
BRECKENRIDGE SCHOOL BOARD MEETING
INDEPENDENT SCHOOL DISTRICT #846

THURSDAY, NOVEMBER 12, 2020
SPECIAL MEETING - 4:00 PM

ELEMENTARY MEDIA CENTER
810 BEEDE AVENUE

BRECKENRIDGE, MN 56520

AGENDA

Face masks and physical distancing are required.
1. Call the Meeting to Order

A. Pledge of Allegiance
2. Approval of Agenda
3. Governor's Executive Orders 20-94 & 20-95
4. Canvass General Election Results
5. Certificates of Election
6. Superintendent Succession Planning
7. District Strategic Planning Session
8. Adjournment
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Emergency Executive Order 20-94 

Authorizing the Commissioner of Education to Take Action to Improve the 
Education of Minnesota Students During the 2020-2021 School Year 

I, Tim Walz, Governor of the State of Minnesota, by the authority vested in me by the 
Constitution and applicable statutes, issue the following Executive Order:  

The COVID-19 pandemic continues to present an unprecedented and rapidly evolving challenge 
to our State. Minnesota has taken extraordinary steps to prevent and respond to the pandemic. On 
March 13, 2020, I issued Executive Order 20-01 and declared a peacetime emergency because 
this pandemic, an act of nature, threatens the lives of Minnesotans, and local resources are 
inadequate to address the threat. Since declaring the peacetime emergency, I have extended it 
every 30 days, with the most recent extension occurring on October 12, 2020. 

The health and safety of Minnesotans is my top priority. In response to the COVID-19 pandemic 
and in consultation with the Commissioner of Education (“Commissioner”) and the 
Commissioner of Health, I issued Executive Orders 20-02 and 20-19, first closing schools to plan 
for a safe education environment and then implementing a distance learning period for 
Minnesota public school districts and charter schools. I also issued Executive Order 20-41 to 
extend the distance learning period to the end of the 2019-20 school year. On May 14, 2020, I 
issued Executive Order 20-57 to allow public school districts and charter schools the option to 
offer summer learning through a hybrid model or distance learning. On July 30, 2020, I issued 
Executive Order 20-82, establishing parameters for school districts and charter schools to safely 
implement in-person, hybrid, and distance learning models in the 2020-21 school year. 

With safety, health, and wellness as our touchstones, Minnesota students and educators have 
started the school year in various learning models consistent with the “Safe Learning Plan for 
2020-21 School Year” (“Safe Learning Plan”) available at the Minnesota Department of 
Education’s (“MDE”) COVID-19 website (https://education.mn.gov/MDE/dse/health/covid19/). 
Schools, local public health officials, regional experts, the Minnesota Department of Health 
(“MDH”), and MDE have collaborated to select and implement appropriate in person, hybrid, or 
distance learning models. I recognize and commend the tremendous sacrifices and hard work 
undertaken by all our students, families, educators, staff, and school leaders to make this school 
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year possible. State agencies are striving to listen and respond to the concerns of those 
implementing and participating in these learning models. There is more work to be done. 

When we announced the Safe Learning Plan, we put the safety, health, and wellness of our 
students, families, and staff at the center of all that we do to ensure that each and every student 
has access to opportunities during the school day and before and after school. Schools serve as 
community hubs and provide critical supports to our students. We know that the pandemic has 
negatively impacted the health, education, and financial stability of too many families, especially 
families of color, indigenous families, and lower income families. While the virus may prevent 
in-person education in some situations, schools must continue to find ways to support our 
children and families most in need. 

Minnesotans are grateful for the school-age care that school districts and charter schools have 
provided to families working in Tier 1 industries during this pandemic. We are grateful for the 
child care providers and staff who have helped to support families with school-age children 
during hybrid and distance learning. We recognize that our schools and community partners have 
been asked to continue to provide education services with limited staff and space capacity, all 
while complying with public health guidelines.  

To support our students and families and respond to the pandemic, care for school-aged children 
of workers in Tier 1 industries (“Eligible Children”) must continue without charge during the 
implementation of distance and hybrid learning models. I also strongly encourage school districts 
and charter schools to provide care to as many other school-aged children as they can 
accommodate. To meet this demand, school districts and charter schools must have adequate 
resources. Permitting school districts and charter schools to charge families reasonable fees for 
school-aged care services for before and after school care will allow them to extend care to more 
students. All programs serving children must follow public health guidelines on masking, social 
distancing, personal hygiene, screening, and cleaning practice (“Public Health Guidelines”).  

Children with disabilities and their families are particularly impacted by distance learning 
strategies, and they face unique and difficult challenges in receiving special education services. 
Current state law ends developmental delay services at age seven, but federal law, as allowed 
under IDEA Part B, 34 C.F.R. § 300.8(b), permits access to these services until age nine. During 
the peacetime emergency, some students are aging out of developmental delay services and are 
unable to be evaluated for other disabilities due to distance learning. This could cause students to 
fall behind. We must allow students who have aged out during the peacetime emergency to 
continue to receive services. I call upon school districts and charter schools to prioritize the safe 
provision of in-person instruction and services to students with disabilities whenever possible.  

Certain special education services, such as special education transportation, have become 
especially strained during the pandemic. School districts and charter schools need access to 
expanded transportation capacity to meet public health and safety requirements. When schools 
are in a distance learning model, contractors do not receive payment and are forced to lay off 
drivers. When those school districts and charter schools return to hybrid or in-person learning, 
they need special education transportation capacity. The state must act to allow school districts 
and charter schools to continue to pay contracted special education transportation providers to 
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keep staff employed so that capacity is available when school districts and charter schools return 
to hybrid or in-person learning. 

Student access to mental health services is all the more critical during this pandemic. At a time 
when many Minnesotans are experiencing increased trauma and challenges to mental well-being 
due to isolation, worries about the health of family and friends, racial trauma or injustice, 
economic struggles, and other concerns, access to mental health services is more complex than 
before. Prior to the pandemic, Minnesota students were reporting mental health distress at 
alarmingly increasing rates, and the pandemic has exacerbated the problem. Mental health care 
delivery is becoming more dependent on technology and school or community connections, and 
many children and families need in-person mental health services. I call upon our schools to 
increase access to mental health and share resources and tools to support our students during this 
stressful time.  

During this pandemic, students and families face barriers to access and participation in 
educational opportunities. It is inappropriate to refer students, who have limited access to 
technology, connectivity, or educational resources, for truancy. Our schools must continue to 
implement creative and compassionate processes for engaging all students and their families 
rather than turning to punitive systems. This includes enlisting the help of community partners 
when possible.  

Safety precautions against COVID-19, especially the wearing of protective face coverings, has 
become unnecessarily contentious. The health and safety of our students and all Minnesotans is 
my top priority. On July 22, 2020, I issued Executive Order 20-81, requiring Minnesotans to 
wear a face covering in certain settings to prevent the spread of COVID-19. Our administration 
has provided schools with face coverings for every student. We have also provided disposable 
coverings for students who forget their masks when they arrive at school. Despite this important 
collective requirement, some families will not comply with the COVID-19 precautions and 
restrictions. This has resulted in challenging circumstances for schools. Parents have stated that 
they intend to send their children to school without face coverings—even when their children 
present COVID-19 symptoms. In some situations, schools must determine how to isolate such 
students until they can safely return to their families. Students presenting symptoms cannot 
safely be provided an isolated education in the school building. To the extent possible, their 
education must continue through distance learning.  

Educational opportunity is at risk for many students. Our educators need time to meet the needs 
of such students. Due to the variety of instructional models used across the state, teachers are 
required to prepare high-quality lessons and activities for distance learning while also providing 
a full, traditional instructional day. Teachers are stretched too thin. We must relieve pressures on 
schools and educators to allow for capacity and resources to focus on students’ learning needs. 
Districts and charter schools should implement teaching and learning environments that do not 
require teachers to provide instruction simultaneously to students who are in person and those 
that are learning remotely. Additionally, current law does not provide needed flexibility related 
to minimum instructional hour requirements. Flexibility will allow for adequate preparation for 
teaching and learning, effective student engagement, and outreach to families. We must also 
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provide necessary flexibility to school districts and educators so that they can effectively 
mitigate the educational opportunity risk faced by many students.  

In Minnesota Statutes 2019, section 12.02, the Minnesota Legislature recognized the “existing 
and increasing possibility of the occurrence of natural and other disasters of major size and 
destructiveness” and conferred upon the Governor the emergency and disaster powers provided 
in Chapter 12 to “ensure the preparations of this state will be adequate to deal with disasters,” to 
“generally protect the public peace, health, and safety,” and to “preserve the lives and property of 
the people of the state.” Pursuant to Minnesota Statutes 2019, section 12.21, subdivision 1, the 
Governor has general authority to control the State’s emergency management as well as carry out 
the provisions of Minnesota’s Emergency Management Act.  

Under Minnesota Statutes 2019, section 12.21, subdivision 3(11), the Governor may authorize 
the Commissioner “to alter school schedules, curtail school activities, or order schools closed.” 
Pursuant to subdivision 3(1) of that same section, the Governor may “make, amend, and rescind 
the necessary orders and rules to carry out the provisions” of Minnesota Statutes 2019, Chapter 
12. When approved by the Executive Council and filed in the Office of the Secretary of State, 
such orders and rules have the force and effect of law during the pendency of a peacetime 
emergency. Any inconsistent rules or ordinances of any agency or political subdivision of the 
State are suspended during the pendency of the emergency.  

For these reasons, I order as follows: 

1. Previous COVID-19 Executive Orders related to the Commissioner of Education 
remain in effect except as modified or superseded by this Executive Order. 

2. This Executive Order applies to all schools as set forth in Minnesota Statutes 2019, 
section 12.21, subdivision 3(11). I continue encourage tribal and private schools to 
fulfill the spirit and directives of this and previous Executive Orders. 

3. The following subparagraphs supersede paragraphs 25 and 26 of Executive Order 20-
82. MDE will provide further guidance to districts, charter schools, and the public 
about these provisions. 

a. School districts and charter schools must provide free care to Eligible 
Children during regular school hours under any of the instructional models 
authorized in Executive Order 20-82, provided that all of the parents or legal 
guardians in the child’s household are workers in Tier 1 industries as set forth 
in MDE’s 2020-21 Planning Guidance for Minnesota Public Schools (“MDE 
2020-21 Planning Guidance”), available at MDE’s COVID-19 website 
(https://education.mn.gov/MDE/dse/health/covid19/). School districts and 
charter schools may, and are encouraged to, provide care to all other children 
and may charge a fee on its normal sliding fee scale, but should prioritize 
those who qualify for free and reduced-price lunch, to the extent possible. 
School districts and charter schools may also encourage parents or legal 
guardians of Eligible Children to not use the school-age care program if they 
can work from home. Workers required to provide care to Eligible Children 
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under this Executive Order, which extends the requirement under Executive 
Order 20-02, paragraph 11, and Executive Order 20-19, paragraph 18, will 
continue to enjoy the presumption provided under Minnesota Laws 2020, 
Chapter 72, section 1.  

b. When providing in-person instruction, a school district or charter school must 
continue to run its early childhood programs pursuant to public health 
guidelines, including community education programs, and may charge fees on 
its normal sliding fee scale. When providing instruction through a distance 
learning or hybrid model, a school district or charter school may continue to 
run early childhood programs, including community education programs, and 
may charge fees on its normal sliding fee scale. I continue to encourage school 
districts and charter schools to provide before and after school care. School 
districts and charter schools may charge fees for before and after school care 
on their normal sliding fee scale, including for Eligible Children. In providing 
this care, schools must follow Public Health Guidelines. Schools are not 
required to provide care during previously scheduled breaks reflected on a 
school-board approved calendar. Districts are encouraged to coordinate and 
collaborate with child care providers and other care settings in their 
communities helping to meet these needs, create continuity of groupings 
wherever possible, and to prevent COVID-19 transmission and protect the 
public health of all children, staff, and families. Families may visit 
Minnesota’s COVID-19 Resources for Families website 
(https://mn.gov/childcare/families/) to identify other care options, resources, 
and guidance.   

4. School districts and charter schools are strongly encouraged to ensure that students 
have access to mental health and telehealth services and supports on their school-
issued devices. They are also strongly encouraged to ensure that such services are 
fully accessible on students’ school-issued devices. School districts and charter 
schools also must prioritize student mental health needs by implementing the MDE 
2020-21 Planning Guidance on mental health and well-being, school climate, trauma-
informed practices and social emotional learning, available at MDE’s COVID-19 
website (https://education.mn.gov/MDE/dse/health/covid19/). This may include 
providing information and resources to students and families on mental health and 
mental health services and supports, providing continuity of care with school-linked 
mental health, collaborating with community organizations to streamline referrals and 
resources for students in need of mental health supports, and providing training and 
support to school teachers and staff in identifying signs of mental health distress and 
options for supporting student mental wellbeing and access to supports.  

5. School districts and charter schools operating in a distance or hybrid learning model 
that are providing in-person services in accordance with public health guidelines must 
prioritize providing in-person instruction and services to students with disabilities 
whose individualized education program calls for intensive services that cannot be 
provided in a distance learning model. MDE will continue to provide additional 
guidance to school districts and charter schools about this provision.  
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6. During the 2020-21 school year, school districts and charter schools are strongly 
discouraged from referring students for truancy programs and services under 
Minnesota Statutes 2019, section 260A.02, subdivision 3, or reporting students for 
educational neglect under Laws of Minnesota 2020, 1st Special Session, Chapter 2, 
article 7, until school districts and charter schools have exhausted all efforts to engage 
truant students and their families. MDE and the Minnesota Department of Human 
Services will continue to provide additional guidance to school districts and charter 
schools, and child welfare agencies regarding this provision. 

7. School districts and charter schools are strongly encouraged to create a teaching and 
learning environment that allows teachers to provide asynchronous instruction to 
students who are in-person and learning remotely. School districts and charter schools 
may consider other models of hybrid learning schedules that allow teachers to most 
effectively meet the needs of students both in person and remotely. 

8. Pursuant to paragraph 12 of Executive Order 20-81 and MDH’s 2020-2021 Planning 
Guide for Schools, available at MDE’s COVID-19 website 
(https://education.mn.gov/MDE/dse/health/covid19/), which provides face covering 
and face shield guidance, all K-12 students, staff, and other persons present inside 
school buildings and district offices, on school grounds where social distancing 
cannot be maintained, or onboard school transportation vehicles, must wear a face 
covering. Students who have a medical condition, mental health condition, or 
disability that makes it unreasonable for the individual to maintain a face covering are 
not required to wear a face covering. For students who are able to wear a face 
covering but refuse to do so, school districts and charter schools are strongly 
discouraged from using suspension but may require such students to move to distance 
learning. 

9. Upon approval by the Executive Council, a school district or charter school must 
count 30 minutes per day for teacher preparation to provide instruction to students in 
distance learning or a distance learning or hybrid learning model, as instructional time 
toward meeting the minimum hours required by Minnesota Statutes 2019, section 
120A.41. This teacher preparation time is for students receiving instruction in 
distance learning or a distance learning or hybrid model. This time is in addition to a 
school district’s or charter school’s teacher preparation time established under 
Minnesota Statutes 2019, section 122A.50. 

10. Upon approval by the Executive Council, schools operating under a distance or 
hybrid model may charge additional special education contracted transportation costs 
beyond actual services provided but limited to what the school would have paid if 
they were fully on-site for State Fiscal Year 2021. Transportation contractors are 
strongly encouraged to provide discounts for fuel savings and other avoided costs 
related to idle vehicles. 

11. Upon approval by the Executive Council, every child who has aged out of special 
education services for developmental delay under Minnesota Statutes 2019, section 
125A.02, during the peacetime emergency established under Executive Order 20-01 
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may continue to be eligible for special education services for the duration of the 
peacetime emergency. A teacher who holds an Early Childhood Special Education 
license may provide services to students under this provision. 

12. Upon approval by the Executive Council, paragraph 29 of Executive Order 20-82 is 
amended to allow school districts or charter schools to use up to five instructional 
days at one or more schools as planning days for movement between the various 
instructional models or for adjusting the current learning model to better meet the 
needs of students, even if students are not receiving instruction on those days at the 
impacted school or schools. Any days over five instructional days used for planning 
may be counted as instructional days upon MDE’s approval. 

Pursuant to Minnesota Statutes 2019, section 4.035, subdivision 2, and section 12.32, this 
Executive Order is effective immediately upon approval by the Executive Council. It remains in 
effect until the peacetime emergency declared in Executive Order 20-01 is terminated or until it 
is rescinded by proper authority.  

A determination that any provision of this Executive Order is invalid will not affect the 
enforceability of any other provision of this Executive Order. Rather, the invalid provision will 
be modified to the extent necessary so that it is enforceable. 

Signed on November 5, 2020. 

_____________________________________ 
Tim Walz 

      Governor 

Filed According to Law: 

_____________________________________ 
Steve Simon 
Secretary of State 

Approved by the Executive Council on November 6, 2020: 

_____________________________________ 
Alice Roberts-Davis 
Secretary, Executive Council  
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Emergency Executive Order 20-95; Amending Executive Order 20-94 

Clarifying the Effective Date of Paragraph 9 of Executive Order 20-94 

I, Tim Walz, Governor of the State of Minnesota, by the authority vested in me by the 
Constitution and applicable statutes, issue the following Executive Order:  

On November 5, 2020, I issued Executive Order 20-94 to authorize the Commissioner of 
Education to take action to improve the education of Minnesota students during the 2020-2021 
school year. Under Paragraph 9 of Executive Order 20-94, school districts and charter schools 
must provide teachers with 30 minutes of preparation time per day to provide instruction to 
students in distance learning or a distance learning or hybrid learning model. This change may 
require some school districts and charter schools to rearrange student and teacher schedules. 
Some school districts and charter schools may also need to reassign staff. School districts and 
charter schools need adequate time to implement this provision effectively. 

For these reasons, I order as follows: 

1. Paragraph 9 of Executive Order 20-94 is amended by the following addition
(indicated by underlined text):

Upon approval by the Executive Council, as soon as is practicable but no later than
November 30, 2020, a school district or charter school must count 30 minutes per day
for teacher preparation to provide instruction to students in distance learning or a
distance learning or hybrid learning model, as instructional time toward meeting the
minimum hours required by Minnesota Statutes 2019, section 120A.41. This teacher
preparation time is for students receiving instruction in distance learning or a distance
learning or hybrid model. This time is in addition to a school district’s or charter
school’s teacher preparation time established under Minnesota Statutes 2019,
section 122A.50.

2. All other provisions of Executive Order 20-94 remain in effect.

Pursuant to Minnesota Statutes 2019, section 4.035, subdivision 2, and section 12.32, this 
Executive Order is effective immediately upon approval by the Executive Council. It remains in 
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effect until the peacetime emergency declared in Executive Order 20-01 is terminated or until it 
is rescinded by proper authority. 

A determination that any provision of this Executive Order is invalid will not affect the 
enforceability of any other provision of this Executive Order or Executive Order 20-94. Rather, 
the invalid provision will be modified to the extent necessary so that it is enforceable.  

Signed on November 6, 2020. 

_____________________________________ 
Tim Walz 
Governor 

Filed According to Law: 

_____________________________________ 
Steve Simon 
Secretary of State 

Approved by the Executive Council on November 6, 2020: 

_____________________________________ 
Alice Roberts-Davis 
Secretary, Executive Council  

_____________________________________ 

Filed on November 6, 2020
Office of the Minnesota
Secretary of State,
Steve Simon
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RESOLUTION CANVASSING RETURNS
OF VOTES OF SCHOOL DISTRICT GENERAL ELECTION

BE IT RESOLVED by the School Board of Independent School District No. 846, as follows:

1. It is hereby found, determined and declared that the general election of the voters of the district 
held on November 3, 2020, was in all respects duly and legally called and held.

2. As specified in the attached Abstract and Return of Votes Cast, a total of 2,880 voters of the 
district voted at said election on the election of four school board members for four year term vacancies 
on the board caused by expiration of term on the first Monday in January next following the general 
election as follows:

Shawn Krause Roberts 1,380

Brett Johnson 1,369

Ty Mikkelson 1,340

Steven Arnhalt 1,300

Erin Johnson 1,292

Tracey Desjarlais    610

Write-In      46

3. Shawn Krause Roberts, Brett Johnson, Ty Mikkelson, and Steven Arnhalt having received the 
highest number of votes, are elected to four year terms beginning the first Monday in January, 2021.

4. The school district clerk is hereby authorized to certify the results of the election to the county 
auditor of each county in which the school district is located in whole or in part.

Dated:  November 12, 2020 ______________________________________
Chair

______________________________________
Clerk

(Attach Abstract and Return of Votes Cast)
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RESOLUTION AUTHORIZING ISSUANCE OF CERTIFICATES
OF ELECTION AND DIRECTING SCHOOL DISTRICT CLERK

TO PERFORM OTHER ELECTION RELATED DUTIES

WHEREAS, the board has canvassed the general election for school board members held on 
November 3, 2020.

NOW THEREFORE, BE IT RESOLVED by the School Board of Independent School District No. 
846, State of Minnesota, as follows:

1. The chair and clerk are hereby authorized to execute certificates of election on behalf of the 
school board of Independent School District No. 846 to the following candidates:

a. Shawn Krause Roberts
b. Brett Johnson
c. Ty Mikkelson
d. Steven Arnhalt

who have received a sufficiently large number of votes to be elected to fill vacancies on the board caused 
by expiration of term on the first Monday in January next following the election, based on the results of 
the canvass.

2. The certificate of election shall be in substantially the form attached hereto.

3. After the time for contesting the election has passed and the candidate has filed all campaign 
financial reports required by Minnesota Statutes, Chapter 211A, the clerk of the school board is hereby 
directed to deliver the certificates to the persons entitled thereto personally or by certified mail.

4. The clerk is hereby directed to enclose with the certificate a form of acceptance of office and oath 
of office in substantially the form attached hereto.

Dated: November 12, 2020 _______________________________________
Chair

_______________________________________
Clerk
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CERTIFICATE OF ELECTION
(Full 4 Year Term)

This is to certify as follows:
1. The School Board of Independent School District No. 846 on November 12, 2020, canvassed the general 

election of school board members held on November 3, 2020.
2. _______________ received the (largest/second largest/third/fourth largest) number of votes cast for the 

office of school board member of Independent School District No. 846 for a full four year term.
3. There are four full four year term vacancies on the board caused by expiration of term on the first 

Monday in January next following the election.
4. Therefore _______________ is elected to the office of school board member of Independent School 

District No. 846 for a full four year term beginning the first Monday in January, 2021 and expiring the first 
Monday in January, 2025.

By authority of the School Board of Independent School District No. 846, pursuant to resolution dated 
November 12, 2020.

Dated:  ____________________ _________________________________
Chair

Dated:  ____________________ _________________________________
Clerk

ACCEPTANCE OF OFFICE
AND OATH OF OFFICE

To: [The recipient of the Certificate of Election]
The following acceptance and oath of office must be filed with the school district clerk within 30 days of 

the date of mailing or personal service of the certificate of election.

ACCEPTANCE OF OFFICE
I hereby accept the office of school board member of Independent School District No. 846 for a term 

beginning the first Monday in January, 2021 and expiring the first Monday in January, 2024.

Date:  _________________ _________________________________
Signature

STATE OF MINNESOTA )
COUNTY OF WILKIN )

The foregoing instrument was acknowledged before me this _____ day of _______________, 2020 by 
(name of candidate).

Notary Public

OATH OF OFFICE
I swear/affirm that I will support the Constitution of the United States and of this state, and that I will 

discharge faithfully the duties of the office of school board member of Independent School District No. 846 to the 
best of my judgment and ability.
Date:  __________________ _________________________________

Signature
STATE OF MINNESOTA )
COUNTY OF WILKIN )

The foregoing instrument was acknowledged before me this _____ day of ______________, 2020 by  
(name of candidate).

Notary Public
13



BRECKENRIDGE ISD #846

TENTATIVE OPERATING LEVY

ELECTION TIMELINE

 November 2, 2020

DRAFT

ACTION DATE

NOVEMBER ‐ DECEMBER

1.) Engage Financial Advisor : Understand Financials, Determine What is needed November 19, 2020

JANUARY

1.) Special Board Meeting : Revisit Mission, Vision & Goals; Discuss & Craft the "Why"  January 13, 2021

2.) Communication : Send Communication for Hybrid Townhall Meeting #1 January 25,2021

FEBRUARY

1.) Hybrid Townhall Meeting : State of the District, Discuss Needs & Introduce Two‐Phase 

Approach (Operating First, Bond Second)

February 24, 2021

MARCH

1.) Special Board Meeting : Review Results March 3, 2021

2.) Communication : Send Communication for Hybrid Townhall Meeting #2 March 8, 2021

APRIL

1.) Hybrid Townhall Meeting : Announce Operating Levy for November 2, 2021; Discuss Needs 

(Operating & Facilities); Survey; Seek Task Force Volunteers

April 7, 2021

2.) Board Meeting : Review Results; Create Task Force  April 14, 2021

MAY ‐ JULY

1.) 1st Task Force Meeting : Discuss Operating Levy for November 2021 Election & Facilities 

Needs for Future Bond Election 

May 5, 2021

2.) Continue  Task Force Meetings May ‐July, 2021

AUGUST ‐ OCTOBER

1.) Board Meeting : Resolution To Adopt Calling the Election  August 18, 2021

2.) Start  Information Campaign  August ‐ October, 2021

Election Day November 2, 2021

Page 1 of 1 11/10/2020
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Disclaimer - the material below is intended as a one-page check list summary for entities moving forward with a Voter-Approved election
It is not intended as an all encompassing list.  Please check with County or Legal Counsel for final determination of duties and dates.

Date of Election 11/02/21
Day of Week Tuesday

Type of Election Special
Type of Ballot Regular

Day of Week
Numerical 

Date Description of Activity (for most types of Elections) Day Calculator

Last day to adopt resolution calling the referendum election
Last day to provide a written notice to the Commissioner of Education and County Auditor(s) which must include the date of the election and the 
title and language for each ballot question to be voted on
For special elections held in conjunction with other regularly scheduled elections this is the last day to cancel election
May want to send reminder - Last day for County Auditor(s) to contact Secretary of State by this date

Friday 09/03/21 Start the process of preparing ballots and making available absentee ballots (60)
First day absentee ballots must be prepared, delivered and made available
For special elections not held with other regularly scheduled elections this is the last day to cancel election

Friday 10/08/21 Last day for School Board to adopt resolution appointing election judges (25)
Sunday 10/03/21 Last day a petition could be submitted to School District Clerk changing the polling place hours - MS 205A.09 subd. 2 (30)
Tuesday 10/12/21 Last day to preregister for election by an eligible voter in the precinct in which the voter maintains residence (21)

Sunday 10/17/21 Two days prior to testing voting system (optical scan test) a public notice of the time and place of the test must be published once in the official 
newspaper (16)

District shall publish first notice of the election, stating the time of the election, the location of each polling place, the offices to be filled, and all 
propositions or questions to be voted upon
Last day to send prepared notice to those voting in a combined polling place which must include the date of the election, the hours of voting, and 
the location of the voter's polling place
First day to provide testing of optical scan system - may be later based on timing of published notice
District shall post the notice of the election, stating the time of the election, the location of each polling place, the offices to be filled, and all 
propositions or questions to be voted upon in the administrative offices of the District
Campaign finance reports due if more than $750 is spent or received
District shall publish second notice of the election, stating the time of the election, the location of each polling place, the offices to be filled, and all 
propositions or questions to be voted upon
Publish notice where ballots will be counted

Friday 10/29/21 Last day for District to post sample ballot in the administrative offices (4)
Monday 11/01/21 Last day to apply for absentee ballot (1)

Election Day - District must post sample ballots at each of the polling places
Voting Hours - School District located in Metro County - minimum 10 am to 8 pm
Voting Hours - School District not located in Metro County - minimum 5 pm to 8 pm

Friday 11/05/21 First allowable day to canvas returns and declare official results of election via resolution 3
Friday 11/12/21 Final allowable day to canvas returns and declare official results of election via resolution 10

Thursday 07/15/21 Preferred date to submit review and comment request to Commissioner of Education (110)
Sunday 08/08/21 Last date to submit review and comment request to Commissioner of Education (86)
Friday 09/03/21 First allowable date District can publish summary of the Commissioner's review and comment (60)

Wednesday 10/13/21 Last allowable date District can publish summary of the Commissioner's review and comment (20)

Saturday 09/18/21 First day District can deliver by first class mail to each taxpayer a notice of the referendum and the proposed revenue increase (45)
Last day District can deliver by first class mail to each taxpayer a notice of the referendum and the proposed revenue increase
Last day District has to deliver a copy of the taxpayer notice to the Commissioner of Education and the County Auditor(s)

Wednesday 11/17/21 Last day District has to notify Commissioner of Education the results of the election 15

Dates of Importance

Friday 08/20/21 (74)

Friday 09/17/21 (46)

Tuesday 10/19/21 (14)

Saturday 10/23/21 (10)

Tuesday 10/26/21 (7)

Tuesday 11/02/21 0

For MAIL-IN BALLOT PROVISIONS see 204B.46 and Minnesota Rules 8210.3000
For more information on required ballot board please refer to MS 203B.121 and/or the MSBA School Election Manual
Campaign and Finance Reporting provisions are located in Chapter 211A and a form of the Campaign Financial Report is contained in the MSBA School Election Manual

ADDITIONAL DUTIES LISTED BELOW FOR DIFFERENT TYPES OF ELECTIONS
BOND AND/OR CAPITAL PROJECT LEVY REFERENDA

REFERENDUM REVENUE REQUEST (OPERATING LEVY)

Monday 10/18/21 (15)

15
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