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Virtually via the Zoom App
Wednesday, October 10, 2018

Regular Session at 7:00 PM

A G E N D A

1. CALL TO ORDER - Board Chair, Pam Shields
1. Adoption of Agenda for October 10, 2018

2. INTRODUCTION OF GUESTS (Optional)
3. APPROVAL OF MINUTES

1. Board Meeting Minutes from September 26, 2018
4. PUBLIC FORUM
5. REPORTS

1. Student Representative's Report - Reyna Tapia-Herrera
2. Superintendent's Report - Dr. Coakley

6. CONFIRMATION ITEMS (Confirmed en masse)
1. Site Council Minutes

1. Meadows SILT/SITE Council Minutes 9-13-18
2. Patrick Lynch SITE Council 9-27-18 Minutes

2. Miscellaneous Items
3. Financial Statements

1. Financial Statements as of July 31, 2018
4. Enrollment Reports
5. Human Resources

1. Board Authorization for Superintendent to Offer Employment Contracts
2. Approve Employment for the 2018-2019 School Year (added 10/10/18 8:40 a.m.)

6. Business/Operations
7. Board Policies (Deletions/Legal Reference Changes Only)
8. Student Services
9. Student Travel

1. CHS Drama Students Trip to Salem, OR - April 4 - 6, 2019
2. CHS V Softball Team to Rockaway Beach, OR - March
26-29, 2019
3. CHS Choir to Estacada, OR - November 16-18, 2018
4. CHS Dance Team to Portland, OR - March 14 - 15, 2019
5. CHS Student Leadership to Government Camp, OR - 11/30/18 - 12/2/18

7. BOARD ACTION ITEMS
1. OLD BUSINESS
2. NEW BUSINESS

1. Consider Revised Policy GBC - Staff Ethics - Dr. Paul Coakley
2. Consider Revised Policy JHFF – Reporting Requirements Regarding Sexual 
Conduct with Students - James Owens

8. FUTURE AGENDA ITEMS
9. ADJOURNMENT
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The meeting location is accessible to persons with disabilities.  A request for an interpreter for the hearing 
impaired or for other accommodations for persons with disabilities should be made at least 48 hours before the 

meeting to the Board Secretary, Pamela Jordan, 503-760-7990.
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CENTENNIAL SCHOOL DISTRICT 

GOVERNING BOARD MINUTES 
September 26, 2018 

REGULAR SESSION 
The Centennial School District Governing Board met in regular session on Wednesday, September 26, 2018, in the 

boardroom of the district administration office, 18135 SE Brooklyn St, Portland, Oregon. 

1.0 CALL TO ORDER 
Board Chair, Pam Shields, called the meeting to order at 7:00 p.m.  The following Board members were 

also in attendance:  Rod Boettcher, Ernie Butenschoen, Brenda Clark, Rhonda Etherly, Claudia Andrews 

and Ronald “Jess” Hardin. 

The following district administrative team members were in attendance: 
Dr. Paul Coakley ....................................................  Superintendent 

James Owens ..........................................................  Assistant Superintendent/Director, Human Resources 

Greg Lecuyer .........................................................  Director, Business & Operations 

Angela Hubbs ........................................................  Director, Curriculum & Student Learning 

Denise Wright ........................................................  Director, Student Services 

Mairi Scott-Aguirre ................................................  Principal, Centennial High School 

Carol Fenstermacher ..............................................  Community Engagement Coordinator 

Reyna Tapia Herrera…………………………… Student Representative  

Pamela Jordan ........................................................  Recording Secretary 

OFFICIAL BUSINESS 

1.1 Adoption of Agenda for September 26, 2018 

Director Butenschoen moved and Director Etherly seconded a motion to adopt the agenda for September 

26, 2018. The motion was approved by: Directors Hardin, Andrews, Butenschoen, Boettcher, Etherly, 

Vice-Chair Clark and Chair Shields. 

INTRODUCTION OF GUESTS (Optional) 

2.1  
No guests were present at this meeting  

2.2  

2.0 APPROVAL OF MINUTES 

3.1 Board Meeting Minutes of September 12, 2018 

Director Butenschoen moved and Director Etherly seconded a motion to adopt the minutes for September 

26, 2018. The motion was approved by: Directors Hardin, Andrews, Butenschoen, Boettcher, Etherly, 

Vice-Chair Clark and Chair Shields. 

3.0 PUBLIC FORUM 
None at this meeting 
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Minutes of Governing Board Meeting – September 26, 2018 

 

 

5.0 REPORTS 

5.1 Student Representative’s Report – Reyna Tapia-Herrera 
 

Ms. Tapia-Herrera informed the Board of a number of activities taking place at Centennial High School 

(CHS) including the current win-loss records of the high school’s varsity athletic teams.  

She also said CHS held a Financial Aid Night on September 25th.  In addition, she stated that Food for 

Families, a non-profit formed by CHS students that donates food to anyone who needs it, takes place every 

second and fourth Wednesday of the month from 4:30 – 6:30 p.m.   

 

The school’s fall play, Shakespeare in Hollywood, is planned for November. 

 

Chair Shields asked about possible additional financial aid events for students. CHS Principal, Mairi Scott-

Aguirre stated that other financial aid and college preparation events are held throughout the school year. 

Mrs. Scott-Aguirre added that nienty-one students and more than 190 parents attended the Financial Aid 

night on September 25th. 

 

Dr. Coakley also complemented Ms. Tapia-Herrera and her fellow students on organizing Homecomming 

events that took place during the previous week. 

 

5.2 Superintendent’s Report – Dr. Paul Coakley 

Dr. Coakley discussed meetings taking place on September 27, 2018 organized by Oregon State Senators 

and Representatives who are members of the Joint Committee for Student Success. Dr. Coakley will be 

attending a number of the meetings, including speaking at a roundtable with local leaders and 

superintendents from east Multnomah County, North Clackamas and Hillsboro school districts. These 

leaders will discuss the importance of fully funding K-12 education during the next biennium. 

Two Centennial High School students will also participate in the Joint Committee on Student Success as 

part of a legislative listening session with students from other area high schools. The students will share 

information with lawmakers on their experiences in high school, and changes they would like to see in the 

education system. Assistant Superintendent Owens will accompany the CHS students to the event. 

The superintendent also discussed the Confederation of Oreogn School Administrators’ (COSA) first 

Statewide Equity Summit, also taking place on September 27th. Several Centennial School District 

administrators, including Dr. Coakley plan to attend the event.  

Dr. Coakley also highlighted our current enrollment numbers and asked Greg Lecuyer, Director of 

Business and Operations to update the Board in more detail. 

Mr. Lecuyer discussed elementary school class size targets for each school. He explained the district’s class 

size monitoring process called “cap and overflow.” When target numbers are reached, students are then 

enrolled in another school where numbers are lower. This is done in conjunction with the transportation 

department. As an example, Mr. Lecuyer pointed out that Kindergarten classes at Meadows Elementary 

School have reached the cap and now overflow to Parklane Elementary. 

He also discussed the addition of new teacher hiring when enrollment numbers rise above a certain point. 

Currently, Mr. Lecuyer said he does not anticipate new teacher hirning at this time.  

Board members asked clarifying questions regarding parental involvement when students are redirected to 

other schools due to cap and overflow numbers. 

Dr. Coakley also explained that currently enrolled students are not moved, but new students who wish to 

enroll in a school that has reached the cap are redirected to another school. 

Board members also asked clarifying questions around class size relief for teachers who wind up with very 

high class sizes. Dr. Coakley stated that teachers are hired when class sizes become larger than optimal.  
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Minutes of Governing Board Meeting – September 26, 2018 

 

 

Dr. Coakley also discussed possibly adding a temporary classified behavior support position at Butler 

Creek Elementary due to enrollment numbers at the school. 

Director Hardin asked questions about anticipated enrollment, particularly at the middle school, based on 

current elementary school enrollment numbers and how planning for it takes place. 

Mr. Lecuyer said that issue would be considered during budgeting time this spring.  

Dr. Coakley stated that at this point our enrollment is down approximately 150 students from this time last 

year. Neighboring east Multnomah County districts also have lower enrollment numbers this year. 

Chair Shields said that a deeper discussion and analysis of future student enrollment should be a topic at a 

board meeting.  

CONFIRMATION ITEMS 

Director Butenschoen moved and Director Boettcher seconded a motion to approve the confirmation items 

in mass. The motion was approved by: Directors Hardin, Andrews, Butenschoen, Boettcher, Etherly, Vice-

Chair Clark and Chair Shields. 

 

6.1 Site Council Minutes 

6.3 Financial Statements 

6.5 Human Resources 

6.5.1 Employment for the 2018 – 2019 School Year 

6.5.2 Unpaid Leave of Absence 

6.6 Business/Operations 

6.7 Board Policies (Deletions/Legal Reference Changes Only) 

6.8 Student Services 

6.9 Student Travel 

 6.9.1 Centennial HS Varsity Soccer Retreat – Rockaway, OR 9/28 – 9/30/2018 

 

6.0 BOARD ACTION ITEMS 

7.1 OLD BUSINESS 
 

7.1.1 Consider Superintendent’s Work Plan and Evaluation Criteria for 2018/2019 – Dr. Coakley 

Director Shields stated Board Officers have been in conversation with Dr. Coakley regarding some 

wording choices and other small changes to the superintendent’s work plan and evaluation criteria.   

 

Dr. Coakley stated that recommended evaluation criteria wording will be changed to make it more specific 

and measurable. The superintendent then recommended approval of the superintendent’s work plan goals 

and evaluation criteria with board suggested revisions.  

Director Andrews moved and Director Butenschoen seconded a motion to accept the superintendent’s 

workplan and evaluation criteria for 2018 – 2019 with suggested changes. The motion was approved by: 

Directors Hardin, Andrews, Butenschoen, Boettcher, Etherly, Vice-Chair Clark and Chair Shields. 

 

7.2 NEW BUSINESS 

7.2.1 Transfer $99,374 from Support Services to Other Uses – Greg Lecuyer 
Mr. Lecuyer explained that this transfer is due to a coding error when Chromebooks were  

purchased for students.  

 

Chair Shields clarified that this change is essentially moving the purchase to the correct line item 

in the budget. Mr. Lecuyer agreed. 
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Director Butenschoen moved and Director Etherly seconded a motion to approve agenda item 7.2.1.  

The motion was approved by: Directors Hardin, Andrews, Butenschoen, Boettcher, Etherly,  

Vice-Chair Clark and Chair Shields. 

 

Following the vote Director Boettcher asked for additional information regarding which students received 

the Chromebooks purchaced by these funds.  

 

Mr. Lecuyer stated the Chromebooks purchased were part of a replacement cycle purchase and were 

distributed district-wide. 

 7.2.2 Consider Revised Policy ECACB – Unmanned Aircraft System a.k.a. Drone – Greg Lecuyer 

 Mr. Lecuyer stated that this policy revision adds the Oregon Department of Aviation as an agency 

that must approve drone use at schools.   

 
Director Andrews moved and Director Etherly seconded a motion to approve Revised Policy ECACB. The 

motion was approved by: Directors Hardin, Andrews, Butenschoen, Boettcher, Etherly, Vice-Chair Clark 

and Chair Shields. 

7.2.3 Consider Revised Policy IKF - Graduation Requirements - Angela Hubbs & Denise Wright 

Mrs. Hubbs stated that typically policies involving graduation requirements fall under her purvue,  

but because this policy deals with modified diplomas it also falls under Mrs. Wright’s purvue.  

 

Mrs. Wright explained that legistation passed in Fall 2017 made modified diplomas similar to  

standard diplomas, but the change impacted transition services in a way that did not support  

students. Lawmakers then revised the legislation.  

 

Director Boettcher asked clarifying questions regarding the policy’s impact on federal student aid.  

Mrs. Wright stated at one point students who graduated with modified diplomas would not have access 

to federal student aid. That policy was changed. 

Director Boettcher moved and Vice-Chair Clark seconded a motion to approve Revised Policy IKF. The 

motion was approved by: Directors Hardin, Andrews, Butenschoen, Boettcher, Etherly, Vice-Chair Clark 

and Chair Shields. 

8.0 FUTURE AGENDA ITEMS 
Further tentative agenda items for October 10, 2018 board meeting: 

 Enrollment number analysis 

 Summer Programs Report 

 Student Representative’s Report 

 Superintendent’s Report 

9.0 MOTION TO ADJOURN 
Chair Shields adjourned the meeting at 7:47 p.m. 

 

 

    
Chair of the Governing Board  Recording Secretary 

Next Regular Board Meeting:  October 10, 2018 
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CENTENNIAL SCHOOL DISTRICT 
18135 SE Brooklyn Street 

Portland, OR 97236 

503-760-7990 

 

________________________________________________________CONFIRMATION  

 
TO:   Board of Directors  

 

DATE:   October 10, 2018  

 

SUBJECT:  Board Authorization for Superintendent to Offer Employment Contracts 

 

 

It is recommended that the Board authorize the Superintendent to offer employment 

contracts to the following staff, with the terms and conditions to be established by Board 

policy and the applicable collective bargaining agreement, if any:  

 

1. Extension to contracted administrators for the period July 1, 2018 to June 30, 

2021 

********************************************** 

 

It is recommended that the Board authorize the Superintendent to offer employment 

contacts to the attached administrators. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Agenda Item 6.5.1 
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CENTENNIAL SCHOOL DISTRICT 

 

ADMINISTATOR RECOMMENDATIONS 

 

Contract Administrator(s) Offered Extension for the Period July, 1, 2018 to June 30, 2021 

Hubbs, Angela 

Owens, James 
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Agenda Item: 6.5.2 

Centennial School District 
18135 SE Brooklyn ST 

Portland, OR 97236-1049 

 

 

CONFIRMATION 

 

 

To: Board of Directors 

 

Date: October 11, 2018 

 

RE: Approve Employment for the 2018-2019 School Year 

 

 

 

 
The following licensed staff member has been offered an employment contract to fill a vacant position 

within the Centennial School District for the 2018-2019 school year. 

 

 
Name Position (FTE) Degree/University Experience 

PATRICK LYNCH ELEMENTARY  Yrs. District 

Ugarte, Eduardo Teacher – Student Success Behavior MA/Concordia University   

 Systems Coach & Instructional Coach  5 Reynolds SD, OR 

   7 Portland Public SD, OR 

 

 

**************************** 

 

It is recommended that the Board approve the employment for the licensed staff member listed 

above for the 2018-2019 school year. 
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 Agenda Item 6.9.1  

CCEENNTTEENNNNIIAALL  SSCCHHOOOOLL  DDIISSTTRRIICCTT  

18135 SE Brooklyn 

Portland, OR  97236 

(503) 760-7990 

 

CONFIRMATION 

 

To:  Board of Directors 

 

Date:  October 10, 2018 

 

Subject: Approve Trip Request: CHS Drama Students to Salem, Oregon. 

 

 

A request has been received from Centennial High School Drama members, 25 students 

(male and female), 1 instructor (female) and 2 chaperones (male and female) to attend the 

State Thespian Competition in Salem, Oregon April 4-6, 2019. 

The instructor (Kellie McCarty) and chaperones (Darren McCarty and Emily Aleman) 

have been background checked as required by board policy. 

Lodging will be at the Grand Hotel in Salem, OR   Students will be transported with a 

school bus.  All expenses will be paid for by fundraising or by the students. 

* * * * * * * * * * * * * * * * * 

It is recommended that the Board approve the CHS Drama members to travel to Salem, 

Oregon. 

 

Respectfully submitted, Prepared by, 

 

        

 

Dr. Paul Coakley Mairi Scott-Aguirre 

Superintendent of Schools Principal 
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Agenda Item: 6.9.2 

Centennial School District 
18135 SE Brooklyn ST 

Portland, OR 97236-1049 

 

 

NEW BUSINESS 

 

 

To: Board of Directors 

 

Date: October 10, 2018 

 

RE: Approval Trip Request: CHS Varsity Softball Team to Rockaway Beach, 

Oregon. 
 

 

 

 

A request has been received from Centennial High School’s Varsity Softball Team, 12-15 

students (female) and 2 instructors (male and female) to Rockaway Beach, Oregon to participate 

in a team retreat March 26-29, 2019.  

The instructors (Steve Baker and Kelsey Birkhofer) have been background checked as required 

by board policy.  The instructor (Steve Baker) has been cleared by DMV to transport students 

and is trained to use the district mini-bus as required by board policy.   

Lodging will be at the Rockaway Beach Villa.  The students will be transported on a district 

mini-bus.  The students will pay all expenses individually and through fundraising. 

 

 

**************************** 

 

It is recommended that the Board approve the CHS Varsity Softball Team to travel to Rockaway 

Beach, Oregon. 
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 Agenda Item 6.9.3  

CCEENNTTEENNNNIIAALL  SSCCHHOOOOLL  DDIISSTTRRIICCTT  

18135 SE Brooklyn 

Portland, OR  97236 

(503) 760-7990 

 

CONFIRMATION 

 

To:  Board of Directors 

 

Date:  October 10, 2018 

 

Subject: Approve Trip Request: CHS Choir to Estacada, Oregon.  

 

 

A request has been received from Centennial High School’s Choir members, 50 students 

(male and female), 1 instructor (male) and 4 chaperones (male and female) to travel to 

Estacada, Oregon to participate in a choir retreat November 16 – 18, 2018.  

The instructor (Brice Cloyd) and chaperones (Danielle Cloyd, Andrew Hancock, Hailey 

Fischer, Ammie Fischer Carver and Maddie Berry-Sellers have been background checked 

as required by board policy. 

Lodging will be in cabins at Eagle Fern Camp and students will be transported by school 

bus.  All expenses will be paid with funds from the choir ASB account and students. 

* * * * * * * * * * * * * * * * * 

It is recommended that the Board approve the CHS Choir members to travel to Estacada, 

Oregon. 

 

Respectfully submitted, Prepared by, 

 

       Approved October 5, 2018 

 

Dr. Paul Coakley Mairi Scott-Aguirre 

Superintendent of Schools Principal 
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 Agenda Item 6.9.4  

CCEENNTTEENNNNIIAALL  SSCCHHOOOOLL  DDIISSTTRRIICCTT  

18135 SE Brooklyn 

Portland, OR  97236 

(503) 760-7990 

 

CONFIRMATION 

 

To:  Board of Directors 

 

Date:  October 10, 2018 

 

Subject: Approve Trip Request: CHS Hi C Dance Team to Portland, OR.  

 

 

A request has been received from the Centennial High School’s Hi C Dance Team, 23 

students (female), 3 instructors (female) and 1 chaperones (female) to travel to Portland, 

Oregon to participate in the State Dance Team Competition March 14-15, 2019.  

The instructors (Annie Ellettt, Rhonda Wilson and Lynn McEachern) and chaperone 

(Lisa Wolf) have been background checked as required by board policy. 

Lodging will be at the Oxford Suites at Jantzen Beach and the students will be 

transported by school bus.  All expenses will be paid with money earned through 

fundraising. 

* * * * * * * * * * * * * * * * * 

It is recommended that the Board approve the CHS Hi C’s Dance Team to travel to 

Portland, Oregon. 

 

Respectfully submitted, Prepared by, 

 

       Approved October 4, 2018 

 

Dr. Paul Coakley Mairi Scott-Aguirre 

Superintendent of Schools Principal 
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 Agenda Item 6.9.5  

CCEENNTTEENNNNIIAALL  SSCCHHOOOOLL  DDIISSTTRRIICCTT  

18135 SE Brooklyn 

Portland, OR  97236 

(503) 760-7990 

 

CONFIRMATION 

 

To:  Board of Directors 

 

Date:  October 10, 2018 

 

Subject: Approve Trip Request: CHS Student Leadership to Government 

Camp, Oregon.  

 

 

A request has been received from Centennial High School’s student leadership members, 

30 students (male and female) and 3 instructors (male and female) to travel to 

Government Camp, Oregon to participate in a student leadership retreat November 30 to 

December 2, 2018.  

The instructors (Jimmy Mei, Jennifer Morgan and Clarissa Buchholz) have been 

background checked as required by board policy. 

Lodging will be in a rented home at Little Trail Lodge and students will be transported by 

school bus.  All expenses will be paid with funds from the choir ASB account and 

students. 

* * * * * * * * * * * * * * * * * 

It is recommended that the Board approve the CHS student leadership members to travel 

to Government Camp, Oregon. 

 

Respectfully submitted, Prepared by, 

 

       Approved October 5, 2018 

 

Dr. Paul Coakley Mairi Scott-Aguirre 

Superintendent of Schools Principal 
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 Agenda Item 7. 2. 1  

CCEENNTTEENNNNIIAALL  SSCCHHOOOOLL  DDIISSTTRRIICCTT  

18135 SE Brooklyn 

Portland, OR  97236 

(503) 760-7990 

 

NEW BUSINESS 

 

To:  Board of Directors 

 

Date:  October 10, 2018 

 

Subject: Consider Revised Policy GBC– Staff Ethics 

 

 

At OSBA’s request, the Oregon Government Ethics Commission (OGEC) completed a 

review of OSBA’s current model policy GBC – Staff Ethics, resulting in OSBA making 

some recommended edits to policy and its accompanying optional administrative 

regulation (AR).  

 

* * * * * * * * * * * * * * * * * 

Adoption of the revised policy is highly recommended. 
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Staff Ethics - GBC 

1-7 

 Code: GBC 

 Adopted: 8/28/91 

 Revised/Readopted: 6/26/96; 5/13/09; 6/16/10; 

4/09/14; 5/27/15; 6/15/16 

 Orig. Code(s): GBC 
 

 Staff Ethics 

 

 

I. Conflict of Interest Prohibited Use of Official Position or Financial Gain 
 

No district employee will attempt to use his/her their district position to obtain personal financial benefit 

gain or avoidance of financial detriment or financial gain or avoidance of financial detriment for 

themselves, relatives, household members of household or for any business with which the employee, a  

household member or relative is associated, if the financial gain or avoidance of financial detriment would 

not otherwise be available but for the district employee’s employment with the district. 

 

This prohibition does not apply to any part of an official compensation package as approved by the Board, 

honorarium allowed by ORS 244.042, reimbursement of expenses or unsolicited awards of professional 

achievement.  Further, this prohibition does not apply to gifts from one without a legislative or 

administrative interest.  Nor does it apply if the gift is under the $50 gift limit for one who has a legislative 

or administrative interest in any matter subject to the decision or vote of the district employee. 

 

The employee may receive district or school logo apparel as part of the employee’s official compensation 

package. 

 

District employees will not engage in, or have a personal financial interest in, any activity that raises a 

reasonable question of conflict of interest regarding the use of their official position in regards to with their 

duties and responsibilities as staff members district employees.This would also apply to any personal 

financial benefit for the district employee’s relative or member of household of the employee, or any 

business with which the district employee or a relative or member of the household of the district 

employee is associated. 

 

This means that: 

 

1. Employees, relatives or members of the district employee’s household will not use their the 

employee’s position to obtain financial gain or avoidance of financial detriment from students, 

parents or staff; 

 

2. Any device, publication or any other item developed during the employee’s paid time shall be 

district property; 

 

3. Employees will not further personal gain through the use of confidential information gained in the 

course of or by reason of position or activities in any way; 

 

4. No district employee may serve as a Board or budget committee member in the district; 
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5. An employee will not perform any duties related to an outside job during his/her regular working 

hours or during the additional time that he/she needs to fulfill the position’s responsibilities; nor will 

an employee use any district facilities, equipment or materials in performing outside work; and 

 

6. If an employee authorizes a public contract, the employee may not have a direct beneficial financial 

interest in that public contract for two years after the date the contract was authorized. 

 

If an district employee has a potential or actual conflicts of interests, the district employee must notify 

his/her supervisor in writing of the nature of the conflict and request that the supervisor  dispose of the 

matter giving rise to the conflict. This must be done on each occasion the district employee is met with a 

conflict of interest. 

 

“Potential conflict of interest” means any action or any decision or recommendation by a district employee 

that could result in a financial benefit or detriment for self or relatives or for any business with which the 

district employee or relatives are associated, unless otherwise provided by law. 

 

“Actual conflict of interest” means any action or any decision or recommendation by a district employee 

that would result in a financial benefit or detriment for self or relatives or for any business with which the 

district employee or relatives are associated, unless otherwise provided by law. 

 

In order to avoid both potential and actual conflicts of interests violation of nepotism provisions and 

district policy, district employees must abide by the following rules when an employee’s relative or 

member of the household of the district employee is seeking and/or holds a position with the district: 

 

1. A district employee may not appoint, employ, promote, discharge, fire, or demote or advocate for 

such an employment decision for a relative or a member of the household, unless, he/she complies 

with the conflict of interest requirements or Oregon Revised Statute (ORS) Chapter 244.   This rule 

does not apply to employment decisions regarding unpaid volunteer position, unless it is a Board-

related position. 

 

2. A district employee may not participate as a public official in any interview, discussion or debate 

regarding the appointment, employment, promotion, discharge, firing, or demotion of a relative or a 

member of the household.  An employee may still serve as a reference, provide a recommendation, 

or perform other acts that are part of the normal job functions of the employee. 

 

3. More than one member of an employee’s family may be hired as a regular district employee.  In 

accordance with Oregon law, however, the district may refuse to hire individuals, or may transfer 

current employees, in situations where an appointment would place one family member in a position 

of exercising supervisory, appointment, or grievance adjustment authority over another member of 

the same family.  Employees who are members of the same family may not be assigned to work in 

the same building except by the superintendent’s approval. 

 

In the conflict of interest context: 

 

“Member of household” means any person who resides with the employee. 
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“Relative” means the spouse1, parent, step-parent, child, sibling, step-sibling, son-in-law or daughter-in-

law of the employee; or the parent, step-parent, child, sibling, step-sibling, son-in-law or daughter-in-law 

of the spouse of the employee.  Relative also includes any individual for whom the employee has a legal 

support obligation, whose employment provides benefits2 to the employee, or who receives any benefit 

from the employee’s public employment. 

 

II. Gifts 
 

District employees must comply with the following rules involving gifts: 

 

Employees are public officials and therefore will not solicit or accept a gift or gifts with an aggregate value 

in excess of $50 from any single source in a calendar year that has a legislative or administrative interest in 

any matter subject to the decision or vote of the district employee.  All gift related provisions apply to the 

employee and their relatives and members of their household.  The $50 gift limit applies separately to the 

employee and to the employee’s relatives or members of household, meaning that the employee and each 

member of their household and relatives can accept up to $50 each from the same source/gift giver.  A gift 

may be received by the district employee from, but not limited to, another district employee, a student or 

parent of a student or a vendor within the $50 gift limit. Except for exclusions in ORS 244.040(2), an item 

received by an employee from the district is prohibited. 

“Gift” means something of economic value given to an employee without valuable consideration of 

equivalent value, which is not extended to others who are not public officials on the same terms and 

conditions. 

 

“Relative” means the spouse3, parent, step-parent, child, sibling, step-sibling, son-in-law or daughter-in-

law of the employee; or the parent, step-parent, child, sibling, step-sibling, son-in-law or daughter-in-law 

of the spouse of the employee.  Relative also includes any individual for whom the employee has a legal 

support obligation, whose employment provides benefits4 to the employee, or who receives any benefit 

from the employee’s public employment. 

 

“Member of the household” means any person who resides with the employee. 

 

Determining the Source of Gifts 
 

Employees, the employee’s relatives or members of the employee’s household should not accept gifts in 

any amount without obtaining information from the gift giver as to who is the source of the gift.  It is the 

employee’s personal responsibility to ensure that no single source provides gifts exceeding an aggregate 

value of $50 in a calendar year, if the source has a legislative or administrative interest in any matter 

subject to the decision or vote of the district employee.  If the giver does not have a legislative or 

administrative interest, the ethics rules on gifts $50 limit does not apply and the employee need not keep 

track of it, although they are advised to do so anyway in case of a later dispute. 

 

                                                 
1The term spouse includes domestic partner. 
2Examples of benefits may include, but not be limited to, elements of an official compensation package including benefits such 

as insurance, tuition or retirement allotments. 
3Ibid. p. 2 
4Ibid. p. 2 
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Determining Legislative and Administrative Interest 
 

A “legislative or administrative interest” means an economic interest distinct from that of the general 

public, in any action subject to the official decision of an employee. 

 

A “decision” means an act that commits the district to a particular course of action within the employee’s 

scope of authority and that is connected to the source of the gift’s economic interest.  A decision is not a 

recommendation or work performed in an advisory capacity.  If a supervisor delegates the decision to a 

subordinate but retains responsibility as the final decision maker, both the subordinate and the supervisor’s 

actions could be considered a “decision.” 

 

Determining the Value of Gifts 
 

The fair market value of the merchandise, goods or services received will be used to determine benefit or 

value. 

 

“Fair market value” is the dollar amount goods or services would bring if offered for sale by a person who 

desired, but was not obligated, to sell and purchased by one who is willing, but not obligated, to buy.  Any 

portion of the price that was donated to charity, however, does not count toward the fair market value of 

the gift if the employee does not claim the charitable contribution on personal tax returns.  Below are 

acceptable ways to calculate the fair market value of a gift: 

 

1. In calculating the per person cost at receptions or meals the payor of the employee’s admission or 

meal will include all costs other than any amount donated to a charity. 

 

For example, a person with a legislative or administrative interest buys a table for a charitable dinner 

at $100 per person.  If the cost of the meal was $25 and the amount donated to charity was $75, the 

benefit conferred to the employee is $25.  This example requires that the employee does not claim 

the charitable contribution on personal tax returns. 

 

2. For receptions and meals with multiple attendees, but with no price established to attend, the source 

of the employee’s meal or reception will use reasonable methods to determine the per person value 

or benefit conferred.  The following examples are deemed reasonable methods of calculating value 

or benefit conferred: 

 

a. The source divides the amount spent on food, beverage, and other costs (other than charitable 

contributions) by the number of persons whom the payor reasonably expects to attend the 

reception or dinner; 

b. The source divides the amount spent on food, beverages, and other costs (other than charitable 

contributions) by the number of persons who actually attend the reception or dinner; or 

c. The source calculates the actual amount spent on the employee. 

 

3. Upon request by the employee, the source will give notice of the value of the merchandise, goods 

or services received. 

4. Attendance at receptions where the food or beverage is provided as an incidental part of the 

reception is permitted without regard to the fair market value of the food and beverage provided. 
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Value of Unsolicited Tokens or Awards:  Resale value 
 

Employees may accept unsolicited tokens or awards that are engraved or are otherwise personalized items.  

Such item are deemed to have a resale value under $25 (even if the personalized item cost the source more 

than $50), unless the personalized item is made from gold or some other valuable material that would have 

value over $25 as a raw material. 

 

Entertainment 
 

Employees may not accept any gifts of entertainment over $50 in value from any single source in a 

calendar year that has a legislative or administrative interest in any matter subject to the decision of the 

employee unless: 

 

1. The entertainment is incidental to the main purpose of another event (i.e., a band playing at a 

reception).  Entertainment that involves personal participation is not incidental to another event 

(such as a golf tournament at a conference); or 

 

2. The employee is acting in their official capacity for a ceremonial purpose. 

 

Entertainment is ceremonial when an employee appears at an entertainment event for a “ceremonial 

purpose” at the invitation of the source of the entertainment who requests the presence of the 

employee as a special occasion associated with the entertainment.  Examples of an appearance by an 

employee at an entertainment event for a ceremonial purpose include:  throwing the first pitch at a 

baseball game, appearing in a parade and ribbon cutting for an opening ceremony. 

 

Exceptions 
 

The following are exceptions to the ethics rules on gifts that apply to employees. 

 

1. Gifts from “relatives” and “members of the household” to the employee are permitted in an 

unlimited amount; they are not considered gifts under the ethics rules. 

 

2. Informational or program material, publications or subscriptions related to the recipient’s 

performance of official duties. 

 

3. Food, lodging and travel generally count toward the $50 aggregate amount per year from a single 

source with a legislative/administrative interest, with the following exceptions:. 

 

a. Organized Planned Events – Employees are permitted to accept payment for travel conducted in 

the employee’s official capacity, for certain limited purposes: 

 

a. Reasonable expenses (i.e., food, lodging, travel, fees) for attendance at a convention, fact-

finding mission or trip, or other meeting do not count toward the $50 aggregate amount IF: 

 

(1) The employee is scheduled to deliver a speech, make a presentation, participate on a 

panel or represent the district; AND 

 

(a) The giver is a unit of a: 
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(i) Federal, state or local government; 

(ii) An Oregon or federally recognized Native American Tribe; OR 

(iii) Nonprofit corporation. 

 

(2) The employee is representing the district: 

 

(a) On an official sanctioned trade-promotion or fact-finding mission; OR 

(b) Officially designated negotiations or economic development activities where 

receipt of the expenses is approved in advance by the superintendent. 

 

(2) The purpose of this the exception in a. above is to allow employees to attend organized, 

planned events, and engage with the members of organizations by speaking or answering 

questions, participating in panel discussions or otherwise formally discussing matters in their 

official capacity.  This exception to the gift definition does not authorize private meals where 

the participants engage in discussion. 

 

4. Food or beverage, consumed at a reception, meal, or meeting IF held by an organization and IF the 

employee is representing the district. 

“Reception” means a social gathering.  Receptions are often held for the purpose of extending a 

ceremonial or formal welcome and may include private or public meetings during which guests are 

honored or welcomed.  Food and beverages are often provided, but not as a plated, sit-down meal. 

 

5. Food or beverage consumed by employee acting in an official capacity in the course of financial 

transactions between the public body and another entity described in ORS 244.020(5)(b)(I)(i). 

 

6. Waiver or discount of registration expenses or materials provided to employee at a continuing 

education event that the employee may attend to satisfy a professional licensing requirement.  

 

7. An gift item received by the employee as part of the usual or customary practice of the employee’s 

private business, employment or position as a volunteer that bears no relationship to the employee’s 

district employment. 

 

8. Reasonable expenses paid to employee for accompanying students on educational trip. 

 

Honoraria 
 

An employee may not solicit or receive, whether directly or indirectly, honoraria for the employee or any 

relative or member of the household of the employee if the honoraria are solicited or received in 

connection with the official duties of the employee. 

 

The honoraria rules do not prohibit the solicitation or receipt of an honorarium or a certificate, plaque, 

commemorative token or other item with a value of $50 or less; or the solicitation or receipt of an 

honorarium for services performed in relation to the private profession, occupation, avocation or expertise 

of the employee. 

 

END OF POLICY 
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Legal Reference(s): 
 

ORS 244.010 - 244.400 

ORS 332.016  

ORS 659A.309 

 

OAR 199-005-0001 - 199-020-0020 

OAR 584-020-0040 

 

OR. ETHICS COMM’N, OR. GOV’T ETHICS LAW, A GUIDE FOR PUBLIC OFFICIALS. 

 

 

Cross Reference(s): 
 

GBI - Gifts and Solicitations 

GCQA/GDQA - Nonschool Employment 

GCQAB - Private Tutoring for Pay 
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 Agenda Item 7. 2. 2  

CCEENNTTEENNNNIIAALL  SSCCHHOOOOLL  DDIISSTTRRIICCTT  

18135 SE Brooklyn 

Portland, OR  97236 

(503) 760-7990 

 

NEW BUSINESS 

 

To:  Board of Directors 

 

Date:  October 10, 2018 

 

Subject: Consider Revised Policy JHFF – Reporting Requirements Regarding 

Sexual Conduct with Students 

 

 

The Every Student Succeeds Act (ESSA) added a new policy requirement very similar to 

the Oregon law regarding sexual conduct with students. The major difference is that 

ESSA also applies to contractors and agents of the district in addition to district/school 

employees. This policy has been revised to reflect the ESSA requirements. 

* * * * * * * * * * * * * * * * * 

Adoption of the revised policy is required. 
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 Code: JHFF 

 Adopted: 4/28/10 

 Readopted: 1/12/11; 9/24/14 

 Orig. Code(s): JHFF 
 

 Reporting Requirements Regarding Sexual Conduct with Students  
 

 

Sexual conduct by district/school employees, contractors or agents1 of the district as defined by Oregon 

law will not be tolerated.  All district/school employees, contractors and agents of the district are subject to 

this policy. 

 

“Sexual conduct,” as defined by Oregon law, is any verbal or physical conduct by a district/school 

employee that is sexual in nature; directed toward a kindergarten through grade 12 student; that 

unreasonably interferes with a student’s educational performance; and creates an intimidating, hostile or 

offensive educational environment.  The definition for sexual conduct does not include behavior that 

would be considered child abuse as outlined by Oregon law and Board policy JHFE and JHFE-AR - 

Reporting of Suspected Child Abuse of a Child. 

 

Any district/school employee, contractor or agent of the district [or volunteer]  who has reasonable cause 

to believe that another district/school employee, contractor, agent of the district[ or volunteer] has engaged 

in sexual conduct with a student immediately notify the Department of Human Services or a law 

enforcement agency, and must also his/her immediate supervisor and the district’s director of human 

resources by telephone and by delivering a copy of the report. 

 

When the district receives a report of suspected sexual conduct by a district/school employee, the district 

may decide to place the employee on paid administrative leave or in a position that does not involve direct, 

unsupervised contact with students while conducting an investigation. When the district receives a report 

of suspected sexual conduct by a contractor[2] or agent of the district, the district may decide to suspend 

services of that contractor or place the agent in a position that does not involve direct, unsupervised 

contact with students while conducting an investigation. An investigation is a detailed inquiry into the 

factual allegations of a report of suspected sexual conduct that is based on interviews with the 

complainant, witnesses, and the district/school employee, the contractor, the agent of the district or the 

student who is the subject of the report.  If the subject of the report is a district employee represented by a 

contract or a collective bargaining agreement, Tthe investigation must meet any negotiated standards of an 

employment contract or agreement. 

 

If, following the investigation, the report is substantiated, the district will inform the district employee, 

contractor or agent of the district that the report has been substantiated and provide information regarding 

the appeal process.  The employee may appeal the district’s decision through the appeal process provided 

by the district’s collective bargaining agreement.  A substantiated report is one that means a report of 

abuse or sexual conduct that: 

 

                                                 
1An “agent” is a person authorized to act on behalf of another (called the principal) to create legal relations with a third party. 
2[The district is encouraged to duplicate this language in the contract. If the contract is with a company and the person assigned 

to do the work is the alleged perpetrator, the district shall notify the company and request another company employee be 

assigned to complete the work.] 
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1. An educational provider has reasonable cause to believe is founded based on the available evidence 

after conducting an investigation; and 

 

2. Involves conduct that the educational provider determines is sufficiently serious to be documented in 

the employee’s personnel file, the student’s education record or in the administrative file for the 

contractor or agent of the district. 

 

If the district employee, contractor or agent of the district decides not to appeal the determination, or if the 

determination is sustained after an appeal, a record of the substantiated report will be placed in the 

employee’s personnel file or in the administrative file for the contractor or agent of the district.  Such 

records are confidential and are not public, but may be used as a basis for providing information required 

to be disclosed under state law. The employee, contractor or agent of the district will be notified that this 

information may be disclosed to a potential employer. The district will not serve as a reference for a 

contractor or agent of the district that has a substantiated report. 

 

The district will post in each school building the name and contact information of the person designated to 

receive sexual conduct reports, as well as, the procedures the district’s director of human resources will 

follow upon receipt of a report.  In the event that the designated person is the suspected perpetrator, the 

director of human resources shall receive the report. If the superintendent is the alleged perpetrator, the 

Board chair shall receive the report. When the district’s director of human resources takes action on the 

report, the person who initiated the report must be notified. 

 

The initiation of a report in good faith about suspected sexual conduct may not adversely affect any terms 

or conditions of employment or the work environment of the complainant.  If a student initiates a report of 

suspected sexual conduct by a district/school employee, a contractor or an agent of the district in good 

faith, the student will not be disciplined by the board or any district/school employee. 

 

The district will provide annual training to district/school employees, parents, and students regarding the 

prevention and identification of sexual conduct.  The district will provide to employees, contractor or 

agents of the district at the time of hire a description of conduct that may constitute sexual conduct and a 

description of records subject to disclosure if a sexual conduct report is substantiated. 

 

Educational providers shall follow hiring and reporting procedures as outlined in Oregon Revised Statute 

(ORS) 339.374 for all district/school employees. 

 

END OF POLICY 
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Legal Reference(s): 
 

ORS 339.370 - 339.400 ORS 418.746 - 418.751 ORS 419B.005 - 419B.045 

 

Every Student Succeeds Act, 20 U.S.C. § 7926 (2012). 

 

 

Cross Reference(s): 
 

GCAB - Personal Communication Devices and Social Media - Staff  

JHFE - Reporting of Suspected Abuse of a Child 
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