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Agenda
Regular Meeting
Ford Administration Building
1620 E Elza Avenue
Hazel Park, MI 48030
December 13, 2021
7:00 PM

LOCATION AND FORMAT: The meeting will be held at the Ford Administration Building, 1620 E Elza Hazel Park,
Michigan. It will also be live-streamed on YouTube and available through Zoom video conferencing. Members of the public
wishing to speak during the public comment portion of the meeting may do so in-person, use Zoom chat during the Public
Comment portions of the meeting or by emailing Board President, Laura Adkins, prior to the meeting at

laura.adkins@hazelparkschools.org.
To view the meeting via Zoom, please use the following link: J oin Zoom Meeting.

https://hazelparkschools.zoom.us/j/86454908936

CALL TO ORDER

ROLL CALL

PLEDGE OF ALLEGIANCE

APPROVAL OF THE AGENDA (ACTION ITEM)

PUBLIC COMMENT

The Board of Education recognizes the value of public comment on education items and the
importance of allowing members of the public to express themselves on District matters.
During this portion of public comment, each statement made by a participant shall be
limited to three (3) minutes and participants must identify themselves by name and address.

SPECIAL ORDER OF BUSINESS

A. Introduction of New Employees - Secondary Level 3
B. Discipline Data 5
CONSENT AGENDA (Action Items) 13
The Board of Education shall use a consent agenda to keep routine matters within a
reasonable time frame. A member of the Board may request any item to be removed from
the consent agenda and defer it for more discussion and specific action.
A. Approval of Minutes
1) Board Meetings 14
2) Committee Meetings 26
30

B. Monthly Financial Reports



https://www.google.com/url?q=https://hazelparkschools.zoom.us/j/86454908936&sa=D&source=calendar&ust=1635684961076645&usg=AOvVaw3b-MbvVJ9kK6J6gcapSoML
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C. Personnel Recommendations

D. Conference Requests 42
UNFINISHED BUSINESS
A. Board of Education Policies Updates-Second Reading (Action Item) 43
NEW BUSINESS
A. Additional HPJH Resource Teacher (Action Item) 165
B. Integrated Pest Management (Action Item) 166
C. Building Roofs (Action Item) 182
D. Gas Rates (Action Item) 249
E. Webster Wall Art (Action Item) 251
F. Facility Improvement Plan (Action Item) 256
G. Covid Sick Bank (Action Item) 279
H. Approval of Open Enrollment (Action Item) 280
I. Board Member Compensation Discussion 281
SUPERINTENDENT REPORT 282
A. Gleaners Recognition
B. Administrative Guidelines - Section 2000 (Informational Item) 284
C. Enrollment Update (Informational Item) 403
D. Attendance Report (Informational Item) 404
REQUESTS FOR FUTURE AGENDA ITEMS
CALENDAR DATES
January 10, 2022 - Finance Committee Meeting 5:15PM
Buildings & Grounds Committee 6:00PM
January 10, 2022 - Regular Board of Education Meeting 7:00PM
PUBLIC COMMENT

During this portion of public comment, each statement made by a participant shall be
limited to one (1) minute and participants must identify themselves by name and address.

BOARD MEMBER AND ADMINISTRATION COMMENTS
ADJOURNMENT

Any person with a disability who needs accommodation for participation in this meeting should contact the
Superintendent’s office at (248) 658-5220 at least five (5) days in advance of the meeting to request assistance.

All Official minutes of school board meetings are stored and available for inspection in the Ford Administration office
at the above address.

This notice is given in compliance with Act No. 267 of the Public Acts Michigan, 1976
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Discipline Events by Ethnicity

+ Ethnicity

. Ethnicity
~ Count

+ Ethnicity Ratio

. Ethnicity
~ Percent

Edison MAX

Black or African American 16 19 1 Event Per Each 1.2 Enrolled Students 84.2%

White 21 31 1 Event Per Each 1.5 Enrolled Students 67.7%
Hoover Elementary

Black or African American 6 130 1 Event Per Each 21.7 Enrolled Students 4.6%

White 1 148 1 Event Per Each 148.0 Enrolled 0.7%

Students

United Oaks Elementary

White 2 155 1 Event Per Each 77.5 Enrolled Students 1.3%
Webb Elementary

American Indian or Alaska Native 5 10 1 Event Per Each 2.0 Enrolled Students 50.0%

Black or African American 4 139 1 Event Per Each 34.8 Enrolled Students 2.9%

White 14 162 1 Event Per Each 11.6 Enrolled Students 8.6%
Hazel Park Junior High School

American Indian or Alaska Native 2 8 1 Event Per Each 4.0 Enrolled Students 25.0%

Black or African American 43 21 1 Event Per Each 4.9 Enrolled Students 20.4%

Hispanic 2 23 1 Event Per Each 11.5 Enrolled Students 8.7%

White 27 212 1 Event Per Each 7.9 Enrolled Students 12.7%
Hazel Park High School

American Indian or Alaska Native 3 3 1 Event Per Each 1.0 Enrolled Students 100.0%

Black or African American 82 250 1 Event Per Each 3.0 Enrolled Students 32.8%

Hispanic 3 20 1 Event Per Each 6.7 Enrolled Students 15.0%

White 35 265 1 Event Per Each 7.6 Enrolled Students 13.2%
District Totals

American Indian or Alaska Native 10 21 1 Event Per Each 2.1 Enrolled Students 47.6%

Black or African American 151 749 1 Event Per Each 5.0 Enrolled Students 20.2%

Hispanic 5 43 1 Event Per Each 8.6 Enrolled Students 11.6%

White 100 973 1 Event Per Each 9.7 Enrolled Students 10.3%
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District Wide Disciplines by Type Event Index Reference

- Column + Description
130 1 Fighting/Physical Aggression 115
120 2 Minor - Defia/Disre/Insub/Noncom 29
3 Use/Poss of Tobacco 28
10 4 Defiance/Disresp/Insubor/Noncomp 23
100 5 Abusive/lnapp/Profanity Lang 22
6 Technology Violation 17
% 7 [Other Behavior 15 8
80 8 Use/Poss of Drug 10
i 0 9 Skip Class/Truancy 9
L 10 Minor - Technology Violation 7
E 60 11 Minor - Physical contact/aggress 6
“‘ 50 12 |Property Damage/Vandalism 5
13 Minor - other 4
14 Minor - disruption 3
30 15 Poss Of Weapon 3
16 Disruption 2
2 17 Forgery/Theft 2
10 b 18 Inappropriate display of affecto 2
0 L. l. L. ]_. | W ——— 19 |Lying/Cheating 2
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) District Wide Action Summary

i Agtion Index Reference

. Column

‘4 s ActionTotal
1 Out of School Suspension 170
2 Restrai 10
3 Seclusion 9
4 In School Suspension 8
5 Indivigual learning 1
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Hazel Park Alternative High Scho
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DIS - Event Counts by Other Category:
+ School + Total ‘: Male | Female ‘: F&R ': Migrant ; Homeless ': SpecEd ‘: ELL ‘: Gifted

DistrictWide | 306 | 217 | 8 | 228 | o | 1 | 9 | 4 | 0 |
EdisonMAX | a7 | aw | o | 18 | o | o | 3 |0 | o |
|Hazel Park Alternative High Scho| 39 | 27 | 12 | 30 | o | 1+ | 4 [0 | o |

Hazel Park HighSchool | 123 | 83 | 40 | o7 | o | o | 2 |0 |70 |
|Hazel Park Junior High School | 74 | 42 | 32 | 53 | o | o | 10 | 4 | o |
HooverElementay | 7 | 5 | 2 | 7 | o | o | 5 [0 | o |
JardonSchool | 1 | 1+ | o | o | o | o | 1+ [0 o |
United OaksElementary | 2 | 1 | 4+ | o | o | o | o [ o] o |
\WebbElementay | 23 | 21 | 2 | 18 | o0 | 0o | 14 | 0 | 0
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District Wide Discipline Events by Day of the Week
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SCHOOLS Amy Kruppe, Ed.D,

Superintendent

Ford Administration
1620 E. Elza, Hazel Parl, MI 48030 | 248-658-5200 | F: 248-544-5223
www.hazelparkschools.org

To: Hazel Park Board of Education
From: Dr. Amy Kruppe, Superintendent
Subject: Consent Agenda

Date: December 8, 2021

The Haze Park Board of Education uses a consent agenda to keep routine matters within a reasonable time frame. A
member of the Board may request any item to be removed from the consent agenda and defer it to more discussion and
specific action.

CONSENT AGENDA ITEMS:
A. Approval of Minutes
1. November 13,2021 Regular Meeting
2. November 29, 2021 Special Meeting & Closed Session
3. December 6, 2021 Policy Committee
4, December 6, 2021 Finance Committee
5. December 6, 2021 Buildings & Grounds Committee
B. Monthly Financial Report
C. Personnel Recormmendations
D. Conference Requests

Recommendation
That the Board of Education approve the consent agenda as presented.

APPROVED AND RECOMMENDED FOR
BOARD ACTION

Superintenden

13



Unofficial

SCHOOL DISTRICT OF THE
CITY OF HAZEL PARK
COUNTY OF OAKLAND AND STATE OF MI

CALL TO ORDER

The Regular Meeting of the Hazel Park Board of Education was held at the Ford School Administration
Office on November 15, 2021 and was called to order by President Adkins at 7:00 p.m.

ROLL CALL
Members Present: Adkins, Hinton, Fortress, Baldwin, Rice Schlak
Members Absent: Noth (joined virtually at 7:02pm from Hazel Park Michigan (Oakland
County)
Others Present: Kruppe, Zirnis, Dillard, Dulmage, Miller, Nugent, Pleiness, Postell, Wilkins

PLEDGE OF ALLEGIANCE
APPROVAL OF THE AGENDA (Action Item)

Moved by Ms Schlak, supported by Mrs. Baldwin, that the Agenda be approved as written.

Roll Call Vote:
Yeas: Schlak, Baldwin, Hinton, Fortress, Rice,Adkins
Nays: None

Motion Carried
PUBLIC COMMENT - None
SPECIAL ORDER OF BUSINESS
A. Literacy Essential Oakland (LEO) Quarterly Report
Erika Resh, District Literacy Coach, presented a quarterly report to the Board of Education on the
Literacy Essential Oakland (LEO) program. The next update will be in January. The complete

presentation is available for viewing in the Board of Education meeting packet on the District website,
www.hazelparkschools.org under the Board of Education/current meetings documents tab.

B. iReady Data Update

Dr. Stephanie Dulmage, Director of 21st Century Learning updated the Board of Education on the fall
iReady Reading and Math diagnostic. The next update will be in February. The complete presentation is
available for viewing in the Board of Education meeting packet on the District website,
www.hazelparkschools.org under the Board of Educaicjion/current meetings documents tab.
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CONSENT AGENDA

Moved by Mrs. Baldwin, supported by Ms Schlak. that the Board of Education approve the
consent agenda, as presented.

Roll Call Vote
Yeas: Baldwin, Schlak, Noth, Hinton, Fortress, Rice, Adkins
Nays: None

Motion Carried
NEW BUSINESS

A. Board of Education Policies Updates-1st Reading (Action Item)

Motion made by Ms Schlak. supported by Mrs. Rice, that the Board of Education accept the 1st
reading of the revisions and updates to the Board of Education policies.

Roll Call Vote
Yeas: Schlak, Rice, Noth, Hinton, Fortress, Baldwin, Adkins
Nays: None

Motion Carried

B. Purchase of Calculators (Action Item)

Motion made by Ms Schlak, supported by Mrs. Baldwin, that the Board of Education approve the
purchase of 180 TI-84Plus CE Graphing Calculators, as presented.

Roll Call Vote
Yeas: Schlak, Baldwin, Noth, Hinton, Fortress, Rice, Adkins
Nays: None

Motion Carried

C. Additional Compensation for Director of Business (Action Item)

Motion made by Mrs. Baldwin, supported by Ms Schlak, that the Board of Education approve the
additional compensation for the Director of Business at $5000. as presented.

Roll Call Vote:
Yeas: Baldwin, Schlak, Noth, Hinton, Fortress, Rice, Adkins
Nays: None

Motion Carried
D. Bond Refinance Resolution (Action Item)

Motion made by Ms Schlak, supported by Mrs. Baldwin, that the Board of Education approve the

Resolution to refinance the Debt Instrument, as presented.
15
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Roll Call Vote
Yeas: Schlak, Baldwin, Noth, Hinton, Fortress, Rice, Adkins
Nays: None

Motion Carried

SCHOOL DISTRICT OF THE CITY OF HAZEL PARK
COUNTY OF OAKLAND, STATE OF MICHIGAN

RESOLUTION AUTHORIZING
2022 REFUNDING BONDS
(UNLIMITED TAX GENERAL OBLIGATION)

Minutes of a regular meeting of the Board of Education (the “Board”) of the School District of the City of
Hazel Park, County of Oakland, State of Michigan (the “School District”), held in the School District on
November 15, 2021, at 7:00 p.m., prevailing Eastern Time.

PRESENT: Members: Adkins, Noth, Hinton, Fortress, Baldwin, Rice. Schlak
ABSENT: Members: None

The following preamble and resolution were offered by Member Kristy Schlak and supported by Member
Melissa Baldwin.

WHEREAS, Act 34, Public Acts of Michigan, 2001, as amended, the Revised Municipal Finance Act (the
“Act”), permits the School District to refund all or part of the funded indebtedness of the School District;
and

WHEREAS, the School District has previously issued its 2012 School Building and Site Bonds (General
Obligation - Unlimited Tax), dated October 18, 2012 to the Michigan Finance Authority (the “Prior
Bonds™); and

WHEREAS, the School District has determined that it is in the best interest of the School District to issue
bonds in an amount not to exceed Five Million Fifty Thousand Dollars ($5,050,000) to currently refund
all or a portion of the callable maturities of the Prior Bonds (the “Refunded Bonds”); and

WHEREAS, the School District desires to sell the bonds pursuant to a negotiated sale in order to preserve
maximum flexibility in the timing and structure of the transaction and to minimize the costs of issuance
thereof; and

WHEREAS, the School District also deems it advisable to authorize the Superintendent and the Assistant
Superintendent of Business and Operations, or either one acting alone (each an “Authorized Officer”), to
accept an offer to purchase the bonds from an underwriter, negotiate, approve and execute a bond
purchase agreement with the underwriter and to approve various other terms and documents in connection
with the sale and delivery of the bonds to the underwriter; and

WHEREAS, the School District must either be granted qualified status within the meaning of the Act or
receive prior approval for the issuance of the bonds from the Michigan Department of Treasury

(“Treasury™). 16
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NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF EDUCATION OF THE
SCHOOL DISTRICT OF THE CITY OF HAZEL PARK THAT:

L. Issuance of Bonds. Bonds of the School District designated 2022 Refunding Bonds
(Unlimited Tax General Obligation) (the “Bonds”) are hereby authorized to be issued in one or more
series, in the aggregate principal amount of not to exceed Five Million Fifty Thousand Dollars
($5,050,000), or such lesser amount as shall be determined by either Authorized Officer upon sale thereof
for the purpose of refunding all or a portion of the Refunded Bonds and paying costs of issuing the Bonds.

2. Bond Details. The Bonds shall consist of bonds registered as to principal and interest of
the denomination of $5,000 or integral multiples thereof, be dated as of such date as shall be determined
by either Authorized Officer at the time of sale of the Bonds, and numbered as determined by the Transfer
Agent (as defined below). The Bonds shall mature on May 1 and/or November 1 in the years and in the
principal amounts as determined by either Authorized Officer at the time of sale, provided that the final
maturity of the Bonds shall be not later than May 1, 2032. The Bonds shall bear interest at a rate or rates
to be determined upon negotiated sale thereof, but in any event not exceeding a true interest cost of five
percent (5.00%), payable semi-annually on May 1 and November 1 in the years as determined by either
Authorized Officer at the time of sale, provided that the net present value savings to be realized by the
School District shall be not less than two and one-half percent (2.50%) of the principal amount of the
Refunded Bonds, and the underwriter’s discount shall not exceed one percent (1.00%) of the principal
amount of the Bonds.

The principal of the Bonds shall be payable at a bank or trust company selected by an Authorized Officer,
as registrar and transfer agent for the Bonds (the “Transfer Agent”) upon presentation and surrender of the
appropriate Bond. Interest on the Bonds shall be paid by check drawn on the Transfer Agent, mailed to
the registered owner of the Bonds at the registered address, as shown on the registration books of the
School District maintained by the Transfer Agent. Interest shall be payable to the registered owner of
record as of the fifteenth day of the month prior to the payment date for each interest payment. The date
of determination of registered owner for purposes of payment of interest as provided in this paragraph
may be changed by the School District to conform to market practice in the future.

The Bonds may be issued as serial or term bonds or both. The Bonds shall not be subject to optional
redemption prior to maturity. The Bonds may be issued in book-entry-only form through The Depository
Trust Company in New York, New York.

3. Form of Bonds and Execution of Bonds. The Bonds shall be substantially in the form in
the attached Exhibit A with such changes as are authorized by the terms of this Resolution or necessary to
complete the provisions hereof. The Bonds shall be signed by the manual or facsimile signatures of the
President and Secretary of the Board. No Bonds shall be valid until authenticated by an authorized
representative of the Transfer Agent. The Bonds shall be delivered to the Transfer Agent for
authentication and be delivered by it to the purchaser in accordance with instructions from the Treasurer
of the School District upon payment of the purchase price for the Bonds in accordance with the bond
purchase agreement therefore when accepted. Executed blank bonds for registration and issuance to
transferees shall simultaneously, and from time to time thereafter as necessary, be delivered to the
Transfer Agent for safekeeping.

4. Debt Retirement Fund. Unless the School District establishes a Common Debt
Retirement Fund as provided by law for all issues bf bonds of like character of the School District, the
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Treasurer shall open a special depository account for the Bonds with a bank to be designated as 2022
Refunding Bonds Debt Retirement Fund (the “Debt Retirement Fund”). All proceeds from taxes levied
for the payment of the principal of, interest on and redemption premium, if any, for the Bonds shall be
deposited into the Debt Retirement Fund or the Common Debt Retirement Fund, if one is established.
Once the Debt Retirement Fund is established, the moneys deposited in such fund shall be used solely
for the purpose of paying the principal of, interest on and redemption premium, if any, for the Bonds. If
the School District establishes a Common Debt Retirement Fund, the moneys deposited in that fund
shall be used solely for the payment of the principal of and interest on the Bonds and other bonds of like
character of the School District payable from the Common Debt Retirement Fund. The accrued interest,
if any, received upon delivery of the Bonds shall also be deposited in the appropriate debt retirement
fund. Any net original issue premium received on sale and delivery of the Bonds shall be deposited in
the appropriate fund consistent with State and federal law, and if required by federal tax law, may be
used to reduce the principal amount of the Bonds issued. Taxes required to be levied to meet the
principal and interest obligations and redemption premium, if any, may be without limitation as to rate or
amount, as provided by Article IX, Section 6 of the Michigan Constitution of 1963.

5. Bond Proceeds. Proceeds of the Bonds shall be used to pay the costs of issuance of the
Bonds and to secure payment of the Refunded Bonds as provided in this paragraph. From the proceeds of
the Bonds there shall be set aside a sum sufficient to pay the costs of issuance of the Bonds in a fund
designated the 2022 Refunding Bonds Costs of Issuance Fund (the “Costs of Issuance Fund”). Moneys in
the Costs of Issuance Fund shall be used solely to pay expenses of issuance of the Bonds. Any amounts
remaining in the Costs of Issuance Fund after payment of issuance expenses shall be transferred to the
Debt Retirement Fund for the Bonds. The balance of the proceeds of the Bonds, together with any
moneys transferred by the School District at the time of sale of the Bonds from the debt retirement fund
for the Refunded Bonds, and any other available funds provided by the School District, shall be invested
in direct obligations of or obligations the principal of and interest on which are unconditionally
guaranteed by the United States of America or other obligations the principal of and interest on which are
fully secured by the foregoing (the “Escrow Fund”) and used to pay principal of and interest on the Prior
Bonds to be refunded. The Escrow Fund shall be held by a bank or trust company, as trustee and escrow
agent (the “Escrow Agent”), in trust pursuant to an Escrow Agreement (the “Escrow Agreement”) which
shall irrevocably direct the Trustee to take all necessary steps to call for redemption that portion of the
Prior Bonds specified by an Authorized Officer upon sale of the Bonds, including publication and mailing
of redemption notices, on any date specified by the Authorized Officer on which the Prior Bonds may be
called for redemption. The investments held in the Escrow Fund shall be such that the principal and
interest payments received thereon will be sufficient, without reinvestment, to pay the principal of and
interest on the Prior Bonds to be refunded as they become due pursuant to maturity or the call for
redemption required by this paragraph, and an Authorized Officer is hereby authorized to select and retain
on behalf of the School District an Escrow Agent to serve under the Escrow Agreement.

6. Unlimited Tax. Commencing with the fiscal year beginning July 1, 2021, it shall be the
duty of the School District to levy a tax annually in an amount sufficient so that the estimated collections
therefrom will be sufficient to pay promptly when due the principal of and interest becoming due on the
Bonds, which tax levies shall not be subject to limitation as to rate or amount.

7. Negotiated Sale. The School District has considered the option of selling the Bonds
through a competitive sale and a negotiated sale and, pursuant to the requirements of the Act, and based
on the advice of the Municipal Advisor (as deﬁnedlﬁelow), has determined that a negotiated sale of the
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Bonds provides the School District with greater flexibility in structuring bond maturities and the timing of
the sale of the Bonds, and will enable the School District to better market the Bonds to the advantage of
the School District and its taxpayers.

8. Retention of Underwriter and Execution of Bond Purchase Agreement. The School
District hereby appoints Stifel, Nicolaus & Company, Incorporated as senior managing underwriter for the
Bonds (the “Underwriter”). Each Authorized Officer is hereby authorized to appoint one or more
co-managing underwriters, if recommended by the Municipal Advisor. Each Authorized Officer is further
authorized to negotiate and, subject to the parameters set forth in this Resolution, award the sale of the
Bonds to the Underwriter pursuant to a bond purchase agreement. Each Authorized Officer is authorized
to execute and deliver the bond purchase agreement on behalf of the School District without further

approval of this Board, provided that the true interest cost on the Bonds shall not exceed five percent
(5.00%), the net present value savings to be realized by the School District shall be not less than two and
one-half percent (2.50%) of the principal amount of the Refunded Bonds and the underwriter’s discount
shall not exceed one percent (1.00%) of the principal amount of the Bonds.

An Authorized Officer may, without further approval or direction from the Board, execute a sale order
evidencing the final terms of the Bonds, and make any of the determinations, covenants and elections
authorized by this Resolution, provided that the final terms of the Bonds shall be within the parameters set
forth in this Resolution.

9. Ratings and Bond Insurance. Each Authorized Officer is authorized to apply for bond
ratings from such municipal bond rating agencies as is deemed appropriate, and apply for and purchase a

policy of municipal bond insurance, if deemed appropriate by the Municipal Advisor and Bond Counsel
(as defined below).

10. Official Statements. The President of the Board and each Authorized Officer are each
authorized to approve preliminary and final official statements relating to the Bonds as is deemed
appropriate by the Municipal Advisor and Bond Counsel (as defined below). The President of the Board
or an Authorized Officer are authorized to execute and deliver the final Official Statement relating to the
Bonds on behalf of the School District and to approve, execute and deliver any amendments and
supplements to the Official Statement necessary to assure that the statements therein are, and as of the
time the Bonds are delivered to the Underwriter will be true, and that it does not contain any untrue
statement of a material fact and does not omit to state a material fact necessary in order to make the
statements therein, in light of the circumstances under which they were made, not misleading.

11. Continuing Disclosure Undertaking. = The School District hereby covenants, in
accordance with the provisions of Rule 15¢2-12, as may be amended (the “Rule”), promulgated by the
Securities and Exchange Commission (the “SEC”), to provide or cause to be provided the information
set forth in the attached Exhibit B, as such Exhibit may be revised by an Authorized Officer as required
by Rule 15¢2-12 prior to delivery of the Bonds.

12. Tax Matters. The School District hereby covenants that, to the extent permitted by law, it
shall take all actions within its control necessary to maintain the exclusion of the interest on the Bonds
from adjusted gross income for federal income tax purposes under the Internal Revenue Code of
1986, as amended (the “Code”), including but not limited to, actions relating to the rebate of arbitrage
earnings, if applicable, and the expenditure and inyestment of Bond proceeds and moneys deemed to be
Bond proceeds. The School District hereby authorizes an Authorized Officer to designate the Bonds as

6
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“qualified tax-exempt obligations” for purposes of deduction of interest expense by financial institutions
pursuant to Section 265(b)(3) of the Code, if deemed appropriate by the Municipal Advisor.

13. Further Bond Details. Each Authorized Officer is hereby authorized to adjust the final
Bond details to the extent necessary or convenient to complete the transaction authorized in this
Resolution, and in pursuance of the foregoing is authorized to exercise the authority and make the
determinations authorized pursuant to Section 315(1)(d) of the Act, including but not limited to,
determinations regarding interest rates, prices, discounts, maturities, principal amounts, denominations,
dates of issuance, interest payment dates, redemption rights, the place of delivery and payment,
designation of series, and other matters, all subject to the parameters established in this Resolution.

14. Retention of Bond Counsel and Municipal Advisor. The law firm of Miller, Canfield,
Paddock and Stone, P.L.C. is hereby appointed as bond counsel for the School District with reference to
the issuance of the Bonds authorized by this Resolution (“Bond Counsel”). The representation of the
School District by Miller, Canfield, Paddock and Stone, P.L.C. as Bond Counsel is hereby approved,
notwithstanding Miller Canfield’s periodic representation in unrelated matters of the Underwriter, Stifel,
Nicolaus & Company, Incorporated, and other potential parties to the transactions contemplated by this
Resolution. The School District also hereby appoints Baker Tilly Municipal Advisors, LLC to act as
municipal advisor with reference to the issuance of the Bonds authorized by this Resolution (the
“Municipal Advisor”).

15. Department of Treasury. FEach Authorized Officer is hereby authorized to make
application to Treasury for prior approval to issue the Bonds or file a qualifying statement. Each
Authorized Officer is hereby further authorized to request any and all waivers, including without
limitation, rating waivers, or exemptions from Treasury necessary to the issuance of the Bonds as
recommended by the Municipal Advisor and Bond Counsel. Each Authorized Officer is authorized to
have prepared and filed a Security Report for the Bonds with Treasury pursuant to the Act.

16. Further Actions. The officers, administrators, agents and attorneys of the School District
are authorized and directed to execute and deliver all other agreements, documents and certificates and
to take all other actions necessary to complete the issuance and delivery of the Bonds in accordance with
this Resolution. The officers, administrators, agents and attorneys of the School District are authorized
and directed to pay costs of issuance including Bond Counsel fees, Municipal Advisor fees, rating
agency fees, Transfer Agent fees, Escrow Agent fees, verification agent fees, costs of printing the
preliminary and final official statements, purchase of securities for the purpose of funding the Escrow,

and any other costs necessary to accomplish sale and delivery of the Bonds.

[Remainder of Page Intentionally Left Blank)]

17. Conflicts. All resolutions and parts of resolutions insofar as they conflict with the
provisions of this Resolution be and the same hereby are rescinded.

AYES: Members: Schlak, Baldwin h, Hinton, Fortr Rice, Adkin

NAYS: Members: None
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Regular Board of Education Meeting Minutes Unofficial
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RESOLUTION DECLARED ADOPTED.

Beverly Hinton, Board Secretary

I hereby certify that the foregoing constitutes a true and complete copy of a resolution adopted by the
Board of Education of the School District of the City of Hazel Park, County of Oakland, State of
Michigan, at a regular meeting held on November 15, 2021, and that said meeting was conducted and
public notice of said meeting was given pursuant to and in full compliance with the Open Meetings Act,
being Act 267, Public Acts of Michigan, 1976, as amended, and that the minutes of said meeting were
kept and will be or have been made available as required by said Act 267.

Beverly Hinton, Board Secretary

E. Budget Amendment (Action Item)

Motion made by Ms Schlak, supported by Mrs. Rice, that the Board of Education approve the
amended budget for fiscal year 2021/22. as presented.

Roll Call Vote
Yeas: Schlak, Rice, Noth, Hinton, Fortress, Baldwin, Adkins
Nays: None

Motion Carried

SUPERINTENDENT UPDATE

A. Student Count Update - FTE Count is holding steady at 2930.60 for the fall of 2021. It was
2951.4 in the fall of 2020. Waiting for the official audit to be completed. The report is on the
website for viewing under the Board of Education/current meeting documents tab.

B. Enrollment Update - Current enrollment analysis is on the website for viewing under the Board of
Education/current meeting documents tab.

C. Discipline Report - Discussed the discipline issues occurring and the new Parent Responsibility

Ordinance the City of Hazel Park has adopted. The complete discipline presentation is on the
website for viewing under the Board of Education/current meeting documents tab.

D. Gleaners - Will be held this Friday at the Ford Administration.

E. Vaccine Clinic - First vaccine clinic held on November 8 was a success. There will be another
one on November 23rd.

F. Holiday Basket - Applications being accepted until December 3, 2021 at each school and the
library. Packing will take place on December 17 and pick up will be December 18, 2021.

REQUESTS FOR FUTURE AGENDA ITEMS
Melissa Baldwin, Trustee requested an Athletic Director report and Dawn Rice, Trustee, requested further
information on purchasing DJ equipment for each of the schools.

CALENDAR DATES
e Nov. 29,2021 Special Board Meet#ig/Workshop
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e Dec. 06,2021 Finance Committee
Buildings & Grounds Committee
e Dec. 13,2021 Regular Board Meeting

PUBLIC COMMENT - None

BOARD MEMBERS AND ADMINISTRATION COMMENTS

Board Members Board Members wished everyone Happy Thanksgiving

Beverly Hinton, Secretary What is the topic for the November 29 Special Meeting? Encourage
everyone to take the Climate Survey. It will help in obtaining good
information.

Heidi Fortress, Treasurer Traffic on Hughes before and after school is a safety concern. Any way

to get staff out there to help? Is there a big football event at the High
School? Have we notified residents? Thank you to Erika and Stephanie
for their reports this evening.

Melissa Baldwin, Trustee Thank you to Matt for the extra work he put in while the Business Office
was short staffed. Thank you to Erika and Stephanie for their reports.

Kristy Schlak, Trustee Construction update..I75 work has ended for the season. Dequindre
should be open soon.

Rachel Noth, Vice President Encourage everyone to reflect and reach out to those you have not been
able to see over the last year. Appreciate the presentations this evening.

Dr. Amy Kruppe, Remind everyone that our staff is working extremely hard and please
Superintendent continue to give them grace and kindness. Perhaps reach out to them,
send them a note or card.

Laura Adkins, President Went to Marching Band competition at Ford Field. Very proud of them.
They worked hard to improve their performance throughout the year.
Attended the OCHD meeting. Also attended the MASB annual
conference in Grand Rapids. Great to see people in person. Good
sessions and heard good information.

ADJOURNMENT

Moved and supported that the meeting be adjourned at 9:05PM
Unanimous Approval.

Respgctfully submitted,
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Beverly Hinton, Secretary
Hazel Park Board of Education
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Unofficial

SCHOOL DISTRICT OF THE
CITY OF HAZEL PARK
COUNTY OF OAKLAND AND STATE OF MI

CALL TO ORDER

The Special Meeting of the Hazel Park Board of Education was held at the Ford School Administration Office
on November 29, 2021 and was called to order by President Adkins at 6:31 PM.

Roll Call:
Members Present: Adkins, Noth (virtually from Hazel Park, Michigan Oakland County), Hinton,
Fortress, Baldwin, Rice, Schlak
Members Absent: None
Others Present:  Kruppe

APPROVAL OF THE AGENDA (Action Item)

Roll Call Vote:
Yeas: Schlak, Baldwin, Noth, Hinton, Fortress, Rice, Adkins
Nays: None

Motion Carried
PUBLIC COMMENT - None

BOARD ROUND TABLE
The Board spoke of Hope and shared their hopes for the health & safety of Hazel Park School District
families & friends.

CLOSED SESSION

Motion made by Kristy Schlak, supported by Melissa Baldwin. to adjourn to closed session for
Superintendent mid-year evaluation pursuant to Section 8(a) of the Open Meetings Act.

Roll Call Vote:
Yeas: Schlak, Baldwin, Noth, Hinton, Fortress, Rice, Schlak, Adkins
Nays: None

Motion Carried
Adjourned to the closed session at 6:37 PM. Returned to Open Session at 8:00 PM.
NEW BUSINESS

A. Committee Structure Discussion
24



Discussed the possibility of “committee of the whole”, at this time we will continue with the
committee setup we currently have.

PUBLIC COMMENT - None
BOARD MEMBERS AND ADMINISTRATION COMMENTS

Kristy Schlak, Trustee Gave a report on the surrounding construction updates happening in
and around the city.

Rachel Noth, Vice President Hopeful the next two weeks everyone would stay healthy & safe as
she begins her 5 week countdown. She hopes everyone can take
some time to find what they are grateful for.

Beverly Hinton, Secretary The Tree Lighting was very nice and she enjoyed the event.

Heidi Fortress, Treasurer Addressed the board with concerns of not following the “Board
Norms”, as a board we need to move forward and work to not
continue the same patterns.

ADJOURNMENT

Moved and supported that the meeting be adjourned at 8:15 PM

Unanimous Approval.

Respectfully Submitted

Beverly Hinton, Secretary
Hazel Park Board of Education
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HAZEL PARK Today’s Learners, Tomorrow’s Leaders
SCHOOLS Amy Kruppe, Ed.D.

Superintendent

Ford Administration
1620 E. Elza, Hazel Park, MI 48030 | 248-658-5200 | F: 248-544-5223
www.hazelparkschools.org

Finance Committee Meeting
November 8, 2021
5:15PM
Ford Administration Building

Board Members Present: Heidi Fortress, Beverly Hinton
Board Members Absent: Laura Adkins

Administrators Present: Dr. Amy Kruppe, Jason Zirnis, Matthew Miller

Meeting start time - 5:15pm

A. Long Term Gas Contract - The District currently uses Executive Energy to procure gas and inform the
District when it is a good time to lock in rates. Inflation and market conditions are showing signs that
locking in an additional 3 year contracted buy would be a good idea at this time. This item will go before
the board next meeting.

B. Covid Sick Bank - The District is considering reinstating Covid sick time of 10 days for those who contract
the virus. Currently staff have to use their sick bank in order to comply with quarantine requirements. This
item will go before the board next meeting.

C. Communications Plan - The communications plan was reviewed. A more indepth presentation will be
coming shortly from the Director of Communications.

D. Check Register Review - Any and all questions were reviewed and answered.

Meeting end time - 5:40pm

Minutes submitted by Matthew Miller
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HAZEL PARK Today’s Learners, Tomorrow’s Leaders
SCHOOLS Amy Kruppe, Ed.D.

Superintendent

Ford Administration
1620 E. Elza, Hazel Park, MI 48030 | 248-658-5200 | F: 248-544-5223
www.hazelparkschools.org

The School District of the City of Hazel Park Schools
Board Committee Meeting
Policy Committee
December 6, 2021

4:00PM
Board Members Present: Melissa Baldwin, Dawn Rice
Board Members Absent: Beverly Hinton
Administrators Present: Dr. Amy Kruppe

Meeting Minutes

In light of recent events at Oxford High School, the committee discussed some concerns for the staff and students
of the district, including mental health to be included into our current policies.

AG-2000
Administrative Guidelines will be on the Board agenda as an information item.

Board Pay
The committee would like this to be discussed with the entire board.

Therapy Dog
The committee discussed looking at policies in other states due to a lack of policies in Michigan.

COVID 10 Day Pay
The committee discussed reimplementing a 10 day pay for those who contract COVID. It was suggested for the
pay to be retro to the beginning of the school year. The committee agreed to move forward to the board.

The meeting ended at 4:55PM

Minutes prepared and submitted by Jamie Buczko December 8, 2021
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HAZEL PARK Today’s Learners, Tomorrow’s Leaders
SCHOOLS Amy Kruppe, Ed.D.

Superintendent

Ford Administration
1620 E. Elza, Hazel Park, MI 48030 | 248-658-5200 | F: 248-544-5223
www.hazelparkschools.org

Buildings & Grounds Committee Meeting
November 8, 2021

6:00PM
Board Members Present: Melissa Baldwin and Kristy Schlak
Board Members Absent: Heidi Fortress
Administrators Present: Dr. Amy Kruppe, Jason Zirnis, Matt Miller

Meeting start time - 6:00 pm

Public Comment: None

A.

Pool Update - Mike Malone, Partners in Architecture (PIA) and Bill Roberston are working on the RFP with the
expectation that it will be finalized for the January Building and Grounds Committee meeting for approval. Mr.
Malone provided a ceiling solution that included a drop in ceiling tile with redesigned lighting that indirectly lit the
pool area that would be maintained from the pool deck and not above the ceiling. Kingscott architects are working
on completing the RFP for the locker rooms with completion date of April with projected work completion dates of
August.

Roofing RFP - We have a completed RFP for the 2022 summer roofing projects. Based on the Roofing assessment
completed by Garland, they are recommending we address parts of Hoover, Roosevelt and Ford Buildings as
immediate concerns. We are going to move forward with preventive maintenance on all roofs based on their
assessment.

Webster Wall Art - As part of the beautification of the buildings within the District< Webster has requested to utilize
wall decals and art, samplease of the requested art was provided and the committee recommended that the project be
referred to the Board for review with a not to exceed amount of $10,000.

Facility Assessment - The Facility Assessment was discussed and some minor changes were required due to the
items discussed above. Final copies will be distributed for the Boards review.

HPHS Cafeteria Project - TMP is working on the replacement of the cafeteria curtain wall as part of the larger HS
cafeteria kitchen remodel. Due to the delays in the supply chain for several key components of the remodel it was
recommended that the doors be completed next summer followed by the main rebuild in 2023.

Camera RFP - We are advancing the Camera RFP based on the locations reviewed through walkthrough with

Comtech Design. An alternative price will be requested for additional cameras if required in a building due
blindspots.
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E HAZEL PARK
SCHOOLS

G. Integrated Pest Management Plan - Discussed the integrated pest management plan for the District which was
recommended to move to the Board for review.

Meeting end time - 7:00

Minutes submitted by Jason Zirnis, Assistant Superintendent of Business and Operations
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HAZEL PARK Today’s Learners, Tomorrow’s Leaders
SCHOOLS Amy Kruppe, Ed.D.

Superintendent

Ford Administration
Matthew Miller, Business Office Manager
1620 E. Elza, Hazel Park, MI 48030 | 248-658-5213 | F: 248-544-5443
www.hazelparkschools.org

TO: The School District of the City of Hazel Park
Board of Education

FROM:  Jason Zirnis
Assistant Superintendent, Business & Operations

RE: Treasurer's Report ~ November, 2021

DATE: December 9, 2021

Attached is the check register (including current period voids), a listing of ACH debits, wire transfers, and P-Card
purchases made during the period

GENERAL FUND (11) 1,220,036.32

Total - General Fund $ 1,220,036.32

CENTER PROGRAM (22) 18,544.46

COMMUNITY SERVICE (23) 0.00

FOOD SERVICE FUND (25) 156,030.50

COMMON DEBT (31-39) 500.00

CAPITAL PROJECTS (41-49) 36,585.00

Total - Special Revenue Funds $ 211,659.96

INTERNAL ACCOUNT FUNDS (29) 4,979.39

Total - Other Funds $ 4,979.39

TOTAL CHECK DISBURSEMENTS $ 1,436,675.67
ACH DEBITS

PAYROLL

OUTGOING WIRE TRANSFERS
P-CARD PURCHASES

TOTAL DISBURSEMENTS IN PERIOD

$

1,436,675.67

1,823,147.05

1,495,460.58

2,575,427.94
122,170.45

$

6,016,206.02

7,452,881.69

| certify that the disbursements listed on the attached check registers and listing of ACH debits, wire transfers, and P-Card purchases were payments made for
obligations of The School District of the City of Hazel Park and that all materials or services listed on the invoices have been received or performed.

\ﬁom <ouid,

Jason Zirnis
Assisfapt Superintendent, Business & Operations
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Date
11/2/2021
11/5/2021

11/19/2021
11/9/2021
11/19/2021
11/4/2021
11/18/2021
11/26/2021
11/5/2021
11/22/2021
11/5/2021
11/19/2021
11/5/2021
11/19/2021
11/4/2021
11/18/2021
11/26/2021
11/9/2021

Date

11/5/2021
11/19/2021

Date

11/24/2021

Date

11/23/2021

Monthly Summary of EFT's from HP Bank Accounts

Amount
$240.10
$201.47
$201.47

$3,350.66
$3,450.66
$54,192.78
$12,842.08
$2,831.40
$17,946.52
$18,413.94
$33,807.67
$42,006.32
$233,235.98
$289,286.26
$35,433.15
$373,484.59
$663,977.78
$38,244.22

$1,823,147.05

Amount

$678,426.50
$817,034.08

$1,495,460.58

Amount

$2,575,427.94

$2,575,427.94

Amount

$122,170.45

$122,170.45

Bank Acct

Taken From

Gen Funds
Gen Funds
Gen Funds
Gen Funds
Gen Funds
Gen Funds
Gen Funds
Gen Funds
Gen Funds
Gen Funds
Tax W/H
Tax W/H
Tax W/H
Tax W/H
Ret W/H
Ret W/H
UAAL

DTE

Nov-21

Reason

Latchkey Fees

AFLAC Payment November 5th Payroll
AFLAC Payment November 19th Payroll
Health Equity Payment November 5th Payroll
Health Equity Payment November 19th Payroll
EduStaff Payment

EduStaff Payment

EduStaff Payment

Penserv Payment November 5th Payroll
Penserv Payment November 19th Payroll
Payroll State Tax Withholding November 5th
Payroll State Tax Withholding November 19th
Payroll Federal Tax Withholding November 5th
Payroll Federal Tax Withholding November 19th
Payroll Retirement Withholding October 22nd
Payroll Retirement Withholding November 5th
Payroll UAAL Payment November

October DTE Payments

Total ACH Debits

Payroll

General Payroll on November 5th
General Payroll on November 19th

Total Payroll

Wires

MVCA Wire State Aid

Total Wires

P-Card Purchases

General

P-Card charges Huntington Bank

Total P-Card Purchases
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Hazel Park Schools

Budget to Actual by St Revenue and St Function
As of 11/30/2021

. . Original 1st Amended

St Revenue/Function Description Budget Budget Encumbrance Actual Balance Percent
Type: 4 Revenue
St Revenue: 100 Revenue from Local Sources Total: 5,565,278.40 5,301,863.00 0.00 3,311,900.34 1,989,962.66 62.47%
St Revenue: 300 Rev from State Sources Total: 27,440,953.46 28,260,564.00 0.00 5,168,168.80 23,092,395.20 18.29%
St Revenue: 400 Rev from Federal Sources Total: 5,323,130.00 7,055,186.00 0.00 1,149,200.00 5,905,986.00 16.29%
St Revenue: 500 Incoming Transfer/Oth Transact Total: 2,380,209.40 2,929,867.00 0.00 274,174.00 2,655,693.00 9.36%32
St Revenue: 600 Fund Modifications Total: 1,569,040.36 1,619,040.00 0.00 0.00 1,619,040.00 0.00%

Type: * RevenueTotal: 42,278,611.62 45,166,520.00 0.00 9,903,443.14 35,263,076.86  21.93%
Type: 5 Expense
St. Function:110 Basic Programs Total: 19,059,579.88 20,268,503.00 132,200.14 5,396,528.34  14,739,774.52 26.63%
St. Function:120 Added Needs Total: 8,221,581.26 7,822,408.00 23,999.08 1,993,311.27 5,805,097.65 25.48%
St. Function:210 Support Services-Pupil Total: 2,449,653.37 2,526,515.00 5,262.21 808,320.68 1,712,932.11 31.99%
St. Function:220 Support Services-Instr Staff Total: 1,610,429.25 2,221,870.00 3,125.25 872,928.66 1,345,816.09 39.29%
St. Function:230 Support Services-General Admin Total: 646,988.52 648,807.00 8,047.40 257,570.90 383,188.70 39.70%
St. Function:240 Support Services-School Admin Total: 2,081,369.84 2,059,557.00 1,286.41 667,307.66 1,390,962.93 32.40%
St. Function:250 Support Services-Business Total: 757,166.28 688,081.00 1,645.50 287,611.90 398,823.60 41.80%
St. Function:260 Operations and Maintenance Total: 4,471,426.19 5,286,186.00 126,858.96 1,814,021.82 3,345,305.22 34.32%
St. Function:270 Pupil Transportation Services Total: 317,126.07 201,941.00 0.00 115,910.46 86,030.54 57.40%
St. Function:280 Support Services-Central Total: 1,325,197.03 1,446,099.00 1,000.62 573,532.58 871,565.80 39.66%
St. Function:290 Support Services-Other Total: 580,337.23 479,649.00 26,794.70 135,854.90 316,999.40 28.32%
St. Function:330 Community Activities Total: 15,912.00 10,400.00 0.00 1,620.00 8,780.00 15.58%
St. Function:390 Other Community Services Total: 57,846.47 251,514.00 28,456.00 30,665.99 192,392.01 12.19%
St. Function:440 Pymts to Other Govnmt Total: 209,706.64 266,665.00 0.00 266,665.00 0.00 100.00%
St. Function:510 Debt Services - Long Term Only Total: 33,000.00 33,000.00 0.00 33,000.00 0.00 100.00%
St. Function:600 Transfers Out Total: 292,088.00 292,088.00 0.00 23,043.75 269,044.25 7.89%

Type: 5 ExpenseTotal: 42,129,408.03 44,503,283.00 358,676.27 13,277,893.91 28,851,514.12 29.84%

Grand Total: 149,203.59 663,237.00 -3,374,450.77 6,411,562.74



Hazel Park Schools

Check Register by Fund
Check Date From 11/1/2021 TO 11/30/2021

Check Date Check# PE ID Vendor Name PO# Amount
Fund: 110
11/04/2021 EH 00000148 100431 CLARK HILL PLLC 7,209.00
11/04/2021 EH 00000149 100056 HINTON, BEVERLY P2200007 25.00
11/04/2021 EH 00000150 100044 HP PROMISE ZONE 266,690.00
11/04/2021 EH 00000151 100574 INSTITUTE FOR EXCELLENCE IN ED P2200009 1,500.00
11/04/2021 EH 00000152 100745 KSS ENTERPRISES 32,491.45
11/04/2021 EH 00000153 100444 LIGHTING SUPPLY COMPANY P2200034 536.66
11/04/2021 EH 00000154 100860 MELISSA BALDWIN P2200005 25.00
11/04/2021 EH 00000155 100021 PEARSON CLINICAL ASSESSMENT P2200176 689.10
11/04/2021 EH 00000156 100125 SCHLAK, KRISTY P2200017 25.00
11/04/2021 EH 00000157 100397 SCHOOL SPECIALTY P2200145 134.50
11/04/2021 EH 00000158 100357 STAPLES BUSINESS ADVANTGE P2200175 1,975.30
11/04/2021 HP 00500511 100090 A GCENTRAL MUSIC P2200068 187.00
11/04/2021 HP 00500512 100458 ACE TRANSPORTATION P2200174 1,544.00
11/04/2021 HP 00500513 100550 AMAZON CAPITAL SERVICESINC P2200188 1,962.48
11/04/2021 HP 00500514 100551 AMAZON COM SERVICESINC 414.29
11/04/2021 HP 00500515 100990 AMH CREATIVELLC 350.00
11/04/2021 HP 00500516 100969 ANDREW MARTIN 80.00
11/04/2021 HP 00500517 100993 ANGELA HUNTER 43.00
11/04/2021 HP 00500518 100290 ASCENSION MICHIGAN AT WORK 320.00
11/04/2021 HP 00500519 100991 BABA LANGUAGE SERVICES 25.00
11/04/2021 HP 00500520 100391 BALE COMPANY 84.80
11/04/2021 HP 00500521 100821 BEST ASPHALT INC 3,900.00
11/04/2021 HP 00500522 100735 BURKES SPORT HAVEN 1,115.32
11/04/2021 HP 00500523 100512 CHAPT 13 TRUSTEE-TAMMY L TERRY 420.00
11/04/2021 HP 00500524 100011 CHAPTER 13 TRUSTEE 108.00
11/04/2021 HP 00500525 100322 CITY HAZEL PARK WATER 4,726.02
11/04/2021 HP 00500526 100111 CLARK, DENNIS 180.00
11/04/2021 HP 00500527 100888 CONSTELLATION 527.40
11/04/2021 HP 00500528 100459 CONVERGENT TECH PARTNERS 71.25
11/04/2021 HP 00500529 100699 CRANBROOK SCHOOLS 50.00
User:  MILLERM - Matthew Miller Page Current Date:  12/09/2021
Report: OSAP5009 - OSAP5009: Check Register by Fund 1 Current Time: 14:26:28

Selection:

OH_DTL.[oh_ck_df] <= '11/30/2021' AND OH_DTL.[oh ck_di] >= '11/01/2021'

33



Hazel Park Schools
Check Register by Fund

Check Date From 11/1/2021 TO 11/30/2021

Check Date Check# PE ID Vendor Name PO# Amount

11/04/2021 HP 00500530 100443 CTS COMPANIES 1,658.78
11/04/2021 HP 00500531 100953 DAVID BADER P67307 166.86
11/04/2021 HP 00500532 100625 DAVID MAGIERA 100.00
11/04/2021 HP 00500533 100609 DAVID RUSKIN 1,127.58
11/04/2021 HP 00500534 100958 DEVIN HUGHES ENTERPRISES 6,500.00
11/04/2021 HP 00500535 100523 DICK BLICK P2200121 781.15
11/04/2021 HP 00500536 100446 FAR THERAPEUTIC & PERFORMING ARTS P2200059 226.70
11/04/2021 HP 00500537 100988 FATHER GABRIEL RICHARD BOOSTER CLUB 24.00
11/04/2021 HP 00500538 100217 GIANT PLUMBING & HEATING SUPPLY P2200037 192.26
11/04/2021 HP 00500539 100989 GRANT HARRIS 85.00
11/04/2021 HP 00500541 100008 HAZEL PARK YOUTH ASSISTANCE P2200006 25.00
11/04/2021 HP 00500542 100488 HOME DEPOT CREDIT SERVICES P2200038 120.40
11/04/2021 HP 00500544 100979 Jigsaw Learning LLC P2200178 2,747.12
11/04/2021 HP 00500545 100971 KRISTINA HERRON 159.63
11/04/2021 HP 00500546 100433 LAKESHORE LEARNING MATERIALS P2200133 431.42
11/04/2021 HP 00500547 100413 MCGRAW HILL BOOK CO P2200159 2,071.82
11/04/2021 HP 00500548 100352 MICHIGAN SCHOOL BAND 111.00
11/04/2021 HP 00500549 100276 MICHIGAN SPORTS ASSIGNERS INC 142.50
11/04/2021 HP 00500550 100387 MISDU 912.65
11/04/2021 HP 00500551 100000 OFFICE DEPOT P2200194 521.78
11/04/2021 HP 00500552 100337 PETERSON GLASS CO 2,478.00
11/04/2021 HP 00500555 100468 PROGRESSIVE PLUMBING SUPPLY P2200090 608.45
11/04/2021 HP 00500556 100338 QUICK MADE SIGNS & TROPHY SALE 146.00
11/04/2021 HP 00500557 100565 ROLAR PROPERTY SERVICESINC. 1,000.00
11/04/2021 HP 00500558 100973 SCOTT GUTHRIE 40.00
11/04/2021 HP 00500560 100399 STATE OF MICHIGAN 360.00
11/04/2021 HP 00500561 100364 VIGILANTE SECURITY INC 1,089.00
11/04/2021 HP 00500562 100962 ZONO TECHNOLOGIES 10,089.00
11/18/2021 EH 00000159 100550 AMAZON CAPITAL SERVICESINC P2200209 88.80
11/18/2021 EH 00000161 100431 CLARK HILL PLLC 6,747.00
11/18/2021 EH 00000162 100397 SCHOOL SPECIALTY P2200163 18.46

User:  MILLERM - Matthew Miller Page Current Date:  12/09/2021
Report: OSAP5009 - OSAP5009: Check Register by Fund 2 Current Time: 14:26:28

Selection:

OH_DTL.[oh_ck_df] <= '11/30/2021' AND OH_DTL.[oh ck_di] >= '11/01/2021'
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Hazel Park Schools

Check Register by Fund
Check Date From 11/1/2021 TO 11/30/2021

Check Date Check# PE ID Vendor Name PO# Amount
11/18/2021 EH 00000163 100504 SET INC. 55,243.75
11/18/2021 EH 00000164 100357 STAPLES BUSINESS ADVANTGE P2200203 188.70
11/18/2021 EH 00000165 100045 A & | ENTERPRISES 168,744.92
11/18/2021 EH 00000166 100550 AMAZON CAPITAL SERVICESINC 323.99
11/18/2021 EH 00000167 100292 INVEST CENTERSLLC 210,647.85
11/19/2021 HP 00500563 101002 360 FIRE & FLOOD LLC. 1,586.00
11/19/2021 HP 00500564 100290 ASCENSION MICHIGAN AT WORK 352.00
11/19/2021 HP 00500565 100512 CHAPT 13 TRUSTEE-TAMMY L TERRY 420.00
11/19/2021 HP 00500566 100011 CHAPTER 13 TRUSTEE 108.00
11/19/2021 HP 00500569 100852 DANNY KUSKOWSKI 85.00
11/19/2021 HP 00500570 100953 DAVID BADER P67307 166.86
11/19/2021 HP 00500571 100609 DAVID RUSKIN 1,127.58
11/19/2021 HP 00500572 100038 DELTA NETWORK SERVICESLLC 525.50
11/19/2021 HP 00500573 100523 DICK BLICK 38.26
11/19/2021 HP 00500574 100997 ELLIOTT, MIA 40.00
11/19/2021 HP 00500575 100371 HAZEL PARK AUX POLICE 1,350.00
11/19/2021 HP 00500576 100487 HEINEMANN P2200116 3,100.00
11/19/2021 HP 00500577 100488 HOME DEPOT CREDIT SERVICES P2200038 762.10
11/19/2021 HP 00500578 100998 HUNTER, NICHOLAS 80.00
11/19/2021 HP 00500580 100521 INTERNATIONAL PLUMBING CO 300.00
11/19/2021 HP 00500581 100451 JW PEPPER & SONS P2200195 10.98
11/19/2021 HP 00500582 100968 JAMMARR HANES 70.00
11/19/2021 HP 00500583 100999 KENDZIORSKI, JAY 40.00
11/19/2021 HP 00500584 100971 KRISTINA HERRON 40.00
11/19/2021 HP 00500585 100413 MCGRAW HILL BOOK CO 548.59
11/19/2021 HP 00500586 100327 MICHIGAN EDUCATION SPECIAL 370,796.26
11/19/2021 HP 00500587 100589 MILLENNIUM BUSINESS SYSTEMS P2200010 6,487.34
11/19/2021 HP 00500588 100387 MISDU 912.65
11/19/2021 HP 00500589 101003 PHOENIX MACHINERY MOVERS INC. 6,240.00
11/19/2021 HP 00500592 100652 SCHOLASTICINC 26.73
11/19/2021 HP 00500594 100972 TIMEUSA LLC P2200142 110.00
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Report: OSAP5009 - OSAP5009: Check Register by Fund 3 Current Time: 14:26:28

Selection:

OH_DTL.[oh_ck_df] <= '11/30/2021' AND OH_DTL.[oh ck_di] >= '11/01/2021'

35



Hazel Park Schools

Check Register by Fund
Check Date From 11/1/2021 TO 11/30/2021

Check Date Check# PE ID Vendor Name PO# Amount
11/19/2021 HP 00500595 100996 WILSON, SHARON 350.00
11/19/2021 HP 00500596 100463 WINDSTREAM 980.56
11/22/2021 EH 00000168 100550 AMAZON CAPITAL SERVICESINC P2200210 87.07
11/22/2021 HP 00500597 100544 ASCENSION MICHIGAN EMPLOY ER SOLUTIONS 38.00
11/22/2021 HP 00500598 100887 CHIPPEWA VALLEY SCHOOLS 3,750.00
11/22/2021 HP 00500600 100375 FERNDALE PUBLIC SCHOOLS 250.00
11/22/2021 HP 00500601 100217 GIANT PLUMBING & HEATING SUPPLY P2200037 187.70
11/22/2021 HP 00500602 100968 JAMMARR HANES 80.00
11/22/2021 HP 00500604 100987 SUPERIOR GROUNDCOVER INC P2200218 15,660.00
Fund 110 Total: 1,220,036.32
Fund: 220
11/04/2021 HP 00500513 100550 AMAZON CAPITAL SERVICESINC 2,085.15
11/04/2021 HP 00500536 100446 FAR THERAPEUTIC & PERFORMING ARTS P2200059 3,015.81
11/04/2021 HP 00500543 100569 INTEGRITY BUSINESS SOLUTIONSLLC 58.10
11/04/2021 HP 00500553 100543 PETTY CASH 209.66
11/04/2021 HP 00500554 100543 PETTY CASH 82.98
11/04/2021 HP 00500559 100515 STAFF CONNECTIONSLLC 5,896.50
11/18/2021 EH 00000159 100550 AMAZON CAPITAL SERVICESINC 257.24
11/18/2021 EH 00000166 100550 AMAZON CAPITAL SERVICESINC 7.00
11/19/2021 HP 00500587 100589 MILLENNIUM BUSINESS SYSTEMS P2200010 1,257.19
11/19/2021 HP 00500593 100515 STAFF CONNECTIONSLLC 5,674.83
Fund 220 Total: 18,544.46
Fund: 250
11/18/2021 EH 00000160 100118 CHARTWELLSDINING SERVICES 154,763.29
11/19/2021 HP 00500587 100589 MILLENNIUM BUSINESS SYSTEMS P2200010 177.19
11/19/2021 HP 00500591 100954 RITEWAY SERVICE INC 405.00
11/22/2021 HP 00500599 100361 DOWNRIVER REFRIGERATION SUPPLY 280.02
11/22/2021 HP 00500603 100954 RITEWAY SERVICE INC 405.00
Fund 250 Total: 156,030.50
Fund: 290
11/04/2021 HP 00500513 100550 AMAZON CAPITAL SERVICESINC P2200182 346.44
User:  MILLERM - Matthew Miller Page Current Date:
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Hazel Park Schools
Check Register by Fund

Check Date From 11/1/2021 TO 11/30/2021

Check Date Check# PE ID Vendor Name PO# Amount

11/04/2021 HP 00500540 100681 GREY STONE GARDENSINC 2,689.00
11/18/2021 EH 00000159 100550 AMAZON CAPITAL SERVICESINC P2200208 382.20
11/19/2021 HP 00500567 100994 CHIRCO T SHIRTS 1,547.00
11/19/2021 HP 00500568 101001 CUPP, WAYNE 14.75
Fund 290 Total: 4,979.39

Fund: 310
11/19/2021 HP 00500579 100695 HUNTINGTON NATIONAL BANK 500.00
Fund 310 Total: 500.00

Fund: 420
11/04/2021 HP 00500521 100821 BEST ASPHALT INC 23,510.00
11/19/2021 HP 00500572 100038 DELTA NETWORK SERVICESLLC P2200001 12,100.00
11/19/2021 HP 00500590 100257 QUALIFIED ABATEMENT SERVICES INC 975.00
Fund 420 Total: 36,585.00
Grand Total: 1,436,675.67

End of Report
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Date of
Trans
11/30/2021
11/30/2021
11/30/2021
11/30/2021
11/30/2021
11/30/2021
11/30/2021
11/29/2021
11/28/2021
11/28/2021
11/26/2021
11/25/2021
11/25/2021
11/25/2021
11/24/2021
11/24/2021
11/24/2021
11/24/2021
11/24/2021
11/24/2021
11/24/2021
11/24/2021
11/24/2021
11/23/2021
11/23/2021
11/23/2021
11/23/2021
11/23/2021
11/23/2021
11/23/2021
11/22/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/21/2021
11/19/2021
11/19/2021
11/19/2021

Huntington Bank
Commercial Card Summary (P-Card)
For Month Ending - November 2021

Card Holder
MICHELLE KRAUSE
ACCOUNTS PAYABLE
JAMIE BUCZKO
JAMIE BUCZKO
MEGAN PAPASIAN-BROADWELL
SHEILA OKANE
BRADLEY WILKINS
TAMMY SCHOLZ
MEGAN PAPASIAN-BROADWELL
GREG RICHARDSON
RICK NAGY
MEGAN PAPASIAN-BROADWELL
MICHELLE KRAUSE
MICHELLE KRAUSE
MEGAN PAPASIAN-BROADWELL
MEGAN PAPASIAN-BROADWELL
JASON ZIRNIS
JASON ZIRNIS
CORRI NASTASI
DEBRA DIMAS
MEGAN PAPASIAN-BROADWELL
CORRI NASTASI
MEGAN PAPASIAN-BROADWELL
CORRI NASTASI
ACCOUNTS PAYABLE
ACCOUNTS PAYABLE
ACCOUNTS PAYABLE
BRADLEY WILKINS
ROCHELLE TASSIE
BRADLEY WILKINS
CORRI NASTASI
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
SHEILA OKANE
SHEILA OKANE
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
SHEILA OKANE
MEGAN PAPASIAN-BROADWELL
KARLA GRAESSLEY
GREG RICHARDSON
GREG RICHARDSON
BRADLEY WILKINS
MICHELLE KRAUSE
MICHELLE KRAUSE
MICHELLE KRAUSE
MICHELLE KRAUSE
JASON ZIRNIS
KARLA GRAESSLEY
CHRISTINE LUPTAK
CHRISTINE LUPTAK

Vendor
AB* ABEBOOKS.CO J49TSS
HANOVER RESEARCH
MICHIGAN MUSIC CONFERE
CAROLINA BIOLOGIC SUPP
SAMSCLUB #6659
LEARNING GIZMO S INC
MSBO
AMZN MKTP US*9E6B13MM3
ADOBE PRODUCTS
TONYS ACE HDWE
MEIJER # 227
SQ *DEBBY'S DOLLAR
SCHOLASTIC EDUCATION
SCHOLASTIC EDUCATION
DOLLAR TREE
MEIJER # 222
AMZN MKTP US
AMZN MKTP US*AX1KF6WK3
TST* NEW YORK BAGEL -
KROGER #447
MEIJER # 222
AMZN MKTP US*047913KN3
JOANN STORES #690
AMZN MKTP US*546EY1WR3
CUSTOMINK LLC
CLEAR RATE COMMUNICATI
CORRIGAN MOVING SYSTEM
SQ *LION TECHNOLOGIES
MICHIGAN REGISTRY: THE
SQ *LION TECHNOLOGIES
KROGER #737
ROYAL ROOFING INC
ECOLAB INC
ECOLAB INC
FERRELLGAS L P
ECOLAB INC
ECOLAB INC
OAKLAND SCHOOLS-RC INT
OAKLAND SCHOOLS-RC INT
ECOLAB INC
ECOLAB INC
ECOLAB INC
ECOLAB INC
ECOLAB INC
GRAINGER
OAKLAND SCHOOLS-RC INT
MEIJER # 222
GFS STORE #0950
DISCOUNT-TIRE-CO MID-1
TONYS ACE HDWE
PRECISION ROLLER
SCHOLASTIC, INC.
SCHOLASTIC, INC.
SCHOLASTIC, INC.
SCHOLASTIC, INC.
AMZN MKTP US*CZ60A20N3
HUNGRY HOWIES 575
R L DEPPMANN CO
INTE(é;RITY BUSINESS SOL

Amount
9.24
43,000.00
95.00
732.52
185.34
19.05
95.00
31.96
9.99
19.90
441.96
33.48
(17.98)
(1.50)
5.00
31.78
(65.28)
27.36
100.00
38.53
19.98
15.99
27.18
111.24
3,047.00
1,882.66
210.00
130.00
5.00
260.00
33.60
473.00
170.00
170.00
19.00
170.00
196.00
120.00
120.00
290.00
470.00
150.00
170.00
440.00
46.40
160.00
32.37
34.74
97.27
34.16
219.78
93.39
65.45
104.39
109.89
122.84
67.26
554.85
899.70



11/19/2021
11/19/2021
11/19/2021
11/19/2021
11/19/2021
11/19/2021
11/19/2021
11/19/2021
11/19/2021
11/18/2021
11/18/2021
11/18/2021
11/18/2021
11/18/2021
11/18/2021
11/18/2021
11/17/2021
11/17/2021
11/17/2021
11/17/2021
11/17/2021
11/17/2021
11/17/2021
11/17/2021
11/17/2021
11/17/2021
11/16/2021
11/16/2021
11/16/2021
11/16/2021
11/16/2021
11/16/2021
11/15/2021
11/15/2021
11/15/2021
11/15/2021
11/15/2021
11/15/2021
11/14/2021
11/14/2021
11/14/2021
11/14/2021
11/14/2021
11/14/2021
11/14/2021
11/12/2021
11/12/2021
11/12/2021
11/12/2021
11/12/2021
11/12/2021
11/12/2021
11/12/2021
11/11/2021
11/11/2021
11/11/2021
11/11/2021
11/11/2021
11/11/2021
11/11/2021
11/11/2021
11/11/2021
11/11/2021
11/11/2021
11/11/2021

GINA BREW
KARLA GRAESSLEY
JASON ZIRNIS
GREG RICHARDSON
CORRI NASTASI
GREG RICHARDSON
GREG RICHARDSON
GREG RICHARDSON
ACCOUNTS PAYABLE

MEGAN PAPASIAN-BROADWELL

CORRI NASTASI
BRADLEY WILKINS
TAMMY SCHOLZ
MICHELLE KRAUSE
JASON ZIRNIS
BRADLEY WILKINS
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
GREG RICHARDSON
CORRI NASTASI

MEGAN PAPASIAN-BROADWELL

CORRI NASTASI
CORRI NASTASI
CHRISTINE LUPTAK
KARLA GRAESSLEY
MICHELLE KRAUSE
JAMIE BUCZKO
KARLA GRAESSLEY
MATTHEW MILLER
JASON ZIRNIS
ACCOUNTS PAYABLE
JASON ZIRNIS
ACCOUNTS PAYABLE
CHRISTINE LUPTAK
SHEILA OKANE

MEGAN PAPASIAN-BROADWELL

GREG RICHARDSON
GINA BREW
ACCOUNTS PAYABLE
GREG RICHARDSON
MICHELLE KRAUSE
CORRI NASTASI
ACCOUNTS PAYABLE
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
STEPHANIE DULMAGE
THOMAS OESTRIKE
MICHELLE KRAUSE

MEGAN PAPASIAN-BROADWELL

THOMAS OESTRIKE
CHRISTINE LUPTAK
TAMMY SCHOLZ
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
ACCOUNTS PAYABLE
ACCOUNTS PAYABLE
JAMIE BUCZKO
GREG RICHARDSON

SULLIVANS FLEET SERVIC
MEIJER # 027

AMZN MKTP US*3Z8T11L33
TONYS ACE HDWE

MEIJER # 237

TONYS ACE HDWE

TONYS ACE HDWE

TONYS ACE HDWE
SONITROL GREAT LAKES M
MCKESSON MEDICAL SURGI
PARTY CITY 551
APPLE.COM/US

AMZN MKTP US*HK4YB5MZ3
GFS STORE #0240
AMAZON.COM*1S15W0433
APPLE.COM/US

AUTOZONE #2254
COCHRANE SUPPLY AND EN
ORKIN LLC 002

DAVEY TREE EXPERT COMP
TONYS ACE HDWE

WM SUPERCENTER #3487
MEIJER # 222

WM SUPERCENTER #3487
TST* NEW YORK BAGEL -
SQ *MECHANICAL SYSTEM
AMAZON.COM*137321LK3
OTC BRANDS INC

SQ *DECA INC.

LEARNING GIZMO S INC
CORRIGAN MOVING SYSTEM
HILTON

REPUBLIC SERVICES TRAS
AMZN MKTP US*ZD7J14ET3
TMOBILE*AUTO PAY
REPUBLIC SERVICES TRAS
LIBIB.COM

AMZN MKTP US*Z87MWO5H3
TONYS ACE HDWE
SULLIVANS FLEET SERVIC
CONSUMERS ENERGY CO
TONYS ACE HDWE
MICHIGAN THANKSGIVING
AMAZON.COM*ZN49B27K3
CONSUMERS ENERGY CO
DENNY'S HEATING AND CO
APOC SALES INC.

AIRGAS USA, LLC

FIRST FOR INSPIRATION
EDDIES PIZZA

SQ *G-TEK PROFESSIONAL
SAMS CLUB #6659
WEISSMAN'S THEATRICAL
BIGD LOCK & KEY

AMZN MKTP US*C84B80Y53
MORTIMER LUMBER

STAX *BISON PLUMBING
GRAINGER

DENNY'S HEATING AND CO
PROCARE SOFTWARE
TMOBILE*AUTO PAY
PAYPAL *CCRESAEOTTA
TONYS ACE HDWE

MEGAN PAPASIAN-BROADWELL AMZN MKTP US*9045C5403
MEGAN PAPASIAN-BROADWELL MICHIGAN REGISTRY: THE
39

533.87
15.24
68.94
(4.75)
21.98
5.11
14.24
73.07
294.98
532.42
20.00
(5.94)
5.65
164.25
30.94
(5.94)
21.96
285.10
123.00
450.00
4.74
38.60
40.15
28.62
100.00
1,687.44
75.25
94.64
102.00
64.00
210.00
364.06
225.59
370.13
1,612.69
3,157.40
11.00
21.97
9.49
1,921.10
188.51
91.14
84.00
59.97
166.50
2,384.25
5,091.83
161.45
4,000.00
15.00
187.50
223.20
254.90
214.50
127.10
11,623.51
110.00
151.76
190.00
321.50
2,000.00
50.00
26.16
44.73
5.00



11/11/2021
11/11/2021
11/11/2021
11/10/2021
11/10/2021
11/10/2021
11/10/2021
11/10/2021
11/10/2021
11/10/2021
11/10/2021
11/10/2021
11/10/2021
11/10/2021
11/09/2021
11/09/2021
11/09/2021
11/09/2021
11/08/2021
11/08/2021
11/08/2021
11/08/2021
11/08/2021
11/08/2021
11/07/2021
11/07/2021
11/07/2021
11/07/2021
11/07/2021
11/07/2021
11/07/2021
11/07/2021
11/07/2021
11/07/2021
11/07/2021
11/05/2021
11/05/2021
11/05/2021
11/05/2021
11/05/2021
11/05/2021
11/05/2021
11/05/2021
11/05/2021
11/05/2021
11/05/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/04/2021
11/03/2021
11/03/2021
11/03/2021

TAMMY SCHOLZ
CHRISTINE LUPTAK
ACCOUNTS PAYABLE
ROCHELLE TASSIE
CHRISTINE LUPTAK
THOMAS OESTRIKE
ACCOUNTS PAYABLE

MEGAN PAPASIAN-BROADWELL

CORRI NASTASI
CORRI NASTASI
GREG RICHARDSON
MICHELLE KRAUSE
ACCOUNTS PAYABLE
GINA BREW

MEGAN PAPASIAN-BROADWELL

CORRI NASTASI
CORRI NASTASI
CORRI NASTASI
MICHELLE KRAUSE
CORRI NASTASI
DEBRA SCOTT
THOMAS OESTRIKE
TAMMY SCHOLZ
GINA BREW
ROCHELLE TASSIE
CHRISTINE LUPTAK
CHRISTINE LUPTAK
SHEILA OKANE
TAMMY SCHOLZ
ACCOUNTS PAYABLE
ACCOUNTS PAYABLE
TAMMY SCHOLZ
TAMMY SCHOLZ
ACCOUNTS PAYABLE
ACCOUNTS PAYABLE
THOMAS OESTRIKE
ACCOUNTS PAYABLE
ACCOUNTS PAYABLE
ACCOUNTS PAYABLE
TAMMY SCHOLZ
TAMMY SCHOLZ
GREG RICHARDSON
BRADLEY WILKINS
TAMMY SCHOLZ
ACCOUNTS PAYABLE
CHRISTINE LUPTAK
TAMMY SCHOLZ
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
CHRISTINE LUPTAK
BRADLEY WILKINS
GREG RICHARDSON
CHRISTINE LUPTAK
GREG RICHARDSON
CHRISTINE LUPTAK
TAMMY SCHOLZ
GREG RICHARDSON
MICHELLE KRAUSE

MEGAN PAPASIAN-BROADWELL MICHIGAN REGISTRY: THE

AMZN MKTP US*H42CJ18H3
SULLIVANS FLEET SERVIC
BSN SPORTS LLC

MEIJER # 222

INTEGRITY TESTING AND
AMERICAN RED CROSS
CONSUMERS ENERGY CO
KIRKLAND'S #924

TST* NEW YORK BAGEL -
AMZN MKTP US*H53E59813
TONYS ACE HDWE

DOLLAR TREE, INC.
CONSUMERS ENERGY CO
SULLIVANS FLEET SERVIC
DOLLAR TREE
AMAZON.COM*K062HO0QQ3 A
AMZN MKTP US*591PC4AMY3
#45 LAKESHORE LEARNING
GFS STORE #0950

AMZN MKTP US*ZN2QNOA43
OAKLAND SCHOOLS-RC INT
EDDIES PIZZA

AMZN MKTP US*W44KN32L3
CONTRACTORS NAT LAD/CO
DOLLAR TREE

GEMINI FORMS AND SYSTE
ATOMIC CLEANING SYSTEM
GFS STORE #1907

TACO BELL 033300
CONSUMERS ENERGY CO
CONSUMERS ENERGY CO
TACO BELL 033300

TACO BELL 033300
CONSUMERS ENERGY CO
CONSUMERS ENERGY CO
EDDIES PIZZA

CONSUMERS ENERGY CO
CONSUMERS ENERGY CO
CONSUMERS ENERGY CO
SUBWAY 14707
MCDONALD'S F13640
TONYS ACE HDWE
JUMPCLOUD INC

TIM HORTONS #911247
CONSUMERS ENERGY CO
ROYAL ROOFING INC
AMAZON.COM*2P8UB14S3 A
JOHNSON CONTROLS FIRE
GNE PAINT & SUPPLIES |
DOWNRIVER REFRIGERATIO
GRAINGER

GRAINGER

KILBURNS EQUIPMENT REN
R L DEPPMANN CO
COCHRANE SUPPLY AND EN
OTIS ELEVATOR
BESTBUYCOM806514358188
TONYS ACE HDWE
BILLINGS LAWN EQUIPMEN
TONYS ACE HDWE
VIGILANTE SECURITY INC
AMZN MKTP US*9A8UD76W3
TONYS ACE HDWE
HOMEDEPOT.COM

5.00
842.00
968.47

3,771.75
27.38
283.00
145.00
115.99
44.76
100.00
47.96
3.41
36.00
19.50
802.67
16.00
139.93
35.97
251.64
162.75
79.90
70.00
80.00

6.99

398.27

50.00
1,084.99
51.00
99.08
10.00
243.17
94.48
10.00
10.00
94.15
110.62
120.00
111.25
21.94
158.39
10.00
65.00
59.99
122.00
10.00
26.84
4,184.00
7.43
2,965.47
56.85
801.10
109.58
14.68
85.80
474.30
698.57
2,720.97
379.93
24.69
168.84
11.38
495.00
24.98
16.14
620.88



11/03/2021
11/03/2021
11/03/2021
11/03/2021
11/03/2021
11/03/2021
11/03/2021
11/02/2021
11/02/2021
11/02/2021
11/02/2021
11/02/2021
11/02/2021
11/02/2021
11/01/2021
11/01/2021

MEGAN PAPASIAN-BROADWELL
JAMIE BUCZKO
CHRISTINE LUPTAK
THOMAS OESTRIKE
DEBRA DIMAS
CORRI NASTASI
NICK NUGENT
MEGAN PAPASIAN-BROADWELL
TAMMY SCHOLZ
THOMAS OESTRIKE
GREG RICHARDSON
ACCOUNTS PAYABLE
GREG RICHARDSON
THOMAS OESTRIKE
MEGAN PAPASIAN-BROADWELL
MEGAN PAPASIAN-BROADWELL

MEIJER # 222
MCMASTER-CARR
CONTRACTORS NAT LAD/CO
PEPSIBEVERAGECO

WF* WAYFAIR 3646007672
SAMSCLUB #6664

A 1 FINGERPRINT

PETRO PLASTICS CO

AMZN MKTP US*9S5E63GW3
EDDIES PIZZA

TONYS ACE HDWE
DRIVERGENT HAND SANITI
TONYS ACE HDWE

JIMMY JOHNS - 2213

AMZN MKTP US*TB9HC6H43
AMZN MKTP US*TD2SS89L3

41

16.86
11.83
141.84
351.25
330.49
67.04
70.00
618.93
16.95
40.00
9.66
1,000.00
114.94
106.52
79.95
26.39

124,570.47



December 2021 Board Meeting Pre Con Pre-Conference_Approval Request Hazel Park School District

NAME EVENT DATES OF EVENT LOCATION ESTIMATED COST
IN STATE (Includes Sub)
Human Trafficking: Immigration adn
Andrea Golden Homelessness Connections 11/16/21 Virtual $0.00
Devos Place/Amway Grand Hotel/JW
Jennifer Lentz Michigan Muisic Conference 1/27-29, 2022 Marriott $403.20
Deborah Kondek Cognitive Coaching May 16-17, June 2-3, 2022 Oakland Schools $0.00
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m HAZEL PARK
SCHOOLS

Book Policy Manual

Section Ready for Processing

Title Vol. 36, No. 1 - September 2021 Revised DEFINITIONS
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0100 - DEFINITIONS

Whenever the following items are used in these () bylaws and policies (X ) bylaws, policies and administrative guidelines, they shall
have the meaning set forth below:

Administrative Guideline

A statement, based on policy, usually written, which outlines and/or describes the means by which a policy should be
implemented and which provides for the management cycle of planning, action, and assessment or evaluation.

Agreement

A collectively negotiated contract with a recognized bargaining unit.

Apps and Services

Apps and services are software (i.e., computer programs) that support the interaction of personal communication devices (as
defined in Bylaw 0100) over a network, or client-server applications in which the user interface runs in a web browser. Apps
and services are used to communicate/transfer information/data that allow students to perform actions/tasks that assist them
in attaining educational achievement goals/objectives, enable staff to monitor and assess their students' progress, and allow
staff to perform other tasks related to their employment. Apps and services also are used to facilitate communication to, from
and among and between, staff, students, and parents, Board members and/or other stakeholders and members of the
community.

Board

The Board of Education.

Bylaw

Rule of the Board for its own governance.

Classified or Support Employee

An employee who provides support to the District's program and whose position does not require a professional certificate.
District

The School District.

Due Process

Procedural due process requires prior knowledge (a posted‘]ﬁscipline code), notice of offense (accusation), and the
opportunity to respond.



Procedural due process may require consideration of statutorily mandated factors, right to counsel and/or confrontation or
cross examination of witnesses, depending upon the situation.

Family Member

"Family member" means a person’s spouse or spouse’s sibling or child; a person’s sibling or sibling’s spouse or child; a
person’s child or child’s spouse; or a person’s parent or parent’s spouse, and includes these relationships as created by
adoption or marriage. (See Bylaw 0144.3)

Full Board

Authorized number of voting members entitled to govern the District.

Information Resources

The Board defines Information Resources to include any data/information in electronic, audio-visual or physical form, or any
hardware or software that makes possible the storage and use of data/information. This definition includes but is not limited
to electronic mail, voice mail, social media, text messages, databases, CD-ROMs/DVDs, web sites, motion picture film,
recorded magnetic media, photographs, digitized information, or microfilm. This also includes any equipment, computer
facilities, or online services used in accessing, storing, transmitting or retrieving electronic communications.

May

This word is used when an action by the Board or its designee is permitted but not required.

Meeting

Any gathering which is attended by or open to all of the members of the Board, held with the intent on the part of the
members of the body present to discuss or act as a unit upon the specific public business of that body.

Parent

The natural or adoptive parents or individuals with a valid power of attorney for the care and custody of the student for
purposes other than educational placement. Parent also refers to any individual appointed by the State or court as a legal
guardian or custodian for the student. Both parents will have equal access to records and rights regarding the student's
education absent a court order restricting such rights.

Personal Communication Devices

Personal communication devices ("PCDs") include computers, laptops, tablets, e-readers, cellular/mobile phones,
smartphones, () telephone paging devices (e.g., beepers or pagers), (X ) and/or other web-enabled devices of any type.

Policy

A general, written statement by the governing Board which defines its expectations or position on a particular matter and
authorizes appropriate action that must or may be taken to establish and/or maintain those expectations.

President

The chief executive officer of the Board of Education. (See Bylaw 0171.1)

Principal

The educational leader and head administrator of one (1) or more District schools or programs, as designated by the Board of
Education. The Principal must hold an appropriate school administrator certificate or permit. The Principal is responsible for
the supervision of the school or program consistent with Board policy and directives of the Superintendent and may delegate
responsibility to subordinates as appropriate.

Professional Staff Member

An employee who implements or supervises one (1) or more aspects of the District's program and whose position requires a
professional credential from the State. 44

Relative



The mother, father, sister, brother, spouse, parent of spouse, child, grandparents, grandchild, or dependent in the immediate
household as defined in the negotiated, collectively-bargained agreement.

Secretary
The chief clerk of the Board of Education. (See Bylaw 0171.3)
Shall

This word is used when an action by the Board or its designee is required. (The word "will" or "must" also signifies a required
action.)

Social Media

Social media are online platforms where users engage one another and/or share information and ideas through text, video, or
pictures. Social media consists of any form of online publication or presence that allows interactive communication, including,
but not limited to, text messaging, instant messspan>

The chief financial officer of the District. (See Bylaw 0171.4)

Vice-President

The Vice-President of the Board of Education. (See Bylaw 0171.2)

Voting

A vote at a meeting of the Board of Education. Except to accommodate the absence of any member of the Board due to

military duty_or for any other purpose permitted by law, Board members must be phyS|caIIy present to have thelr vote
ofﬂually recorded in the Board minutes. : AR : H i . e d-th

Citations to Michigan Compiled Laws (M.C.L.) are shown as M.C.L. followed by the Section Number (e.g., M.C.L. 380.1438). Citations
to the Michigan Administrative Code are prefaced A.C. Rule (e.g., A.C. Rule R380.221). Citations to the Federal Register are noted as
FR, to the Code of Federal Regulations as C.F.R., and to the United States Code as U.S.C.

© Neola-2619 2021

Last Modified by Debbie Scott on November 11, 2021
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0167.3 - PUBLIC PARTICIPATION AT BOARD MEETINGS

The Board of Education recognizes the value of public comment on educational issues and the importance of allowing members of the
public to express themselves on District matters.

To permit fair and orderly public expression, the Board shall provide a period for public participation at public meetings of the Board
and publish rules to govern such participation in Board meetings and in Board committee meetings. The rules shall be administered
and enforced by the presiding officer of the meeting.

The presiding officer shall be guided by the following rules:

A.

Public participation shall be permitted
(X ) as indicated on the order of business.
() before the Board takes official action on any issue of substance.

() at a time as determined by the presiding officer.

. Anyone with concerns related to the operation of the schools or to matters within the authority of the Board may participate

during the designated public participation portion(s)ptbte-pertion of a meeting.

. (X ) Attendees must register their intention to participate in the public participation portion of the meeting

(X_)_upon their arrival at the meeting.

()_within two (2)_business days before the meeting.

(O)_within business days before the meeting.

[DRAFTING NOTE: The time line for registration should be reasonably determined in consideration of the posting
of the meeting_agenda and should be consistently applied.]

. (X))_Individuals may not register others to speak during_public participation.

. (X ) Participants must_first be recognized by the presiding officer

(X ) and will be requested to preface their comments by an announcement of their name;

(X ) address;

(X ) group affiliation, if and when appropriate. 46



F. (X ) Each statement made by a participant shall be limited to three (_3 ) minutes duration_at the beginning_of the meeting
and one (1)_minute at the public comment session at the end of the meeting-

H. (X ) Participants shall direct all comments to the Board and not to staff or other participants.

I. (X ) The presiding officer may:

1. (X)) interrupt, warn, or terminate a participant's session when they make comments that are repetitive, obscene,
and/or comments that constitute a true threat (i.e.,_statements meant to frighten or intimidate one (1) or more
specified persons into believing_that they will be seriously harmed by the speaker or someone acting_at the speaker's

3. (X ) request any individual to stop speaking_and/or leave the meeting when that person behaves in a manner that is
disruptive of the orderly conduct and/or orderly progress of the meeting;

4. (X ) request the assistance of law enforcement officers in the removal of a disorderly person when that person's
conduct interferes with the orderly progress of the meeting;

5. (X ) call for a recess or an adjournment to another time when the lack of public decorum so interferes with the
conduct and/or orderly conduct of the meeting as to warrant such action;

6. (X ) waive these rules.

(X ) with the approval of the Board when necessary for the protection of privacy or the administration of the
Board's business.

J. (X ) The portion of the meeting during which the participation of the public is invited shall be limited to three (3)_minutes_at
the beginning of meeting and one (1) _minute at the end of the meeting, but the timeframe will be extended, if necessary, so
that no one's right to address the Board will be denied.

[X 1. The Board may_permit individuals to attend meetings remotely through live broadcast; however, public participation will be
limited to those who are in attendance at the meeting_site only. The Board is not responsible for any technology failures that prevent
or disrupt any individual from attending_remotely.

OR

[_]1_The Board permits individuals who attend meetings remotely to participate in public participation, subject to the same rules that
apply_to individuals who attend in person. The Board is not responsible for any technology failures that prevent or disrupt any
individual from attending_and/or participating remotely.

AudioFape or video recordings are permitted subject to the following conditions:

A. No obstructions are created between the Board and the audience.
B. No interviews are conducted in the meeting room while the Board is in session.

C. No commentary, adjustment of equipment, or positioning of operators is made that would distract either the Board or
members of the audience while the Board is in session.

The person operating the recorder should contact the Superintendent prior to the Board meeting to review possible placement of the
equipment.

© Neola 26182021

47



Legal M.C.L. 15.263(4)(5)(6), 380.1808

Last Modified by Debbie Scott on November 11, 2021

48



m HAZEL PARK
SCHOOLS

Book Policy Manual

Section Ready for Processing

Title Copy of LEAVES OF ABSENCE

Code po1430

Status

Adopted October 19, 2020

Prior Revised Dates needed revisions and to be looked at by committee as of 6/3/2021

1430 - LEAVES OF ABSENCE

All administrative staff members not otherwise covered by the terms of a negotiated, collectively-bargained agreement of this
District shall be entitled to the leave benefits which are not less than those provided in the master agreement with the
paraprofessionals.

All requests for unpaid leaves of absence by administrative staff members shall be presented to the Board of Education for approval.
Any administrative staff member granted a leave of absence by the Board shall be considered to have terminated all work with the
School District until the completion of the leave. Exceptions may be made by the Superintendent in cases where the best interest of
the District might be served.

Paid Medical Leave (PML)

This policy provision applies to all District employees who are eligible to accrue paid medical leave under the Paid Medical Leave Act
(PMLA). "Paid Leave" includes, but is not limited to, paid vacation days, paid personal days, and sick days. paig-time-eff-{te—PFO).

The District adopts:
The Frontload Method
The District will frontload forty (40) hours of Paid Medical Leave to eligible employees on July 1 of each year. No more than two (2)

sick davs may be used for personal busmess W%HW&M%%M—M%WM&MWW

A benefit year is the consecutive twelve (12) month period indicated above used by the District to calculate an eligible employee’s
benefits.

An employee may use Paid Medical Leave under the PMLA for:

A. An employee or employee’s family member’s mental or physical iliness, injury, health condition and medical diagnosis, care,
or treatment, preventative medical care.

B. If the employee or the eligible employee’s family member is a victim of domestic violence or sexual assault:

1. for medical, psychological or other counseling for physical or psychological injury or disability;
2. to obtain services from a victim services organization;
3. to relocate due to domestic violence or sexual assault;

49
4. to obtain legal services; and/or



5. to participate in any civil or criminal proceedings related to or resulting from the domestic violence or sexual assault.

C. Closure of the employee’s primary workplace due to a public health emergency or to provide care for a child whose school or
place of care has been closed due to a public health emergency.

D. If health authorities or a health care provider have determined that the employee or employee’s family member would

jeopardize the health of others because of their exposure to a communicable disease regardless of whether employee or
family member has actually contracted the communicable disease.

Definitions

A "family member" includes:

A. a biological, adopted or foster child, stepchild or legal ward, or a child to whom the employee stands in loco parentis;

B. a biological parent, foster parent, stepparent, or adoptive parent or a legal guardian of an employee or the employee’s
spouse, or an individual who stood in loco parentis when the employee was a minor child;

C. an individual to whom the employee is "legally married under the laws of any state";
D. a grandparent or grandchild; and

E. a biological, foster, or adopted sibling.

PMLA leave must be used in ere{i)hedr one-half (1/2) day increments.

An eligible employee who is using Paid Medical Leave because of domestic violence or sexual assault may be required to provide
documentation that the Paid Medical Leave has been used for that purpose.

Employees must follow the District’s usual practice or procedure for requesting, although the District will give employees three (3)
days to acquire the proper documentation if the time off is used for paid medical leave, for the reasons set forth above.

Employees will be paid at a rate equal to the greater of either the normal hourly or base wage rate for that employee or the
minimum wage rate, at the time of absence. PMLA pay will not include overtime pay, holiday pay, bonuses, commissions,

supplemental pay, piece-rate pay, or gratuities.

Employee will not be paid for unused, accrued PMLA leave time at the end of the benefit year or upon separation, voluntary or
involuntary.

To the extent that any current collective bargaining agreements already provide all of the requirements of the PMLA, those are
sufficient to address the District’s obligations to that set of employees and will control the employees covered under the collective
bargaining agreement instead of this policy.

© Neola 2019

Last Modified by Debbie Scott on June 3, 2021
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1623 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

The Board of Education prohibits discrimination against any employee or applicant based upon his/her disability. As such, the Board
will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise discriminate
against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement or discharge of
employees, employee compensation, job training, or other terms, conditions and privileges of employment. The Board further will
not limit, segregate or classify applicants or employees in any way that adversely affects their opportunities or status because of
disability. Additionally, the Board will not participate in any contractual or other relationships that have the effect of subjecting
qualified individuals with disabilities who are applicants or employees to discrimination on the basis of disability.

"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental impairment
that substantially limits one (1) or more major life activities. Major life activities are functions such as caring for one's self,
performing manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning,
reading, concentrating, thinking, communicating, sitting, reaching, interacting with others, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a body system.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact
lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other implantable hearing devices,
mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aides
or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy.

A qualified person with a disability means the individual satisfies the requisite skill, experience, education and other job-related
requirements of the employment position such individual holds or desires and, with or without reasonable accommodation, can
perform the essential functions of the job in question.

The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a record of a
disability, unless the accommodation would impose an undue hardship on the operation of the District’'s program and/or activities. A
reasonable accommodation is not required for an individual who is merely regarded as having a disability.

Compliance Officers

The Board designates the following individuals to serve as the Dis®itt's 504 Compliance Officers/ADA Coordinators (hereinafter
referred to as the "District Compliance Officers").



BrAmy-Krappe

Superintendent_Office of Human Resources
Hazel Park School District

1620 E. Elza Avenue

Hazel Park, MI 48030
248-658-5221--248-658-5241

amy-krappe@hazelparksehoeels-org—_humanresources@hazelparkschools.org

BrMicheHeKrause_Tamaran Dillard

Superviser-of- Speeial-Edueation_Director of Student Support Services

Hazel Park School District

1620 E. Elza Avenue

Hazel Park, MI 48030

248-658-540+ (248) 658-5206
michelekrause@hazelparksehools-erg—_tamaran.dillard@hazelparkschools.org

The names, titles, and contact information of these individuals will be published annually on the School District's web site and in
the Student Handbook.

The District Compliance Officers are responsible for coordinating the District's efforts to comply with and fulfill its responsibilities
under Section 504 and Title II of the Americans with Disabilities Act, as amended ("ADA"). A copy of Section 504 and the ADA,
including copies of their implementing regulations, may be obtained from the District Compliance Officers.

The District Compliance Officers will oversee the investigation of any complaints of discrimination based on disability, which may be
filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints. The Board will
provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. See below.

Training

The District Compliance Officers will also oversee the training of employees in the District so that all employees understand their
rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and
practices with respect to fully implementing and complying with the requirements of Section 504/ADA.

The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.

Facilities

No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they are
readily accessible to persons with disabilities.

Notice

Notice of the Board's policy on nondiscrimination in employment practices and the identity of the District's Compliance Officers will
be published on the District's website and posted throughout the District, and included pubtished in the District's recruitment
statements or general information publications.

Complaint Procedures

If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.

In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), employees will be
notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication of Section 504.
In addition, employees will be notified of their right to file a complaint with the U.S. Department of Education's Office for Civil Rights.

Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to the
complaint, and offer possible solutions to the dispute. The complaint must be filed with a District Compliance Officer within the time
limits specified below. The District's Compliance Officer is available to assist individuals in filing a complaint.

Unless expressly stated otherwise, the term "day" or "days" as used in this policy means business day(s)_(i.e., a day(s)
that the Board office is open for normal operating_hours, Monday - Friday, excluding_State-recognized holidays).

Internal Complaint Procedure

The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints alleging
discrimination based upon disability. This complaint procedure is ngiavailable to unsuccessful applicants. Use of the internal
complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with the U.S.
Department of Education's Office for Civil Rights.




A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with the
District Compliance Officer.

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal written
complaint with the District Compliance Officer. The written complaint must contain the name and address of the individual or
representative filing the complaint, be signed by the complainant or someone authorized to sign for the complainant, describe
the alleged discriminatory action in sufficient detail to inform the District Compliance Officer of the nature and date of the
alleged violation, and propose a resolution. The complaint must be filed within thirty (30) eaterdar days of the circumstances
or event giving rise to the complaint, unless the time for filing is extended by the District Compliance Officer for good cause.

C. The District Compliance Officer will conduct an independent investigation of the matter (which may or may not include a
hearing). This complaint procedure contemplates informal, but thorough investigations, affording all interested persons and
their representatives, if any, an opportunity to present witnesses and other evidence relevant to the complaint. The District
Compliance Officer will provide the complainant with a written disposition of the complaint within ten (10) work days. If no
decision is rendered within ten (10) werk days, or the decision is unsatisfactory in the opinion of the complainant, the
employee may file, in writing, an appeal with the Superintendent. The District Compliance Officer shall maintain the District’s
files and records relating to the complaint.

D. The Superintendent will, within ten (10) werk days of receiving the written appeal, conduct a hearing with all parties involved
in an attempt to resolve the complaint.

The Superintendent will render his/her decision within ten (10) werk days of the hearing.
E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings.

F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of
other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal
complaint procedure is not a prerequisite to the pursuit of other remedies.

If it is determined that the Ceomplainant was subjected to unlawful discrimination, the CO must identify what corrective action will
be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate and effective, and tailored to the specific situation.

OCR Complaint

At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in violation of
Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights ("OCR").
The OCR can be reached at:

U.S. Department of Education
Office for Civil Rights
Cleveland Office

1350 Euclid Avenue

Suite 325

Cleveland, Ohio 44115

(216) 522-4970

FAX: (216) 522-2573

TDD: (216) 522-4944
E-mail: OCR.Cleveland@ed.gov
Web: http://www.ed.gov/ocr

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may intimidate,
threaten, coerce or interfere with any individual because the person opposed any act or practice made unlawful by any
Federal or State civil rights law, or because that individual m@de a report, formal complaint, testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under those laws and/or



this policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or
enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this policy.

© Neola 26142021

Legal 29 C.F.R. Part 1630
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1662 - ANTI-HARASSMENT
General Policy Statement

It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment. This commitment applies to all School District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex
(including sexual orientation and transgender identity), disability, age, religion, height, weight, marital or family status, military
status, ancestry, or genetic information (collectively, "Protected Classes") that are protected by Federal civil rights laws (hereinafter
referred to as "unlawful harassment"), and encourages those within the School District community as well as third parties, who feel
aggrieved to seek assistance to rectify such problems. The Board will investigate all allegations of harassment and in those cases
where unlawful harassment is substantiated, the Board will take immediate steps to end the harassment, prevent its reoccurrence,
and remedy its effects. Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary
action.

[X ] The District will offer counseling services to any person found to have been subjected to unlawful harassment, and, where
appropriate, the person(s) who committed the unlawful harassment.

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated
as a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
55



C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for
reporting and/or investigating unlawful harassment charges comprises part of one's supervisory duties.

Definitions
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of whether the
person files a formal complaint or is pursuing an informal resolution to the alleged harassment.

Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the Reporting
Party files a formal complaint or is seeking an informal resolution to the alleged harassment.

School District community means students and Board employees (i.e., administrators, and professional and classified staff), as well
as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers, participants on

opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals who
come in contact with members of the School District community at school-related events/activities (whether on or off District

property).
Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that
the Board office is open for normal operating hours, Monday - Friday, excluding State-recognized holidays).

Bullying

Bullying rises to the level of unlawful harassment when one (1) or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or

pervasive enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation;
or unreasonably interfere with the individual's school or work performance or participation; and may involve:

A. teasing;

B. threats;

C. intimidation;

D. stalking;

E. cyberstalking;

F. cyberbullying;

G. physical violence;

H. theft;

I. sexual, religious, or racial harassment;
J. public humiliation; or

K. destruction of property.

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct
directed against a student or school employee that: 56



A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an
employee's work performance; or

C. has the effect of substantially disrupting the orderly operation of a school.

Sexual Harassment

Pursuantte For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964, ard-Fitle-b‘of-the-Educationat
Amendrments-ef1972; "sexual harassment" is defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status
in a class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity.

Sexual harassment may involve the behavior of a person of anyeither gender against a person of the same or anothereppesite
gender.

Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities is not
included in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.

Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular programs activities, or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances.

D. Unwelcome verbal expressions efa-sexuatrature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, graffiti, videostapes,poster, audio recordings or literature, placed in the work or
educational environment,_that may reasonably whieh—+ray embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.

G. Asking about, or telling_about, sexual fantasies, sexual preferences, or sexual activities.

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual
history.

I. Giving_unwelcome personal gifts such as lingerie that suggest the desire for a romatic relationship.

J. Leering_or staring_at someone in a sexual way, such as staring_at a person's breasts, buttocks, or groin.

K. A pattern of conduct, which can be subtle in nature, that h%s]sexual overtones and is intended to create or has the effect of
creating discomfort and/or humiliation to another.



M. In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects other employees or
otherwise creates a hostile work environment.

N. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a
student's personal space and personal life.

0. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education,
or such that it creates a hostile or abusive employment or educational environment.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating
an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
disability and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabilitydisabling—eendition, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or pertains to a
person's genetic information.

Anti-Harassment Compliance Officers

The following individual(s) shall serve as the District’s Anti-Harassment Compliance Officer(s) (hereinafter, “the Compliance
Officer(s)”):

Office of Human Resources

Hazel Park School District

1620 E Elza Avenue

Hazel Park, Michigan 48030 58
(248) 658-5241




humanresources@hazelparkschools.org

The names, _titles, and contact information of these individuals will be published annually on the District's web site, in the parent and
staff handbooks, and each school's website.

The Compliance Officer(s) are responsible for coordinating the District’s efforts to comply with applicable Federal and State laws and
regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.

The Compliance Officer(s) will be available during regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing of a formal complaint and where all parties are in agreement to participate in an informal process.

Compliance Officers shall accept reports of unlawful harassment directly from any member of the School District community or a
Third Party or receive reports that are initially filed with an administrator, supervisor, or other District-level official. Upon receipt of a
report of alleged harassment, the Compliance Officer(s) will contact the Complainant and begin either an informal or formal
complaint process (depending on the request of the Complainant or the nature of the alleged harassment), or the Compliance
Officer(s) will designate a specific individual to conduct such a process. The Compliance Officer(s) will provide a copy of this policy to
the Complainant and Respondent. In the case of a formal complaint, the Compliance Officer(s) will prepare recommendations for the
Superintendent or will oversee the preparation of such recommendations by a designee. All Board employees must report incidents
of harassment that are reported to them to the Compliance Officer within two (2) days of learning of the incident.

Any Board employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such
observations to the Compliance Officer(s) within two (2) days. Additionally, any Board employee who observes an act of unlawful
harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous, in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop
the harassment. Thereafter, the Compliance Officer(s) or designee must contact the Complainant, if age eighteen (18) or older, or
Complainant's parents/guardians if the Complainant is under the age eighteen (18), within two (2) days to advise of the Board's
intent to investigate the alleged wrongdoing.

Reports and Complaints of Harassing Conduct

Members of the School District community;—which-retudes—at-staffiand-third-parties along with Third Parties are encouraged to

promptly report incidents of harassing conduct to an administrator, supervisor or other School District official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who
receives such a reporteemptaint shall file it with the Bistriet’s Anti-Harassment Compliance Officer within two (2)_days of receiving
the report of harassment.at-histrerfirst-convenience.

Members of the School District community and Third Parties erthird-parties who believe they have been unlawfully harassed by
another member of the School District community or a Tthird Pparty are entitled to utilize the Board's complaint process that is set
forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant'seemplairing-individuatls
employment or participation in educational or extra-curricular programs. While there are no time limits for initiating complaints of
harassment under this policy, individuals should make every effort to file a complaint as soon as possible after the conduct occurs
while the facts are known and potential witnesses are available.

If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work
environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal will report the
act of bullying, aggressive behavior and/or harassment to the ere{i)-efthe Arti-Harassment Compliance Officers who shall
investigate the allegation in accordance with this policy. If the alledged harassment involves Sexual Harassment as defined by Policy
2266, the matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the
Compliance Officer investigates the allegation, or the matter is being_addressed pursuant to Policy 2266, the Principal shall suspend
the kisfher-Policy 5517.01 investigation to await the Compliance Officer's written report_or determination of responsibility pursuant
to Policy 2266. The Compliance Officer shall keep the Principal informed of the status of the Policy 1662 investigation and provide the
PrincipalkimArer with a copy of the resulting written report._Likewise, the Title IX Coordinator will provide the Principal with the
determination of responsibility that results from the Policy 2266 grievance process.
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#rcluding the obllgatlon of the
Compliance Offlcer or designee to conduct an investigation foIIowmg all the procedures outlined for a formal complaint.

Investigation and Complaint Procedure (See Form 1662 F1)

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Program or
Activities, anyAry employee or other member of the School District community or Tthird Pparty (e.g., visitor to the District) who
believes that they havesthetas been subjected to unlawful harassment or retaliation may seek resolution of thekisfrer-complaint
through either the procedures described below. The formal complaint process involves an investigation of the Complainant's claims of
harassment or retaliation and a process for rendering_a decision regarding_ whether the charges are substantiated. infermat-erformat

Due to the sensitivity surrounding complaints of unlawful harassment, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while the
facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be
completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).

The irfermaland-foermal-procedures set forth below are not intended to interfere with the rights of any individual to pursue a
complaint of unlawful harassment or retaliation with the United States Department of Education Office for Civil Rights or Equal
Employment Opportunity Commission ("EEOC").

Informal Complaint Procedure

The goal of the informal complaint procedure is to promptly stop inappropriate behavior and to ivestigate—and-facilitate resolution
through an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student, other
member of the School District community, or Third Party who alled¥3 unlawful harassment or retaliation. third-party-who-believes

stHhe-has-beerurtawfuly-harassed-orretatiated-against This informal procedure is not required as a precursor to the filing of a




formal complaint. The informal process is onIv available in those C|rcumstances where the Complainant and the Respondent mutually
agree to participate in it.

participatetn-sueh-process:

The ComplainantEm

umawqu-y—haﬁassed—eFFeﬁha’eed—agmnst may proceed |mmed|ately to the formal complalnt process and |nd|V|duaIs who seek

resolution through the informal procedure may request that the informal process be terminated at any time to move to the formal
complaint process.

All complaints involving a District emDIovee any other adult member of the School Dlstrlct communltv, or a Third Party and a
student will be formallv |nvest|qated

As an initial course of action, if a Complainant feels comfortable and safe in an-individual-feels-that-stheisbeirguntawfulty-harassed
ane-sthe-isablte-and-feels—safe-doing so, the individual should teII or otherW|se |nform the Respondent that the alleged harassmq
harasserthatthe conduct is unwelcome and must stop.
sexuabvotencer The Complainanteemplainirg-adivduat should address the aIIegedIy harassing conduct as soon after it occurs as
possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to intervene on
behalf of the Complainantirdividuat if requested to do so. Ar Complainantirgividaat who is uncomfortable or unwilling to directly
approach the Respondent about the allegedly inappropriate conduct may fileirfermtheharasseref-histhercomplaintisnotprohibited
fremotherwisefiling an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment, such as
sexual harassment, the Compliance Officer may advise against the use of the informal complaint process.

A ComplainantAr-rdividual-who-believes-sthe-hasbeenuntawfully-harassed may make an informal complaint, either orally or in
writing: (1) to a teacher, other employee, or building administrator; (2) directly to one (1) of the Compliance Officers; and/or (3) to
the Superintendent or other District-level employee.

All informal complaints must be reported to one (1) of the Compliance Officers who will either facilitate an informal resolution as
described below en-histrer ewn, or appoint another individual to facilitate an informal resolution.

The Board's Seheel-Bistriet's informal complaint procedure is designed to provide employees, other members of the School District
community, or third parties who believe they are being unlawfully harassed with a range of options designed to bring about a
resolution of their concerns. Depending upon the nature of the complaint and the wishes of the Complainantirdividuat-claiming
urtawfu-harassment, informal resolution may involve, but not be limited to, one (1) or more of the following:

A. Advising the Complainantirdivigaat about how to communicate the unwelcome nature of the behavior to the
RespondentaHeged-harasser.

B. Distributing a copy of thisthe-anti-harassment policy as a reminder to the individuals in the school building or office where the
Respondentindividual-whese-behaviorisbeirg-guestioned works or attends.

C. If both parties agree, the Compliance Officer may arrange and facnlltate a meetlng or mediation between the Complainant and
the Respondent to work out a mutual resolutlon W

While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer /e+designee is
directedwiHt-exereise-hisHrer authority to attempt to resolve all informal complaints within fifteen (15) busiress days of receiving the
informal complaint. If the Complainant is Parties whe-are dissatisfied with the resuts—efthe informal complaint process, the
Complainant may proceed to file a formal complaint. And, as stated above,_either party parties may request that the informal
process be terminated at any time to move to the formal complaint process.

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one (1) of the parties has requested that the informal
complaint process be terminated to move to the formal complaint process, or the Complainant, from the outset, elects to file a
complaint, or the CO determines the allegations are not appropriate for resolution through the informal process, #theindividuat

eteetsto-fileafermal-complatntinitiathy; the formal complaint process shall be implemented.

The Complainant v v v v
to-as-the—Complatrantt, may flle a formal complalnt either orally or in writing, with a teacher Principal, the Compllance Officer,
Superintendent, or other District officialemptoyee. Due to the sendilvity surrounding complaints of unlawful harassment and
retaliation, timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a formal




complaint within thirty (30)-eaterdar days after the conduct occurs while the facts are known and potential witnesses are available. If
a Complainant informs a teacher, Principal, Superintendent, or other District officialempteyee, either orally or in writing, about any
complaint of harassment or retaliation, that employee must report such information to the Compliance Officer or designee within two
(2) business days.

Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the
investigation and the decision-making process.

All formal complaints must include the following information to the extent known+Hs—ava|+ab+e the |dent|ty of the
Respondentirdividuat-believed-tohave i v ; a detailed
description of the facts upon which the complaint is based (i.e.,_ when, where, and what occurred) a list of potentlal witnesses; and
the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral
interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory
phase to protect the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment
or schedule for the Complainant and/or the Respondentaleged-harasser. In making such a determination, the Compliance Officer
should consult the Complainant to assess whether the individual agrees with histheragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions deemed stke
deer appropriate in consultation with the Superintendent.

Within two (2) business days of receiving the complaint, the Compliance Officer / era-designee will initiate a formal investigation to
determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation. A Principal will not conduct an
investigation unless directed to do so by the Compliance Officer.

Simultaneously, the Compliance Officer will inform the Respondent that a formal ireividuat-aHegedtehave-engaged-inthe-harassing
er-retatiatery-conducthereinafterreferredte—as-the—Resperdent——thata-complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or Administrative Guidelines,
including the Board's Anti-Harassment Policy. The Respondent must also be informed of the opportunity to submit a written response
to the formal complaint within five (5) busiress days.

Although certain cases may require additional time, the Compliance Officer or a designee will attempt to complete an investigation
into the allegations of harassment/retaliation within fifteen (15) busiress days of receiving the formal complaint. The investigation
will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the Compliance Officer / erthe-designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based on the
evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
Respondent engaged in unlawful harassment/retaliation of the Complainant. Eemptatrant-has-been-subjected-to—urtawfut
harassment. The Compliance Officer's recommendations must be based upon the totality of the circumstances.—retuding-the-ages
and-mataritytevels-efthosetnvelved. In determining if discriminatory harassment or retaliation occurred, a preponderance of
evidence standard will be used. The Compliance Officer may consult with the Board’s legal counsel before finalizing the report to the
Superintendent.

Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer / erthe designee,
the Superintendent must either issue a writtenfirat decision regarding whether the complaint of harassment has been substantiated
or request further investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the
Respondent.

If the Superintendent requests additional investigation, the Superi6fendent must specify the additional information that is to be



gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a final written decision as described above.

The decision of the Superintendent shall be final.

The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of
whether the member of the School District community or Tthird Pparty alleging the unlawful harassment/retaliation pursues the
complaint. The Board also reserves the right to have the formal complaint investigation conducted by an external person in
accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.

[X ] The parties may be represented, at their own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other

remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the filing
of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.

Privacy/Confidentiality

The Sekeet-District will employ all reasonable efforts to protect the rights of the Complainant, the Respondentindividualsiagainst
whem-the-—complaintisfiled, and the witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to
take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality,
however cannot be guaranteed Addltlonallv, the Respondent must be provnded the ComDIalnants identity. AH-Complairants

During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all members of the School District
community and Tthird Pparties who are interviewed about the importance of maintaining confidentiality. Any individual who is
interviewed as part of a harassment investigation is expected not to disclose any information that is learned or providedsthetearas

er-that-sthe-provides during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment / retaliation by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of
this policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in
the matter..—neluding-the-agesand-maturitytevels-eftheseinrvetred: In those cases where unlawful harassment is not substantiated,
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community,
all subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent
its recurrence, and remedy its effects.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because that
individual made a report, formal complaint,_testified, assisted or participated or refused to participate in any manner in an
investigation,_proceeding, or hearing_under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing a formal complaint,_or participating_in an investigation or
meeting_is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according to the internal complaint process set forth above.
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Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any school teacher or school employee who knows or suspects that a child under the age of eighteen (18) or that
a person with a disability receiving services as a student from the school regardless of age has suffered or faces a threat of suffering
a physical or mental wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to immediately
report that knowledge or suspicion to the county children's services agency. If, during the course of a harassment investigation, the
Compliance Officer or a designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of
the Complainant, a report of such knowledge must be made in accordance with State law and Board Policy.

Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a
designee's obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a
designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment
investigation be inhibited by the involvement of outside agencies without good cause after consultation with the Superintendent.

Education and Training

In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent erdesigree-shall provide appropriate information to all members of the School
District community related to the implementation of this policy and shall provide training for District students and staff where
appropriate. All training, as well as all information provided regarding the Board's policy and harassment in general, will be age and
content appropriate.

Retention of Investigatory Records and Materials

The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:

A. all written reports/allegations/complaints/grievances/ statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/ complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel related to the investigation and/or the District’s
response to the alleged violation of this policy;

D. written witness statements;
E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

J. documentation of any supportive rterirr-measures offered and/or provided to the Complainant and/or the Respondent,

cormplatrants—andlorthe aleged-perpetraters; including no contact orders issued to both parties, the dates the no contact

orders were issued, and the dates the parties acknowledgegé{eceipt of the no contact orders;




K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student_Code of Conduct and/or Employee Handbooks-er-Cedes-ef-Conduct);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

N. (X ) documentation of any training_provided to District personnel related to this policy, including_but not limited to,
notification of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District
personnel involved in enforcing this policy, including_their duty to report alleged violations of this policy and/or conducting_an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during_the training.]

0. (X )_documentation that any rights or opportunities that the District made available to one party during_the investigation
were made available to the other party on equal terms;

P. (X))_copies of any notices sent to the alleged perpetrator/responding_party of the allegations constituting a potential violation
of this policy;

Q. (X))_copies of any notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing;

R. (X)) _copies of any documentation or evidence used during_informal and formal disciplinary meetings and hearings,_including
the investigation report, and any written responses submitted by the Complainant or the Respondent.

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law - e.g., student records and confidential medical records.

The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained
in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by
the District’s records retention schedule.

Revised 9/17/18
Revised 6/15/20

© Neola 26182021
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Legal Titles VI and VII of the Civil Rights Act of 1964, 42 U.S.C. 2000d et seq.

20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004
(IDEIA)

29 U.S.C. 621 et seq, Age Discrimination in Employment Act of 1967

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 2000e et seq.

42 U.S.C. 1983

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
29 C.F.R. Part 1635

Title IX of the Educational Amendments of 1972, 20 U.S.C. 1681 et seq.
29 U.S.C. 794, Rehabilitation Act of 1973, as amended

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
The Handicappers’ Civil Rights Act, M.C.L. 37.1101 et seq.

The Elliott-Larsen Civil Rights Act, M.C.L. 37.2101, et seq.

Policies on Bullying, Michigan State Board of Education, 7-19-01

Model Anti-Bullying Policy, Michigan State Board of Education, 09-2006
National School Boards Association Inquiry and Analysis - May 2008

Last Modified by Debbie Scott on June 2, 2021
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2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY

Any form of discrimination or harassment can be devastating to an individual's academic progress, social relationship and/or
personal sense of self-worth.

As such, the Board of Education does not discriminate on the basis of race, color, national origin, sex (including sexual orientation or
transgender identity), disability, age (except as authorized by law), religion, military status, ancestry, or genetic information
(collectively, "Protected Classes") in its educational programs or activities.

The Board also does not discriminate on the basis of Protected Classes in its employment policies and practices as they relate to
students, and does not tolerate harassment of any kind.

Equal educational opportunities shall be available to all students, without regard to the Protected Classes, age (unless age is a factor
necessary to the normal operation or the achievement of any legitimate objective of the program/activity), place of residence within
the boundaries of the District, or social or economic background, to learn through the curriculum offered in this District. Educational
programs shall be designed to meet the varying needs of all students.

In order to achieve the aforesaid goal, the Superintendent shall:

A. Curriculum Content

review current and proposed courses of study and textbooks to detect any bias based upon Protected Classes, ascertaining
whether or not supplemental materials, singly or taken as a whole, fairly depict the contribution of both genders, various
races, ethnic groups, etc. toward the development of human society;

B. Staff Training

develop an ongoing program of in-service training for school personnel designed to identify and solve problems of bias based
upon Protected Classes in all aspects of the program;

C. Student Access

1. review current and proposed programs, activities, facilities, and practices to ensure that all students have equal access
thereto and are not segregated on the basis of the Protected Classes in any duty, work, play, classroom, or school
practice, except as may be permitted under State regulations;

2. verify that facilities are made available, in accordance with Board Policy 7510 - Use of School Facilities, for non-
curricular student activities that are initiated by parents or other members of the community, including but not limited
to any group affiliated with the Boy Scouts of America or any other youth group listed in Title 36 of the United States
Code as a patriotic society;

This language does not prohibit the District from establishir§g7and maintaining a single-gender school, class, or program
within a school if a comparable school, class, or program is made available to students of each gender.



D. District Support

verify that like aspects of the District program receive like support as to staff size and compensation, purchase and
maintenance of facilities and equipment, access to such facilities and equipment, and related matters;

E. Student Evaluation

verify that tests, procedures, or guidance and counseling materials, which are designed to evaluate student progress, rate
aptitudes, analyze personality, or in any manner establish or tend to establish a category by which a student may be judged,
are not differentiated or stereotyped on the basis of Protected Classes.

Definitions:

Words used in this policy shall have those meaning defined herein: words not defined shall be construed according to
their plain and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful discrimination/retaliation,
regardless of whether the person files a formal complaint or is pursuing an informal resolution to the alleged
discrimination/retaliation.

Respondent is the individual who has been alleged have engaged in unlawful discrimination/retaliation, regardless of
whether the Reporting Party files a formal complaint or is seeking an informal resolution to the alleged
discrimination/retaliation.

School District community means students and Board employees (i.e., administrators, and professional and classified
staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision
of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers,
participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board,
and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off District property).

Day(s): Unless expressly stated otherwise, the term "day" or "days" as used in this policy means a business day(s) (i.e., a
day(s) that the Board office is open for normal operating hours, Monday - Friday, excluding State-recognized holidays).

District Compliance Officers

The Board designates the Human Resources Office Designees to serve as the District’s "Compliance Officers" (also known as "Civil
Rights Coordinators") (hereinafter referred to as the "COs").

Office of Human Resources

Hazel Park School District

1620 E. Elza Avenue

Hazel Park, MI 48030

248-658-5241
humanresources@hazelparkschools.org

Tamaran Dillard

Director of Student Services

Hazel Park School District

1620 E Elza Avenue

Hazel Park, MI 48030

248-658-5206
tamaran.dillard@hazelparkschools.org

The names, titles, and contact information of these individuals will be published annually on the School District's website and in the
parent/student handbooks_and on each individual school's website. and-eon-the-School-District's-website-

The District will accommodate the use of certified service animals when there is an established need for such supportive aid in the
school environment. Certain restrictions may be applied when necessary due to allergies, health, safety, disability or other issues of
those in the classroom or school environment. The goal shall be tcﬁ§rovide all students with the same access and participation



opportunities provided to other students in school. Confirmation of disability, need for a service animal to access the school
programming, and current certification/training of the service animal may be required.

The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations,
including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination,
retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination for Title II of the Americans
with Disabilities Act (as amended), Title VI and VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972,
Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination Act of 1975 is provided to students, their
parents, staff members, and the general public. A copy of each of the Acts and regulations on which this notice is based may be
found in the CO's office.

The Superintendent shall annually attempt to identify children with disabilities, ages 0-25, who reside in the District but do not
receive public education.

The Board is committed to educating_(or providing_for the education of) each qualified person with a disability with persons who are
not disabled to the maximum extent appropriate. Generally, the District will place a person with a disability in the regular educational
environment unless it is demonstrated that the education of the person in the regular environment, even with the use of
supplementary aids and services cannot be achieved satisfactorily. If the Board operates a separate class or facility that is identifiable
as being_ for persons with disabilities, the facility, program, and activities and services must be comparable to the facilities, programs,
and activities and services offered to students without a disability.

In addition, the Superintendents/e shall establish procedures to identify students who are Limited English Proficient (LEP), including
immigrant children and youth, to assess their ability to participate in District programs, and develop and administer a program that
meets the English language and academic needs of these students. This program shall include procedures for student placement,
services, evaluation and exit guidelines and shall be designed to provide students with effective instruction that leads to academic
achievement and timely acquisition of proficiency in English. As a part of this program, the District will evaluate the progress of
students in achieving English language proficiency in the areas of listening, speaking, reading and writing, on an annual basis (also
see Policy 2225)._The Superintendent is responsible for verifying_that a concentration of students who are Limited English Proficient
(LEP)_in one or more programs is not the result of discrimination.

Reports and Complaints of Unlawful Discrimination and Retaliation

Students and Board employees are required, and all other members of the School District community and Tthird Pparties are
encouraged to promptly report incidents of unlawful discrimination and/or retaliation to a teacher, administrator, supervisor, or other
District official so that the Board may address the conduct. Any teacher, administrator, supervisor, or other District employee or
official who receives such a complaint shall file it with the CO within two (2) sekeet-days.

Members of the School District community, which includes students or Tthird Pparties, who believe they have been unlawfully
discriminated/retaliated against are entitled to utilize the complaint process set forth below. Initiating a complaint, whether formally
or informally, will not adversely affect the Complainant'seemptlatring-irdiviguats employment or participation in educational or extra-
curricular programs. While there are no time limits for initiating complaints under this policy, individuals should make every effort to
file a complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are available.

If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may constitute unlawful discrimination
based on a Protected Class, the Principal shall report the act to one of the COs who shall investigate the allegation in accordance with
this policy. While the CO investigates the allegation, the Principal shall suspend thekisfrer Policy 5517.01 investigation to await the
CO's written report. The CO shall keep the Principal informed of the status of the Policy 2260 investigation and provide the
PrincipalkimArer with a copy of the resulting written report.

The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs
shall accept reportseemptaints of unlawful discrimination/retaliation directly from any member of the School District community or a
Third Party, or receive reports that are initially filed with another Board employee.visttor-to-the-District-orreceive-complaintsthat
are-initialy-filed-with—a-school-buildingadministrater Upon receipt of a report of alleged discrimination/retaliation, the CO will contact

the Complainant and begin either an informal or formal complaint process (depending_on the ComDIalnants request and the nature
of the alleged discrimination/retaliation),eermplaint-either €i

diserimination/retatiation), or the CO will designate a specific individual to conduct such a process. The CO will provide a copy of this
policy to the Complainant and the Respondentary-persen—whe-filesa—<cemplainrt. In the case of a formal complaint, the CO will
prepare recommendations for the Superintendent or oversee the preparation of such recommendations by a designee. All members
of the School District community must report incidents of discrimination/retaliation that are reported to them to the CO within two
(2) business days of learning of the incident/conduct.
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Any Board employee who directly observes unlawful discrimination/retaliation of a student is obligated, in accordance with this policy,
to report such observations to one (1) of the COs within two (2) business days. Additionally, any Board employee who observes an



act of unlawful discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an
intervention dangerous, in which case the staff member should immediately notify other Board employees and/or local law
enforcement officials, as necessary, to stop the misconduct. Thereafter, the CO /er-designee must contact the Complainantstudent, if
age eighteen (18) or older, or the Complainant'sstudents parents/guardians if the Complainantstadent is under the age eighteen
(18), within two (2) seheet-days to advise s/he/them of the Board's intent to investigate the alleged wrongdoing.

Investigation and Complaint Procedure

Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex
Education Programs or Activities, any student who alleges to have beenAny-student-whe-belevesthatsthehasbeen subjected to
unlawful discrimination or retaliation may seek resolution of thekisfrer complaint through the procedures described below. The
formal complaint procedures involve an investigation of the individual’s claims of discrimination/retaliation and a process for
rendering a decision regarding whether the charges are substantiated.

Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the
complaint process; however, individuals are encouragedshewtd-rake-every-effort to file a complaint within thirty (30) eaterdar-days
after the conduct occurs. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) busiress-days of the complaint being received).

The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of unlawful
discrimination or retaliation with the United States Department of Education Office for Civil Rights ("OCR"). The Cleveland Office of
the OCR can be reached at 1350 Euclid Avenue, Suite 325, Cleveland, Ohio 44115; Telephone: (216) 522-4970; Fax: (216) 522-
2573; TDD: (216) 522-4944; E-mail: ocr.cleveland@ed.gov; Web: http://www.ed.gov/ocr.

Informal Complaint Procedure

The goal of the informal complaint procedure is to promptlygtiekiy-stop inappropriate behavior and facilitate resolution through an
informal means, if possible. The informal complaint procedure is provided as a less formal option for a student who alleges unlawful

discrimination or retaliation.beteves-sthe-has-beenuntawfuly-diseriminated-orretatated-againrst: This informal procedure is not

required as a precursor to the filing of a formal complaint.

The informal process is onIy ava|IabIe in those circumstances where the Complalnant and the Respondent mutuallyparties{the
agree to participate in it.

may proceed immediately to
the formal complaint process and |nd|V|duaIs who part|C|pate |nsee+erese+ut+en—threugh the |nformal procedure may request that the
informal process be terminated at any time to move to the formal complaint process.

All complaints involving a District employee or any other adult member of the School District community andagainst a student will be
formally investigated.

As an initial course of action, if a Complainant feels comfortable and safestudent-feelsthat-sthe-isbeirg-untawfuty

diseriminated/fretatiatedagainstand-sHe-isableand-feelssafe doing so, the individual should tell or otherwise inform the
Respondent thatpersen-whe-ergaged-in the allegedly discriminatory/retaliatory conduct-thatit is inappropriate and must stop. The

Complainanteemptlainirg-rdividuat should address the alleged misconduct as soon after it occurs as possible. The COs are available
to support and counsel the Complainantirdividaals when taking this initial step or to intervene on behalf of the individual if requested
to do so. A ComplainantAr-adividuat who is uncomfortable or unW|II|ng to directly aDDroach the Respondent about the inappropriate
conduct may filein
etherwisefiirg an informal or a formal complalnt In addition, W|th regard to certain types of unlawful discrimination_(e.g., sex
discrimation), sueh-as—sexual-diserimination; the CO may advise against the use of the informal complaint process.

A Complainant who alleges unlawful discrimination/retaliationA-student-who-behevesstehasbeenuriawfuly

aiseriminated/retatiatedagatnrst may make an informal complaint, either orally or in writing: (1) to a teacher, other employee, or
building administrator in the school the student attends; (2) to the Superintendent or other District-level employee; and/or (3)

directly to one (1) of the COs.

All informal complaints must be reported to one (1) of the COs who will either facilitate an informal resolution as described below, or
appoint another individual to facilitate an informal resolution.

The School District's informal complaint procedure is designed to provide the Complainantstudents-whe-believe-they-are-being

urtawfuly-diseriminated/retatiated-against with a range of options aimed at bringing about a prompt resolution of their concerns.
Depending upon the nature of the complaint and the Complainant's wishes, wishes-ofthe-studenteclaiminguntawft
diserimination/retatiation; informal resolution may involve, but notﬁje limited to, one (1) or more of the following:




A. Advising the Complainantstudent about how to communicate kisther-concerns to the Respondent.persen-whe—aHegedhy

B. Distributing a copy of Policy 2260 - Non-Discrimination and Access to Equal Educational Opportunity as-a—+emirder-to the
individuals in the school building or office where the Respondent iréividuat-whese-behavioris-beirgguestioned-works or

attends.

C. If both parties agree, the CO may arrange and facilitate a meeting or mediation between the Complainant and the

Respondent to work out a mutual resolution. b&w%nﬁe%tuden%ebwg—&serwa&er&ret&a&eﬁand—tm—mdmdua

While there are no set time limits within which an informal complaint must be resolved, the CO or designee is directed willexereise
histherauthority-to attempt to resolve all informal complaints within fifteen (15) busiress-days of receiving the informal complaint. If
the ComplainantParties-whe—are dissatisfied with the results of the informal complaint process,_the Complainant may proceed to file a
formal complaint,= aAnd, as stated above, either partyparties may request that the informal process be terminated at any time to
move to the formal complaint process.

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one (1) of the parties requested that the informal complaint
process be terminated to move to the formal complaint process, or if the Complainant, from the outset, elects to file a formal
complaint, or the Compliance Officer determines the allegations are not appropriation for resolution through the informal

process,student-etectsto-fileaformat-complaintinitialy; the formal

complaint process shall be implemented.

“Complairant™ may file a formal complalnt e|ther orally or in writing, W|th a teacher, Pr|nC|paI or other D|str|ct officialermpleyee at
the student’s school, the CO, Superintendent, or another District officialerapteyee who works at another school or at the District
level. Due to the sensitivity surrounding complaints of unlawful discrimination, timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a formal complaint within thirty (30) eatendar days after the conduct

occurs. If a Complainant informs a teacher, Principal, or other District officialempteyee at the student’s school, Superintendent, or
other District employee, either orally or in writing, about any complaint of discrimination/retaliation, that employee must report such
information to the CO_/ designee within two (2) busiress-days.

Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the
decision- making process.

All formal complamts must include the foIIowmg information to the extent known+Hs—ava|+ab+e the identity of the
Respondentindiw in—or-be-eng i ; a detailed description
of the facts upon which the complalnt is based_(i.e., when where, and what occurred) a Ilst of potentlal witnesses; and the
resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the
Complainant and/or the Respondent. persenaleged-tehave-engagedinthe-misconduct In making such a determination, the CO
should consult the Complainant to assess whether the individual agrees withkisfreragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions deemeds/re-deerms appropriate
in consultation with the Superintendent.

Within two (2) business-days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether
the Complainant has been subjected to unlawful discrimination/retaliation. TheA principal will not conduct an investigation unless
directed to do so by the CO.

Simultaneously, the CO will inform the Respondent that a formalindividual-aleged-te-have-engaged-inthe-diseriminatory-or
retatiatery—conduct{hereinafterreferredtoasthe"Respenrdentthata complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including Policy 2260 - Nondiscrimination_and Access to Equal Educational Opportunity. The Respondent must also be informed of the
opportunity to submit a written response to the formal complaint v¥i]t_hin five (5) busiress-days.




Although certain cases may require additional time, the CO or designee will attempt to complete an investigation into the allegations
of discrimination/retaliation within fifteen (15) busiress-days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the CO / er-designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition
of unlawful discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has
engaged in unlawful discrimination/retaliation of the Complainant. Cemplairanthas-beensubjectedtourlawful
diserimination/retatiation. The CO's recommendations must be based upon the totality of the circumstances.—reludingthe-agesand
maturitytevels-efthese-iavelred: In determining if unlawful discrimination or retaliation occurred, a preponderance of evidence
standard will be used. The CO may consult with the Board’s legal counsel before finalizing the report to the Superintendent.

Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or designee, the Superintendent
must either issue a writtenfirat decision regarding whether the charges have been substantiated or request further investigation. A
copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) days. At the conclusion of the additional investigation,
the Superintendent shall issue a final written decision as described above.

If the Superintendent determines the Respondent engaged in unlawful discrimination/retaliation toward the Complainant, the

SuperintendentCemplainant-was-subjectedtountawful-discrimination/retatiation;—s/re must identify what corrective action will be

taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate and effective, and tailored to the specific situation.

The decision of the Superintendent shall be final.

The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of
whether the student alleging the unlawful discrimination/retaliation pursues the complaint. The Board also reserves the right to have
the formal complaint investigation conducted by an external person in accordance with this policy or in such other manner as
deemed appropriate by the Board or its designee.

The Complainant may be represented, at his/her own cost, at any of the above described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit
of other remedies such as the filing_of a complaint with the Office for Civil Rights, the filing of charges with local law
enforcement,_or the filing_of a civil action in court. Use of this internal complaint process is not a prerequisite to the
Durswt of other remedies.

Privacy/Confidentiality

The Sekeet-District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses
as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to the
extent permitted by law. Confldent|aI|ty, however cannot be guaranteed. Addltlonallv, the Respondent must be Drovnded the
Complamant s identity. t i

During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties
any information that js learned or providedsthe-tearns-andferprevides during the course of the investigation.




Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful discrimination/retaliation by taking appropriate action reasonably
calculated to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may result
in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary
action will be taken in accordance with applicable State law and the terms of the relevant collective bargaining agreement(s). When
imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the matter, including the ages and
maturity levels of those involved. In those cases where unlawful discrimination/retaliation is not substantiated, the Board may
consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the
terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
reoccurrence, and remedy its effects.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may intimidate,
threaten, coerce or interfere with any individual because the person opposed any act or practice made unlawful by any
Federal or State civil rights law, or because that individual made a report, formal complaint, testified, assisted or
participate or refused to participate in any manner in an investigation, proceeding, or hearing under those laws and/or
this policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or
enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent er-desigree-shall provide appropriate information to all members of the School District
community related to the implementation of this policy and shall provide training for District students and staff where appropriate.
All training, as well as all information, provided regarding the Board's policy and discrimination in general, will be age and content
appropriate.

The District will endeavor to assist the student and/or his/her parents in their access to District programs by providing notices to the
parents and students in a language and format that they are likely to understand.

Materials approved by the State Department of Education describing the benefits of instruction in Braille reading and writing shall be
provided to each blind student’s individualized planning committee. The District shall not deny a student the opportunity for
instruction in Braille, reading, and writing solely because the student has some remaining vision.

Retention of Investigatory Records and Materials
The Compliance Officer(s)_are responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All

individuals charged with conducting investigations under this policy ust retain all information, documents, electronically stored
information, and electronic media (as defined in Policy 8315) created and received as part of an investigation, which may include,




but not be limited to:

A. all written reports/allegations/complaints/grievances/ statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/ complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy;

D. written witness statements;
E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

J. documentation of any supportiveirterims measures offered and/or provided to the Complainant and/or the

Respondent, eemplairantsandlerthealegedperpetrators; including no contact orders issued to both parties, the dates the no

contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student_Code of Conduct and/or Employee Handbooks-er-ECedes-eof-Conduct);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

N. documentation of any training provided to District personnel related to this policy, including but not limited to, notification of
the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy;

O. (X ) documentation that any rights or opportunities that the District made available to one party during the
investigation were made available to the other party on equal terms;

P. (X ) copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a
potential violation of this policy;

Q. (X ) copies of any notices sent to the Complainant and the Respondent in advance of any interview, meeting, or
hearing;

R. (X ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings,
including the investigation report, and any written responses submitted by the Complainant or the Respondent.

complainant-or-thealegedperpetrator:

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records
exempt from disclosure under Federal and/or State law (e.g., student records).

These investigative records and materials created or received as part of an investigation shall be retained in accordance with Policy
8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by the District’s records
retention schedule. 74
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Legal

M.C.L. 380.1146, 380.1704, 37.1101 et seq., 37.2402, 37.1402, 37.2101-37.2804
Fourteenth Amendment, U.S. Constitution

20 U.S.C. Section 1681, Title IX of Education Amendments Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974

20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act

29 U.S.C. Section 794, Rehabilitation Act of 1973, as amended

29 C.F.R. Part 1635

42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964

42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

34 C.F.R. Part 110 (7/27/93)

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of Services,
Department of Education, Office of Civil Rights, March 1979

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

Last Modified by Debbie Scott on June 1, 2021
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2260.01 - SECTION 504 /ADA PROHIBITION AGAINST DISCRIMINATION BASED ON DISABILITY

Pursuant to Section 504 of the Rehabilitation Act of 1973 ("Section 504"), the Americans with Disabilities Act of 1990, as amended
("ADA") and the implementing regulations (collectively "Section 504/ADA"), no otherwise qualified individual with a disability shall,
solely by reason of his/her disability, be excluded from participation in, be denied the benefits of, or be subjected to discrimination
under any program or activity receiving Federal financial assistance. The Board of Education does not discriminate in admission or
access to, or participation or treatment in its programs or activities. As such, the Board's policies and practices will not discriminate
against students with dlsabllltles and the Board WI|| make its faC|I|t|es proqrams and activities acce55|ble to qualified individuals with
disabilities.w v v tes: No discrimination will be
knowingly permltted against any individual with a dlsablllty on the sole baS|s of that disability in any of the programs, activities,
policies, and/or practices in the District.

"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental impairment
that substantially limits one (1) or more major life activities. Major life activities are functions such as caring for one's self,
performing manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning,
reading, concentrating, thinking, communicating, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine, and reproductive
functions.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices (not
including ordinary eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aids and cochlear implants or
other implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, assistive technology, reasonable
accommodations or auxiliary aids or services, or learned behavioral or adaptive neurological modifications.

With respect to public preschool, elementary and secondary educational services, a qualified person with a disability means a
disabled person:

A. who is of an age during which nondisabled persons are provided educational services;
B. who is of any age during which it is mandatory under Michigan law to provide educational services to disabled persons; or

C. to whom the State is required to provide a free appropriate public education pursuant to the Individuals with Disabilities
Education Improvement Act (IDEIA).

With respect to vocational education services, a qualified person w-,@ a disability means a person with a disabilitydisablted-persen
who meets the academic and technical standards requisite to admission or participation in the vocational program or activity._ The



Board will not deny a student with disabilities access to its vocational education programs or courses due to architectural and/or
equipment barriers, or because the student needs related aids or services to receive an appropriate education.

Compliance Officers
The Board designates the following individuals to serve as the District’'s 504 Compliance Officers/ADA Coordinators (hereinafter
referred to as the "District Compliance Officers)".

Br-Amy-Kruppe—

Superintendent—_Office of Human Resources
Hazel Park School District

1620 E. Elza Avenue

Hazel Park, MI 48030

2486585221 248-658-5241

amy-kruppe@hazetparksehools-org_humanresources@hazelparkschools.org

Br—MicheHeKrause_Tamaran Dillard
Superviser-of-Speeiat-Edueation_Director of Student Support Services
Hazel Park School District

1620 E. Elza Avenue

Hazel Park, MI 48030

248-658--546+ 5206
mickhellekrause—_tamaran.dillard@hazelparkschools.org

The names, titles, and contact information of these individuals will be published annually in the parent/student and staff handbooks
and on the School District's website_and on each individual school's website.

Building Principals shall serve as Building Section 504/ADA Compliance Officers ("Building Compliance Officers").

The District Compliance Officers are responsible for coordinating the District's efforts to comply with and fulfill its responsibilities
under Section 504 and Title II of the ADA. A copy of Section 504 and the ADA, including copies of the implementing regulations, may
be obtained from the District Compliance Officers.

The District Compliance Officers will oversee the investigation of any complaints of discrimination based on disability, which may be
filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints.

The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. See below. The
Board will further establish and implement a system of procedural safeguards in accordance with Section 504, including the right to
an impartial due process hearing. See AG 2260.01B.

Training

The District Compliance Officers will also oversee the training of employees in the District so that all employees understand their
rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and
practices with respect to fully implementing and complying with the requirements of Section 504/ADA.

The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.

Facilities

No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they are
readily accessible to persons with disabilities. This includes, but is not limited to, providing accommodations to parents with
disabilities who desire access to their child's educational program or meetings pertinent thereto. Programs and activities will be
designed and scheduled so that the location and nature of the facility or area will not deny a student with a disability the opportunity
to participate on the same basis as students without disabilities.

Education
The Board is committed to identifying, evaluating, and providing a free appropriate public education (FAPE) to students within its

jurisdiction who have a physical or mental impairment that substantially limits one or more major life activities, regardless of the
nature or severity of their disabilities. 77



An appropriate education may include regular or special education and related aids and services to accommodate the unique needs
of students with disabilities. For students with disabilities disabled-stadents who are not eligible for specially designed instruction
under the IDEIA, the special education and related aids and services (including accommodations/modifications/interventions) they
need in order to have their needs met as adequately as the needs of nondisabled students are met, shall be delineated, along with
their placement, in a Section 504 Plan (Form 2260.01A F13). Parents/guardians/custodians ("parents") are invited and encouraged
to participate fully in the evaluation process and development of a Section 504 Plan._The quality of education services provided to
students with disabilities will be equal to the quality of services provided to students without disabilities.

The Board is committed to educating (or providing for the education of) each qualified person with a disability who resides within the
District with persons who are not disabled to the maximum extent appropriate. Generally, the District will place a person with a
disability in the regular educational environment unless it is demonstrated that the education of the person in the regular
environment, even with the use of supplementary aids and services cannot be achieved satisfactorily. If the District places a person
in a setting other than the regular educational environment, it shall take into account the proximity of the alternate setting to the
person's home._If the Board operates a separate class or facility that is idenitifiable as being_for persons with disabilities, the facility,
program, and activities and services must be comparable to the facilities, programs, and activities and services offered to students
without a disability.

The District will provide non-academic extracurricular services and activities in such a manner as is necessary to afford qualified
persons with disabilities an equal opportunity for participation in such services and activities. Non-academic and extracurricular
services and activities may include counseling services, physical recreational athletics, transportation, health services, recreational
activities, special interests groups or clubs sponsored by the District, referrals to agencies that provide assistance to persons with
disabilities, and employment of students. In providing or arranging for the provision of meals and recess periods, and non-academic
and extracurricular services and activities, including those listed above, the District will verify that persons with disabilities
participate with persons without disabilities in such services and activities to the maximum extent appropriate.

Notice

Notice of the Board's policy on nondiscrimination in education practices and the identity of the District's Compliance Officer(s) will be
republished on the District's website and posted throughout the District, and includedpubtished-in the District's recruitment
statements or general information publications.

Complaint Procedures

If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.

In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), parents and
students will be notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication
of Section 504. In addition, students and their parents will be notified of their right to file a complaint with the U.S. Department of
Education's Office for Civil Rights. Finally, students and parents will be advised of their right to request a due process hearing before
an Impartial Hearing Officer (IHO) regarding the identification, evaluation or educational placement of persons with disabilities,
including the right to participation by the student’s parents or guardian and representation of counsel, and their right to examine
relevant education records.

Internal complaints and requests for due process hearings must be put in writing and must identify the specific circumstances or
areas of dispute that have given rise to the complaint or the request for a hearing, and offer possible solutions to the dispute. The
complaint or request for due process hearing must be filed with a District Compliance Officer within specified time limits. The
District's Compliance Officer is available to assist individuals in filing a complaint or request.

Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)_(i.e.,_a day(s) _that the
Board office is open for normal operating_hours, Monday - Friday, excluding State-recognized holidays).

Internal Complaint Procedures

An internal complaint may be filed by a student and/or parent. A student and/or parent may initiate the internal complaint procedure
when s/he/they believe that a violation, misapplication or misinterpretation of Section 504 has occurred. Additionally, the following
procedure may be used for any disagreement with respect to actions regarding the identification, evaluation, or educational program
or placement of students who are identified as disabled or believed to be disabled pursuant to Section 504, and are not eligible under
the IDEIA, except in the case of disciplinary actions where the provisions of the Student Code of Conduct apply. Use of the internal
complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with the U.S.
Department of Education's Office for Civil Rights or requesting a due process hearing.

Step 1

Investigation by the Building Compliance Officer: A student or parent may initiate an investigation by filing a written internal
complaint with the Building Compliance Officer. The complaint should fully describe the circumstances giving rise to the dispute and
how the child is adversely affected. The complaint must be filed as soon as possible, but not longer than thirty (30) eaterdar days
after disclosure of the facts giving rise to the complaint. The Buildiing Compliance Officer shall conduct an impartial investigation of
the complaint. As part of the investigation, the Building Compliance Officer shall permit the complainant to present witnesses and



other evidence in support of the complaint. The investigation shall be completed within fifteen (15) sekeet days of the written
complaint being filed. The Building Compliance Officer will notify the complainant in writing of his/her decision.

Step 2

Appeal to the District Compliance Officer: If the complaint is not resolved satisfactorily at Step 1, the student or parent may appeal
the Building Compliance Officer's decision in writing to the District Compliance Officer. The appeal must be made within five (5)
sehoot days following receipt of the Building Compliance Officer's decision. The District Compliance Officer will review the case, may
conduct an informal hearing, and will notify all parties in writing of his/her decision within ten (10) sekeet days of receiving the
appeal.

Step 3

If the complaint is not resolved satisfactorily at Step 2, the student or parent may request a due process hearing, provided the
complaint involves an issue related to the identification, evaluation, or placement of the student.

If it is determined that the Complainant was subjected to unlawful discrimination, the Building and District Compliance Officers€os
must identify what corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The
corrective action should be reasonable, timely, age-appropriate and effective, and tailored to the specific situation.

OCR Complaint

At any time, if a student or parent believes that s/he has been subjected to discrimination based upon his/her disability in violation
of Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights
("OCR"). The OCR can be reached at:

U.S. Department of Education
Office for Civil Rights

Cleveland Office

1350 Euclid Avenue, Suite 325
Cleveland, Ohio 44115

(216) 522-4970

FAX: (216) 522-2573

TDD: (216) 522-4944

E-mail: OCR.Cleveland@ed.gov
Web: http://www.ed.gov/ocr

Except in extraordinary circumstances, the OCR does not review the result of individual placement and other educational decisions,
so long as the District complies with the "process" requirements of Subpart D of Section 504.

Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by Section 504 or the ADA, or because that individual
made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an investigation,
proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any
other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

79
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Legal 29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended
34 C.F.R. Part 104
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

Last Modified by Debbie Scott on June 2, 2021
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3120 - EMPLOYMENT OF PROFESSIONAL STAFF

The Board of Education recognizes that it is vital to the successful operation of the District that positions created by the Board be
filled with highly-qualified and competent personnel. Farther—pursuantte-the-Administrative Rules-Geverningthe-Certificationof
Miehigan—teachers—+The Board requires that anyone employed as a professional staff member with instructional responsibilities in an
elementary or secondary school in thls District hold a certlﬂcate permlt or vocatlonal authorlzatlon valid for the positions to which
s/he is assigned

The Board shall approve the employment, and also, when not covered by the terms of a negotiated, collectively-bargained
agreement, fix the compensation, and establish the term of employment for each professional staff member employed by the Board.

Individuals employed in the following categories shall be considered members of the professional staff:

A. (X ) Teachers
B. (X ) Ancillary Staff

C. (X ) Administration

D. ()

E.()

F. ()
G. ()

All professional staff are subject to a criminal history record check. See Policy 3121.
[X ] Such approval shall be given only to those candidates for employment recommended by the Superintendent.

[ 1 Such approval shall be given only to those candidates for employment chosen by the Board from a group selected by the
Superintendent.

[X 1 When any recommended candidate has been rejected by the Board, the Superintendent shall make a substitute
recommendation.

[X ] All applications for employment shall be referred to the Director of Human Resources.

Relatives of Board members may be employed by the Board, provided the Board member does not participate in any way in the
discussion or vote on the employment when a conflict of interest is‘BinvoIved.



[X ] Relatives of staff members may be employed by the Board, provided the staff member being employed is not placed in a
position in which s/he would be supervised directly by the relative staff member.

[X ] The Board will not employ (but may reemploy) the
(X ) children, siblings, spouse, parents, in-laws, or bona fide dependents (IRS criteria) of a Board member.

() children, siblings, spouse, parents, in-laws, or bona fide dependents (IRS criteria) of a regular full-time professional staff
member.

[X ] Applications for employment will not be accepted from any current District Board member. If a Board member wishes to apply
for a position, his/her resignation must be accepted by the Board prior to submitting an application.

[X 1 Any professional staff member's intentional misstatement of fact or omission material to his/her qualifications for employment
or the determination of salary shall be considered by this Board to constitute grounds for dismissal.

[X ] The temporary employment of professional staff members prior to approval by the Board is authorized when their employment
is required to maintain continuity in the educational program. Employment shall be recommended to the Board at the next regular
meeting.

[X 1 No candidate for employment to the professional staff as a nonadministrator shall receive recommendation for such
employment without having proffered visual evidence of proper certification or that application for such certification is in process,

except as otherwise permitted by law.urderthe-foltowing-cireurmstanecess:

Prior to hiring an applicant, the Superintendent shall obtain from the applicant a signed Consent to Obtain Records (Form 3120 F2)
and shall obtain from the applicant's current or immediately-previous employer any records, including the applicant's personnel file
relating to unprofessional conduct in which the applicant engaged. Any such records are to be reviewed prior to a recommendation
for employment and may be disclosed to those individuals directly involved in evaluating the applicant's qualifications.

The Superintendent shall prepare administrative guidelines for the recruitment and selection of all professional staff.




M.C.L. 380.1229 - 1231, 380.1233, 380.1233b, 380.1237, 380.1531d, 380.623
26-49-5-c6319-%7/86+

R 390.1105

© Neola 26192021

Legal M.C.L. 380.1229 - 1231, 380.1233, 380.1233b, 380.1237, 380.1531d, 380.623
R 390.1105

Last Modified by Debbie Scott on November 11, 2021
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3123 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

The Board of Education prohibits discrimination against any employee or applicant based upon his/her disability. As such, the Board
will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise discriminate
against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement or discharge of
employees, employee compensation, job training, or other terms, conditions and privileges of employment. The Board further will
not limit, segregate or classify applicants or employees in any way that adversely affects their opportunities or status because of
disability. Additionally, the Board will not participate in any contractual or other relationships that have the effect of subjecting
qualified individuals with disabilities who are applicants or employees to discrimination on the basis of disability.

"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental impairment
that substantially limits one (1) or more major life activities. Major life activities are functions such as caring for one's self,
performing manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning,
reading, concentrating, thinking, communicating, sitting, reaching, interacting with others, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a body system.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact
lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other implantable hearing devices,
mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aides
or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy.

A qualified person with a disability means the individual satisfies the requisite skill, experience, education and other job-related
requirements of the employment position such individual holds or desires and, with or without reasonable accommodation, can
perform the essential functions of the job in question.

The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a record of a
disability, unless the accommodation would impose an undue hardship on the operation of the District’'s program and/or activities. A
reasonable accommodation is not required for an individual who is merely regarded as having a disability.

Compliance Officers

The Board designates the following individuals to serve as the District's 504 Compliance Officers)/ADA Coordinators (hereinafter

referred to as the "District Compliance Officers").
84

Br—Amy-Kruppe



Superintendent—_Office of Human Resources
Hazel Park School District

1620 E. Elza Avenue
Hazel Park, MI 48030
248-658-5221248-658-5241

amy-krappe@hazelparksehoots-orghumanresources@hazelparkschools.org

Br—MicheHeKrause_Tamaran Dillard

Superviser-of- Speeial-Edueation_Director of Student Support Services
Hazel Park School District

1620 E. Elza Avenue

Hazel Park, MI 48030

248-658-548+5206
miehettekrause_tamaran.dillard@hazelparkschools.org

The names, titles, and contact information of these individuals will be published annually on the School District's web site and in
the Student Handbook.

The District Compliance Officers are responsible for coordinating the District's efforts to comply with and fulfill its responsibilities
under Section 504 and Title II of the Americans with Disabilities Act, as amended ("ADA"). A copy of Section 504 and the ADA,
including copies of their implementing regulations, may be obtained from the District Compliance Officers.

The District Compliance Officers will oversee the investigation of any complaints of discrimination based on disability, which may be
filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints. The Board will
provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. See below.

Training

The District Compliance Officers will also oversee the training of employees in the District so that all employees understand their
rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and
practices with respect to fully implementing and complying with the requirements of Section 504/ADA.

The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.

Facilities

No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they are
readily accessible to persons with disabilities.

Notice

Notice of the Board's policy on nondiscrimination in employment practices and the identity of the District's Compliance Officers will
be published on the District's website and posted throughout the District, and includedpubtished in the District's recruitment
statements or general information publications.

Complaint Procedures

If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.

In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), employees will be
notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication of Section 504.
In addition, employees will be notified of their right to file a complaint with the U.S. Department of Education's Office for Civil Rights.

Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to the
complaint, and offer possible solutions to the dispute. The complaint must be filed with a District Compliance Officer within the time
limits specified below. The District's Compliance Officer is available to assist individuals in filing a complaint.

Unless expressly stated otherwise, the term "day" or "days" as used in this policy means business day(s) (i.e., a day(s)
that the Board office is open for normal operating hours, Monday - Friday, excluding State-recognized holidays).

Internal Complaint Procedure

The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints alleging
discrimination based upon disability. This complaint procedure is ngk available to unsuccessful applicants. Use of the internal
complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with the U.S.
Department of Education's Office for Civil Rights.



A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with the
District Compliance Officer.

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal written
complaint with the District Compliance Officer. The written complaint must contain the name and address of the individual or
representative filing the complaint, be signed by the complainant or someone authorized to sign for the complainant, describe
the alleged discriminatory action in sufficient detail to inform the District Compliance Officer of the nature and date of the
alleged violation, and propose a resolution. The complaint must be filed within thirty (30) eaterdar days of the circumstances
or event giving rise to the complaint, unless the time for filing is extended by the District Compliance Officer for good cause.

C. The District Compliance Officer will conduct an independent investigation of the matter (which may or may not include a
hearing). This complaint procedure contemplates informal, but thorough investigations, affording all interested persons and
their representatives, if any, an opportunity to present witnesses and other evidence relevant to the complaint. The District
Compliance Officer will provide the complainant with a written disposition of the complaint within ten (10) werk days. If no
decision is rendered within ten (10) werk days, or the decision is unsatisfactory in the opinion of the complainant, the
employee may file, in writing, an appeal with the Superintendent. The District Compliance Officer shall maintain the District’s
files and records relating to the complaint.

D. The Superintendent will, within ten (10) werk days of receiving the written appeal, conduct a hearing with all parties involved
in an attempt to resolve the complaint.

The Superintendent will render his/her decision within ten (10) werk days of the hearing.
E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings.

F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of
other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal
complaint procedure is not a prerequisite to the pursuit of other remedies.

If it is determined that the Ceomplainant was subjected to unlawful discrimination, the CO must identify what corrective action will
be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate and effective, and tailored to the specific situation.

OCR Complaint

At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in violation of
Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights ("OCR").
The OCR can be reached at:

U.S. Department of Education
Office for Civil Rights
Cleveland Office

1350 Euclid Avenue

Suite 325

Cleveland, Ohio 44115

(216) 522-4970

FAX: (216) 522-2573

TDD: (216) 522-4944

E-mail: OCR.Cleveland@ed.gov
Web: http://www.ed.gov/ocr

Retaliation




Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because that
individual made a report, formal complaint,_testified, assisted or participated or refused to participate in any manner in an
investigation,_proceeding, or hearing_under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

© Neola 26142021

Legal 29 C.F.R. Part 1630
29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended
34 C.F.R. Part 104
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

Last Modified by Debbie Scott on November 11, 2021
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3362 - ANTI-HARASSMENT
General Policy Statement

It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment. This commitment applies to all School District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.

The Board will vigorously enforce its prohibition against harassment based on race, color, national origin, sex (including sexual
orientation and transgender identity), disability, age (except as authorized by law), religion, height, weight, marital or family status,
military status, ancestry, or genetic information (collectively, "Protected Classes") that are protected by Federal civil rights laws
(hereinafter referred to as unlawful harassment), and encourages those within the School District community as well as third parties,
who feel aggrieved to seek assistance to rectify such problems. The Board will investigate all allegations of harassment and in those
cases where unlawful harassment is substantiated, the Board will take immediate steps to end the harassment, prevent its
recurrence, and remedy its effects. Individuals who are found to have engaged in unlawful harassment will be subject to appropriate
disciplinary action.

[X 1. The District will offer counseling_services to any person found to have been subjected to unlawful harassment, and, where
appropriate, the person(s) who committed the unlawful harassment.

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated
as a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for
reporting and/or investigating unlawful harassment charges comprises part of one's supervisory duties.
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Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed
according to their plain and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of
whether the person files a formal complaint or is pursuing an informal resolution to the alleged harassment.

Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the
Reporting Party files a formal complaint or is seeking an informal resolution to the alleged harassment.

School District community means students and Board employees (i.e., administrators, and professional and classified
staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision
of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers,
participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board,
and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off District property).

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a
day(s) that the Board office is open for normal operating hours, Monday - Friday, excluding State-recognized holidays).

Bullying

Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal,

or physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or

pervasive enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation;
or unreasonably interfere with the individual's school or work performance or participation; and may involve:

A. teasing;

B. threats;

C. intimidation;

D. stalking;

E. cyberstalking;

F. cyberbullying;

G. physical violence;

H. theft;

I. sexual, religious, or racial harassment;
J. public humiliation; or

K. destruction of property.

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct
directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an
employee's work performance; or
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Sexual Harassment

Pursuant to Title VII of the Civil Rights Act of 1964 andTitle-béof-the-Educationat-Amendmentsof1972; "sexual harassment" is
defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status
in a class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity.

Sexual harassment may involve the behavior of a person of either any gender against a person of the same or eppesiteanother
gender.

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may constitute
sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.

B. Unwanted physical and/or sexual contact.

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular programs,_activities or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances.

D. Unwelcome verbal expressions-ef-a-sexualrature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;

unwelcome suggestive or insulting sounds or whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, graffiti, videostapes, posters, audio recordings or literature, placed in the work or
educational environment, that may reasonablywhieh-may embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.

G. Asking_about, or telling_about, sexual fantasies, sexual prefeences, or sexual activities.

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history.

I. Giving_unwelcome personal gifts such as lingerie that suggest the desire for a romantic relationship.

). Leering_or staring_at someone in a sexual way, such as staring_at a person's breats, buttocks. or groin.

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of
creating discomfort and/or humiliation to another.

M. In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects other employees or
otherwise creates a hostile work environment.

N. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a
student's personal space and personal life.

0. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.
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Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education,
or such that it creates a hostile or abusive employment or educational environment.

NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the School District community
is prohibited, and any teacher, administrator, coach, or other school authority who engages in sexual conduct with a student may
also be guilty of the criminal charge of "sexual battery". The issue of consent is irrelevant in regard to such criminal charge and/or
with respect to the application of this policy to District employees or other adult members of the School District community.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating
an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
disability and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabilityeisabling-eendition, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or pertains to a
person's genetic information.

Anti-Harassment Compliance Officers

The Board designates the Human Resources Office Designees to serve as "Anti-Harassment Compliance Officers" for the District.
They are hereinafter referred to as the "Compliance Officers".

Office of Human Resources

Hazel Park School District

1620 E. Elza Avenue

Hazel Park, MI 48030

248-658-5241
humanresources@hazelparkschools.org

The names, titles, and contact information of these individuals will be published annually on the School District's website and in the
parent and staff handbooks and on the School District's website.

The Compliance Officer(s) are responsbile for coordinating the Dis ict‘s efforts to comply with applicable Federal and State laws and
regulations, including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.



The Compliance Officers will be available during regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing of a formal complaint and where all parties are in agreement to participate in an informal process.

Compliance Officers shall accept complaints of unlawful harassment directly from any member of the School District community or a
visitor to the District, or receive complaints that are initially filed with a school building administrator. Upon receipt of a complaint
either directly or through a school building administrator, a Compliance Officer will begin either an informal or formal process
(depending on the request of the member of the School District community alleging harassment or the nature of the alleged
harassment), or the Compliance Officer will designate a specific individual to conduct such a process. In the case of a formal
complaint, the Compliance Officer will prepare recommendations for the Superintendent or will oversee the preparation of such
recommendations by a designee. All members of the School District community must report incidents of harassment that are
reported to them to the Compliance Officer within two (2) business days of learning of the incident.

Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this policy, to report
such observations to one of the Compliance Officers within two (2) business days. Thereafter, the Compliance Officer or designee
must contact the student, if age eighteen (18) or older, or the student's parents if under the age eighteen (18), within two (2)
business days to advise s/he/them of the Board's intent to investigate the alleged misconduct, including the obligation of the
Compliance Officer or designee to conduct an investigation following all the procedures outlined for a formal complaint.

Reports and Complaints of Harassing Conduct

Members of the School District community;—which-retades—alt-staffiand-thirdparties along with Third Parties are encouraged to
promptly report incidents of harassing conduct to an administrator, supervisor or other School District official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who
receives such a reporteemptaint shall file it with the Bistriet'sAntiHarassment Compliance Officer within two (2) days of receiving
the report of the harassment. at-histherfirstconvenienrees

Members of the School District community erthire-partiesand Third Parties who believe they have been unlawfully harassed by
another member of the School District community or a Third Partythire-party are entitled to utilize the Board's complaint process that
is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant'seemplairing
ndivduat's employment or participation in educational or extra-curricular programs. While there are no time limits for initiating
complaints of harassment under this policy, individuals should make every effort to file a complaint as soon as possible after the
conduct occurs while the facts are known and potential witnesses are available.

If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work
environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal will report the
act of bullying, aggressive behavior and/or harassment to theere-ef-the-Anti-Harassment Compliance Officers who shall investigate
the allegation in accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy 2266, the
matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the Compliance
Officer investigates the allegation, or the matter is being_addressed pursuant to Policy 2266, the Principal shall suspend thekisther
Policy 5517.01 investigation to await the Compliance Officer's written report_or the determination_of responsibility pursuant to Policy
2266. The Compliance Officer shall keep the Principal informed of the status of the Policy 3362 investigation and provide the
PrincipalkimArer with a copy of the resulting written report._Likewise, the Title IX Coordinator will provide the Principal with the
determination of responsibility that results from the Policy 2266 grievance process.




Investigation and Complaint Procedure (See Form 3362 F1)

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, anyAry employee or other member of the School District community or Third Partytkire-party (e.g., visitor to the District)
who believes that they havestre-has been subjected to unlawful harassment may seek resolution of thehisther complaint through

the procedures described below. The formal complaint process involves an investigation of the Complainant's claims of harassment or
retaliation and a Drocess for renderlnq a decision reqardlnq whether the charqes are substantiated. e+t-hef—t-he—rﬁ¥er=ma4—e#er=ma+

Due to the sensitivity surrounding complaints of unlawful harassment, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) eaterdar-days after the conduct occurs while the
facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be
completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).

The irfermaland-fermal-procedures set forth below are not intended to interfere with the rights of any individual to pursue a
complaint of unlawful harassment or retaliation with the United States Department of Education Office for Civil Rights_and / or Equal
Employment Opportunity Commission ("EEOC").

Informal Complaint Procedure

The goal of the informal complaint procedure is promptly to stop inappropriate behavior and te-ivestigateand-facilitate resolution
through an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student, other
member of the School District community, or Third Party who alleges unlawful harassment or retaliation. third-parby-who-believes
stHhe-has-beerurtawfuly-harassed-orretatiatedagainst. This informal procedure is not required as a precursor to the filing of a
formal complaint. The informal process is onIv available in those circumstances where the Complainant the Respondent mutually
agree to particpate in it. a t

patrticipate--sueh-proeess:

The ComplainantEsm

&H&wﬁ%l-y—harassed—e%reﬁ&l-rated—ag&mst may proceed |mmed|ate|y to the formal complalnt process and |nd|V|duaIs who seek

resolution through the informal procedure may request that the informal process be terminated at any time to move to the formal
complaint process.

All complaints involving a District emDIovee any other adult member of the School Dlstrlct community or a Third Party and student
will be formallv |nvest|qated

As an initial course of action, if a Complainant feels comfortable and safe inar-rdividual-feelsthat-sthe-isbeirg-untawfualy-harassed
and-sthe-is-able-and-feels—safe doing so, the individual should tell or otherwise inform the Respondent that the alleged

harassingharasser-that-the-conductisunwelcomeand must stop. Sueh-directcommunicationshewldnot-beutiized-in—<cireumstances
vetring-sexdalweterce—The Complainanteemptainirg-redividuat should address the allegedly harassing conduct as soon after it
occurs as possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to
intervene on behalf of the Complainantirdiviguat if requested to do so. A ComplainantAr-adividuat who is uncomfortable or unwilling
to directly approach the Respondent about the alleged inappropriate conduct mayfileirferm-the-harasseref-histhercomplaintishot
prehibited-from-otherwisefiling an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment,
such as sexual harassment, the Compliance Officer may advise against the use of the informal complaint process.
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writing: (1) to a teacher, other employee, or building administrator; (2) directly to one of the Compliance Officers; and/or (3) to the
Superintendent or other District-level employee.

All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as
described below en-hisHrerewn, or appoint another individual to facilitate an informal resolution.

The Board's Seheet-Bistriet's-informal complaint procedure is designed to provide employees, other members of the School District
community, or third parties who believe they are being unlawfully harassed with a range of options designed to bring about a
resolution of their concerns. Depending upon the nature of the complaint and the wishes of the Complainantirdividuat-claiming
wrtawfa-harassment, informal resolution may involve, but not be limited to, one or more of the following:

A. Advising the Complainantirdivigaat about how to communicate the unwelcome nature of the behavior to the
RespondentaHeged-harasser.

B. Distributing a copy of thisthe-arti-harassrent policy as a reminder to the individuals in the school building or office where the
Respondent works or attends. individuat-whose-behaviorisbeirgquestioned-works-erattends:

C. If both parties agree, the Compliance Officer may arrange and facilitate a meeting or mediation between the Complainant and

the Respondent to work out a mutual resolutlon betweeﬁ+he—mémdﬁa4flammg—hafassmeneaﬁd+h&méw+duakaeeused—ef

While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer / e+-designee is
directedwiHt-exereise-histrerauthority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the
informal complaint. If the Complainant isParties-whe-are dissatisfied with the results—efthe informal complaint process,_the
Complainant may proceed to file a formal complaint. And, as stated above, either partyparties may request that the informal process
be terminated at any time to move to the formal complaint process.

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint
process be terminated to move to the formal complaint process, or the Complainant, from the outset, elects to file a formal
complaint, or the CO determines the allegations are not appropriate for resolution through the informal process, #-the-individuat

electsto-fleaformat-complaintinitialy; the formal complaint process shall be implemented.

The ComplainantAr-indhw v v v

teas-the"Cemplairant’; may flle a formal complalnt either orally or in writing, with a teacher Principal, the Compllance Officer,
Superintendent, or other District empteyee_official. Due to the sensitivity surrounding complaints of unlawful harassment and
retaliation, timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a formal
complaint within thirty (30) eaterdardays after the conduct occurs while the facts are known and potential witnesses are available. If
a Complainant informs a teacher, Principal, Superintendent, or other District officialemployee, either orally or in writing, about any
complaint of harassment or retaliation, that employee must report such information to the Compliance Officer or designee within two
(2) business days.

Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the
investigation and the decision-making process.

All formal complaints must include the following information to the extent knownlt is available: the |dent|ty of the
Respondentirdividuat-believed-to-have i g ; a detailed
description of the facts upon which the complalnt is based a list of potentlal witnesses; and the resolution sought by the
Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral
interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory
phase to protect the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment
or schedule for the Complainant and/or the_Respondent. aHeged-harasser In making such a determination, the Compliance Officer
should consult the Complainant to assess whether the individual agrees withkisfreragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions s/he deem
appropriate in consultation with the Superintendent.
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Within two (2) business days of receiving the complaint, the Compliance Officer_/ era-designee will initiate a formal investigation to
determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation._The Principal will not conduct
an investigation unless directed to do so by the Compliance Officer.

Simultaneously, the Compliance Officer will inform the Respondent that a formalirdividuat-ateged-to-have-enrgagedin-the-harassing
er-retatiatery-conducthereinafterreferredte—as-the—Resperdent——thata complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and / or administrative guidelines,
including the Board's Anti-Harassment policy. The Respondent must also be informed of the opportunity to submit a written response
to the complaint within five (5) busiress-days.

Although certain cases may require additional time, the Compliance Officer / era-designee will attempt to complete an investigation
into the allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation
will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the Compliance Officer / erthe designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based on the
evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
Respondent engaged in unlawful harassment/retaliation of the Complainant. Eemptatrant-has-been-subjected-to—urtawfut
harassment. The Compliance Officer's recommendations must be based upon the totality of the circumstances.—retuding-the-ages
and-maturitytevels-of-those-invelved: In determining if discriminatory harassment or retaliation occurred, a preponderance of
evidence standard will be used. The Compliance Officer may consult with the Board’s legal counsel before finalizing the report to the
Superintendent.

Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer /erthe designee,
the Superintendent must either issue a final decision regarding whether the complaint of harassment has been substantiated or
request further investigation. A copy of the Superintendent's final writtendecision will be delivered to both the Complainant and the
Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a final written decision as described above.

The decision of the Superintendent shall be final.

The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of
whether the member of the School District community or Third Partythird-party alleging the unlawful harassment/retaliation pursues
the complaint. The Board also reserves the right to have the formal complaint investigation conducted by an external person in
accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.

[X ] The parties may be represented, at their own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit
of other remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law
enforcement, or the filing of a civil action in court. Use of this internal complaint process is not a prerequisite to the
pursuit of other remedies.

Privacy/Confidentiality

The Sehesol District will employ all reasonable efforts to protect the rights of the Complainant, the Respondentirdividuals)against
whem-the-complairtisfiled, and the witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to
take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality,
however cannot be guaranteed Addltlonallv, the Respondent mus95e prowded the Complalnant s identity. AH-Comptlatrants




During the course of a formal investigation, the Compliance Officer /er-histherdesignee will instruct all members of the School
District community and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is
interviewed as part of a harassment investigation is expected not to disclose any information that is learned or providedstetearns

er-thatsHrepreviges during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment / retaliation by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of
this policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in
the matter, including the ages and maturity levels of those involved. In those cases where unlawful harassment is not substantiated,
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
recurrence, and remedy its effects.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may intimidate,
threaten, coerce or interfere with any individual because the person opposed any act or practice made unlawful by any
Federal or State civil right law, or because that individual made a report, formal complaint testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under those laws and/or
the policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or
enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this policy.

Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any school teacher or school employee who knows or suspects that a child under the age of eighteen (18) or that
a person with a disability receiving services as a student from the school regardless of age has suffered or faces a threat of suffering
a physical or mental wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to immediately
report that knowledge or suspicion to the county children's services agency. If, during the course of a harassment investigation, the
Compliance Officer or a designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of
the Complainant, a report of such knowledge must be made in accordance with State law and Board Policy.

Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a
designee's obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a
designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment
investigation be inhibited by the involvement of outside agencies without good cause after consultation with the Superintendent.

Education and Training

In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent-erdestgree shall provide appropriate information to all members of the School
District community related to the implementation of this policy ang shall provide training for District students and staff where
appropriate. All training, as well as all information provided regarding the Board's policy and harassment in general, will be age and
content appropriate.



Retention of Investigatory Records and Materials

The Compliance Officer(s)_are responsbile for overseeing_retention of all records that must be maintained pursuant to this policy. All

individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:

A.

B.

O

all written reports/allegations/complaints/grievances/ statements/responses pertaining to an alleged violation of this policy;

any narratives that memorialize oral reports/allegations/ complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the

Board to full its responsibilities related to the investigation and/or the District’s response to the alleged violation of this policy;

. written witness statements;
. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this

policy (i.e., not after-the-fact commentary about or media coverage of the incident);

. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a

computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary

sanctions issued to students or employees for violations of this policy;

. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other

documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

. documentation of any supportiveirterirr measures offered and/or provided to the Complainant and / or the

Respondent, complatrantsandlorthealeged-perpetrators; including no contact orders issued to both parties, the dates the no

contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;

. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its

recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents

used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student_Code of Conduct and/or Employee Handbooks-e+-Cedes-ef-Conduct);

. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or

harassment;

. documentation of any training provided to District personnel related to this policy, including but not limited to, notification of

the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy.

. (X)_documentation that any rights or opportunities that the District made available to one party during_the investigation were

made available to the other party on equal terms;

. (X)_copies of any_notices sent to the alleged perpetrator/responding_party of the allegations constituting_a potential violation

of this policy;.

. (X)_copies of any notices sent to the Complainant and the Respondent in advance of any interview, meeting or hearing;
. (X)_copies of any documentation or evidence used during the informal and formal disciplinary meetings and hearings,

including_the investigation report, and any written responses submitted by the Complainant or the Respondent.

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law - e.g., student records and confidential medical records.
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The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained
in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by
the District’s records retention schedule.

Revised 6/15/20

© Neola 26182021

Legal Titles VI and VII of the Civil Rights Act of 1964, 42 U.S.C. 2000d et seq.

20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004
(IDEIA)

29 U.S.C. 621 et seq, Age Discrimination in Employment Act of 1967

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 2000e et seq.

42 U.S.C. 1983

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
29 C.F.R. Part 1635

Title IX of the Educational Amendments of 1972, 20 U.S.C. 1681 et seq.
29 U.S.C. 794, Rehabilitation Act of 1973, as amended

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
The Handicappers’ Civil Rights Act, M.C.L. 37.1101 et seq.

The Elliott-Larsen Civil Rights Act, M.C.L. 37.2101, et seq.

Policies on Bullying, Michigan State Board of Education, 7-19-01

Model Anti-Bullying Policy, Michigan State Board of Education, 09-2006
National School Boards Association Inquiry and Analysis — May 2008

Last Modified by Debbie Scott on November 11, 2021
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3430 - LEAVES OF ABSENCE

All professional staff members not otherwise covered by the terms of a negotiated, collectively-bargained agreement of this District
shall be entitled to the leave benefits which are not less than those provided in the master agreement with the paraprofessionals.

All requests for unpaid leaves of absence by professional staff members shall be presented to the Board of Education for approval.

Any professional staff member granted a leave of absence by the Board shall be considered to have terminated all work with the
School District until the completion of the leave. Exceptions may be made by the Superintendent in cases where the best interest of
the District might be served.

[X ] Paid Medical Leave (PML)

This policy provision applies to all District employees who are eligible to accrue paid medical leave under the Paid Medical Leave Act
(PMLA). "Paid Leave" includes, but is not limited to, paid vacation days, paid personal days, and paid sick days time-eff-te—PFO).

The District adopts [CHOOSE ONE (1) OF THE TWO (2)_ FOLLOWING OPTIONS]

[X ] [OPTION #2]

The Frontload Method

The District will frontload ferty46)-heurs-ofPaidMedicalteave_twelve (12) days of sick leave to eligible employees on July 1 of each
year. No more than two (2)_sick leave days may be used for personal busmess Ma1=eh—2-9—29—1—9—wh:eh—v~+ﬂ4—be—p1=era’eed—ﬁer—t+re—ﬁfs%

A benefit year is the consecutive twelve (12)_month period indicated above used by the District to calculate an eligible employee’s

benefits.

[END OF OPTIONS] 99




An employee may use Paid Medical Leave under the PMLA for:

A. An employee or employee’s family member’s mental or physical illness,_injury, health condition and medical diagnosis,_care,
or treatment, preventative medical care.

B. If the employee or the eligible employee’s family member is a victim of domestic violence or sexual assault:

1. for medical, psychological or other counseling for physical or psychological injury or disability;,

2. to obtain services from a victim services organization;

3. to relocate due to domestic violence or sexual assault;

4. to obtain legal services; and/or

5. to participate in any civil or criminal proceedings related to or resulting_from the domestic violence or sexual assault.

C. Closure of the employee’s primary workplace due to a public health emergency or to provide care for a child whose school or
place of care has been closed due to a public health emergency.

D. If health authorities or a health care provider have determined that the employee or employee’s family member would
jeopardize the health of others because of their exposure to a communicable disease regardless of whether employee or
family member has actually contracted the communicable disease.

Definitions

A "family member" includes:

A. a biological, adopted or foster child, stepchild or legal ward, or a child to whom the employee stands in loco parentis;

B. a biological parent, foster parent, stepparent, or adoptive parent or a legal guardian of an employee or the employee’s
spouse, or an individual who stood in loco parentis when the employee was a minor child;

C. an individual to whom the employee is "legally married under the laws of any state; "

D. a grandparent or grandchild; and

E. a biological, foster, or adopted sibling.

[X_ ]_PMLA leave must be used in ere{Hheurinerements-t-3-one half (1/2)_day increments BRAFFING-NOFE:—MAY-INSERTA
LONGERINEREMENTIEND-OF-OPHONST

An eligible employee who is using Paid Medical Leave because of domestic violence or sexual assault may be required to provide
documentation that the Paid Medical Leave has been used for that purpose.

Employees must follow the District’s usual practice or procedure for requesting, although the District will give employees three (3)
days to acquire the proper documentation if the time off is used for paid medical leave, for the reasons set forth above.

Employees will be paid at a rate equal to the greater of either the normal hourly or base wage rate for that employee or the
minimum wage rate,_at the time of absence. PMLA pay will not include overtime pay,_holiday pay, bonuses, commissions,
supplemental pay,_piece-rate pay, or gratuities.

Employee (X )_will not y-wiH_be paid for unused, accrued PMLA leave time at the end of the benefit year or upon separation,
voluntary or involuntary.{

To the extent that any current collective bargaining agreements already provide all of the requirements of the PMLA, those are
sufficient to address the District’s obligations to that set of employees and will control the employees covered under the collective
bargaining_agreement instead of this policy.

© Neola 2019 100
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4123 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

The Board of Education prohibits discrimination against any employee or applicant based upon his/her disability. As such, the Board
will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise discriminate
against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement or discharge of
employees, employee compensation, job training, or other terms, conditions and privileges of employment. The Board further will
not limit, segregate or classify applicants or employees in any way that adversely affects their opportunities or status because of
disability. Additionally, the Board will not participate in any contractual or other relationships that have the effect of subjecting
qualified individuals with disabilities who are applicants or employees to discrimination on the basis of disability.

"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental impairment
that substantially limits one (1) or more major life activities. Major life activities are functions such as caring for one's self,
performing manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning,
reading, concentrating, thinking, communicating, sitting, reaching, interacting with others, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a body system.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact
lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other implantable hearing devices,
mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aides
or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy.

A qualified person with a disability means the individual satisfies the requisite skill, experience, education and other job-related
requirements of the employment position such individual holds or desires and, with or without reasonable accommodation, can
perform the essential functions of the job in question.

The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a record of a
disability, unless the accommodation would impose an undue hardship on the operation of the District’'s program and/or activities. A
reasonable accommodation is not required for an individual who is merely regarded as having a disability.

Compliance Officers

The Board designates the following individuals to serve as the District's 504 Compliance Officers/ADA Coordinators (hereinafter
referred to as the "District Compliance Officers"). 102



Br-Amy-Krappe

Superintendent—_Office of Human Resources
Hazel Park School District

1620 E. Elza Avenue

Hazel Park, MI 48030

248-658-5221— 248-658-5241

amy-krappe@hazelparksehools-org—_humanresources@hazelparkschools.org

BrMicheHeKrause_Tamaran Dillard

Supervisor-of-Spectal-Edueation— Director of Student Support Services
Hazel Park School District

1620 E. Elza Avenue

Hazel Park, MI 48030

248-658-5464+—-_5206
ficheltekrause—_tamaran.dillard@hazelparkschools.org

The name(s), title(s), and contact information of this/these individual(s) will be published annually on the School District's web site
and in the Staff Student Handbook.

The District Compliance Officers are responsible for coordinating the District's efforts to comply with and fulfill its responsibilities
under Section 504 and Title II of the Americans with Disabilities Act, as amended ("ADA"). A copy of Section 504 and the ADA,
including copies of their implementing regulations, may be obtained from the District Compliance Officers.

The District Compliance Officers will oversee the investigation of any complaints of discrimination based on disability, which may be
filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints. The Board will
provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. See below.

Training

The District Compliance Officers will also oversee the training of employees in the District so that all employees understand their
rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and
practices with respect to fully implementing and complying with the requirements of Section 504/ADA.

The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.

Facilities

No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they are
readily accessible to persons with disabilities.

Notice

Notice of the Board's policy on nondiscrimination in employment practices and the identity of the District's Compliance Officer(s) will
be published on the District's website and posted throughout the District, and includedptbtished in the District's recruitment
statements or general information publications.

Complaint Procedures

If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.

In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), employees will be
notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication of Section 504.
In addition, employees will be notified of their right to file a complaint with the U.S. Department of Education's Office for Civil Rights.

Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to the
complaint, and offer possible solutions to the dispute. The complaint must be filed with a District Compliance Officer within the time
limits specified below. The District's Compliance Officer is available to assist individuals in filing a complaint.

Unless expressly stated otherwise, the term "day" or "days" as used in this policy means business day(s) (i.e, a day(s)
that the Board office is open for normal operating hours, Monday - Friday, excluding_State-recognized holidays).

Internal Complaint Procedure

The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints alleging
discrimination based upon disability. This complaint procedure is not available to unsuccessful applicants. Use of the internal
complaint procedure is not a prerequisite to the pursuit of other r%%dies, including the filing of a complaint with the U.S.
Department of Education's Office for Civil Rights.




A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with the
District Compliance Officer.

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal written
complaint with the District Compliance Officer. The written complaint must contain the name and address of the individual or
representative filing the complaint, be signed by the complainant or someone authorized to sign for the complainant, describe
the alleged discriminatory action in sufficient detail to inform the District Compliance Officer of the nature and date of the
alleged violation, and propose a resolution. The complaint must be filed within thirty (30) eaterdar days of the circumstances
or event giving rise to the complaint, unless the time for filing is extended by the District Compliance Officer for good cause.

C. The District Compliance Officer will conduct an independent investigation of the matter (which may or may not include a
hearing). This complaint procedure contemplates informal, but thorough investigations, affording all interested persons and
their representatives, if any, an opportunity to present withesses and other evidence relevant to the complaint. The District
Compliance Officer will provide the complainant with a written disposition of the complaint within ten (10) werk days. If no
decision is rendered within ten (10) werk days, or the decision is unsatisfactory in the opinion of the complainant, the
employee may file, in writing, an appeal with the Superintendent. The District Compliance Officer shall maintain the District’s
files and records relating to the complaint.

D. The Superintendent will, within ten (10) werk days of receiving the written appeal, conduct a hearing with all parties involved
in an attempt to resolve the complaint.

The Superintendent will render his/her decision within ten (10) werk days of the hearing.
E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings.

F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of
other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal
complaint procedure is not a prerequisite to the pursuit of other remedies.

If it is determined that the Ceomplainant was subjected to unlawful discrimination, the CO must identify what corrective action will
be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate and effective, and tailored to the specific situation.

OCR Complaint

At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in violation of
Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights ("OCR").
The OCR can be reached at:

U.S. Department of Education
Office for Civil Rights
Cleveland Office

1350 Euclid Avenue

Suite 325

Cleveland, Ohio 44115

(216) 522-4970

FAX: (216) 522-2573

TDD: (216) 522-4944
E-mail: OCR.Cleveland@ed.gov
Web: http://www.ed.gov/ocr

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a

witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because that
individual made a report, formal complaint,_testified, assisted or Dg%ipated or refused to participate in any manner in an




investigation, proceeding, or hearing_under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according_to the internal complaint process set forth above.

}he exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

© Neola 26142021

Legal 29 C.F.R. Part 1630
29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended
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4362 - ANTI-HARASSMENT
General Policy Statement

It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment. This commitment applies to all School District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex
(including sexual orientation and transgender identity), disability, age (except as authorized by law), religion, height, weight, marital
or family status, military status, ancestry, or genetic information (collectively, "Protected Classes") that are protected by Federal civil
rights laws (hereinafter referred to as unlawful harassment), and encourages those within the School District community as well as
£Third pParties, who feel aggrieved to seek assistance to rectify such problems. The Board will investigate all allegations of
harassment and in those cases where unlawful harassment is substantiated, the Board will take immediate steps to end the
harassment, prevent its recurrence, and remedy its effects. Individuals who are found to have engaged in unlawful harassment will
be subject to appropriate disciplinary action.

[X 1 The District will offer counseling_services to any_person found to have been subjected to unlawful harassment, and,
where appropriate, the person(s)_ who committed the unlawful harassment.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property (e.g.,
visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the
Board, and other individuals who come in contact with members of the School District community at school-related events/activities
(whether on or off School District property).

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated
as a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for
reporting and/or investigating unlawful harassment charged@6mprises part of one's supervisory duties.



Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed
according_to their plain and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of
whether the person files a formal complaint or is pursuing an informal resolution to the alleged harassment.

hespondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the
Reporting Party files a formal complaint or is seeking_an informal resolution to the alleged harassment.

School District community means students and Board employees (i.e., administrators, and professional and classified
staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the control and
supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers,
participants on opposing_athletic teams, parents), vendors doing _business with, or seeking to do business with, the
Board, and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off District property).

a day(s)_that the Board office is open for hormal operating hours, Monday - Friday, excluding State-recognized
holidays).

Bullying

Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal,

or physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or

pervasive enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation;
or unreasonably interfere with the individual's school or work performance or participation; and may involve:

A. teasing;

B. threats;

C. intimidation;

D. stalking;

E. cyberstalking;

F. cyberbullying;

G. physical violence;

H. theft;

I. sexual, religious, or racial harassment;
J. public humiliation; or

K. destruction of property.

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct
directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. has the effect of substantially interfering with a student's efiggational performance, opportunities, or benefits, or an
employee's work performance; or



C. has the effect of substantially disrupting the orderly operation of a school.

Sexual Harassment

Pursuant to Title VII of the Civil Rights Act of 1964 ard—Fitlebx-of-the-Educational-Amendmentsof1+972; "sexual harassment" is
defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:
A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status
in a class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity.

Sexual harassment may involve the behavior of a person of either any gender against a person of the same or eppesite another
gender.

Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex Education Programs or Activities is not included
in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.

Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular programs,_activities or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances.

D. Unwelcome verbal expressions-ef-a-sexuatrature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, grafitti, videostapes, posters, audio recordings or literature, placed in the work or
educational environment, that may reasonablywhich-may embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.

G. Asking about, or telling_about, sexual fantasies, sexual preferences, or sexual activities.

H. Speculation about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history.

I. Giving_unwelcome personal gifts such as lingerie that suggest the desire for a romantic relationship.

). Leering_or staring_at some in a sexual way, such as staring_at aperson's breasts, buttocks, or groin.

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of
creating discomfort and/or humiliation to another.

M. In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects other employees or
otherwise creates a hostile work environment.

N. Inappropriate boundary invasions by a District employee orlﬁlgler adult member of the School District community into a
student's personal space and personal life.



0. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education,
or such that it creates a hostile or abusive employment or educational environment.

NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the School
District community is prohibited, and any teacher, administrator, coach, or other school authority who engages in
sexual conduct with a student may also be guilty of the criminal charge of "sexual battery". The issue of consent is
irrelevant in regard to such criminal charge and/or with respect to the application of this policy to District employees
or other adult members of the School District community.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating
an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
disability and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabilityeisabling-eondition, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or pertains to a
person's genetic information.

Anti-Harassment Compliance Officers

The Board designates the Human Resources Office/Designees to serve as "Anti-Harassment Compliance Officers" for the District.
They are hereinafter referred to as the "Compliance Officers".

Office of Human Resources

Hazel Park Schools

1620 E. Elza Avenue

Hazel Park, MI 48030

248-658-5241
humanresources@hazelparkschools.org
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The names, titles, and contact information of these individuals will be published annually in the parent and staff handbooks and on
the School District's website.

The Compliance Officer(s) are responsible for coordinating_the District's efforts to comply with applicable Federal and
State laws and regulations,_including_the District's duty to address in a prompt and equitable manner any _inquiries or
complaints regarding_harassment.

The Compliance Officers will be available during_regular school/work hours to discuss concerns related to unlawful harassment,_to
assist students, other members of the District community, and third parties who seek support or advice when informing_another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing_of a formal complaint and where all parties are in agreement to participate in an informal process.

Compliance Officers shall accept complaints of unlawful harassment directly from any member of the School District community or a
visitor to the District, or receive complaints that are initially filed with a school building_administrator. Upon receipt of a complaint
either directly or through a school building_administrator, a Compliance Officer will begin either an informal or formal process
(depending_on the request of the member of the School District community alleging_harassment or the nature of the alleged
harassment), or the Compliance Officer will designate a specific individual to conduct such a process. In the case of a formal
complaint, the Compliance Officer will prepare recommendations for the Superintendent or will oversee the preparation of such
recommendations by a designee. All members of the School District community must report incidents of harassment that are
reported to them to the Compliance Officer within two (2) business days of learning_of the incident.

Reports and Complaints of Harassing Conduct

Members of the School District community;—which-retades—alt-staffiand-thirdparties along with Third Parties are encouraged to
promptly report incidents of harassing conduct to an administrator, supervisor or other School District official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who
receives such a reporteemptaint shall file it with the-Bistriet's-Anti-Harassment Compliance Officer within two (2) days of receiving
the report of harassment. at-hisfherfirst-convenienees

Members of the School District community-erthire-parties_and Third Parties who believe they have been unlawfully harassed by
another member of the School District community or a Third Partythire-party are entitled to utilize the Board's complaint process that
is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant'seemplairing
ndivduat's employment or participation in educational or extra-curricular programs. While there are no time limits for initiating
complaints of harassment under this policy, individuals should make every effort to file a complaint as soon as possible after the
conduct occurs while the facts are known and potential witnesses are available.

If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work
environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal will report the
act of bullying, aggressive behavior and/or harassment to theere-ef-the-Anti-Harassment Compliance Officers who shall investigate
the allegation in accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy 2266, the
matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the Compliance
Officer investigates the allegation, or the matter is being_addressed pursuant to Policy 2266, the Principal shall suspend thekisther
Policy 5517.01 investigation to await the Compliance Officer's written report_or the determination of responsibility pursuant to Policy
2266. The Compliance Officer shall keep the Principal informed of the status of the Policy 4362 investigation and provide the
PrincipalkimArer with a copy of the resulting written report._Likewise, the Title IX Coordinator will provide the Principal with the
determination of responsibility that results from the Policy 2266 grievance process.




Investigation and Complaint Procedure (See Form 4362 F1)

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities any Amy-employee or other member of the School District community or Third Partythird-party (e.g., visitor to the District)
who believes that they haves/hre-has been subjected to unlawful harassment may seek resolution of thekis/rer complaint through

the procedures described below. The formal complaint process involves an investigation of the Complainant's claims of harassment or
retaliation and a Drocess for renderlnq a decision reqardlnq whether the charqes are substantiated. ert-hef—the—rﬁfermal—eeﬁerma

Due to the sensitivity surrounding complaints of unlawful harassment, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) eaterdar days after the conduct occurs while the
facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be
completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).

The irfermal-and-format procedures set forth below are not intended to interfere with the rights of any individual to pursue a
complaint of unlawful harassment or retaliation with the United States Department of Education Office for Civil Rights or Equal
Employment Opportunity Commission ("EEOC").

Informal Complaint Procedure

The goal of the informal complaint procedure is promptly to stop inappropriate behavior and to iavestigate—and-facilitate resolution
through an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student, other
member of the School District community, or Third Party who alleges unlawful harassment or retaliation. third-parby-who-believes
sthe-has-beeruntawfuly-harassed-or+etatiatedagainst. This informal procedure is not required as a precursor to the filing of a
formal complaint. The informal process is onIv available in those circumstances where the Complainant and the Respondent mutually
aqree to participate in it. a v

The ComplainantEm

uHawftrH-y—harassed—e%ret—aha’eed—agxmst may proceed |mmed|ately to the formal complalnt process and |nd|V|duaIs who seek

resolution through the informal procedure may request that the informal process be terminated at any time to move to the formal
complaint process.

All complainants involving_a District employee,_any other adult member of the School D|str|ct community, or a Third Party and a
student will be formallv |nvest|qated

As an initial course of action, if a Complainant feels comfortable and safe in an-individual-feelsthat-stheisbeirguntawfulty-harassed
ane-sthe-isablte-anrd-feels—safe-doing so, the individual should tell or otherwise inform the Respondent that the alleged

harassingharasser-thatthe conduct is unwelcome and must stop. Sueh-directecormmunication-shewd-nrot-beutitized-r-eireamstanees
rvelving-sexualveteneer The Complainanteemplairing-individuat should address the allegedly harassing conduct as soon after it
occurs as possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to
intervene on behalf of the Complainantirdiviguat if requested to do so. A ComplainantAr-adividuat who is uncomfortable or unwilling
to directly approach the Respondent about the alleged inappropriate conduct may fileirfermtheharasserof-histherecomplaintisnet
prehibited-from-otherwise-filing an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment,
such as sexual harassment, the Compliance Officer may advise against the use of the informal complaint process.

A complainantAr-rdividuat-who-believessthehasbeenuntawfuly-harassed may make an informal complaint, either orally or in
writing: (1) to a teacher, other employee, or building administratoi;lg_Z) directly to one of the Compliance Officers; and/or (3) to the
Superintendent or other District-level employee.



All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as
described below en-hisHrerewn, or appoint another individual to facilitate an informal resolution.

The Board'sSeheet-Bistriet's informal complaint procedure is designed to provide employees, other members of the School District
community, or third parties who believe they are being unlawfully harassed with a range of options designed to bring about a
resolution of their concerns. Depending upon the nature of the complaint and the wishes of the Complainantirdivigduat-claiming
wrtawfa-harassment, informal resolution may involve, but not be limited to, one or more of the following:

A. Advising the Complainantiadivigaat about how to communicate the unwelcome nature of the behavior to the
Respondentateged-harasser.

B. Distributing a copy of thisthe-anti-harassment policy as a reminder to the individuals in the school building or office where the
Respondent works or attends. irdividaat-whese-behavorisbeingquestioned-works-orattends:

C. If both parties agree, the Compliance Officer may arrange and facilitate a meeting or mediation between the Complainant and

the Respondent to work out a mutual resolut|on betweeﬁ+h&md+wdﬂa4—ela+ﬁmg+mfassmeﬁeaﬁd+heméhﬁdua4—aeeused—ef

While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer_/-er designee is
directedwitt-exereise-histherauthority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the
informal complaint. If the Complainant isParties~whe—are dissatisfied with the resultsef-the informal complaint process,_the
Complainant may proceed to file a formal complaint. And, as stated above, either partyparties may request that the informal process
be terminated at any time to move to the formal complaint process.

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint
process be terminated to move to the formal complaint process, or the Complainant, from the outset, elects to file a formal
complaint, or the CO determines the allegations are not appropriate for resolution through the informal process,#-the-irahvduat

eleetsto-feaformat-complaintinitiaty; the formal complaint process shall be implemented.

The ComplainantAn-retiw v v

teas-the"Cemplainant’; may ﬂle a formal complalnt either orally or in writing, with a teacher Principal, the Compllance Officer,
Superintendent, or other District officialempteyee. Due to the sensitivity surrounding complaints of unlawful harassment and
retaliation, timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a formal
complaint within thirty (30) eaterdar days after the conduct occurs while the facts are known and potential witnesses are available. If
a Complainant informs a teacher, Principal, Superintendent, or other District officialempteyee, either orally or in writing, about any
complaint of harassment or retaliation, that employee must report such information to the Compliance Officer or designee within two
(2) business days.

Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the
investigation and the decision-making process.

All formal complalnts must include the following information to the extent known+Hs—ava|+ab+e the |dent|ty of the

Respondentindiv ir—eor-be-eng v ; a detailed
description of the facts upon which the complalnt is based (i.e.,_ when, where, and what occurred) a list of potentlal witnesses; and
the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral
interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory
phase to protect the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment
or schedule for the Complainant and/or the Respondentaleged-harasser. In making such a determination, the Compliance Officer
should consult the Complainant to assess whether the individual agrees withkisfreragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions deemedste
geems appropriate in consultation with the Superintendent.

Within two (2) business days of receiving the complaint, the Compliance Officer / era-designee will initiate a formal investigation to
determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation._The Principal will not conduct
an investigation unless directed to do so by the Compliance Officed 12




Simultaneously, the Compliance Officer will inform the Respondent that a formalirdividuat-aegedto-have-engagedintheharassing
er-retaliatery-—conducthereinafterreferredteoas-the"Respenrdent—thata complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant administrative guidelines, including the Board's
Anti-Harassment policy. The Respondent must also be informed of the opportunity to submit a written response to the complaint
within five (5) busiress days.

Although certain cases may require additional time, the Compliance Officer_/-era-designee will attempt to complete an investigation
into the allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation
will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the Compliance Officer / erthe-designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based on the
evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
Respondent engaged in unlawful harassment/retaliation of the Complainant. Cemplairanrt-hasbeen-subjected-teuntawfut
harassment: The Compliance Officer's recommendations must be based upon the totality of the circumstances.—reludirg-theages
and-maturitytevels-of-those-invelved: In determining if discriminatory harassment or retaliation occurred, a preponderance of
evidence standard will be used. The Compliance Officer may consult with the Board’s legal counsel before finalizing the report to the
Superintendent.

Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer_/ erthe-designee,
the Superintendent must either issue a final decision regarding whether the complaint of harassment has been substantiated or
request further investigation. A copy of the Superintendent's firatwritten decision will be delivered to both the Complainant and the
Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a final written decision as described above.

The decision of the Superintendent shall be final.

The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of
whether the member of the School District community or Third Partythird-party alleging the unlawful harassment/retaliation pursues
the complaint. The Board also reserves the right to have the formal complaint investigation conducted by an external person in

accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.

[X ]_The parties may be represented, at their own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other
remedies such as the filing_of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement,_or the filing
of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.

Privacy/Confidentiality

The Sekeet-District will employ all reasonable efforts to protect the rights of the Complainant, the Respondentindividualsiagainst
whem-the—complaintisfited, and the witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to
take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality,
however cannot be guaranteed Addltlonallv, the Respondent must be provnded the Complalnants identity. AH-Complairants

During the course of a formal investigation, the Compliance Officer / erhisther designee will instruct all members of the School
District community and third parties who are interviewed about th&#¥@iportance of maintaining confidentiality. Any individual who is



interviewed as part of a harassment investigation is expected not to disclose any information that is learned or providedsfhedearns

erthat-sHreprevides during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of
this policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in
the matter, including the ages and maturity levels of those involved. In those cases where unlawful harassment is not substantiated,
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
recurrence, and remedy its effects.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging_unlawful harassment/retaliation or
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may intimidate,
threaten, coerce or interfere with any individual because the person opposed any act or practice made unlawful by any
Federal or State civil right law, or because that individual made a report, formal complaint testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing_under those laws and/or
the policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or
enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an
investigation or meeting_is a serious violation of this policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

f:ormal complaints alleging_retaliation may be filed according_to the internal complaint process set forth above.

:I'he exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this policy.

Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any school teacher or school employee who knows or suspects that a child under the age of eighteen (18) or that
a person with a disability receiving services as a student from the school regardless of age has suffered or faces a threat of suffering
a physical or mental wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to immediately
report that knowledge or suspicion to the county children's services agency. If, during the course of a harassment investigation, the
Compliance Officer or a designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of
the Complainant, a report of such knowledge must be made in accordance with State law and Board Policy.

Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a
designee's obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a
designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment
investigation be inhibited by the involvement of outside agencies without good cause after consultation with the Superintendent.

Education and Training

In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent-erdesigree shall provide appropriate information to all members of the School
District community related to the implementation of this policy and shall provide training for District students and staff where
appropriate. All training, as well as all information provided regarding the Board's policy and harassment in general, will be age and
content appropriate.

Retention of Investigatory Records and Materials 114



The Compliance Officer(s) are responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged
violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy;

D. written witness statements;
E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

J. documentation of any supportive irterirr-measures offered and/or provided to the Complainant and/or the

Respondent, complairantsandlorthealegedperpetrators; including no-contact orders issued to both parties, the dates the

no-contact orders were issued, and the dates the parties acknowledged receipt of the no-contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student_Code of Conduct and/or Employee Handbooks-er-Cedesef-Conduct);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

N. documentation of any training provided to District personnel related to this policy, including but not limited to, notification of
the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy.

0. (X)_documentation that any rights or opportunities that the Distrit made available to one party during_the investigation were
made available to the other party on equal terms;

P. (X)_copies of any notices sent to the alleged perpetrator/responding_party of the allegations constituting_a potential violation

of this policy;

. (X)_copies of any notices sent to the Complainant and the Respondent in advance of any interview, meeting or hearing;

. (X)_copies of any documentation or evidence used during_informal and formal disciplinary meetings and hearings,_including

the investigation report, and any written responses submitted by the Complainant or the Respondent.

O

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law - e.g., student records and confidential medical records.

The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained
in accordance with Policy 8310, Policy 8315, Policy 8320, and Polid/18330 for not less than three (3) years, but longer if required by
the District’s records retention schedule.
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Section Ready for Processing

Title Copy of Vol. 33, No. 2 - February 2019 Revised LEAVES OF ABSENCE
Code po4430

Status

4430 - LEAVES OF ABSENCE

All support staff members not otherwnse covered by the terms of a negotlated coIIectlver bargalned agreement of this District shall
be entitled to the leave benefits-w e

All requests for unpaid leaves of absence by support staff members shall be presented to the Board of Education for approval.

Any support member granted a leave of absence by the Board shall be considered to have terminated all work with the School
District until the completion of the leave. Exceptions may be made by the Superintendent in cases where the best interest of the
District might be served.

[X-]1_Paid Medical Leave (PML)

This policy provision applies to all District employees who are eligible to accrue paid medical leave under the Paid Medical Leave Act
(PMLA). "Paid Leave" includes, but is not limited to, paid—vacation-days,_paid personal days, and sick dayspaia-time-off-fte—PF0).

The District adopts [CHOOSE ONE (1) OF THE TWO (2)_ FOLLOWING OPTIONS]

[X ] [OPTION #2]

The Frontload Method

Non-union staff will be front loaded ten (10) days for 10 Month employees and twelve (12) days for 12 Month employees
on July 1st. No more than two (2)_sick leave days may be used for personal business.

A benefit year is the consecutive twelve (12) month period indicatdd Above used by the District to calculate an eligible employee’s

benefits.



[END OF OPTIONS]

An employee may use Paid Medieatteave_sick time under the PMLA for:

A. An employee or employee’s family member’s mental or physical illness,_injury, health condition and medical diagnosis,_care,
or treatment, preventative medical care.

B. If the employee or the eligible employee’s family member is a victim of domestic violence or sexual assault:

1. for medical,_psychological or other counseling_for physical or psychological injury or disability;

2. to obtain services from a victim services organization;

3. to relocate due to domestic violence or sexual assault;

4. to obtain legal services; and/or

5. to participate in any civil or criminal proceedings related to or resulting_from the domestic violence or sexual assault.

C. Closure of the employee’s primary workplace due to a public health emergency or to provide care for a child whose school or
place of care has been closed due to a public health emergency.

D. If health authorities or a health care provider have determined that the employee or employee’s family member would
jeopardize the health of others because of their exposure to a communicable disease regardless of whether employee or
family member has actually contracted the communicable disease.

Definitions

A "family member" includes:

A. a biological, adopted or foster child, stepchild or legal ward, or a child to whom the employee stands in loco parentis;

B. a biological parent, foster parent, stepparent, or adoptive parent or a legal guardian of an employee or the employee’s
spouse, or an individual who stood in loco parentis when the employee was a minor child;

C. an_individual to whom the employee is "legally married under the laws of any state";

D. a_ grandparent or grandchild; and

E. a biological, foster, or adopted sibling.

[X ]_PMLA leave must be used in ere{Hheourinerements_(3X )_1/2 Day Increments BRAFHNGNOFE—MAY-INSERTALONGER
INEREMENTEND-OF-OPRHONST

An eligible employee who is using Paid Medical Leave because of domestic violence or sexual assault may be required to provide
documentation that the Paid Medical Leave has been used for that purpose.

Employees must follow the District’s usual practice or procedure for requesting, although the District will give employees three (3)
days to acquire the proper documentation if the time off is used for paid medical leave, for the reasons set forth above.

Employees will be paid at a rate equal to the greater of either the normal hourly or base wage rate for that employee or the
minimum wage rate, at the time of absence. PMLA pay will not include overtime pay,_holiday pay, bonuses, commissions,,
supplemental pay, piece-rate pay, or gratuities.

Employee (X )_will not (1) will be paid for unused, accrued PMLA leave time at the end of the benefit year or upon separation,
voluntary or involuntary.

To the extent that any current collective bargaining agreements already provide all of the requirements of the PMLA,_those are
sufficient to address the District’s obligations to that set of emDIov%%? and will control the employees covered under the collective
bargaining_agreement instead of this policy.
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5517 - ANTI-HARASSMENT
General Policy Statement

It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment. This commitment applies to all School District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex
(including sexual orientation and &rarsgender identity), disability, age (except as authorized by law), religion, height, weight, marital
or family status, military status, ancestry, or genetic information (collectively, "Protected Classes") that are protected by Federal civil
rights laws (hereinafter referred to as unlawful harassment), and encourages those within the School District community as well as
Third Paries third-parties, who feel aggrieved to seek assistance to rectify such problems. The Board will investigate all allegations of
unlawful harassment and in those cases where unlawful harassment is substantiated, the Board will take immediate steps to end the
harassment, prevent its recurrence, and remedy its effects. Individuals who are found to have engaged in unlawful harassment will
be subject to appropriate disciplinary action.

(X)_The District will offer counseling_services to any _person found to have been subjected to unlawful harassment, and,
where appropriate, the person(s) who committed the unlawful harassment.

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated
as a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of unlawful harassment, when
responsibility for reporting and/or investigating harassment charges comprises part of one's supervisory duties.

120
Definitions



Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed
according_to their plain and ordinary_meanings.

Complainant is the individual who alleges,_or is alleged, to have been subjected to unlawful harassment, regardless of
whether the person files a formal complaint or is pursuing_an informal resolution to the alleged harassment.

hespondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the
Reporting_Party files a formal complaint or is seeking_an informal resolution to the alleged harassment.

School District community means students and Board employees (i.e.,_ administrators, and professional and classified
staff),_as well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision
of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting_speakers,,
participants on opposing_athletic teams, parents), vendors doing_business with, or seeking_to do business with, the Board,
and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off District property).

b_ay_(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a
day(s)_that the Board office is open for normal operating_hours, Monday - Friday, excluding State-recognized holidays).

Bullying

Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and the bullying is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or

pervasive enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation,
or unreasonably interfere with the individual's school or work performance or participation; and may involve:

A. teasing;

B. threats;

C. intimidation;

D. stalking;

E. cyberstalking;

F. cyberbullying;

G. physical violence;

H. theft;

I. sexual, religious, or racial harassment;
J. public humiliation; or

K. destruction of property.

Harassment

Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct
directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an
employee's work performance; or 121

C. has the effect of substantially disrupting the orderly operation of a school.



Sexual Harassment

Pursuantte For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964 andTFitle-bx-oftheEducationat
Amendmentsef1972, "sexual harassment" is defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status
in a class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity.

Sexual harassment may involve the behavior of a person of anyeither gender against a person of the same or anothereppesite
gender.

Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex Education Programs or Activities is not included
in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.

Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular programs or events, or other conditions of employment or
education may be adversely affected by not submitting to sexual advances.

D. Unwelcome verbal expressions efa-sexuatrature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, graffitti, videostapes, posters, audio recordings or literature, placed in the work or
educational environment,_that may reasonably whieh+ray-embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.

G. Asking_about, or telling_about, sexual fantasies, sexual preferences, or sexual activities.

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history.

I. Giving_unwelcome personal gifts such as lingerie that suggests the desire for a romantic relationship.

J. Leering_or staring_at someone in a sexual way, such as staring_at a person's breasts, buttocks, or groin.

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of
creating discomfort and/or humiliation to another.

M. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a
student's personal space and personal life.

N. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

) . . . 1
Not all behavior with sexual connotations constitutes unlawful sexua2|%1arassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education,



or such that it creates a hostile or abusive employment or educational environment, or such that it is intended to, or has the effect
of, denying or limiting a student's ability to participate in or benefit from the educational program or activities.

NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the School
District community is prohibited, and any teacher, administrator, coach, or other school authority who engages in
sexual conduct with a student may also be guilty of the criminal charge of "sexual battery." The issue of consent is
irrelevant in regard to such criminal charge and/or with respect to the application of this policy to District employees
or other adult members of the School District community.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating
an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
disability and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabilityeisabling-eendition, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or pertains to a
person's genetic information.

Anti-Harassment Compliance Officers

The following_individuals shall serve as the District's Anti-Harassment Compliance Officer(s) (hereinafter, "the Compliance
Officer(s)"):

Office of Human Resources

Hazel Park Schools

1620 E Elza

Hazel Park, Michigan 48030
248-658-5241
humanresources@hazelparkschools.org

The names, _titles, and contact information of these individuals will be published annually in the parent and staff
handbooks and on the School District's website.

The Compliance Officer is responsible for coordinating_the District's efforts to comply with applicable Federal and State
laws and regulations,_including_the District's duty to address in a prompt and equitable manner any inquiries or
complaints regarding_harassment. 123




The Compliance Officer(s) will be available during_regular school/work hours to discuss concerns related to unlawful
harassment,_to assist students, other members of the District community, and third parties who seek support or advice
when informing_another individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in
those instances where concerns have not resulted in the filing of a formal complaint and where all parties are in
agreement to participate in an informal process.

Compliance Officers shall accept reports of unlawful harassment directly from any member of the School District
community or a Third Party or receive reports that are initially filed with an administrator, supervisor, or other District-
level official. Upon receipt of a report of alleged harassment, the Compliance Officer(s) will contact the Complainant and
begin either an informal or formal complaint process (depending_on the request of the Complainant or the nature of the
alleged harassment),_or the Compliance Officer(s) will designate a specific individual to conduct such a process. The
Compliance Officer(s)_will provide a copy_of this policy to the Complainant and Respondent. In the case of a formal
complaint, the Compliance Officer(s) will prepare recommendations for the Superintendent or will oversee the preparation
of such recommendations by a designee. All Board employees must report incidents of harassment that are reported to
them to the Compliance Officer within two (2) days of learning_of the incident.

Any Board employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such
observations to the Compliance Officer(s) within two (2) days. Additionally, any Board employee who observes an act of
unlawful harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention
dangerous,_in which case the staff member should immediately notify other Board employees and/or local law
enforcement officials, as necessary, _to stop the harassment. Thereafter, the Compliance Officer(s) or designee must
contact the Complainant,_if age eighteen (18)_or older, or Complainant's parents/quardians if the Complainant is under
the age eighteen (18), within two (2) days to advise of the Board's intent to investigate the alleged wrongdoing.

Reports and Complaints of Harassing Conduct

Students and other members of the School District community along_with Third Parties, arg-thirdparties-are encouraged to promptly
report incidents of harassing conduct to a teacher, administrator, supervisor or other District official so that the Board may address
the conduct before it becomes severe, pervasive, or persistent. Any teacher, administrator, supervisor, or other District employee or
official who receives such a reporteemptaint shall file it with the Bistriet's-Arti-Harassment Compliance Officer within two (2) days of
receiving_the report of harassment. seheel-days-

Members of the School District community_and Third Parties, which includes students, or third parties who believe they have been
unlawfully harassed are entitled to utilize the Board's complaint process that is set forth below. Initiating a complaint, whether
formally or informally, will not adversely affect the Complainant'seemplaining-individuats employment or participation in educational
or extra-curricular programs. While there are no time limits for initiating complaints of harassment under this policy, individuals
should make every effort to file a complaint as soon as possible after the conduct occurs while the facts are known and potential
witnesses are available.

If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile learning
environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the
act of bullying, aggressive behavior and/or harassment to the ere-of-the Anti-Harassment-Compliance Officers who shall investigate
the allegation in accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy 2266, the
matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the Compliance
Officer investigates the allegation, or the matter is being_addressed pursuant to Policy 2266, the Principal shall suspend thekister
Policy 5517.01 investigation to await the Compliance Officer's written report_or the determination of responsibility pursuant to Policy
2266. The Compliance Officer shall keep the Principal informed of the status of Policy 5517 investigation and provide the
PrincipalkimArer with a copy of the resulting written report._Likewise, the Title IX Coordinator will provide the Principal with the
determination of responsibility that results from the Policy 2266 grievance process.




Investigation and Complaint Procedure

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, anyAny student who believes that they havesthe-thas been subjected to unlawful harassment may seek resolution of
thehisthrer complaint through the procedures described below. The formal complaint process involves an investigation of the
Complainant's claims of harassment or retaliation and a process for rendering_a decision reqarqu whether the charqes are
substantlated }

Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, time lines are flexible for initiating the complaint
process; however, individuals should make every effort to file a complaint within thirty (30)-eaterdar days after the conduct occurs
while the facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be
completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).

The-rfermaland-fermal procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of
unlawful harassment or retaliation with the United States Department of Education Office for Civil Rights.

Informal Complaint Procedure

The goal of the informal complaint procedure is to promptly stop inappropriate behavior and to-irvestigate-and-facilitate resolution
through an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student who
believes s/he has been unlawfully harassed or retaliated against. This informal procedure is not required as a precursor to the filing
of a formal complaint._The informal process is only available in those circumstances where the Complainant and the Respondent
mutually agree to participate in it.

Students who believe that they have been unlawfully harassed may initiate their complaint through this informal complaint process,
but are not required to do so. The informal process is only available in those circumstances where the parties (alleged target of
harassment and alleged harasser(s)) agree to participate in the informal process.

may proceed immediately to the formal
complaint process and |nd|V|duaIs who seek resolutlon through the |nformal procedure may request that the informal process be
terminated at any time to move to the formal complaint process.

All complainants involving_a District emplovee any other adult member of the School D|str|ct communltv, or a Third Party and a
student will be formallv |nvest|qated

As an initial course of action, if a Complainant feels comfortable and safe instudent-feelsthatstheisbeinguntewfully-harassedand
sthe-isableand-feels—safe-doing so, the individual should tell or otherW|se |nform the Respondent that the aIquedIv harassmq

harasserthatthe conduct is unwelcome and must stop.
sexual-violence-—Fhe-complainingtnadividual The Complainant should address the aIIegedIy harassmg conduct as soon after it occurs
as possible. The Compliance Officers are available to support and g sel individuals when taking this initial step or to intervene on
behalf of the Complainantindividuat if requested to do so. A Complainant Ar irdiviguat who is uncomfortable or unwilling to directy

approach the Respondent about the alleged inappropriate conduct may fileirferm-the-harasser-of-histhercomplaintis-not-prohibited




frem-otherwisefilirg an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment, such as
sexual harassment, the Compliance Officer may advise against the use of the informal complaint process.

A Complainant A-stadent-who-believesshethe-hasbeenurtawfuly-harassed may make an informal complaint, either orally or in
writing: (1) to a teacher, other employee, or building administrator in the school the student attends; (2) to the Superintendent or
other District-level employee; and/or (3) directly to one of the Compliance Officers.

All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as
described below-en-hisHrerewn, or appoint another individual to facilitate an informal resolution.

The Board'sSeheet-Bistriet's informal complaint procedure is designed to provide students who believe they are being unlawfully
harassed with a range of options designed to bring about a resolution of their concerns. Depending upon the nature of the complaint
and the wishes of the Complainantstudent elaimingontawfulharassment, informal resolution may involve, but not be limited to, one
or more of the following:

A. Advising the Complainantstudent about how to communicate the unwelcome nature of the behavior to the Respondentatteged
harasser.

B. Distributing a copy of thisthe anti-harassment policy as a reminder to the individuals in the school building or office where the

Respondent works or attends. irdividual-whoese-behavioris-beirgguestioned-works-orattends.

C. If both parties agree, the Compliance Officer may arrange and facilitate a meetlng or mediation between the Complainant and
the Respondent to work out a mutual resolutlon

While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer / er designee is
directedwitt-exereise-histherautherity to attempt to resolve all informal complaints within fifteen (15) business days of receiving the
informal complaint. If the Complainant is Parties-whe-are-dissatisfied with the+resuts-ef-the informal complaint process,_the
Complainant may proceed to file a formal complaint-, aAnd, as stated above, either partyparties-may request that the informal
process be terminated at any time to move to the formal complaint process.

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint
process be terminated to move to the formal complaint process, or the Complainant, from the outset, elects to file a formal
complaint, or the CO determins the allegations are not appropriate for resolution through the informal process, {#the-studentelects
to-fHe—aformatl-complaintinitiaty; the formal complaint process shall be implemented.

THe Complainant A v
as—the—Complatrant" may ﬂle a formal complalnt either oraIIy or in writing, with a teacher principal, or other D|str|ct employee at
the student’s school, the Compliance Officer, Superintendent, or another District officialerpteoyee who works at another school or at
the district level. Due to the sensitivity surrounding complaints of unlawful harassment and retaliation, timelines are flexible for
initiating the complaint process; however, individuals should make every effort to file a formal complaint within thirty (30) eaterdar
days after the conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs a teacher,
principal, or other District officialempteyee at the student’s school, Superintendent, or other District employee, either orally or in
writing, about any complaint of harassment or retaliation, that employee must report such information to the Compliance Officer / e+
designee within two (2) business days.

Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the
investigation and the decision-making process.

All formal complaints must include the following |nformat|on to the extent known+Hs—ava1+ab+e the |dent|ty of the
Respndnentindividual-betieved-te-have v ; a detailed
description of the facts upon which the complalnt is based (i.e.,_when, whee, and what occured) a list of potentlal witnesses; and
the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral
interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory
phase to protect the Complainant from further harassment or retali@ffon, including, but not limited to, a change of work assignment
or schedule for the Complainant and/or the Respondentateged-harasser. In making such a determination, the Compliance Officer



should consult the Complainant to assess whether the individual agrees withkisfreragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions deemeds/he
geems appropriate in consultation with the Superintendent.

Within two (2) business days of receiving the complaint, the Compliance Officer_/ era-designee will initiate a formal investigation to
determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation.

Simultaneously, the Compliance Officer will inform the Respondent that a formalirdividuat-ateged-te-have-engaged-in-the-harassing
erretaliatory-conducthereinafterreferredto-asthe“Respendent ™ that a complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including the Board's Anti-Harassment policy. The Respondent must also be informed of the opportunity to submit a written response
to the formal complaint within five (5) busiress-days.

Although certain cases may require additional time, the Compliance Officer /er=a designee will attempt to complete an investigation
into the allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation
will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the Compliance Officer / erthe designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based on the
evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
Respondent engaged in unlawful harassment/retaliation of the Complainant. Cemplairanrthasbeensubjected-tourtawfut
harassment: The Compliance Officer's recommendations must be based upon the totality of the circumstances. —reluding-theages
andaturitytevelsof-thoseinvelved. In determining if discriminatory harassment or retaliation occurred, a preponderance of
evidence standard will be used. The Compliance Officer may consult with the Board’s legal counsel before finalizing the report to the
Superintendent.

Absent extenuating circumstances, within ten (10) seheet days of receiving the report of the Compliance Officer / erthe-designee,
the Superintendent must either issue a writtenfirat decision regarding whether the complaint of harassment has been substantiated
or request further investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the
Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within ten (10) school days. At the conclusion of the additional
investigation, the Superintendent shall issue a firat written decision as described above.

The decision of the Superintendent shall be final.

The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of
whether the student alleging the unlawful harassment/retaliation pursues the complaint. The Board also reserves the right to have
the formal complaint investigation conducted by an external person in accordance with this policy or in such other manner as

deemed appropriate by the Board or its designee.

The parties may be represented, at their own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other
remedies such as the filing_of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the filing
of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.

Privacy/Confidentiality

The Seheet District will employ all reasonable efforts to protect the rights of the complainant, the Respondentirdividuats)against
wher-the-cemplaintis—fited, and the witnesses as much as possiblk? éonsistent with the Board’s legal obligations to investigate, to
take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this



policy and its related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality,
however cannot be guaranteed Addltlonallv, the Respondent must be provnded the Complalnant s identity. AH-Cemplainants

During the course of a formal investigation, the Compliance Officer / erhisHrerdesignee will instruct all members of the School
District community and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is
interviewed as part of a harassment investigation is expected not to disclose any information that is learned or providedsthetearas

er-that-sthe-provides during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment_/ retaliation by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of
this policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in
the matter, including the ages and maturity levels of those involved. In those cases where unlawful harassment is not substantiated,
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
reoccurrence, and remedy its effects.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging_unlawful harassment/retaliation or
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may_ intimidate,
threaten, _coerce or interfere with any individual because the person opposed any act or practice made unlawful by any
Federal or State civil rights law, or because that individual made a report, formal complaint testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under those laws and/or
this policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or
enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person from making_a report of discrimination,_filing_a formal complaint, or participating_in an
investigation or meeting_is a serious violation of this policy that can result in imposition of disciplinary
sanction/consequences and/or other appropriate remedies.

Formal complaints alleging_retaliation may be filed according_to the internal complaint process set forth above.

:I'he exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this policy.

Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any school teacher or school employee who knows or suspects that a student under the age of eighteen (18) or
that a person with a disability receiving services as a student from the school regardless of age has suffered or faces a threat of
suffering a physical or mental wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to
immediately report that knowledge or suspicion to the county children's services agency. If, during the course of a harassment
investigation, the Compliance Officer or a designee has reason to believe or suspect that the alleged conduct reasonably indicates
abuse or neglect of the Complainant, a report of such knowledge must be made in accordance with State law and Board Policy.

Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a
designee's obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a
designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment
investigation be inhibited by the involvement of outside agencies without good cause after consultation with the Superintendent.
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In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent-erdestgree shall provide appropriate information to all members of the School
District community related to the implementation of this policy and shall provide training for District students and staff where
appropriate. All training, as well as information provided regarding the Board's policy and harassment in general, will be age and
content appropriate.

Retention of Investigatory Records and Materials

The Compliance Officer(s) is responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/ complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy;

D. written witness statements;
E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

J. documentation of any supportiveirterims measures offered and/or provided to the Complainant and/or the

Respondenteemplainants—andforthe alleged-perpetraters, including no-contact orders issued to both parties, the dates the
no-contact orders were issued, and the dates the parties acknowledged receipt of the no-contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student_Code of Conduct and/or Employee Handbooks er-Cedes-ef-Conduct);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

N. documentation of any training provided to District personnel related to this policy, including but not limited to, notification of
the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy.

0. (X)_documentation that any rights or opportunities that the District made available to one party during_the investigation were
made available to the other party on equal terms;

P. (X)_copies of any notices sent to the alleged perpetrator/responding_party of the allegations constituting a potential violation

of this policy;

. (X)_copies of any_notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing;

. (X)_copies of any documentation or evidence used during irﬁ%f"mal and formal disciplinary meetings and hearings,_including

the investigation report, and any written responses submitted by the Complainant or the Respondent.

O




The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law - e.g., student records and confidential medical records.

The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained
in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by
the District’s records retention schedule.
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5722 - SCHOOL-SPONSORED PUBLICATIONS AND PRODUCTIONS

The Board of Education sponsors student publications and productions as means by which students learn, under adult
direction/supervision, the rights and responsibilities inherent when engaging in the public expression of ideas and information in our
democratic society.

For purposes of this policy, "school-sponsored student media" shall include both student publications and productions. School-
sponsored student media does not include student expression related to classes that are not directly associated with student
publications/productions. The term "publication" shall include distribution, transmission, and dissemination of a student publication
regardless of its medium. "Student publications" shall include any written materials, (including, but not limited to, banners, flyers,
posters, pamphlets, notices, newspapers, playbills, yearbooks, literary journals, books, and t-shirts and other school-sponsored
clothing)

(X ), as well as material in electronic or on-line form (including, but not limited to, Apps and Services (as defined in Bylaw
0100, webpages/sites, web logs ('Blogs"), video or audio clips, () (postings of Social Media (as defined in Bylaw 0100), and
newsletters of announcements transmitted by e-mail, (X ) text, wireless broadcast, or other similar
distribution/dissemination).
() The Board expressly prohibits the use of Social Media related to student publications.
The "term performance" shall include presentation and broadcast of a student production. "Student productions" shall include vocal,
musical, and/or theatrical performance, impromptu dramatic presentation, or any electronic media (including, but not listed to, radio

and television programs, videoblogs ("vlogs"), podcast,

(X ) Social Media (as defined in Bylaw 0100), and other video or audio productions that are recorded for re-broadcast or
broadcast in real time using any available broadcast technology).

() and other video or audio productions that are recorded for re-broadcastor broadcast in real time using any available
broadcast technology). The Board expressly prohibits the use of Social Media related to student productions.

[DRAFTING NOTE: A Board should only select the following option if it selected either or both of the first options
(above) under "student publication" or "student production."]

(X ) Only District-approved social media (as defined in Bylaw 0100) may be used to host school-sponsored student media, in
accordance with Policy 7544. School-sponsored student media must also comply with Policy 7540.02. [END OF OPTION]

For purposes of this policy, "school community" is defined to include students, Board employees (i.e., administrators, and
professional and classified staff), parent/family members

(X ) and other individuals who are
() invited by the Superintendent

(X ) authorized or otherwise permitted by the Superinﬂe’i\hent



to view a performance or receive directly from the District a publication
( ) and those who have been issued credentials to access the District's secure portal.

The following speech is unprotected and prohibited in all school-sponsored student publications and productions: speech that is
defamatory, libelous, obscene or harmful to minors (as that term is defined in Children's Internet Protection Action (CIPA)); speech
that is reasonably likely to cause substantial disruption of or material interference with school activities or the educational process;
speech that infringes upon the privacy or rights of others; speech that violates copyright law; speech that promotes activities,
products or services that are unlawful (illegal) as to minors as defined by State or Federal law; and speech that otherwise violates
school policy and/or State or Federal law. The Board authorizes the administration to engage in prior review and restraint of school-
sponsored publications and productions to prevent the publication or performance of unprotected speech.

Student expression relates to classrooms or educational settings not otherwise directly associated with school-sponsored student
publications/productions are nonpublic forums. As nonpublic forums, the content of such student expression can be regulated for
legitimate pedagogical school-related reasons. School officials shall routinely and systematically review and, if necessary, restrict the
content of these student expressions prior to publication/performance in a reasonable manner that is neutral as to the viewpoint of
the speaker.

[DRAFTING NOTE: With respect to student expression related to classrooms or educational settings not otherwise
directly associated with school-sponsored student publications/productions, select Option 1, Option 2, Option 3, Option
4, or Option 5.]

[ 1 Option #1

[ 1 Nonpublic forum student expression may be published/performed outside the school community (i.e., to the general public). ()
See Board Policy 9160 - Public Attendance at School Events.

[END OF OPTION #1]
[ 1 Option #2
[ 1 While nonpublic forum student expression generally may be published/performed outside the school community (i.e., to the

general public), the following nonpublic forum student expression may only be published/performed to members of the school
community: [identify] ( ) See Board Policy 9160 - Public Attendance at School Events.

[END OF OPTION #2]
[ ] Option #3

[X 1 While ordinarily nonpublic forum student expression may only be published/performed to members of the school community,
the Superintendent may authorize specific nonpublic forum student expression to be published/performed outside the school
community (i.e., to the general public). A teacher, student, or group of students who wish to have nonpublic forum student
expression published/performed outside the school community must submit to the Superintendent a request for prior written
approval for such publication/performance. () See Board Policy 9160 - Public Attendance at School Events.

[END OF OPTION #3]
[ 1 Option #4

[DRAFTING NOTE: The Board should select either Option 2 or Option 3 if it has authorized the limited use of District-
approved Social Media to publish/perform nonpublic forum student expression.]

[ 1 While ordinarily nonpublic forum student expression may only be published/performed to members of the school community, the
following nonpublic forum student expression may be published/performed outside the school community (i.e. to the general public):
[identify]. () See Board Policy 9160 - Public Attendance at School Events.

[END OF OPTION #4}

[ 1 Option #5

[DRAFTING NOTE: The Board should select this option if it has prohibited the use of District-approved Social Media to
publish/perform nonpublic forum student media, with the exception of nonpublic forum student media that is

disseminated through District-approved Social Medial that q loys a secure portal that restricts access to members of
the school community through the use of a User ID and Password (or other form of biometric authentication security).]



[ 1 Nonpublic forum student expression may only be published/performed to members of the school community. () See Board
Policy 9160 - Public Attendance at School Events.

[END OF OPTION#5]

[DRAFTING NOTE: PLEASE CHOOSE ONE (1) OF THE FOLLOWING FOUR (4) OPTIONS (A-D). The order in which the
below four (4) options are listed is not meant to convey a preference or recommendation. Boards should select the
option that best reflects their current practice or a new practice they which to henceforth follow. As they consider the
following options, Board and administrators are encouraged to consult the accompanying Toolkit for a discussion of the
different types of forums - e.g., nonpublic forum and limited public forum.

[ 1 Option A [Select if the Board intends to designate all school-sponsored student media, to be limited-purpose public
forums (i.e., not subject to prior review/restraint) and allows them to be generally published/performed outside the
school community. This is the most permissive of the options.]

[ 1 The Board designates all school-sponsored student media as limited-purpose public forums where students can address matters
of concern and/or interest to their readers/viewers. All school-sponsored student media may be published/performed outside the
school community. The student journalists, content-creators and/or performers involved in these publications/production have the
right to determine the content of the student media.

[ 1 The content may address general matters of public concern and is open to the public at large for comment at the discretion of the
student journalists/content-creators/performers. School officials will not review or restrict the content of school-sponsored student
media prior to publication/performance, except with respect to unprotected speech.

( ) Each medium should provide a full opportunity for students to inquire, question, and exchange ideas.

() Content should reflect all areas of student interest and may include topics about which there may be dissent and/or
controversy.

All school-sponsored student media shall contain a notice to the reader/viewer that the material, while school-sponsored, is student
directed and not subject to prior review. Given all student publications and/or productions have been designated as limited-purpose
public forums, the school assumes no liability for their content. With editorial control comes responsibility. Student journalists,
content-creators, and performers are expected to establish and enforce standards, for their publications/productions that are
consistent with professional journalism/artistic/theatrical/broadcast standards.

[END OF OPTION A]

[ 1 Option B [Select if the Board intends to identify specific school-sponsored student publications/productions to be
limited-purpose public forums (i.e., not subject to prior review/restraint), which may be published/performed outside
the school community. School-sponsored student publications/productions not listed are considered nonpublic forums
and will be subject to routine and systematic prior review and restraint. This is the second most permissive option and
only permits prior review/restraint of nonpublic forums, and generally allows limited-purpose public forums to be
generally published/performed outside the school community.]

The Board designated the following official, school-sponsored student media to be limited-purpose public forums:

[List all publications so designated:]

A.

As limited-purpose public forums the student journalists, content-creators, or performers associated with the above-listed
publications and/or productions may address matters of concern and/or interest to their readers/viewers. The student journalists,
content-creators, and/or performers involved in the above-listed publications/productions have the right to determine the content of
this student media. 133



[ 1 The content may address general matters of public concern and is open to the public at large for comment at the discretion of the
student journalists/content-creators/performers.

School officials will not routinely and systematically restrict content of the publications and/or productions listed above prior to their
publication/performance, except with respect to unprotected speech.

( ) Each medium should provide a full opportunity for students to inquire, question, and exchange ideas.

( ) Content should reflect all areas of student interest and may include topics about which there may be dissent and/or
controversy.

The above-listed publications and/or productions shall contain a notice to the reader/viewer that the material, while school-
sponsored, is student directed and not subject to prior review. Given the listed student publications and/or productions have been
designated as limited-purpose public forums, the school assumes no liability for their content, with editorial control comes
responsibility. Student journalists, content-creators and performers are expected to establish and enforce standards for their
publications/productions that are consistent with professional journalism/artistic/theatrical/broadcast standards.

All other school-sponsored student media including classroom and/or other curricular, co-curricular, or extra-curricular/club-related
publications and/or productions, are nonpublic forums. As nonpublic forums, the content of these other student publications and
productions can be regulated for legitimate pedagogical school-related reasons. School officials shall routinely and systematically
review and, if necessary, restrict the content of all school-sponsored student media except for those publications/productions listed
above, prior to publication/performance in a reasonable manner that is neutral as to the viewpoint of the speaker. [DRAFTING
NOTE: It is critical that the school officials actually engage in prior review/restraint and not just "reserve" the right to
engage in such review/restraint. If the school officials fail to routinely and consistently exercise this authority, a court
reviewing a student challenge to a review/restraint may hold that this policy is not being implemented as written, and
therefore the Board may be found to have lost the authority it attempted to preserve for its administrators. The Board
shall provide school officials with guidance and training in order to implement this duty of review/restrain effectively
and legally.]

[DRAFTING NOTE: Select Option B1, Option B-2, Option B-3, Option B-4, or Option B-5.]

[DRAFTING NOTE: The Board should only select this option if it has prohibited all nonpublic forum school-sponsored
student publication/performance on Social Media, with the exception of nonpublic forum school-sponsored student
media that is disseminated through District-approved Social Media that employs a secure portal that restricts access to
members of the school community through the use of a User ID and Password (or other form of biometric
authentication security).]

[ 1 Nonpublic forum school-sponsored student media may only be published/performed to members of the school community.
[END OF OPTION B-1]

[DRAFTING NOTE: The Board should select either Option B-2 or Option B-3 if it has authorized the limited use of
District-approved Social Media to publish/perform nonpublic forum school-sponsored student media; as mentioned
above, it is critically important that school officials routinely and consistently exercise their limited authority to engage
in prior review/restraint with respect to the publication/performance of all nonpublic forum school-sponsored student
media.]

[ ] Option B-2

[ 1 While ordinarily nonpublic forum school-sponsored student media may only be published/performed to members of the school
community, the following nonpublic forum student media may be published/performed outside the school community (i.e., to the
general public): [identify] ( ) high school newspaper [could substitute with the name of the publication] ()
high school yearbook [insert name(s) of specific school-sponsored student
publication/proiduction. () See Board Policy 9160.

[END OF OPTION B-2]
[ 1 Option B-3

[ 1 While ordinarily nonpublic forum school-sponsored student media may only be published/performed to members of the school
community, the Superintendent may authorize specific nonpublic forum student media to be published/performed outside the school
community (i.e. to the general public). A student or group of students who wish to have his/her/their nonpublic forum student
media published/performed outside the school community must smibézit to the Superintendent a request for prior written approval for
such publication/performance.



[END OF OPTION B-3]
[ ] Option B-4
[ 1 While nonpublic forum school-sponsored student media generally may be published/performed outside the school community (i.e.

to the general public), the following nonpublic forum student media may only be published/performed to members of the school
community: [identify]. () See Board Policy 9160.

[END OF OPTION B-4]
[ 1 Option B-5

[ 1 Nonpublic forum school-sponsored student media may be published/performed outside the school community (i.e. to the general
public). () See Board Policy 9160.

[END OF OPTION B-5]

[END OF OPTION B]

[X ] Option C [Select if the Board intends to identify specific student publications/productions to be limited-purpose
public forums but wants to retain the authority to engage in limited and consistent prior review/restrain on the basis
of four (4) identified reasons. School-sponsored publications/productions not listed are considered nonpublic forums
and will be subject to routine prior review and restraint. This is the second most restrictive and permits some prior
review/restraint involving what are otherwise limited-purpose public forums.]

The Board designates the following official, school-sponsored student media to be limited-purpose public forums:

[List all publications so designated:]

A. School Yearbooks

B. School Newspapers

C.

D.

E.

As limited-purpose public forums the student journalist, content-creators or performers associated with the above-listed publications
and/or productions may address matters of concern and/or interest to their readers/viewers. The student journalists, content-
creators and/or performers involved in the above-listed publications/productions have the right to determine the content of this
student media. (X ) While designated as limited-purpose public forums, the listed publications/productions are not intended to
address general matters of public concern and are not open to public comment.

School officials will not routinely and systematically restrict content of the publications and/or productions listed above prior to their

publication/performance; however, school officials may review the content and reject an article/posting/publication/production due to
one (1) of the following four (4) reasons:

A. where poor grammar or writing is evident;
B. where a legitimate question of age appropriateness of the material exists;
C. where matters beyond the limited scope of the forum are included; and/or

D. where the content involves unprotected speech.

[ 1 The above-listed school-sponsored student publications/productions, while limited-purpose public forums are not intended to
address general matters of public concern and therefore are not open to public comment.

The listed publications and or production shall contain a notice to tzlﬁ'?é5reader/viewer that the material, while school-sponsored, is
student directed and subject only to limited prior review. Given the listed student publications and/or productions have been



designated as limited-purpose public forums, the school assumes no liability for the content beyond that covered by the school
officials' limited prior review, with editorial control comes responsibility. Student journalists, content-creators and performers are
expected to establish and enforce standards for their publications/productions that are consistent with professional
journalism/artistic/theatrical/broadcast standards.

[DRAFTING NOTE: Select Option C-1, Option C-2, Option C-3, Option C-4, or Option C-5.]
[ 1 Option C-1

[DRAFTING NOTE: The Board should only select this option if it has prohibited all school-sponsored student
publication/performance on Social Media, with the exception of school-sponsored student media that is disseminated
through District-approved Social Media that employs a secure portal that restricts access to members of the school
community through the use of a User ID and Password (or other form of biometric authentication security.]

[ 1 School-sponsored student media may only be published/performed to members of the school community.
[END OF OPTION C-1]

[DRAFTUNG NOTE: The Board should select either Option C-2 or Option C-3 if it has authorized the limited use of
District-approved Social Media to publish/perform school-sponsored student media; as mentioned below, it is critically
important that school officials routinely and consistently exercise their limited authority to engage in prior
review/restraint with respect to the publication/performance of all school-sponsored student media.]

[ 1 Option C-2

[ 1 While ordinarily school-sponsored student media may only be published/performed to members of the school community, the
following student media may be published/performed outside the school community (i.e., to the general public):

[identify] ( ) high school newspaper [could substitute with the name of the publication] ( ) high
school yearbook [could substitute with the name of the yearbook] () [insert name(s) of specific
school-sponsored student publications/productions]. ( ) See Board Policy 9160.

[END OF OPTION C-2]

[ ] Option C-3

[X ] While ordinarily school-sponsored student media may only be published/performed to members of the school community, the
Superintendent may authorize specific student media to be published/performed outside the school community (i.e., to the general
public). A student or group of students who wish to have his/her/their student media published/performed outside the school
community must submit to the Superintendent a request for prior written approval for such publication/performance.

[END OF OPTION C-3]

[ 1 Option C-4

[ 1 While school-sponsored student media generally may be published/performed outside the school community (i.e., to the general

public), the following student media may only be published/performed to members to the school community:
[identify]. () See Board Policy 9160.

[END OF OPTION C-4]
[ 1 Option C-5

[ 1 School-sponsored student media may be published/performed outside the school community (i.e., to the general public). () See
Board Policy 9160.

[END OF OPTION C-5]

All other school-sponsored student publications and productions, including classroom and/or other curricular, or extra-curricular/club-
related publications and/or productions, are nonpublic forums. As nonpublic forums, the content of these other student publications
and productions can be regulated for legitimate pedagogical school-related reasons. School officials shall routinely and
systematically review and, if necessary, restrict the content of all school-sponsored student media except those
publications/productions listed above, prior to publication/performance in a reasonable manner that is neutral as to the viewpoint of
the speaker. [DRAFTING NOTE: It is critical that the school ql_f igials actually engage in prior review/restraint and not
just "reserve" the right to engage in such review/restraint. If the school officials fail to routinely and consistently
exercise this authority, a court reviewing a student challenge to a review/restraint may hold that this policy is not



being implemented as written, and therefore the Board may be found to have lost the authority it attempted to
preserve for its administrators. The Board should provide school officials with guidance and training in order to
implement this duty of review/restraint effectively and legally.]

[END OF OPTION C]

[ 1 Option D [Select if the Board intends all school-sponsored student media (i.e, publications/production) to be
nonpublic forums - i.e., subject to routine prior review/restraint. This is the most restrictive option.]

[DRAFTING NOTE: for Options D-1 through D-5: It is critical that the school officials actually engage in prior
review/restraint and not just "reserve" the right to engage in such review/restraint. If the school officials fail to
routinely and consistently exercise this authority, a court reviewing a student challenge to a review/restraint may hold
that this policy is not being implemented as written, and therefore the Board will be considered to have lost the
authority it attempted to preserve for its administrators. The Board should provide school officials with guidance and
training in order to implement this duty of review/restraint effectively and legally.]

All school-sponsored student media are nonpublic forums. While students may address matters of interest or concern to their
readers/viewers, as nonpublic forums, the style and content of the student publications and productions can be regulated for
legitimate pedagogical, school-related reasons. School officials shall routinely and systematically review and, if necessary, restrict
the type and/or content of all school-sponsored student media prior to publication/performance in a reasonable manner that is
neutral as to the viewpoint of the speaker. Legitimate pedagogical concerns are not confined to academic issues but include the
teaching by example of the shared values of a civilized social order, which consists of not only independence of thought and
frankness of expression but also discipline, courtesy/civility, and respect for authority. School officials may further prohibit speech
that is grammatically incorrect, poorly written, inadequately researched, biased or prejudiced, vulgar, or profane, or unsuitable for
immature audiences.

[DRAFTING NOTE: Select Option D-1, Option D-2, Option D-3, Option D-4, or Option D-5.]
[ ] Option D-1

[DRAFTING NOTE: The Board should only select this option if it has prohibited all school-sponsored student
publication/performance on Social Media, with the exception of school-sponsored student media that is disseminated
through District-approved Social Media that employs a portal that restricts access to members of the school community
through the use of a User ID and Password (or other form of biometric authentication security).]

[ 1 School-sponsored student media may only be published/performed to members of the school community.
[END OF OPTION D-1]

[DRAFTING NOTE: The Board should select either Option D-2 or Option D-3 if it has authorized the limited use of
District-approved Social Media to publish/perform school-sponsored media; as mentioned above, it is critically
important that school officials routinely and consistently exercise their authority to engage in prior review/restraint
with respect to the publication/performance of all school-sponsored student media.]

[ 1 Option D-2

[ 1 While ordinarily school-sponsored student media may only be published/performed to members of the school community, the
following student media may be published/performed outside the school community (i.e., to the general public):

[identify] ( ) high school nhewspaper [could substitute with the name of the publication] ( ) high school yearbook [could
substitute with the name of the yearbook] () [insert name(s) of specific school-sponsored
student publications/productions]. () See Board Policy 9160.

[END OF D-2]
[ ] Option D-3

[ 1 While ordinarily school-sponsored student media may only be published/performed to members of the school community, the
Superintendent may authorize specific student media to be published/performed outside the school community, (i.e., to the general
public). A student or group of students who wish to have his/her/their student media published/performed outside the school
community must submit to the Superintendent a request for prior written approval for such publication/performance.

[END OF OPTION D-3]

[ ] Option D-4 137



[ 1 While school-sponsored student media generally may be published/performed outside the school community (i.e., to the general
public), the following student media may only be published/performed to members of the school community:
[identify]. () See Board Policy 9160.

[END OF OPTION D-4]
[ 1 Option D-5

[ 1 School-sponsored student media may be published/performed outside the school community (i.e., to the general public). () See
Board Policy 9160

[END OF OPTION D-5]

[END OF OPTION D]

[END OF OPTIONS A THROUGH D]

[NOTE: The following paragraph is optional.]

[ 1 Students () staff will monitor comments posted to social media platforms/sites that have been approved under Policy 7544 for
use as school-sponsored student media. Comments will be monitored to verify the age-appropriateness of the material, whether
unprotected speech is involved, and whether there is compliance with posted rules for use of the forum and the platform/site's
applicable terms of service. Comments that are not age-appropriate for the student-audience for the school-sponsored publication,
constitute unprotected speech, and/or violate the posting rules for the use of the forum and/or the platform/site's applicable terms of
service will be removed. The review of posted comments will be conducted in a viewpoint neutral manner, and consistent with State
and Federal law.

[ 1 Students shall not be disciplined and/or retaliated against for exercising and/or asserting their free speech rights as defined in
this policy. Nothing in this policy, however, restricts the Board's ability to impose post-publication/performance discipline related to a
student engaging in the impermissible publication/performance of unprotected speech.

[DRAFTING NOTE: CHOOSE ONE (1) OF THE FOLLOWING THREE (3) OPTIONS RE: ADVERTISING.]

[X ] Option #1 [Select if the Board intends to permit advertising in some or all school-sponsored student media but
requires a school employee/official to pre-approve the advertisements.]

Advertising is permitted in
(X-) all school-sponsored student media

() the following school-sponsored student publication/productions: [identify publications/productions]

Any advertisements must be consistent with Policy 9700.01 ( ) AG 97008B.
Advertisements submitted for publication or inclusion in a production shall be reviewed by
() the class/activity advisor
() the building principal
(X ) the Superintendent
() school officials
for a determination that they are appropriate for juveniles. The (X ) Superintendent ( ) Board retains the final authority to
determine whether an advertisement is appropriate and will be included in a publication/production. Advertisements may be

rejected for legitimate pedagogical school-related reasons unrelated to the viewpoint of the advertiser (e.g., the advertisement
encourages action that would endanger the health and safety of srfggnts).



[ 1 Option #2 [Select if the Board intends to permit advertising in some or all school-sponsored student media that are
designated to be limited-purpose public forums, and the students involved in the specific publications/productions will
be responsible for accepting or rejecting the advertisements.]

Advertising is permitted in

() all school-sponsored student media that have been designated as limited-public forums.

() the following school-sponsored student media that have been designated as limited-purpose public forums: [identify
publications/productions]

Any advertisements must be consistent with Policy 9700.01 ( ) and AG 97008B.
The students in the class(es)/activity(ies) associated with

() all school-sponsored student media that have been designated as limited-purpose public forums

() the above-listed student media
will determine whether to include advertisements in the publications/productions. Acceptance or rejection of specific advertisements
is within the control of the publication/production staff, which may accept those for activities, products, or services that are illegal for
students and/or that violate State or Federal law.
[ 1 The publication/production staff is encouraged to consider the age appropriateness of the ads they select.
[ 1 Option #3 [Select if the Board intends to prohibit advertisements in all student publications/productions.]
Advertising is not permitted in school-sponsored student media.
[END OF OPTIONS RE: ADVERTISING]

General Prohibitions

Regardless of their status as non-public or limited-purpose public forums, the Board prohibits publications, productions, and
advertisements that:

A. promote, favor, or oppose any candidate for election or the adoption of any bond issue, proposal, or question submitted at
any election;

B. (X ) fail to identify the student or organization responsible for the publication/performance;

C. (X)) solicit funds for non-school organizations or institutions when such solicitation has not been approved by the Board.
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6112 - CASH MANAGEMENT OF GRANTS

In order to provide reasonable assurance that all assets, including Federal, State, and local funds, are safeguarded against waste,
loss, unauthorized use, or misappropriation, the Superintendent shall implement internal controls in the area of cash management.

The District’s payments methods shall minimize the time elapsing between the transfer of funds from the United States Treasury or
the Michigan Department of Education (MDE) (pass-through entity) and disbursement by the District, regardless of whether the
payment is made by electronic fund transfer, or issuance or redemption of checks, warrants, or payment by other means.

The District shall use forms and procedures required by the grantor agency or pass-through entity to request payment. The District
shall request grant funds payments in accordance with the provisions of the grant. Additionally, the District’s financial management
systems shall meet the standards for fund control and accountability as established by the awarding agency.

The Superintendent is authorized to submit requests for advance payments and reimbursements at least monthly when electronic
fund transfers are not used, and as often as deemed appropriate when electronic transfers are used, in accordance with the
provisions of the Electronic Fund Transfer Act (15 U.S.C. 1693-1693r).

When the District uses a cash advance payment method, the following standards shall apply:

A. The timing and amount of the advance payment requested will be as close as is administratively feasible to the actual
disbursement for direct program or project costs and the proportionate share of any allowable indirect costs.

B. The District shall make timely payment to contractors in accordance with contract provisions.

C. To the extent available, the District shall disburse funds available from program income (including repayments to a revolving
fund), rebates, refunds, contract settlements, audit recoveries, and interest earned on such funds before requesting
additional cash payments.

D. The District shall account for the receipt, obligation and expenditure of funds.

E. Advance payments will be deposited and maintained in insured accounts whenever possible.

F. Advance payments will be maintained in interest bearing accounts unless the following apply:

1. The District receives less than $120,000 in Federal awards per year.

2. The best reasonably available interest-bearing account would not be expected to earn interest in excess of $500 per
year on Federal cash balances.

3. The depository would require an average or minimum balance so high that it would not be feasible within the expected
Federal and non-Federal cash resources.

4. A foreign government or banking system prohibits or precludes interest bearing accounts.
G. Pursuant to Federal law and regulations, the District may rqt@bﬁ interest earned in an amount up to $500 per year for

administrative costs. Any additional interest earned on Federal advance payments deposited in interest-bearing accounts
must be remitted annually to the Department of Health and Human Services Payment Management System ("PMS") through



an electronic medium using either Automated Clearing House ("ACH") network or a Fedwire Funds Service payment.
Remittances shall include pertinent information of the payee and nature of payment in the memo area (often referred to as
"addenda records" by Financial Institutions) as that will assist in the timely posting of interest earned on Federal funds.
Pertinent details include the Payee Account Number ("PAN") if the payment originated from PMS, or Agency information if the
payment originated from Automated Standard Application for Payment ("ASAP"), National Science Foundation ("NSF") or

another Federal agency payment system.
© Neola 2016
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6114 - COST PRINCIPLES - SPENDING FEDERAL FUNDS

The Superintendent is responsible for the efficient and effective administration of grant funds through the application of sound
management practices. Such funds shall be administered in a manner consistent with all applicable Federal, State, and local laws,
the associated agreements/assurances, program objectives, and the specific terms and conditions of the grant award.

Cost Principles

Except where otherwise authorized by statute, costs shall meet the following general criteria in order to be allowable under Federal
awards:

A. Be necessary and reasonable for proper and efficient performance and administration of the Federal award and be allocable
thereto under these principles.

To determine whether a cost is reasonable, consideration shall be given to:

1. whether a cost is a type generally recognized as ordinary and necessary for the operation of the District or the proper
and efficient performance of the Federal award;

2. the restraints or requirements imposed by such factors as sound business practices, arm’s length bargaining, Federal,
State, local, tribal, and other laws and regulations;

3. market prices for comparable goods or services for the geographic area;
4. whether the individuals concerned acted with prudence in the circumstances considering their responsibilities; and

5. whether the cost represents any significant deviation from the established practices or Board of Education policy which
may unjustifiably increase the expense.

While Federal regulations do not provide specific descriptions of what satisfies the "necessary" element beyond its inclusion in
the reasonableness analysis above, whether a cost is necessary is determined based on the needs of the program.
Specifically, the expenditure must be necessary to achieve an important program objective. A key aspect in determining
whether a cost is necessary is whether the District can demonstrate that the cost addresses an existing need, and can prove
it.
When determining whether a cost is necessary, consideration may be given to whether:

1. the cost is needed for the proper and efficient performance of the grant program;

2. the cost is identified in the approved budget or application;

3. there is an educational benefit associated with the cost;

4. the cost aligns with identified needs based on resultb4hd findings from a needs assessment;



5. the cost addresses program goals and objectives and is based on program data.

A cost is allocable to the Federal award if the goods or services involved are chargeable or assignable to the Federal award in
accordance with the relative benefit received. This standard is met if the cost: is incurred specifically for the Federal award;
benefits both the Federal award and other work of the District and can be distributed in proportions that may be
approximated using reasonable methods; and is necessary to the overall operation of the District and is assignable to the
Federal award in accordance with cost principles mentioned here.

B. Conform to any limitations or exclusions set forth in the cost principles in Part 200 or in the terms and conditions of the
Federal award.

C. Be consistent with policies and procedures that apply uniformly to both Federally-financed and other activities of the District.

D. Be accorded consistent treatment. A cost cannot be assigned to a Federal award as a direct cost if any other cost incurred for
the same purpose in like circumstances has been allocated to a Federal award as an indirect cost under another award.

E. Be determined in accordance with generally accepted accounting principles.
F. Be representative of actual cost, net of all applicable credits or offsets.

The term "applicable credits" refers to those receipts or reductions of expenditures that operate to offset or reduce expense
items allocable to the Federal award. Typical examples of such transactions are: purchase discounts; rebates or allowances;
recoveries or indemnities on losses; and adjustments of overpayments or erroneous charges. To the extent that such credits
accruing to or received by the State relating to the Federal award, they shall be credited to the Federal award, either as a cost
reduction or a cash refund, as appropriate.

G. Be not included as a match or cost-share, unless the specific Federal program authorizes Federal costs to be treated as such.

H. Be adequately documented:

1. in the case of personal services, the Superintendent shall implement a system for District personnel to account for
time and efforts expended on grant-funded programs to assure that only permissible personnel expenses are
allocated;

2. in the case of other costs, all receipts and other invoice materials shall be retained, along with any documentation
identifying the need and purpose for such expenditure if not otherwise clear.

I. Be incurred during the approved budget period.

The budget period means the time interval from the start date of a funded portion of an award to the end date of that funded
portion during which recipients are authorized to carry out authorized work and expend the funds awarded, including any
funds carried forward or other revisions pursuant to the law. Prior written approval from the Federal awarding agency or State
pass-through entity may be required to carry forward unobligated balances to subsequent budget periods unless waived.

Selected Items of Cost

The District shall follow the rules for selected items of cost at 2 C.F.R. Part 200, Subpart E when charging these specific expenditures
to a Federal grant. When applicable, District staff shall check costs against the selected items of cost requirements to ensure the cost
is allowable. In addition, State, District, and program-specific rules, including the terms and conditions of the award, may deem a
cost as unallowable and District personnel shall follow those rules as well.

The following_rules of allowability must apply to equipment and other capital expenditures:

A. Capital expenditures for general purpose equipment, buildings, and land are unallowable as direct charges, except with the
prior written approval of the Federal awarding_agency or pass-through entity.

B. Capital expenditures for special purpose equipment are allowable as direct costs, provided that items with a unit cost of
$5,000 or more have the prior written approval of the Federal awarding agency or pass-through entity.

C. Capital expenditures for improvements to land, buildings, or equipment that materially increase their value or useful life are
unallowable as a direct cost except with the prior written aaa‘lgval of the Federal awarding_agency, or pass-through entity.




D. Allowability of depreciation on buildings, capital improvements, and equipment shall be in accordance with 2 CFR 200.436 and
2 CFR 200.465.

E. When approved as a direct cost by the Federal awarding agency or pass-through entity under Sections A-C, capital
expenditures will be charged in the period in which the expenditure is incurred, or as otherwise determined appropriate and
negotiated with the Federal awarding_agency.

F. If the District is instructed by the Federal awarding_agency to otherwise dispose of or transfer the equipment,_the costs of
such disposal or transfer are allowable.

Cost Compliance

The Superintendent shall require that grant program funds are expended and are accounted for consistent with the requirements of
the specific program and as identified in the grant application. Compliance monitoring includes accounting for direct or indirect costs
and reporting them as permitted or required by each grant. Costs incurred for the same purpose in like circumstances shall be
treated consistently as either direct or indirect costs, but may not be double charged or inconsistently charged as both.

Determining Whether a Cost is Direct or Indirect:

A. Direct costs are those costs that can be identified specifically with a particular final cost objective, such as a Federal award, or
other internally or externally funded activity, or that can be directly assigned to such activities relatively easily with a high
degree of accuracy.

These costs may include: salaries and fringe benefits of employees working directly on a grant-funded project; purchased
services contracted for performance under the grant; travel of employees working directly on a grant-funded project;
materials, supplies, and equipment purchased for use on a specific grant; program evaluation costs or other institutional
service operations; and infrastructure costs directly attributable to the program (such as long-distance telephone calls specific
to the program, etc.). Direct costs may also include capital expenditures if approved by the Federal awarding agency or pass-
through entity, as well as capital expenditures for special purpose equipment with a unit cost of less than $5,000.

B. Indirect costs are those that have been incurred for a common or joint purpose benefitting more than one cost objective, and
not readily assignable to the cost objectives specifically benefitted, without effort disproportionate to the results achieved.
Costs incurred for the same purpose in like circumstances shall be treated consistently as either direct or indirect costs.
These costs may include: general data processing, human resources, utility costs, maintenance, accounting, etc.

Federal education programs with supplement not supplant provisions must use a restricted indirect cost rate. In a restricted
rate, indirect costs are limited to general management costs. General management costs do not include divisional
administration that is limited to one component of the District, the governing body of the District, compensation of

the Superintendent, compensation of the chief executive officer of any component of the District, and operation of the
immediate offices of these officers.

The salaries of administrative and clerical staff should normally be treated as indirect costs. Direct charging of these costs
may be appropriate only if all of the following conditions are met:

1. Administrative or clerical services are integral to a project or activity.
2. Individuals involved can be specifically identified with the project or activity.
3. Such costs are explicitly included in the budget or have the prior written approval of the Federal awarding agency.

4. The costs are not also recovered as indirect costs.

Where a Federal program has a specific cap on the percentage of administrative costs that may be charged to a grant, that cap shall
include all direct administrative charges as well as any recovered indirect charges.

Effort should be given to identify costs as direct costs whenever practical, but allocation of indirect costs may be used where not
prohibited and where indirect cost allocation is approved ahead of time by the Michigan Department of Education (MDE) or the pass-

through entity (Federal funds subject to 2 C.F.R. Part 200 pertaining to determining indirect cost allocation).

. . . ... 144
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Timely Obligation of Funds

Financial obligations are orders placed for property and services, contracts and subawards made, and similar transactions that
require payment. This term is used when referencing a recipient's or subrecipient's use of funds under a Federal award.

The following list illustrates when funds are determined to be obligated under the U.S. Department of Education ("USDOE")
regulations:

If the obligation is for:

A. Acquisition of property - on the date which the District makes a binding written commitment to acquire the property.
B. Personal services by an employee of the District - when the services are performed.

C. Personal services by a contractor who is not an employee of the District - on the date which the District makes a binding
written commitment to obtain the services.

D. Performance of work other than personal services - on the date when the District makes a binding written commitment to
obtain the work.

E. Public utility services - when the District receives the services.
F. Travel - when the travel is taken.
G. Rental of property - when the District uses the property.

H. A pre-agreement cost that was properly approved by the Secretary (USDOE) under the cost principles in 2 C.F.R. Part 200,
Subpart E - Cost Principles - on the first day of the project period.

Period of Performance

All financial obligations must occur during the period of performance. Period of performance means the total estimated time interval
between the start of an initial Federal award when the District is permitted to carry out the work authorized by the grant and the
planned end date. The period of performance may include one or more funded portions or budget periods. The period of performance
is dictated by statute and will be indicated in the grant award notification ("GAN"). As a general rule, State-administered Federal
funds are available for obligation within the year that Congress appropriates the funds for. However, given the unique nature of
educational institutions, for many Federal education grants, the period of performance is twenty-seven (27) months. This maximum
period includes a fifteen (15) month period of initial availability, plus a twelve (12) month period for carryover. For direct grants, the
period of performance is generally identified in the GAN.

In the case of a State-administered grant, financial obligations under a grant may not be made until the application is approved or is
in substantially approvable form, whichever is later. In the case of a direct grant, a grantee may use grant funds only for obligations
it makes during the grant period, unless an agreement exists with the awarding agency or the pass-through entity (e.g., MDE) to
reimburse for pre-approval expenses.

If a Federal awarding agency or pass-through entity approves an extension, or if the District extends under C.F.R. 200.308(e)(2), the
Period of Performance will be amended to end at the completion of the extension. If a termination occurs, the Period of Performance
will be amended to end upon the effective date of termination. If a renewal is issued, a distinct Period of Performance will begin.

For both State-administered and direct grants, regardless of the period of availability, the District shall liquidate all financial
obligations incurred under the award not later than ninety (90) days after the end of the funding period unless an extension is
authorized. Any funds not obligated within the period of performance or liquidated within the appropriate timeframe are said to lapse
and shall be returned to the awarding agency. Consequently, the District shall closely monitor grant spending throughout the grant
cycle.

2 C.F.R. 200.474(b)
34 C.FR. 76.707-.708(a), 75.703
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6152 - STUDENT FEES, FINES, AND SUPPLIES
Fees

The Board of Education may assess certain charges to students to cover the costs for extra-curricular and noncredit activities. Such
charges might be made for expendable items such as magazines, workbook materials, paperback selections, and laboratory supplies
and materials for clubs, independent study or special projects, and as well transportation costs and admission/participation fees for
District-sponsored trips and activities.

No student, however, shall be deprived of participation in any mandatory school activity or required curriculum activity due to a lack
of financial ability to pay and fees will not be charged for such activities. Extra-curricular activities for which fees will be charged may
not be used in determining credit or grades in any course.

A fee shall not exceed the combined cost of the service(s) provided and/or materials used. An accurate accounting of all fees
collected and all fees expended shall be provided to the Superintendent or his/her designee for each fee based activity at the
conclusion of the activity, along with remission of any fees not expended.

Fines

When school property, equipment, or supplies are damaged, lost, or taken by a student, whether in a regular course or extra-
curricular offering, a fine will be assessed. The fine will be reasonable, seeking only to compensate the school for the expense or loss

incurred.

The late return of borrowed books or materials from the school libraries will be subject to appropriate fines. Failure to pay the fines
may result in loss of privileges.

Any fees or fines collected by members of the staff are to be turned in to the principal within twenty-four (24) hours after collection.

In the event the above course of action does not result in the fee being collected, the Board authorizes the Superintendent to take
the student and/or his/her parents to Small Claims Court for collection.

Supplies

The District will provide all basic supplies needed by the student to complete the required course curriculum. The student and/or
his/her family may choose to purchase their own supplies if they desire to have a greater quantity or quality of supplies, or desire to
help conserve the limited resources for use by others. The teacher or appropriate administrator may recommend useful supplies for
these purposes.

[X_] Payment

For convenience to families, the Board may enter into an agreement with one or more credit card/online payment processing_vendors
to facilitate online payment of fees, fines, and charges. Parents/guardians or students may elect but are not required to make
payments online. Vendors will comply with all Board policies and procedures related to confidentiality and security of information
transmitted electronically. Payees will be notified of any processing_or other nominal fees that may be charged for use of an online
payment system before the transaction is completed. 147




[END OF OPTION]

Students Experiencing Homelessness - McKinney-Vento Act

No fine or fee shall be charged to a student identified as a student experiencing homelessness unless it is determined that the
student has the ability to pay the fee or fine and that its imposition does not create a barrier to the student's ability to enroll, or
attend school, achieve academic success, or cause the student to be identified as experiencing_homelessness. Any dispute regarding
a fine or a fee that is imposed shall not delay the student's enrollment or serve as a barrier to enrollment by delaying_the transfer of
student records to another school or school district if applicable.

Immediate enrollment notwithstanding_fines or fees shall be extended to extra-curricular and co-curricular activities as well as to
academic programming.

[_]1_Students experiencing_homelessness who are able to pay (_)_fees or fines (_)_fees or fines and refuse to do so [END OF
OPTION] may be prohibited from participating in graduation ceremonies until paid. No such student shall be prevented from
receiving_his/her student records,_including_diploma if earned, and final transcripts.

© Neola 26042021
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7450 - PROPERTY INVENTORY

As steward of this District's property, the Board of Education recognizes that efficient management and full replacement upon loss
requires accurate inventory and properly maintained property records.

The Board shall
() conduct a complete inventory
(X ) maintain a continuous inventory
of all District-owned equipment
(X ) and supplies

() annually.

() every years. [specify number; Federal regulations require at least once every two (2) year]
(X ) at such intervals as will coincide with property insurance renewal.

(X ) and Generally Accepted Accounting Principles ("G.A.A.P.") reporting requirements.

For purposes of this policy, "equipment" shall mean a unit of furniture or furnishings, an instrument, a machine, an apparatus, or a
set of articles which retains its shape and appearance with use, is nonexpendable, costs at least $5000.00

(X ) to replace
() as a single unit

and does not lose its identity when incorporated into a more complex unit. When defining supplies for inventory purposes, no items
will be counted whose total value is less than $5000. [The Federal threshold for a supply designation is $5,000 regardless of
length of useful life, however, the District may set an early acquisition cost level for designation as supply._Capital
expenditures with a unit cost of $5,000 or more require prior written approval of the Federal awarding_agency or pass-
through entity.]

It shall be the duty of the
() Superintendent
(X ) Business Manager

)

to ensure that inventories are recorded systematically and accuratdf9and property records of equipment are updated and adjusted
annually by reference to purchase orders and withdrawal reports.



[X ] Major items of equipment shall be subject to annual spot check inventory to determine loss, mislocation, or depreciation; any
major loss shall be reported to the Board.

[X ] Property records of consumable supplies shall be maintained on a continuous inventory basis.

[ 1 The Business Manager shall maintain a system of property records which shall show, as appropriate to the item recorded, the:

A.

(X ) description and identification;

. (X ) manufacturer;

. (X)) year of purchase;

. (X)) initial cost;

. (X ) location;

. (X ) condition and depreciation;

. (x ) evaluation in conformity with insurance requirements.

Equipment acquired under a Federal award will vest upon acquisition to the District, subject to the following conditions:

A. The equipment shall be used for the authorized purposes of the award project during the period of performance or until the
equipment is no longer needed for the purposes of the project.

B. The equipment shall not be encumbered without the approval of the Federal awarding agency or the pass-through entity.

C. The equipment may only be used and disposed of in accordance with the provisions of the Federal awarding agency or the
pass-through entity and Policy 7300 and Policy 7310, and AG 7310.

D. Property records shall be maintained that include a description of the equipment, a serial number or other identification
number, the source of funding for the equipment (including the Federal Award Identification Number (FAIN), title entity,
acquisition date, cost of the equipment, percentage of Federal participation in the project costs for the award under which the
equipment was acquired, the location, use, and condition of the equipment, and ultimate disposition data, including date of
disposal and sale price of the equipment.

E. A physical inventory of the property must be taken and results reconciled with property records at least once every two (2)
years.

F. A control system shall be developed to provide adequate safeguards to prevent loss, damage, or theft of the property. Any
such loss, damage, or theft shall be investigated.

G. Adequate maintenance procedures shall be implemented to keep the property in good condition.

H. Proper sales procedures shall be established to ensure the highest possible return, in the event the District is authorized or
required to sell the equipment/property.

I. When original or replacement equipment acquired under a Federal award is no longer needed for the original project/program
or for activities currently or previously supported by a Federal awarding agency, and except as otherwise provided by Federal
statutes, regulations, or Federal awarding agency disposition instructions, the District shall request disposition instructions
from the Federal awarding agency if required by the terms and conditions of the Federal award. Disposition of the equipment
shall be made in accordance with the provisions of C.F.R. 200.313.

© Neola 2021
Legal 2 C.F.R. 200.313

150

Last Modified by Debbie Scott on November 11, 2021



151



m HAZEL PARK
SCHOOLS

Book Policy Manual

Section Ready for Processing

Title Vol. 36, No. 1 - September 2021 Revised PUBLIC RECORDS
Code po8310

Status

Adopted May 15, 2017

8310 - PUBLIC RECORDS

The Board of Education recognizes its responsibility to maintain the public records of this District and to make such records available
to residents of Michigan for inspection and reproduction.

The public records of this District include any writing or other means of recording or retaining meaningful content prepared, owned,
used, in the possession of, or retained by the District, its Board, officers, or employees, subject to certain exemptions according to
the Michigan Freedom of Information Act (FOIA). The District shall not disclose the confidential address of a student or of an
employee who has provided proper notice of a participation card issued by the department of the attorney general under the address
confidentiality program act.

Any person may make a written request for any public records of the District. The person may inspect, copy, or receive copies of the
public record requested. The District shall respond to such requests within five (5) working days after receipt unless otherwise
agreed to in accordance with the Freedom of Information Act.

An individual may purchase copies of the District's public records upon payment of a fee. No original public record may be removed
from the office in which it is maintained except by a Board officer or employee in the course of the performance of his/her

duties. Neither the Board nor its employees shall permit the release of the social security number of an employee, student, or other
individual except as authorized by law (see Policy 8350 and AG 8350).

Option #1

(X)The Board authorizes the Superintendent to provide, upon written request, enhanced i.e. immediate access to any public record
which the District has stored in an electronic database and is not confidential or exempt from disclosure by State or Federal statute.
Such a record may be provided by means of a computer disk provided by the requestor, electronic mail, or a modem providing the

requestor has paid the fee established for such transmission.

Option #2
The Board chooses not to provide for enhanced access to any of its public records.
[END OF OPTIONS]

[X ] The Board has determined that personal and confidential information provided to and retained by the District on parents,
students, staff and others will be considered exempt from disclosure pursuant to a Freedom of Information Act request, unless
advised specifically by the District's legal counsel that the particular information must be released. Such personal and confidential
information shall include home addresses, telephone numbers, e-mail addresses or website pages (e.g. My Space, Facebook), except
as they are specifically related to the operation of the schools, or specifically authorized for release by the individual, or the
parent/guardian if the individual is a minor.

Nothing in this policy shall be construed as preventing a Board member from inspecting in the performance of his/her official duties
any record of this District, except student records and certain portions of personnel records.

The Superintendent is authorized to dispose of correspondence on a daily basis including those transmitted by means of voice mail or
E-mail, providing the message does not alter existing District recodd?



The Superintendent is responsible for transmission of data contained in the single record student database established by the
Michigan Department of Education. Such transmission shall be in accordance with procedures established by
the Oakland Intermediate School District and the Center for Educational Performance and Information (CEPI).

The Superintendent shall establish administrative guidelines to ensure proper compliance with the intent of this policy and the
Freedom of Information Act.

© Neola 26092021
Legal M.C.L. 15.231 et seq.
M.C.L. 445.81 et seq.

Michigan Federation of Teachers v. University of Michigan, 481 Mich. 657 (2008)
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8320 - PERSONNEL FILES

It is necessary for the orderly operation of the School District to prepare a personal information system for the retention of
appropriate files bearing upon an employee's duties and responsibilities to the District and the District's responsibilities to the
employee.

The Board of Education requires that sufficient records exist to ensure an employee's qualifications for the job held; compliance with
Federal, State, and local benefit programs; conformance with District rules; and evidence of completed evaluations. Such records will
be kept in compliance with the laws of the State of Michigan.

The District shall not disclose an employee's home address or contact information to a third party without the employee's written
authorization.

The Board delegates the maintenance of an employee personal information system to the
() Superintendent.
( ) Business Manager.
() Assistant Superintendent for Personnel.

(X )_Director of Human Resources.

A single central file shall be maintained, and subsidiary records shall be maintained for ease in data gathering only.
() and shall be destroyed annually.

£3-Only that information which pertains to the professional role of the employee and submitted by duly authorized school
administrative personnel and the Board may be entered in the official record file. Employees shall provide necessary information for
their personnel files. If providing the requested information is optional, employees shall be informed of their right to decline to supply
the information.

Employee medical records, including, but not limited to, insurance forms, medical certifications by a physician, and requests for leave
or accommodation, shall not be maintained in the employee's personnel file and shall instead be maintained in a confidential medical
file.

£3-A copy of each such entry shall be given to the employee upon request.
(X ) except for matters pertaining to pending litigation.

[ 1 A copying cost will be charged for each copy given to the employee at his/her request at the rate determined by the

An employee may review their personnel record upon written request.
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31 (X )The employee may periodically review theirkis/rer file at reasonable intervals, generally not more than two (2) times in a
calendar year_or as otherwise provided by law or by a collective bargaining_agreement.

Personnel wishing_to review their own records shall:

A. request access in writing;

B. (X))_review the record in the presence of the administrator designated to maintain said records or designee;

C. (x.)_make no alterations or additions to the record nor remove any material therefrom;

D. (x)_sign a log_attached to the file indicating_date and person reviewing.

Personnel records
(X ) shall be available to Board members and school administrators as may be required in the performance of their jobs.

() shall not be available to Board members and school administrators except as may be required in the performance of their
jobs.

[ 1 The personnel files shall be reviewed annually and material no longer required shall be destroyed.

() and no record shall be maintained of said destruction.

3-Any employee who inappropriately releases information, or uses confidential information for personal reasons, will be disciplined
in accordance with established policies and procedures. If an employee is approached to provide information inappropriately, the
employee must refuse to release the requested information in accordance with applicable procedures or refer the requestor to the
employee's immediate supervisor.

Personnel wishing to appeal material in their record as to its accuracy, completeness, relevance, or timeliness shall make a request in
writing to the administrator delegated to maintain the records and specify therein:

A. (X ) name and date;
B. (X ) material to be appealed;
C. (X)) reason for appeal.

D. ()

[X 1 The responsible administrator shall hear the appeal and make a determination within ninety (90) days of the appeal in
accordance with law.

If the appeal does not resolve the disagreement, the employee may submit a written statement, not exceeding five (5) sheets of 8
1/2 inch by 11 inch paper, explaining the employee’s position. This written statement shall be kept in the employee’s file.

Records Retention

Generally,_personnel files shall be maintained for the duration of the individual's employment with the District, plus six (6)_years.
Files maintained on employees who were cited for unprofessional ddfiuct shall be maintained for the duration of employment plus




Medical files shall be maintained for the period during which the individual is employed by the District or receiving_benéefits,
whichever is longer, plus seven (7)_years.

Per the State of Michigan Records Retention and Disposal Schedule for Public Schools, 404A.

State of Michigan Records Retention and Disposal Schedule for Public Schools at 400A and 4008B.

© Neola 26012021

Legal M.C.L. 423.501 et seq

Last Modified by Debbie Scott on November 11, 2021
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8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board of Education must collect, retain, and use
information about individual students. Simultaneously, the Board recognizes the need to safeguard student's privacy and restrict
access to student’s personally identifiable information.

After3unre26,2021-If the parent or legal guardian of a student provides the District with notice that s/he/they have received a
participation card issued by the attorney general under the address confidentiality program act, the District shall not disclose the
confidential address of the student, regardless of any other provision of this policy. The Superintendent, or his or her designee, shall
develop a process to ensure that a student's participation in the address confidentiality program act is appropriately noted to avoid
disclosure of this information to any person or entity.

Student "personally identifiable information" ("PII") includes, but is not limited to: the student's name; the name of the student's
parent or other family members; the address of the student or student's family; a personal identifier, such as the student's social
security number, student number, or biometric record; other indirect identifiers, such as the student's date of birth, place of birth,
and mother's maiden name; other information that, alone or in combination, is linked or linkable to a specific student that would
allow a reasonable person in the school community, who does not have personal knowledge of the relevant circumstances, to identify
the student with reasonable certainty; or information requested by a person who the District reasonably believes knows the identity
of the student to whom the education record relates.

The Board of Education is responsible for maintaining records of all students attending schools in this District. Only records mandated
by the State or Federal government and/or necessary and relevant to the function of the School District or specifically permitted by

this Board will be compiled by Board employees. The Board hereby authorizes collection of the following student records, in addition
to the membership record required by law:

A. (X ) observations and ratings of individual students by professional staff members acting within their sphere of competency
B. () samples of student work

C. (X)) information obtained from professionally acceptable standard instruments of measurement such as:

1. (X)) interest inventories and aptitude tests,
2. (X)) vocational preference inventories,
3. (X ) achievement tests,

4. (X ) standardized intelligence tests,

5. ()
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D. (X ) authenticated information provided by a parent or eligible student concerning achievements and other school activities

which the parent or student wants to make a part of the record



E. (X ) verified reports of serious or recurrent behavior patterns
F. () rank in class and academic honors earned

G. (X ) psychological tests

H. (X ) attendance records

I. (X)) health records

J. (X ) custodial arrangements

In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or knowledge
of the originator.

Student records shall be available only to students and their parents, eligible students, and designated school officials who have a
legitimate educational interest in the information, or to other individuals or organizations as permitted by law. The term "parents"
includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent with whom the child lives,
or a person who is legally responsible for the welfare of the child). The term "eligible student" refers to a student who is eighteen
(18) years of age or older or a student of any age who is enrolled in a postsecondary institution.

In situations in which a student has both a custodial and a noncustodial parent, both shall have access to the student's educational
records unless stipulated otherwise by court order. In the case of eligible students, parents will be allowed access to the records
without the student's consent, provided the student is considered a dependent under section 152 of the Internal Revenue Code.

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including substitutes), or
support staff member (including health or medical staff and law enforcement unit personnel); and a person serving on the Board.
The Board further designates the following individuals and entities as "school officials" for the purpose of FERPA:

A. persons or companies with whom the Board has contracted to perform a specific task (such as an attorney, auditor, insurance
representative, or medical consultant);

B. contractors, consultants, volunteers or other parties to whom the Board has outsourced a service or function otherwise
performed by the Board employees (e.g. a therapist, authorized information technology (IT) staff, and approved online
educational service providers).

The above-identified outside parties must (a) perform institutional services or functions for which the Board would otherwise use its
employees, (b) be under the direct control of the Board with respect to the use and maintenance of education records, and (c) be
subject to the requirements of 34 C.F.R. 99.33(a) governing the use and re-disclosure of PII from education records.

Finally, a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another
school official in performing his/her tasks (including volunteers) is also considered a "school official" for purposes of FERPA provided
s/he meets the above-referenced criteria applicable to other outside parties.

"Legitimate educational interest" shall be defined as a "direct or delegated responsibility for helping the student achieve one (1) or
more of the educational goals of the District" or if the record is necessary in order for the school official to perform an administrative,
supervisory or instructional task or to perform a service or benefit for the student or the student’s family. The Board directs that
reasonable and appropriate methods (including but not limited to physical and/or technological access controls) are utilized to control
access to student records and to make certain that school officials obtain access to only those education records in which they have
legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including any suspension and expulsion action against the student, on request to a school or school
district in which a student of this District seeks or intends to enroll upon condition that the student’s parents be notified of the
transfer, receive a copy of the record if desired, and have an opportunity for a hearing to challenge the content of the record;

B. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a public
school or school district in which a student in foster care ingéolled. Such records shall be transferred within one (1) school
day of the enrolling school’s request;



C. provide "personally-identifiable" information to appropriate parties, including parents of an eligible student, whose knowledge
of the information is necessary to protect the health or safety of the student or other individuals, if there is an articulable and
significant threat to the health or safety of a student or other individuals, considering the totality of the circumstances;

D. report a crime committed by a child with or without a disability to appropriate authorities and, with respect to reporting a
crime committed by a student with a disability, to transmit copies of the student’s special education records and disciplinary
records including any suspension and expulsion action against the student to the authorities and school officials for their
consideration;

E. release de-identified records and information in accordance with Federal regulations;

F. disclose personally identifiable information from education records, without consent, to organizations conducting studies "for,
or on behalf of" the District for purposes of developing, validating or administering predictive tests, administering student aid
programs, or improving instruction;

Information disclosed under this exception must be protected so that students and parents cannot be personally identified by
anyone other than representative of the organization conducting the study, and must be destroyed when no longer needed for
the study. In order to release information under this provision, the District will enter into a written agreement with the
recipient organization that specifies the purpose of the study. (See Form 8330 F14.) Further, the following personally
identifiable information will not be disclosed to any entity: a student or his/her family member’s social security number(s);
religion; political party affiliation; voting history; or biometric information.

[NOTE: Districts without AGs should include the following paragraph] This written agreement must include: 1)
specification of the purpose, scope, duration of the study, and the information to be disclosed; 2) a statement requiring the
organization to use the personally identifiable information only to meet the purpose of the study; 3) a statement requiring the
organization to prohibit personal identification of parents and students by anyone other than a representative of the
organization with legitimate interests; and 4) a requirement that the organization destroy all personally

identifiable information when it is no longer needed for the study, along with a specific time period in which the information
must be destroyed. [END OF OPTION]

While the disclosure of personally identifiable information (other than social security numbers, religion, political party
affiliation, voting record, or biometric information) is allowed under this exception, it is recommended that de-identified
information be used whenever possible. This reduces the risk of unauthorized disclosure.

G. disclose personally identifiable information from education records without consent, to authorized representatives of the
Comptroller General, the Attorney General, and the Secretary of Education, as well as State and local educational authorities;

The disclosed records must be used to audit or evaluate a Federal or State supported education program, or to enforce or
comply with Federal requirements related to those education programs. A written agreement between the parties is required
under this exception. (See Form 8330 F16)

[NOTE: the following sentence should be selected by districts with AGs] The District will verify that the authorized
representative complies with FERPA regulations.

H. request each person or party requesting access to a student's record to abide by the Federal regulations concerning the
disclosure of information.

The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not more
than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students with disabilities.
Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, and the viewer may be charged a fee
equivalent to the cost of handling and reproduction. Based upon reasonable requests, viewers of education records will receive
explanation and interpretation of the records.

The Board shall maintain a record of those persons to whom information about a student has been disclosed. Such disclosure records
will indicate the student, person viewing the record, information disclosed, date of disclosure, and date parental/eligible student
consent was obtained (if required).

Upon written request by a student’s parent or legal guardian, the District shall disclose to the parent or legal guardian any personally
identifiable information concerning the student that is collected or created by the District as part of the student’s education records.

If the District provides any personally identifiable information concerning the student that is collected or created by the District as
part of the student’s education records to any person, agency, or organization, then the District shall disclose to the student’s parent
or legal guardian upon his/her written request: 159



A. the specific information that was disclosed;
B. the name and contact information of each person, agency, or organization to which the information has been disclosed;

C. the legitimate reason that the person, agency, or organization had in obtaining the information.

This information shall be provided without charge within thirty (30) days after the District receives the written request and
without charge to the parent or legal guardian.

The District is not required to disclose to the parent or legal guardian, even upon written request, any personally identifiable
information concerning the student that is collected or created by the District as part of the student’s education records and is
provided to any person, agency, or organization in any of the following situations:

A. provision of such information to the Michigan Department of Education or CEPI
B. provision of such information to the student’s parent or legal guardian

C. provision of such information to its authorizing body or to an educational management organization with which it has a
management agreement

D. provision of such information to or from its intermediate school district or to another intermediate school district providing
services to the District or its students pursuant to a written agreement

E. provision of such information to a person, agency, or organization with written consent from the student’s parent or legal
guardian or, if the student is at least age eighteen (18), the student

F. provision of such information to a person, agency, or organization seeking or receiving records in accordance with an order,
subpoena, or ex parte order issued by a court of competent jurisdiction

G. provision of such information as necessary for standardized testing that measures the student’s academic progress and
achievement

H. provision of such information that is covered by the opt-out form described above, unless the student’s parent or legal
guardian or, if the student is at least age eighteen (18) or is an emancipated minor, the student has signed and submitted the
opt-out form referenced below

Only "directory information" regarding a student shall be released to any person or party, other than the student or his/her parent,
without the written consent of the parent; or, if the student is an eligible student, the written consent of the student, except those
persons or parties stipulated by the Board policy and administrative guidelines and/or those specified in the law.

The Board shall exempt from disclosure directory information, as requested for the purpose of surveys, marketing, or solicitation,
unless the Board determines that the use is consistent with the educational mission of the Board and beneficial to the affected
students. The Board may take steps to ensure that directory information disclosed shall not be used, rented, or sold for the purpose
of surveys, marketing, or solicitations. Before disclosing the directory information, the Board may require the requester to execute
an affidavit stating that directory information provided shall not be used, rented, or sold for the purpose of surveys, marketing, or
solicitation.

DIRECTORY INFORMATION

Each year the Superintendent shall provide public notice to students and their parents of the District's intent to make available, upon
request, certain information known as "directory information." The Board designates as student "directory information":

A. (X)) a student's name;

B. (X ) address (except for students participating in the address confidentiality program act);
C. (X)) telephone number;

D. (X ) date and place of birth;

E. (X ) major field of study; 160



F. (X ) participation in officially recognized activities and sports;

G. () height and weight, if member of an athletic team;

H. () height if member of an athletic team;

I. () weight, if member of an athletic team which requires disclosure to participate;
J. (X ) dates of attendance;

K. (X ) date of graduation;

L. (X ) awards received;

M. (X ) honor rolls;

N. (X ) scholarships;

0. (X ) telephone numbers for inclusion in school or PTO directories;

P. (X ) school photographs or videos of students participating in school activities, events or programs;

Q. ()

[The following option should be selected if the Board assigns school email accounts to students per Policy 7540.03.
*This option is provided to address potential confidentiality issues presented by Policy 7540.03 and is supported by
Federal FERPA regulation 34 C.F.R. 99.37(d).]

[X ] The Board designates school-assigned e-mail accounts as "directory information" for the limited purpose of facilitating students’
registration for access to various online educational services, including mobile applications/apps that will be utilized by the student
for educational purposes ( ) and for inclusion in internal e-mail address books. School-assigned e-mail accounts shall not be released
as directory information beyond this/these limited purpose(s) and to any person or entity but the specific online educational service
provider and internal users of the District's Education Technology.

The Superintendent will also develop a list of uses for which the District commonly would disclose a student’s directory information
and develop an opt-out form that lists all of the uses or instances and allows a parent or legal guardian to elect not to have
his/her child’s directory information disclosed for one (1) or more of these uses.

Each student’s parent or legal guardian will be provided with the opt-out form within the first thirty (30) days of the school year. The
form shall also be provided to a parent or legal guardian at other times upon request.

If an opt-out form is signed and submitted to the District by a student’s parent or legal guardian, the District shall not include the
student’s directory information in any of the uses that have been opted out of in the opt-out form. A student who is at least age
eighteen (18) or is an emancipated minor may act on his/her own behalf with respect to the opt-out form.

Parents and eligible students may also refuse to allow the District to disclose any or all of such "directory information" upon written
notification to the District within ten (10) days after receipt of the District's public notice.

Armed Forces Recruiting

The Board shall provide United States Armed Forces recruiters with at least the same access to the high school campus and to
student directory information (names, addresses, District-assigned email addresses (if available) (except for students participating in
the address confidentiality program act), and telephone listings of secondary students) as is provided to other entities offering
educational or employment opportunities to those students. "Armed forces of the United States" means the armed forces of the
United States and their reserve components and the United States Coast Guard.

If a student or the parent or legal guardian of a student submits a signed, written request to the Board that indicates that the
student or the parent or legal guardian does not want the student’s directory information to be accessible to official recruiting
representatives, then the officials of the school shall not allow that access to the student’s directory information. The Board shall
ensure that students and parents and guardians are notified of the provisions of the opportunity to deny release of directory
information.

Public notice shall be given regarding the right to refuse disclosureléiiany or all "directory information" including to the armed forces
of the United States and the service academies of the armed forces of the United States.



A fee, not to exceed the actual costs incurred by the high school, for copying and mailing student directory information under this
section, may be charged an official recruiting representative.

Directory information received under armed services authorization request shall be used only to provide information to students
concerning educational and career opportunities available in the armed forces of the United States or the service academies of the
armed forces of the United States. An official recruiting representative who receives student directory information under this section
shall not release that information to a person who is not involved in recruiting students for the armed forces of the United States or
the service academies of the armed forces of the United States.

Annually, the Board will notify male students age eighteen (18) or older that they are required to register for the selective service.

Requests to the District records officer shall be presented on a standardized form developed by the armed forces of the United States
requesting access to a high school campus and a time for the access. Requests should bear the signature of the ranking recruiting
officer of the armed service making the request.

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's education records or
for the release of "directory information", either parent may provide such consent unless stipulated otherwise by court order. If the
student is under the guardianship of an institution, the Superintendent shall appoint a person who has no conflicting interest to
provide such written consent.

The Board may disclose "directory information" on former students without student or parental consent, unless the parent or eligible
student previously submitted a request that such information not be disclosed without their prior written consent.

The Board shall not sell or otherwise provide to a for-profit business entity any personally identifiable information that is part of a
student’s education records. This does not apply to any of the following situations:

A. providing the information as necessary for standardized testing that measures the student’s academic progress and
achievement

B. providing the information as necessary to a person that is providing educational or educational support services to the
student under a contract with the District

The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of

personal information before the instrument is administered or distributed to a student. Personal information for this section is defined
as individually identifiable information including a student or parent’s first and last name, a home or other physical address
(including street name and the name of the city or town, unless a parent is prohibited from doing so due to a student's participation
in the address confidentiality program act), a telephone number, or a Social Security identification humber. In order to review the
instrument, the parent or eligible students, must submit a written request to the building principal at least __ work days before
the scheduled date of the activity. The instrument will be provided to the parent within ___ business days of the principal receiving
the request.

The Superintendent shall directly notify the parent(s) of a student and eligible students, at least annually at the beginning of the
school year, of the specific or approximate dates during the school year when such activities are scheduled or expected to be
scheduled.

This section does not apply to the collection, disclosure or use of personal information collected from students from the exclusive
purpose of developing, evaluating, or providing educational products or service for, or to, students or educational institutions, such
as the following:

A. college or other postsecondary education recruitment, or military recruitment;
B. book clubs, magazines, and programs providing access to low-cost literary products;
C. curriculum and instructional materials used by elementary and secondary schools;

D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about students (or to generate other statistically useful data for the purpose of securing
such tests and assessments) and the subsequent analysis and public release of the aggregate data from such tests and
assessments;
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F. student recognition programs.

The Board may establish online access for the parents or the eligible student to the student’s confidential academic and attendance
record. To authorize such access, the parents or the eligible student must sign a release (see Form 8330 F10). This release shall
remind the parents or eligible student that the account and confidential information about the student is only as secure as they keep
their account information. Neither the District nor its employees will be held responsible for any breach of this policy by the
parent/eligible student or any unauthorized party.
The Superintendent shall prepare administrative guidelines to ensure that students and parents are adequately informed each year
regarding their rights to:

A. inspect and review the student's education records;

B. request amendments if the record is inaccurate, misleading, or otherwise in violation of the student's rights;

C. consent to disclosures of personally-identifiable information contained in the student's education records, except to
unauthorized disclosures allowed by the law;

D. challenge the Board’s noncompliance with a parent’s request to amend the records through a hearing;
E. file a complaint with the United States Department of Education;

F. obtain a copy of the Board’s policy and administrative guidelines on student records.

The Superintendent shall also develop procedural guidelines for:

A. (X ) the proper storage and retention of records including a list of the type and location of records;

B. (X ) informing Board employees of the Federal and State laws concerning student records.

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing,
maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this District specifically as a consequence of permitting access or
furnishing student records in accordance with this policy and regulations.

Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or enforcement/compliance activity
must comply with all FERPA regulations. Further, such an entity must enter into a written contract with the Board of Education
delineating its responsibilities in safeguarding the disclosed information. Specifically, the entity must demonstrate the existence of a
sound data security plan or data stewardship program, and must also provide assurances that the personally identifiable information
will not be redisclosed without prior authorization from the Board. Further, the entity conducting the study, audit, evaluation or
enforcement/compliance activity is required to destroy the disclosed information once it is no longer needed or when the timeframe
for the activity has ended, as specified in its written agreement with the Board of Education. See Form 8330 F14 and Form 8330 F16
for additional contract requirements.

© Neola 2021
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HHZEL PMK Today’s Learners, Tomorrow’s Leaders
SCHOOLS Amy Kruppe, Ed.D.

Superintendent

_ Ford Administration
1620 E, Elza, Hazel Park, MI 48030 | 248-658-5200 | F: 248-544-5223
www. hazelparkschools.org

To: Hazel Park Board of Education

From: Tamaran Dillard, Director of Studenf Services

Subject: HPJH Resource Teacher

Date: December 13, 2021 s

At this time, based on student need, I am seeking approval from the Board of Education to hire one additional
full time special education resource room teacher for the Hazel Park Junior High School.

In an effort to meet the individual needs of students, it is essential to provide an additional full time resource
room teacher. At present, one of two resource teachers is at the MARSE legal capacity of 23 students permitted
on a caseload. Another resource teacher is fast approaching this same situation. Throughout the school year,
resource teachers arc part of MET/IEP teams that conduct evaluations for special education; if students are
found eligible, our resource room teachers will program for these students and caseload numbers will increase.
Additionally, during open enrollment periods, we welcome students with existing IEP’s that require resource
room services. This also increases caseload and workload numbers for our resource teachers.

Based on the above information, I am asking that the Board approve the request for the additional full time
resource room teaching position at the Junior High School.

Funding Source: This additional resource teacher would be funded through the district’s general fund,

Climate and Culture: The Hazel Park School District will provide a unified system of support for all students,
embracing diversity, and fostering a positive school climate,

Recommendation _
That the Board of Education approve the addition of one resource teacher for the 2021-2022 school year.

- APPROVED AND RECOMMENDED FOR
- BO :!) ACTION

(AL

Amy Y.Riruppé, EdyD.

Superintendent
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WEL PRRK Today’s Learners, Tomorrow’s Leaders
SCHOOLS Amy Kruppe, Ed.D.

Superintendent

Ford Administration .
1620 E. Elza, Hazel Park, MI 48030 | 248-658-5200 | F: 248-544-5223
www.hazelparkschools.org

To: Hazel Park Board of Education

From: Jason Zirnis, Assistant Superintendent of Business and Operations

Subject: Integrated Pest Management

Date: December 9, 2021 e

The Integrated Pest Management Plan outlines goals and expectations to be followed when pests enter the facilities
or surrounding areas. This involves documentation of pests noted in the area, action steps to be taken through
communication with our pest management company and strategies to follow to avoid future infestations,

To maintain acceptable standards of sanitation and infection control throughout the school district, it is necessary to
keep pests from infesting the buildings and their immediate surroundings. A pest is defined as dny living creature
that may interfere with the safe and sanitary operation of the school. -

To accomplish our goal, we will combine prevention and exclusion techniques, set up and enforce pest
management policies, and establish a close working relationship with custodial services, buildings and grounds,
and management company through communication.

We are bringing the current Pest Management Plan to the Board for approval, it was revised earlier this year with a
review of the current and past issues as identified in each of the buildings. 1 am happy to report that we have had,
what I would call nuisance issues across the District with no large scale infestations in the past year,

Fundiﬁg Source: Costto implemeﬁt the IPM is budgeted in the General Fund and is essentially the charges incurred for
the monthly services of Ecolab

Resources; The Hazel Park School District will maximize its resources to assure high quality education by fostering
financial stability, preserving and utilizing quality facilities, and integrating state-of-the-art technology.

Recommendation
That the Board of Education approves the Integrated Pest Management Plan, as presented.

APPROVED AND RECOMMENDED FOR

BOA CT@5
e

Amy Y.mpe, Ed
Superintenden

-~
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STATEMENT OF INTEGRATED PEST CONTROL

HAZEL PARK SCHOOLS

To maintain acceptable standards of sanitation and infection control throughout school
buildings, it is necessary to keep pests from infesting the buildings and their immediate
surroundings. A pest is defined as any living creature that may interfere with the safe and
sanitary operation of the school.

To accomplish our goal, we will combine prevention and exclusion techniques, set up
and enforce pest management policies, and establish a close working relationship with
custodial services, buildings and grounds, and the faculty.

Whenever a pest problem is observed or reported, a strategy will be designed to address
the problem with our third-party contractor. In designing a solution, we will take in
consideration the biology of the pest, its impact on safety and health, and the local
environment. We will review all available means of control and evaluate the risks involved
in implementing control. No mean of control will be used under circumstances where the
risks inherent to the means of control would exceed the benefits of eliminating a particular
pest in a particular place.

RESPONSIBILITIES OF THE PEST CONTROL CONTRACTOR

Ecolab will comply with all Federal and State laws and regulations. Ecolab is responsible
for establishing and implementing the pest prevention program, with emphasis on
exclusionary techniques. Ecolab is responsible for identifying pest problems and for
designing a strategy to eliminate those problems, whenever they can be safely eliminated.

1) RECORDS
Ecolab will maintain pest control application records for every building serviced.
2) SCHEDULE

The pest control operator will provide school management with a schedule of pesticide
application, whenever necessary. Currently Ecolab is scheduled onsite visits each month to
review the mitigation in place and review logs in every building for issues. Additional visits
may be required at the request of the District based on situations encountered in the
buildings as needed.

3) INSPECTION OF OUTDOORS AREAS

. . . 167 SO .
During the course of a visit, the pest controq operator will inspect all areas adjacent to the
buildings. The pest control operator will report any existing condition that may create a



pest harborage, preventable pest entry point, or breeding grounds. The pest control operator
will check the grounds for burrows and other signs of rodents. Because of the dangers
associated with their droppings and ectoparasites, the pest control operator will report
critters, feral animals, and birds nesting or flocking in the immediate vicinity of the
buildings. If in the opinion of the pest control operator, it becomes necessary to establish a
control program for critters, birds, or feral pests, the pest control operator will notify school
management.

4) INSPECTION OF INDOORS AREAS

The pest control technician will regularly inspect all dietary areas, and any other area where
pests are seen or reported. If it is necessary to apply pesticides, the pest control applicator
will indicate in writing the type of pesticide used, the rate of dilution (if applicable), the
technique of application, and the reason for making the application.

5) PEST CONTROL STRATEGY

The pest control operator will submit to the building manager a report of any pest
sighting, including approximate number and type of pest. The pest control operator will
notify custodial staff of any housekeeping deficiency or maintenance problem encountered
in the course of the inspection. The pest control operator will notify the custodial staff of
any repairs that have to be made, or any procedure that has to be changed, to maintain an
environment free of pest without resorting to pesticides. The pest control operator will
make recommendations to the custodial staff regarding the installation or purchase of
mechanical or electrical means of pest control, should they be needed.

6) APPLICATION OFINSECTICIDES

No pesticide will be applied in the school buildings by anyone other than the pest control
operator. Under normal conditions, the pest control operator will apply insecticides only
when other means of control have proven impractical or ineffective.

Under the following circumstances, the pest control operator may resort to the use of
insecticides other than bait.

1) When an unavoidable influx of pest breeches the threshold of acceptance, and
proper notification has been given.

2) Aerosols or other pesticides may be used when the presence of stinging or poisonous
insects creates a clear and immediate danger, and the insects cannot be removed by
mechanical means. When this happens, it may be necessary to make some areas of the
school off-limit to students and faculty. The scope of the duration of the quarantine willbe

168



determined by the pest control operator, based upon the pesticides used and the biology of
the insects treated.

3) Various pesticides may be used according to label to eliminate particular pests when the
schools are closed for extended periods of time, providing that the treatments are
performed at least 3 days before the students return.

7) APPLICATION OFRODENTICIDES

Exclusion is paramount and the pest control operator will be diligent in informing
management of deficiencies conducive to the influx or breeding of rodents. The pest
control operator will take all necessary steps to eliminate rodents from building premises
and surrounding areas.

Applications of rodenticides will be limited to areas of the buildings inaccessible to the
general public. Rodent control in areas accessible to the public will be done by means of
traps or tamper proof bait stations exclusively.

The pest control operator will notify school management of any items found to be
contaminated by rodents, so those items can be sanitized or discarded.

8) WEED CONTROL

Ecotec does not get involved in weed control in the Hazel Park School District, and any
weed control performed on school property. Weed control is undertaken by District staff
and used when necessary to control growth of materials throughout the District. The District
only uses ready to use chemicals.
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RESPONSIBILITY OF THE SCHOOL DISTRICT

1) NOTIFICATION

School administration will fulfill all statutory parent/guardian notification requirements
pertaining to application of pesticides.

2) SANITATION ANDREPAIRS

The building manager will maintain building sanitation, and perform all repairs
necessary to exclude or avoid pests. The building manager will perform all necessary clean
ups following pesticide application.

3)ACCESS

The building manager will provide the pest control operator with access to areas in need
of inspection or service.

4) COOPERATION

The building manager will assist the pest control operator in securing the cooperation
needed from the Faculty in implementing pest control strategy.

5) EDUCATION

The success of any IPM policy requires the collaboration of all parties using the
buildings. The building manager and the pest control operator will set up various
mechanisms to inform the students, the faculty and all school employees of the nature of
the IPM program. That mechanism may involve literature, formal meetings, lectures or
seminars.
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1)
2)
3)
4)
5)
6)
7)
8)
9)

OVERVIEW OF BUILDINGS COVERED

Edison School

Ford Alternative and Board Office
High School

Hoover Elementary

Longfellow

Hazel Park Junior High

Roosevelt School

United Oak Elementary

Webb / Jardon Elementary

10) Webster Early Childhood

INDIVIDUAL BUILDING INFORMATION

Specific buildings [PMs are listed on individual pages. Note that all blueprints have been
eliminated from building IPMs. State regulators or personnel given proper clearance by
school authorities will be allowed to view blueprints of school buildings in a controlled
setting, under supervision of designated school officials. For security reasons, no building
blueprint, copies of building blueprints, building schematics or information pertaining to
building construction or floor plan lay-out is to be included in documents available to the
general public.
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EDISON SCHOOL

STATEMENT OF IPM

This building is covered by the general Statement of IPM, reviewed on 12/1/2021,
prior review was 1/7/2021

Environment: Suburban

Location: 1650 Mapledale, Hazel Park

Description: 1 story with no basement.

Building includes classrooms, a kitchen, a gymnasium and a multipurpose room /
cafeteria. There are administrative offices. There is a separate boiler room, used a
custodian's office. It is kept locked and inaccessible to students.

Area: 46,753 sq. ft.

Construction: Commercial

Built in 1957 (renovated 2019)

Usage: Center Program

Pest control history: Custodial Staff maintain logbook in the front office for review
by Ecolab Technician. All records are kept for one year.

No significant activity has been noted since renovation, there was a history of rodent’s
infestation in the past. As with all slab foundation buildings ants and other insects are
common which are addressed as identified.
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FORD ELEMENTARY

STATEMENT OF IPM

This building is covered by the general Statement of IPM, reviewed on 12/1/2021,
prior review was 1/7/2021

Environment: Suburban

Location: 1620 E. Elsa, Hazel Park

Description: 1 story with no basement.

Building includes classrooms, a small kitchen, and a gymnasium used as cafeteria. There
are extensive administrative offices. There is a separate boiler room, used a custodian's
office. It is kept locked and inaccessible to students.

Area: 48,720 sq. ft.

Construction: Commercial

Built in 1957.

Usage: Administrative Center and Alternative High School

Pest control history: Custodial Staff maintain logbook in the front office for review
by Ecolab Technician All records are kept for one year.

As with all slab foundation buildings ants and other insects are common which are
addressed as identified. Rodents have been noted in the surrounding athletic fields and
are baited external to the building on a monthly basis. No significant infestations have
been identified.
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HAZEL PARK HIGH SCHOOL

STATEMENT OF IPM

This building is covered by the general Statement of IPM, reviewed on 12/1/2021,
prior review was 1/7/2021

Environment: Suburban
Location: 23400 Hughes, Hazel Park.
Description: 2 story with basement and access tunnels.

Building includes classrooms, Health Center, kitchen, two gymnasiums and adjacent
locker rooms. There is a swimming pool on the first floor. This pool has been drained and
is in repair along with the locker rooms. There are extensive administrative offices. There
is a separate boiler room, kept locked and inaccessible to students.

Area: 215,125 sq. ft.

Construction: Commercial

Built in 1929 with numerous renovations.
Usage: High School.

Pest control history: Custodial Staff maintain logbook in the front office. All records
are kept for one year. History includes German cockroaches, Oriental cockroaches,
ants and mice.

The City of Hazel Park is serviced by 3 main sewer lines running respectively along 8, 9-
and 10-mile roads. The Chrysler production facility located in adjacent Warren have their
own power plants, and they pump steam year-round into the 9-mile sewer branch.
Consequently, the temperature in the main sewer was conducive to the breeding of
Oriental roaches. In the past this has resulted in the need for ongoing preventative
treatments. Since the transition of pest management services to Ecolab there have been
very few sightings of the roaches recent.

Mice regularly invade the school in the fall. Keeping the doors open at that time of the
year is unavoidable considering building temperature. Rodents are eliminated by use of
traps in the fall. Bait is never used, except in permanently locked area such as boiler room
and around dumpster enclosures.
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HOOVER ELEMENTARY

STATEMENT OF IPM

This building is covered by the general Statement of IPM, reviewed on 12/1/2021,
prior review was 1/7/2021

Environment: Suburban

Location: 23720 Hoover, Hazel Park

Description: 1 story with no basement.

Building includes classrooms, a small kitchen, and a gymnasium used as cafeteria. There

are administrative offices. There is a separate boiler room, used a custodian's office. It is
kept locked and inaccessible to students.

Area: 42,150 sq. ft.
Construction: Built in 1954 most recent renovation was 2003.
Usage: Elementary School

Pest control history: Occasional pavement ants in kitchen. Bait accordingly. Custodial staff
are assigned to maintain logbook in the front office. All records are maintained for 1 year.
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LONGFELILOW

STATEMENT OF IPM

This building is covered by the general Statement of IPM, reviewed on 12/1/2021, prior
review was 1/7/2021

Environment: Suburban

Location: 570 E. Mapledale, Hazel Park.

Description: 1 story with no basement.

Area: 31,490 sq. ft.

Construction: Commercial

Built in 1954 with most recent renovation in 2004
Usage: Rented to Third Party for Food Service Activities

Building is inspected monthly for rodents and insects. Treated when necessary.
Log book is located in the main entry and maintained by Ecolab.
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HAZEL PARK JUNIOR HIGH

STATEMENT OF IPM

This building is covered by the general Statement of IPM, reviewed on 12/1/2021, prior
review was 1/7/2021

Environment: Suburban

Location: 22770 Highland, Hazel Park.

Description: 2 stories with no basement.

Building includes classrooms, a large kitchen, and 2 gymnasiums, separate commons
that doubles as a cafeteria. There are extensive administrative offices. There is a
separate boiler room, used a custodian's office. It is kept locked and inaccessible to
students.

Area: 123,400 sq. ft.

Construction: Commercial

Built in 2006.

Usage: Middle School

The previous school on this location was tom down to make room for a brand new, state
of the art building, which opened in September 2006. The building is inspected monthly.

Mice regularly invade the school in the fall. Keeping the doors open at that time of the
year is unavoidable considering building temperature. Rodents are eliminated by use of
traps in the fall. Bait is used in permanently locked area such as boiler room and around
dumpster enclosures. Ants are an occasional problem but are baited when identified.
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ROOSEVELT

STATEMENT OF IPM

This building is covered by the general Statement of IPM, reviewed on 12/1/2021,
prior review was 1/7/2021

Environment: Suburban

Location: 24131 S Chrysler Drive, Hazel Park

Description: 1 story with no basement.

Building includes classrooms, a small kitchen, and a gymnasium used as cafeteria. There
are administrative offices. There is a separate boiler room, used a custodian's office. It is
kept locked and inaccessible to students.

Area: 34,092 sq. ft.

Construction: Commercial

Built in 1955.

Usage: Alternative High School

Pest control history: Occasional pavement ants in kitchen. Bait accordingly. Custodial staff
assigned to maintain logbook. All records are kept for one year by pest control company.

No significant issues noted throughout the year, occasional ant issues which are
addressed as identified.
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UNITED OAKS ELEMENTARY

STATEMENT OF IPM

This building is covered by the general Statement of IPM, reviewed on 12/1/2021,
prior review was 1/7/2021

Environment: Suburban

Location: 1001 E. Harry, Hazel Park

Description: 1 story with no basement.

Building includes classrooms, a small kitchen, and a gymnasium used as cafeteria. There
are extensive administrative offices. There is a separate boiler room, used a custodian's
office. It is kept locked and inaccessible to students.

Area: 50,585 sq. ft.

Construction: Commercial

Built in 1956 extensively remodeled in 2002

Usage: Elementary school.

Pest control history: No significant pest problem reported since the 2002 comprehensive
remodeling. Custodian is assigned to keep logbook.
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WEBB/JARDON SCHOOL,

STATEMENT OF IPM

This building is covered by the general Statement of IPM, reviewed on 12/1/2021,
prior review was 1/7/2021

Environment: Suburban

Location: 2100 Woodward Heights, Ferndale.

Description: 1 story with no basement.

Building includes classrooms, a kitchen, a gymnasium and adjacent locker rooms. There
is a swimming pool on the first floor. The pool has been drained and is no longer in use.
There are extensive administrative offices. There is a greenhouse which is used year-
round. There is a separate boiler room, kept locked and inaccessible to students. There
extensive tunnels under the building for mechanical access.

Area: 145,600 sq. ft.

Construction: Commercial

Built in 1956 with numerous renovation

Usage: Elementary and Special Education Programing.

Pest control history. Pest history includes German and Oriental cockroaches and mice.
These have not been an issue in recent years and there are common sightings of ants and
mice that are addressed as encountered. Since the addition of Ecolab services there have

not been consistent reoccurring issues.

Custodial staff assigned to maintain logbook. All records are kept for one year by pest
control company.
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WEBSTER ELEMENTARY

STATEMENT OF IPM

This building is covered by the general Statement of IPM, reviewed on 12/1/2021,
prior review was 1/7/2021

Environment: Suburban

Location: 431 W. Jarvis, Hazel Park

Description: 1 story with no basement.

Building includes classrooms, a small kitchen, and a gymnasium that can be used as a
cafeteria. Students currently eat in their classrooms. There are some administrative
offices. There is a separate boiler room. It is kept locked and inaccessible to students.
Area: 62,4450 sq. ft.

Construction: Commercial

Built in 1954

Usage: Early Childhood Center

Pest control history: Occasional mice and ants as are common in slab foundation
buildings. There are reports of ants in classrooms but this is to be expected due to the

age of the students and breakfast and lunch is served in the classroom. In most cases
this is addressed by cleanings to remove any food sources.

There has been significant bee activity in the courtyard, Ecolab has made several
attempts to control the activity and a review will be undertaken in the spring to ensure
ongoing issues are addressed.

Custodial staff assigned to maintain logbook. All records are kept for one year by pest
control company
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HEZEL PARK Today’s Learners, Tomorrow’s Leaders
OLS

SCH Amy Kruppe, Ed.D.
Superintendent

PR A
Ford Administration - _

1620 E. Elza, Hazel Park, MI 48030 | 248-658-5200 | F: 248-544-5223

www.hazelparkschools.org

To: Hazel Park Board of Education

From: Jason Zirnis, Assistant Superintendent of Business and Operations

Subject: Roof RFP

Date! December 9, 2021 o o

In conjunction with the Facility Assessment combleted by TMP Architecture, the District utilized the services of Garland
Industries to perform an independent assessment of the roofs off all our buildings. Based on the assessment that they
completed they have recommended that we perform replacement work on three buildings.

Ford Administration — Over the administrative offices there is severe ponding of water which is not currently leaking into
" the structure but has gotten progressively worse over the past three years. As the water continues to pond the weight is
compressing the insulation and worsening the situation '

Roosevelt School — The gymnasium roof needs replacement along with the supporting wall structure which needs to be
strengthened to support the existing structure.

Hoover Elementary — A small section of roof above the main enfrance needs replacement, due to the size of the roof area,
a second section was selected for replacement at the same time in order for it to make mobilization on site economical.
The roof over the Hoover Road classrooms was selected due to its age and condition.

Attached is the RFP for the services which we are requesting the Board review and Approve for release to bid the
construction services out for the summer of 2022.

Funding ‘Source:\ Sinking Fund

Resources; The Hazel Park School District will maximize its resources to assure high quality education by fostering
financial stability, preserving and utilizing quality facilities, and integrating state-of-the-art technology.

Recommendation
That the Board of Education approves the RFP for roof replacement for the summer of 2022 to be charged to the

sinking fund.
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HAZEL PARK
SCHOOLS

APPROVED AND RECOMMENDED FOR
BOARD ACTION

A

AmyY. W, Ed.D.
Superintendent
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2022 Roof Project Specifications Mr. TJ Morris / lan Mattoon
The Garland Company;, Inc.
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HAZEL PARK SCHOOLS 2022 ROOF PROJECTS

GENERAL
DATE: December 27th, 2021
PROJECT: Hazel Park Schools 2022 Roof Projects
OWNER: Hazel Park Schools
1620 E. Elza
Hazel Park, Michigan 48030.
SCOPE

Replacement of selected roof sections at Hoover Elementary, Hazel Park Advantage Alternative High, and
INVEST Roosevelt Alternative High.

PRE-BID MEETING

A mandatory pre-bid meeting will be held on-site, any contractor considering submittinga mid
must attend:

Pre-bid Date: January 3rd, 2022, 11:30 a.m.

LOCATION: Starting At
Hoover Elementary
23720 Hoover Ave
Hazel Park, MI 48030

BIDS RECEIVED

Bid Proposals will be received until the time and place, as follows, where and when theopening
of bid proposals will be conducted by the Owner in public:

Bid Deadline: January 10th 2022, 11:30 a.m.

Sealed Bids will be received at the following location:

LOCATION: Board of Education

Hazel Park Schools
1620E. Elza
Hazel Park, M| 48030
186
Attn: Jason Zirnis, Assistant Superintendent of Business and Operations
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GENERAL INOFRMATION

Documents will be made available by electronic transfer from the office Jason Zirnis, Assistant
Superintendent of Business and Operations, Hazel Park School District

A sworn and notarized statement disclosing any familial relationship existing between the bidder and
any member of the school board, school superintendents, or chief executive must accompany each
bid. The Iran Economic Sanctions Act Compliance Form must be included as well. The board shall not
accept a bid that does not include both of these statements, whichare included on the proposal
execution form (as attached).

Bidder shall agree not to withdraw Bid Proposal for a period of sixty (60) days after date forreceipt of
bids.

The right to reject any or all Bid Proposals, either in whole or in part, or to waive any
informalities therein is reserved by the Owner.

All work must be completed prior to August 21, 2022
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Familial Disclosure Statement
(Must be completed for bid to be considered)

In accordance with Section 1267 of the Revised School Code this bid must be accompanied by a sworn and notarized
statement disclosing any familial relationship between the Owner or any employee of the Bidder and any member of
the District's Board of Education or Superintendent of the District.

No, there is not a familial relationship between the Owner or any employee of the Bidder and any member
of the District’'s Board of Education or Superintendent of the District.

Yes, there is a familial relationship between the Owner or an employee of the Bidder and a member of the
District's Board of Education or Superintendent of the District. The person(s) and relationship are as follows:

Bidder Board of Education or Superintendent
Subscribed and sworn this day of , 2021.

In the County of State of

By

Notary Public Signature

My commission expires on:

Seal or stamp:
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Affidavit of Compliance — Iran Economics Sanctions Act

(Must be completed for bid to be considered)

Michigan Public Act No. 517 of 2012

The undersigned, the owner or authorized office of the below-named contractor (the “Contractor”), pursuant to the
compliance certification requirement provided in the Thornapple Kellogg Schools (“the School District”) Request for

Proposals For Middle School Renovations and Site Improvements (“the RFP"), hereby certifies, represents and

warrants that the Contractor (including its officers, directors, employees) is not an “Iran linked business” within the
meaning of the Iran Economics Sanctions Act, Michigan Public Act No.517 of 2012 (“the Act"), and that in the event
Contractor will not become an “Iran linked business” at any time during the course of performing any services under

this contract.

The Contractor further acknowledges that any person who is found to have submitted a false certification is
responsible for a civil penalty of not more than $250,000.00 or 2 times the amount of the contract or proposed

contract for which the false certification was made, whichever is greater, the cost of the School District's Investigation,
and reasonable attorney fees, in addition to the fine. Moreover, any person who submitted a false certification shall

be ineligible to bid on a request for proposal for three (3) years form the date determined that the person had

submitted the false certification.

Contractor:

(Name of Contractor)

By:

Title:

Date:

County of:

This instrument was acknowledged before me on the

by, , Notary Public

State of:

day of

, 2021,

My Commission Expires:

Acting in the County of:
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PROPOSAL FORM

1.1 PROPOSAL DUE
January 10th, 2022 at 11:30am
1.2 PROPOSAL

The GENERAL CONTRACTOR PROPOSAL shall include and cover ALL CONSTRUCTION TRADES, including
but not limited to roofing contractor trades, as well as being responsible forall coordination between
trades.

COMPANY

A.

A.

o

1.
TO:

Please indicate Company name above.
Board of Education, Hazel Park Schools, 1620 E. Elza, Hazel Park, MI 48030

ATTN: Mr. Jason Zirnis

The undersigned represents that they have:

1.

Familiarized themselves with the local conditions affecting the cost of the work and with the
Contract Documents, including Instructions to Bidders; Proposal Section; General, Supplementary
and Special Conditions; etc., Drawings, Specifications and any Addenda issued, and hereby
proposes to perform everything required to provide and furnish all labor, materials, necessary
tools, expendable equipment, and all utility and transportation services, etc., necessary to perform
and complete in a workmanlike manner all of the Workrequired for the construction of "Hazel Park
Schools 2022 Roofing Projects” in accordance with the Contract Documents, including any
addenda

Included with this proposal a Bid Bond, Certified or Cashier’s Check in the amount of five
(5) percent or dollars ($ ).

Reviewed the Work fully understands the scope of the work required by interfacing Sub-
Contractors as well as that required by the General Contractor, all of which is covered inthis
Proposal.

Agreed that their proposal, if accepted by the Owner, will be the basis for a contract directly with the
Owner and to enter into such contract in accordance with the Intent of the Contract Documents.

Understood it is the intent of Hazel Park Schools to purchase materials for the 2022Roofing
Projects located in Hazel Park, Ml directly from Garland Inc., based upon the Hazel Park Schools
participation in the U.S. Communities / OMNIA Government

Purchasing Alliance’s program for Roofing Supplies and Related Products and Services, as
priced by and awarded to Garland/DBS, Inc., resulting from the competitively solicited Sealed
Bid # PW1925 issued by the Racine County Board ofCommissioners.
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1.3 BASE BID — HOOVER ELEMENTARY SCHOOL

A. The work described and specified shall be performed for the following Lump Sum, such amount
constituting the Base Bid:

1. dollars (S ) (amount of bid)

1.4 BASE BID — INVEST ROOSEVELT

A. The work described and specified shall be performed for the following Lump Sum, such amount
constituting the Base Bid:

1. dollars (S ) (amount of bid)

1.5 BASE BID — ADVANTAGE

A. The work described and specified shall be performed for the following Lump Sum, such amount
constituting the Base Bid:

1. dollars (S ) (amount of bid)

1.6 SUBCONTRACTORS
A. For the purposes of accounting, the Owner requests that the names and base bid dollar
amounts of specific sub-contractors (all that apply) be presented as requested below:

1. Roofing Sub-Contractor:

a. and Base Bid of dollars(S___ )

2.  Plumbing Sub-Contractor:

a. and Base Bid of dollars ($ )

3.  Electrical Sub-Contractor:

a. and Base Bid of dollars (S )

4. General Construction Sub-Contractor:

a. and Base Bid of dollars (S )
1.7 PLM BOND
A. Thecost for the Performance Bond and Labor and Material Payment Bond for the Base BidWork shall
be dollars (S ) in addition to the Base Bid
cost.
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1.8 UNIT PRICES

A. Please provide unit prices for installing additional material after bids have been accepted. Theseunit
prices should be utilized in quotations for any requested additional work or change orders.

1. WetInsulation Removal: S /SF
2. Drain Replacement: S JEA
3. Deck Replacement S /SF

1.9 CHANGE ORDER MARK-UP

A. The General Contractor will supervise all sub-contractor Change Orders for a fee of 10%of costchange,
which shall include all supervision, labor, general conditions and overhead and fee.

1.10 AGREEMENT

A. In submitting this bid, it is understood that the right is reserved by the Owner to reject any or all bids. It
is agreed that this bid is binding for a period of sixty (60) days from the opening thereof.

1. Date

2. COMPANY NAME

3. ADDRESS

4. PHONE

5. (Signature) (Type or Print)

6. TITLE
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PROJECT QUANTITIES

For this project, material take-off is the responsibility of the bidding contractor. The bidding contractor willhave
coverage rates of each product to formulate the material quantities needed:

HOOVER ELEMENTARY

Product # Product Name Unit / Size Coverage Rate Minimum Extra
Required Requested
7846-KIT LiquiTec Base 4.5-gal 3 gal.
7844-KIT LiquiTec Top 4.5-gal 2 gal.
4876 Grip Polyester Soft Roll 1000 SF
INVEST ROOSEVELT
Product # Product Name Unit / Size Coverage Rate Minimum Extra
Required Requested
4411-80 StressBase 80 Roll 150 SF
4360 StressPly Roll 100 SF
7425-5 Silver-Flash Mastic 5 1Gal/ 7
Gallon Ln. Ft.
4840-6 GarMesh 6” Roll 75 SF
7411-5 Garla-Brite 5 500 SF
Gallon
ADVANTAGE
Product # Product Name Unit / Size Coverage Rate Minimum Extra
Required Requested
7846-KIT LiquiTec Base 4.5-gal 3 gal.
7844-KIT LiquiTec Top 4.5-gal 2 gal.
4876 Grip Polyester Soft Roll 1000 SF
4113 HPR Torch Base Roll 100 SF

PLEASE NOTE:

1. It is the responsibility of the bidder to obtain any product-related information from the Garland
representative prior to bid submission.

2. Contractor is responsible for completely their own take-offs. Any quantities above, the school has agreed
to purchase directly from The Garland Company. If additional material is needed, it falls solely on the
contractor’s responsibility
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GENERAL CONDITIONS

PART 1 GENERAL
11 DEFINITIONS

A. The contract document consists of the AGREEMENT, the GENERAL CONDITIONS of the
contract, the DRAWINGS and the SPECIFICATIONS, including all revisions hereto.

B. The Owner, the Contractor and the Owner’s Representative shall be indicated as such
throughout these documents. The term Contractor as used herein shall designate the
successful bidder to whom the roof contract is awarded.

C. The term Owner shall be understood to be Hazel Park Schools

D. The term Owner’s Representative shall be understood to mean the representative of the
primary material manufacturer.

1.2 OWNER’S REPRESENTATIVE STATUS

A. The Owner’s Representative shall have general Rights of Inspection of the work and is the
agent of the Owner in all matters pertaining to the work as provided in the Contract
Documents. The Owner’s Representative has the authority to stop work whenever such
stoppage may be necessary to ensure the proper execution of the contract and shall have
authority to reject any and all materials, whether worked or unworked, if such materials are
not in accordance with the plans and specifications.

1.3 CONDTION OF SITE

A. The bidders shall visit the site before submitting their bids and determine the field
conditions affecting their work. In considering the bids, the Owner will assume that the

bidders are aware of all items, pertinent to their work and have made allowance for same in
their bids.

1.4  VERIFICATION OF DIMENSIONS AND ELEVATIONS

A Dimensions and elevations indicated on the drawings in reference to existing structures or
utilities are the best available data but are not guaranteed by the Owner’s Representative
and the Owner’s Representative will not be responsible for their accuracy. Before bidding
on any paperwork dependent upon the data involved, the Contractor shall field check and
verify all dimensions, grades, lines, levels or other conditions of limitations at the site to
avoid construction errors. If any work is performed by the Contractor or any of his/her
subcontractors prior to adequate verification or applicable data, any resultant extra cost for
adjustment of work as required to conform to existing limitations, shall be assumed by the
Contractor without reimbursement or compensation by the Owner.

1.5  PROTECTION OF OWNER’S OPERATIONS
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The Contractor shall erect such barriers, tarpaulins, doors, etc., as may be necessary to
protect the Owner’s operations while work is in progress. Any such openings that are
essential to carrying on the work shall be securely closed by the Contractor when not in use
to protect the Owner’s operations.

1.6 PROTECTION OF WORK AND PROPERTY

A.

The Contractor shall maintain adequate protection of all his/her work from damage and
shall protect the Owner’s and adjacent property from injury or loss arising from this
contract. He/she shall provide and maintain at all times any danger signs, guards and/or
obstructions necessary to protect the public and his/her workmen from any dangers
inherent with or created by the work in progress. He/she shall hold the Owner harmless
from any loss arising due to injury or accident to the public or his/her workmen, or from
theft of materials stored at the job site. All materials will be stored in locations other than
on roof surfaces except as necessary and shall then be placed on plywood or other type of
material to protect the roof surface at all times.

Before starting any work, the Contractor shall protect all grounds, copings, paving and
exterior of all buildings where work will be performed.

In those areas where materials and/or hot asphalt will be raised to the roof area, a
protective covering shall be placed from the base of the wall extending up and over the top
edge of the roof. This coverage shall be wide enough to assure that the exterior walls do
not become stained or soiled during roofing operations.

Any areas of the building or grounds which have become stained or damaged in any way
shall be repaired or replaced by the Contractor prior to the final inspections. The method of
repair used must be acceptable to both the Owner and the Owner’s Representative.

1.7  MATERIAL STORAGE AND CLEAN-UP

A.

The Contractor shall keep the premises free from rubbish at all times and shall arrange
his/her material storage so as not to interfere with the Owner’s operations. At the
completion of the job, all the unused material and rubbish shall be removed from the site.
The ground shall be raked clean and the building shall be broom cleaned. If the Contractor
refuses at any time to remove his/her debris from the premises, or to keep the working
area clean, such cleaning will be completed by the Owner and deducted from the balance
due the Contractor.

The Contractor shall also remove drippage of bitumen or adhesive from all walls, windows,
floors, ladders and finished surfaces. Failure to do so will result in the work being done by
others and the cost shall be deducted from the balance due the Contractor.

Materials must be delivered with manufacturer’s label intact and legible. Labels must be
affixed to the outside of the package stating the type of product, name and address of the
manufacturer. All materials shall be stored and protected against weather, vandalism, and
theft. Any materials found to be damaged or missing shall be replaced by the Contractor at
no cost to the Owner.

1.8  INSPECTION OF WORK

195

20of 17



1.9

A. Where the drawings or specifications require the inspection and approval of any work in
progress by the Owner’s Representative, the Contractor shall give that Representative
ample notice to allow for scheduling the inspection, which shall be made promptly to avoid
delay of work. If work has progressed without the required inspections or approval by the
Representative, it shall be uncovered for inspection at the Contractor’s expense.

B. Uncovering of work not originally inspected, or uncovering questioned work may be
ordered by the Owner’s Representative and it shall be done by the Contractor. If
examination proves such work to be incorrectly done or not done in accordance with the
plans and specifications, the Contractor shall bear all cost of the reexamination. If the work
is proven correctly installed, all such expense shall be born by the Owner.

INSPECTION OF WORK IN PROGRESS AND UPON COMPLETION

A. If directed by the Owner’s Representative, the Contractor shall cut not more than four (4)
cores, of approximately 200 square inches each, from every newly constructed roof area, in
order to establish the amount of materials used per square foot, and shall restore all such
areas to sound and watertight conditions as prior to the core testing.

B. In the event that such core cuts disclose any deficiency in materials, or soundness of
construction, the Contractor shall, at his/her own expense, apply additional materials or
otherwise correct the deficiencies to the satisfaction of the Owner’s Representative.

C. Noncompliance with the terms of this specification and ensuing contract can result in either
the cancellation of the contract, or complete replacement of the defective areas at the
Contractor’s expense. In the event of cancellation, the Owner will not be obligated to
compensate the Contractor for any work undertaken in a defective manner

D. Damages caused by water infiltration resulting from the failure of the Contractor to secure
each day’s work in a weather tight manner, will be corrected at the Contractor’s expense.
Included as damages will be all labor costs incurred by the Owner as a result of such water
infiltration.

E. The Owner will require the Owner’s Representative to examine the work in progress, as
well as upon completion, in order to ascertain the extent to which the materials and
procedures conform to the requirements of these specifications and to the published
instructions of the Manufacturer.

F. The authorized Owner’s Representative shall be responsible for:

1. Keeping the Owner informed on a periodic basis as to the progress and quality of the
work;

2. Calling to the attention of the Contractor those matters he/she considers to be in
violation of the contract requirements;

3. Reporting to the Owner any failure or refusal of the Contractor to correct
unacceptable practices;

4, Conducting preliminary and subsequent job-site meetings with the Contractor’s
official job representative;

5. Supervising the taking of test cuts, and the restoration of such areas;

6. Rendering any other inspection services which the Owner may designate; and

7. Certifying, after completion of the work, the extent to which the Contractor has

complied with these specifications as well as to the published instructions of the
Manufacturing Company.
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G. The presence and activities of the Owner’s Representative shall in no way relieve the
Contractor of his/her contractual responsibilities.

1.10 MISCELLANEOQUS UTILITIES

A. Electrical power will be furnished by the Owner for small tools only. All connections to the
electrical system will be furnished by the Contractor.

B. Water for concrete, mortar, washing and drinking purposes will be furnished by the Owner.
Any connections to the water system shall be completed by the Contractor.

C. At the completion of the work, or when the above connections are no longer required, the
Contractor shall remove all connections and leave the facilities in a condition at least as
satisfactory as prior to the commencement of his/her work.

D. Toilet facilities will be provided by the Contractor. The Contractor will be responsible for
supplying a portable toilet on the job-site. The Contractor’s personnel are not permitted to
enter the building without proper authorization from the Owner or Owner’s
Representative.

1.11 CHANGES OR EXTRA WORK

A. The Owner may, without invalidating the original contract, order such changes or additions
as may from time to time be deemed desirable. In so doing, the contract price shall be
adjusted, as stated below, with all work being done under the conditions of the original
contract except for such adjustments in extension of time as may be acceptable to the
Owner. The value of such extra work shall be determined in one of the following ways:

1. By firm adjustment;

2. By cost plus with a guaranteed maximum;
3. By cost with a fixed fee; or

4 By unit cost.

B. If agreement is reached that the extra cost shall be handled as per methods 2, 3, or 4, the
Contractor shall keep and compile a correct amount of the cost together with such
vouchers, etc., as may be necessary to substantiate same for presentation to the Owner.
The Owner’s Representative shall have authority to make minor job changes or additions as
may be necessary to expedite the job providing such changes do not involve additional
material cost. No major change or addition shall be made except upon receipt by the
Contractor of a signed order from the Owner authorizing such a change. No claims for an
extra to the contract price shall be valid unless so authorized.

C. All work covered by unit prices submitted by the Contractor in his/her proposal must be
covered by a written work order. The Owner’s Representative will prepare the work order
in triplicate covering the quantity of work and the total cost of the work. The work order
which will be written at the end of each day, will be signed by the Owner’s Representative
and the Contractor’s foreman and/or superintendent.

1.12 CORRECTION OF WORK PRIOR TO FINAL PAYMENT

A The Contractor shall promptly remove any work that does not meet the requirements of
the plans and specifications or is incorrectly installed or otherwise disapproved by the
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Owner of the Owner’s Representative as failing to meet the intent of the plans and
specifications. The Contractor shall promptly replace any such work without expense to the
Owner and shall bear the cost of making good all work of other contractors, or the Owner,
destroyed or damaged by such removal or replacement.

1.13 CORRECTION OF WORK AFTER FINAL PAYMENT

A.

The Contractor shall guarantee all materials and workmanship for two (2) years from date
of final payment of the contract by the Owner. Any defects which may arise during this
period shall be promptly repaired by the Contractor including any damage done to the
Owner’s property due to such defects.

1.14 DEDUCTION FOR UNCORRECTED WORK

A

1.15 LIENS

If the Owner deems it unacceptable to have the Contractor correct work which has been
incorrectly done, a deduction from the contract price shall be agreed upon therefore. Such
a deduction from the contract price shall in no way affect the Contractor’s responsibility for
defects which may occur nor his/her ability for correcting them, and damage caused by
them.

The Contractor shall, if required by the Owner, furnish him/her with a release in full of all
liens arising out of this contract or in lieu thereof, and receipts in full for all materials and
labor on the job. In either case, the Contractor shall furnish an affidavit that the liens or
receipts include all the labor and material for which a lien could be filed. In lieu of the
above, the Contractor may at his/her option furnish a bond to indemnify the Owner against
all hazard of liens. Neither part nor final payment shall in any way release the Contractor
from the above obligation and in the event that part or full payment has been made and
any lien remains undischarged, the Contractor shall refund to the Owner the necessary
funds to discharge such a lien including all cost and attorney’s fees.

1.16 JOB CONDITIONS

A.

All surfaces to be covered shall be smooth, dry, and free from dirt, debris, and foreign
material before any of this work is installed. Pumping equipment shall be located on the
ground at a safe distance from building; the location being subject to the approval of the
Owner. The Contractor shall be responsible for guarding against fires, and shall provide
suitable fire extinguishers conveniently located at the site. Competent operators shall be in
attendance at all times equipment is in use. Materials shall be stored neatly in areas
designated by the Owner and dispersed so as to present a minimum fire hazard. Loads
placed on the roof at any point shall not exceed the safe load for which the roof is designed.

There is NO SMOKING allowed inside any buildings and the Contractor shall be responsible
for enforcement of this job rule at all times with his/her personnel.

The Contractor should be aware of Owner’s property when tearing off the existing roof.
This is required for removal of dirt, silt, debris, roof membrane and insulation from the roof

surface in order to preserve the ecology, eliminate unsightly conditions and protect building
faces. Specific locations will be discussed at the pre bid conference.
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Rolled Roofing Materials: All rolled roofing materials must be stored standing on end on a
pallet or otherwise raised off of the roof. The materials are to be covered in a proper
manner to assure that they will not become wet prior to application. Any materials that
become wet or damaged must be removed from the job-site and replaced at the
Contractor’s expense.

Asphalt Kettle: Placement of the kettle shall be in a position so as not to interfere with the
ongoing operations of the Owner. The asphalt to be used must be placed on a protective
covering of some type until it is raised to the roof. A minimum of two (2) fire extinguishers
and “Fire Out” must be adjacent to the kettle.

Ladders: Any ladders used on this project must be in good condition. The ladder must also
be secured at the roof line at all times while in use. All ladders must be O.S.H.A. approved.

No drugs or alcoholic beverages are permitted on the grounds.

The Contractor shall place necessary barriers and/or protection around or under all work
areas where his/her operations involve risk of injury to plant.

The Contractor will also protect the building structure from damage in the process of the
job. In the event that damage does occur to any property or equipment, or the Owner’s
work in process, notification must be made within two (2) working days of the incidents to
the Owner and Owner’s Representative.

During the progress of the job, if waste material and rubbish are found or damage resulting
from the Contractor’s operations is found, or the Contractor does not comply with the
requirement by keeping the premises free of accumulations and correct the damage, it shall
be the Owner’s prerogative to hire personnel to do so; and the cost of this work will be
deducted from the balance due the Contractor.

Existing roof top equipment walls, windows, etc. shall be completely protected by masking
or other effective methods. Any mastics or asphalt must be cleaned off metal surfaces.

The Contractor is responsible for protecting all materials from the elements. If any
material, such as insulation, becomes wet, it cannot be installed and must be replaced at
the Contractor’s expense. NOTE: Insulation and rolled roofing materials must be covered
with waterproof tarps at the end of each work day. Plastic wrappers supplied by the
insulation manufacturer are not acceptable substitutes for tarps. The Owner’s
Representative will reject any covering method material which does not adequately protect
roofing materials.

Anyone guilty of willful destruction or unlawful removal of company property will be
dismissed from the job and is subject to prosecution by law.

Any lawns damaged by Contractor vehicles will be restored with a stand of grass at the
Contractor’s expense. Any damaged pavements will likewise be restored at the

Contractor’s expense.

The Contractor must verify that all materials can be installed to accommodate the building
design, pertinent codes and regulations, and the manufacturer’s current recommendations.

The Contractor will ensure that all substances are clean, dry, sound, smooth, and free of
dirt, debris, and other contamination before any materials are supplied.
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Q. Any isolated areas that must be torn off and replaced will be built-up to the height of the
existing roof prior to the installation of the new roofing membrane system.

1.17 WORKMANSHIP

A. All materials will be securely fastened and placed in a watertight, neat and workmanlike
manner. All workmen shall be thoroughly experienced in the particular class or work
upon which they are employed. All work shall be done in accordance with these
specifications and shall meet the approval of the Owner or Owner’s Representative. The
Contractor’s representative or job supervisor shall have a complete copy of specifications
and drawings on the job-site at all times.

B. Contractor shall plan and conduct the operations of the work so that each section started
on one day is complete and thoroughly protected before the close of work for that day.

1.18 INSULATION

A. Insulation shall have accurate dimensional stability so as to properly conform to the
surfaces of the roof, cants, curbs, pipes, etc. Joints between boards shall be tight and
insulation shall be held back %” from vertical surfaces and sumps. Insulation shall be
protected from the weather at all times. No more insulation shall be laid than can be
completely covered with roof materials on the same day. A base sheet shall not be
considered as a proper weather barrier.

B. Insulation that becomes wet during or after installation shall be removed and replaced with
dry insulation. If roofing is in place, the roofing shall be also replaced. All replacing work
shall be done at no added cost to the Owner.

1.19 ROOF DECK

A Contractor shall notify the Owner or Owner’s Representative of any unforeseen areas of
wet insulation. Where the damage is serious and extensive, it will be the Owner’s
prerogative to authorize removal and replacement of deteriorated roofing, insulation and
repair of the vapor barrier, if present. Where damage to the roof deck is found, the
Contractor shall furnish the Owner with a unit price for removal and replacement of the
damaged deck.

1.20 SAFETY

A Contractor shall conform to requirements as designated by the United States Federal
Government (0.S.H.A.). Contractor shall abide by all regulations as outlined in the O.S.H.A.
handbook and shall have a handbook on location at all times.

B. Contractors hereby acknowledged that they and their workers have undergone Safety

Training and shall at all times act in compliance with all NRCA recommended safety
compliance rules and regulations.

1.21 INSURANCE
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The following standard indemnity agreement and minimum insurance requirements are
incorporated in the Specifications for all work performed by Contractors for the Owner, its
affiliated and associated organizations or subsidiaries, hereinafter referred to as Owner.

1. THE CONTRACTOR AGREES TO INDEMNITY AND SAVE THE OWNER AND OWNER'’S
REPRESENTATIVE HARMLESS FROM AND AGAINST ANY AND ALL COSTS, LOSS AND
EXPENSE, LIABILITY DAMAGES, OR CLAIMS FOR DAMAGES, INCLUDING COST FOR
DEFENDING ANY ACTION, ON ACCOUNT OF ANY INJURY TO PERSONS (INCLUDING
DEATH) OR DAMAGE TO OR DESTRUCTION OF PROPERTY OF THE OWNER, ARISING
OR RESULTING FROM THE WORK PROVIDED FOR OR PERFORMED, OR FROM ANY
ACT, OMISSION, OR NEGLIGENCE OF THE CONTRACTOR, SUBCONTRACTOR AND
THEIR AGENTS OR EMPLOYEES. THE FOREGOING PROVISIONS SHALL IN NO WAY BE
DEEMED RELEASED, WAIVED OR MODIFIED IN ANY RESPECT BY REASON OF ANY
INSURANCE OR SURETY PROVIDED BY THE CONTRACTOR.

2. All sub-contractors are required to file Certificated of Insurance properly completed
and signed by an authorized insurance company representative before their work
commences on the job or job site. No monies will be paid until the acceptable
certificates are on file with the Contractor. Such certificates shall provide that there
will be no cancellation, reduction or modification of coverage without thirty (30)
days prior written notice to the Contractor. In the event such certificates are not
provided to the Contractor prior commencement of work, Contractor’s failure to
demand such certificates shall not be deemed a waiver of Subcontractor’s
requirement to obtain the subject insurance.

3. The Contractor shall provide and maintain standard fire, extended coverage perils,
vandalism and malicious mischief insurance to protect the interest of both the
Contractor and the Owner for materials brought into the job or stored on the
premises. Such insurance shall be for 100% of the insurable value of the work to be
performed including all items of labor and materials incorporated therein, materials
stored at the job-site to be used in completing the work, and such other supplies and
equipment incidental to the work as are not owned or rented by the Contractor, the
cost of which are included in the direct cost of the work. This insurance shall not
cover any tools, derricks, machinery, tar buckets, ladders, engines, workmen’s
quarters, boilers, pumps, wagons, scaffolds, forms, compressors, shanties, or other
items owned or rented by the Contractor, the cost of which is not included in the
direct cost of the work.

4, In accordance with Section (1.21), the Contractor and subcontractor(s) shall maintain
the following insurance:

a. Workmen’s Compensation and Employer’s Liability Insurance affording:
1) Protection under the Workmen’s Compensation Law of the States in
which the work is performed; and
2) Employer’s Liability protection subject to a minimum limit of
$100,000.
b. Comprehensive General Liability Insurance in amounts not less than:
1) Personal Injury: $1,000,000 per person
(including bodily injury) $1,000,000 per occurrence
2) Property Damage: $1,000,000 per occurrence
C. Comprehensive Automobile Liability Insurance in the following minimum
amounts:
1) Bodily Injury $1,000,000 per person
$1,000,000 per occurrence
2) Property Damage $1,000,000 per occurrence
d. This insurance shall:
1) Include coverage for the liability assumed by the Contractor under this
section (section 1.21.A.1) (Indemnity);
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1.22

1.23

1.24

2) Includes coverage for:

a) Premises, operations and mobile equipment liability

b) Completed operations and products liability

c) Contractual liability insuring the obligation assumed by the
subcontractor in this agreement.

d) Liability which subcontractor may incur as a result of the
operations, acts or omissions of subcontractors, suppliers or
material men and their agents or employees; and

e) Automobile liability including owned, non-owned and hired
automobile.

e. All coverage will be on an occurrence basis and on a form acceptable to the

Contractor.

1) Include completed operation coverage which is to be kept in force by
the Contractor for a period of not less than one year after completion
of the work provided for or performed under these specifications;

2) Not be subject to any of the special property damage liability
exclusions commonly referred to as the exclusions pertaining to
blasting or explosion, collapse or structural damage and underground
property;

3) Not be subject to any exclusion of property used by the insured or
property in the case, custody or control of the insured or property as
to which the insured for any purpose is exercising physical control; and

4) The Certificate of Insurance furnished by the Contractor shall show
specific reference that each of the foregoing items have been provided
for.

5. The Certificates of Insurance furnished by the Contractor as evidence of the

Insurance maintained by him shall include a clause obligating the Insurer to give the
Owner thirty (30) days prior written notice or cancellation of any material change in
the insurance.

WORK HOURS AND DAYS

A When the Contract is awarded, the Contractor will contact the Owner’s Representative to
arrange the work schedule and the hours of the day that the workmen may be on the
building. The job is to be bid under the assumption that all work will be performed on a
straight time basis.

B. All work shall be completed within 60 days of project approval.

COMPLIANCE WITH LAWS

A The Contractor shall give notices, pay all fees, permits and comply with all laws, ordinances,
rules and regulations bearing on the conduct of work.

OWNER’S RULES

A The Contractor and all his/her personnel/agent(s) shall abide by all rules created by the
Owner. The Contractor must contact the Owner’s Representative for specific information
regarding the rules governing all operations of the project.

B. The Contractor shall properly notify all employees of conditions relating to roof areas with
very poor condition and which will be worked on. After such notification, the Contractor
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must take all necessary precautions to ensure the safety of his/her employees as well as the
building personnel.

C. THE CONTRACTOR SHALL “HOLD HARMLESS” THE MATERIAL MANUFACTURER, AGAINST
ANY LITIGATION ARISING FROM ANY ACCIDENTS DURING THE COURSE OF THE CONTRACT.

1.25 SAFETY AND ECOLOGY

A. The Contractor(s) shall conform to the requirements as designated by the United States
Federal Governments (e.g., O.S.H.A).

1.26  ANTI-DISCRIMINATION IN EMPLOYMENT

A. Contractors and subcontractors shall not discriminate against any employees or applicant
for employment, to be employed in performance of his/her contract, with respect to
his/her hire, tenure, terms, conditions or privileges of employment because of his/her race,
color, gender, sexual preference, religion, national origin, or ancestry.

PART 2 INSTRUCTIONS TO BIDDERS

2.1  WITHDRAWAL OR MODIFICATION OF BID

A. Any Bidder may withdraw his/her bid at any time before the scheduled closing date of the
bid by appearing in person or by sending an authorized representative of the Bidder. An
appointment should first be scheduled by calling the Owner’s Representative. The Bidder
or his/her representative shall be asked to sign, in writing that the bid was returned to
him/her/ after the withdrawal from the contract, the Bidding Contractor may not resubmit
them.

2.2 BID OPENINGS

A Bids will be opened publicly and read aloud at the published date and time. Notice of
award will be made by written correspondence.

2.3 QUESTIONS

A Technical questions regarding this bid can be directed to:
a. lan Mattoon or TJ Morris

B. If the Contractor feels a conflict exists between what is considered good roofing practice
and these specifications, he/she shall state in writing all objections prior to submitting
quotations.

C. It is the Contractor’s responsibility, during the course of the work, to bring to the attention

of the Owner’s Representative any defective membrane, insulation or deck discovered
which has not been previously identified.

2.4 RESPONSIBILITY FOR MEASUREMENTS AND QUANTITIES

A The Bidding Contractors shall be solely responsible for all accuracy of all measurements and
for estimating the material required to satisfy these specifications.
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2.5  DISCREPANCIES AND ADDENDA

A. Should a Bidder find any discrepancies in the Drawings and Specifications, or should he be
in doubt as to their meaning, he/she shall notify the Owner’s Representative at once, who
will send a written Addendum to all Bidders concerned. Oral instructions or decisions,
unless confirmed by Addenda, will not be considered valid, legal or binding.

B. No extras will be authorized because of the Contractor’s failure to include work called for in
the Addenda in his/her bid.

C. It shall be the responsibility of all Bidders to call to the Owner’s Representative’s attention
at the pre bid meeting, any discrepancies which may exist between or with any of the
contract documents, or any questions which may arise as to their true meaning.

D. Modifications to the specifications (if necessary) will be followed by an addendum; no
verbal discussions or agreements shall be recognized.

2.6 COMPETENCY OF THE BIDDERS

A. To enable the Owner to evaluate the competency and financial responsibility of a
Contractor, the low Bidder shall, when requested by the Owner, furnish the information
indicated in Section 5.0 below, entitled Contractor’s Qualification Statement, which shall be
sworn to under oath by him/her or by a properly authorized representative of the Bidder.

2.7  DISQUALIFICATION OF BIDDERS

A. Any one or more of the following causes may be considered sufficient for the

disqualification of a Bidder and the rejection of his/her bid(s):

1. Failure to attend the pre bid meeting;

2. Evidence of collusion among Bidders;

3. Lack of responsibility as revealed by either financial, experience or equipment
statements, as submitted;

4, Lack of expertise as shown by past work, and judged from the standpoint of
workmanship and performance history;

5. Uncompleted work under other contracts which, in the judgment of the Owner,
might hinder or prevent the prompt completion of additional work if awarded; or

6. Being in arrears on existing contracts, in litigation with an Owner, or having

defaulted on a previous contract.
2.8  NOTICE OF AWARD

A The award of this contract for the work is contingent upon receipt of an acceptable bid.
Any part of or all bids may be rejected. All bids shall be good for a period of ninety (90)
days following the date the bids are due. The contract shall be deemed as having been
awarded when the formal notice of acceptance of his/her proposal has been duly served
upon the intended awardee by an authorized officer or agent of the Owner.

B. All work shall be completed within the allotted time designated by contractor on the bid
form. If work isn’t completed on time, $300 per day in liquidated damages will be charged
to the contractor.
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2.9

2.10

2.11

WARRANTY

A.

A written warranty which will commence from date of acceptance by Manufacturer must
be supplied with the roof installation. This warranty will cover all defects in workmanship
and materials. Damages caused by storm, vandalism and other trades are not included in
the warranty. This warranty shall be from the manufacturer (See further, Statement of
Policy).

A two (s) year workmanship warranty is required from the Contractor for all remedial
maintenance done under the terms of this contract.

START AND COMPLETION DATE

A

Work shall begin within thirty (30) days from the award of this contract, or as agreed upon
by all parties.

All work as required in these specifications and drawings shall be completed within sixty
(60) days of the start date, or as agreed upon by the parties.

Unless work is hampered by long period of inclement weather, by due proof of material
unavailability, or by strike, the Owner will assess a penalty in the amount of $300.00 a day
for each day beyond the agreed completion date.

The Contractor is responsible for supplying trained workmen in proper numbers and for
scheduling and laying out his/her work, so that it will be started and completed in a
professional manner within the time period indicated on his/her Proposal form.

If the Contractor sets equipment onto the job-site without commencing work immediately,
the action will be considered “Spiking the job” which is unacceptable and will be considered
a breach of contract by the Contractor; thereby, the contract will be terminated and the
Contractor at no cost to the Owner, must remove his/her equipment and possessions from
the job-site upon notification by the Owner.

PAYMENT

A.

Payment for materials shall only be made after the material has been delivered to the job-
site. An invoice for the material must be presented to the Owner for payment. Materials
are not to be delivered to the job-site until the project is ready to begin. The Contractor
must provide a release of lien from the Material Manufacturer. Subsequent requests for
payment can made monthly. Final payment for the project will be made following
completion, after final inspection has been made and an invoice presented to the Owner. A
10% retainer shall be held until delivery of the warranty.

When the job in progress is interrupted for two (2) weeks or longer by causes beyond the
Contractor’s control such as a strike, weather, acts of God, etc., the Owner agrees to pay,
upon request of the Contractor, a price equivalent to the percentage of work completed at
that time. Regular progress payments shall be made for labor and/or materials.

Each invoice shall be accompanied by a detailed estimate of the amounts and values of
labor expended and materials purchased up to the last day of the preceding month. The

amount of the invoice shall not exceed ninety percent (90%) of the labor and material
values estimated for the preceding month.
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Such payments shall be viewed by both parties as progress payments and shall not in any
way relieve the Contractor of performance obligations under this contract, nor shall such
payments be viewed as approval or acceptance of work performed under this contract.

Final payment shall be withheld until all provisions of the specifications are met, including
all necessary clean-up, and the Owner receives written verification of completion.

Upon completion of the job, the Owner, the Owner’s Representative, and the Contractor
will make final inspection of the work done, and the Owner’s Representative if requested by
Owner’s Representative.

All payments for material used in the execution of this contract can be made by a check
issued jointly, payable to the Contractor and Owner’s Representative will sign a completion
slip authorizing final payment.

If requested by the Owner and/or Owner’s Representative, the Contractor shall provide a
Letter of Credit from the bank to secure payment to material supplier.

If requested by the Owner and/or Owner’s Representative, a certified check shall be paid by
the Contractor to material supplied prior to release of order.

If requested by the Owner and/or Owner’s Representative, a certified check shall be paid by
the Contractor to material supplier via common carrier upon receipt of delivery.

Contractor shall have a pre-approved line of credit from the material supplier.
Final payment shall be made to the Contractor no later than thirty (30) days after job

approval, providing the Contractor submits waivers of lien with his/her final invoice
indicating that all suppliers have been paid.

2.12 PERFORMANCE AND PAYMENT BOND

A.

The successful Contractor will be responsible for securing a performance and payment bond
from an acceptable bonding company. The cost of the bond will be paid directly by the
Contractor. Contractor has to identify his/her bonding company and agent, submitting this
documentation with his/her proposal. Note: See “Instruction to Bidders.”

Financial documentation prescribed by the Owner to ensure that the Contractor is
financially sound and capable of supporting the project to its conclusion.

If the successful Bidder is incorporated, an affidavit authorizing persons to sign for the
Corporation. This should be in the form of minutes of the meeting of the Board of
Directors, authorizing person or persons to sign for this contract work and indicating a
guorum being present.

2.13 TERMINATION BY THE OWNER FOR CAUSE

A.

The Owner may terminate the contract and finish the work by whatever reasonable method
he/she deems expedient if the Contractor:
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1. Persistently or repeatedly refuses to supply specified materials or to provide enough
skilled workers to ensure the project will be completed within the time period
indicated on his/her Proposal form;

2. Fails to make payment to sub-contractors and/or suppliers for labor and materials as
stipulated in the contract documents; and
3. Is guilty of substantial breach of a provision of the contract documents.
B. When the Owner terminates the contract for any of the above reasons, the Contractor shall

not be entitled to receive further payment until the work is finished. If the unpaid balance
of the contract sum exceeds the cost of finishing the work, it will be paid to the Contractor.
If the cost to finish the work exceeds the unpaid balance, the Contractor shall pay the
difference to the Owner.

2.14 COMPLIANCE WITH LAWS

A. The Contractor shall give notices, pay all fees, permits and comply with all laws, ordinances,
rules and regulations bearing on the conduct of work.

PART 3 --- CONTRACTOR’S INSTRUCTIONS

3.1

3.2

3.3

3.4

3.5

TAXES

A. Contractor must comply with all state, federal and local taxes. The Contractor shall accept
sole and exclusive responsibility for any and all state federal taxes with respect to Social
Security, old age benefits, unemployment benefits, withholding taxes and sales taxes.

CONTRACTOR'S LICENSE

A. All pertinent state and local licenses will be required.
QUALIFICATION OF BIDDERS

A Provide State of Michigan pre-certification forms.
BUILDING PERMITS

A The acquisition of the applicable permits and associated costs to obtain said permits will
the responsibility of the successful Contractor.

JOB COORDINATION

A Contractor is responsible for daily communication with the Owner or Owner’s
Representative relating to areas of roof work in order that the Owner may adequately
protect tenant’s personal belongings, and the people themselves against possible damage
or injury. Contractor is also responsible for policing and protecting areas involving removal
and replacement of roof projections, defective decking or other work involving deck
penetration.

Twenty-four hours prior to starting of the project and/or delivery of materials, the Contractor

shall notify lan Mattoon or TJ Morris and Hazel Park Schools.

207

14 of 17



3.6 CLEAN-UP

A.

Accumulated debris shall be removed periodically to assure maximum safety and sanitation
at all times. At completion of work, the Contractor shall remove all excess material and
debris from the site and leave all roof surfaces free from accumulations of dirt, debris and
other extraneous materials. The Contractor shall also remove any and all drippage of
bituminous materials from the face of the buildings, floor, window, ladders and other
finished surfaces.

3.7 SUPERINTENDENT

A

The Contractor shall keep a competent superintendent, satisfactory to the Owner and
Owner’s Representative, on the job at all times when work is in progress. The
superintendent shall not be changed without notifying the Owner and the Owner’s
Representative unless the superintendent ceases to be in the employ of the Contractor.

The superintendent shall represent the Contractor in his/her absence and all directions and
instructions given to the superintendent shall be as binding as if given directly to the
Contractor.

The superintendent shall be responsible for the conduct of all the Contractor’s employees
on the premises and shall promptly take necessary measures to correct any abuses called to
his/her attention by the Owner.

3.8  INSPECTIONS

A.

Before any material applications are made, the Owner or his/her representative and the
material supplier representative shall be available to ensure a complete understanding of
the specification.

The accepted Material Manufacturer will have a representative on site a minimum of three
(3) times a week to verify compliance with the specifications, answer questions that may
arise and provide on-going inspection services.

A final inspection shall be conducted by Owner, Contractor, and the Owner’s
Representative upon being notified of completion of specified work and clean-up.

PART 4 — STATEMENT OF POLICY

4.1  ENGINEERING

A.

In addition to high-quality products, the Material Manufacturer provides recommendations
and/or specifications for the proper installation of its material. However, the Material
Manufacturer does not, nor does its representative, practice engineering or architecture.
The Material Manufacturer makes no judgments on, and hereby disclaim any responsibility
for the soundness of any roof deck or other structural component of buildings upon which
the Material Manufacturer products are applied, and further recommend a structural
engineer to examine the deck conditions. Re-roofing or Ballasted Roofing Systems will
require certification from a structural engineer that the structure will support the proposed
additional weight.

4.2 GUARANTEES
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A. Aroofing guarantee is available for review from the Material manufacturer for the roofing
systems published in these specifications. The guarantee will be issued only upon completion
of all the guarantee requirements by an approved Contractor. Such guarantees cannot be
altered or amended, nor may any other warranties, guarantees or representations be made
by an agent or employee f the Material Manufacturer unless such alteration, amendment or
additional representation is issued in writing and is signed by a duly authorized officer of the
Maternal Manufacturer, and sealed with the Material Manufacturer seal. This guarantee
does not cover cosmetic deficiencies. THE MATERIAL MANUFACTURER WIL NOT BE
RESPONSIBLE FOR ANY DAMAGES TO THE BUILDING OR ITS CONTENTS OR ANY OTHER
CONSEQUENTIAL DAMAGES, AND ITS RESPONSIBILITY IS LIMITED TO REPAIRING LEAKS. The
Contractor will warranty the roof to the Material Manufacturer for a period of two (2) years.
The Contractor will inspect the roof with the Owner’s Representative 18 months after
completion, and, at the Contractor’s expense, correct any workmanship defects before the
24" month following completion of the project.

4.3  APPROVED CONTRACTORS

A. The roof systems must be applied only by those contractors who have received approval
from the Material Manufacturer for such installations. No guarantees will be issued when
installation has been performed by a non-approved contractor.

4.4  ROOFING SEQUENCE

A. Phase roofing is not acceptable. Any insulation or base layers laid in any one day must be
covered with the properly installed roof system that same day. Failure to do so will void
any warranties and no guarantee will be issued for the roofing system.

4.5  ACCEPTABILITY OF COMPLETED WORK

A The acceptability of completed roofing work will be based on its conformance to the
contract requirement. The Material Manufacturer is not obligated to accept non-
conforming work, and such non-conforming work may be rejected. The rejected work shall
be promptly replaced or corrected in a manner and by methods approved by the Material
Manufacturer at the Contractor’s expense. The Material Manufacturer will instruct the
Contractor’s foreman and work crew on the proper methods of installation of the roofing
system, and will follow-up on a regular basis to inspect the work being done. Any
deficiencies from the specified work noted by the Material Manufacturer will be
immediately reported to the Owner, along with recommended corrective actions necessary.
The Material Manufacturer will not act in a supervisory capacity, and will not be responsible
for the Contractor’s errors or omissions.

4.6  ENGINEERING AND ROOF DECK

A. The Material Manufacturer nor its representatives, practice engineering nor architecture. It
makes no judgments on, and hereby disclaim any responsibility for the soundness of any
roof deck or other structural component of buildings upon which its products are applied.
Re-roofing and general building structuring require certification from a structural engineer
that the structure will support the proposed additional weight. In addition, the Contractor
must notify the Owner or his/her representative on the job-site of any unforeseen areas of
wet insulation. Where the damage is serious and extensive, it will be the Owner’s
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prerogative to authorize removal and replacement of deteriorated roofing, insulation and
repair of the vapor barrier if present. Where damage to the roof deck is found, the
Contractor shall furnish the Owner with a unit price for removal and replacement of the
damaged deck.

4.7  ASBESTOS IDENTIFICATION

A.

The Material Manufacturer routinely conducts roof surveys and inspections in order to
provide recommendations and/or specifications for the use of its products. However, the
MATERIALS MANUFACTURER IS NOT, NOR ARE ITS REPRESENTATIVES, CERTIFIED TO
IDENTIFY, HANDLE OR MONITOR ASBESTOS IN ROOFING, DECKING OR INSULATION.
THEREFORE, IT MAKES NO JUDGMENTS ON AND HEREBY DISCLAIMS ANY RESPONSIBILITY
FOR IDENTIFYING, HANDLING OR MONITORING ASBESTOS. If a building owner suspects
that an asbestos condition exists on or under the roof area in question, Material
Manufacturer can recommend licensed laboratories and technicians that can identify,
remove, dispose of, and monitor the project.

4.8  ASBESTOS LIMITATIONS

A.

The Owner has been informed, acknowledges and agrees that Material Manufacturer is not
engaged in the business of identifying, abating, encapsulating or removing asbestos or
asbestos containing materials from the work site and has not agreed to do so herein.

IN CONSIDERATION OF THE PROVISION HEREOF, THE OWNER HEREBY AGREES TO
INDEMNIFY, DEFEND AND HOLD HARMLESS THE MATERIAL MANUFACTURER, ITS OWNERS,
OFFICERS, DIRECTORS, EMPLOYEES AND AGENTS, INCLUDING THE ENGINEER FROM AND
AGAINST ANY AND ALL LIABILITIES, DAMAGES, LOSSES AND EXPENSES (INCLUDING BUT
NOT LIMITED TO ATTORNEY’S FEES) ARISING OUT OF, OR RELATING TO, ANY CLAIMS,
DEMANDS, OR CAUSES OF ACTION OF ANY KIND,, ATTRIBUTABLE TO, ARISING OUT OF, OR
RELATING TO THE PRESENCE OF ASBESTOS OR ASBESTOS-CONTAINING MATERIALS ON OR
AT THE WORK SITE AND/OR THE ABATEMENT, ENCAPSULATION AND/OR THE REMOVAL
THEREOF.

4.9  MOLD LIMITATIONS

A.

The Garland Company makes no representation or warranty, express, implied, or otherwise,
regarding mold, fungi, rust, corrosion or other bacteria or organism. Neither shall Garland
have any duty to identify, nor accept any responsibility or liability for any claims associated
with mold, fungi, rust, corrosion or other bacteria or organism related claims.

210

17 of 17



SUMMARY OF WORK

PART 1 - GENERAL

1.1

1.2

1.2.1

RELATED DOCUMENTS

A.

Attached SUMMARY OF WORK, INTENT OF THE SPECIFICATIONS, PROTECTION, HOUSEKEEPING,
forms a component part of this section.

SUMMARY OF WORK: Fully Reinforced

A.

Make any necessary repairs, including removal of any wet insulation and roofing materials and
replace with like materials.

Allow repairs to cure completely.

Remove and replace all edge metal. Re-strip in all perimeter details.

Carefully power wash all roof surfaces with greater than 2,000 psi pressure to remove debris, rust,
scale, dirt, dust, chalking, peeling or flaking coatings, etc. Do not force water into the roof system or
damage roof surfaces.

Wearing personal protective clothing and equipment, treat areas of algae, mildew or fungus with a
solution of three quarts of warm water and TSP or Simple Green Solution.

Rinse at least twice to be sure all cleaning agents or contaminants are

completely removed to prevent adhesion issues.

If the roof surface becomes contaminated with dirt, dust or other particles at any time during the
application of the LiquiTec system, cleaning measures must be taken to restore the surface to a
suitable condition.

Apply LiquiTec Base Coat at 3 gal./ sq. and embed Grip Polyester Firm Scrim in base coat. Scrim
should be fully embedded.

Allow to cure thoroughly. (24 hours)

Prior to field coating application, the local Garland Representative needs to complete an inspection of
all treated seams and details.

After base coat and scrim are installed, apply a top coating of LiquiTec Top Coat in a uniform manner
at minimum application rate of 2 gal./ 100 SF over the entire roof surface, including all flashings.

SUMMARY OF WORK: 2-Ply Modified Bitumen

Remove any and all roofing material above decking.
Repair existing parapet wall that is failing and raise the perimeter height of entire parapet wall to
achieve height of at least 3” above highest point in newly installed tapered insulation system.
Install 2-layers of 2.6 Polyisocyanurate Insulation in generic type Il asphalt. Once R-30 minimum is
met, install 1/8”:12 sloped tapered system in generic type Il asphalt.
Install new %" wood fiber recovery board over new insulation.
Field of Roof:
a. Install new SBS Modified Bitumen base sheet in generic type lll asphalt. Make sure all side
and end laps have %4” — %" bleed out.
b. Install new SBS Modified Bitumen cap sheet in generic type Ill asphalt. Make sure all side and
end laps have %" — 7" bleed out.

Flashings:
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1.3

14

1.5

r o

a. Install new SBS Modified Bitumen base sheet in generic type Ill asphalt. Make sure all side
and end laps have %4” — %" bleed out.

b. Install new SBS Modified Bitumen cap sheet in generic type Il asphalt. Make sure all side and

end laps have %” — 7" bleed out.
Install new ANSI-SPRI ES1 edge metal to desire color choice of school district.
All vertical seams are to be 3-courses in Silver Mastic and Mesh.
After a period of 14-20 days, coat entire surface with non-fibered silver aluminizer.
Paint all drain covers red.

INTENT OF THE SPECIFICATIONS

A. The intent of these specifications is to describe the material and methods of construction
required for the performance of the work. In general, it is intended that the drawings shall
delineate the detailed extent of the work. When there is a discrepancy between drawings,
referenced specifications, and standards and this specification, this specification shall govern.

PROTECTION

A. The contractor shall use every available precaution to provide for the safety of the property
owner, visitors to the site, and all connected with the work under the Contract.

B. All existing facilities both above and below ground shall be protected and maintained free of
damage. Existing facilities shall remain operating during the period of construction unless
otherwise permitted. All access roadways must remain open to traffic unless otherwise
permitted.

C. Barricades shall be erected to fence off all construction areas from operations personnel.

D. Safety Requirements:

1. All application, material handling, and associated equipment shall conform to and be
operated in conformance with OSHA safety requirements.

2. Comply with federal, state, and local and owner fire and safety requirements.

3. Advise owner whenever work is expected to be hazardous to owner employees and/or
operations.

4, Maintain a crewman as a floor guard whenever roof decking is being repaired or
replaced and whenever any roofing is being removed.

5. Maintain proper fire extinguisher within easy access whenever power tools, roofing

kettles, and torches are being used. A MINIMUM OF A 2 HOUR FIRE WATER SHALL BE
STRICTLY ADHERED TO WHENEVER PROPANE TORCHES ARE IN USE.

6. ALL SAFETY REQUIREMENTS OF THE BUILDING OWNER MUST BE FOLLOWED. NO
EXCEPTIONS WILL BE PERMITTED. SAFETY ORIENTATION MEETING REQUIRED PRIOR TO
PERFORMING ANY WORK.

HOUSEKEEPING

Keep materials neat and orderly.

Remove scrap, waste and debris from the project area.

Maintenance of clean conditions while work is in progress and cleanup when work is completed
shall be in strict accordance with the “General Conditions” of this contract.

Fire protection during construction.

Follow all requirements established by the building owner.
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FLUID APPLIED MEMBRANE RESTORATION

PART 1 GENERAL

1.1

1.2

1.3

SECTION INCLUDES

A. Single Ply Roof Restoration

REFERENCES

A. ASTM C 92 - Standard Test Methods for Sieve Analysis and Water Content of Refractory Materials.

B. ASTM C 1250 - Standard Test Method for Nonvolatile Content of Cold Liquid-Applied Elastomeric
Waterproofing Membranes.

C. ASTM D 412 - Standard Test Methods for Vulcanized Rubber and Thermoplastic Elastomers-Tension.

D. ASTM D 624 - Standard Test Method for Tear Strength of Conventional Vulcanized Rubber and
Thermoplastic Elastomers

E. ASTM D 1475 - Standard Test Method For Density of Liquid Coatings, Inks, and Related Products.

F. ASTM D 1876 - Standard Test Method for Peel Resistance of Adhesives (T-Peel Test).

G. ASTM D 2196 - Standard Test Methods for Rheological Properties of Non-Newtonian Materials by
Rotational (Brookfield type) Viscometer.

H. ASTM D 2240 - Standard Test Method for Rubber Property-Durometer Hardness.

I ASTM D 2369 - Standard Test Method for Volatile Content of Coatings.

J. ASTM D 3960 - Standard Practice for Determining Volatile Organic Compound (VOC) Content of
Paints and Related Coatings.

K. ASTM D 4209 - Standard Practice for Determining Volatile and Nonvolatile Content of Cellulosics,
Emulsions, Resin Solutions, Shellac, and Varnishes.

L. ASTM D 5420 - Standard Test Method for Impact Resistance of Flat, Rigid Plastic Specimen by Means
of a Striker Impacted by a Falling Weight (Gardner Impact).

M. ASTM E 1980 - Standard Practice for Calculating Solar Reflectance Index of Horizontal and Low-
Sloped Opaque Surfaces

N. ASTM G 21 - Standard Practice for Determining Resistance of Synthetic Polymeric Materials to Fungi.

0. SRI - Solar Reflectance Index calculated according to ASTM E 1980.

P. National Roofing Contractors Association (NRCA) - Roofing and Waterproofing Manual.

SYSTEM DESCRIPTION

A.

Single Ply Roof Restoration Renovation: work includes:
1. Surface preparation: Remove membrane chalking, dust, dirt, and debris.
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1.4

1.5

2. Fascia Edges: Inspect and make repairs to membrane

3. Parapets and Vertical Surfaces: Inspect and make repairs to any splits or membrane
deterioration.

4. Metal Flashings: Repair/Replace metal flashings, pitch pockets, etc.

5. Roof Repairs: Repair blisters, stressed or cracked membrane. Cut back, patch with new

membrane

QUALITY ASSURANCE

A. Perform Work in accordance with NRCA Roofing and Waterproofing Manual.

B. Manufacturer Qualifications: Manufacturer: Company specializing in manufacturing products
specified in this section with documented ISO 9001 certification and minimum twelve years and
experience.

C. Installer Qualifications: Company specializing in performing Work of this section with minimum five
years documented experience and a certified Pre-Approved Garland Contractor.

D. Installer's Field Supervision: Maintain a full-time Supervisor/Foreman on job site during all phases of
roofing work while roofing work is in progress.

E. Product Certification: Provide manufacturer's certification that materials are manufactured in the
United States and conform to requirements specified herein, are chemically and physically
compatible with each other, and are suitable for inclusion within the total roof system specified
herein.

F. Source Limitations: Obtain all components of roof system from a single manufacturer. Secondary

products that are required shall be recommended and approved in writing by the roofing system
Manufacturer. Upon request of the Architect or Owner, submit Manufacturer's written approval of
secondary components in list form, signed by an authorized agent of the Manufacturer.

PRE-INSTALLATION CONFERENCE

A.

Convene a pre-roofing conference approximately two weeks before scheduled commencement of
roofing system installation and associated work.

Require attendance of installers of deck or substrate construction to receive roofing, installers of
rooftop units and other work in and around roofing which must precede or follow roofing work
including mechanical work, Architect, Owner, roofing system manufacturer's representative.

Objectives include:

1. Review foreseeable methods and procedures related to roofing work, including set up and
mobilization areas for stored material and work area.

2. Tour representative areas of roofing substrates, inspect and discuss condition of substrate, roof
drains, curbs, penetrations and other preparatory work.

3. Review structural loading limitations of deck and inspect deck for loss of flatness and for required
attachment.

4. Review roofing system requirements, Drawings, Specifications and other Contract Documents.

5. Review and finalize schedule related to roofing work and verify availability of materials, installer's
personnel, equipment and facilities needed to make progress and avoid delays.

6. Review required inspection, testing, certifying procedures.

7. Review weather and forecasted weather conditions and procedures for coping with unfavorable
conditions, including possibility of temporary roofing.

8. Record conference including decisions and agreements reached. Furnish a copy of records to
each party attending.
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1.6

1.7

DELIVERY, STORAGE, AND HANDLING

A Deliver and store products in manufacturer's unopened packaging with labels intact until ready for
installation.

B. Store all roofing materials in a dry place, on pallets or raised platforms, out of direct exposure to the
elements until time of application. Store materials at least 4 inches above ground level and covered
with "breathable" tarpaulins.

C. Stored in accordance with the instructions of the manufacturer prior to their application or
installation. Store roll goods on end on a clean flat surface. No wet or damaged materials will be
used in the application.

D. Store at room temperature wherever possible, until immediately prior to installing the roll. During
winter, store materials in a heated location with a 50 degree F (10 degree C) minimum temperature,
removed only as needed for immediate use. Keep materials away from open flame or welding
sparks.

E. Avoid stockpiling of materials on roofs without first obtaining acceptance from the
Architect/Engineer.

F. Adhesive storage shall be between the range of above 50 degree F (10 degree C) and below 80
degree F (27 degree C). Area of storage shall be constructed for flammable storage.

PROJECT CONDITIONS

A Maintain environmental conditions (temperature, humidity, and ventilation) within limits
recommended by manufacturer for optimum results. Do not install products under environmental
conditions outside manufacturer's absolute limits.

B. Weather Condition Limitations: Do not apply roofing system during inclement weather or when a 40
percent chance of precipitation or greater is expected.

C. Proceed with roofing work only when existing and forecasted weather conditions will permit unit of
work to be installed in accordance with manufacturer's recommendations and warranty
requirements.

D. Do not expose materials vulnerable to water or sun damage in quantities greater than can be
weatherproofed during same day.

E. When applying materials with spray equipment, take precautions to prevent over spray and/or
solvents from damaging or defacing surrounding walls, building surfaces, vehicles or other property.
Care should be taken to do the following:

1. Close air intakes into the building.
2. Have a dry chemical fire extinguisher available at the jobsite.
3. Post and enforce "No Smoking" signs.

F. Avoid inhaling spray mist; take precautions to ensure adequate ventilation.

G. Protect completed roof sections from foot traffic for a period of at least 48 hours at 75 degrees F (24
degrees C) and 50 percent relative humidity or until fully cured.

H. Take precautions to ensure that materials do not freeze.

Minimum temperature for application is 40 degrees F (4 degrees C) and rising for solvent based
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materials and 50 degrees F (10 degrees C) and rising for water based.
1.8 WARRANTY

A. Upon completion of the work, provide the Manufacturer's written and signed limited labor and
materials Warranty, warranting that, if a leak develops in the roof during the term of this warranty,
due either to defective material or defective workmanship by the installing contractor, the
manufacturer shall provide the Owner, at the Manufacturer's expense, with the labor and material
necessary to return the defective area to a watertight condition.

1. Warranty Period:

a. 20 vyears: 20 years from date of completion
2. Installing Contractor:

a.  2-year Workmanship

PART 2 PRODUCTS
2.1 MANUFACTURERS

A. Acceptable Manufacturer:
1. The Garland Company

2.2 ROOF RESTORATION SYSTEM FOR SINGLE PLY ROOFS

A. LiquiTec System:

Primer: None.

Coating: LiquiTec Base & LiquiTec Top
Flashing: Repair or replace as needed.
Reinforcement: Grip Polyester Firm & UniBond
Surfacing: None.

ukhwnNe

2.3  EDGETREATMENT AND ROOF PENETRATION FLASHINGS

A Flashing Boot - Rubbertite Flashing Boot: Neoprene pipe boot for sealing single or multiple pipe
penetrations adhered in approved adhesives as recommended and furnished by the membrane
manufacturer.

B. Vents and Breathers: Heavy gauge aluminum and fully insulated vent that allows moisture and air to
escape but not enter the roof system as recommended and furnished by the membrane
manufacturer.

C. Pitch pans, Rain Collar 24 gauge stainless or 200z (567gram) copper. All joints should be
welded/soldered watertight. See details for design.

D. Drain Flashings should be 4lb (1.8kg) sheet lead formed and rolled.

E. Plumbing stacks should be 4lb (1.8kg) sheet lead formed and rolled.

F. Liquid Flashing — Coating: LiquiTec 2K LO: Multi-purpose, 100% solids, two-part, fast-cure, polyurea
PART 3 EXECUTION

3.1 EXAMINATION

A Do not begin installation until substrates have been properly prepared.
B. Verify that work penetrating the roof deck, or which may otherwise affect the roofing, has been
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3.2

3.3

C.

properly completed.

If substrate preparation is the responsibility of another installer, notify Architect of unsatisfactory
preparation before proceeding.

ROOF PREPARATION AND REPAIR

A.

General:

1. Remove existing roof flashings from curbs and parapet walls down to the surface of the roof.
Remove existing flashings at roof drains and roof penetrations.

2. Remove all wet, deteriorated, blistered or delaminated roofing membrane or insulation and fill in
any low spots occurring as a result of removal work to create a smooth, even surface for
application of new roof membranes.

3. Install new wood nailers as necessary to accommodate insulation/recovery board or new nailing
patterns.

4. When mechanically attached, the fastening pattern for the insulation/recovery board shall be as
recommended by the specific product manufacturer.

5. Re-roofing over coal tar pitch requires a mechanically attached recovery board or insulation and
a base sheet prior to the application of roofing system.

6. Existing roof surfaces shall be primed as necessary and allowed to dry prior to installing the
roofing system.

Prepare surfaces using the methods recommended by the manufacturer for achieving the best result
for the substrate under the project conditions.

Repair all defects such as deteriorated roof decks; replace saturated insulation board, replace loose

or brittle membrane or membrane flashings. Verify that exiting conditions meet the following

requirements:

1. Existing membrane is either fully adhered or that the membranes mechanical fasteners are
secured and functional.

2. Application of roofing materials over a brittle roof membrane is not recommended.

Remove all loose dirt and foreign debris from the roof surface. Do not damage roof membrane in
cleaning process.

Clean and seal all parapet walls, gutters and coping caps, and repair any damaged metal where
necessary. Seal watertight all fasteners, pipes, drains, vents, joints and penetrations where water
could enter the building envelope.

Clean the entire roof surface by removing all dirt, algae, paint, oil, talc, rust or foreign substance. Use
a 10 percent solution of TSP (tri-sodium phosphate), Simple Green and warm water. Scrub heavily
soiled areas with a brush. Rinse with fresh water to remove all TSP solution. Allow roof to dry
thoroughly before continuing.

Repair existing roof membrane as necessary to provide a sound substrate for the liquid membrane.
All surface defects (cracks, blisters, tears) must be repaired with similar materials.

Pre-Treatment of Known Growth - General Surfaces: Once areas of moss, mold, algae and other
fungal growths or vegetation have been removed and surfaces have also been thoroughly cleaned,
apply a biocide wash at a maximum spread rate of 0.2 gallons/square (0.08 liters/m), to guard
against subsequent infection. Allow to dry onto absorbent surfaces before continuing with the
application. On non-absorbent surfaces, allow to react before thoroughly rinsing to remove all traces
of the solution.

INSTALLATION
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General Installation Requirements:

1. Install in accordance with manufacturer's instructions. Apply to minimum coating thickness
required by the manufacturer.

2. Adequate coating thickness is essential to performance. If the applicator is unfamiliar in gauging
application rates, we suggest that a controllable area be measured and the specified material
be applied. In all cases, all minimum specified material must be applied and proper minimum
dry film thicknesses must be achieved. Care must be taken to ensure that all areas completed
including all flashings, roof penetrations, etc. are coated sufficiently to ensure a watertight
seal.

3. Cooperate with manufacturer, inspection and test agencies engaged or required to perform
services in connection with installing the roof system.

4. Insurance/Code Compliance: Where required by code, install and test the roofing system to
comply with governing regulation and specified insurance requirements.

5. Protect work from spillage of roofing materials and prevent materials from entering or clogging
drains and conductors. Replace or restore work damaged by installation of the roofing
system.

6. All primers must be top coated within 24 hours of application. Re-prime If more time passes after
priming.

7. Keep roofing materials dry during application. Phased construction can be allowed as long as no,
more than 7 days pass between coats excluding primers.

8. Coordinate counter flashing, cap flashings, expansion joints and similar work with work specified
in other Sections under Related Work.

9. Coordinate roof accessories and miscellaneous sheet metal accessory items, including piping
vents and other devices with work specified in other Sections under Related Work.

Single Ply Roof Restoration Renovation: work includes:
1. Surface preparation: Remove membrane chalking, dust, dirt, and debris.
2. Flashing:

a. Fascia Edges: Inspect and make repairs to membrane.

b.  Parapets and Vertical Surfaces: Inspect and make repairs to any splits or membrane
deterioration.

c.  Metal Flashings: Repair/Replace metal flashings, pitch pockets, etc.

3. Coating Mixing Procedure:

a. Mix Part A liquid for one minute using an electric heavy duty power drill and Jiffy mixer
blade.

b.  Slowly pour contents of Part B jug, located inside the Part A pail, into the Part A
container and mix the two components together for two minutes moving the Jiffy
blade from top to bottom and along the sides to ensure the product is thoroughly
mixed.

c.  Always mix entire kit contents together as packaged. Do not break down into smaller
quantities.

4. Application of LiquiTec Base and Reinforcement:

a. Onfield surfaces run fabric reinforcement parallel to the low edge using a shingling
method up the slope with minimum 3 inch fabric laps.

b.  After positioning reinforcement to roll out, apply coating about 40 inches wide to
surface where reinforcement ply is to be applied at a rate of 3.0 gallons per 100 SF.

c. Do not apply coating too far ahead of fabric so coating does not dry before fabric can be
embedded.

d. Immediately roll a 36 inch width of reinforcement into wet coating.

e. Ensure roller is fully saturated with coating and backroll over the reinforcement surface
to fully saturate.

f. Use care to lay the fabric tight to the roof surface without air pockets, wrinkles,
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fishmouths, etc.
g. Lap adjacent rolls of reinforcement 3 inches and end laps 6 inches.
h.  Allow to dry, but no more than 72 hours before applying top coat.
5. Application of Finish Coat
a. Apply top coat at 2.0 gallon per 100 SF to clean and dry reinforced base coat application.
6. Liquid Flashings:
a.  All flashings are coated in the same manner as the field.
b.  Vertical liquid flashings shall run a minimum of 4” onto the horizontal surface
c. At the drain flashing lift strainer and clamp ring. Remove all asphalt and debris from
drain bowl to ensure a clean substrate for coating application.

3.4 INSTALLATION EDGE TREATMENT AND ROOF PENETRATION FLASHING

A. Fabricated Flashings: Fabricated flashings and trim are provided as specified in Section 07620.
1. Fabricated flashings and trim shall conform to the detail requirements of SMACNA "Architectural
Sheet Metal Manual" and/or the Copper Development Association "Copper in Architecture -
Handbook" as applicable.

B. Manufactured Roof Specialties: Manufactured copings, fascia, gravel stops, control joints, expansion
joints, joint covers and related flashings and trim are provided as specified in Section 07710.
1. Manufactured roof specialties shall conform to the detail requirements of SMACNA
"Architectural Sheet Metal Manual" and/or the National Roofing Contractor's Association
"Roofing and Waterproofing Manual" as applicable.

3.5  CLEANING

A Clean-up and remove daily from the site all wrappings, empty containers, paper, loose particles and
other debris resulting from these operations.

B. Remove asphalt markings from finished surfaces.
C. Repair or replace defaced or disfigured finishes caused by Work of this section.
3.6 PROTECTION

A. Provide traffic ways, erect barriers, fences, guards, rails, enclosures, chutes and the like to protect
personnel, roofs and structures, vehicles and utilities.

B. Protect exposed surfaces of finished walls with tarps to prevent damage.

C. Plywood for traffic ways required for material movement over existing roofs shall be not less than
5/8 inch (16 mm) thick.

D. In addition to the plywood listed above, an underlayment of minimum 1/2 inch (13 mm) recover
board is required on new roofing.

E. Special permission shall be obtained from the Manufacturer before any traffic shall be permitted
over new roofing.

3.7  FIELD QUALITY CONTROL

A Require attendance of roofing materials manufacturers' representatives at site during installation of
the roofing system a minimum of 3 times per week with weekly reports.
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B. Perform field inspection and [and testing] as required under provisions of Section 01410.

C. Correct defects or irregularities discovered during field inspection.

3.8 FINAL INSPECTION

A. At completion of roofing installation and associated work, meet with Contractor, Architect, installer,
installer of associated work, roofing system manufacturer's representative and others directly
concerned with performance of roofing system.

B. Walk roof surface areas, inspect perimeter building edges as well as flashing of roof penetrations,
walls, curbs and other equipment. Identify all items requiring correction or completion and furnish
copy of list to each party in attendance.

C. If core cuts verify the presence of damp or wet materials, the installer shall be required to replace
the damaged areas at his own expense.

D. Repair or replace deteriorated or defective work found at time above inspection as required to a
produce an installation that is free of damage and deterioration at time of Substantial Completion
and according to warranty requirements.

E. Architect upon completion of corrections.

F. Following the final inspection, provide written notice of acceptance of the installation from the
roofing system manufacturer.

3.9  PROTECTION

A Protect installed products until completion of project.

B. Touch-up, repair or replace damaged products before Substantial Completion.

3.10 SCHEDULES

A. Field:

1. Coating: LiquiTec: Multi-purpose, 100% solids, two-part, fast-cure, polyurea liquid waterproofing
membrane having the following characteristics:

SeTOS3ITATITSIR SO0 T

Elongation, ASTM D 412: 433%

Tensile Strength, ASTM D 412: 2300 psi

Tear Resistance, ASTM D 624: 449 |bs./in

Low Temperature Flexibility, ASTM D522: -60°F (-51.1°C)

Hardness, ASTM D2240 (Shore A): 80

Dynamic Impact Resistance (Fully Reinforced System): ASTM D5635, 37 joules
Static Puncture Resistance (Fully Reinforced System): ASTM D5602, 20 kg
Tensile-Tear Resistance (Fully Reinforced System): ASTM D4073,

Tensile Load Strain (Fully Reinforced System): ASTM D4073,

Toughness: 140 |b-in.

Dry Film Thickness (Fully Reinforced System), 80-88 mils

Lap Shear Strength (MB Seam with coating): ASTM D7379, 231 Ibf/in.
Density @ 77° F (25° C, ASTM D 2939) 9.6 Ib./gal (1.2 g/m3)

Flash Point: ASTM D 93, 110°F min. (43°C)

VOC: 0 g/l

Microbial Resistance: ASTM G21, No Microbial Growth

Initial Reflectance: 0.84

Initial Emittance: 0.88
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S.

B. Flashings

Initial SRI: 105

1. Coating: LiquiTec: Multi-purpose, 100% solids, two-part, fast-cure, polyurea liquid waterproofing
membrane having the following characteristics:

©¥STeTOS3ITATIToOR DO TS

Elongation, ASTM D 412: 433%

Tensile Strength, ASTM D 412: 2300 psi

Tear Resistance, ASTM D 624: 449 Ibs./in

Low Temperature Flexibility, ASTM D522: -60°F (-51.1°C)

Hardness, ASTM D2240 (Shore A): 80

Dynamic Impact Resistance (Fully Reinforced System): ASTM D5635, 37 joules
Static Puncture Resistance (Fully Reinforced System): ASTM D5602, 20 kg
Tensile-Tear Resistance (Fully Reinforced System): ASTM D4073,

Tensile Load Strain (Fully Reinforced System): ASTM D4073,

Toughness: 140 |b-in.

Dry Film Thickness (Fully Reinforced System), 80-88 mils

Lap Shear Strength (MB Seam with coating): ASTM D7379, 231 Ibf/in.
Density @ 77° F (25° C, ASTM D 2939) 9.6 Ib./gal (1.2 g/m3)

Flash Point: ASTM D 93, 110°F min. (43°C)

VOC: 0 g/l

Microbial Resistance: ASTM G21, No Microbial Growth

Initial Reflectance: 0.84

Initial Emittance: 0.88

Initial SRI: 105
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MODIFIED BITUMINOUS MEMBRANE ROOFING

PART 1 GENERAL

1.1

1.2

1.3

1.4

SECTION INCLUDES

A. Hot Applied 2-Ply Asphalt Roofing

B. Accessories.

RELATED SECTIONS

REFERENCES

A. ASTM D 312 - Standard Specification for Asphalt used in Roofing.

B. ASTM D 1079 Standard Terminology Relating to Roofing, Waterproofing and Bituminous Materials.

C. ASTM D 1227 Standard Specification for Emulsified Asphalt Used as a Protective Coating for Roofing.

D. ASTM D 2824 Standard Specification for Aluminum-Pigmented Asphalt Roof Coating.

E. ASTM D 4586 Standard Specification for Asphalt Roof Cement, Asbestos-Free.

F. ASTM D 4601 Standard Specification for Asphalt Coated Glass Fiber Base Sheet Used in Roofing.

G. ASTM D 5147 Standard Test Method for Sampling and Testing Modified Bituminous Sheet Materials.

H. ASTM D 6162 Standard Specification for Styrene Butadiene Styrene (SBS) Modified Bituminous Sheet
Materials Using a Combination of Polyester and Glass Fiber Reinforcements.
ASTM D 6163 Standard Specification for Styrene Butadiene Styrene (SBS) Modified Bituminous Sheet
Materials Using Glass Fiber Reinforcements.

J. ASTM D 6164 - Standard Specification for Styrene Butadiene Styrene (SBS) Modified Bituminous
Sheet Materials Using Polyester Reinforcements.

K. ASTM E 108 - Standard Test Methods for Fire Test of Roof Coverings

L. National Roofing Contractors Association (NRCA): Roofing and Waterproofing Manual.

M. Sheet Metal and Air Conditioning Contractors National Association, Inc. (SMACNA) - Architectural
Sheet Metal Manual.

N. Underwriters Laboratories, Inc. (UL): Fire Hazard Classifications.

O. Warnock Hersey (WH): Fire Hazard Classifications.

P. ANSI-SPRI ES-1 Wind Design Standard for Edge Systems used with Low Slope Roofing Systems.

Q. ASCE 7, Minimum Design Loads for Buildings and Other Structures

R. UL - Fire Resistance Directory.

DESIGN / PERFORMANCE REQUIREMENTS
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1.5

1.6

A. Perform work in accordance with all federal, state and local codes.

B. Exterior Fire Test Exposure: Roof system shall achieve a UL, FM or WH Class rating for roof slopes
indicated on the Drawings as follows:

1. Factory Mutual Class A Rating.
2. Underwriters Laboratory Class A Rating.
3. Warnock Hersey Class A Rating.
C. Design Requirements:
1. Uniform Wind Uplift Load Capacity
a. Provided at Pre-Bid by The Garland Company

SUBMITTALS

A. Submit under provisions of Section 01300.

B. Product Data: Manufacturer's data sheets on each product to be used, including:

1. Preparation instructions and recommendations.
2. Storage and handling requirements and recommendations.
3. Installation instructions.

C. Shop Drawings: Submit shop drawings including installation details of roofing, flashing, fastening,
insulation and vapor barrier, including notation of roof slopes and fastening patterns of insulation
and base modified bitumen membrane, prior to job start.

D. Design Pressure Calculations: Submit design pressure calculations for the roof area in accordance
with ASCE 7 and local Building Code requirements. Include a roof system attachment analysis report,
certifying the system's compliance with applicable wind load requirements before Work begins.

E. Verification Samples: For each modified bituminous membrane ply product specified, two samples,
minimum size 6 inches (150 mm) square, representing actual product, color, and patterns.

F. Closeout Submittals: Provide manufacturer's maintenance instructions that include
recommendations for periodic inspection and maintenance of all completed roofing work. Provide
product warranty executed by the manufacturer. Assist Owner in preparation and submittal of roof
installation acceptance certification as may be necessary in connection with fire and extended
coverage insurance on roofing and associated work.

QUALITY ASSURANCE

A Perform Work in accordance with NRCA Roofing and Waterproofing Manual.

B. Manufacturer Qualifications: Company specializing in manufacturing products specified with
documented 1SO 9001 certification and minimum of twelve years of documented experience and
must not have been in Chapter 11 bankruptcy during the last five years.

C. Installer Qualifications: Company specializing in performing Work of this section with minimum five
years documented experience and a certified Pre-Approved Garland Contractor.

D. Installer's Field Supervision: Maintain a full-time Supervisor/Foreman on job site during all phases of
roofing work while roofing work is in progress.

E. Product Certification: Provide manufacturer's certification that materials are manufactured in the

United States and conform to requirements specified herein, are chemically and physically
compatible with each other, and are suitable for inclusion within the total roof system specified
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1.7

1.8

1.9

1.10

1.11

herein.

F. Source Limitations: Obtain all components of roof system from a single manufacturer. Secondary
products that are required shall be recommended and approved in writing by the roofing system
Manufacturer. Upon request of the Architect or Owner, submit Manufacturer's written approval of
secondary components in list form, signed by an authorized agent of the Manufacturer.

PRE-INSTALLATION MEETINGS

A. Convene minimum two weeks prior to commencing Work of this section.
B. Review installation procedures and coordination required with related Work.
C. Inspect and make notes of job conditions prior to installation:

1. Record minutes of the conference and provide copies to all parties present.

2. ldentify all outstanding issues in writing designating the responsible party for follow-up action
and the timetable for completion.

3. Installation of roofing system shall not begin until all outstanding issues are resolved to the
satisfaction of the Architect.

DELIVERY, STORAGE, AND HANDLING

A. Deliver and store products in manufacturer's unopened packaging with labels intact until ready for
installation.
B. Store all roofing materials in a dry place, on pallets or raised platforms, out of direct exposure to the

elements until time of application. Store materials at least 4 inches above ground level and covered
with "breathable" tarpaulins.

C. Stored in accordance with the instructions of the manufacturer prior to their application or
installation. Store roll goods on end on a clean flat surface except store KEE-Stone FB 60 rolls flat on
a clean flat surface. No wet or damaged materials will be used in the application.

D. Store at room temperature wherever possible, until immediately prior to installing the roll. During
winter, store materials in a heated location with a 50 degree F (10 degree C) minimum temperature,
removed only as needed for immediate use. Keep materials away from open flame or welding
sparks.

E. Avoid stockpiling of materials on roofs without first obtaining acceptance from the
Architect/Engineer.

F. Adhesive storage shall be between the range of above 50 degree F (10 degree C) and below 80
degree F (27 degree C). Area of storage shall be constructed for flammable storage.

COORDINATION

A Coordinate Work with installing associated metal flashings as work of this section proceeds.
PROJECT CONDITIONS
A Maintain environmental conditions (temperature, humidity, and ventilation) within limits

recommended by manufacturer for optimum results. Do not install products under environmental
conditions outside manufacturer's absolute limits.

WARRANTY
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A Upon completion of the work, provide the Manufacturer's written and signed NDL Warranty,
warranting that, if a leak develops in the roof during the term of this warranty, due either to
defective material or defective workmanship by the installing contractor, the manufacturer shall
provide the Owner, at the Manufacturer's expense, with the labor and material necessary to return
the defective area to a watertight condition.

1. Warranty Period:
a. 30 years from date of acceptance.

B. Installer is to guarantee all work against defects in materials and workmanship for a period indicated
following final acceptance of the Work.
1. Warranty Period:
a. 2 years from date of acceptance.

PART 2 PRODUCTS
2.1 MANUFACTURERS

A. Acceptable Manufacturer:
1. The Garland Company

B. Requests for substitutions will be considered in accordance with provisions of Section 01600.

C. The Products specified are intended and the Standard of Quality for the products required for this
project. If other products are proposed the bidder must disclose in the bid the manufacturer and the
products that they intend to use on the Project. If no manufacturer and products are listed, the bid
may be accepted only with the use of products specified.

1. Bidder will not be allowed to change materials after the bid opening date.

2. If alternate products are included in the bid, the products must be equal to or exceed the
products specified. Supporting technical data shall be submitted to the Architect/ Owner for
approval prior to acceptance.

3. In making a request for substitution, the Bidder/Roofing Contractor represents that it has:

a. Personally investigated the proposed product or method, and determined that it is
equal or superior in all respects to that specified.

b.  Will provide the same guarantee for substitution as for the product and method
specified.

c.  Will coordinate installation of accepted substitution in work, making such changes as
may be required for work to be completed in all respects.

d.  Will waive all claims for additional cost related to substitution, which consequently
become apparent.

e. Cost data is complete and includes all related cost under his/her contract or other
contracts, which may be affected by the substitution.

f.  Will reimburse the Owner for all redesign cost by the Architect for accommodation of
the substitution.

4. Owner reserves the right to be the final authority on the acceptance or rejection of any or all
bids, proposed alternate roofing systems or materials that has met ALL specified requirement
criteria.

5. Failure to submit substitution package, or any portion thereof requested, will result in immediate
disqualification and consideration for that particular contractor request for manufacturer
substitution.

2.2 HOT APPLIED 2-PLY ASPHALT ROOFING

A Base (Ply) Sheet: One ply bonded to the prepared substrate with Interply Adhesive:
1. Viking CIF-2HM Base Sheet (80 mil):
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Modified Cap (Ply) Sheet: One ply bonded to the prepared substrate with Interply Adhesive.
1. StressPly:

Interply Adhesive: (1 and 2)
1. Generic Type lll Asphalt:

Flashing Base Ply: One ply bonded to the prepared substrate with Interply Adhesive: except torch
sheet.
1. Viking CIF-2HM Base Sheet (80 mil):

Flashing Cap (Ply) Sheet: One ply bonded to the prepared substrate with Interply Adhesive: except
torch sheet.
1. StressPly:

Surfacing:
1. Surface Coatings
a. Garla-Brite:

2.3 ACCESSORIES’:

A.

B.

Roof Insulation: In accordance with Section 07220.

Roof Insulation: Provide G-P Gypsum DenDeck Prime, G-P Gypsum DenDeck DuraGuard, USG
Securrock for proper adhesion of the self-adhered base sheet in accordance with Section 07220.

PART 3 EXECUTION

3.1  EXAMINATION

A.

B.

Do not begin installation until substrates have been properly prepared.

Inspect and approve the deck condition, slopes and fastener backing if applicable, parapet walls,
expansion joints, roof drains, stack vents, vent outlets, nailers and surfaces and elements.

Verify that work penetrating the roof deck, or which may otherwise affect the roofing, has been
properly completed.

If substrate preparation and other conditions are the responsibility of another installer, notify
Architect of unsatisfactory preparation before proceeding.

3.2 PREPARATION

A.

General: Clean surfaces thoroughly prior to installation.

1. Prepare surfaces using the methods recommended by the manufacturer for achieving the best
result for the substrate under the project conditions.

2. Fill substrate surface voids that are greater than 1/4 inch wide with an acceptable fill material.

3. Roof surface to receive roofing system shall be smooth, clean, free from loose gravel, dirt and
debris, dry and structurally sound.

4. Wherever necessary, all surfaces to receive roofing materials shall be power broom and
vacuumed to remove debris and loose matter prior to starting work.

5. Do not apply roofing during inclement weather. Do not apply roofing membrane to damp,
frozen, dirty, or dusty surfaces.

6. Fasteners and plates for fastening components mechanically to the substrate shall provide a
minimum pull-out capacity of 300 Ibs. (136 k) per fastener. Base or ply sheets attached with
cap nails require a minimum pullout capacity of 40 lb. per nail.
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7. Prime decks where required, in accordance with requirements and recommendations of the
primer and deck manufacturer.

Gypsum

1. Gypsum decks shall be smooth and free from deflections or ridges.

2. An average fastener withdrawal resistance as recommended by the fastener manufacturer shall

be obtained; however, at no time shall it be less than 40 Ibs. (178 N) per fastener.

Wet or frozen poured gypsum decks are not suitable to receive a roof.

4. Poured-in-place gypsum roof decks contain a large percentage of moisture. All necessary
precautions shall be taken to avoid the entrapment of moisture under the roofing system. In
addition to ventilation of the underside to allow for proper curing, topside and perimeter
venting shall be implemented.

5. Install a mechanically attached base sheet prior to installation of insulation or roofing
membrane.

w

3.3 INSTALLATION - GENERAL

A.

Install modified bitumen membranes and flashings in accordance with manufacturer's instructions
and with the recommendations provided by the National Roofing Contractors Association's Roofing
& Waterproofing Manual, the Asphalt Roofing Manufacturers Association, and applicable codes.

General: Avoid installation of modified bitumen membranes at temperatures lower than 40-45

degrees F. When work at such temperatures unavoidable use the following precautions:

1. Take extra care during cold weather installation and when ambient temperatures are affected by
wind or humidity, to ensure adequate bonding is achieved between the surfaces to be joined.
Use extra care at material seam welds and where adhesion of the applied product to the
appropriately prepared substrate as the substrate can be affected by such temperature
constraints as well.

2. Unrolling of cold materials, under low ambient conditions must be avoided to prevent the
likelihood of unnecessary stress cracking. Rolls must be at least 40 degrees F at the time of
application. If the membrane roll becomes stiff or difficult to install, it must be replaced with
roll from a heated storage area.

Commence installation of the roofing system at the lowest point of the roof (or roof area), working
up the slope toward the highest point. Lap sheets shingle fashion so as to constantly shed water

All slopes greater than 2:12 require back-nailing to prevent slippage of the ply sheets. Use ring or
spiral-shank 1 inch cap nails, or screws and plates at a rate of 1 fastener per ply (including the
membrane) at each insulation stop. Place insulation stops at 16 ft o.c. for slopes less than 3:12 and 4
feet o.c. for slopes greater than 3:12. On non-insulated systems, nail each ply directly into the deck
at the rate specified above. When slope exceeds 2:12, install all plies parallel to the slope (strapping)
to facilitate backnailing. Install 4 additional fasteners at the upper edge of the membrane when
strapping the plies.

3.4 INSTALLATION HOT APPLIED ROOF SYSTEM

A.

Base/Felt Ply(s): Install base sheet or felt plies in twenty-five (25) Ibs (11.3kg) per square of bitumen
shingled uniformly to achieve one or more plies over the entire prepared substrate. Shingle in
direction of slope of roof to shed water on each area of roof. Do not step on base rolls until asphalt
has cooled, fish mouths should be cut and patched.

1. Lap ply sheet ends 8 inches (203 mm). Stagger end laps 2 inches (304mm) minimum.

2. Install base flashing ply to all perimeter and projection details after membrane application.

3. Extend plies 2 inches beyond top edges of cants at wall and projection bases.

4. Install base flashing ply to all perimeter and projection details.
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5. Allow the one ply of base sheet to cure at least 30 minutes before installing the modified
membrane. However, the modified membrane must be installed the same day as the base
plies.

Modified Cap Ply(s): Solidly bond the modified membrane to the base layers with specified material

at the rate of 25 to thirty 30 Ibs. (11-13kg) per 100 square feet.

1. Roll must push a puddle of hot material in front of it with material slightly visible at all side laps.
Use care to eliminate air entrapment under the membrane. Exercise care during application
to eliminate air entrapment under the membrane.

2. Apply pressure to all seams to ensure that the laps are solidly bonded to substrate.

3. Install subsequent rolls of modified membrane as above with a minimum of 4-inch (101 mm) side
laps and 8-inch (203 mm) end laps. Stagger end laps. Apply membrane in the same direction
as the previous layers but stagger the laps so they do not coincide with the laps of the base
layers.

4. Apply hot material no more than 5 feet (1.5 m) ahead of each roll being embedded.

5. Extend membrane 2 inches (50 mm) beyond top edge of all cants in full mopping’s of the
specified hot material.

Fibrous Cant Strips: Provide non-combustible perlite or glass fiber cant strips at all wall/curb detail
treatments where angle changes are greater than 45 degrees. Cant may be set in approved cold
adhesives, hot asphalt or mechanically attached with approved plates and fasteners.

Wood Blocking, Nailers and Cant Strips: Provide wood blocking, nailers and cant strips as specified in

Section 06114.

1. Provide nailers at all roof perimeters and penetrations for fastening membrane flashings and
sheet metal components.

2. Wood nailers should match the height of any insulation, providing a smooth and even transition
between flashing and insulation areas.

3. Nailer lengths should be spaced with a minimum 1/8 inch gap for expansion and contraction
between each length or change of direction.

4. Nailers and flashings should be fastened in accordance with Factory Mutual "Loss Prevention
Data Sheet 1- 49, Perimeter Flashing" and be designed to be capable of resisting a minimum
force of 200 lbs/lineal foot in any direction.

Metal Work: Provide metal flashings, counter flashings, parapet coping caps and thru-wall flashings
as specified in Section 07620 or Section 07710. Install in accordance with the SMACNA "Architectural
Sheet Metal Manual" or the NRCA Roofing Waterproofing manual.

Termination Bar: Provide a metal termination bar or approved top edge securement at the terminus
of all flashing sheets at walls and curbs. Fasten the bar a minimum of 8 inches (203 mm) o/c to
achieve constant compression. Provide suitable, sealant at the top edge if required.

Flashing Base Ply: Install flashing sheets by the same application method used for the base ply.

1. Seal curb, wall and parapet flashings with an application of mastic and mesh on a daily basis. Do
not permit conditions to exist that will allow moisture to enter behind, around or under the
roof or flashing membrane.

2. Prepare all walls, penetrations, expansion joints and surfaces to be flashed with required primer
at the rate of 100 square feet per gallon. Allow primer to dry tack free.

3. Adhere to the underlying base flashing ply with specified hot material unless otherwise noted in
these specifications. Nail off at a minimum of 8 inches (203 mm) o.c. from the finished roof at
all vertical surfaces.

4. Solidly adhere the entire sheet of flashing membrane to the substrate.

5. Seal all vertical laps of flashing membrane with a three-course application of trowel-grade mastic
and mesh.
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3.5

3.6

J.

6. Coordinate counter flashing, cap flashings, expansion joints, and similar work with modified
bitumen roofing work as specified.

7. Coordinate roof accessories, miscellaneous sheet metal accessory items, including piping vents
and other devices with the roofing system work.

Flashing Cap Ply: Install flashing cap sheets by the same application method used for the cap ply.

1. Seal curb, wall and parapet flashings with an application of mastic and mesh on a daily basis. Do
not permit conditions to exist that will allow moisture to enter behind, around or under the
roof or flashing membrane.

2. Prepare all walls, penetrations, expansion joints and where shown on the Drawings to be flashed
with required primer at the rate of 100 square feet per gallon. Allow primer to dry tack free.

3. Adhere to the underlying base flashing ply with specified flashing ply adhesive unless otherwise
specified. Nail off at a minimum of 8 inches (203 mm) o.c. from the finished roof at all vertical
surfaces.

4. Coordinate counter flashing, cap flashings, expansion joints and similar work with modified
bitumen roofing work as specified.

5. Coordinate roof accessories, miscellaneous sheet metal accessory items with the roofing system
work.

6. All stripping shall be installed prior to flashing cap sheet installation.

7. Heat and scrape granules when welding or adhering at cut areas and seams to granular surfaces
at all flashings.

8. Secure the top edge of the flashing sheet using a termination bar only when the wall surface
above is waterproofed, or nailed 4 inches on center and covered with an acceptable counter
flashing.

Surface Coatings: Apply roof coatings in strict conformance with the manufacturer's recommended
procedures.

Roof Walkways: Provide walkways in areas indicated on the Drawings.

CLEANING

A.

B.

C.

Clean-up and remove daily from the site all wrappings, empty containers, paper, loose particles and
other debris resulting from these operations.

Remove asphalt markings from finished surfaces.

Repair or replace defaced or disfigured finishes caused by Work of this section.

PROTECTION

A.

Provide traffic ways, erect barriers, fences, guards, rails, enclosures, chutes and the like to protect
personnel, roofs and structures, vehicles and utilities.

Protect exposed surfaces of finished walls with tarps to prevent damage.

Plywood for traffic ways required for material movement over existing roofs shall be not less than
5/8 inch (16 mm) thick.

In addition to the plywood listed above, an underlayment of minimum 1/2 inch (13 mm) recover
board is required on new roofing.

Special permission shall be obtained from the Manufacturer before any traffic shall be permitted
over new roofing.
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3.7  FIELD QUALITY CONTROL

A Inspection: Provide manufacturer's field observations at start-up and at intervals of approximately
30 percent, 60 percent and 90 percent completion. Provide a final inspection upon completion of the
Work.

1. Warranty shall be issued upon manufacturer's acceptance of the installation.

2. Field observations shall be performed by a Sales Representative employed full-time by the
manufacturer and whose primary job description is to assist, inspect and approve membrane
installations for the manufacturer.

3. Provide observation reports from the Sales Representative indicating procedures followed,
weather conditions and any discrepancies found during inspection.

4. Provide a final report from the Sales Representative, certifying that the roofing system has been
satisfactorily installed according to the project specifications, approved details and good
general roofing practice.

3.8  SCHEDULES

A. Base (Ply) Sheet:
1. SBS Base Sheet (80 mil): 80 mil SBS (Styrene-Butadiene-Styrene) rubber modified roofing
membrane reinforced with a fiberglass scrim, performance requirements according to ASTM
D 5147.
a. Tensile Strength, ASTM D 5147
1) 2 in/min. @ 73.4 +/- 3.6 deg. F MD 50 Ibf/in XD 50 Ibf/in
2) 50mm/min. @ 23 +/- 2 deg. C MD 8.75 kN/m XD 8.75 kN/m
b.  Tear Strength, ASTM D 5147
1) 2 in/min. @ 73.4 +/- 3.6 deg. F MD 100 Ibf XD 100 Ibf
2) 50mm/min. @ 23 +/- 2 deg. CMD 444.8 N XD 444.8 N
c.  Elongation at Maximum Tensile, ASTM D 5147
1) 2in/min. @ 73.4 +/- 3.6 deg. FMD 2.0% XD 2.0 %
2) 50mm/min@ 23 +/- 2 deg. CMD 2.0 % XD 2.0 %
d. Low Temperature Flexibility, ASTM D 5147, Passes -20 deg. F (-28.8 deg. C)

B. Modified Cap (Ply) Sheet:
1. StressPly: 80 mil SBS (Styrene-Butadiene-Styrene) rubber modified roofing membrane with dual
fiberglass reinforced scrim and superior low temperature capabilities. ASTM D 6163, Type I
Grade S
a. Tensile Strength, ASTM D 5147
1) 2 in/min. @ 73.4 +/- 3.6 deg. F MD 225 Ibf/in XD 225 Ibf/in
2) 50 mm/min. @ 23 +/- 2 deg. C MD 39.0 kN/m XD 39 kN/m
b. Tear Strength, ASTM D 5147
1) 2 in/min. @ 73.4 +/- 3.6 deg. F MD 300 Ibf XD 300 Ibf
2) 50 mm/min. @ 23 +/- 2 deg. CMD 1335 N XD 1335 N
c.  Elongation at Maximum Tensile, ASTM D 5147
1) 2 in/min. @ 73.4 +/- 3.6 deg. FMD 6% XD 7%
2) 50 mm/min. @ 23 +/- 2 deg. CMD 6% XD 7%
d. Low Temperature Flexibility, ASTM D 5147, Passes -50 deg. F (-46 deg. C)

C. Interply Adhesive:
1. Generic Type lll Asphalt: Hot Bitumen, ASTM D 312, Type lll steep asphalt having the following
characteristics:
a. Softening Point 185 deg. F - 205 deg. F
b.  Flash Point 500 deg. F
c. Penetration @ 77 deg. F 15-35 units
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d. Ductility @ 77 deg. F2.5cm

D. Flashing Base Ply:
1. Viking CIF-2HM Base Sheet (80 mil): 80 mil SBS (Styrene-Butadiene-Styrene) rubber modified
roofing membrane reinforced with a fiberglass scrim, performance requirements according to
ASTM D 5147.
a. Tensile Strength, ASTM D 5147
1) 2 in/min. @ 73.4 +/- 3.6 deg. F MD 50 Ibf/in XD 50 Ibf/in
2) 50mm/min. @ 23 +/- 2 deg. C MD 8.75 kN/m XD 8.75 kN/m
b.  Tear Strength, ASTM D 5147
1) 2 in/min. @ 73.4 +/- 3.6 deg. F MD 100 Ibf XD 100 Ibf
2) 50mm/min. @ 23 +/- 2 deg. CMD 444.8 N XD 444.8 N
c.  Elongation at Maximum Tensile, ASTM D 5147
1) 2 in/min. @ 73.4+/- 3.6 deg. FMD 2.0% XD 2.0 %
2) 50mm/min@ 23 +/- 2 deg. CMD 2.0 % XD 2.0 %
d. Low Temperature Flexibility, ASTM D 5147
1) Passes -20 deg. F (-28.8 deg. C)

E. Flashing Cap (Ply) Sheet:
a.  StressPly: 80 mil SBS (Styrene-Butadiene-Styrene) rubber modified roofing membrane
with dual fiberglass reinforced scrim and superior low temperature capabilities. ASTM
D 6163, Type lll Grade S
1) Tensile Strength, ASTM D 5147
a) 2 in/min. @ 73.4 +/- 3.6 deg. F MD 225 Ibf/in XD 225 Ibf/in
b) 50 mm/min. @ 23 +/- 2 deg. C MD 39.0 kN/m XD 39 kN/m
2) Tear Strength, ASTM D 5147
a) 2 in/min. @ 73.4 +/- 3.6 deg. F MD 300 Ibf XD 300 Ibf
b) 50 mm/min. @ 23 +/- 2 deg. CMD 1335 N XD 1335 N
3) Elongation at Maximum Tensile, ASTM D 5147
a) 2 in/min. @ 73.4 +/- 3.6 deg. FMD 6% XD 7%
b) 50 mm/min. @ 23 +/- 2 deg. CMD 6% XD 7%
4) Low Temperature Flexibility, ASTM D 5147, Passes -50 deg. F (-46 deg. C)

F. Flashing Ply Adhesive:
1. Generic Type lll Asphalt: Hot Bitumen, ASTM D 312, Type lll steep asphalt having the following
characteristics:
a. Softening Point 185 deg. F - 205 deg. F
b Flash Point 500 deg. F
(o Penetration @ 77 deg. F 15-35 units
d Ductility @ 77 deg. F 2.5 cm

G. Surface Coatings:
a. Surfacing:
1) Garla-Brite: ASTM D 2824 aluminum coating non-fibered aluminum roof

coating non-fibered aluminum roof coating having the following characteristics:
a) Flash Point 103 deg. F (39 deg. C) min.
b) Weight/Gallon 7.9 Ibs./gal. (1.0 g/cm3)
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ROOFING MANUFACTURER'S FIELD SERVICES

PART 1 - GENERAL

1.1

1.2

1.3

1.4

1.5

RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including the Conditions of the Contract
and Division 07 Specification Sections apply to this Section.

SUMMARY

A. Section includes Manufacturer’s field services for roofing assemblies.

B. Related Sections:
1. Section 07 05 00 — Common Work Results for Thermal and Moisture Protection.

C. Related Work Specified Elsewhere:
1. Roofing Material: Section 07 56 00 — Fluid Applied Membrane Restoration

REFERENCES

A. International building Code (current edition) or local authority building code.

B. American Society of Civil Engineers (ASCE): ASCE 7, Minimum Design Loads for Buildings and
Other Structures.

C. Factory Mutual Global (FMG): Roof Assembly Classifications.

D. National Roofing Contractors Association (NRCA): Roofing and Waterproofing Manual.

E. American National Standards Institute and Single Ply Roofing Institute (ANSI/SPRI):

ANSI/SPRI ES-1 Testing and Certification Listing of Shop Fabricated Edge Metal.

SUBMITTALS FOR REVIEW

A.

Product Data: Provide manufacturer’s technical product data for each type of roofing
product specified. Include data substantiating that materials comply with specified
requirements.

Specimen Warranty: Provide an unexecuted copy of the warranty specified for this Project,
identifying the terms and conditions required of the Manufacturer and the Owner.

Roofing System Manufacture’s Evaluation: Provide a comprehensive written assessment
comparing available roofing solutions with validation of why the roofing system selection
for the specific project is suitable and appropriate.

Roofing System Manufacturer’s Report Form: Provide a copy of the report form utilized by
the roofing system manufacturer for progress inspections to monitor installation and
quality.

Online Reporting Capabilities: Provide a sample of the roofing system manufacturer’s online
roof inspection report as well as information about how long inspection reports are
available to owner.

SUBMITTALS FOR INFORMATION

A.

Manufacturer’s Installation Instructions: Submit installation instructions and
recommendations indicating special precautions required for installing the membrane.
Manufacturer’s Certificate: Certify that roof system furnished is approved by Factory
Mutual Global, Underwriters Laboratories, Warnock Hersey or approved third party testing
facility in accordance with ASTM E108, Class [A or B or C] for external fire and meets local or
nationally recognized building codes.
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1.6

1.7

C. Manufacturer’s Certificate: Certify that materials are manufactured in the United States and
conform to requirements specified herein, are chemically and physically compatible with
each other, and are suitable for inclusion within the total roof system specified herein.

D. Manufacturer’s Certificate: Submit a certified copy of the roofing manufacturer’s 1ISO 9001
compliance certificate.

E. Written certification from the roofing system manufacturer certifying the applicator is
currently authorized for the installation of the specified roof system.

F. Design Loads: Submit copy of manufacturer’s minimum design load calculations according

to ASCE 7, Method 2 for Components and Cladding. In no case shall the design loads be
taken to be less than those detailed in Design and Performance Criteria article of this
specification.

G. Quialification data for firms and individuals identified in Quality Assurance Article below.

H. Test Reports: Submit ANSI/SPRI ES-1 Testing and Certification Listing of Shop Fabricated
Edge Metal Products.

I Substitutions: Products proposed as equal to the products specified for this project shall
meet all of the requirements in the appropriate Division 7 specifications and shall be
submitted for consideration at least 7 days prior to the date that bids must be submitted.
1. Proposals shall be accompanied by a copy of the manufacturer’s standard

specification Section. That specification Section shall be signed and sealed by a
professional engineer licensed in the state in which the installation is to take place.
Substitution requests containing specifications without licensed engineer
certification shall be rejected for non-conformance.

2. Manufacturer’s checklist will be accompanied with any substitution to verify equal
performance characteristics to those specified in Division 7 specification.
3. The Owner’s decision regarding substitutions will be considered final.

CONTRACT CLOSEOUT SUBMITTALS

A. Project Warranty: Provide specified warranty for the Project, executed by the authorized
agent of the Manufacturer.

B. Roofing Maintenance Instructions: Provide a roof care and maintenance manual of
manufacturer’s recommendations for maintenance of installed roofing systems.

C. Insurance Certification: Assist Owner in preparation and submittal of roof installation

acceptance certification as may be necessary in connection with fire and extended coverage
insurance on roofing and associated work.

D. Inspection Logs: Copy of inspection reports as performed by the manufacturer shall be
submitted at project closeout and include photographic documentation of installation
progress, weather conditions, and personnel on the project at the time of every inspection.

QUALITY ASSURANCE

A Manufacturer Qualifications: Company specializing in manufacturing the products specified
in this Section with not less than [12] years documented experience [and have ISO 9001
certification].

B. Installer Qualifications: Company specializing in specified roofing installation with not less
than [5] years’ experience and authorized by roofing system manufacturer as qualified to
install manufacturer’s roofing materials.

C. Installer’s Field Supervision: Maintain a full-time Supervisor/Foreman on job site during all
phases of roofing work while roofing work is in progress. Maintain proper supervision of
workmen.

D. Maintain a copy of the roof plans, details, and specifications in the possession of the

Supervisor/Foreman and on the roof at all times.

233

20f5



Source Limitations: Obtain all primary components of roof system from a single
manufacturer. Secondary products that are required shall be recommended and approved
in writing by the roofing system Manufacturer.

1.

The manufacturer providing the roofing system warranty must verify that they
manufacture a minimum of 75% of the products utilized in the roofing system of this
project. Products that are private labeled shall not be considered as manufactured
by the roofing system supplier.

Upon request of the Architect or Owner, submit Manufacturer’s written approval of
secondary components in list form, signed by an authorized agent of the
Manufacturer.

Source Quality Control: Manufacturer shall have in place a documented, standardized
quality control program such as ISO-9001.

1.8 PRE-INSTALLATION CONFERENCE

A

Pre-Installation Roofing Conference: Convene a pre-roofing conference approximately two
(2) weeks before scheduled commencement of roofing system installation and associated

work.

Require attendance of installer of each component of associated work: installers of deck or
substrate construction to receive roofing work: installers of rooftop units and other work in
and around roofing that must precede or follow roofing work (including mechanical work if
any): architect and/or engineer: owner: roofing system manufacturer’s full time employee:
and other representatives directly concerned with performance of the Work, including
(where applicable) owner’s insurers, testing agencies and governing authorities. Objectives
of conference include:

1.

Review foreseeable methods and procedures related to roofing work, including set
up and mobilization areas for stored material and work area.

Tour representative areas of roofing substrates (decks), inspect and discuss
condition of substrate, roof drains, curbs, penetrations and other preparatory work
performed by others.

Review structural loading limitations of deck and inspect deck for loss of flatness and
for required attachment.

Review roofing system requirements (drawings, specifications and other contract
documents).

Review required submittals both completed and yet to be completed.

Review and finalize construction schedule related to roofing work and verify
availability of materials, installer’s personnel, equipment and facilities needed to
make progress and avoid delays.

Review required inspection, testing, certifying and material usage accounting
procedures.

Review weather and forecasted weather conditions and procedures for coping with
unfavorable conditions, including possibility of temporary roofing (if not a
mandatory requirement).

Record discussion of conference including decisions and agreements (or
disagreements) reached and furnish a copy of record to each party attending. If
substantial disagreements exist at conclusion of conference, determine how
disagreements will be resolved and set date for reconvening conference.

The Owner’s Representative will designate one of the conference participants to record the
proceedings and promptly distribute them to the participants for record.

The intent of the conference is to resolve issues affecting the installation and performance
of roofing work. Do not proceed with roofing work until such issues are resolved to the
satisfaction of the owner and [architect and/or engineer] of record. This shall not be
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construed as interference with the progress of Work on the part of the owner or [architect
or engineer] of Record.

1.9 MANUFACTURER’S INSPECTIONS

A. When the Project is in progress, a full-time employee of the roofing system manufacturer
must provide the following:
1. Report progress and quality of the work as observed. Progress reports must be
published to an online system as referenced in Section 1.4.
2. Provide periodic (3 days per week) roofing installation inspections: Inspections must
include; photographic documentation of work in-progress and written statements of
compliance with details/shop drawings.

3. Report to the owner, architect and/or engineer in writing any failure or refusal of the
contractor to correct unacceptable practices called to the contractor’s attention.
4, Confirm after project completion that the manufacturer has observed no application

procedures in conflict with the specifications other than those that may have been
previously reported and corrected.

1.10 WARRANTY

A. Upon completion of installation, and acceptance by the owner and architect and/or
engineer, the manufacturer will supply to the owner the specified warranty.
B. Installer will submit a two (2)- year workmanship warranty to the membrane manufacturer

with a copy directly to the owner.

C. The roofing system manufacturer must have been in continuous business operation for a
period of time at least as long as the length of the roof system warranty provided for this
project.

1.11 DESIGN AND PERFORMANCE CRITERIA
A. Provided at Prebid.
PART 2 — PRODUCTS (NOT USED)
PART 3 — EXECUTION
3.1  EXECUTION, GENERAL
A Comply with requirements of related Division 07 Section.

3.2 GENERAL INSTALLATION REQUIREMENTS

A Cooperate with manufacturer, inspection and test agencies engaged or required to perform
services in connection with installing the roof system.
B. Insurance/Code Compliance: Where required by code, install and test the roofing system to

comply with governing regulation and specified insurance requirements.
3.3  FIELD QUALITY CONTROL

A Roofing Manufacturer Representative shall perform field inspection as specified in Article
titled: MANUFACTURER’S INSPECTIONS above. Inspections must include photographic
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3.4

documentation of installation progress, weather conditions, and personnel on the project
at the time of inspection.

B. Correct defects or irregularities discovered during field inspection. Issues deemed defective
must be re-inspected and determined suitable by the roofing manufacturer.

C. Require attendance of roofing materials manufacturers’ representatives at site during
installation of the roofing system. A copy of the specification shall also be on site at all
times.

D. Frequent progress meetings shall be conducted during the performance of roof system

installation and must be attended by the owner, architect or engineer, roofing system
manufacturer’s full time employee, and other representatives directly concerned with
performance of the work.

FINAL INSPECTION

A. At the completion of the roofing installation and associated work, meet with contractor,
architect or engineer, installer, installer of associated work, owner, roofing system
manufacturer’s representative, and other representatives directly concerned with
performance of roofing system.

B. Walk roof surface areas of the building, inspect perimeter building edges as well as flashing
of roof penetrations, walls, curbs and other equipment. List all items requiring correction
or completion and furnish copy of list to each party in attendance.

C. Notify the [contractor] [architect and/or engineer] [owner] upon completion of corrections.

D. The roofing system manufacturer reserves the right to request a thermographic scan of the
roof during final inspection to determine if any damp or wet materials have been installed.
The thermographic scan shall be provided by the roofing contractor.

E. If core cuts verify the presence of damp or wet materials, the roofing contractor shall be
required to replace the damaged areas at his own expense.

F. Following the final inspection, provide written notice of acceptance of the installation from
the roofing system manufacturer.

G. Immediately correct roof leakage during construction. If the contractor does not respond

within twenty-four (24) hours, the owner may exercise right to correct the Work under the
terms of the Conditions of the Contract.
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SUMMARY OF WORK

LOCATION MAP

SECTION #4: FLUID APPLIED MEMBRANE

1. REMOVE ANY AND ALL WET OR DAMAGED INSULATION.

2. CLEAN AND PREP EXISTING EPDM MEMBRANE CLEAR OF DIRT AND
DEBRIS.

3. APPLY LIQUITEC BASE COAT OVER ENTIRE ROOF AREA AT A RATE OF 3
GAL./ SQ. AND IMMEDIATELY EMBED GRIP POLYESTER SCRIM.

4. ONCE CURED, APPLY LIQUITEC TOP COAT OVER ENTIRE ROOF AREA AT
A RATE OF 2 GAL./ SQ.

5. PAINT ALL DRAIN COVERS RED.

SECTION #7: REPLACEMENT

1.) TEAR OFF EXISTING ROOFING ASSEMBLY DOWN TO THE METAL DECK.

2.) INSTALL NEW 4" POLYISOCYANURATE BASE LAYERS WITH FULL TAPERED
DIRECTED TOWARDS THE DRAIN,

3.) INSTALL NEW 4" DENS DECK RECOVERY.

4.) INSTALL NEW 60-MIL EPDM MEMBRANE FULLY ADHERED.

5.) OVER TERMINATION BAR AND UNDER COPING METAL, INSTALL SURFACE
MOUNTED COUNTER-FLASHING.
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1. STORE AND HANDLE ROOFING SHEETS IN A DRY, WELL-VENTILATED, WEATHER-TITE PLACE.
STORE ROLLS OF FELT AND OTHER SHEET MATERIALS ON RAISED SURFACE. STAND ALL ROLL
MATERIALS ON END. COVER ROLL GOODS WITH A CANVAS TARPAULIN OR OTHER BREATHABLE
MATERIAL (NOT POLYETHYLENE).

2. DONOT LEAVE UNUSED MATERIALS ON THE ROOF WHEN ROOFING WORK IS NOT IN PROGRESS
UNLESS PROTECTED FROM WEATHER AND OTHER MOISTURE SOURCES.

3. ITIS THE RESPONSIBILITY OF THE CONTRACTOR TO SECURE ALL MATERIAL AND EQUIPMENT
ON THE JOB SITE. IF ANY MATERIAL OR EQUIPMENT IS STORED ON THE ROOF, THE
CONTRACTOR MUST MAKE SURE THAT THE INTEGRITY OF THE DECK IS NOT COMPROMISED AT
ANY TIME.

4. DONOT APPLY ROOFING INSULATION OR MEMBRANE TO DAMP DECK SURFACE.

5. FULLY COMPLETE ALL. MODIFIED BITUMINOUS MEMBRANE ROOFING FIELD ASSEMBLY WORK
EACH DAY. PHASED CONSTRUCTION WILL NOT BE ACCEPTED.

CUSTOMERNOTE:

1. ALL OF GARLAND'S SHOP FABRICATED MATERIAL WILL BE MANUFACTURED TO THE
DIMENSIONS SHOWN, UNLESS OTHERWISE NOTED.

2. ITIS ESSENTIAL THAT ANY NECESSARY CHANGES, NOTATIONS OR REQUESTED
INFORMATION BE CLEARLY NOTED ON THE SHOP DRAWINGS.

3. NOMATERIAL WILL BE CONSIDERED RELEASED FOR FABRICATION UNTIL ALL PERTINENT
INFORMATION (i.c. COLOR, DIMENSIONS, MATERIAL CONFIG-URATION) HAS BEEN RECEIVED.
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CORE DATA:

SECTION #4:

HE-3

Depth (inches): 4.5 in
Membrane: EPDM
Insulation: PolylSO
Recovery Board: N/A
Deck: Concrete

SQUARE FOOTAGE:

SECTION #4: 5,000 SF
SECTION #7: 125 SF

TOTAL: 5,125 SF

** EXACT MEASUREMENTS NEED TO BE FIELD VERIFIED
BY INSTALLING CONTRACTOR

BASE BID
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WHITE-KNIGHT PLUS /
WHITE-STALLION PLUS
OR LIQUITEC TOP COAT

FABRIC REINFORCEMENT

WHITE-KNIGHT PLUS /
WHITE-STALLION PLUS
OR LIQUITEC BASE COAT

ROOF MEMBRANE

NOTE:
1. REFER TO WHITE-KNIGHT PLUS / WHITE-STALLION PLUS OR
LIQUITEC APPLICATION GUIDES FOR INSTALLATION GUIDELINES.

TYPICAL FIELD DETAIL

EXISTING APPROVED

EXISTING SUBSTRATE
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WHITE-KNIGHT PLUS /
WHITE-STALLION PLUS
OR LIQUITEC TOP COAT
FABRIC REINFORCEMENT

WHITE-KNIGHT PLUS /
WHITE-STALLION PLUS
OR LIQUITEC BASE COAT

K
v/

NOTE:

1. REFER TO WHITE-KNIGHT PLUS / WHITE-STALLION PLUS
OR LIQUITEC APPLICATION GUIDES FOR INSTALLATION
GUIDELINES. EXISTING APPROVED

ROOF MEMBRANE
EXISTING SUBSTRATE

/é\ TYPICAL VERTICAL FLASHING DETAIL

NOTE:
1. REFER TO WHITE-KNIGHT PLUS / WHITE-STALLION PLUS
OR LIQUITEC APPLICATION GUIDES FOR INSTALLATION

GUIDELINES

EMBEDDED EDGE METAL

/é\ TYPICAL DRIP EDGE DETAIL

WHITE-KNIGHT PLUS /
WHITE-STALLION PLUS
OR LIQUITEC TOP COAT

FABRIC REINFORCEMENT
WHITE-KNIGHT PLUS /

WHITE-STALLION PLUS
ORLIQUITEC BASE COAT

EXISTING APPROVED
ROOF MEMBRANE AND
FLASHING

EXISTING SUBSTRATE
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m TYPICAL DRAIN DETAIL

D1/ N.T.S.

Detail Requirements

\DL/ NTS.

1) Details shown are representative of finished details. Contractors shall take info account
existing insulation, new insulation, and the new roof system. Wood blocking shall be added

to achieve the minimum flashing heights shown.

2) Deck types vary between roof areas and buildings. Contractor must verify roof decks

and apply details accordingly.

\D1/ N.TS.
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-
SUMMARY OF WORK

LOCATION MAP

SECTION #4: REPLACEMENT

2-PLY MODIFIED BITUMEN

1.) REMOVE EXISTING ROOFING ASSEMBLY DOWN TO DECK. ALL
WATERPROOFING MEMBRANE, METAL, INSULATION, ETC.
2.) REBUILD DAMAGED PARAPET WALLS SO THEY ARE TALL ENOUGH TO
EXTEND 3" HIGHER THAN THE HIGHEST POINT IN THE TAPERED SYSTEM.
3.) INSTALL NAILABLE BASE SHEET DIRECTLY OVER TECTUM DECKING.
4.) INSTALL 2-LAYERS OF 2.6" OF POLYISOCYANURATE AND FULL TAPERED
INSULATION SYSTEM ACHIEVING AN 1/8:12" SLOPE TOWARDS THE DRAINS.
- INSULATION IS TO BE INSTALLED IN HOT ASPHALT.
5.) ONCE INSULATION IS INSTALLED, INSTALL 2" WOOD FIBER RECOVERY
BOARD IN HOT ASPHALT.
6.) WATERPROOFING MEMBRANE INSTALL:
- FIELD OF ROOF:
- VIKING SBS BASE SHEET
- STRESSPLY
-FLASHINGS:
- VIKING SBS BASE SHEET
- STRESSPLY
7.) ALL VERTICAL SEAMS ARE TO BE 3-COURSED IN SILVER-FLASH MASTIC
AND MESH.
8.) ENTIRE FIELD AND FLASHINGS OF ROOF ARE TO BE COATED IN GARLA-
BRITE AND DRAIN COVERS ARE TO BE PAINTED RED.
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SITE MAP
2022 INVEST
ROOFING

1

4.

5.

STORE AND HANDLE ROOFING SHEETS IN A DRY, WELL-VENTILATED, WEATHER-TITE PLACE.
STORE ROLLS OF FELT AND OTHER SHEET MATERIALS ON RAISED SURFACE. STAND ALL ROLL
MATERIALS ON END. COVER ROLL GOODS WITH A CANVAS TARPAULIN OR OTHER BREATHABLE
MATERIAL (NOT POLYETHYLENE).

DO NOT LEAVE UNUSED MATERIALS ON THE ROOF WHEN ROOFING WORK IS NOT IN PROGRESS
UNLESS PROTECTED FROM WEATHER AND OTHER MOISTURE SOURCES.

ITIS THE RESPONSIBILITY OF THE CONTRACTOR TO SECURE ALL MATERIAL AND EQUIPMENT
ON THE JOB SITE. IF ANY MATERIAL OR EQUIPMENT IS STORED ON THE ROOF, THE
CONTRACTOR MUST MAKE SURE THAT THE INTEGRITY OF THE DECK IS NOT COMPROMISED AT
ANY TIME.

DO NOT APPLY ROOFING INSULATION OR MEMBRANE TO DAMP DECK SURFACE.

FULLY COMPLETE ALL. MODIFIED BITUMINOUS MEMBRANE ROOFING FIELD ASSEMBLY WORK
EACH DAY. PHASED CONSTRUCTION WILL NOT BE ACCEPTED.

CUSTOMERNOTE:

1

2.

3

ALL OF GARLAND'S SHOP FABRICATED MATERIAL WILL BE MANUFACTURED TO THE
DIMENSIONS SHOWN, UNLESS OTHERWISE NOTED.

ITIS ESSENTIAL THAT ANY NECESSARY CHANGES, NOTATIONS OR REQUESTED
INFORMATION BE CLEARLY NOTED ON THE SHOP DRAWINGS.

NO MATERIAL WILL BE CONSIDERED RELEASED FOR FABRICATION UNTIL ALL PERTINENT
INFORMATION (i.c. COLOR, DIMENSIONS, MATERIAL CONFIG-URATION) HAS BEEN RECEIVED.

HAZEL PARK PUBLIC SCHOOLS
ROOSEVELT INVEST

2022 ROOFING PROJECT
24131 S CHRYSLER DR.
HAZEL PARK, MI 48030
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SQUARE FOOTAGE:

SECTION #4 2,700 SF

** EXACT MEASUREMENTS NEED TO BE FIELD
VERIFIED BY INSTALLING CONTRACTOR

N
S

BASE BID

NOT IN SCOPE
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MODIFIED MEMBRANE
W/FIELD APPLIED COATING

BASE PLY

NOTE:
REFERENCE SPECIFICATION FOR
SURFACING, MEMBRANE ADHESIVE TYFE,
AND INSULATION/COVER BOARD TYPE
AND ATTACHMENT METHOD.

m TYPICAL FIELD DETAIL

NAILED BASE SHEET

@ EACH JOINT

| i
a X N
2" MIN \\ , 27 MIN
| | E
\ﬂ
A\ A - -~
\ ~—CAP FLASHING PLY
v - 97 MIN. [228mm] ON FIELD
\ BASE FLASHING PLY
\ 6" MIN. [152mm] ON FIELD —
\ WRAP UP AND OVER
—
\
NOTE: \

REFERENCE SPECIFICATION FOR
SURFACING, MEMBRANE ADHESIVE TYPE,
AND INSULATION /COVER BOARD TYPE
AND ATTACHMENT METHOD.

m PERIMETER EDGE / COPING DETAIL

COPING COVER X 10'-0"
SLOPE PER SPECIFICATION

6" CONCEALED SPLICE PLATE

16 GA. ANCHOR CHAIR

(4) FASTENERS PER ANCHOR CHAIR
SA HIGH TEMP UNDERLAYMENT

NAIL SA HT UNDERLAYMENT
AND PLIES TOGETHER

—CAP FLASHING PLY
/9" MIN. [228mm] ON FIELD

/' —BASE FLASHING PLY

/ /8" MIN. [152mm] ON FIELD

/
// — SOFT METAL FLASHING (30" MIN.)
/ /| SET IN WASTIC, WRAPPED DOWN 2"
/ /[ MIN, PRINE TOP SURFACE
/ /| ~—MODIFIED MEMBRANE
/S]]

ROOF DRAIN

m;% ——

|
COVERBOARD |
L—DRAIN BOWL & CLAMP
L INSULATION, FIT
\\  TIGHT TO DRAIN .
\“—NAILED BASE SHEET LEADER

L NAILABLE DECK ‘
NOTE:
REFERENCE SPECIFICATION FOR
CONNECTION HUEB

SURFACING, MEMBRANE ADHESIVE
TYPE, AND INSULATION/COVER BOARD
TYPE AND ATTACHMENT METHOD.

/"3 TYPICAL DRAIN DETAL

\ D1/ NTS.

Detail Requirements

\D1/ N.TS.

1) Details shown are representative of finished details. Contractors shall take into account
existing insulation, new insulation, and the new roof system. Wood blocking shall be added

to achieve the minimum flashing heights shown.

2) Deck types vary between roof areas and buildings. Contractor must verify roof decks

and apply details accordingly.

\D1/ N.TS.
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8.) CLEAN AND PREP EXISTING EPDM MEMBRANE CLEAR OF DIRT AND
DEBRIS.

9.) APPLY LIQUITEC BASE COAT OVER ENTIRE ROOF AREA AT A RATE OF 3
GAL./ SQ. AND IMMEDIATELY EMBED GRIP POLYESTER SCRIM.

10.) ONCE CURED, APPLY LIQUITEC TOP COAT OVER ENTIRE ROOF AREA AT
A RATE OF 2 GAL./ SQ.

% R.C.KSOUL FOODQ

15 @|edoy;

s updwn 3

NOTES

SITE MAP

2022 ADVANTAGE
ROOFING

1. STORE AND HANDLE ROOFING SHEETS IN A DRY, WELL-VENTILATED, WEATHER-TITE PLACE.
STORE ROLLS OF FELT AND OTHER SHEET MATERIALS ON RAISED SURFACE. STAND ALL ROLL
MATERIALS ON END. COVER ROLL GOODS WITH A CANVAS TARPAULIN OR OTHER BREATHABLE
MATERIAL (NOT POLYETHYLENE).

2. DONOT LEAVE UNUSED MATERIALS ON THE ROOF WHEN ROOFING WORK IS NOT IN PROGRESS
UNLESS PROTECTED FROM WEATHER AND OTHER MOISTURE SOURCES.

3. ITIS THE RESPONSIBILITY OF THE CONTRACTOR TO SECURE ALL MATERIAL AND EQUIPMENT
ON THE JOB SITE. IF ANY MATERIAL OR EQUIPMENT IS STORED ON THE ROOF, THE
CONTRACTOR MUST MAKE SURE THAT THE INTEGRITY OF THE DECK IS NOT COMPROMISED AT
ANY TIME.

4. DONOT APPLY ROOFING INSULATION OR MEMBRANE TO DAMP DECK SURFACE.

5. FULLY COMPLETE ALL. MODIFIED BITUMINOUS MEMBRANE ROOFING FIELD ASSEMBLY WORK
EACH DAY. PHASED CONSTRUCTION WILL NOT BE ACCEPTED.

CUSTOMERNOTE:

1. ALL OF GARLAND'S SHOP FABRICATED MATERIAL WILL BE MANUFACTURED TO THE
DIMENSIONS SHOWN, UNLESS OTHERWISE NOTED.

2. ITIS ESSENTIAL THAT ANY NECESSARY CHANGES, NOTATIONS OR REQUESTED
INFORMATION BE CLEARLY NOTED ON THE SHOP DRAWINGS.

3. NOMATERIAL WILL BE CONSIDERED RELEASED FOR FABRICATION UNTIL ALL PERTINENT
INFORMATION (i.c. COLOR, DIMENSIONS, MATERIAL CONFIG-URATION) HAS BEEN RECEIVED.

4 4
SUMMARY OF WORK LOCATION MAP HAZEL PARK PUBLIC SCHOOLS N
SECTION #8: RESTORATION HYBRID o ADVANTAGE ALTERNAT'VE ‘ \ b
comvene § 0w
POLYUREA FLUID APPLIED MEMBRANE - & 1620 E ELZA AVE % E
2 Ko &
1.) REMOVE ALL WET AND DAMAGED INSULATION DOWN TO DECKING. . HAZEL PARK, MI 48030 Eg
REPLACE WITH SAME KIND AND THICKNESS. cevine Marren Marior Q) CI-
2.) REMOVE INSULATION AND MEMBRANE FROM GUTTER EDGE UP THE
ROOF LINE 8" | e ;
3.) INSTALL NEW INSULATION AT A SLOPE OF 1/8":12 TOWARDS GUTTER LINE. ot b .
4.) NEW RECOVERY BOARD NEEDS TO BE INSTALLED OVER INSULATION. Toad Cerer @ 24
5.) NEW SBS BASE SHEET TORCH MOD BIT INSTALLED OVER RECOVERY s
BOAR D . : 9Access Academy
6.) TIE-IN EXISTING EPDM ROOFING TO NEW MOD BIT BASE SHEET PER L e e
DETAIL PROVIDED. iy INSPECTION
7.) INSTALL NEW GUTTER PER DETAILS. S s g REPORT

DRAWING INDEX

Al - COVER SHEET
A2 — ROOF PLAN
A3 — ROOF PLAN
D1 - DETAILS

-

1620 E ELZA AVE
HAZEL PARK, MI 48030
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CORE DATA:

SECTION #8:

AA-2

Depth (inches): 4.5
Membrane: EPDM
Insulation: PolylSO
Recovery Board: N/A
Deck: Gypsum

BASE BID

NOT IN SCOPE

SQUARE FOOTAGE:

SECTION #8: 14,000 SF

TOTAL: 14,000 SF
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WHITE-KNIGHT PLUS /
WHITE-STALLION PLUS
OR LIQUITEC TOP COAT

FABRIC REINFORCEMENT

NOTE.

1. REFER TO WHITE-KNIGHT PLUS / WHITE-STALLION PLUS
OR LIQUITEC APPLICATION GUIDES FOR INSTALLATION
GUIDELINES

WHITE-KNIGHT PLUS /
WHITE-STALLION PLUS
OR LIQUITEC TOP COAT
EMBEDDED EDGE METAL
FABRIC REINFORCEMENT

WHITE-KNIGHT PLUS /
WHITE-STALLION PLUS
OR LIQUITEC BASE COAT

WHITE-KNIGHT PLUS /
WHITE-STALLION PLUS
OR LIQUITEGC BASE COAT

WHITE-KNIGHT PLUS /
WHITE-STALLION PLUS
OR LIQUITEC BASE COAT

WHITE-KNIGHT PLUS /

WHITE-STALLION PLUS

OR LIQUITEC TOP COAT

FABRIC REINFORGEMENT
T

EXISTING APPROVED
ROOF MEMBRANE

EXISTING SUBSTRATE

NOTE:

1. REFER TO WHITE-KNIGHT PLUS / WHITE-STALLION PLUS
OR LIQUITEC APPLICATION GUIDES FOR INSTALLATION

EXISTING APPROVED
ROOF MEMBRANE AND

NOTE GUIDELINES EXISTING APPROVED FLASHING
1. REFER TO WHITE-KNIGHT PLUS / WHITE-STALLION PLUS OR ROOF MEMBRANE
LIQUITEG APPLICATION GUIDES FOR INSTALLATION GUIDELINES EXISTING SUBSTRATE EXISTING SUBSTRATE
/"1 TYPICAL FIELD DETAIL /"2 TYPICAL VERTICAL FLASHING DETAIL /"3 TYPICAL DRIP EDGE DETAIL

\DL/ NITS. DL/ NTs. DL/ NITs.

LiquiTec
EPDM Basecpat &
Membrane Scrim
Termination LiquiTec
Bar Topcoat
UniBond
Coverstrip
[ ]
o ) . New tapered
Existing ISO insulation insulation and
recovery board

m TIE-IN DETAIL TO MODIFIED

D1/ N.T.S.

Detail Requirements

1) Details shown are representative of finished details. Contractors shall take into account
existing insulation, new insulation, and the new roof system. Wood blocking shall be added
to achieve the minimum flashing heights shown.

2) Deck types vary between roof areas and buildings. Contractor must verify roof decks
and apply details accordingly.
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HAZEL PEARK Today’s Learners, Tomorrow’s Leaders
S C ﬁ OOLS Amy Kruppe, Ed.D.

Superintendent

Ford Administration
1620 E. Elza, Hazel Park, MI 48030 | 248-658-5200 | F: 248-544-5223
www.hazelparkschools.org

To: Hazel Park Board of Education

From: Jason Zirnis, Assistant Superintendent of Business and Operations

Subject: Future Gas Price Contract

Date: 12/8/2021 .

Rob Bernardi of Executive Energy contacted Mr. Miller and I regarding the trending increase in gas prices and outlined
market conditions that may contribute to permanent increases in gas prices. Based on his analysis, we are recommending
that the District engage Mr. Bernardi to lock our gas prices in through the end of October 2025, Currently our gas contract
is locked in at $2.92 per MMBtu. Current market prices for the past few months are as follows:

December 2021 $4.1993
November $4.2833
October $3.8295
September $3.5676

Mr. Bernardi is proposing that we purchase future contracts for the period of November 2023 through December 2025 at a
rate of $3.6553 an MMBtu. This is a hedge against future increases in the price of the commodity and obviously has some
risk if gas prices fell drastically.

Funding Source: No cost to the general fund, savings would be realized monthly calculated by the spread in the market
rate vs our rate multiplied by usage.

Resources: The Hazel Park School District will maximize its resources to assure high quality education by fostering
financial stability, preserving and utilizing quality facilities, and integrating state-of-th