The superintendent, or their designee, will create an annually updated 
data directory that will include:

1. Computing devices purchased by the district,

2. Software that is installed on district devices,

3. Approved vendors/contractors that have access to personal 
information or personally identifiable information,

4. Staff members with access to district devices,

5. Staff members with active usernames and passwords for 
any district software.

B. New Devices and Software

Any new software or device that is used in a district building for 
district purposes will be submitted to the superintendent or their 
designee for inclusion in the directory.

II. Incident Response Plan

A. Assessment and Investigation

1. If the District becomes aware of a data breach it will make 
every reasonable effort to remedy the cause of the breach 
as soon as possible.
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2. The District will contact its cyber or relevant data breach 
insurance provider in the event of a suspected breach.

3. The District will conduct a good faith, reasonable, and 
prompt investigation to determine the likelihood that 
personal information has been or will be used for an 
unauthorized purpose.

4. This investigation will include, but not be limited to, an 
assessment of what software, hardware, and physical 
documents were accessed; which District personnel had 
access to the compromised data; and what specific data 
was compromised.

B. Notification of Effected Individuals

1. If the investigation determines that the use of information 
about a Nebraska resident for an unauthorized purpose has 
occurred or is reasonably likely to occur, the district shall 
give notice to the affected Nebraska resident.

2. Notice shall be made as soon as possible and without 
unreasonable delay, consistent with the legitimate needs of 
law enforcement and consistent with any measures 
necessary to determine the scope of the breach and to 
restore the reasonable integrity of the computerized data 
system.

C. Notification of Law Enforcement and Outside Organizations

1. Should notice of the breach be required to any individual, 
notice of the breach will be simultaneously sent to the 
Nebraska Attorney General's office.

2. The Superintendent will determine if the Family Policy 
Compliance Office will be notified of the breach.

3. The Superintendent will determine if the Privacy Technical 
Assistance Center will be notified of the breach.
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3057 
Title IX Policy

As required by Title IX of the Education Amendments of 1972, it is the policy 
of the district that no person shall, on the basis of sex, be excluded from 
participation in, be denied the benefits of, or be subject to discrimination 
under any of the district's programs or activities, or in regards to admission 
or employment. Any person may report sex discrimination, including sexual 
harassment. This report must be made by any means to the district's Title IX 
Coordinator whose contact information can be found on the district's website 
and in the district's student and staff handbooks. Any other inquiries 
regarding the application of this policy should be referred to the Title IX 
Coordinator.

Adopted on:_______________
Revised on:______________ _
Reviewed on:____________ __



4051 
Staff and District Social Media Use

Social media is an important tool for communicating, keeping up-to- 
date with current developments in education, and for conducting 
research to enhance management, teaching, and learning skills. The 
district also uses social media accounts to provide information to district 
stakeholders. This policy is intended to ensure (1) appropriate use of 
social media by staff and (2) appropriate control of social media 
accounts belonging to or affiliated with the district. Staff should also 
refer to the district's policy on Staff Computer and Internet Usage.

I. Personal Versus School-Affiliated Social Media Use

A. Personal Social Media Use

1. The school district will not require staff members or 
applicants for employment to provide the district with 
their username and password to personal social media 
accounts.

2. The district will not require staff to add anyone to the 
list of contacts associated with the staff member's 
personal social media accounts or require a staff 
member to change the settings on his or her personal 
social media accounts so that others can or cannot 
view their accounts.

3. Staff members whose personal social media use 
interferes with the orderly operation of the school or 
who use social media in ways that are not protected 
by the First Amendment may be subject to discipline 
by the district.

4. Staff members who wish to begin using or to continue 
using the school district name, programs, mascot, 
image or likeness as part of any social media profile 
must notify their supervising administrator of the use, 
and must secure the administrator's permission to do 
so.

B. School-Affiliated Social Media Use
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1. Any social media account which purports to be "the 
official" account of the school district (e.g., "Bronco 
Wrestling"), or any of its programs, classes or entities 
will be considered to be an account that is used 
exclusively for the school district's business purpose. 
Staff members may not use "official" accounts for 
personal use.

2. Staff are required to provide their supervising 
administrator with the username and password to 
school-affiliated social media accounts.

3. Staff may be required to interact with specified 
individuals on school-affiliated social media accounts.

4. When staff use school-affiliated social media accounts 
to comment on school-related matters, they do not do 
so as private citizens and are therefore not entitled to 
First Amendment protections. They are also not 
allowed to make any press releases or other official 
communications on behalf of the district without prior 
administrative approval. In other words, staff do not 
speak "for the district" directly or indirectly unless 
specifically authorized and directed to do so.

II. Staff Expectations in Use of Social Media - Applicable to 
Both Personal and School-Affiliated Use

A. General Use and Conditions

Staff must comply with all board policies, contract provisions, and 
applicable rules of professional conduct in their social media 
usage. They must comply with the board's policy on professional 
boundaries between staff and students at all times and in both 
physical and digital environments.

Staff must obtain the consent of their building principal or the 
superintendent prior to posting any student-related information in 
order to make sure that the publication does not violate the 
Federal Education Records Privacy Act or any other laws. Staff 
must also comply with all applicable state and federal record 
retention requirements, even with regard to personal social media 
usage.

Page 2 of 5



Staff must comply with all applicable laws prohibiting the use or 
disclosure of impermissible content, such as copyright laws, 
accountability and disclosure laws, and any other law governing 
the use of resources of a political subdivision. Questions about 
appropriate content should be referred to the staff member's 
supervising administrator.

B. Acceptable Use

1. Staff may use social media for school-related 
communication with fellow educators, parents, and 
patrons. Student communication must be consistent 
with the district's professional boundaries policies and 
expectations.

2. Teachers should integrate the use of electronic 
resources, which may include social media, into the 
classroom. As the quality and integrity of content on 
social media is not guaranteed, teachers must 
examine the source of the information and provide 
guidance to students on evaluating the quality of 
information they may encounter. This includes 
spotting Ai-generated content, fakes, spoofs, and 
discerning the quality and reliability of content.

C. Unacceptable Use

1. Staff shall never access obscene or pornographic 
material while at school, on school-owned device or 
on school-affiliated social media accounts.

2. Staff shall not engage in any illegal activities, 
including the downloading and reproduction of 
copyrighted materials.

3. Staff shall not access social media networking sites 
such as Facebook, X, Instagram, Snapchat, and 
TikTok on school-owned devices or during school time 
unless permitted by district policy or preapproved by 
the staff member's immediate supervisor. This 
prohibition extends to using chat rooms, message 
boards, or instant messaging in social media
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applications and includes posting on social networking 
sites using personal electronic devices.

III. School-Affi Hated Digital Content

A. General Use and Conditions for School-Affiliated
Accounts

Staff must obtain the permission of their supervising 
administration prior to creating, publishing, or using any school- 
affiliated web pages, blogs, microblogs, social media pages or 
handles, or any other digital content which represents itself to be 
school-related, or which could be reasonably understood to be 
school-related. This includes any content which identifies the 
school district by name in the account name or which uses the 
school's mascot name or image.

Staff must provide administrators with the username and 
password for all school-affiliated accounts and must only publish 
content appropriate for the school setting. Staff may not provide 
the username and password to school-affiliated accounts to any 
unauthorized individual, including students and volunteers.

B. Moderation of Third Party Content

The purpose of school-related social media accounts is to 
disseminate information. No school-related or school-affiliated 
social media account covered by this policy shall permit comments 
by the public unless otherwise approved by the superintendent. 
All comment functions for applications such as Facebook and 
Instagram must be turned to "off" without this approval.

In the event the superintendent permits content created by 
anyone other than the administrator of the account to appear on 
the account's pages, such as comments made by students, 
parents, and patrons, the account administrator must monitor the 
content to ensure it complies with this policy. Posts, comments, 
or any other content made on the account's pages or tags or links 
to official school accounts on another account may be removed 
when the content meets any of the following conditions:

1. Is obscene, lewd, lascivious, true threat, or appeals to 
prurient interests;
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2. Contains information relating to a student matter or 
personnel matter which is protected under or 
prohibited by state or federal law;

3. Contains fighting words or content that is threatening, 
harassing, or discriminatory;

4. Advocates, promotes, or encourages the use of drugs, 
alcohol, or other prohibited substances;

5. Incites or is reasonably anticipated to incite violence, 
illegal activity, ora material and substantial disruption 
to school operations or activities; or

6. Contains any other threat to the safety of students 
and staff.

The district may restrict access to its official accounts for violations 
of these rules, such as deleting comments or prohibiting 
comments. Accounts that are not official school accounts are 
those owned and operated by board members and employees for 
their personal use, even if they discuss school matters.

Every official school account administrator must keep a copy of 
any removed content or banned/blocked individual account and 
must provide a copy to the superintendent along with written 
notification for the reason the post has been removed. All 
questions about the appropriateness of removal must be directed 
to the superintendent.

Adopted on:________________
Revised on:_______________
Reviewed on:______________
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4059 
Behavioral and Mental Health Training

All public school employees who interact with students and any other 
appropriate personnel are required to complete behavioral and mental health 
training with a focus on suicide awareness and prevention training every year. 
The training may include, but need not be limited to, topics such as 
identification of early warning signs and symptoms of behavioral and mental 
health issues in students, appropriate and effective responses for educators 
to student behavioral and mental health issues, trauma-informed care, and 
procedures for making students and parents and guardians aware of services 
and supports for behavioral and mental health issues.

The superintendent will determine the appropriate personnel required to 
receive the training. The training materials for this training must be included 
in the Nebraska Department of Education's list of approved training materials. 
The length of the training shall be a reasonable amount as determined by the 
school board.

These employees must complete the training designated by the school district 
or superintendent no later than October 31 of each school year or within 30 
days of their initial employment, whichever is later. Failure to complete this 
training may subject the employee to employment-related discipline.

Adopted on:__________________________
Revised on:__________________________
Reviewed on:



5016 
Student Records

The school district shall manage student records and reports as is necessary 
for effective administration and in compliance with law. In general "student 
records" shall not include transitory communications such as email, text 
messages, handwritten communication between school and home, and the 
like, and these items will not generally be maintained by the district. "Student 
records" also shall not include any records created and maintained by the 
district's law enforcement unit for a law enforcement purpose.

For purposes of the district's compliance with state and federal law, and 
subject to the limitations in the paragraph above, the district "maintains" 
student records which are printed and kept in the student's physical file or 
which school district staff have intentionally saved within the official school 
district digital student information system that specifically identifies the 
student for whom those records are maintained. The school district may also 
use learning management systems, which deliver and manage instructional 
content. The school district maintains student records within its student 
information system but not in its learning management system. The official 
school district student information system is PowerSchool.

Each building principal will assign responsibilities for the preparation and 
maintenance of records and will ensure compliance with the applicable federal 
and state laws, regulations, and record retention schedules regarding their 
storage and use in the building. No "student record" or record required to be 
retained by the Nebraska Secretary of State's Record Retention Schedules 
applicable to the district will be destroyed unless it is first saved in a 
retrievable, digital format. This includes only records required to be kept by 
the applicable Retention Schedules and "student records" as defined by state 
and federal law, and this policy does not prohibit the district from following its 
record expungement procedures for all other records.

Students or their parents, guardians, teachers, counselors, or school 
administrators shall have access to the school's files or records maintained 
concerning themselves or their students. For purposes of this policy, 
"teachers" include paraeducators and volunteers who are providing 
educational services to a student on behalf of the School District. A school 
official may access, maintain, and use education records containing personally 
identifiable information (PII) when he or she has a legitimate educational 
interest in such. "School official" includes any agent, volunteer, or contractor 
performing an institutional service or function for which the school would 
otherwise use its own employees and who is under the school district's direct 
control with respect to their access to, maintenance of, and use of PII from



student records. For example, a school official may include, but would not be 
limited to, a teacher or other educator, administrator, supervisor, instructor, 
or support staff member (including health or medical staff and law 
enforcement unit personnel); school board member; volunteer; contractor or 
consultant who, while not employed by the school, performs an institutional 
service or function for which the school would otherwise use its own 
employees and who is under the direct control of the school with respect to 
the use and maintenance of PII from education records, such as an attorney, 
representative of the district's insurance providers, auditor, medical 
consultant, therapist, or a third-party website operator who has contracted 
with the school district or its agent to offer online programs for the benefit of 
students and/or the district; members of law enforcement acting on behalf of 
the school district; a parent or student volunteering to serve on an official 
committee, such as a disciplinary or grievance committee; or a parent, 
student, or other volunteer assisting another school official in performing his 
or her tasks. A school official typically has a "legitimate educational interest" 
if the official needs to review an education record in order to fulfill a school- 
related professional, contractual, statutory, or regulatory responsibility.

All disciplinary material shall be removed and destroyed upon the pupil's 
graduation or after the pupil's continuous absence from the school for a period 
of three years, and after authorization is given by the State Records Board 
pursuant to state law. Upon request, the school district will disclose education 
records without consent to officials of another school district in which a student 
seeks or intends to enroll.

Outside agencies such as physicians, probation officers, psychologists, child 
guidance clinics, and other agencies concerned with child welfare who are 
working directly with a child may have access to information pertaining to that 
child with written parental consent or upon issuance of a valid court order.

The school district shall share student data, records, and information with 
school districts, educational service units, learning communities, and the State 
Department of Education to the fullest extent practicable unless otherwise 
prohibited by law. This includes sharing information with the Department of 
Education necessary to comply with the requirement of state law that all third- 
year high school students take a college entrance exam. Any redisclosure of 
information related to the administration of this exam shall be governed by 
the agreement between the Nebraska Department of Education and the third- 
party testing company.

Each year, the school district will notify parents and guardians of their rights 
under this policy and the Family Educational Rights and Privacy Act.
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Revised on:
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5031 
Student Appearance

General Regulations. The District prohibits student attire or 
appearance that:

• Causes or is likely to cause a material and substantial disruption 
to the District's programs and activities.

• Promotes, depicts, or refers to violence, drugs, alcohol, vulgarity, 
obscenity, illegal activity, hate speech, bullying speech, or 
harassing speech.

• Includes words, gestures, or images that contain or imply sexual 
content or innuendo.

• Otherwise undermines the District's mission to inculcate the 
habits, manners, and values fundamental to civility, community, 
and the educational environment.

The District reserves the right to request immediate attire changes from 
students. The District will require students to adhere to uniform 
standards and/or wear district approved or issued uniforms in order to 
participate in activities.

Altering a student's appearance or removing or altering a student's attire 
without consent from their parent/guardian/caregiver is not allowed. 
Additionally, students' hair should not be permanently or temporarily 
altered by school personnel.

Cultural and Religious Attire. Students are allowed to wear religious 
attire, adornments, and other attire associated with race, national origin 
or religion, or tribal regalia. Additionally, students are permitted to wear 
natural and protective hairstyles including but are not limited to braids, 
locks, twists, tight coils or curls, cornrows, Bantu knots, afros, weaves, 
wigs, or head wraps.

Any person who is a member of an indigenous tribe of the United States 
or another country may wear tribal regalia in any public or private 
location where the person is otherwise authorized to be on school 
grounds or at any school function.

Health and Safety Considerations. Students may be required to 
wear protective clothing or equipment or otherwise modify their attire 
or secure their hair to ensure the safety of themselves and others. In 
such cases, a good faith effort to reasonably accommodate students will 
be made to ensure safety without compromising religious beliefs,



grooming practices, or requiring students to permanently alter their 
appearance. The least restrictive means appropriate to address the 
identified health or safety concern shall be used.

Health and Safety Accommodation Process. If a health and safety 
standard accommodation is necessary, the District will:

1. Engage in a good-faith effort to reasonably accommodate the 
student and

2. Notify the student's parent or guardian of such an attempt to 
accommodate the student's appearance or any attire, tribal 
regalia, hairstyles, adornment, or other characteristic associated 
with race, national origin, or religion

3. Attempt to obtain consent from a student's parent or guardian 
prior to altering a student's appearance or removing or altering a 
student's attire, tribal regalia, hairstyle, adornment, or other 
characteristic associated with race, national origin, or religion.

Recordkeeping. The District will record efforts made to accommodate 
a student's appearance, attire, hairstyle, adornment, or other 
characteristics associated with race, religion, sex, disability, or national 
origin. Each record must include: the student's name; federally 
identified demographic characteristics; date of the occurrence; the 
health and safety standard relating to the accommodation; the nature 
of the accommodation requested; staff involved; communication with 
parents/guardians/caregivers, and; the outcome of the effort.

Enforcement. Violations of this policy shall be addressed in a manner 
consistent with the board's policies regarding student discipline.

Handbook. See Handbook for additional information and explanation.

Adopted on:__________________________
Revised on:__________________________
Reviewed on:



6031 
Emergency Exclusion

Grounds for Emergency Exclusion. Any student may be excluded from 
school in the following circumstances subject to the procedural provisions 
governing short term suspension found elsewhere in these policies or state 
law:

(a) If the student has a dangerous communicable disease transmissible 
through normal school contacts and poses an imminent threat to the health 
or safety of the school community; or

(b) If the student's conduct presents a clear threat to the physical safety of 
himself, herself, or others, or is so extremely disruptive as to make temporary 
removal necessary to preserve the rights of other students to pursue an 
education.

Any emergency exclusion shall be based upon a clear factual situation 
warranting it and shall last no longer than is necessary to avoid the dangers 
that prompted the exclusion.

Extension of Exclusion. Pursuant to the Student Discipline Act, the principal 
has the authority to exclude a student from school for up to five school days 
on an emergency basis. If the superintendent or superintendent's designee 
determines that it is appropriate to consider the extension of an exclusion 
beyond five days, such consideration shall be made according to the 
procedures set forth below.

Notification of Student's Parent(s) or Guardian(s). The superintendent 
or the superintendent's designee shall notify the student's parent(s) or 
guardian(s) that the principal has proposed the extension of the exclusion. If 
the initial notice is oral, the superintendent shall confirm it in writing. The 
notice shall include notice of a recommended hearing examiner and an 
alternate hearing examiner for consideration by the parent(s) or guardian(s) 
if a hearing is requested.

Opportunity to Request a Hearing. The student's parent(s) or guardian(s) 
may submit a request for a hearing on the proposed extension of the exclusion 
within one school day of receiving the notice of the proposed extension.
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Failure to Request a Hearing. If the parent(s) or guardian(s) do not 
request a hearing within one school day of receiving oral or written notice, the 
proposed extension of the exclusion shall automatically go into effect.

Appointment and Qualifications of a Hearing Examiner. The parent(s) 
or guardian(s) shall notify the superintendent within one school day of 
receiving notice of the recommended extension and proposed hearing 
examiner and alternate hearing examiner if the alternate hearing examiner is 
preferred.

Hearing Examiner's Notice to Parent(s) or Guardian(s). The hearing 
examiner shall promptly give written notice of the time, date and place of the 
hearing. The hearing will be held within ten school days after the initial date 
of exclusion; provided, the hearing may be held more than five school days 
after receipt of the request upon a showing of good cause. No hearing will be 
held on less than two (2) school days' notice unless otherwise agreed to by 
the student's parent(s) or guardian(s) and school officials.

Continued Exclusion. If a hearing is requested, the principal may determine 
in his or her sole discretion that the student shall remain excluded from school 
until the hearing officer makes a recommendation to the superintendent.

Examination of Student's Records and Affidavits. Prior to the hearing, 
the student and his/her parent(s) or guardian(s) shall have the right to 
examine and have school officials explain the student's records and any 
affidavits that will be used by school officials at the hearing.

Attendance at Hearing. The hearing may be attended by the hearing 
examiner, the principal (or designee), the student, and the student's parents 
or guardian(s). The student may be represented at this hearing by a 
representative of the family's choice.

Student's Witness(es). The student and his/her parent(s) or guardian(s) 
may ask any person with knowledge of the events leading up to the sanction 
or with general knowledge of the student's character to testify on behalf of 
the student. If school personnel or other students are requested to testify by 
the student's parent(s) or guardian(s), the hearing officer shall endeavor to 
help obtain the presence of such witnesses at the hearing.

Right to Know Issues and Nature of Testimony. The student and his/her 
parent(s) or guardian(s) have the right to request in advance of the hearing
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the issues which the administration will propose in support of the extension, 
and the general nature of the testimony of any administrative or expert 
witnesses.

Presence of Student and Witnesses at the Hearing. The student and 
witnesses may be excluded at the discretion of the hearing examiner in 
accordance with state statutes. The student may speak in his/her own 
defense and may be questioned on such testimony, but may choose not to 
testify. The school district shall make available to testify at the hearing any 
employee who is a witness to the matter upon request from the parent(s) or 
guardian(s).

Sworn or Affirmed Testimony. The principal or his or her designee shall 
present evidence supporting the recommended extension. Witnesses will give 
testimony under oath of affirmation, and may be questioned.

Hearing Examiner's Report and Recommendations. The hearing 
examiner shall prepare a report of his or her findings and recommendations, 
and forward the report to the superintendent.

Superintendent's Decision. The superintendent will review the hearing 
examiner's report and determine whether to extend the exclusion. He or she 
shall have the decision delivered or sent by registered or certified mail to the 
student, student's parent(s), or guardian(s). If the superintendent decides to 
extend the exclusion, the extension will take effect immediately.

Adopted on: __________________________
Revised on:__________________________
Reviewed on:_________________________
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6034 
Concussion Awareness

The Nebraska Unicameral has found that concussions are one of the "most 
commonly reported injuries in children and adolescents who participate in 
sports and recreational activities and that the risk of catastrophic injury or 
death is significant when a concussion or brain injury is not properly evaluated 
and managed."

The School District will:

a. Require all coaches and trainers to complete a training course approved 
by the Chief Medical Officer on how to recognize the symptoms of a 
concussion or brain injury and how to seek proper medical treatment for 
a concussion or brain injury.

b. On an annual basis provide concussion and brain injury information to 
students and their parents or guardians prior to such students initiating 
practice or competition. This information will include:

1 The signs and symptoms of a concussion;
2 The risks posed by sustaining a concussion; and
3 The actions a student should take in response to sustaining a 

concussion, including the notification of his or her coaches.

A student who participates on a school athletic team must be removed from a 
practice or game when he/she is reasonably suspected of having sustained a 
concussion or brain injury in such practice or game after observation by a 
coach or a licensed health care professional who is professionally affiliated 
with or contracted by the school. The student will not be permitted to 
participate in any school supervised team athletic activities involving physical 
exertion, including practices or games, until the student:

a. has been evaluated by a licensed health care professional;

b. has received written and signed clearance to resume participation in 
athletic activities from the licensed health care professional; and

c. has submitted the written and signed clearance to resume 
participation in athletic activities to the school accompanied by 
written permission to resume participation from the student's parent 
or guardian.



If a student is reasonably suspected after observation of having sustained a 
concussion or brain injury and is removed from an athletic activity, the parent 
or guardian of the student will be notified by the school of:

a. the date and approximate time of the injury suffered by the student,

b. the signs and symptoms of a concussion or brain injury that were 
observed, and

c. any actions taken to treat the student.

The school district will not provide for the presence of a licensed health care 
professional at any practice or game.

School officials shall deem the signature of an individual who represents that 
he/she is a licensed health care professional on a written clearance to resume 
participation that is provided to the school to be conclusive and reliable 
evidence that the individual who signed the clearance is a licensed health care 
professional. The school will not take any additional or independent steps to 
verify the individual's qualifications.

Students who have sustained a concussion and returned to school may need 
informal or formal accommodations, modifications of curriculum, and 
monitoring by medical or academic staff until the student is fully recovered. 
The school's "return to learn protocol" shall follow the model provided by the 
Nebraska Department of Education. Nothing in this policy or the referenced 
protocol shall entitle a student who has sustained a concussion to an 
individualized plan under Section 504 of the Rehabilitation Act, although staff 
will refer students who have sustained a concussion for evaluation under 
Section 504 as appropriate.

Adopted on:__________________________
Revised on:__________________________
Reviewed on:



6044 
Participation and Assignment of Athletic Teams

Designation of Athletic Team or Sport. The terms male, female, and coed 
are defined as provided by state law. All athletic and sports teams of the 
district are hereby designated as male, female, or coed as follows:

Sport/Team Designation
Football Male
Volleyball Female
Cross Country Male and Female Teams
Golf Male and Female Teams
Basketball Male and Female Teams
Wrestling Male and Female Teams
Track Male and Female Teams
Track Male and Female Teams
Softball Female
Soccer Male and Female Teams

Participation on Assigned Teams. Males shall not participate on teams 
designated for females. Females may only participate on male teams when 
there is no female team offered or available for such sport. Males and females 
may participate on coed teams and in coed events as long as their participation 
is consistent with the eligibility and other rules of that team or event.

Determination of Student Sex. To determine eligibility, a student and the 
student's parent or guardian shall provide the district with confirmation of the 
student's sex on a document signed by a doctor or signed under authority of 
a doctor.

Conduct of Visitors and the Public. Visitors and members of the public 
attending district interscholastic team activities are expected to comply with 
all district policies and practices, including sportsmanship rules.

Adopted on:__________________________
Revised on:__________________________
Reviewed on:_________________________
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6045 
Behavioral Intervention

General Approach. The district utilizes a tiered system of support to foster 
a positive school climate and culture, encourage appropriate student behavior, 
and provide the necessary supports for academic and behavioral success.

Interaction with Student Discipline Policy. This policy does not replace 
the Student Discipline policy or limit the District's authority under the Student 
Discipline Act when behaviors warrant action under that policy or Act.

Classroom Removal. Students may be removed from the classroom if the 
student poses a threat to their own safety, the safety of others, or the 
environment or if the student's behavior is disruptive to the learning 
environment. When appropriate, prior to removal staff should consider the 
use of de-escalation techniques, behavior redirection, or other Tier 1 or Tier 2 
or comparable interventions.

When classroom removal is appropriate, the District will consider whether the 
student requires additional support to transition back to the classroom and 
continue to monitor the student's behavior to adjust interventions and 
supports as needed.

Required Training. The School District, independently or through the 
educational service unit, will develop and provide behavioral awareness and 
intervention training to employees with behavioral management 
responsibilities. Each employee with behavior management responsibilities 
must complete the behavioral awareness and intervention training during the 
2026-27 school year or during the first year of employment with the district.

Behavioral Awareness Point of Contact (BAPC). Each school building 
must designate one or more school employees as a BAPC. Each BAPC must 
have knowledge of community services providers and other resources 
available for students and families. Each BAPC must coordinate access to 
support services for students.

The BAPC will be identified on the district website and in the school directory.

Adopted on:________________
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6025 
Student Cell Phone and Other Electronic Devices

Students are prohibited from using cellular phones or other electronic devices 
while at school, except as provided in this policy.

Students may use cell phones or other electronic devices on school sidewalks 
and in the common areas of the school before and after school, during passing 
periods, and during lunch so long as they do not create a distraction or a 
disruption and comply with all other policies and handbook provisions.

By bringing their cell phones and other electronic communication devices to 
school, students consent to the search of said devices by school staff when 
the staff determines that such a search is reasonable or necessary.

Students may not have cell phones or electronic devices while they are in 
locker rooms, classrooms, or restrooms. During school hours student cell 
phones or electronic devices must remain in lockers, assigned areas, or be 
locked in a personal vehicle. Students may use cell phones or other 
technology in classrooms only with the express permission of the classroom 
teacher.

Students are strictly prohibited from sending, sharing, viewing, or possessing 
pictures, text messages, emails or other material of a sexual nature in 
electronic or any other form on a computer, cell phone, or other electronic 
device while at school. Students who possess prohibited material on their cell 
phone or other electronic device while at school shall be subject to disciplinary 
consequences as articulated by the student handbook.

Students may use cell phones or electronic communication devices while riding 
in school vehicles, including listening to music, unless otherwise directed by 
the supervising teacher or driver.

they have permission to do so from the driver or other adult responsible for 
their supervision.

Students shall be personally and solely responsible for the security of their cell 
phones and pagers. The district is not responsible for theft, loss or damage 
of a cell phone or any calls made on a cell phone.

Students who violate this policy may, at the discretion of the school's 
administration, be subject to discipline, including, but not limited to, 
suspenson.
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DELAYED POLICY IMPLEMENTATION RESOLUTION

WHEREAS, the general organization, management, and control of the 
school district is vested in the Board of Education through adopted board 
policies; and

WHEREAS, the Board has determined that it is in the school district's 
best interest to adopt a new and updated set of policies; and

WHEREAS, the Board has determined to update its policies by 
considering proposed new policies from KSB School Law; and

WHEREAS, in order to avoid conflicting policies, the Board has 
determined that it is best to delay implementation of the new policies 
and continue with its current policies, as amended from time to time, 
and then to implement all of the new policies at one time;

WHEREAS, the Board will approve the new policies but delay 
implementation of the new policies until an effective date in the future, 
unless otherwise indicated by the Board, understanding that the Board 
may need to implement or update policies immediately, in which case 
the Board may add and amend policies by simple motion vote;

NOW, THEREFORE, BE IT RESOLVED, that unless the Board indicates 
otherwise, it will approve the new policies over several board meetings 
but delay the implementation of the new policies, and then implement 
the newly adopted policies all at one time, which shall then supersede 
any prior conflicting policies.

Approved by the Board on, 2025.

Board President
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