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April 8, 2021

NORTH BRANCH INDEPENDENT SCHOOL DISTRICT NO. 138
NORTH BRANCH AREA EDUCATION CENTER

38705 GRAND AVENUE
NORTH BRANCH, MN 55056

REGULAR SCHOOL BOARD MEETING
APRIL 8, 2021

5:30 PM

AGENDA

I. Call to Order
II. Roll Call

Board Member Kevin Bollman will be attending the school board meeting remotely 
at the following location: 101 Court St, Sioux City, IA 51101

III. Pledge of Allegiance
IV. Approval of Agenda
V. School Board Recognition 

A. One Act Play
B. State Athletes
C. Winter Sport Recipients

View the coaches videos at the following link the week of April 12 
when it will go live: https://tinyurl.com/v8sr5ss

D. Buildings and Grounds Staff
VI. Superintendent’s Report
VII. Removal of Consent Items for Discussion
VIII. Approval of Consent Items

A. Minutes of March 11, 2021 Regular School Board Meeting
B. Minutes of March 25, 2021 Work Session
C. Authorization of Payments, Transfers, and Investment Activity
D. Personnel

1. Diane Jones, retirement effective the end of the 2020-21 school year, as 
Phy Ed/Health Teacher at North Branch Area High School

2. Sonja Watson, resignation effective March 11, 2021, as SPED Assistant at 
Sunrise River Elementary School

3. Deborah Karp, employment effective February 10, 2021, as Lunchroom 
Assistant at North Branch Area Middle School

4. 2020-21 Extra Curricular Spring Coach Positions
a. Steven Linzmeier, Class 4, Step 1, as Assistant Coach for Baseball
b. Rikki Beaver, Class 4, Step 7, as Assistant Coach for Softball
c. Mikayla Carlson, Class 4, Step 3, as Assistant Coach for Softball
d. Kyle Young, Class 4, Step 2, as Assistant Coach for Softball
e. Katie Olsen, Class 9, Step 10, as Weightroom Supervisor for Trimester 3 

of the 2020-21 school year
f. Jodiann Fanth, Class 6, Step 1, as Coach for Middle School Softball
g. Kyle Groh, Class 6, Step 1, as Coach for Middle School Softball
h. Norm Nagel, Class 2, Step 9, as Head Coach for Girls Track & Field
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i. Kathy Kimble Robatcek, Class 4, Step 10, as Assistant Coach for Track 
& Field

j. Alyssa Anderson, Class 6, Step 2, as Coach for Middle School Track
k. Ryan Kirkland, Class 6, Step 1, as Coach for Middle School Track
l. Mollie Bjelland as Volunteer Softball Coach
m. Larry Brodin as Volunteer Softball Coach
n. Micah McGuiness as Volunteer Softball Coach
o. Samantha Pederson as Volunteer Softball Coach
p. Kristi Pilz as Volunteer Softball Coach

5.  2020-21 Activity Advisor Positions
a. Emily Erickson, Class 9, Step 1, as 0.5 FTE Musical Accompanist 

(Choreographer)
b. Laura Michels, Class 3, Step 2, as 0.5 FTE Musical Co-Director
c. Laura Michels, Class 9, Step 2, as 0.5 FTE Musical Set Design (Props)
d. Joyce Mix, Class 9, Step 1, as 0.5 FTE Musical Set Design (Costumes)
e. Jay Schueller, Class 9, Step 4, as Musical Set Construction
f. Jay Schueller, Class 9, Step 4, as Musical Tech Booth (Lights & Sound)
g. Scott Tolzmann, Class 3, Step 2, as Musical Co-Director
h. Tim Courant, Robotics Volunteer Coach
i. Barb Cummings as Robotics Volunteer Coach
j. Brandon Korkwoski as Robotics Volunteer Coach
k. Nathan Korkowski as Robotics Volunteer Coach
l. Kayla Lenzmeier as Robotics Volunteer Coach
m. Dave Patras as Robotics Volunteer Coach
n. Adam Shoberg as Robotics Volunteer Coach

E. Acceptance of Donations
Minnesota Statute 123B.02 permits school boards to "...receive, for 
the benefit of the district, bequests, donations, or gifts for any proper 
purpose and apply the same to the purpose designated.  In that 
behalf, the board may act as trustee of any trust created for the 
benefit of the district, and for the benefit of pupils thereof."

Therefore, the Superintendent recommends the following resolution:

BE IT RESOLVED by the School Board of Independent School 
District No. 138 that the School Board accept with appreciation the 
following contributions and permit their use as designated by the 
donors.

IX. Open Mic: Open mic is a time for public comment. However, it is not a means to 
have issues added to this evening’s agenda. It is also not a means to discuss 
specific individuals negatively in public, either by name or position. If you would like 
district follow up to comments, please leave appropriate contact information on the 
open mic sign-in sheet. Please limit your comments to three minutes. 

X. Old Business
A. Consider Second Reading of the Following Policies

1. Policy 410 - Family and Medical Leave Policy (Review only - No 
MSBA changes)

2. Policy 413 - Harassment and Violence (Review only - No MSBA 
changes)
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3. Policy 414 - Mandated Reporting of Child Neglect or Physical or 
Sexual Abuse (Review only - No MSBA changes)

4. Policy 415 - Mandated Reporting of Maltreatment of Vulnerable 
Adults (Review only - No MSBA changes)

5. Policy 514 - Bullying Prohibition Policy (Review only - No MSBA 
changes)

6. Policy 524-NB - Internet Acceptable Use and Safety 
Policy (Review only - No MSBA changes)

7. Policy 616-NB - School District System Accountability (MSBA 
changes; recommending removing NB changes)

8. Policy 806 - Crisis Management Policy (Review only - No MSBA 
changes)

XI. New Business
A. Consider Approval of First Reading of Draft 2022-23 School 

Calendar and Draft 2023-24 School Calendar
XII. Addendum
XIII. Information

A. Board & Administrator April 2021 Issue
XIV. Board Requests
XV. Committee Reports

A. SEE (Schools for Equity in Education)
B. Negotiations

1. Principals
C. MSBA Update or Report
D. MSHSL
E. SCRED Report
F. Staff Development Report
G. Community Education Advisory Committee Report
H. Policy Committee Report

XVI. Dates to Remember
A. Thursday, April 22, 2021, Work Session, 5:30 pm, North Branch Area Middle

School, Media Center
B. Thursday, May 13, 2021, Regular School Board Meeting, 5:30 pm, North

Branch Area Middle School, Media Center
C. Thursday, May 27, 2021, Policy Committee Meeting, 4:30 pm, North Branch 

Area Middle School, Room 816
D. Thursday, May 27, 2021, Work Session, 5:30 pm, North Branch Area Middle

School, Media Center
XVII. Adjournment
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One Act Play Participants
Ava Anderson
Alina Bushinger
Cameron Fenner
Kendra Geary
Danielle Laszcwski
Henry Mattson
Giana McGovern
Leah Melton
Dayna Nelson
Caleb Newman
Joshua Newman
Hailey Norman
Juliana Orellano
Juliet Orellano
Chloe Petersen
Andrew Quist
KT Claire Solko
Kelly Steele
Katie Yearwood
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First
Name Last Name Sport All Conference

AC Honorable
Mention Academic AC All State Other Awards

Coach - Jim Hoard

Brandt Bombard Wrestling AC State Participant

Ashton LaBelle Wrestling AC State Participant

Joshua Logan Wrestling AC State Participant

Jackson Marcussen Wrestling State Participant

Caleb Norwig Wrestling AC State Participant

Evan Pommier Wrestling State Participant

Coach - Mikayla Johnson

Paige Bauer Gymnastics AC - Vault AAC State Participant

Dakota Esget Gymnastics AC - All Around
State Participant
4th Place Uneven Bars
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First Name Last Name Sport All Conference

AC Honorable 

Mention Academic AC All State Other Awards

 Coach - Jacob Mars  

Jordan Axberg Boys Hockey AC AAC

Paul Boelk Boys Hockey AAC

Ryan Coleman Boys Hockey ACHM

Lawton Garin Boys Hockey AC

Alex Langevin Boys Hockey ACHM M8 Defense First Team

Luke Opdahl Boys Hockey ACHM

Tucker Sachs Boys Hockey AC  M8 Forward First Team

Isaiah Scarborough Boys Hockey ACHM

    

 Coach - St. Francis    

Jenna Kurkowski Girls Hockey AC AAC

 

 Coach - Mikayla Johnson    

Paige Bauer Gymnastics AC - Vault  AAC State Participant

Dakota Esget Gymnastics AC - All Around

State Participant

4th Place Uneven Bars

Rebekah Fish Gymnastics AC - Beam  

Liberty Nielsen Gymnastics AAC

 

 Coach - Alison Trampe   

Katherine Carlson Girls Basketball AC   

Madison Helin Girls Basketball AAC

Ella Kuhlman Girls Basketball ACHM

Paige Peaslee Girls Basketball   AAC

Brooke Rothe Girls Basketball AAC

  

 Coach - Alex Kuhlman    

Trevor Johnson Boys Basketball AC

Carson Klein Boys Basketball AAC

Logan Murphy Boys Basketball AAC

Adam Rehm Boys Basketball ACHM AAC

Travis Schoeberl Boys Basketball AAC

Andrew Thauwald Boys Basketball AAC

Mason Young Boys Basketball AAC

  

 Coach - Jim Hoard     

Brandt Bombard Wrestling AC   State Participant

Ashton LaBelle Wrestling AC   State Participant

Joshua Logan Wrestling AC   State Participant

Jackson Marcussen Wrestling State Participant

Caleb Norwig Wrestling AC State Participant

Evan Pommier Wrestling State Participant

 

 Coach - Bobbi Disrud  
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First Name Last Name Sport All Conference

AC Honorable 

Mention Academic AC All State Other Awards

Victoria Agnes Dance AAC

Myah Darwin Dance AC AAC

Olivia Osland Dance ACHM AAC

Alexis Smoluch Dance AAC

Karissa Swanstrom Dance AAC
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BUILDINGS AND GROUNDS STAFF

FIRST NAME LAST NAME
Dixie Arbogast

Debora Axling
Mark Billik
Terry Canfield
Angela Cota
Julie Demo
Carie Dow
Ann Fortier

Kimberly House
Margaret Hughes
Charles Johnson
William Lucker
Karen McCorkle
Bryan Mortensen
Jenny Nelson
Cynthia Regnier
Jean Romo
Daniel Seiler
Tamara Siedlecki
Anthony Sletten
Justin Sletten
Rachel Strand
Arthur Tobin
Lonnie Tschappat
Ramona Wideen
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Superintendent Update
Better Together

Superintendent Sara Paul
April 8, 2021
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Prepare all learners for success in school and in life.
● Flexibility and choice for families to decide what is best for each child: distance learning 

or 5-day, in-school option
● Value safety and place a priority on the health and wellness of students and staff

Raise accountability for all staff and programs
● Establish mutual commitments for procedures/protocols to mitigate risk
● Provide predictability of daily schedule, instructional model and learning environments

Increase community engagement
● Include students, families, and staff members in a responsive, adaptable, and ongoing 

planning process

Commit resources to district priorities
● Share the responsibility to maximize resources 

 

NBAPS Goals
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Safe Learning Update

3

● K-12 students are 
attending school 5 
days per week- 
Level 2

● Distance Learning 
Academy 
providing quality 
option
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COVID Update
 

For the week of March 29- April 4, NBAPS had five confirmed cases of 
COVID-19 among students and 56 close contacts (high close contacts due 
to cases among the district's youngest students). 

There was one case among staff with no close contacts.

○ Community spread
■ Chisago County- 16.08 per 10,000
■ Isanti County- 28.22 cases per 10,000

 

4
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Access to In-Person Learning 
NBAPS has a model worthy of replication
● President Biden data collection Executive Order

○ Only 38% of grade 4 students and 28% of grade 8 students are attending in 
person. (ASBO)

● NBAPS provides access to in-person learning for all students!
● NBAPS invited to present on national panel later this month to share our story 

and help districts across the nation return to in-person learning

5
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Taste of Kindergarten

Welcome to Vikings 
of the class of 2034!

Helping each child 
develop their unique 
gifts and talents

6
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Celebrating Student Excellence
NBAHS walk-through pep 
rally for state-bound 
wrestlers and gymnasts
Wrestlers: 
● 106- Evan Pommier 
● 145- Josh Logan
● 152- Ashton LaBelle
● 160- Brandt Bombard
● 220- Caleb Norwig
● 285- Jackson Marcussen

Gymnasts:
● Dakota Esget
● Paige Bauer
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Celebrating Student Excellence
● The North Branch Area High School 

Air Force Junior Reserve Officers' 
Training Corps (JROTC) program has 
been accepted to compete at the 
2021 National High School Drill Team 
Championships on May 1, in Daytona 
Beach, Fla. 

● The Vikings competition team 
consists of Crystal Markel, Dayna 
Nelson, Brianna Hendren and Gabi 
Hanson.

● Less than five percent of the 
thousands of JROTC units nationally 
are accepted to compete at the 
National High School Drill Team 
Championships. 

16



Celebrating Student Excellence
● Congrats to NBAHS students 

Gavyn Jensen-Schneider, 
Samantha Schroeder, Rayne 
Keyte, and Dylan Beaver have 
been named the school's 
Students of Excellence!

● All four students will be 
honored at the 2021 Virtual 
Students of Excellence award 
ceremony held by Resource 
Training and Solutions on April 
28.
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Staff Engagement and Learning

● Social and Emotional Learning 
Professional Development

● Continuous Improvement
○ District Strategic Work
○ Building Level Focus Areas
○ Professional Learning 

Community Meetings

10

18



Veterans Memorial Update
Good news! 

● The City Council unanimously voted to accept the donation of the 
Veterans Memorial monument upon completion of the project at 
the North Branch Area High School. 

● That means they will assume ownership of the Memorial which 
addresses the legal concerns I previously shared.

● District staff and students will be part of a design meeting later this 
month. If members of the community want to participate, please 
contact Pat Tepoorten at ptepoorten@isd138.org 11
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Legislative Engagement
Showing Appreciation

● Thankful for support from 
elected officials of local 
decision-making in determining 
our learning model. 

● Thankful for support from our 
elected officials in highlighting 
the importance of refraining 
from new mandates. 

● Thankful for support from our 
elected officials for supporting 
our partnership with the city of 
NB to close the digital divide and 
for their ongoing efforts to close 
the digital divide

Sen. Mark Koran

Rep. Anne Neu Brindley

Rep. Brian Johnson

20



Legislative Priorities

● Update Transportation Sparsity Formula

● Encourage our legislators to ask their leadership to 
approve the federal funding that is currently being held 
for review on the Legislative Advisory Committee.

● Address subject shortage areas
21



ISD 138 Board Minutes March 11, 2021 Page 1

 NORTH BRANCH INDEPENDENT SCHOOL DISTRICT NO. 138
REGULAR SCHOOL BOARD MEETING

NORTH BRANCH AREA MIDDLE SCHOOL, MEDIA CENTER
MARCH 11, 2021

The School Board of Independent School District 138 met in regular session on 
Thursday, March 11, 2021, at 5:30 p.m. at the North Branch Area Middle School 
Media Center.

Board Chair MacMillan called the meeting to order.

Oath of Office for New School Board Member
The Oath of Office was read and the new school board member, Jesse LaValla, 
was seated at the board table.

Roll Call:  Tim MacMillan, Sarah Grovender, Kevin Bollman (via remote access), 
Heather Osagiede, Tanya Giese, Jesse LaValla, and Superintendent Paul

Others in Attendance:  
Denise Martin, Rachel Kytonen, Lori Zabel, Jody Spofford, Abigail Krause, 
Kristen Swalboski, Barb Mork, Rushess Schneider, Nita Worthley, Lori Lavin, Ian 
McWilliams, David Treichel, Todd Tetzlaff, Pat Tepoorten, and Arle Chambers

The Pledge of Allegiance was said by all.

Approval of Agenda: 
Moved by Bollman, seconded by Grovender and carried unanimously to approve 
the agenda. 

Recognition:
Superintendent Paul recognized the COVID Response Team that consists of 
Brett Carlson, Jody Spofford, Pat Tepoorten, Abigail Krause, Kristen Swalboski, 
Barb Mork, and Rushess Schneider.

SUPERINTENDENT’S REPORT
Superintendent Paul reported on the safe learning plan stating high school 
students will return to school 5 days per week beginning trimester 3.  She also 
gave a COVID update and reported on the COVID response survey.  She 
reported on Taste of Kindergarten which is scheduled for April 6 and 7, high 
school redesign, Viking activities, graduation, prom, Community Service Day, 
policy review process, and Kirby Ekstrom’s reception that was held on March 9.

CONSENT ITEMS
Moved by Osagiede, seconded by Giese and carried unanimously to approve the 
following consent items.  

A. Minutes of February 11, 2021 Work Session
22
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B. Minutes of February 11, 2021 Regular School Board Meeting

C. Minutes of February 25, 2021 Policy Committee Meeting

D. Minutes of February 25, 2021 Work Session

E. Authorization of Payments, Transfers, and Investment Activity

 Accounts Payable, Bank 07 – $768,930.45
 Auxiliary, Bank 12 - $6,437.87
 Payroll, Bank 13 - $1,701,747.26
 Scholarship, Bank 18 - $27,900.00
 High School Student Activities, Bank 31 - $9,996.59
 Middle School Student Activities, Bank 32 - $40.00

F.  Personnel

1. Herman (Neil) Heinecke, resignation effective the 2020-21 school year, as 
SPED Teacher at North Branch Area High School

2. Alexis Meskill, resignation effective the end of the 2020-21 school year, as 
SPED Teacher at North Branch Area High School

3. Sonja Mueller, resignation effective the end of the 2020-21 school year, as 
SPED Teacher at North Branch Area High School

4. Barb Swenson, resignation effective June 30, 2021, as DL/ALC Teacher 
at North Branch Area Public Schools

5. Taylor Essen, leave request effective March 4, 2021 through March 21, 
2021, as Science Teacher at North Branch Area High School

6. Tammy Siedlecki, leave request effective March 22, 2021 through May 3, 
2021, as Schoolkeeper at North Branch Area High School

7. Amanda Glaser, leave request effective May 23, 2021 through the end of 
the 2020-21 school year, as SPED Assistant at North Branch Area Middle 
School

8. Andrew Spofford, leave request for the 2021-22 school year, as Social 
Studies Teacher at North Branch Area High School

9. Nina Lopez, employment effective September 28, 2020, as SPED 
Assistant at North Branch Area Education Center
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10.Jolena Jones, employment effective January 19, 2021, as 
Lunchroom/Playground Assistant, at Sunrise River Elementary School

11.Kari Erion, employment effective February 16, 2021, as SPED Assistant at 
Life Work Center

12.Jamie Olson, employment effective February 16, 2021, as 
Lunchroom/Playground Assistant at North Branch Education Center 

13.Melissa Anderson, temporary employment effective for the 2020-21 school 
year through June 30, 2021, as Scanning Clerk at North Branch Area 
Public Schools

14.Vicki Kristo, BS, Step 2, LTS for Allison Mantel, from March 11, 2021 
through April 30, 2021, as Intervention Teacher at Sunrise River 
Elementary School

15.Kristin Mayne, non-renew for the 2021-22 school year, as Title I Assistant 
at Distance Learning Academy

16.Shelly Vixayvong, non-renew for the 2021-22 school year, as Distance 
Learning Teacher/Coordinator at North Branch Area Public Schools

17.Gretchen Christensen, non-renew for the 2021-22 school year, as 
Elementary Distance Learning Teacher at North Branch Area Public 
Schools

18.Cindy Jutz, Title I Assistant position reduced at the end of the 2020-21 
school year; re-assigned as Lunchroom/Playground Assistant for the 
2021-22 school year at Sunrise River Elementary School with recall rights

19.Julie Pilz, Title I Assistant position reduced at the end of the 2020-21 
school year; re-assigned as SPED Assistant for the 2021-22 school year 
at North Branch Area Middle School with recall rights

20.Amanda Glaser, re-assigned from SPED Assistant to Lunchroom 
Assistant for the 2021-22 school year at North Branch Area Middle School 
with recall rights

21.2020-21 Extra Curricular Spring Coach Positions
a. Steve Christensen, Class 2, Step 10, as Head Coach for Baseball
b. Chad Carlson, Class 4, Step 6, as Assistant Coach for Baseball
c. Katherine Crudo, Class 2, Step 5, as Head Coach for Softball
d. Brent Lundgren, Class 2, Step 5, as Head Coach for Boys Track & Field
e. Adam Wilson, Class 4, Step 6, as Assistant Coach for Track & Field
f. Abby Moon, Class 4, Step 4, as Assistant Coach for Track & Field
g. Ryan Minke, Class 3, Step 9, as Head Coach for Boys Golf
h. Jerome Huselid, Class 3, Step 7, as Head Coach for Girls Golf
i. Justin Voss, Class 5, Step 2, as Assistant Coach for Golf
j. Joel Santjer, Class 3, Step 5, as Head Coach for Boys Tennis
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k. Andy Spofford, Class 5, Step 5, as Assistant Coach for Boys Tennis
l. Christine Lund, Class 9, Step 1, as Coach for Adaptive Bowling
m. Josh Reistad, Class 6, Step 7, as Coach for Middle School Track
n. Kyle Kahl, Class 6, Step 9, as Coach for Middle School Baseball
o. Jim VanEerden, Class 6, Step 7, as Coach for Middle School Baseball
p. Cindy Berg, Class 6, Step 10, as Coach for Middle School Softball
q. Brandon Korkowski as Volunteer Soccer Coach
r. Jenel Korkowski as Volunteer Soccer Coach
s. Don Mattson as Volunteer Soccer Coach
t. Todd Dufault as Volunteer Basketball Coach
u. Justin Baker as Volunteer Wrestling Coach
v. Lucas Nadeau as Volunteer Wrestling Coach
w. Ed Oehlers as Volunteer Wrestling Coach
x. Justin Pinna as Volunteer Wrestling Coach
y. Ron Thomsen as Volunteer Baseball Coach
z. Chad Bistodeau as Volunteer Golf Coach

22.2020-21 Activity Advisor Positions
a. Tomy Cummings, Class 6, Step 1, as FRC Robotics Coach (part-time)
b. Kevin Grote, Class 6, Step 4, as Advisor for Clay Target
c. Lisa Moeller, Class 6, Step 2, as Advisor for Clay Target
d. Tonya Barnes, Class 7, Step 7, as Assistant Musical Director (vocals)
e. Cindy Dworshak, Class 9, Step 2, as 0.5 FTE Musical Accompanist (performances)
f. James Pope, Class 7, Step 9, as Assistant Musical Director (band)
g. Thomas Chaklos as Robotics Volunteer Coach
h. Ken Cummings as Robotics Volunteer Coach
i. Adrienne Hard as Robotics Volunteer Coach
j. Justin Sawyer as Robotics Volunteer Coach
k. Angela Tveit as Robotics Volunteer Coach

G. Scoreboard Advertising Agreement Between North Branch Area Public 
Schools and the Following Businesses

1. Bulrush Golf Club

2. Midcontinent Communications  

H. Acceptance of Donations

Date Donation From Donation To Amount Use
2/4/21 First State Bank of Wyoming - Wyoming, MN NBHS Scholarship A/C $500.00 Scholarship Donation
2/12/21 Shaan Hilber – NB, MN NBHS $175.00 Band & Choir Department
2/26/21 Northstar Media Inc. – Cambridge, MN Sunrise River Elementary $70.00 Sunrise Celebration-Sign Ads
2/28/21 Chad VanDyke – NB, MN NBHS Scholarship A/C $222.11 Scholarship Donation

Total $967.11

OPEN MIC
No one signed up for open mic.

OLD BUSINESS
There was no old business to discuss.

NEW BUSINESS
A. Approval of First Reading of the Following Policies
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Moved by Grovender, seconded by Giese and carried unanimously to 
approve the first reading of the following policies:  

1.  Policy 410 - Family and Medical Leave Policy (Review only - No MSBA 
changes)

2. Policy 413 - Harassment and Violence (Review only - No MSBA changes)

3. Policy 414 - Mandated Reporting of Child Neglect or Physical or Sexual 
Abuse (Review only - No MSBA changes)

4. Policy 415 - Mandated Reporting of Maltreatment of Vulnerable 
Adults (Review only - No MSBA changes)

5. Policy 514 - Bullying Prohibition Policy (Review only - No MSBA changes)

6. Policy 524-NB - Internet Acceptable Use and Safety Policy (Review only - 
No MSBA changes)

7. Policy 616-NB - School District System Accountability (MSBA changes; 
recommending removing NB changes)

8. Policy 806 - Crisis Management Policy (Review only - No MSBA changes)

INFORMATION
The board reviewed the March 2021 issue of the Board & Administrator. 

BOARD REQUESTS
None

COMMITTEE REPORTS
A. SEE (Schools for Equity in Education) – None

B. Negotiations – Board Member Grovender reported that a meeting to negotiate 
with the principals was scheduled for this week but has been rescheduled for 
April 7.

C. MSBA Report – None

D. MSHSL – None

E. SCRED Report – Board Member Grovender reported on the SCRED meeting 
she attended on March 9.

F. Staff Development Report – None 

G. Community Education – None

26



ISD 138 Board Minutes March 11, 2021 Page 6

H. Policy Committee Report – None

DATES TO REMEMBER
A. March 25, 2021, School Board Work Session, 5:30 pm, North Branch Area 

Middle School, Media Center

B. April 7, 2021, Negotiations Committee Meeting, 4:00 pm, North Branch Area 
Education Center

C. April 7, 2021, Principal Negotiation Session, 4:30 pm, North Branch Area 
Education Center

D. April 8, 2021 Regular School Board Meeting, 5:30 pm, North Branch Area 
Middle School, Media Center

E. April 22, 2021, School Board Work Session, 5:30 pm, North Branch Area 
Middle School, Media Center

Adjournment
Moved by Grovender, seconded by Osagiede, and carried unanimously to 
adjourn the regular meeting at 6:22 pm.  

_____________________________
Kevin Bollman, Clerk
(Unapproved)
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  NORTH BRANCH INDEPENDENT SCHOOL DISTRICT NO. 138
NORTH BRANCH AREA MIDDLE SCHOOL

SCHOOL BOARD WORKING SESSION
March 25, 2021

The School Board of Independent School District 138 met in a Working Session on 
Thursday, March 25, 2021, at 5:30 p.m. in the Media Center at the North Branch 
Area Middle Center.

Chair MacMillan called the meeting to order.

Roll Call:  Tim MacMillan, Sarah Grovender, Heather Osagiede, Tanya Giese, Jesse 
LaValla, and Superintendent Paul

Absent: Kevin Bollman

Others in Attendance:  
David Treichel, Todd Tetzlaff, Pat Tepoorten, and Arle Chambers

The Pledge of Allegiance was said by all.

Items Discussed
Superintendent’s Update
Superintendent Paul gave an update on COVID stating that NBAPS had 10 
confirmed cases the week of March 15-21. Nine close contacts were related to a 
high school sports program. These cases were not in school during the infectious 
period. There were no staff cases during this time period. 

She also reported there was a walk-through pep rally for state-bound wrestlers and 
gymnasts on March 25.  State-bound wrestlers include Evan Pommier, Josh Logan, 
Ashton LaBelle, Brandt Bombard, Caleb Norwig, and Jackson Marcussen.  State-
bound gymnasts include Dakota Esget and Paige Bauer.

Legislative Engagement
Superintendent Paul reported that Senator Mark Koran, Representative Anne Neu 
Brindley, and Representative Brian Johnson will be in attendance at the April 22 
Work Session.

Superintendent Paul and Director of Finance and Human Resources reported on the 
potential legislative bills that would have a positive impact on NBAPS. They include:

 SF 1804 - Expanded school board authority to approve the continuation of 
existing operating or capital projects referendum.

 SF 408 – Transportation sparsity bill would bring approximately $473,000 to 
North Branch Area Public Schools.
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 Equalization funding is being examined to share the tax burden more 
equitably.

 Compensatory Revenue

Continuous Improvement – Next Steps
Superintendent Paul reported that the Continuous Improvement Plan is expiring at 
the end of this school year.  Initial conversations about process and involvement to 
design the next plan will begin soon.

Adjournment
Chair MacMillan adjourned the meeting at 6:17 pm.

________________________
Kevin Bollman, Clerk
(Unapproved)
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ELECTRONIC FUND TRANSFERS 
MARCH 2021 

Direct Dep Cks 
ACHS 

Transfer from Construction Account to General Operating: 

Other Electronic Fund Transfers: 
Federal/FICA Taxes 
(Also reflected in P/R info) 

Minnesota Withholding Taxes 
(Also reflected in P/R info) 

Economic Service (EBC) 
(Also reflected in P/R info) 

MIi LIFE-FSA 

MIi LIFE-M SA 
(Also reflected in P/R info) 

Minnesota Teachers Retirement 

PERA 

Delta Dental Plan 

MN Sales Tax 

Neopost Advance 

$854,319.36 
$15,329.07 

$869,648.43 

2017ABond 3/12/2021 $290,987.86 

3/1/2021 $56,420.44 
3/1/2021 $89,034.76 

3/15/2021 $57,422.96 
3/15/2021 $88,414.38 
3/29/2021 $61,468.26 
3/29/2021 $91,094.12 

$443,854.92 

3/2/2021 $8,969.72 
3/2/2021 $15,162.95 

3/16/2021 $9,441.99 
3/16/2021 $14,965.63 
3/30/2021 $9,342.78 
3/30/2021 $15,419.55 

$73,302.62 

3/1/2021 $9,433.31 
3/1/2021 $26,027.79 

3/15/2021 $9,433.31 
3/15/2021 $26,027.79 
3/29/2021 $9,433.31 
3/29/2021 $26,027.79 

$106,383.30 

PEIP 3/1/2021 $2,831.85 
PEIP 3/8/2021 $508.56 
PEIP 3/15/2021 $255.68 
PEIP 3/22/2021 $660.00 
PEIP Admin Fee 3/24/2021 $247.80 
PEIP 3/29/2021 $728.06 

$5,231.95 

3/2/2021 $8,439.31 
3/16/2021 $8,439.31 
3/30/2021 $8,439.31 

$25,317.93 

3/12/2021 $7,781.71 
3/12/2021 $61,187.33 
3/26/2021 $7,777.34 
3/26/2021 $63,227.59 

$139,973.97 

3/12/2021 $28,685.94 
3/26/2021 $29,546.87 

$58,232.81 

3/23/2021 $12,287.64 

3/18/2021 $67.00 

3/15/2021 $5,000.00 

30



MARCH 2021 

DATE DONATION FROM DONATION TO AMOUNT USE 
3/31/21 
3/31/21 
3/31/21 
3/31/21 

Hazelden Betty Ford, P.O. Box 11, Center City, MN 55012 
North Branch VFW Post 6424, P.O. Box 373, North Branch, MN 55056 

: Sun Dental, P.O. Box 40, North Branch, MN 55056 
Maureen Thomsen, 7214 385th Street, North Branch, MN 55056 

NBHS Scholarship A/C 
NBHS Scholarship A/C 
NBHS Scholarship A/C 
NBHS Scholarship A/C 

$600.00 Scholarship Donation 
$500.00 Scholarship Donation 

$1,500.00 Scholarship Donation 
$1,000.00 Scholarship Donation 
$3,600.00 

Page 1 
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I. PURPOSE

The purpose of this policy is to provide for family and medical leave to school district employees in 
accordance with the Family and Medical Leave Act of 1993 (FMLA) and also with parenting leave under 
state law.

II. GENERAL STATEMENT OF POLICY

The following procedures and policies regarding family and medical leave are adopted by the school 
district, pursuant to the requirements of the FMLA and consistent with the requirements of the Minnesota 
parenting leave laws.

III. DEFINITIONS

A. “Covered active duty” means:

1. in the case of a member of a regular component of the Armed Forces, duty during the 
deployment of the member with the Armed Forces to a foreign country; and

2. in the case of a member of a reserve component of the Armed Forces, duty during the 
deployment of the member with the Armed Forces to a foreign country under a call or 
order to active duty under a provision of law referred to in 10 U.S.C. § 101(a)(13)(B).

B. “Covered servicemember” means:

1. a member of the Armed Forces, including a member of the National Guard or Reserves, 
who is undergoing medical treatment, recuperation, or therapy, is otherwise in 
outpatient status, or is otherwise on the temporary disability retired list, for a serious 
injury or illness; or

2. a covered veteran who is undergoing medical treatment, recuperation, or therapy for a 
serious injury or illness and who was a member of the Armed Forces, including a 
member of the National Guard or Reserves, and was discharged or released under 
conditions other than dishonorable, at any time during the period of five years preceding 
the first date the eligible employee takes FMLA leave to care for the covered veteran.

C. “Eligible employee” means an employee who has been employed by the school district for a total 
of at least 12 months and who has been employed for at least 1,250 hours of service during the 
12-month period immediately preceding the commencement of the leave.  An employee returning 
from fulfilling his or her Uniformed Services Employment and Reemployment Rights Act 
(USERRA)-covered service obligation shall be credited with the hours of service that would have 
been performed but for the period of absence from work due to or necessitated by USERRA-
covered service.   In determining whether the employee met the hours of service requirement, 
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and to determine the hours that would have been worked during the period of absence from work 
due to or necessitated by USERRA-covered service, the employee’s pre-service work schedule 
can generally be used for calculations.  While the 12 months of employment need not be 
consecutive, employment periods prior to a break in service of seven years or more may not be 
counted unless the break is occasioned by the employee’s fulfillment of his or her USERRA-
covered service obligation or a written agreement, including a collective bargaining agreement, 
exists concerning the school district’s intention to rehire the employee after the break in service.

D. “Military caregiver leave” means leave taken to care for a covered servicemember with a serious 
injury or illness.

E. “Next of kin of a covered servicemember” means the nearest blood relative other than the 
covered servicemember’s spouse, parent, son, or daughter, in the following order of priority:  
blood relatives who have been granted legal custody of the covered servicemember by court 
decree or statutory provisions, brothers and sisters, grandparents, aunts and uncles, and first 
cousins, unless the covered servicemember has specifically designated in writing another blood 
relative as his or her nearest blood relative for purposes of military caregiver leave under the 
FMLA.  When no such designation is made and there are multiple family members with the same 
level of relationship to the covered servicemember, all such family members shall be considered 
the covered servicemember’s next of kin, and the employee may take FMLA leave to provide 
care to the covered servicemember, either consecutively or simultaneously.  When such 
designation has been made, the designated individual shall be deemed to be the covered 
servicemember’s only next of kin.

F. “Outpatient status” means, with respect to a covered servicemember who is a current member of 
the Armed Forces, the status of a member of the Armed Forces assigned to:

1. a military medical treatment facility as an outpatient; or

2. a unit established for the purpose of providing command and control of members of the 
Armed Forces receiving care as outpatients.

G. “Qualifying exigency” means a situation where the eligible employee seeks leave for one or more 
of the following reasons:

1. to address any issues that arise from a short-notice deployment (seven calendar days 
or less) of a covered military member;

2. to attend military events and related activities of a covered military member;

3. to address issues related to childcare and school activities of a covered military 
member’s child;

4. to address financial and legal arrangements for a covered military member;
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5. to attend counseling provided by someone other than a health care provider for oneself, 
a covered military member, or his/her child;

6. to spend up to 15 calendar days with a covered military member who is on short-term, 
temporary rest and recuperation leave during a period of deployment;

7. to attend post-deployment activities related to a covered military member;

8. to address parental care needs; and

9. to address other events related to a covered military member that both the employee 
and school district agree is a qualifying exigency.

H. “Serious health condition” means an illness, injury, impairment, or physical or mental condition 
that involves:

1. inpatient care in a hospital, hospice, or residential medical care facility; or

2. continuing treatment by a health care provider.

I. “Spouse” means a husband or wife.  For purposes of this definition, husband or wife refers to the 
other person with whom an individual entered into marriage as defined or recognized under state 
law for purposes of marriage in the state in which the marriage was entered into or, in the case 
of a marriage entered into outside of any state, if the marriage is valid in the place where entered 
into and could have been entered into in at least one state.  This definition includes an individual 
in a same-sex or common law marriage that either:  (1) was entered into in a state that recognizes 
such marriages; or (2) if entered into outside of any state, is valid in the place where entered into 
and could have been entered into in at least one state.

J. “Veteran” has the meaning given in 38 U.S.C. § 101.

IV. LEAVE ENTITLEMENT

A. Twelve-week Leave under Federal Law

1. Eligible employees are entitled to a total of 12 work weeks of unpaid family or medical 
leave during the applicable 12-month period as defined below, plus any additional leave 
as required by law.  Leave may be taken for one or more of the following reasons in 
accordance with applicable law:

a. birth of the employee’s child and to care for such child;

b. placement of an adopted or foster child with the employee;
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c. to care for the employee’s spouse, son, daughter, or parent with a serious 
health condition;

d. the employee’s serious health condition makes the employee unable to 
perform the functions of the employee’s job; and/or

e. any qualifying exigency arising from the employee’s spouse, son, daughter, or 
parent being on covered active duty, or notified of an impending call or order 
to covered active duty in the Armed Forces.

2. For the purposes of this policy, “year” is defined as a rolling 12-month period measured 
backward from the date an employee’s leave is to commence.

3. An employee’s entitlement to FMLA leave for the birth, adoption, or foster care of a child 
expires at the end of the 12-month period beginning on the date of the birth or 
placement.

4. A “serious health condition” typically requires either inpatient care or continuing 
treatment by or under the supervision of a health care provider, as defined by applicable 
law.  Family and medical leave generally is not intended to cover short-term conditions 
for which treatment and recovery are very brief.

5. A “serious injury or illness,” in the case of a member of the Armed Forces, including a 
member of the National Guard or Reserves, means:

a. injury or illness that was incurred by the member in the line of duty on active 
duty in the Armed Forces or that existed before the beginning of the member’s 
active duty and was aggravated by service in the line of duty on active duty in 
the Armed Forces and that may render the member medically unfit to perform 
the duties of the member’s office, grade, rank, or rating; and

b. in the case of a covered veteran who was a member of the Armed Forces, 
including a member of the National Guard or Reserves, at any time, during the 
period of five years preceding the date on which the veteran undergoes the 
medical treatment, recuperation, or therapy, means a qualifying injury or illness 
that was incurred by the member in the line of duty on active duty in the Armed 
Forces or that existed before the beginning of the member’s active duty and 
was aggravated by service in the line of duty in the Armed Forces and that 
manifested itself before or after the member became a veteran, and is:

(1) a continuation of a serious injury or illness that was incurred or 
aggravated when the covered veteran was a member of the Armed 
Forces and rendered the servicemember unable to perform the duties 
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of the servicemember’s office, grade, rank, or rating; or

(2) a physical or mental condition for which the covered veteran has 
received a U.S. Department of Veterans Affairs Service-Related 
Disability (VASRD) rating of 50 percent or greater and such VASRD 
rating is based, in whole or in part, on the condition precipitating the 
need for military caregiver leave; or

(3) a physical or mental condition that substantially impairs the covered 
veteran’s ability to secure or follow a substantially gainful occupation 
by reason of a disability or disabilities related to military service, or 
would do so absent treatment; or

(4) an injury, including a psychological injury, on the basis of which the 
covered veteran has been enrolled in the Department of Veterans 
Affairs Program of Comprehensive Assistance for Family Caregivers.

6. Eligible spouses employed by the school district are limited to an aggregate of 12 weeks 
of leave during any 12-month period for the birth and care of a newborn child or adoption 
of a child, the placement of a child for foster care, or to care for a parent.  This limitation 
for spouses employed by the school district does not apply to leave taken: by one 
spouse to care for the other spouse who is seriously ill; to care for a child with a serious 
health condition; because of the employee’s own serious health condition; or pursuant 
to Paragraph IV.A.1.e. above.

7. Depending on the type of leave, intermittent or reduced schedule leave may be granted 
in the discretion of the school district or when medically necessary.  However, part-time 
employees are only eligible for a pro-rata portion of leave to be used on an intermittent 
or reduced schedule basis, based on their average hours worked per week.  Where an 
intermittent or reduced schedule leave is foreseeable based on planned medical 
treatment, the school district may transfer the employee temporarily to an available 
alternative position for which the employee is qualified and which better accommodates 
recurring periods of leave than does the employee’s regular position, and which has 
equivalent pay and benefits.

8. If an employee requests a leave for the serious health condition of the employee or the 
employee’s spouse, child, or parent, the employee will be required to submit sufficient 
medical certification.  In such a case, the employee must submit the medical certification 
within 15 days from the date of the request or as soon as practicable under the 
circumstances.

9. If the school district has reason to doubt the validity of a health care provider’s 
certification, it may require a second opinion at the school district’s expense.  If the 
opinions of the first and second health care providers differ, the school district may 
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require certification from a third health care provider at the school district’s expense.  An 
employee may also be required to present a certification from a health care provider 
indicating that the employee is able to return to work.

10. Requests for leave shall be made to the school district.  When leave relates to an 
employee’s spouse, son, daughter, parent, or covered servicemember being on covered 
active duty, or notified of an impending call or order to covered active duty pursuant to 
Paragraph IV.A.1.e. above, and such leave is foreseeable, the employee shall provide 
reasonable and practical notice to the school district of the need for leave.  For all other 
leaves, employees must give 30 days’ written notice of a leave of absence where 
practicable.  The failure to provide the required notice may result in a delay of the 
requested leave. Employees are expected to make a reasonable effort to schedule 
leaves resulting from planned medical treatment so as not to disrupt unduly the 
operations of the school district, subject to and in coordination with the health care 
provider.

11. The school district may require that a request for leave under Paragraph IV.A.1.e. above 
be supported by a copy of the covered military member’s active duty orders or other 
documentation issued by the military indicating active duty or a call to active duty status 
and the dates of active duty service.  In addition, the school district may require the 
employee to provide sufficient certification supporting the qualifying exigency for which 
leave is requested.

12. During the period of a leave permitted under this policy, the school district will provide 
health insurance under its group health plan under the same conditions coverage would 
have been provided had the employee not taken the leave.  The employee will be 
responsible for payment of the employee contribution to continue group health 
insurance coverage during the leave.  An employee’s failure to make necessary and 
timely contributions may result in termination of coverage.  An employee who does not 
return to work after the leave may be required, in some situations, to reimburse the 
school district for the cost of the health plan premiums paid by it.

13. The school district may request or require the employee to substitute accrued paid leave 
for any part of the 12-week period.  Employees may be allowed to substitute paid leave 
for unpaid leave by meeting the requirements set out in the administrative directives and 
guidelines established for the implementation of this policy, if any.  Employees eligible 
for leave must comply with the family and medical leave directives and guidelines prior 
to starting leave.  The superintendent shall be responsible to develop directives and 
guidelines as necessary to implement this policy.  Such directives and guidelines shall 
be submitted to the school board for annual review.

The school district shall comply with written notice requirements as set forth in federal 
regulations.
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14. Employees returning from a leave permitted under this policy are eligible for 
reinstatement in the same or an equivalent position as provided by law.  However, the 
employee has no greater right to reinstatement or to other benefits and conditions of 
employment than if the employee had been continuously employed during the leave.

B. Twelve-week Leave under State Law

An employee who does not qualify for parenting leave under Paragraphs IV.A.1.a. or IV.A.1.b. 
above may qualify for a 12-week unpaid leave which is available to a biological or adoptive parent 
in conjunction with the birth or adoption of a child, or to a female employee for prenatal care or 
incapacity due to pregnancy, childbirth, or related health conditions. The length of the leave shall 
be determined by the employee but must not exceed 12 weeks unless agreed by the employer.  
The employee may qualify if he or she has worked for the school district for at least 12 months 
and has worked an average number of hours per week equal to one-half of the full time equivalent 
during the 12-month period immediately preceding the leave.  This leave is separate and 
exclusive of the family and medical leave described in the preceding paragraphs but may be 
reduced by any period of paid parental, disability, personal, or medical, or sick leave, or accrued 
vacation provided by the employer so that the total leave does not exceed 12 weeks, unless 
agreed by the employer, or leave taken for the same purpose under the FMLA.  The leave taken 
under this section shall begin at a time requested by the employee.  An employee who plans to 
take leave under this section must give the employer reasonable notice of the date the leave 
shall commence and the estimated duration of the leave.  For leave taken by a biological or 
adoptive parent in conjunction with the birth or adoption of a child, the leave must begin within 
12 months of the birth or adoption; except that, in the case where the child must remain in the 
hospital longer than the mother, the leave must begin within 12 months after the child leaves the 
hospital.

C. Twenty-six-week Servicemember Family Military Leave

1. An eligible employee who is the spouse, son, daughter, parent, or next of kin of a 
covered servicemember shall be entitled to a total of 26 work weeks of leave during a 
12-month period to care for the servicemember.  The leave described in this paragraph 
shall be available only during a single 12-month period.  For purposes of this leave, the 
need to care for a servicemember includes both physical and psychological care.

2. During a single 12-month period, an employee shall be entitled to a combined total of 
26 work weeks of leave under Paragraphs IV.A. and IV.C. above.

3. The 12-month period referred to in this section begins on the first day the eligible 
employee takes leave to care for a covered servicemember and ends 12 months after 
that date.

4. Eligible spouses employed by the school district are limited to an aggregate of 26 weeks 
of leave during any 12-month period if leave is taken for birth of the employee’s child or 
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to care for the child after birth; for placement of a child with the employee for adoption 
or foster care or to care for the child after placement; to care for the employee’s parent 
with a serious health condition; or to care for a covered servicemember with a serious 
injury or illness.

5. The school district may request or require the employee to substitute accrued paid leave 
for any part of the 26-week period.  Employees may be allowed to substitute paid leave 
for unpaid leave by meeting the requirements set out in the administrative directives and 
guidelines established for the implementation of this policy, if any.  Employees eligible 
for leave must comply with the family and medical leave directives and guidelines prior 
to starting leave.

6. An employee will be required to submit sufficient medical certification issued by the 
health care provider of the covered servicemember and other information in support of 
requested leave and eligibility for such leave under this section within 15 days from the 
date of the request or as soon as practicable under the circumstances.

7. The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and IV.A.14. above 
shall apply to leaves under this section.

V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES

A. An instructional employee is one whose principal function is to teach and instruct students in a 
class, a small group, or an individual setting. This includes, but is not limited to, teachers, 
coaches, driver’s education instructors, and special education assistants.

B. Instructional employees who request foreseeable medically necessary intermittent or reduced 
work schedule leave greater than 20 percent of the work days in the leave period may be required 
to:

1. take leave for the entire period or periods of the planned medical treatment; or

2. move to an available alternative position for which the employee is qualified, and which 
provides equivalent pay and benefits, but not necessarily equivalent duties.

C. Instructional employees who request continuous leave near the end of a semester may be 
required to extend the leave through the end of the semester. The number of weeks remaining 
before the end of a semester does not include scheduled school breaks, such as summer, winter, 
or spring break.

1. If an instructional employee begins leave for any purpose more than five weeks before 
the end of a semester and it is likely the leave will last at least three weeks, the school 
district may require that the leave be continued until the end of the semester.
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2. If the employee begins leave for a purpose other than the employee’s own serious 
health condition during the last five weeks of a semester, the school district may require 
that the leave be continued until the end of the semester if the leave will last more than 
two weeks or if the employee’s return from leave would occur during the last two weeks 
of the semester.

3. If the employee begins leave for a purpose other than the employee’s own serious 
health condition during the last three weeks of the semester and the leave will last more 
than five working days, school district may require the employee to continue taking leave 
until the end of the semester.

D. The entire period of leave taken under the special rules will be counted as leave.  The school 
district will continue to fulfill the school district’s leave responsibilities and obligations, including 
the obligation to continue the employee’s health insurance and other benefits, if an instructional 
employee’s leave entitlement ends before the involuntary leave period expires.

VI. OTHER

A. The provisions of this policy are intended to comply with applicable law, including the FMLA and 
applicable regulations.  Any terms used from the FMLA will have the same meaning as defined 
by the FMLA and/or applicable regulations.  To the extent that this policy is ambiguous or 
contradicts applicable law, the language of the applicable law will prevail.

B. The requirements stated in the collective bargaining agreement between employees in a certified 
collective bargaining unit and the school district regarding family and medical leaves (if any) shall 
be followed.

VII. DISSEMINATION OF POLICY

A. This policy shall be conspicuously posted in each school district building in areas accessible to 
employees.

B. This policy will be reviewed at least annually for compliance with state and federal law.

Legal References: Minn. Stat. §§ 181.940-181.944 (Parenting Leave)
10 U.S.C. § 101 et seq. (Armed Forces General Military Law)
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)
38 U.S.C. § 101 (Definitions)
29 C.F.R. Part 825 (Family and Medical Leave Act)

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory Provisions 
Which Grant Leaves to Licensed as well as Non-Licensed School District Employees – 
Family and Medical Leave Act Summary
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I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is free from harassment 
and violence on the basis of race, color, creed, religion, national origin, sex, age, marital status, familial 
status, status with regard to public assistance, sexual orientation, including gender identity or expression, 
or disability.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to maintain a learning and working environment that is free 
from harassment and violence on the basis of race, color, creed, religion, national origin, sex, 
age, marital status, familial status, status with regard to public assistance, sexual orientation, 
including gender identity or expression, or disability.  The school district prohibits any form of 
harassment or violence on the basis of race, color, creed, religion, national origin, sex, age, 
marital status, familial status, status with regard to public assistance, sexual orientation, including 
gender identity or expression, or disability.

B. A violation of this policy occurs when any student, teacher, administrator, or other school district 
personnel harasses a student, teacher, administrator, or other school district personnel or group 
of students, teachers, administrators, or other school district personnel through conduct or 
communication based on a person’s race, color, creed, religion, national origin, sex, age, marital 
status, familial status, status with regard to public assistance, sexual orientation, including gender 
identity or expression, or disability, as defined by this policy.  (For purposes of this policy, school 
district personnel include school board members, school employees, agents, volunteers, 
contractors, or persons subject to the supervision and control of the district.)

C. A violation of this policy occurs when any student, teacher, administrator, or other school district 
personnel inflicts, threatens to inflict, or attempts to inflict violence upon any student, teacher, 
administrator, or other school district personnel or group of students, teachers, administrators, or 
other school district personnel based on a person’s race, color, creed, religion, national origin, 
sex, age, marital status, familial status, status with regard to public assistance, sexual orientation, 
including gender identity or expression, or disability.

D. The school district will act to investigate all complaints, either formal or informal, verbal or written, 
of harassment or violence based on a person’s race, color, creed, religion, national origin, sex, 
age, marital status, familial status, status with regard to public assistance, sexual orientation, 
including gender identity or expression, or disability, and to discipline or take appropriate action 
against any student, teacher, administrator, or other school district personnel who is found to 
have violated this policy.

III. DEFINITIONS

A. “Assault” is:
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1. an act done with intent to cause fear in another of immediate bodily harm or death;

2. the intentional infliction of or attempt to inflict bodily harm upon another; or

3. the threat to do bodily harm to another with present ability to carry out the threat.

B. “Harassment” prohibited by this policy consists of physical or verbal conduct, including, but not 
limited to, electronic communications, relating to an individual’s or group of individuals’ race, 
color, creed, religion, national origin, sex, age, marital status, familial status, status with regard 
to public assistance, sexual orientation, including gender identity or expression, or disability when 
the conduct:

1. has the purpose or effect of creating an intimidating, hostile, or offensive working or 
academic environment;

2. has the purpose or effect of substantially or unreasonably interfering with an individual’s 
work or academic performance; or

3. otherwise adversely affects an individual’s employment or academic opportunities.

C. “Immediately” means as soon as possible but in no event longer than 24 hours.

D. Protected Classifications; Definitions

1. “Disability” means any condition or characteristic that renders a person a disabled 
person.  A disabled person is any person who:

a. has a physical, sensory, or mental impairment which materially limits one or 
more major life activities;

b. has a record of such an impairment; or

c. is regarded as having such an impairment.

2. “Familial status” means the condition of one or more minors being domiciled with:

a. their parent or parents or the minor’s legal guardian; or

b. the designee of the parent or parents or guardian with the written permission 
of the parent or parents or guardian. The protections afforded against 
harassment on the basis of family status apply to any person who is pregnant 
or is in the process of securing legal custody of an individual who has not 
attained the age of majority.
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3. “Marital status” means whether a person is single, married, remarried, divorced, 
separated, or a surviving spouse and, in employment cases, includes protection against 
harassment on the basis of the identity, situation, actions, or beliefs of a spouse or 
former spouse.

4. “National origin” means the place of birth of an individual or of any of the individual’s 
lineal ancestors.

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities related to 
pregnancy or childbirth.

6. “Sexual orientation” means having or being perceived as having an emotional, physical, 
or sexual attachment to another person without regard to the sex of that person or 
having or being perceived as having an orientation for such attachment, or having or 
being perceived as having a self-image or identity not traditionally associated with one’s 
biological maleness or femaleness. “Sexual orientation” does not include a physical or 
sexual attachment to children by an adult.

7. “Status with regard to public assistance” means the condition of being a recipient of 
federal, state, or local assistance, including medical assistance, or of being a tenant 
receiving federal, state, or local subsidies, including rental assistance or rent 
supplements.

E. “Remedial response” means a measure to stop and correct acts of harassment or violence, 
prevent acts of harassment or violence from recurring, and protect, support, and intervene on 
behalf of a student who is the target or victim of acts of harassment or violence.

F. Sexual Harassment; Definition

1. Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical conduct or other verbal or physical conduct or 
communication of a sexual nature when:

a. submission to that conduct or communication is made a term or condition, 
either explicitly or implicitly, of obtaining employment or an education; or

b. submission to or rejection of that conduct or communication by an individual 
is used as a factor in decisions affecting that individual’s employment or 
education; or

c. that conduct or communication has the purpose or effect of substantially or 
unreasonably interfering with an individual’s employment or education, or 
creating an intimidating, hostile, or offensive employment or educational 
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environment.

2. Sexual harassment may include, but is not limited to:

a. unwelcome verbal harassment or abuse;

b. unwelcome pressure for sexual activity;

c. unwelcome, sexually motivated, or inappropriate patting, pinching, or physical 
contact, other than necessary restraint of student(s) by teachers, 
administrators, or other school district personnel to avoid physical harm to 
persons or property;

d. unwelcome sexual behavior or words, including demands for sexual favors, 
accompanied by implied or overt threats concerning an individual’s 
employment or educational status; 

e. unwelcome sexual behavior or words, including demands for sexual favors, 
accompanied by implied or overt promises of preferential treatment with regard 
to an individual’s employment or educational status; or

f. unwelcome behavior or words directed at an individual because of sexual 
orientation, including gender identity or expression.

G. Sexual Violence; Definition

1. Sexual violence is a physical act of aggression or force or the threat thereof which 
involves the touching of another’s intimate parts or forcing a person to touch any 
person’s intimate parts.  Intimate parts, as defined in Minn. Stat. § 609.341, includes the 
primary genital area, groin, inner thigh, buttocks, or breast, as well as the clothing 
covering these areas.

2. Sexual violence may include, but is not limited to:

a. touching, patting, grabbing, or pinching another person’s intimate parts, 
whether that person is of the same sex or the opposite sex;

b. coercing, forcing, or attempting to coerce or force the touching of anyone’s 
intimate parts;

c. coercing, forcing, or attempting to coerce or force sexual intercourse or a 
sexual act on another; or

d. threatening to force or coerce sexual acts, including the touching of intimate 
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parts or intercourse, on another.

H. Violence; Definition

Violence prohibited by this policy is a physical act of aggression or assault upon another or group 
of individuals because of, or in a manner reasonably related to, race, color, creed, religion, 
national origin, sex, age, marital status, familial status, status with regard to public assistance, 
sexual orientation, including gender identity or expression, or disability.

IV. REPORTING PROCEDURES

A. Any person who believes he or she has been the target or victim of harassment or violence on 
the basis of race, color, creed, religion, national origin, sex, age, marital status, familial status, 
status with regard to public assistance, sexual orientation, including gender identity or 
expression, or disability by a student, teacher, administrator, or other school district personnel, 
or any person with knowledge or belief of conduct which may constitute harassment or violence 
prohibited by this policy toward a student, teacher, administrator, or other school district 
personnel or group of students, teachers, administrators, or other school district personnel should 
report the alleged acts immediately to an appropriate school district official designated by this 
policy.  A person may report conduct which may constitute harassment or violence anonymously.  
However, the school district may not rely solely on an anonymous report to determine discipline 
or other remedial responses.

B. The school district encourages the reporting party or complainant to use the report form available 
from the principal or building supervisor of each building or available from the school district 
office, but oral reports shall be considered complaints as well.

C. Nothing in this policy shall prevent any person from reporting harassment or violence directly to 
a school district human rights officer or to the superintendent.  If the complaint involves the 
building report taker, the complaint shall be made or filed directly with the superintendent or the 
school district human rights officer by the reporting party or complainant.

D. In Each School Building.  The building principal, the principal’s designee, or the building 
supervisor (hereinafter the “building report taker”) is the person responsible for receiving oral or 
written reports of harassment or violence prohibited by this policy at the building level.  Any adult 
school district personnel who receives a report of harassment or violence prohibited by this policy 
shall inform the building report taker immediately. If the complaint involves the building report 
taker, the complaint shall be made or filed directly with the superintendent or the school district 
human rights officer by the reporting party or complainant. The building report taker shall ensure 
that this policy and its procedures, practices, consequences, and sanctions are fairly and fully 
implemented and shall serve as a primary contact on policy and procedural matters.

E. A teacher, school administrator, volunteer, contractor, or other school employee shall be 
particularly alert to possible situations, circumstances, or events that might include acts of 
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harassment or violence.  Any such person who witnesses, observes, receives a report of, or has 
other knowledge or belief of conduct that may constitute harassment or violence shall make 
reasonable efforts to address and resolve the harassment or violence and shall inform the 
building report taker immediately.  School district personnel who fail to inform the building report 
taker of conduct that may constitute harassment or violence or who fail to make reasonable 
efforts to address and resolve the harassment or violence in a timely manner may be subject to 
disciplinary action.

F. Upon receipt of a report, the building report taker must notify the school district human rights 
officer immediately, without screening or investigating the report.  The building report taker may 
request, but may not insist upon, a written complaint.  A written statement of the facts alleged will 
be forwarded as soon as practicable by the building report taker to the human rights officer.  If 
the report was given verbally, the building report taker shall personally reduce it to written form 
within 24 hours and forward it to the human rights officer.  Failure to forward any harassment or 
violence report or complaint as provided herein may result in disciplinary action against the 
building report taker.

G. In the District.  The school board hereby designates Director of Finance and Human Resources 
as the school district human rights officer(s) to receive reports or complaints of harassment or 
violence prohibited by this policy.  If the complaint involves a human rights officer, the complaint 
shall be filed directly with the superintendent.1

H. The school district shall conspicuously post the name of the human rights officer(s), including 
mailing addresses and telephone numbers.

I. Submission of a good faith complaint or report of harassment or violence prohibited by this policy 
will not affect the complainant or reporter’s future employment, grades, work assignments, or 
educational or work environment.

J. Use of formal reporting forms is not mandatory.

K. Reports of harassment or violence prohibited by this policy are classified as private educational 
and/or personnel data and/or confidential investigative data and will not be disclosed except as 
permitted by law.

L. The school district will respect the privacy of the complainant(s), the individual(s) against whom 
the complaint is filed, and the witnesses as much as possible, consistent with the school district’s 
legal obligations to investigate, to take appropriate action, and to comply with any discovery or 
disclosure obligations.

1        In some school districts the superintendent may be the human rights officer.  If so, an alternative individual 
should be designated by the school board.
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M. Retaliation against a victim, good faith reporter, or a witness of violence or harassment is 
prohibited.

N. False accusations or reports of violence or harassment against another person are prohibited.

O. A person who engages in an act of violence or harassment, reprisal, retaliation, or false reporting 
of violence or harassment, or permits, condones, or tolerates violence or harassment shall be 
subject to discipline or other remedial responses for that act in accordance with the school 
district’s policies and procedures.

Consequences for students who commit, or are a party to, prohibited acts of violence or 
harassment or who engage in reprisal or intentional false reporting may range from remedial 
responses or positive behavioral interventions up to and including suspension and/or expulsion.

Consequences for employees who permit, condone, or tolerate violence or harassment or 
engage in an act of reprisal or intentional false reporting of violence or harassment may result in 
disciplinary action up to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of violence or harassment may 
include, but not be limited to, exclusion from school district property and events and/or termination 
of services and/or contracts.

V. INVESTIGATION

A. By authority of the school district, the human rights officer, within three (3) days of the receipt of 
a report or complaint alleging harassment or violence prohibited by this policy, shall undertake or 
authorize an investigation.  The investigation may be conducted by school district officials or by 
a third party designated by the school district.

B. The investigation may consist of personal interviews with the complainant, the individual(s) 
against whom the complaint is filed, and others who may have knowledge of the alleged 
incident(s) or circumstances giving rise to the complaint.  The investigation may also consist of 
any other methods and documents deemed pertinent by the investigator.

C. In determining whether alleged conduct constitutes a violation of this policy, the school district 
should consider the surrounding circumstances, the nature of the behavior, past incidents or past 
or continuing patterns of behavior, the relationships between the parties involved, and the context 
in which the alleged incidents occurred.  Whether a particular action or incident constitutes a 
violation of this policy requires a determination based on all the facts and surrounding 
circumstances.

D. In addition, the school district may take immediate steps, at its discretion, to protect the target or 
victim, the complainant, and students, teachers, administrators, or other school district personnel 
pending completion of an investigation of alleged harassment or violence prohibited by this policy.
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E. The alleged perpetrator of the act(s) of harassment or violence shall be allowed the opportunity 
to present a defense during the investigation or prior to the imposition of discipline or other 
remedial responses.

F. The investigation will be completed as soon as practicable.  The school district human rights 
officer shall make a written report to the superintendent upon completion of the investigation.  If 
the complaint involves the superintendent, the report may be filed directly with the school board.  
The report shall include a determination of whether the allegations have been substantiated as 
factual and whether they appear to be violations of this policy.

VI. SCHOOL DISTRICT ACTION

A. Upon completion of an investigation that determines a violation of this policy has occurred, the 
school district will take appropriate action.  Such action may include, but is not limited to, warning, 
suspension, exclusion, expulsion, transfer, remediation, termination, or discharge. Disciplinary 
consequences will be sufficiently severe to try to deter violations and to appropriately discipline 
prohibited behavior.  School district action taken for violation of this policy will be consistent with 
requirements of applicable collective bargaining agreements, Minnesota and federal law, and 
applicable school district policies and regulations.

B. The school district is not authorized to disclose to a victim private educational or personnel data 
regarding an alleged perpetrator who is a student or employee of the school district.  School 
officials will notify the parent(s) or guardian(s) of targets or victims of harassment or violence and 
the parent(s) or guardian(s) of alleged perpetrators of harassment or violence who have been 
involved in a reported and confirmed harassment or violence incident of the remedial or 
disciplinary action taken, to the extent permitted by law.

C. In order to prevent or respond to acts of harassment or violence committed by or directed against 
a child with a disability, the school district shall, where determined appropriate by the child’s 
individualized education program (IEP) or Section 504 team, allow the child’s IEP or Section 504 
plan to be drafted to address the skills and proficiencies the child needs as a result of the child’s 
disability to allow the child to respond to or not to engage in acts of harassment or violence.

VII. RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher, administrator, or 
other school district personnel who commits an act of reprisal or who retaliates against any person who 
asserts, alleges, or makes a good faith report of alleged harassment or violence prohibited by this policy, 
who testifies, assists, or participates in an investigation of retaliation or alleged harassment or violence, or 
who testifies, assists, or participates in a proceeding or hearing relating to such harassment or violence. 
Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional 
disparate treatment.  Disciplinary consequences will be sufficiently severe to deter violations and to 
appropriately discipline the individual(s) who engaged in the harassment or violence.  Remedial responses 
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to the harassment or violence shall be tailored to the particular incident and nature of the conduct.

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES

These procedures do not deny the right of any individual to pursue other avenues of recourse which may 
include filing charges with the Minnesota Department of Human Rights, initiating civil action, or seeking 
redress under state criminal statutes and/or federal law.

IX. HARASSMENT OR VIOLENCE AS ABUSE

A. Under certain circumstances, alleged harassment or violence may also be possible abuse under 
Minnesota law.  If so, the duties of mandatory reporting under Minn. Stat. § 626.556 may be 
applicable.

B. Nothing in this policy will prohibit the school district from taking immediate action to protect victims 
of alleged harassment, violence, or abuse.

X. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall be conspicuously posted throughout each school building in areas accessible to 
students and staff members.

B. This policy shall be given to each school district employee and independent contractor who 
regularly interacts with students at the time of initial employment with the school district.

C. This policy shall appear in the student handbook.

D. The school district will develop a method of discussing this policy with students and employees.

E. The school district may implement violence prevention and character development education 
programs to prevent and reduce policy violations.  Such programs may offer instruction on 
character education including, but not limited to, character qualities such as attentiveness, 
truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness, 
respect for others, peacemaking, resourcefulness, and/or sexual abuse prevention.

F. This policy shall be reviewed at least annually for compliance with state and federal law.

Legal References: Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and Violence 
Policy)
Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
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Minn. Stat. § 609.341 (Definitions)
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504)
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964)
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act) 

Cross References: NB Policy 102 (Equal Educational Opportunity)
NB Policy 401 (Equal Employment Opportunity)
NB Policy 402 (Disability Nondiscrimination Policy)
NB Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
NB Policy 406 (Public and Private Personnel Data)
NB Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)
NB Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)
NB Policy 506 (Student Discipline)
NB Policy 514 (Bullying Prohibition Policy)
NB Policy 515 (Protection and Privacy of Pupil Records)
NB Policy 521 (Student Disability Nondiscrimination)
NB Policy 522 (Student Sex Nondiscrimination)
NB Policy 524 (Internet Acceptable Use and Safety Policy)
NB Policy 525 (Violence Prevention)
NB Policy 526 (Hazing Prohibition)
NB Policy 528 (Student Parental, Family, and Marital Status Nondiscrimination)
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I. PURPOSE

The purpose of this policy is to make clear the statutory requirements of school personnel to report suspected 
child neglect or physical or sexual abuse.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to fully comply with Minn. Stat. § 626.556 requiring school 
personnel to report suspected child neglect or physical or sexual abuse.

B. A violation of this policy occurs when any school personnel fails to immediately report instances of 
child neglect or physical or sexual abuse when the school personnel knows or has reason to believe 
a child is being neglected or physically or sexually abused or has been neglected or physically or 
sexually abused within the preceding three years.

III. DEFINITIONS

A. “Accidental” means a sudden, not reasonably foreseeable, and unexpected occurrence or event 
which:

1. is not likely to occur and could not have been prevented by exercise of due care; and

2. if occurring while a child is receiving services from a facility, happens when the facility and 
the employee or person providing services in the facility are in compliance with the laws 
and rules relevant to the occurrence of event.

B. “Child” means one under age 18 and, for purposes of Minn. Stat. Ch. 260C (Child Protection) and 
Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for Treatment), includes an individual under 
age 21 who is in foster care pursuant to Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18).

C. “Immediately” means as soon as possible but in no event longer than 24 hours.

D. “Mandated reporter” means any school personnel who knows or has reason to believe a child is 
being neglected or physically or sexually abused, or has been neglected or physically or sexually 
abused within the preceding three years.

E. “Neglect” means the commission or omission of any of the acts specified below, other than by 
accidental means:

1. failure by a person responsible for a child’s care to supply a child with necessary food, 
clothing, shelter, health care, medical care, or other care required for the child’s physical or 
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mental health when reasonably able to do so, including a growth delay, which may be 
referred to as a failure to thrive, that has been diagnosed by a physician and is due to 
parental neglect;

2. failure to protect a child from conditions or actions that seriously endanger the child’s 
physical or mental health when reasonably able to do so;

3. failure to provide for necessary supervision or child care arrangements appropriate for a 
child after considering factors such as the child’s age, mental ability, physical condition, 
length of absence, or environment, when the child is unable to care for his or her own basic 
needs or safety or the basic needs or safety of another child in his or her care;

4. failure to ensure that a child is educated in accordance with state law, which does not 
include a parent’s refusal to provide his or her child with sympathomimetic medications;

5. prenatal exposure to a controlled substance used by the mother for a nonmedical purpose, 
as evidenced by withdrawal symptoms in the child at birth, results of a toxicology test 
performed on the mother at delivery or the child’s birth, or medical effects or developmental 
delays during the child’s first year of life that medically indicate prenatal exposure to a 
controlled substance or the presence of a fetal alcohol spectrum disorder;

6. medical neglect as defined by Minn. Stat. § 260C.007, Subd. 6, Clause (5);

7. chronic and severe use of alcohol or a controlled substance by a parent or person 
responsible for the care of the child that adversely affects the child’s basic needs and safety; 
or

8. emotional harm from a pattern of behavior which contributes to impaired emotional 
functioning of the child which may be demonstrated by a substantial and observable effect 
in the child’s behavior, emotional response, or cognition that is not within the normal range 
for the child’s age and stage of development, with due regard to the child’s culture.

Neglect does not include spiritual means or prayer for treatment or care of disease where the person 
responsible for the child’s care in good faith has selected and depended on those means for 
treatment or care of disease, except where the lack of medical care may cause serious danger to 
the child’s health.

F. “Nonmaltreatment mistake” means: (1) at the time of the incident, the individual was performing 
duties identified in the center’s child care program plan required under Minn. Rules Part 9503.0045; 
(2) the individual has not been determined responsible for a similar incident that resulted in a finding 
of maltreatment for at least seven years; (3) the individual has not been determined to have 
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committed a similar nonmaltreatment mistake under this paragraph for at least four years; (4) any 
injury to a child resulting from the incident, if treated, is treated only with remedies that are available 
over the counter, whether ordered by a medical professional or not; and (5) except for the period 
when the incident occurred, the facility and the individual providing services were both in compliance 
with all licensing requirements relevant to the incident.  This definition only applies to child care 
centers licensed under Minn. Rules Ch. 9503. 

G. “Physical abuse” means any physical injury, mental injury, or threatened injury, inflicted by a person 
responsible for the child’s care other than by accidental means; or any physical or mental injury that 
cannot reasonably be explained by the child’s history of injuries or any aversive or deprivation 
procedures, or regulated interventions, that have not been authorized by Minn. Stat. § 125A.0942 or 
§ 245.825.

Abuse does not include reasonable and moderate physical discipline of a child administered by a 
parent or legal guardian which does not result in an injury.  Abuse does not include the use of 
reasonable force by a teacher, principal, or school employee as allowed by Minn. Stat. § 121A.582.

Actions which are not reasonable and moderate include, but are not limited to, any of the following: 
(1) throwing, kicking, burning, biting, or cutting a child; (2) striking a child with a closed fist; (3) shaking 
a child under age three; (4) striking or other actions which result in any nonaccidental injury to a child 
under 18 months of age; (5) unreasonable interference with a child’s breathing; (6) threatening a 
child with a weapon, as defined in Minn. Stat. § 609.02, Subd. 6; (7) striking a child under age one 
on the face or head; (8) striking a child who is at least age one but under age four on the face or 
head, which results in an injury; (9) purposely giving a child poison, alcohol, or dangerous, harmful, 
or controlled substances which were not prescribed for the child by a practitioner, in order to control 
or punish the child, or giving the child other substances that substantially affect the child’s behavior, 
motor coordination, or judgment or that result in sickness or internal injury, or subject the child to 
medical procedures that would be unnecessary if the child were not exposed to the substances; (10) 
unreasonable physical confinement or restraint not permitted under Minn. Stat. § 609.379 including, 
but not limited to, tying, caging, or chaining; or (11) in a school facility or school zone, an act by a 
person responsible for the child’s care that is a violation under Minn. Stat. § 121A.58.

H. “Report” means any communication received by the local welfare agency, police department, county 
sheriff, or agency responsible for child protection pursuant to this section that describes neglect or 
physical or sexual abuse of a child and contains sufficient content to identify the child and any person 
believed to be responsible for the neglect or abuse, if known.

I. “School personnel” means professional employee or professional’s delegate of the school district 
who provides health, educational, social, psychological, law enforcement, or child care services.

J. “Sexual abuse” means the subjection of a child by a person responsible for the child’s care, by a 
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person who has a significant relationship to the child (as defined in Minn. Stat. § 609.341, Subd. 15), 
or by a person in a current or recent position of authority (as defined in Minn. Stat. § 609.341, Subd. 
10) to any act which constitutes a violation of Minnesota statutes prohibiting criminal sexual conduct.  
Such acts include sexual penetration, sexual contact, solicitation of children to engage in sexual 
conduct, and communication of sexually explicit materials to children.  Sexual abuse also includes 
any act involving a minor which constitutes a violation of Minnesota statutes prohibiting prostitution 
or use of a minor in a sexual performance.  Sexual abuse includes all reports of known or suspected 
child sex trafficking involving a child who is identified as a victim of sex trafficking.  Sexual abuse 
includes threatened sexual abuse which includes the status of a parent or household member who 
has committed a violation which requires registration under Minn. Stat. § 243.166, Subd. 1b(a) or (b) 
(Registration of Predatory Offenders).

K. “Mental injury” means an injury to the psychological capacity or emotional stability of a child as 
evidenced by an observable or substantial impairment in the child’s ability to function within a normal 
range of performance and behavior with due regard to the child’s culture.

L. “Person responsible for the child’s care” means (1) an individual functioning within the family unit 
and having responsibilities for the care of the child such as a parent, guardian, or other person having 
similar care responsibilities, or (2) an individual functioning outside the family unit and having 
responsibilities for the care of the child such as a teacher, school administrator, other school 
employees or agents, or other lawful custodian of a child having either full-time or short-term care 
responsibilities including, but not limited to, day care, babysitting whether paid or unpaid, counseling, 
teaching, and coaching.

M. “Threatened injury” means a statement, overt act, condition, or status that represents a substantial 
risk of physical or sexual abuse or mental injury.  Threatened injury includes, but is not limited to, 
exposing a child to a person responsible for the child’s care who has subjected the child to, or failed 
to protect a child from, egregious harm, or a person whose parental rights were involuntarily 
terminated, been found palpably unfit, or one from whom legal and physical custody of a child has 
been involuntarily transferred to another.

IV. REPORTING PROCEDURES

A. A mandated reporter as defined herein shall immediately report the neglect or physical or sexual 
abuse, which he or she knows or has reason to believe is happening or has happened within the 
preceding three years, to the local welfare agency, police department, county sheriff, tribal social 
services, or tribal police department.  The reporter will include his or her name and address in the 
report.

B. If the immediate report has been made orally, by telephone or otherwise, the oral report shall be 
followed by a written report within 72 hours (exclusive of weekends and holidays) to the appropriate 
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police department, the county sheriff, local welfare agency, or agency responsible for assisting or 
investigating maltreatment.  The written report shall identify the child, any person believed to be 
responsible for the abuse or neglect of the child if the person is known, the nature and extent of the 
abuse or neglect and the name and address of the reporter.

C. Regardless of whether a report is made, as soon as practicable after a school receives information 
regarding an incident that may constitute maltreatment of a child in a school facility, the school shall 
inform the parent, legal guardian, or custodian of the child that an incident has occurred that may 
constitute maltreatment of the child, when the incident occurred, and the nature of the conduct that 
may constitute maltreatment.

D. A mandated reporter who knows or has reason to know of the deprivation of parental rights or the 
kidnapping of a child shall report the information to the local police department or the county sheriff.

E. With the exception of a health care professional or a social service professional who is providing the 
woman with prenatal care or other health care services, a mandated reporter shall immediately report 
to the local welfare agency if the person knows or has reason to believe that a woman is pregnant 
and has used a controlled substance for a nonmedical purpose during the pregnancy, including, but 
not limited to, tetrahydrocannabinol, or has consumed alcoholic beverages during the pregnancy in 
any way that is habitual or excessive.

F. A person mandated by Minnesota law and this policy to report who fails to report may be subject to 
criminal penalties and/or discipline, up to and including termination of employment.

G. Submission of a good faith report under Minnesota law and this policy will not adversely affect the 
reporter’s employment, or the child’s access to school.

H. Any person who knowingly or recklessly makes a false report under the provisions of applicable 
Minnesota law or this policy shall be liable in a civil suit for any actual damages suffered by the 
person or persons so reported and for any punitive damages set by the court or jury, and the reckless 
making of a false report may result in discipline.  The court may also award attorney’s fees.

V. INVESTIGATION

A. The responsibility for investigating reports of suspected neglect or physical or sexual abuse rests 
with the appropriate county, state, or local agency or agencies.  The agency responsible for 
assessing or investigating reports of child maltreatment has the authority to interview the child, the 
person or persons responsible for the child’s care, the alleged perpetrator, and any other person with 
knowledge of the abuse or neglect for the purpose of gathering the facts, assessing safety and risk 
to the child, and formulating a plan.  The investigating agency may interview the child at school.  The 
interview may take place outside the presence of a school official.  The investigating agency, not the 
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school, is responsible for either notifying or withholding notification of the interview to the parent, 
guardian or person responsible for the child’s care. School officials may not disclose to the parent, 
legal custodian, or guardian the contents of the notification or any other related information regarding 
the interview until notified in writing by the local welfare or law enforcement agency that the 
investigation or assessment has been concluded.

B. When the investigating agency determines that an interview should take place on school property, 
written notification of intent to interview the child on school property will be received by school officials 
prior to the interview.  The notification shall include the name of the child to be interviewed, the 
purpose of the interview, and a reference to the statutory authority to conduct an interview on school 
property. 

C. Except where the alleged perpetrator is believed to be a school official or employee, the time and 
place, and manner of the interview on school premises shall be within the discretion of school 
officials, but the local welfare or law enforcement agency shall have the exclusive authority to 
determine who may attend the interview.  The conditions as to time, place, and manner of the 
interview set by the school officials shall be reasonable and the interview shall be conducted not 
more than 24 hours after the receipt of the notification unless another time is considered necessary 
by agreement between the school officials and the local welfare or law enforcement agency.  Every 
effort must be made to reduce the disruption of the educational program of the child, other students, 
or school employees when an interview is conducted on school premises.

D. Where the alleged perpetrator is believed to be a school official or employee, the school district shall 
conduct its own investigation independent of MDE and, if involved, the local welfare or law 
enforcement agency.

E. Upon request by MDE, the school district shall provide all requested data that are relevant to a report 
of maltreatment and are in the possession of a school facility, pursuant to an assessment or 
investigation of a maltreatment report of a student in school.  The school district shall provide the 
requested data in accordance with the requirements of the Minnesota Government Data Practices 
Act, Minn. Stat. Ch. 13, and the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g.

VI. MAINTENANCE OF SCHOOL RECORDS CONCERNING ABUSE OR POTENTIAL ABUSE

A. When a local welfare or local law enforcement agency determines that a potentially abused or 
abused child should be interviewed on school property, written notification of the agency’s intent to 
interview on school property must be received by school officials prior to the interview.  The 
notification shall include the name of the child to be interviewed, the purpose of the interview, and a 
reference to the statutory authority to conduct the interview.  The notification shall be private data.  
School officials may not disclose to the parent, legal custodian, or guardian the contents of the notice 
or any other related information regarding the interview until notified in writing by the local welfare or 
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law enforcement agency that the investigation has been concluded.

B. All records regarding a report of maltreatment, including any notification of intent to interview which 
was received by the school as described above in Paragraph A., shall be destroyed by the school 
only when ordered by the agency conducting the investigation or by a court of competent jurisdiction.

VII. PHYSICAL OR SEXUAL ABUSE AS SEXUAL HARASSMENT OR VIOLENCE

Under certain circumstances, alleged physical or sexual abuse may also be sexual harassment or violence 
under Minnesota law.  If so, the duties relating to the reporting and investigation of such harassment or 
violence may be applicable.

VIII. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall appear in school personnel handbooks.

B. The school district will develop a method of discussing this policy with school personnel.

C. This policy shall be reviewed at least annually for compliance with state law.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 121A.58 (Corporal Punishment)
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)
Minn. Stat. § 125A.0942 (Standards for Restrictive Procedures)
Minn. Stat. § 243.166, Subd. 1b(a)(b) (Registration of Predatory Offenders)
Minn. Stat. § 245.825 (Use of Aversive or Deprivation Procedures)
Minn. Stat. § 260C.007, Subd. 6, Clause (5) (Child in Need of Protection)
Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18)
Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for Treatment)
Minn. Stat. § 609.02, Subd. 6 (Definitions – Dangerous Weapon)
Minn. Stat. § 609.341, Subd. 10 (Definitions – Position of Authority)
Minn. Stat. § 609.341, Subd. 15 (Definitions – Significant Relationship)
Minn. Stat. § 609.379 (Reasonable Force)
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors)
Minn. Stat. § 626.5561 (Reporting of Prenatal Exposure to Controlled Substances)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

Cross References: NB Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)
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I. PURPOSE

The purpose of this policy is to make clear the statutory requirements of school personnel to report suspected 
maltreatment of vulnerable adults.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to fully comply with Minn. Stat. § 626.557 requiring school 
personnel to report suspected maltreatment of vulnerable adults.

B. A violation of this policy occurs when any school personnel fails to report suspected maltreatment of 
vulnerable adults when the school personnel has reason to believe that a vulnerable adult is being 
or has been maltreated, or has knowledge that a vulnerable adult has sustained a physical injury 
which is not reasonably explained.

III. DEFINITIONS

A. “Mandated Reporters” means any school personnel who has reason to believe that a vulnerable 
adult is being or has been maltreated. 

B. “Maltreatment” means the neglect, abuse, or financial exploitation of a vulnerable adult.

C. “Neglect” means the failure or omission by a caregiver to supply a vulnerable adult with care or 
services, including but not limited to, food, clothing, shelter, health care, or supervision which is: (1) 
reasonable and necessary to obtain or maintain the vulnerable adult’s physical or mental health or 
safety, considering the physical and mental capacity or dysfunction of the vulnerable adult; and (2) 
which is not the result of an accident or therapeutic conduct.  Neglect also includes the absence or 
likelihood of absence of care or services, including but not limited to, food, clothing, shelter, health 
care, or supervision necessary to maintain the physical and mental health of the vulnerable adult 
which a reasonable person would deem essential to obtain or maintain the vulnerable adult’s health, 
safety, or comfort considering the physical or mental capacity or dysfunction of the vulnerable adult.  
Neglect does not include actions specifically excluded by Minn. Stat. § 626.5572, Subd. 17.

D. “Abuse” means: (a) An act against a vulnerable adult that constitutes a violation of, an attempt to 
violate, or aiding and abetting a violation of: (1) assault in the first through fifth degrees as defined in 
sections 609.221 to 609.224; (2) the use of drugs to injure or facilitate crime as defined in section 
609.235; (3) the solicitation, inducement, and promotion of prostitution as defined in section 609.322; 
and (4) criminal sexual conduct in the first through fifth degrees as defined in sections 609.342 to 
609.3451.  A violation includes any action that meets the elements of the crime, regardless of 
whether there is a criminal proceeding or conviction.  (b) Conduct which is not an accident or 
therapeutic conduct as defined in this section, which produces or could reasonably be expected to 
produce physical pain or injury or emotional distress including, but not limited to, the following: (1) 
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hitting, slapping, kicking, pinching, biting, or corporal punishment of a vulnerable adult; (2) use of 
repeated or malicious oral, written, or gestured language toward a vulnerable adult or the treatment 
of a vulnerable adult which would be considered by a reasonable person to be disparaging, 
derogatory, humiliating, harassing, or threatening; (3) use of any aversive or deprivation procedure, 
unreasonable confinement, or involuntary seclusion, including the forced separation of the vulnerable 
adult from other persons against the will of the vulnerable adult or the legal representative of the 
vulnerable adult; and (4) use of any aversive or deprivation procedures for persons with 
developmental disabilities or related conditions not authorized under section 245.825. (c) Any sexual 
contact or penetration as defined in section 609.341, between a facility staff person or a person 
providing services in the facility and a resident, patient, or client of that facility. (d) The act of forcing, 
compelling, coercing, or enticing a vulnerable adult against the vulnerable adult’s will to perform 
services for the advantage of another.  Abuse does not include actions specifically excluded by Minn. 
Stat. § 626.5572, Subd. 2.

E. “Financial Exploitation” means a breach of a fiduciary duty by an actor’s unauthorized expenditure 
of funds entrusted to the actor for the benefit of the vulnerable adult or by an actor’s failure to provide 
food, clothing, shelter, health care, therapeutic conduct or supervision, the failure of which results or 
is likely to result in detriment to the vulnerable adult.  Financial exploitation also includes:  the willful 
use, withholding or disposal of funds or property of a vulnerable adult; the obtaining of services for 
wrongful profit or advantage which results in detriment to the vulnerable adult; the acquisition of a 
vulnerable adult’s funds or property through undue influence, harassment, duress, deception or 
fraud; and the use of force, coercion, or enticement to cause a vulnerable adult to perform services 
against the vulnerable adult’s will for the profit or advantage of another.

F. “Vulnerable Adult” means any person 18 years of age or older who: (1) is a resident or inpatient of a 
facility; (2) receives services required to be licensed under Minn. Stat. Ch. 245A, except as excluded 
under Minn. Stat. § 626.5572, Subd. 21(a)(2); (3) receives services from a licensed home care 
provider or person or organization that offers, provides, or arranges for personal care assistance 
services under the medical assistance program; or (4) regardless of residence or type of service 
received possesses a physical or mental infirmity or other physical, mental, or emotional dysfunction 
that impairs the individual’s ability to adequately provide the person’s own care without assistance 
or supervision and, because of the dysfunction or infirmity and need for care or services, has an 
impaired ability to protect the individual’s self from maltreatment.

G. “Caregiver” means an individual or facility who has responsibility for the care of a vulnerable adult as 
a result of a family relationship, or who has assumed responsibility for all or a portion of the care of 
a vulnerable adult voluntarily, by contract, or by agreement.

H. “School Personnel” means professional employees or their delegates of the school district engaged 
in providing health, educational, social, psychological, law enforcement, or other caretaking services 
of vulnerable adults.
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I. “Immediately” means as soon as possible, but no longer than 24 hours from the time initial knowledge 
that the incident occurred has been received.

IV. REPORTING PROCEDURES

A. A mandated reporter as defined herein shall immediately report the suspected maltreatment to the 
common entry point responsible for receiving reports.

B. Whenever a mandated reporter, as defined herein, knows or has reason to believe that an individual 
made an error in the provision of therapeutic conduct to a vulnerable adult which results in injury or 
harm, which reasonably requires the care of a physician, such information shall be reported 
immediately to the designated county agency.  The mandated reporter also may report a belief that 
the error did not constitute neglect and why the error does not constitute neglect.

C. The reporter shall to the extent possible identify the vulnerable adult, the caregiver, the nature and 
extent of the suspected maltreatment, any evidence of previous maltreatment, the name and address 
of the reporter, the time, date, and location of the incident, and any other information that the reporter 
believes might be helpful in investigating the suspected abuse or neglect.  A mandated reporter may 
disclose not public data as defined under Minn. Stat. § 13.02 to the extent necessary to comply with 
the above reporting requirements.

D. A person mandated to report suspected maltreatment of a vulnerable adult who negligently or 
intentionally fails to report is liable for damages caused by the failure.  A negligent or intentional 
failure to report may result in discipline.  A mandatory reporter who intentionally fails to make a report, 
who knowingly provides false or misleading information in reporting, or who intentionally fails to 
provide all the material circumstances surrounding the reported incident may be guilty of a 
misdemeanor.

E. Retaliation against a person who makes a good faith report under Minnesota law and this policy, or 
against vulnerable adult who is named in a report is prohibited.

F. Any person who intentionally makes a false report under the provisions of applicable Minnesota law 
or this policy shall be liable in a civil suit for any actual damages suffered by the person or persons 
so reported and for any punitive damages set by the court or jury.  The intentional making of a false 
report may result in discipline.

V. INVESTIGATION

The responsibility for investigating reports of suspected maltreatment of a vulnerable adult rests with the entity 
designated by the county for receiving reports.
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VI. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall appear in school personnel handbooks where appropriate.

B. The school district will develop a method of discussing this policy with employees where appropriate.

C. This policy shall be reviewed at least annually for compliance with state law.

Legal References: Minn. Stat. § 13.02 (Collection, Security, and Dissemination of Records; Definitions)
Minn. Stat. § 245.825 (Aversive and Deprivation Procedures; Licensed Facilities and 
Services)
Minn. Stat. §§ 609.221-609.224 (Assault)
Minn. Stat. § 609.234 (Crimes Against the Person)
Minn. Stat. § 609.235 (Use of Drugs to Injure or Facilitate Crime)
Minn. Stat. § 609.322 (Solicitation, Inducement, and Promotion of Prostitution; Sex 
Trafficking)
Minn. Stat. § 609.341 (Definitions)
Minn. Stat. §§ 609.342-609.3451 (Criminal Sexual Conduct)
Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)
Minn. Stat. § 626.5572 (Definitions)
In re Kleven, 736 N.W.2d 707 (Minn. App. 2007)

Cross References: NB Policy 103 (Complaints – Students, Employees, Parents, Other Persons)
NB Policy 211 (Criminal or Civil Action Against School District, School Board Member, 
Employee, or Student)
NB Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
NB Policy 406 (Public and Private Personnel Data)
NB Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)
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I. PURPOSE

A safe and civil environment is needed for students to learn and attain high academic standards and to 
promote healthy human relationships.  Bullying, like other violent or disruptive behavior, is conduct that 
interferes with a student’s ability to learn and/or a teacher’s ability to educate students in a safe 
environment.  The school district cannot monitor the activities of students at all times and eliminate all 
incidents of bullying between students, particularly when students are not under the direct supervision of 
school personnel.  However, to the extent such conduct affects the educational environment of the school 
district and the rights and welfare of its students and is within the control of the school district in its normal 
operations, the school district intends to prevent bullying and to take action to investigate, respond to, 
and to remediate and discipline for those acts of bullying which have not been successfully prevented.  
The purpose of this policy is to assist the school district in its goal of preventing and responding to acts 
of bullying, intimidation, violence, reprisal, retaliation, and other similar disruptive and detrimental 
behavior.

II. GENERAL STATEMENT OF POLICY

A. An act of bullying, by either an individual student or a group of students, is expressly prohibited 
on school premises, on school district property, at school functions or activities, or on school 
transportation.  This policy applies not only to students who directly engage in an act of bullying 
but also to students who, by their indirect behavior, condone or support another student’s act of 
bullying.  This policy also applies to any student whose conduct at any time or in any place 
constitutes bullying or other prohibited conduct that interferes with or obstructs the mission or 
operations of the school district or the safety or welfare of the student, or other students, or 
materially and substantially interferes with a student’s educational opportunities or performance 
or ability to participate in school functions or activities or receive school benefits, services, or 
privileges.  This policy also applies to an act of cyberbullying regardless of whether such act is 
committed on or off school district property and/or with or without the use of school district 
resources.

B. No teacher, administrator, volunteer, contractor, or other employee of the school district shall 
permit, condone, or tolerate bullying.

C. Apparent permission or consent by a student being bullied does not lessen or negate the 
prohibitions contained in this policy.

D. Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited.

E. False accusations or reports of bullying against another student are prohibited.

F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting of bullying or 
permits, condones, or tolerates bullying shall be subject to discipline or other remedial responses 
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for that act in accordance with the school district’s policies and procedures, including the school 
district’s discipline policy (See MSBA/MASA Model Policy 506).  The school district may take 
into account the following factors:

1. The developmental ages and maturity levels of the parties involved;

2. The levels of harm, surrounding circumstances, and nature of the behavior;

3. Past incidences or past or continuing patterns of behavior;

4. The relationship between the parties involved; and

5. The context in which the alleged incidents occurred.

Consequences for students who commit prohibited acts of bullying may range from remedial 
responses or positive behavioral interventions up to and including suspension and/or expulsion.  
The school district shall employ research-based developmentally appropriate best practices that 
include preventative and remedial measures and effective discipline for deterring violations of 
this policy, apply throughout the school district, and foster student, parent, and community 
participation.

Consequences for employees who permit, condone, or tolerate bullying or engage in an act of 
reprisal or intentional false reporting of bullying may result in disciplinary action up to and 
including termination or discharge.

Consequences for other individuals engaging in prohibited acts of bullying may include, but not 
be limited to, exclusion from school district property and events.

G. The school district will act to investigate all complaints of bullying reported to the school district 
and will discipline or take appropriate action against any student, teacher, administrator, 
volunteer, contractor, or other employee of the school district who is found to have violated this 
policy.

III. DEFINITIONS

For purposes of this policy, the definitions included in this section apply.

A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is objectively 
offensive and:

1. an actual or perceived imbalance of power exists between the student engaging in the 
prohibited conduct and the target of the prohibited conduct, and the conduct is repeated 
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or forms a pattern; or

2. materially and substantially interferes with a student’s educational opportunities or 
performance or ability to participate in school functions or activities or receive school 
benefits, services, or privileges.

The term, “bullying,” specifically includes cyberbullying as defined in this policy.  

B. “Cyberbullying” means bullying using technology or other electronic communication, including, 
but not limited to, a transfer of a sign, signal, writing, image, sound, or data, including a post on 
a social network Internet website or forum, transmitted through a computer, cell phone, or other 
electronic device.  The term applies to prohibited conduct which occurs on school premises, on 
school district property, at school functions or activities, on school transportation, or on school 
computers, networks, forums, and mailing lists, or off school premises to the extent that it 
substantially and materially disrupts student learning or the school environment.

C. “Immediately” means as soon as possible but in no event longer than 24 hours.

D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited to, conduct 
that does the following:

1. Causes physical harm to a student or a student’s property or causes a student to be in 
reasonable fear of harm to person or property;

2. Under Minnesota common law, violates a student’s reasonable expectation of privacy, 
defames a student, or constitutes intentional infliction of emotional distress against a 
student; or

3. Is directed at any student or students, including those based on a person’s actual or 
perceived race, ethnicity, color, creed, religion, national origin, immigration status, sex, 
marital status, familial status, socioeconomic status, physical appearance, sexual 
orientation including gender identity and expression, academic status related to student 
performance, disability, or status with regard to public assistance, age, or any additional 
characteristic defined in the Minnesota Human Rights Act (MHRA).  However, 
prohibited conduct need not be based on any particular characteristic defined in this 
paragraph or the MHRA.

E. “On school premises, on school district property, at school functions or activities, or on school 
transportation” means all school district buildings, school grounds, and school property or 
property immediately adjacent to school grounds, school bus stops, school buses, school 
vehicles, school contracted vehicles, or any other vehicles approved for school district purposes, 
the area of entrance or departure from school grounds, premises, or events, and all school-
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related functions, school-sponsored activities, events, or trips.  School district property also may 
mean a student’s walking route to or from school for purposes of attending school or school-
related functions, activities, or events.  While prohibiting bullying at these locations and events, 
the school district does not represent that it will provide supervision or assume liability at these 
locations and events.

 F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or retaliation or 
reprisal for asserting, alleging, reporting, or providing information about such conduct or 
knowingly making a false report about bullying.

G. “Remedial response” means a measure to stop and correct prohibited conduct, prevent 
prohibited conduct from recurring, and protect, support, and intervene on behalf of a student 
who is the target or victim of prohibited conduct.

H. “Student” means a student enrolled in a public school or a charter school.

IV. REPORTING PROCEDURE

A. Any person who believes he or she has been the target or victim of bullying or any person with 
knowledge or belief of conduct that may constitute bullying or prohibited conduct under this 
policy shall report the alleged acts immediately to an appropriate school district official 
designated by this policy.  A person may report bullying anonymously.  However, the school 
district may not rely solely on an anonymous report to determine discipline or other remedial 
responses.

B. The school district encourages the reporting party or complainant to use the report form available 
from the principal or building supervisor of each building or available in the school district office, 
but oral reports shall be considered complaints as well.

C. The building principal, the principal’s designee, or the building supervisor (hereinafter the 
“building report taker”) is the person responsible for receiving reports of bullying or other 
prohibited conduct at the building level.  Any person may report bullying or other prohibited 
conduct directly to a school district human rights officer or the superintendent.  If the complaint 
involves the building report taker, the complaint shall be made or filed directly with the 
superintendent or the school district human rights officer by the reporting party or complainant.

The building report taker shall ensure that this policy and its procedures, practices, 
consequences, and sanctions are fairly and fully implemented and shall serve as the primary 
contact on policy and procedural matters.  The building report taker or a third party designated 
by the school district shall be responsible for the investigation.  The building report taker shall 
provide information about available community resources to the target or victim of the bullying 
or other prohibited conduct, the perpetrator, and other affected individuals as appropriate.

65



STUDENTS

Bullying Prohibition Policy  514

North Branch Independent School District 138:  Policy #514
Adopted:  6/10/04
Last Reviewed:
Revised:  9/8/11, 8/14/14, 5/11/17
Effective: 6/10/04, 9/8/11, 8/14/14, 5/11/17 514 Bullying Prohibition Policy, Page 5 of 10

D. A teacher, school administrator, volunteer, contractor, or other school employee shall be 
particularly alert to possible situations, circumstances, or events that might include bullying.  Any 
such person who witnesses, observes, receives a report of, or has other knowledge or belief of 
conduct that may constitute bullying or other prohibited conduct shall make reasonable efforts 
to address and resolve the bullying or prohibited conduct and shall inform the building report 
taker immediately.  School district personnel who fail to inform the building report taker of 
conduct that may constitute bullying or other prohibited conduct or who fail to make reasonable 
efforts to address and resolve the bullying or prohibited conduct in a timely manner may be 
subject to disciplinary action.

E. Reports of bullying or other prohibited conduct are classified as private educational and/or 
personnel data and/or confidential investigative data and will not be disclosed except as 
permitted by law.  The building report taker, in conjunction with the responsible authority, shall 
be responsible for keeping and regulating access to any report of bullying and the record of any 
resulting investigation.

F. Submission of a good faith complaint or report of bullying or other prohibited conduct will not 
affect the complainant’s or reporter’s future employment, grades, work assignments, or 
educational or work environment.

G. The school district will respect the privacy of the complainant(s), the individual(s) against whom 
the complaint is filed, and the witnesses as much as possible, consistent with the school district’s 
obligation to investigate, take appropriate action, and comply with any legal disclosure 
obligations.

V. SCHOOL DISTRICT ACTION

A. Within three days of the receipt of a complaint or report of bullying or other prohibited conduct, 
the school district shall undertake or authorize an investigation by the building report taker or a 
third party designated by the school district.

B. The building report taker or other appropriate school district officials may take immediate steps, 
at their discretion, to protect the target or victim of the bullying or other prohibited conduct, the 
complainant, the reporter, and students or others, pending completion of an investigation of the 
bullying or other prohibited conduct, consistent with applicable law.

C. The alleged perpetrator of the bullying or other prohibited conduct shall be allowed the 
opportunity to present a defense during the investigation or prior to the imposition of discipline 
or other remedial responses.

D. Upon completion of an investigation that determines that bullying or other prohibited conduct 
has occurred, the school district will take appropriate action.  Such action may include, but is not 
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limited to, warning, suspension, exclusion, expulsion, transfer, remediation, termination, or 
discharge.  Disciplinary consequences will be sufficiently severe to try to deter violations and to 
appropriately discipline prohibited conduct.  Remedial responses to the bullying or other 
prohibited conduct shall be tailored to the particular incident and nature of the conduct and shall 
take into account the factors specified in Section II.F. of this policy.  School district action taken 
for violation of this policy will be consistent with the requirements of applicable collective 
bargaining agreements; applicable statutory authority, including the Minnesota Pupil Fair 
Dismissal Act; the student discipline policy (See MSBA/MASA Model Policy 506) and other 
applicable school district policies; and applicable regulations.

E. The school district is not authorized to disclose to a victim private educational or personnel data 
regarding an alleged perpetrator who is a student or employee of the school district.  School 
officials will notify the parent(s) or guardian(s) of students who are targets of bullying or other 
prohibited conduct and the parent(s) or guardian(s) of alleged perpetrators of bullying or other 
prohibited conduct who have been involved in a reported and confirmed bullying incident of the 
remedial or disciplinary action taken, to the extent permitted by law.

F. In order to prevent or respond to bullying or other prohibited conduct committed by or directed 
against a child with a disability, the school district shall, when determined appropriate by the 
child’s individualized education program (IEP) team or Section 504 team, allow the child’s IEP 
or Section 504 plan to be drafted to address the skills and proficiencies the child needs as a 
result of the child’s disability to allow the child to respond to or not to engage in bullying or other 
prohibited conduct.

VI. RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher, administrator, 
volunteer, contractor, or other employee of the school district who commits an act of reprisal or who 
retaliates against any person who asserts, alleges, or makes a good faith report of alleged bullying or 
prohibited conduct, who provides information about bullying or prohibited conduct, who testifies, assists, 
or participates in an investigation of alleged bullying or prohibited conduct, or who testifies, assists, or 
participates in a proceeding or hearing relating to such bullying or prohibited conduct.  Retaliation 
includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional disparate 
treatment.  Disciplinary consequences will be sufficiently severe to deter violations and to appropriately 
discipline the individual(s) who engaged in the prohibited conduct.  Remedial responses to the prohibited 
conduct shall be tailored to the particular incident and nature of the conduct and shall take into account 
the factors specified in Section II.F. of this policy.

VII. TRAINING AND EDUCATION

A. The school district shall discuss this policy with school personnel and volunteers and provide 
appropriate training to school district personnel regarding this policy.  The school district shall 
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establish a training cycle for school personnel to occur during a period not to exceed every three 
school years.  Newly employed school personnel must receive the training within the first year 
of their employment with the school district.  The school district or a school administrator may 
accelerate the training cycle or provide additional training based on a particular need or 
circumstance.  This policy shall be included in employee handbooks, training materials, and 
publications on school rules, procedures, and standards of conduct, which materials shall also 
be used to publicize this policy.

B. The school district shall require ongoing professional development, consistent with Minn. Stat. 
§ 122A.60, to build the skills of all school personnel who regularly interact with students to 
identify, prevent, and appropriately address bullying and other prohibited conduct.  Such 
professional development includes, but is not limited to, the following:

1. Developmentally appropriate strategies both to prevent and to immediately and 
effectively intervene to stop prohibited conduct;

2. The complex dynamics affecting a perpetrator, target, and witnesses to prohibited 
conduct;

3. Research on prohibited conduct, including specific categories of students at risk for 
perpetrating or being the target or victim of bullying or other prohibited conduct in 
school;

4. The incidence and nature of cyberbullying; and

5. Internet safety and cyberbullying.

C. The school district annually will provide education and information to students regarding bullying, 
including information regarding this school district policy prohibiting bullying, the harmful effects 
of bullying, and other applicable initiatives to prevent bullying and other prohibited conduct.

D. The administration of the school district is directed to implement programs and other initiatives 
to prevent bullying, to respond to bullying in a manner that does not stigmatize the target or 
victim, and to make resources or referrals to resources available to targets or victims of bullying.

E. The administration is encouraged to provide developmentally appropriate instruction and is 
directed to review programmatic instruction to determine if adjustments are necessary to help 
students identify and prevent or reduce bullying and other prohibited conduct, to value diversity 
in school and society, to develop and improve students’ knowledge and skills for solving 
problems, managing conflict, engaging in civil discourse, and recognizing, responding to, and 
reporting bullying or other prohibited conduct, and to make effective prevention and intervention 
programs available to students.

68



STUDENTS

Bullying Prohibition Policy  514

North Branch Independent School District 138:  Policy #514
Adopted:  6/10/04
Last Reviewed:
Revised:  9/8/11, 8/14/14, 5/11/17
Effective: 6/10/04, 9/8/11, 8/14/14, 5/11/17 514 Bullying Prohibition Policy, Page 8 of 10

The administration must establish strategies for creating a positive school climate and use 
evidence-based social-emotional learning to prevent and reduce discrimination and other 
improper conduct.

The administration is encouraged, to the extent practicable, to take such actions as it may deem 
appropriate to accomplish the following:

1. Engage all students in creating a safe and supportive school environment;

2. Partner with parents and other community members to develop and implement 
prevention and intervention programs;

3. Engage all students and adults in integrating education, intervention, and other 
remedial responses into the school environment;

4. Train student bystanders to intervene in and report incidents of bullying and other 
prohibited conduct to the schools’ primary contact person;

5. Teach students to advocate for themselves and others;

6. Prevent inappropriate referrals to special education of students who may engage in 
bullying or other prohibited conduct; and

7. Foster student collaborations that, in turn, foster a safe and supportive school climate.

F. The school district may implement violence prevention and character development education 
programs to prevent or reduce policy violations.  Such programs may offer instruction on 
character education including, but not limited to, character qualities such as attentiveness, 
truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness, 
respect for others, peacemaking, and resourcefulness.

G. The school district shall inform affected students and their parents of rights they may have under 
state and federal data practices laws to obtain access to data related to an incident and their 
right to contest the accuracy or completeness of the data.  The school district may accomplish 
this requirement by inclusion of all or applicable parts of its protection and privacy of pupil 
records policy (See MSBA/MASA Model Policy 515) in the student handbook.

VIII. NOTICE

A. The school district will give annual notice of this policy to students, parents or guardians, and 
staff, and this policy shall appear in the student handbook.
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B. This policy or a summary thereof must be conspicuously posted in the administrative offices of 
the school district and the office of each school.

C. This policy must be given to each school employee and independent contractor who regularly 
interacts with students at the time of initial employment with the school district.

D. Notice of the rights and responsibilities of students and their parents under this policy must be 
included in the student discipline policy (See MSBA/MASA Model Policy 506) distributed to 
parents at the beginning of each school year.

E. This policy shall be available to all parents and other school community members in an electronic 
format in the language appearing on the school district’s or a school’s website.

F. The school district shall provide an electronic copy of its most recently amended policy to the 
Commissioner of Education.

IX. POLICY REVIEW

To the extent practicable, the school board shall, on a cycle consistent with other school district policies, 
review and revise this policy.  The policy shall be made consistent with Minn. Stat. § 121A.031 and other 
applicable law.  Revisions shall be made in consultation with students, parents, and community 
organizations.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definition of Public School)
Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and Violence)
Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of Students and Parents 
under the Safe and Supportive Minnesota Schools Act)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.69 (Hazing Policy)
Minn. Stat. § Ch. 124E (Charter School)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)
34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy)

Cross References: NB Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
NB Policy 413 (Harassment and Violence)
NB Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)
NB Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)
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NB Policy 423 (Employee-Student Relationships)
NB Policy 501 (School Weapons Policy)
NB Policy 506 (Student Discipline)
NB Policy 507 (Corporal Punishment)
NB Policy 515 (Protection and Privacy of Pupil Records)
NB Policy 521 (Student Disability Nondiscrimination)
NB Policy 522 (Student Sex Nondiscrimination)
NB Model Policy 524 (Internet Acceptable Use and Safety Policy)
NB Policy 525 (Violence Prevention)
NB Policy 526 (Hazing Prohibition)
NB Policy 529 (Staff Notification of Violent Behavior by Students)
NB Policy 709 (Student Transportation Safety Policy)
NB Policy 711 (Video Recording on School Buses)
NB Policy 712 (Video Surveillance Other Than on Buses)
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I. PURPOSE

The purpose of this policy is to set forth policies and guidelines for access to the school district computer 
system and acceptable and safe use of the Internet, including electronic communications.

II. GENERAL STATEMENT OF POLICY

In making decisions regarding student and employee access to the school district computer system and 
the Internet, including electronic communications, the school district considers its own stated educational 
mission, goals, and objectives.  Electronic information research skills are now fundamental to preparation 
of citizens and future employees.  Access to the school district computer system and to the Internet 
enables students and employees to explore thousands of libraries, databases, bulletin boards, and other 
resources while exchanging messages with people around the world.  The school district expects that 
faculty will blend thoughtful use of the school district computer system and the Internet throughout the 
curriculum and will provide guidance and instruction to students in their use.

III. LIMITED EDUCATIONAL PURPOSE

The school district is providing students and employees with access to the school district computer system, 
which includes Internet access.  The purpose of the system is more specific than providing students and 
employees with general access to the Internet.  The school district system has a limited educational 
purpose, which includes use of the system for classroom activities, educational research, and professional 
or career development activities.  Users are expected to use Internet access through the district system 
to further educational and personal goals consistent with the mission of the school district and school 
policies. Uses which might be acceptable on a user’s private personal account on another system may 
not be acceptable on this limited-purpose network.

IV. USE OF SYSTEM IS A PRIVILEGE

The use of the school district system and access to use of the Internet is a privilege, not a right.  Depending 
on the nature and degree of the violation and the number of previous violations, unacceptable use of the 
school district system or the Internet may result in one or more of the following consequences:  suspension 
or cancellation of use or access privileges; payments for damages and repairs; discipline under other 
appropriate school district policies, including suspension, expulsion, exclusion, or termination of 
employment; or civil or criminal liability under other applicable laws.

V. UNACCEPTABLE USES

A. The following uses of the school district system and Internet resources or accounts are 
considered unacceptable:

1. Users will not use the school district system to access, review, upload, download, store, 
print, post, receive, transmit, or distribute:
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a. pornographic, obscene, or sexually explicit material or other visual depictions 
that are harmful to minors;

b. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening, 
disrespectful, or sexually explicit language;

c. materials that use language or images that are inappropriate in the education 
setting or disruptive to the educational process;

d. information or materials that could cause damage or danger of disruption to 
the educational process;

e. materials that use language or images that advocate violence or discrimination 
toward other people (hate literature) or that may constitute harassment or 
discrimination.

2. Users will not use the school district system to knowingly or recklessly post, transmit, or 
distribute false or defamatory information about a person or organization, or to harass 
another person, or to engage in personal attacks, including prejudicial or discriminatory 
attacks.

3. Users will not use the school district system to engage in any illegal act or violate any 
local, state, or federal statute or law.

4. Users will not use the school district system to vandalize, damage, or disable the 
property of another person or organization, will not make deliberate attempts to degrade 
or disrupt equipment, software, or system performance by spreading computer viruses 
or by any other means, will not tamper with, modify, or change the school district system 
software, hardware, or wiring or take any action to violate the school district’s security  
system, and will not use the school district system in such a way as to disrupt the use 
of the system by other users.

5. Users will not use the school district system to gain unauthorized access to information 
resources or to access another person’s materials, information, or files without the 
implied or direct permission of that person.

6. Users will not use the school district system to post private information about another 
person, personal contact information about themselves or other persons, or other 
personally identifiable information, including, but not limited to, addresses, telephone 
numbers, school addresses, work addresses, identification numbers, account numbers, 
access codes or passwords, labeled photographs, or other information that would make 
the individual’s identity easily traceable, and will not repost a message that was sent to 
the user privately without permission of the person who sent the message.  
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a. This paragraph does not prohibit the posting of employee contact information 
on school district webpages or communications between employees and other 
individuals when such communications are made for education-related 
purposes (i.e., communications with parents or other staff members related to 
students).

b. Employees creating or posting school-related webpages may include personal 
contact information about themselves on a webpage. However, employees 
may not post personal contact information or other personally identifiable 
information about students unless:

(1) such information is classified by the school district as directory 
information and verification is made that the school district has not 
received notice from a parent/guardian or eligible student that such 
information is not to be designated as directory information in 
accordance with Policy 515; or

(2) such information is not classified by the school district as directory 
information but written consent for release of the information to be 
posted has been obtained from a parent/guardian or eligible student 
in accordance with Policy 515.

In addition, prior to posting any personal contact or personally identifiable 
information on a school-related webpage, employees shall obtain written 
approval of the content of the postings from the building administrator.

c. These prohibitions specifically prohibit a user from utilizing the school district 
system to post personal information about a user or another individual on social 
networks, including, but not limited to, social networks such as “Facebook,” 
“Twitter,” “Instagram,” “Snapchat,” and “Reddit,” and similar websites or 
applications.

7. Users must keep all account information and passwords on file with the designated 
school district official.  Users will not attempt to gain unauthorized access to the school 
district system or any other system through the school district system, attempt to log in 
through another person’s account, or use computer accounts, access codes, or network 
identification other than those assigned to the user.  Messages and records on the 
school district system may not be encrypted without the permission of appropriate 
school authorities.

8. Users will not use the school district system to violate copyright laws or usage licensing 
agreements, or otherwise to use another person’s property without the person’s prior 
approval or proper citation, including the downloading or exchanging of pirated software 
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or copying software to or from any school computer, and will not plagiarize works they 
find on the Internet.

9. Users will not use the school district system for conducting business, for unauthorized 
commercial purposes, or for financial gain unrelated to the mission of the school district. 
Users will not use the school district system to offer or provide goods or services or for 
product advertisement.  Users will not use the school district system to purchase goods 
or services for personal use without authorization from the appropriate school district 
official.

10. Users will not use the school district system to engage in bullying or cyberbullying in 
violation of the school district’s Bullying Prohibition Policy (MSBA/MASA Model Policy 
514). This prohibition includes using any technology or other electronic communication 
off school premises to the extent that student learning or the school environment is 
substantially and materially disrupted.

B. A student or employee engaging in the foregoing unacceptable uses of the Internet when off 
school district premises also may be in violation of this policy as well as other school district 
policies.  Examples of such violations include, but are not limited to, situations where the school 
district system is compromised or if a school district employee or student is negatively impacted.  
If the school district receives a report of an unacceptable use originating from a non-school 
computer or resource, the school district may investigate such reports to the best of its ability.  
Students or employees may be subject to disciplinary action for such conduct, including, but not 
limited to, suspension or cancellation of the use or access to the school district computer system 
and the Internet and discipline under other appropriate school district policies, including 
suspension, expulsion, exclusion, or termination of employment.

C. If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, the user 
shall immediately disclose the inadvertent access to an appropriate school district official.  In the 
case of a school district employee, the immediate disclosure shall be to the employee’s 
immediate supervisor and/or the building administrator.  This disclosure may serve as a defense 
against an allegation that the user has intentionally violated this policy.  In certain rare instances, 
a user also may access otherwise unacceptable materials if necessary to complete an 
assignment and if done with the prior approval of and with appropriate guidance from the 
appropriate teacher or, in the case of a school district employee, the building administrator.

VI. FILTER

A. With respect to any of its computers with Internet access, the school district will monitor the online 
activities of both minors and adults and employ technology protection measures during any use 
of such computers by minors and adults.  The technology protection measures utilized will block 
or filter Internet access to any visual depictions that are:
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1. Obscene;

2. Child pornography; or

3. Harmful to minors.

B. The term “harmful to minors” means any picture, image, graphic image file, or other visual 
depiction that:

1. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, 
sex, or excretion; or

2. Depicts, describes, or represents, in a patently offensive way with respect to what is 
suitable for minors, an actual or simulated sexual act or sexual contact, actual or 
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and

3. Taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors.

C. Software filtering technology shall be narrowly tailored and shall not discriminate based on 
viewpoint.

D. An administrator, supervisor, or other person authorized by the Superintendent may disable the 
technology protection measure, during use by an adult, to enable access for bona fide research 
or other lawful purposes.

E. The school district will educate students about appropriate online behavior, including interacting 
with other individuals on social networking websites and in chat rooms and cyberbullying 
awareness and response.

VII. CONSISTENCY WITH OTHER SCHOOL POLICIES

Use of the school district computer system and use of the Internet shall be consistent with school district 
policies and the mission of the school district.

VIII. LIMITED EXPECTATION OF PRIVACY

A. By authorizing use of the school district system, the school district does not relinquish control 
over materials on the system or contained in files on the system.  Users should expect only limited 
privacy in the contents of personal files on the school district system.

B. Routine maintenance and monitoring of the school district system may lead to a discovery that a 
user has violated this policy, another school district policy, or the law.
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C. An individual investigation or search will be conducted if school authorities have a reasonable 
suspicion that the search will uncover a violation of law or school district policy.

D. Parents have the right at any time to investigate or review the contents of their child’s files and 
e-mail files.  Parents have the right to request the termination of their child’s individual account 
at any time.

E. School district employees should be aware that the school district retains the right at any time to 
investigate or review the contents of their files and e-mail files.  In addition, school district 
employees should be aware that data and other materials in files maintained on the school district 
system may be subject to review, disclosure or discovery under Minn. Stat. Ch. 13 (the Minnesota 
Government Data Practices Act).

F. The school district will cooperate fully with local, state and federal authorities in any investigation 
concerning or related to any illegal activities or activities not in compliance with school district 
policies conducted through the school district system.

IX. INTERNET USE AGREEMENT

A. The proper use of the Internet, and the educational value to be gained from proper Internet use, 
is the joint responsibility of students, parents, and employees of the school district.

B. This policy requires the permission of and supervision by the school’s designated professional 
staff before a student may use a school account or resource to access the Internet.

X. LIMITATION ON SCHOOL DISTRICT LIABILITY

Use of the school district system is at the user’s own risk.  The system is provided on an “as is, as available” 
basis.  The school district will not be responsible for any damage users may suffer, including, but not 
limited to, loss, damage, or unavailability of data stored on school district diskettes, tapes, hard drives, or 
servers, or for delays or changes in or interruptions of service or misdeliveries or nondeliveries of 
information or materials, regardless of the cause. The school district is not responsible for the accuracy or 
quality of any advice or information obtained through or stored on the school district system.  The school 
district will not be responsible for financial obligations arising through unauthorized use of the school 
district system or the Internet.

XI. USER NOTIFICATION

A. All users shall be notified of the school district policies relating to Internet use.

B. This notification shall include the following:

1. Notification that Internet use is subject to compliance with school district policies.

77



STUDENTS

Internet Acceptable Use and Safety Policy                                524-NB

North Branch Independent School District No. 138:  District Policy #524-NB
Adopted:  3/12/98
Last Reviewed:  
Revised:  5/11/00, 8/10/00, 5/9/02, 6/10/04, 1/8/09, 6/14/12, 6/11/15, 2/8/18, 5/9/19, 1/9/20
Effective: 3/12/98, 5/11/00, 8/10/00, 5/9/02, 6/10/04, 1/8/09, 6/14/12, 6/11/15, 2/8/18, 5/9/19, 1/9/20
                                                                                                                      524-NB Internet Acceptable Use and Safety Policy, Page 7 of 9

2. Disclaimers limiting the school district’s liability relative to:

a. Information stored on school district diskettes, hard drives, or servers.

b. Information retrieved through school district computers, networks, or online 
resources.

c. Personal property used to access school district computers, networks, or 
online resources.

d. Unauthorized financial obligations resulting from use of school district 
resources/accounts to access the Internet.

3. A description of the privacy rights and limitations of school sponsored/managed Internet 
accounts.

4. Notification that, even though the school district may use technical means to limit 
student Internet access, these limits do not provide a foolproof means for enforcing the 
provisions of this acceptable use policy.

5. Notification that goods and services can be purchased over the Internet that could 
potentially result in unwanted financial obligations and that any financial obligation 
incurred by a student through the Internet is the sole responsibility of the student and/or 
the student’s parents.

6. Notification that the collection, creation, reception, maintenance, and dissemination of 
data via the Internet, including electronic communications, is governed by Policy 406, 
Public and Private Personnel Data, and Policy 515, Protection and Privacy of Pupil 
Records.

7. Notification that, should the user violate the school district’s acceptable use policy, the 
user’s access privileges may be revoked, school disciplinary action may be taken and/or 
appropriate legal action may be taken.

8. Notification that all provisions of the acceptable use policy are subordinate to local, 
state, and federal laws.

XII. PARENTS’ RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET USE

A. Outside of school, parents bear responsibility for the same guidance of Internet use as they 
exercise with information sources such as television, telephones, radio, movies, and other 
possibly offensive media.  Parents are responsible for monitoring their student’s use of the school 
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district system and of the Internet if the student is accessing the school district system from home 
or a remote location.

B. Parents will be notified that their students will be using school district resources/accounts to 
access the Internet and that the school district will provide parents the option to request 
alternative activities not requiring Internet access.  This notification should include:

1. A copy of the user notification form provided to the student user.

2. A description of parent/guardian responsibilities.

3. A notification that the parents have the option to request alternative educational 
activities not requiring Internet access and the material to exercise this option.

4. A statement that the school district’s acceptable use policy is available for parental 
review.

XIII. IMPLEMENTATION; POLICY REVIEW

A. The school district administration may develop appropriate user notification forms, guidelines, 
and procedures necessary to implement this policy for submission to the school board for 
approval.  Upon approval by the school board, such guidelines, forms, and procedures shall be 
an addendum to this policy.

B. The administration shall revise the user notifications, including student and parent notifications, 
if necessary, to reflect the adoption of these guidelines and procedures.

C. The school district Internet policies and procedures are available for review by all parents, 
guardians, staff, and members of the community.

D. Because of the rapid changes in the development of the Internet, the school board shall conduct 
an annual review of this policy.

Legal References: 15 U.S.C. § 6501 et seq. (Children’s Online Privacy Protection Act)
17 U.S.C. § 101 et seq. (Copyrights)
47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA))
47 C.F.R. § 54.520 (FCC rules implementing CIPA)
Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. § 125B.15 (Internet Access for Students)
Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity Act)
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21 L.Ed.2d 
731 (1969)
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United States v. Amer. Library Assoc., 539 U.S. 194, 123 S.Ct. 2297, 56 L.Ed.2d 221 
(2003)
Doninger v. Niehoff, 527 F.3d 41 (2nd Cir. 2008)
R.S. v. Minnewaska Area Sch. Dist. No. 2149, No. 12-588, 2012 WL 3870868 (D. Minn. 
2012)
Tatro v. Univ. of Minnesota, 800 N.W.2d 811 (Minn. App. 2011), aff’d on other grounds 
816 N.W.2d 509 (Minn. 2012)
S.J.W. v. Lee’s Summit R-7 Sch. Dist., 696 F.3d 771 (8th Cir. 2012)
Kowalski v. Berkeley County Sch., 652 F.3d 565 (4th Cir. 2011)
Layshock v. Hermitage Sch. Dist., 650 F.3d 205 (3rd Cir. 2011)
Parents, Families and Friends of Lesbians and Gays, Inc. v. Camdenton R-III Sch. Dist., 
853 F.Supp.2d 888 (W.D. Mo. 2012)
M.T. v. Cent. York Sch. Dist., 937 A.2d 538 (Pa. Commw. Ct. 2007)

Cross References: NB Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
NB Policy 406 (Public and Private Personnel Data)
NB Policy 505 (Distribution of Nonschool-Sponsored Materials on School Premises by 
Students and Employees)
NB Policy 506 (Student Discipline)
NB Policy 514 (Bullying Prohibition Policy)
NB Policy 515 (Protection and Privacy of Pupil Records)
NB Policy 519 (Interviews of Students by Outside Agencies)
NB Policy 521 (Student Disability Nondiscrimination)
NB Policy 522 (Student Sex Nondiscrimination)
NB Policy 603 (Curriculum Development)
NB Policy 604 (Instructional Curriculum)
NB Policy 606 (Textbooks and Instructional Materials)
NB Policy 806 (Crisis Management Policy)
NB Policy 904 (Distribution of Materials on School District Property by Nonschool 
Persons)
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I. PURPOSE

The purpose of this policy is to focus public education strategies on a process which promotes higher 
academic achievement for all students and ensures broad-based community participation in decisions 
regarding the implementation of the Minnesota Academic Standards and federal law.

II. GENERAL STATEMENT OF POLICY

Implementation of the Minnesota Academic Standards and federal law will require a new level of 
accountability for the school district.  The school district will establish a system to transition to the 
graduation requirements of the Minnesota Academic Standards.  The school district also will establish a 
system to review and improve instruction, curriculum, and assessment which will include substantial input 
by students, parents or guardians, and local community members.  The school district will be accountable 
to the public and the state through annual reporting.

III. DEFINITIONS

A. “Credit” means a student’s successful completion of an academic year of study or a student’s 
mastery of the applicable subject matter, as determined by the school district.

B. “Graduation Standards” means the credit requirements and locally adopted content standards or 
Minnesota Academic Standards that school districts must offer and certify that students complete 
to be eligible for a high school diploma.

C. “World’s best workforce” means striving to:  meet school readiness goals; have all third grade 
students achieve grade-level literacy; close the academic achievement gap among all racial and 
ethnic groups of students and between students living in poverty and students not living in 
poverty; have all students attain career and college readiness before graduating from high school; 
and have all students graduate from high school.

IV. ESTABLISHMENT OF GOALS; IMPLEMENTATION; EVALUATION AND REPORTING

A. School District Goals

1. The school board has established school district-wide goals which provide broad 
direction for the school district.  Incorporated in these goals are the graduation and 
education standards contained in the Minnesota Academic Standards and federal law.  
The broad goals shall be reviewed annually and approved by the school board.  The 
school board shall adopt annual goals based on the recommendations of the Advisory 
Committee for Comprehensive Continuous Improvement of Student Achievement 
(Advisory Committee).

2. The improvement goals should address recommendations identified through the 
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Advisory Committee process.  The school district’s goal setting process will include 
consideration of individual site goals.  School district goals may be developed through 
an education effectiveness program, an evaluation of student progress committee, or 
through some other locally determined process.

B. System for Reviewing All Instruction and Curriculum.  Incorporated in the process will be analysis 
of the school district’s progress toward implementation of the Minnesota Academic Standards.  
Instruction and curriculum shall be reviewed and evaluated by taking into account strategies and 
best practices, student outcomes, principal evaluations under Minn. Stat. § 123B.147, Subd. 3, 
and teacher evaluations under Minn. Stat. § 122A.40, Subd. 8, or 122A.41, Subd. 5.

Phase 1:  Study – teachers work in collaborative planning teams (grade level, vertical or 
departmental) to critically examine and discuss the learning expectations from local, state, and/or 
national standards.

Phase 2:  Select – collaborative planning teams research and select instructional strategies and 
resources for enhancing learning as described in the standards.

Phase 3:  Plan – collaborative planning teams work together to formally plan a lesson 
incorporating the selected strategies, and agree on the type of student work each teacher will 
analyze as evidence of student learning.

Phase 4:  Implement – teachers teach the planned lesson, make note of implementation success 
and challenges, and gather the agreed-upon evidence of student learning.

Phase 5:  Analyze – teachers gather again in collaborative teams to examine student work and 
discuss student understanding of the standards.

Phase 6:  Adjust – collaborative teams reflect on the implications of the analysis of student work.  
Teachers discuss alternative instructional strategies or modifications to the original instructional 
strategy that may be better suited to promoting student learning.

C. Implementation of Graduation Requirements

1. The school board or designee (NB elimination) shall appoint a Graduation Standards 
Implementation Committee which shall advise the school board on implementation of 
the state and local graduation requirements, including K-12 curriculum, assessment, 
student learning opportunities, and other related issues.  Recommendations of this 
committee shall be published annually to the community.  The school board or designee 
(NB elimination) shall receive public input and comment and shall adopt or update this 
policy at least annually.  The Graduation Standards Implementation Committee will be 
comprised of the Advisory Committee for Comprehensive Continuous Improvement of 
Student Achievement.
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2. The school board shall annually review and determine if student achievement levels at 
each school site meet federal expectations.  If the school board determines that student 
achievement levels at a school site do not meet federal expectations and the site has 
not made adequate yearly progress for two consecutive school years, the Graduation 
Standards Implementation Committee shall work with the school site to adopt a plan to 
raise student achievement levels to meet federal expectations. The Graduation 
Standards Implementation Committee may seek assistance from the Commissioner of 
the Minnesota Department of Education (MDE) (Commissioner) in developing a plan 
which must include parental involvement components.

3. The educational assessment system component utilized by the school board to 
measure individual students’ educational progress must be based, to the extent annual 
tests are administered, on indicators of achievement growth that show an individual 
student’s prior achievement.  Indicators of achievement and prior achievement must be 
based on highly reliable statewide or districtwide assessments.  The school board will 
utilize models developed by the Commissioner for measuring individual student 
progress.  The school board or designee (NB elimination) must coordinate with MDE in 
evaluating school sites and continuous improvement plans, consistent with best 
practices.

D. Advisory Committee for Comprehensive Continuous Improvement of Student Achievement

1. By October 31st of each year, the Advisory Committee will meet to advise and assist the 
school district in the implementation of the school district system accountability and 
comprehensive continuous improvement process.

2. The Advisory Committee, working in cooperation with other committees of the school 
district, will provide active community participation in:

a. Reviewing the school district instructional and curriculum plan, with emphasis 
on implementing the Minnesota Graduation Standards;

b. Identifying annual instruction and curriculum improvement goals for 
recommendation to the school board;

c. Making recommendations regarding the evaluation process that will be used 
to measure school district progress toward its goals;

d. Advising the school board or designee (NB elimination) about development of 
the annual budget.
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3. The Advisory Committee shall meet the following criteria:

a. The Advisory Committee shall ensure active community participation in all 
planning for instruction and curriculum affecting Graduation Standards.

b. The Advisory Committee shall make recommendations to the school board on 
school district-wide standards, assessments, and program evaluation.

c. Building teams may be established as subcommittees to develop and 
implement an education effectiveness plan and to carry out methods to 
improve instruction, curriculum, and assessments as well as methods to use 
technology in meeting the school district improvement plan.

d. A local plan to evaluate student progress, using a local process, shall be used 
for developing a plan for assessment of student progress toward the 
Graduation Standards, as well as program evaluation data for use by the 
Advisory Committee in the instruction and curriculum review process.  This 
plan shall annually be approved by the school board.

4. The Advisory Committee shall, when possible, be comprised of two-thirds community 
representatives and shall reflect the diversity of the community.  Included in its 
membership should be:

a. The Director of Curriculum (or similar educational leader)

b. Principal

c. School Board Member

d. Student Representative

e. One teacher from each building or instructional level

f. Two parents from each building or instructional level

g. Two residents without school-aged children, non-representative of local 
business or industry

h. Two residents representative of local business or industry

i. District Assessment Coordinator (if different from “a.” above)

5. Translation services should be provided to the extent appropriate and practicable.
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6. The Advisory Committee shall meet the following timeline each year:

Month: Organizational meeting of the Committee to review the authorizing 
legislation and the roles and responsibilities of the Committee as 
determined by the school board.

Month(s): Agree on the process to be used.  Become familiar with the instruction and 
curriculum of the cycle content area.

Month(s): Review evaluation results and prepare recommendations.

Month: Present recommendations to the school board for its input and approval.

E. Evaluation of Student Progress Committee.  A committee of professional staff shall develop a 
plan for assessment of student progress toward Literacy by Grade 3, the Graduation Standards, 
as well as program evaluation data for use by the Advisory Committee to review instruction and 
curriculum, cultural competencies, including cultural awareness and cross-cultural 
communication, and student achievement at the school site.  This plan shall annually be 
approved by the school board.

F. Reporting. Consistent with Minn. Stat. § 120B.36, Subd. 1, the school board shall publish a report 
in the local newspaper with the largest circulation in the district, by mail, or by electronic means 
on the school district website.  The school board shall hold an annual public meeting to review 
and revise, where appropriate, student achievement goals, local assessment outcomes, plans, 
strategies, and practices for improving curriculum and instruction and cultural competency and 
efforts to equitably distribute diverse, effective, experienced, and in-field teachers, and to review 
school district success in realizing the previously adopted student achievement goals and related 
benchmarks and the improvement plans leading to the world’s best workforce.  The school board 
or designee (NB elimination) must transmit an electronic summary of its report to the 
Commissioner in the form and manner the Commissioner determines.  The school district shall 
periodically survey affected constituencies in their native languages, where appropriate and 
practicable, about their connection to and level of satisfaction with school.  The school district 
shall include the results of this evaluation in its published reports and in its summary report to the 
Commissioner.

Legal References: Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s Students)
Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.35 (Student Achievement Levels)
Minn. Stat. § 120B.36 (School Accountability; Appeals Process)
Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination)
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Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First Class; 
Definitions)
Minn. Stat. § 123B.04 (Site Decision Making Agreement)
Minn. Stat. § 123B.147, Subd. 3 (Principals)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: NB Policy 104 (School District Mission Statement)
NB Policy 601 (School District Curriculum and Instruction Goals)
NB Policy 613 (Graduation Requirements)
NB Policy 614 (School District Testing Plan and Procedure)
NB Policy 615 (Testing Accommodations, Modifications, and Exemptions for IEPs, 
Section 504 Plans, and LEP Students)
NB Policy 618 (Assessment of Student Achievement)
NB Policy 619 (Staff Development for Standards)
NB Policy 620 (Credit for Learning)
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I. PURPOSE

The purpose of this Model Crisis Management Policy is to act as a guide for school district and building 
administrators, school employees, students, school board members, and community members to address 
a wide range of potential crisis situations in the school district.  For purposes of this Policy, the term, 
“school districts,” shall include charter schools. The step-by-step procedures suggested by this Policy will 
provide guidance to each school building in drafting crisis management plans to coordinate protective 
actions prior to, during, and after any type of emergency or potential crisis situation. Each school district 
should develop tailored building-specific crisis management plans for each school building in the school 
district, and sections or procedures may be added or deleted in those crisis management plans based on 
building needs.

The school district will, to the extent possible, engage in ongoing emergency planning within the school 
district and with emergency responders and other relevant community organizations. The school district 
will ensure that relevant emergency responders in the community have access to their building-specific 
crisis management plans and will provide training to school district staff to enable them to act appropriately 
in the event of a crisis.

II. GENERAL INFORMATION

A. The Policy and Plans

The school district’s Crisis Management Policy has been created in consultation with local 
community response agencies and other appropriate individuals and groups that would likely be 
involved in the event of a school emergency.  It is designed so that each building administrator 
can tailor a building-specific crisis management plan to meet that building’s specific situation and 
needs.

The school district’s administration and/or the administration of each building shall present 
tailored building-specific crisis management plans to the school board for review and approval.  
The building-specific crisis management plans will include general crisis procedures and crisis-
specific procedures.  Upon approval by the school board, such crisis management plans shall be 
an addendum to this Crisis Management Policy.  This Policy and the plans will be maintained 
and updated on an annual basis.

B. Elements of the District Crisis Management Policy

1. General Crisis Procedures.  The Crisis Management Policy includes general crisis 
procedures for securing buildings, classroom evacuation, building evacuation, campus 
evacuation, and sheltering.  The Policy designates the individual(s) who will determine 
when these actions will be taken.  These district-wide procedures may be modified by 
building administrators when creating their building-specific crisis management plans. 
A communication system will be in place to enable the designated individual to be 
contacted at all times in the event of a potential crisis, setting forth the method to contact 
the designated individual, the provision of at least two designees when the contact 
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person is unavailable, and the method to convey contact information to the appropriate 
staff persons.  The alternative designees may include members of the emergency first 
responder response team. A secondary method of communication should be included 
in the plan for use when the primary method of communication is inoperable. Each 
building in the school district will have access to a copy of the North Branch Crisis 
Management Plan to assist in the development of building-specific crisis management 
plans.

All general crisis procedures will address specific procedures for the safe evacuation of 
children and employees with special needs such as physical, sensory, motor, 
developmental, and mental health challenges.

a. Lock-Down Procedures.  Lock-down procedures will be used in situations 
where harm may result to persons inside the school building, such as a 
shooting, hostage incident, intruder, trespass, disturbance, or when 
determined to be necessary by the building administrator or his or her 
designee.  The building administrator or designee will announce the lock-down 
over the public address system or other designated system.  Code words will 
not be used.   Provisions for emergency evacuation will be maintained even in 
the event of a lock-down.  Each building administrator will submit lock-down 
procedures for their building as part of the building-specific crisis management 
plan.

b. Evacuation Procedures. Evacuations of classrooms and buildings shall be 
implemented at the discretion of the building administrator or his or her 
designee.  Each building’s crisis management plan will include procedures for 
transporting students and staff a safe distance from harm to a designated safe 
area until released by the building administrator or designee.  Safe areas may 
change based upon the specific emergency situation.  The evacuation 
procedures should include specific procedures for children with special needs, 
including children with limited mobility (wheelchairs, braces, crutches, etc.), 
visual impairments, hearing impairments, and other sensory, developmental, 
or mental health needs.  The evacuation procedures should also address 
transporting necessary medications for students that take medications during 
the school day.

c. Sheltering Procedures.  Sheltering provides refuge for students, staff, and 
visitors within the school building during an emergency.  Shelters are safe 
areas that maximize the safety of inhabitants.  Safe areas may change based 
upon the specific emergency.  The building administrator or his or her designee 
will announce the need for sheltering over the public address system or other 
designated system.  Each building administrator will submit sheltering 
procedures for his or her building as part of the building-specific crisis 
management plan.
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2. Crisis-Specific Procedures.  The Crisis Management Policy includes crisis-specific 
procedures for crisis situations that may occur during the school day or at school-
sponsored events and functions.  These district-wide procedures are designed to enable 
building administrators to tailor response procedures when creating building-specific 
crisis management plans.

3. School Emergency Response Teams

a. Composition.  The building administrator in each school building will select a 
school emergency response team that will be trained to respond to emergency 
situations. All school emergency response team members will receive on-
going training to carry out the building’s crisis management plans and will have 
knowledge of procedures, evacuation routes, and safe areas.  For purposes of 
student safety and accountability, to the extent possible, school emergency 
response team members will not have direct responsibility for the supervision 
of students. Team members must be willing to be actively involved in the 
resolution of crises and be available to assist in any crisis situation as deemed 
necessary by the building administrator.  Each building will maintain a current 
list of school emergency response team members which will be updated 
annually.  The building administrator, and his or her alternative designees, will 
know the location of that list in the event of a school emergency.  A copy of the 
list will be kept on file in the school district office, or in a secondary location in 
single building school districts.

b. Leaders.  The building administrator or his or her designee will serve as the 
leader of the school emergency response team and will be the primary contact 
for emergency response officials. In the event the primary designee is 
unavailable, the designee list should include more than one alternative 
designee and may include members of the emergency response team.  When 
emergency response officials are present, they may elect to take command 
and control of the crisis.  It is critical in this situation that school officials assume 
a resource role and be available as necessary to emergency response officials.

III. PREPARATION BEFORE AN EMERGENCY

A. Communication

1. District Employees.  Teachers generally have the most direct contact with students on 
a day-to-day basis.  As a result, they must be aware of their role in responding to crisis 
situations.  This also applies to non-teaching school personnel who have direct contact 
with students.  All staff shall be aware of the school district’s Crisis Management Policy 
and their own building’s crisis management plan.  Each school’s building-specific crisis 
management plan shall include the method and dates of dissemination of the plan to its 
staff.  Employees will receive a copy of the relevant building-specific crisis management 
plans and shall receive periodic training on plan implementation.
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2. Students and Parents.  Students and parents shall be made aware of the school 
district’s Crisis Management Policy and relevant tailored crisis management plans for 
each school building.  Each school district’s building-specific crisis management plan 
shall set forth how students and parents are made aware of the district and school-
specific plans.  Students shall receive specific instruction on plan implementation and 
shall participate in a required number of drills and practice sessions throughout the 
school year.

B. Planning and Preparing for Fire

1. Designate a safe area at least 50 feet away from the building to enable students and 
staff to evacuate.  The safe area should not interfere with emergency responders or 
responding vehicles and should not be in an area where evacuated persons are 
exposed to any products of combustion. (Depending on the wind direction, where the 
building on fire is located, the direction from which the fire is arriving, and the location 
of fire equipment, the distance may need to be extended.)

2. Each building’s facility diagram and site plan shall be available in appropriate areas of 
the building and shall identify the most direct evacuation routes to the designated safe 
areas both inside and outside of the building. The facility diagram and site plan must 
identify the location of the fire alarm control panel, fire alarms, fire extinguishers, hoses, 
water spigots, and utility shut offs.

3. Teachers and staff will receive training on the location of the primary emergency 
evacuation routes and alternate routes from various points in the building. During fire 
drills, students and staff will practice evacuations using primary evacuation routes and 
alternate routes.

4. Certain employees, such as those who work in hazardous areas in the building, will 
receive training on the locations and proper use of fire extinguishers and protective 
clothing and equipment.

5. Fire drills will be conducted periodically without warning at various times of the day and 
under different circumstances, e.g., lunchtime, recess, and during assemblies.  State 
law requires a minimum of five fire drills each school year, consistent with Minn. Stat. § 
299F.30.  See Minn. Stat. § 121A.035.

6. A record of fire drills conducted at the building will be maintained in the building 
administrator’s office.

7. The school district will have prearranged sites for emergency sheltering and 
transportation as needed.

8. The school district will determine which staff will remain in the building to perform 
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essential functions if safe to do so (e.g., switchboard, building engineer, etc.).  The 
school district also will designate an administrator or his or her designee to meet local 
fire or law enforcement agents upon their arrival.

C. Facility Diagrams and Site Plans

All school buildings will have a facility diagram and site plan that includes the location of primary 
and secondary evacuation routes, exits, designated safe areas inside and outside of the building, 
and the location of fire alarm control panel, fire alarms, fire extinguishers, hoses, water spigots, 
and utility shut offs. All facility diagrams and site plans will be updated regularly and whenever a 
major change is made to a building. Facility diagrams and site plans will be maintained by the 
building administrator and will be easily accessible and on file in the school district office. Facility 
diagrams and site plans will be provided to first responders, such as fire and law enforcement 
personnel.

D. Emergency Telephone Numbers

Each building will maintain a current list of emergency telephone numbers and the names and 
addresses of local, county, and state personnel who may be involved in a crisis situation.  The 
list will include telephone numbers for local police, fire, ambulance, hospital, the Poison Control 
Center, county and state emergency management agencies, local public works departments, 
local utility companies, the public health nurse, mental health/suicide hotlines, and the county 
welfare agency.  A copy of this list will be kept on file in the school district office, or at a secondary 
location for single building school districts, and updated annually.

School district employees will receive training on how to make emergency contacts, including 
911 calls, when the school district’s main telephone number and location is electronically 
conveyed to emergency personnel instead of the specific building in need of emergency services.

School district plans will set forth a process to internally communicate an emergency, using 
telephones in classrooms, intercom systems, or two-way radios, as well as the procedure to 
enable the staff to rapidly convey emergency information to a building designee. Each plan will 
identify a primary and secondary method of communication for both internal and secondary use.  
It is recommended that the plan include several methods of communication because computers, 
intercoms, telephones, and cell phones may not be operational or may be dangerous to use 
during an emergency.

E. Warning and Notification Systems

The school district shall maintain a warning system designed to inform students, staff, and visitors 
of a crisis or emergency. This system shall be maintained on a regular basis under the 
maintenance plan for all school buildings. The school district should consider an alternate 
notification system to address the needs of staff and students with special needs, such as vision 
or hearing.
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The building administrator shall be responsible for informing students and employees of the 
warning system and the means by which the system is used to identify a specific crisis or 
emergency situation.  Each school’s building-specific crisis management plan will include the 
method and frequency of dissemination of the warning system information to students and 
employees.

F. Early School Closure Procedures

The superintendent will make decisions about closing school or buildings as early in the day as 
possible. The early school closure procedures will set forth the criteria for early school closure 
(e.g., weather-related, utility failure, or a crisis situation), will specify how closure decisions will 
be communicated to staff, students, families, and the school community (designated broadcast 
media, local authorities, e-mail, or district or school building web sites), and will discuss the 
factors to be considered in closing and reopening a school or building.

Early school closure procedures also will include a reminder to parents and guardians to listen 
to designated local radio and TV stations for school closing announcements, where possible.

G. Media Procedures

The superintendent has the authority and discretion to notify parents or guardians and the school 
community in the event of a crisis or early school closure.  The superintendent will designate a 
spokesperson who will notify the media in the event of a crisis or early school closure.  The 
spokesperson shall receive training to ensure that the district is in strict compliance with federal 
and state law relative to the release of private data when conveying information to the media.

H. Behavioral Health Crisis Intervention Procedures

Short-term behavioral health crisis intervention procedures will set forth the procedure for 
initiating behavioral health crisis intervention plans. The procedures will utilize available 
resources including the school psychologist, counselor, community behavioral health crisis 
intervention, or others in the community. Counseling procedures will be used whenever the 
superintendent or the building administrator determines it to be necessary, such as after an 
assault, a hostage situation, shooting, or suicide. The behavioral health crisis intervention 
procedures shall include the following steps:

1. Administrator will meet with relevant persons, including school psychologists and 
counselors, to determine the level of intervention needed for students and staff.

2. Designate specific rooms as private counseling areas.

3. Escort siblings and close friends of any victims as well as others in need of emotional 
support to the counseling areas.

4. Prohibit media from interviewing or questioning students or staff.
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5. Provide follow-up services to students and staff who receive counseling.

6. Resume normal school routines as soon as possible.

I. Long-Term Recovery Intervention Procedures

Long-term recovery intervention procedures may involve both short-term and long-term recovery 
planning:

1. Physical/structural recovery.

2. Fiscal recovery.

3. Academic recovery.

4. Social/emotional recovery.

IV. SAMPLE PROCEDURES INCLUDED IN THIS POLICY

Sample procedures for the various hazards/emergencies listed below are attached to this Policy for use 
when drafting specific crisis management plans. Procedures for the various hazards/emergencies listed 
below are found in the North Branch Crisis Management Plan.  These plans are located in main offices of 
each building throughout the district.  The North Branch Emergency Plan and Procedures booklets are 
located in all classrooms and offices throughout the district. Additional sample procedures may be found 
in the Response section of the Comprehensive School Safety Guide (2011 Edition). After approval by the 
school board, an adopted procedure will become an addendum to the Crisis Management Policy. 

A. Fire

B. Hazardous Materials

C. Severe Weather:  Tornado/Severe Thunderstorm/Flooding

D. Medical Emergency

E. Fight/Disturbance

F. Assault

G. Intruder

H. Weapons

I. Shooting
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J. Hostage

K. Bomb Threat

L. Chemical or Biological Threat

M. Checklist for Telephone Threats

N. Demonstration

O. Suicide

P. Lock-down Procedures

Q. Shelter-In-Place Procedures

R. Evacuation/Relocation

S. Media Procedures

T. Post-Crisis Procedures

U. School Emergency Response Team

V. Emergency Phone Numbers

W. Highly Contagious Serious Illness or Pandemic Flu

V. MISCELLANEOUS PROCEDURES

A. Chemical Accidents

Procedures for reporting chemical accidents shall be posted at key locations such as chemistry 
labs, art rooms, swimming pool areas, and janitorial closets.

B. Visitors

The school district shall implement procedures mandating visitor sign in and visitors in school 
buildings. See Policy 903 (Visitors to School District Buildings and Sites).

The school district shall implement procedures to minimize outside entry into school buildings 
except at designated check-in points and assure that all doors are locked prior to and after regular 
building hours.
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C. Student Victims of Criminal Offenses at or on School Property

The school district shall establish procedures allowing student victims of criminal offenses on 
school property the opportunity to transfer to another school within the school district.

Legal References: Minn. Stat. Ch. 12 (Emergency Management)
Minn. Stat. Ch. 12A (Natural Disaster; State Assistance)
Minn. Stat. § 121A.035 (Crisis Management Policy)
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School Zones)
Minn. Stat. § 299F.30 (Fire Drill in School)
Minn. Stat. § 326B.02, Subd. 6 (Powers)
Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and Industry)
Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property)
Minn. Rules Ch. 7511 (Fire Safety)
20 U.S.C. § 1681, et seq. (Title IX)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)
20 U.S.C. § 7912 (Unsafe School Choice Option)
42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance)

Cross References: NB Policy 407 (Employee Right to Know – Exposure to Hazardous Substances)
NB Policy 413 (Harassment and Violence)
NB Policy 501 (School Weapons Policy)
NB Policy 506 (Student Discipline)
NB Policy 532 (Use of Peace Officers and Crisis Teams to Remove Students with IEPs 
from School Grounds)
NB Policy 903 (Visitors to School District Buildings and Sites)
https://dps.mn.gov/divisions/sfm/documents/2011comprehensiveschool 
safetyguide.pdf

95



NBAPS August 2022 - July 2023 DRAFT rev.03.08.21

The School Board reserves the right to adjust the school calendar based upon legislation related to education when it is available. School district calendars will be finalized 
in December of each year for the following school year. Winter Break and Spring Break will remain at predictable times of the school year. Calendar days identified as 
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August '22 September '22 October '22 November '22

S M T W T F S S M T W T F S S M T W T F S S M T W T F S

1 2 3 4 5 6 1 2 3 1 1 2 3 4 5

7 8 9 10 11 12 13 4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12

14 15 16 17 18 19 20 11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19

21 22 23 24 25 26 27 18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26

28 29 30 31 25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30

30 31

December '22 January '23 February '23 March '23

S M T W T F S S M T W T F S S M T W T F S S M T W T F S

1 2 3 1 2 3 4 5 6 7 1 2 3 4 1 2 3 4

4 5 6 7 8 9 10 8 9 10 11 12 13 14 5 6 7 8 9 10 11 5 6 7 8 9 10 11

11 12 13 14 15 16 17 15 16 17 18 19 20 21 12 13 14 15 16 17 18 12 13 14 15 16 17 18

18 19 20 21 22 23 24 22 23 24 25 26 27 28 19 20 21 22 23 24 25 19 20 21 22 23 24 25

25 26 27 28 29 30 31 29 30 31 26 27 28 26 27 28 29 30 31

April '23 May '23 June '23 July '23

S M T W T F S S M T W T F S S M T W T F S S M T W T F S

1 1 2 3 4 5 6 1 2 3 1

2 3 4 5 6 7 8 7 8 9 10 11 12 13 4 5 6 7 8 9 10 2 3 4 5 6 7 8

9 10 11 12 13 14 15 14 15 16 17 18 19 20 11 12 13 14 15 16 17 9 10 11 12 13 14 15

16 17 18 19 20 21 22 21 22 23 24 25 26 27 18 19 20 21 22 23 24 16 17 18 19 20 21 22

23 24 25 26 27 28 29 28 29 30 31 25 26 27 28 29 30 23 24 25 26 27 28 29

30 30 31

First and Last Day of School New Teacher Workshop Welcome Back Conferences K-8
9 - 12  Grades in Session

Professional Development Day (No School) New and 2nd Year Teacher Workshop CCSLWC Orientation

School Closed/Holiday Welcome Back Conferences K - 8 Graduation

9th Grade Orientation

CCSLWC Orientation
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20 21 22 23 24 25 26 17 18 19 20 21 22 23 22 23 24 25 26 27 28 19 20 21 22 23 24 25

27 28 29 30 31 24 25 26 27 28 29 30 29 30 31 26 27 28 29 30

December '23 January '24 February '24 March '24

S M T W T F S S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4 5 6 1 2 3 1 2

3 4 5 6 7 8 9 7 8 9 10 11 12 13 4 5 6 7 8 9 10 3 4 5 6 7 8 9

10 11 12 13 14 15 16 14 15 16 17 18 19 20 11 12 13 14 15 16 17 10 11 12 13 14 15 16

17 18 19 20 21 22 23 21 22 23 24 25 26 27 18 19 20 21 22 23 24 17 18 19 20 21 22 23
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31 31
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S M T W T F S S M T W T F S S M T W T F S S M T W T F S

1 2 3 4 5 6 1 2 3 4 1 1 2 3 4 5 6

7 8 9 10 11 12 13 5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13

14 15 16 17 18 19 20 12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20

21 22 23 24 25 26 27 19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27

28 29 30 26 27 28 29 30 31 23 24 25 26 27 28 29 28 29 30 31

30

First and Last Day of School New Teacher Workshop Welcome Back Conferences K-8
9 - 12  Grades in Session

Professional Development Day (No School) New and 2nd Year Teacher Workshop CCSLWC Orientation

School Closed/Holiday Welcome Back Conferences K - 8 Graduation

9th Grade Orientation

CCSLWC Orientation
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How to conduct a superintendent search 
One of the biggest roles of a school board is to 

control the superintendent search process and make 
the ultimate decision on district leadership. The 
board may seek assistance with management and 
logistics from the state school board association, or 
it may hire a firm to conduct the search process. 

When conducting the search for a new school 
superintendent, consider the following: 

• Work as a team and collaborate with fellow 
board members. 

• Establish performance objectives and a create 
a complete updated job description. 

• Consider the best and worst qualities of your out­ 
going superintendent and what qualities your future 
superintendent must have. Document the consensus 
of the group and incorporate into the job description. 

• Conduct a transparent search. Report to 
board members and community members regular­ 
ly during the search. 

• Don't hesitate to address a candidate's polit­ 
ical ties or "backers" and how they might hinder 
the board's purposes or work to its advantage. 

• Collect input from stakeholders -- communi­ 
ty members, parents, district staff, and business 
partners. From that data, determine the district's 
strengths (incentives to hiring) and needs (what 
the candidate can offer). 

• Actively recruit. Read and evaluate all appli- 
cant files. 

• Thoroughly vet candidates. 
• Don't cut corners with reference checks. 
• Narrow down the search to determine select 

candidates to interview. 
• Prepare for the interview. Collaborate to deter­ 

mine how the interview will be conducted, create an 
agenda, collect questions, and discuss responses. 

• Be prepared to share policies and board op­ 
erating principles with a candidate. Discuss goals 
and long-range plans. 

• Assist in developing an effective employment 
contract. 

For the best results, implement a strategy for 
conducting a superintendent search and adhere to 
it with fidelity. ■

Hone public speaking skills 
to improve community relations 

As the pressure to reopen schools to in-person 
learning increases, school board members may feel as 
though their actions and decisions are in the public 
eye more than ever before. To maintain a good rela­ 
tionship with the school community and avoid mis­ 
communications, board members should take steps 
to improve their public speaking skills. However, not 
every board member is a born an expert speaker. 

Here are three suggestions to hone your skills 
before your next public speaking event: 

1. Start small. Gain confidence by speaking to 
your peers during executive board meetings. Then, 
gradually practice speaking to the public during 
open board meetings. 
2. Watch online videos of skilled presenters. 

While you should not mimic another speaker's 
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style, watching videos of skilled presenters may 
help you learn how to organize your speeches, 
monitor your poise, and handle questions. 
3. Practice on virtual platforms. Due to the 

coronavirus pandemic, audiences are now accus- 

tamed to attending virtual presentations and con­ 
ferences. Practicing your public speaking skills on 
videoconferencing platforms will instill good habits 
for all future presentations, such as looking at the 
camera (i.e., audience) and multi-tasking. ■

Evaluate the effectiveness of your virtual board meetings 
At the height of the COVID-19 pandemic, 

many school boards held virtual board meet­ 
ings for the first time. According to the results 
of Board & Administrator's Survey on School 
Boards, which was conducted late last year, 76 
percent of the 253 school boards that respond­ 
ed to the survey stated that they hold virtual 
meetings. In contrast, only 50 percent of school 
boards that responded to our survey in late 2019 
held virtual meetings. 

Regardless of whether your board has expe­ 
rience navigating videoconferencing technology. 
consider implementing procedures to evaluate 
your virtual meetings. Data from the survey, 
below, indicate that about 92 percent of school 
boards do not evaluate their in-person or virtual 
board meetings. However, such evaluations can 
help you determine whether your virtual meetings 
are effective and engaging and identify steps to 
improve your meeting practices. ■

Does your board hold virtual meetings? 
0 80% 76.19% 
Cl) 
0 70% C: 
0 60% a. n 
d 50% 0 - 40% 0 
Cl) 

30% 23.81% 0 
3 
b 20% C: 
d 
O 10% h a a. 0% 

Yes No 
Answer 

100% 
0 90% d 
0 80% C: 
0 

70% o n a 60% r - 50% 0 
Cl) 40% 0» 
3 ... 30% C: 
Cl) 
O 20% he 
d a. 10% 

0% 

Does your board evaluate its meetings? 

91.70% 

Yes No 

Answer 
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	I. Call to Order
	II. Roll Call

Board Member Kevin Bollman will be attending the school board meeting remotely at the following location: 101 Court St, Sioux City, IA 51101
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	IV. Approval of Agenda
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	B. State Athletes
	State Athletes

	C. Winter Sport Recipients

View the coaches videos at the following link the week of April 12 when it will go live: https://tinyurl.com/v8sr5ss
	School Board Awards 2020-21

	D. Buildings and Grounds Staff
	Building and Grounds Staff


	VI. Superintendent’s Report
	Superintendent Update - 04.08.21

	VII. Removal of Consent Items for Discussion
	VIII. Approval of Consent Items
	A. Minutes of March 11, 2021 Regular School Board Meeting
	March 11, 2021 Regular School  Board Meeting Minutes

	B. Minutes of March 25, 2021 Work Session
	March 25, 2021 Work Session Minutes

	C. Authorization of Payments, Transfers, and Investment Activity
	Electronic Fund Transfers

	D. Personnel
	1. Diane Jones, retirement effective the end of the 2020-21 school year, as Phy Ed/Health Teacher at North Branch Area High School
	2. Sonja Watson, resignation effective March 11, 2021, as SPED Assistant at Sunrise River Elementary School
	3. Deborah Karp, employment effective February 10, 2021, as Lunchroom Assistant at North Branch Area Middle School
	4. 2020-21 Extra Curricular Spring Coach Positions
	a. Steven Linzmeier, Class 4, Step 1, as Assistant Coach for Baseball
	b. Rikki Beaver, Class 4, Step 7, as Assistant Coach for Softball
	c. Mikayla Carlson, Class 4, Step 3, as Assistant Coach for Softball
	d. Kyle Young, Class 4, Step 2, as Assistant Coach for Softball
	e. Katie Olsen, Class 9, Step 10, as Weightroom Supervisor for Trimester 3 of the 2020-21 school year
	f. Jodiann Fanth, Class 6, Step 1, as Coach for Middle School Softball
	g. Kyle Groh, Class 6, Step 1, as Coach for Middle School Softball
	h. Norm Nagel, Class 2, Step 9, as Head Coach for Girls Track & Field
	i. Kathy Kimble Robatcek, Class 4, Step 10, as Assistant Coach for Track & Field
	j. Alyssa Anderson, Class 6, Step 2, as Coach for Middle School Track
	k. Ryan Kirkland, Class 6, Step 1, as Coach for Middle School Track
	l. Mollie Bjelland as Volunteer Softball Coach
	m. Larry Brodin as Volunteer Softball Coach
	n. Micah McGuiness as Volunteer Softball Coach
	o. Samantha Pederson as Volunteer Softball Coach
	p. Kristi Pilz as Volunteer Softball Coach

	5.  2020-21 Activity Advisor Positions
	a. Emily Erickson, Class 9, Step 1, as 0.5 FTE Musical Accompanist (Choreographer)
	b. Laura Michels, Class 3, Step 2, as 0.5 FTE Musical Co-Director
	c. Laura Michels, Class 9, Step 2, as 0.5 FTE Musical Set Design (Props)
	d. Joyce Mix, Class 9, Step 1, as 0.5 FTE Musical Set Design (Costumes)
	e. Jay Schueller, Class 9, Step 4, as Musical Set Construction
	f. Jay Schueller, Class 9, Step 4, as Musical Tech Booth (Lights & Sound)
	g. Scott Tolzmann, Class 3, Step 2, as Musical Co-Director
	h. Tim Courant, Robotics Volunteer Coach
	i. Barb Cummings as Robotics Volunteer Coach
	j. Brandon Korkwoski as Robotics Volunteer Coach
	k. Nathan Korkowski as Robotics Volunteer Coach
	l. Kayla Lenzmeier as Robotics Volunteer Coach
	m. Dave Patras as Robotics Volunteer Coach
	n. Adam Shoberg as Robotics Volunteer Coach


	E. Acceptance of Donations

Minnesota Statute 123B.02 permits school boards to "...receive, for the benefit of the district, bequests, donations, or gifts for any proper purpose and apply the same to the purpose designated.  In that behalf, the board may act as trustee of any trust created for the benefit of the district, and for the benefit of pupils thereof."



Therefore, the Superintendent recommends the following resolution:



BE IT RESOLVED by the School Board of Independent School District No. 138 that the School Board accept with appreciation the following contributions and permit their use as designated by the donors.
	Donation List


	IX. Open Mic: Open mic is a time for public comment. However, it is not a means to have issues added to this evening’s agenda. It is also not a means to discuss specific individuals negatively in public, either by name or position. If you would like district follow up to comments, please leave appropriate contact information on the open mic sign-in sheet. Please limit your comments to three minutes.
	X. Old Business
	A. Consider Second Reading of the Following Policies
	1. Policy 410 - Family and Medical Leave Policy (Review only - No MSBA changes)
	Policy 410 - Family and Medical Leave Policy revised 11.10.16

	2. Policy 413 - Harassment and Violence (Review only - No MSBA changes)
	Policy 413 - Harassment and Violence revised 11.08.18

	3. Policy 414 - Mandated Reporting of Child Neglect or Physical or Sexual Abuse (Review only - No MSBA changes)
	Policy 414 - Mandated Reporting of Child Neglect or Physical or Sexual Abuse revised 01.09.20

	4. Policy 415 - Mandated Reporting of Maltreatment of Vulnerable Adults (Review only - No MSBA changes)
	Policy 415 - Mandated Reporting of Maltreatment of Vulnerable Adults Adopted 11.10.16

	5. Policy 514 - Bullying Prohibition Policy (Review only - No MSBA changes)
	Policy 514 -  Bullying Prohibition Policy revised 05.11.17

	6. Policy 524-NB - Internet Acceptable Use and Safety Policy (Review only - No MSBA changes)
	Policy 524 - Internet Acceptable Use and Safety Policy revised 01.09.20

	7. Policy 616-NB - School District System Accountability (MSBA changes; recommending removing NB changes)
	Policy 616 - School District System Accountability with revisions

	8. Policy 806 - Crisis Management Policy (Review only - No MSBA changes)
	Policy 806 - Crisis Management revised 02.08.18



	XI. New Business
	A. Consider Approval of First Reading of Draft 2022-23 School Calendar and Draft 2023-24 School Calendar
	August 2022-July 2023 NBAPS Calendar - DRAFT - Calendar
	August 2023-July 2024 NBAPS Calendar - DRAFT - Calendar


	XII. Addendum
	XIII. Information
	A. Board & Administrator April 2021 Issue
	Board & Administrator April 2021 Issue


	XIV. Board Requests
	XV. Committee Reports
	A. SEE (Schools for Equity in Education)
	B. Negotiations
	1. Principals

	C. MSBA Update or Report
	D. MSHSL
	E. SCRED Report
	F. Staff Development Report
	G. Community Education Advisory Committee Report
	H. Policy Committee Report

	XVI. Dates to Remember
	A. Thursday, April 22, 2021, Work Session, 5:30 pm, North Branch Area Middle

School, Media Center
	B. Thursday, May 13, 2021, Regular School Board Meeting, 5:30 pm, North

Branch Area Middle School, Media Center
	C. Thursday, May 27, 2021, Policy Committee Meeting, 4:30 pm, North Branch Area Middle School, Room 816
	D. Thursday, May 27, 2021, Work Session, 5:30 pm, North Branch Area Middle

School, Media Center

	XVII. Adjournment

