Moline, Illinois
Notice of Meeting
Members of the Board of Education
Ladies and Gentlemen:
You are hereby notified that there will be a Regular Meeting of the Board of Education, School District

No. 40, at 6:00 PM, on Monday, January 12, 2026, at the Moline Education Center, 1900 52nd Avenue,
Moline, Illinois 61265.

Dr. Brian Prybil
Secretary, Board of Education

AGENDA AND RECOMMENDATIONS
Board of Education
Moline, Illinois
Monday, January 12, 2026

Join from PC, Mac, iPad, or Android:
https://us02web.zoom.us/j/85805213623?pwd=VY gTasAZbukITk6IN7DhwNiNUJGhGi.1
Passcode:087705
1. Opening of Meeting - Roll Call
A. Approval of any Board of Education Member Participating Remotely
2. Recitation of Pledge of Allegiance

3. Approval of Minutes

A. Minutes of the Regular Meeting of the Board of Education of December 8, 2025


https://www.google.com/url?q=https://us02web.zoom.us/j/85805213623?pwd%3DVYgTasAZbukITk6lN7DhwNiNUJGhGi.1&sa=D&source=calendar&ust=1768152119653341&usg=AOvVaw1gkDxGsuz-vrbxmLd9YOY_
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Moline, Illinois, December 08, 2025
Minutes

Board of Education

School District No. 40

The meeting of the Board of Education was called to order by Board President Chet DeSmet at 7:21 p.m. at
the Moline Education Center 1900 52nd Avenue, Moline, IL 61265.

Roll Call

Members Present: Audrey Adamson, Chet DeSmet, Ramona Dixon, Jason Farrell, Lindsey Hines,
Geoff Manis, Laura Sivertsen (via remote)

Member Absent: None
Student Member Present:  Abigail Greenlee, Varun Mekala
Student Member Absent:  None

APPROVAL OF ANY BOARD OF EDUCATION MEMBER PARTICIPATING REMOTELY

A motion was made by Jason Farrell, seconded by Geoff Manis, all in favor, that the Board of Education
approve Laura Sivertsen request to participate remotely during Monday, December 8, 2025 Board of
Education Meeting.

The Board of Education Members led those in attendance in reciting the Pledge of Allegiance.

APPROVAL OF MINUTES
The minutes of the Open Session of the Regular Board of Education Meeting of November 10, 2025 were
presented for approval as presented.

A motion was made by Audrey Adamson, seconded by Lindsey Hines, all in favor, that the minutes of the
Open Session of the Regular Board of Education meeting of November 10, 2025 be approved as
presented and placed on file.

COMMUNICATION, PUBLIC COMMENT AND PARTICIPATION
There was no public comment or communication.

APPROVAL OF NEW NAME AND MASCOT FOR THE FUTURE COMBINED
LINCOLN-IRVING AND WILLARD SCHOOLS OPENING IN THE FALL OF 202

A motion was made by Lindsey Hines, seconded by Audrey Adamson, that the Board of Education
approve the following school name for the future consolidated Lincoln-Irving and Willard school opening
in the Fall of 2027 to be: The Robert Ontiveros Elementary School and approve the school mascot to be
the “Owls”.

Ayes: Jason Farrell, Lindsey Hines, Geoff Manis, Laura Sivertsen, Audrey Adamson, Ramona Dixon,
Chet DeSmet
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Nays: None

PUBLIC HEARING - 2025 TAX LEVY

The public hearing on the Resolution for the 2025 Tax Levy was opened at 7:24 p.m. by Board President
Chet DeSmet. Mr. Vince Gallo, Chief Financial Officer, displayed the fund balances for the public,
showing no action needed. There was no public comment regarding the Resolution for the 2025 Tax Levy.
The public hearing relative to the 2025 Tax Levy was closed at 7:26 p.m.

CONSENT AGENDA
The Board of Education considered Consent Agenda Items A through T as presented:

A motion was made by Jason Farrell , seconded by Audrey Adamson, that the Board of Education
approve the actions contained in Consent Agenda Items A through T as presented.

A. Employment — Certified Staff

the temporary employment of the following named certified substitute teachers for the
2025-2026 school year with wages in accordance with District schedules:

Carlough, Tiah

Fowler, Meg
Gutierrez-Reyes, Stephanie
Hepner, Kimberly

Kuk, Rebecca

O’Hern, Elizabeth

Palmer, Shelly

Raja, Nithya

Roberts, Dawn

B. Salary Reclassification — Certified Staff

a change in salary classification for the following certified staff effective at the beginning of
the second semester of the 2025-2026 school year:

Axup, Alexandra from B.A. to B.A. +15
Carpenter, Bailey from B.A. to B.A. +15
Ehlers, Emily from B.A. +15 to M.A.

Fanello, Mara from B.A. +15 to M.A.

Idowu, Nacole from B.A. +15 to M.A.

Kiel, Taylor from B.A. +15 to M.A.

Putnam, McKayla from B.A. to B.A. +15
Stone Gallagher, Lillie from M.A. to M.A. +30

C. Appointment to Differential Assignment - Certified Staff



Minutes, Board of Education Meeting 3 December 08, 2025
the temporary appointment of the following named certified staff member to differential
assignment, effective for the 2025-2026 school year:

Name Position Location
Loss, Timothy Head Grade 7 Girls Basketball John Deere
D. Resignation from Differential Assignment - Certified Staff

the resignation from differential assignment of the following named certified staff member:

Name Position Location
Axup, Alexandra Head Grade 8 Boys Track Wilson
Bennison, Logan Head Grade 7 Girls Basketball John Deere

E.  Approval of Family Medical Leave Act — Certified Staff

that the Board of Education grant approval of a family medical leave for the following

certified staff member:
Effective

Name Position Location Date

Cook Gregory, Jennifer Science High School Beginning
intermittently 11/05/26
and ending upon 60
accumulated days or
08/31/26

lams Lagerstam, Hannah Special Education  High School Beginning tentatively
05/21/26 and not to
exceed 60 days

Simmons, Elijah Math High School Beginning tentatively
01/05/26 and ending
01/23/26

Swanson, Kara Kindergarten Hamilton Beginning tentatively

04/27/26 and not to
exceed 60 days

F. Employment — Educational Support Personnel

1) the employment of the following named educational support personnel for the 2025-2026
school year with wages in accordance with District schedules:

Effective
Name Position Location Date
Barton, Claire Breakfast Aide Logan 11/13/25
Cervantes, Anna Special Education Jefferson 12/01/25

Nagy, Abigail Special Education Washington 11/12/25
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2) the temporary employment of the following named educational support personnel for the
2025-2026 school year with wages in accordance with District schedules:

Effective
Name Position Location Date
Tautua, Kelly ML Butterworth 12/01/25

3) the temporary employment of the following named substitute educational support
personnel for the 2025-2026 school year with wages in accordance with District

schedules:

Name Position

Bolding, Kearsten Classroom

Connor, Isabelle Classroom

Fulscher, Gerald Custodian

Kollarau, Prasanna Administrative Assistant
Thompson, Brandy Administrative Assistant

G. Resignation for the Purpose of Retirement - Educational Support Personnel

the resignation for the purpose of retirement of the following named educational support

personnel:

Effective
Name Position Location Date
Douglas, Sheri Administrative Assistant Butterworth 06/03/26

H. Resignation/Termination - Education Support Personnel

the resignation/termination from employment of the following named educational support

personnel:

Effective
Name Position Location Date
Britz, Yedda Lunchroom Aide Roosevelt 11/21/25
Steward, Carlon Custodian Willard/Lincoln-Irving  12/12/25
Walker, Nicole Special Education High School 12/08/25

L. Appointment to Differential Assignment - Non-Certified Staff

the temporary appointment of the following named non-certified staff members to differential
assignment, effective for the 2025-2026 school year:

Name Position Location
Neff, Briley Assistant Winter Cheer High School
Skotzke, Kayla Assistant Girls Soccer Wilson

J. Payments for Board Approval
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approval of payments:

Fund 1 Educational 2,150,271.78
Fund 2 Operations & Maintenance 635,246.98
Fund 3 Debt Service 0.00
Fund 4 Transportation 219,732.27
Fund 5 Retirement 242,974.65
Fund 6 Capital Projects 85,370.27
Fund 7 Working Cash 0.00
Fund 8 Tort Fund 66,703.38
Fund 9 Life Safety Code 4,140.00
Fund 10 Group Insurance 782,770.26
Fund 11 Student Activity 23.204.68
TOTAL 4,210,414.27

See Exhibit A in the official minutes.

K.  Acceptance of Gifts

1) A donation in the amount of $1,066 from the Trinity Lutheran Church, Coal Valley, to be
used towards students' lunch accounts and coats for students at Bicentennial Elementary.

2) A donation in the amount of $880 from Culver’s, Moline, to be used towards John Deere
and Wilson Middle Schools W.E.B. Programs.

L.  Facility Usage Request Recommended for Approval Subject to Compliance with Board
of Education Policy 8:20

1) Bartlett Performing Arts Center by Quad City Times for Spelling Bee on Saturday, March
21, 2026 from 12:00 p.m. until 4:00 p.m. Building rental fees will be billed at a rate of
$100 per hour and custodial services will be billed at a rate of $54 per hour.

2) Wilson Middle School gymnasium by Quad Cities Basketball Association for tryouts on
Saturday, February 14, 2026 from 9:00 a.m. until 5:00 p.m. Building rental fees will be
billed at a rate of $40 per hour and custodial services will be billed at a rate of $54 per
hour.

M. Amended Cost - Engage Educational Services & Software Agreements

that the Board of Education approve the amended Microsoft Data Center licensing cost used
districtwide for the fiscal year July 1, 2025 through June 30, 2026 for a revised cost of
$40,800. See Exhibit B in the official minutes.

N. Amended Cost - Hamilton Ductwork and Lighting Replacement

that the Board of Education approve the reimbursable expenses to the engaged service
agreement with Legat Architects, Moline, Illinois, for schematic design and civil engineering
services for the Hamilton Elementary ductwork replacement project, for a total cost not to
exceed $41,000. See Exhibit C in the official minutes.
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0.

Approval of Grant Application - State Board of Education School Maintenance Project
Grant FY26

that the Board of Education approve the School Maintenance Project Grant application for
Roosevelt Elementary fire alarm system upgrades. See Exhibit D in the official minutes.

Approval to Purchase - New 2026 F-450 District Dump Truck

that the Board of Education award the state bid pricing for one replacement District Dump
Truck to Morrow Brothers Ford, Greenfield, Illinois, in the amount of $108,589, according to
specifications. See Exhibit E in the official minutes.

Approval to Purchase - Furniture for Lincoln-Irving Expansion Project

that the Board of Education approve the furniture purchase for the Lincoln-Irving
expansion project to Educational Environments (Frank Cooney Company), Elk Grove
Village, Illinois, in the amount not to exceed $900,000, according to specifications. See
Exhibit F in the official minutes.

Engage Services - Professional Services for the Browning Field Phase 2 Locker Room
that the Board of Education engage the services of Legat Architects, Moline, Illinois, for
professional services for the phase 2 athletic field upgrades at Browning Field for an
estimated cost of $135,000. See Exhibit G in the official minutes.

Engage Services - Professional Services for the Moline High School Pool Upgrades

that the Board of Education engage the services of Legat Architects, Moline, Illinois, for
professional services for the Moline High School pool upgrades for an estimated cost of
$47,500. See Exhibit H in the official minutes.

Approval to Purchase - LEAD Moline Devices for the 2026-2027 School Year

that the Board of Education approve the purchase of LEAD Moline devices for the graduating

classes of 2035 (5th Grade) and 2029 (9th Grade) from CDW, Chicago, Illinois, for a total
cost of $188,000. See Exhibit I in the official minutes.

Ayes: Lindsey Hines, Geoff Manis, Laura Sivertsen, Audrey Adamson, Ramona Dixon, Jason Farrell,
Chet DeSmet

Nays: None

APPROVAL OF RESOLUTION FOR 2025 TAX LEVY
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A motion was made by Ramona Dixon, seconded by Jason Farrell, that the Board of Education of
Moline-Coal Valley School District No. 40, Rock Island County, Moline, Illinois, adopt the Resolution
approving the official Tax Levy as listed. See Exhibit J in the official minutes.

Ayes: Geoff Manis, Laura Sivertsen, Audrey Adamson, Ramona Dixon, Jason Farrell, Lindsey Hines,
Chet DeSmet

Nays: None

APPROVAL OF RESOLUTION FOR 2025 TAX ABATEMENT

A motion was made by Audrey Adamson, seconded by Lindsey Hines, that the Board of Education
approve the Resolution abating all the property taxes heretofore levied for the year 2025 to pay debt
services on the General Obligation School Bonds (Alternate Revenue Source), Series 2018 of Community
Unit School District Number 40, Rock Island County, Illinois. See Exhibit K in the official minutes.

Ayes: Laura Sivertsen, Audrey Adamson, Ramona Dixon, Jason Farrell, Lindsey Hines, Geoff Manis,
Chet DeSmet

Nays: None

APPROVAL OF THE INTER ERNMENTAL AGREEMENT BETWEEN THE CITY OF
MOLINE, MOLINE. ILLINOIS AND THE MOLINE-COAL VALLEY SCHOOL DISTRICT NO.
40

A motion was made by Lindsey Hines, seconded by Audrey Adamson, that the Board of Education
approves the 10-year Intergovernmental Agreement between the City of Moline, Moline, Illinois and the
Moline-Coal Valley School District No. 40. See Exhibit L in the official minutes.

Ayes: Audrey Adamson, Ramona Dixon, Jason Farrell, Lindsey Hines, Geoff Manis, Laura Sivertsen,
Chet DeSmet

Nays: None

AMENDED CONSTRUCTION COST - LINCOLN-IRVING ESTES BID RESULTS

A motion was made by Jason Farrell, seconded by Geoff Manis, that the Board of Education accept the
recommendation of Estes Construction Company, Davenport, lowa, for the lowest compliant bidders for
the Lincoln-Irving School Project work packages, and authorize Estes Construction Company to enter
into agreements with these bidders. These bid amounts shall be incorporated into the Guaranteed
Maximum Price amendment with Estes Construction Company, resulting in a revised agreement amount
0f' $29,415,321. See Exhibit M in the official minutes.

Ayes: Ramona Dixon, Jason Farrell, Lindsey Hines, Geoff Manis, Laura Sivertsen, Audrey Adamson,
Chet DeSmet

Nays: None
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Chet DeSmet, Board Member, thanked Estes Construction for all of their hard work on this project.

ENGAGE SERVICES - PROFESSIONAL SERVICES FOR THE MOLINE HIGH SCHOOL E/B
WING AND E/J WING STUDENT RESTROOM UPGRADES

A motion was made by Audrey Adamson, seconded by Ramona Dixon, that the Board of Education
engage the services of Legat Architects, Moline, Illinois, for professional service for the Moline High
School E/B Wing and E/J Wing student restroom upgrades for an estimated cost of $270,000. See Exhibit
N in the official minutes.

Ayes: Jason Farrell, Lindsey Hines, Geoff Manis, Laura Sivertsen, Audrey Adamson, Ramona Dixon,
Chet DeSmet

Nays: None
Audrey Adamson, Board Member, is glad we hear the district is moving forward with this upgrade to the

restrooms.

REPORTS. REQUESTS. AND OPEN DISCUSSION

Superintendent’s Report
Dr. Rachel Savage, Superintendent, thanked Mr. Manis and Mr. Mekela again for their time and

dedication on the naming committee. Both provided important insights that were very beneficial
throughout the process. I also want to thank Dr. Prybil and Mrs. Terstriep for their assistance with that
work as well.

We are working through the final revisions for our winter weather remote learning plans. As a reminder,
the district has the ability to call for a remote learning day in times of inclement weather. Typically, if
there is an advisory we will stay open but for a warming, we will typically close. We are always
thoughtful of our families with a variety of different circumstances so we do all we can to keep our doors
open as much as possible. Remote learning days do not have to be made up at the end of the year. We still
have the ability to call for an emergency snow day when conditions are extreme. On those days all
schools and offices are closed and those days do have to be made up. We are meeting with Principals this
Thursday to finalize plans which will then be communicated out to parents before winter break which
begins on Friday, December 19th.

Lastly, I encourage the community to come out and support our students this month. There are a multitude
of events, clubs, and activities where our student talents can be spotlighted including winter programs,
band and choir concerts, athletic events and theatre performances.

Financial Report - Mr. Gallo
Vince Gallo, Chief Financial Officer, reviewed the financial reports for July and August 2025. The

financial report for July and August shows a slight decrease in interest on investments and an increase in
expenses due to insurance payments and grant spending. The fund balance for July and August is similar



Minutes, Board of Education Meeting 9 December 08, 2025

to the previous year. The fund balance for the year to date is at $230 million, with some expenses being
incurred but not yet replaced by revenue.

Student Board of Education Member Report
Abigail Greenlee, Student Board of Education, reported that Share Joy’s week is underway with food
sales, ice cream sundaes, and a basketball game planned to raise funds for students in need.

Varun Mekala, Student Board of Education, stated that the Superintendent Student Congress met to
discuss Al in schools and the Share Joy’s donut eating contest raised over $10,000.

Board of Education Member Open Discussion
Board Member Jason Farrell, thanked the Administration for the chance to participate in Triple I again
this year, very informational sessions.

A motion was made by Jason Farrell, seconded by Audrey Adamson, all in favor, that the Board of
Education go into Closed Session. Time: 7:33 p.m.

#%:CLOSED SESSION***

(to consider the appointment, employment, compensation, discipline, performance, or dismissal of

specific employee(s) 5 ILCS 120/2(c)(1))

and

(to consider student disciplinary case(s) 5 ILCS 120/2(c)(9))

A motion was made by Lindsey Hines, seconded by Audrey Adamson, all in favor, that the Board of
Education return to Open Session. Time: 9:17 p.m.

RETURNT PEN SESSI FOR P IBLE ACTI

A motion was made by Ramona Dixon, seconded by Lindsey Hines, that the Board of Education approve
Student A is now formally expelled from school for the remainder of the first semester of the 2025-2026
school year, and will return to the ASPIRE Program for the second semester of the 2025-2026 school
year, and first semester of the 2026-2027 school year.

Ayes: Laura Sivertsen, Audrey Adamson, Ramona Dixon, Jason Farrell, Lindsey Hines, Geoff Manis,
Chet DeSmet

Nays: None
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A motion was made by Audrey Adamson, seconded by Jason Farrell, all in favor, that the Board of
Education meeting be adjourned. Time: 9:18 p.m.

President Secretary



B. Minutes of the Closed Session of the Regular Meeting of the Board of Education of
December 8, 2025

4. Communications, Public Comment and Participation
5. Consent Agenda

Recommended Motion: that the Board of Education approve the actions contained in the
Consent Agenda as presented.

Agenda, Board of Education 3 Monday, January 12, 2026
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January 12, 2026

Consent Agenda

Recommended Motion: that the Board of Education approve the actions contained in Consent
Agenda Items A through S as presented:

A. Employment — Certified Staff

1) the temporary employment of the following named certified staff member for the
2025-2026 school year with wages in accordance with District schedules:

Francescon, Sara
Family & Consumer Science, Moline High School
B.A. Degree, Monmouth College
To teach on a temporary contract basis
No previous teaching experience

2) the temporary employment of the following named certified substitute teachers for the
2025-2026 school year with wages in accordance with District schedules:

Name

Egger, Paige
Gentry, Abigale
Lara, Renata
Sedlock, Lori
Weaver, Joseph

B. Salary Reclassification — Certified Staff

a change in salary classification for the following certified staff member effective for the
Second Semester of the 2025-2026 school year:

Bainbridge, Brooke from B.A. +15 to M.A.
Bennison, Logan from B.A. to B.A. +15
Maertens, Jennifer from B.A. +15 to M.A.
McCollum, Timothy from B.A. +15 to M.A.
Viaene, Jacob from M.A. to M.A. +30

C. Resignation for the Purpose of Retirement - Certified Staff

the resignation for the purpose of retirement of the following named certified staff member,
effective at the end of the 2029-2030 school year:

Name Position Location
Epperly, Annette Math John Deere
McKenzie, Chris Computer Science John Deere
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D.

Acceleration of Resignation Date for the Purpose of Retirement - Certified Staff

the acceleration of the previously approved resignation date for the purpose of retirement
from the end of the 2026-2027 school year to the end of the 2025-2026 school year for the
following named certified staff members:

Name Position Location
Gustafson, Lori Special Education John Deere
Ruthey, Tammy Instructional Coach Bicentennial

Appointment of Sixth Assignment - Certified Staff

the appointment of the following named certified staff member to sixth assignments for the
second semester of the 2025-2026 school year:

Name Department Location

Bostic, Zach Industrial Tech High School
Castro, Jose Foreign Language High School
Hill, Hailey Bilingual High School
Hays, Val Bilingual High School
Lamfers, Andrew Industrial Tech High School
Timerman, Jason Industrial Tech High School

Resignation from Differential Assignment - Certified Staff

the resignation from differential assignment of the following named certified staff member:

Effective
Henkins, Karen Detention Supervisor John Deere 12/04/25
Johnson, Hunter Assistant Swim John Deere/Wilson 12/16/25

Approval of Family Medical Leave Act — Certified Staff

that the Board of Education grant approval of a family medical leave for the following
certified staff members:

Effective
Name Position Location Date
Cook Gregory, Jennifer Science High School Beginning intermittently

11/05/25 and ending upon 60
accumulated days or 08/31/26
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H.

Employment — Educational Support Personnel

1) the employment of the following named educational support personnel for the 2025-2026
school year with wages in accordance with District schedules:

Effective
Name Position Location Date
Bolding, Kearsten Digital Learning Support Assistant Logan 12/09/25
Darfou, Mourdjanatou Lunchroom Aide Roosevelt 12/01/25

2) the temporary employment of the following named educational support personnel for the
2025-2026 school year with wages in accordance with District schedules:

Effective
Name Position Location Date
Tautau, Kelly ML Butterworth 12/01/25
Garman, Diana Classroom Logan 12/01/25

3) the temporary employment of the following named substitute educational support
personnel for the 2025-2026 school year with wages in accordance with District

schedules:
Name Position
Wahlen, Lawrence Classroom

Approval of Family Medical Leave Act — Educational Support Personnel

that the Board of Education grant approval of a family medical leave for the following
educational support personnel:

Effective
Name Position Location Date
Kirschenmann, Kimberly ~ Custodian Washington Beginning intermittently

01/12/26 and ending upon 60
accumulated days
Resignation/Termination - Educational Support Personnel

the resignation/termination from employment of the following named educational support
personnel:

Effective
Name Position Location Date
Burns, Mistie Administrative Assistant Wilson 12/18/25
Nyandwi, Solange ML Lincoln-Irving 12/18/25

Randle, Jamal Special Education Logan 01/20/26
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K.

Appointment to Differential Assignment - Non-Certified Staff

the temporary appointment of the following named non-certified staff member to differential
assignment, effective for the 2025-2026 school year:

Name Position Location
Ledezma, Dana Assistant Varsity Softball (.25) High School

Resignation of Differential Assignment - Non-Certified Staff

the resignation from differential assignment of the following named non-certified staff
members:

Name Position Location

Forsberg, Brooke Head Varsity Girls Tennis High School
Laxton, Jenna Head Varsity Volleyball High School
Veto, Kristen Assistant Varsity Volleyball High School

Payments for Board Approval

approval of payments:

Fund 1 Educational 1,843,883.87
Fund 2 Operations & Maintenance 252,551.66
Fund 3 Debt Service 582,625.08
Fund 4 Transportation 151,965.63
Fund 5 Retirement 244.980.19
Fund 6 Capital Projects 327,946.09
Fund 7 Working Cash 0.00
Fund 8 Tort Fund 6,915.86
Fund 9 Life Safety Code 1,308.00
Fund 10 Group Insurance 1,112,392.84
Fund 11 Student Activity _33,771.01
TOTAL 4,558,340.23

See Attachment No. 1.

Freedom of Information Act Requests

1) A Freedom of Information Act request was received from Sunlight Access requesting
general purchasing records from 07/01/2025 to 10/31/2025 . The District has responded
to this request.

2) A Freedom of Information Act request was received from Mackinac Center for Public
Policy requesting the number of people (union members) who are having dues withdrawn
from their paycheck. The total number of people covered by collective bargaining
agreements (union contracts). Please provide this information for the most recent pay
period in November of 2025. The District has responded to this request.
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3)

4)

A Freedom of Information Act request was received from Rock Island Today requesting
copies of all active full-time aide contracts/collective bargaining agreements for the
2025-2026 school year. The District has responded to this request.

A Freedom of Information Act request was received from Rock Island Today requesting
copies of all vendor contracts over $1,000 for the current school fiscal year. The District
has responded to this request.

O.  Facility Usage Request Recommended for Approval Subject to Compliance with Board
of Education Policy 8:20

1)

2)

3)

4)

5)

6)

7)

8)

9)

Jefferson Early Childhood Center baseball field by Moline Little League on the 1st day of
each month starting March 1, 2026 through October 1, 2026 from 10:00 a.m. until 7:00
p.m. Rental fees are to be waived.

Moline High School PE Center by Moline Little League to utilize all courts on Sunday,
March 1, 2026 from 3:00 p.m. until 7:00 p.m. Building rental fees are to be waived.
Compensation to be received for custodial services at a rate of $62 per hour.

Moline High School gymnasium by Moline Youth Softball on Tuesday, March 17, 2026
and Tuesday, March 24, 2026 from 6:00 p.m. until 8:00 p.m. Building rental fees are to
be waived.

Coolidge gymnasium by Moline Little League on Saturday, March 21, 2026 from 9:00
a.m. until 12:00 p.m. Building rental fees are to be waived. Compensation to be received
for custodial services at a rate of $54 per hour.

Coolidge football field by Moline Youth Football on Mondays, starting April 6, 2026
through May 18, 2026 from 5:00 p.m. until 8:00 p.m. Rental fees are to be waived.

Wilson Middle School auditorium by Moline Youth Softball for an informational meeting
on Wednesday, April 15, 2026 from 5:00 p.m. until 8:00 p.m. Building rental fees are to
be waived.

Moline High School’s Bartlett Performing Arts Center by Kim’s School of Dance on
Saturday, May 16, 2026 from 6:00 p.m. until 8:30 p.m. and Sunday, May 17, 2026 from
11:00 a.m. until 4:30 p.m. Building rental fees will be charged at a rate of $100 per hour.
Compensation to be received for custodial services at a rate of $54 per hour for Saturday
and $62 per hour for Sunday.

Coolidge football field by Moline Youth Football, Mondays through Thursdays, starting
July 6, 2026 through October 15, 2026 from 5:30 p.m. until 7:30 p.m. Rental fees are to
be waived.

Coolidge football field by Moline Youth Football on Saturdays, starting August 22, 2026
through October 10, 2026 from 9:00 a.m. until 4:00 p.m. Rental fees are to be waived.

10) Browning field by Moline Youth Football on Saturday, October 17, 2026 from 9:00 a.m.

until 6:00 p.m. Compensation to be received for custodial services at a rate of $54 per
hour.
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P. Acceptance of Gifts
1) A donation in the amount of $5,000 from Deborah Lamphier to help assist the payment
obligation of the Moline High School History Club to Heritage Landscape Design.

2) A donation in the amount of $600 from the City of Moline was received to support
the Maroon Market Club at the Moline High School.

3) A donation in the amount of $1,000 from the City of Moline was received to support
the Women in STEM Club at the Moline High School.

4) A donation in the amount of $1,000 from Sandra Sherretts was received to support the
annual ShareJoys fundraiser at the Moline High School.

5) A donation in the amount of $2,500 from Thomas Bracke was received to support the
Advanced Education Scholarship Fund at Moline High School.

6) A donation in the amount of $2,000 from Terrill Baner was received to support the
Moline High School Band program and the John Deere Middle School Band program,
each program will receive $1,000.

7) A donation in the amount of $15,000 from the Churchill Family Foundation was received
to support the Advanced Education Scholarship Fund at Moline High School.

8) A donation in the amount of $35,000 from the Churchill Family Foundation was received
to support the Churchill Family Foundation Scholarship Fund at Moline High School.

9) A donation in the amount of $5,000 from the Lowell N. Johnson Charitable Foundation
was received to support the Fine Arts Programs within the District.

10) A donation in the amount of $75,000 from the Lowell N. Johnson Charitable Foundation
was received to support the Advanced Education Scholarship Fund at Moline High
School.

11) A donation in the amount of $10,000 from Lowell N. Johnson Charitable Foundation was
received to support the areas of need within the District.

Q. Award of Bid - 2026 Bicentennial Playground Improvements
that the Board of Education award the bid for the 2026 Bicentennial Playground
Improvement to Park & Play Structures Inc., Chattanooga, Tennessee, in the amount of
$105,270.45. See Attachment No. 2.

R.  Engage Services - High School Athletic Charter Bus Services
that the Board of Education engage the services of Tri-State Travel, Davenport, lowa, to

provide Moline High School athletic charter transportation services for a cost not to exceed
$52,000 to support the Fall sports for 2026-2027 school year. See Attachment No. 3.
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S.  Correction - Athletic Training Services

that the Board of Education increase services of Genesis Physical Therapy, Moline, Illinois,
to perform the athletic training services for the 2025-2026 school year for a cost of
$52,000. See Attachment No. 4.



Attachment No. 2
01/12/26 Brd. Mtg.

TO: Members of the Board of Education

FROM: Vince Gallo, Chief Financial Officer JA/
Keith Karstens, Director of Facilities

DATE: January 08, 2026

SUBJECT:  Award of Bid — 2026 Bicentennial Playground Improvements

Reason for Board Consideration: Board of Education approval is required.
Action Necessary: Board of Education approval is requested.

Facts: The current playground structure was relocated from Horace Mann School in 2008 when
the Bicentennial School remodel occurred. This structure has been repaired several times
and parts have become unavailable. The south structure will be replaced, and swings will
be added in place of the current structure.

Therefore, it is the recommendation of the administration that the Board of Education
award the contract to Park & Play Structures using the National IPA/OMNIA Partners
Public Sector Contract #R220202 cooperative. No bidding process is required.

Cost: The total cost is $105,270.45, of which, $50,000 will be supported through Federal Title
IV Grant funds, and $55,270.45 will be supported with Operation and Maintenance
Funds (Fund 2).

Recommended Motion: That the Board of Education award the bid for the 2026 Bicentennial
Playground Improvements to Park & Play Structures Inc., Chattanooga, Tennessee, in the
amount of $105,270.45.

Approved for Submission to the Board of Education

Dt/ Rachel Sa\G@ge

Superintendent of Schools
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Attachment No. 3
01/12/26 Brd. Mtg.

TO: Members of the Board of Education
FROM Vince Gallo, Chief Financial Officer
DATE: January 08, 2026

SUBJECT:  Engage Services - High School Athletic Charter Bus Services
Reason for Board Consideration: Board of Education approval is required.
Action Necessary: Board of Education approval is requested.

Facts: The District requested proposals from Green River (Peru, Illinois), Tri-State Travel
(Davenport, Towa), and CTI (Davenport, Iowa) for High School athletic transportation for
the 2026-2027 school year. Currently, the High School Athletic Director’s practice is to
allow charter bus service for any athletic teams that consist of 30 or more players/coaches
required to travel to venues over 100 miles away. Historically, this request for charter
transportation services was performed in the summer, prior to the start of a new school
year. However, since transportation services have been difficult to secure over the past
few years, the Administration has split the charter transportation services into fall and
spring proposals, in hopes of being the first district to request these services.

Based on the responses, Tri-State Travel was able to provide all the requested services.
Tri-State has previously successfully chartered students for District events. Therefore, it
is the recommendation of the administration to approve charter transportation with
Tri-State Travel, Davenport, lowa, for the 2026-2027 school year winter/spring sports.
The anticipated cost is $46,875 which is supported from the Transportation Fund (Fund
4). To account for unforeseen and additional costs, it is recommended that the Board of
Education approve this engaged service for a cost not to exceed $52,000.

Cost: The cost is not to exceed $52,000, which is supported by the Transportation Fund
(Fund 4). Charter Bus Services cost varies from year-to-year based on team away
schedules.

Recommended Action: That the Board of Education engage the services of Tri-State Travel,
Davenport, lowa, to provide Moline High School athletic charter transportation services
for a cost not to exceed $52,000 to support the Fall sports for 2026-2027 school year.

Approved for Submission to the Board of Education

Dr. Réehel Savageo
Superintendent of Schools




Moline High School Athletic Charter Bus Services
Fall 2026-2027 School Year Quotes (August to November 14th)

Attachment No. 3

01/12/26 Brd. Mtg.

Opponent Sport_Name Sport_Description Location Event Date Num_Buses | Departure_Location | Vehicle_Type Green River Tri-state CTI 3 Guys
Q'Fallon Soccer B Soccer vs O'Fallon / Edwardsville O'Fallon / Edwardsville 8/28/2026 1{PEC Charter $3,100.00 $3,150.00 $3,721.50
Sycamore Football Football B F vs Sycamore Sycamore 8/28/2026 1|PEC Charter $1,650.00 $1,575.00 $1,406.00
Sycamore Football Football B V vs Sycamore Sycamore 8/28/2026 1|PEC Charter $1,650.00 $1,575.00 $1,372.20
Normal West Volleyball Volleyball vs Normal West Normal West 8/29/2026 1|PEC Charter $1,720.00 $1,575.00 $1,490.50
Clinton Cross Country Cross Country B V vs Clinton Clinton 8/29/2026 1|PEC Charter $1,941.00 $1,325.00 $1,707.50
Normal Community Volleyball Volleyball V vs Normal Community Normal Community 9/1/2026 1|PEC Charter $1,602.00 $1,575.00 $1,618.80
Metamora Soccer Soccer B V vs Metamora Metamora 9/3/2026 1|PEC Charter $1,394.00 $1,575.00 $1,369.90
Bradley Bourbonais Soccer Soccer B V vs Bradley Bourbonais Bradley Bourbonais 9/10/2026 1|PEC Charter $1,859.60 $1,700.00 $1,850.80
Peoria High School Cross Cauntry Cross Country B V vs Pearia High School - Invitational |Pecria 9/12/2026 1|PEC Charter $1,650.00 $1,325.00 $1,350.00
Quincy Senior Football Football B JV vs Quincy Quincy Senior 9/21/2026 1|PEC Charter $1,735.10 $1,700.00 $1,703.30
Quincy Senior Volleyball Volleyball G V vs Quincy Senior Quincy Senior 9/22/2026 1|PEC Charter $1,735.10 $1,700.00 $1,640.30
Normal Community Soccer Soccer B V vs Normal Community NORMAL COMMUNITY 10/3/2026 1|PEC Charter $1,720.00 $1,575.00 $1,555.80
Metamora Township Cross Country Cross Country B V vs Metamora Township - Invitational | Metamora Township 10/10/2026 1|PEC Charter $1,650.00 $1,575.00 $1,338.40
Dunlap Soccer Soccer B V vs Dunlap Dunlap 10/15/2026 1|PEC Charter $1,237.10 $1,325.00 $1,350.00
IHSA Football Football BV vs TBA - Playoff Rd1 IHSA 10/23/2026 2|PEC Charter $3,440.40 $3,150.00 $3,271.40
IHSA Football Football B V vs TBA - Playoff Rd 2 IHSA 10/30/2026 2|PEC Charter $3,440.40 $3,150.00 $3,271.40
IHSA Cross Country Cross Country B V vs IHSA - Sectionals IHSA 10/31/2026 1|PEC Charter $1,720.20 $1,575.00 $1,618.80
IHSA Volleyball Volleyball G V vs IHSA - Sectionals IHSA 11/2/2026 1|PEC Charter $1,602.30 $1,575.00 $1,555.80
IHSA Soccer Soccer BV vs IHSA IHSA 11/3/2026 1|PEC Charter $1,602.30 $1,575.00 $1.555.80
[HSA Volleyball Volleyball G V vs IHSA - Sectional Final IHSA 11/4/2026 1|PEC Charter $1,602.30 $1,575.00 $1,555.80
IHSA Soccer Soccer BV vs IHSA IHSA 11/6/2026 1|PEC Charter $1,720.20 $1,575.00 $1,555.80
[HSA Volleyball Volleyball G V vs IHSA - Supersectional IHSA 11/6/2026 1|wharton Charter $1,720.20 $1,575.00 $1,555.80
IHSA Football Football B V vs TBA - Quarterfinals IHSA 11/7/2026 2|PEC Charter $3,440.40 $3,150.00 $3,271.40
IHSA Soccer Soccer B V vs IHSA IHSA 11/7/2026 1|PEC Charter $1,720.20 $1,575.00 $1,524.30
IHSA Volleyball Volleyball G V vs IHSA - State IHSA 11/13/2026 1|Wharton Charter $1,720.20 $1,575.00 $1,555.80
IHSA Volleyball Volleyball G V vs IHSA - State Final IHSA 11/14/2026 1|Wharton Charter $1,720.20 $1,575.00 $1,524.30

$50,093.20 $46,875.00 $47,291.40
Total Charter Cost




Attachment No. 4
01/12/26 Brd. Mtg.

TO: Members of the Board of Education
FROM: Vince Gallo, Chief Financial Ol‘"ﬁ(:er¢AA
DATE: January 08, 2026

SUBJECT:  Correction - Athletic Training Services

Reason for Board Consideration: Board of Education approval is required.
Action Necessary: Board of Education approval for engaged services is requested.

Facts: Genesis Physical Therapy was originally contracted to provide a part-time physical
therapist for 20 hours per week at a cost not to exceed $38,000 for the 2025-2026 school
year. In accordance with IHSA requirements, athletic training services must be provided
equitably to all high school students. Due to multiple athletic events occurring
simultaneously at different locations throughout the year, additional hours of service are
required beyond the contracted amount.

These additional services will be billed at $40/hr and we are estimating at least 350 hours
of additional services. The District is requesting Board approval to increase the total cost
of athletic training services provided by Genesis Physical Therapy to $52,000 for the
2025-2026 school year.

Cost: Updated service agreement cost is $52,000 for the 2025-2026 school year.

Recommended Action: That the Board of Education increase services of Genesis Physical
Therapy, Moline, Illinois, to perform the athletic training services for the 2025-2026
school year for a cost of $52,000.

Approved for Submission to the Board of Education

”JQW

c el Savage
Supermter:dent of Schools




6. Approval of Location Change of the Board of Education Meeting for March 9, 2026
Recommended Motion: that the Board of Education approve the location change of the Board of
Education meeting for March 9, 2026, from the Moline Education Center to Bicentennial
Elementary School.

7. Award of Bid - 2026 Moline High School Cafeteria Improvements 26

Recommended Motion: that the Board of Education award the bid for the 2026 Moline
High School Cafeteria Improvements to C&T Design and Equipment Company Inc.,
Indianapolis, Indiana, in the amount of $2,022,072.64. See Attachment No. 5.

Agenda, Board of Education 8 Monday, January 12, 2026



Attachment No. 5
01/12/26 Brd. Mtg.

T Members of the Board of Education
FROM: Vince Gallo, Chief Financial Officer A
Keith Karstens, Director of Facilities
DATE: January 08, 2026
SUBJECT:  Award of Bid — 2026 Moline High School Cafeteria Improvements
Reason for Board Consideration: Board of Education approval is required.

Action Necessary: Board of Education approval is requested.

Facts: In November of 2024 the MCV School District entered into a Design Agreement with
Palmer Hamilton, LLC for professional services to facilitate improvements for the 2026
Moline High School Cafeteria Improvements. These improvements would cover the
design of a new floor plan and replacement of the cafeteria furniture. The new design also
included the redesign of the serving areas and equipment.

Specifications were prepared and issued by Palmer Hamilton, LLC., Elkhorn, Wisconsin,
along with input from high school and District administration. The RFP was posted for
public bid on December 2, 2025 and bids were received on December 18, 2025. The bids
are as shown on the attached tabulation. (Note: Legat Architects are currently in design
for the mechanical, electrical, plumbing and structural work that will go out for bid in
mid February, 2026.

Therefore, it is the recommendation of the administration that the Board of Education
award the contract for the 2026 Moline High School Cafeteria Improvements to the lowest
qualified bidder, as identified.

Cost: The total estimated cost is $1,972,072.64 for the equipment and installation, and the
District will carry an additional $50,000 for contingency, for a total of $2,022,072.64.
The District will transfer funds from the food service fund (Fund 1) to the Operations &
Maintenance fund (Fund 2), and this project will ultimately be supported through the
Operations & Maintenance Fund (Fund 2).

Recommended Motion: That the Board of Education award the bid for 2026 Moline High School
Cafeteria Improvements to C&T Design and Equipment Company Inc., Indianapolis,
Indiana, in the amount of $2,022,072.64.

Approved for Submission to the Board of Education

B Stape

Dr. RdcHel Savage
Superintendent of Schools
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Moline-Coal Valley School District 40

1/12/26 Brd. Mtg.

Moline High School
MHS Cafeteria Improvements and Servery Equipmnent

Name and Address of Bidder Base Bid Contingency Total Bid
C&T Design & Equipment Company, Inc.
Indianapolis, Indiana $1,972,072.64 $50,000.00 $2,022,072.64
Johnson Mechanical Services, Inc.
Pekin, lllinois $2,282,995.00 $50,000.00 $2,332,995.00




8. Approval of First Reading of Updated Board of Education Policies

Recommended Motion: that the Board of Education accepts for first reading the updated
Board of Education policies, as presented. See Attachment No. 6.

Agenda, Board of Education 10 Monday, January 12, 2026
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Attachment No. 6
01/12/26 Brd. Mtg.

TO: Members of the Board of Education
FROM: Dr. Brian Prybil, Deputy Superintendent@
DATE: January 08, 2026

SUBIJECT: Board Policy Changes and Updates
Reason for Board Consideration: Board of Education approval is required.
Action Necessary: Board of Education approval is requested to accept Board Policy updates.

Facts: All policies listed below have undergone a comprehensive review by the
Superintendent’s Cabinet to ensure operational alignment and legal compliance. The
specific recommendations for board action are detailed in the following table. For a
granular analysis of the statutory or regulatory drivers behind these revisions, please
refer to the PRESS Update memo provided in your board packet. As always, should you
wish to pull any policy from the consent agenda for individual deliberation, please notify
the Superintendent’s office prior to the meeting.

The following table:

Policy | Title Designation Recommendation

2:120 | Board Member Development Updated Policy, Footnote Change Approve as presented

2:150 | Committees Updated Policy, Footnote Change Approve as presented

2:270 | Discrimination and Harassment on | Updated Policy, Legal References, Approve as presented
the Basis of Race, Color, and Footnote Change

National Origin Prohibited

4:10 | Fiscal and Business Management Updated Policy Approve with addition
4:30 | Revenue and Investments Updated Policy, Footnote Change Approve with addition
4:110 | Transportation ‘ Unchanged Policy, Footnote Change Approve as presented

4:150 | Facility Management and Building | Unchanged Policy, Footnote Change Approve as presented
Programs

4:160 | Environmental Quality of Buildings | Unchanged Policy, Footnote Change Approve as presented
and Grounds

4:170 | Safety Unchanged Policy, Footnote Change Approve as presented
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4:190 | Targeted School Violence Legal References, Footnote Change Approve as presented
Prevention Program
5:10 | Equal Employment Opportunity and | Updated Policy, Legal References, Approve as presented
Minority Recruitment Footnote Change, Renamed Policy
5:20 | Workplace Harassment Prohibited Footnote Change, Unchanged Policy Approve as presented
5:90 | Abused and Neglected Child Updated Policy, Legal References, Approve as presented
Reporting Footnote Change
5:100 | Staff Development Program Updated Policy, Footnote Change Approve as presented
5:120 | Employee Ethics; Code of Footnote Change, Unchanged Policy Approve as presented
Professional Conduct and Conflict
of Interest
5:185 | Family and Medical Leave Unchanged Policy, Footnote Change Approve as presented
5:190 | Teacher Qualifications Unchanged Policy, Legal References, | Approve as presented
Footnote Change
5:200 | Terms and Conditions of Updated Policy, Footnote Change Approve as presented
Employment and Dismissal
5:220 | Substitute Teachers Unchanged Policy, Legal References, | Approve as presented
Footnote Change
5:280 | Duties and Qualifications Updated Policy, Footnote Change Approve as presented
5:300 | Schedules and Employment Year Updated Policy, Footnote Change Approve as presented
6:20 | School Year Calendar and Day Updated Policy, Legal References, Approve as presented
Footnote Change
6:40 | Curriculum Development Updated Policy, Legal References, Approve as presented
Footnote Change
6:60 | Curriculum Content Updated Policy, Legal References, Approve as presented
Footnote Change
6:130 | Program for the Gifted Unchanged Policy, Footnote Change Approve as presented
6:135 | Accelerated Placement Program Updated Policy, Legal References, Approve as presented
Footnote Change
6:140 | Education of Homeless Children Unchanged Policy, Footnote Change Approve as presented
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6:160

English Learners

Updated Policy, Footnote Change

Approve as presented

6:210

Instructional Materials

Unchanged Policy, Footnote Change

Approve as presented

6:220

Bring Your Own Technology
(BYOT) Program, Responsible Use
and Conduct

Updated Policy, Legal References,
Footnote Change

Approve as presented

6:235

Access to Electronic Networks

Unchanged Policy, Footnote Change

Approve as presented

6:240

Field Trips

Unchanged Policy, Footnote Change

Approve as presented

6:260

Complaints About Curriculum,
Instructional Materials, and
Programs

Legal References, Footnote Change

Approve as presented

6:270

Guidance and Counseling Program

Unchanged Policy, Footnote Change

Approve as presented

6:280

Grading and Promotion

Unchanged Policy, Footnote Change

Approve as presented

6:300

Graduation Requirements

Updated Policy, Legal References,
Footnote Change

Approve as presented

6:310

High School Credit for Non-District
Experiences; Course Substitutions;
Re-Entering Students

Updated Policy, Legal References,
Footnote Change

Approve as presented

6:315

High School Credit for Students in
Grades 7 or 8

Updated Policy, Legal References,
Footnote Change

Approve as presented

6:320

High School Credit for Proficiency

Legal References, Footnote Change

Approve as presented

7:10

Equal Educational Opportunities

Legal References, Footnote Change

Approve as presented

7:70

Attendance and Truancy

Updated Policy, Legal References,
Footnote Change

Approve as presented

7:130

Student Rights and Responsibilities

Unchanged Policy, Footnote Change

Approve as presented

7:140

Search and Seizure

Legal References

Approve as presented

7:150

Agency and Law Enforcement
Request

Renamed Policy, Rewritten Policy

Approve as presented

7:180

Prevention of and Response to
Bullying, Intimidation, and
Harassment

Updated Policy, Legal References,
Footnote Change

Approve as presented
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Updated Policy, Footnote Change

Approve as presented

Unchanged Policy, Footnote Change

Approve as presented

Updated Policy, Legal References,
Footnote Change

Approve as presented

Legal References, Footnote Change

Approve as presented

Updated Policy, Legal References,
Footnote Change

Approve as presented

Updated Policy, Footnote Change

Approve as presented

Updated Policy, Legal References,
Footnote Change

Approve as presented

Unchanged Policy, Footnote Change

Approve as presented

7:190 | Student Behavior

7:250 | Student Support Services

7:290 | Suicide and Depression Awareness
and Prevention

7:310 | Restrictions on Publications;
Elementary Schools

7:315 | Restrictions on Publications; High
Schools

7:340 | Student Records

8:30 | Visitors and Conduct on School
Property

8:100 | Relations with Other Organizations
and Agencies

Cost: None.

Recommended Action: That the Board of Education accepts the first reading of the updated

Board of Education policies as presented.

Approved for Submission to the Board of Education

Q%Ww@/

Dr. Réchel Savage
Superintendent of Schools
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School Board

Board Member Development 1

The School Board desires that its individual members learn, understand, and practice effective
governance principles.2 The Board is responsible for Board member orientation and development.
Board members have an equal opportunity to attend State and national meetings designed to familiarize
members with public school issues, governance, and legislation.

The Board President and/or Superintendent shall provide all Board members with information
regarding pertinent education materials, publications, and notices of training or development.

Mandatory Board Member Training 3 y
Each Board member is responsible for his or her own complianée with the mandatory training laws that
are described below:

1. Each Board member elected or appointed to fill a’vacancyjof at least one year’s duration must
complete at least four hours of professiqg‘ﬁf’gdevelopm E%ga,nd leadership training in: (1)
education and labor law; (2) fina eﬁT oversight and“Waccountability; (3) fiduciary

- responsibilities; (4) trauma-informed prﬁgé es g;ﬁgfudents and staff; and (5) improving student
outcomes, within the first year of his or hei'g ifst term. 4

2. Each Board member must complgte aining% sthe Open Meetings Act (OMA) no later than

90 days after taking the oath o i st time. After completing the training, each

aining program on evaluations under the Performance
¢participating in a vote on a tenured teacher’s dismissal

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

1 State law governs the mandatory board member training provisions in this sample policy.

2 The I11. Association of School Boards (IASB) Foundational Principles of Effective Governance is available online at:
www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-governance/,

3 A board may omit the description of mandatory training requirements by deleting “that-are-described-belew” and
deleting the numbered list. IASB is an authorized provider of all mandatory trainings for school board members. To view
IASB online trainings, see www.iasb.com/conference-training-and-events/training/online-learning/.

4 105 ILCS 5/10-16a, amended by P.A.5-182-638-and 103-771-eff-6-1-25. See 105 ILCS 5/10-16a(b-5) for the required
and recommended elements of the training regarding trauma-informed practices. See 105 ILCS 5/3-11, amended by P.A. 103-
413, for the definitions of trauma, trauma-responsive learning environments (including trauma aware, trauma responsive,
and healing centered), and whole child. Training on improving student outcomes "must include information that is relevant to
and within the scope of the duties of a school board member." 105 ILCS 5/10-16a(b-10), added by P.A. 103-771-eft-6-1-23.

5 5 ILCS 120/1.05(b) and (c).

2:120 Page 1 of 3
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using the optional alternative evaluation dismissal process.-Fhis-dismissabprocessis-avathable
after-the Distriet’s PERA-implementation-date; 6
The Superintendent or designee shall maintain on the District website a log identifying the complete
training and development activities of each Board member, including both mandatory and non-
mandatory training.

Professional Development; Adverse Consequences of School Exclusion; Student Behavior 8

The Board President or Superintendent, or their designees, shall make reasonable efforts to provide
ongoing professional development to Board members about the requirements of 105 ILCS 5/10-22.6

and 105 ILCS 5/10-20.14,2 adverse consequences of school exclusion and justice-system involvement,
effective classroom management strategies, culturally responsive discipline, trauma-responsive

learning environments,!0 appropriate and available supportive services for the promotion of student
attendance and engagement, and developmentally appropriate disciplinary methods that promote
positive and healthy school climates.

Board Self-Evaluation

The Board will conduct periodic self-evaluations with the goal of continuous improvement. 11

The footnotes are not intended to be part of the adopted poliey; they should be removed before the policy is adopted.

6 105 1LCS 5/24-16.5, amended by P.A 104220, This mandatory training requirement was phased -in as districts
implemented evaluations that mav_incorporate student growth as a significant factor, otherwise known as Performance
Evaluation Reform Act (PERA) evaluations. Fhe-implagentation timeline for P RA-evaluationsvaried-ronrdistrietiodisise
but-Aall districts are requiredbad to implement PERA evaluations. A district may use an optional alternative evaluative
dismissal process using the PERA evaluation. Before voting on a dismissal based upon an optional alternative evaluative
dismissal process, a board member must complete a training program on PERA evaluations. For more information about
PERA, see PERA Overview for School Board Members, available at: www.iasb.com/policy-services-and-school-law/illinois-
laws-affecting-schools/performance-evaluation-reform-act-(pera)/.

7105 ILCS 5/10-16a(b) requires each school district to post on its website, if any, the names of all board members who
have completed the minimum of four hours of training described in #1. Recognizing that a board may want to highlight all
training and development achievements, the sample policy extends this reporting requirement to all training and development
activities. For a website reporting template, see sample exhibit 2:120-E2, Website Listing of Development and Training
Completed by Board Members.

A board may choose to strictly follow the statute by using the following alternative: “The Superintendent or designee
shall post on the District website the names of all Board members who have completed the professional development
leadership training described in number 1, above.”

8 105 ILCS 5/10-22.6(c-5), amended by P.A. 103-896. While a district must make reasonable efforts to provide
professional development to board members in these areas, the inclusion of this subhead is optional. Information about
professional development opportunities is available through IASB’s website at: www.iasb.com/conference-training-and-
events/training/.

9 105 ILCS 5/10-22.6, amended by P.A.sH2- 66 e f-7-1-251402-539—und 103-896, addresses the suspension or
expulsion of students and school searches. See sample policies 7:190, Student Behavior, 7:200, Suspension Procedures, 7:210,
Expulsion Procedures, and 7:220, Bus Conduct. 105 ILCS 5/10-20.14, amended by P.A. 103-896, addresses parent-teacher
advisory committees and their functions. See sample policy 2:150, Committees.

10 See 105 ILCS 5/3-11(b), amended by P.A. 103-413, for the definition of trauma-responsive learning environments.

11 Boards are not required to conduct self-evaluations, but may hold a closed meeting with representatives of a State
association authorized under Article 23 of the School Code for the purpose of discussing self-evaluation practices and
procedures, or professional ethics. 5 ILCS 120/2(c)(16).

2:120 Page 2 of 3
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New Board Member Orientation 12
The orientation process for newly elected or appointed Board members includes:

1. The Board President or Superintendent, or their designees, shall give each new Board member
a copy of or online access to the Board Policy Manual, the Board’s regular meeting minutes
for the past year, and other helpful information including material describing the District and
explaining the Board’s roles and responsibilities.

2. The Board President or designee shall schedule one or more special Board meetings, or
schedule time during regular meetings, for Board members to become acquainted and to review
Board processes and procedures.

3. The Board President may request a veteran Board member to mentor a new member. 13

4. All new members are encouraged to attend workshops for new members conducted by the
Tllinois Association of School Boards.

Candidates

The Superintendent or designee shall invite all current candidatés for the office of Board member to
attend: (1) Board meetings, except that this invitation shall rg;?g&xtend to any closed meetings, and (2)
o

pre-election workshops for candidates. 14 1%&‘

i

&‘;
LEGAL REF.: 5 ILCS 120/1.05 and 120/2 Meetmgs Act. %
105 ILCS 5/10-16a and 5/2 2

CROSS REF..

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

12 New board member orientation is a critical step in helping new board members become effective and in promoting a
smoothly functioning new team. The orientation process should include information about the IASB policy services to which
the board subscribes, PRESS, School Board Policies Online (SBPOL), and PRESS Plus.

13 gee sample exhibit 2:120-El, Guidelines for Serving as a Mentor to a New School Board Member.

14 [ASB maintains helpful resources for school board candidates, including webinars regarding running for the school
board. See www.iasb.com/memberships-and-divisions/school-board-elections/information-for-candidates.
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2:150

School Board

Committees !

The School Board may establish committees to assist with the Board’s governance function and, in
some situations, to comply with State law requirements. These committees are known as Board
committees and report directly to the Board. Committee members may include both Board members
and non-Board members depending on the committee’s purpose. The Board President makes all Board
committee appointments unless specifically stated otherwise.2 Board committee meetings shall comply
with the Open Meetings Act.3 A Board committee may not take final action on behalf of the Board - it
may only make recommendations to the Board. 4

The footmotes are not intended to be part of the adopted policy; they :j noved before the policy is adopted.

1 State or federal law controls this policy’s content in that some ‘committees’ requlred by State law, such as, Parent-
Teacher Advisory Committee and Behavioral Interventions Cgmimﬁttee Board comhiftees are public bodies for purposes of
the Open Meetings Act (OMA) (5 ILCS 120/1.02) and the quedorn of ;nformatlon AGH(FOIA) (5 ILCS 140/2(x)).

A board must appoint or approve a Concussion Oversj ght Teamfénd charge it with establishing protocols for return-to-
play and return-to-learn for students who have suffered a contussi rior head injury. Youth Sports Concussion Safety Act, 105
ILCS 5/22-80(d). As this is administrative/staff work rather tha sernance work, the best practice is to have the Concussion
Oversight Team be an administrative committee, b"ﬁgogsult the bbﬁf‘d -attomey for guidance. Section 22-80(d) identifies who
must be on each Concussion Oversight Team. A pl ithe exteﬁt*possnble, must be on the Team. If the school employs
an athletic trainer and/or nurse, they must be on tl}%%[eam o"ihg—extcnt practicable. The Team must include, at a minimum,
one person who is responsible for impl %qgmng and‘¢bniplying with the return-to-play and return-to-leamn protocols adopted
by the Team. Other licensed health dﬁfé‘bm&SSIOna §'may be appointed to serve on the Team. See sample policy 7:305,
Student Athlete Concussions and Hedg Injuries. ki

2 Alternatively, strike the %1ess" clau’& and;s,v hstitidte: “subject to Board approval.” Be sure this treatment is consistent
with policy 2:110, Qualifications," PHoard Officers.

3 OMA includes comuiitte Z)commmees in its definition of public body. 5 ILCS 120/1.02. According to a binding

opinion from the Pubhc Acces#é@g nsé “committee of a public body is considered to be a separate public body for
i ce with the rég Yureme ts of OMA.” PAO 13-2. This means that board comnuttees must mdependently
R

fulfill OMA’s req irer
committees seldom m”eé,gs egularly,!®mpllance steps need careful planning. Board committees should plan for an efficient
way to “approve the ni’inu s of i ﬁopen meeting within 30 days after that meeting or at [its] second subsequent regular
meeting, whichever is latet 45:ILE'S 120/2.06(b). The only exceptions are for: (1) the Performance Educational Review Act
(PERA) joint committee (IOS*IITCS 5/24A-4(b)); (2) the Reduction In Force (RIF) joint committee (105 ILCS 5/24-12(c));
and (3) when a committee is engaged in collective bargaining negotiations, including negotiating team strategy sessions, or
grievance arbitrations (115 ILCS 5/18). Board committees must also review their closed session minutes to determine if they
still require confidential treatment or will be made available for public inspection. 5 ILCS 120/2.06(d), amended by P.A. 102-
653. Committees that meet regularly, such as standing committees, must conduct this review every six months, or as soon
after as is practicable, taking into account the nature and meeting schedule of the committee. Committees that are ad hoc in
nature must review their closed session minutes six months from the date of the last review of the closed session minutes or
at the next scheduled meeting of the committee, whichever is later. I1d.

Sample policy 2:200, Types of School Board Meetings, designates the superintendent, on behalf of each board committee,
to receive the mandatory training on OMA compliance required by 5 ILCS 120/1.05(a) and administered by the Ill. Attorney
General’s Public Access Counselor. See policies 2:200, Types of School Board Meetings, and 2:220, School Board Meeting
Procedure, for meeting requirements and protocol. Every board member must also complete OMA training as required by 5
ILCS 120/1.05(b) and (c).

4 Additional committee guidelines may be added, such as:

Committees shall operate under the following guidelines:
e  The Board President shall appoint no more than two Board members to serve on a committee.
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Special Board Committees

A special committee may be created for specific purposes or to investigate special issues. A special
committee is automatically dissolved after presenting its final report to the Board or at the Board’s
discretion. 5

Standing Board Committees 6
A standing committee is created for an indefinite term although its members will fluctuate. Standing
committees are:

1. Board Policy Committee.” This committee researches policy issues, and provides information
and recommendations to the Board.

2. Parent-Teacher Advisory Committee.8 This committee assists in the development of student
behavior policy and procedure, and provides information and recommendations to the Board.
Its members are parents/guardians and teachers, and may include persons whose expertise or
experience is needed. The committee reviews such i issues as administering medication in the
schools, reciprocal reportmg between the School Dls‘gi” t'and local law enforcement agencies
regarding criminal and civil offenses commltted,b! students, student discipline, disruptive
classroom behavior, school bus safety procedurgj;fvan e dissemination of student conduct
information. s

3. Behavioral Interventions Committee.? This committee deve@‘ s and monitors procedures for
using behavioral interventions in accor “ce withdBoard pOllC 7:230, Misconduct by Students

a551gned to the Behavioral Interv.g;nﬁlons Comrﬁi’hee
L

pES

licy; they should be removed betore the policy is adopted.

e The President and; ng)e commlttgé membe(s shall establish the committee’s meeting dates, time, and place.
e The Supenntendén ay a(ttendﬁilluco Is jttec meetings.

5 A board may list examples ;{% e followmg optlon

dll ittee: 'mclude the following: (1) Committee to Evaluate Procurement of Architectural,
Engineering, and Lan( 'Surveyi Efs l’VlC&S! see samplc administrative procedure 2:170-AP, Qualification Based Selection),
and (2) Facility Ngin ng Commmee;éee samBle olicy 4:150, Facility Management and Building Programs).

6 The board ax icreate and hsﬁxéther standing committees, e.g., an audit committee as authorized by 105 ILCS 5/10-
22.45. Be sure that the 6 Y'g\on ofa &)’mmmee in this policy aligns with the policy concerning the appllcable topic. If an audit

committee is included here; a.boat ﬁay want to reference it in policy 4:80, Accounting and Audits, and vice-versa.
7 A board policy commi

8 105 ILCS 5/10-20.14 requires all districts to establish and maintain a parent-teacher advisory committee to develop,
with the board, policy guidelines on student discipline. The parents on this committee, as well as other non-staff members,
may not have access to student records unless the student cannot be identified or prior consent is obtained. 105 ILCS 10/6.
The district’s parent-teacher advisory committee must also: (1) in cooperation with local law enforcement agencies, develop
guidelines for reciprocal reporting of criminal and civil offenses committed by students; and (2) in cooperation with school
bus personnel, develop school bus safety procedures. 105 ILCS 5/10-20.14, amended by P.A. 104-430. Completion of the
statutory requirements imposed on the Parent-Teacher Advisory Committee, as well as the Behavioral Interventions
Committee, should be documented.

9 Boards must establish and maintain a behavioral interventions committee to develop procedures that reflect
consideration of ISBE’s guidelines on the use of behavioral interventions with students with disabilities. 105 ILCS 5/14-
8.05(c). An alternative follows:

The Behavioral Interventions Committee, coordinated by the Exccutive Director of the Special Education
Cooperative, develops and monitors procedures for using behavioral interventions in accordance with Board policy
7:230, Misconduct by Students with Disabilities. Committee reports and recommendations are made to the Board
upon its request.

is optional; its creation is consistent with policy 2:240, Board Policy Development.
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Nothing in this policy limits the authority of the Superintendent or designee to create and use
committees that report to him or her or to other staff members. 10

LEGAL REF.: 5 TLCS 120/, Open Meetings Act.
105 ILCS 5/10-20.14 and 5/14-8.05.

CROSS REEF.: 2:110 (Qualifications, Term, and Duties of Board Officers), 2:200 (Types of
School Board Meetings), 2:240 (Board Policy Development), 7:190 (Student
Behavior), 7:230 (Misconduct by Students with Disabilities)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

10 OMA generally does not apply to superintendent a/k/a administrative committees. See Univ. Professionals v. Stukel,
344 111 App.3d 856 (1st Dist. 2003)(staff committees are not subject to OMA). The Act will be applicable, however, in some
circumstances. For example, a staff committee containing three or more board members will be subject to OMA. 5 ILCS
120/1.02. Consult the board attorney for advice. The following are examples of superintendent committees: Communicable
and Chronic Infectious Disease Program Task Force, Communicable and Chronic Infectious Disease Review Team, Employee
Drug Abuse Committee, Title I Advisory Committee, Student Support Committee, Food Allergy Management Committee,
and Sex Equity Committee._For further discussion, see IASB's Clearing Up the Confusion on Bowrd Comnitiees: Your
Ouestions Answered, available ai. www iash.conIASB/media/School-Law/BoardCommittees FAQ.pdf,
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School Board

Discrimination _and Harassment on the Basis of Race, Color, and National Ori
Prohibited !

Discrimination and harassment on the basis of race, color, or national origin negatively affect a
student’s ability to learn and an employee’s ability to work. Providing an educational and workplace
environment free from such discrimination and harassment is an important District goal. The District
does not discriminate on the basis of actual or perceived race, color, or national origin in any of its
education programs or activities, and it complies with federal and State non-discrimination laws.

The foomotes are not intended to be part of the adopted policy%@s

1105 ILCS 5/22-95-ctinat-ciation-pending), added by P A N ¢
(or policies) that prohibit discrimination and harassment -":i- ed on rag k\-‘sff' and national origin, as well as retaliation. The
policy must contain the following: (1) descriptions of vario »’v,a st ,'gf dtscnmmanon and harassmcnt based on race, color,
and national orlgm, including examples; (2) the district's intermial:
policy; (3) an overview of the district's preventlonféﬁ%wp
of discrimination and harassment based on race, ¢olor,
of the pollcy, (5) a prohibition on retaliation for -’ J

) ‘é%;or partlclpatmg in the complamt process; (6) the legal
(1] 3 and féderal agencies if a district fails to take corrective action;
and (7) directions on how to contact Hﬁ“@} { f§ Discrimination and harassment based on race, color, and national
origin are also covered more general cgories in sample policies 5:10, Equal Employment Opportunity and
Minority Recruitment, 5:20, e rohibited, 7:10, Equal Educational Opportunities, and 7:20,
Harassment of Students Prohibitéi '

Two laws apply to dis riminatiG
of 1964 prohibits dis § 4
federal financial assnstance 42 S, §200§)d The IHRA prohibits any district employee from harassing a student based on
certain actual or pﬁ&elved protectéﬁ’ categﬁnes, including race, color, and national origin, and it requires schools to take
appropriate correctt\’iegactlon to stopiHarassment if the school knows an employee or agent is engaged (or has engaged) in
harassment. 775 ILCS‘57§A-101(F) Ad 5/5A- 102(C)—(D) added by P.A, 103-472-eff-2-1-24. The IHRA defines "harassment
in elementary secondary, é ?hlg 1;3 :ducation,” in relevant part, as any unwelcome conduct by a school employee toward a
student on the basis of a sﬁfftl at's actual or perceived race, color, or national origin "that has the purpose or effect of
substantially interfering with a 2 student's educational performance or creating an intimidating, hostile, or offensive educational
environment." 775 ILCS 5/5A-101(F), added by P.A. 103-472;-¢fi-$-1-24. The educational environment "includes conduct
that occurs at school, school-related activities, or events, and may include conduct that occurs off school grounds, subject to
applicable State and federal law. Id. at (G). See sample policy 7:190, Student Behavior, at f/n 3, for a discussion about the
ability of schools to discipline for off-campus conduct and consult the board attorney for advice in specific cases.

For a discussion of laws that prohibit discrimination in the employment context, including harassment based on race,
color, and national origin, see sample policies 5:10, Equal Employment Opportunity and Minority Recruitment, and 5:20,
Workplace Harassment Prohibited, at fin 1.

Districts are also required to train all nicw and existing employees on discrimination and harassment based on race, color,
and national origin-wsinwa, A district may use the free model training program developed by the Ill. Dept. of Human Rights,
available at ltps:/dhr.illineis.gov/iraining/racism-free-schools, or another training program that meets the requirements of
778 TLCS 3/5A-103(bi. added by P.A. 103-472. Training for new employees must be provided as part of new cmployee
raining and then every two vears ihereafier. Initial raining for existing emplovees must be completed by 7-31-26 and then
cvery two years thereafter, See sample policy 5:100, Staff Development Program, and sample administrative procedure 2:270-
AP, Prevention and Response Program for Complaints of Discrimination and Harassment Based on Race, Color, and
National Origin, for more detail on the training requirements.
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Examples of Prohibited Conduct 2

Examples of conduct that may constitute discrimination on the basis of race, color, or national origin
include: disciplining students more harshly and frequently because of their race, color, or national
origin; denying students access to high-rigor academic courses, extracurricular activities, or other
educational opportunities based on their race, color, or national origin; denying language services or
other educational opportunities to English learners; and assigning students special education services
based on a student's race, color, or national origin.

Harassment is a form of prohibited discrimination. Examples of conduct that may constitute harassment
on the basis of race, color, or national origin include: the use of racial, ethnic or ancestral slurs or
stereotypes; taunts; name-calling; offensive or derogatory remarks about a person's actual or perceived
race, color, or national origin; the display of racially-offensive symbols; racially-motivated physical
threats and attacks; or other hateful conduct.

Making a Report or Complaint; Investigation Process 3
Individuals are encouraged to promptly report claims or 1nc1den‘hees of discrimination or harassment

based on race, color, or national origin to the Nondlscnmm“"on Coordinator, a Complamt Manager

\% ‘

or any employee with whom the student is comfortabl §13e

¢ ompl int of d rimination or harassment must
No c“ilscnmmatlon Coordmator or a Complamt

,,,,,

promptly forward the report or complaint tot
Manager. Any employee who fails to promptly“c

discharge. T,
enthv

Reports and complaints of discriminat10 % ill be confidential to the greatest extent
practlcable subject to the District’s duty Q3 tlgﬁ’ nd mamtam an educational environment that

is productive, respectful, and gg&' Qinlaw w
This policy does not imp othe K dim1

an exclusive bargaining ré% ent%;ﬁ' dibg;present during any investigatory interviews, nor does this
policy diminish any nghts le under an applicable collective bargaining agreement, including,

s

but not limited to s grisvatice S0 cedure. 4
P o

fish the existing rights of unionized employees to request

Wy

Federal and State:A
If the District fails:jto_take ne cessary corrective action to stop harassment based on race, color, or
national origin, further _ hef’may be available through the Ill. Dept. of Human Rights (IDHR) or the
US. Dept. of Ed dudation's Office for Civil Rights.5 To contact IDHR, go to:

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

2 Required by 105 ILCS 5/22-95(b)(1)(A)-(Hinal-citation-peading), added by P.A. 103-472—eff—%-1-24. The examples of
discrimination and harassment under this subhead are based on definitions provided by the U.S. Dept. of Education's Office
for Civil Rights, see www.cd gov/laws-and- polu,\ feivil- n"hls laws/ mu-wlon-zmd national-origin-discriminationseducation-
and-tifle-visewwe-ed-coviaboutioffices:Hstios ; -acehd and

www2.ed. gov/about/ofﬁces/l|st/ocr/docs/ocr-factsheet~shared-ancesu_'y-202301.gdf, and the U.S. Equal Opportunity

Employment Commission, see www.ecoc.gov/racecolor-discrimination.
3 Required by 105 ILCS 5/22-95(b)(1)(B)-Hinut-eitation-pending), added by P.A. 103472824,
4 Required by Id. at (b). The U.S. Supreme Court case of National Labor Relations Board v. Weingarten, 420 U.S. 251

(1975), established the right of unionized employees to request and have union representation at investigatory interviews if
the employee reasonably believes discipline may result.

5 Required by 105 ILCS 5/22-95(b)(1)(F).
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https://dhr.illinois.gov/about-us/contact-idhr.html or call (312) 814-6200 (Chicago) or (217) 785-5100
(Springfield). 6
Prevention and Response Program 7

The Superintendent or designee shall establish a prevention and response program to respond to
complaints of discrimination based on race, color, and national origin, including harassment, and
retaliation. The program shall include procedures for responding to complaints which:

1. Reduce or remove, to the extent practicable, barriers to reporting discrimination, harassment,
and retaliation;

2. Permit any person who reports or is the victim of an incident of alleged discrimination,
harassment, or retaliation to be accompanied when making a report by a support individual of
the person's choice who complies with the District's policies and rules;

3. Permit anonymous reporting, except that an anonymous report may not be the sole basis of any
disciplinary action;

4, Offer remedial interventions or take such disciplinary agfion as may be appropriate on a case-
by-case basis;

5. Offer, but do not require or unduly influence, on who reports or is the victim of an
incident of harassment or retaliation the option to'resolve: .llegatlons directly with the accused;
and '

6. Protects a person who reports or is the vi
suffering adverse consequences as a rest
incident.

m of an mc1dent offharassment or retaliation from
"pén of, investigation of, or a response to the

Policy Posting and Distribution ai Fiy, i
This policy shall be posted on the Districts we ysit e;§ Ihe Supenntendent shall annually inform staff
members of this policy by postmg%,;n a prothigent anaﬁl‘accesmble locatlon such as the District website,

employee handbook, staff mgan‘é’t 2, »
made available to staff.? Thér Superm ”ndent shal] annually inform students and their parents/guardians

i

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

6 Required by Id. at (b)(1)(G).

7 Required by Id. at (b)(1)(C). Items 1-6 must be addressed in a district's procedures for responding to complaints of
discrimination and harassment based on race, color, and national origin. Id. at (c). See sample administrative procedure 2:270-
AP, Prevention and Response Program for Complaints of Discrimination and Harassment Based on Race, Color, and
National Origin.

81051LCS 5/22-95(b)(3) Hinal-citation-pending), added by P.A. 103-472;¢t-8-1-24, requires districts to post this policy
in their website if one exists. If a district does not maintain a website, delete this sentence.

91d. at (b)(2) requires this policy to be "posted in a prominent and accessible location and distributed in such a manner
as to ensure notice of the policy to all employees.” A district website or staff intranet site qualifies as a prominent and accessible
location under 105 ILCS 5/22-95(b)(2)-Hinal-citation-pending), added by P.A. 103-472—eff-8-1-24, If a district does not
maintain a website and/or staff intranet, delete Distriet-website and/or stafFintranet-site from this sentence, as applicable.
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of this policy by posting it on the District's website and including an age-appropriate summary of the
policy in the student handbook(s). 10

Enforcement 11

Any District employee who is determined, after an investigation, to have engaged in conduct prohibited
by this policy will be subject to remedial action and/or disciplinary action, up to and including
discharge.

Any District student who is determined, after an investigation, to have engaged in conduct prohibited
by this policy will be subject to remedial action and/or disciplinary action, including but not limited to,
suspension and expulsion consistent with Board policy 7:190, Student Behavior.

Any third party who is determined, after an investigation, to have engaged in conduct prohibited by this
policy will be addressed in accordance with the authority of the Board in the context of the relationship
of the third party to the District, e.g., vendor, parent, invitee, etc. Any person making a knowingly false
accusation regarding prohibited conduct will likewise be subject tp remedial and/or disciplinary action.

Retaliation Prohibited 12 e N
U N . .

Retaliation against any person for bringing complaintéjﬁ*i%art‘x’ei%gsmg in the complaint process, or

otherwise providing information about discriminat@pj T harassme‘%based on race, color, or national

origin is prohibited (see Board policy 2:260, Unifor, Grie%ance Proé%;dure).

4 e Building Principal, an administrator, the

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

10 1d. at (b)(3) requires a district to publish the policy on its website, if one exists, and in a student handbook. If the
district does not maintain a website, delete posting-iton-the-District's-website-and from the sentence. The law also requires a
district to annually distribute a "summary of the policy in accessible, age-appropriate language" to students and
parents/guardians. The summary may, but does not have to be, included in a student handbook to satisfy the annual distribution
requirement. For ease of administration, this sample policy refers to inclusion in the student handbook(s). Districts may find
it cumbersome to include both the policy and an age-appropriate summary of the same policy in a handbook. Consult the
board attorney for guidance if the district would like to include a hyperlink to the policy, rather than the full text of the policy
in the handbook. The Ill. Principals Association maintains a handbook service that coordinates with PRESS material, Online
Model Student Handbook (MSH), at: www.ilprincipals.org/msh.

u Required by Id. at (b}(1)(D).
12 Required by Id. at (b)(1)(E).
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LEGAL REF.:

CROSS REF.:

2:270

42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100.

42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964; 29 C.F.R. Part
1601.

105 ILCS 5/22-95-{Hinatctation-pending).

775 ILCS 5/1-101 et seq., Illinois Human Rights Act.

2:260 (Uniform Grievance Procedure), 5:10 (Equal Employment Opportunity and
Minority Recruitment), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused
and Neglected Child Reporting), 5:120 (Employee Ethics; Code of Professional
Conduct; and Conflict of Interest), 7:10 (Equal Educational Opportunities), 7:20
(Harassment of Students Prohibited), 7:180 (Prevention of and Response to
Bullying, Intimidation, and Harassment), 7:190 (Student Behavior), 7:240
(Conduct Code for Participants in Extracurricular Activities)
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Operational Services

Fiscal and Business Management !

The Superintendent is responsible for the School District’s fiscal and business management.2 This
responsibility includes annually preparing and presenting the District’s statement of affairs to the
School Board and publishing it byefore December | as required by State law. 3

The Superintendent shall ensure the efficient and cost-effective operation of the District’s business
management using computers, computer software, data management, communication systems, and
electronic networks, including electronic mail, the Internet, and security systems. Each person using
the District’s electronic network shall complete an Authorization for Access to the District's Electronic
Network. 4

Budget Planning .

The District’s fiscal year is from July 1 until June 30.5 The Superintendent shall present to the Board,
no later than the first regular meeting in August, a tentative budget with appropriate explanation.® This
budget shall represent the culmination of an ongoing process of planning for the fiscal support needed
for the District’s educational program. The District’s budget shall be entered upon the 1l1. State Board
of Education’s (ISBE) School District Budget Form.? To the extent possible, the tentative budget shall
be balanced as defined by ISBE guidclines. The Superintendent shall complete a tentative deficit
reduction plan if one is required by ISBE guidelines. 8

The footnotes are not intended to.be part of the adoptedpolicy: they should be removed before the policy is adopred.

T State or federal law controls this policy’s content: Article 17 of the Schoal Code controls budgeting, tax levies, and tax
warrants. L =

2 Boards are authorized to hire a chief school business official. 105 1LCS 5/10-22.23a. Districts having a chief school
business official may want to replace “Superintendent™ with “Chief School Business Official™ throughout this policy.

3105 ILCS 5/10-17. : -
tatement offa

Sew sampl

1 December |

s website and publi

1 Public Recore

reulation.

aid Recoids,

4 See sample exhibits 6:235-AP1, E1, Student Authorization jor Aceess o the District’s Elecironic Networks, and 6:235-
AP1, E2, Staff Authorization for Access to the District's Electronic Networks. Use of electronic networks in the curriculum is
covered in sample policy 6:235. Access to Electronic Networks.

2 The board sets the fiscal year (105 ILCS 5/17-1) and this sentence should reflect that local decision. If the board sets
an alternative fiscal year. State law provides, “If the beginning of the fiscal vear of a district is subsequent to the time that the
tax levy due to be made in such fiscal year shall be made, then such annual budget shall be adopted prior to the time such tax
levy shall be made.” Id. Consult the board attormey for guidance on the impact of an aliernative fiscal year on the deadlines in
this policy.

6 The board must designate a person(s) to prepare a tentative budget. 105 ILCS 5/17-1. The purpose of this policy’s
dircctive for the superintendent to present a tentative budget “no later than the first regular meeting in August”™ is Lo ensure
that the budget can be adopted by September 30 (see /n 14). A board may amend this directive to give the superintendent
additional flexibility by requiring him or her to present a tentative budget “during a regular Board meeting in August.”

7 Required by 105 [LCS 5/17-1. See www.isbe.net/Pages/School-District-Joint-Agreement.aspx.

8 1d. The budget instructions from ISBE detail when a deficit reduction plan must be completed. State law requires the
budget to be balanced and, if not, a three-year deficit reduction plan must be developed.
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Preliminary Adoption Procedures

After receiving the Superintendent’s proposed budget, the Board sets the date, place, and time for:

l. A public hearing on the proposed budget,? and

2. The proposed budget to be available to the public for inspection. 10
The Board Secretary shall arrange to publish a notice in a local newspaper stating the date, place, and
time of the proposed budget’s availability for public inspection and the public hearing.!! The proposed
budget shall be available for public inspection at least 30 days before the time of the budget hearing.
At the public hearing, the proposed budget shall be reviewed, including the cash reserve balance of all
funds held by the District related to its operational levy and, if applicable, any obligations secured by
those funds.!2 and the public shall be invited to comment, question, or advise the Board. 13

Final Adoption Procedures

The Board adopts a budget before the end of the first quarter of each fiscal year, September 30. or by
such alternative procedure as State law may define.!¥ To the extent possible, the budget shall be
balanced as defined by ISBE; if not balanced, the Board will‘adopt a deficit reduction plan to balance
the District’s budget within three years according to ISBE’ féqﬁii‘emenls. 15

The Board adopts the budget by roll call vote. The. bud‘get resolution shall be incorporated into the
meeting’s official minutes. Board members’ nd.meb volmu yea and -nay shall be recorded in the

minutes. !0

The Superintendent or designee shall perform each of the following:

I. Post the District’s final annual budget; itemi?cd:b receipts and expenditures, on the District’s
Internet website: notify parents/guardians that it '5 posted and provide the website’s address. 17

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

9 At least one public hearing must be held before final action is taken on the budget. 103 ILCS 5/17-1.

10 The entative budget must be conveniently available for public inspection for at least 30 days before final action on
the budget. 105 ILCS 5/17-1.

11105 ILCS 5/17-1 makes the board secretary responsible for this public notice at least 30 days before the hearing. It
there is no newspaper published in the district, notice must be given by posting notices in five of the most public places in the
district. 105 ILCS 5/17-1.

12105 1LCS 5/17-1.3. wddedd HE2-8UE requires districts to disclose this cash reserve balance information “at the
public hearing at which the distriet certifies its budget and levy for the taxable year.” The statute does not specify the manner
in which the disclosure must be made; for case of administration, this sample policy manages disclosure at the budget hearing
by including it in the budget review. To provide evidence of compliance, consider as a best practice recording this disclosure
in the board meeting minutes and/or presenting it in writing. The term operational levy is not defined in the statute. but the
definition of operational funds in 105 1LCS 5/17-1.10. added by P.A. 103-394, references 105 [LCS 5/17-1.3 and supports
that it includes the educatonal, transportation, and operation and maintenance funds. Consult the board attorney for guidance.

b LA

13 State law does not address what transpires during the budget hearing. See t/n 12, alm\L l\."drdln“ disclosure of cash
reserves at the budget hearing as a means to comply with 105 TLCS 5/17-1.3

14 Required by 105 ILCS 5/17-1 and 5/17-3.2. See {/n 5.

15 Required by 105 1L.CS 5/17-1. See f/n 8.

16 Required by 103 1LCS 5/10-7.

17 Required by 105 ILCS 5/17-1.2. anly if the district has a website. Delete this sentence i
' a website.

dded-by 2/

5 the district fies
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2. File a certified copy of the budget resolution and an estimate of revenues by source anticipated
to be received in the following fiscal year, certified by the District’s Chief Fiscal Officer, with
the County Clerk within 30 days of the budget’s adoption. 18

3. Ensure disclosure to the public of the cash reserve balance of all funds held by the district
related to its operational levy and, if applicable, any obligations secured by those funds, at the
public hearing!? at which the Board certifies its operational levy.

4. Present a written report that includes the annual average expenditures of the District's
operational funds for the previous three fiscal years at or before the board meeting at which the
Board adopts its levy. In the event the District's combined cash reserve balance of its
operational funds is more than 2.5 times the annual average expenditures of those funds for the
previous three fiscal years, the Board will adopt and file with ISBE a reserve reduction plan by
December 31. 20

5. Make all preparations necessary for the Board to timely file its Certificate of Tax Levy,
including preparations to comply with the Truth in Taxation Act;2! file the Certificate of Tax
Levy with the County Clerk on or before the last Tuesddy in December. The Certificate lists
the amount of property tax money to be provided fo «;},s"' various funds in the budget.

6. Submit the annual budget, a deficit reduction p]%%xg i

'of“- is required by ISBE guidelines, and
other financial information to ISBE according 16its requiifgments. 22

Any amendments to the budget or Certificate of T4
Code and Truth in Taxation Act. 23

evy shall

levy hearing by incorporating the in

20 Delete this par '“’%fmﬁ ceives fedenl impact funding. 105 ILCS 5/17-1. 10(a), added by P A. 103-394.
Federal impact aid ‘;ngiemgned t hool districts that have lost a portion of their local tax base because of federal
ownership of pr@eny (e.g., military bases, low-rent housing properties, or concentrations of students that have
parents/guardians “E”Inl%-'gh the uniformed services). For more information about federal impact aid, see
www.impactaid.ed.goV/résources/ afd .org/i aid-resources/impact-aid-pavments/. 105 ILCS 5/17-1.10(a),
added by P.A. 103-394, %‘ﬁ}l esfa-board to present "at a board meeting” a written report that includes the annual average
expenditures of its operationalfinds. which include the educational, transportation, and operation and maintenance funds. Id.
The average expenditures are calculated based on the district's most recently audited annual financial report (AFR). Id. For
ease of administration, this sample policy manages presentation of the report in conjunction with the meeting at which a board
adopts its levy, or earlier, if a district's AFR is available. Consult the board attorney if a district's AFR is not available before
December 31 (the date by which a reserve reduction plan must be filed, if applicable); the board may need to rely upon
estimated numbers in that scenario. If a district’s ratio of its combined cash reserves of its operational funds to its average
annual expenditures of those funds over the past threc fiscal years exceeds 2.5, then the board must adopt and file a plan with
ISBE to reduce its cash reserves to expenditures ratio to at or below 2.5 within three years. Id. at (b), added by P.A. 103-394.

21 35 1LCS 200/18-55 et seq. The Truth in Taxation Law contains several notice, publication, and hearing requirements.
A district that fails to strictly comply with the notice and publication requirements of the Truth in Taxation Act risks
invalidation of its levy. In rc County Collector, 229 IlIl.App.3d 641 (3rd Dist. 1992). However, failure to post a Truth in
Taxation notice on a district's website will not invalidate the notice or action taken on a tax levy. 35 ILCS 200/18-75, amended
by P.A. 103-1018. See sample exhibit 2:250, Immediately Available District Public Records and Web-Posted Reports and
Records.

22 Required by 105 ILCS 5/17-1.
23 105 ILCS 5/17-11 and 35 ILCS 200/18-55 et seq.
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Budget Amendments

The Board may amend the budget by the same procedure as provided for in the original adoption, 24

Implementation

The Superintendent or designee shall implement the District’s budget and provide the Board with a
monthly financial report that includes all deficit fund balances. The amount budgeted as the expenditure
in each fund is the maximum amount that may be expended for that category, except when a transfer
of funds is authorized by the Board.

The Board shall act on all interfund loans23, interfund transfers26, transfers within funds27, and transfers
from the working cash fund or abatements of it, if one exists. 28

LEGAL REF.: 105 TLCS 5/10-17, 5/10-22.33, 5/17-1, 5/17-1.2, 5/17-1.3, 5/17-1.10, 5/17-2A, 5/17-
3.2, 5/17-11, 5/20-5, 5/20-8, and 5/20-10.
35 1LCS 200/18-55 et seq., Truth in Taxation Law.
23 1ll.Admin.Code Part 100. :

CROSS REF.: 4:20 (Fund Balances), 4:40 (Incurring Debt), 4:60 (Purchases and Contracts),
6:235 (Access to Electronic Networks)

ADMIN. PROC.:  6:235-AP1, El (Student Authorization for Access to the District’s Electronic
Networks), 6:235-AP1, E2 (Staff Authorization for Access to the District’s
Electronic Networks)

The foomotes are not intended to he part ofithe adopted policy: they should be removed before the policy is adopted.

24 105 1LCS 5/17-1: 23 11l Admin.Code Part 100.

25 1psILCS 5/10-22.33, 5/20-4, 5/20-5, 5/20-8, and 5/20-10 and 23 1ll.Admin.Code §100.50. I the district loans money
from the working cash fund to another fund, Section 5/20-10 requires the district to maintain a credit to the working cash fund
{meaning that borrowing fund must repay the working cash fund).

26 105 1LCS 5/17-2A. amended by P.As-102-671,-102-895 and 103-601, contains the requirements for a permanent
transfer. P.A s 102-895 and 103-601 extended the time period during which a district may transfer money from specified funds
for any purpose through June 30, 2026,

27 Transfers between the various items in any fund may not exceed in the aggregate ten percent of the total of such fund
as set forth in the budget. If the aggregate exceeds 10%. the board must amend the budget. 105 [ILCS 5/17-1.

28 The purpose of the working cash fund is to enable the school district “to have in its treasury at all times sufticient
moncey to meet demands for expenses.” 105 ILCS 5/20-1. School officials, including board members, are liable “for any sum
that may be unlawfully diverted from the working cash fund ...." 105 ILCS 5/20-6.

105 ILCS 5/20-10 codified a long-held practice and understanding of I1l. school districts. A district may abate (reduce
the funds) money from the working cash fund at any time and transfer it 1o any district fund or funds most in need of the
money. provided that the district maintains an amount to the credit of the working cash fund. This was a legislative overtumn
of a case concluding that any permanent transfer, including abatements. of the working cash fund should be transferred only
to the education fund. See G.1.S. Venture v, Novak, 388 1L App.3d 184 (2nd Dist. 2009): G.1.S. Venture v. Novak. 385 111.Dec.
430 (2nd Dist. 2014). Abolishments (deplete all funds) of the working cash fund must still be transferred 1o the education fund
only.
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October 26242025 4:30

Operational Services

Revenue and Investments !

Revenue
The Superintendent or designee 1s responsible for making all claims for property tax revenue, State
Aid, special State funds for specific programs, federal funds, and categorical grants.

Investments

The Superintendent shall either appoint a Chief Investment Officer or serve as one.2 The Chief
Investment Officer shall invest money that is not required for current operations, in accordance with
this policy and State law. 3

The Chief Investment Officer and Superintendent shall use the standard of prudence when making
investment decisions. They shall use the judgment and care, under circumstances then prevailing, that
persons of prudence, discretion, and intelligence exercise in the management of their own affairs, not
for speculation, but for investment, considering the safety of their capital as well as its probable
income.4

Investment Objectives 3

The objectives for the School District’s investment activities are:

1. Safety of Principal - Every investment is made with safety as the primary and over-riding

concern. Each investment transaction shall ensure that capital loss, whether from credit or

market risk. 1s avoided.

Liquidity - The investment portfolio shall provide sufficient liquidity to pay District obligations

as they become du'g-.-‘ In this regard, the maturity and marketability of investments shall be

considered. =

3. Rate of Return - The highest return on investments is sought, consistent with the preservation
of principal and prudent investment principles.

4. Diversification - The investment portfolio is diversified as to materials and investments, as
appropriate to the nature, purpose, and amount of the funds.

8]

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

1 Each district must have an investment policy: its detail and complexity must be appropriate to the nature of the funds,
the funds’ purpose. and the amount of the public funds within the investment portfolio. 30 ILCS 235/2.5(a).

2301LCS 235/2.5(a)(7). Districts having a chief business official may use this alternative: “The Chief Business Official
shall serve as the District’s Chief Investment Officer.” If a Township Treasurer manages the district funds, substitute this
sentence:

The Township Treasurer shall serve as the Chief Investment Officer.

3 Township and school treasurers are authorized by 105 1LCS 5/8-7 w0 enter into agreements regarding the deposit,
investment, and withdrawal of district funds.

4 The policy must include a standard of care. 30 [LCS 235/2.5(a)(2).

S The policy must address safety, liquidity, retum (30 ILCS 235 .5 1)) as well as diversification (30 1LCS

2
235/2.5(a)(4)). These objectives also serve as investment guidelines. 30 ILCS 235/2.5(a)(3). How these are addressed is at the
board’s discretion.
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Authorized Investments ©

The Chief Investment Officer may invest District funds in one or more of the following:
. Bonds, notes, certificates of indebtedness, treasury bills, or other securities now or hereafter
issued, that are guaranteed by the full faith and credit of the United States of America as to
principal and interest.

2. Bonds, notes, debentures, or other similar obligations ot the United States of America, its
agencies, and its instrumentalitics.
The term “agencies of the United States of America” includes: (a) the federal land banks,
federal intermediate credit banks, banks for cooperative, federal farm credit banks, or any other
entity authorized to issue debt obligations under the Farm Credit Act of 1971 and Acts
amendatory thereto, (b) the federal home loan banks and the federal home loan mortgage
corporation, and (¢) any other agency created by Act of Congress.

3. Interest-bearing savings accounts, intercst-bearing certificates of deposit or interest-bearing

time deposits or any other investments constituting dlrect obligations of any bank as defined
by the Illinois Banking Act. o

4. Short-term obligations of corporations organized in the United States with assets exceeding
$500,000,000 if: (a) such obligations are rated at the time of purchase at one of the three highest
classifications established by at least two standaxd rating services and that mature not later than
270 days from the date of purchase, (b) such purchascs do notexceed 10% of the corporation’s
outstanding obligations, and (¢) no more than one-third of the District’s funds may be invested
in short-term obligations of corporations under this paragraph.

5. Obligations of corporations organized in the United States with assets exceeding $500,000,000
if: (a) such obligations are rated at the time ofpurchac;e at one of the three highest classitications
established by at least two standard rating services'and which mature more than 270 days but
less than 10 years from the date o‘i_& plgrchase, (b) such purchases do not exceed 10% of the

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

0 he policy must contain a “listing of authorized investments.” 30 ILCS 235/2.5(a)(1). 30 ILCS 235/2(a-1) allows school
districts to invest public funds in interest-bearing bonds of any local government (sce paragraph 6). Investments from which
a board may choose are listed in this policy. See 30 ILCS 235/2, amended by P.A.++02-285 und 103-880e 125,
Alternatively, a board may refer to that law by stating:

The Chief Investment Officer may invest District funds in any investment as authorized in 30
ILCS 235/2. and Acts amendatory thereto.

30 1LCS 235/2(k), added by P.A. 103-880.«#+-1-1-25 permits a board to adopt a resolution to allow for investment of
public funds in other instruments not specifically listed in the Public Funds Investment Act provided those investments comply
with: (1) any other law that authorizes a board to invest funds, and (2) the investment policy adopted by the Board. There i1s
uncertainty regarding the potential breadth and scope of this provision and procedural requirements for implementation. The
board attorney and district financial advisor(s) should be consulted before adding instruments to the list of authorized
investments in this policy and the board's imvestment portfolio in accordance with 30 ILCS 235/2(k). Any additional
investments authorized by the Board under 30 [LCS 235/2(k) should be added to this policy beginning with Item #14. If a
board has adopted the alternative language above, the additional investments should be included at the end of the sentence as
follows: The Chief Investment Officer may invest District funds in any investment as authorized in 30 ILCS 2352, and Acts
amendatory thereto, as well as [insert investment(s)], in accordance with the requirements of 30 ILCS 235/2(k).

Some attorneys are of the opinion that the Investment of Municipal Funds Act (IMFA) (50 [LCS 340/) authorizes school
districts to invest funds in certain tax anticipation warrants, The IMFA applies to counties, park districts, sanitary districts,
and other municipal corporations. Id. at 340/1. Municipal corporation is not specifically defined in the IMFA. Consult with
the board attorney and/or bond counsel regarding the authority for such investments and the inclusion of the IMFA 1n this
policy.

As part of 1ts mission to protect public entities, the Municipal Securities Rulemaking Board (MSRB) has resources
available that school officials may find helpful at: www.msrb.org/EdCenter. It provides information about bond issuance.
required disclosures. and working with municipal advisors,
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corporation's outstanding obligations, and (c) no more than one-third of the District's funds
may be invested in obligations of corporations under this paragraph.

6. Money market mutual funds registered under the Investment Company Act of 1940, provided
that the portfolio of any such money market mutual fund is limited to obligations described in
paragraph (1) or (2) and to agreements to repurchase such obligations.

7. Interest-bearing bonds of any county, township, city, village, incorporated town, municipal
corporation, school district, the State of Illinois, any other state, or any political subdivision or
agency of the State of Illinois or any other state, whether the interest earned is taxable or tax-
exempt under federal law. The bonds shall be (a) registered in the name of the municipality,
county, or other governmental unit, or held under a custodial agreement at a bank, and (b) rated
at the time of purchase within the four highest general classifications established by a rating
service of nationally recognized expertise in rating bonds of states and their political
subdivisions.

8. Short term discount obligations of the Federal National Mortgage Association or in shares or
other forms of securities legally issuable by savings bapks or savings and loan associations

the time of such purchase All such secun &“s" so purchased she
h;e:; udgmetﬁ’of the Chlef Investment Officer, the pubhc

ey

credit union chartered under thé:Jawszof this Sl'ff or the laws of the United States; provided,
however, the principal office of"fil;g;y hcg%dlt‘imlon must be located within the State of
Iinois. Investments may be made onlyin thos &@redit unions the accounts of which are insured
by applicable law. 3 *‘*5{

10. A Public T reasurers

siquid Asset Fund Plus. 7

s of government securities having the meaning set out in the Government
Securities&et of 1986, as now or hereafter amended or succeeded, subject to the provisions of
said Act and'th sulations issued there under. The government securities, unless regnstered
or inscribed in 'ﬂ;‘e‘”‘name of the District, shall be purchased through banks or trust companics
authorized to do business in the State of Illinois.

Except for repurchase agreements of government securities that are subject to the Government
Securities Act of 1986, as now or hereafter amended or succeeded, the District may not
purchase or invest in instruments that constitute repurchase agreements, and no financial

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

7 The Nlinois School District Liquid Asset Fund Plus is an lllinois trust organized to permit Illinois school districts.
community colleges, and cducational service regions 10 pool their investment funds to obtain the highest possible investment
yield consistent with maintaining liquidity and preserving capital, and to engage in cooperative cash management activities
resulting in more efficient financial resource utilization. The program was developed in cooperation with the 1ll. Association
of School Boards, the I1l. Association of School Business Officials, and the Ill. Association of School Administrators. For
more information, including regional representative contact information. see www.iasbop2p.org/isdlat/home.
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13.

institution may enter into such an agreement with or on behalf of the District unless the
instrument and the transaction meet all of the following requirements:

a.

b.

Any investment;as

The securities, unless registered or inscribed in the name of the District, are purchased
through banks or trust companies authorized to do business in the State of Illinois.

The Chief Investment Officer, after ascertaining which firm will give the most favorable
rate of interest, directs the custodial bank to “purchase” specified sccurities from a
designated institution. The “custodial bank” is the bank or trust company, or agency of
government, that acts for the District in connection with repurchase agreements involving
the investment of funds by the District. The State Treasurer may act as custodial bank for
public agencies executing repurchase agreements.

A custodial bank must be a member bank of the Federal Reserve System or maintain
accounts with member banks. All transfers of book-entry securitics must be accomplished
on a Reserve Bank’s computer records through a member bank of the Federal Reserve
System. These securities must be credited to the District on the records of the custodial
bank and the transaction must be confirmed in writing to the District by the custodial bank.

Trading partners shall be limited to banks or trusg@gompanics authorized to do business in
the State of Illinois or to registered primary re; %g dealers.

The security interest must be perfected. oD,

The District enters into a written maste repurchas“'agreement that outlines the basic
responsibilities and liabilities of both by xmgyer and seller.
Ag,leements shall be for penods of 330 days less

account of the District and cor nfirm ‘e«mansacﬁon in writing to the District. The custodial
undertaking shall pro%;ge that@%:ustodlan ‘takes possession of the securities cxclusively
for the District; that-t e“securltié"s are free of any claims against the trading partner; and
that any claims:by / the custodlan%é‘re subordinate to the District’s claims to rights to those
securities. P %_%E@?
The obligations pug:fffsed by the District may only be sold or presentcd for redemption or
payment bytﬁg isca agent bank or trust company holding the obligations upon the written
instruction of th hleﬁgnvestment Officer.

The_custodial bank shall be liable to the District for any monetary loss suffered by the
Dlstrlc&due to therfailure of the custodial bank to take and maintain possession of such
securitic

authorized by the Public Funds Investment Act, and Acts amendatory

thereto. Paragraph 13 supersedes paragraphs 1-12 and controls in the event of conflict.

Except as provided herein, investments may be made only in banks, savings banks, savings and loan
associations, or credit unions that are insured by the Federal Deposit Insurance Corporation or other
approved share insurer, 8

The Chief Investment Officer and Superintendent shall regularly consider material, relevant, and
decision-uscful sustainability factors in evaluating investment decisions, within the bounds of financial
and fiduciary prudence. Such factors include, but are not limited to: (1) corporate governance and
leadcership factors. (2) environmental factors, (3) social capital factors, (4) human capital factors, and

The tootnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

8301LCS 2352 smended-bv PeA-102-283,
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(5) business model and innovation factors, as provided under the I11. Sustainable Investing Act, 30 ILCS
238/.9

Selection of Depositories, Investment Managers, Dealers, and Brokers 10

The Chief Investment Officer shall establish a list of authorized depositories, investment managers,
dealers and brokers based upon the creditworthiness, reputation, minimum capital requirements,
qualifications under State law, as well as a long history of dealing with public fund entities. The Board
will review and approve the list at least annually.

In order to be an authorized depository, each institution must submit copies of the last two swom
statements of resources and liabilities or reports of examination that the institution is required to furnish
to the appropriate State or federal agency.!! Each institution designated as a depository shall, while
acting as such depository, furnish the District with a copy of all statements of resources and liabilities
or all reports of examination that it is required to furnish to the appropriate State or federal agency. 12

The above eligibility requirements of a bank to receive or hold public deposits do not apply to
investments in an interest-bearing savings account, demand dgposit account, interest-bearing certificate
of deposit, or interest-bearing time deposit if: (1) the DistfiéEinitiates the investment at or through a
bank located in Illinois, and (2) the invested public fund
instrumentality of the federal government. 13 e

The District shall consider a financial institutior;@'ecord _
its local community when deciding whether to degositsf
may consider factors including: 14 .

1. For financial institutions subjecﬁ%ﬁ’ e
the current and historical ratings‘@g%fit th : cjal institution has received, to the extent that
those ratings are publicly.ayailablefunde

2.

3. , management, policies, or practices of the financial institution that
nancial institution’s commitment to its community;

4 hat*the withdrawal or denial of District deposits might have on the

The footnotes are not intended 1o be pan of the adopted policy; they should be removed before the policy is adopted.

9 This statement is required by 30 ILCS 235/2.5(a-5). See the Ill. Sustainable Investing Act (SIA)}30 1LCS 238/) for
examples of these five sustainability factors. 1d. at 238/20. Under the SIA, school districts, must “prudently intcgrate
sustainability factors into its investment decisions-making, investment analysis, portfolio construction, due diligence, and
investment ownership in order to maximize anticipated financial returns, minimize projected risk, and more effectively exccute
its fiduciary duty.” Id. See www.illinoistreasurer.gov/Local Governments/Sustainable Investing_Act for more information.
Before being awarded a contract by a board, an investment manager is required to disclosc any process through which the
manager integrates sustainability factors into their investment decision-making and other fiduciary duties. Id. at 20(e),
amended by P.A. 103-324,

10 Tpe policy must address these topics. 30 ILCS 235/2.5(a)(11).

11 30 1L.CS 235/6.
12 4.

13 30 1L.CS 235/6.5.
14 301LCs 235/8(a), mmended by PoAL 04-92. cft [-1-26.
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tn

The financial impact to the District as a result of withdrawing public funds or refusing to
deposit additional public funds in the financial institution; and

6. Any additional burden on the District’s resources that might result from ceasing to maintain
deposits of public funds at the financial institution under consideration.

The District may not deposit public funds in a financial institution subject to the CRA unless the

institution has a current rating of satisfactory or outstanding under the CRA.1S The | I)h Iu‘._ may 1ot

deposit public tunds in a financial institution subject to the ICRA unless either: (4 ; i

current mlln“ of satisfactory under the [CRA at the I!l“L of deposit; or (2)
d Professional Regulation has not vet complete

[( _R.\.‘ he District may not_withdraw pubiu s

maturity solely on the basis of a less than satisfactory rating under the ICRA. 16 When investing or
depositing public funds, the District may give prcf(:lcncc to financial institutions that have a current
rating of outstanding under the CRA and the [CRA.

Collateral Requirements 18

All amounts deposited or invested with financial institutions in excess of any insurance limit shall be
collateralized in accordance with the Public Funds Investment Act, 30 ILCS 235/. The Superintendent
or designee shall keep the Board informed of collateral agreements.

Safekeeping and Custody Arrangements 19

The preferred method for safekeeping is to have securities registered in the District’s name and held by
a third-party custodian. Safekeeping practices should qualify for the Governmental Accounting
Standards Board Statement No. 3, Deposits with Financial Institutions, Investments (including
Repurchase Agreements), and Reverse Repmchase Agreemcnts Category I, the highest recognized
safckeeping procedures.

Controls and Report 20

The Chiel Investment Off"ber C.hdll establ:sh a system of internal controls and written operational
procedures to prevent losses at‘lsmg from fraud, employee error, misrepresentation by third parties, or
imprudent employee action:.

The Chief Investment Officer shall provide a quarterly investment report to the Board. The report will:
(1) assess whether the investment portfolio 1s mecting the District’s investment objectives, (2) identify

The foototes are not intended to be part of the adopted policy: they should be removed betore the policy 1s adopted.
15 14 at (a-5).
10 14 st (a-6)., added by P.A, 104-92, ¢[T. 1-1-26.

17 Optional. 1d. at (a-10), amended by P AL 104-92, off

I8 Collateral requirements are permissive; if used, guidelines regarding their use must be included in the policy. 30 ILCS
235/2.3(a)(5). The requirements for collateral agreements are in 30 ILCS 235/6(d). The sample policy contains one guideline,
hat 1s. that the board be kept informed of collateral agreements. An optional guideline follows:

In addition, the financial institution must provide the Board with a copy of its board of directors” meeting minutes
evidencing that the board of directors approved the collateral agreement.

th

19 The policy must address safekeeping and custody arrangements. 30 ILCS 235/2.5(a)(5). Registration requirements are
in 30 ILCS 235/3.

20 e policy must provide for internal controls. periodic review, and at least quarterly written investment reports. 30
ILCS 2352.5(a)(6), (9). and (10). The operational procedures to prevent losses are best addressed by each district in
consultation with its auditor and legal counsel. See sample policy 4:80, Accounting and Audits; and sample administrative
procedures 4:80-AP 1. Checklist for Internal Controls, and 4:80-AP2. Fraud, Waste, and Abuse Awareness Program.
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each security by class or type, book value, income earned, and market value, (3) identify those
institutions providing investment services to the District, and (4) include any other relevant information.
The investment portfolio’s performance shall be measured by appropriate and creditable industry
standards for the investment type. 21

The Board will determine, after receiving the Superintendent’s recommendation, which fund is in most
need of interest income and the Superintendent shall execute a transfer. This provision does not apply
when the use of interest earned on a particular fund is restricted. 22

Ethics and Contlicts of Interest 23

The Board and District officials will avoid any investment transaction or practice that in appearance or

fact might impair public confidence. Board members are bound by the Board policy 2:100, Board

Member Conflict of Interest. No District employee having influence on the District’s investment
decisions shall:

1. Have any interest, directly or indirectly, in any lnvcstmcnts in which the District is authorized

to invest,

2. Have any interest, directly or indirectly, in lhc sellus sponsors, or managers of those
investments, or
3. Receive, in any manner, compensation of any kmd ﬂom any investments in that the agency is
authorized to invest. .
LEGAL REF.: 30 ILCS 235/, Public Funds Investment Act.
30 ILCS 238/, 1l Sustainable Investing Act.
105 ILCS 5/8-7, 5/10-22:44,:5/17-1, and 5/17-11.
CROSS REF.; 2:100 (Board- 'onﬂ.ict of Interest), 4:10 (Fiscal and Business

Management), - ounting and Audits)

The foototes are not intended to be part of the adopted policy; they should be removed betore the policy is adopted.

21 ! . - o o
21 The policy must include performance measures. 30 ILCS 235/2.5(8).
PP e e o . ; 5 L :
£ 105 ILCS 5/10-22.44. ~Chiel Business Official” may replace “Superintendent.” Interest income camed on any funds
for IMRF. Tort Immunity Act. Fire Prevention. Safety and Environmental Energy. and Capital Improvement Act are restricted
to the respective fund. Id.
23 e policy must address these topics. 30 ILCS 235/2.5(a)(12). The conflict of interest prohibition is in 30 11.CS
5/2(d).
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October 26222025 4:110

Operational Services

Transportation !

The District shall provide free transportation for any student in the District who resides: (1) at a
distance of one and one-hall miles or more from his or her assigned school, unless the School Board
has certified to the I1l. State Board of Education that adequate public transportation is available,? or
(2) if adequate public transportation is not available, within one and one-half miles from his or her
assigned school where walking to or from school or to or from a pick-up point or bus stop would
constitute a serious safety hazard due to either (a) vehicular traffic or rail crossing or (b) a course or
pattern of criminal activity, as defined in the 1II. Streetgang Terrorism Omnibus Prevention Act, 740

The footnotes are not intended to be part of the adopted polieys

1 State law controls this policy’s content. 105 1LCS §/29-
board of a district that does not provide transportation mus
provide free transportation. Please contact an IASB Polic ultant for gratis help customizing this policy. You may also
need to consult the board attorney.

3l 1

: stem s correctly adjus
: their pse ; d by P.A. 104-75.
A district that chooses to consider locations other than individual students’ residences as pick-up and drop-off locations

ICHO! use. 625 1.CS

must adopt a policy establishing this practice to receive State reimbursement. 23 1L Admin.Code §120.30(a)(1)(B).

Each district must have a pre-trip and post-trip inspection policy. 625 TLCS 5/12-816(a). An Ill. State Board of
Education (ISBE) rule requires boards to “institute policies and practices that promote the safety and well-being of school
bus passengers.” 23 Il Admin.Code §1.510(g). To comply with these requirements, this policy lists relevant administrative
procedures at the end.

The policy does not address an automatic traffic enforcement system which may be enacted by a municipality or county.

school bus. 625 ILCS 5/11-208.9. Each school board within that municipality or county’s jurisdiction may approve the system’s
implementation. The board is then required to enter into an intergovernmental agreement with the municipality or county and
contract with vendors for the system’s installation, maintenance, and operation. Each applicable school bus must be posted with
a sign indicating that it is being monitored by an automated traffic law enforcement system. The proceeds from a school
district’s automated traffic law enforcement system’s fines shall be divided equally between the school district and the
municipality or county administering the automated traffic law enforcement system.

2 The one and one-half miles distance is measured from the exit of the property where the student resides to the point
where pupils are normally unloaded at the attendance center to which they are assigned. 105 ILCS 5/29-3; 23
HLAdmin.Code §120.30(a)(1)(A). Only the following districts must provide free transportation as described in the sample
policy: community consolidated districts, community unit districts. consolidated districts, consolidated high school districts,
and combined school districts if the combined district includes any district that was previously required to provide
transportation. 105 ILCS 5/29-3 and 23 IlLAdmin.Code §1.510(a). Districts that are not required to provide free
transportation may do so. Id. To qualify for State reimbursement. districts electing to provide transportation when they are
not required to do so must afford the same service to all students in that same situation. 23 11, Admin.Code §1.510(b).
Districts may provide transportation within one and one-half miles and may charge for such transportation. 105 [LCS 5/29-2.

Optional provision: (105 ILCS 5/29-3.1)

The District may provide transportation to and from school-sponsored activities and may charge for such
transportation,
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ILCS 147/3 A student’s parent(s)/guardian(s) may file a petition with the Board requesting
transportation due to the existence of a serious safety hazard.4 Free transportation service and vehicle
adaptation is provided for a special education student if included in the student’s individualized
educational program.® Non-public school students shall be transported in accordance with State law 9
Homeless students shall be transported in accordance with Section 45/1-15 of the Education for
Homeless Children Act.7 Foster care students shall be transported in accordance with Section
6312(c)(5)(B) of the Elementary and Secondary Education Act. 8

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

3105 ILCS 5/29-3 and 23 1L Admin.Code §1.510. The determination as to what constitutes a seriots safety hazard
regarding vehicular traffic or rail crossings is made by the board, in accordance with guidelines issued by the 11l. Dept. of
Transportation, in consultation with the State Superintendent of Education. The Ill. Streetgang Terrorism Omnibus
Prevention Act defines course or pattern of criminal activity as two o drc gang-related criminal offenses committed in
whole or in part within Iinois when: (1) one or more of the offenses w: ' commllted after 1-25-13, (2) both offenses were
committed within five years of each other; and (3) at least one offense involved a felony or forcible felony under the 111,
Criminal Code of 1961 or 2012. 740 ILCS 147/10. It also mcludcs criminal defacement of property that includes a
sl:ulu.mL HILH or symbol. ld The dclcrmmdlmn as to what COHSII[UIL& a serious sé:fety Im_m (/ due to a course or pm’.’w i n,f'

enforcement, in Lonsult:\non \\'uh the St.m. Supermlcndenl of_E_ducahon. ISBE guxdance on s.mty l‘ld/dlllh due to criminal
gang activity is available at: www.isbe.net/transportation.

4 Required by 105 ILCS 5/29-3. Another statute provides a process for qualifving students to seek reimbursement from
ISBE for qualified transportation expenses. 105 TLCS 5/29:5.2: 23 I, Admin.Code §120.240. 23 Il Admin.Code §120.230
requires, among other things, that each attendance center designate a n,pn.s(.nldtnm to assist parents/guardians with this
process. This process does not need to be in board palicy and is not covered herein.

534 C.F.R. §300.34 and 23 11l Admin.Code §226.750.

6105 ILCS 5/29-3.2 and 5/29-4. ;

7105 ILCS 45/. Education for Homeless Children Act. State law implements the McKinney-Vento Homeless
Assistance Act, 42 U.S.C. §11431 et seq.

The School Code and the Education for Homeless Children Act permit school districts to use their State transportation
funds to provide financial assistance to children that are defined as homeless or at risk of becoming homeless. provided
certamn criteria are satisfied. 105 TLECS 5/29-5amended-b-PA102-539; 105 ILCS 45/1-17. Financial assistance may
include: (1) mortgage or rental assistance that will allow a child to remain permanently in bis/her hiving situation or obtain a
new living situation; and/or (2) assistance with unpaid bills. loans, or other financial debts that result in housing being
inadequate. 105 ILCS 45/1 -17(a): For further detail see 6:140-AP, Education of Homeless Children.

8 Required if the district receives Title 1 funds. 20 U.S.C. §6312(c)(5)(B). The Elementary and Secondary Education

Act (ESEA) requires the district to collaborate with the State or local child welfare agency to develop and implement clear
written procedures governing how transportation to maintain children in foster care in the school of onigin (when in their
best interest) will be provided, arranged. and funded for the duration of their time in foster care. ISBE guidance on
tmnspmmtion procedures for students in foster care is available at:
: I Guidance_on_Foster € ; co.odi, The U.S. Depts. of Education
md 1[&.1]1|| and Human Qt:nm.\ in Non-Regulatory Guidance: Ensuri ing Educational Stability for Children in Foster Care
(6-23-16) at: www.act hhs.eov/ch/policy-guidance/non-regulatoryv-guidance-ensuring-cducational-stabilitv-children-foster-
care, opine that ESEA requirements apply to students who meet the definition of foster care sct forth at 45 CF.R.
§1355.20(a):

Foster care means 24-hour substitute care for children placed away from their parents or guardians and for whom the

title 1V-E agency has placement and care responsibility. This includes, but is not limited to, placements in foster family

homes, foster homes of relatives, group homes, emergency shelters, residential facilities. child care institutions. and
pre-adoptive homes. A child is in foster care in accordance with this definition regardless of whether the foster care
facility 1s licensed and payments are made by the State, Tribal or local agency for the care of the child. whether
adoption subsidy payments are being made prior to the finalization of an adoption. or whether there is Federal matching
of any payments that are made.

ESEA foster care transportation requirements also apply to students awaiting foster care placement.

SRR worsh

sporiation_Precedy
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If a student is at a location within the District, other than his or her residence, for child care purposes
at the time for transportation to and/or from school, that location may be considered for purposes of
determining the one and one-half miles from the school attended. Unless the Superintendent or
designee establishes new routes, pick-up and drop-off locations for students in day care must be along
the District’s regular routes. The District will not discriminate among types of locations where day
care 1s provided, which may include the premises of licensed providers, relatives” homes, or
neighbors™ homes. ?

Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered
only with the Superintendent or designee’s approval and direction. In setting the routes, the pick-up
and discharge points should be as safe for students as possible. 10

No school employee may transport students in school or private vehicles unless authorized by the
administration, !

Every vehicle regularly used for the transportation of students must pass safety inspections in
accordance with State law and 11l Dept. of Transportation regulations.!2 The strobe light on a school
bus may be illuminated only when the bus is actually being.used as a school bus and (1) is stopping or
stopped for loading or discharging students on a highway outside an urban area, or (2) is bearing one
or more students.!3 The Superintendent shall implement'proced{ur s.in accordance with State law for
accepting comment calls about school bus driving 44

The footnotes are not intended to ‘k part of the .InloplLd poixcy, they H|I(}U Id be removed before 111(. pullL} is ¢
105 TLCS 5/10-20.59-sse e A HI2-190 requites school boards to-by-ihe-besh «

veir: appoint at least one cmployc: to act as a liaison to facilitate the enrollment and transfer o |ccords ol students in the

legal custody of the LI Dept. of thl(lr011 and Family Services (DCFS) when enrolling in or changing schools. Liaison

responsibilities may include, ame g other lhings. working with DCFS to help students maintain their school placement, if

appropriate. S

sisuid
~sehool

9 This paragraph should be deleted 1[ a d!bll’ltl w1ll not seek State reimbursement for transportation to and from
locations other than individual students’ residences. As a condition for receiving State reimbursement, an 1SBE rule requires
boards to have a policy with the provisions in this paragraph. 23 Ill.Admin.Code §120.30(a)(1)(B). This rule also contains
the non-discrimination language.

10 e paragraph is optional. As an alternative, a board may state that pick-up and discharge points “should be as safe
and convenient as possible.”

1 Optional. This presents an opportunity for cach board to discuss this issue with the superintendent and direct the
superintendent to include it in the curriculum for the required in-service on educator ethics, teacher-student conduct, and
school employee-student conduct for all personnel. 105 ILCS 5/10-22.39. See 5:100, Staff” Development Program (f/n 3),
and 5:120, Emp.fmx ¢ LEthics; Code of Professional Conduct; and Conflict of Interest (f/n 2). for more detailed discussions.
Include policies 3:100. Staff Development Program, and 5:120, Employee Ethics; Code of Professional Conduct: and
Conflict of Interest. in the Cross References when this sentence is used.

12 625 ILCS 5/13-109. The vehicle and other requirements for transporting students to and from interscholastic or
including cunmnlum related or ¢ od d(,l]Vll]L.S are found in 105 ILCS 5/29-6.3 and

i i i ‘l‘ 1-i- lo These statutes also contain
wded by AL [0
]]m leslmuu hcqun_n(]v amends these statutes, dl(mg with many l:dnspun.nmn I.1w's tlu.) should be
hecked bulon. relying on them.

school-sponsored activities,

625 ]ng ‘s/II l4l4|

13 625 1LCS 5/12-815. The statute, like the policy, identifies the conditions in which illuminating the strobe light is
permissible instead of mandating when they must be illuminated.

14 625 1ILCS 5/12-821(b) requires districts that own school buses and multifunction school activity buses to establish
procedures for accepting comment calls and responding to them. In accordance with good governance principles. this duty is
delegated to the superintendent. For a sample procedure. see 4:110-AP2. Bus Driver Communication Devices: Pre-Trip and
Post-Trip Inspection: Bus Driving Comments.
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All contracts for charter bus services must contain the clause prescribed by State law regarding
criminal background checks for bus drivers. 15

Pre-Trip and Post-Trip Vehicle Inspection 16

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection
procedure to ensure that the school bus driver: (1) tests the two-way radio or cellular radio
telecommunication device and ensures that it is functioning properly before the bus is operated, and

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

15 105 1LCS 5/10-20.214, requires all contracts for providing charter bus services to transport students to or from
interscholastic athletic or interscholastic or school sponsored activities to contain clause (A) except that a contract with an
out-of-state company may contain clause (B) or clause (A). The clause must be set forth in the contract’s body in at least 12-
point typeface and all upper case letters:

(A) “ALL OF THE CHARTER BUS DRIVERS WHO WILL BE PROVIDING SERVICES UNDER
THIS CONTRACT HAVE, OR WILL HAVE BEFORE ANY SERVICES ARE PROVIDED:

(1) SUBMITTED THEIR FINGERPRINTS TO THE DEPARTMENT OF STATE POLICE IN THE
FORM AND MANNER PRESCRIBED BY THE DEPARTMENT OF STATE POLICE. THESE
FINGERPRINTS SHALL BE CHECKED AGAINST. THE FINGERPRINT RECORDS NOW AND
HEREAFTER FILED IN THE DEPARTMENT OE STATE POLICE AND FEDERAL BUREAU OF
INVESTIGATION CRIMINAL HISTORY RECORDS DATABASES. THE FINGERPRINTING
CHECK HAS RESULTED IN A DETERMINATION THAT THEY HAVE NOT BEEN CONVICTED
OF COMMITTING ANY OF THE OFFENSES SET FORT}I IN SUBDIVISION (C-1)(4) OF SECTION
6-508 OF THE ILLINOIS VEHICLE CODE; AND =

(2) DEMONSTRATED PHYSICAL FITNESS TO OPERATE SCHOOL BUSES BY SUBMITTING
THE RESULTS OF A MEDICAL EXAMINATION, [\ICLUDING TESTS FOR DRUG USE. TO A
STATE REGULATORY AGENCY.” ¥ =i -

(B) “NOT ALL OF THE CHARTER BUS DRIVFRQ WHO WILL BE PROVIDING SERVICES UNDER
THIS CONTRACT HAVE, OR'WILL HAVE BEFORE ANY SERVICES ARE PROVIDED:

(1) SUBMITTED H—IEIR H\IG[-RPRIN'I‘) TO THE DEPARTMENT OF STATE POLICE IN THE
FORM AND MANNER PRESCRIBED BY THE DEPARTMENT OF STATE POLICE. THESE
FINGERPRINTS SHALL BE‘ CHFCKED AGAINST THE FINGERPRINT RECORDS NOW AND
HEREAFTER FILED IN.THE DEPARTMENT OF STATE POLICE AND FEDERAL BUREAU OF
INVESTIGATION CRIMINAL HISTORY RECORDS DATABASES. THE FINGERPRINTING
CHECK HAS RESULTED IN'A DETERMINATION THAT THEY HAVE NOT BEEN CONVICTED
OF COMMITTING ANY OP THE OFFENSES SET FORTH IN SUBDIVISION (C-1)(4) OF SECTION
6-508 OF TH[ ILL NOIS: H[CLL(OI)I AND

THE RE SUI [‘S OF A,,MI:DICAL L‘{AMINAI[ON INCL UDH\(: TESTS I()R [)RU(; USE, T() A
STATE REGULATORY AGENCY.”

16 625 ILCS 5/12-816(a) requires school districts to have a school bus pre- and post-trip inspection policy with the
components as contained in this policy. See also 23 [IlLAdmin.Code §1.510(i)(3) and 92 HLAdmin.Code §458.1030. For a
sample procedure, see 4:110-AP2, Bus Driver Communication Devices: Pre-Trip and Post-Trip Inspection: Bus Driving
Comments. School districts that contract with a private sector school bus company must require the company to have a pre-
and post-trip inspection policy that is equivalent to this section of the policy. 625 ILCS 5/12-816(b).

Each school bus must contain an operating two-way radio or cellular radio telecommunication device while the school
bus driver is in possession of a school bus. 625 ILCS 5/12-813.1(¢). “Cellular radio telecommunication deviee™ means a
device capable of sending or receiving telephone communications without an access line for service and which requires the
operator to dial numbers manually; it does not include citizens band radios or citizens band radio hybrids. 625 ILCS 5/12-
813.1(a). The two-way radio or cellular radio telecommunication device must be turned on and adjusted in a manner that
would alert the driver of an incoming communication request. 625 ILCS 5/12-813.1(¢). A school bus driver may not operate
a school bus while using a cellular radio telecommunication device except in the following situations: (1) in an emergency
situation to communicate with an emergency response operator: a hospital: a physician’s office or health clinic: an
ambulance service: a fire department, fire district, or fire company: or a police department: (2) in the event of a “mechanical
breakdown or other mechanical problem;™ (3) to communicate with school authorities about bus operation or the safety ol a
passenger on the bus: and (4) when the bus is parked. 625 1LCS 5/12-813.1(¢). However under no circumstances may the
cellular radio telecommunication device be used for anything else including personal use. 625 1LCS 5/12-813.1(c)(2).
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(2) walks to the rear of the bus before leaving the bus at the end of each route, work shift, or work
day, to check the bus for children or other passengers in the bus.

LEGAL REF.:

CROSS REF.:

ADMIN. PROC.

4:110

20 U.S.C. §6312(c)(5)(B), Elementary and Secondary Education Act,

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

105 [LCS 5/10-22.22 and 5/29-1 et seq.

105 ILCS 45/1-15 and /1-17.

625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813.1, 5/12-815, 5/12-816,
5/12-821, and 5/13-109.

23 NLLAdmin.Code §§1.510 and 226.750; Part 120.

92 1II.Admin.Code Part 440.

4:170 (Safety), 5:100 (Staff Development Program), 5:120 (Employee Ethics;
Code of Professional Conduct; and Conflict of Interest), 5:280 (Duties and
Qualifications), 6:140 (Education of Homeless Children), 6:170 (Title 1
Programs), 7:220 (Bus Conduct)

4:110-AP2 (Bus Driver Communication Dévi;cs; Pre-Trip and Post-Trip
Inspection; Bus Driving Cmnm_eﬁ%é), 4:110-AP3 (School Bus Safety Rules),

4:110-E (Emergency Medical Information for Students Having Special Needs or
Medical Conditions Who Ri chofé"l’tBuses), 6:140-AP (Education of Homeless
Children)
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October 20242025 4:150

Operational Services

Facility Management and Building Programs !

The Superintendent shall manage the District’s facilities and grounds as well as facility construction
and building programs in accordance with the law, the standards set forth in this policy, and other
applicable School Board policies. The Superintendent or designee shall facilitate: (1) inspections of
schools by the Regional Superintendent and State Fire Marshal or designee, (2) review of plans and
specifications for future construction or alterations of a school if requested by the relevant municipality,
county (if applicable), or fire protection district, and (3) compliance with the 10-year safety survey
process required by the School Code. 2

The footnotes are not intended 1o be part of the adopted policy: they should be removed before the policy is adopted.

1 Each district with a school having 50 or more students must have a green school cleaning policy. Green Cleaning
Schools Act, 105 ILCS 140/10. See sample policy 4:160, Envirasmental Qualite of Buildings and Grounds, which fulfills the
requirement to have a procedure on compliance with the Chemical Safety Acts. 105 1LCS 5/10-20.49. Many other State and
federal laws control facility management and bm]dlng programs. Good subjects for administrative procedures include
management of custodial services, security, and green lemng,' 1ong others.

The federal rules implementing the Americans with Disabilities Act of 1990 (ADA) (42 U.S.C. §12101 et seq.) prohibit
discrimination on the basis of disability in services .md facilities. 28 C.F.R. Parts 35 and 36. The 2010 ADA Standards for
Accessible Design (28 C.F.R. Part 306, Appendm) are available from-a-tinkop-the-ABA-home-page—wwwsada.gov/al;
www.adagov/aw-and-regs/design-standirdst Consult the board attorney about how these standards apply to alterations and
new construction.

The Prevailing Wage Act (PWA) is generally mp]lcablp to all construction projects. 820 ILCS 130/. It requires, among
other things, that: (1) all- workers on a public works project be paid no less than the prevailing hourly rate (820 [LCS 130/1);
(2) the district specify in all public works contracts that the prevailing rate must be paid (820 1LCS 130/4(e)); and (3) all
contractors must submit certain employment records, including certified payrolls, to the 111 Dept. of Labor (IDOL) through
its online portal (https://labor.illinois.gov/laws-rules/conmed/prevailing-wage-portal.html). Since the activation of the IDOL
database in April 2020, the PWA no longer requires districts to keep these records for past or future public works projects.
820 ILCS 130/5. However, districts may still need to maintain emplovment records received from public works contractors
prior to the IDOL database activation to comply with the Local Records Act (30 ILCS 205/). Consult the board attorney for
guidance in this area.

105 TLCS 5/10-20.63; A28 requires school districts to make menstrual hygiene products (defined
as tampons and sanitary napkins for use in connection with the menstrual cyvele) available, at no cost to students, in the
bathrooms of every school building that is open for student use in grades 4 through 12 during the regular school day. Note:
The statute does not delineate between types of bathrooms (student, staff. girls. boys, unisex. etc.). Consult with the board
attorney about implementing this law,

410 ILCS 35/25, requires schools to idennfy all single-occupancy restrooms as all-gender and designated for use by no
more than one person at a time or tor family or assisted use. All single-occupancy restrooms must have an exterior sign that
marks it as a restroom and does not indicate any specific gender. e.g.. signage which reads all genders. 1d. at 35/20 and 35/25.
Itis unclear if this law will apply only to those restrooms made available to members of the public in schools. or if it will also
include facilities designated as employee-only. The Il Dept. of Public Health enforces this requirement and may issue
regulations to address this issue. 410 ILCS 3530, added by P.A. 103-318, also permits schools to identify any multiple-
occupancy restroom as all-gender and designated for use by any person of any gender. provided certain specifications are met,

2105 ILCS 5/2-3.12, 5/3-14.20. and 5/3-14.21.

Use this alternative for districts in suburban Cook County: replace “Regional Superintendent™ with “appropriate
Intermediate Service Center Executive Director.”

weided by oA 62
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Standards for Managing Buildings and Grounds

All District buildings and grounds shall be adequately maintained in order to provide an appropriate,
safe, and cnergy-cfficient physical environment for learning and teaching. The Superintendent or
designee shall provide the Board with periodic reports on maintenance data and projected maintenance
nceds that include cost analysis. Prior Board approval is needed for all renovations or permanent
alterations to buildings or grounds when the total cost will exceed $17,500. including the cost
equivalent of staff time.? This policy is not intended to discourage efforts to improve the appearance of
buildings or grounds that are consistent with the designated use of those buildings and grounds.

Standards for Green Cleaning 4

For each District school with 50 or more students, the Superintendent or designee shall estabhsh and
supervise a green cleaning program that complies with the guidelines established by the lllinois Green
Government Coordinating Council.

Standards for Facility Construction and Building Programs

As appropriate, the Board will authorize a comprehensive study to determine the need for facility
construction and expansion. On an annual basis, the Superintendent or designee shall provide the Board

The footnotes are not intended to be part of the adopted pohiey; they should be removed before the policy is adopted.

105 1LCS 5/2-3.12 and 23 [ILAdmin.Code Part 180 contain the school building code and Health/Life and Safety Code
for Public Schools (HLS Code), respectively. The board must hire a licensed architect or engineer to conduct a decennial
inspection of its school buildings and produce a ten-year safety survey report, which is submitted to the Regional
Superintendent (ROE) or Intermediate Service Center Executive Director (1SC) and the State Superintendent for approval.
The board must also report to the ROE or 1SC annua]ly on its mlnp]ct10n of the report recommendations to comply with the
HLS Code. Sce the Health Life Safety Handbook at www.isbe.net/Pages/Health-and-Life-Safety.aspx for more information
about the safety survey process. i :

3 This provision is optional and the amount may be changed. The $17,500 spending limit is one-half of the bidding
threshold for purchases or contracts. 105 ILCS 5/10-20.21, amended by P.A. 103-8. This provision’s intent is to ensure that
the board is kept informed about significant renovations and permanent alterations. A board should discuss this provision with
its superintendent before including it in the policy.

4 Required by the Green Cleaning Schools Act (105 ILCS 140/) and Green Cleaning for Elementary and Secondary
Schools (23 [ILAdmin.Code Part 2800). The 1. Green Government Coordinating Council ({GGCC) established Guidelines
and Specifications for the Green Cleaning Schools Act {Guidelines) which stated: “While not mandatory, schools should
lmplum.m th prunu.s set forth n the Rgu)mmend.mons anclmn oi these guidelines where apphcab]c and appropriate.” Fuch

IS EeqUITC ¢ \ 2

L‘ll FeS; }'klt

5 The inclusion and identification of the facility goals listed in the second paragraph are at the board’s discretion.

After 1-1-1 25, all “new school building construction™ must include a storm shelter that meets or exceeds the [CC/NSSA
Standard for the Design and Construction of Storm Shelters (1CC-500 2020) published jointly by the International Code
Council and the National Storm Shelter Association. 105 1LCS 5/2-3.12(e-5): 23 HLAdmin.Code § 180.60(b)(3). Any facility
project for which the design contract is executed after |-1-257-1-16 must meet standards of the 202145 International Building
Code and its subcodes. 23 L Admin.Code §180.60(a).

The 111. Environmental Barriers Act (IEBA) (410 ILCS 25/) and the 11, Accessibility Code (IAC) (71 HLLAdmin.Code
Part 400) ensure that “the built environment in the State of lllinois is designed. constructed. and altered to be accessible to and
usable by all. including individuals with disabilities.” 71 Il Admin.Code §400.110(a). Note: Press boxes constructed on
school property do not have to comply with the 1IAC if the press boxes are in bleachers that have points of entry at only one
level, and the aggregate arca of the press box 1s no more than 500 square feet. 105 ILCS 5/10-20.51; 23 HLAdmin.Code
§180.60(b)(4).
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with projected facility needs, enrollment trends, and other data impacting facility use. Board approval
is needed for all new facility construction and expansion.

When making decisions pertaining to design and construction of school facilities, the Board will confer
with members of the staff and community, the Ill. State Board of Education, and educational and
architectural consultants, as it deems appropriate. The Board’s facility goals are to:

Integrate facilitics planning with other aspects of planning and goal-setting.

Base educational specifications for school buildings on identifiable student needs.

Design buildings for sufficient flexibility to pcrmit new or modified programs.

Design buildings for maximum potential for community use.

Meet or exceed all safety requirements.

Meet requirements on the accessibility of school facilities to disabled persons as specified in
State and federal law.

7. Provide for low maintenance costs, energy efficiency, and minimal environmental impact.

S o

Naming Buildings and Facilities ¢

Recognizing that the name for a school building, facility, or ggdtind or field reflects on its public image,
the Board’s primary consideration will be to select a na e:‘ft%g enhances the credibility and stature of
the school or facility. Any request to name or rename,an exists g%;uhty should be submitted to the
Board. When a facility is to be named or renamed, theiBoard Presid 11 appoint a special committee
to consider nommatlons and make a recommendj‘lon along with supportmg rationale, to the Board 7

The footnotes are not intended to be part of the ado)

e may be constructed only after voter approval at a referendum

A building intended for classroom:0) 3
chased \vnh tunds from the salc or dlsposmon of other bunldmgs or

unless the building is: (1) leased b
structures, or with funds receive:
lease payments) are dcrivcd frd

the board adopts a.se
classroom space i

¢ prevention, safery cncrey comcrv.mon dlsablcd accessnbnlny, school security, and
5/17-2.11. An expedited process may be available in emergency situations. 105 ILCS
5117-2.1 I(a) A district may: Aax or issuc bonds if it determines: (1) it is necessary for school security purposes and the
protection and safety of students and staff to hirc a school resource officer, or that personnel costs for school counselors,
mental health experts, or school resources officers are necessary: and (2) it does not need funds for any other purpose sct forth
in 105 ILCS 5/17-2.11(d). The Aexibility for a board to, subject 10 certain notice requirements, transfer surplus life safety
taxes and interest eamings on them to the Operations and Maintenance Fund for building repair work expired on 6-30-21 and
was not renewed. 105 ILCS 5/17-2.11(j).

The Green Buildings Act requires all new State-funded building construction and major renovation projects 10 meet
specified environmental requirements. 20 ILCS 3130/. Waivers may be granted by the Capital Development Board in certain
situations. 20 ILCS 3130/15(c). For cnvironmental impact laws. sce sample policy 4:160, Environmental Quality of Buildings
and Grounds.

6 This scction is optional and its contents arc at the board’s discretion.

7 If the board wants 10 include criteria for the committee. insert the following:
“The committee will:
1. Encourage input from the community. staff members. and students,
2. Give consideration to names of local communities, neighborhoods, streets, landmarks, history of the area, and
individuals who have made a contribution to the District, community, State, or nation.
3. Ensurc that the name will not duplicate or cause confusion with the names of existing facilitics in the District.”
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some area on a school’s property in honor of an individual or group that has performed outstanding
service to the school without using the process in this policy.

LEGAL REF.:

CROSS REF.:

42 US.C. §12101 et seq., Americans with Disabilitics Act: 28 C.F.R. Parts 35 and
30.

20 1ILCS 3130/, Green Buildings Act.

105 ILCS 5/2-3.12, 5/10-20.49, 5/10-22.36, 5/10-20.63, and 5/17-2.11.

105 ILCS 140/, Green Cleaning Schools Act.

105 ILCS 230/, School Construction Law.

410 1LCS 25/, Environmental Barriers Act.

410 ILCS 35/25, Equitable Restrooms Act.

820 ILCS 130/, Prevailing Wage Act.

23 HllLAdmin.Code Part 151, School Construction Program: Part 180, Health/Life
Safety Code for Public Schools; and Part 7800 Green Cleaning for Elementary
and Secondary Schools.

71 lll.Admin.Code Part 400, 1. Acccsmblhty Code

2:150 (Committees), 2:170 (Procurement ofArchllectura] Engineering. and Land
Surveying Services), 4:60 (Purchases and Contracts), 8:70 (Accommodating
Individuals with Disabilities)
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Operational Services

Environmental Quality of Buildings and Grounds !

The Superintendent shall take all reasonable measures to protect: (1) the safety of District personnel,
students. and visitors on District premises from risks associated with hazardous materials, and (2) the
environmental quality of the District’s buildings and grounds. 2

The tootnotes are not i

ded to be part of the adopted policy; they should be removed before the policy 1s adopied.

! State and/or federal law conirol this policy’s content and require districts to:

. Have a procedure to comply with the Structural Pest Control Act (225 1LCS 235/) and the Lawn Care
Application and Notice Act (415 ILCS 65/). See sample administrative procedure 4:160-AP, !;a
Quality of Buildings and Grounds.
Designate a staff person to be responsible for district compliance with the safety acts listed in #1
policy des ¢s the superintendent or designee.

Many State and federal laws regulate the environmental quality of schools. For exi imple:

1. Several federal laws regulate asbestos as a hazardous substance, the most sigmificant for sehools being the :‘nh&;los
Huzard Emergency Response Act of 1986, 15 U.S.C. § 2641 et seq. The Asbestos Abatement Act, 105 ILCS 1057,
requires schools to perform a variety of functions regarding asbestos. Federal and State regulatons also require
annual netice to parents and employees of the ability of the district’s asbestos management plan. 40 C .
3763.93(¢)(4): 77 HLAdmin.Code §855.300(a){3). This can be inscrted in smdent handbooks: the 1. Principals
Association (1PA) maintains a handbook service that coordinates with PRESS material, Oniine Model Studen:
Handhook (NSH). at: www ilpnncipals.org/msh’,

Products
nmenial

=]

ve. This

2. The Indoor Aw Quahity Act, 410 1LCS 87/, The 1I. Dept. of Public Health (IDPH) Guidelines for Indoar Air Quality
are  advisory.  te.  not  enforceable.  See  hups:dpha lmut(.guw‘gﬂp cs-seryicesienvironmentil-health-
pratection/toxicology indovr-air-quality-healthy-homes,

3. The Smoke-Free Hlinois Act, 410 1LCS 82/, bans tobacco smoking inside ichoﬂis.

4. The Swuctural Pest Control Act, 225 ILCS 235/, requires 1DPH 1o establish guidelines for an inegrated pest

ment program - for schools, Qu‘ hl L opics-servicesenvironmental-health-
'l‘\lﬂ]t‘llr.!I'EL itis il pliaathing
-
5 \Uluu ) uh[lTu lmmons .1rumqu|n.d Is) llu.- \uuuuml I’nl Control

;‘mtl(m Ludrdl ns IIJ Il.( S 65
6. The Green Cleaning School Act, 105 ILCS 1407, ang
HEAdmin.Code Part 2800 contain guldelmcs for g
and Building Programs.
The Green Buildings Act requires all new State=fumded building construction and major renovation projects 1o meet
specified environmental requirements. 20 ILCS IB{) Waivers may be granted by the Capital Development Board
n certain situations. 1d.
The 111 legislaure recommended that cach uuup)cd school building be tested every five years for radon and
provided a process for the screcning.in 105 ILCS 5/10-20.48.
Employers must provide all employees.with an education and training program with respect o all toxic substances
1o which an employee 1s routinely exposed while working. 820 ILCS 255/16: 23 HLAdmin.Code §1.330. However,
this section and most of the Toxic Substances Disclosure to Emplovees Act (820 ILCS 2557) are inoperative: its
implementing rules (36 HEAdmin.Code Part 205) were repealed. Instead. the T Dept. of Labor enforces the federal
Occupational Safety and Health Administration Hazard Communication Standards at 29 C.F.R. §1910.1200. 820
ILCS 2535/1. 5 camended by P dudadaZl, Thus, school districts must follow the federal disclosure and ra
requirements
105 1L.C 223,200 L e tinghciabion perdieg, added by PLAL 103-736 3 it
requireds the T Stare Board of Education (ISBE). in consuhation with IDPH and other sta L|l|7|:|n‘l\ 0 Li!lll]'lli(.
resources onindoor awir quulil\‘ for schools and post them on ISBE's  website
A v.ishon 3 IA Q=188

ireen C]canmg fnr Elementary and Secondary Schools, 23
cleaning. See sample policy 4150, Facilin: Management

20

=

rermt

o~

A board persuaded by #8 10 the above foomnote may add the following option:
It econamically feasible. the Superintendent or designee shall manage the testing of cach occupied school buildmyg
for radon pursuant to Section 10-20.48 of the School Code.
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Pesticides

Pesticides will not be applied on the paved surfaces, playgrounds, or playing fields of any school
serving grades K-8 during a school day or partial school day when students are in attendance for
instructional purposes.d Additionally. the application of any restricted use pesticides is prohibited on
or within 500 feet of school property during normal school hours.* Before pesticides are used on District
premises, the Superintendent or designee shall notify employees and parents/guardians of students as
required by the Structural Pest Control Act, 225 ILCS 235/, and the Lawn Care Products Application
and Notice Act, 415 ILCS 65/. 3

The Superintendent or designee shall notify all employees who must be affered, a
District-paid hepatitis B vaccine and vaceination.
. 105 ILCS 160/, adde

3 Pesticide Applicanon at Schools Act (PAS/

attendance for instructional purpc Areas prohibited from treatment includ
where children are typically pn'::ent, For High School only districts, delete thi
sentence, and 105 TLCS 160/, Pesticide Application at Schools Act from the L
Pesticides is not specifically defined in PASA; however, thedllingis Pc\llud
subcategory of rextricted use pestieides. 415 1LCS 604, P \bA there|
all pi cs, including those that are not resiricted use pﬂm ides.
IPA intwo w
grounds where children are tvpically not present, mcha
not l]\ui as plavi iuld« at 160715, Second, PAS

1d

hat applies durmg normal school hours and could extend
ring these slightly different standards. an elementary or unit
I prohibitions in the IPA but apply them 1o all types
u;nm! Ouality of Buii({iugs and Grownds.

h»} ond |nsm|mun.ll hours, \~.\. 'n 4. belo
district may want 1o follow the more 1
of pesticides. Sce sample admimistrat
4215 ILCS 6014 3 F
.. excluding days when ¢l
hours but defines normal school hou lspuilu uses normal school hours. Smh' Rcilr:rred Pesticide L/w is dcf'mcd as .m)
pesticide use which the Dircctor (111 Deptiof A griculture or his or her authorized representative) determines. subsequent o
public hearing. that an additional restriction for that useis needed to prevent unreasonable adverse effects. Id. at 60/4 36,

ve geographic and @
pruudurc 4:160-AP,

 Different requirements pertain o the nolices in the Structural Pest Control Act (225 ILCS 235/10.3) and the Lawn Care
Products Application and Notice Act (415 ILCS 65/3(1)). Both require notice to parents/guardians. Notice to employees is
only required by the Structural Pest Control Act. For the sake of simplicity. the sample policy requires notice to employees
hefore pesticides are used. Notice at least four business days before application is required by Lawn Care Products Application
and Notice Act: notice at Ieast two business davs 1s required by the Stuetral Pest Control Act: and the Hlinois Pesticide Act
(415 ILCS 60/14 3.F = ) makes 1t unlawtul to apply a restricted use pesticide on or within 500 fect
af school property during normal hours, except for whole structure tumigation, and if the pesticide application information
listed on the pesticide label is more restrictiv e than the law. then the more restrictive provision applics.
If a registry is mamtamed. replace the last sentence with this alternative:
The Superimendent or designee shall mainten a registry of employces and parents/yuardians of students requesting
notification before the application of pesticide(s) and notify those people as required by the Structural Pest Control
Act. 225 ILCS 235/, and the Lawn Care Products Application and Notice Act, 413 ILCS 65/,
Be sure the notice provisions in the policy and its implementing administrative procedure are consistent.
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Coal Tar Ses
Before coal tar-based sealant products or high polycyclic aromatic hydrocarbon sealant products are
used on District premises, the Superintendent or designee shall notity employees and parents/guardians
of students in writing or by telephone as required by the Coal Tar Sealant Disclosure Act.

LEGAL REF . 105 ILCS 5/10-20.17a; 5/10-20.48.

29 C.F.R. §1910.1030, Occupational Exposure to Bloodborne Pathogens, as adopted
by the Illinois Department of Labor, 56 [l Admin.Code §350.700(b).

29 C.F.R. §1910.1200, Occupational Safety and Health Administration Hazard
Communication Standards, as adopted by 820 ILCS 255/1.5. Toxic Substances
Disclosure to Employees Act.

20 1LCS 3130/, Green Buildings Act.

105 1ILCS 135/, Toxic Art Supplies in Schools Act.

105 1LCS 140/, Green Cleaning School Act.

105 ILCS 160/, Pesticide Application at Schools Act.

225 ILCS 235/, Structural Pest Control Act.

415 ILCS 60/14, Illinois Pesticide Act.

415 ILCS 65/, Lawn Care Products Application and Notice Act.

410 ILCS 170/, Coal Tar Sealant Disclosure Act,

820 ILCS 255/, Toxic Substances Disclosure to Employees Act. (inoperative)

23 . Admin.Code §1.330.

CROSS REF . 4:150 (Facility Management and Building Programs), 4:170 (Sufety)

T foomotes are not intended 1o be pant of the adopted policy: ey sheuld be removed betore the policy is adopted.

8410 ILCS 170/10(0)(1)-(4)--addidod-by-dtA requires schools to provide wiitten or telephome notification 1o
cmployees and parents/guardians of students prior o any application of a coal tar-based sealant product or a high polvevehe
aromatic hydrocarbon sealant product. Written notifications must: (1) be included in newsletters. bulletins. calendars, or other
correspondence currently published by the district (this is the only prong of written notice that is permissive): (2) be given at
least 10 business days before the application and should identify the intended date and locauon of the apphication of the coal
tar-bascd scalant product or high polyeyelic aromatie hydrocarbon scalant: (3) inelude the name and telephone contact number
for the schoal or day care center (if the ict has one) personnel responsible for the application: and (4) include any health
lhazards associated with coal tar-based scalant product or high polyeycehie aromatie hydrocarbon scalant product, as provided
by a corresponding safety data sheet.

Districts may want to include numbers (3) and (4) in their student handbooks. The IPA maintans a handbook service that
coordmates with PRESS material, Online Model Student Hundbook (MSH). at: www.ilprincipals.org/msh .
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Operational Services

Safety !

Safety and Security

All District operations, including the education program, shall be conducted in a manner that will
promote the safety and security of everyone on District property or at a District event.2 The
Superintendent or designee shall develop, implement, and maintain a comprehensive safety and security
plan that includes. without limitation:
I. An emergency operations and crisis response plan(s) addressing prevention, preparation,
response, and recovery for each school; 3

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

! State law requires a policy on several topics in this policy and otherwise controls this policy’s content. Topies previously
assigned 1o this code number were moved in May 2014 and placed in sample policies 4:100, Insurance Management. and
4:175. Convicted Child Sex Offender; Screening; Notifications.

professional development: safety-related upgrades to schog
implement restorative interventions and resolution strategies 1t rnat:ves 3 eu]us:ondlv (]I\LI]J]IHL. and crisis IL\P(}[}HC
mapping data, 103 1LCS 5/2-3.180, 5/2-3.181, and 128/50, addc by P.A. 103-8.

Based upon the recommendation of the Fede ) hool Safety in, the U.S. Depts. of Homeland Security.
Education, Justice, and Health and Human central school safety clearinghouse  website at:
www.schoolsafety.cov, to share actionable recom help schoolq prwun prmul mitigate, rupund 1o, an([
recover from emergency situations. Topies. includ
assessment, emergency planning. security, r

2 This sample end statement should be discussed and altered accordingly before board adoption. Ask: what effect or
impact will this statement have on the students and the cor

3 The term emergency operations and crisis response plan is used because federal agencics refer 1o school emergency
operations plans and the School Safety Drill Act (105 ILCS 128/) refers 1o emergency and crisis response plans. 105 1LCS
128/55, added by P.A. 103-194 and renumbered by P.A. 103-605, requires a school building's emergency and crisis response
plan. protocol. and procedures to include a plan for local law enforcement to rapidly enter a school building in an emergency.

See sample administrative procedure 4:170-AP1, Comprehensive Safery and Security Plan. This procedure follows the
recommendations in the Guide for Developing High-Quality School Emergency Operations Plans, produced by a collaboration
of federal agencies in June 2013 at: www.rems.ed.gov/docs/REMS K-12 Guide S08.pdf . The Guide informs schools what
they need o do. not what 10 do. It recommends a process for developing, implementing. and continually refining a school
emergency operations plan as well as a discussion of its form, function, and content. See also The Role of Districts in
Developing — High-Quality  School  Emergency  Operations  Plans: A Companion to  the School Guide. at:
https://rems.ed.govidocs/District_Guide S08C.pdf.

ISBE maintains a comprehensive website on school emergency and crisis response planning in compliance with the School
Safety Drill Act and Joint Rules of the Office of the State Fire Marshal and ISBE (29 L Admin.Code Part 1500). at
www.isbe.net/Pages/School-Emergency-and-Crisis-Response-Plan-Guide.aspx. ISBE’s website includes a Semple School
Emergency Operations Plan which aligns with the federal Guide for Developing High-Quality School Emergency Operations
Plans.

105 ILCS 128/45, amended by P.A.s 103-780 and 104 required school districts 1o implement a threat assessment
procedure by 12-6-19, and to cstablish a threat assessment team by 2-19-20. The threat assessment procedure may be part of a
board policy on targeted school violence prevention that includes the creation of a threat assessment team. For more discussion,
see sample policy 4:190. Targeted School Violence Prevention Progrant.

105 1LCS 5:10-20.72 allows school districts to mstall a door security locking means on a door of a school building to prevent
unwanted entry through the door only il the door security locking means is used: (1) by a trained school district employee: (2)
during an emergeney that threatens the health and safety of students and employees or during an active shooter drill: and (3) when
local law enforcement officials and the local fire department have been notified of its installation prior to its use. Id.
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Provisions for a coordinated effort with local law enforcement and fire officials, emergency
medical services personnel, and the Board Attorney:

3. A school safety drill plan;

4. Instruction in safe bus riding practices;4 and

5. A clear, rapid, factual, and coordinated system of internal and external communication.

In the event of an emergency that threatens the safety of any person or property, students and staff are
encouraged to follow the best practices discussed for their building regarding the use of any available
cellular telephones. 3

School Safety Drill Plan ©

During every academic year, cach school building that houses school children shall conduct, at a
minimum, each of the following in accordance with the School Safety Drill Act (105 ILCS 128/):

. Three school evacuation drills to address and prepare students and school personnel for fire
incidents. One of these three drills shall require the participation of the local fire department or
district.

2. One bus evacuation drill.

3. One severe weather and shelter-in-place drill to 'uidrebk. and prepare students and school
personnel for possible tornado incidents. :

4. One law enforcement lockdown drill to address a school shboj,ing incident and to evaluate the
preparedness of school personnel and students. This drill shall occur no later than 90 days after
the first day of school of each year, and shall require the participation of all school personnel

The footnotes are not intended 1o be part of the adopted poliey: they should be removed before the policy is adopted.

4 Required by 105 ILCS 128/20(b) and 105 1L.CS 5/10-20.14(c). umcndcd by P.A. 103-896, lor all sludc.ms. See sample
.ldmlmstmnw.pmacdurctl ]]0 AP3, School Bus Safery Rules. Ivonsuliation with-stakehelders-Sciou
theeHl —State - Booard= of - Lducation ]QBEa it ih

_-_Lu_ﬂiq ]?l!x“Snggjpv( r‘ll(_.l:_l_l‘u'*‘-.-‘t t d

(;mmmu
ia avi 1Ild|‘1\

sxe ) ,,,-\‘,g,.' 1I3-XU40

5105 ILCS 5/10-20.28. Consider discussing with local law enforcement what its preference would be and encourage
staff and students to follow the recommendation. A wave of 911 cell phone calls can jam phone lines. Student use of cell
phones is addressed in 7:190, Suident Behavior.

625 [LCS 5/12-610.1(e) prohibits wireless telephone use at any time while operating a motor vehicle on a roadway in a
school speed zone except for: (1) highway construction or maintenance workers within their work zones; (2) any use for
emergency purposes; (3) law enforcement officers or emergency responders performing their duties; (4) a person using a
wireless telephone in voice-operated mode with or without use of a headset: (5) a person with technology that uses a single
button to initiate or terminate a voice communication, e.g.. HandsFreeLink®: and (6) a person using an electronic
communication device solely to report an emergency and for continued communication with emergency personnel. 625 [LCS
5/12-813.1 limits cell phone use by school bus drivers: see sample policy 4:110, Transportation.

6 Each of the listed drills is required by the School Safety Drill Act. Each drill’s requirements are comprehensively
covered in sample administrative procedure 4:170-AP1, Comprehensive Safery and Security Plan. For mformation about
documenting minimum compliance with the School Safety Drill Act. see www.isbe.net/Pages/School-Emereency-and-Crisis-
Response-Plan-Guide.aspx.

105 ILCS 5/2-3.12(1) authorizes the Ill. State Fire Marshal or a quahfied fire official 10 whom the 1l. State Fire Marshal
has delegated his or her authority to conduct an annual fire safetv inspection of each school building. provided the inspection
is coordinated with the regional superintendent. See also 105 1LCS 5/3-14.21(c¢) (inspection of schools) and 23 L Admin.Code
§180.300(b) (annual building and fire safety inspections). To effectively implement this law and ensure the education of
students in the district 1s not disturbed, school officials should discuss with the Tl State Fire Marshal and regional
superintendent whether written notice may be provided to the principal requesting to schedule a mutually agreed upon time.
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and students present at school at the time of the drill, except for those exempted by
administrators, school support personnel, or a parent/guardian. 7

Annual Review

The Board or its designee will annually review each school building’s emergency operations and crisis
response plan(s), protocols, and procedures, as well as each building’s compliance with the school
safety drill plan. This annual review shall be in accordance with the School Safety Drill Act (105 ILCS
128/} and the Joint Rules of the Office of the State Fire Marshal and the Il1. State Board of Education

(ISBE). 8

Automated External Defibrillator (AED) ?

At least one automated external defibrillator (AED) shall be present in each District attendance center
during the school day and during any District-sponsored extracurricular activity on school grounds. In
addition, the Superintendent or designee shall implement a written plan for responding to medical

lockdown driil, the terms are svnonymous }-or brevny this materja! «ses thé"te@ lockdown dr:ll Schools must (1) nonfy
panems/guardlans in advance of ‘any ]ockdown drill that lmolvﬁ§‘”¢tudent pammﬁanon and (2) allow parems/;,uardlans to

*A 103-197. For students who do not participate in the
and instruction related to an active threat or active shooter
'... st allow them to ask quesnons related to it.

Law enforcement may on]y run an active sh
students are not present. 105 ILCS 128/20(c)(5)-(8)z

105 TLCS 128722, added by P .%f efTEkdE
trsining on s¢ hool Qv acuation dr is.dn8 lagsenforcer 't lockdown drills, @ ml {7) xunmrl lhat mdndu nt aminimum, the
: " TS \mnguu—.xm}g ved materials owliming evacuation and lockdown procedures, Mans

he m)xmmmL m *Lﬁid inevery classroom, Id. Sce also smupie administrative procedure

procedures regard\;g
procedures regardi 3

each building’s comf)’h ce Wlth thosehool safety drill plan 105 lLCS 128/25 amended by P.A.s-482-393-and 103- 608 _and
-3 ;&mended by P.A. 103-175; 29 lll. Admin.Code Part 1500. If the board uses a designee, it
should preferably bc some tHer than the District Safety Coordinator to assure an unbiased audit. The statute contains
detailed requirements. The board or its designee must: (1) complete a one-page repont certifying that the review took place,
among other things; (2) send a copy of the report to each participating party; and (3) send a copy of the report to the appropriate
Regional Superintendent. 105 ILCS 128/25(c), (d). ISBE’s website contains a suggested annual review checklist and a report
form to document compliance at: www.isbe.net/Pages/School-Emergency-and-Crisis-Response-Plan-Guide.aspx. The
American Heart Association's cardiac emergency response plan template and implementation materials are available at:
www.heart.org/CERP.

9 105 ILCS 5/10-20.87, added by P.A. 103-1019;¢3%:-+-3-25. An AED installed and maintained according to the Physical
Fitness Facility Medical Emergency Preparedness Act (210 ILCS 74/) can be uscd to satisfy this requirement. 1d. Each indoor
and outdoor physical fitness facility serving at least 100 individuals must “adopt and implement a written plan for responding
to medical emergencies that occur at the facility during the time that the facility is open for use by its members or by the
public.”” 210 ILCS 74/10(a). The facility must file the plan with the 1ll. Dept. of Public Health (IDPH). Id. In addition, each
indoor facility must have at least one AED on the premises, and each outdoor facility must house an AED in a building, if
any, that is within 300 feet of the outdoor facility. 210 ILCS 74/15. Sec the statute and administrative rules for the other
numerous mandates: 210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act; 77 11l.Admin.Code Part
527. Physical Fitness Facility Medical Emergency Preparedness Code. Also see sample administrative procedure 4:170-AP6,
Plan for Responding 1o a Medical Emergency at a Physical Fitness Facility with an AED.
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emergencies at the District’s physical fitness facilities in accordance with the Fitness Facility Medical
Emergency Preparedness Act and shall file a copy of the plan with the Ill. Dept. of Public Health
(IDPH). The plan shall provide for at least one AED to be available at every physical fitness facility on
the premises according to State law requirements.

The District shall have an AED on site as well as a trained AED user: (1) on staff during staffed business
hours; and (2) available during activities or events sponsored and conducted or supervised by the
District.10 The Superintendent or designee shall ensure that every AED on the District’s premises is
properly tested and maintained in accordance with rules developed by the IDPH.!! This policy does
not create an obligation to use an AED.

Carbon Monoxide Alarms 12

The Superintendent or designee shall implement a plan with the District’s local fire officials to:

1. Determine which school buildings to equip with approved carbon monoxide alarms or carbon
monoxide detectors, .

e

2. Locate the required carbon monoxide alarms or carbon’rt fonoxide detectors within 20 feet of a

2

carbon monoxide emitting device, and
3. lncorporatc carbon monoxide alarm or detector ag Vatiof: Rrocedures into each school building
that requires a carbon monoxide alarm or detector The Sup‘ intendent or designee shall ensure

Soccer Goal Safety 13

The Superintendent or designee shall |mplcmcnt the Movablc Soccer Goal Safety Act in accordance
with the guidance published by the IDRH.. Implementation of the Act shall be directed toward
improving the safety of movable soccer goals b equiring:that they be properly anchored.

n:Code §527.60 ;QT
a01LCs 74/15(~ ;.77 1L Adii

12 105 1LCS 5/1 0-20.57_'~ bon monoxide detcctor and detector mean a device having a sensor that responds to carbon
monoxide gas and that is connécted to an alarm control unit and approved in accordance with rules adopted by the Ill. State
Fire Marshal. 105 ILCS 5/10-20.57(a). Approved carbon monoxide alarm or alarm means a carbon monoxide alarm that
complics with all the requirements of the rules and regulations of the [ll. State Fire Marshal, bears the label of a nationally
recognized testing laboratory, and complies with the most recent standards of the Underwriters Laboratories or the Canadian
Standard Association. 430 ILCS 135/5.

Consult both the board attorney and the local fire officials about whether a school building is exempt from this
law. Remove this subhead if the board attorney determines that every building across the entire school district is exempt. The
law applies to school buildings that have or are close to any sources of carbon monoxide; however, it does not specifically
define what that means. 430 ILCS 135/20 defines exemptions for residential units and may provide guidance on the exemption
for schools. The law also fails to define carbon monoxide emitting device, which triggers the placement point in a school
building for a carbon monoxide alarm or carbon monoxide detector.

13 Include this section only if the school district owns and controls a movable soccer goal. Movable Soccer Goal Safety
Act. a/k/a Zach'’s Law, 430 ILCS 145/, The Act requires: (1) organizations that own and control a movable soccer goal 10
create a soccer goal safety and education policy that outlines how the organization will specifically address the safety issucs
associated with movable soccer goals: and (2) the IDPH to provide technical assistance materials. 430 ILCS 145/10, 20. Sce
www.dph.illinois.gov/topics-services/prevention-wellness/injury-violence-prevention/soccer-goal-safety.
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Unsafe School Choice Option 4
The unsafe school choice option allows students to transfer to another District school or to a public
charter school within the District. The unsafe school choice option is available to:

1. All students attending a persistently dangerous school, as defined by State law and identified

by the ISBE.
2. Any student who is a victim of a violent criminal offense, as defined by 725 ILCS 120/3, that

occurred on school grounds during regular school hours or during a school-sponsored event.
The Superintendent or designee shall develop procedures to implement the unsafe school choice option.

Lead Testing in Water 13

The Superintendent or designee shall implement testing for lead in each source of drinking water in
school buildings in accordance with the 1ll. Plumbing License Law and guidance published by the

-

5 @*%%;%

y they

14 Thjs topic must be co»crc¢up mr olicy. l‘(TSélLCG 5/10-21.3a. See also 20 U.S.C. §7912 (unsafe school choice
option). ISBE maintains a list of pers 1stentiy§dangerous whools Districts having only one school may substitute the following
for this paragraph:

The unsafe school choices

should be removed before the policy is adopted.

{ m State law permits students to transfer to another school within the
District in ccnaln;mtugpon 7 13'9 tramfcr option is unavailable in this District because the District has only one
school or altg)‘fﬂance certfe:. A st denl who would otherwise have qualified for the choice option, or such a student’s
parent/guﬁ‘rﬁmn may reqt eal ';peual accommodations from the Superintendent or designee.

Districts with‘eazh grade in onl¥:one attendance center may substitute the following for this paragraph:

The unsafe™sghool chmcgigptlon provided in State law permits students to transfer to another school within the

5. This transfer option is unavailable in this District because each grade is in only one

parent/guardian, ma¥’request special accommodations from the Superintendent or designee.

15 225 1LCS 320/35.5. Requires that each source of potable water in school buildings constructed on or before 1-1-00,
which may be occupied by more than 10 children in grades pre-K through 5, be tested for lead. Testing for buildings
constructed prior to 1-1-87 must have been conducted by 12-31-17.225 ILCS 320/35.5(c}(4). Testing for buildings constructed
between 1-2-87 and 1-1-00 must have been conducted by 12-31-18. Id. By 6-30-19, the IDPH was to determine whether it is
necessary and appropriate to require testing for buildings constructed after 1-1-00. 225 ILCS 320/35.5(d). IDPH recommends
that all schools constructed in whole or in part from 1-2-00 through 1-4-14 test all sources of potable water for lead. Sce
IDPH’s recommendations at: www.isbe.net/Documents/Improving-Water-Quality-1llinois-Schools.pdf. For high school
districts, delete this subhead if no lead testing occurs.

Boards may, by resolution, use excess taxes levied for fire prevention, safety, energy conservation, and school security
purposes for sampling lead in drinking water in schools and for repair and mitigation due to lead levels in the drinking water
supply. 105 ILCS 5/17-2. ll(j)(l)
Hu'xnmn" nQ L‘ - than } l~|

sions reguire that copmunaiy weier svstems (detfined at 40
oy ide itformaioen_shout the health risks Irom lead in
ins st natify schools that they are cligible (o be

7 de w dwm\nw W on, i1
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IDPH.'® The Superintendent or designee shall notify parent(s)/guardian(s) about the sampling results
from their children’s respective school buildings. 17

Emergency Closing

The Superintendent is authorized to close school(s) in the event of hazardous weather or other
emergency that threatens the safety of students, staff members, or school property. 18

LEGAL REF.: 105 ILCS 5/10-20.2, 5/10-20.57, 5/18-12, and 5/18-12.5.
105 TLCS 128/, School Safety Drill Act; 29 . Admin.Code Part 1500.
210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act.
225 ILCS 320/35.5, 11l. Plumbing License Law.

CROSS REF.: 4:110 (Transportation), 4:175 (Convicted Child Sex Offender; Screening;
Notifications), 4:180 (Pandemic Preparedness; Management; and Recovery),
4:190 (Targeted School Violence Prevention Program), 5:30 (Hiring Process and
Criteria), 8:30 (Visitors to and Conduct on School Property), 8:100 (Relations with
Other Organizations and Agencies)

The foomotes are nat intended 10 be part ol the adopted policy: they should be removed before the policy is adopted.

16 225 1LCS 320/35.5(c) requires the IDPH 1o post on its website guidance on mitigation actions for lead in drinking
water, and ongoing water management practices. in schools. Sec Mitigation Strategies for Lead Found in School Drinking
Water at: hitps: f'dph |Ilmms vovscontent/dam/soi/en/web/ anh ‘files/ pubhmllon 'chool Icad 111]11"&1%10]] strategics-

05091 7.pdf. Sce _also hup
child-care-fa

iities Proving

17 ¢ any s dﬂ]p]t:s taken in the school -:\ccu:d five parts per billion, a district must provide individual notification of
sampling results, via written or electronic communication, to parents/guardians of all enrolled students that must include: (1)
the corresponding sampling location within the school building: and (2) the U.S. Environmental Protection Agency’s website
for mformation about lead i drinking water at: www.epa.gov ground-water-and-drinking-water‘basic-imformation-about-
lead-drinking-water. 225 ILCS 320/35.5(¢)(3). It any samples taken in the school are at or below five parts per billion,
notification may be made in the same manner or by posting on the school’s website. 1d.

18 When a school is closed or its starting time is delayed due to adverse weather conditions or a health or safety threat,
the district may count a partial day ol attendance as a full day for State aid purposes, provided: (1) at least one hour of
instruction was provided or the normal start time was delayed; and (2) the superintendent provides the Regional Superintendent
or the Suburban Cook County Intermediate Service Center, whichever is appropriate, with a written report in support of the
partial day within 30 days. 105 ILCS 5/18-12.

105 ILCS 5/18-12.5 governs claiming State aid if a district closes one or more schools. but not all schools, during the
public health emergency. as determined by ISBE in consultation with the IDPH.
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October 2024 2( 4:190

Operational Services

Targeted School Violence Prevention Program !

Threats and acts of targeted school violence harm the District’s environment and school community,
diminishing students’ ability to learn and a school’s ability to educate. Providing students and staff with
access to a safe and secure District environment is an important Board goal. While it is not possible for
the District to completely climinate threats in its cnvironment, a Targeted School Violence Prevention
Program (Program) using the collective efforts of local school officials, staff, students, families, and
the community helps the District reduce these risks to its environment.

The Superintendent or designee shall develop and implement the Program.2 The Program oversees the
maintenance of a District environment that is conducive to learning and working by identifying,
assessing, classifying, responding to, and managing threats and.acts of targeted school violence. The

The footnotes are not intended to be part of the adopted policy; they should be remigyed before the policy is adopted.

1 While this sample policy is optional. 105 ILCS 128/45; amended by P.A.s I82294-103-175, and-103-780,_and 104-
407, requires school districts to have implemented a threat*assecsment L procedure by‘lZ 21-19 that may be part of a school
board targeted school violence prevention policy. Thus, rcgmdless 0)" whether the board adopts a policy, an administrative
procedure must exist to comply with the law. Sce the first sentence'in 7n 2 below. It contains items from Threat Assessment
in Virginia Public Schools: Muodel Polici ies, Procedures, and Guidelines, Fifth Edition (July 2023), Virginia Center for School
and Campus Safety, Criminal Justice Services,

As-O*?The July ”0I8 update ot thls documem was renamed Enhancmg School Safety
A erational Guide for Preventing Targeted School Violence. published by the U.S.
Secret At www.secrelservice.gov/sites/default/files/reports/2020-
10/USSS_NTAC Bﬁhancm School. Safetv-Guide.pdf. Sec also Averting Turgeted School Violence, a 2021 publication of
the U.S. Dept. of queland Securityiand the U.S. Secrel Service. at: www.secretservice.gov/sites/default/files/reports/2021-
03/USSS%20Avertingh20Tarected%20School%20 Violence.2021,03.pdf.

Adopting a policy That ddresses targeted school violence prevention provides (a) a way for boards to monitor that it is
being done, and (b) an oppo ty for cach board and the superintendent to examine all current policics, collcctive bargaining
agreements, and administrativé rproccdurcs on this subject. Before adoption of this policy, each board may want to have a
conversation with the superintendent to determine how local conditions and resources and current practices will support the
full implementation of the requirements of 105 ILCS 128/45, amended by P.A.s H32-743-103-175; and 103-780. Its goals and
program will be most effective when they reflect local conditions and circumstances.

2 To balance the requirement to implement a threat assessment procedure (105 ILCS 128/45, amended by P.A.s $92-294
103-175, wid-103-780, and i04-407) with the practicalities of managing a district and to align with the best practices outlined
in  IASB’s  Foundational  Principles  of  Effective Governance  (www.iasb.com/conference-training-and-
events/training/training-resources/foundational-principles-of-cffective-governance/), this sentence delegates the duty to
implement a procedure to the superintendent. Sce sample administrative procedure 4:190-AP1, Targeted School Violence
Prevention Program, for a sample implementation procedure. Ensuring school safety begins with establishing a
comprehensive targeted school violence prevention program. which “includes forming a multidisciplinary threat assessment
team, establishing central reporting mechanisms. identifying behaviors of concern, defining the threshold for law enforcement
intervention, identifying risk management strategics. promoting satc school climates, and providing training to stakeholders.”
Enhancing School Safery Using a Threat Assessment Model: An Operational Guide for Preventing Targeted School Violence,
published by the US. Secret  Service,  at wwiw secretservice.gov/sites/default/files/reportsi2020-
10/USSS NTAC_Enhancing_School_Safety_Guide.pdf.
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Program shall be part of the District’s Comprehensive Safety and Security Plan, required by Board
policy 4:170, Safety, and shall:

I, Establish a District-level School Violence Prevention Team to: (a) develop a District-level

Targeted School Violence Prevention Plan, and (b) oversee the District’s Building-level Threat

Assessment Team(s). 3

2. Establish Building-level Threat Assessment Team(s)? to assess and intervene with individuals
whose behavior may pose a threat to safety. This team may serve one or more schools.

3. Require all District staff, volunteers, and contractors to report any expressed threats or

behaviors that may represent a threat to the community, school, or self. 3

4. Encourage parents/guardians and students to report any expressed threats or behaviors that may
represent a threat to the community, school, or self. 6

5. Comply with State and federal law and align with Board policies.

The Local Governmental and Governmental Employees Tort Immunity Act protects the District from
liability. The Program does not: (1) replace the care of a physician licensed to practice medicine in all
of its branches or a licensed medical practitioner or professional trained in violence prevention,
assessments and counseling services, (2) extend beyond available resources within the District, (3)
extend beyond the school day and/or school-sponsored events, or.(4) guarantee or ensure the safety of
students, District staff, or visitors. 7 ] a

The footnotes are not intended to be part of the adopted poliey; they should be removed before the policy is adopted.

3 The establishment of threat assessment teams in K-12 public schools is Recommendation #1 of the Recommendations
of the llinois Terrorism Task Force School Safety Working Group, presented to the Office of the Governor on 4-5-18, at:
www.iasb.com/policy-services-und-school-law/guidance-and-resources/school-safety-and-security/. Illinois higher education
institutions have required threat assessment teams since the passage of the Campus Sceurity Enhancement Act of 2008 (110
ILCS 12:20(b)(2), eff. 1-1-09) in response to the shootings that took place at Virginia Polytechnic Institute and State University
on 4-16-07 and Northern 1linois University on 2-14-08. Sce /n 4, below.

4105 ILCS 128/45, amended by P.A.s $82-791-103-175, are-103-780. and 104-407, requires school districts to have
established a threat assessment team by 2-19-20. 1f a school district is unable to establish a threat assessment team with school
district staft and resources, it may use a regional behavioral threat assessment and intervention team. Id. The district’s threat
assessment procedure and a list identifying the members of all district threat assessment teams must be filed with a local law
enforcement agency and the regional office of education or .1ppr0prmle intermediate service center before the start of each
school year. 105 ILCS 128/45(b). amended by P.A s He2—=24and 103-175. See sample administrative procedure 4:190-AP2.
Threar Assessment Team (TAT). and its accompanying exhibits for further information on threat assessment teams and how to
connect with a regional behavioral threat assessment team. Records concerning the work of the TAT, including but not hmited
to any threat assessment procedure, are exempt from disclosure under the I1l. Freedom of Information Act. 5 ILCS 140/7(11)

whded b oA HEE A

= In alignment with this policy, sample administrative procedure 4:190-AP2, Threat Assessment Team (TAT). requires
the TAT to train staff and other members of the school community to recognize and report possible threats, and sample exhibit
4:190-AP2, E6. Targeted School Violence Prevention and Threat Assessment Education, requires all district staff. volunteers.
and contractors to report any expressed threats or behaviors that may represent a threat to the community., school. or self.

6, alignment with this policy, sample administrative procedure 4:190-AP2, Threat Assessment Team (TAT), vequires

the TAT to train parents/guardians and other members of the school community to recognize and report possible threats, and
sample exhibit 4:190-AP2. ko6, Targeted School Violence Prevention and Threat Assessment Education. encourages
parents/guardians and students 1o report any expressed threats or behaviors that may represent a threat to the community,
school. or self.

7 Consult the board attorney for guidance concerning liability in this area. Except for cases of willful and wanton
conduct, the Local Governmental and Governmental Employees Tort Immunity Act (TIA) likely protects districts from
liability for Failure to properly identify and'or respond to a student’s behavior that results in injury or suicide. See 745 1LCS
10/3-108 and Grant v. Board of Trustees of Valley View School Dist. No. 365-U, 286 [HLApp.3d 642 (3rd Dist. 1997). Every
situation is fact-specific. and the issues require careful evaluation. A disclaimer, such as the one presented here. may not be
sulficient. A district may take several actions, after discussion with its board attorney, 10 minimize hability, such as adding
limiting phrases and ensuring other policies are tollowed.
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LEGAL REF.:

CROSS REF.:

105 ILCS 5/10-20.14, 5/10-21.7, 5/10-27.1A, 5/10-27.1B, 5/24-24, and 5/22-1107%

105 ILCS 128/, School Safety Drill Act.

745 ILCS 10/, Local Governmental and Governmental Employees Tort Immunity
Act.

29 Ill.Admin.Code Part 1500.

2:240 (Board Policy Development), 4:170 (Safety), 5:90 (Abused and Neglected
Child Reporting), 5:100 (Staff Development Program), 5:230 (Maintaining
Student Discipline), 6:65 (Student Social and Emotional Development), 6:270
(Guidance and Counseling Program), 7:140 (Search and Seizure), 7:150 (Agency
and Law_FEnforcement RequesisPeliee—interviews), 7:180 (Prevention of and

Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating
Violence Prohibited), 7:190 (Student Behavior), 7:250 (Student Support Services),
7:290 (Su1c1de and Depression Awareness and Prevention), 7340 (Student

The footnotes are not intended 1o be part of the adopted policy: they should be removed before the policy is adopted.

In addition to the TIA, school officials and districts may also be entitled to qualified immunity in civil rights lawsuits
that seck to hold them liable for a suicide. For further discussion, sce {/n 14 in sample policy 7:290, Suicide and Depression
Awareness and Prevention.

4:190
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General Personnel

Equal Employment Opportunity and Minority Recruitment !

The footnotes are not tended to be part of the adopted policy: they should be removed betfore the policy is adopied.

I Federal and State law (see the policy’s Legal References) require that all districts have a policy on equal employment
opportunities and control this policy’s content. This is a complex, confusing, and highly litigated area of the law; consult
the board attorney for advice on the application of these laws to specific situations.
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The School District shall provide equal employment opportunitics? to all persons regardless of their
race;3 color; creed; religion;# national origin; sex;5 sexual orientation:® age;” ancestry; marital status;8

The tootnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

2 Equal employment opportunities apply to virtually all terms and conditions of employment. c.g.. discharge. hire,
promotion, pay, demotion, and benefits (sce the policy’s Legal References). The 111 Constitution protects the following
categories from discrimination in employment: race, color, creed, national ancestry, sex. and handicap. Art. I, §§17, 18, and
19. The Ill. Human Rights Act (IHRA) protects the following categories from discrimination in emplovment, whether actual
or perceived: race, color, religion, sex, national origin, ancestry. age, marital status, physical or mental disability, military
status, order of protection status, sexual orientation, pregnancy. reproductive health decisions, unfavorable discharge from
military service, arrest record, conviction record (unless authorized by law). citizenship status, work authorization status. 775
ILCS 5/1-102(A), amended by P.A. 103-785; 5/1-103, amended by P.A. 103-785; and 775 ILCS 5/2-103.1. The IHRA also
prohibits cmp]nvcrs from using artificial intelligence (Al) in a manner that subjects employees to unlawful discrimination,
and it requires employers to provide notice to employces when it uses Al with respect to recruitment, hiring, promotion,
renewal of employment, selection for training, discharge, discipline, tenure, or the terms, privileges, or condmon.\ of
employment. 775 ILCS 5/2-102(L), added by P.A. 103-804, eff. 1-1-26.

The THRA requires employers to annually disclose to the I11. Dept. of Human Rights (IDHR) certain information about
adverse judgments and administrative rulings where there was a finding of sexual harassment or unlawful discrimination under
any federal, State, or local law, as well as data regarding settlement agreements, if n_quu.n.d by an IDHR investigator. 775
ILCS 5/2-108 (scheduled to be repealed on 1-1-30).

Title VII of the Civil Rights Act of 1964 (Title V1I) prohibits discrimination because of an individual’s race, color,
religion, sex, or national origin. 42 U.S.C. §2000e et seq., amended by The Lilly Ledbeuer Fair Pay Act of 2009 (LLFPA),
Pub.L. 111-2

Under the Workplace Transparency Act (820 ILCS 96/), employers may not, as a condition of employment or continued
employment, prevent prospective or current employees from making truthful statements or disclosures about alleged unlawtul
employment practices. including discrimination. or fion ¢ n.h‘le 1 ! it
. I1d. at 96/1 75._:'-._@1\1\\1 by PAAT 104320, off.

The LLFPA clarifies that a dlsn.rlmmamr} compensation ducmnn or olhu meExCL occurs cach ime an employee is paid
or receives a last benefits check pursuant to the discriminatory compensation decision as opposed to only from the time when
the discriminatory compensation decision or other practice occurred. The LLFPA has no legislative history available to define
what the phrase or other practice-might mean beyond a discriminatory compensation decision: however, in a guidance
document, the U.S. Equal Employment Opportunity Commission (EEOC) states that practices “may include employer
decisions about base pay.or wages, job classifications, carcer ladder or other noncompetitive promotion denials, tenure denials,
and failure to respond'to requests for raises.”. Sce Equal Pay Act of 1963 and Lilly Ledbetter Fair Pay Act of 2009 (2014), at:
www.ceoc.gov/laws/euidance/equal-pav-act=1963-and-lillv-ledbetter-fair-pay-act-2009.

The 1. Equal Pay Act of 2003 (EPA) offers additional protection by prohibiting the payment of wages to one sex less
than the opposite sex or to an African-American less than a non-African-American for the same or substantially similar work.
820 1LCS 112/, The 11l Dept. ofsLabor (IDOL) enforces the EPA. The EPA also prohibits employers from requesting or
requiring applicants to disclose wage or salary history as a condition of being considered for emplovment or as a condition of
employment. Id. at 112/10(b-5). If an applicant voluntarily offers such information without prompting, an employer still cannot
use that information in making an offer or determining future pay. See sample administrative procedure 5:30-AP1, Interview
Questions, for sample permissible inquiries on this topic. Employers may seck wage or salary history from an applicant’s
current or former employer if that information is a matter of public record under the Freedom of Information Act (FOIA);
however, districts that wish to undertake such searches should exercise caution; the fact a district seeks out publicly available
wage information could still be used against 1t in a pay discrimination claim. Id. at 112 10(b-10). Consult the board attorney
for further guidance.

While not exhaustive, other laws protecting these and additional classifications are named i subsequent footnotes,

address work-related 1ssu

3 The THRA defines race 1o include traits associated with race. including. but not limited to, hair texture and protective
hairstyles such as braids, locks, and twists. 775 ILCS 5/1-103(M-5). The law allows emplovers to implement dress codes or
adopt grooming policies that include restrictions on attire. clothing. or facial hair to maintain workplace safety or food
sanitation. 775 1LCS 5/2-102(E-5). Title VII does not have a defimtion of race, but EEOC guidance provides that “[r]ace
discrimination includes discrimination on the basis of ancestry or physical or cultural characteristics associated with a certain
race, such as skin color, hair texture or styles. or certain facial features.” See the EEOC's Questions and Answers about Race
and Color Discrimination in Emplovment, at: www . ceoc.gov/laws/suidance 'questions-and-answers-about-race-and-color-
discrimination-cmployment.
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The footnotes are not intended to be part of the adopted policy: the}- should be removed before the policy 1s adopted.

4775 ILCS 5/2-102 of the IHRA contains : ligious:discrimination subsection. It expressly prohibits employers from
requiring a person to violate a sincerely held religious belic sbtain or retain employment unless, after engaging in a bona
fide cffort, the employer demonstrates that it is unable to reasonably accommodate the employee’s or prospective employee’s
sincerely held religious belief. practice, or observance without undue hardship on the conduct of the employer’s business.
Religious beliefs include. but are not limited to: the wearing of any attire, clothing. or facial hair in accordance with the
requirements of his‘her religion. 775 ILCS 5/2 102(E-5). Employers may, however, enact a dress code or grooming policy
that restricts attire, clothing, or facial hairto maintain workplace safety or food sanitation. 1d.

Regarding accommodation of an employvee's religious practice under Title V11, the U.S. Supreme Court held in the case
Groff v. DeJoy. 600 U.S. 447(2023). that undue hardship means a burden that is "substantial in the overall context of an
employer's business”, rather than a mere de minimis standard. Id. a1 468. In addition to the IHRA and Title VII (also discussed
in /n 2). see 775 ILCS 35/, Religious Freedom Restoration Act.

5 Discrimination an the basis of sex under Title VII includes discrimination on the basis of sexual arientation ar
transgender status. Bostock v. Clayton Cnty., 140 S.Ct. 1731 (2020); Hively v. Ivy Tech, 853 F.3d 339 (7th Cir. 2017). In
addition to the IHRA and Title VIT (discussed in /n 2), see Title IX of the Education Amendments of 1972 (Title 1X). 20
U.S.C. §1681 et seq.; 34 C.F.R. Part 106, See sample policy 2:265, Title IX Grievance Procedure. The federal Equal Pay Act
prohibits an emplover from paying persons of one sex less than the wage paid to persons of the opposite sex for equal work.
29 U.S.C. §206(d). Sce ['n 2, above. for more information on State equal pay protections, including on the basis of sex. The
LLFPA defines date of underpayment as cach time wages are underpaid. Employees have one year {from the time they become
aware of the underpayvment to file a complaint with the IDOL. 820 ILCS 112/15(b).

O Sexual orientation means actual or perceived heterosexuality, homosexuality, bisexuality, or gender-related identity: 1t
does not include a physical or sexual attraction to a minor by an adult. 775 ILCS 5/1-103(0-1).

7 Age Discrimination in Employment Act (ADEA) (29 U.S.C. §621 et seq.), amended by LLFPA (sce t/n 2). 29 C.F.R.
Part 1625, amended the EEOC regulations under ADEA to reflect the U.S. Supreme Court’s decision in General Dynamic
Svstems, Inc. v. Cline, 540 U.S. 581 (2004). holding the ADEA permits employers to favor older workers because of age.
Thus. favoring an older person over a younger person is not unlawful discrimination, even when the younger person is at least
40 vears old.

8105 1L.CS 510-22.4 and 775 1L.CS 5/1-103(Q). The term marital starus means an individual’s legal status of being
married. single. separated, divorced, or widowed. 775 ILCS 5/1-103(J). This statutory definition does not encompass the
identity of one’s spouse. Thus, school districts may adopt no-spouse policies. Boaden v. Dept. of Law Enforcement. 171 111.2d
230 (111, 1996).
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arrest record;? military status; order of protection status:;!? unfavorable military discharge;!! citizenship
status provided the individual is authorized to work in the United States;'2 work authorization status;13
use of lawful products while not at work: ™ being a victim of domestic violence, sexual violence, gender

violence, or any other crime of violence or use of Distr y record such types of

-1ssued equipment

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

9 Districts may not make employment decisions on the basis of arrest history, but may use job-disqualitying criminal
convictions provided specific conditions are met. 775 ILCS 5/2-103 and 5/2-103.1. Sec £/n 21. below. The Job Opportunitics
for Qualified Applicants Act, 820 ILCS 75/15, prohibits an employer from asking about a criminal record until the employer
determines that the applicant is qualified for the position; however, this does not apply when employers are required to exclude
applicants with certain criminal convictions from employment. School employers should limit their requests for criminal
convictions to job-disqualifying convictions, as permitted by the IHRA. 775 1LCS 5/2-103.1. See also the IDHR s guidance,
Conviction Record Protection — Frequentlv Asked Questions, at: hitps://dhr.illinois.gov/conviction-record-protection-
frequently-asked-questions.htnl and the EEOC’s guidance, Consideration of Arrest and Conviction Records in Emplovment
Decisions (2012), at; www.ccoc. gov/laws/cuidance/arrest_conviction.cfim.

10 775 1LCS'S, =103(Q). The term arder of protection status means a person protected under an order of protection
issued pursuant to the H:Domestic Violence Act of 1986 (750 ILCS 60/). Article 112A of the Code of Criminal Procedure of
1963 (725 ILCS 5/112A-1.5), the Stalking No Contact Order Act (740 1LCS 21/). the Civil No Contact Order Act (740 ILCS
22/), or an order of pratection issued by a court of another state. 775 ILCS 5/1-103(K-3).

1 Military status means a person’s status on active duty or i status as a veteran in the U.S. Armed Forees, veteran of
any reserve component of U.S. Armed Forces, or current member or veteran of the 1. Army National Guard or 1. Air National
Guard. 775 ILCS 5/1-103(J-1). Unfavorable military discharge does not include those characterized as RE-4 or dishonorable.
775 ILCS 5/1-103(P). The Uniformed Services Employment and Reemploviment Rights Act of 1994 prohibits employers from
discriminating or retaliating against any person for reasons related to past. present, or future service in a wniformed service.
38 U.S.C. §4301 et seq.

12 775 1LCS 5/1-102(C). According to the Immigration Reform and Control Act of 1986. all employers must verity that
employees are either U.S. citizens or authorized to work in the U.S. 8 U.S.C. §1324:a: i ~oc.

13 775 1LCS 52-102(A). Work authorization status means the status of being a person born outside of the United States.
and not a U.S. citizen, who 1s authorized by the federal government to work in the United States. 775 ILCS 5/2-101(L). Under
the IHRA, it is a civil rights violation for an employer to refuse to honor a legal work authorization: however, employers are
not required to sponsor any applicant or employee to obtain or modify work authorization status. unless required by federal
law. 775 ILCS 5/2-102(G); 775 ILCS 5/2-104(D).

14 The Right to Privacy in the Workplace Act prohibits discrimination based on use of lawful products, e.g., alcohol,

cannabis, and tobacco. off premises during non-working hours, 820 [LCS 555,
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violence:1S genetic information; 10 physical or mental handicap or disability, if otherwise able to
perform the essential functions of the job with reasonable accommodation;!7 pregnancy, childbirth, or

The footnotes are not intended to be part of the adopted policy: they shotld be removed before the policy is adopted.

15 820 ILCS 180/30_and 18033, added by P.A. 104-1714eff. P-i-26. Vietims' Economic Security and Safety Act
(VESSA). Gender violence means: (1) one or more acts of violence or aggression that are a criminal offense under State law
committed, at least in part, on the basis of a person’s-actual or perceived sex or gender, (2) a physical intrusion or invasion of
a sexual nature under coercive conditions that is a criminal'offense under State law, or (3) a threat to commit one of these acts.
820 ILCS 180/10(12.5). In certain circumstances, an employer can be held liable for gender-related violence that occurs in the
workplace il the employer failed to investigate complaints or failed to supervise, train, or monitor an employee who engaged
in the violence. 740 ILCS 82/11, addéd by P.A. 103- 202, Gender Violence Act. Other erime of vinlence under VESSA means

conduct prohibited by 720 ILCS 5/9 (hom]c.ldc) 720 ILCS.5/11 (sex offenses), 720 ILCS 5/12 (bodily harm), 720 [LCS 5/26.5
(harassing and obscene communications),- 720 ILCS 5/29D (terrorism). and f"() ILCS 5/33A (a:mu] \mknu) or similar
provision of the Criminal Code of 1961. 820 1LCS T8O10(2.5). VESSA also prohibits crim

¢ "Nx" 'x,sum.. l‘f 2 nlm er-issued equipment Lo re

st the cmplovee or a

dan

1st.nnundlmu against any individual, e.g.. an applicant for emplovment. because he or
she “is an employee whose employer is subject to Section 21 of the Workplace Violence Prevention Act.” The Workplace
Violence Prevention Actallows an efﬁpluv&.r to seek a \smi\phu ¢ protection restraining order when there is a credible threat
of violence at the workplace, 820 TLCS 275/. The law requires the employer secking a workplace protection restraining order
10 notify the employee who isavictim of unlewful violence, 820 1LCS 275/21.

16 [1linois’ Genetic Information Privacy Act (GIPA) (410 ILCS 513/25) and Title 11 of Genetic Information
Nondiscrimination Act (GINA) (42 U.S.C. §2000ff et seq.). Both laws protect job applicants and current and former employees
from discrimination based on their genetic information. Note that GIPA provides greater protections to Hlinois emplovees
than Title 1T of GINA. GIPA prohibits employers from penalizing employees who do not disclose genetic information or do
not choose to participate in a program requiring disclosure of the employee’s genetic information. See /n 12 in sample policy
2:260. Uniform Grievance Procedure, for the definition of genetic information and a detailed description of both statutes,
including of Title I of GINA affecting the use of genetic information in health insurance. The EEOC vacated certain 2016
ADA and GINA wellness program regulations following an adverse court ruling. 83 Fed. Reg. 65296, Thosc rules provided
euidance to employers on the extent to which they could use incentives (such as discounted health plan costs) 1o encourage
employees to participate in wellness programs that asked for employee and family health information. Consult the board
attorney for guidance regarding specific application of ADA and GINA and how they integrate with other related laws, e.g..
the Family Medical Leave Act and other State laws governing time off for sickness and workers™ compensation.

17 Americans with Disabilities Act of 1990 (ADA) (42 US.C. §12101 et seq.). amended by the Americans with
Disabilities Act Amendments Act of 2008 (ADAAA) (Pub. L. 110-325) and modified by the LLFPA: Rehabilitation Act of
1973 (29 U.S.C. §701 et scq.).
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related medical conditions;!8 reproductive health decisions;1? credit history, unless a satisfactory credit
history is an established bona fide occupational requirement of a particular position;2® conviction
record, unless authorized by law;2! family responsibilities;22 or other legally protected categories.23 24

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

18 775 ILCS 5/2-102(1). Employers must provide rcasonable accommodations 1o employees with conditions related to
pregnancy, childbirth, or related conditions. 775 ILCS 5/2-102(J). Guidance from the IDHR is available at:
https://dhr.illinois.zov/publications/pregnancy-rights.html. Employers are required to post a notice summarizing the right to
be free from unlawful discrimination and the right to cenain reasonable accommodations. 775 ILCS 5/2-102(K). The IDHR
is required to prepare such a notice, retricvable from its website, which employers may use.

Federal law also prohibits employers from discriminating against employees and applicants on the basis of pregnancy,
childbirth, or related medical conditions. 42 U.S.C. §2000¢(k). Similar to the IHRA, the federal Pregnant Workers Fairness
Act (PWFA) (42 U.S.C. §2000gg et scq.), added by Pub.L 117-328 and implemented by 29 C.F.R. Part 1636, requires
employers to provide reasonable accommodations to an cmployee’s known limitations related to pregnancy, childbirth, or
related medical conditions, unless the accommodation will cause the cxnploy:_ r'an undue hardship. For further information
about implementation of the PWFA, see the EEOC's Summary of Key Pravisions of EEOC's Final Rule to Implement the
PIWFA, at: WWw.ecoc.gov/summary-key-provisions-ceocs-linal-rulesimplement-pregnant-workers-fairness-act-pwia.
Pregnant workers with pregnancy-related impairments may also have disabilitigs:for which they may be entitled to reasonable

accommodation under the ADA. Guidance from the EEOC is available at: www.¢édt.gov/pregnancy-discrimination. State law
also prohibits the State, which includes school districts, from ‘interfering with "B
fundamental right to continue a pregnancy or to have an abomon 775 ILCS 55/,

19 775 ILCS 5/1-102(A) and 5/1-103(Q), amended by P.A. 103-785. an ‘oductive health decisions means a persons

sdiscriminating against an individual’s

Y
<

management care; healthcare relatcd 10 the coml
1d. at 5/1-103(0-2).

20 870 ILCS 70/, Employce Credit Prlvacy Act. Unless a sallsfaclory credit history is an established bona fide
accupanonallcqmremem ofa pamcular p0§1l|on an’ employcr may no| (l)n.fusu to hlre dlacharge or othcr\wsc dlscrlmmale

the position’s duues include cu
70/10.

f ‘prohlbus an employer from disqualifying or 1aking other adverse action against
n‘a wnwcuon record unless: (1) otherwmc authonzed by law; (2) there is a mbsmmml
relationship betwés
unreasonable risk t property or to the safety or wi elfarc of spccmc mdmduals or the general public. 1d. Disqualification or
adverse action includes: rpfusal © hu'e, segregation, and actions with respect to recruitment, hiring, promotion, renewal of
employment. sclection ?or\ g ‘or apprenticeship. discharge, dxsmplme tenure or terms, privileges, or conditions of
employment. Id. If a board wapts'to terminate or take other adverse action against a current district employce based in whole
or in part on a conviction record, it still must comply with all applicable statutory, policy, and bargaining agreement provisions.
Boards should consult the board attorney to ensure all legal obligations are met.

Districts that wish to disqualify or take other adverse action against an applicant or employee based on a conviction
record must first engage them in an imteractive assessment, providing the individual with the opportunity to submit evidence
in mitigation or to dispute the accuracy of the conviction record. See sample policy 5:30, Hiring Process and Criteria. at fin
5, and sample administrative procedure 5:30-AP2, Investigations, for more information.

22 775 ILCS 5/2-1 02(A), amended by P.A. 103-797. prohibits an employer from refusing to hire, segregating, harassing,
or making other employment-related decisions on the basis of an employec’s family responsibilitics. Family responsibilities
means an employec's actual or perccived provision ol personal care to a covered family member, as those terms are defined
in the Employee Sick Leave Act, 820 ILCS 191/5.

23 Insert the following optional sentence (775 HLCS 5/1-103(A) and 29 U.S.C. §631):
Age. as used in this policy, means the age of a person who is at least 40 years old.
24 [nsert the following optional provision (29 U.S.C. §705(10)(A)-(B), (20} C)(v), (20}(D) and 42 U.S.C. §12114):
Handicap and disability, as used in this policy. excludes persons:
1. Currently using illegal drugs:
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2526 No one will be penalized solely for his or her status as a registered qualifying patient or a registered
designated caregiver for purposes of the Compassionate Use of Medical Cannabis Program Act, 410
ILCS 130/. 27

Persons who believe they have not received equal employment opportunitics should report their claims
to the Nondiscrimination Coordinator and/or a Complaint Manager under Board policy 2:260, Uniform
Grievance Procedure, or in the case of denial of equal employment opportunities on the basis of race,
color, or national origin, Board policy 2:270, Discrimination and Harassment on the Basis of Race,
Color, and National Origin Prohibited. These individuals are listed below. No employee or applicant
will be discriminated or retaliated against because he or she: (1) requested, attempted to request, used,
or attempted to use a reasonable accommodation as allowed by the 1llinois Human Rights Act, or (2)
initiated a complaint, was a witness, supplied information, or otherwise participated in an investigation
or proceeding involving an alleged violation of this policy or State or federal laws, rules or regulations,
provided the employee or applicant did not make a knowingly false accusation nor provide knowingly
false information. 28

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

2. Having a currently contagious disease or infection and who. by reason ol such disease or infection, would

constitute a direct threat to the health or safety of other individuals or who. by reason of the currently contagious
disease or infection, are unable to perform the duties of the job: or

3. Whose current alcohol use prevents them from per I‘ormmn the job’s duties or constitutes a direct threat to the
property or salety of others.
Persons who have successfully unnp]ctcd or arc p'\rt:cumimn in a drug rehabilitation program are considered
disabled.

(]

B 5 : X i s 2 ;
= Districts may not make residency in the cilsmcl a condition of employment for teachers or educational support

personnel. 105 ILCS 5/24-4.1, 5/10-2 This ban on residency requirements for teachers applies only to instructional
personnel, and not, for example, to assist principa! wen v. Kankakee Sch. Dist.. 261 1L App.3d 298 (3rd Dist. 1994).
Districts also may not ask an applicant, or the applicant’s previous employer, whether the applicant ever received, or filed a
claim for, benefits under the Workers’ Compunsatmn ‘Act or Workers™ Occupational Discases Act. 820 ILCS 55/10(a).
Districts are also prohibited from requiring, requesting, or coercing an employee or potential employee to provide a username
and password or any passy r related account information to gain or demand access to his or her personal online
account. 820 ILCS 55/10(b). While the law does not prohibit employers from viewing public information, consult the board
attorney before engaging in this practice.

20 School distriets must accommodate employees who choose to continue breastfeeding after returning to work. See 740
ILCS 137/. Right to Breastfeed Act; 820 ILCS 260/, Nursing Mothers in the Workplace Act (NMWA): and 29 U.S.C. §218d,
added by Pub.L. 117-328. At least one court has ruled an implicd private right of action may exist under the NMWA. Spriesch

v. City of Chicago, 2017 WL 4864913 (N.D.111. 2017). Sce sample language for a personnel handbook in sample administrative
procedure 5:10-AP, Workplace Accommodations for Nursing Mothers.

27 410 ILCS 130/40; 77 1. Admin.Code Part 946. To legally use medical cannabis, an individual must first become a
registered qualifving patient. Their use of cannabis. e.g.. permissible locations. 1s governed by the Compassionate Use of
Medical Cannabis Program Act. 410 [LCS 130/, There are many situations in which no one. even a registered qualifying
patient, may possess or use cannabis except as provided under Ashley’s Law (105 [LCS 5/22-33), including in a school bus or
on the grounds of any preschool, or primary or secondary school. 410 ILCS 130/30(a)2) & (3). Sce sample policy 5:50, Drug-
and Alcohol-Free Workplace: E-Cigarette, Tobacco, and Cannabis Prohibition. at £n 9 for turther discussion.

28 975 ILCS 5/6-101, amended by P.A. 103-472. Discrimination on the basis of a request for or use of a reasonable
accommodation is a civil rights violation under the IHRA. 1d. Most discrimination laws prohibit retaliation against employees
who oppose practices made unlawful by those laws, including, for example. Tile VI Title IX, ADA, ADEA, VESSA, the
EPA. and the 1ll. Whistleblower Act (IWA).

The IWA prohibits emplovers from retaliating against employees who disclose or threaten to disclose information 1o a
government or law enforcement agency about an employer's activity, policy, or practice that the employee believes. in good
faith: (1) violates a State or federal law, rule, or regulation, or (2) poses a substantial and specific danger to employees, public
health, or safety. 740 ILCS 174/15(b). amended by P.A. 103-867, Sce 740 ILCS 174/15. 20, 20.1. and 20.2, amended by P.A
103-867. for other specific categories of retaliation prohibited by the WA,
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Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be
responsible  for coordinating the District’s nondiscrimination efforts. The Nondiscrimination
Coordinator may be the Superintendent or a Complaint Manager under Board policy 2:260, Uniform
Grievance Procedure.

The Superintendent shall appoint a Title IX Coordinator to coordinate the District's efforts to comply
with Title 1X. 29

The Superintendent shall insert into this policy the names, office addresses, email addresses. and
telephone numbers of the District’s current Nondiscrimination Coordinator, Title IX Coordinator, and
Complaint Managers. 30

Nondiscrimination Coordinator: Title IX Coordinator:

Name Name ]
Address o Address
Email Emai[
Telephone Telephonc

Complaint Managers:

Name Name

Address Address

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

The [IL. False Claims Act delines Srare to include school districts. 740 ILCS 175/2(a). Thus. boards may seek a penalty
from a person for making a false claim for money or property. 740 ILCS 175/4. For information regarding the IWA and the
tort of retaliatory discharge, see Thomas v. Guardsmark, 487 F.3d 531 (7th Cir. 2007)(discussing the elements of retaliatory
discharge and IWA): Sherman v. Kraft General Foods, Inc.. 272 1ILApp.3d 833 (4th Dist. 1995)(finding employee who
reported asbestos hazard had a cause of action for retaliatory discharge).

29 Title IX regulations require districts to designate and authorize at least one employee to coordinate efforts 1o comply
with Title IX and to refer to that emplovece as the Tirle 1X Coordinator. 34 C.F.R. §106. 8(.1) Districts mus[ ldumly the Title
]\ Coordinator h\ name. office address. email dtldl{_\\ and telephone number. lLl ‘\ 1

s ‘ :1““(. L
fra SLL I/ns ’4 and 25 in ~..|mpk
|mlicy : (1[) L mlmm Grievance ]’J oc u.’mc A Lll\l]l{.l S T\un(lhurlmnmllon Coordinator often also serves as its Title IX
Coordinator.

cediire. '] ) QLIRS £ 4 IV INOTe L

30 Best practice 1s that throughout the district’s board policy manual, the same individual be named as Nondiscrimination
Coordinator. In contrast. Complaint Managers identified in individual policies may vary depending upon local district needs.
While the names and contact information are required by law to be listed, they are not part of the adopted poliey and do not
require board action. This allows for additions and amendments to the names and contact information when necessary. It is
important for updated names and contact information to be inserted into this policy and regularly monitored.

5:10 Page 8 of 10
<2025 Policy Reference Education Subscenption Service
Hhinots Assocration ot School Boards. All Rights Reserved.
Please review this material with yvour school board attorney before use.



Email Email

Telephone Telephone

The Superintendent shall also use reasonable measures to inform staff members and applicants that the
District is an equal opportunity employer, such as, by posting required notices and including this policy
in the appropriate handbooks.31

Minority Recruitment 32

The District will attempt to recruit and hire minority employces. The implementation of this policy may
include advertising openings in minority publications, participating in minority job fairs, and recruiting
at colleges and universities with significant minority cnrollments. This policy, however, does not
require or permit the District to give preferential treatment or special rights based on a protected status
without evidence of past discrimination.

The footnutes are not ?ﬁtfg&led 10 bepart of the adopted policy: they should be removed before the policy is adopted.

31 1n addition to notifyingiémployees of the Uniform Grievance Procedure, a district must notify them of the person(s)
designated to coordinate the district’s compliance with Title 1X and the Rehabilitation Act of 1973. 34 C.F.R. §§106.8(a),
104.8(a). A comprehensive faculty handbook can provide required notices. along with other important information, to
recipients. The handbook can be developed by the building principal. but should be reviewed and approved by the
superintendent and school board. Any working conditions contained in the handbook may be subject to mandatory collective
bargaining.

32 All districts must have a policy on minority recruitment. 105 ILCS 5:10-20.7a. Unlike minority recruitment efforts,
affirmative action plans are subject to significant scrutiny because of the potential for reverse discrimination. The U.S.
Constitution’s guarantee of equal protection prohibits school districts from using racial hiring quotas without evidence of past
discrimination. See 29 C.F.R. §1608.] et seq. (EEOC’s guidelines for affirmative action plans); Wygant v. Jackson Bd. of
Ed., 476 U.S. 267 (1986) (The goal of remedying societal discrimination does not justify race-based layoffs.); City of
Richmond v. J.A. Croson Co., 488 U.S. 469 (1989) (Minority contractor quota struck; quotas must be narrowly tailored to
remedy past discrimination and the city failed to identify the nced for remedial action and whether race-neutral alternatives
existed.).

The IHRA states that it shall not be construed as requiring any employer 1o give preferential treatment or special rights
based on sexual orientation or to implement affirmative action policies or programs based on sexual orientation. 775 ILCS
5/1-101.1.
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LEGAL REF.

CROSS REF.

5:10

8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R.
Part 106.

29 U.S.C. §206(d). Equal Pay Act.

29 U.S.C. §218d. Fair Labor Standards Act.

29 U.S.C. §621 et seq., Age Discrimination in Employment Act.

29 U.S.C. §701 et seq.. Rehabilitation Act of 1973.

38 U.S.C. §4301 et seq., Uniformed Services Employment and Reemployment
Rights Act (1994).

42 U.S.C. §1981 et seq., Civil Rights Act of 1991.

42 U.S.C. §2000d ct seq., Title VI of the Civil Rights Act of 1964; 34 C.I.R. Part
100.

42 U.S.C. §2000¢ et seq., Title VII of the Civil Rights Act of 1964; 29 C.F.R. Part
1601,

42 U.S.C. §20001T et seq., Genetic Information Nondiscrimination Act of 2008.

42 U.S.C. §2000gg et seq., Pregnant Workers Fairness Act; 29 C.F.R. Part 1636.

42 U.S.C. §2000e(k), Pregnancy Discrimination Act.

42 US.C. §12111 et seq., Americans with Disabilities Act, Title 1.

[1I. Constitution. Art. I, §§17, 18, and 19. 1

105 [LCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4,
5/24-4.1. and 5/24-7.

410 ILCS 130/40, Compassionate Use of Medical Cannabis Program Act.

410 ILCS 513/25, Genetic Information Privacy Act.

740 ILCS 174/, 11l. Whistleblower Act.

775 ILCS 5/1-103, 5/2-101, 5/2-102, 5/2-103, 5/2-103.1, 5/2-104(D) and 5/6-101.
1. Human Rights Act. e

775 ILCS a5~ 'Religious;:_Freedmn Restoration Act.

820 ILCS 55/10, Right to Privacy in the Workplace Act.

820 1LCS 70/, Employee Credit Privacy Act.

820 IL.CS 75/, Job Opportunities for Qualified Applicants Act.

820 ILCS 112/ 11I. Equal Pay Act of 2003.

820 ILCS 180/30 and 18033, Victims™ Economic Security and Safety Act.

820 ILCS 260/, Nursing Mothers in the Workplace Act.

2:260 (Uniform Gricvance Procedure), 2:265 (Title IX Grievance Procedure),
2:270 (Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited), 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process
and Criteria). 5:40 (Communicable and Chronic Infectious Disease), 5:50 (Drug-
and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition),
5:70 (Religious Holidays), 5:180 (Temporary Illness or Temporary Incapacity),
5:200 (Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of
Absence). 5:270 (Employment At-Will, Compensation, and Assignment). 5:300
(Schedules and Employment Year), 5:330 (Sick Days, Vacation, Holidays, and
Leaves), 7:10 (Equal Educational Opportunities), 7:180 (Prevention of and
Response to Bullying, Intimidation. and Harassment), 8:70 (Accommodating
Individuals with Disabilities)
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5:20

General Personnel

Workplace Harassment Prohibited !

The School District expects the workplace environment to be productive, respectful, and free of
unlawful discrimination, including harassment. District employees shall not engage in harassment or

. S i _
The footnotes are not intended 10 be part of the adopted policy: lheyfshould be remdyed before the policy is adopted.

1 State or federal law controls this policy’s content. l-cdcral law requires ﬁwwﬁ:?cts to take action to prevent sexual
harassment and to disseminate a policy regarding its proh‘bmon of#8x discrimination. 29 C.F.R. §1604.11(f); 34 CF.R.
§106.8(b). State law requires districts to establish a policy to prolu xual harassment. 5 ILCS 430/70-5(a). See f/n 4 below.
Harassment based on a protected status is a fonn of discriminati at violates many State and federal laws (see the policy’s
Legal References).

Workplace harassment policies have typically focised on sexga/ harassment since it receives the most attention.
However, the broad prohibitions against dnscnmmauon in State and: federal civil rights laws will cover harassing conduct that
is mouvated by animus ag,amst any protecled status;, Sée Porter V. Erie Foods Int’l, Inc., 576 F.3d 629 (7th Cir. 2009)
i ]isl of protccted st'xtuscs, see samplc pohcy 5:10, Equal Emp[aymenl

with an mdmdual s work erfonnan T realm;.. an lmlmldallng. hostile, or offenswe working environment. 775 ILCS 5/2-
101(E-1). Working c/z{v‘ 'onme) mited 10 a physical location to which an employce is assigned. Id. Harassment is
unlawful on the basigiof the specifi 2d categories in this policy whether that status is aciual or perceived. 1d.

An employe mble under Tlt VII of the Civil Rights Act of 1964 (Title VII) for an employee’s harassment of a co-

worker if the emplc /e was negligenf.with respect to the offensive behavior by, for example, failing to take remedial action
when it knew or shoul ; vizabout the harassment. 42 U.S.C. §2000¢ et seq. An employer is liable under the IHRA
for harassment by its nonmamg,ena] and nonsupervisory employees if it becomes aware of the conduct and fails to take
reasonable corrective measures;775 ILCS 5/2-102(A). However, when the perpetrator is the victim’s supervisor, the employer
will be vicariously liable for the supervisor's actions. Lack of knowledge of a supervisor’s misconduct is no defense.
Burlington Indus. v. Ellerth. 524 U.S. 742 (1998): Faragher v. City of Boca Raton, 524 U.S. 775 (1998). A supervisor is
someone who has the authority to demote, discharge, or take other negative job action against the victim. Vance v. Ball State
Univ., 570 U.S. 421 (2013). Note that the IHRA (775 1ILCS 5/2-102(D)) imposes strict liability on the employer when an
employee has been sexually harassed by supervisory personnel regardless of whether the harasser has any authority over the
complainant. Sangamon Cnty. Sherift's Dept. v. Ill. Human Rights Com’n. 233 1i1.2d 125 (l1l. 2009). Additionally, under the
IHRA, an employer is liable for the harassment of nonemplovees by nonmanagerial and nonsupervisory employees if it
becomes aware of the conduct and fails to take reasonable corrective measures. 775 ILCS 5/2-102(A-10) and (D-5).
Nonemployees are those who are directly performing services for an employer pursuant to a contract, such as contractors or
consultants. Id.

Not all harassing conduct is unlawful discrimination. even if it is disruptive and hurtful. If a board wants to include
language in this policy prohibiting employees from engaging in intimidating or offensive conduct that is not a civil rights
violation, it should consult the board attomey.

For additional resources, sec the EEOC's Enforcement Guidance on  Harassment in the Workplace at
www.ccoc.gov/laws/guidance enforcement-guidance-harassment-workplace  and  its  accompanying  summary  at:
www.ceoc.gov/summary-key-provisions-ceoc-enforcement-guidance-harassment-workplace.
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abusive conduct on the basis of an individual’s actual or perceived race?, color, religion3, national
origin. ancestry. sex, sexual orientation, age, citizenship status, work authorization status. disability,
pregnancy, marital status, family responsibilities,* reproductive health decisions.” order of protection
status, military status, or unfavorable discharge from military service, nor shall they engage in
harassment or abusive conduct on the basis of an individual’s other protected status identified in Board
policy 5:10. Equal Emplovment Opportunity and Minority Recruitment. Harassment of students,
including. but not limited to, sexual harassment, is prohibited by Board policies 2:260. Uniform
Grievance Procedure; 2:265, Title IX Grievance Proceduie; 2:270, Discrimination and Harassment on
the Basis of Race, Color, and National Origin Prohibited; 7:20, Harassment of Students Prohibited,
T:180. Prevention of and Response to Bullying. Intimidation, and Harassment; and 7:185, Teen Dating
Violence Prohibited.

The District will take remedial and corrective action to address unlawful workplace harassment,
including sexual harassment.

Sexual Harassment Prohibited 0

The District shall provide a workplace environment free of verbal, physical, or other conduct or
communications constituting harassment on the basis of sex as defined and otherwise prohibited by

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

2 See sample poliey 5:10. Equal Employment Opportunity and Minority Recruitment. at f/n 3, for information about the
definition of race. : :

3 The IHRA contains a refigious dt'ﬁ::rimr'm'r}_:‘qn subsection. 775 1LCS 5/2-102(E-5). It expressly prohibits cmiployers
from requiring a person to violate a sincerely held religious belief to obtain or retain employment unless, afier engaging in a
bona fide effort. the employer demonstrates that it is unable to reasonably accommodate the employee’s or prospective
emplovee’s sincerely held religious belief, practice, or observance without undue hardship on the conduct of the employer’s
business. See sample policy 5:10, Equal Employment Opportunity and Minority Recruitment, at fn 4, for further discussion.
Religious beliefs include, but are not limited to: the wearing of any attire, clothing, or facial hair in accordance with the
requirements of his’her religion. Id: Employers may, however, enact a dress code or grooming policy that restricts attire,
clothing. or [acial hair to maintain workplace safety or food sanitation. I1d.

4775 ILCS 5/2-101(E-1). amended by P.A. 103-797. See sample policy 5:10, Equal Employment Opportunity and
Minority Recruinnent. at fin 22, for additional information.

$775 1LCS 5/1-102(A) and 5/1-103(Q), amended by P.A. 103-785. See sample policy 5:10, Equal Emplovment
Opportunin: and Minority Reeruimment. at fin 19, for additional information.

0 The IHRA (775 ILCS 5/2-102(D)) provides that sexual harassment is a civil rights violation:

For any employer. employee, agent of any emplover, employment agency or labor organization to engage in
sexual harassment; provided, that an employer shall be responsible for sexual harassment of the employer’s
employees by non-employees or non-managerial and non-supervisory employees only if the employer becomes
aware of the conduct and fails to take reasonable corrective measures.

See sample poliey 2:265, Title LX Grievance Procedure, for the definition of Title 1X sexual harassment (20 U.S.C. §1681
et seq). and see n 3 ol it for examples of employee sexual harassment that may violate Title IX. Tutle IXs reach is broad
because an alleged complainant or alleged respondent may be amyone in the district’s educational program or activity. This
includes applicants for emplovment. students, parents/guardians, any employee, and third parties. Districts are liable for Title
IN sexual harassment when any district employee has actual knowledge of sexual harassment or allegations of sexual
harassment against anyone in the district (except when the only employee with knowledge is the perpetrator of the alleged
sexual harassment). 34 C.F.R. §106.30.

The State Ofhicials and Employees Ethics Act (SOEEA) (5 ILCS 430/70-5(a)) requires governmental entities (including
school districts) to adopt an ordinance or resolution establishing a policy to prohibit sexual harassment. Unlike the powers
aranted by the 111, General Assembly to municipalities to pass ordinances, school boards govern by rules referred to as policies.
105 1LCS 5/10-20.5. Further, school boards may only exercise powers given to them that are consistent with the School Code
that may be requisite or proper for the maintenance. operation, and development of any school or schools under the jurisdiction
ot the board. 105 1LCS 3/10-20.
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State and federal law. The District provides annual sexual harassment prevention training in accordance
with State law. 7

District employees shall not make unwelcome sexual advances or request sexual favors or engage in
any unwelcome conduct of a sexual nature when: (1) submission to such conduct is made either
explicitly or implicitly a term or condition of an individual’s employment; (2) submission to or rejection
of such conduct by an individual is used as the basis for employment decisions affecting such
individual; or (3) such conduct has the purpose or effect of substantially interfering with an individual’s
work performance or creating an intimidating, hostile, or offensive working environment.$ Sexual
harassment prohibited by this policy includes, but is not limited to, verbal, physical, or other conduct.
The terms intimidating. hostile, or offensive include, but are not limited to, conduct that has the cffect
of humiliation, embarrassment, or discomfort. Sexual harassment will be evaluated in light of all the
circumstances.

Making a Report or Complaint

Employces and nonemplovees® (persons who are not otherwise-er
services for the District pursuant to a contract with the Distri ",’including contractors, and consultants)
are encouraged to promptly report information regarding violations of this policy. Individuals may
choose to report to a person of the individual’s same gender. Every-effort should be made to file such
reports or complaints as soon as possible, while facts are known and potential witnesses are available,

ployees and are directly performing

Aggrieved individuals, if they feel comfortable doing so, should directly inform the person engaging in
the harassing conduct or communication that such Conducl or communication is offensive and must
stop. :

The footnotes are not intended 1o be part of the adopted policy: they should be removed before the pelicy is adopted.

The policy must mclude, at a mimmum: (1) a prohibition on sexual harassment; (2) details on how an individual can
report an allegation of sexual harassment. including options for making a confidential report to a supervisor, ethics officer.
Inspector General. or the 111, Dept. of Human Rights (IDHR); (3) a prohibition on retaliation for reporting sexual harassment
allegations. including availability of whistleblower protections under the SOEEA, the Whistleblower Act (740 ILCS 174/).
and the [HRA (775 TLCS 3/); (4) the consequences: (a) of a violation of the prohibition on sexual harassment and (b) for
knowingly making a false report; and (5) a mechanism for reporting and independent review of allegations of sexual
harassment made against an elected official'of the governmental unit by another elected official of a governmental unit. 5
[LCS 430/70-5(a). Sample policy 2:105, Ethics and Gift Ban, covers item (5) of this list.

7775 1L.CS 5/2-109. Districts may use a free. online model program to be offered by the Ill. Dept. of Human Rights
(IDHR). develop their own program, or utilize a combination ol the two, as long as it includes the following. at a mimimum:
(1) an explanation of sexual harassment consistent with the THRA, (2) examples of conduct that constitutes unlawful
harassment. (3) a summary of relevant federal and State law concerning sexual harassment and remedies available 1o victims
of sexual harassment. and (4) a summary of responsibilities of employers in the prevention, investigation, and corrective
measures of sexual harassment. Id. at 5/2- {(J‘}[B) For IDHR’s (mllm. mO(lLI pl()L:.lm see 1ts ;'l!{){lc." Sexual Ha.'(.muu.'n.f
Prevention fmmmv Program  page at

Dy E mployers liml lul ) anpl\ with this lld]:]ln" |u|u|remt:nl may face l'mm. | penalties. Id. Training on other
types of workplace harassment is not required by law; however it is best practice.

8 This definition is from State and federal law. 775 ILCS 5/2-101(E) and 29 C.F.R. §1604.11. Working environment is
not limited to a physical locaton to which an employee is assigned. 775 ILCS 5/2-101(E). The harassing conduct must be
severe or pervasive so as to alter the conditions of the employee’s work environment by creating a hostile or abusive situation.
Williams v. Waste Memt.. 361 F.3d 1021 (7th Cir. 2004). The surrounding circumstances, expectations, and relationships will
distinguish between teasing or rough-housing and conduct that a reasonable person would find severely hostile or abusive. In
addition, while same-sex gender harassment claims are actionable, the victim must show that s/he suffered disadvantageous
employment conditions to which members of the other sex were not exposed. Oncale v. Sundowner Offshore Servs.. 523 U.S.
75 (1998).

9 775 ILCS 5/2-102(A-10) and (D-3). Sec also f/n 1. above. for discussion regarding nonemployees.
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Whom to Contact with a Report or Complaint 10

An employee should report claims of harassment, including making a confidential report, to any of the
following: his/her immediate supervisor, the Building Principal. an administrator, the
Nondiscrimination Coordinator, Title IX Coordinator. and/or a Complaint Manager. 1!

An employee may also report claims using Board policy 2:260, Uniform Grievance Procedure. 1f a
claim is reported using Board policy 2:260, then the Complaint Manager shall process and review the
claim according to that policy, in addition to any response required by this policy.

The Superintendent shall insert into this policy the names, office addresses, email addresses, and

telephone numbers of the District’s current Nondiscrimination Coordinator, Title IX Coordinator,12
and Complaint Managers.

The foomotes are not intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

10 While the names and contact information are required by law to be listed, they are not part of the adopted policy and
do not require board action. This allows for additions and amendments to the names and contact information when necessary.
It is important for updated names and contact information to be inserted into this poliey and regularly monitored.

115 1L.CS 430/70-5(a) requires that a school board policy prohibiting sexual harassment include details for reporting an
allegation of sexual harassment, including options for making a confidential report to a supervisor and an ethies officer. 5
ILCS 430/20-23 defines ethics officers as being designated by State agencies under the jurisdiction of the Executive Ethics
Commission. School districts are not State agencies (5 [LCS 430/1-5) and do not have ethics officers; thus. this sample policy
substitutes Complaint Manager for ethics officer. Note also that the IDHR has established a Sexual Harassment Hotline Call
Center and website to help the public find resources and assistance for the filing of sexual harassment complaints. The hotline
can be reached Monday through Friday with the exception of State holidays. between the hours of 8:30 a.m. and 5:00 p.m., at
1-877-236-7703. See https://shdh.illinois.cov/. All communications received by the IDHR are exempt from disclosure under
the Freedom of Information Act (FOIA).

12 e 1X regulations require districts to identify the Title IX Coordinator by name. office address, email address, and
telephone number. For further discussion of the Title I1X Coordinator, sec f/n 17 in sample policy 2:265, Title LX Grievance
Procedure. A district’s Nondiserimination Coordinator often also serves as its Title 1X Coordinator.
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Nondiscrimination Coordinator: Title IX Coordinator:

Name Name
Address Address
Email Email
Telephone Telephone

Complaint Managers:

Name Name
Address Address

Email Email

Telephone £ Telephone

Investigation Process

Any District employee who receives a report or complaint of harassment must promptly forward the
report or complaint to the Nnndiscrilniﬁa{idg_l_C_Qordinalor, Title IX Coordinator, or a Complaint
Manager. Any employee who fails to promptly forward a report or complaint may be disciplined, up to
and including discharge. ‘ -

Reports and complaints of harassment will be eonfidential to the greatest extent practicable, subject to
the District’s duty to investigate and maintain'a workplace environment that is productive, respectful,
and free of unlawful discrimination, including harassment.

For any report or complaint alleging sexual harassment that, if true, would implicate Title IX of the
Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the Title IX Coordinator or designee shall
consider whether action under Board policy 2:265, Title 1X Grievance Procedure, should be initiated.

For any report or complaint alleging harassment on the basis of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall investigate under Board
policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited.

For any other alleged workplace harassment that does not require action under Board policies 2:265,
Title IX Grievance Procedure, or 2:270, Discrimination and Harassment on the Busis of Race, Color,
and National Origin Prohibited. the Nondiscrimination Coordinator or a Complaint Manager or
designee shall consider whether an investigation under Board policy 2:260, Uniform Grievance
Procedure. and/or 5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interesi,'3
should be initiated. regardless of whether a written report or complaint is filed.

The toomotes are not intended to be part of the adopted policy: they should be removed before the policy 15 adopted.

13 gee sample administrative procedure 5:120-AP2, Emplovee Conduct Standards. and its exhibit 5:120-AP2, E,
Expectations and Guidelines for Emplovee-Student Boundaries.
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Reports That Involve Alleged Incidents of Sexual Abusc of a Child by School Personnel 14

An alleged incident of sexual abuse 1s an incident of sexual abuse of a child. as defined in 720 ILCS
5/11-9.1A(b), that is alleged to have been perpetrated by school personnel. including a school vendor
or volunteer, that occurred: on school grounds during a school activity: or outside of school grounds or
not during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to Board
policy 5:90, Abused and Neglected Child Reporting. In addition to reporting the suspected abuse, the
complaint shall also be processed under Board policy 2:265, Title IX Grievance Procedure, or Board
policy 2:260, Uniform Grievance Procedure.

Enforcement 15

A violation of this policy by an employee may result in discipline, up to and including discharge.1 A
violation of this policy by a third party will be addressed in accordance with the authority of the Board
in the context of the relationship of the third party to the District, e.g., vendor, parent/guardian, invitee,
cte. Any person making a knowingly false accusation regarding harassment will likewise be subject to
disciplinary action, which for an employee that may be up to and including discharge. 17

Retaliation Prohibited

An employee’s employment, compensation, or work assignment shall not be adversely affected by
complaining or providing information about harassment. Relaliation against employees for bringing
complaints or providing information about harassment is prohibited (see Board policies 2:260, Uniform

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy 1s adopted.

14 Required for districts located within a county served by an accredited Children’s Advocacy Center (CAC). Delete this
subhead if your school district is within a county not served by an accredited CAC. 105 TLCS 5/22-85 (governing the
investigation of an alleged incident of sexual abuse of any child within any llhinois counties served by a CAC). For further
discussion see t/n 14 in sample policy 5:90, dbused and Neglected Child Reporting.

15 See Berry v. Delta Airlines, 260-F.3d 803, 811 (7th Cir. 2001) (*Ifan employer takes reasonable steps to discover and
rectify the harassment of its employces ... it has discharged its legal duty.”)

In addition to violating other civil rights laws. a school district violates the public acconmmaodations article in the IHRA
it it fails to take corrective action to stop severe or pervasive harassment. 775 [LCS 5/5-102 and 5/5-102.2, amended by P.A.
103-472.

16 5 11cs 430/70-5(a)(consequences of a violation of the prohibition on sexual harassment). When discharge 1s the
penalty, examine 50 ILCS 205/3¢. It requires a school district to post on its website and make available to news media specific
information about severance agreements that it enters into because an employee or contractor was found to have engaged in
sexual harassment or sexual diserimination, as defined by the IHRA or Title VIL Id. Additionally, under the Workplace
Transparency Act (WTA), employers may not require confidentiality clauses in settlement or termination agreements
involving alleged unldwhll unplnvmmt pmuuu. umlu lu]u.ll or State civil rights laws, L\ch‘ unn]u \])L,Llil(, conditions.
820 ILCS 96/1-30. : ed by PA, 1€ (. d attor fing the use of these types of

Prior to the passage ul 50 ILCS 205/3¢ and th \‘\’ TA, munburs of the puh]u umld dln..)d\ access copies ol severance
agreements between school districts and their former employees under FOIA. The 111 Atty. Gen. Public Access Counselor
(PAC) directed a public body to release a settlement agreement that arose out of claims of sexual harassment, PAO 14-4, The
PAC noted that the public body could not withhold the entire settlement agreement under 5 TLCS 140:7(1)(c¢). which exempts
personal information that would constitute a clearly unwarranted invasion ol privacy. Instead, it could redact personal
information from the agreement, such as the complainants™ names in order 1o protect their privacy. 1d. However. data regarding
settlement agreements involving allegations of sexual harassment or other unl:m'l'u] discrimination that an employer must
report to IDHR under 775 ILCS 5/2-108 is categorically exempt from FOIA. 5 ILCS 140.7.5(ss). See I/n 7 n sample policy
2:260. Uniform Grievance Procedure. for more discussion about u,wmillm__ 50 1ILCS 205/3¢ with another new law, the
Government Severance Pay Act (GSPA) (5 ILCS 415/10(a)(1)). which prohibits school district employees with contract
provisions for severance pay to receive any severance pay if they are fired for miscondict by the board.

17 5 11.CS 430 70-5(a)(consequences for knowingly making a false report of sexual harassment).
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Grievance Procedure, 2:265, Title IX Grievance Procedure, and 2:270, Discrimination and
Harassment on the Basis of Race, Color, and National Origin Prohibited), and depending upon the law
governing the complaint, whistleblower protection may be available under the State Officials and
Employees Ethics Act (5 ILCS 430/). the Whistleblower Act (740 ILCS 174/). and/or the 111, Human
Rights Act (775 ILCS 5/). 18

An employee should report allegations of retaliation to his/her immediate supervisor, the Building
Principal, an administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager,
Employees who retaliate against others for reporting or complaining of violations of this policy or for
participating in the reporting or complaint process will be subject to disciplinary action, up to and
including discharge.

Recourse to State and Federal Fair Employment Practice Agencies 12

The District encourages all employees who have information regarding violations of this policy to
report the information pursuant to this policy. The following government agencies are available to assist
employees: the 111, Dept. of Human Rights and the U.S. Equal: Employment Opportunity Commission.

The Superintendent shall also use reasonable measures to inform staff members, applicants, and
nonemployees of this policy, which shall include posting on the District website and/or making this
policy available in the District’s administrative office, and including this policy in the appropriate
handbooks. 20 X

The footnotes are not intended 10 be part of the adopted policy: they should be removed before the policy is adopted.

18 Id. (prohibition on retaliation for reporting sexual harassment allegations. including availability of whistleblower
protections under the SOEEA, the Whistleblower Act (740 1LCS 174/). and the IHRA (775 ILCS 5/)).

Crawford v._Metro. Gov’t of Nashville & Davidson Cnty.. 555 U.S. 271 (2009) (holding the anti-retaliation provision in
Title VII protects an employee who spoke out about harassment, not only on his or her own initiative, but also in answering
questions during an employer’s internal investigation).

19 5 1L.CS 430/70-5(a)(how an individual can report an allegation of sexual harassment, including options for making a
confidential report to the Inspector General or the IDHR). This sample policy does not reference the Inspector General because
the Inspector General does not have jurisdiction over public school districts. See 5 [LCS 430/20 (executive inspectors general),
SILCS 430/25 (legislative inspector general). School districts must also annually disclose to IDHR certain data about adverse
judgment or administrative rulings made against them where there was a finding of sexual harassment or unlawful
discrimination under federal. State, or local laws. 775 ILCS 5/2-108 (scheduled to be repealed on 1-1-30). Sce IDHR's FAQ
for Emplovers  under  Section  3/2-108. at: hups:/dhr.illinois.gov/legal report-adverse-judements-and-administrative-
rulings.huml.

20 A district must notify employees of the grievance procedure and the person(s) designated to coordinate the district’s
compliance with Title IX. 34 C.F.R. §106.8. A comprehensive employee handbook can provide required notices. along with
other important information to recipients. The handbook can be developed by the building principal. but should be reviewed
and approved by the superintendent and board. Any working conditions comained in the handbook may be subject to
mandatory collective bargaining.

Informing nonemployees is generally not required by law. However, given the potential for employer liability under the
ITHRA for harassment of nonemployees. best practice is to publicize this policy to those individuals as well.
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LEGAL REF.:

CROSS REF.:

5:20

42 U.S.C. §2000¢ et seq., Title VII of the Civil Rights Act of 1964; 29 C.F.R.
§1604.11.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R.
Part 106.

5 ILCS 430/70-5(a), State Officials and Employecs Ethics Act.

775 ILCS 5/2-101(E) and (E-1), 5/2-102(A), (A-10), (D-5), 5/2-102(E-5), 5/2-109,
5/5-102, and 5/5-102.2, Tll. Human Rights Act.

56 1Il. Admin.Code Parts 2500, 2510, 5210, and 5220.

Vance v. Ball State Univ., 570 U.S. 421 (2013).

Crawford v. Metro. Gov’t of Nashville & Davidson Cnty., 555 U.S. 271 (2009).

Jackson v. Birmingham Bd. of Educ., 544 U.S. 167 (2005).

Oncale v. Sundowner Offshore Servs., 523 U.S. 75 (1998).

Burlington Indus. v. Ellerth, 524 U.S. 742 (1998).

Faragher v. City of Boca Raton, 524 U.S. 775 (1998).

Harris v. Forklift Systems, 510 U.S. 17 (1993).

Franklin v. Gwinnett Co. Public Schools, 503°U.S. 60 (1992).

Meritor Savings Bank v. Vinson, 477 U;S:57 (1986).

Porter v. Erie Foods Int, Inc., 576 F. 3d46§9‘( h Cir. 2009).

Williams v. Waste Mgmt., 361 F:Ziii 1021 (7 Sar, 2004).

Berry v. Delta Airlines, 260 F. 803 (7th Cir. 2001‘)

. Sheriff’s De t. v. Ill;*Human Rights Com’n, 233 111.2d 125 (.

2:260 (Uniform Grlevance Procedure), 2:265 (Title IX Grievance Procedure),
2:270 (Dlscnmmauon sand Harassmcnt on the Basis of Race, Color, and National
Origin Prohibited), 4 60 (Purchaees and Contracts), 5:10 (Equal Employment
Opportunity- and- Mmonty Recruitment), 5:90 (Abused and Neglected Child
Reportmg) 5: 120 (Employee Ethics; Code of Profcssional Conduct; and Conflict
of Interest) 7:20: (Harassment of Students Prohibited), 8:30 (Visitors to and

Conduct on'School Property)
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General Personnel

Abused and Neglected Child Reporting !

Any District employee who suspects or receives knowledge that a student may be an abused or
neglected? child or, for a student aged 18 through 22, an abused or neglected individual with a

The footneies are not intended 1o be part ol the adopted policy: they should be removed before the policy is adop

! State or federal Taw controls this policy’s content. The Abused and Neglected Child Reporting Act,
ILC ) requires edweation personnel to immediately report to DCFS when they have reasonable cause to believe a child
known to them in their professional or official capacities may be abused or neglec Ld. xdm ‘ation pe :Jo.lmo’f inelux
personnel (including admimstrators and ce ¢ 1
advocates assigned 10 a child in accordance with the Schoal Code. 325 |LC°} 5/ 4(-1)(4) I'u'umnon persennel also includes
board membaers: however. ANCRA does not require them to directly report to DCFS and instead sfates that a board member
“shall dircet or cause the school board to direct the superintendent™ to report to DCFS. 325 ILCS 5/4(a)(4), (d). Sce the Special
School Board Member Responsibilities subheud. below. and sample policy 2:20, Powers and .[)nnu cfrht School Board;
Indemnification.

11 the report involves an wdult student with a disability, employees should expect DC FS 10 imstruct them 1o call the 1.
Dept. of Human Services Office (DHS) office of the Inspector General's statewide 24-hour 10ll-free telephone number at 1-
ROO-368-1463. 325 ILCS 5/4.4a and 20 ILCS 1305/1-17(b), amended by P.AIs103-76 and 163-7520 Reponts invelving an
adult student with a disability may be made directly to DHS: however. for sim czly;,"and 10 pn.hcn'l. i si'x"p.nn[gndun'\' duw
to disclose certain reports involving an emplovee or former district employee (
for such disclosures. the sample policy directs the initial phone call to DCFS.
(20 1LCS 1305/ allows a requived reporter four hours to report after the init
suspicion ol any one or more of the following: mental abuse, d
20 1L.CS 1305/1- ]1(5\111) (Jn}v uinnya arc rtquiml n.po

\ IL.ILhul" |IL‘L‘I1~.g may hc c.upcm!ui or n.\('lu.d f’o
as n.qmn.d l*\ law ;uld for u'wm.' m

See “< 1LC S 54 .md l) Further, fnr the purpose ofany pmc
n[‘ult 1s presumed. 1d.

rv two vears, each district within an 1linois coun|
review il sexual Jl\u~c mvestigation pﬂlILIC\ .md proced

1cy Center (CAC) must
S 5:22-85. 105 ILCS 5/10-

with a 5
physi |l or mmnl njury or .\C.\Ihﬂ abuse inflicted on achild or adult student with a disability other than by accidental means
ar creation of a risk of such injury or abuse by a person who is responsible for the wellure ofa child or adult student with a
disability. Neglect may be generally understood as abandoning a child or adult student with a disability or tailing 10 provide
the proper support. education. medical, or remedial care required by law by one whao is responsible for the child’s or adult
student with a disability s welfare.
Abuse :u\‘crcd by ANCRA also includes grooming as tluﬁnui in |hL 1. Criminal Code of 2012 (720 1LCS 3/11-25
1). 325 ILCS 5/3(1) i 20 (ewda- Faith's Law).
Tl‘L \Lhool tudc goes further and pmlullns school emplovees from engaging m grooming behaviors and sexvual
miscondwer 105 1LCS 5/10-23.13(b) Erin’s Law); 105 ILCS 572 S(c) -
Geehste (i Fanh's Law). To streamline nn|1imsr.ma||m sample policy 5:120, Emplovee Eihics; Code of Pr
Conduct: wnd Contlicr of Interest, defines prohibited grooming belaviors o include sexual misconduct and it explicitly
prohibits eniplovees from engaging in grooming. grooming behaviors, and sexual misconduct. While it 1s possible for low-
level grooning behaviors andlor sexual miscondiet 10 not amount 1o grooming prohibited by ANCRA., best practice 1s 10
report suspected grooming hehaviors and sexual misconduct 10 DCFS.

3
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disability3, shall immediately report or cause a report to be made to the 111 Dept. of Children and Family
Services (DCFS) on its Child Abuse Hotline 1-800-25-ABUSE (1-800-252-2873)(within Hlinois); 1-
217-524-2606 (outside of Hlinois); or 1-800-358-5117 (TTY).4 Any District employee who believ
student is in immediate danger of harm, shall first call 911. The cmplo\'cc shall also promptly notity
the Superintendent or Building Principal that a report has been made ¥ The Superintendent or Building
Principal  shall immediately  coordinate  any  necessary  noufications  to  the  student’s
parent(s)/guardian(s) with DCFS, the applicable school resource officer (SRO), and/or local law
enforcement.b Negligent failure to report occurs when a District employee personally observes an
instance of suspected child abuse or neglect and reasonably believes, in his or her professional or
official capacity. that the instance constitutes an act of child abuse or neglect under the Abused and
Neglected Child Reporting Act (ANCRA) and he or she, without willful intent. fails to immediately
report or cause a report to be made of the suspected abuse or neglect to DCFS. 7

Any District employee who discovers child s>
information technology equipment,
law enforcement, the National Center for M

Iporpegraphy on glectronic and
132 St Aca). shall immediately report it to local
sing and Exploited Children’s CyberTipline 1-800-THE-

The footnotes are not intended 1o be part of the adopied policy, they should be removed hcliu‘c e policy 15 adapred.

3 State child and disabled adult protection laws define the sume class of individuals dlm.n.nllv butswith the same goal:
1o protect an adult student with a disability. not living i a DCFS licensed facility, who s sull lm;sh]m. school with an
Individual Education Plan (IEP). The DHS Act defines “adult student with a disability” as an adult student, age 18 through
21, inclusive (through the day before the student’s 22nd birthday ), with an [P other than a resident of a facility licensed by
DCFS. 20 ILCS 1305/1-17(b), amended by P.A. 103-76. However, 105 TLCS $/14-1,02 - aseodod ByRad - 162172 provides
that a student wha tums 22 years old during the school vear shall be eligible for 1EP services through the end of the school
year. This statutory definition is the basis for this sample policy’s language.
For clementary districts. delete the tollowing phrase from the first sentence: “or, for a stdent aged 18 through 22, an
abused or neglected individual with a disabihity, .=
4325 1LCS 5/7. amended by P.AL 103-624 211125, Fora board that wants to include what a DCFS report should
contain, an optional sentence follows:
The report shall mclude, if known:
1. The name and address of the child, pumlf\.mrdun names. or other persons having custody:
2. The child’s age:
3. The child’s condition, including any cvidence of previous injurics or disabilities; and
4. Any other information that the reporter believes may be helpful o DCFS for its investigation,
When 1wo or more mandated reporters who work within the same workplace share a reasonable cause 10 believe that a
student may be an abused or neglected child, one of them may be designated 10 make a single report. 325 ILCS 5/4(b). The
report must include the name(s) and confact information for the other mandated reponter(s). 1d.

2 ANCRA states that mandated reporters “may also notify the person in charge of [the] school[.]” 325 ILCS S:4(e). This
sample policy makes the report to the superintendent or building principal mandatory to keep the administration informed.
The administration may not force the staff member to change or modify his or her repon.

6 Optional. The sample policy makes coordination with DCTS. the SRO). and local law enforcement a siep in the process
of reporting. so the local agencies and school distnict are better able to prevent and manage the risks school officials and
parents/guardians face when a DCFS report has beep made. ations where parents’puardians, upon learning a DCFS
report has been made involving their child(ren). commit an act of self-harm i response to the information

For school districts in DuPage County, the DuPage County State’s Attorney (SAO), Regional Oftice of Education (ROE),
Police Dcpl (PD), and DCES created a Model Policy Reporting Child Abuse and Neglect jor School Officials in DuPage
] corg/wp-content/uploads Mandated_Reporting. pdl. Consult the board attorney about this reporting
policy — it dm.\ not account for legislative changes made to ANCRA since August 2010 and its intent is for school officials 1o
immediately inform the SAQ that a report to DCES has been made to allow the SAQ o mvestigate and prevent evidence
spoliation. Note: The DuPage SAO. ROE, and D Jack authority under ANCRA over school officials to enforee complianee
with this “madel reporting policy:™ only DCFS has the authonty under ANCRA 10 enforce penalties under ANCRA, not the
“modcl reponting policy.” The Dulfage SAQ, ROE. and PD did not consult school officizls in the creation of its “model
reporting policy.”

7 105 ILCS 5/10-23.12(¢) (all district employees): 103 ILCS S21B-75(b) (teachers)
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LOST (1-800-843-5678) or online at https://report.cybertip.org or w The
Superintendent or Building Prineipal shall also be promptly notificd of the discovery and that a report
has been made. 8

=

Any District employee who observes any act of hazing that does bodily harm to a student must report
that act to the Building Principal, Superintendent, or designee who will investigate and take appropriate
action. If the hazing results in death or great bodily harm, the employee must first make the report to
law enforcement and then to the Superintendent or Building Principal. Hazing 15 defined as any
intentional, knowing. or reckless act directed to or required of a student for the purpose of being initiated
into, affiliating with, holding office in, or maintaining membership in any group, organization, club, or
athletic team whose members are or include other students. ?

Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin’s Law Training
The Superintendent or designee shall provide staff development opportunities for District emplovees
in the detection, reporting, and prevention of child abuse and neglect, 10

All District employees shall:
1. Before beginning employment, sign the Acknowledgement of Mandated Reporter Status form
provided by DCFS. The Superintendent or designee shall ensure that the signed forms are
retained.

The footnotes are not intended to be part of the ;tdop‘:c&f pohcv‘ ey should be removed bL‘“lH‘ the |‘L‘|i\.‘\ 15 adoprod.

6n an item of electroni¢and information Iu.hnoInH cquipment.
Consult lht- bmrd .mnrm:y to determine whether any district
& *persons who in the scope and course
information 1echnology equipment for a

discovery of child ¢
325 IL (‘\} S.'J S(b

fee.”
The paragraph exceeds the State requi
pornography on efectronde and .l‘nf)rmm'

This Iuﬂhm
ske immediate

e 3 snter for Missing .md L plmtul (g hlldn.n
pohicy goal of “empowering ircct action to enforee a zero tlerance policy regarding child
sexual explonation.”
Similar 1o school personnel who are mi I electronic and information technolopy equipment workers and
their employers have broad immunitics from crimis or administrative labilities when they report a discovery of child
pormography as required under 325 ILCS 5/4.5(b), except for willful or wanton misconduct. knowingly fili false
report. Failure 1o report a discovery of child pomography is a business offense subject to a fine of S1001. 325 ILCS 5/4.5(¢)
9720 11L.CS 5/12C-50.1(b) creates a duty for school officials o repont hazing. The term schonl official ncludes all school
employees and volunteer coaches. 720 ILCS 5/12C-50.1(a). The duty to report hazing 1s triggered only when the
employee/volunteer 1s fulfilling his or her responsibilities as a school official and obscerves hazing which resulis m bodily
harm. 720 [LCS $/12C-50.1(b). A report must be made o supervising educational authorities. which is not defined in the Act.
Id. Common sense. however. would require the individual witnessing hazing to repont 1 to the building principal or
supenntendent. Failure to report hazing is a Class B musdemeanor. 720 ILCS 3/12C 1(c). Falure to report hazing that
resulted in death or great bodily harm is a Class A misdemeanor. Id. Sample admmmistrative procedure 7:190-AP1. Hazing
Prohibited, uses the same delinition of hezing: this definition is based on 720 1LCS 5/12C-50. amended by PAL 103-765

10 phe drin during such training should be: “If in question. report.”
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(2]

Complete mandated reporter training as required by law within three months of initial
employment and at least every three vears after that date. 1!

3. Complete an annual evidence-informed training related to child sexual abuse, grooming
behaviors (including sexial misconduct as defined in Faith’s Law)!12, and boundary violations
as required by law and policy 3:100, Staff Development Program. 13

Alleged Incidents of Sexual Abuse; Investications 14

An alleged incidenr of sexual abuse is an incident of sexual abuse of a child, as defined in 720 ILCS
5/11-9.1A, that is alleged to have been perpetrated by school personnel, including a school vendor or
volunteer. that occurred: on school grounds during a school activity; or outside of school grounds or
not during a school activity. 13

If a District employee reports an alleged incident of sexual abuse to DCFS!6 and DCFS aéceiils the
report for investigation, DCFS will refer the matter to the local Children’s Advocacy Center | (CAC) 17
The Superintendent or designee will implement procedures to coordinate with the CA

The footnetes are not intended 10 be part ot the adapred policy: they shoutd be removed beforethepolicy is adopied.

1T ANCRA requires staff members, within three months of employment, 1 complete m.mdd!c
ncluding a seetion on implicit bias and racial and ethnic sensitivity. 325 ILCS 5/4()). aovondedbe 1°
must be completed again at least every three years The mitial ANCRA three-month lr.nmng rcq :lremum applies to the
first time staff engage in their professional or official capacity. 1d. While the law allows an eéxtension to six months, it is
unclear when such an extension is permissible. Consult the board attomey for guidance. As a best practice, to ensure
compliance with the requirement in 105 1LCS 5/22-85(c) that mandated reporters annually review 111 State Board of Education
(ISBE) materials regarding notification of DCFS (see fn 16, below). and to case the administrative burden to track employee
training schedules, a district may consider requiring annual training for all employees. i

To reduce liability and align with best practices. ANCRA training for existing district employees appears prudent;
however. consult the board atorney about:

1. Whether mandating existing emplovees to participate in ANCRA training is an item on which collective
bargaining may be required. Any policy that impacts upon wages bours, and terms and conditions of
emplmlmnl 1s subjeet to collective bargaining upon request by the cmployee representative, even if the policy

al nght.
How to comply with both the new ANCRA training reguirements and whether compliance with them would
also satisly the School Code's more imitred district-provided training requwemcn! discussed in fn 10 above.

12 gexual misconduct under Faitlh's .fuwlsdclmml n Ins ILCS 5722-85.5(c). « 76, See [/n 2, above,
regarding the inclusion of sexual misconduct in the definition of grooming he fmwrm set forth in sample pulu.) 5:120,
Employee Ethics; Code of Professional Conduct; and Conflict of lnieresi.

13 105 ILCS 5/10-23.13 - amended-byv 404 a0 (as o Ern's Law). Tor additional Erin’s Law requirements and
definitions, see sample policies and the fns in 4163, Awareness and Prevention ot Chiid Sexual Abuse and Grooming
Behaviors: 5:100, Sraf]” Developmen: Program: 5:120. Employee Ethies: Code of Professional Conduct; and Conflict of
Interest; and 6:60. Curriculum Content

14 Delete this subhead if your school distriet is not-within a county served by an aceredited CAC. 105 ILCS 5/22-85
govems the investigation of an alleged incident of sexial ebuse of any child within any Hlinois counties served by a CAC
For a map of accredited CACs, and 1o idenufy a CAC  that may serve your districl.  see
www childrensad crsofillinos out/map. The law s silent about investigations in counties without CACs.
hough 105 ILC 22-83(b) detines allezed incident of sexual abuse, its definition is circular, using the term sexwa!
abuse without defining what that means. To provide boards with clarity, the definition of yexual abuse used in the 1. Criminal
Code o 2012 is used.

orter lnlininy.
- This training

[

16 105 1LCS 522-85(¢) provides that it a mandated reporter within a school has knowledge of an alleged incident of
sexual abuse. the reporter must call the DCES hothne immediately atter obtaming the mimimal information necessary to make
a report, including the names ol the affected parties and the allegations. It further requires ISBE to make available materials
detailing the mformation necessary 1o enable notification o DCES ol an alleged incident o sexual abuse. and that all mandated
reponters annually review 1ISBE™s materials

17105 1L.CS 5/22-85(d).
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DCFS and/or the appropriate law enforcement agency will inform the District when its investigation is
complete or has been suspended, as well as the outcome of its investigation.!® The existence of a DCFS
and/or law enforcement investigation will not preclude the District from conducting its own parallel
investigation into the alleged incident of sexual abuse in accordance with Board policy 7:20,
Harassment of Students Prohibited.

Special Superintendent Responsibilities

The Superintendent shall execute the requirements in Board policy 5:150. Personnel Records.
whenever another school district requests a reference concerning an applicant who is or was a District
employee and was the subject of a report made by a District employee 1o DCFS, 17

When the Superintendent has reasonable cause to believe that a license holder (1) committed an
intentional act of abuse or neglect with the result of making a child an abused child or a neglected child
under ANCRA or an act of sexual misconduct under Faith’s Law, and (2) that act resulted in the license
holder’s dismissal or resignation from the District, the Superintendent shall n tifj" 1hc State
Superintendent and the Regional Superintendent in writing, providing the 111, Edchtm ldc:liil'lc_aliun
Number as well as a brief description of the misconduct alleged.2? The Superintendent must make the
report within 30 days of the dismissal or resignation and mail a copy of the notification to the license
holder, 2!

The Superintendent shall develop procedures for notifying a student’s parents/guardians when a District
employee. contractor, or agent is alleged 1o have engaged in sexual misconduet with the student as
defined in Faith’s Law. The Superintendent shall also develop procedures for nelifying the student's
parents/guardians when the Board takes action relating to the czﬁpic)‘mcm of the employee. contractor,

he remoycd before the policy is adopred.

The footnotes are not intended to be part ot the adopied policy: they she

18 105 1LCS $/22-85()). (k).

19 ANCRA requires a superintendent, upon being rcqueéTcd for a reference conceming an employee or lonner employee.
1o disclose to the requesting school district the fact thata district employee has made a repont involving the conducet of the
applicant or caused a report 1o be made to DCFS. 325 TLCS 524(d). When a repont involves an adult student with a disability,
DCFS must instruct mandated reporters making these reports to call the DHS Office of the Inspector General's statewide 24
hour toll-free telephone number: 1-800-368-1463 (325 ILCS 5/4.4a) to make a report under the DHS Act

The DHS Act (20 1LCS 1305/1-17(1)) then requires a determination of whether a report involving an adult student with
a disability should be investigated under itorthe Abuse of Adults with Disabilities Intervention Act (20 1LCS 2435), however
that Act was repealed by P.A. 99-049 (eff. 7-1-13). The DHS Act does not outline a duty for the superintendent, upon being
requested for a reference concerning an employee or formeremployee. to disclose to the requesting school district the fact
that a district employee has made a report imvolving the ¢onduct of the applicant or caused a repon w be made to DHS
nvolving an adult siudent with a disability.

Given the public policy behind the amendments 1o 325 11.CS 5/4. a reasonable interpretation of the law is that the
superintendent’s duty 1o disclose now involyes DHS reports concerning adult students with disabilities. However, with no
mechamsmrequining DHS 1o report back to the supenintendent a non-substantiated report (DHS version of a DCFS unfounded
report), a superintendent’s duty 1o disclose cannot'end, Consult the board attorney about managing the duty to disclose reports
that involve adult students with disabilities when DCFS redirects the reponter to DHS. For more information, see sample policy
S:130, Persannel Records.

Sec alsa f/n 4 of sample policy 5:150. Persomnel Records. discussing the Elementary and Sceondary Education Act’s
EA) (20 US.C. §7926) requirement that school policies must explicitly prohibit school districts from providing a
recommendation ot employment for an employee. contractor. or agent that a distiiet knows. or has probable couse w believe.
has engaged in sexual misconduct with a student or minor in violation of the law

20 Alernative for districts in suburban Cook County: replace “Repronal Superintendent” with “appropriate Intermediate
Service Center Exceutive Director.”

21408 ILES 510-219(¢-5) L i b fa el s2<iiz. requires these nottheatons and provides
superitendents immunity from any liabilty, whether civil or crimimal or that otherwise might result by complying with the
statute.
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or agent following the investigation of sexual misconduct. Notification shall not occur when the
cmployee. contractor, or agent alleged to have engaged in sexual misconduct is the student’s
ardian. and’or when the student is at least 18 years of age or emancipated. 22

parent/g
The Superintendent shall execute the recordkeeping requirements of Faith's Law. 23

Special School Board Member Responsibilities

Each individual Board member must, it an allegation 1s raised to the member during an open or closed
Board mecting that a student is an abused child as defined in ANCRA., direct or cause the Board to
direct the Superintendent or other equivalem school administrator to comply with ANCRA's
requirements concerning the reporting of child abuse, 24

If the Board determines that any District employee. other than an employee licensed under 105 TLCS
5/21B, has willfully or negligently failed to report an instance of suspected child abuse o
required by ANCRA. the Board may dismiss that employee immediately. 28

When the Board learns that a licensed teacher was convieted of any felony. it must pmmplly report it
to the State agencies hsted in Board policy 2:20, Powers and Duiies of the School Bnard
Indemnification. 20 :

Fhe footnoies are not intended 1o be pant of the adopted policy; they should be removed betore the poliey 18 adopred.

22 105 ILCS $/22-85.10. wldod by 150 002 See sample administrative procedure $:90-AP2, Pareat/Guardian
Notification of Sexual Misconduct.

23105 ILCS 5/22-94(¢) ke

24 325 1LCS 5/4(d). amended by P.A. 103-22. This statute makes board members mandatory child abuse reporters “to
the extent required in accordance with other provisions of this seetion expressly concerning the duty of school board members
to report suspected child abu: Thus, a board member’s duty is “ro direct the superintendent or other equivalent school
administrator to comply with the Act’s requirements concerning the reporting of ¢hild abuse™ whenever an “allegation is raised
1o a school board member during the course of an open or closed school board meeting that a child who is enrolled in the
school district of which the person 1s a board member 1s an abused child.”™ Of course, any board member with reason to doubt
that a repont was or will be made should direcetly contact DCFS.

B W2, See sample administranve procedure 3:150-AP, Personnel Records.

25 Py - o - q S , ~ .

22105 ILCS $/10-23.12(¢). See £n 7. above, and f/n 3 in sample policy 2:20, Powers and Duties of the School Board:
Indemntfication.

bl » . .

26 105 [LCS 521B8-850a) and (b). amended by PLA
cet imvestigation, this board duty 1s histed here fer convemenee.
|1U|IL\ 2:20, Powers and Duties of the School Board; Indemnitication

= Because felony charges often arise out of abuse and
:¢ the discussion in the f/ns tied 1o these duties in sample
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LEGAL REF.:

CROSS REF.:

5:90

20 U.S.C. §7926, Elementary and Secondary Education Act.

105 ILCS 5/10-21.9, 5/10-23.13, 5/21B-835, 5/22-85.5, and 5/22-85.10.
20 TLCS 1305/1-1 et seq.. Department of Human Services Act.

325 ILCS 5/, Abused and Neglected Child Reporting Act.

720 ILCS 5/12C-50.1. Criminal Code ot 2012,

2:20 (Powers and Duties of the School Board; Indemnification), 3:40
(Superintendent), 3:50 (Administrative Personnel Other Than the Superintendent),
3:60 (Administrative Responsibility of the Building Principal), 4:60 (Purchases
and Contracts). 4:165 (Awareness and Prevention of Child Sexual Abuse and
Grooming Behaviors), 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring
Process and Criteria). 5:100 (Staff Development Program). 5:120 (Employee
Ethics: Code of Professional Conduct: and Conflict of Interest), 5:150 (Personnel
Records), 5:200 (Terms and Conditions of Employment and Dismi
(Employment Termination and Suspensions), 6:120 (Education of Childr
Disabilities), 6:250 (Community Resource Persons and - Volunteers),
(Harassment of Students Prohibited). 7:150 (Agency and 1Law In

wsfeaiee-hiterviws)
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5:100

General Personnel

Staff Development Program !

The Superintendent or designee shall implement a staff development program. The goal of the program
shall be to update and improve the skills and knowledge of staff members in order to achieve and
maintain a high level of job performance and satisfaction. Additionally, the development program for
licensed staff members shall be designed to effectuate any School Improvement Plans so that student
learning objectives meet or exceed goals established by the District and State,

Abused and Neglected Child Reporting Act (ANCRA) and Erin's Law Training

The staff development program shall include the Abused and Neglected Child Reporting Act (ANCRA)
mandated reporter training and training on the awareness and prevention of child sexual abuse and
grooming behaviors (Erin's Law) as follows (see Board policies 4:165, Awareness and Prevention of
Child Sexual Abuse and Grooming Behaviors, and 5:90, dbused and Neglected Child Reporting): 2

1. Within three months of employment, each staff member must complete mandated reporter
training from a provider or agency with expertise in recognizing and reporting child abuse.
Mandated reporter training must be completed again at least every three years.

By January 31 of every year, all school personnel must complete evidence-informed training
on preventing, reporting, and responding to child sexual abuse, grooming behaviors (including
sexual misconduct as defined in Faith's Law), and boundary violations.

J

The footnotes are not intended 1o be part of the adopted policy: they should be removed before the policy is adopted.

I State or federal law controls this policy’s content. A school board may set and enforce professional growth
requirements. 105 1LCS 5/24-5. Failure to meet professional growth requirements is considered remediable. Morris v. 111,
State Bd. of Educ., 198 I1ILApp.3d 51 (3rd Dist. 1990).

This policy contains items on which collective bargaining may be required. Any policy that impacts upon wages. hours.
and terms and conditions of employment, is subject to collective bargaining upon request by the employee representative.
even if the policy involves an inherent managerial right.

105 ILCS 52-3.62 requires the Il State Board of Education (ISBE) to establish a regional network of educational service
centers to coordinate and combine existing services in a manner that is practical and efficient for schools. Their purposes are
to provide, among other things, continuing education, in-service training, and staff development services to all local school
districts in [linois.

2 3251LCS 5/4(j): and 105 ILCS 5/10-23.13 (Erin’s Law). Sexual misconduct under Faith s Law is defined in 105 ILCS
5/22-85.5(c).

Mandated reporter training may be in-person or web-based and must include, at a miimum, information on the following
topics: (1) indicators for recognizing child abuse and child neglect; (2) the process for reporting suspected child abuse and
child neglecet and the required documentation: (3) responding to a child in a wauma-informed manner; (4) understanding the
response of child protective services and the role of the reporter after a call has been made: and (3) implicit bias. lmplicit bias
means the attitudes or internalized stereotypes that affect people’s perceptions, actions, and decisions in an unconscious
manner and that exist and often contribute to unequal treatment of people based on race, ethnicity, gender identity, sexual
orientation, age, disability, and other characteristics. The mimplicit bias topic must include, at a minimum: (1) information on
implicit bias: (2) information on racial and ethnic sensitivity: and (3) tools 1o adjust automatic patterns ol thinking and
ultimately eliminate discriminatory behaviors. 325 [LCS 5/4(j). Districts must provide mandated reporter training through
either the [1l. Dept. of Children and Family Services (DCFES), an entity authorized to provide continuing education through
the Dept. of Financial and Professional Regulation, 1SBLE, the 111 Law Enforcement Training Standards Board. the 11, State
Police. or an organization approved by DCFS 1o provide mandated reporter training. Id. Child-serving organizations, which
are not defined in ANCRA, are “encouraged to provide in-person annual trainings.” Id.
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In-Service Training Requirements

The staff development program shall provide, at a minimum, within six months of employment and
renewed at least once every five years thereafter (unless required more frequently by other State or
federal law), the in-service training of all District staff who work with pupils on: 3

1. Health conditions of students,4 including but not limited to training on:

a. Anaphylactic reactions and management, conducted by a person with expertise on
anaphylactic reactions and management;

b. Management of asthma, prevention of asthma symptoms, and emergency response in
the school setting;

c. The basics of seizure recognition and first aid and emergency protocols, consistent with
best practice guidelines issued by the Centers for Disease Control and Prevention;

d. The basics of diabetes care, how to identify when a diabetic student needs immediate
or emergency medical attention, and whom to contact in case of emergency;

e. Current best practices regarding identification and treatment of attention deficit
hyperactivity disorder; and

The footnotes are not intended to be part of the adopted policy; they shot

Ty Nos. 4, 5(d);and 7 are required to be specified in board

3 This list of in-service trainings is required by State law butc ay
3, 103-542, and 103-603. rcquircs all teachers, administrators,

policy. 105 ILCS 5/10-22.39, amended by P.A.s 10341, 103
and school support personnel to complete these trainings d
through other training opportunities, including institutes provi
exccutive directors under 105 ILCS 5/3-11, amended by P.A's:
support personnel obtain training outside of an inzservice trainin
present documentation showing current compliani;%&iwﬁa:gsfx the rec
being employed. Id. a5 =

Different from the in-service training that school di Lricts m ovide to their statf, 105 ILCS 5/3-11, amended by P.A s
103-542 and 103-413, contains req|1(;&[}fjfx']f’ié’ii}é~ that tfﬂé’gj’égional superintendents and intermediate service center executive
directors must include during instjtifes fo?fél: hers, ad ministrators, and school support personnel. Instruction on prevalent
student chronic health conditio §§§§, well as éducator ethics and teacher-student conduct training. is also required. See also
f/ns 4-12 below discussing the 1%6% 'S re% irementsiin:105 1LCS 5/10-22.39.

-542 and 103-413. If teachers, administrators, or school
ogram or from a previous school employer, they may
:ment of receiving training within six months of first

i

Both 105 ILCS 5/3-11 and 540 g 39 use the phrase teachers, administrators, and school support personnel, but for
brevity this material usesith&phrase allDistrict staff. While the language of this paragraph is not required to be in board
policy, including it g{éy es a \i’%’?ggr boards to monitor that it is being done. It also provides an opportunity for cach board
and the superinleggjé:'m to examinéig current policies, collective bargaining agreements, and administrative procedures on
this subject. ;‘;fj}}

In-service training/programs o gjfw topics listed in 105 ILCS 5/10-22.39, amended by P.A.s 103-41, 103-413, 103-542,
and 103-603, shall be cre’d}f, tow:f hours of professional development required for license renewal as outlined in 105 ILCS
5/21B-45(e). School suppoﬁ;@nnc! may be exempt from in-service training if the training is not relevant to the work they

do.

41051LCS 5/ 10-22.39(b-5), added by P.A. 103-542 and amended by P.A. 103-603. Nurses and school nurses, as defined

by 105 ILCS 5/10-22.23 (school nurse), are exempt from training on health conditions of students. 1d.

For No. 1(c), Consult the board attorney about whether:

1. All asthma action plans should require immediate 911 calls based upon In re Estate of Stewart, 406 Il1.Dec. 345
(2nd Dist. 2016); In rc Estate of Stewart, 412 111.Dec. 914 (111. 2017) (school district’s appeal denied). The court
held that a teacher’s failure to dial 911 immediately upon a student’s asthma attack was willful and wanton conduct,
subjecting the school district to liability under the Local Governmental and Governmental Employees Tort
Immunity Act.

2. The duties and responsibilities of the district when it asks for but does not reccive an asthma action plan from a
parent/guardian and the logistics of distributing any received plans to those employees who need 1o know based
upon Stewart, above.

For No. 1(d), see also 105 ILCS 150/25, amended by P.A. 103-542, and No. 6 under the subhead Additional Training

Requirements.
For No. I(e). sec also 105 ILCS 145/25, amended by P.A. 103-542, and No. 7 under the subhead Additional Training
Requirements.
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f. How to respond to an incident involving lit‘c-l]n'calcning bleeding, including use of a
school's trauma bleeding control kit. if applicable. 3

2. Social-emotional learning.® Training may include providing education to all school personnel

about the content of the Illinois Social and Emotional Learning Standards, how they apply to

everyday school interactions, and examples of how social emotional learning can be integrated
into instructional practices across all grades and subjects.

Developing cultural competency,” including but not limited to understanding and reducing

implicit bias, including implicit racial bias as defined in 105 ILCS 5/10-20.61 (implicit bias

training).

4. Identifying warning signs of mental illness, trauma, and suicidal behavior in youth, along with
appropriate intervention and referral techniques, including resources and guidelines as outlined
in 105 ILCS 5/2-3.166 (4nn Marie's Law) and the definitions of trauma, trauma-responsive
learning environments, and whole child as set forth in 105 ILCS 5/3-11.8

5. Domestic and sexual violence and the needs of expectant and parenting youth, conducted by
persons with expertise in domestic and sexual violence and the nceds of expectant and
parenting youth.? Training shall include, but is not limited to:

a.  Communicating with and listening to youth victims of domestic or sexual violence and
expectant and parenting youth; )

b. Connecting youth victims ofdomesttc or sexual violence and expectant and p'm.mmu
youth to appropriate in-school services and other agencies, programs, and services as
needed:

c. Implementing the District's policies and procedmcs regarding such youth. including
confidentiality; and

d. Procedures for responding to Tncidents Ofteen dating violence that take place at school,
on school grounds, at school- -sponsoted activities, or in vehicles used for school-
provided transportation as outlined in 105 ILCS H053-403/27-240 (see Board policy
7:185, Teen Dating Violence Prohibited).

(U8

The footnotes are notintended 1o be part of the adopted policy: they should be removed before the policy is adopted.

2 See 105 ILCS 5/10-20.85, added by P.A. 103-128. for a definition of trauma kir. To avoid confusion between trauma
related to life-threatening bleeding and rrawma as defined in 105 TLCS 5/3-11(b), added by P.A, 103-413, this policy uses the
phrase trauma bleeding controd kit instead of trauma kit.

Beginning with the 2024-25 school year. training on life-threatening bleeding must be completed within six months of’
employment and renewed within two years. Beginning with the 2027-28 school year, training on life-threatening blecding
must be completed within six months of employment and renewed at least once every five years thereafter. 105 ILCS 5/10-
22.39(b-5)(7). added by P.A. 103-542 and amended by P.A. 103-603. Trained employees using a trauma kit are generally
immune from civil hability. Id.

6105 ILCS 5/10-22.39(b-10), added by P.A. 103-542,

7105 1LCS 5/10-22.39(b-15). added by P.A. 103-542.

8105 1LCS 51 0-22.39(b-20). added by P.A. 103-342 and amended by P.A. 103-603. Training on the implementation off
trauma-informed practices sausfies the requirements of this subsection. Id. In addition, Ilinois Mental Health First Aid training
may satisfy the requirements of this subsection. If teachers, administrators. or school suppont personnel obtain mental health
first aid traming outside of an in-service training program, they may present a certificate of successful completion of that
training to the school district to satisty the requirements of this law. Id. For further information on Mental Health First Aid.
see hups:/namiillinois.org/resources about-mental-illness/mental-health-first-aid/.

9105 1L.CS 5/10-22.39(b-25). added by P.A. 103-542. See sample policy 7:185, Teen Dating Violence Prohibiied.
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6. Protections and accommodations for students.!? including but not limited to training on:

a. The federal Americans with Disabilitics Act as it pertains to the school environment;
and
b. Homelessness.

7. Educator ethics and responding to child sexual abuse and grooming behavior (see Board policy
5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest);1! including
but not limited to training on:

a. Teacher-student conduct;

b. School employee-student conduct; and

c. Evidence-informed training on preventing, recognizing, reporting, and responding to
child sexual abuse and grooming as outlined in 105 ILCS 5/10-23.13 (Erin's Law).

8. Effective instruction in violence prevention and conflict resolution,!2 conducted in accordance
with the requirements of 105 ILCS 5/27-113234 (violence prevention and conflict resolution
education).

Additional Training Requirements

In addition, the staff development program shall include c_‘z_x_\gfljf):t:the following: 13

The footnotes are not intended to be part of the .1d0pled pohu they should be removed before the policy is adopted.

10 105 ILCS 5/10-22. 39(b-30), added by P:A. 103 542. B;.;_..mmng with the 2024-25 school year, training on
homelessness must be completed within six months of employmcm and renewed within two years, Beginning with the 2027-
28 school year, training on homelessness milst be complulu.l within six months of employment and renewed at least once
every five years thereafter. Boards' ay work with a community-based organization specializing in working with homeless
children and youth to develop an“d rovide thls training. See 105 ILCS 5/10-22.39(b-30)(1) - (5), added by P.A. 103-542, for
homelessness training content reqirey ts- Note: the homelessness training content requirements in 105 ILCS 5/10-22.39(b-
30)(1) - (5), added by P.A, 10 542, are nearly identical to the homelessness training content requirements in 105 ILCS 5/10-
22.39(h), added by P.A£103%

Beginning wnh € 2016-175¢ ool year, institutes under 105 ILCS 5/3-11 had to include instruction on the Americans
with Disabilities Act f 1990 (ADA) (42 U.S.C. §12101 et seq.) as it pertains to the school environment at least every two
years. Contact the Rewal Superin fjjdcnl or the appropriate Intermediate Service Center Executive Director with questions
about online training foE;this component of a teachers’ institute. Discuss with the board attomey the best practices of
documcntmg trainings and aluahons of trainings: many attorneys in the field prefer documentation of ADA trainings to
assist in their defense of any ols femnal ADA claims against the district.

11 105 1LCS 5/10- 22.39(1) 35), added by P.A. 103-542. Lach board may want to have a conversation with the
superintendent and direct him or her to develop a curriculum for the in-services that instructs all district staff to maintain
boundaries and act appropriately, professionally. and ethically with students. See also sample policy 5:120, Emplovee Ethics:
Code of Professional Conduct; and Conflict of Interest. and tin 11 in sample policy 4:110. Transportation. These expectations
will be most effective when they reflect local conditions and circumstances. Employee conduct issues may be subjects of
mandatory collective bargaining, therefore consulting the board attorney should be a part of this process. A district would
commit an unfair labor practice by implementing new employee conduct rules without first offering to negotiate them with
the applicable exclusive bargaining representative.

12 195 [LCS 5/10-22.39(b-40). added by P.A. 103-542 wid winded by DA 104-301, and 105 [1L.CS_$727-113,
renumbered by PLAL 104-39].

13 Optional. These in-services andror trainings are required by State and: or federal law but are not required to be specificd
in board policy. The only non-School Code State and/or tederal law training requirements listed are from the Abused and
Neglected Child Reporting Act (325 ILCS 5. HI. Human Rights Act (775 ILCS 5/). Seizure Smart School Act (105 ILCS
150/). Care of Students with Diabetes Act (105 ILCS 150/). and Title IX of the Education Amendments of 1972 (20 U.S.C.
§1681 et seq.).

5:100 Page 4 of 9
©2025 Policy Reference Education Subscription Service
Ilinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



1. Ongoing professional development for all school personnel and school resource officers on the
requirements of 105 ILCS 5/10-22.6 and 5/10-20.14, the adverse consequences of school
exclusion and justice-system involvement, effective classroom management strategies,
culturally responsive discipline, trauma-responsive learning environments as dcfined in 105
ILCS 5/3-11(b), the appropriate and available supportive services for the promotion of student
attendance and engagement, and developmentally appropriate disciplinary methods that
promote positive and healthy school climates. 14

2. Annual continuing education and/or training opportunities (professional standards) for school
nutrition program directors, managers, and staff. Each school food authority’s director shall
document compliance with this requirement by the end of each school year and maintain
documentation for a three-year period. 15

3. Al high school coaching personnel, including the head and assistant coaches, and athletic
directors must obtain online concussion certification by completing online concussion
awareness training in accordance with 105 ILCS 25/1.15. Coaching personnel and athletic
directors hired on or after 8-19-14 must be certified before their position’s start date. 16

4. The following individuals must complete concussiondfaining as specitied in the Youth Sports
Concussion Safety Act: coaches and assistant coaches(whether volunteer or employee) of an

interscholastic athletic activity; nurses, licensedénd/oFnop-licensed healthcare professionals
y Ron p

H

serving on the Concussion Oversight gﬁn; athleti¢iitrainers; game officials of an

N

interscholastic athletic activity; and physi¢ians serying on the'Concussion Oversight Team. 17
5. For school personnel who work with hizardoussér toxic materials on a regular basis, training
on the safe handling and use of such materialgs18
6. For delegated care aides performing.services ihigonnection with a student’s seizure action plan,
training in accordance with 105 If5( S<E50/,the Sé§2u1'e Smart School Act. 1?
7. For delegated care aides performiig, ce
training in accordance wiflit05 ILESET45/, the Care of Students with Diabetes Act. 20
8. For all District staff4afinual séxual hitassment prevention training. 2!

being covered. While’ :
responsibility. Unlégs:noted, the Schopl Code does not mandate the frequency with which the training must occur. Several
other trainings that 5%; tioned in
Many of those policies %roc es are listed in the cross-references to this policy, c.g., training requirements under the

Care of Students with Diabe j 1, 105 ILCS 145/,
14 105 ILCS 5/10-22.,6(c-5), amended by P.A. 103-896. School board members are also included.

157 C.F.R. Parts 210 and 235. 7 CF.R. §210.2 defines school nutrition program dircctors. managers and staff. 7 C.F.R.
§§210.15(b)(8) (recordkeeping requirements) and 210.31(a), (c), (d), and (e) (professional standards requirements);
210.31(g)(requiring school food authority director to keep records). Food service funds may be used for reasonable, allocable,
and necessary training costs. 7 C.F.R. §210.31(f). The U.S. Dept. of Agriculture (USDA) has established implementation
resources that contain training opportunities and resources covering the four corc training arcas: nutrition. opcerations,
administration, and communications/marketing at: www.fns.usda.gov/cn/professional-standards. ’

16 Required only for districts with grades 9-12 by 105 ILCS 25/1.15. Delete for clementary school districts.

17 105 1LCS 5/22-80(h).

18 195 1LCS 5/10-20.17a, amended by P.A. 103-780; 23 Ill. Admin.Code §1.330.

19 105 1LCS 150/25, amended by P.A. 103-542.

20 105 1LCS 145/25, amended by P.A. 103-542.

21 775 1LCS 5/2-109. See f/n 7 ol sample policy 5:20, Workplace Harassment Prohibited, for further detail about this
training requirement.
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9. Title IX requirements for training in accordance with 34 C.F.R. Part 106 (see Board policy
2:265, Title IX Grievance Procedure). 22

10. Training for all District cmployees on the prevention of discrimination and harassment based
on race, color, and national origin in school as part of new employee training and at least once
every two years. 23

11. Training for at least one designated employce at each school about the Prioritization of Urgency
of Need for Services (PUNS) database and steps required to register students for it. 24

12. Training in accordance with 105 ILCS 5/26A for at least one staff member in cach school
designated as a resource for students who are parents, cxpectant parents, or victims of domestic
or sexual violence, and for any employces whose duties include the resolution of complaints
of violations of 105 ILCS 5/26A (see Board policy 7:255, Students who are Parents, Expectant
Parents, or Victims of Domestic or Sexual Violence). 25

The footnotcs are not intended 1o be part of the adopted policy: they should be removed before the policy is adopted.

22 34 CF.R. §106.45. For.tﬁii]inu réquircment details. sce sample administrative procedure 2:265-AP1, Tirle 1X
Response.
23 775 ILCS 5/5A-103(c). added by~ P A, 103-472, tninal ranung Tor existing anployees must be completed by 7-31-
. See the [ Dept. of=Human Righis' /e N !J'u\.mn\ F A aboui Racism-Free Schoois Trgining at;
htsps Adhr.illinois. g ;,m:/gmnmw’mm_bm ~fré€-sihioels hini -y fae . For training requirement details, see sample administrative
procedure 2: 270-/\2, Prevention and. Re\ponse Program for Complaints of Discrimination and Harassment Based on Race,

designated Article 26A Rcsou,rqe Pcr>on to ulhcr (1) ) bc lramcd 10 undcr.stand. provide lnformanon and rcferrals, and address
issues pertaining 1o youth who are parents, expectant parents. or victims of domestic or sexual violence, including training in
the subjects set forth in 105 ILCS 5:26A-35(b)(i). or (2) have participated in an in-service training program under 105 ILCS
5/10-22.39(d) that includes training on the rights of minors to consent to counseling services and psychotherapy under the
Mental Health and Developmental Disabilitics Code within 12 months prior to designation. Id. However, 105 ILCS 5/10-
22.39(d) was deleted by P.A. 103-542 and its training contents are in 103 [LCS 5/10-22.39(b-25).

105 ILCS 5/26A-25(b)(1), added by P.A. 102-466. a/k/a £SS Law. oft-3-1-25und amended by A, 104-391 requires
employees whose duties include resolution of Article 26A complaints to initially complete @ least-cizhit-howrs-of-training-on
issues related to domestic and sexual violence and how to conduct the district's complaint resolution procedure. and to
complete six-heurs-oftraining annually thercafter. Such training must be conducted by individual(s) with expertise in domestic
or sexual violence in youth and expertise in developmenitally appropriate communications with clementary and secondary
students regarding topics of a sexual. violent, or sensitive nature. ]d. Sce sample administrative procedures 7:255-AP1,
Supporting Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence. and 7:255-AP2.
Complaint Resolution Procedure for Students Who are Parenis, Expectant Parents, or Victims of Domestic or Sexual Violence.

See pp. 28-30 of the June 2024 report of the second ESS Task Force for existing training requirements that may be
suitable to fulfill Article 26A training requirements, at: www.isbe.net; Documents ESSTaskForce/Final-Report-ESS-Report-
June-2024.pdf.
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The Superintendent shall develop protocols for administering youth suicide awareness and prevention
education to staff consistent with Board policy 7:290, Smudc and Depression Awareness and
Prevention. 26 27

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

26 Required by 105 ILCS 5/2-3.166(c)2) (Ann Mari
Comprehensive Health Education Program, and 7
Awareness and Prevention Program.

Law). See sample administrative procedures 6:60-AP1,
Resource Guide for Implementation of Suicide and Depression

ving techniques. though 105 1LCS 11073, amended by P.A. 103-608,
requires that all teachers, adminisirators, and other school personnel, as determined by school officials, be provided with
information about emergency proccdllrm dnd life-saving techniques within 30 days after the first day of each school year. Id.
Such life-saving techniques must in de ‘the Heimlich maneuver, hands-only cardiopulmonary resuscitation (CPR), and
automated external defibrillator (ALD ¢. The information provided must be in accordance with standards of the AlT]L]‘le!.ll
Red Cross, the American Heart Aabouﬁli_bn (AHA), or another nationally recognized certifying organization. Id. See e.g..
https://cpr.heart.org/en/cpr-courses-and-kits/hands-only-cpr/hands-only-cpr-resources. https:// cnr.lm:ri.orL/Ln/trmnlnu-
programs/aed-implementation, and www.redeross.org/take-a-class/resources/learn-first-aid/aduli-child-choking.

For districts that have a practice of providing traininginsiruciion in life-saving techniques and first-aid in their staff
development programs, insert the following optional paragraph that aligns with 105 ILCS 5/3-11, 105 ILCS 110/3. amended
by P.A. 103-608. and 77 L Admin.Code §527.800:

An opportunity shall be provided for all staff members to acquire. develop. and maintain the
knowledge and skills necessary to properly administer life-saving techniques and first aid,
including the Heimlich maneuver, cardiopulmonary resuscitation. and the use of an automated
external defibrillator, in accordance with a nationally recognized certifving organization.
Physical fitness facilities” staff must be trained in cardiopulmonary resuscitation and use of an
automated external defibrillator.

27 Districts are not required to, U‘dll‘l sr'if'f'on lifi

Persons performing CPR are generally exempt from civil liability if they are trained in CPR. 745 ILCS 49/10. Persons
using an AED are generally exempt from civil hability if they were trained and acted according to the standards of the AHA.
745 1ILCS 49/12.

The bomd may also want to address UI]]Lr stall dev L]Uplllul\l uppununnm While not required to be in policy, 105 ILCS
5/27-10552344, amended by P.A. 103-542 2 P 04 . requires a school board 1o collaborate with State
and local Ia\\ enforcement agencies on gang resistance l:dllC«IlIO]] It also states that ISBE may assist in the development of
instructional materials and teacher training for gang resistance education and training, which may be helpful to include in the
staff development program. Other mandated and recommended stalT development opportunities that are not located in the
School Code or ISBE rules are found in the [l Administrative Code or federal regulations. Many of them are cross referenced
in this policy.

Ve
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LEGAL REF.:

CROSS REF.:

5:100

20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R.
Part 1006,

42 U.S.C. §1758b, Pub. L. 111-296, Healthy, Hunger-Free Kids Act of 2010; 7
C.F.R. Parts 210 and 235.

105 ILCS 5/2-3.62, 5/2-3.1606. 5/3-11, 5/10-20.17a, 5/10-20.61, 5/10-22.6(c-5),
5/10-22.39. 5/10-23.12. 5/10-23.13, 5/22-80(h), 5/22-95, 5:22-115. 5/24-5, and
5/26A.

105 [LCS 25/1.15, Interscholastic Athletic Organization Act.

105 [ILCS 145/25, Care of Students with Diabetes Act

105 [LCS 150/25. Scizure Smart School Act.

105 ILCS 110/3. Critical Health Problems and Comprehensive Health Education
Act.

325 ILCS 5/4, Abused and Neglected Child Reporting Act.

745 ILCS 49/, Good Samaritan Act.

775 ILCS 5/2-109 and 5/5A-103, T1I. Human Rights Act.

23 IILAdmin.Code §§ 22.20, 226.800, and Part 525.

77 HLAdmin.Code §527.800.

2:265 (Title IX Grievance Procedure), 2:270 (Discrimination and Harassment on
the Basis of Race, Color, and National Origin Prohibited), 3:40 (Superintendent),
3:50 (Administrative  Personnel Other Than the Superintendent), 4:160
(Environmental Quality of Buildings and Grounds), 4:165 (Awareness and
Prevention of Child Sexual Abuse and Grooming Behaviors), 5:20 (Workplace
Harassment Prohibited), 5:90 (Abused and Neglected Child Reporting), 5:120
(Emplovee Ethics: Code of Professional Conduct; and Conflict of Interest), 5:250
(Leaves of Absence), 6:15 (School Accountability), 6:20 (School Year Calendar
and Day), 6:50 (School Wellness), 6:160 (English Learners), 7:10 (Equal
Educational Opportunities), 7:20 (Harassment of Students Prohibited), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185
(Teen Dating Violence Prohibited), 7:250 (Student Support Services). 7:255
(Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual
Violence), 7:270 (Administering Medicines to Students), 7:285 (Anaphylaxis
Prevention, Response, and Management Program), 7:290 (Suicide and Depression
Awareness and Prevention), 7:305 (Student Athlete Concussions and Head
Injurics)
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ADMIN. PROC.:

2:265-AP1 (Title IX Response), 2:265-AP2 (Formal Title IX Complaint Grievance
Process), 2:270-AP (Prevention and Response Program for Complaints of
Discrimination and Harassment Based on Race, Color, and National Origin),
4:160-AP (Environmental Quality of Buildings and Grounds), 4:170-AP6 (Plan
for Responding to a Mcdical Emergency at a Physical Fitness Facility with an
AED), 5:100-AP (Staff Development Program), 5:120-AP2 (Employee Conduct
Standards), 5:150-AP (Personnel Records), 6:120-AP4 (Care of Students with
Diabetes), 7:250-AP1 (Measures to Control the Spread of Head Lice at School),
7:250-AP2 (Protocol for Responding to Students with Social, Emotional, or
Mental Health Needs), 7:255-AP1 (Supporting Students Who are Parents,
Expectant Parents, or Victims of Domestic or Sexual Violence), 7:255-AP2
(Complaint Resolution Procedure for Students Who are Parents, Expectant
Parents, or Victims of Domestic or Sexual Violence), 7:285-AP (Anaphylaxis
Prevention, Response, and Management Program), 7:290-AP (Resource Guide for
Implementation of Suicide and Depression Awareness and Prevention Program)

5:100
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October 20242025 5:120

General Personnel

Employee Ethics; Code of Professional Conduct; and Conflict of Interest !

All District employees are expected to maintain high standards in their job performance, demonstrate
integrity and honesty, be considerate and cooperative, and maintain professional and appropriate
relationships with students, parents/guardians, staff members, and others.

The Superintendent or designee shall provide this policy to all District employees and students and/or
parents/guardians in their respective handbooks, and ensure its posting on the District’s website, if any.2

Professional and Appropriate Conduct

Professional and appropriate employee conduct are important Bgard goals that impact the quality of a
safe learning cnvironment and the school community, mc;c}:@ﬁng students’ ability to learn and the
District’s ability to educate. To protect students from sexualﬁmlg,conduct by employees, and employees
from the appearance of impropriety, State law also recogtf?ze% t}fmmportance for District employees to
constantly maintain professional and appropriate relationships wntu‘*students by following established
expectations and gundehnes for employee-student.boundaries. Mani!:breaches of employee-student
boundanes do not rlse to the level of cr lmmal b avnor b"t do pose a potentlal risk to student safcty

boundaries may indicate the groommg
know of conccmmg behaviors that no

The footnotes are not intended to°

1 The State Ofﬁc‘i

sample policy; Stay ind federal law. ontrol&its content.

This policy cdnimm items on which collective bargaining may be required. Any policy that impacts upon wages, hours,
and terms and conditions, of cmploYthcm is subject to collective bargaining upon request by the employee representative,
even if the policy involvi mherem managerial right.

This policy largely cite STLCS 5/722-85. S. a small portion of the Faith's Law package. Faith's Law is the entirety of
Public Act 102-676, which clg$ed significant legal toopholes related to combating grooming by: (1) broadening the definition
of grooming prohibited by the Criminal Code of 2012 (720 ILCS 5/11-25_amended by P.A. 104-243. effl 1-1-20); (2)
authorizing the I11. Dept. of Children and Family Services to investigate grooming allegations under the Abused and Neglected
Child Reporting Act (325 ILCS 5/3): and (3) requiring the Ill. State Board of Education (ISBE) to develop and maintain a
resource guide for students, pmems gmrdians and lcdchcrs aboul sexual abuse rcsponsc and prcvention resources available

'\bout thc ISBI: resource guxdc at thc beginning oi e.)ch suhool year .md may do S0 lhrough the student handbook. Sce sample
exhibit 7:190-E2, Student Handbook Checklist. The Il Principals Association (IPA) maintains a handbook service that
coordinates with PRESS material, Online Model Student Handbook (MSH). at: www.ilprincipals.org/msh. A Faith's Law
trailer bill, P.A. 102-702, further combats grooming by amending School Code provisions related to district and third-party
contractor hiring practices, suspension and revocation of employee licenses, and criminal history records checks for
prospective and current employees.

2 Required by 105 ILCS 5/22-85.5(e)—sdded-br-1LA—2-4"6, See sample exhibits 2:250-E2, Immediately Available
District Public Records and Web-Posted Reports and Records, and 7:190-E2, Student Handbook Checklist. See the IPA MSH
at www dpringipals, orgmshy,
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and (3) federal and state reporting requirements is essential to maintaining the Board’s goal of
professional and appropriate conduct. 3

The Superintendent or designee shall identify employee conduct standards? that define appropriate
employee-student boundaries, provide training about them, and monitor the District’s employees for
violations of employee-student boundaries. The employee conduct standards will require that, at a
minimum:

I. Employees who are governed by the Code of Ethics for Hlinois Educators, adopted by the 11,
State Board of Education (ISBE), will comply with its incorporation by reference into this
policy. 3
Employees are trained on educator ethics, child abuse, grooming behaviors, and employee-
student boundary violations as required by law and Board policies 2:263, Title 1X Grievance
Procedure; 4:165, Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors:;
5:90, Abused and Neglected Child Reporting; and 5:100, Staff Development Program. ©
Employees maintain professional relationships with students, including maintaining employee-
student boundaries based upon students’ ages, grade levels, and developmental levels and
following District-established guidelines for bpecmc situations, including but not limited to:

a.  Transporting a student;

b. Taking or possessing a photo or video of a student; and

_I~J

[3%)

I'he Tootnotes are not intended to be part of the adopted polic

3 See 105 1LCS 5/22-85.5(b)-udded-by-P-A M2 676,

4 Sample conduct standards are contained in‘administrative procedure 5:120-AP2, Employee Conduct Standards. These
ilclm are subjects of mandatory collective bargaining. Consult the board attarney for advice before establishing them.

2105 TLCS 5/22-85.5(d)(1)—ddedeby- 2 A—102-524: 23 11l Admin.Code Part 22. 105 ILCS 5/22-85.5(d)(1) requires
boards to incorporate ISBE’s Code of Ethies for Hiinois Educators in their policies. Prior to this law requiring boards to
incorporate the Code by reference, this policy incorporated it to demonstrate a board’s commitment 1o the Code s principles.
potentially allowing a board to enforce the.Code independently from any action taken by the State Superintendent.

6 105 ILCS 5/22-85.5(d)(5)—=ddedbeP A 132 276, requires districts to reference required employee training related to
child abuse and educator ethies in its employee professional canduct poiicv

105 ILCS 5/10-22.39(b-35), added by. P.A. 103-542. requires that b B e ol
training on educator cthics and responding to child sexual abuse and grooming h'_h'wmr 'il‘lLIll(lL,'!“ but 12 not limited to.
teacher-student conduct. school employee-student conduct, and evidence-informed training on preventing, recognizing,
reporting, and responding to child sexual abuse and grooming as outlined in 105 1LCS 5/10-23.13 (a/k/a Erin’s Law) for all
teachers. administrators, and school support personnel. These trainings will be most effective when the in-service curriculum
reflects local conditions and circumstances. While the School Code only requires the in-service, the requirement presents an
opportunity for each board and the superintendent to examine all current policies. collective bargaining agreements, and
administrative procedures on this subject. Each board may then want to have a conversation with the superintendent and direct
him or her to develop a curriculum for the in-service that instructs all district employees 10 maintain boundaries and act
appropriately. protfessionally, and ethically with students. See discussion in /n 4 in 5:100. Staff Development Program. After
its discussion of these issues, the board may have further expectations and may choose to reflect those expectations here.

105 ILCS 3/10-23.13(¢)-amended-by Poc 1026 1 requires districts to provide evidenced-informed training for school
personnel on preventing. recognizing, reporting. and responding to child sexual abuse and grooming behavior by no later than
January 31 of each vear. See sample policy 4:165, Awareness and Prevention of Child Sexwal Abuse und Grooming Behaviors.
for further detail about the training requirements.

325 ILCS 3/4())-amended-by-PoA- 02604 requires district employees o complete mandated reporter training within
three months of initial employment and at least every three years thereafter.

775 ILCS 5/2-109 requires districts to provide annual workplace sexual harassment prevention training to all employees,
See £'n 4 in sample policy 5:20, Workplace Harassmeni Prohibited, tor further detail about the traiing requirements.

7 Required by 105 ILCS 5/10-23.13(b): amended-hePris ~orbids 105 TLCS 5/22-85.5(d)(3)- adided-b i viG,
Sample expectations and guidelines are contained in sample exhibit 5:120-AP2, I, Expectations and Guide, lines /r).' Emplm ce-
Stielent Boundaries.

they should be removed before the policy is adopted.

fiet-In-service
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c.  Meeting with a student or contacting a student outside the employee’s professional
role.

4. Employees report prohibited behaviors and/or boundary violations pursuant to Board policies
2:260. Uniform Grievance Procedure; 2:265, Title 1X Grievance Procedure; and 5:90, Abused
and Neglected Child Reporting. 8

5. Discipline up to and including dismissal will occur for any employee who violates an employee
conduct standard or engages in any of the following: ?

a. Violates expectations and guidelines for employee-student boundaries. 10

b. Sexually harasses a student. 1

c. Willfully or negligently fails to follow reporting requirements of the Abused and
Neglected Child Reporting Act (325 ILCS 5/),12 Title IX of the Education
Amendments of 1972 (20 U.S.C. §1681 et seq.), or the Elementary and Secondary
Education Act (20 U.S.C. § 7926). 13
Engages in grooming as defined in 720 ILCS 5/11-25. 14
Engages in grooming behaviors. Prohibited: grooming behaviors!® include, at a
minimum, sexual misconduct. Sexual nu'scq.nﬂu_dm is any act, including but not limited

The footnotes are not intended to be part of the adopted policy; lhi:\ should be remayed before the policy is adopted.
8 Required by 105 ILCS 5/22-85.5(d)(4) added by BA 10267 “aScee also 105 TLCS 5/10-23.13(b)-amended-by- 1A
HI2-65143, g
9 Required by 105 TLCS 5/22-85.5()-added by 51":53(;
10 Sample expectations and guidelines are contained in sample exhibit 5:120-AP2, E, Expectations and Guidelines for

Emplovee-Student Boundaries. These items are subjects of m‘mdamry collective bargaining. Consult the board attorney for
advice before establishing them. ’

11 The 11 Human Rights Act makes it a civil rightS:\'iola[ion to fail to take remedial action, or to fail to take appropriate
disciplinary action. agamnst any employee when the district knows that the employee committed or engaged in sexual
harassment of a student. 775 ILCS 5/5A-102. amended by P.A. 103-472. Scxual harassment (also known as sex-based
harassment) of a student is also prohibited by sample policies 2:265, Title [X Grievance Procedure, and 7:20, Harassment of
Students Prohibited. Sexual harassment of an employee is also prohibited by sample policies 2:265, Title IX Grievance
Procedure. and 5:20. Workplace Harassnient Profiibited.

12 325 ILCS 5/4(a)(4); 105 [LCS 5/10-23.12(c) (all district employees); 105 ILCS 5/21B-75(b) (teachers). amended by
P HR-55 0 ang R 2700

13 Required by 105 1LCS 5/22-85.5(d)(4)- wided by-P.A 102676,

14720 1LCS 5/11-25(a). amended by P.A. 104:245, off. |
commits grooming w hcn heging S voan v

26 UA—#-#\ dcimc> grooming as follows: “A pcrsnn

o "]y (ljusesa LOJ'I'IplllLT on-line service, []'llLl'l]l.l service, lt}ni
bul]elm board serv 1ce, or any ulhu du ice Ldpdblt OI LlCLlI‘UH!L data storage or transmission, performs an act in person or by
conduct through a third party, or uses written communication to seduce, solicit, lure, or entice, or attempt to seduce, solicit,
lure, or (:mm. achild.ac hlld s "L[dldl.m or :mmer person believed by thc erson to be a child or a child's guardian, to commit

: : : \u to dl‘-t]’lblllc phottwmphs dcpztunﬂ the sex

15 Required by 105 ILCS 5/10-23.13(b). a1 rhy-PoA-1H02-614,

16 Required by 105 ILCS 5 22-85 N(d)("’l- bbb PoA 102674 This definition of sexual misconduct is adapted from
105 ILCS 5/22-85.5(c)- addioet-ba Py It results from collaboration to implement some recommendations of the
Make Sexual and Severe Phvsical . lhm(' :’ ully Extinet (Make S.A.F.E.) Taskforce and was endorsed by Stop Educator Sexual
Abuse Misconduct & Exploitation (S.E.S.AM.E.), a national organization working to prevent sexual exploitation. abuse, and
harassment of students by teachers and other school staff. See www.sesamenet.org/ for further information.
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to, any verbal, nonverbal, written, or electronic communication or physical activity, by
an employee with direct contact with a student, that is directed toward or with a student
to establish a romantic or sexual relationship with the student. Examples include, but
are not limited to:
i. A sexual or romantic invitation.

ii. Dating or soliciting a date.

iii. Engaging in sexualized or romantic dialog.

iv. Making sexually suggestive comments that are directed toward or with a

student.
v. Self-disclosure or physical exposure of a sexual, romantic, or erotic nature.
vi. A sexual, indecent, romantic, or erotic contact with the student.

Statement of Economic Interests

The following employees must file a Statement of Economic Interests as required by the Il
Governmental Ethics Act: }7

1. Superintendent;

2. Building Principal;

3. Head of any department;

4. Any employee who, as the District’s agent, is résponsible forncgotiating one or more contracts,
including collective bargaining agreement(di

5. Hearing officer;
6. Any employee having supervisory authori
7. Any employee in a position that requires an
endorsement.
Ethics and Gift Ban

Board policy 2:105, Ethics andf(%ﬁ%Ban applic es S to all District cmployces.18 Students shall not be used
in any manner for promotin polmcal candldatc or issue.

Prohibited Interests; Conﬂi‘é%ot mét%““res?*‘and; Lumtanon of Authority
In accordance wn 11 05Z]L C “no school officer or teacher shall be interested in the sale,

SR,

JoJt apgglratus or furniture used or to be used in any school with which
be connected except when the employee is the author or developer of

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy 1s adopted.

17 5 [LCS 420/4A-101.5. See 5 ILCS 420/4A-102:-ametded- vl AL 2-664-und-HIZ-8+3: for economic interests of
an employee’s spouse or any other party that is considered the employee s interests if the unployee constructively controls
them. Any county clerk may use a mandatory system of Internet-based filing of economic interest statements; if done, the
clerk must post the statements, without the addresses, of the filers, on a publicly accessible website. 5 ILCS 420/4A-108:
anterded-by A 02664,

18 The SOEEA prohibits State employees from engaging in certain political activities and accepting certain gifts. 5 ILCS
430/. It requires all school districts to adopt an ordinance or resolution “in a manner no less restrictive™ than the Act’s
provisions. See sample policy 2:105, Ethics and Gift Ban.

Districts may not inhibit or prohibit employees from petitioning, making public speeches, campaigning for or against
political candidates. speaking out on public policy questions. distributing political literature. making campaign contributions,
and secking public office. 50 ILCS 135/, Local Governmental Employees Political Rights Act. An employee may not use
his/her position of employment to coerce or inhibit others in the free exercise of their political rights or engage in political
activities at work. Id.
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instructional materials listed with ISBE and adopted for use by the Board.'? An employee having an
interest in instructional materials must file an annual statement with the Board Secretary. 20

For the purpose ot acquiring profit or personal gain, no employce shall act as an agent of the District
nor shall an emplovee act as an agent of any business in any transaction with the District. This includes
participation in the selection, award, or administration of a contract supported by a federal award or
State award governed by the Grant Accountability and Transparency Act (GATA) (30 ILCS 708/) when
the employee has a real or apparent conflict of interest.2! A conflict of interest arises when an employee
or any of the following individuals has a financial or other interest in or a tangible benefit from the
entity selected for the contract:
. A member of the employee’s immediate family;

[y

An employee’s partner?Z; or
An entity that employs or is about to employ the employee or one of the individuals listed mn
one or two above. 23

sl

Employees shall ncither solicit nor accept gratuities, favors, or anything of monetary value from
contractors. potential contractors, or parties to agreements or subcontracts.24 Situations in which the
interest is not substantial or the gift is an unsolicited item of nominal value must comply with State law
and Board policy 2:105, Ethics and Gift Ban. 25 A

School Counsclor Gift Ban 26

| iciting or accepting any gift from a prohibited
source or any gift that would be in violation of any federal or State statute or rule. For school counselors,
a prohibited source is any person who is (1 an institution of higher education, or (2) an
agent or spouse of or an immediate family. with a person employed by an institution of
higher education. This prohibition does not appl

I'he footnotes are not intended to be part of the;adopted policy; they should be removed before the policy 1s adopted.

Q B 4 N o] aa D
19 This sentence quotes 105 TLCS 5/22-5 because the statute does not define important terms making it difficult 1o
paraphrase. No appellate decision defines school officer or apparatus, or what is meant by connected. The statute was enacted
in 1961, but carlier versions were in the Sehool Code much longer. A violation of this prohibition is a Class A misdemeanor.
20 [
d.

21 CFER. §200.318(c)(1) prohibits emplovees. officers, or agents of a school district from participating in the selection,
award, or administration of a contract supported by a federal award if they have a real or apparent conflict of interest. The
uniform federal rules on procurement standards in 2 C.F.R. Part 200 also apply to eligible State grants through the Grant
Accountability and Transparency Act (GATA) (30 TILCS 708/). Authoritative sources and guidance regarding contlict of
interest .nul financial disclosure are provided through the GATA Resource Library at htips:/gata.illinois.gov/. See also ISBE-~
i i —resources at: www.isbe.net/Pages/Federal-and-S
pulu\ 2: ]lm Huwn’ \f( nrhu (m.'ﬂf(rr)/ Imwcs.' at {/n 6, for further discussion.

tate-Monitoring.aspx. See sample

22 Gee sample policy 2:100. Board Member Conflict of Interest, at fin 7 for a discussion of the term partier.

235 CF.R. $200.318(c)(1).
25 1d. The rule provides flexibility for school districts to “set standards for situations in which the financial interest is not
substantial or the gift1s an unsolicited item of nominal value,” along with “disciplinary actions to be applied for violations.”
Referring o sample policy 2:105, Erhics and Gift Ban, for these standards provides clarity and consistency. Sample policy
2:105 refers 1o Limitations on Receiving Gifts in the Ethies Act at 5 ILCS 430/10-10 — 10-30, along with discussion of the
specific penalties available under the Ethics Act at 5 [LCS 430/50-5 in its Enforcement subhead.

26 Iyis section is only for those districts with a high school. 105 ILCS 5/22-93, = !

o ik and amended by PLAL 103-1020. School eounselor means a person employed by a sthuul djsluu .m(l wmlunL
in a high school to offer students advice and assistance in making career or college plans. Id.
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Opportunities, benefits, and services available on the same conditions as for the general public.
Anything for which the school counselor pays market value.

A gift from a relative.

Anything provided by an individual on the basis of a personal friendship, unless the school
counselor believes that it was provided due to the official position or employment of the school
counselor and not due to the personal friendship. In determining whether a gift is provided on
the basis of personal friendship, the school counselor must consider the circumstances in which
the gift was offered, including any of the following:

a. The history of the relationship between the individual giving the gift and the school
counselor, including any previous exchange of gifts between those individuals.

b. Whether, to the actual knowledge of the school counselor, the individual who gave the
gift personally paid for the gift or sought a tax deduction or business reimbursement
for the gift.

¢. Whether, to the actual knowledge of the school counselor, the individual who gave the
gift also, at the same time, gave the same or a similar gift to other school district
employees. ;.

Bequests, inheritances, or other transfers at death A

SN -

Outside Employment
Employees shall not engage: nany o er empli

hours or at such other tlme@é‘s,,qraﬁece&s

,5: -:5\,

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

27 1d. Any costs paid for by the institution of higher education may not exceed the per diem rates for travel, gift, and car
expenses set by the Internal Revenue Service (IRS) and referenced in the IRS's Publication 463 or a successor publication. Id.
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Incorporated

by reference:

LEGAL RET.:

CROSS REF.:

5:120-E (Code of Ethics for 11l. Educators)

U.S. Constitution. First Amendment.

2 C.F.R.§200.318(c)(1).

S ILCS 420/4A-101, 1ll. Governmental Ethics Act.

5 ILCS 430/, State Officials and Employee Ethics Act.

30 ILCS 708/, Grant Accountability and Transparency Act.

50 ILCS 135/, Local Governmental Employees Political Rights Act.
105 ILCS 5/10-22.39, 5/10-23.13, 5/22-5, 5/22-85.5. and 5/22-93.
325 ILCS 5/, Abused and Neglected Child Reporting Act.

720 ILCS 5/11-23, Criminal Code of 2012.

775 ILCS 5/5A-102, TIl. Human Rights Act.

23 1Il.Admin.Code Part 22, Code of Ethics for I11. Educators.
Pickering v. Board of Township H.S. Dist. 205, 391 U.S. 563 (1968).
Garcetti v. Ceballos, 547 U.S. 410 (2006).

2:105 (Ethics and Gift Ban), 2:265 (Title 1X Grievance Procedure), 4:60
(Purchases and Contracts). 4:165 (Awareness and Prevention of Child Sexual
Abuse and Grooming Behaviors), 5:90 (Abused and Neglected Child Reporting),
5:100 (Staff Development Program), 5:125 (Personal Technology and Social
Media; Usage and Conduct), 5:200 (Terms and Conditions of Employment and
Dismissal), 5:290 (Employment Termination and Suspensions), 7:20 (Harassment
of Students Prohibited).
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Nevember24;

General Personnel

Family and Medical Leave !

L.ecave Description

An eligible employee may use unpaid family and medical leave (FMLA leave), guaranteed by the
federal Family and Medical Leave Act. The U.S. Department of Labor’s rules (federal rules)
implementing FMLA, as they may be amended from time to time, control FMLA leave.

An eligible employee may take FMLA leave for up to a combined total of 12 weeks cach 12-month
period, beginning September 1 and ending August 31 of the next year. 2

During a single 12-month period, an eligible employee’™s FMLA leave entitlement may be extended to
a total of 26 weeks of unpaid leave to care for a covered servicemember (defined in the federal rules)
with a serious injury or illness. The “single 12-month period™ is measured forward from the date the
employee’s first FMLA leave to care for the covered servicemember begins. 3

While FMLA leave is normally unpaid, the District will substitute an employee’s accrued compensatory
time-oft” and/or paid leave for unpaid FMLA® leave, provided such leave is available for use in

The footnotes are nol intended to be part of the adopted policy: they'should be removed before the policy is adopted.

*policy”'s content. This policy contains an item on which collective bargaining may be
pon wag&.s hours, and terms and conditions of emplovment, is subject to co]luuvc
loyee rcprescnlahu. even if the policy involves an inherent managerial right. [nsur
¢ collective bargiining agreement. This policy implements the very complex Family and
§2612, (EM LA) and a school board is urged to have its attorney review it before adoption, A
ands eligibility for FMLA lcave to school district employees who have been employed by the district
-and work 1,000 hours (rather than the federal FMLAs 1,250 hours) in the 12-month period immediately
preceding the Ic"wc, which cih.ctm.ly makes more educational support personnel eligible for the leave. See [/n 9, below. 105
ILCS 5/24-6.4-addedbi A H02-335,

All public (and private) schoul employers are covered by the FMLA without regard to their number of employees. 29
C.F.R. §§825.104 and 825.600.:To be eligible for FMLA leave. however, an educational employee must be employed at a
worksite where at least 50 employees arc employed within 75 miles. 29 C.F.R. §825.600.

The U.S. Dept. of Labor (DOL). Wage & Hour Division, has a very helpful website containing forms, compliance
suidance, posters, ete. (www.dol.gov/azencies whd/fimla). It also contains a link to the complete FMLA rules, 29 C.F.R. Part
825.

1 State or federal law control
required. Any policy that 1mp<1c
bargaining upon request by the
policy 4 s with any applic:
Medical Leave Act, 29 U
provision in State law.¢
for at least 12 montl

229 CF.R. \873 200 lists and uplams the ium muhud\ boards may choose among for duummmu a 12-month pmod
inw hlth the i o o i i : H

".1\("_;4_1‘

lmlhml o Adm]ms[m another method m‘l\' be more suitable for the dlsmcs Con rd_attomey for wml,
Before changing to a different method of LzliLUldllnL the 12-month period. an meloy&.r must ﬁlst aive all meloyl.u. at |ul‘,l
60-days’ notice of the intended change; the transition must take place in such a way that the employees retain the full benefit
ol their leave entitlement under whichever method affords the greatest benelit to the employee. 11 the district fails 1o select an
option, the one that provides the most beneficial outcome for employees will be used.

329CFR. §825.127. Section 585 of the National Defense Authorization Act for FY 2008, Pub. L. 110-181, added two
types of family military leave — qualifying exigency leave and servicemember family leave. The latter leave extends the
possible FMLA leave to 26 weeks in a single 12-month period. For more information, see t/n 6.
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accordance with Board policies and rules.* In addition, all policies and rules regarding the use of paid
leave apply when paid leave is substituted for unpaid FMLA leave. Any substitution of paid leave for
unpaid FMLA leave will count against the employee’s FMLA leave entitlement. Use of FMLA leave
shall not preclude the use of other applicable unpaid leave that will extend the employee’s leave beyond
12 weeks, provided that the use of FMLA leave shall not serve to extend such other unpaid leave. Any
full workweek period during which the employee would not have been required to work, mcluding
summer break, winter break and spring break. 1s not counted against the employee’s FMLA leave
entitlement. 5

FMLA leave is available in one or more of the following instances: ©

The foonotes are not intended to be part of the adopied policy: they should be removed before the policy is adopted.

4 This paragraph presents only one of many possible alternatives. The FMLA permits an employee to choose to substitute
paid leave for FMLA leave. and an employer to require an employee to substitute paid leave for FMLA leave (29 C.F.R.
§825.207). Substitution of paid leave for FMLA purposes means. that the unpaid FMLA leave and the paid leave run
concurrently. The sample policy, in the interests of clarity and limiting absences, requires this substitution. For boards that do
not allow for compensatory time-off and have not adopted policy 5:310; Compensartory Time-Off, delete compensatory-time-
effand-or from this sentence.

In order to substitute paid leave for EMLA, it must be available for use under the employer’s normal leave policies. For
example. under 105 ILCS 5/24-6 and sample board policies 5:250, Leaves of Absence, and 5:330, Sick Day. Vacation,
Holidays, and Leaves, an employee may only substitute 30 days of sick leave for birth without providing a medical
certification, even if the employee has 100 sick days accrued: only 30 of those days are available for use.

Once an eligible employee communicites a need to take leave for an FMLA-qualifying reason, a district may not delay
designating the leave as FMLA leave, and neither the employee nor a district may decline FMLA protection for that leave,
even when a collective bargaining agreement requires or allows for such a delay. Further, when a district requires employees
to substitute accrued paid leave for FMLA leave. all the benefits and protections that would otherwise apply during the paid
leave (such as accrual of seniority) must continue to apply when substituting for FMLA leave. See DOL Wage and Hour
Division Letter FMLA 2019-3-4 (9-10-19), at.

www.dol.gov/sites/doleov/files/ WHD legacy/files/2019 09 10 3A_FMLA.pdf. Likewise, an employer may require an
employee to substitute accrued comp time against the employee’s FMLA lcave entitlement. 29 C.F.R. §825.207(f). Sample
policy 5:310, Compensatory Time-Off. addresses the acquisition and use of comp time. The FMLA rules also describe the
interaction between FMLA leave and leave taken pursuant to a disability plan and workers’ compensation leave. 29 C.F.R.
§825.207(d) and (e).

[f employees have not previously been required to substitute accrued paid leave, this requirement’s implementation may
give rise to a duty to bargain because it atfects the mandatory bargaining subject of employee paid leave.

529 C.F.R. $825.200(h). I a holiday occurs within the week taken as FMLA leave, the week is still counted as a week
of FMLA leave. However. if an emplovee 1s using FMLA leave in increments of less than one week, the holiday will not count
against the employee’s FMLA enutlement.

639 CFR. §§825.112 and 825.200. See §8825.120 and 825,121 for birth or placement for adoption or foster care. Spouse
includes an individual i a same-sex or common law marriage that either: (1) was entered into in a state that recognizes such
marriages: or (2) if entered into outside of any state, 1s valid in the place where entered into and could have been entered into
n at least one state (29 C.F.R, §§825.102 and 825.122(b)). See also Obergefell v, Hodeges, 576 U.S. 644 (2015).

Leave tor a qualitying exigency (reason number 5) is governed by 29 C.F.R. §§825.122 (definition) and 825.126.

Leave to care for a covered servicemember (reason number 6) is governed by 29 C.F.R. §§825.122 (definition) &
825.127. An eligible employee may take 26 weeks of leave in different “*single 12-month periods™ to care for multiple
servicemembers or to care for the same servicemember with a subsequent serious injury or illness. 29 C.F.R. §825.127.

5:18
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1. The birth and first-year care of a son or daughter.

The adoption or foster placement of a son or daughter, including absences from work that are

necessary for the adoption or foster care to proceed and expiring at the end of the 12-month

period beginning on the placement date.

3. The serious health condition of an employee’s spouse, child, or parent.

4. The employee’s own serious health condition that makes the employee unable to perform the
functions of his or her job.

5. The existence of a qualifying exigency arising out of the fact that the employee’s spouse, child,
or parent is a military member on covered active duty or has been notified of an impending call
or order to active duty. as provided by federal rules.

6. To care for the employee’s spouse, child, parent, or next of kin who is a covered servicemember
with a serious injury or illness. as provided by federal rules.

r2

If spouses are employed by the District, they may together take only 12-weeks for FMLA leaves when
the reason for the leave is 1 or 2, above, or to care for a parent with a serious health condition, or a
combined total of 26 weeks for item 6 above. 7

An employee may be permitted to work on an intermittent or reduced-leave schedule in accordance
with federal rules. 8

Eligibility ?

To be cligible for FMLA lcave, an ecmployee must be employed at a worksite where at least 50
employees are employed within 75 miles. In addition, one of the following provisions must describe
the employee:

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.
Attorneys disagree whether the lllinois Familv Military Leave Act (1ML A, 820 ILCS 151/ _amended by P.A 104-78,
applies to schools because its definition of employer does not specily school districts. A covered employer must allow a
spouse, parent, child, or grandparent of a person called to military service to take an unpaid leave of 135 or 30 days, depending
on the number of individuals employed by the employer. Id. at 151/10(a)-(b). The length of leave provided to an employee
under State law because his or her spouse or child is called to military service is reduced by the number of days of leave
provided under 29 U.S.C. §2612(a)( 1 )(E) because of any qualifying exigency arising out of the fact that the employee’s spouse
or child is on covered active duty (or has been notified of an lmpendlng call or ordel to covered active duty) in the Armed
Forces. 820 ILCS 151.' 0(b). A covered ermplover must alse provide 5 ; 4
honors detail for uptoreieht hours per : i _of 40 l.uu!\ i
amplover or a collective baroaining '!“I 1 B20ILCS 151712, added by AL 10¢
m the applicabilityeof the TMI \ 0 the district,
729 CF.R. §§825.120(a)(3) (birth) and 825.121(a)(3) (adoption and foster care).

8 29 CFR. $§825.121(b), 825.202 - 825205 and 825.601. Sce also DOL w
i eovitiles WHD opinion-letters/EMLA 2023 02 09 0t FMEA pdf,
9 29 CF.R.§§825.110,825.111, and 825.600; 105 ILCS 5/24-6.4, b 335, The default policy language
exceeds federal and State law requirements because it provides munctlmtc eligibility to full-time classroom teachers.
A board may substitute the following to deny eligibility to classroom teachers who have not worked 12 months for the district,
but it should first analyze collective bargaining consequences and seek its board attorney’s advice:
To be eligible for FMLA leave. both of the following provisions must describe the employee:
1. The employee is employed at a worksite where at least 50 employees are employed within 75 miles; and
2. The employee has been employed by the District for at least 12 months and has been emploved for at least
1.000 hours of service during the 12-month period immediately before the beginning of the leave. The 12
months an employee must have been employed by the District need not be consecutive. However. the District
will not consider any period of previous employment that occurred more than 7 vears before the date of the
most recent hiring, except when the service break is due to [ulfillment of a covered service obligation under
the employee’s Uniformed Services Employment and Reemployment Rights Act (USERRA), 38 U.S.C. 4301,
et seq.. or when a written agreement exists concerning the District’s intention to rchire the employee.

ttorney %ba‘
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1. The employee has been employed by the District for at least 12 months and has been employed
for at least 1,000 hours of service during the 12-month period immediately before the beginning
of the leave. The 12 months an employee must have been employed by the District need not be
consecutive. However, the District will not consider any period of previous employment that
occurred more than seven years before the date of the most recent hiring, except when the
service break is due to fulfillment of a covered service obligation under the employee’s
Uniformed Services Employment and Reemployment Rights Act (USERRA), 38 U.S.C. 4301,
et seq., or when a written agreement exists concerning the District’s intention to rehire the
employee.

2. The employee is a full-time classroom teacher.

Requesting Leave 19

If the need for the FMLA leave is foreseeable, an employee must provide the Superintendent or
designee with at least 30 days’ advance notice before the leave is to begin. If 30 days’ advance notice
is not practicable, the notice must be given as soon as practicable. The employee shall make a

£

reasonable effort to schedule a planned medical treatment so ag{not to disrupt the District’s operations,
subject to the approval of the health care provider admm ng the treatment The employee shall

FMLA leave, an employce must provid f’ 3?* e“followmg

loye&zs é’gglered émlly member with a serious health condition,
icient certificate signed by the family member’s health

covered servicemember

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

A service break due to fulfillment of covered service obligation is found in the Glossary of Terms Used in FMIA
available at: webapps.dol.gov/claws/whd/fmla/3.aspx?Glossary Word=ELIGIBLE.
An employee’s eligibility requires analysis of the information available in each case using the guidance in 29 (. F.R,
§825.110. Any week during which an employee is maintained on the payroll, even if the employee does not work that week,
is counted toward the 12-months’ service requirement. Id. at $25H6(b)(3).

10 39 C.F.R. §§825.302-825.304 require an cmployee to notify the employer of the need for leave and to gencrally
schedule leave for planned medical treatments in a way that the absences do not unduly disrupt the employer’s operations.
The policy’s notice provisions are the shortest time frame allowable. 29 C.F.R. §825.302. The employee nced not expressly
request a lcave under the FMLA. An employer may require that employees follow its usual and customary notice and
procedural requirements for requesting leave.

1 Requests for medical certification, 2nd and 3rd opinions, and recentification are governed by 29 C.F.R. §§825.305-
825.310. The appropriate certification forms are available at www.dol.gov/agencies/whd/fmla/forms. Districts must inform
the employee of the medical certification requirement and of the consequences for failing to provide it.

5:185 Page 4 of 6
026242023 Policy Reference Education Subscription Scrvice
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



When the leave is because of a qualified exigency, the employee must provide: (a) a copy of the covered
military member’s active duty orders or other documentation issued by the military indicating that the
military member is on active duty or call to active duty status, and the dates of the covered military
member’s active duty service, and (b) a statement or description, signed by the employee, of appropriate
facts regarding the qualifying exigency for which FMLA leave is requested.

The District may require an employee to obtain a second and third opinion at its expense when it has
reason to doubt the validity of a medical certification.

The District may require recertification at reasonable intervals, but not more often than once every 30
days. Regardless of the length of time since the last request, the District may request recertification
when the, (1) employee requests a leave extension, (2) circumstances described by the original
certification change significantly, or (3) District receives information that casts doubt upon the
continuing validity of the original certification. Recertification is at the employee’s expense and must
be provided to the District within 15 calendar days after the request. The District may request
recertification every six months in connection with any absence by an employee needing an intermittent
or reduced schedule leave for conditions with a duration in cxc:ess‘ of six months.

Failure to furnish a complete and sufficient certification on Forms plowdcd by the District may result
in a denial of the leave request.

Continuation of Health Benefits 12

During FMLA leave, employees are entitled to continuation of health benefits that would have been
provided if they were working. Any share of health plan premiums being paid by the employee before
taking the leave. must continue to be paid by the employee during the FMLA leave. A District’s
obligation to maintain health insurance coverage ceases if-an employee’s premium payment is more
than 30 days late and the District notifies the employee at least 15 days before coverage will cease.

Changed Circumstances and Intent to Return 13

An employee must provide the Superintendent or designee reasonable notice of changed circumstances
(i.c., within two business days if the changed circumstances are foreseeable) that will alter the duration
of the FMLA leave. The Superintendent or designee, taking into consideration all of the relevant facts
and circumstances related to an individual’s Ieave situation, may ask an employee who has been on
FMLA leave for cight consecutive weeks whether he or she intends to return to work.

The footnotes are not intended 1o be part of the adopted policy; they should be removed before the policy is adopted.

12 Required by 29 C.F.R. §825.209. The same health benefits means, for example, that if family member coverage is
provided to an employee, family member coverage must be maintained during FMLA leave. If an employer provides a new
health plan or benefits or changes health benefits or plans while an employee is on FMLA leave, the employee is entitled to
the new or changed plan or benefits to the same extent as if the employee were not on leave. Health henefits do not include
individual policies paid exclusively by the emplovee. Districts must provide an advance written description of how premium
payments must be made. 29 C.F.R. §825.210. See /n I, above. Consult the board attorney about whether any existing
collective bargaining agreements alter a district’s obligation to continue health benefits even after exhaustion of FMLA.

If coverage lapses because an employee has not made required premium payments, the employer must still restore the
employee to coverage and benelits when the employee returns from leave. 29 C.F.R. §825.212. 29 C.F.R. §825.213 governs
how districts may recover premium payments if the employee fails to retum to work after the leave entitlement is exhausted
or expires. The board attomey must be consulted for the appropriate premium recovery method,

13 This section is optional but allowed by 29 C.F.R. §825.311. Either or both sentences may be changed or omitted,
provided the policy is applied unitormly.
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Return to Work

If returning from FMLA leave occasioned by the employee’s own serious health condition, the
employee is required to obtain and present certification from the employee’s health care provider that
he or she is able to resume work. 14

An employee returning from FMLA leave will be given an equivalent position to his or her position
before the leave, subject to: (1) permissible limitations the District may impose as provided in the
FMLA or implementing regulations, and (2) the District’s reassignment policies and practices. 15

Classroom teachers may be required to wait to return to work until the next semester in certain situations
as provided by the FMLA regulations. 16

The Superintendent or designee shall ensure that: (1) all required notices and responses to leave requests
are provided to employees in accordance with the FMLA;!7 and (2) this policy is implemented in
accordance with the FMLA. In the event of a conflict between the policy and the FMLA or its
regulations, the latter shall control. The terms used in this policy shall be defined as in the FMLA
regulations. 18

LEGAL REF.: 29 U.S.C. §2601 et seq., Family and Medical Leave Act;
29 C.F.R. Part 825.
105 ILCS 5/24-6.4.

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:250 (Lecaves of Absence).
5:310 (Compensatory Time-Off); 5:330 (Sick Days, Vacation. Holidays. and
Leaves)

The footnotes are notintended to he part ofithe adopted policy; they should be removed before the policy 15 adopied.

14 Requiring fitness for duty certification is optional but allowed by 29 C.F.R. §825.312. This sentence may be deleted
or changed in accordance with the rule.

15 59 CFR. §§825214-<825.216 & 825.604. An equivalent position must have the same pay (including any
unconditional pay increases). benefits, and working conditions and involve the same or substantially similar duties. 29 C.F.R.
§825.215. Determining how an employee will be restored to an equivalent position is made on the basis of “established policies
and practices™ and collective bargaining agreements. 29 C.F.R. §825.604.

16 Optional but allowed by 29 C.F.R. §825.602.

17 School districts must provide employees a general notice explaining the FMLA and the process for filing complaints.
29 C.F.R. §825.300(a). This notice must also be provided to FMLA-covered employees: distribution may be accomplished
clectronically. A poster is available at www.dol.gov/acencics/ WHD/fmla, The Family and Medical Leave Act Poster.

When an employee requests FMLA leave or when the employer acquires knowledge that an employee’s leave may be
for a FMLA-qualifying reason. the employer must provide the employee with a notice of eligibility (within five business days
absent extenuating circumstances). 29 C.F.R. §825.300(b). At the same time. the employer must provide the employee with a
notice of rights and responsibilities. 29 C.F.R. §825.300(c¢). Finally, the employer must notify the employee whether 1t has
designated the leave as FMLA-qualifying. 29 C.F.R. §825.300(d). The federal rules contain specific requirements for cach off
these notices. Fortunately. a prototype for cach of these required notices is available at www.dol.gov/igcncics WID/finla
(WH-381 Notice of Eligibility and Rights & Responsibilities and WH-382 Designation Notice). Willfully failing to provide
the notices can subject an employer to a monetary penalty.

1829 C.F.R. §825.102.
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October 20232023 5:190

Professional Personnel

Teacher Qualifications !

A teacher, as the term is used in this policy, refers to a District employee who is required to be licensed
under Statc law.2 The following qualifications apply:

1. Each teacher must: 3
a. Have a valid lllinois Professional Educator License issued by the State Superintendent
of Education with the required endorsements as provided in the School Code.
b. Provide the District Office with a complete transcript of credits earned in institutions

of higher education.
c. On or before September | of each year, unless,otherwise provided in an applicable

collective bargaining agreement, provide thesDistrict Office with a transcript of any
credits earned since the date the last trans as filed.
d. Notify the Superintendent of any changeii th acher’s transcript.
2. All teachers working in a program supported y#ith fcderal i%?. s under Title I, Part A must meet

applicable State certification and licensurg&€quirements. 4

The Superintendent or designee shall:

The footnotes arc not intended to be part of the adgpge P

1 State or federal law controls this policy’s co%ﬁt TS poficyFeontains an item on which collective bargaining may be
requlred Any policy that nnpacts upo! WM%m hotrs

2 105 ILCS 5/21B et seq., At led_,jgy :
25 (educator licensure); 105 ILCS 527824, 2.—&»}99«1&%%—404—1—39 and 23 nL. Admm Code Part 252 (contracted driver
education teacher).

3 Subparagrap)
licenses are liste
Educa(or License

all te; Qhers by 105 ILCS 5/21B-15 (qualifications of educators). Four types of educator
20, alﬁended by P.A. 5 +()"~8941md~103 lll (l) Professmnal Educator Llcense. (2)

educator, transitional bilingual educator, language, visiting international educator,
1 business official, provisional in-state educator, school support personnel intern, and
special education area); (3) stitute Teaching License; and (4) until 6-30-28, Short-Term Substitute Teaching License.
Districts may not require an individual who holds a valid Professional Educator License or Educator License with Stipulations
to seek or hold a Subslilule Tedching License to teach as a substitute teacher. 105 ILCS 5/21B-20(3). 105 1L.CS 3/21B-120,
added by P, \ 104-111, it 1-1-26. also provides for a shori-term approval eredentiad for weachers in accordance with rules
develeped by the 1L S;d i Bw:d of Education (ISBE). See also 23 1L Admin.Code §§1.610, 1.705, and Part 25 (per §25.100.
teachers are no ]onger endorsed in any course subjects in which they earn grades lower than a “C-" or equivalent in college).
The-dil-State-Board-ef-Ldueation’s-tISBE'sY Educator Licensure Information System (ELIS) is a web-based system that allows
educators, administrators, and the public to access licensure information. Sec www.isbe.net/Pages/Educator-Licensure-
Information-System.aspx.

Subparagraph 1b and lc are required of all teachers by 105 ILCS 5/24-23. Some boards add the word “official™ to the
phrase, “complete official transcript of credits.”

Subparagraph 1d is optional but informs the superintendent when a teacher may be eligible to change lanes on the salary
schedule.

4 Information on State implementation of ESSA is available at: www.isbe.net/essa.
ESEA, as amended by ESSA. requires that each state plan contain assurances that the state educational agency will ensure
that all teachers and paraprofessionals meet state certification/licensure requirements. 20 U.S.C. §6311(2)(2)()).
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. Monitor compliance with State and federal law requirements that teachers be appropriately
licensed: 3

2. Through incentives for voluntary transfers, professional development, recruiting programs, or
other effective strategies, ensure that minority students and students from low-income families
are not taught at higher rates than other students by unqualified, out-of-field, or inexperienced
teachers: and

3. Ensure parents/guardians of students in schools receiving Title I funds are notified of their right

to request their students’ classroom teachers’ professional qualifications. ©

LEGAL REF.: 20 US.C. §6312(e)(1)(A).
105 ILCS 5/10-20.15, 5/21B-15, 5/21B-20, 5/21B-25, 5/2113-120, and 5/24-23.
23 [ILAdmin.Code §1.610 et seq., §1.705 et seq., and Part 25,

CROSS REF.: 6:170 (Title T Programs)

The footnotes are not intended to be part of the adopted policy: they should be removed betore the policy 1s adopred.

2 See the ISBE webpage on educator licensure approval requirements at www isbe.net/Pages/cducator-licensure-
approvals.aspx.

ESEA. as amended by ESSA, requires districts to provide parents timely notice that the parent’s child has been assigned.
or has been taught for four or more consccutive weeks by. a teacher who does not meet applicable State certification or
licensure requirements at the grade level and subject area in which the teacher has been assigned. 20 U.S.C.§63 12(e)(1)(B)(11).
For a sample notice, see 5:190-E2. Notice to Parents When Their Child Is Assigned To or Has Been Taught for at Least Four
Straight Weeks By a Teacher Who Does Not Meet Applicable State Certification/Licensuie Requirements.

620 U.S.C. §6312(e)(1)(A).
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-4 0 ctober 2025 5:200

Professional Personnel

Terms and Conditions of Employment and Dismissal !

The School Board delegates authority and responsibility to the Superintendent to manage the terms and
conditions for the employment of professional personnel. The Superintendent shall act reasonably and
comply with State and federal law as well as any applicable individual employment contract or
collective bargaining agreement in effect. The Superintendent is responsible for making dismissal
recommendations to the Board consistent with the Board’s goal of having a highly qualified, high
performing staff. 2

School Year

Teachers shall work according to the school calendar adopted by the Board, which shall have a
minimum of 176 student attendance days and a minimum of"l'SO teacher work days, including teacher
institute days.3 Teachers are not required to work on Iebal school holidays unless the District has
followed applicable State law that allows it to hold school or schedule teachers™ institutes. parent-
teacher conferences, or staff development on the third Monday in January (the Birthday of Dr. Martin
Luther King. Jr.); February 12 (the Birthday of President Abraham Lincoln); the first Monday in March
(known as Casimir Pulaski’s birthday); the second Monday in October (Columbus Day); and November
11 (Veterans Day). 4

The footnotes are not intended 1o be part of the adopted policy: they should be removed before the policy 1s adopted.

! State or federal law controls this policy’s content. This policy contains items on which collective bargaining may be
required. Any policy that impacts. upon wages, hours, and terms and conditions of employment. is subject to collective
bargaining upon request by the employee representative. even if the policy involves an inherent managerial right. The local
collective bargaining agreement may contain provisions that exceed these requirements. In such cases. the board policy should
be amended to state. “Please refer to the applicable collective bargaining agreement.”

Evaluation, tenure, and dismissals changed significantly from 2013 to 2016 as P.A.s 96-861, 97-8. and 98-313 were
implemented. These public acts are referred to as Education Reform or Education Reform Acts.

2 This paragraph is consistent with the IASB’s Foundational Principles of Effective Governance. at:

www.iasb.com/principles_popup.cfim. Boards have three options for using this paragraph: (1) use it as an introduction to

the policy; (2) use it alone leaving the specific other topics for administrative implementation; or (3) do not use it.

3105 ILCS 5/10-19. See sample policy 6:20. School Year Calendar and Day.

4105 ILCS 5/24-2(b). See sample policy 5:330, Sick Days, Vacation, Holidays, and Leaves, for a holiday listing as well
as a discussion of the case finding the State- m.mdalul school holiday on Good Friday unconstitutional. 105 ILCS 5/24-2,
amended by P.As 02-140 102205 102-334 W22 band 103-395, prohibits distrnicts from making a deduction ““from 1hc
time or L(HHPLI]\ ation of' a achcml LI'I]])[O}’LC on dl:cnunl ol'alw legal or Spu.ml holiday.”

b=t

sehopl x.:~)'~\.'i; =

soon-thatdate \u Weaiver-exisis-for 20324
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School Day

Teachers are required to work the school day adopted by the Board.S Teachers cmploycd for at least
four hours per day shall receive a duty-free lunch equivalent to the student lunch period, or 30 minutes,
whichever is longer. 6

The District accommodates employees who are nursing mothers and compensates them for reasonable
time needed to express breast milk according to provisions in State and federal law. 7

Salary
Teachers shall be paid according to the salaries fixed by the Board, but in no case less than the minimum
salary provided by the School Code.8 Teachers shall be paid at least monthly on a 10- or 12-month
basis. ?

Assignments and Transfers 10

The Superintendent is authorized to make teaching, study hallsextra class duty, and extracurricular
assignments. In order of priority, except as otherwise provide law, assignments shall be made based
on the District’s needs and best interests, employee qualifications, and employee desires.

ould be removed before the policy is adopted.

5 A school day is required to co&s@’ﬁ?‘ minit of five clock hours under the direct supervision of a teacher or non-
teaching personnel or volunteer pggsghhcl that provi&?gnon-teaching or supervisory duties as specified in 105 ILCS 5/10-
22.34(a) in order to qualify as f%ﬁﬁj‘i'l day og}%ncndanc 5 ILCS 5/10-19.05(a) and (j-5), amended by P.A. 103-560. See
www.isbe.net/school-calendar o“jp%\ Staéegg 304FC mg;g@éalion’s (ISBE) instructional day changes notice regarding this law.
See 105 ILCS 5/10-19.05, amendci *b%%@ki . 103- 60,@& additional cxceptions to the attendance calculation.

6 105 ILCS 5/24-9= mﬁ%}% Y

P 25 R+
T29US.C. %LS’(d), addecf’b&f_:»ub. k1 7-328; 42 U.S.C. §2000gg et seq., added by Pub.L. 117-328; 740 ILCS 137/
820 ILCS 260/, gﬁmendcd by PEAy 104-76, eff. 1-1-26. Consult the board attomey to ensure the district is properly
accommodating__aifdcompensatingi nursing  mothers. See sample administrative procedure  5:10-AP, Workplace

NFirsing ! ollgrj.

Accommodations for Nii

8 105 ILCS 5/10-20° RES/10721.1, 5/24-1, and 5/24-8, amended by P.A. 103-515. The Commission on Government
Forecasting and Accountabilityi required to annually certify and publish the teacher minimum salary to be used for the 2024-
2025 school year and each year thereafier. Salaries are a mandatory subject of collective bargaining. 115 ILCS 5/10. Annually,
by Oct. 1, each district must: (1) during an open school board meeting, report salary and benefits information for the
superintendent, administrators, and teachers; (2) publish that information on the district’s website. if any: and (3) provide this
information to ISBE. 105 ILCS 5/10-20.47. According to a Public Access Counselor {(PAC) /nformal Mediation letter
interpreting 5 ILCS 120/7.3, an IMRF employer must post on its website the names of employees having a total compensation
package that exceeds $75,000 per year. 2012 PAC 19808 (Informal Mediation by the HI. Attorney General's Public Access
Counselor (PAC)):: see PAC Annual Report for 2012 at  hips allinosatorneveencral.gov Page-
Attachments FOIAPACPAC-ANNUAL-

o hersarsne b ryanl S AL
LI T A AT EN RONERY ASEAL R SN

9105 ILCS 5/24-21.

10 Districts are required to have a policy on the distribution ot the listed assignments. 23 11l Admin.Code $1.420(d).
Absent an individual or collective bargaining agreement, the board has unilateral discretion (o assign or retain a teacher
to or in an extracwrricular duty. Betebenner v. Bd. of Educ., 336 HL.App. 448 (4th Dist. 1949); Dist. 300 Educ. Assoc. v. Bd.

of Educ.. 31 I1l.App.3d 550 (2nd Dist. 1975); Lewis v. Bd. of Educ.. 181 1I1.App.3d 689 (5th Dist. 1989).
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School Social Worker Services Qutside of District Employment

School social workers may not provide services outside of their District employment to any student(s)
attending school in the District. School social worker has the meaning stated in 105 ILCS 5/14-1.09a.11

Dismissal

The District will follow State law when dismissing a teacher. 12

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

105 ILCS 5/22-96, added by P.A. 103-46 and amended by P.A. 103-564, requires school districts, when hiring or
assigning educators for physical education, music, or visual arts, to prioritize the hiring or assigning of educators who hold an
educator license and endorsement in those areas. The law also requires educators in these areas to obtain short-term approval
il they are not licensed in the content area, or, if no short-term approval is available, they must meet criteria specified by ISBE.
1d. at (b). Educators must obtain an endorsement in the area being taught prior to the end of the short-term approval period to
continuc to maintain the educator's employment for subsequent school years. Id. at (b). In the alternative, educators do not
need to be licensed, obtain short-term approval, or meet other ISBE rcquirc:gts if they meet the requirements of Title 23 of
the Hlinois Administrative Code cxcept for Scction 1.710. Id. at (d).

11 Optional. This subhead provides information to district empldy
prohibits school social workers from moonlighting by providing sc s to ts attending the districts in which they are
employed. Delete “540-20:65:-544-1-09a;” from the Legal Referéfices if the boat: ~deleles this subhead.

szand the community that 105 TLCS 5/14-1.09a

.-
sausf'u%@ry ratings isstied to teachers under 105 lLC S 5/24A-
cvelop the process in cooperation with the bargaining

Non-tenure Teacher Discharge )5 ILCS 5/24-11, amended by P.A.~5-#02-332-and
103-500.
<% 105 ILCS 5/24-12(b), amended by P.A.s 103-398,
and 103-500. and (c)
105 ILCS 5/24-12(d) (prior reasonable warning
required), amended by P.A s-1832-708-and 103-
354.
105 ILCS 5/24-12(d) (procedural mandatcs),
amended by P.A 540228 -and- 103-354.
105 ILCS 5/10-22.4 (general authority)

Tenured and Non-tenure Teachers
Reduction in Force )
Tenured Teacher Dischargé®
Where Cause Remediables®

Tenured ngcher Dlschnrge\% \ 105 JLCS 5/24-12(d) (no prior waming required)
Where Caus*e]m:medlable amended by P.A ~-82-70%ard-103-354.
m 105 ILCS 5724-12(d) (procedural mandates),
N ﬁ amended by P.A 5 192-F0N-u1d 103-354,
A 105 ILCS 5/10-22.4 (general authority)

Tenured Teacher Dischiarge 105 ILCS 5/24A-5(m) (participation in remediation
Failure to complete remediation plan with a rating of plan after unsatisfactory evaluation)
Proficient or Excellent 105 ILCS 5/24-12(d)( 1)

105 [ILCS 5/24-12(d) (procedural mandates),
amended by P.A.s-402-705.aud 103-354.
105 ILCS 5/10-22.4 (gencral authority)

Tenured Teacher Discharge — Optional Alternative 105 JLCS 5/24-16.5(d) (provide written notice)
Evaluative Dismissal Process for PERA Evaluation 105 TLCS 5/24-16.5  (pre-remediation  and
Failure to complete remediation plan with a Proficient remediation procedural mandates)

or better rating 105 ILCS 5/24A-2.5 105 ILCS 5/24-16.5(c) and (f) (school board makes

final decision with only PERA-trained board
members participating in vote)

Tenured Teacher Discharge — Unsatisfactory PERA 105 ILCS 5/24 A-5(n), amended by P.A. 104-202-252
cvalvation within 36 months of completing a (forego remediation and proceed to dismissal)
remediation plan 105 1ILCS 5/24A-2.5 105 1LCS 5/24-12(d) (procedural mandates);

wepded-by AAH2-T0K.
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Evaluation

The District’s teacher evaluation system will be conducted under the plan developed pursuant to State
law. 13

On an annual basis, the Superintendent will provide the Board with a written report which outlines the
results of the District’s teacher evaluation system.

LEGAL REF. 29 U.S.C. §218(d), Pub. L. 117-328, Pump for Nursing Mothers Act.

42 U.S.C. §2000gg et scq., Pub. L. 117-328, Pregnant Workers Fairness Act.

105 ILCS 5/10-19, 5/10-19.05, 5/10-20.65, 5/14-1.09a, 5/22-96, 5/22.4, 5/24-16.5,
5/24-2, 5/24-8, 5/24-9, 5/24-11, 5/24-12, 5/24-21, 5/24A-1 through 24A-20.

820 ILCS 260/, Nursing Mothers in the Workplace Act.

23 1l Admin.Code Parts 50 (Evaluation of Educator Licensed Employees) and 51
(Dismissal of Tenured Teachers).

Cleveland Bd. of Educ. v. Loudermill, 470

%

. 532 (1985).

CROSS REF.: 5:120 (Employee Ethics; Code of Profe
5:290 (Employment Termination and Suspe
and Day)

ional Conduct; and Conflict of Interest),
ions), 6:20 (School Year Calendar

s
&
&

——=
The footnotes are not gﬁgﬁ%@% par
i k-

£V = 105 JILCS 5:10-22 .4 (general authority)
Education%%port Pcr?ﬁj@nel Employees (non- 105 ILCS 5/10-23 5-ammended-by-PA--H02-&84,
licensed) n
Probationary Tosieher v 105 ILCS 5/24-1 1 25
(non-tenure teacher) &g SALpdHA-S00,

Various components of¥ RIF (e.g., impact and decision to RIF) and an evaluation plan (e.g., development,
implementation, and impact) may be subject to mandatory collective bargaining. Central City Educ. Assoc. v. IELRB, 149
111.2d 496 (111. 1992).

105 ILCS 5/22-96 provides that in the event of a reduction in force, schools may follow the employee contract language
for filling positions.

Teacher RIF procedures were changed by 105 ILCS 5/24-12(b). amended by P.A. 103-398 and 103-500, and (c). See
PERA Overview for School Board Members, question 15. “*What is the process for sclecting teachers for a reduction in
force/layoft (RIF)” at: www.iasb.com/law/PERAoverview.pdf.

State law does not prohibit a PERA joint committee from agreeing to put a teacher on a remediation plan if the teacher
receives a second needs improvement (rather than unsatisfactory) rating after being on a professional development plan. Bd.
of Educ. Rockford Public Sch. v. Rentsch, 212 N.E.3d 565 (Ill. App. 2nd 2022).

According to a binding opinion from the [Il. Public Access Counselor, a board must identify an ecmployee by name in a
motion to dismiss him or her. PAO 13-16. As this may be a significant change in practice with possible other legal
consequences, a board should consult with the board attorney on this issue before dismissing an employee.

13 105 1LCS 5/24A-5, amended by P.A.s 193-252.402-729. snd-103-85_nd_104-20. Teacher evaluation plans are
covered in PERA Overview for School Board Members at: www.iasb.com/law/PER Aoverview.pdt.
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October 26232025 5:220

Professional Personnel

Substitute Teachers !

The Superintendent may employ substitute teachers as necessary to replace teachers who are
temporarily absent.

A substitute teacher must hold either a valid teaching or substitute license and may teach in the place

of a licensed teacher who is under contract with the Board.2 There is no limit on the number of days
that a substitute teacher may teach in the District during the school year, except as follows: 3

1. A substitute teacher holding a substitute license may teach for any one licensed teacher under

contract with the District only for a period not to exceed 90 paid school days in any one school

term. B

2. A teacher holding a Professiona] Educator License? ()r Educator License with Stipu]ation55

The footnotes are not intended to e oF e’ policy; they should he removed before the policy is adopted.

I State law conl% 1isfoli . Sample policy 5:30. Hiring Process and Criteria, contains the requirements
for pre-employmentix Lsng'mo. . erprint based criminal history records check. See also sample administrative
procedure 5:30-AP2¥Investigationss d may require new substitute tcacher employees to furnish evidence of physical
fitness to perform i cs assigned and must require new substitute teacher employees to furnish evidence of freedom from
communicable diseasé: ~?§ 105 ILCS 5/24-5(b-5). Evidence may consist of a physical examination, which must be performed
within 90 days before thé'tithe it isfresented to the board, and the substitute teacher bears the cost of the physical examination.

Id. A new or existing substit :,teacher may also be subject to additional health examinations as required by the 1. Dept. of
Public Health or by order of aTocal public health official. I1d.

103 1LCS 128722, added by P.A, 104-198, eff. 1-1-206. requires o
wraining on school gvacuation drills and law enforcement lockdewn dii
niformation packet eiven e emplovees with district-approved materials ou
indicanng all schonl exits must aiso be prominently displaved In every cla

i1

10 Ny xdc uli

stitie nersonnel with: (1)
includes, at @ niini

by

2 33 111 Admin.Code §1.790(a)(2), requires that any individual who serves as a substitute teacher for dnvel s educzmon
be endorsed for driver’s education pursuant to 23 Ill.Admin.Code §25 100(jk) ;
repumbered-ae-23-HbAdminGede $25 1000 however-§H: 7862

3 Substitute teaching licenses are governed by 105 ILCS 5/21B- 2()(3)~w}em%
§§1.790 and 25.520.

4 professional educator licenses are govemed by 105 ILCS 5/21B-20(1) and 23 Il Admin.Code Part 25.

S Educator licenses with stipulations are governed by 105 ILCS 5/21B-20(2) :-amended-by—Poitt2-894-and 23
Il.Admin.Code Part 25. 105 ILCS 5/21B-20(2)(E). amended by P.A. 183-617, permits an mdmdual who holds a valid career

and technical educator endorsement on an Educator License with Stipulations but who does not hold a bachelor’s degree to
substitute teach in career and technical education classrooms.

v-PoA 02742 23 T Admin.Code
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days or 500 paid hours in any school year, unless the subject area is one where the Regional
Superintendent has certified that a personnel shortage cxists. ¢

The School Board establishes a daily rate of pay for substitute teachers. Substitute teachers receive only
monetary compensation for time worked and no other benefits. 7

Short-Term Substitute Teachers 8

A short-term substitute teacher must hold a valid short-term substitute teaching license and have
completed the District’s short-term substitute teacher training program.? Unless otherwise permitted by
law, short-term substitutes may teach no more than five consecutive school days for each licensed
teacher who is under contract with the Board. 10

Emergency Situations 1!

A substitute teacher may teach when no licensed teacher is under contract with the Board if the District
has an emergency situation as defined in Statc law. During an c/xggrgency situation, a substitute teacher

The footnotes are not intended to be part of the adopted pohc.y,:« h

6 40 ILCS 5/16-118, amended by P.As 102-837, 10
hetween——2Hand-6-30-223-103-88 and 103-525 (temporarily: allows for 120 pand days or 600 pzud hours in each school
year through 6-30-26; after 6-30-26, substitute teachers will be allowed 100 paid days or 500 paid hours in each school year)
and 16-150. l—meadeébv—?—'x—ml—%—'}”%&—-hBuﬂems—mawemm—te-{c\tdmwwbjee shortag 024, Use
this altemative for districts in suburban Cook County réplace--Regional Supcrintendent” with “appropriate Intermediate
Service Center Executive Director.” LUk

7If a board provides substitutc lc:echéfs‘olhcr bn"néﬁts it may consider listing them here,

81051LCS 5/21B-20(4), amended by P. A. ~-H1232120nd-103-111. governs Short-Term Substitute Teaching Licenses,
which may be issued from 7-1-18 until 6-30-28. Short-Term Substitute Teaching Licenses arc not cligible for endorsements.
1d. Applicants for a Short-Term Substitute" Teachmg License must hold an associate’s degree or have completed at least 60
credit hours from a regionally m.crcdlted institution of higher cducation. Individuals who have had their Professional Educator
Llccnse or Educator Lxcense with: Supulatlons suspended or revoked are not eligible to be short-term substitutes. Id.

9105 ILCS 3/ 10-20 67, dmc.nded by PiA. 103-111. requires boards to conduct this training. This requirement provides
an opportunity for each board and the; superintendent o examine all current policies, collective bargaining agreements, and
administrative proucdlgre% on this subjccl Each board may then want to have a conversation with the superintendent and direct
him or her to develop a cilr;u.ulum for a short-tenn substitute teacher training program that provides individuals who hold a
Short-Term Substitule Tczﬁhm ‘License with information on curriculum, classroom management techniques, school safety,
and district and building operations. Sec also sample administrative procedure 5:220-AP, Substitute Teachers, and its fn 3.
These expectations will be most effective when they reflect local conditions and circumstances. Training and curriculum for
a short-term substitute teacher training program may be subjects of mandatory collective bargaining, therefore consulting with
the board attorney should be a part of this process. A district would commit an unfair labor practice by implementing new
programs for staff without first offering to negotiate them with the applicable exclusive bargaining representative.

School boards may choose to also offer this training program to individuals who hold a Substitute Teaching License
and/or substitute teachers holding a Professional Educator License.
See 7n 1 above, regarding traning on sonoo! ovacuadon drills and law enforcement lockdown drills,

10 Through 6-30-28. a district may hire a short-term substituie teacher holding a short-term substitute teaching license
for up to 15 consecutive school days for each licensed teacher if the Governor has declared a disaster due to a public health
emergency pursuant to the Il Emergency Management Agency Act, 20 ILCS 3305/7. 105 ILCS 5/21B-20(4), amended by
P.A. 5H02-F2-and-103-111.

1105 1LCS 5/21B-20(3). amended by P.A. 103-193-eit-4--1-24. An emergency situation is defined as one where an
unforeseen vacancy has occurred and (i) a teacher is unexpectedly unable to fulfill his or her contractual duties, or (ii) the
district’s teacher capacity needs exceed previous indications or vacancies are unfilled due 1o a lack of qualified candidates and
the district is actively engaged in advertising to hire a fully licensed teacher for the vacant position. Id.
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is limited to 30 calendar days of employment per each vacant position. The Superintendent shall notify
the appropriate Regional Office of Education (ROE) within five business days after the employment of
a substitute teacher in an emergency situation. The Board may continue to employ the same substitute
teacher in a vacant position for 90 calendar days or until the end of the semester, whichever is greater,
if. prior to the end of the then current 30 calendar-day-period. the District makes a written request to
the ROE for a 30 calendar-day-extension and the extension is granted by the ROE,

LEGAL REF. 105 ILCS 5/10-20.68, 5/21B-20(2). 5/21B-20(3), and 5/21B-20(4).
105 1L |28, ‘hool Safety Drill Act,

40 ILCS 5/16-118, 11I. Pension Code.

23 Hl.Admin.Code §1.790 (Substitute Teacher) and §25.520 (Substitute Teaching

License).

CROSS REF.: 5:30 (Hiring Process and Criteria)

The footnotes are not intended o be part of the adopted poliey: they should be removed betore the policy is adopted.

In order for a substitute teacher to remain in a vacant position for up to 90 days or until the end of the semester, whichever
is greater. the position must remain vacant and the district must continue to actively seek qualified candidates and provide
documentation to the Regional Office of Education that it has provided training specitic to the position. including training on
meeting the needs of students with disabilities and Enghish learners if apphicable. 1d.

Use this alternative for districts in suburban Cook County: replace “Regional Office of Education (ROE)™ with
“Intermediate Service Center (1SC).”
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October 20222025 5:280

Educational Support Personnel

Duties and Qualifications !

All support staff: (1) must meet qualifications specified in job descriptions, (2) must be able to perform
the essential tasks listed and/or assigned, and (3) are subject to School Board policies as they may be
changed from time to time at the Board’s sole discretion.

Paraprofessionals 2

Paraprofessionals provide supervised instructional support. Service as a paraprofessional requires an
educator license with stipulations endorsed for a paraprofessional educator unless a specific exemption
is authorized by the Ill. State Board of Education (ISBE). y 2,

Individuals with only non-instructional duties (e.g., pro.\a’ mg technical support for computers,
providing personal care services, or performing clemﬁuﬁ@ are not paraprofessionals, and the
requlrements in thlS sectlon do not apply. In addmon mdﬁldual?& glpleung their clinical experiences

§ vided their service otherwise

required. Any policy that*1 aw upom&ges, hours "md terms and condmons of emp!oymem is subject to collective
bargaining upon reg 165t by the e dec “‘r\éprcscnmtlve even if the pohcy involves an inherent managcrlal nght

smoei—s«wx—mempems
Educaton’s (ISBE) ISE les 123
paraprofessional credentia * sthold an edut.ator liu.nsc with slipu].\lions cndors«.d fora pdraprofessional educator. 105 ILCS
5/21B-20(2)(J)-saraended A HH-220wsd- 145 -524: 23 11 Admin.Code §§1.630 and 25.510. See the-Hi-State Boardof
Education s-HSBE}- '\BF s explananon at:

www.isbe.net/Pages/Educator-Licensure-Requircments.aspx.

A district may continue to use the term reacher aide to describe licensed personnel performing instructional supporn
activities. In that situation, use the following alternative for the subhead and first paragraph:

Paraprofessionals and Licensed Teacher Aides

Paraprofessionals and licensed teacher aides provide supervised instructional support. Personnel
performing instructional support activities must hold a current educator license with stipulations
endorsed for a paraprofessional educator unless a specific exemption is authorized by ISBE.

If a district uses teacher aides 1o perform non-instructional support activities, unlicensed teacher aides may be inserted
in the subhead for next section as follows: “Nonlicensed Personnel (Including Nonlicensed Teacher Aides) Working with
Students and Performing Non-Instructional Duties.”

Paraprofessionals are not required to maintain discipline under 105 ILCS 5/24-24. 23 1ll.Admin.Code §1.280.

31051LCS 5/ 10-22.34apepded-ba-PoA- 1624804, 23 1l Admin.Code §§1.630(c)(3) (other nonlicensed personnel) and
25.620 (student teaching). This paragraph is optional and may be deleted if the board desires a streamlined policy.
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I. For supervising study halls, long-distance teaching reception arcas used mcident to
instructional programs transmitted by electronic media (e.g., computers, video. and audio),
detention and discipline areas, and school-sponsored extracurricular activities; *

As supervisors, chaperones. or sponsors for non-academic school activities or for school
activities connected to the academic program during any time in which the Governor has
declared a disaster due to a public health emergency, in accordance with ISBE rule; or 3

3. For non-teaching duties not requiring instructional judgment or student evaluation. ©

2

Nothing in this policy prevents a nonlicensed person from serving as a guest lecturer or resource person
under a certibeat

:ensed teacher’s direction and with the administration’s approval. 7

Coaches and Athletic Trainers

Athletic coaches and trainers shall have the qualifications required by any association in which the
School District maintains a membership.® Regardless of whether the athletic activity is governed by an
association. the Superintendent or designee shall ensure that each athletic coach: (1) is knowledgeable
regarding coaching principles, (2) has first aid training, and (3) is a trained Automated External
Defibrillator user according to rules adopted by the Illinois Department of Public Health.? Anyone
performing athletic training services shall be licensed under the Illinois Athletic Trainers Practice Act,
be an athletic trainer aide performing care activities under the on-site supervision of a licensed athletic
trainer. or otherwise be qualified to perform athletic trainer activities under State law, 10

The footnotes are not intended to be purt of the adoptedipolicy: they should be removed before the policy is adopted.

4105 ILCS 5/10-22.34(a)(2).

5105 1LCS 5/10-22.34(a)-amended-by PA02804: 23 [1LAdmin.Code §1.630(c).

6105 1LCS 5/10-22.34(a)(1): 23 LILAdmin.Code §1.630(a).

7105 1LCS 5/10-22 34bamivtdod by PA 0T MO L e +. Nonlicensed personnel may be used to provide
specialized instruction in a field that an individual is particularly qualified by reason of specialized knowledge or skill. 23
I.Admin.Code §1.630(¢)(3)(C). Districts that frequently use nonlicensed individuals to provide such instruction may consider
adding the following optional sentence, substituting Intermediate Service Center Lxccutive Director for Regional
Superintendent. il applicable:

When appropriate, the Superintendent may scck approval from the responsible Regional
Superintendent for a nonlicensed individual to provide specialized instruction not otherwise
readily available in the school environment, in the field that the individual is particularly
qualified by reason of specialized knowledge or skill.

8 A district should consult the handbooks and by-laws of the appropriate associations. e.g.. the 11l High School
Association. the Southern 111 Junior High School Athletic Association, and the 111, Elementary School Association.
An optional sentence tollows:

The coach for an extracurricular athletic activity sponsored or sanctioned by the Hlinois High
School Association (IHSA) at or above the ninth grade level must have completed the THSA s
cducational program and competency testing on preventing abuse of performance-enhancing
substances. provided the program is available.

¢ % < « . S ) X

4 Optional and may be amended. The first requirement identifies a basic competency, and the second two requirements
are intended 1o ensure coaches are trained emergency responders. For AED training program requirements, see Automated
External Defibrillator Act (410 1LCS 4/15) and Automated External Defibrillator Code (77 NLAdmin.Code §$525.300 and
525.400).

10225 11.0S 5/3 and 5.4,
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Bus Drivers

All school bus drivers must have a valid school bus driver permit.}1 The Superintendent or designee
shall inform the [llinois Secretary of State, within 30 days of being informed by a school bus driver,
that the bus driver permit holder who is i service member has been called to active duty.’2 New bus
drivers and bus drivers who arce returning from a lapse in their employment are subject to the
requirements contained in Board policy 5:30, Hiring Process and Criteria and Board policy 5:285,
Drug and Alcohol Testing for School Bus and Commercial Vehicle Drivers.

LEGAL REF.: 34 C.F.R. §200.58.
105 ILCS 5/10-22.34. 5/10-22.34a, and 5/10-22.34b.
625 ILCS 5/6-104 and 5/6-106.1, T1l. Vehicle Code.
23 ML Admin.Code §§1.280, 1 630 and 25.510.

CROSS REF.: 4:110 (Tmnsporlalion) 4']70 (Safety), 5'30_(Hiring Process and Crileria) 5‘35

ror School Bus and C ommcrcn] Vchlcle Drlvcrs) 6 250 (Commumty Rcsouu,u
Persons and Volunteers)

The footnotes are not mtended 1o be part of the adopted policy: they should be removed before the policy is adopted.

e regional superintendent s authorized to conduct school bus driver instruction courses and investigate whether
persons hired to operate school buses have vahd school bus driver permits. 105 ILCS 5/3-14.23.

School bus driver permits are issued by the 111 Secretary of State (SOS). 625 ILCS 5/6-106.1, amended by P.A
45841 04-250. Districts must conduct a pre-employment interview with bus driver candidates, distribute bus driver ﬁpphc.umna
and medical forms. and submit the applicant’s fingerprint cards to the Il State Police (ISP) for criminal background
investigations, Districts must also certify in writing to the SOS that all pre-employment conditions were completed, including
an Hlinois-specific criminal background investigation through the ISP and the submission of necessary fingerprints to the
Federal Bureau of Investigation for criminal history information. Id. The applicant presents this certification to the SOS when
submitting the school bus driver permit application. 1d.

A school bus driver operating a school bus at the time of an accident is deemed by the implied consent law to agree to
submit to tests at the direction of a law enforcement officer of the driver’s breath, blood. or urine to determine the presence of
alcohol, or other drugs, in the person’s system. 625 ILCS 5 6-516.

Anyone driving a bus chartered to transport students to or from interscholastic athletic or interscholastic or school-
sponsored activities must have a vahd school bus driver permit: this does not apply to any driver employed by a public
transportation provider when the bus is on a regularly scheduled route for ransporting other fare-paying passengers. 625 ILCS
5/6-104(d-5).

12 This sentence is optional, but the notification 1s required by 625 ILCS 5/6-106.1(h). Aetive duny is defined in the statute
as active duty puml mnt to an L\\Lllll\\. order of the U.S. President, an act of the Congress, or an ordt.r of the Governor. 625
ILCS 5/6-106.1()). 5 ¢ ameniber means o member of 1 ited Stag
i the | Gu ::.i d. Upon mmtu ation, th SO‘S will Lh'lldLILI‘IZL the permit as inactive until a pumn holder renews
the pumll p:11~.1|.1nI to 625 1LCS 5/6-106.1(h).
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Mareh-20240ctober :H;f 5:300

Educational Support Personnel

Schedules and Employment Year !

The Superintendent shall supervise a process for setting work schedules and an employment year for
educational support employees in accordance with State and federal law, School Board policy, and
applicable agreements and shall:

. Assign cach employee one supervisor who will establish a work schedule, including breaks, as
required by building or District needs, workload, and the efficient management of human
resources;

Allow for the ability to respond to changing circumstances by altering work schedules as

neceded; and

3. Consider the well-being of the employee. The Supermtcndcnt s approval is required to
establish a flexible work schedule or job-sharing.

[Re]

An employee who works at least 7.5 continuous hours shall receive a-30-minute duty-free meal break
that begins within the first five hours of the.employee’s workday.? The District accommodates
employees who arc nursing mothers and compensates theny for reasonable tinis d toexpress br
milk according to State and federal law. 3

casl

I'he foomotes are not imtended to'be part of the adopied policy: they should be removed before the policy is adopted.

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be
required. Any policy that impacts upon wages, hours, and terms and conditions of employment. is subject 1o collective
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right.

This policy’s provisions should be customized to meet the district’s needs. The local collective bargaining agreement
may contain provisions that exceed these requirements. If a collective bargaining agreement contains a provision that
supersedes the policy, for those covered employees, the policy should state: “Please refer to the applicable collective
bargaining agreement.” For employees not covered, the policy should reflect the board’s current practice.

The standards listed should be customized 1o reflect the local board’s desires and/or district practices.

2 This is the minimum required by 105 ILCS 5/10-20.14a.

SLhuul districts must duommml e employees who choose 1o continue breastfeeding afier returning to work .
i k time at the emplo SLL lhe l“]ll 1o Brulsllu.d Act. 74()
ll ( \ Hz Numm_ Mmhu\ in th kap]dm Act, 820 IL( S 260/, f orand Fair Labor
Standards .\s.t. 29 U.S.C. §218d. added by P.L. 117-328. Consuli ¢

N hers, See sample Ians_ud&.L inr a ]nhunml hdndbuul\ mn sample administrative
pl()LL(hI]L SH10-AP. Workplace Accommodations for Nursing Mothers.

ropa J
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LEGAL REF.:

CROSS REF.:

wh
(¥
<
<o

29 U.S.C. §§207 and 218d, Fair Labor Standards Act.
105 ILCS 5/10-20.14a, 5/10-22.34, and 5/10-23.5.

740 ILCS 137/, Right to Breastfeed Act.

820 ILCS 105/, Minimum Wage Law.

820 ILCS 260/, Nursing Mothers in the Workplace Act.

5:10 (Equal Employment Opportunity and Minority
(Compliance with the Fair Labor Standards Act)
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October 20242

Instruction

School Year Calendar and Day !

School Calendar
The School Board, upon the Superintendent’s recommendation and subject to State regulations,
annually establishes the dates for opening and closing classes, teacher institutes and in-services, the
length and dates of vacations, and the days designated as legal school holidays.2 The school calendar
shall have a minimum of 185 days to ensure 176 days of actual student attendance. 3

The footnotes are not intended to be part of the adopted policy: they sllould be removed before the policy is adopted.

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be
required. Any policy that impacts upon wages. hours, and terms and conditions of employment, is subject to collective
bargaining upon request by the employee representative, ev n.ifthe policy involves an inherent managerial right.

2 State-mandated school holidays are found in 105 lL()S, /24-2, amended by P.A. «-H2-145-2022 Generalbb lection Dayy
Hi2-Fand-H02-33 - thathonablichinetunetessih- NationaEre st-Dres—eid-103-467 (2024 Gumral Election Day). See
sample policy 5:330, Sick Days, Vacation, Holidays, and Leaves, for a hohday listing. The law allows a school board to hold
school or schedule teachers' institutes, parent-teacher conferences. or staff development on five identified school holidays if:
(1) the school board first holds a public hearing on the proposal; and (2) the person or persons honored by the holiday are
recognized through instructional activities conducted on ihc;s_chool holiday or on the first school day preceding or following
the school holiday. Districts must redo the public hearing process in the event they change plans for use of holidays. See I11.
State Board of Education (ISBE) guidance at: www.isbe.net/Documents/district-haliday-plans13.pdf. This is an item on which
collective bargaining may be required. and a board that wishes to implement this law should consult its attorney.

A State mandated school holiday on Geod Friday is unconstitutional according to Metzl v. Leininger, 57 F %(I 618 (7th
Cir. 1995). Closmg school on adlg;ous holidays may still he permissible for those districts able to demonstrate, e.g., through
surveys, that remaining open would be a waste of educational resources due to widespread absenteeism. Also, (llbll 1cts may
be able to close school on Good Friday by adopting a spring holiday rationale or ensuring that it falls within spring break.
School districts should discuss all of these options, and collective bargaining implications u.lth their board attorneys.

If the county board or board of election commissioners chooses a school to be a polling place, the school district must
make the school available. 10 ILCS 5/11-4.1. For Election Day. the law encourages a school district to either: (1) close the
sch{)ol' or (7) ho]d a leﬁbilerq' imlilule on that day with the students not in attendance. 1d. and 105 ILCS 5/24-2, amended by
: "’HLI(B 4(17 i L N I’--n\—é-llt——-o—---md repeahigont——25

S ¥ ‘“‘-‘ Cre rl""ﬁ‘"—f - £ : X fjedtie oo s do-beens
pelling-place for 262
BylJuly l ¢ aHL v

e-to-aR-election-authe r1\

sancl distribute 1o each school district a noneshaustive hst
. the i that beeing

the next calenda

up. Id at {a).

3 The school calendar must have a minimum 185 days 1o ensure 176 days of actual pupil attendance that may nclude
remote learning days, blended remote learning days, and up to five remote and blended remote learning planning days pursuant
to 105 ILCS 5/10-30. 105 [LCS 5/10-19 and 5/24-1; 23 lLAdmin.Code §1.420. See sample policy 4:180. Pandemic
Preparedness; Management; and Recovery, tor mformation about remote and/or blended remote leaming day plans. Schools
must be closed during county institute days, 105 [LCS 5/24-3. The school calendar may be a mandatory subject of collective
bargaining. The calendar for the school term and any changes must be submitted to and approved by the regional
superintendent before the calendar or changes may take effect. 105 1LCS 5/10-19.
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Commemorative Holidays

The teachers and students shatimay devote a portion of the school day on each commemorative holiday
designated in the School Code to study and honor the commemorated person or occasion.® The Board
may, from time to time, designate a regular school day as a commemorative holiday.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

E-learning days allow a school district to provide instruction to students electronically while they are not physically
present due to inclement weather or other unexpected events. 105 ILCS 5/10-20.56, amended by P.A. s 10258 po-lonining
dave-alowed-when a-schoal s selected-as-a-polling-place-undes-the-Eloetion-Lode -1 02-69 7 and- 103-780. Before a school
district can implement an ¢-learning program and use e-learning days it musl : a]om_ with other requirements: (1) hold a public
hearing on the initial proposal for the e-learning program, (2) obtain verification from the Regional Office of Education (ROE)
or Intermediate Service Center (ISC) for the school district that the initial proposal meets the requirements specified in the
law. and (3) by resolution adopt a rescarch-based program for district-wide c-learning days. Before implementing an e-learning
program, boards must collectively bargain the impact of the program on the wages, hours, terms, and conditions of
employvment with employee representative(s). Additionally, the ROE or ISC must annually verify the district’s e-learning
program before the district can implement any e-learning days in that school year, and the board must renew its program every
three school years. More information about e-learning is available at: wwiw.isbe.net/Pages/Electronic-Learning.aspx. The law
requires that districts pay employees and contractors who provide educational support services their regular rate of pay if the
employee/contractor otherwise would have workedon an e-learning day. Id. at (d-10) and (d-15). Consult the board attorney
regarding whether the board must pay contractors: for consumables, such as fuel and school meals; the legislative history
supports that consumables were not intended to be part of the payment. See 102nd General Assembly House Transeript 3-1-
22, p. 767, available at: www.ilga. Envf]muﬁcﬁlranscf‘ims/htratas! 02/10200077.pdf.

4 105 ]I.( S 5/24-2(c). mmndcd by '(l"%l¥1i\\i 103-15 and 104-391 lists the following as commemorative
holidays. 1.ar¢, l“‘l'uls Jl 1o Muhammad Ali’s bll’thddy) Jan. 28 (Christa MLAuhﬂL l)ay mnnnunnmmw
space cxplumuun) Feb. (Suban B. Amhon S blrlhday) Mar. 29 (Vietnam War Veterans’ Day); the last Friday i Aps
d Bird Dav) (103 1LCS'524-2(e); wmcﬂdedbv A, 104-391): Sept. 11 (Sept. 11th Day of Rummbhmu) prl
(Comumnon Day) the \Lhuul day smmednte]y p:ecedml_ Vu;r.ms D1y (Korean War Vuu ans” Day): Oct. | (RLL\ leu

i the r? 1y immniediately afteeThanksgiving (\.mu \n‘c‘u. n ‘urmlhk D 1V l,
izand Dec. 7 (Pearl Harbor Veterans’ Day).

Other commemorative holidays include, but are not limited to:-Asber
WAL r*x""l'i' 1&*,‘{-)}} i \QC"‘EWT i ~c5‘\mi dity- "-f‘d ){l‘erwiau-m

t‘l"" -3 ‘?l ‘l‘i" ortri e O

i L]—! Rundld Rcmc,zm Day on Fc,b 6 () ]LCS 4‘)(] 7] Bd!d(.k Ol‘ldll‘ld
Day on August 4 (5 Il ( S 4‘)()/ 3); lndl‘gcnouﬁ Peoples Day on the last Monday in September (5 1LCS 490/7): Lincoln’s
Birthday February 12 (5 [LCS 490/60): Juneteenth National Freedom Day on June 19 each year (5 ILCS 490/63 1, amended
by P.As 102-14 (sccond to pass both houses and controlling (5 1LCS 70/6)) and 102-334 (first to pass both houses): — potential
conflicts related to celebrating Juneteenth when it falls on a Saturday or Sunday exist, e.g., P.A. 102-14 states “when June
nineteenth falls on a Saturday or Sunday, neither the preceding Friday nor the following Monday shall be held or considered
as a paid holiday™ but contrast P.A. 102-334, stating “when June nineteenth falls on a Sunday, the following Monday shall be
held and considered the holiday™ - notice the word paid is missing: consult the board attorney about whether Juneteenth
should be celebrated as an wapaid holiday on either the preceding Friday or the following Monday when it falls on a Saturday
or Sunday, respectively. or not at all when it falls on a Saturday); Martin Luther King, Jr. Birthday the third Monday in January
(5 ILCS 49065): Prairiec Week the third full week in September (5 1LCS 490/75); Retired Teachers’ Week the fourth week in
May (5 ILCS 490/80): Veterans Day November 11 (5 ILCS 490/90): Preventing Lost Potential Day September 19 (5 ILCS
490/141): Day of Remembrance of the Victims of Slavery and the Transatlantic Slave Trade on March 25 (5 [LCS 490/155);
the first full week of January is Lmancipation Proclamation Week (5 1ILCS 490/160); Mother Mary Ann Bickerdyke Day on
the second Wednesday in May (5 ILCS 490/175); April is Arab American Heritage Month (5 ILCS 490/6); and the first full
week of April each vear 1s Autism Acceptance Week (5 1LCS 490/1 37 added-h P 32-558),
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School Day

The Board establishes the length ol‘lhe school day with the recommendation of the Superintendent and
subject to State law requirements.® The Superintendent or designee shall ensure that observances
required by State law are followed during each day of school attendance. ¢

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy 1s adopted.

2 A school day is required to consist of a minimum five clock-hours under the direct supervision of a teacher or non-
tez\ching personnel or volunteer personnel that provides non-teaching or supervisory duties as specified in 105 1LCS 5/10-
2.34(a), in order to qualify as a full day of attendance, unless (1).the Governor issues a disaster declaration due to a public
hl:'l|l|'| emergency pursuant 20 1LCS 3305/7, and (2) the State Supermtcnden{ of Education establishes minimum clock-hour
nqummmts to align \\nh the circumstances of the Governor's disaster declaration. 105 1L.CS 5/10-19.05, amended by P.As
103-560 : et 1-1-26./See 105 ILCS 5/10-19.05, amended by P.A.s 103-560_a 1-1-26, for
addmondl L\LL;JIIOHS to the attendance calculation.

Contrast 105 ILCS 5/18-12. It allows a partial day of attendance to be counted as a full day due to an adverse weather
condition, condition beyond the control of the school district that poses a health and safety threat, or use of school facilities
by local or county authorities for holding a memorial or funeral service in remembrance of a community member (up to two
school days per school vear) provided one of following conditions is met: (1) the school district has provided at least one hour
of instruction prior to the closure of the school district: (2) a school building has provided at least ane hour of instruction prior
to the closure of the school building; or (3) the normal start time of the school district is delayed. The law also outlines the
process to claim attendance prior to providing any instruction when a school district must close a building or buildings, but
not the entire district, after consultation with a local emergency response agency or due to a condition beyond the control of
the district. Additionally. 105 ILC'S 5/18-12.5 outlines the process for claiming attendance when a school district must close
a building or buildings. but not the entire district, specifically because of a public health emergency. Attendance for such days
may only be claimed if the school building(s) was scheduled 10 be in operation on those days.

Alternative education programs may provide fewer than five hours under certain circumstances. 105 ILCS 5/13B-50.

6 105 ILCS 5/27-3310 requires the Pledge of Allegiance to be recited every day in elementary and secondary schools.
108 JLCS 8727-510, adde ) Note that the inois statute does not require every student to recite the Pledge -
that kind of mandatory pmuup.atmn would violate the U.S. Constitution. Schools may not coerce a student into saving the
Pledge, nor may they punish students for refusing to participate in any aspect of the flag ritual, including standing. saluting
the flag, and reciting the Pledge. West Virginia State Bd. of Educ. v. Barnette. 319 U.S. 624 (1943): Sherman v. Cmty. Consol.
Sch. Dist. 21 of Wheeling Twp., 980 F.2d 437 (7th Cir. 1992). Consider using permissive rather than mandatory language 1o
introduce the recitation of the Pledge, such as, “You may now stand to recite the Pledge.” Schools may. of course, require that
non-participants maintain order and decorum appropriate to the school environment.

The Silent Reflection and Student Prayer Act mandates a brief period of silence for all lllinois public school students at
the opening of each school day. 105 ILCS 20/1. A student filed a federal lawsuit challenging the constitutionality of this law
under the First Amendment. but the law was ultimately upheld by the Appeals Court. Sherman v. Koch, 623 F.3d 501 (7th
Cir. 2010), cert denied by 565 U.S, 815 (2011). 105 ILCS 5/10-20.46 requires a moment of silence to recognize veterans
during any type of event held at a district school on Nov. 11,
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LEGAL REF.:

CROSS REF.:

6:20

105 ILCS 5/10-19, 5/10-19.05, 5:10-20.46, 5/10-20.56, $40-2046-5/10-30, 5/18-
12,5/18-12.5, 5/24-2, 5/27-53103:-5271K -5 27-10-5/27-20; and 5/27-102520-)
atieh-S27-20:2,

10 ILCS 5/11-4.1, Election Code.

5 1LCS 490/, State Commemorative Dates Act.

23 [l Admin.Code §1.420().

Metzl v. Leininger, 850 F.Supp. 740 (N.D. IIl. 1994), aff"d by 57 F.3d 618 (7th Cir.

1995).

2:20 (Powers and Duties of the School Board; Indemnification), 4:180 (Pandemic
Preparedness; Management; and Recovery), 5:200 (Terms and Conditions of
Employment and Dismissal), 5:330 (Sick Days, Vacation, Holidays, and Leaves),
0:60 (Curriculum Content), 6:70 (Teaching About Religions). 7:90 (Release
During School Hours)
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Instruction Q
". L
Curriculum Development ! \/9/‘3 3-‘
Adoption 2 ‘Q

The Superintendent shall recommend a comprehensive curriculum that is aligned with:

I. The District’s educational philosophy and goals,

Student needs as identified by research, demographics, and student achievement and other data,

The knowledge, skills, and abilities required for students to become life-long learners,

The minimum requirements of State and federal law and regulations for curriculum and

graduation requirements, 3

5. The curriculum of non-District schools that feed into.
the nccessary LOOpLIdl’lUll and information is available;.

6. The Illinois State Learning Standards and any D!Smctl ammg, standards, and

7. Any required State or federal student testing.

B

or from a District school, provided that

The School Board will adopt, upon lecomtmndauon of the Superintendent, a curriculum that meets the

above criteria. 3

Experimental Educational Programs and Pilot Projects @

The Superintendent may recommend cxp' onal programs and/or pilot projects for Board
consideration. Proposals must include g 50&]5 material needs, anticipated expenses, and an evaluation
process. The Superintendent shall submit to- the Board periodic progress reports for programs that
exceed one year in duration and a final evaluation with recommendation upon the program’s
completion.

The footnotes are not i ended to be part of the adopted policy; they should be removed before the policy is adopted.

! State or h.dcml Taw controls this policy’s content. I'or information about m:

policy 6;260, Ca: thour Crpricudan, listructional  Materia ids, and Proge:

2 This section is not dictated by State or federal law, but reflects board work regarding curriculum. Each board should
dwellover roviow this section to ensure 1t articulates the board’s intent.

3 Sate law mandates certain courses of study, but local school boards may set requirements exceeding State law-
mandated courses of study. 105 ILCS 5/10-20.8 and 5/27-1 et seq.

4 Alternative for unit districts:

5 The curriculum District-wide and articulated across all grade levels.

= The following is an alternative for boards that do not want the sample language’s degree of delegation:
The School Board will consider the Superintendent’s recommendation and adopt a curriculum that meets the above
criteria.

_ State Board of Education and an agreement
n 042

6 Experimental educational programs may require the approval of the
with the affected exclusive bargamning agent. 105 ILCS 5/10-19—wnended
bxpunm.m.i] ulm.umnul programs may include, but are not limited to. e- ]earnlm_ days as authorized under 105 1LCS 5/ IH-
20.56, wnended by Poa 03 7w00 sell-directed learning: or outside of formal class periods; other programs that comply with
the lu]llllunum of the School Code for numbers of days ol actual pupil attendance and courses of instruction.

N

Education preparation pilot programs are addressed in 105 ILCS 5/2-3.52 A amended by P

1046,

6:40 Page | of 3
(St 2% Policy Reference Education Subscription Service
Ihnors Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



Single-Gender Classes and Activitics 7

The Superintendent may recommend a program of nonvocational® single-gender classes and/or
activities to provide diverse educational opportunitics and/or meet students™ identified educational
needs. Participation in the classes or activitics must be voluntary, both genders must be treated with
substantial equality, and the program must otherwise comply with State and federal law and with Board
policy 7:10, Equal Educational Opportunities. AL lcast every two vears, Urhe Superintendent must
peredicathy-evaluate any single-gender class or activity to ensure that: (1) it does not rely on overly
broad generalizations about the different talents, capabilities, or preferences of either gender, (2) it is
substantially related t ievement of the imyj vity, and (32) it
continues to comply with State and federal law and with Board policy 7:10, Ec]ua! Educational
Opportunities.

it ﬁ[" Lul\k tor the d i85 Or

Development ?

The Superintendent shall develop a curriculum review program to monitor the current curriculum and
promptly suggest changes to make the curriculum more effective, to take advantage of improved
teaching methods and materials, and to be responsive to social change, technological developments,
student needs, and community expectations.

The Superintendent shall report to the Board as appropriate, the curriculum review program’s efforts
to:

Regularly evaluate the curriculum and instructional program.

Ensure the curriculum continues to meet the stated adoption criteria.

Include input from a cross-section of teachers, administrators, parents/guardians, and students,
representing all schools, grade levels, disciplines, and specialized and alternative programs.
Coordinate with the process for evaluating the instructional program and materials.

L Y —

The footnotes are not intended to be part of the adoprted policy: they should be removed before the poliey is adopted.

7 This subhead may Be remeied i district will not offer si sender classes oractivitics, The U.S. Dept. of Education
(DOE) 1|m.mlul its regulation lmpierm.mmg Title 1X of the Education Almndmuux of 1972 (Title IX) (20 U.S.C. §1681) to
Iﬂll\{. it easier for schools to have single-sex classes and extracurricular activities. 34 C.F.R. §106.34. Title IX generally
protects students from discrimination on the basis of sex. However, the DOE added flexibility to its rules on single-sex classes
dll(l activities, citing research that mnzy.\l:a that some students benefit in single-sex ddssu 7] Fed. Reg. 62530 (10-25- ()6}
L|l<h‘!b{h I(H' 1 1 vitics at le ci s ‘( .R

1l rules require

FAQ trom

f*-l.\l-tu-ll

classes or -.1clivi1ic~'_7
A0k .-‘.‘;u‘\x. ed/h 1 2 I
( onsult the board 1110tm.y about accommodation issues for transgender or gender non-conforming students in single sex
classes. State Taw prohibits gender-based discrimination. including transgender and gender non-conforming students. 775
ILCS S/5-T01(A)(11); 775 ILCS 5/1-103(0O-1); and 23 HL.Admin.Code §1.240. Title IX prohibits exclusion and diserimination
on the basis of sex. 20 U.S.C. §1681(a). The DOE’s Office for Civil Rights has taken varying positions on the application of
Title [X to ll.lmLuulu or gender non-conforming students depending upon the administration in office. See i
i : LT00-APLL Accommodating Transgender Snudents or Gender \rm Conforming

nle procedure

.S‘.fmfwhﬂs'.

8 34 C.F.R. §106.34(b)(1).

g . s ‘ . . o - . 5 5

? The last two sections of this policy provide a process for the board to monitor the extent that its ends for curriculum
development are being pursued. However, a board may be concerned that these sections offend the board’s efforts to delegate
authority to the superintendent to manage the district. 11 so. these sections should be deleted. See the IASB Foundational
Prine ip."c\‘ qf‘ I;'I,Vi’c‘!iw Gm'ermmc-e at; \\'\\'\\‘.i:isb.com ‘conference-training-and-events/training/training-
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Curriculum Guides and Course Outlines

The Superintendent shall develop and provide subject area curriculum guides to appropriate staff

members.

LEGAL REF.:

CROSS REF.:

6:40

20 U.S.C. §1681, Title IX of the Education Amendments of 1972 tmplemenied by,
34 C.F.R. Part 100.
105 ILCS 5/10-20.8 and 5/10-19.

6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development),
6:70 (Teaching About Religions), 6:80 (Teaching About Controversial Issues)
6:100 (Using Animals in the Educational Program), 6:110 (Programs for Students
At Risk of Academic Failure and/or Dropping Out of School and Graduation
Incentives Program), 6:120 (Education of Children with Disabilities), 6:130
(Program for the Gifted), 6:135 (Accclerated Placement Program), 6:140
(Education of Homeless Children), 6:145 (Migrant Students), 6:150 (Home and
Hospital Instruction), 6:160 (English Learners), 6:170 (Title 1 Programs). 6:180
(Extended Instructional Programs), 61185 (Remote Educational Program). 7:10
(Equal Educational Opportunities); 7:15 (Student and Family Privacy Rights)
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Instruction

Curriculum Content !

The curriculum shall contain instruction on subjects required by State statute or regulation as follows:
1. In kindergarten through grade 8.2 subjects include: (a) language arts, (b) repding.? (¢) mhu.r
communication skills, (d) scienee, (e) mathematics®, () social studies, (g) a

S s on the Temaining topics in this policy are optional. State or Iukml 'lawconl
23 UL Admin (n:lc 31410, recommends that activities, including student intemships and nbscr
action, be o part of the mstructional program where appropriate,

State Jaw mandates certain courses of study but local school boards ma)“,sermq
courses of study. 105 [LCS 5/10- 20 b dnd 527-1 5,_
Mandates (1o
Resources tab.

105 ILCS 5/2
{ISBE: 1o develop a Statewide I
instruction available o whm]\' b\'
IESOUICES, See W

4105 1LCS 156 requires iSBE te evordinate, :\d'lpf and develep middle and high school math curriculum models.
There 15 1o consistent definition for middle sehool or Mgﬁ school in cither State or federal law. Districts are not required to
use ISBE's models and may develop their own mathematics curricula.

The purpose of the math curriculum models will be 10 aid school districts and teachers in implementing the Conimon
Core Standards. ISBE adopted math and English language arts (ELA) standards for K-12 education referred 1o as the New [/,
State Learning Standards Incorporating the Common Core. The goal of incorporating the Common Core Standards into the
Stare Goals for Leavning and Learning Standards is w better prepare 11, students for success in college and the workforce in
a competitive global cconomy. See www isbe.net/Documents/ce-overview-0913 pdf.

The terms Commin Cove Standards and the New Il State Learning Standards tncorporating the Commen Core are
svnonymous. Referencing the 11l Leaming Standards includes them both. That is because they are incorparated by reference
into ISBE's rules and Sware Goals for Learning and Learning Standards. A district that wants to include the term Common
Care Standards m its poliey may do so: however. districts should understand that referring to the Common Core Standards
only will cover only math and ELA feaming standards and goals and not any other subject arcas thut the . Learning Standards
cover. The best practice 1s to continue using /. Learning Standards. which includes the Common Core Standards.

T2 E Adavnd s$4.S3Ha
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atic-Eihd i s <. A reading
opponunny of 60 minutes per day \\Ill be promoted for all students in kindergarten through
grade 3 whose reading levels are one grade Jevel or more lower than their current grade level.7
Daily time of at least 30 minutes (with a minimum of at least 15 consecutive minutes if divided)
will be provided for supervised. unstructured, child-directed play for all students in
kindergarten through grade 5.8 Before the completion of grade 3, students will be offered at
least one unit of cursive instruction.? In grades 6. 7. or 8, students must receive at least one
semester of civies education in accordance with [linois Leamning Standards for social
science.1?

2. In grades 9 through 12, subjects include:1! (a) language arts, (b) writing intensive courses, (c)
science, (d) mathematics,!2 (¢) social studies including U.S. history, American government and

¢ footnotes are not intended 10 be partof the adepied pohey.

faBs1Le

7105 1LCS 5/10-20.53.

8105 1LCS 52747 i : hools must provide at
least 30 minutes ufpl.ly rum lor any \khillﬂ day five clock Tours or lu:u.u wn length. For any school days less than that, the
total time allotted during the school day must be at least one-tenth ot a day of attendance for the student. Time spent dressing
or undressing for outdoor play may not count towards the daily time alloiment. Play time must be computer-, tablet-, phone-,
and video-free. Play time may be withheld as a disciplinary or punitive action only if a smdent®s participation poses an
immediate threat 1o the satety of the student or others. [d. For ISBE guidance and resources. sce www isbe.net/Pages'School-
Health-Issues aspx (Unstructured Play Time/Recess dropdown).

9 105 ILCS 5/27-315. renumbersdd by PP A 184230 202 requires districts 1o offer students a unit of cursive instruction
before they complete grade 5. Other Ih'm before completing grade 5. the law s silent about what grade level(s) in which
students must receive their unit of cursive instruction: This provides an opportunity for a board to have a conversation with
the superintendent about local community expectations and direct him or her to determine the appropriate grade level{s) in
which students will be offered a unit of cursive instruction,

Use the following alternative if the board v».lulﬂ to specily grade level(s) before the end of grade 5 in which cursive
mstruction will be offered: S

A unit of cursive nstruction will be nﬂ'erui in Eraxie(s) b

10105 1L.CS 5/27-3 100 by added by |

e democ
mm«.u

’, amended by PLA~ B2 2w
3 lII Admm Code §1.440. ISBE may adopt rules 10 nmdlh these Iu[ulunluil\ for student
isaster due 1o a public healih emergency punu.ml 10 20 ILCS 3305/
: cand 5/2 2{e-5)3.5). 1 .
84t requires a year of a course that includes inte truction n computer it . which may be English. social studics,
or any other subject.” Because computer hiteracy may be included within another \llhlu.l it is not listed here, but in number
T4 of this policy with f/n 20, below.

12105 1LCS 5/

105 1LCS 5/27- : } X oallows the substitution ol an advanced placement computer
seience course for a vear of m.llhcm.mu For spcum requirements. see sample exhibit 6:300-E2, Stare Law Graduation
Requdrements, and sample policy 6:310, High School Credit for Non-District Experiences; Conrse Substinations, Re-entering
Stuclents,
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or of civics, 13 (D ('mu;_.n language,'* (g) music, (h) art, (i) driver and safety
education,!s and (j) car #f education.
Students otherwise eh-_.:ible to take a driver education course must receive a passing grade in at
least eight courses during the previous two semesters before enrolling in the course. The
Superintendent or designee may waive this requirement if he or she belicves a waiver to be in
the student’s best interest.!6 The course shall include: (a) instruction necessary for the safe
operation of motor vehicles, including motorcycles, to the extent that they can be taught in the
classroom,!7 (b) classroom instruction on distracted driving as a major traffic safety issue.!8
(¢) instruction on required safety and driving precautions that must be observed at emergency
situations, highway construction and maintenance zones. including worker safety in those
zones, and railroad crossings and their approaches,'? and (d) instruction wnu,mmg law
enforcement procedures for traffic stops, including a demonstration of the proper actions to be
taken during a tratfic stop and appropriate interactions with law enforcement. 22,
safety instruction covering traffic regulations and highway safety must include instruction on
the consequences of alcohol consumption and the operation of a motor vehicle 2 The cligibility
requirements contained in State law for the receipt of a certificate of completion from the
Secretary of State shall be provided to students in writing at the time of their registration. 22

one semes

hnicalveenti

The foetnotes are not imtended to be part of the adopied policy; they shouid be removed before the polieyis adopied.

13 105 1Les 5/27-6 ;
utilize private funding available for offering civics education.

4 that school districts may

M The General Assembly encouraged school boards to implement Am n Sign Langunge cmiréﬁk"imu the school
forcign language curriculum. 105 TLCS 5/10-20.52, Senate Joint Resolution 68 (96th General Assembly, 2010) encourages
school districts 10 explore the introduction of Arabic as a forcign language in their curriculums,

15 The ISBL rule on driver education personncl is found-at 23 1L Admin Code §252 40. School ll!‘-ll'lt,l\ ma
with a commercial driver traming school (CDTS) for driver educauon 105 ILCS 5, /23- g 0}
Te qualify to contract with a school district, a CDTS must: (a) hold a valid license issued hy 1hc 1L Sec. of State: <h] pm\ ide
teachers who meet the educator licensure and endorsement lu]uln.mc under 105 1LCS 5/21B; and (c) fnllu\\ rlu- same
ev, .;‘ILmnn .!l\\l uh\u\rallun quUIILmEmk lh:ll d[\]'ll\r' l(l non- n

l‘ﬂﬂlril\'l

h:n'g.)imng agrccmcm(s). lmnrd puii
outsourcing of mstructional statt. C

A school distnict may decide
course. This is determined on a ca:
cducation teacher, and the student’
1. Admin.Code §252.20(c)(2).

16 105 ILCS 527+
111 Admin.Code §252.25.

se h.m\ and mil\tbc.lppruu.d by the dhln(t s admimstration. I]n. »ludcul s dm er's
drent/guardian, 105 ILCS 327-58:i3222 renmmbore PA_ pma-3ol; 23

ra

shneided-la Rt AOFI5A. and 5/27-31324.2 hath renumberes BA 430l

17 105 ILCS 5/27- nded-byefiA and 3/27.3 vrenumbsyed by PA101.39]
184

19 Id.. amended by PLAL 103-944 g 1o

2014,

2 Required if a board offers safety education under 105 1LC

22 The 11 Vehicle Code, 623 ILCS 5/6-408.5. wimoih
paraphrased below

Before a certificate of completion will be requested from the Seeretary of State. a student must receive a passing grade
m at least eight courses dunng the two semesters last ending before requesting the centificate. A ceruificate of completion will
not be requested for any person less than 18 years of age who has dropped out of school unless the individual provides:

L contains these requirements: they are
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3

ion g_{ltli:;.l!'\'lll i mhnw' a) in mcl‘ year in

through 12
¢ and ¢

instruction on alcchel and drug us 1|1L dangers of tentanvl, and
) i grades 7 through 1 j'h"“uh}‘v’.lild bolic steroid abuse
prevention, v hich | welastic athletic programs, 23

4. In kindergarten thmu-’h ﬂradL l1 pm\ |dul it can be funded by private grants or the federal
government, violence prevention and conflict resolution must be stressed, including: (a) causes
of conflict, (b) consequences of violent behavior, (¢) non-violent resolution, and (d)
relationships between drugs. alcohol, and violence.2* In addition, anti-bias education and
intergroup conflict resolution may be taught as an effective method for preventing \.'in]éf)@" and
lessening tensions in schools; these prevention methods are most effective wheg?hc.y are
respectful of individuals and their divergent viewpoints and religious belle)is?a%s&rh;ch are
protected by the First Amendment to the Constitution of the United gldlL‘- 2-"

3. Ingrades kindergarten through 12, thronge s : 12¢
safety must be taught. the scope of w vhich shall be dLanand by f.hc Supenntenden! ol
designee. The curniculum must incorporate Board policy 6:235, Access to Electronic Networks,

and, at a minimum. include: (a) education about appropriate online behavior; (b) interacting

The toootes are not intended 1o he pan of ted policy, they shouid be removed before the policy is adopred.

1. Written venfication of his or her enrollment in a high school equivaleney or alternative education program or
a State of Niinois High School Diploma (formerly GED cel ate);
Written verification that before droppmg out, the mdividus had received passing grades in at least eight courses
during the two previous semesters last ending hcjorcnqucsnu;. a certificate;
3. Written consent from the individual's pareat/guardian and the Regional Superintendent (or appropriate
Intermediate Service Center Execative Director)
4, Wiritien waiver from the Superintendent of the Sch strict in which the individual resides or resided at the
time he or she drﬂpped out of school, or from the chief school administrator with respect to a dropout who
attended a non-public high school. A waiver may be piven if the Supenntendent or chiet administrator deems
it to be in the individual’s best interests
ssed_:n 105 ILEST527
t Imin st s ePpecedure 6:6
24 105 ILCS 5/27-33 4115 o bred v PIAZEDA 351
25 Optional. 105 ILCS 527- {anti-bias education). amended by P.A, 103-542 and cenunbered by PoA 104
391. allows districts 1o incorporate activities 0 address intergroup conflict, with the objectives of improving intergroup
relations on and hwnnd the :chlml L.il“pll\ dulmmg nmr}_rnnp 1ensions. 1n(1 prnnmnm peaceful resolution of conflict. 11 .

[

o

< structional

Bn-ll‘dx lh‘u adopt a |\t\|ll.\ 10 incorporate actvites 1o address mn.n_luup conllict pursuant to thi
mformation available to the public that desenibes the manner in which the distriet has implemented the acti
making this
exhibit

law must make
s. Methods for
information available include: the district’s website, iFany. and in the district’s offices upon request. See sample
220 Immediately Available Disirict Public Records and Web-Posted Repores and Records. Districts may also

include the information in a student handbook and in distriiet newsletters. The 1L Principals Association (IPA) maintains
hondbook  service  that  coordmates  with PRESS  matenal.  Online Model  Swdent Handbook  (MSH).  au
www |Ipnm pals.org msl
See £ 12 in sample policy 62180, Extended Instructional Pragrams, and ensure that these policies align.
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Commented [DJ1]: Note to subscribers: Drug abuse
prevention education is no longer part of the Comprehensivi
Health Education Program (CHEP) and is therefore include
as a separate item in this sample policy. P.A. 104-391

consolidated drug prevention education related topics into

onc new section of the School Code, 105 ILCS 5/27-255.

e
ed




with other individuals on social networking websites and in chat rooms, and (¢) cyberbullying
awareness nnd rcqpunxc 26

127

amd developmentally appropri

ruclion on an
&7 Inall grades, students must receive dev clopmentally appropriate opportunitics to gain computer
literacy skills that are embedded in the curriculum. 28
In all grades, ehasaciereducation-tnst-betaushi-inehihng-respecioresponsibility. faitess;
caring--trustworimesseamdcttizenship-fieorder 1o raise shindenis honesteckindness- jusiiees
diseipline—respeetfor-others—and-merak-courage: 2 Instruction 1 g )
exainples-of behaviors that violate Board policy 7:180. Prevention of and Response to Bulh'mg

Intimidation, and Harassment, 30

The footnotes are not mtended 1o be part of the adepted policy: they shouid be removed before the policy is adopteds

{ forepoal on 2-1-27

n.ul\.s kmdcn.amn (hluul.h

1105 1LCS 5227-41¢4
. control tln

47 C.F.R. §54. 5’0((’}(1](1) This I'edcr.sl law tILImc~ Minors as any |:1d|\|du.:l who hd\ no
C.F.R. §54.520(a)(4)(i). o

105 ILCS 5/27-4 16435 by oA 104195, only reguires o unit on Internel sufety for students in grades 3 or
above. [t recommends seven topics for the unit on lmn.rnu safety and required ISBE 1o “make availahle resource materials for
educating children regarding child online safety.” See www.isbe net:Pagesiintemet-Safety aspx. It also invites schools to

“adopt an age-appropriate curriculum for Internet safety instruction of students in grades Kindergarten through 12.”

For boards that do not receive E-rate funds and do not want to exceed the rpqpt1‘cn1lcl:{$0fm34$¢ml Code, replace this
section with the following sentenc

In grades 3 or above, the curricolum contains a unit on ln!cmct 8
Superintendent or designee.

For boards that do not recerve E-rate funds, but w:
grades K-2, replace this section with the following seut

In grades 3 or above. the curriculum contains a un
Superintendent or designee. In kinderganen through gra

y. the scope of which shall be determined by the

requirements of 105 ILCS $:27-41 0435 o include

»n Interuet safety, the scope of which shall be determined by the
2, age-appropriate Infernet safety must be taught.

28 105 ILCS 5/10-20.79, ]ll 20,74, and 3/27-22(e-3)(3.3). amended by P.A. 102-894, and 5/27-60522(e-5)(3.3),
A3 105 ILCS $/10-20.74 requires that districts submit an annual report to
y C.‘l'pilL‘lIlL‘\‘ and policies. See the subhcad Educational Technology Committee and
ure 2:150-AP, Superintendent Commitiees

rding cduc:munal technolo;

f/n 20 in sample administrative proced
20

LOSJLCE ST

tof a district’s Bullying Prevention and Response Plan pursuant wo 105 TLCS §/27.1 110
¥ A . Beeause of the negative outcomes assoctated with bullying in schools, the T General Assembly
has fnun:l that [school districts] should cedu e students, parents, and [school district personnel] about what behaviors
constitute prohibited bullving ™ ‘ a). This language aligns with sample policy 7180, Prevention of
and Response to Bullying, lumnn.fumrm |.'lu.f.‘f|mru.'m s
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repealed the requirement to teach character education

| formerly at 105 ILCS 5/27-12.




i.In all schools, citizenship values must be taught, including: (a) American patriotism, (b)
principles of representative government (the American Declaration of Independence, the
Constitution of the United States of America and the Constitution of the State of Illinois), (c)

proper use and display of the American flag, and (d) the Pledge of Allegiance-and-{e}-the
31

SR Prodes,
{ _Inall grades. physical education must be taught including a developmentally planned
.md sequential curriculum that fosters the development of movement skills, enhances health-
related fitness, inercases students” knowledge, offers direct opportunities to learn how to work
cooperatively in a group setting, and encourages healthy habits and attitudes for a healthy
lifestyle. Unless otherwise exempted, all students are required to engage in a physical education
course with such frequency as determined by the Board after recommendation h'nm the
Superintendent.?2 but at a minimum of three days per five-day week.33 For c.xcmpuuns and
substitutions, see Board policies 6:310, High School Credit for Non-District Exgenence.\';

Course Substitutions; Re-Entering Students and 7:260. Exemption from Physical Education. 3
4 -

The foetnetes are not intended 10 be pant ot the adopted pelicy: they should be removed beforé the policy is adopled.

The 111 General Assembly invited hoards to “make suitable provisions for instruction in'gang resistance education in all
grades and include such instruction in the courses nl study regularly taught in those grades.” Sce |05 ILCS $/27-105522.46(c).
amended h\ PAL Ith 542 aind renemby . A board that shares this concern may add the following option

“In addition, m.all grades pang resiStance education must

be taught.™

ﬂag of the United States for religious
quirements for displaying a U.S. flag

£
600 (N.D. 111, 1979) (teacher would not teach and direct th Pledge off\l!q:.mnc‘. 10
reasons and was tenminated for not doing so because it was part ol'lh'ejciu‘ric\llun
at each school and in each classroom are found in 3 1LCS 463/3 and 465/3a.

Note that the Hlinois statite does not require every student to recite the Pledge = that kind of mandatory participation
would violate the LS. Constitution. Schools may not coerce a student into Saym&theplcd;:c nor may they punish students

for refusing to participate in any aspect of the flag ritual, including standing. saluting the flag. and reciting the Pledge. West
Virginia State Bd, of Edue. v, Bamette, 319 ULS, 624 (1943): Shepman v. Cinty. Consol. Sch. Dist, 21 of Wheeli ing Twp., 980

F.2d 437 (Tth Cir. 1992). Consider using permissive rather than mandatory language to introduce the recitation of the Pledge,
such as. “You may now stand to recite the Pledge.” Schools may, of coursc, require that non-participants maintain order and
decorum appropriate to the school environment.

32 The phrase “after recommendation by the Superintendent” is optional. 1fa superintendent does not bring this pic o
the board for discussion. the board may not have a nigger w make the determination,

33 23 1 Admin Cade §1.425(b). Board
policy 6:30. School Wellness. may replace
Sce Un 10 mn sample pohicy 6:530. Sehool Welln 5

M 05 1LCS 5272 04201 requires school boards to provide for students’ physical education
and allows the P.E. course offered in grades 3 through 10 1o include the health education courses required by the Critical
Health Problems and Comprehensive Health Education Act (105 ILCS = ; L), See also 23
NLEAdmin.Code §1.425(¢)

105 ILCS 57277 1k, sivended amd renambored by £ 4L [00-3%1 desenibes when students may be excused from P.E. Sce
also 23 HLAdmin.Code \1 -I‘ﬁllli

105 1L

at want their daily physical education requirement 1o align with their goal in
um of three days per five-day week™ with their local daily requirements.

contains an exception 1o the minimum of three days
lin l!lun.l\ \..hndullm il this is applicable, substitute this sentence for

the sceond-to-last sentence in this paragraph:
Unless otherwise exempted. all students are required to engage with such frequency as determined by the Board, but ata
minimum of three days per five-day week, during the school day, except on block scheduled days. in a physical education

COurse.
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moved instruction on the voting process to civics education |
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nall HLIIO()]H health education must be stressed. mdude (a)_human ceol
1l persena ’Iwal‘ 18, and an, i) Fanily ik
§ : g st b physioal-Higessefed- f:-:t-«\ml hea
nc-avaidonee—of-abduction, (de) age: and Jevel “appropriate and cvidence-
lnf(mmd snml abuse und assault awarencess und ]JI’L\ cntion t.duc.dlmn n .:II gradu, (¢ pubiic

e |<lz!ﬂ“é§h-0--'t“!ul\‘-1 The Superintendent shall
lmplumnt a c.mnpn_hmsn' health education program in accordance with State law. 37

The foetnotes are not intended to be part of the adopred pohey, they shouid be removed before the policy is ndm;;%
e

Goal 2() of the illmu:» Lex mung Sland.lrds Ior Phyalwl Dx,\--.]l!ﬁ#i
wwawishbe net/Pages/Enhanced-Physical-Fducation Sch )

Se
Questions and A'Hllu‘i' 5 .'Rm
105 ILCS 5/2

ons-erdl, uu.r\ (.n ( ‘1 ire I‘qulll’u.' by the t comprehensive Hiealth al;duualiun
] 44in this p.u:l;.r.lpli 3

21 Gt edueats

wimple policy 6.8
e abibn b
] Jitise

Mo Eha0S 205 26OSSA8A0
lL(.S '10-23.13, e o 1*—-—3&—

1 HESS 7 n’w.. amd Grizn
1322 - IOS ILCS 3/10-23,13(b) states pre-K through 12th. ths:

policy uses all < i for hrvznl\ and case of admipistration. Erin .fl.dw hires a policy addressing child sexual
abuse prevention and curriculum content on that subject (see 3nrnpk pohiey 4: 165. Awareness and Prevention qf('hr.i'rl'Se,umI
Abuse and Grooming Behaviors). A sentencein, s_;mplu administrative procedure 6:60-AP L. Comprehensive Health Education
Program. restates the basic recommend sf’rnm page 16 of the Egin s Law Taskforee Final Report (Repart) to ('memnr
Quinn at: www.isbe.net/Bocumems, if, »\lnch was the basis for Ra—diisls, 3
professional educator traming compopent ul [:m v hm is addressed in sample policies 5:90, Abuscd and Neglee eu‘ Child
Reporting and 5:100, Staff Development Praogram. The Repont also encouraged parental involvement because parents play a
key role i protecting ghlldun ]mn\ Jnlds&'\udi nhllNC

3 148 ILCS 232
23 NLAdmin.Code §1.420(n).
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wded 1o be pan of the adopted policy: they should be removed before the policy is adopted

«ul-comprehensive health education program content 2!
s \lutrllud in sample administrative procedure 6:60-AP1, Comprehen:
s LEE- bk ar e L T L LEa IR0
si-formerly lemlul IhL‘ requirements for the development of the now-repealed family life and sex
ms in 103 ILCS 5/27-9.1 and 9.2-cmended bhe-Bde 22 anvd-repentzd-by-PeAe402
life and sex education programs were rrplaued with the National Sex Education Standards (NSES)
(105 ILCS 5/27-101 54 adtdod by AL 104- ariel dwtlupnnnlally appropriate consent
education curriculum (105 1LCS 5"7 ! 2). But the 1¢ family

life. ! lmludmi_ cvidence-based and medically accurate information r\.gnrdmﬂ !l:x.'llﬂ] Hhhlll'anLL, Temains In the Gﬂ P Fire
3 . cian-toplostkntaiioal R K T !
riice S

e Health

‘l|l|l ation prog
The former famil

el

P

Srerhihtte c‘;{ﬂ—ﬂawﬂw H«(

) -l\-ur»r Laior- e,e—’\m(m

e

Pt

nuludu. nluuu.c 10 the new \5[ S culruulum that is outlined in more detail at qamplc ndmmmram procedure 6:6
Comprehensive Personal Health muf S'm'r.n and Sr\uu.’ Hem'.rh Edm-urwn Pru,i,mm {.‘\emuuul Sr.\ L'tl'm:umm Sruun"nrdr
(NSES)). 105 ILCS 5 3
www ishe
sex education programs formerly in 103 [LCS 5/27-9.1 and 9.2 sepesbecd-be-PA 02520 wuld contintie 10 do so. Consult
the board attorney il the district offered the now-repealed family life and sex education prnl.ramlo H <essuhelher that program
may continue during future school years.
Twao choices exist fo

<n7.

law requires lhl-l" 1o dentify the curnculum lhur icl Wi ' md contuct mfonmlum m:!ndmg an
email address. of a school ~.n!r mv.mhn.r whn can respmldl bout in: il ! neu—\—\-u—-‘-&- .
include: the district’s website, if any. and in the
s Available 1. t Public Records and Web-Posted

Ra;m.‘l\ and R(’( ords.

For boards that do offer NSES but do not wish to commn s policy, ensure that superintendents: (1)
wdentifv the curriculum along with the name and contact |n|'nm1ntmn including an email address of the school staff member
designated to respond o inguiries about marrucnonandmalcmis{su sample exhibit 2:250-E2, Intmediately Availabie District
Public: Records and Web-Posted Reports and Records), and (2) implement both administrative procedures 6:60-AP1,
Comprehensive Health Education Program, and 6:60-AP2, (“am,urc‘kemuw Personal Health and Safety and Sexual Health
Edvication Program (National Sex Education Standards f\EES})

For hoards thut want to ¢ icate to their ies in this policy that they offer NSE
text into the last sentence in number 102 k

The Supenntendent shall implement A comprehensive ht'll!h cducation program in accordance with State law,_including
alth and safety and sexual health i rogram (National Sex Education Srandards) pursuant to 105 11.CS

insert the following

.egal Rclm.mc insertions are not necessary with the statute in the text of the policy. Ensure: (1) the implementation of
both admimistrative procedure 6:60-AP 1, Comprehensive Health Educarion Program and administrative procedure 6:60-AP2.
Compreheasive Personal Healtle and Safery and Sexual Health Educarion Program (National Sex Education Standards
(NSESH. align with this poliey: and (2) that the superintendent identifies the curriculum along with the name and contact
information. including an email address of the school staff member designated to respond to inquiries about instruction and
materials (sec sample exhibit 2 2, Immediately Available Diswrict Public Records and Web-Posted Reports and
Records).

For boards that communicated NSES in this policy and also want to communicate that they additionally offer
developmentally appropriate consent education curriculum, insert the following sentence as the Inst sentence of the
number 10 paragraph:
perintendent shall also implel

ent ar ion curticulum pursuant

Page 8 of 16

Please review ll\i\ matenal with your school board attorney before use.

e.net sexualhealth. huncur no guidance exists ah(ml \n.hmhcr districts that pmnl.lclbc now- rcpc.ﬂ‘.d mmlly life .md

L



| ui:sn‘uliuu that addresses the danver of and avoidance of abduction, 38
e must be taucht, 32

+ o how 10 properiy administer cardiopulmonary resuscitation

d external defibrillator, 29

His Inoall schools. carcer/vocational education must be taught. including: (a) the
importance of work. (b) the development of basic skills to enter the world of work and/or
continue formal education. (¢) good work habits and values, (d) the relationship between
learning and work. and (e) if possible, a student work program that provides the student with
work expericnee as an extension of the regular classroom. A carcer awareness and exploration
program must be available at all grade levels#! In grades 6-12, students engage in career
exploration and career development activities to prepare them to make informed plans and
decisions about their future education and career goals.*2 In grades 9-12, a College mﬁf&vﬂreer

S

and how Lo use

Admlmxlml;u pn:u.dur\. 6:60-AP3, Den u.’u,un:z u!x..’h I,u.m r;;lr Tale (mmur Eduuh'mn. ‘!llgns W nh this pollcy
E-nr hu.lrd\ that dn olfer NSES and do not communicate Yhal in policy AND/OR bnnrlls 1I1at do no! oﬂ'er

the I"nllm\lng textinto Ihe I.lsl sentence in numht‘r 10:
The Supermtendent shall implement a comprehensive health education
; dL'\‘L'Tunn\cnmlh n rnnrh[c consent edm.ulinu curriculum ursu

e Cnnrsfivas ity Hoaisl £ i ragnu
23 11 Admin Code §1.420(0). See 105 ILCS 435/, Vocatianal Fducation Act
A unit or high school district may offer workplace preparation instruction in grades 9 through 12 that covers legal
|1rochnnm n the wnlkpl.lu mcludlngpmlutmn uy:mlswuul harassment and racial und other forms of discrimination and

the-tnt

ety
23t .md the milow mg text to the cml of numbu 154 if the bonrd

wants to offer \\nlkpi e pn.p.!mlnm mstruchion:

In grades 9-12. workplace preparation instruction will be offered. covering legal protections in the workplace, including
protection against sexual harassment and racial and othu forms nf(llh\.mnm.nmn and pn\:rcllnm for cmplo}ecs

103 ILCS 5/27-107 ' 1, allows high
schools 1o designate and .mlm.sll\ observe a Workplace Readiness \V».s.‘k ll the week is observed, students must bL pm\ukd
mforn ||un on therr nghts as \\mhn mn .!LLHH' nee \\uh the topics listed in 105 1LCS 527-) a2 (a)-
added by PLAL103-3958 { “. Students in grades 11 and 12 must be provided the required

i b

information within the regular sahnol pr\v am. hul imay also hg provided during special events after regular school hours.

Id. at(b)
42105 1L.CS 3/10-20.84(a), o
the grade levels o prades 6-8. Unle

b renumbered by PLAL 103-154. For elementary districts, revise
s a board Lo opred out. carcer exploration and carcer development activities in grades 6-
12 (or grades 6-8 in clementary districts) 7 ¢ sues be implemented by 7-1-25 in accordance with the model framework
adopted by State agencies known as the PaCE Framework. See www isac.org pace/il-pace-resource-materials.html for the
muddle school and high school frameworks and additional implementation resources.
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Pathway Endorsement is awarded to students who meet the requirements for a specific
endorsement area, 43

The foatnotes are not intended 1o be part of the adopted policy; they should be removed before the policy is adopred.

To tully or partially opt out of carcer exploration and carcer development activities under 105 ILCS 5/10-20.84(d). a
hoard must adopt a set of findings that considers the following: (1) the district’s current systems for college and career
readiness: (2) the district’s cost of implementation balanced against the potential benefits to students and families through
improved postsecondary education and carcer outcomes; (3) the willingness and capacity of local businesses to partner with
the district for successful implementation of pathways other than education; (4) the willingness of institutions of higher
education to panner with the district for successful implementation of the pathway and whether the district has sought and
established a pannership agreemem with a community college district incorporating provisions of the Model [’a.ﬁ.nct'-hip
Agreement under the Dual Credit Quality Act (110 ILCS 27/) (sec www.ish DCOA-Model-Partne
pd); (5) the availability of a statewide database of participating local busin s provided undrr
ccondary and Workforce Readiness Act (110 ILCS 148/), for the purpose of career readiness und the accessibility of
those work experiences and apprenticeships listed in the database to district students (see the link to the Waﬂ( based Loarning
Database at www isbe net/cte); and (6) the availability of properly licensed teachers or teachers mcuml_ faculty Lredcmla]
standards for du.ll credit courses to instruct in the program required for the endorsement areas. 105 TLCS 5/10-20. ‘54((])(} -
S35l renumbered by PLAL 103-154. A board opting out must n.purtm findings and decision to.
150 reverse its decision regarding implementation in whole or in part at any, time. 105 ILCS 5/10-20.84(d),
Fand renumbered by PLAL 103-154,

S nnln.-\ a district has created its own career exploration and carcer developmentactivities framewaork that does

not align with the PaCE Framework, a board is unlikely to opt out of the PaCE Framework under 105 ILCS 5/10-20.84(a) and

still implement College and Career Pathway Endorsements under 105 ILCS 5/10-20.84(c) (CCPE) beeause carcer exploration

achivities are a prerequisite to award of the endorsements. 23 HLAdmin.Code §258.20. Sce fin 395, below.

it the board-:iss fully opted out of |mpleLn|:.1lm xploration and carcer development

/10-20.84{d), « by A HG2-9 T and n.numhr.‘md,bv 103-134. Regarding partial opt-out

i, th law does not ‘lddu..ss Ihc I)pc's nfp:mnl opt- nul(s] d Inhle. As of the date of the publication of
this topic or any details regarding

stricts cun submit their decision o

CT €t Bu.lrd~ nterested in opting Dul f'rom this " 1 ¢ Board attorney and cheek for any
further guidance that may be issued by ISBE.

43105 1LCS 5/10-20.84(b) and (¢

from this requirem
I’RESQ I<<uc 1j

y a board s ~eleei 10 either implement CC ke action 10 opt out of il See
www.isbenet/ pathwayendorsements for more_information. 105 ILCS 5/10-20.84(c) requires a district 1o implement CCPE
cither independently. through an area carcer center, or through an inter-district cooperative, on the following schedule: (1) at
least one endorsement area for the graduating class of 2027; (2)at least two endorsement areas for the gradusting class of
2029: and (3) at least three endorsement areas for the graduating class of 2031, if a district s grade 9-12 enrollment 15 more
than 330 students, as calculated by ISBE for the 2022-2023 school vear. A board implementing CCPE 1 i 1wt by 7-1-25,
submut the neces ipplication materials (including an Endorsement Plan, see 23 L Admin.Code §258.20) 10 ISBE, o
feard maust adopt o timeline for implementation of the number of endorsement areas required by 105 1LCS 5/10-20.84(c). A
board may opt out of implementing CCPE eatirely or it may initially implement an endorsement area for the class of 2027 and
then later choose to partially opt out by opilngoutofj.b class of 2029 and/or class of 2031 endorsement arca schedule. 105
ILCS 5/10-20.84(¢) and (d). 'v—»&hﬂﬂ-}ﬁﬁénnumbuud by P.A. 103-154: 23 [l Admin.Code §258.40(n) and (b).
A board that chosveses 1o fully opt out of CC 1 had 1o submit documentation of its decision and 5puc|m findings w0
ISBE by 7-1-25. A board that later chooses to partially opt out of CCPE by opting out of the 2029 and’or 2021 endorsement
area schedule must submit documentation of its decision and specific findings no later than July | immediately betore the
school vear the district would be nquind 1o award the endorsement. Id. at (b).
If fullv opting out of CCPE by 7-1-25 or later partially opting out of the 2029 and/or 2031 endorsement arca schedule, @
bos lrd must adop tof findings that considers the six factors described in f/in 322, above. 105 1LCS $/10-20.84(d)(1)-(6).
S 1A LE2-64T gnd renumbered by PLAL 103-154. A board opting out must report its findings and decision on
mmplem on by submitting the following information to ISBE, via the College and Career Pathway Endorsement pmt:ll
(1) the reasoning for opting out, and (2) copices of the board's mecting agenda, board findings. and board mecting minuies.
HLAdmin Code §25840(a). A board can manage compliance with the documentation requirements by adopting a written
resolution or adopung findimgs set forth m another document. A |w.|rl| may also reverse its decision regarding implementation
ol CCPE in whole or m part at any tme. 105 ILCS 5/10-20.84(d). b Pl 1028 < renumbered by PLAL 103-154.
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_In grades 9 through 12, consumer education must be taught, including: (a) financial
]mmw meluding consumer debt and installment purchasing (inc]udmb credit scoring,
managing credit debt, and completing a loan application); budgeting; savings and investing;
banking (including balancing a checkbook, opening a deposit account, and the use of interest
rates): understanding simple contracts: State and federal income taxes; personal insurance
policies: the comparison of prices; higher education student loans; identity-theft security; and
homeownership (including the basic process of obtaining a mortgage and the concepts of fixed
and adjustable rate mortgages, subprime loans, and predatory lending); and (b) the roles of

consumers interacting with agriculure, business, labor unions and government in formulating
44 45
m.

and achieving the goals of the mixed free enterprise systel
grades 9 through 12, intensive instruction in computer literacy, which may be
a part of English, social studies, or any other subject. 46
Lt.ldL\ 9 !hroubh 12, hmu-'l I:c "ﬂ’(w-fll“'? -,dmnl year, a unit uf mstruutun on

im'nml:sliun; (b) zmnlyzing and evalualing media messages
representations according to the authors, target audience, e
stereotypes, and authenticity to distinguish fact from opinion; (c)
coherent message using multimodal practices to a specific target
not limited 1o, writing blogs, composing songs, designing video games, producing podcasts,
m;]kinL \‘udcm or Lodmu a mob:ic or xottwarc 'lpphcauon' (d) reﬂeclmg on muj:a

[ 2027, in g
safety that includes, but is not
information: ( lﬂ' rgating

The toatnotes are not intended to be partio

he adopied poligys they should be removed betore the policy is adopted.

ted uui‘ofimplumcming CCPE, and delete 105 1LCS 5/10-20.84 from the
{ CCPLE and also fully opted out ef the career exploration and carcer
ve).

Delete this sentence 1f o board has fully'o
Legal References if the board has tully opted ou
development activities in grades 6-12 (see fin 37, 4

44111411(“:'- 5 Teniner

: 23 H.Admin.Code §1.420(k).

105 II (ty 572 IERINIeS . n.muubm.l] Il) PA, 3
Reture H: v msert an optional number 173, and amend numhcrs after it accordingly:
Ln "l.l||L\ 9 through 12, a unit of mstruction about the process of naturalization by which a foreign citizen
or loreign national becomes a U.S. citizen that includes content from the components of the naturalization
test administered by the U.S ('mzcnship and Immigration Services.
46 195 11.CS 5/27- 2(e-5)(3.5). v woid by P L4301 ISBE states that compurer literacy is broadly defined
as one’s knowledge of and abilny 10 use mlnpulru and related technologies efficiemly and  effectively. See
wwwishe.netkeepleaming tor more ISBE guidance on computer literacy.
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1 socig

nplion 1 respon

2 iHlicit content
In grades 9 through 12, an opponumly lor students to take .lil one computer science
course aligned to Hlinois learning standards. Computer science means the study of computers
and algorithms, including their principles. hardware and software designs, implementation, and
impact on society. Computer science does not include the study of everyday uses of computers
and computer applications; e.g.. keyboarding or accessing the Internet. 43
16:20 _Inall schools. environmental cducation, including instruction on: (a) the current
probluns and needs in the conservation of natural resources and (b) beginning in the fall of
2026, instruction on climate change. 7
_In all schools, instruction as determined by the Superintendent or designee on United States
(U.S.) history must be taught, including: (a) the principles of representative government, (b)
the Constitutions of the U.S. and lllinois, (¢) the role of the U.S. in world affairs, (d) the role
of labor unions, (e) the role and contributions of ethnic groups. including but not limited to,
African Americans, Albanians, Asian Americans, Bohemians, Czechs, French, Germans.
Hispanics (including the events related to the forceful removal and illegal deportation of
Mexican-American U.S. citizens during the Great Depression). Hungarians. Irish, ltalians,
Lithuanians, Polish, Russians, Scots, and Slovakians in the history of this country and State,
(f) a study of the roles and contributions of lesbian, gay, bisexual, and transgender (LGIBT)
people in the history of the U.S. and [llinois, (g) Hlinois history, (h) the contributions made to
society by Americans of different faith practices, including, but not imited to, Muslim
Americans, Jewish Americans, Christian Americans, Hindu Americans, Sikh Americans,
Buddhist Americans, and any other collective community of faith that has shaped America, (i)
Native American nations' sovereignty and self-determination, both historically and in the
present day, with a focus on urban Native Americans, and (j) beginsineinthe Lothe

The foatnotes are not intended to be part of the adopted policy; they.shoukt be remov ed before the poties is adopied

SIRROLIS
Py g

43 105 ILCS 5/27-2 3 v - Subject to appropnation, school distnicts can apply for a
competitive grant to support Lulnplltu science pm:. ams. 1053 ILCS 5/2-3.199, added by P.AL 103-264 and renumbered by
P.A.103-605.

#9105 1LCS 527200
$1.42001). Instruction on the

HEAdmin Code
iion :ll u1lura| resources must uu.im!c |1ul 15 not hmited to. air pollution, water pollution.
waste reduction and recycling, des. preservation of wilderness arcas. forest management.
protection of wildlife, and humane m. Instruction on climate change must include, but is not limited 1o,
wentifying the environmental and ceological impacts of elimate change on individuals and communities and evaluating
solutions for addressing and mingating the impaet of chimate change. Id Instruction on elimate change must align with State
learming standards. as appropriate and subject 1o funding, and 1ISBE 1s required 1o make instructional resources and professional
development learning opportunitics available for educators. 1d.

of :lnim.
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events of the Native American experience and Native American history within the Midwest
and Illinois since time immemorial in accordance with 105 1ILCS 5/27-20.05. 50

In addition, all schools shall hold an educational program on the United States Constitution on
Constitution Day, each September 17, commemorating the September 17, 1787 signing of the
Constitution. However, when Scptember 17 falls on a Saturday, Sunday. or holiday,
Constitution Day shall be held during the preceding or following week. 51
srade-Fand-atb-highschoolcousesconceming-b-S-histery-of-t-combination-oF L S-history
and-Adneriea-sovernent students rvbview-t-Congressions-Medubof - Honor-thmnpde by
the ConvressioniabMedul-o b Honor-Foundation provided-there-tsno-cost-for-the fihmn 52

The foototes are not intended to be part of the adopted policy; they should be removed before the policy 1s adap

amended by PoA s HIZ-H b gad cotriribmiEpRs-pade 4

2 (adding teaching about Native American nations’ ‘iO\LrﬂEllly and sclfgﬂgmnmlnl n) el

foand 103 1LCS 5/27- 35, adclcd by l‘ A, 103-472 (1tld|r:|,11nsirucnon on Native »\meng.m
rid n 104 2

experience and history)
amended l)\ AU

STE! caemnmrm:. i

AR OF

Fiivd

uuL-m-J Ltz

Native Americans in government and 1hc ants, I1umamt|c%. and scienees, as wel
the economue, cultural, \uu.n, and pnlmcaldc\«n.inpmcnmflhm own nations and of _gq,? ited States. Addumnall\- in grades
and dlscrinﬁ@;mn against Native Americans, as well
ed States, and the circumstances around forced Native

§%c alsu fin -’iSjibclo“ ISB

as lnb.sl SOV uul.nly treaties m.uk. between lflh 1l nations
American relocation.” lﬂi ILLS 5/27-20. US added by

uachnu___uau\-u
| wlml grade level dulncn must cover these opics as
p.m of US

U.s. hhmr\' and dcnmn\tmlud Lum

[

Inclusive Curriculum Law I.")\

www. phime.org/wp-content/uploads/2020/05/Inclusive-Currieulum-One-Pager. pdf; and

. Inclusive Curriculum Implementation Guidance (Condensed Edition) at:

www.isbe.net Documents/ Support-Students-Implementation-Guidance. pdf

! Section 111 of Division J of Pub. L. 108447, the Consolidated n\ppmpnmmns Act, 2005, 12-8-04: 118
3344-45 (Section 111), Section 111(b) states: “[¢]ach educational institution that receives Federal funds for a fiscal year shall
hold an educational program on the U.S. Constitution on September 17 of such year for the student served by the educational

mshitution.”
52

h
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I Commented [DJ5]: Note to subseribers: This
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In all schools, the curriculum includes instruction as determined by the Superintendent
or designee on the Holocaust and crimes of genocide. including Nazi atrocitics of 1933-1945,
the Native American genocide in North America, Armenian Genocide. the Famine-Genocide
in Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwanda. and Sudan

4323 In all schools, the curriculum includes instruction as determined by the Superintendent
ur (](_‘ilblll.c on the history, struggles. and contributions of women. 54

_In all schools, the curriculum includes instruction as determined by the Superintendent

or designee on Black History, including the history of the pre-enslavement ol Black people

from 3,000 BCE to AD 1619, the African slave trade, slavery in America, the study of the
reasons why Black people came 1o be enslaved, the vestiges of slavery in this country, the study
of the American civil rights renaissance, as well as the struggles and contributions of African-

Americans. 53

2425, In all schools offering a secondary agricultural education program. the curriculum
includes courses as required by 105 ILCS 5/2-3.80. 5¢
2226 In all schools. instruction during courses as determined by the Superintendent or

du]Encu on disability history, awareness, and the disability rights movement. 57
In all schools, instruction as determined by the Superintendent or designee on the

events of Asian American history, including the history of’ Asian Americans in Hlinois and the

Midwest, as well as the contributions of Asian Americans toward advancing civil rights from
the 19th century onward, which must include the contributions made by individual Asian
Americans in government and the arts, humanities, and sciences. as well as the contributions

The foototes are not intended to be part of the adopted policy: they should be femoved before the poticy is adopted

53105 ILCS 5/27-52326.2, amended by P.As 103-422.and 103-564 und renumbe VTR The staute
requires the school board 1o determine the minimum amoun instructional time. The sample policy complies by delesating
this responsibility o the supcrnmndcnt or designee. Beginning with the 2024-2025 school year. instruction on Native
American genocide | n.qum.d by A05 1LCS 5727520645, added by }’ A 103 422 i 1
£ Native Amercategonoeidemnic 1051 '
sidmiherihpl e e Svailable

305 lI CS5/27 ersd byl A, 114397 . The statuie requires the school board 1o determine the minimum
amount of instructional time. The smnp!c policy canlphes by delegating this responsibility w the superintendent or designec,
House Resolution 365 (Y8th General Assembly, 2013) and Senate Resolution 1073 (98th General Assembly, 2014) both urge
all Minois educators 1o share with students of an appropriate age the story of comfort women when discussing the histors of
Asia or World War 1. or the issuc of human trafficking.

S5 105 1LCS 527 . The statute requires the school board to determine the mmunnum
amount of instructional time. The qmnpic pnln\ unnphe\ by delegating this responsibility 1o the supenmtendent or desi
A schoeol may meet this curriculum requirement through an online program or course. 1d.

36 103 1LCS 5/2-3. R0(e) or (1), as apphcable.

5

C.

Vo 301 Thc statute |c.]u|ru~ the ulmnl hoard to determine the minimum

the riglll 10 exercise .\l.'|f-dﬂt'rlllill:llinll. It urges districts to request individuals with disabilities o assist wath the dey ':Iup:l-um
and delivery of this instruction and allows instruction to be supplemented by knowledgeable guest speakers
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of Asian American communities to the economic, cultural, social, and political development of
the United States. 38

Z4:28. In kindergarten through grade 8, education must be available to students concerning
effective methods of preventing and avoiding traffic injuries related to walking and bicycling.
59 60

4 they should be removed before the policy is adopied

The foetnotes are not intended 1o be ot the adepted po

S8 105 1LCS 5/27-3402 EHO R . Id. ar (c) states that the regional

superintendent of schools [or Intermediute Servi xeeutive Director, whichever is appropriate] will monitor districts”
compliance with this law during the annual compliance review visits. Districts may meet this law's requirements through
online programs or courses. 1d. at (d). 105 ILCS 5/3-0.01 states any reference to “regional superintendent” includes the chief
administrative  officer ol Intermediate Service Centers established under 103 ILCS 5/2-3.62. For resources, see
ntinucEDResources.aspx (TEACCH Act).

P

L requires districts that maimtain any of the grades kindergarten
through 8 1o adopt a policy. The law is silent about how to educate students on this topic. See sample exhibit 6:60-AP1, E2,
Resonrces for Biking and Walking Safety Edueation, for additional information.

60 A school d|\l|u.l may offer a course on huntm“ \'l|LlV as p.m nfﬂ\ cumtulnm \!urmL the (chuul day. 105 1LCS 327

m the L t.,‘.‘.l] References
safety as part of 11s curnculum
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LEGAL REF.:

CROSS REF.:

6:60

Pub. L. No. 108-447, Section 111 of Division J, Consolidated Appropriations Act of
2005.

Pub. L. No. 110-385, Title 11, 122 stat. 4096 (2008). Protecting Children in the 21st
Century Act.

47 C.F.R. §34.520.

5 1LCS 465/3 and 465/3a.

20 ILCS 2605/2605-480,

105 ILCS 5/2-3.80(¢) and (1). 5/10-20.79. 5/10-

3716 ¢ p

1 NoIR7-
27-813, and >,

278 LS
S S Camprehensive- Health Bducation i-"s;&gﬁmz
105 TLCS 435/, Vocational Education Act.
625 ILCS 5/6-408.5. 11. Vehicle Code.
23 IILAdmin.Code §§1.420, 1.425, 1.430, and 1.440.

4:165 (Awareness and Prevention of Child Sex Abuse and Grooming Behaviors),
6:20 (School Year Calendar and Day). 6:40 (Curriculum Development), 6:70
(Teaching About Religions), 6:235 (Access to Electronic Networks). 7:180
(Prevention of and Response to Bullying. Intimidation. and Harassment), 7:183
(Teen Dating Violence Prohibited). 7:190 (Student Behavior), 7:260 (Exemption
from Physical Education)
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November2021Qctober 2025 6:130

Instruction

Program for the Gifted !

The Superintendent or designee shall implement an education program for gifted and talented learners
that will challenge and motivate academically advanced learners and engage them in appropriately
differentiated learning experiences to develop their unique abilities.? This rraim will be responsive
fent needs and within the budget parameters as set by the B the-Sttte-Superintendent-of
‘A'u{)ir}‘*‘vi*t“'u"d"']{‘:‘t]'l'lé‘d"--iﬂi-PH‘["‘d*n{r‘«-&t‘t-dihﬁ-wUHh:’c‘lh Stte-Fihidine-vepvailable-tosuppori-toeal

eaisHiedeeduestion-the-Supermtendentordestenee shadtls the-lioard-coneerping-ihe
feasibilivyand-advisability-ef-developing-a—plan-tor-gifted-educaven™ thatwould - quahfy—tor-State
3

prog

funding: N
Eligibility to participate in the gifted program shall not be conditioned upon race, religion, sex,
disability, or any factor other than the student’s identification as gifted or talented learner. 4

The School Board will monitor this program’s performance by meeting periodically with the
Superintendent or designee to determine and/or review the indicators and data that evidence whether

the educational program for gifted and talented learners is accomplishing its goals and objectives and
is otherwise in compliance with this policy. ’

LEGAL REF.: 105 ILCS 5/14A.

CROSS REF.:  6:135 (Accelerated Placcment Program)

The footnotes are not intended to be part of the adopted policy: they should be removed before the pohey is adopted.

1 State law controls this policy’s content-t -that-chsterets-cin -y s funding for-the-eduestion-of
aifiee and-tilented childrens shoutd-suohdund : ilw 105 1LCS 5/14A, fed by P.AL 104- 129, eff. 1-1 While
a pulu.y on programs for gifted and talented cIu]drcn is not rgqmn.d a pn]ls.) on accelerated pl.aumcm is I(.(.|1IE]L(| 105 ILCS
5/14A-32 (the Accelerated Placement Act)--smended-by-Poves-J0d-654 apd 102208, See sample policy 6:135, Accelerated

Placement Program, and samplc adn \__._ﬁ: 135-AP, Accelerated Plac ement ng,: «an Pr‘r)t'c‘u‘urc’x.

2 . . . . ge
= The goals and objectives of this program may be modified by the board.

3 School districts have the authority and ﬂE\lbl]ll\’ to design education prm_rarm ton --Jﬂu.l \II'ILI ldlullul learners
—comphewith 105 ILCS 5/14A-15

4105 [L(S S/14A-25.
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October 20242025 6:135

Instruction

Accelerated Placement Program !

The District provides an Accelerated Placement Program (APP). The APP advances the District’s goal
of providing educational programs with opportunities for each student to develop to his or her
maximum potential.Z The APP provides an educational setting with curriculum options usually reserved
for students who are older or in higher grades than the student participating in the APP.3 APP options
include, but may not be limited to: (a) accelerating a student in a single subject; (b) other grade-level
acceleration; and (c) early entrance to kindergarten or first grade.4 Participation in the APP is open to
all students who demonstrate high ability and who may benefit from accelerated placement. It is not
limited to students who have been identified as gifted and talented. S Eligibility to participate in the
District’s APP shall not be conditioned upon the protected clasmﬁcauons identified in Board policy
7:10, Equal Educational Opportunities, or any factor osgre ‘than the student’s identification as an
accelerated learner. 6

The Supermtendcnt or dcsigncc shall implement an A €
1. volve multiple individuals, c.g.

support personnel, and a student’s

District administrators, tcachers,

parent(s)/guardlan(s) 7

I State law requires this suBJéchm W;,e:gby pohcy and controls its content. 105 ILCS 5/14A (the Accelerated
Placement Act (APA)); 23 111 AdmiE8dc Part 227. 11i. State Board of Education (ISBE) rules require this policy 1o be posted
on the district website ﬁ%ﬁb}e 23 dmin.Code §227.60(a). ISBE rules also require districts to annually report, by July
31, demographic |nfognat|on regarding shig dents participating in accelcrated placement. 23 Hl.Admin.Code $227.60(c).

2 Optional. Efisure this statem matches the board’s current educational philosophy and objectives. See sample policy

6:10, Educational Philo, sophy and ()ﬁecmev
3 1051LCS 5/ 14%%@%(1@%)' P.A. 103-263; 23 Ill.Admin. Code §227.5.

4 1d. For high school lsﬁ;l delete * F : hrst-grade” and insert the word “and”

between (a) and (b).

Attorneys disagree whether the APA conflicts with 105 ILCS 5/10-20.12 (School year — School age.). The APA requires
accelerated placement to include “early entrance to kindergarten or first grade.” 105 ILCS 5/14A-17. 105 ILCS 5/10-20.12
permits districts to offer early entrance to kindergarten or first grade “based upon an assessment of the student’s readiness to
attend school.” 105 ILCS 5/10-20.12 also states that students may enter first grade carly when they: (1) are assessed for
readiness; (2) have attended a non-public preschool and continued their education at that school through kindergarten; (3)
were taught in kindergarten by an appropriately certified teacher; and (4) will anain the age of 6 years on or before December
31. 1d. See sampic policy 7:50, School Admissions and Student Transfers To and From Non-District Schools. Consult the
board attorney for guidance.

5105 ILCS 5/14A-32(a)(1); 23 11.Admin.Code §227.5.
6105 ILCS 5/14A-25.
71051LCS 5/ 14A-32(a)(2) requires that the accelerated placement policy include “a fair and equitable decision-making

process that involves multiple persons and includes a student’s parents or guardians™ but does not specity what individuals
are to be involved or limit those individuals to district employees. Amend this listing to align with the local board’s preference.

8 Id. at (a-25). added by P.A. 103-743. and (a)(3).

6:135 Page 1 of 3
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b. Notification of a decision affecting their child’s participation in the APP.
Assessment processes that include multiple valid, reliable indicators. 9
4. The automatic enrollment, in the following school term, of a student into the next most rigorous
level of advanced coursework offered by the high school if the student meets or exceeds State
standards in English language arts, mathematics, or science on a State assessment administered
under 105 ILCS 5/2-3.64a-5. as follows: 10
a. A student who meets or excceds State standards in English language arts shall be
automatically enrolled into the next most rigorous level of advanced coursework in
English, social studies, humanities, or related subjects.
b. A student who meets or exceeds State standards in mathematics shall be automatically
enrolled into the next most rigorous level of advanced coursework in mathematics.
¢. A student who meets or exceeds State standards in science shall be automatically
enrolled into the next most rigorous level of advanced coursework in science.
5. Waiver of a course completion requirement under Board policy 6:300, Graduation
Requirements, if the District determines that the student has demonstrated mastery of or
competency in the content of the course or unit of i gu’éixon 1

The Superintendent or designee shall annually notify thgcom@\umty, parent(s)/guardian(s), students,
and school personnel about the APP, the process for. refemng‘ 'sl_ydem for possible evaluation for

accelerated placement, and the methods used to delermme whetheraitudent is eligible for accelerated
placement, including strategies to reach groups. f- students and families who have been historically

w

The footnotes are not intended to be part of the 1doptu| pohcy. they, ould be removed belore the policy is adopted.

91d. at (a)(4)

cour:.ework offered the high scho l \lm]un;= inthe Ia\v prohlblls districts from continuing to offer automatic enrollment to
students who mcei’Stnle standards before the 2028-29 school year. Consult with the board attorney to determine whether
to keep or strike “meets or” from ftem #4 and its subsections (a)(c).

Though not set tonh exphculy in the statute. ISBE asserts that 105 ILCS 5/ I4A-32(a-5) amended by P.A.s-H2-200 aad
103-743 _and 104-2061, citts 6, is limited to “[d]istricts with grades 9-12.” See ISBE Accelerated Placement Policy
Gultlancc Jfor Districts I'u]ueml\ Asked Questions (May 2024), at: www.isbe.net/Documents/Accelerated-Placement-Act-

FAQ.pdf. The FAQ further explains that districts must “have the automatic enrollment policy in place prior to the start of the
school year 2023-24 and districts will use scores from that school year to automatically enroll students during school year
2024-25." Id.

A district must provide the parents/guardians of a student eligible for automatic enrollment with the option to instead
enroll in alternative coursework that better aligns with the student’s postsecondary education or career goals. For a student
entering grade 12, the next most rigorous level of advanced coursework in English language arts or mathematics must be a
dual credit course (as defined in the Dual Credit Quality Act. 110 ILCS 27/5), an Advanced Placement course (as defined in
the College and Career Success for All Students Act, 105 ILCS 302/10), or an International Baccalaureate course. The same
is true for all other subjects. cxcept that the next most rigorous level of advanced coursework may also include an honors
class, an enrichment opportunity. a gifted program. or another program offered by the district. 105 ILCS 5/14A-32(a-15),
antedud-b--A—102-200-and-renumbered by P.A. 103-743. See sample administrative procedure 6:135-AP. Accelerated
Placement Program Procedures.

For a description of State assessments, see wwiw.isbe.net/Pages/Assessment.aspx.

1 Oplional and only for districts with grades 9-12. 105 ILCS 5/14A-32(a-20), added by P.A. 103-743_and amended by
104-261, ot 1-1-26.
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underrepresented in accelerated placement programs and advanced coursework.!? Notification may:
(a) include varied communication methods, such as student handbooks and District or school websites:
and (b) be provided in multiple languages, as appropriate. 13

LEGAL REF.: 105 ILCS 5/14A.
23 IIl.Admin.Code Part 227, Gifted Education.

CROSS REF.: 6:10 (Educational Philosophy and Objectives), 6:130 (Program for the Gifted),

7:10 (Equal Educational Opportunities), 7:50 (School Admissions and Student
Transfers To and From Non-District Schools)

The footnotes are not intended to be part of the adopted policy: they should be removed betore the policy is adopted.

12 Optional. 105 ILCS 5/14A-32(b)( 1) permits. but does not require “procedures for annually informing the community
at-large, including parents or guardians, community-based organizations. and providers of out-of-school programs, about the
accelerated placement program and the methods used for the identification of children eligible for accelerated placement,
including strategies to reach groups of students and families who have been historically underrepresented in accelerated
placement programs and advanced coursework|.]”

13 Optional, 105 ILCS 5/14A does not require this but 1t is a recommended best practice and aligns with sample policy
7:10, Equal Educational Opportuniiies.
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Instruction

Education of Homeless Children !

Each child of a homeless individual and each homeless youth has equal access to the same free,
appropriate public education as provided to other children and youths, including a public pre-school
education. A homeless child is defined as provided in the McKinney-Vento Homeless Assistance Act
and the Education for Homeless Children Act.2 3 The Superintendent or designee shall act as or appoint
a Liaison for Homeless Children to coordinate this policy’s implementation. 4

seq.). Other policies that are relevant to Ihe educauon of”
admissions and immunizations.
103 1LCS 8:2-3.200, added by PoA, 194-302

2 For high school districts, delete “including
3 Under the McKinney-Vento Homeless Assis

includes:

mergency or transitional shelters; or are abandoned in hospitals;
a primary nighttime residence that is a public or private place not designed for or
ecping accommodation for human beings (within the meaning of section

1 1302(4)@3(@) :
(iii) chlldrgn and youths wh re living in cars, parks, public spaces, abandoned buildings, substandard housing, bus
or train etatlé‘%%,%?r sxmlla scmngc; and
(iv) migratory children (a5'such term is defined in section 6399 of title 20) who qualify as homeless for the purposes
of this part becauﬁe ¢children are living in circumstances described in clauses (i) through (iii).

Note: Secction §11434a(2) no“‘longm includes children “awaiting foster care placement” within the definition of homeless

children and yvouths.

Under the Education for Homeless Children Act (105 ILCS 45/1-5), Homeless person, child. or youth includes. but is
not limited to, any of the following:
(1) An individual who lacks a fixed. regular, and adequate nighttime place of abode.
(2) An individual who has a primary nighttime place of abode that is:
(A) a supervised publicly or privatcly operated shelter designed to provide temporary living
accommodations (including weltare hotels, congregate shelters, and transitional housing);
(B) an institution that provides a temporary residence for individuals intended to be
institutionalized: or
(C) apublic or private place not designed for or ordinarily used as a regular sleeping accommodation
for human beings.
Sce www.isbe.net/Pages/Homeless.aspx for helpful informational resources and training with regard to the education of
homeless children in Illinois. Scc https:/‘nche.ed.gov:legislation/mckinney-vento/ for the U.S. Dept. of Education’s
information about federal requirements.

442 US.C. §11432(2)(HU)ii).
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A homeless child may attend the District school that the child attended when permanently housed or in
which the child was last enrolled. A homeless child living in any District school’s attendance arca may
attend that school. 3

The Superintendent or designee shall review and revise rules or procedures that may act as barriers to
the enrollment of homeless children and youths. In reviewing and revising such procedures,
consideration shall be given to issues concerning transportation, immunization. residency. birth
certificates. school records and other documentation, and guardianship.® Transportation shall be
provided in accordance with the McKinney-Vento Homeless Assistance Act and State law.” The
Superintendent or designee shall give special attention to ensuring the enrollment and attendance of
homeless children and youths who are not currently attending school.8 If a child is denied enrollment
or transportation under this policy, the Liaison for Homeless Children shall immediately refer the child
or his or her parent/guardian to the ombudsperson appointed by the Regional Superintendent and
provide the child or his or her parent/guardian with a written explanation for the denial.? Whenever a
child and his or her parent/guardian who initially share the housing of another person due to loss of
housing, economic hardship. or a similar hardship continue to sharc the housing, the Liaison for
Homeless Children shall, after the passage of 18 months and annually thereafter, conduct a review as
to whether such hardship continues to exist in accordance with State law. 10

The footnotes are not intended to be part of the adopted poliey: thiey should be removed before the pelicy is adopted.

5105 ILCS 45/1-10.

6 The first two sentences in this paragraph are required by 42 U.S.C. §11432(g)(7). 410 ILCS 535/25.3 requires fees for
certified copies of birth records be waived for individuals whose homeless status has been verified. A public school homeless
liaison or school social worker may \"erify homeless status, in accordance with procedures established by the State Registrar
of Vital Records. Id.

T4 USC 81 l432(g)(l}(1)(lu) 42U.8.C. §11432(g)(4)(A), and 105 ILCS 45/1-15. The School Code and Education for
Homeless Children Act permit school districts to use their State transportation funds to provide financial assistance to children
who are homeless or who qualify as ar risk of becoming homeless when: (1) the financial assistance is not in excess of the
district’s actual costs for providing the transportation to the student, and (2) the district is not otherwise claiming the
expenditures through another State or federal grant. 105 ILCS 5/29-5 (transportation reimbursement), amended by P.A. 102-
539, and 105 ILCS 45/1-17. (homeless assistance). A child is considered ar risk of becoming homeless if the child’s
parent/guardian. other person who enrolls the child, or unaccompanied minor provides documented evidence that the child’s
living situation will no longer be fixed, regular, and adequate within eight weeks, resulting in the child becoming homeless.
105 ILCS 45/1-17(d). Prior to providing such financial assistance, a district must enter into a written housing plan with the
parent/guardian. person who enrolled the child, or unaccompanied minor. Id. at 1-17(c). Financial assistance may include: (1)
mortgage or rental assistance that will allow a child to remain permanently in his/her living situation or obtain a new living
situation: and/or (2) assistance with unpaid bills, loans, or other financial debts that results in housing being imadequate. 1d. ot
1-17(a). See sample administrative procedure 6:140-AP, Edueation of Homeless Children, fin 1, for a discussion of issues that
districts should consider in developing such plans.,

8 Required by 42 U.S.C. §11432(2)(7)(C).

9 Required by 105 TLCS 45/1-25: 23 ILAdmin.Code §1.241
Resolution Procedures (updated February 2024) are available at: www.isbe.net/Pagy

Use this alternative for districts in suburban Cook County: replace Ru'l(m.ll Supu intendent”™
Center Executive Director.”

SELS Homeless Dispute
with “Intermediate Service
10 Optional. 105 ILCS 45/1-25(a-5). As an alternative. a school board may omit this sentence or change the word “shall”

to “may.” Any change required as a result of this review becomes effective at the close of the school vear. Any person who
knowingly or willfully presents false information in any review commits a Class C misdemeanor.
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LEGAL REF.: 42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.
105 ILCS 45/, Education for Homeless Children Act.
23 lILAdmin.Code §1.241.

CROSS REF.: 2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 4:140 (Waiver of
Student Fees), 7:10 (Equal Educational Opportunities), 7:30 (Student Assignment
and Intra-District Transter), 7:50 (School Admissions and Student Transfers To
and From Non-District Schools), 7:60 (Residence), 7:100 (Health, Eye, and Dental
Examinations; Immunizations; and Exclusion of Students)

ADMIN. PROC.:  6:140-AP (Education of Homeless Children)
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Instruction

English Learners !

The District offers opportunities for resident English Learners to achieve at high levels in academic
subjects and to meet the same challenging State academic standards that all children are expected to
meet. The Superintendent or designee shall develop and maintain a program for English Learners that
will:

l.  Assist all English Learners to achieve English proficiency, facilitate effective communication
in English, and encourage their full participation in school activities and programs as well as
promote participation by the parents/guardians of English Learners. 2

2. Appropriately identify students with limited English language proficiency. 3

I'he footnotes are not intended to be part of the adopted policy; they should be removed belore the policy is adopted.

I'State or federal law controls this policy’s content. The assessment and accountability provisions in the Elementary and
Secondary Education Act (ESEA), as amended by the Every Student Sut.cecd:, Act, and State law include English Learners.
20 U.S.C. §§6312, 6314, 6315, and 6318; 34 C.F.R. Part 200~ 4

ESEA Title IIL Part A, also known as the English L‘m_guagc Acquisition, Language Enhancement, and Academic
Achicvement Act, provides funding to support schools” efforts to help children who are English learners “achieve at high
levels in academic subjects so that all English lea 5 llailenéins_ State academic standards that all children
are expected to meet.” 20 U.S.C. §6812(2). Reimburse! $ 1s contingent on the submission .uul approval of a
program plan and request for rcimbursement i ccordam.e wnh the requirements in 105 ILCS 5/14C-12 and 23
Il Admin.Code Part 228. This policy uses English Lea ers (EL) rather than English Language Learners (ELL) or Limited
English Proficient (LEP). LEP and ELL are no longer terms used generally among educators and researchers in the field of
English language acquisition. 37 11l Reg. 16804. The 1. State Board of Education (ISBE) now uses the term English learners.
which are synonymous with LEP and ELL; P.A:99-30 also deleted language from “English language lcarner.”

For purposes of this policy, English Learn synonymous with the School Code definition, which means: (1) all
students in grades Pre-K through 127 who were not born in the United States, whose native tongue is a language other than
English. and who are incapable of performing ordinary classwork in English: and (2) all students in grades Pre-K through 12
who were born in the United States of parents possessing no or limited English-speaking ability and who are incapable of
performing ordinary classwork in English. 105 ILCS 5/14C-2. Note: The 1. Administrative Code definition ot English
Learner stll provides that English Learner means any student in preschool, kindergarten or any of grades 1 through 12, whose
home language background is a language other than English and whose proficiency in speaking. reading. writing. or
understanding English is not yet sufficient to provide the student with: (1) the ability 1o meet the State’s proficient level of
achievement on State assessments; (2) the ability 1o successfully achieve in classrooms where the language of instruction is
English. or (3) the opportunity to participate fully in the school setting. 23 [l Admin.Code §228.10.

The Office for Civil Rights (OCR) at the U.S. Dept. of Education (DOE) and the Civil Rights Division at the U.S. Dept.
of Justice (DOJ) have issued joint guidance to assist school districts and all public schools in meeting their legal obligations
to ensure that English Learners can participate meaningfully and equally in educational programs and services. The guidance
is available at: www?2.ed.gov/about/offices/list/ocr/letters/colleague-el-201501.pdf (copy and paste link mto browser if
clicking doesn’t work). In support of this guidance, the Office of English Language Acquisition released an English Learner
(L) Tool Kit to assist school districts in providing EL students with the support necessary to achieve their full academic
potential. The Tool Kit is available at: www2.ed.gov/about/offices/list/ocla/english-learner-toolkit/index.html.

2 This policy’s first sentence and the first numbered paragraph both allow a school board to consider the goals for its
English Learners programs; a board should amend the sample policy accordingly.

323 11 Admin.Code §228.15. Districts must administer a home language survey to each student entering the district’s
schools for the first time within 30 days after the student’s enrollment. The survey’s purpose is to identity students of non-
Enghsh background. ISBE’s website contains useful information about communicating with parents/guardians of English
Learners (www.isbe.net/Pages/Resources-for-Families-of-English-Learners.aspx). including sample Home Language Surveys
and program letters in many languages (www.isbe.net/Pages/Screening-for-English-Language-Proficiency.aspx ).
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3. Comply with State law regarding the Transitional Bilingual Educational Program (TBE) or
Transitional Program of Instruction (TPI), whichever is applicable. 4

4. Comply with any applicable State and federal requirements for the receipt of grant money for
English Learners and programs to serve them. 3

5. Determine the appropriate instructional program and environment for English Learners. 6

6. Annually assess the English proficiency of English Learners and monitor their progress in order
to determine their readiness for a mainstream classroom environment. 7

7. Include English Learners, to the extent required by State and federal law, in the District’s
student assessment program to measure their achievement in reading/language arts and
mathematics. 8

8. Provide information to the parents/guardians of English Lcarners about: (a) the reasons for their
child’s identification, (b) their child’s level of English proficiency, (c) the method of instruction
to be used, (d) how the program will meet their child’s needs, (e¢) how the program will
specifically help their child learn English and meet age-appropriate academic achievement
standards for grade promotion and graduation, (f) spegific exit requirements of the program,
(g) how the program will meet their child’s mdlvlduahzed education program, if applicable,
and (h) information on parent/guardian rights. Parents/guardlans will be regularly apprised of
their child’s progress and involvement will be encouraged 9

Parent/Guardian Involvement 10

Parents/guardians of English Learners will be mformed how they can: (1) be involved in the education
of their children; (2) be aclive participants in asSIStmg their children to attain English proficiency,
achieve at high levels within a well-rounded educati n, and meet the challenging State academic
standards expected of all students; and (3): ammp.ue and serve on the District’s Transitional Bilingual
Education Programs Parent Advisory Cormittee.- - ..

The footnotes are not in
For purposes of 1dcnh@mg $Students cligible 1o reccive spucml cducation. districts must admlmsler non- dlscnmmatory

procedures to English LearnerS coming from homes in which a language other than English is used. 105 ILCS 5/14-8.02.
4105 ILCS 5/14C-3, mnended by PAL 104201 o1 1. 1-1-2¢, and 23 lIlLAdmin.Code §§228.25; and 228.30.

520 Us.C. §86312, 6314, 6315, 6318, and 6801 ¢t seq.: 34 C.F.R. Part 200; 105 ILCS 5/14C-1 et seq.; and 23
1Il.Admin.Code Part 228.

623 111.Admin.Code §228.25.
723 111. Admin.Code §228.25(b). Districts must annually assess the English language proficiency of all English learners
using the assessment prescribed by the State Superintendent of Education. This assessment is the Assessing Comprehension

and Communication in English State to State for English Language Learners (ACCESS for ELLs) test. See
www.isbe.net/Pages/AccessforELL.aspx

8 34 C.F.R. Part 200.
920 U.S.C. §6312(e)(3)(A) and 23 Il Admin.Code §228.40.

10 20 U.S.C. §6312(c}3)(C) and 23 HL.Admin.Code Part 228. 105 ILCS 5:14C-10 requires school districts to cstablish
parental advisory committees for transitional bilingual education programs. See =ampic administrative procedure 2:150-AP,
Superintendent Committees.
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LEGAL REF.: 20 U.S.C. §§6312, 6314, 6315, and 6318.
20 U.S.C. §6801 et seq.
34 C.F.R. Part 200.
105 ILCS 5/14C-1 et seq.
23 L Admin.Code Part 228.

CROSS REF.: 6:15 (School Accountability), 6:170 (Title | Programs). 6:340 (Student Testing and
Assessment Program)
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October 20492025 6:210

Instruction

Instructional Materials 1

All District classrooms and learning centers should be equipped with an evenly-proportioned, wide
assortment of instructional materials, including textbooks, workbooks. audio-visual materials, and
electronic materials. These materials should provide quality learning experiences for students and: 2

1. Enrich and support the curriculum;

2. Stimulate growth in knowledge, literary appreciation, aesthetic values, and ethical standards;

3. Provide background information to enable students to make informed judgments and promote
critical reading and thinking;

4. Depict in an accurate and unbiased way the cultural diversity and pluralistic nature of American
society; and :

5. Contribute to a sense of the worth of all people;égaf@less of sex, race, religion, nationality,

The footnotes are not intcnded to:fe part of the adopted policy; they should be removed before the policy is adopted.

=

ate or federal law controls some of this policy’s conten
1 State or federal | trol  this policy’s content.

2 A local board may customize these standards to be consistent with the board’s mmlon vision, and goals. Sc¢e sample
policy 6:260. Caomplaints Abowt Curviculum, lisoictionel Me » 3, fordiscussion of seconunoedation
of parcnt religious ()b[\.ul()ll.\ W instructional materials,

s, and Diogs

3 This paragraph is optional; cither or both sentences may be struck although the second sentence describes a right granted
by statute. 105 ILCS 5/28-19.1. The requirement to provide the board with a list or description of texts and instructional
material allows the board to monitor this policy’s implementation. Morcover, as 105 ILCS 5/28-19.1 grants anyone the right
to inspect texts and instructional materials, having an annual list of texts and instructional materials facilitates compliance
with such a request. Becausc some instructional materials, e.g.. Internet sites, are difficult 10 list, the sample policy permits a
list or description. Federal law grants parents/guardians the right to inspect all instructional material that will be used for a
survey, analysis, or cvaluation. 20 U.S.C. §1232h. See sapic poiicy 7:15. Student and Family Privacy Rights.

4 This paragraph is optional. Its content is at the board’s discretion. While allowing parents/guardians to opt their child
out of viewing such material is not a legal requirement. it is a best practice.
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Instructional Materials Selection and Adoption

The Superintendent shall approve the selection of all textbooks and instructional materials according
to the standards described in this policy.®> The School Code governs the adoption and purchase of
textbooks and instructional materials. ©

LEGAL REF.: 105 [LCS 5/10-20.8 and 5/28-19.1.

CROSS REF.: 6:30 (Organization of Instruction), 6:40 (Curriculum Development), 6:80
(Teaching About Controversial Issues), 6:170 (Title | Programs). 6:260
(Complaints About Curriculum, Instructional Materials, and Programs), 7:10
(Equal Educational Opportunities), 7:15 (Student and Family Privacy Rights),
8:110 (Public Suggestions and Concerns)

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

2 An alternative provision:
The Superintendent shall recommend to the Board for consideration and adoption all textbooks and instructional
materials and shall include the following information: (1) title, publisher, copyright dates, number of copies desired.
and cost: (2) any texts being replaced: and (3) rationale for recommendation.

structional materials ni

A board that does not have the cepacity ordesire 1o approve all i

wion and ado

y the Bog consider:

wd for

dection oo atl vther instructional materials,

6 105 1LCS 5/28.amended by PoA 10312 The term texthook includes electronic or digital textbooks used for educational
purposes. 105 ILCS 5/28-20. TllL term instruc nomr[ materials means both print and non-print materials. including electronic
textbooks being used in the educational process. 1d.
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October 20222025 6:220

Instruction

Bring Your Own Technology (BYOT) Program; Responsible Use and Conduct !

The Superintendent or designee shall establish a Bring Your Own Technology (BYOT) Program. The
program will: 2
1. Promote educational excellence by facilitating resource sharing, innovation, and
communication to enhance (a) technology usc skills: (b) web-literacy and critical thinking skills
about Intermct resources and materials, including making wise choices; and (c¢) habits for
responsible digital citizenship required in the 21st century. 3
2. Provide sufficient wireless infrastructure within budget parameters. 4
Provide access to the Internet only through the Distric ;s;éleCUOnlc networks. 5
4. Identify approved BYOT devices and what Dlstplct owned technology devices may be
available; e.g., laptops, tablet devices, E-readers and/tmsmartphones

g

5. Align w1th Board pohc1es 4: 140 Walvw of Suédent Feez?gé 120, Employee Etlucs Code of

w

2 Customizc paragraphs 1
and goals for its program.
104-391 and scheduled for repeal on 7-i-27; 3/27-403. added by P.A,
vire lmemcl safety instruction. See f/n 24 in 6:60, Curriculum Content, for more

dlSCUSSIOn
4 Districts mziy¢Want 1o considerd guest nenvork. similar to what hotels and other service industry hosts provide to their
customers. This can profect a district’s network from malicious software. which is discussed in f/n 5 below.

5 Care must be takent y with the Children’s Intemet Protection Act (CIPA) (47 U.S.C. §254). CIPA requires the
district to provide content filters: blocking lists, or district monitoring of Internet website traffic for patierns of usage that
could indicate inappropriate nelwork usage. While a program using district-owned technology devices is always subject to the
district’s electronic network rules, a BYOT program creates the possibility for students to bypass the district’s electronic
network and access the Internet through their own wircless providers’ signals. This bypass complicates a district’s duty under
CIPA because it cannot guaranice students use its clectronic network; preventing bypassing is hard for school officials to
control.

Consult the board attorney about managing CIPA compliance issucs in the context of a BYOT program. This sample
policy is conservative, and it requires that CIPA govern the use of any BYOT device’s Internet access capability while the
device is at school. 1f the board will allow a student to bypass the district’s ¢lectronic network and access his or her wireless
providers’ signals, consult the board attorney.

Care must also be taken to reduce the electronic network’s vulnerability to malicious viruses and malware. Malicious
viruses and malware-are-thereastgly being ma laruue\l i smartphone users through spam teatmessages. Fhisis evideneed
yw—theFederatTrade Commbrden-HH6 setitnfotind - thevoiirtP-acchsing-companiesof-ordering-or-chighieering
the-sending-of-hundreds- o mithons-of-spanr-text-messagen i mobde phone users-The district may want to require students
to ensure their BYOT devices contain an anti-virus and-or anti-malware software product. While many of these software
products are free, some are not. Requiring all BYOT devices 1o have this type of software presents equity issues between
students because it may require parents/guardians to spend funds 10 participate (see the discussion atin f/n 6 below).
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Aceess to Electronic Networks; 7:140, Search and Seizure; 7:180, Prevention of and Response
to Bullving, Intimidation, and Harassment; 7:190, Student Behavior; 7:340, Student Records;
and 7:345. Use of Educational Technologies; Student Data Privacy and Security. ©
6. Provide relevant staff members with BYOT professional development opportunities, including
the provision of: 7
a.  Classroom management information about issues associated with the program, e.g.,
technical support, responsible use, ete.:

The tootnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

6 ABYOT program must continue to follow established policies. Boards may use this alternative, “Align with established
Board policies.”
Managing the following board policy issues may require a consultation with the board attomey:
L. 4140, Waiver of Student Fees, needs examination because most BYOT programs require parents/guardians to
spend funds to participate. 105 ILCS 5/10-20.13, amended by P.A, 104
23, requires districts, at a minimum, to waive charges for textbooks. in: ., and other fees for
children whose families are unable to afford them. Sce also policy 6:210, Instructional Maierials, stating that
district classrooms and learning centers should be cquipped with an evenly-proportioned. wide assortment of
instructional materials, including textbooks, workbooks? audio-visual materials, and electronic materials.

L T = I

2. Management issucs concerning 3:125. Personal Technology and Social Media; Usage and Conduct, and 5:170,
Copyright are discussed in f/ns 7 and 8 below.
3. 6:120, Education of Children with Disabilities. requires consideration for students with disabilities when

integrating any technology programs into the'educational environment. As with district-provided devices (often
referred 10 as 11 technology programs), devices must be accessible to students with disabilities, including
those who are blind. have low vision or have a disability that affects their ability to access print information.
The use of mobile devices that donot allow a student with a disability to access the instructional materials
would be a violation of the student’s righ_t under the Individuals With Disabilities Education Act (IDEA) (20
U.S.C. §1400 et seq.).

4. 6:235. dccess to Electronic Ne nvml.v is discussed in f/n 5 above.

5. 7040, Search and Seizure, still 'lpptu_s ina BYOT program. The Fourth Amendment protects individuals from
scarches only when the person has a legitimate expectation of privacy. However, 105 ILCS 5/10-22.6(c) allows
school officials to inspect the personal effects left by a student on property owned or controlled by the school,
c.g., lockers, desks, and parking lots, Many cases suggest that to search a student’s possessions left in the
locker, school officials need individualized suspicion of wrongdoing. Many of the issues re: the search of
clectronie devices that are discussed in 7:190-AP6, Guidelines for Investigating Sexting Allegations. will apply
to investigations involving BYOT devices. To minimize mediating with law enforcement for parents/guardians
about confiscated devices, districts should distinguish whether they are acting upon their own initiative or need
to contact law enforcement. See f/ns in sample policy 7:140, Search and Seizure, and the policy’s Seizure of
Property subhecad.

6. T:180. Prevention of and Response to Bullying, Intimidation, and Harassment, and 7:190, Student Behavior.
present similar issues to #3 and #4 above. Students must be aware that traditional expectations for appropriate
behavior, and the consequences for inappropriate behavior, apply to a BYOT program.

7. See 7:340. Student Records. The law is not clear whether materials created by students participating ina BYOT
program through a district’s network access are school student records.

8. 7345, Use of Educational Technologies; Student Data Privacy and Security, ru]uuu districts to comply with
the Student Online Personal Protection Act (SOPPA). 105 ILCS 85/ P10 1-514; see also 23
HLAdmin.Code Part 380. Implementation of a BYOT program does not exempt a district from complying with
SOPPA’s contractual and security mandates, including implementation and maintenance of reasonable security
procedures and practices designed to protect students covered informarion. Reasonable security practice
guidance adopted by ISBE uuomm‘.nds in part, that d:alm(s create a \l.pﬂl"]tk \\nt.h.w nu\\mk im pu\unltl
or untrusted devices. See = v 7:345, Use of /

) at f/n 11 for more information.

whed-by

7 See fn | above re: collective bargaining. Moving forward without properly training educators to manage BYOT issues
may create pedagogical problems. One option for this training is to incorporate it into the training required during the in-
service on educator ethies. teacher-student conduct. and school employee-student conduct required by board policy 5:120.
Employee Ethics: Code of Professional Conduct: and Conflict of Interest. Many issues involved in BYOT programs intersect
with maintenance of appropriate behavior and policy 5:125. Personal Technology and Social Media; Usage and Conduet.
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b. A copy of or access to this policy and any building-specific rules for the program;
Additional training, if necessary, about 5:170, Copyright; and
d. Information concerning appropriate behavior of staff members as required by State law
and Board polhicy 5:120, Employee Ethics; Code of Professional Conduct,; and Conflict
of Interest. 8
7. Provide a method to inform parents/guardians and students about this policy.
8. Include the program in the annual report to the Board as required under Bourd policy 6:10,
Education Philosophy and Objectives.

(2]

The District reserves the right to discontinue its BYOT program at any time. The District does not
provide liability protection for BYOT devices, and it is not responsible for any damages to them.

Responsible Use ?

The District recognizes students participatin0 in the program as responsible young adults and holds
high expectations of their conduct in connection with their pam(:lpahon in the program. Teachers may
encourage students to bring their own devices as supplemental-in-class materials when: (a) using the
devices will appropriately enhance, or otherwise illustrate, the subjects being taught; (b) the Building
Principal has approved their use and found that their usé is age-appropriate; and (c) the student’s
parent/guardian has signed the Bring Your Own Technology. (BYOT) Program Participation
Authorization and Responsible Use Agreement Form, A student’s right to privacy in his or her device
is limited; any reasonable suspicion of activities that violate law or Board policies will be treated
according to policy 7:140, Search and Seizure.

Responsible use in the program incorporates into this policy the individual's Acceptable Use of
Electronic Networks agreement pursuant to.Board policy 6:235, Access to Electronic Networks.
Responsible use also incorporates the cstabhshed usage and conduct rules in Board policiesy 5:125,
Personal Technology and Social Media; Usage and Conduct, for statf, and 7:190, Student Behavior,
for students. Failure to follow these rules and the specific BYOT program student guidelines may result
in: (a) the loss of access to the District’s electronic network and/or student’s BYOT privileges: (b)
disciplinary action pursuant to Board policies 7 190, Student Behavior; 7:200, Suspension Procedures;,
or 7:210, Expulsion Procedures; and/or (c) appropriate legal action, including referrals of suspected or
alleged criminal acts to appropriate law enforcement agencies.

The foomotes are notintended o be part of the adopred policy: they should be removed betare the policy 1s adopred.

fed-bae P A HIZA3D

8 23 11 Admin.Code §22.20 and 105 TLCS 5/21B-75-

9 This section provides general guidehnes. A BYOT program will require a parent/guardian authorization 1o participate
in it and specitic guidelines for students. See = inpic exbibits 6:220-E1, Awthorization to Participate in the Bring Your Own
Technology (BYOT) Program: Responsible Use and Conduct Agreement. 6:220-E2, Bring Your Own Technology (BYOT)
Program Student Guidelines: and 6:235-E5. Children’s Online Privacy Protection Act. See f/ns 7 and 8 above re: teachers’
guidelines. Sce [/n 1. above discussing how the application of additional guidelines for teachers may have collective bargaining
implications.
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| LEGAL REF.:

CROSS REF.:

6:220

15 U.S.C. §§6501-6506%, Children’s Online Privacy Protection Act; 16 C.F.R. Part
312, Children’s Online Privacy Protection Rule.

20 U.S.C §6F54—et—seq:7101, Every Student Succeeds Actd
Fhrough-Technolosyv-Aet

47 U.S.C. §254(h) and (1), Children’s Internet Protection Act.

47 C.F.R. Part 54, Subpart I, Universal Service Support for Schools and Libraries.

HOSHAES-540-20:2%,

so-bduestion

1:30 (School District Philosophy). 4:140 (Waiver of Student Fees), 5:120
(Employee Ethics; Code of Professional Conduct; and Conflict of Interest), 5:125
(Personal Technology and Social Media; Usage and Conduct), 5:170 (Copyright),
6:10 (Educational Philosophy and Objectives), 6:40 (Curriculum Development),
6:120 (Education of Children with Disabilities). 6:210 (Instructional Materials),
6:235 (Access to Electronic Networks), 7:140 (Scarch and Secizure), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:190
(Student Behavior), 7:340 (Student Records). 7:345 (Use of Educational
Technologies: Student Data Privacy and Sceurity)

Page 4 of 4
OG22 2025 Policy Reference Education Subscription Service
ois Association of School Boards. All Rights Reserved
Please review this material with vour school board attorney before use.




o
[
(5]
o

Apr-October 2025

Instruction

Access to Electronic Networks !

Electronic networks are a part of the District’s instructional program and serve to promote educational
excellence by facilitating resource sharing, innovation, and communication. 2

The term electronic networks includes all of the District’s technology resources, including, but not
limited to:

1. The Distric’s local-area and wide-area networks, including wireless networks (Wi-Fi),
District-issued Wi-Fi hotspots, and any District servers or other networking infrastructure;
Access to the Internet or other online resources via the District’s networks or to any District-
issued online account from any computer or device, regardless of location;

3. District-owned or District-issued computers, Iaptqpsf't}iblets, phones, or similar devices.

(R

The Superintendent shall develop an implementation plan for this policy and appoint system
administrator(s). 3 -

The School District is not responsible for any in_fdhnalion that may be lost or damaged. or become
unavailable when using the network, or for any information that is retrieved or transmitted via the
Internet. Furthermore, the District will not be responsible for any unauthorized charges or fees
resulting trom access to the Internet. :

Curriculum and Appropriate Online Beha

The use of the District’s electronié: networks shall: (1) be consistent with the curriculum adopted by the
District as well as the varied instructional needs, learning styles, abilities, and developmental levels of
the students, and (2) comply with the selection criteria for instructional materials and library resource

The footnotes are not jntcnd(:d 10 be partof the adopted policy: they should be removed before the policy is adopied.

! State or federal law requires this subject matter be covered by policy. State or federal law controls this policy’s content.
This policy contains anitem on which collective bargaining may be required. Any policy that impacts upon wages. hours, and
terms and conditions of employment, is subject to collective bargaining upon request by the employee representative, even if
the policy involves an inherent managerial right. This policy concerns an area in which the law is unsettled.

A policy on Internet safety is necessary to receive E-rate funds under the Elementary and Secondary Education Act,
Student Support and Academic Enrichment Grants (20 U.S.C. §7131) and to qualify for universal service benefits under the
Children’s Intemet Protection Act (CIPA) (47 U.S.C. §254(h) and (1)).

Generally. federal rules prohibit schools from soliciting or accepting gifts or other things of value exceeding $20 from
Internet serviee providers that participate or are secking to participate in the E-rate program. 47 C.F.R. §54.503. However.
during the COVID-19 pandemic, the Federal Communications Commission (FCC) temporarily waived its rules prohibiting
such gifts to enable service providers 1o support remote learning efforts without impacting school E-rate funding. Sce
hitps://does. fee.zov/public attachments/DA-20-1479A 1 .pdf.

2 This goal 1s repeated in sample exhibits 6:235-AP1, EL, Student Authorization for Access to the District's Electronic
Networks. and 6:235-AP1, B2, Staff Authorization for Access to the District's Electronic Networks.

3 Topics for the implementation plan include integration of the Internet in the curriculum, staff training, and safety issues.
The implementation plan can also include technical information regarding service providers. establishing Internet accounts,
distributing passwords. software filters, menu creation, managing resources and storage capacity, and the number ol access
points for users to connect to their accounts. Another topic is investigation ol inappropriate use.

4 No system can guarantee 1o operate perfectly or to prevent access to inappropriate material; this policy statement
attempts to absolve the district ot any liability.
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center materials. As required by federal law and Board policy 6:60. Curriculum Content, students will
be educated about appropriate online behavior, including but not limited to: (1) interacting with other
individuals on social networking websites and in chat rooms, and (2) cyberbullying awareness and
response.> Staff members may. consistent with the Superintendent’s implementation plan, use the
Internet throughout the curriculum.

The District’s electronic network is part of the curriculum and is not a public forum for general use. ©

Acceptable Use 7

All use of the District’s electronic networks must be: (1) in support of education and/or research, and
be in furtherance of the goals stated herein, or (2) for a legitimate school business purpose. Use is a
privilege, not a right.® Users of the District’s electronic networks have no expectation of privacy in any
material that is stored on, transmitted. or received via the District’s electronic networks. General rules
for behavior and communications apply when using electronic networks. The District’s administrative
procedure, Acceptable Use of the District’s Electronic Networks, contains the appropriate uses, ethics,

The footnotes are not intended to be part of the adopted policy; they should be removed betore the policy is adopted.

5 Required by 47 U.S.C. §254(h)(5)(B)(iii) and 47 C.F.R. §54.520(c)(1) only for districts that receive E-rate discounts
for Internet access or plan to become participants in the £-rate discount program. All boards receiving an E-rate funding for
Internet access were required to certify that they had updated their Internet safety policies. See. FCC Report and Oreer 11-
125 (8-11-11). This sentence is optional if the district only receives discounts for telecommunications. such as telephone
service, unless the district plans to participate in the E-rate discount program.

6 School authorities may reasonably regulate student expression in school-sponsored publications for education-related
reasons. Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (198R). This policy allows such control by clearly stating that
school-sponsored network information resources are not a “public forum™ open for general student use but are, instead, part
of the curriculum.

[tis an unfair labor practice (ULP)under the [ Educational Labor Relations Act (IELRA) for an employer to discourage
employees from becoming or remaining members of a union. 115 1LCS 5/14{a)(10). In connection with that potential penalty,
the IELRA requires employers to establish email policies in an effort to prohibit the use of its email system by outside sources.
115 ILCS 5/14(¢-5). This policy aligns with IELRA requirements by clarilying the District’s electronic network is not a public
forum for general use by outside parties and by limiting use of the network to the purposes stated under the Acceptable Use
subhead. However, districts are still prohibited under the First Amendment to the U.S. Constitution from suppressing messages
based on viewpoint and may be'subject to liability if they affirmatively block individual senders. See Lindke v. Freed, 601
U.S. 187 (2024); Perry Educ. Ass'n v. Perry Local Educators” Ass™n. 460 U.S. 37 (1983); People for the Ethical Treatment of
Animals v. Tabak, 109 F.4th 627 (D.C. Cir. 2024). Consult the board attomey if the board wants to amend this policy to
prohibit access by specific parties and/or before taking steps to “block™ any specific party from the district’s email system
based on the content of the party’s message.

7 This paragraph provides general guidelines for acceptable use regardless of whether Internet use is supervised. In
practice. many districts allow for incidental personal use of their networks during duty-free times. The specific rules are
provided in sample exhibits 6:235-AP 1. E1. Student Authorization for Access to the District's Electronic Networks, and 6:235-
APLLE2. Stuft Authorization for Access to the District's Electronic Networks (see also t/n 1), This paragraph’s application to
faculty may have colleetive bargaining implications.

8 The ‘privilege. not a right” dichotomy is borrowed from cases holding that a student’s removal from a team does not
require due process because such participation is a privilege rather than a right. The deprivation of a privilege typically does
not llls_g:,u th (nmlltmmn § duu meu.s pm\mon Clements v. Bd. of !duu of Decatur Public SLh Dist. No. 61, 133

Y0 1
y (20211

apply, before access privileges are revoked. th user ~hnuh| hL nnnllul .md allowed 1o aive an L\phn.mnn
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and protocol.? Electronic communications and downloaded material, including files deleted from a
user’s account but not erased, may be monitored or read by school officials. 10

Internet Safety 1

Technology protection measures shall be used on each District computer with Internet access. 2 They
shall include a filtering device that protects against Internet access by both adults and minors to visual
depictions that are: (1) obscene, (2) pornographic, or (3) harmful or inappropriate for students, as
defined by federal law and as determined by the Superintendent or designee.!3 The Superintendent or
designee shall enforce the use of such filtering devices. An administrator, supervisor, or other
authorized person may disable the filtering device for bona fide research or other lawtul purpose,
provided the person receives prior permission from the Superintendent or system administrator.!# The

The tootnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

9 1f students are allowed only supervised access and are not required to sign the Authorization for Access to the District’s
Electronic Networks, the provisions from the Authorization should be used as administrative procedures for covering student
Internet use. See 6:235-AP1, Acceptable Use of the District's Electronic Networks. This is an optional sentence:

The Superintendent shall establish administrative procudurcs containing the appropriate uses, ethics, and protocol for
Internet use.

The Harassing and Obscene Communications Act (.rlm"
ILCS 5/26.5

10 The Fourth Amendment to the U.S. Constitution protects individuals from scarches only when the person has a
legitimate expectation of privacy. This provision attempts to avoid Fourth Amendment pretection for communications and
downloaded material by forewarning users that their material may be read or searched, thus negating any expectation of
privacy. s : i

Email and computer files are “public records din the I Freedom of Information Act (FOIA) if they are. as in
this policy. “under control™ of the school S:140/2. They may be exempl from disclosure, however, when they
contain mrnrlmlmn that, if dtst.loscd "wo ld constit a clcﬂr]v un\\arr'\mui mvasion ot pusona] ]11 ivacy.” 5 ILCb 140/7

'1zcs harassing and obscene electronic communication. 720

erants limited pl‘l\’dLV to email
tfootnote: y
School officials will not mu,ntwna!l} mspccl 1hc contents of email without the consent of the sender or an intended
recipient, unless as required to mvesl]gnte Lompimnlb regarding email that is alleged 1o contain material i violation of this
policy or the District’s admlmslrﬂiw; proct.duu Acceptable Use of the District’s Electronic Nehworks.

”5u.ln|

12 while it is best practice to (lc) so, neither CIPA nor the rules for the E-Rate program specifically address whether
school-owned u)mpulcrs’or other mol:nlc.. computing devices must be filtered when using a non-school Internet connection.
Consult the board attorney for g guld'im.u, on this issue.

13 This sample policy language is broader than the requirements in federal law (20 U.S.C. §7131, 47 U.S.C. §254, and
47 C.F.R. §34.320(¢)(1)). It does not distinguish between minors (children younger than 17) and non-minors. The terms. minor,
ohscene. child pornography, and harmful to minors have not changed, but are now explicitly referred to in the regulations at
47 C.F.R. §54.520(a). Federal law defines harimnful to minors as:

..any picture, image, graphic image file, or other visual depiction that—(i) taken as a whole and with respect to minors,
appeals 1o a prurient interest in nudity, sex, or excretion; (i) depicts, describes, or represents, in a patently offensive way with
respect to what is suitable for minors, an actual or simulated sexual act or sexual contact. actual or simulated normal or
perverted sexual acts. or a lewd exhibition of the genitals; and (iii) taken as a whole, lacks serious literary, artistic. political.
or scientific value as to minors.

The Federal Communications Commission specifically declined to find that access to social networking websites are per
se harmful 1o minors. However, the U.S, Dept. of Health and Human Services issued a Surgeon General's Advisory stating
there is not enough evidence to conclude that social media is safe for children. See www.hhs.sov/surgeongencral/reports-and-
publications/vouth-mental-health/social-media/index.html. School officials have discretion about whether or not to block
access to these and similar sites, See-suna /n 3, wbove.

14 permitied by 20 U.S.C. §7131(¢). The policy’s provision for prior approval is not in the law and may be omitted. The
entire sentence may be eliminated if a board does not want the filtering device to be disabled.

N
(%]
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Superintendent or designee shall include measures in this policy’s implementation plan to address the
following: 15

Ensure staff supervision of student access to online electronic networks, 16

Restrict student access to inappropriate matter as well as restricting access to harmful materials,
Ensure student and staft privacy, safety. and security when using electronic communications,
Restrict unauthorized access, including “hacking” and other unlawful activities, and

Restrict unauthorized disclosure, use, and dissemination of personal identification information,
such as, names and addresses.

e

Use of Artificial Intelligence (Al)-Enabled Tools 17

The Board recognizes that Al-enabled tools are important to enhance student learning, educator
effectiveness, and school operations. The use of Al-enabled tools in the District shall be implemented
in a safe, ethical, and equitable manner and in accordance with Board policies 1:30, School District
Philosophy, and 7:345, Use of Educational Technologies; Student Data Privacy and Security.

To implement the use of Al-enabled tools in the District, the Superintendent or designee shall:

The footnotes are not intended to be part of the adopted policy; they, should be removed before the policy is adopted.

15 Iy order to qualify for universal service benefits under the federal Children’s Internet Protection Act (CIPA), the
district’s Internet safety policy must address the items listed in the sample policy. 47 U.S.C. §254(1). The sample policy
accomplishes this task by requiring these items be addressed in the policy’s implementation plan or administrative procedure.

Note that federal law required school boards to hold at least one hearing or meeting to address the initial adoption of the
Internet safety policy. Later revisions of the existing policy need not follow the public notice rule of CIPA, though a board
will still need to follow its policy regarding revisions and the mandates of FOIA.

CIPA also requires this policy and its documentation to be retained for at least five vears after the last day of service
delivered in a particular funding year. This means the five-year retention requirement begins on the last day of service
delivered under E-rate, not from the day the policy was initially adopted. Consult the board attorney about this requirement
and the best practices for your individual board.

16 Monitoring the online activities of students 15 broader than the requirement in federal law to monitor minors. The
definition of minor for this purpose is “any individual who has not attained the age of 17 years.” Sec 47 C.F.R. §54.520(a)(4)(i).
The use of the word students is a best practice.

17 Oplioml l\rliﬁcial intclli;,cnce is a rapidlv \\‘oi\in d]l(l complt\ lLLhI’lO[()[..V lhat imp]icﬂcs many unicltlui Icg.l!
upon wages, hOLI]‘S,‘é}Id terms and Londllmn:» ofcmploymcm s sub_|v.c1 to Collu:tl\ ¢ barsh_'unmg_ upun request by the meluyu
representative, even if the policy involves an inherent managerial right.

A Statewide Generative Al and Natural Language Processing Taskforce issued a report to the General Assembly in
December 2024 (https://doit.illinois.cov/content/dam/soi‘en/web/doit/meetings/ai-task force/reports/2024-gen-ai-task-force-
report.pdf) that recommended the 111. Sl.iic erd nfl ducmon {ISBLE) pru\]dc gmddncc on the use of Al in schools, best
practices, and educator training, 103 |1 { ares ISBE o develop state i
’Lmia!‘:u by 7-1-26 on the use of Al m 5 ISBE o convene a state
1L as needed rilie ¢ B Tlu U:s: l)L]ﬂ of E dua.mon released a luolkn m
assist education leaders with the alc L[l\] I. and L(lll]ldh[L integration of Al within education systems, available at:
http://downloads.microscribepub.com/il/press/federal_resources/ FINAL-ED-OET-EdLcaders-Al-Toolkit-

10.29.24 2025022 1.pdl. Note: This resource may no longer be available on a federal ﬂnvcmnmn \\Lh\ltL hul is being
mmnmmd at PRESS Online to |1m\’1dg u:nmlun -.ubambu access. Addi

o develop fu

1g Technelovy Center ot Hiing ‘ : n AL W
Adopting policy language that .iddrt. SCs AI prov uln (u) a way lo: bu.uds to monitor how this technology is being used
in the district, and (b) an opportunity for the board and the superintendent to examine all current policies, collective bargaining
agreements, and administrative procedures on this subject. Before adoption of this subhead, the board may want 1o have a
conversation with the superintendent to determine how local conditions. resources. and current practices will support the full
implementation of a policy that addresses Al and its goals. The use of Al will be most effective when the policy retlects local
conditions and circumstances. Consult the board attorney about these issues. See sample administrative procedure 6:235-AP3,
Development of Artificial Intelligence (AD) Plan and Al Responsible Use Guidelines. for a suggested framework for developing
an Al plan and guidelines.

Lcart
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I. Develop a District-wide Al Plan that addresses the District's approach to the integration of Al;

2. Based on the District-wide Al Plan, establish Al Responsible Use Guidelines to address the
responsible use of Al in the District by students and stafT;

3. Ensure that Al-enabled tools comply with State and federal law:

4. Ensure that staff receive training and students receive instruction on the use of Al as
appropriate; and

5. Review the District's Al Plan and Al Responsible Use Guidelines on an annual basis and update
them as needed.

Authorization for Electronic Network Access 18

Each staff member must sign the Authorization for Access to the District’s Electronic Networks as a
condition for using the District’s electronic network. Each student and his or her parent(s)/guardian(s)
must sign the Authorization before being granted unsupervised use. 19

Confidentiality

All users of the District’s computers to access the Internet shall maintain the confidentiality of student
records. Reasonable measures to protect against unrcasonable access shall be taken before confidential
student information is loaded onto the network.

Violations
The failure of any user to follow the terms of the District’s administrative procedure, Acceptable Use
of the District’s Electronic Networks, or this policy, will result in the loss of privileges, disciplinary
action, and/or appropriate legal action.

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

18 The District’s administrative procedure, 6:235-AP1, Acceptable Use of the Disirict's Electronic Networks, rather than
this board policy, specifies appropriate conduct, ethics, and protocol for Internet use. This is consistent with the principle that
detailed requirements are not appropriate for board policy: instead. they should be contained in separate district documents
that are authorized by board policy. Keeping technical rules specifying acceptable use out of board policy will allow for greater
flexibility. fewer changes to the policy manual, and adherence to the belief that board policy should be confined to governance
issues and the provision of guidance on significant district issues. This sample policy only requires staff and students to sign
the Awthorization; however, all users of the District’s Electronic Networks. including board members and volunteers, are
bound by this policy and its implementing procedure and should be familiar with their content.

19 The Superintendent’s implementation plan should describe appropriate supervision for students on the Internet who
are not required, or refuse, to sign the Authorization.

The use of personal electronic communication devices owned by students but used 10 gain Internet access that has been
funded by E-rate is not addressed yet.
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LEGAL REF.: 20 U.S.C. §7131, Elementary and Secondary Education Act.
47 U.S.C. §254(h) and (1), Children’s Internet Protection Act.
47 C.F.R. Part 54, Subpart F, Universal Service Support for Schools and Libraries.
115 ILCS 5/14(c-5). lll. Educational Labor Relations Act.
720 ILCS 5/26.5.

CROSS REF. 5:100 (Staff Development Program), 5:170 (Copyright), 6:40 (Curriculum
Development), 6:60 (Curriculum Content), 6:210 (Instructional Materials), 6:220
(Bring Your Own Technology (BYOT) Program; Responsible Use and Conduct),
6:230 (Library Media Program), 6:260 (Complaints About Curriculum,
Instructional  Materials, and  Programs), 7:130 (Student Rights and
Responsibilities), 7:190 (Student Behavior), 7:310 (Restrictions on Publications;
Elementary Schools). 7:315 (Restrictions on Publications; High Schools), 7:345
(Use of Educational Technologies: Student Data Privacy and Security)

ADMIN. PROC.:  6:235-AP1 (Acceptable Use of the District’s Electronic Networks), 6:235-AP1, E1
(Student Authorization for Access to the District’s Electronic Networks), 6:235-
AP1, E2 (Staff Authorization for Access to the District’s Electronic Networks)
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Hre-20230ctober 2023 6:240

Instruction

Field Trips !

Field trips are permissible when the experiences are a part of the school curriculum and/or contribute
to the District’s educational objectives. 2

All field trips must have the Superintendent or designee’s prior approval, except that field trips beyond
a 200-mile radius of the school or extending overnight must have the prior approval of the School
Board.3 The Superintendent or designee shall analyze the following factors to determine whether to
approve a ficld trip:4 educational value, student safety, parent concerns, heightened security alerts, and
liability concerns. On all field trips, a bus fee set by the Superintendent or designee may be charged to
help defray the transportation costs. 3

to consent to their child’s participation
lodging, or other costs, except that

Parents/guardians of students: (1) shall be given the opportunit
in any field trip; and (2) are responsible for all entrance fees,
the District will pay such costs for students who qualify for a fée 'waiver under Board policy 4:140,
Waiver of Student Fees. All non-participating students shall be provi dkan alternative experience. Any
field trip may be cancelled without notice duc t 3 unforesecn cvent or condition.

Privately arranged trips, including those led by Dlstnct staff members, shall not be represented as or
construed to be sponsored by the DlSlTlCCQLbChOOl “The, District does not provide liability protection
for privately arranged trips and is not respe orsibl any“damages arising from them. 6

The footnotes are not m(end&ﬁ»bc p‘ he adopted policy: they should be removed before the policy is adopted.

1 This is an opltonal policy. 'Flrefollowm;, is an optional section for including recreationz| class trips; add to the bottom
of the policy and ¢ ad‘ﬁéﬁand Recreational Class Trips™ to the policy’s title.
Recrestional Class Tnpg
Recreanonalzclass mps are permissible provided they do not interfere with the District’s educational program.
The provnsnon ~this policy concerning field trips, except those regarding educational value, are also
applicable to récreational class trips.

2 As an alternative, substitute the verb *“encouraged” for “permissible.” State law also permits educational tours as a
course supplement but does not authorize the use of school funds for such tours. 105 ILCS 5/10-22.29b.

3 According to 105 ILCS 5/29-3.1, “[t}he school board may provide transportation for pupils on bona fide field trips in
llinois or adjacent states.” The superiniendent or designee is delegated the responsibility to approve ficld trips afier
considering the factors in the policy.

105 TLCS 5/29-6.3, amended by LA, 104-307, ¢ff. 1-1-26, allows districts to transport students in multi-function school
activity busses (MFSABSs) for school sponsored activities._The use of an MESAIS for curnculum-related ov carcer-related
aviivities is subject o cerain conditions, 023 L CS S:01-1414. 1 amended by PA s 1042236, ¢ff, 7-1-20, and 104-367, off, 1-
1-26.

4 These are at the local board’s discretion.

5 Transportation fees are penmitted by 105 ILCS 5/29-3.1. Such fees cannot exceed the cost of transportation but may
include a reasonable allowance for vehicle depreciation. Id.

6 This paragraph is optional. It sceks to distinguish privately arranged trips from those that are controlled and sponsored
by the district and provides a disclaimer.
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LEGAL REF.: 105 ILCS 5/29-3.1.

CROSS REF.: 4:140 (Waiver of Student Fees), 6:10 (Educational Philosophy and Objectives),
7:10 (Equal Educational Opportunities), 7:270 (Administering Medicines to
Students)

6:240 Page 2 of 2

> Pohicy Reference Education Subscription Service
Ihmois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



October 20222025 6:260

Instruction

Complaints About Curriculum, Instructional Materials, and Programs

Parents/guardians have the right to inspect any instructional material used as part of their child’s
educational curriculum pursuant to School Board policy 7:15, Student and Family Privacy Rights. 1

Parents/guardians, employees, and community members who believe that curriculum, instructional
materials, or programs violate rights guaranteed by any law or Board policy may file a complaint using
Board policy 2:260, Uniform Grievance Procedure. 2

Parents/guardians, employees, and community members with other suggestions or complaints about
curriculum, instructional materials, or programs should complete a Curriculum Objection Form. A
parent/guardian may request that his/her child be exempt from using a particular instructional material
or program by completing a Curriculum Objection Form. The Superintendent or designee shall
establish criteria for the review of objections and 111!"01m the pdrenﬂgucudlan employee, or community

member, as applicable, of the District’s decision. 3

The footnotes are not intended to be part of the ldelud pulu\ they should be removed before the policy is adopted.

120 U.S.C. §1232h(c)(1)(C)(i).

2 Limiting the scope of complainants in this pahcy ‘to paru,nmr'omrdun\ employees, and community members aligns
with sample policy 2:260, Uniform Grievanece Procedure.

3 The last sentence of this paragraph is optional. It strengthens the policy’s connection to IASB’s Foundational Principles
of Effective  Governance. See  www.iasb.com/conference-training-and-cvents/training/training-resources/foundational-
principles-of-effective-governance. For criteria that can be used in reviewing curriculum objections, see sample administrative
procedure, 6:260-AP, Responding 1o Complaints About Curriculum, Instructional Materials, and Programs.

A school district is not required to automatically accommodate a <tudent’s or hisher-parent’s® religious beliefs by
allowing the p 10 opt (hieir child out of reading required m;ltcrials or programs, A-—stident-is—entitted—to
Aaccommodation is required only if a district’s ruqmremcnl buldcn-. ln ar free exercise of religion and the
requ:rcmcnl 1\ notJusnlu.d bv a compe!lmn state mtcre:. M I vior, i43 S, (20253, Instruction will burden

; 1 ubmit o insir n "that poses 'a very r‘c'«l threat of
i \’\I] ther the inst 1

culum "l issue,

fac

CHons
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LEGAL REF. 20 U.S.C. §1232h, Protection of Pupil Rights Amendment.

Mahmoud v. Tavlor, 145 §.Ct. 2332 (2025).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 7:15 (Student and Family Privacy Rights),
8:110 (Public Suggestions and Concerns)
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October 20242025 6:270

Instruction

Guidance and Counseling Program !

The School District provides a guidance and counseling program for students.2 The Superintendent or
designee shall direct the District’s guidance and counseling program. School counseling services, as
described by State law, may be performed by school counselors or licensed educators with a school
support personnel endorsement in the area of school counseling. 3

[For Elementary and Unit Districts]

Each staff member is responsible for effectively guiding students under his/her supervision in order to
provide early identification of intellectual, emotional, social,cor physical needs, diagnosis of any
learning disabilities, and development of educational potenn{iW The District’s counselors shall offer
counseling to those students who require additional assnstan

[For High School and Unit Districts] i

The guidance program will assist students to ldennfy career optionis;consistent with their abilities,
interests, and personal values. Students shall be‘encouraged to seek the help of counselors to develop
speciﬁc curriculum goals that conform to the st den, 3 career objectlves High school Juniors and

22.24b, amended by:P. wlt)l-?jﬁ- 10354 2 ~and lO.) 780 and, !()’ ‘*s provndes an extensnvc bm non- cxhaustlve list of
permissible school; nselmg services, including but not limited to providing: educational opportunities for students, teachers,

and parents on mentalhealth issues;;academic, social-emotional, and college and career supports to all students irrespective
of special education or'Section 504 status; and collaborating as a team member in Multi-Tiered Systems of Support and other
school initiatives. | ices ust be provided o address the needs of all students regardless of their citizenship status,
1d. See www oneelickadmitorg/ for more information.

All districts must conduct a comprehensive needs assessment to determine the scope of pupil needs in the areas of
guidance and counseling, psychological, social work, and health. 23 1l Admin.Code §1.420(q).

The Children’s Mental Health Act requires districts 10 develop protocols for responding to students with social,
emotional, or mental health needs that impact learning. 405 1.CS 49/-amended-by-P-A-162-§99, See f/n 3 in sample policy
6:65, Student Social and Emotional Development, for further information. See sample policy 7:250, Student Support Services,
and sample administrative procedure 7:250-AP2, Protocol for Responding 1o Students with Social, Emotional, or Mental
Health Needs.

3 Optional. 105 ILCS 5/10-22.24b, amended by P.A.s 182-%36: 103-542, and 103-780, provides that school counselors
as defined in 105 ILCS 5/10-22.24a or individuals who hold a Professional Educator License with a school support personnel
endorsement in the area of school counseling under 105 ILCS 5/21B-25 may provide school counseling services. The
following optional sentence recognizes the importance of interventions; however, it creates duties that are not present in law.
This is a classic “who, gets what, for how much” issue.

The counseling program will assist students with interventions related to academic, social and/or
personal issues. Students shall be encouraged to seek academic, social, and/or personal
assistance.
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may be given access to the school campus in order to provide students and parents/guardians with
information. 4

LEGAL REF.: 105 TLCS 5/10-22.24a and 5/10-22.24b.
23 [ILAdmin.Code §1.420(q).

CROSS REF.: 6:50 (School Wellness), 6:65 (Student Social and Emotional Development), 6:110
(Programs for Students At Risk of Academic Failure and/or Dropping Out of
School and Graduation Incentives Program), 6:120 (Education of Children with
Disabilities), 6:130 (Program for the Gifted), 7:100 (Health, Eye. and Dental
Examinations; Immunizations; and Exclusion of Students), 7:250 (Student Support
Services), 7:290 (Suicide and Depression Awareness and Prevention)

ADMIN. PROC.:  7:340-AP1  (School Student Records), 7:340-API, El (Notice to
Parents/Guardians and Students of Their Rights Conccnmw a Student’s School
Records), 7:340-AP1, E3 (Letter to Parents and Eligible Students Concerning
Military Recruiters and Postscconddry Instltuttons Receiving Student Directory
[nformation)

The footnotes are not intended to be part of the adopted policy: they should be removed belore the policy is adopted.

4 A district must provide military recruiters and state public institutions of higher education access 1o students if it has
provided such access 1o persons or Lroups who tell students about educational or occupational opportunities. 105 1LCS 5/10-
20.5a, amended by P A, 103-204_and 104-15, By 1-1-24, districts were to make student directory information electronically
accessible through a secure centralized data sysh.m for niilu 1l rcuulllm_ FCDTEHEI‘ILIII\ es ot the .nmuJ forces 'md for ‘ﬁ[dlL
publu. institutions U! higher LdllLdllUﬂ 1d. B 1

hi¢ { 5 JECS 1 5,
f\nnlhu lu.lghl] law ILL]llltL\ a sccondary s&.]lool o grant nuh[m‘\ recruiters and institutions of high learming. upon their
request, access to secondary school students’ names, addresses, and telephone numbers, unless the pl“Ll\l\“‘lhlr(l]\ln\ request
that the information not be disclosed without prior written consent. 20 U.S.C. §7908. See also sample administrative procedure
7:340-AP1, School Student Records, and sample exhibit 7:340-AP1, E1, Notice to Paremis/Guardians and Students of Their
Rights Concerning a Student's School Records.
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October 20232025 6:280

Instruction

Grading and Promotion !

The Superintendent or designee shall establish a system of grading and reporting academic achievement
to students and their parents/euardians.? The system shall also determine when promotion and
graduation requirements are met. The decision to promote a student to the next grade level shall be
based on successful completion of the curriculum, attendance, and performance on the standardized
tests required by the Tll. State Board of Education (ISBE) and/or other assessments.3 A student shall
not be promoted based upon age or any other social reason not related to academic performance. The
administration shall determine remedial assistance for a student who is not promoted. 3

'

The footnotes are not intended to be part of the adopted policy: |!u.y should be lomo\ ¢d before the policy 1s adopted.

I State law requires districts to have a school board poliey containing the reasons for which a grade may be changed and
prohibiting social promotion. 105 ILCS 5/10-20.9a. State law controls lhlb policy’s content.

If a district uses weighted grades for classes by degred i Ity. it must be reflected in the affected students” class
ranking and permanent records. 105 ILCS 5/27-27.

2 Absent a court order to the contr ary, upon the: request oft.lther -parent of a student whose parents are divorced. copies
of report cards, along with other notices and records, must be furnished:to both parents by the district. If a student is in the
legal custody of the Tll. Dept. of Children and Family Services (DCT’S), copies must be fumished to the DCFS Office of
Education and Transition Services. 105 ILCS 5/1 0-21_'3 Aamended byv D

atonstheeaekdate-omad
2 ‘i\ 1!:~<'- His H CS-528- 192 which-prohibiisstu
ardian-b-anable-to-pavschooHees:Note: P

105 lLCb 5/2-3.64 contained the State assessment pmgmm until it was repealed by P.A. 98-972,

105 ILCS 5/2-3.25a, amended by P.A. 103-175, requires 1SBE to “develop standards for student performance. such as
proficiency levels on State assessments.” 105 1LCS 5/2-3.64a-5(b) requires ISBE to “establish the academic standards that are
10 be applicable to students whe are subject (o State assessments.” It conlains the schedule for assessing students by calendar
year and grade. ISBE sclects standardized tests for the State assessment and accountability measure. In House Joint Resolution
54 (2015), members of the Tl House and Senate encouraged school districts to not use results of the Parmership for
Assessment of Readiness for College and Careers (PARCC) test for the 2014-2015 through the 2017-2018 school years “as a
determining factor for making decisions about a student’s educational opportunities, the evaluation of educators, and the
allocation of resources based on educational achievement on this assessment.” Starting in 2019, PARCC was no longer used
by ISBE.

105 ILCS 3/2-3.64a-5(¢) requires that the assessment administered by ISBE for the purpose of student application to or
admissions LOH.\[(!L[.HIDH by institutions of higher education be administered on a school day during regular student attendance
hours. Assessments are not required if ISBE receives a waiver from the administration of assessments from the U.S. Dept. of’
Education. Id.

105 1LCS 5/2-3.64a-3(¢) no longer requires that the scores attained by a student on an assessment that includes a college
and career readiness determination be entered on the student’s transcript: however, the scores must still be placed in the
student’s permanent record. See also 23 HLAdmin.Code §375.10.

4105 ILCS 5/10-20.9a(b).
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Every teacher shall maintain an evaluation record for each student in the teacher’s classroom. A District
administrator cannot change the final grade assigned by the teacher without notifying the teacher.®
Reasons for changing a student’s final grade include:

e A miscalculation of test scores,

s A technical error in assigning a particular grade or score,

o The teacher agrees to allow the student to do extra work that may impact the grade,

s An inappropriate grading system used to determine the grade, or

s An inappropriate grade based on an appropriate grading system.
Should a grade change be made, the administrator making the change must sign the changed record.

LEGAL REF.: 105 [LCS §/2-3.64a-5, 5/10-20.9a, 5/10-21.8, and 5/27-27.

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out
of School and Graduation Incentives Program). 6:300 (Graduation Requirements),
6:340 (Student Testing and Assessment Program), 7:50 (School Admissions and
Student Transfers To and From Non-District Schools)

Ihe footnotes are not intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

6 The specific reasons and procedure for changing a grade are at the local board’s discretion: however. State law provides
that no grade may be changed without notification to the teacher concerning the nature and reason for the change. 105 [LCS
5/10-20.9a(a). The person making the change must assume all responsibility and must initial the change. 1d.
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October 20222025 6:300

Instruction

Graduation Requirements !

To graduate from high school, unless otherwise exempted, each student is responsible for:

Completing all District graduation requirements that are in addition to the State requirements.?
Completing all courses as provided in the School Code, 105 ILCS 5/27-22605. 3

Completing all minimum requirements for graduation as specified in State law. 4

Passing an examination on patriotism. -srd-principles of representative government, and proper
use and display of the American flag-metheds-ofvoting-and-the Pledee-of Allegiance. 5

e Y —

The foomotes are not intended to be part of the adopted polic

L State or federal law controls this policy’s content,
The Ilinois Principals Association maintains a handbook ser
Handbook (MSH), ai: www.ilprincipals.org/msh.

In accordance with 105 ILCS 5/2-3.159;-amended-bv-PAs
may establish a pmumm 10 wwm:n high \LIIOU] grdduate

script a State Scal ol'Bililcrac:)—'. See sumiple policy 6:320.

e LT RS

shaseo on

id

Hpuid
out- e expiraioen

2 Optional. 23 [ll.Admin.Code §l 440(1) A m.hoc)l board should ensure that all district graduation requirements that are
in addition 1o the State requirements are aligned with the district educational objectives. See ¢ policy 6:10, Educational
Philosophy and Objectives.

3105 1LCS 5/27-60322(e), anended h» A 1164, 101-634- ‘ -
104-391, contains the list of R.qllerLl courses in effect for \ludmh entering 9th rmuL lhrough the "’()2:'- 2024 sleol year. l(h
]LC‘S 5/27-60522(e-5), amended by P.A. 104-387 and re 39 addedbe P ML AS Ll

HiZ-n6d, contams the list OfTqulIICd courses (o1 ~mu s -kahwv bcomnmu with the 2024-2025
E:L]]UUI year (to ll]LllidL wo years of ]abm alory mv.nu,) 10": ILCS 5/27-6f | iy

-3(\‘

(. ) and (e- 5}(3) nllm\ the substitution of an advanced pl.chant compult.r science course for a year
of mathm 1ics. Luui it further states that a mathematics course that includes geometry content may be offered as an integrated.
apphied, nmrdlsuplm.m or career and technical education course that prepares a student tor a career !delﬂL\\ p nh l(h
iICS ! 2 by-P A2 366. and 105 ILCS 5/27-60522(e-5)(5), | ed P.A -
i ]L(]l]ll’k. students entering the 9th grade in the 2016-2017 5(:[100[ year and LdL]] year lhs.lml!u
to LomplLu one semester of civics. As part of the two-year social studies requirement, districts lmv include a financial literacy
course that is one semester or part of one semester. Id. For specific requirements, sce : it 6:300-E2. State Law
Graduation Requirements, and = solicy 6:310, High School Credit for Non-District Experiences: Course Substitutions:
Re-Entering Students. The 11, State Board of Education (ISBE) may adopt rules modifving graduation requirements for
students in "r.uh.s 9-12 lfl]]t. C;ow.rnm has declared a disaster due 1o a publn. health emergency under 20 1LCS 3305/7. 105
ILCS 5/27-60522(1), 1¢ 104 ;}U!:u. eh-hpe oA 1043

4105 1L.CS 527 I 4 and renumbered by DAL
T04-39 Lamended by P L 12 \(w, 23 l[l Admm Cude 1.440.

= RC(‘[]HILL] by 105 ILCS 5/27-5 p v LA 104-381.
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wn

Participating in State assessments that are required for graduation by State law. ©

Filing one of the following: (1) a Free Application for Federal Student Aid (FAFSA) with the
U.S. Dept. of Education, (2) an application for State financial aid. or (3) an IlI. State Board of
Education (ISBE) waiver form indicating that the student understands what these aid
opportunities are and has chosen not to file an application. If the student is not at least 18 years
of age or legally emancipated, the student’s parent/guardian must file one of these documents
on the student’s behalf.

A student is exempt from this requirement if: (1) the student is unable to file a financial aid
application or an ISBE waiver due to extenuating circumstances. (2) the Building Principal
attests the District made a good faith effort to assist the student or the student’s parent/guardian
with filing a financial aid application or an ISBE waiver form, and (3) the student has met all
other graduation requirements. 7

o

The Superintendent or designee is responsible for: 8

I. Maintaining a description of all course offerings that comply with the above graduation
requirements.

2. Notifying students and their parents/guardians of graduation requirements.

3. Developing the criteria for #4 above.

The footnotes are not intended to be part of the adopted poliey; they should be removed belore the policy is adopied.

6 105 1LCS 5/2-3.64a-5(c).- amended by P H‘il--l‘»-ﬁl%:-st_ét’es that “[s]tudents who do not take the State’s [inal
accountability assessment or its approved alternate assessment may not receive a regular high school diploma unless the
student is exempted.” Assessments are not required if ISBE receives a waiver from the administration of assessments from
the U.S. Dept. of Education. Id.

105 ILCS 5/2-3.64a-5(c)-amended by LA 1046435 23 TILAdmin.Code $1.30. Section 2-3.64a-3(c) requires that the
assessment administered by ISBE for the purpose of student application 1o or admissions consideration by institutions of
higher education be administered on a school day during regular student attendance hours.

105 ILCS 5/2-3.64a-5(e) no longer requires that the scores attained by a student on an assessment that includes a college
and career readiness determinationbe entered on the student’s transeript. The student’s final accountability assessment scores,
however, must be placed in the student’s permanent record. See also 23 1L Admin.Code §375.10.

71051LCS 5/22-87z@imended by PiA s 104-13 and 104-14added byoA 131-180; 23 HLAdmin.Code §1.440(c)(4). See
sampie exhubit 6:300-E3, Form for Exemption from Financial Aid Application Completion. ISBE provides a waiver form, the
FAFSA Nonparticipation Form, parent/guardian or eligible student to opt of this graduation requirement, which is
tlabic through “the. 11, Suiden ssistance Compussion’s (ISACE student portal, sce hits:/siu wrtabisac.org!,
I ctions for the formare available at: www.isbe.net/Pages/FAFSA.aspx. The Alternative Application for 111, Financial Aid
referenced in that form is intended for use by qualifving undocumented and transgender students and is available at:
https://studentportal.isac.org/alternativeapp.

- who is availab

SCC WAV, Isac. o

nust complete ar

TSCeive pi \‘T\‘Nhl_\‘-!

the school
completion
aid applications. Id.

8 ltems #1 and #2 are required by 23 HLAdmin.Code §1.440(d) and (e), respectively. Item #3 must be addressed because
the law leaves many implementation issues unanswered. A comprehensive Student Handbook can provide notice of the
district’s graduation requirements, conduct rules. and other important information. ltem #4 includes discussion of the
adjustments required by the Educational Opportunity for Military Children Act. 105 1LCS 70/35(d).
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4. Complying with State law requirements for students who transfer during their senior year
because their parent(s)/guardian(s) are on active military duty. This mncludes making reasonable
adjustments to ensure graduation if possible, or efforts to ensure that the original (transferor)
school district issues the student a diploma.

5. Taking all other actions needed or necessary to implement this policy.

Early Graduation ?

The Superintendent or designee shall implement procedures for students to graduate early, provided
they finish seven semesters of high school and meet all graduation requirements.

Certificate of Completion 10

A student with a disability who has an Individualized Education Program prescribing special education,
transition planning, transition services, or related services beyond the student’s four years of high
school, qualifies for a certificate of completion after the student has completed four years of high
school. The student is encouraged to participate in the graduation ceremony ot his or her high school
graduation class. The Superintendent or designee shall provide timely written notice of this requirement
to children with disabilities and their parents/guardians.

Service Member Diploma 1

The District will award a diploma to a service member who was killed in action while performing active
military duty with the U.S. Armed Forces or an honorably discharged veteran of World War II. the
Korean Conflict, or the Vietnam Conflict, provided:that he or she (1) resided within an area curmmly
within the District at the time he or she left high school, (2) left high school before graduating in order
to serve in the U.S. Armed Forces, and ( _1) has not received a high school diploma.

LEGAL REF.: 105 ILCS.5/2:3.64a-5, S/22 27, 5/22-87, 5/27-5103, 5/27-60522, and 5/27-
6152210, -

105 1LCS 70/, Educahonal Opportumty for Military Children Act.
23 [1.Admin.Code §1.440.

CROSS REF.: = 6:30 (Organization of Instruction), 6:310 (High School Credit for Non-District
Experiences; Course Substitutions; Re-Entering Students). 6:315 (High School
- Credit for Students in Grade 7 or 8). 6:320 (High School Credit for Proficiency),
7:50 (School Admissions and Student Transfers To and From Non-District
Schools)

The (votnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

O orgive. . 5 . . s .

Y This is optional. State law and rules are silent regarding early graduation. As an alternative, a board may delete the
phrase “finish-7-semesters-of-higch-schooland.”

10 Required by 105 1LCS 5/14-16.

1 Optional. 105 ILCS 5/22-27wnended by PoA -2 does not designate a time requirement for when the service
member killed in action or veteran “resided within an area currently within the district.” Thus. a reasonable interpretation may
be adopted locally. The sample policy designates “at the time he or she left high school™ as the pertinent ume for residence.
See saninle exhibn 6:300-E1, Application for a Diploma jfor a Service Member Killed in Action or for Veterans of WIWII, the
Korean Conflict, or the Vietnam Conflict.
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Instruction

High School Credit for Non-District Experiences; Course Substitutions; Re-Entering
Students !

Credit for Non-District Experiences 2

A student may receive high school credit for successfully completing any of the listed courses or
experiences even when it is not offered in or sponsored by the District:

Distance learning course, including a correspondence, virtual, or online course

Courses in an accredited foreign exchange program

Summer school or community college courses 3

College or high school courses offering dual credit at both the college and high school level 4

Ll

The footnotes are not intended to be part of the adopted policy: they'should be remaved before the policy is adopted.

I State law requires that several of the programs in this pelicy be covered in policy. State law controls this policy’s
content. Note that 23 1lLAdmin.Code §1.420(b) requires “[e}very school district [to] have an organized plan for recording
pupil progress and/or awarding credit, including credit for cours mplctcd by corn.spondcnu online, or from other external
sources, that can be disseminated to other schools within the State.” Section 1.460 requires “[e]ach local board of education
with a high school [to] adopt a policy which defines'the board’s position with reference to the awarding of high school credit
on the basis of local examinations to pupils who ]mve achieved the necessary pmhucnues through independent study. cither
with or without private tutoring, or for work taken i or from another institution.” 23 L. Admin.Code §1.460.

Sample policy 6:185, Remore Educational Program, provides for educational programs delivered by the district in a
location outside of the school. i :

Sample policy 6:315, High Schoo! Credit for Students in Grade 7 or &, allows sludx.m% enrolled in grade 7 or 8 to enroll
in a course required for Im.h school graduati - 105 ILCS 5727-61522:00(a). amended | by P.A. 104-391; 23
[L.Admin.Code §1.440(c)(3). g !

2 Each board may choose for which, if any, of the listed non-district experiences the district will grant high school credit.
I a district does not grant credit for any of the listed activities, substitute the following alternative for all text in the entire
section: “The District does not trnmt graduation credit for learning experiences that an enrolled student does not complete
Ihrmth the District.”

3j051LCS 5127 905221, mmndu and renumibered by PLAL 104-39 1, provides that no fewer than 60 hours of classroom
instruction in summer school is required for one semester of hzgh schonl course credit, Districts may aceept courses completed
in a community college (CC) toward graduation. 23 [l Admin.Code §1.440(f). Superintendents, pursuant to 105 1LCS 5/10-
21.4, must annually report to the 11l State Board of Education (ISBE) the number of students enrolled in accredited courses
at any CC along with the name(s) and number(s) of the course(s) each student is taking.

4 The Dual Credit Quality Act (DCQA) (110 ILCS 27/, | Ued-12) detines dual credit as a college course
taken by a high school student for credit at both the college dn(l high st.hooi level. 110 1LCS 27/5 and 105 1LCS 5/10-20.62(a).
An instructor w ho teaches a dual credit course does not need the certification required by Article 21 of the School Code but
must meet the minsmum standards set forth in 110 ILCS 27/20(1). (2). (2.5). or (3). Dual credit programs require: (a) a specific
partnership dureemcm between the district and a CC containing specified elements. as long as the district 1s in the CC’s

Alumclluxun (i 10 ILCS "7/[(:) or (b) woperatlon between the school (lmrzu and the e soanstitution
{ «the Higher Education Student :\s\asmnu. Act,
110 ILC S )—37/10 ). Partnership agreements lhm are entered mto, amended, renewed. or r.\clcnde
after 1-1-23, must allow high school nludems who do not otherwise meet the CC’s academic eligibility uqmmnum to enroll
ina du 1l Ll"Ld]l course Idll“]’ll at the high C.v:hm)l but only for high L.c,lmnl uuht 110 ILCS 27/ l() 5(a). | "5

t and comm

ned as an

-the-dual-eredit-ceurses-

st

) 3 alendar days of the dis il ¢s : :
”ll'l(. l]lhlllCl d[‘.d CC cannot agree w!lhm 180 days of a dl:tnu s mnitial ]qul\.\l 1o enter into a pmlnushlp 1”1L\.anl lha. two
partics must use the model partnership agreement referenced at 110 ILCS 27/19.
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5. Foreign language courses taken in an ethnic school program approved by the lllinois State
Board of Education 3
6. Work-related training at manufacturing facilities or agencies in a Tech Prep Partnership for
Carcers pProgram 6
7. Credit earned in a Vocational Academy 7
The student must seek approval from the Superintendent or designee to receive graduation credit for
any non-District course or experience. The Superintendent or designee shall determine the amount of
credit and whether a proficiency examination is required before the credit is awarded. As approval is
not guaranteed, students should scek conditional approval of the experience before participating in a
non-District course or experience. The student assumes responsibility for any fee, tuition, supply, or
other expense. The student seeking credit is responsible for (1) providing documents or transcripts that
demonstrate successful completion of the experience, and (2) taking a proficiency examination, if
requested. The Superintendent or designee shall determine which, if any, non-District courses or
experiences, will count toward a student’s grade point average, class rank, and eligibility for athletic
and extracurricular activities. When applicable, the Building Principal or designee shall, prior to the

The footnotes are not intended to be part of the adopted policy; they should beremoved before the policy is adopted.

Out-of-state dual credit contracts are prohibited until a district first offers the CC in the CC districl m which the district
is located the opportunity to provide a dual credit course. 110 ILCS 27/17. amended by P.A. 104-12, In addition, a district
secking to enter into an agreement with an out-of-state posisecondary institution must provide notice to the 111 Community
College BoardStae-Bessd ol hsher Bduestion (1CCBEHE) of its intent, to which the [CCBBHHE will have 30 days to provide
the district with a list of in-state postsccondary institutions that can provide the district an equivalent dual credit opportunity.
Id._Be 30-25, a district nter o o contract with an out-ol-state postsece ry institution until it
i CH that it ha 1 appropriatessteps 1o conside: } institut ]
as o _why the course Iy be nrow..,d by an cut-of-state postsecond; itution, —Agrecments
WREH- ai wuore-in—efteet —f=leavere-n ed-Id. A high school
evaluation of‘t dual credit program must also mmrpuralu. the analysis of data from the ISBE h!dlLWldE longitudinal data system
(see the P-20 Longitudinal Education Data System Act, 105 1LCS 13/, for more information). I<. at Q.

105 ILCS 5/10-20.62(c), requires school boards to require the district’s high schools, tfanv to inform all 11th and 12th
grade students of dual enrollment and dual credit opportunities at public CCs for qualified students. Qualified students may
enroll in an unlimited amount of dual credit courses and carn an unlimited amount of academic credits from them if the
course(s) are taught by an [l instructor, as provided by 110 [LCS 27/, Id. at (b). In addition, all dual credit coursework
completed by a high school student must be transferred to all public institutions in Illinois on the same basis as coursework
completed by a public CC student who previously carned a high school diploma in the manner set forth under the 111
Articulation Initiative Act. 1d. at 27/189.

The DCQA requires partnership agreements between districts and CCs to address access to dual credit courses by
individual students with disabilities. 110 ILCS 27/16(01(5.5 ). amended by AL 104-12. 105 ILCS 5/14-8.03 also requires
districts to provide special education students with information about career and technical education (CTE) opportunities.
including at the postsecondary level. Sce lnereasing Postsecondary Opportunities and Success for Students and Yourh with
Disabilities at: www.sites.ed.gov/idea/idea-files/qa-increasing-postsecondary-opportunities-success-for-students-yvouth-with-
disabilities-sept-17-2019/#Leuer for information on providing transition services to high school students who have
individualized education programs (1EPs). are receiving services under the IDEA, and take courses offered by a community
college or other postsecondary education institution program prior to high school graduation.

inning H-

- an-0il-oi-siaie-i

17

5105 ILCS 5/2-3.44 and 5/10-22.43a. An ethnic school is a part-time, private school that teaches the foreign language
of a particular ethnic group as well as the culture. geography. history. and other aspects of a particular ethnic group. 105 ILCS
5/2-3.44; 23 I.Admin.Code §1 465(b). For requirements. see 23 HHLAdmin.Code §1.465.

Fosecidi A schosbstudents with-ei interest
See also 23 [ILAdmin.Code §1.445.

7 Vocational Academies Act, 105 ILCS 433/, The Act's purpose is to “integrate workplace competencies and career and
technical education with core academic subjects.™ School distriets are permitted to partner with CCs, local employers, and
community-based organizations to establish a vocational academy that functions as a two-year school within a school for
grades 10 through 12. Grant funds may be available from ISBE when the vocational academy meets statutory requirements.
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first day of class, inform individual high school students enrolled in a mixed enrollment dual credit
course that includes students who have and have not met the community college’s criteria for dual
credit coursework of whether or not they are eligible to earn college credit for the course.8 This section
does not govern the transfer of credits for students transferring into the District.

Substitutions for Required Courses

Vocational or technical education.? A student in grades 9-12 may satisfy one or more high school
courses (including physical education) or graduation requirements by successfully completing related
10

vocational or technical education courses if:
1. The Building Principal approves the substitution(s) and the vocational or technical education
course 1s completely described in curriculum material along with its relationship to the required
course; and
2. The student’s parent/guardian requests and approves the substitution(s) in writing on forms
provided by the District.

The footnotes are not intended to.bepart of the adopted policy: they should be removed before the policy is adopted.

8 1101LCS 27/16.5(c). Written notification is not required by the law, but it is a best practice 10 show compliance with
this requirement.
9 Allowing for this substitution is optional. but, if offered. must be included in board policy. 105 ILCS 5/27

Y POSE O 1S HE @ [orm ior 0

10 The relared requirement is met if the course contains at least 50% of the content of the required course. Id. 23
Il Admin.Code §1.445 requires that the vocational or technical education course be completely deseribed in the policy along
with its relationship to the required course. The sample policy satisfies these requirements by referring 1o the courses as
described in curricular material.

ISBE requires that the parent/guardian of a student under the age ot 18 request the course substitution “on forms that the
school district makes available™ and that the request must be maintained in the student’s temporary record. 23 1l Admin.Code
§1.445. See sample exhibit 6:310-E, Class Substinition Request. There is no parallel recordkeeping requirement in the rules
for registered apprenticeships; however, it is best practice to maintain all types of substitution requests as evidence ol
compliance with the form requirement.
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Registered Apprenticeship Program.!! The Superintendent or designee will ensure that the District
complies with State law requirements for registered apprenticeship programs.!? The opportunities and
requirements for registered apprenticeship programs contained in this policy will be posted on the
District’s website. and parents/guardians and students will also be notified of such opportunities in the
appropriate school handbook(s). 13

A student in grades 9-12 who is 16 years or older may satisfy one or more high school courses
(including physical education) or graduation requirements by successfully completing a registered
apprenticeship program if;
I. The registered apprenticeship program meets all criteria contained in State law;
2. The registered apprenticeship program is listed by the District, or the student identifies a
registered (but not listed) apprenticeship program with a business or organization if one is not
offered in the District;
3. The student enrolled in a registered apprenticeship program has the opportunity to earn post-
secondary credit toward a certificate or degrees, as applicable;
4. The student’s parent/guardian requests and approves the substitution(s) in writing on forms
provided by the District and on its website; 14
The Building Principal approves the substitution(s); and

h

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1T Allowing for this substitution is optional, but. if offered, must be included in board policy. 103 ILCS 5/2-3.175: 23
HLAdmin,Code §255.200. A registered apprenticeship program is an industry-based occupational training program of study
with standards reviewed and approved by the U.S. Dept. of Labor that meets characteristics set forth in State law and ISBE
rules. The introductory sentence and listed ntems 1. 3, 4;.and 6 are required to be in the policy if a board decides to allow
students to participate in registered apprenticeship programs. See 23 1L Admin.Code §255.200(b). Item #2 is not required to
be stated in policy. but is required to be included in a district’s website notification (if any) to parents/guardians about
registered apprenticeship opportunities, See fn 13, below.

I a board adopts a policy to allow for student participation in registered apprenticeship programs, the policy must be
posted on the district’s website (ifany) for students. parents, and members of the business and industry community to access.
23 1.Admin.Code §255.200(c)(1). Sce sample exhibit 2:250-E2, fmmediately Available District Public Records and Web-
Posted Reports and Records. and f/ns 13 and 14 below for other related website posting requirements,

Employers providing apprenticeships may be eligible for tax eredits for certain educational expenses they incur on behalf
of qualifving apprentices. 35 TLCS 5/231(b). amended by P.A. 103-1059. Districts that carrv out registered apprenticeship
programs should, but are not required to, aid an employer in claiming an available credit by providing a written receipt
documenting the apprenticeship education expenses paid to the school by the employer. 14 [l Admin.Code §522.50(e). See
https://deeo.illinois.govlexpandrelocate/incentives/ilapprenticeshiptaxcredit.html for more information about the credit.

12 10511.CS 5/2-3.175; 23 lLAdmin.Code Part 255, In addition to the requirements listed in the policy, districts allowing
for student participation in registered apprenticeship programs must also: (1) submit data on participating students through
ISBE’s Student Information System, (2) idenufy and attempt to eliminate any barriers to student participation. and (3) include
the program in the Carcer Pathway Endorsement if the distriet awards endorsements under the Postsecondary and Workforce
Readiness Act (110 ILCS 148/). 23 L Admin.Code §255.200(d)-(1).

13 33 111 Admin.Code §255.200(c). The Nhinois Principals Association maintains a handbook service that coordinates
with PRESS matenial. Online Model Student Handbook (MSH), at: www.ilprincipals.org/msh. The notification to students
and parents on the district’s website must include: (1) a statement that a student may participate in any registered
apprenticeship program listed by the district; and (2) a statement that a student may find a registered. but not listed,
apprenticeship program with a business or organization, if a registered apprenticeship program is not offered in the district.
23 NEAdmin.Code §255.200(c)(2). See sample exhibit 2:250-E2, Inmediately Available District Public Records and Web-
Posted Reports and Records. For districts that do not maintain a website, use the following alternative sentence:

Parents/guardians and students will be notified of opportunities for registered apprenticeship
programs in the appropriate school handbook(s).

14 23 11l Admin.Code §235.200(b)(4) Sce sample exhibits 6:310-E, Class Substitution Request, and 2:250-1:2,
Immediately Avatlable District Public Records and Weh-Posted Reports and Records. 1If the district does not maintain a
website. delete and-on-tswebsite.
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6. All non-academic requirements mandated by the School Code for high school graduation that
would otherwise prohibit or prevent the student from participating in the registered
apprenticeship program are waived.

Advanced placement computer science.! The advanced placement computer science course is
equivalent to a high school mathematics course. A student in grades 9-12 may substitute the advanced
placement computer science course for onc ycar of mathematics, in accordance with Section 27-22 of
the School Code. The transcript of a student who completes the advanced placement computer science
course will state that it qualifies as a mathematics-based, quantitative course.

Substitutions for physical education. A student in grades 9-12, unless otherwise stated, may submit
a written request to the Building Principal to be excused from physical education courses for the reasons
stated below.16 The Superintendent or designee shall maintain records showing that the criteria set forth
in this policy were applied to the student’s individual circumstances, as appropriate. 17

1. Ongoing participation in a marching band program for credit; 18

2. Enrollment in Reserve Officer’s Training Corps (ROT(}}program sponsored by the District;!?
3. Ongoing participation in an interscholastic or extragy (ricular athletic program; 20

The footnotes are not intended to be part of the udoptcd pol they s tild be removed before the policy is adopted.

individual basis.
17 23 1. Admin.Code §1.425(e).
18 53 1. Admin.Code §1 425@‘ )

20 23 1 Admin:Code §1.425(e)(2) and (e)(3)(A). Prior 10 P.A. 100465, the statute only allowed students in grades 11
and 12 to be excusgd, [rom P.E. “for ongoing participation in an interscholastic athletic program.” 195-H:6:$-5:27-6(534}-105
ILCS 5/77-'106(b)%’« renumberediby PoAL 104-391, states “on a case-by-wse basis, excuse pupils in grades 7 through 12
who participate in a terscholastic or cxlracurncul.lr athletic program.” While the statute no longer requires such
participation to be ongoiiig; \dmin.Code §1.425(e)(3) requires ongoing participation. Thus, if the athletic program is
over, the student’s ongoing ‘participation has ccased and the student no longer qualifies for the P.E. exemption. Common
sense, however, would allow the exemption to continue only until the end of the grading period during which the athletic
program is active. 23 1ll. Admin. Code §1.425(e)(2) limits interscholastic and extracurricular athletic programs to those that
are sponsored by the school district as defined in school board policy. Boards do not have the *“‘authority to honor parental
excuses based upon students’ participation in athletic training, activitics or competitions conducted outside the auspices of the
school district.” Id. at §1.425(e)(6).

State statutes do not define inrerscholastic athletic program or extracurricular athletic program; however, 105 ILCS
5/22-80 defines interscholastic athletic activity as “any organized school-sponsored or school-sanctioned activity for students,
gencrally outside of school instructional hours, under the direction of a coach, athletic director, or band leader, including, but
not limited to, baseball, basketball, cheerleading, cross country track, fencing, field hockey, football, golf, gymnastics, ice
hockey. lacrosse, marching band. rugby. soccer, skating. softball, swimming and diving, tennis, track (indoor and outdoor),
ultimate Frisbee. volleyball, water polo. and wrestling.” 23 Ill.Admin.Code §1.425(e)}(2) defines interscholastic and
extracurricular athletic programs as “those programs that are sponsored by the school district as defined by school district
policy.” Boards have no authority to honor parental excuses based upon students’ participation in athletic training, activities
or competition conducted outside the auspices of the school district. 23 11l Admin.Code §1.425(e)(6).

For boards that want to explain the meaning of interscholastic or extracurricular athletic program, insert the following
option at the end of #3:
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4. Enrollment in academic classes that are required for admission to an institution of higher
learning (student must be in the 11th or 12th graclc);21 or

5. Enrollment in academic classes that are required for graduation from high school. provided that
fatlure to take such classes will result in the student being unable to graduate (student must be
in the 11th or 12th grade). 22

A student who is eligible for special education may be excused from physical education courses

pursuant to 7:260, Exemption from Physical Education.

Volunteer service eredit.23 A student participating in the District’s Volunteer Service Credit Program,
if any. may earn credit toward graduation for the performance of community service. The amount of
credit given for program participation shall not exceed that given for completion of one semester of
language arts. math, science, or social studics.

Re-Entering Students 24

Individuals younger than 21 years of age may re-enter hli,h school to acquire a high school diploma or
an equivalency certificate, subject to the limitations in Board ‘policy 7:50, School Admissions and
Student Transfers To and From Non-District Schools. Re-entermg students may obtain credit through
the successful completion of the following (not all of these may be available at any one time):

1. District courses

2. Non-District experiences described in this policy

3. Classes in a program established under Section 10-22.20 of the School Code, in accordance

with the standards established by the Hlinois Community College Board

4. Proficiency testing, wrrcspondcucc courses, life (.xp(.ru,mcs and other nonformal educational
endeavors
Military service, provided the mdx\ndual making the request has a recommendation from the
American Council on Education

i

The provisions in the section Credit for Non-District Experiences, above. apply to the receipt of
credit for any non-District course.

The footnotes are not intended to be part of the adopted policy: they should be removed belore the policy is adopted.

(organized school-sponsored or school-sanctioned activities for students that are not part of the
curriculum. not graded, not for credit, generally take place outside of school instructional hours.
and under the direction of a coach. athletic director, or band leader)

For unit districts, ensure the definition matches the definition in policy 7:260. Exemption from Physical Education.

21 53 S

123 1. Admin.C ‘ode §1.425(e)(3)(B).
22 P
== 23 NLAdmin.Code §1.425(e)(3)(C).

23 ()ptmnll The LILdIl given for one semester may not exceed that stated in this policy. 105 ILCS 5/27-
1bere U . The program may include participation in the organization of a high school or community hluud

llll\l.. or ulhu hlmnl xlullu] recruitment campaign. Id. ISBE must provide assistance to districts opting to offer the program.
105 ILCS 5.2-3.108,

24 Required by 23 HLAdmin.Code §1.470(a). While the sample policy does not provide for it, a school board may permit
adults 21 vears of age or older to re- Ll]lLl‘hl"h school. 23 HLAdmin.Code §1.470(b). Items #4 & #5 arc optional. but must be
mt.lmlud n a policy il credit will be granted for them. 105 1LCS 5/27-6; 27- PA,L 104

_"'3

amended and repumbere
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LEGAL REF.:

CROSS REF.:

6:310

105 ILCS 5/2-3.44, 5/2-3.108, 5/2-3.115(hy, 5/2-3.142, 5/2-3.175, 5/10-22.43a,

5/10-20.62, 3/ 27-610. 5/27-7106, and 5/27-103 5223 —and-5-27-21.05,

110 ILCS 27/, Dual Credit Quality Act.
23 L Admin.Code §§1.425(¢). 1.440(0), 1.470(c), and Part 255.

06:180 (Extended Instructional Programs), 6:300 (Graduation Requirements), 6:315
(High School Credit for Students in Grade 7 or 8), 6:320 (High School Credit for
Proficiency). 7:50 (School Admissions and Student Transfers To and From Non-
District Schools), 7:260 (Exemption from Physical Education)
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Instruction

High School Credit for Students in Grade 7 or 8 !

The Superintendent or designee may investigate, coordinate, and implement a program for students in
grades 7 and 8 to enroll in a course required for a high school diploma.

[The next two paragraphs are only for unit and high school districts; the final paragraph is only for
elementary districts.)

If a program is available, students in grades 7 and 8§ may enroll in a course required for a high school
diploma when the course 1s offered by the high school that the e[cmcmary student would attend and
either-onc of the following is satisfied: (1) the student participates in the course at the high school and
the elementary student’s enrollment in the course would not prevent a high school student from being
able to enroll, or (2) the student ]3art:c1patc<; in the course where the student attends school as long as

the student passe course and the end-of-course examination‘given at the high school g

strating proficiency atthe high school level. or (3) the course is tduLIH
by a teacher who holds a plUlLbblOIl&l cducator llcensc wsrh an endorsement for the grade level and
content arca of the course. 2

credit for the same cour

A student who successfully completes a course required for a high school diploma while in grades 7
and 8 shall receive academic credit for the course.? That academic credit shall satisfy the requirements
of Seetion-27-22. o1 the-Scheel-Code E{b [LES 5,27-615 for purposes of receiving a high school
diploma, unless evidence about the course’s rigor and content show that the course did not address the
relevant Ilhinois learning standard at the level appropriate for the high school grade during which the
course is usually taken.# The student’s grade in the course shall also be included in the student’s grade

point average.

[Elementary school districts only]

If a program is available, students in-grades 7 and 8§ may enroll in a course required for a high school
diploma. Students in grades 7 and 8 who successfully complete a course required for a high school

The foomotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

! While State law controls this policy’s content, districts are not required to implement it. The board of any district that
maintains any grades 9-12 may adopt a policy for slu(lt.ms Lnro]lul in nmdu 7 or 8 0 Lmull in a course u.qmn.d for high
school graduation. 105 1LCS 5/27-2 ¢ e |
HLAdmin.Code §1.440(¢)(3). The first sentence recognizes 1lml tiw. pnhcy § nnplc..muunu(m uqunu mopumlon huwu:n
school districts, superintendents, building principals, and other administrators.

= A high school board may choose the following alternative if it believes condition (2) would be difficult to manage
because its students come from multiple districts having been taught by multiple non-district teachers:
Ita program is available, students in grades 7 and 8 may enroll in a course required for a high school diploma when
the course 1s offered by the high school that the elementary student would attend when the student participates in
the course at the high school and the elementary student’s enrollment in the course would not prevent a high school
student from being able to enroll.
3 105 ILCS 5/27-2210013(c). wnended o
4]
2 1d. ar (d)

=

=
(OS]
h
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diploma will receive academic credit if permitted by, and i accordance with, the policy of the district
where the elementary student will attend high school.

LEGAL REF.: 105 ILCS 5/10-22.43 and 5/27-61 52244,
23 IILAdmin.Code §1.460.

CROSS REF.: 6:135 (Accelerated Placement Program), 6:300 (Graduation Requirements), 6:310
(High School Credit for Non-District Experiences; Course Substitutions; Re-
Entering Students), 6:320 (High School Credit for Proficiency)
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Instruction

High School Credit for Proficiency

Proficiency Credits 1

Subject to the limitations in this policy and State law, the Superintendent or designee 1s authorized to
establish and approve a program for granting credit for proficiency with the goal of allowing a student
who would not benefit from a course because the student is proficient in the subject area to receive
credit without having to take the course. A student who demonstrates competency under this program
will receive course credit for the applicable course and be excused from any requirement to take the
course as a graduation prerequisite. No letter grade will be given for purposes of the student’s
cumulative grade point average. The Superintendent or designee shall notity students of the availability
of and requirements for receiving proficiency credit.

Proficiency credit will be offered in the following subject areas: 2

Foreign language - A student is eligible to receive one year of foreign language credit if the student
has graduated from an accredited elementary‘,séﬁbol and can demonstrate proficiency, according to
this District’s academic criteria, in a language. other than English.® A student who demonstrates
proficiency in American Sign Language is deemed proficient in a foreign language and will receive
one year of foreign language credit:#=A. student who studied a foreign language in an approved
ethnic school program is eligible to receive app;opnwte credit according to the level of proficiency
reached: the student may be required to take a proficiency examination. 5

Other proficiency testing - The program for granting credit for proficiency may allow, as the
Superintendent deems appropriate, course credit to be awarded on the basis of a local examination
to a student who has achieved the necessary proficiency through independent study or work taken
in or through another institution.® Proficiency testing may also be used to determine eligible credit

The footnotes are not intended to be part of the adopted policy; they should be removed betore the policy is adopted.

1 An ISBE rule requires districts with a high school to have a policy on eaming credit through proficiency exams. 23
I.Admin.Code §1.460. State law comruls this policy’s content. Students must sucees. sfully ¢ r)mp;'r’.'(’ th courses I|-.1ul in 105

ILCS 5/27-22005, amended by P.A._104-387. and amend bered by PLAL 104 1 -6dd
order to receive a lw-h -.dmnl dlplonﬂ Su_ 6:300-E2, State Law Gi mhrrrf.'un Reguirements. IU:) ILCS 5/ ”7- 2
sored by PO TS50 no longer allows districts to grant consumer education proficiency credit,

ln .u.uml wmce with ]U:J ILCS 5/2-3.159-amrended-by- 1A 6% and 23 L Admin.Code §680.20, a school district
may establish a program 1o recognize high school graduates \\'ho attain a high level of proficiency in one or more languages
in addition to English by designating on a student’s diploma and transeript a State Seal of Biliteracy.

2 This paragraph should be revised to reflect the actual practice concerning granting proficiency credits. A board may
delete all text concerning foreign language proficiency credit and keep only the text in the second indented paragraph without
using a subhcading.

3 Optional. but permitted by 105 ILCS 5/10-22.43.

4 See 2. Required only if the district offers proficiency credit for foreign language. Id.

3 See t/n 2. Optional. but pernmitted by 105 ILCS 5/10-22.43a.
o Optional, 7.2,
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for other subjects whenever students enter from non-graded schools, non-recognized or non-
accredited schools, or were in a home-schooling program.

)

LEGAL REF.: 105 [LCS 5/10-22.43_ 5/10-22.43a, and 5/27-60522-aud-:
23 Ill.Admin.Code § ! .-460; Part 680. State Scal of Biliteracy.,

6:300 (Graduation Requirements). 6:310 (High School Credit for Non-District
Experiences: Course Substitutions; Re-Entering Students), 6:315 (High School

Credit for Students in Grade 7 or 8)

CROSS REF.:
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Students

Equal Educational Opportunities !

Equal educational and extracurricular opportunitics shall be available for all students without regard to
color, race,? national origin, religion, sex,3 sexual orientation, ancestry, age, physical or mental
disability, gender identity,4 status of being homeless, immigration status, order of protection status,

The footnotes are not intended to be part of the adopted policy: they should hﬁ*moved before the policy is adopted.

! State or federal law reqmres this subject mzmer be covcrcd by polm and controls this policy’s content. Many civil

-5). The Ill. Dept. of Human Rights’
fin 4, below. See also sample policy

discrimination under any education prol,ram or
sample policy 2:265, Title IX Grievance Proudur«,” rlh €r
Title IX implementing regulations at 34 C.F. RY§ 06:¢ 40'and'49:C F.R. §25.445 prohibit "any rule concerning a student's

actual or potential parental, family, o maﬂtaleatus ‘Which treats students differently on the basis of sex." Ill. State Board of
Education (ISBE) sex equity regu %iy%* n at 23‘7}1 Adml%[(;odc §200.50(c) prohibits discrimination against a student "because
of his or her actual or potential miafital oreggrremal stani’s; and it specifies that: (1) pregnancy shall be treated as any other
temporary disability, (2) pregnarncior p A%y]_hog“ ;,s 1ot be considered cause for dismissal or exclusion from any program
or acllvnly, (3) parumpauon m Speeigl: frograms proy Vided for pregnant students or students who are parents shall be at the

):SYStems, seliminate administrative and programmatic barriers to school attendance and school
compleuon by pregn ] (S ud@ﬁ@%@ho arc parents. Id. Sce {/n 8, below, regarding support services for pregnant and
£ :

K4

4 The IHRA idian ISBE rule p rohibit schools from discriminating against students on the basis of sexwal orientation
and gender identity. 77%8 5- kg(o), 5/5-101(11), and 5/5-102; 23 Ill. Admin.Codc §1.240. Sexual orientation is defined
as lhe "aclual or perceivediheter t;xuallty, homosexuality, bisexuality, or gender related identity, whether or not traditionally
gnated sex at birth.” 775 ILCS 5/1-103(0-1). Gender identity is included in the definition of
sexual orientation in the IHRA The THRA permits schools to maintain single-sex facilities that are distinctly private in nature,
e.g.. restrooms and locker rooms. 775 ILCS 5/5-103.

Adopting separate policies or inserting policy statements about accommodations and inclusion of transgender students
in the educational program are unsettled areas of the law. Some lawyers believe doing so may open boards to equal protection
challenges for not creating separate policies for other protected statuses, e.g., race. national origin, religion, ctc. Governor
Pritzker issued Executive Order (EO) 2019-11. titled “Strengthening Our Commitment to Aftirming and Inclusive Schools™
which established the Affirming and Inclusive Schools Task Force (Task Force) to identify strategies and best practices for
ensuring welcoming, safe, supportive, and inclusive school environments for transgender, nonbinary, and gender
nonconforming students. The Task Force delivered a report that served as the basis for two non-regulatory guidance documents
entitled Supporting Transgender, Nonbinary and Gender Nonconforming Students and Sample District Policy and

Administrative Procedures at www.isbe net/supportalistudents. The-JH-—State-Board- oi-Edueston—+ISBE} hosts these

Jd Counci! for Health Justice_aud other commuity
for schoo! administraters, parents. and_siudents

documents on its website._The 11, Dept. ot Human Services, the 1o
organizations parnered to create 1LPrdeConnect. which has reseu
www ilprideconnect. orgdschool-and-cducation,

Consult the board attorney if your board wishes 10 adopt a separate policy or insert policy statements about
accommodations and inclusion of transgender students.
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military status, unfavorable military discharge, reproductive health decisions, or actual or potential
marital or parental status, including pregnancy.® Further, the District will not knowingly enter into
agreements with any entity or any individual that discriminates against students on the basis of sex or
any other protected status, cxcept that the District remains viewpoint neutral when granting access to
school facilities under Board policy 8:20, Community Use of School Facilities.® Any student may file
a discrimination complaint by using Board policy 2:260, Uniform Grievance Procedure, or in the case
of discrimination on the basis of race, color, or national origin, Board policy 2:270, Discrimination and
Harassment on the Basis of Race, Color, and National Origin Prohibited.7

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

- boards that want to incorporatc ISBE’s Sample District Policy and Administrative Procedures policy
recommendauon into this policy, insert the following in place of “gender ldenmy, : gender, gender identity (whether or not
traditionally associated with the student’s sex assigned at birth), sender cxpressmn

If the board inserts this option, it must also insert the options in ff#°37, below and in f/n 2 of sample pelicy 7:20,
Harassment of Students Prohibited, but note the protected statuses li tim_fhis policy is different and should not be copied
from here into 7:20, Harassment of Students Prohibited. g,

Sce sample administrative procedure 7:10-AP1, dccommo 1atmg ﬂansgenégz}; Nonbinary, or Gender Nonconforming
Studemis, for a case-by-case procedure that school officials may-use when a student;fegucsts an accommodation based upon
his or her gender identity. : z

Fora list of policies that address the equal educational opponumueﬁ. health, safety, and general welfare of students within
the District, sce sample exhibit 7:10-E, Equal Educational Oppormmlmt Within the School Commumty

S 105 1LCS 5:22-103, added by DAL 1042288, off @Lu I’I\Iu v, Doc 4 ” ”0" { I‘)‘?") \\hi‘.h heid lh'n
iisung ()nslllldlon.l] tor staies u) dul\ dnldun a Fre

States, and no school system may mquire. “about the imn igration status of a student (Plyler v. Doe, 457 U.S. 202 (1982)).”

775 ILCS 5/1-102(A);:amended by P.A.s 103-472 and 103-785, lists the following protected categories: race, color,
religion. sex. nanonalcfm mlw age, order of protection status, marital status, physical or mental disability, mllnaly
status, sexual origntafion, prcgn:mcy, reproductive health decisions, or unfavorable discharge from military service in
connection with em| oyment. real estate transactions. access 1o [inancial credit, and the availability of public accommodations,
including in cleme ,, secondary;;and higher education. See sample policy 5:10, Equal Employment Opportunity and
Minority Recruitment, ang 115 footndtés for definitions of some of these lerms.

The IHRA prolubns § ho JS‘i"'from discriminating against students on the bases of reproductive health decisions. 775
ILCS 5/1-103(Q). amended by P.A. 103-785. Sce 775 ILCS 5/1- 103(0-2), amended by P.A. 103-785, for a definition of
reproductive health decisions.

The THRA's jurisdiction in regard 10 schools as places of public accommodation is specifically limited to: (1) failing to
enroll an individual, (2) denying or rcfusing full and equal enjoyment of facilities, goods. or scrvices, or (3) failing to take
corrective action to stop severe or pervasive harassment of an individual. 775 ILCS 5/5-102.2.

623 111. Admin.Code §200.40(g) prohibits entering into agreements with entities that discriminate against students on the
basis on sex. Section 200.80(a)(4) contains an exception for single sex youth organizations, e.g., Girl Scouts. Note that the
U.S. Supreme Court refused to apply New Jersey’s public accommodation law to the Boy Scouts because forcing the Scouts
10 accept a homosexual as a member would violate the Scouts’ freedom of expressive association. Boy Scouts of America v.
Dale, 530 U.S. 640 (2002). When deciding whether to allow non-school groups to use its facilities, a public school district
may not cngage in viewpoint discrimination. Good News Club v. Milford Central Sch., 533 U.S. 98 (2001).

7 Districts must have a grievance procedure. See the Legal References following this policy and 105 ILCS 5/22-95, added
by P.A. 103-472, regarding the internal complaint process for claims of discrimination on the basis of race, color, or national
origin, which is addressed in sample policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited. Absent a specific statute or rule, there is no consensus on whether students have the right 1o appeal a
board’s decision to the Regional Superintendent and thereatier to the State Superintendent pursuant to 105 ILCS 5/2-3.8.
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Sex Equity 8

No student shall, based on sex. sexual orientation, or gender identity? be denied equal access to
programs, activities, services, or benefits or be limited in the exercise of any right, privilege, advantage,
or denied equal access to educational and extracurricular programs and activities.

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance
Procedure. A student may appeal the Board’s resolution of the complaint to the Regional
Superintendent (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State Superintendent of Education
(pursuant to 105 ILCS 5/2-3.8). 10

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

8 Every district must have a policy on sex equity. 23 1L Admin.Code §200.40(b). The IHRA, Public Accommodation
section, prohibits schools from: (1) failing to enroll an individual. (2) denying or refusing an individual full and equal
enjoyment of its facilities, goods, or services, or (3) failing take corrective action to stop severe or pervasive harassment of an
individual (775 ILCS 5/5-102.2), on the basis of the individual’s sex or sexual orientation, among other classifications (775
ILCS 5/5-101(11)). Every four years, districts must evaluate their policies and practices to identify and eliminate sex
discrimination as well as evaluate course enrollment data to identify disproportionate enrollment based on sex. In-service
training for all staff members is required. 23 HLAdmin.Code §200.40(¢).

Every four years, districts must survey students about their athletic-interests and must use survey results in planning for
the future and assessing current program comparability. 23 11l Admin.Code §200.80(b)(1). Equal participation and equal
opportunity in athletics is addressed in Title IX implementing regulations. 34 C.F.R. §106.41. Generally, when a school district
offers a team for one gender but not for the other. a member of the excluded gender is allowed to try out for the team unless
the sport is a conract sport. Contact sports are boxing, wrestling. rugby. ice hockey, football, basketball, and other sports
mvolving bodily contact. The rules also list the factors that determine whether equal opportunities are available to both
genders. These include: whether the selection of athletics accommodates the interests and abilitics of both genders; equipment
and supplies; scheduling; opportunity to receive coaching and academic wtoring; locker rooms, practice facilities, and fields;
and publicity. Title IX prohibits any person from sexually harassing a student. See sample policy 2:265, Title IX Grievance
Procedure, for further discussion.

105 1ILCS 5/10-20.60 requires public schools Lo provide reasonable accommodations to breastfeeding students. Sce
sample administrative procedure 7:10-AP2, Accommodating Breastfeeding Students, for specific reasonable accommodations
under Illinois law, Fn,

105 ILCS 5/10-20.63 requires school districts to make menstrual hygiene products (defined as tampons and sanitary
napkins for use in connection with'the menstrual cycle) available, at no cost to students, in bathrooms of every school building
that is open for student use in grades 4 through 12 during the regular school day. Note: While P.A. 102-340 expanded the
availability of menstrual hygiene products to students in grades 4 and 5, it did not expand the definition of school building.
which remains defined as serving students in grades 6 through 12. Consult with the board attorney about implementing this
law.

105 ILCS 5/26A-40, added by P.A. 102-466, ak/a Ensuring Success in School Law.-<ff-7-1-25, requires schoals 1o
"facilitate the full participation of students who are parents, expectant parents, or victims of domestic or sexual violence” by
providing certain in-school support services. For further information. see sample policy 7:255. Students Who are Parents,
Expectant Parents, or Victims of Domestic or Sexual Violence.

9 For boards that want 1o incorporate ISBE’s Sample District Policy and  Administrative Procedures policy

recommendations into this policy (see f/n 4 above), insert:
1. In place of “or gender identity™ as follows: “or gender identity, or gender expression™.
2. The following sentence as the second sentence of this subhead: “Students shall be supported in a manner consistent
with their gender identity. This will include, but not be limited to, use of restrooms, locker rooms, and other facilitics
that correspond with the student’s gender identity.™
10 Districts must have a sex equity grievance procedure and must tell students that they may appeal a board’s resolution
of a sex equity complaint to the Regional Superintendent and. thereafter. to the State Superintendent. 23 IILAdmin.Code
§200.40. Student complaints regarding breastfeeding accommodations must also be processed in accordance with these
procedures. See sample policy 2:260., Uniform Grievance Procedure. at f'n 9.

Use this alternative for districts in suburban Cook County: replace “Regional Superintendent™ with “appropriate
Intermediate Service Center Executive Director.”
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Any student may file a sexual harassment complaint by using Board policy 2:265, Title I1X Grievance
Procedure.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator and a Title IX Coordinator.! The
Superintendent and Building Principal shall use reasonable measures to inform staff members and
students of this policy and related grievance procedures. 12

LEGAL REF.: 20 US.C. §1681 et seq.. Title IX of the Education Amendments of 1972; 34 C.F.R.
Part 106.
29 U.S.C. §791 et seq., Rehabilitation Act of 1973; 34 C.F.R. Part 104.
42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100.
42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.
Plyler v. Doe. 457 U.S. 202 (1982). %
Good News Club v. Milford Central Sch., 533 U.S. 98 (2001).
[1. Constitution, Art. I, §18.
105 ILCS 5/3.25b, 5/3.25d(b), 5/10= 70 12, 5/10-20.60, 5/10-20.63, 5/10-22.5, 5 22
103, 5/26A, and 5/27-1. 4
775 ILCS 5/1-101 et seq., lllinois Human Rights Act.
775 ILCS 35/5, Religious Freedom Restoration Act.
23 L Admin.Code §1.240 and Part 200,

CROSS REF.: 2:260 (Umform Grievance Pro&.cdure), 2:265 (Title IX Grievance Procedure).
2:270 (Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited), 6:65 (Student Social and Emotional chlopmenl), 7:20
(IMarassment of Students Prohibited), 7:50 (School Admissions and Student
Transfers To and From Non-District Schools), 7:60 (Residence), 7:130 (Student
Rights and-Responsibilities), 7:150 (Agency and Law Enforcement Requests).
7:160 (Student Appearance), 7:165 (School Uniforms), 7:180 (Prevention of and
Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating
Violence Prohibited), 7:250 (Student Support Services), 7:255 (Students Who are
Parents, Expectant Parents, or Victims of Domestic or Sexual Violence), 7:330
(Student Use of Buildings - Equal Access), 7:340 (Student Records), 8:20
(Community Use of School Facilities)

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

1 Required by regulations implementing Title X, 34 C.F.R. §106.8(a). See fins 24 and 25 in sample policy 2:260.
Uniform Grievance Procedure. The Nondiserimination Coordinator often also serves as the Title IX Coordinator.

12 Required by regulations implementing Title 1X. 34 C.F.R. Part 106: 23 [ILAdmin.Code §200.40. Comprehensive
faculty and student handbooks can provide required notices, along with other important information, to recipients. Handbooks
can be developed by the building principal but should be reviewed and approved by the superintendent and board. Faculty
handbooks may contain working conditions and be subject 1o mandatory collective bargaining. The 111, Principals Association
(IPA) maintains a handbook service that coordinates with PRESS material, Online Model Student Handbook (MSH). at:
www ilprincipals.org msh.
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Students

Attendance and Truancy !

Compulsory School Attendance 2

This policy applics to individuals who have custody or control of a child: (a) between the ages of six
(on or before September 1) and 17 years (unless the child has graduated from high school), or (b) who
is enrolled in any of grades kindergarten through 12 in the public school regardless of age.

Subject to specific requirements in State law, the following children are not required to attend public
school: (1) any child attending a private school (including a home school) or parochial school, (2) any
child who is physically or mentally unable to attend school (ingluding a pregnant student suffering
medical comp]u.auons as certified by her physician), (3) any ﬁb] d lawfully and necessarily employed,
rmatlon classes, (5) any child absent
because of religious reasons, including to observe a rehglou' J%é)hday, for religious instruction, or
because his or her religion forbids secular activity on a particula é”aay(s) or time of day, and (6) any
child 16 years of age or older who is employed and:i$ enrolled ina gr"é?iuanon incentives program.

The footnotes are not intended to

I State law requires board

ePa ,QlJrecel\'mg public funds must develop and annually communicate to its
senteeism and truancy policy. Id. The Ill. Principals Association (IPA) maintains a
w“h PRESS material. Online Model Student Handbook (MSH), at:

L mo years and filed with the Il. State Board of Education (ISBE) and the regional
superintendent of schoon [or Intermediate Service Center Executive Director, whichever is appropriate]. 105 ILCS 5/22-
92(b); 23 Ili.Admin. Codeg§207 30(a): 105 ILCS 5/3-0.01 states that any references to regional superintendent include the
chief administrative o 5" Intermediate  Service Centers established under 105 ILCS 5/2-3.62. See the
UpdatingMonitoring subhead-and f/n 241, below.

2 105 ILCS 5/26-2 addresses enrolled students below or over set compulsory attendance ages. The law also requires any
persons having custody or control of a child who is enrolled in grades kindergarten through 12 in the public school to cause
the child to attend school.

105 ILCS 5/26-1 contains the compulsory school age exemptions. Each listed exception is specifically included in the
statute, except the reference 10 home school. Sce sample policy 7:40, Nonpublic School Students, Including Parochial and
Home-Schooled Students, regarding assigning students who enroll from a non-public school. See sample policy 6:150, Home
and Hospital Instruction. regarding providing instruction to a pregnant student or other student who is medically unable to
attend school.

3 105 ILCS 5/26-1 and 5/26-2a. A student may be absent for mental or behavioral health for up to five days without
providing a medical note, and the student must be given an opportunity to make up any missed school work. Medical note is
not defined. but the same portion of the statute discusses a student’s inability 1o attend school due to a disability being certified
by an llinois licensed physician, chiropractic physician, advanced practice registered nurse, or physician assistant;
presumably. any of these individuals could provide a medical note. Afier the second mental health day used, the student may
be referred to the appropriate school support personnel. 1d. See sample policy 7:250, Student Support Services.

4105 ILCS 5/26-2a. amended by P.A. 102-466, a’/k/a Ensuring Success in School (ESS) Law-¢it:-53-1-25,
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immediate family. attendance at a civic event.> family emergency, other situations beyond the control
of'the student as determined by the Board, voting pursuant to Board policy 7:90. Release During School
Hours (10 1LCS 5/7-42 and 5/17-15), other circumstances that causc rcasonable concern to the
parent/guardian for the student’s mental, emotional, or physical health or safety, or other reason as
approved by the Superintendent or designee.® For students who are parents, expectant parents, or
victims of domestic or sexual violence, valid cause for absence also includes the fulfillment of a
parenting responsibility and addressing circumstances resulting from domestic or sexual violence.”
Students absent for a valid cause may make up missed homework and classwork assignments in a
reasonable timeframe. 8

Absentecism and Truancy Program

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with
the School Code and School Board policy. The program shall include but not be limited to:
1. A protocol for excusing a student from attendance who is necessarily and lawfully employed.
The Superintendent or designee is authorized to determine when the student’s absence is
justified. ? )

The footnotes are nol intended to be part of the adopted policy: theyrshould be rembyed before the policy is adopted.

5105 ILCS 5/26-1 and 5/26-2a. Subject to ISBE guidelings, a middle or high schogl student shall be permitted one school
day-long excused absence per school year to engage in'a civic event, defined as “an event sponsored by a non-profit
organization or governmental entity that is open to the public. Civie'event includes. but is not limited to, an artistic or cultural
performance or educational gathering that supports the mission of the sponsoring non-profit organization. Schools may require
students to provide an appropriate administrator with reasonable advance notice of the intended absence and documentation
of participation. :

6105 1LCS 5/22-92(a)(1) requires a policy with a definition of valid cause for absence in accordance with 105 1LCS
5/26-2a, These reasons are in 105 [LCS.5/26-2a except that (1) “other reason as approved by the Superintendent.” and (2)
absences for students to vote authorized by 10 ILCS 5/7-42 and 5/17-15 were added. An ISBE rule requires that the
absenteeism and truancy policy define valid causes for absence. 23 Il Admin.Code §1.290.

For elementary districts, delete the following phrase from the second sentence of this paragraph: “veting-pursuant-to
potiey 790 Refease-Prring-SehoolHows-(H0-TEESS7-4 and 547-15)-" and delete 7:90. Release During School Hours.
from the Cross References.

For high school and unit districts that do not wish to include the Voting subhead in policy 7:90, Release During School
Hours, amend the second sentence of this paragraph as follows: “-peliey-7:00Release During-School-Hours—{the Election
Code. 10 1LCS 5/7-42 and 5/17-153"and delete 7:90. Release During School Hours from the Cross References.

7105 1LCS 5/26-2a, amended by P.A. 102-466, a/k/a ESS Law-elt-7-1-25, Fulfillment of a parenting responsibility
includes, but is not limited to, arranging and providing child care, caring for a sick child, attending prenatal or other medical
appointments for the expectant student, and attending medical appointments for a child. Id. Circumstances resulting from
domestic or sexual violence includes, but is not limited to, experiencing domestic or sexual violence, recovering from physical
or psychological injuries. secking medical attention, secking services from a domestic or sexual violence organization as
defined in 105 ILCS 5/26A-10, seeking psychological or ather counseling, participating in safety planning. temporarily or
permanently relocating, secking legal assistance or remedies. or taking any other action to increase the safety or health of the
student or to protect the student from future domestic or sexual violence. Id. Before an absence of three or more consecutive
days that 1s related to domestic or sexual violence. a district may require a student to verify his or her claim of domestic or
sexual violence under 105 ILCS 5/26A-45. Id. See sample policy 7:255, Students Who are Parents, Expectant Parents. or
Vietims of Domestic or Sexual Violence. and sample administrative procedure 7:255-AP1, Supporting Students Who are
Parents, Expectant Parents, or Victims of Domestic or Sexual Violence.,

8 See f/n 3. In addition. 105 ILCS 5/10-20.78 requires a written policy related to absences and missed homework or
classwork assignments as a result of or related to a student’s pregnancy. It makes sense to apply such a policy to all students
who are absent for a valid cause.

9 Any child “necessarily and lawfully employed™ may be exempted from attendance by the superintendent “on
certification of the facts by and the recommendation of the school board.” 105 ILCS 3/26-1. The policy’s language serves to
delegate this “certilication of the facts™ to the superintendent or designee. The following option allows a board to consider
and include specitic eriteria in the policy:
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A protocol for excusing a student in grades 6 through 12 from attendance to sound Tups at a

military honors funeral held in lllinois for a deceased veteran. 10

3. A protocol for excusing a student from attendance on a particular day(s) or at a particular time
of day when his/her parent/guardian is an active duty member of the uniformed services and
has been called to duty for, is on leave from, or has immediately returned from deployment to
a combat zone or combat-support postings. 1

4. A process to telephone, within two hours after the first class, the parents/guardians of students
in grade 8 or below who are absent without prior parent/guardian notification. 12

5. A process to identify and track students who are truants, chronic or habitual truants, or truant
minors as defined in 105 ILCS 5/26-2

6. A description of diagnostic procedures for identifying the cause(s) of a student’s unexcused
absenteeism, including interviews with the student, his or her parent(s)/guardian(s), and staff
members or other people who may have information about the reasons for the student’s
attendance problem. 13

7. The identification of supportive services that may be offered to truant, chronically truant, or
chronically absent students, including parent-teacher conferences, student and/or family
counseling, and information about available community services relevant to such students'
needs.'# See Board policy 6:110, Programs for Students At Risk of Academic Failure and/or
Dropping Out of School and Graduation Incéntives Program.

8. A process for the collection and review of chronic.absence data and to:

a. Determine what systems of Su;'fipon and resources are needed to engage chronically
absent students and their families,

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

A student may be excused, at the Superintendent’s discretion, when: (1) the student has a last period study hall, (2) the
parent/guardian provides written permission, (3) the student’s employer provides written verification of employment, (4) the
student provides evidence of a valid work permit; or (5) other reason deemed justifiable by the Superintendent.

Child Labor laws include: 29 C.F.R. Part 570 (minimum age standards, occupations, conditions, etc.); Child Labor Law

of 2024, 820 ILCS 206/, added by P.A. 103-721: 56 11l Admin.Code Part 250 (child labor regulations). To streamline the
employment certificate process for ll'llHL‘Jlb the 111 Dept. of Labor (IDOL) has a paperless certification system for districts to
provide IDOL with the name and contact information of the superintendent or designee as the issuing officer. The school
issuing officer will then be granted access to clectronically complete and submit cither the IDOL’s Employment Certificate
Form or Temporary Empn'mmem (cm/:c ate Form, at: 2thnois oy —vl Welaws-Raule Emplovient-
Certifieates-Minorsaspalittps:labor Hinois covJaws-rules fls Lmﬂu\guu 1 minors.h

10105 ILCS 5/26-1. A student must ntmlv the building principal or other ‘ldmmmratm at least two days prior to the
p I p
absence providing the date, time. and location of the military honors funeral. This requirement may be waived if the student
did not receive notice at least two days in advance, but the student shall notify the administration as soon as possible of the
absence.

A student whose absence is excused to sound Taps shall be counted in attendance for purposes of calculating the average
daily attendance of students in the district. The district must allow the student reasonable time to make up school work and if
school work is satisfactorily completed. the day of absence is counted as an attendance day for the student.

1105 1LCS 5/26-1. Such a student must be granted five days of excused absences in any school year and, at the board’s
discretion. may be granted additional excused absences to visit the student’s parent/guardian. The student and his/her
parent/guardian are responsible for obtaining assignments from the student’s teacher prior to any period of excused absence
and for ensuring that such assignments are completed by the student prior to his/her return to school from the excused absence
period. Id.

12 This notification is required by 105 ILCS 5/26-3b. Delete for high school districts.

13 105 1LCS 5/22-92(a)(2).

14, at (3). The School Code references 1o dropout prevention include: 105 1LCS 5/26-3a (regional superintendent
activities and annual report); 105 ILCS 5/10-20.25a (annual report by boards): and 105 1LCS 5/1 A-4(E) (1ISBE report).
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b. Encourage the habit of daily attendance and promote success. !

9. Reasonable efforts to provide ongoing professional development to all school personnel, Board
members, and school resource officers on the appropriate and available supportive services for
the promotion of student attendance and engagement. 16

10. A process to request the assistance and resources of outside agencies. such as, the juvenile
officer of the local police department or the truant office of the appropriate Regional Office of
Education, if truancy continues after supportive services have been offered. 17

I1. A protocol for cooperating with non-District agencies including County or municipal
authoritics, the Regional Superintendent, truant officers, the Community Truancy Review
Board, and a comprehensive community based youth service agency. Any disclosure of school
student records must be consistent with Board policy 7:340, Student Records, as well as State
and federal law concerning school student records. 18

The footnotes are not intended to be part of the adopted policy; they Should be removed before the policy is adopted.

15105 1LCs 5/22-92(a)(4) requires the incorporation of provisions relating to chronic absentecism in accordance with
105 1L.CS 5/26-18. 105 ILCS 5/26-18 requires districts to collect and review chronic absence data and determine what systems
of support and resources are needed to engage chronically absent students and their families to encourage the habit of daily
attendance and promote success. 105 ILCS 5/26-18(c). The review must include an analysis of chronic absence data from each
attendance center. Id. Districts are also encouraged to: (1) provide a system of support to students at risk of reaching or
exceeding chronic absence levels, i.c., those available through the Tllinois Multi-tiered Systems of Support Network: and (2)
make resources available to families, i.e., those available through ISBE’s Family Engagement Framework, to support and
engage students and their families. 105 ILCS 5/26-18(d). Chronic absence means “absences that total 10% or more of school
days of the most recent school year. including absences with and without valid cause, as defined in Seetion 26-2a of this Code,
and out-of=school suspensions for an enrolled student.” 105 ILCS 5/26-18(a). In contrast, a chronic or habimal truant is “a
child who is subject to compulsory school attendance and who is absent without valid cause from such attendance for 5% or
more of the previous 180 regular atiendance days.” 105 TLCS 5/26-2a.

16105 1LCS 5/10-22.6(c-5). amended by P.A. 103-896.

17 e this alternative for districts in suburban Cook County: replace “Regional Office of Education™ with “appropriate
Y. ICf £ pprop
Intermediate Service Center.”

18 105 1LCS 5/26-9 requires school officers and superintendents to assist truant officers. A minor who is reported by the
regional superintendent as a chronic truant may be adjudicated a “truant minor in need of supervision™ if the minor declines
or refuses to fully participate in truancy intervention services. 705 ILCS 405/3-33.5, amended by P.A. 103-379. Truant minors
in need of supervision may be required by the court to perform reasonable public service that does not interfere with school
hours, school-related activities, or work commitments of the minor or the minor's parent, guardian, or legal custodian. 1d. Fees
or costs may not be ordered or imposed in contempt proceedings related to the minor's adjudication as a truant minor in need
of supervision. Id.

Counties may regulate truants by ordinance and impose fines and/or community services on truants, as permitted by law,
or. if the truant 1s under 10 years of age, on the parent or custodian. 55 ILCS 5/5-1078.2; 55 ILCS 5 5-1101.3. amended by
P.A. 103-379. Municipalities may regulate truants by ordinance and impose fines and/or community services on truants, as
permitted by law, or, if the truant is under 13 vears of age. on the parent or custodian. 65 ILCS 5/11-5-9. Local officials or
authorities that enforce. prosecute. or adjudicate municipal ordinances adopted under 65 1LCS 5/11-5-9. or that work with
school districts to address truancy problems, are designated as: (a) part of the juvenile justice svstem, established by the
Juvenile Court Act of 1987, and (b) juvenife authorities within the definition set forth in subsection (a)(6.5) of Scection 10-6
ol the 111. School Student Records Act. 105 TLCS 10/6(a)(6.5). Id. A superintendent should consult with the board attorney
before disclosing school student records to non-district entities. See 7:340-AP1. School Stuident Records. for a sample
procedure for release of such records to juvenile authorities.

Passed in response to a ProPublic:

kids-payv. P.A. 103-379 restricts the ability of the juvenile courts and certain county boards to assess fines. fees, assessments,
and costs 10 minors and the minor's parents/guardians, subject to the minor's adjudication under various ordinances and
statutes.
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12. Anacknowledgement that no punitive action, including out-of-school suspensions, expulsions,
or court action, shall be taken against a truant minor for his or her truancy unless available
supportive services and other school resources have been provided to the student. 19

. The criteria to determine whether a student’s non-attendance is due to extraordinary
circumstances shall include economic or medical necessity or family hardship and such other
criteria that the Superintendent believes qualifies. 20

-i—_n—.Euf‘ An '-wwm‘;‘] pmfcs\‘ f"\!‘ mi{l nts 1o dlu,nd activities aflm\ cd un(icr l(i; ILCS 5:10-

3

[For high school and unit districts only]

15 A process for a 17-year-old resident to participate in the District’s various programs
and resources for truants.22 The student must provide documentation of his/her dropout status
for the previous six months. A request from an individual 19 years of age or older to re-enroll
after having dropped out of school is handled according to provisions in Bourd policy 7:50,
School Admissions and Student Transfers To and FFrom Non-District Schools.

4+3:16. A process for the temporary exclusion of a student 17 years of age or older for failing
to meet minimum attendance standards according to provisions in State law. A parent/guardian
has the right to appeal a decision to exclude a stident. 2

The footnotes are not intended to be part of the udopied policy: they should be removed before the policy is adopted.

19105 1LCS 5/26-12.. v AL 104-430, prohibits punitive action “unless available sup]mm\u services and other

school resources have hcul provided 1o the student.” School pérsonnie] may not refer a truant. chronie nt, ol 3!

- tocal Te_entity. school resource.dgtficer. or peacciotlicer to issue the child a ine or iw as_punish o7

In addition, “a truant minor may not b expelled for nonattendance unless he or she has accrued 15 consecutive

days of absences without valid cause and the student cannot be located by the school district or the school district has located
the student but cannot, after cwhzuwtim, all available supportive scrvices, compel the student to return to school.” Id.

20 105 1LCS 5/26-3a requires the dis
schools in determining whether a pupll s fai
not limited to economic or medical necessity

This statute also requires the “clerk or secretary” of the board to quarterly report to the regional superintendent and
Secretary of State the identity of students who were removed from the regular attendance roll, exclusive of transferees, because
they were expelled: have withdrawn: left school: withdrew due to extraordinary circumstances; have re-enrolled in school since
their names were removed from the attendance rolls; were cerufied to be chronic or habitual truants; or were previously certified
as chronic or habitual truants who have resumed regular school attendance. The statute provides that the status of a driver’s license
or instructional permit will be jeopardized for a student who is the subject of this notification because of non-attendance unless
the non-attendance is due to extraordinary circumstances as determined by the local district. State Superintendent Koch announced
in his Weekly  Message,  8-28-07,  sec Funding &  Disbursements subhead. p.2. at:
www.isbe.net Documents_Superintendent_Weekly Message/message_082807.pdf, that ISBE is delaying implementing this
statute based upon legal guidance from the U.S. Dept. of Education’s Family Policy Compliance Office that its implementation
would violate the federal F amily Educational Rights and Privacy Act.

sh, in writing, a set of criteria for use by the local superintendent of
school is the result of extraordinary circumstances. including but

b g

urse content, student evaiuvaiion. d

22 A district must allow this participation; the length of the drop-out period and the documentation requirement contained
in the next sentence are permissive, 105 1ILCS 5/26-14.
23 Optional. but provided in 105 ILCS 5/26-2(c¢)(3): ISBEs rule controls the appeal process, 23 L. Admin.Code §1.242,
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Updating 24

Pursuant to State law and Board policy 2:240, Board Policy Development, the Board updates this policy
at least once every two years. The Superintendent or designee shall assist the Board with its update,

LEGAL REF.:

CROSS REF.:

16, 5/26-18, and 5/206A.
705 TLCS 405/3-33.5, Juvenile Court Act of 1987.
23 IILAdmin.Code §§1.242 and Part 207.

105 ILCS 5710-19.05(k). 5/22-92. and-5/26-1 through 5/26-3, 5/26-5 through 5/26-

5:100 (Statt Development Program), 6:110 (Programs for Students At Risk of
Academic Failure and/or Dropping Out of School and Graduation Incentives
Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal Educational
Opportunities), 7:50 (School Admissions and Student Transfers To and From Non-
District Schools), 7:60 (Residence), 7:80 (Release Time for Religious
Instruction/Observance), 7:90 (Release During School Hours), 7:190 (Student
Behavior), 7:255 (Students Who are Parents, Expectant Parents, or Victims of
Domestic or Sexual Violence), 7:340 (Student Records)

The footnotes are not intended to be part of the adopted policy: they should be removed betore the poticy is adopted.

24105 1LCS 5/22-92(b). Every two years this policy must be updated and. even if no updates are made. filed with ISBE
and the regional superintendent of schools [or Intermediate Service Center Executive Director, whichever is appropriate]. Id.:
23 HLAdmin.Code §207.30. The policy must contain all requirements of 103 ILCS 5/22-92_ indicate the date of adoption (by
month, day, and year) and any revision dates, and be filed electronically by September 30 cach review year through 1SBE's
VVISBE (formerly 111 Web Application Security (IWAS)) system. 23 1L Admin.Code §§207.20(a), 207.30(a). 1f. after review
and re-evaluation of the policy, the district determines that no updates are necessary, either a copy of board minutes clearly
indicating the policy was re-evaluated and no changes were deemed necessary or a signed statement tfrom the board president
indicating the policy was re-evaluated and no changes were deemed necessary must be submitted 1o Wiy =55 BVAS 23
L. Admin.Code §207.30(a)(3). ISBE has stated that for distriets that update the adoption date hsted on a policy whenever the
policy is updated, the date of adoption is sufficient to alse indicate the revision date. See ISBE Absentecism and Truancy
Policy FAQ. at: www.isbe.net Documents/Absentecism-Truancy-Policv-FAQ.pdt.

7:70
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Jue-October 2025 7:130

Students

Student Rights and Responsibilities !

All students are entitled to enjoy the rights protected by the U.S. and Illinois Constitutions and laws for
persons of their age and maturity in a school setting.? Students should exercise these rights reasonably
and avoid violating the rights of others. Students who violate the rights of others or violate District
policies or rules will be subject to disciplinary measures. 3

Students may, during the school day. during noninstructional time, voluntarily engage in individually
or collectively initiated, non-disruptive prayer or religious-based meetings that, consistent with the Free
Exercise and Establishment Clauses of the U.S. and Illinois Constitutions, are not sponsored, promoted,
or endorsed in any manner by the school or any school employee.* Noninstructional time means time
set aside by a school before actual classroom instruction begins or after actual classroom instruction
ends. 3

LEGAL REF.: 20 U.S.C. §7904.
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503 (1969).
105 TLCS 20/5, Silent Reflection and Student Prayer Act.

CROSS REF.: 7:140 (Search and Séiz_ure), 7:150 (Agency and | nent RequestsPolice
w), 7:160 (Student Appearance), 7:190 (Student Behavior),
ui dii‘i_%Sii Faual Access)

Frite

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

1 State or federal law controls this policy’s content.

2 11 1969 the U.S. Supreme Court changed the relationship between schools and students by finding that students “do
not shed their constitutional rights at the schoolhouse door.” Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503
(1969).

3 Consult the board attorney to ensure the district’s non-discrimination coordinator and complaint managers are trained
to appropriately respond to allegations of discrimination based upon bullying and/or sexual violence under Title IX's sexual
harassment umbrella. U.S. Dept. ol Education (DOE) guidance states that while acts of sexual violence are crimes. they may
also be discrimination under Title IX. See Dear Colleague Letter: Sexual Violence Background, Sununary, and Fast Facts,
US. Dept. of Education Office tor Civil Rights, 111 LRP 23852 (Apsib-—d20014-d-11),  at
htips://obamawhitehouse.archives.gov/sites/defaulv/files fact_sheet_sexual violence.pdf.

4 This language is from 105 [LCS 20/5. The statute provides these examples of religious-based meetings: praver groups, B
I B L. E (Basic Instruction Before Leaving Earth) clubs. and meet at the flugpole for praver davs.-Bistrictswith-secondars
schoolsshould amend the Cross Referenves by adding »7:330 (Student-Ese-of-Buildinas - Lqual-Aceess)”

In addition, federal law requires districts to certify that “no [district] policy... prevents, or otherwise denies participation in,
constitutionally protected prayer in both public ¢lementary and secondary schools.” 20 U.S.C. §7904(b). The State provides
certification instructions and DOE provides guidance on constitutionally protected prayer in public schools. See Guidance on
Constitutionally Protected Praver in Public Elementary and Secondary Schools,

Education occurs through the signed assurances that a superintendent provides through the grant application process.
105 ILCS 205,
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Students

Search and Seizure !

In order to maintain order and security in the schools, school authorities are authorized to conduct
reasonable scarches of school property and equipment, as well as of students and their personal effects.
“School authorities™ includes school liaison police officers. 2

School Property and Equipment as well as Personal Effects Left ©u-0on School Property by Students

School authorities may inspect and search school property and equipment owned or controlled by the
school (such as, lockers, desks, and parking lots), as well as personal effects left there by a student,
withoul notice to or the consent of the student. Students have no.reasonable expectation of privacy in
these places or areas or in their personal effects left there. 3

I'State or federal law controls this policy’s content. This po]ncy concerns an area in which the law is unsettled. Consult
the hodld $ dllUI‘I'ILy \vnh qumlmns about lmplen'u:ntmsc this poln;'-a 1d searching students or scum;, their possessions.
ice requires “probable cause” supported by a warrant.
; ¢h case, the Court upheld the warrantless search of a
student. A .s-..nuh is: ( i}Jll.\[lf‘LL; atits mchuon when there are re;twﬁébic grounds for suspecting the search of a particular
student will turn up evidence that the student violéié_d the Jaw or school rules, and (2) permissible in its scope when it is
reasonably related to the search’s objective and not excessively intrusive. T.L.O. v. New Jersey, 469 U.S. 325 (1985).

2 The 111, Supreme Court upheld a search conducted by a school liaison officer, saying: “Decisions ... that involve police
officers in school settings can generally be grouped into three categories: (1) those where school officials initiate a search or
where police involvement is minimal. (2) those invelving school police or liaison officers acting on their own authority. and
(3) those where outside police officers initiate a search. Where school officials initiate the search or police involvement is
minimal, most courts have held that the reasonable suspicion test [applies]. ... The same is true in cases involving school police
or liaison officers acting on their own authority. ...However, where outside police officers initiate a search. or where school
officials act at the behest of law enforcement agencies, the probable cause standard has been applied. In the present case, the
record shows that Detective Ruettiger was a haison police officer on staff at the Alternate School, which is a high school
student with behavioral disorders. ... We hold that the reasonable suspicion standard applies under these facts.” People v.
Dilworth, 169 11.2d 195 (1996).

3 The School Code allows school officials to inspect the personal effects left by a student on property owned or controlled
by the school. e.g.. lockers. desks. and parking lots. 105 ILCS 5/10-22.6(e). This law does not mean that school officials have
an excuse for un_|u>l:hnl}|_\ opening students” possessions looking for contraband (see footnote 1). See Doe v. Little Rick Sch.
Dist., 380 F.3d 349 (8th Cir. 2004) (searches conducted pursuant to the following policy were unconstitutional: *[BJook bags,
backpacks, purses and similar containers are permitted on school property as a convenience for students.” and “if brought onto
school property. such containers and their contents are at all times subject to random and periodic inspections by school
officials.”™).

The Fourth Amendment protects individuals from searches only when the person has a legitimate expectation of privacy.
While case law supports that lockers. as school property, may be searched without individualized suspicion of wrongdoing,
many cases suggest that in order to search a student’s possessions left in the locker, school officials need individualized
suspicion of wrongdoing. This paragraph. as well as 105 TLCS 5/10-22.6(¢). attempts to avoid Fourth Amendment protection
for personal property left by students on school property by telling students not to expecet privacy in these places or mn their
personal property lett there. This is an unsettled area of the law and should be reviewed with the school board’s attorney.

Option for high school and unit districts, insert the following paragraph:

In addition, Building Principals shall require each high school student, in return for the privilege of parking on
school property. to consent in writing to school searches of his or her vehicle, and personal effects therein. without
notice and without suspicion of wrongdoing.
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The Superintendent may request the assistance of law enforcement officials to conduct mspections and
searches of lockers, desks, parking lots, and other school property and equipment for illegal drugs,
weapons, or other illegal or dangerous substances or materials. including searches conducted through
the use of specially trained dogs. 4

Students 3

School authorities may search a student and/or the student’s personal effects in the student’s possession
(such as, purses, wallets, knapsacks, book bags, lunch boxes. etc.) when there is a reasonable ground
for suspecting that the search will produce evidence the particular student has violated or is violating
cither the law or the District’s student conduct rules.  The search itself must be conducted in a manner
that is reasonably related to its objective and not excessively mtrusive in light of the student’s age and
sex. and the nature of the infraction. 7

When feasible, the search should be conducted as follows: 8

I. Outside the view of others, including students,
2. In the presence of a school administrator or adult witness, and
3. By alicensed employee or liaison police officer of the same sex as the student.

Immediately following a search, a written report shall be made by the school authority who conducted
the search, and given to the Superintendent.

Seizure of Property

I a search produces evidence that the student has violated or is violating either the law or the District’s
policies or rules, such evidence may be seized and impounded by school authorities, and disciplinary

The foomaotes are not intended to be pactof the adopted policy: they should be removed before the policy is adopted.

4105 1LCS 5/10-22.6(c). The sample policy may be amended to name other staff members who are authorized to request
law enforcement aid.

2 For more information about searches, seizures, and interviews of students, see Guidelines for Interviews of Students at
School by Law Enforcement Authorities, published by the 111 Council of School Attorneys and available at:

www.iasb.com/law/ICSAGuidelinesforInterviewsofStudents.pdf.

0 71..0.. 469 U.S. at 342. An unsubstantiated tip from a student may serve as the grounds tor a search. People v. Pruitt,
278 1L App.3d 194 (1st. Dist. 1996).

7105 ILCS 5/10-22,6(c) and T.L.O., 469 U.S. at 326.

8 Optional; these are“practical guidelines that will help to ensure that all searches comply with constitutional
requirements. State or federal law requires nothing in this paragraph. For an alternative to intrusive pat-down searches and
guidelines on strip searches, see Cornfield v. Consolidated High Sch. Dist. No. 230. 991 F.2d 1316 (7th Cir. 1993). There,
school officials had reason to believe that a high school student was concealing illegal drugs in his crotch area. Believing a
pat down to be excessively intrusive and ineffective at detecting drugs. the school officials required the student to change into
his gy clothes in a locked locker room while male school officials observed him. The search was upheld. But see Stuczynski
v. Bremen High Sch.. 423 F.Supp.2d 823 (N.D.111. 2006) (the requisite individualized, reasonable suspicion to conduct a strip
scarch was missing where the only reason for the strip search was the dean’s belief that the students were the last students in
a locker room before the money was reported missing.). Sce also Safford Unified Sch. Dist. v. Redding, 557 U.S. 364 (2009)
(finding a strip search of student was not justified under the circumstances even though the asst. principal had reasonable
suspicion but still awarded qualified immunity to the asst. principal because the law was unclear).

A school district may randomly conduct a mass search by using a metal detector. People v. Pruitt. 278 HLApp.3d 194
(Ist. Dist. 1996). The vuse of a metal detector must be according to the district’s standards for when and how metal detector
scarches are to be condueted.

The U.S. Supreme Court upheld a random drug testing policy for student athletes and extracurricular participants.
Vernonia Sch. Dist. 471 v. Acton, 515 U.S. 646 (1995): and Indep. Sch. Dist. No. 92 of Pottawatomie County v. Larls, 536
'S, 822 (2002). The circumstances justifying random drug searches do not exist for the entire student body: thus, random
drug tests of the student body would probably not survive constitutional scrutiny.
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action may be taken. When appropriate, such evidence may be transferred to law enforcement
authorities. 2

Notification Regarding Student Accounts or Profiles on Social Networking Websites 19

The Superintendent or designee shall notify students and their parents/guardians of each of the
following in accordance with the Right to Privacy in the School Setting Act, 105 ILCS 75/

1. School officials may not request or require a student or his or her parent/guardian to provide a
password or other related account information to gain access to the student’s account or profile
on a social networking website.

2. School officials may conduct an investigation or require a student to cooperate in an
investigation if there is specific information about activity on the student’s account on a social
networking website that violates a school disciplinary rule or policy. In the course of an
investigation, the student may be required to share the content that is reported in order to allow
school officials to make a factual determination.

LEGAL REF.: T.L.O. v. New Jersey, 469 U.S. 325 (1988)
HE

hool Setting Act.
), cert. denied, 517 U.S. 1197 (1996).

CROSS REF. :1304StudentRig esponsibilities), 7:150 (Agency and Law [nforcement

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

9 Sce 105 ILCS 5/10-22.6(¢).

10 Right to Privacy in the School Setting Act, 105 ILCS 75/15. This law prohibits school officials from requiring or
requesting a stdent to provide a password or other related account information. It requires districts to provide
parents/guardians with notice of the law. The notification must be published in the school’s disciplinary rules, policies, or
handbook, or communicaied by similar means. The Ill. Principals Association maintains a handbook service that coordinates
with PRESS matcrial. Online Model Student Handbook (MSH), at: www ilprincipals.org/msh/.
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RENAMED
REWRITTEN

October 2025 7:150

Students

Agency and Law Enforcement Requests !

The District recognizes the right of every student to equal access to a free public education under State
and federal law, consistent with Board policy 7:10, Equal Educational Opportunities. District
administrators and staff stand in loco parentis? when government agency and law enforcement
authority requests occur at school.

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

1 By 7-1-26, 105 ILCS 5/22-105(d), added by P.A. 104-288, eff. 1-1-26, requires a board to adopt a policy to ensure that
no child is denied a free public education based on the child’s perceived or actual citizenship or immigration status, consistent
with the U.S. Supreme Court's decision in Plyler v. Doc, 457 U.S. 202 (1982), which held that it is unconstitutional for states
to deny children a free public education based on immigration status. The Federal and State Law Requirements Regarding,
Citizenship and Immigration Status in Schools subhcad of this sample policy contains the policy elements required by 1035
ILCS 5/22-105(d). By 7-1-26. districts are also required to develop procedures for reviewing and authorizing requests from
law enforcement agents attempling to enter a school or school facility. 105 ILCS 5/22-105(c)(4). added by P.A. 104-288. eff.
1-1-26. 105 ILCS 5/22-105(b), added by P.A. 104-288, eff. 1-1-26, defines law enforcement agent as "an agent of federal,
State. or local law enforcement authorized with the power to arrest or detain individuals or manage the custody of detained
individuals for a law enforcement purpose, including civil immigration enforcement. Law enforcenent agent does not include
a school resource officer as defined in 105 1L (5 5/10-20.68. Id. See sample administrative procedure 7:150-AP, Managing
Agencv and Law Enforcement Requests.

The Hlinois TRUST Act, 5 ILCS 805/, prohlblis Iaw enforn.Lanl agencies and officials from enforcing federal civil
immigration laws. Under 5 ILCS 803/15(b). law enforcement cannot stop, arrest, search. detain, or continue 10 detain a person
solely based on an individual’s citizenship or immigration status. The Keep Illinois Families Together Act. 5 ILCS 835/,
further provides that no law enforcement agency or official may enter into or remain in an agreement with U.S. Immigration
and Customs Enforcement (ICE) under a federal 287(g) program, which would permit ICE 1o delegate certain enforcement
duties to State and local law enforcement agencies. =

An excellent resource is the Guidelines for Interviews of Students, published by the 111. Council of School Attorneys
(JCSA  Guidelines) at:www.iash.com/law/ICSAGuidelinesforinterviewsofStudents.pdf.  Another resource. Policing in
Schools. Developing a Governance Document for School Resource Officers in K-12 Schools. developed by the American Civil
Liberties Union (ACLU). is available at: www.aclu.org/racial-justice/policing-schools-developing-governance-document-
school-resource-officers-k-12-schools. It, like the /CS4 Guidelines, highlights the need for collaboration between law
enforcement and school officials. 1t recommends that school officials provide law enforcement agencies with information
about the school’s mission to ensure a safe school environment while respecting student rights. To accomplish this. the ACLU
recommends that school officials create a model governance document, c.g., 7:150-AP. Managing Agencv and Law
Enforcement Reqguests, and provide it to law enforcement authorities with whom they work.

The 11 State Board of Education (ISBE) published Non-Regulatory Guidance on Immigration Enforcement Aetions (Jan.
2025) available at: www.isbe.net/Documents/Immigration-Enforcement-Guidance.pdf. In addition. ISBE published Non-
Regulatory Guidance on Registration: Residency & Enrollment. Immigrant Pupils. Homeless Pupils and School Fees &
Waivers (September 2023) available at: www.isbe.net/Documents/guidance_reg.pdf. Another helpful resource is School
Resource Officers, School Law Enforcement Units, and the Family Educational Rights and Privacy Act (FERPA), from the
Privacy Technical Assistance Center of the U.S. Dept. of Educ. (2019), at: www.studentprivacy.cd.gov/resources/school-
resource-otficers-school-law-enforcement-units-and-ferpa.

105 1LCS 5/10-20.64 prohibits student booking stations from being established or mamtained on school grounds. A
student booking station 1s “a building, office, room. or any indefinitely established space or site. mobile or fixed. which
operates concurrently as: (1) predominantly or regularly a place of operation for a municipal police department, county sherifl
department. or other law enforcement agency, or under the primary control thereol, and (2) a site at which students are detained
in connection with eriminal charges or allegations against those students, taken into custody, or engaged with law enforcement
personnel in any process that creates a law enforcement record of that contact with law enforcement personnel or processes.”
105 1LCS 5 10-20.64(d).

2 10z ] = i . - . . . s
= 103 1LCS 5/24-24. See the /CSA Guidelines. tor a discussion of in foco parentis.
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Federal and State Law Requirements Regarding Citizenship and Immigration Status in Schools 3

No student shall be denied an education based on the student's, or their parent's/guardian’s, actual or
perceived citizenship or immigration status. Based on such status, the District will not:
1. Exclude a student from participating in, or deny them the benefits of, any District program or
activity. 4

2. Use policies or procedures or engage in practices that have the effect of excluding a student
from participating in or denying the benefits of any District program or activity. 3

"

= 15

Use policies or procedures or engage in practices that have the effect of excluding participation
of a student's parent(s)/guardian(s) from District parental engagement activities or programs. 6
4. Threaten to disclose information related to the actual or perceived citizenship or immigration
status of a student or a person associated with the student to any other person, entity, or
immigration or law enforcement agency. 7
5. Disclose information related to the perceived citizenship or immigration status of a student or
a person associated with the student to any other person, entity, or immigration or law
enforcement agency if the District does not have direct knowledge of the student's or associated
person's actual citizenship or immigration status, subject to the requirements in 105 ILCS 5/22-
105(c)(3). 8
6. Disclose information related to the actual citizenship or immigration status of a student or a
person associated with the student to any other person or nongovernmental entity if the District
has direct knowledge of the student’s or associated person's actual citizenship status, subject to
the requirements in 105 ILCS 5/22-105(c)(3). ?
State law does not prohibit or restrict the District from sending or receiving information about the
citizenship or immigration status of an individual to or from the U.S. Dept. of Homeland Security or
any other governmental entity under 8 U.S.C. §§1373 and 164410

The footnotes are not intended to be part of the adopted policy: they should he removed hefore the policy is adopted.
3 The contents of this subhead are required by 105 ILCS 5/22-105(d). added by P.A, 104-288, eff. 1-1-26.
4105 1LCS 5/22-105(c)(1), added by P.A. 104-288, eff. 1-1-26.

5 1d. at (¢)(2), added by P.A. 104-288, eff. 1-1-26.
6 1d., added by P.A. 104-288, cff. 1-1-26.
7 1d. at (¢)(3)(A), added by P.A. 104-288, eff. 1-1-26.

8 Id. at (¢)(3)(B). added by P-A. 104-288, ¢ff. 1-1-26. Districts must also still comply with federal and State laws, c.g.,
FERPA and the 1. School Student Records Act, governing the disclosure of student records or information. Id. 8 U.S.C.
§1373(b) states, "Notwithstanding any other provision of Federal, State, or local law, no person or agency may prohibit, or in
any way restrict, a Federal, State, or local government entity from doing any of the following with respect to information
regarding the immigration status, lawful or unlawtul, of any individual: (1) Sending such information to, or requesting or
receiving such information from. the Immigration and Naturalization Service. (2) Maintaining such information. (3)
Exchanging such information with any other Federal, State, or local government entity." 8 U.S.C. §1644 states,
"Notwithstanding any other provision of Federal, State, or local law. no State or local government entity may be prohibited,
or in any way restricted. from sending to or receiving from the Immigration and Naturalization Service information regarding
the immigration status, lawful or unlawftul. ot an alien in the United States.” See also, Section VII of the /CSA Guidelines tor
a discussion of the intersection of federal and state laws relating to compliance with immigration enforcement actions. This
area of law 1s rapidly evolving and the subject of litgation by the federal government challenging Illinois laws that imit local
and state cooperation with federal immigranon authorities. Consult the board attorney regarding legal requirements when
requests are received from federal law enforcement agencies.

9 105 1ILCS 5 22-105()3)C), added by P.AL 104-288, eft. 1-1-26. and see t/n 8, above, for additional legal complhiance
considerations.

10 See £ 8. above,
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Responding to Agency and Law Enforcement Requests 1
The Superintendent shall develop procedures to manage requests by government agencies or law
enforcement authorities regarding students at school. Procedures will:

1. Recognize individual student rights and privacy.

2. Recognize the potential impact the release of information or an interview may have on an
individual student.

3. Minimize potential disruption.

4. Foster a cooperative relationship with government agencies and law enforcement authorities.

5. Maintain discipline and recognize that school employees stand in the relationship of the
parents/guardians to the students12 during the school day.

6. Comply with State law including, but not limited to, ensuring that before a law enforcement
agent, school resource officer, or other school security person detains and questions on school
grounds a student under 18 years of age who is suspected of committing a criminal act, the
Superintendent or designee will: 13

a. Notify or attempt to notify the student’s parent( 5)/guardian(s) and document the time
and manner in writing; o

b. Make reasonable efforts to ensure the&ffdm parent/guardian is present during
questioning or, if they are not prescnt ;ensurc that'sehool employees (including, but not
limited to, a school social worker, p§ychologist, nursé; counselor, or any other mental
health professional) are present, g{ ting the:questioning; and

c. If practicable, make reasonable ““ffe st ‘”ensu1e a trained law enforcement officer to
promote safe interactions and communications with the student is present during
questioning. 14 :

The footnotes are agfintended o be g rtof lh(, dd()plcd policy: they should he removed before the policy is adoptcd

and may be omitted. For| p”cc urés'addressing #)-6 refer to the JCSA Guidelines in consultation with the board attorney. For
procedures addressing the n%?’sted in #7, refer to sample administrative procedurc 7:150-AP, Managing Agency and Law
Enforcement Requests, in consultation with the board attorney. Procedures covering item #7 are required by 105 ILCS 5/22-
105, added by P.A. 104-288, eff. 1-1-26, and must be implemented by 7-1-26.

12 See f/n 2, above.

13 105 ILCS 5/22-88. The statute does not specifically assign these duties to a school official, but instcad states that “a
law enforcement officer, school resource officer, or other school security personnel” must ensure these conditions are met
betore detaining and questioning a student on school grounds. For easc of implementation, this policy assigns these duties to
a school official as they routinely contact parents/guardians and can arrange for the presence of school personnel during an
interview. See the /CSA Guidelines for further discussion of school officials’ responsibilities when law enforcement authorities
interview students at school.

14 105 1LCS 5/22-88(b)(4). 105 ILCS 5/22-88 uses the term law enforcement officer but docs not define i, whereas 105
ILCS 5/22-105. added by P.A. 104-288. eff. 1-1-26, uses and defines the term law enforcement agent. See fin 1, above. With
the exception of trained law enforcement officer in Item #6.c. this sample policy and sample administrative procedure 7:150-
AP, Managing Agency and Law Enforcement Requests, use law enforcememt agent. A trained law enforcement officer is
someone who: (1) received training in youth investigations approved or certified by his/her law enforcement agency or under
50 IL.CS 705/10.22, or (2) is a juvenile police officer per 705 ILCS 405/1-3(17). 105 ILCS 5/22-88(b)(4).
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7. Manage reviewing and authorizing requests from law enforcement agents attempting to enter
a school or school facility, in accordance with the requirements of 105 ILCS 5/22-105(c)(4).15

LEGAL REF.: U.S. Constitution, Amend. 1V,
8 U.S.C. §1373 and §1644,
Plyler v. Doe, 457 U.S. 202 (1982).
1. Constitution, Art. 1. §6.
105 ILCS 5/10-20.64. 5/10-20.68, 5/22-88, 5/22-105, and 5/24-24.
55 ILCS 80/, Children’s Advocacy Center Act.
325 ILCS 5/. Abused and Neglected Child Reporting Act.
720 ILCS 5/31-1 et seq., Interference with Public Officers Act.
725 ILCS 120/, Rights of Crime Victims and Witnesses Act,

CROSS REF.: 2:160 (Board Attorney), 2:260 (Uniform Grievance Procedure), and 2:270
(Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited), 5:90 (Abused and Neg}_ected Child Reporting), 7:10 (Equal
Educational Opportunities), 7:130 (Student Rights and Responsibilities), 7:140
(Scarch and Seizure), 7:190 (Student Behavior)

The footnotes are not intended to be part of the adopted policy: they should be removed belore the policy is adopted.

15 105 1LCS 5/22-105(c)(4). added by P.A. 104-288, cff. 1-1-26. requires a district to develop procedures that: (1)
designate authorized personnel at the school and the superintendent’s office or school administrative office who may contact
the board attorney, (2) require the designated authorized person and board attomey to work together to review requests from
law enforcement agents to enter a school or school facility, including under judicial warrants, nonjudicial warrants, and
subpoenas, (3) require the designated authorized personnel to monitor or accompany and to document all interactions with
law enforcement agents while on the school's premises, and (4) require the designated authorized person to notify and seck
consent from a student's parent/guardian. or from the student if the student is 18 vears old or older or emancipated. if a law
enforcement agent requests aceess to a student for immigration enforcement purposes. unless such access is in comphance
with a judicial warrant or subpoena that restricts the disclosure of the information to the student's parent/guardian.

Regarding requirement #2 in the paragraph immediately above, ensure that the superintendent's authority to designate
others to contact the board attorney ahgns with pohicy 2:160. Board Attorney. The superintendent will need to work with the
board attorney to create a list of administrators authorized to consult directly with the board attorney if any agency or law
enforcement request is received. Factors to consider when draftuing this list include: the type of request received, the type of
agency or law enforcement unit making the request, whether or not a warrant is presented. and whether or not exigent
circumstances are claimed.
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Apri-Qctober 2025 7:180

Students

Prevention of and Response to Bullying, Intimidation, and Harassment !

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to
educate. Preventing students from engaging in these disruptive behaviors and providing all students
equal access to a safe, non-hostile learning environment are important District goals.

Bullying on the basis of actual or perceived race, color, religion, sex, national origin, ancestry, physical
appearance, socioeconomic status, academic status, pregnancy, parenting status, homclessness, age,
marital status, physical or mental disability, military status, sexual orientation, gender-related identity

The footnotes are not intended to be part of the adoptcd policy- thcy should:be removed before the policy is adopted.

,g}uate it, and file it with the llI State Board of
Education (]SBE) cvery two years, no later than September 30 of theé review yes % 105 ILCS 5/22-11027-23:7, amended by
P.A. 103-47 and renumbered by P.A, 104391523 1. Admin.Code §1.295. The po]lcy must be based on lSBE's template for a
model bullying prevention policy (available at www.isbe.net/Documents/Model- BulVing-Prevention-Policy.pdf), contain all
requirements of 105 ILCS 5/22-11022-23-%, renumbered b 1. indicate the date of adoption (by month, day, and
year), and be filed electronically each review year throug SREPWAS system_(formerly known as {Il. Web
Application Seeurity (IWAS)), 105 ILCS 5/222-1 1€ e ed by P.A. 103-47_and renumbered by P.A, 104-391; 23
1. Admin. Code §l 295(b), (c)

C nical assistance upon receipt of an allegation by a

lied with its bullymg policy. 23 ILAdmin.Code §1.295(e).
ied with its bullving policy. the school or district must
N ”“N f). If a district fails to file its policy by the deadline or submits
iling and provide the district with technical assistance and resources
‘as appropriate, notify the district’s regional office of education or
ﬂ)(d) remumnbered by PA. 104-391; 23 1ll.Admin.Code §1.295(g). If the
ays of receipt of ISBE’s written request, ISBE shall issue a letter of non-compliance
ish noucc of non-comphance on its \\cbsnc and maintain thc \hn()l or dlslrm on

its \u..bxxh_ lllllh Ihl 1. j’ws after rhedlalm
104-391); 23 . Adm:n. Code ) ”95(6»» RN

This sample po
its consequences; it ma

In addition to a bull m‘g prevention policy, all districts must have a policy on student behavior. 105 ILCS 5/10-20.14,
amended by P.A. 104-230723:111.Admin.Code §1.280. Boards must, in consultation with their parent-teacher advisory
committees and other community-based organizations, address aggressive behavior, including bullying, in their student
behavior policy. See sample policy 7:190, Student Behavior. and sample exhibit 7:190-E1. Aggressive Behavior Reporting
Letter and Form.

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages, hours,
and terms and conditions of employment is subject to collective bargaining upon request by the employee representative, even
if the policy involves an inherent managerial right. See /n 9. below.

Additionally, 105 ILCS 5/27-23:702-1 1((f), added by P.A. 103-47 and renumbered by P.A, 104-301, requires districts
to colleet non-identifiable data regarding verified allegations of bullying within the District and submit it in an annual report
to ISBE by no later than August 15 of each year, beginning with the 2024-25 school year through the 2030-31 school year.
ISBE rules for data submission require that data be submitted electronically on a form approved by ISBE and include: (1) a
record of each verified allegation of bullying and action taken: (2) whuhel lhe inst‘mce of bullying was based on actual or
perceived characteristics identified in 105 JLCS 5/2723
record demonstrating that the district adhered to its bullymg policy. 23 1Il. Admm Code §1.295(h). [ a4 scheol or disteicr fails
to_submit_the required date, ISBE willprovide 4 sritten request_lor submission. ld. See www.isbe.net/Pages/Bullying-
Prevention.aspx for ISBE's Racism-Free Schools Law and Bullving Prevention Data Collection Guidance (8-7-24) and
Bullving Racism Free Schools Data Collection Template.
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or expression, unfavorable discharge from military service, order of protection status, association with
a person or group with one or more of the aforementioned actual or perceived characteristics, or any
other distinguishing characteristic is prohibited in cach of the following situations: 2

1. During any school-sponsored education program or activity.

2. While in school, on school property, on school buses or other school vehicles, at designated
school bus stops waiting for the school bus, or at school-sponsored or school-sanctioned events
or activities.

3. Through the transmission of information from a school computer, a school computer network.
or other similar electronic school equipment.

4. Through the transmission of information from a computer that is accessed at a nonschool-
related location, activity, function, or program or from the use of technology or an electronic
device that 1s not owned, leased. or used by the School District or school if the bullying causes
a substantial disruption to the educational process or orderly operation of a school. This
paragraph (item #4) applics only when a school administrator or teacher receives a report that
bullying through this means has occurred; it does not require staff members to monitor any
nonschool-related activity, function, or program.

Definitions from 105 ILLCS 5/22-110
{ligence means 4 m ldum -based system rhdl for exphicit or implicit objectives, nfers.
it receives, how to generate outputs such as predictionscontent. recommendations, o

a‘.l can influence physical or virtual eavironmefts. Arvificial intellicence includes gcnumli‘. N

73

d\,U\ Ons

aruficial intelligence.

Bullying includes cyherbullving and means any severe or pervasive physical or verbal act or conduct.
including communications made in writing or electronically, directed toward a student or students that
has or can be reasonably predicted to have the effect of one or more of the following:
1. Placing the student or students in reasonable fear of harm to the student’s or students’ person
or property; :
2. Causing a substantially demmental effect on the student’s or students’ physical or mental
health;
Subslantially interfering with the student’s or students” academic performance; or
4. Substantially interfering with the student’s or students” ability to participate in or benefit from
the services, activities, or privileges provided by a school.

s

Bullying may take various forms, including without limitation one or more of the following:
harassment. threats, intimidation, stalking, physical violence, sexual harassment, sexual violence,

¥

» or distributing sexually explicit images, theft, public humiliation, destruction of property. or

DOst

The footnotes are not intended to be part of the adoepted policy: they should be removed betfore the policy is adopted.

2 T]ns p.u.wmph and its suhpmls 1-4 are from the bullying prevention statute. 105 ILCS 5/25-23.722- 1 10(a). renumbered
by A 04101 see also 775 ILCS 5/1-103 and 23 1L Admin.Code §1.240. With the exception of order of protection status.
the pmu.md statuses are m‘nul.nul by the bullying prevention statute. Order of pm.reumn status is not a basis for bullying in
105 TLCS 5/22- 11027227 amended by P.A. 103-47 and renumbered by PoAL 104-391 but it is listed here because the 111
Human Rights Act (11 IR.‘\) prohibits harassment based on order of protection status. 775 ILCS 5/1-103(K-5). (Q). Including
order of protection status in the hst of protected statuses aligns with the protected statuses listed in sample policy 7:20,
.’!(H'm‘wnwrl of Students Prohibited.

i \\ I) ‘\ ll - N 1, { wimb
. See also resources from L\bubul]\m-' Ruu.mh Center.
u\uihshlc at www _r\-hcrlmll\inu.m'u cand lhc U S. SLhuol Safety Clearinghouse website at: www.SchoolSafety.gov, discussed
in t/n 1, para. 3 of sample policy 4:170. Safery.

(\Il ddmmom are directly from 105 ILCS 5/22-1 1027-23.7, ama

by PLA. H04-391, or any other statgtes it
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retaliation for asserting or alleging an act of bullying. This list 1s meant to be illustrative and non-
exhaustive.

Cyberbullying means bullying through the use of technology or any clectronic communication,
including without limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence
of any nature transmitted in whole or in part by a wire, radio, electromagnetic system, photo-electronic
system, or photo-optical system, including without limitation electronic mail, Internet communications,
instant messages, or facsimile communications. Cyberbullying includes the creation of a webpage or
weblog in which the creator assumes the identity of another person or the knowing impersonation of
another person as the author of posted content or messages if the creation or impersonation creates any
of the effects enumerated in the definition of bullying. Cyvberbullying also includes the distribution by
electronic means of'a communication to more than one person or the posting of material on an electronic
medium that may be accessed by one or more persons if the distribution or posting creates any of the
effects enumerated in the definition of hullying. Cyberbullying also includes the posting or distribution

of an unauthorized digital replica by electronic means if the posting or distribution creates any of the
ef

n;

of huilvine. 4

fects enwmerated in the definitior

tal replica means a newly ereated. electronic representagion of the identity of an actual individual
ithm, software, tool. artificial mtellieence. or other technology that is
iovisual work in which that indiwidual did not actually perform or
hat asonable_abserver would béligve it is a performance by the
no other individual, '

Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such
as suspensions and expulsions, that: (i) are adapted to the particular needs of the school and community,
(ii) contribute to maintaining school safety, (iii) protect the integrity of a positive and productive
learning climate, (iv) teach students the personal and interpersonal skills they will need to be successful
in school and society, (v) serve to build and restore relationships among students, families, schools, and
communities, (vi) reduce the likelithood of future disruption by balancing accountability with an
understanding of students’ behavioral health needs in order to keep students in school, and (vi1) increase
student accountability if the incident of bullying is based on religion, race, ethnicity, or any other
category that is identified in the Ill. Human Rights Act. #

School personnel means persons employed by, on contract with, or who volunteer in a school district,
including without limitation school and school district administrators, teachers, school social workers,
school counselors, school psychologists, school nurses, cafeteria workers, custodians, bus drivers.
school resource officers, and security guards. ©

ncans the use of a digital replica of an individual without the consent of

Unauthoiized digital repl
A FoS A AR

the depicted individual,

The foototes are not intended to be part of the adopted policy: they should be removed betore the policy is adopted.
44

ith the 2026-27 school vear, 103 1LCS S

110, amended b

SN
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Bullying Prevention and Response Plan

The Superintendent or designee shall develop and maintain a bullying prevention and response plan
that advances the District’s goal of providing all students with a safe learning environment free of
bullying and harassment. This plan must be consistent with the requirements listed below. 7

I. The District uses the definition of hullying as provided in this policy. 8

2. Bullying is contrary to State law and the policy of this District. However, nothing in the
District’s bullying prevention and response plan is intended to infringe upon any right to
exercise free expression or the free exercise of religion or religiously based views protected
under the First Amendment to the U.S. Constitution or under Section 3 of Article [ ol the Ilnois
Constitution.

3. Students are encouraged to immediately report bullying. A report may be made orally or in
writing to the Nondiscrimination Coordinator, Title IX Coordinator, Building Principal,
Assistant Building Principal, Dean of Students, a Complaint Manager, or any stafl’ member
with whom the student is comfortable speaking.® Anyone, including staff members and
parents/guardians, who has information about actual or threatened bullying is encouraged to
report it to the District named officials or any staff member. The District named officials and
all staff members are available for help with a-bully or to make a report about bullying.!?
Anonymous reports arc also accepted; howeyver, this shall not be construed to permit formal
disciplinary action solely on the basis of an‘anonymous report.

Nondiscrimination Coordinator: 11 . Title IX Coordinator:

Name Name,

The foomotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

7 Each mnnhcrcd requircment, 1-12, corresponds with the same numbu in 31’“"‘ 23.322.1 l(b)( 1)-(b)(12). 1
by DAL [0d4-391, and the requirements of 105 ILCS 5/27-23.722 104-391, are lelnlLd n
numhuul n,qummunl 4. As a result, there are no reference citations in hmnmlu; Al] non- sl‘nulorv n.qununmt\ plus
alternatives and optional provisions, are deseribed in footnotes.

8 105 1LCS 5/2%23.220- lf'(b) para. 3(1)._renumbered by P.A. 104-391. Sce f/n 4, above and ISBE’s School Policies
Jfor Bullving Prevention at; www.isbemet/Documents/Bullying-Prev- Pollu Req.pdf.

A board may augment the School Code requirement by using this alternative:

Using the definition of Aullving as provided in this policy. the Superintendent or designee shall emphasize to the school
community that: (a) the District prohibits bullying: and (b) all students should conduct themselves with a proper regard for
the rights and welfare of other students. This may include a process for commending or acknowledging students for
demonstrating appropriate behavior.

? The statute requires that the policy contain the email address and telephone number for the staff person(s) responsible
for receiving bullying reports. Using the district Nondiscrimination Coordinator and Complaint Managers is consistent with
sample policy 2:260, Uniform Grievance Procedure, While the names and contact information are required by law to be histed,
thev are not part of the adopted policy and do not require board action. This allows for additions and amendments to the names
and contact information when necessary. It is important for updated names and contact information to be mserted into this
policy and regularly monitored. A telephone number for making 'monymmu reports may also be added.

10 1051LCS 5 22.322-110(d), 1 A10 . requires that “[s]chool personnel available for help with
a bully or to make a repont dl‘mul bul]y nown to pdrgnl\/uumdmm students, and school personnel.
11

Sample policy 2:260, Uniform Grievance Procedure, states that a district”s Nondiscrimination Coordinator often also
serves as 1ts Title 1X Coordinator. Best practice is that throughout the board policy manual, the same individual be named as
Nondiscrimination Coordinator. In contrast, Complaint Managers identified i individual policies may vary depending upon
local district needs.
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Address Address
Email Email
Telephone Telephone
Complaint Managers:

Name Name
Address Address
Email Email
Telephone Telephone:.

1. Consistent with federal and State laws and tules governing student privacy rights, the
parents/guardians of all students involved in-an alleged incident of bullying will be notified of
such, along with threats, suggestions, or instances of self-harm-determined to be the result of
bullying, within 24 hours after the school's administration is made aware of the student's
involvement in the incident. As appropriate, the school's administration shall also discuss the
availability of social work services, counseling, school psychological services, other
interventions, and restorative measures: The school shall make diligent efforts to notify a parent
or legal guardian, utilizing all contact information the school has available or that can be
reasonably obtained within the 24-hour period. 12

2

The Superintendent or designee shall promptly investigate and address reports of bullying, by,
among other things: :

a.  Making all reasonable efforts to complete the investigation within 10 school days after
the date the report of a bullying incident was received and taking into consideration
additional relevant information received during the course of the investigation about
the reported bullying incident.

b. Involving appropriate school support personnel and other staff persons with
knowledge, experience, and training on bullying prevention, as deemed appropriate, in
the investigation process.

c. Notifving the Building Principal or school administrator or designee of the reported
incident of bullying as soon as possible after the report is received.

d. Consistent with federal and State laws and rules governing student privacy rights,
providing parents/guardians of the students who are partics to the investigation
information about the investigation and an opportunity to meet with the Building
Principal or school administrator or his or her designee to discuss the investigation, the
findings of the investigation, and the actions taken to address the reported incident of
bullying.

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

12 105 1LCS 5/10-20. 1414

contains a similar requirement. See sample exhibit 7:190-E1. Aggressive Behavior Reporting

Letter and Forn.
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The Superintendent or designee shall investigate whether a reported incident of bullying is
within the permissible scope of the District’s jurisdiction and shall require that the District
provide the victim with information regarding services that are available within the District and
community, such as counseling, support services, and other programs. 13

The Superintendent or designee shall use interventions to address bullying, that may include,

but are not limited to, school social work services, restorative measures, social-emotional skill

building, counseling, school psychological services. and community-based services. 14

4. A reprisal or retaliation against any person who reports an act of bullying is prohibited. Any
person’s act of reprisal or retaliation will be subject to disciplinary action, up to and including
discharge with regard to employees, or suspension and/or expulsion!s with regard to students.

5. A student will not be punished for reporting bullying or supplying imformation, even if the
District’s investigation concludes that no bullying occurred. However, a person who is found
to have falsely accused another of bullying, as a means of retaliation, as a means of bullying,
or provided false information will be treated as either: (a) bullying, (b) student discipline up to
and including suspension and/or expulsion, and/or (¢) both (a) and (b) for purposes of
determining any consequences or other appropriate remedial actions.

6. The District’s bullying prevention and response plan is based on the engagement of a range of
school stakeholders, including students and parents/guardians.

7. The Superintendent or designee shall post this policy on the District’s publicly accessible
website, if any, and include it in the student handbook, and, where applicable, post it where
other policies, rules, and standards of conduct are currently posted. The policy must be
distributed annually to parents/guardians, students, and school personnel (including new
employees when hired), and must also be provided periodically throughout the school vear to
students and faculty. 16

§. Pursuant to State law and Board policy 2:240, Board Policy Development, the Board monitors
this policy every two years by conducting a review and re-evaluation of this policy to make
any necessary and appropriate revisions. The Superintendent or designee shall assist the Board
with its re-evaluation and assessment of this policy’s outcomes and effectiveness. Updates to
this policy will refleet any necessary and appropriate revisions. This process shall include,
without limitation: 17

a.  The frequeney of victimization;

‘s

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

13 This sentence mnmms rcquncmn.ms found in 105 1LCS 5/2° -LLO(d). renumbered by PoAL 104-391

4 A grant may be available from ISBE for the pmmouon of a safe and hul|l]]y learning environment. 105 [LCS 5/2-
3.180 and 3.181. A Iist of grant funding opportunities is available at: www.isbe.net/Pages/Grants,aspx. ISBE is also directed
to create the linois Bullying and Cyberbullying Prevention Fund, through which a grant may be available to suppml anti-
bullying programming. 30 ILCS 105/5.997 and 105 ILCS 3/27-23.722-110(i)-(j), all added by P.A. 103-47 and renombered

n

by PLA, 104-301

15 Consult the board attorney about the potential conflict of 105 1LCS 5/27-2 LO(b)(7). remunbered by

. (allowance of suspension and/or expulsion of students for reprisal/retaliation against n,pml\ of huil\mu) with 103 ll C‘i
Z\'I(J 22.6(b-20) (districts must resolve threats, address disruptions, and minimize the length (and implementation of)
suspensions and expulsions to the greatest extent practicable). See sample policies 7:200. Suspension Procedures, atf n 8 and
7:210. Expulsion Procedures. at fins 11 and 13.

17 105 ]l(%w

above. Including the ma

291, See the ISBE guidance document that is cited in n 7.

15 gdopied s reauired In o
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b. Student, staff, and tamily observations of safety at a school;

c. Identification of arcas of a school where bullying occurs;

d. The types of bullying utilized; and

¢.  Bystander intervention or participation.
The evaluation process may use relevant data and information that the District already collects
for other purposes. Acceptable documentation to satisfy the re-evaluated policy submission
include one of the following:

1. An updated version of the policy with the amendment/modification date
specifyving the date of adoption (indicated by month. date. and vear) included
in the reference portion of the policy:

ii. If'no revisions are deemed necessary, a copy of Board minutes indicating that
the policy was re-evaluated and no changes were deemed to be necessary: or

1i. A signed statement from the Board President indicating that the Board re-

evaluated the policy and no changes to it were necessary.
The Superintendent or designee must post the information developed as a result of the policy
re-evaluation on the District’s website, or if a website i$ not available, the information must be
provided to school administrators, Board members; school personnel, parents/guardians, and
students. Reviews and re-evaluations in yeqrs they are*due must be submitted to ISBE by
September 30.
9. The Superintendent or designee shall fully nnplemen[ the Board policies, including without
limitation, the following: 18
a.  2:260, Uniform Grievance Pr oced !
bullying.
b. 2:265, Title IX Grievance Procedure

A student may use this policy to complain about

y person may use this policy to wmplam

the C |v1l nghts Act 0f196_4-_ d/or the Illmms Human Rl‘ghls Act.

d. 6:60, Curriculion Content. Bullying prevention and character instruction is provided
inall grades in accordance with State law.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

I8 The statute requires that the bullying policy be consistent with other board policies. The list of policies may be deleted
and the following alternative used: *12. The District’s bullying prevention plan must be consistent with other Board policies.”
If a policy hstis included, be sure the referenced policies were adopted locally and amend the list accordingly.

The bullying statute does not identify staff member duties regarding the prevention of or response to student bullyving.
The following optional provision addresses stalT member responsibilities and may be added as a new paragraph 13:

13. The Superintendent or designee shall fully inform staff members of the District’s goal to prevent students from
engaging in bullying and the measures being used to accomplish it. This includes each of the following:

a.  Communicating the District’s expectation and State law requirement that teachers and other licensed
employees maintain discipline.

b.  Establishing the expectation that staff members: (1) intervene immediately to stop a bullying incident
that they witness or immediately contact building security and/or law enforcement if the incident
involves a weapon or other illegal activity, (2) report bullying. whether they witness it or not. to an
administrator, and (3) inform lhe administration of locations on school grounds where additional
supervision or monitoring may be needed to prevent bullying.

¢.  Where appropriate in the staff” development program. providing strategies to stafl’ members to
effectively prevent bullying and intervene when it occurs.

d.  Establishing a process for staft members to fulfill their obligation to report alleged acts of bullving.
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4]

LEGAL REF.:

CROSS REF.:

6:65, Student Social and Emotional Development. Student social and emotional
development 1s incorporated into the District’s educational program as required by
State law.

6:235, Access to Electronic Networks. This policy states that the use of the District’s
clectronic networks is limited to: (1) support of education and/or rescarch, or (2) a
legitimate business use.

7:20, Harassment of Students Prohibited. This policy prohibits any person from
harassing, intimidating, or bullying a student based on an identified actual or perceived
characteristic (the list of characteristics in 7:20 is the same as the list in this policy).
7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on
school property. at school sponsored activitics, and in vehicles used for school-
provided transportation.

7:190, Student Behavior. This policy prohibits, and provides consequences for, hazing,
bullying, or other aggressive behaviors, or urging other students to engage in such
conduct.

7:310, Restrictions on Publications; Elementary Schools, and 7:315, Restrictions on
Publications; High Schools. These policies prohibit students from and provide
consequences for: (1) accessing and/or distributing at school any written, printed, or
electronic material, including material from the Internet, that will cause substantial
disruption of the proper and orderly operation and discipline of the school or school
activities, and (2) creating and/or distributing written, printed, or electronic material,
including photographic material and blogs, that causes substantial disruption to school
operations or interferes with the rights of other students or staff members. 19

105 ILCS 5/10-20.14,'5/10-22.6(b=20), 5 22-110, and 5/24-24. wnd 327237,
405 TLCS 49/, Children’s Mental Health Act.

775 1LCS 5/1-103, T1l. Human Rights Act.

23 [ILAdmin.Code §§1.240. 1.280. and 1.295.

2:240 (Board Policy Development). 2:260 (Unitorm Grievance Procedure), 2:265
(Tatle IX Grievance Procedure), 2:270 (Discrimination and Harassment on the
Basis of Race, Color, and National Origin Prohibited). 4:170 (Safety), 5:230
(Maintaining Student Discipline). 6:60 (Curriculum Content), 6:65 (Student Social
‘and Emotional Development), 6:235 (Access to Electronic Networks), 7:20
(Harassment of Students Prohibited), 7:185 (Teen Dating Violence Prohibited),
7:190 (Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by Students
with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:285 (Anaphylaxis Prevention, Response, and Management
Program), 7:310 (Restrictions on Publications: Elementary Schools), 7:315
(Restrictions on Publications; High Schools)

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

19 pqp clementary distriets, delete: and-7345-Restrictions-on-Publicatiois—Hish-Schools and delete the Cross Reference
to 7:315, Restrictions on Publications; High Schools. For high school districts, delete 73410 -Reastrietions-onPublications:
Elementeny-Sehoots—and and delete the Cross Reference to 7:310. Restrietions on Publications, Elementary Sehools. In both
cases, revise the beginning of the sentence to read: “Thisese policvies prohibits students from and provides.”
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7:190

Students

Student Behavior !

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the
safety and dignity of students and staff; (2) maintain a positive, weapons-frec, and drug-free learning
environment; (3) keep school property and the property of others secure; (4) address the causes of a
student’s misbehavior and provide opportunities for all individuals involved in an incident to participate
in its resolution; and (3) teach students positive behavioral skills to become independent. self-
disciplined citizens in the school community and society. 2

The footnotes are not intended to be part of the adgpted polieys they should be removed before the policy is adopred.

L All districts must have a policy on student dié’ ipline, including school searches and bullving prevention (105 1LCS
5/10-20.14, amended by P.A.s 103-896); re-engagem fstudents returning from an exclusionary discipline or an alterative
school (105 TLCS 5/10-22.6(b-25),-amended by P.A. 103-896): and corporal punishment (105 ILCS 5/24-24). See also 23
1. Admin.Code §1.280. See the Cross References for policies on searches and bullying. Each district must furnish a copy of
the discipline policy to parents/guardians within 15 days after the beginning of the school year, or within 15 days after starting
classes for a student who transfers inta the district. 105 ILCS 5/10-20.14(a), amended by P.A .« 103-896 and 104-291 The
school board must require that each school inform its pupils of the discipline policy’s contents. 1d.

School boards, along with the parent-teacher advisory committee, must annually review their pupil discipline policies.
those policies™ implementation, and: -any other factors related to the safety of their schools, students, and stafl. 1d. For more
information about the pqr-..m-tu.an.lu.r{gglvlsof} commitlee, see sample policy 2:150, Commitiees. The parent-teacher advisory
committee, in cooperation with local Jaw enforcement agencies, must develop, with the school board, a reciprocal reporting
system. 105 ILCS 5/10-20.14(b), amended by P.As 103-896 and 104-430, See ‘.amp!u administrative procedure 7:190-AP3,
Guidelines for Rec rpmml Rep()rtmg of Eriminal-Offenses Committed by Students, Sehookdistricts ; :
7 desstanding that- define-law-enforcement’ssole-inschools—Sec-sample-ox
e ~with-stekeholders_See also Develupni
_the 1. State Board of Education (ISBE) in  con

= Kecmprocal- ”\_i‘ yriing=June-2025 pdf—must-—dratt

ORS¢

296 _and 104-4.3¢
. Beginning 7

2 school rese

Given the unique concerns facing school officials, school disciplinary codes are not required to be drafied as narrowly or
with the same precision as criminal statutes. Bethel Sch. Dist. v, Fraser, 478 U.S. 675 (1986).

2 The goals and objectives in this policy give the board a focus tor monitoring it. This hist can be deleted. replaced, or
modified by the board. Data on student discipline is available at: www.isbe.nct/Pages/Expulsions-Suspensions-and- T ruants-
by-District.aspx.

See f/n 1 in sample policy 4:170, Saferv. for information on the U.S. School Safety Clearinghouse website at:
www schoolsafety. gov.
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When and Where Conduct Rules Apply 3

A student 1s subject to disciplinary action for engaging in prohibited student conduct, as described in
the section with that name below. whenever the student’s conduct is reasonably related to school or
school activities, including, but not limited to:

1. On, or within sight of, school grounds before. during. or after school hours or at any time;

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears
a reasonable relationship to school;

3. Traveling to or from school or a school activity, function, or event; or

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment,
school operations, or an educational function, including. but not limited to, conduct that may
reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or
(b) endanger the health or safety of students, staff, or school property. 4

Prohibited Student Conduct 3

The school administration is authorized to discipline students for gross disobedience or misconduct,
including but not limited to:

The footnotes are not intended to be part of the adopted policy: they should be removed belore the policy is adopted.

3 Board policy should provide a jurisdictional statement telling students and staff the circumstances under which the
district will take disciplinary action. Jurisdictional rules in board policy should generally be as broad as possible to give staff
members authority to respond to unforeseen situations. Taking jurisdiction over off-campus misconduct generally survives
the test of reasonableness when the misconduct has a direct nexus to the school. A countervailing interest concerns liability
for off-campus student injurices, i.c.. the greater the jurisdiction a district is willing to impose, the greater the scope of liability
it may be assuming. Ultimately, a decision whether to discipline for off-campus misconduct requires a thorough factual inquiry
to determine the degree of nexus and impact on the school. Consult the board attorney in these situations.

A U.S. Supreme Court decision and many lower court decisions address disciplining a student for off-campus
misconduct. See Mahanoy Area Sch. Dist.v. B.L., 594 U.S. 180 (2021). discussed in /n 3 of sample policy 7:240, Conduct
Code for Participants in Extracurricular Activities: and 1 S. v. Blue Mountain Sch. Dist., 650 F.3d 915 (3rd Cir. 2011),
combined with Layshock-ve-Hermitage Sch. Dist.. 650 F.3d 205 (3d Cir. 2011), cert. denied 565 U.S. 1156 (2012)(absent
evidence that parodies 0f school personnel caused, or could cause. substantial disruption. school districts may not punish out-
of-school expressive conduct, even if it is lewd. indecent, or offensive speech).

In contrast, the 7th Circuit Court of” Appeals upheld a student’s expulsion for an article in an underground newspaper
titled “So You Want to be a Hacker.” The article’s instructions for hacking into the school’s computers clearly interfered with
the school’s operations. Boucher v.Sch. Bd. of the Sch. Dist_of Greenfield. 134 F.3d 821 (7th Cir. 1998). Sce also Wisniewski
v. Bd. of Educ. of the Weedsport Central Sch. Dist., 494 F.3d 34 (2nd Cir. 2007), cert. denied 552 U.S. 1296 (2008), (holding
a student’s transmission of an 1con of a pistol with blood splattering and the words “Kill Mr. VanDer Molen™ crossed the
boundary of protected speech and posed a reasonably foresecable risk that the icon would come to the attention of school
authorities and materially and substantially disrupt the school).

Historically, schools have had more leeway in diseiplining participants in athletics and extracurricular activities; however,
the Mahanoy decision raises unresolved questions about the degree of leeway now afforded to school officials, See sample
policy 7:240, Conduct Code for Participants in Extracurricular Activities a I 3 for further discussion,

A judge may transfer a student to another school for committing stalking or non-consensual sexual contact against another
student, or for aiding and abetting such an act: the paremis/guardians are responsible for transportation and other costs
associated with the transfer. Stalking No Contact Order Act and the Civil No Contact Order Act. 740 ILCS 21/80 and 22/213.
A school district is seldom notified when a transter order is requested. When notified, school officials should immediately
seek the board attorney’s advice concerning available options.

4 The factual context will determine the appropriateness of taking junsdiction. Contact the board attorney before
disciplining a student for off-campus conducet. See. e.g.. Doe v. Superintendent of Schs. of Stoughton, 767 N.E.2d 1054 (Mass.
2002)(suspension for off-campus commission of a felony was upheld). Sce t/n 3. above.

2 Consult the board attorney for advice on deleting or modifyving any of the items in this section on prohibited student
conduct.
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1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including
without limitation, electronic cigarettes, ¢
Using, possessing, distributing, purchasing, or selling alcoholic beverages.” Students who are
under the influence of an alcoholic beverage are not permitted to attend school or school
functions and are treated as though they had alcohol in their possession.
3. Using, possessing, distributing, purchasing, sclling, or offering for sale:
a. Any illegal drug or controlled substance, or cannabis (including marijuana. hashish, and
medical cannabis unless the student is authorized to be administered a medical cannabis
infused product under Ashley’s Law). 8
b. Any anabolic steroid unless it is being administered in accordance with a physician’s or
licensed practitioner’s prescription. ?
¢. Any performance-enhancing substance on the Illinois High School Association’s most
current banned substance list unless administered in accordance with a physician’s or

2

licensed practitioner’s prescription. 10

d. Any prescription drug when not prescribed for the student by a physician or licensed
practitioner, or when used in a manner inconsistent with the prescription or prescribing
physician’s or licensed practitioner’s instructions. The use or possession of medical
cannabis, even by a student for whom medical cannabis has been prescribed. is prohibited

The footnotes are not intended to be

6 105 ILCS 5/10-20.5b prohibits use of tobacco on school property. Federal law prohibits smoking within schools by
anyone. Pro-Children Act of 2004, 20 U.S:C. §7971 étseq. Districts that fail to comply risk a eivil penalty of up 10 $1,000 per
violation per day. 20 U.S.C. §7973(e)(1). See sample policy 8:30, Visitors 1o and Conduct on School Property. for more
information. B

The U.S. Food and Drug Administration now regulates electronic cigarettes. 21 C.F.R. Parts 1100, 1140, and 1143. An
electronic or e-cigaretle resembles a regular cigarette and contains a battery-operated heating element that trns a liquid into
a mist for inhaling. The liquid may contain nicotine. E-cigarcttes are sometimes referred to as e-cigs, vapes. e-hookahs, vape
pens, and electronic nicotine delivery systems (ENDS), and they are generally involved in vaping. Vaping is the act of inhaling
and exhaling the acrosol. often referred to as vapor that is produced by an e-cigarette or similar device. An c-cigaretie
resembles a cigarette and contains a battery-operated heating element that tumns a hquid into a mist for inhaling. Some e-
cigarettes do not look like tobacco products and are shaped like other objects. such as USB flash drives, and are more easily
concealed.

Information and resources are available at:

www.isbe.net/Pages/School-Health-1ssues.aspx

www.fda.gov/tobacco-products

www,cde.gov/tobacco/e-cigarettes/index.html

www.dph.illinois.

https://nida.nih.gov/rescarch-topics/tobacconicotine-vaping

7 Aleoholic beverages are defined in 235 ILCS 5/1-3.01 10 3.05.

8 Controlled substance is defined in 720 ILCS 570/102(0): cannabis is detined i 720 ILCS 550 3(a) and in 410 ILCS
705/1-10. Either spelling, marihuana or marijuana, is correct; however, marijuana is more common. See [/n 11 for a
discussion of medical cannabis and Ashley's Law.

9 Anabolic steroid is defined in 720 ILCS 570/102(¢-1).

10 gee sample policies 7:240, Conduct Code for Participants in Extracurricular Activities, and 7:300. Extracurricular
Athletics.

of'the adopted policy; they should be removed before the policy is udopted.

w/lopics-services/prevention-wellness/tobacco/e-cigarettes-and-vapes
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unless the student is authorized to be administered a medical cannabis infused product
under Ashley’s Law. 11

¢. Any inhalant, regardlcss of whether it contains an illegal drug or controlled substance:
(a) that a student believes is, or represents to be capable of, causing intoxication,
hallucination, excitement, or dulling of the brain or nervous system; or (b) about which
the student engaged in behavior that would lead a reasonable person to believe that the
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling
of the brain or nervous system. The prohibition in this section does not apply to a
student’s usc of asthma or other legally prescribed inhalant medications.

f.  Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed
with the intention of causing a physiological or psychological change in the body,
including without limitation, purc caffeine in tablet or powdered form. 12

g. Look-alike or counterfeit drugs, including a substance that is not prohibited by this
policy, but one: (a) that a student believes to be, or represents to be, an illegal drug,
controlled substance, or other substance that is prohibited by this policy; or (b) about
which a student engaged in behavior that wouldiJead a reasonable person to believe that
the student expressly or impliedly represent e an illegal drug, controlled substance,
or other substance that is prohibited by this pollcyw13

The footnotes are not intended to be part of the .ulopi-.d polwcy ey s hould be removed before the policy is adopted.

N legally use medical cannabis, an mdmdualmubt first bccomc a registered qualifying patient. The use of cannabis
by a registered qualifying patient is permitied only:in a ordancc with the Compassionate Use of Mcdical Cannabis Program.
410 ILCS 130/. There are many situations in which no ong; eV en a: reglslerc(l qualifving patient, may possess or use cannabis.
This includes in a school bus or on the, ds of any p school, or primary or secondary school unless the student meets the
requirements of 105 ILCS 5/22-33, afk shlev's Law. 410 ILCS 130/30(a)(2) and (3). Ashley’s Law provides that school
districts “shall authonize a parent.or guardm or any other individual registered with the Department of Public Health as a
designated caregiver of a student istered quahlymg patient to administer a medical cannabis infused product 10
the student on the premises of the hool 6r'on the child’s school bus if both the student (as a registered qualifying
patient) and the parcnt or guardian ther individual (as a registered designated caregiver) have been issued registry
identification cards uuder the Compassnonau. Use of Medical Cannabis Program Act.” 105 ILCS 5/22-33(b). Once the product
is administered, the’ ‘designated careg;vcr miust remove the product from the school premises/bus. Id. 105 ILCS 5/22-33(b-5)
allows a properly’ tmmzd school nurse;or administrator to administer medical cannabis infused products 10 a student while at
school, a school-sponso cd activity, or beforeafter normal school activitics, including while the student is in before-school or
after-school care on echool:opcrued  property or while being transported on a school bus. The product may not be administered
in a manner that would (in: the school or district’s opinion) create a disruption or expose other students to the product, and
schools are not required 10 aiithorize use of the producl if the school or district would lose federal funding as a result. 105
ILCS 5/22-33(c). For more information. see f'ns 22-32 in sample policy 7:270, Adminisiering Medicines 10 Students. Contact
the board attomey for advice concerning medical cannabis, including whether a federal or Stale law requires the district 1o
accommodate a student who is a registered qualifving patiers. See Americans with Disabilities Act of 1990, 42 U.S.C. §12101
et seq.; Individuals with Disabilities Education Improvement Act of 2004. 20 U.S.C. §1400 et seq.; Rehabilitation Act of 1973,
Section 504, 29 U.S.C. §794; 105 ILCS 5/14-1.0] et seq.. 5 14-7.02, and 5/14-7.02b; and 23 1. Admin.Code Part 226.

12 The Powdered Caffeine Control and Education Act states: “No person may sell, offer for sale, give away, or provide
free samples of powdered pure caffeine to any person under age 18 located within the State or to any person under age 18
making the purchase {rom within the State.” A limited exception 10 this prohibition exists for “the sale of any powdered pure
caffeine product that receives explicit approval as safe and effective for its intended use under the federal Food, Drug, and
Cosmetic Act or is lawfully marketed under an over-the-counter monograph issued by the United States Food and Drug
Administration.” 410 ILCS 647/20.

13 Counterfeit and look-alike substances are defined in 720 ILCS 570/102(g) and (y). This provision is broader because
it would apply, for example, if a student represents a powdered vitamin to be pure caffeine — pure caffeine is prohibited on
campus cven though it is a legal substance. Look-alike drugs should be defined; an unpublished 111 appellate decision in 2000
found a policy prohibiting possession of look-alikes had vagueness problems,
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h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or
inject cannabis or controlled substances into the body; and (b) grow, process, store, or
conceal cannabis or controlled substances. 14
Students who are under the influence of any prohibited substance are not permitted to attend
school or school functions and are treated as though they had the prohibited substance, as
applicable, in their possession.
4. Using, possessing, controlling, or transferring a weapon as that term is defined in the Weapons
section of this policy, or violating the Weapons section of this policy. !5
Using or possessing an electronic paging device. 16
6. Using a cellular telephone, video recording device, personal digital assistant (PDA), or other
electronic device in any manner that disrupts the educational environment or violates the rights
of others, including using the device to take photographs in locker rooms or bathrooms, cheat,
or otherwise violate student conduct rules. Unless otherwise banned under this policy or by the
Building Principal, all electronic devices must be kept powered off or silenced and out-of-
sight!7 during the regular school day unless: (a) the supervising teacher grants permission; (b)
use of the device is provided in a student’s individuglized education program (IEP) or Section
504 plan; (c) it is used during the student’s lunc iod, or (d) it is needed in an emergency
that threatens the safety of students, staff, or or mdxvréfu 5. 18
7. Sexting, which, for purposes of this policy s the act of creating, sending, sharing, viewing,
receiving, or possessing sexually exp]ici:égi’gfésagegzg images, or videos electronically, regardless
of whether they are authentic or computer eneﬁxégfe“‘d, through the use of a computer, electronic
communication device, or cellular phone%3éxting also includes creating, sending, sharing,
viewing, receiving, or possessingiindecent visti

w

The footnotes are not intended to h&part of g%%adnpted@ licy: they should be removed before the policy is adopted.

. S
14 Drug paraphernalia is d inF20IEGS (}jf(d) amended by PA . 103-336. Contact the board attorney for advice
concerning a student who is a registeredigualifying patient, as explained in tin 11.

15 This language.4$:bt han“thie

Weapons section of this policy. The Weapons section contains the statutorily

16 105 ILCS 5/10-21F

17 Delete “and out-of-sight” if the district wants to provide greater flexibility. A board should, in consultation with the
superintendent and board attorney, carefully review its policy on the use of electronic devices 10 ensure it aligns with building-
level practices and any student handbook provisions addressing student use of personal mobile devices, including, but not
limited to, cell phones, smartwatches, and smart glasses.

18 State law leaves to local boards the discretion whether to prohibit student possession of cellular phones. 105 IL.CS 5/10-
20.28. The misuse of camera phones can seriously invade a student’s privacy. A board wanting a sweeping prohibition may
use the following alternative for ttem #6:

Using or possessing a cellular telephone, two-way radio. video recording device, and/or other
telecommunication device, unless authorized and approved by the Building Principal.

Operating transmitters designed to jam or block wireless communications violates the federal Communications Act of
1934. 47 U.S.C. §§301, 302a, and 333. Fines are as high as $10.000 for each violation and/or imprisonment, and the device
may also be seized. 47 U.S.C. §§501-510.

Making a video recording or live video transmission of another person without their consent in a restroom, locker room,
or changing room is a Class 4 felony. 720 ILCS 5/26-4. A minor who distributes or disseminates an indecent visual depiction
of another minor through the use of a computer or electronic communication device may be subject 1o adjudication as a minor
in need of supervision. 705 ILCS 405/3-40.
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private sexual images, and non-conscensual dissemination of sexually explicit digitized

depictions. as defined in State law. 1Y

8. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the
context of struction,

9. Disobeying rules of student conduct or directives from staff members or school officials.
Examples of disobeying staft directives include refusing a District staff member’s request to
stop. present school identification. or submit to a scarch.

10. Engaging in academic dishonesty. including cheating, intentionally plagiarizing, using a
writing service and/or generative artificial intelligence technology in place of original work
unless specifically authorized by staff.2Y wrongfully giving or receiving help during an
academic examination, altering report cards, and wrongflully obtaining test copies or scores.

11. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or
psychological harm to a staff person or another student, or urging other students to engage in
such conduct. Prohibited conduct specifically includes, without limitation, any use of violence,
intimidation, force, noise, coercion, threats, stalking, harassment, sexual harassment, public
humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a
school computer or a school computer network, orother comparable conduct. 2!

The footnotes arc not intended w be part of the adopted policy: they should be removed belore the policy is adopted.

19 This  definition of sexting is  adapted  from  Merriam-Webster's  definition  at  www.merriam-
webster.com/dictionary/sexting, and it incorporates offenses under State law that address the dissemination of explicit images.
A district may wish to use another definition or create its own with the board attorney. See sample administrative procedure
T:190-AP6, Guidelines for Investigaring Sexting Allegations, for definitions of the italicized terms in this paragraph and their
accompanying citations. See also sample administrative procedure 7:190- APS, Student Handbook - Electronic Devices.

20 O]monal 11t

8]

(W \r.d th State law 1o mean "a maching '-E'h\u SVatem that

ow o generate outputs such as predictions, content. recor

mlwmwt\’ ind o also include generative artificial
_;l‘)l and'incwsporatine by reference the definition of Al in the Digital Voice an i
] 3L Generative artificial mr:.l'."zqem ‘¢ (Gen Al) is defined in State law as "an automated
compulm 5\’<tcm that, when prompted with human prompts, descriptions, or queries, can produce outputs that simulate
human-produced content, including, but not limited to. the following: (1) textual outputs, such as short answers, essays. poetry.
or longer compositions or answers; (2) image outputs, such as fine art, photographs, conceptual art, diagrams, and other
images: (3) multimedia outputs. such as audio or video in the form of compositions, songs, or short-form or long-form audio
or video: and (4) other content that would be otherwise produced by human means.” 775 1LES-S2- 101N added by A
Ha-Rden—-261d. When not used for academic dishonesty purposes, Gen Al tools may present innovative learning
opportunities for students and teaching opportunities for educators. For further information, see sample policy 6:235. Access
o Electronic Networks, and its fin 17, and sample administrative procedure 6:235-AP3, Development of an Artificial
Intelligence (A1) Plan and Al Responsible Use Guidelines.

21 /\II Lll\ll'll.l\ must have a policy on bullying. 1035 [LCS 5/25-23.222-110(d), amended by P.A. 103-47 and
by P.A. It Sample policy 7:180, Prevention of and Response to Brn’."\ ing, Intimidation, and Hrrmwmw! contains lhc
:;mlulow definition of bullying. Districts must also have an age-appropriate policy on sexual harassment. 105 1LCS 5/10-
20.69. See sample policy 7:20. Harassment of Students Prohibited, and its f/n 9 for further detail.

105 ILCS 5/10-20.14(d). amended by P.A. 103-896. requires boards. in consultation with their parent-teacher advisory
committees and other community-based organizations. to include provisions in their student discipline policy to address
aggressive behavior, including bullying. These provisions must include procedures for notifving a student’s parents/guardians
about his/her aggressive behavior and carly intervention procedures based upon available community-based and district
resources. See sample exhibit 7:|‘)(J-F.I. Igr_’u ssive  Behavior Reporting Letter and Form. ln-consulistion wiil

} ! i 1 i iy Interven f v, developed by ]SB} il\n wsuliation with stakeholders, s

st prbhisde-suidaneefor

on-June-2025.p
ey t2S—dd. E u’cmc' based intervention means an
awmlu..ml ullu.u on improving student outcomes, documented in a peer-

ntervention that lma Llununslmiul a ‘vldll\llt.l]l\’
reviewed scholarly journal. Id.
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12. Engaging in any sexual activity, including without limitation, offensive touching, sexual
harassment, indecent exposure (including mooning), and sexual assault. This does not include
the non-disruptive: (a) expression of gender or sexual orientation or preference, or (b) display
of affection during non-instructional time.

13. Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited. 22

14. Causing or attempting to cause damage to, or stealing or attempting to steal, school property
or another person’s personal property. 23

15. Entering school property or a school facility without proper authorization.

16. In the absence of a reasonable belief that an emergency exists, calling emergency responders
(such as calling 911); signaling or setting off alarms or signals indicating the presence of an
emergency; or indicating the presence of a bomb or explosive device on school grounds, school
bus, or at any school activity.

17. Being absent without a recognized excuse; State law and School Board policy regarding
truancy control will be used with chronic and habitual truants. 24

18. Being involved with any public school fraternity, sorority, or secret socicty, by: (a) being a
member; (b) promising to join; (c) pledging to bccpm * a member; or (d) soliciting any other
person to join, promise to join, or be pledged to become a member. 25

19. Being involved in gangs or gang-related acuvmes (;j ing displaying gang symbols or
paraphemalia. 26 o

The footnotes are not intended to be part of the adopred policy they should be removed before the policy is adopted.

Suspending students for hazing was upheld in.Gendelman v:Glenbrook North High Sch. and Northfield Twp. Sch. Dist.
225,2003 WL 21209880 (N.D.111. 2003). This d y ha\e beer leglslam'cly overtumed by amending 105 ILCS 5/10-
20.14. k

The failure of a school official (including any aq
is a Class B mlsdcmganor 720 ILCS 5H2€:50.1.

inistrato teacher. counselor, support staft, or coach) to report hazing

obscene message, haya
the Criminal Cod
facility.

ve a policy on prohibited teen dating violence. 105 ILCS H0:3:405:27-240. renumbcered by
P.A. 104-301. Verify that the board adopted the policy listed and amend its title in this policy, if necessary.

23 720 ILCS 5/26-1(a)(3.5) and (b) make threatening 1o destroy a school building or school property, whether or not
school is in session, or causing such a threat to be Iransmillcd, a Class 4 felony.

sa truant,_chronic truant, or ruant minor o any
i vt ue a line ov fee as punishment for truaney,
o1 AL 30, See sample pollc:cs 6:110. Programs for Studenis At Risk of Academic

Failure and/or Drupping Out q/'ScImuI und Grmlnuuon Incentives Program. and 7:70, Attendance and Truancy.

25 State law requires schools 1o suspend or expel any student who engages in this activity. 105 ILCS 5/31-3.

26 See Kelly v. Bd. of Educ. of McHenry Cmty. High Sch. Dist. 156, 2007 WL 114360 (N.D.IIL. 2007) (upheld student’s
expulsion for drawing gang symbols while at school: testimony that the danger posed by gang signs and the presence of gangs
at school supported the board’s insistence on strict enforcement of board policy prohibiting gang related behavior and made
expulsion a proper remedy).

740 ILCS 147/15 et seq. allows a school district to bring a civil suit against a gang, gang officers, or gang members for
losses it sufters due to their criminal activity.
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20. Violating any criminal law, including but not limited to, assault, battery. arson, theft. gambling.
eavesdropping. vandalism, and hazing.
21. Making an explicit threat on an Internet website against a school employee, a student, or any
school-related personnel if the Internet website through which the threat was made 1s a site that
was accessible within the school at the time the threat was made or was available to third partics
who worked or studied within the school grounds at the time the threat was made, and the threat
could be reasonably interpreted as threatening to the safety and security of the threatened
individual because of his or her duties or employment status or status as a student inside the
school. 27
22. Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or
at any school event unless granted permission by the Superintendent or designee. 28

. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects
the school environment, school operations, or an educational function, including but not limited
to, conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation
of a staff member: or (b) endanger the health or safety of students, staff, or school property. 29

S
D

S
(V8]

For purposes of this policy. the term possession includes having control, custody, or care, currently or
in the past, of an object or substance, including situations in which the item is: (a) on the student’s
person; (b) contained in another item belonging to, or under the control of, the student, such as in the
student’s clothing, backpack, or automobile; (¢) in‘;ﬁ"School’s student locker, desk, or other school
property; or (d) at any location on school property or at a school-sponsored event. 30

Efforts, including the use of positive interventions and supports, shall be made to deter students, while
at school or a school-related event, from engaging in aggressive behavior that may reasonably produce
physical or psychological harm to someone else. The Superintendent or designee shall ensure that the
parent/guardian of a student who engages in aggressive behavior is notified of the incident.3! The
failure to provide such notification does not limit the Board’s authority to impose discipline, including
suspension or expulsion, for such behavior. -

No disciplinary action shall be taken against any student that 1s based totally or in part on the refusal of
the student’s parent/guardian to administer or consent to the administration of psychotropic or
psychostimulant medication to the student. 32

The footnotes are not ntended to be part of the adopted policy: they should be removed betore the policy 1s adopted.

27 This statement of misconduct restates 105 ILCS 5/10-22.6(d-5). The following alternative provides a shorter statement
but will require the administrator to check the statute before imposing discipline based on it:
Making an explicit threat on an Internet website against a school, employee. or any school-related personnel
under circumstances described in 105 [LCS 5/10-22.6(d-5).
28 For more information regarding unmanned aireraft systems, see www.faa.sov/uas
29 A catchall provision, ¢.g.. this one, gives staff members authority to respond to unforeseen situations.
It the board adopts a mandatory uniform policy (see sample policy 7:165, School Uniforms). add the following item to
the list as number 22: “Failing to comply with the mandatory uniform policy, but only after repeated attempts 1o secure
compliance, such as conferences with parents/guardians, have been unsuccessful.”

30 possession should be defined 10 avoid vagueness problems.

I See m 21,

32 Mandated by 105 1LCS 5/10-20.36.
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Disciplinary Measures 33

School officials shall limit the number and duration of expulsions and out-of-school suspensions to the
greatest extent practicable, and, where practicable and reasonable, shall consider forms of non-
exclusionary discipline before using out-of-school suspensions or expulsions.34 School personnel shall
not advise or encourage students to drop out voluntarily due to behavioral or academic difficulties.3S
Potential disciplinary measures include, without limitation, any of the following: 36

Notifying parent(s)/guardian(s).

Disciplinary conference.

Withholding of privileges.

Temporary removal from the classroom.

Return of property or restitution for lost, stolen, or damaged property. 37

A

The footnotes are not intended to be part of the adopted policy; they sk
&

33 mpmmx shdg 1 cann bL \ma 4 monct:

C clusion fxom school._
1Sed thc follomg factors to determine if a board abused its discretion
“‘;:gguduct (2) the record of the studem s past conduct (3) the

student receives over a pcnod of time to dctcrmu
Before amendmenls to 105 ILCS ’i/ 10-72 6, ¢o

Dist, 20241202 Consult the board attome) for guldance
ASlde from pmcﬁ?ﬁm] dué”‘proccss pmlccuon, students have a constitutional substantive due process right. This right
protects them frongan abuse of goxfé“xmmum power which “shocks the conscience.” While the scope of substantive due process
is very limited, it rs%yglablc to stiidents who believe they were subject to arbitrary and excessive discipline. Generally,
however, school 0ﬁ|c1al§need not je?r being found guilty of a substantive due process violation. Federal courts are loath to
second-guess school offitials, SeeiFun v. Whitticker, 398 F.3d 899 (7th Cir. 2005) (expulsion did not amount 10 a substantive

due process violation becau'ie éll short of the required shocks the conscience standard).

34105 1LCS 5/10-22. 6(b-5) In addition, subsection ¢-5 states, *[s]chool districts must make reasonable efforts to provide
ongoing professional development to all school personnel, school board members, and school resource officers on the
requirements of {105 ILCS 5/10-20.14]. the adverse consequences of school exclusion and justice-system involvement,
effective classroom management strategics. culturally responsive discipline, trauma-responsive learning environments, as
defined in [105 ILCS 5/3-11(b)]. the appropriate and available supportive services for the promotion of student attendance
and engagement, and developmenally appropriate disciplinary methods that promote positive and healthy school climates.”
105 ILCS 5/10-22.6(c-5), amended by P.A. 103-896.

35105 ILCS 5/10-22.6(h).

36 Most school attorneys advise against using a grade reduction as a disciplinary measure. A decision upholding such a
policy is Knight v. Bd. of Educ., 38 1l App.3d 603 (4th Dist. 1976). A decision striking one is Smith v. Sch. City of Hobart,
811 F.Supp. 391 (N.D.Ind. 1993) (grade reduction policy requiring 9-week grades to be reduced 4% for cach day of a
suspension was found unconstitutional).

37 While restitution is permitted, issuing a fine or fee as a disciplinary consequence is not permitted. 105 ILCS 5/10-
22.6(i). Possible parental liability for damages under the Parental Responsibility Law (740 ILCS 115/5) is discussed in {/n 2
in sample policy 7:170, Vandalism.
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6. In-school suspension. The Building Principal or designee shall ensure that the student is
properly supervised. 38

7. After-school study or Saturday study3? provided the student’s parent/guardian has been
notified. If" transportation arrangements cannot be agreed upon, an alternative disciplinary
measure must be used. The student must be supervised by the detaining teacher or the Building
Principal or designee.

8. Community service with local public and nonprofit agencies that enhances community efforts
to meet human. educational, environmental, or public safety needs.#? The District will not
provide transportation. School administration shall usc this option only as an alternative to
another disciplinary measure, giving the student and/or parent/guardian the choice.

9. Seizure of contraband; confiscation and temporary retention of personal property that was used
1o violate this policy or school disciplinary rules. 41

10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct. 42

1'1. Out-of=school suspension from school and all school activities in accordance with Board policy
7:200, Suspension Procedures.#3 A student who has been suspended may also be restricted
from being on school grounds and at school activities. 44

12. Expulsion from school and all school activities for a definite time period not to exceed two
calendar years in accordance with Board policy.7:210, Expulsion Procedures. 45 A student who
has been expelled may also be restricted from bum, on school grounds and at school
activities 40

The footnotes are not intended to be part of the dl.lOp(Ld polu_\f they should be removed before the policy is adopted.

38 An in-school suspension program may focus on promoting non-violent conflict resolution and positive interaction

with other students and school personnel, and districts may employ a school social worker or a licensed mental health
professional to oversee in-school suspension programs. 105 ILCS 5/10-22.6(1). Providing programming during in-school
suspensions is not required, however providing such programming will help distinguish them from exclusionary suspensions.
Sce o 4 in sample policy 5:230, Maintaining Student Discipline, for further discussion of in-school suspension programs.
L) - " e

39 Teachers may not be required to teach on Saturdays. 105 ILCS 5/24-2

40 See Herndon v. Chapel Hill-Carrboro City Bd.. 89 F.3d 174 (4th Cir. 1996) (upheld policy requiring students to
complete community service in order to graduate).

41 Consult the board attorney for advice concerning confiscated devices. There is no binding I, court decision regarding
school personnel seizing and retaining a student’s property. The Supreme Court of Arkansas held that a teacher and principal
did not violate a student’s state or federal rights when they confiscated and retained a student’s cell phone for two weceks for
violating school rules on cell phones. Koch v. Adams, 361 S.W.3d 817 (Arl-. 7010)

42 105 11.CS 5/10-22. h(h) |ml[b %0) School

-ﬂ A suspension may be nnpmul n unlv hmlh_d situations that vary according to the suspension’s length. 105 ILCS
5/10-22.6(b-15)-(b-25). This 1s explained in sample board policy 7:200. Suspension Procedures. and its footnotes.

4 This sentence is optional. A board may make this mandatory by replacing “may also be™ with “shall also be.”

45 A expulsion may be imposed in only limited situations. 105 ILCS 5/10-22.6(b-20). This is explained in sample policy
7:210. Expulsion Procedures. and its footnotes,

105 1LCS 5/10-22.6(d) permits expulsion for a definite period of time not to exceed two calendar years. School officials
must document whether other interventions were attempted or whether it was determined that there were no other appropriate
and available interventions.

46 This sentence is optional. A board may make this mandatory by replacing “may also be™ with “shall also be.”
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13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the
transfer under State law. The transfer shall be in the manner provided in Article 13A or 13B of
the School Code. 47
14, Notifying juvenile authorities or other law enforcement whenever the conduct involves
criminal activity, including but not limited to, illegal drugs (controlled substances), look-alikes,
alcohol, or weapons or i other circumstances as authorized by the reciprocal reporting
agreement between the District and local law enforcement agencies. 48
The above list of disciplinary measures 1s a range of options that will not always be applicable in every
case. In some circumstances. it may not be possible to avoid suspending or expelling a student because
behavioral interventions, other than a suspension and expulsion, will not be appropriate and available,
and the only reasonable and practical way to resolve the threat and/or address the disruption is a
suspension or expulsion. 49

The footnotes are not intended to be part of the adopted policy: they shouldbe removed before the policy is adopted.

47 105 1LCS 5/10-22. 6(a) and (b). amended by P.A. 103-896. 1 CS 5/13A, amended by P.A. 103-473. a’k/a Sufe
Schools Law, governs the transfer of disruptive students, defined to include suspension- or expulsion-eligible students in
grades 6-12, 10 an altemative school program. See sample administrative procedure 7:190-AP9, Adminisirative Transfer to
Regional Safe School Program. and the ISBE regional safe schools program webpage at: www.isbe.net/Pages/Regional-Safe-
Schools-Program.aspx, 103 1LCS 5/13B governs the transfer of students to an alternative learning opportunities program. See
ISBE's alternative learning opportunities program webpage at WWW lsbc net/Pages/Special-Education-Alternative-Learning-
Opportunities-Programs.aspx.

Contact the board attorney regarding the necessary due pl occss procedures before imposing a disciplinary transfer o an
alternative school. The court in Leak v. Rich Twp. High Sch. Dist. 227 (397 111.Dec. 90 (1st Dist. 2015)). held that placement
in an alternative school is tantamount to an expulsion. Thus, according to dicta in this decision, districts must follow expulsion
procedures before a student is transferred to an alternative school. Sehools may still reach agreements with parents/guardians
to transfer students to such schools withoutcompleting the expulsion procedures.

The alternative program may not deny the transfer on the basis of the suspension or expulsion, except in cases in which
the transfer is deemed to cause a threat 1o the safety of students or stafT in the alternative program,

48 105 1LCS 5/22-88. Sce sample policy 7:150sAdgency and Luw Enforcemeint Reguesis Potive-dnicrviews,

49 Note: Districts that receive early childhood block grant funding (authorized by 105 ILCS 5/1C-2, amended by P.A.
103-594, of the School Code) are prohibited from expelling children from their early childhood programs. 105 11.CS 5/2-
3.71(a)(7). amended by P.A. 103-594 (making 1t inoperative on 7-1-26), and 105 1LCS 5/10-22.6(k). On and after 7-1-26, the
Dept. of Early Childbood Act, 325 ILCS 3/15-30(a)(7). added by A 103-594, will prohibit expulsion of children enrolled
in early childhood programs funded under 325 ILCS 3/1-105. A district may, however, transition a child to a new program if:
(1) it has documented evidence that all available interventions and supports recommended by a qualified professional have
been exhausted: (2) the program determines that transitioning a child is necessary for the well-being of the child or his or her
peers and staff: and (3) the current and pending programs create a transition plan for the child with parent or legal guardian
permission. 105 ILCS 5/2-3.71{a)(7)(C) (inoperative on 7-1-26): 325 ILCS 3/15-30(a)(7)(C) on and after 7-1-26. A district
may temporarily remove a child from attendance in the group setting in the case of a serious safety threat to a child or others.
or in the case of possession of a weapon as described in 105 ILCS 5/10-22.6(d), but it must then begin the process of
documenting interventions and supports as outlined in the law. 105 ILCS 5/2-3.71(a)(7)(E) (inoperative on 7-1-26); 325 ILCS
3/15-30(a)(7) on and after 7-1-26. ISBE rules implementing these requirements are at 23 [l Admin.Code §§ 235.300-235.340.
For guidance on behavior support and transition plans, including links to ISBE Form 37-50A. Early Childhood Block Grant
(ECBG) Program Transition Plan. and ISBE Form 37-30B, Early Childhood Block Grant (ECBG) Behavior Support Plan.
see ISBE's Frequently Asked Questions: Behavior Support and Program Transition (Maveh—=202ENovember J024) at
www.isbe.net Documents EC-FAQ-Behavior-Transition-Plan.pdf. Consult the board attorney for advice to ensure
compliance with ISBE rules. Compliance with this law does not relieve a district of its obligations to also comply with the
Individuals with Disabilities Education Improvement Act of 2004 when disciplining students with disabilities. For further
information. see sample policy 7:230. Misconduct by Students with Disabilities. For districts that receive early childhood block
grant funding. add the following:

Students enrolled in the District’s State-funded preschool program(s) may be temporarily removed or transitioned to a
new program in accordance with federal and State law, State law prohibits the expulsion of students from the program(s).

If this language is inserted. add 105 [LCS 5/2-3.71(a)(7) to the Legal References for this policy.
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Corporal punishment is prohibited in all circumstances. Corporal punishment is defined as a discipline
method in which a person deliberately inflicts pain upon a student in response to the student's
unacceptable behavior or inappropriate language, with an aim to halt an offense, prevent its recurrence,
or set an example for others.50 It includes slapping, paddling, or prolonged maintenance of students in
physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not
include reasonable force as permitted by 105 ILCS 5/10-20.33. 5!

Isolated Time Out. Time Out, and Physical Restraint 52

Neither isolated time out, time out, nor physical restraint shall be used to discipline or punish a student.
These methods are only authorized for use as permitted in 105 ILCS 5/10-20.33, 11l. State Board of
Education (ISBE) rules (23 Ill. Admin.Code §§ 1.280, 1.285), and the District’s procedure(s).

Weapous 53

A student who is determined to have brought onc of the following objccts to school, any school-
sponsored activity or event, or any activity or event that bears a reasonable relationship to school shall
be expelled for a period of at least one calendar year but not e than two calendar ycars:

s defined by Secction 921 of Title 18
rearm avdeﬁned in Section 1.1 of the Firearm

. A firearm, meaning any gun, rifle, shotgun, or v
of the United States Code (18 U.S.C. § 921), fir

The footnotes are not intended to be part of the adopted poli uld be removed before the policy is adopted.

50105 ILCS 5/22-100, added by P.A. 103-806. .
51 The last two sentences of this paragraph paraphrase 105 ~CS 5/24-24, amended by P.A. 103-806.

52 Physical restraint or restraint does not i e.morpentary per;ods of physical restriction by dircct person to person
contact. without the aid of material or mechanical' de\ ices. are 'lccompllshcd with limited force and that are designed to
prevent a student from completing an act that would’ potential physical harm to himself, herself, or another or damage
to property. 105 ILCS 5/10-220. 33(b),{)l§§1afe,d time og ime out, or physical restraint may be uscd by staft members only if
their use is authorized by policy and; admm’iﬁ'anve procedure. 105 ILCS 5/2-3.130 and 5/10-20.33: 105 ILCS 5/24-24; 23
1. Admm Code §§1. 280(0) and 1/285 Se sample admmxstrauvu proccdur«. 7: ]90 AP4, Use of lsoluled Time Om Time Out.

only to lhc condmons allo\vcd in
on the use ot mol:ucd UmEBUE: time Ou”?‘and physical restraint. 105 lL(’S 5/2-3.130 and ‘VIO 20.33; 105 ILCS 5/24-24; 23
- rdmg to the ISBE rule, isolated time out, time out. and physical restraints are
allow«.d only ifa bo authorizes use in‘a policy containing the numerous componcnts identified in the rule. To comply
with ISBE’s rule, a ‘board must alsowncorporate by reference the district’s procedure, i.c., 7:190-AP4, Use of Isolated Time
Out, Time Out, and Phisical Reslramt‘ By doing this, the policy includes the district’s procedure. For a board that wants to
prohibit the use of isola el time"'() t, time out, and physical restraint (1) replace the contents of this subhcad with “The
district prohibits the use of i8platéd time out, time out, and physical restraint. as defined in 105 ILCS 5/10-20.33.; (2) amend
the Legal References as follows “23 11l Admin.Code §§1.2801-285 " and (3) delete “Incorporated by Reference: 7:190-AP4
(Use of Isolated Time Out, Time Out, and Physical Restraint).”

53 This section paraphrases 105 ILCS 5/10-22.6(d) and contains the statutorily required punishment for bringing a
weapon 1o school along with the statutory definition of weapon. When preparing for a due process hearing, a principal needs
to use the applicable State and federal law definitions of firearm — not just the School Code.

While subsection 105 ILCS 5/10-22.6(b-10) explicitly forbids zcro tolerance policies, it provides an exception for those
zero tolerance policies established by State or federal law, which includes weapons in school. Section 10-22.6(d) provides that
a student who brings a weapon to school, as defined in the section, “shall be expelled for a period not less than one year,”
unless modified by the superintendent or board. The federal Gun-Free Schools Act (20 U.S.C. §7961 et seq.) provides for at
least a one-ycar expulsion for students who bring fircarms to school. As directed by 20 U.S.C. §7961(b)(1), 105 ILCS 5/10-
22.6(d). the superintendent and the board may modify that consequence: however. the superintendent/board may decline to
excrcise that discretion and instead impose the maximum penalty authorized by law. Analyzing the student’s circumstances
on a case-by-case basis may avoid a judicial finding that an expulsion is too severe. Sce Washington v. Smith, 248 111.App.3d
534 (1st Dist. 1993).

Irem #4 in the Prohibited Student Conduct section is broader because it prohibits “using, possessing, controlling, or
ransferring” a weapon in addition to violating the Weapons section.
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Owners Identification Card Act (430 ILCS 65/), or firearm as dehined in Section 24-1 of the
Criminal Code of 2012 (720 ILCS 5/24-1).

A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or
any other object if used or attempted to be used to cause bodily harm. including look-alikes of
any firearm as defined above.

-2

The expulsion requirement under either paragraph one or two above may be modified by the
Superintendent, and the Superintendent’s determination may be modified by the Board on a case-by-
case basis. The Superintendent or designee may grant an exception to this policy, upon the prior request
of an adult supervisor, for students in theatre, cooking, ROTC, martial arts, and similar programs,
whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily harm 34

This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to
carry a concealed firearm. or (2) the Board permits visitors. who are licensed to carry a concealed
firearm, to store a fircarm in a locked vehicle in a school parking area. 55

Re-Engagement of Returning Students 36

The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who
are returning from an out-of-school suspension, expulsion, or an alternative school setting. The goal of
re-engagement shall be to support the student’s ability to be successful in school following a period of
exclusionary discipline and shall include the opportunity for students. who have been busptndcd to
complete or make up work for equivalent academic credit: 57

Required Notices

A school staft member shall 1mmud|au.ly notify the oﬁ'ce of the Building Principal in the event that he
or ~.hc (l)obsuvu. any pu\on in po‘;euss,lon of‘a ﬁrearm on eraround-school Urounds bee aware

grounds; however such action may be dc]aycd if Jmmedntc nohcc would L.l]d'l]'l”t.r
students under his or her supervision, (2) obsetves or has reason to suspect that any person on school
grounds is or was involved in a dtug-re!ated mc1dent or (3) observes a battery committed against any

¥ 1
VIQICNCC 01 a8 II\T(‘

The foomotes are not intended 1o be part ol the adopted policy; they should be removed before the policy is adopted.

54 Optional.

55 The Firearm Concealed Carry Act permits a properly licensed individual to carry a concealed firearm within a vehicle
into a school parking arca and store it in a locked vehicle out of plain view, 430 ILCS 66/65(b). The federal Gun-Free Schools
Act has a similar provision. 20 U.S.C. §7961(g). The School Code, however, contains no similar exception to the ban on
fircarms at schools. Contact the board attorney before permitting students to store their firearms in their vehicle’s trunk while
parked at school.

56 Required by 105 ILCS 5/10-22.6(b-25), amended hv
Student Re-Engagement (mm’c.mu hy-consattatHo-viih-—=ish

consultation with staheholders. is available at; wwaw, i

A HB-‘%% bu samplu aclmlmbuanu proudun, 7:190- APS

eithte néihlt’hh e e

57 A

goal for re-engagement is optional. Schools must permit students who were suspended. including students
suspended (rom the school bus who do not have alternate transportation to school, to makeup work for equivalent academic
credit. 105 ILCS 5/10-22.6(b-20).
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staff member or is subject to a battery.38 School grounds includes modes of transportation to school
activities and any public way within 1000 feet of the school. as well as school property itself.

Upon receiving a report of (1), above, the Building Principal or designee shall immediately notify local
law enforcement. I{ the report of (1), above. pertains to a threat of fircarm violence made by u student,
the Building Principal or designee shall attempt to notify the student’s parent/guardian_as soon as

POS:

ible and shall further attempt to contact the parent/guardian to ensure that the student does not have
access to a firearm. In addition, upon receiving a report on any of the above (1)-(3), the Building
Principal or designee shall notify the Superintendent or designee and any involved student’s

parent/guardian. 59

Upon receiving a report on any of the above (1)-(3), the Superintendent or designee shall immediately
notify local law enforcement. The Superintendent or designee shall also report these incidents to ISBE
through its web-based School Incident Reporting System as they occur during the year and no later
than July 31 for the preceding school year. 69

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is authorized
to impose any disciplinary measure, other than suspension, expulsion, corporal punishment, or in-
school suspension, that is appropriate and in accordance with the policies and rules on student
discipline. Teachers, other licensed educational employees, and any other persons (whether or not a
licensed employee) providing a related service for or with respect to a student, may only use reasonable
force as permitted by 105 1ILCS 5/10-20.33. Teachers may temporarily remove students from a
classroom for disruptive behavior. 91

The footnotes are not intended to be purt of the adopted policy: they should be removed before the policy is adopted.

38105 1LCS 5/10-27.1A(a), amended by PLiAL 404-1741: 105 1L.CS 5/10-27.1B, amended by P.A.s 103-609 (first to pass
both houses) and 103-780 (second to pass both houses and controlling): and 105 11 €5 5/10-21.7. School grounds includes
the real property comprising any school, any conveyance used to transport students to school or a school-related activity, and
any public way within 1,000 feet of any school ground.

59 Id. State law imposes the duty to report fircarm possession only on school officials; this duty may be also imposed on
volunteers and community members. Only staff members, however, are vulnerable to committing a petty offense for their
failure to report, and only staff members are protected from civil or criminal liability that might arise as a result of making a
report (although the liability potential for anyone making a report is remote).

The building principal must notify the student’s parent/guardian only when the alleged offensce is fircarm possession by
a student or a threat of 1 it 105 ILCS 5/10-27.1A(b). sinended by AL 104-174, The policy expands
this notification duty to include drug-related incidents and battery of a staff member: a board disinclined to do this should
amend the second sentence as follows:

i

Vivlence by a studes

In addition, upon receiving a report on any of the above (1)-(3). the Building Principal or
designee shall notify the Superintendent or designee and, 1f a student is reportedly in possession

of a firearm or tlire frearm violence, also any mvolved student’s parent/guardian,

60 105 1LCS 5/10-27.1A. amended by P.As 103-34, 103-609 (first to pass both houses). w4e-103-780 (second to pass
both houses and controlling). and 104-174; 105 [1L.Cx 5/10-27.1B. amended by P.A.s 103-609 (first 1o pass both houses) and
103-780 (second to pass both houses and controlling): and 105 1LCS 510-21.7. See f/n 6 and subhcead J. Required Notices
of sample administrative procedure 4:170-AP1, Comprehensive Safety and Security Plan. Reporting on SIRS does not satisfy
the requirement to report incidents to local law enforcement authorities.

61 105 1LCS 5/24-24. amended by P.A. 103-806. requires: (1) teachers, other licensed educational employees. and any
other person (whether or not a licensed employee) providing a related service for or with respect to a student (except for
individuals employed as paraprofessionals) to maintain discipline. and (2) the district 1o have a policy on discipline that
provides that:
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The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is authorized
to impose the same disciplinary measures as teachers and may suspend students guilty of gross
disobedience or misconduct from school (including all school functions) and from riding the school
bus, up to 10 consecutive school days, provided the appropriate procedures are followed.62 The Board
may suspend a student from riding the bus in excess of 10 school days for safety reasons. 93

Student Handbook 64

The Superintendent, with input from the parent-teacher advisory committee,%5 shall prepare
disciplinary rules implementing the District’s disciplinary policies. These disciplinary rules shall be
presented annually to the Board for its review and approval.

A student handbook, including the District disciplinary policies and rules, shall be distributed to the
students’ parents/guardians within 15 days of the beginning of the school year or a student’s enrollment.

Incorporated

The footnotes are nofintended o %%n of the adopted policy; they should be removed before the policy is adopted.
1!

[A] teacher, olherﬁ%ﬁjﬁsed ghaployee, and any other person, whether or not a licensed employee, providing a related
service for or with respect %%gﬁﬁem may only use reasonable force as permitted under [105 ILCS 5/10-20.33]. shall provide
that a teacher may remove a student from the classroom for disruptive behavior, and shall include provisions which provide
due process to students. The policy shall prohibit the use of corporal punishment, as defined in [105 ILCS 5/22-100]. in all
circumstances. 105 ILCS 5/24-24, amended by P.A. 103-306.

62 Required by 105 ILCS 5/10-22.6(b).
63 )q,

64 105 ILCS 5/10-20. 14(a). amended by P.A. 104-39] , requires schools to provide a copy of the student discipline policy
to parents/guardians within 15 days after the beginning of the school year, or within 15 days afier a transfer student starts
classes, but it does not specify how to provide copies. For ease of administration, this policy specifies that copies will be
provided via student handbooks.

65 The board must establish and maintain a parent-teacher advisory committec to develop guidelines on student
discipline. See sample policy 2:150, Committees. This policy’s dissemination requirements are from 105 ILCS 5/10-20.14.

A comprehensive student handbook can provide notice of the school’s conduct rules, extracurricular and athletic
participation requirements, and other important information. The handbook can be developed by the building principal, but
should be reviewed and approved by the superintendent and board. The Illinois Principals Association maintains a handbook
service that coordinates with PRESS material, Online Model Student Handbook (MSH). at: www.ilprincipals.org/msh/.
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by Reference:

LEGAL REF.:

CROSS REF.:

7:190

7:190-AP4 (Use of Isolated Time Out, Time Out, and Physical Restraint)

20 U.S.C. §7971 et scqg., Pro-Children Act of 2004.

20 U.S.C. §7961 ct scq., Gun Frec Schools Act.

105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10,
5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/22-33, 5/22-100, 5/22-110. 5/24-24, 5/26-
12, 5/27-240272-23.7 and 5/31-3.

HOSHCSHOB3 A riveal-Health- Problems-and-Comprehensive-Health-Edueation
Ack

410 ILCS 130/, Compassionate Usc of Medical Cannabis Pilot Program.

410 ILCS 647/, Powdered Caffeine Control and Education Act.

430 ILCS 66/, Firearm Concealed Carry Act.

23 Ill.Admin.Code §§ 1.280, 1.285.

2:150 (Committees), 2:240 (Board Policy:Development), 5:230 (Maintaining
Student Discipline), 6:110 (Programs fofgiudents At Risk of Academic Failure
and/or Dropping Out of School and Graduatlon Incentives Program), 7:70
(Attendance and Truancy), 7:130 (Student Rxghts and Responsibilities), 7:140
(Search and Seizure), 7:150 (Agency and Law Enforcement RequestsPoliee
Intepviews), 7:160 (Student Appcarancc) 7:170"(Vandalism), 7:180 (Prevention
of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating
Violence  Prohibited), 7:200 - (Suspension Procedures), 7:210 (Expulsion
Procedures), 7:220--(Bus Conduct) 7:230 (Misconduct by Students with
Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities),
7:270 (Admlmstenng,Medlcmes to Students), 7:310 (Restrictions on Publications;
Elementary.Schools), 7:315 (Restrictions on Publications; High Schools), 8:30
(Visitors.to'and Conduct on School Property)
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Aprib-October 2025 7:250

]

Students

Student Support Services !

The District provides a liaison to facilitate the enrollment and transfer of records of students in the legal
custody of the Ill. Dept. of Children and Family Services when enrolling in or changing schools. 2

The following student support services may be provided by the School District: 3

1. Health services supervised by a qualified school nurse.4 The Superintendent or designee may
implement procedures to further a healthy school environment and prevent or reduce the spread
of disease.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy 1s adopted.

! State or federal law controls this policy’s content. The Children’s Mental Health Act requires all districts to have a
policy for incorporating social and emotional development into its educational program. 405 1L.CS 49/15(b). The policy must
address two areas: (1) teaching and assessing social and emotional skills: and (2) protecols for responding to children with
social, emotional, or mental health problems, or a combination of such problems, that impact learning ability. 1d. Sample
policy 6:65, Student Social and Emotional Developmuu addn.sses the first required area and this sample policy addresses the
second required area.

2 Required by 105 ILCS 5/10-20.59. See /n 16 n samp]e policy 7:50. School Admissions and Student Tt rm\fen To and
From ,\rt)i'i‘Dl.S‘IHc‘f Sci'foo!s‘ for laison l’E‘:pOﬁ‘;Ib]llllL‘i and rcquarcmuus Py :t‘, 1810
‘ 5 ¢ -M ship students are avaikil

al deveiopment _and resources for

e 4 Adoptive And Foster

3 All districts are required to conduct a comprehensive needs assessment to determine the scope of student personnel
services needs in the areas of: (!) gmd:mcc and counseling needs: (2) psychological needs: (3) social work needs: and (4)
health needs. 23 1. Admin.Code §1.420(q). Endorsement requirements for various types of school support personnel are
referenced in f/ns 3 through 6 below. and further information is available at: www.isbe.netPages/PEL-School-Support-Ed-
Lic.aspx. Until 6-20-26. an individual who fails to meet the necessary qualifications for a specific school support personnel
endorsement, but holds another professional license or certification approved by ISBE, may scek short-term approval for
assignment to a position in situations where an unforeseen vacancy occurs. 23 llLAdmin.Code §25.48. Short-term approvals
are valid for three full fiscal years. 23 11 Admin.Code §25.432.

105 TLCS 5/2-3.147—added-by-2-A 05 558 andepealed-by-P-A-80-30, created the Ensuring Success in School Task
Force. 105 ILCS 5/26A-15, added by P.A. 102-466, a’k/a Ensuring Success in School (ESS) Law, and scheduled to be repealed
on 12-1-25, created a subsequent Ensuring Success in School Task Foree. See f/n 1 i sample policy 7:255. Students Who are
Parents, Expectant Parents, or Victims of Domestic or Sexual Violence. for further information.

4 School districts may employ non-protfessional-educator-licensed registered professional nurses to perform professional
nursing services. 105 1LCS 5/10-22.23; 23 lll.Admin.Code §1.760(¢). A registered professional nurse means any nurse who
is licensed to practice professional nursing in lllinois under lhc Nurse Practice Act (225 ILCS 65/) and whose license is active
and in good standing with the I1l. Dept. of Financial and Professional Regulation. 23 HLAdmin.Code §1.760(b).

A school nurse means any registered professional nurse who also holds a professional educator license endorsed for
school support services in school nursing, or any registered prolessional nurse who does not hold the prol'cv.\'imml educator
license but was employed in the school district of current employment before 7-1-76. 23 [1LAdmin.Code §1.760(c¢).

105 TLCS 5/10-22.23 provides that any nurse first employed on or after 7-1-76, whose duties n_qum. teaching or the
exercise of instructional judgment or educational evaluation of students. must be licensed under 105 ILCS 5/21B-25.

A school nurse may hold a Professional Educator License with a school support personnel endorsement. 105 1LCS 5/21B-
25(2)(G): 23 ML Admin.Code §§1.760(c), 23.120, 25.245.

Health services may also be available through school based/linked health centers implemented by the 111 Dept. of Public
Health. 105 ILCS 129/: 77. lll.Admin.Code Part 641, For further information, see: https://dph.illinois.gov/topies-services/life-
stages-populations/maternal-child-familv-health-services school-health#resources.
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2

Educational and psychological testing services and the services of a school psychologist® as
needed. In all cases, written permission to administer a psychological examination must be
obtained from a student’s parent(s)/guardian(s). The results will be given to the
parent(s)/guardian(s), with interpretation, as well as to the appropriate professional staff.

The services of a school social worker.® A student’s parent/guardian must consent to regular
or continuing services from a social worker.

w

4. School counseling” services. The Superintendent or designee shall annually inform all school
personnel and students 12 years of age and older, in writing, of the availability of counseling
without parent/guardian consent under 405 ILCS 5/3-550. 8

The Superintendent or designee shall develop protocols for responding to students with social,

emotional, or mental health needs that impact learning ability.? The District, however, assumes no
liability for preventing, identifying, or treating such needs.

The foototes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

5 A school psychelogist means a psychologist who holds a Professional Educator License with a school psychologist
endorsement per 105 ILCS 5/21B-25 and either: (1) has graduated with a master’s degree or higher degree in psychology or
educational psychology from an institution of higher education that maintains cquipment, courses of study, and standards of
scholarship approved by the 11l State Board of Education (ISBE), has had at least one school year of full-time supervised
experience in the delivery of school psychological service approved by the State Superintendent of Education, and has such
additional qualifications as may be required by ISBE; or (2) holds a valid Nationally Certified School Psychologist credential.
105 1LCS 5/14-1.09. School psychologists hold a Professional Educator License with a school support personnel endorsement.
105 1ILCS 5/21B-25(2)(G): 23 NIL.Admin.Code §§1.760(a). 23.130, 25.235. The scope of school psychological services is
described in 105 ILCS 5/14-1.09.1.

6 A school social worker means a social worker who has graduated from an accredited graduate school of social work

and has such additional qualifications as may be required by ISBE and who holds a Professional Educator License with a
school support personnel endorsement for school social work per 105 ILCS 5/21B-25. 105 ILCS 5/14-1.09a. See 105 [LCS
5/10-22.24a and 5/21B-25(2)(G); 23 HLAdmin.Code §§1.760(a). 23.140, 25.215. School social workers may not provide
suwccs outsldc of their dmtmt employment to any smdent(s} attending school in the district. 105 ILCS 5/14-1.09a. The
[ s rUCHC (2020 published by ISBE and the [ Association of School Social Workers is
o ‘“JI%HI TASSW-School-Social-Work-Guig IL pdf.
S{. hool marriage and Samily therapists are another type of school support personnel; they hold a Professional Educator
License with a school support pgrsonml endorsement. 105 ILCS 5/21B-25(2)(G): 23 IIl.Admin.Code §§23.150, 25.260. The
scope of school social worker services is described in 105 1LCS 5/14-1.09.2.

7 School counselors hold a Professional Educator License with a school support pcrionncl endorsement. 105 ILCS 5/21B-
25(2)(G); 105 1ILCS 5710-2224a; 23 [LAdmin.Code §§1.760(a). 23.110, 25.225. School counselors refers to district
employees that work in high schools to offer students advice and assistance in IT'I’!I\JI'I"‘ carecr or cn[]coc plans. 105 lL(_S SL:
‘)1 -l]'l'lLl'lde by P A 103-1020. Sdmo] cuun\\.lin-- \'u'\iu; shall “(h > i

l()1 '14'?,- ik 103-780, and 104-37
In contrast, ps u,’ea \rrmu.’ wun\dm s and professional counseling practice in Illinois are governed by the Professional
Counselor and Clinical Professional Counselor Licensing and Practice Act and its unplunumng regulations. 225 ILCS 107/;
68 11l.Admin.Code Part 1375. The Mental Health and Developmental Disabilities Code, 405 ILCS 5/, provides that minors 12
years of age or older may request and recerve up to eight 90-minute sessions (previously five 45-minute sessions) of
professional counseling services or psychotherapy (provided by a clinical psychologist) without the consent of the minor’s
parent. guardian, or person in loco parentis. 405 1LCS 5/3-550. Most school districts do not regularly provide professional
counseling or clinical psychelogical services 1o students. Instead, most districts provide school counseling or school
psyehological services to students. and Illinois law does not specify any hmits on the number of school counseling or school
psychological sessions which a minor may have before obtaining parent/ guardian permission. If your district seeks to regularly
provide professional counseling or clinical psyvehological services 1o students, consult with your board attorney about potential
changes to board policies and administrative procedures. as well as collective bargaining issues.

8105 1L.CS 5/26A-40(h), added by P.A. 102-466, a/k/a ESS Law. otf 7125,

9 Required by 405 1LCS 49/15(b).
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Erin’s Law Counscling Options. Assistance, and Intervention !V

The Superintendent or designee will ensure that cach school building’s Student Support Committee
identifies counseling options for students who are affected by sexual abuse and grooming behaviors,
along with District and community-based options for victims of sexual abuse and grooming behaviors
to obtain assistance and intervention. Community-based options must include a Children’s Advocacy
Center and sexual assault crisis center(s) that serve the District, if any.

Article 26 A Domestic or Sexual Violence and Parenting Resource Personnel !

The Superintendent or designee will ensure that at least one staff member in each school building is
designated as a resource person (Article 26A Resource Person) for students who are parents, expectant
parents, or victims of domestic or sexual violence and offers those services required by 105 ILCS
5/26A. See Board policy 7:255, Students Who are Parents, Expectant Parents, or Victims of Domestic
or Sexual Violence. The Article 26A Resource Person may be a member of the building's Student
Support Committee.

The Superintendent shall ensure that this policy is implemented:in a manner consistent with State and
federal laws, including the Individuals with Disabilities Education Act, 42 U.S.C. §12101 et seq., and
that it is respectful of student privacy, including thatistudent records arc maintained and their
confidentiality protected in accordance with Board policy and District procedures. 12

21B-25(G), and 5/26A.
evelopmental Disabilities Code.

LEGAL REF.: 105 ILCS 5/10-23.13(b), 5/10:20.5
405 ILCS 5/, Mental Health an

CROSS REF.:

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

10 Required by Erin’s Law, 105 ILCS 5/10-23.13(b)(2). (3). and (5). Sce sample policy 5:90, Abused and Neglecied
Child Reporting, and sample administrative procedure 5:90-API. Coordination with Children’s Advocacy Center, for more
information on Children’s Advocacy Centers.

n Required by 105 ILCS 5/26A-35. added by P.A. 102-466, a/k/a ESS Law-—«it-3-1-23. See sample policy 7:255,
Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence. and sample administrative
procedure 7:255-AP1. Supporiing Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence.

12 This policy text is based on recommendations of the second ESS Task Force. See pp. 13-14 of the June 2024 ESS
Task Force final report. at: www.isbe.net/Documents_ESSTaskForce/Final-Report-ESS-Report-Junc-2024.pdf.
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October 20232025 7:290

Students

Suicide and Depression Awareness and Prevention !

Youth suicide impacts the safety of the school environment. It also affects the school community,
diminishing the ability of surviving students to Icarn and the school’s ability to educate. Suicide and
depression awareness and prevention are important Board goals.

Suicide and Depression Awareness and Prevention Program

The Superintendent or designee shall develop, implement, and maintain a suicide and depression
awareness and prevention program (Program) that advances the Board’s goals of increasing awareness
and prevention of depression and suicide. This program must bg consistent with the requirements of
Ann Marie’s Law listed below; each listed requirement, 1-6, cogresponds with the list of required policy
components in the School Code Section 5/2-3.166(c)(2)-( e Program shall include:

1. Protocols for administering youth suicide awareﬁéss anci gevennon education to students and
staff. 2
a. For students, nmplementatlon w1ll’1 corporgte Board ohcy 6:60, Curi Iculum Content

ention wnh the goal of carly identification and referral
Implementation will incorporate:

The footnotes are not im‘étfd art of the adopted policy: they should be removed before the policy is adopted.
N,

1A suicide awareness and prevention policy is required by 105 ILCS 5/2-3.166(c). The first sentence of this policy is
required by 105 ILCS 5/2-3.166(c)(1).

This policy contains an item on which collective bargaining may be required. See 105 ILCS 5/10-22.24b. Any policy
that impacts upon wages, hours. and terms and conditions of employment, is subject to collective bargaining upon request by
the employee representative, even if the policy involves an inherent managerial right.

2 Required by 105 ILCS 5/2-3.166(c)(2). While this law is titled Youth Suicide Awareness and Prevention, it requires
the policy to include protocols for administering youth suicide awareness and prevention education to staff and students.

For student protocols, sce +45-HA4-S-52-3 and-105 ILCS 5/27-215%, added by oA, 104-39].

For staff prolocols see 105 ILCS 5/3- 14 8 whlch requires the reglonal supermlcndems to cover the warning signs of
suicidal behavior in teacher’s institutes. In suburban Cook County. an Intermediate Service Center will perform the

responsibilities that are performed in other locations by the regional superintendent.

3 Required by 105 ILCS 5/2-3.166(c)(3). This policy adds with the goal of and possibly to modify the statute’s use of “at
risk of suicide.” With the goal of acknowledges that identifying every student at risk of suicide is impossible. Possibly is added
to inform the public that these identifications are not definitive. School staff members are not licensed medical professionals
who are fully trained to make definitive determinations about whether a student is at risk of suicide, and parents/guardians
should not take any referral under this requirement as such.

-
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a. The training required by 105 ILCS 5/10-22.39 for all District staff who work with
students to identify the warning signs of suicidal behavior in youth along with
appropriate intervention and referral techniques, including methods of prevention,
procedures for early identification, and referral of students at risk of suicide: and

b. lll. State Board of Education (ISBE)-recommended guidelines and educational
materials for staff training and professional development, along with [SBE-
recommended resources for students containing age-appropriate educational materials
on youth suicide and awareness, if available pursuant to Ann Marie's Law on ISBE’s
website.

Methods of intervention, including procedures that address an emotional or mental health
safety plan for use during the school day and at school-sponsored events for a student identified
as being at increased risk of suicide including those students who: (A) suffer from a mental
health disorder; (B) suffer from a substance abuse disorder; (C) engage in self-harm or have
previously attempted suicide; (D) reside in an out-of-home placement; (E) are experiencing
homelessness; (F) are lesbian, gay, bisexual, transgender, or questioning (LGBTQ); (G) are
bereaved by suicide; or (H) have a medical condiﬁ%n or certain types of disabilities.
Implementation will incorporate paragraph numb above, along with Board policics: 4

a. 6:05, Student Social and Emotional - Devefopmem implementing the goals and
benchmarks of the I1l. Learning Standards and 405 1LCS 49/15(b) (requiring student
social and emotional development in the District’s educational program);

b. 6:120, Education of Children” with Disabilities, implementing special education
requirements for the District;

c. 06:140, Education of Homeless Chil, eum)
to students who are homeless _

d. 6:270. Guidance and C omrw!n' ograi}r implementing guidance and counseling
program(s) for students, and‘ 05 ILCS 5/10-22.24a and 22.24b, which allow a
qualified guidance specmhst or any licensed staff member to provide school counseling
services;

(sd

implementing provision of District services

I'he tootnotes are not intended to be part ofthe adopted policy: they should be removed before the policy is adopted.

Blivpueh 0-30-24- 105 ILCS 5/10-22.39 requires licensed school personnel and administrators who work with students
n kindergarten through grade 12 to be trained to identify the wamning signs of suicidal behavior in youth along with .1ppmpr|.m
intervention and referral techniques. 105 ILCS 5/10-22.39(b-20), added by P.A. 103-542-eti 24 andonerating 2
requires teachers. administrators, and school support personnel who work with pupils be trained on identifying warning signs
of mental illness, trauma, and suicidal behavior in youth. Such training must include, but is not limited to. appropriate
intervention and referral techniques. including resources and "uldcllru::. as outlined m 105 ILCS 5/3.166. 105 ILCS 5/10-
22.39. amended by P.A. 103-542—eir—-t24-und-operative = . uses the phrase teachers. administrators. and school
support personnel, but for brevity tlm material uses the phrase a!l Dr.mI ict staff.

While very hittle guidance is available for students in grades 6 and below, Ann Marie's Law directs the 1. State Board
of Education (ISBE) to compile. develop and post these items on its website. Districts may use the 11l. Mental Health training
program. established under the 1. Mental Health First Aid Training Act, to provide the training for this in-service requirement.

Ann Marie’s Law requires ISBE to develop and recommend materials. See the discussion in {/n 7, below. on ISBE-
recommended materials,

See f/n 1 in sample policy 4:170. Safety, for information on the U.S. School Safety Clearinghouse website at:
\\‘\\'\\’.5Cl|l!l!|Sll'fl\’."(\\’.

See sample policy 5:100. Staff" Development Program, for further discussion of these training requirements

4 Required by 105 ILCS 5/2-3.1606(c)(4)ainended-bha-PeA-1032-267, For further discussion of 105 ILCS 5/10-22.24b.
see f/n 2 in sample poln.y 6:270, Guidance and Counseling Program. Thls policy adds “for use during the school day and at
school-sponsored events™ to inform the public about the limitations concerning what schools can realistically provide students
and their parent(s)/guardian(s). See the discussion in f/n 3, above, regarding the addition of the word possibly.
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e. 7:10, Equal Educational Opportunities, and its implementing administrative procedure
and exhibit, implementing supports for equal educational opportunities for students
who are LGBTQ;

f. 7:50, School Admissions and Student Transfers To and From Non-District Schools,
implementing State law requircments related to students who are in foster care;

g.  7:250, Student Support Services, implementing the Children’s Mental Health Act, 405
ILCS 49/ (requiring protocols for responding to students with social, emotional, or
mental health issues that impact learning ability); and

h. State and/or federal resources that address emotional or mental health safety plans for
students who are possibly at an increased risk for suicide, if available on the ISBE’s
website pursuant to Ann Marie's Law.

4. Methods of responding to a student or staft suicide or suicide attempt. Implementation of this
requirement shall incorporate building-level Student Support Committee(s) established
through Board policy 7:250, Student Support Services. 3

5. Reporting procedures. Implementation of this requirement shall incorporate Board policy
6:270, Guidance and Counseling Program, and Board{policy 7:250, Student Support Services,

in addition to other State and/or federal resources?; " i ddress reporting procedures 6

yilhe purpose of the relatlonshlp is to discuss how
Imgs Suicide Prevention Strategic Plan into the
wareness Program. ?

Alliance, and/or a community mental health ég
to mcorporate the goals and ob'eclwcs

5 Required by=]{ )5
Students with Social, |

rapists and LOUnbL]ON these committees are required to follow the Mental Health and
Developmental Disabilitics €pifidentiality Act, 740 ILCS 110/, and the Children’s Mental Health Act, 405 ILCS 49/;-amended

By RA 209,
6 Required by 105 ILCS 5/2-3.166(c)(6).

7105 ILCS 5/2-3.166(b)(2), directs ISBE to “compile, develop, and post on its publicly accessible Internet website both
of the following, which may include materials already publicly available: (A) [rlecommended guidelines and educational
materials for training and professional development, and (B) [rJecommended resources and age-appropriate educational
materials on youth suicide awareness and prevention.”

ISBE has created the /llinois Youth Suicide Prevention Toolkit: A Reference for Administrators, Counselors. Teachers,
and Stgff, at: www.isbe.net/Documents/Suicide-Prevention-Procedures.pdf, as well as listing other resources at
www.isbe.net/Pages/Suicide-Prevention.aspx.

8 Required by 105 ILCS 5/2-3.166(cX(7).

9 Optional. The /ilinois Suicide Prevention Strategic Plan may be found at:
hitps://dph.illinois.gov/content/dam/soi/en/web/idph/files/publications/illinoisstrategicplan2020reduced.pdf. Its goals
and objectives reflect the input of public and private organizations and stakeholders that are concerned with mental health,
It is designed 10 reduce suicide through a positive public health approach. Sce also the Suicide Prevention Resource
Center page at hutps://spre.org/ for more information.

s
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Monitoring 10

The Board will review and update this policy pursuant to Ann Marie’s Law and Board policy 2:240,
Board Policy Development.

Information to Staft, Parents/Guardians, and Students

The Superintendent shall inform each school district employee about this policy and ensure its posting
on the District’s website.!1 The Superintendent or designee shall provide a copy of this policy to the
parent or legal guardian of each student enrolled in the District.!12 Student and siaif identification (1D)
cards, the District’s website, and student handbooks and planners will contain the support information
as required by State law, 13

Implementation

This policy shall be implemented in a manner consistent with State and federal laws. including the
Student Confidential Reporting Act, 5 ILCS 860/, Children’s Mental Health Act, 405 ILCS 49/, Mental
Health and Developmental Disabilities Confidentiality Act, 740 ILCS 110/, and the Individuals with
Disabilities Education Act, 42 U.S.C. §12101 et seq.

The District, Board. and its staff are protected from hability by the Local Governmental and
Governmental Employees Tort Immunity Act. Services provided pursuant to this policy: (1) do not
replace the care of a physician licensed to practice medicine in all of'its branches or a licensed medical
practitioner or professional trained in suicide prevention, assessments and counseling services. (2) are
strictly limited to the available resources within the District, (3) do not extend beyond the school day

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy 1s adopted.

10 Required by 1035 ILCS 5/2-3.166(d).

1 Id. See sample exhibit 2:250-E2, Immediately Available Diswrict Public Records and Web-Posted Reports and
Records. Consult the board attorney about whether a signature is required to prove compliance with the law’s specific
requirement that each school district emplovee and each student enrvolled in the district are informed of and/or provided a
copy of the policy.

12 Id. Consult the board attorney about placing the policy in the student handbook instead of and/or m addition 10
providing a hard copy to each student’s parent/guardian. Members of the 111, Principals Assoc. (IPA) may subscribe to the
IPA’s Model Student Handbook Service, which are aligned with TASB’s policy services. For more information, sce:
hups:/ilprincipals.org/msh/.

13 ha im0 :

r.—]{h ]LCb 3/1[) "’()"(l b b " b SV B G T |
amended by P.A IUJ 143 (districts must insert contact mImm.mun for the \J‘mun;\l ‘\UILIdL Pa-.\ umon L -'IIL.]H]L the Crisis
Text Line. and th Safe2Help Mlinois helpline on student 1 cation (ID) cards for students in grades €-12, and contact
mformation must identify each helpline that may be contacted through text messaging: the same must hL ncluded in student
handbooks and planners (ﬂ a «.tudx.m p]dnnc: 1S custom ;)1 inted by a district or its schools for distribution to students in any of
grades 6 lhrum_h 12) and :

ation required for student 1D cards

SaIne contact i

crployee 1D cards for i u 2. Su f/m 1 in sample administrative procedure 7;290-
!\I’. Resource (im'u'u Jfor lm/u'cumnfumm raf Smun’c' mm’ [)rpn ssion Awareness and Prevention Program. for further
information regarding Safe2Help Hlinois.
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and/or school-sponsored events, and (4) cannot guarantee or ensure the safety of a student or the student
body. 14

LEGAL REF.: 42 U.S.C. § 12101 et seq., Individuals with Disabililics Education Act.

105 ILC‘S 5/2-3.166, +85-H-E5-5/2-3:439:-5/3-14 8--5/16-208-76, 5/10-20.81, 5/10-

2.24a, 5/10-22.24b, 5/10-22.39, 5/14-1.01 et seq., 5/14 7.02, anck-5/14-7.02b,
dml 5/27-2157

5 1LCS 860/, SludLm Confidential Reporting Act.

405 ILCS 49/, Children’s Mental Health Act.

740 ILCS 110/, Mental Health and Developmental Disabilities Confidentiality Act.

745 ILCS 10/, Local Governmental and Governmental Tort Immunity Act.

CROSS REF.: 2:240 (Board Policy Development), 5:100 (Staff Development Program), 6:60
(Curriculum Content), 6:65 (Student Social and Emotional Development), 6:120
(Education of Children with leablllllbs) 6:270 (Guidance and Counseling
Program), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment), 7:250 (Student Support'Services)

The footnotes are not intended to be part of the adopted policys ihcy'.‘ihould be removed before the policy 1s adopted.

14 Consult the board attorney for guidance concerning liability in this area. Except for cases of willful and wanton
conduct, the Local Governmental and Governmental Employees Tort Immunity Act, 745 ILCS 10/, likely protects districts
from liability for failure to properly identify and/or respond to a student’s mental health issue that results in suicide. See 745
ILCS 10/3-108 and Grant v. Bd. of Trustces of Valley ¥iew Sch: Dist. No. 365-U, 286 HLApp.3d. 642 (3rd Dist. 1997).
However, attorneys have concerns that failing to inform parents/guardians that services required under Ann Marie's Law are
limited may open districts to potential litigation if services provided under the policy fail or are deemed inadequate. Every
situation 1s fact specific and the issues require careful evaluation. A disclaimer, such as the one presented here, may not be
sufficient. A district may take scveral actions, after discussion with its board attorney. to minimize hability, such as adding
limiting phrases (see discussions in fns 3 & 4) and ensuring other policies are followed. Ultimately, the best way to minimize
liability is to be sure that the district’s insurance policies cover the training and other requirements under Ann Marie's Law.

In addition to the Tort Immunity Act, school officials and districts may also be entitled to qualified immunity in civil
rights lawsuits that seck to hold them liable for a suicide. See Sanford v. Stiles. 456 F.3d 298 (3d Cir. 2006); Marun v.
Shawano-Gresham Sch. Dist., 295 F.3d 701 (7th Cir. 2002); Armijo v. Wagon Mount Pub. Schs. 159 F.3d 1253 (10th Cir.
1998). Yet, recent trends in student-on-student harassment cases are emerging where parents whose children dic of suicide
allege that a school’s failure to properly identify or respond to the child’s mental health issues was a contributing cause for
the suicide.

In these cases. the parents ask courts 10 apply Davis v. Monroe Cnty. Bd. of Educ., 526 U.S. 629 (1999). o Section 504
cases. Under the Davis standard. parents must prove that: (1) their child was an individual with a disabilitv: (2) their child
was harassed based upon his or her disability: (3) the harassment was sufficiently severe or pervasive that it altered the
condition of the child’s education and created an abusive educational environment; (4) the school district knew about the
harassment; and (3) the school district was deliberately indifferent to the harassment.

While not precedential in [llinois. several cases illustrate the uncertainty of a school district’s hability in the emerging
arca of suicide prevention liability and/or failure to properly respond to a student’s mental health issues and may indicate a
trend toward courts allowing juries to determine a district’s liability: Armijo (denying summary judgment to two individual
defendant district employees based on a state-created danger theory and as to all defendant employees based on a special
relationship theory): Estate of Barnwell ex rel. Barnwell v. Watson, 44 F.Supp.3d 859 (E.D. Ark. 2014) (allowing plaintiff
parents 1o move forward in litigation alleging that school district’s Section 504 failures contributed to their son’s suicide. hut
summary judgment in tavor of school district eventually granted): and Walsh v. Tehachapi Unified Sch. Dist.. 997 F.Supp.2¢
1071 (E.D. Ca. 2014) (denying summary judgment because the school district’s conduct may have been the proximate cause
of the student suffering an uncontrollable impulse to commit suicide). But see_Estate of Lance v. Lewisville Indep. Sch. Dist.,
743 F.3d 982 (5th Cir. 2014) (finding in favor of the school district because the claimed special relationship theory and state-
created danger theories were not actionable).
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her 2025 7:310

Students

Restrictions on Publications: Elementary Schools !

[For elementary or unit districts only|

School-Sponsored Publications and Websites

School-sponsored publications, productions, and websites are part of the curriculum and are not a public
forum for general student use.? School authorities may edit or delete material that is inconsistent with
the District’s educational mission.

All school-sponsored communications shall comply with the ethics and rules of responsible journalism.
Text that is libelous, obscene, vulgar, lewd, invades the privacy of others, conflicts with the basic
educational mission of the school, is socially inappropriate, is inappropriate due to the maturity of the
students, or is materially disruptive to the educational process will not be tolerated.

The author’s name will accompany personal opinions and editorial statements. An opportunity for the
expression of differing opinions from those pubhshedlplocluned will be provided within the same
media.

Non-School Sponsored Publications Accessed or Distributed On-Campus 3

For purposes of this section and the foilowirigr.sc,ction,' a publication includes, without limitation: (1)
written or electronic print material, (2) audio-visual material on any medium including electromagnetic
media (e.g., images, digital files, flash memory, etc.), or combinations of these whether off-line (c.g..
a printed book digital files, etc) o __onlmc (cg,, any website, social networking site. database for

The footnotes are notintended tobe.part of the adopted policy; they should be removed before the policy is adopted.

I State or federal law controls this policy’s content. This policy concemns an area in which the law is unsettled. [tapplies
only to elementary or unit districts (both elementary and high school students). Unit districts should adopt this policy and
policy 7:315, Restrictions on Publications; High Schools. The Speech Rights of Student Journalists Act. 105 ILCS 805,
applies to high school and unit districts.

2 School authorities may reasonably regulate student expression in school-sponsored publications for education-related
reasons. Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988). This policy allows such control by clearly stating that
school-sponsored publications are not a “public forum™ open for general student use but are. instead, part of the curriculum.

A school board that does not retain control of student publications can anticipate at least two problems: (1) how to keep
content consistent with the district’s mission, and (2) how to ensure that the Constitutional rights of third partics are not
violated by student journalists. Concerning the second problem. a third party may seek to hold the district responsible tfor the
student journalists” acts. See Yeo v. Town of Lexington, 131 F.3d 241 (Ist Cir. 1997). cert. denied (1998).

3 Non-school sponsored publications, like underground newspapers, cannot be subject to the same degree of regulation
by school authorities as school-sponsored publications. Absent a showing of material and substantial interference with the
requirements of good discipline, students retain their First Amendment free speech rights. The federal circuits disagree on
whether school authorities may require prior approval before a student is allowed to distribute non-school-sponsored
publications. The Seventh Circuit. which covers Illinois, refused to approve prior approval regulations. Fujishima v. Bd. of
Ed., 460 F.2d 1355 (7th Cir. 1972), but see Baughman v. Freienmuth, 478 F.2d 1345 (dth Cir. 1973). Non-school sponsored
web sites should be regulated in the same manner as non-school sponsored publications.

A school policy prohibiting junior high students from distributing written material at school that is prepared by non-
students was upheld in Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118. 9 F.3d 1295 (7th Cir. 1993).
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information retrieval, etc.), or (3) information or material on electronic devices (e.g., text or voice
messages delivered by cell phones, tablets, and other hand-held devices). 4

Creating, distributing, and/or accessing non-school sponsored publications shall occur at a time and
place and in a manner that will not cause disruption, be coercive, or result in the perception that the
distribution or the publication is endorsed by the District.

Students are prohibited from creating, distributing, and/or accessing at school any publication that:

1. Will cause substantial disruption of thc proper and orderly operation and discipline of the
school or school activities; 5

2. Violates the rights of others, including but not limited to material that is libelous, invades the
privacy of others, or infringes on a copyright: 6

3. s socially inappropriate or inappropriate due to maturity level of the students, including but
not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, contains
indecent and vulgar language, or sexting as defined by Board policy 7:190, Student Behavior,
and/or Student Handbooks; e

4. s reasonably viewed as promoting illegal drug use;? or

5. Is distributed in kindergarten through cighth grade.and:is primarily prepared by non-students,
unless it is being used for school purposes. Nothing herein.shall be interpreted to prevent the
inclusion of material from outside sources or the citation to sucb sources as long as the material
to be distributed or accessed is primarily prepared by students: 8

Accessing or distributing on-campus includes accessing or distributing on school property or at school-
related activities. A student engages in gross disobedience and misconduct and may be disciplined for:

The footnotcs are not intended 10 be part of the adopted policy: they should be removed before the policy is adopted.

4 The definition of publication ;i§:optional andmay be amended. This sample definition uses broad and generally

Sci1 Bd. of the Sch. Dist. ot Greenficld, 134 F.3d 821 (7th Cir. 1998).

te student specch based upon their fear or apprehension of disturbance. Many decisions
nght t0:frce spcuch and rcslncuons of iton campus See for example:

ly: ndermine the t.dll(.dll()ﬂd' almosphcrc)
Nuxoll v. Indian Praln -Si 1. #204, 523 F.3d 668 (7th Cir. 2008) (holding that the student was likely to succeed on
merits of his claim that the school would violate his speech rights by preventing him from wearing T-shirt with slogan “Be
Happy, Not Gay™). But see L.M. v. Town of Middleborough, Mass.. 103 F.4th 854 (1st Cir. 2024)(holding a school could
prohibit a student from wearing a shirt that read "There Are Only Two Genders” because the message directly attacked the
personal characteristics of transgender and nonconforming students, which could cause lower grades and increased absences).

1.C. v. Beverly Hills Unified Sch. Dist.. 711 F.Supp.2d 1094 (C.D.Cal. 2010) (discussed the “rights of others to be secure
and let alone™ argument from Tinker. but found that the school district violated a student’s First Amendment rights for
disciplining her when she posted a video clip on a website).

B.H. v. Easton Area Sch. Dist., 725 F.3d 293 (3rd Cir. 2013). cert. denied (2014) (school violated students” free speech
rights by banning the wearing of cancer awarcness bracelets comtaining the caption / ¥boobies).

7 Morse v. Frederick, 551 U.S. 393 (2007).

8 Optional. The rationale for this section is that prior to high school, students have not developed sufficient experience
and education in critical review of external resource matcerials. Accordingly. in order to accomplish the district’s educational
mission, yet allow students the opportunity 10 communicate with their fellow swdents, widespread student distribution of
written material in elementary and middle school may be limited 1o material primarily prepared by the students themselves.
Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118, 9 F.3rd 1295 (7th Cir. 1993); Leal v. Everett Public Schs.. 88 F.Supp.3d
1220 (W.D.Wa. 2015).
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(1) accessing or distributing forbidden material, or (2) for writing, creating, or publishing such material
intending for it to be accessed or distributed at school. ¢

Non-School Sponsored Publications Accessed or Distributed Off-Campus 10

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or
distributing a publication that: (1) causes a substantial disruption or a foresceable risk of a substantial
disruption to school operations, or (2) interferes with the rights of other students or statf members.

Bullying and Cyberbullying 11

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying according to
Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. in addition
to any response required by this policy.

authority over otl" campus expresswn is muth m
tension buwun pubhc schools dmhonty to dl

;ff— ampus spucch and .\usduua m:hl o I|u .spw.h.
m extracurricular activities for failure to follow an
e for Participants in Extracurricular Aciivities); and (2)
n the student’s expression causes substantial disruption to school
icy 7:190, Student Behavior). For example, see:
Mahanoy Area School Dist. .S. 180 (2021), (a school could not suspend a student

from the cheerleading team for vulgar posts that she made on a social media platform where

there was no evidence of substantial disruption of a school activity: schools also have more

limited authority to punish students for vulgar, off-campus speech. unless there are

circumstances involving severe bullying or harassment, threats aimed at teachers or other

students, failure to follow rules concerning lessons, writing of papers, use of computers,

participation in other online school activities, or breaches of school security devices

including school computers).

1.S. v. Blue Mountain Sch. Dist.. 650 F.3d 915 (3rd Cir. 2011). combined with Layshock v.
Hermitage Sch. Dist., 650 F.3d 205 (3d Cir. 2011). cert. denied (2012) (schools may not
punish students for their off-campus indecent and offensive parodies of thewr principals.
absent a showing that the parodies caused, or could cause, substantial disruption in the
schools).

Kowalski v. Berkeley Cnty. Sch., 652 F.3d 565 (4th Cir. 2011), cert. denied (2012) (upheld a
student’s suspension for off-campus posts to a social network site that defamed a classmate
because it was foresceable that the expression would reach the school and the student’s
conduct involved substantial disruption and interference with the work and discipline of
the school).

Thc statutory definition of bullving includes evherbuliying (105 ILCS 5/22-° camended by PA ¥l
20, sed by DAL 104-34 1) these terms are defined in sample pn]lw :]KU, Prevention of and Response to
HH."!\ ing. t’.'f.'mmfc.'mm and Harassment.

Consult the board attorney for guidance concerning off-campus speech. Every situation is fact-specific and the issues
require careful evaluation.
11105 1L.CS 5/227-1 10237, amended by PA L04-338, ¢ff 7-1-26, and renumberedt b
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LEGAL REF.:

CROSS REF.:

0

105 ILCS 5/22-110F233,

Hazelwood v. Kuhlmeier, 484 U.S. 260 (1988).

Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503 (1969).

Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118, 9 F.3d 1295 (7th Cir. 1993).

0:235 (Access to Electronic Networks), 7:180 (Prevention of and Response to
Bullying, Intimidation, and Harassment). 7:190 (Student Behavior), 7:315
(Restrictions on Publications; High Schools), 8:25 (Advertising and Distributing
Materials in Schools Provided by Non-School Related Entities)
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2

Apri-Qctober 2025 7:315

Students

Restrictions on Publications; High Schools !

[For high school or unit districts only)

Definitions 2

Libel means the willful or negligent publication of provably false and unprivileged statements of fact
that do demonstrable harm to a living person’s reputation.

Obscene means lewd; impure; indecent; calculated to shock the moral sense of humans by a disregard
of chastity or modesty. Objectionable or offensive to accepted standards of decency.

School official means a Building Principal or designee.

School-sponsored media means any material that is prepared, substantially written, published, or
broadcast by a student journalist, distributed or gencrally madé:available to members of the student
body, and prepared under the direction of a student.media advisor. It_;_dges not include media intended
for distribution or transmission solely in the clas

om i in which the media is produced.

Slander means the speaking of false statements of* fact tbat seriously harm a living person’s reputation.

Student journalist means a publlc hlgh schoal studcm ho gathcrs (,ompllcs wntes, edits, photographs,

School-sponsored publicatiggﬁ iproductions, and websites are governed by the Speech Rights of
Student Journalistsf7 cz“?fagg thool Board policies, and student journalists are responsible for
on, feafure and advertising content of those publications, productions, and

The footnotes arc not intended to be part of the adopted policy: they should be removed before the policy is adopted.

1 State or federal law controls this policy's content. This policy concerns an area in which the law is unsettled.

2 Speech Rights of Student Journalists Act (SRSJA), 105 TLCS 80/5. Sce also Black s Law Dictionary, 11th ed. 2019.

3 Id. uses adviser, not advisor. Adviscr is uscd throughout this policy for consistency with the statute.

4 1d. With some exceptions, the Act effectively restricts school authorities’ power to reasonably regulate student
expression in high school-sponsored publications for education-related reasons under Hazelwood Sch. Dist. v. Kuhlmeier, 484
U.S. 260 (1988). See the last sentence in f/n 6, below.

5 Consult the board attomey about text that balances the student journalists” rights to have control of their media
publications with the board’s interests in (a) ensuring differing opinions are published. (b) the SRSJA, and (c¢) providing
student journalists opportunitics to apply the Hlinois media literacy curriculum mandates.
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I.  Make decisions based upon news value and guided by the Code of Ethics provided by the
Society of Professional Journalists, National Scholastic Press Association, Journalism
Education Association, or other relevant group;

2. Produce media based upon professional standards of accumcy. objectivity, and fairness:

3. Review material to improve sentence structure, grammar, spelling, and punctuation:

4. Check and verify all facts and verify the accuracy of all quotﬂtions;

5. In the use of personal opinions, editorial statements, and/or letters to the editor, provide

opportunity and space for the expression of differing opinions within the same media to align
with the District’s media literacy curriculum-mssdste- w05 HCS-527-20-08; and
6. Include an author’s name with any personal opinions and editorial statements, if appropriate.

Student journalists may not create, produce, or distribute school-sponsored media that:
I, Is libelous, slanderous, or obscene;
Constitutes an unwarranted invasion of privacy:
Violates federal or State law, including the Constltunonﬂl rights of third parties;” or
Incites students to: 8

W oo

The footnotes are not intended to be part of the adopted policy; they, should be removed before the policy is adopted.

n with the media literacy curriculum mandate for students in grades 9 through 12
d by PLAL 104391 and scheduled for repeal on 7-1- £ and sample policy
) chat 1c(éi;; literacy instruction is combined with instruetion
v under 27-405(¢ch added by PLATM . Media literacy means the ability to access. analyze.
evaluate, create, and communicate o using a mu), of ob}ccu\e fon'ns including. but not limited to, print, visual, audio,
interactive, and digital texts. Id. Media literacy instruction must mcludc a component on social responsibility and civies that
includes “[s]uggesting a plan of action in the class, school; or commumty to engage others in a respectful, thoughtful, and
inclusive dialogue over a specific issue using facts and reason.”” Providing opportunity and space for expression of differing
opinions in media aligns with and promotes this inclusive dialog.

For boards that provide student journalists more flexibility, make the following three edits: (1) replace “must” with: “shall
strive to.” (2) amend number 5 to read: “In the use of personal opinions, editorial statements, and/or letters to the editor.
determine the need to provide opportunity and space for the expression of differing opinions within the same media to align
with the Distriet’s media literacy curriculum miardateds in- 105 HLCS 32720087 and (3) delete number 6.

Number 5 in the list 1s intended to ah
and is listed at 105 [ILCS 5/27-117
6:60, (muuu'mn (rm!cm li- eI
on_Internet s

6105 ILCS 80/15. A school board may retain control of material in student publications that falls within the listed
exceptions. Consult the board attorney about how much control of high school student publications school officials may retain
in the context of the Speech Rights of Student Journalists Act.

7105 ILCS 80/15.

Delete “—including-Constitutional-rights-of-third-parties” if the board wants only the word-for-word statutory language
in its policy. Because the Consututional rights of third parties are common controversies within the context of student-
sponsored publications. the purpose of this additional text is to underscore that Constitutional rights of third parties are
included under the exception of State and federal law.

While 105 ILCS 80/20 limits hability of school districts for a student journalist’s expression, except in cases of willful
or wanton misconduct. some attormeys believe it may still be possible that a third party may seck to hold the district responsible
for the student journalists™ acts. See Yeo v, Town of Lexington, 131 F.3d 241 (1st Cir. 1997), cert. denied (1998).

8 105 1LCS 80/15 broadly allows school boards to limit speech that would incite violation of any policy. This policy
language follows the statute. Policies most oflen needing assessment are those that involve a district’s educational mission
and philosophy and social appropriateness language for student body’s age(s)/maturity. School officials must be careful to
understand that that law is written that student joumnalists using media to incite other students to act a certain way is the
exception. Additional text may be added to (1) underscore that 105 ILCS 80/15 does not authorize or protect expression that
incites students to violate board policies, and (2) reminds students and the community that school officials have many legal
obligations to implement and enforce specific board policies and ensure school environments are safe and conducive 1o
learning.

While 105 ILCS 80/20 limits hability of school districts for a student journalist’s expression, except in cases ot willful
or wanton misconduct, discuss with the board attorney how to balance the rights of student journalists under this law and the
other policy implementation duties that face school officials with board policies and laws.

For boards that want to provide additional text to the word-for-word statutory language in their policies. add to item 4.b:
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a. Commit an unlawful act;

b. Violate any of the District’s policies; or

c. Materially and substantially disrupt the orderly operation of the school.
The District will not engage in prior restraint of material prepared by student journalists for school-
sponsored media, unless the material fits into onc of the four prohibited categories listed above, in
which case the Superintendent or designee and/or student media adviser may review, edit, and delete
such media material before publication or distribution of the media. 9

No expression made by students in the exercise of freedom of speech or freedom of the press under this
policy shall be deemed to be an expression of the District or an expression of Board policy. 10

Non-School Sponsored Publications Accessed or Distributed On Campus 11

For purposes of this section and the following section, a publication includes, without limitation: (1)
written or electronic print material, (2) audio-visual material on any medium including electromagnetic
media (e.g., images, digital files, flash memory, etc.), or combinations of these whether off-line (e.g.,
a prmted book, dlgltal files, etc.) or onlme (e.g., any webslte,« social networking site, database for

Creating, dlstrlbutmg, and/or accessing non-school: sponsored pubhcagglons shall occur at a time and
place and in a manner thal wnll nol causc dl'srupnon bc Coercive, or'tésult in the perception that the

Will causc a material and sub“sm
discipline of the school or school

1.

The footnotes are not intended to

, including but not limited to*
Educatmnal Philosophy and ()bjecfi)l i
the students pursuant to-Board, pohhes 6:65. Smdwn Social and Emotional Development and 7:180 Prevention of and
Response to Bu/lvmg D ’?mmfﬁ"f‘og,mnd Ha
9 105 1LCS 8011"0 requires scligp] officials 10 show justification without undue delay before limiting student expression.
For boards that wantethe student n (Ziia advisor 1o provide student journalists with written justification prior to limiting
materials, insert the tollg)\,ym)= senteice to end the paragraph:
In such cascs. th”" udentmedia adviser will promptly provide the student journalist with a written justification prior
to limiting the ma .

10 195 1LCS 80/20.

11 Non-school sponsorcd publications, like underground newspapers, cannot be subject to the same degree of regulation
by school authoritics as school-sponsored publications. Absent a showing of material and substantial interference with the
requirements of good discipline, students retain their First Amendment free speech rights. The federal circuits disagree on
whether school authoritics may require prior approval before a student is allowed to distribute non-school-sponsored
publications. The Seventh Circuit, which covers Illinois, refused to approve prior approval regulations. Fujishima v. Bd. of
Ed., 460 F.2d 1355 (7th Cir. 1972). but scc Baughman v. Freicnmuth, 478 F.2d 1345 (4th Cir. 1973). Non-school sponsored
web-sites should be regulated in the same manner as non-school sponsored publications.

A school policy prohibiting junior high students from distributing written material at school that is prepared by non-
students was upheld in Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118. 9 F.3d 1295 (7th Cir. 1993).

12 The definition of publication is optional and may be amended. This sample definition uses broad and generally
understood terms to keep the policy current with rapid technology changes.

13 For example, a school district may discipline a student for writing an underground newspaper, and distributing it at
school, that contained an article on how to hack into the school’s computer. School authorities could reasonably believe the
article would be disruptive. Boucher v. Sch. Bd. of the Sch. Dist. of Greenfield, 134 F.3d 821 (7th Cir. 1998).
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2. Violates the rights of others, including but not limited to material that is libelous. slanderous
or obscene. invades the privacy of others, or infringes on a copyright: 14
3. Is socially mappropriate or inappropriate due to maturity level of the students, including but

not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, contains
indecent and vulgar language, or sexting as defined by Board policy 7:190, Student Behavior,
and/or Student Handbooks;
4. 1s reasonably viewed as promoting illegal drug use; 13
5. Is distributed in kindergarten through eighth grade and is primarily prepared by non-students,
unless it is being used for school purposes. However, material from outside sources or the
citation to such sources may be allowed, as long as the material to be distributed or accessed is
primarily prepared by students; 16 or
6. Encourages or incites students to violate any Board policies.
Accessing or distributing on-campus includes accessing or distributing on school property or at school-
related activitics. A student engages in gross disobedience and misconduct and may be disciplined for:
(1) accessing or distributing forbidden material, or (2) for writing, creating, or publishing such material
intending for it 1o be accessed or distributed at school. 17 |

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

14 School officials may not regulate student speech based upon their fear or apprehension of disturbance. Many decisions
address the tension between students” right to free speech and restrictions of it on campus. Sce. for example:

Brandt v. Bd. of Educ. of City of Chicago, 480 F.3d 460 (7th Cir. 2007). cert. denied (2007) (school did not violate
students™ First Amendment rights when it disciplined students for wearing T-shirts with a “talentless infantile
drawing” that school officials reasonably found to undermine the educational atmosphere).

Nuxoll v. Indian Prairie Sch. Dist. #204, 523 F.3d 668 (7th Cir. 2008) (holding that the student was likely to succeed on
merits of his claim that the school would violate his speech rights by preventing him from wearing T-shirt with
slogan "Be Happy. Not Gay™). But see L.M. v. Town of Middleborough, Massachusetts, 103 F.4th 854 (1st Cir.
2024) (holding a school could prohibit a student from wearing a shirt which read "There Are Only Two Genders”
because the message directly attacked the personal characteristics of transgender and nonconforming students.
which could cause lower grades and increased absences).

LC. v. Beverly Hills Unified Sch. Dist., 711 F.Supp 2d 1094 S93-k3d240-(C.D.Calded-Eir. 2010) (discussed the “rights
of others to be secure and let alone™ argument from Tinker v. Des Moines Indep. Cmity. Sch. Dist., 393 U.S. 503
(1969), but found that the school district violated a student’s First Amendment rights for disciplining her when she
posted a video clip on a website).

B.11. v. Easton Area Sch. Dist.. 725 F.3d 293 (3rd Cir 2013), cert. denied (2014) (school violated students” free speech
rights by banning the wearing of cancer awareness bracelets containing the caption / vhoobies).

IS Marse v. Frederick. 551 U.S, 393 (2007).

16 Opuonal. The rationale for this section is that prior to high school, students have not developed sufficient experience
and education i critical review of external resource materials. Accordingly, in order to accomplish the district’s educational
mission. yet allow students the opportunity 1o communicate with their fellow students. widespread student distribution of’
written material in elementary and middle school may be limited to material primarily prepared by the students themselves.
Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118, 9 F.3rd 1295 (7th Cir. 1993); Leal v. Everett Pub. Schs.. 88 F.Supp.3d
1220 (W.D.Wa. 2015).

17 Gee t/n 13. above.
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Non-School Sponsored Publications Accessed or Distributed Off-Campus 18

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or
distributing a publication that; (1) causes a substantial disruption or a foreseeable risk of a substantial
disruption to school operations, or (2) interferes with the rights of other students or staff members.

Bullying and Cyberbullying 1Y

The Superintendent or designece shall treat behavior that is budlying and/or eyberbullying according to
Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in addition
to any response required by this policy.

The footnotes are not intended 10 be part of the adopted policy: they should be removed before the policy is adopted.

18 Optional. School officials must proceed carefully before disciplining a student for out-of-school conduct. A school’s
authority over off-campus expression is much more limited than expression on school grounds. Many decisions address the
tension between public schools™ authonty to discipline students for off-campus speech and students’ right to free speech.
However, school officials may generally: (1) remove a student from extracurricular activities when the conduct code for
participation requires students to conduct themsclves at all times as good citizens and exemplars of the school (see sample
policy 7:240. Conduct Code for Participants in Extracurricular Activities); and (2) suspend or expel a student from school
attendance when the student’s expression causes substantial disruption to school operations, as provided in this policy (see
also sample policy 7:190. Student Behavior). For example, see:

Mahanoy Arca School Dist. v. B.L.. 594 U.S. 180 (2021) (a school could not suspend a student from the cheerleading
team for vulgar posts that she made on a social media platform where there was no evidence of substantial disruption
of a school activity; schools have more limited authority to punish students for vulgar, off-campus speech, unless
there are circumstances mvolving severe bullying or harassment, threats aimed at teachers or other students. failure
to follow rules concerning lessons, writing of papers, use of computers, participation in other online school activities,
or breaches of school security devices including school computers).

LS. v. Blue Mountain Sch. Dist.. 630 F.3d 915 (3rd Cir. 201 1), combined with Layshock v. Hermitage Sch. Dist.. 650
F.3d 205 (3rd Cir. 2001, cerr. denied(2012) (schools may not punish students for their off-campus indecent and
offensive parodies of their principals, absent a showing that the parodies caused, or could cause, substantial
disruption n the schools).

Kowalski v. Berkelev Cnty. Sch., 652 F.3d 565 (4th Cir, 2011), cert. denied (2012) (upheld a student’s suspension for
olf-campus posts 1o a social network site that defamed a classmate because it was [oreseeable that the expression
would reach the school and the student’s conduct involved substantial disruption and interference with the work and
discipline of the school).

The statutory dehininon of bullying includes cvherbullving (105 1LCS 5/22-1 107237, renunibered by PoAL 104-391);

these terms are defined in sample policy 7:180. Prevention of and Response 1o Bullving, Intimidation, and Harassment.

Consult the board attorney for guidance concerning off-campus speech. Every situation is fact specific, and the issues
require careful evaluation.

[} = o o= ' A P f YA o : | '
19105 1LCS 5/22-1107-23 7. amended by VAL 104-33%. ¢l 7-1-26 and renumbered b
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LEGAL REF.:

CROSS REF.:

105 ILCS 5/22-110-5:27-20.0%-and-527-23-7, 5/27-405, and 5/27-415 (scheduled

._l_‘\"’}\

for repeal on 7 ).

105 ILCS 80/, Speech Rights of Student Journalists Act.

Tinker v. Des Moines Indep. Cmty. Sch. Dist.. 393 U.S. 503 (1969).

Hazelwood v. Kuhlmeier, 484 U.S. 260 (1988).

Morse v. Frederick, 551 U.S. 393 (2007).

Hedges v. Wauconda Cmty. Unit Sch. Dist. No. 118. 9 F.3d 1295 (7th Cir. 1993).

1:30 (School District Philosophy), 6:10 (Educational Philosophy and Objectives),
6:05 (Student Social and Emotional Development). 6:235 (Access to Electronic
Networks), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment), 7:190 (Student Behavior), 7:310 (Restrictions on Publications:
Elementary Schools), 8:25 (Advertising and Distributing Materials in Schools
Provided by Non-School Related Entities)
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7:340

Students

Student Records !

School student records are confidential. Information from them shall not be released other than as
provided by law.2 A school student record is any writing or other recorded information concerning a

The footnetes are not intended 1o be pan o adopted pohicy: they should be removed before the polic

! Stane law requires school boards to adopt a policy and procedures implementing the Ilinois School Studen
Act (ISSRA) and specifving the content of school student records. 23 HLAdmin.Code §§375.100 and 226. 40 Bo Slate aud.
federal law address school student records. See the federal Family Educational Rights and Privacy Act (FERP“\
§1232¢) implemented by federal rules at 34 € r R. Pan ‘J‘)] and 1SSR; \ (1053 ILCS 10/, amended by P.A 5 102466 1
Ensuring Success in School (ESS) Law, ot 253 et . implemented by ISBE rulés at 23 1 Adimin.Code
Pant 375).

Inaddinon. the US. Dept. of Education’s (DOL)Y Protecing Student Privacy webpage, aservice of the Privacy Technical
Assistance Center (PTAC) and the Student Privacy Policy Office., 18 a one-stop resource for education stakeholders (o leam
about student privacy and confidentialitv. including data privacy and security practices related to student-level longitudinal
data systems, at wwaw studentprivacy ed 2ov:, PTAC published a guide for schaol officials vitled Protecring Student Privacy
While Using Online Edweational Services: Requirements and Best Practives (2014), at: :

www.studentprivacy.ed. Loy resonrces prolec student-privacy-while-using-onli
requirements-and-best. S0 ¥ ;

The DOE also issued a summary of resources on FERPATand virtual tdearning (2020) at www,
studentprivacy. ed sov/resour and-virtual-le: enter into clou iputing and other
operator contracts must comply with the Student Online Personal Protection Act (SOPPA), 105 1LCS 85/, and should
contact the board attorney for implementation guidance. See also bn 2, item #7, below.

Confusion persists regarding the interplay between the FERTA and the Healt urance Portability and Accountability
Act of 1996 (HIPAA) (Pub. L. 103-191). The Privacy Rule implementing HIPAA  issued by the U.S. Dept. of Health and
Human Services (HHS). addresses the disclosure of mdividuals™ health information vered entities. 45 C.F.R. Pants 160
and 164. Subpans A and E. Generally speaking. a school district becomes a eovered entity. and must comply with applicable
sections in the Privacy Rule. if it provides health care and transnuts health information in electronic form in connection with
transactions. However, educarional records as defined by FERPA are excluded from HIPAA'S definition of protected health
information. 45 C.F.R. $160.103 In most cases this exception reliey es school districts of complying with burdensome privacy
and authorization forms. In December 2019, HHS and DOE issued an update to its Joinr Guidance on the Applicarion
of FERPA and HIPAA 10 Student Health Reconds, . -

www studentprivacy ed gov resourees’ ance-apphication-ferp

The board attorney should he consulted on all HIPAA- related questior

1e-cducation

rvices-

a-and-hipag-student-health-records.

s stadent records. Aside from the laws identificd in fin 1, other laws

24 plethora of statutory and decisional law pro
protecting student records include:
1. Schools may not provide a swdent’s personal fnforaciron o a business organization or financial institution that
1ssues credit or debit cards. 103 ILCS 5/10-20.38

2. Schools may not sell personal information conceming a child under the age of 16, with a few exceptions, unless a
parent has consented. Children’s Privacy Protection and Parental Empowerment Act, 325 ILCS 17/,
3. The release of confidential information given by a student to a therapist. e.g.. school counselor or psychologist, is

govermned by the Mental Health and Developmental Disabilites Confidentiality Act. 740 ILCS 110/
4. Schools must keep a sex offender registration form receved from law enforcement separately from school student
records mantaned on behalt of the juvenile sex offender 730 [LCS 152/121.
Divorced or separated parents/euardians with and without parental responsibifine (formerly custody) are both
permitted 10 inspect and copy the student’s school student records. The 111 Marriage and Dissolution of Marriage
Act (IMDMA), 730 ILCS 560211
6. Schools may not provide a parent gu

w

ardian access 1o his or her child’s school records if the parent is prohibited by
an order of protection from mspectmg or abtaiming such records pursuant o the Domestic Violence Act of 1986 or
the Code of Crimimal Procedure of 1963, 1d.
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student and by which a student may be identified individually that is maintained by a school or at its
dircction by a school employee. regardless of how or where the information is stored, except as
provided in State or federal law as summarized below: 3
1. Records kept in a staff member’s sole possession.
2. Records maintained by law enforcement professionalsetficess working in the school. 4
3. Videoand other electronic recordings (including without limitation, electronic recordings made
on school buses3) that are created in part for law enforcement, security, or safety reasons or
purposes. The content of these recordings may become part of a school student record to the
extent school officials create, use, and maintain this content, or it becomes available to them
by law enforcement ; Isefficials, for disciplinary or special education purposes
regarding a particular student,
4. Any information, either written or oral, received from law enforcement officials concerning a
student less than the age of 18 years who has been arrested or taken into custody. 6
State and federal law grants students. parents/guardians, and when applicable, the 111. Dept. of Children
and Family Services” Office of Education and Transition Services, certain rights, including the right to

Ihe foomeates are not intended to be part of the adopted policy: they should be removed before the r;o[ic\' is adopted.
7. SOPPA (105 1LCS 85/ addresses a school district

nbhg'ulmm related 10 covered information of students and
contracts with educational wehnology operaters. In some instances, covered information as defined under SOPPA
may also qualify as education records under FERPA and school student records under ISSRA. See sample policy
5. Use of Educational Technulagies; Suident Data Privacy and Seeurity, avd sample administrative procedure
B3A5-AP. Use of Educational Technolog) tudent .Oara Privacy and Security. lTor a description of SOPPA

obhgations.

8. School employees or agents may not disclose ml"om:ahnﬂ coneerning i slm]ml s status and related experiences as a

parent, expectant parent, or wcum'ofdo nestic or sexual violence, or a student's status as a named perpetrator of
domestic or sexual violence cxeept "under certain circumstances and only upon prior notice to, and discussion with.
the student. 1035 1LCS 5/26A-30. added by PAL 102-466, alk/a ESS Law—eil—7-1-25, Sce sample policy 7:255,
Snudents Wha are Parents, Expectant Parents. or Victims of Domestic or Sexuai Vinlence. and the Confidentiality
subhead of sample administrative procedure 7:235-AP1, Supporting Students Who ave Parens, Expectant Parents,
or iciims of Domestic or Se rual:Violence.

Note: Nos. 5 and 6 above may confliet with FERPA in that they restrict a parent/guardian’s right 1o access his or her
child’s school records more than is e\prca'-iv pcs’mnlodb\ FERPA. 20 ULS.C. §1232g(a)1)(A). (B); 34 C.F.R. §99.10(a)
Consult the hoard attorney for guidance.

Allowing studemts to grade each other's {nPLI'S does not violate FERPA; such student work is not a school record until
it s recorded by the weacher, Owasso 1.5.D. No. 1-011 v, Falvo. 534 U.S. 426 (2002). School student records are per se
prohibated from disclosure: a distnet 15 under no obligation to redact them. Chicago Tribune Co. v. Chicago Bd. of Educ.. 332
HLApp.3d 60 (15t Dist. 2002).

32018 € §1232p00)(4): 34 CF.R. §99.3: 105 ILCS 10/2(d): 705 ILCS 405/1-7 and 5-905; 22 Il Admin.Code §375.10.
Rather than Listing the exceptions in the policy
provided i State or federal law.™

school board may choose 1o end the sentence after the proviso '\,\\,.,pl as

4 Fara helptul resource, see Un 1 in sample policy 7150, Agency and ¢4

= For an explanation. see footnotes in sumple policy 7:220, Bus Conduct

B Many lawvers believe that once these recards are received by a school, they are protected as edncation recovds under
FERPA. Consult the board antorney for advice
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inspect, copy?, and/or challenge sehool student records.® The information contained in school student
records shall be kept current. accurate, clear, and relevant. All information maintained concerning a
student receiving special education services shall be directly related to the provision of services to that
child.? The District may release directory information as permitted by law, but a parent/guardian shall
have the right 10 opt-out of the release of directory information regarding his or her child.1? The District

The footnotes are not mtended to be part of the adopted policy: they should be removed before the policy is adopred.

7105 ILCS 10/5(2). ISSRA does not give DCFS representatives the right 1o challenge student records. 105 ILCS 10:7.
For more mformation about DCFS liaison qualifications and dutics, see sample policy 7:50, School Admissions and Studenr
Transfers To and From Non-Diswict Schools, at £'n 16, )

105 ILCS 10/3(c) requires that u parent’s or student’s request 1o inspeet and copy records be grantéd no later than 10
busmess days (previously 15 school days) after the date of receipt of such a request by the official records tustodian.

105 1LCS 10/5(¢-3) outlines how a school district may extend the 10--business day timeline for.response by not more
than five business days from the original due date if one or more of these six reasons applies:

1. The requested records are stored in whole or in part at other locations than the nmt.g.lmvmb r.h'ir"c of the requested
records:
The request required the collection of a substantial number of s.pulﬁui records

5
The request 1s couched in cateeoncal terms and requires an extensive search for the récords’ mponﬂvc il
4. The requested records have not been located in the course of routine search and additional cﬂ'orl:. are being made to

locate them:

5. Therequest for records cannot be complied with by the school dNr!ctwﬂhlu the hmchmmpmcnh«.d by subsection
(c) without unduly burdening or interfering with the operations oflhe iCthld SUJCI or

6. There is a need for consultation, which shall be condueted with all pragticable speed; with another public body or

school district among two or more components of a public body or whool dlslrru;hs\lngasubstdmml interest in the
dm.mnn.nmn orin llu. '\uhh.-.l matter ufl'lu rcqu(..

a pmml 10 Iu‘ (Fctumnlui by the parties. ld

823 1l Admin Code §375.10 provides that districts may, through bourd policy, an cores reccived on college entrance
examinations to be meluded on a student’s academic transenpt if thatiinclusion is r\qllﬂ's'wll in writing by a student. parent or
person who enrolled the student. If the board of a unit nrhigh school district wants toallow thi

A student or the student’s parent guardian may n.qm&l, in writing, that scores received on college entrunce examinations
be included on the student’s academic ranscopts

Note: Though 23 I Admin Code §375.10 uses s the phrnq- “student. parent or person who enrolled the student.” student
records nights under ISSRA and FERPA attach w0 xl'oj.f-’}l’f.!l'udl nis and thur parents/guardians, not to “a person who enrolled
the student™ (though that person is typically a parent or l.llﬂl‘dl.ll))

11 a board allows for the inclusion of college entrance examination scores on academic transeripts, amend the district’s
notification 1o parents/guardians and students of their sehool student records rights with the process for requesting the
mclusion. 23 HEAdmin Code §375 30(d)5). See sample exhibit 7:340-AP1, E1, Natice to Parents/Guardians and Students of
Their Rights Concerning a Studemt’'s \r.'mu!R.ﬂt'um'\ I()r an example.

9 23 L Admin Code §2206.740(0).

HThis sentence is required if the board allows schools to release student directory information. 20 U.S.C. §1232p;
NEAdmin Code $375.80: 34 C.F.R. §99.37. There is at least one instance in 1llinois in which parents were upset that lhn.ir
school district released students’ names and addresses pursuant to a Freedom of Information Act (FOIA) request. FOIA
contams an exemption for home addresses. Many lawyers, however, say that a district must release student information
pursuant 1o a FOIA request when cach of the following has occurred: the FOIA request seeks information that is included in
the district’s detininon of student directory intormation, the district notified parents that it releases directory information, and
the parents did not opt out of allowmng directory miormation 1o be released concerning their child. An opinion from the 11
Public Access Counselor supports that a district may not rely on the FOIA exemption for home addresses, PAO 12-3.

ents of direcrory information, leaving that task 1o implementing material
Boards may want w discuss this quagmire with the superintendent knowing that there are good reasons 1o reles o
ntormation. ¢ g to allow the distnet to publish information about specific studens, and good reasons o not release directory
mlormtion. ¢ ..o avord releasimg names and addiesses pursuwant 1o a FOIA request,

This sample pohiey does notidentify the compor
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will comply with State or federal law with regard to release of a student’s school records, including,
where applicable, without notice to, or the consent of, the student’s parent/guardian or cligible
student.’ Upon request, the District discloses school student records without parent consent to the
official records custodian of another school in which a student has enrolled or intends to enroll, as well
as to any other person as specifically required or permitted by State or federal law, 12

The Supenintendent shall fully implement this policy and designate an official records custodian tor
cach school who shall maintain and protect the contidentiality of school student records, mform staft’
members of this policy. and inform students and their parents/guardians of their rights regarding school
student records. 13

Student Biometric Information Collection M

The Superintendent or designee may recommend a student biometric information collection system
solely for the purposes of identification and fraud prevention.!S Such recommendation shall be
consistent with budget requirements and in compliance with State law, Biometric information means
any information that is collected through an identification process for individuals based on their unigue
behavioral or physiological charactenistics, including fingerprint. hand geometry, voice, or facial
recognition or iris or retinal scans,

The foomotes are not intended to be part of the adopted policy, they sheuid be removed betore the policy 15 adopted
23 MLAdmin.Code §375.80(a) 1) no longer includes gender as information which may be desiguated as directory
information. This is consistent with attorneys’ views that [llinois” past practice of including gender within directory
information may have violated FERPA. FERPA regulations provide that directory information “means information contained
m an education record of a student that would not generally be censidered harmful or an invasion of privacy it disclosed™ and
1t “includes, but is not limited 1o, the student’s name: address; telephione listing; electronic mal address; photograph: date and
place of bi ; ; ra full-ime or patt-time),
dates of attendance; participation in officially recognized activitics and Sports: w tand height of members ol athletic teams;
degrees, honors, and awards received: and the most_recent cducational ney or mstition auended.” 34 CF R, §99.3.
Though FERPA regulations do not expli i i i i fance has
consistently advised schools not to disclose a student’s sex as diectony information because it would be considered harmitul
or an mvasion of privacy. Scc Leiter (o Instimitions of Posisecondary . DL smily Policy Complianee Oltice
(September 2009). Consult the board witomey about the practical implement
belicve photos of the “Girls Volleyball Team™ may contrudict DOE guidance.
cedure 7154, 1
USEEY R, adde
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1234k R. le 31; 108 1LCS 106, ﬁM!

13 Each school must have an rn’.'lr.ta.’ rcgard,r enstodian. 103 ILCS 10:4(a). Districts must notify students and
purents/guardians of their rights concerning school “student records. 105 ILCS 10:3: 105 ILCS 1054 23 1L Admin Code
§375.30; 34 C.F.R. §99.7. Comprehensive faculty and student handbooks can provide required notices. along with other
important information, to recipients. Handbooks ¢an be developed by the building principal, but should be reviewed und
approved by the superintendent and board. Sce sample exhibit 7:340-AP1. EL. Novice 1o Parents/ Guardians and Studenis of
Fhetr Rights Concerning « Stedent’s Sehool Records, and sample administrative procedure 7:330-AP1, School Sindem
Records,

4 This program is optional; however, districts ¢ither wishing to implement such a program or districts that have already
wed in the collection of student biometric information must have a policy consistent with the requirements o 105 1L.CS

5/10-20.40. This section restates the School Code’s requirements for a student biometric intormation policy.
15

eny

For districts already collecting biomerrie information, the following is an altiemanve:
The Supenintendent or designee shall maintain a biometric screening program that is consistent with budget requirements
and m compliance wath State Law.,
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Before collecting student biometric information, the District shall obtain written permission from the
person having legal custody/parental responsibility!® or the student (if over the age of 18).!7 Upon a
student’s 18th birthday. the District shall obtain written permission from the student to collect student
biometric information.!$ Failure to provide written consent to collect biometric information shall not
be the basis for refusal of any services otherwise available to a student.

All collected biometric information shall be stored and transmitted in a manner that protects it from
disclosure. Sale. lease, or other disclosure of biometric information to another person or entity is strictly
prohibited. 1%

The District will discontinue use of a student’s biometric information and destroy all collected
biometric information within 30 days after: (1) the student graduates or withdraws from the School
District, or (2) the District receives a written request to discontinue use of biometric infor “from
the person having legal custody/parental responsibility of the student or the student (if over the age of
18).2Y Requests to discontinue using a student’s biometric information shall be forwarded to the
Supermtendent or designee. '

The Superintendent or designee shall develop procedures to implement this policy consistent with Siate
and federal law. 2!

The foomazes are not mtended 1o be part of the adapted policy: they should be 1

10 Several stawtes  define legal custody and  wl lerm requires  statutory
construction‘interpretation and school boards should discuss this™Fs i omey prior lo adopting a policy on
collection of student brometric information. 4

TO31LCS 3/710-20.40(b)( 1) states the definition of I yﬂ custody i
of residency, pavment of wition, hearings, and criminal penalties at 1

The IMDMA, 750 1LCS §/, changed the terms cusfody
respectively. It also requires a parenting plan that allocat
parent’s right to access s or her child’s school records. The T

ame us the definition of legal custody for purposes
5/10-20.12B(2)(1)-(v).

ignificant decision-making responsibilities: and (2) cach
MA does not amend ISSRA or the School Code

17 Bused upon 105 ILCS 5/10-20.40, written” permission’ is*not required annually; it is valid unnl a request for
discontmuation of the use of biometsi¢ information is received or untikthe student reaches the age of 18, See sample exhibit
7-230-AP1. E5. Biometric Information Collecrion Awthorization.

18 Disuricts must reissue exhibit 7:340-AP 1. E5, Biometric Informaiion Collection Autherization t students tuming 18
years of age during the school year. This is because all rghts and privileges accorded to a parent under ISSRA become
exclusively those of the student upon his or her 181h hirthday. praduation from secondary school, marriage, or entry into
mulitary service. whichever comes first. 105 [LCS: 1 0.2{g)"

1 State law contains two exceptions: (1) the individual who has legal custody/parental responsibility of the student or
the student af over the age of 18) consenis to the disclosure: and (2) the diselosure is required by court order. 105 ILCS 5/10-
20.40(b)(5).

20193 1L.CS 5/10-20.40(d). No notification to or approval from the district’s local records commission, pursuant 1o the
Local Records Act is required o destroy student biometrie information. See f/n 165 for a discussion about the terms custody
and parental responsibiliny,

21 Wihether the stedent biometric information is an education record under FERPA or falls under an cxeeption to an
cducation record under FERPA is an issue about which school boards should consult their board attorney. Protected Health
Intformation under the DHS's interpretations of HIPAA excludes education records covered by FERPA, and thus HIPAA
requirements are not expected 1o be rigeered by districts collecting student biometne information. However. betore
implementing poheies and procedures 1o collect student biometric information. a board should discuss these issues with the

board attomey
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[LEGAL REF.: 20 US.C. §1232¢, Family Educational Rights and Privacy Act; 34 C.F.R. Part 99.
50 ILCS 205/7. Local Records Act.
105 TLCS 5/10-20.12b, 5/10-20.40, 5/14-1.01 et seq.. and 5/26A-30.
105 ILCS 10/, 11l School Student Records Act.
105 ILCS 85/, Student Online Personal Protection Act.
325 ILCS 17/, Children’s Privacy Protection and Parental Empowerment Act.
750 ILCS 5/602.11, 1ll. Marriage and Dissolution of Marriage Act.
23 Nll.Admin.Code Parts 226 and 375.
Owasso 1.S.D. No. 1-011 v. Falvo, 534 U.S. 426 (2002),
Chicago Tribune Co. v. Chicago Bd. of Ed.. 332 lILApp.3d 60 (15t Dist. 2002).

CROSS REF.: 5:100 (Staff Development Program), 5:130 (Responsibilities Concerning, Internal
Information), 7:15 (Student and Family Privacy Rights), 7:220 (Bus Conduct),
7:255 (Students Who are Parents, Expectant Parents, or Victims of Domestic or
Sexual Violence). 7:345 (Use of Lducational Technologies: Student Data Privacy
and Security)

ADMIN. PROC.:  7:15-E (Notification to Parents of Family Privacy Rightsy, 7:255-AP1 (Supporting
Students Who are Paremts, Expectant Parents, or Victims of Domestic or Sexual
Violence), 7:340-API1 (School Student Records), 7:340-AP1, E1 (Notice to
Parents/Guardians and Students of Their Rights Concerning a Student’s School
Records), 7:340-AP1, E3 (Letter 1o Parents and Ehlgible Students Concerning
Military Recruiters and Postsecondary Institutions Receiving Student Directory
Information), 7:340-AP1, Ed4 (Frequently Asked Questions Regarding Military
Recruiter Aceess to Students and Student Information, 7:340-AP1. E3 (Biometric
Information Collection Authorization), 7:340-AP2 (Storage and Destruction of
School Studenmt Records). 7:340-AP2. E1 (Letter Containing Schedule for
Destruction ol School Student Records)
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8:30

Apr-Oc

Community Relations

Visitors to and Conduct on School Property !

The following definitions apply to this policy:
School property - District and school buildings. grounds. and parking arcas; vehicles used for
school purposes; and any location used for a School Board meeting. school athletic event, or
other school-sponsored or school-sanctioned events or activities. 2
Visitor - Any person other than an enrolled student or District employee.
All visitors to school property are required to report to the Building Principal’s office and receive
permission to remain on school property. All visitors must sign a visitors’ log, show identification, and
wear a visitor’s badge. When leaving the school, visitors must return their badge.2 On those occasions
when large groups of parents/guardians, friends, and/or community members are invited onto school
property or when community members are attending Board meetings, visitors are not required to sign
in but must follow school officials’ instructions. Persons on school property without permission will be
directed to leave and may be subject to criminal prosecution. 4

Except as provided in the next paragraph, any person wishing to confer with a staff member should
contact that staff member to make an appointment. Conferences with teachers are held, to the extent
possible, outside school hours or during the teacher’s conference/preparation period.

Requests to access a school building, facility, and/or educational program, or to interview personnel or
a student for purposes of assessing the student’s special education needs, should be made at the

The footnotes are not infended fo.be part of theradopied policy: they should be removed before the policy is adopted.

I State or federal law controls this policy’s content. Boards may make and enforce reasonable rules of conduct and
sportsmanship for school events and deny future admission to school events to violators for up to one year provided a notice
and hearing are given. 105 ILCS 5/24-24. See f/n 20 below,

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages, hours,
and terms and conditions of employment, is subject to collective bargaining upon request by the employee representative,
even if the policy involves.an inherent managerial right.

I

tmibhered by

3
31y

1is sentence and the one preceding 1t should be customized o reflect local practives for visitors

4 This paragraph is up to the local board’s discretion. Many public school buildings were built before school security
was the concern it is now. A first step in creating a secure environment is to manage access to school buildings. Along with
limiting the entrances that may be used, school officials should post signs with instructions for visitors and a warning 1o
trespassers. Signs may be as simple as “Visitors Must Report to Office™ and “No Trespassing — Violators will be Prosecuted.”
Applicable criminal trespass laws include: 720 [LCS 5/21-1 (eriminal damage to property): 5/21-1.2 (institutional vandalism);
5/21-3 (eriminal trespass to real property): 5/21-5 (criminal trespass 1o State supported land): 5/21-5.5 (eriminal trespass to a
safe school zone); 5/21-9 (criminal trespass to a place of public amusement); 5/21-11 (distributing or delivering written or
printed solicitation on school property). This sample policy identifies board members as visitors.

The following optional provisions must be modified according to local conditions:

Option 1: The Superintendent or designee may post certain school facilities for the community’s use on
non-school days when they are not being used for school purposes.
Option 2: The Superintendent or designee shall manage a program to allow community use of the

following facilities on non-school days, during the daylight, provided they are not being used for school purposes:
tennis courts, playground, and track.
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appropriate building. Access shall be facilitated according to guidelines from the Superintendent or
designee. 3

The School District expects mutual respect, civility, and orderly conduct among all people on school
property or at a school event. No person on school property or at a school event (including visitors,
students, and employees) shall perform any of the following acts:

. Strike, injure, threaten, harass. or intimidate a staff member, Board member, sports official or
coach, or any other person. ©

2. Behave in an unsportsmanlike manner, or use vulgar or obscene language.

3. Unless specifically permitted by State law, possess a weapon, any object that can reasonably
be considered a weapon or looks like a weapon, or any dangerous device. 7

4. Damage or threaten to damage another’s property. 8

5. Damage or deface school property. ?

6. Violate any Illinois law.!? or town or county ordinance.

7. Smoke or otherwise use tobacco products. !1

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

2 105 TLCS 5/14-8.02(g-5). See sample administrative procedure 6:120-AP2, Access to Classrooms and Personnel, and
sample exhibit 6:120-AP2, El. Request to Access Classroom(s) or Personnel for Special Education Evaluation and/or
Observation Purposes.

6 See e.g., 720 ILCS 5/12-2 (aggravated assault); 5/12-2(b)(9) (agg
5/12-3.05(c) (aggravated battery on public property); 5/12-3.05(d)(3) (agg
(threats to public officials); 5/24-1.2 (discharge of a firearm).

ravated assault against a sports official or coach);
ravated battery against a school employee): 5/12-9

7 With one exception, a license to carry a firearm does not permit an individual to carry a concealed fircarm on or into
any building. real property. and/or parking area under the control of an elementary or secondary school, or any bus paid for in
whole or part with public funds. 430 ILCS 66/65(a). The following optional provision adds that exception, which is a
restatement of 430 ILCS 66/65(b). to the text in number 3:

An individual licensed to carry a concealed fircarm under the Hlinois Firearm Concealed Carry
Act is permitted to: (a) carry a concealed firearm within a vehicle into a parking area controlled
by a school or the District and may store a fircarm or ammunition concealed in a case within a
locked vehicle or locked container out of plain view within the vehicle in the parking arca,
and/or (b) carry a concealed fircarm in the immediate arca surrounding his or her vehicle in a
parking area controlled by a school or the District for the limited purpose of storing or retrieving
a firearm within the vehicle’s trunk.

Other relevant weapons laws include 705 ILCS 405/5-407 (juvenile in possession of a firearm), 720 ILCS 5/24-9
(fircarms; child protection); 720 ILCS 5/24-1(c) (unlawful usc of weapons in schools); 720 ILCS 5/24-1.2, 5/24-3 (unlawful
delivery or sale of a firearm near school): 705 ILCS 405/5-130, 405/5-805 (minor 15 years or older who commits aggravated
battery with a fircar

ne or possessing fireanms for use

sent of school authorities and which |

package.” C

Ly LY £ Sl il Clh &

s opert

8 See e.g.. 720 ILCS 5/2-19.5 (definition of school), 53/16-1 (theft), 5/18-1 (robbery; aggravated robbery), 5/19-1

9 See e.g.. 720 ILCS 5/21-1.01 (eriminal damage 1o government supported property). 21-1.2 (institutional vandalism),
3 (criminal defacement of property).

10 gee e.g.. 720 ILCS 5/11-9.3 (presence within school zone by child sex offenders prohibited). 5/11-14 (prostitution).
and 5/11-18, amended by P.A. 103-1071. eff. 7-1-25 (patronizing a person engaged in the sex trade); 720 ILCS 5/21-11
(soliciting students to commit illegal acts).

1 Required by 105 ILCS 5/10-20.5b and 410 ILCS 82/1 et seq. Federal law prohibits smoking inside schools (20 U.S.C.
§7973): districts failing to comply with the federal no-smoking ban risk a civil penalty of up to $1000 per violation per day.
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8. Distribute, consume, use, possess, or be impaired by or under the influence of an alcoholic
beverage, cannabis, other lawful product, or illegal drug. 12

9. Be present when the person’s alcoholic beverage, cannabis, other lawful product, or illegal
drug consumption is detectible, regardless of when and/or where the use occurred. 13

10. Use or possess medical cannabis, unless he or she has complied with policy 7:270,
Administering Medicines to Students, implementing Ashley’s Law. M

1 1. Impede, delay, disrupt, or otherwise interfere with any school activity or function (including
using cellular phones in a disruptive manner). 15

12. Enter upon any portion of school premises at any time for purposes other than those that are
lawful and authorized by the Board.

13. Operate a motor vehicle: (a) in a risky manner. (b) in excess of 20 miles per hour, or (¢) in
violation of an authorized District employee’s directive. 16

14. Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding. 17

15. Violate other District policies or regulations, or a directive from an authorized security officer
or District employee. 5

16. Engage in any conduct that interferes with, disrupts, or adversely affects the District or a School
function.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

12 See 720 ILCS 570/407 (delivery of controlled substance on or within 1000 feet of a school) and 410 ILCS 705/
(Cannabis Regulation and Tax Act). See also the discussion in f/ns 5 and 6 of sample policy 5:50, Drug- and Alcohol-Free
Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition: this statement must be consistent with employee working
conditions and employee conduct standards (see sample administrative procedure 5:120-AP2. Enployee Conduct Standards).

13 Each board and superintendent may want to engage in a conversation regarding how the district might partner with
local law enforcement to enforce this policy and the penalties available under the Cannabis Regulation and Tax Act, e.g..
posting signs barring community members from bringing in weapons. aleohol. cannabis, tobacco, ete. Signage reminding
visitors of the policy may makeit easier for staff and/or local law enforcement to enforce.

14 Managing cannabis on district property and the school setting presents many unsettled and complex legal issues. To
legally use medical cannabis in Illinois, an individual must first become a registered qualifving patient. The use of cannabis
by a registered qualifving patient is permitted only in accordance with the Compassionate Use of Medical Cannabis Program
Act (Medical Cannabis Program Act (MCPA)). 410 ILCS 1307. There are many situations in which no one, even a registered
qualifving patient, may possess or use cannabis, including (a) in a school bus, (b) on the grounds of any preschool or primary
or secondary school, or (c) in close physical proximity to anyone under the age of 18 years of age. 410 ILCS 130/30(a)(2),
(3), and (4). However, Ashley’s Law, 105 ILCS 5/22-33(b) and (g). allows parents/guardians and other designated caregivers
to administer medical cannabis infused products to students who are registered qualifving patients at school or on the school
bus, and requires school boards to adopt a policy to implement the law unless the district would lose federal funding, See
sample policy 7:270, Administering Medicines to Students and its t/n 22.

Remember that Ashiley’s Law requires the designated caregiver to remove the product from the school premises or the
school bus after administering it to the student, so as a result, sample policy 7:270, Administering Medicines to Students.,
requires immediate removal of medical cannabis infused products after administering them to the student (see f/n 27 of that
policy for further discussions).

15 See c.g., 720 ILCS 5/21.2-1 et seq. (interference with a public institution ot education).

16 gee e.g., 625 ILCS 5/11-605 (special speed limit zones). 625 ILCS 5/12-610.1(¢) prohibits wireless telephone use
while operating a motor vehicle on a roadway in a school speed zone except for emergency purposes. 625 ILCS 5/12-803(1),
added by P.A. 103-404. prohibits motor vehicle drivers from making contact with any portion of a stopped school bus or
making contact with a school child within 30 teet of the school bus.

17 The pivotal question in a negligence case is whether the defendant acted reasonably. A ban on rollerblading
demonstrates that the district took reasonable steps to reduce the risk of injury.
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Convicted Child Sex Offender 18

State law prohibits a child sex offender from being present on school property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender is:

1. A parent/guardian of a student attending the school and has notified the Building Principal of
his or her presence at the school for the purpose of: (i) attending a conference at the school with
school personnel to discuss the progress of his or her child academically or socially, (ii)
participating in child review conferences in which evaluation and placement decisions may be
made with respect to his or her child regarding special education services, or (iii) attending
conferences to discuss other student issues concerning his or her child such as retention and
promotion; or

Has permission to be present from the Board, Superintendent, or Superintendent’s designee. If
permission is granted, the Superintendent or Board President shall provide the details of the
offender’s upcominU visit to the Building Principal.

(S

sex off'endu whcncvcr the oﬂcndcr 15 na c]uld s VIlety

Exclusive Bargaining Representative Agent 19

Upon notifying the Building Principal’s office, authorized agents of an exclusive bargaining
representative will be provided reasonable access to employees in the bargaining unit they represent in
accordance with State law. Such access shall be conducted in a manner that will not impede the normal
operations of the District.

The tfootnotes are not intended 10 be part of the adopted policy: they should be removed before the policy is adopted.

18 720 1LCS 5 I -9.3(a). The detinition of child sex offender is found at 720 1LCS 11-9.3(d), amended by P.A.< 103-
1071 ¢ - +-25_ The statute assigns the child sex offender the “duty to remain under the direct supervision of a
school official.” In order to ensure this happens and to protect students, the sample policy requires the superintendent, or
designee who is a certified emplovee, to supervise a child sex offender whenever the offender is in a child’s vicinity. See also
the Sex Offender Community Notification Law (730 ILCS 152/101 et seq.); Murderer and Violent Offender Against Youth
Community Notification Law (730 ILCS 154/75 - 154/105); sample policy 4:170, Safety; and sample administrative procedure
4:175-AP1, Criminal Offender Notification Laws; Screening.

19105 1LCS 5/24-25; 115 1LCS 5/3(c). Ifa provision contained in a collective bargaining agreement addresses this issue,
it will supersede this policy for those covered employees. In such cases, the board policy should be amended to state, “Please
refer to the applicable collective bargaining agreement.” For employees whose collective bargaining agreement does not
address this subject. the policy should reflect the board’s current practice. Consult the board attorney about this subhead. It is
an item on which collective bargaining may be required. Any policy that impacts wages, hours, or terms and conditions of
employment, is subject to collective bargaining upon request by the employee representative, even if the policy involves an
inherent managerial right. Amend the language to reflect what is recommended by the board attorney.

The School Code permits bargaining representatives to meet with employees during dutv-free time upon notice to the
school office. The Il Educational Labor Relations Act expanded the rights of access by bargaining representatives to also
include meeting with employees during the employee work day if the meeting: (1) is to investigate and discuss grievances and
workplace-related complaints (no time limit is specificd) or (2) is with a newly hired employee within the first two weceks of
employment (or on a later date if mutually agreed upon by the employee and bargaining representative) for one hour or less.
In those circumstances. the district may not dock employee pay or charge leave time. 115 ILCS 5/3(c). However. the access
must be reasonable and “shall at all times be conducted m a manner so as not to impede normal operations.” Id. Consult the
board attorney for guidance regarding specific requests and whether, if granted, they would impede normal operations, ¢.g.,
requests for access to stall while they are performing instructional or supervisory duties. Determining whether normal
operations are impeded will likely depend upon the position and duties of the employee in the district.
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Enforcement

Any staff member may request identification from any person on school property; refusal to provide
such information is a criminal act.2? The Building Principal or designee shall seek the immediate
removal of any person who refuses to provide requested identification.

Any person who engages in conduct prohibited by this policy may be ejected from or denied admission
to school property in accordance with State law.2! The person also may be subject to being denied
admission to school athletic or extracurricular cvents for up to onc calendar year in accordance with
the procedures below. 22

Procedures to Deny Future Admission to Athletic or Extracurricular School Events

Before any person may be denied admission to athletic or extracurricular school events, the person has
a right to a hearing before the Board. The Superintendent may refuse the person admission pending
such hearing. The Superintendent or designee must provide the person with a hearing notice, delivered
or sent by certified mail with return receipt requested, at least ten days before the Board hearing date.
The hearing notice must contain: 23

1. The date, time, and place of the Board hearing;
2. A description of the prohlbned conduct

tra
meetings by 105 ILCS 5/ l 0-20.5; th ‘was based o1 the parent s exposm ga loy L.un and a pocketknife at a board meenng,)
Jordan ex rel. Edwards v: O’Fallon Tp=Righ Sch. Dist., 302 1L App.3d 1070 (5th Dist. 1999) (105 ILCS 5/24-24 did not give
a high school '11hlet e n;,hl under thé due process clause, 10 a notice and hearing before he could be suspended from
participating in ing :cholmuc athletics; the’ sthtute cxpands the schools’ authority to ban people from attending school events
for breaching cond ¢tand sp(msmanshlp code).

23 105 ILCS 5/2: 24. 1f a wp]ator is a student, the hearing should be held in a closed meeting. 5 ILCS 120/2(c)(9).
Otherwise, a hearing regdrdmg denial of admission to school events or property pursuant to 105 ILCS 5/24-24, may take place
in an open meecting or in a ¢l "d'mcclmg S0 long> as the board prepares and makes available for public inspection a written
decision setting forth its detérminative reasoning. 5 ILCS 120/2(c)(4.5). added by P.A. 103-311. Note: while 5 ILCS
120/2(c)(4.5), added by P.A. 103-311, refers to school events or property, 105 ILCS 5/24-24, only authorizes boards to deny
admission to athletic and extracurricular events. The term events is arguably broader than property as school events may take
place offsite; consult the board attorney for guidance.

Some boards prefer an open meeting hearing 10 make it publicly known what alleged conduct could result in someone
being denied admission to athletic or extracurricular events, while others prefer a closed meeting hearing so as not to provide
a public platform to somconc alleged to have engaged in prohibited conduct. Consult the board attorney to determine the best
approach for the district and to ensure alignment with local practices and conditions.

This text aligns with 105 ILCS 5/24-24, and only requires a hearing for denying admission to school events. The court in
Nuding (sce /n 20, above) did not specifically answer whether a board meeting qualified as a school event under 105 ILCS
5/24-24, but it upheld the board’s right 10 enforce conduct rules at its meetings under 105 ILCS 5/10-20.5.

Consult the board attorncy if the district would like to deny an individual admission to board meetings. This issue involves
a balancing of a board’s interest in the orderly transaction of its public business and the efficiency of its meetings against an
individual’s: (a) statutory rights to attend mectings and/or comment to and ask questions of the board (105 ILCS 5/10-16 and
5 ILCS 120/2.06(g)), and (b) constitutional freedoms and rights of speech, the press, assembly, and to petition the government
(U.S. Constitution. First Amendment and NI, Constitution. Art. 1. §§ 1. 2. 4, and 5).
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4. Instructions on how to waive a hearing. 24

LEGAL REF.:

CROSS REF.:

20 U.S.C. §7971 et seq., Pro-Children Act of 2001,

Nuding v. Cerro Gordo Community Unit School Dist., 313 1ll. App.3d 344 (4th Dist.
2000).

105 ILCS 5/10-20.5, 10-20.5b, 5/10-22.10, 5/22-33, 5/22-110. and 5/24-25-ard

SI07

S22,

115 ILCS 5/3(c), llI. Educational Labor Relations Act.

410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act.
410 ILCS 705/, Cannabis Tax and Regulation Act.

430 ILCS 66/, Firearm Concealed Carry Act.

720 ILCS 5/11-9.3, 5/21-1, 5/21-1.2, 5/21-3, 5/21-5, 5/21-5.5, 5/21-9, and 5/21-11.

2:200 (Types of School Board Meetings), 2:230 (Public Participation at School
Board Meetings and Petitions to the Board), 4:170 (Safety), 5:50 (Drug- and
Alcohol-Free Workplace: E-Cigarette, Tobacco, and Cannabis Prohibition). 6:120
(Education of Children with Disabilities), 6:250 (Community Resource Persons
and Volunteers), 7:190 (Student Behavior), 7:270 (Administering Medicines to
Students), 8:20 (Community Use of School Facilitics)

he footnotes are not intended to be part of the adopted policy; they should be removed before the poliey 1s adopred.

Y4 + £ & i = - - S R
24 The hearing requirement is for the violator’s benefit and. consequently. the violator should be able to waive i,

8:30
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Nevember-2021Qctober 2025 8:100

Community Relations

Relations with Other Organizations and Agencies

The District shall cooperate with other organizations and agencies. including but not limited to:

o County Health Department

e Law enforcement agencies 1

¢ Fire authorities

¢ Planning authorities

e Zoning authorities 2

o Illinois Emergency Management Agency (IEMA), local organizations for civil defense, and
other appropriate disaster relicf organizations conccmed with civil defense 3

o  Other school districts

CROSS REF.: 1:20 (District Organization, Opcrat ons, nd Cooperative Agreements), 4:170
(Safety), 4:180 (Pandemic Preparcdness Management; and Recovery), 5:90
(Abused and Neglected Child chortmg) : i
tepviewslaw [ nforcementk 3

The foowotes are not intended 1o be part of the adopted policy: they should be removed before the policy is adopted.

1 A number of sample materials address r'c:.‘g ot between achools and fow u\ oy wm m Nee e.o., xample policies

170, Sty and 7130, dwenoy cid iive. procedures  4:170-AP1,
Comprefiensive Safen and Sccarity 1’!' “Oficises Commitiod by
Stirddenze; and sample exhibity 300-1, Princinads Concerning Schoot

Seterv and Seeriny and 71 190-13 ‘h HiO Ui

2 105 1LCS 5/10-22.13a. and Gruba v. Cmty. Hhigh_Sch. Dist. 155, 40 N.E.3d 1 (l1I. 2013) (holding school districts are
subject to, and school boards must comply with, local government zoning and storm walter restrictions, i.c., a city’s zoning
powers). See also 35 ILCS 5/5-12021: 60 ILCS 1/110-70: and 65 ILCS 5/11-13-27 (outlining specific zoning provisions
related to public schools. including requirements for counties. townships. and municipalities 1o refrain from regulating
educational activities and make reasonable etforts to streamline zoning application and review process for public school
districts, along with reducing fees and costs).

3105 ILCS 5/10-22.35.
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9. Approval of First Reading of Updated Board of Education Policies 4:80- 279
Accounting and Audit and 4:140-Waiver of Student Fees

Recommended Motion: that the Board of Education accepts the first reading of the
updated Board of Education policies, as presented. See Attachment No. 7.

Agenda, Board of Education 18 Monday, January 12, 2026



TO:

FROM:

DATE:

SUBJECT:

Reason for Board Consideration: Board of Education approval is required.

Members of the Board of Education

Vince Gallo, Chief Financial Ofﬁcer' ;E &

January 08, 2026

Board Policy Changes and Updates

Attachment No. 7
01/12/26 Brd. Mtg.

Action Necessary: Board of Education approval is requested to accept Board Policy updates.

Facts: All policies listed below have undergone a comprehensive review by the

Superintendent’s Cabinet to ensure operational alignment and legal compliance. The
specific recommendations for board action are detailed in the following table. For a
granular analysis of the statutory or regulatory drivers behind these revisions, please
refer to the PRESS Update memo provided in your board packet. As always, should you
wish to pull any policy from the agenda for individual deliberation, please notify the
Superintendent’s office prior to the meeting.

The following table:

Policy Title Designation Recommendation
4:80 Accounting and Audit Updated Policy, Footnote | Major Changes: Approve
Change as first reading only
4:140 Waiver of Student Fees Updated Policy, Footnote | Major Changes: Approve
Change as first reading only
Cost: None.

Recommended Action: That the Board of Education accepts the first reading of the updated
Board of Education policies as presented.

Approved for Submission to the Board of Education

K. Synnt

a el Savage
Supenntendent of Schools



Apri-October 4:80

Operational Services

Accounting and Audits !

The School District’s accounting and audit services shall comply with the Requirements for Accounting,
Budgeting, Financial Reporting, and Auditing, as adopted by the Ill. State Board ot Education (ISBE),
State and federal laws and regulations, and generally accepted accounting principles. Determination of
labilities and assets, prioritization of expenditures of governmental funds, and provisions for
accounting disclosures shall be made in accordance with government accounting standards as directed
by the auditor designated by the Board. The Superintendent, in addition to other assigned tinancial
responsibilities, shall report monthly on the District’s financial performance, both income and expense,
in relation to the financial plan represented in the budget.

Annual Audit 2

At the close of each fiscal year, the Superintendent shall arrange an audit of the District funds, accounts,
statements, and other [inancial matters. The audit shall be performed by an independent certified public
accountant designated by the Board and be conducted in conformance with prescribed standards and
legal requirements. A complete and detailed written audit report shall be provided to each Board
member and to the Superintendent. The Superint shall annually, on or before October 15, submit
‘ st one copy of the audit to the chlon Superintendent of Schools. The Superintendent
nsure the District’s auditing fismdites the District’s audit with ISBE ann

ally on or betore

October 13

The footmotes aresnot. intended 10 bé part of the adopted policy: they should be removed before the policy 1s adopted.

I State ar federal law controls this policy’s content. A board policy or resolution is required concerning revolving funds
and petty cash. 23 1lLAdmin.Code §100.70. This policy is intended to facilitate the board’s fiscal oversight role. The last
sentence of the first paragraph should be modified to align with local conditions.

2 Audit requirements are found in 105 ILCS 5/3-7 and 5/3-15.1. buth aime w PAL104-261 ¢ 1-1-26, and 23
HL.Admin.Code §100.110. The federal Single Audit Act adds 'llldl[ lcqum.munl\ for federal pm"mlm 1] U.S.C. §7501 et
seq. Grant Accountability Transparency Act (GATA) (30 ILCS 708/) rules also require districts that receive federal pass-
through and State-issued awards to have a financial statement audit conducted in accordance with 23 [LAdmin.Code
§100.110, regardless of the amount of award expenditures. 44 [ Admin.Code §7000.90(¢)(3). See /n 5. below. for additional
information regarding GATA.

For districts in suburban Cook County, replace “Regional Superintendent of Schools™ with “appropriate Intermediate
Service Center Executive Director.™

The following optional sentence establishes an audit committee: “The Board will annually establish an audit commitiee
to help the Board select an external auditor, confer with the auditor regarding the audit’s scope. and oversee the audit process.”
Note: All board committees are subject to the Open Meetings Act (5 ILCS 120/),

The following optional sentence establishes a competitive process for selecting the external auditor; it prevents a long-
term relationship with an auditor and reduces the possibility of audits being too routine or friendly: “The Board will annually
advertise a request for proposals to perform the external audit.” Substitute “periodically” for “annually™ if desired.
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Annual Financial Report 3

The Superintendent or designee shall annually prepare and submit the Annual Financial Report (AFR]
on a timely basis using the form adopted by-ti:2 ISBE. The Superintendent shall review and discuss the
Anittad- {imnc-ﬁ RepertAFR \\11]1 lhe Bmtd before it is submitted: and submit one copy of the AFR

to the Regional Superintend

1all v on or betore October 15. The SEIPLHH LllLILil il
¢ Distriet’s AFR with ISBE annually on or before Qctober

also ensure Il‘.\. l)l\!zl‘.'?‘\ auditin

15

Inventories 4

The Superintendent or designee is responsible for establishing and maintaining accurate inventory
records. The inventory record of supplies and equipment shall include a description of each item,
quantity, location, purchase date, and cost or estimated replacement cost, unless the supplies and
equipment are acquired by the District pursuant to a federal or State grant award, in which case the
inventory record shall also include the information required by 2 C.F.R. §200.313, if applicable.5 The
Superintendent shall establish procedures for the management of property acquired by the District
under grant awards that comply with federal and State law. ©

The footnotes are not intended w be part of the adopted policy; they should be removed belore the policy is adopted.

RLquancnh for the annual financial report are found in 105 TLCS 5/2-3.27 and 5/3-15.1. amended by P.A. T0d-261,
eff. 1-1-26: 23 III Admm CoclL l0(i 100. The last sentence of this section shunld be modified o aln_n with local conditions.
For dis : : 2 "R
Service € A-\.‘1
The last sent
under 105 [LCS 87

! Supermtendent of Schools™ with “appropriate Intermediate

o support the auditor's compliance with its fi

4 The content of inventory records is at lhu_ dmru.l s discretion, with the exception of supplies and equipment that are
governed by 2 C.F.R. §200.313. See t/n 5, below.

S2CER. §200.313. The uniform federal rules that govern federal grant awards in 2 C.F.R. Part 200 apply to State-
issued awards through the Grant Accountability Transparency Act (GATA) (30 ILCS 708/), unless exempted in whole or in
part by the Governor's Office of Management of Budget. 30 1LCS 708/55. See www.isbe.net/gata lor further information
about the scope of GATA s application to federal awards and State-funded grant programs administered by the 111, State Board
of Education (ISBE). Sce sample admmistrative procedure 4:80-AP3. Inventory Munagement for Federal and State Awards.
ISBE guidance is available at: www.isbe.net Documents ‘fiscal_procedure_handbk.pdf and www.isbe.net/Pages/Federal-and-
State-Monitoring.aspx.

6 I1d. In connection with ISBE’s grant monitoring function. ISBE published a onired Checklist tha
Checklist for qupnwur umi Inventory Rc\ iew W hu.h quums an appm\ Ld policy (or procedure) u.l.]led to the 111:111‘15‘:111:.:1(
of u|u|pmu)l at: netDe ; {

Wk s behiel- prpe- - PRESS fosno 1N pubh

2R Pt 200 -

S

captbiide
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Capitalization Threshold 7

To be considered a capital asset for financial reporting purposes, a capital item must be at or above a
capitalization threshold of $10,000 and have an estimated useful life greater than one year.

Disposition of District Property 8

The Superintendent or designee shall notify the Board, as necessary. of the following so that the Board
may consider its disposition: (1) District personal property (property other than buildings and land) that
is no longer needed for school purposes, and (2) school site, building, or other real estate that is
unnecessary, unsuitable, or inconvenient. Notwithstanding the above, the Superintendent or designee
may unilaterally dispose of personal property of a diminutive value. The Superintendent shall establish
procedures for the disposition and, when permitted by the terms and conditions of the award, the
retention of property acquired by the District under grant awards that comply with federal and State
law.

Taxable Fringe Benefits ?

The Superintendent or designee shall: ( 1) require that all use of District property or equipment by
employees is for the District’s convenience and best interests. unless it is a Board-approved fringe
benefit, and (2) ensure compliance with the Internal Revenue Service regulations regarding when to
report an employee’s personal use of District property or equipment as taxable compensation.

The footnotes are not intended to be pul‘t:bfillc adopte pnlicv they should be removed before the policy is adopted.

7 Optional. 23 11LLAdmin.Code §100. 60 rcqulru; School boards to adopt a capitalization threshold, which can be done
through policy. The capitalization lhruhold is-ardollar (igure above which the cost of an item will be included on financial
statements and depreciated. A minimum threshold 0f $10,000, or a lesser amount established by the board, and uscful life
greater than one year complies.with the definition of equipment under federal grant rules. 2 C.F.R. §§200.1 and 200.313(¢).
Multiple thlcslmlds can be established tor different categories of capital assets. Id. The Government Accounting Standards
Board (GASB) Statement No. 34 at para. 115(¢) states that a government should disclose its policy “for capitalizing assets
and for estimating the useful lives of those assels.” See GASB Statement 34 and Implementation Guide No. 2015-1 both
available at: www.gasb.ore. District auditors may require or recommend a district have a more comprehensive capitalization
policy and/or procedure. Such an-accounting policy or procedure should be developed in consultation with the distriets
accounting professional(s) and.tailored to reflect local conditions.

8 The requirements in this section are specified in 105 1LCS 5/5-22 (allowing property constructed or renovated by
students as part of a curricular program to be sold through the services ol a licensed real estate broker subject to certain
requirements). 5/10-22.8 (sale of personal property): and 2 C.F.R. §200.313(¢) and (f) for federal awards and State awards
governed by GATA. Sce f/n 5, above, regarding grant award requirements. A board that desires to act on the disposition of
property having any value should use the following alternative to this section’s last sentence: “Notwithstanding the above, the
Superintendent or designee may unilaterally dispose of worthless personal property.”

The recipient (through either sale or donation) of any discarded school bus must immediately: (1) remove. cover. or
conceal the *SCHOOL BUS™ signs and any other insignia or words indicating the vehicle is a school bus: (2) render inoperable
or remove entirely the stop signal arm and flashing signal system: and (3) paint the school bus a different color from those
under 625 ILCS 5/12-801. 625 ILCS 5/12-806(b).

9 The intent of this optional section is twofold: (1) to control personal use of district property and equipment: and (2) 1o
ensure compliance with IRS rules. As to the first point. allowing personal use of district property or cquipment is arguably
prohibited by the [ll. Constitution. Art. VIII, Sec. I which states: “Public funds, property or credit shall be used only for public
purposes.” As to the second point, any fringe benefit an emplover provides is taxable and must be included in the recipient’s
pay unless the law specifically excludes it. See Publication 15-B (2025). Employer's Tax Guide to Fringe Benefits, at:
www.irs.cov/pub/irs-pdf/p 1 Sh.pdf.

4:80 Page 3 of 6
©2025 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



Controls for Revolving Funds and Petty Cash 10

Revolving funds and the petty cash system are established in Board policy 4:50, Payment Procedures.
The Superintendent shall: (1) designate a custodian for each revolving fund and petty cash fund, (2)
obtain a bond for each fund custodian, and (3) maintain the funds in compliance with this policy, State
law, and ISBE rules. A check for the petty cash fund may be drawn payable to the designated petty
cash custodian. Bank accounts for revolving funds are limited to a maximum balance of $1,000. All
expenditures from these bank accounts must be directly related to the purpose for which the account
was established and supported with documentation, including signed invoices or receipts. All deposits
into these bank accounts must be accompanied with a clear description of their intended purpose. The
Superintendent or designee shall include checks written to reimburse revolving funds on the Board’s
monthly listing of bills indicating the recipient and including an explanation.

Control Requirements for Checks 1!

The Board must approve all bank accounts opened or established in the District’s or a District school’s
name or with the District’s Federal Employer Identification Nmﬁber All checks issued by the School
District must be signed by either the Treasurer or Board Pregi _‘ dent, except that checks from accounts
containing student activity funds or fiduciary funds and ket
by their respective account custodians.

The footnotes are not intended

10105 1L.CS 5/10-20

min.Code §100.70. This paragraph’s contents are mandatory, except for the $1,000
funds. The cap amount may be changed or the following alternative used: “Each
' nk that has been approved by the Board and established in an amount approved by
] nnua] budget

h as a type of revolving fund. Id. It and other revolving funds carry a standard balance
i in the standard balance amount (generally referred to as an imprest system of financial
accountmg) In practice, petty cash’is paid out of a de minimis cash amount maintained by a fund custodian. Disbursement
from a revolving fund other’than petty cash is typically made against an imprest checking account, by an authorized signor
who is readily available in the district, e.g., a superintendent or building principal. The authorized signor manages the revolving
fund and requests the board to reimburse the fund for expenses incurred to bring the imprest account back to its standard
balance.

1 This section is largely up to the local board’s discretion; additional controls may be added. The following alternative
to the second sentence will mandate two signatories for checks:

Two of the following individuals: the Treasurer, Board President, and/or Board Vice President,
shall sign all checks issued by the School District, except that checks from accounts containing
student activity funds or fiduciary funds and checks from revolving accounts may be signed by
their respective account custodians.,

See sample policy 4:90, Student Activiny and Fiduciary Funds, for more information about a board’s responsibilities for
student activity fimds and fiduciary fimds. A board must comply with State law requirements concerning the use of facsimile
or electronic signatures on checks. The Secretary of State, Index Department, maintains certified manual signatures of officers
authorized to sign checks. Uniform Facsimile Signature of Public Officials Act, 30 ILCS 320/. Electronic records and
signatures are governed by the Uniform Electronic Transactions Act. 815 ILCS 333/. Attorneys disagree about the applicability
of these laws to schoo! districts.
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Internal Controls 12

The Superintendent is primarily responsible for establishing and implementing a system of internal
controls for safeguarding the District’s financial condition; the Board, however, will oversee these
safeguards. The control objectives are to ensure efficient business and financial practices, reliable
financial reporting, and compliance with State law and Board policies, and to prevent losses from fraud,
waste, and abuse,!3 as well as employee error, misrepresentation by third parties, or other imprudent
employee action.

The Superintendent or designee shall annually audit the District’s financial and business operations for
compliance with established internal controls and provide the results to the Board. The Board may from
time-to-time engage a third party to audit internal controls in addition to the annual audit.

rganwaudiié of thc Trcadway Commission (a fce-based resource avallable at:
hat wish to take a larger oversight role regarding internal controls may list the

1

2. Financial record and data must be accurate and complctc.

3. Accounts payable must be accurate and punctual,

4. District assets must be protected from loss or misuse.

5. Incompatible dutics should be scgregated. if possible.

6. Accounting records must be periodically reconciled.

7. Equipment and supplies must be safeguarded.

8. Staff members with financial or business responsibilitics must be properly trained and supervised, and must
perform their responsibilities with utmost care and competence.

9. Any unnecessary weaknesses or financial risks must be promptly corrected.

13 Unless specifically exempted, grantees receiving funds from any State agency, including ISBE, must comply with
GATA and annually complete a Fiscal and Administrative Internal Controls Questionnaire (1CQ). The ICQ covers a number
of different topics related to internal controls. Districts that are identified as having one or more areas of elevated risk based
on their answers to the 1CQ, are required to develop and implement corrective action to address the arca(s). Districts that fail
to take necessary corrective action to address weak areas of internal control put their grant funding at risk. One of the sections
of the ICQ may address a grantee’s internal controls for fraud, waste. and abuse, including whether the grantee has a fraud
awareness program. See sample administrative procedures 4:80-AP1. Checklist for Internal Controls, and 4:80-AP2, Fraud,
Waste, and Abuse Awareness Program, which incorporate ISBE-recommended practices related to traud. waste. and abuse.
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LEGAL REF.:

CROSS REF.:

4:80

2 C.F.R. §200 et seq.

30 ILCS 708/, Grant Accountability and Transparency Acti—implemented-by 44
M. Admin.Code 7000 et seq.

105 ILCS 5/2-3.27, 5/2-3.28, 5/3-7, 5/3-15.1, 5/5-22, 5/10-21.4, 5/10-20.19, 5/10-
22.8, and 5/17-1 et seq.

23 1. Admin.Code Part 100.

4:10 (Fiscal and Business Management), 4:50 (Payment Procedures), 4:55 (Use of
Credit and Procurement Cards), 4:90 (Student Activity and Fiduciary Funds)
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June-20240ctober 2023 4:140

Operational Services

Waiver of Student Fees 1

The Superintendent will recommend to the School Board a schedule of fees, if any, to be charged
students for the use of textbooks, consumable materials, extracurricular activitics, and other school
student fees. Students must also pay fines for the loss of or damage to school books or other school-
owned materials.

Fees for textbooks, other instructional materials, and driver education, as well as fines for the loss or
damage of school property are waived for students who meet the eligibility criteria for a waiver as
described in this policy.2 In order that no student is denied educational services or academic credit due
to the inability of parents/guardians to pay student fees and ﬁnef?’ the Superintendent will recommend

The footnotes are not intended to be part of the adopted policy; they shol

I State law requires this subject matter be covered by poligﬁd controls it ntent. 105 ILCS 5/10-20.13. amended by

P.A.s-HI2- 1032 H02-R03~and 103-154 and 104-391; 23 111 ‘_ Code §1.245. Fe;erarc “any monectary charge collected by
a public school, public school district, or charter school frofx studentdisthe parents or guandlan of a student as a prerequisite

for the student’s participation in any curricular or extracurfigitlar pio| ram of the school or sc.hool dlSll‘lCl as defined [at 23
I Admin.Code §1.245(1) and (2)}.” 105 ILCS 5/1-3-amende S
property assessed by a district.” 23 11l.Admin.Cod

State law provides that “}nlo-diseriminatio
. punish. or penalize a student in any way
1Y paumx or L’Lmﬂildi}\ are mahh 10 pay ar

Jeind-neludinga school board may not discrining
d E?Lmu on sh; xmdc Nt s whml ace b

a :mmi I program of ﬁ HY
S8 R‘hé‘%—% he« Jw

i€lusion from any curricu Edr or exir
“transcrlpts, or dlplom'm—mav l;eeken ~ed -4

concerns an area in whnch the law=iShun Settled (see 0 otnotes 2 and 3) lf lhe tee or hne waiver pohcy or procedures are
substantively amended t)fgg; ptsl ghardians must be notified in writing within 30 calendar days following the adoption of
the amendments. 23 HP {dmin. C ‘1‘5 ).

2 Districts mus{ waive textbog nmru xoml materials fees and all fees and fines for the loss of school property for
students whose pa /guardians a@unable to afford them and for homeless children and youth. 105 ILCS 5/10-20.13,
amended by P.A s-10254832. 102285 and 103-154_and 104-391. While districts are only required to waive fines for the fuss
of school property and notithe dgmage of school property, this sample policy extends fine waivers to both for casc of
implementation and to encou@ﬁé students to return school property even if damaged (instead of cldlmmz, property is lost to
avoid a fine). Delete er—d&maae if the board, after consulting with the board attorney, decides to only waive fines for the loss
of school property.

In order to effectuate the law’s intent, the termphrase “textbooks_and_instructienal mterinls™ should be interpreted
broadly 10 include fees for anv tvpe of instructional materials, laboratory fees, and workbooks. The enforceability of 105 ILCS
5/10-20.13(b) and ISBE regulations (23 11l Admin.Code §1.245) requiring districts to waive ¢ “aiher-fees” is questionable
because they are unfunded mandates. ISBE regulations on school fees may not be enforceabl cause the General Assembly
failed to make necessary appropriations. Sce the Weekly Message from State Superintendent Robert Schiller, 8-15-03 (contact
a PRESS Asst. Editor for a copy).

The textbook block grant program operated by ISBE is found at 105 ILCS 5/2-3.155.

A school district may charge up to $50 to students who partncnpale m lhe dnver educauon course. The fee may be

-2, renumbered by P A
: ”. The fee must be waived for any student whose parem(s)/guardlan(s) are unable 10 affotd it. —Ltiﬁ—-. S22
23 Il.LAdmin.Code §252.30.

Resident tuition fees are not permissible, but a board’s authority under 105 1LCS 5/10-20.13 10 charge for textbooks and
towel fees does not violate the Ill. Constitution’s provision guaranteeing free public education through the secondary level.
Hamer v. Board of Ed.. Sch. Dist. No. 109. 9 Ill. App.3d 663 (2nd Dist. 1973).
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to the Board which additional fees and fines, i any, the District will waive for students who meet the
eligibility criteria for a waiver. 3

Notification

The Superintendent shall ensure that a notice of waiver applicability is provided to parents/guardians
with every bill for fees and/or fines.* and that applications for waivers are widely available and

distributed according to State law and I11. State Board of Education (ISBE) rule and that provisions for
assisting parents/guardians in completing the application are available.

Eligibility Criteria

A student shall be eligible for a fee and fine waiver when: 3

I. The student currently lives in a household that meets the same income guidelines, with the
same limits based on household size, that are used for the federal free meals program;
2. The student’s parents/guardians are veterans or active-duty military personnel with income at
or below 200% of the federal poverty line; or
3. The sludent is homeless, as defined in the McKinney-Vento Homeless Assistance Act (42
C. §11434a).
The Supcnmcndcm or designee will give additional consldcratxon whcn one or more of the following
factors are present: 6

e lllness in the family;

o Unusual expenses such as fire, flood, storm damage, etc.;

e  Unemployment;

e Emergency situations;

e When one or more of the pments/gudldlans are mvoh ed in a work stoppage.

The footnotes are not intended (o be part of the adopied policy: they should be removed belore the policy is adopted.

3105 1LCS 5/10-20. 13(b) was added by P.A. 83-603 in 1983 to require districts to waive “other fees”™ in addition to the
costs of textbooks and then amended by P.A. 102-805 to waive “other fees and fines.” The General Assembly, however, never
appropriated the necessary funds. Thus. the amendment may be unenforceable because it violated the State Mandates Act. 30
ILCS 805/1; see above footnote. Use the following alternative if the board wants to make a longstanding commitment to waive
specific fees, amending the list of fees that will be waived as desired:

In order that no student is denied educational services or academic credit due to the inability of parents/guardians 1o
pay student fees and fines. the following fees are also waived for students who meet the eligibility criteria for waiver:
athletic participation fees. lock fees, towel fees, shop fees, laboratory fees. and registration fees.

Alternatively, a board may decide to waive all school student fees and fines and substitute the following sentence for this
paragraph:

All school student fees and fines as defined by the 11, State Board of Education (ISBE) are waived for students who
meet the eligibility criteria for a waiver contained in this policy.

4 Required by 105 ILCS 5/10-20.13(b). = b sozonin: 23 [LAdmin.Code §1.245(c)H2)(A).

5 RLL[I.!II'(.d by 105 ILCS 5/10-20.13(b). sretded by P84 s F02-j0R2
23 HLAdmin.Code §1.245(c)(1). 105 ILCS 5 l[) 20.13(b) 2 does not specify \\hullLr
the income at or below 200% of the lederal poverty line is the hnlm.hnld mcome or \O]Ll\. ihg mcome of the veteran/active-
duty military parent/guardian. Consult the board attorney for guidance.

Though 105 ILCS 5/10-20.13(b) was amended by P.A. 102-805 to make homeless students statutorily eligible for school
fee and fine waivers, non-regulatory 1SBE guidance states that students who are homeless. migrant, in foster care. runaway.
or  participating m Head Start are categoricallv cligible for  school fee  waivers. See
www.isbe.net/Documents guidance_reg.pdf.

The federal free meals program is found at 42 U.S.C. §1758: 7 C.F.R. Part 245. See t/n 7.

Lapmbers2-and-Soas-oho

6 This paragraph is optional and may be omitted.
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Verification 7
The Superintendent or designee shall establish a process for determining a student’s eligibility for a
waiver of fees and fines in accordance with State law requirements.

If a student receiving a waiver is found to be no longer eligible during the school year, the
Superintendent or designee shall notify the student’s parent/guardian and charge the student a prorated
amount based upon the number of school days remaining in the school year.

Determination and Appeal 8

Within 30 calendar days after the receipt of a waiver request, the Superintendent or designee shall mail
anotice to the parent/guardian whenever a waiver request is denied. The denial notice shall include: (1)
the reason for the denial, (2) the process and timelines for making an appeal, and (3) a statement that
the parent/guardian may reapply for a waiver any time during the school year if circumstances change.
If the denial is appealed, the District shall follow the procedures for the resolution of appeals as
provided in the ISBE rule on waiver of fees.

The footnotes are not intended to be part of the .uiopred pnllcv they:should be removed before the policy 15 adopted.

1pphcanon prnce‘:s that is completely mdependem of a student’s d]‘)[)hLﬂll()n for, chgibility for. or p.mmpalmn n thc tulu.ll
free meals program. or (2) tie the application process to the federal free meals proumm application and only .hl\ for verification
in accordance with the meals®programi 105 TECS, 5/10-20.13(c)-—amended be P A J02H03 2 and HI2-803, See
www.isbe.net/Pages/School-Fee-Waivers.aspx  for further m:pl.mauon. For uplion #1, sce sample exhibit 4:140-E1,
Application for Fee Waiver. For Opli(‘)'n:-#Z_. sce sample exhibit 4:140-E2, Application for Fee Waiver Based on Federal Free
Meals Program.

By using option #1, a district’ may rnqum income verification at the time an application is submitted for a waiver and
may do so thereafter, bul not more than once per academic year. 105 ILCS 5/10-20.13 R A—G205, An
application using option #1 cannot ask whether a student lives in a houschold that meets free lunch eligibility guidelines and
request income verification with-reference to fiee funch eligibility suidelines. Instead, the district should supply its own
income guidelines with the same Timits based on household size that are used for the federal meals program and have the
parents/guardians indicate if they meet the income guidelines used to determine eligibility for fee and fine waivers. The
independent fee and fine waiver income guidelines should not be any higher than those for eligibility for free lunch (or
reduced-price, if the district voluntarily provides fee and fine waivers for those students who qualify), but the district should
not reference or indicate that the guidelines are for the free meals program. In this completely independent waiver application
process, the district may ask for verification but cannot use any information it receives though this process for determining
chgibility for free or reduced meals.

By using option #2., the district must mlln\\ the \(:nilullum ILquanLnls of the federal free meals program at 7 C.F.R.

§245.6a. 105 ILCS 5/10-20.13(c)-usnend s :

Income verification may include such !hmns as pa\'mll stubs. tax returns. or evidence of receipt of food stamps or

Temporary Assistance for Needy Families. 23 IILAdmin.Code §1.245(d).

fad-bay

8 An ISBE rule requires that the policy state that the district will mail a copy of a denial notice within 30 calendar days
after the receipt of the waiver request. 23 1lL.Admin.Code §1.245(c)(3). This rule also specifies timelines and procedures,
including a requirement that “the person who decides the appeal shall not be the person who initially demied the fee or fine
wailver or a subordinate of this person.” Thus. a board may be required to hear an appeal if the superintendent made the initial
decision to deny a waiver. The board’s participation is avoided by the principal making initial waiver decisions and the
superintendent or other main office administrator deciding the appeals.
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LEGAL REF.: 42 U.S.C. §11434a, McKinney-Vento Homeless Assistance Act.
105 ILCS 5/10-20.13, 5/10-22.25, and 5/27-24281 Sand- 528102,

ot

23 lILAdmin.Code §1.245 [may contain unentforceable provisions].

CROSS REF.: 4:130 (Free and Reduced-Price Food Services), 6:140 (Education of Homeless
Children), 6:220 (Bring Your Own Technology (BYOT) Program; Responsible
Use and Conduct)
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10. Reports, Requests and Open Discussion
A. Superintendent's Report
B. Student Board of Education Member Report
C. Board of Education Member Open Discussion
11. * * * CLOSED SESSION * * *

(to consider the appointment, employment, compensation, discipline, performance, or dismissal of
specific employee(s). 5 ILCS 120/2(c)(1))

12. Return to Open Session for Possible Action

13. Adjournment

NOTICE OF NONDISCRIMINATION PRACTICES
The Moline-Coal Valley Unit School District No. 40 does not discriminate against employees, students, or the general public in its
programs or practices, including vocational education, on the basis of race, color, religion, sex, gender, gender identity, disability, age,
marital status, pregnancy status, citizenship status, military status, unfavorable discharge from the military service, national origin or
ancestry in accordance with Title X, Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act. The Moline-
Coal Valley School District prohibits sex discrimination in any education program or activity that it operates, as required by Title IX,
including in admission and employment. Moline-Coal Valley School District’s nondiscrimination policy and grievance procedures can be
located on the District website under Board Policy. In accordance with Section 504 of the Rehabilitation Act of 1973 and the Americans
with Disabilities Act, any individual who is in need of assistance or reasonable accommodations to be able to participate in a school
district-related activity, including the employment application or interview process, should contact the Assistant Superintendent for Student
Services and Special Education at the District administrative offices. Any individual who wishes to file a complaint of unlawful
discrimination should contact the Superintendent of Schools or the Secretary of the Board of Education at the District administrative
offices, 1900 52nd Avenue, Moline, IL 61265.

Agenda, Board of Education 20 Monday, January 12, 2026



	Agenda
	1.   Opening of Meeting - Roll Call
	A.  Approval of any Board of Education Member Participating Remotely

	2.   Recitation of Pledge of Allegiance
	3.   Approval of Minutes
	A.  Minutes of the Regular Meeting of the Board of Education of December 8, 2025
	MINS 120825.docx

	B.  Minutes of the Closed Session of the Regular Meeting of the Board of Education of December 8, 2025

	4.   Communications, Public Comment and Participation
	5.   Consent Agenda



Recommended Motion: that the Board of Education approve the actions contained in the Consent Agenda as presented.
	Consent Agenda 011226.docx
	Attachment No. 2 - 2026 Bicentennial Playground Improvements
	Attachment No. 3 - High School Athletic Charter Bus Services
	Attachment No. 4 - Correction - Athletic Training Services

	6.  Approval of Location Change of the Board of Education Meeting for March 9, 2026



Recommended Motion: that the Board of Education approve the location change of the Board of Education meeting for March 9, 2026, from the Moline Education Center to Bicentennial Elementary School.
	7.  Award of Bid - 2026 Moline High School Cafeteria Improvements



Recommended Motion: that the Board of Education award the bid for the 2026 Moline High School Cafeteria Improvements to C&T Design and Equipment Company Inc., Indianapolis, Indiana, in the amount of $2,022,072.64. See Attachment No. 5.
	Attachment No. 5 - 2026 Moline High School Cafeteria Improvements

	8.  Approval of First Reading of Updated Board of Education Policies



Recommended Motion: that the Board of Education accepts for first reading the updated Board of Education policies, as presented. See Attachment No. 6.
	Attachment No. 6 - Board Policy Changes and Updates
	Attachment No. 6 - Board Policies Section 2
	Attachment No. 6 - Board Policies Section 4
	Attachment No. 6 - Board Policies Section 5
	Attachment No. 6 - Board Policies Section 6
	Attachment No. 6 - Board Policies Section 7
	Attachment No. 6 - Board Policies Section 8

	9.  Approval of First Reading of Updated Board of Education Policies 4:80-Accounting and Audit and 4:140-Waiver of Student Fees



Recommended Motion: that the Board of Education accepts the first reading of the updated Board of Education policies, as presented. See Attachment No. 7.
	Attachment No. 7 - Board Policies 480 and 4140

	10.   Reports, Requests and Open Discussion
	A.  Superintendent's Report
	B.  Student Board of Education Member Report
	C.  Board of Education Member Open Discussion

	11.  * * * CLOSED SESSION * * *



(to consider the appointment, employment, compensation, discipline, performance, or dismissal of specific employee(s). 5 ILCS 120/2(c)(1))
	12.  Return to Open Session for Possible Action
	13.   Adjournment

