Moline, Illinois
Notice of Meeting
Members of the Board of Education
Ladies and Gentlemen:
You are hereby notified that there will be a Regular Meeting of the Board of Education, School District

No. 40, at 6:00 PM, on Monday, January 26, 2026, at the Moline Education Center, 1900 52nd Avenue,
Moline, Illinois 61265.

Dr. Brian Prybil
Secretary, Board of Education

AGENDA AND RECOMMENDATIONS
Board of Education
Moline, Illinois
Monday, January 26, 2026

Join from PC, Mac, iPad, or Android:
https://us02web.zoom.us/j/81424761318?pwd=MnbZ6A6baYbWmNCS8iYjf2kTDGFIbzw.1
Passcode: 118214
1. Opening of Meeting - Roll Call
A. Approval of any Board of Education Member Participating Remotely
2. Recitation of Pledge of Allegiance

3. Approval of Minutes

A. Minutes of the Regular Meeting of the Board of Education of January 12, 2026


https://www.google.com/url?q=https://us02web.zoom.us/j/81424761318?pwd%3DMnbZ6A6baYbWmNC8iYjf2kTDGFIbzw.1&sa=D&source=calendar&ust=1769528496259265&usg=AOvVaw35CbMHHHBT3FuHLq1xv_K7
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Moline, Illinois, January 12, 2026
Minutes

Board of Education

School District No. 40

The meeting of the Board of Education was called to order by Board President Chet DeSmet at 6:48 p.m. at
the Moline Education Center 1900 52nd Avenue, Moline, IL 61265.

Roll Call

Members Present: Audrey Adamson, Chet DeSmet, Ramona Dixon, Jason Farrell, Lindsey Hines,
Geoff Manis, Laura Sivertsen

Member Absent: None
Student Member Present:  Abigail Greenlee, Varun Mekala
Student Member Absent:  None

The Board of Education Members led those in attendance in reciting the Pledge of Allegiance.

APPROVAL OF MINUTES
The minutes of the Open Session of the Regular Board of Education Meeting of December 8, 2025 were
presented for approval as presented.

A motion was made by Audrey Adamson, seconded by Laura Sivertsen, all in favor, that the minutes of
the Open Session of the Regular Board of Education meeting of December 8, 2025 be approved as
presented and placed on file.

The minutes of the Closed Session of the Regular Board of Education Meeting on December 8, 2025 were
presented for approval as presented.

A motion was made by Jason Farrell, seconded by Lindsey Hines, all in favor, that the minutes of the
Closed Session of the Regular Board of Education meeting of December 8, 2025 be approved as
presented and placed on file.

MMUNICATI PUBLI MMENT AND PARTICIPATI
Thomas Schwarz, Moline Alumni and current Moline resident, requested that the auditorium and fees be
waived for a special theatrical production.

Mr. Schwarz stated that the Moline High School auditorium would be used for a special theatrical
production titled “The Final Curtain” during Thanksgiving week of 2026. The production is a celebration
of the legacy of former Moline High School teacher Susan Wignall, who directed nearly 100 productions
over 29 years. The production team is committed to being financially responsible and self-sustaining, and
they will be conducting targeted fundraising efforts to cover all production expenses. Sales beyond the
production expenses will be donated directly to the “Susan Wignall Legacy Performing Arts Scholarship.”
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CONSENT AGENDA
The Board of Education considered Consent Agenda Items A through S as presented:

A motion was made by Lindsey Hines, seconded by Laura Sivertsen, that the Board of Education approve
the actions contained in Consent Agenda Items A through S as presented.

A. Employment — Certified Staff

1) the temporary employment of the following named certified staff member for the
2025-2026 school year with wages in accordance with District schedules:

Francescon, Sara
Family & Consumer Science, Moline High School
B.A. Degree, Monmouth College
To teach on a temporary contract basis
No previous teaching experience

2) the temporary employment of the following named certified substitute teachers for the
2025-2026 school year with wages in accordance with District schedules:

Name

Egger, Paige
Gentry, Abigale
Lara, Renata
Sedlock, Lori
Weaver, Joseph

B. Salary Reclassification — Certified Staff

a change in salary classification for the following certified staff member effective for the
Second Semester of the 2025-2026 school year:

Bainbridge, Brooke from B.A. +15 to M.A.
Bennison, Logan from B.A. to B.A. +15
Maertens, Jennifer from B.A. +15 to M.A.
McCollum, Timothy from B.A. +15 to M.A.
Viaene, Jacob from M.A. to M.A. +30

C. Resignation for the Purpose of Retirement - Certified Staff

the resignation for the purpose of retirement of the following named certified staff member,
effective at the end of the 2029-2030 school year:

Name Position Location
Epperly, Annette Math John Deere
McKenzie, Chris Computer Science John Deere
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D.  Acceleration of Resignation Date for the Purpose of Retirement - Certified Staff

the acceleration of the previously approved resignation date for the purpose of retirement
from the end of the 2026-2027 school year to the end of the 2025-2026 school year for the
following named certified staff members:

Name Position Location
Gustafson, Lori Special Education John Deere
Ruthey, Tammy Instructional Coach Bicentennial

E. Appointment of Sixth Assignment - Certified Staff

the appointment of the following named certified staff member to sixth assignments for the
second semester of the 2025-2026 school year:

Name Department Location

Bostic, Zach Industrial Tech High School
Castro, Jose Foreign Language High School
Hill, Hailey Bilingual High School
Hays, Val Bilingual High School
Lamfers, Andrew Industrial Tech High School
Timerman, Jason Industrial Tech High School

F. Resignation from Differential Assignment - Certified Staff

the resignation from differential assignment of the following named certified staff member:

Effective
Name Position Location Date
Henkins, Karen Detention Supervisor John Deere 12/04/25
Johnson, Hunter Assistant Swim John Deere/Wilson 12/16/25

G. Approval of Family Medical Leave Act — Certified Staff

that the Board of Education grant approval of a family medical leave for the following
certified staff members:

Effective
Name Position Location Date
Cook Gregory, Jennifer Science High School Beginning intermittently

11/05/25 and ending upon 60
accumulated days or 08/31/26
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H. Employment — Educational Support Personnel

1) the employment of the following named educational support personnel for the 2025-2026
school year with wages in accordance with District schedules:

Effective
Name Position Location Date
Bolding, Kearsten Digital Learning Support Assistant Logan 12/09/25
Darfou, Mourdjanatou Lunchroom Aide Roosevelt  12/01/25

2) the temporary employment of the following named educational support personnel for the
2025-2026 school year with wages in accordance with District schedules:

Effective
Name Position Location Date
Tautau, Kelly ML Butterworth 12/01/25
Garman, Diana Classroom Logan 12/01/25

3) the temporary employment of the following named substitute educational support
personnel for the 2025-2026 school year with wages in accordance with District

schedules:
Name Position
Wahlen, Lawrence Classroom

L Approval of Family Medical Leave Act — Educational Support Personnel

that the Board of Education grant approval of a family medical leave for the following
educational support personnel:

Effective
Name Position Location Date
Kirschenmann, Kimberly =~ Custodian Washington Beginning intermittently

01/12/26 and ending upon 60
accumulated days

J. Resignation/Termination - Educational Support Personnel

the resignation/termination from employment of the following named educational support

personnel:

Effective
Name Position Location Date
Burns, Mistie Administrative Assistant Wilson 12/18/25
Nyandwi, Solange ML Lincoln-Irving 12/18/25

Randle, Jamal Special Education Logan 01/20/26
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K.  Appointment to Differential Assignment - Non-Certified Staff

the temporary appointment of the following named non-certified staff member to differential
assignment, effective for the 2025-2026 school year:

Name Position Location
Ledezma, Dana Assistant Varsity Softball (.25) High School
L.  Resignation of Differential Assignment - Non-Certified Staff

the resignation from differential assignment of the following named non-certified staff

members:

Name Position Location
Forsberg, Brooke Head Varsity Girls Tennis High School
Laxton, Jenna Head Varsity Volleyball High School
Veto, Kristen Assistant Varsity Volleyball High School

M. Payments for Board Approval

approval of payments:

Fund 1 Educational 1,843,883.87
Fund 2 Operations & Maintenance 252,551.66
Fund 3 Debt Service 582,625.08
Fund 4 Transportation 151,965.63
Fund 5 Retirement 244,980.19
Fund 6 Capital Projects 327,946.09
Fund 7 Working Cash 0.00
Fund 8 Tort Fund 6,915.86
Fund 9 Life Safety Code 1,308.00
Fund 10 Group Insurance 1,112,392.84
Fund 11 Student Activity 33.771.01
TOTAL 4,558,340.23

See Exhibit A in the official minutes.

N.  Freedom of Information Act Requests

1) A Freedom of Information Act request was received from Sunlight Access requesting
general purchasing records from 07/01/2025 to 10/31/2025 . The District has responded
to this request.

2) A Freedom of Information Act request was received from Mackinac Center for Public
Policy requesting the number of people (union members) who are having dues withdrawn
from their paycheck. The total number of people covered by collective bargaining
agreements (union contracts). Please provide this information for the most recent pay
period in November of 2025. The District has responded to this request.
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3)

4)

A Freedom of Information Act request was received from Rock Island Today requesting
copies of all active full-time aide contracts/collective bargaining agreements for the
2025-2026 school year. The District has responded to this request.

A Freedom of Information Act request was received from Rock Island Today requesting
copies of all vendor contracts over $1,000 for the current school fiscal year. The District
has responded to this request.

O.  Facility Usage Request Recommended for Approval Subject to Compliance with Board
of Education Policy 8:20

1)

2)

3)

4)

5)

6)

7)

8)

9)

Jefferson Early Childhood Center baseball field by Moline Little League on the 1st day of
each month starting March 1, 2026 through October 1, 2026 from 10:00 a.m. until 7:00
p.m. Rental fees are to be waived.

Moline High School PE Center by Moline Little League to utilize all courts on Sunday,
March 1, 2026 from 3:00 p.m. until 7:00 p.m. Building rental fees are to be waived.
Compensation to be received for custodial services at a rate of $62 per hour.

Moline High School gymnasium by Moline Youth Softball on Tuesday, March 17, 2026
and Tuesday, March 24, 2026 from 6:00 p.m. until 8:00 p.m. Building rental fees are to
be waived.

Coolidge gymnasium by Moline Little League on Saturday, March 21, 2026 from 9:00
a.m. until 12:00 p.m. Building rental fees are to be waived. Compensation to be received
for custodial services at a rate of $54 per hour.

Coolidge football field by Moline Youth Football on Mondays, starting April 6, 2026
through May 18, 2026 from 5:00 p.m. until 8:00 p.m. Rental fees are to be waived.

Wilson Middle School auditorium by Moline Youth Softball for an informational meeting
on Wednesday, April 15, 2026 from 5:00 p.m. until 8:00 p.m. Building rental fees are to
be waived.

Moline High School’s Bartlett Performing Arts Center by Kim’s School of Dance on
Saturday, May 16, 2026 from 6:00 p.m. until 8:30 p.m. and Sunday, May 17, 2026 from
11:00 a.m. until 4:30 p.m. Building rental fees will be charged at a rate of $100 per hour.
Compensation to be received for custodial services at a rate of $54 per hour for Saturday
and $62 per hour for Sunday.

Coolidge football field by Moline Youth Football, Mondays through Thursdays, starting
July 6, 2026 through October 15, 2026 from 5:30 p.m. until 7:30 p.m. Rental fees are to
be waived.

Coolidge football field by Moline Youth Football on Saturdays, starting August 22, 2026
through October 10, 2026 from 9:00 a.m. until 4:00 p.m. Rental fees are to be waived.

10) Browning field by Moline Youth Football on Saturday, October 17, 2026 from 9:00 a.m.

until 6:00 p.m. Compensation to be received for custodial services at a rate of $54 per
hour.
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P. Acceptance of Gifts
1) A donation in the amount of $5,000 from Deborah Lamphier to help assist the payment
obligation of the Moline High School History Club to Heritage Landscape Design.

2) A donation in the amount of $600 from the City of Moline was received to support
the Maroon Market Club at the Moline High School.

3) A donation in the amount of $1,000 from the City of Moline was received to support
the Women in STEM Club at the Moline High School.

4) A donation in the amount of $1,000 from Sandra Sherretts was received to support the
annual ShareJoys fundraiser at the Moline High School.

5) A donation in the amount of $2,500 from Thomas Bracke was received to support the
Advanced Education Scholarship Fund at Moline High School.

6) A donation in the amount of $2,000 from Terrill Baner was received to support the
Moline High School Band program and the John Deere Middle School Band program,
each program will receive $1,000.

7) A donation in the amount of $15,000 from the Churchill Family Foundation was received
to support the Advanced Education Scholarship Fund at Moline High School.

8) A donation in the amount of $35,000 from the Churchill Family Foundation was received
to support the Churchill Family Foundation Scholarship Fund at Moline High School.

9) A donation in the amount of $5,000 from the Lowell N. Johnson Charitable Foundation
was received to support the Fine Arts Programs within the District.

10) A donation in the amount of $75,000 from the Lowell N. Johnson Charitable Foundation
was received to support the Advanced Education Scholarship Fund at Moline High
School.

11) A donation in the amount of $10,000 from Lowell N. Johnson Charitable Foundation was
received to support the areas of need within the District.

Q. Award of Bid - 2026 Bicentennial Playground Improvements

that the Board of Education award the bid for the 2026 Bicentennial Playground
Improvement to Park & Play Structures Inc., Chattanooga, Tennessee, in the amount of
$105,270.45. See Exhibit B in the official minutes.

R.  Engage Services - High School Athletic Charter Bus Services

that the Board of Education engage the services of Tri-State Travel, Davenport, lowa, to
provide Moline High School athletic charter transportation services for a cost not to exceed
$52,000 to support the Fall sports for 2026-2027 school year. See Exhibit C in the official
minutes.
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S.  Correction - Athletic Training Services

that the Board of Education increase services of Genesis Physical Therapy, Moline, Illinois,
to perform the athletic training services for the 2025-2026 school year for a cost of
$52,000. See Exhibit D in the official minutes.

Ayes: Lindsey Hines, Geoftf Manis, Laura Sivertsen, Audrey Adamson, Ramona Dixon, Jason Farrell,
Chet DeSmet

Nays: None

APPROVAL OF LOCATION CHANGE OF THE BOARD OF EDUCATION MEETING FOR
MARCH 9. 2026

A motion was made by Laura Sivertsen, seconded by Jason Farrell, that the Board of Education approve
the location change of the Board of Education meeting for March 9, 2026 from the Moline Education
Center to Bicentennial Elementary School.

Dr. Savage stated that due to the ISBE selecting Moline for their board meeting location in March, they
would need the Heritage room on March 9th to set up for the two day meeting.

Ayes: Geoff Manis, Laura Sivertsen, Audrey Adamson, Ramona Dixon, Jason Farrell, Lindsey Hines,
Chet DeSmet

Nays: None

AWARD OF BID - 2026 MOLINE HIGH SCHOOL CAFETERIA IMPROVEMENTS

A motion was made by Audrey Adamson, seconded by Lindsey Hines, that the Board of Education award
the bid for the 2026 Moline High School Cafeteria Improvements to C&T Design and Equipment
Company Inc., Indianapolis, Indiana, in the amount of $2,022,072.64 See Exhibit E in the official
minutes.

Vince Gallo, Chief Financial Officer, presented a few slides showing the project process and updated
space. The district is renovating the high school cafeteria to improve student experience, including
efficient serving lines, multiple seating options, and a cohesive color palette. The renovation will also
address concerns about the space’s age and functionality, including the removal of green walls and the
addition of new lighting and plumbing. The district has allocated a surplus of $7 million to the food
service program to fund the renovation and other improvements.

Chet DeSmet, Board Member, asked if this was just the first approval funds. Mr. Gallo replied that “yes”
another approval will be presented in February for electrical, plumbing, and flooring as there were two
bid packages. This current approval is for serving lines, furniture, wall graphics, and painting.

Ramona Dixon, Board Member, stated that the board letter mentioned Legat Architects. Mr. Gallo replied
that Legat had to do design work for the electrical, plumbing, and flooring. This is going to be part of the
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bid package that we have with Butterworth, Logan, and Washington, so it will be one package for all of
those buildings.

Laura Sivertsen, Board Member, asked if the district would have the ability to provide a little bit more
variety of food. Mr. Gallo replied that they are working with Chartwells and trying different things here
and there to see what the students are enjoying, there is also a student advisory committee that meets
about food service that is ran by Mr. Ehlers.

Audrey Adamson, Board Member, asked about other entities using this space. Mr. Gallo stated that there
will be two projectors and groups can still utilize this space but bigger meetings and gatherings may have
to utilize the BPAC or Black Box.

Geoff Manis, Board Member, asked when the last time the space had been updated. Mr. Karstens,
Director of Facilities, stated that in 1972 air conditioning was added and in 2006 the atrium was added,
other than some painting and carpet over the years. However, the kitchen equipment has all been replaced
in the last seven years. Mr. Manis asked for a timeline of the project. Mr. Gall stated that the demand
construction will take place this summer and completion will be before students return in the fall. Mr.
Manis also asked about the summer programs and how that will look with no cafeteria access. Mr. Gallo
stated that the summer food service will move to one of the middle schools and possibly some summer
school classes will be shifted to the middle schools.

Jason Farrell, Board Member, asked if this will reduce conflict at lunch with small seating areas. Mr.
Gallo replied that it will have better lines of site for security staff and be easier to move about the area

Board member Ramona Dixon asked if all of the Food Service Revenue that we receive goes into the
education fund and are these funds only restricted to be used for Food Service. Mr. Gallo stated that he
will start looking district-wide to use these funds and that the surplus was in place before he started with
the district and we are currently operating on a $20,000-$30,000 surplus in the last couple of years, we are
evening out a little bit more instead of taking in such high surpluses.

Ayes: Laura Sivertsen, Audrey Adamson, Ramona Dixon, Jason Farrell, Lindsey Hines, Geoff Manis,
Chet DeSmet

Nays: None

APPROVAL OF FIRST READI F UPDATED BOARD OF EDUCATI POLICIE

A motion was made by Geoff Manis, seconded by Audrey Adamson, that the Board of Education
accepts for first reading the updated Board of Education policies, as presented. See Exhibit F in the
official minutes.

Ramona Dixon, Board Member, stated that she liked the new process but wants to clarify that the board
will be doing a blanket approval. Dr. Savage replied that is correct, unless you want something pulled
ahead of time. Ms. Dixon asked about policy 7:150-Agency and Law Enforcement Request, this being a
new policy are we having conversations with the district SRO’s about the process. Dr. Savage responded
that the AP Policy will be updated and posted to the district intranet.
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Ayes: Audrey Adamson, Ramona Dixon, Jason Farrell, Lindsey Hines, Geoff Manis, Laura Sivertsen,
Chet DeSmet

Nays: None

APPROVAL OF FIRST READING OF UPDATED BOARD OF EDUCATION POLICIES
4:80-ACCOUNTING AND AUDIT AND 4:140-WAIVER OF STUDENT FEES

A motion was made by Laura Sivertsen, seconded by Geoff Manis, that the Board of Education
accepts for first reading the updated Board of Education policies, as presented. See Exhibit G in the
official minutes.

Ayes: Ramona Dixon, Jason Farrell, Lindsey Hines, Geoff Manis, Laura Sivertsen, Audrey Adamson,
Chet DeSmet

Nays: None

REPORTS. REQUESTS. AND OPEN DISCUSSION

Superintendent’s Report

Dr. Rachel Savage, reported that we had a great start back after winter break with the next installment in
our climate and culture series. Mr. Adam Welcome provided two keynote addresses, one to elementary
and one to secondary. His message encouraged us to adapt, innovate, and make sure our lessons are equal
parts content delivery and skill building. My favorite suggestion was for teachers to check out the most
sought after, highest paying positions on LinkedIn and read the skills required.

Congrats to Varun Mekala and Anjli Kumar for being selected to be a part of this spring’s annual Illinois
State Board of Education Student Summit, they applied to be on the State Superintendent’s Advisory
Council earlier in the year and were not selected but now have received a special invitation to be a part of
this event on March 13th, to represent our district and use their voices to advocate for students. Dr. Prybil
and I plan to escort the students and could not be more proud.

I placed a copy at your tables of the Top 100 jobs report, just for your reference. This is a resource that
has been reviewed at the United Way Education Council as well as the most recent Blackhawk Region
Superintendents meeting. It provides critical insights for our region which will be useful in long-term
planning for our district regarding work-based learning and career pathway development. Speaking of
career pathways, I want to give a huge shout out to Mr. Beem and Mr. Whitaker for working with Ms.
Sountris and the graphic designer we contract with to completely revitalize and enhance the marketing
and program strategies used to prepare middle school students for high school and beyond. This is one of
the products of our ASCEND PACE goal- P for People focused on improved transitions, planning,
coaching, and course strategies.
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Dr. Savage asked that the board save the date for March 25th at 2:15pm- We have set this tentative date
for an official ground breaking ceremony at Lincoln-Irving in anticipation for the official start of the
construction project in April. Stay tuned to receive more details and an official invitation soon.

Lastly, it is incredibly hard to believe that the first semester ends this Friday, January 16th. Students and
staff are finishing strong and we are looking forward to a fresh start of semester two this coming Tuesday,
after being closed on Monday in honor and recognition of Martin Luther King Junior

Student Board of Education Member Report
Abigail Greenlee, Student Board Member, highlighted the success of the girls wrestling team and the

basketball team for their win. Also a shout out to the staff, police liaison officers, and booster volunteers
for making a safe environment for all.

Varun Mekala, Student Board Member, thanked the student congress for their amazing presentation and
genuine effect on so many projects in the community. Good luck to all taking finals and it is a good time
to reflect and make adjustments, improvements and make second semester another first.

Board of Education Member Open Discussion
Geoff Manis, Board Member, expressed gratitude for a tour of the ASPIRE program, highlighting its

unique situations, it exceeded his expectations.

Chet DeSmet, Board Member recommended reaching out for a tour of the ASPIRE program to other
board members, emphasizing its positive impact on schools and teachers.

Jason Farrell, Board Member, stated he has heard nothing but excited feedback on even the smallest

improvements and upgrades in the schools that he helps out in.

A motion was made by Audrey Adamson, seconded by Jason Farrell, all in favor, that the Board of
Education go into Closed Session. Time: 7:30p.m.

***CLOSED SESSION***
(to consider the appointment, employment, compensation, discipline, performance, or dismissal of

specific employee(s). 5 ILCS 120/2(c)(1))

A motion was made by Geoff Manis, seconded by Laura Sivertsen, all in favor, that the Board of
Education return to Open Session. Time: 7:52 p.m.

RETURN FOR POSSIBLE ACTION
A motion was made by Audrey Adamson, seconded by Laura Sivertsen, that the Board of Education
approve Jeff Whitaker as the Moline High School Principal for the 2026-2027 school year.

Ayes: Geoff Manis, Laura Sivertsen, Audrey Adamson, Jason Farrell, Lindsey Hines, Chet DeSmet
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Nays: None

Abstain: Ramona Dixon

A motion was made by Geoff Manis, seconded by Laura Sivertsen, all in favor, that the Board of Education
meeting be adjourned. Time: 7:53 p.m.

President Secretary



B. Minutes of the Closed Session of the Regular Meeting of the Board of Education of January
12,2026

4. Communications, Public Comment and Participation
5. Consent Agenda 15

Recommended Motion: that the Board of Education approve the actions contained in the
Consent Agenda as presented.

Agenda, Board of Education 3 Monday, January 26, 2026



January 26, 2026

Consent Agenda

Recommended Motion: that the Board of Education approve the actions contained in Consent
Agenda Items A through S as presented:

A. Employment — Certified Staff

the temporary employment of the following named certified substitute teachers for the
2025-2026 school year with wages in accordance with District schedules:

Gourari, Rhezlane
Montes, Jesus
Puig, Lauren
Reed, Jacob

B. Salary Reclassification — Certified Staff

a change in salary classification for the following certified staff members, effective second
semester of the 2025-2026 school year:

Nissen, Jordan from B.A. to B.A. +15
Shattuck, Heather from M.A. to M.A. +30
Snelling, Tristan from B.A. to M.A.
C. Approval of Appointment to Full-Time Position of Speech Language Pathologist
that the Board of Education approve Ashley Motika Roome from a part-time Speech

Language Pathologist position to a full-time Speech Language Pathologist position at Jane
Addams Elementary, effective for the 2026-2027 school year.

D.  Resignation/Transfer - Certified Staff

the transfer of Elizabeth Perkins from Coordinator of Multilingual Learners and Early
Childhood Programs to a teaching position, effective for the 2026-2027 school year

E.  Acceleration of Resignation Date for the Purpose of Retirement - Certified Staff

the acceleration of the previously approved resignation date for the purpose of retirement
from the end of the 2026-2027 school year to the end of the 2025-2026 school year for the
following named certified staff member:

Name Position Location
Frieden, Kimber PE Jane Addams
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F.

Resignation for the Purpose of Retirement - Certified Staff

the resignation for the purpose of retirement of the following named certified staff member,
effective at the end of the 2029-2030 school year:

Name Position Location
Lamphier, Lesley Math High School

Appointment to Differential Assignment - Certified Staff

1) the appointment of the following named certified staff member to differential assignment,
effective for the second semester of the 2025-2026 school year:

Name Position Location
Potter, Chad Detention Supervisor (.50) John Deere

2) the appointment of the following named certified staff member to differential assignment,
effective for the 2026-2027 school year:

Name Position Location
Speigel, Luke Varsity Boys Golf High School

Resignation from Differential Assignment - Certified Staff

the resignation from differential assignment of the following named certified staff member:

Effective
Name Position Location Date
Hofmann, Jenifer Link Crew Leader High School 2026-2027 School Year

Approval of Family Medical Leave Act — Certified Staff

that the Board of Education grant approval of a family medical leave for the following

certified staff member:
Effective

Name Position Location Date

Bowman, Taylor School Psychologist ~ Wilson/Washington/MEC Beginning
tentatively 08/11/26
and not to exceed 60
days

Wharfield, Jennifer FACS High School Beginning
tentatively 01/01/26
and end up 60

accumulated days or
08/31/26
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J. Employment — Educational Support Personnel

1) the employment of the following named educational support personnel for the 2025-2026
school year with wages in accordance with District schedules:

Effective
Name Position Location Date
Sparks, Monica Special Education Roosevelt 01/20/26

2) the temporary employment of the following named educational support personnel for the
2025-2026 school year with wages in accordance with District schedules:

Effective
Name Position Location Date
Dounoulis, Lydia ML Butterworth 01/20/26
Harper, Hana Classroom Butterworth 01/20/26

K.  Resignation for the Purpose of Retirement - Educational Support Personnel

the resignation for the purpose of retirement of the following named educational support

personnel:

Effective
Name Position Location Date
Brown, Tonnie Administrative Assistant MEC 09/30/26

L.  Resignation/Termination - Educational Support Personnel

the resignation/termination from employment of the following named educational support

personnel:

Effective
Name Position Location Date
Tisdale, Jaykob Administrative Assistant High School 01/30/26

M. Appointment to Differential Assignment - Non-Certified Staff

1) the temporary appointment of the following named non-certified staff member to
differential assignment, effective for the remainder of the 2025-2026 school year:

Name Position Location
Nieto, Sharri  Assistant MS Special Olympics (.50)  John Deere/Wilson
2) the temporary appointment of the following named non-certified staff member to

differential assignment, effective for the 2026-2027 school year:

Name Position Location
Mellinger, Rick Head Varsity Girls Tennis High School
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N.

Resignation of Differential Assignment - Non-Certified Staff

the resignation from differential assignment of the following named non-certified staff

member:

Effective
Name Position Location Date
SantAmour, Christian Assistant Varsity Football High School 12/18/25
Wilson, Tara Assistant MS Special Olympics John Deere/Wilson  01/16/26

Payments for Board Approval

approval of payments:

Fund 1 Educational 1,295,721.55
Fund 2 Operations & Maintenance 151,010.94
Fund 3 Debt Service 0.00
Fund 4 Transportation 131,340.81
Fund 5 Retirement 0.00
Fund 6 Capital Projects 90,150.36
Fund 7 Working Cash 0.00
Fund 8 Tort Fund 18,068.47
Fund 9 Life Safety Code 72.00
Fund 10 Group Insurance 22,689.62
Fund 11 Student Activity 19.354.05
TOTAL 1,728,407.80

See Attachment No. 1.

Freedom of Information Act Requests

1)

2)

A Freedom of Information Act Request was received from Smartprocure requesting
electronic copies of contract records related to Moline-Coal Valley School District use of
certain technology, safety, and data management vendors. Specifically, [’'m requesting
records from January 1, 2023, to the present (current/active) related to any of the
contractual agreements to following companies: In particular from the following vendors:
1) Alice Training Institute 2) Navigate360 3) Snapwiz 4) Limnex/Liminez/Liminex 5)
Omni Alert/Omnialert 6) Raptor Technologies 7) Pear Deck Learning 8) Linewize 9)
Lightspeed Systems 10) Securly 11) Bank Technologies 12) iBoss 13) GoGuardian 14)
Gaggle 15) PowerSchool For each of the vendors listed above, please provide the
following records: 1. Contracts, or service agreements 2. The names of the contracting
parties. 3. The nature and purpose of the contract. 4. The start and end dates of the
contract. 5. The total value or cost of the contract. 6. Any amendments, extensions, or
renewals related to the contract. The District has responded to this request.

A Freedom of Information Act Request was received from the Illinois Retired Teachers
Association requesting the contact information of certified staff who are planning to retire
in 2026. By gathering this information, we hope to extend an invitation for retiring
educators to join our association, providing them with valuable benefits such as
legislative advocacy, social events, educational resources, and more. The District has
responded to this request.
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3) A Freedom of Information Act Request was received from The Data Branch Research

4)

Team requesting purchasing and expenditure data. Specifically, requesting a spreadsheet
or equivalent file containing all purchases or contracts issued between January 1, 2023
and the present. Requested details (if readily accessible) confirmation of whether the
District currently has contracts with any of the following ITSM (IT Service Management)
and/or CMMS (Computerized Maintenance Management System) providers, and if so, a
copy of the signed contract or agreement with the specific vendors mentioned below:
ITSM (IT Service Management) Providers: - One to One Plus - Follett (Destiny /
MasterLibrary) - Freshworks / Freshdesk - K-12 Insight - ServiceNow - Frontline - Hayes
- Zendesk - Asset Tiger - Asset Panda - Spiceworks CMMS (Computerized Maintenance
Management System) Providers: - FMX - Brightly / SchoolDude - MasterLibrary -
Facilitron - Operations Hero - MaintainX, for each vendor category, we are looking to
confirm the following information: If you currently work with any of the vendors listed,
please share a copy of the signed contract or agreement. If you do not have a
contract/agreement with any of the listed vendors but use a different ITSM or CMMS
provider, please confirm the name of your current provider. If you do not use any ITSM
or CMMS provider, please confirm that in your response. We are seeking records that
reflect purchasing or procurement activity conducted by any school, department, office,
division, or administrative unit within your district. Commercial Nature & Flexibility.
The District has responded to this request.

A Freedom of Information Act Request was received from The Data Branch Research
Team requesting public records to your entity for fleet management contract and
operational data. We are requesting confirmation of whether your

entity currently contracts with any fleet management software provider, and if so, a copy
of the most recent signed contract or agreement. Specifically, we seek: Contract
Information: Copy of the latest contract with your current fleet management software
provider Contract expiration date Names of software platforms and systems used in your
technical stack (e.g., vehicle tracking systems, maintenance management software, fuel
card systems, telematics platforms) Fleet Size Confirmation: Total number of vehicles
currently in your fleet If you work with any fleet management provider: Please share a
copy of the signed contract or agreement. Confirm the contract expiration date, list the
software platforms currently deployed. If you do not currently use fleet management
software: Please confirm that in your response preferred format & delivery. We
understand recordkeeping systems vary across agencies. The District has responded to
this request.

Q. Facility Usage Request Recommended for Approval Subject to Compliance with Board
of Education Policy 8:20

Wharton Field House by Kiwanis Club for rose distribution on Wednesday, April 22, 2026
from 8:00 a.m. until 5:00 p.m. Building rental fees are to be waived.

R.  Acceptance of Gifts

A donation in the amount $1,000 from Dr. and Mrs. Moen was received to support the
Advanced Education Scholarship Fund at Moline High School.
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S.  Change Order from Previously Approved Milestone Annual Renewal

that the Board of Education approve the increased annual renewal amount of Milestone
Surveillance software for $11,500 from Tech Solutions, Hiawatha, Iowa. See Attachment
No. 2.



Attachment No. 2
01/26/26 Brd. Mtg.

TO: Members of the Board of Education

FROM: Dr. Brian Prybil, Deputy Superintendent
Craig Reid, Director for Technology

DATE: January 22, 2026

SUBJECT:  Change Order from Previously Approved Milestone Annual Renewal

Reason for Board Consideration: Board approval is required for the annual renewal change.
Action Necessary: Approval is requested to increase the previously approved annual renewal amount.

Facts: At the June 23rd Board of Education meeting, the Board approved the annual renewal of the
Milestone Surveillance software system for $11,000. Due to the addition of cameras and the
newly implemented mobility server, the annual cost has increased to $11,500.

Cost:  The previously approved amount for Milestone Surveillance annual renewal was $11,000. The
adjusted amount is $11,500 due to an increase in the number of cameras and the addition of a
mobility server, to be paid from the Educational Technology annual maintenance account.

Recommended Action: That the Board of Education approve the increased annual renewal amount of

Milestone Surveillance software for $11,500 from Tech Solutions, Hiawatha, Iowa.

Approved for Submission to the Board of Education

R.-Savaae_
Dr. Racliel Savage (/
Superintendent of Schools




6. District Leadership PACE goal progress update for the COMMUNITY category - Dr.
Savage and Mrs. Terstriep

7. Approval of Second Reading of Updated Board of Education Policies

Recommended Motion: that the Board of Education accepts for second reading the
updated Board of Education policies, as presented. See Attachment No. 3.

Agenda, Board of Education 6 Monday, January 26, 2026
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Attachment No. 3
01/26/26 Brd. Mtg.

TO: Members of the Board of Education

, o . @
FROM: Dr. Brian Prybil, Deputy Superintendent
DATE: January 22, 2026

SUBIJECT: Board Policy Changes and Updates - Second Reading

Reason for Board Consideration: Board of Education approval is required.

Action Necessary: Board of Education approval is requested to accept Board Policy updates.

Facts:

All policies listed below have undergone a comprehensive review by the
Superintendent’s Cabinet to ensure operational alignment and legal compliance. The
specific recommendations for board action are detailed in the following table. For a
granular analysis of the statutory or regulatory drivers behind these revisions, please
refer to the PRESS Update memo provided in your board packet. As always, should you
wish to pull any policy from the agenda for individual deliberation, please notify

the Superintendent’s office prior to the meeting.

The following table:

Policy | Title Designation Recommendation

2:120 | Board Member Development Updated Policy, Footnote Change Approve as presented

2:150 | Committees Updated Policy, Footnote Change Approve as presented

2:270 | Discrimination and Harassment on | Updated Policy, Legal References, Approve as presented
the Basis of Race, Color, and Footnote Change

National Origin Prohibited

4:10 | Fiscal and Business Management Updated Policy Approve with addition

4:30 | Revenue and Investments Updated Policy, Footnote Change Approve with addition

4:110 | Transportation Unchanged Policy, Footnote Change Approve as presented

4:150 | Facility Management and Building | Unchanged Policy, Footnote Change Approve as presented
Programs

4:160 | Environmental Quality of Buildings | Unchanged Policy, Footnote Change Approve as presented
and Grounds

4:170 | Safety Unchanged Policy, Footnote Change Approve as presented
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4:190 | Targeted School Violence Legal References, Footnote Change Approve as presented
Prevention Program
5:10 | Equal Employment Opportunity and | Updated Policy, Legal References, Approve as presented
Minority Recruitment Footnote Change, Renamed Policy
5:20 | Workplace Harassment Prohibited Footnote Change, Unchanged Policy | Approve as presented
5:90 | Abused and Neglected Child Updated Policy, Legal References, Approve as presented
Reporting Footnote Change
5:100 | Staff Development Program Updated Policy, Footnote Change Approve as presented
5:120 | Employee Ethics; Code of Footnote Change, Unchanged Policy Approve as presented
Professional Conduct and Conflict
of Interest
5:185 | Family and Medical Leave Unchanged Policy, Footnote Change Approve as presented
5:190 | Teacher Qualifications Unchanged Policy, Legal References, | Approve as presented
Footnote Change
5:200 | Terms and Conditions of Updated Policy, Footnote Change Approve as presented
Employment and Dismissal
5:220 | Substitute Teachers Unchanged Policy, Legal References, | Approve as presented
Footnote Change
5:280 | Duties and Qualifications Updated Policy, Footnote Change Approve as presented
5:300 | Schedules and Employment Year Updated Policy, Footnote Change Approve as presented
6:20 | School Year Calendar and Day Updated Policy, Legal References, Approve as presented
Footnote Change
6:40 | Curriculum Development Updated Policy, Legal References, Approve as presented
Footnote Change
6:60 | Curriculum Content Updated Policy, Legal References, Approve as presented
Footnote Change
6:130 | Program for the Gifted Unchanged Policy, Footnote Change Approve as presented
6:135 | Accelerated Placement Program Updated Policy, Legal References, Approve as presented
Footnote Change
6:140 | Education of Homeless Children Unchanged Policy, Footnote Change Approve as presented
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6:160 | English Learners Updated Policy, Footnote Change Approve as presented
6:210 | Instructional Materials Unchanged Policy, Footnote Change Approve as presented
6:220 | Bring Your Own Technology Updated Policy, Legal References, Approve as presented
(BYOT) Program, Responsible Use | Footnote Change
and Conduct
6:235 | Access to Electronic Networks Unchanged Policy, Footnote Change Approve as presented
6:240 | Field Trips Unchanged Policy, Footnote Change Approve as presented
6:260 | Complaints About Curriculum, Legal References, Footnote Change Approve as presented
Instructional Materials, and
Programs
6:270 | Guidance and Counseling Program | Unchanged Policy, Footnote Change Approve as presented
6:280 | Grading and Promotion Unchanged Policy, Footnote Change Approve as presented
6:300 | Graduation Requirements Updated Policy, Legal References, Appro;/e as presented
Footnote Change
High School Credit for Non-District | Updated Policy, Legal References, Approve as presented
6:310 | Experiences; Course Substitutions; | Footnote Change
Re-Entering Students
6:315 | High School Credit for Students in | Updated Policy, Legal References, Approve as presented
Grades 7 or 8 Footnote Change
6:320 | High School Credit for Proficiency | Legal References, Footnote Change Approve as presented
7:10 Equal Educational Opportunities Legal References, Footnote Change Approve as presented
7:70 | Attendance and Truancy Updated Policy, Legal References, Approve as presented
Footnote Change
7:130 | Student Rights and Responsibilities | Unchanged Policy, Footnote Change Approve as presented
7:140 | Search and Seizure Legal References Approve as presented
7:150 | Agency and Law Enforcement Renamed Policy, Rewritten Policy Approve as presented
Request
7:180 | Prevention of and Response to Updated Policy, Legal References, Approve as presented

Bullying, Intimidation, and
Harassment

Footnote Change
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7:190 | Student Behavior Updated Policy, Footnote Change Approve as presented

7:250 | Student Support Services Unchanged Policy, Footnote Change Approve as presented

7:290 | Suicide and Depression Awareness | Updated Policy, Legal References, Approve as presented
and Prevention Footnote Change

7:310 | Restrictions on Publications; Legal References, Footnote Change Approve as presented
Elementary Schools

7:315 | Restrictions on Publications; High Updated Policy, Legal References, Approve as presented
Schools Footnote Change

7:340 | Student Records Updated Policy, Footnote Change Approve as presented

8:30 | Visitors and Conduct on School Updated Policy, Legal References, Approve as presented
Property Footnote Change

8:100 | Relations with Other Organizations | Unchanged Policy, Footnote Change Approve as presented
and Agencies

Cost: None.

Recommended Action: That the Board of Education accepts the second reading of the updated

Board of Education policies as presented.

Approved for Submission to the Board of Education

R Sanane—

Dr. Rathel Savage

U

Superintendent of Schools
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School Board

Board Member Development !

The School Board desires that its individual members learn, understand, and practice effective
governance principles.2 The Board is responsible for Board member orientation and development.
Board members have an equal opportunity to attend State and national meetings designed to familiarize
members with public school issues, governance, and legislation.

The Board President and/or Superintendent shall provide all Board members with information
regarding pertinent education materials, publications, and notices of training or development.

Mandatory Board Member Training 3 iy
Each Board member is responsible for his or her own compllance 'with the mandatory training laws that

are described below: .
1. Each Board member elected or appomted to ﬁ],l % vacancgzlgof at least one year’s duration must
zand leadershlp trammg in: (])

......

responsibilities; (4) trauma—mformed prachces for'Students and staff; and (5) improving student
outcomes, within the first year of his or her’ t fst term. 4

2. Each Board member must completg,tralmng ox;w}he Open Meetings Act (OMA) no later than

;ﬁg{‘ﬁ?ﬁe f'ﬁ"st time. After completing the training, each

‘ ﬁqgte of completion with the Board. Training on

OMA is only required ogf’ce = 0
3. Each Board membe{;ﬁ“‘ust complete @
Evaluation Refomy ‘ t(PE .

aining program on evaluations under the Performance
participating in a vote on a tenured teacher’s dismissal

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

1 State law governs the mandatory board member training provisions in this sample policy.

2 The IIl. Association of School Boards ([ASB) F oundanonal Principles of Ejfecnve Governance is available online at:
rinciples-of-effective-governance/.

3 A board may omit the descnptlon of mandatory training requirements by deleting “that-are-described-below” and
deleting the numbered list. IASB is an authorized provider of all mandatory trainings for school board members. To view
IASB online trainings, see www.iasb.com/conference-training-and-events/training/online-learning/

4 1051LCS 5/10-16a, amended by P.A.s-102-638-and 103-771-ef#-6-1-25, See 105 ILCS 5/ 10-I6a(b-5) for the required
and recommended elements of the training regarding trauma-informed practices. See 105 ILCS 5/3-11, amended by P.A. 103-
413, for the definitions of trauma, trauma-responsive learning environments (including trauma aware, trauma responsive,
and healing centered), and whole child. Training on improving student outcomes "must include information that is relevant to
and within the scope of the duties of a school board member.” 105 ILCS 5/10-16a(b-10), added by P.A. 103-771-ef6-1-25.

5 5 ILCS 120/1.05(b) and (c).

2:120 Page 1 of 3
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using the optional alternative evaluation dismissal process.-Fhis-distrissabprocessisavatluble
after-the-Distriet’s PERA-implementation-date: 6
The Superintendent or designee shall maintain on the District website a log identifying the complete
training and development activities of each Board member, including both mandatory and non-
mandatory training. 7

Professional Development; Adverse Consequences of School Exclusion; Student Behavior 8

The Board President or Superintendent, or their designees, shall make reasonable efforts to provide
ongoing professional development to Board members about the requirements of 105 ILCS 5/10-22.6
and 105 ILCS 5/10-20.14,2 adverse consequences of school exclusion and justice-system involvement,
effective classroom management strategies, culturally responsive discipline, trauma-responsive
learning environments,!0 appropriate and available supportive services for the promotion of student
attendance and engagement, and developmentally appropriate disciplinary methods that promote
positive and healthy school climates.

Board Self-Evaluation

The Board will conduct periodic self-evaluations with the goal of continuous improvement. 1

The footnotes are not intended to be part of the adopted policy; they shauld be removed before the policy is adopted.

6 105 ILCS 5/24-16. 5. amended by P.A 104-20. This mandatory training requirement was phased -in as districts
implemented evaluations that may may incorporate student growth as a significant factor, otherwise known as Performdnce
Evaluation Reform Act (PERA) evaluations. Fhe-implapentation timeline-for PERA-evaliationsvaried-rom-distriettod
but-Aall districts are requiredhad to implement PERA evaluations. A district may use an optional alternative cvalualwe
dismissal process using the PERA evaluation. Before yoting on a dismissal based upon an optional alternative evaluative
dismissal process, a board member must complete a training program on PERA evaluations. For more information about
PERA, see PERA Overview for School Board Members, available at: www.iasb.com/policy-services-and-school-law/illinois-
laws-atfecting-schools/performance-evaluation-reform-act-(pera)/.

7 105 ILCS 5/10-16a(b) requires each school district to post on its website, if any, the names of all board members who
have completed the minimum of four hours of training described in #1. Recognizing that a board may want to highlight all
training and development achievements, the sample policy extends this reporting requirement to all training and development
activities. For a website reporting template, see sample exhibit 2:120-E2, Website Listing of Development and Training
Completed by Board Members.

A board may choose to strictly follow the statute by using the following alternative: “The Superintendent or designee
shall post on the District website the names of all Board members who have completed the professional development
leadership training described in number 1, above.”

8 105 ILCS 5/10-22.6(c-5), amended by P.A. 103-896. While a district must make reasonable efforts to provide
professional development to board members in these arcas, the inclusion of this subhead is optional. Information about
professional development opportunities is available through IASB’s website at: www.iasb.com/conference-training-and-
events/training/.

9 105 ILCS 5/10-22.6, amended by P.A.st02-d66oft.7-1-25.102-539—and 103-896, addresses the suspension or
expulsion of students and school searches. See sample policies 7:1 90, Srudem Behavior, 7:200, Suspension Procedures, 7:210,
Expulsion Procedures, and 7:220, Bus Conduct. 105 ILCS 5/10-20.14, amended by P.A. 103-896, addresses parent-teacher
advisory committees and their functions. See sample policy 2:150, Committees.

10 gee 105 ILCS 5/3-1 1(b), amended by P.A. 103-413, for the definition of trauma-responsive learning environments.

11 Boards are not required to conduct self-evaluations, but may hold a closed meeting with representatives of a State
association authorized under Article 23 of the School Code for the purpose of discussing self-evaluation practices and
procedures, or professional ethics. 5 ILCS 120/2(c)(16).

2:120 Page 2 of 3
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New Board Member Orientation 12
The orientation process for newly elected or appointed Board members includes:

1. The Board President or Superintendent, or their designees, shall give each new Board member
a copy of or online access to the Board Policy Manual, the Board’s regular meeting minutes
for the past year, and other helpful information including material describing the District and
explaining the Board’s roles and responsibilities.

2. The Board President or designee shall schedule one or more special Board meetings, or
schedule time during regular meetings, for Board members to become acquainted and to review
Board processes and procedures.

3. The Board President may request a veteran Board member to mentor a new member. 13

4. All new members are encouraged to attend workshops for new members conducted by the
Illinois Association of School Boards.

Candidates

The Superintendent or designee shall invite all current candidatgs for the office of Board member to
attend: (1) Board meetings, except that this invitation shall ndf ‘éxtend to any closed meetings, and (2)

pre-election workshops for candidates. 14 ) %égﬁ

,AE';{%%;’

LEGAL REF.: 5 ILCS 120/1.05 and 120/2, O}?‘éﬁt‘iL Meetings Act.
105 ILCS 5/10-16a and 5/24816.5. i
il Wi
CROSS REF.: 2:80 (Board Membath and'@ nduct), 2:125 (Board Member Compensation;
Expenses), 2:200 ( Spes choo‘i?**ﬁﬁ%grd Meetings)

WD

The footnotes ate not intended to be part of the adopted policy: they should be removed before the policy is adopted.

12 New board member orientation is a critical step in helping new board members become effective and in promoting a
smoothly functioning new team. The orientation process should include information about the IASB policy services to which
the board subscribes, PRESS, School Board Policies Online (SBPOL), and PRESS Plus.

13 See sample exhibit 2:120-E1, Guidelines for Serving as a Mentor to a New School Board Member.

14 |ASB maintains helpful resources for school board candidates, including webinars regarding running for the school
board. See www.iasb.com/memberships-and-divisions/school-board-elections/information-for-candidates.
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School Board

Committees !

The School Board may establish committees to assist with the Board’s governance function and, in
some situations, to comply with State law requirements. These committees are known as Board
committees and report directly to the Board. Committee members may include both Board members
and non-Board members depending on the committee’s purpose. The Board President makes all Board
committee appointments unless specifically stated otherwise.2 Board committee meetings shall comply
with the Open Meetings Act.3 A Board committee may not take final action on behalf of the Board — it
may only make recommendations to the Board. 4

The footnotes are not intended to be part of the adopted policy; they s lbqiﬂ b

eiht

1 State or federal law controls this policy’s content in that some cr:ommltteéggage required by State law, such as, Parent-
Teacher Advisory Committee and Behavioral [nterventions Cor 'i'mttee Board conii‘ﬁ;ttees are public bodies for purposes of
the Open Meetings Act (OMA) (5 ILCS 120/1.02) and the gfeedom of !nfonnatlon Acf?’(FOIA) (5 ILCS 140/2(a)).

A board must appoint or approve a Concussion Ovemlght Team a charge it with establishing protocols for return-to-
play and return-to-learn for students who have suffered a concti jortof head i injury. Youth Sports Concussion Safety Act, 105
ILCS 5/22-80(d). As this is administrative/staff work rather than jernance work, the best practice is to have the Concussion
Oversight Team be an administrative committee,:b ggconsult the bbﬁfg,attomey for guidance. Section 22-80(d) identifies who
must be on each Concussion Oversight Team. A phy ic ito:th extenﬂpossnble, must be on the Team. If the school employs
an athletic trainer and/or nurse, they must be on thejTe '5€h tent practicable. The Team must include, at a minimum,
one person who is responsible for implementing an ymg with the return-to-play and return-to-learn protocols adopted
by the Team. Other licensed health cafe"’fﬁi‘:fessnona ay be appointed to serve on the Team. See sample policy 7:305,
Student Athlete Concussions and He d Iryurz 5

2 Alternatively, strike the ‘ﬁi;n‘less“ clay 6.1 e: “subject to Board approval.” Be sure this treatment is consistent
with policy 2:110, Qualifications, T a“‘nﬂ Dt 3’3 §oard Officers.

3 OMA includes commxlfees and'subcommittees in its definition of publzc body. 5 ILCS 120/1.02. According to a binding
opinion from the Pukzhc“Access?Gounselo@a “committee of a public body is considered to be a separate public bedy for
purposes of comphﬁnée with the réqulremeﬁtg of OMA.” PAQO 13-2. This means that board committees must independently
fulfill OMA’s reqxiu’éments For examplc, a board committee must comply with notice and agenda requirements. Since board
committees seldom meexsregularly, f ' mphance steps need careful planning. Board committees should plan for an efficient
way to “approve the mﬁﬁjtes of ifs Fopen meeting within 30 days after that meeting or at [its] second subsequent regular
meeting, whichever is later?%5J[lCS 120/2.06(b). The only exceptions are for: (1) the Performance Educational Review Act
(PERA) joint committee ( 105%Lcs 5/24A-4(b)); (2) the Reduction In Force (RIF) joint committee (105 ILCS 5/24-12(c));
and (3) when a committee is engaged in collective bargaining negonanons, including negotlatmg team strategy sessions, or
grievance arbitrations (115 ILCS 5/18). Board committees must also review their closed session minutes to determine if they
still require confidential treatment or will be made available for public inspection. 5 ILCS 120/2.06(d), amended by P.A. 102-
653. Committees that meet regularly, such as standing committees, must conduct this review every six months, or as soon
after as is practicable, taking into account the nature and meeting schedule of the committee. Committees that are ad hoc in
nature must review their closed session minutes six months from the date of the last review of the closed session minutes or
at the next scheduled meeting of the committee, whichever is later. Id.

Sample policy 2:200, Types of School Board Meetings, designates the superintendent, on behalf of each board committee,
to receive the mandatory training on OMA compliance required by 5 ILCS 120/1.05(a) and administered by the Ill. Attorney
General’s Public Access Counselor. See policies 2:200, Types of School Board Meetings, and 2:220, School Board Meeting
Procedure, for meeting requirements and protocol. Every board member must also complete OMA training as required by 5
ILCS 120/1.05(b) and (c).

4 Additional committee guidelines may be added, such as:

Committees shall operate under the following guidelines:
e  The Board President shall appoint no more than two Board members to serve on a committee.
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Special Board Committees
A special committee may be created for specific purposes or to investigate special issues. A special
committee is automatically dissolved after presenting its final report to the Board or at the Board’s

discretion. 3

Standing Board Committees 6
A standing committee is created for an indefinite term although its members will fluctuate. Standing
committees are:

1. Board Policy Committee.” This committee researches policy issues, and provides information
and recommendations to the Board.

2. Parent-Teacher Advisory Committee.8 This committee assists in the development of student

behavior policy and procedure, and provides information and recommendations to the Board.

Its members are parents/guardians and teachers, and may include persons whose expertise or

experience is needed. The committee reviews such issugs as administering medication in the

schools, reciprocal reporting between the School Dis{ggj‘é” and local law enforcement agencies

E'; tudents, student discipline, disruptive

idithe dissemination of student conduct

classroom behavior, school bus safety proced
information.
3. Behavioral Interventions Committee.? Thi
using behavioral interventions in accordah
with Disabilities, and provides information:a
President’s discretion, the Paret—Teache A

,;f:}; o

€lops and monitors procedures for
\Board policy 7:230, Misconduct by Students
difecommendations to the Board. At the Board
sory Committee shall perform the duties

b

S wing option:

Examples of speciglii i { lude the following: (1) Committee to Evaluate Procurement of Architectural,
: ulig;& sample adminisirative procedure 2:170-AP, Qualification Based Selection),

RIRT g

and (2) Facility Nefilfng Committe A
S :

6 The board may

AU Y

see samiple policy 4:150, Facility Management and Building Programs).

eation of at mittee in this policy aligns with the policy concemning the applicable topic. If an audit
committee is included herejia] '?ﬁémay want to reference it in policy 4:80, Accounting and Audits, and vice-versa.
@s optional; its creation is consistent with policy 2:240, Board Policy Development.

8 105 ILCS 5/10-20.14 requires all districts to establish and maintain a parent-teacher advisory committee to develop,
with the board, policy guidelines on student discipline. The parents on this committee, as well as other non-staff members,
may not have access to student records unless the student cannot be identified or prior consent is obtained. 105 ILCS 10/6.
The district’s parent-teacher advisory committee must also: (1) in cooperation with local law enforcement agencies, develop
guidelines for reciprocal repotting of criminal and civil offenses committed by students; and (2) in cooperation with school
bus personnel, develop school bus safety procedures. 105 ILCS 5/10-20.14, anmended by P.A. 104-430. Completion of the
statutory requirements imposed on the Parent-Teacher Advisory Committee, as well as the Behavioral Interventions
Committee, should be documented.

9 Boards must establish and maintain a behavioral interventions committee to develop procedures that reflect
consideration of ISBE’s guidelines on the use of behavioral interventions with students with disabilities. 105 ILCS 5/14-
8.05(c). An alternative follows: o

The Behavioral Interventions Committee, coordinated by the Executive Director of the Special Education
Cooperative, develops and monitors procedures for using behavioral interventions in accordance with Board policy
7:230, Misconduct by Students with Disabilities. Committee reports and recommendations are made to the Board
upon its request.
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Nothing in this policy limits the authority of the Superintendent or designee to create and use
committees that report to him or her or to other staff members. 10

LEGAL REF.: 5 ILCS 120/, Open Meetings Act.
105 TLCS 5/10-20.14 and 5/14-8.05.

CROSS REF.: 2:110 (Qualifications, Term, and Duties of Board Officers), 2:200 (Types of

School Board Meetings), 2:240 (Board Policy Development), 7:190 (Student
Behavior), 7:230 (Misconduct by Students with Disabilities)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

10 omA generally does not apply to superintendent a/k/a administrative committees. See Univ. Professionals v. Stukel,
344 T11.App.3d 856 (1st Dist. 2003)(staff committees are not subject to OMA). The Act will be applicable, however, in some
circumstances. For example, a staff committee containing three or more board members will be subject to OMA. 5 ILCS
120/1.02. Consult the board attorney for advice. The following are examples of superintendent committees: Communicable
and Chronic Infectious Disease Program Task Force, Communicable and Chronic Infectious Disease Review Team, Employee
Drug Abuse Committee, Title I Advisory Committee, Student Support Committee, Food Allergy Management Commlttcc
and Sex Equity Committee._For further discussion. see 1ASB's Clearing Up the Confusion_on Board Comniitees: You
ue swered, avail able arwww iash.com/TASB/medi Committees FAQ.pdf.
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March20240ctober 2025 2:270

School Board

Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited !

Discrimination and harassment on the basis of race, color, or national origin negatively affect a
student’s ability to learn and an employee’s ability to work. Providing an educational and workplace
environment free from such discrimination and harassment is an important District goal. The District
does not discriminate on the basis of actual or perceived race, color, or national origin in any of its
education programs or activities, and it complies with federal and State non-discrimination laws.

(or policies) that pl‘Ohlblt dlscnmmatlon and harassment ﬁk on ragﬁ’lfolor and national origin as well as retaliation. The
policy must contain the following: (1) descriptions of various 3°0f discrimination and harassment based on race, color,
and natlonal ongm, including examples, 2) the dlsmct's mtem%l?process for filing a complaint regarding a violation of the
and: onse prosxg”r‘)‘\am that includes procedures for responding to complaints

r, afdif] uonal orfgi 1.and retaliation; (4) potential remedies for a violation
of the pollcy, (5) a prohibition on retaliation for m3 ing a . ” ‘% or partlclpatmg in the complaint process; (6) the legal
S{IDHR eral agencies if a district fails to take corrective action;

Discrimination and harassment based on race, color, and national
ebories in sample policies 5:10, Equal Employment Opportunity and
i Brohibited, 7:10, Equal Educational Opportunities, and 7:20,

and (7) directions on how to contact JOARELd. at ®

: ;,l 5 as i Qtﬁcted c

‘- TN ooy ’

Two laws apply to dlS v mmat QN 0 students based on race, color, and national origin. Title VI of the Civil Rxghts Act
ir 1) ‘Basis of race, color or national origin in any educational program or activity receiving
federal financial ass ance. 42 U ;C d The IHRA prohibits any district employee from harassmg a student based on
certain actual or pg eived protect categorles, including race, color, and national origin, and it requires schools to take
appropriate correctt é%gctlon to stop rassment if the school knows an employee or agent is engaged (or has engaged) in
harassment. 775 ILCS “5?5', -10 l( d 5/5A- lOZ(C)—(D). added by P.A. 103-472ef-8-+-24, The IHRA defines "harassment
in elementary secondary,o ’“hl ducatlon " in relevant part, as any unwelcome conduct by a school employee toward a
student on the basis of a st%?ﬁ i actual or perceived race, color, or national origin "that has the purpose or effect of
substantially interfering with a )‘Student's educational performance or creating an intimidating, hostile, or offensive educational
environment." 775 ILCS 5/5A-101(F), added by P.A, 103-472;-¢f:-$~i-24. The educational environment "includes conduct
that occurs at school, school-related activities, or events, and may include conduct that occurs off school grounds, subject to
applicable State and federal law. Id. at (G). See sample policy 7:190, Student Behavior, at fin 3, for a discussion about the
ability of schools to discipline for off-campus conduct and consult the board attorney for advice in specific cases.
For a discussion of laws that prohibit discrimination in the employment context, including harassment based on race,
color, and national origin, see sample policies 5:10, Equal Employment Opportunity and Minority Recruitment, and 5:20,
Workplace Harassment Prolubzted at fin l

and national ongm-aﬁm*»a A district may usc thc free model training program developed by the Iil. Dept. of Human Rights,
available at: https://dhr.illinois cov/irainingracism-free-schools, or another training program that meets the requirements of
778 ILCS 3/5A-103(by. added by P.A. 103-472, Training for new cmplovees must be provided as part of new employvee
waining and then every two years thereafter, Initial training for existing emplovecs must be completed by 7-31-26 and then
every two years thereafter. See sample policy 5:100, Staff Development Program, and sample administrative procedure 2:270-
AP, Prevention and Response Program for Complaints of Discrimination and Harassment Based on Race, Color, and
National Origin, for more detail on the training requirements.
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Examples of Prohibited Conduct 2

Examples of conduct that may constitute discrimination on the basis of race, color, or national origin
include: disciplining students more harshly and frequently because of their race, color, or national
origin; denying students access to high-rigor academic courses, extracurricular activities, or other
educational opportunities based on their race, color, or national origin; denying language services or
other educational opportunities to English learners; and assigning students special education services
based on a student's race, color, or national origin.

Harassment is a form of prohibited discrimination. Examples of conduct that may constitute harassment
on the basis of race, color, or national origin include: the use of racial, ethnic or ancestral slurs or
stereotypes; taunts; name-calling; offensive or derogatory remarks about a person's actual or perceived
race, color, or national origin; the display of racially-offensive symbols; racially-motivated physical
threats and attacks; or other hateful conduct.

Making a Report or Complaint; Investigation Process 3

Individuals are encouraged to promptly report clalms or mcn entsees of discrimination or harassment
,  on Coordinator, a Complaint Manager,
or any employee with whom the student is comfortable Beals 'f- Reports under this policy will be
processed under Board policy 2:260, Uniform Grleva%tyae Procediire;,

mf‘

Any District employee who receives a repon %'y ompl int of dlsemmmatlon or harassment must
he Nogazscnmmatlon Coordinator or a Complaint

omply may be disciplined, up to and including
dlscharge %%
i

Reports and complaints of discrimination hor

practlcable subject to the DlStI’lCS duty to

This policy does not impai
an exclusnve bargammg re

but not limited to,gﬁﬂ? STicVa

Federal and Stagi\genmes )
If the District fails ;}é%\fake jlg‘:essary corrective action to stop harassment based on race, color, or
national origin, furth may be available through the Ill. Dept. of Human Rights (IDHR) or the
US. Dept. of Education's Office for Civil Rights.> To contact IDHR, go to:

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

2 Required by 105 ILCS 5/22-95(b)(1)(A)-(inal-citution-pending), added by P.A. 103-472-eff:-§--24. The examples of
discrimination and harassment under this subhead are based on definitions provided by the U.S. Dept. of Education's Office
for Civil Rights, see www.cd.gov/ Ll\xs—cmd |)oln. feivil- nf’hls laws/race-color-and-national -origin-discrimination/cducation -

: ; iree-originhimliracehart and

www2.ed. ov/about/ofﬁcés/ilst/ocr/docs/ocr—factsheet-shared ancestry-202301.pdf, and the U.S. Equal Opportunity
Employment Commission, see www.ecoc.gov/racecolor-discrimination.

3 Required by 105 ILCS 5/22-95(b)(1)(B)-+final-citation-pending), added by P.A. 103-472-af--8--24,

4 Required by Id. at (b). The U.S. Supreme Court case of National Labor Relations Board v. Weingarten, 420 U.S. 251
(1975), established the right of unionized employees to request and have union representation at investigatory interviews if
the employee reasonably believes discipline may result.

5 Required by 105 ILCS 5/22-95(b)(1)(F).
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https://dhr.illinois.gov/about-us/contact-idhr.html or call (312) 814-6200 (Chicago) or (217) 785-5100
(Springfield). 6

Prevention and Response Program 7

The Superintendent or designee shall establish a prevention and response program to respond to
complaints of discrimination based on race, color, and national origin, including harassment, and
retaliation. The program shall include procedures for responding to complaints which:

1. Reduce or remove, to the extent practicable, barriers to reporting discrimination, harassment,
and retaliation;

2. Permit any person who reports or is the victim of an incident of alleged discrimination,
harassment, or retaliation to be accompanied when making a report by a support individual of
the person's choice who complies with the District's policies and rules;

3. Permit anonymous reporting, except that an anonymous report may not be the sole basis of any
disciplinary action;

4. Offer remedial interventions or take such dlsmplmary actlon as may be appropriate on a case-
by-case basis; s

5. Offer, but do not require or unduly influence, a: iﬁé on who reports or is the victim of an
incident of harassment or retaliation the optio o rtesolve:iillegations directly with the accused;
and

6. Protects a person who reports or is the v1c, m of an incident 6fharassment or retaliation from
suffering adverse consequences as a res port of, investigation of, or a response to the
incident.

Policy Posting and Distribution

This policy shall be posted on the Dlsm}& webh, 8 he’ Supermtendent shall annually inform staff '
members of this policy by postm n a pr ’ sh

t and accessible location such as the District website,
in other areas where policies and rules of conduct are

dent shall annually inform students and their parents/guardians

employee handbook, staff m;ti’l'l "’s‘lfe and/i

1.4

made available to staff.? Tﬂhé“Supen

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

6 Required by Id. at (b)(1)(G).

7 Required by Id. at (b)(1)(C). Items 1-6 must be addressed in a district's procedures for responding to complaints of
discrimination and harassment based on race, color, and national origin. Id. at (c). See sample administrative procedure 2:270-
AP, Prevention and Response Program for Complaints of Discrimination and Harassment Based on Race, Color, and
National Origin.

8 105 ILCS 5/22- 95(b)(3)-Hinal-citetion-pending), added by P.A. 103-472;¢#i-8-1-24, requires districts to post this policy
in their website if one exists. If a district does not maintain a website, delete this sentence.

91d. at (b)(2) requires this policy to be "posted in a prominent and accessible location and distributed in such a manner
as to ensure notice of the policy to all employees." A district website or staff intranet site qualifies as a prominent and accessible
location under 105 ILCS 5/22-95(b)(2)-tinak-citation-pending), added by P.A. 103-472—eff--8--24. If a district does not
maintain a website and/or staff intranet, delete Distriet-website and/or staff-intranetsite from this sentence, as applicable.
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of this policy by posting it on the District's website and including an age-appropriate summary of the
policy in the student handbook(s). 10

Enforcement 11

Any District employee who is determined, after an investigation, to have engaged in conduct prohibited
by this policy will be subject to remedial action and/or disciplinary action, up to and including
discharge.

Any District student who is determined, after an investigation, to have engaged in conduct prohibited
by this policy will be subject to remedial action and/or disciplinary action, including but not limited to,
suspension and expulsion consistent with Board policy 7:190, Student Behavior.

Any third party who is determined, after an investigation, to have engaged in conduct prohibited by this
policy will be addressed in accordance with the authority of the Board in the context of the relationship
of the third party to the District, e.g., vendor, parent, invitee, etc. Any person making a knowingly false
accusation regarding prohibited conduct will likewise be subject tQ remedial and/or disciplinary action.

Retahatlon Prohlblted 12

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

10 14, at (b)(3) requires a district to publish the policy on its website, if one exists, and in a student handbook. If the
district does not maintain a website, delete pestmg—ﬁ-ea—&he—D-l-smet-s-websne-and from the sentence. The law also requires a
district to annually distribute a "summary of the policy in accessible, age-appropriate language" to students and
parents/guardians. The summary may, but does not have to be, included in a student handbook to satisfy the annual distribution
requirement. For ease of administration, this sample policy refers to inclusion in the student handbook(s). Districts may find
it cumbersome to include both the policy and an age-appropriate summary of the same policy in a handbook. Consult the
board attorney for guidance if the district would like to include a hyperlink to the policy, rather than the full text of the policy
in the handbook. The IlL. Principals Association maintains a handbook service that coordinates with PRESS material, Online
Model Student Handbook (MSH), at: www.ilprincipals.org/msh.

11 Required by 1d. at (b)(1)(D).
12 Required by Id. at (b)(1)(E).
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LEGAL REF.:

CROSS REF.:

2:270

42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100.

42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964; 29 C.F.R. Part
1601.

105 ILCS 5/22-95-Hinal-citation-pending.

775 ILCS 5/1-101 et seq., [llinois Human Rights Act.

2:260 (Uniform Grievance Procedure), 5:10 (Equal Employment Opportunity and
Minority Recruitment), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused
and Neglected Child Reporting), 5:120 (Employee Ethics; Code of Professional
Conduct; and Conflict of Interest), 7:10 (Equal Educational Opportunities), 7:20
(Harassment of Students Prohibited), 7:180 (Prevention of and Response to
Bullying, Intimidation, and Harassment), 7:190 (Student Behavior), 7:240
(Conduct Code for Participants in Extracurricular Activities)
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October 20242025 210

Operational Services

Fiscal and Business Management !

The Superintendent is responsible for the School District’s fiscal and business management.? This
responsibility includes annually preparing and presenting the District’s statement of affairs to the
School Board and publishing it byefors December 1 as required by State law. 3

The Superintendent shall ensure the efficient and cost-effective operation of the District’s business
management using computers, computer software, data management, communication systems, and
electronic networks, including electronic mail, the Internet, and security systems. Each person using
the District’s electronic network shall complete an Authorization for Access to the District's Electronic
Network. 4

Budget Planning :
The District’s fiscal year is from July 1 until June 30.5 The Superintendent shall present to the Board,
no later than the first regular meeting in August, a tentative budget with appropriate explanation.® This
budget shall represent the culmination of an ongoing process of planning for the fiscal support needed
for the District’s educational program. The District’s budget shall be entered upon the Ill. State Board
of Education’s (ISBE) School District Budget Form.” To the extent possible, the tentative budget shall
be balanced as defined by ISBE guidelines. The Superintendent shall complete a tentative deficit
reduction plan if one is required by ISBE guidelines. &

The footnotes are not intended 10 be part of the adopted policy: they should be removed before the policy is adopted.

I State or federal law controls this poliey’s content: Article 17 of the School Code controls budgeting, tax levies, and tax
warrants. e

2 Boards are authérized to hire a chief school business official. 105 ILCS §/10-22.23a. Districts having a chief school
business official may want to replace “Superintendent™ with “Chief School Business Official” throughout this policy.

3 105 ILCS 5/10-17. amended by P.A., 1t

e its statement ofaffairs availablgho the

o sample exhibit 2:

3.9 AT 1 _1.9¢

December | . a scheol board must

website and

ict Public

4 gee sample exhibits 6:235-AP1, E1, Student Authorization for Access to the District’s Electronic Networks, and 6:235-
AP, E2, Staff Authorization for Access to the District's Electironic Networks. Use of electronic networks in the curriculum is
covered in sample poliey 6:235, Access to Electronic Networks.

5 The board sets the fiscal year (105 [LCS 5/17-1) and this sentence should refleet that local decision. 1f the board sets
an alternative fiscal year, State law provides, “If the beginning of the fiscal vear of a district is subsequent to the time that the
tax levy due to be made in such fiscal year shall be made, then such annual budget shall be adopted prior to the time such tax
levy shall be made.” Id. Consult the board attorney for guidance on the impact of an alternative fiscal year on the deadlines in
this policy.

6 The board must designate a person(s) to prepare a tentative budget. 105 ILCS 5/17-1. The purpose of this policy’s
directive for the superintendent to present a tentative budget “no later than the first regular meeting in August™ is (o ensure
that the budget can be adopted by September 30 (see f/n 14). A board may amend this directive to give the superintendent
additional flexibility by requiring him or her to present a tentative budget “duning a regular Board meeting in August.”

7 Required by 105 ILCS 5/17-1. See www.isbe.net/Pages/School-District-Joint-Agreement.aspx.

8 1d. The budget instructions from ISBE detail when a deficit reduction plan must be completed. State law requires the
budget to be balanced and, if not, a three-year deficit reduction plan must be developed.
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Preliminary Adoption Procedures

After receiving the Superintendent’s proposed budget, the Board sets the date, place, and time for:

1. A public hearing on the proposed budget,? and

2. The proposed budget to be available to the public for inspection. 10
The Board Secretary shall arrange to publish a notice in a local newspaper stating the date, place, and
time of the proposed budget’s availability for public inspection and the public hearing.!! The proposed
budget shall be available for public inspection at least 30 days before the time of the budget hearing.
At the public hearing, the proposed budget shall be reviewed, including the cash reserve balance of all
funds held by the District related to its operational levy and, if applicable, any obligations secured by
those funds.!2 and the public shall be invited to comment, question, or advise the Board. 13

Final Adoption Procedures

The Board adopts a budget before the end of the first quarter of each fiscal year, September 30, or by
such alternative procedure as State law may define.’¥ To the extent possible, the budget shall be
balanced as defined by ISBE; if not balanced, the Board will adopt a deficit reduction plan to balance
the District’s budget within three years according to ISBE requirements. 13

The Board adopts the budget by roll call vote. The;'bﬁdgel resolution shall be incorporated into the
meeting’s official minutes. Board members’ names voting yea and nay shall be recorded in the
minutes. 10 45

The Superintendent or designee shall pertorm each of the following:
1. Post the District’s final annual budget, itemized by receipts and expenditures. on the District’s

Internet website; notify parents/guardians that.it is posted and provide the website’s address.17

The lootnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

9 At least one public hearing must be held before final action is taken on the budget. 105 ILCS 5/17-1.

10 e tentative budget must be conveniently available for public inspeetion for at least 30 days before final action on
the budget. 105 ILCS 5/17-1.

1105 1LCS 5/17-1 makes the board secretary responsible for this public notice at least 30 days betore the hearing. If
there is no newspaper published in the district, notice must be given by posting notices in five of the most public places in the
district. 105 ILCS 5/17-1.

12 105 ILCS 5/17-1 3-added by A 102-R05, requires districts to disclose this cash reserve balance information “at the
public hearing at which the district certifies its budget and levy for the taxable year.” The statute does not specify the manner
in which the disclosure must be made: for case of administration, this sample policy manages disclosure at the budget hearing
by including it in the budget review. To provide evidence of compliance, consider as a best practice recording this disclosure
in the board meeting minutes and/or presenting it in writing. The term operational levy is not defined in the statute. but the
definition of operational funds in 105 1LCS 5/17-1.10. added by P.A. 103-394, references 105 [LCS 5/17-1.3 and supports
that it includes the educational, transportation, and operation and maintenance funds. Consult the board attomey for guidance.

13 Srate law does not address what transpires during the budget hearing. Sce t/n 12, above, regarding disclosure of cash
reserves at the budget hearing as o means to comply with 105 ILCS 5/17-1 3 added-byePoAe 102008,

14 Required by 105 1LCS 5/17-1 and 5/17-3.2. See fin 5.

15 Required by 105 ILCS 5/17-1. See f/n 8.

16 Required by 105 ILCS 5/10-7.

17 Required by 105 TLCS 5/17-1.2. only if the district has a website. Delete this sentence ifuntess the district o doc
not bave a website.
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2. File a certified copy of the budget resolution and an estimate of revenues by source anticipated
to be received in the following fiscal year, certified by the District’s Chief Fiscal Officer, with
the County Clerk within 30 days of the budget’s adoption. 18

3. Ensure disclosure to the public of the cash reserve balance of all funds held by the district
related to its operational levy and, if applicable, any obligations secured by those funds, at the
public hearing!? at which the Board certifies its operational levy.

4. Present a written report that includes the annual average expenditures of the District's
operational funds for the previous three fiscal years at or before the board meeting at which the
Board adopts its levy. In the event the District's combined cash reserve balance of its
operational funds is more than 2.5 times the annual average expenditures of those funds for the
previous three fiscal years, the Board will adopt and file with ISBE a reserve reduction plan by
December 31. 20

5. Make all preparations necessary for the Board to timely file its Certificate of Tax Levy,
including preparations to comply with the Truth in Taxation Act;2! file the Certificate of Tax
Levy with the County Clerk on or before the last Tuesday in December. The Certificate lists
the amount of property tax money to be provided foggr various funds in the budget.

6. Submit the annual budget, a deficit reduction plangifione is required by ISBE guidelines, and
other financial information to ISBE accordingy@ﬁ?é rec%fg rents. 22

Any amendments to the budget or Certificate of Tax Levy shall%@gde as provided in the School
Code and Truth in Taxation Act. 23 v

The footnotes are not intended to be part of the adop

18 Required by 35 ILCS 200/18-50, which refe
adopt budgets by board resolution. The budget serv

19 Required by 105 ILCS 5/17-13-added-bxt 02203 Consult the board attorney about the meaning of the public
hearing for the levy and if the disclostre must always be:made at the board meeting at which the board certifies the district’s
levy. or only in those instances whierc notice and a public fiearing arc required by the Truth in Taxation Law. 35 ILCS 200/18-
70. Similar to the disclosure of cash reserves made a :the budget hearing, a district may want to manage compliance for the
levy hearing by incorporating the irifformation into the presentation of the levy at the board meeting. See f/n 12, above.

20 pelete this paragraph: istrict receives federal impact funding. 105 ILCS 5/17-1.10(a), added by P.A. 103-394.
Federal impact aid jgidési sist local'school districts that have lost a portion of their local tax base because of federal
ownership of property (e.g., milifary bases, low-rent housing properties, or concentrations of students that have
parents/guardians oy, the uniformed scrvices). For more information about federal impact aid, see
www.impactaid.ed.oo%f/fﬁvs_Ollrcesl :d www.nafisdc.org/impact-aid-resources/impact-aid-pavments/. 105 ILCS 5/17-1.10(a),
added by P.A. 103-394, requires‘a’board to present "at a board meeting"” a written report that includes the annual average
expenditures of its operational finds, which include the educational, transportation, and operation and maintenance funds. Id.
The average expenditures are calculated based on the district's most recently audited annual financial report (AFR). Id. For
ease of administration, this sample policy manages presentation of the report in conjunction with the meeting at which a board
adopts its levy, or earlier. if a district’s AFR is available. Consult the board attorney if a district's AFR is not available before
Dccember 31 (the date by which a reserve reduction plan must be filed, if applicable); the board may need to rely upon
estimated numbers in that scenario. If a district’s ratio of its combined cash reserves of its operational funds to its average
annual expenditures of those funds over the past three fiscal years exceeds 2.5, then the board must adopt and file a plan with
ISBE to reduce its cash reserves 1o expenditures ratio to at or below 2.5 within three years. Id. at (b), added by P.A. 103-394.

21 35 1LCS 200/18-55 et seq. The Truth in Taxation Law contains several notice, publication, and hearing requirements.
A district that fails to strictly comply with the notice and publication requirements of the Truth in Taxation Act risks
invalidation of its levy. In re County Collector. 229 1ll.App.3d 641 (3rd Dist. 1992). However, failure to post a Truth in
Taxation notice on a district's website will not invalidate the notice or action taken on a tax levy. 35 ILCS 200/18-75, amended
by P.A. 103-1018. See sample exhibit 2:250, /mmiediately Available District Public Records and Web-Posted Reports and
Records.

22 Required by 105 ILCS 5/17-1.

23 105 1LCS 5/17-11 and 35 ILCS 200/18-55 et seq.

7o

s appropriation.
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Budget Amendments

The Board may amend the budget by the same procedure as provided for in the original adoption, 24

Implementation

The Superintendent or designee shall implement the District’s budget and provide the Board with a
monthly financial report that includes all deficit fund balances. The amount budgeted as the expenditure
in each fund is the maximum amount that may be expended for that category, except when a transfer
of funds is authorized by the Board.

The Board shall act on all interfund loans23, interfund transfers26, transfers within funds??. and transfers
from the working cash fund or abatements of it, if one exists. 28

LEGAL REF.: 105 ILCS 5/10-17, 5/10-22.33, 5/17-1, 5/17-1.2, 5/17-1.3, 5/17-1.10, 5/17-2A, 5/17-
3.2, 5/17-11, 5/20-5, 5/20-8, and 5/20-10.
35 ILCS 200/18-55 et seq., Truth in I.ix‘mon Law.
23 1ll.Admin.Code Part 100.

CROSS REF.: 4:20 (Fund Balances), 4:40 (Incurring cht) 4 60 (Purchases and Contracts),
6:235 (Access to Electronic Networks)

ADMIN. PROC.: 6:235-AP1, El (Student Authorization for Access to the District’s Electronic
Networks), 6:235-AP1, E2 (Staff Authorization for Access to the District’s
Electronic Networks)

The footnotes are not intended to be part ofithe adopted policy: they should be removed before the policy is adopied.

24 105 1L.CS 5/17-1: 23 11. Admin.Code Part 100.

25105 ILCS 5/10-22.33, 5/20-4, 5/20-5, 5/20-8, and 5/20-10 and 23 1. Admin.Code §100.50. If the district loans money
from the working cash fund to another fund, Section 5/20-10 requires the district to maintain a credit to the working cash fund
(meaning that borrowing fund must repay the working cash fund).

26 105 1LCS 5/17-2A, amended by P. A& 102671, 102-895 and 103-601, contains the requirements for a permanent
transfer. P.As 102-895 and 103-601 extended the time period during which a district may transfer money from specified funds
for any purpose through June 30, 2026.

27 Transfers between the various items in any fund may not exceed in the aggregate ten percent of the total of such fund
as set forth in the budget. If the aggregate exceeds 10%. the board must amend the budget. 105 [ILCS 5/17-1.

28 The purpose of the working cash fund is to enable the school district “to have in its treasury at all times sufficient
money 1o meel demands for expenses.” 105 ILCS 5/20-1. School officials, including board members, are liable “for any sum
that may be unlawfully diverted from the working cash fund ....” 105 ILCS 5/20-6.

105 ILCS 5/20-10 codified a long-held practice and understanding of 111, school districts. A district may abate (reduce
the funds) money from the working cash fund at any time and transfer it 1o any district fund or funds most in need of the
money. provided that the district maintains an amount to the credit of the working cash fund. This was a legislative overturn
of a case concluding that any permanent transfer, including abatements. of the working cash tund should be transferred only
to the education fund. See G.1.S. Venture v. Novak. 388 IIL.App.3d 184 (2nd Dist. 2009): G.L.S. Venture v. Novak, 385 1. Dec.
430 (2nd Dist. 2014). Abolishments (deplete all funds) of the working cash fund must still be transferred to the education fund
only.
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Operational Services

Revenue and Investments !

Revenue

The Superintendent or designce is responsible for making all claims for property tax revenue, State
Aid, special State funds for specific programs, federal funds, and categorical grants.

Investments

The Superintendent shall cither appoint a Chief Investment Officer or serve as one.2 The Chief
Investment Officer shall invest money that is not required for current operations, in accordance with
this policy and State law. 3 &

The Chief Investment Officer and Superintendent shall us_e-‘gihe standard of prudence when making
investment decisions. They shall use the judgment and careyﬁlder circumstances then prevailing, that
persons of prudence dlscretlon and mtelllgence exerc € in the‘ﬁ“f 1agement of their own affairs, not

income.4

Investment Objectives 5

Liquidity - The inveStment portfolio shall provide sufficient liquidity to pay District obligations

as they become duv In éh“?%“re,gard,ihe maturity and marketability of investments shall be
consndered

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

1 Each district must have an investment policy: its detail and complexity must be appropriate to the nature of the funds,
the funds’ purpose, and the amount of the public funds within the investment portfolio. 30 ILCS 235/2.5(a).

2301LCS 235/2.5(a}(7). Districts having a chief business official may use this alternative: “The Chief Business Official
shall serve as the District’s Chief Investment Officer.” If a Township Treasurer manages the district funds, substitute this
sentence:
The Township Treasurer shall serve as the Chief Investment Officer.

3 Township and school treasurers are authorized by 105 ILCS 5/8-7 10 enter into agreements regarding the deposit,
investment, and withdrawal of district funds.

4 The policy must include a standard of care. 30 ILCS 235/2.5(a)(2).
5 The policy must address safety, liquidity, return (30 ILCS 235/2.5(a)), as well as diversification (30 ILCS

235/2.5(a)(4)). These objectives also serve as investment guidelines. 30 ILCS 235/2.5(a)(3). How these are addressed is at the
board’s discretion.
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Authorized Investments ©

The Chief Investment Officer may invest District funds in one or more of the following:

1. Bonds. notes, certificates of indebtedness, treasury bills, or other securities now or hereafter
issued, that are guaranteed by the full faith and credit of the United States of America as to
principal and interest.

2. Bonds. notes, debentures, or other similar obligations of the United States of America, its

agencies, and its instrumentalities.
The term “agencies of the United States of America” includes: (a) the federal land banks,
federal intermediate credit banks, banks for cooperative, federal farm credit banks, or any other
entity authorized to issue debt obligations under the Farm Credit Act of 1971 and Acts
amendatory thereto, (b) the federal home loan banks and the federal home loan mortgage
corporation, and (c) any other agency created by Act of Congress.

3. Interest-bearing savings accounts, interest-bearing certificates of deposit or interest-bearing
time deposits or any other investments constituting duect obligations of any bank as defined
by the [llinois Banking Act. ‘

4. Short-term obllﬂatlom of corporations organized in'the United States with assets exceeding

$500,000,000 if: (a) such obligations are rated at the tlme of purchase at one of the three highest

classifications established by at least two standagd rating services and that mature not later than

270 days from the date of purchase, (b) such/purchases do notexceed 10% of the corporation’s

outstanding obligations, and (c) no more than one-third of the District’s funds may be invested

in short-term obligations of corporations under this paragraph.

5. Obligations of corporations organized in the United States with assets exceeding $500,000,000
if: (a) such obligations are rated at the time of purchase at one of the three highest classifications
established by at least two standard rating servicesand which mature more than 270 days but
less than 10 years from the date of purchase, (b) such purchases do not exceed 10% of the

The faotnotes are not intended to'be part of the adopted palicy: they should be removed before the policy is adopted.

6 e policy must contain a “listing of authorized investments.” 30 ILCS 235/2.5(a)(1). 30 ILCS 235/2(a-1) allows school
districts to invest public funds.in interest-bearing bonds of any local government (sec paragraph 6). In\ estments from \\luLh
a board may choose are Tisted in-this policy. See 30 ILCS 235/2, amended by P.A =~—+02-2585und 103-880-cH
Alternatively, a board may refer to that law by stating:

The Chief Investment Officer may invest District funds in any investment as authorized in 30
ILCS 23572, and Acts amendatory thereto.

30 ILCS 235/2(k), added by P.A. 103-880-+ =, permits a board to adopt a resolution o allow for investment of
public funds in other instruments not specifically listed in the Public Funds Investment Act provided those investments comply
with: (1) any other law that authorizes a board to invest funds, and (2) the investment policy adopted by the Board. There is
uncertainty regarding the potential breadth and scope of this provision and procedural requirements for implementation. The
board attorney and district financial advisor(s) should be consulted before adding instruments to the list of authorized
investments in this policy and the board's investment portfolio in accordance with 30 ILCS 235/2(k). Any additional
investments authorized by the Board under 30 ILCS 235/2(k) should be added to this policy beginning with Ttem #14. I a
board has adopted the alternative language above, the additional investments should be included at the end of the sentence as
follows: The Chief Investment Officer may invest District funds in any investment as authorized in 30 ILCS 2352, and Acts
amendatory thereto. as well as [insert investment(s)]. in accordance with the requirements of 30 ILCS 235/2(k).

Some attorneys are of the opinion that the Investment of Municipal Funds Act (IMFA) (50 ILCS 340 authorizes school
districts 1o invest funds in certain tax anticipation warrants. The IMFA applies to counties, park districts, sanitary districts,
and other municipal corporations. 1d. at 340/1. Municipal corporation 1s not specifically defined in the IMFA. Consult with
the board attomey and’or bond counsel regarding the authority for such investments and the inclusion of the IMFA in this
policy.

As part of its mission to protect public entities, the Municipal Securities Rulemaking Board (MSRB) has resources
available that school officials may find helpful at: www.msrb.org/EdCenter. It provides information about bond issuance.
required disclosures. and working with municipal advisors.
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corporation's outstanding obligations, and (c) no more than one-third of the District's funds
may be invested in obligations of corporations under this paragraph.

Money market mutual funds registered under the Investment Company Act of 1940, provided
that the portfolio of any such money market mutual fund is limited to obligations described in
paragraph (1) or (2) and to agreements to repurchase such obligations.

Interest-bearing bonds of any county, township, city, village, incorporated town, municipal
corporation, school district, the State of Illinois, any other state, or any political subdivision or
agency of the State of Illinois or any other state, whether the interest earned is taxable or tax-
exempt under federal law. The bonds shall be (a) registered in the name of the municipality,
county, or other governmental unit, or held under a custodial agreement at a bank, and (b) rated
at the time of purchasc within the four highest general classifications established by a rating
service of nationally recognized expertise in rating bonds of states and their political
subdivisions.

Short term discount obligations of the Federal National Mortgage Association or in shares or
other forms of securities legally issuable by savings -_. or savings and loan assocnatlons

date or dates prior to the tlme when, in thg: judgmeﬁfl’of the Chlef Investment Officer, the public
funds so invested will be required for expeg 'tﬁfé by the District or its governing authority.
D1v1dend -bearing share accounts, lshare cert

however, the principal office ot:“;gny suchl'
=y s
1llinois. Investments may be made enl
by applicable law.
A PUbIlC Tre'lsurer

said Act and»h gulations issued IhC]’L under. The government securmes, unless registered
or inscribed in the'name of the District, shall be purchased through banks or trust companies’
authorized to do business in the State of Illinois.

Except for repurchase agreements of government securities that are subject to the Government
Securities Act of 1986, as now or hereafter amended or succeeded, the District may not
purchase or invest in instruments that constitute repurchase agreements, and no financial

The footnetes are not intended 10 be part of the adopted policy: they should be removed before the policy is adopted.

7 The Illinois School District Liquid Asset Fund Plus is an Illinois trust organized to permit lllinois school districts.
community colleges, and cducational service regions to pool their investment funds to obtain the highest possible investment
yield consistent with maintaining liquidity and preserving capital, and to engage in cooperative cash management activities
resulting in more efficient financial resource utilization. The program was developed in cooperation with the 111. Association
of School Boards, the Ill. Association of School Business Officials. and the I1l. Association of School Administrators. For
more information, including regional representative contact information. see www.iasbop2p.org/isdlat/home.
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institution may enter into such an agreement with or on behalf of the District unless the
instrument and the transaction meet all of the following requirements:

a.

b.

The securities, unless registered or inscribed in the name of the District, are purchased
through banks or trust companies authorized to do business in the State of Illinois.

The Chief Investment Officer, after ascertaining which firm will give the most favorable
rate of interest, directs the custodial bank to “purchase” specified securities from a
designated institution. The “custodial bank” is the bank or trust company, or agency of
government, that acts for the District in connection with repurchase agreements involving
the investment of funds by the District. The State Treasurer may act as custodial bank for
public agencies executing repurchase agreements.

A custodial bank must be a member bank of the Federal Reserve System or maintain
accounts with member banks. All transfers of book-entry securities must be accomplished
on a Reserve Bank’s computer records through a member bank of the Federal Reserve
System. These securities must be credited to the District on the records of the custodial
bank and the transaction must be confirmed in writing to the District by the custodial bank.
Trading partners shall be limited to banks or m%fbmpanlcs authorized to do business in
the State of Illinois or to registered primary re%):n,ng dealers.

The security interest must be perfected. & 2

The District enters into a written mastg; epurchasé greement that outlines the basic
responsibilities and liabilities of both!buyer and seller.
Agreements shall be for periods of 3 days_égx} Jless.
The Chief Investment Officer mform fustodial bank in writing of the maturity details
of the repurchase aoreement :
The custodial bank must take: lév;%y of andimaintain the securities in its custody for the

Ay

account of the District and confirm’t t;:ansa tion in wntmg to the District. The custodial
undertaking shall proude that i‘e stodlén takes possession of the sccurities exclusively
for the Dlsmct t] atéth "secunt es are free of any claims agamst the tradmg partner; and

scaLa rent bank or trust company holdmg 5 the obllgauons upon the written
"Chleﬂjnvestment Officer.
Th custodlal bang shall be liable to the District for any monetary loss suffered by the

Distr’ic%
securitié

ue to thé‘?fallure of the custodial bank to take and maintain possession of such

13. Any investment:as authorized by the Public Funds Investment Act, and Acts amendatory
thereto. Paragraph 13 supersedes paragraphs 1-12 and controls in the event of conflict.

Except as provided herein, investments may be made only in banks, savings banks, savings and loan
associations, or credit unions that are insured by the Federal Deposit Insurance Corporation or other
approved share insurer. 8

The Chief Investment Officer and Superintendent shall regularly consider material, relevant, and
decision-uscful sustainability factors in evaluating investment decisions, within the bounds of financial
and fiduciary prudence. Such factors include, but arc not limited to: (1) corporate governance and
leadership factors, (2) environmental factors, (3) social capital factors, (4) human capital factors, and

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

8301LCS 23512 amended-by P-4 03-288,
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(5) business model and innovation factors, as provided under the I11. Sustainable Investing Act, 30 ILCS
238/.2

Selection of Depositories, Investment Managers, Dealers. and Brokers 10

The Chief Investment Officer shall establish a list of authorized depositories, investment managers,
dealers and brokers based upon the creditworthiness, reputation, minimum capital requirements,
qualifications under State law, as well as a long history of dealing with public fund entities. The Board
will review and approve the list at least annually.

In order to be an authorized depository, each institution must submit copies of the last two swom
statements of resources and liabilities or reports of examination that the institution is required to furnish
to the appropriate State or federal agency.!! Each institution designated as a depository shall, while
acting as such depository, furnish the District with a copy of all statements of resources and liabilities
or all reports of examination that it is required to furnish to the appropriate State or federal agency. 12

The above eligibility requirements of a bank to receive or hold public deposits do not apply to
investments in an interest-bearing savings account, demand deposit account, interest-bearing certificate
of deposit, or interest-bearing time deposit if: (1) the Di itiates the investment at or through a
bank located in Illinois, and (2) the invested public fund: imes fully insured by an agency or
instrumentality of the federal government. 13 i

The District shall consider a financial institutio ecord and current level of financial commitment to
its local community when deciding whether to deposit-funds in that financial institution. The District
may consider factors including: 14

L.

For financial institutions subjecf'.f‘oi "

those ratings are publicly availabl
2. For financiai institutions .x;ﬁ'}j_ﬁci o
9 the financial
cly hle, under the ICRA"
3. Any changes in ownership, management, policies, or practices of the financial institution that
may aflect the level of the financial institution’s commitment to its community:;
4. The financial impact that the withdrawal or denial of District deposits might have on the

financial institution;

and historical tifution has ved, to the extent that those ratings

are pu

The footnotes are not tended to be part of the adopted policy; they should be removed before the policy is adopted.

9 : : < ¢ S/ S(as . . - ~ Q@ 31QN [

Y This statement is required by 30 ILCS 235/2.5(a-3). See the 11l. Sustainable Investing Act (SIA)(30 ILCS 238/) for
examples of these five sustainability factors. 1d. at 238/20. Under the SIA, school districts, must “prudently integrate
sustainability factors into 1ts investment decisions-making, investment analysis. portfolio construction, due diligence, and
investment ownership in order to maximize anticipated financial returns, minimize projected risk, and more effectively execute
its fiduciary duty.” Id. See www.illinoistreasurer.gov/Local_Governments/Sustainable Investing_Act for more information.
Before being awarded a contract by a board. an investment manager is required to disclose any process through which the
manager integrates sustainability factors into their investment decision-making and other fiduciary duties. 1d. at 20(¢),
amended by P.AL 103-324.

10 1y, policy must address these topics. 30 ILCS 235/2.5(a)(11).

30 1LCS 235/6.

12 4,

13 30 1LCS 235/6.5.
14 30 1LCS 235/8(a). amended by PAL 16
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h

The financial impact to the District as a result of withdrawing public funds or refusing to
deposit additional public funds in the financial institution; and

6. Any additional burden on the District’s resources that might result from ceasing to maintain
deposits of public funds at the financial institution under consideration.

The District may not deposit public funds in a financial institution subject to the CRA unless the
msmunon has a current rating of satisfactory or outstanding under the CRA 15 Hu District_ may not
' ic {unds in a financial institution subject to the ICRA
ting of satisfactory under the ICRA at the time of d
vwiun:ll Rcuulmiun h(l‘\ nm vet c'umplcl ed its ifm;;.

(1) the institution |
2) the [l D

i__.n-‘ of the inst

mstitution_prior to tl
maturity m]“l\‘ on |I1L h 1s1s ol a less than \mai' tory raing. u-u%u he ICRA ' When investing or
depositing public funds, the District may give preference to financial institutions that have a current
rating of outstanding under the CRA and the [CRA. 17

Collateral Requirements 18

All amounts deposited or invested with financial institutions in excess of any insurance limit shall be
collateralized in accordance with the Public Funds Investment Act, 30 ILCS 235/. The Superintendent
or designee shall keep the Board informed ot collateral agreements.

Safekeeping and Custodv Arrangements 19

The preferred method for safekeeping is to have seeurities registered in the District’s name and held by
a third-party custodian. Safekeeping practices should qualify for the Governmental Accounting
Standards Board Statement No. 3, Deposits with Financial Institutions, Investments (including
Repurchase Agreements), and Reverse Repurchase Agreements, Category I, the highest recognized
safekeeping procedures.

Controls and Report 20

The Chief Investment Off't,er sllail establlsh a system of internal controls and written operational
procedures to prevent losses arising from fraud, employee error, misrepresentation by third parties, or
imprudent employee action.

The Chief Investment Officer shall provide a quarterly investment report to the Board. The report will:
(1) assess whether the investment portfolio is meeting the District’s investment objectives, (2) identify

The feomotes are not intended o be part of the adopted policy: they should be removed before the policy 1s adopted.

1314, at (a-3).
16

A2 1d, atia-0), added by P.A, 104-9

”()pnozml Id. at (a-10), amen 104-92, ¢t 1-1-20,

I8 Collateral requirements are permissive: if used, guidelines regarding their use must be included n the policy. 30 ILCS
235/2.3(a)(5). The requirements for collateral agreements are in 30 ILCS 235/6(d). The sample policy contains one guideline,
that 1s. that the board be kept informed of collateral agreements. An optional guideline follows:

In addition, the financial institution must provide the Board with a copy of its board of directors’ meeting minutes
evidencing that the board of directors approved the collateral agreement.

19 The policy must address safeckeeping and custody arrangements. 30 [LCS 235/2.5(a)(5). Registration requirements are
in 30 ILCS 235/3.

20 The policy must provide for internal controls. periodic review, and at least quarterly written investment reports. 30
ILCS 233/2.5(a)(6), (9). and (10). The operational procedures to prevent losses are best addressed by each district in
consultation with its auditor and legal counsel. Sce sample policy 4:80, Accounting and Audits; and sample administrative
procedures 4:80-AP 1. Checklist for Internal Controls. and 4:80-AP2. Fraud, Waste. and Abuse Awareness Program.
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each security by class or type, book value, income earned, and market value, (3) identify those
institutions providing investment services to the District, and (4) include any other relevant information.
The investment portfolio’s performance shall be measured by appropriate and creditable industry
standards for the investment type. 21

The Board will determine, after receiving the Superintendent’s recommendation, which fund is in most
need of interest income and the Superintendent shall execute a transter. This provision does not apply
when the use of interest earned on a particular fund is restricted. 22

Ethics and Conflicts of Interest 23

The Board and District officials will avoid any investment transaction or practice that in appearance or
fact might impair public confidence. Board members are bound by the Board policy 2:100, Board
Member Conflict of Interest. No District employee having influence on the District’s investment
decisions shall:
1. Have any interest, directly or indirectly, in any mVLstmmls in which the District is authorized
to invest,
2. Have any interest, directly or indirectly, in thc sellciq sponsors, or managers of those
investments, or

3. Receive, in any manner, compensation of 'my kmd from any investments in that the agency 1is
authorized to invest. g
LEGAL REF.: 30 ILCS 235/, Public Funds Investiment Act.
30 ILCS 238/, 111. Sustainable Investmg Act,
105 ILCS 5/8-7, 5/10 2944 5/]7 1, and 5/17-11.
CROSS REF.: 2:100 (Board ,Membéi‘ ";Conﬂict of Interest), 4:10 (Fiscal and Business

Management), 4:80 (Accounting and Audits)

The foomotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

21 e policy must include performance measures. 30 [LCS 235/2.5(8).

== 105 ILCS 5710-22.44_ ~Chiel Business Official” may replace “Superintendent.” Interest income eamned on any funds
for IMRF. Tort Immunity Act. Fire Prevention. Safety and Environmental Energy. and Capital Improvement Act are restricted
to the respective fund. 1d.

23 The policy must address these topics. 30 ILCS 235/2.5(a)(12). The conllict of interest prohibition is in 30 ILCS
235:2(d).
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Operational Services

Transportation !

The District shall provide free transportation for any student in the District who resides: (1) at a
distance of one and one-half miles or more from his or her assigned school, unless the School Board
has certified to the Ill. State Board of Education that adequate public transportation is available,? or
(2) if adequate public transportation is not available, within one and one-half miles from his or her
assigned school where walking to or from school or to or from a pick-up point or bus stop would
constitute a serious safety hazard due to either (a) vehicular traffic or rail crossing or (b) a course or
pattern of criminal activity, as defined in the Ill. Streetgang Terrorism Omnibus Prevention Act, 740

The footnotes are not intended to be part of the adopted polie

1 State law controls this policy’s content. 105 ILCS 5/295];
board of a district that does not provide tlanSpoJ%%mm must: end thls pol:cg F/n 2 discusses when dlsmcts must
provide free transportation. Please contact an 1A sulta gratis help customizing this policy. You may also
need to consult the board attorney.

Beainning 7-1-31. newiv puchs
standards, but districts will not ave: Sensure Marthe seat belt system is wuectlv adumcd and ﬁmgmd or (”} give
mstruction on their use, 625 11.€ ! i (I}.!fiam{imd by P.A. 104-73,

A district that chooses to ¢ ther ﬂ“@\ individual students’ residences as pick-up and drop-off locations
must adopt a policy establishing ce:gg-State reimbursement. 23 lll.Admin.Code §120.30(a)(1)(B).

Each district must hav, and post-trip inspection policy. 625 ILCS 5/12-816(a). An Ill. State Board of
Education (]SBE) rul institute policies and practices that promote the safety and well-being of school
bus passengers.” 23, ;
procedures at lhe *

The policy doéstiot address an gutomatic taffic enforcement system which may be enacted by a municipality or county.
An automatic traffic la renforceme ywm is a device that senses and records a motor vehicle that illegally fails to stop for a
school bus. 625 ILCS 5/ 11@2 ch school board within that municipality or county’s jurisdiction may approve the system’s
implementation. The board BN required to enter into an intergovernmental agreement with the municipality or county and
contract with vendors for the system’s installation, maintenance, and operation. Each applicabie school bus must be posted with
a sign indicating that it is being monitored by an automated traffic law enforcement system. The proceeds from a school
district’s automated traffic law enforcement system’s fines shall be divided equally between the school district and the
municipality or county administering the automated traffic law enforcement system.

2 The onc and one-half miles distance is measured from the exit of the property where the student resides to the point
where pupils are normally unloaded at the attendance center to which they are assigned. 105 ILCS 5/29-3; 23
HLLAdmin.Code §120.30(a)(1)(A). Only the following districts must provide free transportation as described in the sample
policy: community consolidated districts, community unit districts, consolidated districts, consolidated high school districts,
and combined school districts if the combined district includes any district that was previously required to provide
transportation. 105 ILCS 5/29-3 and 23 JllLAdmin.Code §1.510(a). Districts that are not required to provide free
transportation may do so. Id. To qualify for Siate reimbursement, districts electing 1o provide transportation when they are
not required to do so must afford the same service to all students in that same situation. 23 Ill.Admin.Code §1.510(b).
Districts may provide transportation within one and one-half miles and may charge for such transportation. 105 ILCS 5/29-2.

Optional provision: (105 ILCS 5/29-3.1)

The District may provide transportation 10 and from school-sponsored activities and may charge for such
transportation.
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ILCS 147/3 A student’s parent(s)/guardian(s) may file a petition with the Board requesting
transportation due to the existence of a serious safety hazard.# Free transportation service and vehicle
adaptation is prm'ided for a special education student if included in the student’s individualized
educational program.® Non-public school students shall be transported in accordance with State law.©
Homeless students shall be transported in accordance with Section 45/1-15 of the Education for
Homeless Children Act.? Foster care students shall be transported in accordance with Section
6312(c)(5)(B) of the Elementary and Secondary Education Act. 8

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

3105 1LCS 5/29-3 and 23 1. Admin.Code §1.510. The determination as to what constitutes a serious safety hazard
regarding vehicular traffic or rail crossings is made by the board, in accordance with guidelines issued by the 11I. Dept. of
[L.mhpon‘nmn in consultation with the State Superintendent of Education. The Ill. Streetgang Terrorism Omnibus
Prevention Act defines course or pattern of eriminal activity as two or‘more gang-related criminal offenses commiued in
whole or in part within [llinois when: (1) one or more of the offenses was committed after 1-25-13, (2) both offenses were
committed within five years of each other; and (3) at least one oﬂense involved a felony or forcible felony under the 11
Criminal Code of 1961 or 2012. 740 ILCS 147/10. It also lncludcs criminal defacement of property that includes a
streetgang sign or symbol. Id. The determination as to what constitutes a serious .safeay hazard due to a course or pattern of
criminal activity under 105 ILCS 5/29-3 is made by the board. in.accordance with guidelines determined by local law
enforcement, in consultation with the State Supcrmtmdml of Educgmon. ISBE guidance on safety hazards due to criminal
gang activity is available at: www.isbe.net/transportation. :

4 Required by 103 1LCS 5/29-3. Another statute provides a pmceus for qualifving students 1o seek reimbursement from
ISBE for (_rrrrr.’r,hm’ transportation expenses. 103 1LCS 5/29-5.2; 23 Nl Admin.Code §120.240. 23 11 Admin.Code §120.230
requires, among other things, that each attendance u..mL.r deﬁgnalu a n.presx.nldnw to assist parents/guardians \\uh this
prou.ss This process docs not need to be in board pol'

234 C.F.R.§300.34 and 23 1Il.Admin.
6105 1LCS 5/29-_».2 and 5/29-4.

7105 1LCS 45/, Education for Homeless Children Act. State law implements the McKinney-Vento Homeless
Assistance Act, 42 U.S.C. §11431 et seq.

The School Code and the Education for Homeless Children Act permit school districts to use their State transportation
funds to provide financial assistance to children that are defined as homeless or at risk of becoming homeless. provided
certain criteria are satisfied. 105 1LES 5/29-5-amended-by—-PA102-320; 105 ILCS 45/1-17. Financial assistance may
include: (1) mortgage or rental assistance that will allow a child to remain permanently in his/her living situation or obtain a
new living situation: and/or (2) assistance with unpaid bills. loans, or other financial debts that result in housing being
inadequate. 105 ILCS 45/1-17(a): For further detail see 6:140-AP, Education of Homeless Children.

8 Required if the district receives Title I funds. 20 U.S.C. §6312(c)(5)(B). The Elementary and Secondary Education
Act (ESEA) requires the district to collaborate with the State or local child welfare agency to develop and implement ¢lear
written procedures governing how transportation to maintain children in foster care in the school of origin (when in their
best interest) will be provided. arranged, and funded for the duration of their time in foster care. ISBE guidance on
lr.ms]mn.!tmn procedures for students n foster care is available at:

ra ; .odi. The ULS. Depts. of Education
.md ”L.Ihll .uul lium.m Services, in Non-Regulatory Guidance: Fu\rrmro Educational Sfcrhf."m Sfor Children in Foster Care
(6-23-16) at: www.act.hhs.gov/cb/policy-guidance/non-regulatory-guidance-ensuring-educational-stabilitv-children-toster-
care, opine that ESEA requirements apply to students who meet the definition of foster care set forth at 45 CF.R.
§1355.20(a):

Foster care means 24-hour substitute care for children placed away from their parents or guardians and tor whom the

title 1V-E agency has placement and care responsibility. This includes. but 1s not limited to. placements in foster fanunly

homes, foster homes of relatives, group homes, emergency shelters, residential facilities. child care institutions. and
pre-adoptive homes. A child is in foster care in accordance with this definition regardless of whether the foster care
facility 1s licensed and payments are made by the State, Tribal or local agency for the care of the child. whether
adoption subsidy payments are being made prior to the finalization of an adoption, or whether there i1s Federal matching
of any payments that are made.

ESEA foster care transportation requirements also apply to students awaiting foster care placement.

owwwashe.net/Docume

ts/Crurdanece_on_Foster Care_
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I a student is at a location within the District, other than his or her residence, for child care purposes
at the time for transportation to and/or from school, that location may be considered for purposes of
determining the one and one-half miles from the school attended. Unless the Superintendent or
designee establishes new routes, pick-up and drop-off locations for students in day care must be along
the District’s regular routes. The District will not discriminate among types of locations where day
carc 1s provided. which may include the premises of licensed providers, relatives” homes, or

H £l [}
neighbors’ homes. ?

Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered
only with the Superintendent or designee’s approval and direction. In setting the routes, the pick-up
and discharge points should be as safe for students as possible. 19

No school employee may transport students in school or private vehicles unless authorized by the
administration. 11

Every vehicle regularly used for the transportation of students must pass safety inspections in
accordance with State law and Ill. Dept. of Transportation regulat;ons 12 The strobe light on a school
bus may be illuminated only when the bus is actually being.used as a school bus and (1) is stopping or
stopped for loading or discharging students on a highway outside an urban area, or (2) is bearing onc
or more students.!3 The Superintendent shall impleme t?j)roced'uriﬁgs_iill accordance with State law for
accepting comment calls about school bus driving 44

The foootes are not intended to be part of the ddﬂph.d policyz-they shiould be removed before ihc, [ml:q 1s adupiu!

105 TLCS 5/10-20.59-amended-hePA-102-190. requires school boards to-by-the-beginning i
. appoint at Jeast one employee to actas a linison:to facilitate the enrollment and transfer of records of students in the
]LEJI custody of the 11I. Dept. of Children and I'amlly Services (DCFS) when enrolling in or changing schools. Liaison
responsibilities may include, among other 1hmus- working with DCFS to help students maintain their school placement, if
appropriate. sty

9 This paragraph should be deleted if a thlm.t will not seek State reimbursement for transportation to and from
locations other than individual students’ residences. As a condition for receiving State reimbursement, an ISBE rule requires
boards to have a policy with the provisions in this paragraph. 23 Il Admin.Code §120.30(a)(1)(B). This rule also contains
the non-discrimination language.

10 The paragraph is optional. As an alternative, a board may state that pick-up and discharge points “should be as safe
paragraj i : Y p I ge p
and convenient as possible.”

1 Optional. This presents an opportunity for each board to discuss this issue with the superintendent and direct the
superintendent to include 1t in the curriculum for the required in-service on educator ethics, teacher-student conduct, and
school employee-student conduct for all personnel. 105 ILCS 5/10-22.39. See 5:100, Staff Development Program (fin 3),
and 5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest (f/n 2), for more detailed discussions.
Include policies 5:100, Staff” Development Program, and 5:120, Employee Ethics;, Code of Professional Conduct: and
Conflict of Interest. in the Cross References when this sentence is used.

12 625 1LCS 513-109. The vehicle and other requirements for transporting students to and from interscholastic or
school-sponsored activities, mr.ludmL umlullum related :1cli\filiL‘~i. are found in 105 ILCS 5/29-6.3 and
625 1LCS 3/11-1414.1 nend F P [04-367. eff. 1-1-20. These statutes also contain
n.quuum.nls for the usc of mull: function qchool acmltv buses (dcilm.d at 625 ILCS 5/1-148.3a-5. amended by P i
07, ett 1-1-20) The legislature frequently amends these statutes, along with many transportation laws: they should be
double-checked before relying on them.

ALs

13 625 ILCS 5/12-815. The statute. like the policy, identifies the conditions in which illuminating the strobe light is
permissible instead of mandating when they must be illuminated.

14 625 1LCS 5/12-821(b) requires districts that own school buses and multifunction school activity buses to establish
procedures for accepting comment calls and responding to them. In accordance with good governance principles. this duty is
delegated to the superintendent. For a sample procedure. see 4:110-AP2, Bus Driver Communication Devices: Pre-Trip and
Post-Trip nspection; Bus Driving Conments.
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All contracts for charter bus services must contain the clause prescribed by State law regarding
criminal background checks for bus drivers. 15

Pre-Trip and Post-Trip Vehicle Inspection 16

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection
procedure to ensure that the school bus driver: (1) tests the two-way radio or cellular radio
telecommunication device and ensures that it is functioning properly before the bus is operated, and

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

15 105 1LCS 5/10-20.21a, requires all contracts for providing charter bus services to transport students to or from
interscholastic athletic or interscholastic or school sponsored activities to contain clause (A) except that a contract with an
out-of-state company may contain clause (B) or clause (A). The clause must be set forth in the contract’s body in at least 12-
point typeface and all upper case letters:

(A) "ALL OF THE CHARTER BUS DRIVERS WHO WILL BE PROVIDING SERVICES UNDER
THIS CONTRACT HAVE, OR WILL HAVE BEFORE ANY SERVICES ARE PROVIDED:

(1) SUBMITTED THEIR FINGERPRINTS TO THE DEPARTMENT OF STATE POLICE IN THE
FORM AND MANNER PRESCRIBED BY THE DEPARTMENT OF STATE POLICE. THESE
FINGERPRINTS SHALL BE CHECKED AGAINST. THE FlNGERPR]‘\IT RECORDS NOW AND
HEREAFTER FILED IN THE DEPARTMENT OF STATE POLICE AND FEDERAL BUREAU OF
INVESTIGATION CRIMINAL HISTORY RECORDS DATABASES. THE FINGERPRINTING
CHECK HAS RESULTED IN A DETERMINATION THAT THEY HAVE NOT BEEN CONVICTED
OF COMMITTING ANY OF THE OFFENSES SET FORTH IN SUBDIVISION (C-1)(4) OF SECTION
6-508 OF THE ILLINOIS VEHICLE CODE; AND

(2) DEMONSTRATED PHYSICAL-FITNESS TO OPERATE SCHOOL BUSES BY SUBMITTING
THE RESULTS OF A MEDICAL EXAVHNATJON INCLUDING TESTS FOR DRUG USE, TO A
STATE REGULATORY AGENCY.”

(B) “NOT ALL OF THE CHARTER BUS DRLVFRS WHO WILL BE PROVIDING SERVICES UNDER
THIS CONTRACT HAVE, OR-WILL HAVE BEFORE ANY SERVICES ARE PROVIDED:

(1) SUBMITTED IHF]R l'lN(JLRPRl TS TO THE DEPARTMENT OF STATE POLICE IN THE
FORM AND MANNER PRESCRIBED BY THE DEPARTMENT OF STATE POLICE. THESE
FINGERPRINTS SHALL BE CHECKED AGAINST THE FINGERPRINT RECORDS NOW AND
HEREAFTER FILED IN THE DEPARTMENT OF STATE POLICE AND FEDERAL BUREAU OF
INVESTIGATION CRIMINAL HISTORY RECORDS DATABASES. THE FINGERPRINTING
CHECK HAS RESULTED IN'A DETERMINATION THAT THEY HAVE NOT BEEN CONVICTED
OF COMMITTING ANY OF THE OFFENSES SET FORTH IN SUBDIVISION (C-1)(4) OF SECTION
6-508 OF THE ILLINOIS VEHICLE CODE; AND

(2) DEMONSTRATED PHYSICAL FITNESS TO OPERATE SCHOOL BUSES BY SUBMITTING
THE RESULTS OF A’ MEDICAL EXAMINATION, INCLUDING TESTS FOR DRUG USE. TO A
STATE REGULATORY AGENCY.”

16 625 [LCS 5/12-816(a) requires school districts to have a school bus pre- and post-trip inspection policy with the
components as contained in this policy. Sce also 23 [ILLAdmin.Code §1.510(1)(3) and 92 11l Admin.Code §458.1030. For a
sample procedure, see 4:110-AP2, Bus Driver Communication Devices: Pre-Trip and Post-Trip Inspection: Bus Driving
Comments. School districts that contract with a private sector school bus company must require the company to have a pre-
and post-trip inspection policy that is equivalent to this section of the policy. 625 ILCS 5/12-816(b).

Each school bus must contain an operating two-way radio or cellular radio telecommunication device while the school

bus driver is in possession of a school bus. 625 ILCS 5/12-813.1(¢). “Cellular radio telecommunication device™ means a
device capable of sending or receiving telephone communications willmul an access line for service and which requires the

operator to dial numbers manually: it does not include citizens band radios or citizens band radio hybrids. 625 1LCS 5/12-
813.1(a). The two-way radio or cellular radio telecommunication device must be turned on and adjusted in a manner that
would alert the driver of an incoming communication request, 625 ILCS 5/12-813.1(e). A school bus driver may not operate
a school bus while using a cellular radio telecommunication device except in the following situations: (1) in an emergency
situation to communicate with an emergency response operator: a hospital: a physician’s office or health clinic: an
ambulance service: a fire department, fire district, or fire company: or a police department: (2) in the event ol a “mechanical
breakdown or other mechanical problem;™ (3) to communicate with school authorities about bus operation or the safety of a
passenger on the bus: and (4) when the bus is parked. 625 ILCS 5/12-813.1(¢). However under no circumstances may the
cellular radio telecommunication device be used for anything else including personal use. 625 ILCS 5/12-813.1(c)(2).
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(2) walks to the rear of the bus before leaving the bus at the end of each route, work shift, or work
day. to check the bus for children or other passengers in the bus.

LEGAL REF.:

CROSS REF.:

ADMIN. PROC.:

4:110

20 US.C. §6312(c)(5)(B), Elementary and Secondary Education Act.

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

105 ILCS 5/10-22.22 and 5/29-1 et seq.

105 ILCS 45/1-15 and /1-17.

625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813.1, 5/12-815, 5/12-816.
5/12-821, and 5/13-109.

23 L Admin.Code §§1.510 and 226.750; Part 120,

92 1. Admin.Code Part 440.

4:170 (Safety), 5:100 (Staff Development Program), 5:120 (Employee Ethics;
Code of Professional Conduct; and Conflict of Interest), 5:280 (Duties and
Qualifications), 6:140 (Education of Homeless Children), 6:170 (Title 1
Programs), 7:220 (Bus Conduct)

4:110-AP2 (Bus Driver Communication Devices; Pre-Trip and Post-Trip
Inspection; Bus Driving Cummenta) 4:110-AP3 (School Bus Safety Rules),
4:110-E (Emergency Medlcalujﬁfonnatlon for Students Having Special Needs or
Medical Conditions Who Ri ol Buses), 6:140-AP (Education of Homeless

Children)
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Operational Services

Facility Management and Building Programs !

The Superintendent shall manage the District’s facilitics and grounds as well as facility construction
and building programs in accordance with the law, the standards sct forth in this policy, and other
applicable School Board policies. The Superintendent or designee shall facilitate: (1) inspections of
schools by the Regional Superintendent and State Fire Marshal or designee, (2) review of plans and
specifications for future construction or alterations of a school if requested by the relevant municipality,
county (if applicable), or fire protection district, and (3) compliance with the 10-year safety survey

process required by the School Code. 2

enf
Schools Act, 105 ILCS 140/10. Sce sample policy 4:160, Enwra "enlal Quaim of Bwldmgs and Gmuna's, which fulfills the
requirement to have a procedure on compliance wuyégge C hemlcal;%gfely Acts. 105 ILCS 5/10-20.49. Many other State and
federal laws control facﬂlty Imanagement and Q l"diﬁ’g;pg 2rams: wggod subjects for administrative procedures include

Qng others

discrimination on the basis of dxsabllgg%lces ags%fhc:lmes 28 C.F.R. Parts 35 and 36. The 20]0 ADA Standards for
Accesstble De81gn (28 C FR Pam33'6. Apﬁé;xdlx) vailable from-a-tink-ou-the-ADA-home- “d"&—’t’«%-\‘r-z}d“} GOVl

new construcuon G
The Prevailing Wage Act (PW%? i§'8enerally applicable to all construction projects. 820 ILCS 130/, It requires, among
other things, that: ( ]) alv Workers.on a- pﬁ ic works pro;ccx be pand no less than the preval]mg hourly rate (820 ILCS 130/1);

prior to the IDOL database"tm
guidance in this arca. A 4

105 TLCS 5/10-20.63;-anrended-by-PA-162-330: requires school districts to make menstrual hygiene products (defined
as tampons and sanitary napkins for use in connection with the mensirual cycle) available, at no cost to students, in the
bathrooms of every school building that is open for student use in grades 4 through 12 during the regular school day. Note:
The statute does not delineate between types of bathrooms (student, staff, girls, boys, unisex, etc.). Consult with the board
altorney about implementing this law.

410 ILCS 35/25, requires schools to identity all single-occupancy restrooms as all-gender and designated for use by no
more than one person at a time or for family or assisted use. All single-occupancy restrooms must have an exterior sign that
marks it as a restroom and does not indicate any specific gender, e.g., signage which reads all genders. 1d. at 35/20 and 35/25.
It is unclear if this law will apply only to those restrooms made available to members of the public in schools, or if it will also
include facilities designated as employee-only. The 1ll. Dept. of Public Healih enforces this requirement and may issuc
regulations to address this issue. 410 ILCS 35/30. added by P.A. 103-518, also permits schools to identify any multiple-
occupancy restroom as all-gender and designated for usc by any person of any gender, provided certain specifications are met.

2105 ILCS 5/2-3.12, 5/3-14.20, and 5/3-14.21.
Use this alternative for districts in suburban Cook County: replace “Regional Superintendent” with “appropriate
Intermediate Service Center Executive Director.”

ation to comply with the Local Records Act (50 ]LC S 205/). Consult the board attorney for
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Standards for Managing Buildings and Grounds

All District buildings and grounds shall be adequately maintained in order to provide an appropriate,
safe, and energy-ctficient physical environment for learning and teaching. The Superintendent or
designee shall provide the Board with periodic reports on maintenance data and projected maintenance
nceds that include cost analysis. Prior Board approval is needed for all renovations or permancent
alterations to buildings or grounds when the total cost will exceed $17,500, including the cost
equivalent of staff time.3 This policy is not intended to discourage efforts to improve the appearance of
buildings or grounds that are consistent with the designated use of those buildings and grounds.

Standards for Green Cleaning 4

For each District school with 50 or more students, the Superintendent or designee shall establish and
supervise a green cleaning program that complies with the guidelines established by the Illinois Green
Government Coordinating Council.

Standards for Facility Construction and Building Programs 3

As appropriate, the Board will authorize a comprehensive study to determine the need for facility
construction and expansion. On an annual basis, the Superintendent or designee shall provide the Board

The tootnotes are not intended to be part of the adopted policysithey should be removed before the policy is adopted.

105 TLCS 5/2-3.12 and 23 L. Admm.Code Part 180 contain the school building code and Health/Life and Safety Code
for Public Schools (HLS Code), respectively. The board must hire a licensed architect or engineer to conduct a decennial
inspection of its school buildings and produce a ten-year. safety survey report, which is submitted to the Regional
Superintendent (ROE) or Intermediate Service Center Executive Director (ISC) and the State Superintendent for approval.
The board must also report to the ROE or ISC annually on its completion of the report recommendations to comply with the
HLS Code. See the Health Life Safety Handbook at www.isbe.net/Pages/Health-and-Life-Safety.aspx for more information
about the safety survey process.

3 This provision is optional and the amount may be changed. The $17,500 spending limit is one-half of the bidding
threshold for purchases or contracts. 105 ILCS 5/10-20.21, amended by P.A. 103-8. This provision’s intent is to ensure that
the board is kept informed about significant renovations and permanent alterations. A board should discuss this provision with
its superintendent before including it in the policy.

4 Required by the Green Cleaning Schools Act (105 ILCS 140/) and Green Cleaning for Elementary and Secondary
Schools (23 IILAdmin.Code Part 2800). The 11I. Green Government Coordinating Council {[GGCC) established Guidelines
and Specifications for the Green Cleaning Schools Act (Guidelines) which stated: “While not mandatory. schools s‘lmu!d
nnplumm the practices set hmh in the Recommendations section of these guidelines where app]lt.dblt‘: and appropriate.” [ :c!

i to_dissenzinate the Guidelines to every public schoo Lo _pros

s Green Cleaning Schools Ac
L office of educat
Sedpred it —ati—

= The inclusion and identification of the facility goals listed in the second paragraph are at the board’s discretion.

After 1-1-1 25, all “new school building construetion™ must include a storm shelter that meets or excceds the ICC/NSSA
Standard for the Design and Construction of Storm Shelters (ICC-500 2020) published jointly by the International Code
Council and the National Storm Shelter Association. 105 ILCS 5/2-3.12(e-5); 23 HLAdmin.Code §180.60(b)(3). Any facility
project for which the design contractis executed after 1-1-257-4-46 must meet standards of the 202-445 International Building
Code and its subcodes. 23 HLAdmin.Code $180.60(a).

The 1. Environmental Barriers Act (IEBA) (410 ILCS 25/) and the 111, Accessibility Code (IAC) (71 HLAdmin.Code
Part 400) ensure that “the built environment in the State of lllinois is designed. constructed. and altered to be accessible to and
usable by all. including individuals with disabilities.” 71 HLAdmin.Code §400.110(a). Note: Press boxes constructed on
school property do not have w comply with the TAC if the press boxes are in bleachers that have points of entry at only one
level, and the aggregate arca of the press box is no more than 500 square feet. 105 ILCS 5/10-20.51; 23 L Admin.Code
$180.60(b)(4).
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with projected facility needs, enrollment trends, and other data impacting facility use. Board approval
is needed for all new facility construction and expansion.

When making decisions pertaining to design and construction of school facilitics, the Board will confer
with members of the staff and community, the Ill. State Board of Education, and educational and
architectural consultants, as it deems appropriate. The Board’s facility goals are to:

Integrate facilities planning with other aspects of planning and goal-setting.

Base educational specifications for school buildings on identifiable student needs.

Design buildings for sufficient flexibility to permit new or modified programs.

Design buildings for maximum potential for community use.

Meet or exceed all safety requirements.

Meet requirements on the accessibility of school facilities to disabled persons as specified in
State and federal law.

7. Provide for low maintenance costs, energy efficiency, and minimal environmental impact.

QLB W

Naming Buildings and Facilitics ¢

Recognizing that the name for a school building, facility, or grotind or field reflects on its public image,
the Board’s primary consideration will be to select a natpe_;,ﬂ*f’ Penhances the credibility and stature of
the school or facility. Any request to name or rename,an exxshhggfgcnllty should be submitted to the
Board. When a facility is to be named or renamed, lhe:jBoard Premdﬁ%gll appoint a special committee
to consider nominations and make a recommendation, along with supporting rationale, to the Board.”
The Board will make the final selection. The Superinten or designee may name a room or designate

The footnotes are not intended to be part of the adoj ) yahould be removed before the policy is adopted.
A building intended for classroom: or:anstruct

103-591. A referendum is also no
received from the County
required to build or
the board adopts @ ;

specified repair purpou. . 105 ILCS 5/17-2.11. An cwpndllcd prou.bs may be avmlablc in emergency situations. 105 ILCS
5/17-2.11(a). A district may: ]evya 1ax or issuc bonds if it determines: (1) it is nceessary for school security purposes and the
protection and safety of students and staff to hirc a school resource officer, or that personnel costs for school counselors,
mental health experts, or school resources officers are necessary: and (2) it does not need funds for any other purpose set forth
in 105 ILCS 5/17-2.11(d). The flexibility for a board 10, subject 10 centain notice requirements, transfer surplus life safety
taxes and interest earnings on them to the Operations and Maintenance Fund for building repair work expired on 6-30-21 and
was not renewed. 105 ILCS 5/17-2.11()).

The Green Buildings Act requires all new State-funded building construction and major renovation projects to meet
specified environmental requirements. 20 1L.CS 3130/. Waivers may be granted by the Capital Development Board in certain
situations. 20 ILCS 3130/15(¢). For environmental impact laws. see sample policy 4:160, Environmental Quality of Buildings
and Grounds.

6 This scction is optional and its contents arc at the board’s discretion.

7 1f the board wants to include criteria for the committee. insert the following:
“The committee will:
1. Encourage input from the community. staff members. and students.
2. Give consideration to names of focal communities, neighborhoods, streets, landmarks, history of the area, and
individuals who have made a contribution to the District, community, State, or nation.
3. Ensure that the name will not duplicate or cause confusion with the names of existing facilitics in the District.”
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some area on a school’s property in honor of an individual or group that has performed outstanding
service to the school without using the process in this policy.

LEGAL REF.:

CROSS REF.:

4:150

42 US.C. §12101 et seq., Americans with Disabilities Act: 28 C.F.R. Parts 35 and
36.

20 ILCS 3130/, Green Buildings Act.

105 ILCS 5/2-3.12, 5/10-20.49, 5/10-22.36, 5/10-20.63, and 5/17-2.11.

105 ILCS 140/, Green Cleaning Schools Act.

105 ILCS 230/, School Construction Law.

410 [LCS 25/, Environmental Barriers Act.

410 ILCS 35/25, Equitable Restrooms Act.

820 [LCS 130/, Prevailing Wage Act.

23 TIlLAdmin.Code Part 151, School Construction Program; Part 180, Health/Life
Safety Code for Public Schools; and Part 2800, Green Cleaning for Elementary
and Secondary Schools.

71 . Admin.Code Part 400, Ill. Accessibility Code.

2:150 (Committees), 2:170 (Procurement of Architectural, Engineering. and Land
Surveying Services), 4:60 (Purchases and Contracts), 8:70 (Accommodating
Individuals with Disabilities)
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Operational Services

Environmental Quality of Buildings and Grounds !

The Superintendent shall take all reasonable measures to protect: (1) the safety of District personnel,
students, and visitors on District premises from risks associated with hazardous materials, and (2) the
cnvironmental quality of the District’s buildings and grounds. 2

The tootnetes are not istended to be pant of the adopted policy; they should be removed before the policy 15 adopted.

! State andvor federal law control this policy’s content and require districts to:

19

=

>

r

4:160

1. Havea procedure 1o comply with the Structural Pest Control Act (225 1LCS 235/) and the Lawn Care Products
Application and Notice Act (415 ILCS 65/). See sample administrative procedure 4:160-AP, Exvironmenial
Quality of Buildings and Grounds.

te a staff person to be responsible for district compliance with the safety acts listed mﬂl above. This

ates the superintendent or designee. X

aws regulate the environmental quality of schools. For example:

s regulate asbestos as a hazardous substance, the most significant for schools being the Asbestos

Il.u wrd Emergency Response Act of 1986, 15 US.C. § 2641 e seq. The Ashestos Abatement Act, Iﬂ\ LCS 1054

requires schools 1o perform a variety of functions regarding asbestos. Federal and State regulations also require

annual notice to parents and employees of the availability of the district’s asbestos mun ment plan. 40 C.F.R.

§763 93(2)(41: 77 N Admin Code §8355.300(a)(3). This can be inscrted in smdent handbooks: the 11 Principals

Association (1PA) maintains a handbeok service that coordinates with PRESS matenial, Online Model Student

Handbook (MSH). at: www.lprincipals.org/msh’.

The Indoor A Quality Act. 410 ILCS 877 The 11l Dept. nl'Puhhc llmllh (JDPH) Guidelines for ludum \u (_}\nlzlv

are  advisory. b not  enforceable.  See illir 3

protection/tovicologyiindovr-air-guality-healthy-homes.

The Smoke-Free Hhnors Act, 10 1LCS 82/, bans obacco smoking mSJd\. schools,

The Structural Pest Control Act, 223 ILCS 235/, requires [DPH 107 establish j!llldLlIlIL‘S for an mtegrated pest

program  for  schools.  See  hitfpsitidph, 1llluu|~,gqx[u!|uu services‘environmental-health-
U o I/i ; & s

TR N

2. Dest

fore pesticide n'ppliuuiuu\ are mquirui by the Stuctural Pest Control
Act. 225 [LCS 235/10.3, The Lawn Care P s Application and Notice Act requires similar notices bat only 1o
arents/guardians. 4135 ILCS 6573,

anml ‘\cl

and Building !mgmm;
The Green Buildings Act T\.‘lﬂll‘\.s all new Sta c-fundcd bulldmg construetion and major renovation projects 10 meet
specitied environmental requirements. 20 1LCS 31307, Waivers may be granted by the Capital Development Board
n certain situations. Id :
The I legislature ruommcndc:] that cach ou.uplcd school building be tested every five years for radon and
provided a process for the succm_ng in 108 ILCS 5/10-20.48.
Emplovers must provide all L'mplag'qcis with aft education and training prngrum wilh respect to all toxic substances
1o which an ¢mployee is routinely exposed while working. 820 ILCS 255/16: 23 L. Admin.Code §1.330. Howe:
this section and most of the Toxi Sub‘t!anccs [)m‘lowrt to Employees Act th”ll ILCS 255/ ).!rc inoperativ
implementing n||u (56 1L Admin.Code Part 205) were repealed. Instead. the 1. Dept. of Labor enforces the fede
Occupational Safety and Health Administration Hazard Communication Standards at 29 C
ILCS 2535/1. 5w
requircments
105 ILCS §2-3.2 added by P.A. 103-736 el by Py, 104417 08F 4
requireds the Bo.m.l of Educanon (ISBE). in C\)ll\ll"-llll!l\ with IDPH and other ~nk‘,lmld‘-|~ 10 le'lp\lg
resources onindoor  wir quality  for auhonls and post them on ISBE'S website,  ovailaiic

LES Buocnmems/]

al
F.R. §1910.1200. 820
Z+. Thus, school districts must follow the federal disclosure and training

o

A board persuaded by #8 in the above footnote may add the following oprion:

Il cconomeally feasible, the Supenmtendent or designee shall manage the tes!
for radon putswant to Section 10-20.48 of' the School Code.

¢ of each oceupied school building
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Pesticides will not be apphied on the paved surfaces, playgrounds, or playing fields of any school
serving grades K-8 during a school day or partial school day when students are in attendance for
instructional purposes.® Additionally. the application of any restricted use pesticides is prohibited on
or within 300 feet of school property during normal school hours.* Before pesticides are used on District
premises, the Superintendent or designee shall notify employees and parents/guardians of students as
required by the Stuctural Pest Control Act. 225 ILCS 235/, and the Lawn Care Products Application
and Notice Act, 415 ILCS 65/.°

The footnotes are not intended ta be pan of the adopred policy; they should be removed befo

ipru!icy is adopted.
igible for district-paid hepatitis

A board may want to add the tollowing option if it 1s concerned that employecs who ay

B vaccination are unaware of their eligibility: .
The Superintendent or designee shall notity all employees who must be offered, according
District-pand hepanns B vaccme and vaceiaton,

3 pesticide Application al Schools Act (PASA)L 105 1LCS 160/, add b;&’ P.A lO"l-4‘J("Yp ohibits schools serving
students g .nJu K-8 from scheduling pesticide apphications on school grou dnnuwg‘lhc school day when students are in
attendance for instructional purposes. Areas prohibited from treatment include p: ed st :ﬁé&:& ygmunf@imd playing fields,
wi hr.-rc :.InI(Ian l\'plul"\ pn.-w.-nl For Ith ‘-nhnr\l only nlmnch delete this ntrnccm uy-, at the start of the next

State or federal law,

:)I

subcategory of restric m.‘ use pe sticides. 415 1LCS GII 4. P \b
all pesticides, meludmg those that are not restriced use pesticides. See fn 4, below.
IPA intwo ways. First, PASA's pec "rdphu m.op.. 15 NATTOWeT than Ihc IPA because P,
grounds where children are tvp e
not used as playing fields.” Id. at 160:15. Second, F'r\SA is narrower in thatits ition is only in effect when students are
in attendance for nstruction, compared 10 the [PA prohibition that applies during normal school hours and could extend
bevond instructional hours. Sce 'n 4, below, Foreasc in .nhnlmslcnnn these slightly different standards. an clementary or unit
district may wanl to follow the more restrictive geographic and !empnr.:l prohibitions in the IPA but apply them 1 all types
of pesticides. See sample admimistrative procedure 4:160-AP. Exvironmental Quality of Buildings and Grounds.

415 1LCS 60/14 3.F . v \deds by T 500 Tin Navmal school hours means Monday through Friday from 7 a.m. until 4
p-m.. excluding days when classes are not in session. Id The starute prohibits restricted pesticide applications during nornua!
hours but defines normal school hours. This policy uses normal school hours. State Restricted Pesticide Use is defimed as any
pesticide use which the Director (11 Deptiof Agriculture or his or her authorized representative) determines, subsequent 10
that an additional restriction for that use is nteded to prevent unreasonable adverse effects. Id. ar 6074 36,

owever. PASA is narrower than the
A does not apply to "arcas of school

Lrequirements pertain to the nobiees in the Structural Pest Control Act (225 1LCS 235/10.3 ) und the Lawn Care
Products Apphcanon and Notice Act (415 ILCS 65%:1)). Both require notice w parents/guardians. Notice 1o employees is
only required by the Structural Pest Control Act. For the sake of simplicity. the sample policy requires netice 10 employees
before pesticides are used. Notice at least four business davs before application is required by Lawn Care Products Application
and Notice Act; noniee at least two business davs 1s reguired by the Structaral Pest Control Act: and the linois Pesticide Act
(415 ILCS 6014 3 F s bl oty makes it unlawful to apply a restricted use pesticide on or within 500 feet
of school propenty during

hours, except for whole structure fumigation, and if the pesticide application information

listed on the pestieide o ibel is more restrictive than the law. then the more restrictive provision applics.
If a registry is mamtained, replace the List sentence with this alternative:

amna regstry of employees and parents/guardians of students requesting
nonfication before the apphication of pesticidais) and notify those people as required by the Structural Pest Control
At 225 1LCS 235 and the Lawn Care Products Application and Notice Act, 415 1LCS 65/,

Be sure the notice provisions m the policy and its implementing administrative procedure are consistent.

nor

The Supenntendent or designee shall man
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Coal Tar Sealam ©

Before coal tar-based sealant products or high polycyclic aromatic hydrocarbon sealant products are
used on District premises, the Superintendent or designee shall notify employees and parents/guardians
of students in writing or by telephone as required by the Coal Tar Sealant Disclosure Act.

LEGAL REF.: 105 ILCS 5/10-20.17a; 5/10-20.48.

29 C.F.R. §1910.1030. Occupational Exposure to Bloodborne Pathogens, as adopted
by the Illinois Department of Labor. 56 T Admin.Code §350.700(b).

29 C.F.R. §1910.1200, Occupational Safety and Health Administration Hazard
Communication Standards, as adopted by 820 ILCS 255/1.5. Toxic Substances
Disclosure to Emplovees Act.

20 ILCS 3130/, Green Buildings Act.

105 ILCS 135/, Toxic Art Supplies in Schools Act.

105 ILCS 140/, Green Cleaning School Act.

105 ILCS 160/, Pesticide Application at Schools Act.

225 ILCS 235/, Structural Pest Control Act.

415 ILCS 60714, Hlinois Pesticide Act.

415 ILCS 65/, Lawn Care Products Application and Notice Act.

410 ILCS 170/, Coal Tar Sealant Disclosure Act.

820 JLCS 255/, Toxic Substances Disclosure 1o Employees Act. (inoperative)

23 ILAdmin.Code §1.330.

CROSS REF.: 4:150 (Facility Management and Building Programs), 4:170 (Safety)

e toomotes are not intended 1o be pan of the

6 410 1LCS 170/10()(1)(4). 24
emplovees and parents/guardians of students prior 1o any application of a coal tar-based sealant praduct or a high polyevelic
aromatic hydrocarbon scalant product. Written notifications must: (1) be included i newsletters. bulletins, calendars, or other
correspondence currently published by the district (this is the only prong of written notice that is permussive): (2) be given at
lezst 10 business days before the application and should identify the intended date and location of the application of the coal
tn-based scalant product or high polycyclic aromatic hydrocarbon sealant: (3) include the name and telephone contact number
tor the school or day care center (if the district has one) personnel responsible for the application: and (4) include any health
lazards associated with coal tar-based scalant product or high polyeyelic aromatie hydrocarbon sealant product, as provided
by a corresponding safety data sheet.

Districts may want to include numbers (3) and {4) in their studem handbooks
coordinates with PRESS material, Online Model Swdent Hundbook (MSH), at:

The IPA mamtains a handbook service that
v ilprineipals org mshe,
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October 20242025 4:170

Operational Services

Safety !

Safety and Security

All District operations, including the education program, shall be conducted in a manner that will
promote the safety and security of everyone on District property or at a District event.2 The
Superintendent or designee shall develop, implement, and maintain a comprehensive safety and security
plan that includes. without limitation:
I. An emergency operations and crisis response plan(s) addressing prevention, preparation,
response, and recovery for each school; 3

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

! State law requires a policy on several topics in this policy and otherwise controls this policy’s content. Topics previously
assigned 1o this code number were moved in May 2014 and placed in sample policies 4:100, /nsurance Management. and
4:175. Convicted Child Sex Offender; Screening; Notifications:

Grants may be available from the 111, State Board of Education (ISBE) to support school safety improvements. including
professional development; safety-related upgrades to school buildings, equipment, and facilities: additional resources to
implement restorative interventions and resolution strategies as alternatives to exclusionary discipline; and crisis response
mapping data. 103 1LCS 5/2-3.180, 5/2-3.181, and.128/50, added by P.A. 103-8.

Based upon the recommendation of the Federal Commission on School Safety in, the U.S. Depts. of Homeland Security,
Education, Justice. and Health and Human Seljvic?:s crealed a central school safety clearinghouse website at:
www.schoolsafety.oov, to share actionable recommendations to help schools prevent, protect. mitigate, respond to, and
recover from emergency situations. Topies. include bullying/cyberbullying, student mental health, school climate, threat
assessment. emergency planning. securit very, and drills.

2 This sample end sla[cnl_en(:'éiloLtld be discussed and altered accordingly before board adoption. Ask: what effect or
impact will this statement have on the students and the.community?

isis response plan is used because federal agencies refer to school emergency
_ Dill Act (105 ILCS 128/) refers 1o emergency and crisis response plans. 105 1LCS
128/55, added by P.A. 103-194 and renumbered by P.A. 103-605, requires a school building's emergency and crisis response
plan, protocol, and procedures to include a plan for local law enforcement to rapidly enter a school building in an emergency.

See sample administrative procedure 4:170-AP1, Comprehensive Safen and Security Plan. This procedure follows the
recommendations in the Guide for Dévé]oping High-Quality School Emergency Operations Plans, produced by a collaboration
of federal agencies in June 2013 at: www.rems.ed.gov/docs/REMS K-12 Guide S08.pdf . The Guide informs schools what
they need 10 do. not what to do. Tt recommends a process for developing, implementing. and continually refining a school
emergency operations plan as well as a discussion of its form, function, and content. See also The Role of Districts in
Developing — High-Quality - School  Emergency  Operations  Plans: 4 Companion to  the School Guide. at
htps:/rems.ed.ecovidoces/District Guide 508C.pdf.

ISBE maintains a comprehensive website on school emergency and crisis response planning in compliance with the School
Safety Drill Act and Joint Rules of the Office of the State Fire Marshal and 1SBE (29 IILAdmin.Code Part 1500), at
www.isbe.net Pages/School-Emergency-and-Crisis-Response-Plan-Guide.aspx. ISBE’s website includes a Sample School
Emergency Operations Plan which aligns with the federal Guide for Developing High-Quality School Emergency Operations
Plans.

105 TLCS 12845, amended by P.A.s 103-780 and [04-107 required school districts to implement a threat assessment
procedure by 12-6-19. and to establish a threat assessment team by 2-19-20. The threat assessment procedure may be part of a
board policy on targeted school violence prevention that includes the creation of a threat assessment team. For more discussion,
see sample policy 4:190. Targeted School Violence Prevention Program.

105 [L.CS 5:10-20.72 allows school districts to install a door security locking means on a door of a sehool building to prevent
unwanted entry through the door only if the door security locking means is used: (1) by a trained school district emplovee: (2)
during an emergency that threatens the health and safety of students and employees or during an active shooter drill; and (3) when
local law enforcement officials and the local fire department have been notified of its installation prior to its use. 1d.

3 The term emergency op
operations plans and the Schoo
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Provisions for a coordinated effort with local law enforcement and fire officials, emergency
medical services personnel, and the Board Attorney:

3. A school safety drill plan;

4. Instruction in safe bus riding practices;4 and

5. A clear, rapid, factual, and coordinated system of internal and external communication.
In the event of an emergency that threatens the safety of any person or property, students and staff are
encouraged to follow the best practices discussed for their building regarding the use of any available
cellular telephones. 5

School Safety Drill Plan ®

During every academic year, each school building that houses school children shall conduct, at a
minimum, each of the following in accordance with the School Safety Drill Act (105 ILCS 128/):

1. Three school evacuation drills to address and prepare students and school personnel for fire
incidents. One of these three drills shall require the participation of the local fire department or
district.

2. One bus evacuation drill.

One severe weather and shelter-in-place drill to address and prepare students and school

personnel for possible tornado incidents.

4. One law enforcement lockdown drill to addreqq a school shooting incident and to evaluate the
preparedness of school personnel and students. This drill shall occur no later than 90 days after
the first day of school of each year, and shall require the participation of all school personnel

(V8]

The footnotes are not intended to he part ol the adopted policy: they should be removed belore the poliey is adopted.

4 Required by 105 ILCS 128/20(b) and 105 ILCS 5/10-20.14(c), amended by P.A. 103-896, for all xludunls Su. mmplL
ddmmlslralneprmtdur(_—J 110-AP3, School Bus S'aft'n Rules. Hrecusubatonwith staheholdess—Se/ : g

the—Hl —Stare - Board= ol L du «ISBE | 5

aenls Bus-Saley-Caidance

Jaa HCS S0 20 L |£ ) s

5105 ]LCS DfIO 20.28. Consider discussing with Im.dl law enforcement what its preference would be and encourage
staff and students to fb_l_low the recommendation. A wave of 911 cell phone calls can jam phone lines. Student use of cell
phones is addressed in 7:190, Student Behavior.

625 1LCS 5/12-610.1(e) prohibits wircless telephone use at any time while operating a motor vehicle on a roadway in a
school speed zone except for: (1) highway construction or maintenance workers within their work zones; (2) any use for
emergency purposes; (3) law enforcement officers or emergency responders performing their duties; (4) a person using a
wireless telephone in voice-operated mode with or without use of a headset; (5) a person with technology that uses a single
button to initiate or terminate a voice communication. e.g.. HandsFreeLink®: and (6) a person using an electronic
communication device solely to report an emergency and for continued communication with emergency personnel. 625 ILCS
5/12-813.1 limits cell phone use by school bus drivers: see sample policy 4:110, Transportation.

L ——

6 Each of the listed drills is required by the School Safety Drill Act. Each drill’s requirements are comprehensively
covered in sample administrative procedure 4:170-AP1. Comprehensive Safenv and Security Plan. For information about
documenting minimum compliance with the School Safety Drill Act. see www.isbe.net/Pages/School-Emergency-and-Crisis-
Response-Plan-Guide.aspx.

105 ILCS 5/2-3.12(1) authorizes the 111, State Fire Marshal or a qualified fire official to whom the 111, State Fire Marshal
has delegated his or her authority to conduct an annual fire safety inspection of each school building, provided the inspection
is coordinated with the regional superintendent. See also 105 [LCS 5/3-14.21(¢) (inspection of schools) and 23 HHLAdmin.Code
§180.300(b) (annual building and fire safety inspections). To effectively implement this law and ensure the education of
students in the district is not disturbed, school officials should discuss with the [ State Fire Marshal and regional
superintendent whether written notice may be provided to the principal requesting to schedule a mutually agreed upon time.
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and students present at school at the time of the drill, except for those exempted by
administrators, school support personnel, or a parent/guardian. 7

Annual Review

The Board or its designee will annually review each school building’s emergency operations and crisis
response plan(s), protocols, and procedures, as well as each building’s compliance with the school
safety drill plan. This annual review shall be in accordance with the School Safety Drill Act (105 ILCS
128/) and the Joint Rules of the Office of the State Fire Marshal and the TIl. State Board of Education
(ISBE). 8

Automated External Defibrillator (AED) Y

At least one automated external defibrillator (AED) shall be present in cach District attendance center
during the school day and during any District-sponsored extracurricular activity on school grounds. In
addition, the Superintendent or designee shall implement a written plan for responding to medical

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

7105 1LCS 128/20(c)amended-by-PA102-202 While 105 ILCS 128/20(c) uses both lockdown drill and walk-through
lockdown drill, the terms are synonymous. For brevity. this material uses the term lockdown drill. Schools must (1) notify
parents/guardians in advance of any lockdown drill that involves student participation. and (2) allow parents/guardians to
exempt their child(ren) from participating for any reason. School administrators and support personnel may. at their discretion,
exempt a student from participating in a lockdown drill. 105 ILCS 128/20(c)(4).sdded-b-PoA 102395 When deciding
whether to exempt a student, such personnel must include the student's individualized education program team or 504 plan
team, if any, in the decision. 105 ILCS 128/20(c)(4), amended by P.A. 103-197. For students who do not participate in the
lockdown drill, districts must provide alternative safety education and instruction related to an active threat or active shooter
event. For students who do participate in the lockdown drill, districts must allow them to ask questions related to it.

Law enforcement may only run an active shooter aimulatwn including simulated gun fire drills, on school days when
students are not present, 105 ILCS 128/20(c)(5)- (8)" tele ,Mtl A3,
added by PA _104=198, e 1=l juires cistricts o pr
ation drifls.and law ir‘i'ew
o ,mmxms with Llﬂh

u:\

8 29 l!l Admm Code Part 1500. The School Safety Drill Act requires each school board or its designee 1o conduct one
annual meeting at whlch it rev 1L\vs x..’th hulldmg s emerg any and crisis rcspome plan p:otomlx and proudmcs lllC]udlnL

pmudum ugardmg lhe district's La.rdmc :..nnrncm.y respome pmn th cli:cag) m1d effects of l.1w Lnloruunuu drills, dll(l
each hl.l!|(]ll'|" S Lomphancc with the school ‘-dILI\, drill p]an I(]ﬁ ILCS 12‘§an dmuuiud by P A s-H2-39 3 and 103- 6(}8 ant i}

should prcl'erzlbly he some! F{cr than the [')istricl Safcly Cnordinator to assure an unbiased audit. The statute contains
detailed requirements. The board or its designee must: (1) complete a one-page report certifying that the review took place,
among other things; (2) send a copy of the report to each participating party: and (3) send a copy of the report to the appropriate
Regional Superintendent. 105 ILCS 128/25(c). (d). ISBE’s website contains a suggested annual review checklist and a repornt
form to document compliance at: www.isbe.net/Pages/School-Emergency-and-Crisis-Response-Plan-Guide.aspx.  The
American Heart Association's cardiac emergency response plan template and implementation materials are available at:
www. heart.org/CERP.

2105 1LCS 5/10-20. 87, added by P.A. 103-1019: =125 An AED installed and maintained according to the Physical
Finess Facility Medical Emergency Preparedness Act (210 ILCS 74/) can be used to satisfy this requirement. Id. Each indoor
and outdoor physical fitness facility serving at least 100 individuals must “adopt and implement a written plan for responding
to medical emergencies that occur at the facility during the time that the facility is open for use by its members or by the
public.” 210 ILCS 74/10(a). The facility must file the plan with the 11l. Dept. of Public Health (IDPH). 1d. In addition, each
indoor facility must have at least one AED on the premises. and cach outdoor facility must house an AED in a building. if
any. that 1s within 300 feet of the outdoor facility. 210 1LCS 74/15. See the statute and administrative rules for the other
numerous mandates: 210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act; 77 1ILAdmin.Code Part
327. Physical Fitness Facility Medical Emergency Preparedness Code. Also see sample administrative procedure 4:170-AP6,
Plan for Responding 1o a Medical Emergency at a Physical Fimess Facility with an AED.
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emergencies at the District’s physical fitness facilities in accordance with the Fitness Facility Medical
Emergency Preparedness Act and shall file a copy of the plan with the Ill. Dept. of Public Health
(IDPH). The plan shall provide for at least one AED to be available at every physical fitness facility on
the premises according to State law requirements.

The District shall have an AED on site as well as a trained AED user: (1) on staff during staffed business
hours; and (2) available during activities or events sponsored and conducted or supervised by the
District.!% The Superintendent or designee shall ensure that every AED on the District’s premises is

properly tested and maintained in accordance with rules developed by the IDPH.!! This policy does
not create an obligation to use an AED.

Carbon Monoxide Alarms 12

The Superintendent or designee shall implement a plan with the District’s local fire officials to:

1. Determine which school buildings to equip with approved carbon monoxide alarms or carbon
monoxide detectors,
2. Locate the required carbon monoxide alarms or carborgmonoxide detectors within 20 feet of a
carbon monoxide emitting device, and
3. Incorporatc carbon monoxide alarm or detector activa mprocedures into each school building
that requires a carbon monoxide alarm or detector. The S ¢
each school building annually reviews thgsgprocedures.

Soccer Goal Safety 13
The Superintendent or designee shall unp]ement th D
with the guidance published by the ID)
improving the safety of movable soccer g

i g
The footnotes are né ntended m ar ¢ adopted policy: they should be removed before the policy is adopted.

10 77 111 Admin:Code §527. 600@). (.
11, 5(0);.77 1l Admin.Code §527.700.

12 195 1LCS 5/1 0-20 57 " 'rbon monoxide detector and detector mean a device having a sensor that responds to carbon
monoxide gas and that is connected to an alarm control unit and approved in accordance with rules adopted by the I1l. State
Fire Marshal. 105 ILCS 5/10-20.57(a). Approved carbon monoxide alarm or alarm means a carbon monoxide alarm that
complics with all the requirements of the rules and regulations of the I1l. State Firc Marshal, bears the label of a nationally
recognized testing laboratory, and complies with the most recent standards of the Underwriters Laboratories or the Canadian
Standard Association. 430 ILCS 135/5.

Consult both the board attorney and the local fire officials about whether a school building is exempt from this
law. Remove this subhead if the board attorney determines that every building across the entire school district is exempt. The
law applies to school buildings that have or are close to any sources of carbon monoxide: however, it does not specifically
define what that means. 430 ILCS 135/20 defines exemptions for residential units and may provide guidance on the exemption
for schools. The law also fails to define carbon monoxide emitting device, which triggers the placement point in a school
building for a carbon monoxide alarm or carbon monoxide detector.

13 Include this section only if the school district owns and controls a movable soccer goal. Movable Soccer Goal Safety
Act, a/k/a Zach’s Law, 430 ILCS 145/. The Act requires: (1) organizations that own and control a movable soccer goal to
create a soccer goal safety and education policy that outlines how the organization will specifically address the safety issues
associated with movable soccer goals; and (2) the IDPH to provide technical assistance materials. 430 ILCS 145/10, 20. Sce
www.dph.illinois.gov/topics-services/prevention-wellness/injury-violence-prevention/soccer-goal-satety.
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Unsafe School Choice Option !4
The unsafe school choice option allows students to transfer to another District school or to a public
charter school within the District. The unsafe school choice option is available to:

1. All students attending a persistently dangerous school, as defined by State law and identified
by the ISBE.

2. Any student who is a victim of a violent criminal offense, as defined by 725 ILCS 120/3, that
occurred on school grounds during regular school hours or during a school-sponsored event.

The Superintendent or designee shall develop procedures to implement the unsafe school choice option.

Lead Testing in Water 15
The Superintendent or designee shall implement testing for lead in each source of drinking water in
school buildings in accordance with the Ill. Plumbing License Law and guidance published by the

licy: they should be removed before the policy is adopted.

ILCS 5/10-21.3a. Sce also 20 U.S.C. §7912 (unsafe school choice
Yools. Districts having only one school may substitute the following

parent/gugrdian, may rcquegt spccnal accommodntmns from the Supcrmtcndcm or desngnee
Districts with“éaeh grade in onlyione attendance center may substitute the following for this paragraph:

The unsafeﬁ? 90l choicezgption provided in State law permits students to transfer to another school within the

District in certai a@lual@”e This transfer option is unavailable in this District because each grade is in only one

attendance centeriAfstitdent, who would otherwise have qualified for the choice option, or such a student’s

parent/guardian, ma¥request special acconnmodations from the Superintendent or designee.

15 225 1LCS 320/35.5. Requires that each source of potable water in school buildings constructed on or before 1-1-00,
which may be occupied by more than 10 children in grades pre-K through 5. be tested for lcad. Testing for buildings
constructed prior to 1-1-87 must have been conducted by 12-31-17. 225 ILCS 320/35.5(c)(4). Testing for buildings constructed
between 1-2-87 and 1-1-00 must have been conducted by 12-31-18. Id. By 6-30-19, the IDPH was to determine whether it is
necessary and appropriate to require testing for buildings constructed after 1-1-00. 225 ILCS 320/35.5(d). IDPH recommends
that all schools constructed in whole or in part from 1-2-00 through 1-4-14 test all sources of potable water for lead. See
IDPH’s recommendations at: www.isbe.net/Documents/improving-Water-Qualitv-1llinois-Schools.pdf. For high school
districts, delete this subhead if no lead testing occurs.

Boards may, by resolution, use excess taxes levied for fire prevention, safety, energy conservation, and school security
purposes for sampling lead in drinking water in schools and for repair and mitigation due to lead levels in the drinking water
supply. 105 ILCS 5/17-2.11G)(D.

Begining no Jater than 11-1-27, federal drinking waier e
CERSTAL2y annualiy contact sl schools in thicir senvice o
irinkng water, 40 CF.R. $141.920c), By 11-1-32. commun;
| it lead. Id.

b comiiiy werer systems (detined ar 40
formaton about the hicalth risks from fead in
or svateins imust netify sehools tha they are eligible 1o be

4:170 Page 5 of 6
©2n24 2525 Policy Reference Fducation Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attomey before use.



IDPH.'6 The Superintendent or designee shall notify parent(s)/guardian(s) about the sampling results
from their children’s respective school buildings. 17

Emergency Closing

The Superintendent is authorized to close school(s) in the event of hazardous weather or other
emergency that threatens the safety of students, staff members, or school property. 18

LEGAL REF. 105 ILCS 5/10-20.2, 5/10-20.57, 5/18-12, and 5/18-12.5.
105 TLCS 128/, School Safety Drill Act; 29 1L.Admin.Code Part 1500.
210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act.
225 1LCS 320/35.5, 1. Plumbing License Law.,

CROSS REF.: 4:110 (Transportation), 4:175 (Convicted Child Sex Offender; Screening;
Notifications), 4:180 (Pandemic Preparedness; Management; and Recovery),
4:190 (Targeted School Violence Prevention Program), 5:30 (Hiring Process and
Criteria), 8:30 (Visitors to and Conduct on School Property), 8:100 (Relations with
Other Organizations and Agencies)

The foomotes are not intended 1o be part ol the adopted policy: they should be removed before the policy is adopted.

16 505 1S 320/35.5(¢) requires the IDPH to post on its website guidance on mitigation actions for lead in drinking
water, and ongoing water management practices, in schools. Sce Mitigation Strategies for Lead Found in School Drinking
Water at: n/web/idph/files/publications/school-lead-mitigation-strategics-
050917.pdf. ; i

child-car

17 4y any samples taken in the school exceed five parts per billion, a district must provide individual notification of
sampling results, via written or electronic communication, to parents/guardians of all enrolled students that must include: (1)
the corresponding sampling location within the school building; and (2) the U.S. Environmental Protection Agency’s website
for information about lead in drinking water at: www.epa.gov ground-water-and-drinking-water‘basic-information-about-
lead-drinking-water. 225 1LCS 320/35.5(c)(3). If any samples taken in the school are at or below five parts per billion,
notification may be made in the same manner or by posting on the school’s website. 1d.

18 When a school is closed or its starting ume 1s delayed due 1o adverse weather conditions or a health or safety threat,
the district may count a partial day of attendance as a full day for State aid purposes, provided: (1) at least one hour of
instruction was provided or the normal start time was delayed: and (2) the superintendent provides the Regional Superintendent
or the Suburban Cook County Intermediate Service Center, whichever is appropriate, with a written report in support of the
partial day within 30 days. 105 ILCS 5/18-12.

105 TLCS 5/18-12.5 governs claiming State aid il a district closes one or more schools. but not all schools, during the
public health emergency. as determined by ISBE in consultation with the IDPH.
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October 20242025 4:190
Operational Services

Targeted School Violence Prevention Program !

Threats and acts of targeted school violence harm the District’s environment and school community,
diminishing students’ ability to learn and a school’s ability to educate. Providing students and staff with
access to a safe and secure District environment is an important Board goal. While it is not possible for
the District to completely climinate thrcats in its environment, a Targeted School Violence Prevention
Program (Program) using the collective efforts of local school officials, staff, students, families, and
the community helps the District reduce these risks to its environment.

The Superintendent or designee shall develop and implement the Program.2 The Program oversees the
maintenance of a District environment that is conducive to learning and working by identifying,
assessing, classifying, responding to, and managing threats andggcts of targeted school violence. The

The footnotes are not intended to be part of the adopted policy; they should be £ /ed before the policy is adopted.

-amended by P.A.s T0Z591103-175, and-103-780_and 104-
essment procedure byv"lez-Zl 19 that may be part of a school
board targeted school violence prevention policy. Thus, reg jof' whether the board adopts a policy, an administrative
procedure must exist to comply with the law. Sce the first sentenééin f/n 2 below. It contains items from Threat Assessment
in Virginia Public Schools: Model Policies, Pracedures, and Guidelipes, Fifth Edition (July 2023), Virginia Center for School
and Campus Safety, Vnr;,mm ~=Dept, ;. Criminal Justice Services, at:
hitps://www.dcjs.virginia.gov/sites/dcjs.virginia gf) files/ks '

1 While this sample policy is optional, 105 ILCS 128
407, requires school districts to have implemented a threat

sscssment_management_mppg-dec2022_mpd.pdf.
Threat Assessment in Virginia Public Schools is based upén a synthmm of established research and recognized standards of
pracnce lcgardmg threat assessment, ai 1agemen'i'i§‘ﬁ scltool and workplace semngs including Th:eat Awevsmem in

; WWw, sccrelsen ice. gov/meq/dclaull/tlles/rcgons/2020-
10/USSS_NTAC .Enhancing Sgh ol Safetw: Guldc pdt. Sec also Averting Targeted School Violence, a 2021 publication of

the U.S. Dept. of Homeland Secumy.nnd the U.S. Secret Service, at: www.secretservice.gov/sites/default/files/reports/2021-
3/U§SS%20Avcmngf OTarzctcdzaQOSchool %20Violence.2021.03.pdf.
Adopting a policy th €S targeted school violence prevention provndes (a) a way for boards to monitor that it is
being done, and (b) an oppo “for cach board and the superintendent to examine all current policies, collective bargaining
agrecments, and administra proccduu.a on this subject. Before adoption of this policy, each board may want to have a
conversation with the superintendent to determine how local conditions and resources and current practices will support the
full implementation of the requirements of 105 ILCS 128/45. amended by P.A.s +92-7%4-103-175: and 103-780. Its goals and
program will be most effective when they reflect local conditions and circumstances.

2 To balance the requirement to implement a threat assessment procedure (105 ILCS 128/45, amended by P.A s 192-704-
103-175, ad-103-780, and i04-407) with the practicalities of managing a district and to align with the best practices outlined
in  IASB’s  Foundational  Principles  of  Effective. Governance  (www.iash.com/conference-training-and-
events/training/training-resources/foundational-principles-of-effective-governance/), this sentence delegates the duty to
implement a procedure to the superintendent. See sample administrative procedure 4:190-AP1, Targeted School Violence
Prevention Program, for a sample implementation procedure. Ensuring school safety begins with establishing a
comprehensive targeted school violence prevention program, which “includes forming a multidisciplinary threat assessment
team, establishing central reporting mechanisins, identifying behaviors of concern, defining the threshold for law enforcement
intervention, identifying risk management strategics. promoting safe school climates, and providing training to stakeholders.”
Enhancing School Safety Using a Threat Assessment Model: An Operational Guide for Preventing Targeted School Violence,
published by the uUs. Sccret Service,  at: wwiw secretservice. gov/sites/default/files/reports/2020-
10/USSS_NTAC_Enhancing_School_Safetv_Guide.pdf.
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Program shall be part of the District’s Comprehensive Safety and Security Plan, required by Board
policy 4:170, Safety, and shall:

I, Establish a District-level School Violence Prevention Team to: (a) develop a District-level

Targeted School Violence Prevention Plan, and (b) oversee the District’s Building-level Threat
Assessment Team(s). 3

2. Establish Building-level Threat Assessment Team(s)* to assess and intervene with individuals
whose behavior may pose a threat to safety. This team may serve one or more schools.
3. Require all District staff, volunteers, and contractors to report any expressed threats or

behaviors that may represent a threat to the community, school, or self. 3

4. Encourage parents/guardians and students to report any expressed threats or behaviors that may
represent a threat to the community, school, or self,

5. Comply with State and federal law and align with Board policies.

The Local Governmental and Governmental Employees Tort Immunity Act protects the District from
liability. The Program does not: (1) replace the care of a physician licensed to practice medicine in all
of its branches or a licensed medical practitioner or professional trained in violence prevention,
assessments and counseling services, (2) extend beyond avall‘lblc resources within the District, (3)
extend beyond the school day and/or school-sponsored events, ‘or.(4) guarantee or ensure the safety of
students, District staff, or visitors. 7

The footnotes are not intended to be part of the adopted poliey; they should be removed before the pelicy is adopted.

3 The establishment of threat assessment teams in K-12 public schools is Recommendation #1 of the Recommendations
of the lllinois Terrorism Task Force School Safety Working Group, presented to the Office of the Governor on 4-5-18, at:
www.iash.com/policv-services-and-school-law/vnidance-and-resourceséschool-safety-and-security/. llinois higher education
institutions have required threat assessment teams since the passage of the Campus Security Enhancement Act of 2008 (110
ILCS 12:20(b)(2), eff. 1-1-09) in response to the shootings that took place at Virginia Polytechnic Institute and State University
on 4-16-07 and Northern Hlinois University on 2-14-08. Sce t/n 4, below.

4 105 1LCS 12845, amended by P.A.s $62-791.-103-175, ane-103-780. and 104-407, requires school districts to have
established a threat assessment team by 2-19-20. 1f a school district is unable to establish a threat assessment team with school
district staft and resources, it may use a regional behavioral threat assessment and intervention team. Id. The district’s threat
assessment procedure and a list identifying the members of all district threat assessment teams must be filed with a local law
enforcement agency and the regional office of education or appropriate intermediate service center before the start of cach
school year. 105 ILCS 128/45(b), amended by P.A.s- o291 and 103-175. See sample administrative procedure 4:190-AP2.
Threat Assessment Team (TAT). and its accompanying exhibits for further information on threat assessment teams and how to
conneet with a regional behavioral threat assessment team, Records concerning the work of the TAT, including but not limited
to any threat assessment procedure, are exempt from disclosure under the 1ll. Freedom of Information Act. 5 ILCS 140/7(11)

ded-bv-PAGI-20L

% In ulignmcm with this policy, sample administrative procedure 4:190-AP2, Threat Assessment Team (TAT). requires
the TAT to train staff and other members of the school community to recognize and report possible threats, and sample exhibit
4:190-AP2, E6. Targeted Sehool Violence Prevention and Threat Assessment Education, requires all district stalf. volunteers,
and contractors to report any expressed threats or behaviors that may represent a threat to the community. school. or selt.

6y alignment with this policy. sample administrative procedure 4:190-AP2, Threat Assessment Team (TAT). requires
the TAT to train parents/guardians and other members of the school community to recognize and report possible threats, and
sample exhibit 4:190-AP2. E6, Targeted School Violence Prevention and Threat Assessment Education. encourages
parents/guardians and students to report any expressed threats or behaviors that may represent a threat to the community.
school. or self.

7 Consult the board attorney for guidance concerning liability in this area. Except for cases of willful and wanton
conduct, the Local Governmental and Governmental Emplovees Tort Immunity Act (TIA) likely protects districts from
liability for failure to properly identify and or respond to a student’s behavior that results in injury or suicide. See 745 ILCS
10/3-108 and Grant v. Board of Trustees of Valley View School Dist. No. 365-U, 286 111.App.3d 642 (3rd Dist. 1997). Every
situation is lact-specific. and the issues require careful evaluation. A disclaimer. such as the one presented here. may not be
sufficient. A district may take several actions, after discussion with its board attorney, to minimize liability, such as adding
limiting phrases and ensuring other policies are tfollowed.
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LEGAL REF.:

CROSS REF.:

105 ILCS 5/10-20.14, 5/10-21.7, 5/10-27.1A, 5/10-27.1B, 5/24-24, and 5/22-1107

y

105 TLCS 128/, School Safety Drill Act.

745 ILCS 10/, Local Governmental and Governmental Employees Tort Immunity
Act.

29 HLAdmin.Code Part 1500.

2:240 (Board Policy Development), 4:170 (Safety), 5:90 (Abused and Neglected
Child Reporting), 5:100 (Staft Development Program), 5:230 (Maintaining
Student Discipline), 6:65 (Student Social and Emotional Development), 6:270
(Guidance and Counseling Program), 7:140 (Search and Seizure), 7:150 (Agency
and Law Pnforcement RequestsPelee—tnterviews), 7:180 (Prevention of and
Response to Bullving, Intimidation, and Harassment), 7:185 (Teen Dating
Violence Prohibited), 7:190 (Student Behavior), 7:250 (Student Support Services),
7:290 (Suicide and Depression Awareness and Prevention), 7:340 (Student
Records), 8:30 (Visitors to and Conduct-on School Property), 8:100 (Relations
with Other Organizations and Agencies)

The foomotes are not intended 1o be part of the adopted policy: they should be removed before the policy is adopted.

In addition to the TIA. school officials and districts may also be entitled to qualified immunity in civil rights lawsuits
that seck to hold them liable for a suicide. For further discussion, see /n 14 in sample policy 7:290. Suicide and Depression

Awareness and Prevention.
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Anril-October 2025

General Personnel

Equal Employment Opportunity and Minority Recruitment !

The footnotes are not intended 1o be part of the adepted policy: they should be removed before the policy is adopied.

I Federal and State law (see the policy’s Legal References) require that all districts have a policy on equal employment
opportunities and control this policy’s content. This is a complex, confusing, and highly litigated area of the law; consult
the board attorney for advice on the application of these laws to specific situations.
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The School District shall provide equal employment opportunities? to all persons regardless of their
race:? color; creed: religion;# national origin; sex; sexual orientation;® age; ancestry; marital status;®

The tootnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

- Equal emplovment opportunities apply to virtually all terms and conditions of employment. e.g.. discharge. hire
promotion, pay, demotion, and benefits (see the policy’s Legal References). The 111, Constitution protects the following
categories from discrimination in employment: race, color, creed, national ancestry, sex, and handicap. Art. I, §§17, 18, and
19. The Ill. Human Rights Act (IHRA) protects the following categories from discrimination in employment, whether actual
or perceived: tace, color, religion, sex, national origin. ancestry. age. marital status, physical or mental disability, military
status, order of protection status, sexual orientation, pregnancy. reproductive health decisions. unfavorable discharge from
military service, arrest record, conviction record (unless authorized by law), citizenship status, work authorization status. 775
ILCS 5/1-102(A), amended by P.A. 103-785; 5/1-103, amended by P.A. 103-785; and 775 ILCS 5/2-103.1. The IHRA also
prohibits employers from using artificial intelligence (Al) in a manner that subjects employees to unlawful discrimination,
and it requires employers to provide notice to employees when it uses Al with respect to recruitment, hiring, promotion,
renewal of employment, sclection for training, discharge, discipline, tenure, or the terms, privileges. or conditions of
employment. 775 ILCS 5/2-102(L), added by P.A. 103-804, cff. 1-1-26.

The THRA requires employers to annually disclose to the Il Dept. of Human Rights (IDHR) certain information about
adverse judgments and administrative rulings where there was a finding of sexual harassment or unlaw/ful discrimination under
any federal, State, or local law, as well as data regarding settlement agreements, if requested by an IDHR investigator. 775
ILCS 5/2-108 (scheduled to be repealed on 1-1-30).

Title VII of the Civil Rights Act of 1964 (Title VII) prohibits discrimination because of an individual’s race, color,
religion, sex, or national origin. 42 U.S.C. §2000¢ et seq., amended by The Lilly Ledbetter Fair Pay Act of 2009 (LLFPA),
Pub.L. 111-2.

Under the Workplace Transparency Act (820 1LCS 96/), employers may not, as a condition of employment or continued
employment, prevent prospective or current employees from making truthful \!.uumnu or disclosures .lhoul (nllu_‘.d unlawful
employment practices, including discrimination. or_ [ion uy*og aging in <8 ! el
address work-related issues. 1d. at 96/1-25, ami C‘}dui by PaAT 104-320, off 2

The LLFPA clarifies that a d1su‘1mmal0t} compensation decision or olhm placnc; occurs each time an employee is paid
or receives a last benefits check pursuant to the discriminatory compensation decision as opposed to only from the time when
the discriminatory compensation decision or.other practice occurred. The LLFPA has no legislative history available to define
what the phrase or other practice-might mean beyond a discriminatory compensation decision: however, in a guidance
document, the U.S. Equal Employment Opportunity Commission (EEOC) states that practices “may include employer
decisions about base pay-or wages, job classifications, carcer ladder or other noncompetitive promotion denials, tenure denials,
and failure to respond to requests for raises.”. See Equal Pav Act of 1963 and Lillv Ledbetrer Fair Pay Act of 2009 (2014), at:
www.ccoc.gov/laws/euidance/equal=pay-act=1963-and-lilly-ledbetter-fai r-pay-act-2009.

The Ill. Equal Pay Act of 2003 (EPA) offers additional protection by prohibiting the payment of wages 1o one sex less
than the opposite sex or fo an African-American less than a non-African-American for the same or substantially similar work.
820 ILCS 112/. The 1l Dept. of: Lnbor (IDOL) enforces the EPA. The EPA also prohibits employers from requesting or
requiring applicants to disclose wagc or salary history as a condition of being considered for emplovment or as a condition of
employment. Id. at 112/10(b-5). If an applicant voluntarily offers such information without prompting, an employer still cannot
use that information in making an offer or determining future pay. See sample administrative procedure 5:30-AP1, Interview
Questions, for sample permissible inquiries on this topic. Employvers may seck wage or salary history from an applicant’s
current or former employer if that information is a matter of public record under the Freedom of Information Act (FOIA);
however, districts that wish to undertake such searches should exercise caution: the fact a district seeks out publicly available
wage information could still be used against it in a pay discrimination claim. Id. at 112 10(b-10). Consult the board attorney
for turther guidance.

While not exhaustive, other laws protecting these and additional classifications are named in subsequent footnotes.

3 The THRA defines race 1o include traits associated with race. mcluding. but not limited to, hair texture and protective
hairstyles such as braids, locks, and twists, 775 ILCS 5/1-103(M-5). The law allows employers to implement dress codes or
adopt grooming policies that include restrictions on attire. clothing. or facial hair 10 maintain workplace safety or food
sanitation. 775 ILCS 5/2-102(E-5). Title VII does not have a definition of race. but EEOC guidance provides that “[rlace
discrimination includes discrimination on the basis of ancestry or physical or cultural characteristics associated with a certain
race, such as skin color, hair texture or styles, or certain facial features.” See the EEOC's Questions and Answers about Raee
and Color Discrimination in Emplovinent, at: www.ccoc.gov/laws/auidance/questions-and-answers-about-race-and-color-
discrimination-emplovment.
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The foomotes are not intended to be part of the adopted polic

iﬁey should be removed before the policy is adopred.

4775 1LCS 5/2-102 of the IHRA contains a religious discrimination subsection. It expressly prohibits employers trom
requiring a person to violate a sincerely held religious belief to obtain or retain employment unless, after engaging in a bona
fide effort. the emplover demonstrates that it is unable to reasonably accommodate the employee’s or prospective employee’s
sincerely held religious belief, practice, or observanc hout undue hardship on the conduct of the employer’s business.
Religious beliefs include. but are not limited to: the wearing of any attire, clothing, or facial hair in accordance with the
requirements of histher religion. 775 ILCS 5/2-102(E-5). Employers may, however, enact a dress code or grooming policy
that restricts attire. clothing. or facial hair-fo maintain workplace safety or food sanitation. 1d.

Regarding accommodation of an employee's religious practice under Title VII, the U.S. Supreme Court held in the case
Grofl v. Deloy, 600 U.S. 447 (2023). that wundue hardship means a burden that is "substantial in the overall context of an
employer's business”, rather than a mere de minimis standard. Id. at 468. In addition to the THRA and Title VII (also discussed
in /n 2). see 775 1ILCS 35/, Religious Freedom Restoration Act.

5 Discrimination on the basis of sex under Title VII includes discrimination on the basis of sexual orientation or
transgender status. Bostock v. Clayton Cnty., 140 S.Ct. 1731 (2020); Hively v. Ivy Tech, 8§53 F.3d 339 (7th Cir. 2017). In
addition to the IHRA and Title VIT (discussed in f/n 2), see Title IX of the Education Amendments of 1972 (Title 1X). 20
U.S.C. §1681 et seq.; 34 C.F.R, Part 106. See sample policy 2:265, Title [X Grievance Procedure. The Tederal Equal Pay Act
prohibits an employer from paying persons of one sex less than the wage paid to persons of the opposite sex for equal work.
29 U.S.C. §206(d). See fn 2, above. for more information on State equal pay protections, including on the basis of sex. The
LLFPA defines date of underpayment as each time wages are underpaid. Employees have one year from the time they become
aware of the underpayment to file a complaint with the IDOL. 820 ILCS 112/15(b).

6 Sexual orientation means actual or perceived heterosexuality, homosexuality, bisexuality, or gender-related identity; it
does not include a physical or sexual attraction to a minor by an adult. 775 1LCS 5/1-103(0-1).

7 Age Discrimination in Employment Act (ADEA) (29 U.S.C. §621 et seq.), amended by LLFPA (sce f/n 2). 29 C.F.R.
Part 1625, amended the EEOC regulations under ADEA to reflect the U.S. Supreme Court’s decision in General Dynamic
Systems. Inc. v. Cline, 540 U.S. 581 (2004). holding the ADEA permits employers to favor older workers because of age.
Thus. favoring an older person over a younger person is not unlawful discrimination, even when the younger person is at least
40 vears old.

8 105 ILCS 5/10-22.4 and 775 ILCS 5/1-103(Q). The term marital status means an individual’s legal status of being
married, single, separated, divorced, or widowed, 775 ILCS 5/1-103(J). This statutory definition does not encompass the
identity of one’s spouse. Thus, school districts may adopt no-spouse policies. Boaden v. Dept. of Law Enforcement. 171 111.2d
230 (111. 1996).
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arrest record;? military status; order of protection status:!'? unfavorable military discharge; 1! citizenship
status provided the individual is authorized to work in the United States;!2 work authorization status; 13

use of lawful products while not at work: ! being a victim of domestic violence, sexual violence, gender
violence, or any other crime of violence_or use of Districi-issued equipment to record such tvpes of

The footnotes are not intended to be part of the adopred policy: they should be removed before the policy is adopted.

9 Districts may not make employment decisions on the basis of arrest historv. but may use job-disqualifying criminal
convictions provided specific conditions are met. 775 ILCS 5/2-103 and 572-103.1. Sec f/n 21, below. The Job Opportunities
for Qualified Applicants Act, 820 ILCS 75/15, prohibits an employer from asking about a criminal record until the employer
determines that the applicant is qualified for the position; however, this does not apply when employers are required to exclude
applicants with certain criminal convictions from employment. School employers should limit their requests for criminal
convictions to job-disqualifying convictions, as permitted by the IHRA. 775 1LCS 5/2-103.1. See also the IDHRs guidance,
Conviction Record Protection. — Frequently Asked Questions, at: hups:/dhr.illinois.gov/conviction-record-protection-
frequently-asked-questions.html and the EEOC’'s guidance, Consideration of Arrest and Conviction Records in Employment
Decisions (2012), at: www.ccoc.gov/laws/cuidance/arrest_conviction.cfim.

10 775 1LCS =103(Q). The term order of protection status means a person protected under an order of protection
issued pursuant to the Tl Domestic Violence Act of 1986 (750 1LCS 60/). Article 112A of the Code of Criminal Procedure of
1963 (725 ILCS 5/112A-1.5), the Stalking No Contact Order Act (740 [LCS 21/), the Civil No Contact Order Act (740 1L.CS
22/), or an order of protection issued by a court of another state. 775 ILCS 3/1-103(K-3).

1 Military status means a person’s status on active duty or in status as a veteran in the U.S. Armed Forces, veteran of
any reserve component of U.S. Armed Forces, or current member or veteran of the 111, Army National Guard or I11. Air National
Guard. 775 ILCS 5/1-103(J-1). Unfavorable military discharge does not include those characterized as RE-4 or dishonorable.
773 ILCS 5/1-103(P). The Uniformed Services Employment and Reemployment Rights Act of 1994 prohibits employers from
discriminating or retaliating against any person for reasons related to past. present, or future service in a uniformed service.
38 U.S.C. §4301 et seq.

12 775 1LCS 5/1-102(C). According to the Immigration Reform and Control Act of 1986. all employers must verify that
employees are either U.S. citizens or authorized to work in the U.S. 8 US.C. § 132400 vt nogp.

13995 1L.CS 5/2-102(A), Work authorization stans means the status of being a person born outside of the United States,
and not a U.S. citizen, who 1s authorized by the federal government to work in the United States. 775 ILCS 5/2-101(L). Under
the IHRA, it is a civil rights violation for an employer to refuse to honor a legal work authorization: however, employers are
not required to sponsor any applicant or employvee to obtam or modify work authorization status. unless required by federal
law. 775 ILCS 5/2-102(G): 775 ILCS 5/2-104(D).

14 e Right to Privacy in the Workplace Act prohibits discrimination based on use of lawful products, e.g.. alcohol,
cannabis. and tobacco. off premises during non-working hours. 820 1LCS 55/5.
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violence:!1S genetic information;1® physical or mental handicap or disability, if otherwise able to
perform the essential functions of the job with reasonable accommodation:17 pregnancy, childbirth, or

The footnotes are not intended o be part of the adopted polic)-: they should be removed before the policy is adopted.

15 820 1LCS 180/30 and 180733, added by P.LA. 104- VL S 11 -i-26. Victims' Economic Security and Safety Act
(VESSA). Gender violence means: (1) one or more acts of violence or aggression that are a criminal offense under State law
committed, at least in part, on the basis of a pClbUl‘I 5 1 or pcn.ewcd sex or gender, (2) a physical intrusion or invasion of
a sexual nature under coercive conditions that is a crmunaf"offense under State law. or (3) a threat to commit one of these acts.
820 ILCS 180/10(12.5). In certain circumstances, an employcr can be held liable for gender-related violence that oceurs in the
workplace if the employer failed to investigate complaints or failed to supervise, train, or monitor an employee who engaged
in the violence. 740 ILCS 82/11, added by P.A. 103-202, Gender Violence Act. Other crime of violence under VESSA means
conduct prohibited by 720 [LCS 5/9 (hom:udq) 720 ILCS.5/11 (sex offenses), 720 ILCS 5/12 (bodily harm), 720 1LCS 5/26.5
(harassing and obscene r_ommumcatlons), 72 ‘JD (teronsm], and 77(} IL( S :n‘bA Lude \mlumu) or smnlar
provision ofthc & nmmal Code uf l I

An meloyw is prohlbalcd irom dls:.rmlm'mng against any individual, ¢.g.. an applicant for unp]uumm because he or
she “is an employee” whose employer is subject to Section 21 of the Wnrkpl we Violence Prevention Act.” The Workplace
Violence Prevention Act allows an employer to seck a workplace protection restraining order when there is a credible threat
of violence at the workplace, 820 ILCS 275/. The law requires the cemployer secking a workplace protection restraining order
to notify the employee who is‘a victim of unlewful violence. 820 1LCS 275/21.

16 11linois” Genetic Information Privacy Act (GIPA) (410 ILCS 513/23) and Tile 11 of Genetic Information
Nondiscrimination Act (GINA) (42 U.S.C. §20001T et seq.). Both laws protect job applicants and current and former employees
from discrimination based on their genetic information. Note that GIPA provides greater protections to lllinois employees
than Title 11 of GINA. GIPA prohibits employers from penalizing employees who do not disclose genetic information or do
not choose to participate in a program requiring disclosure of the employee’s genetic information. See /n 12 in sample policy
2:260, Uniform Grievance Procedure, for the definition of genetic information and a detailed description of both statutes,
including of Title T of GINA affecting the use of genctic information in health insurance. The EEOC vacated certain 2016
ADA and GINA wellness program regulations following an adverse court ruling. 83 Fed. Reg. 63296. Those rules provided
guidance o employers on the extent to which they could use incentives (such as discounted health plan costs) to encourage
employees to participate in wellness programs that asked for employee and family health information. Consult the board
attorney for guidance regarding specific application of ADA and GINA and how they integrate with other related laws, e.g..
the Family Medical Leave Act and other State laws governing time off for sickness and workers™ compensation.

17 Americans with Disabilities Act of 1990 (ADA) (42 U.S.C. §12101 et seq.). amended by the Americans with
Disabilities Act Amendments Act of 2008 (ADAAA) (Pub. L. 110-325) and modilied by the LLFPA: Rehabilitation Act of
1973 (29 U.S.C. §701 et seq.).

5:10 Page 5 of 10
©2025 Policy Reference Education Subscription Scrvice
Hlinois Association of School Boards. All Rights Reserved.
Please review this material with vour school board attorney before use.



related medical conditions; '8 reproductive health decisions;!? credit history, unless a satisfactory credit
history is an established bona fide occupational requirement of a particular position;2® conviction
record, unless authorized by law;21 family responsibilities;22 or other legally protected categories.23 24

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

18 775 1LCS 5/2-102(1). Employers must provide reasonable accommodations to employees with conditions related to
pregnancy, childbirth, or related conditions. 775 ILCS 5/2-102(J). Guidance from the IDHR is available at:
https://dhr.illinois.gov/publications/pregnancy-rights.html. Employers are required to post a notice summarizing the right to
be frec from unlawful discrimination and the right to certain reasonable accommodations. 775 ILCS 5/2-102(K). The IDHR
is required to prepare such a notice, retricvable from its website, which employers may use.

Federal law also prohibits employers from discriminating against employees and applicants on the basis of pregnancy,
childbirth, or related medical conditions. 42 U.S.C. §2000¢(k). Similar to the IHRA, the federal Pregnant Workers Fairness
Act (PWFA) (42 US.C. §2000gg et seq.), added by Pub.L 117-328 and implemented by 29 C.F.R. Part 1636, requires
employers to provide reasonable accommedations to an employce's known limitations related to pregnancy, childbirth, or
related medical conditions, unless the accommodation will cause the employer an undue hardship. For further information
about implementation of the PWFA, see the EEQOC's Sunumary of Key Provisions of EEOC’s Final Rule to Implement the
PWFA, at: Www.ceoc.gov/summary-key-provisions-ccocs- lm'\l-rule:xmglcmcnt-pn.gnant-workers -fairness-act-pwfa.
Pregnant workers with pregnancy-related impairments may also havc; daﬁabnhti“ for which they may be entitled to reasonable
accommodation under the ADA. Guidance from the EEQC is available at: www.cedt.gov/pregnancy-discrimination. State law
also prohibits the State, which includes school districts, from ‘interfering with b ;}é;scrilninating against an individual’s
fundamental right to continue a pregnancy or to have an .xhomon 775 1LCS 55/.

19 775 1LCS 5/1- 102(A) and 5/1-103(Q), amended by'“ A. 10 3-785. Reproductive health decisions means a persons
decisions regarding their use of: contraception; fertility or sterilization care; assisted reproductive technologies; miscarriage
management care; healthcare related to the continuation or termination of pregnancy; or prenatal, intranatal, or postnatal care.
1d. at 5/1-103(0-2).

20 820 ILCS 70/, Employce Credit Privac . Unless:a. saus(aclory credit history is an established bona fide
occupational requirement of a particular position, @ 'm«employcr mayot: (1) refuse 1o hire, discharge, or otherwise discriminate
against an individual with respect to cmploy)ncm bccausc of the individual’s credit history or credit report; (2) inquire about
an applicant’s or employce’s credit. history: o (3) order or obtain an applicant’s or employee’s credit report from a consumer
reporting agency. The Act identifies cnrc.umstancc\ lhal permn a san\fdclory credit hlslory tobea ]Ob requnremcm such as,
the position’s duties include cus{to
70/10.

275 ILCS 5/ 2-;0 1A

g nse and the emplovmem sought; or (3) granting the employmem would mvolvc an
unreasonable risk to'pro e safety or welfare of specific individuals or the general public. Id. Disqualification or
adverse action mcludew’m’éfus*ll o hn'e segregation, and actions with respect to recruitment, hiring, promotion, renewal of
employment, selection ‘i%n, ammg ‘or apprenticeship. discharge, discipline. tenure or terms, privileges, or conditions of
cmployment Id. If a board wants' to terminate or take other adverse action against a currem district employee based in whole
or in part on a conviction record_ itstilt must comply with all applicable statutory, policy, and bargaining agreement provisions.
Boards should consult the board attorney to ensure all legal obligations are met.

Districts that wish to disqualify or take other adverse action against an applicant or employce based on a conviction
record must first cngage them in an inferactive assessment, providing the individual with the opportunity to submit evidence
in mitigation or to dispute the accuracy of the conviction record. See sample policy 5:30, Hiring Process and Criteria. at fin
5, and sample administrative procedure 5:30-AP2, Investigations, for more information.

22975 1LCS 5/2-102(A). amended by P.A. 103-797. prohibits an employer from refusing to hirc, segregating, harassing,
or making other employment-related decisions on the basis of an employee’s family responsibilities. Family responsibilities
means an employec's actual or perceived provision of personal care 1o a covered family member, as those terms are defined
in the Employce Sick Leave Act, 820 ILCS 191/5.

23 Insert the following optional sentence (775 ILCS 5/1-103(A) and 29 U.S.C. §631):
Age, as used in this policy, means the age of a person who is at least 40 years old.
24 1psert the following optional provision (29 U.S.C. §705(10)A)-(B), (20)(C)(v), (20)(D) and 42 U.S.C. §12114):
Handicap and disability, as used in this policy. excludes persons:
1. Currently using illegal drugs:
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2526 No one will be penalized solely for his or her status as a registered qualifying patient or a registered
designated caregiver for purposes of the Compassionate Use of Medical Cannabis Program Act, 410
ILICS 1301 29

Persons who believe they have not received equal employment opportunities should report their claims
to the Nondiscrimination Coordinator and/or a Complaint Manager under Board policy 2:260, Uniform
Grievance Procedure, or in the case of denial of equal employment opportunities on the basis of race,
color, or national origin, Board policy 2:270, Discrimination and Harassment on the Basis of Race,
Color, and National Origin Prohibited. These individuals are listed below. No employee or applicant
will be discriminated or retaliated against because he or she: (1) requested, attempted to request, used,
or attempted to use a reasonable accommodation as allowed by the 1llinois Human Rights Act, or (2)
initiated a complaint, was a witness, supplied information, or otherwise participated in an investigation
or proceeding involving an alleged violation of this policy or State or federal laws, rules or regulations,
provided the employee or applicant did not make a knowingly false accusation nor provide knowingly
false information. 28

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

2. Having a currently contagious discasc or infection and who. by reason of such disease or infection, would
constitute a direct threat to the health or safety of other individuals or who. by reason of the currently contagious
disease or infection, are unable to perform the duties of the job; or
Whose current alcohol use prevents them from performing the job’s dutics or constitutes a direct threat to the
property or safety of others.

Persons who have successfully completed or are participating in a drug rehabilitation program are considered
disabled.

25 Districts may not make residency in the district a condinon of employment for teachers or educational support
personnel. 105 ILCS 5/24-4.1, 5/10-2 This ban on residency requirements for teachers applies only to instructional
personnel, and not, for example, to assistant _[H‘I(.I[‘m]S Owen v. Kankakee Sch. Dist.. 261 1L.App.3d 298 (3rd Dist. 1994).
Districts also may not ask an apphcanl ar the. app]nc.mt s previous employer, whether the applicant ever received, or filed a
claim for, benefits under the kers’ Compunsatmn Act or Workers™ Occupational Discases Act. 820 ILCS 55/10(a).
Districts are also prohibited from qulrmg requesting, or coercing an employee or potential employee to provide a username
and password or any password ‘elated account 111fomml:on to gain or demand access to his or her personal online
account. 820 ILCS 55/10(b). thle the law does not prohibit employers tfrom viewing public information, consult the board
attorney before cnoagmg in this practlce &

(93]

26 School districts must accommodate employees who choose (o continue breastfeeding after returning to work. See 740
ILCS 137/, Right to Breastfeed Act; 820 ILCS 260/, Nursing Mothers in the Workplace Act (NMWA): and 29 U.S.C. §218d.
added by Pub.L. 117-328. At lcast one court has ruled an implicd private right of action may exist under the NMWA. Spriesch
v. City of Chicago, 2017 WL48649H (N.D.HL 2017). Sec sample language for a personnel handbook in sample administrative
procedure 5:10-AP, Workplace Accommodations for Nursing Mothers.

27 410 ILCS 130/40; 77 Tl Admin.Code Part 946. To legally use medical cannabis. an individual must first become a
registered qualifving patient. Their use of cannabis. ¢.g.. permissible locations. 1s governed by the Compassionate Use of
Medical Cannabis Program Act. 410 ILCS 130/, There are many situations in which no one, even a registered qualifying
patient, may possess or use cannabis except as provided under Ashlev’s Law (103 1LCS 5/22-33), including in a school bus or
on the grounds of any preschool, or primary or secondary school. 410 ILCS 130/30(a)(2) & (3). See sample policy 3:50. Drug-
and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition. at t n 9 for further discussion.

28 775 ILCS 5/6-101, amended by P.A. 103-472. Discrimination on the basis of a request for or use of a reasonable
accommodation is a civil rights violation under the IHRA. Id. Most discrimination laws prohibit retaliation against employees
who oppose practices made unlawful by those laws, including, for example. Title VILL Title IX, ADA, ADEA, VESSA. the
EPA, and the 11l. Whistleblower Act (IWA).

The IWA prohibits emplovers from retaliating against employees who disclose or threaten to disclose information to a
government or law enforcement agency about an employer's activity. policy, or practice that the employee believes, in good
faith: (1) violates a State or federal law, rule, or regulation, or (2) poses a substantial and specific danger to employees, public
health, or safety. 740 ILCS 174/15(b). amended by P.A. 103-867. Sce 740 ILCS 174/15. 20, 20.1. and 20.2, amended by P.A.
103-867. for other specific categories of retaliation prohibited by the IWA,
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Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be
responsible  for coordinating the District’s  nondiscrimination efforts. The Nondiscrimination
Coordinator may be the Superintendent or a Complaint Manager under Board policy 2:260. Uniform
Grievance Procedure.

The Superintendent shall appoint a Title IX Coordinator to coordinate the District's efforts to comply
with Title IX. 29
The Superintendent shall insert into this policy the names, office addresses, email addresses, and

telephone numbers of the District’s current Nondiscrimination Coordinator, Title X Coordinator, and
Complaint Managers. 30

Nondiscrimination Coordinator: Title IX Cgbrdinntor:
Name Name ‘

Address Address :
Email Emaﬂ

Telephone . T éfejghone

Complaint Managers:

Name Name

Address Address

The footnotes are not intended ta be part of the adopted policy: they should be removed before the policy is adopted.

The . False Claims Act delines Stare 10 include school districts. 740 ILCS 175/2(a). Thus, boards may scek a penalty
from a person for making a false claim for money or property. 740 ILCS 175/4. For information regarding the IWA and the
tort of retaliatory discharge, see Thomas v. Guardsmark, 487 F.3d 531 (7th Cir. 2007)(discussing the elements of retaliatory
discharge and IWA): Sherman v. Kraft General Foods, Inc.. 272 11.App.3d 833 (dth Dist. 1995)(finding employee who
reported asbestos hazard had a cause of action for retaliatory discharge).

29 Tile 1X regulations require districts to designate and authorize at least one employee to coordinate efforts 1o comply
with Title IX and to refer to that emplovec as the Title IX Coordinator. 34 C.F. R §106. S(J DNHL[\ must identity the Title
l‘( Coordinator by name, office address. email .uld:u\ and tLlehom number oy 220

y3 Litle 1N Grievanee
/ ‘ en 3 s thal i, See f/ns 24 and 25 in \dl]]plL
policy 2:260. E#mjmm (nmmm ¢ Ifmu!m( f\ (ll\lIILl S homlisunmn'\llun Coordinator often also serves as its Title IX
Coordinator.

wedire, st n

30 Best practice 1s that throughout the district’s board policy manual, the same individual be named as Nondiscrimination
Coordinator. In contrast. Complaint Managers identified in individual policies may vary depending upon local district needs.
While the names and contact information are required by law to be listed, they are not part of the adopted policy and do not
require board action. This allows for additions and amendments to the names and contact information when necessary. It is
important for updated names and contact information to be inserted into this policy and regularly monitored.
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Email Email

Telephone Telephone

The Superintendent shall also use reasonable measures to inform staff members and applicants that the
District is an equal opportunity employer, such as, by posting required notices and including this policy
in the appropriate handbooks.3!

Minority Recruitment 32

The District will attempt to recruit and hire minority employccs. The implementation of this policy may
include advertising openings in minority publications, participating in minority job fairs, and recruiting
at colleges and universities with significant minority enrollments. This policy, however, does not
require or permit the District to give preferential treatment or special rights based on a protected status
without evidence of past discrimination.

The footnotes are not in rt of the adopted policy: they should be removed before the policy is adopted.

31 1n addition to notify mployees of the Unifonm Grievance Procedure, a district must notify them of the person(s)
designated to coordinate the district’s compliance with Title 1X and the Rehabilitation Act of 1973. 34 C.F.R. §§106.8(a),
104.8(a). A comprehensive faculty handbook can provide required notices. along with other important information, to
recipients. The handbook can be developed by the building principal. but should be reviewed and approved by the
superintendent and school board. Any working conditions contained in the handbook may be subject to mandatory collective
bargaining.

32 Al districts must have a policy on minority recruitment. 105 ILCS 5.10-20.7a. Unlike minority rccruitment cfforts,
affirmative action plans arc subject to significant scrutiny because of the potential for reverse discrimination. The U.S.
Constilution’s guarantee of equal protection prohibits school districts from using racial hiring quotas without evidence of past
discrimination. Sec 29 C.F.R. §1608.1 ¢t seq. (EEOC’s guidelines for affirmative action plans); Wygant v. Jackson Bd. of
Ed., 476 U.S. 267 (1986) (The goal of remedying socictal discrimination docs not justify race-based layofls.); City of
Richmond v. J.A. Croson Co., 488 U.S. 469 (1989) (Minority contractor quota struck; quotas must be narrowly tailored to
remedy past discrimination and the city failed to identify the need for remedial action and whether race-neutral alternatives
existed.).

The IHRA states that it shall not be construed as requiring any employer to give preferential treatment or special rights
based on sexual orientation or 10 implement atfirmative action policies or programs based on sexual orientation. 775 ILCS
5/1-101.1.
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LEGAL REF.:

CROSS REF.:

5:10

8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R.
Part 106.

29 U.S.C. §206(d). Equal Pay Act.

29 U.S.C. §218d. Fair Labor Standards Act.

29 U.S.C. §621 et seq., Age Discrimination in Employment Act.

29 U.S.C. §701 et seq.. Rehabilitation Act of 1973,

38 U.S.C. §4301 et seq., Uniformed Services Employment and Reemployment
Rights Act (1994).

42 U.S.C. §1981 et seq., Civil Rights Act of 1991.

42 U.S.C. §2000d ct seq., Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part
100.

42 U.S.C. §2000¢ et seq., Title VII of the Civil Rights Act of 1964; 29 C.F.R. Part
1601.

42 U.S.C. §20001f et seq., Genetic Information Nondiscrimination Act of 2008.

42 U.S.C. §2000gg et seq., Pregnant Workers Fairness Act; 29 C.F.R. Part 1636.

42 U.S.C. §2000¢(k), Pregnancy Discrimination Act.

42 US.C. §12111 et seq., Americans with Disabilities Act. Title I.

[1I. Constitution, Art. I, §§17, 18, and 19.

105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19. 5/24-4,
5/24-4.1. and 5/24-7.

410 ILCS 130/40, Compassionate Use of Medical Cannabis Program Act.

410 ILCS 513/25, Genetic Information Privacy Act.

740 ILCS 174/, 11l. Whistleblower Act.

775 ILCS 5/1-103, 5/2-101, 5/2-102, 5/2-103, 5/2-103.1, 5/2-104(D) and 5/6-101.
111. Human Rights Act.

775 ILCS 35/, Religious Freedom Restoration Act.

820 ILCS 55710, Right to Privacy in the Workplace Act.

820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 75/, Job Opportunities for Qualified Applicants Act.

820 ILCS 112/, 11I. Equal Pay Act of 2003,

820 ILCS 180/30 and 18033, Victims® Economic Security and Safety Act.

820 ILCS 260/, Nursing Mothers in the Workplace Act.

2:260 (Uniform Grievance Procedure), 2:265 (Title 1X Grievance Procedure),
2:270 (Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited), 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process
and Criteria). 5:40 (Communicable and Chronic Infectious Disecase), 5:50 (Drug-
and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition),
5:70 (Religious Holidays), 5:180 (Temporary Illness or Temporary Incapacity),
5:200 (Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of
Absence), 5:270 (Employment At-Will, Compensation, and Assignment). 5:300
(Schedules and Employment Year), 5:330 (Sick Days, Vacation, Holidays, and
Leaves), 7:10 (Equal Educational Opportunities), 7:180 (Prevention of and
Response to Bullying, Intimidation. and Harassment), 8:70 (Accommodating
Individuals with Disabilitics)
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ApreH-Qctober 2025 5:20

General Personnel

Workplace Harassment Prohibited !

The School District expects the workplace environment to be productive, respectful, and free of
unlawful discrimination, including harassment. District employees shall not engage in harassment or

§106.8(b). State law requires districts to e%labhsh a polu.y (o"pr‘
Harassment based on a protected status is a form ofdxs(.nmma
Legal References).

Under the Ill. Human Righi em is unlawful if it has the purpose or effect of substantially interfering
with an individual's work yerfonua reating an mumldalmg. hostile, or offensive working environment. 775 ILCS 5/2-
101(E-1). Working enwronmen 15 not: hmncd 10 a physncal Ioczmon to which an employce is assigned. ld Harassment is

worker if the emplo Jer.was negllgent with respect to the offen:.lve behavior by, for example, tanhng to take remedial action
when it knew or should have kn0\vn:,ab011t the harassment. 42 U.S.C. §2000c ct seq. An employer is liable under the IHRA
for harassment by its nonimanageiial and nonsupervisory employees if it becomes aware of the conduct and fails to take
reasonable corrective measures:775 ILCS 5/2-102(A). However, when the perpetrator is the victim's supervisor, the employer
will be vicariously liable for the supervisor's actions. Lack of knowledge of a supervisor’s misconduct is no defense.
Burlington Indus. v. Ellerth. 524 U.S. 742 (1998): Faragher v. City of Boca Raton, 524 U.S. 775 (1998). A supervisor is
someone who has the authority to demote, discharge. or take other negative job action against the victim. Vance v. Ball State
Univ., 570 U.S. 421 (2013). Note that the IHRA (775 ILCS 3/2-102(D)) imposes strict liability on the employer when an
employee has been sexually harassed by supervisory personnel regardless of whether the harasser has any authority over the
complainant. Sangamon Cnty. Sheriff's Dept. v. 11}, Human Rights Com’n. 233 111.2d 125 (11l. 2009). Additionally, under the
IHRA, an employer is liable for the harassment of nunemplovees by nonmanagerial and nonsupervisory employees if it
becomes aware of the conduct and fails to take reasonable corrective measures. 775 ILCS 5/2-102(A-10) and (D-5).
Noncmployees are those who are directly performing services for an employer pursuant to a contract, such as contractors or
consultants. Id.

Not all harassing conduct is unlawful discrimination, even if it is disruptive and hurtful. If a board wants to include
language in this policy prohibiting employees trom engaging in intimidating or offensive conduct that is nor a civil rights
violation, it should consult the board attomey.

For additional resources, sece the EEOC's Enforcememt Guidance on Harassment in the Workplace at
www.ceoc.gov/laws/guidance enforcement-puidance-harassment-workplace  and  its  accompanying  summary  at:
www.ccoc. gov/summarv-kev-provisions-ceoc-enforcement-guidance-harassment-workplace.
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abusive conduct on the basis of an individual’s actual or perceived race?, color, religion3, national
origin. ancestry. sex, sexual orientation, age, citizenship status, work authorization status, disability,
pregnancy, marital status, family responsibilities,* reproductive health decisions.S order of protection
status, military status, or unfavorable discharge from military service, nor shall they engage in
harassment or abusive conduct on the basis of an individual’s other protected status identificd in Board
policy 5:10. Equal Emplovment Opportunity and Minority Recruitment. Harassment of students,
including. but not limited to, sexual harassment, is prohibited by Board policies 2:260. Uniform
Grievance Procedure; 2:265, Title IX Grievance Procedure; 2:270, Discrimination and Harassment on
the Basis of Race, Color, and National Origin Prohibited; 7:20, Harassment of Students Prohibited,
T:180. Prevention of and Response to Bullying, Intimidation, and Harassment; and 7:185. Teen Dating
Violence Prohibited.

The District will take remedial and corrective action to address unlawful workplace harassment,
including sexual harassment.

Sexual Harassment Prohibited ¢

The District shall provide a workplace environment free of verbal, physical, or other conduct or
communications constituting harassment on the basis of sex as defined and otherwise prohibited by

The footnotes are not intended o be part of the adopted poliey; they should be removed before the poliey is adopted.

2 See sample policy 5:10, Equal Employment Opportunity and Minority Recruitment. at fin 3. for information about the
definition of race. :

3 The IHRA contains a religious discrimination subsection. 775 1LCS 5/2-102(E-5). It expressly prohibits employers
from requiring a person to violate a sincerely held religious belief to obtain or retain employment unless, after engaging in a
bona fide effort. the employer demonstrates that it is unable to reasonably accommodate the employee’s or prospective
employee’s sincerely held religious belief, practice, or bbscwancc without undue hardship on the conduct of the employer’s
business. Sce sample policy 5:10, Equal Employment Opportunity and Minority Recruitment, at fn 4, for further discussion.
Religious beliefs include, but are not limited to: the wearing of any attire, clothing, or facial hair in accordance with the
requirements of his'her religion. 1d: Employers may, however, enact a dress code or grooming policy that restricts attire.
clothing. or facial hair to maintain workplace safety or food sanitation. Id.

4775 1LCS 52-101(E-1), amended by P.A. 103-797. See sample policy 5:10. Equal Employment Oppornmity and
Minority Recruimment, at fin 22, for additionalinformation.

5 775 ILCS 5/1-102(A) and 5/1-103(Q), amended by P.A. 103-785. See sample policy 5:10, Equal Emplovment
Opportinin: and Minority Recruitment. at fin 19, for additional information.

O The THRA (775 1L.CS 5/2-102(DD)) provides that sexual harassment is a civil rights violation:

For any employer, employee, agent of any employer, employment agency or labor organization 1o engage in
sexual harassment; provided, that an employer shall be responsible for sexual harassment of the employer’s
employees by non-employees or non-managerial and non-supervisory employees only if the employer becomes
aware of the conduct and fails to take reasonable corrective measures.

See sample policy 2:265, Title LN Grievance Procedure, for the definition of Title 1X sexual harassment (20 U.S.C. §1681
et seq. ). and see /n 3 of it for examples of employee sexual harassment that may violate Title IX. Title IXs reach is broad
because an alleged complainant or alleged respondent may be anyone in the district’s educational program or activity. This
includes applicants for employment, students, parents/guardians, any employee, and third parties. Districts are liable for Title
IX sexual harassment when amy district employee has actual knowledge of sexual harassment or allegations of sexual
harassment against anyone in the district (except when the only employee with knowledge is the perpetrator of the alleged
sexual harassment). 34 C.F.R. §106.30.

The State Officials and Emplovees Ethics Act (SOEEA) (5 TLCS 430/70-5(a)) requires governmental entities (including
school districts) o adopt an ordinance or resolution establishing a policy to prohibit sexual harassment. Unlike the powers
granted by the 11, General Assembly to municipalities to pass ordinances, school boards govern by rules referred to as policies.
105 1L.CS 5/10-20.5. Further. school boards may only exercise powers given to them that are consistent with the School Code
that may be requisite or proper for the maintenance, operation, and development of any school or schools under the jurisdiction
of the board. 105 ILCS 3/10-20.
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State and federal law. The District provides annual sexual harassment prevention training in accordance
with State law. 7

District employees shall not make unwelcome sexual advances or request sexual favors or engage in
any unwelcome conduct of a sexual nature when: (1) submission to such conduct is made either
explicitly or implicitly a term or condition of an individual’s employment; (2) submission to or rejection
of such conduct by an individual is used as the basis for employment decisions affecting such
individual: or (3) such conduct has the purpose or effect of substantially interfering with an individual’s
work performance or creating an intimidating, hostile, or offensive working environment.® Sexual
harassment prohibited by this policy includes, but is not limited to, verbal, physical, or other conduct.
The terms intimidating. hostile, or offensive include, but are not limited to, conduct that has the cffect
of humiliation, embarrassment. or discomfort. Sexual harassment will be evaluated in light of all the
Cil‘CUiTlSlEII]CES.

Making a Report or Complaint

Employees and nonemployees? (persons who are not otherwise.employees and are directly performing
services for the District pursuant to a contract with the District, including contractors, and consultants)
are encouraged to promptly report information regarding violations of this policy. Individuals may
choose to report to a person of the individual’s same gender. Every effort should be made to file such
reports or complaints as soon as possible, while facts are known and potential witnesses are available.

Aggrieved individuals, if they feel comfortable doing so, should directly inform the person engaging in
the harassing conduct or communication that such ‘conduct or communication is offensive and must
stop.

The footnotes are not mtended to be part of the adopted policy: they should be removed before the policy is adopted.

The policy must include. at a minimum: (1) a prohibition on sexual harassment; (2) details on how an individual can
report an allegation of sexual harassment. including options for making a confidential report to a supervisor, ethics officer.
Inspector General. or the 111, Dept. of Human Rights (IDHR); (3) a prohibition on retaliation for reporting sexual harassment
allegations. including availability of whistleblower protections under the SOEEA, the Whistleblower Act (740 ILCS 174/).
and the IHRA (775 ILCS 5/); (4) the consequences: (a) of a violation of the prohibition on sexual harassment and (b) for
knowingly making a false report; and (5) a mechanism for reporting and independent review of allegations of sexual
harassment made against an ¢lected official of the governmental unit by another elected official of a governmental unit. 5
ILCS 430/70-5(a). Sample policy 2:105, Ethics and Gift Ban, covers item (5) of this list.

7 775 1LCS 5/2-109. Districts may use a free. online model program to be offered by the Tl Dept. of Human Rights
(IDHR). develop their own program, or utilize a combination of the two, as long as it includes the following. at a minimum:
(1) an explanation of sexual harassment consistent with the THRA, (2) examples of conduct that constitutes unlawtul
harassment. (3) a summary of relevant federal and State law concerning sexual harassment and remedies available to victims
of sexual harassment, and (4) a summary of responsibilities of employers in the prevention. investigation, and corrective
measures ol sexual harassment. Id. at 52- IU‘HB) For IDHR s ()I]]II]L, model program, see its Um!el Sexual Harassment
Prevention  Training  Program page at VArs

Emplovers that lnl w mmplx with this training ru]unum.m may ldu. fmdnual |1<.nd]l|c.s Id Tmmm" on ul!lu‘
types of w ml\plau. harassment is not required by law:; however it is best practice.

8 This definition is from State and federal law. 775 I1LCS 32-101(E) and 29 C.F.R. §1604.11. Working environment is
not limited to a physical locaton to which an employee is assigned. 775 ILCS 5/2-101(E). The harassing conduct must be
severe or pervasive so as to alter the conditions of the employee’s work environment by creating a hostile or abusive situation.
Williams v. Waste Memt.. 361 F.3d 1021 (7th Cir. 2004). The surrounding circumstances, expectations, and relationships will
distinguish between teasing or rough-housing and conduct that a reasonable person would find severely hostile or abusive. In
addition, while same-sex gender harassment clmims are actionable, the victim must show that s/he suffered disadvantageous
employment conditions to which members ol the other sex were not exposed. Oncale v. Sundowner Offshore Servs.. 523 U.S.
75 (1998).

Y775 1L.CS 5/2-102(A-10) and (D-5). See also fn 1, above, for discussion regarding nonemployees.
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Whom to Contact with a Report or Complaint 10

An employee should report claims of harassment, including making a confidential report, to any of the
following: his/her immediate supervisor, the Building Principal, an administrator, the
Nondiscrimination Coordinator, Title IX Coordinator, and/or a Complaint Manager. 1!

An employee may also report claims using Board policy 2:260, Uniform Grievance Procedure. 1f a
claim is reported using Board policy 2:260, then the Complaint Manager shall process and review the
claim according to that policy, in addition to any response required by this policy.

The Superintendent shall insert into this policy the names, office addresses, email addresses, and
telephone numbers of the District’s current Nondiscrimination Coordinator, Title IX Coordinator,12
and Complaint Managers.

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

I While the names and contact information are required by law to be listed, they are not part of the adopted policy and
do not require board action. This allows for additions and amendments to the names and contact information when necessary.
[t 1s important for updated names and contact information to be inserted into this policy and regularly monitored.

1< 1.CS 430/70-5(a) requires that a school board policy prohibiting sexual harassment include details for reporting an
allegation of sexual harassment, including options for making a confidential report to a supervisor and an ethics officer. 5
ILCS 430/20-23 defines ethics officers as being designated by State agencies under the jurisdiction of the Exccutive Ethics
Commission. School districts are not State agencies (5 [LCS 430/1-3) and do not have cthics officers; thus. this sample policy
substitutes Complaint Manager for ethics officer. Note also that the IDHR has established a Sexual Harassment Hotline Call
Center and website to help the public find resources and assistance for the filing of sexual harassment complaints. The hotline
can be reached Monday through Friday with the exception of State holidays, between the hours of 8:30 a.m. and 5:00 p.m.. at
1-877-236-7703. See hups:/shdh.illinois.cov/. All communications received by the IDHR are exempt from disclosure under
the Freedom of Information Act (FOIA).

12 e 1X regulations require districts to identify the Title IX Coordinator by name. office address. email address, and
telephone number. For further discussion of the Title IX Coordinator, see /n 17 in sample policy 2:265, Title IX Grievance
Procedure. A district’s Nondiscrimination Coordinator often also serves as its Title IX Coordinator.
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Nondiscrimination Coordinator: Title IX Coordinator:

Name Name
Address Address
Email Email
Telephone Telephone

Complaint Managers:

Name Name
Address Address
Email Email

Telephone

Investigation Process

Any District employee who receives a report or complaint of harassment must promptly forward the
report or complaint to the Nondiscrimination. Coordinator, Title IX Coordinator. or a Complaint
Manager. Any employee who fails to pmmptly forward.a report or complaint may be disciplined, up to
and including discharge. T S

Reports and complaints of harassment will be conhdentlal to the greatest extent practicable, subject to
the District’s duty to investigate and maintain a workplace environment that is productive, respectful,
and free of unlawful discrimination, mdudmg harassment.

For any report or complaint alleging sexual harassment that, if true, would implicate Title X of the
Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the Title IX Coordinator or designee shall
consider whether action under Board policy 2:265, Title IX Grievance Procedure, should be initiated.

For any report or complaint-"a leging harassment on the basis of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall investigate under Board
policy 2:270, Discrimination and Harassmient on the Basis of Race, Color, and National Origin
Prohibited.

For any other alleged workplace harassment that does not require action under Board policies 2:265,
Title IX Grievance Procedure, or 2:270, Discrimination and Harassment on the Basis of Race, Color,
and National Origin Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or
designee shall consider whether an investigation under Board policy 2:260, Uniform Grievance
Procedure. and/or 5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest,3
should be mitiated. regardless of whether a written report or complaint is filed.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

13 See sample administrative procedure 5:120-AP2, Emplovee Conduct Standards. and s exhibit 5:120-AP2, E,
Expectations and Guidelines for Employee-Student Boundaries.
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Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel 14

An alleged incident of sexual abuse is an incident of sexual abusc of a child, as defined in 720 ILCS
5/11-9.1A(b), that is alleged to have been perpetrated by school personnel, including a school vendor
or volunteer, that occurred: on school grounds during a school activity; or outside of school grounds or
not during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to Board
policy 5:90, Abused and Neglected Child Reporting. In addition to reporting the suspected abuse, the
complaint shall also be processed under Board policy 2:265, Title IX Grievance Procedure, or Board
policy 2:260, Uniform Grievance Procedure.

Enforcement 13

A violation of this policy by an employee may result in disciplinc, up to and including discharge.16 A
violation of this policy by a third party will be addressed in accordance with the authority of the Board
in the context of the relationship of the third party to the District, e.g., vendor, parent/guardian, invitee,
ctc. Any person making a knowingly false accusation regardmg ‘harassment will likewise be subject to
disciplinary action, which for an employee that may be up to and 1ncludmg discharge. 17

Retaliation Prohibited

An cmployee’s employment, compensation, or asslénmem s all not be adversely affected by
complaining or providing information about harassment. Retaliation against employees for bringing
complaints or providing information about harassm prohibited (see Board policies 2:260, Uniform

served by an accredited CAC. 105 ILCS 5/22-85 (governing the
mvcsngatlon of an alleged mudg! 3 ny child within any ll]inois counties served by a CAC). For further

15 See Berry v. Delta Alrllne ,:
rectify the harassmcm o(_','

a)(conscqwenccq of a violation of the prohibition on sexual harassment). When discharge is the
penalty, examine 50 ILC 05/3c I?fequxres a school district to post on its website and make available to news media specific
information about severance ents that it enters into because an employee or contractor was found to have engaged in
sexual harassment or scxual di rimination, as defined by the IHRA or Title VIL 1d. Additionally, under the Workplace
Transparency Act (WTA), employers may not require confidentiality clauses in settlement or termination agreements
involving alleged unlawful employment practices under federal or State civil rights laws. except under speciﬁc conditions.
820 ILCS 96/1-30._wnended by 2.A, 104-320. Consult the board atiomey regar the use of these tvpes of clauses.

Prior to the passage of 50 lLCS 205/3¢ and the WTA, members of the public could alrcady access copies of severance
agreements between school districts and their former employcees under FOIA. The 11, Atty. Gen. Public Access Counselor
(PAC) directed a public body to release a settlement agreement that arose out of claims of sexual harassment. PAO 14-4. The
PAC noted that the public body could not withhold the entire settlement agreement under 5 ILCS 140:7(1)(c). which exempts
personal information that would constitute a clearly unwarranted invasion of privacy. Instcad. it could redact personal
information from the agreement, such as the complainants™ names in order to protect their privacy. Id. However. data regarding
scttlement agreements involving allegations of scxual harassment or other unlawful discrimination that an employer must
report to IDHR under 775 ILCS 5/2-108 is categorically exempt from FOIA. 5 ILCS 140.7.5(ss). Sce {/n 7 in sample policy
2:260. Uniform Grievance Procedure, for more discussion about reconciling 50 ILCS 205/3¢ with another new law, the
Government Severance Pay Act (GSPA) (5 ILCS 415/10(a)(1)). which prohibits school district ecmployces with contract
provisions for severance pay 1o receive any severance pay if they are fired for misconduct by the board.

1751LCS 430/70-5(a)(consequences for knowingly making a false report of sexual harassment).
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Grievance Procedure, 2:265, Title IX Grievance Procedure, and 2:270, Discrimination and
Harassment on the Basis of Race, Color, and National Origin Prohibited), and depending upon the law
governing the complaint, whistleblower protection may be available under the State Officials and
Employees Ethics Act (5 ILCS 430/). the Whistleblower Act (740 ILCS 174/), and/or the I1l. Human
Rights Act (775 ILCS 5/). 18

An employee should report allegations of retaliation to his/her immediate supervisor, the Building
Principal, an administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager,
Employees who retaliate against others for reporting or complaining of violations of this policy or for
participating in the reporting or complaint process will be subject to disciplinary action, up to and
including discharge.

Recourse to State and Federal Fair Employment Practice Agencies !?

The District encourages all employees who have information regarding violations of this policy to
report the information pursuant to this policy. The following government agencies are available to assist
cemployces: the I11. Dept. of Human Rights and the U.S. Equal Employment Opportunity Commission.

The Superintendent shall also use rcasonable measures to mfonn staff members, applicants, and
nonemplovees of this policy, which shall include posting on the District website and/or making this
policy available in the District’s administrative othce and 1nclud1ng this policy in the appropriate
handbooks. 20 :

I'he foootes are notintended torbe part of the adopted policy: they should be removed before the policy is adopted.

I8 14 (prohibition on retaliation for reporting sexual harassment allegations. including availability of whistlcblower
protections under the SOEEA, the Whistleblower Act (740 11.CS 174/), and the IHRA (775 TLCS 5/)).

Crawford v. Metro: Gov’t of Nashville & Davidson Cnty.. 555 U.S. 271 (2009) (holding the anti-retaliation provision in
Title VII protects an employee who spoke out about harassment, not only on his or her own initiative. but also in answering
questions during an employer's intemal investigation).

19 51108 230, 70-5(a)(how an individual can report an allegation of sexual harassment. including options for making a
confidential report to the Inspector General or the IDHR). This sample policy does not reference the Inspector General because
the Inspector General does not have jurisdiction over public school districts, See 5 1LCS 430/20 (executive inspectors general).
STLCS 430725 (legislative inspector general). School districts must also annually disclose to IDHR certain data about adverse
Judement or administrative rulings made against them where there was a finding of sexual harassment or unlawful
discrimination under federal. State, or local Taws. 775 ILCS 5/2-108 (scheduled to be repealed on 1-1-30). See IDHR's FAQ
for Emplovers under  Section  5/2-108, at: hitps://dhr.illinois.cov/legal report-adverse-judgments-and-administrative-
rulings.himl.

20

A district must notify employees of the grievance procedure and the person(s) designated to coordinate the district’s
comphance with Title IX. 34 C.F.R. §106.8. A comprehensive emplovee handbook can provide required notices. along with
other important information to recipients. The handbook can be developed by the building principal. but should be reviewed
and approved by the superintendent and board. Any werking conditions contained in the handbook may be subject to
mandatory collective bargaining.

Informing nonemployees is generally not required by law. However, given the potential for employer liability under the
IHRA for harassment of nonemployees. best practice is to publicize this policy to those individuals as well.
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LEGAL REF.

CROSS REF.:

h

)

42 U.S.C. §2000¢ et seq., Title VII of the Civil Rights Act of 1964; 29 C.F.R.
§1604.11.

20 U.S.C. §1681 et seq.. Title IX of the Education Amendments of 1972; 34 CF.R.
Part 106.

5 ILCS 430/70-5(a). State Officials and Employees Ethics Act.

775 ILCS 5/2-101(E) and (E-1), 5/2-102(A), (A-10), (D-5), 5/2-102(E-5), 5/2-109,
5/5-102, and 5/5-102.2, 11l. Human Rights Act.

56 1. Admin.Code Parts 2500, 2510, 5210, and 5220.

Vance v. Ball State Univ., 570 U.S. 421 (2013).

Crawford v. Metro. Gov't of Nashville & Davidson Cnty., 555 U.S. 271 (2009).

Jackson v. Birmingham Bd. of Educ.. 544 U.S. 167 (2005).

Oncale v. Sundowner Offshore Servs.. 523 U.S. 75 (1998).

Burlington Indus. v. Ellerth, 524 U.S. 742 (1998).

Faragher v. City of Boca Raton, 524 U.S. 775 (1998).

Harris v, Forklift Systems, 510 U.S. 17 (1993).

Franklin v. Gwinnett Co. Public Schools, 503 U.S. 60 (1992).

Meritor Savings Bank v. Vinson, 477 U.S. 57 (1986).

Porter v. Erie Foods Int, Inc., 576 F.3d 629 (7th Cir. 2009).

Williams v. Waste Mgmt., 361 F.3d 1021 (7th Cir. 2004).

Berry v. Delta Airlines, 260 F.3d 803 (7th Cir. 2001).

Sangamon Cnty. Sherift’s Dept. v. [ll. Human Rights Com’n, 233 111.2d 125 (111.
2009).

2:260 (Uniform Grievance Procedure), 2:265 (Title IX Grievance Procedure),
2:270 (Discrimination and Harassment on the Basis of Race, Color, and National
Opportunity"'éﬁd Minority Recruitment), 5:90 (Abused and Neglected Child
Reporting), 5:120 (Employce Ethics; Code of Professional Conduct; and Conflict
of Interest), 7:20 (Harassment of Students Prohibited), 8:30 (Visitors to and
Conduct on School Property)
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October =+ 5:90

General Personnel

Abused and Neglected Child Reporting !

Any District employee who suspects or receives knowledge that a student may be an abused or
neglected? child or, for a student aged 18 through 22, an abused or neglected individual with a

The foernotes are not intended to be part of the wdopted policy; they should be removed before the policy is .nlnp

! 'mu or nd-.l.ll I.nv mnlml: this pnllcv an;nz The /\bused and Neglccl‘.d Gl hlld ihportmh Act (ﬁkN( RA) (325

I\mmn 1o them in lhur pmfc.s\u'nal or official ¢ paulus may be abused or ncnlcr.!cd t’dm ation pe !.somh’.’ includes school
personnel (ncluding admiistrators and certifiedh d ed school meluy‘.t\l and uhzcatl
advocates wssigned to a child in accordunce with the School Code. 325 ILCS 5/4(u)(4). Education personnel also includes
board members: however. ANCRA does not require them to directly report to DCFS and instead states that a board member
“shall direer or cause the school board to direct the superintendent™ to repont to DCFS. 325 ILCS 5/4(a)(4), (d). See the Special -
School Board Member Responsibilities subhead. below. and sample policy 2:20, Powers and Dutics of the School Board:
1‘.‘](!( HHI{,’II witon.

11 the report involves an adult siwdent with a disabilicy, employees should expect DC l"i Io instruct them to call the 11
Dept. of Human Services Office (DHS) oftice of the Inspector General's statewide 24-hour toll-free telephone number at 1-
800-368-1463. 325 ILCS 5/4.4a and 20 ILCS 1305/1-17(h), amended by 76 and I"‘-—"Sg. Repons invnl\'ing an
adult student with a disability may be made directly to DHS: however, for si
1o disclose certain reports involving an employee or former district employee (se nin fm 19 below) and the i unmuml)
tor such disclosures. the sample policy directs the initial phone call 1o DCFS Dept. of Humaii Services Act (DHS Act)
(20 1LCS 13037) allows a required reporter four hours to erurl .mu the itial dis| overy 01 lhc mLuiulL D“Li!ﬂlmﬂ. or
suspicion ol any one or more of’ lln_ following munul ubuw
20 ILCS 130 'I

0
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=
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me) and 20 I] S 1305/1- I'F(l\)( H
ng license may be suspended or revoked:
as required by law and for sexwal misconduct. 105 11

District employees who make a report in good faith recei
See 325 ILCS 5/4 and Y. Further, for the purpose ofany pmc
report is presumed. 1d. :

Every nwvo vears, each district within an 1linois counly served b ceredited Children's Advocacy Center (CAC) must
review its sexual abuse investigation policics and procedures to ensure consistency with 105 [LCS $:22-85. 105 ILCS 5/10-

0.71. See szmple policy 7:20, Harassment of Students Prohibited.

2 ANCRA covers abuse and neglect of children. 325 ILCS 5/3. The DEN ml covers abuse und neglect of adult students
with a disability, 20 [LCS 1305/1-17(b), amended by P.As 103-76 Abuse may be gencrally understood as any
physical or mental mjury or sexual abuse inflicted on acln!d or adult student \\Ilh a disability other than by accidental means
or creation of a risk of such injury or abuse by aperson who is responsible for the welfure of a child or adult student with a
disability. Negleet may be generally understood as abandoning & ¢hild or adult student with a disability or tailing o provide
the proper support, education, medieal, or remedial care required by law by one wha is responsible for the child’s or adult
student with a disability’s welfare.

.r\hlm covered by ANCRA also includes grooming as ilLﬁl!Clj in the N1, Crimmal Code of 2012 (720 1LCS 3/11-25

o 1-1-26), 325 ILCS 5/3(i)—oxided aith's Law).

he School Code goes further and prohibuts school rmpiu\ i grooming behaviors and sevual
miseonduct. 103 TLCS 5/10-23.13(b). e Pl ). °8 5/22-85.5(c). addiod by 28

Sebie (se Fanh's Law). To streamline 1||1|un;:nmt|nn. 1|'np|¢' |1o!1cv 5:120, Emplovee Eilies; Code of Profe nmnuf
Conducr: and Conflict of Interest, detines prohibited grooming behaviors 1o include sevual miscondict and it explicitly
prolibits employvees from engaging in grooming, grooming behaviors, and sexual miscondict. While it 1s possible for low-
level groomimg hehaviors andior sexual misconduer 10 not amount to grooming prohibited by ANCRA, best practice 1s 10
repon suspected grooming behaviors and sexual misconduct 10 DCFS.

mmunity. excepl in cases of willful or wanton misconduct.
ings. civil or criminal, good faith of the person making the

1:f 1
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disability3, shall immediately report or cause a report 10 be made to the 11 Dept. of Children and Family
Services (DCIS) on its Child Abuse Hotline 1-800-25-ABUSE (1-800-252-2873)(within Hlinois); 1-
217-524-2606 (outside of 1llinois): or 1-800-358-5117 (TTY).* Any District employee who believes a
student is in immediate danger of harm. shall first call 911. The cmpluvuc shall also promptly notity
the Superintendent or Building Principal that a report has been made.S The Superintendent or Building
Principal shall immediately coordinate any necessary notifications 10 the student’s
parent(s)/guardian(s) with DCFS, the applicable school resource officer (SRO). and/or local law
enforcement.® Negligent failure to report occurs when a District employee personally observes an
instance of suspected child abuse or neglect and reasonably believes, in lis or her professional or
official capacity, that the instance constitutes an act of child abuse or neglect under the Abused and
Neglected Child Reporting Act (ANCRA) and he or she, without willful intent, fails to immediately
report or cause a report to be made of the suspected abuse or neglect to DCTS, 7

Any District employee who dl\LOVLI'b thld SN
information technology equipment, 2
law enforcement, the National Cumr for M

t
\-ln,\__ and \plomd thldm] s (_\-bl.l’Tlpllllc 1-800- THL-

The footnetes are not intended to be part of the adopied policy; they shouid be removed betorg the policy is adopred.

3 State child and disabled adult protection luws define the sume class of individualsdifferemly, butwith the same goal:
1o protect an adult student with a disability, not living in a DCFS licensed facility. who s sull finishing school with an
Individual Education Plan (1EP). The DHS Act detines “adult student with a disabulity™ as an adult student, age 18 through
21, inclusive (through the day before the student’s 22nd birthday), with an 1EP other than a ru\'i(kfl_u:f.a il |lv |ICLII\L(| by
DCFS. 20 ILCS 1305/1-17(b), amended by P.A. 103-76. However, 105 1LC 55}14_] 02 aviradod DyeRea, ~}32 provides
that a student who turms 22 years old during the school vear shall be eligible for TEP services through !h(: end Ul Ih\, school
year. This stawtory definition is the basis for this sample policy’s language.

For elementary districts. delere the following phrase from the first sentence: “or. for a smdent aged 18 through 22, an
abused or neglected ndividual with a disabihty, .

4325 1LCS 5/7. amended by P.A. 103-624 wit 1125 For a board that wants to include what @ DCFS repont should
contain, an optional sentence follows:
The repon shall include, if known:
1. The name and address of the child, puent/puardian names, or other persons having custody:
2. The child's age:
3. The child’s condition, meluding any evidence of previous injurics or disabilites; and
4. Any other information that the reporter believes may be helpful 10 DCFS for its investigation.

When two or more mandated rcpurlcrfsivﬁn work within the same workplace s 1 reasonable cause 1o believe that a
student may be an abused or neglected child, one of them may be designated 1o make a single report. 325 ILCS 5/4(b). The
report must include the name(s) and €ontact information for the other mandated reporter(s). Id.

5 ANCRA states that mandat yrters “may also notify the person in charge of {the] school| |7 325 ILCS 54q¢). This
sample policy makes the report 1o the superintendent or building principal mandatory to keep the administration informed.
The administration may not force the staffmember 1o change or madify his or her repon.

6 Optional, The sample policy makes coordination with DCFS, the SRO. and local law enlorcement a step in the process
of reporting. so the local agencies and school distniet are better able 10 prevent and manage the nisks school officials and
parents/guardians face when a DCFES report has been wade. e.g. situations where parents/guardians, upon learming a DCFS
report has been made involving their child(ren). commit an act of self-harm in response to the information.

For school districts in DuPage County. the DuPage County State”s Attorney (SAO). Regional Oftice of Education (ROE),
Police Dept. (PD), and DCFS created a Model Paolicy Reporting Child Abuse and Negleer jor School Officials in DuPage
Lt www dupageroc.org/wp-content/uploads Mandated_Reporting.pd . Consult the board attorney about this reporting

v — itdocs not aceount for legislative changes made o ANCRA since August 2010 and 115 intent is for school officials to
unmm.h.llcl\ inform the SAQ that a report to DCFS has been made 1o allow the SAQ 0 investizate and prevent evidence
spoliation, Note: The DuPage SAO. ROE. and PD lack authonty under ANCRA over school officials to enforce compli
with this “model reporting policy:™ only DCFS has the authonty under ANCRA 10 enforce penaliies under ANCRA, not the
“model reporting policy.” The DuPage SAO, ROE. and PD did not consult school oflicials in the creation of ns “maodel
reporting policy.”

7108 1LCS 5/10-23.12(c) (all district employees): 105 ILCS 321B-75(b) (teachers)

ance
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LOST (1-800-843-5678) or online at hitps:/report.cyberti 2 O WWW.MISSIn The
Superintendent or Building Principal shall also be promptly notified of the discovery and that a report

has been made. 8

Any District employee who observes any act of hazing that does bodily harm to a student must report
that act to the Building Principal, Superintendent, or designee who will investigate and take appropriate
action. If the hazing results in death or great bodily harm, the employee must first make the report to
law enforcement and then to the Superintendent or Building Principal. Hazing 1s defined as any
intentional, knowing, or reckless act directed to or required of a student for the purpose ot being initiated
into, affiliating with, holding office in, or maintaining membership in any group. organization, club, or
athletic team whose members are or include other students. ?

Abused and Negleeted Child Reporting Act (ANCRA), School Code. and Erin’s Law Training
The Superintendent or designee shall provide staft development opportunities for Distri

in the detection. reporting. and prevention of child abuse and neglect. 10

emplovees

All District employees shall:
eporter Status form
the signed forms are

1. Before beginning employment, sign the Acknowledgement of Mand
provided by DCFS. The Superintendent or designee shall ensure
retained. '

8 ANCRA requires
discovery of child seaun
325 ILCS 5/4.5(b), amen
u“p|u\ ces fit the l]l.lllllllﬂn qulu'.f. crron

fee.”

lhs. p'tra\.raph LKLLLd\ the Sl.nu :cqulmnml.'. 'nv r;qm.nn" :\ll dlslml melo\ccs to n.pon a dmrm.n- of rh:ld

pohicy goal of un]m\\'umu the puhlu:to mk.. unmcdmk ;md direct action 1o cnforcc a ?cm Inlrmncx. policy regarding child
sexual explonation.™ :
Similar to school personnel who are n'saljdmcd reparters, clectronic and information technology equipment workers and
their employers have broad immunitics from criminaly€ivil, or administrative liabilities when they report a discovery of child
pomography as required under 325 1LCS 5:4.5(b), except for willful or wanton misconduct, e.g., knowingly filing a false
report. Failure to report a discovery of child pornography is a business offense subject to a fing of S1001. 325 ILCS 5/4.5(¢).

9720 ILCS 5/12C-50.1(b) create

durty for s¢ huu.’uﬁuuu’.\ 1o report hazing. The term school official meludes all school
emplovees and volunteer coaches. . The duty to report hazing 1s triggered only when the
employee/volunteer is fulfilling his or her responsibilities as a .\lenl official and obscrves hazing which results in bodily
harm. 720 ILCS 5/12C-50,1(b). A report must be made to supeirvising educational authorinies, which is not defined in the Act.
Id. Common sense, however, would require the individual witessing hazing to report it to the building principal or
superintendent. Failure 10 report hazing is a Class B nisdemeanor. 720 ILCS $/12C-50.1(c¢). Failure to report hazing that
resulted i death or great bodily harm 1s a Class A misdemeanor. Id. Sample admimistrative procedure 7:190-AP1. Hazing
Prohibited., uses the same delinition of hazing: this definition 1s based on 720 ILCS 5/12C-50. amended by P.AL 103-765- 234

10 The drill during such traming should be: “If in question. repornt.”
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57

Complete mandated reporter tramming as required by law within three months of initial
employment and at least every three years after that date. 11

3. Complete an annual evidence-informed tramning related to child sexual abuse, grooming
behaviors (including sexual misconduct as defined in Faith’s Law)12, and boundary violations
as required by law and policy 5:100, Staff Development Program. 3

Alleged Incidents of Sexual Abuse; Investigations 14

An alleged incident of sexual abuse is an incident ol sexual abuse of a child, as defined in 720 ILCS
5/11-9.1A, that is alleged to have been perpetrated by school personnel, including a school vendor or
volunteer. that occurred: on school grounds during a school activity: or outside of school grounds or
not during a school activity. '$

If a District employee reports an alleged incident of sexual abuse to DCFS% and DCF 5 accepls the
report for investigation, DCFS will refer the matter to the local Children’s Advocacy Cente
The Superintendent or designee will implement procedures to coordinate with the CA

cporter training.
. This training
must be completed again at least every three years, 1d. The imitial ANCRA three-month training requirement applies to the
first time staff engage in their professional or of capacity. 1d. While the Jaw allows an € fon 1o six months, it is
unelear when such an extension is permissible. Consult the board anomey for guidance. As 1 practice. 10 ensure
compliance with the requirement i 105 1LC 2.85(c) that mandated reporters annually review [l 'ilachmrdo! Education
(ISBL) materials regarding notification of DCES (sec f/n 16, below), and to case the administrative burden to track cmployee
training schedules, a district may consider requiring annual traming for all employees.

To reduce liability and align with best practices, ANCRA training for existing district employees appears prudent:
however, consult the board attomey about

I. Whether mandating existing emplovees to participate in ANCRA wmainmg is an item on which collective
bargaining may be required. Any policy that impacts upon wages hours, and terms and conditions ol
employment, is subject to collective bargaining upon request by the employce representative, even if the policy
involves an inherent managenial right.
2. How to comply with both the new ANCRA training requircements and whether compliance with them would
also satisty the School Code’s more himited district-provided traming requirement discussed in fn 10 above,
12 Sexual misconduct under Faith's Law is deined in [05 ILCS 5/22-85. S(c): i 626, See In 2, above,
ding the inclusion of s | nusconduct in the definiion ngurrmlm_'." behaviors set forth in sample policy 5:120,
Employee Ethics; Code of Professional Conduct; and Conflict of fnterest.

13105 1LCS 5/10-23.13 areRded b4 A a2 00 (@ Erin®s Law). For additional Erin’s Law requirements and
definitions, see sample policies and the fns n 3165, Awarenesy and Prevention of Child Sexual Abuse and Grooming
Behaviors; 5:100, Staff” Develapmicnt Pragram: 5120, Employee Ethicy: Code of Professional Conduct; and Conflict of
Interest; and 6:60, Curriculm Contenl.

M Defete this subhead if vour school district 1= not within o county served by an accredited CAC. 105 ILCS 5/22-85
govems the investigation of an afleged ineident of sexual abuse of any child within any linois counties served by a CAC.
For a map of accredited CACs, and 1o adentify o CAC  that may  serve  your  district.  see
www childrensadvocscyeentersofillinois.org/about/map. The Law s silent about investigations in countics without CACs.

15 Though 105 ILCS 3 S(b) detines allezed incident of sexual abuse, its defimtion 1s circular. using the term sexwal
abuse without defining what that means. To provide boards with clanity. the defimtion of sexwal ahuse used in the 1L Criminal
Code o 2012 is used.

16 105 1LCS 5/22-85(c) provides that if a mandated reporter within a school has knowledge of an alleged incident of
sexual abuse, the reporter must call the DCFES hotline immediately after obtaming the minimal information necessary to make
a report. including the names of the affected parties and the allegations. It further requires ISBE to make available materials
detnling the mformation necessary to enable nonficatuon 1o DCES ol an alleged meident of sexual abuse. and that all mandated
reporters annually review ISBE’s matenals.

17105 1LC

§/22-85(d).
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DCFS and/or the appropriate law enforcement agency will inform the District when its investigation is
complete or has been suspended, as well as the outcome of its investigation.! The existence of a DCFS
and/or law enforcement investigation will not preclude the District from conducting its own parallel
investigation into the alleged incident of sexual abuse in accordance with Board policy 7:20,
Harassment of Students Prohibited.

Special Superintendent Responsibilities

The Superintendent shall execute the requirements in Board policy 5:150, Personnel Records.
whenever another school district requests a reference concerning an applicant who is or was a District
employee and was the subject of a report made by a District employee to DCFS. 1

When the Superintendent has reasonable cause to believe that a license holder (1) committed an
intentional act of abuse or neglect with the result of making a child an abused child or a neglected child
under ANCRA or an act of sexual misconduct under Fairh's Law, and (2) that act resulted inthe license
holder’s dismissal or resignation from the District, the Superintendent shall netify the State
Superintendent and the Regional Superintendent in writing, providing the 111 Educator 1dentification
Number as well as a brief description of the misconduct alleged.2? The Superintendent must make the
report within 30 days of the dismissal or resignation and mail a copy of the notification o the license
holder. 2!

The Superintendent shall develop procedures for notifying a student’s parents/guardians when a District
cmployee. contractor, or agent is alleged to have engaged in sexual misconduct with the student as
defined in Faith's Law. The Superintendent shall also develop procedures for netifying the student's
parents/guardians when the Board takes action relating to the employment of the employce, contractor.,

The foomates are not intended to be pant o1 the adopied policy:
18105 1L.CS 5/22-85()). ().

19 ANCRA requires a superintendent, upon being requested for a reference conceming an emiployee or fonmer employce,
to disclose 1o the requesting school district the fact that a district ecmployee has made a report involving the conduct of the
applicant or caused a report 1o be made to DCFS. 325 ILCS 574(d). When a repont involves an adult student with a disability,
DCFS must instruct mandated reporters making these reports to call the DHS Office of the Inspector General's statewide 24
hour toll-free telephone number: 1-800-368-1463 (325 ILCS 3/4.4a) to make a report under the DHS Act

The DHS Act (20 ILCS 1305/1-17(1)) then requires a determination of whether a report involving an adult student with
a disability should be investigated under itorthe Abuse of Adults with Disabilities Intervention Act (20 1LCS 2433), however
that Act was repealed by P.A. 99-049 (eff. 7-1-13). The DHS Act does not outline a duty for the superintendent, upon being
requested for a reference concerning an emplovee or former emplovee. to disclose 1o the requesting school district the fact
that a district employee has made’a repont involving the comluu of the applicant or caused a repont o be made 1o DHS
involving an adult student with a disability.

Given the public policy behind the:amendments 1o 325 ILCS 5/44. a reasonable interpreration of the law is that the
superintendent’s duty 1o disclose now involves. DHS reports concerning adult students with disabihnies. However, with no
mechanmism requiring DHS 10 report back to the supumtr:ndull a non-substantiated veport (DHS version of a DCFS unfounded
report), a superintendent’s duty to disclose cannotend. Consult the board attorney about managing the duty to disclose reports
that involve adult students with disabilities when DCFS redirects the reponer to DHS. For more information, see sumple policy
5:130, Personnel Records.

See also fin 4 of sample policy 5:130, Personnel Records. discussing the Elementary and Secondary Education Act’s
(ESEA) (20 U.S.C. §7926) requirement that school policies must explicitly prohibit school districts from providing a
recommendation of employment for an employee. contractor. or agent that a distnet knows, or has probable cause to believe.
has cngaged in sexual misconduct with a student or mnor in violation of the law.

20 A jemative for districts in suburban Cook County: replace "Regonal Superintendent™ with “appropriate Intermediate
Service Center Executive Director.”

21 103 JLCS 5/10-21.9(¢-3) el requires these notificanons and provides
superintendents immunity from any Iuh:lm “Ilmlwr civ 1I or criming |I or that otherwise might result by complying with the
statute,

1wy should be removed before the policy is adopred.
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or agent following the investigation of sexual misconduct. Notification shall not occur when the
cmplovee, contractor, or agent alleged to have engaged in sexual misconduct is the student’s
parent/guardian. and/or when the student is at least 18 years of age or emancipated. 22

The Superintendent shall execute the recordkeeping requirements of Faith's Law. 23

Each individual Board member must, if an allegation is raised 10 the member during an open or closed
Board mceeting that a student is an abused child as defined in ANCRA., direct or cause the Board to
direct the Superintendent or other equivalent school administrator to comply with ANCRA's
requirements concerning the reporting of child abuse. 24

If the Board determinces that any District employee. other than an employee licensed under 105 ILCS
5/21B. has willfully or negligently failed to report an instance of suspected child abuse or peglect as
required by ANCRA. the Board may dismiss that employce immediately, 25

When the Board learns that a licensed teacher was convicted of any felony. it must |
to the State agencies listed in Board policy 2:20, Powers and Duties of the School Boc
Indemnification. 19

The tootnores are not i cy 15 adopted.

ended to be part of the adopied poliey; they shoukd be removed betore the p

22 105 [LCS $/22-85.10 ik Laiue, See sample admimstrative procedure 5:90-AP2, Parent/Guardian
Notification of Sexval Misconduct,

23105 1LCS 5/22-94(¢) ik

24 325 11.CS S/4(d). amended by P.A. 103-22. This statute makes board members mandatory child abuse reporters “to
the extent required in accordance with other provisions of this section expressly concerning the duty of school board members
to report suspected child abuse ™ Thus, a board member’s duty is “to direet the superintendenmt or other equivalent school
administrator to comply with the Act's requirements concerming the reporting of child abuse™ whenever an “allegation is raised
to a school board member during the course of an open or closed school board meeting that a child who is enrolled in the
school district o which the person is a board member 1s an abused cluld.™ OF course. any board member with reason to doubt
that a repornt was or will be made should directly contact DCFS

b Pt HRS02, See sample admimistrative procedure 5:150-AP, Personnel Records.

25905 1LCS §/10-23.12(0). See 7. above, and £n 3 in sample policy 2:20, Powers and Duties of the School Board;
Indemnification.
26 105 1L.CS 52 1B-85() and (b). amended by PLAL D
elect mvestigation, this board duty 1s hsted here for convenien
policy 2:20. Powers and Duties of the School Board, Indemmification

Because felony charges often anse out of abuse and
ce the discussion in the /ns tied to these duties in sample
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LEGAL REF.: 20 U.S.C. §7926, Elementary and Secondary Education Act.
105 ILCS 5/10-21.9, 5/10-23.13, 5/21B-85, 5/22-85.5, and 5/22-85.10.
20 TLCS 1305/1-1 et seq.. Department of Human Services Act.
325 ILCS 5/, Abused and Neglected Child Reporting Act.
720 ILCS 5/12C-50.1. Criminal Code of 2012,

CROSS REF.: 2:20 (Powers and Duties of the School Board: Indemnification), 3:40
(Superintendent), 3:50 (Administrative Personnel Other Than the Superintendent),
3:60 (Administrative Responsibility of the Building Principal), 4:60 (Purchascs
and Contracts). 4:165 (Awareness and Prevention of Child Sexual Abuse and
Grooming Behaviors), 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring
Process and Criteria), 5:100 (Staff Development Program), 5:120 (Employee
Ethics; Code of Professional Conduct: and Conflict of Interest). 5:150.(Personnel
Records), 5:200 (Terms and Conditions of Emplovment and Di
(Employment Termination and Suspensions), 6:120 (Education
Disabilities), ©:250 (Community Resource Persons and.
(Harassment of Students Prohibited), 7:150 (Agency and
ReguestsPene ) o

‘olunteers

v Enfor
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April-Qctober 2025 5:100

General Personnel

Staff Development Program !

The Superintendent or designee shall implement a staff development program. The goal of the program
shall be to update and improve the skills and knowledge of staff members in order to achieve and
maintain a high level of job performance and satisfaction. Additionally, the development program for
licensed staff members shall be designed to effectuate any School Improvement Plans so that student
learning objectives meet or exceed goals established by the District and State.

Abused and Neglected Child Reporting Act (ANCRA) and Erin's Law Training

The staff development program shall include the Abused and Neglected Child Reporting Act (ANCRA)
mandated reporter training and training on the awareness andéprevention of child sexual abuse and
grooming behaviors (Erin's Law) as follows (see Board poligi€s 4:165, Awareness and Prevention of
Child Sexual Abuse and Grooming Behaviors, and 5:90, 45 segzand Neglected Child Reporting):

1. Within threc months of employment, each sgaff membust complete mandated reporter
training from a provider or agency with ¢ gﬁ“értise in recoghizing and reporting child abuse.
Mandated reporter training must be congﬁl ted aggin at least every three years.

2. By January 31 of every year, all school " niie] must complete evidence-informed training

on preventing, reporting, and resggading to child sexual abuse, grooming behaviors (including

sexual misconduct as defined m@ hss, aw),boundary violations.

G =
%ndople%icy; they should be removed before the policy is adopted.

The footnotes are not intended o art of

’s;:z.gpbfl sucontent. A school board may set and enforce professional growth

requirements. 105 ILCS 5/24-5. Failuréto meet brbf*éisional growth requirements is considered remediable. Morris v. Ili.

51@RdDist. 1990).

hichgollective bargaining may be required. Any policy that impacts upon wages, hours,

rent, 187Subject to collective bargaining upon request by the employee representative,
anagerial right.

This policy conidins items ot
tions of emplo

even if the policy invol.
105 ILCS 5/2-3.

isting services in a manner that is practical and efficient for schools. Their purposes are

to provide, among other thing tinuing cducation, in-service training, and staff development services to all local school

districts in Illinois.

23251LCS 5/4(3); and 105 ILCS 5/10-23.13 (Erin’s Law). Sexual misconduct under Faith’s Law is defined in 105 ILCS
5/22-85.5(c).

Mandated reporter training may be in-person or web-based and must include, at a minimum, information on the following
topics: (1) indicators for recognizing child abuse and child neglect; (2) the process for reporting suspected child abuse and
child neglect and the required documentation; (3) responding to a child in a trauma-informed manner; (4) understanding the
response of child protective services and the role of the reporter after a call has been made; and (5) implicit bias. /mplicit bias
means the attitudes or internalized stereotypes that affect people’s perceptions, actions, and decisions in an unconscious
manner and that exist and often contribute to unequal treatment of people based on race, ethnicity, gender identity, sexual
orientation, age, disability, and other characteristics. The implicit bias topic must include, at a minimum: (1) information on
implicit bias; (2) information on racial and ethnic sensitivity; and (3) tools to adjust automatic patterns of thinking and
ultimately climinate discriminatory behaviors. 325 ILCS 5/4(j). Districts must provide mandated reporter training through
either the IIl. Dept. of Children and Family Services (DCFS), an entity authorized to provide continuing education through
the Dept. of Financial and Professional Regulation, 1ISBE, the 11l. Law Enforcement Training Standards Board, the ]ll. State
Police, or an organization approved by DCFS to provide mandated reporter waining. Id. Child-serving organizations, which
are not defined in ANCRA, are “encouraged to provide in-person annual trainings.” 1d.
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In-Service Training Requirements

The staff development program shall provide, at a minimum, within six months ot employment and
renewed at least once every five years thereafter (unless required more frequently by other State or
federal law), the in-service training of all District staff who work with pupils on: 3

1. Health conditions of students.? including but not limited to training on:

a.  Anaphylactic reactions and management, conducted by a person with expertise on
anaphylactic reactions and management;

b. Management of asthma, prevention of asthma symptoms, and emergency response in
the school setting;

c. The basics of seizure recognition and first aid and emergency protocols, consistent with
best practice guidelines issued by the Centers for Disease Control and Prevention;

d.  The basics of diabetes care, how to 1dentily when a diabetic student needs immediate
or emergency medical attention, and whom to contact in case of emergency;

e. Current best practices regarding identification and treatment of attention deficit
hyperactivity disorder; and

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

3 This list of in-service trainings is required by State law but only Nos. 4. 5(d), and 7 are required to be specified in board
policy. 105 ILCS 5/10-22.39, amended by P.A.s 103-41, 103-413, 103-542_ and 103-603. requires all teachers. administrators.
and school support personnel to complete these trainings during an in-service traiming program conducted by their board or
through other training opportunities, including institutes provided by regional superintendents and intermediate service center
executive directors under 105 ILCS 5/3-11, amended by P.A.s 103-542 and 103-413. It teachers. administrators. or school
support personnel obtain training outside of an in-service training program or from a previous school employer, they may
present documentation showing current compliance to satisfy the requirement of receiving training within six months of first
being employed. Id.

Different from the in-service training that school districts must provide to their staf®, 105 TLCS 5/3-11. amended by P.A s
103-542 and 103-413, contains requirements that the regional superintendents and intermediate service center executive
directors must include during institutes for teachers, administrators, and school support personnel. Instruction on prevalent
student chronic health conditions, as well as educator ethics and teacher-student conduct training. is also required. See also
{/ns 4-12 below discussing the board’s requirements in 105 1LCS 5/10-22.39.

Both 105 ILCS 5/3-11 and 5/10:22.39 use the phrasc reachers. administrators, and school support personnel, but for
brevity this material uses the phrase all District staff. While the language of this paragraph is not required to be in board
policy, including it provides a way for board:, to monitor that it is being done. It also provides an opportunity for cach board
and the wupc.nm(.ndml to examine all current policies, collective bargaining agreements, and administrative procedures on
this subject.

In-service training programs on the topics listed in 105 ILCS 5/10-22.39. amended by P.A.s 103-41, 103-413, 103-542,
and 103-603, shall be credited toward hours of professional development required for license renewal as outlined in 105 ILCS
5/21B-45(e). School support personncl may be exempt from in-service training if the wraming is not relevant to the work they
do.

41051LCS 5/10-22 .39(b-5), added by P.A. 103-542 and amended by P.A. 103-603. Nurses and school nurses, as defined
by 105 ILCS 5/10-22.23 (school nurse). are exempt tfrom training on health conditions of students. Id.

For No. 1(¢). Consult the board attorney about whether:

1. All asthma action plans should require immediate 911 calls based upon In re Estate of Stewart, 406 I11.Dec. 345
(2nd Dist. 2016): In re Estate of Stewart, 412 [1l.Dec. 914 (I11. 2017) (school district’s appeal denied). The court
held that a teacher’s failure to dial 911 immediately upon a student’s asthma attack was willful and wanten conduct,
subjecting the school district to liability under the Local Governmental and Governmental Employees Tort
Immunity Act.

The duties and responsibilities of the district when it asks for but does not receive an asthma action plan from a
parent/guardian and the logistics of distributing any received plans to those emplovees who need 1o know based
upon Stewart, above.

For No. 1(d). see also 105 ILCS 150/25, amended by P.A. 103-542, and No. 6 under the subhead Additional Training
Requirements.

For No. 1(e). see also 105 ILCS 145/25, amended by P.A. 103-542. and No. 7 under the sublicad Additional Training
Requirements.

ra

5:100 Page 2 of 9
©2025 Policy Reterence Education Subscription Service
IHinois Association of School Boards. All Rights Reserved.
Please review this material with vour school board attorney before use



f.  How to respond to an incident involving life-threatening bleeding, including use of a
school's trauma bleeding control kit, if applicable. 3

2. Social-emotional learning.® Training may include providing education to all school personnel
about the content of the Illinois Social and Emotional Learning Standards, how they apply to
everyday school interactions, and examples of how social emotional learning can be integrated
into instructional practices across all grades and subjects.

3. Developing cultural competency,’ including but not limited to understanding and reducing
implicit bias, including implicit racial bias as defined in 105 ILCS 5/10-20.61 (implicit bias
training).

4. Identifying warning signs of mental illness, trauma, and suicidal behavior in youth, along with
appropriate intervention and referral techniques, including resources and guidelines as outlined
in 105 ILCS 5/2-3.166 (Ann Marie's Law) and the definitions of trauma, trauma-responsive
learning environments, and whole child as set forth in 105 ILCS 5/3-11.8

5. Domestic and sexual violence and the needs of expectant and parenting youth, conducted by
persons with expertise in domestic and sexual violedge and the needs of expectant and

a. Commumcatmg with and hstemng to yout] ims of domestic or sexual violence and
expectant and parenting youth; 4 '
b. Connecting youth victims of domegt 5
youth to appropriate in-school sgg¥ices and other age ies, programs, and services as
needed; 5
c. Implementing the District's polici d procedures regarding such youth, including
conﬁdcnuahty, and

€ 3:”’ ngidents ofifgen datmg v1olence that take place at school,

on school grounds, at sG
provided nans%mrrauon a
7:185, Teen .lﬂlmg ffiolenc :

part af the adopu.d po!icv they should be removed before the po!icv is adopted.

w

and rauma as dcﬁncd in 105 ILCS 5/3-1 ](b), «1dded by P.A. 103-413, this policy uses the
phrase trauma blem’mg coil kit instead of trauma kit.

Beginning with the 2024325 school year, training on life-threatening bleeding must be completed within six months of
employment and renewed within two years. Beginning with the 2027-28 school year, training on life-threatening bleeding
must be completed within six months of employment and renewed at least once every five years thereafter. 105 ILCS 5/10-
22.39(b-5)(7), added by P.A. 103-542 and amended by P.A. 103-603. Trained employees using a trauma kit are generally
immune from civil liability. Id.

6105 ILCS 5/10-22.39(b-10), added by P.A. 103-542.

7 105 ILCS 5/10-22.39(b-15). added by P.A. 103-542.

81051LCS 5/10-22.39(b-20), added by P.A. 103-542 and amended by P.A. 103-603. Training on the implementation of
trauma-informed practices satisfies the requirements of this subsection. Id. In addition, Illinois Mental Health First Aid training
may satisfy the requirements of this subsection. If teachers, administrators, or school support personnel obtain mental health
first aid training outside of an in-service training program, they may present a certificate of successful completion of that
tmmmg to lhe school dlsmct 10 sansfy the leqmremem% of this law. Id. For ﬁmher information on Mental Health First Aid.

9 105 ILCS 5/ 10-22.39(b-25). added by P.A. 103-542. Sce sample pollcy 7:185, Teen Dating Violence Prohibited. 03
ILOCS 827-240, added by Poa, 104-391
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6. Protections and accommodations for students.!? including but not limited to training on:

a. The federal Americans with Disabilities Act as it pertains to the school environment;
and
b. Homelessness.

7. Educator ethics and responding to child sexual abuse and grooming behavior (see Board policy
5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest);! including
but not limited to training on:

a. Teacher-student conduct;

b. School employee-student conduct; and

c. Evidence-informed training on preventing, recognizing. reporting. and responding to
child sexual abuse and grooming as outlined in 105 1LCS 5/10-23.13 (Erin's Law).

8. Effective instruction in violence prevention and conflict resolution,!? conducted in accordance
with the requirements of 105 ILCS 5/27-113522- (violence prevention and contflict resolution
education).

Additional Training Requirements

In addition, the staff development program shall include each of the following: 13

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

10 105 1LCS 5/10-22.39(b-30), added by P.A. 103-542. Beginning with the 2024-25 school year, training on
homelessness must be completed within six months of emplovment and renewed within two years, Beginning with the 2027-
28 school year, training on homelessness must be completed within six months of employment and renewed at least once
every five years thereafter, Boards may work with a community-based organization specializing in working with homeless
children and youth to develop and provide this training. See 105 ILCS 5/10-22.39(b-30)(1) - (5). added by P.A. 103-542, for
homelessness training content requirements. Note: the homelessness training content requirements in 105 ILCS 5/10-22.39(b-
30)(1) - (5), added by P.A. 103-542, are ncarly identical to the homelessness training content requirements in 105 ILCS 5/10-
22.39(h), added by P.A. 103-41.

Beginning with the 2016-17 school year, institutes under 105 1LCS 5/3-11 had to mclude instruction on the Americans
with Disabilities Act.of 1990 (ADA) (42 U.S.C. §12101 et seq.) as it pertains to the school environment at least every two
years. Contact the Regional Superintendent or the appropriate Intermediate Service Center Executive Director with questions
about online training for this component of a teachers’ institute. Discuss with the board attorney the best practices of
documenting trainings and evaluations of trainings: many attorneys in the field prefer documentation of ADA trainings to
assist in their defense of any potential ADA claims agaimnst the district.

1T o5 1L.CS 5/10-22.39(b-35), added by P.A. 103-342. Each board may want to have a conversation with the
superintendent and direct him or her to develop a curriculum for the in-services that instructs all district staff to maintain
boundaries and act appropriately, professionally, and ethically with students. See also sample policy 5:120, Emplovee Ethics:
Code of Professional Conduct; and Conflict of Interest. and n 11 in sample policy 4:110. Transportation. These expectations
will be most effective when they reflect local conditions and circumstances. Emplovee conduct issues may be subjects of
mandatory collective bargaining, therefore consulting the board attorney should be a part of this process. A distriet would
commit an unfair labor practice by implementing new emplovee conduct rules without first offering to negotiate them with
the applicable exclusive bargaining representative.

12 105 ILCS 5/10-22.39(b-40). added by P.A. 103-342 widd wnended by PA 104-391, and 105 1LCS 5271135
renninbered by PLA. 104391,
13 Optional. These in-services and/or trainings arc required by State and or tederal law but are not required to be specified

in board policy. The only non-School Code State and/or federal law training requirements listed are from the Abused and
Neglected Child Reporting Act (325 ILCS 5). 1. Human Rights Act (775 ILCS 5/). Seizure Smart School Aet (105 ILCS
150/). Care of Students with Diabetes Act (105 ILCS 130/). and Title IX of the Education Amendments of 1972 (20 U.S.C.
$1681 et seq.).
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1. Ongoing professional development for all school personne] and school resource officers on the
requirements of 105 TLCS 5/10-22.6 and 5/10-20.14, the adverse consequences of school
exclusion and justice-system involvement, effective classroom management strategies,
culturally responsive discipline, trauma-responsive learning environments as defined in 105
ILCS 5/3-11(b), the appropriate and available supportive services for the promotion of student
attendance and engagement, and developmentally appropriate disciplinary methods that
promote positive and healthy school climates. 14

2. Annual continuing education and/or training opportunities (professional standards) for school
nutrition program directors, managers, and staff. Each school food authority’s director shall
document compliance with this requirement by the end of each school year and maintain
documentation for a three-year period. 15

3. All high school coaching personnel, including the head and assistant coaches, and athletic
directors must obtain online concussion certification by completing online concussion
awareness training in accordance with 105 ILCS 25/1.15. Coaching personnel and athletic
directors hired on or after 8-19-14 must be certified befgze their position’s start date. 16

4. The following individuals must complete concuss;onsﬁ'mmng as specified in the Youth Sports
Concussion Safety Act: coaches and assistant coaghes:(whether voluntcer or employee) of an
interscholastic athletic activity; nurses, llcensemd/o ;g-hcensed healthcare professionals
serving on the Concussion Oversight ;Eeam athletic=trainers; game officials of an

interscholastic athletic activity; and physigjans serying on the'€oncussion Oversight Team. 17
5. For school personnel who work with hiz

rdous:Or toxic materials on a regular basis, training
on the safe handling and use of such matert: 5

6. For de]egated care aides perforrm« ices inteonnection with a student’s seizure action plan,
: he Seizure Smart School Act. 19

7. For delegated care aides performi fifzconnection with a student's diabetes care plan,
training in accordance yith05 ILE 45/, the Care of Students with Diabetes Act. 20
8. For all District sta %‘ssment prevention training. 21
The footnotes are not intg; { the adopted policy: they should be removed before the policy is adopted.
Putting this optignal lis th .Will help the board monitor that the required in-service and training topics are
being covered. i ibleqo, pi i choose, this practice is likely 10 add more confusion to an already confusing

responsibility. Un noted the Sc _m Code does not mandate the frequency wnh which 1hc lramm" must occur. Several
other trainings that aresme T

es are listed in the cross-references to this policy, e.g., training rcquircmcms under the
Care of Students with DiabefessA€t, 105 ILCS 145/.

14 105 1LCS 5/ 10-22.6(c-5), amended by P.A. 103-896. School board members are also included.

157 C.F.R. Parts 210 and 235. 7 C.F.R. §210.2 defines school nutrition program directors. managers and staff. 7 C.F.R.
§8§210.15(b)(8) (recordkeeping requirements) and 210.31(a), (c), (d), and (¢) (professional standards requircments);
210.31(g)(requiring school food authority director to keep records). Food service funds may be used for reasonable, allocable,
and necessary training costs. 7 C.F.R. §210.31(f). The U.S. Dept. of Agriculture (USDA) has established implementation
resources that contain training opportunitics and resources covering the four core training areas: nutrition. operations,
administration, and communications/marketing at: www.fns.usda.gov/cn/professional-standards.

16 Required only for districts with grades 9-12 by 105 ILCS 25/1.15. Delete for elementary school districts.

17 105 ILCS 5/22-80(h).

18 195 1LCS 5/10-20.17a, amended by P.A. 103-780; 23 11l.Admin.Code §$1.330.

19 105 1LCS 150725, amended by P.A. 103-542.

20 105 ILCS 145/25, amended by P.A. 103-542.

21 775 1LCS 5/2-109. See f/n 7 ol sample policy 5:20, Workplace Harassment Prohibited, lor further detail about this
training requirement.
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9. Title IX requirements for training in accordance with 34 C.F.R. Part 106 (see Board policy
2:265, Title IX Grievance Procedure). 22

10. Training for all District cmployces on the prevention of discrimination and harassment based
on race, color, and national origin in school as part of new employee training and at least once
every two years. 23

11. Training for at least one designated employce at cach school about the Prioritization of Urgency
of Need for Services (PUNS) database and steps required to register students for it. 24

12. Training in accordance with 105 ILCS 5/26A for at Icast one staff member in each school
designated as a resource for students who are parents, cxpectant parents, or victims of domestic
or sexual violence, and for any employeces whose duties include the resolution of complaints
of violations of 105 ILCS 5/26A (see Board policy 7:255, Students who are Parents, Expectant
Parents, or Victims of Domestic or Sexual Violence). 25

The footnotcs arc not intended to be par&bf the adopféd policy: they should be removed betore the policy is adopted.

22 34 CFR. §106.45. For _training reéulrement details. see sample administrative procedure 2:265-AP1, Title IX
Response.

23 775 ILCS 5/5A- IO3(c) added by P A 10’1-47‘? Initiad rabing for exisiing ciployees must be completed by 7-21-
26. See_the Nl Dept. of-Human Rght\.\ Fregtenidy shad Ouesiions il 1O aboui Raciswe-Free Schools Training at:
hups:/2dhr. illinois. po/raining/ragism- f‘r@&n ol h‘::q%ay “s-1.;. For training requirement details, sec sample administrative
procedure 2:270- revention and.Respoyse Program for Complaints of Discrimination and Harassment Based on Race,
Color, and National Qrigin.

ded by P.A. 103-504.

y P.A. 102-466. a/k/a Ensuring Success in School (ESS) Law, eff—F—25-requires each
desngnau.d Article 26A Rcsource “Person 1o cither (1) be trained to understand, provide information and referrals, and address
issues pertaining to youlh who are parents, expectant parents, or victims of domestic or sexual violence, including training in
the subjects set forth in 105 ILCS 5/26A-35(b)(i). or (2) have participated in an in-service training program under 105 ILCS
5/10-22.39(d) that includes training on the rights of minors to consent to counseling services and psychotherapy under the
Mental Health and Developmental Disabilitics Code within 12 months prior to designation. Id. However, 105 ILCS 5/10-
22.39(d) was deleted by P.A. 103-542 and its training contents are in 105 [LCS 5/10-22.39(b-25).

105 TLCS 5/26A-25(b)(1), added by P.A. 102-466, a/k/a ESS Law. oft-F-b-28and amended by P.A. 104-391, u:qmrcs
employees whose duties include resolution of Article 26A complaints to initially complete as- er‘vFOF’lilw!ﬂHfﬁ of tratning-on
issues related to domestic and sexual violence and how 10 conduct the district's complaint resolution procedure, and to
complete six-hoursoftraining annually thereaficr. Such training must be conducted by individual(s) with expertise in domestic
or sexual violence in youth and expertise in developmentally appropriate communications with clementary and sccondary
students regarding topics of a sexual, violent. or sensitive nature. Id. See sample administrative procedures 7:255-AP1,
Supporting Students Who are Parents, Expectant Parents. or Victims of Domestic or Sexual Violence. and 7:255-AP2.
Complaint Resolution Procedure for Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence.

Sce pp. 28-30 of the June 2024 report of the second ESS Task Force for existing training requirements that may be
suitable o fulfill Article 26A training requirements, at: www.isbe.net. Documents ESSTaskForce/Final-Report-ESS-Report-
June-2024.pdf.
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The Superintendent shall develop protocols for administering youth suicide awareness and prevention
education to staff consistent with Board policy 7:290, Suicide and Depression Awareness and

Prevention. 26 27

The footnotes are not intended to be part of the a o
&

26 Required by 105 ILCS 5/2-3.166(c)(2)%
Comprehensive Health Education Program, and
Awareness and Prevention Program.

27 Districts are not requlred 10,153
requlres that all teachers, adm1 r

6 lich maneuver, hdndb-only Lardlopulmondry resuscitation (CPR), and
automated external defibnllator, se. The information provided must bc in m.corddmc with standards of the American

cpr-courseszand-kitsiha nds~0nl» Lurﬂmnde-onIy-cpr-rcsoulcw htips: ;/cpr heart. orL/en/mmmg-
nlduon, and %w redums oggltakc,-d-t.lassf’uwun.w’k.\m f l'sl-dld/ddllll cluld-chokmg

An opportunit «‘hali be provided for all staff members to acquire, develop, and maintain the
knowledge and skills necessary to properly administer life-saving techniques and first aid,
including the Heimlich maneuver, cardiopulmonary resuscitation. and the use of an automated
external defibrillator, in accordance with a nationally recognized cenifying organization,
Physical fitness facilities’ staff must be trained in cardiopulmonary resuscitation and use of an
automated external defibrillator.

Persons performing CPR are generally exempt from civil liability if they are trained in CPR. 745 ILCS 49/10. Persons
using an AED are generally exempt from civil liability if they were trained and acted according to the standards of the AHA.
745 1LCS 49/12.

The board may also want to address other staff development opportunities. While not required to be in policy, 105 ILCS
5/27-103522-14, amended by P.A. 103-542 and renumbered by PLA | 104-391 requires a school board 10 collaborate with State
and local Iaw enforcement agencies on gang resistance education. It also states that ISBE may assist in the development of
instructional materials and teacher training for gang resistance education and training, which may be helpful to include in the
staff development program. Other mandated and recommended stafT development opportunities that are not located in the
School Code or ISBE rules are found in the I1l. Administrative Code or federal regulations. Many of them are cross referenced

in this policy.
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LEGAL REF.:

CROSS REF.:

5:100

20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R.
Part 106

42 U.S.C. §1758b, Pub. L. 111-296, Healthy, Hunger-Free Kids Act of 2010; 7
C.F.R. Pd]”lb 210 zmd 235

105 ILCS 5/2-3.62, 5/2-3. l(} 5/3-11, 5/10-20.17a, 5/10- 7{} 6] 5/10-22.6(c-3),
5/10-22.39, 5/10- 73 12, 5/10-23.13, 5/22-80(h), 5/22-95, 5:22-115. 5/24-5, and
5/26A.

105 ILCS 25/1.15. Interscholastic Athletic Organization Act.

105 ILCS 145/25, Care of Students with Diabetes Act

105 [LCS 150/25. Seizure Smart School Act.

105 ILCS 11073, Critical Health Problems and Comprehensive Health Education
Act.

325 ILCS 5/4, Abused and Neglected Child Reporting Act,

745 [1.CS 49/, Good Samaritan Act.

775 ILCS 5/2-109 and 5/5A-103, 111. Human Rights Act.

23 IILAdmin.Code §§ 22.20, 226.800, dnd Part 525.

77 HLAdmin.Code §527.800.

2:265 (Title IX Grievance Procedure), 2:270 (Discrimination and Harassment on
the Basis of Race, Color, and National Origin Prohibited), 3:40 (Superintendent),
3:50  (Adminmstrative  Personnel Other Than the Superintendent), 4:160
(Environmental Quality of Buildings and Grounds), 4:165 (Awareness and
Prevention of Child Sexual Abuse and Grooming Behaviors), 5:20 (Workplace
Harassment Prohibited), 5:90 (Abused and Neglected Child Reporting), 5:120
(Employee Ethics; Code of Professional Conduct; and Contflict of Interest), 5:250
(Leaves of Absence), 6:15 (School Accountability), 6:20 (School Year Calendar
and Day), 6:50 (School Wellness), 6:160 (English Learners), 7:10 (Equal
Educauonal Opportunities), 7:20 (Harassment of Students Prohibited), 7:180
(Prevention of and Responsc to Bullying, Intimidation, and Harassment), 7:185
(Teen Dating Violence Prohibited), 7:250 (Student Support Services), 7:255
{Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual
Violence), 7:270 (Administering Medicines to Students), 7:285 (Anaphylaxis
Prevention, Response, and Management Program), 7:290 (Suicide and Depression
Awareness and Prevention). 7:305 (Student Athlete Concussions and Head
Injurics)
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ADMIN. PROC.:

2:265-AP1 (Title IX Response), 2:265-AP2 (Formal Title IX Complaint Grievance
Process), 2:270-AP (Prevention and Response Program for Complaints of
Discrimination and Harassment Based on Race, Color, and National Origin),
4:160-AP (Environmental Quality of Buildings and Grounds), 4:170-AP6 (Plan
for Responding to a Mcdical Emergency at a Physical Fitness Facility with an
AED), 5:100-AP (Staff Devclopment Program), 5:120-AP2 (Employee Conduct
Standards), 5:150-AP (Personnel Records), 6:120-AP4 (Care of Students with
Diabetes), 7:250-AP1 (Measures to Control the Spread of Head Lice at School),
7:250-AP2 (Protocol for Responding to Students with Social, Emotional, or
Mental Health Needs), 7:255-AP1 (Supporting Students Who are Parents,
Expectant Parents, or Victims of Domestic or Sexual Violence), 7:255-AP2
(Complaint Resolution Procedure for Students Who are Parents, Expectant
Parents, or Victims of Domestic or Sexual Violence), 7:285-AP (Anaphylaxis
Prevention, Response, and Management Program), 7:290-AP (Resource Guide for
Implementation of Suicide and Depression Awareness and Prevention Program)

5:100
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5:120

General Personnel

Employee Ethics; Code of Professional Conduct; and Conflict of Interest !

All District employees are expected to maintain high standards in their job performance, demonstrate
integrity and honesty, be considerate and cooperative, and maintain professional and appropriate
relationships with students, parents/guardians, staff members, and others.

The Superintendent or designee shall provide this policy to all District employees and students and/or
parents/guardians in their respective handbooks, and ensure its posting on the District’s website, if any.2

Professional and Appropriate Conduct

Professional and appropriate employee conduct are important Board goals that impact the quality of a
safe learning cnvironment and the school community, incr ”i'ng students’ ability to learn and the
District’s ability to educate. To protect students from sexualmisconduct by employees, and employees
from the appearance of impropriety, State law also recognizes thmmportance for District employees to
constantly maintain professional and appropriate rclatl(snshxps w1fh;students by following established
expectations and guidelines for employee-stude oundanes Many“ breaches of employee-student
but do pose a potcntlal risk to student safety
. Repeated violations of employee-student
sexual abuse. As bystanders, employees may
re of, so their training on: (1) preventing,
\buse and grooming behavior; (2) this policy;

boundaries may indicate thc grooming
know of concerning behaviors that n
recognizing, reporting, and responding

2d-policy: (hey should be removed before the policy is adopted.

s lhlcs Act (SOFl—A) (5 ILCS 430/), Erin’s Law (105 ILCS 5/10-23.13+amended
; 2-676), require a policy on subjects covered in this

and terms and condlliaa

f cmpl ymcnt, is cubjcct to collcctwc bargaining upon request by the employee rcpresentatwe
even if the policy involvésian inherent managerial right.

This policy largely ¢ ,105 TLCS 5/22-85.5, a small portion of the Faith's Law packaoe Faith’s Law is the entirety of
Public Act 102-676, which closed signiticant legal loopholes related to combating grooming by: (1) broadening the definition
of grooming prohibited by the Criminal Code of 2012 (720 ILCS 5/11-25_amended by P.A. 104-243, cffl 1-1-20); (2)
authorizing the Iil. Dept. of Children and Family Services to investigate grooming allegations under the Abused and Neglected
Child Reporting Act (325 ILCS 5/3): and (3) requiring the 11l. State Board of Education (ISBE) to develop and maintain a
resource guide for students, parents guardians, and teachers about sexual abuse response and prevention resources available
in their community (105 ILCS 5/2-3.188). ISBE's Sexual Abuse Response and Prevention Resource Guide (Revised April
2024dune-2023) is at: www.isbe.net’/Documents/Faiths-Law-Resource-Guide.pdf. Districts must notify parents/guardians
about the ISBE resource guide at the beginning of each school year and may do so through the student handbook. See sample
exhibit 7:190-E2. Student Handbook Checklist. The 1ll. Principals Association (IPA) maintains a handbook service that
coordinates with PRESS material, Online Model Student Handbook (MSH). at: www.ilprincipals.org/msh. A Faith's Law
trailer bill, P.A. 102-702, further combats grooming by amending School Code provisions related to district and third-party
contractor hiring practices, suspension and revocation of emplovee licenses, and criminal history records checks for
prospective and current cmployees.

2 Required by 105 ILCS 5/22-85.5(c)—udded-br-1mA-—3-6%6. See sample exhibits 2:250-E2, Immediately Available
District Public Records and Web-Posted Reports and Records, and 7:190-E2, Student Handbhook Checklist. See the IPA MSH

at www ilpringipals ovg imshy
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and (3) federal and state reporting lc.qunemcnts 1s essential to maintaming the Board’s goal of
professional and appropriate conduct. 3

The Superintendent or designee shall identify employee conduct standards? that define appropriate
employee-student boundaries, provide training about them, and monitor the District’s employees for
violations of employee-student boundaries. The employee conduct standards will require that, at a
minimum:

1. Employees who are governed by the Code of Ethics for lllinois Educators. adopted by the 111,
State Board of Education (ISBE), will comply with its incorporation by reference into this
policy. 3
Employees are trained on educator ethics, child abuse, grooming behaviors, and employee-
student boundary violations as required by law and Board policies 2:265. Title IX Grievance
Procedure; 4:165, Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors:
5:90, Abused and Neglected Child Reporting; and 5:100, Staff Development Program. ©
Employees maintain professional relationships with students, including maintaining employee-
student boundaries based upon students’ ages, grade levels, and developmental levels and
following District-established guidelines for specific qmmtlons. including but not limited to: 7

a.  Transporting a student;

b. Taking or possessing a photo or video of a student and

2

d

The tootnotes are not intended to be part of the adopred poln.y, thcv should be removed before the policy is adopted.

3 See 105 ILCS 5/22-85.5(b)cuckded-by-P-AA92.676,

4 unple conduct standards are contained in ndm:mstranve pmcedum 5:120-AP2, Emplovee Conduct Standards. These
|luns are subjects of mandatory collective bargaining. Consult the board attorney for advice before establishing them.

2105 1LCS 5/22-85.5(d)(1)—uddudeby- 1At ﬂl—éﬁﬁ; 23 L Admin.Code Part 22. 105 1L.CS 5/22-85.5(d)(1) requires
boards o incorporate 1SBE's Code of Ethies for lllinois Educators in their policies. Prior to this law requiring boards to
incorporate the Code by reference, this policy mw:por‘ltul it to demonstrate a board’s commitment to the Code s principles,
potentially allowing a board to enforce the Code mdcpuldt.nlly from any action taken by the State Superintendent.

0105 ILCS 5/22-85.5(d)(5)-wcdoddbr-P A 103076, requires districts to reference required employee training related to
child abuse and educatorethics in its employee professional conduct policy.

105 1LCS 5/10-22.39(b-35), added by P.A. 103-542, requires that & et-in-service
training on educator ethics and responding to L.hlld sexual abuse and grooming bLhﬂ.VlDF includeins, i3 not limited to,
teacher-student conduct. school employee-student conduct, and evidence-informed training on preventing. recognizing,
reporting. and responding to child sexual abuse and grooming as outlined in 105 1LCS 5/10-23.13 (a/k/a Erin’s Law) for all
teachers. administrators, and school support personnel. These trainings will be most effective when the in-service curriculum
reflects local conditions and circumstances. While the School Code only requires the in-service. the requirement presents an
opportunity for each board and the superintendent to examine all current policies, collective bargaining agreements, and
administrative procedures on this subject. Each board may then want to have a conversation with the superintendent and direct
him or her to develop a curriculum for the in-service that instructs all district employees to maintain boundaries and act
appropriately. protessionally, and ethically with students. See discussion in f/n 4 in 3:100. Staff Development Program. After
its discussion of these issues, the board may have further expectations and may choose to reflect those expectations here.

105 TLCS 5/10-23.13(¢)-aimended-by oA 102-6 10 requires districts to provide evidenced-informed training for school
personnel on preventing. recognizing, reporting. and responding to child sexual abuse and grooming behavior by no later than
January 31 of each year. See sample policy 4:165. Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors.,
for further detail about the training ru]mmmnl\.

325 ILCS 5M4())- 7 v L requires district employees to complete mandated reporter training within
three months of initial employ ment and at least ev ery three years thereafier.

775 1LCS 5.2-109 requires districts to provide annual workplace sexual harassment prevention training to all emplovees.
See 'n 4 in sample policy 5:20. Workplace Harassment Prohibited, for further detail about the training requirements.

7 Required by 105 ILCS 5/10-23.13(b)-aended P A ;105 ILCS 5/22-85.5(d)(3)- HO2-632

Sample expectations and guidelines are contained in mmplu. uhlbn 5z I 70-:\["’ E. Expectations and Grmlm'rm s fm Emp.’rn ce-
Student Boundaries.
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c.  Meeting with a student or contacting a student outside the employee’s professional
role.

4. Employees report prohibited behaviors and/or boundary violations pursuant to Board policies
2:260. Uniform Grievance Procedure; 2:265, Title IX Grievance Procedure;, and 5:90, Abused
and Neglected Child Reporting. 8

5. Discipline up to and including dismissal will occur for any employee who violates an employee
conduct standard or engages in any of the following: ?

a. Violates expectations and guidelines for employee-student boundaries. 10

b. Sexually harasses a student. !

c.  Willfully or negligently fails to follow reporting requirements of the Abused and
Neglected Child Reporting Act (325 ILCS 5/),12 Title IX of the Education
Amendments of 1972 (20 U.S.C. §1681 et seq.), or the Elementary and Secondary
Education Act (20 U.S.C. § 7926). 13

d. Engages in grooming as defined in 720 ILCS 5/11-25. 14

e. Engages in grooming behaviors. Prohibited  grooming behaviors!® include. at a
minimum, sexual misconduct. Sexual misconduct'® is any act, including but not limited

The footnotes are not intended to be part of the adopted policy; ihev should be removed before the policy is adopted.

: “See also 105 TLCS 5/10-23.13(b)-amended-by-£.A.

8 Required by 105 ILCS 5/22-85.5(d)(4).-iwdded 11}.,;% 26
H02-6G, :

9 Required by 105 1LCS 5/22-85.5()-added by PA-102-636

10 Sample expectations and guidelines are contained in sample, exhibit 5:120-AP2, E, Expectations and Guidelines for
Emplovee-Student Boundaries. These items are subjects-of mandamry collective bargaining. Consult the board attorney for
advice before establishing them.

1 The 11 Human Rights Act makes it a civil rights violation to fail to take remedial action, or to fail to take appropriate
disciplinary action. against any employee when the district knows that the employee committed or engaged in sexual
harassment of a student. 775 ILCS 5/5A-102, amended by P.A. 103-472. Sexual harassment (also known as sex-based
harassment) of a student is also prohibited by sample policies 2:265, Title IX Grievance Procedure, and 7:20, Harassment of
Students Prohibited. Scxual harassment of an employee is also prohibited by sample policies 2:265, Title 1X Grievance
Procedure, and 5:20, Workplace Harassment Prohibited.

12 51108 St4(a)(4); 105 ILCS 5/10- 7'% 12(c) (all district cmployees); 105 ILCS 5/21B-75(b) (teachers)samended by
FI2-55 2 andSER 27402
13 Required by 103 ILCS 5/22-85.5(d)(4)- ided-by-P-A- 192676,

4 720 1LCS 5/11-25(a). dms..ndul by P.A. 104-245, ¢
commils grooming \\.hul heingS v vars or more clder than a ¢
i | . he or she I\nown aly: {1 usesa u)mpmu on- Im{: service, h]terml service, lm.li

bulletin board service. or any mhu device LllpdhlL of electronic data storage or transmission, performs an act in person or by
conduct through a third party, or uses written communication to seduce, solicit, lure, or entice, or attempt to seduce, solicit,
lure. or entice, achild.a ¢ Inhl s guardian. or another person believed by the person to be a child or a child's guardian, to commit
any sex offense us ot Huh stien-Aet, to distribute photographs depicting the sex
organs of the child, or to nlhux\m engage in any unlawful sexual (.onduu with a child or with another purson bcllu ed by the
person to bL achild: or i i

mEy

Lofethe-Sex-Gifender{ies

[EREY

its, lures, or entices, ©

tthat is for the purpose

l:'-'I-{‘.qum.tl by 105 ILCS 5/ I(J 23. Iw(h}

16 Required by 105 1LCS 5 22- QS.S(d)t’l— : v PoA 026726 This definition of sexual misconduct is adapted from
105 ILCS 5/22-85.5(¢) L o i lcxul!s from collaboration to implement some recommendations of the
Make Sexual and Severe Physic m’ I!lu\c l' ulh Extinct (Make S.A.F.E.) Taskforce and was endorsed by Stop Educator Sexual
Abuse Misconduct & Exploitation (S.E.S.AM.E.), a national organization working 1o prevent sexual exploitation. abuse, and
harassment of students by teachers and other school staff. See www .sesamenet.org/ for further information.
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to, any verbal, nonverbal, written, or electronic communication or physical activity, by
an employee with direct contact with a student, that is directed toward or with a student
to establish a romantic or sexual relationship with the student. Examples include, but
are not limited to:
1. A sexual or romantic invitation.

1. Dating or soliciting a date.

i, Engaging in sexualized or romantic dialog.

iv. Making sexually suggestive comments that are directed toward or with a

student.
v. Self-disclosure or physical exposure of a sexual, romantic. or erotic nature.
vi. A sexual, indecent, romantic. or erotic contact with the student.

Statement of Economic Interests

The following employees must file a Statement of Economic Interests as required by the 1L
Governmental Ethics Act: 17

I, Superintendent;

2. Building Principal;

3. Head of any department;

4. Any employee who, as the District’s agent, is responsible for negotiating one or more contracts,
including collective bargaining agr eemwl{s), in the amount of 1,000 or greater;

5. Hearing officer;

6. Any employee having supervisory aulhm'ity for 20 or more employees; and
7. Any employee in a position lhat rcqums an admnmtmlm. or a chief school business official
endorsement.
Ethics and Gift Ban

Board policy 2:105, Ethics and Gift Ban, applics to all District employees.'8 Students shall not be used
in any manner for promoting a political candidate or issuc.

Prohibited Interests; Conflict of Interest: and Limitation of Authority

In accordance with-105 ILCS 5/22-5, “no school officer or teacher shall be interested in the sale,
proceeds, or profits of any book, apparatus, or furniture used or to be used in any school with which
such officer or teacher may be connected,” except when the employee is the author or developer of

The footnotes are not mtended to be part of the adopted pohey: they should be removed before the policy 1s adopted.

17 5 1LCS 420/4A-101.5. See 5 ILCS 420/4A-102--amended- - 02004 and HGE-23 for economic interests of
an employee’s spouse or any other party that is considered the «.mpluyu s mterests il the employee constructively controls
them. Any county clerk may use a mandatory system of Internet-based filing ol economic interest statements: if done, the
clerk must post the statements, without the addresses, of the filers, on a publicly accessible website. 5 1LCS 420/4A-108-

18 The SOEEA prohibits State employees from engaging in certain political activities and accepting certain gifts. 5 ILCS
430/, It requires all school districts to adopt an ordinance or resolution “in a manner no less restrictive”™ than the Act’s
provisions. See sample policy 2:105, Ethics and Gift Ban.

Districts may not inhibit or prohibit employees from petitioning. making public speeches, campaigning for or against
political candidates. speaking out on public policy questions. distributing political literature. making campaign contributions,
and seeking public office. 50 ILCS 135/, Local Governmental Employees Political Rights Act. An employee may not use
his/her position of employment to coerce or inhibit others in the free exercise of their political rights or engage in political
activities at work. 1d.
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instructional materials listed with ISBE and adopted for use by the Board.!'” An employee having an
interest in instructional materials must file an annual statement with the Board Secretary. 20
For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District
nor shall an employee act as an agent of any business in any transaction with the District. This includes
participation in the selection, award, or administration of a contract supported by a federal award or
State award governed by the Grant Accountability and Transparency Act (GATA) (30 ILCS 708/) when
the employee has a real or apparent conflict of interest.2! A conflict of interest arises when an employce
or any of the following individuals has a financial or other interest in or a tangible benefit from the
entity selected for the contract:

1. A member of the employee’s immediate family;

2. Anemployee’s partner?Z; or

3. An entity that employs or is about to employ the employee or one of the individuals listed in

one or two above. 23

Employees shall neither solicit nor accept gratuities, favors, or anything of monetary value from
contractors, potential contractors, or parties to agreements or subcontracts.24 Situations in which the
interest is not substantial or the gift is an unsolicited item of nominal value must comply with State law
and Board policy 2:105, Ethics and Gift Ban. 23

School Counselor Gift Ban 26

School counselors are prohibited from intentionally. soliciting or accepting any gift from a prohibited
source or any gift that would be in violation of any fé&eral or State statute or rule. For school counselors,
a prohibited source is any person who is (1) employed by an institution of higher education, or (2) an
agent or spouse of or an immediate family menibe_;_r living with a person employed by an institution of
higher education. This prohibition does not apply to:

The footnotes are not intended to bL part nl tht., adop:ul policy; they should be removed before the policy is adopted.

19 This sentence quotes 105 TLCS 5/22-5 because the statute does not define important terms making it difficult to
paraphrase. No appellate decision defines school officer or apparatus, or what is meant by connected. The statute was enacted
in 1961, but earlier versions were in the Sehool Code much longer. A violation of this prohibition is a Class A misdemeanor,

1d.

212 CFR.§200318(c)(1) pr (}Iubxh employees, officers, or agents of a school district from participating in the selection,
award, or administration of a contract supported by a federal award if they have a real or apparent conflict of interest. The
uniform federal rules on procurement standards in 2 C.F.R. Part 200 also apply to cligible State grants through the Grant
Accountability and Transparency Act (GATA) (30 ILCS 708/). Authoritative sources and guidance regarding conflict ol
interest and financi |I disclosure are prov ided through the GATA Resource Library at https://gata.illinois.gov/. Seec also ISBE -

Flrreies sl Al e ex al: www.isbe.net/Pages/Federal-and-State-Monitoring.aspx. Sce sample
|)U|IL\ _.l()O Bucrm’ me’vu (r)nfhr.' of Interest, at fin 6, for further discussion.

22 gee sample policy 2:100, Board Member Conflict of Imterest, at fin 7 for a discussion of the term pariner.

239 CFR.$200318(e)(1).
2414,

23 Id. The rule provides flexibility for school districts to “'set standards for situations in which the financial interest is not

substantial or the gift 15 an unsolicited item of nominal value,™ along with “disciplinary actions to be applied for violations.”
Referring to sample policy 2:105, Ethics and Gift Ban, for these standards provides clarity and consistency. Sample policy

2:105 refers to Limitations on Receiving Gifts in the Ethics Act at 5 [LCS 430/10-10 — 10-30, along with discussion of the
specitic penalties avanlable under the Ethies Act at 5 ILCS 430/50-5 in its Enforcement subhead.
26 his \‘LCIiUH i~ only for those districts with a high school. 105 ILCS 5/22-93, 5 LA

LI e TS

whamended by P.A. 103-1020. School counselor means a person meloyul by a school district dlul working
in a high sc lmnl to offer students advice and assistance in making career or college plans. Id.
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Opportunities, benefits, and services available on the same conditions as for the general public.
Anything for which the school counselor pays market value.

A gift from a relative.

Anything provided by an individual on the basis of a personal friendship, unless the school
counselor believes that it was provided due to the official position or employment of the school
counselor and not due to the personal friendship. In determining whether a gift is provided on
the basis of personal friendship, the school counselor must consider the circumstances in which
the gift was offered, including any of the following:

a. The history of the relationship between the individual giving the gift and the school
counselor, including any previous exchange of gifts between thosc individuals.

b.  Whether, to the actual knowledge of the school counselor, the individual who gave the
gift personally paid for the gift or sought a tax deduction or business reimbursement
for the gift.

c.  Whether, to the actual knowledge of the school counselor, the individual who gave the
gift also, at the same time, gave the same or a similar gift to other school district
employees.

Bequests, inheritances, or other transfers at death. -
Any item(s) during any calendar year having a camuld ye, total value of less than $100.
Promotional materials, including, but not lnmted to, pens, pencils, banners, posters, and
pennants. .

8. Travel, lodging, food, and beverage costs mcurred by the school counselor and paid by an
institution of higher education for attend by the school counselor of an educational or
military program at the institutio -

Sl adi e

Now

yyment or in any private business during regular working
yto fulfill appropriate assigned duties.

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

27 14 Any costs paid for by the institution of higher education may not exceed the per diem rates for travel, gift, and car
cxpenses set by the Internal Revenue Service (IRS) and referenced in the IRS's Publication 463 or a successor publication. Id.
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Incorporated

by reference: 5:120-E (Code of Ethics for Ill. Educators)

LEGAL REF. U.S. Constitution, First Amendment.
2 C.F.R. §200.318(c)(1).
5 ILCS 420/4A-101, Ill. Governmental Ethics Act.
5 ILCS 430/, State Officials and Employee Ethics Act.
30 ILCS 708/, Grant Accountability and Transparency Act.
50 ILCS 135/, Local Governmental Employees Political Rights Act.
105 ILCS 5/10-22.39, 5/10-23.13, 5/22-5, 5/22-85.5, and 5/22-93.
325 ILCS 5/, Abused and Neglected Child Reporting Act.
720 ILCS 5/11-25, Criminal Code of 2012.
775 ILCS 5/5A-102, TIl. Human Rights Act.
23 Ill.Admin.Code Part 22, Code of Ethics for I1l. Educators.
Pickering v. Board of Township H.S. Dist:205, 391 U.S. 563 (1968).
Garcetti v. Ceballos, 547 U.S. 410 (2006):

CROSS REF.: 2:105 (Ethics and Gift Ban 1265 (Title .LlX Grievance Procedure) 4:60

a2tk I
iR,
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General Personnel

Family and Medical Leave !

Leave Description

An eligible employee may use unpaid family and medical leave (FMLA leave), guaranteed by the
federal Family and Medical Leave Act. The U.S. Department of Labor’s rules (federal rules)
implementing FMLA, as they may be amended from time to time, control FMLA leave.

An eligible employee may take FMLA leave for up to a combined total of 12 weeks each 12-month
period, beginning September 1 and ending August 31 of the next year. 2

During a single 12-month period, an cligible employee’s FMLA leave entitlement may be extended to
a total of 26 weeks of unpaid leave to care for a covered servicemember (defined in the federal rules)
with a serious injury or illness. The “single 12-month period” is measured forward from the date the
employee’s first FMLA leave to care for the covered s,crvmemembcx begins. 3

While FMLA leave is normally unpaid, the Districtwill substitute an emp]oyee‘s accrued compensatory
time-off and/or paid leave for unpaid FMLA' leave, provided such leave is available for use in

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

T State or federal law controls this poliey's content. This policy contains an item on which collective bargaining may be
required. Any policy that impacts upon wages, hours, and terms and conditions of employment. is subject to collective
bargaining upon request by the employu rcprescnldtwc, even sﬁhu pol:cy m»olvu an mlmrml :mndu(.n.nl right. {

Yol s with_any_apy En,u\!

provision in State la\\ xfnnds eltfalbllll\r‘ for FMLA leave to school Ll:slrlu unplovuu \\]u) have been «.mplovcd by the dmn(.:
for at least 12 months and work 1,000 hours (rather than the federal FMLA’s 1.250 hours) in the 12-month period immediately
preceding the leave, which el'l'-.clivcly makes more educational support persennel eligible for the leave. See /n 9, below. 105
ILCS 5/24-6.4-adde c"‘-—by PeAC 22335,

All public (and private) buht_)uﬁ_;émpluycrs are covered by the FMLA without regard to their number of employees. 29
C.F.R. §§825.104 and 825.600. To be eligible for FMLA leave. however, an educational employee must be employed at a
worksite where at least 50 employees are employved within 75 miles. 29 C.F.R. §825.600.

The U.S. Dept. of Labor (DOL), Wage & Hour Division, has a very helpful website containing forms, compliance
guidance, posters, etc. (www.dol.gov/azencics whd fmla). Tt also contains a link to the complete FMLA rules, 29 C.F.R. Part
825.

2 79 C.F.R. \825 20{] ]l\ls and C‘(pldiﬂ\ the Imn muhuds bo.ud\ may LI]O()‘\C among for duummm" a I7 month pmod

muhod to administer, .mmhm method may be more suitable lm lllc district. Consul " -
Before changing to a different method of calculating the 12-month period. an emplover must i[:sl give .III me]ovu.s at Icusl
00-days” notice of the intended change; the transition must take place in such a way that the employees retain the full benefit
of their leave entitlement under whichever method affords the greatest benefit to the employee. If the district fails to select an
option, the one that provides the most beneficial outcome for employees will be used.

329 CFR. §825.127, Section 385 of the National Defense Authorization Act for FY 2008, Pub. L. 110-181, added two
types of family military leave — qualifving exigency leave and servicemember family leave. The latter leave extends the
possible FMLA leave to 26 weeks in a single [ 2-month period. For more information, see f/n 6.
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accordance with Board policies and rules.* In addition, all policies and rules regarding the use of paid
leave apply when paid leave is substituted for unpaid FMLA leave. Any substitution of paid leave for
unpaid FMLA leave will count against the employee’s FMLA leave entitlement. Use of FMLA leave
shall not preclude the use of other applicable unpaid leave that will extend the employee’s leave beyond
12 weeks, provided that the use of FMLA leave shall not serve to extend such other unpaid leave. Any
full workweek period during which the employee would not have been required to work, including
summer break, winter break and spring break, is not counted against the employee’s FMLA leave
entitlement. 3

FMLA leave is available in one or more of the following instances: 0

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

4 This paragraph presents only one of many possible alteratives, The FMLA permits an employee to choose to substitute
paid leave for FMLA leave. and an employer to require an employee to substitute paid leave for FMLA leave (29 C.F.R.
§825.207). Substitution of paid leave for FMLA purposes means that the unpaid FMLA leave and the paid leave run
concurrently. The sample policy, in the interests of clarity and limiting absences, requires this substitution. For boards that do
not allow for compensatory time-olT and have not adopted pollt.y 5:310, Compensatory Time-0ff, delele compensatory-time-
off-and/or from this sentence.

In order to substitute paid leave for EMLA. it must be avmlablu for use under the employer’s normal leave policies. For
example. under 105 ILCS 5/24-6 and sample board policies 5:250, Leaves of dbsence, and 5:330, Sick Day. Vacation,
Holidays, and Leaves. an employee may only substitute 30 days of sick leave for birth without providing a medical
certification, even if the employee has 100 sick days accrued; only 30 of those days are available for use.

Once an eligible employee communicates a need to take leave for an FMLA-qualifying reason, a district may not delay
designating the leave as FMLA leave, and neither the employee nor a district may decline FMLA protection for that leave,
even when a collective bargaining agreement requires or allows for such a delay. Further, when a district requires employees
to substitute accrued paid leave for FMLA leave. all the benefits and protections that would otherwise apply during the paid
leave (such as acerual of seniority) must continue to apply when substituting for FMLA leave. See DOL Wage and Hour
Division Letter FMLA 2019-3-4 (9-10-19), at.

www.dol.gov/sites/dolpov/files/ WHD/legacy/iles/2019 09 10 3A_FMLA pdf. Likewise, an employer may require an
cmploycc to substitute accrued comp time against the employee’s FMLA leave entitlement. 29 C.F.R. §825.207(1). Sample
policy 5:310, Compensatory Time-Off. addresses the acquisition and use of comp time. The FMLA rules also describe the
interaction between FMLA leave and leave taken pursuant to a disability plan and workers™ compensation leave. 29 C.F.R.
§825.207(d) and (e).

It employees have not previously been required to substitute accrued paid leave, this requirement’s implementation may
give rise to a duty to bargain because 1t affects the mandatory bargaining subject of employee paid leave.

529 CFR. §825.200(h). If a holiday occurs within the week taken as FMLA leave, the week is still counted as a week
of FMLA leave. However, it an employee is using FMLA leave in increments of less than one wecek, the holiday will not count
against the employee’s FMLA entitlement.

629 C IR, §8825.112 and 825.200. See §§825.120 and 825.121 for birth or placement for adoption or foster care. Spouse
includes an individual in a same-sex or common law marriage that either: (1) was entered into in a state that recognizes such
marriages; or (2) if entered into outside of any state, 1s valid in the place where entered into and could have been entered into
i at least one state (29 C.F.R. §§825.102 and 825.122(b)). Sce also Obergefell v. Hodges. 576 U.S. 644 (2015).

Leave for a qualitying exigency (reason number 5) is governed by 29 C.F.R. §§825.122 (definition) and 825.126.

Leave to care for a covered servicemember (reason number 6) is governed by 29 C.F.R. §§825.122 (definition) &
825.127. An cligible employee may take 26 weeks of leave in different “*single 12-month periods™™ to care for multiple
servicemembers or to care for the same servicemember with a subsequent serious injury or illness. 29 C.F.R. §825.127.
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1. The birth and first-year care of a son or daughter.

2. The adoption or foster placement of a son or daughter, including absences from work that are

necessary for the adoption or foster care to proceed and expiring at the end of the 12-month

period beginning on the placement date.

The serious health condition of an employee’s spouse, child. or parent.

4. The employee’s own serious health condition that makes the employee unable to perform the
functions of his or her job.

5. The existence of a qualifying exigency arising out of the fact that the employee’s spouse, child,
or parent is a military member on covered active duty or has been notified of an impending call
or order to active duty, as provided by federal rules.

6. To care for the employee’s spouse, child, parent, or next of kin who is a covered servicemember
with a serious injury or illness. as provided by federal rules.

s

If spouses are employed by the District, they may together take only 12-weeks for FMLA leaves when
the reason for the leave is | or 2, above, or to care for a parent with a serious health condition, or a
combined total of 26 weeks for item 6 above. 7

An employee may be permitted to work on an mtermmem or reduced-leave schedule in accordance
with federal rules. 8

Eligibility ?
To be eligible for FMLA leave, an employee must be-employed at a worksite where at least 50
employces arc employed within 75 miles. In '1ddit10n one of the following provisions must describe
the employee 1

The footnotes are not intended to be part of the adoy ‘ICd puliu\" theyshould be removed before the policy is adopted.

Attorneys disagree whether the llinois Fum v), 820 ILCS 151/« PA,104-78,
applies to schools because its definition of employu does not :,pemty suhool districts. A covered employer must allow a
spouse, parent, child, or grandparent of a person called to military service to take an unpaid leave of 15 or 30 days. depending
on the number of individuals cmployed by the employer. Id. at 151/10(a)-(b). The length of leave provided to an employee
undc1 Stau. Llw because hlb or her ';pou';c or th]d is cal!ud to lllillmi'v serv lcc 15 reduced by tlu numbu of days of lcmc

or child is on covcred nctive duty {¢
Forces. 820 ILCS 151/10(b). A ¢

honors detail for uptorcisht hour

d employer must alse
nth for a ma

cmployee to parficipate in o funeral

i

> b anthorized by the

agreement, 820 1LCS 131712, for
i df j‘E Ci Ohig\’\ ﬁ% IMLA to the district,
75 79 C.F.R. §§825. I”O(.l)(3) (birth) and 825. 171(‘1)(?) (adoption and foster care).
DO avaiiable 2

8 29 C.F.R. Qti”:)]"l(i')] &2).202 - 323,20:1 and  823.601.  Sue

-y } +25,. The default policy language
cueLd's Iu.dcr‘ll and Slalc ]a\\ mqmrcmtnls hc cause it pl‘(l\ldLb muncdnlc Lll"lblhl\ to Iull time classroom teachers.
A board may substitute the following to deny eligibility to classroom teachers who have not worked 12 months for the district,
but it should first analyze collective bargaining consequences and seck its board attorney’s advice:
To be eligible for FMLA leave. both of the following provisions must describe the employee:
1. The employee is employed at a worksite where at least 50 employees are employed within 75 miles; and
2. The employee has been employed by the District for at least 12 months and has been employed for at leas
1.000 hours of service during the 12-month period immediately before the beginning of the leave. The 12
months an employce must have been employed by the District need not be consecutive. However, the District
will not consider any period of previous employment that occurred more than 7 years before the date of the
most recent hiring. except when the service break is due to fulfillment of a covered service obligation under
the employee’s Uniformed Services Employment and Reemployment Rights Act (USERRA), 38 U.S.C. 4301,
et seq.. or when a written agreement exists concerning the District’s intention to rchire the emplovee.

wh
jo o]
n
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I. The employee has been employed by the District for at least 12 months and has been employed
for at least 1,000 hours of service during the 12-month period immediately before the beginning
of the leave. The 12 months an employee must have been employed by the District need not be
consecutive. However. the District will not consider any period of previous employment that
occurred more than seven years before the date of the most recent hiring, except when the
service break is due to fulfillment of a covered service obligation under the employee’s
Uniformed Services Employment and Reemployment Rights Act (USERRA), 38 U.S.C. 4301,
et seq., or when a written agreement exists concerning the District’s intention to rehire the
employee.

2. The employee is a full-time classroom teacher.

Requesting Leave 10

If the need for the FMLA leave is foreseeable, an employee must provide the Superintendent or
designee with at least 30 days™ advance notice before the leave is to begin. If 30 days’ advance notice
is not practicable, the notice must be given as soon as practicable. The employee shall make a
reasonable effort to schedule a planned medical treatment so as'not to disrupt the District’s operations,
subject to the approval of the health care provider ddmmmt' ing the treatment. The employee shall
provide at least verbal notice sufficient to make the Supez ntendent or designee aware that he or she
needs FMLA leave, and the anticipated timing and duration of the leave. Failure to give the required
notice for a foreseeable leave may result in a delay in granting the requested leave until at least 30 days
after the date the employee provides notice.

Certification
Within 15 calendar days after the Supenntendcnt or designee makes a request for certification for a
FMLA leave. an ecmployee must provide one of the following:

When the leave is to care for the employee’s covered family member with a serious health condition.,
the employee must provide a complete and sufﬁc;cnt certificate signed by the family member’s health
care provider.

When the leave is due to the employee’s own serious health condition, the employee must provide a
complete and sulficient certificate signed by the employee’s health care provider.

When the leave is to care for a covered servicemember with a serious illness or injury, the employee
must provide a complete and sufficient certificate signed by an authorized health care provider for the
covered servicemember.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy 1s adopted.
A service break due to fulfillment of covered service obligation is found in the Glossary of Terms Used in FMLA
available at; webapps.dol.govielaws/whd/ tmla/3.aspx?Glossary_Word=ELIGIBLE.
An employee’s eligibility requires analysis of the information available in each case using the guidance in
§825.110. Any week during which an employee is maintained on the payroll. even if the employee does not work that \\LL]\
is counted toward the 12-months’ service requirement. [d. at ~25410(b)(3).

10 59 CF.R. §$825.302-825.304 require an employee to notify the employer of the need for leave and 1o generally
schedule leave for planned medical treatments in a way that the absences do not unduly disrupt the employer’s operations.
The policy’s notice provisions are the shortest time frame allowable. 29 C.F.R. §825.302. The employee need not expressly
request a leave under the FMLA. An employer may require that employees follow its usual and customary notice and
procedural requirements for requesting leave,

1 Requests for medical certification, 2nd and 3rd opinions, and recertification are governed by 29 C.F.R. §8825.305-
825.310. The appropriate certification forms are available at www.dol.goviagencies/whd/mla/forms. Districts must mform
the employee of the medical certification requirement and of the consequences tor failing to provide it.

5:18
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When the leave is because of a qualified exigency, the employee must provide: (a) a copy of the covered
military member’s active duty orders or other documentation issued by the military indicating that the
military member is on active duty or call to active duty status, and the dates of the covered military
member’s active duty service, and (b) a statement or description, signed by the employee, of appropriate
facts regarding the qualifying exigency for which FMLA leave is requested.

The District may require an employee to obtain a second and third opinion at its expense when it has
reason to doubt the validity of a medical certification.

The District may require recertification at reasonable intervals, but not more often than once every 30
days. Regardless of the length of time since the last request, the District may request recertification
when the, (1) employee requests a leave extension, (2) circumstances described by the original
certification change significantly, or (3) District receives information that casts doubt upon the
continuing validity of the original certification. Recertification is at the employee’s expense and must
be provided to the District within 15 calendar days after the request. The District may request
recertification every six months in connection with any absence by an employee needing an intermittent
or reduced schedule leave for conditions with a duration in exeess of six months.

Failure to furnish a complete and sufficient certification on forms provided by the District may result
in a denial of the leave request. 2

Continuation of Health Benefits 12 £

During FMLA leave, employees are entitled to continuation of health benefits that would have been
provided if they were working. Any share of health plan premiums being paid by the employee before
taking the leave, must continue to be paid by the employee during the FMLA lcave. A District’s
obligation to maintain health insurance coverage ceases if-an employee’s premium payment is more
than 30 days late and the District notifies the employee at least 15 days before coverage will cease.

Changed Circumstances and Intent to Return 13

An employee must provide the Superintendent or designee reasonable notice of changed circumstances
(1.c., within two business days if the changed circumstances are foresceable) that will alter the duration
of the FMLA leave. The Superintendent or designee, taking into consideration all of the relevant facts
and circumstances related to an individual’s leave situation, may ask an employee who has been on
FMLA leave for cight consccutive weeks whether he or she intends to return to work.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

12 Required by 29 C.F.R. §825.209. The same health benefits means, for example, that if family member coverage is
provided to an emplovee, family member coverage must be maintained during FMLA leave. I an employer provides a new
health plan or benefits or changes health benefits or plans while an employee is on FMLA leave, the employee is entitled to
the new or changed plan or benefits to the same extent as it the employee were not on leave. Health henefits do not include
individual policies paid exclusively by the employee. Districts must provide an advance written description of how premium
payments must be made. 29 C.F.R. §825.210. See f/n 1, above. Consult the board attorney about whether any existing
collective bargaining agreements alter a district’s obligation to continue health benefits even after exhaustion of FMLA.

If coverage lapses because an employee has not made required premium payments, the employer must still restore the
employee to coverage and benefits when the employee returns from leave. 29 C.F.R. §825.212. 29 C.F.R. §825.213 govemns
how districts may recover premium payments if the employee fails to return to work after the leave entitlement is exhausted
or expires. The board attorney must be consulted for the appropriate premium recovery method.

13 This section is optional but allowed by 29 C.F.R. §825.311. Either or both sentences may be changed or omitted,
provided the policy is applicd uniformly.
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Return to Work

If returning from FMLA leave occasioned by the employee’s own serious health condition, the
employee 1s required to obtain and present certification from the employee’s health care provider that
he or she is able to resume work. 14

An employcee returning from FMLA leave will be given an equivalent position to his or her position
before the leave, subject to: (1) permissible limitations the District may impose as provided in the
FMLA or implementing regulations, and (2) the District’s reassignment policies and practices. 15

Classroom teachers may be required to wait to return to work until the next semester in certain situations
as provided by the FMLA regulations. 16

Implementation

The Superintendent or designee shall ensure that: (1) all required notices and responses to leave requests

are provided to employees in accordance with the FMLA;17 and (2) this policy is implemented in

accordance with the FMLA. In the event of a conflict between the policy and the FMLA or its

regulations, the latter shall control. The terms used in this.policy shall be defined as in the FMLA
e

=

regulations, '8

LEGAL REF.: 29 U.S.C. §2601 et seq., Family and Medical Leave Act;
29 C.F.R. Pdl’[ 825.
105 ILCS 5/24-6.4.

CROSS REF.: 5:180 (Temporary Illness or Tcmporaty Incapacity), 5:250 (Leaves of Absence).
5:310 (Compensatory  Time-Off); 5:330 (Sick Days, Vacation. Holidays. and
Leaves)

The footnotes are not intended to he part ofithe adopted policy; they should be removed before the policy 15 adopted.

14 Requiring fitness for duty certification is optional but allowed by 29 C.F.R. §825.312. This sentence may be deleted
or changed in accordange with the rule.

15 29 CFR. §§825.214-+825.216 & 825.604. An cquivalent position must have the same pav (including any
unconditional pay increases). benefits, and working conditions and involve the same or substantially similar duties. 29 C.F.R.
§825.215. Determining how an employee will be restored to an equivalent position is made on the basis of “established policies
and practices”™ and collective bargaining agreements. 29 C.F.R. §825.604.

16 Optional but allowed by 29 C.F.R. §825.602.

17 School districts must provide employees a general notice explaining the FMLA and the process for filing complaints.
29 C.F.R. §825.300(a). This notice must also be provided to FMLA-covered employees: distribution may be accomplished
clectronically. A poster is available at www.dol.gov/azencies WHD/fmla, The Family and Medical Leave Act Poster.

When an employee requests FMLA leave or when the employer acquires knowledge that an employee’s leave may be
for a FMLA-qualifying reason. the employer must provide the employee with a notice of eligibility (within five business days
absent extenuating circumstances). 29 C.F.R. §825.300(b). At the same time, the employer must provide the employvee with a

notice of rights and responsibilities. 29 C.F.R. §825.300(c¢). Finally. the employer must notify the employee whether 1t has
designated the leave as FMLA-qualifying. 29 C.F.R. §825.300(d). The federal rules contain specific ru[un‘cnwlll\' for each of
la

these notices. Fortunately, a prototype for each of these required notices is available at www.dol.gov/isorcics WHD/M
(W38T Notice of Eligibility and Rights & Responsibilities and WH-382 Designation Notice). Willlully failing to p[muk
the notiees can subject an emplover to a monetary penalty.

18 59 C F.R. §825.102.
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October 26232025 5:190

Professional Personnel

Teacher Qualifications !

A teacher, as the term is used in this policy, refers to a District employee who is required to be licensed
under State law.2 The following qualifications apply:
I. Each teacher must: 3
a.  Have a valid lllinois Professional Educator License issued by the State Superintendent
of Education with the required endorsements as provided in the School Code.
b. Provide the District Office with a complete transcript of credits earned in institutions
of higher education.
¢. On or before September | of each year, unless otherwise provided in an applicable
collective bargaining agreement, provide the District Office with a transcript of any
credits earned since the date the last transcript was filed.
d. Notify the Superintendent of any change in the teacher’s transcript.
2. Allteachers working in a program supported with federal f’Lmds under Title [, Part A must meet
applicable State certification and licensure requirements. 4

The Superintendent or designee shall:

The footnotes are not intended to be part of the adopted poliey; they should be removed before the policy is adopted.

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be
required. Any policy that impacts upon wages, houi d terms and conditions of employment, is subject to collective
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. This policy
concerns an arca in which the Iaw is unscttled.

2105 ILCS 5/21B et seq., amended by P.A:.,;m%-&‘)-
25 (educator licensure); 105 ILCS 5/27-24.2. amended-by
education teacher), S

1-26; 23 lll.Admin.Code §§1.610, 1.705, and Part
G-450: and 23 1L Admin.Code Part 252 (contracted driver

3 Subparagraph la is required for all teachers by 105 ILCS 5/21B-15 (qualifications of educators). Four types of educator
licenses are listed in 105 ILCS 53/21B-20, amended by P.A. 5 16204 and - 103-111: (1) Professional Educator License: (2)
Educator License with: Stipulations (including endorsements for alternative provisional educator, alternative provisional
superintendent, career and technical educator, transitional bilingual educator, language, visiting international educator,
paraprofessional educator. chief school business official, provisional in-state educator. school support personnel intern, and
special education area): (3) Substitute Teaching License: and (4) until 6-30-28, Short-Terin Substitute Teaching License.
Districts may not require an individual who holds a valid Professional Educator License or Educator License with Hl]puldlmm
o \LLk or l)l)l(l a Substitute Teaching l icense 1o teach as a substitute tcadlu I(J‘S ]1 Cg 5/7IB 20(?) ](l\ ILES 3

. Jisp

; i 1 "3 (per §25. I(]()
eT Lndnrm.d in any course \ul)wu\ in which llu.y carn ul.nlu. Iowu tlmn a ( =" or equivalent in college).
} %g ite 13 i'= (ISBESY Educator Licensure Information System (ELIS) is a web-based system that allows
cducmm:. administrators. and the public to access licensure information. See www.isbe.net/Pages Educalor-Licensure-
Information-Svstem.aspx.

Subparagraph 1b and 1c are required of all teachers by 105 [LCS 5/24-23. Some boards add the word “official” to the
phrase. “complete ofticial transcript of credits.”

Subparagraph 1d is optional but informs the superintendent when a teacher may be eligible to change lanes on the salary
schedule.

4 Information on State implementation of ESSA is available at: www.isbe.net/ess
ESEA. as amended by ESSA. requires that each state plan contain assurances that the state educational agency will ensure
that all teachers and paraprofessionals meet state certification/licensure requirements. 20 U.S.C. §631 1(2)(2)()).

35,
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1. Monitor compliance with State and federal law requirements that teachers be appropriately
licensed; 3

2. Through incentives for voluntary transfers, professional development, recruiting programs, or
other effective strategies, ensure that minority students and students from low-income famihes
are not taught at higher rates than other students by unqualified, out-of-field, or inexperienced
teachers; and

3. Ensure parents/guardians of students in schools receiving Title T funds are notified of their right

to request their students’ classroom teachers’ professional qualifications. ©

LEGAL REF.: 20 U.S.C. §6312(e)(1)(A).
105 [LCS 5/10-20.15, 5/21B-15, 5/21B-20, 5/21B-25, 5/2113-120. and 5/24-23.
23 TILAdmin.Code §1.610 et seq., §1.705 et seq., and Part 25.

CROSS REF.: 6:170 (Title I Programs)

e footnotes are not intended to be part of the adopted policy: they should be removed betore the policy 1s adopted.

2 See the ISBE webpage on educator licensure approval requirements at www.isbe.net/Pages/educator-licensure-
approvals.aspx.

ESEA. as amended by ESSA, requires districts to provide parents timely notice that the parent’s child has been assigned.
or has been taught for four or more consecutive weeks by, a teacher who does not meet applicable State certification or
licensure requirements at the grade level and subject area in which the teacher has been assigned. 20 U.S.C. 363 12(e)(1)(B)(11).
For a sample notice, see 5:190-E2. Norice to Parents When Their Child Is Assigned To or Has Been Taught for at Least Four
Straight Weeks By a Teacher Who Does Not Meet Applicable State Certification/Licensure Requirements.

620 U.S.C. §6312(e)(1)(A).
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Professional Personnel

Terms and Conditions of Employment and Dismissal !

The School Board delegates authority and responsibility to the Superintendent to manage the terms and
conditions for the employment of professional personnel. The Superintendent shall act reasonably and
comply with State and federal law as well as any applicable individual employment contract or
collective bargaining agreement in effect. The Superintendent is responsible for making dismissal
recommendations to the Board consistent with the Board’s goal of having a highly qualified, high
performing staff. 2

School Year

Teachers shall work according to the school calendar adopted by the Board, which shall have
minimum of 176 student attendance days and a minimum of 180 teacher work days, including u,achu‘
institute days.3 Teachers are not required to work on legal school holidays unless the District has
followed applicable State law that allows it to hold school or schedule teachers’ institutes. parent-
teacher conferences, or staff development on the third Monday in January (the Birthday of Dr. Martin
Luther King, Jr.); February 12 (the Birthday of President Abraham Lincoln); the first Monday in March
(known as Casimir Pulaski’s birthday); the second Monday in October (Columbus Day); and November
11 (Veterans Day). 4

Thie footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted

I State or federal law controls this policy’s content. This policy contains items on which collective bargaining may be
required. Any policy that impacts upon wages, hours, and terms and conditions of employment. is subject to collective
bargaining upon request by the employee representative. even if the policy involves an inherent managerial right. The local
collective bargaining agreement may contain provisions that exceed these requirements. In such cases. the board policy should
be amended to state. “Please refer to the applicable collective bargaining agreement.”

Evaluation, tenure, and dismissals changed significantly from 2013 to 2016 as P.A.s 96-861, 97-8, and 9Y8-513 were
implemented. These public acts are referred to as Education Reform or Education Reform Acts.

2 This paragraph is consistent with the IASB’s Foundational Principles of Effective Governance. at:

www.iasb.com/principles_popup.cfm. Boards have three options for using this paragraph: (1) use it as an introduction 1o

the poliey: (2) use it alone leaving the specific other topics for administeative implementation; or (3) do not use it.

3105 1LCS 5/10-19. See sample policy 6:20. School Year Calendar and Day.

4105 1LCS 5/24-2(b). See sample policy 5:330, Sick Days, Vacation, Holidays, and Leaves, Tor a holiday listin
as a discussion of the case llndln" the State-mandated \LhUUI holiday on Good Friday unconstitutional. 105 1LCS
amended by P.A 142 FO2-2R4 022w 103-395, prohibits districts from making a deduction “{r

time or LOlannnlll(m m a ‘\th)l]] unplnyx.u on account ot any legal or special holiday.”
OGS 5+4

AALR-do T and-sebeduledte-be ledbon--1-23destgnated 2

SH-CN5L hevl-closed-on

S eid e Hires .
pexpsbs-fos 2024 b dection s

a-polimg-place-on-that-date- No-wat
arnd =67
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School Day

Teachers are required to work the school day adopted by the Board.® Teachers employed for at least
four hours per day shall receive a duty-free lunch equivalent to the student lunch period, or 30 minutes,
whichever is longer. ¢

The District accommodates employees who are nursing mothers and compensates them for reasonable
time needed to express breast milk according to provisions in State and federal law. 7

Salary

Teachers shall be paid according to the salaries fixed by the Board. but in no case less than the minimum
salary provided by the School Code.8 Teachers shall be paid at least monthly on a 10- or 12-month
basis. ?

Assignments and Transfers 10

The Superintendent is authorized to make teaching, study hall, extra class duty, and extracurricular
assignments, In order of priority, except as otherwise provided by law, assignments shall be made based
on the District’s needs and best interests, employee qualitications, and employee desires.

The footnotes are not intended 1o be part of the adopted policy: they should be removed before the policy is adopted,

5 A school day is required to congist of:a minimum of five clock hours under the direct supervision of a teacher or non-
teaching personnel or volunteer personnel that provides non-teaching or supervisory duties as specified in 105 ILCS 5/10-
22.34(a) in order to qualify as a full day of attendance. 105 ILCS 5/10-19.05(a) and (j-5), amended by P.A. 103-560. See
www. ishe net/school-calendar for 111, State Board of Education’s (1ISBE) instructional day changes notice regarding this law,
See 105 ILCS 5/10-19.05, amended by P.A. 103-360, for additional exceptions to the attendance calculation.

6 105 1LCS 5/24-9:

729 US.C. §218(d), added by Pub.L. 117-3"’8 42 U.S.C. §2000gg et seq.. added by Pub.L. 117-328: 740 ILCS 137/
820 ILCS 260/, as_amended by PUAL 104-%6, effl 1-1-26. Consult the board attorney to ensure the district is properly
accommodating__aind compensating nursin“ mothers. See sample admmistrative procedure  5:10-AP, Workplace
Accommodations for Nursing Mothers.

8 105 1LCS 5/10-20.7,'5/10-21.1, 5/24-1, and 5/24-8, amended by P.A. 103-515. The Commission on Government
Forecasting and Accountability 1s required to annually certify and publish the teacher minimum salary to be used for the 2024-
2025 school year and each year thereafter. Salaries are a mandatory subject of collective bargaining. 115 ILCS 5/10. Annually,
by Oct. I, each district must: (1) during an open school board meeting, report salary and benefits mformation for the
superintendent, administrators, and teachers: (2) publish that information on the district’s website, 1f any: and (3) provide this
information to ISBE. 105 ILCS 5/10-20.47. According to a Public Access Counselor (PAC) /nformal Mediation letter
interpreting 5 ILCS 120/7.3, an IMRF employer must post on its website the names of employees having a total compensation
package that exceeds $75.000 per year. 2012 PAC 19808 (Informal Mediation by th EI] \mn nev (:Lnu.\l s Public Access
Counselor  (PAC)):  see  PAC  Annual  Repont for 2012 at hops gllinoranermeveencral ¢

it FOIAPACTPAC-ANNUAL-
"_Reporty :

9 105 ILCS 52421,

10 Districts are required to have a policy on the distribution of the listed assignments. 23 HLAdmin.Code §1.420(d).

Absent an individual or collective bargaining agreement. the board has unilateral discretion to assign or retain a teacher
1o or in an extracurricular duty. Betebenner v, Bd. of Educ.. 336 [ILApp. 448 (41h Dist. 1949): Dist. 300 Educ. Assoc. v. Bd.
of Educ.. 31 HLApp.3d 550 (2nd Dist. 1975): Lewis v. Bd. of Educ.. I81 HLApp.3d 689 (5th Dist. 1989),
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School Social Worker Services Qutside of District Employment

School social workers may not provide services outside of their District employment to any student(s)
attending school in the District. School social worker has the meaning stated in 105 TLCS 5/14-1 09211

Dismissal

The District will follow State law when dismissing a teacher. 12

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy 1s adopted.

105 ILCS 5/22-96. added by P.A. 103-46 and amended by P.A. 103-564. requires school districts. when hiring or
assigning educators for physical education, music, or visual arts, to prioritize the hiring or assigning of educators who hold an
educator license and endorsement in those areas. The law also requires educators in these arcas to obtain short-term approval
il they are not licensed in the content area, or, if no short-term approval is available, they must meet eriteria specified by 1ISBE.
1d. at (b). Educators must obtain an endorsement in the area being taught prior to the end of the short-term approval period to
continue to maintain the educator's employment for subsequent school years. Id. at (b). In the alternative, educators do not
need 1o be licensed, obtain short-term approval, or mect other ISBE requirements if they meet the requirements of Title 23 of
the Hlinois Administrative Code except for Section 1.710. Id. at (d).

11 Optional. This subhead provides information to district r.mployecs and the community that 105 1LCS 5/14-1.09a
prohibits schoal social workers from moonlighting by providing services to students attending the districts in which they are
emploved. Delete “5440-20.65-544-1-09a,” from the Legal References if the board deletes this subhead.

12 A1l dismissal laws in the chart below were amended:by the Education Reform Acts. 105 ILCS 5/24A-5.5, requires
districts to develop and implement a local appeals process for 1sallaldi.tmy ratings issued to teachers under 105 1LCS 5/24A-
5, amended by P.A s 104-20-H02252aad-102-729, Districts must: (1) develop the process in cooperation with the bargaining
unit or teachers, 1f .lpplu.dbll, and (2) include an assessment ofthe' riginal rating by a pancl of qualified evaluators agreed to
by the PEERA joint committee (105 1LCS D/24A-4L_) %
Non-tenure Teacher Discharge

105 ILCS 5/24-11. amended by P.A~-HI2-352 gnd
103-500.

Tenured and Non-tenure Teachcrs 105 ILCS 5/24-12(b). amended by P.As 103-398,

Reduction in Force S ko and 103-300. and (¢)

Tenured Teacher Discharge = 105 ILCS 5/24-12(d) (prior :'cusonublc \\‘urninﬂ

Where Cause Remediable required), amended by P.A.s Hi2-T0% and i 103-
354

105 1LCS 5/24-12(d) (procedural mandates),
amended by P.A s 1020saad 103-354.

105 ILCS 5/10-22.4 (2eneral authority)
1

Tenured Teacher Discharge 05 ILCS 5/24-12(d) (no prior warning required)

Where Cause Irremediable amended by P.A~102-70% 554 103-354,
105 ILCS  5/24-12(d) (;'Hou.(llll.ll mandates),
amended by P.As 10270 1103-354.

105 1LCS 5/10-22.4 (general .mlhunly)

Tenured Teacher Discharge 105 ILCS 5/24A-3(m) (participation in remediation
Failure to complete remediation plan with a rating of plan after unsatsfactory evaluation)
Proficient or Excellent 105 ILCS 5/24-12(d)( 1)

105 ILCS  5/24-12(d) (procedural  mandates).
amended by P A« {02 F0neid 103-354,
105 1LCS 5/10-22 .4 (veneral authority)

Tenured Teacher Discharge — Optional Alernative 105 TLCS 5/24-16.5(d) (provide written notice)
Evaluative Dismissal Process for PERA Evaluation 105 ILCS  5/24-16.5  (pre-remediation and
Failure to complete remediation plan with a Proficient remediation procedural mandates)

or better rating 105 ILCS 5/24A-2.5 105 TLCS 5/24-16.5(¢) and (1) (school board makes

final decision with only PERA-trained board
members participating in vote)

Tenured Teacher Discharge — Unsarisfuctory PERA 105 ILCS 5/24A-5(n). amended by P.AL 104-202-
evaluation  within - 36 months of completing a (forego remediation and proceed to dhmm.tl]
remediation plan 105 ILCS 5/24A-2.5 105 ILCS  524-12(d)  (procedural  mandates).

THX
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Lvaluation

The District’s teacher evaluation system will be conducted under the plan developed pursuant to State
law, 13

On an annual basis, the Superintendent will provide the Board with a written report which outlines the
results of the District’s tcacher evaluation system.

LEGAL REF.: 29 U.S.C. §218(d), Pub. L. 117-328, Pump for Nursing Mothers Act.

42 U.S.C. §2000‘m ct seq., Pub. L. 117-328, Pregnant Workers Fairness Act.

105 ILCS 5/10-19, 5/10-19.05, 5/10-20.65, 5/14-1.09a, 5/22-96, 5/22.4, 5/24-16.5,
5/24-2, 5/24-8. 5/24-9, 5/24-11, 5/24-12, 5/24-21, 5/24A-1 through 24A-20.

820 ILCS 260/, Nursing Mothers in the Workplace Act.

23 lllLAdmin.Code Parts 50 (Evaluation of Educator Licensed Employees) and 51
(Dismissal of Tenured Teachers).

Cleveland Bd. of Educ. v. Loudermill, 470 U.S. 532 (1985).

CROSS REF.: 5:120 (Employee Ethics; Code of Professional Conduct; and Conflict of Interest),
5:290 (Employment Termlmtlon and Suspensions), 6:20 (School Year Calendar
and Day)

The footnotes are not miendcd tobe partof the adopted pohicy: they should be removed belore the policy is adopted.

105 ILCS 5/10-22.4 (general authority)

Educational Support Pclsonm'l Employees (non- 105 1LCS 5/10-23. 5 ampended-by- LA 102-854,
licensed) :

Probationary T ﬂchc 105 ILCS 5:24-11- "-'wndc: Pt 238202
(non-tenure teacher) 854 apdlos

Various components of ‘a RIF (c.g., mpact and decision to RIF) ‘lnd an c\*.llu.mun plan (e.g., development,
implementation, and impact) may be subject to mandatory collective bargaining. Central City Educ. Assoc. v. [ELRB, 149
111.2d 496 (111. 1992).

105 ILCS 5/22-96 provides that in the event of a reduction in force, schools may follow the employee contract language
for filling positions.

Teacher RIF procedures were changed by 105 ILCS 5/24-12(b). amended by P.A. 103-398 and 103-500, and (¢). See
PERA Overview for School Board Members, question 15, “What is the process for selecting teachers for a reduction in
force layoft (RIF)™ at: www.iasb.com/law/PERAoverview.pdf.

State law does not prohibit a PERA jomnt committee from agreeg to put a teacher on a remediation plan if the teacher
recetves a second needs improvement (rather than unsarisfactory) raung after being on a professional development plan. Bd.
of Educ. Rockford Public Sch. v. Rentsch, 212 N.IE.3d 565 (11l App. 2nd 2022).

According to a binding opinion from the 11, Public Access Counselor, a board must identify an employee by name in a
motion to dismiss him or her. PAO 13-10. As this may be a significant change in practice with possible other legal
consequences, a board should consult with the board attorney on this issue before dismissing an employee.

13 105 ILCS 5/24A-5, amended by P.As | #103-85 cod 104-20, Teacher evaluation plans are
covered in PERA Overview for School Board Members at: www. |1\h .com/law/PERAoverview.pdf.
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October 20232025 5:220

Professional Personnel

Substitute Teachers !

The Superintendent may employ substitute teachers as necessary to replace teachers who are
temporarily absent.

A substitute teacher must hold either a valid teaching or substitute license and may teach mn the place
of a licensed teacher who is under contract with the Board.2 There is no limit on the number of days
that a substitute teacher may teach in the District during the school year, except as follows: 3

1. A substitute teacher holding a substitute license may teach for any one licensed teacher under
contract with the District only for a period not to exceed 90 paid school days in any one school
term.
A teacher holding a Professional Educator License? or Educator License with Stipulations
may teach for any one licensed teacher under u)ntract with the District only for a period not to
exceed 120 paid school days.

5

2

The 11l. Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS annuitant to
substitute teaching for a period not to exceed 120 paid days or 600 paid hours in each school year
through June 30, 2026, but not more than 100 paid days in the same classroom. Beginning July 1, 2026,
a substitute teacher who is a TRS annuitant may substitute teach for a period not to exceed 100 paid

The footnotes are not intended 1o tof the adopted policy: they should be removed before the policy is adopted.

1 State law controls this policy’s co;ncm, Sample policy 5:30. Hiring Process and Criteria, contains the requirements
for pre-employment investigations,-¢.g., a fingerprint based criminal history records check. See also sample administrative
procedure 5:30-AP2, Inwsfrga.'w:;-s Em.h board may require new substitute teacher employees to furnish evidence of physical
fitness to perform duties assigned and must require new substitute teacher employees to furnish evidence of freedom from
communicable dise: 05 ILCS -5(b-5). Evidence may consist of a physical examination, which must be performed
within 90 days before the time it is presented to the board, and the substitute teacher bears the cost of the physical examination.
1d. A new or existing substitute teacher may also be subject 10 additional health examinations as required by the T Dept. of

Public Health or by order of a local public health official. 1d.
: ll” I“\ eff. 1-1-26. require

2 23 111 Admin. Code §1.790(a)(2), requires that any mdwulual w lm serves as a substtute teacher for drn\ er’s uluwlnon

be endorsed for driver’s ulumllon pursuant to 23 HLAdmin.C U(iL \\ZJ.I(JU( b ek Cede3 Y
; bered-u4s 23 ik ; JOfhd-however $1.2000a )2 s cites- 16525 100k
3 Substitute teaching licenses are governed by 105 ILCS 5/21B-20(3):-wsnended-bv oA 402742 23 TILAdmin.Code
$§§1.790 and 25.520.
4 Professional educator licenses are governed by 105 [LCS 5/21B-20(1) and 23 Il Admin.Code Part 25.
5 Educator licenses with stipulations are Ln\emcd by 105 IL (S 5/21B-20(2) - ¢ +-and 23

HLAdmin.Code Part 25. 105 ILCS 5/21B-20(2)(E). o 103617, permits an mdn ulu.ll W hu m[ds 1\d|ld career
and technical educator endorsement on an Educator L:Lcns«. wnh Stlpulah()ﬂs but who does not hold a bachelor’s degree to
substitute teach in career and technical education classrooms,
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days or 500 paid hours in any school year, unless the subject area is one where the Regional
Superintendent has certified that a personnel shortage exists. ¢

The School Board establishes a daily rate of pay for substitute teachers. Substitute teachers receive only
monetary compensation for time worked and no other benefits. 7

Short-Term Substitute Teachers 8

A short-term substitute teacher must hold a valid short-term substitute teaching license and have
completed the District’s short-term substitute teacher training program.? Unless otherwise permitted by
law, short-term substitutes may teach no more than five consecutive school days for each licensed
teacher who is under contract with the Board. 19

Emergency Situations 1

A substitute teacher may teach when no licensed teacher is under contract with the Board if the District
has an emergency situation as defined in State law. During an emergency situation, a substitute teacher
a

The footnotes are not intended to be part of the ndop(ed policy_; they should be rem(;ve&before the policy is adopted.

6 40 ILCS 5/16-118, amended by P.A.s 102-837 I()?;—’I-QK) ﬂempmanl\ allowed-for- 14{4-9-3:14«;!’%«;«:—»90 paid-hours
between—t-2l-and-6-30-22)--103-88 and 103-525 (lemporanly, allows for 120 paid days or 600 paid hours in each school
year through 6-30-26; after 6-30-26, substitute teachers will be zfllowed 100 paid days or 500 pald hours in each school ycar)
and 16-150. 1 -amended-by-RA—402-4 8—3144‘4‘&~shauﬁams-hrn+en¥‘v%e-(eﬂvhﬂuuﬁ—a—~u. : aaearea-unti-6-30-2.4, Use
this altemnative for districts in suburban Cook Cou ty: i'cp C cglonal Superintendent” wnh ‘appropriate Intermediate
Service Center Executive Director.”

7 If a board provides substitute |cac'hél§mhcr benefi t$ it may consider listing them here.

8 105 ILCS 5/21B-20(4), amended by P.A. ~- #2224 2-and-103-111. governs Short-Term Substitute Teaching Licenses,
which may be issued from 7-1-18. unul 6- 30—28 Short-Term Substitute Teaching Licenses are not eligible for endorsements.
1d. Applicants for a Short-Term Sub tute itense must hold an associate’s degree or have completed at least 60
credit hours from a regionally aucrcdl institution of higher education. Individuals who have had their Professional Educator
License or Educator Lj 1th Snpulntlons suspended or revoked are not eligible to be short-term substitutes. Id.

9 105 ILCS 5/10:20.67, amended bv P.A. 103111, rcqulrcs boards to conduct this training. This requirement provides
an opportunity for-eich board and superintendent to examine all current policies, collective bargaining agreements, and
administrative prou.du)fps on this subject Each board may then want to have a conversation with the superintendent and direct
him or her to develop a Qﬁm«.ulu :for a short-term substitute teacher training program that provides individuals who hold a
Short-Term Substitute Teaching License with information on curriculum, classroom management techniques, school safety.
and district and building operativns. Sce also sample administrative procedure 5:220-AP, Substitute Teachers, and its fin 3.
These expectations will be most cffective when they reflect local conditions and circumstances. Training and curriculum for
a short-term substitute teacher training program may be subjects of mandatory collective bargaining, therefore consulting with
the board attorncy should be a part of this process. A district would commit an unfair labor practice by implementing new
programs for staft without first offering to negotiate them with the applicable exclusive bargaining representative.

School boards may choose to also offer this training program to individuals who hold a Substitute Teaching License
and/or substitute teachers holding a Professional Educator License.

See fin 1 above, reparding truinipe on school evacwion drills and hev eritoreement lockdown drills.

10 Through 6-30-28. a district may hire a short-term substitute teacher holding a short-term substitute teaching license
for up to 15 consecutive school days for each licensed teacher if the Governor has declared a disaster due to a public health
emergency pursuant to the 11l. Emergency Management Agency Act, 20 ILCS 3305/7. 105 ILCS 5/21B-20(4), amended by
P.A. sH2F42-and-103-111.

11 105 ILCS 5/21B-20(3). amended by P.A. 103-193, eff:-d-1-24, An emergency situation is defined as one where an
unforeseen vacancy has occurred and (i) a teacher is unexpectedly unable to fulfill his or her contractual duties, or (ii) the
district’s teacher capacity needs exceed previous indications or vacancies are unfilled due to a lack of qualified candidates and
the district is actively engaged in advertising to hire a fully licensed teacher for the vacant position. Id.
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is limited to 30 calendar days of employment per each vacant position. The Superintendent shall notify
the appropriate Regional Office of Education (ROE) within five business days after the employment of
a substitute teacher in an emergency situation. The Board may continue to employ the same substitute
teacher in a vacant position for 90 calendar days or until the end of the semester, whichever is greater,
if. prior to the end of the then current 30 calendar-day-period. the District makes a written request to
the ROE for a 30 calendar-day-extension and the extension is granted by the ROL.

LEGAL REF.: 105 ILCS 5/10-20.68, 5/21B-20(2). 5/21B-20(3), and 5/21B-20(4).
105 1LCS 128722, School Safery Dl Acu
40 ILCS 5/16-118, 111. Pension Code.
23 HLAdmm.Code §1.790 (Substitute Teacher) and §25.520 (Substitute Teaching
License).

CROSS REF.: 5:30 (Hiring Process and Criteria)

The footnotes are not intended o be part of the adopted policy: they should be removed betore the policy is adopted.

In order for a substitute teacher to remain in a vacant position for up 10 90 days or until the end of the semester, whichever
is greater. the position must remain vacant and the district must continue to actively seek qualified candidates and provide
documentation to the Regional Office of Education that it has provided training specific to the position. including training on
meeting the needs of students with disabilities and English learners 1f applicable. 1d.

Use this alternative for districts in suburban Cook County: replace “Regional Office of Education (ROE)” with
“Intermediate Service Center (1SC).”

5:220 Page 3 of 3
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October 20222025 5:280

Educational Support Personnel

Duties and Qualifications !

All support staff: (1) must mect qualifications specified in job descriptions, (2) must be able to perform
the essential tasks listed and/or assigned, and (3) are subject to School Board policies as they may be
changed from time to time at the Board’s sole discretion.

Paraprofessionals 2

Paraprofessionals provide supervised instructional support. Service as a paraprofessional requires an
educator license with stipulations endorsed for a paraprofessional educator unless a specific exemption
is authorized by the T11. State Board of Education (ISBE).

Individuals with only non-instructional duties (e.g.. providing technical support for computers,
providing personal care services, or performing clerical duties) are not paraprofessionals, and the
requirements in this section do not apply. In addition, individuals completing their clinical experiences
and/or student teaching do not need to Lomply wﬂh this section, plowded their service otherwise
complies with ISBE rules. 3

Nonlicensed Personnel Working with Students and Performing Non-Instructional Duties

Nonlicensed personnel performing non-instructional duties may be used:

The footnotes are not intended 10 Be part of the adopted policy: they should be removed before the policy is adopted.

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be
required. Any policy t imps’ié’tb upon"w-wu hours, and terms and conditions of employment, is subject to collective
bargaining upon lcquesi by the employce fepruun'm\m cven if the policy involves an inherent managerial right.

; -3 Ad-Hisnols-teac :
seense—Except as ptowdccl in I 1
.4?3 dnd 25. ﬁlO(a] all new appludnls f01 a

} dmu!mn sed lSM FISBLE's L\planatmn at:
www.isbe.net/Pages/Educator-Licensure-Requirements.aspx.

A district may continue to use the term reacher aide 1o describe licensed personnel performing instructional support
activities. In that situation, use the following alternative for the subhead and first paragraph:

Paraprofessionals and Licensed Teacher Aides

Paraprofessionals and licensed teacher aides provide supervised instructional support. Personnel
performing instructional support activities must hold a current educator license with stipulations
endorsed for a paraprofessional educator unless a specitic exemption is authorized by ISBE.

If a district uses teacher aides to perform non-instructional support activities, unlicensed teacher aides may be inserted
in the subhead for next section as follows: “Nonlicensed Personnel (Including Nonlicensed Teacher Aides) Working with
Students and Performing Non-Instructional Duties.”

Paraprofessionals are not rcquirul to maimtain discipling under 105 [LCS 524-24. 23 L Admin.Code §1.280.

3105 ILCS 5/10-22.34. : Pl oA 102A04: 23 TILAdmin.Code §§1.630(c)( )(Ulhu nonlicensed personnel) and
25.620 (student teaching). ]I1|\ paragraph is optional and may be deleted if the board desires a streamlined policy.
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I. For supervising study halls, long-distance teaching reception areas used incident to
instructional programs transmitted by electronic media (e.g., computers, video. and audio),
detention and discipline arcas, and school-sponsored extracurricular activities; 4

As supervisors, chaperones, or sponsors for non-academic school activities or for school
activities connected to the academic program during any time in which the Governor has
declared a disaster due to a public health emergency, in accordance with ISBE rule; or $

3. For non-teaching duties not requiring instructional judgment or student evaluation. ©

[§S]

Nothing in this pOlILy prevents a nonlicensed person from serving as a guest lecturer or resource person
under a certibieated

:cnsed teacher’s direction and with the administration’s approval. 7

Coaches and Athletic Trainers

Athletic coaches and trainers shall have the qualifications required by any association in which the
School District maintains a membership.® Regardless of whether the athletic activity is governed by an
association. the Superintendent or designee shall ensure that each athletic coach: (1) is knowledgeable
regarding coaching principles, (2) has first aid training, and (3) is a trained Automated External
Defibrillator user according to rules adopted by the Illinois Department of Public Health.? Anyone
performing athletic training services shall be licensed under the Illinois Athletic Trainers Practice Act,
be an athletic trainer aide performing care activities under the on-site supervision of a licensed athletic
trainer. or otherwise be qualified to perform athletic trainer activities under State law. 10

The footnotes are not mtended to be part of the adoptedpolicy: they should be removed before the policy is adopted.
4105 ILCS 3/10-22.34()(2). |
LS ILES 5-'l(1-32.34(;1).-3%-&5—3-!,&‘—5#\—1»{-)—;‘#14' 23 HLAdmin.Code §1.630(c).
0 105 1L.CS 5/10-22.34(a)(1): 23 111 Admin.Code §1.630(a).
7105 1LCS 5/10-22.34ban dodbby A2 800 taa parserash. Nonlicensed personnel may be used to p:’u\i.dt
specialized instruction in a field that an individual is particularly qualificd by reason of specialized knowledge or skill.
1L Admin.Code §1.630(¢)(3)(C). Districts that frequently use nonlicensed individuals to provide such n|~.l1m1mn may um».uh_r

adding the lul]m-.m‘x_, optional sentence, subslituting Intermediate Service Center Excet for Regional
Superintendent. if applicable:

N

When appropriate, the Superintendent may seek approval from the responsible Regional
Superintendent for a nonlicensed individual to provide specialized instruction not otherwise
readily available in the school environment, in the field that the individual is particularly
qualified by reason of specialized knowledge or skill.

8 A district should consult the handbooks and by-laws of the appropriate associations, c.g., the Il High School
Association, the Southern [ Junior High School Athletic Association, and the 11I. Elementary School Association.
An optional sentence follows:
The coach for an extracurricular athletic activity sponsored or sanctioned by the 1linois High
School Association (IHSA) at or above the ninth grade level must have completed the IHSA's
educational program and competency testing on preventing abuse of performance-enhancing
substances. provided the program is available.

{ . ey - . 5 5 5 "

) Optional and may be amended. The first requirement identifies a basic competency, and the second two requirements
are intended 10 ensure coaches are trained emergency responders. For AED training program requirements. see Automated
External Detibrillator Act (410 [LCS 4/15) and Automated External Defibrillator Code (77 . Admin.Code §§525.300 and
525.400).

100255 1LCS 5/3 and 54
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Bus Drivers

All school bus drivers must have a valid school bus driver permit.!1 The Superintendent or designee
shall inform the Illinois Secretary of State, \wlhm 30 days of being informed by a school bus driver,
that the bus driver permit holder wha is a service r has been called to active duty.!2 New bus
drivers and bus drivers who are returning from 2 lapse in their employment are subject to the
requirements contained in Board policy 5:30, Hiring Process and Criteria and Board policy 5:285,
Drug and Alcohol Testing for School Bus and Commercial Vehicle Drivers.

LEGAL REF. 34 C.F.R. §200.58.
105 TLCS 5/10-22.34, 5/10-22 34a, and 5/10-22.34b.
625 ILCS 5/6-104 and 5/6-106.1, 11I. Vehicle Code.
23 . Admin.Code §§1.280, | 630 and 25.510.

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 5:30 (Hiring Process and Criteria), 5:35
(Compliance with the Fair Labor Standards Act), 5:285 (Drug and Alcohol Testing
for School Bus and Commercial Vehiele Drivers), 6:250 (Community Resource
Persons and Volunteers) - '

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

T The regional superintendent is authorized to conduct school bus driver instruction courses and investigate whether
persons hired 1o operate school buses have valid school bus driver permits. 105 ILCS 5/3-14.23.

School bus driver permits are issued by the 1. Secretary of State (SOS). 625 1LCS 5/6-106.1. amended by P.A :
458 ] 04-256. Districts must conduct a pre-employment interview with bus driver candidates, distribute bus driver applications
and medical forms. and submit the applicant’s fingerprint cards to the 111, State Police (ISP) for criminal background
investigations. Districts must also certify in writing to the SOS that all pre-employment conditions were completed, including
an Illinois-specific eriminal background investigation through the ISP and the submission of necessary fingerprints to the
Federal Burcau of Investigation for eriminal history information. 1d. The applicant presents this certification to the SOS when
submitting the school bus driver permit application. [d.

A school bus driver operating a school bus at the ume of an accident is deemed by the implied consent law 1o agree to
submit to tests at the direction of a law enforcement officer of the driver’s breath, blood, or urine to determine the presence off
alcohol, or other drugs. in the person’s system. 625 ILCS 5.6-516.

Anyone driving a bus chartered 1o transport students o or from interscholastic athletic or interscholastic or school-
sponsored activities must have a vahid school bus driver permit: this does not apply to any driver employed by a public
transportation provider when the bus is on a regularly scheduled route for transporting other fare-paying passengers, 625 ILCS
5/6-104(d-5).

12 This sentence is optional, but the notification is required by 625 ILCS 5/6-106.1(h). Active duty is defined in the statute
as active duty pursuant to an executive order of the U.S. Pruldun an act of the Congress, or an order of the Governor. 623
ILCS 5/6-106.1()). “' Fricean : Y S } v reserve forees of the United States ora 1t
of the H. Na d Upon noniu. ation, the SOS will almnuuta the permit as inactive until a permit holder renews
the permit pursuant to 625 ILCS 5/6- 106.1(h).
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2025 5:300

Educational Support Personnel

Schedules and Employment Year !

The Superintendent shall supervise a process for setting work schedules and an employment year for
educational support employees in accordance with State and federal law, School Board policy, and
applicable agreements and shall:

1. Assign cach employce one supervisor who will establish a work schedule, including breaks, as
required by building or District needs, workload, and the efficient management of human
resources;

Allow for the ability to respond to changing circumstances by altering work schedules as

needed; and

3. Consider the well-being of the employee. The Superintendent’s approval is required to
establish a flexible work schedule or job-sharing.

Breaks

An employee who works at least 7.5 continuous hours Shdll receive a 30-minute duty-free meal break
that begins within the first five hours of the employee’s workday.2 The District accommodates
cmployees‘ who are nursing mothers and mmpun»atce thet
milk according to State and federal law. 3

2

1 for reasonable time necded to express breast

[ foototes are not intended to be part of the adopred policy: they should be removed betore the policy is adopted.

I State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right.

This policy’s provisions should be customized to meet the district’s needs. The local collective bargaining agreement
may contain provisions that exceed these requirements. 1 a collective bargaining agreement contains a provision that
supersedes the policy. for those covered employees, the policy should state: “Please refer 1o the applicable collective
bargaining agreement.” For employees not covered. the policy should reflect the board’s current practice.

The standards histed should be customized to reflect the local board’s desires and/or district practices.

2 This is the minimum required by 105 ILCS 5/10-20.14a.

3 School districts must ‘uum!mml ite employees who choose to continue breastleeding alter returning to work
¢ ol puy. See lhc Right to Bmmtu.d Act, 740
i 4-76. eff. 1-1-26: and Fair L.lbﬂl’

ILCS 137/ I\uan Mnthr\ n th \.’\'ml\piam Act, \2{1 ILCS 20
\l.md”nd\ Act, 29 US.C. b]]‘\d added by P.L. 117-328. ¢ ¢y 1o ensure the d
and i <. See s.\mph. language lur a p-,mmngl handbook in mmpk d(ll]l[n]bll.lll\ ¢
pmccdun. 5 ]U—. I‘ H or l\p."uu h(mnmmhmnn\ Jfor Nursing Mothers.

properiy
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LEGAL REF.:

CROSS REF.:

5:300

29 U.S.C. §§207 and 218d, Fair Labor Standards Act.
105 [LCS 5/10-20.14a, 5/10-22.34, and 5/10-2

740 ILCS 137/, Right to Breastfeed Act.

820 ILCS 105/, Minimum Wage Law,

820 ILCS 260/, Nursing Mothers in the Workplace Act.

5:10 (Equal  Employment  Opportunity and  Minority

(Compliance with the Fair Labor Standards Act)
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October 20242025

Instruction

School Year Calendar and Day !

School Calendar
The School Board, upon the Superintendent’s recommendation and subject to State regulations,
annually establishes the dates for opening and closing classes, teacher institutes and in-services, the
length and dates of vacations, and the days designated as legal school holidays.? The school calendar
shall have a minimum of 185 days to ensure 176 days of actual student attendance. 3

The footnotes are not inlended Lo be part of the adopted policy: they should bc removed before the policy is adopted.,

1 State or federal law controls this policy’s content. This olicy contains anitem on which collective bargaining may be
p
required. Any policy that impacts upon wages, hours, and terms and Londluon' f employment, is subject to collective
bargaining upon request by the employee representative, even if the policy involy es aninherent managerial right.

2 State-mandated school holidays are found in 105 ILCS 5/24-2, amended by P.A. 1021542023 GeperalblectionDayvs:
Ho2Hand-102-33 thoth-establishineJunsteenth dativns - eedo-Disg—and-103-467 (2024 General Election Day). See
sample policy 5:330, Sick Days, Vacation, Huhdu).\, and Leaves, for a holiday listing. The law allows a school board to hold
school or schedule teachers' institutes, parent-teacher conferences. or staff development on five identified school holidays if:
(1) the school board first holds a public hearing on the proposal; and (2) the person or persons honored by the holiday are
recognized through instructional activities conducted on the school holiday or on the first school day preceding or following
the school holiday. Districts must redo the public hearing process in the event they change plans for use of holidays. See 111,
State Board of Education (ISBE )gmdan ww.isbe.net/Documents/district-holiday-plans13.pdf. This is an item on which
collective bargaining may be required. and a board that wishes to implement this law should consult its attorney.

A State mandated school holiday on Good Friday is unconstitutional according to Metzl v. Leininger, 57 F.3d 618 (7th
Cir. 1995). Closmg school on religious ho!; ays may still be permissible for those districts able to demonstrate, e.g.. through
surveys, that remaining open would be-a waste of educational resources due to widespread absenteeism. Also, districts may
be able to close schoal on Good Friday by adopting a spring holiday ranonale or ensuring that it falls within spring break.
School districts should discuss all of these options, and collective bargaining implications with their board attorneys.

If the county board or board of election commissioners chooses a school to be a polling place, the school distriet must
make the school available. 10 ILCS 5/11-4.1. For Election Day. the law encourages a school district to either: (1) close the
school or(2) holda teachcrﬁ institute on lhal day with the ‘iludl.l'll\ nm n .mcndancc 1d. and 105 ILCS 5/24- 2. ﬁmcndcd bv
P.A. 103 (S 102 14 !n’!“_-!'_ a -1 g 3 ) R
Sl @Him-'
')t‘ﬂ'!—':‘_’—ﬁl“{tqi‘ 2024 Crenerak

By July I eac
ot days and

u-«li\a;\hu‘«

A, the mh(u.,-i VA 15 14l hc:wns n llu ! .\1 mL
i vesource for distiicts 1o consider as

3 The school calendar must have a minimum 183 days o ensure 176 days of actual pupil attendance that may include
remote learning days. blended remote learning days, and up to five remote and blended remote learning planning days pursuant
to 105 ILCS 5/10-30. 105 ILCS 5/10-19 and 3/24-1: 23 HL.Admin.Code §1.420. See sample policy 4:180. Pandemic
Preparedness; Management; and Recovery. tor information about remote and/or blended remote learning day plans. Schools
must be closed during county institute days. 105 ILCS 5/24-3, The school calendar may be a mandatory subject of collective
bargaining. The calendar for the school term and any changes must be submitted to and approved by the regional
superintendent before the calendar or changes may take ettect. 105 1LCS 5/10-19.
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Commemorative Holidays

The teachers and students sk

v devote a portion of the school day on each commemorative holiday
designated in the School Code to study and honor the commemorated person or occasion.® The Board
may, from time to time, designate a regular school day as a commemorative holiday.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

E-learning days allow a school district to provide instruction to students electronically while they are not physically
present due to inclement weather or other unexpected events. 105 TLCS 5/10-20.56, amended by P.A. - 102-384 te-leaming
daveallowed-when-a-sehool inselected-as-a-potlng-plice-under-the-Fleetion-God o)1 02-697-a5d- 103-780. Before a school
district can implement an e-learning program and use e-learning days it musly along with other requirements: (1) hold a public
hearing on the initial proposal for the e-learning program, (2) obtain verification from the Regional Office of Education (ROE)
or Intermediate Service Center (ISC) for the school district that the mltnl proposal meets the requirements specified in the
law, and (3) by resolution adopt a research-based program for district-wide ¢ -learning days. Before implementing an e-learning
program. boards must collectively bargain the impact of the program on the wages, hours, terms, and conditions of
employment with employee representative(s). Additionally, the ROE or 1SC must annually verify the district's e-learning
program before the district can implement any e-learning days in that school year, and the board must renew its program every
three school years. More information about e-learning is available at; wwiw.isbe.net/Pages/Electronic-1eaming.aspx. The law
requires that districts pay employees and contractors who pl ovlcfe ducational support services their regular rate of pay if the
employee/contractor otherwise would have worked on an e-lear nmg-;hy 1d. at (d-10) and (d-15). C mhul! the board attorney
regarding whether the board must pay contractors: for consumables, such as fuel and school meals; the legislative history
supports that consumables were not intended to be part of the payment. See 102nd General Assembly House Transcript 3-1-
22.p. 767, available at: www.ilga. gov/house/transcripts/htrans 102710200077 .pdf.

4105 ILCS 5/24-2(c). amended by P.A.s 1024 and-103-15 104-391, lists the following as commemorative
holidays, ¢ optional to observe: Jan, 17 (Muhammad Ali? sblrthday}, an, 28 (Christa MLAUIIITL Day Lummunm‘mn;:
\pmu L\])ll}l‘dlll)]]) Feb. 15 (Suaan B. Amh y’s birthday); Mar. 29 (Vietam War Veterans™ Day); the st Frud i

Dav) (103 11LCS 5« imended by AL 104-391): Sept. 11 (Sept. 11th Day ot"chmnbs.mu.), Sept. l?
(( onstitution an the school day immediately preceding Vuerans Day (Korean War Veterans’ Day): Oct. 1 (Recycling
Day): ()u 7 (lmq and Afghanistan Veterans Remembrance Day): fktoh er ‘Hl cif Brikson Davy (105 [LCS 5/24-2(¢i
H the: mnnedigtely afteeThanksgiving (Nati
and DL(. 7 (Pearl H.lTbOT Vctcr.lns Day)

Other commemorative holidays include. but are not limited to:-A+borund
spvabubbed Brcksen D cinr BeteberD ifaschool dav-and-othersiseon- o schookdiav-n ( -
LR badiar Dy ln—lh& ke et ;\1-41}=tw|—{—111—\ HHE5 5272044111 Law Week durmu the first hlll sLhLml
week in May ( 10‘3 1LCS 5/27-26-11025, renumbered l\'i _104-391);-dust-Sav-No-Pav-on-a-school- dav-in-May-desips |
bt saton-ei e Coverno 50552029 Ronald Reagan Day on Feb. 6 (5 ILCS 490/2); Barack Oh.lmd
Day on '\u"usi 4 (5 ILCS 490/3): Indigenous PLO]]IL\ Day on the last Monday in September (5 ILCS 490/7): Lincoln’s
Birthday February 12 (5 ILCS 490/60): Juneteenth National Freedom Day on June 19 each year (5 ILCS 49063 1, amended
by P.A.s 102-14 (second to pass both houses and controlling (5 ILCS 70/6)) and 102-334 (first to pass both houses): — potential
conflicts related to celebratuing Juneteenth when it falls on a Saturday or Sunday exist, e.g., P.A. 102-14 states “when June
nineteenth talls on a Saturdav or Sunday. neither the preceding Friday nor the following Monday shall be held or considered
as a paid holiday™ but contrast P.A. 102-334, stating “when June nineteenth falls on a Sunday, the following Monday shall be
held and considered the holiday™ = notice the word paid 1s missing: consult the board attorney about whether Juneteenth
should be celebrated as an wnpaid holiday on either the preceding Friday or the following Monday when it falls on a Saturday
or Sunday, respectively, or not at all when it falls on a Saturday); Martin Luther King, Jr. Birthday the third Monday in January
(5 1LCS 490:65): Praarie Week the third full week in September (5 ILCS 490/75); Retired Teachers™ Wecek the fourth week in
May (5 ILCS 490/80): Veterans Day November 11 (5 ILCS 490/90): Preventing Lost Potential Day September 19 (5 [LCS
490/141): Day of Remembrance of the Victims of Slavery and the Transatlantic Slave Trade on March 25 (5 ILCS 490/155):
the first full week of January 1s Lmancipation Proclamation Week (5 ILCS 490/160); Mother Mary Ann Bickerdvke Day on
the second Wednesday in May (5 1LCS 490/175); April is Arab American Heritage Month (5 ILCS 490/6); and the first full
week of April cach vear is Autism Acceptance Week (5 1LCS 490/137. addod by P2 A F2-58K),

s
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School Day

The Board establishes the length oflhc school day with the recommendation of the Superintendent and
subject to State law requirements.® The Superintendent or designee shall ensure that observances
required by State law are followed during each day of school attendance. ¢

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

5 A school day is required to consist of a minimum five clock-hours under the direct supervision of a teacher or non-
teaching personnel or volunteer personnel that pm\} s non-teaching r supervisory duties as specified in 105 ILCS 5/10-
22.34(a), in order to qualify as a full day of attendance, unless (1).the Governor issues a disaster declaration duc 1o a public
health emergency pursuant 20 1LCS 3305/7, and (2) the State Superintendent of Education establishes minimum clock-hour
rcqmrcmenh o almn with the circumstances of the Governor's disaster declaration. 105 ILCS 5/10-19.05, amended by P.A <
103-560 : : Z0.8ee 105 ILCS 5/10-19.05, amended by P.A.s 103-560_and for
additional L‘iLLpllDl'lH to the allcndanu calculation.

Contrast 105 ILCS 5/18-12. It allows a partial day of attendance to be counted as a full day due 1o an adverse weather
condition, condition beyond the control of the school district that poses a health and safety threat, or use of school facilitics
by local or county authorities for holding a memorial or funeral service in remembrance of a community member (up to two
school days per school year) provided one of following conditions is met: (1) the school district has provided at least one hour
of instruction prior to the closure of the school district: (2} a school building has provided at least one hour of instruction prior
to the closure of the school building; or (3) the normal start time of the school district is delayed. The law also outlines the
process to claim attendance prior to providing any instruction when a school district must close a building or buildings, but
not the entire district, after consultation with a local emergency response agency or due to a condition beyond the control of
the district. Additionally. 105 ILC'S 5/18-12.5 outlines the process for claiming attendance when a school district must close
a building or buildings, but not the entire district, specifically because of a public health emergency. Attendance for such days
may only be claimed il the school building(s) was scheduled to be in operation on those days.

Alternative education programs may provide fewer than five hours under certain circumstances. 105 ILCS 5/13B-50.

6 105 1LCS 5/27-331(

LCS §:27-510, add

-250, cff.

requires the Pledge of Allegiance to be recited every day in elementary and secondary schools.
Note that the [linois statute does not require every student to recite the Pledge —
ﬂ'ldl kind ot mancthury pamup‘umn \\uuld violate the U.S. Constitution. Schools may not coerce a student into saving the
Pledge, nor may they punish students for refusing to participate in any aspect of the tlag ritual, including standing, saluting
the Mag, and reciting the Pledge. West Virginia State Bd. of Educ. v. Barnette. 319 U.S. 624 (1943): Sherman v. Cinty. Consol.
Sch. Dist. 21 of Wheeling Twp., 980 F.2d 437 (7th Cir. 1992). Consider using permissive rather than mandatory language to
introduce the recitation of the Pledge, such as, “You may now stand to recite the Pledge.” Schools may, of course, require that
non-participants maintain order and decorum appropriate to the school environment.

The Silent Reflection and Student Praver Act mandates a brief period of silence for all Hlinois public school students at
the opening of each school day. 105 ILCS 20/1. A student filed a federal lawsuit challenging the constitutionality of this law
under the First Amendment. but the law was ultimately upheld by the Appeals Court. Sherman v. Koch, 623 F.3d 501 (7th
Cir. 2010). cert denied by 565 U.S. 815 (2011). 105 ILCS 510-20.46 requires a moment of silence to recognize veterans
during any type of event held at a district school on Nov. 11,
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LEGAL REF.:

CROSS REF.:

H-20-46-5/10-30, 5/18-
-2 and 5/27-102520-4

105 TLCS 5/10-19, 5/10-19.05, 5/10-20.46, 5/10-20.56, &
12, 5/18-12.5, 5/24-2, 5/27-51 0352748 52710584
ane-527.20:2,

10 ILCS 5/11-4.1, Election Code.

5 ILCS 490/, State Commemorative Dates Act.

23 llLAdmin.Code §1.420(1).

Metzl v. Leininger, 850 F.Supp. 740 (N.D. 111. 1994), aff’d by 57 F.3d 618 (7th Cir.
1995).

2:20 (Powers and Duties of the School Board; Indemnification), 4:180 (Pandemic
Preparedness; Management; and Recovery), 5:200 (Terms and Conditions of
Employment and Dismissal), 5:330 (Sick Days. Vacation, Holidays, and Leaves),
6:60 (Curriculum Content), 6:70 (Teaching About Religions), 7:90 (Relcase
During School Hours)
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Instruction ol 0 &
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Curriculum Development ! \/9/‘) t;"

Adoption 2 R
The Superintendent shall recommend a comprehensive curriculum that is aligned with:

1. The District’s educational philosophy and goals,

Student needs as identified by research, demographics, and student achievement and other data,

The knowledge, skills, and abilities required for students to become life-long learners,

The minimum requirements of State and federal law and regulations for curriculum and

graduation requirements, 3

5. The curriculum of non-District schools that feed into-
the necessary cooperation and information is availal

6. The Illinois State Learning Standards and any District fearning standards, and

7. Any required State or federal student testing,.

B

from a District school, provided that

The School Board will adopt, upon recommendation of lhe Superintendent, a curriculum that meets the
above criteria.

Experimental Educational Programs and Pilot Projects 0

The Superintendent may recommend experimental educational programs and/or pilot projects for Board
consideration. Proposals must include goals material needs, anticipated expenses, and an evaluation
process. The Superintendent shall-submit to the Board periodic progress reports for programs that
exceed one year in duration and a final evaluation with recommendation upon the program’s
completion.

The footnotes are not hs[cndcd to be part of the adopted policy; they should be removed before the policy is adopted.

I State or federal hw controls this pohw s content. I

policy 6:260. C thoue Crir-

= This section is not dictated by State or federal law, but reflects board work regarding curriculum. Each board should
w this section to ensure 1t articulates the board’s intent.

dwell-over ey

3 State law mandates certain courses of study, but local school boards may set requirements exceeding State law-
mandated courses of study. 105 [LCS 5/10-20.8 and 5/27-1 el seq.
4

Alternative for unit districts:
3 The curriculum District-wide and articulated across all grade levels.

5 The following is an alternative for boards that do not want the sample language’s degree of delegation:

The School Board will consider the Superintendent’s recommendation and adopt a curriculum that meets the above
criteria.

o xperimental educational programs may require the .lppm\dl of the [l State Board of Education and an ;1grccmcm
with the affected exclusive bargaining agent. 105 ILCS 5/10-19—wmended-by-PoAcs 10046583}
L\punnenml mlumlmn Wl programs may include. but are not limited to. e- -learning days as authorized under 105 1LCS 51‘|UA
20.56, nine w0 self-directed learning: or owtside of formal class periods: other programs that comply with
the tu]uuuuunh of th School Code for numbers of days ol actual pupil attendance and courses of instruction.

Education preparation pilot programs are addressed in 105 ILCS 5/2-3.52 A-amended by PoAC 100-1040,

At
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Single-Gender Classes and Activities 7

The Superintendent may recommend a program of nonvocational® single-gender classes and/or
activities to provide diverse educational opportunities and/or meet students” identified educational
neceds. Participation in the classes or activitics must be voluntary, both genders must be treated with
substantial equality, and the program must otherwise comply with State and ['cdcral law and with Board
policy 7:10, Equal Educational Opportunities. AL least every two vears, (Fhe Superintendent must
periadicalh-evaluate any single-gender class or activity to ensure that: (I) it does not rely on overly
broad generalizations about the different talents, capabilities, or preferences of either gender, (2) it is
substantially related to the achievement of the important objective for the class or activity, and (32) it
continues to comply with State and federal law and with Board policy 7:10, Equal Educational
Opportunities.

Development 9

The Superintendent shall develop a curriculum review program to monitor the current curriculum and
promptly suggest changes to make the curriculum more effective, to take advantage of improved
teaching methods and materials, and to be responsive to social change, technological developments,
student needs, and community expectations.

The Superintendent shall report to the Board as appropriate, the curriculum review program’s efforts
to:

Regularly evaluate the curriculum and mstructional program.

Ensure the curriculum continues to meet the stated adoption criteria.

Include input from a cross-section of teachers, administrators, parents/guardians, and students,
representing all schools, grade levels, disciplines, and specialized and alternative programs.

4. Coordinate with the process for evaluating the instructional program and materials.

) N =

The feotnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

7 This subhcad iy be removed i disy il not offer fe-gender classes oractivitics. The U.S. Dept. of Education
(DOE) 'smn.nd;,d its regulation implementing 'Ilth. IX of the E ducatlun mnuulmum of 1972 (Title IX) (20 U.S.C. §1681) to
make it easier for.schools to have single-sex classes and extracurricular activities. 34 C.F.R. §106.34. Title 1X gcnc:‘ally
protects students from discrimination on the basis of sex. However, the DOE added flexibility to its rules on single-sex classes
and activities, cilin" nééém:h lhnl su:,g,c'; S llnt some \tuduus bu]chl in xmﬂlu -sex classes. 71 Fed. Reg. 62530 (10-25-006).

( onsult th boaul '\llomcy dh()m .iLL(‘JmIl]OdﬂllOn issues for uanwmdu or y.ndu non-cnnl'orming students in single sex

5. State law prohibits gender-based discrimination. including transgender and gender non-conforming students. 775
S-101(A)(11); 775 ILCS 5/1-103(0-1): and 23 HL.Admin.Code §1.240. Title IX prohibits exclusion and discrimination
on the b.ms of sex. 20 U.S.C. §1681(a). The DOE's Office for Civil Rights has taken varying positions on the ‘IppllelllUIl of
Title L\ m transgender or gender non-conforming students depending upon the administration in office. Sce - ‘

on- C nnj’m um.'u

T:10-APL. Accommodating Transgender Students or Gender |

S'Hm'wr.’.v
834 CFR §106.34(b)(1).

The last two sections of this policy provide a process for the board to monitor the extent that its ends for curriculum

development are being pursued. However, a board may be concerned that these sections oftfend the board’s efforts to delegate

authority to the superintendent to manage the district. 11 so. these sections should be deleted. See the 1ASB Foundational

Principles of Effective Governance at: www.iasb.com/conference-training-and-events/training/training-

resources/foundational-principles-of-effective-governance/
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Curriculum Guides and Course Outlines

The Superintendent shall develop and provide subject area curriculum guides to appropriate staff

members.

LEGAL REF.:

CROSS REF.

6:40

20 U.S.C. §1681, Title IX of the Education Amendments of 1972 mplemeniod-by;
34 C.F.R. Part 106.
105 ILCS 5/10-20.8 and 5/10-19.

6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development),
6:70 (Teaching About Religions), 6:80 (Tcaching About Controversial Issues)
6:100 (Using Animals in the Educational Program), 6:110 (Programs for Students
At Risk of Academic Failure and/or Dropping Out of School and Graduation
Incentives Program), 6:120 (Education of Children with Disabilities), 6:130
(Program for the Gifted), 6:135 (Accelerated Placement Program), 6:140
(Education of Homeless Children), 6:145 (Migrant Students), 6:150 (Home and
Hospital Instruction), 6:160 (English Learners), 6:170 (Title I Programs), 6:180
(Extended Instructional Programs),«6:185 (Remote bBducational Program). 7:10
(Equal Educational Opportunities); 7:15 (Student and Family Privacy Rights)
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6:60

Instruction

Curriculum Content !

The curriculum shall contain instruction on subjects required by State statute or regulation as follows:

3 (¢) other

‘n,l!cm hc a p.m of (Ilc mcumul proyam where appropriate.
S{.lu. Taw mandates certain courses of study bul IU(..':I \chnul boards may$ e ‘rwqunrmn:nls :xc‘.edmg

3105 1LCS $:2-3.200, added by [’.A.'HJ‘—J()Z and l\‘.‘,ﬂun'lbut }fg\ 103-603, required =+ E DN

{SBE: 10 develop stewide literacy plan by 1-31-24; make certain resources and guidance on literacy (‘urmulum .\m!
instruction available w schools by 7=1-24, and offer training opportunities tor teachers by 7-1-25. For further informatien and
resources. see www. ishe net/literacyplan,

4105 1LCS 5/2-3.156 requires 1SBE 1o evordinate '\d.‘]f;i and develop middle and high school math curriculum models.
There is no consistent definition for middle sehoo! ar bigh school in cither State or federal law. Districts are not required to
use ISBE™s models and may develop their own mat! itics curricula,

The purpose of the math curriculum models will be 1o aid school districts and 1eachers in implementing the Comman
Core Standards. 1SBE adopted math and English language arts (ELA) standards for K-12 education referred 1o as the New 1/l
State Learning Standards Incorporating the Common Core. The goal of incorporating the Common Core Standards into the
State Goals Jor Learning and Learning Standards is o better prepare 111, students for success m college and the workforee
a competitive global ceonomy. See www.isbe.net/Documents/ce-overview-0913.pdf.

The terms Commeon Core Standards and the New /M. State Learning Standards Incorporating the Commaen Core are
synonvmous. Referencing the 1l Learning Standards includes them both. That is because they are incorporated by reference
mto ISBE™s rules and Stare Goals for Learning and Learning Standards. A distnet that wants to include the term Common
Core Standards i us policy may do so; however, districts should understand that rt'lernm_ to the Commaon Core Standards
only will cover only math and ELA leaming standards and gos as that the M1 Learning Standards
The best practice 1s to continue using M. Learning Standards. which includes the Commeon Core Standards.

OV
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# i e A reading
opportunity of 60 minutes per day will be promoted for all students in kindergarten through
grade 3 whose reading levels are one grade level or more lower than their current grade level.
Daily time of at least 30 minutes (with a minimum of at least 15 consecutive minutes if divided)
will be provided for supervised. unstructured. child-directed play for all studenmts in
kindergarten through grade 5.8 Before the completion of grade 3, students will be offered at
least one unit of cursive instruction.? In grades 6. 7. or 8, students must receive at least one
semester of civics education in accordance with Illinois Learning Standards for social
science.1?

In grades 9 through 12, subjects include: M (a) language arts, (b) writing intensive courses, (¢)
science. (d) mathematics,'? () social studies including U.S. history. American governi nt and

19

The footnotes are not intended 1o be partof the adopred pohey: they should be removed betore the policy is adopred.

LB ES TR -
7105 ILCS 5/10-20.53.

8105 1LCS 527
least 30 minutes of play time for

vis obdent

v 33 below, regasding

o avdd tenin n I 1834, Schools must provide at
v school day five clock hours or longer in lenglh For any school days less than that, the
total time allotted during the school day must be at least one-tenth ot a day oF attendance for the student. Time spent dressing
or undressing for outdoor play may not count towards the daily time allotment, Play nme must be computer-, tablet-, phone-,
and video-free. Play time may be withheld as a disciplinary or punitive action only if a smdent’s participation poses an
immediate threat 1o the safety of the student or others. Id. For ISBE guidance and maources see wwwiisbenet Pages'School-
Health-1ssues.aspx (Unstructured Play Time/Recess dropdown).

9105 1LCS 5/27- 315, e %, requires districts to offer students a unit of cursive instruction
before they complete grade 5. Other than betore completing grade 5, the law 15 silent.about what grade level(s) in which
students must receive their unit of cursive instruction: This provides as opportunity 1or a board to have a conversation with
the superintendent about local community expectations and direct him or her to detenmine the appropriate grade level(s) in
which students will be offered a unit of cursive instruction,

Use the following alternative if the board w.mm to specify grade level(s) before the end of grade 5 in which cursive
instruction will be offered:

A unit of cursive instruction \ull bc offered in grade(s) i

10105 1LCS 527

PAL 163

n 105 [LCS 5/27-60522, amended by P.A.~ $8255 06 12 8331505 103-743
P : 23 HLAdmin.Code §1.440. ISBE may adopt rules 1o nmnhf\. |hu; requirements Iu: \Illdul n prades 9 through
12 if the Governor declares o disaster duc to a public health emergenc rsuant o 20 1LCS 3305/7. 105 1LCS 5/27-

2e)(3.5).mme and 5/27- e-5)(3.5). 1 3
requires a vear of a course that includes intensive instruction in computer liers
or any other subject.” Because computer litera
T of this policy \\ll|| /n 26. below.

12 105 ILCS 5/2-3.156. See In 2.

&

by PA 1043491
y. which may be E
iy may be included within another subject. it is not listed here. hm in number

i X 201 allows the substitution of an advanced placement computer
science course for a vear of mathematies. For speatic requirements, sce sample exhibit 6:300-E2. Srare Law Graduation
Requivements, and sample policy 6:310, High School Credit for Non-Diswrict Experiences; Conrse Substitutions: Re-cnrering
Students.
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one semester of civies,13 () foreign language.! () music, () art, (i) driver and safety
education, ' and (j) career sed education.

Students otherwise eligible to take a driver education course must receive a passing grade in at
least eight courses during the previous two semesters before enrolling in the course. The
Superintendent or designee may waive this requirement if he or she believes a waiver to be in
the student’s best interest.'d The course shall include: (a) instruction necessary for the safe
operation of motor vehicles, including motorcyeles, to the extent that they can be taught in the
classroom.!7 (b) classroom instruction on distracted driving as a major traffic safety issue,!8
(c) instruction on required safety and driving precautions that must be observed at emergency
situations, highway construction and maintenance zones, including worker safety in those
zones, and railroad crossings and their approaches.)® and (d) instruction concerning law
enforcement procedures for traffic stops, including a demonstration of the proper act
taken during a trafTic stop and appropriate interactions with law enforcement. 20 Aut()nmhllc
safety instruction covering traffic regulations and highway safety must include instruction on
the consequences of alcohol consumption and the operation of a motor vehicle 2! The eligibility
requirements contained in State law for the receipt of a certificate of completion !"mm th:,
Secretary of State shall be provided to students in writing at the time of their registration.

icalvee

The foomates are not intended to be part of the adepied policy; they should be removed beforghe poliey is adopred

13 103 1LCS 527+
utilize private fumhnL

2(e-5)(5)._ren

The statute ipcl.‘iﬁcullj.‘ states that school districts may
ilable for ofﬁ.nnb ci :

torcign I.mbuagu. E.I.ll“l"ll.\llulll. 105 ll C S "& ln "() 52. Sul m: Joimt Ruolutltm 6! _(9(,th q
school distriets 1o explore the mtroduction of Arabic as a foreign langs

15 The ISBE rule on driver education personnel is found=at 23 [l Admin.Code §252 40,
with a commercial driver training school (CDTS) for driver education 105 ILCS 5/27-81 %, ;
To qualify to contract with a school district, a CDTS must: (a) hold a valid I:Len&e issued h) lhc Ill Sec. of "sl ie: ﬁ‘) |\m\ “]._
teachers who meet the educator licensure and endorsement requiren
evaluation and observation requirements that apply 1o 01 ;
with a CDTS must provide a list 1o ISBE of the CDTS instruetors. 1d. The Hist: ‘must include llu. name, ermn.lI ISBE
identification number., birth date and driver’s license number of each instructor who will teach driver education, 1d. Although
a lormal waiver for outsourcing of driver’s education is. no longer required. districts musi consider their applicable collective
barzaining agreement(s). board policy, and the reduction in force {RIF) provisions of the School Code as they relate w0
outsourcing of instructional staff, Consult the board attormey for guidance.

A school district may decide o allow a student to take aportion of the dmgrulllc.lm}n course lhmuLh a dm'mcc I-.'lrmm.
course. This is determined on a case-by-cuse basis and must be approved by the d

cducation teacher, and the studemt’s ent/ gmrdmn 105 ILCS 3/27-5153 P A Indeay 23
L Admin.Code §252.20(c)(2).
16 105 ILCS §/27-# 10345 rmmemied 403! and 527-3]324:2, both renembercd by 1WA 164-301; 23

11 Admin.Code §252.25.
17105 1LCS 52
18 Id

19 Id.. amended by PAL 103-944 1y
20y

tebedd bv-P

21 Required 1

22 The 111, Vehicle Code, 625 TLCS 5/6-408.5.
paraphrased below

Before a centificate of completion will be requested from the Secretary of State, a student must receive a passing grade
m at least eight courses during the two semesters last ending before requesting the centificate. A certificate of completion will
not be requested for any person less than 18 years of age who has dropped out of school unless the individual provides:

a board offers safety education under 105 1LCS

-, com

s these requirements; lllf) are
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3. In all schoals. dr
erades K thougl

fective methods for the

substance abuse, (b) In

instruction on alcohol and d

@

(d} in grades 7 through 12, ssvee
prevention, must alsc be taught 1 5.

4. In kindergarten through grade 12, prov ided it can be funded by private grants or the federal
government, violence prevention and conflict resolution must be stressed, including: (a) causes
of conflict, (b) consequences of violent behavior, (¢) non-violent resolution, and (d)
relationships between drugs, alcohol, and violence.2* In addition, anti-bias educati n and
intergroup conflict resolution may be taught as an effective method for preventing violes
lessening tensions in schools; these prevention methods are most effective whe rihcy are
respectful of individuals and their divergent viewpoints and religious beli 5. "ﬁhich are
protected by the First Amendment to the Constitution of thu United ‘ilalcs 2 '

5. In grades kinderganten through 12, ths 202
safety must be taught. the scope of which shall be determined by‘ he Supurmtmdeni or

designee. The curriculum must incorporate Board policy 6:235, '1(‘6‘;.,?.;16 Electronic Networks,

and. at a minimum. include: (a) education about appropriate unlme‘ behavior, (b) interacting

The tootnotes are not intended 1o be part of the ado cv, they shonid be removed betore the policy is adopted.

1. Written venfication of his or her enrollment in a high school equivaleney or alternative education program or
a State of llinois High School Diploma (formerly GED certificale);

2. Written verification that before dropping out, the mdividual had cmvcdp sing grades in at least eight courses

during the two previous semesters Iast ending before requesting a certificate;

Written consent from the individual's pareutguardian and the Regional Superintendent (or appropriate

Intermediate Service Center Executive Director); or

4. Written waiver from the Superintendent of the School Dastrict in which the individual resides or resided at the
time he or she dropped out of school, or fram the chief school administrator with respect to a dropout who
atended a non-public high school. A waive v be piven if the Superintendent or chief administrator deems
it to be in the individual’s best interests

ol

ftequr se_instructional
s at ;

24105 ILCS 527334115, 1e
25 Optional. 105 ILCS 527-

. tamti-bins education), amended by P.A, 103-542

innbered by

391. allows districts 1o incorporate activities to address intergroup conflict, with the objectives of improving intergr
relations on and hwnnd the school L.tmpu: nhln\m mmkrmlp hmmn\ and prnmmmy peaceful resolution of conflict.

fintriat

Boards that kn!opl a pulu\ 0 n:u\l‘pol.m acuviies 1o .nidrcx-\ inte oup mnlh\.t pursuant to this law must make
information available to the p||l!1|\ that desenbes the manner in which the district has implemented the activities. Methods for
making this information available include: the disirier’s website, if any, and in the district’s offices upon request. Sce sample
exhibit 2:250-E2, Immediaiely Avarlable Disivict Public Records and Weh-Posied Reporis and Records. Districts may also
include the information - a student hiandbook and in distniet newsletters. The 11 Principals Association (IPA} maintains a
handbook  service  that  coordinates with - PRESS  material. Onhne  Model  Student Handbook  (MSH),  at

wwiw.ilprincipals.org/msh.
See /n 12 in sample policy 6:180, Extended Instrvenional Programs, and ensure that these policies align,
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Commented [DJ1]: Note 1o subseribers: Drug abuse
prevention education is no longer part of the Comprehensive
Health Education Program (CHEP) and is therefore included
as a separate item in this sample policy. P.A. 104-391
consolidated drug prevention education related topics into
onc new section of the School Code, 105 ILCS 5/27-255.




with other individuals on social networking websites and in chat rooms, and (c) cyberbullying
awareness and responsc. 26

5:0, Beginning in the fall of 2027
. 3

am!d devely

3-8 cach vear, iy appropriate

In all grades, students must receive developmentally appropriate opportunitics to gain computer
literacy skills that are embedded in the curriculum. 28

Jn all grades, characier-educiting-must-bedanghi- spect-responsibility-faimess
coring-trastwortiness-und-ettizenship-in-order-to-ramestudenin honesty Jandnass-justics:
diseiphnertespeet-torothers—and-morakcotfage: 2 instruction w-aih-gradeswilineludeon
examplessf behaviors that violate Board policy 7:180. Prevention of and Response to Bullying,
Intimidation, and Harassment. 30

The footnotes are not mtended to be part of the adopted policy: they should be removed belore the polic

26.47 CFR. §54.520 and 105 1LCS §/27-2 el o 2027, aeded by 19, ¢f
I, control this section. “Grades Lmdcruamn through 12% 15 used bn:cnmc :cdcml law
rcqum.s Rthnl}l districts Ih'll recel rate funding to certify that they have an Internet safety education poliey for all minors.
47 C.F.R. §54.520(c)(1)(1). This federal law defines minors as any individual who has not ati.un\.d lh&ﬂ.L_,L of 17 years. 47
C.F.R. §54. 5"(}(:1)(4}(1)
IUS ]L(‘S 5127

adnp1 an .u.v.lpprupruk. curriculum for ]nluncl safety instruction nf \ludent.'. n grades klnderg.‘u‘len through 12.”
For boards that do not receive E-rate funds and do not want 1o exceed the requirements of the School Code, replace this
section with the following sentence: :
In grades 3 or above, the curriculum contains a unit on Internetsalety. the scupc of which shall be determined by the
Superintendent or designee.
For boards that do not receive E-rate funds, but w
grades K-2, replace this section with the following sent
In grades 3 or ahove, the curriculum contain
Superintendent or designee. In kindergarten through gra

o

=£ 105

53:27-4 104435 to include

1o exceed Ihc:rcquiremcnﬁs ol 105 ILCS

‘of which shall be determined by the
fety must be taught.

HE R

instruction, Ty

ble yse

28 105 ILCS 5/10-20.79, 22(e-5)(3.5). amended by P.A. 102-894, and 5/27-60:322(e-5)(3.5),
d v A Iﬂ'i ILCS 5/10-20.74 requires that distriets submit an annual report to
u..lrdm" educational |uhnuluu Lapacmcﬂ and pohicies. See the subbead Educational Technology Committee and

f:l 20 in \.lmplc: admimistrative procedure 2:130-AP. Superintendent Commiliees.
2 "

Imnul ‘Ih'n [cn.hnol district
constitute prohibited bullying. 2 i
and Respanse 1o Bullying, Intimidanion, and Humwm nt.
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4 In all schools, citizenship values must be tanght, including: (a) American patriotism, (b)
principles of representative government (the American Declaration of Independence, the
Constitution of the United States of America and the Constitution of the State of Illinois), (c)
proper use and display of the American flag, and (d) the Pledge of Allegiance--aad{e}-the
votns process, 1

In all grades, physical education must be taught including a developmentally planned

and sequential curriculum that fosters the development of movement skills, enhances health-

related fitness, increases students” knowledge, offers direct opportunitics to learn how to work
cooperatively in a group setting, and encourages healthy habits and attitudes for a healthy
lifestyle. Unless otherwise exempted, all students are required to engage in a physical education
course with such frequency as determined by the Beard after recommendation fr()m the

Superintendent,32 but al a minimum of three days per five-day week.33 For uccmpuom and

substitutions, see Board pohicies 6:310, High School Credit for Non-District '_enemel."

Course Substitutions: Re-Entering Students and 7:260., Exemption from Phy isic al

The 111 General Assembly invited boards to “make suitable provisions for instruction n gang re;
grades and include such instruction in the courses of slu( regularly taught in those grades.” See 105 [LCS 3/27- ~Hie)
.nn;ndml by P.A. 103-542 a1 I. A board that shares this concern may add the following vption
all grades pang resi

' AL 08-391 ! of 1 i
cInesie: . o thre 5. 0‘- 1L CSS”'?-‘U_Q(QA requires the PIu]gL
of \Ilu.l.nlu to be l'u.llul every d. v in Llumnhr\ and secondary. sLhouI\ Sec ulso Palmer v. City of Chicago, 466 F. Supp.
600 (N.D. 1L 1979) (teacher would not teach and direct 1he Pledge of Allegiance to the flag of the United States for religious
reasons and was terminated for not doing so because it was paﬁ of the cwrriculum): Requirements for displaying a U.S. flag
at each school and in each elassroom are found in 3 TLCS 4633 and 465/3a.
Note that the Hlinois statute does not require eyery student to recife the Pt'uigc at kind of mandatory participation
would violate the LLS. Constitution. Schoals may not coerce a student into anmg the-Pledge, nor may they punish students
for refusing to partcipate in any aspeet of the flag ritual, in udmg ‘standing, saluting the flag. and reeiting the Pledge, West
Virginia State Bd. of Edue. v, Barnene, 319 U8, 624 (1943); Sherman v. Cinty. Consol. Sch, Dist. 21 of Wheeling Twp.. 980
F.2d 437 (7th Cir. 1992). Consider using permissive rather than mandatory language 1o introduce the recitation of the Pledge,
such as. “You may now stand to reeite the Pledge.” Schools may, of course, require that non-participants maintain order and
decorum appropriate to the school environment

32 e phr. atter recommendation by the Superintendent™ 1s optional. If a superintendent does not bring this topic 0
the board for discussion, the board may not have a trigger 1o make the determination.

3323 WL Admin Code §1.425(b). B nis Ahat want their daily physical education requirement to align with their goal in
policy 6:50. Schaol Wellness, may replace “minimum of three days per live-day week™ with their local daily requirements,
Sece {'n 10 in sample policy 6:50, School Wellness.

M 0SILCS 3277055 e berad by P A 104 391 requires school boards to provide for students’ physical education
and allows the P.E. course uﬂlru] m grades 5 through 10 1o include the health educan 1
Health Problems and Comprehensive Health Education Act (105 ILCS 52
HLAdmin.Code §1.425(¢)

1051LCS 5
also 23 HEAdmim.C m!o. -1’*[:!)

105 ILCS 5/27-7 1 e cided 11 contains an exception to the minimum of three days
A PE |u|umn'm1 tor ~lenlx un.dl.ul in block scheduling: if this is applicable, substitute this sentence for
the second-to-last sentence in this paragraph:

Unless otherwise exempted. all students are required to engage wath such frequency as determined by the Board. butat a
minimum of three davs per five-day week, dunng the school day. except on block scheduled days, in a physical education
course.

AN

d by AL 6
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e (1 -appmprmle and evidence-
sdull awareness and p]wcnlmn cducation in all grades, (¢) public
v eduvation, (13 i

i The Supcnmcndmt shall
|mp|f..mLm a mmpn.hum\m health education pfon..ram in accordunu with State law. 37

Sec also 23 NLAdmin.Code §1.425(g) and (h). ISBE's /L Fimess Assexsments mm'
Questions and Answers fRe'\. S at www 1~hc net! l)nmmcn(\ Physical_Fitmess flm\lut[]l E. AQQQ
lOa [L( S \»"T- 2 ] 1. describes the gunl‘!’aud ruqunmﬂ'r;sm&&fnr P.E. courses;

i required by the ¢ comprehensive Hiealth ¢ i-ducanumn r
*UI Rt nnlusp.ual_nph as follow::

el -Q&%,;-

pnlucv uses all + r
abuse prevention and cusriculum content on that ,\uhju.l (see sampie puln._\ 4:165, ,»Inun—fra\,\ and Pnn ‘eniion nj'(‘luh.l'_},e,n“d
A huse and Gl rmmmc B('fmliof s) Asentence s_a.mpi ministrative pluu‘u‘un: 6:60-AP1, Cﬂnrpl ehensive Health FJm.wlr'un

pmfc:mnnal u.lmnlnr tr.nmng u'-mponcnl of Erin’s .'nn is ildli!c‘nei‘ in ~.1mph polh.lcs 5 ‘Nl .-Ihu.wd and ! :g.’erfg-:i Child
Reporting and 5:100, Stafj Development Pragram. The Repont also encouraged parental involvement because parents play a
key role in pmlu:lmv, ch]ldrm fiom thld scm.ll al)uxc

(ll)

ersoifer

b by PLAL

4381 thougl disi

23 1L r\dl‘l]ll'l ( mh NI 4"0(n)
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The footnoies dare not |

of the adepted policy: they should be removed before the poliey is adopted

More detailed srstenl healils

Hems- i Lomprehul sive health education program content 2n
gy epvered in thy mpl\. ilL]n‘lI]lIhlI'illlVL procedure 63 60-API, Lumplen'n'm
ucation Program. That procedure i toatieided by P Ace A HeI 3034
165 g O A08 a1 formerly |mlndul the requirements for the develupmcm of the now- rr]\caled I;;|m|h. life nnd sex
education programs in 105 1ILCS 5 Z't‘ 9.1 .ll\sl 9.2-amend evi -1t -‘\-—-‘v——~ -

The tormer family life and s
(105 ILCS 5/27-101 381
e:lm..!tiun ulniuulunl (iﬂ“
life, ™
el

» Nehool Cosde

edamded by P "\ IO-v A
(‘) 5,27_ ‘ 106:4b,

For case of .lv.il‘l'l\lll\ll-'l(lnn sample adn'l)nn.lmll\n. proccdun: 6:60- AP] C'mnpu.’h(‘rmre Health Educa
includes reference 1o the new NSES curriculum that is outlined in more detail ar sample admml‘.lra
C nmpu.'umm .f’umuul' Hc alth and Su,fun und Sexual Heu.'rh .En'umhr)n Program {;\ulmnu

WWW |)h5 ml sexu IH.
sex ulm.:lmn pn

Nosex \.dUL.IIIUH or
NSES a/k/a Comprehensiv

9 Gadided by PLAL
.' uxmm.‘ h‘m alth and Safery and Sexual Healtlh Er.’um.'luu Pr upum r!\'auomr.’éa E"'”‘“"J"" S{mw‘ 5 (NSES))).

While boards are not required to include sex education curriculum information i ﬂm{- policics, if they offer it, the pew
law requires them to adentify the curriculum their districts use’ nd contact information, including an
email .uldnu ol a ~..Imul ~l1ﬂ mmthr ulm can reqmml 10 mqume'zjaﬁmll instruction and materials, t0SHCS 827 g L

i district’s website, if any, and in the
't Public Records and Web-Posted

:60-AP2; (,umprcﬁemnv.

e
dmrm s offices upon request. See k.ll'll]’)lt‘ L“hl.hll 232
Reports and Records.

For boards that do offer NSES but do not wish cate it in th mﬁlcv, ensure that superintendents: (1)
identify the curriculum along with the name and comact mfommtmn including an email address of the school staff member
designated to respond to inguiries about msmmtmnanﬂm.ucmls(sm sample exhibit 2:250-E2, fmmediately Avaitabie District
Public Records and Weh-Posted Reports and Recordsy, and (2) implement both administrative procedures 6:60-AP1,
Comprehensive Health Educarion Program, and 6:60-AP2, (r)mprdaemnt Personal Health and Safely and Sexual Health
Education Program (National Sex Edu(uurm Standards (NSES)).

Fur boarvds that want to communicate to their communities in this policy that they offer NSE
text into the last sentence in number 10; and

I'he Supenntendent shall implement a con\puhcnsu\c health education program in accordance with State law_including
apcrson | nd safety gram (National Sex Education Standards) pursuant to 105 11.CS

. insert the following

I Ruucnn insertions are noOt necessary \‘mh the statute in the text of the policy. Ensure: (1) the implementation of
both .I\lIHInI\TI.III\L procedure 6:00-AP 1, Comprehensive Health Edweation Progran and administrative procedure 6:60-AP2,
Compreiensive Personal Health and Safety and Sexual Health Education Program (National Sex Education Standards
(NSESH. align with this policy: and (2) that the superintendent identifies the curriculum along with the name and contact
information. icluding an email address of the school staff member designated to respond to inquiries about instruction and

materials (sec sample exhibit 2:250-E2, fmmediately Available Disirict Public Records and Web-Posied Reports and
Records),

For boards that communicated NSES in this policy and also want to communieate that they additionally offer
developmentally appropriate consent education curriculum, insert the following sentence as the last sentence of the
number III paragraph:

il also implement e oo o<t developmentally appropriate consent education curriculum pursuant
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rdiopulmonary resuscitation

In .11! sc.l1oo|<. can::,\'omllun.ll LL!.UC'IUOI] must be taught, including: (a) the
lmpondnu of work. (b) the development of basic skills 1o enter the world of work and/or
continue formal education. (¢) good work habits and values, (d) the relationship between
learning and work. and (e) if possible. a student work program that provides the student with
work experience as an extension of the regular classroom. A career awareness and exploration
program must be available at all grade levels. ! In grades 6-12. students engage in career
exploration and carcer development activities to prepare them to make informed plans and
decisions about their furure education and career goals. 42 In grades 9-12, a College areer

administrative pruudurg 6:60-AP3, IJ"u.u_mrrlm.f.'n ippm,m it Consent Education. ahyn
For hoards that do offer NSES and do not communicate that in policy AND/OR'b
but want lu -:umluurlimh' that lhe\.‘ nr[er i

].LLdl Reference insertion is not necessary with the statute in the text of ]
AP3, D(f\ympmmuu.’h tppropriate Consent Education, aligns with this policy

i T ¢ ffeniitis § ogram,
23 11 Admin.C mi»: §1.420¢1). See I(}S TLCS 435/, Vocational Fducation Act
A unit or high school district may offer workplace preparation instruction in grades 9 through 12 that covers legal
pmlcc!imh‘ m the wnlkpl‘lu mcl\.ding pru:uuun agamst sexual hurassment and racial and other forms of discrimination and

310 L||L Legal References 1
i l- ) l e big vay

¢ =
- .md the tolluv. mg text to the L'n(! of number’ hi it the board
wants to offer \\\)I]\[‘ILILL [‘lL}" wation m\lruLHnﬂ
ades 9-12, workplace preparation instruction w1l| be offered, covering legal protections in the workplace, including
protection against sexual I|.||.‘l<\m|.m and rac:.‘ll and orther forms of discrimination and protections for r.n]]‘ln}l.cﬂ

105 ILCS 5/27-10" .ul:lui by I’ A, IU% 59R
sn:huob to des

! {4-301 allows high
[\llll.nl\ must be pm\xdu.l
234 ‘.[;,),; ¥l
added by P ,\ IU'A‘)\ fhad i Phue P AL TG Sludu:h mn ur.nlu 11 .uld E" must be provided the n.qulrcd
information within the regular school program. bul 1t may also tn. provided during special events after regular schoal hours,
Id. at (b).

42105 1L.CS 5/10-20 84(a),

G vl renumbered by P.A. 103-154. For elementary districts, revise
the grade levels to grades 6-8 Unless a hs - opred our, career exploration dﬂd carcer development activities in grades 6-
12 {or grades 6-8 in clementary distriets) st be implemented by 7-1-25 i accordance with the model framework
adopted by State agencies known as the PaCE Framework. See www isac.org/pace/il-pace-resource-mate
middle school and Ingh school frameworks and additional implementition resources.

ls.html for the
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Yathway Endorsement is awarded to students who meet the requirements for a specific
endorsement area. 43

The tootnotes e not intended 1o be part of the adepted policy; they should be removed before the policy is adopred

To fully or partially opt out of carcer exploration and career development activities under 105 1LCS 5/10-20.84(d), a
board must adopt a set of findings that considers the following: (1) the district's current systems for college and carcer
readiness; (2) the district's cost of implementation balanced against the potential benefits 1o students and fanuilics through
improved postsecondary education and career outcomes; (3) the willingness and capacity of local businesses to partner with
the district for successful implementation of pathways other than education; (4) the willingness of institutions of higher
cducation to partner with the district for successful implementation of the pathway and whether the district has sought and
established a partnership agreement with a community college district incorporating provisions of the Model Partnership
Agrcement under the Dual Credit Quality Act (110 ILCS 27/) (sce www. il CQA-Madel-Partnership-
Agreement-Fonn,pdf); (5) the availability of a statewide database of participating local business partners, as provided under
the Postsecon and Workforce Readiness Act (110 ILCS 148/). for the purposc of carcer readiness and the accessibility of
thosce work experiences and apprenticeships listed in the database to district students (see the link to the Work-based Leaning
Darabase at www isbe.net/cte); and (6) the availability of properly licensed teachers or teachers meeting faculty credential
standards for dual credit courses to instruct in the pml.mm required for the clldl)r‘itlnunl areas. 105 TLCS 5/10-20.84(d¥ 1)-

oo R < findings and decision to

¢ also reverse its decision n.l,.udmg, uup!cmenlallon inwholeorin pan al .my me. 105 ILCS 5/10-20.84(d),

sniti renumbered by PLAL 103-154,

district has created its own carcer exploration and career duulnpmc

Framework. a board is unlikely to opt out of the PaCE Framework under I

stll implement College and Career Pathway Endorsements under 105 ILCS 5/10-20.84(¢) (CCPI
activities are a prevequisite 1o award of the endorsements. 23 1L Admin.Code §258.20. Sce t/n 395, below.

Delete this sentence if the board lul!) nph.d out of implementation | ofcameruploralmn and carcer development
activities under 105 ILCS 5/10-20.84{d), added by P/ w! renumbered by PLAL 103=154. Regarding partial opt- -out
from this requirement, the law does not address the I)peﬂ nf partial opt-out(s) available. As ofthe date of the publi
PRESS Issue | (Ot 20234), ISBE had not issued any rulemaking or guidance on. this topic or any details I'q.'\tdll'lj.
reporting of a full or partial opt-out to ISBE, vther than to_indiite, 1o 1ASB that districts can submit their decision to
Boards interested in opting out from this mrc‘1mnfs?muhi consult the Board attorney and cheek for any
1ce that may be issued by ISBE.
43105 1LCS 5/10-20.84(b) and (<),

tactivities framework that does
CS 5/10-20.84(a) and
use career exploration

not align with th Pac

further guida

added- s 4: 23 L Admin Code Pan

28R

By 7-1-25. a board lidssest—ekect 10 eithel CCPE “or'take action to opt out of il See
www ishe.net pathwayendorsements for more_information. 105 JLCS 5/10-20.84(c) requires a district 1o implement CCPE
cither independently. through an area career center, urlhmuf._,h inter-district cooperative, on the following schedule: (1) at
least one endorsement area for the graduating class of 2027; (2)'at least two endorsement areas for the graduating cluss of
2029: and (3) at least three endorsement areas for the i.ra_dﬁatm;7 class of 2031, if a district ‘s grade 9-12 enrolliment is more
than 350 students. as caleulated by ISBE for the 2022-2023 school vear. A board implementing CCF ot by 7-1-25,
submit the necessary application materials (including an Endorsement Plan, see 23 1. Admin.Code §258.20) w0 ISBE, or ihe
Bt adopt a timeline for implementation of the nu of endorsement arcas required by 105 ILCS 5/10-20.84(c). A
board may opt out of implementing CCPE i:nﬁj'ml)' or it may initially implement an endorsement area for the class a1 2027 and
then later choose to partially opt out by opting out of the. class of 2029 and/or class of 2031 endorsement area schedule, 103
ILCS 5/10-20.84(¢) and (d). T M’Wrunumbtrcd by P.A. 103-154: 23 lILAdmin.Code §258.4000) and (b)
A board that cho:voses to fully opt out of CCPE =1 lrad 16 submit documentation ot its decision and spwm findings to
ISBE by 7-1-25. A board that later chooses to partially opt out of CCPE by opting out of the 2029 and/or 2031 endorsement
area schedule must submit documentation of its decision and specific findings no later than July | immediately before the
school vear the distiiet would be required 1o award the endorsement. Id. at (b).
1f fully opting out of CCPE by 7-1-25 or later partially opting out of the 2029 and’or 2031 endorsement area schedule, a
?*mrll must .ulnp( a sct of findings that considers the six factors described in f/n 322 above. 105 1LCS $/10-2084(d)(1)-(6),
el b1 A 284 <t renumbered by PLAL 103-154. A board opting ouwt must repont its findings and decision on
nnplunml ition by submitting the following information to ISBE. via the College and Carcer Pathway Endorsement portal:
(1) the reasoning for opting out, and (2) copies of the board's meceting agenda, board findings, and board meeting minutes. 23
HEAdmin.Code §258.40(a). A board can manage compliance with the documentation requirements by adopting a written
resolution or adopung findings set forth in another document. A board may also reverse its decision regarding implementation
of CCPE in whole or in part at any time. 105 ILCS $/10-20.84(d).-seddecd-boe oA 102807 wnd renumbered by PLAL 103-154.
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_In grades 9 through 12, consumer education must be taught, including: (a) financial
literacy. including consumer debt and installment purchasing (including credit scoring,
managing credit debt, and completing a loan application); budgeting; savings and investing;
banking (including balancing a checkbook, opening a dcpnsit account, and the use of interest
rates): understanding simple contracts: State and federal income taxes; personal insurance
policies: the comparison of prices; higher education student loans; identity-theft security; and
homeownership (including the basic process of obtaining a mortgage and the concepts of fixed
and adjustable rate mortgages, subprime loans, and predatory lending); and (b) the roles of
consumers interacting with agriculture, business, labor unions and government in formulating
4445

and achieving the goals of the mixed free enterprise syster
1317, _In grades 9 through 12, intensive instruction in computer literacy, which may be
mcludui as a pml of E noissh 'aocml studies, or any other sub|c,ul 46

information to evaluate mult]ple media platforms .md bt.lten understand the gﬁneml I3
and economics of the platforms, and issues regarding the trusmorlh:zw of
nformation; (b) analvzing and evaluating media messages
representations according to the authors, target audience, te n
stereotypes. and authenticity to distinguish fact from opinion; (c) [

the class, schonl. or wmmlmily for cnguging others in a;
dialogue over a specific issue using [acts and reason. Be

The foomotes are nded 1o be g he adapied pol they shauld be removed betore the policy is adopted.

i

mplementing CCPE, and delete 105 ILCS 5/10-20.84 from the
CPE and also fully opted out of the career exploration and career
v,

Delete this sentence 1f a board has fully
Legal References if the board has fully opted ou
development activities in grades 0-12 (see fin 37
M1 1Les 527

2310100 n’\dnnu Code § tlZ():k)

insert an optional number it accordingly:
2 In grades 9 through 12, a unit of mstruction :1h0ul the process of naturalization by which a foreign citizen
or foreign national becomes a ULS, citizen that includes content from the components of the naturalization
test administered by the US. C |l|4u|\h|p and Immigration Services.
46 105 1LCS 327 2(e-5)(3.5) renumbermi by P A 10 ISBE states that computer fiteracy is broadly defined
as one’s knowledge of ability 0 use computers :md ated technologies efficiently and effectively, See
wwwisbe petKeepleaming for more ISBE guidanee on computer hteracy.

re

6:60 Page 11 ol 16
s34 i Palicy Reference Education Subscription Service

tion of School Boards. All Rights Reserved.

Please review this manerial with vour school board attomey before use,




v on media consumiption_and social respo

licit con

ions anline: and (¢) repo

n Lmdu 9 through 12, an opportunity for students to take at ]c 15t one computer science

course aligned to lllinois learning standards. Computer science means the study of computers

and algorithms, including their principles. hardware and software designs, implementation, and
impact on socicty. Computer scienee does not include the study of everyday uses of computers

and computer applications; e.g., keyboarding or accessing the Internet. 48

In all schools, environmental cducation, including instruction on: (a) the current
problems and nceds in the conservation of natural resources and (b) beginning in the fall of
2026, instruction on climate change. 4%

._In all schools, instruction as determined by the Superintendent or designee on United States
(U.S.) history must be taught, including: (a) the principles of representative government, (b)
the Constitutions of the U.S. and llinois, (c) the role of the U.S. in world affairs, (d) the role
of labor unions, (¢) the role and contributions of ethnic groups. including but not limited to,
African Americans, Albanians. Asian Americans, Bohemians, Czechs, French, Germans,
Hispanics (including the events related to the forceful removal and illegal deportation of
Mexican-American U.S. citizens during the Great Depression). Hungarians. Irish, ltalians, -
Lithuanians, Polish, Russians, Scots, and Slovakians in the history of this country and State,
(f) a study of the roles and contributions of lesbian. gay, bisexual, and transgender (LGBT)
people in the history of the U.S. and Illinois, (g) Illinois history, (h) the contributions made to
society by Americans of different faith practices, including, but not Hmited 1o, Muslim
Americans, Jewish Americans, Christian Americans, Hindu Amencans, Sikh Americans,
Buddhist Americans, and any other collective community” of faith that has shaped America. (i)
Native American nations' sovereignty and self-determination, “both- hmoncaiiv and in the
present day, with a focus on urban Native Americans, and (j) uugn}mr‘g«mfﬁhe fadb ot 2024 the

The footnotes are not intended to be part of the adopted policy: they should be rempved before the potiey is adopted.

12301 added by

47 105 1LCS 5/27-20.08, sche
3 by P A1

TCSOUTCES, SCC WY
48105 1LCS 502
l‘nl'llp\tm\l grant to support computer
P AL 103-605.
49105 1LCS 3/27-7008 2 4, amended by PLAL 103-837 spd renunidh Toett=T3-25: 23 L Admin.Code
§1.420(1). Instruction on the conservation of natural resources must include, but 1s not |Il1|ll|.l.| to, air pnllulmn water poliution.
ive use of pesticides, preservation of wilderness arcas. forest management.

Subject 1o appropriation, school districts can apply for a
/2-3.199, added by P.A. 103-264 and renumbuered by

enee ptn;vr:uus,' 105 1L.C

waste reduction and reeyeling, the effect of exc
protection of wildlife, and humane care of animals. Id. Instruction on climate change must include. but 1s not limted 1o,
wenufying the environmental and ecological impacts of climate change on individuals and communitics and evaluating
solutions for addressing and mitigating the impact of chimate change. 1d. Instruction on climate change must align with State
learming standards. as appropriate and subject to funding, and 15BE 1s required to make mstructional resources and professional
development leaming opponunities available for educators, 1d.
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events of the Native American experience and Native American history within the Midwest
and 1llinois since time immemorial in accordance with 105 ILCS 5/27-20.05. 50
In addition, all schools shall hold an educational program on the United States Constitution on
Constitution Day, each September 17, commemorating the September 17, 1787 signing of the
Constitution. However, when September 17 falls on a Saturday, Sunday, or holiday,
Constitution Day shall be held during the preceding or following wecek, 51
Fdigrade-Fand-albhighschool-cowrsesconceming-b-Sehistory-ord-combination o P LS stery
sad-Atneriesn-governmentstudents-astriew-g-Congrdssional-Medal-of-Honor-filnrmande by
the Coneressionul-Medal-of Honor Foundution-provided-there-ds-no-eost-for-the flm -5 Commented [DJ5]: Note to subscribers: This |

requirement was repealed by PLA. 104-391. formerly at 105 I
ILCS 5/27-3.5.

The footnotes are not intended to be part of the adopted pulicy: they should be removed before the policy is adopred.

upcnr:ln.u and I\mnly] ¢
amended by PA= ok IU'! 4'22 'M
minimum amount of instructional time. The sample pnhm complics by dLieLilllllé. 3 this rexmns‘blllly to the ;upcnmendml or
designee. “[Evidence of having comprehensive knowledge [of United States history], whichmnv hc 1ci.|1'um<lcfed remotely™
is not clear. The practeal reading 15 that 1t refers 1o teachers collecting evidence through ¢
are engaged in a remote Ic.mum. pmbmm durm;.a disaster declaration duc twa pub]ll: health cmetgenc)

t ermination tirder- 105 MLCS-522.2

Rk AL £5

Instruction in ev ents of the Native American experience :\ml anm. Aerlﬁéxl history must| m;,"lndc ‘the umrnbuuun\ of
Native Americans in government and the ants, humanities, and sciences, as \u,lilfg the Lgnmfsﬁiqﬁls of Native Americans 10
the cconomie, cultural, social. and political development of their own nations and ﬁ%&z{gﬁiﬁ:ﬂ States. ".'\ddllmnnli» in grades
6 through 12, the mslmclion musl inclmlc “the study of the gen if and dl%crlmmoﬁz agalnﬁt N'm\e Amcncaus. as “ell

s aching-native-
amer ¢ what grade level districts must cover these topics as
part of U.S. history sver. no student mwgmdu'\le from 1 grade 8 unless the student has received instruction in
LS. history and dunumlraud mmprchulch k"U“l‘-d&c 5ub_|u_1 matier.

www phime orp/wp-content/uploads/2020/05/Inclusive-Curriculum-One-Pager.pdf; and
3 Inclusive Curriculum Implementation Guidance (Condensed Edition) at:
wiww isbe net/Documents: Support-Students-Implementation-Guidanee. pdf

ST Section 111 of Division ] of Pub. L. 108-447, the Consolidated Appropriations Act, 2005, 12-8-04; 118 Stat. 2809,
3344-45 (Seenon 111). Seetion 111(b) states: “{cJach cducational institution that receives Federal funds for a fiscal vear shall
hold an educational program on the LS. Constitution on September 17 of such year for the student served by the educational

mstitution.”
52 s Lot enas Honor - dihne s avanable SRS -avebaie.
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3522 In all schools, the curriculum includes instruction as determined by the Superintendent
or designee on the Holocaust and crimes of genocide. including Nazi atrocitics of 1933-19435.
the Native American genocide in North America, Armenian Genocide, the I-"unincAGcnocidc
in Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and Sudan, 33

23, In all schools, the curriculum includes instruction as determined by the Superintendent
or designee on the history, struggles. and contributions of women.
26:24._Inall schools, the curriculum includes instruction as determined by the Superintendent

or designee on Black History, including the history of the pre-enslavement of Black people
from 3,000 BCE to AD 1619, the African slave trade. slavery in America, the study of the
reasons why Black people came to be enslaved, the vestiges of slavery in this country, the study
of the American civil rights renaissance, as well as the struggles and contributions of African-
Americans, 55 ‘g

25 In all schools offering a secondary agricultural education program. the curriculum
includes courses as required by 105 1LCS 5/2-3.80. 56

2226, In all schools. instruction during courses as determined by the Superintendent or

qulL,ﬂCC on disability history, awarencss, and the disability rights movement. 57

_In all schools, instruction as determined by the Superintendent or designee on the
events of Asian American history, including the history of Asian Americans in I]lmms and the
Midwest, as well as the contributions of Asian Americans toward adv ancing civil rights from
the 19th century onward, which must include the contributions made by individual Asian
Americans in government and the arts, humanities, and sciences, as well as the contnibutions

The footnotes are not intended to be part of the adopted policy: they should be removed before the poticy is adopted.

1, amended by P.As 103-422 and 103-564 enum o P A 1-361, The st
requires the school board to determine the minimum amount of instruetienal time. The sample pﬂllu complies by dele
this I's.spml'-lbllll} to th supcnmmdcnl or designee. Beginning with the 2024-2025 school year. instruction on !
is e n:qumd h}( 105 Il LH 5/27-52620.45, added by P.A. I(l‘-ll.’ Ak rony

; I, -WI The statute requires the school board o determine the minimum
amount of’ ms(mulunal time. The anplc policy complies by delegating this rnpun\lblln\ to the supermtendent or designee.
House Resolution 363 (Y8th General Assembly. 2813) and Senate Resolution 1073 (981h General Assembly. 2014) both urge
all Ninois educators to share with students ol an appropriate age the story of cemfort women when discussing the history off
Asta or World War 11, or the issuc of human trafficking.

551051LCS 5273 ihered by 1AL 397, The statute requires the school board 1o determime the mimmum
amount of nstructional time, The sample policy mmpius by delegating this responsibility to the superintendent or designee.
A school may mecet this curriculum requirement through an online program or course, I,

36103 1LCS 5/2-3.80(c) or (). as mpm..hu

5T 105 1LCS 572743 -3¢, The statute requires the school board to determine the mim
amount of instructional time. Tl .amplc |10I|\.v umlphu b\ delegating this responsibility 1o the supenmtendent or dest
The statute requires that the instruction be founded on the principle that all students, including students with disabiliies. have
e self-determination, It urges districts 1 request individuals with t|h.\hj|ll|c\ 1o assist with the development
and deliv cry of this instruction and allows mstruction o be supplemented by knowledgeable guest speakers

&
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of Asian American communities to the economic, cultural, social, and political development of
the United States. 58

28 _In kindergarten through grade 8, education must be available to students concerning
cffective methods of preventing and avoiding traffic injuries related to walking and bicycling.
59 60

the

4

cer is appropriate] will monitor districts”
s may meet this law’s requirements through
online programs or coursces. @, at (d). 105 ILCS 511-{] 01 states any reference to “regional superintendent™ includes the chief
administrative officer of Intermediate Service Centers established under 105 ILCS 5/2-3.62. For resources, see
www.ishe.net }‘;lgcs‘('nnlinucEDRcsoulccs.asgx (TEACCH Act).

59105 1LCS 527 . 1 requires districts that maintain any of the grades kindergarten
through 8 to adopt a policy. Thv: ia\\ |ILnl about how to educate students on this topic. See sample exhibit 6:60-AP1, 112,
Resources for Biking and Walking Safety Education, for additional information.

105 ILCS 5/27-

PSS S L MG

60 A school district may offer a course on hunting safety as part of its curriculum during the school day
71, No grade levels are specified in the statute. Insert #5227
dery, and an optional number 246, if the board wants 10 offer 4 course on

{
afety as pant of its enrzenlumi
le(s) [insert grade levelfs)]. a course on hunting safety will be offered during the school day
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LEGAL REF.: Pub. L. No. 108-447, Section 111 of Division I, Consolidated Appropriations Act of
2005.
Pub. L. No. 110-385, Title I1, 122 stat. 4096 (2008), Protecting Children in the 21st
Century Act.
47 CF.R. §54.520.
5 1LCS 465/3 and 465/3a.
20 ILCS 2605/2605-480.
105 ILCS 5/2-3.80(¢) and (). 5/10-20.79. 5/10-20.84, 5

5735 5275 5 6308

105 TLCS 435/, Vocational Education Act.
625 ILCS 5/6-408.5, 11l. Vehicle Code.
23 NLAdmin.Code §§1.420, 1.425, 1.430, and 1.440.

CROSS REF.: 4:165 (Awareness and Prevention of Child Sex Abuse and Grooming Behaviors),
6:20 (School Year Calendar and Day). 6:40 (Curriculum Development), 6:70
(Teaching About Religions), 6:235 (Access to Electronic Networks), 7:180
(Prevention of and Response to Bullying. Intimidation. and Harassment). 7:183
(Teen Dating Violence Prohibited). 7:190 (Studemt Behavior), 7:260 (Exemption
from Physical Education)
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Nevember-2024October 2025 6:130

Instruction

Program for the Gifted !

The Superintendent or designee shall implement an education program for gifted and talented learners
that will challenge and motivate academically advanced learners and engage them in appropriately

differentiated learning experiences to develop their unique abilities.2 This program will be responsive
1,1 nmds and w nhm 1]1(, [uadr:u }‘)Aidnh,h,lx as_set by the Bourd H-the-State-Superintendent-of
4{:41{1&*‘;{14& avitlable m«uppaﬁ—%ncai
e-HBoard-concermne- 11 T

Eligibiiily to participate in the gifted program shall not be conditioned upon race, religion. sex,
disability, or any factor other than the student’s identification as gifted or talented learner. 4

The School Board will monitor this program’s performance by meeting periodically with the
Superintendent or designee to determine and/or review the indicators and data that evidence whether
the educational program for gifted and talented _leamers is accomplishing its goals and objectives and
is otherwise in compliance with this policy.

LEGAL REF.: 105 ILCS 5/14A.

\dnna-Code-Part 227

thd

CROSS REF.:  6:135 (Accelerated Placement Program)

I'he footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

RO Gy

-6, While

1 Siate Jaw controls this policy’s content-ie
and-talested-ehildiephonld such-tunding-beavail

oni that-distrrcty-can- q'm: 3

fe. 105 ILCS 5/14A .

e

a poim on programs for gifted and talented children is not required. a policy on acceler: acement is n.qulrul 105 ILCS
5/14A-32 (the Accelerated Plduumnl Act)-amended-by-PAs 10634 122 e | 3 Accelerated
Placement Program, and san o 6:135-AP, Accelerated Placement Program PJ 0c (:fm s,

2 The goals and objectives of lhl\ program may be modified by the board.

3 School districts have lhc dulhontv and ﬂL\IbllllV to design <.dm.‘|uon programs for gifted and 1a um.d lcarner

tod-Progran-ie-regquir

4105 ILCS 5/14A-25.
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October 20242025 6:135

Instruction

Accelerated Placement Program !

The District provides an Accelerated Placement Program (APP). The APP advances the District’s goal
of providing educational programs with opportunities for each student to develop to his or her
maximum potential.2 The APP provides an educational setting with curriculum options usually reserved
for students who are older or in higher grades than the student participating in the APP.3 APP options
include, but may not be limited to: (a) accelerating a student in a single subject; (b) other grade-level
acceleration; and (c) early entrance to kindergarten or first grade.4 Participation in the APP is open to
all students who demonstrate high ability and who may benefit from accelerated placement. It is not
limited to students who have been identified as gifted and talented.> Eligibility to pammpate in the
District’s APP shall not be conditioned upon the protected classxf' cations identified in Board policy
7:10, Equal Educational Opportunities, or any factor othgl ’“than the student’s identification as an
accelerated learner. 6

The Superintendent or designee shall implement an:APP that includes:
1. Decision-making processes that are falr equitable, and involve multiple individuals, c.g.
District administrators, tcachers, " support personncl, and a student’s
parent(s)/guardian(s). 7

2. Processcs that providc a student; ug ) cnt(s)/guardgan(s) with: 8
a. Written notification wllem"ﬁelﬁ:b ild is eligible for enrollment in accelerated courses;
and "'ﬂh

£
The footnotes are not intended to b‘gﬁ: of g{;adoptcd blu,v they should be removed before the policy is adopted.

1 Siate law requires this SL;%%E nal V;r é“wvete;kby policy and controls its content. 105 ILCS 5/14A (the Accelerated
Placement Act (APA)); 23Mdlnl odl: Part 227. 111. State Board of Education (ISBE) rules require this policy to be posted
on the district website, ifavailable, 23 1 EEAdmin.Code §227.60(a). ISBE rules also require districts to annually report, by July
31, demographic mgunanon rcgf‘i&mg ! ts participating in accelerated placement. 23 1L Admin.Code §227.60(c).

2 Optional. ﬁ‘sure this statemen aamatches the board’s cusrent educational philosophy and objectives. See sample policy
6:10, Educational Pﬁ’zf&.sophy and Objectives.

3105 1LCS 57 I4A-I§1~amendaf by P.A. 103-263; 23 Ill. Admin.Code §227.5.

4 1d. For high school Eﬁ:é?,.delete “-and-{e)-carly-entranee-to-kindergarten-orfirsturade” and insert the word “and”
between (a) and (b). s

Attorneys disagree whether the APA conflicts with 105 ILCS 5/10-20.12 (School vear - School age.). The APA requires
accelerated placement to include “early entrance to kindergarten or first grade.” 105 ILCS 5/14A-17. 105 ILCS 5/10-20.12
permits districts to offer early entrance to kindergarten or first grade “based upon an assessment of the student’s readiness to
attend school.” 105 ILCS 5/10-20.12 also states that students may cnter first grade early when they: (1) arc assessed for
readiness; (2) have attended a non-public preschool and continued their education at that school through kindergarten; (3)
were taught in kindergarten by an appropriately certified teacher; and (4) will attain the age of 6 years on or before December
31. Id. See sample policy 7:50, School Admissions and Student Transfers To and From Non-District Schools. Consult the
board attorney for guidance.

5105 ILCS 5/14A-32(a)(1); 23 11 Admin.Code §227.5.
6 105 ILCS 5/14A-25.

7105 1LCS 5/14A-32(a)(2) requires that the accelerated placement policy include “a fair and equitable decision-making
process that involves multiple persons and includes a student’s parents or guardians™ but does not specity what individuals
are to be involved or limit those individuals to district employees. Amend this listing to align with the local board’s preference.

8 Id. at (a-25). added by P.A. 103-743, and (a)(3).
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b. Notification of a decision affecting their child’s participation in the APP.

3. Assessment processes that include multiple valid, reliable indicators. ?

4. The automatic cnrollment, in the following school term, of a student into the next most rigorous
level of advanced coursework offered by the high school if the student meets or exceeds State
standards in English language arts, mathematics, or science on a State assessment administered
under 105 ILCS 5/2-3.64a-5, as follows: 10

a. A student who mects or cxceeds State standards in English language arts shall be
automatically enrolled into the next most rigorous level of advanced coursework in
English, social studies, humanities, or related subjects.

b. A student who meets or exceeds State standards in mathematics shall be automatically
enrolled into the next most rigorous level of advanced coursework in mathematics.

c. A student who meets or exceeds State standards in science shall be automatically
enrolled into the next most rigorous level of advanced coursework in science.

5. Waiver of a course completion requirement under Board policy 6:300, Graduation
Requirements, if the District determines that the student has demonstrated mastery of or
competency in the content of the course or unit of insggiiction. 11

The Superintendent or designee shall annually notify the; unity, parent(s)/guardian(s), students,
and school personnel about the APP, the process l‘or@refemng\a.,student for possible evaluation for
accelerated placement, and the methods used to de rmi'ne whether
placement, including strategies to reach groups.of studenls and families who have been historically

The footnotes are not intended to be part of the adopted p ‘,s;h’(‘;‘(nld be removed before the policy is adopted.

9 1d. at (a)(4).

10 Required only for districts w:th yades‘) 12 by:105 ILCS 5/14A-32(a-5). amended by P.A s+92-209-and 103-743 and

104-261. off. 1-1-20. Delete for ‘elcmcnlaryvschool districts. This provision originally applied to “a student who meets or
exceeds State standards™ but was.amended 03 743 and *(M ”hl eft. 1-1-26,to0 only apply to “a studem who meets
ef exceeds State standards.™ -
2027-28 school year, d
following school ternf |y
coursework offered by the high schoo] \Imhmg in the law prohlbm districts from continuing to offer automatic enrollmem to
students who meet® Sfme standards bqfore the 2028-29 school year. Consult with the board attorney to determine whether
to keep or strike “meefs.or” from Item #4 and its subsections (a)-(c).

Though not set fort xphcnly in the statute, ISBE asserts that 105 ILCS 5/14A-32(a-5), amended by P.A.s-102-2004nd
103-743_and_104-261, i1 144226, is limited to “[d)istricts with grades 9-12.” Sec ISBE Accelerated Placement Policy
Gmdance Jor Districts hc’quentl\ Asked Questions (May 2024), at: www.isbe.net/Documents/Accelerated-Placement-Act-

FAQ.pdf. The FAQ further explains that districts must “have the automatic enroliment policy in place prior to the start of the
school year 2023-24 and districts will use scores from that school year to automatically enroll students during school year
2024-25.7 1d.

A district must provide the parents/guardians of a student eligible for automatic enrollment with the option to instcad
enroll in alternative coursework that better aligns with the student’s postsecondary education or career goals. For a student
entering grade 12. the next most rigorous level of advanced coursework in English language arts or mathematics must be a
dual credit course (as defined in the Dual Credit Quality Act. 110 ILCS 27/5), an Advanced Placement course (as defined in
the College and Career Success for All Students Act, 105 ILCS 302/10), or an International Baccalaureate course. The same
is true for all other subjects. except that the next most rigorous level of advanced coursework may also include an honors
class, an enrichment opportunity, a gified program, or another program offered by the district. 105 ILCS 5/14A-32(a-15),
amended-by-A-H02-20%and-renumbered by P.A. 103-743. See sample administrative procedure 6:135-AP. Accelerated
Placement Program Procedures.

For a description of State assessments, see www.isbe.net/Pages/Assessment.aspx.

1 Optional and only for districts with grades 9-12. 105 ILCS 5/14A-32(a-20), added by P.A. 103-743_and amended by

104-261, oIt i-1-20.
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underrepresented in accelerated placement programs and advanced coursework.12 Notification may:
(a) include varied communication methods, such as student handbooks and District or school websites;
and (b) be provided in multiple languages, as appropriate. 13

LEGAL REF.; 105 ILCS 5/14A.
23 IlLAdmin.Code Part 227, Gifted Education.

CROSS REF.: 6:10 (Educational Philosophy and Objectives), 6:130 (Program for the Gified),
7:10 (Equal Educational Opportunities), 7:50 (School Admissions and Student
Transfers To and From Non-District Schools)

The footnotes are not intended to be part of the adopted policy: they should be removed betore the policy is adopted.

12 Optional. 105 TLCS 5/T4A-32(b)( 1) permits. but does not require “procedures for annually informing the community
at-large. including parents or guardians, community-based organizations. and providers of out-of-school programs, about the
accelerated placement program and the methods used for the identification of children cligible for accelerated placement.
including strategies to reach groups of students and families who have been historically underrepresented in accelerated
placement programs and advanced coursework|.]”

13 Optional. 105 ILCS 5/14A does not require this but it is a recommended best practice and aligns with sample policy
T:10, Equal Educational Opportunities.
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Instruction

Education of Homeless Children !

Each child of a homeless individual and each homeless youth has cqual access to the same fiee,
appropriate public cducation as provided to other children and youths, including a public pre-school
education. A homeless child is defined as provided in the McKinney-Vento Homeless Assistance Act
and the Education for Homeless Children Act.2 3 The Superintendent or designee shall act as or appoint
a Liaison for Homeless Children to coordinate this policy’s implementation. 4

i

I plv.. policy conlalns the basic requirements of the Education
\ ‘ento Homele"é‘s*Ass:stance Act (42 U.S.C. §1143] et
seq.). Other policies that are relevant to the education of” r d

admissions and immunizatiom

quires districts 1o anually report to_the Tl State Board of
‘aid how such funding was spent.

includes:
(i) children and youth
a sumlar reason; are h

transitional shelters; or are abandoned in hospitals;
a primary nighttime residence that is a public or private place not designed for or
ordinarily u§e as a ;;q,ula :sleeping accommodation for human beings (within the meaning of scction
] 1302(@)(22((:))
(i) chllﬁrg and yomhs W
or train stati i ettings; and
(iv) migratory c]nldren ssuch term is defined in section 6399 of title 20) who qualify as homeless for the purposes
of this part becau & children are living in circumstances described in clauses (i) through (iii).
Note: Section §11434a(2) nolonger includes children “awaiting foster carc placement” within the definition of homeless
children and youths.
Under the Education for Homeless Children Act (105 ILCS 45/1-5), Homeless person, child, or youth includes, but is
not limited to, any of the following:
(1) An individual who lacks a fixed. regular, and adequate nighttime place of abode.
(2) An individual who has a primary nighttime place of abode that is:
(A) a supervised publicly or privatcly operated shelter designed to provide temporary living
accommodations (including weltare hotels, congregate shelters, and transitional housing);
(B) an institution that provides a temporary residence for individuals intended to be
institutionalized; or
(C) apublic or private place not designed for or ordinarily used as a regular sleeping accommodation
for human beings.
Sce www.isbe.net/Pages/Homeless.aspx for helpful informational resources and training with regard to the education of
homeless children in lllinois. See https:/nche.ed.gov legislation/mekinney-vento/ _for the U.S. Dept. of Education’s
information about federal requirements.

442 US.C. §11432(g)(DUI)i).

) are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus
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A homeless child may attend the District school that the child attended when permanently housed or in
which the child was last enrolled. A homeless child living in any District school’s attendance arca may
attend that school. 3

The Superintendent or designee shall review and revise rules or procedures that may act as barriers to
the enrollment of homeless children and youths. In reviewing and revising such procedures,
consideration shall be given to issues concerning transportation, immunization, residency. birth
certificates. school records and other documentation, and guardianship.® Transportation shall be
provided in accordance with the McKinney-Vento Homeless Assistance Act and State law.7 The
Superintendent or designee shall give special attention to ensuring the enrollment and attendance of
homeless children and youths who are not currently attending school.® If a child is denied enrollment
or transportation under this policy, the Liaison for Homeless Children shall immediately refer the child
or his or her parent/guardian to the ombudsperson appointed by the Regional Superintendent and
provide the child or his or her parent/guardian with a written explanation for the denial.? Whenever a
child and his or her parent/guardian who initially share the housing of another person due to loss of
housing. economic hardship, or a similar hardship continue to share the housing. the Liaison for
Homeless Children shall, after the passage of 18 months and annually thereafter, conduct a review as
to whether such hardship continues to exist in accordance with State law. 10

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

S105 1L.CS 45/1-10.

0 The first two sentences in this paragraph are required by 42 U.S.C. §11432(g)(7). 410 ILCS 535/25.3 requires fees for
certified copies of birth records be waived for individuals whose homeless status has been verified. A public school homeless
linison or school social worker may: verify homeless status, in accordance with procedures established by the State Registrar
of Vital Records. 1d.

Tpus.cC §11432(2)(D(J)(iiD), 42 U.S.C. §11432(2)(4)(A), and 105 ILCS 45/1-15. The School Code and Education for
Homeless Children Act permit school districts to use their State transportation funds to provide financial assistance to children
who are homeless or who qualify as at risk of becoming homeless when: (1) the financial assistance is not in excess of the
district’s actual costs for providing the transportation to the student, and (2) the district is not otherwise claiming the
expenditures through dn()ﬂll.l' State or federal grant. 105 ILCS 5/29-5 (transportation reimbursement), amended by P.A. 102-
539, and 105 ILCS 45/1-17 (homeless assistance). A child is considered at risk of becoming homeless 1t the child’s
parent/guardian, other person who enrolls the child, or unaccompanied minor provides documented evidence that the child’s
living situation will no longer be fixed, regular, and adequate within eight weeks. resulting in the child becoming homeless.
105 ILCS 45/1-17(d). Prior to providing such financial assistance, a district must enter into a written housing plan with the
parent/guardian, person who corolled the child, or unaccompanied minor. Id. at 1-17(c). Financial assistance may include: (1)
mortgage or rental assistance that will allow a child to remain permanently in his/her living situation or obtain a new living
situation: and/or (2) assistance with unpaid bills, loans. or other financial debts that results in housing being madequate. 1d. at
1-17(a). See sample administrative procedure 6:140-AP, Edueation of Homeless Children, f/n 1. for a discussion of issues that
districts should consider in developing such plans.

8 Required by 42 U.S.C. §11432(g)(7)(C).

9 Required by 105 ILCS 45/1-25: 23 ILAdmin.Code §1.241. ASEE S Homeless Dispure
Resolution Procedures (updated February 2024) are available at: wwiw.isbe.net/Pages ][nnu.iu.. ASPX.

Use this alternative for districts in suburban Cook County: replace “Regional Supumlmd\_m with “Intermediate Service
Center Executive Director.™

brimavhae

10 Optional. 105 ILCS 45/1-25(a-3). As an alternative, a school board may omit this sentence or change the word “shall™
to “may.” Any change required as a result of this review becomes effective at the close of the school vear. Any person who
knowingly or willtully presents talse information in any review commits a Class C misdemeanor.,
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LEGAL REF.: 42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.
105 ILCS 45/, Education for Homeless Children Act.
23 ILAdmin.Code §1.241.

CROSS REF.: 2:260 (Unitorm Grievance Procedure), 4:110 (Transportation), 4:140 (Waiver of
Student Fees), 7:10 (Equal Educational Opportunities), 7:30 (Student Assignment
and Intra-District Transfer), 7:50 (School Admissions and Student Transfers To
and From Non-District Schools), 7:60 (Residence), 7:100 (Health, Eye, and Dental
Examinations; Immunizations; and Exclusion of Students)

ADMIN. PROC.:  6:140-AP (Education of Homeless Children)
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6:160

October 24

Instruction

English Learners !

The District offers opportunities for resident English Learners to achieve at high levels in academic
subjects and to meet the same challenging State academic standards that all children are expected to
meet. The Superintendent or designee shall develop and maintain a program for English Learners that
will:

1. Assist all English Learners to achieve English proficiency, facilitate effective communication
in English, and encourage their full participation in school activities and programs as well as
promote participation by the parents/guardians of English Learners.

Appropriately identify students with limited English language proficiency. 3

[3S]

The footnotes are not intended to be part of the adopted policy; they, should be removed before the policy is adopted.

1 State or federal law controls this policy’s content. The assessment and accoun':tzibj_lity provisions in the Elementary and
Secondary Education Act (ESEA), as amended by the Every Student Succeeds Act, and State law include English Learners.
20 U.S.C. §§06312, 6314, 6315, and 6318; 34 C.F.R. Part 200.

ESEA Title 11, Part A, also known as the English L:
Achievement Act, provides funding to support schools’ efforts to-help children who are English learners “achieve at high
levels in academic subjects so that all English learners can.meet the samie challenging State academic standards that all children
are expected to meet.” 20 U.S.C. §6812(2). Reimbursement for-programs is contingent on the submission and approval of a
program plan and request for reimbursement in accordance with the requirements in 105 ILCS 5/14C-12 and 23
I1.Admin.Code Part 228. This policy uses:£aglish Learners (EL) rather than English Language Learners (ELL) or Limired
English Proficient (LEP). LEP and ELL are no longer terms used generally among educators and rescarchers in the field of
English language acquisition. 37 11I. Reg. 16804. The 111: State Board of Education (ISBE) now uses the term English learners.
which are synonymous with LEP and ELL: P.A:99-30 also deleted Janguage from “English lansuage leamer.”

For purposes of this policy, English Learners is synonymous with the School Code definition, which means: (1) all
students in grades Pre-K through 12 who were not born in the United States, whose native tongue is a language other than
English. and who are incapable of performing ordinary classwork in English: and (2) all students in grades Pre-K through 12
who were bom in the United States of parents possessing no or limited English-speaking ability and who are incapable of
performing ordinary classwork in English. 105 1LCS 5/14C-2. Note: The 11, Administrative Code definition of English
Learner still provides that English Learner means any student in preschool, kindergarten or any of grades 1 through 12, whose
home language background is a language other than English and whose proficiency in speaking. reading. writing. or
understanding English is not yet sufficient to provide the student with: (1) the ability to meet the State’s proficient level of
achievement on State assessments: (2) the ability to successfully achieve in classrooms where the language of instruction s
English. or (3) the opportunity to participate fully in the school setting, 23 11l Admin.Code §228.10.

The Office for Civil Rights (OCR) at the U.S. Dept. of Education (DOE) and the Civil Rights Division at the U.S, Dept.
of Justice (DOJ) have issued joint guidance to assist school districts and all public schools in meeting their legal obligations
to ensure that English Learners can participate meaningfully and equally in educational programs and services. The guidance
is available at: www?2.ed.gov/about/offices/list/ocr/letters/colleague-el-201501.pdf (copy and paste link into browser if
clicking doesn’t work). In support of this guidance. the Office of English Language Acquisition released an English Learner
(EL) Tool Kit 10 assist school districts in providing EL students with the support necessary to achieve their full academic
potential. The Tool Kir is available at: www2.ed.gov/about/offices/list/oela/english-lcarner-toolkit/index. html.

Acquisition, Language Enhancement, and Academic

2 This policy’s first sentence and the first numbered paragraph both allow a school board 1o consider the goals for its
English Learners programs; a board should amend the sample policy accordingly.

323 1. Admin.Code §228.15. Districts must administer a home language survey to cach student entering the district’s
schools for the first time within 30 days after the student’s enrollment. The survey’s purpose is to identify students of non-
English background. 1SBE’s website contains useful information about communicating with parents/'guardians of Lnglish
Learners (www.isbe.net Pages/Resources-for-Families-of-English-Lcarners.aspx). including sample Home Language Surveys
and program letters in many languages (www.isbe.net/Pages/Screening-for-English-Language-Proficiencv.aspx ).
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3. Comply with State law regarding the Transitional Bilingual Educational Program (TBE) or
Transitional Program of Instruction (TPI), whichcever is applicable. 4

4. Comply with any applicable Statc and federal requirements for the receipt of grant money for
English Learners and programs to serve them. 3

5. Determine the appropriate instructional program and environment for English Learners. 6

6. Annually assess the English proficiency of English Learners and monitor their progress in order
to determine their readiness for a mainstrcam classroom environment. 7

7. Include English Learners, to the extent required by State and federal law, in the District’s
student assessment program to measure their achievement in reading/language arts and
mathematics. 8

8. Provide information to the parents/guardians of English Learners about: (a) the reasons for their
child’s identification, (b) their child’s level of English proficiency, (c) the method of instruction
to be used, (d) how the program will meet their child’s needs, () how the program will
specifically help their child learn English and meet age-appropriate academic achievement
standards for grade promotion and graduation, (f) spegific exit requirements of the program,
(g) how the program will meet their child’s individualized education program, if applicable,
and (h) information on parent/guardian rights. Parent
their child’s progress and involvement will bg}cnéouragﬂ 9

Parent/Guardian_Involvement 10

Parents/guardians of English Leamners will be informed how they can: (1) be involved in the education
of their children; (2) be active participants in aS‘sisting’ their children to attain English proficiency,
achieve at high levels within a well-rounded educatlon, and meet the challenging State academic
standards expected of all students; and ( cipate dnd serve on the District’s Transitional Bilingual
Education Programs Parent Advisory Committe,

The footnotes are not%ded to,

For purposes of 1dcnh g.sludcms cligible to receive special cducation. districts must administer non-discriminatory
procedures to English Learners coming from homes in which a language other than English is used. 105 ILCS 5/14-8.02.

4105 ILCS S/14C-3, amended by PA_104-201. it J-1-7¢, and 23 LAdmin.Code §§228.25; and 228.30.

520 US.C. §§6312, 6314, 6315, 6318, and 6801 et seq.: 34 C.F.R. Part 200; 105 ILCS 5/14C-1 et seq.; and 23
1l.Admin.Code Part 228.

6 23 111 Admin.Code §228.25.

7 23 11 Admin.Code §228.25(b). Districts must annually assess the English language proficiency of all English learners
using the assessment prescribed by the State Superintendent of Education. This assessment is the Assessing Comprehension

and Communication in English State to State tor English Language Learners (ACCESS for ELLs) test. See
www.isbe.net/Pages/AccesstorEL L.aspx

8 34 C.F.R. Part 200,
920 U.S.C. §6312(c)(3)(A) and 23 Il Admin.Code $228.40.

105 ys.c. §6312(e)(3)(C) and 23 11l Admin.Code Part 228. 105 ILCS 5:14C-10 requires school districts to establish
parental advisory committees for transitional bilingual education programs. See <ampic adminisirative procedure 2:150-AP,
Superintendent Conunittees.

art of the adopted policy: they should be removed before the policy is adopted.
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LEGAL REF.: 20 U.S.C. §86312, 6314, 6315, and 6318.
20 U.S.C. §6801 et seq.
34 C.F.R. Part 200.
105 ILCS 5/14C-1 et seq.
23 Il Admin.Code Part 228.

CROSS REF.: 6:15 (School Accountability), 6:170 (Title I Programs), 6:340 (Student Testing and
Assessment Program)
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October %HJ)?.() 5 6:210

Instruction

Instructional Materials 1

All District classrooms and learning centers should be equipped with an evenly-proportioned, wide
assortment of instructional materials, including textbooks, workbooks, audio-visual materials, and

electronic materials. These materials should provide quality learning experiences for students and: 2

1. Enrich and support the curriculum;

2. Stimulate growth in knowledge, literary appreciation, acsthetic values, and ethical standards;

3. Provide background information to enable students to make informed judgments and promote
critical reading and thinking;

4. Depict in an accurate and unbiased way the cultural div
society; and

ity and pluralistic nature of American

5. Contribute to a sense of the worth of all people regardless of sex, race, religion, nationality,

The footnotes are not intcng.f ’f;e part of the adopted policy; they should be removed before the policy is adopted.

1 State or federal law controls some of this policy’s content.

2 A local board may customize these standards to be conS|stcm with the board’s mlssuon vision, and goals. Sce sample
policy 6:260. Complainty Abowt Curitcudum, lnstructional M A ganid Dearaees, o 3 for discussion of accommodition
of parent religious objections w insiructional materials.

3 This paragraph is optional; either or both sentences may be struck although the sccond sentence describes a right granted
by statute. 105 ILCS 5/28-19.1. The requirement to provide the board with a list or description of texts and instructional
material allows the board to monitor this policy’s implementation. Moreover, as 105 ILCS 5/28-19.1 grants anyonc the right
lo inspect texts and instructional materials, having an annual list of texts and instructional materials facilitates compliance
with such a request. Because some instructional materials, e.g.. Internet sites, are difficult to list, the sample policy permits a
list or description. Federal law grants parents/guardians the rwhl 10 inspect all instructional material that will be used for a
survey, analysis, or evaluation. 20 U.S.C. §1232h. See samipic poeiicy 7:15. Student and Family Privacy Rights.

4 This paragraph is optional. Its content is at the board’s discretion. While allowing parents/guardians to opt their child
out of viewing such material is not a legal requirement. it is a best practice.
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Instructional Materials Selection and Adoption

The Superintendent shall approve the selection of all textbooks and instructional materials according
to the standards described in this policy.5 The School Code governs the adoption and purchase of
textbooks and instructional materials.

LEGAL REF.: 105 ILCS 5/10-20.8 and 5/28-19.1.

CROSS REF.: 6:30 (Organization of Instruction), 6:40 (Curriculum Development), 6:80
(Teaching About Controversial Issues), 6:170 (Title | Programs). 6:260
(Complaints About Curriculum, Instructional Materials, and Programs), 7:10
(Equal Educational Opportunities), 7:15 (Student and Family Privacy Rights),
8:110 (Public Suggestions and Concerns)

The footnotes are not intended 1o be part of the adopted policy: they should be removed before the policy is adopted.

5 An alternative provision:
The Superintendent shall recommend to the Board for consideration and adoption all textbooks and structional
materials and shall include the following information: (1) title, publisher, copyright dates. number of copies desired.
and cost: (2) any texts being replaced: and (3) rationale for recommendation.

Hat does pot hay e the conacity or destre 1o approve all instructional materials may use the followine altemative

Joard for consideration

formation: (1) 4

being rep (3) rationa

anstruction

6105 1LCS 5/ ", The term textbook includes electronic or digital textbooks used for educational
purposes. 105 ILCS 5/28-20. The term instructional maierials means both print and non-print materials, including electronic
textbooks being used i the educational process. Id.
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October 20222025 6:220

Instruction

Bring Your Own Technology (BYOT) Program; Responsible Use and Conduct !

The Superintendent or designee shall establish a Bring Your Own Technology (BYOT) Program. The
program will: 2

l. Promote educational excellence by facilitating resource sharing, innovation, and
communication to enhance (a) technology use skills; (b) web-literacy and critical thinking skills
about Internet resources and materials, including making wise choices; and (c) habits for
responsible digital citizenship required in the 21st century. 3

2. Provide sufficient wireless infrastructure within budget parameters. 4

Prov1de access to the Internet only through the DlslncL&electronic networks. 5

det-owned technology devices may be
available; e.g., laptops, tablet devnces E-readers, an Oxf-smartphones

5. Ahgn thh Board pohcnes 4: 140 Wazver of Student Feagg,é 120, Employee Ethics; Code of

st 5:125, Persong al, Technology and Social Media;

~20, Fducation of Hildren with Disabilities; 6:235,

B w

1 This policy is optional. It concerns an area it
bargammg may be n.qmrcd Any policy that i lmpa

Consult the board attoncy and the dlstri

program that fits your district’s m' S nt for igstruciion.

: the pro;,ram will align with the board’s mission statement for instruction
and goals for its program.

3105 ILCS 5/27-41043:3, renumit
104-391, and 47 C. F, R:‘&B’cf“’z c)(l %
dlscussmn

i h\ P.A I(]J- 9] and sd*ui ded for ILD“l] on —E-z.? R ";-40\ added h\ P.A

could indicate inappropriate network usage. Whllc a program using district-owned technology devu:cs is always subjecl tothe
district’s electronic network rules, a BYOT program creates the possibility for students to bypass the district’s electronic
network and access the Internet through their own wircless providers’ signals. This bypass complicates a district’s duty under
CIPA because it cannot guarantee students use its clectronic network; preventing bypassing is hard for school officials to
control.

Consult the board attorney about managing CIPA compliance issucs in the context of a BYOT program. This sample
policy is conservative, and it requires that CIPA govern the use of any BYOT device’s Intemet access capability while the
device is at school. If the board will allow a student to bypass the district’s electronic network and access his or her wircless
providers’ signals, consult the board attorney.

Care must also be taken to reduce the electronic network’s vulnerability to malicious viruses and malware. Malicious
viruses and mdl\vare~me nmersmnh bemg may targeted 1o smartphone users throueh spam teat messages. Fhis-is-evideneed

: aeda- i ~»=.v~m4hfh'-—;s»-the«-mw.;%ccwdau-eampnmewdemw*—ewemzv
the -sending- es Mmumk ofmiionsof spam-iont-messages-te-mobie phose users-The district may want to require students
to ensure their BYOT devices contain an anti-virus and‘or anti-malware software product. While many of these software
products are free, some are not. Requiring all BYOT devices 10 have this type of software presents equity issues between
students because it may require parents/guardians to spend funds to participate (see the discussion atin f/n 6 below).
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Aceess to Electronic Networks; 7:140, Search and Seizure; 7:180, Prevention of and Response
to Bullving, Intimidation, and Harassment; 7:190, Student Bc‘hm'lw 7:340, Student Records;
and 7:345. Use of Educational Technologies: Student Data Privacy and Security. ©
6. Provide relevant staff members with BYOT professional development opportunities. including
the provision of: 7
a.  Classroom management information about issues associated with the program, ec.g.,
technical support, responsible use, etc.;

The toomnotes are not intended to be part of the adopted policy; they should be removed before the policy i1s adopted.

6 ABYOT program must continue to follow established policies. Boards may usc this alternative, “Align with established

Board policies.”

Managing the following heard policy issues may require a consultation with the board attomey:

1. 4140, Waiver of Student FFees, needs examination because most BYOT plu"r.ilm uqum, parents; Lll.lldldll\ 10
‘-pL]]d funds to participate. 105 ILCS 5/10-20.13, amended by P.A. ¢ 2
L. requires districts, at a minimum, to waive charges for textbooks. inst rials and nthu fees for
gln%dr«.n whose families are unable to afford them. See also policy 6:21 0, Instructional Materials, stz iing that
district classrooms and learning centers should be equipped with an evenly-proportioned. wide assortment of

mstructional materials, including textbooks, workbooks; audio-visual materials, and electronic materials,
2. Management issucs concerning 5:125, Personal Tec J'malngl :mdS'ourr/,'lJ‘w!m Usage and Conduct, and 5:170,

Copyright are discussed in f/ns 7 and 8 below. ;

0:120. Education of Children with Disabilities. requires consideration for students with disabilities when

integrating any technology programs into the educational environment. As with district-provided devices (often

referred 10 as 111 technology programs), devices must be accessible to students with disabilities, including
those who are blind, have low vision or have a disability that affects their ability 1o aceess print information.

The use of mobile devices that donot allow a student with a disability to access the instructional materials

would be a violation of the student’s nght under the lﬂdl\‘l(lll.!]\ With Disabilities Education Act (IDEA) (20

U.S.C. §1400 et seq.).

6:235. Aceess to Electronic Networks, i d'f{cusscd in'f/n 5 above.

7:140, Search and Seizure, still applies BYOT program. The Fourth Amendment protects individuals trom

searches only when the person has a legitimate expectation of privacy. However. 105 [LCS 5/10-22.6(¢) allows

school officials to inspect the personal effects left by a student on property owned or controlled by the school.

c.g., Tockers, desks, and parking lots:-Many cases suggest that to search a student’s possessions left in the

locker, school officials need individualized suspicion of wrongdoing. Many of the issues re: the search of

clectronie devices that are discussed in 7:190-AP6, Guidelines for Investigating Sexting Allegations. will apply
to investigations involving BY OT devices. To minimize mediating with law enforcement for parents/guardians
about confiscated devices, districts should distinguish whether they are acting upon their own initiative or need
to contact law enforcement. See /s in sainple policy 7:140, Search and Seizure, and the policy’s Seizure of
Property subhead.

6. T:180. Prevention of and Response to Bullying, Intimidation, and Harassment, and 7:190, Student Behavior.
present similar issues to #3 and #4 above. Students must be aware that traditional expectations for appropriate
behavior, and the consequences for inappropriate behavior, apply to a BYOT program.

7. See 7:340, Student Records. The law is not clear whether materials created by students participating ina BYOT
program through a district’s network access are school student records.

8. 7:345. Use of Educational Technologies; Student Data Privacy and Securily. ILL]L!.IR.\ dMHLI\ to comply with
the Student Online Personal Protection Act (SOPPA). 105 ILCS 85/ {.¢ see also 23
I Admm.Code Part 380, Implementation of a BYOT program does not a.\unpl a district from complying with
SOPPA’s contractual and security mandates, including implementation and maintenance of reasonable security
procedures and practices designed to protect student’s covered information. Reasonable sccurity practice
euidance adopted by 1SBE lu.ommuld» in parl that dhlllus umlu a separate wireless network for personal
or untrusted devices. See = policy 7:345, Use Y il { s {
Scodnoatt/n 11 for more information.

1
2 il

ol

ESy

wn

lucai

7 See fin 1 above re: collective bargaining. Moving forward without properly training educators to manage BYOT issues
may create pedagogical problems. One option for this training is to incorporate it into the training required during the in-
service on educator ethics. teacher-student conduct, and school employee-student conduct required by board policy 5:120.
Lmplovee Ethics; Code of Professional Conduct; and Conflict of Interest. Many issues mvolved in BYOT programs intersect
with maintenance of appropriate behavior and policy 5:125. Personal Technology and Social Media; Usage and Conduer.
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b. A copy of or access to this policy and any building-specific rules for the program;
Additional training, if necessary, about 5:170, Copyright; and
d. Information concerning appropriate behavior of staff members as required by State law
and Board policy 5:120, Employee Ethics; Code of Professional Conduct; and Conflict
of Interest. 8
7. Provide a method to inform parents/guardians and students about this policy.
8. Include the program in the annual report to the Board as required under Board policy 6:10,
Education Philosophy and Objectives.

(]

The District reserves the right to discontinue its BYOT program at any time. The District does not
provide liability protection for BYOT devices, and it 1s not responsible for any damages to them.

Responsible Use ?
The District recognizes students participating in the program as responsible young adults and holds
high expectations of their conduct in connection with their participation in the program. Teachers may
encourage students to bring their own devices as supplemental-in-class materials when: (a) using the
devices will appropriately enhance, or otherwise illustrate, the subjects being taught; (b) the Building
Principal has approved their use and found that their use is age-appropriate; and (c¢) the student’s
parent/guardian has signed the Bring Your Own Technology. (BYOT) Program Participation
Authorization and Responsible Use Agreement Fornt, A student’s i'ight to privacy in his or her device
is limited; any reasonable suspicion of activities' that v1olatc, law or Board policies will be treated
according to policy 7:140, Search and Seizure.

Responsible use in the program incorporates into this policy the individual’s Acceprable Use of
Electronic Networks agreement pursuant to.Bouard policy 6:235, Access to Electronic z\"e.fu'urk\'
Responsible use also incorporates the established usage and conduct rules in Board policicsy 5:12
Personal Technology and Social Media; Usage and Conduct, for staff, and 7:190, Student Bchuvmf
for students. Failure to follow these rules and the specific BYOT program student guidelines may result
in: (a) the loss of access to the District’s electaomc network and/or student’s BYOT privileges; (b)
disciplinary action pursuant to Board policics ‘7».190, Student Behavior; 7:200, Suspension Procedures;
or 7:210, Expulsion Procedures; and/or (¢) appropriate legal action, including referrals of suspected or
alleged criminal acts to appropriate law enforcement agencies.

The toototes are not intended 1o be part of the adopted policy: they should be removed betore the policy is adopred.

823 1 Admin. Code §22.20 and 105 TLCS 5/21B-75+ detbe P A U 2A52

9 This section provides general puidelines. A BYOT program will require a parent/guardian authorization to participate
in it and specific guidelines for students. See « inple exhibins 6:220-E1, dwthorization to Participate in the Bring Your Own
Technology (BYOT) Program; Responsible Use and Conduct . Agrreement; 6:220-E2, Bring Your Own Technology (BYOT)
Program Student Guidelines: and 6:235-E5. Children’s Online Privacy Protection Act. Sce fins 7 and 8 above re: teachers’
guidelines. See I'n 1. above discussing how the application of additional guidelines lor teachers may have collective bargaining
implications.
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LEGAL REF.:

CROSS REF.:

6:220

15 U.S.C. §§6501-6506%, Children’s Online Privacy Protection Act; 16 C.F.R. Part
312, Children’s Online Privacy Protection Rule.

20 US.C §6754-etseq:7101, Everv Student Succeeds Acth:nhancing-Bducation
Through-Technology-Aet,

47 U.S.C. §254(h) and (1), Children’s Internet Protection Act.

47 C.F.R. Part 54, Subpart IF, Universal Service Support for Schools and Librarics.

LS H-CS-5410-20:28-

1:30 (School District Philosophy). 4:140 (Waiver of Student Fees), 5:120
(Employee Ethics; Code of Professional Conduct; and Conflict of Interest), 5:125
(Personal Technology and Social Media; Usage and Conduct), 5:170 (Copyright),
6:10 (Educational Philosophy and Objectives), 6:40 (Curriculum Development),
6:120 (Education of Children with Disabilities). 6:210 (Instructional Materials),
6:235 (Access to Electronic Networks), 7:140 (Secarch and Seizure), 7:180
(Prevention of and Response to Bullving, Intimidation, and Harassment), 7:190
(Student Behavior), 7:340 (Student Records), 7:345 (Use of Educational
Technologies: Student Data Privacy and Sceurity)

Page 4 of 4
€022 2025 Policy Reterence Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney belore use.



N
(]
(S
(9]

\nsrm) ‘tober 2025

Instruction

Access to Electronic Networks !

Electronic networks are a part of the District’s instructional program and serve to promote educational
excellence by facilitating resource sharing, innovation, and communication. 2

The term electronic networks includes all of the District’s technology resources. including, but not
limited to:
I. The District’s local-area and wide-area networks, including wireless networks (Wi-F1),
District-issued Wi-Fi hotspots, and any District servers or other networking infrastructure;
2. Access to the Internet or other online resources via the District’s networks or to any District-
issued online account from any computer or device, r gardless of location,
District-owned or District-issued computers, laptops, tablets, phones, or similar devices.

LS

The Superintendent shall develop an implementatio
administrator(s). 3

plan “for this policy and appoint system

The School District is not responsible for any lnformauon that may be lost or damaged, or become
unavailable when using the network, or for any mformal]on that is retrieved or transmitted via the
Internet.* Furthermore, the District w1]l not be reSp0n51ble for any unauthorized charges or fees
resulting from access to the Internet.

Curriculum and Appropriate Online Beha

The use of the District’s eleuromc netwmk
District as well as the varied instructional nee
the students. and (2) comply with the selecti

11: (1) be consistent with the curriculum adopted by the
learning styles, abilities, and developmental levels of
riteria for instructional materials and library resource

The foowotes are not intended to be partof the adepted policy: they should be removed before the policy is adopted.

1 State or federal law requires this subject matter be covered by policy. State or federal law controls this policy’s content.
This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages, hours, and
terms and conditions of employment, is subject to collective bargaining upon request by the employee representative, even if
the policy involves an inherent managerial right. This policy concerns an area in which the law is unsettled.

A policy on Internet safety is necessary to receive E-rate funds under the Elementary and Secondary Education Act,
Student Support and Academic Enrichment Grants (20 U.S.C. §7131) and to qualify for universal service benefits under the
Children’s Intemet Protection Act (CIPA) (47 U.S.C. §254(h) and (1)).

Generally, federal rules prohibit schools from soliciting or accepting gifts or other things of value exceeding S20 from
Internet service providers that participate or are seeking to participate in the E-rate program. 47 C.F.R. §54.503. However.
during the COVID-19 pandemic, the Federal Communications Commission (FCC) temporarily waived its rules prohibiting
such gifts to enable service providers to support remote learning efforts without impacting school E-rate funding. See
https://does. lec.eov/public attachments/DA-20-1479A 1 .pdf.

Y s g - e o 5 2 % . 3 A = i

= This goal 1s repeated in sample exhibits 6:235-AP1, EL, Studeni Authorization for Access to the District’s Electronic
Networks, and 6:235-AP1, E2, Staff Authorization for Access to the District's Electronic Networks.

3 Topics for the implementation plan include integration of the Internet in the curriculum. staff training, and safety issues.
The implementation plan can also include technical information regarding service providers, establishing Internet accounts.
distributing passwords, software filters, menu creation, managing resources and storage capacity, and the number of access
points for users to connect to their accounts. Another topic is investigation of inappropriate use.

4 No system can guaraniee to operate perfectly or to prevent access to inappropriate material; this policy statement
attempts to absolve the district of any liability.

—_
]
(%)
h
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center materials. As required by federal law and Board policy 6:60. Curriculum Content, students will
be educated about appropriate online behavior, including but not limited to: (1) interacting with other
indi\-'idunh on social networking websites and i chat rooms, and (2) cvberbullying awareness and
response.” Staff members may, consistent with the Superintendent’s implementation plan. use the
Internet throughout the curriculum.

The District’s electronic network is part of the curriculum and is not a public forum for general use. ¢

Acceptable Use 7

All use of the District’s electronic networks must be: (1) in support of education and/or research, and
be in furtherance of the goals stated herein, or (2) for a legitimate school business purpose. Use is a
privilege, not a right.8 Users of the District’s electronic networks have no expectation of privacy in any
material that is stored on, transmitted. or received via the District’s electronic networks. General rules
for behavior and communications apply when using electronic networks. The District’s administrative
procedure, Acceptable Use of the District’s Electronic Networks, contains the appropriate uses, ethics,

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

5 Required by 47 U.S.C. §254(h)(5)(B)(iii) and 47 C.F.R. §54.520(c)(1) only for districts that receive E-rate discounts
for Internet access or plan to become participants in the £-rate discount program. All boards receiving an E-rate funding for
Internet access were required to certify that they had updated their Internet safety policies. See. FCC Report and Order 11-
125 (8-11-11). This sentence is optional if the district only receives discounts for telecommunications, such as telephone
service, unless the district plans to participate in the E-rate discount program,

6 School authorities may reasonably regulate student expression in school-sponsored publications for education-related
reasons, Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988). This policy allows such control by clearly stating that
school-sponsored network information resources are not a “public forum™ open for general student use but are, instead, part
of the curriculum. :

It is an unfair labor practice (ULP) under the T, Educational Labor Relations Act (IELRA) for an employer to discourage
employees from becoming or remaining members of a union. 115 ILCS 5/14(a)(10). In connection with that potential penalty,
the IELRA requires employers to establish email policies in an effort to prohibit the use of its email system by outside sources.
115 TLCS 5/14(c-5). This policy aligns with [ELRA requirements by clarilying the District’s electronic network is not a public
forum for general use by outside parties and by limiting use of the network to the purposes stated under the Acceptable Use
subhead. However, districts are still prohibited under the First Amendment to the U.S. Constitution from suppressing messages
based on viewpoint and may be'subject to liability if they affirmatively block individual senders. See Lindke v. Freed, 601
U.S. 187 (2024); Perry Educ. Ass'n v. Perry Local Educators’ Ass’n. 460 U.S. 37 (1983); People for the Ethical Treatment of
Animals v. Tabak, 109 F.4th 627 (D.C. Cir. 2024). Consult the board attorney if the board wants to amend this policy to
prohibit access by specific parties and/or before taking steps 1o “block™ any specific party from the district’s email system
based on the content of the party’s message.

7 This paragraph provides general guidelines for acceptable use regardless of whether Intemnet use is supervised. In
practice. many districts allow for incidental personal use of their networks during duty-free times. The specific rules are
provided in sample exhibits 6:235-AP1, E1, Student Authorization for Access to the District s Electronic Nenvorks, and 6:235-
APL. E2. Staff Authorization for Access to the District’s Electronic Nenvorks (see also f/n 1). This paragraph’s application to
faculty may have collective bargaining implications.

8 The “privilege, not a right” dichotomy is borrowed from cases holding that a student’s removal from a team does not
require due process because such participation is a privilege rather than a right. The deprivation of a privilege typically does
not trigger the Constitution’s due pmu.ss ])10\]\10!1 C Iunmta v. Bd. ot de nl [)LL.II[[II [’uhlu §Lh Dist. No. 61, 133
1. ;\pp 3d 531 (4th Dist. 1985). 1301 see i i * Cote

i the ¢or '\_n'u\ fistrict network acce
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and protocol.? Electronic communications and downloaded material, including files deleted from a
user’s account but not erased, may be monitored or read by school officials. 10

Internet Safety 1

Technology protection measures shall be used on each District computer with Internet access.!? They
shall include a filtering device that protects against Internet access by both adults and minors to visual
depictions that are: (1) obscene, (2) pornographic, or (3) harmful or inappropriate for students, as
defined by federal law and as determined by the Superintendent or designee.!3 The Superintendent or
designee shall enforce the use of such filtering devices. An administrator, supervisor, or other
authorized person may disable the filtering device for bona fide research or other lawful purpose,
provided the person receives prior permission from the Superintendent or system administrator.!¥ The

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

9 1f students are allowed only supervised access and are not required to sign the Awihorization for Access to the District's
Electronic Networks, the provisions from the Authorization should be used as administrative procedures for covering student
Internet use. See 6:235-AP1, Acceptable Use of the District's Electronic Networks. This is an optional sentence:

The Superintendent shall establish administrative procedures containing the appropriate uses, ethics, and protocol for
Internet use. V-

The Harassing and Obscene Communications Act criminalizes harassing and obscene electronic communication. 720
ILCS 5/26.5. -

10 The Fourth Amendment to the U.S. Constitution protects individuals from scarches only when the person has a
legitimate expectation of privacy. This provision attempts to avoid Fourth Amendment protection for communications and
downloaded material by forewarning users that their. material may be read or scarched, thus negating any expectation of
privacy. Bt
Email and computer files are “public records™as defined in the 111 Freedom of Information Act (FOIA) if they are, as in
this policy. “under control” of the school board. 5 ILCS:140/2. They may be exempt from disclosure. however, when they
contain information that, it disclosed, *would:constitute a clearly unwarranted invasion of personal privacy.” 5 ILCS 140/7.

Alternatively, a school board may believe that making email semi-private enhances its cducational value. The following
grants limited privacy to email communications and ean be substituted for the sample policy’s sentence preceding this
footnote: = S

School officials will not intentionally inspect the contents of email without the consent of the sender or an intended
recipient, unless as required to investigate complaints regarding email that is alleged to contain material in violation of this
policy or the District’s administrative procedure, Acceptable Use of the District’s Electronic Networks.

H See fin 1. )

12 While it is best practice to do so. neither CIPA nor the rules for the E-Rate program specifically address whether
school-owned computers or other mobile computing devices must be filtered when using a non-school Internet connection.
Consult the board attorney for guidance on this issue.

13 This sample policy language is broader than the requirements in federal law (20 US.C. §7131, 47 U.S.C. §254, and
47 C.F.R. §34.520(¢)(1)). It does not distinguish between minors (children younger than 17) and non-minors. The terms. minor,
obscene. child pornography, and harmful to minors have not changed, but are now explicitly referred to in the regulations at
47 C.F.R. §54.320(a). Federal law detines harmful to minors as:

...any picture, image. graphic image file, or other visual depiction that—(i) taken as a whole and with respect to minors,
appeals 1o a prurient interest in nudity, sex, or excretion; (ii) depicts, describes, or represents, in a patently offensive way with
respect to what is suitable for minors, an actual or simulated sexual act or sexual contact. actual or simulated normal or
perverted sexual acts. or a lewd exhibition of the genitals: and (iii) taken as a whole. lacks serious literary. artistic. political.
or scientific value as to minors.

The Federal Communications Commission specifically declined to find that access Lo social networking websites are per
s¢ harmful 1o minors. However, the U.S. Dept. of Health and Human Services issued a Surgeon General's Advisory stating
there is not enough evidence 1o conclude that social media is safe for children. See www hhs gov/surgcongeneral/reports-and-
publications/vouth-mental-health/social-media/index.huml. School officials have discretion about whether or not to block
access to these and similar sites. See-=una f/n 3. above.

1 permitied by 20 U.S.C. §7131(c). The policy’s provision for prior approval is not in the law and may be omitted. The
entire sentence may be eliminated if a board does not want the filtering device to be disabled.
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Superintendent or designee shall include measures in this policy’s implementation plan to address the
following: 15

1. Ensure staff supervision of student access to online electronic networks, 16

2. Restrict student access to inappropriate matter as well as restricting access to harmful materials,

3. Ensure student and staff privacy, safety, and security when using electronic communications,

4. Restrict unauthorized access, including “hacking” and other unlawful activities, and

5. Restrict unauthorized disclosure, use, and dissemination of personal identification information,
such as, names and addresses.

Use of Artificial Intelligence (Al)-Enabled Tools !7

The Board recognizes that Al-enabled tools are important to enhance student learning, educator
effectiveness, and school operations. The usc of Al-enabled tools in the District shall be implemented
in a safe, ethical, and equitable manner and in accordance with Board policies 1:30, School District
Philosophy, and 7:345, Use of Educational Technologies; Student Data Privacy and Security.

To implement the use of Al-enabled tools in the District, the Sy gopermtendent or designee shall:

hearing or meeting to address the initial adoption of the
t follow the public notice rule of CIPA, though a board

delivered under E-rate, not from the (ll‘th%pollcy
and the best pracnces for your mdxv;difa] board.

definition of minor for this purpoq%m “any.i di iC
The use of the word students is a bes{? 2

b

17 Opnonal Artlﬁmakmf” lhgenc&xi 5:a rapidly evolving and complex technology that implicates many unsettled legal
and cthical issues. THIS content { Coftains an’ ‘ifem on which collective bargaining may be required. Any policy that impacts
upon wages, hourgiand terms and ctﬁ%dmons%f employment is subject to collective bargaining upon request by the employee
representative, evenifithe pohcy m;%\'es an inherent managerial right.

A Statewide Gener; *Natural Language Processing Taskforce issued a report to the General Asscmbly in
December 2024 (https:/doitillinis.gov. /content/dany/soi/en/web/doit/meetings/ai-task force/reports/2024-gen-ai-task-force-
report.pdf) that recommendédiibe 111. State Board of Education (ISBL'} provide guidance on the use of Al in schools, best
practices, and educator training._1035 JLCS 5:2-3 118, added by P.A, 104-399, ¢ff. 1-1-26, requires ISBE 1o develop statewide
guidance by 7-1-26 on the use of Al in K-12 educauion i nine different areas. and it empowers 1SBE to convene a statewide
council as needed 1o develop further guidance, resources, orother support. The U.S. Dept. of Education released a toolkit to
assist cducation leaders with the safe. ethical, and cquitable integration of Al within education systems, available at:
http://downloads.microscribepub.com/il/press/federal_resources/FINAL-ED-OET-EdL caders-Al-Toolkit-

10.29.24 20250221.pdf. Note: This resource may no longer be available on a federal government website but is being
maintained at PRESS Online to provule consistent subscnbcr access Additional resourees are also available through the
Learning Technology Center of Hiineis, at www ltadlineis,or weilinows.org/amticipating-il-af;.

Adopting policy language that addresses Al provides (a) a way for boards 10 monitor how this technology is being used
in the district, and (b) an opportunity for the board and the superintendent to examine all current policies, collective bargaining
agreements, and administrative procedures on this subject. Before adoption of this subhead, the board may want to have a
conversation with the superintendent to determine how local conditions. resources. and current practices will support the full
implementation of a policy that addresses Al and its goals. The use ot Al will be most etfective when the policy retlects local
conditions and circumstances. Consult the board attorney about these issues. See sample administrative procedure 6:235-AP3,
Development of Artificial Intelligence (A1) Plan and Al Responsible Use Guidelines, for a suggested framework for developing
an Al plan and guidelines.
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I. Develop a District-wide Al Plan that addresses the District's approach to the integration of Al;
2. Based on the District-wide Al Plan, establish Al Responsible Use Guidelines to address the
responsible use of Al in the District by students and staff;

3. Ensure that Al-enabled tools comply with State and federal law:

4. Ensure that staff receive training and students receive instruction on the use of Al, as
appropriate; and

Review the District's Al Plan and Al Responsible Use Guidelines on an annual basis and update
them as needed.

th

Authorization for Electronic Network Access 18

Each staff member must sign the Authorization for Access to the District’s Electronic Networks as a
condition for using the District’s electronic network. Each student and his or her parent(s)/guardian(s)
must sign the Authorization before being granted unsupervised use. 19

Confidentiality

All users of the District’s computers to access the Internet shall maintain the confidentiality of student
records. Reasonable measures to protect against unrcasonable access shall be taken before confidential
student information is loaded onto the network.

Violations

The failure of any user to follow the terms of the District’s administrative procedure. Acceptable Use
of the District’s Electronic Networks, or this policy, will result in the loss of privileges, disciplinary
action, and/or appropriate legal action.

Ihe footnotes are not intended to be part of the adopted policy: they should be removed before the policy 18 adopted.

18 The District’s administrative procedure, 6:235-AP1, Acceptable Use of the District's Electronic Networks, rather than
this board policy, specifies appropriate conduct, ethics, and protocol for Internet use. This is consistent with the principle that
detailed requirements are not appropriate for board policy: instead. they should be contained in separate district documents
that arc authorized by board policy. Keeping technical rules specifying acceptable use out of board policy will allow for greater
flexibility. fewer changes to the policy manual, and adherence to the belief that board policy should be confined to governance
issues and the provision of guidance on significant district issues. This sample policy only requires staff and students to sign
the Authorization; however, all users of the District’s Electronic Networks, including board members and volunteers, are
bound by this policy and its implementing procedure and should be familiar with their content.

19 The Superintendent’s implementation plan should describe appropriate supervision for students on the Internet who
are not required. or refuse, to sign the Authorization.

The use of personal electronic communication devices owned by students but used to gain Internet access that has been
tunded by E-rare is not addressed yet.
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LEGAL REF.:

CROSS REF.:

ADMIN. PROC.:

6:235

20 U.S.C. §7131, Elementary and Secondary Education Act.

47 U.S.C. §254(h) and (1), Children’s Internet Protection Act.

47 C.F.R. Part 54, Subpart F, Universal Service Support for Schools and Libraries.
LTS5 ILCS 5/14(c-5), Il Educational Labor Relations Act.

720 ILCS 5/26.5.

5:100 (Staff Development Program), 5:170 (Copyright), 6:40 (Curriculum
Development), 6:60 (Curriculum Content), 6:210 (Instructional Materials), 6:220
(Bring Your Own Technology (BYOT) Program; Responsible Use and Conduct),
6:230 (Library Media Program), 6:260 (Complaints About Curriculum,
Instructional  Materials, and  Programs), 7:130 (Student Rights and
Responsibilities), 7:190 (Student Behavior), 7:310 (Restrictions on Publications;
Elementary Schools). 7:315 (Restrictions on Publications; High Schools), 7:345
(Usc of Educational Technologies; Student Data Privacy and Security)

6:235-AP1 (Acceptable Use of the District.’fs Electronic Networks), 6:235-AP1, E1
(Student Authorization for Access to the District’s Electronic Networks), 6:235-
AP1, E2 (Staff Authorization for Aceess to the District’s Electronic Networks)
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30ctober 2023 6:240

Instruction

Field Trips !

Field trips are permissible when the experiences are a part of the school curriculum and/or contribute
to the District’s educational objectives. 2

All field trips must have the Superintendent or designee’s prior approval, except that field trips beyond
a 200-mile radius of the school or extending overnight must have the prior approval of the School
Board.3 The Superintendent or designee shall analyze the following factors to determine whether to
approve a field trip:4 educational value, student safety, parent concerns, heightened security alerts, and
liability concerns. On all field trips, a bus fee set by the Superintendent or designee may be charged to
help defray the transportation costs. 3

Parents/guardians of students: (1) shall be given the opportunity to consent to their child’s participation
in any field trip; and (2) are responsible for all entrance fees. food, lodging. or other costs, except that
the District will pay such costs for students who qualify for a fee waiver under Board policy 4:140,
Waiver of Student Fees. All non-participating students shall be provided an alternative experience. Any
field trip may be cancelled without notice duc to an unforesecn event or condition.

Privately arranged trips, including those led by District staff members, shall not be represented as or
construed to be sponsored by the District or school. The District does not provide liability protection
for privately arranged trips and is not responsible for any damages arising from them. 6

The footnotes are not inténded to-be p.lri 01 the adopted policy: they should be removed before the policy is adopted.

I This is an optional policy. The tol]owml' is an optional section for including recreational class trips; add to the bottom
of the policy and add “and Recreational Class Trips™ to the policy’s title.
Recreational Class T
Recreational class trips are permissible provided they do not interfere with the District’s educational program.,
The provisions in this policy concerning field trips, except those regarding educational value, are also
applicable to recreational class trips.

2 As an alternative, substitute the verb “encouraged™ for “permissible.” State law also permits educational tours as a
course supplement but does not authorize the use of school funds for such tours. 105 ILCS 5/10-22.29b,

3 According to 105 1LCS 5/29-3.1. “[t]he school board may provide transportation for pupils on bona fide field trips in
Hlinois or adjacent states.” The superintendent or designee is delegated the responsibility to approve field trips after
considering the factors in the pollw
105 lL( 5/29- (a 3.

L-20, allows dl\{lll.lS o ll.m\pml sluduus n mulll Iuncll(m school

4 These are at the local board’s discretion.

5 Transportation fees are permitted by 105 ILCS 5/29-3.1. Such fees cannot exceed the cost of transportation but may
include a reasonable allowance tor vehicle depreciation. Id.

6 This paragraph is optional. It seeks to distinguish privately arranged trips from those that are controlled and sponsored
by the district and provides a disclaimer.
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LEGAL REF.: 105 [ILCS 5/29-3.1.

4:140 (Waiver of Student Fees), 6:10 (Educational Philosophy and Objectives),
7:10 (Equal Educational Opportunities), 7:270 (Administering Medicines to

Students)

CROSS REF.:

Page 2 of 2
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October 282221

6:260

Instruction

Complaints About Curriculum, Instructional Materials, and Programs

Parents/guardians have the right to inspect any instructional material used as part of their child’s
educational curriculum pursuant to School Board policy 7:15, Student and Family Privacy Rights. 1

Parents/guardians, employees. and community members who believe that curriculum, instructional
materials, or programs violate rights guaranteed by any law or Board policy may file a complaint using
Board policy 2:260, Uniform Grievance Procedure. 2

Parents/guardians, employees, and community members with other suggestions or complaints about
curriculum, instructional materials, or programs should complete a Curriculum Objection Form. A
parent/guardian may request that his/her child be exempt from using a particular instructional material
or program by completing a Curriculum Objection Forim. The Superintendent or designee shall
establish criteria for the review of objections and inform the parent/guardian, employee, or community
member, as applicable, of the District’s decision. 3

The footnotes are not intended to be part of the ddoplu.l policy: they should be remaved before the policy is adopted.
120 US.C. §1232h(c)(1)C)(i)

2 Limiting the scope of Lomplalmm; in this pelu}/ to parents/guardians, employees, and community members aligns
with sample policy 2:260, Uniform Grievance Procedure.
pi& policy

3 The last sentence of this puragraph 150 t;011a]. It strengthens the policy’s connection to IASB’s Foundational Principles
of Effective Governance, See www.iash.com/conference-training-and-cvents/training/training-resources/foundational-
principles-of-effective-governance. For criteria that can be used in reviewing curriculum objections, see sample administrative
procedure, 6:260-AP, Rmpandrns{ 1o Complaints About Cuwrriculum, Instrictional Mam m.’j and Programs.

A school district is not required to automatically accommodate a =tudent’™s or his-her-parent's® religious beliefs by
allowing the purcnizstudest-to opt their child out of reading required materials or programs. A—student—is—entithed—to
Asccommodation is required only if a district’s requirement burdens free exercise of religion and the
reqmrcmem IS noljusnned bv a&.ompe]lmo state interest. Mahinoud v, Taviot 2 (2025). Instruction will burden

: ! it ires tldren to submit to insir “"that poses 'a very real threat of
uH . Whether the in

ant factors (o consid

15h

parents W

ent or Lll|‘l\1.ih\.]'ﬂ aliss
EdE'E\‘&Li Or i @4 way

ated parents

eiHoreeit Uy
,Iéu 1o all p I
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LEGAL REF.: 20 U.S.C. §1232h, Protection of Pupil Rights Amendment.

Jor. 145 S.C1 2332 (2025).

Mahmoud v, Ta

i

CROSS REF.: 2:260 (Uniform Grievance Procedure), 7:15 (Student and Family Privacy Rights),
8:110 (Public Suggestions and Concerns)

o
(B
G
(§S]
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October 20242025 6:270

Instruction

Guidance and Counseling Program !

The School District provides a guidance and counseling program for students.2 The Superintendent or
designee shall direct the District’s guidance and counseling program. School counseling services, as
described by State law, may be performed by school counselors or licensed educators with a school
support personnel endorsement in the area of school counseling. 3

[For Elementary and Unit Districts]

Each staff member is responsible for effectively guiding students under his/her supervision in order to
provide early identification of intellectual, emotional, social}&: physical needs, diagnosis of any
learning disabilities, and development of educational potentigl” The District’s counselors shall offer
counscling to those students who require additional asmtag

[For ngh School and Unit Districts] e

interests, and personal values. Students shall be'e
specnﬁc curriculum goals that conform to the
seniors will have the opportunity to recei

icy’s content.
.counselors. 105 ILCS 5/10-22 24a—ﬂmended-b\—1i-—\—!-93—89~¢ 105 ]LCS 5/10-

3 mcludmg bul not hmned 1o provndmg educational opportunitics for studcms, teachers,
a ademlc socxal-cmononal and college :md career supports to all students irrespective

o address the needs o all students regardless of thw citizenship staius.

Id. Secwwyw, ()nulnx ld. .

All districts must conduct a comprehcnswe needs assessment to determine the scope of pupil needs in the arcas of
guidance and counseling, psychological, social work, and health. 23 1ll. Admin.Code §1.420(q).

The Children’s Mental Health Act requires districts to develop protocols for responding 10 students with social,
emotional, or mental health needs that impact learning. 405 ILCS 49/;-amended-by-P-A-—-H2-899, Sce f/n 3 in sample policy
6:65, Student Social and Emotional Development, for further information. See sample policy 7:250, Student Support Services,
and sample administrative procedure 7:250-AP2, Protocol for Responding to Students with Social, Emotional, or Mental
Health Needs.

3 Optional. 105 ILCS 5/10-22.24b, amended by P.A.s-182-%36; 103-542, and 103-780, provides that school counselors
as defined in 105 ILCS 5/10-22.24a or individuals who hold a Professional Educator License with a school support personnel
endorsement in the area of school counseling under 105 ILCS 5/21B-25 may provide school counseling services. The
following optional sentence recognizes the importance of interventions; however, it creates duties that are not present in law.
This is a classic “who. gets what. for how much” issue.

The counseling program will assist students with interventions related to academic, social and/or
personal issues. Students shall be encouraged to seck academic, social, and/or personal
assistance.
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may be given access to the school campus in order to provide students and parents/guardians with
information. 4

LEGAL REF.: 105 ILCS 5/10-22.24a and 5/10-22.24b.
23 ILAdmin.Code §1.420(q).

CROSS REF. 6:50 (School Wellness), 6:65 (Student Social and Emotional Development), 6:110
(Programs for Students At Risk of Academic Failure and/or Dropping Out of
School and Graduation Incentives Program), 6:120 (Education of Children with
Disabilities), 6:130 (Program for the Gifted), 7:100 (Health, Eye. and Dental
Examinations; Immunizations; and Exclusion of Students), 7:250 (Student Support
Services), 7:290 (Suicide and Depression Awareness and Prevention)

ADMIN, PROC.:  7:340-AP1  (School Student Rccords), 7:340-AP1, EI (Notice to
Parents/Guardians and Students of Their Rights Concerning a Student’s School
Records), 7:340-AP1, E3 (Letter to Parents and Eligible Students Concerning
Military Recruiters and Postsecondary Institutions Receiving Student Dircectory
Information) 4

The footnotes are nol |r11t,ndui o be art of the adopted policy: they should be removed before the policy is adopted.

4 A district must prowde n}ﬂltary recruiters and state public institutions of higher education access 1o students il it has
provided such access to persons or groups who tell students about educational or occupational opportunities. 105 TLCS 5/10-
20.5a. amended by P.A. 103-204 and [94-15, By 1-1-24, districts were to make student directory information electronically
dk.CL\\llJ]C t]uou"h a secure ccntrﬂ.lwcd (L]l‘l system for official lccmltmﬂ lcprcxcnhm cs nf the armed forces and for %mu

Anmhu tcdual law requires a aucnndlzw school to grant mlllldl'\’ recruiters and institutions of high learning. upon their
request, access to secondary school students’ names. addresses. and telephone numbers, unless the parents/guardians request
that the information not be disclosed without prior written consent. 20 U.S.C. §7908. See also sample administrative procedure
7:340-AP1, School Student Records, and sample exhibit 7:340-AP1, EL, Notice to Parents/Guardians and Students of Their
Rights Concerning a Student’s School Records.

6:270 Page 2 of 2
O 25 Policy Reference Education Subscription Service
llhnms Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney belore use.




October 26232025 6:280

Instruction

Grading and Promotion !

The Superintendent or designee shall establish a system of grading and reporting academic achievement
to students and their parents/guardians.? The system shall also determine when promotion and
graduation requirements are met. The decision to promote a student to the next grade level shall be
based on successtul completion of the curriculum, attendance, and performance on the standardized
tests required by the 11I. State Board of Education (ISBE) and/or other assessments.3 A student shall
not be promoted based upon age or any other social reason not related to academic performance.® The
administration shall determine remedial assistance for a student who is not promoted. >

The footnotes are not intended to be part of the adopted policy: theyeshould be remoyved before the policy is adopted.

1 State law requires districts to have a school board policy containing the reasons for which a grade mayv be changed and
prohibiting social promotion. 105 ILCS 5/10-20.9a. State law controls this policy’s content.

It a district uses weighted grades for classes by degree of (hlllculty it must be reflected in the affected students” class
ranking and permancnt records. 105 1LCS 5/27-27.

2 Absent a court order to the contrary, upon the request of either parent of a student whose parents are divorced, copies
of report cards, along with other notices and records, must be furnished to both parents by the district. 1f a student is in the
legal custody of the T1l. Dept. of Children and Family Services (DCFS), copies must be furnished to the DCFS Office of
Education and Transition Services. 105 ILCS 5/10-21.8 camended by DA 102100,

3105 ILCS 5/10-20.9a, wmen: ded by AL 104-391. Each board may determine its own ptomonon cr]icrla and augment
the statute’s criteria. Fo3-HA5 24020 O pand-tdbi-added-by- A 02- 222 d-inenerative :
3-6-22 prohibits public hiohschoak-rom- withhelding t-sfudent’s-grades—transeripi-ordipler
op-the~tadent sschookaccoun - Civey p(w ‘HM! diffseent-intempraationsthe-exaet-date-on

§ e See alse L 05 HES- 582810 2 whie

i . --~.|H||-\‘~|:1|]!L p\\ln\

105 ILCS 5/2-3.64 cnni;unu! the State assessment program until it was repealed by P.A. 98-972.

105 ILCS 5/2-3.25a, amended by P.A. 103-175, requires ISBE to “develop standards for student performance, such as
proficiency levels on State assessments.” 105 ILCS 5/2-3.64a-5(b) requires ISBE to “establish the academic standards that are
to be applicable 1o students who are subject 1o State assessments.” It contains the schedule for assessing students by calendar
year and grade. ISBE selects standardized tests [or the State assessment and accountability measure. In House Joint Resolution
54 (2015). members of the M. House and Senate encouraged school districts to not use results of the Parmership for
Assessment of Readiness for College and Careers (PARCC) test for the 2014-2015 through the 2017-2018 school vears “as a
determining factor for making decisions about a student’s educational opportunitics, the evaluation of educators, and the
allocation of resources based on educational achievement on this assessment.” Starting in 2019, PARCC was no longer used
by ISBE.

105 TLCS 5/2-3.64a-5(¢) requires that the assessment administered by ISBE for the purpose of student application to or
admissions consideration by institutions of higher education be administered on a school day during regular student attendance
hours. Assessments are not required if ISBE receives a waiver from the administration of assessments from the U.S. Dept. of
Education. Id.

105 ILCS 5/2-3.64a-5(¢) no longer requires that the scores attained by a student on an assessment that includes a college
and career readiness determination be entered on the student’s transcript: however, the scores must still be placed in the
student’s permanent record. See also 23 HLAdmin.Code §375.10.

4105 1L.CS 5/10-20.9a(b).
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Every teacher shall maintain an evaluation record for each student in the teacher’s classroom. A District
administrator cannot change the final grade assigned by the teacher without notifying the teacher.®
Reasons for changing a student’s final grade include:

e A miscalculation of test scores,

o A technical error in assigning a particular grade or score,

o The teacher agrees to allow the student to do extra work that may impact the grade,

e An inappropriate grading system used to determine the grade, or

e  An inappropriate grade based on an appropriate grading system.

Should a grade change be made, the administrator making the change must sign the changed record.

LEGAL REF. 105 ILCS 5/2-3.64a-5, 5/10-20.9a, 5/10-21.8, and 5/27-27.

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out
of School and Graduation Incentives Program), 6:300 (Graduation Requirements),
6:340 (Student Testing and Assessment Program), 7:50 (School Admissions and
Student Transfers To and From Non-District Schools)

The footmotes are not intended 1o be part of the adopted policy: they should be removed betfore the policy s adopted.

6 e specific reasons and procedure for changing a grade are at the local board’s diseretion: however, State law provides
that no grade may be changed without notification to the teacher concerning the nature and reason for the change. 103 [LCS
5/10-20.9a(a). The person making the change must assume all responsibility and must initial the change. 1d.
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Instruction

Graduation Requirements !

To graduate from high school, unless otherwise exempted, each student is responsible for:

Completing all District graduation requirements that are in addition to the State requirements.?
Completing all courses as provided in the School Code, 105 ILCS 5/27-220603. 3
Completing all minimum requirements for graduation as specified in State law. 4
Passing an examination on patriotism. -are-principles of representative government, and
use and display of the American flag-metheds-ofvotingrand-the Pledee-of-Adlegiance. 3

D -

>

The Hlinois Principals Association maintains a handbook serv
Haml'hnnl. {\LSH) ‘ll WWW 1lprmundlx org/ mah

may establish a program 1o recognize ln"h s(.hoo]

in .1dd|tmn 10 English by dc.sn_n'\lmg on a student
.'I / A

selnpperatietonandattesthreeveap o 5020 o lnnbis
3 ‘——(-“—ti-rﬁ'dﬁur@t—ﬁi'ﬁt'w i :

—at-En 3 Sforg
it : .

fe,
2 Optional. 23 T Admin. Codx_ §1. 4»40(1‘) A school board should ensure that all district graduation requirements that are

in addition to the State requirements are aligned with the district educational objectives. See sunple policy 6:10, Educational
Philosophy and Objectives.

3 105 ILCS 5/27-60322(e), amended-by-PAs- 1011641016 i by
104301, contains the list of ruqunml courses in cf‘fcct for students entering 9th grade lhmugh the "02? "0"4 school year. 103
ILCS 5/27-60522(e-5), mu, wded by P AL 104-387 and renumbered by PLA, 104-391 »mk%«anzJ '“l f-\Jr s e e 3‘*.
A 2564, contains the list of‘nqumd courses (01 st 1
:Lhuul year (to include two years of laboratory suulu.) 105 ILCS 5:"77 61
increases the foreign language requirement from one to two years bcg,mnmv with 1Iu 2028-2029 sLhnul vear.
105 ILCS 5/27-60522 (¢)(3) and (e-5)(3) allow the substitution of an advanced placement computer science course for a year
of mathematics. and it fur th‘l states that a mathematics course that includes geometry content may be offered as an integrated.
dppliul llllL]’dl\Ll]'Jlllhll\’ or career and technical education course that prepares a student for a carcer readiness p.nh l(h

: ied-by-PA—162366: and 105 ILCS 5/27-60522(e-5)(5), both by PLAL Tkt
it require students entering the 9th grade in the 2016-2017 school year and c.u.h vear therealier
to wmplu; one semester of civics. As part of the two-year social studies requirement, districts may include a financial literacy
course that 1s one semester or part of one semester. Id. For specific requirements, see it 6:300-E2, State Law
Graduation Requirenients, and =wiple policy 6:310, High School Credit for Non-District Experiences; Course Substitutions;
Re-Entering Students. The 111, S State Board of Education (ISBE) may adopt rules modifying graduation requirements for
students in grades 9-12 if the Governor has declared a disaster due to a public health emergency under 20 ILCS 3305/7. 105
ILCS 5/27-60522(1), renun

4105 1LCS 5/27-0¢

10439 T uasiende

HP2-366,- )2 card-HI2-804r0n

renumiat

-added-bye-P A 101643

nended by PoAL LO4-387 and ro
G4 23 l]lAdmm(odu | 44()

A G643 added by PLAL 104-391,

ded-Bve ek 1

Rquln‘LLl bv 105 ILCS 5/2

6:300 Page | of 3
26222625 Policy Reference Education Subscription Service
linois Association of School Boards, All Rights Reserved.
Please review this material with your school board attorney before use.



N

Participating in State assessments that are required for graduation by State law. ©
6. Filing one of the following: (1) a Free Application for Federal Student Aid (FAFSA) with the
U.S. Dept. of Education, (2) an application for State financial aid. or (3) an 11l. State Board of
Education (ISBE) waiver form indicating that the student understands what these aid
opportunities are and has chosen not to file an application. 1f the student is not at least 18 years
of age or legally emancipated, the student’s parent/guardian must file one of these documents
on the student’s behalf,
A student is exempt trom this requirement if: (1) the student is unable to file a financial aid
application or an ISBE waiver due to extenuating circumstances, (2) the Building Principal
attests the District made a good faith effort to assist the student or the student’s parent/guardian
with filing a financial aid application or an ISBE waiver form, and (3) the student has met all
other graduation requirements. 7
The Superintendent or designee is responsible tor: 8
. Maintaining a description of all course offerings that comply with the above graduation
requirements.

2. Notifying students and their parents/guardians of graduation requirements.
3. Developing the criteria for #4 above.

The footnotes are not intended to be part of the adopted policy; they should be removed betore the policy is adopted.

6 105 ILCS 5/2-3.64a-5(c); amended-by- A 101643 states that “[s]tudents who do not take the State’s final
accountability assessment or its approved alternate assessment may not receive a regular high school diploma unless the
student is exempted.” Assessments are not ru]uu:ed if ISBE receives a waiver from the administration of assessments from
the U.S. Dept. of Education. Id.

105 ILCS 5/2-3.64a-5(¢c)-amended - by-PA-103=6423; 23 TAdmin.Code §1.30. Section 2-3.64a-5(¢) requires that the
assessment administered by ISBE for the purpose of student application to or admissions consideration by institutions of
higher education be administered ona school day during regular student attendance hours.

105 ILCS 5/2-3.64a-5(e) no longer requires that the scores attained by a student on an assessment that includes a college
and career readiness determination be entered on the student’s transcript. The student’s final accountability assessment scores,
however, must be placed in the aludenl ) pcnmnenr record, See also 23 11 Admin.Code §375.10.

] IOD ILCS 5/22-87;ameénded bvPiAs 104-13 4 i104 At diobeia: 23 HEAdmin.Code §1.440(¢)(4). See
sampie 1 6:300-E3. Form for E\emptmn from f‘mmrum’ 1:(1"1,'1111'1( ation Cmup."c tion. ISBE provides a waiver form, tlu.

l.—\l SA \lunmrl:c.lp'umn Form, for a parent'guardian or cllﬂtblL student to opt of this graduation nqulrumnl whie
; ssistance Conmmussion’s (1ISAC) st

rial, see hitps

Instiy ¢ ‘h le at: www.isbe.nct/Pages/ I Al SA.aspx. llu J\Ilcrnmlvc f\ppllmtmn or 1.

referenced in that form is-intended for use by qualifving undocumented and transgender students and 1s available at:

hitps://studentportal.isac.ora/alternativeapp.
:‘;nm.lfv with the “(l e) "(1 (s school vear,

L compigl

8 Items #1 and #2 are required by 23 1L Admin.Code §1.440(d) and (¢). respectively. Item #3 must be addressed because
the law leaves many implementation issues unanswered. A comprehensive Student Handbook can provide notice of the
distriet’s graduation requirements, conduct rules. and other important information. Item #4 includes discussion of the
adjustments required by the Educational Opportunity for Military Children Act. 105 1LCS 70/35(d).
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4. Complying with State law requirements for students who transfer during their senior year
because their parent(s)/guardian(s) are on active military duty. This includes making reasonable
adjustments to ensure graduation if possible, or efforts to ensure that the original (transferor)
school district issues the student a diploma.

5. Taking all other actions needed or necessary to implement this policy.

Early Graduation ?
The Superintendent or designee shall implement procedures for students to graduate early, provided
they finish seven semesters of high school and meet all graduation requirements,

Certificate of Completion 10

A student with a disability who has an Individualized Education Program prescribing special education,
transition planning, transition services, or related services beyond the student’s four vears of high
school, qualifies for a certificate of completion after the student has completed four years of high
school. The student is encouraged to participate in the graduation ceremony of his or her high school
graduation class. The Superintendent or designee shall provide timcly written notice of this requirement
to children with disabilities and their parents/guardians.

Service Member Diploma 11

The District will award a diploma to a service member who was killed in action while performing active
military duty with the U.S. Armed Forces or an honorably discharged veteran of World War 11, the
Korean Contlict, or the Vietnam Conflict, provided that he or she (1) resided within an arca currently
within the District at the time he or she left high school, (2) left high school before graduating in order
to serve in the U.S. Armed Forces, and (3) has not received a high school diploma.

LEGAL REF.: 105 ILCS.+5/2-3.64a-3, ‘5/22 27 5/22-87, 5/27-3103, 5/27-60522, and 5/27-
61528-10. .
105 ILCS 70/, Educatloml Opportunity for Military Children Act.
23 11l. Admin. Code §1.440.

CROSS REF.: - 6:30 (O’rgaliiigtion of Instruction), 6:310 (High School Credit for Non-District
Experiences; Course Substitutions; Re-Entering Students). 6:315 (High School
Credit for Students in Grade 7 or 8), 6:320 (High School Credit for Proficiency),
= 7:50 (School Admissions and Student Transfers To and From Non-District
Schools)

he footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

[ | ‘ . . " &

Y This is optional. State law and rules are silent regarding carly graduation. As an alternative. a board may delete the
phrase “finish-Fsemesters-ef-hish-schooland.”

0 Required by 105 1L.CS 5/14-16.

11 Optional. 105 [LCS 5/22-27wenended-by-P-A—HH-131 does not designate a time requirement for when the service
member killed in action or veteran “resided within an area currently within the district.” Thus, a reasonable interpretation may
be :lduptctl locally. The sample policy designates “at the time he or she left high school™ as the pertinent time for residence.
See s i1 6:300-E1, Application for a Diploma for a Service Member Killed in Action or for Veierans of WIWII, the
Aruum (rm,‘h(! or the Vietnam Conflict.

of 3
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Instruction

High School Credit for Non-District Experiences; Course Substitutions; Re-Entering
Students !

Credit for Non-District Experiences 2

A student may receive high school credit for successfully completing any of the listed courses or
experiences even when it is not offered in or sponsored by the District:

Distance learning course, including a correspondence, virtual, or online course

Courses in an accredited foreign exchange program

Summer school or community college courses 3

College or high school courses offering dual credit at both the college and high school level 4

L o —

The footnotes are not intended to be part of the adopted policy: Lhcv should be |Lmo»ui before the policy is adopted.

1 Srate law requires that several of the programs in this pohcy be covered in pohq State law controls this policy’s
content. Note that 23 HlLLAdmin.Code §1.420(b) requires’ .[pjyery school district [to] have an organized plan for recording
pupil progress and/or awarding credit, including credit for courses completed by correspondence. online. or from other external
sources, that can be disseminated to other schools within the State.” Section 1.460 requires “[¢]ach local board of education
with a high school [to] adopt a policy which dcfncs the board’s position with reference to the awarding of high school credit
on the basis of local examinations to pupils who hav aChlevedlhe necessary pmlsuencxes through independent study, either
with or without private tutoring, or for work taken in or from anotherinstitution.” 23 L. Admin.Code §1.460.

Sample policy 6:185, Remote F(Iumnwm[ Pro] 1, provides for educational programs delivered by the district in a
location outside of the school. .

Sample policy 6:315, High Schaol’ (& rcrfuﬁ)r Stud,
in a course required for high school g g_mduauou 105 IL
IL.Admin.Code §1.440(c)(3). > £

2 Each board may cheose for which; if any, of the histed non-district experiences the district will grant high school credit.
If a district does not grant credit for any of the listed activities, substitute the following alternative for all text in the entire
section: “The District does not grant graduation credit for learning experiences that an enrolled student does not complete
through the Distriet.”

3105 1LCS 5727

in O mfc' 7ord, '1[]0\\,5 5iuds,nls enrolled in grade 7 or 8 to enroll
2d a red by PLA. 104-2

2.k amended and renunibered by P.A. 104-391. provides that no fewer than 60 hours of classroom
instruction in summer s is required for one semester of high school course credit. Districts may accept courses completed
in a community college (C ward graduation. 23 lLAdmin.Code §1.440(1). Superintendents, pursuant to 105 ILCS 5/10-
21.4, must annually report to the 11, State Board of Education (ISBE) the number of students enrolled in aceredited courses
at any CC along with the name(s) and number(s) of the course(s) cach student is taking.

4 The Dual Credit Quality Act (DCQA) (110 ILCS 27/_mnended by oA fud-1 2y defines dual credit as a college course
taken by a high school student for credit at both the college and high school level. l 10 1LCS 27/5 and 105 ILCS 5/10-20.62(a).
An instructor w Iw teaches a dual credit course does not need the certification required by Article 21 of the School Code but
must meet the minmun standards set forth in 110 ILCS 27/20(1). (2), (2.5). or (3). Dual credit programs require: (a) a specific
partnership .mrr.umm between the district and a CC containing specified elements. as long as the district 1s in th CC's
_|ll||h(|lL[lOH (roILes 77/16) or (b) cooperation between the school district and the oo andon instintion (delined i
tion af iding-the-dust-eredit-courses 1see-the ]hﬂhu I‘duullum Student ,’\s\]Sl{lﬂ(.(_’ Au i
l 10 1LCS 947/10 ). Partnership agreements th it are entered into, amended, renewed, or extended
dllu 1-1-23 - must d”O\\ hwh sth(mi sludu.ms who do not OthW|~.L meet th L( s d(_dllﬁ_z‘ﬂlt L|I”I|)]|IlV |Lc|uuuntnlq to enroll

o st

L‘_U tn‘ 4 partn

oS o an deree 0 calendar days [ e X \
Irt]u, dmuu and CC cannot agree within 180 days of a district’s mll:.ll |u|uu-1 1o enter into a pe Illlkl\l'llp m'rmmnt th two
parties must use the model partnership agreement referenced at 110 1LCS 27/19.
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5. Foreign language courses taken in an ethnic school program approved by the Illinois State
Board of Education 3

6. Work-related training at manufacturing facilities or agencies in a Tech Prep Partnership for
Carcers pProgram 6

7. Credit earned in a Vocational Academy 7

The student must seek approval from the Superintendent or designee to receive graduation credit for
any non-District course or experience. The Superintendent or designee shall determine the amount of
credit and whether a proficiency examination is required before the credit is awarded. As approval is
not guaranteed, students should seek conditional approval of the experience before participating in a
non-District course or experience. The student assumes responsibility for any fee, tuition, supply, or
other expense. The student seeking credit is responsible for (1) providing documents or transcripts that
demonstrate successful completion of the experience, and (2) taking a proficiency examination, if
requested. The Superintendent or designee shall determine which, if any, non-District courses or
experiences, will count toward a student’s grade point average, class rank, and eligibility for athletic
and extracurricular activities. When applicable, the Building Principal or designee shall, prior to the

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

Out-of-state dual credit contracts are prohibited until a district first offers the CC in the CC district in which the district
is located the epportunity to provide a dual credit course. 110 JLCS 27/17. amended by P. 04-12. In addition, a distric
seeking to enter inlo an agreement wilh an out-of-state posisecondary institution must ])I’D\‘Idc notice to the 1. Communiry
aties (1CCBBHE) of its intent, to which the [CCBBHE will have 30 days to pr ovide

‘ur institutions that can provide the dit;trict an cqmvalt.m dual credit opportunity.
nier i contrack with : i i
CB that it has 1 s 1o conside:
provides u rutionale a u only b ‘110\EL;..\1 by an Eirilf -5t ] o
Bebweeh-d-gstret POt -stae - Hist i1 that wore in—effect before—|—l-19-werenot ted=-Id. A hwh school
evaluation ol'a dual credn program must also incorporate the analysis of data from the ISBE statewide longitudinal data system
(see the P-20 Longitudinal Education Data System Act, 105 ILCS 13/, for more information). Id. at 2730

105 ILCS 5/10-20.62(c), requires school boards to require the district’s high schools, if any, 10 mtorm all 11th and 12th
grade students of dual enrollment and dual credit opportunities at public CCs for qualified students. Qualified students may
enroll in an unlimited amount of dual credit courses and carn an unlimited amount of academic credits from them if the
course(s) are taught by an Ill. instructor, as provided by 110 ILCS 27/. Id. at (b). In addition, all dual credit coursework
completed by a high school student must be transferred to all public institutions in Illinois on the same basis as coursework
completed by a public CC student who previously carned a high school diploma in the manner set forth under the L.
Articulation Initiative Act. Id. at 27/154.

The DCQA requires partnership agreements between districts and CCs to ad(lrcss access to dual credit courses by
individual students with disabilities. 110 ILCS 27/16(03(5.7), wmended by PLAL 104-12, 105 TLCS 5/14-8.03 also requires
districts to provide special education students with information about career and tcc,hmcal education (CTE) opportunitics.
including at the postsecondary level. See lncreasing Postsecondary Opportunities and Success for Students and Youth with
Disabilities at: www .sites.ed.gov/idea/idea-files/qa-increasing-posisecondary-opportunities-success-for-students-youth-with-
disabilities-sept-17-2019/#Letter for information on providing transition services to high school students who have
individualized education programs (1EPs). are receiving services under the IDEA, and take courses offered by a community
college or other postsecondary education institution program prior to high school graduation.

i ‘dt\m\‘; I

5105 ILCS 5/2-3.44 and 5/10-22.43a. An ethnic school is a part-time, private school that teaches the foreign language
p I E EULZ
of a particular ethnic group as well as the culture. geography. history. and other aspects of a particular ethnic group. 105 ILCS
5/2-3.44; 23 llLAdmin.Code §1.465(b). For requirements, sce 23 1L Admin.Code §1.465.

uthonzes [SBI

used for these

ihlisba-pres

eeeitdar-sehe -.zmhm- with - intere

: QLu also 23 [LAdmin.Code §1.445.

T Vocational Academics Act, 105 ILCS 433/, The Act's purpose is to “integrate workplace competencies and career and
technical education with core academic subjects.” School districts are permitted to partner with CCs, local employers, and
community-based organizations to establish a vocational academy that functions as a two-year school within a school for
grades 10 through 12. Grant funds may be available from ISBE when the vocational academy meets statutory requirements.
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first day of class, inform individual high school students enrolled in a mixed enrollment dual credit
course that includes students who have and have not met the community college’s criteria for dual
credit coursework of whether or not they are eligible to earn college credit for the course.8 This section
does not govern the transfer of credits for students transferring into the District.

Substitutions for Required Courses

Vocational or technical education.? A student in grades 9-12 may satisfy one or more high school
courses (including physical education) or graduation requirements by successfully completing related
vocational or technical education courses if: 10

1. The Building Principal approves the substitution(s) and the vocational or technical education
course is completely described in curriculum material along with its relationship to the required
course; and

2. The student’s parent/guardian requests and approves the substitution(s) in writing on forms
provided by the District.

The footnotes are not inténded to.be part of the adopted policy: they should be removed before the policy is adopted.
8 110 1LCs 2711 6.5(c). Written notification is not required by the law, but it 1s a best practice to show compliance with
this requirement.

9A lowing for this substitution is opt 15t be included in board policy. 10

1 past on its webs {

hips, i
SBL will a

10 The reiated requirement is met if the course contains at least 50% of the content of the required course. Id. 23
IL.Admin.Code §1.445 requires that the vocational or technical education course be completely described in the policy along
with its relationship to the required course. The sample policy satisfies these requirements by referring o the courses as
described in curricular material.

ISBE requires that the parent/guardian of a student under the age of 18 request the course substitution “on forms that the
school district makes available™ and that the request must be maintained in the student’s temporary record. 23 1L Admin.Code
§1.445. See sample exhibit 6:310-E. Class Substitution Request. There is no parallel recordkeeping requirement in the rules
for registered apprenticeships; however, it is best practice to maintain all types of substitution requests as evidence of
compliance with the form requirement.
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Registered Apprenticeship Program.!! The Superintendent or designee will ensure that the District
complies with State law requirements for registered apprenticeship programs.!2 The opportunities and
requirements for registered apprenticeship programs contained in this policy will be posted on the
District’s website. and parents/guardians and students will also be notified of such opportunities in the
appropriate school handbook(s). 13

A student in grades 9-12 who is 16 ycars or older may satisfy one or more high school courscs
(including physical education) or graduation requirements by successfully completing a registered
apprenticeship program if

1. The registered apprenticeship program meets all criteria contained in State law;

2. The registered apprenticeship program is listed by the District, or the student identifics a
registered (but not listed) apprenticeship program with a business or organization if one is not
offered in the District;

3. The student enrolled in a registered apprenticeship program has the opportunity to earn post-
secondary credit toward a certificate or degrees, as applicable;

4. The student’s parent/guardian requests and approves-the substitution(s) in writing on forms
provided by the District and on its website; 14 ;

5. The Building Principal approves the substitution(s); and

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 Allowing for this substitution is optional, but. if offered, must be included in board policy. 105 ILCS 5/2-3.175: 23
HLAdmin.Code §255.200. A registered apprenticeship program is an industry-based occupational training program of study
with standards reviewed and approved by the U.S. Dept. of Labor that meets characteristics set forth in State law and 1SBE
rules. The introductory sentence and listed items 1., 3, 4, and 6 are required to be in the policy if a board decides to allow
students to participate in registered apprenticeship programs. See 23 1L Admin.Code §255.200(b). Item #2 is not required to
be stated in policy. but is required to be included in a district’s website notification (if any) to parents/guardians about
registered apprenticeship opportunities. See {/n 13, below.

If a board adopts a policy to allow for student participation in registered apprenticeship programs, the policy must be
posted on the district’s website (if any) for students, parents. and members of the business and industry community 1o access.
23 HL.Admin.Code §255.200(c)(1). See sample exhibit 2:250-E2, fmmediately Available District Public Records and Web-
Posted Reports and Records. and f/ns 13 and 14 below for other related website posting requirements.

Employers providing apprenticeships may be eligible for tax credits for certain educational expenses they incur on behalf
of qualifving apprentices. 35 ILCS 5/231(b). amended by P.A. 103-1059. Districts that carry out registered apprenticeship
programs should, but arc not required to, aid an employer in claiming an available credit by providing a written receipt
documenting the apprenticeship education expenses paid to the school by the employer. 14 I Admin.Code §522.50(¢). Sce
htips://deco.illinois.cov/expandrelocate/incentives/ilapprenticeshiptaxceredit.html for more information about the credit.

12 105 1LCS 5/2-3.175; 23 HLAdmin.Code Part 255. In addition to the requirements listed in the policy. districts allowing
for student participation in registered apprenticeship programs must also: (1) submit data on participating students through
ISBE’s Student Information System, (2) identfy and attempt to eliminate any barriers to student participation, and (3) include
the program in the Carcer Pathway Endorsement 1f the district awards endorsements under the Postsecondary and Workforce
Readiness Act (110 ILCS 148/). 23 IlLAdmin.Code §255.200(d)-(I).

13 23 111 Admin.Code §255.200(c). The Hhinois Principals Association maintains a handbook service that coordinates
with PRESS material. Online Model Student Handbook (MSH). at: www.ilprincipals.org/msh. The notification to students
and parents on the district’s website must include: (1) a statement that a student may participate in any registered
apprenticeship program listed by the district; and (2) a statement that a student may find a registered, but not listed,
apprenticeship program with a business or organization, if a registered apprenticeship program is not offered in the district.
23 lLAdmin.Code §255.200(¢)(2). See sample exhibit 2:250-E2, Immediatelv Available District Public Records and Web-
Posted Reports and Records. For districts that do not maintain a website, use the following alternative sentence:

Parents/guardians and students will be notified of opportunities for registered apprenticeshi
E Pp! g I
programs in the appropriate school handbook(s).

14 23 HLAdmin.Code $255.200(b)(4). Sce sample exhibits 6:310-L, Class Substitution Request, and 2:250-1:2,
Immediately Available Diswrict Public Records and Web-Posted Reports and Records. 11 the district does not maintain a
website, delete and-on-Hswebsie,
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6. All non-academic requirements mandated by the School Code for high school graduation that
would otherwise prohibit or prevent the student from participating in the registered
apprenticeship program are waived.

Advanced placement computer science.!S The advanced placement computer science course is
equivalent to a high school mathematics course. A student in grades 9-12 may substitute the advanced
placement computer science course for onc year of mathematics, in accordance with Section 27-22 of
the School Code. The transcript of a student who completes the advanced placement computer science
course will state that it qualifies as a mathematics-based, quantitative course.

Substitutions for physical education. A student in grades 9-12, unless otherwise stated, may submit
a written request to the Building Principal to be excused from physical education courses for the reasons
stated below.16 The Superintendent or designee shall maintain records showing that the criteria set forth
in this policy were applicd to the student’s individual circumstances, as appropriate. 17

1. Ongoing participation in a marching band program for credit; 18
2. Enrollment in Reserve Officer’s Training Corps (ROTG);program sponsored by the District;1?
3. Ongoing participation in an interscholastic or extractipricular athletic program; 20

-6(322(1-5), both renumbered by P.A, 104-291,

red by PAL 104-391; 23 1L Admin.Code §1.425(c). A
fude thaa)nes it selects in a policy that excuses students on an

individual basis.
17 23 111 Admin.Code §1.425(e).

18 23 111 Admin.Code §! 425(5,)( Z:This po my cxcuses students from P.E. only during the marching band season
because the statute allows the cxcmplwn “forongoing ﬁarump.luon in such marching band program.” Thus, if the marching
band scason is over, the studcnr*si 71 has ceased and the student no longer qualifies for the P.E. exemption.

continue until the end of the current grading period.

20 23 1. AdmtgsrCOdc §l 4"5(e)(2) a Y(3XA). Prior to P.A. 100-465, the statute only allowed students in grades 11
and 12 10 be e‘«.usegjrom P.E. “for ongoing participation in an interscholastic athletic program.” +85-H-8-5/27-6(b34-): 105
ILCS 5/27-7 1 0e(by¥i@, renumberedby P.A, 104:391, states “on a Lase-by-c.ase basis, excuse pupils in grades 7 through 12
who participate in anEinterscholastic or extracurricular athletic program.” While the statute no longer requires such
participation to be ong 3 L:Admin.Code §1.425(e)(3) requires ongoing participation. Thus, if the athletic program is
over, the student’s ongoing pamc:pauon has ccased and the student no longer qualifies for the P.E. exemption. Common
sense, however, would allow the exemption to continue only until the end of the grading period during which the athletic
program is active. 23 Hll. Admin. Code §1.425(e)(2) limits interscholastic and extracurricular athletic programs to those that
are sponsored by the school district as defined in school board policy. Boards do not have the “authority to honor parental
excuses based upon students’ participation in athletic training, activities or competitions conducted outside the auspices of the
school district.” Id. at §1.425(e)(6).

State statutes do not define interscholastic athletic program or extracurricular athletic program; however, 105 1LCS
5/22-80 defines interscholastic athletic activity as “any organized school-sponsored or school-sanctioned activity for students,
gencrally outside of school instructional hours, under the direction of a coach, athletic dircctor, or band leader, including, but
not limited to, baseball, basketball. cheerleading, cross country track, fencing, field hockey, football, golf, gymnastics, ice
hockey. lacrosse, marching band. rugby. soccer, skating, softball, swimming and diving, tennis, track (indoor and outdoor),
ultimate Frisbee. volleyball. water polo. and wrestling.” 23 I1l.Admin.Code §1.425(c)(2) defines interscholastic and
extracurricular athletic programs as “thosc programs that are sponsored by the school district as defined by school district
policy.” Boards have no authority to honor parental excuscs based upon students’ participation in athletic training, activities
or competition conducted outside the auspices of the school district. 23 II.Admin.Code §1.425(e)(6).

For boards that want to explain the meaning of interscholastic or extracurricular athletic program, insert the following
option at the end of #3:
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4. Enrollment in academic classes that are required for admission to an institution of higher
learning (student must be in the 1 1th or 12th grade);2! or

5. Enrollment in academic classes that are required for graduation from high school. provided that
failure to take such classes will result in the student being unable to graduate (student must be
in the 11th or 12th grade). 22

A student who is eligible for special education may be excused from physical education courses

pursuant to 7:260, Exemption from Physical Education.

Volunteer service credit.2? A student participating in the District’s Volunteer Service Credit Program,

if any. may earn credit toward graduation for the performance of community service. The amount of

credit given for program participation shall not exceed that given for completion of one semester of

language arts, math, science, or social studies.

Re-Entering Students 24

Individuals younger than 21 years of age may re-enter high school to acquire a high school diploma or
an cquivalency certificate, subject to the limitations in Board policy 7:50, School Admissions and
Student Transfers To and From Non-District Schools. Re-entering students may obtain credit through
the successful completion of the following (not all of these may be available at any one time):
District courses A
Non-District experiences described in this policy
Classes in a program established under Section 10-22.20 of the School Code, in accordance
with the standards established by the 1llinois Community College Board
4. Proficiency testing, correspondence courses, life experiences, and other nonformal educational
endeavors
5. Military service, provided the mdmdual makmé, the request has a recommendation from the
American Council on Education

b N —

The provisions in the section Credit for Non-District Experiences, above, apply to the receipt of
credit for any non-District course.

The footnetes are not intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

(organized school-sponsored or school-sanctioned activities for students that are not part of the
curriculum, not graded, not for credit, generally take place outside of school instructional hours.
and under the direction of a coach. athletic director, or band leader)

For unit districts, ensure the definition matches the definition in policy 7:260. Exemption from Physical Education.

21 93 111 Admin.Code §1.425(e)(3)(B).

22 53 111 Admin.Code §1.425(e)(3)(C).
23

()plmn 1l. The LlLdIl aiven for one semester may not exceed that stated in this policy. 105 1LCS 5/2
rodt by DAL TS0 The program may include participation in the organization of a high school or community blood
(III\L or ull:u blood donor recruitment campaign. Id. ISBE must provide assistance 1o districts opting to offer the program.
105 ILCS 5/2-3.108.
2 . . = 2 e s . . % . .
24 Required by 23 L Admin.Code §1.470(a). While the sample policy does not provide for it, a school board may permit

adults 21 vears of age or older to re-enter high school. 23 11l Admin.Code §1. 470(b) Items # 4 & #3 are optmnal hul mmt be
included i a policy 1t credit will be granted for them. 105 ILCS 5/27-6; 27-01 { 3 | ar 1 \
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LEGAL REF.:

CROSS REF.:

6:310

105 ILCS 5/2-3.44, 5/2-3.108, 5/2-3.115(b}, 5/2-3.142, 5/2-3.175, 5/10-22.43a,
5/10-20.62, 5.27-610. 5/27-7106, and 5/27-103522 3 and-S.27 2205,

110 ILCS 27/, Dual Credit Quality Act.
23 lILAdmin.Code §§1.425(c). 1.440(1). 1.470(c), and Part 255.

6:180 (Extended Instructional Programs), 6:300 (Graduation Requirements), 6:315
(High School Credit for Students in Grade 7 or 8), 6:320 (IHigh School Credit for
Proficiency). 7:50 (School Admissions and Student Transfers To and From Non-
District Schools), 7:260 (Exemption from Physical Education)
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Nevember20280c¢tober 2

Instruction

High School Credit for Students in Grade 7 or 8 !

The Superintendent or designee may investigate, coordinate, and implement a program for students in
grades 7 and 8 to enroll in a course required for a high school diploma.

[The next nwo paragraphs are only for unit and high school districts; the final paragraph is only for
elementary districts.)

If a program is available, students in grades 7 and 8 may enroll in a course required for a high school
diploma when the course 1s offered by the high school that the elementary student would attend and
either one of the following is satisfied: (1) the student participates in the course at the high school and
the elementary student’s enrollment in the course would not prevent a high school student from being
ablt. to unoll or ( 7) the student parumpatcs in lhc course where thc studt.m amnds school as long '15

(S TOY 111C s i
by a laner who holds a ploicsslonal cducator llcense w;th an endorsemcnl for the gra(lg !C\ el and
content arca of the course. 2

A student who successfully completes a course required for a high school diploma while in grades 7
and 8 shall receive academic credit for the course.3 That academic credit shall satisfy the requirements
of Sestion-222-wihe v\;ﬁi-!%h%;'(*)dﬁfd$ [LES 5,27-615 for purposes of receiving a high school
diploma, unless evidence about the course'?h_s@'igor and content show that the course did not address the
relevant [llinois learning standard at the level appropriate for the high school grade during which the
course is usually taken.? The student’s grade in the course shall also be included in the student’s grade
point average. S

|Elementary school districts only)

If a program is available, students in grades 7 and 8 may enroll in a course required for a high school
diploma. Students in grades 7 and 8 who successfully complete a course required for a high school

The foomotes are not imtended to be part of the adopted policy; they should be removed before the poliey is adopted.
| ¥ b | 3

1 While State law controls this policy’s content, districts are not required to implement 1t. The board of any district that
maintains any grades 9-12 may ulop( a policy for students Lnro!lul in grade 7 or 8 to uuull In a course uqunud for high
school graduation. 103 ILCS 5/27-22 1661 5(a). N n 1014
IHLAdmin.Code $1.440(c)(3). The first sentence ICCO”I'II?C\ that this policy’s unplcmcnmmn require cnopualmn between
school districts. supu intendents. building principals, and other administrators,

2A high school board may choose the following alternative if it believes condition (2) would be difficult to manage
because 1ts students come from multiple districts having been taught by multiple non-district teachers:

If a4 program is available. students in grades 7 and 8 may enroll in a course required for a high school diploma when
the course is offered by the high school that the elementary student would attend when the student participates in
the course at the high school and the elementary student’s enrollment in the course would not prevent a high school
student from being able to enroll.

3105 1LCS 5/27-22 3(c). o nended and renumbered by P
d1d
SM at (d). renun d by P.A
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diploma will receive academic credit if permitted by, and in accordance with, the policy of the district
where the elementary student will attend high school.

LEGAL REF.: 105 ILCS 5/10-22.43 and 5/27-0] 52244,
23 L Admin.Code §1.460.

CROSS REF.: 6:135 (Accelerated Placement Program). 6:300 (Graduation Requirements), 6:310
(High School Credit for Non-District Experiences; Course Substitutions; Re-
Entering Students), 6:320 (High School Credit for Proficiency)
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November-202 Qctober 2025 6:320

Instruction

High School Credit for Proficiency

Proficiency Credits 1

Subject to the limitations in this policy and State law, the Superintendent or designee is authorized to
establish and approve a program for granting credit for proficiency with the goal of allowing a student
who would not benefit from a course because the student is proficient in the subject area to receive
credit without having to take the course. A student who demonstrates competency under this program
will receive course credit for the applicable course and be excused from any requirement to take the
course as a graduation prerequisite. No letter grade will be given for purposes of the student’s
cumulative grade point average. The Superintendent or dcsxgnce’shall notify students of the availability
of and requirements for receiving proficiency credit.

Proficiency credit will be offered in the following subjecfhrea. N,

5

Foreign language - A student is eligible to receiy ; ne year of c;r, ign language credit if the student
has graduated from an accredited elementary éhool ar;d can demonstrate proficiency, according to
this District’s academic criteria, in a Ianguaggtl;gﬁﬂmn Enghsh 3 A student who demonstrates
proficiency in American Sign Language is deexﬁé"dprof icient in a foreign language and will receive
one year of foreign language credltét tudent W, o studied a foreign language in an approved
ethnic school program is eligible to reger & propriate:credit according to the level of proficiency
reached; the student may be requlredu%t b%]éwncy examination. 5

Otiher proficiency testing Thg e;pro or granting credit for proficiency may allow, as the
Superintendent deems app: pna coursgicredit to be awarded on the basis of a local examination
to a student who has aghijeved llif ecessary proficiency through independent study or work taken

in or through another inst 1.6 Profi ci I%ncy testing may also be used to determine eligible credit

mb J1. no longer a]lows dlSll’lClS to granl consumer cducauon prof ciency crcdn

In 1uordance with 105 ILCS 5/2-3.159:-umended-byP-A-tH-503; and 23 111 Admin.Code §680.20, a school district
may establish a program 1o recognize high school graduates who attain a high level of proficiency in one or more languages
in addition to English by designating on a student’s diploma and transcript a State Seal of Biliteracy.

2 This paragraph should be revised to reflect the actual practice concemning granting proficiency credits. A board may
delete all text concerning foreign language proficiency credit and keep only the text in the second indented paragraph without
using a subhecading.

3 Optional, but permitted by 105 ILCS 5/10-22.43.

4Sce f/n 2. Required only if the district offers proficiency credit for foreign language. 1d.

5 See f/n 2. Optional. but permitted by 105 ILCS 5/10-22.43a.

6 Optional. 7.0
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for other subjects whenever students enter from non-graded schools, non-recognized or non-
accredited schools, or were in a home-schooling program.

LEGAL REF.: 105 ILCS 5/10-22.43, 5/10-22.43a, and 5/27-603
23 ILAdmin.Code 3! i Part 680. State Seal of

CROSS REF.: 6:300 (Graduation Requirements). 6:310 (High School Credit for Non-District
Experiences: Course Substitutions: Re-Entering Students), 6:315 (High School
Credit for Students in Grade 7 or 8)
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Aprit-October 2025 7:10

Students

Equal Educational Opportunities !

Equal educational and extracurricular opportunities shall be available for all students without regard to
color, race,? national origin, religion, sex,® sexual orientation, ancestry, age, physical or mental
disability, gender identity,4 status of being homeless, immigration status, order of protection status,

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

1 State or federal law requires this subject matter be covered by policy and controls this policy’s content. Many civil
rights laws guarantee equal educational opportunities; see citations in the Legal References.

2 The 111, Human Rights Act (IHRA) defines race to include traits associated with race, including, but not limited to, hair
texture and protective hairstyles such as braids, locks, and twists: 775 ILCS 5/ 1-103(M-5). The 1. Dept. of Human Rights’
(IDHR) jurisdiction over schools as “places of public .ILLOITUTIU(‘LH]OD is limited, see fim 4, below. See also sample policy
7:160, Student ll.{;pec.vmnce reﬁurding hairstyles associated Wllh race.k ;

United States shmll. on the basns of sex. be excluded ﬁom p'xrnctpalmn in, lu. denied th:.. bL:]Ltllb of, or be subjected to
discrimination under any education program or activity receiving federal financial assistance...” 20 U.S.C. §1681(a). See
sample policy 2:265. Title IX Grievance Procedure, for further discussion,

Title IX implementing regulations at 3¢ C.F.R. §106.40 and 49 C.F.R. §25.445 prohibit "any rule concerning a student's
actual or potential parental, family, or qlarlt;g}_slattls which treats students differently on the basis of sex." Ill. State Board of
Education (ISBE) sex equity regulation at 23 TILAdmin.Code §200.50(e) prohibits discrimination against a student "because
of his or her actual or potential marital or parental status,”" and it specifies that: (1) pregnancy shall be treated as any other
temporary disability, (2) prcenancy or parenthood shall not be considered cause for dismissal or exclusion from any program
or activity, (3) participation in special programs provided for pregnant students or students who are parents shall be at the
student’s option, and (4) systems shall eliminate administrative and programmatic barriers to school attendance and school
completion by pregn tstudenlwor bludun 'ho are parents. Id. See f/n 8, below, regarding support services for pregnant and
parenting students, :

4 The IHRA andun ISBE rulc prohibit schools from discriminating against students on the basis of sexwal orientation
and gender identity. 775 ILCS 5/1-103(Q), 5/5-101(11), and 5/5-102; 23 Il.Admin.Code §1.240. Sexual orientation is defined
as the “actual or perceived heterosexuality, homosexuality, bisexuality, or gender related identity, whether or not traditionally
associated with the person’s designated sex at birth.” 775 ILCS 5/1-103(0-1). Gender identity is included in the definition of
sexual orientation in the IHRA. The THRA permits schools to maintain single-sex facilities that are distinctly private in nature,
¢.g.. restrooms and locker rooms. 775 ILCS 5/5-103.

Adopting separate policies or inserting policy statements about accommodations and inclusion of transgender students
in the educational program are unsettled arcas of the law. Some lawyers believe doing so may open boards to equal protection
challenges for not creating separate policies for other protected statuses. e.g.. race, national origin, religion, etc. Governor
Pritzker issued Executive Order (EO) 2019-11. titled “Strengthening Our Commitment to Affirming and Inclusive Schools™
which established the Affirming and Inclusive Schools Task Force (Task Force) to identify strategies and best practices tor
ensuring welcoming, safe, supportive, and inclusive school environments for transgender, nonbinary. and gender
nonconforming students. The Task Force delivered a report that served as the basis for two non-regulatory guidance documents
entitled Supporting Transgender, Nonbinary and Gender Nonconforming Students and Sample District Policy and
Administrative Procedures al www.isbe net/supportallstudents. - i~ bdueanen-+ISBEY hosts these
documents on its \\’th‘sllL i, Dept. |

State Ho

Consult the buard atlumw if your buald wishes to adopt a separate policy or insert policy statements about
accommodations and inclusion of transgender students.
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military status, unfavorable military discharge, reproductive health decisions, or actual or potential
marital or parental status, including pregnancy.® Further, the District will not knowingly enter into
agreements with any entity or any individual that discriminates against students on the basis of sex or
any other protected status, except that the District remains viewpoint neutral when granting access to
school facilities under Board policy 8:20, Community Use of School Facilities.% Any student may file
a discrimination complaint by using Board policy 2:260, Uniform Grievance Procedure, or in the case
of discrimination on the basis of race, color, or national origin, Board policy 2:270, Discrimination and
Harassment on the Basis of Race, Color, and National Origin Prohibited. 7

e
5

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

For boards that want to incorporate ISBE's Sample District Policy and Administrative Procedures policy
recommendation into this policy, insert the following in place of “gender itlenlily,": gender, gender identity (whether or not
traditionally associated with the student’s sex assigned at birth), gender L‘(i)lus‘imn

If the board inserts this option, it must also insert the options in f/n 97, below and in f/n 2 of sample policy 7:20,
Harassment of Students Prohibited, but note the protected statuses list in this policy is different and should not be copied
from here into 7:20, Harassment of Students Prohibited.

See sample administrative procedure 7:10-AP1, Accommodating ﬁamgende.r Nonbinary. or Gender Nonconforming
Students, for a case-by-case procedure that school officials may use when a student requests an accommodation based upon
his or her gender identity.

For a list of policies that address the equal educational oppnrlumues health, safety, and general welfare of students within
the District, see sample exhibit 7:10-E, Equal Educational Opportunities Within the School Community.

26, "0d”1-.~ i"}"‘r v, Doeg, 457 LS. 2(!27(7!‘)8_’._“ i?u.h he I\l

zation E;\mu;.;m the child's or their par
3 tablish a policy and procedures reg:
[ l -“) Ll\liiL'Lf by ['

) T 150-AP, Manayi
(87 1 ln "3 I]l '\dmln Codc \1 7‘40 lSBl: S!dlLb llmt "no schoo| syxu,m may deny access
10 its schools or pl ograms to students who lack documentation of their immigration status or legal presence in the United
States, and no school system may inquire about the immigration status of a student (Plyler v. Doe, 457 U.S. 202 (1982)).”

775 ILCS 5/1-102(A), amended by P.As 103-472 and 103-7835, lists the following protected categories: race, color,
religion. sex. national-origin, ancestry. age, order of protection status, marital status, physical or mental disability, military
status, sexual orientation, pregnancy, reproductive health decisions, or unfaverable discharge from military service in
connection with employment, real estate transactions. access to financial credit, and the availability of public accommodations,
including in elementary, sccondary, and higher education. Sce sample policy 5:10, Equal Employment Opportunity and
Minavity Recruitment, and its footnotes lor definitions of some of these terms.

The THRA prohibits schools from discriminating against students on the bases of reproductive health decisions. 775
ILCS 5/1-103(Q). amended by P.A. 103-785. See 775 ILCS 5/1-103(0-2), amended by P.A. 103-785. for a definition of
reproductive health decisions.

The IHRA s jurisdiction in regard to schools as places of public accommodation is specifically limited to: (1) failing to
enroll an individual, (2) denying or refusing tfull and equal enjoyment of facilities, goods, or services, or (3) failing to take
corrective action to stop severe or pervasive harassment of an individual. 775 ILCS 5/5-102.2.

623 11l Admin.Code §200.40(g) prohibits entering into agreements with entities that discriminate against students on the
basis on sex. Section 200.80(a)(4) contains an exception for single sex vouth organizations, e.g., Girl Scouts. Note that the
U.S. Supreme Court refused to apply New Jersey’s public accommodation law to the Boy Scouts because forcing the Scouts
1o accept a homosexual as a member would violate the Scouts” freedom of expressive association. Boy Scouts of America v.
Dale. 530 U.S. 640 (2002). When deciding whether to allow non-school groups to use its facilities, a public school district

P

may not engage in viewpomnt discrimination. Good News Club v. Milford Central Sch., 533 U.S. 98 (2001).

7 Districts must have a erievance procedure. See the Legal References following this policy and 105 1LCS 5/22-95, added
by P.A. 103-472, regarding the internal complaint process for claims of discrimination on the basis of race, color. or national
origin, which 1s addressed in sample policy 2:270. Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited. Absent a specific statute or rule, there is no consensus on whether students have the right to appeal a
board’s decision to the Regional Superintendent and thereatier to the State Superintendent pursuant to 105 ILCS 5/2-3.8.

7:10 Page 2 of 4
© 2025 Policy Reterence Education Subscription Service
Iinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney belore use.



Sex Equity 8

No student shall, based on sex, sexual orientation, or gender identity? be denied equal access to
programs, activities, services, or benefits or be limited in the exercise of any right, privilege, advantage,
or denied equal access to educational and extracurricular programs and activities.

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance
Procedure. A student may appeal the Board’s resolution of the complaint to the Regional
Superintendent (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State Superintendent of Education
(pursuant to 105 ILCS 5/2-3.8). 10

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

8 Every district must have a policy on sex equity. 23 IlLAdmin.Code §200.40(b). The IHRA, Public Accommodation
section, prohibits schools from: (1) failing to enroll an individual, (2) denying or refusing an individual full and equal
enjoyment of its facilities, goods, or services, or (3) failing take corrective action to stop severe or pervasive harassment of an
individual (775 ILCS 5/5-102.2), on the basis of the individual's sex or sexual orientation, among other classifications (775
ILCS 5/5-101(11)). Every four years, districts must evaluate their policies and practices to identify and eliminate sex
discrimination as well as evaluate course enrollment data to identify disproportionate enrollment based on sex. In-service
training for all staff members is required. 23 IL.Admin.Code §200.40(¢). :

Every four years, districts must survey students about their athletic interests and must use survey results in planning for
the future and assessing current program comparability. 23 11l Admin.Code §200.80(b)(1). Equal participation and equal
opportunity in athletics is addressed in Title IX implementing regulations. 34 C.F.R. §106.41. Generally, when a school district
offers a team for one gender but not for the other, a member of the excluded gender is allowed to try out for the team unless
the sport is a contact sport. Contact sports are boxing; wrestling. rugby. ice hockey, football, basketball, and other sports
involving bodily contact. The rules also list the factors that determine whether equal opportunities are available to both
genders. These include: whether the selection of athletics accommodates the interests and abilities of both genders: equipment
and supplies; scheduling; opportunity to receive coaching and academic wtoring; locker rooms, practice facilities, and fields:
and publicity. Title IX prohibits any personfrom ﬁnuai]_\' harassing a student. See sample policy 2:265, Title IX Grievance
Procedure, for further discussion.

105 ILCS 5/10-20.60 requires public schools. to pmvtdc reasonable accommodations to breastfeeding students. See
sample administrative procedure 7:10-AP2, A¢ mnmrodmmg Breastfeeding Students, for specific reasonable accommodations
under Illinois law. fEan,

105 1LCS 5/10-20.63 requires school districts to make menstrual hygiene products (defined as tampons and sanitary
napkins for use in connection with the menstrual cycle) available, at no cost 1o students, in bathrooms of every school building
that is open for student use in grades 4 through 12 during the regular school day. Note: While P.A. 102-340 expanded the
availability of menstrual hygiene products to students in grades 4 and 3, it did not expand the definition of school building,
which remains defined as su\mg aludml; in grades 6 lhrounh 12. Consult with the board attorney about implementing this
law,

105 ILCS 5/26A-40, added by P.A. 102-466, a/k/a Ensuring Success in School Law.-eti-7-1-25, requires schools to
"facilitate the full participation of students who are parents, expectant parents, or victims of domestic or sexual violence” by
providing certain in-school support services. For further information, see sample policy 7:255, Students Who are Parents,
Expectant Parents, or Victims of Domestic or Sexual Violence.

9 For boards that want to incorporate ISBE's Sample District Policv and Administrative Procedures policy
recommendations into this policy (see [/n 4 above), insert:

1. In place of “or gender identity™ as follows: “er gender identity. or gender expression™.

2. The following sentence as the second sentence of this subhead: “Students shall be supported in a manner consistent
with their gender identity. This will include. but not be limited to, use of restrooms, locker rooms, and other facilities
that correspond with the student’s gender identity.”

10 Districts must have a sex equily grievance procedure and must tell students that they may appeal a board’s resolution
of a sex equity complaint 10 the Regional Superintendent and, thereafier. to the State Superintendent. 23 L. Admin.Code
§200.40. Student complaints regarding breastfeeding accommodations must also be processed in accordance with these
procedures. See sample policy 2:260, Uniform Grievance Procedure, at ['m 9.

Use this alternauve for districts in suburban Cook County: replace “Regional Superintendent”™ with “appropriate
Intermediate Service Center Executive Director.”
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Any student may file a sexual harassment complaint by using Board policy 2:265, Title IX Grievance
Procedure.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator and a Title IX Coordinator.!! The
Superintendent and Building Principal shall use reasonable measures to inform staff members and
students of this policy and related grievance procedures. 12

LEGAL REF.: 20 U.S.C. §1681 et seq.. Title [X of the Education Amendments of 1972; 34 C.F.R
Part 106.
29 U.S.C. §791 et seq., Rehabilitation Act of 1973; 34 C.F.R. Part 104.
42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100.
42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.
Plvler v. Doe, 457 ULS. 202 (1982). ;
Good News Club v. Milford Cenl:a] %ch 533 U.S. 98 (2001).
[11. Constitution, Art. I, §18.

105 [LCS 5/3.25b, 5/3.25d(b), 5/10-20.12, 5/10-20 60, 5/10-20.63, 5/10-22.5, 3.22-
105, 5/26A, and 5/27-1. .
775 ILCS 5/1-101 et seq., lllinois Human R;ghts Act
775 ILCS 35/5, Religious Freedom Restoration Act.
23 L Admin.Code §I.240 and Part 200.
CROSS REF.: 2:260 (Umform (JnevanLe Procedure), 2:265 (Title 1X Grievance Procedure),

2:270 (Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited), 6:65 (Student Social and Emotional Dcw,lopme,nl), 7:20
(Harassment of Students Prohibited), 7:50 (School Admissions and Student
Transfers To and From Non-District Schools), 7:60 (Residence), 7:130 (Student
Rights and Responsibilities), 7:150 (Agency and Law Enforcement Requesis).
7:160 (Student Appearance), 7:165 (School Uniforms), 7:180 (Prevention of and
Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating
Violence Prohibited), 7:250 (Student Support Services), 7:255 (Students Who arc
Parents, Expectant Parents, or Victims of Domestic or Sexual Violence), 7:330
(Student Use of Buildings - Equal Access), 7:340 (Student Records), 8:20
(Community Use of School Facilities)

The [votnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

1 Required by regulations implementing Title 1X, 34 C.F.R. §106.8(a). See f/ns 24 and 25 in sample policy 2:260.
Uniform Grievance Procedure. The Nondiscrimination Coordinator often also serves as the Title IX Coordinator.

12 Required by regulations implementing Title 1X. 34 C.F.R. Part 106: 23 IILAdmin.Code §200.40. Comprehensive
faculty and student handbooks can provide required notices, along with other important information, to recipients. Handbooks
can be developed by the building principal but should be reviewed and approved by the superintendent and board. Faculty
handbooks may contain working conditions and be subject to mandatory collective bargaining. The I, Principals Association
(IPA) mamtains a handbook service that coordinates with PRESS material, Online Model Student Handbook (MSH). at
www.ilprincipals.org msh.
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Ape-October 2025 7:70

Students

Attendance and Truancy !

Compulsory School Attendance 2

This policy applies to individuals who have custody or control of a child: (a) between the ages of six
(on or before September 1) and 17 years (unless the child has graduated from high school), or (b) who
is enrolled in any of grades kindergarten through 12 in the public school regardless of age.

Subject to specific requirements in State law, the following children are not required to attend public
school: (1) any child attending a private school (including a home school) or parochial school, (2) any
child who is physically or mentally unable to attend school (including a pregnant student suffering
medical complications as certified by her physician), (3) any child lawfully and necessarily employed,
(4) any child over 12 and under 14 years of age while in:¢ ‘ilﬁrmatlon classes, (5) any child absent
because of religious reasons, including to observe a r&hglouﬁ%day, for religious instruction, or
because his or her religion forbids secular activity particula ay(s) or time of day, and (6) any

child 16 ycars of age or older who is employed and:{s enrolled ina graduatlon incentives program.

Qvenng some of the topics herein and controls this policy’s content. 105
ﬁ&fﬁwecewmg public funds must develop and annually communicate to its
sentecism and truancy policy. Id. The Ill. Principals Association (IPA) maintains a
ith  PRESS material. Online Model Student Handbook (MSH), at:

iR
two years and filed with the 1ll. State Board of Education (ISBE) and the regional
iate Service Center Executive Director, whichever is appropriate]. 105 ILCS 5/22-
é 105 ILCS 5/3-0.01 states that any references to regional superiniendent include the
chicf admmlstrauve 0 ¥ Intermediate  Service Centers  established under 105 ILCS 5/2-3.62. See the
UpdatingMenitoring subhea ‘and f/n 241, below.

2 105 ILCS 5/26-2 addresses enrolled students below or over set compulsory attendance ages. The law also requires any
persons having custody or control of a child who is enrolled in grades kindergarten through 12 in the public school to causc
the child to attend school.

105 ILCS 5/26-1 contains the compulsory school age exemptions. Each listed exception is specifically included in the
statute, except the reference to home school. See sample policy 7:40, Nonpublic School Students, Including Parochial and
Home-Schooled Students, regarding assigning students who enroll from a non-public school. See sample policy 6:150, Home
and Hospital Instruction, regarding providing instruction to a pregnant student or other student who is medically unable to
attend school.

3 105 ILCS 5/26-1 and 5/26-2a. A student may be absent for mental or behavioral health for up to five days without
providing a medical note, and the student must be given an opportunity to make up any missed school work. Medical note is
not defined. but the same portion of the statute discusses a student’s inability to attend school due 10 a disability being certified
by an lllinois licensed physician. chiropractic physician, advanced practice registered nurse. or physician assistant;
presumably. any of these individuals could provide a medical note. After the second mental health day used, the student may
be referred to the appropriate school support personnel. Id. See sample policy 7:250, Student Support Services.

4105 ILCS 5/26-2a. amended by P.A. 102-466. a/k/a Ensuring Success in School (ESS) Law<it-7-1-25,
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immediate family. attendance at a civic event, family emergency, other situations beyond the control
of the student as determined by the Board, voting pursuant to Board policy 7:90. Release During School
Hours (10 ILCS 5/7-42 and 5/17-15). other circumstances that cause rcasonable concern to the
parent/guardian for the student’s mental, emotional, or physical health or safety, or other reason as
approved by the Superintendent or designee.® For students who are parents, expectant parents, or
victims of domestic or sexual violence, valid cause for absence also includes the fulfillment of a
parenting responsibility and addressing circumstances resulting from domestic or sexual violence.”
Students absent for a valid cause may make up missed homework and classwork assignments in a
reasonable timeframe. 8

Absenteeism and Truancy Program

The Supermtendent or designee shall manage an absenteeism and truancy program in accordance with
the School Code and School Board policy. The program shall include but not be limited to:
. A protocol for excusing a student from attendance who is necessarily and lawfully employed.
The Superintendent or designee is authorized to determine when the student’s absence is
justified. ¥ &

I'he footnotes are not intended to be part of the adopted policy: theyshould be remoyed before the policy is adopted.

2 105 1LCS 5/26-1 and 5/26-2a. Subject to ISBE guidelings, a middle or high schoglstudent shall be permitted one school
day-long excused absence per school year to engage in a civie evenr, defined as “an event sponsored by a non-profit
organization or governmental entity that is open to the public. Civie'event includes. but is not limited to. an artistic or cultural
performance or educational gathering that supports the mission of the sponsoring non-profit organization. Schools may require
students to provide an appropriate administrator with reasonable advance notice of the intended absence and documentation
of participation. : >

6 105 1LCS 5/22-92(a)(1) requires a policy with a definition of valid cause for absence in accordance with 105 [LCS
5/26-2a. These reasons are in 105 ILCS 5/26-2a except that (1) “other reason as approved by the Superintendent.” and (2)
absences for students to vote authorized by 10 ILCS 5/7-42 and 5/17-15 were added. An ISBE rule requires that the
absentecism and truancy policy define valid causes for absence. 23 11l Admin.Code §1.290.

For elementary districts, delete the following phrase from the second sentence of this paragraph: “veting pursuantto
pokiey 90 Release-Puring-SchostHours- (HIEES SA-42and SH7-15)-" and delete 7:90, Release During School Hours,
from the Cross References, ¢

For high school and unit districts that do not wish to include the Voting subhead in policy 7:90, Release During School
Hours, amend the second sentence of this paragraph as follows: “-peliey-7:90Release-During-School-Heurs(the Election
Code, 10 1LCS 5/7-42 and 5/17-153"and delete 7:90, Release During School Hours from the Cross References.

7 105 ILCS 5/26-2a, amended by P.A. 102-466, ask/a ESS Law.eft-7-1-25. Fulfillment of a parenting responsibility
includes. but 1s not limited to, arranging and providing child care, caring for a sick child, attending prenatal or other medical
appointments for the expeetant student, and attending medical appointments for a child. Id. Circumstances resulting from
domestic or sexual violence includes, but is not limited to, experiencing domestic or sexual violence, recovering from physical
or psychological injuries. seeking medical attention, seeking services from a domestic or sexual violence organization as
defined in 105 ILCS 5/26A-10, seeking psychological or other counseling, participating in safety planning. temporarily or
permanently relocating, seeking legal assistance or remedies, or taking any other action to increase the safety or health of the
student or to protect the student from future domestic or sexual violence. Id. Before an absence of three or more consecutive
days that is related to domestic or sexual violence. a district may require a student to verify his or her claim of domestic or
sexual violence under 105 ILCS 5/26A-45. 1d. See sample policy 7:255, Students Who are Parents, Expectant Parents, or
Victims of Domestic or Sexual Violence. and sample administrative procedure 7:255-AP1, Supporting Students Who are
Parents, Expectant Parents, or Victims of Domestic or Sexual Violence.

8 See /n 3. In addition, 105 1LCS 5/10-20.78 requires a written policy related to absences and missed homework or
classwork assignments as a result of or related 1o a student’s pregnancy. It makes sense to apply such a policy to all students
who are absent for a valid cause.

9 Anv child “necessarily and lawtully employed™ may be exempted from attendance by the superintendent “on
certilication of the facts by and the recommendation of the school board.”™ 105 ILCS 5/26-1. The policy’s language serves to
delegate this “certification of the facts™ to the superintendent or designee. The following option allows a board to consider
and include specitic criteria in the policy:
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[SS]

A protocol for excusing a student in grades 6 through 12 from attendance to sound Taps at a

military honors funeral held in Illinois for a deceased veteran. 10

3. A protocol for excusing a student from attendance on a particular day(s) or at a particular time
of day when his/her parent/guardian is an active duty member of the uniformed services and
has been called to duty for, is on leave from, or has immediately returned from deployment to
a combat zone or combat-support postings, 11

4. A process to telephone. within two hours after the first class, the parents/guardians of students
in grade 8 or below who are absent without prior parent/guardian notification. 12

5. A process to identify and track students who are truants, chronic or habitual truants, or truant
minors as defined in 105 ILCS 5/26-2a.

6. A description of diagnostic procedures for identifying the cause(s) of a student’s unexcused
absenteeism, including interviews with the student, his or her parent(s)/guardian(s), and staff
members or other people who may have information about the reasons for the student’s
attendance problem. 13

7. The identification of supportive services that may be offered to truant, chronically truant, or
chronically absent students, including parent-teacher conferences, student and/or family
counseling, and information about available co_mmﬁﬁﬁy services relevant to such students'
needs.! See Board policy 6:110, Programs for Students At Risk of Academic Failure and/or
Dropping Out of School and Graduation Incentives Program:

8. A process for the collection and review of chronic.absence data'and to:

a.  Determine what systems of support and resources are needed to engage chronically
absent students and their families, and

The footnotes are not intended to be pattof the adopted po]icx‘ they should be removed before the policy is adopted.

A student may be excused. at the Supurmlulduu s discretion, when: (1) the student has a last period study hall, (2) the
parent/guardian provides written permission, (3) the student’s cmployer provides written verification of employment, (4) the
student provides evidence of a valid work permit; or{(3) other reason deemed justifiable by the Superintendent.

Child Labor laws include: 29 C.F.R. Part 570 (minimum age standards, occupations, conditions, etc.); Child Labor Law

of 2024, 820 ILCS 206/, added by P. A 103-721; 56 111 Admm Code Part 250 (child labor regulations). To streamline the
employment certificate process for minors, the 111 Dept. of Labor (IDOL) has a paperless certification system for districts to
provide IDOL with the name and contact information of the superintendent or designee as the issuing officer. The school
issuing officer will then be granted access to clectronically complete and submit either the IDOL’s Employment Certificate
Form or Temporary Emplovment C(lrffﬁcale Form, at: www2 illineiceovidelbaws-Rules/F LS Pac
P'\‘#Hrwut '-—'"a b 2. 0 hil__y_j E JOI‘ 108 £ Vsl

ployvinent-

ovient-certificates-minors himl.

10105 1L.CS 5/26-1. A student must notify the lmlldm:- punmpal or other administrator at least two days prior to the
absence providing the date, time, and location of the military honors funeral. This requirement may be waived if the student
did not receive notice at least two days in advance, but the student shall notify the administration as soon as possible of the
absence.

A student whose absence is excused to sound Taps shall be counted in attendance for purposes of calculating the average
daily attendance of students in the district. The district must allow the student reasonable time to make up school work and if
school work is satisfactorily completed. the day of absence is counted as an attendance day for the student.

11105 1ILCS 5/26-1. Such a student must be granted five days of excused absences in any school year and, at the board’s
discretion, may be granted additional excused absences to visit the student’s parent/guardian. The student and his/her
parent/guardian are responsible for obtaning assignments from the student’s teacher prior to any period of excused absence
and for ensuring that such assignments are completed by the student prior to his/her return to school from the excused absence
period. [d.

12 This notification is required by 105 1LCS 5/26-3b. Delete for high school districts.

13105 1LCS 522-92(a)(2).

14 Id. at (3). The School Code references to dropout prevention include: 105 ILCS 5/26-3a (regional superintendent
activities and annual report); 105 1L.CS 5/10-20.25a (annual report by boards): and 105 ILCS 5/1A-4(E) (1SBE report).
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h

b.  Encourage the habit of daily attendance and promote success. !

9. Recasonable efforts to provide ongoing professional development to all school personnel, Board
members, and school resource ofticers on the appropriate and available supportive services for
the promotion of student attendance and engagement. 10

10. A process to request the assistance and resources of outside agencies. such as, the juvenile
officer of the local police department or the truant office of the appropriate Regional Office of
Education, if truancy continues after supportive services have been offered. 17

[1. A protocol for cooperating with non-District agencies including County or municipal
authoritics, the Regional Superintendent, truant officers, the Community Truancy Review
Board. and a comprehensive community based youth service agency. Any disclosure of school
student records must be consistent with Board policy 7:340, Student Records, as well as State
and federal law concerning school student records. 18

The footnotes are not intended to be part of the adopted policy; they Should be removed before the policy is adopted.

15905 1LCS 5/22-92(a)(4) requires the incorporation of provisions relating to chronic absenteeism in accordance with
105 1LCS 5/26-18. 105 ILCS 5/26-18 requires districts to colleet and review chronic absence data and determine what systems
of support and resources are needed to engage chronically absent students and their families to encourage the habit of daily
attendance and promote suceess, 105 ILCS 5/26-18(c). The review must include an analysis of chronic absence data from each
attendance center. Id. Districts are also encouraged to: (1) provide a system of support 1o students at risk of reaching or
exceeding chronic absence levels, i.e., those available through the Tllinois Multi-tiered Systems of Support Network: and (2)
make resources available to families, i.e., those available through ISBE’s Family Engagement Framework. to support and
engage students and their families. 105 1LCS 5/26-18(d). Chronic ahsence means “absences that total 10% or more of school
days of the most recent school year. including absences with and without valid cause. as defined in Section 26-2a of this Code,
and out-of-school suspensions for an eénrolled student.” 105 ILCS 5/26-18(x). In contrast, a chronic or habital truant is “a
child who is subject to compulsory school attendance and who is absent without valid cause from such attendance for 3% or
more of the previous 180 regular attendance days.” 105 ILCS 5/26-2a.

16 105 1L.CS 5/10-22.6(c-5). amended by P.A. 103-896.

17 Use this alternative for districts in suburban Cook County: replace “Regional Office of Education™ with “appropriate
Intermediate Service Center.” : h,

18 105 1L.CS 5/26-9 requires school officers and superintendents to assist truant officers. A minor who is reported by the
regional superintendent as a chronic truant may be adjudicated a “truant minor in need of supervision™ if the minor declines
or refuses to fully participate in truancy intervention services. 705 ILCS 405/3-33.5, amended by P.A. 103-379. Truant minors
in need of supervision may be required by the court to perform reasonable public service that does not interfere with school
hours, school-related activities, or work commitments of the minor or the minor’s parent, guardian, or legal custodian. Id. Fees
or costs may not be ordered or imposed in contempt proceedings related to the minor's adjudication as a truant minor in need
of supervision. Id.

Counties may regulate truants by ordinance and impose fines and/or community services on truants, as permitted by law.
or, il the truant 1s under 10 years of age, on the parent or custodian. 55 ILCS 3/5-1078.2; 55 ILCS 55-1101.3. amended by
P.A. 103-379. Municipalities may regulate truants by ordinance and impose fines and/or community services on truants, as
permitted by law, or, if the truant is under 13 years of age. on the parent or custodian. 65 ILCS 5/11-3-9. Local officials or
authorities that enforce, prosceute, or adjudicate municipal ordinances adopted under 65 TLCS 53/11-5-9, or that work with
school districts 10 address truancy problems, are designated as: (a) part of the juvenile justice system. established by the
Juvenile Court Act of 1987, and (b) juvenile authorities within the definition set forth in subsection (a)(6.5) of Section 10-6
ol the 1. School Student Records Act. 105 1L.CS 10/6¢a)(6.5). Id. A superintendent should consult with the board attorney
before disclosing school student records to non-district entities. Sce 7:340-AP1. School Sndent Records. for a sample
procedure for release of such records to juvenile authorities.,

Passed in response 1o a ProPublica article series entitled The Price Kids Pay. at: www.propublica.org/scries the-price-
kids-pay. P.A. 103-379 restricts the ability of the juvenile courts and certain county boards to assess fines, fees, assessments,
and costs 1o munors and the minor's parents/guardians. subject to the minor's adjudication under various ordinances and
statutes.
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12. Anacknowledgement that no punitive action, including out-of-school suspensions, expulsions,
or court action, shall be taken against a truant minor for his or her truancy unless available
supportive services and other school resources have been provided to the student. 12

3. The criteria to determine whether a student’s non-attendance is due to extraordinary
circumstances shall include economic or medical necessity or family hardship and such other
criteria that the Superintendent believes qualifies. 20

An approval process for studenis Lo attend activities allowed under 103 1LCS 5/10-

(hy neluding provisions for making up missed coursework that de not penalize stud

[For high school and unit districts only]
+4 A process for a [7-year-old resident to participate in the District’s various programs
and resources for truants.22 The student must provide documentation of his/her dropout status
for the previous six months. A request from an individual 19 years of age or older to re-cnroll
after having dropped out of school is handled according to provisions in Bourd policy 7:50,
School Adm."ssfons and Student Transfers To and From Non-District Schools.
4516, A process for the temporary exclusion of a student 17 years of age or older for failing
to meet minimum attendance standards according t wsmns in State law. A parent/guardian
has the right to appeal a decision to exclude a sti

The footnotes are not intended to be part of the adopted poligy: they should be removed before the policy is adopted.

19105 ILCS 5/26-12_mended by P.A. 104-430, prohibits punitive action “unless available suppmﬁvc services and other
school resources hil\’L been prov ided 1o the aludun \(lmul peesonnel may not refer a truant, chironic truant, or truant raino:
0 any nt" o ocal v, school resource . or peaceotlicer to issue the child a fine or fee as punishiment |n;
tuaney. . In addition, “a truant minor may not b pelled for nonattendance unless he or she has accrued 15 consecutive
d'ws of dhsmccs without valid cause and the student cannot be located by the school district or the school district has located
the student but cannot, after exhausting all available supportive services, compel the student to return to school.” Id.

20105 1LCS 5/26-3a requires the district to “establish, in writing, a set of criteria for use by the local superintendent of
schools in determining whether a pupil’s failure to attend school is the result of extraordinary circumstances, including but
not limited to economic or medical necessity orfamily hardship.”

This statute also requires the “clerk or secretary™ of the board to quarterly report to the regional superintendent and
Sccretary of State the identity of students who were removed from the regular attendance roll, exclusive of transferces, because
they were expelled: have withdrawn; left school: withdrew due to extraordinary circumstances; have re-enrolled in school since
their names were removed from the auendance rolls; were certified to be chronic or habitual truants; or were previously certified
as chronic or habitual truants who have resumed regular school attendance. The statute provides that the status ofa driver’s license
or instructional permit will be jeopardized for a student who is the subject of this notification because of non-attendance unless
the non-attendance 1s due to extraordinary circumstances as determined by the local district. State Superintendent Koch announced
in his Weekly  Message, 8-28-07. see Funding & Dishursements subhead, p.2. at:
www.isbe.net Documents_Superintendent_Weekly Message/message 082807.pdf. that ISBE is delaying implementing this
statute based upon legal guidance from the U.S. Dept. of Education’s Family Policy Compliance Office that its implementation
would violate the federal Family Educational Rights and Privacy Act.

22 5 lll‘sfl'l(! must allm\ [hls pamupdnon the length of thc drop-out period and the documentation requirement contained
in the next sentence are permissive, 105 1LCS 5/26-14.

23 Optional. but provided in 105 ILCS 5/26-2(c)(3): ISBE’s rule controls the appeal process, 23 1L Admin.Codc §1.242.
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Updating 24

Pursuant to State law and Board policy 2:240, Board Policv Development, the Board updates this policy
at least once every two years. The Superintendent or designee shall assist the Board with its update.

LEGAL REF.: 105 ILCS 5/10-19.05(k), 5/22-92, and-5/26-1 through 5/26-3, 5/26-5 through 5/26-
16, 5/26-18, and 5/26A.
705 1LCS 405/3-33.5, Juvenile Court Act of 1987.
23 lIlLAdmin.Code §§1.242 and Part 207.

CROSS REF.: 5:100 (Staff Development Program), 6:110 (Programs for Students At Risk of
Academic Failure and/or Dropping Out of School and Graduation Incentives
Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal Educational
Opportunities), 7:50 (School Admissions and Student Transfers To and From Non-
District Schools), 7:60 (Residence), 7:80 (Release Time for Religious
Instruction/Observance), 7:90 (Release During School Hours), 7:190 (Student
Behavior), 7:255 (Students Who are Parents, Expectant Parents, or Victims of
Domestic or Sexual Violence), 7:340 (Student Records)

I'he footnotes are not intended to be part of the adopted policy: they should be removed betore the policy is adopted.

24 105 1LCS 5/22-92(b). Every two years this policy must be updated and. even if no updates are made. filed with ISBE
and the regional superintendent of schools [or Intermediate Service Center Executive Director, whichever is appropriate]. Id.;
23 HLAdmin.Code §207.30. The policy must contain all requirements of 105 [LCS 5/22-92_ indicate the date of adoption (by
month, day, and vmr] and any revision dates, and be filed electronically by September 30 cach review year through 1ISBE's
Myl v 111 Web Application Security (IWAS)} system. 23 HLAdmin.Code §§207.20(a), 207.30(a). If. after review
and re-evaluation ul lhﬂ. policy. the district determines that no updates are necessary. either a copy of board minutes clearly
idicating the policy was re-evaluated and no changes were deemed necessary or a signed statement from the board president
indicating the policy was re-evaluated and no changes were deemed necessary must be submitted to Vv s baeas, 23
1L Admin.Code §207.30(a)(3). ISBE has stated that for districts that update the adoption date listed on a policy whenever the
policy 1s updated, the date of adoption is sufficient to also indicate the revision date. See I1SBE Ahsenteeism and Truancy
Policy FAQ. at: www.isbe.net/ Documents/Absentecism-Truancy-Policv-FAQ.pdf.
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He-October 2025 7:130

Students

Student Rights and Responsibilities !

All students are entitled to enjoy the rights protected by the U.S. and Illinois Constitutions and laws for
persons of their age and maturity in a school setting.2 Students should exercise these rights reasonably
and avoid violating the rights of others. Students who violate the rights of others or violate District
policies or rules will be subject to disciplinary measures. 3

Students may, during the school day. during noninstructional time, voluntarily engage in individually
or collectively initiated, non-disruptive prayer or religious-based meetings that, consistent with the Free
Exercise and Establishment Clauses of the U.S. and Illinois Constitutions, are not sponsored, promoted,
or endorsed in any manner by the school or any school employee.* Noninstructional time means time
set aside by a school before actual classroom instruction b‘ggj“s or after actual classroom instruction
ends. 5 4

LEGAL REF. 20 U.S.C. §7904. :
Tinker v. Des Moines Indep. Cmty. Sch. Dist.. 393 U.S. 503 (1969).
105 [LCS 20/5, Silent Reflection and Student Prayer Act.

CROSS REF.: 7:140 (Search and Sq@z_ure), 7:150 (A‘gt:ncy and Law Enforcement RequesisPolise
Interviews), 7:160 (Student Appearance), 7:190 (Student Behavior), 7:330

(Student Use ot Buildings - Equal Access)

The tootnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.
I State or federal law controls this policy’s content.
2 In 1969 the U.S. Supreme Court changed the relationship between schools and students by linding that students “do

not shed their constitutional rights at the schoolhouse door.™ Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503
(1969).

3 Consult the board attorney to ensure the district’s non-discrimination coordinator and complaint managers are trained
to appropriately respond to allegations of discrimination based upon bullying and/or sexual violence under Title IX's sexual
harassment umbrella. US. Dept. of Education (DOE) guidance states that while acts of sexual violence are crimes. they may
also be discrimination under Title IX. See Dear Colleague Letter: Sexual Violence Background, Summary, and Fast Facts.
US. Dept. of Education Office for Civil Rights, 111 LRP 23852 (Apsib—+ 1), at
hups://obamawhitchouse.archives.gov/sites defaulvfiles fact_sheet sexual violence.pdf.

4 This language is from 105 ILCS 20/5. The statute provides these examples of religious-based meetings: praver groups. B
I B L E (Basic Instruction Before Leaving Earth) clubs, and meer at the flagpole jor praver days.-Pistricts—aith-seenndar
schoolsshould - mnend-the Cross Relerences by adding 27:330 (Student Use-of Buildinas—Lqual-Aceess)”

In addition. federal law requires districts to certify that “no [district] policy... prevents, or otherwisc denies participation in,
constitutionally protected prayer in both public clementary and secondary schools.” 20 U.S.C. §7904(b). The State provides
certification mstructions and DOE provides guidance on constitutionally protected praver in public schools. See Guidance on
Constitutionally Protected Prayer in Public Elementary and Secondary Schools,

www.ed.gov policy/gen/euid/relicionandschools/praver_guidance.hunl. Certification with the 1ll. State Board of
Education occurs through the signed assurances that a superintendent provides through the grant application process.

S 105 1LCS 205,
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Fune-October 2025 7:140

Students

Search and Seizure !

In order to maintain order and security in the schools, school authorities are authorized to conduct
reasonable searches of school property and equipment, as well as of students and their personal cffects.
“School authorities™ includes school liaison police officers. 2

School Propertv and Equipment as well as Personal Effects Left Os-0on School Property by Students

School authorities may inspect and search school property and equipment owned or controlled by the
school (such as, lockers, desks, and parking lots), as well as personal effects left there by a student,
without notice to or the consent of the student. Students have no reasonable expectation of privacy in
these places or areas or in their personal effects left there. 3

The footnates are not miended 1o be part of the adopted policy: they should be removedibefore the policy is adopted.

I State or federal law controls this policy’s content. This policy concerns an area in which the law is unsettled. Consult
the board’s attomey with questions about implementing this policy and searching students or scizim_ their possessions.

According 10 Fourth Amendment cases, a search by the police requires “probable cause”™ supported by a warrant.
However, in a U.S. Supreme Court decision cited in- cvery student search case, the Court upheld the warrantless scarch of a
student. A search is: (1) justified at its inception when there dre reasonable grounds for suspecting the search of a particular
student will turn up evidence that the student violated the law or school rules, and (2) permissible in its scope when it is
reasonably related to the scarch’s objective and not exeessively intrusive. T.L.O. v. New Jersey, 469 U.S. 325 (1985).

2 The NI Supreme Court upheld a search conducted by a school liaison officer, saying: “Decisions ... that involve police
officers in school settings can generally be grouped into three categories: (1) those where school officials initiate a search or
where police involvement is minimal, ("‘J ihusex lving school police or liaison officers acting on their own authority. and
(3) those where outside police officers iniuate a search. Where school officials initiate the search or police involvement is
minimal, most courts have held that the reasonable suspicion test [applies]. ... The same is true in cases involving school police
or liaison ofticers acting on their own authority. ...However, where outside police officers mitiate a search, or where school
officials act at the behest of law enforcement agencies, the probable cause standard has been applied. In the present case, the
record shows that Detective Ruettiger was a liaison police officer on staff at the Alternate School, which is a high school
student with behavioral disorders. ... We hold that the reasonable suspicion standard applies under these facts.” People v.
Dilworth, 169 111.2d 195 (1996).

3 The School Code allows school officials to inspect the personal effects left by a student on property owned or controlled
by the school. e.g.. lockers. desks. and parking lots. 105 ILCS 5/10-22.6(e). This law does not mean that school officials have
an excuse for llﬂ_]ll.\ll!ldh]} opening students” possessions looking for contraband (see footnote 1). See Doe v. Little Rick Sch,
Dist.. 380 F.3d 349 (8th Cir. 2004) (searches conducted pursuant to the following policy were unconstitutional: “[BJook bags,
backpacks, purses and similar containers are permitted on school property as a convenience for students,” and “if brought onto
school property. such containers and their contents are at all times subject to random and periodic inspections by school
officials.™).

The Fourth Amendment protects individuals from searches only when the person has a legitimate expectation of privacy.
While case law supports that lockers, as school property, may be scarched without individualized suspicion of wrongdoing.
many cases suggest that in order to search a student’s possessions left in the locker, school officials need individualized
suspicion of wrongdoing. This paragraph. as well as 105 TLCS 5/10-22.6(e). attempts to avoid Fourth Amendment protection
for personal property left by students on school property by telling students not to expect privacy in these places or in their
personal property lett there. This is an unsettled area of the law and should be reviewed with the school board’s attorney.

Option for high school and unit districts. insert the following paragraph:

In addition, Building Principals shall require each high school student, in return for the privilege of parking on
school property. to consent in writing to school searches of his or her vehicle, and personal effects therein. without
notice and without suspicion of wrongdoing.
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The Superintendent may request the assistance of law enforcement officials to conduct inspections and
searches of lockers, desks, parking lots, and other school property and equipment for illegal drugs,
weapons, or other illegal or dangerous substances or materials, including scarches conducted through
the use of specially trained dogs. 4

Students 5

School authorities may search a student and/or the student’s personal effects in the student’s possession
(such as. purses, wallets, knapsacks, book bags, lunch boxes, ete.) when there is a reasonable ground
for suspecting that the search will produce evidence the particular student has violated or is violating
cither the law or the District’s student conduct rules. © The search itself must be conducted in a manner
that 1s reasonably related to its objective and not excessively intrusive in light of the student’s age and
sex. and the nature of the infraction. 7

When feasible, the search should be conducted as follows: 8

Qutside the view of others, including students, ;
In the presence of a school administrator or adult witness, 'md
By a licensed employce or liaison police officer of the same scx as the student.

b N —

Immediately following a search, a written report shall be made by the school authority who conducted
the search, and given to the Superintendent.

Seizure of Property

I a search produces evidence that the student has violated or is violating cither the law or the District’s
policies or rules, such evidence may be seized and impounded by school authorities, and disciplinary

The footnotes are not intended to be pa: the adopted policy: they should be removed betore the policy is adopted.

4105 1L.CS 5/10- 22.6(¢). th samplc poilcy may be amended to name other staff members who are authorized to request
law unmccnunl aid. e

= For more information ahoul'scqrchés. seizures, and interviews of students. see Guidelines for Interviews of Students at
School by Law Enforcement Authorities, published by the 111. Council of School Attorneys and available at:
www.iasb.com/law/ICSAGuidelinesforinterviewsofStudents.pdf.

6 T.1..0., 469 U.S. at 342. An unsubstantiated tip from a student may serve as the grounds for a search. People v. Pruitt,
278 11L.App.3d 194 (1st. Dist. 1996).

7105 ILCS 5/10-22:6(c) and T.L.O.. 469 U.S. at 326.

8 Optional; these are practical guidelines that will help to ensure that all searches comply with constitutional
requirements. State or federal law requires nothing in this paragraph. For an alternative to intrusive pat-down searches and
vuidelines on strip searches, see Cornfield v. Consolidated High Sch. Dist. No. 230. 991 F.2d 1316 (7111 Cir. 1993). There,
school officials had reason to believe that a high school student was concealing illegal drugs in his crotch area. Believing a
pat down to be excessively intrusive and ineftective at detecting drugs, the school officials required the student to change into
s gym clothes in a locked locker room while male school officials observed him. The search was upheld. But see Stuczynski
v. Bremen High Sch.. 423 F.Supp.2d 823 (N.D.11l. 2006) (the requisite individualized, reasonable suspicion to conduct a strip
search was missing where the only reason for the strip search was the dean’s belief that the students were the last students in
a locker room before the money was reported missing.). See also Safford Unified Sch. Dist. v. Redding, 557 U.S_ 364 (2009)
(finding a strip search of student was not justified under the circumstances even though the asst. principal had reasonable
suspicion but still awarded qualified immunity to the asst. principal because the law was unclear).

A school district may randomly conduct a mass search by using a metal detector. People v. Pruitt. 278 IHLApp.3d 194
(Ist. Dist. 1996). The use of a metal detector must be according to the district’s standards for when and how metal detector
searches are 1o be conducted.

The U.S. Supreme Court upheld a random drug testing policy for student athletes and extracurricular participants.
Vernonia Sch. Dist, 47) v, Acton, 515 U.S. 646 (1995); and Indep. Sch. Dist. No. 92 of Pottawatomie County v. Larls. 536
LS. 822 (2002). The circumstances justifying random drug scarches do not exist for the entire student body: thus, random
drug tests of the student body would probably not survive constitutional scrutiny.
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action may be taken. When appropriate, such evidence may be transferred to law enforcement
authoritics. ?

Notification Regarding Student Accounts or Profiles on Social Networking Websites 10

The Superintendent or designee shall notify students and their parents/guardians of each of the
following in accordance with the Right to Privacy in the School Setting Act, 105 [LCS 75/:
1. School officials may not request or require a student or his or her parent/guardian to provide a
password or other related account information to gain access to the student’s account or profile
on a social networking website.

2. School officials may conduct an investigation or require a student to cooperate in an
investigation if there 1s specific information about activity on the student’s account on a social
networking website that violates a school disciplinary rule or policy. In the course of an
investigation. the student may be required to share the content that is reported in order to allow
school officials to make a factual determination.

LEGAL REF. T.L.O. v. New Jersey, 469 U.S. 325 (1983).
Vernonia Sch. Dist. 471 v. Acton, 515 U.S. 646 (1995).
baﬂoxd Unified Sch. Dtsi No. | v: Rf.ddlm,. 557 U.S. 364 (2009).
'IDM. No. 230,991 F.2d 1316 (7th Cir, 1993),
i *'w’IO_EQ.lUu
People v. Dllworlh 169 l]l 2d 19 '(1996) cert. dc‘med 517 U.S. 1197 (1996).
People v. Pruitt, 278 TILApp.3d 194 (1st Dist. 1996), app. denied, 167 111.2d 564
(1996):
CROSS REF.: 7:130 (Sludent Rights and Responsibilities), 7:150 (Agency and Law [nforcement

| ‘L__\J;@tsllu};ee—m%eﬂ—[e%h), 7:190 (Student Behavior)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

9 -~ - ~e =

Y See 105 1LCS 5/10-22.6(¢).

10 Right to Privacy in the School Setting Act, 105 ILCS 75/15. This law prohibits school officials from requiring or
requesting a student to provide a password or other related account information. It requires districts to provide
parents/guardians with notice of the law. The notification must be published in the school’s disciplinary rules, policies, or
handbook. or communicated by similar means. The 111, Principals Association maintains a handbook service that coordinates
with PRESS material. Online Model Student Handbook (MSH), at: www .ilprincipals.org/msh/.
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RENAMED
REWRITTEN

October 2025 7:150

Students

Agency and Law Enforcement Requests !

The District recognizes the right of every student to equal access to a free public education under State
and federal law, consistent with Board policy 7:10, Equal Educational Opportunities. District
administrators and staff stand in loco parentis® when government agency and law enforcement
authority requests occur at school.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy 1s adopted.

1 By 7-1-26, 105 ILCS 5/22-105(d), added by P.A. 104-288, eff. [-1-26. requires a board to adopt a policy to ensure that
no child is denied a free public education based on the child’s perceived or actual citizenship or immigration status, consistent
with the U.S. Supreme Court's decision in Plyler v. Doc, 457 U.S. 202 (1982), which held that it is unconstitutional for states
to deny children a free public education based on immigration status. The Federal and State Law Requirements Regarding
Citizenship and Immigration Status in Schools subhead of this sample policy contains the policy elements required by 103
ILCS 5/22-105(d). By 7-1-26. districts are also required to develop procedures for reviewing and authorizing requests from
law enforcement agents atiempting to enter a school or school facility. 105 ILCS 5/22- 105(c)(4). added by P.A. 104-288, eff.
1-1-26. 105 1LCS 5/22-105(b), added by P.A. 104-288, eff. 1-1-26, defines law enfo:u'.'m nt agent as "an agent of federal,
State. or local law enforcement authorized with the power to arrestor detain individuals or manage the custody of detained
individuals for a law enforcement purpose, including civil immigration enforcement. Law enforcement agent does not include
a school resource officer as defined in 105 ll.(S D/iO 20.68. 1d. See sample administrative procedure 7:150-AP, Managing
Agency and Law Enforcement Requests.

The Ilinots TRUST Act, 5 ILCS 805/, prohainls law enforcement agencies and officials from enforcing federal civil
immigration laws. Under 5 ILCS 803715(b), I'1w cnf'qrm.mam cannot stop, arrest, search. detain, or continue 1o detain a person
solely based on an individual's citizenship or immigration status. The Keep llinois Families Together Act, 5 ILCS 835/,
further provides that no law enforcement agency or official may enter into or remain in an agreement with U.S. Immigration
and Customs Enforcement (ICE) under a federal 287(g) program, which would permit ICE to delegate certain enforcement
duties to State and local law enforcement agencies,

An excellent resource is the Guidelines for Interviews of Students, published by the 11I. Council of School Attorneys
(JCSA  Guidelines) at. wwwiiash.com/law/ICSAGuidelinesforlnterviewsofStudents.pdf.  Anaother resource, Policing in
Schools, Developing a Governanee:Document for School Resource Officers in K-12 Schools, developed by the American Civil
Liberties Union (ACLU), is available at: www.aclu.org/racial-justice/policing-schools-developing-governance-document-
school-resource-officers-k-12-schools. It, like the /CS4 Guidelines. highlights the need for collaboration between law
enforcement and school officials. It recommends that school officials provide law enforcement agencies with information
about the school’s mission to ensure a safe school environment while respecting student rights. To accomplish this. the ACLU
recommends that school officials create a mode! governance document, e.g., T:150-AP, Managing Agencyv and Law
Enforcement Requeests, and provide it to law enforcement authorities with whom they work.

The 1. State Board of Education (ISBE) published Non-Regulatory Guidance on Immigration Enforeement Actions (Jan.
2025) available at: www.isbe.net/Documents/Immigration-Enforcement-Guidance.pdf. In addition. ISBE published Non-
Regulatorv Guidance on Registration: Residency & Enrollment, Immigrant Pupils. Homeless Pupils and School Fees &
Waivers (September 2025) available at: www.isbe.net/Documents/guidance_reg.pdf. Another helpful resource is School
Resource Officers, School Law Enforcement Units, and the Family Educational Rights and Privacy Act (FERPA), from the
Privacy Techmeal Assistance Center of the U.S. Dept. of Educ. (2019). at: www .studentprivacy.ed.gov/resources/school-
resource-officers-school-law-enforcement-units-and-ferpa.

105 ILCS 5/10-20.64 prohibits student booking stations from being established or maintained on school grounds. A
student booking station is “a building, office, room. or any indefinitely established space or site. mobile or fixed. which
operates concurrently as: (1) predominantly or regularly a place ol operation for a municipal police department, county sheriff
department. or other law enforcement agency, or under the primary control thercol, and (2) a site at which students are detained
in connection with criminal charges or allegations against those students, taken into custody, or engaged with law enforcement
personnel in any process that creates a law enforcement record of that contact with law enforcement personnel or processes.”
103 TLCS 5 10-20.64(d).

= 103 1LCS 5/24-24. See the /CSA Guidelines. tor a discussion of in loco parentis.
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FFederal and State Law Requirements Regarding Citizenship and Immigration Status in Schools 3

No student shall be denied an cducation based on the student's, or their parent's/guardian's, actual or
perceived citizenship or immigration status. Based on such status, the District will not:
I. Exclude a student from participating in, or deny them the benefits of, any District program or
activity. 4

2. Use policies or procedures or engage in practices that have the effect of excluding a student
from participating in or denying the benefits of any District program or activity. 5
3. Use policies or procedures or engage in practices that have the effect of excluding participation

of a student's parent(s)/guardian(s) from District parental engagement activities or programs.
4. Threaten to disclose information related to the actual or perceived citizenship or immigration
status of a student or a person associated with the student to any other person, entity, or
immigration or law enforcement agency. 7
5. Disclose information related to the perceived citizenship or immigration status of a student or
a person associated with the student to any other person, entity, or immigration or law
enforcement agency if the District does not have direct knowledge of the student's or associated
person's actual citizenship or immigration status, subject to the requirements in 105 ILCS 5/22-
105(c)(3). 8
6. Disclose information related to the actual citizenship or immigration status of a student or a
person associated with the student to any other person or nongovernmental entity if the District
has direct knowledge of the student's orassociated person's actual citizenship status, subject to
the requirements in 105 ILCS 5/22-105(c)(3). ?
State law does not prohibit or restrict the District from sending or receiving information about the
citizenship or immigration status of an individual to or from the U.S. Dept. of Homeland Security or
any other governmental entity under 8 U.S.C. §§1373 and 1644.10

The footmotes are not intended to be part ol the adopted policy: they should he removed before the policy is adopted.

3 The contents of this subhead are required by 105 ILCS 5/22-105(d). added by P.A. 104-288, eff. 1-1-26.
4105 1LCS 5/22-105(c)(1), added by P.A. 104-288, eft. 1-1-26.

5 1d. at (¢)(2), added by P.A. 104-288, eff. 1-1-26.

0 1d., added by P2A. 104-288, cff, 1-1-26.

7 1d. at (€)(3)(A), added by P.A. 104-288. eft. 1-1-26.

8 Id. at (¢)(3)(B). added by P.A. 104-288. ¢ff. 1-1-26. Districts must also still comply with federal and State laws, e.g.,
FERPA and the 11I. School Student Records Act. governing the disclosure of student records or information. Id. 8 U.S.C.
§1373(b) states, "Notwithstanding any other provision of Federal, State, or local law, no person or agency may prohibit, or in
any way restrict, a Federal, State, or local government entity from doing any of the following with respect to information
regarding the immigration status, lawful or unlawtul, of any individual: (1) Sending such information to, or requesting or
receiving such information from, the Immigration and Naturalization Service. (2) Maintaining such information. (3)
Exchanging such information with any other Federal. State. or local government entity.” 8 U.S.C. §1644 states,
"Notwithstanding any other provision of Federal. State, or local law. no State or local government entity may be prohibited,
or in any way restricted. from sending to or receiving from the Immigration and Naturalization Service information regarding
the immigration status, lawful or unlawful, of an alien in the United States." See also, Section VII of the /CSA Guidelines for
a discussion of the intersection of federal and state laws relating o compliance with immigration enforcement actions. This
arca of law 1s rapidly evolving and the subject of litigation by the federal government challenging Hlinois laws that limit local
and state cooperation with federal immigration authorities. Consult the board attorney regarding legal requirements when
requests are received from federal law enforcement agencies.

Y105 1LCS 5/22-105(c)(3)C), added by P.A. 104-288, eff. 1-1-20. and see t/n 8, above, for additional legal compliance
considerations.

10 See t/n 8, above.
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Responding to Agency and Law Enforcement Requests !

The Superintendent shall develop procedures to manage requests by government agencies or law
enforcement authorities regarding students at school. Procedures will:
. Recognize individual student rights and privacy.
2. Recognize the potential impact the release of information or an interview may have on an
individual student.

3. Minimize potential disruption.
4. Foster a cooperative relationship with government agencies and law enforcement authorities.
5. Maintain discipline and recognize that school employees stand in the relationship of the

parents/guardians to the students!2 during the school day.

6. Comply with State law including, but not limited to, ensuring that before a law enforcement
agent, school resource officer, or other school security person detains and questions on school
grounds a student under 18 years of age who 1s suspected of committing a criminal act, the
Superintendent or designee will: 13

a. Notify or attempt to notify the student’s parent(s)/guardian(s) and document the time
and manner in writing; y 4

b. Make reasonable efforts to ensure the student’s parent/guardian is present during
questioning or, if they are not present, ensure that school employees (including, but not
limited to, a school social worker, psychologist, nurse, counselor, or any other mental
health professional) are present during the questioning: and

c. If practicable, make reasonable efforts to ensure a trained law enforcement officer to
promote safc interactions and communications with the student is present during
questioning. 14

The footnetes are notintended to be part of the adopted policy: they should be removed betore the pelicy is adopred.

11 With the exception of items #6 and #7, the listed standards for procedures are at the local school board’s discretion
and may be omitted. For procedures addressing #1-6, refer to the /CSA Guidelines in consultation with the board attorney. For
procedures addressing the items listed in #7, refer to sample administrative procedure 7:150-AP, Managing Agency and Law
Enforcement Requests, in consultation with the board attorney. Procedures covering item #7 are required by 105 ILCS 5/22-
105, added by P.A. 104-288, eff. 1-1-26, and must be implemented by 7-1-26.

2 =
12 gee 70 2, above.

13 105 1LCS 5/22-88. The statute does not specifically assign these duties 1o a school official, but instead states that “a
law enforcement officer, school resource officer, or other school security personnel” must ensure these conditions are met
betore detaining and questioning a student on school grounds. For ease of implementation. this policy assigns these duties to
a school official as they routinely contact parents/guardians and can arrange tor the presence of school personnel during an
interview. See the /CSA Guidelines for further discussion of school officials” responsibilities when law enforcement authorities
mterview students at school.

4 0511C8 5/22-88(b)(4). 105 ILCS 5/22-88 uses the term Jaw enforcement officer but does not define it, whereas 105
ILCS 5/22-105. added by P.A. 104-288. eff. 1-1-26. uses and defines the term /aw enforcement agent. See fin 1, above. With
the exception of rrained law enforcement officer in Item #6.c. this sample policy and sample administrative procedure 7:150-
AP. Managing Agency and Law Enforcement Requests. use law enforcement agent. A trained law enforcement officer is
someone who: (1) received training in youth investigations approved or certified by his/her law enforcement agency or under
S0 1LCS 705/10.22, or (2) 1s a juvenile police officer per 705 [LCS 405/1-3(17). 105 1LCS 5/22-88(b)(4).
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7. Manage reviewing and authorizing requests from law enforcement agents attempting to enter
a school or school facility, in accordance with the requirements of 105 ILCS 5/22-105(c)(4).15

LEGAL REF.: U.S. Constitution, Amend. 1V,
8 U.S.C. §1373 and §1644.
Plvler v. Doe, 457 U.S. 202 (1982).
HI. Constitution, Art. 1. §6.
105 ILCS 5/10-20.64, 5/10-20.68, 5/22-88, 5/22-105, and 5/24-24.
S51LCS 80/, Children’s Advocacy Center Act,
325 ILCS 5/. Abused and Neglected Child Reporting Act.
720 ILCS 5/31-1 et seq., Interference with Public Officers Act.
725 ILCS 120/, Rights of Crime Victims and Witnesses Act.

CROSS REF.: 2:160 (Board Attorney), 2:260 (Uniform Grievance Procedure), and 2:270
(Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited), 5:90 (Abused and Negléected Child Reporting), 7:10 (Equal
Educational Opportunities), 7:130 (Student Rights and Responsibilities), 7:140
(Search and Seizure), 7:190 (Student Behavior)

The footnotes are not mtended to be part of the adopted policy: they should be removed belore the policy is adopted.

15105 ILCS 5/22-105(c)(4). added by P.A. 104-288, eff. 1-1-26. requires a district to develop procedures that: (1)
designate authorized personnel at the sehool and the superintendent's office or school administrative office who may contact
the board attorney, (2) require the designated authorized person and board attorney to work together to review requests [rom
law enforcement agents to enter a school or school facility, including under judicial warrants, nonjudicial warrants. and
subpoenas, (3) require the designated authorized personnel 10 monitor or accompany and to document all interactions with
law enforcement agents while on the school's premises, and (4) require the designated authorized person to notify and seek
consent from a student's parent/guardian. or from the student if the student is 18 years old or older or emancipated. 1l a law
enforcement agent requests access 1o a student for immigration enforcement purposes, unless such access is in compliance
with a judicial warrant or subpoena that restricts the disclosure of the information to the student’s parent/guardian.

Regarding requirement #2 in the paragraph immediately above, ensure that the superintendent's authority to designate
others 1o contact the board attorney aligns with policy 2:160, Board Attorney. The superintendent will need to work with the
board attorney to create a list of administrators authorized to consult directly with the board attorney if any agency or law
enforcement request is received. Factors to consider when drafting this list include: the type of request received, the type of
agency or law enforcement unit making the request, whether or not a warrant is presented, and whether or not exigent
circumstances are claimed.
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Apri-Qctober 2025 7:180

Students

Prevention of and Response to Bullying, Intimidation, and Harassment !

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to
educate. Preventing students from engaging in thesc disruptive behaviors and providing all students
equal access to a safe, non-hostile learning environment are important District goals.

Bullying on the basis of actual or perceived race, color, religion, sex, national origin, ancestry, physical
appearance, socioeconomic status, academic status, pregnancy, parenting status, homelessness, age,
marital status, physical or mental disability, military status, sexual orientation, gender-related identity

Education (ISBE) every two ycars, no later than Scpiember 30 of? the revicw Vi

I05 ILCS 5/22-110 H(!Q—'-—’—’J amended by
P.A. 103-47 and renumbered by PA, 10:4-391; 23 L. Admin.Code §1.295. The policy:must be based on ISBE's template for a
model bullying prevention policy (available at www.isbe. nct/Documcn_Lsf Modecl- Bulﬁaﬁg-Prevemlon-Pohcy pdf), contain all
reqmremems of 105 ILCS 5'22 -1 I()-l-l»-* mmmlﬂuui o) 391, indicate the date of adoption (by month, day, and
ISBEAWAS system_(formerly known as 1l Web

1cc;pl thhniul mismnu. fmm l\!?(}.
a deficient pohcy ISBE will prowd ~:r»mnc "'thuesl for-fi Img and provnde the district wnh technical assistance and resources
to assist it in mectmg bullying.p and, S approprlacc nouf) thc dlsmct s reg,lonal office of educanon or
intermediate service center. 105 24

dnmct still fmls t© ﬁ]e its o icy w

ays of ret.upl of ISBE s written rcquest ISBE shall issue a Ietter of non-comphance
i h notlcc ofnon-comphance on its wcbslte dnd maintain the school ov district on
; Heddy, renumbered by PA

In addition to a bullvin
amended by PA,_104-43 P11 Admin. Codc §1.280. Boards must in consultation with their pdrcnl -teacher advnsory
committees and other commum(y~based organizations. address aggressive behavior, including bullying, in their student
behavior policy. See sample policy 7:190, Student Behavior, and sample exhibit 7:190-E1, Aggressive Behavior Reporting
Letter and Form.

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages, hours,
and terms and conditions of employment is subject to collective bargaining upon request by the employee representative, even
if the policy involves an inhcrent managerial right. See 1/n 9. below.

Additionally, 105 ILCS 5/27-23.722-110(f). added by P.A. 103-47 und renumbered by P.A._104-391, requires districts
to collect non-identifiable data regarding verified allegations of bullying within the District and submit it in an annual report
to ISBE by no later than August 15 of each year, beginning with the 2024-25 school year through the 2030-31 school year.
ISBE rules for data submission require that data be submitied electronically on a form approved by ISBE and include: (1) a
record of each verified allegation of bullying and action taken: (2) whether the instance of bullying was based on actual or
perceived characteristics identified in 105 ILCS 5/2%-23-722-110(a) and. if so. lists the relevant characteristics; and (3) a
record demonstrating that the district adhered to its bullying policy. 23 IIl.Admin.Code §1.295(h). Ii o school or districy fails
to_submit the required data. ISR will provide a wiitten request for submission._ld. See www.isbe net/Pages/Bullying-
Prevention.aspx for ISBE's Ruacism-Free Schools Law and Bullving Prevention Data Collection Guidance (8-7-24) and
Bullying Racism Free Schools Data Collection Template.
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or expression, unfavorable discharge from military service, order of protection status, association with

a person or group with one or more of the aforementioned actual or perceived characteristics, or any

other distinguishing characteristic is prohibited in each of the following situations: 2
1. During any school-sponsored education program or activity.

2. While in school, on school property, on school buses or other school vehicles, at designated
school bus stops waiting for the school bus, or at school-sponsored or school-sanctioned events
or activitics,

3. Through the transmission of information from a school computer, a school computer network.
or other similar electronic school equipment.

4. Through the transmission of information from a computer that is accessed at a nonschool-
related location, activity, function, or program or from the use of technology or an electronic
device that 1s not owned, leased, or used by the School District or school if the bullying causcs
a substantial disruption to the educational process or orderly operation of a school. This
paragraph (item #4) applies only when a school administrator or teacher receives a report that
bullying through this means has occurred; it does not require staff members to monitor any
nonschool-related activity, function, or program.

9

or implicit objective fers.

ontent, recommendations, or

i mi] as piullui(ihs
decisions that can influence physical or virtual annosmmntq Artificial iniefligence includes gencrative

artificial nt QH.‘:J'L\

/ . for
l'l'um Eu Input it receives, Iw\\ En generate mnpuh

Bullying includes cyherbullving and means any severe or pervasive physical or verbal act or conduct,
including communications made in writing or electronically, directed toward a student or students that
has or can be reasonably predicted to have the effect of one or more of the following:

I. Placing the student or students in reasonable fear of harm to the student’s or students™ person
or property;

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental
health;
3. Substantially interfering with the student’s or students’ academic performance; or

4. Substantially interfering with the student’s or students’ ability to participate in or benefit from

the services, activities, or privileges provided by a school.
Bullying may take various forms, including without limitation one or more of the following:
harassment, threats, intimidation, stalking, physical violence, sexual harassment, sexual violence,
posting or distributing sexually explicit images. theft, public humiliation, destruction of property. or

The foomotes are not intended to be part of the adopted policy: they should be removed before the policy is adopred.

2 lhls p.ndﬂmph and its subparts 1-4 are from the bullying plLvmnun statute. 105 ILCS 5/2 2- 1 1a). renumbyered
w DAL ssee also 775 TLCS 5/1-103 and 23 11 Admin.Code §1.240. With the exception ol mtiu of prmu.%mn status,
the Plnlu.l\.d \Id[u\u arc mandated by the bullying pln LI'llIOn snlutc Order of protection status is not a basis tor bullying in
105 ILCS 5/22-1 10272237 amended by P.A. 103-47 : cred by PAL 104-391 but it 1s listed here because the [l
Human Rwlu; Act (i!IR/\) prohibits harassment b: aaul on c)u!ei of protection status. 775 ILCS 5/1-103(K-5). (Q). Including
order of prorection status in the list of protected statuses aligns with the protected statuses listed in sample policy 7:20,
H(rru\'vrm‘nr of Students Prohibired.

L2 amended by L 104-338, eff. 7-1-26, 3 1 2rCs
e ce. See also resources from Cyberbullying RL\LJ h Center.
<|\<ll|‘lbll.' at: \\-’\\'\\'.L\‘bt.lblll]\-’l{]‘_'.ﬂl51 .and the U.S. School Safety Clearinghouse website at: www.SchoolSafety.gov. discussed
in f/n 1, para. 3 of sample policy 4:170. Safetv.

3 All definitions are (hn.ul\ from 105 ILCS 5/22-1 1132

v DAL 104-391 or

Voot he IBCCIPerAes Dy reie
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retaliation for asserting or alleging an act of bullying. This list is meant to be illustrative and non-
exhaustive.

Cyberbullving means bullying through the use of technology or any electronic communication,
including without limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence
of any nature transmitted in whole or in part by a wire, radio, electromagnetic system, photo-electronic
system, or photo-optical system, including without limitation electronic mail, Internet communications,
instant messages, or facsimile communications. Cyberbullying includes the creation of a webpage or
weblog in which the creator assumes the identity of another person or the knowing impersonation of
another person as the author of posted content or messages if the creation or impersonation creates any
of the effects enumerated in the definition of bullying. Cvberbullving also includes the distribution by
electronic means of a communication to more than one person or the posting of material on an electronic
medium that may be accessed by one or more persons if the distribution or posting creates any of the
effects enumerated in the definition of hullying. Cybe e’w'n ing also includes the posting or distribution
of an unauthorized digital replica by electronic means if the posting or distribution creates any of the

cts enumerated in the definition of buliyving, 4

C

Digiral ieplica means a newly created. electronic representdiion of the identity of an actual individual
created using a computer, algorithm, software. tool. artificial infelligence. or other technology th
fixed 1n a sound recording or audiovisual work in which that individual did not actually perforn
_a reasonable ub‘;\n‘.i would lkhe\ it 18 a performance by the
individual being portrayved and no other indiv ulua!

hat is

appear and that is so realistic that

Restorative measures means a continuum ufst.hoo]—ba d alternatives to exclusionary discipline, such
as suspensions and expulsions, that: (i) are adapted to the particular needs of the school and community,
(ii) contribute to maintaining school safety, (iii) protect the integrity of a positive and productive
learning climate, (iv) teach students the personal and interpersonal skills they will need to be successful
in school and society, (v) serve to build and restore relationships among students, tamilies, schools, and
communities, (vi) reduce the likelihood of future disruption by balancing accountability with an
understanding of students’ behavioral health needs in order to keep students in school, and (vii) increase
student accountability if the mudem'of‘ bullying is basc.d on religion, race, ethnicity, or any other
category that is 1dentmed in the 11l Human Rights Act. ®

School personnel means persons employed by. on contract with, or who volunteer in a school district,
including without limitation school and school district admmlslmiom, teachers, school social workers,
school counselors, school psychologists, school nurses, cafeteria workers, custodians, bus drivers,
school resource officers, and security guards. ¢

Unauthorized digiial replica means the use ol a digital replica of an individual without the consent of
the depicted individual.

The footnotes are not imended to be part of the adopted policy: they should be removed before the policy is adopted.

the 2026-27 school yeer, 105 1LCS §/22
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Bullying Prevention and Response Plan

The Superintendent or designee shall develop and maintain a bullying prevention and response plan
that advances the District’s goal of providing all students with a safe learning environment free of
bullying and harassment. This plan must be consistent with the requirements listed below. 7

I. The District uses the definition of hullving as provided in this policy. 8

2. Bullying is contrary to State law and the policy of this District. However, nothing in the
District’s bullying prevention and response plan is intended to infringe upon any right to
excercise free expression or the free exercise of religion or religiously based views protected
under the First Amendment to the U.S. Constitution or under Section 3 of Article 1 of the Illinois
Constitution.

3. Students are encouraged to immediately report bullying. A report may be made orally or m
writing to the Nondiscrimination Coordinator, Title IX Coordinator, Building Principal,
Assistant Building Principal, Dean of Students, a Complaint Manager, or any staff member
with whom the student is comfortable speaking.” Anyone, including staff members and
parents/guardians, who has information about actual or threatened bullying is encouraged to
report it to the District named officials or any staff member. The District named officials and
all staff members are available for help with a bully or to make a report about bullying.1?
Anonymous reports are also accepted; however, this shall not be construed to permit formal
disciplinary action solely on the basis of an anonymous report.

Nondiscrimination Coordinator: 11 ~ Title IX Coordinator:

Name Name

§

The footnotes are not intended 10 be part of the adopted policy: they should be removed before the policy is adopied

T Each numbered requirement, 1-12, corresponds with the same number in 5/2 a(b)(1) - (b)( 12),1 2red

oA 104-391, and the requirements of 105 ILCS 5/27-23.7 10(b)(13),x 104-391. are ]]]Lllll]Lll m

numhuul requirement 4. As a result, there are no reference citations in 1oomou.s All non- statutory ru]ullumnt\ plus
alternatives and optional provisions, are deseribed in footnotes.

8105 1LCS 5/27223- 2-110(b), para. 3(1). renumbered by P.A. 104-391. See f/n 4, above and 1SBE’s School Policies
for Bullving Prevention at: www.isbenet/Documents/Bullying-Prev-Policy-Req.pdf.

A board may augment the School Code requirement by using this alternative:

Using the definition of huflying as provided in this policy. the Superintendent or designee shall emphasize to the school
community that: (a) the District prohibits bullying: and (b) all students should conduct themselves with a proper regard for
the rights and welfare of other students. This may include a process for commending or acknowledging students for
demonstrating appropriate behavior.

? The statute requires that the policy contain the email address and telephone number for the staff person(s) responsible
for receiving bullying reports. Using the district Nondiscrimination Coordinator and Complaint Managers is consistent with
sample policy 2:260., Uniform Grievance Procedure. While the names and contact information are required by law to be listed.
thev are not part of the adopted policy and do not require board action. This allows for additions and amendments to the names
and contact iformation when necessary. It 1s important for updated names and contact information to be inserted into this
policy and regularly monitored. A telephone number for making anonymous reports may also be added.

10 105 1LCS 5/27-23.222-1 10(d), renumbered by ' A 104321, requires that *[s]chool personnel available for help with
a bully or to make a report about bullying” be made known to parents/guardians, students, and school personnel.

11 Sample policy 2:260. Uniform Grievance Procedure. states that a district’s Nondiscrimination Coordinator often also
serves as its Title IX Coordinator. Best practice is that throughout the board policy manual, the same individual be named as
Nondiscrimination Coordinator. In contrast, Complaint Managers identified in individual policies may vary depending upon
local distriet needs.
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Address Address
Email Email
Telephone Telephone
Complaint Managers:

Name Name
Address Address
Email Email
Telephone Telephone .

I. Consistent with federal and State laws and
parents/guardians of all students involved in.an'alleged in

les govemmf__, student privacy rights, the
ent of bullying will be notified of

!\J

such, along with threats, suggestions, or instances_of self- harm determined to be the result of
bullying, within 24 hours after the school's administration is made aware of the student's
involvement in the incident. As appropriate, the school's administration shall also discuss the
availability of social work services, counseling, school psychological services, other
interventions, and restorative measures: The schoolshall make diligent efforts to notify a parent
or legal guardian, utilizing all contact information the school has available or that can be
reasonably obtained within the 24-hour period. 12

The Superintendent or designee shall promptly investigate and address reports of bullying, by,
among other things: '

a. Making all reasonable efforts to complete the investigation within 10 school days after
the date the report of a bullying incident was received and taking into consideration
additional relevant information received during the course of the investigation about
the reported bullying incident.

b. Involving appropriate school support personnel and other staff persons with
knowledge, experience, and training on bullying prevention, as deemed appropriate. in
the investigation process.

c.  Notifying the Building Principal or school administrator or designee of the reported
incident of bullying as soon as possible after the report is received.

d. Consistent with federal and State laws and rules governing student privacy rights,
providing parents/guardians of the students who are parties to the investigation
information about the investigation and an opportunity to meet with the Building
Principal or school administrator or his or her designee to discuss the investigation, the
findings of the investigation, and the actions taken to address the reported incident of
bullying.

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is udopted.

12105 ILCS 5/10-20.14¢d ) contains a similar requirement. See sample exhibit 7:190-E1. Aggressive Behavior Reporting
Letter and Form.
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The Superintendent or designee shall investigate whether a reported incident of bullying is

within the permissible scope of the District’s jurisdiction and shall require that the District

provide the victim with information regarding services that are available within the District and

community, such as counseling, support services, and other programs. 13

The Superintendent or designee shall use interventions to address bullying. that may include,

but are not limited to, school social work services, restorative measures. social-emotional skill

building, counseling, school psychological services, and community-based services, 14

4. A reprisal or retaliation against any person who reports an act of bullying is prohibited. Any
person’s act of reprisal or retaliation will be subject to disciplinary ;wtion up to and including
discharge with regard to employees, or suspension and/or expulsion!® with regard to students.

5. A student will not be punished for reporting bullying or supplying information, even if the
District’s investigation concludes that no bullying occurred. However, a person who is found
to have falsely accused another of bullying, as a means of retaliation, as a means of bullying,
or provided false information will be treated as either: (a) bullying, (b) student discipline up to
and including suspension and/or expulsion, and/or (¢) both (a) and (b) for purposes of
determining any consequences or other appropriate remedial actions.

6. The District’s bullying prevention and response plan is based on the engagement of a range of
school stakeholders, including students and parents/g:,u'trdlans

7. The Superintendent or designee shall post this policy on the District’s publicly accessible
website, if any, and include it in the student handbook, and, where applicable. post it where
other policies, rules, and standards of conduct are currently posted. The policy must be
distributed annually to parents/guardians, students, and school personnel (including new
employees when hired), and must also be provided periodically throughout the school year to
students and faculty. 19 2

8. Pursuant to State law and Board policy 2:240, Board Policy Development, the Board monitors
this policy every two years:-by conducimé, a review and re-evaluation of this policy to make

any necessary and appropriate revisions. The Superintendent or designee shall assist the Board
with its re-evaluation and assessment of this policy’s outcomes and effectiveness. Updates to
this policy will reflect any necessary and appropriate revisions, This process shall include,
without limitation: 17
a. The frequency of victimization;

(]

I'he footnotes are not mtended to be part of the adopted policy: they should be removed before the policy 1s adopred.

13 This sentence containg requirements found in 105 1ILCS 5/2 F22-110(d). s

14 5 grant may be available from ISBE for the plomolmn of a safe and hul]lhy learning environment. 105 [LCS 5/2-
3.180 and 3.181. A list of grant funding opportunities is available at: wwiw.isbe.net/Pages/Grants.aspx. ISBE is also directed
to create the Nlinois Bullying and Cyberbullying Prevention luml through which a grant may be available 1o support anti-

programming. 30 [LCS 105/5.997 and 105 ILCS 5/2 22-110(1)-()). all added by P.A. 103-47 bered

J-301

H Consult the board attorney about the potential conflict of 105 ILCS §/25- 227221 10(b)(7) v 4
. (allowance of suspension and/or expulsion of students for er!l‘i']l’rLl.lhdh()n against upm‘h of bullving) \\nh Ilh ILC ‘§
5/ ll] 22.6(b-20) (districts must resolve threats. address disruptions, and minimize the length (and implementation of)
suspensions and expulsions to the greatest extent practicable). Sce sample policies 7:200, Suspension Procedures, attn 8 and
7:210. Expulsion Procedures, at f/ns 11 and 13.

17 lO* lI (S 5/23-23722-1 i bv PAL 104.391. See the ISBE guidance document that is cited in /n 7,
above. it i ey was adopted is required by 23 B Adnmin, Ced
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b. Student. staff, and family observations of safety at a school;

c. Identification of areas of a school where bullying occurs;

d.  The types of bullying utilized; and

¢.  Bystander intervention or participation.
The evaluation process may use relevant data and information that the District already collects
for other purposes. Acceptable documentation to satisfy the re-evaluated policy submission
include one of the following:

1. An lipddlt.d version ()f the policy with the amendment/modification date
specitving the on (indicated by month, date. and vear) included
in the reference portion of the policy;

1. If no revisions are deemed necessary, a copy of Board minutes indicating that
the policy was re-evaluated and no changes were deemed to be necessary: or

1. A signed statement from the Board President indicating that the Board re-

evaluated the policy and no changes to it were necessary.
The Superintendent or designee must post the information developed as a result of the policy
re-evaluation on the District’s website, or if a websit ot available, the information must be
provided to school administrators, Board members; school personnel, parents/guardians, and

9.

limitation, the followmg 13 <
a. 2:260, Uniform Grievance Pi r)ced tre :
bullying.
b. 2:265, Title IX Grievance Procedure. Any person may use this policy to complain
about sexual harassment in violationof Title IX of the Education Amendments of 1972,
c. 2:270, Discrimination an rassment on the Basis of Race, Color, and National
Origin Prohibited. Any person may use this policy to complain about discrimination
or harassment on the basis of race, color, or national origin in violation of Title VI of
the Civil Rights Act of 1964 -and/or the Illinois Human Rights Act,
d.  6:60, Curriculum Content. Bullymg prevention and character instruction is provided
in all grades in accordance with State law.

student may use this policy to complain about

The foomotes are not intended o be part of the adopted policy; they should be removed before the policy is adopted.

18 The statute requires that the bullying policy be consistent with other board policies. The list of policies may be deleted
and the following alternative used: “12. The District’s bullying prevention plan must be consistent with other Board policies.”
If a policy list is included. be sure the referenced policies were adopted locally and amend the list accordingly.

The bullying statute does not identify staff member duties regarding the prevention of or response 1o student bullving.
The following optional provision addresses staff member responsibilities and may be added as a new paragraph 13:

13. The Superintendent or designee shall fully inform staff members of the District’s goal to prevent students from
engaging in bullying and the measures being used to accomplish it. This includes each of the following:

a.  Communicating the District’s expectation and State law requirement that teachers and other licensed
employees maintain discipline.

b.  Establishing the expectation that staff members: (1) intervene immediately to stop a bullying incident
that they witness or immediately contact building security and/or law enforcement i the incident
involves a weapon or other illegal activity, (2) report bullying. whether they witness it or not. to an
administrator. and (3) inform the administration of locations on school grounds where additional
supervision or monitoring may be needed to prevent bullying.

c.  Where appropriate in the staff development program. providing strategies to staff members 1o
effectively prevent bullying and intervene when it occurs.

d.  Establishing a process for staft members to fulfill their obligation 1o report alleged acts of bullving.
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e. 0:65, Student Social and Emotional Development. Student social and emotional
development is incorporated into the District’s educational program as required by
State law.

f. 6:235, Access to Electronic Networks. This policy states that the use of the District’s
clectronic networks is limited to: (1) support of education and/or rescarch, or (2) a
legitimate business use.

g. 71:20, Harassment of Students Prohibited. This policy prohibits any person from
harassing, intimidating, or bullying a student based on an identified actual or perceived
characteristic (the list of characteristics in 7:20 is the same as the list in this policy).

h. 7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on
school property, at school sponsored activities, and in vehicles used for school-
provided transportation.

i, 7:190, Student Behavior. This policy prohibits, and provides consequences for, hazing,
bullying, or other aggressive behaviors, or urging other students to engage in such
conduct.

J. T:310, Restrictions on Publications; Elementary Schools, and 7:315, Restrictions on
Publications; High Schools. These policies prohibit students from and provide
consequences for: (1) accessing and/or distributing at school any written, printed, or
clectronic material, including material from the Internet, that will cause substantial
disruption of the proper and orderly operation and discipline of the school or school
activities, and (2) creating and/or distributing written, printed. or electronic material,
including photographic material and blogs, that causes substantial disruption to school
operations or interferes with the rights of other students or staff members. 12

LEGAL REF.: 105 ILCS 5/10-20.14,'5/10-22.6(0-20), 5:22-1 10. and 5/24-24. und 527-23.7,
405 ILCS 49/, Children’s Mental Health Act.
775 ILCS 5/1-103, T1l. Human Rights Act.
23 [ILAdmin.Code §§1.240. 1.280. and 1.295.

CROSS REF.: 2:240 (Board Policy Development). 2:260 (Unitorm Grievance Procedure), 2:265
(Title IX Grievance Procedure), 2:270 (Discrimination and Harassment on the
Basis of Race, Color, and National Origin Prohibited). 4:170 (Safety), 5:230
(Maintaining Student Discipline). 6:60 (Curriculum Content), 6:65 (Student Social
and Emotional Development), 6:235 (Access to Electronic Networks), 7:20
(Harassment of Students Prohibited), 7:185 (Teen Dating Violence Prohibited),
7:190 (Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by Students
with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:285 (Anaphylaxis Prevention, Response, and Management
Program), 7:310 (Restrictions on Publications; Elementary Schools), 7:315
(Restrictions on Publications; High Schools)

The footnotes are not intended to be part of the adopted policy: they should be removed betore the policy is adopted.
I ¥ ) 2 I ) |

19 1o clementary districts, delete: apdF3-45Restrierions-onPublicatios—Hieh-Sehools and delete the Cross Reference
to 7:315, Restrictions on Publications,; High Schools. For high school districts, delete 73 4H0-Restretions-on-Lublications;:
Eementary-Sepoots—and and delete the Cross Reference to 7:310. Restrictions on Publications; Elementary Schools. In both
cases, revise the beginning of the sentence to read: “Thisese policvies prohibits students from and provides.”
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Aprik-October 2025 7:190

Students

Student Behavior !

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the
safety and dignity of students and staff; (2) maintain a positive, weapons-free, and drug-free learning
environment; (3) keep school property and the property of others secure; (4) address the causes of a
student’s misbehavior and provide opportunities for all individuals involved in an incident to participate
in its resolution; and (5) teach students positive behavioral skills to become independent. self-
disciplined citizens in the school community and society. 2

The foomotes are not intended 1o be part of the a . they should be removed hefore the policy is adopred,

including school searches and bullying prevention (105 ILCS
students returning from an exclusionary discipline or an alternative
3 896) and corporal punishment (105 ILCS 5/24-24). See also 23
HEAdmin.Code §1.280. See the Cross Refe ies on searches and bullying. Each district must furnish a copy of
the discipline policy to parents/guardians within 15 days after the beginning of the school year, or within 15 days afler starting
classes for a student who transfers into’the district. 105 ILCS 5/10-20.14(a), amended by P.A.s 103-896 il 104-391, The
school board must require that each school inform its pupils of the discipline policy’s contents. 1d.

School boards, along with the parent-teacher advisory committee, must annually review their pupil discipline policies.
those policies™ implementation. and any other factors related to the salety of their schools, students, and stafT. 1d. For more
information about | lhe parent-teacher advisory committee, see sample policy 2:150, Commitiees. The parent-leacher advisory
committee, in cooperation with local Jaw enforcement agencies, must dcvclop with the school board, a reciprocal reporting
system. 105 ILCS 5/10-20.14(b), amended by P.A.s 103-896 and 104-430. See samp]n_ admmlslmtnn ['.HOLCdlllL 7:190-AP3.
Guidelines /m Reciprocal Reporfnw of &% ~Offenses Committed by Students. Seho i e
P : ersianding-that define-leweenforcement ssole-in-schoals See-sample
Fro ST with-stakeholders See also Developm
_the 1ll. State Board of Educanon (IQBE _in

L All districts must have a policy on student digit.ipl_
5/10-20.14, amended by P.A.s 103-896); re-engagement
school (105 TLCS 5/10-22. b(b-"S) amended by P.A. 10

Given the umquv. Loncuns facing \Lhoo] ()ﬂllelb s(.hool disciplinary codes are not required 1o be drafied as narrowly or
with the same precision as criminal statutes. Bethel Sch. Dist. v, Fraser, 478 U.S. 675 (1986).

2 The goals and objectives in this policy give the board a focus for monitoring it. This list can be deleted. replaced. or
modified by the board. Data on student discipline is available at: www.isbe.net/Pages/Expulsions-Suspensions-and-Truants-
by-District.aspx.

See /n 1 in sample policy 4:170, Safety, for information on the U.S. School Safety Clearinghouse website at:
www.schoolsatety.gov.
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When and Where Conduct Rules Apply 3

A student is subject to disciplinary action for engaging in prohibited student conduct, as described in
the section with that name below. whenever the student’s conduct is reasonably related to school or
school activities, including, but not limited to:

I. On, or within sight of, school grounds before, during. or after school hours or at any time;

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears

a reasonable relationship to school;

Traveling to or from school or a school activity, function, or event; or

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment,
school operations, or an educational tunction, including, but not limited to, conduct that may
reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or
(b) endanger the health or safety of students, staff. or school property. 4

d

Prohibited Student Conduct 3

The school administration is authorized to discipline students for gross disobedience or misconduct,
including but not limited to:

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

3 Board policy should provide a jurisdictional statement telling students and staff the circumstances under which the
district will take disciplinary action. Jurisdictional rules in board policy should generally be as broad as possible to give staff
members authority to respond to unforeseen situations. Taking jurisdiction over off-campus misconduct generally survives
the test of reasonableness when the misconduct has a direet nexus to the school. A countervailing interest concerns liability
for off-campus student injuries, i.c., the greater the jurisdiction a district is willing to impose, the greater the scope of liability
it may be assuming. Ultimately, a decision whether todiscipline for off-campus misconduct requires a thorough factual inquiry
to determine the degree of nexus and impact on the school. Consult the board attorney in these situations.

A U.S. Supreme Court decision and many lower court decisions address disciplining a student for off-campus
misconduct. See Mahanoy Area Sch. Dist. v, B.L.; 594 TS, 180 (2021), discussed in fin 3 of sample policy 7:240, Conduct
Code for Participants in Extracurricular Activities: and J.S. v. Blue Mountain Sch. Dist.. 650 F.3d 915 (3rd Cir. 2011),
combined with Layshock-v: I-Im‘milm:é?'Sch Dist., 650 F.3d 205 (3d Cir. 2011), cert. denied 565 U.S. 1156 (2012)(absent
evidence that parodies ©f school personnel caused, or could cause, substantial disruption. school districts may not punish out-
of-school expressive conduct, even if it is lewd, indecent, or offensive speech).

In contrast, the 7th Circuit Court of Appeals upheld a student’s expulsion for an article in an underground newspaper
titled *So You Want to be a Hacker.” The article’s instructions for hacking into the school’s computers clearly interfered with
the school’s operations. Boucher v, Sch. Bd. of the Sch. Dist. of Greenfield. 134 F.3d 821 (7th Cir, 1998). Sce also Wisnicwski
v. Bd. of Educ. of the Weedsport Central Sch. Dist., 494 F.3d 34 (2nd Cir. 2007), cert. denied 552 U.S. 1296 (2008), (holding
a student’s transmission of an icon of a pistol with blood splattering and the words “Kill Mr. VanDer Molen™ crossed the
boundary of protected speech and posed a reasonably foresecable risk that the icon would come to the attention of school
authorities and materially and substanually disrupt the school).

Historically, schools have had more leeway in disciplining participants in athletics and extracurricular activities: however,
the Mahanoy decision raises unresolved questions about the degree of leeway now aftorded to school officials. See sample
policy 7:240, Conduct Code for Participants in Extracurricular Activities at [/n 3 for further discussion.

A judge may transfer a student to another school for commutting stalking or non-consensual sexual contact against another
student, or for aiding and abetting such an act: the parents/guardians are responsible for transportation and other costs
associated with the transter. Stalking No Contact Order Act and the Civil No Contact Order Act, 740 ILCS 21/80 and 22/213.
A school distriet is seldom notified when a transfer order 15 requested. When notified. school officials should immediately
seek the board attorney’s advice concerning available options.

4 The factual context will determine the appropnateness of taking junisdiction. Contact the board attormey before
disciplining a student for oft-campus conduct. See. e.g.. Doe v. Superintendent of Schs. of Stoughton, 767 N.E.2d 1054 (Mass.
2002)(suspension for off-campus commission of a felony was upheld). Sce f/n 3. above.

5 Consult the board attorney for advice on deleting or modilving any of the items in this section on prohibited student
conduct.
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1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials. including
without limitation, electronic cigarettes.
Using, possessing, distributing, purchasing, or selling alcoholic beverages.” Students who are
under the mmfluence of an alcoholic beverage are not permitted to attend school or school
functions and are treated as though they had alcohol in their possession.
3. Using, possessing, distributing, purchasing, selling, or offering for sale:
a.  Any illegal drug or controlled substance, or cannabis (including marijuana. hashish, and
medical cannabis unless the student is authorized to be administered a medical cannabis
infused product under Ashley’s Law). 8
b.  Any anabolic steroid unless it is being administered in accordance with a physician’s or
licensed practitioner’s preseription. ?
c.  Any performance-enhancing substance on the Illinois High School Association’s most
current banned substance list unless administered in accordance with a physician’s or
licensed practitioner’s prescription. 10
d.  Any prescription drug when not prescribed for the student by a physician or licensed
practitioner, or when used in a manner inconsistent with the prescription or prescribing
physician’s or licensed practitioner’s instructions. The use or possession of medical
cannabis, even by a student for whom medical cannabis has been prescribed. is prohibited

o

The footnotes are not intended to be part of'the adopted policy: they should be removed before the policy is adopted.

6 105 ILCS 5/10-20.5b prohibits use Oft cco L1:1"Sc|1oo| property. Federal law prohibits smoking within schools by
anyone. Pro-Children Act of 2004, 20 U.S{C. §7971 étseq. Districts that fail to comply risk a civil penalty of up to $1,000 per
violation per day. 20 U S C. §7973(e)(1). See Samplc policy 8:30, Visitors to and Conduct on School Properny, for more
information. =

The U.S. Food and Drug Admuuslr'l‘on now regulates clectronic cigarettes. 21 C.F.R. Parts 1100, 1140, and 1143. An
electronic or e-cigarelle resembles ar C"Llldl' cigarette and contains a battery-operated heating clement that s a liquid into
a mist for inhaling. The liquid may ain nicotine. E-cigarcttes are sometimes referred to as e-cigs, vapes. e-hookahs, vape
pens, and clectronic mcotmu delivery systems (ENDS), and they are generally mvolved invaping. Vaping is the act of inhaling
and exhaling the aeroso ferred to as vapor that is produced by an e-cigarette or similar device. An e-cigarette
resembles a cigarette and cnnta, s a battery-operated heating element that turns a liquid into a mist for inhaling. Some e-
cigarettes do not look like tobacco products and are shaped like other objects, such as USB flash drives, and arc more casily
concealed.

Information and resources are available at:

www.isbe.net/Pages/School-Health-Issues.aspx

www.fda.gov/tobacco-products

www.cde.gov/tobacco/e-cigarettes/index.html

wwiw.dph.illinois.gov/opics-services/prevention-wellness/tobacco/e-cigarettes-and-vapes

https://mda.nih.gov/rescarch-topics/tobacconicotine-vaping

7 Alcoholic beverages are defined in 235 ILCS 5/1-3.01 10 3.05.

8 Controlled substance is defined in 720 ILCS 570/102(f): cannabis is defined in 720 ILCS 550 3(a) and in 410 ILCS
705/1-10. Either spelling, marihuana or marijuana, is correct; however, marijuana is more common. See /n 11 for a
discussion of medical cannabis and Ashley s Law.

? Anabolic steroid is defined in 720 ILCS 570/102(c-1).

10 gee sample policies 7:240, Conduct Code for Participants in Extracurricular Activities, and 7:300. Extracurricular
Athletics.
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unless the student is authorized to be administered a medical cannabis infused product
under Ashley’s Law. 11

¢. Any inhalant, regardless of whether it contains an illegal drug or controlled substance:
(a) that a student believes is, or represents to be capable of, causing intoxication,
hallucination, excitement, or dulling of the brain or nervous system; or (b) about which
the student engaged in behavior that would lead a reasonable person to believe that the
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling
of the brain or nervous system. The prohibition in this section does not apply to a
student’s usc of asthma or other legally prescribed inhalant medications.

f. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed
with the intention of causing a physiological or psychological change in the body,
including without limitation, pure caffeine in tablet or powdered form. 12

g. Look-alike or counterfeit drugs, including a substance that is not prohibited by this
policy, but one: (a) that a student believes to be, or represents to be, an illegal drug,
controlled substance, or other substance that is prphlblted by this policy; or (b) about
which a student engaged in behavior that would:Jead a reasonable person to believe that
the student expressly or impliedly represent be an illegal drug, controlled substance,
or other substance that is prohibited by this policy.}

The footnotes are not intended to be part of the adopted policy: lhe) should be removed before the policy is adopted.

o legally use medical cannabis, an mdmdlf must first bccome a registered qualifying patient. The use of cannabis
by a registered qualifying patient is pen'mtled onlyin .luordance with the Compassionate Use of Medical Cannabis Program.
410 ILCS 130/. There are many situations in which o onc; even a registered qualifving patient, may possess or use cannabis.
This includes in a school bus or on the grounds of any preschool, or primary or secondary school unless the student meets the
requirements of 105 ILCS 5/22-33, d/k/a dshiev’s Law. 410 ILCS 130/30(a)(2) and (3). Ashley’s Law provides that school
districts “shall authorize a parent-or guardl.: br any other individual registcred with the Department of Public Health as a
designated caregiver of a studei ualifying patient to administer a medical cannabis infused product to
on the child’s school bus if both the student (as a registered qualifying
ther individual (as a registered designated caregiver) have been issued registry
ate Use of Nll.dl(.dl C.mnabls Progr'lm Act.” 105 ILCS 5/22- 33(b) Once the product

aﬂcr—school care on schoo\-oypcmtcd rop;rly or while bcmg lransporll,d ona schoo] bus. The product may not be admmlstcrcd
in a manner that would ( shool or district’s opinion) create a disruption or exposc other students to the product, and
schools are not required to atithorize use of the product if the school or district would lose federal funding as a result. 105
ILCS 5/22-33(c). For more information, see f/ns 22-32 in sample policy 7:270, Administering Medicines to Students. Contact
the board attomey for advice concerning medical cannabis, including whether a federal or State law requires the district to
accommodate a student who is a registered qualifving patient. Sec Americans with Disabilities Act of 1990,42 U.S.C. §12101
et seq.; Individuals with Disabilities Education Improvement Act of 2004, 20 U.S.C. §1400 et seq.; Rehabilitation Act of 1973,
Scction 504, 29 U.S.C. §794; 105 ILCS 5/14-1.01 ¢t seq.. 5 14-7.02, and 5/14-7.02b; and 23 11l Admin.Code Part 226.

12 The Powdered Cafteine Control and Education Act states: “No person may sell. offer for sale, give away, or provide
free samples of powdered pure caffeine to any person under age 18 located within the State or to any person under age 18
making the purchase from within the State.™ A limited exception 1o this prohibition exists for “the sale of any powdered pure
caffeine product that receives explicit approval as safe and effective for its intended usc under the federal Food, Drug, and
Cosmetic Act or is lawfully marketed under an over-the-counter monograph issued by the United States Food and Drug
Administration.” 410 ILCS 647/20.

13 Counterfeit and look-alike substances are defined in 720 ILCS 570/102(g) and (y). This provision is broader because
it would apply, for example, if a student represents a powdered vitamin to be pure caffeine — pure caffeine is prohibited on
campus cven though it is a legal substance. Look-alike drugs should be defined; an unpublished 111 appellate decision in 2000
found a policy prohibiting possession of look-alikes had vagueness problems.
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h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or
inject cannabis or controlled substances into the body; and (b) grow, process, store, or
conceal cannabis or controlled substances. 14
Students who are under the influence of any prohibited substance are not permitted to attend
school or school functions and are treated as though they had the prohibited substance, as
applicable, in their possession.
4. Using, possessing, controlling, or transferring a weapon as that term is defined in the Weapons
section of this policy, or violating the Weapons section of this policy. 15
Using or possessing an electronic paging device. 16
Using a cellular telephone, video recording device, personal digital assistant (PDA), or other
electronic device in any manner that disrupts the educational environment or violates the rights
of others, including using the device to take photographs in locker rooms or bathrooms, cheat,
or otherwise violate student conduct rules. Unless otherwise banned under this policy or by the
Building Principal, all electronic devices must be kept powered off or silenced and out-of-
sight17 during the regular school day unless: (a) the supervising teacher grants permission; (b)
use of the device is provided in a student’s mdwnduahzed education program (IEP) or Section
504 plan; (c) it is used during the student ] lunch;h et d, or (d) it is needed in an emergency

o

of whether they are authentic or compute@gnq@ﬁd thromh the use of a computer, electronic
commumcanon device, or cellular phone:= ‘fA“T“'fmg a]so includes creatmg, sendmg, sharmg,

14 Drug paraphernalia is defm FID d é%m@s;ggg;a(d) amended by PA. 103-336. Contact the board attorney for advice
concerning a student who is aregxs e ualifying panem as cxplamcd intmll.

16 105 ILCS 5/10-2580:

17 Delete “and out-of-sight” if the district wants to provide greater flexibility. A board should, in consultation with the
superintendent and board attommey, carefully review its policy on the use of electronic devices to ensure it aligns with building-
level practices and any student handbook provisions addressing student use of personal mobile devices, including, but not
limited to, cell phones, smartwatches, and smart glasses.

18 S1ate law leaves to local boards the discretion whether to prohibit student posscssion of cellular phones. 105 ILCS 5/10-
20.28. The misuse of camera phones can seriously invade a student’s privacy. A board wanting a sweeping prohibition may
use the following alternative for item #6:

Using or possessing a cellular telephone, two-way radio. video recording device, and/or other
telecommunication device, unless authorized and approved by the Building Principal.

Operating transmitters designed to jam or block wireless communications violates the federal Communications Act of
1934. 47 U.S.C. §§301, 302a, and 333. Fines are as high as $10.000 for cach violation and/or imprisonment, and the device
may also be seized. 47 U.S.C. §§501-510.

Making a video recording or live video transmission of another person without their consent in a restroom, locker room,
or changing room is a Class 4 felony. 720 ILCS 5/26-4. A minor who distributes or disseminates an indecent visual depiction
of another minor through the use of a computer or clectronic communication device may be subject to adjudication as a minor
in need of supervision. 705 ILCS 405/3-40.
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private sexual images, and non-consensual dissemination of sexually explicit digitized
depictions, as defined in State law. 19

8. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the
context of instruction.

9. Disobeying rules of student conduct or directives from staff members or school officials.
Examples of disobeying staft directives include refusing a District staff member’s request to
stop. present school identification. or submit to a search.

10. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, using a
writing service and/or generative artificial intelligence technology in place of original work
unless specifically authorized by staff;20 wrongfully giving or receiving help during an
academic examination, altering report cards, and wrongfully obtaining test copies or scores.

11. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or
psychological harm to a staff person or another student, or urging other students to engage in
such conduct. Prohibited conduct specifically includes, without limitation, any use of violence,
intimidation, force, noise, coercion. threats, stalking, harassment, sexual harassment, public
humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a
school computer or a school computer network, qg'dth@' comparable conduct. 21

The footnotes are not intended to be part of the adopted pu[ic_*,-; they shéiiltl be removed belore the policy is adopted.

19 This  definition  of sexting is  adapted ﬁ'om Merrmm—WLblers definition  at  www.merriam-
webster.com/dictionary/sexting, and it incorporates offenses under State law that address the dissemination of explicit images.
A district may wish to use another definition or create its own with the board attorney. See sample administrative procedure
7:190-AP6, Guidelines for nvestigating Sexting Atlegations, for definitions of the italicized terms in this paragraph and their
accompanying citations. See also sample administrative procedure 7:190-AP5, Student Handbook - Electronic Devices.

20 Optional. 1iiipicial

implicit objectives, infe thednput it rece
or decisions t ce_phvs

ILCS il P.A —\. 4-391 mewiporatng by reference the detinmtion of Al in the Digital Voice and
53U/ Generative artificial intelfigence (Gen Al) is defined in State law as "an automated
computing system llmt when pmmptcd with human prompts, descriptions, or queries. can produce outputs that simulate
human-produced content, including, but not limited to. the following: (1) textual outputs, such as short answers, essays, poetry,
or longer compositions or answers; (2) image outputs. such as fine art, photographs, conceptual art, diagrams, and other
images; (3) multimedia outputs. such as audio or video in the form of compositions, songs, or short-form or long-form audio
or video: and (4) other content that would be otherwise produced by human means.” 775 1LES-S2- 30N added by
MI3-S04 et 1-b-261d. When not used for academic dishonesty purposes, Gen Al tools may present innovative learning
opportunities for students and teaching opportunities for educators. For further information, see sample policy 6:235. Access
to Electronic Networks, and its t/n 17, and sample admmistrative procedure 6:235-AP3, Development of an Artificial
Intelligence (A1) Plan and Al Responsible Use Guidelines.

21 A1l districts must have a policy on bullving. 105 [LCS 5/27-23-222-116(d). amended by P.A nbered
by P Tod-391 Sample policy 7:180. Prevention of und Response to Bullving, Intimidation, and Hrrmwm’n.’ contains the
statutory definition of bullying. Districts must also have an age-appropriate policy on sexual harassment. 105 1ILCS 5/10-
20.69. See sample policy 7:20. Harassment of Students Prohibited. and its fin 9 for further detail.

105 TLCS 5/10-20.14(d). amended by P.A. 103-896. requires boards, in consultation with their parent-teacher advisory
committees and other community-based organizations, to include provisions in their student discipline policy to address
aggressive behavior, including bullying. These provisions must include procedures for notifying a student’s parents/guardians
about his/her aggressive behavior and early mtervention procedures based upon available community-based and district
resources.  See \dmplc L‘\hlbll TAN-EL. Aggressive Behavior Reporting Letter and Form. lyoconsubiationwiil
stibeholde I it i ity "\\‘I\‘i\\kl h“ ISBE i consuls duon; avith stakeho
23 pdfimn

Likeness Protectior

S ritie

avatlable at www,ishe spd-puhlish-suidape—for
1 Evidence-based intervention means an

\wnllll.dlll effect on improving student outcomes, documented in a peer-

evtdence-based e entios i He
intervention that has (lumm-.lmlul a shll]\llLJ“\’

reviewed scholarly journal. 1d.
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12. Engaging in any sexual activity, including without limitation, offensive touching, sexual
harassment, indecent exposure (including mooning), and sexual assault. This does not include
the non-disruptive: (a) expression of gender or sexual orientation or preference, or (b) display
of affection during non-instructional time.

13. Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited. 22

14. Causing or attempting to cause damage to, or stealing or attempting to steal, school property
or another person’s personal property. 23

15. Entering school property or a school facility without proper authorization.

16. In the absence of a reasonable belief that an emergency exists, calling emergency responders
(such as calling 911); signaling or setting off alarms or signals indicating the presence of an
emergency; or indicating the presence of a bomb or explosive device on school grounds, school
bus, or at any school activity.

17. Being absent without a recognized cxcuse; State law and School Board policy regarding
truancy control will be used with chronic and habitual truants. 24

18. Being involved with any public school fraternity, sorority, or secret society, by: (a) being a
member; (b) promising to join; (c) pledging to becom ‘a member; or (d) soliciting any other
person to join, promise to join, or be pledged to become a member. 25

19. Being involved in gangs or gang-related acuvmes mcludmg displaying gang symbols or
paraphemalia. 26 ,

The footnotes are not intended to be part of the adopted poIiGVf 'ﬂwe}’;’ﬁmukl be removed before the policy is adopted.
Suspending students for hazing was upheld i n: Gendelman v glcnbrook North High Sch. and Northfield Twp. Sch. Dist.

>,

225, 2003 WL 21209880 (N.D.IL 2003). This decg ‘may have béel eglslauvelv overturned by amending 105 ILCS 5/10-
20.14.

regardless of the existence of d
intimidation, stalking, cyberstalki
property, criminal trespass:
obscene message, harassment b
the Criminal Code‘:}]_20 ILCS 571317,
facility. S )
720 ILCS 5/26 (f(}‘ll(? S) and (b) mdke transmitting a threat of violence. death, or bodily harm directed against persons at
a school, school function;pr school évent, whether or not school is in session, or causing such a threat to be transmitted, a
Class 4 felony.

cmeanor théfi, criminal trespass to residence, misdemeanor criminal damage to
minal trespass to real property, mob action, disorderly conduct, transmission of
harassment through clectronic communications as these crimes are defined in
alty is heightened when the offense is committed in a school or administrative

23 720 ILCS 5/26-1(a)(3.5) and (b) make lhre.nuung 1o destroy a school building or school property, whether or not
school is in session, or causing such a threat to be transmitted, a Class 4 felony.

24 105 ILCS 5/26-2a; 5/26-9; and 5/26-12. Sclwol personnel ¢
other toval public entity. xchool resource officer. or peace officd vy insue a line ov fee as punishment for truaney,
108 11.CS 5:26-1200), amended by PA, 104420 See sample pnllcxm 6:110. Programs for Studenis At Risk of Academic
Failure and/or Dropping Out of School uml Graduation Incentives Pr ogram, and 7:70, Attendance and Truancy.

truant. chronic truant, or truant ninoy to_any

$HAN

25 State law requires schools to suspend or expel any student who engages in this activity. 105 ILCS 5/31-3.

26 gee Kelly v. Bd. of Educ. of McHenry Cmiy. High Sch. Dist. 156, 2007 WL 114300 (N.D.IIL. 2007) (upheld student’s
expulsion for drawing gang symbols while at school: testimony that the danger posed by gang signs and the presence of gangs
at school supported the board’s insistence on strict enforcement of board policy prohibiting gang related behavior and made
expulsion a proper remedy).

740 ILCS 147/15 et seq. atlows a school district 10 bring a civil suit against a gang, gang officers, or gang members for
losses it sufters due to their criminal activity.
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20. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling,
eavesdropping, vandalism, and hazing.
21. Making an explicit threat on an Internet website against a school employee, a student. or any
school-related personnel if the Internet website through which the threat was made 1s a site that
was accessible within the school at the time the threat was made or was available to third parties
who worked or studied within the school grounds at the time the threat was made, and the threat
could be reasonably interpreted as threatening to the safety and security of the threatened
individual because of his or her duties or employment status or status as a student inside the
school. 27
22, Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or
at any school event unless granted permission by the Superintendent or designee. 28

. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects
the school environment, school operations, or an educational function, including but not limited
to, conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation
of a staff member: or (b) endanger the health or safety of students, staff, or school property. 2

|8
o

For purposes of this policy, the term possession includes having control, custody, or care, currently or
in the past, of an object or substance, including situations in which the item is: (a) on the student’s
person; (b) contained in another item belonging to, or under the control of, the student, such as in the
student’s clothing, backpack, or automobile; (c) in‘a school’s student locker, desk, or other school
property; or (d) at any location on school property or at a school-sponsored event. 30

Efforts, including the use of positive interventions and supports, shall be made to deter students, while
at school or a school-related event, from engaging in aggressive behavior that may reasonably produce
physical or psychological harm to someone else. The Superintendent or designee shall ensure that the
parent/guardian of a student who engages in aggressive behavior is notified of the incident.3! The
failure to provide such notification does not limit the Board’s authority to impose discipline, including
suspension or expulsion, for such behavior.

No disciphnary action shall be taken against any student that is based totally or in part on the refusal of
the student’s parent/guardian to administer or consent to the administration of psychotropic or
psychostimulant medication to the student. 32

The tootnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

27 This statement of misconduct restates 105 ILCS 5/10-22.6(d-5). The following alternative provides a shorter statement
but will require the administrator to cheek the statute before imposing discipline based on it:

Making an explicit threat on an Internet website against a school, employee. or any school-related personnel
under circumstances described in 105 [LCS 5/10-22.6(d-5).

IQ i , . . i - "

28 For more information regarding unmanned aireraft systems, sce www.faa.gov/uas.

) ey . : e . > . 3

29 A catchall provision, ¢.g.. this one, gives staff members authority to respond to untorescen situations.

If the board adopts a mandatory uniform policy (see sample policy 7:165. School Uniforms). add the following item to
the list as number 22: “Failing to comply with the mandatory uniform policy, but only after repeated attempts to secure
comphance, such as conferences with parents/guardians, have been unsuccessful.”

30 pyssession should be defined to avoid vagueness problems.
3 gee 216,

2 -,
32 Mandated by 105 ILCS 5/10-20.36.
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Disciplinary Measures 33

School officials shall limit the number and duration of expulsions and out-of-school suspensions to the
greatest extent practicable, and. where practicable and reasonable, shall consider forms of non-
exclusionary discipline before using out-of-school suspensions or expulsions.34 School personnel shall
not advise or encourage students to drop out voluntarily due to behavioral or academic difficulties 35
Potential disciplinary measures include, without limitation, any of the following: 36

Notifying parent(s)/guardian(s).

Disciplinary conference.

Withholding of privileges.

Temporary removal from the classroom.

Return of property or restitution for lost, stolen. or damaged property. 37

oW -

The footnotes are not intended to be part of the adopted policy: they should lié‘r‘emm"cd before the policy is adopted.

33 IMPOREANTEA stud ot be | g fine, foe, tickel@hcitation as a_school-based disciplinary

[ ! schoo ands during school hoursior whi
5 by P.A 1945830,

The pmmu of suspending or expelling a student based on the number of accumulated disciplinary infractions is illegal

under 105 [LCS 5/10-22.6. This includes a system ol assigning points o specific infractions and then tallying the points a

student receives over a period of time to determing a disciplinary exelusion from school.

Before amendments to 105 ILCS 5/10-22 6. courts used the following factors to determine if a board abused its discretion
when it expelled a student: (1) the egregiousness of the student’s conduct; (2) the record of the student’s past conduct: (3) the
likelihood that such conduct will affect the delivery of educational services to other students; (4) the severity of the
punishment: and (5) the intent of the child. Robinson v. Oak Park. 213 IIL.App.3d 77 (1st Dist. 1991); Wilson ex rel. Geiger
v. Hinsdale Elementary Dist., 349 UL App.3d 243 (2nd Dist. 2004). The amendments to 105 ILCS 5/10-22.6 called into
question the validity of relying on past misconduct in suspension or expulsion decisions. At least one 111, appellate court has
held that the Robinson factors no longer apply because the legislature incorporated specific criteria for expulsion directly into
IU5 ILCS 5/10-22.6 when it amended the statute. A.A. v. Bd. of Fduc. SummitSel-Pist-No-104, 257 N.E.3d 617

Lst Dise 20242004 B App 232451 Consult the board attorney for guidance.

* Aside from procedural due process protection. students have a Lonslnuumml substantive due process right. This right
protects them from an abuse of government power which “shocks the conscience.™ While the scope of substantive due process
is very limited, it is available to studu]ts who believe they were subjeet to arbitrary and excessive discipline. Generally,
however, school officials need not fear being found guilty of & substantive due process violation. Federal courts are loath to
second-guess school officials. See Tun v. Whitticker, 398 F.3d 899 (7th Cir. 2005) (expulsion did not amount to a substantive
due process violation because it fell short of the required shocks the conscience standard).

34105 1LCS 5/10-22.6(b-3). In addition. subsection ¢-5 states, “[s]chool districts must make reasonable efforts to provide
engoing professional development to all school personnel, school board members, and school resource officers on the
requirements of [105 TLCS 5/10-20.14]. the adverse consequences of school exclusion and justice-system involvement,
effective classroom management strategics. culrally responsive discipline, trauma-responsive learing environments. as
defined in [105 1LCS 5/3-11(b)]. the appropriate and available supportive services for the promotion of student attendance
and engagement, and developmentally appropriate disciplinary methods that promote positive and healthy school climates.”
105 ILCS 5/10-22.6(c-5). amended by P.A. 103-896.

35105 1LCS 5/10-22.6(h).

36 Most school attorneys advise against using a grade reduction as a disciplinary measure. A decision upholding such a
policy is Knight v. Bd. of Educ., 38 TIL.App.3d 603 (4th Dist. 1976). A decision striking one is Smith v. Sch. City of Hobart,
811 F.Supp. 391 (N.D.Ind. 1993) (grade reduction policy requiring 9-week grades to be reduced 4% for each day of a
suspension was found unconstitutional).

37 While restitution is permitted. issuing a fine or fee as a disciplinary consequence is not permitted. 105 1LCS 5/10-
22.6(1). Possible parental Lability for damages under the Parental Responsibility Law (740 ILCS 115/5) i1s discussed in f/n 2
in sample policy 7:170. Vandalism.
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6. In-school suspension. The Building Principal or designee shall ensure that the student is
properly supervised. 38

7. After-school study or Saturday study3? provided the student’s parent/guardian has been
notified. If” transportation arrangements cannot be agreed upon, an alternative disciplinary
measure must be used. The student must be supervised by the detaining teacher or the Building
Principal or designee.

8. Community service with local public and nonprofit agencies that enhances community efforts
to meet human. educational, environmental, or public safety needs.4? The District will not
provide transportation. School administration shall use this option only as an alternative to
another disciplinary measure, giving the student and/or parent/guardian the choice.

9. Seizure of contraband; confiscation and temporary retention of personal property that was used
to violate this policy or school disciplinary rules. 41

10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct. 42

I'1. Out-of-school suspension from school and all school activities in accordance with Board policy
7:200, Suspension Procedures.®3 A student who has been suspended may also be restricted
from being on school grounds and at school activities. 44

12. Expulsion from school and all school activities for a definite time period not to exceed two
calendar years in accordance with Board policy.7:210, Expulsion Procedures. 5 A student who
has been expelled may also be restricted from being on school grounds and at school
activities 40

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

38 An in-school suspension program may focus on promoting non-violent conflict resolution and positive interaction
with other students and school personnel, and districts may employ a school social worker or a licensed mental health
professional 10 oversee in-school suspension programs. 105 ILCS 5/10-22.6(1). Providing programming during in-school
I : p (= R (=] l = 2 = 1
suspensions is not required, however providing such programming will help distinguish them from exclusionary suspensions.
See 'n 4 in sample policy 5:230, Maintaining Student Discipline, for further discussion of in-school suspension programs.

q 2 = i S

39 Teachers may not be required to teach on Saturdays. 105 ILCS 5/24-2.

40 See Herndon v. Chapel Hill-Carrboro City Bd.. 89 F.3d 174 (4th Cir. 1996) (upheld policy requiring students 1o
complete community service in order to graduate).

41 Consult the board attorney for advice concerning confiscated devices. There is no binding 1. court decision regarding
school personnel seizing and retaining a student’s property. The Supreme Court of Arkansas held that a teacher and principal
did not vielate a student’s state or federal rights when they confiscated and retained a student’s cell phone for two weeks for
violating school rules on cell phones. Koch v. Adams, 361 S.W.3d 817 (Ark. 2010).

42 105 1L.CS 5/10-22.6(b) and (b-30). ; id

forinl, N W] 1t lj"\..; " "

- i consultation with stakeho

43 A suspension may be imposed in only limited situations that vary according to the suspension’s length. 105 1LCS

5/10-22.6(b-15)-(b-25). This is explained in sample board policy 7:200. Suspension Procedures. and its footnotes.

A This sentence is optional. A board may make this mandatory by replacing “may also be™ with “shall also be.”

45 An expulsion may be imposed in only limited situations. 105 [LCS 5/10-22.6(b-20). This is explained in sample policy
7:210. Expulsion Procedures, and 1ts footnotes.

103 [L.CS 5/10-22.6(d) permits expulsion for a definite period of time not to exceed two calendar years. School officials
must document whether other interventions were attempted or whether it was determined that there were no other appropriate
and available interventions.

40 This <entence is optional. A board may make this mandatory by replacing “may also be” with “shall also be.”
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13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the
transfer under State law. The transfer shall be in the manner provided in Article 13A or 13B of
the School Code. 47
14, Notifying juvenile authorities or other law enforcement whenever the conduct involves
criminal activity, including but not limited to, illegal drugs (controlled substances), look-alikes,
alcohol. or weapons or in other circumstances as authorized by the reciprocal reporting
agreement between the District and local law enforcement agencies. 48
The above list of disciplinary measures is a range of options that will not always be applicable in every
case. In some circumstances. it may not be possible to avoid suspending or expelling a student because
behavioral interventions, other than a suspension and expulsion, will not be appropriate and available,
and the only reasonable and practical way to resolve the threat and/or address the disruption is a
suspension or expulsion. 49

The footnotes are not intended to be part of the adopted policy; they shouldsberemoved before the policy is adopted.

47 105 1LCS 5/10-22.6(a) and (b), amended by P.A. 103-896. 105 ILCS 5/13A, amended by P.A. 103-473. a/k/a Safe
Schools Law, governs the transfer of disruptive siudents, defined to include suspension- or expulsion-cligible students in
grades 6-12. to an alternative school program. See sample administrative procedure 7:190-AP9, Administrative Transfer to
Regional Safe School Program. and the 1SBE regional safe schools program webpage at: www.isbe.net/Pages/Regional-Safe-
Schools-Program.aspx. 105 ILCS 5/13B governs the transfer of students to an alternative learing opportunities program. See
ISBE's alternative learning opportunities program webpage at www.isbe.net/Pages/Special-Education-Alternative-Learning-
Opportunities-Programs.aspx.

Contact the board attorney regarding the necessary due process procedures before imposing a disciplinary transfer 10 an
alternative school. The court in Leak v. Ru.h Twp. High Sch. Dist. 227 (397 Ill.Dec. 90 (1st Dist. 2015)). held that placement
in an alternative school is tantamount to an expulsion. Thus, according to dicta in this decision, districts must follow expulsion
procedures before a student is transferred to an alternative school. Schools may still reach agreements with parents/guardians
to transfer students to such schools without completing the expulsion procedures.

The alternative program may not deny the transfer on the basis of the suspension or expulsion, except in cases in which
the transfer 1s deemed to cause a threat to the safety of students or staff in the alternative program.

48 105 ILCS 5/22-88. Sce sample policy 7:150;:Agency and Law Enforcement ReainestsPodicodateosviens,

49 Note: Districts that receive early childhood block grant funding (authorized by 105 ILCS 5/1C-2. amended by P.A.
103-594, of the School Code) are prohibited from expelling children from their early childhood programs. 105 ILCS 5/2-
3.71(a)(7). amended by P.A. 103-594 (making 1t inupcmlivc on 7-1-26), and 105 ILCS 5/10-22.6(k). On and after 7-1-206, the
Dtpl of Early Childhood Act, 325 TLCS 3/15-30(a)(7). added by P.AL 103-594, will prohibit expulsion of children enrolled
in early childhood programs funded under 325 ILCS 3/1- 10&. A district may, however, transition a child to a new program if:
(1) it has documented evidence that all available interventions and supports recommended by a qualified professional have
been exhausted: (2) the program determines that transitioning a child is necessary for the well-being of the child or his or her
peers and staff; and (3) the current and pending programs create a transition plan for the child with parent or legal guardian
permission. 105 ILCS 5/2-3.71(a)(7)(C) (inoperative on 7-1-26): 325 ILCS 3/15-30(a)(7)(C) on and after 7-1-26. A district
may temporarily remove a child from attendance in the group setting in the case of a serious safety threat to a child or others,
or in the case of possession of a weapon as described in 105 ILCS 5/10-22.6(d), but it must then begin the process of
documenting mterventions and supports as outlined in the law. 105 ILCS 5/2-3.71(a)(7)(E) (inoperative on 7-1-26); 325 [LCS
3/15-30(a)(7) on and after 7-1-26. ISBE rules implementing these requirements are at 23 Il Admin.Code §§ 235.300-235.340.
For guidance on behavior support and transition plans, including links to ISBE Form 37-50A, Early Childhood Block Grant
(ECBG) Program Transition Plan. and ISBE Form 37-30B, Early Childhood Block Grant (ECBG) .’)‘chm.ﬂm Tuppm{ Plan.
see ISBE's Frequently Asked Questions: Behavior Support and Program Transition (Mareh-2021November 2024) at
www.isbe.nevDocuments EC-FAQ-Behavior-Transition-Plan.pdf. Consult the board attorney for advice to ensure
compliance with ISBE rules. Compliance with this law does not relieve a district of its obligations to also comply with the
Individuals with Disabilities Education Improvement Act of 2004 when disciplining students with disabilities. For further
information. see sample policy 7:230. Misconduct by Students with Disabilities. For districts that receive early childhood block
grant funding. add the following:

Students enrolled n the District’s State-funded preschool program(s) may be temporarily removed or transitioned to a
new program in accordance with federal and State law. State law prohibits the expulsion of students [rom the program(s).

If this language is inserted. add 1035 [LCS 5/2-3.71(a)(7) to the Legal References for this policy.
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Corporal punishment is prohibited in all circumstances. Corporal punishment is defined as a discipline
method in which a person deliberately inflicts pain upon a student in response to the student's
unacceptable behavior or inappropriate language. with an aim to halt an offense, prevent its recurrence,
or set an example for others.30 Tt includes slapping, paddling, or prolonged maintenance of students in
physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not
include reasonable force as permitted by 105 ILCS 5/10-20.33. 51

Isolated Time Out. Time Out. and Physical Restraint 52

Neither isolated time out, time out, nor physical restraint shall be used to discipline or punish a student.
These methods are only authorized for use as permitted in 105 ILCS 5/10-20.33, 11l. State Board of
Education (ISBE) rules (23 [l Admin.Code §§ 1.280, 1.285), and the District’s procedure(s).

Weapons 33

A student who is determined to have brought one of the following objects to school, any school-

sponsored activity or event, or any activity or event that bears a reasonable relationship to school shall
be expelled for a period of at least one calendar year but not more than two calendar years:

I. A firearm, meaning any gun, rifle. shotgun, or weapon as defined by Scction 921 of Title 18

of the United States Code (18 U.S.C. § 921), firearm as deflined in Section 1.1 of the Firearm

The fooinotes are not intended to be part of the adopted poliey: they should be removed before the policy is adopted.

30105 1L.CS 5/22-100, added by P.A. 103-806.
51 The last two sentences of this paragraph paraphrase 105 ILCS 5/24-24, amended by P.A. 103-800.

52 Physical restraint or restraint does not include momentary periods of physical restriction by direct person to person
contact, without the aid of material or mechanical devices, that are accomplished with limited force and that are designed 1o
prevent a student from completing an act that would result in potential physical harm to himself. herself, or another or damage
to property. 105 1LCS 5/10-220.33(b). Isolated time out, time out, or physical restraint may be used by staff members only if
their use is authorized by policy and administrative procedure. 105 ILCS 5/2-3.130 and 5/10-20.33: 103 ILCS 5/24-24; 23
L. Admin.Code §§1.280(c) and 1.285. See sample administrative procedure 7:190-AP4, Use of Isolated Time Our. Time Out,
and Physical Restraint. The sample policy allows the use of isolated time out, time out, and physical restraint pursuant
only to the conditions allowed in the School Code and 1SBE rules. State statute and 1SBE rules contain complex restrictions
on the use of isolated time out; time out, and physical restraint. 105 ILCS 5/2-3.130 and 5/10-20.33; 105 1L.CS 5/24-24; 23
I.Admin.Code §81,280(c) and 1.285. According to the ISBE rule, isolated time out, time out. and physical restraints are
allowed only if a board authorizes their use in a policy containing the numerous components identified in the rule. To comply
with ISBE’s rule. a board must also incorporate by reference the district’s procedure, 1.e., 7:190-AP4, Use of Isolated Time
Out, Time Out, and Physical Restraint. By doing this, the policy includes the district’s procedure. For a hoard that wants to
prohibit the use of isolated time out, time out, and physical restraint (1) replace the contents of this subhead with “The
district prohibits the use of isolated time out, time out, and physical restraint. as defined in 105 [LCS 5/10-20.33.7: (2) amend
the Legal References as follows “23 [l Admin.Code §8-1.2804285." and (3) delete “Incorporated by Reference: 7:190-AP4
(Use of Isolated Time Out, Time Out, and Physical Restraint).”

33 This section paraphrases 105 ILCS 5/10-22.6(d) and contains the statutorily required pumishment for bringing a
weapon 1o school along with the statutory definition of weapon. When preparing for a due process hearing. a principal needs
to use the applicable State and federal law definitions of firearm — not just the School Code

While subsection 105 ILCS 5/10-22.6(b-10) explicitly forbids zero tolerance policies. it provides an exception for those
zero tolerance policies established by State or federal law, which includes weapons in school. Section 10-22.6(d) provides that
a student who brings a weapon to school, as defined in the section, “shall be expelled for a period not less than one year,”
unless modified by the superintendent or board. The federal Gun-Free Schools Act (20 U.S.C. §7961 et seq.) provides for at
least a one-year expulsion for students who bring fircarms to school. As directed by 20 US.C. §7961(b)(1), 105 ILCS 5/10-
22.6(d). the superintendent and the board may modify that consequence: however, the superintendent/board may decline to
exercise that discretion and instead impose the maximum penalty authorized by law. Analyzing the student’s circumstances
on a case-by-case basis may avoid a judicial finding that an expulsion is too severe. See Washington v. Smith, 248 1L App.3d
534 (1st Dist. 1993).

transferring” a weapon in addition to vielating the Weapons scction.
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Owners Identification Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the
Criminal Code of 2012 (720 ILCS 5/24-1).

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or
any other object if used or attempted to be used to cause bodily harm. including look-alikes of
any firearm as defined above.

The expulsion requirement under either paragraph one or two above may be modified by the
Superintendent, and the Superintendent’s determination may be modified by the Board on a case-by-
case basis. The Superintendent or designee may grant an exception to this policy, upon the prior request
of an adult supervisor, [or students in theatre, cooking, ROTC, martial arts, and similar programs,
whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily harm.54
This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to
carry a concealed firecarm. or (2) the Board permits visitors, who are licensed to carry a concealed
fircarm, to store a fircarm in a locked vehicle in a school parking arca, 53

Re-Engagement of Returning Students 56

The Superintendent or designee shall maintain a process to ate the re-engagement of students who
are returning from an out-of-school suspension, expulsion, or an alternative school setting. The goal of
re-engagement shall be to support the student’s abilityto be successful in school following a period of
exclusionary discipline and shall include the oppertunity for students who have been suspended to
complete or make up work for cquivalent academic credit; 37

Required Notices

A school staff member shall immediately notify.the office of the Building Principal in the event that he
or she: (1) observes any puson in possession of afitearm on erareund-school grounds, becomes aware
of any person in possession of a fircarm ok sébool urounds. or becomes aware ol any threat of vun
| crounds; however, such action may be delayed if immediate notice would L]]ddﬂ"L]’
students under lns or her supervision, (2) observes or has reason to suspect that any person on school
grounds is or was involved in a drug-related.incident, or (3) observes a battery committed against any

I
violence on SCHe

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

54 Optional.

55 e Fircarm Concealed Carry Act permits a properly licensed individual to carry a concealed firearm within a vehicle
into a school parking arca and store it in a locked vehicle out of plain view. 430 ILCS 66/65(b). The federal Gun-Free Schools
Act has a similar provision. 20 U.S.C. §7961(g). The School Code, however, contains no similar exception to the ban on
fircarms at schools. Contact the board attorney before permitting students to store their fircarms in their vehicle's trunk while
parked at school.

56 Required by 105 1LCS 5/10- 22,()(b—7>) 'm‘luulul by P.A. 103- 896 See sampIL d(ltmnlb!r.mn prmuluu. '1' 190-APS,
Student Re-f-ngagement (mnh line : -/ 5

57 A goal for re-engagement is optional. Schools must permit students who were suspended. including students
suspended from the school bus who do not have alternate transportation to school, to makeup work for equivalent academic
credit. 105 1LCS 5/10-22.6(h-30).
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staff member or is subject to a battery.3% School grounds includes modes of transportation to school
activities and any public way within 1000 feet of the school. as well as school property itself.

Upon receiving a report of (1), above, the Building Principal or designee shall immediately notify local
law enf‘mcemuﬂ { the report of (1), above, per

ains 1o a threat of firearm violence made by a student,

the Building Principal or (Enwmc shall attempt to notfy the student's ,MI:u’i@._g_Ll_\}_Ix_Es.lt as s00n as
[m\\lhk dnd shall further attempt to contact the parent/guardian to ensure that the student does not have

aceess to a fircarm. In addition, upon receiving a |q)ml on any of the above (1)-(3), the Building

Principal or designee shall notify the Superintendent or designee and any involved student’s
parent/guardian. 59

Upon receiving a report on any of the above (1)-(3), the Superintendent or designee shall immediately
notify local law enforcement. The Superintendent or designee shall also report these incidents to 1SBE
through its web-based School Incident Reporting System as they occur during the vear and no later
than July 31 for the preceding school year, 69

Dc]caalion of Authority

to impose any dlsuplmdry measure, other than suspension, cxpulsmn, cor pmal pumshmmt, or in-
school suspension, that is appropriate and in accordance with the policies and rules on student
discipline. Teachers, other licensed educational employees, and any other persons (whether or not a
licensed employee) providing a related service for or with respect to a student. may only use reasonable
force as permitted by 105 ILCS 5/10-20.33. Teachers may temporarily remove students from a
classroom for disruptive behavior, 61

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

58 105 1LCS 5/10-27. 1A(a), imended by PeAz404-174: 105 1LCS S/10- ’7 IB amended by P.A.s 103-609 (first to pass
both houses) and 103-780 (second to pass both houses and meOHmL} and ! [ U5 5/10-21.7. School grounds includes
the real property comprising any school, any conveyance used 1o transport sludenls 1o school or a school-related activity, and
any public way within 1,000 feet of any school ground.

59 1d. State law imposes the duty to report firearm possession only on school olficials; this duty may be also imposed on
volunteers and community members. Only staff members. however. arc vulnerable to committing a petty offense for their
failure to report, and only staff mcmbem are pmlccu,d from civil or criminal Hability that might arise as a result of making a
“}‘lotliy the xmdum 5 pdrcm"L_u.udl.m only \\hen the alleged offense is fircarm possession by
dencee by a student, 105 ILCS 5/10-27.1A(b), winended by PP AL T 4. The policy L.‘(pﬂllllh
this notification duty to include drug-related incidents and battery of a staff member: a board disinclined to do this should
amend the second sentence as follows:

The buuldln" plmcma[ mu
astudent or a threat of firean

In addition, upon receiving a report on any of the above (1)-(3). the Building Principal or
designee shall notify the Superintendent or designee and, it a student is reportedly in possession
of a firearm or il ) L viclence, also any involved student’s parent/guardian.

fireat

60 105 1LCS 5/10-27.1A, amended by P.As 103-34, 103-609 (first to pass both houses). «s¢-103-780 (second to pass
both houses and controlling).. (4- ;105 1L.CS 5/10-27.1B, amended by P.As 103-609 (first 1o pass both houses) and
103-780 (second to pass both houses and controlling): and 105 ILCS 5/10-21.7. See t/n 6 and subhead J. Required Notices
of sample administrative procedure 4:170-AP1, Compreliensive Safety and Security Plan. Reporting on SIRS does not satisfy
the requirement to report incidents to local law enforcement authorities.

61 105 1LCS 5/24-24. amended by P.A. 103-806, requires: (1) teachers, other licensed educational employees. and any
other person (whether or not a licensed employee) providing a related service for or with respect to a student (except for
individuals employed as paraprofessionals) to maintain discipline, and (2) the district to have a policy on discipline that
provides that:
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The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is authorized
to impose the same disciplinary measures as teachers and may suspend students guilty of gross
disobedience or misconduct from school (including all school functions) and from riding the school
bus. up to 10 consecutive school days, provided the appropriate procedures are followed.%2 The Board
may suspend a student from riding the bus in excess of 10 school days for safety reasons. 63

Student Handbook 64

The Superintendent, with input from the parent-teacher advisory committee 95 shall prepare
disciplinary rules implementing the District’s disciplinary policies. These disciplinary rules shall be
presented annually to the Board for its review and approval,

A student handbook, including the District disciplinary policies and rules, shall be distributed to the
students’ parents/guardians within 15 days of the beginning of the school year or a student’s enrollment.

Incorporated

The tootnotes are notintended to be part of the adopted policy; they should be removed before the policy is adopted.

[A] weacher, other licensed employee, and any other person, whether or not a licensed employee, pru\ iding a related
service for or with respeet toa student may only use reasonable foree as permitted under [103 ILCS 5/10-20.33]. shall provide
that a teacher may remove a student from the classroom for disruptive behavior, and shall include pr()\’ihl(mh which provide
due process 1o students. The policy shall prohibit the use of corporal punishment, as defined in [105 ILCS 5/22-100]. in all
circumstances, 105 1LCS 5/24-24, amended by P.A. 103-806.

2 ; - -
62 Required by 105 1LCS 5/10-22.6(b).
637,

64 105 1LCS 5/10-20. 14(a). amiended by PLA. 1, requires schools to provide a copy of the student discipline policy
to parents/guardians within 15 d‘ws after the beginning of the school year, or within 15 days after a transfer student starts
classes, but it does not specify how to provide copies. For ease of ddlmm.sl:dlmn, this policy specifies that copies will be
provided via student handbooks.

03 The board must establish and maintain a parent-teacher advisory committee to develop guidelines on student
disciphine. See sample policy 2:150, Committees. This policy’s dissemination requirements are from 105 1LCS 5/10-20.14.

A comprehensive student handbook can provide notice of the school’s conduct rules, extracurricular and athletic
participation requirements. and other important information. The handbook can be developed by the building principal. but
should be reviewed and approved by the superintendent and board. The Illinois Principals Association maintains a handbook
service that coordinates with PRESS material. Online Model Student Handbook (MSH). at: www.ilprincipals.org/msh’.
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by Reference:

LEGAL REF.:

CROSS REF.:

7:190

7:190-AP4 (Use of Isolated Time Out, Time Out, and Physical Restraint)

20 U.S.C. §7971 ct scq., Pro-Children Act of 2004.

20 U.S.C. §7961 ct seq., Gun Free Schools Act.

105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10,
5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/22-33, 5/22-100, 5/22-110. 5/24-24, 5/26-
12, 5/27-24027-23.7, and 5/31-3.

%%%HMH%@H lealth-Problems-and-Comprehensive-Health-Edueation
Aet:

410 ILCS 130/, Compassionatc Use of Medical Cannabis Pilot Program.

410 ILCS 647/, Powdered Caffcine Control and Education Act.

430 TLCS 66/, Firearm Concealed Carry Act.

23 TIIl.Admin.Code §§ 1.280, 1.285.

Student Discipline), 6: 110 (Programs fo; tudents At Rlsk of Academic Failure
and/or Dropping Out of School aud> jraduation Incentives Program), 7:70
(Attendance and Truancy), 7:13(, (Studenfgmghts and Responsibilities), 7:140
(Search and Seizure), 7:150 (ngncy and La\\ Enforcement RequestsPoliee
Interviews), 7:160 (Student_ Appcarancc) 7:170° €Vandahsm) 7:180 (Prevention
of and Response to Bul]ymg;vlmm,udatlon and Harassment), 7:185 (Teen Dating
Violence Prohibited), 7:200°° (Suspension  Procedures), 7:210 (Expulsion
Procedures), 7:220:-(Bus Conduct) 7:230 (Misconduct by Students with
Disabilities), 7:240 (/ Nnct Code for Participants in Extracurricular Activities),
7:270 (Administering:Medicines. fo.Students), 7:310 (Restrictions on Publications;
ElementarwSchools) 7:315 (Restrictions on Publications; High Schools), 8:30
(Visitor Fand Conduc on School Property)

Page 16 of 16
©2025 Policy Reference Education Subscription Scervice
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney betore use.



AprikQcto 7:250

Students

Student Support Services !

The District provides a liaison to facilitate the enrollment and transter of records of students in the legal
custody of the T11. Dept. of Children and Family Services when enrolling in or changing schools. 2

The following student support services may be provided by the School District: 3

I. Health services supervised by a qualified school nurse.# The Superintendent or designee may
implement procedures to further a healthy school environment and prevent or reduce the spread
of disease.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

I State or federal law controls this policy’s content. The Children’s Mental Health Act requires all districts to have a
policy for incorporating social and emotional development into its educational program. 405 ILCS 49/15(b). The policy must
address two areas: (1) teaching and assessing social and émotional skzlls and (2) protocols for responding to children with
social, emotional, or mental health problems, or a combinat £ such problems, that impact learning ability. 1d. Sample
policy 6:65, Student Social and Emotional Development, addresses the first required area and this sample policy addresses the
second required area. i

2 Required by 105 ILCS 5/10-20.59. See f/n 16 in sample policy 7:50. .SLII()(J/ anwon\ um! Slml'ern' Ti uns]eu To and
From Non-District Schools, for laison responxab:hllts and requirements. 't 3

ducators supporting __md k_m\ hip students are available through tl' :

2D IEH

adoptive, foster, 1 Foster

Famy i Jcaredaalforg

3 Al districts are required to conduct omprehensive needs assessment 1o determine the scope of student personnel
services needs in the areas of: (1) ‘guida ce and counseling needs; (2) psychological needs; (3) social work needs; and (4)
health needs. 23 11LAdmin.Code §1.420(q). Endorsement requirements for various types of school support personnel are
referenced in f/ns 3 through 6 below. and,_ further information is available at: www.isbe.net’Pages/PEL-School-Support-Ed-
Lic.aspx. Until 6-20-26, an individual whofails to meet the necessary qualifications for a specific school support personnel
endorsement, but holds anather professional license or certification approved by I1SBE, may seck short-term approval for
assignment to a position in situations where an unforescen vacancy occurs. 23 1. Admin.Code §25.48. Short-term approvals
are valid for three full fiscal years. 23 11 Admin.Code §25.432.

105 1LCS 5/2- 3.I47%;&4—_&}3,%5%—%«%—%}?%%&t—keyuiiw\—f&éu—iu. created the Ensuring Success in School Task
Force, 105 ILCS 5/26A-15, added by P.A. 102-466, a/k/a Ensuring Success in School (ESS) Lasw, and scheduled (o be repealed
on 12-1-25, created a subsequent Ensuring Success in School Task Force. Sce f/n 1 in sample policy 7:255. Students Who are
Parents, Expectant Parents, or Victims of Domestic or Sexual Violence. for further information.

4 School districts may employ non-professional-educator-licensed registered professional nurses to perform professional
nursing services. 105 ILCS 5/10-22.23; 23 [ll.Admin.Code §1.760(c). A registered professional nurse means any nurse who
15 licensed to practice professional nursing in Illinois under the Nurse Practice Act (225 ILCS 65/) and whose license is active
and in good standing with the I1l. Dept. of Financial and Professional Regulation. 23 11LAdmin.Code §1.760(b).

A school nurse means any registered professional nurse who also holds a professional ulumlm license endorsed for
school support services in school nursing, or any registered professional nurse who does not hold the professional educator
license but was employed in the school district of current employment before 7-1-76. 23 TILAdmin.Code §1.760(c¢).

105 TLCS 5/10-22.23 provides that any nurse first employed on or after 7-1-76, whose duties require teaching or the
exercise of instructional judgment or educational evaluation of students, must be licensed under 105 ILCS 5/21B-25.

A school nurse may hold a Professional Educator License with a school support personnel endorsement. 105 ILCS 5/21B-
25(2)(G): 23 ML Admin.Code §§1.760(c). 23.120, 25.245.

Health services may also be available through school based/linked health centers implemented by the 1. Dept. of Public
Health. 105 ILCS 129/; 77. llLAdmin.Code Part 64 1. For further information, see: htips:/dph.illinois.zov/topics-services/life-
stages-populations/maternal-child-familv-health-services/school-health#resources.
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2. Educational and psychological testing services and the services of a school psychologist® as
needed. In all cascs, written permission to administer a psychological examination must be
obtaincd from a student’s parent(s)/guardian(s). Thc results will be given to the
parent(s)/guardian(s), with interpretation, as well as to the appropriate professional staff.

3. The services of a school social worker.® A student’s parent/guardian must consent to regular
or continuing services from a social worker.

4. School counseling? services. The Superintendent or designee shall annually inform all school
personnel and students 12 years of age and older, in writing, of the availability of counseling
without parent/guardian consent under 405 ILCS 5/3-550. 8

The Superintendent or designee shall develop protocols for responding to students with social,

emotional, or mental health needs that impact learning ability.? The District, however, assumes no
liability for preventing, identifying, or treating such needs.

The footnotes are not intended to be part of the adopted policy: they shou e removed before the policy is adopted.

5 A school psvchologist means a psychologist who holds a Prof‘h s:onai ducator License with a school psychologist
endorsement per 105 ILCS 5/21B-25 and cither: (1) has g yaduatcd:wﬂh a maﬁ%ﬁcgmc or higher degree in psychology or
educational psychology from an institution of higher education, tl;ai maintains cq ipment, courses of study, and standards of
SChO]dl‘Shlp approved by the Ill. Statc Board of Education (lSBE) has had at least’ojte school year of full-time supervised
experience in the delivery of school psychological service! approvcd by ,-thc State Superintendent of Education, and has such
additional qualifications as may bc required by ISBE; or (2) holds a:valid Nationally Certified School Psychologist credential.
105 ILCS 5/14-1.09. School psychologists hold a Professional Edﬁcalor License with a school support personnel endorsement.
105 ILCS 5/21B-25(2)(G): 23 IH.Admin.Codc §§l 760(a). 23. 130,:25.235. The scopc of school psychological services is
described in 105 ILCS 5/14-1.09.1. 2 '

6 A school social worker means a social wor twho
and has such additional qualifications i
school suppon personncl endorsem

raduated from an accredlted graduate school of socml work

Schnnl manmge aa ﬁimxly tll(’l apxsts are anolher type ol school suppon personnel they hold a Professional Educator
License with a school;suppon personnel endorsement. 105 ILCS 5/21B-25(2)(G): 23 lil. Admin.Code §§23.150, 25.260. The
scope of school so‘éﬂ worker servlces is described in 105 ILCS 5/14-1.09.2.

7 School coumeng&hold a Profess

ional Educator License with a school support personnel endorsement. 105 ILCS 5/21B-

25(2)(G); 105 ILCS SAC 3 IL.Admin.Code §§1.760(a), 23.110, 25.225. School counselors refers to district

employecs that work in high; s to offer students advice and assistance in making carccr or college plans. 105 ILCS 5/22-

93, amended by P.A. 103- lO@Oz School counseling services shall address the needs of all students. resardless of citizenship

status, and may include, but are not limited to. the numerous services detailed in 105 ILCS 5/10-22.24b, amended by P.A.s
and 104-383,

In contras( profesuonal counselors and professional counseling practice in lllinois are governed by the Professional
Counsclor and Clinical Professional Counsclor Licensing and Practice Act and its implementing regulations. 225 ILCS 107/;
68 111.Admin.Code Part 1375. The Mental Health and Developmental Disabilitics Code, 405 ILCS S/, provides that minors 12
years of age or older may request and receive up to eight 90-minute sessions (previously five 45-minute sessions) of
professional counseling services or psychotherapy (provided by a clinical psychologist) without the consent of the minor's
parent, guardian, or person in loco parentis. 405 ILCS 5/3-550. Most school districts do not regularly provide pirofessional
counscling or clinical psychological scrvices to students. Instead. most districts provide school counseling or school
psychological services to students, and Illinois law does not specify any limits on the number of school counseling or school
psychological sessions which a minor may have before obtaining parent/guardian permission. If your district seeks to regularly
provide professional counseling or clinical psychological services 10 students, consult with your board attomey about potential
changes to board policies and administrative procedures, as well as collective bargaining issues.

8 105 ILCS 5/26A-40(h), added by P.A. 102-466, a/k/a ESS Lawei¥. -1-25.
9 Required by 405 ILCS 49/15(b).
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Erin’s Law Counscling Options, Assistance, and Intervention 19

The Superintendent or designee will ensure that cach school building’s Student Support Committee
identifies counseling options for students who are affected by sexual abuse and grooming behaviors,
along with District and community-based options for victims of sexual abuse and grooming behaviors
to obtain assistance and intervention. Community-based options must include a Children’s Advocacy
Center and sexual assault crisis center(s) that serve the District, if any.

Article 26A Domestic or Sexual Violence and Parenting Resource Personnel 11

The Superintendent or designee will ensure that at least one staff member in each school building is
designated as a resource person (Article 26A Resource Person) for students who are parents, expectant
parents, or victims of domestic or sexual violence and offers those services required by 105 ILCS
5/26A. See Board policy 7:255, Students Who are Parents, Expectant Parents, or Victims of Domestic
or Sexual Violence. The Article 26A Resource Person may be a member of the building's Student
Support Commiittee.

5/21B-25(G), and 5/26A.
elopmental Disabilities Code.
Ith Act.

LEGAL REF.:

CROSS REF.: d Emotional Development), 6:270 (Guidance and
+7:100 (Health, Eye, and Dental Examinations;

ion of Students) 7 255 (Students Who are Parents

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

10 Required by Erin’s Law. 105 ILCS 5/10-23.13(b)(2). (3). and (5). See sample policy 5:90, Abused and Neglected
Child Reporting, and sample administrative procedure 5:90-AP1. Coordination with Children’s Advocacy Center, for more
information on Children’s Advocacy Centers.

1 Required by 105 ILCS 5/26A-35, added by P.A. 102-466, a/k/a ESS Law—sH-3-1-25. Sce sample policy 7:255,
Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence, and sample administrative
procedure 7:255-AP 1. Supporting Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence.

12 s policy text is based on recommendations of the second ESS Task Force. See pp. 13-14 of the June 2024 ESS
Task Force final report, at: www.isbe.net/Documents_ESSTaskForce/Final-Report-ESS-Report-June-2024 .pdf.
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October 20232025 7:290

Students

Suicide and Depression Awareness and Prevention !

Youth suicide impacts the safcty of the school environment. It also affects the school community,
diminishing the ability of surviving students to lcarn and the school’s ability to educate. Suicide and
depression awareness and prevention are important Board goals.

Suicide and Depression Awareness and Prevention Program

The Superintendent or designee shall develop, implement, and maintain a suicide and depression
awareness and prevention program (Program) that advances the Board’s goals of increasing awareness
and prevention of depression and suicide. This program must be consistent with the requirements of
Ann Marie’s Law listed below; each listed requirement, 1-6, coﬁ%?ponds with the list of required policy
components in the School Code Section 5/2-3.166(c)(2)- (7)* Che Program shall include:

1. Protocols for administering youth suicide awareness andiprevention education to students and

staff. 2 :
a. For students, |mplementanon wnlh corporgte Board policy 6:60, Cumculum Conlent

_%e&le»elepmnd%mé—a&d—a—kmkhy—bedy).

b. For staff, lmplementatlon_wlll inco rate Board policy 5:100, Staff Development

Program, and teacher’s ipstitit

1 A suicide awareness ngd prevention policy is required by 105 ILCS 5/2-3.166(c). The first sentence of this policy is
required by 105 ILCS 5/2-3.166(c)(1).

This policy contains an item on which collective bargaining may be required. See 105 ILCS 5/10-22.24b. Any policy
that impacts upon wages, hours, and terms and conditions of employment, is subject to collective bargaining upon request by
the employee representative, even if the policy involves an inherent managerial right,

2 Required by 105 ILCS 5/2-3.166(c)(2). While this law is titled Youth Suicide Awareness and Prevention, it requires
the policy to include prolocols fm admini%lerinu youth suicide awareness and prevention education to stqff and students.
323 13940d- 105 ILCS 5/27-2 157, added by P.A, 104-391.
For slaff protocols, see I05 ]LCS 5/3 14 8 which requires the remon.:l superintendents to cover the warning signs of
suicidal behavior in teacher’s institutes. In suburban Cook County, an Intermediate Service Center will perform the
responsibilities that are performed in other locations by the regional superintendent.

3 Required by 105 ILCS 5/2-3.166(c)(3). This policy adds with the goal of and possibly to modity the statute’s use of “at
risk of suicide.” With the goal of acknowledges that identitying every student at risk of suicide is impossible. Possibly is added
to inform the public that these identifications are not definitive. School staff members are not licensed medical professionals
who are fully trained to make definitive determinations about whether a student is at risk of suicide, and parents/guardians
should not take any referral under this requirement as such,
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a.  The training required by 105 ILCS 5/10-22.39 for all District staft’ who work with
students to identify the warning signs of suicidal behavior in youth along with
appropriate intervention and referral techniques, including methods of prevention,
procedures for carly identification, and referral of students at risk of suicide: and

b. . Statc Board of Education (ISBE)-rccommended guidelines and educational
materials for staff training and professional development, along with 1SBE-
recommended resources for students containing age-appropriate educational materials
on youth suicide and awareness, if available pursuant to Ann Marie's Law on ISBE’s
website.

3. Methods of intervention, including procedures that address an emotional or mental health
safcty plan for use during the school day and at school-sponsored events for a student identified
as being at increased risk of suicide including those students who: (A) suffer from a mental
health disorder; (B) suffer from a substance abuse disorder; (C) engage in self-harm or have
previously attempted suicide; (D) reside in an out-of-home placement; (E) are experiencing
homelessness; (F) are lesbian, gay, bisexual, transgender, or questioning (LGBTQ): (G) are
bereaved by suicide; or (H) have a medical condition or certain types of disabilities.
Implementation will incorporate paragraph number 2, above, along with Board policies: 4

a. 6:65, Student Social and Emotional Deveiop i, implementing the goals and
benchmarks of the Ill. Learning Standards and 405 ILCS 49/15(b) (requiring student
social and emotional developmentin the District’s educational program);

b. 6:120, Education of Children with Disabilities, implementing special education
requirements for the District;

c.  6:140, Education of Homeless Children, implementing provision of District services
to students who are homeless;:

d. 6:270, Guidance and C'ounse/mg Program, implementing guidance and counseling
program(s) for students, and 105 ILCS 5/10-22.24a and 22.24b, which allow a
qualified g gudance specialist or any licensed statf member to provide school counseling
services;

The footnotes are not intended to be part ofthe adopted policy: they should be removed before the policy is adopted.

Hiroueh 020242105 1LCS 5/10-22.39 requires licensed school personnel and administrators who work with students
n kinder gmten through grade 12 to be trained to identify the warning signs of suicidal behavior in youth along with dppmprl.m
intervention and referral techniques. 105 1LCS 5/10-22.39(b-20), added by P.A. 103-342-¢li- 1124 and-operutive 3
requires teachers. administrators, and school support personnel who work with pupils be trained on identifying warning signs
of mental illness, trauma, and suicidal behavior in youth. Such training must include, but is not limited to. appropriate
intervention and referral techniques, including resources and guidelines as outlined in 105 ILCS 5/3.166. 105 ILCS 5/10-
22.39. amended by P.AL 103-542—cit—-2dand-operative 7124, uses the phrase reachers. adminisirators. and school
support personiel, but for brevity this material uses the phrase all District staff.

While very little guidance 1s available for students in grades 6 and below, Ann Marie’s Law directs the 1. State Board
ol Education (ISBE) to compile, develop and post these items on its website. Districts may use the 111, Mental Health training
program. established under the 1. Mental Health First Aid Training Act, to provide the training for this in-service requirement.

Ann Marie’s Law requires ISBE to develop and recommend materials. Sce the discussion in {/n 7, below. on ISBE-
recommended materials.

See /m 1 an sample policy 4:170, Safery, for information on the U.S. School Safety Clearmghouse website at
www.schoolsafety.gov.

C’L‘u sample policy 5:100., S'rrr,fi'.’)('\'('I'r),unwn.' Program, for further discussion of these training requirements,

RLqumd by 105 ILCS 5/2-3.166(c)(4).-4 A 32267, For further discussion of 105 ILCS 5/10-22.24b,
see f/n 2 in sample ]')L)llLV 6:270, Guidance and (r)rm\ehnr' Program. This policy adds “for use during the school day and at
school-sponsored events™ to inform the public about the limitations concerning what schools can realisucally provide students
and their parent(s)/guardian(s). See the discussion in f'n 3, above, regarding the addition of the word possibly.
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e. 7:10, Equal Educational Opportunities, and its implementing administrative procedure
and exhibit, implementing supports for equal educational opportunities for students
who are LGBTQ;

f. 7:50, School Admissions and Student Transfers To and From Non-District Schools,
implementing State law requirements rclated to students who are in foster care;

g. 7:250, Student Support Services, implementing the Children’s Mental Health Act, 405
ILCS 49/ (requiring protocols for responding to students with social, emotional, or
mental health issues that impact learning ability); and

h. State and/or federal resources that address emotional or mental health safety plans for
students who are possibly at an increased risk for suicide, if available on the ISBE’s
website pursuant to Ann Marie’s Law.

4. Methods of responding to a student or staff suicide or suicide attempt. Implementation of this
requirement shall incorporate building-level Student Support Committee(s) established
through Board policy 7:250, Student Support Services. 3

5. Reporting procedures. Implementation of this requirement shall incorporate Board policy
6:270, Guidance and Counseling Program, and Boarlicy 7:250, Student Support Services,

The Superintendent or designee shall dgtzemmpt to de

Hlinois Suicide Prevention Strategic PIaﬁﬁm&Commxttge the lllmons Smcnde Preventlon Coalition

Alllance and/or a community mental hea[i;h ageqcyi»
. by

The footnotes are 1

5 Required by *pxﬁ ILCS 5/2-3366(c)(5). Sce sample administrative procedure 7:250-AP2, Protocol for Responding to
Students with Social, Epiptional, orMemal Health Needs for information about building-leve] Student Support Comimittees.
When sharing informatioi w:lmm Lh’eraplsts and counsclors, these committees are required to follow the Mental Health and
Developmental Disabilities Cﬁﬁffdennalxw Act, 740 ILCS 110/, and the Children’s Mental Health Act, 405 ILCS 49/-amended

by-PA-H92-8599,
6 Required by 105 ILCS 5/2-3.166(c)(6).

7105 1LCS 5/2-3.166(b)(2), directs ISBE to “compile, develop, and post on its publicly accessible Intemet website both
of the following, which may include materials already publicly available: (A) [rlecommended guidelines and educational
materials for training and professional development, and (B) [rlecommended resources and age-appropriate educational
materials on youth suicide awareness and prevention.”

ISBE has created the llfinois Youth Suicide Prevention Toolkit: A Reference for Administrators, Counselors, Teachers,
and Staff, at: www.isbe.net/Documents/Suicide-Prevention-Procedures.pdf, as well as listing other resources at:
www.isbe.net/Pages/Suicide-Prevention.aspx.

8 Required by 105 ILCS 5/2-3.166(c}(7).

9 Optional. The Hiinois Suicide Prevention Strategic Plan may be found at:
https:#/dph.iliinois.gov/content/dam/soi/en/web/idph/files/publications/illincisstrategicplan2020reduced.pdf. Its goals
and objectives reflect the input of public and private organizations and stakeholders that arc concerned with mental health,
It is designed to reduce suicide through a positive public health approach. See also the Suicide Prevention Resource
Center page at https:/sprc.org/ for more information.
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Monitoring 1

The Board will review and update this policy pursuant to Ann Marie's Law and Board policy 2:240,
Board Policy Development.

Information to Staff. Parents/Guardians, and Students

The Superintendent shall inform each school district employee about this policy and ensure its posting
on the District’s website.1! The Superintendent or designee shall provide a copy of this policy to the
parent or legal guardian of each student enrolled in the District.12 Student znid staff identification (1D)
cards, the District’s website, and student handbooks and planners will contain the support information
as required by State law. 13

Implementation
This policy shall be implemented in a manner consistent with State and federal laws. including the
Student Confidential Reporting Act, 5 ILCS 860/, Children’s Mental Health Act, 405 1LCS 49/, Mental
Health and Developmental Disabilities Confidentiality Act, 74() ILCS 110/, and the Individuals with
Disabilities Education Act, 42 U.S.C. §12101 et seq.

The District, Board, and its staff are protected from dbil'ity by the Local Governmental and
Governmental Employees Tort Immunity Act. Services provided pursuant to this policy: (1) do not
replace the care of a physician licensed to practice medicine in all of its branches or a licensed medical
practitioner or professional trained in suicide prevention, assessments and counseling services, (2) are
strictly limited to the available resources within the District, (3) do not extend beyond the school day

The footnotes are not intended to'b.é’p:trl of the adopted policy: they should be removed before the policy 1s adopted.
10 Required by 105 ILCS 5/2-3.166(d).

IT 14, See sample exhibit 2 250-E2, Immediately Available District Public Records and Web-Posted Reports and
Records. Consult the board alu)mLy about whether a signature is required o prove compliance with the law’s specific
requirement that each school district employee and each student enrolled in the district are informed of and/or provided a
copy of the policy.

12 14, Consult the board attorney about placing the policy in the student handbook instead of and/or in addition 10

e 3 = ! ? - .
providing a hard copy to each student’s parent/guardian. Members of the 111, Principals Assoc. (IPA) may subscribe to the
IPA’s Model Student Handbook Service, which are aligned with 1ASB’s policy services. For more information, see:
hitps://ilprin

sipals.org/msh/.

s : £ i o
amended by P.A. 103-143 (districts must insert contact miL)l mation for the National Suicide Prevention L lln_}mn. the (11\:5
Text Line, and the Safe2Help Illinois helpline on student i ) S . and contact
information must identify cach helpline that may be contacted through text messaging: the same must be mcluded in student
handbooks and pl.mnus (ifa sludun pldnncr is custom pl inted by a district or its \clmols for dlamhunon to students inany of
ﬂmdcs 6 lhmm_h 12) and

: 12). See fin 1in \dmph. administrative pmu.‘duu 7 “")l)-
:\l" R(wmu Guide for Irnp."u.lr['n.ft.'.'mn ()/ Suicide and Depression Awareness and Prevention Program. for further
information regarding Safe2Help 1llinois.
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and/or school-sponsored events, and (4) cannot guarantee or ensure the safety of a student or the student
body. 1

LEGAL REF.: 42 U.S.C. § 12101 et seq., Individuals with Disabilities Education Act.

105 ILCS 5/2-3.166, 105165523439 5/3-14.8-5410-28:76, 5/10-20.81, 5/10-

22.24a, 5/10-22.24b, 5/10-22.39, 5/14-1.01 et seq., 5/14-7.02, and-5/14-7.02b,
liu 5/77‘ 5%

5 TLCS 860/, bmdent Confidential Reporting Act.

405 ILCS 49/, Children’s Mental Health Act.

740 ILCS 110/, Mental Health and Developmental Disabilities Confidentiality Act.

745 ILCS 10/, Local Governmental and Governmental Tort Immunity Act.

CROSS REF.: 2:240 (Board Policy Development), 5:100 (Staff Development Program), 6:60
(Curriculum Content), 6:65 (Student Social and Emotional Development), 6:120
(Education of Children with Disabilities),” 6:270 (Guidance and Counseling
Program), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment), 7:250 (Student Support Services)

The lootnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

14 Consult the board attorney for guidance concerning lia /in this area. Except for cases of willful and wanton
conduet, the Local Governmental and Governmental Employees Tort Immunity Act, 745 ILCS 10/, likely protects districts
from liability for failure to properly identify and/or respond to a student’s mental health issue that results in suicide. Sce 745
ILCS 10/3-108 and Grant v. Bd. of Trustees of Valley View Sch: Dist. No. 365-U, 286 1l.App.3d. 642 (3rd Dist. 1997).
However. attorneys have concerns that failing.to inform parents/guardians that services required under Ann Marie's Law are
limited may open districts to potential litigation if services provided under the policy fail or are deemed inadequate. Every
situation is fact specific and the issues require careful evaluation. A disclaimer, such as the one presented here, may not be
sufficient. A district may take several actions; after discussion with its board attorney, to minimize hability, such as adding
limiting phrases (see discussions in f/ns 3 & 4) and ensuring other policies are followed. Ultimately, the best way to minimize
liability is to be sure that the district's insurance policies cover the training and other requirements under Aun Marie's Lav.,

In addition 10 the Tort Immunity Act, school officials and districts may also be entitled to qualified immunity in civil
rights lawsuits that seek to hold them liable for a suicide. See Sanford v. Stiles, 456 F.3d 298 (3d Cir. 2006); Martin v,
Shawano-Gresham Sch. Dist., 295 F.3d 701 (7th Cir. 2002); Armijo v. Wagon Mount Pub. Schs. 159 F.3d 1253 (10th Cir.
1998). Yet, recent trends in student-on-student harassment cases are emerging where parents whose children die of suicide
allege that a school’s failure to properly identify or respond to the child’s mental health issues was a contributing cause for
the suicide.

In these cases. the parents ask courts to apply Davis v. Monroe Cnty. Bd. of Educ.. 526 U.S. 629 (1999). to Section 304
cases. Under the Davis standard. parents must prove that: (1) their child was an individual with a disability: (2) their child
was harassed based upon his or her disability: (3) the harassment was sufficiently severe or pervasive that it altered the
condition of the ¢hild’s education and created an abusive educational environment; (4) the school district knew about the
harassment: and (5) the school district was deliberately indifferent to the harassment.

While not precedential in llinois, several cases illustrate the uncertainty of a school district’s liability in the emerging
arca of suicide prevention liability and/or failure to properly respond to a student’s mental health issues and may indicate a
trend toward courts allowing juries to determine a district’s lability: Armijo (denying summary judgment to two individual
defendant district employees based on a state-created danger theory and as to all defendant employees based on a special
relationship theory): Estate of Barnwell ex rel. Barnwell v. Watson, 44 F.Supp.3d 859 (E.D. Ark. 2014) (allowing plainuff
parents to move forward in litigation alleging that school district’s Section 504 failures contributed to their son’s suicide. but
summary judgment in favor of school district eventually granted): and Walsh v. Tehachapi Unified Sch. Dist., 997 IF.Supp.2d
1071 (E.D. Ca. 2014) (denying summary judgment because the school district’s conduct may have been the proximate cause
of the student suffering an uncontrollable impulse to commit suicide). But see_Estate of Lance v. Lewisville Indep. Sch. Dist.
743 F.3d 982 (5th Cir. 2014) (finding in favor of the school district because the claimed special relationship theory and state-
created danger theories were not actionable).
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AprikOctober 2025 7:310

Students

Restrictions on Publications; Elementary Schools !

[For elementary o unit districts only]

School-Sponsored Publications and Websites

School-sponsored publications, productions, and websites are part of the curriculum and are not a public
forum for general student use.2 School authoritics may edit or delete material that is inconsistent with
the District’s educational mission.

All Rchool-\;pomored communications shall comply with the ethics and rules of responsible journalism.
Text that is libelous, obscene, vulgar, lewd, invades the prwd vy of others, conflicts with the basic
educational mission of the school, is socially inappropriate,.is inappropriate due to the maturity of the
students. or is materially disruptive to the educational process will not be tolerated.

The author’s name will accompany personal opinions and editorial statements. An opportunity for the
expression of differing opinions from those pubhshed/ploduced will:be provided within the same
media.

Non-School Sponsored Publications Accessed or Distributed On-Campus 3

I"or purposes of this scction and the fol gscctioﬂ a-° oublication includes withuul Iimilation (l)

dem (c.g., images, digital files, ﬂash memory, elc) or combinations of these whethu oft- hm (e.g..
a printed book. digital files, efc.) or online (e.g., any website, social networking site. database for

The footnotes are notintended 10 be part __‘,ﬂl__g‘ adopted policy; they should be removed before the policy is adopted.

1 State or federal law controls this policy’s content. This policy concerns an arca in which the law is unsettled. Ttapplies
only to elementary or unit districts (both elementary and high school students). Unit districts should adopt this po]iu and
policy 7:315, Reswrictions on Publications; High Schools. The Specch Rights of Student Journalists Act. 105 1L.CS 803,

applics to high school and unit districts.

2 School authoritics may reasonably regulate student expression in school-sponsored publications for education-related
reasons. Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988). This policy allows such control by clearly stating that
school-sponsored publications are not a “public forum™ open for general student use but are. instead, part of the curriculum.

A school board that does not retain control of student publications can anticipate at least two problems: (1) how to keep
content consistent with the district’s mission, and (2) how to ensure that the Constitutional rights of third partics are not
violated by student journalists. Concerning the second problem, a third party may seek to hold the district responsible for the
student journalists™ acts. See Yeo v. Town of Lexington, 131 F.3d 241 (1st Cir. 1997). cert. denied (1998).

3 Non-school sponsored publications, like underground newspapers, cannot be subject to the same degree of regulation
by school authorities as school-sponsored publications. Absent a showing of material and substantial interference with the
requirements of good discipline, students retain their First Amendment free speech rights. The federal circuits disagree on
whether school authorities may require prior approval before a student is allowed to distribute non-school-sponsored
publications. The Seventh Circuit. which covers Illinois, refused to approve prior approval regulations. Fujishima v. Bd. of
Ed., 460 F.2d 1355 (7th Cir. 1972), but see Baughman v. Freienmuth, 478 F.2d 1345 (4th Cir. 1973). Non-school sponsored
web sites should be regulated in the same manner as non-school sponsored publications.

A school policy prohibiting junior high students {rom distributing written material at school that is prepared by non-
students was upheld in Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118. 9 F.3d 1295 (7th Cir. 1993).

7:310 Page | of 4
2025 Policy Reference Education Subscription Service
Hlinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use,



information retrieval, etc.), or (3) information or material on electronic devices (e.g., text or voice
messages delivered by cell phones, tablets, and other hand-held devices). 4

Creating, distributing, and/or accessing non-school sponsored publications shall occur at a time and
place and in a manner that will not cause disruption, be coercive, or result in the perception that the
distribution or the publication is endorscd by the District.

Students are prohibited from creating, distributing, and/or accessing at school any publication that:

1. Will cause substantial disruption of the proper and orderly operation and discipline of the
school or school activities; 3

2. Violates the rights of others, including but not limited to material that is libelous, invades the
privacy of others, or infringes on a copyright: ¢

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but

not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, contains

indecent and vulgar language, or sexting as defined by Board policy 7:190, Student Behavior,

and/or Student Handbooks;

Is reasonably viewed as promoting illegal drug use;’ or

Is dlstnbuted in kmdergarten through ei ghth Qrade and Is pnmanly prepaled by non-students,

v

inclusion of material from outside sources ¢ the citation to sil h sources as long as the material
to be distributed or accessed is primarily. prepared by studen

Accessing or distributing on-campus includes accessing or distributing on school property or at school-
related activities. A student engages in gross disobedience and misconduct and may be disciplined for:

8 t}icy should be removed before the policy is adopted.

The footnotes are not intended to be part of the adoptcd poli

6 School officials: inay notregulate studenl spcech b'lSCd upon lhur fear or apprehensnon of disturbance. Many decisions
address the tens:on e?wecn sludents nshtto free speech and restrictions of it on campus. See, for example:

) of Chicago, 480 F.3d 460 (7th Cir. 2007). cert. denied (2007) (school did not violate
students’ First Ametﬁr:pegt nghts when it disciplined students for wearing T-shirts with a “talentless infantile drawing” that
school officials reasonahlg sfound ndermine the educational aimosphere).

Nuxoll v. Indian Pralne ‘SchiDist. #204, 523 F.3d 668 (7th Cir. 2008) (holding that the student was likely to succeed on
merits of his claim that the school would violate his speech rights by preventing him from wearing T-shirt with slogan “Be
Happy, Not Gay™”). But see L.M. v. Town ot Middlcborough. Mass.. 103 F.4th 854 (1st Cir. 2024)(holding a school could
prohibit a student from wearing a shirt that recad "There Are Only Two Genders" because the message directly attacked the
personal characteristics of transgender and nonconforming students, which could cause lower grades and increased absences).

J.C. v. Beverly Hills Unified Sch. Dist.. 711 F.Supp.2d 1094 (C.D.Cal. 2010) (discussed the “rights of others to be secure
and let alone” argument from Tinker. but found that the school district violated a student’s First Amendment rights for
disciplining her when she posted a video clip on a website).

B.H. v. Easton Arca Sch. Dist., 725 F.3d 293 (3rd Cir. 2013). cert. denied (2014) (school violated students’ free speech
rights by banning the wearing of cancer awareness bracelets containing the caption / wboobies).

7 Morse v. Frederick, 551 U.S. 393 (2007).

8 Optional. The rationale for this section is that prior to high school. students have not developed sufTicient experience
and education in critical review of external resource materials. Accordingly. in order to accomplish the district’s educational
mission, yet allow students the opportunity to communicate with their fellow students, widespread student distribution of
written material in elementary and middle school may be limited to material primarily prepared by the students themselves.
Hedpes v. Wauconda Cmity. Unit Sch. Dist. No. 118, 9 F.3rd 1295 (7th Cir. 1993); Leal v. Everett Public Schs.. 88 F.Supp.3d
1220 (W.D.Wa. 2015).
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(1) accessing or distributing forbidden material, or (2) for writing, creating, or publishing such material
intending for it to be accessed or distributed at school. ?

Non-School Sponsored Publications Accessed or Distributed Off-Campus 10

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or
distributing a publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial
disruption to school operations, or (2) interferes with the rights of other students or staff members.

Bullving and Cyberbullying 1!

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying according to
Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. in addition
to any response required by this policy.

The footnotes are not intended to be part of the adopted poliey: they should be removed before the policy is adopted.

9 See (/n 5, above.

10 Optional. School officials must proceed carcfully bx.l'om ‘Liplinim_ a student for out-of-school conduet. A school’s
authority over off-campus expression is much more limited than cxpremon on school grounds. Many decisions address the
tension between public schools™ authority to d:sc;pjme students for off-campus speech and students™ nght to free speech.
However, school officials may generally: (1) remove a student from extracurricular activities for [ailure 1o follow an
extracurricular conduct code (see s¢l|11p|1_._p0]i(.y 7:240; Conduct C'odejw Participants in Extracurricular Activities); and (2)
suspend or expel a student from school-attendance when the student’s expression causes substantial disruption to school
operations, as provided in this polls,y (see also sample policy 7:190, Swudent Behavior). For example, see;

Mahanoy Area School Dist.v. B.L, 594 1S, 180 (2021), (a school could not suspend a student
from the cheerleading team for vulgar posts that she made on a social media platform where
there was no evidence of substantial disruption of a school activity: schools also have more
limited authority 1o punish students for vulgar, off-campus speech. unless there are
circumstances-involving severe bullying or harassment, threats aimed at teachers or other
students, failure to follow rules concerning lessons, writing of papers, use of computers.
participation in other online school activities, or breaches of school security devices
including school computers).

1.S. v. Blue Mountain Sch. Dist.. 650 F.3d 915 (3rd Cir. 2011). combined with Layshock v.
Hermitage Sch. Dist., 650 F.3d 205 (3d Cir. 2011), cert. denied (2012) (schools may not
punish students for their off-campus indecent and offensive parodies of their principals,
absent a showing that the parodies caused, or could cause, substantial disruption in the
schools).

Kowalski v. Berkeley Cnty. Sch., 652 F.3d 565 (4th Cir. 201 1), cert. denied (2012) (upheld a
student’s suspension for off-campus posts to a social network site that defamed a classmate
because it was foreseeable that the expression would reach the school and the student’s
conduct involved substantial disruption and interference with the work and discipline of
the school).

The statutory definition offml!'. ing includes cyberbullying (105 TLCS 5/22-1 107-25.7 apendoed by PAL F0d-0 0 et
1 ] red by DAL T04-391) these terms are defined in sample pnlmv Tz ISU .'n vention of and Response to
b’m’/\ ing. .fur:.'nm'm‘wn mm'Hm assment.
Consult the board attorney for guidance concerning off-campus speech. Every situation is fact-specific and the issues
require careful evaluation.
13105 1LCS 52271

1
\w(
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LEGAL REF.:

CROSS REF.:

7:310

105 ILCS 5/22-1107-23.2,

Hazelwood v. Kuhlmeier, 484 U.S. 260 (1988).

Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503 (1969).

Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118, 9 F.3d 1295 (7th Cir. 1993).

6:235 (Access to LElectronic Networks), 7:180 (Prevention of and Response to
Bullying, Intimidation. and Harassment)., 7:190 (Student Bchavior), 7:315
(Restrictions on Publications; High Schools), 8:25 (Advertising and Distributing
Materials in Schools Provided by Non-School Related Entities)
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Apri-October 2025 7:315

Students

Restrictions on Publications; High Schools !

[For high school or unit districts only)

Definitions 2
Libel means the willful or negligent publication of provably false and unprivileged statements of fact
that do demonstrable harm to a living person’s reputation.

Obscene means lewd; impure; indecent; calculated to shock the moral sense of humans by a disregard
of chastity or modesty. Objectionable or offensive to accepted standards of decency.

School official means a Building Principal or designee.

School-sponsored media means any material that is prepared, substantially written, published, or
broadcast by a student journalist, distributed or gencrally madé=available to members of the student
body, and prepared under the direction of a student miedia advisor. It“does not include media intended
for distribution or transmission solely in the classt om i in Wthh the média is produced.

Slander means the speaking of false statements offact ;bat scriously harm a living person’s reputation.

Student journalist means a public high schipal student athers, compiles, writes, edits, photographs,
records, or prepares information for dissej 1) 1on.in school-sponsored media.

Student media adviser> means an_ indivi ual €M ployed; appointed, or designated by the District to
supervise or provide mstructug;_yt‘eh g to séhool-sponsored media.

School-Sponsored Media %

School-sponsored pubhcanoni_%oducnom, and websites are governed by the Spcech Rights of
Student JournalistsééAictaz nd Sehool Board policies, and student journalists are responsible for
determining thcfnews opiniop, feature, and advertising content of those publications, productions, and

websites. 4 %\ :
5

Student journalists fist:

The footnotes arc not intended to be part of the adopted policy; they should be removed before the policy is adopted.

T State or federal law controls this policy’s content. This policy concerns an area in which the law is unsetiled.

2 Speech Rights of Student Journalists Act (SRSJA). 105 ILCS 80/5. Sce also Black s Law Dictionary, 11th ed. 2019,
3 Id. uses adviser, not advisor. Adviser is used throughout this policy for consistency with the statute.

4 1d. With some exceptions, the Act effectively restricts school authorities® power to reasonably regulate student

expression in high school-sponsored publications for education-related reasons under Hazelwood Sch. Dist. v. Kuhimeier, 484
U.S. 260 (1988). See the last sentence in f/n 6, below.

5 Consult the board attomney about text that balances the student journalists® rights to have control of their media
publications with the board’s interests in (a) ensuring differing opinions are published. (b) the SRSJA, and (c¢) providing
student journalists opportunities to apply the lllinois media literacv curriculum mandates.
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I. Make decisions based upon news value and guided by the Code of Ethics provided by the
Society of Professional Journalists, National Scholastic Press Association, Journalism
Education Association, or other relevant group;

2. Produce media based upon professional standards of accuracy, objectivity, and fairness;

3. Review material to improve sentence structure, grammar, spelling, and punctuation;

4. Check and venfy all facts and verify the accuracy of all quotations;

5. In the use of personal opinions. editorial statements, and/or letters to the editor, provide

opportunity and space for the expression of differing opinions within the same media to align
with the District’s media literacy curriculum-masneste-tn 05 H-65-527-20.08; and
6. Include an author’s name with any personal opinions and editorial statements, if appropriate.

Student journalists may not create, produce, or distribute school-sponsored media that: ©

I. Is libelous, slanderous, or obscene;

2. Constitutes an unwarranted invasion of privacy;

3. Violates federal or State law, including the Constltuuonal rights of third parties;” or
4. Incites students to: 8

The footnotes are not intended to be part of the adopted policy; they, should be removed before the policy is adopted.

Number 5 in the hst is intended 10 ‘:Ixun with the mc'dm literacy curriculum mandatc for studuna in grades 9 through 12
and is Im‘.d at 105 ILLS 3 "'7 ! DA, 1042391 and scheduled for re 0% and s ”“P]L ]lnllw
H027-2028 sgheol veasfmedia !m ruction is combined with instructs
fded by P.A3 Hr-l 391. Media lztcmu‘ means the ability to access. .uml\/t_
w.\luau. create, 'md communicate uami_ a variety of objective fonns including. but not limited to, print, visual, audio,
interactive, and digital texts. Id. Media literacy instruction must include a component on social responsibility and civics that
includes “[sJuggesting a plan of action in the class, school, or community to engage others in a respectful, thoughtful, and
inclusive dialogue over a specific issue using facts and reason.” Providing opportunity and space for expression of differing
opinions in media aligns with and promotes this inclusive dialog.

For bourds that provide student journalists more flexibility, make the following three edits: (1) replace “must”™ with: “shall
strive to,” (2) amend number 3 to read: “In the use of personal opinions, editorial statements, and/or letters to the editor,
determine the need to provide opportunity and space for the expression of differing opinions within the same media to align
with the District’s media literacy curriculum mardate-in - 105 [LCS-527-20.087, and (3) delete number 6.

on ir

6 105 1LCS 80/15. A school board may retain control of material in student publications that falls within the listed
. = p . .
exceptions. Consult the board attorney about how much control of high school student publications school officials may retain
in the context of the Speech Rights of Student Journalists Act.

7105 1LCS 80/15.

Delete “—necluding-Consttutional-rights-of third-parties” if the board wants only the word-for-word statutory language
in its policy. Because the Constitutional rights of third parties are common controversies within the context of student-
sponsored publications. the purpose of this additional text 1s to underscore that Constitutional rights of third parties are
included under the exception of State and federal law.

While 105 ILCS 80/20 limits hability of school districts for a student journalist’s expression, except in cases of willful
or wanton misconduct. some attoreys believe it may still be possible that a third party may seck to hold the district responsible
for the student journalists™ acts. See Yeo v. Town of Lexington, 131 F.3d 241 (1st Cir. 1997), cerr. denied (1998).

8105 1LCS 80/15 broadly allows school boards to Timit speech that would incite violation of any policy. This policy
language follows the statute. Policies most often needing assessment are those that involve a district’s educational mission
and philosophy and social appropriateness language for student body’s age(s)/maturity. School officials must be carceful to
understand that that Taw is written that student journalists using media to ncite other students to act a certain way 15 the
exception. Additional text may be added 1o (1) underscore that 105 TLCS 80/15 does not authorize or protect expression that
meites students to violate board policies. and (2) reminds students and the community that school officials have many legal
obligations to implement and enforce specilic board policies and ensure school environments are safe and conducive to
learning.

While 105 ILCS 80/20 limits Liability of school districts for a student journalist’s expression, except in cases ol willful
or wanton misconduct, discuss with the board attorney how to balance the rights of student journalists under this law and the
other policy implementation duties that face school officials with board policies and laws.

For boards that want to provide additional text 1o the word-for-word statutory language in their policies. add to item 4.b:

-~
(98]
tn
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.

a. Commit an unlawful act;

b. Violate any of the District’s policies; or

c. Materially and substantially disrupt the orderly operation of the school.
The District will not engage in prior restraint of matcrial prepared by student journalists for school-
sponsored media, unless the material fits into onc of the four prohibited categorics listed above, in
which case the Superintendent or designee and/or student media adviser may review, edit, and delete
such media material before publication or distribution of the media. ?

No expression made by students in the exercise of freedom of speech or freedom of the press under this
policy shall be deemed to be an expression of the District or an expression of Board policy. 10

Non-School Sponsored Publications Accessed or Distributed On Campus !!

For purposes of this section and the following section, a publication includes, without limitation: (1)
written or electronic print material, (2) audio-visual material on any medium including electromagnetic
media (e.g., images, digital files, flash memory, etc.), or combinations of these whether off-line (e.g.,
a printed book, digital files, etc.) or online (e.g., any webalte,fsocxal networking site, database for
information retneval ctc.), or (3) information or matcria ectronic devices (e.g., text or voice

Creating, distributing, and/or accessing non-school: éﬁdnsored pugllcaglons shall occur at a time and
p]ace and in a manner thal Wl" not cause dnerupnon be coercive, or tésult in the perception that the

The footnotes are not intended t

, including but not limited to *(1! 5 S
Educanonal Philosophy and Objective: ,jﬁd )X spccc that is socnally mappropnatc or mappropnate due to the matumy of
the students pursuant W&pol% :65, Student Social and Emotional Development and 7:180 Prevention of and

Response to Bullying dntimidati ; nd Hémssmenl

91051LCS 8 751’0 requires sc officials 10 show Justification without undue delay before limiting student expression.

For boards that wan&%xkc student nigdia advisor to provide student journalists with written justification prior to limiting
materials, insert the following senterce to end the paragraph:

In such cases. the sludcm media adviser will promptly provide the student journalist with a written justification prior

to limiting the matey

10 105 1LCS 80/20.

1 Non-school sponsored publications, like underground newspapers, cannot be subject to the same degree of regulation
by school authorities as school-sponsored publications. Abscnt a showing of material and substantial interference with the
requirements of good discipline, students retain their First Amendment free speech rights. The federal circuits disagree on
whether school authorities may require prior approval before a student is allowed to distribute non-school-sponsored
publications. The Seventh Circuit, which covers Illinois, refused to approve prior approval regulations. Fujishima v. Bd. of
Ed., 460 F.2d 1355 (7th Cir. 1972). but scc Baughman v. Freienmuth, 478 F.2d 1345 (4th Cir. 1973). Non-school sponsored
web-sites should be regulated in the same manner as non-school sponsored publications.

A school policy prohibiting junior high students from distributing written material at school that is prepared by non-
students was upheld in Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118. 9 F.3d 1295 (7th Cir. 1993).

12 The definition of publication is optional and may be amended. This sample definition uses broad and generally
understood terms to keep the policy current with rapid technology changes.

13 For example, a school district may discipline a student for writing an underground newspaper, and distributing it at
school, that contained an article on how to hack into the school’s computer. School authorities could reasonably believe the
article would be disruptive. Boucher v. Sch. Bd. of the Sch. Dist. of Greenfield, 134 F.3d 821 (7th Cir. 1998).
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Violates the rights of others, including but not limited to material that is hbelous, slanderous

or obscene. invades the privacy of others, or infringes on a copyright; 14

3. Is socially mappropriate or inappropriate due to maturity level of the students, including but
not limited to materal that is obscene, pornographic, or pervasively lewd and vulgar, contains
indecent and vulgar language, or sexting as defined by Board policy 7:190, Student Behavior.
and/or Student Handbooks;

4. s rcasonably viewed as promoting illegal drug use; 15

5. Is distributed in kindergarten through eighth grade and is primarily prepared by non-students,
unless it is being used for school purposes. However, material from outside sources or the
citation to such sources may be allowed, as long as the material to be distributed or accessed is
primarily prepared by students; !¢ or

6. Encourages or incites students to violate any Board policies.

J

Accessing or distributing on-campus includes accessing or distributing on school property or at school-
related activities. A student engages in gross disobedience and misconduct and may be disciplined for:
(1) accessing or distributing forbidden material, or (2) for wmmg, creating, or publishing such material
intending for it 1o be accessed or distributed at school. 17

The foomotes are not mtended to be part of the ]dog‘m.d po icy: they should be removed before the policy is adopted.

14 School officials mayv not regulate student speech basud upon their fear or apprehension of disturbance. Many decisions
address the tension between students” right to free speech and restrictions of it on campus. Sce, for example:

Brandt v. Bd. of Educ. of City of Chicago, 480 F.3d 460 (7th Cir. 2007), cert. denied (2007) (school did not violate
students” First Amendment rights when it disciplined students for wearing T-shirts with a “talentless infantile
drawing™ that school officials reasonably found to undermine the educational atmosphere).

Nuxoll v. Indian Prairie Sch. Dist. #204, 523 F.3d 668 (7th Cir. 2008) (holding that the student was likely to succeed on
merits of his claim that the school would violate his speech rights by preventing him from wearing T-shirt with
slogan “Be Happy, Not Gay”). But see L.M. v. Town ol Middleborough, Massachusetts, 103 F.4th 854 (1st Cir
2024) (holding a school could prohibit a student from wearing a shirt which rcad "There Are Only Two Genders”
because the message directly attacked the personal characteristics of transgender and nonconforming students.
which could cause lower grades uml increased absences).

C. v. Beverly Hills Unified Sch. Dist., 711 Fosupp 2d 1004 393534 249 (C 1D .Cal3sd-£ir. 2010) (discussed the “rights
of others to be secure and let alom.' argument ﬁ om Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503
(1969), but found that the school district violated a student’s First Amendment rights for disciplining her when she
posted a video clip on a website).

B.11. v. Easton Arca Sch. Dist.. 725 F.3d 293 (3rd Cir 2013), cert. denied (2014) (school violated students” free speech
rights by banning the wearing of cancer awareness bracelets containing the caption / whoobies).

15 Morse v. Frederick. 331 U.S. 393 (2007).

16 Opuional. The rationale for this section is that prior to high school, students have not developed sufficient experience
and education m critical review of external resource materials. Accordingly, in order to accomplish the district’s educational
mission. vet allow students the opportunity to communicate with their fellow students. widespread student distribution of
written material i elementary and middle school may be limited to material primarily prepared by the students themselves.
Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118, 9 F.3rd 1295 (7th Cir. 1993); Leal v. Everctt Pub. Schs.. 88 F.Supp.3d
1220 (W.D.Wa. 2015).

17

See t/n 13, above,

R, |
(8]
N
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Non-School Sponsored Publications Accessed or Distributed Off-Campus 13

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or
distributing a publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial
disruption to school operations. or (2) interferes with the rights of other students or staff members.

Bullying and Cyberbullying 1

The Superintendent or designee shall treat behavior that is bullving and/or cyberbullying according to
Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in addition
to any response required by this policy.

The footnotes are not intended o be partof the adopted policy: they should be removed before the policy is adopted.

18 Optional. School officials must proceed carefully before disciplining a student for out-of-school conduct. A school’s
authority over off-campus expression is much more limited than expression on school grounds. Many decisions address the
tension between public schools” authonty to discipline students for off-campus speech and students™ right to free speech.
However, school officials may generally: (1) remove a student from extracurricular activities when the conduct code for
participation requires students 1o conduct themselves at all tmes as good citizens and exemplars of the school (see sample
policy 7:240. Conduet Code for Participants in Extracurricular Activities); and (2) suspend or expel a student from school
attendance when the student’s expression causes substantial disruption to school operations, as provided in this policy (sec
also sample policy 7:190. Student Behavior). For example, see:

Mahanoy Arca School Dist. v. B.L.. 394 U.S. 180 (2021) (a school could not suspend a student from the cheerleading
team for vulgar posts that she made on a social media platform where there was no evidence of substantial disruption
of a school activity; schools have more limited authority to punish students for vulgar, off-campus speech, unless
there are circumstances involving severe bullying or harassment, threats aimed at teachers or other students, failure
to follow rules concerning lessons, writing of papers. use ol computers, participation in other online school activities,
or breaches of school security devices including school computers).

J1.S. v. Blue Mountain Sch. Dist., 650 F.3d 915 (3rd Cir. 2011), combined with Layshock v. Hermitage Sch. Dist.. 630
F.3d 205 (3rd Cir. 2011). cert. denied(2012) (schools may not punish students for their off-campus indecent and
offensive parodies of their principals. absent a showing that the parodies caused, or could cause, substantial
disruption in the schools).

Kowalski v. Berkelev Cnty. Sch.. 632 F.3d 565 (4th Cir. 2011). cert. denied (2012) (upheld a student’s suspension for
olf-campus posts to a social network site that defamed a classmate because it was foreseeable that the expression
would reach the school and the student’s conduct involved substantial disruption and interference with the work and
disciphine of the school).

The statutory definition of hullving ncludes evberbullving (105 ILCS 5/22-1 2 :

these terms are defined in sample policy 7:180. Prevention of and Response to Bullving, Intimidation, and

Consult the board atterney for guidance concerning off-campus speech. Every situation is fact specific. and the issues
require careful evaluation.

19 105 1LCS 5/22-1597-23 7 amended by PA. 104-33%, off, 7-1-26 and ren

2229 renunil |

arassment.
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LEGAL REF.:

CROSS REF.:

N

105 ILCS 53722-110-52720-08-and 527237, 527-405, and 5/27-415 (scheduled
for repeal on 7-1-27).

105 ILCS 80/, Speech Rights of Student Journalists Act.
Tinker v. Des Moines Indep. Cmty. Sch. Dist.. 393 U.S. 503 (1969).

Hazelwood v. Kuhlmeier, 484 U.S. 260 (1988).

Morse v. Frederick, 551 U.S. 393 (2007).
Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118, 9 F.3d 1295 (7th Cir. 1993).

1:30 (School District Philosophy), 6:10 (Educational Philosophy and Objectives),
6:65 (Student Social and Emotional Development), 6:235 (Access to Electronic
Networks), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment), 7:190 (Student Behavior), 7:310 (Restrictions on Publications;
Elementary Schools), 8:25 (Advertising and Distributing Materials in Schools
Provided by Non-School Related Entities)
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7:340

Students

Student Records !

School student records are confidential. Information from them shall not be released other than as
provided by law.2 A school student record is any writing or other recorded information concerning a

The footnotes are not intended to be pan of the sdopted policy: they shoukd be removed before the policy is adopie

State law rcquircs schm\l Im.mls W :ndn;n a pnl:cy and |1mccdum.< implcmcnting the llinais Schml S

I'lmmrw Suecess in 8¢ Imuf f-' Law,
Pant 375).

Inaddition, the U.S. Dept. of Lducation’s (DO Protecimg Stadent Privacy webpag,
Assistance Center (PTAC) and the Student Privacy Policy Office. 1s a one-stop resource fi
about student privacy and confidentiality. including data privacy and security practices rel
data systems, at: waww studentprivacy.ed gov'. PTAC published a cuide for school officials il
While Using Online Educational Services: Requirements and Best Praetices (2014), at:

www.studentprivacy.ed. 2oV resourees prolectin ident-privacy-whilcusing-online-educa
requirements-and-best. -

The DOE also issued o summary of resources on FERPA L and  virt 1 g 2 WWW,
studentprivacy.ed gov/resources ferpa-and-vinual-learning. Boards that wish' fo enter into cloud computing and other
operator contracts must comply with the Student Online Personal Protection Act (SOPPA), 105 ILCS 85/, and should
contact the board attorney for implementation guidance. Seealso fin 2, item #7, below.

Confusion persists regarding the interplay between the FERPA and the Health Insurance Portability and Accountability
Act of 1996 (HIPAA) (Pub, L 104-191), The Pnivacy Rule implementing HIPAA,issued by the U.S. Dept. of Health and
Human Services (HHS). addresses the disclosure of mdividuals™ bealth information by covered entities. 45 C.F.R. Parts 160
and 164. Subparts A and E. Generally speaking, a school district becomes @ covered enfily. and must comply with applicable
sections in the Privacy Rule. if it provides health care and transmits health information in electronic form in connection with
transactions. However, educational records as detined by FERPA are excluded from HIPAA’s definition of protecied health
information. 45 C.F.R.$160.103. In most cases this exception relies es school districts of complying with burdensome privacy
notices and authorization forms. In December 2019, HHS and DOE msmd an update to its Joinr Guidance on the Application
of FERPA and HIPAA 1o Studen Health Record
studentpriviiey ed gov pesourees joint-gu
The board attorney should be consulied on all 1P AAS rchlcd quuuons

level Jongitudinal
g Student Privacy

1h-records,

2 A plethora of statutory and decisional law protects student records, Aside from the laws identified in Fn 1, other laws

student records include

Schools may not provide a student’s personal tnformation 10 a business organization or financial institution that
issues credit or debit cards. 103 ILCS 5/10-20 38

2. Schools may not sell personal intermation corcerning a child under the age of 16, with a few exceptions, unless a

parent has consented. Cluldren’s Privacy Protection and Parental Empowerment Act, 325 ILCS 17/,

The release of confidential information given by a student to a therapist. e.g.. school counselor or psvchologist, is

ilines Confidentiality Act, 740 ILCS 110/,

4. Schools must keep a sex oftender registration torm recenved from law enforcement separately from school student
records mamtamed on behalt of the juvenile sex offender 730 [ILCS 152/121.

3. Divorced or separated parents/surdians with and without parental vesponsibiline (Tormerly custody) are both
permitted to inspect and copy the student’s school student records. The 1L Marriage and Dissolution of M ¢
Act(IMDMA). 750 ILCS 560211

6. Schools mayv not provide o parent guardian aceess 1o his or her ¢child’s school records if the parent is prohibited by
an order of protection from inspecting or obtaining such records pursuant w the Domestic Violence Act of 1986 or
the Code of Criminal Procedure of 1963, 1d.

govemed by the Mental Health and Developmental Di
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student and by which a student may be identified individually that is maintained by a school or at its
dircction by a school employce. regardless of how or where the information is stored, except as

provided in State or federal law as summarized below: 3

1. Records kept in a staflf member’s sole possession.

2. Records maintained by law enforcement professionalsefficess working in the school. 4

3. Video and other electronic recordings (including without limitation, electronic recordings made
on school busesS) that are created in part for law enforcement, security, or safety reasons or
purposes. The content of these recordings may become part of a school student record to the
extent school officials create, use, and maintain this content, or it becomes available 10 them
by law enforcement professionalsedfieisds, for disciplinary or special education purposes

ding a particular student.

4. Any information, either written or oral, received from law enforcement officials concerning a
student less than the age of 18 years who has been arrested or taken into custody. &

reg:

State and federal law grants students. parents/guardians, and when applicable, the 11. Dept. of Children
and Family Services™ Office of' Education and Transition Services, certain rights. including the right to

they should be rémpved before the poliey is adopied.

5 obl zations related 10 covered information of students and

some instances, covered information as defined under SOPPA

may also qualify as education records under F A and school student records under ISSRA. See sample policy

Use of Educational Teehnologies; Suédent Data Privaey and Security, and sample administrative procedure

AP, Use of Educational Technologiesy Stedent Data Privacy and Security. for a descripnon of SOPPA
obhgations, . -

8. School employees or agents may not disclose inﬁmmﬁnn concerning a student's status and related experiences as a
parcnt, expectant parent, or victim of domestic or sexual violence, or a student's status as a named perpetrator of
domestic or sexual violence except under cerfain circumstances and only upon prior notice to, and discussion with,
the student, 105 1LCS 5726A-30. added by PAAL 102-366, afla ESS Law-et . See sample policy 7:255,
Stwdents Who are Parents, Expectant Parents, or Fictims of Domestic or Sexual Violence. and the Confidentiality
subliead of sample administrative procedure 7:255-AP1, Supporting Students Who are Parents, Expectant Parents,
or Victimy of Damestic or SexualViolence.

Note: Nos, 5 and 6 above may conflict with FERP that they restrict a parent/guardian’s right to access his or her
child’s school records more than is expressly permitied by FERPA. 20 U.S.C. $1232g(a)(1)(A). (B); 34 C.F.R. $99.10(a).
Consult the hoard attorney for guidance.

Allowing students to grade each other’s papers does not violate FERPA; such student wark is not a sehool record until
it is recorded by the weacher. Owasso 1.S.D. No. [-011 v. Falvo. 534 U.S. 426 (2002). School student records are per se
prohibited from disclosure: a district is under no obligation to redact them. Chicago Tribune Co. v. Chicago Bd. of bduc.. 332
HEApp.3d 60 1151 Dist. 2002).

3ousc.y 1232¢(a)(4): 34 C.F.R.§99.30 105 ILCS 1072(d). 705 ILCS 405/1-7 and 5-903; 22 HLAdmin.Code §375.10.
Rather than hating the exeeptions in the policy. a school board may choose to end the sentence atter the proviso “except as

provided in State or federal law.”

The foootes are not intended to be part o the adopied policy:
I I ¥ L

7. SOPPA (105 1ILCS 85/) addresses a school distri
contracts with educational technology operator:

4 Fora helpful resource. see f/n 1 in sample policy 7:150. Agency and ¢ ot dns:

2 For un explanation. sce footnotes in sample policy 7:220, Bus Conduct
6 Muany lawyers believe that once these records are received by a school, they are protected as edication records under
FERPA. Consult the board attomey for advice.
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inspect, copy”. and/or challenge school student records.8 The information contained in school student
records shall be kept current. accurate, clear. and relevant. All information maintained concerning a
student receiving special education services shall be directly related to the provision of services to that
child.? The District may release directory information as permitted by law, but a parent/guardian shall
have the right to opt-out of the release of directory information regarding his or her child.!Y The District

The foomn

are not imtended to be part of the sdopted poliey: they shoukl be removed before the policy is adopred.

7105 1LCS 10/5(0). 1SSRA does nor wive DCFS representatives the right to challenge student records. 105 ILCS 10:7.
For mare information about DCFS liaison qualifications and dutics, see sample policy 7:50, School Admissions and Student
Transfers To und From Non-Diswict Schools, at t'n 16.

105 ILCS 10/5(c) requires that u parent’s or student’s request to inspect and copy records be gra
days (previously 15 school days) after the date of receipt of such a request by the official reco

no later than 10
ustodians =
esponse by not more

1. The :Lquuml records are stored in whole or in part at other lmnlmm limn the uﬂ't.uhawng charge of the requested
records:
Tln: n.qnul nqmrul |lu: u)lh.n.nun ofa kul‘chntml nnmhcl nf\pttllud record

The nquuud records have not been loca{cd in the course of’ roulmc ‘-CﬂrLll and additio
locate them:
5. Therequest tor records cannot he complied with by the school distriet
(e) without unduly burdening or interfering with the operations of th
6. There is a need for consultation, which shall be conducted with all pricticab|
school district among two or more componenis of a public body or -u.hooidmnctb.n i
determination or in the subject matter of the request,
The person making the request and the school district may: :ilsoagr& inw n[mg to extend the timeline for compliance for
a pulod to be detenmined by the parmies. 1d.

person who cnmllcnl the student. If the board nt'.\ unit or.
A student or the sendent’s parent/guardian may requ

be included on the student’s academic transcap!

Note: Though 23 1L Admin Code §375.10° ent. pan.nl or pw'-nn who cnmllcd Ihc s(udcm \Iudult

1f a board allows for the inclusion of college entrance examination scores on academic transcripts. amend the district’s
nunlmannn 1o parents/'guardians and students ol their schiool student records rights with the process for requesting the
mclusion. 23 NLAdmn. Code §375 20(d0)(5). See sample e it T:340-APL, E), Natice ta Pavenis/Guardians and Students of

Their Rights Concernng a Student's Schoof Reeords, for an example.
9 23 1L Admin.Code §226 T40{a) 5

0 This sentence is required il the board allows schools to release student directory information. 20 U.S.C. §1232g
NEAdmin Code $375.80: 33 CFR. 39937 There is at least one instance in 1linois in which parents were upset that their
school dister released students” names and addresses pursuant 10 a Freedom of Information Act (FOIA) request. FOIA
contams an exemption lor home addresses. Many lawyers. however, say that a district must relcase student information
pursuant to a FOIA request when cach of the following has occurred: the FOIA request seeks information that is included in
the district’s defininon of student directory miormation. the district notified parents that it releases directory information, and
the parents did not opt out of allowing dircctory rmation 1o be released concerning their child. An opinion from the 1L
Public Access Counselor supports that a distiet may not rely on the FOIA exemption for home addresses. PAO 12-3,

This sample pobiey does notidentity the components of directory information, leaving that task 1o implementing material
Boards ma ant to discuss thas quagmire wath the superintendent knowing that there are good reasons to release directory
miormation. e.g.to allow the distnet to publish mformation about specific students, and good reasons to not release directory
mformation. e.v. o avoud releasing names and addresses pursuant to a FOIA request.
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will comply with State or federal law with regard to release of a student’s school records, including,
where applicable, without notice to, or the consent of, the student’s parent/guardian or eligible
student.'! Upon request, the District discloses school student records without parent consent to the
official records custodian of another school in which a student has enrolled or intends 1o enroll, as well
as to any other person as specifically required or permitted by State or federal law. 12

The Superintendent shall fully implement this policy and designate an official records custodian for
each school who shall maintain and protect the confidentiality of school student records. inform staft’
members of this policy, and inform students and their parents/guardians of their rights regarding school
student records. 13

Student Biometric Information Collection '

The Superintendent or designee may recommend a student biometric information collection system
solely for the purposes of identification and fraud prevention.’$ Such recommenda '(;i hall be
consistent with budbut requirements and in compliance with State law. Biomeltric mfommllan neans
any information that is collected through an identification process for individuals based on their unigue
behavioral or physiological characteristics. including fingerprint. hand geometry. voice, or facial
recognition or iris or retinal scans.

{he foomnotes are not intended to be pant of the adopted pohey; they should be
23 LAdmin.Code §375.80(a)1) no longer includes gender
mformation. This is consistent with attorneys” views that Hlinois" past pi
information may have violated FERPA. FERPA regulations provide that directory information “means information contained
n an education record of a student that would not generally be considered harmful or an invasion of privacy i disclosed™ and
“includes. but is not limited to, the student’s nume: addiess; telephone listing; electronic mail address; photograph: date and
pl ice of birth: major ficld of study; grade level; enrollment Stans fe.g. £ undereraduate of pracduate. fuil-time or par 1
dates of anendance: participanon in officially recognized activitics rand heieht of members ol athletic teams;
degrees, honors, and awards received: and the most reeent edu of mstitution atended.”™ 34 CFR. §99.3
Though FERPA regulanions do not explicitly preclude the designation of'gerru:x as directory information. DOE guidance h.’h
consistently advised schools not 1o disclose a student’s sex us directory” information because it would be consid, tered harmful
n invasion of privacy. See Letter o Instimtions of Pastseéondary Education, DOE Family Policy Compliance Office
September 2009). Consult the board attomey nbout the pracicalimplementation of this issue. Some attomeys, for example.
believe photos of the (lul~ Volleyball Team™ may contrudict mE guidance

noved before the policy i1s adopted

L)
(2

n 2 a
a0 us.c §1232e().
|1

234 CF.R. §99.31; 105 ILCS 106, T”

3 Fach school must have an Q!Ii:.‘mn' r:r.'orp'.t (,'M.\nm'nm 105 II,CS 10/4(a), Districts must notily students and
parents/guardians ol their rights concerning school student records. 105 TLCS 10:3. 103 1LCS 10:4: 23 NLAdmin.Code
§375.30: 34 C.F.R. §99.7. Comprchensive faculty and student handbooks can provide required nouees. along with other
important information, to recipients. Handbooks can be developed by the building principal, but should be reviewed and
approved by the superintendent and board. See sample exhibit 7:340-APL, EL. Novice 1o Parents Guardians and Students of
Their Rights Concerning a Student’s School Records, and sample administrative procedure 7:330-AP1. School Student
Records.

14 This program is optional; however, districts either wishing to implement such a program or distriets that have already
engaged inthe collection of student biometric information must have a policy consistent with the requirements of 105 1LCS
SH0-20.40. This section restates the School Code’s requirements for a student biometse information policy.

15 For districts already collecting biometric information. the following is an alternauve
The Supermtendent or designee shall maintain a biometric sereening program that is consistent with budget requirements
and m comphance with St
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Before collecting student biometric information, the District shall obtain written permission from the
person having legal custody/parental responsibility!® or the student (if over the age of 18).17 Upon a
student’s [8th birthday. the District shall obtain written permission from the student to collect student
biometric information.’8 Failure to provide written consent to collect biometric information shall not
be the basis for refusal of any services otherwise available to a student.

All collected biometrie information shall be stored and transmitted in a manner that protects it from
disclosure. Sale, lease, or other disclosure of biometric information to another person or entity is strictly
prohibited. '

The District will discontinue use of a student’s biometric information and destroy all collected
biometric mformation within 30 days after: (1) the student graduates or withdraws from the School
District. or (2) the District receives a written request to discontinue use of biometric informati
the person having legal custody/parental responsibility of the student or the student (if ove
18).2% Requests to discontinue using a student’s biometric information shall be forwa
Superintendent or des ;

gnee.

The Superintendent or designee shall develop procedures to implement this pn]scy consistent with State
and federal law. 2!

The fostnotes are not intended to be part of the adopted policy: they should be 1

16 Several statutes define legal custody and  whe
construction/mterpretation and school boards should discy
wlhmon of mulun biometric information,

the term requires  statutory
tomey prior to adopting a policy on

r@ﬁmi responsibility and parenting time.
gnificant dLu:iUll miking responsibilities; and (2) cach
p irent’s m,h: to access his or hu child's \dwol rcc,ord\ The MD\A'\ does not amend ISSRA or the School Code,

17 Based upon 103 ILCS 5/10-20.40, written penmission: w not required annually; it is valid unnl o request tor
discontinuation of the use of biometri¢ information is reeeived or nntil e student reaches the age of 18, Sce sample exhibit
7:340-APL. L5, Binmetric Information Collection Authorization. >

18 Districts must reissuc exhibit 7:340-AP ), ES, Biometric Informarion Collection Authorization (o students fuming I¥
years of age dunng the school year. This is because all rights and privileges accorded to a parent under 1SSRA become
exclusively those of the student upon his or her 18th hirthday. graduation from secondary schowl, marriage, or entry into
military service. whichever comes first. 105 ILCS l(}!Z{g)

19 St Taw contamms two exceptions: (1) the individual who has legal custody ‘parental responsibility of the student or
the student f over the age of 18) consenis to the disclosure: and (2) the disclosure is required by court order. 105 [ILCS 5/10-
20.40(h)(5).

20105 1L.CS 5/10-20.40(d). No notification to or approval from the district’s local records commission, pursuant 1o the
Local Records Act, is required 1o destroy student biometvic information, See f/n 1533 Tor a discussion about the terms custudy
and parental responsibility.

21 Wihether the student biometric information is an education record under FERPA or falls under an exeeption to an
education record under FERPA is an issue about which school boards should consult their board attorney. Protected Health
Information under the DHS s interpretations of HIPAA excludes education records covered by FERPA, and thus HIPAA
requirements are not expected 1o be nggered by districts collecting student biometnie information. However. before
implemenning policies and procedures to collect student biometric information, a board should discuss these issues with the

board antomcey
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LEGAL REF.:

CROSS REF.:

ADMIN. PROC:.:

7:340

20 U.S.C. §1232¢. Family Educational Rights and Privacy Act; 34 C.F.R. Part 99.
50 ILCS 205/7, Local Records Act.

105 ILCS 5/10-20.12b, 5/10-20.40, 5/14-1.01 ¢t
105 ILCS 10/, 111, School Student Records Act.
105 ILCS 85/, Student Online Personal Protection Act.

325 ILCS 17/, Children’s Privacy Protection and Parental Empowerment Act.
750 1LCS 5/602.11, HI. Marriage and Dissolution of Marriage Act.

23 L Admin.Code Parts 226 and 375.

Owasso 1.S.D. No. [-011 v, Falvo, 534 U.S. 426 (2002).

Chicago Tribune Co. v. Chicago Bd. of Ed.. 332 [ILApp.3d 60 (1st Dist. 2002).

cq., and 5/26A-30.

5:100 (Staff Development Program), 5:130 (Responsibilitics Coneerning Internal
Information), 7:15 (Student and Family Privacy Rights). 7:220 (Bus Conduct),
7:255 (Students Who are Parents. Expectant Parents, or Victims of Domestic or
Sexual Violence). 7:345 (Use of Educational Technologies; Student Data Privacy
and Security)

7:15-E (Notification to Parents of Family Privacy Rights), 7:255-AP1 (Supporting
Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual
Violence), 7:340-API (School Student Records), 7:340-AP1, E1 (Notice o
Parents/Guardians and Students of Their Rights Concerning a Student’s School
Records), 7:340-AP1. E3 (Letter to Parents and Eligible Students Concerning
Military Recruiters and Postsecondary Institutions Receiving Student Directory
Information), 7:340-AP1, E4 (Frequently Asked Questions Regarding Military
Recruiter Access to Students and Swudent Information, 7:340-AP1. ES (Biometric
Information Collection Authorization), 7:340-AP2 (Storage and Destruction of
School Student Records). 7:340-AP2, E1 (Letter Containing Schedule for
Destruction of School Student Records)
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Apri-Qclober 2025 8:30

Community Relations

Visitors to and Conduct on School Property !

The following definitions apply to this policy:
School property - District and school buildings, grounds, and parking arcas; vchicles used for
school purposes; and any location used for a School Board meeting, school athletic event, or
other school-sponsored or school-sanctioned events or activities. 2
Visitor - Any person other than an enrolled student or District employee.

All visitors to school property are required to report to the Building Principal’s office and receive

permission to remain on school property. All visitors must sign a visitors’ log, show identification, and

wear a visitor’s badge. When leaving the school, visitors must refurn their badge.2 On those occasions
when large groups of parents/guardians, friends, and/or commitnity members are invited onto school
property or when community members are attending Boa‘r‘“yl eetings, visitors are not required to sign
in but must follow school officials’ instructions. Persor}rs"gﬁ school:property without permission will be
directed to leave and may be subject to criminal proséx

cution. 4

Except as provided in the next paragraph, any‘pg?.on wishing to confer with a staff member should
contact that staff member to make an appointment;.( nféerences with teachers are held, to the extent

possible, outside school hours or during the teacher

and/or cducational program, or to interview personnel or

S ‘gii;l education needs, should be made at the

Requests to access a school building, faci

=

@%ﬁ‘aicy: they should be removed before the policy is adopted.
=

= o)
The footnotes are not inlended ﬁ%m ofqhe

5
25 mac(:’p;jf £

sportsmanship for schogk sand déﬁj"r,l@ture admission to school events to violators for up to one year provided a notice
and hearing are gived:105 ILCS'S&-M.‘Sgsﬂn 20 below.

This policy cQ@@{ns an item oriwhich collective bargaining may be required. Any policy that impacts upon wages, hours,
and terms and conditions of emploigient, is subject to collective bargaining upon request by the employee representative,

even if the policy invgﬁ%inhe éﬁt managerial right.
2 School-sponsored %ﬁéxnuioncd cvents or activities aligns with the text of 105 ILCS 5/22-1 10, renumbered by

s

I State or fcdcraé&controlﬁ@g‘fﬁolicy's content. Boards may make and enforce reasonable rules of conduct and

clices for visitors,

3 This sentence and the one preceding i should be custontized 1w reflect lucal pr

4 This paragraph is up to the local board’s discretion. Many public school buildings were built before school security
was the concern it is now. A first slep in creating a secure environment is to manage access 10 school buildings. Along with
limiting the entrances that may be uscd, school officials should post signs with instructions for visitors and a warning to
trespassers. Signs may be as simple as “*Visitors Must Report to Office™ and “No Trespassing — Violators will be Prosecuted.”
Applicable criminal trespass laws include: 720 ILCS 5/21-1 (criminal damage to property); 5/21-1.2 (institutional vandalism);
5/21-3 (criminal trespass to real property); 5/21-5 (criminal trespass to State supported land); 5/21-5.5 (criminal trespass 10 a
safe school zone); 5/21-9 (criminal trespass to a place of public amusement); 5/21-11 (distributing or delivering written or
printed solicitation on school property). This sample policy identifics board members as visitors.

The following optional provisions must be modified according to local conditions:

Option 1: The Superintendent or dcsignee may post certain school facilitics for the community’s use on
non-school days when they arc not being used for school purposes.
Option 2: The Superintendent or designee shall manage a program 10 allow community use of the

following facilities on non-school days, during the daylight, provided they arc not being used for school purposes:
tennis courts, playground, and track.
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appropriate building. Access shall be facilitated according to guidelines from the Superintendent or
designee. 3
The School District expects mutual respect, civility, and orderly conduct among all people on school
property or at a school event. No person on school property or at a school event (including visitors,
students, and employcees) shall perform any of the following acts:
1. Strike, injure, threaten, harass, or intimidate a staff member, Board member, sports official or
coach, or any other person. ©

2. Behave in an unsportsmanlike manner, or use vulgar or obscene language.

3. Unless specifically permitted by State law, possess a weapon, any object that can reasonably
be considered a weapon or looks like a weapon, or any dangerous device. 7

4. Damage or threaten to damage another’s property. 8

5. Damage or deface school property. ?

6. Violate any Illinois law.!1¥ or town or county ordinance.

7. Smoke or otherwise use tobacco products. 11

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

51051LCS 5/14-8.02(g-5). See sample administrative procedure 6:120-AP2, Access to Classrooms and Personnel, and
sample exhibit 6:120-AP2, EL. Request to Access Classroom(s) or Personnel for Special Education Evaluation and/or
Observation Purposes.

6 See e.g., 720 ILCS 5/12-2 (aggravated assault); 5/12-2¢b)(9) (aggravated assault against a sports official or coach):
5/12-3.03(c) (aggravated battery on public property): 5/12-3.05(d)(3) (aggravated battery against a school employee); 5/12-9

(threats to public officials); 5/24-1.2 (discharge ofa firearm).

7 With one exception, a license to carry a firearm does not permit an individual to carry a concealed firearm on or into
any building. real property. and/or parking area under the control of an elementary or secondary school, or any bus paid for in
whole or part with public funds. 430 ILCS 66/65(a). The following optional provision adds that exception, which is a
restatement of 430 ILCS 66/65(b), to the text in number 3:

An individual licensed to carry a concealed fircarm under the Hlinois Firearm Concealed Carry
Act is permitted to: (a) carry a concealed firearm within a vehicle into a parking area controlled
by a school or the District and may store a fircarm or ammunition concealed in a case within a
locked vehicle or locked container out of plain view within the vehicle in the parking area,
and/or (b) carry a concealed fircarm in the immediate arca surrounding his or her vehicle in a
parking arca controlled by a school or the District for the limited purpose of storing or retrieving
a firearm within the vehicle's trunk.

Other relevant weapons laws include 705 1L.CS 405/5-407 (Juvenile in possession ol a firecarm), 720 TILCS 5/24-9
(fircarms; child protection); 720 1LCS 5/24-1(¢) (unlawful use of weapons in schools); 720 ILCS 5/24-1.2, 5/24-3 (unlawful
delivery or sale of a fircarm near school): 705 ILCS 403/5-130, 405/5-805 (minor 15 years or older who commits aggravated
battery with a firearm at school is trieg

s where law

presence of firg ]

8 See e.g.. 720 ILCS 5/2-19.5 (defini
(burglary), and 21-1 (criminal damage to property).

9 See e.g.. 720 1LCS 5/21-1.01 (criminal damage to government supported property). 21-1.2 (institutional vandalism),
and 21-1.3 (eriminal defacement of property).

10 gee e.g., 720 1LCS 5/11-9.3 (presence within school zone by child sex offenders prohibited). 5/11-14 (prostitution).
and 5/11-18, amended by P.A. 103-1071. eff. 7-1-25 (patronizing a person engaged in the sex trade); 720 ILCS 5/21-11
(soliciting students to commit illegal acts).

I Required by 105 [LCS 5/10-20.5b and 410 [LCS 82/1 et seq. Federal law prohibits smoking inside schools (20 U.S.C.
§7973); districts failing to comply with the federal no-smoking ban risk a civil penalty of up to $1000 per violation per day.
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8. Distribute, consume, use, possess, or be impaired by or under the influence of an alcoholic
beverage, cannabis, other lawlul product, or illegal drug. 12

9. Be present when the person’s alcoholic beverage, cannabis, other lawtul product, or illegal
drug consumption is detectible, regardless of when and/or where the use oceurred. 13

10. Use or possess medical cannabis, unless he or she has complied with policy 7:270,
Administering Medicines to Students, implementing Ashley’s Law. 14

11. Impede, delay, disrupt, or otherwise interfere with any school activity or function (including
using cellular phones in a disruptive manner). 13

12. Enter upon any portion of school premises at any time for purposes other than those that are
lawful and authorized by the Board.

13. Operate a motor vehicle: (a) i a risky manner. (b) in excess of 20 miles per hour. or (¢) in
violation of an authorized District employee’s directive. 10

14. Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding. 17

15. Violate other District policies or regulations, or a directive from an authorized security officer
or District employee.

16. Engage in any conduct that interferes with, du;rupls or adversely affects the District or a School
function.

The footnotes are not intended to be part of the 11d0plcdpulécx' they should be removed before the policy is adopted.

12 gee 720 1ILCS 570/407 (delivery of Lomrollcd qubslanct. on or within 1000 feet of a school) and 410 ILCS 705/
(Cannabis Regulation and Tax Act). See also the dtscw nin fins 5 and 6 of sample policy 5:50, Drug- and Alcohol-Free
Workplace; E-Cigarette, Tobacco, and Cannabis Pm‘_ bition: this statement must be consistent with employee working
conditions and employee conduct standards (see sample administrative procedure 5:120-AP2, Enployee Conduct Standards).

13 Each board and supcnmcndun may want to engage in a conversation regarding how the district might partner with
local law enforcement to enforce this policy and the penalties available under the Cannabis Regulation and Tax Act, e.g..
posting signs barring community members from bringing in weapons. alcohol, cannabis, tobacco, ete. Signage remmdmg
visitors of the policy may make it casier for staff and/or local law enforcement to enforce.

14 Managing cannabis on district property and the school setting presents many unsettled and complex legal issues. To
legally use medical cannabis in Illinois, an individual must first become a registered qualifving patient. The use of cannabis
by a registered qualifying patient is permitted only in accordance with the Compassionate Use of Medical Cannabis Program
Act (Medical Cannabis Program Act (MCPA)). 410 [ILCS 130/, There are many situations in which no one, even a registered
qualifving patient, may possess or use cannabis, including (a) in a school bus, (b) on the grounds of any preschool or primary
or secondary school, or (¢} in ¢ ose physical proximity to anyone under the age of 18 years of age. 410 ILCS 130/30(a)(2).
(3), and (4). However, Ashiley’s Law, 105 ILCS 5/22-33(b) and (g). allows parents/guardians and other designated caregivers
to administer medical cannabis infused products to students who are registered qualifving patients at school or on the school
bus, and requires school boards 10 adopt a policy to implement the law unless the district would lose federal funding. See
sample policy 7:270. Administering Medicines to Siudents and its f/n 22.

Remember that Ashlev’s Law requires the designated caregiver to remove the product from the school premises or the
school bus after administering it to the student, so as a result, sample policy 7:270. Administering Medicines to Studenis,
requires immediate removal of medical cannabis infused products after administering them to the student (see {/n 27 of that
policy for further discussions).

15 gee e.g., 720 ILCS 5/21.2-1 et seq. (interference with a public institution of education).

16 gee e.g., 625 ILCS 5/11-605 (special speed limit zones). 625 1LCS 5/12-610.1(e) prohibits wireless telephone use
while operating a motor vehicle on a roadway in a school speed zone except for emergency purposes. 625 1LCS 5/12-803(0),
added by P.A. 103-404, prohibits motor vehicle drivers from making contact with any portion of a stopped school bus or
making contact with a school child within 30 feet of the school bus.

7 The pivotal question in a negligence case is whether the defendant acted reasonably. A ban on rollerblading
demonstrates that the district took reasonable steps to reduce the risk of injury.
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Convicted Child Sex Offender 18
State law prohibits a child sex offender from being present on school property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender is:

1. A parent/guardian of a student attending the school and has notified the Building Principal of
his or her presence at the school for the purpose of: (i) attending a conference at the school with
school personnel to discuss the progress of his or her child academically or socially, (i1)
participating in child review conferences in which evaluation and placement decisions may be
made with respect to his or her child regarding special education services, or (iii) attending
conferences to discuss other student issues concerning his or her child such as retention and
promotion; or

2. Has permission to be present from the Board, Superintendent, or Superintendent’s designee. If
permission is granted, the Superintendent or Board President shall provide the details of the
offender’s upcoming visit to the Building Principal.

In all cases, the Superintendent, or designee who is a [icensedeestified employee, shall supervise a child
sex offender whenever the offender is in a child’s vicinity. :

Exclusive Bargaining Representative Avent 19

Upon notifying the Building Principal’s office, authorized agents of an exclusive bargaining
representative will be provided reasonable access to employees in the bargaining unit they represent in
accordance with State law. Such access shall be conducted in a manner that will not impede the normal
operations of the District.

The footnotes are not intended o be part of the adopted policy: they should be removed before the policy is adopted.

18 920 1LCS 5/11-9.3(a). The definition of child sex offender is found at 720 1LCS 11-9.3(d), amended by P.A s 103-
1071 and 104-245-15-7-4-25, The statute assigns the child sex offender the “duty to remain under the direct supervision of a
school official.” In order to ensure this happens and to protect students, the sample policy requires the superintendent. or
designee who is a certified employee, to supervise a child sex offender whenever the offender is in a child’s vicinity. See also
the Sex Offender Community Notification Law (730 1LCS 152/101 et seq.); Murderer and Violent Offender Against Youth
Community Notification Law (730 ILCS 154/75 - 154/105); sample policy 4:170, Saferv; and sample administrative procedure
4:175-AP1, Criminal Offender Notification Laws: Screening.

19 105 1LCS 5/24-25; 115 1LCS 3/3(c). I a provision contained in a collective bargaining agreement addresses this issue,
it will supersede this policy for those covered employees. In such cases, the board policy should be amended to state, “Please
refer 1o the applicable collective bargaining agreement.” For employees whose collective bargaining agreement does not
address this subject. the policy should reflect the board’s current practice. Consult the board attorney about this subhead. It is
an item on which collective bargaining may be required. Any policy that impacts wages, hours. or terms and conditions of
employment. is subject to collective bargaining upon request by the employee representative, even if the policy involves an
inherent managerial right. Amend the language to reflect what is recommended by the board attorney.

The School Code permits bargaining representatives to meet with employees during dutv-fiee time upon notice to the
school office. The IlI. Educational Labor Relations Act expanded the rights of access by bargaining representatives to also
include meeting with employees during the employee work day if the meeting: (1) is to investigate and discuss grievances and
workplace-related complaints (no time limit is specified) or (2) is with a newly hired employee within the first two weeks of
employment (or on a later date if mutually agreed upon by the employee and bargaining representative) for one hour or less.
In those circumstances. the district may not dock employee pay or charge leave time. 115 ILCS 5/3(c). However, the access
must be reasonable and “shall at all times be conducted in a manner so as not to impede normal operations.” Id. Consult the
board attomey for guidance regarding specific requests and whether. if granted, they would impede normal operations. e.g..
requests for access to staff while they are performing instructional or supervisory duties. Determining whether normal
operations arc impeded will hikely depend upon the position and duties of the employee in the district.
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Enforcement
Any staff member may request identification from any person on school property; refusal to provide

such information is a criminal act.20 The Building Principal or designee shall seek the immediate
removal of any person who refuses to provide requested identification.

Any person who engages in conduct prohibited by this policy may be ejected from or denied admission
to school property in accordance with State law.2! The person also may be subject to being denied
admission to school athletic or extracurricular events for up to one calendar year in accordance with
the procedures below. 22

Procedures to Deny Future Admission to Athletic or Extracurricular School Events

Before any person may be denied admission to athletic or extracurricular school events, the person has
a right to a hearing before the Board. The Superintendent may refuse the person admission pending
such hearing. The Superintendent or designee must provide the person with a hearing notice, delivered
or sent by certified mail with return receipt requested, at least tep days before the Board hearing date.
The hearing notice must contain: 23

1. The date, time, and place of the Board hearing;
2. A description of' the prohlblted conduct

rvision of school houses and school grounds); 720 ILCS
lrespass to State supported land), 5/21-5.5 (criminal trespass to a

parent from attending all schoo“e
meetings by 105 ILCS 5/ I0~20.5;

a high school athl
participating in ing

23 105 ILCS 5 LIfa wplatar is a student, the hearing should be held in a closed meeting. 5 ILCS 120/2(c)(9).
Otherwise, a hearing regard ’demal of admission to school events or property pursuant to 105 ILCS 5/24-24, may take place
in an open meeting or in a clased meeting so long as the board prepares and makes available for public inspection a written
decision setting forth its determinative reasoning. 5 TLCS 120/2(c)(4.5). added by P.A. 103-311. Note: while 5 ILCS
120/2(c)(4.5). added by P.A. 103-311, refers to school events or properiy. 105 ILCS 5/24-24, only authorizes boards to deny
admission to athletic and extracurricular events. The term events is arguably broader than property as school events may take
place offsite; consult the board attorney for guidance.

Sonte boards prefer an open meeting hearing to make it publicly known what alleged conduct could result in someone
being denicd admission to athletic or extracurricular events, while others prefer a closed meeting hearing so as not to provide
a public platform to someone allcged to have engaged in prohibited conduct. Consult the board attorney to determine the best
approach for the district and 1o ensure alignment with local practices and conditions.

This text aligns with 105 ILCS 5/24-24, and only requires a hearing for denying admission to school events. The court in
Nuding (see f/n 20, above) did not specifically answer whether a board meeting qualified as a school event under 105 ILCS
5/24-24, but it upheld the board’s right to enforce conduct rules at its meetings under 105 ILCS 5/10-20.5.

Consult the board attorney if the district would like to deny an individual admission to board meetings. This issue involves
a balancing of a board’s interest in the orderly transaction of its public business and the efficiency of its meetings against an
individual’s: (a) statutory rights to attend meetings and/or comment to and ask questions of the board (105 ILCS 5/10-16 and
5 ILCS 120/2.06(g)), and (b) constitutional freedoms and rights of speech, the press, assembly, and to petition the government
(U.S. Constitution. First Amendment and IHl. Constitution, Art. 1. §§ 1. 2. 4, and 5).
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4. Instructions on how to waive a hearing. 24

LEGAL REF.:

CROSS REF.:

20 U.S.C. §7971 et seq., Pro-Children Act of 2001.

Nuding v. Cerro Gordo Community Unit School Dist., 313 111, App.3d 344 (4th Dist.
2000).

105 ILCS 5/10-20.5, 10-20.5b, 5/10-22.10, 5/22-33, 5/22-110. and 5/24-25.-and

S22 ),

115 ILCS 5/3(c¢). 1ll. Educational Labor Relations Act.

410 TLCS 130/, Compassionate Use of Medical Cannabis Program Act.

410 ILCS 705/, Cannabis Tax and Regulation Act.

430 ILCS 66/, Firearm Concealed Carry Act.

720 ILCS 5/11-9.3, 5/21-1, 5/21-1.2, 5/21-3, 5/21-5, 5/21-5.5, 5/21-9, and 5/21-11.

2:200 (Types of School Board Meetings), 2:230 (Public Participation at School
Board Meetings and Petitions to the Board), 4:170 (Safety), 5:50 (Drug- and
Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition). 6:120
(Education of Children with Disabilities), 6:250 (Community Resource Persons
and Volunteers), 7:190 (Studcnt_Bchavior)f:_7:270 (Administering Medicines to
Students), 8:20 (Community Use of School Facilities)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopied.

24 The hearing requirement is for the violator’s benefit and. consequently. the violator should be able to waive it
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Nevember2024+Qctober 2025 8:100

Community Relations

Relations with Other Organizations and Agencies

The District shall cooperate with other organizations and agencies. including but not limited to:

¢ County Health Department
Law enforcement agencies 1
Fire authorities

Planning authorities

Zoning authorities 2

Illinois Emergency Management Agency (IEMA), local organizations for civil defense, and
other appropriate disaster relief organizations conccmcd with civil defense 3

e  Other school districts

CROSS REF.: 1:20 (District Organization, Opcrat ons, and Cooperative Agreements), 4:170
(Safety), 4:180 (Pandemic Preparcdness; Management and Recovery), 5:90
(Abused and Neglected Child Reporting),’ 7:150 (Agency and Pelice
htepviewsLaw Enforcement Re I\u ts)

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

L A yumber of sanple materials addiess inter
$:170, Swseae and o150, dgency wo ks
Compreftensive Safenv nd Scouriny i’/m
.S‘vr'/ -j'h' «ml wx‘pic O h:) ty 3 of-1

Gehotis b

ciween achools wnd how_entorcement, See ¢oo,, sample policies
: ik administnitive, procedures 4:170-AP1,
i Reporting of OQffcrses Commitiod by
niy to Buddding Principais Concerning Schood

2 105 ILCS 5/10-22.13a, and Gruba v. ley High S-.h Dist. 155, 40 N.1:.3d 1 (I11. 2015) (holding school districts are
subject 10, and school boards must comply with, local government zoning and storm water restrictions, i.c., a city’s zoning
powers). See also 55 ILCS 5/5-12021: 60 ILCS 1/110-70; and 65 ILCS 5/11-13-27 (outlining specific zoning provisions
related to public schools. including requirements for counties, townships. and municipalitics to refrain from regulating
educational activities and make reasonable eftorts to streamline zoning application and review process for public school
districts, along with reducing fees and costs).

3105 ILCS 5/10-22.35.
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8. Approval of Second Reading of Updated Board of Education Policies 4:80- 273

Accounting and Audit and 4:140-Waiver of Student Fees

Recommended Motion: that the Board of Education accepts for second reading of the
updated Board of Education policies, as presented. See Attachment No. 4.

Agenda, Board of Education 14 Monday, January 26, 2026



TO:

FROM:

DATE:

SUBJECT:

Reason for Board Consideration: Board of Education approval is required.

Members of the Board of Education

Vince Gallo, Chief Financial Ofﬁcg%d\}\g

January 22, 2026

Board Policy Changes and Updates - Second Reading

Attachment No. 4
01/26/26 Brd. Mtg.

Action Necessary: Board of Education approval is requested to accept Board Policy updates.

Facts: All policies listed below have undergone a comprehensive review by the
Superintendent’s Cabinet to ensure operational alignment and legal compliance. The
specific recommendations for board action are detailed in the following table. For a
granular analysis of the statutory or regulatory drivers behind these revisions, please
refer to the PRESS Update memo provided in your board packet. As always, should you
wish to pull any policy from the agenda for individual deliberation, please notify the
Superintendent’s office prior to the meeting.

The following table:

Policy Title Designation Recommendation
4:80 Accounting and Audit Updated Policy, Footnote | Major Changes: Approve
Change as first reading only
4:140 Waiver of Student Fees Updated Policy, Footnote | Major Changes: Approve
Change as first reading only
Cost: None.

Recommended Action: That the Board of Education accepts the second reading of the updated
Board of Education policies as presented.

Approved for Submission to the Board of Education

R omae—

Dr. Rachel Savage
Superintendent of Schools



4:80

Operational Services

Accounting and Audits !

The School District’s accounting and audit services shall comply with the Requirements for Accounting,
Budgeting, Financial Reporting, and Auditing, as adopted by the 11l. State Board of Education (ISBE),
State and federal laws and regulations, and generally accepted accounting principles. Determination of
liabilities and assets, prioritization of expenditures of governmental funds, and provisions for
accounting disclosures shall be made in accordance with government accounting standards as directed
by the auditor designated by the Board. The Superintendent, in addition to other assigned financial
responsibilities, shall report monthly on the District’s financial performance, both income and expense,
in relation to the financial plan represented in the budget.

Annual Audit 2

At the close of each fiscal year, the Superintendent shall arrange an audit of the District funds, accounts,
statements, and other financial matters. The audit shall be performed by an independent certitied public
accountant designated by the Board and be conducted in conformance with prescribed standards and
legal requirements. A complete and detailed written audit report shall be provided to cach Board
munbu and m the gupm ;ntcnd«.nt Thc Supm lntcnd all annually, on or before October 15, submit

The footnotes arenot intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

I State or h:dt_ral faw controls this policy’s content. A board policy or resolution is required concerning revolving funds
and petty cash. 23 [ILAdmin.Code §100.70. This policy is intended to facilitate the board’s fiscal oversight role. The last
sentence of the first paragraph should be modified to align with local conditions.

2 Audit requirements are found in 105 ILCS 5/3-7 and 5/3-15.1, both snended by WA, T0d-261 . and 23
H.Admin.Code §100.110. The federal Single Audit Act adds audit requirements for federal pmudm\ 1! L‘ (C. 87501 et
seq. Grant Accountability Transparency Act (GATA) (30 ILCS 708/) rules also require districts that receive federal pass-
through and State-issued awards to have a financial statement audit conducted in accordance with 23 1L Admin.Code
§100.110. regardless of the amount of award expenditures. 44 1l Admin.Code §7000.90(¢)(3). See [/n 5. below. for additional
information regarding GATA.

For districts in suburban ('ook County, replace “Regional Superintendent of Schools™ with “appropriate Intermediate
Sunu (unu Executive Dnulm

The following uplmndl sentence establishes an du{hl committee: “The Board will annually establish an audit comnuttee
to help the Board select an external auditor, confer with the auditor regarding the audit’s scope, and oversee the audit process.”
Note: All board committees are subject to the Open Meetings Act (5 ILCS 120/).

The following optional sentence establishes a competitive process for selecting the external auditor; it prevents a long-
term relationship with an auditor and reduces the possibility of audits being oo routine or friendly: “The Board will annually
advertise a request for proposals to perform the external audit.” Substitute “periodically™ for “annually™ it desired.
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Annual Financial Report 3

The Superimtendent or designee shall annually prepare and submit the Annual Financial Report (AFR)
on a timely basis using the form adopted by-#h= ISBE. The Superintendent shall review and discuss the
Annval-Fnancial-Repeort \l 2 \\I[h lht, BO‘ud before it is submitted- and submit one copy of the /
to the Regional Superin : wllyv on or before October 15, The Superintendent she

also ensure the ;)ihls!n_f. s guditing firm fles the Distiet's AFR with ISBE mmmllx ~on or before ()LNE
15,

Inventories 4

The Superintendent or designee is responsible for establishing and maintaining accurate inventory
records. The inventory record of supplies and equipment shall include a description of each item,
quantity, location, purchase date, and cost or estimated replacement cost, unless the supplies and
equipment arc acquired by the District pursuant to a federal or State grant award, in which case the
inventory record shall also include the information required by 2 C.F.R. §200.313, if applicable.> The
Superintendent shall establish procedures for the management of property acquired by the District
under grant awards that comply with federal and State law. ©

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted

3 Requirements for the annual financial report are found in 105 ILCS 5/2-3.27 and 5/3-15.1. amended by P.A. i
eft. 1-1 -20:23 ]ll Admm (Odt 100 100. The last sentence ot"llw- section should be modlﬁc:d to dl] ) with |{'H..dl conditions.
w 3 \ | ) i Superiitendent of Schools”™ with “appropriate Intermediate

o support the suditor's compliance with irs fil

ey 105 [LOS /32

4 The content of inventory ILLU](I\ 1s at the (llhlllLl\ dw.ruuon with the exception of supplies and equipment that are
governed by 2 C.F.R. §200.313. Sce /n 3. below.

52 CFER. §200.313. The uniform federal rules that govern federal grant awards in 2 C.F.R. Part 200 apply to State-
issued awards through the Grant Accountability Transparency Act (GATA) (30 ILCS 708/), unless exempted in whole or in
part by the Governor's Office of Management of Budget. 30 ILCS 708/55. See www.isbe.net/gata for further information
about the scope of GATA s application to federal awards and State-funded grant programs administered by the 1. State Board
of Education (1SBE). See sample administrative procedure 4:80-AP3. Inventory Management for Federal and State Awards.
ISBE guidance i:; a\'nilublc at: www.isbe.net Documents ‘fiscal_procedure_handbk.pdf and www.isbe.net/Pages/Federal-and-

6 ]d In u)nnutlon with ISBE’s grant m(mllmmt' lun(!lun [SHI publlshul an
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Capitalization Threshold 7

To be considered a capital asset for financial reporting purposes, a capital item must be at or above a
capitalization threshold of $10,000 and have an estimated useful life greater than one year.

Disposition of District Property 8

The Superintendent or designee shall notify the Board, as necessary, of the following so that the Board
may consider its disposition: (1) District personal property (property other than buildings and land) that
is no longer needed for school purposes, and (2) school site, building, or other real estate that is
unnecessary, unsuitable, or inconvenient. Notwithstanding the above, the Superintendent or designee
may unilaterally dispose of personal property ot a diminutive value. The Superintendent shall establish
procedures for the disposition and, when permitted by the terms and conditions of the award, the
retention of property acquired by the District under grant awards that comply with federal and State
law.

Taxable Fringe Benefits ?

The Superintendent or designee shall: (1) require that all use of District property or equipment by
employees is for the District’s convenience and best interests unless it is a Board-approved fringe
benefit, and (2) ensure compliance with the Internal Revenue Service regulations regarding when to
report an employee’s personal use of District property or equipment as taxable compensation.

§100.60 requires schuo] boards to adopt a capitalization threshold. which can be done
hl"LSthd isa dollar figure above \xlnch the cost ofan item \nll bc: ll]L]'udL.(l on lllhlll(.i’ll

areater lhdll one year comphc vith the definition of e:,rm,mnwzr undu iuh.ml grant ruks 2CFR. ~‘;7()0 1 and 7()0 313(e).
Multiple thresholds ¢ shed for different categories of capital asscts. 1d. The Government Accounting Standards
Board (GASB) Statement No. 34 tpara. 115(e) sl.ma that a government should disclose its policy “for capitalizing assets
and for estimating the useful lives of those assets.” See GASB Statement 34 and Implementation Guide No. 2015-1 both
available at: www.g auditors may require or recommend a district have a more comprehensive capitalization
policy and/or procedure. Such an- accourmn;:_ policy or procedure should be developed in consultation with the district’s
accounting professional(s)ai La_jlorud to reflect local conditions.

8 The requirements in this section are specified in 105 ILCS 5/5-22 (allowing property constructed or renovated by
students as part of a curricular program to be sold through the services of a licensed real estate broker subject to certain
requirements), 5/10-22.8 (sale of personal property); and 2 C.F.R. §200.313(e) and (f) for federal awards and State awards
governed by GATA. See f/n 5, above, regarding grant award requirements. A board that desires 1o act on the disposition of
property having any value should use the following alternative to this section’s last sentence: “Notwithstanding the above. the
Superintendent or designee may unilaterally dispose of worthless personal property.”

The recipient (through either sale or donation) of any discarded school bus must immediately: (1) remove, cover, or
conceal the “SCHOOL BUS™ signs and any other insignia or words indicating the vehicle is a school bus: (2) render inoperable
or remove entirely the stop signal arm and flashing signal system: and (3) paint the school bus a different color from those
under 625 1LCS 5/12-801. 625 TLCS 5/12-806(b).

9 The intent of this optional section is twolold: (1) 1o control personal use of district property and equipment: and (2) to
ensure compliance with IRS rules. As to the first point, allowing personal use of district property or equipment is arguably
prohibited by the 1. Constitution. Art. VI, Sec. | which states: “Public funds, property or credit shall be used only for public
purposes.” As Lo the second point, any [ringe benefit an employer provides is taxable and must be included in the recipient’s
pay unless the law specifically excludes it. See Publication 15-B (2025). Emplover's Tax Guide o Fringe Benefits, at
www.irs.gov/pub/irs-pdf/p15b.pdf.
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Controls for Revolving Funds and Petty Cash 10

Revolving funds and the petty cash system are established in Board policy 4:50, Payment Procedures.
The Superintendent shall: (1) designate a custodian for each revolving fund and petty cash fund, (2)
obtain a bond for cach fund custodian, and (3) maintain the funds in compliance with this policy, State
law, and ISBE rules. A check for the petty cash fund may be drawn payable to the designated petty
cash custodian. Bank accounts for revolving funds are limited to a maximum balance of $1,000. All
expenditures from these bank accounts must be directly related to the purpose for which the account
was established and supported with documentation, including signed invoices or receipts. All deposits
into these bank accounts must be accompanied with a clear description of their intended purpose. The
Superintendent or designee shall include checks written to reimburse revolving funds on the Board’s
monthly listing of bills indicating the recipient and including an explanation.

Control Requirements for Checks 11

The Board must approve all bank accounts opened or established in the District’s or a District school’s
name or with the District’s Federal Employer Identification Number. All checks issued by the School
District must be signed by either the Treasurer or Board President, except that checks from accounts
containing student activity funds or fiduciary funds and checks 1"10111 revolving accounts may be signed
by their respective account custodians.

The footnotes are not inlended to be part of the adopied policy: they should be removed before the policy is adopted.

10105 1L.CS 5/10-20.19(2); 23 T Admin.Code §100.70. This paragraph’s contents are mandatory, except [or the 51,000
cap on the maximum balance of revolving funds. The cap amount may be changed or the following alternative used: “Each
revolving fund shall be maintained in a bank that has been approved by the Board and established in an amount approved by
the Superintendent consistent with the annual budget.”

The School Code defines petty cash as a type of revolving fund. Id. It and other revolving funds carry a standard balance
and are regularly reimbursed to maintain the standard balance amount (generally referred to as an imprest svstem of financial
accounting). In practice, petty cash is paid out of a de minimis cash amount maintained by a fund custodian. Disbursement
from a revolving fund other than petty cash is typically made against an imprest checking account, by an authorized signor
who 1s readily available in the district. e.g.. a superintendent or building principal. The authorized signor manages the revolving
fund and requests the board to reimburse the fund for expenses incurred to bring the imprest account back to its standard
balance.

T This section is largely up to the local board’s discretion; additional controls may be added. The following alternative
to the second sentence will mandate two signatories for checks:

Two of the following individuals: the Treasurer, Board President, and/or Board Vice President,
shall sign all checks issued by the School District, except that checks from accounts containing
student activity funds or fiduciary funds and checks from revolving accounts may be signed by
their respective account custodians.

See sample policy 4:90. Student Activine and Fiductary Funds, for more information about a board’s responsibilities for
student activity funds and fiduciary funds. A board must comply with State law requirements concerning the use of facsimile
or electronic signatures on checks. The Secretary of State, Index Department, maintains certified manual signatures ot officers
authorized to sign checks. Uniform Facsimile Signature of Public Officials Act, 30 1ILCS 320/, Electronic records and
signatures are governed by the Uniform Electronic Transactions Act. 815 ILCS 333/, Attorneys disagree about the applicability
of these laws to school districts.
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Internal Controls 12

The Superintendent is primarily responsible for establishing and implementing a system of internal
controls for safeguarding the District’s financial condition; the Board, however, will oversee these
safeguards. The control objectives are to ensure efficient business and financial practices, reliable
financial reporting, and compliance with State law and Board policies, and to prevent losses from fraud,
waste, and abuse,!3 as well as employee error, misrepresentation by third parties, or other imprudent
employee action.

The Superintendent or designee shall annually audit the District’s financial and business operations for
compliance with established internal controls and provide the results to the Board. The Board may from
time-to-time engage a third party to audit internal controls in addition to the annual audit.

ual ')udn must mclude a “review and testing of the
 limited scope means that boards should not rely on it
1o establish policy to sal'eg,uard the district’s financial
res Spect taxpayer mterests by serving as a fanhtul protector

for developing an internal comrols system. In add ition. 1S|
admlmstratlon of the Gmm /\ccoumablhty and Tr'ln#pa cnc

dures, al www, tsbc ncl/Documcms/ﬁscal procedure _handbk.pdf,
ent, gmmccq must.. [d]cslgn internal controls that are in compllance

numbered semence
inclusions in the su

1. All F nanéial: ansacuonc must be properly aulhomed and documemed
2 COT ,an‘d data must be accurate and complete.

3. Accounts payabfe must be accurate and punctual.

4. District assets must be protected from loss or misuse.

5. Incompatible dutics should be segregated. if possible.
6

7

8

Accounting records must be periodically reconciled.
Equipment and supplies must be safeguarded.
Staff members with financial or business responsibilitics must be properly trained and supervised, and must
perform their responsibilities with utmost care and competence.
9.  Any unnecessary weaknesses or financial risks must be promptly corrected.

13 Unless specifically exempted, grantees receiving tunds from any State agency, including ISBE, must comply with
GATA and annually complete a Fiscal and Administrative Internal Controls Questionnaire (1CQ). The ICQ covers a number
of different topics related to internal controls. Districts that are identified as having one or more areas of elevated risk based
on their answers to the 1CQ, are required to develop and implement corrective action to address the arca(s). Districts that fail
to take necessary corrective action to address weak arcas of internal control put their grant funding at risk. One of the sections
of the ICQ may address a grantee’s internal controls for fraud, waste, and abuse, including whether the grantee has a fraud
awareness program. See sample administrative procedures 4:80-AP1. Checklist for Internal Controls, and 4:80-AP2, Fraud,
Waste, and Abuse Awareness Program, which incorporate ISBE-recommended practices related to fraud. waste. and abusc.
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LEGAL REF.: 2 C.F.R. §200 et seq.
30 ILCS 708/, Grant Accountability and Transparency Act:—inplemented-by 44
L Admin.Code 7000 et seq.
105 ILCS 5/2-3.27, 5/2-3.28, 5/3-7, 5/3-15.1, 5/5-22, 5/10-21.4, 5/10-20.19, 5/10-
22.8, and 5/17-1 et seq.
23 L. Admin.Code Part 100.

CROSS REF:: 4:10 (Fiscal and Business Management), 4:50 (Payment Procedures), 4:55 (Use of
Credit and Procurement Cards), 4:90 (Student Activity and Fiduciary Funds)
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20240 ctober 2025 4:140

Operational Services

Waiver of Student Fees !

The Superintendent will recommend to the School Board a schedule of fees, if any, to be charged
students for the use of textbooks, consumable materials, extracurricular activities, and other school
student fees. Students must also pay fines for the loss of or damage to school books or other school-
owned materials.

Fees for textbooks, other instructional materials, and driver education, as well as fines for the loss or
damage of school property are waived for students who meet the eligibility criteria for a waiver as
described in this policy.? In order that no student is denied educational services or academic credit due
to the inability of parents/guardians to pay student fees and fines, the Superintendent will recommend

The footnotes are not intended to be part of the adopted policy; they should be rcmovu before the policy is adopted.

1 State law requires this subject matter be covered by polic ,nd controls its conu.m 105 1LCS 5/10-20.13. amended by
PAS 1021032 HIZ 805 and 103-154 and 104-391; 23 IILAdmin.Code §1.245. Fees arc “any monctary charge collected by
apublic school. public school district, or charter school from a student or the parents or guardian of a student as a prerequisite
for the student’s participation in any curricular or extracurricular program of the school or school district as defined [at 23
HLAdmin.Code §1.245(1) and (2)].” 105 ILCS 5/1-3-amendeddr PA02-205, Fines include "charges for the loss of school
pmpuw .l\‘\'c\:\'t.‘d hy a dmmcl . "3 11 ;\dmm (,ode §1. 245_{_;51 =

+atiche E pehie-te i i e ‘ 2
I[]-\ IL CS ﬁ/m 20.13(d). add camended-byv-A-102-805: 23 L Admin.Code § "4“-(") Tlm poln.y
concerns an area in which the ]'m' is unsullcd (see footnotes 2 and 3) Ii the fee or fine waiver pul]u or procedures are
substantively amended, then parents/guardians must be notified in writing within 30 calendar days following the adoption of
the amendments. 23 IILAdmin.Code §1.2d5(c).

Z Districts must waive textbookiinstructional materiais fees and all fees and fines for the loss of school property for
students whose parents/guardians are unable to afford them and for homeless children and vouth. 105 ILCS 5/10-20.13.
amended by P.A - 3623022102805 and 103-154 and 104-391. While districts are only required to waive fines for the /uss
of schoal property and not the damage of school property, this sample policy extends fine waivers to both for case of
implementation and to encourage students to return school property even if damaged (instead of claiming praperty is lost to
avoid a fine). Delete exdamasge if the board, after consulting with the board attorney. decides to only waive fines for the /oss
of school property.

In order to effectuate the law’s intent, the tessphrase
broadly 1o include fees for ] . The cn[brcruhilil\' of 103 ILCS
5/10-20.13(b) and 1SBE regulations (23 [l Admin.Code §1.245) requiring districts to waive cthicr “aiher fees™ is questionable
because they are unfunded mandates. ISBE regulations on school fees may not be enforceable hu. wise zhL General Assembly
failed to make necessary appropriations. See the Weekly Message from State Superintendent Robert Schiller. 8-13-03 (contact
a PRESS Asst. Editor for a copy).

The textbook block grant program operated by ISBE is found at 105 1LCS 5/2-3.155.

A school d]stml nmy chmug up lo 550 o sllldul[% who pmlmpau. in th dmcr cduc.umn course. Thu u may be

“textbooks and mstruct
ol instructional materials, laboratory fees, mld workboo

* should be mterpreted

1 '1. The !u. must be waived tnr any student whose pﬁrenl(s)fuual(lmn(x) are unahic 10 qftmd it
23 111, A(lmm Code §252.30.

Resident tuition fees are not permissible, but a board’s authority under 105 1LCS 5/10-20.13 1o charge for textbooks and
towel fees does not violate the 111 Constitution’s provision guaranteeing free public education through the secondary Ievel.
Hamer v. Board of Ed.. Sch. Dist. No. 109. 9 IILLApp.3d 663 (2nd Dist. 1973).
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to the Board which additional fees and fines, if any, the District will waive for students who meet the

cligibility criteria for a waiver. 3

Notification

The Superintendent shall ensure that a notice of waiver applicability is provided to parents/guardians
with every bill for fees and/or fines,* and that applications for waivers are widely available and
distributed according to State law and Ill. State Board of Education (ISBE) rule and that provisions for
assisting parents/guardians in completing the application are available.

Eligibility Criteria

A student shall be cligible for a fee and fine waiver when: 3
1. The student currently lives in a houschold that meets the same income guidelines, with the
same limits based on houschold size, that are used for the federal free meals program;
2. The student’s parents/guardians are veterans or active-duty military personnel with income at
or below 200% of the federal poverty line; or
3. The student is homeless, as defined in the McKinney-Vento Homeless Assistance Act (42
U.S.C. §11434a).
The Superintendent or designee will give additional consldemnon ‘when one or more of the following
factors are present: ©

o lllness in the family;

s  Unusual expenses such as fire, flood, storm damage, etc.;

e Unemployment;

s Emergency situations;

e When one or more of the parents/guardians are involved in a work stoppage.

The footnotes are not intended {o be part of the adopied policy: they should be removed before the policy is adopted.

3105 ILCS 5/10-20. 13(b) was added by P.A. 83-603 in 1983 10 require districts to waive “other fees™ in addition to the
costs of textbooks and then amended by P.A. 102-805 to waive “other fees and fines.” The General Assembly, however, never
appropriated the necessary funds. Thus. the amendment may be unenforceable because it violated the State Mandates Act. 30
ILCS 805/1; see above footnote. Use the following alternative if the board wants to make a longstanding commitment to waive
specific fees, amending the list of fees that will be waived as desired:

In order that no student is denied educational services or academic credit due to the inability of parents/guardians to
pay student fees and fines. the following fees are also waived for students who meet the eligibility criteria for waiver:
athletic participation fees. lock fees, towel fees, shop fees, laboratory fees. and registration fees.

Alternatively, a board may decide to waive all school student fees and fines and substitute the following sentence for this
paragraph:

All school student fees and fines as defined by the 1L State Board of Education (ISBE) are waived for students who
meet the eligibility criteria for a waiver contained in this po]icv.

4 Required by 105 ILCS 5/10-20.13(b). as amended by PA 02 3 M.Admin.Code § l.245(c)(2)(A).

Ru:;ulrcd by 105 ILCS 5/10-20.13(b)-wsended-by 20 s D - ; 2

seris 23 HLAdmin.Code §1.245(c)(1). 105 ILCS 5/10- ’(J 1 1(h) 2 do:x not specity whether
[hL. income at or below 200% of the federal poverty Iine is the huu\t.llnl(l income or \uh.ly th income of the veleran/active-
duty military parent/guardian, Consult the board attorney for guidance.

Though 105 ILCS 5/10-20.13(b) was amended by P.A. 102-805 1o make homeless students statutorily eligible for school
lee and Mine waivers, non-regulatory ISBE guidance states that students who are homeless, migrant, in foster care. runaway.
or  participating in Head  Start  arc  categorically  cligible  for  school  fee  waivers.  See
www.isbe.net/Documents guidance_reg.pdt.

The federal free meals program is found ar 42 U.S.C. §1758: 7 C.F.R. Part 245. See {/n 7.

6 This paragraph is optional and may be omitted.
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Verification 7
The Superintendent or designee shall establish a process for determining a student’s eligibility for a
waiver of fees and fines in accordance with State law requirements.

If a student receiving a waiver is found to be no longer eligible during the school year, the
Superintendent or designee shall notify the student’s parent/guardian and charge the student a prorated
amount based upon the number of school days remaining in the school year.

Determination and Appeal 8

Within 30 calendar days after the receipt of a waiver request, the Superintendent or designee shall mail
anotice to the parent/guardian whenever a waiver request is denied. The denial notice shall include: (1)
the reason for the denial, (2) the process and timelines for making an appeal, and (3) a statement that
the parent/guardian may reapply for a waiver any time during the school year if circumstances change.
If the denial is appealed, the District shall follow the procedures for the resolution of appeals as
provided in the ISBE rule on waiver of fees.

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

7 Districts have two income verification options to determine eligibility for fee and fine waivers: (1) establish an
application process that is completely independent of a student’s application for, eligibility for. or participation in the federal
free meals program. or (2) tie the application process to the federal frec meals pmur’un '1ppI1L:1uou mul only ask for verification
in accordance with the meals program: 105 TEES. 5/10-20.13(c)- amended by 1A HI2-805, See
www.isbe.net/Pages/School-Fee-Waivers.aspx for further explanation. For option #1, see s.lmplL u;lnbn 4:140-E1,
Application for Fee Waiver., For option #2, see sample exhibit 4:140-E2, dpplication for Fee Waiver Based on Federal Free
Meals Program.

By using option #1. a dl'ill’lcl may require income verification at the time an application is submitted for a waiver and
may do so thereafter, but not more than once per academic year. 105 ILCS 5/10-20.13 -~ e PAHI2-N05 An
application using option #1 cannot ask whether a student lives in a houschold that meets free lunch Llwlhzlm uuule]mu. and
request income verification with-reference (o fiee funch eligibility guidelines. Instead, the district should supply its own
income guidelines with the same limits based on household size that arc used for the federal meals program and have the
parents/guardians indicate if they meet the income guidelines used 1o determine eligibility for fee and fine waivers. The
independent fee and fine waiver income guidelines should not be any higher than those for eligibility for free lunch (or
reduced-price, if the district voluntarily provides fee and fine waivers for those students who qualify), but the district should
not reference or indicate that the guidelines are for the free meals program. In this completely independent waiver application
process, the district may ask for verification but cannot use any information it receives though this process for determining
cligibility for free or reduced meals.

By using option #2, the district must follow the \Luhmimn lu;lluum.lll\ of the tederal free meals program at 7 C.F.R.

§245.6a. 105 ILCS 5/10-20.13(c)—snended-by-PA !

Income verification may include such lhmﬂ\ as pdyrull sluhs tax returns, or evidence of receipt of food stamps or
Temporary Assistance for Needy Families. 23 [ILAdmin.Code §1.245(d).

8 An ISBE rule requires that the policy state that the district will mail a copy of a denial notice within 30 calendar days
after the receipt of the waiver request. 23 1l Admin.Code §1.245(c)(3). This rule also specifies timelines and procedures,
including a requirement that “the person who decides the appeal shall not be the person who initally denied the fee or fine
waiver or a subordinate of this person.” Thus. a board may be required to hear an appeal il the superintendent made the initial
decision to deny a waiver. The board’s participation is avoided by the principal making initial waiver decisions and the
superintendent or other main office administrator deciding the appeals.

4:140 Page 3 of 4
325 Policy Reference Education Subscription Service
Hlinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use,




LEGAL REF.:

CROSS REF.:

4:140

42 U.S.C. §11434a, McKinney-Vento Homeless Assistance Act.
105 ILCS 5/10-20.13, 5/10-22.25, and 5/27-2428 1 S-and-S28-192.
23 llLAdmin.Code §1.245 [may contain unenforceable provisions].

4:130 (Free and Reduced-Price Food Services), 6:140 (Education of Homeless
Children). 6:220 (Bring Your Own Technology (BYOT) Program; Responsible
Use and Conduct)
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9. Reports, Requests and Open Discussion
A.Superintendent's Report
B. Student Board of Education Member Report
C. Board of Education Member Open Discussion
1) Superintendent Evaluation Timeline - Mr. DeTaeye
2) IASB Professional Development on March 9, 2026

10. Adjournment

NOTICE OF NONDISCRIMINATION PRACTICES
The Moline-Coal Valley Unit School District No. 40 does not discriminate against employees, students, or the general public in its
programs or practices, including vocational education, on the basis of race, color, religion, sex, gender, gender identity, disability, age,
marital status, pregnancy status, citizenship status, military status, unfavorable discharge from the military service, national origin or
ancestry in accordance with Title IX, Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act. The Moline-
Coal Valley School District prohibits sex discrimination in any education program or activity that it operates, as required by Title IX,
including in admission and employment. Moline-Coal Valley School District’s nondiscrimination policy and grievance procedures can be
located on the District website under Board Policy. In accordance with Section 504 of the Rehabilitation Act of 1973 and the Americans
with Disabilities Act, any individual who is in need of assistance or reasonable accommodations to be able to participate in a school
district-related activity, including the employment application or interview process, should contact the Assistant Superintendent for Student
Services and Special Education at the District administrative offices. Any individual who wishes to file a complaint of unlawful
discrimination should contact the Superintendent of Schools or the Secretary of the Board of Education at the District administrative
offices, 1900 52nd Avenue, Moline, IL 61265.
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