
SCHOOL DISTRICT NO. 103
BOARD OF EDUCATION MEETING

September 24, 2024
6:00 PM

REGULAR MEETING CONSISTENT WITH THE REQUIREMENTS OF THE ILLINOIS 
REVISED STATUTES CHAPTER 102, PARAGRAPH 42.02 (OPEN 
MEETINGS ACT), NOTICES OF THIS MEETING HAVE BEEN 
POSTED.  LOCATION OF THE MEETING IS CAFETERIA OF 
GEORGE WASHINGTON MIDDLE SCHOOL, 8101 OGDEN 
AVENUE, LYONS, ILLINOIS 60534, AT 6:00 PM.

A G E N D A

I. Call to Order
II. Pledge of Allegiance
III. Roll Call
IV. Reading of Communications
V. Year-to-Date Financials
VI. Public Comment
VII. Consent Agenda

A. Authorize Payment of Monthly Bills for September 2024
1. Board Bills September, 2024
2. Activity Funds September 2024

B. Approval of Minutes
1. Regular Minutes of August 27, 2024

C. Approval of Personnel Report List # 9.24.24
D. Second Reading of Policies

1. Policy 2.70 - Vacancies on the Board of Education - Filling 
Vacancies
2. Policy 2:70-E Exhibit - Checklist for Filling Board Vacancies by 
Appointment
3. Policy 2:125-E1 Exhibit - Board Member Expense Reimbursement 
Form
4. Policy 2:125-E2 Exhibit - Board Member Estimated Expense 
Approval Form
5. Policy 2:160 Board Attorney
6. Policy 2:160-E Exhibit - Checklist for Selecting a Board Attorney
7. Policy 4:15 - Identity Protection
8. Policy 4:70 - Resource Conservation
9. Policy 4:80 - Accounting and Audits
10. Policy 5:180 - Temporary Illness or Temporary Incapacity
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11. Policy 5:200 - Terms and Conditions of Employment and Dismissal
12. Policy 5:290 - Employment Termination and Suspensions
13. Policy 5:310 - Compensatory Time-Off
14. Policy 6:40 - Curriculum Development
15. Policy 6:110 - Programs for Students At Risk of Academic Failure 
and/or Droppiing Out of School and Graduation Incentives Program
16. Policy 6:140 - Education of Homeless Children
17. Policy 6:150 - Home and Hospital Instruction
18. Policy 7:170 - Vandalism
19. Policy 2:260 - Uniform Grievance Procedure
20. Policy 2:265 - Title IX Grievance Procedure
21. Policy 5:100 - Staff Development Program
22. Policy 7:20 - Harassment of Students Prohibited
23. Policy 7:185 - Teen Dating Violence Prohibited

VIII. Action Items
A. Approval of Resolution to Adopt Annual Budget for Fiscal Year 2024-
2025
B. Approval of Resolution Appointing Member to Serve as the Township of 
Schools Trustee for School District 103
C. Approval of Amendment to the Intergovernmental Agreement Between 
Lyons Elementary School District Number 103 and the Village of Lyons 
Concerning the Engagement of a School Resource Officer
D. Approval of Go Guardian Agreement
E. Approval of Skynet Security Systems Services Agreement

IX. Adjournment
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August YTD Financials

9/24/2024

Fiscal Year 2025

Presented to BOE

Working Together to Expand Student Opportunities

Serving the communities of Brookfield, Forest View, 
Lyons, McCook and Stickney.
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% YTD Percent

REVENUES Budget Of Total Monthly as of of Budget

FY 2025 Revenue August 8/31/2024 Realized

Property Taxes  $            20,685,000 49.22%  $              5,475,192  $              9,649,643                         46.65 

Corp. Per. Prop. Replacement Taxes  $              3,800,000 9.04%  $                 142,070  $                 663,756                         17.47 

State Evidence Based Funding (EBF)  $            12,495,602 29.73%  $              1,134,398  $              1,134,398                           9.08 

Categorical State Aid  $              1,010,397 2.40%  $                           -    $                   40,905                           4.05 

State Early Childhood Block Grant  $                 679,735 1.62%  $                           -    $                           -                                 -   

Federal Nutrition Program  $                 815,000 1.94%  $                   29,270  $                 103,167                         12.66 

Federal Title 1  $                 879,010 2.09%  $                           -    $                 289,752                         32.96 

Other Federal  $                 958,917 2.28%  $                   73,730  $                 183,496                         19.14 

Earnings on Investments  $                 540,000 1.28%  $                           -    $                           -                                 -   

Food Service  $                   50,000 0.12%  $                     1,374  $                     1,968                           3.94 

Fees  $                        300 0.00%  $                           -    $                           -                                 -   

Other Rev; Before School & Camps  $                 110,000 0.26%  $                 112,230  $                 113,340                       103.04 

Total Revenue  $            42,023,961 100.00% $6,968,264 $12,180,426 28.98%

% YTD Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2025 Expenditures August 8/31/2024 Realized

Salaries  $            21,956,809 55.29%  $                 960,614  $              1,219,274                           5.55 

Benefits  $              6,362,871 16.02%  $                 486,893  $                 554,667                           8.72 

Purchased Services  $              7,689,781 19.36%  $                 549,112  $                 806,639                         10.49 

Supplies  $                 924,816 2.33%  $                 179,819  $                 281,220                         30.41 

Capital Outlay  $                     7,242 0.02%  $                           -    $                        289                           4.00 

Special Ed Tuition  $              2,564,510 6.46%  $                   49,116  $                 142,609                           5.56 

Dues&Fees/Tuition/Contingency  $                 206,157 0.52%  $                           -    $                           -                                 -   

Total Expenditures 39,712,186 100.00% 2,225,554 3,004,699 7.57%

Surplus/(Deficit)  $              2,311,775  $                   45,559  $              9,175,727 

Lyons School District 103

EDUCATION FUND

Y-T-D REVENUE and EXPENSE by SOURCE

August 31, 2024
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% YTD Percent

REVENUES Budget Of Total Monthly as of of Budget

FY 2025 Revenue August 8/31/2024 Realized

Property Taxes  $              2,420,000 94.98%  $                 632,796  $              1,115,301                         46.09 

Corp. Per. Prop. Replacement Taxes  $                 100,000 3.92%  $                           -    $                           -                                 -   

State Evidence Based Funding (EBF)  $                           -   0.00%  $                           -    $                           -   

Federal Aid  $                           -   0.00%  $                           -    $                           -   

Earnings on Investments  $                   25,000 0.98%  $                           -    $                           -                                 -   

Rentals  $                           -   0.00%  $                           -    $                           -   

Maintenance Grant  $                           -   0.00%  $                           -    $                           -   

Other Revenue Sources  $                     3,000 0.12%  $                   71,070  $                   71,070                    2,369.00 

Total Revenue  $              2,548,000 100.00%  $                 703,866  $              1,186,371 46.56%

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2025 Expenditures August 8/31/2024 Realized

Salaries  $              1,753,276 53.41%  $                 123,050  $                 233,536                         13.32 

Benefits  $                 362,274 11.04%  $                   26,713  $                   52,383                         14.46 

Purchased Services  $                 534,659 16.29%  $                   90,649  $                 163,820                         30.64 

Supplies  $                 591,009 18.00%  $                   29,761  $                   85,604                         14.48 

Capital Outlay  $                   41,500 1.26%  $                 364,589  $                 364,589                       878.53 

Other Objects  $                           -   0.00%  $                           -    $                           -   

Dues&Fees/Contingency  $                           -   0.00%  $                           -    $                           -   #DIV/0!

Total Expenditures  $              3,282,718 100.00%  $                 634,761  $                 899,932 27.41%

Surplus/(Deficit)  $                (734,718)  $                   69,105  $                 286,439 

Lyons School District 103

OPERATION AND MAINTENANCE FUND

Y-T-D REVENUE and EXPENSE by SOURCE

August 31, 2024
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% YTD Percent

REVENUES Budget Of Total Monthly as of of Budget

FY 2025 Revenue August 8/31/2024 Realized

Property Taxes  $                 203,500 40.74%  $                   51,337  $                   90,840                         44.64 

Corp. Per. Prop. Replacement Taxes  $                 240,000 48.05%  $                           -    $                 240,000                       100.00 

Earnings on Investments  $                   56,000 11.21%  $                           -    $                           -                                 -   

Other Revenue 0.00%

Total Revenue  $                 499,500 100.00% $51,337 $330,840 66.23%

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2025 Expenditures August 8/31/2024 Realized

Benefits  $                 912,094 100.00%  $                   52,420  $                   83,711                           9.18 

Purchased Services  $                           -   0.00%  $                           -    $                           -                                 -   

Total Expenditures  $                 912,094 100.00%  $                   52,420  $                   83,711 9.18%

Surplus/(Deficit)  $                     5,692  $                    (1,082)  $                 247,129 

Lyons School District 103

MUNICIPAL RETIREMENT, SOCIAL SECURITY & MEDICARE FUND

Y-T-D REVENUE and EXPENSE by SOURCE

August 31, 2024
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% YTD Percent

REVENUES Budget Of Total Monthly as of of Budget

FY 2025 Revenue August 8/31/2024 Realized

Property Taxes  $                 308,000 99.52%  $                   78,946  $                 139,182                         45.19 

Earnings on Investments  $                     1,500 0.48%  $                           -    $                           -                                 -   

Other Revenue 0.00%

Total Revenue  $                 309,500 100.00%  $                   78,946  $                 139,182 44.97%

%  Actual Percent

EXPENDITURES  Budget Of Total  Monthly  as of of Budget

FY 2025 Expenditures  August 8/31/2024 Realized

Salaries  $                   72,500 18.63%  $                     6,500  $                   13,000                         17.93 

Purchase Services  $                 316,694 81.37%  $                   68,705  $                 125,261                         39.55 

Total Expenditures  $                 389,194 100.00%  $                   75,205  $                 138,261 35.53%

Surplus/(Deficit)  $                  (79,694)  $                     3,741  $                        920 

Lyons School District 103

TORT IMMUNITY FUND

Y-T-D REVENUE and EXPENSE by SOURCE

August 31, 2024
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% YTD Percent

REVENUES Budget Of Total Monthly as of of Budget

FY 2025 Revenue August 8/31/2024 Realized

Property Taxes  $                 100,000 10.11%  $                   25,821  $                   45,649                         45.65 

Categorical State Aid 824,000$                  83.32% -$                          -$                          -                            

Earnings on Investments  $                   65,000 6.57%  $                           -    $                           -                                 -   

Other Revenue  $                           -   0.00%  $                           -    $                           -                                 -   

Total Revenue  $                 989,000 100.00%  $                   25,821  $                   45,649 4.62%

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2025 Expenditures August 8/31/2024 Realized

Salaries  $                   13,640 0.76%  $                           -    $                           -                                 -   

Benefits  $                          80 0.00%  $                           -    $                           -                                 -   

Purchased Services  $              1,777,980 99.23%  $                 154,599  $                 215,642                         12.13 

Supplies  $                           -   0.00%  $                           -    $                           -                                 -   

Capital Outlay  $                           -   0.00%  $                           -    $                           -                                 -   

Dues&Fees/Contingency  $                           -   0.00%  $                           -    $                           -                                 -   

Total Expenditures  $              1,791,700 100.00%  $                 154,599  $                 215,642 12.04%

Surplus/(Deficit)  $                (802,700)  $                (128,778)  $                (169,992)

Lyons School District 103

TRANSPORTATION FUND

Y-T-D REVENUE and EXPENSE by SOURCE

August 31, 2024
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% YTD Percent

REVENUES Budget Of Total Monthly as of of Budget

FY 2025 Revenue August 8/31/2024 Realized

Property Taxes  $                  197,500 79.80%  $                    50,909  $                    89,654                          45.39 

Earnings on Investments  $                    50,000 20.20%  $                           -    $                           -                                 -   

Total Revenue  $                  247,500 100.00%  $                    50,909  $                    89,654 36.22%

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2025 Expenditures August 8/31/2024 Realized

Interfund Transfer 0.00%

Total Expenditures  $                           -   0.00%  $                           -    $                           -   0.00%

Surplus/(Deficit)  $                  247,500  $                    50,909  $                    89,654 

Lyons School District 103

WORKING CASH FUND

Y-T-D REVENUE and EXPENSE by SOURCE

August 31, 2024
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% YTD Percent

REVENUES Budget Of Total Monthly as of of Budget

FY 2025 Revenue August 8/31/2024 Realized

Property Taxes  $            23,914,000 50.12%  $              6,315,002  $            11,130,268                         46.54 

Corp. Per. Prop. Replacement Taxes  $              5,240,000 10.98%  $                 142,070  $                 903,756                         17.25 

State Evidence Based Funding (EBF)  $            12,495,602 26.19%  $              1,134,398  $              1,134,398                           9.08 

Categorical State Aid  $              1,834,397 3.84%  $                           -    $                   40,905                           2.23 

State Early Childhood Block Grant  $                 679,735 1.42%  $                           -    $                           -                                 -   

Federal Nutrition Program  $                 815,000 1.71%  $                   29,270  $                 103,167                         12.66 

Federal Title 1  $                 879,010 1.84%  $                           -    $                 289,752                         32.96 

Other Federal  $                 958,917 2.01%  $                   73,730  $                 183,496                         19.14 

Earnings on Investments  $                 737,500 1.55%  $                           -    $                           -                                 -   

Food Service  $                   50,000 0.10%  $                     1,374  $                     1,968                           3.94 

Fees  $                        300 0.00%  $                           -    $                           -                                 -   

Before School Care, Camps  $                 110,000 0.23%  $                 112,230  $                 113,340                       103.04 

Rentals  $                           -   0.00%  $                           -    $                           -                                 -   

Maintenance Grants  $                           -   0.00%  $                           -    $                           -                                 -   

Other Revenue  $                     3,000 0.01%  $                   71,070  $                   71,070                               -   

Total Revenue  $            47,717,461 100.00%  $              7,879,144  $            13,972,121 29.28%

   

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2025 Expenditures August 8/31/2024 Realized

Salaries  $            23,796,225 51.63%  $              1,090,164  $              1,465,810                           6.16 

Benefits  $              6,725,225 14.59%  $                 513,605  $                 607,050                           9.03 

IMRF/FICA/SS/Medicare  $                 912,094 1.98%  $                   52,420  $                   83,711                           9.18 

Purchased Services  $            10,319,114 22.39%  $                 863,065  $              1,311,362                         12.71 

Supplies  $              1,515,825 3.29%  $                 209,580  $                 366,824                         24.20 

Capital Outlay  $                   48,742 0.11%  $                 364,589  $                 364,878                       748.59 

Special Ed Tuition  $              2,564,510 5.56%  $                   49,116  $                 142,609                           5.56 

Other, Dues&Fees/Contingency  $                 206,157 0.45%  $                           -    $                           -                                 -   

Total Expenditures  $            46,087,891 100.00%  $                   45,559  $              4,342,245 9.42%

Surplus/(Deficit)  $              1,629,570  $              7,833,585  $              9,629,877 

COMBINED OPERATING FUNDS

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

August 31, 2024
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% YTD Percent

REVENUES Budget Of Total Monthly as of of Budget

FY 2025 Revenue August 8/31/2024 Realized

Property Taxes  $                   98,000 53.26%  $                   25,826  $                   46,294                         47.24 

Earnings on Investments  $                     1,000 0.54%  $                           -    $                           -                                 -   

Other Revenue Sources  $                   85,000 46.20%  $                           -    $                           -                                 -   

State Evidence Based Funding (EBF)  $                           -   0.00%  $                           -    $                           -   

Total Revenue  $                 184,000 100.00%  $                   25,826  $                   46,294 25.16%

%  Actual Percent

EXPENDITURES  Budget Of Total  Monthly  as of of Budget

FY 2025 Expenditures August 8/31/2024 Realized

Debt Service  $                 993,500 100.00%  $                           -    $                           -                                 -   

Total Expenditures  $                 993,500 100.00%  $                           -    $                           -   0.00%

Surplus/(Deficit)  $                (809,500)  $                   25,826  $                   46,294 

Lyons School District 103

DEBT SERVICE FUND

Y-T-D REVENUE and EXPENSE by SOURCE

August 31, 2024
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% YTD Percent

REVENUES Budget Of Total Monthly as of of Budget

FY 2025 Revenue August 8/31/2024 Realized

Corp. Per. Prop. Replacement Taxes  $              1,100,000 94.31%  $                           -    $                           -                                 -   

Earnings on Investments  $                           -   0.00%  $                           -    $                           -   

Federal Grant  $              1,166,319 51.46%  $                           -    $                           -                                 -   

Total Revenue  $              2,266,319 51.46%  $                           -    $                           -   0.00%

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2025 Expenditures August 8/31/2024 Realized

Purchased Services  $                           -   0.00%  $                           -    $                           -   

Capital Outlay  $              2,182,042 100.00%  $              1,194,772  $              1,211,792                         55.53 

Total Expenditures  $              2,182,042 100.00%  $              1,194,772  $              1,211,792 55.53%

Surplus/(Deficit)  $                   84,277  $             (1,194,772)  $             (1,211,792)

Lyons School District 103

CAPITAL PROJECTS FUND

Y-T-D REVENUE and EXPENSE by SOURCE

August 31, 2024
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% YTD Percent

REVENUES Budget Of Total Monthly as of of Budget

FY 2025 Revenue August 8/31/2024 Realized

Property Taxes  $                 360,000 88.24%  $                   92,395  $                 162,817                         45.23 

Earnings on Investments  $                   48,000 11.76%  $                           -    $                           -                                 -   

Other Revenue  $                           -   0.00%  $                           -    $                           -   

Total Revenue  $                 408,000 100.00%  $                   92,395  $                 162,817 39.91%

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2025 Expenditures August 8/31/2024 Realized

Purchased Services  $                           -   0.00%  $                           -    $                           -                                 -   

Total Expenditures  $                           -   0.00%  $                           -    $                           -   -

Surplus/(Deficit)  $                 408,000  $                   92,395  $                 162,817 

Lyons School District 103

HEALTH-LIFE-SAFETY FUND

Y-T-D REVENUE and EXPENSE by SOURCE

August 31, 2024
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% YTD Percent

REVENUES Budget Of Total Monthly as of of Budget

FY 2025 Revenue August 8/31/2024 Realized

Property Taxes  $            24,372,000 49%  $              6,433,222  $            11,339,378                         46.53 

Corp. Per. Prop. Replacement Taxes  $              5,240,000 11%  $                 142,070  $                 903,756                         17.25 

State Evidence Based Funding (EBF)  $            12,495,602 25%  $              1,134,398  $              1,134,398                           9.08 

Categorical State Aid  $              1,834,397 4%  $                          -    $                   40,905                           2.23 

State Early Childhood Block Grant  $                 679,735 1%  $                          -    $                          -                                -   

Federal Nutrition Program  $                 815,000 2%  $                   29,270  $                 103,167                         12.66 

Federal Title 1  $                 879,010 2%  $                          -    $                 289,752                         32.96 

Other Federal  $              2,125,236 4%  $                   73,730  $                 183,496                           8.63 

Earnings on Investments  $                 786,500 2%  $                          -    $                          -                                -   

Food Service  $                   50,000 0%  $                     1,374  $                     1,968                           3.94 

Fees  $                        300 0%  $                          -    $                          -                                -   

Before School Care, Camps  $                 110,000 0%  $                 112,230  $                 113,340                       103.04 

Rentals  $                          -   0%  $                          -    $                          -    . 

Maintenance Grants  $                          -   0%  $                          -    $                          -                                -   

Other Revenue  $                   88,000 0%  $                   71,070  $                   71,070                         80.76 

Total Revenue  $            49,475,780 100.00%  $              7,997,364  $            14,181,231 28.66%

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2025 Expenditures August 8/31/2024 Realized

Salaries  $            23,796,225 48.30%  $              1,090,164  $              1,465,810                           6.16 

Benefits  $              6,725,225 13.65%  $                 513,605  $                 607,050                           9.03 

IMRF/FICA/SS/Medicare Fund  $                 912,094 1.85%  $                   52,420  $                   83,711                           9.18 

Debt Service Fund  $                 993,500 2.02%  $                          -    $                          -                                -   

Life Safety Fund  $                          -   0.00%  $                          -    $                          -   

Purchased Services  $            10,319,114 20.95%  $                 863,065  $              1,311,362                         12.71 

Supplies  $              1,515,825 3.08%  $                 209,580  $                 366,824                         24.20 

Capital Outlay  $              2,230,784 4.53%  $              1,559,361  $              1,576,670                         70.68 

Special Ed Tuition  $              2,564,510 5.21%  $                   49,116  $                 142,609                           5.56 

Dues&Fees/Contingency  $                 206,157 0.42%  $                          -    $                          -                                -   

Total Expenditures  $            49,263,433 100.00%  $              4,337,310  $              5,554,036 11.27%

Surplus/(Deficit)  $              1,312,347  $              6,757,033  $              8,627,195 

COMBINED ALL FUNDS

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

August 31, 2024
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Fund  July  August  September  October  November  December  January  February  March  April  May  June 

Education 30,928,476        35,671,186        -                         -                     -                     -                       -                   -                   -                   -                   -                   -                   

Oper'n & Maint'n 992,257             1,061,362          -                         -                     -                     -                       -                   -                   -                   -                   -                   -                   

Debt Service 1,321,679          1,347,505          -                         -                     -                     -                       -                   -                   -                   -                   -                   -                   

Transportation 1,892,228          1,763,450          -                         -                     -                     -                       -                   -                   -                   -                   -                   -                   

IMRF (50) (900,455)            (933,872)            -                         -                     -                     -                       -                   -                   -                   -                   -                   -                   

SSI/MEDICARE (51) 2,495,935          2,528,269          -                         -                     -                     -                       -                   -                   -                   -                   -                   -                   

Capital Projects (649,914)            (1,844,686)         -                         -                     -                     -                       -                   -                   -                   -                   -                   -                   

Working Cash 2,729,909          2,780,818          -                         -                     -                     -                       -                   -                   -                   -                   -                   -                   

Tort 168,853             172,594             -                         -                     -                     -                       -                   -                   -                   -                   -                   -                   

Life Safety 2,331,745          2,424,140          -                         -                     -                     -                       -                   -                   -                   -                   -                   -                   

Total          41,310,712          44,970,766                             -                           -                           -                             -                         -                         -                         -                         -                         -                         -   

 August YTD 
Financials 

                  45,559 

 Fiscal Year 2024-25 

Lyons Elementary School District 103
Fiscal Year 2024-25 Fund Balance

Source: Lyons Elementary School District 103 Monthly Reports
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GENERAL FUND Totals for All Accounts 

Costello Elementary School 

Account# 

8/23/2024 

8/23/2024 

9/5/2024 

9/5/2024 

9/11/2024 

1148 Jam rose (reim staff luncheon) 

1149 Migala (reim bulletin board supp) 

Deposit (VanGogh spring commission) 

Deposit (Tree Ring yearbook comm.) 

1150 T&M Sports (spirit wear inventory) 

$15,077.98 

471.93 $14,606.05 

1149 $14,552.09 

217.68 $14,769.77 

185.66 $14,955.43 

2030 $12,925.43 
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robinson 

2024-2025 

Date 

8/2/2024 

8/2/2024 
8/7/2024 

8/7/2024 

8/19/2024 

8/23/2024 

8/23/2024 

8/23/2024 

8/23//2024 

9/5/2024 

9/6/2024 

9/6/2024 

9/11/2024 

9/11/2024 

9/11/2024 

9/13/2024 

Check# 

1232 

1233 

1234 

1235 

1238 

1239 

1240 

1236 

1241 

1243 

1242 

1244 

Checks cleared 

Balanced at end of month 

Balance forward 8,858.78 

Transaction Debit Credit Total 

$8,858.78 

Maricela mendoza (decoration for the lounge) $8,709.46 

Maricela Mendoza open house signs $7,962.34 
Ink your wear staff t-shirts $7,465.98 

Deposit Van Gogh commission 227.66 $7,693.64 

slice factory open house $7,523.64 

Oneida Hernandez student snaks for nurse office (sam's) $7,441.43 

Maricela mendoza Open House BREAKSFAT (sam's) $7,395.50 
Maricela Mendoza Lounge Clock (amazon) $7,358.14 

Ink your wear staff t-shirts $7,317.96 

Sam' Club (back to school celebration) $7,015.50 

Dominios pizza (celebration back to school) $6,615.50 

Bounce Bridade(celebration back to school) $5,665.50 

Deposit(sale-back to school) 1049.45 $6,714.95 

Deposit( donation from parents) 113.00 $6,827.95 

Deposit( Culver's fundraiser) 142.73 $6,970.68 

maricela mendoza(wonders focus wall 1st,2nd,4th $6,934.68 

45



46



1 
 

MINUTES OF THE REGULAR MEETING 
OF THE BOARD OF EDUCATION 

LYONS ELEMENTARY SCHOOL DISTRICT 103 
George Washington Middle School, Cafeteria 

8101 Ogden Avenue, Lyons, Il 60534 at 6:00 P.M. 
Tuesday, August 27, 2024 

 
I. Call to Order 

 
The regular meeting of the Board of Education was called to order at 6:03 p.m. 
by President Jorge Torres. 

 
II. Roll Call 

 
Members Physically Present: Slagiana Aleksikj  
 Sara Andreas 
 Winifred Rodriguez 
 Jorge Torres 

 
Absent: Les Antos  
 Olivia Quintero  
 Mario Ramirez 

 
III. Reading of Communications 

 
None 

 
IV. Year-to-Date Financials 

 
President Torres stated the financials are attached to the agenda for the public to 
view. 

 
V. Public Comment 

 
Janet Morales, Robinson Parent, commented and inquired as to the parent process 
to establish a PTA/PTO. 

 
VI. Consent Agenda 

 
Winifred Rodriguez moved seconded by Sara Andreas to approve the Consent 
Agenda, as presented. 

 
Upon Roll Call: 

 
Ayes: Slagiana Aleksikj  
 Sara Andreas 
 Winifred Rodriguez 
 Jorge Torres 
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Nays: None 
 

Absent: Les Antos  
 Olivia Quintero 
 Mario Ramirez 
 

Motion carried 
 

A. Authorize Payment of Monthly Bills for August 2024 
1. Board Bills August 2024 

B. Approval of Minutes 
1. Regular Minutes of July 23, 2024 
2. Confidential Minutes of July 23, 2024 
3. Special Meeting Minutes of August 1, 2024 

C. Approval of Personnel Report List #8.27.24 
 
VII. Board Reports 

 
Board President Torres stated there are policies on the agenda for a first reading 
and to please reach out to the Superintendent should you have any questions on 
these policies. 
 

VIII. Action Items 
 
Resolution Recognizing Parent-Teacher Organization (PTO) and Parent-
Teacher Association (PTA) as the Vehicles for Parents Involvement in all 
District 103 Schools and Eliminating the Use of Parent-Teacher Committee 
(PTC) 

 
Slagiana Aleksikj moved seconded by Sara Andres to approve the Resolution 
Recognizing Parent-Teacher Organization (PTO) and Parent-Teacher Association 
(PTA) as the Vehicles for Parents Involvement in all District 103 Schools and 
Eliminating the Use of Parent-Teacher Committee (PTC), as presented.  

Upon Roll Call: 
 

Ayes: Slagiana Aleksikj  
 Sara Andreas 
 Winifred Rodriguez 
 Jorge Torres 
 
Nays: None 

 
Absent: Les Antos  
 Olivia Quintero 
 Mario Ramirez 

Motion carried 
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Approval of New Mediscan II, LLC d/b/a Cross Country Education Staffing 
Agreement 

 
Sara Andreas moved seconded by Slagiana Aleksikj to approve the New Mediscan 
II, LLC, d/b/a Cross Country Education Staffing Agreement for the purpose of 
referring and placing positions that are open and hard to fill with Lyons School 
District 103.  This Agreement shall govern the overall terms of the relationship, 
while a separate assignment for each placement will outline specifics as to bill 
rates, personnel and assignment lengths. 

 
Upon Roll Call: 

Ayes: Slagiana Aleksikj  
 Sara Andreas 
 Winifred Rodriguez 
 Jorge Torres 
 
Nays: None 

 
Absent: Les Antos  
 Olivia Quintero 
 Mario Ramirez 
 

Motion carried 
 

Disposal of Technology Equipment 
 

Sara Andreas moved seconded by Slagiana Aleksikj to approve the disposal of the 
attached list of technology equipment, as presented. 
 
Upon Roll Call: 

Ayes: Slagiana Aleksikj  
 Sara Andreas 
 Winifred Rodriguez 
 Jorge Torres 
 
Nays: None 

 
Absent: Les Antos  
 Olivia Quintero 
 Mario Ramirez 
 

Motion carried 
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IX. Adjournment 
 

Slagiana Aleksikj moved seconded by Sara Andreas to adjourn at 6:11 p.m. 

Upon Voice Vote there were 4 Ayes, 0 Nays, 3 Absent 

 

 

Sara Andreas, Secretary 
 
 

 

Jorge Torres, President 
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LYONS ELEMENTARY SCHOOL DISTRICT 103 
PERSONNEL REPORT (September 24, 2024) 

List #9.24.24 
APPROVAL OF SUPPORT STAFF EMPLOYMENT 
 

NAME SCHOOL POSITION DATE SALARY 
Gordona Maletkovic Lincoln Food Service Aide ASAP $15.81/hr 

Rob Grassano GWMS Boys 6th Grade Basketball Coach 10/15/24 $1,980/per season 

Rob Grassano GWMS Boys 8th Grade Basketball Coach 10/15/24 $1,980/per season 

Xavier Ontiveros GWMS Boys 7th Grade Basketball Coach 10/15/24 $1,980/ per season 

Artur Krasowski (pending paperwork) District PM Custodian  ASAP $22.60/hr (per CBA) 

APPROVAL OF LEAVE OF ABSENCE 

 

NAME SCHOOL POSITION DATE 

Special Cunningham-Windfield Home School Nurse 8/15/2024 – 5/30/2025 (Intermittent) 

Kristal Higgins GWMS Science Teacher 9/1/2024 – 8/31/2025 (intermittent) 

Jasmine Kaczka Costello First Grade Teacher 1/06/2025 – 4/7/2025 (Intermittent) 

Denise Muszynski Robinson Interventionist 8/30/2024 – 9/27/2024 

Edward Neequaye GWMS Math Teacher 8/15/2024 – 12/31/2024 (Intermittent) 

Susanne Stevenson Edison Special Education Teacher 9/10/2024 – 5/30/2025 (Intermittent) 

Rupa Wilson Home 5th Grade Teacher 8/15/2024 – 5/3/2025 (Intermittent) 

 

 

Approved By: 
              
 
             __________________________________ 

Sara Andreas, Secretary 
 
Dated: September 24, 2024 

             __________________________________ 
Jorge Torres, President 
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 2 - BOARD OF EDUCATION \

Document Status: Review and Monitoring
BOARD OF EDUCATION

2:70 Vacancies on the Board of Education - Filling Vacancies

VacancyPRESSPlus1

Elective office of a Board of Education member becomes vacant before the term’s expiration when
any of the following occurs:

1. Death of the incumbent,
2. Resignation in writing filed with the Secretary of the Board,
3. Legal disability,
4. Conviction of a felony, bribery, perjury, or other infamous crime or of any offense involving a

violation of official oath or of a violent crime against a child,
5. Removal from office,
6. The decision of a competent tribunal declaring his or her election void,
7. Ceasing to be an inhabitant of the District or a particular area from which he or she was elected,

if the residential requirements contained in the School Code are violated,
8. An illegal conflict of interest, or
9. Acceptance of a second public office that is incompatible with Board membership.

Filling Vacancies

Immediately following a vacancy on the Board, the Board will publicize it and accept résumés from
District residents who are interested in filling the vacancy.  After reviewing the applications, the Board
may invite the prospective candidates for personal interviews to be conducted during duly scheduled
closed meetings.

LEGAL REF.:

105 ILCS 5/10-10 and 5/10-11.

CROSS REF.: 2:40 (Board Member Qualifications), 2:60 (Board Member Removal from Office),
2:120 (Board Member Development)

ADOPTED: September 22, 2016

PRESSPlus Comments

PRESSPlus 1.  This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

2:70

2:70
1 of 2
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Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary
Update the policy language due to changes in local conditions
Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 115, June 2024

2:70

2:70
2 of 2
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 2 - BOARD OF EDUCATION \ Vacancies on the Board of Education - Filling Vacancies \

Document Status: Draft Update - Rewritten
Vacancies on the Board of Education - Filling Vacancies

2:70-E Exhibit - Checklist for Filling Board Vacancies by Appointment

The Board of Education fills a vacancy by either appointment or election. The Board uses this
checklist for guidance when it must fill a vacancy by appointment. Some items contain guidelines
along with explanations. For more information, see Answers to FAQs: Vacancies on the Board of
Education, published by a committee of the Ill. Council of School Attorneys (ICSA), and available at:
www.iasb.com/law/vacancies.cfm.PRESSPlus1

 Confirm that the Board must fill the vacancy by appointment.

Guidelines Explanation

Review Board policy 2:70,
Vacancies on the School
Board - Filling Vacancies, to
determine if a vacancy on the
Board occurred and, if so,
whether the successor will be
selected by election or Board
appointment. Consult the
Board Attorney as needed.

Filling a vacancy by Board appointment or election depends
upon when the vacancy occurred. If a vacancy occurs with less
than: (1) 868 days remaining in the term of office, or (2) 88 days
before the next regularly scheduled election for the vacant office,
no election to fill the vacancy is held and the appointee serves
the remainder of the term. At all other times, an appointee
serves until the next regular school election, at which election a
successor is elected to serve the remainder of the unexpired
term. See 105 ILCS 5/10-10.

In the event a seat on the
board goes unfilled at an
election, consult the Board
Attorney to determine (1) how
long the seat can be held
over by the incumbent
member, and (2) the process
by which the Board will fill the
seat.

The School Code partially addresses the concept of a holdover
seat; it states “no elective office…becomes vacant until the
successor of the incumbent of such office has been appointed
or elected, as the case may be, and qualified.” 105 ILCS 5/10-
11.

 Notify the Intermediate Service Center Executive Director of the vacancy within five days
of its occurrence (105 ILCS 5/10-10).

 Develop a list of qualifications for appointment of a person to fill the vacancy.

Guidelines Explanation

At a minimum, a candidate
must meet the following
qualifications:

Be a United States
citizen

2:70-E

2:70-E
1 of 6
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Be at least 18 years
of age
Be a resident of
Illinois and District
for at least one year
immediately
preceding the
appointment
Be a registered voter
Not be a child sex
offender
Not hold an
incompatible public
office
Not have a
prohibited interest in
any contract with the
District
Not be a school
trustee
Not hold certain
types of prohibited
State or federal
employment

While the School Code does not expressly set forth eligibility
requirements for appointment to a Board vacancy, the Board may
want to use the qualifications for elected Board members listed in
105 ILCS 5/10-3 and 5/10-10.

For guidance discussing other qualifications that the Board may
want to consider, see IASB’s Recruiting School Board
Candidates, available at: www.iasb.com/training/recruiting.cfm

For guidance regarding conflict of interest and incompatible
offices, see Answers to FAQs Regarding Conflict of Interest and
Incompatible Offices (ICSA), available at:
www.iasb.com/IASB/media/Documents/COI_FAQ.pdf.

When additional
qualifications apply, the
following items may be
included in the Board’s list
of qualifications:

Meet all
qualifications based
upon the distribution
of population among
congressional
townships in the
district.
Meet all
qualifications based
upon the distribution
of population among
incorporated and
unincorporated
areas.

Board members of some community unit school districts may be
subject to historical residential qualifications based on the
distribution of population among congressional townships in the
district or between the district’s incorporated and unincorporated
areas. 105 ILCS 5/10-11.

Note: If a vacancy for an area of residence remains unfilled, a
board must submit a proposition at the next general election for
the election of a board member at large. 105 ILCS 5/10-10.5(c).

 Decide who will receive completed vacancy applications.

Guidelines Explanation

The Board

2:70-E

2:70-E
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The Board
President will
accept applications.

The Board will
discuss, at an open
meeting, its process
to review the
applications and
who will contact
applicants for an
interview.

Who accepts vacancy applications is at the Board’s sole discretion.
According to Board policy 2:110, Qualifications, Term, and Duties of
Board Officers, the Board President is a logical officer to accept the
applications, but this task may be delegated to the Secretary or
Superintendent’s secretary if the Board determines that it is more
convenient. Who accepts the applications must be decided prior to
posting the vacancy announcement.

 Create the Board member vacancy announcement.

Announcement Explanation

School District ______ Board
Member Vacancy

The School District is accepting
applications to fill the vacancy
resulting from [reason for
vacancy] of [former Board
member’s name].

The contents of a vacancy announcement, how it is
announced, and where it is posted are at the Board’s sole
discretion.

The Board may want to announce the vacancy and its intent
to fill it by appointment during an open meeting. The
announcement may be posted on the District’s website and
in the local newspaper(s).

The individual selected will serve
on the School Board from the
date of appointment to [date].

The length of the appointment depends upon when during
the term of office the vacancy occurred. See 105 ILCS
5/10-10 and Board policy 2:70, Vacancies on the School
Board - Filling Vacancies, to determine the length of the
appointment.

The School District [School
District’s philosophy or mission
statement].

See Board policy 1:30, School District Philosophy, for the
District’s mission statement that is specific to the
community’s goals.

Applicants for the Board vacancy
must be: [Board’s list of
qualifications].

See checklist item titled Develop a list of qualifications for
appointment of a person to fill the vacancy above.

Applicants should show familiarity
with the Board’s policies
regarding general duties and
responsibilities of a Board and a
Board member, including
fiduciary responsibilities, conflict
of interest, ethics and gift ban.
The Board’s policies are
available at [locations].

Listing this along with the Board’s list of qualifications
assists candidates in understanding a Board member’s
duties and responsibilities and may facilitate a better
conversation during the interview process. See Board
policies: 2:20, Powers and Duties of the School Board;
Indemnification; 2:80, Board Member Oath and Conduct;
2:100, Board Member Conflict of Interest; 2:105 Ethics
and Gift Ban; and 2:120, Board Member Development.

Applications may be obtained at
[location and address and/or
website] beginning on [date and
time]. See action item titled Decide who will receive completed

2:70-E
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Completed applications may be
turned in by [time and date] to
[name and title of person
receiving applications].

vacancy applications above.

 Publicize the vacancy announcement by placing it on the District’s website, announcing it
at a meeting, and/or advertising it in the local newspaper(s).

 Accept and review applications from prospective candidates (see Decide who will receive
completed vacancy applications above).

 Contact appropriate applicants for interviews (see Decide who will receive completed
vacancy applications above).

 Develop interview questions.

Interview
Questions Explanation

Why do you want to
be a Board
member?

What specific skills
would you bring to
the Board?

Please give specific
examples of your
ability in
interpersonal
relationships and
teamwork.

What do you see as
the role of a Board
member?

What have you done
to prepare yourself
for the challenges of
being a Board
member?

Please describe your
previous community
or nonprofit
experiences.

What areas in the
district would you like
to see the Board
strengthen?

Interview questions are at the Board’s sole discretion. This list is not
exhaustive, but it may help the Board tailor its questions toward finding a
candidate who will approach Board membership with a clear
understanding of its demands and expectations along with a
constructive attitude toward the challenge. The Board may also want to
consider allowing an equal amount of time for each interview.

See IASB’s Recruiting School Board Candidates, available at:
www.iasb.com/training/recruiting.cfm

A prospective candidate to fill a vacancy may raise other specific issues
that the Board will want to cover during an interview.

2:70-E
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What is your
availability to meet
the time, training
commitments, and
other responsibilities
required for Board
membership?

Describe what
legacy you would like
to leave behind.

 Conduct interviews with candidates (interviews may occur in closed session pursuant to
5 ILCS 120/2(c)(3)).

Interview Plan Explanation

In each interview, the Board President will:

Introduce Board members to the candidate at the
beginning of the interview.

Describe the Board’s interview process, selection
process, and ask the candidate if he or she has
questions about the Board’s process for filling a
vacancy by appointment.

Describe the District’s philosophy or mission
statement.

Describe the vacancy for the candidate by
reviewing the: (1) qualifications, and (2) general
duties and responsibilities of the Board and the
Board members, including fiduciary responsibilities,
conflict of interest, ethics and gift ban, and general
Board member development.

Begin asking the interview questions that the Board
developed.

Ask the candidate whether he or she has any
questions for the Board.

Thank the candidate and inform the candidate when
the Board expects to make a decision and how the
candidate will be contacted regarding the Board’s
decision.

The Board President will lead the Board
as it interviews prospective candidates.
See Board policy 2:110, Qualifications,
Term, and Duties of Board Officers. The
president presides at all meetings. 105
ILCS 5/10-13.

The Board may also want to consider
allowing an equal amount of time for each
interview.

 Fill vacancy by a vote during an open meeting of the Board before the 60th day (105 ILCS
5/10-10).

 Assist the appointed Board member in filing his or her statement of economic interest (5
ILCS 420/4A-105(c)).

2:70-E
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 Announce the appointment to District staff and community.

Announcement Explanation

The Board appointed [appointee’s name] to fill the
vacancy on the Board.

The appointment will be from [date] to [date].

The Board previously established qualifications for the
appointee in a careful and thoughtful manner.
[Appointee’s name] meets these qualifications and has
demonstrated the willingness to accept the duties and
responsibilities of a Board member. [Appointee’s
name] brings a clear understanding of the demands
and expectations of being a Board member along with
a constructive attitude toward the challenge.

The contents of the appointment
announcement and length of time it is
displayed are at the Board’s sole
discretion. The Board may want to
consider announcing the appointment
during its meeting and also by
posting it in the same places that it
posted the vacancy announcement.

See Board policy 8:10, Connection
with the Community.

 Administer the Oath of Office and begin orientation.

Guidelines Explanation

See Board policy 2:80, Board
Member Oath and Conduct.

Each individual, before taking his or her seat on the
Board, must take an oath in substantially the form given
in 105 ILCS 5/10-16.5.

See Board policy 2:120, Board
Member Development, and exhibit
2:120-E1, Guidelines for Serving as
a Mentor to a New School Board
Member.

Orientation assists new Board members to learn,
understand, and practice effective governance
principles. See the IASB Foundational Principles of
Effective Governance, available at:
www.iasb.com/principles_popup.cfm.

 Inform IASB of the newly appointed Board member’s name and directory information.

PRESSPlus Comments

PRESSPlus 1.  This Board exhibit is Rewritten for PRESS Plus Issue 115. Minor updates were
made to the PRESS sample in response to a five-year review. A redlined version showing the
changes made is available at PRESS Online by logging in at www.iasb.com. Issue 115, June 2024

2:70-E
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 2 - BOARD OF EDUCATION \ Board Member Compensation; Expenses \

Document Status: Review and Monitoring
Board Member Compensation; Expenses

2:125-E1 Exhibit - Board Member Expense Reimbursement Form

Submit to the Superintendent, who will include this request in the monthly list of bills presented to
the Board of Education. Please print and attach receipts for all expenditures. Use of this form is
required by 2:125-E3, Resolution to Regulate Expense Reimbursements. Please
print.PRESSPlus1

Name: ___________________________ Title/Office: ___________________________

Travel Destination: ___________________________ Purpose: ___________________________

Departure Date: ___________________________ Return Date: ___________________________

Receipts attached Request Date: ___________________________

Estimated expenses attached (Completed 2:125-E2, Board Member Estimated Expense
Approval Form)(pre-approval is required for federal and State grants).

Approved expense advancement (voucher) attached, if applicable* (Completed 2:125-E2,
Board Member Estimated Expense Approval Form.)

Actual Expense Report

* Board members will be reimbursed for actual and necessary expenses that exceed the amount
advanced, but must refund any expense advancement that exceeds the actual and necessary
expenses incurred. 105 ILCS 5/10-22.32. For federal and State grants, board members will be
reimbursed for actual and necessary expenses that exceed estimated expenses as permitted by
Board policy 2:125, Board Member Compensation; Expenses.

Auto Travel Allowance: ___________________________ per mile

Date
Auto Mileage

Miles    Cost
Transp.

Expenses Lodging
Meals or Per Diem

Bkfst | Lunch | Dinner

Other

Item  Cost
Daily
Total

Subtotal

Advances -

2:125-E1

2:125-E1
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Advances -

TOTAL (a negative amount indicates refund due from Board member) $

Submitting Board Member's Signature ___________________________ Date
___________________________

Superintendent Signature ___________________________ Date
___________________________

Board Action:

 Approved                Denied

 Approved in Part    Exceeds Maximum Allowable Amount

 Grant Funding Source (if applicable):                                               

Comments:                                                                                                                                                  
                                                                                                                                                                     
                                                                                                                                                                     
 

DATED : August 25, 2020

PRESSPlus Comments

PRESSPlus 1.  This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary
Update the policy language due to changes in local conditions
Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 115, June 2024

2:125-E1

2:125-E1
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 2 - BOARD OF EDUCATION \ Board Member Compensation; Expenses \

Document Status: Review and Monitoring
Board Member Compensation; Expenses

2:125-E2 Exhibit - Board Member Estimated Expense Approval Form

Submit to the Superintendent, who will include this request in the monthly list of bills presented to
the Board of Education. Use of this form is required (1) by 2:125-E3, Resolution to Regulate
Expense Reimbursements and (2) for pre-approval of expenses to be charged to a federal
grant or State grant governed by the Grant Accountability and Transparency Act. Please
print.PRESSPlus1

Name: ___________________________ Title/Office: __________________________

Travel Destination: _________________  Purpose: ____________________________

Departure Date: ___________________  Return Date: _________________________

Estimated Expenses Approval Requested (50 ILCS 150/20 or grant expenditure)

 Travel is grant-related* (specify grant): ___________________________

Purchase Order Requested

                                                                   Purchase Order #: ____________________

Expense Advancement Voucher Requested (105 ILCS 5/10-22.32)

                                                                   Voucher Amount: _____________________

Estimated Expense Report

Auto Travel Allowance: ____________________ per mile

*Grant-related travel only: Except for mileage and other transportation expenses, expense
reimbursement/per diem is only allowed if on official travel status for 12 hours or more. If lodging
at or below the applicable rate cannot be identified, please indicate below and attach at least three
quotes for review.

Date
Auto Mileage

Miles       Cost
Transp.

Expenses Lodging
Meals or Per Diem

Bkfst Lunch Dinner

Other

Item Cost
Daily
Total

2:125-E2
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Total $

  

_________________________________________          ______________________
Submitting Board Member's Signature                               Date 

_________________________________________          ______________________
Superintendent Signature                                                   Date 

Board Action:

 Approved               Denied

 Approved in Part   Exceeds Maximum Allowable Amount

 Grant Funding Source (if applicable):                                               

Comments:                                                                                                                       
                                                                                                                                         
                                                                                                                                         
 

DATED : August 25, 2020

PRESSPlus Comments

PRESSPlus 1.  This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary
Update the policy language due to changes in local conditions

2:125-E2
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Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 115, June 2024

2:125-E2

2:125-E2
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 2 - BOARD OF EDUCATION \

Document Status: Review and Monitoring
BOARD OF EDUCATION

2:160 Board Attorney
The Board of Education may retain legal services with one or more attorneys or law firms to be the
Board Attorney(s). The Board Attorney represents the Board in its capacity as the governing body for
the School District. The Board Attorney serves on a retainer or other fee arrangement as determined
in advance. The Board Attorney will provide services as described in the agreement for legal services
or as memorialized by an engagement letter. The District will only pay for legal services that are
provided in accordance with the agreement for legal services, as memorialized by an engagement
letter, or that are otherwise authorized by this policy or a majority of the Board.PRESSPlus1

The Superintendent, his or her designee, and Board President, are each authorized to confer with
and/or seek the legal advice of the Board Attorney. The Board may also authorize a specific Board
member to confer with the Board Attorney on its behalf.

The Superintendent may authorize the Board Attorney to represent the District in any legal matter until
the Board has an opportunity to be informed of and/or consider the matter. 

The Board retains the right to consult with or employ other attorneys and to terminate the service of any
attorney.

LEGAL REF.:

Rule 1.7 (Conflict of Interest: Current Clients) and Rule 1.13 (Organization as Client) of the Ill. Rules of
Professional Conduct adopted by the Ill. Supreme Court.

CROSS REF.: 4:60 (Purchases and Contracts)

Adopted: August 25, 2020

PRESSPlus Comments

PRESSPlus 1.  This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary
Update the policy language due to changes in local conditions
Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 115, June 2024
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Document Status: Draft Update - Rewritten
Board Attorney

2:160-E Exhibit - Checklist for Selecting a Board Attorney

The Board of Education selects and retains the Board Attorney(s). The Board may use this checklist
for guidance when it selects and retains attorney(s) and/or law firms for legal services. This checklist is
designed for the Board to use a request for proposal (RFP) process to seek outside attorneys/law
firms. The Board may also select an attorney without using an RFP process and adapt this checklist. 
The Board may also adapt this checklist and use it for an application process, if the Board seeks an
in​house attorney. For more information, call the Ill. Association of School Board's (IASB) Office of
General Counsel; see its current phone numbers at www.iasb.com/about-us/staff/#office-general-
counsel.PRESSPlus1

 Determine what type of legal services the District needs.

1. Review Board policy 2:160, Board Attorney. Note: Critically analyze whether the District’s legal
needs are best served by in-house attorneys or outside attorneys/law firms. Many districts use a
combination of these services. Many districts also use multiple attorneys/law firms for their
specialties, e.g., different law firms for bond counsel, special education, or labor law. Some
boards also approve a panel of attorneys and allow the administration to choose which attorney
to use.

2. Consider the following factors to analyze the type(s) of legal services needed for the District
including, but are not limited to:

District’s size;
Any past and current experiences with legal matters;
Complexity of the District’s legal needs;
Availability of expertise; and
Cost of outside fees compared to internal staff expenses for an in-house arrangement.

 Develop a list of qualifications necessary for providing quality legal services to the
District.

1. Review Board policy 4:60, Purchases and Contracts. Note: While State law exempts hiring an
attorney from bidding requirements (105 ILCS 10-20.21(a)), the Board may want to review its
procurement processes and align procurement for legal services to its non-bidding-related
standards for purchases, e.g., avoiding favoritism, staying within the District’s budget, etc.

2. Develop the list of qualifications. The major qualifications include, but are not limited to:

Licensed to practice law in Illinois and in good standing with the Ill. Attorney Registration
and Disciplinary Commission (ARDC) (see checklist item Conduct a reference check and
other background investigations, below)
Member of the District’s assigned United States district court and the Seventh Circuit
Court of Appeals
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Substantive knowledge and experience in the legal areas matching District’s needs, e.g.,
bidding, civil rights, collective bargaining, education reform, employment law, Freedom of
Information Act, Open Meetings Act, other records laws, special education, student rights,
etc. Note: This list of knowledge and experience must be created by the District’s
identified needs and may change from time to time.
Experience in all aspects of contract, employment, and school law
Experience that meets the District’s needs, including litigation experience in State and
federal courts
Membership in professional associations, such as, the Ill. Council of School Attorneys
(ICSA) and education law sections of bar associations, etc.
Demonstrated knowledge of and ability to apply professional responsibility rules
Accessibility for the District’s identified needs, e.g., evening Board meetings, phone calls,
etc.
Ability to declare that representation of the District will be to the exclusion of all other
clients having potential conflicts with the District’s interests
When additional qualifications apply, list those qualifications for providing legal services.
This may include specialties such as bond counsel, etc.

 Develop the RFP.

1. Insert the list of qualifications that the Board developed.
2. Include the following information:

The deadline for responses to be submitted
The location (address or email) where responses should be sent
A statement that the Board is soliciting proposals from qualified lawyers and law firms to
provide legal services to the School District
Significant information about the District (see Board policy 1:30, School District
Philosophy, for the District’s mission statement that is specific to the community’s goals)
The scope of work, e.g., “The Board Attorney will provide legal advice concerning [typical
duties, specific duties, excluded duties].”
Qualifications
Details about interviews and presentations

3. Specify what responders must include in their responses, such as the following:

Cover letter, complete name, address, and legal structure (if the responder is a law firm)
The individuals who prepared the response, including their titles
If different from above, the identity of and directory information for the individuals who have
authority to answer questions regarding the submitted proposal
A proposed fee schedule, e.g., “Respondents may combine set fees and hourly fees. If
hourly fees are proposed, please provide the minimum time increment for billing purposes.
If a retainer agreement is proposed, please specifically describe options.”
A summary of the responder’s relevant experience representing public schools
A writing sample
An assurance that the responder meets the RFP’s qualifications
References including current or past clients
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 Announce the RFP.

1. Title the announcement. Note: How and where the RFP is announced are at the Board’s sole
discretion. The Board may want to announce the RFP during an open meeting, post it on the
District’s website, mail or email it to local law firms, and/or place it in the local newspaper(s) or
other legal publications. A directory of those lawyers belonging to the ICSA is on the IASB
website, www.iasb.com. A printed copy is available upon request. Inclusion in the directory does
not represent an IASB endorsement. Some attorneys who practice school law do not belong to
ICSA. Other online sources, such as the Ill. State Bar Association, also maintain directories of
information about attorneys. The Board may want to title the announcement “The [Insert District’s
name] School Board Requests Proposals to Provide Legal Services.”

2. Announce that the Board seeks an attorney or law firm to serve as its Board Attorney.
3. Inform the reader that the attorney or law firm selected will serve either at will or from the date of

appointment to [date]. The length of the appointment is at the Board’s discretion.
4. State the School District’s philosophy or mission statement.
5. Insert the RFP location and contact information with the beginning date and time.
6. Tell prospective responders that completed RFPs must be returned by [certain time and date] to

[name and title of person receiving applications].

 Receive and manage responses to the RFP.

1. Review Board policy 2:110, Qualifications, Term, and Duties of Board Officers. The Board
President is a logical officer to accept the applications, but this task may be delegated to the
Secretary or Superintendent’s secretary if the Board determines that it is more convenient. Who
accepts applications is at the Board’s sole discretion and should be decided by the Board prior
to posting the RFP announcement.

2. The Board will discuss, at an open meeting, its process to review the applications and who will
contact RFP responders for an interview.

3. The designated person will contact RFP responders for interviews.

 Develop interview questions if the Board interviews attorneys or law firms.

1. Interview questions are at the Board’s discretion.
2. A prospective attorney or law firm to fill the Board Attorney position may raise other specific

issues that the Board will want to cover during an interview.
3. The following non-exhaustive list of interview questions may help the Board tailor its questions

toward finding an attorney or law firm with an approach to the role of the Board Attorney that the
Board desires:

What do you see as your role as Board Attorney?
How many other school districts do you currently represent? 
What kind of legal services do you provide to your school clients? Please explain how your
other experience is relevant to this position.
How many years of experience does your firm (or, the attorney) have? How long have you
been practicing law? How long have you been representing school districts?
What methods will you use to ensure all members of the Board, which is your client, remain
informed? See the discussion about the Ill. Professional Rules of Conduct in f/n 2 of
sample policy 2:160, Board Attorney.
How would you manage a situation in which the Board feels strongly about its position but
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you believe that position is not legally supportable? The Ill. Rules of Professional
Conduct, at www.illinoiscourts.gov/supremecourt/rules/art_viii/default_new.asp, require
attorneys to represent the Board in its capacity as the governing body for the District. The
responders should be discussing these rules, specifically Rule 1.7 (Conflict of Interest:
Current Clients) and Rule 1.13 (Organization as Client), among others, in their answers to
this question.  See also, sample policy 2:160, Board Attorney.
How would you manage a situation in which the Board’s interest may be or become
adverse to one or more of its members? See the discussion about the Ill. Professional
Rules of Conduct in f/n 2 of sample policy 2:160, Board Attorney.
How would you manage a situation in which the Board and Superintendent are in conflict?
How about a divided Board? See the discussion about the Ill. Professional Rules of
Conduct in f/n 2 of sample policy 2:160, Board Attorney.
If the Board did something that you had advised against, could you still defend the Board’s
action? See the discussion about the Ill. Professional Rules of Conduct in f/n 2 of sample
policy 2:160, Board Attorney.
Will you try to shape Board decisions or do you have a whatever the Board decides
philosophy? See the discussion about the Ill. Professional Rules of Conduct in f/n 2 of
sample policy 2:160, Board Attorney.
Do you give clients specific recommendations or do you advise them of the available
options and let the client decide? See the discussion about the Ill. Professional Rules of
Conduct in f/n 2 of sample policy 2:160, Board Attorney.
Do you provide your school Board clients with any updating services gratis?
How do you keep your Board clients apprised of litigation and other legal matters you are
handling for them?
Will you be handling this business personally, i.e., will you delegate to your associates or
partners?
Can anyone else in your firm handle our inquiries when you are unavailable?
How do you keep current on school law?
When do you tell your school clients to contact you regarding a matter with possible legal
repercussions?
Have you represented a school district in a matter involving the rights of disabled
students? …involving disabled employees? ... involving a student expulsion? … involving a
teacher dismissal? … involving an employee's contract or dismissal? … involving a
building contract or bidding matter? … Can you tell us about that case?
How do you bill? How are you to be paid? Please explain your rates and/or fees. The
subject of billing should cover whether the attorney or law firm prepares a budget for
representation and its method for billing in detail, including the date and time, what work
was performed, and who worked on the project, along with expenses.
Did you bring a written agreement for legal services, engagement letter, or a retainer
agreement? If yes, please review it for us now. If not, please explain the options for a
written agreement for legal services, engagement letter, or a retainer agreement.

 Develop an interview protocol. Interviews may occur in closed session pursuant to 5 ILCS
120/2(c)(1).

1. The Board President will lead the Board as it interviews responders to its RFP. See 105 ILCS
5/10-13 stating that the Board President presides at all meetings and Board policy 2:110,
Qualifications, Term, and Duties of Board Officers.
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2. The Board may also want to consider allowing an equal amount of time for each interview.
3. Discuss the following items with each responder during the interview:

Introduce Board members to the responder
Describe the Board’s interview process, selection process, and ask the responder if he or
she has questions about the Board’s process for selecting its attorney
Describe the District’s philosophy or mission statement
Describe the Board Attorney position by reviewing the RFP
Begin asking the interview questions (see Develop interview questions, above)
Ask the responder whether he or she has any questions for the Board
Thank the responder and inform him or her when the Board expects to make its decision
and how the responder will be contacted regarding the Board’s decision

 Conduct a reference check and other background investigation(s).

1. The Board President may perform this check or direct the Superintendent to:

Check the ARDC’s master roll of attorneys as “Authorized to Practice Law” (To do this,
enter the attorney’s name into the ARDC’s registration and public disciplinary records
database at: www.iardc.org/Lawyer/Search.)
Click on the attorney’s name to review whether any disciplinary actions are pending or
resolved; current and prior actions will appear at the bottom of the screen
If disciplinary actions are listed, ask the attorney or law firm for more information

2. There are other online attorney review services available. These services may be overly
subjective and/or the attorney may have control over the content in these services. Always check
with the ARDC.

3. Call references provided by the responder.

 Enter into a written agreement or engagement letter with the selected attorney or law firm.

1. All agreements for legal services should be in writing. At minimum, the agreement should
provide the fee arrangement and the scope of services. Agreements for legal services and
individual billing statements form the Board Attorney are subject to disclosure pursuant to a
Freedom of Information Act request (PAO 14-02).

2. Discuss the fee arrangements with the responder and decide:

Whether to enter into a fee arrangement and/or a retainer agreement (Note: Attorneys
typically bill by a pre-determined percentage of the hour, e.g., in one-tenth of an hour
increments. Many districts enter into a retainer agreement for legal services or an
engagement letter that requires them to pay the attorney a pre-determined fee every
month. In return, the attorney provides a pre-determined amount of legal services whenever
the district needs him or her. Districts find this useful because (1) they can budget for legal
expenses, (2) legal advice is available up to the pre-determined amount for lower fees,
and (3) this arrangement often provides for an enhanced, long-term relationship with the
attorney.)
The appropriate scope of services

3. Review the written contract or memorialized relationship (agreement for legal services or
engagement letter) for these provisions:
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Fee arrangement
Scope of services
Which attorneys will be providing legal services
A statement that the Board controls all legal decisions
A statement that the attorney and his or her law firm have no conflicts of interest or, if a
conflict exists, that the Board understands the conflict and waives it
Board’s right to terminate the services of the attorney and law firm at any time for any
reason

4. Approve the agreement for legal services or engagement letter during an open Board meeting.

 Announce the appointment to District staff and community.

1. The contents of the announcement and length of time it is displayed are at the Board’s sole
discretion.

2. The Board may want to consider announcing during an open meeting. See Board policy 8:10,
Connection with the Community.

3. The Board may want to include the following information in its announcement:

The Board appointed [attorney’s name or law firm name] as the Board Attorney
The appointment will begin on [date] for [length of time]
The Board previously established qualifications for the Board Attorney in a careful and
thoughtful manner, e.g., “[Attorney or law firm’s name] meets these qualifications and has
demonstrated the willingness to accept its duties and responsibilities. [Attorney or law
firm’s name] brings a clear understanding of the demands and expectations of the Board
Attorney position along with a constructive attitude toward the challenge.”

PRESSPlus Comments

PRESSPlus 1.  This Board exhibit is Rewritten for PRESS Plus Issue 115. Minor updates were
made to the PRESS sample, including a corrected link to the Ill. Attorney Registration and Disciplinary
Commission. A redlined version showing the changes made is available at PRESS Online by logging
in at www.iasb.com. Issue 115, June 2024
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Document Status: Review and Monitoring
OPERATIONAL SERVICES

4:15 Identity Protection

The collection, storage, use, and disclosure of social security numbers by the School District shall be
consistent with State and federal laws. The goals for managing the District’s collection, storage, use,
and disclosure of social security numbers are to:PRESSPlus1

1. Limit all activities involving social security numbers to those circumstances that are authorized
by State or federal law.

2. Protect each social security number collected or maintained by the District from unauthorized
disclosure.

The Superintendent is responsible for ensuring that the District complies with the Identity Protection
Act, 5 ILCS 179/. Compliance measures shall include each of the following:

1. All employees having access to social security numbers in the course of performing their duties
shall be trained to protect the confidentiality of social security numbers. Training should include
instructions on the proper handling of information containing social security numbers from the
time of collection through the destruction of the information.

2. Only employees who are required to use or handle information or documents that contain social
security numbers shall have access to such information or documents.

3. Social security numbers requested from an individual shall be provided in a manner that makes
the social security number easily redacted if the record is required to be released as part of a
public records request.

4. When collecting a social security number or upon request by an individual, a statement of the
purpose(s) for which the District is collecting and using the social security number shall be
provided. The stated reason for collection of the social security number must be relevant to the
documented purpose.

5. All employees must be advised of this policy’s existence and a copy of the policy must be made
available to each employee. The policy must also be made available to any member of the
public, upon request.

6. If this policy is amended, employees will be advised of the existence of the amended policy and
a copy of the amended policy will be made available to each employee.

No District employee shall collect, store, use, or disclose an individual’s social security number unless
specifically authorized by the Superintendent. This policy shall not be interpreted as a guarantee of the
confidentiality of social security numbers and/or other personal information. The District will use best
efforts to comply with this policy, but this policy should not be construed to convey any rights to
protection of information not otherwise afforded by law.

Treatment of Personally Identifiable Information Under Grant Awards

The Superintendent ensures that the District takes reasonable measures to safeguard: (1) protected
personally identifiable information, (2) other information that a federal awarding agency, pass-through
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agency or State awarding agency designates as sensitive, such as personally identifiable
information (PII) and (3) information that the District considers to be sensitive consistent with
applicable laws regarding privacy and confidentiality (collectively, sensitive information), when
administering federal grant awards and State grant awards governed by the Grant Accountability and
Transparency Act (30 ILCS 708/).

The Superintendent shall establish procedures for the identification, handling, storage, access,
disposal and overall confidentiality of sensitive information. The Superintendent shall ensure that
employees and contractors responsible for the administration of a federal or State award for the
District receive regular training in the safeguarding of sensitive information. Employees mishandling
sensitive information are subject to discipline, up to and including dismissal.

LEGAL REF.:         

2 C.F.R. §200.303(e).

5 ILCS 179/, Identity Protection Act.

30 ILCS 708/, Grant Accountability and Transparency Act

50 ILCS 205/3, Local Records Act.

105 ILCS 10/, Illinois School Student Records Act.

CROSS REF: 2:250 (Access to District Public Records), 5:150 (Personnel Records), 7:340 (Student
Records)

Adopted: January 28, 2020

PRESSPlus Comments

PRESSPlus 1.  This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary
Update the policy language due to changes in local conditions
Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 115, June 2024
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Document Status: Draft Update
OPERATIONAL SERVICES

4:70 Resource Conservation
The Superintendent or designee shall manage a program of energy and resource conservation for the
District that includes:

1. Periodic review of procurement procedures and specifications to ensure that purchased
products and supplies are reusable, durable, or made from recycled materials, if economically
and practically feasible.

2. Purchasing recycled paper and paper products in amounts that will, at a minimum, meet the
specifications in the School Code, if economically and practically feasible.

3. Periodic review of procedures on the reduction of solid waste generated by academic,
administrative, and other institutional functions. These procedures shall: (a) require recycling the
District's waste stream, including landscape waste, computer paper, and white office paper, if
economically and practically feasible; (b) include investigation of the feasibility of potential
markets for other recyclable materials that are present in the District's waste stream; and (c)
establish a goal for thebe designed to achieve, before July 1, 2020, at least a 50% reduction in
the amount of solid waste that is generated by the District, when it is economically and
practically feasible to do so.PRESSPlus1

4. Adherence to eEnergy conservation measures.

LEGAL REF.:

105 ILCS 5/10-20.19c and 5/19b.

CROSS REF.: 4:60 (Purchases and Contracts), 4:150 (Facility Management and Building Programs)

Adopted: August 23, 2022

PRESSPlus Comments

PRESSPlus 1.  Updated in response to a five-year review. Issue 115, June 2024
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Document Status: Draft Update
OPERATIONAL SERVICES

4:80 Accounting and Audits
The School District's accounting and audit services shall comply with the Requirements for
Accounting, Budgeting, Financial Reporting, and Auditing, as adopted by the Ill. State Board of
Education (ISBE), State and federal laws and regulations, and generally accepted accounting
principles. Determination of liabilities and assets, prioritization of expenditures of governmental funds,
and provisions for accounting disclosures shall be made in accordance with government accounting
standards as directed by the auditor designated by the Board. The Superintendent, in addition to other
assigned financial responsibilities, shall report monthly on the District's financial performance, both
income and expense, in relation to the financial plan represented in the budget.

Annual Audit

At the close of each fiscal year, the Superintendent shall arrange an audit of the District funds,
accounts, statements, and other financial matters. The audit shall be performed by an independent
certified public accountant designated by the Board and be conducted in conformance with
prescribed standards and legal requirements. A complete and detailed written audit report shall be
provided to each Board member and to the Superintendent. The Superintendent shall annually, on or
before October 15, submit an original and one copy of the audit to the appropriate Intermediate
Service Center Executive Director.PRESSPlus1

Annual Financial Report

The Superintendent or designee shall annually prepare and submit the Annual Financial Report on a
timely basis using the form adopted by the ISBE.  The Superintendent shall review and discuss the
Annual Financial Report with the Board before it is submitted.

Inventories

The Superintendent or designee is responsible for establishing and maintaining accurate inventory
records. The inventory record of supplies and equipment shall include a description of each item,
quantity, location, purchase date, and cost or estimated replacement cost, unless the supplies and
equipment are acquired by the District pursuant to a federal or State grant award, in which case the
inventory record shall also include the information required by 2 C.F.R. §200.313, if applicable. The
Superintendent shall establish procedures for the management of property acquired by the District
under grant awards that comply with federal and State law.

Capitalization Threshold

To be considered a capital asset for financial reporting purposes, a capital item must be at or above a
capitalization threshold of $5,000 and have an estimated useful life greater than one year.

Disposition of District Property

The Superintendent or designee shall notify the Board, as necessary, of the following so that the Board
may consider its disposition: (1) District personal property (property other than buildings and land) that
is no longer needed for school purposes, and (2) school site, building, or other real estate that is
unnecessary, unsuitable, or inconvenient. Notwithstanding the above, the Superintendent or designee
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may unilaterally dispose of personal property of a diminutive value. The Superintendent shall establish
procedures for the disposition of property acquired by the District under grant awards that comply with
federal and State law.

Taxable Fringe Benefits

The Superintendent or designee shall: (1) require that all use of District property or equipment by
employees is for the District's convenience and best interests unless it is a Board-approved fringe
benefit, and (2) ensure compliance with the Internal Revenue Service regulations regarding when to
report an employee's personal use of District property or equipment as taxable compensation.

Controls for Revolving Funds and Petty Cash

Revolving funds and the petty cash system are established in Board policy 4:50, Payment
Procedures. The Superintendent shall: (1) designate a custodian for each revolving fund and petty
cash fund, (2) obtain a bond for each fund custodian, and (3) maintain the funds in compliance with this
policy, State law, and ISBE rules. A check for the petty cash fund may be drawn payable to the
designated petty cash custodian. Bank accounts for revolving funds are limited to a maximum balance
of $3,000. All expenditures from these bank accounts must be directly related to the purpose for which
the account was established and supported with documentation, including signed invoices or receipts.
All deposits into these bank accounts must be accompanied with a clear description of their intended
purpose. The Superintendent or designee shall include checks written to reimburse revolving funds on
the Board's monthly listing of bills indicating the recipient and including an explanation.

Control Requirements for Checks

The Board must approve all bank accounts opened or established in the District's or a District
school's name or with the District's Federal Employer Identification Number. All checks issued by the
School District must be signed by either the Treasurer or Board President, except that checks from
accounts containing student activity funds or fiduciary funds and checks from revolving accounts may
be signed by their respective account custodians.

Internal Controls

The Superintendent is primarily responsible for establishing and implementing a system of internal
controls for safeguarding the District's financial condition; the Board, however, will oversee these
safeguards. The control objectives are to ensure efficient business and financial practices, reliable
financial reporting, and compliance with State law and Board policies, and to prevent losses from
fraud, waste, and abuse, as well as employee error, misrepresentation by third parties, or other
imprudent employee action.

The District's system of internal controls shall include the following:

1. All financial transactions must be properly authorized and documented.
2. Financial records and data must be accurate and complete.
3. Accounts payable must be accurate and punctual.
4. District assets must be protected from loss or misuse.
5. Incompatible duties should be segregated, if possible.
6. Accounting records must be periodically reconciled.
7. Equipment and supplies must be safeguarded.
8. Staff members with financial or business responsibilities must be properly trained and

supervised, and must perform their responsibilities with utmost care and competence.
9. Any unnecessary weaknesses or financial risks must be promptly corrected.
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The Superintendent or designee shall annually audit the District's financial and business operations for
compliance with established internal controls and provide the results to the Board. The Board may
from time-to-time engage a third-party to audit internal controls in addition to the annual audit.

LEGAL REF.:

2 C.F.R. §200 et seq.

30 ILCS 708/, Grant Accountability and Transparency Act, implemented by 44 Ill.Admin.Code 7000 et
seq.

105 ILCS 5/2-3.27, 5/2-3.28, 5/3-7, 5/3-15.1, 5/5-22, 5/10-21.4, 5/10-20.19, 5/10-22.8 and 5/17-1 et
seq.

23 Ill.Admin.Code Part 100.

CROSS REF.: 4:10 (Fiscal and Business Management), 4:50 (Payment Procedures), 4:55 (Use of
Credit and Procurement Cards), 4:90 (Student Activity and Fiduciary Funds)

Adopted: March 23, 2021

PRESSPlus Comments

PRESSPlus 1.  Updated for clarity. Issue 115, June 2024

4:80

4:80
3 of 3

77

http://redirector.microscribepub.com/?cat=cfr&loc=us&id=2&spec=200
http://redirector.microscribepub.com/?cat=stat&loc=IL&id=30&spec=708
http://redirector.microscribepub.com/?cat=code&loc=il&id=44&spec=7000
http://policy.microscribepub.com/redirector/?cat=stat&loc=il&id=105&spec=5-2
http://policy.microscribepub.com/redirector/?cat=stat&loc=il&id=105&spec=5-2
http://policy.microscribepub.com/redirector/?loc=il&cat=stat&id=105&spec=5-3
http://policy.microscribepub.com/redirector/?loc=il&cat=stat&id=105&spec=5-3
http://policy.microscribepub.com/redirector/?loc=il&cat=stat&id=105&spec=5-5
http://policy.microscribepub.com/redirector/?cat=stat&loc=il&id=105&spec=5-10
http://policy.microscribepub.com/redirector/?cat=stat&loc=il&id=105&spec=5-10
http://policy.microscribepub.com/redirector/?cat=stat&loc=il&id=105&spec=5-10
http://policy.microscribepub.com/redirector/?loc=il&cat=stat&id=105&spec=5-17
http://policy.microscribepub.com/redirector/?loc=il&cat=code&id=23&spec=100


LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 5 - PERSONNEL \ General Personnel \

Document Status: Review and Monitoring
General Personnel

5:180 Temporary Illness or Temporary Incapacity

For employees not covered by this agreement:PRESSPlus1

A temporary illness or temporary incapacity is an illness or other capacity of ill-being that renders an
employee physically or mentally unable to perform assigned duties. During such a period, the
employee can use accumulated sick leave benefits. However, income received from other sources
(worker's compensation, District-paid insurance programs, etc.) will be deducted from the District's
compensation liability to the employee. The Board of Education's intent is that in no case will the
employee, who is temporarily disabled, receive more than 100 percent of their gross salary.

Those insurance plans privately purchased by the employee and to which the District does not
contribute, are not applicable to this policy.

If illness, incapacity, or any other condition causes a teacher or other licensed employee to be absent
in one school year, after exhaustion of all available leave, for more than 90 consecutive work days,
such absence may be considered a permanent disability and the Board may begin dismissal
proceedings subject to State and federal law, including the Americans with Disabilities Act. The
Superintendent may recommend this paragraph's use when circumstances strongly suggest that the
teacher or other licensed employee returned to work intermittently in order to avoid this paragraph's
application. This paragraph shall not be considered a limitation on the Board's authority to take any
action concerning an employee that is authorized by State and federal law.

Any employee may be required to have an examination, at the District's expense, by a physician who
is licensed in Illinois to practice medicine and surgery in all its branches, a licensed advanced practice
registered nurse, or a licensed physician assistant if the examination is job-related and consistent with
business necessity.

LEGAL REF.:        

42 U.S.C. §12101 et seq., Americans with Disabilities Act.

105 ILCS 5/10-22.4, 5/24-12, and 5/24-13.

Elder v. School Dist. No.127 1/2, 60 Ill.App.2d 56 (1st Dist. 1965).

School District No. 151 v. ISBE, 154 Ill.App.3d 375 (1st Dist. 1987).

CROSS REF.: 5:30 (Hiring Process and Criteria), 5:40 (Communicable and Chronic Infectious
Disease), 5:185 (Family and Medical Leave), 5:250 (Leaves of Absence), 5:330 (Sick Days,
Vacation, Holidays, and Leaves)

Adopted: November 22, 2022

PRESSPlus Comments
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PRESSPlus 1.  This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary
Update the policy language due to changes in local conditions
Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 115, June 2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 5 - PERSONNEL \ Professional Personnel \

Document Status: Draft Update
Professional Personnel

5:200 Terms and Conditions of Employment and Dismissal

The Board of Education delegates authority and responsibility to the Superintendent to manage the
terms and conditions for the employment of professional personnel. The Superintendent shall act
reasonably and comply with State and federal law as well as any applicable individual employment
contract or collective bargaining agreement in effect. The Superintendent is responsible for making
dismissal recommendations to the Board consistent with the Board’s goal of having a highly qualified,
high performing staff.  

School Year and Day, Duty-Free Lunch, Salary, Assignments and Transfers, Dismissal, Evaluation

Please refer to the applicable collective bargaining agreement(s).

School Social Worker Services Outside of District Employment

School social workers may not provide services outside of their District employment to any student(s)
attending school in the District. School social worker has the meaning stated in 105 ILCS 5/14-1.09a. 

Nursing Mothers

The District accommodates employees who are nursing mothers according to provisions in State and
federal law.

LEGAL REF.:        

29 U.S.C. §218(d), Pub. L. 117-328, Pump for Nursing Mothers Act.

42 U.S.C. §2000gg et seq., Pub. L. 117-328, Pregnant Workers Fairness Act.

105 ILCS 5/10-19, 5/10-19.05, 5/10-20.65, 5/14-1.09a, 5/22-965,PRESSPlus1 5/22.4, 5/24-16.5, 5/24-
2, 5/24-8, 5/24-9, 5/24-11, 5/24-12, 5/24-21, 5/24A-1 through 24A-20.

820 ILCS 260/, Nursing Mothers in the Workplace Act.

23 Ill.Admin.Code Parts 50 (Evaluation of Educator Licensed Employees) and 51 (Dismissal of
Tenured Teachers).

Cleveland Bd. of Educ. v. Loudermill, 470 U.S. 532(1985).

CROSS REF.: 5:120 (Employee Ethics; Code of Professional Conduct; and Conflict of Interest),
5:290 (Employment Termination and Suspensions), 6:20 (School Year Calendar and Day)

Adopted: February 20, 2024

PRESSPlus Comments
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PRESSPlus 1.  105 ILCS 5/22-96, added by P.A. 103-46 and amended by P.A. 103-564, requires
school districts, when hiring or assigning educators for physical education, music, or visual arts, to
prioritize the hiring or assigning of educators who hold an educator license and endorsement in those
areas. The law also requires educators in these areas to obtain short-term approval if they are not
licensed in the content area, or, if no short-term approval is available, they must meet criteria specified
by the Ill. State Board of Education (ISBE). Educators must obtain an endorsement in the area being
taught prior to the end of the short-term approval period to continue to maintain the educator's
employment for subsequent school years. In the alternative, educators do not need to be licensed,
obtain short-term approval, or meet other ISBE requirements if they meet the requirements of Title 23
of the Illinois Administrative Code except for Section 1.710. Issue 115, June 2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 5 - PERSONNEL \ Educational Support Personnel \

Document Status: Review and Monitoring
Educational Support Personnel

5:290 Employment Termination and Suspensions

ResignationPRESSPlus1

An employee is requested to provide two weeks’ notice of a resignation. A resignation notice cannot
be revoked once given.

Retirement

Please refer to the applicable collective bargaining agreement(s).

For employees not covered by a current applicable bargaining agreement:

An employee planning to retire should notify his or her supervisor at least two months before the
retirement date.

Non-RIF Dismissal

Please refer to the applicable collective bargaining agreement(s).

For employees not covered by a current applicable bargaining agreement:

The District may terminate an at-will employee at any time for any or no reason, but not for a reason
prohibited by State or federal law.

Employees who are employed annually or have a contract, or who otherwise have a legitimate
expectation of continued employment, may be dismissed: (1) at the end of the school year or at the
end of their respective contract after being provided appropriate notice and after compliance with any
applicable contractual provisions, or (2) mid-year or mid-contract provided appropriate due process
procedures are provided.

The Superintendent is responsible for making dismissal recommendations to the Board of
Education consistent with the Board’s goal of having a highly qualified, high performing staff. This
includes recommending a non-licensed employee for immediate dismissal for willful or negligent
failure to report an instance of suspected child abuse or neglect as required by 325 ILCS 5/.

Reduction in Force and Recall

Please refer to the applicable collective bargaining agreement(s).

For employees not covered by a current applicable bargaining agreement:

The Board may, as necessary or prudent, decide to decrease the number of educational support
personnel or to discontinue some particular type of educational support service and, as a result of that
action, dismiss or reduce the hours of one or more educational support employees. When making
decisions concerning reduction in force and recall, the Board will follow Sections 10-22.34c

5:290
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(outsourcing non-instructional services) and 10-23.5 (procedures) of the School Code, to the extent
they are applicable and not superseded by legislation or an applicable collective bargaining
agreement.

Final Paycheck

A terminating employee’s final paycheck will be adjusted for any unused, earned vacation
credit. Employees are paid for all earned vacation. Terminating employees will receive their final pay
on the next regular payday following the date of termination, except that an employee dismissed due to
a reduction in force shall receive his or her final paycheck on or before the next regular pay date
following the last day of employment.

Suspension

Except as provided below, the Superintendent is authorized to suspend an employee without pay as a
disciplinary measure, during an investigation into allegations of misconduct or pending a dismissal
hearing whenever, in the Superintendent’s judgment, the employee’s presence is detrimental to the
District. A disciplinary suspension shall be with pay: (1) when the employee is exempt from the
overtime provisions, or (2) until an employee with an employment contract for a definite term is
provided a notice and hearing according to the suspension policy for professional employees. Upon
receipt of a recommendation from the Ill. Dept. Children and Family Services (DCFS) that the District
remove an employee from his or her position when he or she is the subject of a pending DCFS
investigation that relates to his or her employment with the District, the Board or Superintendent or
designee, in consultation with the Board Attorney, will determine whether to:

1. Let the employee remain in his or her position pending the outcome of the investigation; or
2. Remove the employee as recommended, proceeding with:

a. A suspension with pay; or
b. A suspension without pay.

Any criminal conviction resulting from the investigation or allegations shall require the employee to
repay to the District all compensation and the value of all benefits received by the employee during the
suspension. The Superintendent will notify the employee of this requirement when the employee is
suspended.

LEGAL REF.:         

105 ILCS 5/10-22.34c and 5/10-23.5

5 ILCS 430 et seq., State Officials and Employees Ethics Act.

325 ILCS 5/7.4(c-10), Abused and Neglected Child Reporting Act.

820 ILCS 105/4a, Minimum Wage Law.

CROSS REF.: 5:90 (Abused and Neglected Child Reporting), 5:120 (Employee Ethics; Code of
Professional Conduct; and Conflict of Interest), 5:240 (Suspension), 5:270 (Employment At-Will,
Compensation, and Assignment)

Adopted: November 22, 2022

PRESSPlus Comments
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PRESSPlus 1.  This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary
Update the policy language due to changes in local conditions
Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 115, June 2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 5 - PERSONNEL \ Educational Support Personnel \

Document Status: Review and Monitoring
Educational Support Personnel

5:310 Compensatory Time-Off
This policy governs the use of compensatory time-off by employees who: (1) are covered by the
overtime provisions of the Fair Labor Standards Act, 29 U.S.C. §201 et seq., and (2) are not
represented by an exclusive bargaining representative.PRESSPlus1

Employees may be given 1-1/2 hours of compensatory time-off in lieu of cash payment for each hour
of overtime worked. Other than as provided below, at no time may an employee's accumulated
compensatory time-off exceed 240 hours, which represents compensation for 160 hours of overtime.
An employee whose work regularly includes public safety, emergency response, or seasonal activities
may accumulate a maximum of 480 hours of compensatory time, which represents compensation for
320 hours of overtime. If an employee accrues the maximum number of compensatory time-off hours,
the employee: (1) is paid for any additional overtime hours worked, at the rate of one and one-half
times the employee's regular hourly rate of pay, and (2) does not accumulate compensatory time-off
until the employee uses an equal amount of accrued time-off.

An employee who has accrued compensatory time-off shall be permitted to use such time in at least
half-day components provided such requests do not unduly disrupt the District's operations. The
employee's supervisor must approve a request to use compensatory time-off.

Upon termination of employment, an employee will be paid for unused compensatory time at the
higher of:

1. The average regular rate received by such employee during the last three years of employment;
or

2. The final regular rate received by such employee.

Compensatory time-off is time during which the employee is not working and is, therefore, not counted
as "hours worked" for purposes of overtime compensation.

Implementation

The Superintendent or designee shall implement this policy in accordance with the FLSA. In the event
of a conflict between the policy and the FLSA, the latter shall control.

LEGAL REF.:

Fair Labor Standards Act, 29 U.S.C. §201 et seq.;  29 C.F.R. Part 553.

CROSS REF.: 5:35 (Compliance with the Fair Labor Standards Act), 5:185 (Family and Medical
Leave), 5:270 (Employment At-Will, Compensation, and Assignment)

Adopted: November 26, 2019

PRESSPlus Comments

PRESSPlus 1.  This policy is suggested to be reviewed by the Board. According to policy 2:240,
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Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary
Update the policy language due to changes in local conditions
Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 115, June 2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 6 - INSTRUCTION \

Document Status: Review and Monitoring
INSTRUCTION

6:40 Curriculum Development

AdoptionPRESSPlus1

The Superintendent shall recommend a comprehensive curriculum that is aligned with:

1. The District's educational philosophy and goals,
2. Student needs as identified by research, demographics, and student achievement and other

data,
3. The knowledge, skills, and abilities required for students to become life-long learners,
4. The minimum requirements of State and federal law and regulations for curriculum and

graduation requirements,
5. The curriculum of non-District schools that feed into or from a District school, provided that the

necessary cooperation and information is available,
6. The Illinois State Learning Standards and any District learning standards, and
7. Any required State or federal student testing.

The Board of Education will adopt, upon recommendation of the Superintendent, a curriculum that
meets the above criteria.

Experimental Educational Programs and Pilot Projects

The Superintendent may recommend experimental educational programs and/or pilot projects for
Board consideration. Proposals must include goals, material needs, anticipated expenses, and an
evaluation process. The Superintendent shall submit to the Board periodic progress reports for
programs that exceed one year in duration and a final evaluation with recommendation upon the
program's completion.

Single-Gender Classes and Activities

The Superintendent may recommend a program of nonvocational single-gender classes and/or
activities to provide diverse educational opportunities and/or meet students' identified educational
needs. Participation in the classes or activities must be voluntary, both genders must be treated with
substantial equality, and the program must otherwise comply with State and federal law and with
Board policy 7:10, Equal Educational Opportunities. The Superintendent must periodically evaluate
any single-gender class or activity to ensure that: (1) it does not rely on overly broad generalizations
about the different talents, capabilities, or preferences of either gender, and (2) it continues to comply
with State and federal law and with Board policy 7:10, Equal Educational Opportunities.

Development

The Superintendent shall develop a curriculum review program to monitor the current curriculum and
promptly suggest changes to make the curriculum more effective, to take advantage of improved
teaching methods and materials, and to be responsive to social change, technological developments,
student needs, and community expectations.

The Superintendent shall report to the Board as appropriate, the curriculum review program's efforts

6:40

6:40
1 of 2

87



to:

1. Regularly evaluate the curriculum and instructional program.
2. Ensure the curriculum continues to meet the stated adoption criteria.
3. Include input from a cross-section of teachers, administrators, parents/guardians, and students,

representing all schools, grade levels, disciplines, and specialized and alternative programs.
4. Coordinate with the process for evaluating the instructional program and materials.

Curriculum Guides and Course Outlines

The Superintendent shall develop and provide subject area curriculum guides to appropriate staff
members.

LEGAL REF.:       

20 U.S.C. §1681, Title IX of the Education Amendments of 1972, implemented by 34 C.F.R. Part 106.

105 ILCS 5/10-20.8 and 5/10-19.

CROSS REF.: 6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development), 6:70
(Teaching About Religions), 6:80 (Teaching About Controversial Issues) 6:100 (Using Animals in the
Educational Program), 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping
Out of School and Graduation Incentives Program), 6:120 (Education of Children with Disabilities),
6:130 (Program for the Gifted), 6:135 (Accelerated Placement Program), 6:140 (Education of
Homeless Children), 6:145 (Migrant Students), 6:150 (Home and Hospital Instruction), 6:160 (English
Learners), 6:170 (Title I Programs), 6:180 (Extended Instructional Programs), 7:10 (Equal Educational
Opportunities), 7:15 (Student and Family Privacy Rights)

Adopted: November 26, 2019

PRESSPlus Comments

PRESSPlus 1.  This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary
Update the policy language due to changes in local conditions
Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 114, March 2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 6 - INSTRUCTION \

Document Status: Review and Monitoring
INSTRUCTION

6:110 Programs for Students At Risk of Academic Failure and/or Dropping Out of
School and Graduation Incentives Program
The Superintendent or designee shall develop, maintain, and supervise a program for students at risk
of academic failure or dropping out of school. The program shall include education and support
services addressing individual learning styles, career development, and social needs, and may
include without limitation one or more of the following:PRESSPlus1

Parent-teacher conferences
Counseling services by social workers and/or guidance counselors
Counseling services by psychologists
Psychological testing
Truants' alternative and optional education program
Alternative school placement
Community agency services
Alternative learning opportunities program, in conformity with the Alternative Learning
Opportunities Law, as it may be amended from time to time
Graduation incentives program
Remediation program

Any student who is below the age of 20 years is eligible to enroll in a graduation incentives program if
he or she:

1. Is considered a dropout according to State law;
2. Has been suspended or expelled;
3. Is pregnant or is a parent;
4. Has been assessed as chemically dependent; or
5. Is enrolled in a bilingual education or English Language Learners program.

LEGAL REF.:

105 ILCS 5/2-3.41, 5/2-3.66, 5/10-20.9a, 5/13B, 5/26-2a, 5/26-13, 5/26-14, and 5/26-16.

CROSS REF.: 6:280 (Grading and Promotion), 7:70 (Attendance and Truancy)

Adopted: November 26, 2019

PRESSPlus Comments

PRESSPlus 1.  This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
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policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary
Update the policy language due to changes in local conditions
Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 115, June 2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 6 - INSTRUCTION \

Document Status: Draft Update
INSTRUCTION

6:140 Education of Homeless Children
Each child of a homeless individual and each homeless youth has equal access to the same free,
appropriate public education, as provided to other children and youths, including a public pre-school
education. A "homeless child" is defined as provided in the McKinney Homeless Assistance Act and
State law. The Superintendent shall act as or appoint a Liaison for Homeless Children to coordinate
this policy's implementation.

A homeless child may attend the District school that the child attended when permanently housed or in
which the child was last enrolled. A homeless child living in any District school's attendance area may
attend that school.

The Superintendent or designee shall review and revise rules or procedures that may act as barriers
to the enrollment of homeless children and youths. In reviewing and revising such procedures,
consideration shall be given to issues concerning transportation, immunization, residency, birth
certificates, school records and other documentation, and guardianship. Transportation shall be
provided in accordance with the McKinney Homeless Assistance Act and State law. The
Superintendent or designee shall give special attention to ensuring the enrollment and attendance of
homeless children and youths who are not currently attending school. If a child is denied enrollment or
transportation under this policy, the Liaison for Homeless Children shall immediately refer the child or
his or her parent/guardian to the ombudsperson appointed by the Intermediate Service Center
Executive Director and provide the child or his or her parent/guardian with a written explanation for the
denial. Whenever a child and his or her parent/guardian who initially share the housing of another
person due to loss of housing, economic hardship, or a similar hardship continue to share the housing,
the Liaison for Homeless Children shall, after the passage of 18 months and annually thereafter,
conduct a review as to whether such hardship continues to exist in accordance with State law.

LEGAL REF.:

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

105 ILCS 45/, Education for Homeless Children Act.

23 Ill.Admin.Code §1.241.PRESSPlus1

CROSS REF.: 2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 4:140 (Waiver of
Student Fees), 7:10 (Equal Educational Opportunities), 7:30 (Student Assignment and Intra-District
Transfer), 7:50 (School Admissions and Student Transfers To and From Non-District Schools), 7:60
(Residence), 7:100 (Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students)

Adopted: November 22, 2022

PRESSPlus Comments

PRESSPlus 1.  The Legal References are updated. Issue 115, June 2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 6 - INSTRUCTION \

Document Status: Review and Monitoring
INSTRUCTION

6:150 Home and Hospital Instruction

A student who is absent from school, or whose physician, physician assistant, or advanced practice
registered nurse anticipates that the student will be absent from school, because of a medical
condition may be eligible for instruction in the student’s home or hospital. Eligibility shall be
determined by State law and the Illinois State Board of Education rules governing (1) the continuum of
placement options for students who have been identified for special education services or (2) the
home and hospital instruction provisions for students who have not been identified for special
education services. Appropriate educational services from qualified staff will begin no later than five
school days after receiving a written statement from: (1) a physician licensed to practice medicine in
all of its branches, (2) a licensed physician assistant, or (3) a licensed advanced practice registered
nurse. Instructional or related services for a student receiving special education services will be
determined by the student’s individualized education program.PRESSPlus1

A student who is unable to attend school because of pregnancy will be provided home instruction,
correspondence courses, or other courses of instruction (1) before the birth of the child when the
student’s physician, physician assistant, or advanced practice registered nurse indicates, in writing,
that she is medically unable to attend regular classroom instruction, and (2) for up to three months after
the child’s birth or a miscarriage.

Periodic conferences will be held between appropriate school personnel, parent(s)/guardian(s), and
hospital staff to coordinate course work and facilitate a student’s return to school.

LEGAL REF.:         

105 ILCS 5/10-19.05(e), 5/10-22.6a, 5/14-13.01, and 5/18-4.5.

23 Ill.Admin.Code §§1.520, 1.610, and 226.300.

CROSS REF.: 6:120 (Education of Children with Disabilities), 7:10 (Equal Educational Opportunity),
7:280 (Communicable and Chronic Infectious Disease)

Adopted: January 28, 2020

PRESSPlus Comments

PRESSPlus 1.  This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
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determine whether local changes are necessary
Update the policy language due to changes in local conditions
Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 115, June 2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 7 - STUDENTS \

Document Status: Review and Monitoring
STUDENTS

7:170 Vandalism
The Board of Education will seek restitution from students and their parents/guardians for vandalism
or other student acts that cause damage to school property.PRESSPlus1

LEGAL REF.:

740 ILCS 115/.

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:190 (Student Behavior)

Adopted: November 26, 2019

PRESSPlus Comments

PRESSPlus 1.  This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required." IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary
Update the policy language due to changes in local conditions
Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 115, June 2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 2 - BOARD OF EDUCATION \

Document Status: Draft Update
BOARD OF EDUCATION

2:260 Uniform Grievance Procedure

A student, parent/guardian, employee, or community member should notify any District Complaint
Manager if he or she believes that the Board of Education, its employees, or its agents have violated
his or her rights guaranteed by the State or federal Constitution, State or federal statute, or Board
policy, or hasve a complaint regarding any one of the following:

1. Title II of the Americans with Disabilities Act, 42 U.S.C. §12101 et seq.
2. Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq., excluding Title IX

sexual harassment complaints governed by Board policy 2:265, Title IX Grievance
ProcedurePRESSPlus1

3. Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.
4. Discrimination and/or harassment on the basis of race, color, or national origin prohibited by the

Illinois Human Rights Act, 775 ILCS 5/; Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d
et seq.; and/or Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000e et seq. (see Board
policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited)

5. Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000e et seq. (see also number 4, above, for
discrimination and/or harassment on the basis of race, color, or national origin)

6. Sexual harassment prohibited by the State Officials and Employees Ethics Act, 5 ILCS 430/70-
5(a); Illinois Human Rights Act, 775 ILCS 5/; and Title VII of the Civil Rights Act of 1964, 42
U.S.C. §2000e et seq. (Title IX sexual harassment complaints are addressed under Board
policy 2:265, Title IX Grievance Procedure)

7. Breastfeeding accommodations for students, 105 ILCS 5/10-20.60
8. Bullying, 105 ILCS 5/27-23.7
9. Misuse of funds received for services to improve educational opportunities for educationally

disadvantaged or deprived children
10. Curriculum, instructional materials, and/or programs
11. Victims’ Economic Security and Safety Act, 820 ILCS 180/
12. Illinois Equal Pay Act of 2003, 820 ILCS 112/
13. Provision of services to homeless students
14. Illinois Whistleblower Act, 740 ILCS 174/
15. Misuse of genetic information prohibited by the Illinois Genetic Information Privacy Act, 410

ILCS 513/; and Titles I and II of the Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff
et seq.

16. Employee Credit Privacy Act, 820 ILCS 70/.

The Complaint Manager will first attempt to resolve complaints without resorting to this grievance
procedure. If a formal complaint is filed under this policy, the Complaint Manager will address the
complaint promptly and equitably. A student and/or parent/guardian filing a complaint under this policy
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may forego any informal suggestions and/or attempts to resolve it and may proceed directly to this
grievance procedure. The Complaint Manager will not require a student or parent/guardian
complaining of any form of harassment to attempt to resolve allegations directly with the accused (or
the accused’s parent(s)/guardian(s)); this includes mediation.

Right to Pursue Other Remedies Not Impaired

The right of a person to prompt and equitable resolution of a complaint filed under this policy shall not
be impaired by the person’s pursuit of other remedies, e.g., criminal complaints, civil actions, etc. Use
of this grievance procedure is not a prerequisite to the pursuit of other remedies and use of this
grievance procedure does not extend any filing deadline related to the pursuit of other remedies. If a
person is pursuing another remedy subject to a complaint under this policy, the District will continue
with a simultaneous investigation under this policy.

Deadlines

All deadlines under this policy may be extended by the Complaint Manager as he or she deems
appropriate. As used in this policy, school business days means days on which the District’s main
office is open.

Filing a Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure
may do so by filing a complaint with any District Complaint Manager. The Complainant shall not be
required to file a complaint with a particular Complaint Manager and may request a Complaint
Manager of the same gender. The Complaint Manager may request the Complainant to provide a
written statement regarding the nature of the complaint or require a meeting with a student’s
parent(s)/guardian(s). The Complaint Manager shall assist the Complainant as needed.

For any complaint alleging bullying and/or cyberbullying of students, the Complaint Manager or
designee shall process and review the complaint according tounder Board policy 7:180, Prevention of
and Response to Bullying, Intimidation, and Harassment, in addition to any response required by
this policy.

For any complaint alleging sex discrimination that, if true, would implicate Title IX of the Education
Amendments of 1972 (20 U.S.C. §1681 et seq.), the Title IX Coordinator or designeePRESSPlus2 shall
process and review the complaint under Board policy 2:265, Title IX Grievance Procedure.

For any complaint alleging harassment on the basis of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall process and review the
complaint under Board policy 2:270, Discrimination and Harassment on the Basis of Race, Color,
and National Origin Prohibited, in addition to any response required by this policy.

For any complaint alleging sexual harassment or other violation of Board policy 5:20, Workplace
Harassment Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or designee
shall process and review the complaint according to that policy, in addition to any response required
by this policy, and shall consider whether an investigation under Board policy 5:120, Employee
Ethics; Code of Professional Conduct; and Conflict of Interest,PRESSPlus3 should be initiated.

Investigation Process

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the
investigation on his or her behalf. The Complaint Manager shall ensure both parties have an equal
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opportunity to present evidence during an investigation. If the Complainant is a student under 18 years
of age, the Complaint Manager will notify his or her parents/guardians that they may attend any
investigatory meetings in which their child is involved.PRESSPlus4 The complaint and identity of the
Complainant will not be disclosed except: (1) as required by law, this policy, or any collective
bargaining agreement, (2) as necessary to fully investigate the complaint, or (3) as authorized by the
Complainant.

The identity of any student witnesses will not be disclosed except: (1) as required by law, this policy, or
any collective bargaining agreement, (2) as necessary to fully investigate the complaint, or (3) as
authorized by the parent/guardian of the student witness, or by the student if the student is 18 years of
age or older.

The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint under this
policy about the status of the investigation. Within 30 school business days after the date the
complaint was filed, the Complaint Manager shall file a written report of his or her findings with the
Superintendent. The Complaint Manager may request an extension of time from the Superintendent.

The Superintendent will keep the Board informed of all complaints.

If a complaint contains allegations involving the Superintendent or Board member(s), the written report
shall be filed directly with the Board, which will make a decision in accordance with paragraph four of
the following section of this policy.

Decision and Appeal

Within five school business days after receiving the Complaint Manager’s report, the Superintendent
shall mailprovide his or her written decision to the Complainant and the accused by registered mail,
return receipt requested, and/or personal deliveryPRESSPlus5 as well as to the Complaint Manager. All
decisions shall be based upon the preponderance of evidence standard.

Within 10 school business days after receiving the Superintendent’s decision, the Complainant or the
accused may appeal the decision to the Board by making a written request to the Complaint Manager.
The Complaint Manager shall promptly forward all materials relative to the complaint and appeal to the
Board.

Within 30 school business days after an appeal of the Superintendent’s decision, the Board shall
affirm, reverse, or amend the Superintendent’s decision or direct the Superintendent to gather
additional information. Within five school business days after the Board’s decision, the Superintendent
shall inform the Complainant and the accused of the Board’s action.

For complaints containing allegations involving the Superintendent or Board member(s), within 30
school business days after receiving the Complaint Manager’s or outside investigator’s report, the
Board shall mailprovide its written decision to the Complainant and the accused, by registered mail,
return receipt requested, and/or personal delivery as well as to the Complaint Manager. 

This policy shall not be construed to create an independent right to a hearing before the
Superintendent or Board. The failure to strictly follow the timelines in this grievance procedure shall not
prejudice any party.

Appointing a Nondiscrimination Coordinator and Complaint ManagersPRESSPlus6

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to
provide equal opportunity employment and educational opportunities and prohibit the harassment of
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employees, students, and others. The Nondiscrimination Coordinator also serves as the District’s Title
IX Coordinator.

The Superintendent shall appoint at least one Complaint Manager to administer this policy. If possible,
the Superintendent will appoint two Complaint Managers, each of a different gender. The District’s
Nondiscrimination Coordinator may be appointed as one of the Complaint Managers.

The Superintendent shall insert into this policy and keep current the names, office addresses, email
addresses, and telephone numbers of the Nondiscrimination Coordinator and the Complaint
Managers.

Nondiscrimination Coordinator:
Stephanie Koenig

4100 Joliet Ave., Lyons, IL 60534

koenigs@lyons103.org

708-783-4100

Complaint Managers:
Stephanie Koenig Kim West

4100 Joliet Ave., Lyons, IL 60534 4100 Joliet Ave., Lyons, IL 60534

koenigs@lyons103.org westk@lyons103.org

708-783-4100 708-783-4100

LEGAL REF.:        

8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

20 U.S.C. §1232g, Family Education Rights Privacy Act.

20 U.S.C. §1400, The Individuals with Disabilities Education Act.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments; 34 C.F.R. Part 106.

29 U.S.C. §206(d), Equal Pay Act.

29 U.S.C. §621 et seq., Age Discrimination in Employment Act.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973.

29 U.S.C. §2612, Family and Medical Leave Act.

42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964.

42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964.

42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act.

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.
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42 U.S.C. §12101 et seq., Americans With Disabilities Act; 28 C.F.R. Part 35.

105 ILCS 5/2-3.8, 5/3-10, 5/10-20, 5/10-20.5, 5/10-20.7a, 5/10-20.60, 5/10-20.69, 5/10-20.75, 5/10-
22.5, 5/22-19, 5/22-95 (final citation pending), 5/24-4, 5/27-1, 5/27-23.7, and 45/1-15.

5 ILCS 415/10(a)(2), Government Severance Pay Act.

5 ILCS 430/70-5(a), State Officials and Employees Ethics Act.

410 ILCS 513/, Ill. Genetic Information Privacy Act.

740 ILCS 174/, Whistleblower Act.

740 ILCS 175/, Ill. False Claims Act.

775 ILCS 5/, Ill. Human Rights Act.

820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 112/, Equal Pay Act of 2003.

820 ILCS 180/, Victims’ Economic Security and Safety Act; 56 Ill.Admin.Code Part 280.

820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 112/, Equal Pay Act of 2003.

23 Ill.Admin.Code §§1.240, 200.40, 226.50, and 226.570.

CROSS REF.: 2:105 (Ethics and Gift Ban), 2:265 (Title IX Grievance Procedure), 2:270
(Discrimination and Harassment on the Basis of Race, Color, and National Origin Prohibited), 5:10
(Equal Employment Opportunity and Minority Recruitment), 5:20 (Workplace Harassment Prohibited),
5:30 (Hiring Process and Criteria), 5:90 (Abused and Neglected Child Reporting), 6:120 (Education
of Children with Disabilities), 6:140 (Education of Homeless Children), 6:170 (Title I Programs), 6:260
(Complaints About Curriculum, Instructional Materials, and Programs), 7:10 (Equal Educational
Opportunities), 7:15 (Student and Family Privacy Rights), 7:20 (Harassment of Students Prohibited),
7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating
Violence Prohibited), 7:310 (Restrictions on Publications; Elementary Schools), 8:70
(Accommodating Individuals with Disabilities), 8:95 (Parental Involvement), 8:110 (Public Suggestions
and Concerns)

Adopted: June 25, 2024

PRESSPlus Comments

PRESSPlus 1.  Updated in response to final regulations implementing Title IX of the Education
Amendments of 1972 (Title IX), requiring all Title IX sex discrimination complaints to be processed
using policy 2:265, Title IX Grievance Procedure.  Issue 116, August 2024

PRESSPlus 2.  “Title IX Coordinator or designee” is used where Title IX is implicated. In contrast, if
Title IX is not implicated, “Nondiscrimination Coordinator or a Complaint Manager or designee” is
used (see the last paragraph under the Filing a Complaint subhead). Issue 116, August 2024
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PRESSPlus 3.  See sample administrative procedure 5:120-AP2, Employee Conduct Standards,
and its exhibit 5:120-AP2, E, Expectations and Guidelines for Employee-Student Boundaries,
available at PRESS Online by logging in at www.iasb.com. Issue 116, August 2024 

PRESSPlus 4.  This sentence is deleted because it is not legally required and it is not practical for
districts to seek parent/guardian attendance at every investigatory meeting involving their child. Issue
116, August 2024

PRESSPlus 5.  Using a consistent delivery method that allows the district to verify the date of receipt
is a best practice, e.g., registered mail, return receipt requested, and/or personal delivery. Issue 116,
August 2024

PRESSPlus 6.  Names and contact information are required by law to be listed, and it is important that
they be regularly monitored and updated. 

If changes are made to the Nondiscrimination Coordinator, Complaint Manager, and/or Title IX
Coordinator information, use the Save Status Adopted with Additional District Edits. Best practice
is that throughout the board policy manual, the same individual be named as Nondiscrimination
Coordinator. The Nondiscrimination and Title IX Coordinator(s) need not be the same person. If the
district uses a separate Title IX Coordinator who does not also serve as the Nondiscrimination
Coordinator, list the Title IX Coordinator's name and contact information separately. IASB will use
the information provided in policy 2:260 for the Nondiscrimination Coordinator and Title IX
Coordinator in policies 5:10, 5:20, 7:20, and 7:180. In addition, IASB will use the Title IX
Coordinator information provided in policy 2:260 for policy 2:265.

Complaint Managers identified in individual policies may vary depending upon local district needs.
Ensure that policies 2:260, 5:10, 5:20, 7:20, and 7:180 each contain the correct names and contact
information for the district's Complaint Managers. 

Issue 116, August 2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 2 - BOARD OF EDUCATION \

Document Status: Draft Update - Rewritten
BOARD OF EDUCATION

2:265 Title IX Grievance Procedure

Discrimination on the basis of sex, including sex-based harassment, affects a student’s ability to learn
and an employee’s ability to work.PRESSPlus1 Providing an educational and workplace environment
free from discrimination on the basis of sex is an important District goal.

The District does not discriminate on the basis of sex and prohibits sex discrimination in any
education program or activity that it operates, as required by Title IX of the Education Amendments of
1972 (Title IX) and its implementing regulations (34 C.F.R. Part 106), including against applicants for
employment, students, parents/guardians, employees, and third parties.PRESSPlus2

Title IX Sex Discrimination Prohibited

Sex discrimination as defined in Title IX (Title IX Sex Discrimination) is prohibited. A District
employee, agent, or student violates this prohibition whenever that person engages in conduct on the
basis of sex that causes another person to be excluded from participation in, be denied the benefits
of, or otherwise be subjected to discrimination under any education program or activity operated by
the District. Title IX Sex Discrimination includes discrimination on the basis of sex stereotypes, sex
characteristics, pregnancy or related conditions, sexual orientation, and/or gender identity.

Sex-based harassment is a form of Title IX Sex Discrimination. Sex-based harassment occurs
whenever a person engages in conduct on the basis of sex that satisfies one or more of the following:

1. A District employee, agent, or other person authorized by the District to provide an aid, benefit,
or service under the District's education program or activity explicitly or impliedly conditions the
provision of an aid, benefit, or service on a person's participation in unwelcome sexual conduct;
or

2. Unwelcome sex-based conduct that, based on the totality of the circumstances, is subjectively
and objectively offensive and is so severe or pervasive that it limits or denies a person's ability
to participate in or benefit from the District’s education program or activity; or

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 34 C.F.R. §106.2.

Definitions from 34 C.F.R. §106.2PRESSPlus3

Complainant means: (1) a student or employee who is alleged to have been subjected to conduct that
could constitute Title IX Sex Discrimination; or (2) a person other than a student or employee who is
alleged to have been subjected to conduct that could constitute Title IX Sex Discrimination and who
was participating or attempting to participate in the District’s education program or activity at the time
of the alleged Title IX Sex Discrimination.PRESSPlus4

Complaint means an oral or written request to the District that objectively can be understood as a
request for the District to investigate and make a determination about alleged discrimination under
Title IX.
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Respondent means a person who is alleged to have violated the District's prohibition on Title IX Sex
Discrimination.

Retaliation means intimidation, threats, coercion, or discrimination against any person by the District,
a student, or an employee or other person authorized by the District to provide aid, benefit, or service
under the District’s education program or activity, for the purpose of interfering with any right or
privilege secured by Title IX or its regulations, or because the person has reported information, made
a Complaint, or participated or refused to participate in any manner in an investigation, proceeding, or
hearing under the Title IX regulations.

Making a Report

A person who wishes to make a report under this policy may make a report to the Title IX Coordinator,
Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of
Students,PRESSPlus5 a Complaint Manager, or any employee with whom the person is comfortable
speaking.

School employees who receive information about conduct that reasonably may constitute Sex
Discrimination under this policy shall promptly forward the report or information to the Title IX
Coordinator. An employee who fails to promptly make or forward a report or information may be
disciplined, up to and including discharge.

The Superintendent shall insert into this policy and keep current the name, office address, email
address, and telephone number of the Title IX Coordinator.PRESSPlus6

Title IX Coordinator:

Name

Address

Email

Telephone

Processing and Reviewing a Report or Complaint

Upon receipt of a report of conduct that reasonably may constitute Title IX Sex Discrimination, the Title
IX Coordinator and/or designee shall offer and coordinate supportive measures, as appropriate, for a
Complainant.

Further, the Title IX Coordinator will analyze the report to identify and determine whether there is
another or an additional appropriate method(s) for processing and reviewing it. For any report
received, the Title IX Coordinator shall review Board policies 2:260, Uniform Grievance Procedure;
5:10, Equal Employment Opportunity and Minority Recruitment; 5:20, Workplace Harassment
Prohibited; 5:90, Abused and Neglected Child Reporting; 5:120, Employee Ethics; Code of
Professional Conduct; and Conflict of Interest; 7:10, Equal Educational Opportunities; 7:20,
Harassment of Students Prohibited; 7:180, Prevention of and Response to Bullying, Intimidation,
and Harassment; 7:185, Teen Dating Violence Prohibited; and 7:190, Student Behavior, to
determine if the allegations in the report require further action under those policies.

Reports of alleged Title IX Sex Discrimination will be confidential to the greatest extent practicable,
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subject to the District’s duty to investigate and maintain an educational program or activity that is
productive, respectful, and free of Title IX Sex Discrimination.

Title IX Complaint Grievance Process

The Superintendent or designee shall implement procedures to ensure the prompt and equitable
resolution of all Complaints according to a grievance process that fully complies with 34 C.F.R.
§106.45. See the District’s Title IX Complaint Grievance Process (Grievance Process) under
administrative procedure 2:265-AP2, Formal Title IX Complaint Grievance Process.

When a Complaint is filed, the Title IX Coordinator will investigate it and make a determination
regarding the outcome of the Complaint, or appoint a qualified person(s) to undertake the
investigation and make a determination regarding the outcome of the Complaint.

Enforcement

Any District employee who is determined, at the conclusion of the Grievance Process, to have
engaged in Title IX Sex Discrimination will be subject to disciplinary action up to and including
discharge. Any third party who is determined, at the conclusion of the Grievance Process, to have
engaged in Title IX Sex Discrimination will be addressed in accordance with the authority of the Board
in the context of the relationship of the third party to the District, e.g., vendor, parent/guardian, invitee,
etc. Any District student who is determined, at the conclusion of the Grievance Process, to have
engaged in Title IX Sex Discrimination will be subject to disciplinary action, including, but not limited
to, suspension and expulsion consistent with student behavior policies. Any person making a
knowingly false accusation regarding Title IX Sex Discrimination will likewise be subject to disciplinary
action.

This policy does not increase or diminish the ability of the District or the parties to exercise any other
rights under existing law.

Retaliation Prohibited

The District prohibits any form of retaliation, including peer retaliation, in its education program or
activity. Any person should report claims of retaliation using this Board policy 2:265, Title IX
Grievance Procedure.

A student, employee, or other person authorized by the District to provide aid, benefit, or service under
the District’s education program or activity who retaliates against others for reporting or complaining
of violations of this policy or for participating in any manner under this policy will be subject to
disciplinary action, up to and including discharge, with regard to employees, or suspension and
expulsion, with regard to students.

LEGAL REF.: 

20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R. Part 106.

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999).

Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:10 (Equal Employment Opportunity and
Minority Recruitment), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused and Neglected Child
Reporting), 5:100 (Staff Development Program), 5:120 (Employee Ethics; Code of Professional
Conduct; and Conflict of Interest), 5:200 (Terms and Conditions of Employment and Dismissal), 5:240
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(Suspension), 5:290 (Employment Termination and Suspension), 6:60 (Curriculum Content), 6:65
(Student Social and Emotional Development), 7:10 (Equal Educational Opportunities), 7:20
(Harassment of Students Prohibited), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment), 7:185 (Teen Dating Violence Prohibited), 7:190 (Student Behavior)

PRESSPlus Comments

PRESSPlus 1.  Title IX of the Education Amendments of 1972 (Title IX) (20 U.S.C. §1681 et seq.)
requires this subject matter to be covered by policy and controls this policy’s content. 

The U.S. Dept. of Education released final regulations implementing Title IX of the Education
Amendments of 1972 (Title IX), effective 8-1-24. Compared to the previous Title IX regulations, the
new 2024 Title IX regulations: 

Expand the breadth of Title IX grievance procedures to require that they be used to address all
Title IX sex discrimination complaints, not just complaints of sexual harassment. 

Clarify that the scope of Title IX sex discrimination includes discrimination on the basis of sex
stereotypes, sex characteristics, pregnancy or related conditions, sexual orientation, and/or
gender identity. 

Allow districts the flexibility to use a single investigator/decisionmaker template, so that the
same individual who investigates a Title IX complaint may also make a decision regarding the
complaint. 

See Issue 116 Update Memo and the footnote information in Rewritten PRESS sample policy
2:265, Title IX Grievance Procedure, available at PRESS Online by logging in at www.iasb.com, for
more information. Issue 116, August 2024

PRESSPlus 2.  A district must prominently display its Title IX notice of nondiscrimination on its
website and in each handbook, catalog, announcement, bulletin, and application form made available
to students, applicants for employment, parents/guardians, employees, and collective bargaining units.
34 C.F.R. §106.8(c)(2)(i). The notice must state that nondiscrimination extends to any program or
activity operated by the district, including employment; that inquiries about the application of Title IX
and its regulations may be referred to the district’s Title IX Coordinator, to the U.S. Dept. of
Education’s Office for Civil Rights, or both; the name or title, office address, email address, and
telephone number of the district’s Title IX Coordinator; how to locate the district’s nondiscrimination
policy and grievance procedures; how to report information about conduct that may constitute sex
discrimination under Title IX; and how to make a complaint of sex discrimination. 34 C.F.R. §106.8(c)
(1)(i). See the Notice of Nondiscrimination subhead of sample administrative procedure 2:265-AP1,
Title IX Response, for a sample notice of nondiscrimination and nondiscrimination statement meeting
the minimum requirements of Title IX regulations. The sample administrative procedure is available at
PRESS Online by logging in at www.iasb.com. Issue 116, August 2024

PRESSPlus 3.  If the district uses sample exhibit 2:265-E, Title IX Glossary of Terms, or a similar
document, the definitions of these terms within it should match the definitions used in this policy.
Sample exhibit 2:265-E is available at PRESS Online by logging in at www.iasb.com. Issue 116,
August 2024
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PRESSPlus 4.  The 2024 Title IX regulations shift the focus of the analysis from "whether the
participation or attempted participation occurred at the time the complaint was filed" (as required
under the 2020 Title IX regulations) to "the time of the alleged sex discrimination." 89 Fed. Reg.
33483. Issue 116, August 2024

PRESSPlus 5.  If the title(s) Assistant Building Principal and/or Dean of Students do not apply, enter
Edit Mode, strike the non-applicable title(s), and save the policy as Adopted with Additional District
Edits. 
Issue 116, August 2024

PRESSPlus 6.  Title IX regulations require districts to designate and authorize at least one employee
to coordinate its efforts to comply with Title IX and to refer to that employee as the Title IX
Coordinator. 34 C.F.R. §106.8(a). If a district has more than one Title IX Coordinator, it must
designate one of its Title IX Coordinators to retain ultimate oversight to ensure the district’s consistent
compliance with its responsibilities under Title IX and its implementing regulations. 34 C.F.R.
§106.8(a)(1). The Title IX Coordinator with ultimate oversight should be listed in this policy.

Consistent with how Nondiscrimination Coordinators and Complaint Managers are listed in PRESS
sample policies, this policy requires the Title IX Coordinator's name, office address, email address,
and telephone number to be listed. It is important for updated names and contact information to be
inserted into this policy and regularly monitored.

A district’s Nondiscrimination Coordinator often also serves as its Title IX Coordinator. See policy
2:260, Uniform Grievance Procedure. 

IASB will insert the Title IX Coordinator listed in the board's adopted policy 2:260 into policy
2:265. Ensure that the name and contact information listed in policy 2:260, Uniform Grievance
Procedure, is correct. Issue 116, August 2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 5 - PERSONNEL \ General Personnel \

Document Status: Draft Update
General Personnel

5:100 Staff Development Program

The Superintendent or designee shall implement a staff development program. The goal of the
program shall be to update and improve the skills and knowledge of staff members in order to achieve
and maintain a high level of job performance and satisfaction. Additionally, the development program
for licensed staff members shall be designed to effectuate any School Improvement Plans so that
student learning objectives meet or exceed goals established by the District and State.

Abused and Neglected Child Reporting Act (ANCRA) and Erin's Law Training

The staff development program shall include the Abused and Neglected Child Reporting Act (ANCRA)
mandated reporter training and training on the awareness and prevention of child sexual abuse and
grooming behaviors (Erin’s Law) as follows (see Board policies 4:165, Awareness and Prevention of
Child Sexual Abuse and Grooming Behaviors, and 5:90, Abused and Neglected Child Reporting):

1. Within three months of employment, each staff member must complete mandated reporter
training from a provider or agency with expertise in recognizing and reporting child abuse.
Mandated reporter training must be completed again at least every three years.

2. By January 31 of every year, all school personnel must complete evidence-informed training on
preventing, reporting, and responding to child sexual abuse, grooming behaviors (including
sexual misconduct as defined in Faith's Law), and boundary violations.

In-Service Training Requirements

The staff development program shall provide, at a minimum, within six months of employment and
renewed at least once every five years thereafter (unless required more frequently by other State or
federal law), the in-service training of all District staff who work with pupils on:

1. Health conditions of students, including but not limited to training on:
a. Chronic health conditions of students;PRESSPlus1

b. Anaphylactic reactions and management, conducted by a person with expertise on
anaphylactic reactions and management;

c. Management of asthma, prevention of asthma symptoms, and emergency response in the
school setting;

d. The basics of seizure recognition and first aid and emergency protocols, consistent with
best practice guidelines issued by the Centers for Disease Control and Prevention;

e. The basics of diabetes care, how to identify when a diabetic student needs immediate or
emergency medical attention, and whom to contact in case of emergency;

f. Current best practices regarding identification and treatment of attention deficit
hyperactivity disorder; and

g. How to respond to an incident involving life-threatening bleeding, including use of a
school's trauma bleeding control kit, if applicable.
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2. Social-emotional learning. Training may include providing education to all school personnel
about the content of the Illinois Social and Emotional Learning Standards, how they apply to
everyday school interactions, and examples of how social emotional learning can be integrated
into instructional practices across all grades and subjects.

3. Developing cultural competency, including but not limited to understanding and reducing implicit
bias, including implicit racial bias as defined in 105 ILCS 5/10-20.61 (implicit bias training).

4. Identifying warning signs of mental illness, trauma, and suicidal behavior in youth, along with
appropriate intervention and referral techniques, including resources and guidelines as outlined
in 105 ILCS 5/2-3.166 (Ann Marie's Law) and the definitions of trauma, trauma-responsive
learning environments, and whole child as set forth in 105 ILCS 5/3-11.PRESSPlus2

5. Domestic and sexual violence and the needs of expectant and parenting youth, conducted by
persons with expertise in domestic and sexual violence and the needs of expectant and
parenting youth. Training shall include, but is not limited to:

a. Communicating with and listening to youth victims of domestic or sexual violence and
expectant and parenting youth;

b. Connecting youth victims of domestic or sexual violence and expectant and parenting
youth to appropriate in-school services and other agencies, programs, and services as
needed;

c. Implementing the District's policies and procedures regarding such youth, including
confidentiality; and

d. Procedures for responding to incidents of teen dating violence that take place at school,
on school grounds, at school-sponsored activities, or in vehicles used for school-provided
transportation as outlined in 105 ILCS 110/3.10 (see Board policy 7:185, Teen Dating
Violence Prohibited).

6. Protections and accommodations for students, including but not limited to training on:
a. The federal Americans with Disabilities Act as it pertains to the school environment; and
b. Homelessness.

7. Educator ethics and responding to child sexual abuse and grooming behavior (see Board policy
5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest); including but
not limited to training on:

a. Teacher-student conduct;
b. School employee-student conduct; and
c. Evidence-informed training on preventing, recognizing, reporting, and responding to child

sexual abuse and grooming as outlined in 105 ILCS 5/10-23.13 (Erin's Law).
8. Effective instruction in violence prevention and conflict resolution, conducted in accordance with

the requirements of 105 ILCS 5/27-23.4 (violence prevention and conflict resolution education).

Additional Training Requirements

In addition, the staff development program shall include each of the following:

1. Ongoing professional development for teachers, administrators, school resource officers, and
staff regarding the adverse consequences of school exclusion and justice-system involvement,
effective classroom management strategies, culturally responsive discipline, the appropriate
and available supportive services for the promotion of student attendance and engagement, and
developmentally appropriate disciplinary methods that promote positive and healthy school
climates.

2. Annual continuing education and/or training opportunities (professional standards) for school
nutrition program directors, managers, and staff. Each school food authority’s director shall
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document compliance with this requirement by the end of each school year and maintain
documentation for a three-year period.

3. The following individuals must complete concussion training as specified in the Youth Sports
Concussion Safety Act: coaches and assistant coaches (whether volunteer or employee) of an
interscholastic athletic activity; nurses, licensed and/or non-licensed healthcare professionals
serving on the Concussion Oversight Team; athletic trainers; game officials of an interscholastic
athletic activity; and physicians serving on the Concussion Oversight Team.

4. For school personnel who work with hazardous or toxic materials on a regular basis, training on
the safe handling and use of such materials.

5. For delegated care aides performing services in connection with a student’s seizure action plan,
training in accordance with 105 ILCS 150/, the Seizure Smart School Act.

6. For delegated care aides performing services in connection with a student's diabetes care plan,
training in accordance with 105 ILCS 145/, the Care of Students with Diabetes Act.

7. For all District staff, annual sexual harassment prevention training.
8. Title IX requirements for training in accordance with 34 C.F.R. §106.8(d)as follows (see Board

policy 2:265, Title IX Grievance Procedure).:PRESSPlus3

a. For all District staff, training on the definition of sexual harassment, the scope of the
District’s education program or activity, all relevant District policies and procedures, and
the necessity to promptly forward all reports of sexual harassment to the Title IX
Coordinator.

b. For school personnel designated as Title IX coordinators, investigators, decision-makers,
or informal resolution facilitators, training on the definition of sexual harassment, the scope
of the District’s education program or activity, how to conduct an investigation and
grievance process (including hearings, appeals, and informal resolution processes, as
applicable), and how to serve impartially.

c. For school personnel designated as Title IX investigators, training on issues of relevance
to create an investigative report that fairly summarizes relevant evidence.

d. For school personnel designated as Title IX decision-makers, training on issues of
relevance of questions and evidence, including when questions and evidence about a
complainant’s sexual predisposition or prior sexual behavior are not relevant.

9. Training for all District employees on the prevention of discrimination and harassment based on
race, color, and national origin in school as part of new employee training and at least once
every two years.

10. Training for at least one designated employee at each school about the Prioritization of Urgency
of Need for Services (PUNS) database and steps required to register students for it.

The Superintendent shall develop protocols for administering youth suicide awareness and prevention
education to staff consistent with Board policy 7:290, Suicide and Depression Awareness and
Prevention.PRESSPlus4

LEGAL REF.: 

20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R. Part 106.

42 U.S.C. §1758b, Pub. L. 111-296, Healthy, Hunger-Free Kids Act of 2010; 7 C.F.R. Parts 210 and
235.

105 ILCS 5/2-3.62, 5/2-3.166, 5/3-11, 5/10-20.17a, 5/10-20.61, 5/10-22.6(c-5), 5/10-22.39, 5/10-
23.12, 5/10-23.13, 5/22-80(h), 5/22-95, and 5/24-5.
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105 ILCS 25/1.15, Interscholastic Athletic Organization Act.

105 ILCS 145/25, Care of Students with Diabetes Act

105 ILCS 150/25, Seizure Smart School Act.

105 ILCS 110/3, Critical Health Problems and Comprehensive Health Education Act.

325 ILCS 5/4, Abused and Neglected Child Reporting Act.

745 ILCS 49/, Good Samaritan Act.

775 ILCS 5/2-109 and 5/5A-103, Ill. Human Rights Act.

23 Ill.Admin.Code §§ 22.20, 226.800, and Part 525.

77 Ill.Admin.Code §527.800.

CROSS REF.: 2:265 (Title IX Grievance Procedure), 2:270 (Discrimination and Harassment on the
Basis of Race, Color, and National Origin Prohibited), 3:40 (Superintendent), 3:50 (Administrative
Personnel Other Than the Superintendent), 4:160 (Environmental Quality of Buildings and Grounds),
4:165 (Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors), 5:20 (Workplace
Harassment Prohibited), 5:90 (Abused and Neglected Child Reporting), 5:120 (Employee Ethics;
Code of Professional Conduct; and Conflict of Interest), 5:250 (Leaves of Absence), 6:15 (School
Accountability), 6:20 (School Year Calendar and Day), 6:50 (School Wellness), 6:160 (English
Learners), 7:10 (Equal Educational Opportunities), 7:20 (Harassment of Students Prohibited), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence
Prohibited), 7:270 (Administering Medicines to Students), 7:285 (Anaphylaxis Prevention, Response,
and Management Program), 7:290 (Suicide and Depression Awareness and Prevention), 7:305
(Student Athlete Concussions and Head Injuries)

Adopted: June 25, 2024

PRESSPlus Comments

PRESSPlus 1.  Updated in response to 105 ILCS 5/10-22.39(b-5), amended by P.A. 103-603, eff. 1-
1-25, deleting “chronic health conditions of students” from the list of required staff training regarding
health conditions of students. Issue 116, August 2024

PRESSPlus 2.  Updated in response to 105 ILCS 5/10-22.39(b-20), amended by P.A. 103-603, eff.
1-1-25, requiring in-service training on the definitions of trauma, trauma-responsive learning
environments, and whole child as set forth in 105 ILCS 5/3-11. Issue 116, August 2024

PRESSPlus 3.  Updated in response to 34 C.F.R. §106.8(d). Issue 116, August 2024

PRESSPlus 4.  Districts are not required to train staff on life-saving techniques, though 105 ILCS
110/3, amended by P.A. 103-608, eff. 1-1-25, requires that all teachers, administrators, and other
school personnel, as determined by school officials, be provided with information about emergency
procedures and life-saving techniques within 30 days after the first day of each school year. Such life-
saving techniques must include the Heimlich maneuver, hands-only cardiopulmonary resuscitation
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(CPR), and automated external defibrillator (AED) use. The information provided must be in
accordance with standards of the American Red Cross, the American Heart Association (AHA), or
another nationally recognized certifying organization. See e.g., https://cpr.heart.org/en/cpr-courses-
and-kits/hands-only-cpr/hands-only-cpr-resources, https://cpr.heart.org/en/training-programs/aed-
implementation, and www.redcross.org/take-a-class/resources/learn-first-aid/adult-child-
choking.  Issue 116, August 2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 7 - STUDENTS \

Document Status: Draft Update
STUDENTS

7:20 Harassment of Students Prohibited

No person, including a School District employee, oragent, or student, shall harass, intimidate, or bully
a student on the basis of actual or perceived: race; color; national origin; military status; unfavorable
discharge status from military service; sex; sexual orientation; gender identity; gender-related identity
or expression; ancestry; age; religion; physical or mental disability; order of protection status; status of
being homeless; actual or potential marital or parental status, including pregnancy; physical
appearance; socioeconomic status; academic status; association with a person or group with one or
more of the aforementioned actual or perceived characteristics; or any other distinguishing
characteristic. The District will not tolerate harassing, intimidating conduct, or bullying whether verbal,
physical, sexual, or visual, that affects the tangible benefits of education, that unreasonably interferes
with a student’s educational performance, or that creates an intimidating, hostile, or offensive
educational environment. Examples of prohibited conduct include name-calling, using derogatory
slurs, stalking, sexual violence, causing psychological harm, threatening or causing physical harm,
threatened or actual destruction of property, or wearing or possessing items depicting or implying
hatred or prejudice of one of the characteristics stated above.

Sexual Harassment Prohibited

The District shall provide an educational environment free of verbal, physical, or other conduct or
communications constituting harassment on the basis of sex as defined and otherwise prohibited by
State and federal law. See Board policies 2:265, Title IX Grievance Procedure, and 2:260, Uniform
Grievance Procedure.

Making a Report or Complaint

Students are encouraged to promptly report claims or incidencets of bullying, intimidation,
harassment, sexual harassment, or any other prohibited conduct to the Nondiscrimination Coordinator,
Building Principal, Assistant Building Principal, Dean of Students, a Complaint Manager, or any
employee with whom the student is comfortable speaking. A student may choose to report to an
employee of the student’s same gender.

Reports under this policy will be considered a report under Board policy 2:260, Uniform Grievance
Procedure, and/or Board policy 2:265, Title IX Grievance Procedure. The Nondiscrimination
Coordinator and/or Complaint Manager or designee shall process and review the report according to
the appropriate grievance procedure.

The Superintendent shall insert into this policy the names, office addresses, email addresses, and
telephone numbers of the District’s current Nondiscrimination Coordinator and Complaint Managers.
The Nondiscrimination Coordinator also serves as the District’s Title IX Coordinator.

Nondiscrimination Coordinator:
Stephanie Koenig

4100 Joliet Ave.,
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4100 Joliet Ave.,
Lyons, IL 60534

koenigs@lyons103.org

708-783-4100

Complaint Managers:
Stephanie Koenig Kim West

4100 Joliet Ave.,
Lyons, IL 60534

4100 Joliet Ave.,
Lyons, IL 60534

koenigs@lyons103.org westk@lyons103.org

708-783-4100 708-783-4100

The Superintendent shall use reasonable measures to inform staff members and students of this
policy by including:

1. For students, age-appropriate information about the contents of this policy in the District’s
student handbook(s), on the District’s website, and, if applicable, in any other areas where
policies, rules, and standards of conduct are otherwise posted in each school.  

2. For staff members, this policy in the appropriate employee handbook(s), if applicable, and/or in
any other areas where policies, rules, and standards of conduct are otherwise made available to
staff.

Investigation Process

Any District employee who receives a report or complaint of harassment must promptly forward the
report or complaint to the Nondiscrimination Coordinator or a Complaint Manager. Any employee who
fails to promptly comply may be disciplined, up to and including discharge.

Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to
the District’s duty to investigate and maintain an educational environment that is productive, respectful,
and free of unlawful discrimination, including harassment.

For any report or complaint alleging sex-basedualPRESSPlus1 harassment that, if true, would implicate
Title IX of the Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the Nondiscrimination
Coordinator or designee shall consider whether action under Board policy 2:265, Title IX Grievance
Procedure, should be initiated.

For any report or complaint alleging harassment on the basis of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall investigate under Board
policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited.

For any other alleged student harassment that does not require action under Board policies 2:265,
Title IX Grievance Procedure, or 2:270, Discrimination and Harassment on the Basis of Race,
Color, and National Origin Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or
designee shall consider whether an investigation under Board policies 2:260, Uniform Grievance
Procedure, and/or 7:190, Student Behavior, should be initiated, regardless of whether a written report
or complaint is filed.

7:20
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Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 720 ILCS
5/11-9.1A(b), that is alleged to have been perpetrated by school personnel, including a school vendor
or volunteer, that occurred: on school grounds during a school activity; or outside of school grounds or
not during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to
Board policy 5:90, Abused and Neglected Child Reporting. In addition to reporting the suspected
abuse, the complaint shall also be processed under Board policy 2:265, Title IX Grievance
Procedure, or Board policy 2:260, Uniform Grievance Procedure.

Enforcement

Any District employee who is determined, after an investigation, to have engaged in conduct
prohibited by this policy will be subject to disciplinary action up to and including discharge. Any third
party who is determined, after an investigation, to have engaged in conduct prohibited by this policy
will be addressed in accordance with the authority of the Board in the context of the relationship of the
third party to the District, e.g., vendor, parent/guardian, invitee, etc. Any District student who is
determined, after an investigation, to have engaged in conduct prohibited by this policy will be subject
to disciplinary action, including but not limited to, suspension and expulsion consistent with the
behavior policy. Any person making a knowingly false accusation regarding prohibited conduct will
likewise be subject to disciplinary action.

Retaliation Prohibited

Retaliation against any person for bringing complaints or providing information about harassment is
prohibited (see Board policies 2:260, Uniform Grievance Procedure, 2:265, Title IX Grievance
Procedure, and 2:270, Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited).

Students should report allegations of retaliation to the Building Principal, an administrator, the
Nondiscrimination Coordinator, and/or a Complaint Manager.

LEGAL REF.:          

20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R. Part 106.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973; 34 C.F.R. Part 104.

42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100.

105 ILCS 5/10-20.12, 5/10-22.5, 5/10-23.13, 5/27-1, and 5/27-23.7.

775 ILCS 5/1-101 et seq., Illinois Human Rights Act.

23 Ill.Admin.Code §1.240 and Part 200.

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999).

Franklin v. Gwinnett Co. Public Schs., 503 U.S. 60 (1992).

Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998).
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West v. Derby Unified Sch. Dist. No. 260, 206 F.3d 1358 (10th Cir. 2000).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Grievance Procedure), 2:270
(Discrimination and Harassment on the Basis of Race, Color, and National Origin Prohibited), 4:165
(Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors), 5:20 (Workplace
Harassment Prohibited), 5:90 (Abused and Neglected Child Reporting), 5:120 (Employee Ethics;
Code of Professional Conduct; and Conflict of Interest), 7:10 (Equal Educational Opportunities), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence
Prohibited), 7:190 (Student Behavior), 7:240 (Conduct Code for Participants in Extracurricular
Activities)

Adopted: June 25, 2024

PRESSPlus Comments

PRESSPlus 1.  Updated in response to final regulations implementing Title IX. Issue 116, August
2024
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 7 - STUDENTS \

Document Status: Draft Update
STUDENTS

7:185 Teen Dating Violence Prohibited
Engaging in teen dating violence that takes place at school, on school property, at school-sponsored
activities, or in vehicles used for school-provided transportation is prohibited.  For purposes of this
policy, the term teen dating violence occurs whenever a student who is 13 to 19 years of age uses or
threatens to use physical, mental, or emotional abuse to control an individual in the dating relationship;
or uses or threatens to use sexual violence in the dating relationship.

The Superintendent or designee shall develop and maintain a program to respond to incidents of teen
dating violence that:

1. Fully implements and enforces each of the following Board policies:
a. 2:260, Uniform Grievance Procedure. This policy provides a method for any student,

parent/guardian, employee, or community member to file a complaint if he or she believes
that the Board of Education, its employees, or its agents have violated his or her rights
under the State or federal Constitution, State or federal statute, Board policy, or various
enumerated bases.

b. 2:265, Title IX Grievance Procedure. This policy prohibits any persona District employee,
agent, or student from engaging in sexual discrimination, including sex-basedPRESSPlus1

harassment, in violation of Title IX of the Education Amendments of 1972. Prohibited
conduct includes but is not limited to sexual assault, dating violence, domestic violence,
and stalking.

c. 7:20, Harassment of Students Prohibited. This policy prohibits any person, including a
District employee, agent, or student, from harassing intimidating, or bullying a student
based on the student’s actual or perceived characteristics of sex; sexual orientation;
gender identity; and gender-related identity or expression (this policy includes more
protected statuses).

d. 7:180, Prevention of and Response To Bullying, Intimidation, and Harassment. This
policy prohibits students from engaging in bullying, intimidation, and harassment at school,
school-related events and electronically. Prohibited conduct includes threats, stalking,
physical violence, sexual harassment, sexual violence, theft, public humiliation, destruction
of property, or retaliation for asserting or alleging an act of bullying.

2. Encourages anyone with information about incidents of teen dating violence to report them to
any of the following individuals:

a. Any school staff member. School staff shall respond to incidents of teen dating violence by
following the District’s established procedures for the prevention, identification,
investigation, and response to bullying and school violence.

b. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean
of Students, or a Complaint Manager identified in policy 7:20, Harassment of Students
Prohibited.

3. Incorporates age-appropriate instruction in grades 7 through 12, in accordance with the
District’s comprehensive health education program in Board policy 6:60, Curriculum Content.
This includes incorporating student social and emotional development into the District’s

7:185
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educational program as required by State law and in alignment with Board policy 6:65, Student
Social and Emotional Development.

4. Incorporates education for school staff, as recommended by the Nondiscrimination Coordinator,
Building Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager.

5. Notifies students and parents/guardians of this policy.

Incorporated
by Reference: 7:180-AP1, (Prevention, Identification, Investigation, and Response to Bullying)

LEGAL REF.:

105 ILCS 110/3.10.

CROSS REF.: 2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 2:265 (Title
IX Grievance Procedure), 5:100 (Staff Development Program), 5:230 (Maintaining Student
Discipline), 6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development), 7:20
(Harassment of Students Prohibited), 7:180 (Prevention of and Response To Bullying, Intimidation,
and Harassment), 7:190 (Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by Students
with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities)

Adopted: December 15, 2020

PRESSPlus Comments

PRESSPlus 1.  Updated in response to final regulations implementing Title IX. Issue 116, August
2024
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RESOLUTION APPOINTING MEMBER TO SERVE AS THE TOWNSHIP OF 

SCHOOLS TRUSTEE FOR SCHOOL DISTRICT 103 

              

 WHEREAS under Article 10, Section 20.5 of the Illinois School Code, the Board of 

Education (the “School Board”) of School District 103 (the “School District”) has the power to 

adopt and enforce all necessary rules for management and governance of the public schools of 

their district; and  

 WHEREAS, the General Assembly recently passed Public Act 103-0790 which requires 

certain school boards to appoint one member of the school board or one school employee to 

serve as a trustee of schools of the township; and  

 WHEREAS, the appointment of such individual shall not serve longer than 2 years 

unless reappointed by the school board to renew; and  

 WHEREAS, the Act requires that the appointment by the school board be done by 

October 8, 2024.  

 NOW, THEREFORE, BE IT RESOLVED, by the Board of Education of School 

District 103, Cook County, Illinois as follows:  

 Section 1: That all recitals and legislative findings contained in the preambles to this 

Resolution are true and correct and are hereby incorporated into this Resolution as if fully set 

forth herein. 

 Section 2: The School Board approves to appoint Sara Andreas to serve as the trustee for 

the Township Trustee of Schools on behalf of School District 103 for a two-year term. This 

person is expected to attend all meetings of the Township Trustee of Schools.   

 Section 3: If any section, paragraph, clause, or provision of this Resolution shall be held 

invalid, the invalidity thereof shall not affect any other provision of this Resolution. 

 Section 4: All resolutions, motions, or orders in conflict with this Resolution are hereby 

repealed to the extent of such conflict.  

 Section 5: This Resolution shall be in full force and effect from and after its passage 

provided by law.  

  

(Remainder of Page Intentionally Left Blank)  
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ADOPTED by the Board of Education of School District 103, Cook County, Illinois this 

24th day of September 2024, pursuant to roll call vote, as follows:  

Board 

Members 

YES NO ABSTAIN ABSENT 

     

     

     

     

     

     

     

 

 

 

       ______________________________ 

       Board President  

 

ATTEST: 

 

_______________________ 

Board Secretary  
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ORDER FORM
 
QUOTE # Q-428714
DATE 9/17/2024
EXPIRATION DATE 1/7/2025

 

  
Bill To
Lyons School District 103 (IL)
4100 Joliet Ave
Lyons, Illinois 60534
United States

 
Ship To
Kristopher Rivera
Lyons School District 103 (IL)
4100 Joliet Ave
Lyons, Illinois 60534-1595
United States
7087834110
riverak@sd103.com

 
Liminex, Inc.
dba GoGuardian and Pear Deck Learning
2030 E Maple Avenue Suite 100
El Segundo, California 90245
United States

   
Thank you for your interest in our products!  This order form (“Order Form”) identifies the Liminex products you have selected for subscription
(“Licensed Product(s)”), the term of your initial subscription(s) to the Licensed Product(s) (“Initial Term”), the number of licenses included in your base
subscription(s) (“Licenses”), as well as the fees associated with your base subscription(s), any Licenses you add to your subscription(s) during the Initial
Term, and support and professional services related to the Licensed Product(s).

 
This Order Form, once executed by authorized representatives of Liminex, Inc. dba GoGuardian (“GoGuardian”) and Pear Deck Learning (“Pear
Deck Learning”) on behalf of itself and its family of company Affiliates and products including Pear Deck, Inc. (“Pear Deck”), Snapwiz, Inc. referred to
herein as “Pear Assessment”, Zorro Holdco LLC referred to herein as “Pear Deck Tutor”, and Pear Practice (“Pear Practice”) (together, “Liminex”,
“we”, “us”, “our”), and the organization listed below (“School,” “you” or “your”), and together with the Liminex Product Terms of Service and End User
License Agreement available at https://www.goguardian.com/policies/eula and  https://www.peardeck.com/policies/product-terms-and-end-user-license-
agreement  (the “Terms” and, together with this Order Form, the “Agreement”), forms a binding contract. All capitalized terms not defined in this Order
Form have the meaning given to them in the Terms. In the event of any conflict between this Order Form and the Terms, the terms set forth in this Order
Form will prevail, but solely with respect to this Order Form. We do not agree to any other terms, including without limitation any terms on your School’s
purchase order.

 

QTY PART # DESCRIPTION START DATE END DATE UNIT PRICE EXTENDED

2,100 GG-
ADM3Y-
000001

GoGuardian Admin with Fleet, DNS &
AdDeflect

12/9/2024 12/8/2027 $10.32 $21,672.00

2,100 GG-
TCR3Y-
000001

GoGuardian Teacher with Video
Conferencing

12/9/2024 12/8/2027 $12.33 $25,893.00

2,100 GG-
BCN3Y-
000001

GoGuardian Beacon - Core 12/9/2024 12/8/2027 $10.32 $21,672.00

TOTAL (USD): $69,237.00

 
Additional Notes:
Annual Installments:
2024 Invoice - $23,079.00
2025 Invoice - $23,079.00
2026 Invoice - $23,079.00

 
 
Add-on Licenses.   If during the Initial Term or during any Renewal Term, you would like to expand your base subscription(s) to include additional
Licenses, please contact Liminex so that we can send you an additional Order Form for those ‘add-on’ Licenses (“Add-Ons”). If we do not hear from you
and you deploy additional Licenses, we will send you an Order Form and invoice your Organization for subscriptions to the Add-Ons you use. Add-Ons,
once deployed, will be rolled into your base subscription, and, collectively, are referred to as the “Subscription.” 
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ORDER FORM
 
QUOTE # Q-428714
DATE 9/17/2024
EXPIRATION DATE 1/7/2025

 

 RENEWAL SUBSCRIPTION TERM
 
Following the Initial Term, your Subscription (including any Add-Ons during the previous term) will automatically renew on an annual basis for
successive 12-month periods (each, a “Renewal Term,” and together with the Initial Term, the “Term”) at our then-current fees (including an
Innovation Increase as defined below) for such Subscription, unless you provide us with written notice of cancellation or written intent not to renew
at least sixty (60) days prior to the end of the then-current Term. Your cancellation will take effect as of the last day of your then-current Term and
you will not be charged for the upcoming Renewal Term. You will not be entitled to receive a refund or credit of any subscription fees paid for your
then-current Term even if you elect not to use the Subscription for the remainder of that Term.

 
RENEWAL FEES

 
We are dedicated to improving the Licensed Products on an ongoing basis through continued innovation in research and development.  For this reason,
following the Initial Term, the Subscription Fee-Per License Price for each Licensed Product will be subject to an automatic fee increase equal to
10% above the Subscription Fee-Per License Price you paid for the Licensed Product in the previous term (“Innovation Increase”).  Order Forms and
invoicing for Renewal Terms will reflect the Innovation Increase and your renewal subscription fees will be calculated using the increased fees for the
number of Licenses included in your Subscription.  You agree to pay the Subscription Fees, reflecting the Innovation Increase, due for each Renewal
Term as described herein, unless you decide not to renew the Subscription with Liminex in accordance with this Order Form.    

 
PAYMENT
 
Full payment of the Total Base Subscription Fees for Initial Term is required before access to the Subscription is provided for the Initial Term. Your
School is responsible for all payment of fees associated with any Add-Ons. Payment for all fees, including any fees for Add-Ons, is due within
thirty (30) days of invoice date. Payment of the applicable Total Base Subscription Fees (including fees for any Add-Ons) for each Renewal Term
is also due up front in full in advance of each Renewal Term, Your School is responsible for all taxes and duties unless expressly included in this
Order Form.

 
 
 
Signature:

 
 

 
 

 

 
Name:

 
 

 
 

 

 
Title:

 
 

 
 

 

 
Email:

 
 

 
 

 

 
Accounts Payable Name:

 
 

 
 

 

 
Accounts Payable Email:

 
 

 
 

 

 
PO Number (Optional):

 
 

 
 

 

 
Additional Notes (requests
for delayed invoicing, etc.):
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SERVICES AGREEMENT 
 

This Agreement was made as of _____________day of ____________________, 20____ by and between SMG SECURITY HOLDINGS LLC 

(herein “Company”) and ___________________________________________________________________(herein “Subscriber”). 

 
1. Subscriber agrees to continue to purchase and the Company agrees to continue to provide monitoring, repair, inspection and/or services, and/or to sell, install or to cause to be installed the security system (here in after 

sometimes referred to as the “System”) described in the Recurring Services to be Provided and/or Schedule of Equipment Sections set forth below (or in a separately attached Schedule of Equipment) at the premises of 

Subscriber located at ___________________________________________________________________________ (herein the “Premises”). 

 

TYPE OF TRANSACTION 
 

☐ DIRECT SALE   ☐ RECURRING SERVICE   ☐ TIME & MATERIAL SERVICE 

 

TYPE OF SYSTEM 

☐ COMPANY OWNED 

☐ SUBSCRIBER OWNED 

☐ BURGLAR ALARM 

☐ ELEVATOR PHONE  

☐ INTERCOM 

☐ CCTV 

☐ FIRE ALARM 

 

☐ BANK EQUIPMENT (SEE ATTACHED) 

☐ OTHER 

☐ ACCESS CONTROL 

 

RECURRING SERVICES TO BE PROVIDED

☐ CENTRAL STATION MONITORING 

☐ REMOTE STATION MONITORING TO: __________________________ 

☐ OPENING AND CLOSING SUPERVISION 

☐ ACTIVITY REPORTS 

☐ INSPECTION SERVICE   ☐ FIRE   ☐ BURGLARY   ☐ ACCESS    

☐ CCTV   ☐ OTHER __________________ 

☐ CLOUD SERVICES 

☐ RUNNER SERVICE 

☐ TEXT MESSAGING 

☐ U.L. CERTIFICATE SERVICE 

☐ REPAIR SERVICE (FREQUENCY) _________________

SCHEDULE OF EQUIPMENT 

QUANTITY DESCRIPTION 

  

  

  

  
 

2. It is understood and agreed by and between the parties hereto that the Company is not an insurer, nor is this Agreement intended to be an insurance policy or a substitute for an insurance policy. Insurance, if any, will be 

obtained by the Subscriber. Charges are based solely upon the value of the System and/or the services provided and are unrelated to the value of the Subscriber’s property or the property of others located in Subscriber’s 

premises. The amounts payable by the Subscriber are not sufficient to warrant Company assuming any risk of consequential, collateral , incidental or other damages to the Subscriber due to the System, its installation or the use 

thereof, or any deficiency, defect or inadequacy of the System or services or due to the Company’s negligence or failure to perform, except as specifically provided for in this Agreement. 

Subscriber does not desire this Agreement to provide for the liability of Company and Subscriber agrees that the Company shall not be liable for loss or damage due directly or indirectly to any occurrences or consequences 

therefrom which the System or service is designed to detect or avert. From the nature of the System provided hereunder or the services to be performed, it is impractical and extremely difficult to fix the actual damages, if any, 

which may proximately result from the active or passive negligence of, or a failure on the part of, Company to perform any of its obligations hereunder, or the failure of the System to properly operate. If the Company should 

be found liable for loss or damage due to a failure on the part of the Company or the System or services, in any respect, such liability shall be limited, solely with regard to any RECURRING SERVICE transaction, to an amount 

equal to fifty percent of one year’s recurring service charge or the amount of $1000, whichever is less, or, solely with respect to a DIRECT SALE transaction, to an amount equal to the purchase price of the type of transaction, 

this liability shall be exclusive. The provisions of this paragraph shall apply in the event of loss or damage, irrespective of cause or origin, results directly or indirectly to person or property from the performance or non-

performance of the obligations set forth by the term s of this Agreement or from the active or passive negligence of the Company, its agent or employees. In the event that the Subscriber desires the Company to assume greater 

liability under this Agreement, a choice is hereby given of obtaining full or limited liability by paying an additional amount in proportion to the amount of liability the Company will assume. If this option is chosen, an additional 

rider shall be attached to this Agreement setting forth the additional liability of the Company and the additional charge. 

3. This agreement is set for the period from 1/17/24 to 6/30/25. If there is no explicit communication regarding the extension of the agreement for further years by the end of this term, it will automatically be renewed on a 

month-to-month basis. Either party may terminate the agreement with a 30-day written notice prior to the end of any monthly renewal period. 

4. Subscriber agrees to pay the Company the sale and/or installation charges indicated below by paying an amount equal to the deposit indicated below at the time of signing this Agreement and by paying the amount of the 

BALANCE DUE upon completion of the installation. Further, the Subscriber agrees to pay the Company the total of the TOTAL QUARTERLY RECURRING SERVICE CHARGE indicated below quarterly in advance during 

the term of this Agreement and any automatic renewals thereof. IN ADDITION, IN THE EVENT OF TERMINATION BY THE SUBSCRIBER PRIOR TO THE END OF THE TERM OF THE AGREEMENT, THE AGREED 

UPON DAMAGE PAYMENTS SET FORTH IN SECTION 7 HEREOF, WHICH MAY BE SUBSTANTIAL, WILL BECOME IMMEDIATELY DUE AND PAYABLE. 

SALES AND/OR 

INSTALLATION CHARGES 
 

RECURRING 

SERVICE CHARGE 

                           RECURRING 

PAYMENTS 

Sale and/or Installation Charge: $  Company Recurring Charges $  

Use or Sales Tax (if applicable): $  Use or Sales Tax (if applicable) $  

Total $    

DEPOSIT RECEIVED $    

BALANCE DUE: $  
TOTAL                          RECURRING SERVICE 

CHARGE PAYABLE  

$  

 

THE TERMS AND CONDITIONS CONTAINED ON THE REVERSE SIDE OF THIS AGREEMENT ARE INCORPORATED HEREIN, AND, BY 

REFERENCE, MADE A PART HEREOF. SUBSCRIBER ACKNOWLEDGES RECEIVING A COPY OF THIS AGREEMENT AND HAVING READ AND 

UNDERSTOOD ALL OF SUCH TERMS AND CONDITIONS, INCLUDING, WITHOUT LIMITATION, SECTIONS 2, 5, 6, 7, 11, AND 13, WHICH LIMIT 

THE WARRANTIES, LIABILITIES AND OBLIGATIONS OF THE COMPANY. 
 

SMG SECURITY HOLDINGS LLC   

By 

Security Representative 
 

 

 

 

 

By 

Approved 

Authorized Representative 

 
 

Print Name and Title                                                             Date 

THIS AGREEMENT SHALL NOT BE BINDING UPON THE COMPANY UNLESS APPROVED IN WRITING BY AN AUTHORIZED REPRESENTATIVE 

OF COMPANY. IN THE EVENT SUCH APPROVAL IS NOT OBTAINED, THE SOLE LIABILITY OF COMPANY SHALL BE TO REFUND TO 

SUBSCRIBER ANY AMOUNT THAT HAS BEEN PAID TO COMPANY BY SUBSCRIBER UPON SIGNING THIS AGREEMENT.  

Yearly

Yearly

21,055.45

on demand

Note: No equipment was installed at the time of this agreement.

N/A N/A

N/A

N/A

Yearly

N/A

N/A

N/A

X

Lyons School District 103

March

N/A

N/A

X

N/A

X

X
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  4100 Joliet Avenue, Lyons, IL 

21,055.45

Lyons School District 103

N/A

N/A

N/A

Docusign Envelope ID: 6423DAB3-BA2B-4738-95EB-8A229A3A4D11

Brad Tolliver - SMG
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5. The Company does not represent or warrant that the System may not be compromised or circumvented, that the system 
or services will prevent any loss by burglary, holdup, fire or otherwise, or that the System or services will in all cases 

provide the protection for which it is installed or intended. Subscriber assumes all risk of loss or damage to Subscriber’s 

premises or to its contents, whether belonging to Subscriber or others; and has not relied on any representations or 

warranties, express or implied, except as specifically set forth in this Agreement. Further, there is expressly excluded 
from this Agreement the warranties of merchantability or fitness for a particular purpose. 

6. In the event any person, not a party to this Agreement, shall make any claim or file any lawsuit against Company for 
any reason relating to the System or the Company’s duties and obligations pursuant to this Agreement including, but not 

limited to the design, installation, repair, monitoring, inspection, operation, or non-operation of the System, Subscriber 

agrees to indemnify, defend and hold Company harmless from any and all claims and lawsuits, including the payment 
of all damages, expenses, costs and attorney’s fees, whether these claims and lawsuits are based upon active or passive 

negligence, indemnification, contribution or strict or product liability on the part of the Company, its agents or 

employees, except to the extend such lawsuit occurs while an employee or agent of Company is on the Premises and 
which losses, damages, expenses and liability are solely and directly caused by the acts of said employee or agent. 

7. a) The happening of any one or more of the following shall be Events of Default under this Agreement: 1) failure by 

Subscriber to pay any amount within 10 days after the same is due and payable; 2) failure by Subscriber to observe, keep 
or perform any agreement required by it herein; 3) abuse to the System; 4) dissolution, termination of existing, 

discontinuance of the business, insolvency or business failure of Subscriber; 5) initiation of any bankruptcy, 

reorganization, assignment for the benefit of creditors, or like proceeding by or against Subscriber; or 6) excessive false 
alarms caused by the Subscriber. 

b) Upon the occurrence of an Event of Default, then at any time thereafter Company may pursue one or more of the 
following remedies: 1) by written notice to Subscriber, declare the balance of all unpaid amounts due and to become due 

under this Agreement to be immediately due and payable, provided that all past due amounts shall bear interest at the 

rate of 1 ½% per month (18% per year) or the maximum rate permitted by law from the first occurring Event of Default; 

2) receive immediate possession of the Company owned portion of the System, and for such purpose enter the Premises 
and remove said portion of the System. Subscriber hereby waives any further rights to the Company owned portion of 

the System or any claims resulting from said repossession, including any claim for restoration of the Premises to its 

former condition; 3) proceed at law or in equity to enforce performance by Subscriber of the provision of this Agreement, 
or to recover damages for the breach of this Agreement, or to recover damages for the breach of this Agreement; 4) (if 

applicable) discontinue the furnishing or recurring services, including, without limitation, disabling any communication 

software, hardware and/or firmware contained within the System from the Monitoring Facility, and terminate this 
Agreement by written notice to Subscriber; 5) recover any other costs Company is required to bear 

in respect to the System and/or services provided under this Agreement; and 6) recover all expenses, including court 

costs, collection expenses, reasonable fees of attorneys to whom this Agreement is referred for collection, reasonable 
costs of removal of the Company owned portion of the System, and any other reasonable costs paid or incurred by 

Company in enforcing or attempting to enforce the terms and conditions of this Agreement. Furthermore, if there are 

any other agreements in effect between Company and Subscriber then Company, at its option, may deem Subscriber’s 
default under any one such agreement to be a default under any or all the agreements and Company shall be entitled to 
exercise any or all of its remedies upon default with respect to any or all of such agreements. 

c) The above remedies are cumulative and exercise of one does not preclude the exercise of another. 

d) If monitoring services are provided, and if the monitoring service is deactivated because of Subscriber’s past due 

balance, and if Subscriber desires to have the service reactivated, Subscriber agrees to pay to Company in advance its 
prevailing activation charge.\ 

8. Subscriber hereby authorizes and empowers Company, its agents or assigns, if required by this Agreement, to : a) 
install the System and to perform any necessary services as required to be performed by Company hereunder; Subscriber 

acknowledges that the wiring to be run in installing the System shall be exposed wiring, unless the Schedule of 

Equipment provides that the wiring is to be run in conduit or otherwise unexposed; and b) enter the Premises in the event 
on an emergency occurring during periods of Subscriber’s apparent or actual absence for the purpose of making 

emergency repairs to the System, but only if Subscriber has furnished Company with a key to the Premises. The Company 

assumes no liability for any delay, however caused, in the installation of the System or for interruption of Recurring 

Services, due to strikes, fires, power failures, interruptions or unavailability or telephone service, acts of God, or any 
other cause beyond the control of Company. If asbestos or other health hazardous material is encountered during 

installation, the company will cease work until Subscriber has, at Subscriber’s sole expense, obtained clearance from a 

licensed asbestos removal or hazardous material contractor that continuation of work will not pose danger to personnel. 
Costs incurred to repair pipes, wire or other obstructions, and any resulting damaged walls, ceilings, floors or furnishings 

shall be Subscriber’s sole expense and responsibility. In no case shall a company be liable for discovery or exposure of 
hidden asbestos or other hazardous material. 

9. Subscriber shall secure, at its own cost and expense, whatever permission, permits or licenses that may be necessary 

from the required authorities (including utility companies) for installation, monitoring and/or repair of the System. 

Subscriber shall pay or reimburse Company for all taxes, fees or charges, including sales/use tax, personal property tax, 
license and permit fees imposed by any governmental authority (including utility companies) relating to the services 
provided. 

10. Company shall have the right to subcontract any of the services which it may be obligated to perform. This Agreement 

and its benefits are not assignable by Subscriber except upon the prior written consent of Company. Subscriber 

acknowledges that this Agreement, and particularly those paragraphs relating to the Company’s maximum liability, and 
third party indemnification, inure to the benefit of, and are applicable to any assignees or sub-contractors of Company, 
and/or the Monitoring Facility (as hereinafter defined). 

11. This writing (together with any individually signed separate Schedules of Equipment and/or rider (s) pertaining to 
this Agreement) is intended by the parties as the final expression of their agreement with respect to the subject matter 

contained herein and also as the complete and final statement of the terms of such agreement, notwithstanding any prior, 

contemporaneous or subsequent written or oral agreement relating to said subject matter. If there is any conflict between 
this Agreement and Subscriber’s purchase order, or any other document or any oral agreements, this Agreement will 

govern, whether such purchase order or other document or oral agreement is issued prior to, contemporaneous with or 

subsequent to this Agreement and whether such purchase order or other document or oral agreement contains any 
language to the contrary. This Agreement supersedes all prior agreements for the same services at the same location. 

There is no course of dealing or usage of the trade that would supplement or conflict with this Agreement’s term. This 

Agreement may only be amended in writing signed by both parties. No waiver of any of the terms and conditions 

contained herein shall be effective unless such waiver is in writing and signed by an authorized representative of the 
party waiving such condition. In the event any of the terms and conditions of this Agreement are declared invalid or 

inoperative, all of the remaining terms and conditions shall remain in full force and effect. If Subscriber desires the 

Company to provide any additional services other than as set forth herein, then any such additional services shall only 
be furnished pursuant to a separate agreement. Both parties hereby agree that no suit or action that relates in any way to 

this Agreement (whether based upon contract, negligence or otherwise) shall be brought against the other more than one 

(1) year after the accrual of the cause of action therefore. In addition, where permitted by law, both parties hereby waive 
any rights to a jury trial in any judicial action brought by either party which relates in any way to this Agreement (whether 
based upon contract, negligence or otherwise). This Agreement shall be governed by the laws of the State of Illinois. 

TERMS AND CONDITIONS APPLYING ONLY TO DIRECT SALE TRANSACTIONS 

12. Until the total purchase price of the equipment sold hereunder is paid by the Subscriber, the Company shall have, 

and is hereby granted by the Subscriber, a purchase money security interest in the equipment sold hereunder. The 
Subscriber further agrees to execute such financing statements and other documents as Company may reasonably require 

in order to perfect such security interest. The Subscriber authorizes the Company to file financing statements with respect 

to such security interest without the additional signature of the Subscriber wherever such filing is permitted by law. 
Furthermore, Subscriber hereby irrevocably appoints Company as its agent for the purpose of filing any financing 

statements required by the Company in order to perfect its security interest herein provided for. Until payment in full is 

made by Subscriber for the System, title to the System shall remain in the Company. In the event that Subscriber shall 

fail to pay Company for the System as herein provided, the Company shall have the right to exercise any and all legal 
and equitable remedies arising from such non-payment. Notwithstanding anything to the contrary contained herein, 
Company retains ownership to all communication software, hardware and/or firmware contained in the System. 

13. a) The System sold hereunder is warranted pursuant to the following LIMITED WARRANTY: The System is 

warranted to be free from defects in workmanship of materials for a period of ninety (90) days from the date of 

completion of the installation. No System, or any parts thereof, may be returned without the express prior written 
approval of the Company after a determination by the Company that such System, or any parts thereof, is or are defective 

because of poor workmanship or defective materials. Company shall replace or repair at its sole option such defective 

System or any parts thereof at its own expense, except that Subscriber shall pay all shipping, insurance and similar 

charges incurred in connection with the replacement of the defective System or any parts thereof. This Warranty does 
not include batteries in any devices. This Warranty is void in case of abuse, misuse, abnormal use, repair by unauthorized 

persons, or if for any reason Company determines that such System or any parts thereof is or are not operating properly 
as a result of causes other than poor workmanship or defective materials. 

b) If installation is provided for hereunder, then Company warrants that the installation of the System is free from defects 

in workmanship for a period of ninety (90) days from the date of completion of the installation. In the event of any defect 
in such workmanship, the Company shall correct such defects without charge to the Subscriber only during such ninety 
(90) day period. 

THE AFORESAID WARRANTIES ARE EXPRESSLY MADE IN LIEU OF ANY OTHER WARRANTIES, 

EXPRESS OR IMPLIED, IT BEING UNDERSTOOD THAT ALL SUCH OTHER WARRANTIES, EXPRESS 

OR IMPLIED, INCLUDING THE WARRANTIES OF MERCHANTABILITY OR FITNESS FOR A 

PARTICULAR PURPOSE ARE HEREBY EXPRESSLY EXCLUDED. IN NO EVENT SHALL THE 

COMPANY BE LIABLE TO SUBSCRIBER FOR ANY DIRECT, COLLATERAL, INCIDENTAL OR 

CONSEQUENTIAL DAMAGES IN CONNECTION WITH SUBSCRIBER’S USE OF THE SYSTEM, OR FOR 

ANY OTHER CAUSE WHATSOEVER RELATING TO THE SYSTEM. ALL IMPLIED WARRANTIES ARE 

LIMITED IN DURATION TO THE NINETY DAY TERM OF THIS EXPRESS WARRANTY AND COMPANY 

HAS GIVEN SUBSCRIBER NO OTHER WARRANTY. 

Some states do not allow limitations on how long an implied warranty lasts or the exclusion of limitation of incidental 
or consequential damages, so the above limitation or exclusion may not apply. This warranty gives the Subscriber 
specific legal rights and the Subscriber may also have other fights which vary from state to state. 

TERMS AND CONDITIONS APPLYING ONLY TO RECURRING SERVICE TRANSACTIONS 

14. This Agreement may be terminated at any time by Company if, for any reason, its rights and privileges necessary to 
install and maintain the signal receiving equipment in the Monitoring Facility are terminated, the Monitoring Facility or 

other authorities having jurisdiction direct that such System or signal receiving equipment be removed or replaced; or 
the connection is denied the Company or the Subscriber by any other party. 

15. Company shall have the right to increase the recurring service charge provided herein, upon written notice to 

Subscriber, at any time or times after the date service is operative under this Agreement. Subscriber agrees to notify 

Company of any objection to such increase in writing within 20 days after the date of the notice of increase, failing which 
it shall be conclusively presumed that Subscriber has agreed to such increase. In the event Subscriber objects to such 

increase, Company may elect, at its option, to (i) continue this Agreement under the terms and conditions in effect 

immediately prior to such increase, without notice to Subscriber, or (ii) terminate the Agreement upon 15 days advance 
written notice to Subscriber. 

16. Subscriber agrees: (a) to furnish to Company, in writing and on a continuing basis, a list of the names, titles and 
telephone numbers of persons to be notified upon receipt of a signal; (b) that the System is designed to provide coverage 

based upon the layout of the Premises at the time of installation, and that any alterations, remodeling or any stock, fixture 

or structural changes, or other similar changes may affect the operation of the System; (c) not to tamper with, damage, 

or misuse said System and to indemnify Company for the cost of repair or replacement as a result of any such damage 
to, or the loss of, or misuse of the Company owned portions of the System; (d) to repair, service and/or to assure the 

operation of any other property, system, or device of Subscriber, or of others, to which the System may be attached or 

connected; (e) to provide necessary electrical power at location(s) on the Premises as required by Company through 
Subscriber’s meter and at Subscriber’s expense; (f) to test and set the System, understanding particularly that the 

sensitivity and area of coverage of space protection devices may change, that Company is unable to detect such changes 

unless the Subscriber notifies Company and accordingly that “walk tests” in the area or areas of such coverage are 

necessary to insure that adequate sensitivity is maintained; (g) to turn off or remove all things which may interfere with 
the effectiveness of the System’s space protection components; (h) to refrain from causing false alarms, and to pay, or 

reimburse Company for payment of any fine, penalty, or fee paid by Company or assessed against Company by any 

governmental or municipal agency; (i) to notify Company promptly upon discovery of a need for service to the System; 
and (j) that all alarm valves, gate valves, tanks, pumps, compressors, inspector test connections, or other elements of any 

sprinkler system, now or hereinafter installed, are or will be corrected at Subscriber’s expense so as to be acceptable to 

the insurance carrier, fire rating bureau or agency or other authorities having jurisdiction when equipped with the 
Company signaling devices. 

17. The Company assumes no liability for interruption of monitoring, repair and/or other recurring service due to strikes, 

riots, floods, lightning, earthquakes, power failures, interruption or unavailability of telephone service, or for any other 
cause beyond the control of the Company and the Company will not be required to supply services to Subscriber while 

such interruption may continue. Replacement of the System necessitated by any such event will be at Subscriber’s 

expense. This Agreement may be suspended or terminated, at the option of Company, if the Premises, the System or any 
part thereof, or the signal receiving equipment within the Monitoring Facility is destroyed by fire, lightning or other 

catastrophe, or so substantially damaged that it is impractical to continue service, or in the event the Company or the 

Monitoring Facility is unable to render service as a result of any action by any governmental authority. Upon such 
suspension or termination, an equitable refund of the service charge paid, but not yet earned, shall be made. If, in the 

opinion of the Company, connection of the System to the signal receiving equipment adversely affects the signal 

receiving equipment, this Agreement may be terminated thirty (30) days following written notice to the Subscriber. 

Similarly, at the option of the Subscriber, this Agreement may be suspended or canceled upon written notice in the event 
that the Premises are destroyed by fire or other catastrophe, provided that such notice is given within ten (10) days of 

such event. In either such event, any advance payments made by Subscriber to Company for service which would have 
been rendered during such suspension or subsequent to such cancellation shall be refunded to Subscriber. 

18. IF MONITORING SERVICE IS FURNISHED, THEN, in the event the System transmits signals to the 

Company’s Central Station or any other monitoring facilities (herein collectively referred to as the “Monitoring 
Facility”), Company, or its designee, agrees to monitor such signals. If the signals transmitted from the Premises will be 

monitored in police, fire, or municipal departments, the Company, or its designee, agrees to provide and maintain, or 

cause to be provided and maintained, a remote monitoring facility consisting of a signal receiving equipment at such 
Monitoring Facility. 

19. RECEIPT OF SIGNALS/RESPONSE TO ALARMS: 

a) MONITORING FACILITIES: The Company, or its designees, shall do the following: 

1) Upon receipt of a manual or automatic smoke or fire alarm signal, transmit the alarm to the fire department and the 
location designated by the Subscriber and notify Subscriber, or its designated representative, by calling the telephone 
number supplied to the Company in writing by Subscriber. 

2) Upon receipt of any types of alarm signals other than as set forth in subsection 1) above, the Monitoring Facility shall 

make every reasonable effort to notify the appropriate police or fire department, or other persons or entitles, designated 

by Subscriber in writing to Company, unless there is reasonable cause to assume that an emergency condition does not 

exist. The Monitoring facility reserves the right to verify all alarm signals by telephone or otherwise before notifying 
emergency personnel and may discontinue any particular response service due to governmental or insurance 
requirements by giving notice in writing to Subscriber. 

b) NON-COMPANY MONITORING FACILITIES: Subscriber acknowledges that if the signals transmitted from the 

Premises will be monitored in any Monitoring Facility not operated by the Company, that personnel in such Monitoring 

Facilities are not the agents of the Company, nor does the Company assume any responsibility for the manner in which 
such signals are monitored, or the response to such signal. 

c) TELEPHONE LINES: Subscriber acknowledges that if a digital communicator is utilized for the purposes of 

transmitting alarm signals from the Premises to the signal receiving equipment, the signals from the System are 
transmitted over Subscriber’s regular telephone service to the signal receiving equipment, and in the event Subscriber’s 

telephone service is out of order, disconnected, placed on vacation or otherwise interrupted, signals from the System will 

not be received at the signal receiving equipment during any such interruption in telephone service and the interruption 
will not be known to Company or the Monitoring Facility. Subscriber further acknowledges and agrees that signals are 

transmitted over telephone company lines which are wholly beyond the control and jurisdiction of the Company and are 

maintained and serviced by the applicable telephone company or utility. Subscriber further acknowledges being advised 
that digital Systems should be connected to an RJ31X or equivalent jack which seizes the telephone lines and prevents 

other calls from being made while System is activated, and therefore the Subscriber may wish to install the service on a 
secondary telephone line. 

d) FALSE ALARMS: If Company or a governmental authority dispatches an agent to respond to a false alarm originating 

from the Premises, where Subscriber intentionally, accidentally or negligently has activated the alarm signal, or if 

Company makes any repair call caused by the inadvertence or negligence of Subscriber, Subscriber shall, in addition to 
being responsible for any and all fees and/or fines assessed by the appropriate governmental authority with respect to 
such false alarms, pay to Company the charges for a service call at its then existing rates. 

20. Subscriber agrees that all Company-owned equipment installed to monitor or supervise the System(s) shall at all 

times remain the sole property of the Company. Subscriber will not encumber or dispose of said equipment or permit 

the equipment to be taken from the Premises or tampered with. In the event of loss or damage to the System or any part 

thereof, whether during installation or thereafter, Subscriber agrees to pay Company the reasonable value thereof or the 
cost of repairs thereto as determined by Company. Subscriber agrees that the installation of the system does not constitute 
the System as a fixture. 

21. If REPAIR AND/OR INSPECTION SERVICES are to be furnished pursuant to Section 1 hereof, Subscriber 

authorizes and empowers Company to repair, inspect, test and service the System between the hours of 8:30 a.m. and 

5:00 p.m. on Monday through Friday excluding National and State holidays. Service requested by the Subscriber outside 
the above hours may be performed at Company’s discretion, at its then prevailing rates. These services are described as 
follows: 

a) INSPECTION SERVICE: The Company will arrange with Subscriber to inspect, test and make necessary minor 

adjustments to all control equipment and component parts. All control stations, detectors and contacts will be tested 

and/or lubricated. Inspection includes replacement of any dry cell stand-by power supplies used in the System. 

Rechargeable batteries are not included and will be charged separately, when testing shall show their replacement to be 
necessary. The cost of parts, and the labor to install said parts, other than dry cell batteries, is not included in this service. 

b) REPAIR AND SERVICE: The Company shall provide any repairs, component parts and labor, necessitated by 
ordinary wear and tear, all of which shall be at Company’s expense. All other repairs shall be at Subscriber’s expense. 

Service does not include service calls: to replace batteries, to reset accidentally triggered equipment, for the reconnection 

or modification of, or extraordinary repairs to, the System, including, without limitation, repairs to the System due to 
changes in the Premises, additions to or changes in the System, and repairs of damages caused by parties other than the 

Company (“Extraordinary Repair”). Subscriber shall not permit anyone other than Company to repair the System. If the 

System is wholly-owned by Company, Company shall make reasonable efforts to: (a) make all ordinary repairs to the 

System due to normal wear and tear, the expense of which shall be borne by the Company, and (b) make all Extraordinary 
Repairs, the expense of all such Extraordinary Repairs shall be borne by Subscriber. 

22. If TIME AND MATERIAL SERVICE is furnished, upon request, repairs, inspections and tests shall be made at 
Subscriber’s expense at Company’s then prevailing rates. Labor charge shall be for a minimum of one hour for each visit 
to the Premises. 

23. If Runner Service is provided, CS will dispatch company runner responder or runner subcontractor to the Subscriber 

premises when available. Runner will meet and provide access to the Subscriber premises for the owner’s representative 

or responding police or fire authorities if the company has keys for the premises. Runner is not providing an armed or 
unarmed guard or policing function and has no duty to attempt to apprehend unauthorized people. 
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