AGENDA | CORBETT SCHOOL DISTRICT 7:00 PM

MPB/Board Room/ZOOM-OWL
35800 E Historic Columbia River Highway
Corbett, Oregon 97019

REGULAR SCHOOL BOARD MEETING Wednesday, December 18, 2024

N

PRELIMINARY BUSINESS

1. Call to Order / Flag Salute

2. Review and Acceptance of Agenda

3. Board Chair Report Information/Discussion/Timelines
Applications for four vacant budget committee positions were received
in the District Office or by email to rlindeen@corbett.k12.or.us by
December 15, 2024. (see attachments)
a. Interview applicants for Budget Committee vacancies

Information Items

. Benno Lyon

b. Jarred Trapp - prefers position expiring December 2025

c. David Osborn

d. Jennifer Bruton

e. Lindsay King

. Brad Hunter

Approval and Extension of Minutes Action Item

Introduction and Comments of Guests

1. Principal / Director/ Supervisor Reports

2. Student Representative to the Board Information Item

FINANCIAL REPORTS / MATTERS

1. Report Information ltem

2. Budget Committee Calendar for 2024-2025 for the 2025-2026 Budget

Information Item

3. Appointments to the Budget Committee Positions No. 1, 3,4 & 5

Superintendent Fialkiewicz's Report  Information Iltem(s)

1. Proposed Enroliment/Application Process Update

2. Update on Corbett School campus upgrades and/or grants

3. Future Planning/Strategic Planning Action ltem

CONSENT AGENDA

1. Consent agenda **Resolution items 12.72-24** through 12.80-24**
Action Iltems

CURRICULUM

STUDENTS

1. See Consent Agenda 6.0

2. Oregon Statewide Report Card 2023-24

Transportation, Building and Maintenance

1. Road Maintenance/School Zone Updates
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10. Co-

Curricular Activities

11. Personnel

1.

Vacant Positions Information Item

2. See Consent Agenda 6.0
3. See Consent Agenda 6.0
4. See Consent Agenda 6.0
5. See Consent Agenda 6.0
6. See Consent Agenda
7. See Consent Agenda 6.0
8. See Consent Agenda 6.0
9. See Consent Agenda 6.0
12. Policy
1. Board Policy Information Item
2. Board Policy Information Items
3. Review and Revision of Policy Regulation
a. Policy AC-AR(1) - Discrimination or Civil Rights Complaint
Procedure
4. First Read of Policy AR Information Item
5. Policy AR Deletions Information ltems
6. Policy AR deletions Information Items
13. COMING EVENTS

1.

70
112
116

122
144
156

Friday, December 20, 2025-Sunday, January 5, 2025, no school Winter Break
Wednesday, January 8, 2025 - Special School Board Meeting/Work Session,

7:00 p.m.

Monday, January 13, 2025 - Site Council Meeting, time and place TBD
January 15, 2025, Wednesday, Regular School Board meeting at 7:00 p.m.
MPB/ ZOOM virtual

14. Executive Session, if needed, held pursuant to ORS 192.660
15. ADJOURNMENT



CORBETT SCHOOL DISTRICT NO.39
CANDIDATE INFORMATION SHEET
BUDGET COMMITTEE

Please fill out and return to the school district office.

Name

Last First Initial Date

Home Address

Mailing Address if different Phone

Home e-mail address

Business Address

Business e-mail Address Phone

Occupation

No. of years in District

Do you have children in the school district?

Which schools?

Have you worked on any school committees?

If so, which committees?

Other community or business activities

Do you have other commitments which may conflict with your participation and attendance at school
budget meetings?

Why do you wish to be appointed to the school budget committee?

budvac.app




CORBETT SCHOOL DISTRICT 39
2024-25

BOARD OF DIRECTORS

Position No. 2 Todd Mickalson, Board Chair Term expires 6/2025
Position No. 1 Dylan Rickert Term expires 6/2027
Position No. 3 Todd Redfern Term expires 6/2025
Position No. 4 David Granberg Term expires 6/2025
Position No. 5 Bob Buttke Term expires 6/2025
Position No. 6 Ben Byers Term expires 6/2027
Position No. 7 Leah Fredericks, Board Vice Chair Term expires 6/2027
Derek Fialkiewicz, Ed.D. Superintendent-Clerk
Regina Sampson Business Manager/CFO
Robin Lindeen-Blakeley Deputy Clerk/HR Lead
BUDGET MEMBERS
Position No. 1 Vacant Term expires 12/2025
Position No. 2 Patrick Murphy Term expires 12/2027
Position No. 3 Vacant Term expires 12/2027
Position No. 4 Vacant Term expires 12/2027
Position No. 5 Vacant Term expires 12/2025
Position No. 6 Krystina Robison Term expires 12/2026
Position No. 7 Amy Ciecko Term expires 12/2026

Budget committee 2024-25.docx



CORBETT SCHOOL DISTRICT NO.39

CANDIDATE INFORMATION SHEET
BUDGET COMMITTEE

Please fill out and return to the school district office.

Name L‘"‘/O‘d BE NND ! /‘c‘/z‘f

Last First Initial " Date

Home Address ’%(’2 L[6Z, 5{, éﬂ@ﬁo(}f\-] C/K)-m @D
Mailing Address if different CoRRETT 970 Prone Sv 3 - ?’é"/"
Home e-mail address E’f’ NV o {\‘-} on (_@j :”Y"Cul /- Ce A '8%“2"’

Business Address

Business e-mail Address Phone

Occupation (')S(/( ’F')( J‘e/‘/"(/ ay Omfda)y\/ < CA@[Q_
o. of years in District r S =
No. of years n District_ 23/ 2 Q€2L. ﬁbﬁkﬂﬂ{AnNJUV

Do you have children in the school district?

Which schools?__ C /A P-(, }'_/j"} L’ SC/LUO ‘

Have you worked on any school committees? \1e S :
If so, which committees? 9 l',—‘e CQM neal — VMCV\-‘— ri'f’t

Other community or business activities VO)*"\‘I'W‘\’\Q M-:}_ SC—(N’JU.) V"‘-\ﬁ'ﬁrogh ‘
oo 44,445(%06} (’N‘O«B -eib-—-

Do you have other commitments which may oonfllct with your participation and attendance at school
budget meetings? NO

Why do you wish to be appointed to the school budget committee? I ‘Q [ M _COL‘OO \

1550¢S clowl, (ave deeply abond /<lo'j_%,ﬂ7r\j
Les<r sclegl j{’xzm;wca 19) ‘oJ’SSlb“’
M%e}.
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CORBETT SCHOOL DISTRICT NO.39

CANDIDATE INFORMATION SHEET
BUDGET COMMITTEE

Please fill out and return to the school district office.

Name .T’n\c(u‘ Toccedh S lZ/ G / 2024

Last M\ First Initial Date

Home Address_ 3% (% £ Hisk  (olumbia River El;’\\u >/
Mailing Address if different Phone 5034~ 439-¢423

[6300 8t Green & 2540

Roelland, OQ 437213
Business e-mail Address M\Tre«qxr‘) @ (j\\m one\e. com Phone 504~ 2930049 %
Occupation__ (e ¢ 115 ‘u?,(Q ’;\)ukl( A [ (;‘\-w\.\'f'\/\‘l’

No. of years in District 5

Do you have children in the school district? 8

Which schools? C ochedt  Grade  Gchaol

Have you worked on any school committees? /\/ [8)

If so, which committees? /V/ A

Other community or business activities "I Wwo( /7¢- ok oo C?A ‘C M ch
. oy A f W4 "
olso ok \A(-—% lo«wj( S{JAGJ \.1\\/\\ \/er‘;iéc,,

Do you have other commitments which may conflict with your participation and attendance at school
budget meetings? Ao

Why do you wish to be appointed to the school budget committee? /\c) Km,u V\_)vu
A ' i . , ,
Hhe d“v—.\-ﬂ{'{"\ "C\)\V\r‘lg oo being a\\c;u}(eck (‘AMJZ - 1o Liroere - hﬂ\(\B _’:‘ﬁ

chm,Q S‘Ee\uo\r/& of the oy ‘:\)O\yef: ) oNe \/ bENRGEp
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CORBETT SCHOOL DISTRICT NO.39

CANDIDATE INFORMATION SHEET
BUDGET COMMITTEE

Please fill out and return to the school district office.

Osborn David 12/18/24
Name

Last First Initial Date

Home Address 30144 E Woodard Rd., Troutdale, OR 97060

Mailing Address if different Phone 5035168932

Business Address 1825 SW Broadway, Portland, OR 97201

Business e-mail Address dosborn@pdx.edu Phone
Adjunct Professor

Occupation

No. of years in District

Yes

Do you have children in the school district?

Which schools? CAPS

Have you worked on any school committees? No

If so, which committees?

. . ... Pastand current mem -profi
Other community or business activities ember of numerous non-profit boards

including officer roles, managed orgs with $1,000,000+ budgets, experienced in education field

Do you have other éommitrpents which m%y conflict with your participation and attendance at school
budget meetings? urrently a sub with Edustaff in the district, but they employ me not the district

so assuming no conflict - but wanted to disclose
Why do you wish to be appointed to the school budget committee?_| believe | have the organizational

skills & experience to positively contribute to a collaborative budget process that

integrates diverse perspectives in the community and creates a stable budget for CSD
budvac.app




CORBETT SCHOOL DISTRICT NO.39

CANDIDATE INFORMATION SHEET

BUDGET COMMITTEE
Please fill out and return to the school district office. By:
Name 3ruton Jenn fege L 12-5-24
Last First Initial Date

Home Address_ 34251 NE Mecshsn R Corkedt LO¥__9q]0o14

Mailing Address if different Phone_1\q-33F-08412

Home e-mail addfessmgh_é_\_@%ﬁm'ﬂ oM

Business Address__(Costco Lhole.sp P,

“YgYA NE 138"~ Ave  Portimnd, OK A10\9

Business e-mail Address Phone_S503—-2572-27247

Occupation E_xpednsez Cierk ond Soles Aucioc

No. of years in District__8.S Qeoss

Do you have children in the school district? Yes

Which schools?__Cov ottt Hi%h Scihen) ond Grade. Schoal

Have you worked on any school committees? No

If so, which committees?

Other community or business activities. T _wocw ot the Poctland tastco and

mu _yole o Expen st Cleck is v wrep Ivock, of e oud 8;—3;‘&.’;& all
d expen

Do you have other commitments which may conflict with your participation and attendance at school
budget meetings?_T how wido S 3 )

. _ §0 ~H~‘n8 LOMLS up.
Why do you wish to be appointed to the school budget committee?_ = wWouwld “Hke v Seovd

qua— Qigkvict \na o\wo\ga_‘-ﬂm s well Wit My gerso rak?j&, T o

R Wido jn ¥ distiict and T wont do see Maas odishrict budvac.app
e suctessful vow entl 1 e Fotuare
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CORBETT SCHOOL DISTRICT NO.39

CANDIDATE INFORMATION SHEET
BUDGET COMMITTEE

Please fill out and return to the school district office.

Name K ina Lindcau kK IL/3/L‘1

Last 7 First J Initial " Date
Home Address 23540 SE PRickert Road
Mailing Address if different n/a Phone G0%~ F09 - ¥ 294

Home e-mail address Yi?dh} ll'vv(smsl ® ﬁmn;l-w

Business Address V\/ a

Business e-mail Address Phone

Occupation 'rmoth Coveshhoam Bavlow Sehrool Dishret

No. of years in District (D -+

Do you have children in the school district? \'ICS

Which schools? __ CAPS = Gty omd XTH

Have you worked on any school committees? No

If so, which committees?

Other community or business activities_Ceached Basketball v Corvbett,

I&«Amkip team and Eﬁguﬁl? Teeans _inn__GBSD .

Do you have other commitments which may conflict with your participation and attendance at school
budget meetings? no

Why do you wish to be appointed to the school budget committee?_| want +v |cewrn

wovre obount -hre bvdg,cﬁms {)H)Lcs( and help our Aishnet

Y‘wsain o SD'ld‘ ﬁvmv\uid on-h‘n:)- budvac.app



12/16/24, 7:23 PM thumb-77ae2bc0569604583279cd47dfadfd65.jpeg (850%1100)

CORBETT SCHOOL DISTRICT NO.39

CANDIDATE INFORMATION SHEET
BUDGET COMMITTEE

Please fill out and return to the school district office.

Name _Hunter Brad 12-15-24
Last First Initial Date

Home Address 37777 E Knieriem Rd Corbett

Mailing Address if different Phone_503 789 8120

Home e-mail address  brad _hunter@comcast.net

Business Address

Craft3 160 NE 6th St Portland, OR 97232

Business e-mail Address__bhunter@craft3.org Phone 903 789 8120

Occupation Commercial Banker

Ma. of years in District 5

Dosyou v chikiven in the:schodl distriet.___' ©°
Which schools? Penelope (6 grade) and Gus (3rd grade) CAPS
No

Have you worked on any school committees?

If so, which committees?

Other community or business activities
Current Board Treasure at Climate Trust and former Treasure at NW Natural Resource Group

Do you have other commitments which may conflict with your participation and attendance at school
budget meetings? ___NoO

Why do you wish to be appointed to the school budget committee?
| have extensive (14 yrs) experience in business and non-profit finance

budvac.app
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CORBETT SCHOOL DISTRICT SPECIAL SCHOOL BOARD MEETING ZOOM virtual
35800 E Historic Columbia River Highway Corbett, Oregon 97019 via virtual ZOOM only 2:30 p.m.
Tuesday, November 5, 2024

Minutes Approved

The following board members were present online: Todd Mickalson, Board Chair; Leah Fredericks, Board
Vice Chair, Ben Byers; Bob Buttke; David Granberg; and Dylan Rickert. Todd Redfern had an excused
absence. Also present virtually were administrators Derek Fialkiewicz, Ed.D., Superintendent; Jeanne
Swift, Assistant Superintendent/Director of Student Services; Regina Sampson, Business Manager; Brie
Windust, Business Office Assistant/ZO0OM moderator and Robin Lindeen-Blakeley, Deputy Clerk/HR
Lead.

1. Preliminary Business/ Call to Order — Todd Mickalson called the meeting to order
at 2:34 p.m.

2:30 p.m. — the meeting recording started and there was one audience attendee
online.

2. Introductory Comments — Dr. Fialkiewicz addressed the major reason for this
meeting is from the discussion of the last board meeting on October 16, 2024 in
order to go out to the community with updates. A letter to acknowledge
information by the Superintendent and Board Chair is to be voted on.

3. Letter Regarding Finances and Budget  Action Item

Leah Fredericks moved and Bob Buttke seconded:

RESOLUTION NO. 11.48-24 - RESOLVED that the Board acknowledged and
supported the revised letter as attached in the Board packet regarding finances
and budget, as written.

Board discussion and comments made for final fixes and distribution.
Attachments: (1)

The vote of the Board was zero to six opposed.

A new letter as of November 5, 2024, to include change totaling around 20% of
our overall budget.

Leah Fredericks moved and Bob Buttke seconded:

RESOLUTION NO. 11.48-24A - RESOLVED that the Board acknowledged and
supported the revised letter as attached in the Board packet regarding finances
and budget, as amended.

The vote of the Board was 6-0.

27



4. Adjournment — The Board adjourned their meeting at 2:44 p.m.

Special School Board meeting minutes 11524
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DEREK FIALKIEWICZ, E4.D.

35800 E. Historic Columbia River Highway
Corbett, Oregon 97019-9629

503-261-4200
503-261-4236
503-261-4226
503-261-4294
503-695-3641

Superintendent
ROBIN LINDEEN-BLAKELEY
Deputy Clerk/ HR Lead Administration Office
Grade School
Middle/High School
CAPS
CORBETT SCHOOL DISTRICT  Fax
NO. 39
Budget Calendar
July 1, 2024 to June 30, 2025
Board of Directors Meeting July 17, 2024
v Board Appoints Budget Officer
Board of Directors Meeting November 20, 2024
v Board Considers 2024-2025 Budget Calendar for 2025-2026 Budget
Staff and Community Input Sessions December 5 through December 19, 2024
v Staff Input
v Community Input
v Video and Input Survey available on District website
Budget Priorities Board Work Session January 8, 2025
Board Adoption of 2025-2026 Budget Priorities January 15, 2025
Publish 1st Notice of Budget Committee Meetings March 12, 2025
v 5to 30 Days Before the 1°t Meeting
Budget Workshop Training March 19, 2025
Publish 2nd Notice of Budget Committee Meetings March 19, 2025
v 5to 30 Days Before the 2" Meeting
Proposed Budget to Tax Supervising & Conservation
Commission (TSCC) March 26, 2025
Proposed Budget Published April 2, 2025
1st Budget Committee Meeting April 9, 2025
v Appoint Presiding Officer
J  Receive Budget Message
v Receive Proposed Budget Document and Discuss Relevant Changes
v Receive Public Testimony
v Respond to Questions from Budget Committee
v Budget Committee Deliberations (if ready)
v Budget approval and resolution approving the permanent tax rate imposing and categorizing taxes
(if ready)
2nd Budget Committee Meeting (if needed) April 16, 2025
v Respond to Questions from First Meeting
v Receive Public Testimony
v Budget Committee Deliberations (if ready)
v Budget approval and resolution approving the permanent tax rate imposing and categorizing taxes

(if ready)
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DEREK FIALKIEWICZ, E4.D.

Superintendent

ROBIN LINDEEN-BLAKELEY
Deputy Clerk/ HR Lead

CORBETT SCHOOL DISTRICT
NO. 39

Possible 3rd Budget Committee Meeting (if needed)

35800 E. Historic Columbia River Highway
Corbett, Oregon 97019-9629

Administration Office ~ 503-261-4200

Grade School 503-261-4236

Middle/High School 503-261-4226

CAPS 503-261-4294

Fax 503-695-3641
April 23, 2025

v Respond to Questions from Second Meeting

v Budget Committee Deliberations

v Budget approval and resolution approving the permanent tax rate imposing and categorizing taxes
Approved Budget submitted to TSCC May 15, 2025
Publish Notice of Budget Hearing (only once) May 21, 2025

\/
\/

5 to 30 Days Before the Hearing
Publish Financial Summaries

Board of Directors Meeting - Conduct Budget Hearing

June 18, 2025

\/
\/
\/

Conducted by School Board
Open to Public
Run Budget Hearing Concurrent with Board Meeting

Board of Directors Meeting - Enact Resolutions

June 18, 2025

\/
\/

Adopt Budget, Authorize Appropriations & Impose and Categorize Taxes

Amend 2024-2025 Appropriations (if necessary)

Submit Tax Certification Documents

July 15, 2025

\/
\/

To County Assessor Office for Certification of Tax Levy

File Budget Document with County Recorder, TSCC and Designated Agencies
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[Logo here or delete]

23-24 Integrated Programs
Annual Report Presentation

Corbett School District




Annual Reporting Requirements

- ODE’s annual report consists of two narrative questions

- Throughout the year, grant recipients have been asked to
report expenditures, three overall reflection narrative
guestions, and report on progress markers which will help
inform overall progress and annual report.




Summary of Integrated Programs Performance Measures

WELL~-ROUNDED EQUITY ENGAGED STRENGTHENED DISTRICT
EDUCATION ADVANCED COMMUNITY SYSTEMS AND CAPACITY

LONGITUDINAL PERFORMANCE GROWTH TARGETS

HSS ELIGIBILITY STATE PERKINS
REQUIREMENTS TARGETS

SE—
§E
:

| —

E E

g
Pes———
QUARTERLY PROGRAMMATIC AND FINANCIAL REPORTING

ANNUAL PERFORMANCE REVIEW




SIA Annual Report Requirements

- SlA recipients are required by statute to:
- review their own progress on an annual basis through an annual progress
report and financial audit
present their annual report to their governing board at an open meeting with
opportunity for public comment (cannot be consent agenda item), 48
- and post the report to the district or charter school website.

- If grantee set LPGTs and LOM:
» InYear 1 of biennium: Affirm progress has been reviewed towards meeting
the LPGTs in the grant agreement (Assurance)
« In Year 2 of biennium: Review actual metric rates compared to previously
created LPGT and LOM and share reflection on progress. (Narrative Question)




Annual Report Narrative #1

As you review your progress marker_sb/oqerall reflection responses and reflect on plan implementation,
how do you see your progress contributing to the Outcomes and Strategies in your plan and your
Longitudinal Performance Growth Targets (LPGT)/Local Optional Metrics (LOM)?

Discuss at least one Outcome where you have seen progress in implementation.

Looking over our progress markers, we are pleased to see progress in a number of outcomes, especially in our high school. Our 4-year graduation rate
climbed from 91% to 95% for all students. We also hit our target for 9th Grade OnTrack, with 95% of all 9th graders finishing the year on track to graduat
We're especially proud that we closed the OnTrack gap for some of our focal groups, with 95% of SPED students and 95% of students experiencing poverty
ending the year on track to graduate in four years. District-wide, we also saw a positive jump in regular attendance, increasing from 61% in the 22-23 school
year to 68% for all students.

At Corbett we have strategically invested to build a safe and welcoming environment where every student feels a sense of belonging and can thrive. Our
increased focus on counseling has been instrumental, allowing us to provide essential mental and emotional support across all grade levels.

At the high school level, we can see clear benefits in our investment in high school success. By assigning dedicated staff to monitor attendance and build
strong relationships with students, we have been able to offer targeted support to those who need it most, helping them navigate both personal and academic
challenges without slipping through the cracks. Additionally, our investment in expanding CTE courses and our close partnership with Mt. Hood Community
College—where students can continue along a CTE pathway—have allowed us to better meet the needs of students eager to build successful careers in the
trades.




Annual Report Narrative #2

Where have you experienced barriers, challenges, or impediments to progress toward your
Outcomes and Strategies in your plan that you could use support with?

Discuss at least one Outcome where you have seen challenges or barriers to implementation.

A review of our data highlights a significant challenge in improving 3rd-grade reading proficiency. For the 2023-24 school year, 32% of 3rd-grade students in our district met state grade-level expectations—a troubling
8% decrease from the previous year. While it should be noted, our K-5 participation in the ELA state test did not meet the state participation targets of 94.5%, 90% of Corbett students K-5 did participate in thes%.A
state test in 2022-2023 and 89% of Corbett students K-5 did participate in the ELA state test in 2023-2024. Our data underscores the urgent need for focused efforts to address literacy instruction.

We understand the vital role of strong literacy instruction in shaping students' futures. As outlined in Oregon’s Early Literacy Framework, “The significance of literacy cannot be overstated; it has been described as a
social determinant of health, with literacy deficits leading to lifetime impacts” (Oregon Department of Education, 2023). To support this priority, over the past two years, K-5 teachers at Corbett have participated in
LETRS training. This comprehensive program delves into the Science of Reading, providing essential knowledge and skills to teach literacy effectively and intervene when students struggle to meet grade-level
reading expectations.

While most of our K-5 staff at Corbett Grade School have successfully completed the LETRS training, none of the staff at CAPS have completed it yet. As a result, students at CAPS do not currently have access to
the High Dosage Tutoring interventions available at the grade school. To address literacy gaps across our district, we need support in creating and implementing a plan to ensure that all K-5 teachers receive full
LETRS training.

Additionally, as teachers apply the best practices from LETRS training and work to implement a new standards-aligned, evidence-based curriculum, progress has been slow. One significant challenge is the need for
teachers to have more time to engage in effective coaching as they learn to systematically apply new reading strategies. Another challenge is finding sufficient instructional minutes to fully implement the new
curriculum. Teachers would also benefit from greater support in using formative assessment data to deliver timely, in-class Tier 2 interventions and tracking student progress.

Upon reviewing our current LPGT, we recognize the absence of targets specifically addressing literacy. As we plan and refine our strategies for 2025-27, it would be highly beneficial to establish specific and
measurable longitudinal performance growth targets focused on literacy.

These targets would empower educators to develop and implement a clear theory of action to guide professional learning, coaching, data utilization, and grade-level meetings. This structured approach would support
teachers in their ongoing efforts to engage in continuous improvement and deepen their practices around literacy instruction.







Vision




Values

1. Personal Responsibility
Modeling personal responsibility, commitment,
and ethical decision making.

2. Advocacy
Advocating for students so they learn to

advocate for themselves.

3. Resilience

Personal development through resourcefulness

and resilience.

4. Inclusive, Collaborative Relationships
Creating a community based on inclusiveness,

equity, and building collaborative relationships.

5. Innovation
Nurturing curious, passionate, creative, and
innovative minds.

6. Continuous Learning
Fostering student engagement in continuous
learning, building on their personal strengths.
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Overview - Financial

Enrollment

Students Added
Revenue
Payroll

% Revenue

Other Costs

Grant - Add
Back

Total Remaining

1082

0
$13,225,624
$13,658,000

103%
$2,814,000
$2,167,391

($1,048,985)

1175

93
$14,790,673
$13,658,000

92%
$2,814,000
$2,167,391

$486,064

1224

142
$15,335,336
$13,658,000

89%
$2,814,000

$2,167,391

$1,030,727

1300

228
$16,211,719
$13,658,000

84%
$2,814,000

$2,167,391

$1,907,110
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Overview - Class Sizes

Enrollment 1082 1175 1224 1300
Students Added 0 93 142 228
K-1 (K-2) 23 (25) 23 (25) 23 (25) 23 (25)
2-3 25 29 30 34
4-5 (3-5) 26 (26) 30 (30) 31 (31) 35 (35)
6 26 29 31 34
7-8 (6-8) 27 (27) 31 (31) 32 (32) 36 (36)
9-12 28 32 33 37
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Charter Agreement between the Corbett School Board,
Corbett School District 39 and the Corbett District School
(Charter Law ORS Chapter 338)

Applicant: Corbett District School.

Name of Proposed School: Corbett District School ("CDS"). However, Corbett District School
will serve as a placeholder name, as the intention is to survey students in the fall to enlist their help
in deciding the ultimate name of the school.

Philosophy and Mission of Charter School: The Corbett District School is being created out of
a need to maintain the financial stability and current service levels that the Corbett School District
offers. This serves as an application to convert the current Corbett School to a district with a
single charter school. The intention of this charter agreement is to provide the Corbett School
District a mechanism to admit non-resident students outside of the inter-district transfer process.

The Corbett District School will embrace the District’s Board Goal “To foster intellectual
development and promote social equity for all students, maintain and plan for adequate facilities,
operate the District in a fiscally responsible manner, and maintain positive and collaborative
relationships within all district communities.”

The Corbett District School will continue to embrace current educational practices of the Corbeit
School District which include but are not limited to:

Multi-age Instruction.
Thematic based learning.
Place based learning.
Continuous progress.

Currently, the Corbett School District has formed a visions and values committee and plans to form
a strategic planning committee to help chart a path forward for the District. As appropriate, the
recommendations of the visions and values and strategic planning committees will inform the
creation and operation of the Corbett District School. The Corbett School District also intends to
complete a strategic planning process and, as appropriate, the work of the strategic plan will inform
the creation and operation of the Corbett District School.

Description of the Curriculum: The curriculum of Corbett District School will fully
incorporate the Common Core/Oregon State Content Standards consistent with ORS
329.045.

Description of Expected Results: The goal of Corbett District School is for every student
to make adequate yearly progress toward meeting or exceeding state and district standards.
Longitudinal data accumulated by Corbett School District 39 ("District") will provide
information upon which to assess the progress and success of CDS.

Corbett District School will provide a community school environment where students, teachers,
parents, community members and administrative staff interact on a daily basis to provide an
exceptional education to students. The core curriculum course offerings of CDS will be
enhanced by courses taught by Teacher Standards and Practices Commission (TSPC) certified
instructors who have particular expertise in the subject.

58
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Governance Structure of the Charter School: The initial Corbett District School Governing
Board ("Charter Board") consists of the publicly elected School Board Members of the Corbett
School District 39. As a conversion school, CDS will retain its current governance structure of
seven board members representing at large positions publicly elected, consistent with the election
laws of the State of Oregon and Multnomah County, within the school district.

Corbett District School will operate under Charter Law ORS Chapter 338 and the written
charter. The Board will continue to oversee all fiduciary and curricular planning and
adoptions, hold regular board meetings consistent with current practices of the Corbett
School District Board, approve the budget and expenditures, and foster community relations.

The CDS will continue to follow all board policies currently adopted by the Corbett School
District. The Charter Board reserves the right to modify, update, delcte, or add board
policies consistent with State Law.

Projected Enrollment and Grades to Be Served: Projected enrollment figures for Corbett
District School are based on the Corbett School District 39 2018-19 enrollment of approximately
1212 students in grades K through 12. The Corbett District School may also operate fec for
service programs like preschool. Currently, the School Board has placed an enrollment cap of
1300, however the publicly elected Charter School Board reserves the right to adjust the
enrollment numbers in light of an ever changing financial environment.

Target Population of Students to Be Served: Corbett District School plans a diverse program
serving grades Pre-K through 12 and targeted at the following groups: students currently enrolled
in Corbett Schools, and students in surrounding communities who may benefit from a smaller,
differentiated education program.

Distinctive Learning or Teaching Techniques to Be Used: Meeting the instructional needs of
all learners requires a differentiated delivery system for all areas of the curriculum. This
differentiation must be based on providing the appropriate level of support so that each student
can progress in a continuous improvement model and attain his or her full potential as a literate
citizen and lifelong leamer. Corbett District School is committed to utilizing the following
instructional methods and opportunities:

(a)  Project-based and or thematic-based learning: Courses will involve hands-on,
lab, and/or project-based instruction that require students to produce digital assignments, and/or
tactile products. This may be done individually or as a collaborative/team effort.

(b)  Lecture/discussion method: Inquiry about broad-based, open-ended questions
will require problem-solving techniques. Classes will have an emphasis on reading, writing,
and presentation skills. This may include the use of digital equipment, i.e., computers and
software, cameras, interactive whiteboards, and other technologies to support vocational areas
in the school.

(©)  Online courses: The uses of an online education program may be incorporated
as appropriate.

(d)  Science, Technology, Engineering, Arts and Math (STEAM), CTE, and
College Preparatory Programs: The Corbett District School will continue to offer, maintain,
and expand course offerings in STEAM, CTE and College Preparatory programs. These offerings
may be modified based upon the work of the visions and values and strategic planning committees
and the judgement of the Charter Board.

Legal Address, Facilities, and Physical Location: The current Corbett School, headquartered at
35800 East Historic Columbia River Highway, Corbett, Oregon 97019, will transition into the
Corbett District School, which will remain in the same facility in the community of Corbett. The
district retains ownership of all facilities, equipment %%d supplies including properties at 32405 E.
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Historic Columbia River Highway, 35800 E. Historic Columbia River Highway and 36115 E.
Historic Columbia River Highway. The charter owns no physical assets.

Description of Admissions Policy: The Charter Board will set enrollment targets at least annually.
The Charter Board may increase, or decrease the enrollment target at any time and they recognize
that the work of the visions and values and strategic planning committees will be considered in
establishing enrollment targets.

In the event that more students apply for admission to Corbett District School than can be
accommodated, an objective, confidential lottery will be held to determine enrollment. Priority in all
lotteries will be given to students who have siblings currently attending the Corbett District School
and to students who have been attending the Corbett District School by other means such as by
tuition or by mechanisms called for in collective bargaining units. Further, resident students who
move out of district and who wish to continue attending Corbett District School will be guaranteed
enrollment for the remainder of the school year in which they move and they will be given priority in
the following year lottery(ies). Students who turn down the invitation to enroll or drop from the
program after enrolling will be replaced by the next student in order of lottery selection. (ORS
338.125) All students who reside within current school district boundaries are guaranteed admission.
Further, all students currently attending Corbett School District will be guaranteed admission to the
Corbett District School when the school begins initial operation. Admission applications can be
accepted on a rolling basis throughout the year.

Applicable Statutes and Rules: All applicable federal and state laws and Oregon
Administrative Rules will apply to Corbett District School. (ORS 338.115)

Proposed Budget and Financial Plan: The budget will be based on the state school fund factored
on enrollment for the current year or the previous year, whichever is highest. Evidence of financial
soundness is found in the existing Corbett School District budget and financial plan already in place
and utilized by Corbett School District 39.

Standards of Behavior and Discipline: Corbett District School Board will adopt those
behavior and discipline policies in use by Corbett School District 39. These policies are available
for review at the school district office.

School Calendar: The school calendar for the 2019-2020 school year will be the calendar already
established by the Corbett School District. The Corbett District School Governing Board will
establish yearly calendars consistent with current practice of the Corbett School District Board.
The operational hours of the Corbett District School will remain the same as those currently
established by the Corbett School District. The Corbett District School Governing Board may
elect to change those hours in the future.

Staffing/Qualifications: The Corbett District School will maintain current staffing of both
certified and classified staff*, with new staff added when needed to meet targets set by the Corbett
District School Governing Board. In addition, all certified teachers must meet TSPC licensure
standards and have appropriate academic, and/or career experience. Licensed teachers may, at the
discretion of district administration, teach outside of their endorsement areas consistent with Charter
Law.

*Budget deficits caused by inadequate state funding may result in reductions in staff. The
Charter School Governing Board will follow district policy if any positions must be cut.
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Opening Date: The Corbett District School will open on a date no later than January 1, 2020. The
Corbett School District Board may opt to open the Corbett District School at a date prior to January 1,
2020.

Special Education Arrangements: Corbett School District 39 and Corbett District School will
provide for the needs of those enrolled students who qualify under state and federal laws
regarding Special Education, regular education, and related services for students who qualify
under Section 504 of the Rehabilitation Act of 1973. CDS will actively identify those students
who qualify for special education services and will utilize district resources, the Multnomah
Education Service District resolution services, as well as other external resource providers to
ensure maintenance of effort. (ORS 338.165)

Community Invelvement: The Corbett School District encourages parent and community
involvement. The community will continue to be provided opportunities to influence the
development of the charter as well as the ongoing refinements and modifications during charter
implementation. Public Board Meetings will be held monthly and progress of implementation
will be monitored/guided through the public meetings process. Further, standing committees
such as the visions and values and strategic planning committees will have the opportunity to
influence the development of the charter.

Term of the Charter: The initial term of the charter will be five years renewable from the date
of signing. (ORS 338.065 (3)(a))

Plan for Performance Bonding/Insurance: The agreements, policies, and coverage with
agencies currently insuring Corbett School District 39 will be maintained by Corbett District
School. In the future these may be modified as determined necessary by the elected Corbett
District School Governing Board .

Collective Bargaining Units: Corbett District School will maintain all collective bargaining
agreements in place on the date that the Corbett District School opens. Future, contract
negotiations will be consistent with state and federal law.

Placement of Students, Staff, and Property upon Termination/Non-Renewal of Charter:
Termination of the charter shall not abridge Corbett School District's legal authority to operate as
a non-chartered (regular) public school district. In the event of termination or non-renewal of this
charter, Corbett School District shall follow the reduction in force provisions in any applicable
collective bargaining agreements for licensed and classified employees or as otherwise provided
by the Corbett School District. If, as a result of termination or non-renewal of this charter, a
determination is made to reconstitute the school as a regular public school, the District Board
will, as staffing requirements permit and funding allows, and on the recommendation of the
Superintendent, make every effort to rehire all staff employed by Corbett District School at the
time of its reconstitution as a regular public school.

If the school is reconstituted as a regular public school, all students currently enrolled will
become enrolled students of the reconstituted school. Students currently attending outside the
district will be allowed to continue with an existing inter-district agreement.

In the event of a termination of this charter, all assets, equipment, supplies, and other items
provided to Corbett District School which were the property of Corbett School District 39 prior
to this charter or were added after the fact with funds belonging to Corbett School District 39 or
are of a nature that their loss or absence would prevent the operation of the district or its
programs after termination of this charter, shall be returned to or retained by Corbett School
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District 39. All other assets shall be given to the Corbett School District. (ORS 338.105)

Fiscal Audit: The School Superintendent will develop a balanced operating budget to be
approved by the District Budget Committee and School Board as part of the current
budgetary process. Corbett District Charter School will retain Corbett School District's
designated auditor. Corbett District School will report in writing to the district the manner in
which CDS intends to address any deficiencies in the audit. ODE is permitted to audit,
review, and inspect expenditures during this time. (ORS 338.095)

Conversion of an Existing Public School District:

a)  Student enrollment shall be voluntary. Students who
choose not to attend Corbett District School have the option of
being home schooled or request an interdistrict transfer. Any
student who resides within the district boundary but has opted
out of attendance at Corbett District School will be released by
the Corbett School District 39 to the school of their choice.
(ORS 338.145)

b) Employment practices, policies, and agreements:
Corbett District School shall use the existing practices of
Corbett School District 39 regarding the selection and hiring,
training, discipline, and firing of its teaching, administrative,
and operations staff with the exception of those changed by
waiver or mutual consent of parties in a collective bargaining
agreement. During the life of this charter, Corbett District
School will implement policies in compliance with all
applicable federal and state laws and collective bargaining
agreements in effect at the time of the charter signing regarding
recruitment, promotion, discipline, and termination of
personnel; methods for evaluating performance; and a plan for
resolving employee-related problems, including complaint and
grievance procedures shall remain in effect for the remaining
length of the agreement. Employees' payroll shall be processed
through the business office of the Corbett School District 39
unless changed during the life of this charter. (ORS 338.135)

c) Employee assignment to the charter school shall be
voluntary. However, as CDS will be the only school for grades
K-12 located within Corbett School District 39, there are no
alternative assignments available within the district to staff
members who choose not to participate in the charter school.
Therefore. any staff member who is under contract at the time
of the charter signing and who chooscs not to participate in the
charter school shall be released from their contract if they
request such a release at least 30 days prior to the charter going
into effect. All contracts and agreements with staff members in
effect at the time the school becomes chartered shall remain in
effect for the remaining term of such contract or agreement.
(ORS 338.135)

Approved this XXX day of XXXX. ,//%‘21/ ’}A
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Randy Trani, Superintendent

63

16



Appendix A

Curriculum guide follows:

64

17



65

18



MEMORANDUM OF UNDERSTANDING
Between the
Corbett School District
And the
Corbett Education Association/East County Bargaining Council

Due to considerable financial hardship on the part of the Corbett School District, Corbett School
District employees will be furloughed for six days during the 2024-2025 school year: June 4, 5,
9,10, 11, 12, 2025.

During the period of this agreement, members will be furloughed the final six work days of the
originally approved Corbett School District 2024-2025 calendar and have their salary reduced in
a proportionate amount equally over a six month period of January - June, 2025. Part time
members will be prorated (based on percentage of FTE) and workload will be prorated (same
percentage of FTE). The Assessment Day and Teacher Preparation Day originally scheduled for
June 11 and 12, 2025, respectively, will be moved to June 2 and 3, 2025, respectively. There will
be no expected work and no duties of any purpose for any reason on furlough days.

Members health benefits, leave accruals and PERS contribution percentage rates shall be
maintained and be unchanged by this agreement.

Article 14, C of the current agreement would be amended to:

"Unit members will be allowed three (3) days of personal leave. Unit members will not be
required to state a reason for this leave. No more than 30% of the unit members from each
building (elementary, middle school, high school, or CAPS) shall be granted personal leave on
the same day without consent of the building administration. Unit members will notify their
immediate supervisor at least three days in advance of requested personal leave, when possible.
Requests for leave will be processed in the order in which they are received. Unit members may
receive $200 per day for any unused personal days. The unit member must make a written
request for payment on or before June 14. Members will have the option to rollover one personal
day from the 2024-2025 school year to the 2025-2026 school year. Members must make a
written request for this rollover on or before June 14. Members may not be paid for the
rolled-over personal day at the conclusion of the 2025-2026 school year.”

No other portion of the contract is modified.

This agreement shall expire on June 30, 2025 and is not precedent setting for future agreements.

For the Association For the District
Abigail Steichen Date Derek Fialkiewicz Date
Corbett EA Co-President Superintendent
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MEMORANDUM OF UNDERSTANDING
Between the
Corbett School District

Corbett Education Association/East County Bargaining Council

Carrie Church Date
Corbett EA Co-President

XXXXXXXXXX Date
OEA Consultant

XXXXXXXXXX Date
CBC Chairperson

And the
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Todd Mickalson
Board Chairperson

Date



MEMORANDUM OF UNDERSTANDING
Between the
Corbett School District
And the
Corbett Association of Classified Employees/Oregon Education Association

Due to considerable financial hardship on the part of the Corbett School District, Corbett School
District employees will be furloughed for six days during the 2024-2025 school year: June 2, 3,
4,5,9, 10, 2025.

During the period of this agreement, members will be furloughed the final six days of the
originally approved Corbett School District 2024-2025 calendar and have their salary reduced in
a proportionate amount equally over a six month period of January - June, 2025. Part time
members will be prorated (based on percentage of FTE) and workload will be prorated (same
percentage of FTE). There will be no expected work and no duties of any purpose for any reason
on furlough days.

Members health benefits, leave accruals and PERS contribution percentage rates shall be
maintained and be unchanged by this agreement.

Article 12, B 4 of the current agreement would be amended to:

"Members will have the option to rollover up to one unused personal day from the 2024-2025
school year to the 2025-2026 school year. Members must make a written request for this
rollover on or before June 14.”

No other portion of the contract is modified

This agreement shall expire on June 30, 2025 and is not precedent setting for future agreements.

For the Association For the District

Tanya Hayden Date Derek Fialkiewicz Date
CACE President Superintendent

XXXXXXXXX Date Todd Mickalson Date
OEA Consultant Board Chairperson
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MEMORANDUM OF UNDERSTANDING
Between the
Corbett School District
And the
Corbett Association of Classified Employees/Oregon Education Association
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OSBA Model Sample Policy

Code: AC
Adopted:

Nondiscrimination and Civil Rights
{Required policy. 34 CFR § 106.45 requires grievance procedures for complaints of sex discrimination. OAR 581-021-0655(3)
requires policy regarding civil rights coordinators. }

The district does not discriminate on any basis listed below and prohibits discrimination and harassment
on any basis protected by law, including but not limited to, an individual’s perceived or actual race!, color,
religion, sex?, sexual orientation, gender identity, national or ethnic origin, marital status, age, mental or
physical disability, pregnancy, familial status, economic status, or veterans’ status, or because of the
perceived or actual race, color, religion, sex, sexual orientation, gender identity, national or ethnic origin,
marital status, age, mental or physical disability, pregnancy, familial status, economic status, or veterans’
status of any other persons with whom the individual associates.

The district prohibits discrimination and harassment in, but not limited to, employment, assignment and
promotion of personnel; educational opportunities and services offered students; student assignment to
schools and classes; student discipline; location and use of facilities; educational offerings and materials;
and accommodating the public at public meetings.

The Board encourages staff to improve human relations within the schools, to respect all individuals and to
establish channels through which patrons can communicate their concerns to the administration and the
Board.

The superintendent shall appoint individuals at the district to contact on issues concerning the Americans
with Disabilities Act and Americans with Disabilities Act Amendments Act (ADA), Section 504 of the
Rehabilitation Act, Titles VI and VII of the Civil Rights Act, Title IX of the Education Amendments, and
other civil rights or discrimination issues, and notify students, parents, and staff with their names, office
addresses, and phone numbers. The district will publish complaint procedures providing for prompt and
equitable resolution of complaints from students, employees and the public, and such procedures will be
available at the district’s administrative office and available on the home page of the district’s website.

The district prohibits retaliation and discrimination against an individual who has opposed any
discrimination act or practice; because that person has filed a charge, testified, assisted or participated in
an investigation, proceeding or hearing; and further prohibits anyone from coercing, intimidating,

! Includes discriminatory use of a Native American mascot pursuant to OAR 581-021-0047. “Race” also includes physical
characteristics that are historically associated with race, including but not limited to natural hair, hair texture, hair type and
protective hairstyles as defined by ORS 659A.001-(as-amended-by-House Bill 2035-(2021)).

234 CFR § 106.10 provides “discrimination on the basis of sex includes discrimination on the basis of sex stereotypes, sex
characteristics, pregnancy or related conditions, sexual orientation, and gender identity.”
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threatening or interfering with an individual for exercising any rights guaranteed under state and federal
law.

Any complaint alleging discrimination may be made to any civil rights coordinator and will be processed
in accordance with administrative regulation AC-AR(1) - Discrimination or Civil Rights Complaint
Procedure. Depending on the nature of the complaint, additional requirements may apply.

The district will document and track:

1. All reports of discrimination received by the district and all responses to those reports issued by the
district, including any investigations completed and remedies provided; and

2.  The training completed by each civil rights coordinator.

Civil Rights Coordinator

[The [insert position title(s)] is the district’s civil rights coordinator.]
The civil rights coordinator(s) will:

1.  Beknowledgeable of the requirements in OARs 581-021-0038, 581-021-0045, 581-021-0046, and
581-021-0660;

2. Have the independence and authority necessary to carry out the provisions of OAR 581-021-0660;
3. Monitor, coordinate, and oversee district compliance with state and federal laws prohibiting
discrimination in education, including ensuring the availability of, and providing to students and

staff:

a.  The notice of nondiscrimination* required by OAR 581-021-0045; and
b.  The district written complaint process for making reports of discrimination.

4.  Oversee and ensure the resolution of district investigations of complaints alleging and substantiating
discrimination, including the provision of remedies designed to restore or preserve equal access to an
education program or activity;

5.  Provide guidance to district staff on civil rights issues in the district;
6.  Respond to questions and concerns about civil rights in the district;

7.  Coordinate efforts to prevent civil rights violations from occurring in the district; and

8.  {°}[Satisfy the training requirements in OAR 581-021-0660 (2)-(3)] [Satisy-the-following-training.__

* The notice of nondiscrimination will include the name or title, work address, email address, and phone number of each civil
rights coordinator.

3 {OAR 581-021-0655(3)(a) requires the district adopt a policy including the requirements in OAR 581-021-0660, including the
training requirements referenced and listed here. The district can meet this requirement by choosing either of the two bracketed
options. }
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a.  Upon initial demgpatlon a civil rights coordinator must rf;fcewe the following training in
accordance with a schedule established by the Oregon Départment of Education (ODE):

(1) The meaning of discrimination under state and federal nondiscrimination law, including
ORS 659.850, Title'VI of the Civil Rights Act of 1964 Title IX of Education
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and Title II of the
Americans with Disabilities Act of 1990;

(2) The duties of districts unde.g state and federal nondiscrimination law, including ORS
342.700 to 342.708, ORS 659.850 and 659.855, Title VI of the Civil Rights Act of 1964,
Title IX of Education Amendments of 1972, Section 504 of the Rehabilitation Act of
1973, Title II of the American’s with Djsabilities Act of 1990, those statutes’
implementing rules and regulations, and determinations made by the Oregon Department
of Education and the United States Dgpartment of Education’s Office for Civil Rights;

(3) The coordinators required by Title IX of Education Amendments of 1972, Section 504
of the Rehabilitation Act of 1973, Title IT.of the Americans with Disabilities Act of
1990, and those coordinators’ dut_;es,

(4) Identifying discrimination and reports of discrimination;

(5) Responding to reports of discrinination;

(6) Conducting civil rights investigations, including identifying conflicts of interest, and
using strategies to mitigate cﬁnﬂlcts of interest;

(7) Preventing discrimination in pubhc school programs and activities;

(8) Identifying retaliation takgh in response to reports of discrimination, responding to
reports of such retal latIOIL and preventing such retaliation in public school programs and
activities;

(9) Tracking and documerting reports of discrimination.

b. In years subsequent to beiﬁg designated a civil rights coordinator, a civil rights coordinator
must annually receive the following training in accordance with a schedule established by
ODE:

(1) The meaning of discrimination under state and federal nondiscrimination law, including
ORS 659.850, Title VI of the Civil Rights Act of 1964 Title IX of Education
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and Title II of the
Americans with Disabilities Act'of 1990;

(2) The duties of districts under state anq federal nondiscrimination law, including ORS
342.700 to 342.708, ORS 659.850 and«639.855, Title VI of the Civil Rights Act of 1964,
Title IX of Education Amendments of 1‘9"7_.,"2, Section 504 of the Rehabilitation Act of
1973, Title II of the American’s with Disabilities Act of 1990, those statutes’
implementing rules and regulations, and determinations made by the Oregon Department
of Education and the United States Department of Education’s Office for Civil Rights;

(3) The coordinators required by Title IX of Education Amendments of 1972, Section 504
of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act of
1990, and those coordinators’ duties;

(4) Reporting dlscnmmaflon, and respondmg to reports of“d1§cr1mmat10n including through
complaint processes and investigations.® :

END OF POLICY

¢ Training must first be completed by June 30, 2025.
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Legal Reference(s):

ORS 174.100
ORS 192.630

ORS 326.051(1)(e)

ORS 659A.006
ORS 659A.009
ORS 659A.029

OARSII-D02-0004—002-0005
OAR 581-021-0045
OAR 581-021-0046

ORS 332.505 ORS 659A.030 OAR 581-021-0047

ORS 408.230 ORS 659A.040 OAR 581-021-0650 - 0665
ORS 659.805 ORS 659A.103 - 659A.145 OAR 581-022-2310

ORS 659.815 ORS 659A.230 - 659A.233 OAR 581-022-2370

ORS 659.850 - 659.860 ORS 659A.236 OAR 581-075-0001 - 075-0005
ORS 659.865 ORS 659A.309 OAR 581-075-0901

ORS 659A.001
ORS 659A.003

ORS 659A.321
ORS 659A.409

OAR 839-003

Age Discrimination Act of 1975,42 U.S.C. §§ 6101-6107 (2018).

Age Discrimination in Employment Act of 1967, 29 U.S.C. §§ 621-633 (2018); 29 C.F.R Part 1626 (2019).

Americans with Disabilities Act-e£1990/Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12112 (2018);
29 C.F.R. Part 1630 (2019); 28 C.F.R. Part 35 (2019).

Equal Pay Act of 1963, 29 U.S.C. § 206(d) (2018).

Rehabilitation Act of 1973,29 U.S.C. §§ 791, 793-794 (2018); 34 C.F.R. Part 104 (2019).

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683, 1701, 1703-1705, 1720 (2018); Nondiscrimination on
the Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (28202024).
Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018); 28 C.F.R. §§ 42.101-42.106 (2019).

Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2018); 29 C.F.R. § 1601 (2019).

Wygant v. Jackson Bd. of Educ., 476 U.S. 267 (1989).
%HM%»%M&%W&F@Q@
The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, 38 U.S.C. § 4212 (2018).

Genetic Information Nondiscrimination Act of 2008, 42 U.S.C. § 2000ff-1 (2018); 29 C.F.R. Part 1635 (2019).
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OSBA Model Sample Policy

Code: GBN/JBA
Adopted:

Sexual Harassment
{Required policy. The requirement for this policy comes from ORS 342.700 and OAR 581-021-0038. Review Board policy AC
- Nondiscrimination and Civil Rights for consideration of Title IX and sex-based discrimination. }

IThe district is committed to eliminating sexual harassment. Sexual harassment will not be tolerated in the
district. All students, staff members and other persons are entitled to learn and work in an environment that
is free of harassment. All staff members, students and third parties are subject to this policy. Any person
may report sexual harassment.

The district processes complaints or reports of sexual harassment using administrative regulation AC-
AR(1) - Discrimination or Civil Rights Complaint Procedure. Additional requirements for processing
complaints are included in this policy.®

Direct complaints related to employment may be filed with the U.S. Department of Labor, Equal
Employment Opportunity Commission or Oregon Bureau of Labor and Industries.

I Sexual harassment is generally considered a type of sex-based discrimination. Consequently, additional laws and complaint
procedures may apply.

2_Some districts-choose-notto-use-the-terms— ‘complaint™"-and ““complainant=" " beeause-they-feekthe-stiema-assoeiated-with
the-terms-discourase vietims-Fromreporting-conduet—The-terms-used-in-this-poliey-are-consistent-with-those-included-in-the-law-
I the-district chooses-to-change-these-termsnew-terms-must be-consistent-and-clearNote—"complainant™-is-defined-under

federal law.

3 Other complaint policies and administrative regulations that may apply include, but are not limited to: AC —
Nondiscrimination and Civil Rights; ACB — Every Student Belongs; GBEA — Workplace Harassment, GBNA — Hazing,
Harassment, Intimidation, Menacing, or Cyberbullying — Staff; GBNAA/JHFF — Suspected Sexual Conduct with Students and
Reporting Requirements; GBNAB/JHFE — Suspected Abuse of a Child Reporting Requirements; and JFCF — [Hazing, ]
Harassment, Intimidation, Bulling, [Menacing,] Cyberbullying, Teen Dating Violence or Domestic Violence - Students.
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Direct complaints related to educational programs and services may be made to the Regional Civil Rights
Director, U.S. Department of Education, Office for Civil Rights, Region X, 915 2nd Ave., Room 3310,
Seattle, WA 98174-1099.

Additional information regarding filing of a complaint or report may be obtained through the principal,
Title IX Coordinator, civil rights coordinator, or superintendent.

All documentation related to sexual harassment complaints may become part of the student’'s education
record or employee*'s personnel file, as appropriate. Additionally, a copy of all sexual harassment
complaints or reports and documentation will be maintained as a confidential file and stored in the district
office.

The superintendent shall report the name of any person holding a teaching license or registered with
Teacher Standards and Practices Commission (TSPC) or participating in a practicum under Oregon
Administrative Rule (OAR) Chapter 584, Division 17, when, after appropriate investigation, there is
reasonable cause to believe the person may have committed an act of sexual harassment. Reports shall be
made to TSPC within 30 days of such a finding. Reports of sexual contact with a student shall be given to
a representative from law enforcement or Oregon Department of Human Services, as possible child abuse.

Oregon Definition

{*1Sexual harassment of students, staff members or third parties® shall include:
1. A demand or request for sexual favors in exchange for benefits;
2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that:

a.  Interferes with a student>’s educational activity or program:;
b.  Interferes with a school or district staff member>’s ability to perform their job; or
C. Creates an intimidating, offensive, or hostile environment.

3. Assault when sexual contact occurs without consent?®.

Sexual harassment does not include conduct that is necessary because of a job duty of a school or district
staff member or because of a service required to be provided by a contractor, agent, or volunteer, if the

* {The statutory definition (ORS 342.704) for sexual harassment includes separate definitions with slightly different language
for students, staff members and third parties. The language used in this policy comes from OAR 581-021-0038(1). If the district
would like to include the full statutory definition, it can do so.}

* =“Third party”” means a person who is not a student or a school or district staff member and who is: 1) on or immediately
adjacent to school grounds or district property; 2) at a school-sponsored activity or program; or 3) off school grounds or district
property if a student or a school or district staff member acts toward the person in a manner that creates a hostile environment
for the person while on school or district property, or at a school- or district-sponsored activity.

3939

¢ «“Without consent”” means an act performed: (a) without the knowing, voluntary and clear agreement by all parties to
participate in the specific act; or (b) when a person who is a party to the act is incapacitated by drugs or alcohol; unconscious; or
pressured through physical force, coercion or explicit or implied threats to participate in the act.
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conduct is not the product of sexual intent or a person finding another person, or another person’’s actions,
offensive because of that other person?’s sexual orientation or gender identity.

§
Examples of sexual harassment may include, but not be limited to, [{"}physical touching or graffiti of a
sexual nature; displaying or distributing of sexually explicit drawings; pictures and written materials;
sexual gestures or obscene jokes; touching oneself sexually or talking about one*’s sexual behaviors in
front of others; or spreading rumors about or rating other students or others as to appearance, sexual
activity or performance].

Oregon Procedures
Reports and complaints of sexual harassment should be made to the following individual(s):
{¥}[Name], [position] at [phone] or [email]

[This individual is] responsible for accepting and managing complaints of sexual harassment. Persons
wishing to make a report should esatact-them-using-use the above contact information. The person(s]
designated will coordinate the report with the procedures in administrative regulation AC-AR(1) -
Discrimination or Civil Rights Complaint Procedure. [{*}This person.is-also.designated as the Title IX
coordinator:] See- GBNABA-AR{})—Sexual Harassment- ComplaintProcedure:

Response

Any staff member who becomes aware of behavior that may violate this policy shall fimmediately}-report
to a district official. The district official (with coordination involving the reporting staff member when
appropriate) will take any action necessary to ensure the:

1. Student is protected and to promote a nonhostile learning environment;
2. Staff member is protected and to promote a nonhostile work environment; or
3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment.

This includes providing resources for support measures to the student, staff member or third party who
was subjected to the behavior and taking any actions necessary to remove potential future impact on the
student, staff member or third party, but are not retaliatory against the student, staff member or third party
being harassed or the person who reported to the district official.

Any student or staff member who feels they are a victim of sexual harassment are encouraged to
Fimmediately}-report their concemns to district officials, this includes officials such as the principal,

7 {OAR 581-021-0038 requires that the policy include a ““examples of harassing behaviors covered by policy””. The bracketed
list in this policy reflects OSBAZ2’s recommendations. The district has discretion in what is included in this list. If listing
behaviors not reflected in OSBA recommendations, please have the list reviewed by the district’s legal counsel. }

8 {The district must designate person(s) to receive reports or complaints regarding sexual harassment. More than one staff
member may be designated to receive reports or complaints of sexual harassment. }

% {This must be communicated elsewhere, but it is a good reason to specify it here as well. }
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compliance officer or superintendent. Students may also report concerns to a teacher, counselor, or school
nurse, who will promptly notify the appropriate district official.

Investigation

All reports and complaints about behavior that may violate this policy shall be investigated. The district
may use, but is not limited to, the following means for investigating incidents of possible harassment:

1.  [Interviews with those involved;

2. Interviews with witnesses;

3. Review of video surveillance;

4, Review of written communications, including electronic communications;
5. Review of any physical evidence; and

6.  Use of third-party investigator.]

The district will use [a reasonable person] standard when determining whether a hostile environment
exists. [ {!°} A hostile environment exists if a reasonable person with similar characteristics and under
similar circumstances would consider the conduct to be so severe as to create a hostile environment. ]

The district may take, but is not limited to, the following procedures and remedial action to address and
stop sexual harassment and prevent reoccurrence:

1. [Discipline of staff and students engaging in sexual harassment;

2. Removal of third parties engaged in sexual harassment;

3. Additional supervision in activities;

4.  Additional controls for district electronic systems;

5. Trainings and education for staff and students; and

6.  Increased notifications regarding district procedures and resources.]

When a student or staff member is harassed by a third party, the district will consider the following:

1. [Removing that third party>’s ability to contract or volunteer with the district, or be present on
district property;

10 {OSBA strongly recommends that the Board receive input from district administration prior to adopting a standard here. Of

[1333

note, Title IX*’s definition of sexual harassment includes ““unwelcome conduct determined by a reasonable person to be...2”

34 CFR 106.30(a), emphasis added. It is important to consider the different definitions under Oregon law and Title IX when
determining which standards will apply for the Oregon process. }
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2. Ifthe third party works for an entity that contracts with the district, communicating with the third
party>’s employer;
3.  Ifthe third party is a student of another district or school, communicate information related to the

incident to the other district or school;
4.  Limiting attendance at district events; and
5. Providing for additional supervision, including law enforcement, if necessary, at district events.]
No Retaliation

Retaliation against persons who initiate complaint or otherwise report sexual harassment or who
participate in an investigation or other related activities is prohibited. The initiation of a complaint,
reporting of behavior, or participation in an investigation, in good faith about behavior that may violate
this policy may not adversely affect the:

1.  Educational assignments or educational environment of a student or other person initiating the
complaint, reporting the behavior, or participating in the investigation; or

2. Any terms or conditions of employment or of work or educational environment of a school or district
staff member or other person initiating the complaint, reporting the behavior, or participating in the
investigation.

Students who initiate a complaint or otherwise report harassment covered by the policy or who participate
in an investigation may not be disciplined for violations of the district>’s drug and alcohol policies that
occurred in connection with the reported prohibited conduct and that were discovered because of the report
or investigation, unless the student gave another person alcohol or drugs without the person>’s knowledge
and with the intent of causing the person to become incapacitated and vulnerable to the prohibited conduct.

Notice

When a person'! who may have been affected by this policy files a complaint or otherwise reports
behavior that may violate the policy, the district shall provide written notification to the following:

1.  Each reporting person;
2. If appropriate, any impacted person who is not a reporting person;
3. Each reported person; and

4.  Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported
person.

The written notification must include!'?:

11 Student, staff member, or third party, or if applicable, the student or third party>’s parent. If the person is a minor, the district
should consider when to contact the person”’s parent.

12 Remember confidentiality laws when providing any information.
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1. Name and contact information for all person designated by the district to receive complaints;
2. Therights of the person that the notification is going to;

3. Information about the internal complaint processes available through the school or district that the
[student-student’’s-parentsrstafF-member;-person-or person’ s-parentHfperson} who filed the
complaint may pursue, including the person designated for the school or district for receiving
complaints and any timelines;

4. Notice that civil and criminal remedies that are not provided by the school or district may be
available to the person through the legal system and that those remedies may be subject to statutes of
limitation;

5. Information about services available to the student or staff member through the school or district,
including any counseling services, nursing services or peer advising;

6.  Information about the privacy rights of the person and legally recognized exceptions to those rights
for intemal complaint processes and services available through the school or district;

7.  Information about, and contact information for, services and resources that are available to the
person, including but not limited to:

a.  For the reporting person, state and community-based resources for persons who have
experienced sexual harassment; or

b.  For the reported persons, information about and contact information for state and community-
based mental health services.

8. Notice that students who report about possible prohibited conduct and students who participate in an
investigation under this policy may not be disciplined for violations of the district’’s drug and
alcohol policies that occurred in connection with the reported prohibited conduct and that were
discovered as a result of a prohibited conduct report or investigation unless the student gave another
person alcohol or drugs without the person®’s knowledge and with the intent of causing the person to
become incapacitated and vulnerable to the prohibited conduct; and

9. Prohibition of retaliation.

Notification, to the extent allowable under state and federal student confidentiality laws, must be provided
when the investigation is initiated and concluded. The notification at the conclusion must include whether
a violation of the policy was found to have occurred.

The notice must:
1. Be written in plain language that is easy to understand;
2. Use print that is of a color, size and font that allows the notification to be easily read; and

3. Be made available to students, students*’ parents, staff members and member of the public at each
office, at the district office and on the website of the school or district.

[Oregon Department of Education (ODE) Siijibarf
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~ The ODE will provide technical assistance and training upon request.]
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Publication

This policy shall be made available to students, parents of students and staff members. This policy [and
contact information for the Title IX coordinator] shall be prominently published in the [school] [district]
student handbook and on the [schoot] L_stnct] website. This policy shall also be made available at each
school office and at the district office. The district shall post this policy on a sign in all grade 6 through 12
schools, on a sign that is at least 8.5 inches by 11 1nches in 51ze A copy of the pohcy will be made
available to any H-Paren : artyHperson} upon
request.

END OF POLICY

Legal Reference(s):

ORS 243.706 ORS 342.850 ORS 659A.030
ORS 332.107 ORS 342.865 OAR 581-021-0038
ORS 342.700 ORS 659.850 OAR 584-020-0040
ORS 342.704 ORS 659A.006 OAR 584-020-0041
ORS 342.708 ORS 659A.029

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018).

Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2018).

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (26202024).

Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014).

W OF the-Lanted-Sates-Department of Edueaton:
3 petaliation-includes—butis-potlimited to—intimidation-threats—coercion—and-discrimination:
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OSBA Model Sample Policy

Code: IKF
Adopted:

Graduation Requirements**

{If the district has additional credit or graduation requirements above the state requirements, the district is required to include
those additional credits and graduation requirements in policy (see OAR 581-022-2000(1)). OAR 581-022-2115(13) requires
districts to also have a policy on student-initiated test impropriety (model language to meet this requirement is also in policy IL
— Assessment Program); OAR 581-022-2120 requires districts to have a policy about proficiency in Essential Skills in student
languages of origin (currently waived through the 2027-28 school year); OAR 581-022-2020(3) requires districts to establish
criteria for the certificate of attendance in policy.}

The Board establishes graduation requirements for awarding of a high school diploma, a modified
diploma, an extended diploma and an-alternative-certificatea certificate of attendance which meet or
exceed state requirements.

A student may satisfy graduation requirements in less than four years. The district will award a diploma to
a student fulfilling graduation requirements in less than four years if consent is given by the student’s
parent or guardian or by the student if the student is 18 years of age or older or emancipated.

If the district requires diploma requirements beyond the state requirements, the district shall grant a waiver
for those requirements to any student who, at any time from grade 9 to 12, was:

1.  A-fosterchild In foster care',
2. Experiencing houselessness’;
3.  Arunaway;

4. A child in a military family covered by the Interstate Compact on Educational Opportunity for
Military Children;

5. A child of a migrant worker;-er

6.  Enrolled in the Youth Corrections Education Program or the Juvenile Detention Education Programs;
or

7.  2Enrolled in an approved recovery school under ORS 336.680.

For any student identified above, the district shall accept any credits earned by the student in an
educational program* in this state, applying those credits toward the state requirements for a diploma if the
credits satisfied those requirements in that educational program in this state.

! As”Foster child” is defined in ORS 30.297.
2 {ORS 329.451(2) and OAR 581-022-use the term “homeless.”} See OAR 581-022-2000 for additional information.
3 Applies to high school diplomas awarded on or after January 1, 2026.

4 “Educational program in this state” means an educational program that is provided by a school district, a public charter school,
an approved recovery school (applies to diplomas awarded on or after January 1, 2026), the Youth Corrections Education
CR8/08/22R11/24 | LFRS/LF 84 Graduation Requirements** — IKF
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Diploma

A hlgh school diploma will be awarded to students® in grades 9 through 12 who complete a minimum of
{6124 credits which include at least:

1. Three credits in mathematics (shall include one unit at the Algebra I level and two units that are at a
level higher than Algebra I);

2. Four credits in language arts’ (shall include the equivalent of one unit in written composition);
3. Three credits in science;
4.  Three credits in social sciences (inetuding-shall include 0.5 unit of US civics® credit in addition to at

least 2.5 units of credit aligned to the Oregon State Board adopted standards for US and world
history, feivies}-geography, and-economics (including personal-finance)and *financial literacy);

5. 'One-half credit of higher education and career path skills;
6.  '""One-half credit of personal financial education;

7. One credit in health education;

8.  One credit in physical education; and

9.  Three credits in career and technical education, the arts or world languages'? (units shall be earned in
any one or a combination).

Program or the Juvenile Detention Program, or funded as provided by ORS 343.243 for students in a long-term care or
treatment facility described in ORS 343.962961 or a hospital identified in ORS 343.261.

5‘—S&i{lem&-%ewe{e—ﬁﬁ&eaﬂﬂ-led-m-wade@%ﬂwg—{he—g(}géé@éé—sehmﬂ—veamr-lirasi--eme%led—iﬂﬁade-g-in-mv—meﬁeuﬁ
scheolyear

6 {If the district has additional credit or graduation requirements beyond the state minimum of 24, the district is required to
include those additional credits and graduation requirements in the following list.}

7 “Language arts” includes reading, writing and other communications in any. language, including English.
8 Civics becomes a half-credit requirement beginning on January 1, 2026 (ORS 329.451).

® This requirement is replaced with a one-half credit of personal financial education requirement for students who were first
enrolled in grade 9 during the 2023-2024 school year or first enrolled in grade 9 in any subsequent school year.

19 Higher education and career path skills becomes a one-half credit graduation requirement for students who were first enrolled
in grade 9 during the 2023-2024 school year or first enrolled in grade 9 in any subsequent school year (a requirement for a high
school diploma awarded on or after January 1, 2027; a district may request a one-year waiver in accordance with law).

' Personal finance education becomes a one-half credit graduation requirement for students who were first enrolled in grade 9
during the 2023-2024 school year or first enrolled in grade 9 in any subsequent school year (a requirement for a high school
diploma awarded on or after January 1, 2027; a district may request a one-year waiver in accordance with law).

12 “World languages” includes sign language, heritage languages and languages other than a student’s primary language.
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The district shall offer students credit options provided the method for obtaining such credits is described
in the student’s personal education plan and the credit is earned by meeting requirements described in
Oregon Administrative Rule (OAR) 581-022-2025.

To receive a diploma, in addition to credit requirements outlined in-OARS581-622-2000above, a student
mustf2}:

1. '“Demonstrate proficiency in the Essential Skills of reading, writing and apply mathematics in a
variety of settings;

2. Develop an education plan and build an education profile;

3.  Demonstrate extended application of standards through a collection of evidence (or include evidence
in existing collection(s)); and

4.  Participate in career-related learning experiences.
Modified Diploma

A modified diploma will be awarded only to students who have demonstrated the inability to meet the full
set of academic content standards adopted by the State Board of Education for a high school diploma
while receiving reasonable modifications and accommodations. A modified diploma may only be awarded
to a student who meets the eligibility criteria below and other criteria, if applicable, outlined in OAR 581-
022-2010 (3):

1.  The student Hhas a documented history of an inability to maintain grade level achievement due to
significant learning and instructional barriers; or

2. The student Hhas a documented history of a medical condition that creates a barrier to achievement.

Having met the above eligibility criteria, a modified diploma will be awarded to students who, while in
grade nine through completion of high school, complete 24 credits which-shallwith at least 13 of those
credits to include:

1.  Three credits in language arts;
2. Two credits in mathematics;
3. Two credits in science;

4.  Two credits in social sciences (which may include history, civics, geography and economics
(including personal finance));

14 The State Board of Education has waived this requirement in Essential Skills for students graduating through the 2027-2028
school year.
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5. '°One-half credit in personal financial education;

6.  '®One-half credit in higher education and career path skills;
. One credit in health education;

8. One credit in physical education; and

9. One credit in career technical education, the arts or world languages (units may be earned in any one
or a combination).

Students may earn additional credits to earn a modified diploma pursuant to OAR 581-022-2010.
In addition to credit requirements as outlined in OAR 581-022-2010, a student must:

1. ""Demonstrate proficiency in the Essential Skills of reading, writing and apply mathematics in a
variety of settings;

2. Develop an education plan and build an education profile; and

3. Demonstrate extended application of standards through a collection of evidence (or include evidence
in existing collection(s)).

Districts may make modifications to the assessment for students who seek a modified diploma when the
following conditions are met:

1. For a student on an individualized education program (IEP) or Section 504 plan, any modifications
to work samples must be consistent with the requirements established in the IEP or 504 plan.
Modifications include practices and procedures that compromise the intent of the assessment through
a change in learning-expectationsthe achievement level, construct, or content-thatis-te-bemeasured:
gradelevel-standard-er-measured outcome of the assessment. This means that IEP or 504 school
teams responsible for approving modifications for a student’s assessment may adjust the
administration of the assessment and/or the assessment’s achievement standard. The IEP or 504 team
must inform the student’s parent that the use of a modification on an assessment will result in an
invalid assessment;

2. For a student not on an IEP or 504 plan, any modifications to work samples must have been
provided to the student during their instruction in the content area to be assessed and in the year in
which the student is being assessed, and modifications must be approved by the school team that is
responsible for monitoring the student’s progress toward the modified diploma.

Students not on an [EP or a Section 504 Plan may not receive a modified Smarter Balancedstatewide
assessment.

13 This unit of credit applies to all students who are awarded a modified diploma on or after January 1, 2027.
!¢ This unit of credit applies to all students who are awarded a modified diploma on or after January 1, 2027.

'7 The State Board of Education has waived this requirement in Essential Skills for students graduating through the 2027-2028
school year.

CR&/08/22R11/24 | LERS/LF 87 Graduation Requirements** — IKF
4-9



A student’s school team (which must include an adult student, parent/guardian of the student) shall decide
thatif a student sheuld-will work toward a modified diploma no earlier than the end of grade six and no
later than two years before the student’s anticipated exit from high school.

A student’s school team may decide to revise a modified diploma decision.

A student’s school team may decide that a student who was not previously working toward a modified
diploma should work toward one when the student is less than two years from anticipated exit from high
school if the documented history has changed.

fioecoy ot D e i
wous ; : ifed dinl '
For students with a documented history as described above, the district shall annually provide the parents

or guardians of students, beginning in grade five or after such documented history has been established,
the following:

1. Information about the availability of high school diplomas, modified diplomas and the requirements
for such diplomas; and

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school
graduate in any reporting for the State or district and that such students awarded a certificate of
attendance may not indicate they received a high school diploma on applications for employment,
military service, financial aid, admittance to an institution of higher education or any other purpose.

[{'}Essential Skills

The distric willn [wilFfiot] allow English Language Leamer (ELL) students to demonstrate proficiency in
Essential Skillsin the student’s language of origin for a high school diploma or a modified diploma.

The district will develop procedures to provide local performance assessment options as described in the
Local Performance Assessment Manual, in the ELL student’s language of origin, and will develop
procedures to ensure that locally scored assessment options administered in an ELL student’s language of
origin are scored by a qualified rater.

Essential Skills Appeal

The district will [establish.an appeal-process] [follow Board policy KL - Public Complaints]in the event
of an appeal for the denial of a diploma based on the Essential Skills graduation requirement. The district
will retain student work samples and student performance data to ensure that sufficient evidence is

available in the event of an appeal.]

Extended Diploma

18 {[OAR 581-022-2120(2) requires districts to have “policy whether to allow ELL students to demonstrate proficiency in all
required Essential Skills in the students’ language of origin.” OAR 581-022-2120(4) waives this requirement through the 2027-
28 school year.] Therefore, these two sections, i.e., Essential Skills and Essential Skills Appeal, are not required to be in policy
at this time. The district could elect to keep the language and the bracketed portion of this footnote. }
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An extended diploma will be awarded only to students who have demonstrated the inability to meet the
full set of academic content standards adopted by the State Board of Education for a high school diploma
while receiving reasonable modifications and accommodations.

To be eligible for an extended diploma, a student must:

1. While in grade nine through completion of high school, complete 12 credits, which may not include
more than six-6 credits in a self-contained special education classroom, and will include:

Two credits in mathematics;

Two credits in language arts;

Two credits in science;

Three credits in history, geography, economics or civics;
One credit in health;

One credit in physical education; and

One credit in the arts or a world language:; and

@ o o o

2. Have a documented history of:

a.  An inability to maintain grade level achievement due to significant learning and instructional
barriers;

b. A medical condition that creates a barrier to achievement; or

c. A change in the student’s ability to participate in grade level activities as a result of a serious
illness or injury that occurred after grade eight.

ﬂ-ﬂd—b&f}ﬁﬁ&ﬂ&éﬂ%—%ﬂﬂ%&d&d—dﬂﬂeﬂaﬂ—For studentsw1th a documented h1story, the dlstnct shall -
annually provide the parents or guardians of such students, beginning in grade five or after such
documented history has been established, the following:

1.  Information about the availability of high school diplomas, modified diplomas and the requirements
for such diplomas; and

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school
graduate in any reporting for the state or district and that such students awarded a certificate of
attendance may not indicate they received a high school diploma on applications for employment,
military service, financial aid, admittance to an institution of higher education or any other purpose.

Certificate of Attendance
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A {*°)certificate of attendance®® will be awarded to students who:

1.  [Have maintained regular full-time attendance?! for at least four years beginning in grade nine;

2. Do not satisfy requirements for a high school diploma, modified diploma or extended diploma; and
3.  Have a documented history*?.]

For students with a documented history?*, the district shall annually provide the parents or guardians of
such students, beginning in grade five or after such a documented history has been established, the
following:

1. Information about the availability of high school diplomas, modified diplomas and the requirements
for the diplomas; and

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school
graduate in any required reporting for the State or district and that such students awarded a
certificate of attendance may not indicate they received a high school diploma on applications for
employment, military service, financial aid, admittance to an institution of higher education or any
other purpose.

Other District Responsibilities

The district will ensure that all students have onsite access to the appropriate resources and courses to
achieve a-high school diplomas, amodified diplomas, an-and extended diplomas;-er-an-alternative
certificate-at each high school in the district. The district will provide [age-appropriate and
developmentally appropriate] literacy instruction to all students until graduation.

The district may not deny a student the-epportunity-to-pursue-a-diploma-with-more-stringent requirements
than-a-modified diploma-oran-extended diploma-for the sole reason-the-student-who has the documented
history listed under the abeve modified diploma or extended diploma requirements outlined above the

19 {The Board shall define criteria for a certificate of attendance. OAR 581-022-2200 (3). See the Oregon Department of
Education’s Certificates for School Completion: Questions und Answers Related to the Implementation of SB 992, }

20 A student who began grade 9 before July 1, 2020, may be awarded an alternative certificate if the student satisfies the
requirements for an alternative certificate which are in effect on the day before July 1, 2024.

2! {There is no established definition of “regular full-time attendance. The district should review any existing attendance
definitions, consider the needs of students in the district and establish clear criteria. This should include how excused and
unexcused absences are counted. A few options are provided. }

[“Regular full-time attendance” means not being absent for more than 10 percent of school days that the student is enrolled in a
school year. See OAR 581-020-0631 for definition of chronic absenteeism. Excused absences [are considered absences for this
purpose] [will not be counted against a student.]]

[“Regular full-time attendance” means not having eight or more unexcused absences in any four-week period during which
school is in session. See ORS 339.065 for definition of irregular attendance. This will be calculated on an annual basis and
equates to having unexcused absences for less than 20 percent of the days or class periods during which school is in session.]

22 “Documented history” means evidence in the cumulative record and education plans of a student that demonstrates the
inability over time to maintain grade level achievement even with appropriate modifications and accommodations.

23 “Documented history” means evidence in the cumulative record and education plans of a student that demonstrates the
inability over time to maintain grade level achievement even with appropriate modifications and accommodations.
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opportunity to pursue a diploma with more stringent requirements, for the sole reason the student has the
document history.

The district may award a modified diploma or an extended diploma to a student only upon the written
consent of a student who is an emancipated minor or who has reached the age of 18 (adult student) at the
time the modified or extended diploma is awarded, or the student’s parent or guardian. The district shall
must receive the written consent during the school year in which the modified diploma or the extended
diploma is awarded.

A student shall have the opportunity to satisfy the requirements for a modified diploma, an extended
diploma or an-alternative-certificatea certificate of attendance in the later of 4 years after starting the-ninth
grade 9, or until the student reaches the age of 21 years if the student is entitled to a public education until
the age of 21 under state or federal law.

A student may satisfy-complete the requirements for a modified diploma, an extended diploma or an
alternative-certificatea certificate of attendance in less than four years but not less than three years. To
satisfy the requirements for a modified diploma, an extended diploma or an-alternative-certificatea
certificate of attendance in less than feur4 years, the student’s parent or guardian or a student who is
emancipated or has reached the age of 18 must provide written consent which clearly states the parent,
guardian or student is waiving the fourth year and/or years until the student reaches the age of 21. A copy
of the consent will be forwarded to the district superintendent who will annually report to the
Superintendent of Public Instruction the number of such consents.

A student who qualifies to receive or receives a modified diploma, an extended diploma, or an-alternative
certificatea certificate of attendance shall have the option of participating in a high school graduation
ceremony with the student’s class.

A student who receives a modified diploma, an extended diploma, or an-alterpativecertificatea certificate
of attendance shall have access to instructional hours, hours of transition services and hours of other
services that are designed to meet the unique needs of the student-and. wWhen added together, the district
will provide a total number of hours of instruction and services to the student that equals at least the total
number of instructional hours that are-is required to be provided to students who are attending a public
high school. The district may not unilaterally decrease the total number of hours of instruction and services
to which the student has access regardless of the age of the student.

The district will award to students with disabilities a document certifying successful completion of
program requirements. No document issued to students with disabilities educated in full or in part in a
special education program shall indicate that the document is issued by such a program. When a student
who has an IEP completes high school, the district will give the student an individualized summary of
performance.

Eligible students with disabilities are entitled to a free appropriate public education (FAPE) until the age of
21, even if they have earned a modified diploma, an extended diploma, an-alternative-certificatea
certlﬁcate of attendance or completion of a General Education Development document. The continuance
of services for students with disabilities for a modified diploma, extended diploma or alternative
certificatecertificate of attendance is contingent on the IEP team determining the student’s continued
eligibility and special education services are needed.

Students and their parents will be notified of graduation and diploma requirements.
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The district may not deny a diploma to a student who has opted out of statewide assessments if the student
is able to satisfy all other requirements for the diploma. Students may opt-out of the Smarter Balanced-or
alternate-Oregon-Extended-AssessmentOregon statewide assessments in language arts and/or mathematics
by completing the Oregon Department of Education’s Opt-out Form?* and submitting the form to the
district.

The district will issue a high school diploma pursuant-te-Oregonlaw{ORS 332 114) to a veteran if the
veteran resides within the boundaries of the district or is an Oregon resident and attended a high school of

the district, or to a deceased veteran, upon request from a representative of the veteran, if the deceased
veteran resided within the boundaries of the district at the time of death or was an Oregon resident at the
time of death and attended a high school of the district.

The act of student-initiated test impropriety is prohibited. A student that participates in an act of student-
initiated test impropriety will be subject to discipline. “Student-initiated test impropriety” means student
conduct that is inconsistent with the Test Administration Manual or accompanying guidance; or results in a
score that is invalid.

END OF POLICY

Legal Reference(s):

ORS 329.007 ORS 339.115 OAR 581-022-2010
ORS 329.045 ORS 339.505 OAR 581-022-2015
ORS 329.451 ORS 343.295 OAR 581-022-2020
ORS 329.479 OAR 581-022-2025
ORS 332.107 OAR 581-021-0009 OAR 581-022-2030
ORS 332.114 OAR 581-022-0102 OAR 581-022-2115
ORS 336.585 OAR 581-022-2000 OAR 581-022-2120
ORS 336.590 OAR 581-022-2005 OAR 581-022-2505

Test Administration Manual, published by the OREGON DEPARTMENT OF EDUCATION.
Certificates for School Completion: Questions and Answers Related to the Implementation of SB 992, published by the OREGON
DEPARTMENT OF EDUCATION.

2 Oregon Department of Education page for: 30-day notice and opt-out form
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OSBA Model Sample Policy

Code: JBA/GBN
Adopted:

Sexual Harassment
{Required policy. The requirement for this policy comes from ORS 342.700 and OAR 581-021-0038. Review Board policy AC
- Nondiscrimination and Civil Rights for consideration of Title IX and sex-based discrimination. }

I'The district is committed to eliminating sexual harassment. Sexual harassment will not be tolerated in the
district. All students, staff members and other persons are entitled to learn and work in an environment that
is free of harassment. All staff members, students and third parties are subject to this policy. Any person
may report sexual harassment.

| St lad ré} i | £ sexual-harassment-under QI’EE;SH Revised-Statute GQRS)

The district processes complaints or reports of sexual harassment using administrative regulation AC-
AR(1) - Discrimination or Civil Rights Complaint Procedure. Additional requirements for processing
complaints are included in this policy.

Direct complaints related to employment may be filed with the U.S. Department of Labor, Equal
Employment Opportunity Commission or Oregon Bureau of Labor and Industries.

I Sexual harassment is generally considered a type of sex-based discrimination. Consequently, additional laws and complaint
procedures may apply.

3 Other complaint policies and administrative regulations that may apply include, but are not limited to: AC —
Nondiscrimination and Civil Rights; ACB — Every Student Belongs; GBEA — Workplace Harassment, GBNA — Hazing,
Harassment, Intimidation, Menacing, or Cyberbullying — Staff; GBNAA/JHFF — Suspected Sexual Conduct with Students and
Reporting Requirements; GBNAB/JHFE — Suspected Abuse of a Child Reporting Requirements; and JFCF — [Hazing,]
Harassment, Intimidation, Bulling, [Menacing,] Cyberbullying, Teen Dating Violence or Domestic Violence - Students.
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Direct complaints related to educational programs and services may be made to the Regional Civil Rights
Director, U.S. Department of Education, Office for Civil Rights, Region X, 915 2nd Ave., Room 3310,
Seattle, WA 98174-1099.

Additional information regarding filing of a complaint or report may be obtained through the principal,
Title IX Coordinator, civil rights coordinator, or superintendent.

All documentation related to sexual harassment complaints may become part of the student’s education
record or employee’s personnel file, as appropriate. Additionally, a copy of all sexual harassment

complaints or reports and documentation will be maintained as a confidential file and stored in the district
office.

The superintendent shall report the name of any person holding a teaching license or registered with
Teacher Standards and Practices Commission (TSPC) or participating in a practicum under Oregon
Administrative Rule (OAR) Chapter 584, Division 17, when, after appropriate investigation, there is
reasonable cause to believe the person may have committed an act of sexual harassment. Reports shall be
made to TSPC within 30 days of such a finding. Reports of sexual contact with a student shall be given to
a representative from law enforcement or Oregon Department of Human Services, as possible child abuse.

Oregon Definition

{*}Sexual harassment of students, staff members or third parties® shall include:

1. A demand or request for sexual favors in exchange for benefits;

2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that:

a.  Interferes with a student’s educational activity or program;
b.  Interferes with a school or district staff member’s ability to perform their job; or
c. Creates an intimidating, offensive, or hostile environment.

3. Assault when sexual contact occurs without consent?®,

Sexual harassment does not include conduct that is necessary because of a job duty of a school or district
staff member or because of a service required to be provided by a contractor, agent, or volunteer, if the

4 {The statutory definition (ORS 342.704) for sexual harassment includes separate definitions with slightly different language
for students, staff members and third parties. The language used in this policy comes from OAR 581-021-0038(1). If the district
would like to include the full statutory definition, it can do so.}

> “Third party” means a person who is not a student or a school or district staff member and who is: 1) on or immediately
adjacent to school grounds or district property; 2) at a school-sponsored activity or program; or 3) off school grounds or district
property if a student or a school or district staff member acts toward the person in a manner that creates a hostile environment
for the person while on school or district property, or at a school- or district-sponsored activity.

6 “Without consent” means an act performed: (a) without the knowing, voluntary and clear agreement by all parties to
participate in the specific act; or (b) when a person who is a party to the act is incapacitated by drugs or alcohol; unconscious; or
pressured through physical force, coercion or explicit or implied threats to participate in the act.

R4/04/2411/24 | LESL 95 Sexual Harassment — JBA/GBN
2-9



conduct is not the product of sexual intent or a person finding another person, or another person’s actions,
offensive because of that other person’s sexual orientation or gender identity.

Examples of sexual harassment may include, but not be limited to, [{7yphysical touching or graffiti of a
sexual nature; displaying or distributing of sexually explicit drawings; pictures and written materials;
sexual gestures or obscene jokes; touching oneself sexually or talking about one’s sexual behaviors in
front of others; or spreading rumors about or rating other students or others as to appearance, sexual
activity or performance].

Oregon Procedures
Reports and complamts of sexual harassment should be made to the following individual(s):
{8 }[Name] [position] at [phone] or [email]

[This individual is] responsible for accepting and managing complaints of sexual harassment. Persons
wishing to make a report should eentaettherusing-use the above contact information. The person(s]
designated will coordinate the report with the procedures in administrative regulation AC-AR(1) -
Discrimination or Civil Rights Complaint Procedure. [{°} This person-is also designated as the Title IX

coordinator. ]M#GB%.—AR(—H—S&H&LH%S%&H%@%{&&%PP%%

Response

Any staff member who becomes aware of behavior that may violate this policy shall Himmediatelyf-report
to a district official. The district official (with coordination involving the reporting staff member when
appropriate) will take any action necessary to ensure the:

1.  Student is protected and to promote a nonhostile learning environment;
2. Staff member is protected and to promote a nonhostile work environment; or
3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment.

This includes providing resources for support measures to the student, staff member or third party who
was subjected to the behavior and taking any actions necessary to remove potential future impact on the
student, staff member or third party, but are not retaliatory against the student, staff member or third party
being harassed or the person who reported to the district official.

Any student or staff member who feels they are a victim of sexual harassment are encouraged to
Himmediately}report their concerns to district officials, this includes officials such as the principal,

7 {OAR 581-021-0038 requires that the policy include a “examples of harassing behaviors covered by policy”. The bracketed
list in this policy reflects OSBA’s recommendations. The district has discretion in what is included in this list. If listing
behaviors not reflected in OSBA recommendations, please have the list reviewed by the district’s legal counsel. }

8 {The district must designate person(s) to receive reports or complaints regarding sexual harassment. More than one staff
member may be designated to receive reports or complaints of sexual harassment. }

9 {This must be communicated elsewhere, but it is a good reason to specify it here as well. }
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compliance officer or superintendent. Students may also report concerns to a teacher, counselor or school
nurse, who will promptly notify the appropriate district official.

Investigation

All reports and complaints about behavior that may violate this policy shall be investigated. The district
may use, but is not limited to, the following means for investigating incidents of possible harassment:

1. [Interviews with those involved;

2. Interviews with witnesses;

3.  Review of video surveillance;

4. Review of written communications, including electronic communications;
5. Review of any physical evidence; and

6.  Use of third-party investigator.]

The district will use [a reasonable person]“ standard when determining whether a hostile environment
exists. [A hostile environment exists if a reasonable person with similar characteristics and under similar _
circumstances would consider the conduct to be so severe as to create a hostile environment. {'°}]

The district may take, but is not limited to, the following procedures and remedial action to address and
stop sexual harassment and prevent reoccurrence:

1. [Discipline of staff and students engaging in sexual harassrﬁent;

2. Removal of third parties engaged in sexual harassment;

3. Additional supervision in activities;

4. Additional controls for district electronic systems;

5.  Trainings and education for staff and students; and

6.  Increased notifications regarding district procedures and resources.]

When a student or staff member is harassed by a third party, the district will consider the following:

1. [Removing that third party’s ability to contract or volunteer with the district, or be present on district
property;

19 {OSBA strongly recommends that the Board receive input from district administration prior to adopting a standard here. Of
note, Title IX’s definition of sexual harassment includes “unwelcome conduct determined by a reasonable person to be...” 34
CFR 106.30(a), emphasis added. It is important to consider the different definitions under Oregon law and Title IX when
determining which standards will apply for the Oregon process.}

R4/04/2411/24 | LESL 97 Sexual Harassment — JBA/GBN
4-9



2, If thé’in_fc—fﬁé&y works for an entity that contracts with the district, communicating with the third
party’s employer;

3. Ifthe third party is a student of another district or school, communicate information related to the
incident to the other district or school;

4.  Limiting attendance at district events; and
5. Providing for additional supervision, including law enforcement if necessary, at district events.]
No Retaliation

Retaliation against persons who initiate complaint or otherwise report sexual harassment or who
participate in an investigation or other related activities is prohibited. The initiation of a complaint,
reporting of behavior, or participation in an investigation, in good faith about behavior that may violate
this policy may not adversely affect the:

1.  Educational assignments or educational environment of a student or other person initiating the
complaint, reporting the behavior, or participating in the investigation; or

2. Any terms or conditions of employment or of work or educational environment of a school or district
staff member or other person initiating the complaint, reporting the behavior, or participating in the
investigation.

Students who initiate a complaint or otherwise report harassment covered by the policy or who participate
in an investigation may not be disciplined for violations of the district’s drug and alcohol policies that
occurred in connection with the reported prohibited conduct and that were discovered because of the report
or investigation, unless the student gave another person alcohol or drugs without the person’s knowledge
and with the intent of causing the person to become incapacitated and vulnerable to the prohibited conduct.

Notice

When a person!! who may have been affected by this policy files a complaint or otherwise reports
behavior that may violate the policy, the district shall provide written notification to the following:

1.  Each reporting person;
2. If appropriate, any impacted person who is not a reporting person;
3.  Each reported person; and

4.  Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported
person.

The written notification must include'?:

11 Student, staff member, or third party, or if applicable, the student or third party’s parent. If the person is a minor, the district
should consider when to contact the person’s parent.

12 Remember confidentiality laws when providing any information.
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Name and contact information for all person designated by the district to receive complaints;
The rights of the person that the notification is going to;

Information about the internal complaint processes available through the school or district that the
[student-student’ s-parents—staffmember-person-or-person ' s-parent}-fperson} who filed the
complaint may pursue, including the person designated for the school or district for receiving
complaints and any timelines;

Notice that civil and criminal remedies that are not provided by the school or district may be
available to the person through the legal system and that those remedies may be subject to statutes of
limitation;

Information about services available to the student or staff member through the school or district,
including any counseling services, nursing services or peer advising;

Information about the privacy rights of the person and legally recognized exceptions to those rights
for internal complaint processes and services available through the school or district;

Information about, and contact information for, services and resources that are available to the
person, including but not limited to:

a.  For the reporting person, state and community-based resources for persons who have
experienced sexual harassment; or

b.  For the reported persons, information about and contact information for state and community-
based mental health services.

Notice that students who report about possible prohibited conduct and students who participate in an
investigation under this policy may not be disciplined for violations of the district’s drug and alcohol
policies that occurred in connection with the reported prohibited conduct and that were discovered as
a result of a prohibited conduct report or investigation unless the student gave another person alcohol
or drugs without the person’s knowledge and with the intent of causing the person to become
incapacitated and vulnerable to the prohibited conduct; and

Prohibition of retaliation.

Notification, to the extent allowable under state and federal student confidentiality laws, must be provided
when the investigation is initiated and concluded. The notification at the conclusion must include whether
a violation of the policy was found to have occurred.

The notice must:

1.

2.

3

Be written in plain language that is easy to understand;
Use print that is of a color, size and font that allows the notification to be easily read; and

Be made available to students, students’ parents, staff members and member of the public at each
office, at the district office and on the website of the school or district.

[Oregon Department of Education (ODE) Support
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The ODE will provide technical assistance and training upon request. ]
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Publication

This policy shall be made available to students, parents of students and staff members. This policy [and
contact information for the Title IX coordinator] shall be prominently published in the {school] [district]’
student handbook and on the [school] [chstncﬁ website. This policy shall also be made available at each
school office and at the district office. The district shall post this policy on a sign in all grade 6 through 12
schools, on a sign that is at least 8.5 inches by 11 inches in size. A copy of the policy will be made

available to any [student—parent ofa-student-school-or district staff member-or-third-partyl-Hperson} upon

request.

END OF POLICY

Legal Reference(s):

ORS 243.706 ORS 342.850 ORS 659A.030
ORS 332.107 ORS 342.865

ORS 342.700 ORS 659.850 OAR 581-021-0038
ORS 342.704 ORS 659A.006 OAR 584-020-0040
ORS 342.708 ORS 659A.029 OAR 584-020-0041

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018).

Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2018).

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (20202024).

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999).

Gebser v. Lago Vista Indep. Sch. Dist., 524 U.S. 274 (1998).

2 0Of the United-Stated Department of Education.
R etaliationdinsl
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OSBA Model Sample Policy

Code: JFE
Adopted:

Pregnant and/or Parenting Students**
{Required policy. The requirement for policy comes from ORS 336.640.}

The district shall not discriminate in its education program or activity against any student based on their
current, potential, or past pregnancy, parenting, or related conditions. No pregnant or parenting student
shall be excluded from the public schools on the basis of pregnancy or parenthood. A pregnant and/or
parenting student shall be encouraged to continue with an educational program and to participate in all

district-sponsored activities-untess-physieatiy-unable. The district shall ensure that pregnant and/or
parenting students receive special services as necessitated by their condition.

Neither pregnancy nor parenting constitute an exemption from Oregon compulsory attendance law.
No-pregnant-or-parenting-student shatl-be-exeluded-from-the-publie-schools-on-the-basis-ef-pregnaney-or
parentheod-

The district shall, in considering and obtaining special services for pregnant and/or parenting students:

1. Inform pregnant and/or parenting students and their parents of the availability of such services in the
district, education service district or in the community.

2. Facilitate the provision of such services, including counseling, life skills and parenting education,
childcare, transportation, career development and health and nutrition services to pregnant and/or
parenting students.

3. Inform pregnant and/or parenting students and their parents of the availability of resources provided
by other agencies, including health and social services.

4. Provide educational programs and schedules that address the individual learning styles and needs of
pregnant and/or parenting students.

5. Develop individualized educational programs or services, or both, to address the needs of pregnant
and/or parenting students when their educational needs cannot be met by the regularly provided
school program.

[When a district employee is notified of a student’s pregnancy or related condition by the student or a
person who has a legal right to act on behalf of the student, the employee will provide notice to that
person. The notice will include:

1.  The Title IX Coordinator’s contact information;

2. That the Title IX Coordinator can coordinate specific actions to prevent discPHiERtod aRd Bhsure
the student’s equal access to the district’s education program or activity;
424310

3.  The district’s responsibilities under Title IX; and
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4.  The district’s notice of nondiscrimination. ]

[¥he studentswill be allowed access to a lactation space' [described in Board policy GBDA — Expression
of Milkfar Bredstfeeding]].] = '

The superintendent [ordestgiee} will develop guidelines{*} necessary to ensure compliance with the
provisions of state and federal law.

END OF POLICY

Legal Reference(s):

ORS 336.640 ORS 339.030 OAR 581-023-0100(3)
ORS 339.010 OAR 581-021-0046

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683, 1701, 1703-1705, 1720 (2018); Nondiscrimination on
the Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2024).

: : : y . . ‘3|GRteA. JNS91 0 >
! A lactation space must be a space other than a bathroom, that is clean, shielded from view, free Fror'r? mntgusmr% om others, and

may be used by a student for expressing breast milk or breastfeeding as needed. (34 CFR IOGd(Hiimluag_—

2 {Guidelines are required according to ORS 336.640 but does not rise to the level of an administrative regulation. A sample
form is available to support developing a student’s required individual written plan (OAR 581-023-0100(3)).}
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OSBA Model Sample Policy

Code: JHCD
Adopted:

Medications**/*
{Required policy. The requirement for policy comes from ORS 339.866 (2).}

The district recognizes administering a medication to a student and/or permitting a student to administer a
medication to themselves, may be necessary to allow the student to attend school. Therefore, the district
allows medication, including injectable medications, to be administered to a student by designated
personnel and the administration of medication by a student to themselves without assistance from
designated personnel, subject to criteria established by the district and in accordance with Oregon law.

The district shall designate personnel authorized to administer medications to students. Medications,
including injectable medications, may be administered by designated district personnel as part of a formal
delegation by a registered nurse. Annual training shall be provided to designated personnel in accordance
with law. The training will align with the ODE Medication Administration Training and include discussion
of this policy, procedures and materials, including but not limited to, procedures outlined in administrative
regulation JHCD-AR - Medications.

When a licensed health care professional is not immediately available, trained personnel designated by the
district may administer epinephrine, glucagon, treatment for adrenal insufficiency, or another medication
to a student as prescribed and/or as otherwise allowed by Oregon law.

A current first-aid/CPR/AED card is required for designated personnel.

The district reserves the right to reject a request for administration of medication at school, either by
district personnel or student self-administration, if the medication is not necessary for the student to remain
in school.

The district may revoke permission given to a student to self-administer medication if the student does not
responsibly self-administer the medication or abuses the use of the medication, as determined by district
personnel.

Medications will be handled, stored, monitored, disposed of and records maintained in accordance with
law and established district procedures governing the administration of prescription or nonprescription
medications to students, including procedures for the disposal of sharps and glass.

A process shall be established by which, upon parent or guardian written request, a backup medication is
kept at a reasonably, secure location in the student’s classroom as provided by state law.

A premeasured dose of epinephrine may be administered by trained, designated personnel to any student
or other individual on district premises who the person believes in good faith is experiencing a severe

allergic reaction, regardless of whether the student or individual has a prescription for epinephrine.
‘9]ge|IeAe 3 NS ON

1PYI0
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[{'} A non-injectable short-acting opioid antagonist may be administered to any student or other individual
by district personnel (whether or not they have received training on administering medications) on district
premises who the individual administering the short-acting opioid antagonist believes in good faith is
experiencing an opioid overdose.

A school administrator, teacher or other school employee, may administer a short-acting opioid antagonist
to a student who experienced or is experiencing an opioid overdose without written permission and
instructions of the student’s parents or guardian.]

This policy shall not prohibit, in any way, the administration of recognized first aid to a student by district
employees in accordance with established state law, Board policy and administrative regulation.

The superintendent shall develop administrative regulations to meet the requirements of law and the
implementation of this policy.

END OF POLICY

Legal Reference(s):

ORS 332.107 OAR 166-400-0010(17) OAR 581-022-2220

ORS 339.866 - 339.871 OAR 166-400-0060(29) OAR 851-047-0000 - 0030
ORS 433.800 - 433.830 OAR 333-055-0000 - 0035

ORS 689.800 OAR 581-021-0037

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232¢g (2018); Family Educational Rights and Privacy, 34
C.F.R. Part 99 (2019).
OREGON HEALTH AUTHORITY AND OREGON DEPARTMENT OF EDUCATION, Medication Administration: A Manual for School

Personnel.
House Bill 1552 (2024).

‘S(ge[lene }nsal-oN

| {The district is not required to provide or administer this medication. If the districtA-@Japad joAUIDJD M ster this
medication, this policy language is required. If the district does not intend to provide or administer this medication, there is no
requirement to include this language in this policy.}

R11/24 | LF 110 Medications**/* — JHCD
2-2



T 40 T abed

‘3|qelieAe }nsaJl oN

S BT ERIEIETEN]

111



OSBA Model Sample Policy

JHCD/JHCDA

Medications**/*

(This cy is recommended for deletion.)

The district recognizes that administering a medication to a student and/or permitting a student to

administer a medlcatlon to them self, may be necessary when the failure to take such medication during
Idprevent the student from attending school, and recognizes a need to ensure the health

_____ ent who requires regular doses or 1n]ect10ns of a medication as a result of

reatenin g allergic reaction or adrenal crisis', or a need to manage hypoglycemia,

asthma or diabetes dingly, the district may administer or a student may be permitted to administer to

them self prescription (injectable and noninjectable) and/or nonprescription (noninjectable) medication at

school.

The district shall designate personnel authorized to administer medications to students. Annual training
shall be provided to designated pefsonnel as required by law in accordance with guidelines approved by
the Oregon Department of Education (ODE). When a licensed health care professional is not immediately
available, trained personnel desigitated by the district may administer epinephrine, glucagon or another

medication to a student as prescribéd and/or allowed by Oregon law.

[Current first-aid and CPR cards are strongly encouraged for designated personnel.] [A current first-aid
and CPR card is required for designated personnel.]

amlmstration of medication at school, either by
smedication is not necessary for the student to remain

The district reserves the right to reject a reques f
district personnel or student self-administration,
in school.

The superintendent and/or designee will require that an individualized health care plan and allergy plan is
developed for every student with a known life-threatening allergy or a need to manage asthma, and an
individualized health care plan for every student for whom the district has been given proper notice of a
§ifor administering medication and/or
responding to emergency situations while the student is in schoolj@it a school-sponsored activity, under the
supervision of school personnel, in a before-school or after-schogli gare program on school-owned property

and in transit to or from school or a school-sponsored activity.

A student may be allowed to self-administer a medication for asthma, diabetes, hypoglycemia or severe
allergies as prescribed by an Oregon licensed health care professional, upon written and signed request of
the parent or guardian and subject to age-appropriate guidelines. This self-administration provision also
requires a written and signed confirmation the student has been instructed by the' Oreégon licensed health
care professional on the proper use of and responsibilities for the prescribed Mi€dication. A request to the

! Under proper notice given to the district by a student or student’s parent or guardian.
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district to administer or allow a student to self-administer prescription medication shall include a signed
prescription and treatment plan from a prescriber?.

A written request and permission form signed by a student’s parent or guardian, unless the student is
allowed to access medical care without parental consent under state law?, is required and will be kept on

file.

If the student is d cd to have violated Board policy or medical protocol by the district, the district may
revoke the permis al pI

Prescription and nonprescription medication will be handled, stored, monitored, disposed of and records
maintained in accordance with established district administrative regulations governing the administration
of prescription or nonprescription medications to students, including procedures for the disposal of sharps
and glass.

A process shall be established b hich, upon parent or guardian written request, a backup prescribed
autoinjectable epinephrine is keptt a reasonably, secure location in the student’s classroom as provided
by state law. AT

A premeasured dose of epinephrine may be administered by trained, designated personnel to any student
or other individual on school premises who the person believes in good faith is experiencing a severe
allergic reaction, regardless of whether the student or individual has a prescription for epinephrine.

available for safe administration and that is
d drug may be administered by trained, designated
premises who the person believes in good faith is

[*Naloxone or any similar medication that is in:
designed to rapidly reverse an overdose of an o
personnel to any student or other individual on
experiencing an overdose of an opioid drug.]

This policy shall not prohibit, in any way, the administration of recognized first aid to a student by district
employees in accordance with established state law, Board policy and administrative regulation.

by the school administrator is not
nistration, in good faith and pursuant

A school administrator, teacher or other district employee desig
liable in a criminal action or for civil damages as a result of the a
to state law, of prescription and/or nonprescription medication.

% A registered nurse who is employed by a public or private school, ESD or local public health authority to provide nursing
services at a public or private school may accept an order from a physician licensed to practige me e or osteopathy in

another state or territory of the U.S. if the order is related to the care or treatment of a studentwho has been enrolled at the
school for not more than 90 days. _

3 Subject to ORS 109.610, 109.640 and 109.675.

[* The district is not required to provide or administer this medication. If the district plans on providing and administering this
medication this policy language and other associated bracketed policy language is required. If the district does not plan to
provide or administer this medication, do not include this language or other associated bracketed language in this policy.]
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A school administrator, school nurse, teacher or other district employee designated by the school
admlmstrator is not liable in a criminal action or for civil damages as a result of a student’s self-

ation of medication, as described in Oregon Revised Statute (ORS) 339.866, if that person in
land pursuant to state law, assisted the student in self-administration of the medication.

ministrator, school nurse, teacher or other district employee designated by the school

tion is not liable in a criminal action or for civil damages as a result of the use of medication if
that person in good faith administers autoinjectable epinephrine to a student or other individual with a
severe allergy who is unable to self-administer the medication, regardless of whether the student or
individual has a prescription for epinephrine[, or administers naloxone or any similar medication that is in
% adm1mstrat10n and that is des1gned to rap1dly reverse an overdose of an opioid

an opioid drug].

The district and the ' members of the Board are not liable in a criminal action or for civil damages as a
result of the use of medication if any person in good faith, on school premises, including at a school, on
school property under the jurisdiction of the district or at an activity under the jurisdiction of the district,
administers autoinjectable epinephrine to a student or other individual with a severe allergy who is unable
to self-administer the medicatiomgmegardless of whether the student or individual has a prescription for
epinephrine[, or administers nal@X@ne or any similar medication that is in any form available for safe
administration and that is desigrned|to rapidly reverse an overdose of an opioid drug to a student or other

individual who the person belieys spod faith is experiencing an overdose of an opioid drug].

The superintendent shall develop administrative regulations as needed to meet the requirements of law and
the implementation of this policy.

END OF POLICY

Legal Reference(s):

ORS 109.610 ORS 433.800 - 433.830 OAR 333-055-0000 -055-0115
ORS 109.640 ORS 475.005 - 475.285 OAR 581-021-0037

ORS 109.675 OAR 581-022-2220

ORS 332.107 OAR 166-400-0010(17) . _ OAR 851-047-0030

ORS 339.866 - 339.871 OAR 166-400-0060(29) - OAR 851-047-0040

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (201 8)3 Eamily Educational Rights and Privacy, 34
C.F.R. Part 99 (2019). j
OREGON HEALTH AUTHORITY AND OREGON DEPARTMENT OF EDUCATION, Medtc

Personnel.

‘ation Administration: A Manual for School
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OSBA Model Sample Administrative Regulation

Code: AC-AR(1)
AdoptedRevised/Reviewed:

Discrimination or Civil Rights Complaint Procedure
{Required administrative regulation. OAR 581-022-2370 requires districts to have complaint procedures, including for
complaints of discrimination. Federal law also requires discrimination, including sex discrimination, complaint procedures.
Districts are required to designate civil rights coordinators who have a responsibility to “oversee investigations of complaints
alleging discrimination.” Districts are also required to have Title IX Coordinators. The district should consider the coordinators’
roles in the complaint process and adjust the procedures as appropriate. }

Any person, including students, staff, visitors and third parties, may file a complaint.

[The district may have additional responsibilities addressing reports and complaints, including but not
limited to, those found in the following policies and their associated administrative regulations:

AC-AR(2) - Sex-Based Discrimination under Title IX;

ACA - Americans with Disabilities Act;

ACB - Every Student Belongs;

GBEA - Workplace Harassment;

GBM - Staff Complaints;

GBMA - Whistleblower;

GBN/JBA - Sexual Harassment;

GBNA - Hazing, Harassment, Intimidation, Bullying, Menacing or Cyberbullying — Staff;

GBNAA/JHFF - Reporting of Suspected Sexual Conduct with Students;

10. GBNAB/JHEFE - Suspected Abuse of a Child Reporting Requirements;

11. IIA - Instructional Materials**;

12. JFCF - [Mazingr]Harassment, Intimidation, Bullying, [Memnacing;-]Cyberbullying, Teen Dating
Violence, or Domestic Violence — Student**; and

13. KL - Public Complaints.]

SOROC - GOIE P LS Jme

Complaints regarding discrimination or harassment, on any basis protected by law, shall be processed in
accordance with the following procedures:

Step 1: Complaints of sex-based discrimination received by the district, in addition to the procedures
outlined below, must follow additional requirements in AC-AR(2) - Sex-Based Discrimination
Complaints.

{!}Complaints may be oral or in writing and must-may be filed with the [principal] or civil
rights coordinator. Any staff member that receives an oral or written complaint shall report the
complaint to the [pnnmpal] If a complaint is filed with the civil rights coordinator, the civil
rights coordinator ‘will forward it to the [pnnmpﬁ] If a complaint is filed with the [principal],
the [pnnmpal] will notify the civil rights coordinator of the complaint. The civil rights

! {For district information. The district must include a timeline at each step. If a written decision is not issued within 30 days at
any step, or 90 days overall, the complainant can appeal the complaint directly to the Oregon Department of Education. (OAR
581-075-0010 (the rules are amended by OAR 581-075-0901 until April 30, 2025))}

R3152311/24 | SL Discriminggon or Civil Rights Complaint Procedure — AC-AR(1)
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coordinator will oversee the investigation{?} conducted by the [pnnmpa]fé’r 1gn&] and
ensure the investigation is resolved.

The [pﬁh’“c'iiﬁr_]':shall ensure that any required notices are provided.’

The [prmmpa[] shall investigate and determine the action to be taken, if any, and reply in
PP
writing, to the complainant withif [10] §ch001 days of receipt of the complaint.
Step 2: If the complainant wishes to appeal the decision of the [pnﬂri.;:?ﬁa].] the complainant may
submit a written appeal to the superintendent [or designee] within [five] school days after
receipt of the \[Erincipal']?s response to the complaint.

The superintendent [or designee] shall review the [principal]’s decision within.[five] school
days and may meet with all parties involved. The superintendent [or designee] will review the
merits of the complaint and the [principal]’s decision. The superintendent [or designee] will
respond in writing to the complainant within [10] school days.

Step 3{*}: If the complainant is not satisfied with the decision of the superintendent [or designee], a
written appeal may be filed with the Board within [ﬁve] 'school days of receipt of the
superintendent’s [or designee’s] response to Step 2. The Board may decide to hear or deny the
request for appeal at a Board meeting. If the Board decides to hear the appeal, the Board may
meet with the concerned parties and their representative [at the next regular or.special Board
meeting] [at a-Board-meeting]. The Board’s decision will be final and will address each
allegation in the complaint and contain reasons for the Board’s decision. A copy of the
Board’s final decision shall be sent to the complainant in writing or electronic form withinf360}
days of receipt of the appeal by the Board.

If the [an(:lpal] is the subject of the complaint, the individual may start at Step 2 and should file a
complaint with the superintendent [or designee]. The superintendent will notify the civil rights
coordinator.

If the superintendent is the subject of the complaint, the complaint may start at Step 3 and should be
referred to the Board chair. [The Board may refer the investigation to a third party.] The Board chair will
direct notification to the civil rights coordinator.

Complaints against the Board as a whole or against an individual Board member, may start at Step 3 and
should be submitted to the Board chair and may be referred to district counsel. The Board chair will direct
notification to the civil rights coordinator.

> {The investigator can be someone other than the civil rights coordinator or principal.}

3 See the following for notice requirements:

1.  Administrative regulation ACB-AR - Bias Incident Complaint Procedures

2.  Administrative regulation AC-AR(2) - Sex-Based Discrimination Under Title IX
3. Board policy GBN/JBA - Sexual Harassment

# {Individuals tasked with making decisions regarding complaints for types of discrimination may be required to be trained prior
to making those decisions. See July 2022 Dear Colleague letter.}
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Complaints against the Board chair may start at Step 3 and be referred directly to the fdistriet-eounsel}

[Board vice chair]: The [BIS'"H vwe éhalr] will direct notification to the civil rights coordinator.

All complaints, including those starting at Step 2 or later, will meet all legal requirements. The civil rights
coordinator will oversee these requirements.

{S}The timelines established in each step of this procedure may be extended apan—mu%ua-l—eeﬂeeﬁt—ef—the

subimsaen-e}f—me—eemphm%at—&wﬁep}by [m&msmGﬁm-ch&caus&Aumtmon will be
communicated to the pames and mélude‘ a reasorr'fer the delay} [mutual agreemen; between f_he Zhstrlct

-

.and comptam" ant1 re-e

The complainant, if a person who resides in the district[,] [or] a parent or guardian of a student who
attends school in the district[ or a student,] is not satisfied after exhausting local complaint procedures, the
district fails to render a written decision within 30 days of submission of the complaint at any step (unless
the district and complainant have agreed in writing to a different time period for that step) or fails to
resolve the complaint within 90 days of the initial filing of the complaint, may appeal® the district’s final
decision to the Deputy Superintendent of Public Instruction under Oregon Administrative Rules (OAR)
581-002-0001075-0001 - 581-002-0023075-0045 (the rules are amended by OAR 581-075-0901 until
April 30, 2025).

Charter Schools of which the District Board is a Sponsor _

[The district Board, [through its charter agreement with [name of charter school sponsored by the district
board]] [through a board resolution] [through this administrative rez,ulatlon] will review an appeal of a
decision reached by the Board of [name of public charter school].on a complaint alleging violation of
Oregon Revised Statute (ORS) 659.850 or Oregon Administrative Rule (OAR) 581-021-0045 or 581-021-
0046 (Discrimination), or OAR 581-021-0655 (Duty to Designate a Civil Rights Coordinator) or 581-021-
0660 (Duties of and Training Requirements for Civil Rights Coordinator). A complainant may appeal and
will submit to the [superintendent] [Board chair] on behalf of the district Board within [30] days of receipt
of the decision from the public charter school board. A final decision reached by this district Board may be
appealed to the Oregon Department of Education under OAR 581-002-006+075-0001 - 581-662-0623075-
0045 (the rules are amended by OAR 581-075-0901 until April 30, 2025.]

OR

[The district Board, [through.its charter agreement with [name of public charter school sponsored by the
district board]] [through a board resolution] [through this administrative regulation], will not review an
appeal of a decision reached by the Board of the [name of public charter school] on a complaint alleging a
violation of Oregon Revised Statute (ORS) 659.850 or Oregon Administrative Rule (OAR) 581-021-0045
or 581-021-0046"(Discrimination), or OAR 581-021-0655 (Duty to Designate a Civil Rights Coordinator)
or 581-021-0560 (Duties of and Training Requirements for Civil Rights Coordinator), for which the

5 {If the extension of timelines is by mutual agreement, the ability of the complainant to appeal to the Deputy Superintendent of
Public Instruction at 30 or 90 days is stalled until the end of the agreed upon extension. }

¢ An appeal must meet the criteria found in OAR 581-002-0065(1)(2)075-0010 (the rules are amended by OAR 581-075-0901
until April 30, 2025).
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district Board has jurisdiction, al1d"recggnizes a decision reached by the Board of [name of public charter
school] as the district Board’s final decision..A final-decision reached by this district Board may be
appealed to the Oregon Department of Educationunder OAR 581-662-6661075-0001 - 581-662-0023075-
0045 (the rules are amended by OAR 581-075-0901 until April 30, 2025).]
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DISCRIMINATION OR CIVIL RIGHTS COMPLAINT FORM
Any person, including students, staff, visitors and third parties, may file a complaint.

Name of Person Filing Complaint Date School or Activity

Student/Parent O Employee [ Job applicant 0 ~ Other O

Type of discrimination or harassment:

O Race [0 Mental or physical O Age

O Color disability O Sexual orientation

[ Religion [0 Marital status O Pregnancy

O Sex [0 Familial status [0 Discriminatory use of a
[0 National or ethnic origin O Economic status Native American mascot
O Gender identity [0 Veterans’ status

O Other

Specific complaint: (Please provide detailed information including names, dates, places, activities and
results of the discussion.)

Who should we talk to and what evidence should we consider?

Suggested solution/resolution/outcome:

This complaint form should be mailed or submitted to the [principal].

Direct complaints related to educational programs and services may be made to the U.S. Department of
Education, Office for Civil Rights. Direct complaints related to employment may be filed with the Oregon
Bureau of Labor and Industries, Civil Rights Division, or the U.S. Department of Labor, Equal
Employment Opportunities Commission.
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OSBA Model Sample Administrative Regulation

Code:

Adopted:

JHCD-AR

Medications**/*
{Required administrative regulation. The requirement comes from ORS 339.866 2).}

Students may, subject to the provisions of this administrative regulation, have prescription or
nonprescription medication administered by designated district personnel, or may be permitted to
administer prescription or nonprescription medication to themselves.

1. Definitions'

[“Administer” means the direct application of a drug or device whether by injection,
inhalation, ingestion, or any other means, to the body of a patient or research subject by: (1) a
practitioner or the practitioner’s authorized agent; or (2) the patlent or research subject at the
direction of the practitioner. (ORS 689.005)] - :

“Adrenal crisis” means a sudden, severe worsening of symptoms asso<:1ated with adrenal
insufficiency, such as severe pain in the lower back, abdomen or legs, vomiting, diarrhea,
dehydration, low blood pressure or loss of consciousness. (ORS 433.800)

“Adrenal insufficiency” means a hormonal disorder that occurs when the adrenal glands do not
produce enough adrenal hormones. (ORS 433.800)

“Asthma” means a chronic inflammatory disorder of the airways that requires ongoing medical
intervention. (ORS 339.866)

“Delegation” means a formal delegation of a nursing procedure by a registered nurse to district
personnel in accordance with the Oregon Nurse Practice Act. (OAR Chapter 851)

“Designated personnel” means the school personnel designated and trained to administer
medication pursuant to district policy and procedure.

“Medication” means medication that is not injected; premeasured doses of epinephrine that are
injected; medication that is available for treating adrenal insufficiency; and Naloxone or any
similar medication that is in any form available for safe administration and that is designed to
rapidly reverse an overdose of an opioid drug. “Medication” also means any prescription for
bronchodilators or autoinjectable epinephrine prescribed by a student’s Oregon licensed health
care professional for asthma or severe allergies. “Medication” does not include nonprescription
sunscreen. (ORS 339.866; ORS 339.867)

“Nonprescription medication” means nonprescription drugs as defined in ORS 689.005, which
means drugs that may be sold without prescription and that are prepackaged for use by the
consumer and labeled in accordance with the requirements of the statutes and regulations of
this state and the federal government. (OAR 581-021-0037)

“Notice of a diagnosis of adrenal insufficiency” means written notice to the district from the
parent or guardian of a student who has been diagnosed as adrenal insufficient with a copy of
an order from the student’s primary care provider that includes the student’s diagnosis,

description of symptoms indicating the student is in crisis, prescription for medication to treat
‘9|gejleAR JNSat:0N-

adupsuel]

! There are several laws that apply to medications in schools. Some of these laws have unique definitions that may apply in
specific situations. If the applicable law uses a definition that varies from the definition here, use the definition in the law.
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adrenal insufficiency crisis, and instructions for follow-up care after medication to treat
adrenal insufficiency crisis has been administered. (OAR 581-021 -0037)

g [“Opioid overdose” means a medical condition that causes depressed consciousness, depressed
respiratory function or the impairment of vital bodily functions as a result of ingesting opioids.

... (ORS 689.800)] _

k. “Prescriber® means a practmoner as defined in ORS 689.005, which means a person
licensed and operating within the scope of such license to prescribe, dispense, conduct
research with respect to or administer drugs in the course of professional practice or research:
(a) in this state; or (b) in another state or territory of the U.S. if the person does not reside in
Oregon and is registered under the federal Controlled Substances Act. (OAR 581-021-0037)

1. “Prescription medication” means a “prescription drug” as defined in ORS 689.005, which
means a drug that is: required by federal law, prior to being dispensed or delivered, to be
labeled with “Caution: Federal law prohibited dispensing without prescription” or “Caution:
Federal law restricts this drug to use by or on the order of a licensed veterinarian”; or required
by any applicable federal or state law or regulation to be dispensed on prescription only or is
restricted to use by practitioners only.

m. “Severe allergy” means a life-threatening hypersensitivity to a specific substance such as food,
pollen, or dust. (ORS 339.866)

n.  “Short-acting opioid antagonist” means any short-acting drug approved by the U.S. Food and
Drug Administration for the complete or partial reversal of an opioid overdose. (ORS 689.800)

2. Designated Staff/Training

a.  Medications, including injectable medications, may be administered by trained personnel as
part of a formal delegation by a registered nurse.

b.  The principal, in consultation with the school nurse, will designate district personnel
authorized to administer prescription or nonprescription medication to a student which takes
into account when the student is in school, at a district-sponsored activity, under the
supervision of district personnel, or in transit to or from school-or district-sponsored activities,
and may include when a student is in a before-school or after-school care program on school-
owned property when required by law. The principal will supervise and ensure building and
activity practices and procedures are consistent with the requirements of law, rules, policy and
this administrative regulation.

c.  The district will provide staff who are designated personnel to administer prescription or
nonprescription medication access to a school nurse.

d.  The principal will ensure the annual training required by Oregon law is provided to designated
district personnel. Training must be conducted by a qualified trainer, which is a person who is
familiar with the delivery of health services in a school setting and who is either a registered
nurse licensed by the Oregon State Board of Nursing or a prescriber. District personnel
designated to administer epinephrine, glucagon, and medication to treat adrenal insufficiency
shall be trained using related training developed by the Oregon Health Authority (OHA). The
first training and every third training thereafter shall be provided in-person®. During

2 A registered nurse who is employed by a district or local public health authority to provide nursmalgcll".ﬁé\gs WM may

accept an order from a physician licensed to practice medicine or osteopathy in another state é itory of the UIS', 5|1e order
is related to the care or treatment of a student who has been enrolled at the district for not m m’

3 An online training may qualify as “in-person” when these measures are met: content is provided via synchronous, interactive
online sessions with a trainer and learners visible on screen; trainers must be licensed and work within their scope of practice;
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subsequent years, designated district personnel may complete an online training so long as a
trainer is available following the training to answer questions and provide clarification.

e.  The training for district personnel will provide an overview of applicable provisions of Oregon
law, administrative rules, district policy and administrative regulations and include, but not be
limited to, discussion of the following: safe storage, administration, handling and disposing of
medications; accessibility of medication during an emergency; record keeping; whether
response to medication should be monitored by designated personnel and the role of
designated personnel in such monitoring; emergency medical response procedures following
administration of the medication; confidentiality of health information; and assessment of
gained knowledge. Training as recommended and/or approved by ODE will be used.

f. The district shall maintain documentation of district personnel’s completion of training in
accordance with OAR 166-400-0010.

3. Administering Premeasured Doses of Epinephrine to a Student or Other Individual

A premeasured dose of epinephrine may be administered by trained district personnel to any student
or other individual on district premises who the person believes in good faith is experiencing a
severe allergic response, regardless of whether the student or individual has a prescription for
epinephrine.

4. Administering Short-Acting Opioid Antagonists

[{*}A short-acting opioid antagonist may be administered by any district personnel® to any student
or other individual, on schoo] premises who the individual administering the short-acting opioid
antagonist believes in good faith is experiencing an overdose of an opioid drug.

The [principal] [or [school] [distr ict] nurse] shall immediately notify the parent or guardian of a
minor student enrolled in a school within the district when a short-acting opioid antagonist is
administered to the student while at school, on school property under the jurisdiction of the district
or at any activity under the jurisdiction of the district.]

The district shall provide to the parent or legal guardian of each minor student enrolled in a school in
the district information regarding short-acting opioid antagonists. The information will include at
least:

a. A description of short-acting opioid antagonists and their purpose;

b. A statement regarding, in an emergency situation, the risks of administering to an individual a
short-acting opioid antagonist and the risks of not administering to an individual a short-acting
opioid antagonist;

c. A statement identifying which schools in the district, if any, have short-acting opioid
antagonists, and the necessary medical supplies to administer short-acting opioid antagonists,
onsite and available for emergency situations; and

and include in-person, skills demonstration for training developed by the Oregon Health Authority for epinephrine, glucagon,
and for medication to treat adrenal insufficiency.

e. o
4 {If the district plans to provide for, and administer a short-acting opioid antagonist, this bracketeff ] ISE{\ enlllsﬂhlgt?y
Ff) g op &
recommended. If the district does not intend to provide and/or administer this medication, there is no requir, clude this
language.} *j%cufd

5 Including district personnel who have not received medication administration training.
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d.

A statement that a representative of the district may administer a short-acting opioid antagonist
to a student in an emergency if the student appears to be unconscious and experiencing an
opioid overdose.

5. Administering of Medication to a Student Experiencing Symptoms of Adrenal Crisis

A student experiencing symptoms of adrenal crisis while the student is in school, at a district-
sponsored activity, while under the supervision of school personnel, in a before-school or after-
school care program on school-owned property and/or in transit to or from a school or a district-
sponsored activity, may be treated by designated personnel and shall be subject to the following:

a.

Upon notice of a diagnosis of adrenal insufficiency, as defined in Oregon Administrative Rule
(OAR) 581-021-0037, the building principal of the school the student attends will designate
one or more district personnel to receive training and be responsible for administering the
medication to treat adrenal insufficiency to a student in the event the student exhibits
symptoms the district personnel believe in good faith indicate the student is experiencing
symptoms of adrenal crisis;

The designated personnel will successfully complete required training to administer
medication to treat a student who has adrenal insufficiency and is experiencing symptoms of
adrenal crisis;

The student’s parent or guardian must provide adequate supply of the student’s prescribed
medication to the district;

The district will develop an individualized health care plan for the student;

In the event that a student experiences symptoms of adrenal crisis and the designated personnel
determines the medication to treat adrenal insufficiency should be administered, any available
district staff member will immediately call 911 and the student’s parent or guardian.

6.  Administering Medication to a Student

a.

R11/24 | LF

A request to permit designated personnel to administer medication to a student may be
approved by the district and is subject to the following:

(1) A written request for designated personnel to administer prescription medication to a
student, if because of the prescribed frequency or schedule, the medication must be
given while the student is in school, at a school-sponsored activity, while under the
supervision of school personnel and in transit to or from school or a school-sponsored
activity, must be submitted to the school office and shall include:

(a) The written permission of the student’s parent or guardian; and
(b)  The written instruction from the prescriber for the administration of the medication
to the student that includes:

(i) Name of the student;

(il) Name of the medication;

(iii) Method of administration;

(iv) Dosage; L SfeeeRe-T NS ONwa..,
(v)  Frequency of administration;

(vi) Other special instructions from the prescriber, HRJFRY-AIANOD)-
(vii) Signature of the prescriber.
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The prescription medication is provided in the original prescription packaging by
the student’s parent or guardian. The prescription label prepared by a pharmacist at
the direction of the prescriber, will be sufficient to meet this requirement if it
contains the information listed in (i)-(vi) above.

A written request for designated personnel to administer nonprescription medication to a
student must be submitted to the school office and is subject to the following:

(a)
(b)

(©)

(d

The nonprescription medication is necessary for the student to remain in school;
The nonprescription medication is:

(i)  Provided in the original manufacturer’s container by the student’s parent or
guardian; or

(i) Is part of the district’s stock medication program in compliance with the
Oregon Board of Pharmacy rules including OAR 855-035-0005.

The written instruction and permission from the student’s parent or guardian for
the administration of the nonprescription medication® includes:

(i) Name of the student;

(i) Name of the medication;

(iii) Method of administration;

(iv) Dosage;

(v)  Frequency of administration;

(vi) Other special instructions, if any; and

(vii) Signature of the student’s parent or guardian.

If the written instruction is not consistent with the manufacturer’s guidelines for
the nonprescription medication, the written instruction must also include a written
order allowing the inconsistent administration signed by a prescriber.

If the nonprescription medication is not approved by the Food and Drug
Administration (FDA), a written order from the student’s prescriber is required
and will include:

(i) Name of the student;

(i) Name of the medication;

(iii) Dosage;

(iv) Method of administration;

(v) Frequency of administration;

(vi) A statement that the medication must be administered while the student is in
school;

(vii) Other special instructions, if any; and

(viii) Signature of the prescriber.

'2|ge|leAe INS3I ONL, .,

uoijesaygiy ey

§ For nonprescription medication that is not approved by the Food and Drug Administration (FDA), see requirements in

6.2.2)(d).
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The principal or designee will require an individualized health care plan or allergy plan be
developed for every student with a need to manage asthma or a known life-threatening allergy.
A plan will include protocols for preventing exposures to allergens and procedures for
responding to life-threatening allergic responses, and include provisions for administering
medication and/or responding to emergency situations while the student is in school, at a
school-sponsored activity, under the supervision of school personnel, in a before-school or
after-school care program on school-owned property and in transit to or from school or a
school-sponsored activity;

A student being administered a medication may be monitored by designated personnel to
monitor the student’s response to the medication;

A determination will be made by the district on if or when the student may self-carry
prescription medication if the student has not been approved to self-administer medication;
It is the student’s parent or guardian’s responsibility to ensure that an adequate amount of
medication is on hand at the school for the duration of the student’s need to take medication;
It is the student’s parent or guardian’s responsibility to ensure that the school is informed in
writing of any changes in medication instructions;

In the event a student refuses medication, the parent or guardian will be notified immediately.
No attempt will be made to administer medication to a student who refuses a medication;
Any error in administration of a medication will be reported to the parent or guardian
immediately and documented on a medication administration record. Errors include, but are
not limited to, administering medication to the wrong student, administering the wrong
medication, dose, frequency of administration or method of administration;

Medication shall not be administered until the necessary permission form and written
instructions have been submitted and received as required by the district.

7.  Administration of Medication by a Student to Themself

a.

R11/24 |LF

A student, including a student in grade K through 12 with asthma or severe allergies, may be
permitted to administer prescription or nonprescription medication to themself without
assistance from designated personnel and is subject to the following:

(1) A student must demonstrate the ability, developmentally and behaviorally, to self-
administer prescription medication and must have:

(a) The written permission from a parent or guardian and other documentation
requested by the district must be submitted for self-medication of all prescription
medications;

(b)  If the student has asthma or a severe allergy, a medication that is prescribed by a
prescriber and a written treatment plan developed by a prescriber or other Oregon
licensed health care professional for managing of the student’s asthma, diabetes
and/or severe allergy, and directs use by the student while the student is in school,
at a school-sponsored activity, while under the supervision of school personnel, in
a before-school or after-school care program on school-owned property and in
transit to or from school or a school-sponsored activity. The prescriber will include
acknowledgment that the student has been instructed in the correct and resgonsible

. N ~:9|qe|leAR JINSSL-0RN -
use of the prescribed medication;

(¢) The permission to self-administer the medication from a building j@qia@or
and a prescriber or registered nurse practicing in a district setting.
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(2) A student must demonstrate the ability, developmentally and behaviorally, to self-
administer nonprescription medication’ and must have:

(a) The written permission of the student’s parent or guardian;
(b)  The student’s name affixed to the manufacturer’s original container; and
(c) The permission to self-administer medication from a building administrator.

(3) A student must demonstrate the ability, developmentally and behaviorally, to self-
administer nonprescription medication that is not approved by the FDA and must have:

(a) The written permission of the student’s parent or guardian; and
(b) A written order from the student’s prescriber that includes:

(i) Name of the student;

(i) Name of the medication;

(iii) Dosage;

(iv) Method of administration;

(v) Frequency of administration;

(vi) A statement that the medication must be administered while the student is in
school, at a district-sponsored activity, under the supervision of district
personnel, or in transit to or from school or district-sponsored activities;

(vii) Other special instructions, if any; and

(viii) Signature of the prescriber.

A determination will be made by the district on if or when the student may self-carry
prescription medication if the student has not been approved to self-administer medication;

A student may have in their possession only the amount of medication needed for that school
day, except for manufacturer’s packaging that contains multiple dosage, the student may carry
one package, such as, but not limited to, autoinjectable epinephrine or
bronchodilators/inhalers;

The sharing and/or borrowing by a student of any medication with another student is strictly
prohibited[®];

The district personnel will request backup medication, when the medication is to treat a
student’s asthma or severe allergy emergency, from the student’s parent or guardian. Backup
medication, if provided by a student’s parent or guardian, will be kept at the student’s school
in a location to which the student has immediate access in the event the student has an asthma
and/or severe allergy emergency;

A student shall not administer medication to themself until the necessary permission form and
written instructions have been submitted as required by the district;

The permission for a student to administer medication to themself may be revoked if the
student does not responsibly self-administer the medication or abuses the use of the medication
as determined by district personnel;

A student may be subject to discipline, up to and including expulsion, as appropriate for
violations of these procedures;

‘a|gelieaeqnsed oN-"

7 For nonprescription medication that is not approved by the Food and Drug Admiﬁ?l’?@“ﬂ@%ﬂﬁd@*ﬁﬂ-?.a‘(3).

& [Except for short-acting opioid antagonists.]
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A student permitted to administer medication to themself may be monitored by designated
personnel to monitor the student’s response to the medication[/] [;]

[The district allows the application of and use by students of nonprescription sunscreen,
including sunscreen that contains para-aminobenzoic acid, without any required o

_documentation from a licensed health care professional per ORS 339.874.]

8.  Handling, Monitoring and Safe Storage of Medication Supplies for Administration of Medication

a.

Any medication must be delivered to the school in its original manufacturer’s or current
prescription container, accompanied by the permission form and written instructions, as
required above.

Prescription medication must always be the most current prescription and kept in the original,
labeled container.

Nonprescription medication must be kept in original manufacturer’s bottle or box.

[Néver administer medication sent to school in unlabeled containers.]

[Never repackage medication iito a plastic bag or other container for any reason.] .

“[Medication in any form catégorized-as a-sedative; stimulant, anti-convulsive; narcotic

analgesic or psychotropic medication will be counted or measured by designated personnel or
parent or guardian in the presence of another district employee upon receipt [and initialed by
the two individuals who counted or witnessed the procedure], documented in the student’s
medication administration record (MAR) and routinely monitored during storage and
administration. Any discrepancies will be reported to the [school] [district] nurse or principal
immediately and documented in the student’s MAR. For such medication not in capsule or
tablet form, standard measuring and monitoring procedures will apply.]

Designated personnel will follow the written instructions of the prescriber and the student’s
parent or guardian, and training guidelines as may be recommended by ODE for administering

all forms of prescription and/or nonprescription medications.

[Medication will be secured as follows: -

(1) Nonrefrigerated medications will be stored in a locked cabinet, drawer or box in a secure
area;

(2) Medications requiring refrigeration will be stored in a locked box in a refrigerator or in a
separate refrigerator used solely for the storage of medication in a secure area;

(3) Access to medication storage keys will be limited to the principal and designated
personnel. ]

[Designated personnel will be responsible for monitoring all medication supplies and for
ensuring medication is secure at all times, not left unattended after administering and that the
medication container is properly sealed and returned to storage. ]

When medication is running low or an inadequate dosage is on hand to administer the
medication, the designated personnel will notify the student’s parent or guardian immediately.

9.  Emergency Response

a.

b.

R11/24|LF

Designated personnel will immediately call 911 or other appropriate emergency medical
response systems and administer first aid, as necessary, in the event ofdidelgiRaRTHhENside
effects and allergic reactions, including the administration of epinephrire. Thc.paarcnt or
guardian[, [school}-[district]-nurse] and principal will beﬁaaéq&%aw 49U
Adverse reactions which result from district-administered medication or from student self-
medication will be reported to the parent or guardian immediately.
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c.  Any available district staff will immediately call 911 and the student’s parent or guardian if the
designated personnel believes the student is experiencing symptoms of adrenal crisis and plans
to administer medication.

d.  Any available staff will immediately call 911 when a short-acting opioid antagonist is
administered to any student or other individual on district premises.

10. Disposal of Medications

a.  [Medication not picked up by the student’s parent or guardian, at the end of the school year or
within [five] school days of the end of the medication period, whichever is earlier, will be
disposed of by designated personnel in the presence of another school employee. The
medication may be disposed through a designated drug take-back collection program or in a /
nonrecoverable fashion as follows:

(1) Medication will be removed from its original container and personal information will be
destroyed;

(2) Mix with an undesirable substance, e.g., coffee grounds, used cat litter;

(3) Place in a plastic bag or other sealable container, e.g., such as an empty plastic container;
and

(4) Place the sealed container with the mixture in the trash as close to garbage pickup time
as possible, to prevent theft and misuse.]

b.  [Prescriptions will never be flushed down the toilet or drain or burnt with other waste.]

[Sharps and glass will be disposed of in accordance with state guidelines. ]

d.  [All medication will be disposed of by designated personnel following DEQ guidelines and
documented on the student’s MAR as described below.]

1

11. Transcribing, Recording and Record Keeping

a. A medication administration record (MAR) will be maintained for each student administered
medication by the district. [The MAR will be in paper? or electronic form and will include, but
not be limited to:

(1) The full name of the student, date of birth, name of medication, dosage, method of
administration, date and time of administration, frequency of administration and the
name of the person administering the medication;

(2) Student refusals of medication;

(3)  Errors in administration of medication;

(4) Incidents of emergency and minor adverse reaction by a student to medication;

(5) Discrepancies in medication supply;

(6) Disposal of medication including date, quantity, manner in which the medication was
destroyed and the signature of the staff involved.]

b. A MAR for medication administered as part of an IEP goal should be maintained in the IEP
record at the end of each school year.
'3|gejlene 3INs3J ON;.

ydudsued)

9 If a paper record is kept, the record will be documented in blue or black ink, and never in pencil or with use of white-out.
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c.  All records relating to administration of medications, including permissions and written
instructions, will be maintained. Records will be retained in accordance with applicable
provisions of OAR 166-400-0010(17) and OAR 166-400-0060(29).

d.  All records relating to the training of designated district personnel will be maintained by the
district in accordance with applicable provisions of OAR 166-400-0010.

e.  Student health information will be kept confidential. Access shall be limited to those
designated personnel authorized to administer medication to students, the student and their
parent or guardian. Information may be shared with school personnel with a legitimate
educational interest in the student or others authorized by the parent or guardian in writing or
others as allowed under state and federal law.

[Non-liability Provisions for Administration of Prescription and Nonprescription Medications and
Short-Acting Opioid Antagonists

A school administrator, teacher or other school employee designated by the school administrator is not
liable in a criminal action or for civil damages as a result of the administration of nonprescription
medication, if the school administrator, teacher or other school employee in good faith administers
nonprescription medication to a student pursuant to written permission and instructions of the student’s
parents or guardian.

A school administrator, teacher or other school employee designated by the school administrator is not
liable in a criminal action or for civil damages as a result of the administration of prescription medication,
if the school administrator, teacher or other school employee in compliance with the instructions of a
physician, physician assistant, nurse practitioner, naturopathic physician or clinical nurse specialist, in
good faith administers prescription medication to a student pursuant to written permission and instructions
of the student’s parents or guardian.

A person may not maintain an action for injury, death or loss that results from acts or omissions of a
school administrator, teacher or other school employee during the administration of a short-acting opioid
antagonist unless it is alleged and proved by the complaining party that the school administrator, teacher or
other school employee was grossly negligent in administering the short-acting opioid antagonist unless
other conditions exist and which are outlined in Oregon law in ORS 339.870.

The civil and criminal immunities provided for above do not apply to an act or omission accounting to
gross negligence or willful and wanton misconduct.

Non-Liability Provisions for Self-Administration and Autoinjectable Epinephrine

A school administrator, school nurse, teacher or other school employee designated by the school
administrator is not liable in a criminal action or for civil damages as a result of a student’s self-
administration of medication, as described in ORS 339.866, if the school administrator, school nurse,
teacher or other school employee, in compliance with the instructions of the student’s Oregon licensed
health care professional, in good faith assists the student’s self-administration of the medication, if the
medication is available to the student pursuant to written permission and instructions of the student’s
parent, guardian or Oregon licensed health care professional.

"3[qEHiERE I INSOI-ON -~
A school administrator, school nurse, teacher or other school employee designated by the school
administrator is not liable in a criminal action or for civil damages as a result tiGH} R hRd2Don-if
the school administrator, school nurse, teacher or other school employee in good faith administers
autoinjectable epinephrine to a student or other individual with a severe allergy who is unable to self-
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adminisfer the medication regardless of whether the student or individual has a prescription for
epinephrine.

The district and the members of a district Board are not liable in a criminal action or for civil damages as a
result of the use of medication if any person in good faith administers autoinjectable epinephrine to a
student or other individual with a severe allergy who is unable to self-administer the medication,
regardless of whether the student or individual has a prescription for epinephrine; and the person
administered the autoinjectable epinephrine on school premises, including at a school, on school property
under the jurisdiction of the district or at an activity under the jurisdiction of the district.

The civil and criminal immunities described above (which are identified in ORS 339.871) do not apply to
an act or omission to gross negligence or willful and wanton misconduct.]

"d1qe|lene 3 Nsal oN
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OSBA Model Sample Administrative Regulation

GBN/JBA-AR(1)
viewed:

T Sexual Harassment Complaint Procedure
(Thzs AR is recommended for deletion.)

{"}Reports and complaints of sexual harassment should be made to the following individual(s):

Name Position Phone Email

r ]

The district official receiving the complaint shall issue the required written notice as outlined under
Oregon Procedures in Board policy GBN/JBA - Sexual Harassment.

Step 1 The district official iving the report or complaint shall promptly initiate an investigation
using procedures a andards including but not limited to, those identified in Board policy
GBN/JBA - Sexual ient and will notify the complainant or reporting person, any
impacted person who is not a reporting person (if appropriate), each reported person, and
where applicable the parents of a reporting person, impacted person, or reported person, when
such investigation is initiated. The official will arrange such meetings as may be necessary to
discuss the issue with all concernedartles w1th1n [five] working days after receipt of the
report or complaint. The parties wi Il have'an opportunity to submit evidence and a list of
witnesses. All findings of the inve gshall be reduced to writing. The official conducting
the investigation shall notify the p s in writing that the investigation is concluded and if a
violation of the policy was found té*haveeecurred to the extent allowable by law within [30]
days of receipt of the report or complaint.

A copy of the required written notice(s) and the date and details of notification of the notice of
investigation and results of the investigation, together h any other documentation related to
the sexual harassment incident, including discipling 1 taken or recommended, shall be

forwarded to the superintendent.

Step 2 If a complainant is not satisfied with the decision at Step 1, the complainant may submit a
written appeal to the superintendent[ or designee]. Such appeal must be filed within [10]
working days after receipt of the Step 1 decision. The superintendent| or designee] will
arrange such meetings with the complainant and other affected parties as deemed necessary to
discuss the appeal within [5] working days of receipt of the appeal.dhesuperintendent| or
designee] shall provide a written decision to the complainant with 0T working days.

Step 3 If a complainant is not satisfied with the decision at Step 2, the c@plainant may submit a
written appeal to the Board. Such appeal must be filed within [10] working days after receipt
of the Step 2 decision. The Board will review the decision of the superintendent [or designee]

{! Align with same positions identified in policy.}
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in a public meeting to determine what action is appropriate. The Board may use executive
session if the subject matter qualifies under Oregon law. Appropriate action may include, but
__is not limited to, holding a hearing, requesting additional information, and adopting the

A superintendent’s[ or designee’s] decision. All parties involved, including the school
‘administration, may be asked to attend a hearing for the purposes of making further
4 explanations and clarifying the issues. The Board shall provide a written decision to the
~ complainant within [30] working days following receipt of the appeal.

If the Board chooses not to hear the complaint, the superintendent’s[ or designee’s] decision in

Step 2 is final[?].
The superintendent jSauthorized to amend these procedures (including timelines) when the superintendent
feels it is necessapyforthe efficient handling of the complaint. Notice of any amendments will be
promptly provid g parties.

Complaints against the principal may start at Step 2 and may be filed with the superintendent| or
designee]. The superintendent| or designee] will cause the required notices to be provided. The
superintendent| or designee] will investigate the complaint and will notify the parties in writing that the
investigation is concluded and ifaaviolation of the policy was found to have occurred to the extent
allowable by law. If the complaififtemains unresolved within [10] working days of receipt by the
superintendent| or designee], thg@omplainant may appeal to the Board in Step 3.

Complaints against the superintenden "0t a Board member (other than the Board chair) may start at Step 3
and should be referred to the Board chair on behalf of the Board. The Board chair will cause required
notices to be provided. The Board chair shall present the complaint to the Board. The Board may use
executive session if the subject matter qualifies under Oregon law. If the Board decides an investigation is
warranted, the Board may refer the investigationgtesasthird party. When the investigation is complete, the
results will be presented to the Board. After re ng the results of the investigation, the Board shall
decide, within [20] days, in open session what y#f any, is warranted. The Board chair shall notify the
parties in writing that the investigation is concludédsand if a violation of the policy was found to have
occurred to the extent allowable by law. '

Complaints against the Board chair may start at Step 3 and should be referred to the Board vice chair on
behalf of the Board. The Board vice chair will cause required notlces to be provided. The Board vice chair
shall present the complaint to the Board. The Board may use gx@giitiWgisession if the subject matter
qualifies under Oregon law. If the Board decides an investigationt§warranted, the Board may refer the
investigation to a third party. When the investigation is completefflie results will be presented to the
Board. After receiving the results of the investigation, the Board $hall decide, within [20] days, in open
session what action, if any, is warranted. The Board vice chair shall notify the parties in writing that the
investigation is concluded and if a violation of the policy was found to have occurred to the extent

allowable by law.

Direct complaints related to employment may be filed with the U.S. Departnightiofisabor, Equal
Employment Opportunity Commission or Oregon Bureau of Labor and Indus

2 [If the Board chooses to accept the superintendent’s decision as the district’s final decision on the complaint, the
superintendent’s written decision must meet the requirements of OAR 581-022-2370(4)(b).]
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Direct complaints related to educational programs and services may be made to the Regional Civil Rights
Director, U.S. Department of Education, Office for Civil Rights, Region X, 915 2nd Ave., Room 3310,
cattle. WA 98174-1099.

information regarding filing of a complaint or report may be obtained through the principal,
fficer or superintendent.

All documentation related to sexual harassment complaints may become part of the student’s education
record or employee’s personnel file, as appropriate. Additionally, a copy of all sexual harassment
complaints or reports and documentation will be maintained as a confidential file and stored in the district
office.

lieport the name of any person holding a teaching license or registered with
Teacher Standarc actices Commission (TSPC) or participating in a practicum under Oregon
Administrative R R) Chapter 584, Division 17, when, after appropriate investigation, there is
reasonable cause to believe the person may have committed an act of sexual harassment. Reports shall be
made to TSPC within 30 days of such a finding. Reports of sexual contact with a student shall be given to
a representative from law enforcement or Oregon Department of Human Services, as possible child abuse.

The superintende
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[Name of District]
[Address] | [Phone]

SEXUAL HARASSMENT COMPLAINT FORM

N complainant:

Position of complainant:

Date of complai

Name of alleged

Date and place of incident or incidents:

Description of misconduct:

Name of witnesses (if any):

Evidence of sexual harassment, i.e., letters, photos, etc. (attach evidence if possible):

Any other information:

[ agree that all the information on this form is accurate and true to the best of my knowledge.

Signature: Date:
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[Name of District]
[Address] | [Phone]

WITNESS DISCLOSURE FORM

N itness:

Position of Witness:

Date of Testimony/intervi

Description of InStanee v

Any Other Information:

I agree that all the information on this form is accurate and true to the best of my knowledge.

Signature: ate:
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OSBA Model Sample Administrative Regulation

JBA/GBN-AR(1)

SEwy Sexual Harassment Complaint Procedure
( Tftzs AR is recommended for deletion.)

{"1Reports and complaints of sexual harassment should be made to the following individual(s):

Name Position Phone Email

[ = el WS ]

The district official receiving the complaint shall issue the required written notice as outlined under
Oregon Procedures in Board policy JBA/GBN - Sexual Harassment.

Step 1 The district official fégeiving the report or complaint shall promptly initiate an investigation
using procedures a andards including but not limited to, those identified in Board policy
JBA/GBN - Sexual H ment and will notify the complainant or reporting person, any
impacted person who is not a reporting person (if appropriate), each reported person, and
where applicable the parents of a reporting person, impacted person, or reported person, when
such investigation is initiated. The official will arrange such meetings as may be necessary to
discuss the issue with all concerned artles within [five] working days after receipt of the
report or complaint. The parties wi Il have'an opportunity to submit evidence and a list of
witnesses. All findings of the investigatiomshall be reduced to writing. The official conducting
the investigation shall notify the pagti€s in writing that the investigation is concluded and if a
violation of the policy was found tathave@ccurred to the extent allowable by law within [30]
days of receipt of the report or complaint.

A copy of the required written notice(s) and the date and details of notification of the notice of
investigation and results of the investigation, together with any other documentation related to
the sexual harassment incident, including disciplinary@etion taken or recommended, shall be

forwarded to the superintendent.

Step 2 If a complainant is not satisfied with the decision at S€p 1, the complainant may submit a
written appeal to the superintendent[ or designee]. Such appeal must be filed within [10]
working days after receipt of the Step 1 decision. The superintendent| or designee] will
arrange such meetings with the complainant and other affected parties as deemed necessary to
discuss thg appeal within [5] working days of receipt of the appealLhe
designee] shall provide a written decision to the complainant witfi#

Step 3 If a complainant is not satisfied with the decision at Step 2, the cmplaina
written appeal to the Board. Such appeal must be filed within [10] Wor ing days after receipt
of the Step 2 decision. The Board will review the decision of the superintendent [or designee]

{! Align with same positions identified in policy.}
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in a public meeting to determine what action is appropriate. The Board may use executive
session if the subject matter qualifies under Oregon law. Appropriate action may include, but
is not limited to, holding a hearing, requesting additional information, and adopting the

A superintendent’s| or designee’s] decision. All parties involved, including the school
“ladministration, may be asked to attend a hearing for the purposes of making further

) explanations and clarifying the issues. The Board shall provide a written decision to the
complainant within [30] working days following receipt of the appeal.

If the Board chooses not to hear the complaint, the superintendent’s[ or designee’s] decision in
Step 2 is final[?].

horized to amend these procedures (including timelines) when the superintendent
e efficient handling of the complaint. Notice of any amendments will be
the parties.

Complaints against the principal may start at Step 2 and may be filed with the superintendent| or
designee]. The superintendent[ or designee] will cause the required notices to be provided. The
superintendent[ or designee] will investigate the complaint and will notify the parties in writing that the
investigation is concluded and ifggviolation of the policy was found to have occurred to the extent
allowable by law. If the compl mains unresolved within [10] working days of receipt by the
superintendent| or designee], thé@dmplainant may appeal to the Board in Step 3.

Complaints against the superintendent'or a Board member (other than the Board chair) may start at Step 3
and should be referred to the Board chair on behalf of the Board. The Board chair will cause required
notices to be provided. The Board chair shall present the complaint to the Board. The Board may use
executive session if the subject matter qualifies under Oregon law. If the Board decides an investigation is
warranted, the Board may refer the investigatiomgtesasthird party. When the investigation is complete, the
results will be presented to the Board. After rec e results of the investigation, the Board shall
decide, within [20] days, in open session what § #f any, is warranted. The Board chair shall notify the
parties in writing that the investigation is conclid ad if a violation of the policy was found to have
occurred to the extent allowable by law. '

Complaints against the Board chair may start at Step 3 and should be referred to the Board vice chair on
behalf of the Board. The Board vice chair will cause required notlces to be provided. The Board vice chair
shall present the complaint to the Board. The Board may use EXecutiveisession if the subject matter
qualifies under Oregon law. If the Board decides an investigation s warranted, the Board may refer the
investigation to a third party. When the investigation is completej#lie results will be presented to the
Board. After receiving the results of the investigation, the Board 8hall decide, within [20] days, in open
session what action, if any, is warranted. The Board vice chair shall notify the parties in writing that the
investigation is concluded and if a violation of the policy was found to have occurred to the extent
allowable by law.

Direct complaints related to employment may be filed with the U.S. DepartniShtofiba
Employment Opportunity Commission or Oregon Bureau of Labor and Industi

2 [If the Board chooses to accept the superintendent’s decision as the district’s final decision on the complaint, the
superintendent’s written decision must meet the requirements of OAR 581-022-2370(4)(b).]

R7/31/20 | LF SexuabHarassment Complaint Procedure — JBA/GBN-AR(1)
2-5



Direct complaints related to educational programs and services may be made to the Regional Civil Rights
Director, U.S. Department of Education, Office for Civil Rights, Region X, 915 2nd Ave., Room 3310,
cattle, WA 98174-1099.

information regarding filing of a complaint or report may be obtained through the principal,
fficer or superintendent.

All documentation related to sexual harassment complaints may become part of the student’s education
record or employee’s personnel file, as appropriate. Additionally, a copy of all sexual harassment
complaints or reports and documentation will be maintained as a confidential file and stored in the district
office.

iliieport the name of any person holding a teaching license or registered with
Teacher Standard actices Commission (TSPC) or participating in a practicum under Oregon
Administrative R) Chapter 584, Division 17, when, after appropriate investigation, there is
reasonable cause to believe the person may have committed an act of sexual harassment. Reports shall be
made to TSPC within 30 days of such a finding. Reports of sexual contact with a student shall be given to
a representative from law enforcement or Oregon Department of Human Services, as possible child abuse.

The superintenden
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[Name of District]
[Address] | [Phone]

SEXUAL HARASSMENT COMPLAINT FORM

N complainant:

Position of complainant:

Date of complai

Name of alleged

Date and place of incident or incidents:

Description of misconduct:

Name of witnesses (if any):

Evidence of sexual harassment, i.e., letters, photos, etc. (attach evidence if possible):

Any other information:

[ agree that all the information on this form is accurate and true to the best of my knowledge.

Signature: Date:
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[Name of District]
[Address] | [Phone]

WITNESS DISCLOSURE FORM

N itness:

Position of Witness:

Date of Testimonytintervi

Description of Instanee™

Any Other Information:

I agree that all the information on this form is accurate and true to the best of my knowledge.

Signature: ate:
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OSBA Model Sample Administrative Regulation

Codezmm. GBN/JBA-AR(2)

24 Federal Law (Title IX) Sexual Harassment Complaint Procedure
(Thzs AR is recommended for deletion.)

Additional Definitions

“Actual knowled.
Title IX Coordin
behalf of the dist

ans notice of sexual harassment or allegations of sexual harassment to the district’s
my official of the district who has authority to institute correctlve measures on
any employee of an elementary or secondary school.!

“Complainant” n individual who is alleged to be the victim of conduct that could constitute sexual

harassment.

“Formal complaint” means a document filed by a complainant or signed by the Title IX Coordinator
alleging sexual harassment agalnst a respondent” and requesting that the district investigate the allegation
of sexual harassment.> :

“Supportive measures” means n@u4disciplinary, non-punitive individualized services offered as
appropriate, as reasonably avail without fee or charge to the complainant or the respondent before
or after the filing of a formal co r where no formal complalnt has been filed. Such measures are
designed to restore or preserve equal access to the recipient’s education program or activity without
unreasonably burdening the other party, including measures desi gned to protect the safety of all parties or
the district’s educational environment, or deter sexual harassment.* The district must maintain as
confidential any supportive measures provided to the complainant or respondent, to the extent that
maintaining such confidentiality would not impaimthesability of the recipient to provide supportive
measures.

Formal Complaint Procedures
Upon receipt of a formal complaint, the district will provide the parties® written notice of the following:

1.  Notice of the district’s grievance process, including any informal resolution process.

! This standard is not met when the only official with knowledge is the respondent.

2 “Respondent” means an individual who has been reported to be the perpetrator of conduct that could constitute sexual
harassment.

3 A complainant must be participating in or attempting to participate in the education prograf
which the formal complaint is filed.

fity of the district with

4 Supportive measures may include counseling, extensions of deadlines or other course-relatédiadi uslments, modifications of
work or class schedules, campus escort services, mutual restrictions on contact between parties; ehanges in work or housing
locations, leaves of absence, increased security and monitoring of certain areas of the campus, and other similar measures.

5 Parties include the complainant and the respondent, if known.
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2. Notice of the allegatlcms of sexual harassment potentially constituting sexual harassment, including
sufficient details® known at the time and with sufficient time to prepare a response before any initial
interview.

e respondent is presumed not responsible for the alleged conduct and that a determination
ng responsibility be made at the conclusion of the grievance process.

flat the parties may have an advisor of their choice, who may be, but is not required to be, an
attorney.

5.  The parties may inspect and review evidence.

Bprovision in the district’s code of conduct{’} that prohibits knowingly making
iknowingly submitting false information during the grievance process.

The Title IX Cootdinatesgvill contact the complainant and the respondent to discuss supportive measures.
If necessary, the Title TX Coordinator will arrange for an individualized safety and risk analysis. If
necessary, a student or non-student employee may be removed or placed on leave.

Investigation

The Title IX Coordinator will c¢

inate the district’s investigation. The investigation must:

1.  Include objective evaluation of all relevant evidence, including inculpatory and exculpatory

evidence. i

2. Ensure that the burden of proof and the burden of gathering evidence sufficient to reach a
determination regarding responsibility rest on the district and not on the parties.?

3. Provide an equal opportunity for the partiges to present witnesses, and other inculpatory and
exculpatory evidence. :

4.  Not restrict the ability of either party to d
present relevant evidence. -

5. Provide the parties with the same opportunities to have others present during any grievance
proceeding, including the o Pportumty to be accompanied to any related meeting or proceeding by
the advisor of their choice.’ The district may establish restrictions regarding the extent to which the
advisor may participate in the proceedings, as long as thezestrictions apply equally to both parties.

§ Sufficient details include the identities of the parties involved in the incident, if known, the conduct allegedly constituting

sexual harassment, and the date and location of the alleged incident, if known.

{7 The district is encouraged to review Board policy JFC and codes of conduct found in handbooks for applicable language. }

8 The district cannot access, consider, disclose, or otherwise use a party’s records that are m
psychiatrist, psychologist, or other recognized professional or paraprofessional acting in the
are maintained in connection with the provision of treatment to the party, unless the district b
student’s parent’s) voluntary, written consent to do so.

gintained by a physician,
al’s capacity, and which
pthie party’s (or eligible

? In addition to an advisor, complainants and respondents may also be entitled to other accompaniment as required by law or as
necessary for conducting of grievance procedures, including but not limited to translators, services for students with disabilities
and parents of minor students.
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6.  Provide, to a party whose participation is invited or expected, written notice of the date, time,
location, participants, and purpose of all hearings, investigative interviews, or other meetings, with
sufficient time for the party to prepare to participate.

de both parties an equal opportunity to inspect and review any evidence obtained as part of the
figation that is directly related to the allegations raised in a formal complaint. 19 Prior to

etion of the investigative report, the district must send to each party and party’s advisor, if any,
¢ evidence subject to inspection and review in an electronic format or a hard copy, and the parties
must have at least 10 days to submit a written response, which the investigator will consider prior to
completion of the investigative report;

8.  Create an investigative report that fairly summarizes relevant evidence and is sent to each party and

party’s advi glectronic format or hard copy at least 10 days prior to any hearing (if required or
provided) of@thertime of determination of responsibility. The party and advisor will be allowed to
review and: a written response.

After the district has sent the investigative report to the parties and before reaching a determination

regarding responsibility, the decision maker(s) must afford each party the opportunity to submit written,
relevant questions'' that a party wants asked of any party or witness, provide each party with the answers,
and allow for additional, limited follow-up questions from each party. The decision-maker(s) must explain
to the party proposing the questions any decision to exclude a question as not relevant.

1 . .
“based on the person’s status as a complainant, respondent or witness.

Credibility determinations are not

No person designated as a Title goTdinator, investigator, decision-maker, or any person designated by
the district to facilitate an informal resolution process may have a conflict of interest or bias for or against
complainants or respondents generally or an individual complainant or respondent.

If, in the course of an investigation, the district decides to investigate allegations about the complainant or
respondent that are not included in the notice preyio provided, the district must provide notice of the
additional allegations to the parties whose ide nown.

At no point in the process will the district, or a e participating on behalf of the district, require, allow,
rely upon, or otherwise use questions or evidenge fl@i@onstitutes, or seeks disclosure of, information
protected under a legally recognized privilege, unless the person holding such privilege has waived the
privilege.

Determination of Responsibility

The respondent must be deemed to be not responsible for the! onduct until a determination

regarding responsibility is made at the conclusion of the grievand

10 This includes the evidence upon which the district does not intent to rely in reaching a determination regarding responsibility
and inculpatory or exculpatory evidence whether obtained from a party or other source, so that each party can meaningfully
respond to the evidence prior to the investigation. The district must make all such evidence subjegsgenthe parties’ inspection and
review available at any hearing to give each party equal opportunity to refer to such evidenc@@uring the hearing, including for
purposes of cross-examination. :

1l Questions and evidence about the complainant’s sexual predisposition or prior sexual behaVior@arenot relevant, unless such
questions and evidence about the complainant’s prior sexual behavior are offered to prove that someone other than the
respondent committed the conduct alleged by the complainant, or if the question and evidence concern specific incidents of the
complainants prior sexual behavior with respect to the respondent and are offered to prove consent.
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The standard to be used for form_}al complaints in determining whether a violation has occurred is the
[preponderance of the evidence'?] [clear and convincing evidence'®] standard.

deciding the question of responsibility (the “decision-maker”) must be someone other than the

prdinator or the investigator(s). The decision-maker must issue a written determination which

dentification of the allegations potentially constituting sexual harassment;

2. A description of the procedural steps taken from the receipt of the formal complaint through the
determination, including any notifications to the parties, interviews with parties and witnesses, site

visits, methods used to gather evidence, and hearings held;

supporting the determination,

4.  Conclusions ing the application of the district’s code of conduct to the facts;

5. A statement of, and rationale for, the result as to each allegation, including:

a. A determination regarding responsibility;

b.  Any disciplinary sanctions the district imposes on the respondent; and

c.  Whether remedies dgSigned to restore or preserve equal access to the district’s education
program or activity Wil be provided by the district to the complainant; and

6.  The district’s procedures a8 issible bases for the complainant and respondent to appeal.

The district must provide the written determination to the parties simultaneously.
The determination regarding responsibility becomes final either on the date that the recipient provides the

parties with the written determination of the result e appeal, if an appeal is filed, or if an appeal is not
filed, the date on which an appeal would no long nsidered timely.

Remedies
The Title IX Coordinator is responsible for effective implementation of any remedies.
The disciplinary sanctions'* may include:

1. [Discipline up to and including suspension and expulsi

2. Removal from various activities, committees, extra-curric positions, etc.

3. Disqualification for awards and honors;

12 A preponderance of the evidence standard is understood to mean concluding that a fact is than not to be true. U.S.

Department of Education, Title IX Regulations commentary, p. 1268, FN 1409,

1 A clear and convincing evidence standard of evidence is understood to mean concluding t fact is highly probable to be

true. U.S. Department of Education, Title IX Regulations commentary, p. 1268, FN 1409.

' Districts should review any other disciplinary procedures and requirements prior to imposing any discipline, and should
contact legal counsel with questions.
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4.  Discipline up to and including termination, in accordance with laws, agreements, contracts,
handbooks, etc.]'®

edies may include:

onal programming](;][.]
Al of a Formal Complaint

The district must dismiss a formal complaint with regard to Title IX sexual harassment if the alleged
conduct:

1.  Would note fe sexual harassment, even if proved;

2. Didnot oc he district’s education program or activity'S; or

3. Did not occu t a person in the United States.

The district may dismiss a formal complaint with regard to Title IX sexual harassment if at any time
during the investigation or hearing, if provided:

tle IX Coordinator in writing that the complaint would like to withdraw
llegations therein;

1. A complainant notifies th
the formal complaint or a

2.  The respondent is no long d or employed by the district; or

3. Specific circumstances prevent the recipient from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations therein.

promptly send written notice of the dismissal and

Upon dismissal of a formal complaint, the distr
the reason(s) therefor simultaneously to the pa

The dismissal of a formal complaint under X does not preclude the district from continuing
any investigation and taking action under a différ@iit process. The district may have an obligation to
continue an investigation and process under a different process.

Consolidation of Complaints
The district may consolidate formal complaints as to allegation al harassment against more than

one respondent, or by one or more complainant against one o respondents, or by one party against
another party, where the allegations of sexual harassment arise o@lf®f the same facts or circumstances.

Informal Resolution

If the district receives a formal complaint, at any time prior to reaching a determination regarding
responsibility, the district may offer an optional informal resolution process, provided that the district:

15 It is important to keep supportive measures separate from disciplinary sanctions. Supporti Ve s must be “non-

disciplinary” and “non-punitive.”

16 Includes locations, events, or circumstances over which the district exercised substantial control over both the respondent and
the context in which the sexual harassment occurs[, and also includes any building owned or controlled by a student
organization that is officially recognized by a postsecondary institution]. (Title 34 C.F.R. §106.44(a))
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Provides written notice to the parties disclosing:

a.  The allegations;

SB3. The requirements of the informal resolution process including the circumstances under which
it precludes the parties from resuming a formal complaint arising from the same allegations,
 provided, however, that at any time prior to agreeing toa resolution, any party has the right to
* Vwithdraw from the informal resolution process and resume the grievance process with respect
~ to the formal complaint; and

¢.  Any consequences resulting from participating in the informal resolution process, including

the records that will be maintained or could be shared.

2. Obtains the parties’ voluntary written consent to the informal resolution process; and

3. Does not of cilitate an informal resolution process to resolve allegations that an employee
sexually h a'student.

Appeals

Either party may file an appeal from a determination regarding responsibility or from a dismissal of a
formal complaint, within [15] days of the decision, on the following bases:

4.

When an appeal is filed, the district must:

Procedural irregularity tha@ffected the outcome of the matter;

New evidence that was nof
responsibility or dismissal

€asonably available at the time the determination regarding
jimade, that could affect the outcome of the matter; or

The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest or bias for
or against complainants or respondents generally or the individual complainant or respondent that
affected the outcome of the matter.

[Additional bases may be allowed, if :

vailable equally to both parties.]

1. Notify the other party in writing;

2. Implement appeal procedures equally for both parties;

3. Ensure the decision-makers(s) for the appeal is not the gz son as the decision-maker(s) who
reached the determination regarding responsibility or dis¥ the investigator(s), or the Title [X
Coordinator;

4. Ensure the decision-maker for the appeal is free from confli€fs of interest and bias;

5. Give both parties a reasonable equal opportunity to submit a written statement in support of, or
challenging the outcome;

6.  Issue a written decision describing the result of the appeal and the rati he result; and

7. Provide the written decision simultaneously to both parties.

Timelines

The district will complete the following portions of the grievance process within the specified timelines:
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1.  General grievance process (from receipt of formal complaint to determination of responsibility: [90]
days;

als (from receipt of appeal): [60] days;

Sy 7
with written notice to the parties.

Records

§106.45(a)(10).'%
Training

Title IX Coordinators, investigators, decision-makers, and any person who facilitates an informal
resolution process must receive training on the definition of sexual harassment, the scope of the district’s
education program or activity, how to conduct an investigation and grievance process including hearings,
appeals, and information resolution processes. The training must also include avoiding prejudgment of the
facts at issue, conflicts of interestand bias.

on any technology to be used at a live hearing and on issues of
iding when questions about evidence about the complainant’s
1avior are not relevant.

Decision-makers must receive
relevance of questions and evi
sexual predisposition or prior sexual b

Investigators must receive training on issues of relevance to create an investigative report that fairly
summarizes relevant evidence.

ators, decision-makers, and any person who
yon sex stereotypes, must promote impartial

Materials used to train Title IX Coordinators, i
facilitates an informal resolution process, must
investigations and adjudications of formal co
available on the district’s website. {!°}

17 Good cause may include considerations such as the absence of a party, a party’s advisor or a witness; concurrent law
enforcement activity; or the need for language assistance or accommodation of disabilities. (Title 34 C.F.R. § 106.45(b)(1)(v))

18 This includes creating a record for each investigation. This record must include:

o Supportive measures, or reasons why the response was not clearly unreasonable unde;

o Basis for the conclusion that the district’s response was not deliberatively indifferent;

e What measures were taken to restore or preserve equal access to the district’s educati
C.FR. § 106.45(a)(10)(i))

Most records (including training) must be retained for at least seven years.

wmstances;

m or activity. (Title 34

{19 If a district does not have a website, the district must make these materials available upon request for inspection by members
of the public.}
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OSBA Model Sample Administrative Regulation

Codes JBA/GBN-AR(2)

¢ Federal Law (Title IX) Sexual Harassment Complaint Procedure
(Thzs AR is recommended for deletion.)

Additional Definitions

“Actual knowled; ans notice of sexual harassment or allegations of sexual harassment to the district’s
Title IX Coordin y official of the district who has authority to institute correctwe measures on
behalf of the dist © any employee of an elementary or secondary school.!

“Complainant” ndividual who is alleged to be the victim of conduct that could constitute sexual
harassment.

“Formal complaint” means a document filed by a complainant or signed by the Title IX Coordinator
alleging sexual harassment agalnst a respondent? and requesting that the district investigate the allegation
of sexual harassment. i

in-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably avail and without fee or charge to the complainant or the respondent before
or after the filing of a formal complamtior where no formal complaint has been filed. Such measures are
designed to restore or preserve equal access to the recipient’s education program or activity without
unreasonably burdening the other party, including measures de51gned to protect the safety of all parties or
the district’s educational environment, or deter sexual harassment.* The district must maintain as
confidential any supportive measures provided to the complamant or respondent, to the extent that
maintaining such confidentiality would not impaimthesability of the recipient to provide supportive
measures. '

“Supportive measures” means

Formal Complaint Procedures
Upon receipt of a formal complaint, the district will provide the parties® written notice of the following:

1.  Notice of the district’s grievance process, including any informal resolution process.

! This standard is not met when the only official with knowledge is the respondent.

2 “Respondent” means an individual who has been reported to be the perpetrator of conduct that could constitute sexual
harassment.

3 A complainant must be participating in or attempting to participate in the education prograif ity of the district with

which the formal complaint is filed.

* Supportive measures may include counseling, extensions of deadlines or other course-relatg ustmenta, modifications of
work or class schedules, campus escort services, mutual restrictions on contact between pa pees in work or housing
locations, leaves of absence, increased security and monitoring of certain areas of the campus, and other similar measures.

3 Parties include the complainant and the respondent, if known.
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2. Notice of the a!legatlons of sexual harassment potentially constituting sexual harassment, including
sufficient details® known at the time and with sufficient time to prepare a response before any initial
interview.

e respondent is presumed not responsible for the alleged conduct and that a determination
ling responsibility be made at the conclusion of the grievance process.

fat the parties may have an advisor of their choice, who may be, but is not required to be, an
attorney.

5. The parties may inspect and review evidence.

gnyprovision in the district’s code of conduct{’} that prohibits knowingly making
orknowingly submitting false information during the grievance process.

The Title [X Cooi mwill contact the complainant and the respondent to discuss supportive measures.
If necessary, the T1 ‘Coordinator will arrange for an individualized safety and risk analysis. If
necessary, a student or non-student employee may be removed or placed on leave.

Investigation

The Title IX Coordinator will c@@gelinate the district’s investigation. The investigation must:

1.  Include objective evaluati o of all relevant evidence, including inculpatory and exculpatory
evidence. -

2. Ensure that the burden of proof and the burden of gathering evidence sufficient to reach a
determination regarding responsibility rest on the district and not on the parties.?

3. Provide an equal opportunity for the partigs to pre
exculpatory evidence.

sent witnesses, and other inculpatory and

4.  Not restrict the ability of either party to d the allegations under investigation or to gather and

present relevant evidence. :

5. Provide the parties with the same opportunities to have others present during any grievance
proceeding, including the o L)pportumty to be accompanied to any related meeting or proceeding by
the advisor of their choice.” The district may establish restrictions regarding the extent to which the
advisor may participate in the proceedings, as long as t ns apply equally to both parties.

6 Sufficient details include the identities of the parties involved in the incident;
sexual harassment, and the date and location of the alleged incident, if known.

own, the conduct allegedly constituting

{7 The district is encouraged to review Board policy JFC and codes of conduct found in handbooks for applicable language.}

¥ The district cannot access, consider, disclose, or otherwise use a party’s records that are magdesefamaintained by a physician,
psychiatrist, psychologist, or other recognized professional or paraprofessional acting in the pg@fessional’s capacity, and which
are maintained in connection with the provision of treatment to the party, unless the district e party’s (or eligible
student’s parent’s) voluntary, written consent to do so.

? In addition to an advisor, complainants and respondents may also be entitled to other accompaniment as required by law or as
necessary for conducting of grievance procedures, including but not limited to translators, services for students with disabilities
and parents of minor students.
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6.  Provide, to a party whose participation is invited or expected, written notice of the date, time,
location, participants, and purpose of all hearings, investigative interviews, or other meetings, with
sufficient time for the party to prepare to participate.

both parties an equal opportunity to inspect and review any evidence obtained as part of the
figation that is directly related to the allegations raised in a formal complaint.'® Prior to

etion of the investigative report, the district must send to each party and party’s advisor, if any,
€ evidence subject to inspection and review in an electronic format or a hard copy, and the parties
must have at least 10 days to submit a written response, which the investigator will consider prior to
completion of the investigative report;

igative report that fairly summarizes relevant evidence and is sent to each party and
Slectronic format or hard copy at least 10 days prior to any hearing (if required or
time of determination of responsibility. The party and advisor will be allowed to
€ a written response.

8.  Create an invest

After the district Has sent the investigative report to the parties and before reaching a determination
regarding responsibility, the decision maker(s) must afford each party the opportunity to submit written,
relevant questions'' that a party wants asked of any party or witness, provide each party with the answers,
and allow for additional, limited follow-up questions from each party. The decision-maker(s) must explain
to the party proposing the questions any decision to exclude a question as not relevant.

Credibility determinations are f;.;{f"_; on the person’s status as a complainant, respondent or witness.

No person designated as a Title inator, investigator, decision-maker, or any person designated by
the district to facilitate an informal resolution process may have a conflict of interest or bias for or against
complainants or respondents generally or an individual complainant or respondent.

If, in the course of an investigation, the district decides to investigate allegations about the complainant or
respondent that are not included in the notice pre provided, the district must provide notice of the
additional allegations to the parties whose iden known.

At no point in the process will the district, or agy@ne participating on behalf of the district, require, allow,
rely upon, or otherwise use questions or eviden afigonstitutes, or seeks disclosure of, information
protected under a legally recognized privilege, unless the person holding such privilege has waived the
privilege.

Determination of Responsibility

The respondent must be deemed to be not responsible for the! onduct until a determination

regarding responsibility is made at the conclusion of the grievan .

10 This includes the evidence upon which the district does not intent to rely in reaching a determination regarding responsibility
and inculpatory or exculpatory evidence whether obtained from a party or other source, so that each party can meaningfully
respond to the evidence prior to the investigation. The district must make all such evidence § stathe parties’ inspection and
review available at any hearing to give each party equal opportunity to refer to such evidenc ng the hearing, including for
purposes of cross-examination.

Il Questions and evidence about the complainant’s sexual predisposition or prior sexual behaviofaremot relevant, unless such
questions and evidence about the complainant’s prior sexual behavior are offered to prove that someone other than the
respondent committed the conduct alleged by the complainant, or if the question and evidence concern specific incidents of the
complainants prior sexual behavior with respect to the respondent and are offered to prove consent.
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The standard to be used for formjal complaints in determining whether a violation has occurred is the
[preponderance of the evidence'?] [clear and convincing evidence'®] standard.

[dentification of the allegations potentially constituting sexual harassment;

2. A description of the procedural steps taken from the receipt of the formal complaint through the
determination, including any notifications to the parties, interviews with parties and witnesses, site
visits, methods to gather evidence, and hearings held;

' pporting the determination;
ang the application of the district’s code of conduct to the facts;
5. A statement of, and rationale for, the result as to each allegation, including:

a. A determination regarding responsibility;

b.  Any disciplinary sanctions the district imposes on the respondent; and

c.  Whether remedies de§igned to restore or preserve equal access to the district’s education
program or activity Wi

Il be provided by the district to the complainant; and

6.  The district’s procedures andipe filissible bases for the complainant and respondent to appeal.

The district must provide the written determination to the parties simultaneously.
The determination regarding responsibility becomes final either on the date that the recipient provides the

parties with the written determination of the resy e appeal, if an appeal is filed, or if an appeal is not
filed, the date on which an appeal would no long bnsidered timely.

Remedies
The Title IX Coordinator is responsible for effective lmlementation of any remedies.
The disciplinary sanctions'# may include:

1. [Discipline up to and including suspension and expulsi@sss

2. Removal from various activities, committees, extra-curricul@® positions, etc.

3. Disqualification for awards and honors;

12 A preponderance of the evidence standard is understood to mean concluding that a fact is forEl
Department of Education, Title IX Regulations commentary, p. 1268, FN 1409.

@&ly than not to be true. U.S.

13 A clear and convincing evidence standard of evidence is understood to mean concluding thafa fact is highly probable to be

true. U.S. Department of Education, Title IX Regulations commentary, p. 1268, FN 1409.

' Districts should review any other disciplinary procedures and requirements prior to imposing any discipline, and should
contact legal counsel with questions.
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4.  Discipline up to and including termination, in accordance with laws, agreements, contracts,
handbooks, etc.]'’

edies may include:

ational programming]{;][.]
Dist of a Formal Complaint

The district must dismiss a formal complaint with regard to Title IX sexual harassment if the alleged
conduct:

1. Would nott te sexual harassment, even if proved,;

2. Didnotoc he district’s education program or activity'®; or
3. Did not occl st a person in the United States.

The district may dismiss a formal complaint with regard to Title IX sexual harassment if at any time
during the investigation or hearing, if provided:

2. Therespondent is no longé ed or employed by the district; or

3. Specific circumstances prevent the recipient from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations therein.

Upon dismissal of a formal complaint, the distri st promptly send written notice of the dismissal and
the reason(s) therefor simultaneously to the pa
X does not preclude the district from continuing

| process. The district may have an obligation to
ent process.

The dismissal of a formal complaint under
any investigation and taking action under a Giffe
continue an investigation and process under a di

Consolidation of Complaints

exual harassment against more than
pondents, or by one party against
of the same facts or circumstances.

The district may consolidate formal complaints as to allegatigns
one respondent, or by one or more complainant against one o
another party, where the allegations of sexual harassment arise

Informal Resolution

If the district receives a formal complaint, at any time prior to reaching a determination regarding
responsibility, the district may offer an optional informal resolution process, provided that the district:

I5 It is important to keep supportive measures separate from disciplinary sanctions. Supportiye s must be “non-

disciplinary” and “non-punitive.”
16 Includes locations, events, or circumstances over which the district exercised substantial control over both the respondent and
the context in which the sexual harassment occurs[, and also includes any building owned or controlled by a student
organization that is officially recognized by a postsecondary institution]. (Title 34 C.F.R. §106.44(a))
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1.

Provides written notice to the parties disclosing:

a.  The allegations;

B3 The requirements of the informal resolution process including the circumstances under which
it precludes the parties from resuming a formal complaint arising from the same allegations,
jprovided, however, that at any time prior to agreeing toa resolution, any party has the right to
¢ withdraw from the informal resolution process and resume the grievance process with respect
to the formal complaint; and

c.  Any consequences resulting from participating in the informal resolution process, including

the records that will be maintained or could be shared.

2. Obtains the parties” voluntary written consent to the informal resolution process; and
I
3. Does not of Lfacilitate an informal resolution process to resolve allegations that an employee
sexually harassed™a student.
Appeals

Either party may file an appeal from a determination regarding responsibility or from a dismissal of a
formal complaint, within [15] days of the decision, on the following bases:

When an appeal is filed, the district must:

1.  Procedural irregularity th

2. New evidence that was not

fected the outcome of the matter;

asonably available at the time the determination regarding

responsibility or dismissa fiade, that could affect the outcome of the matter; or

3. The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest or bias for

or against complainants or respondents generally or the individual complainant or respondent that
affected the outcome of the matter.

4. [Additional bases may be allowed, if made"

1. Notify the other party in writing;

2. Implement appeal procedures equally for both parties;

3. Ensure the decision-makers(s) for the appeal is not the same person as the decision-maker(s) who
reached the determination regarding responsibility or dismi§sali®he investigator(s), or the Title IX
Coordinator;

4. Ensure the decision-maker for the appeal is free from confliets of interest and bias;

5. Give both parties a reasonable equal opportunity to submit a written statement in support of, or
challenging the outcome;

6.  Issue a written decision describing the result of the appeal and the rati he result; and

7. Provide the written decision simultaneously to both parties.
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Timelines
The district will complete the following portions of the grievance process within the specified timelines:

Sal grievance process (from receipt of formal complaint to determination of responsibility: [90]

.. (from receipt of appeal): [60] days;

3.  Informal resolution process: [60] days.

Temporary delays of the grievance process, or limited extensions of time will be allowed for good cause!'”’

with written noti¢é 8 parties.

Records

Records will be created.
§106.45(a)(10).'8

Training

s decision-makers, and any person who facilitates an informal

ning on the definition of sexual harassment, the scope of the district’s
to conduct an investigation and grievance process including hearings,
gesses. The training must also include avoiding prejudgment of the

Title IX Coordinators, investig
resolution process must receive
education program or activity,
appeals, and information resolu
facts at issue, conflicts of intere:

Decision-makers must receive training on any technology to be used at a live hearing and on issues of
relevance of questions and evident, including when questions about evidence about the complainant’s
sexual predisposition or prior sexual behavior are not relevant.

Investigators must receive training on issues o ace to create an investigative report that fairly
summarizes relevant evidence. '

Materials used to train Title IX Coordinators, investigators, decision-makers, and any person who
facilitates an informal resolution process, must not rely on sex stereotypes, must promote impartial
investigations and adjudications of formal complaints of sexual harassment and must be made publicly
available on the district’s website. {!°}

17 Good cause may include considerations such as the absence of a party, a party’s advisor or a witness; concurrent law
enforcement activity; or the need for language assistance or accommodation of disabilities. (Title 34 C.F.R. § 106.45(b)(1)(v))

18 This includes creating a record for each investigation. This record must include:
e Supportive measures, or reasons why the response was not clearly unreasonable undegthes

e Basis for the conclusion that the district’s response was not deliberatively indifferen 2

e What measures were taken to restore or preserve equal access to the district’s educati@
C.FR. § 106.45(a)(10)(i1))

Most records (including training) must be retained for at least seven years.

fam or activity. (Title 34

{!° If a district does not have a website, the district must make these materials available upon request for inspection by members
of the public.}
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OSBA Model Sample Policy

JHCD/JHCDA-AR

SExals Medications**/*
(This AR is recommended for deletion.)

Students may, subject to the provisions of this administrative regulation, have prescription or
nonprescription medication administered by designated personnel, or may be permitted to administer
prescription or ng fiption medication to themself.

1.  Definitions |

a.  “Medication” means any drug, chemical compound, suspension or preparation in suitable form
for use as a curative or remedial substance taken internally or externally but not injected
except for premeasured doses of epinephrine, medication to treat adrenal insufficiency and
glucagon to treat severe hypoglycemia. Medication includes any prescription for
bronchodilators or alif@injectable epinephrine prescrlbed by a student’s Oregon licensed health

hma or severe allergies. ['Medication also includes naloxone or any

is m Lany form available for the safe administration and that is designed

rdose of an opioid drug.]

b.  “Prescription medlcatlon means any medication that under federal or state law requires a
prescription by a prescriber.

c.  “Nonprescription medication” means medication that under federal law does not require a
prescription from a prescriber.

d.  “Adrenal crisis” means adrenal cri fined in Oregon Revised Statute (ORS) 433.800.

€.  “Adrenal insufficiency” means adr gufficiency as defined in ORS 433.800.

f. “Notice of a diagnosis of adrenal i icy” means written notice to the district from a
student or the parent or guardian of'a* it who has been diagnosed as adrenal insufficient
with a copy of an order from the student’s primary care provider that includes the student’s
diagnosis, description of symptoms indicating the student is in crisis, prescription for
medication to treat adrenal insufficiency crisis and instructions for follow-up care after
medication to treat adrenal insufficiency crisis hasjbeensads inistered.

g.  “Prescriber’ means a doctor of medicine or osteopat physician assistant licensed to
practice by the Board of Medical Examiners for the stafe of Oregon, an Oregon-licensed,
advance practice registered nurse with prescriptive aiiffiority, a dentist licensed by the Board of
Dentistry for the state of Oregon, an optometrist licensed by the Board of Optometry for the
state of Oregon, a naturopathic physician licensed by the Board of Naturopathy for the state of
Oregon or a pharmacist licensed by the Board of Pharmacy for the state of Oregon.

iated bracketed language
de this language or other

[! If the district plans to provide and/or administer naloxone in the district this language and gthe
is required. If the district does not plan to provide and/or administer naloxone in the district
associated bracketed language.] '

2 A registered nurse who is employed by a public or private school, ESD or local public health authority to provide nursing
services at a public or private school may accept an order from a physician licensed to practice medicine or osteopathy in
another state or territory of the U.S. if the order is related to the care or treatment of a student who has been enrolled at the
school for not more than 90 days.
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h.  “Qualified trainer” means a person who is familiar with the delivery of health services in a
school setting and who is a registered nurse licensed by the Oregon State Board of Nursing, a
_doctor of medicine or osteopathy or a physician assistant licensed by the Board of Medical

A Examiners for the state of Oregon or a pharmacist licensed by the Board of Pharmacy for the
\state of Oregon.

‘Severe allergy” means a life-threatening hypersensitivity to a specific substance such as food,
pollen, dust or insect sting.

J- “Asthma” means a chronic inflammatory disorder of the airways that requires ongoing medical
intervention.

k. “Designated personnel” means the school personnel designated to administer medication
pursua istrict policy and procedure.

2. Designated ining

a. The ill designate personnel authorized to administer prescription or nonprescription
medication to a student while the student is in school, at a school-sponsored activity, under the
supervision of school personnel, in a before-school or after-school care program on school-
owned property and in transit to or from school or a school-sponsored activity, as required by
Oregon law. The primeipal will supervise and ensure building and activity practices and
procedures are consistént with the requirements of law, rules and this administrative

personnel. Training must be conducted by a qualified trainer. Training will be provided
annually to designated personnel authorized to administer medication to students. The first
year and every third year of training requires in-person instruction; during the intervening
years, designated personnel may complete an online training that has been approved by the
Oregon Department of Education (@ long as a trainer is available within a reasonable
amount of time following the train swer questions and provide clarification.

c.  Training will provide an overview icable provisions of Oregon law, administrative
rules, district policy and administrativ lations and include, but not be limited to, the
following: safe storage, handling, momtormg medication supplies, disposing of medications,
record keeping and reporting of medication administration and errors in administration,
emergency medical response for life-threatening side effects, allergic reactions or adrenal
insufficiency and student confidentiality. Matenals as rcmended and/or approved by the
ODE will be used. L

d. A copy of the district’s policy and admlmstratlve re
authorized to administer medication to students and

& [A statement that the designated personnel has recei
the staff member and filed in the district office.]

on will be provided to all staff
IS, as appropriate.
‘the required training will be signed by

3. Administering Premeasured Doses of Epinephrine to a Student or Other Individual

A premeasured dose of epinephrine may be administered by trained, des fed personnel to any
student or other individual on school premises who the person believes! idi faith is experiencing
a severe allergic reaction, regardless of whether the student or individualthas a prescription for
epinephrine. ) -
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4. [>Administering Naloxone or Other Similar Medication to a Student or Other Individual

Naloxone or any other similar medication that is in any form available for safe administration and
designed to rapidly reverse an overdose of an opioid drug may be administered by trained,
ed personnel to any student or other individual on school premises who the person believes
d faith is experiencing an opioid overdose.]

5.  Administering of Medication to a Student Experiencing Symptoms of Adrenal Crisis

A student expenencmg symptoms of adrenal crisis while the student is in school, at a school-
sponsored a hile under the supervision of school personnel, in a before-school or after-
school car on school-owned property and in transit to or from a school or a school-
sponsored ay be treated by designated personnel and shall be subject to the following:

a. Upom a diagnosis of adrenal insufficiency, as defined in Oregon Administrative Rule
(OAR) 581-021-0037, the building principal will designate one or more school personnel to be
responsible for administering the medication to treat adrenal insufficiency;

b.  The designated personnel will successfully complete training to administer medication to treat
a student who has adzenal insufficiency and is experiencing symptoms of adrenal crisis in
accordance with thefflles adopted by the Oregon Health Authority;

c.  The student or the stlident’s parent or guardian must provide adequate supply of the student’s
prescribed medicati@ 1e

d.  The district will reqt ¢ development of an individualized health care plan for the student
that includes protocols for preventing exposures to allergens, and establishes if or when a
student may self-carry prescription medication when the student has not been approved to self-
administer medication;

e. Inthe event that a student experie
determines the medication to treat
staff member will immediately cal

aptoms of adrenal crisis and the designated personnel
sufficiency should be administered, any available
d the student’s parent or guardian.

6.  Administering Medication to a Student

a. A request to permit designated personnel to administer medication to a student may be
approved by the district and is subject to the following:

(1) A written request for designated personnel {0 administer prescription medication to a
student, if because of the prescribed frequency @ schedule, the medication must be
given while the student is in school, at a schools8ponsored activity, while under the
supervision of school personnel and in transit to or from school or a school-sponsored

activity, must be submitted to the school office and shall include:

(a) The written permission of the student’s parent or guardian or the student if the
student is allowed to seek medical care without parentalsgemsent pursuant to ORS
109.610, 109.640 or 109.675; and :

(b) The written instruction from the prescriber for the ad st
to the student that includes:

ation of the medication

[ Ibid. p. 1.]
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(1) Name of the student;

(i) Name of the medication;

(1ii) Method of administration;

(iv) Dosage;

(v) Frequency of administration;

(vi) Other special instructions from the prescriber, if any; and
(vii) Signature of the prescriber.

The prescription label prepared by a pharmacist at the direction of the prescriber,
will be considered to meet this requirement if it contains the information listed in
{h)-(vi) above.

written request for designated personnel to administer nonprescription medication to a

(d

afsmust be submitted to the school office and is subject to the following:

The nonprescription medication is necessary for the student to remain in school;
The nonprescription medication is provided in the original manufacturer’s
container by the parent or guardian of the student;

itten instruction from the student’s parent or guardian for the administration
of the n¢ Mmprescription medication includes:

(i) Na bithe student;

(i) Na "the medication;

(iii)) Method of administration;

(iv) Dosage;

(v) Frequency of administration;

(vi) Other special in if any; and

(vii) Signature of the parent or guardian.

If the written instructi onsistent with the manufacturer’s guidelines for
the nonprescription medication, the written instruction must also include a written
order allowing the inconsistent administration signed by a prescriber.

If the nonprescription medication is not approved by the Food and Drug
Administration (FDA), a written ordéd h€ student’s prescriber is required
and will include:

(i) Name of the student;

(ii) Name of the medication;

(ii1)) Dosage;

(iv) Method of administration;

(v) Frequency of administration;

(vi) A statement that the medication must be administeredWhile the student is in
school;

(vit) Other special instructions, if any; and

(viii) Signature of the prescriber.
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b.  Anindividualized health care and allergy plan will be developed for a student with a known
life-threatening allergy and will include protocols for preventing exposures to allergens and
_ procedures for responding to life-threatening allergic reactions while the student is in school,
% A at a school-sponsored activity, while under the supervision of school personnel, in a before-
school or after-school care program on school-owned property and in transit to or from school
= or a school-sponsored activity, and will include a determination on if or when the student may
self-carry prescription medication if the student has not been approved to self-administer
medication;
c.  Itis the student’s parent or guardian’s, or the student’s if the student is allowed to seek
medical care without parental consent, responsibility to ensure that an adequate amount of
18 on hand at the school for the duration of the student’s need to take medication;

ewithout parental consent responsibility to ensure that the school is informed in
writi y changes in medication instructions;

e.  Inthe event a student refuses medication, the parent or guardian will be notified immediately,
except where a student is allowed to seek medical care without parental consent. No attempt
will be made to administer medication to a student who refuses a medication;

f. Any error in adm1n1strat10n of a medication will be reported to the parent or guardian
immediately, excepfhere a student is allowed to seek medical care without parental consent[,
and documentation Will be made on the district’s Accident/Incident Report form]. Errors
include, but are not ted to, administering medication to the wrong student, administering
the wrong medicatig | frequency of administration or method of administration;

g.  Medication shall not be administered until the necessary permission form and written
instructions have been submitted as required by the district.

7. Administration of Medication by a Student to Themself

through 12 with asthma or severe allergies, may be
emself without assistance from designated personnel

a. A student, including a student in gr
permitted to administer medication
and is subject to the following:

(1) A student must demonstrate the ability, developmentally and behaviorally, to self-
administer prescription medication and must have:

Jéxcept when the student is allowed

(a) A permission form from a parent or gua _
pursuant to ORS 109.610, 109.640

to seek medical care without parental conse
or 109.675, and other documentation req@i€sted by the district must be submitted
for self-medication of all prescription medi€ations;

(b) If the student has asthma, diabetes and/or a severe allergy, a medication that is
prescribed by a prescriber and a written treatment plan developed by a prescriber
or other Oregon licensed health care professional for managing of the student’s
asthma, diabetes and/or severe allergy, and directs useb the student while the
student is in school, at a school-sponsored activity, while®#der the supervision of
school personnel, in a before-school or after-school ca am on school-owned
property and in transit to or from school or a school-$p@nso red activity. The
prescriber will include acknowledgment that the stud€iit ha S'been instructed in the
correct and responsible use of the prescribed medication;

(c) The permission to self-administer the medication from a building administrator
and a prescriber or registered nurse practicing in a school setting.
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(2) A student must demonstrate the ability, developmentally and behaviorally, to self-
administer nonprescription medication and must have:

(a) The written permission of the student’s parent or guardian, except when the
student is allowed to seek medical care without parental consent pursuant to ORS
109.610, 109.640 or 109.675;

(b) The student’s name affixed to the manufacturer’s original container; and

(¢c) The permission to self-administer medication from a building administrator.

(3) A student must demonstrate the ability, developmentally and behaviorally, to self-
administer nonprescription medication that is not approved by the FDA and must have:

WEhe written permission of the student’s parent or guardian, except when the
~___student is allowed to seek medical care without parental consent pursuant to ORS
09,610, 109.640 or 109.675; and

(b) A written order from the student’s prescriber that includes:

(i) Name of the student;
(i1)) Name of the medication;

(iii) Desage;

(iv) Method of administration;

(v) Frs . of administration;

(vi) A'SE: t that the medication must be administered while the student is in

school;
(vii) Other special instructions, if any; and
(viil) Signature of the prescriber.

b.  The student may have in their possgssior only the amount of medication needed for that school
day, except for manufacturer’s pac that contains multiple dosage, the student may carry
one package, such as, but not limit toinjectable epinephrine or
bronchodilators/inhalers;

c.  Sharing and/or borrowing of any medication with another student is strictly prohibited;

d.  For a student who has been prescribed bronchodilators or epinephrine, the designated
personnel will request that the parent or guardian prov1de backup medication for emergency
use by that student. Backup medication, if providedywi ibe kept at the student’s school in a
location to which the student has immediate access 1tk
and/or severe allergy emergency; s

e.  Upon written request from a parent or guardian, and i"-;_ i
the lack of immediate access to a backup autoinj ectable eplnephrme may be life threatening to
a student, and the location the school stores backup medication is not located in the student’s
classroom, a process shall be established to allow the backup autoinjectable epinephrine to be
kept in a reasonably secure location in the student’s classroom;

written instructions have been submitted as required by the distrig

g Permission for a student to administer medication to themself maj
violates the Board policy and/or this administrative regulation; *

h. A student may be subject to discipline, up to and including expulsion, as appropriate;

1. A student permitted to administer medication to themself may be monitored by designated
personnel to monitor the student’s response to the medication.
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8.  Handling, Monitoring and Safe Storage of Medication Supplies for Administering Medication to
Students

b Medication administered by designated personnel to a student or self-administered by a
\. tudent, must be delivered to the school in its original container, accompanied by the
'permission form and written instructions, as required above.
" Medication in capsule or tablet form and categorized as a sedative, stimulant, anticonvulsant,

narcotic analgesic or psychotropic medication will be counted by designated personnel in the
presence of another district employee upon receipt, documented in the student’s medication
log and routinely monitored during storage and administration. Discrepancies will be reported
| immediately and documented in the student’s medication log. For such

not in capsule or tablet form, standard measuring and monitoring procedures will

sonnel will follow the written instructions of the prescriber and the student or
arent or guardian, and training guidelines as may be recommended by the ODE
for administering all forms of prescription and/or nonprescription medications.

Medication will be secured as follows:

edications will be stored in a locked cabinet, drawer or box [used
ge of medication];
ring refrigeration will be stored in a [locked box in a refrigerator]

(1) Nonrefrigerateg
solely for the §
(2) Medications r€

[separate refrigéfatomused solely for the storage of medication];
(3)  Access to medication storage keys will be limited to the principal and designated
personnel.

Designated personnel will be responsible for monitoring all medication supplies and for
ensuring medication is secure at allifii ot left unattended after administering and that the
medication container is properly s& d returned to storage.

In the event medication is running k an inadequate dosage is on hand to administer the
medication, the designated personnel Willi#iotify the student’s parent or guardian or the student
(in situations involving ORS 109.610, 109.640 and 109.675) immediately.

9.  Emergency Response

semergency medical response

a.  Designated personnel will notify 911 or other appif@
systems and administer first aid, as necessary, in the @vent of life-threatening side effects that
result from district-administered medication or from Stiident self-medication or allergic
reactions. The parent or guardian[, school nurse] andipfincipal will be notified immediately.

b.  Minor adverse reactions that result from district-administered medication or from student self-
medication will be reported to the parent or guardian immediately, except when the student is
allowed to seek medical care without parental consent pursuant to ORS 109.610, 109.640 or
109.675.

c.  Any available district staff will immediately call 911 and the studsi patent or guardian if the
designated personnel believes the student is experiencing symptomSefadrenal crisis and plans
to administer medication. '
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10. Disposal of Medications

a._ Medication not picked up by the student’s parent or guardian, or the student when allowed

" pursuant to ORS 109.610, 109.640 and 109.675, at the end of the school year or within [five]
“school days of the end of the medication period, whichever is earlier, will be disposed of by
" Jdesignated personnel in a nonrecoverable fashion as follows:

(1) Medication will be removed from its original container and personal information will be
destroyed;
(2)  Solid medications will be crushed, mixed or dissolved in water, liquid medications will
e mixed or dissolved in water; and
d"With an undesirable substance, e.g., coffee grounds, kitty litter, flour; and

Prescriptions will be flushed down the toilet only if the accompanying patient information
specifically instructs it is safe to do so.

b.  All medication will isposed of by designated personnel in the presence of another school
employee and documented as described in Section 10, below.

11.  Transcribing, Recording and Record Keeping

a. A medication log will be maintain:
The medication log will include, b

eh student administered medication by the district.
be limited to:

(I) The name of the student, nat
and time of administration,
administering the medication;

(2) Student refusals of medication;

(3)  Errors in administration of medication;

(4) Incidents of emergency and minor adverse reactionb;

(5) Discrepancies in medication supply; N B

(6) Disposal of medication including date, quantityy
destroyed and the signature of the staff involved:

y'of administration and the name of the person

anner in which the medication was

b.  Allrecords relating to administration of medications, including permissions and written
instructions, will be maintained in a separate medical file apart from the student’s education
record file unless otherwise related to the student’s educational placement and/or
individualized education program. Records will be retained in ac@@gdanes with applicable
provisions of OAR 166-400-0010(17) and OAR 166-400-0060(29 -

c.  Student health information will be kept confidential. Access shallBg limited to those
designated personnel authorized to administer medication to students@liistudent and their
parent or guardian. Information may be shared with other staff with a legitimate educational
interest in the student or others as may be authorized by the parent or guardian in writing or
others as allowed under state and federal law.
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	Agenda
	1. PRELIMINARY BUSINESS
	1. Call to Order / Flag Salute
	2. Review and Acceptance of Agenda
	3. Board Chair Report Information/Discussion/Timelines

Applications for four vacant budget committee positions were received in the District Office or by email to rlindeen@corbett.k12.or.us by December 15, 2024. (see attachments)
	a. Interview applicants for Budget Committee vacancies        Information Items

a. Benno Lyon

b. Jarred Trapp - prefers position expiring December 2025

c. David Osborn 

d. Jennifer Bruton

e. Lindsay King

f. Brad Hunter
	Budget committee application_Lyon 2024
	2024-12-11_114185
	Osborn - Budget Committee App
	1420_001
	Budget committee
	Hunter-CSD Budget Committee Application

	BuDVAC.APP (1) (1) (1) (1) (1)
	Budget committee 2024-25


	2. Approval and Extension of Minutes Action Item
	1445_001
	Special School Board meeting minutes 11524

	3. Introduction and Comments of Guests
	1. Principal / Director/ Supervisor Reports
	2. Student Representative to the Board                   Information Item

	4. FINANCIAL REPORTS / MATTERS
	1. Report Information Item
	1422_001

	2. Budget Committee Calendar for 2024-2025 for the 2025-2026 Budget                  Information Item
	Budget Calendar

	3. Appointments to the Budget Committee Positions No. 1, 3, 4 & 5

	5. Superintendent Fialkiewicz's Report      Information Item(s)
	1. Proposed Enrollment/Application Process Update
	Proposed Enrollment

	2. Update on Corbett School campus upgrades and/or grants
	3. Future Planning/Strategic Planning            Action Item
	1423_001

	CSD 23-24 Integrated Programs  Annual Report Presentation

	6. CONSENT AGENDA
	1. Consent agenda **Resolution items 12.72-24** through 12.80-24**   Action Items
	MOU Furlough CEA (1)
	MOU Furlough CACE


	7. CURRICULUM
	8. STUDENTS
	1. See Consent Agenda 6.0
	2. Oregon Statewide Report Card 2023-24

	9. Transportation, Building and Maintenance
	1. Road Maintenance/School Zone Updates

	10. Co-Curricular Activities
	11. Personnel
	1. Vacant Positions Information Item
	2. See Consent Agenda 6.0
	3. See Consent Agenda 6.0
	4. See Consent Agenda 6.0
	5. See Consent Agenda 6.0
	6. See Consent Agenda
	7. See Consent Agenda 6.0
	8. See Consent Agenda 6.0
	9. See Consent Agenda 6.0

	12. Policy
	1. Board Policy Information Item
	1425_001
	1426_001
	1427_001
	1428_001
	1429_001
	1430_001

	2. Board Policy Information Items
	1433_001

	3. Review and Revision of Policy Regulation

a. Policy AC-AR(1) - Discrimination or Civil Rights Complaint Procedure
	1432_001

	4. First Read of Policy AR Information Item
	1431_001

	5. Policy AR Deletions Information Items
	1434_001
	1435_001

	6. Policy AR deletions Information Items
	1436_001
	1437_001
	1438_001


	13. COMING EVENTS
	1. Friday, December 20, 2025-Sunday, January 5, 2025, no school Winter Break

Wednesday, January 8, 2025 - Special School Board Meeting/Work Session, 7:00 p.m.

Monday, January 13, 2025 - Site Council Meeting, time and place TBD

January 15, 2025, Wednesday, Regular School Board meeting at 7:00 p.m. MPB/ ZOOM virtual

	14. Executive Session, if needed, held pursuant to ORS 192.660 ______.
	15. ADJOURNMENT

