SCHOOL ASSOCIATION FOR SPECIAL EDUCATION IN DUPAGE

ING « BELIEVING

Policy Committee Meeting
April 16, 2026
SASED Administrative Center
2900 Ogden
Lisle, IL 60532
10:00 AM
AGENDA

Call to Order/Roll Call

Pledge

Approve Meeting Minutes from March 12, 2026

Review Facility Timeline

Review Update to Joint Agreement Bylaws

Review PRESS Update 121 from March 2026 and Additional Changes to Policies Reviewed by
SASED

7. Adjournment

1.
2.
3.
4.
5.
6.



SCHOOL ASSOCIATION FOR SPECIAL EDUCATION IN DUPAGE

Teaching ¢ Leading ¢ Believing

POLICY COMMITTEE MEETING

March 12,2026 -10:00 AM
SASED Administrative Center
2900 Ogden Avenue, Lisle, IL 60532

MEETING MINUTES

1. Call to Order/Roll Call

Dr. Andrew Wise, Chairperson, called the meeting to order at 10:00 AM and welcomed those in attendance.
Roll call was taken with the following responding:

Present:  District Representative
Benjamin School District 25 Dr. Patrick McGill
Winfield School District 34 Dr. Matt Rich
Center Cass School District 66 Dr. Andrew Wise
Elmhurst CUSD 205 Dr. Keisha Campbell (arrived 10:18am)

Absent:  Westmont CUSD 201

Also in Attendance:

Dr. Kim Dryier, Executive Director, SASED

Ms. Senga Lowe, Executive Assistant and Board Recording Secretary, SASED

Ms. Dawn Hinkle, ECB&S, SASED Attorney

Dr. Jean Barbanente, DuPage High School District 88, SASED Board of Directors Chairperson (exited 11:17 am)

2. Pledge of Allegiance

3. Approved Meeting Minutes from December 10, 2025

A motion was made by Member Wise to approve the minutes from the December 10, 2025 meeting, and seconded by
Member McGill. Upon voice vote, with three members present voting Aye (25, 66, 205) and one member abstaining
(34), motion was passed.

4. Update on Southeast Property - Dawn Hinkle, SASED’s attorney, spoke with the attorney from Naperville SD203
about revising the original 1971 contract and will update Dr. Dryier once she has more information. SASED was
advised to get an appraisal of the property. John Langton is working on getting that appraisal completed. The best case
scenario is that SASED could sell it back to SD203 for an amount closer to the appraised value, and the Pathways
Program would be housed with the Administrative Center, Medical Needs Program, and Transition.

5. Review Update to Joint Agreement Bylaws - Dawn Hinkle provided a red-lined draft to the Committee. Dawn
informed the committee that ISBE sent out a notice and template last week that should be used when revising Articles
of Joint Agreements. However, ISBE is requiring this use pursuant to a section of the School Code that does not apply
to special education cooperatives. Therefore, Dawn is trying to correct this with ISBE. A member asked for more
clarifying facts regarding this change. Dawn stated that the section of the School Code that applies to special
education cooperatives is 10-22.31. ISBE is relying on 10-22.31(a) to say that the template is required. This is
inconsistent with 10-22.31 in that 10-22-31(a) says joint agreements have to use an administrative district, along with
other areas that are clearly inconsistent when it relates to a special education cooperative.
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SCHOOL ASSOCIATION FOR SPECIAL EDUCATION IN DUPAGE

Teaching ¢ Leading ¢ Believing

The committee members walked through the red-lined copy and discussed the proposed changes. These changes are
primarily based on new changes to the School Code and state legislation. Dawn will share the public act with the
Committee.

III. Membership, B. There was language included that the Board of Directors may grant the terms of a new member,
including the payment of new member admission fees. A paragraph was also included to reflect new member districts
shall not be considered an amendment to the joint agreement, but that Appendix B can just be amended.

Bottom of Paragraph C. This text was stricken because we are proposing removal of any share in new property that is
acquired if a member district withdraws. A member expressed a concern regarding the fact that if a member
withdraws from SASED, they have a share in the liabilities but not in the assets. This is reflective of the statute. The
provisions regarding Southeast were left in. The incentive is for districts not to withdraw from a cooperative. In the
case of dissolution, all members share in the assets and in the liabilities. Members would like a copy of the public act
that explains this.

IV. Governing Board - these small changes were made due to the reorganization of the Governing Board.
V. Board of Directors - Change in language regarding the use of alternates.

VII. Finance - Paragraph added that refers to the information that will be provided annually to all member districts.
which is required by the new legislation.

IX. A. and B., Withdrawal of a Member District from SASED - These changes are part of the new legislation and
changes to the School Code regarding withdrawal procedures. The Committee discussed the withdrawal timeline as
well.. The committee members discussed the possibility of adding a provision in the joint agreement to allow districts
to withdraw without penalty, prior to the issuance of debt. Consider providing a cost to opt out of SASED membership
to the Board of Directors in November, where a district could provide notice to withdraw by December 31, 2026 and
not be responsible for debt incurred with the new facilities. The Board will need to decide on the timeline.

It was suggested by a member that maybe there has been a lack of clarity in the information provided to members
regarding facilities and the financing of that debt. It was stated that this information has been provided very clearly,
and there are many unknowns. A member requested that SASED share as much information that can be shared to
allow the member districts to have some of those intentional conversations with their boards, not just about the next
one to two years, which then allows them to make the adjustments and to say whether they are in or out with SASED.
The timeline needs to be further discussed at the next meeting.

IX. D. - The suggestion was made to include non-member districts to incur a fee to assist in paying back the debt
issued.

XI. B. - Information added pursuant to the School Code. The committee agreed on removing the first option on page
8, XI. B. 3. - Notwithstanding the above provision, a withdrawing member board shall repay its share of the
outstanding debt instruments in accordance with Article IX, Section C of this Agreement. Debt will based on
enrollment in a SASED program over a 5-year average. The 5 year average provides stability in enrollment trends.
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SCHOOL ASSOCIATION FOR SPECIAL EDUCATION IN DUPAGE

Teaching ¢ Leading ¢ Believing

6. Discuss Alternates for Board of Directors and Committee Meetings - Assistant Superintendents or District
Representatives may attend meetings in place of the Superintendent, but are unable to take part in voting or attend
closed session. This would provide some continuity when the time comes for the existing Superintendents to retire.
These alternates cannot be considered a Board member because of the structure of the Governing Board. The
attendance by an alternate would need to be communicated 48 hours ahead of time to the Board Recording Secretary.
The alternate would be responsible for communicating information back to the Superintendent.

7. Discuss Alternate Forms of Committee Meetings - Board Committee meetings must take place in person in
order to achieve a quorum and follow the OMA guidelines.

8. Next Steps: Next Policy Meeting is scheduled for April 16, 2026 at 10:00 am.

9. Adjournment
A motion was made by Member McGill to adjourn the meeting at 11:21 am, and seconded by Member Rich. Upon
voice vote, with three members present voting Aye, motion was passed.

Approved:

Policy Committee Representative Date
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SASED
FACILITIES
TIMELINE

Dr. Kim Dryier
SASED Executive Director



August 2028

e All SASED programs and offices have been successfully relocated
e 12-15 permanent satellite classes have been secured
o All SASED staff and students begin the school year in the new facilities

December 2026 or 2027
e SASED ANew dministrative staff, Related Services, and Itinerant staff begin to transition to
new facility(s)

November 2026 or 2027
e Notice needs to be given to 2900 lessor for termination of lease effective May 31, 2028

September/October 2026
e Construction begins
e New furniture and supplies are selected and ordered as appropriate

July 2026
e Bids for construction open
e General Contractor approved

March-May-20826-August 2026

e Facility(s)may be secured and purchased
e Designs are in progress

e Costs are finalized

e New Bylaws- need conversation

December- February2025/2626-June 2026
e SASED Facility Plan is developed and finalized

e Estimated costs of renovations/construction are shared
e Funding option is determined and secured



i |‘

*Modifications to this timeline will occur throughout this process



JOINT AGREEMENT/BY-LAWS FOR
SCHOOL ASSOCIATION FOR SPECIAL EDUCATION IN DUPAGE (SASED)

As adopted by the SASED Policy Board, April 30, 1981
Revised: Effective, February 23, 1982
Revised. Effective, November 22, 1982
Revised: Effective, July 1, 1991
Revised: Effective, December 14, 1993
Revised: Effective, July 1, 1997
Revised: Effective, May 28, 1998
Revised: Effective, January 27, 2003
Revised: Effective February 23, 2010
Revised: Effective July 1, 2015
Revised: Effective July 1, 2016
Revised: Effective May 1, 2023

Revised: Effective , 2026
I. Name:
The name of the special education cooperative formed as a result of this joint agreement shall be:
The School Association for Special Education in DuPage County, hereinafter called SASED.
II. Purpose:

The purpose of the cooperative formed as a result of this joint agreement shall be to provide special
education programs and services to students enrolled in the public school districts that comprise
SASED pursuant to Sections 3-15.14 and 10-22.31 of The Illinois School Code.

II1. Membership:

A. Membership in this Cooperative, as of July 1, 1997, shall include the Districts listed in Appendix

A. Districts that become members of SASED pursuant to the terms of this Joint Agreement
subsequent to July 1, 1997, shall be listed in Appendix B.

. Membership in SASED shall be open to all public school districts in DuPage County and all

public school districts contiguous to school districts within DuPage County. School Districts
desiring to join SASED shall submit a request to the Board of Directors not later than January 1
of the year the district wishes to Join SASED. The request shall include information related to
the district’s size and special education needs. The request shall be granted or denied by a
majority vote of the entire Board of Directors. The Board of Directors may grant the request on
such terms and conditions as it deems appropriate, including the payment of a new member
admission fee. In butin-all cases, membership shall be conditioned on the express agreement of
the Board of Education to abide by this Joint Agreement in its entirety.

Updates to Appendix B to reflect new member districts shall not be considered an amendment to
this Agreement within the meaning of Section X. The Executive Director shall amend Appendix
B upon the admission of a new member district.
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C. The school districts that were members of SASED immediately preceding July 1, 1997, will share
in the assets and liabilities of the Century Hill Educational Center (CHEC) Building as previously
agreed in the Agreement for Deed, dated August 16, 1995, between the DuPage Intermediate
Educational Cooperative (DIEC) and SASED (“CHEC Agreement”) as may be amended. Any
district joining SASED after July 1,1997, shall not share in the assets and hab1ht1es of the CHEC
Bulldmg 1 g g acqy v

IV. Governing Board:

A. Membership: The Governing Board shall consist of a board of education member from each
member district. The member district, by Resolution, shall designate its Governing Board
representative and shall provide a copy to SASED’s Governing Board Secretary. Additionally,
each member district, by Resolution, shall designate a board of education member to serve as an
Alternate Representative to attend Governing Board meetings in the event that the representative
of the member district is unable to attend.

mnee#ﬁs—members%o—sew&m&tﬂ—h%ﬁ@%gilihereaﬁe%a%All terms w1ll be for two years. Such

appointments shall take place at a regularly scheduled meeting in May.

B. Officers: The ofﬁcers of the Govermng Board shall be a Chalrperson a Vice Chalrperson and

Officers shall be elected to one year terms at a Govermng Board meetmg held in May of each
year. The Governing Board shall establish such other officers as it deems necessary. No officer
shall receive any compensation. Upon advance approval by the Governing Board and upon
submission of an itemized statement therefore, any officer may be reimbursed for cash actually
expended by him/her in the performance of his/her duties in connection with SASED.

C. Voting: Each member of the Governing Board shall have one vote. In order to conduct business,
a quorum of the Governing Board must be in attendance. The presence of over fifty percent (50%)
of the Governing Board members shall constitute a quorum of the Governing Board. Unless
otherwise provided in this Joint Agreement/By-Laws, a majority of a quorum shall constitute
action of the Governing Board.

D. Meetlngs The Govermng Board shall meet each school year durmg the month of May If t-he

29—1—8—seheel—year—1-flthe annual budget is not approved at the May meetlng, the Governmg Board
shall hold a meeting prior to September 1 to approve the annual budget. The Governing Board
shall meet at a time and place established by its own action. The Governing Board shall establish
a schedule of its regular meetings for the next school year at its May meeting. Special meetings
may be called by the Chairperson or by any five (5) members of the Governing Board. Members
of the Governing Board shall receive at least forty-eight (48) hours prior notice of all special
meetings except in the case of emergencies. Meetings of the Governing Board shall be governed
in accordance with the Open Meetings Act, 5 ILCS 120/1 et seq.
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E. The duties of the Governing Board shall be as follows:

1. Shall be the final authority of SASED and shall conduct the affairs of SASED under the
statutory authority granted in the ///inois School Code.

2. Shall serve as the Administrative Agent for SASED.

3. Shall adopt the annual budget, but may not levy taxes nor authorize the incurring of
indebtedness which exceeds the annual budget.

4. Shall delegate operational responsibilities to the Board of Directors to conduct the business
of SASED.

5. Shall approve employment of the Executive Director.
6. Shall consider all other matters placed on the agenda.
V. Board of Directors:

A. Membership: The Board of Directors shall consist of the superintendent from each member
district. For-the20 0 : erm : 1 desiopate_nine(9 ;

Representatives.

B. Officers: The officers of the Board of Directors shall be a Chairperson, a Vice Chairperson and
Secretary; Officers shall be elected to one year terms at a Board of Directors Meeting held in
May of each year. The Board of Directors shall establish such other officers as it deems
necessary. No officer shall receive any compensation. Upon advance approval by the Board of
Directors and upon submission of an itemized statement therefore, any officer may be reimbursed
for cash actually expended by him in the performance of his duties in connection with SASED.

C. Voting: Each member of the Board of Directors shall have one vote. In order to conduct business,
a quorum of the Board of Directors must be in attendance. The presence of over fifty percent
(50%) of the Board of Directors members shall constitute a quorum of the Board of Directors.
Unless otherwise provided in this Joint Agreement or by law, a majority of a quorum shall
constitute action of the Board of Directors.
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D. Meetings: The Board of Directors shall meet at least ten times per calendar year at a time and
place established by its own action. The Board of Directors shall establish a schedule of its
regular meetings for the next twelve (12) months at its June meeting. Special meetings may be
called by the Chairperson or by any five (5) members of the Board of Directors. Members of the
Board of Directors shall receive at least forty-eight (48) hours prior notice of all special meetings
except in the case of emergencies. Meetings of the Board of Directors shall be governed in
accordance with the Open Meetings Act, 5 ILCS 120/1 et seq.

E. The Board of Directors shall serve as the Executive Board of SASED as provided by Section
5/10-22.31 of the Illinois School Code. The Board of Directors shall manage and carry out the
operations of SASED, unless otherwise provided by the Governing Board, and its duties,
responsibilities, and authorities shall include, but not be limited to, the following:

1. To establish general policies to govern the operation of SASED and to monitor the
implementation of those policies; such policies shall be in conformance with applicable
provisions of Federal and State laws and rules and regulations.

2. To provide housing for staff and programs operated solely by the cooperative.

3. To employ necessary personnel, determine terms and conditions of employment, and approve
employment contracts and collective bargaining agreements.

4. To establish an advisory council, Finance Committee, Policy/Governance Committee and
such other committees and/or subcommittees as deemed necessary.

5. To approve contracts with various consultants, professionals and independent contractors
when necessary to carry out the purposes of SASED.

6. To perform all other acts permitted by the /llinois School Code and the Joint Agreement/By-
Laws unless otherwise provided by the Governing Board.

F. The Governing Board shall indemnify members of the Board of Directors and Executive Director
for any and all liability that may arise when acting in the scope of their authority under the Joint
Agreement/By-Laws.

VI. Executive Director:

The Chief executive officer of SASED shall be the Executive Director who shall report to the

Governing Board and the Board of Directors. The Board of Directors shall establish the duties and

responsibilities of the Executive Director. The Executive Director shall have such staff as is

authorized by the Board of Directors.
VII. Facilities and Transportation:

A. Facilities:

Facilities required for any program operated by SASED shall be authorized and funded as
determined by the Board of Directors.
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B. Transportation:

Student transportation for special education programs shall be provided in conformance with
general policies and procedures established by the Board of Directors.

VIII. Finance:
The Board of Directors shall have the authority to establish fiscal policies and procedures which shall
be binding on all member districts of SASED. Such fiscal policies may include, but not be limited
to:
A. Annual assessments/fees to member districts.
B. Special assessments/fees as approved by the Board of Directors.
C. Guidelines and priorities for the use of grant funds available for special education purposes.
D. Tuition and fee formulas and specific rates (surcharge for non-members).
E. Schedules for the completion of tuition bills, fiscal reports, etc.
F. Forms and procedures for contractual agreements.

G. Establish the fiscal year as commencing July 1.

The following information will be provided annually to all member districts: An annual presentation
of SASED’s fiscal year budget. and information regarding the calculation of member and usage fees.

IX. Withdrawal of Member District from SASED:

A. Procedures: General-—Procedures for the withdrawal of a member board of education from
SASED will be in accordance with the Illinois School Code (including Section 10-22.31) See

Seetions5/H0-—2231-and-5/7-6)-and consistent with the requirements and rules adopted by the

Illinois State Board of Education.

B. Additional Conditions: Precedures:

1. Initiation-ef- Withdrawal Preeess:-A member board that seeks to withdraw from SASED shall
adopt a written resolution approving its withdrawal. Such written resolution shall state the
proposed effective date of the withdrawal, the specific reason(s) for withdrawal, the benefits
of withdrawal to the withdrawing board and its students, and the projected financial and
educational impact of the proposed withdrawal upon SASED and the remaining member
districts and their students.

2. The proposed effective date of withdrawal shall be July 1 of a future school year in
accordance with the timelines set forth in this Agreement and School Code Section 10-22.31.

3. Within thirty (30) days after adopting the written withdrawal resolution, and no later than
eighteen months (18) months prior to the proposed effective date of withdrawal, a member
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board seeking withdrawal shall present such written resolution and-a-petition-te-withdraw-to
the Chairperson of the SASED Board of Directors and the Chairperson of the Governing
Board, the SASED Executive Director, and the Superintendents of Schools for the remaining
member districts by certified mail, return receipt requested, or personal delivery with receipt.

4. For the hearing required by School Code Section 10-22.31, the member board seeking
withdrawal shall send prior written notice of the hearing to the Chairperson of the SASED
Board of Directors and the Chairperson of the Governing Board, the SASED Executive
Director, and the Superintendents of Schools for the remaining member districts by certified
mail, return receipt requested, or personal delivery with receipt.

5. The member board seeking withdrawal also shall comply with all other applicable
procedures, timelines, and notice requirements set forth in governing statute(s) and
regulations, including School Code Section 10-22.31 and any applicable ISBE rules.

C. Disposition of Assets and Liabilities:

Except as may be otherwise provided in these Articles of Joint Agreement, and as a condition of
withdrawal, a member board seeking withdrawal shall be deemed to irrevocably waive any
interest in the assets of SASED, including but not limited to real property, buildings, equipment
and materials, and funds, provided, however, that SASED shall return to the withdrawing
member board any unspent Federal IDEA Part B Funds generated by students in the withdrawing
member district (i.e., “carryover’”). The member board seeking withdrawal shall remain liable for
its share of any SASED liabilities that arose or accrued before the effective date of withdrawal.
Such liabilities shall include, but not be limited to notes, bonds, and debt certificates; retirement
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incentives and other costs related to staff retirements, including employer contributions or other
payments to the Illinois Teachers’ Retirement System or the Illinois Municipal Retirement Fund;
and the contractual continued service of certificated staff employed for joint agreement programs
as determined pursuant to Sections 14-9.01, 24-11 and 24- 12 of the [/linois School Code. Unless
otherwise provided by these Articles of Joint Agreement or by law, the withdrawing member
board’s share of SASED liabilities shall be determined based on the withdrawing member
board’s district enrollment as a percentage of the total current enrollment of all member districts
as identified in the most recent fall enrollment count submitted to ISBE last-fal-publie-sehool
heusingreport-for each member district prior to the effective date of withdrawal.

D. Specific Financial Provisions Related to Withdrawal:

1. CHEC Building: If one or more of the 15 district members listed on Appendix A, which were
members of SASED on July 1, 1997, withdraws in compliance with the procedure outlined
in this Joint Agreement, that district is entitled to its share of the CHEC Building as
previously agreed to by DIEC and SASED in the CHEC Agreement as may be amended.

2. Other Real Property: Other than as stated above in subsection 1, a withdrawing district shall

not be entitled to any share of SASED s real propertv assets mefwed—aﬂd—Ummpfe#ed—Pcea}

Fotal— SASED
Enrolment

3. Cash and Personal Property: A withdrawing district shall not be entitled to any portion of
SASED cash reserves, fund balances or personal property upon withdrawal from SASED,
provided, however, that SASED shall return to the withdrawing district any unspent Federal
IDEA Part B Funds generated by students in the withdrawing member district (i.e.,
“carryover”).

A Insemmary-amember district that seeks to withdraw without providing faHs-te-previde-timely
notice of withdrawal will be liable for any and all resultant costs and liability due to the district’s
failure to give timely notice, including but not limited to the costs of any additional staff retained
by SASED. In addition, a member district that fails to give timely notice of withdrawal shall
forfeit all rights and interests in SASED real and personal property to which it would have been
entitled upon withdrawal from SASED pursuant to this Article.

X. Amendments:
The following procedures shall be used in amending this joint agreement and by-laws:

A. A proposed amendment to this joint agreement may be submitted to the Board of Directors by
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any member district. Such proposed amendment must be in writing and must include an effective
date and must be received by the Secretary of the Board of Directors at least the ten (10) calendar
days prior to the date of the Board of Directors meeting at which the submitter wishes the
proposed amendment to be considered.

B. If two-thirds of the Board of Directors members present and voting approve a proposed
amendment, the proposed amendment shall be forwarded to the Board of Education of each
member district of SASED for ratification.

C. A proposed amendment shall become effective upon its ratification by two thirds (2/3) of member
districts’ boards of education.

D. The ratification of a proposed amendment by a member district board of education shall be
verified to the Board of Directors by written notification from the member district superintendent
to the Secretary of the Board of Directors. A proposed amendment shall be deemed approved by
the member district if the member district fails to take action on the proposed amendment and
notify the Secretary of the Board of Directors of the district’s vote within sixty (60) days after
the Board of Directors forwards the proposed amendment to the member district.

XI. Member District Obligations:
A. Each member district expressly agrees:

1A.To work cooperatively through SASED and its governing structure, pledging to accept the
minimum standards, policies, procedures, and guidelines adopted by the Board of Directors
of SASED.

2B.To meet its financial commitments in a timely manner within guidelines established by the
Board of Directors.

3€.To cooperate with all monitoring activities implemented by the Board of Directors and accept
such sanctions as imposed by the Board of Directors.

4D.To adhere to the procedures and practices established by the Board of Directors regarding
billing, grants, preapproval and claim forms, and any other items related to special education
as outlined in this joint agreement, and as provided by federal and state laws, rules or
regulations.

B. In addition, with regard to the debt instruments (e.g., bonds, notes, and/or debt certificates) to be
1ssued during the 2026-2027 school year:

1. Pursuant to School Code Section 10-22.31(d), each member district agrees to be jointly and
severally liable for the payment of the debt instruments.

2. Repayment of the debt instruments shall be accomplished via tuition rates established by the
Board of Directors and paid by member districts.

3. Notwithstanding the above provision, a withdrawing member board shall repay its share of
the outstanding debt instruments in accordance with Article IX, Section C of this Agreement.
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Notwithstanding the above provision, a withdrawing member board shall repay its share of
the outstanding debt instruments, determined as follows: The withdrawing member board’s
share shall be determined based on the withdrawing member board’s average student
enrollment in SASED programs over the 5-year period immediately before the debt
instruments were issued as a percentage of all member districts’ average student enrollment
in SASED programs over the 5-year period immediately before the debt instruments were
issued.

XI1I. Dissolution of SASED:

SASED may be dissolved by the approval of a written resolution by all of the member boards of
education. For dissolution to take effect, all such resolutions must be adopted within a twelve-month
period. Dissolution will be effective on July 1 following the approval of a written resolution by all
of the member boards, or on such other July 1 as all of the member boards’ resolutions authorize. In
the event of dissolution, the Joint Agreement’s assets will be liquidated and the net proceeds thereof,
after satisfaction of liabilities, distributed to the boards of education that were members of the Joint
Agreement on the date when the last member board approved the written resolution for dissolution.

In the event SASED dissolves, SASED’s assets will be distributed as follows:

A. The SASED buildings or real property will be offered for sale to the SASED’s successor, if any
(“Successor”) or SASED’s current member district/s, at the average appraised value based on a
minimum of two appraisals with payment agreements interest free over a 15 or 20 year period.

If the Successor or one of SASED’s member districts does not purchase the building/s, the Board
of Directors will place the site/s on the commercial market.

After the property has been sold, the net proceeds will be distributed to the appropriate member
districts utilizing the preceding average ten (10) year enrollment of the member districts. Those
districts entitled to a share of improved or unimproved real property upon withdrawal from
SASED pursuant to Article IX shall be entitled to a share upon dissolution.

The education equipment and materials assigned to student programs will be transferred to the
Successor with the stipulation that it is the Successor’s intent to operate these programs for more
than two (2) years. If no Successor exists, the equipment and material will be sold with non-
program equipment and materials.

Any non-program equipment and materials will be offered at an auction and assets distributed to
the member districts utilizing the average preceding ten (10) year enrollment of the member
districts.

B. Personnel reimbursement generated by SASED during the school year prior to dissolution will
be distributed when forwarded by ISBE to the Regional Office of Education and flow to the

Successor of that position (employee), if any, except for User Fee positions.

Personnel Reimbursement for User Fee positions will be disbursed as follows:
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1. Program User Fee Teachers and Program User Fee Teacher Assistants (not one- to-one aides)
will flow to the Successor with the stipulation that it is the Successor’s intent to operate the
programs for more than two (2) years based upon the five (5) year average user fee use for
the position.

2. The Reimbursement for the remaining User Fee positions will be distributed utilizing the
average prior five (5) year enrollment of the member districts.

C. The SASED grant carryover funds will be allocated to member districts as determined by the
Board of Directors, provided, however, that SASED shall return to each member district any
unspent Federal IDEA Part B Funds generated by students in the member district (i.e.,
“carryover”).

D. The self-insurance fund balance of SASED, if any, will be allocated for residual claims based on
the current Plan Document (School Association for Special Education/DuPage County Health
Care Plan) and any fund balance (residual or deficiency) be distributed/charged based on the
employees participating in the SASED Health Care Plan, i.e., to the Successor at the time of
dissolution.

E. Any remaining fund balances and/or deficits will be distributed and/or charged to SASED’s
current member districts utilizing the average prior ten (10) year enrollment of the member
districts.

XIII. Professional Worker Teaching Schedule
Any full-time professional (i.e., “qualified”) worker employed by SASED who spends more than
fifty percent (50%) of his/her time in one member school district shall not be required to work a
different teaching schedule than the other professional workers in that member district.

X1V. Effective Date:

This revised Joint Agreement will become effective . 2026 May1,-2023-upon passage
and ratification by two thirds of the member districts.
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APPENDIX A
MEMBER DISTRICTS OF SASED
AS OF JULY 1, 1997
Keeneyville Elementary School District 20
Benjamin School District 25
West Chicago Elementary School District 33
Winfield Elementary School District 34
Downers Grove Grade School District 58
Maercker District 60
Cass School District 63
Center Cass School District 66
Woodridge School District 68
Puffer Hefty School District 69
Community High School District 94
Community High School District 99
Community Consolidated School District 180
Community Unit School District 201

Lisle Community Unit School District 202
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APPENDIX B
MEMBER DISTRICTS OF SASED
AS OF JULY 1, 2004
Keeneyville Elementary School District 20
Benjamin School District 25
West Chicago Elementary School District 33
Winfield Elementary School District 34
School District 45, DuPage County
Salt Creek School District 48
Downers Grove Grade School District 58
Maercker District 60
Cass School District 63
Center Cass School District 66
Woodridge School District 68
DuPage High School District 88
Community High School District 94
Community High School District 99
Community Consolidated School District 180
Community Unit School District 201
Lisle Community Unit School District 202

Elmhurst Community Unit School District 205
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POLICY MANUAL REVISIONS
March 2026 PRESS Update 121
and Section 5 SASED Revisions

1st Reading - April 22, 2026
Board Policies

Draft Update

2:200 - Types of Board Meetings- Updated for continuous improvement and clarification

2:220 - Board Meeting Procedure - Updated for continuous improvement

2:250 - Access to SASED Public Records - Updated in response to FOIA 5 ILCS 140/2 and 5 ILCS 140/3(c) and (j)
2:260 - Uniform Grievance Procedure - Legal references updated in response to ILCS 5/22-110 and continuous
improvement

4:165 - Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors - Updated to the response in
repeal of 105 ILCS 5/27-13.2 and also legal references are updated in response to 105 ILCS 5/27-1015 and 5/27-215
5:30 - Hiring Process and Criteria - Updated for continuous improvement

5:50 - Drug and Alcohol Free workplace; E-Cigarette, Tobacco; and Cannabis Prohibition - Updated for continuous
improvement

6:65 - Student Social and Emotional Development - Updated for continuous improvement

6:100 - Using Animals in the Education Program - The legal are updated in response to 105 ILCS 5/27-265 and for
continuous improvement

6:180 - Extended Instructional Programs - The legal references are updated in response to 105 ILCS 5/27-255

7:20 - Harassment of Students Prohibited - The legal references are updated in response to 105 ILCS 5/22-110

7:50 - Eligibility for Services - The legal references are updated in response to 105 ILCS 5/22-105

7:100 - Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students - The legal references are
updated in response to 105 ILCS 5/22-105

7:185 - Teen Dating V violence Prohibited - The legal references are updated in response to 105 ILCS 5/27-240
7:240 - Conduct Code for Participants in Extracurricular Activities - The legal references are updated in response to
105 ILCS 5/27-255(d)

7:260 - Exemption from Physical Education - The legal references are updated in response to 105 ILCS 5/27-710
7:300 - Extracurricular Athletics - The legal references are updated and for continuous improvement

8:90 - Parent Organizations and Booster Clubs - Updated in response to a 5-year review

rafi date - Rewritten

2:140-E - Exhibit - Guidance for Board Member Communications, Including Email Use - Rewritten in response to the
FOIA 5 ILCS 140/2. SASED currently has a Board member email address - board@sased.org

Review and Monitor

7:220 - Bus Conduct - Suggested to be reviewed by the Board every five years and readopt with new date

7:230 - Misconduct by Students with Disabilities - Suggested to be reviewed by the Board every five years and
readopt with new date

7:280 - Communicable and Chronic Infectious Disease - Suggested to be reviewed by the Board every five years and

readopt with new date
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Section 5 Revisions by SASED

5:20 - Workplace Harassment Prohibited - Updated to align with PRESS

5:40 - Communicable and Chronic Infectious Disease - Updated to align with PRESS

5:80 - Court Duty - Updated to align with PRESS

5:100 - Staff Development Program - Updated to align with PRESS

5:110 - Recognition for Service - New policy added to align with PRESS

5:180 - Temporary Illness or Temporary Incapacity - Updated to align with PRESS

5:184 - Leaves, Holidays, and Vacation - Remove policy and replace with 5:250 Leaves of Absence and 5:330 Sick
Days, Vacation, Holidays, and Leaves

5:185 - Family and Medical Leave - Updated to align with PRESS

5:200 - Terms and Conditions of Employment and Dismissal - Updated to align with PRESS
5:210 - Resignations - Updated to align with PRESS

5:230 - Maintaining Student Discipline - Updated to align with PRESS

5:240 - Suspension - Updated to align with PRESS

5:250 - Leaves of Absence - Replaces 5:184 and aligns with PRESS

5:260 - Student Teacher, Interns and Practicum Students - Updated to align with PRESS
5:310 - Compensatory Time-Off - Updated to align with PRESS

5:330 - Sick Days, Vacation, Holidays, and Leaves - Replaces 5:184 and aligns with PRESS
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School Association for Special Education in DuPage County (SASED) \ SECTION 2 - GOVERNANCE \

Document Status: Draft Update
GOVERNANCE

2:200 Types of Board Meetings
General

For all meetings of the Governing Board or Board of Directors and their committees, the Executive
Director or designee shall satisfy all notice and posting requirements contained herein as well as in
the Open Meetings Act. This shall include mailing meeting notifications to news media that have
officially requested them and to others as approved by the Board. Unless otherwise specified, all
meetings are held in the Cooperative's Administrative Center. Board policy 2:220, Board Meeting
Procedure, governs meeting quorum requirements.

The Executive Director is designated on behalf of the Board and each Board commiittee to receive the
training on compliance with the Open Meetings Act that is required by Section 1.05(a) of that Act. The
Executive Director may identify other employees to receive the training. In addition, each Board
member must complete a course of training on the Open Meetings Act as required by Section 1.05(b)
or (c) of that Act.

Regular Meetings

The Board announces the time and place for its regular meetings at the beginning of each fiscal year.
The Executive Director shall prepare and make available the calendar of regular Board meetings. The
regular meeting calendar may be changed with 10 days' notice in accordance with State law.

A meeting agenda shall be posted at the Cooperative's Administrative Center and the Board's
meeting room, or other location where the meeting is to be held, at least 48 hours before the meeting.

Closed tings
The Board and Board committees may meet in a closed meeting to consider the following subjects:

1. The appointment, employment, compensation, discipline, performance, or dismissal of specific
employees, specific individuals who serve as independent contractors in a park, recreational, or
educational setting, or specific volunteers of the public body or legal counsel for the public body,
including hearing testimony on a complaint lodged against an employee, a specific individual
who serves as an independent contractor in a park, recreational, or educational setting, or a
volunteer of the public body or against legal counsel for the public body to determine its validity.
However, a meeting to consider an increase in compensation to a specific employee of a public
body that is subject to the Local Government Wage Increase Transparency Act may not be
closed and shall be open to the public and posted and held in accordance with [the Open
Meetings Act]. 5 ILCS 120/2(c)(1).

2. Collective negotiating matters between the public body and its employees or their
representatives, or deliberations concerning salary schedules for one or more classes of
employees. 5 [LCS 120/2(c)2).

3. Evidence or testimony presented in open hearing, or in closed hearing where specifically
authorized by law, to a quasi-adjudicative body, as defined in the Open Meetings Act, provided
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10.

11.

12.

13.

14.

15.

that the body prepares and makes available for public inspection a written decision setting forth
its determinative reasoning. 5 ILCS 120/2(c)(4).

Evidence or testimony presented to the Board regarding denial of admission to school events or
property pursuant to 105 ILCS 5/24-24, provided that the Board prepares and makes available
for public inspection a written decision setting forth its determinative reasoning. 5 ILCS 120/2(c)
(4.5).

The purchase or lease of real property for the use of the public body, including meetings held for
the purpose of discussing whether a particular parcel should be acquired. 5 ILCS 120/2(c)(5).

The setting of a price for sale or lease of property owned by the public body. 5 ILCS 120/2(c)(6).
The sale or purchase of securities, investments, or investment contracts. 5 ILCS 120/2(c)(7).

Security procedures, school building safety and security, and the use of personnel and
equipment to respond to an actual, a threatened, or a reasonably potential danger to the safety
of employees, students, staff, the public, or public property. 5 ILCS 120/2(c)(8).

Student disciplinary cases. 5 ILCS 120/2(c)9).

The placement of individual students in special education programs and other matters relating to
individual students. 5 ILCS 120/2(c)(10).

Litigation, when an action against, affecting or on behalf of the particular public body has been
filed and is pending before a court or administrative tribunal, or when the public body finds that
an action is probable or imminent, in which case the basis for the finding shall be recorded and
entered into the minutes of the closed meeting. 5 ILCS 120/2(c)(11).

The establishment of reserves or settlement of claims as provided in the Local Govemmental
and Governmental Employees Tort Immunity Act, if otherwise the disposition of a claim or
potential claim might be prejudiced, or the review or discussion of claims, loss or risk
management information, records, data, advice or communications from or with respect to any
insurer of the public body or any intergovernmental risk management association or self
insurance pool of which the public body is a member. 5 ILCS 120/2(c)(12).

Self evaluation, practices and procedures or professional ethics, when meeting with a
representative of a statewide association of which the public body is a member. 5 ILCS 120/2(c)
(16).

Discussion of minutes of meetings lawfully closed under the Open Meetings Act, whether for
purposes of approval by the body of the minutes or semi-annual review of the minutes as
mandated by Section 2.06. 5 ILCS 120/2(c)21).

Meetings between internal or external auditors and govermmental audit committees, finance
committees, and their equivalents, when the discussion involves internal control weaknesses,
identification of potential fraud risk areas, known or suspected frauds, and fraud interviews
conducted in accordance with generally accepted auditing standards of the United States of
America. 5 ILCS 120/2(c)(29).

The Board may hold a closed meeting, or close a portion of a meeting, by a majority vote of a quorum,
taken at an open meeting. The vote of each Board member present, and the reason for the closed
meeting, will be publicly disclosed at the time of the meeting and clearly stated in the motion and the
meeting minutes.

A single motion calling for a series of closed meetings may be adopted when such meetings will
involve the same particular matters and are scheduled to be held within three months of the vote.

No final Board action will be taken at a closed meeting.

Reconvened or Rescheduled Meetinas
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A meeting may be rescheduled or reconvened. Public notice of a rescheduled or reconvened meeting
shall be given in the same manner as that for a special meeting, except that no public notice is
required when the original meeting is open to the public and: (1) is to be reconvened within 24 hours,
or (2) an announcement of the time and place of the reconvened meeting was made at the original
meeting and there is no change in the agenda.

Special Meetings

Special meetings may be called by the Chairperson or by any five members of the Board by giving
notice thereof, in writing, stating the time, place, and purpose of the meeting to remaining Board
members by mail at least 48 hours before the meeting, or by personal service at least 24 hours before
the meeting.

Public notice of a special meeting is given by posting a notice at the Cooperative's Administrative

Center main office! at least 48 hours before the meeting and by notifying the news media that have
filed a written request for notice. A meeting agenda shall accompany the notice.

All matters discussed by the Board at any special meeting must be related to a subject on the meeting
agenda.

Emergency Meetings

Public notice of emergency meetings shall be given as soon as practical, but in any event, before the
meeting to news media that have filed a written request for notice.

Posting on the SASED Website

In addition to the other notices specified in this policy, the Executive Director or designee shall post
the following on the SASED website: (1) the annual schedule of regular meetings, which shall remain
posted until the Board approves a new schedule of regular meetings; (2) a public notice of all Board
meetings; and (3) the agenda for each regular meeting which shall remain posted until the regular
meeting is concluded.

LEGAL REF.:
5ILCS 120/, Open Meetings Act.
51LCS 140/, Freedom of Information Act.

105 IL.CS 5/10-6 and 5/10-16.

CROSS REF.: 2:110 (Qualifications Term, and Duties of Board Officers), 2:120 (Board Member
Development), 2:210 (Organizational Governing Board Meetings), 2:220 (Governing Board Meeting
Procedure), 2:230 (Public Participation at Governing Board Meetings and Petitions to the Board),
6:235 (Access to Electronic Networks), 8:30 (Visitors to and Conduct on SASED Property)

Adopted: December 13, 2023

Questions and Answers:

**Required Question 1. Some attorneys find the Open Meetings Act's (OMA's) posting requirements
for special meetings to be unclear and recommend that a board post notices and agendas of such

2200
3 of4



meetings at the district's main office and at the location where the meeting is to be held. Consult the
board attomey for guidance on this issue and ensure that posting practices align with this policy and
administrative procedure 2:200-AP, Types of School Board Meetings. Posting at the meeting
location promotes greater transparency.

Does the Board post notices and agendas for special meetings at the location where the meeting is to
be held, in addition to posting at the district’'s main office? If yes, note that this policy may require
posting in the same manner for reconvened and rescheduled meetings, in alignment with OMA.

¢ No (Default)
¢ Yes (IASB will revise this sentence after "the Cooperative's Administrative Center main office" to
add "and the location where the meeting is to be held")
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School Asodation for Spedial Education in DuPage County (SASED) \ SECTION 2 - GOVERNANCE \

Document Status: Draft Update
GOVERNANCE

2:220 Board Meeting Procedure

Agenda

The Board Chairperson is responsible for focusing the Board meeting agendas on appropriate
content. The Executive Director shall prepare agendas in consultation with the Board Chairperson.
The Chairperson shall designate a portion of the agenda as a consent agenda for those items that
usually do not require extensive discussion before Board action. Upon the request of any Board
member, an item will be withdrawn from the consent agenda and placed on the regular agenda for
independent consideration.

Each Board meeting agenda shall contain the general subject matter of any item that will be the
subject of final action at the meeting. tems submitted by Board members to the Executive Director or

the Chairperson shall be placed on the agenda for an upcoming meeting. ~wive Rresidents of
mmwgbmig_qggm may suggest |nclu3|ons for the agenda. Dlscussmn items

C , may be added to the
agenda upon unanimous approval of those Board members present The Board will take final action
only on items contained in the posted agenda; items not on the agenda may still be discussed.

The Executive Director shall provide a copy of the agenda, with adequate data and background
information, to each Board member at least 48 hours before each meeting, except a meeting held in
the event of an emergency. The meeting agenda shall be posted in accordance with Board policy
2:200, Types of Board Meetings.

The Board Chairperson shall determine the order of business at regular Board meetings. Upon
consent of a majority of members present, the order of business at any meeting may be changed.

Voting Method

Unless otherwise provided by law, when a vote is taken upon any measure before the Board, with a
quorum being present, a majority of the votes cast shall determine its outcome. A vote of abstain or
present, or a vote other than yea or nay, or a failure to vote, is counted for the purposes of determining
whether a quorum is present. A vote of abstain or present, or a vote other than yea or nay, or a failure
to vote, however, is not counted in determining whether a measure has been passed by the Board,
unless otherwise stated in law. The sequence for casting votes is rotated.

On all questions involving the expenditure of money and on all questions involving the closing of a

meeting to the public, a roll call vote©! shall be taken and entered in the Board's minutes. An individual
Board member may request that a roll call vote be taken on any other matter; the Chairperson or other
presiding officer may approve or deny the request, but a denial is subject to being overturned by a
majority vote of the members present.

Minutes

The Recording Secretary shall keep written minutes of all Board meetings (whether open or closed),
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which shall be signed by the Chairperson and the Secretary. The minutes include:

1. The meeting's date, time, and place;
2. Board members recorded as either present or absent;

3. A summary of the discussion on all matters proposed, deliberated, or decided, and a record of
any votes taken;

4. On all matters requiring a roll call vote, a record of who voted yea and nay;,
5. fthe meeting is adjourned to another date, the time and place of the adjourned meeting;

6. The vote of each member present when a vote is taken to hold a closed meeting or portion of a
meeting, and the reason for the closed meeting with a citation to the specific exception
contained in the Open Meetings Act (OMA) authorizing the closed meeting;

7. Arecord of all motions, including individuals making and seconding motions;
Upon request by a Board member, a record of how he or she voted on a particular motion; and

9. The type of meeting, including any notices and, if a reconvened meeting, the original meeting's
date.

®

The minutes shall be submitted to the Board for approval or modification at its next regularly scheduled
open meeting. Minutes for open meetings must be approved within 30 days after the meeting or at the
second subsequent regular meeting, whichever is later.

Every six months, or as soon after as is practicable, in an open meeting, the Board: (1) reviews
minutes from all closed meetings that are currently unavailable for public release, and (2) determines
which, if any, no longer require confidential treatment and are available for public inspection. This is
also referred to as a semi-annual review The Board may meet in a prior closed session to review the
minutes from closed meetings that are currently unavailable for public release, butit reports its
determination in open session.

The Board's meeting minutes must be submitted to the Board Treasurer at such times as the
Treasurer may require.

The official minutes are in the custody of the Board Secretary. Open meeting minutes are available for
inspection during regular office hours within 10 days after the Board's approval; they may be inspected
in the Cooperative's Administrative Center, in the presence of the Secretary, the Executive Director or
designee, or any Board member.

Minutes from closed meetings are likewise available, but only if the Board has released them for
public inspection, except that Board members may access closed session minutes not yet released
for public inspection (1) in SASED administrative offices or their official storage location, and (2) in
the presence of the Recording Secretary, the Executive Director or designated administrator, or any
Board member. The minutes, whether reviewed by members of the public or the Board, shall not be
removed from SASED's administrative offices or their official storage location except by vote of the
Board or by court order.

The Board'’s open meeting minutes shall be posted on the SASED website within ten days after the
Board approves them; the minutes will remain posted for at least 60 days.

Verbatim Record of Closed Meetinas

The Executive Director, or the Board Secretary when the Executive Director is absent, shall audio
record all closed meetings. If neither is present, the Board Chairperson or presiding officer shall
assume this responsibility. After the closed meeting, the person making the audio recording shall label
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the recording with the date and store it in a secure location. The Executive Director shall ensure that:
(1) an audio recording device and all necessary accompanying items are available to the Board for
every closed meeting, and (2) a secure location for storing closed meeting audio recordings is
maintained within the SASED's administrative offices or their official storage location.

After 18 months have passed since being made, the audio recording of a closed meeting is destroyed
provided the Board approved: (1) its destruction, and (2) minutes of the particular closed meeting.

Individual Board members may access verbatim recordings in the presence of the Recording
Secretary, the Executive Director or designated administrator, or any elected Board member. Access
to the verbatim recordings is available at the SASED's administrative offices or the verbatim
recording's official storage location. Requests shall be made to the Executive Director or Board
Chairperson. While a Board member is listening to a verbatim recording, it shall not be re-recorded or
removed from SASED's main office or official storage location, except by vote of the Board or by court
order.

Before making such requests, Board members should consider whether such requests are germane
to their responsibilities, service to the Cooperative, and their respective district. In the interest of
encouraging free and open expression by Board members during closed meetings, the recordings of
closed meetings should not be used by Board members to confirm or dispute the accuracy of
recollections.

Quorum and Participation by Audio or Video Means

A quorum of the Board must be physically present at all Board meetings. A majority of the full
membership of the Board constitutes a quorum.

Provided a quorum is physically present, a Board member may attend a meeting by video or audio
conference if he or she is prevented from physically attending because of: (1) personal illness or
disability, (2) employment or SASED busmess (3) a famnly or other emergency, ¢/ (4) unexpected

childcare obligations, g | ; Y oy PRESSPIUs? ¢
member wishes to attend a meetmg by video or r audio means, he or she must notlfy the recording
secretary or Executive Director at least 24 hours before the meeting unless advance notice is
impractical. The recording secretary or Executive Director will inform the Board Chairperson and
make appropriate arrangements. A Board member who attends a meeting by audio or video means,
as provided in this policy, may participate in all aspects of the Board meeting including voting on any
item.

No Phvsical Presence of Quorum and Participation by Audio or Video; Disaster Declaration

The ability of the Board to meet in person with a quorum physically present at its meeting location may
be affected by the Governor or the Director of the lll. Dept. of Public Health issuing a disaster
declaration related to a public health emergency. The Board Chairperson or, if the office is vacant or
the Chairperson is absent or unable to perform the office's duties, the Vice Chairperson determines
that an in-person meeting or a meeting conducted under the Quorum and Participation by Audio or
Video Means subhead above, is not practical or prudent because of the disaster declaration; if neither
the Chairperson nor Vice Chairperson are present or able to perform this determination, the Executive
Director shall serve as the duly authorized designee for purposes of making this determination. The
individual who makes this determination for the Board shall put it in writing, include it on the Board's
published notice and agenda for the audio or video meeting and in the meeting minutes, and ensure
that the Board meets every OMA requirement for the Board to meet by video or audio conference
without the physical presence of a quorum.
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Rules of Order

Unless State law or Board-adopted rules apply, the Board Chairperson, as the presiding officer, will
use the most recent edition of Robert's Rules of Order Newly Revised, as a guide when a question
arises concerning procedure.

Broadcastina and Recordina Board Meetinas

Any person may record or broadcast an open Board meeting with the Board's approval. Special
requests to facilitate recording or broadcasting an open Board meeting, such as seating, writing
surfaces, lighting, and access to electrical power, should be directed to the Executive Director at least
24 hours before the meeting.

Recording meetings shall not distract or disturb Board members, other meeting participants, or
members of the public. The Board Chairperson may designate a location for recording equipment,
may restrict the movements of individuals who are using recording equipment, or may take such other
steps as are deemed necessary to preserve decorum and facilitate the meeting.

LEGAL REF.:
5 ILCS 120/2a, 120/2.02, 120/2.05, 120/2.06, and 120/7, Open Meetings Act.

105 L CS 5/10-6, 5/10-7, 5/10-12, and 5/10-16.

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:150 (Committees), 2:200 (Types of
Goveming Board Meetings), 2:210 (Organizational Governing Board Meeting), 2:230 (Public
Participation at Governing Board Meetings and Petitions to the Board)

Adopted: December 13, 2023

Questions and Answers:

***Required Question 1. Does the Board take a roll call vote on all action items?

¢ No (Default)

¢.Yes (IASB will replace this paragraph with the following sentence: The Board shall take a roll call
vote on all matters requiring its action, including but not limited to, all questions involving the
expenditure of money and all questions involving the closing of a meeting to the public.)

PRESSPIus Comments

PRESSPIlus 1. Updated for continuous improvement. Issue 121, March 2026

PRESSPIus 2. Updated in response to the Open Meetings Act (OMA), 5 ILCS 120/7(a), amended by
P.A. 104-438. OMA borrows the definition for active military duty from the Service Member
Employment and Reemployment Act, 330 ILCS 61/1-10. 5 ILCS 120/7(a), amended by P.A. 104-438.
It means any full-time military service regardless of length or voluntariness, including, but not limited to,
annual training, full-time National Guard Duty, and State active duty. 330 ILCS 61/1-10. Service
member means a resident of lllinois who is a member of any component of the U.S. Armed Forces or
2220
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the National Guard of any state, D.C., a commonwealth, or territory of the U.S. Issue 121, March
2026
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2:250 Access to SASED Public Records

Full access to SASED's public records is available to any person as provided in the lllinois Freedom
of Information Act (FOIA), this policy, and implementing procedures. The Executive Director or
designee shall: (1) provide the Board with sufficient information and data to permit the Board to
monitor SASED's compliance with FOIA and this policy, and (2) report any FOIA requests during the
Board's regular meetings along with the status of SASED's response.

Freedom of Information Officer

The Executive Director shall appoint an employee, who may be himself or herself, to serve as
SASED's Freedom of Information Officer. That appointee assumes ali the duties and powers of that
office as provided in FOIA and this policy.

Definition

The SASED's public records are defined as records, reports, forms, writings, letters, memoranda,
books, papers, maps, photographs, microfilms, cards, tapes, recordings, electronic data processing
records, electronic communications, recorded information and all other documentary material
pertaining to the transaction of public business, regardless of physical form or characteristics, having
been prepared by or for, or having been or being used by, received by, in the possession of, or under

the control of SASED. SASED's public records do ot include junk mail,"RESSPlus1
Requesting Records

A request for inspection and/or copies of public records must be made in writing and may be
submitted by personal delivery, mail, telefax, or email directed to SASED's Freedom of Information
Officer. Individuals making a request are not required to state a reason for the request other than to
|dent|fy when the request is for a commerCIaI purpose or when requestlng a fee waiver. E_m_au

or uygerlmk,m The Executlve Dlrector or deS|gnee shall mstruct SASED employees to
immediately forward any request for inspection and copying of a public record to SASED's Freedom
of Information Officer or designee.

Responding to Reguests

The Freedom of Information Officer shall approve all requests for public records unless:

1. The requested material does not exist;
2. The requested material is exempt from inspection and copying by the Freedom of Information

Act;

3 Complying with the request would be unduly burdensome‘
The request would require attached files or hyperlinks to view or
access ge_tgus ofar eggegt, In that_ gg§e, I be notj within iness da
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Within five business days after receipt of a request for access to a public record, the Freedom of
Information Officer shall comply with or deny the request, unless the time for response is extended as
specified in Section 3 of FOIA. The Freedom of Information Officer may extend the time for a
response for up to five business days from the original due date. If an extension is needed, the
Freedom of Information Officer shall: (1) notify the person making the request of the reason for the
extension, and (2) either inform the person of the date on which a response will be made, or agree
with the person in writing on a compliance period.

The time periods are extended for responding to requests for records made for a commercial
purpose, requests by a recurrent requester, or voluminous requests, as those terms are defined in
Section 2 of FOIA. The time periods for responding to those requests are governed by Sections 3.1,
3.2, and 3.6 of FOIA.

When responding to a request for a record containing both exempt and non-exempt material, the
Freedom of Information Officer shall redact exempt material from the record before complying with the
request.

Fees

Persons making a request for copies of public records must pay any and all applicable fees. The
Freedom of Information Officer shall establish a fee schedule that complies with FOIA and this policy
and is subject to the Board's review. The fee schedule shall include copying fees and all other fees to
the maximum extent they are permitted by FOIA, including without limitation, search and review fees
for responding to a request for a commercial purpose and fees, costs, and personnel hours in
connection with responding to a voluminous request.

Copying fees, except when fixed by statute, shall be reasonably calculated to reimburse SASED's
actual cost for reproducing and certifying public records and for the use, by any person, of its
equipment to copy records. In no case shall the copying fees exceed the maximum fees permitted by
FOIA. If SASED's actual copying costs are equal to or greater than the maximum fees permitted by
FOIA, the Freedom of Information Officer is authorized to use FOIA's maximum fees as SASED's
fees. No copying fees shall be charged for: (1) the first 50 pages of black and white, letter or legal
sized copies, or (2) electronic copies other than the actual cost of the recording medium, except if the
response is to a voluminous request, as defined in FOIA.

A fee reduction is available if the request qualifies under Section 6 of FOIA. The Freedom of
Information Officer shall set the amount of the reduction taking into consideration the amount of
material requested and the cost of copying it.

Provision of Copies and Access to Records

A public record that is the subject of an approved access request will be available for inspection or
copying at SASED's administrative office during regular business hours, unless other arrangements
are made by the Freedom of Information Officer.

Many public records are immediately available from SASED's website including, but not limited to, the
process for requesting a public record. The Freedom of Information Officer shall direct a requester to
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SASED's website if a requested record is available there. If the requester is unable to reasonably
access the record online, he or she may resubmit the request for the record, stating his or her inability
to reasonably access the record online, and the SASED shall make the requested record available for
inspection and copying as otherwise provided in this policy.

Preserving Public Records

Public records, including email messages, shall be preserved and cataloged if: (1) they are evidence
of SASED's organization, function, policies, procedures, or activities, (2) they contain informational
data appropriate for preservation, (3) their retention is required by State or federal law, or (4) they are
subject to a retention request by the Board Attorney (e.g., a litigation hold), SASED auditor, or other
individual authorized by the Board of Directors or State or federal law to make such a request. Unless
its retention is required as described in items numbered 3 or 4 above, a public record, as defined by
the llinois Local Records Act, may be destroyed when authorized by the Local Records Commission.

LEGAL REF.:

5ILCS 140/, llinois Freedom of Information Act.

105 ILCS 5/10-16 and 5/24A-7.1.

820 ILCS 40/11,_Personnel Record Review Act.

820 ILCS 130/5,Prevailing Wage Act.

CROSS REF.: 2:140 (Communications To and From the Board), 5:150 (Personnel Records), 7:340
(Student Records)

Adopted: December 13, 2023
PRESSPIus Comments

PRESSPIlus 1. Updated in response to the Freedom of Information Act (FOIA), 5 ILCS
140/2, amended by P.A 104-438. Junk mail means any unsolicited commercial mail or commercial
electronic communication sent to a district and not responded to by a district. Issue 121, March 2026

PRESSPIus 2. Updated inresponse to FOIA, 5 ILCS 140/3(c), amended by P.A. 104-438. Issue
121, March 2026

PRESSPIus 3. Updated in response to FOIA, 5 ILCS 140/3(j), added by P.A. 104-438. Issue 121,
March 2026
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School Association for Special Education in DuPage County (SASED)\ SECTION 2 - GOVERNANCE \

Document Status: Draft Update
GOVERNANCE

2:260 Uniform Grievance Procedure

A student, parent/guardian, employee, or community member should notify any SASED Complaint
Manager if he or she believes that the Board of Directors, its employees, or its agents have violated
his or her rights guaranteed by the State or federal Constitution, State or federal statute, or Board
policy, or has a complaint regarding any one of the following:

1. Title ll of the Americans with Disabilities Act, 42 U.S.C. §12101 et seq.

2. Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq., excluding Title IX
complaints governed by Board policy 2:265, Title IX Grievance Procedure

3. Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.

4. Discrimination and/or harassment on the basis of race, color, or national origin prohibited by the
flinois Human Rights Act, 775 ILCS 5/; Title Vi of the Civil Rights Act of 1964, 42 U.S.C. §2000d
et seq.; and/or Title VIl of the Civil Rights Act of 1964, 42 U.S.C. §2000¢e et seq. (see Board
policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited)

5. Title Vil of the Civil Rights Act of 1964, 42 U.S.C. §2000¢ et seq. (see also number 4, above, for
discrimination and/or harassment on the basis of race, color, or national origin)

6. Sexual harassment prohibited by the State Officials and Employees Ethics Act, 5 ILCS 430/70-
5(a); llinois Human Rights Act, 775 ILCS 5/; and Title Vil of the Civil Rights Act of 1964, 42
U.S.C. §2000e et seq. (Title IX sexual harassment complaints are addressed under policy
2:265, Title IX Grievance Procedure)

7. Breastfeeding accommodations for students, 105 ILCS 5/10-20.60

8. Bullying, 105 L.CS 5/27-23.7

9. Misuse of funds received for services to improve educational opportunities for educationally
disadvantaged or deprived children

10. Curriculum, instructional materials, and/or programs

11. Victims' Economic Security and Safety Act, 820 ILCS 180/

12. lllinois Equal Pay Act of 2003, 820 ILCS 112/

13. Provision of services to homeless students

14. Hinois Whistleblower Act, 740 ILCS 174/

15. Misuse of genetic information prohibited by the lllinois Genetic Information Privacy Act, 410
ILCS 513/, and Titles [ and Il of the Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff
et seq.

16. Employee Credit Privacy Act, 820 ILCS 70/

The Complaint Manager will first attempt to resolve complaints without resorting to this grievance
procedure. If a formal complaint is filed under this policy, the Complaint Manager will address the
complaint promptly and equitably. A student and/or parent/guardian filing a complaint under this policy
may forego any informal suggestions and/or attempts to resolve it and may proceed directly to this
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grievance procedure. The Complaint Manager will not require a student or parent/guardian
complaining of any form of harassment to attempt to resolve allegations directly with the accused (or
the accused's parent(s)/guardian(s)); this includes mediation.

Right to Pursue Other Remedies Not Impaired

The right of a person to prompt and equitable resolution of a complaint filed under this policy shall not
be impaired by the person's pursuit of other remedies, e.g., criminal complaints, civil actions, etc. Use
of this grievance procedure is not a prerequisite to the pursuit of other remedies and use of this
grievance procedure does not extend any filing deadline related to the pursuit of other remedies. If a
person is pursuing another remedy subject to a complaint under this policy, the SASED will continue
with a simultaneous investigation under this policy.

Deadlines

All deadlines under this policy may be extended by the Complaint Manager as he or she deems
appropriate. As used in this policy, school business days means days on which SASED's
Administrative Center is open.

Filing 2 Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure
may do so by filing a complaint with any SASED Complaint Manager. The Complainant shall not be
required to file a complaint with a particular Complaint Manager and may request a Complaint
Manager of the same gender. The Complaint Manager may request the Complainant to provide a
written statement regarding the nature of the complaint or require a meeting with a student's
parent(s)/guardian(s). The Complaint Manager shall assist the Complainant as needed.

For any complaint alleging bullying and/or cyberbullying of students, the Complaint Manager or
designee shall process and review the complaint under Board policy 7:180, Prevention of and
Response to Bullying, Intimidation, and Harassment, in addition to any response required by this
policy.

For any complaint alleging sex discrimination that, if true, would implicate Title X of the Education
Amendments of 1972 (20 U.S.C. §1681 et seq.), the Title IX Coordinator or designee shall process
and review the complaint under Board policy 2:265, Title X Grievance Procedure.

For any complaint alleging harassment on the basis of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall process and review the
complaint under Board policy 2:270, Discrimination and Harassment on the Basis of Race, Color,
and National Origin Prohibited, in addition to any response required by this policy.

For any complaint alleging sexual harassment or other violation of Board policy 5:20, Workplace
Harassment Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or designee
shall process and review the complaint according to that policy, in addition to any response required
by this policy, and shall consider whether an investigation under Board policy 5:120, Employee
Ethics; Code of Professional Conduct; and Confiict of Interest, should be initiated.

Investigation Process

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the
investigation on his or her behalf. The Complaint Manager shall ensure both parties have an equal
opportunity to present evidence during an investigation. The complaint and identity of the Complainant
will not be disclosed except: (1) as required by law, this policy, or any collective bargaining agreement,
2260
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(2) as necessary to fully investigate the complaint, or (3) as authorized by the Complainant.

The identity of any student witnesses will not be disclosed except: (1) as required by law, this policy, or
any collective bargaining agreement, (2) as necessary to fully investigate the complaint, or (3) as
authorized by the parent/guardian of the student witness, or by the student if the student is 18 years of
age or older.

The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint under this
policy about the status of the investigation. Within 30 school business days after the date the
complaint was filed, the Complaint Manager shall file a written report of his or her findings with the
Executive Director. The Complaint Manager may request an extension of time from the Executive
Director.

The Executive Director will keep the Board informed of all complaints.

If a complaint contains allegations involving the Executive Director or Board member(s), the written
report shall be filed directly with the Board, which will make a decision in accordance with paragraph
four of the following section of this policy.

Decision and Appeal

Within five school business days after receiving the Complaint Manager's report, the Executive
Director shall provide his or her written decision to the Complainant and the accused as well as to the
Complaint Manager. All decisions shall be based upon the preponderance of evidence standard.

Within 10 school business days after receiving the Executive Director's decision, the Complainant or
the accused may appeal the decision to the Board by making a written request to the Complaint
Manager. The Complaint Manager shall promptly forward all materials relative to the complaint and
appeal to the Board.

Within 30 school business days after an appeal of the Executive Director's decision, the Board shall
affirm, reverse, or amend the Executive Director's decision or direct the Executive Director to gather
additional information. Within five school business days after the Board's decision, the Executive
Director shall inform the Complainant and the accused of the Board's action.

For complaints containing allegations involving the Executive Director or Board member(s), within 30
school business days after receiving the Complaint Manager's or outside investigator's report, the
Board shall provide its written decision to the Complainant and the accused, as well as to the
Complaint Manager.

This policy shall not be construed to create an independent right to a hearing before the Executive
Director or Board. The failure to strictly follow the timelines in this grievance procedure shall not
prejudice any party.

Appointing a Nondiscrimination Coordinator, Title X Coordinator. and Complaint Managers

The Executive Director shall appoint a Nondiscrimination Coordinator to manage SASED's efforts to
provide equal opportunity employment and educational opportunities and prohibit the harassment of
employees, students, and others.

The Executive Director shall appoint a Title [X Coordinator to coordinate SASED's efforts to comply
with Title IX.

The Executive Director shall appoint at least one Complaint Manager to administer this policy. If
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possible, the Executive Director will appoint two Complaint Managers, each of a different
each gender. SASED's Nondiscrimination Coordinator may be appointed as one of the Complaint

Managers.

The Executive Director shall insert into this policy and keep current the names, office addresses, email

addresses, and telephone numbers of the Nondiscrimination Coordinator, Title X Coordinator, and

the Complaint Managers.

Nondiscrimination Coordinator:

Title IX Coordinator:

Julia Wheaton
2900 Ogden Ave. Lisle, IL 60532 |

iwheaton@sased.org

630- 955-8107

[Julia Wheaton

2900 Ogden Ave. Lisle, IL 60532
jwheaton@sased.org

630- 955-8107 |

Complaint Managers:

;_Dari Lawler
2900 Ogden Ave. Lisle, IL 60532

dlawler@sased.or

Eliéabeth Vander Woude
2900 Ogden Ave. Lisle, IL 60532

evanderwoude@sased.org
630- 955-8102

630- 955-8098

LEGAL REF.:

8 U.S.C. §13243 et seq., Immigration Reform and Control Act.

20 U.S.C. §1232g, Family Education Rights Privacy Act.

20 U.S.C. §1400, The Individuals with Disabilities Education Act.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments; 34 C.F.R. Part 106.

29 U.S.C. §206(d), Equal Pay Act.

29 U.S.C. §621 et seq., Age Discrimination in Employment Act.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973.

29 U.S.C. §2612, Family and Medical Leave Act.

42 U.S.C. §2000d et seq., Title Vi of the Civil Rights Act of 1964.

42 U.S.C. §2000¢ et seq., Title VIl of the Civil Rights Act of 1964.

42 \U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act.

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

2260

4 of 5



42 U.S.C. §12101 et seq., Americans With Disabilities Act; 28 C.F.R. Part 35.

105 ILCS 5/2-3.8, 5/3-10, 5/10-20, 5/10-20.5, 5/10-20.7a, 5/10-20.60, 5/10-20.69, 5/10-20.75, 5/10-

225 5/22-19, 5/22-95 {f sk« o b , 5/22-110. 5/24-4, and 5/27-1
4& PRESSPlus1

5 ILCS 415/10(a)(2), Govermnment Severance Pay Act.
5 ILCS 430/70-5(a), State Officials and Employees Ethics Act.

410 ILCS 513/, ll. Genetic Information Privacy Act.
740 1L.CS 174/, Whistleblower Act.

740 ILCS 175/, ll. False Claims Act.

775 ILCS 5/, ll. Human Rights Act.

820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 112/, Equal Pay Act of 2003.

820 ILCS 180/, Victims’ Economic Security and Safety Act; 56 ll.LAdmin.Code Part 280.
23 llLAdmin.Code §8§1.240, 200.40, 226.50, and 226.570.

CROSS REF.: 2:105 (Ethics and Gift Ban), 2:265 (Title [X Grievance Procedure), 2:270
(Discrimination and Harassment on the Basis of Race, Color, and National Origin Prohibited), 5:10
(Equal Employment Opportunity and Minority Recruitment), 5:20 (Workplace Harassment Prohibited),
5:30 (Hiring Process and Criteria), 5:90 (Abused and Neglected Child Reporting), 6:120 (Education
of Children with Disabilities), 6:140 (Education of Homeless Children), 6:260 (Complaints About
Curriculum, Instructional Materials, and Programs), 7:10 (Equal Educational Opportunities), 7:15
(Student and Family Privacy Rights), 7:20 (Harassment of Students Prohibited), 7:180 (Prevention of
and Response to Bullying, Inimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited),
7:310 (Restrictions on Publications; Elementary Schools), 7:315 (Restrictions on Publications; High
Schools), 8:70 (Accommodating Individuals with Disabilities), 8:95 (Parental Involvement), 8:110
(Public Suggestions and Concerns)

Adopted: August 6, 2025
PRESSPIus Comments

PRESSPIlus 1. The Legal References are updated in response to 105 ILCS 5/22-110, renumbered
by P.A. 104-391, and for continuous improvement. Issue 121, March 2026
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School Assodiation for Spedial Education in DuPage County (SASED)\ SECTION 4 - OPERATIONAL SERVICES \

Document Status: Draft Update
OPERATIONAL SERVICES

4:165 Awareness and Prevention of Child Sexual Abuse and Grooming
Behaviors

Child sexual abuse and grooming behaviors harm students, their parents/guardians, SASED's
environment, its school communities, and the community at large, while diminishing a student's ability
to learn. The Board of Directors has a responsibility and obligation to increase awareness and
knowledge of: (1) issues regarding child sexual abuse, (2) likely waming signs that a child may be a
victim of sexual abuse, (3) ¢r¢e v =4 behaviors related to child sexual abuse and grooming, (4) how to
report child sexual abuse, (5) appropriate relationships between SASED employees and students
based upon State law, and (6) how to prevent child sexual abuse.

To address the Board of Director's obligation to increase awareness and knowledge of these issues,
prevent sexual abuse of children, and define prohibited grooming behaviors, the Executive Director or
designee shallimplement an Awareness and Prevention of Sexual Abuse and Grooming Behaviors
Program. The Program will:

1. Educate students with:

a. Anage-appropriate and evidence-informed health and safety education curriculum that
includes methods for how to report child sexual abuse and grooming behaviors to
authorities, through policy 6:60, Curriculum Content,

b. Information in policy 7:250, Student Support Services, about: (i) SASED counseling
options, assistance, and intervention for students who are victims of or affected by sexual
abuse, and (i) community-based Children’s Advocacy Centers and sexual assault crisis
centers and how to access those serving SASED.

2. Train SASED employees about child sexual abuse and grooming behaviors by January 31 of
each school year with materials that include:

a. A definition of prohibited grooming behaviors and employee-student boundary violations
pursuant to policy 5:120, Employee Ethics; Code of Professional Conduct; and Confiict
of Interest;

b. Evidence-informed content on preventing, recognizing, reporting, and responding to child
sexual abuse, grooming behaviors, and employee-student boundary violations pursuant to
policies 2:260, Uniform Grievance Procedure; 2:265, Title IX Grievance Procedure;
5:90, Abused and Neglected Child Reporting; 5:100, Staff Development Program; and
5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest; and

c. How to report child sexual abuse, grooming behaviors, and/or employee-student boundary

violations pursuant to policies 2:260, Uniform Grievance Procedure; 2:265, Title
-IX Grievance Procedure; and 5:90, Abused and Neglected Child Reporting.

3. Provide information to parents/guardians in student handbooks about the warning signs of child
sexual abuse, grooming behaviors, and employee-student boundary violations with evidence-
informed educational information that also includes:

4:165
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a. Assistance, referral, or resource information, including how to recognize grooming
behaviors, appropriate relationships between SASED employees and students based
upon policy 5:120, Employee Ethics; Code of Professional Conduct; and Conflict of
Interest, and how to prevent child sexual abuse from happening;

b. Methods for how to report child sexual abuse, grooming behaviors, and/or employee-
student boundary violations to authorities; and

c¢. Available counseling and resources for children who are affected by sexual abuse,
including both emotional and educational support for students affected by sexual abuse, so
that the student can continue to succeed in school pursuant to policy 7:250, Student

Support Services.
4. wide parenislguadians of swudonls many of grados Kiveugh &wath notdess tanbve day
watiennotiee belore CoMmmsnutig ey €080 & SO PROVIGING el UCTON F gBoUTE g Gl

— PRESSPIus1

evihng soxual abust Aas-wall as e vpperunidy o obpeh raiting.
LEGAL REF.:
105 ILCS 5/10-23.13, 5/22-85.5, and 5/27-1015% 4+ e - 74,2 PRESSPlus2
105 ILCS 1 3/85/27-215, Critical Health Problems and Comprehensive Health Education Act.
325 ILCS 5/, Abused and Neglected Child Reporting Act.
720 ILCS 5/11-25, Criminal Code of 2012.

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title X Grievance Procedure), 4:175
(Convicted Child Sex Offender; Screening; Notifications), 5:90 (Abused and Neglected Child
Reporting), 5:100 (Staff Development Program), 5:120 (Employee Ethics; Code of Professional
Conduct; and Conflict of Interest), 6:60 (Curriculum Content), 7:20 (Harassment of Students
Prohibited), 7:250 (Student Support Services)

ADQEED: August 16, 2023
PRESSPlus Comments

PRESSPIus 1. Updated in response to the repeal of 105 ILCS 5/27-13.2, by P.A. 104-391. Issue
121, March 2026

PRESSPIlus 2. The Legal References are updated in response to 105 ILCS 5/27-1015 and 5/27-215,
both renumbered by P.A. 104-391. Issue 121, March 2026

4:165
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School Asociation for Special Education in DuPage County (SASED)\ SECTION 5 - PERSONNEL \ General Personnel \

Document Status: Draft Update

General Personnel

5:30 Hiring Process and Criteria

SASED hires the most qualified personnel consistent with budget and staffing requirements and in
compliance with the Board policy on equal employment opportunity and minority recruitment. The
Executive Director is responsible for recruiting personnel and making hiring recommendations to the
Board. If the Executive Director's recommendation is rejected, the Executive Director must submit
another. The Executive Director may select personnel on a short-term basis for a specific project or
emergency condition before the Board's approval. No individual will be employed who has been
convicted of a criminal offense listed in 105 ILCS 5/21B-80(c).

All applicants must complete a SASED application in order to be considered for employment.

Job Descriptions

The Board maintains the Executive Director's job description and directs, through policy, the Executive
Director, in his or her charge of SASED's administration.

The Executive Director shall develop and maintain a current comprehensive job description for each
position or job category; however, a provision in a collective bargaining agreement or individual
contract will control in the event of a conflict.

Investigations

The Executive Director or designee shall ensure that a fingerprint-based criminal history records
check and a check of the Statewide Sex Offender Database and Violent Offender Against Youth
Database is performed on each applicant as required by State law. When the applicant is a
successful Executive Director candidate who has been offered employment by the Board, the Board
Chairperson shall ensure that these checks are completed. The Executive Director or designee, or if
the applicant is a successful Executive Director candidate, then the Board Chairperson shall notify an
applicant if the applicant is identified in either database. The School Code requires the Board
Chairperson to keep a conviction record confidential and share it only with the Executive Director,
Regional Superintendent, State Superintendent, State Educator Preparation and Licensure Board,
any other person necessary to the hiring decision, the lll. State Police and/or Statewide Sex Offender
Database for purposes of clarifying the information, and/or the Teachers' Retirement System of the
State of lllinois when required by law. The Board reserves its right to authorize additional background
inquiries beyond a fingerprint-based criminal history records check when it deems it appropriate to do
so, in accordance with applicable laws.

Each newly hired employee must complete a U.S. Citizenship and Immigration Services Form as
required by federal law.

SASED retains the right to discharge any employee whose criminal background investigation reveals
a conviction for committing or attempting to commit any of the offenses outlined in 105 ILCS 5/21B-80
or who falsifies, or omits facts from, his or her employment application or other employment
documents. If an indicated finding of abuse or neglect of a child has been issued by the ll. Department
of Children and Family Services or by a child welfare agency of another jurisdiction for any applicant
530
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for student teaching, applicant for employment, or any SASED employee, then the Board must
consider that person's status as a condition of employment.

The Executive Director shall ensure that SASED does not engage in any investigation or inquiry
prohibited by law and complies with each of the following:

1. SASED uses an applicant's credit history or report from a consumer reporting agency only when
a satisfactory credit history is an established bona fide occupational requirement of a particular
position.

2. SASED does not screen applicants based on their current or prior wages or salary histories,
including benefits or other compensation, by requiring that the wage or salary history satisfy
minimum or maximum criteria.

3. SASED does not request or require a wage or salary history as a condition of being considered
for employment, being interviewed, continuing to be considered for an offer of employment, an
offer of employment, or an offer of compensation.

4. SASED does not request or require an applicant to disclose wage or salary history as a
condition of employment.

5. SASED does not ask an applicant or applicant's current or previous employers about wage or
salary history, including benefits or other compensation.

6. SASED does not ask an applicant or applicant's previous employers about claim(s) made or
benefit(s) received under the Workers' Compensation Act.

7. SASED does not request of an applicant or employee access in any manner to his or her
personal online account, such as social networking websites, including a request for passwords
to such accounts.

8. SASED provides equal employment opportunities to all persons. See policy 5:10, Equal
Employment Opportunity and Minority Recruitment.

Sexual Misconduct Related Employment History Review (EHR)

Prior to hiring an applicant for a position involving direct contact with children or students, the
Executive Director shall ensure that an EHR is performed as required by State law. When the
applicant is a executive director candidate, the Board President shall ensure that the EHR is initiated
before a successful executive director candidate is offered employment by the Board.

Physical Examinations

Each new employee must furnish evidence of physical fitness to perform assigned duties and freedom
from communicable disease. The physical fithness examination must be performed by a physician
licensed in lllinois, or any other state, to practice medicine and surgery in any of its branches, a
licensed advanced practice registered nurse, or a licensed physician assistant who has been
delegated the authority by his or her supervising physician to perform health examinations. The
employee must have the physical examination performed no more than 90 days before submitting
evidence of it to SASED.

Any employee may be required to have an additional examination by a physician who is licensed in
llinois to practice medicine and surgery in all its branches, a licensed advanced practice registered
nurse, or a licensed physician assistant who has been delegated the authority by his or her
supervising physician to perform health examinations, if the examination is job-related and consistent

with business necessity. The Board will pay the expenses of . y“such examination,ZRESSPlus1

Orientation Program
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SASED's staff will provide an orientation program for new employees to acquaint them with SASED's
policies and procedures, the school's rules and regulations, and the responsibilities of their position.
Before beginning employment, each employee must sign the Acknowedgement of Mandated
Reporter Status form as provided in policy 5:90, Abused and Neglected Child Reporting.

LEGAL REF.:
8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

15 U.S.C. §1681 et seq., Fair Credit Reporting Act.

42 U.S.C. 812112, Americans with Disabilities Act; 29 C.F.R. Part 1630.

105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/10-22.34, 5/10-22.34b, 5/21B-10, 5/21B-80,
5/21B-85, 5/22-6.5, 5/22-94, and 5/24-5.

20 ILCS 2630/3.3, Criminal ldentification Act.

820 ILCS 55/, Right to Privacy in the Workplace Act.
820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 112/, Equal Pay Act of 2003.

Duldulao v. St. Mary of Nazareth Hospital, 136 Wl. App. 3d 763 (1st Dist. 1985), affd in part and
remanded 115 ll.2d 482(1ll. 1987).

Kaiserv. Dixon, 127 ll. App. 3d 251 (2nd Dist. 1984).
Molitor v. Chicago Title & Trust Co., 325 lll. App. 124 (1st Dist. 1945).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 3:50 (Administrative Personnel Other Than the
Executive Director), 4:60 (Purchases and Contracts), 4:175 (Convicted Child Sex Offender;
Screening; Notifications), 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:40
(Communicable and Chronic Infectious Disease), 5:90 (Abused and Neglected Child Reporting),
5:120 (Employee Ethics; Code of Professional Conduct; and Conflict of Interest), 5:125 (Personal
Technology and Social Media; Usage and Conduct), 5:220 (Substitute Teachers), 5:280 (Duties and
Qualifications)

Adopted: December 13, 2023
PRESSPlus Comments

PRESSPIus 1. Consult the board attorney if a staff member requests more than one physical
examination to obtain a second opinion. Issue 121, March 2026
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School Assodiation for Spedial Education in DuPage County (SASED) \ SECTION 5 - PERSONNEL \ General Personnel \

Document Status: Draft Update

General Personnel

5:50 Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis
Prohibition

All SASED workplaces are drug- and alcohol-free workplaces.

ms—Au employees shall be prohlblted from
engaglng in any of the foIIownng activities while on SASED owned or leased premises, while
performing work for SASED, or being on a call for SASED:

1. Unlawful manufacture, dispensing, distribution, possession, use, or being impaired by or under
the influence of a controlled substance while on SASED owned or leased premises, using
SASED's equipment, vehicles or property or while performing work for SASED regardless of
when or where the use occurred.

2. Distribution, consumption, use, possession, or being impaired by or under the influence of an
alcoholic beverage; being present on SASED premises or while performing work for SASED
when alcohol consumption is detectible, regardless of when and/or where the use occurred.

3. Distribution, consumption, possession, use, or being impaired by or under the influence of
cannabis; being present on SASED premises or while performing work for SASED when
impaired by or under the influence of cannabis, regardless of when and/or where the use
occurred, unless distribution, possession, and/or use is by a school nurse or school
administrator pursuant to Ashley’'s Law, 105 ILCS 5/22-33. SASED considers employees
impaired by or under the influence of cannabis when there is a good faith belief that an
employee manifests specific articulable symptoms while working that decrease or lessen the
employee's performance of the duties or tasks of the employee's job position.

Upon the Executive Director or designee's reasonable suspicion of an employee's violation of any of
the prohibited activities stated above, the Executive Director or designee may direct the employee to
undergo a drug and/or alcohol test to corroborate or refute the alleged violation. State law protects
SASED from liability when it takes actions pursuant to a reasonable workplace drug policy, including
but not limited to subjecting an employee or applicant to reasonable drug and alcohol testing,
reasonable and nondiscriminatory random drug testing, discipline, termination of employment, or
withdrawal of a job offer due to a failure of a drug test.

For purposes of this policy a controlled substance means a substance that is:

1. Notlegally obtainable,

2. Being used in a manner different than prescribed,

3. Legally obtainable, but has not been legally obtained, or
4. Referenced infederal or State controlled substance acts.

For purposes of this policy, SASED premises means workplace as defined in the Cannabis

5:50
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Regulation and Tax Act (CRTA) in addition to SASED and school buildings, grounds, and parking
areas; vehicles used for school purposes; and any location used for a Board meeting, school athletic
event, or other school-sponsored or school-sanctioned events or activities. School grounds means
the real property comprising any school, any conveyance used to transport students to school or a
school-related activity, and any public way within 1,000 feet of any school ground, designated school
bus stops where students are waiting for the school bus, and school-sponsored or schoolsanctioned
events or activities. "Vehicles used for school purposes" means school buses or other school
vehicles.

As a condition of employment, each employee shall:

1. Abide by the terms of SASED and member district policies respecting a drug- and alcohol-free
workplace; and

2. Notify his or her supervisor of his or her conviction under any criminal drug statute for a violation
occurring at SASED workplaces or while using SASED's equipment, vehicles or property or
while performing work for SASED, no later than five calendar days after such a conviction.

Unless otherwise prohibited by this policy, prescription and over-the-counter medications are not
prohibited when taken in standard dosages and/or according to prescriptions from the employee's
licensed health care provider, provided that an employee's work performance is not impaired.

To make employees aware of the dangers of drug and alcohol abuse, the Executive Director or
designee shall perform each of the following:

1. Provide each employee with a copy of this policy.
2. Post notice of this policy in a place where other information for employees is posted.

3. Make available materials from local, State, and national anti-drug and alcohol-abuse
organizations.

4. Enlist the aid of community and State agencies with drug and alcohol informational and
rehabilitation programs to provide information to SASED employees.

5. Establish a drug-free awareness program to inform employees about:

a. The dangers of drug abuse in the workplace,

b. Available drug and alcohol counseling, rehabilitation, re-entry, and any employee
assistance programs, and

c. The penalties that SASED may impose upon employees for violations of this policy.

6. Remind employees that policy 6:60, Curriculum Content, requires SASED to educate students,
depending upon their grade, about drug and substance abuse prevention and relationships
between drugs, alcohol, and violence.

E-Cigarette, Tobacco, and Cannabis Prohibition

All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors to and
Conduct on School Property. The prohibition on the use of e-cigarettes, tobacco, and cannabis
products applies both (1) when an employee is at any SASED workplace, using SASED equipment,
vehicles or property and (2) while an employee is performing work for SASED at a school event
regardless of the event's location.

Tobacco has the meaning provided in 105 ILCS 5/10-20.5b.

Cannabis has the meaning provided in the CRTA, 410 ILCS 705/1-10.
5:50
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E-Cigarette is short for electronic cigarette and includes, but is not limited to, any electronic nicotine
delivery system (ENDS), electronic cigar, electronic cigarillo, electronic pipe, electronic hookah, vape
pen, or similar product or device, and any components or parts that can be used to build the product or
device.

SASED Action Upon Violation of Policy

An employee who violates this policy may be subject to disciplinary action, including termination. In
addition or alternatively, the Board may require an employee to successfully complete an appropriate
drug- or alcohol-abuse rehabilitation program.

The Board shall take disciplinary action with respect to an employee convicted of a drug offense in the
workplace within 30 days after receiving notice of the conviction.

Should SASED employees be engaged in the performance of work under a federal contract or grant,
or under a State contract or grant of $5,000 or more, the Executive Director shall notify the appropriate
State or federal agency from which SASED receives contract or grant monies of the employee's
conviction within 10 days after receiving notice of the conviction.

Disclaimer

The Board reserves the right to interpret, revise or discontinue any provision of this policy pursuant to
the Suspension of Policies subhead in policy 2:240, Board Policy Development.

LEGAL REF.:
20 U.S.C. 87101 et seq., Safe and Drug-Free School and Communities Act of 1994.
21 U.S.C. §812, Controlled Substances Act; 21 C.F.R. §1308.11-1308.15.

41 U.S.C. §8101 et seq., Drug-Free Workplace Act of 1988.

42 U.S.C. 812114, Americans With Disabilities Act.

21 C.F.R. Parts 1100, 1140, and 1143.

30 ILCS 580/, Drug-Free Workplace Act.
105 ILCS 5/10-20.5b.

410 ILCS 82/, Smoke Free llinois Act.
410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act.

410 ILCS 705/1-1 ef seq., Cannabis Regulation and Tax Act.

720 ILCS 675, Prevention of Tobacco Use by Persons under 21 Years of Age and Sale and
Distribution of Tobacco Products Act.

820 ILCS 55/, Right to Privacy in the Workplace Act.
23 ll.LAdmin.Code §22.20.

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:120 (Employee
Ethics; Code of Professional Conduct; and Conflict of Interest), 6:60 (Curriculum Content), 8:30

5:50
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(Visitors to and Conduct on School Property)
Adopted: December 13, 2023

PRESSPlus Comments

PRESSPIus 1. Consult the board attorney regarding how the board wants to treat employees who
may be considered on call, e.g., superintendents, principals, coaches, and/or maintenance workers,
etc. Issue 121, March 2026
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Document Status: Draft Update
INSTRUCTION

6:65 Student Social and Emotional Development

Social and - Emotional iLeami ngERE§§M (SEL) is defined as the process through which students
enhance their ability to integrate thinking, feeling, and behaving to achieve important life tasks.
Students competent in SEL are able to recognize and manage their emotions, establish healthy
relationships, set positive goals, meet personal and social needs, and make responsible and ethical
decisions.

The Executive Director shall incorporate SEL into SASED's curriculum and other educational
programs consistent with the Cooperative's mission and the goals and benchmarks of the lll. Leaming
Standards. The ll. Leaming Standards include three goals for students:

1. Develop self-awareness and self-management skills to achieve school and life success.
2. Use social _awareness and interpersonal skills to establish and maintain positive relationships.

3. Demonstrate decision-making skills and responsible behaviors in personal, school, and
community contexts.

The incorporation of SEL objectives into SASED's curriculum and other educational programs may
include but is not limited to:

1. Classroom and program-wide programming to foster a safe, supportive learning environment
where students feel respected and valued. This may include incorporating scientifically based,
age-_.and _culturally appropriate classroom instruction, and SASED-wide: and program-wide
strategies that teach SEL skills, promote optimal mental health, and prevent risk behaviors for all

students.
2. Ongoing ' staff professional development and '+ support to promote students’ SEL

development. 1y

3. Parent/Guardian and family involvement to promote students’ SEL development. This may
include providing parents/guardians and families with learning opportunities related to the
importance of their children's optimal SEL development and ways to enhance it.

4. Community partnerships to promote students' SEL development. This may include establishing
partnerships with diverse community agencies and organizations to assure a coordinated
approach to addressing children's mental health and SEL development.

5. Early identification and intervention to enhance students' school readiness, academic success,
and use of good citizenship skills. This may include development of a system and procedures for
periodic and universal screening, assessment, and early intervention for students who have
significant risk factors for social, emotional, or mental health conditions that impact learning.

6. Treatment to prevent or minimize mental health conditions in students. This may include building
and strengthening referral and follow-up procedures for providing effective clinical services for
students with social, emotional, and mental health conditions that impact learning. This may
include student and family support services, school-based behavioral health services, and
school-community linked services and supports.

6:65
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7. Assessment and accountability for teaching SEL skills to all students. This may include
implementation of a process to assess and report baseline information and ongoing progress
about school climate, students' social and emotional development, and academic performance.

LEGAL REF.:
ChildreraHiertal Healin-Act 405 ILCS 49/_Children’s Mental Heatth Act.

CROSS REF.: 1:30, (SASED Philosophy), 6:10 (Educational Philosophy and Objectives), 6:40
(Curriculum Development), 6:60 (Curriculum Content), 6:270 (Guidance and Counseling Program),
7:100 (Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:250 (Student Support
Services)

e S T
ADOPTED-August 1520243

PRESSPIlus Comments

PRESSPIus 1. Updated throughout for continuous improvement. Issue 121, March 2026

6:65
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INSTRUCTION

6:100 Using Animals in the Educational Program

Animals may be brought into school facilities for educational purposes according to procedures
developed by the Executive Director in conjunction with host district policies and procedures assuring:
(a) the animal is appropriately housed, humanely cared for, and properly handled, and (b) students will
not be exposed to a dangerous animal or an unhealthy environment.

Animal Experiments

Experiments on living animals are prohibited; however, behavior studies that do not impair an animal's
health or safety are permissible.

Animal Dissection

The dissection of dead animals or parts of dead animals shall be allowed in the classroom only when
the dissection exercise contributes to or is a part of an illustration of pertinent study materials. All
dissection of animals shall be confined to the classroom and must comply with the School Code.

Students who object to performing, participating in, or observing the dissection of animals are
excused from classroom attendance without penalty during times when such activities are taking
place. No student will be penalized or disciplined for refusing to perform, participate in, or observe a
dissection. The Executive Director or designee shall inform students of: (1) their right to refrain from
performing, participating in, or observing dissection, and (2) which courses contain a dissection unit
and which of those courses offers an alternative project.

LEGAL REF.:

105 ILCS 5/2-3.122 and. 5/27-26574 i 1+ PRESSPlus1
ILCS 5/112. Dissection Altematives Act,

CROSS REF.: 6:40 (Curriculum Development)

g ~ e
i A

PRESSPlus Comments

PRESSPIus 1. The Legal References are updated in response to 105 ILCS 5/27-265, renumbered
by P.A. 104-391, and for continuous improvement. Issue 121, March 2026

6:100
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School Association for Special Education in DuPage County (SASED)\ SECTION 6 - INSTRUCTION\

Document Status: Draft Update

INSTRUCTION

6:180 Extended Instructional Programs

SASED may offer the following programs in accordance with State law and SASED's educational
philosophy:

R, N N
- O

12.
13.
14.
15.

@ N e S

Nursery schools for children between the ages of 2 and 6 years.

Before-and after-school programs for students in grades K-6.

Child care and training center for pre-school children and for students whose parents work.
Model day care services program in cooperation with the State Board of Education.
Tutorial program.

Adult education program.

Outdoor education program.

Summer school, whether for credit or not.

Extended School Year.

Independent study, whether for credit or not.

. Support services and instruction for students who are, or whose parents/guardians are,

chemically dependent.

Anti-bias education and activities to address intergroup conflict resolution.
Volunteer setvice credit program.

Vocational academy.

Advanced vocational training and/or career education program.

LEGAL REF.:

105 ILCS 5/10-22.18a, 5/10-22.18b, 5/10-22.18c, 5/10-22.20, 5/10-22.20a, 5/10-22.20b, 5/10-
22.20c, 5/10-22.29, 5/10-22,33A, 5/10-22.33B, 5/10-23.2, §{27-285. 5/27-905-+, 5/27-1035°+ %,

and 5/27-10507 ¢ & PRESSPlus1

105 ILCS 433/, Vocational Academies Act.

PRESSPlus Comments

PRESSPIlus 1. The Legal References are updated in response to 105 ILCS 5/27-255, added by P.A.
104-391, replacing, in part, 105 ILCS 110/3, and in response to P.A. 104-391, renumbering and
reorganizing various provisions throughout 105 ILCS 5/27. Issue 121, March 2026

6:180
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STUDENTS

7:20 Harassment of Students Prohibited

No person, including a SASED employee, agent, or student, shall harass, intimidate, or bully a student
on the basis of actual or perceived: race; color; national origin; military status; unfavorable discharge
status from military service; sex; sexual orientation; gender identity; gender-related identity or
expression; ancestry, age; religion; physical or mental disability; order of protection status; status of
being homeless; actual or potential marital or parental status, including pregnancy; physical
appearance; socioceconomic status; academic status; association with a person or group with one or
more of the aforementioned actual or perceived characteristics; or any other distinguishing
characteristic. SASED will not tolerate harassing, intimidating conduct, or bullying whether verbal,
physical, sexual, or visual, that affects the tangible benefits of education, that unreasonably interferes
with a student's educational performance, or that creates an intimidating, hostile, or offensive
educational environment. Examples of prohibited conduct include name-calling, using derogatory
slurs, stalking, sexual violence, causing psychological harm, threatening or causing physical harm,
threatened or actual destruction of property, or wearing or possessing items depicting or implying
hatred or prejudice of one of the characteristics stated above.

Sexual Harassment Prohibited

SASED shall provide an educational environment free of verbal, physical, or other conduct or
communications constituting harassment on the basis of sex as defined and otherwise prohibited by
State and federal law. See policies 2:265, Title IX Grievance Procedure, and 2:260, Uniform
Grievance Procedure.

Making a Report or Complaint

Students are encouraged to promptly report claims or incidents of bullying, intimidation, harassment,
sexual harassment, or any other prohibited conduct to the Nondiscrimination Coordinator, Program
Administrator/Coordinator, a Complaint Manager, or any employee with whom the student is
comfortable speaking.

Reports under this policy will be considered a report under Board policy 2:260, Uniform Grievance
Procedure, and/or Board policy 2:265, Title IX Grievance Procedure. The Nondiscrimination
Coordinator, Title [X Coordinator, and/or Complaint Manager or designee shall process and review
the report according to the appropriate grievance procedure. The Executive Director shall insert into
this policy the names, office addresses, email addresses, and telephone numbers of SASED's current
Nondiscrimination Coordinator, Title X Coordinator, and Complaint Managers.

Nondiscrimination Coordinator: Title IX Coordinator:
Julia Wheaton - Julia Wheaton -
2900 Ogden Ave. Lisle, IL 60532 I2900 Ogden Ave. Lisle, IL 60532
iwheaton@sased.org

720
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630- 955-8107 630- 955-8107 i

Complaint Managers:

DanLawler o Elizabeth Vander Woude

12900 Ogden Ave. Lisle, IL 60532 2900 Ogden Ave. Lisle, IL 60532
|dlawler@sased.org evanderwoude@sased.org

:630- 955-8098 630- 955-8102

The Executive Director shall use reasonable measures to inform staff members and students of this
policy by including:

1. For students, age-appropriate information about the contents of this policy in SASED's student
handbook(s), on SASED's website, and, if applicable, in any other areas where policies, rules,
and standards of conduct are otherwise posted in each school.

2. For staff members, this policy in the appropriate employee handbook(s), if applicable, and/or in
any other areas where policies, rules, and standards of conduct are otherwise made available to
staff.

Investigation Process

Any SASED employee who receives a report or complaint of harassment must promptly forward the
report or complaint to the Nondiscrimination Coordinator, Title X Coordinator, or a Complaint
Manager. Any employee who fails to promptly comply may be disciplined, up to and including
discharge.

Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to
SASED's duty to investigate and maintain an educational environment that is productive, respectful,
and free of unlawful discrimination, including harassment.

For any report or complaint alleging sexual harassment that, if true, would implicate Title IX of the
Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the Title X Coordinator or designee shall
consider whether action under policy 2:265, Title [X Grievance Procedure, should be initiated.

For any report or complaint alleging harassment on the basis of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall investigate under Board
policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited.

For any other alleged student harassment that does not require action under policy 2:265, Title IX
Grievance Procedure, or 2:270, Discrimination and Harassment on the Basis of Race, Color, and
National Origin Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or designee
shall consider whether an investigation under policies 2:260, Uniform Grievance Procedure, and/or
7:190, Student Behavior, should be initiated, regardless of whether a written report or complaint is
filed.

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 720 LCS

720
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5/11-9.1A(b), that is alleged to have been perpetrated by school personnel, including a school vendor
or volunteer, that occurred: on school grounds during a school activity; or outside of school grounds or
not during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to
policy 5:90, Abused and Neglected Child Reporting. In addition to reporting the suspected abuse, the
complaint shall also be processed under policy 2:265, Title IX Grievance Procedure, or policy 2:260,
Uniform Grievance Procedure.

Enforcement

Any SASED employee who is determined, after an investigation, to have engaged in conduct
prohibited by this policy will be subject to disciplinary action up to and including discharge. Any third
party who is determined, after an investigation, to have engaged in conduct prohibited by this policy
will be addressed in accordance with the authority of the Board in the context of the relationship of the
third party to SASED, e.g., vendor, parent/guardian, invitee, etc. Any SASED student who is
determined, after an investigation, to have engaged in conduct prohibited by this policy will be subject
to disciplinary action, including but not limited to, suspension and expulsion consistent with the
behavior policy. Any person making a knowingly false accusation regarding prohibited conduct will
likewise be subject to disciplinary action.

Retaliation Prohibited

Retaliation against any person for bringing complaints or providing information about harassment is
prohibited (see policies 2:260, Uniform Grievance Procedure, and 2:265, Title IX Grievance
Procedure, and 2:270, Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited).

Students should report allegations of retaliation to the Program Administrator/Coordinator, an
administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager.

LEGAL REF.:
20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R. Part 106.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973; 34 C.F.R. Part 104.

42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100.

105 ILCS 5/10-20.12, 5/10-22.5, 5/10-23.13, 5/22-110. 5/26A, and 5/27-1-- 7-24.7 PRESSPlus1
775 1LCS 5/1-101 et seq., lllinois Human Rights Act.
23 ll.LAdmin.Code §1.240 and Part 200.

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999).

Franklin v. Gwinnett Co. Public Schs., 503 U.S. 60 (1992).

Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998).

West v. Derby Unified Sch. Dist. No. 260, 206 F.3d 1358 (10th Cir. 2000).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title X Grievance Procedure), 2:270

720
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(Discrimination and Harassment on the Basis of Race, Color, and National Origin Prohibited), 4:165
(Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors), 5:20 (Workplace
Harassment Prohibited), 5:90 (Abused and Neglected Child Reporting), 5:120 (Employee Ethics;
Code of Professional Conduct; and Conflict of Interest), 7:10 (Equal Educational Opportunities), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence
Prohibited), 7:190 (Student Behavior), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:255 (Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual
Violence)

Adopted: August 6, 2025

PRESSPlus Comments

PRESSPIlus 1. The Legal References are updated in response to 105 ILCS 5/22-110, renumbered
by P.A. 104-391. Issue 121, March 2026
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STUDENTS

7:50 Eligibility for Services

Special education services shall be available to eligible children with disabilities, ages three (3)
through twenty-one (21) years who are enrolled in the SASED member districts. The special
education student who becomes twenty-two (22) years of age during the school year shall remain and
continue to receive services until the end of the school year.

Unless otherwise determined by a student's IEP team, the student who has successfully completed a
secondary program shall be granted a diploma by the student's resident school district and all
eligibility for public school education, including special education and related services, is terminated.
The parent, and, if appropriate, the student shall participate in the decision to terminate public school
responsibility prior to age twenty-two (22) by accepting a high school diploma.

Certificate of Completion

A student with a disability who has an Individualized Education Program prescribing special
education, transition planning, transition services, or related services beyond the student's 4 years of
high school, qualifies for a certificate of completion after the student has completed 4 years of high
school. The student is encouraged to participate in the graduation ceremony of his or her high school
graduation class.

LEGAL REF.:

8 U.S.C. §1101 et seq., llegal Immigrant and Immigrant Responsibility Act of 1996.
20 U.S.C. §1232q, Family Educational Rights and Privacy Act.

20 U.S.C. §1400 et seq., Individuals With Disabilities Education Improvement Act.
29 U.S.C. §794, Rehabilitation Act of 1973, Section 504.

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-20.59, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5[225108, 5/26-1,
B0d 5/26-2+-ard G704 PRESSPlust

105 ILCS 10/8.1, ll. School Student Records Act.

105 ILCS 45/, Education for Homeless Children Act.

105 ILCS 70/, Educational Opportunity for Military Children Act.
325 ILCS 50/, Missing Children Records Act.

325 ILCS 55/, Missing Children Registration Law.

7:50
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410 ILCS 315/2, Communicable Disease Prevention Act.

20 ll.Admin.Code Part 1290, Missing Person Birth Records and School Registration.

23 ll.LAdmin.Code Part 226, Special Education.
23 llLAdmin.Code Part 375, Student Records.

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out of
School and Graduation Incentives Program), 6:140 (Education of Homeless Children), 7:60
(Residence), 7:70 (Attendance and Truancy), 7:100 (Health, Eye, and Dental Examinations;
Immunizations; and Exclusion of Students), 7:340 (Student Records)

ARCETEDR Saagust 0 2000
PRESSPlus Comments

PRESSPIlus 1. The Legal References are updated in response to 105 ILCS 5/22-105, titled Health
examinations and immunizations (formerly 105 ILCS 5/27-8.1), renumbered by P.A. 104-391. Issue
121, March 2026

7:50
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Document Status: Draft Update
STUDENTS

7:100 Health, Eye, and Dental Examinations; Inmunizations; and Exclusion of
Students

Required Health Examinations and Immunizations

It shall be the responsibility of each member district of residence to ensure that all resident students
comply with all applicable laws pertaining to health examinations and immunization schedules.

If a student attending a SASED class or program fails to comply with such laws, the District
Superintendent or designee shall notify the Executive Director or designee to exclude said student
from public school attendance until further notice.

LEGAL REF.:

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act

105ILCS 54+ 122-105, ~PRESSPlus1
105 ILCS 45/1-20, Education for Homeless Children Act.
410 ILCS 45/7 1, Lead Poisoning Prevention Act.

410 1LCS315/2e, Communicable Disease Prevention Act.

23 ll.LAdmin.Code §1.530.
77 0l. Admin.Code Part 664, Socio-Emotional and Developmental Screening.

77 ll.LAdmin.Code Part 665, Child and Student Health Examination and immunization.

77 llLAdmin.Code Part 690, Control of Notifiable Diseases and Conditions Code.

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 6:180
(Extended Instructional Programs), 7:50 (Eligibility for Services), 7:280 (Communicable and Chronic
Infectious Disease)

Adopted: November 20, 2024

PRESSPlus Comments

PRESSPIus 1. The Legal References are updated in response to 105 ILCS 5/22-105, titled Health
examinations and immunizations (formerly 105 ILCS 5/27-8.1), renumbered by P.A. 104-391. Issue
121, March 2026

7:100
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School Assodiation for Special Education in DuPage County (SASED)\ SECTION 7 - STUDENTS \

Document Status: Draft Update
STUDENTS

7:185 Teen Dating Violence Prohibited

Engaging in teen dating violence that takes place at school, on school property, at school-sponsored
activities, or in vehicles used for school-provided transportation is prohibited. For purposes of this
policy, = =1 teen dating violence occurs whenever a student who is 13 to 19 years of age uses or
threatens to use physical, mental, or emotional abuse to control an individual in the dating relationship;
or uses or threatens to use sexual violence in the dating relationship.

The Executive Director or designee shall develop and maintain a program to respond to incidents of
teen dating violence that:

1. Fullyimplements and enforces each of the following Board policies:

a. 2:260, Uniform Grievance Procedure. This policy provides a method for any student,
parent/guardian, employee, or community member to file a complaint if he or she believes
that the Board, its employees, or its agents have violated his or her rights under the State
or federal Constitution, State or federal statute, Board policy, or various enumerated
bases.

b. 2:265, Title [X Grievance Procedure. This policy prohibits a SASED employee, agent, or
student from engaging in sexual harassment in violation of Title X of the Education
Amendments of 1972. Prohibited conduct includes but is not limited to sexual assaullt,
dating violence, domestic violence, and stalking.

¢. 7:20, Harassment of Students Prohibited. This policy prohibits any person, including a
SASED employee, agent, or student, from harassing intimidating, or bullying a student
based on the student’s actual or perceived characteristics of sex; sexual orientation;
gender identity; and gender-related identity or expression (this policy includes more
protected statuses).

d. 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. This
policy prohibits students from engaging in bullying, intimidation, and harassment at school,
school-related events and electronically. Prohibited conduct includes threats, stalking,
physical violence, sexual harassment, sexual violence, theft, public humiliation, destruction
of property, or retaliation for asserting or alleging an act of bullying.

2. Encourages anyone with information about incidents of teen dating violence to report them to
any of the following individuals:

a. Any school staff member. School staff shall respond to incidents of teen dating violence by
following SASED's established procedures for the prevention, identification, investigation,
and response to bullying and school violence.

b. The Nondiscrimination Coordinator, Program Administrator/Coordinator, or a Complaint
Manager identified in policy 7:20, Harassment of Students Prohibited.

3. Incorporates age-appropriate instruction in grades 7 through 12, in accordance with SASED's
comprehensive health education program in Board policy 6:60, Curriculum Content. This

7:185
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includes incorporating student social and emotional development into SASED's educational
program as required by State law and in alignment with Board policy 6:65, Student Social and
Emotional Development.

4. Incorporates education for school staff, as recommended by the Nondiscrimination Coordinator,
Program Administrator/Coordinator, or a Complaint Manager.

5. Notifies students and parents/guardians of this policy.

Incorporated
by Reference: 7:180-AP1, (Prevention, ldentification, Investigation, and Response to Bullying)

LEGAL REF.:
105 ILCS 5/27-240 4/ +0 PRESSPlus1

CROSS REF.: 2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 2:265 (Title
IX Grievance Procedure), 5:100 (Staff Development Program), 5:230 (Maintaining Student
Discipline), 6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development), 7:20
(Harassment of Students Prohibited), 7:180 (Prevention of and Response to Bullying, intimidation, and
Harassment), 7:190 (Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by Students with
Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities)

Adopted: August 6, 2025
PRESSPIlus Comments

PRESSPIus 1. The Legal References are updated in response to 105 ILCS 5/27-240, renumbered
by P.A. 104-391. Issue 121, March 2026

7:185
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7:240 Conduct Code for Participants in Extracurricular Activities

The Executive Director or designee, using input from coaches and sponsors of extracurricular
activities, shall develop a conduct code for all participants in extracurricular activities consistent with
Board policy. The conduct code shall: (1) require participants in extracurricular activities to conduct
themselves as good citizens and exemplars of their school at all times, including after school, on days
when school is not in session, and whether on or off school property; (2) emphasize that hazing and
bullying activities are strictly prohibited; and (3) notify participants that failure to abide by it could result
in discipline, up to and including removal from the activity. Participants who violate the conduct code
will be allowed tfo give an explanation before being progressively disciplined. The conduct code shall
be reviewed by the Executive Director or designee periodically at his or her discretion and presented
to the Board.

Participants in extracurricular activities must abide by the conduct code for the activity and Board
policy 7:190, Student Behavior. All coaches and sponsors of extracurricular activities shall annually
review the conduct code with participants and provide participants with a copy. In addition, coaches
and sponsors of interscholastic athletic programs shall provide instruction on steroid abuse prevention
to students in grades 7 through 12 participating in these programs.

LEGAL REF.:

Mahanoy Area Sch. Dist. v. B.L., * 01594 US. 180 (2021)_m

Bd. of Educ. of Independent Sch. Dist. No. 92 v. Earls, 536 U.S. 822 (2002).

Vemonia Sch. Dist, 475 v. Acton, 515 U.S. 646 (1995).

Clements v. Bd. of Educ. of Decatur, 133 ll.App.3d 531 (4th Dist. 1985).
Kevin Jordan v. O'Fallon THSD 203, 302 ll.App.3d 1070 (5th Dist. 1999).
Todd v. Rush County Schs., 133 F.3d 984 (7th Cir. 1998).

105 ILCS 5/24-24- gnd 5/27-255(d)

CROSS REF.: 5:280 (Duties and Qualifications), 6:190 (Extracurricular and Co-Curricular Activities),
7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:190 (Student
Behavior), 7:300 (Extracurricular Athletics)

PRESSPlus Comments

PRESSPIlus 1. The Legal References are updated in response to 105 ILCS 5/27-255(d), renumbered

7240
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by P.A. 104-391, and for continuous improvement. Issue 121, March 2026
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Document Status: Draft Update
STUDENTS

7:260 Exemption from Physical Education

In order to be excused from participation in physical education, a student must present an appropriate
excuse from his or her parent/guardian or from a person licensed under the Medical Practice Act. The
excuse may be based on medical or religious prohibitions. An excuse because of medical reasons
must include a signed statement from a person licensed under the Medical Practice Act that
corroborates the medical reason for the request. An excuse based on religious reasons must include
a signed statement from a member of the clergy that corroborates the religious reason for the request.
Upon written notice from a student's parent/guardian, a student will be excused from engaging in the
physical activity components of physical education during a period of religious fasting.

Special activities in physical education will be provided for a student whose physical or emotional
condition, as determined by a person licensed under the Medical Practice Act, prevents his or her
participation in the physical education course.

State law prohibits the Board from honoring parental excuses based upon a student's participation in
athletic training, activities, or competitions conducted outside the auspices of SASED.

A student who is eligible for special education may be excused from physical education courses in
either of the following situations:

1. He or she (a) is in grades 3-12, (b) his or her IEP requires that special education support and
services be provided during physical education time, and (c) the parent/guardian agrees, or the
[EP team makes the determination; or

2. He or she (a) has an [EP, (b) is participating in an adaptive athletic program outside of the
school setting, and (c) the parent/guardian documents the student's participation as required by
the Executive Director or designee.

A student requiring adapted physical education must receive that service in accordance with his or her
Individualized Educational Program/Plan (IEP).

A student in grades 9-12, unless otherwise stated, may submit a written request to the Program
Administrator to be excused from physical education courses.

Students in grades 7 and 8 may submit a written request to the Program Administrator to be excused
from physical education courses because of his or her ongoing participation in an interscholastic or
extracurricular athletic program. The Program Administrator will evaluate requests on a case-by-case
basis.

The Executive Director or designee shall maintain records showing that the criteria set forth in this
policy were applied to the student's individual circumstances, as appropriate.

Students who have been excused from physical education shall return to the course as soon as
practical. The following considerations will be used to determine when a student shall return to a
physical education course:

7260
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1. The time of year when the student's participation ceases;
2. The student's class schedule; and

3. The student's future or planned additional participation in activities qualifying for substitutions for
physical education.

LEGAL REF.:
225 ILCS 60/, Medical Practice Act.
23 ll.LAdmin.Code §1.420(p) and §1.425(d), (e).

CROSS REF.: 6:60 (Curriculum Content)

ABOPHE D August 16,2623
PRESSPlus Comments

PRESSPIus 1. The Legal References are updated in response to 105 ILCS 5/27-710, renumbered
by P.A. 104-391. Issue 121, March 2026
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School Assodation for Special Education in DuPage County (SASED)\ SECTION 7 - STUDENTS \

Document Status: Draft Update
STUDENTS

7:300 Extracurricular Athletics

Student participation in school-sponsored extracurricular athletic activities is contingent upon the
following:

1. The student must meet the academic criteria set forth in Board policy 6:190, Extracurricular and
Co-Curmicular Activities.

2. A parent/guardian of the student must provide written permission for the student's participation,
giving SASED full waiver of responsibility of the risks involved.

3. The student must present a current certificate of physical fitness issued by a licensed physician,
an advanced practice registered nurse, or a physician assistant. The Pre-Participation
Physical Examination Form, offered by the lllinois High School Association and the Hllinois
Elementary School Association, is the preferred certificate of physical fitness.

4. The student must show proof of accident insurance coverage either by an insurance™RESSPius1

policy purchased through SASED-approved insurance plan or a parent/guardian written
statement that the student is covered under a family insurance i poligy.

5. The student must agree to follow all conduct rules and the coaches' instructions.

6. The student and his or her parents/guardians must provide written consent to random drug and
alcohol testing pursuant to the Extracurricular Drug and Alcohol Testing Program, if requested.

7. The student and his or her parents/guardians must: (a) comply with the eligibility rules of, and
complete any forms required by, any sponsoring association (such as, the llinois Elementary
School Association, the llinois High School Association, or the Southern lllinois Junior High
School Athletic Association), and (b) complete all forms required by SASED mcludlng W|thout
limitation, signing an acknowledgment of receiving information about #x- Board- concusiss
policy 7:305, Student Athlete Concussions and Head Injuries.

The Executive Director or designee (1) is authorized to impose additional requirements for a student
to participate in extracurricular athletics, provided the requirement(s) comply with Board policy 7:10,
Equal Educational Opportunities, and (2) shall maintain the necessary records to ensure student
compliance with this policy.

LEGAL REF.:
105 ILCS 5/10-20.30_and 5/22-80, 1 -+ = PRESSPlus2

23 l.Admin.Code §1.530(b).

CROSS REF.: 4:100 (Insurance Management), 4:170 (Safety), 6:190 (Extracurricular and Co-
Curricular Activities), 7:10 (Equal Educational Opportunities), 7:20 (Harassment of Students
Prohibited), 7:240 (Conduct Code for Participants in Extracurricular Activities), 7:340 (Student
Records)

Adopted: October 15, 2025
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PRESSPlus Comments

PRESSPIus 1. Updated throughout for continuous improvement. Issue 121, March 2026

PRESSPIus 2. The Legal References are updated. Issue 121, March 2026
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School Assodiation for Special Education in DuPage County (SASED)\ SECTION 8 - COMMUNITY RELATIONS \

Document Status: Draft Update
COMMUNITY RELATIONS

8:90 Parent Organizations and Booster Clubs

Parent organizations and booster clubs are invaluable resources to SASED's schools. While parent
organizations and booster clubs have no administrative authority and cannot determine

W policy, the Board welcomes their suggestions and assistance.

Parent organizations and booster clubs may be recognized by the Board and permitted to use
SASED's name, a SASED school's name, <+ a SASED school's team name, or any logo attributable
to SASED provided they first receive the Executive Director or designee's express written consent.
Consent to use one of the above-mentioned names or logos will generally be granted if the
organization or club has bylaws containing the following:

1. The organization's or club's name and purpose, such as, to enhance students' educational
experiences, to help meet educational needs of students, to provide extra athletic benefits to
students, to assist specific sports teams or academic clubs through financial support, or to
enrich extracurricular activities.

2. The rules and procedures under which it operates.

. An agreement to adhere to all Board policies and administrative procedures.

4. A statement that membership is open and unrestricted, meaning that membership is open to all
parents/guardians of students enrolled in the school, SASED staff, and community members.

5. A statement that SASED is not, and will not be, responsible for the organization's or club's
business or the conduct of its members, including on any organization or club websites or social
media accounts.

6. Anagreement to maintain and protect its own finances.

7. A recognition that money given to a school cannot be earmarked for any particular expense.
Booster clubs may make recommendations, but cash or other valuable consideration must be
given to SASED to use at its discretion. The Board's legal obligation to comply with Title IX by
providing equal athletic opportunity for members of both genders will supersede an organization
or club's recommendation.

w

Permission to use one of the above-mentioned names or logos may be rescinded at any time and
does not constitute permission to act as SASED's representative. At no time does SASED accept
responsibility for the actions of any parent organization or booster club regardless of whether it was
recognized and/or permitted to use any of the above-mentioned names or logos. The Executive
Director shall designate an administrative staff member to serve as the recognized liaison to parent
organizations or booster clubs. The liaison will serve as a resource person and provide information
about school programs, resources, policies, problems, concerns, and emerging issues. Building staff
will be encouraged to participate in the organizations.

CROSS REF.: 8:80 (Gifts to the District)

8:90
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PRESSPIus Comments

PRESSPIus 1. Updated throughout in response to a PRESS five-year review. PRESS Editors have a
quality assurance goal to ensure that a review of each piece of the 1500+ page IASB PRESS Policy
Reference Manual occurs once every five years. Issue 121, March 2026
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Communications To and From the Board

2:140-E Exhibit - Guidance for Board Member Communications,
Including Email Use

The Open Meetings Act (OMA) requires the Board to discuss SASED business only at a
properly noticed Board meeting. 5 ILCS 120/. Other than during a Board meeting, a
maijority or more of a Board-quorum may not engage in contemporaneous interactive
communication, whether in person or electronically, to discuss SASED business. This
Guidance assumes a Board covers issues arising from Board policy 2:140,
Communications to and From the Board.

Note: Public records stored by board members on personal devices (i.e., texts) or
personal email accounts pose significant logistical and administrative challenges for
public record preservation and certain FOIA requests. It is therefore a best practice for
board members to utilize District-issued email addresses for electronic communications
that qualify as public records under the Freedom of Information Act (FOIA) or the Local
Records Act (LRA). For that reason, the examples in this guidance focus primarily on
board member email use, if applicable.

Communications Between or Among Board Members and/or the Executive Director
Outside of a Properly Noticed Board Meeting

1. The Executive Director or designee is permitted to email information to Board
members. For example, the Executive Director may email Board meeting agendas
and supporting information to Board members. When responding to a single
Board member's request, the Executive Director should copy all other Board
members and include a do not reply/forward alert to the group, such as: "BOARD
MEMBER ALERT: This email is in response to a request. Do not reply or
forward to the group but only to the sender." Alternatively, the Superintendent
may blind carbon copy (bcc) all other board members (preventing them from
replying to all) and include a similar alert to the group, such as: "BOARD
MEMBER ALERT: This email is in response to a request. To prevent replies
or forwards to the group, all board members are blind carbon copied on this
email. Only reply to the sender.”

2. Board members are permitted to discuss any matter except SASED business with
each other, whether in person or by telephone or email, regardless of the number
of members participating in the discussion. For example, they may discuss league
sports, work, or current events.

3. Board members are permitted to provide information to each other, whether in
person or by telephone or email, that is non-deliberative and non-substantive.
Examples of this type of communication include scheduling meetings and
confirming receipt of information.

4. A Board member is not permitted to discuss SASED business with more than one
other Board member at a time, whether in person or by telephene-oremaik:
Telephone, email, text, or other electronic means. Stated another way, a Board



member may discuss SASED business in person or by telephone, email, text, or
other electronic means with only one other Board member at a t|me Hewever—a

5. A Board member should not facilitate interactive communication by discussing
SASED business in a series of visits with, or telephone calls, emails, texts, or
other electronic communications to, Board members individually.

6. A Board member should include a do not reply/forward alert when emailing a
message concerning SASED business to more than one other Board member.
The following is an example of such an alert: "BOARD MEMBER ALERT: This
email is not for interactive discussion purposes. The recipient should not
reply to it or forward it to any other individual." Alternatively, the board
member may bcc the other board members and include a similar alert to the other
board members, such as “BOARD MEMBER ALERT: This email is not for
interactive discussion purposes. To prevent replies or forwards to the
group, all board members are blind carbon copied on this email. The
recipient should not reply to it or forward it to another individual.”

7. Board members should not forward email received from another Board member.

When Must the Electronic Communications Sent or Received by Individual Board
Members Be Disclosed Pursuant to a Freedom of Information Act (FOIA) Request?

An electronic communication must be disclosed if it is a public record as defined by
FOIA, unless a specific exemption applies. A public record is any recorded information
"pertaining to the transaction of public business, regardless of physical form or
characteristics, having been prepared by or for, or having been or being used by,
received by, in the possessron of, or under the control of any publlc body." 5 ILCS

exemphen%appheable) amended by P A. 104- 438 Public records do not mclude junk
mail. Junk mail includes unsolicited commercial electronic communications sent to
SASED that it does not respond to. Id. Email or other electronic communications sent or
received by an individual Board member may be, depending on the content and
circumstances, subject to disclosure as a public record (unless a FOIA exemption is
applicable).

If a Board member uses a SASED-provided device or email address to discuss public
business, the email is subject to disclosure under FOIA, barring an applicable
exemption. If a Board member uses a private device and email address, the
communication is subject to FOIA if it satisfies this test:

First, the communication pertains to the transaction of public business, and



Second, the communication was: (1) prepared by a public body, (2) prepared for
a public body, (3) used by a public body, (4) received by a public body, (5)
possessed by a public body, and/or (6) controlled by a public body.

This test is from the appellate court decision in City of Champaign v. Madigan, 992
N.E.2d 629 (lll.App.4th 2013).

The following examples describe FOIA's treatment of electronic communications:

1. If an electronic communication does not pertain to public business, it is not a
public record and is not subject to a FOIA request.
2. An electronic communication pertaining to public business that is:

a.

Sent and/or received by an individual Board member using a personal
electronic device and personal email address while he or she is at home or
work would not be a public record. Individual Board members, alone,
cannot conduct school SASED business. As stated earlier, emails among a
majority or more of a Board-quorum violate OMA and, thus, are subject to
disclosure during proceedings to enforce OMA.

Sent and/or received by an individual Board member on a SASED-issued
device or SASED-issued email address will be a public record and subject
to FOIA. The electronic communication is under the control of the SASED.
Received by an individual Board member on a personal electronic device
and then forwarded by the Board member to a SASED-owned device or
server will be a public record and subject to FOIA. The electronic
communication is under the control of SASED.

Received by an individual Board member using a personal electronic device
and personal email address, and then forwarded by the Board member to
enough members to constitute a majority or more of a Board-quorum will be
a public record and subject to FOIA. The electronic communication is in
SASED's possession.

Either sent to or from a Board member's personal electronic device during a
Board meeting will be a public record and subject to FOIA. The electronic
communication is in the SASED's possession because Board members were
functioning collectively as a public body.

SASED's Freedom of Information Officer and/or Board Attorney will help determine
when a specific communication must be disclosed pursuant to a FOIA request.

When Must Electronic Communications Be Retained?

Email that qualifies under FOIA as a public record will need to be stored pursuant to the
Local Records Act (LRA), only if it is evidence of the SASED's organization, function,
policies, procedures, or activities or contains informational data appropriate for
preservation. 50 ILCS 205/. An example is any email from a Board officer concerning a
decision made in his or her capacity as an officer. If a Board member uses his or her



personal email, he or she must copy this type of email to the appropriate SASED office
where it will be stored. If made available, Board members should use their email
accounts provided by the SASED, and SASED will automatically store the official record
messages. The SASED will delete these official record messages as provided in an
applicable, approved retention schedule. Of course, email pertaining to public
business that is sent or received by a Board Member using a SASED-issued device or
email address will be subject to FOIA, even if the email does not need to be retained
under the LRA.

Important: Do not destroy any email concerning a topic that is being litigated without
obtaining the Board attorney's direction. In federal lawsuits, there is an automatic
discovery of virtually all types of electronically created or stored data that might be
relevant. Attorneys will generally notify their clients at the beginning of a legal
proceeding not to destroy any electronic records that might be relevant. This is referred
to as a litigation hold. For more discussion of a litigation hold, see 2:250-AP2, Protocols
for Record Preservation and Development of Retention Schedules. In addition, any
person who knowingly with the intent to defraud any party destroys, removes, or
conceals any public record commits a Class 4 felony. 50 ILCS 205/4.

DATED : November 20, 2024

School Association for Special Education in DuPage County (SASED)
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School Association for Special Education in DuPage County (SASED)\ SECTION 7 - STUDENTS\

Document Status: Review and Monitoring
STUDENTS

7:220 Bus Conduct

All students must follow SASED/member/resident district's School Bus Safety Rules.PRESSPlus1
School B uspensions

The Executive Director, or any designee as permitted in the School Code, is authorized to suspend a
student from riding the school bus for up to 10 consecutive school days for engaging in gross
disobedience or misconduct, including but not limited to, the following:

Prohibited student conduct as defined in Governing Board policy 7:190, Student Behavior.
Willful injury or threat of injury to a bus driver or to another rider.

Willful and/or repeated defacement of the bus.

Repeated use of profanity.

Repeated willful disobedience of a directive from a bus driver or other supervisor.

Such other behavior as the Executive Director or designee deems to threaten the safe operation
of the bus and/or its occupants.

DA = NN, =

If a student is suspended from riding the bus for gross disobedience or misconduct on a bus in
collaboration with the district of residence, SASED may suspend the student from riding the school
bus for a period in excess of 10 days for safety reasons. SASED/member/resident district's regular
suspension procedures shall be used to suspend a student's privilege to ride a school bus.

Academic Credit for Missed Classes During School Bus Suspension

A student suspended from riding the bus who does not have alternate transportation to school shall
have the opportunity to complete or make up work for equivalent academic credit. It shall be the
responsibility of the student's parent or guardian to notify the school that the student does not have
alternate transportation.

Electronic Recordings on School Buses

Electronic visual and audio recordings may be used on school buses to monitor conduct and to
promote and maintain a safe environment for students and employees when transportation is provided
for any school related activity. Notice of electronic recordings shall be displayed on the exterior of the
vehicle's entrance door and front interior bulkhead in compliance with State law and the rules of the
Hlinois Department of Transportation, Division of Traffic Safety.

Students are prohibited from tampering with electronic recording devices. Students who violate this
policy shall be disciplined in accordance with the Board's discipline policy and shall reimburse
SASED for any necessary repairs or replacement.

LEGAL REF.:
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Family Educational Rights and Privacy Act, 20 U.S.C. §1232g; 34 C.F.R. Part 99.

105 IL.CS 5/10-20.14, 5/10-22.6, and 10/.

7201 CS 5/14-3(m).

23 ll.LAdmin.Code Part 375, Student Records.

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 7:130 (Student Rights and Responsibilities),
7:170 (Vandalism), 7:190 (Student Behavior), 7:200 (Suspension Procedures), 7:230 (Misconduct by
Students with Disabilities), 7:340 (Student Records)

AROETE D Avgusi 18 2003

PRESSPlus Comments

PRESSPIus 1. This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[tlhe Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required.” IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

e Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary

¢ Update the policy language due to changes in local conditions

¢ Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 121, March 2026
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School Assodiation for Special Education in DuPage County (SASED)\ SECTION 7 - STUDENTS \

Document Status: Review and Monitoring
STUDENTS

7:230 Misconduct by Students with Disabilities

Behavioral InterventionsPRESSPIUs1

Behavioral interventions shall be used with students with disabilities to promote and strengthen
desirable behaviors and reduce identified inappropriate behaviors. The Board will establish and
maintain a committee to develop, implement, and monitor procedures on the use of behavioral
interventions for children with disabilities.

Discipline of Special E ion Students

SASED shall comply with the Individuals With Disabilities Education Improvement Act of 2004 and the
liinois State Board of Education's Special Education rules when disciplining special education
students. No special education student shall be expelled if the student's particular act of gross
disobedience or misconduct is a manifestation of his or her disability.

LEGAL REF.:
Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C. §§1412, 1413, and 1415.

Gun-Free Schools Act, 20 U.S.C. §7151 et seq.

34 C.F.R. §§300.101, 300.530 - 300.536.

105 ILCS 5/10-22.6 and 5/14-8.05.
23 Il Admin.Code §226.400.
Honig v. Doe, 108 S.Ct. 592 (1988).

CROSS REF.: 2:150 (Committees), 6:120 (Education of Children with Disabilities), 7:130 (Student
Rights and Responsibilities), 7:190 (Student Behavior), 7:200 (Suspension Procedures), 7:210
(Expulsion Procedures), 7:220 (Bus Conduct)

PRESSPIlus Comments

PRESSPIus 1. This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[tlhe Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required.” IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

e Compare the adopted version to the current PRESS sample (available at PRESS Online by
7230
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logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary

¢ Update the policy language due to changes in local conditions

¢ Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 121, March 2026
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School Assodiation for Spedial Education in DuPage County (SASED)\ SECTION 7 - STUDENTS \

Document Status: Review and Monitoring
STUDENTS

7:280 Communicable and Chronic Infectious Disease

A student with or carrying a communicable and/or chronic infectious disease has all rights, privileges,
and services provided by law and the Board's policies. The Executive Director or designee will

develop procedures to safeguard these rights while managing health and safety concerns PRESSPlus1
LEGAL REF.:
105 ILCS 5/10-21.11.

23 llLAdmin.Code §§ 1.610 and 226.300.

77 lLAdmin.Code Part 690.

20 U.S.C. §1400 et seq., Individuals With Disabilities Education Improvement Act of 2004,

29 U.S.C. §794(a), Rehabilitation Act of 1973, Section 504.

PRESSPlus Comments

PRESSPIus 1. This policy is suggested to be reviewed by the Board. According to policy 2:240,
Board Policy Development, "[t]he Board will periodically review its policies for relevancy, monitor its
policies for effectiveness, and consider whether any modifications are required.” IASB suggests that
each policy in the Board's policy manual be reviewed at a minimum of every five years. As part of the
review, the Board may choose to:

e Compare the adopted version to the current PRESS sample (available at PRESS Online by
logging in at www.iasb.com), discussing any differences and/or options noted in the footnotes to
determine whether local changes are necessary

e Update the policy language due to changes in local conditions

* Make no changes, but update the adoption date to reflect that the policy has been reviewed and
re-adopted

Issue 121, March 2026
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General Personnel

5:20 Workplace Harassment Prohibited

SASED expects the workplace environment to be productive, respectful, and free of unlawful
discrimination, including harassment. SASED employees shall not engage in harassment or abusive
conduct on the basis of an individual's actual or perceived race, color, religion, national origin,
ancestry, sex, sexual orientation, age, citizenship status, work authorization status, disability,
pregnancy, marital status, family responsibilities, reproductive health decisions, order of protection
status, military status, or unfavorable discharge from military service, nor shall they engage in
harassment or abusive conduct on the basis of an individual's other protected status identified in
Board policy 5:10, Equal Employment Opportunity and Minority Recruitment. Harassment of students,
including, but not limited to, sexual harassment, is prohibited by Board policies 2:260, Uniform
Grievance Procedure; 2:265, Title IX Grievance Procedure; 2:270, Discrimination and Harassment on
the Basis of Race, Color, and National Origin Prohibited; 7:20, Harassment of Students Prohibited,
7:180, Prevention of and Response to Bullying, Intimidation, and Harassment; and 7:185, Teen
Dating Violence Prohibited.

SASED will take remedial and corrective action to address unlawful workplace harassment, including
sexual harassment.

Sexual Harassment Prohibited

SASED shall provide a workplace environment free of verbal, physical, or other conduct or
communications constituting harassment on the basis of sex as defined and otherwise prohibited by
State and federal law. SASED provides annual sexual harassment prevention training in accordance
with State law.

SASED employees shall not make unwelcome sexual advances or request sexual favors or engage
in any unwelcome conduct of a sexual nature when: (1) submission to such conduct is made either
explicitly or implicitly a term or condition of an individual's employment; (2) submission to or rejection
of such conduct by an individual is used as the basis for employment decisions affecting such
individual; or (3) such conduct has the purpose or effect of substantially interfering with an individual's
work performance or creating an intimidating, hostile, or offensive working environment. Sexual
harassment prohibited by this policy includes, but is not limited to, verbal, physical, or other conduct.
The terms intimidating, hostile, or offensive include, but are not limited to, conduct that has the effect
of humiliation, embarrassment, or discomfort. Sexual harassment will be evaluated in light of all the
circumstances.

Making a Report or Complaint

Employees and nonemployees (persons who are not otherwise employees and are directly
performing services for SASED pursuant to a contract with SASED, including contractors, and
consultants) are encouraged to promptly report information regarding violations of this policy.
Individuals may choose to report to a person of the individual's same gender. Every effort should be
made to file such reports or complaints as soon as possible, while facts are known, and potential
witnesses are available.

Aggrieved individuals, if they feel comfortable doing so, should directly inform the person engaging in
the harassing conduct or communication that such conduct or communication is offensive and must
stop.



Whom to Contact with a Report or Complaint

An employee should report claims of harassment, including making a confidential report, to any of the
following: his/her immediate supervisor, the Program Administrator/Coordinator, the
Nondiscrimination Coordinator, Title IX Coordinator, and/or a Complaint Manager.

An employee may also report claims using Board policy 2:260, Uniform Grievance Procedure. If a
claim is reported using Board policy 2:260, then the Complaint Manager shall process and review the
claim according to that policy, in addition to any response required by this policy.

The Executive Director shall insert into this policy the names, office addresses, email addresses, and
telephone numbers of SASED's current Nondiscrimination Coordinator, Title IX Coordinator, and
Complaint Managers.

Nondiscrimination Coordinator: Title IX Coordinator:
Julia Wheaton Julia Wheaton
2900 Ogden Ave. Lisle, IL 60532 2900 Ogden Ave. Lisle, IL 60532
jiwheaton@sased.org jiwheaton@sased.org
630- 955-8107 630- 955-8107

Complaint Managers:

Dan Lawler Elizabeth Vander Woude

2900 Ogden Ave. Lisle, IL 60532 2900 Ogden Ave. Lisle, IL 60532
dlawler@sased.org evanderwoude@sased.org

630- 955-8098 630- 955-8102

Investigation Process

Any SASED employee who receives a report or complaint of harassment must promptly forward the
report or complaint to the Nondiscrimination Coordinator, Title IX Coordinator, or a Complaint
Manager. Any employee who fails to promptly forward a report or complaint may be disciplined, up to
and including discharge.

Reports and complaints of harassment will be confidential to the greatest extent practicable, subject
to SASED's duty to investigate and maintain a workplace environment that is productive, respectful,
and free of unlawful discrimination, including harassment.

For any report or complaint alleging sexual harassment that, if true, would implicate Title IX of the
Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the Title IX Coordinator or designee shall
consider whether action under policy 2:265, Title IX Grievance Procedure, should be initiated.




For any report or complaint alleging harassment on the basis of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall investigate under Board
policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited.

For any other alleged workplace harassment that does not require action under policy 2:265, Title IX
Grievance Procedure, or 2:270, Discrimination and Harassment on the Basis of Race, Color, and
National Origin Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or designee
shall consider whether an investigation under policy 2:260, Uniform Grievance Procedure, and/or
5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest, should be initiated,
regardless of whether a written report or complaint is filed.

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 720 ILCS
5/11-9.1A(b), that is alleged to have been perpetrated by school personnel, including a school vendor
or volunteer, that occurred: on school grounds during a school activity; or outside of school grounds
or not during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to
policy 5:90, Abused and Neglected Child Reporting. In addition to reporting the suspected abuse, the
complaint shall also be processed under policy 2:265, Title IX Grievance Procedure, or policy 2:260,
Uniform Grievance Procedure.

Enforcement

A violation of this policy by an employee may result in discipline, up to and including discharge. A
violation of this policy by a third party will be addressed in accordance with the authority of the Board
in the context of the relationship of the third party to SASED, e.g., vendor, parent/guardian, invitee,
etc. Any person making a knowingly false accusation regarding harassment will likewise be subject to
disciplinary action, which for an employee that may be up to and including discharge.

Retaliation Prohibited

An employee's employment, compensation, or work assignment shall not be adversely affected by
complaining or providing information about harassment. Retaliation against employees for bringing
complaints or providing information about harassment is prohibited (see Board policies 2:260,
Uniform Grievance Procedure, 2:265, Title IX Grievance Procedure, and 2:270, Discrimination and
Harassment on the Basis of Race, Color, and National Origin Prohibited), and depending upon the
law governing the complaint, whistleblower protection may be available under the State Officials and
Employees Ethics Act (5 ILCS 430/), the Whistleblower Act (740 ILCS 174/), and/or the lll. Human
Rights Act (775 ILCS 5/).

An employee should report allegations of retaliation to his/her immediate supervisor, the Program
Administrator, an administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager.

Employees who retaliate against others for reporting or complaining of violations of this policy or for
participating in the reporting or complaint process will be subject to disciplinary action, up to and
including discharge.

Recourse to State and Federal Fair Employment Practice Agencies




SASED encourages all employees who have information regarding violations of this policy to report
the information pursuant to this policy. The following government agencies are available to assist
employees: the lil. Dept. of Human Rights and the U.S. Equal Employment Opportunity Commission.

The Executive Director shall also use reasonable measures to inform staff members, applicants, and
nonemployees of this policy, which shall include posting on SASED website and/or making this policy
available in SASED's administrative office and including this policy in the appropriate handbooks.
LEGAL REF.:

42 U.S.C. §2000e et seq., Title VI of the Civil Rights Act of 1964; 29 C.F.R. §1604.11.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R. Part 106.

5 ILCS 430/70-5(a), State Officials and Employees Ethics Act.

775 ILCS 5/2-101(E) and (E-1), 5/2-102(A), (A-10), (D-5), 5/2-102(E-5), 5/2-109, 5/5-102, and 5/5-
102.2, Hl. Human Rights Act.

56 lll. Admin.Code Parts 2500, 2510, 5210, and 5220.

Vance v. Ball State Univ., 570 U.S. 421 (2013)

Crawford v. Metro. Gov't of Nashville & Davidson Cnty., 555 U.S. 271 (2009).

Jackson v. Birmingham Bd. of Educ., 544 U.S. 167 (2005).

Oncale v. Sundowner Offshore Servs., 523 U.S. 75 (1998).

Burlington Indus. v. Ellerth, 524 U.S. 742 (1998).

Faragher v. City of Boca Raton, 524 U.S. 775 (1998).

Harris v. Forklift Systems, 510 U.S. 17 (1993).

Franklin v. Gwinnett Co. Public Schools, 503 U.S. 60 (1992).

Meritor Savings Bank v. Vinson, 477 U.S. 57 (1986).

Porter v. Erie Foods Int, Inc., 576 F.3d 629 (7th Cir. 2009).

Williams v. Waste Magmt., 361 F.3d 1021 (7th Cir. 2004).

Sangamon Cnty. Sheriff's Dept. v. lll. Human Rights Com'n, 233 lil.2d 125 (lll. 2009).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Grievance Procedure), 2:270
(Discrimination and Harassment on the Basis of Race, Color, and National Origin Prohibited), 4:60
(Purchases and Contracts), 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:90
(Abused and Neglected Child Reporting), 5:120 (Employee Ethics; Code of Professional Conduct;
and Conflict of Interest), 7:20 (Harassment of Students Prohibited), 8:30 (Visitors to and Conduct on
School Property)



Adopted: August 6, 2025
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General Personnel

5:40 Communicable and Chronic Infectious Disease

The Executive Director or designee shall develop and implement procedures for managing known or
suspected cases of a communicable and chronic infectious disease involving SASED employees that
are consistent with State and federal law, lllinois Department of Public Health rules, and SASED
policies.

An employee with a communicable or chronic infectious disease is encouraged to inform the
Executive Director or designee immediately and grant consent to being monitored by SASED’s
Communicable and Chronic Infectious Disease Review Team. The Review Team, if used, provides
information and recommendations to the Executive Director or designee concerning the employee’s
conditions of employment and necessary accommodations. The Review Team shall hold the
employee’s medical condition and records in strictest confidence, except to the extent allowed by law.

An employee with a communicable or chronic infectious disease will be permitted to retain his or her
position whenever, after reasonable accommodations and without undue hardship, there is no
substantial risk of transmission of the disease to others, provided an employee is able to continue to
perform the position's essential functions. An employee with a communicable and chronic infectious
disease remains subject to SASED's employment policies including sick and/or other leave, physical
examinations, temporary and permanent disability, and termination.

LEGAL REF.:

42 U.S.C. §12101 ef seq., Americans With Disabilities Act, amended by the Americans with
Disabilities Act Amendments Act (ADAAA), Pub. L. 110-325; 29 C.F.R. §1630.1 ef seq.

29 U.S.C. §791, Rehabilitation Act of 1973; 34 C.F.R. §104.1 ef seq.

105 ILCS 5/24-5.

20 ILCS 2305/6, Department of Public Health Act.

820 ILCS 40/, Personnel Record Review Act.

77 llLAdmin.Code Part 690, Control of Communicable Diseases.

CROSS REF.: 2:150 (Committees), 4:180 (Pandemic Preparedness; Management; and Recovery),
5:30 (Hiring Process and Criteria), 5:180 (Temporary lliness or Temporary Incapacity)

Adopted: April 17, 2024

School Association for Special Education in DuPage County (SASED)



School Association for Special Education in DuPage County 5:80

General Personnel

Court Duty

The-Bistriet SASED will deduct any fees that an employee receives for court duty, less mileage and
meal expenses, from the employee’s compensation, or make arrangements for the employee to endorse
the fee check to the District.

An employee should give at least five days’ prior notice of pending court duty to the District.

Witness Duty

The Distriet SASED will pay full salary during the time atieensed an employee is absent due to a
subpoena to serve as a witness in a trial or have a deposition taken in any school-related matter pending

in court.

Jury Duty
The Distriet SASED will pay full salary during the time a-licensed an employee is absent due to jury
duty.

LEGAL REF.: 105 ILCS 5/10-20.7.
705 ILCS 305/4.1, Jury Act.

5:80 Page 1 of 1



General Personnel

5:100 Staff Development Program

The Executive Director or designee shall implement a staff development program. The goal of the
program shall be to update and improve the skills and knowledge of staff members in order to
achieve and maintain a high level of job performance and satisfaction. Additionally, the development
program for licensed staff members shall be designed to effectuate any School Improvement Plans
so that student learning objectives meet or exceed goals established by SASED and the Board.

Abused and Neglected Child Reporting Act (ANCRA) and Erin’s Law Training

The staff development program shall include the Abused and Neglected Child Reporting Act
(ANCRA) mandated reporter training and training on the awareness and prevention of child sexual
abuse and grooming behaviors (Erin’s Law) as follows (see Board policies 4:165, Awareness and
Prevention of Child Sexual Abuse and Grooming Behaviors, and 5:90, Abused and Neglected Child
Reporting):

1. Within three months of employment, each staff member must complete mandated reporter
training from a provider or agency with expertise in recognizing and reporting child abuse.
Mandated reporter training must be completed again at least every three years.

2. By January 31 of every year, all school personnel must complete evidence-informed training on
preventing, reporting, and responding to child sexual abuse, grooming behaviors (including
sexual misconduct as defined in Faith's Law), and boundary violations.

In-Service Training Requirements

The staff development program shall provide, at a minimum, within six months of employment and
renewed at least once every five years thereafter (unless required more frequently by other State or
federal law), the in-service training of all District SASED staff who work with pupils on:

1. Health conditions of students, including but not limited to training on:

a. Anaphylactic reactions and management, conducted by a person with expertise on
anaphylactic reactions and management;

b. Management of asthma, prevention of asthma symptoms, and emergency response in
the school setting;

c. The basics of seizure recognition and first aid and emergency protocols, consistent with
best practice guidelines issued by the Centers for Disease Control and Prevention;

d. The basics of diabetes care, how to identify when a diabetic student needs immediate
or emergency medical attention, and whom to contact in case of emergency;

e. Current best practices regarding identification and treatment of attention deficit
hyperactivity disorder; and

f. How to respond to an incident involving life-threatening bleeding, including use of a
school's trauma bleeding control kit, if applicable.

2. Social-emotional learning. Training may include providing education to all school personnel
about the content of the lllinois Social and Emotional Learning Standards, how they apply to
everyday school interactions, and examples of how social emotional learning can be integrated
into instructional practices across all grades and subjects.

3. Developing cultural competency, including but not limited to understanding and reducing implicit
bias, including implicit racial bias as defined in 105 ILCS 5/10-20.61 (implicit bias training).




Identifying warning signs of mental illness, trauma, and suicidal behavior in youth, along with
appropriate intervention and referral techniques, including resources and guidelines as outlined
in 105 ILCS 5/2-3.166 (Ann Marie's Law) and the definitions of frauma, trauma-responsive
learning environments, and whole child as set forth in 105 ILCS 5/3-11.

Domestic and sexual violence and the needs of expectant and parenting youth, conducted by
persons with expertise in domestic and sexual violence and the needs of expectant and
parenting youth. Training shall include, but is not limited to:

a. Communicating with and listening to youth victims of domestic or sexual violence and
expectant and parenting youth;

b. Connecting youth victims of domestic or sexual violence and expectant and parenting
youth to appropriate in-school services and other agencies, programs, and services as
needed;

c. Implementing SASED's policies and procedures regarding such youth, including
confidentiality; and

d. Procedures for responding to incidents of teen dating violence that take place at school,
on school grounds, at school-sponsored activities, or in vehicles used for school-
provided transportation as outlined in 105 ILCS 5/27-240 (see Board policy 7:185, Teen
Dating Violence Prohibited).

Protections and accommodations for students, including but not limited to training on:

a. The federal Americans with Disabilities Act as it pertains to the school environment;
and

b. Homelessness.

Educator ethics and responding to child sexual abuse and grooming behavior (see Board policy
5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest); including but
not limited to training on:

a. Teacher-student conduct;

b. School employee-student conduct; and

c. Evidence-informed training on preventing, recognizing, reporting, and responding to
child sexual abuse and grooming as outlined in 105 ILCS 5/10-23.13 (Erin's Law).

8. Effective instruction in violence prevention and conflict resolution, conducted in accordance with

the requirements of 105 ILCS 5/27-115 (violence prevention and conflict resolution education).

Additional Training Requirements

In addition, the staff development program shall include each of the following:

1.

Ongoing professional development for all school personnel and school resource officers on the
requirements of 105 ILCS 5/10-22.6 and 5/10-20.14, the adverse consequences of school
exclusion and justice-system involvement, effective classroom management strategies,
culturally responsive discipline, trauma-responsive learing environments as defined in 105
ILCS 5/3-11(b), the appropriate and available supportive services for the promotion of student
attendance and engagement, and developmentally appropriate disciplinary methods that
promote positive and healthy school climates.

2. Annual continuing education and/or training opportunities (professional standards) for school

nutrition program directors, managers, and staff. Each school food authority’s director shalil
document compliance with this requirement by the end of each school year and maintain
documentation for a three-year period.

3. All high school coaching personnel, including the head and assistant coaches, and athletic

directors must obtain online concussion certification by completing online concussion
awareness training in accordance with 105 ILCS 25/1.15. Coaching personnel and athletic
directors hired on or after 8-19-14 must be certified before their position’s start date.




4. The following individuals must complete concussion training as specified in the Youth Sports
Concussion Safety Act: coaches and assistant coaches (whether volunteer or employee) of an
interscholastic athletic activity; nurses, licensed and/or non-licensed healthcare professionals
serving on the Concussion Oversight Team; athletic trainers; game officials of an interscholastic
athletic activity; and physicians serving on the Concussion Oversight Team.

5. For school personnel who work with hazardous or toxic materials on a regular basis, training on
the safe handling and use of such materials.

6. For delegated care aides performing services in connection with a student’s seizure action plan,
training in accordance with 105 ILCS 150/, the Seizure Smart School Act.

7. For delegated care aides performing services in connection with a student's diabetes care plan,
training in accordance with 105 ILCS 145/, the Care of Students with Diabetes Act.

8. For all SASED staff, annual sexual harassment prevention training.

9. Title IX requirements for training in accordance with 34 C.F.R. Part 106 (see Board policy 2:265,
Title IX Grievance Procedure).

10.Training for all SASED employees on the prevention of discrimination and harassment based on
race, color, and national origin in school as part of new employee training and at least once
every two years.

11.Training for at least one designated employee at each school about the Prioritization of Urgency
of Need for Services (PUNS) database and steps required to register students for it.

12.Training in accordance with 105 ILCS 5/26A for at least one staff member in each school
designated as a resource for students who are parents, expectant parents, or victims of
domestic or sexual violence, and for any employees whose duties include the resolution of
complaints of violations of 105 ILCS 5/26A (see Board policy 7:255, Students who are Parents,
Expectant Parents, or Victims of Domestic or Sexual Violence).

The Executive Director shall develop protocols for administering youth suicide awareness and
prevention education to staff consistent with Board policy 7:290, Suicide and Depression Awareness
and Prevention.

LEGAL REF.:

20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R. Part 106.

42 U.S.C. §1758b, Pub. L. 111-296, Healthy, Hunger-Free Kids Act of 2010; 7 C.F.R. Parts 210 and
235.

105 1L.CS 5/2-3.62, 5/2-3.166, 5/3-11, 5/10-20.17a, 5/10-20.61, 5/10-22.6(c-5), 5/10-22.39, 5/10-
23.12, 5/10-23.13, 5/22-80(h), 5/22-95, 5/22-115, 5/24-5, and 5/26A.

105 |ILCS 25/1.15, Interscholastic Athletic Organization Act.

105 ILCS 145/25, Care of Students with Diabetes Act

105 ILCS 150/25, Seizure Smart School Act.




105 ILCS 110/3, Critical Health Problems and Comprehensive Health Education Act.

325 ILCS 5/4, Abused and Neglected Child Reporting Act.
745 ILCS 49/, Good Samaritan Act.

775 ILCS 5/2-109 and 5/5A-103, lll. Human Rights Act.

23 lll.LAdmin.Code §§ 22.20, 226.800, and Part 525.

77 lll.Admin.Code §527.800.

CROSS REF.: 2:265 (Title IX Grievance Procedure), 2:270 (Discrimination and Harassment on the
Basis of Race, Color, and National Origin Prohibited), 3:40 (Superintendent), 3:50 (Administrative
Personnel Other Than the Superintendent), 4:160 (Environmental Quality of Buildings and Grounds),
4:165 (Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors), 5:20 (Workplace
Harassment Prohibited), 5:90 (Abused and Neglected Child Reporting), 5:120 (Employee Ethics;
Code of Professional Conduct; and Conflict of Interest), 5:250 (Leaves of Absence), 6:15 (School
Accountability), 6:20 (School Year Calendar and Day), 6:50 (School Wellness), 6:160 (English
Learners), 7:10 (Equal Educational Opportunities), 7:20 (Harassment of Students Prohibited), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence
Prohibited), 7:250 (Student Support Services), 7:255 (Students Who are Parents, Expectant Parents,
or Victims of Domestic or Sexual Violence), 7:270 (Administering Medicines to Students), 7:285
(Anaphylaxis Prevention, Response, and Management Program), 7:290 (Suicide and Depression
Awareness and Prevention), 7:305 (Student Athlete Concussions and Head Injuries)

Adopted: December 17, 2025

School Association for Special Education in DuPage County (SASED)



School Association for Special Education in DuPage County 5:110

General Personnel

Recognition for Service

The Board will periodically recognize those SASED employees who contribute significantly to the
educational programs and welfare of the students.

Adopted: June 10, 2026

5:110 Page 1 of 1



School Association for Special Education in DuPage County 5:180

General Personnel
Temporary lliness or Temporary Incapacity

A temporary illness or temporary incapacity is an illness or other capacity of ill-being that renders an employee
physically or mentally unable to perform assigned duties. During such a period, the employee can use
accumulated sick leave benefits. However, income received from other sources (worker’s compensation,
SASED-paid insurance programs, etc.) will be deducted from the SASED’s compensation liability to the
employee. The Board’s intent is that in no case will the employee, who is temporarily disabled, receive more
than 100 percent of his or her gross salary. Those insurance plans privately purchased by the employee and to
which SASED does not contribute, are not applicable to this policy.

If iliness, incapacity, or any other condition causes a teacher or other licensed employee to be absent in one
school year, after exhaustion of all available leave, for more than 90 consecutive work days, such absence may
be considered a permanent disability and the Board may begin dismissal proceedings subject to State and federal
law, including the Americans with Disabilities Act. The Executive Director may recommend this paragraph’s
use when circumstances strongly suggest that the teacher or other licensed employee returned to work
intermittently in order to avoid this paragraph’s application. This paragraph shall not be considered a limitation
on the Board’s authority to take any action concerning an employee that is authorized by State and federal law.

Any employee may be required to have an examination, at SASED’s expense, by a physician who is licensed
in Illinois to practice medicine and surgery in all its branches, a licensed advanced practice registered nurse, or
a licensed physician assistant if the examination is job-related and consistent with business necessity.

LEGAL REF.: 42 U.S.C. §12101 et seq., Americans with Disabilities Act.
105 ILCS 5/10-22.4, 5/24-12, and 5/24-13.
Elder v. School Dist. No.127 1/2, 60 I1l.App.2d 56 (1st Dist. 1965).
School SASED No. 151 v. ISBE, 154 T1l.App.3d 375 (1st Dist. 1987).

CROSS REF.: 5:30 (Hiring Process and Criteria), 5:40 (Communicable and Chronic Infectious Disease),
5:185 (Family and Medical Leave), 5:250 (Leaves of Absence), 5:330 (Sick Days,
Vacation, Holidays, and Leaves)

5:180 Page 1 of 1
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School Association for Special Education in DuPage County 5:185

General Personnel

5:185 Family and Medical Leave

Leave Description

An eligible employee may use unpaid family and medical leave (FMLA leave), guaranteed by the federal
Family and Medical Leave Act. The U.S. Department of Labor's rules (federal rules) implementing
FMLA, as they may be amended from time to time, control FMLA leave.

An eligible employee may take FMLA leave for up to a combined total of 12 weeks each-year-ona

2
. A o o
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Each 12-month period, beginning September 1 and ending Augus 31 of the next
year.

During a single 12-month period, an eligible employee's FMLA leave entitlement may be extended to a
total of 26 weeks of unpaid leave to care for a covered service member (defined in the federal rules) with
a serious injury or illness. The "single 12-month period" is measured forward from the date the
employee's first FMLA leave to care for the covered servicemember begins.

While FMLA leave is normally unpaid, SASED will substitute an employee's accrued compensatory
time-off and/or paid leave for unpaid FMLA leave, provided such leave is available for use in accordance
with Board policies and rules. In addition, all policies and rules regarding the use of paid leave apply
when paid leave is substituted for unpaid FMLA leave. Any substitution of paid leave for unpaid FMLA
leave will count against the employee's FMLA leave entitlement. Use of FMLA leave shall not preclude
the use of other applicable unpaid leave that will extend the employee's leave beyond 12 weeks, provided
that the use of FMLA leave shall not serve to extend such other unpaid leave. Any full workweek period
during which the employee would not have been required to work, including summer break, winter break
and spring break, is not counted against the employee's FMLA leave entitlement.

FMLA leave is available in one or more of the following instances:

1. The birth and first-year care of a son or daughter.

2. The adoption or foster placement of a son or daughter, including absences from work that are

necessary for the adoption or foster care to proceed and expiring at the end of the 12-month period

beginning on the placement date.

The serious health condition of an employee's spouse, child, or parent.

4. The employee's own serious health condition that makes the employee unable to perform the
functions of his or her job.

(75
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5. The existence of a qualifying exigency arising out of the fact that the employee's spouse, child, or
parent is a military member on covered active duty or has been notified of an impending call or
order to active duty, as provided by federal rules.

6. To care for the employee's spouse, child, parent, or next of kin who is a covered service member
with a serious injury or illness, as provided by federal rules.

If spouses are employed by SASED, they may together take only 12-weeks for FMLA leaves when the
reason for the leave is 1 or 2, above, or to care for a parent with a serious health condition, or a combined
total of 26 weeks for item 6 above.

An employee may be permitted to work on an intermittent or reduced-leave schedule in accordance with
federal rules.

Eligibility
To be eligible for FMLA leave, beth

employee must be employed at a worksite where at least 50 employees are employed w1th1n 7 S miles. 1
addition, one of the following provisions must describe the employee:

2. The employee has been employed by SASED for at least 12 months and has been employed for at
least 1,000 hours of service during the 12-month period immediately before the beginning of the
leave. The 12 months an employee must have been employed by SASED need not be consecutive.
However, SASED will not consider any period of previous employment that occurred more than 7
years before the date of the most recent hiring, except when the service break is due to fulfillment
of a covered service obligation under the employee's Uniformed Services Employment and
Reemployment Rights Act (USERRA), 38 U.S.C. 4301 et seq., or when a written agreement exists
concerning SASED's intention to rehire the employee.

3. The employee is a full-time classroom teacher.

Requesting Leave

If the need for the FMLA leave is foreseeable, an employee must provide the Executive Director or
designee with at least 30 days' advance notice before the leave is to begin. If 30 days' advance notice is
not practicable, the notice must be given as soon as practicable. The employee shall make a reasonable
effort to schedule a planned medical treatment so as not to disrupt SASED's operations, subject to the
approval of the health care provider administering the treatment. The employee shall provide at least
verbal notice sufficient to make the Executive Director or designee aware that he or she needs FMLA
leave, and the anticipated timing and duration of the leave. Failure to give the required notice for a
foreseeable leave may result in a delay in granting the requested leave until at least 30 days after the date
the employee provides notice.

Certification

Within 15 calendar days after the Executive Director or designee makes a request for certification for a
FMLA leave, an employee must provide one of the following:

5:185 Page 2 of 4



If returning from FMLA leave occasioned by the employee's own serious health condition, the employee
is required to obtain and present certification from the employee's health care provider that he or she is
able to resume work.

An employee returning from FMLA leave will be given an equivalent position to his or her position
before the leave, subject to: (1) permissible limitations SASED may impose as provided in the FMLA or
implementing regulations, and (2) SASED's reassignment policies and practices.

Classroom teachers may be required to wait to return to work until the next semester in certain situations
as provided by the FMLA regulations.

Implementation

The Executive Director or designee shall ensure that: (1) all required notices and responses to leave
requests are provided to employees in accordance with the FMLA; and (2) this policy is implemented in
accordance with the FMLA. In the event of a conflict between the policy and the FMLA or its regulations,
the latter shall control. The terms used in this policy shall be defined as in the FMLA regulations.

LEGAL REF.:
29 U.S.C. §2601 et seq., Family and Medical Leave Act;

29 C.F.R. Part 825.
105 ILCS 5/24-6.4.

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:184 (Leaves, Holidays and
Vacations), 5:310 (Compensatory Time-Off)

ADOPTED: August 16, 2023
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1. When the leave is to care for the employee's covered family member with a serious health
condition, the employee must provide a complete and sufficient certificate signed by the family
member's health care provider.

2. When the leave is due to the employee's own serious health condition, the employee must provide
a complete and sufficient certificate signed by the employee's health care provider.

3. When the leave is to care for a covered servicemember with a serious illness or injury, the
employee must provide a complete and sufficient certificate signed by an authorized health care
provider for the covered servicemember.

4. When the leave is because of a qualified exigency, the employee must provide: (a) a copy of the
covered military member's active duty orders or other documentation issued by the military
indicating that the military member is on active duty or call to active duty status, and the dates of
the covered military member's active duty service, and (b) a statement or description, signed by the
employee, of appropriate facts regarding the qualifying exigency for which FMLA leave is
requested.

SASED may require an employee to obtain a second and third opinion at its expense when it has reason to
doubt the validity of a medical certification.

SASED may require recertification at reasonable intervals, but not more often than once every 30 days.
Regardless of the length of time since the last request, SASED may request recertification when the, (1)
employee requests a leave extension, (2) circumstances described by the original certification change
significantly, or (3) SASED receives information that casts doubt upon the continuing validity of the
original certification. Recertification is at the employee's expense and must be provided to SASED within
15 calendar days after the request. SASED may request recertification every six months in connection
with any absence by an employee needing an intermittent or reduced schedule leave for conditions with a
duration in excess of six months.

Failure to furnish a complete and sufficient certification on forms provided by SASED may result in a
denial of the leave request.

Continuation of Health Benefits

During FMLA leave, employees are entitled to continuation of health benefits that would have been
provided if they were working. Any share of health plan premiums being paid by the employee before
taking the leave, must continue to be paid by the employee during the FMLA leave. SASED's obligation
to maintain health insurance coverage ceases if an employee's premium payment is more than 30 days late
and SASED notifies the employee at least 15 days before coverage will cease.

Changed Circumstances and Intent to Return

An employee must provide the Executive Director or designee reasonable notice of changed
circumstances (i.e., within two business days if the changed circumstances are foreseeable) that will alter
the duration of the FMLA leave. The Executive Director or designee, taking into consideration all of the
relevant facts and circumstances related to an individual's leave situation, may ask an employee who has
been on FMLA leave for eight consecutive weeks whether he or she intends to return to work.

Return to Work
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Professional Personnel
5:200 Terms and Conditions of Employment and Dismissal

Each provision, term, and condition of the following policy shall apply to all SASED
certified/licensed employees except where a collective bargaining agreement unit employee.
In such case, the specific differing provision, term or condition shall apply to the bargaining
unit employee. In the absence of a specific differing provision, term, or condition, the policy
shall be fully applicable to a bargaining unit employee.

The Board of Directors delegates authority and responsibility to the Executive Director to manage the
terms and conditions for the employment of professional personnel. The Executive Director shall act
reasonably and comply with State and federal law as well as any applicable collective bargaining
employment in effect. The Executive Director is responsible for making dismissal recommendations to
the Board consistent with the Board's goal of having a highly qualified, high performing staff.

School Year

Professional staff shall work according to the school calendar adopted by the Board, which shall have
a minimum of 176 student attendance days and a minimum of 180 work days, including institute days.
Teachers are not required to work on legal school holidays unless SASED or the Member District has
followed applicable State law that allows it to hold school or schedule teachers' institutes, parent-
teacher conferences, or staff development on the third Monday in January (the Birthday of Dr. Martin
Luther King, Jr.); February 12 (the Birthday of President Abraham Lincoln); the first Monday in March
(known as Casimir Pulaski's birthday); the second Monday in October (Columbus Day); and
November 11 (Veterans Day).

School Day

Professional staff are required to work the school day adopted and assigned by the Board.

SASED accommodates employees who are nursing mothers and compensates them for reasonable
time needed to express breast milk according to provisions in State and federal law. Professional

personnel employed for at least 4 hours per day shall receive an unpaid duty-free lunch of at least 30
minutes in duration.

Compensation

Professional staff shall be paid according to the salary schedule or pay range adopted by the Board.
Staff shall be paid at least monthly on a 10 or 12 month basis, but in no case less than the minimum
salary provided by the School Code.

Assignments and Transfers

The Executive Director is authorized to make work assignments, study hall, extra class duty, and
extracurricular assignments. In order of priority, except as otherwise provided by law, assignments
shall be made based on SASED's needs and best interests, employee qualifications, and employee
desires.

School Social Worker Services Qutside of District Employment




School social workers may not provide services outside of their SASED employment to any student(s)
attending school in SASED programs. School social worker has the meaning stated in 105 |ILCS 5/14-
1.09a.

Dismissal
SASED will follow State law when dismissing an educator.
Evaluation

The-Distriet's SASED’s teacher evaluation system will be conducted under the plan developed
pursuant to State law.

On an annual basis, the Executive Director will provide the Board with a written report which outlines
the results of the District's SASED’s teacher evaluation system.

LEGAL REF.:

29 U.S.C. §218(d), Pub. L. 117-328, Pump for Nursing Mothers Act.

42 U.S.C. §2000qgq et seq., Pub. L. 117-328, Pregnant Workers Fairness Act.

105 ILCS 5/10-19, 5/10-19.05, 5/10-20.65, 5/14-1.09a, 5/22-96, 5/22.4, 5/24-16.5, 5/24-2, 5/24-8,
5/24-9, 5/24-11, 5/24-12, 5/24-21, 5/24A-1 through 24A-20.

820 ILCS 260/, Nursing Mothers in the Workplace Act.

23 lll,Admin.Code Parts 50 (Evaluation of Educator Licensed Employees) and 51 (Dismissal of
Tenured Teachers).

Cleveland Bd. of Educ. v. Loudermill, 470 U.S. 532(1985).

CROSS REF.: 5:120 (Employee Ethics; Code of Professional Conduct; and Conflict of Interest),
5:290 (Employment Termination and Suspensions), 6:20 (School Year Calendar and Day)

Adopted: December 17, 2025

School Association for Special Education in DuPage County (SASED)



Professional Personnel

5:210 Resignations

Educators may resign at any time with consent of the Board. No educator may resign during the
school term in order to accept another teaching position without the consent of the Board. An
educator may resign outside of a school term if the educator provides written notice to the secretary
of the Board, at least 30 calendar days prior to the first student attendance day of the following school
year. Educators who resign with less than 30 days’ notice prior to the first student attendance day of
the following school term will be deemed to have resigned during the school term.

Breach of Contract

Any resignation or notice of resignation by a contractual employee of less than (30) days before the
beginning of the school year or during the school year in order to accept another similar position shall
be deemed a breach of contract.

The SASED Board of Directors may withhold four (4) percent of that employee's contract salary as
liquidated damages for securing a replacement for said employee and for other administrative
expenses. The Board of Directors also may initiate action to revoke the employee's license.
LEGAL REF.:

105 ILCS 5/24-14.

Park Forest Heights School Dist. v. State Teacher Certification Bd., 363 |ll.App.3d 433 (15! Dist.
2006).

Adopted: December 13, 2023

School Association for Special Education in DuPage County (SASED)



Professional Personnel

5:230 Maintaining Student Discipline

Maintaining an orderly learning environment is an essential part of each teacher's instructional
responsibilities. A teacher's ability to foster appropriate student behavior is an important factor in the
teacher's educational effectiveness. The Executive Director or designee shall ensure that all teachers,
other licensed educational employees (except for individuals employed as paraprofessional
educators), and persons providing a student's related service(s): (1) maintain discipline in the schools
as required in the School Code, and (2) follow the Board of Directors policies and administrative
procedures on student conduct, behavior, and discipline.

When a student's behavior disrupts instruction or presents a danger to the student or others, the
teacher or responsible employee should first discuss the matter with the student, if appropriate. If the
behavior continues, the teacher or responsible employee should consult with the Building
Principal/Program Administrator and/or discuss the problem with the parent(s)/guardian(s). A teacher
or responsible employee may temporarily remove any student from the learning setting whose
behavior interferes with the lessons or participation of fellow students or presents a danger to
students' or others safety. A student's removal must be in accordance with Board policy and
administrative procedures; applicable federal and State laws and regulations, including but not limited
to those pertaining to the discipline of students with disabilities; and, consistent with the student's
Individual Educational Plan (IEP) and/or Functional Analysis of Behavior/Behavior Management Plan
(FBA/BMP), and restraint and timeout policies and procedures.

SASED personnel or responsible employees shall not use disciplinary methods that may be
damaging to students, such as ridicule, sarcasm, or excessive temper displays. Corporal punishment
(including slapping, paddling, or prolonged maintenance of a student in physically painful positions,
and intentional infliction of bodily harm) is prohibited in all circumstances. SASED personnel may only
use reasonable force as permitted by 105 ILCS 5/10-20.33.

LEGAL REF.:

105 ILCS 5/22-100 and 5/24-24.

23 lll.Admin.Code §1.280.

CROSS REF.: 2:150 (Committees), 7:190 (Student Behavior), 7:230 (Misconduct by Students with
Disabilities)

Adopted: November 20, 2024

School Association for Special Education in DuPage County (SASED)



School Association for Special Education in DuPage County 5:240

Professional Personnel

Suspension

Suspension Without Pay

The Board may suspend without pay: (1) a professional employee pending a dismissal hearing, or (2) a teacher
nt days for misconduct that is detrimental to SASED.

a a d plinare maa

Misconduct that is detrimental to SASED includes:

Insubordination, including any failure to follow an oral or written directive from a supervisor;
Violation of Board policy or Administrative Procedure;

Conduct that disrupts or may disrupt the educational program or process;

Conduct that violates any State or federal law that relates to the employee's duties; and

Other sufficient causes.

The Executive Director or designee is authorized to issue a pre-suspension notification to a professional
employee. This notification shall include the length and reason for the suspension as well as the deadline for
the employee to exercise his or her right to appeal the suspension to the Board or Board-appointed hearing
examiner before it is imposed. At the request of the professional employee made within five calendar days of
receipt of a pre-suspension notification, the Board or Board-appointed hearing examiner will conduct a pre-
suspension hearing. The Board or its designee shall notify the professional employee of the date and time of the
hearing. At the pre-suspension hearing, the professional employee or his/her representative may present
evidence. If the employee does not appeal the pre-suspension notification, the Executive Director or designee
shall report the action to the Board at its next regularly scheduled meeting.

Suspension With Pay

The Board or Executive Director or designee may suspend a professional employee with pay: (1) during an
investigation into allegations of disobedience or misconduct whenever the employee’s continued presence in
his or her position would not be in SASED’s best interests, (2) as a disciplinary measure for misconduct that is
detrimental to SASED as defined above, or (3) pending a Board hearing to suspend a teacher without pay.

The Executive Director or designee shall meet with the employee to present the allegations and give the
employee an opportunity to refute the charges. The employee will be told the dates and times the suspension
will begin and end.

Emplovees Under Investigation by Illinois Dept. of Children and Family Services (DCFS)

Upon receipt of a DCFS recommendation that SASED remove an employee from his or her position when he
or she is the subject of a pending DCFS investigation that relates to his or her employment with SASED, the
Board or Executive Director or designee, in consultation with the Board Attorney, will determine whether to:

1. Let the employee remain in his or her position pending the outcome of the investigation; or
2. Remove the employee as recommended by DCFS, proceeding with:

a. A suspension with pay; or
b. A suspension without pay.

Repayment of Compensation and Benefits

If a professional employee is suspended with pay, either voluntarily or involuntarily, pending the outcome of a
criminal investigation or prosecution, and the employee is later dismissed as a result of his or her criminal
conviction, the employee must repay to SASED all compensation and the value of all benefits received by him
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or her during the suspension. The Executive Director will notify the employee of this requirement when the
employee is suspended.

LEGAL REF.: 105 ILCS 5/24-12.
5 ILCS 430/5-60(b), State Officials and Employee Ethics Act.

325 ILCS 5/7.4(c-10), Abused and Neglected Child Reporting Act.

Cleveland Bd. of Educ. v. Loudermill, 470 U.S. 532 (1985).

Barszcz v. Cmty College Dist. No. 504, 400 F.Supp. 675 (N.D. Ill. 1975).
Massie v. East St. Louis Sch. Dist. No.189, 203 Ill.App.3d 965 (5th Dist. 1990).

CROSS REF.: 5:290 (Employment Termination and Suspensions)
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School Association for Special Education in DuPage 5:250

Professional Personnel

Leaves of Absence

Each of the provisions in this policy applies to all professional personnel to the extent that it does not
conflict with an applicable collective bargaining agreement or individual employment contract or
benefit plan; in the event of a conflict, such provision is severable and the applicable bargaining
agreement or individual agreement will control.

Sick and Bereavement Leave

Each full-time professional staff member is granted 14 days sick leave each school year at full pay.
Unused days are allowed to accumulate to 180 days or to the maximum number of days allowed by
either TRS or IMRF for an employee not included in a bargaining unit. Sick leave is defined in State
law as personal illness, mental or behavioral health complications, quarantine at home, serious illness
or death in the immediate family or household which includes an employee’s child, stepchild, domestic
partner, sibling, parent, mother-in-law, father-in-law, grandchild, grandparent, stepparent, brother-in-
law, sister-in-law, or legal guardian, or birth, adoption, placement for adoption, or the acceptance of a
child in need of foster care.

As a condition for paying sick leave after three days absence for personal illness or as the Board or
Executive Director deem necessary in other cases, the Board or Executive Director may require that
the staff member provide a certificate from: (1) a physician licensed in Illinois to practice medicine and
surgery in all its branches, (2) a mental health professional licensed in Illinois providing ongoing care
or treatment to the staff member, (3) a chiropractic physician licensed under the Medical Practice Act,
(4) a licensed advanced practice registered nurse, (5) a licensed physician assistant who has been
delegated the authority to perform health examinations by his or her supervising physician, or (6) if the
treatment is by prayer or spiritual means, a spiritual adviser or practitioner of the employee’s faith. If
the Board or Executive Director requires a certificate during a leave of less than three days for personal
illness, SASED shall pay the expenses incurred by the employee in obtaining the certificate.

Staff members are entitled to use up to 30 days of paid sick leave because of the birth of a child that is
not dependent on the need to recover from childbirth. Such days may be used at any time within the
12-month period following the birth of the child. Intervening periods of nonworking days or school not
being in session, such as breaks and holidays, do not count towards the 30 working school days. As a
condition of paying sick leave beyond the 30 working school days, the Board or Executive Director
may require medical certification.

For purposes of adoption, placement for adoption, or acceptance of a child in need of foster care, paid
sick leave may be used for reasons related to the formal adoption or the formal foster care process prior
to taking custody of the child or accepting the child in need of foster care, and for taking custody of the
child or accepting the child in need of foster care. Such leave is limited to 30 days, unless a longer leave
is provided in an applicable collective bargaining agreement, and need not be used consecutively once
the formal adoption or foster care process is underway. The Board or Executive Director may require
that the employee provide evidence that the formal adoption or foster care process is underway.

Family Bereavement Leave

State law allows a maximum of 10 unpaid work days for eligible employees (Family and Medical Leave
Act of 1993, 20 U.S.C. §2601 et seq.) to take family bereavement leave. The purpose, requirements,
scheduling, and all other terms of the leave are governed by the Family Bereavement Leave Act.
Eligible employees may use family bereavement leave, without any adverse employment action, for:
(1) attendance by the bereaved staff member at the funeral or alternative to a funeral of a covered family
member, which includes an employee’s child, stepchild, spouse, domestic partner, sibling, parent,
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mother-in-law, father-in-law, grandchild, grandparent, or stepparent (2) making arrangements
necessitated by the death of the covered family member, (3) grieving the death of the covered family
member, or (4) absence from work due to a Significant Event, which includes: (i) miscarriage, (ii) an
unsuccessful round of intrauterine insemination or of an assisted reproductive technology procedure,
(111) a failed adoption match or an adoption that is not finalized because it is contested by another party,
(iv) a failed surrogacy agreement, (v) a diagnosis that negatively impacts pregnancy or fertility, or (vi)
a still birth. An employee qualifying for leave due to a Significant Event will not be required to identify
which specific reason applies to the employee’s request.

The leave must be completed within 60 days after the date on which the employee received notice of
the death of the covered family member or the date on which an event under item (4) above occurs.
However, in the event of the death of more than one covered family member in a 12-month period, an
employee is entitled to up to a total of six weeks of bereavement leave during the 12-month period,
subject to certain restrictions under State and federal law. Other existing forms of leave may be
substituted for the leave provided in the Family Bereavement Leave Act. This policy does not create
any right for an employee to take family bereavement leave that is inconsistent with the Family
Bereavement Leave Act.

Child Extended Bereavement Leave

Unpaid leave from work is available to employees who experience the loss of a child by suicide or
homicide. The Child Extended Bereavement Leave Act governs the duration, scheduling, continuity of
benefits, and all other terms of the leave. Accordingly, if SASED employs 250 or more employees on
a full-time basis, an employee is entitled to a total of 12 weeks of unpaid leave within one year after
the employee notifies SASED of the loss. An employee may elect to substitute other forms of leave to
which the employee is entitled for the leave provided under the Child Extended Bereavement Leave
Act,

Sabbatical Leave

Sabbatical leave may be granted in accordance with the School Code.

Personal Leave

Professional staff members are granted two personal leave days per year. A personal leave day is
defined as a day to allow professional personnel time to conduct personal business (but not vacation,
travel, or work stoppage), which is impossible to schedule at a time other than during a school day. Any
unused personal leave day in a school year will be credited to the cumulative sick leave.

The use of a personal day is subject to the following conditions:

1. Except in cases of emergency or unavoidable situations, personal leave requests should be
submitted to the Building Principal three days in advance of the requested date,

2. No personal leave days may be used immediately before or immediately after a holiday unless

the Executive Director grants prior approval,

Personal leave may not be used in increments of less than one-half day,

Personal leave days are subject to a substitute’s availability,

Personal leave days may not be used during the first and/or last five days of the school year,

Personal leave days may not be used on in-service and/or institute training days, and

Personal leave may not be used by more than 10% of the teaching staff in each building at the

same time.

NownksWw

Leave of Absence Without Pay

The Board may grant a leave of absence without pay to tenured professional staff members who have
rendered satisfactory service and desire to return to employment in a similar capacity at a time
determined by the Board.
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Each leave of absence shall be of the shortest possible duration required to meet the leave’s purpose
consistent with a reasonable continuity of instruction for students.

Leave to Serve as an Election Judge

Any staff member who was appointed to serve as an election judge under State law may, after giving
at least 20-days’ written notice to SASED, be absent without pay for the purpose of serving as an
election judge. The staff member is not required to use any form of paid leave to serve as an election
judge. No more than 10% of SASED’s employees may be absent to serve as election judges on the
same Election Day.

Child-Rearing I eave

The Board shall grant a professional staff member’s request for a non-paid, child-rearing leave, not to
exceed the balance of the school year plus one additional school year (but in no event shall such leave
exceed three semesters), provided the request complies with this policy. Nothing in this section shall
prohibit a professional staff member from using paid sick days as provided in this policy.

A teacher should request, if possible, a child-rearing leave by notifying the Executive Director or
designee in writing no later than 90 days before the requested leave’s beginning date. The request
should include the proposed leave dates. The leave shall end before a new school year begins or before
the first day of school after winter recess.

Subject to the insurance carrier’s approval, the teacher may maintain insurance benefits at his or her
own expense during a child-rearing leave.

A professional staff member desiring to return before the leave’s expiration will be assigned to an
available vacancy for which the teacher is qualified, subject to scheduling efficiency and instruction
continuity.

Leaves for Service in the Military

Leaves for service in the U.S. Armed Services or any of its reserve components and the National Guard,
as well as re-employment rights, will be granted in accordance with State and federal law. A
professional staff member hired to replace one in military service does not acquire tenure.

General Assembly Leave

Leaves for service in the General Assembly, as well as re-employment rights, will be granted in
accordance with State and federal law. A professional staff member hired to replace one in the General
Assembly does not acquire tenure.

Leave for Emplovment in Department of Defense

The Board may grant teachers a leave of absence to accept employment in a Dept. of Defense overseas
school.

School Visitation Leave

An eligible professional staff member is entitled to eight hours during any school year, no more than
four hours of which may be taken on any given day, to attend school conferences, behavioral meetings,
or academic meetings related to the teacher’s child, if the conference or meeting cannot be scheduled
during non-work hours. Professional staff members must first use all accrued vacation leave, personal
leave, compensatory leave, and any other leave that may be granted to the professional staff member,
except sick, and disability leave.

The Executive Director shall develop administrative procedures implementing this policy consistent
with the School Visitation Rights Act.
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Leaves for Victims of Domestic Violence, Sexual Violence, Gender Violence, or Other Crime of
Violence

An unpaid leave from work is available to any staff member who: (1) is a victim of domestic violence,
sexual violence, gender violence, or any other crime of violence or (2) has a family or household
member who is a victim of such violence whose interests are not adverse to the employee as it relates
to the domestic violence, sexual violence, gender violence, or any other crime of violence. The unpaid
leave allows the employee to seck medical help, legal assistance, counseling, safety planning, and other
assistance, and to grieve and attend to matters necessitated by the death of a family or household
member who is killed in a crime of violence, without suffering adverse employment action.

The Victims’ Economic Security and Safety Act (VESSA) governs the purpose, requirements,
scheduling, and continuity of benefits, and all other terms of the leave. Accordingly, if SASED employs
at least 50 employees, and subject to any exceptions in VESSA, an employee is entitled to a total of 12
work weeks of unpaid leave during any 12-month period. Neither the law nor this policy creates a right
for an employee to take unpaid leave that exceeds the unpaid leave time allowed under, or is in addition
to the unpaid leave time permitted by, the federal Family and Medical Leave Act of 1993 (29 U.S.C.
§2601 et seq.).

Leaves to Serve as an Officer. Trustee, or Representative of a Specific Organization

Upon request, the Board will grant: (1) an unpaid leave of absence to an elected officer of a State or
national teacher organization that represents teachers in collective bargaining negotiations, (2) up to 20
days of paid leave of absence per year to a trustee of the Teachers’ Retirement System in accordance
with 105 ILCS 5/24-6.3, (3) a paid leave of absence for the local association president of a State teacher
association that is an exclusive bargaining agent in SASED, or his or her designee, to attend meetings,
workshops, or seminars as described in 105 ILCS 5/24-6.2, and (4) up to 10 days of paid leave per
school term for teachers elected to represent a statewide teacher association in federal advocacy work
in accordance with 105 ILCS 5/24-3.5.

COVID-19 Paid Administrative Leave

When applicable, paid administrative leave related to COVID-19 will be granted to eligible employees
in accordance with State law.

Family Neonatal Intensive Care Leave

An unpaid leave from work is available to any staff member whose child is a patient in a neonatal
intensive care unit (NICU) in accordance with the requirements of the Family Neonatal Intensive Care
Leave Act. If SASED employs at least 51 employees, an employee is entitled to a total of 20 days of
unpaid leave while a child of the employee is a patient in a NICU. SASED may require reasonable
verification of the employee's child's length of stay in a NICU.

LEGAL REF.: 105 ILCS 5/10-20.83, 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.1.
10 ILCS 5/13-2.5, Election Code.
330 ILCS 61/, Service Member Employment and Reemployment Rights Act.
820 ILCS 147/, School Visitation Rights Act.
820 ILCS 154/, Family Bereavement Leave Act.
820 ILCS 156/, Child Extended Bereavement Leave Act.
820 ILCS 157/, Family Neonatal Intensive Care Leave Act.
820 ILCS 180/, Victims” Economic Security and Safety Act.

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical
Leave), 5:330 (Sick Days, Vacation, Holidays, and Leaves)
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Professional Personnel

5:260 Student Teachers, Interns and Practicum Students

SASED recognizes its responsibility to contribute to the general welfare of public
education by providing opportunities for teacher and other professional/certified trainees
and interns to gain direct experience in our learning environments.

The Executive Director or designee is authorized to accept students from university-
approved Teaching, Speech Pathology, Audiology, School Psychology, Social Work,
School Nursing, Occupational and Physical Therapy training programs to do student
teaching, practicum, or internships with SASED. No individual who has been convicted
of a criminal offense listed in Section 5/21B-80 of the School Code is permitted to
student teach or complete field or other clinical experience.

Before permitting an individual to student teach, do a practicum, internship or in any
field experience in SASED, the Executive Director or designee shall ensure that:

1. SASED performed complete criminal history records check as described below;
and

2. The individual furnished evidence of physical fitness to perform assigned duties
and freedom from communicable disease pursuant to 105 [LCS 5/24-5.

A complete criminal history records check pursuant to 105 ILCS 5/10-21.9 shall include:

1. Fingerprint-based checks through (a) the lllinois State Police (ISP) for criminal
history records information (CHRI) pursuant to the Uniform Conviction information
Act (20 ILCS 2635/1), and (b) the FBI national crime information databases
pursuant to the Adam Walsh Child Protection and Safety Act (P.L. 109-248);

2. A check of the lllinois Sex Offender Registry (see the Sex Offender Community
Notification Law (730 ILCS 152/101 et seq.); and

3. A check of the lllinois Murderer and Violent Offender Against Youth Registry
(Murderer and Violent Offender Against Youth Registration Act (730 ILCS 154/75-
105, amended by 97-154).

4. A background check with the Department of Children and Family Services as
authorized with CANTS from CFS-689.

The school Code requires each student teacher, intern or practicum student must
provide written authorization for, and pay the costs of, his or her criminal history records
check 105 ILCS 5/10-21.9(g) (including any applicable vendor's fees unless waived by
organization). Upon receipt of this authorization and payment, the Executive Director or
designee will submit the student teacher's name, sex, race, date of birth, social security
number, fingerprint images, and other identifiers, as prescribed by the lll. State Police
(ISP). The Executive Director or designee will provide each student teacher with a copy
of his or her report.



Assignment

The Executive Director or designee shall be responsible for coordinating placements of
all student teachers within SASED. Student teachers, practicum, and intern candidates
should be assigned to supervising employees whose qualifications are acceptable to
SASED and the student's respective colleges or universities.

LEGAL REF.:

34 U.S.C. §20901 et seq., Adam Walsh Child Protection and Safety Act, P.L. 109-248.

20 ILCS 2635/1, Uniform Conviction Information Act.

105 ILCS 5/10-21.9, 5/10-22.34, and 5/24-5.

CROSS REF.: 4:175 (Convicted Child Sex Offender; Screening; Notifications), 5:190
(Teacher Qualifications)

Adopted: December 13, 2023

School Association for Special Education in DuPage County (SASED)



Educational Support Personnel
5:310 Compensatory Time-Off
This policy governs the use of compensatory time-off by employees who: (1) are covered by the

overtime provisions of the Fair Labor Standards Act (FSLA), 29 U.S.C. §201 ef seq., and (2) are not
represented by an exclusive bargaining representative.

With prior administrative approval, employees may be given 1-1/2 hours of compensatory time-off in
lieu of cash payment for each hour (in excess of 40 hours per week worked) of overtime worked.
Other than as provided below, at no time may an employee's accumulated compensatory time-off
exceed 240 hours, which represents compensation for 160 hours of overtime. If an employee accrues
the maximum number of compensatory time-off hours, the employee: (1) is paid for any additional
overtime hours worked, at the rate of one and one-half times the employee's regular hourly rate of
pay, and (2) does not accumulate compensatory time-off until the employee uses an equal amount of
accrued time-off.

An employee who has accrued compensatory time-off shall be permitted to use such time in half hour
increments with one hour being the lowest increment provided such requests do not unduly disrupt
SASED's operations. The employee's supervisor must approve a request to use compensatory time-
off.

Upon termination of employment, an employee will be paid for unused compensatory time at the
higher of:

1. The average regular rate received by such employee during the last three years of employment;
or
2. The final regular rate received by such employee.

Compensatory time-off is time during which the employee is not working and is, therefore, not
counted as "hours worked" for purposes of overtime compensation.

Implementation

The Executive Director or designee shall implement this policy in accordance with the FLSA. In the
event of a conflict between the policy and the FLSA, the latter shall control.

LEGAL REF.:

29 U.S.C. §201 et seq., Fair Labor Standards Act; 29 C.F.R. Part 553.

CROSS REF.: 5:35 (Compliance with the Fair Labor Standards Act), 5:185 (Family and Medical
Leave), 5:270 (Employment At-Will, Compensation, and Assignment)

Adopted: September 18, 2024

School Association for Special Education in DuPage County (SASED)
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The School Association for Special Education 5:330

Educational Support Personnel

Sick Days, Vacation, Holidays, and Leaves

Each of the provisions in this policy applies to all educational support personnel to the extent that it does not
conflict with an applicable collective bargaining agreement or individual employment contract or benefit plan;
in the event of a conflict, such provision is severable and the applicable bargaining agreement or individual
agreement will control.

Sick and Bereavement Leave

Full or part-time educational support personnel who work at least 600 hours per year receive 14 paid sick leave
days per year. Part-time employees will receive sick leave pay equivalent to their regular workday. Unused sick
leave shall accumulate to a maximum of 180 days, or to the maximum number of days allowed by IMRF for an
employee not included in a bargaining unit. including the leave of the current year.

Sick leave is defined in State law as personal illness, mental or behavioral complications, quarantine at home,
serious illness or death in the immediate family or household, which includes an employee’s child, stepchild,
domestic partner, sibling, parent, mother-in-law, father-in-law, grandchild, grandparent, stepparent, brother-in-
law, sister-in-law, or legal guardian, or birth, adoption, placement for adoption, or the acceptance of a child in
need of foster care. The Executive Director or designee shall monitor the use of sick leave.

As a condition for paying sick leave after three days absence for personal illness or as the Board or Executive
Director deem necessary in other cases, the Board or Executive Director may require that the staff member
provide a certificate from: (1) a physician licensed in Illinois to practice medicine and surgery in all its branches,
(2) a mental health professional licensed in Illinois providing ongoing care or treatment to the staff member (3)
a chiropractic physician licensed under the Medical Practice Act, (4) a licensed advanced practice registered
nurse, (5) a licensed physician assistant who has been delegated the authority to perform health examinations
by his or her supervising physician, or (6) if the treatment is by prayer or spiritual means, a spiritual adviser or
practitioner of the employee’s faith. If the Board or Executive Director requires a certificate during a leave of
less than three days for personal illness, SASED shall pay the expenses incurred by the employee in obtaining
the certificate.

Employees are entitled to use up to 30 days of paid sick leave because of the birth of a child that is not dependent
on the need to recover from childbirth. Such days may be used at any time within the 12-month period following
the birth of the child. Intervening periods of nonworking days or school not being in session, such as breaks
and holidays, do not count towards the 30 working school days. As a condition of paying sick leave beyond the
30 working school days, the Board or the Executive Director may require medical certification.

For purposes of adoption, placement for adoption, or acceptance of a child in need of foster care, paid sick leave
may be used for reasons related to the formal adoption or the formal foster care process prior to taking custody
of the child or accepting the child in need of foster care, and for taking custody of the child or accepting the
child in need to foster care. Such leave is limited to 30 days, unless a longer leave is provided in an applicable
collective bargaining agreement, and need not be used consecutively once the formal adoption or foster care
process is underway. The Board or Executive Director may require that the employee provide evidence that the
formal adoption or foster care process is underway.
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Vacation
Twelve-month employees shall be eligible for paid vacation days according to the following schedule:

Length of Employment Acoumiation  Leave BammedPer Year
Beginning of year 2 End of year 5 0.83 Days 10 Days per year
Beginning of year 5 End of year 9 1.25 Days 15 Days per year
Beginning of year 10 End of year 1.67 Days 20 Days per year

Part-time employees who work at least half-time for 12 months are entitled to vacation days on the same basis
as full-time employees, but the pay will be based on the employee’s average number of part-time hours per
week during the last vacation accrual year. The Executive Director will determine the procedure for requesting
vacation.

Vacation days earned in one fiscal year shall be used by the end of the following fiscal year; they do not

accumulate. Employees resigning or whose employment is terminated are entitled to the monetary equivalent
of earned vacation.

Holidays

Unless SASED has a waiver or modification of the School Code pursuant to Section 2-3.25g or 24-2(b) allowing
it to schedule school on a legal school holiday listed below, SASED employees will not be required to work
on:

New Year’s Day Labor Day

Martin Luther King Jr.’s Birthday Indigenous People’s Day
President’s Day Thanksgiving Day
Memorial Day Christmas Day
Juneteenth National Freedom Day

Independence Day

A holiday will not cause a deduction from an employee’s time or compensation. SASED may require
educational support personnel to work on a school holiday during an emergency or for the continued operation
and maintenance of facilities or property.

Personal Leave

Full-time educational support personnel have two paid personal leave days per year. Part-time or late-hired
employees shall be granted pro-rated personal leave based on the percentage of time worked. The use of a
personal day is subject to the following conditions:

1. Except in cases of emergency or unavoidable situations, a personal leave request should be submitted
to their direct supervisor three days before the requested date.

2. No personal leave day may be used immediately before or immediately after a holiday, or during the

first and/or last five days of the school year, unless the Executive Director grants prior approval.

Personal leave may not be used in increments of less than one-half day.

Personal leave is subject to any necessary replacement’s availability.

Personal leave may not be used on an in-service training day and/or institute training days.

Personal leave may not be used when the employee’s absence would create an undue hardship.

SNk W
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Leave to Serve as a Trustee of the [1l. Municipal Retirement Fund

Upon request, the Board will grant 20 days of paid leave of absence per year to a trustee of the I1l. Municipal
Retirement Fund in accordance with State law.

Other Leaves

Educational support personnel receive the following leaves on the same terms and conditions granted
professional personnel in Board policy 5:250, Leaves of Absence:

1. Leave for Service in the Military.
2. Leave for Service in the General Assembly.
3. School Visitation Leave.
4. Leaves for Victims of Domestic Violence, Sexual Violence, Gender Violence, or Other Crime of
Violence.
5. Family Bereavement Leave.
6. Child Extended Bereavement Leave.
7. Leave to serve as an election judge.
8. COVID-19 Paid Administrative Leave.
LEGAL REF.: 105 ILCS 5/10-20.7b, 5/10-20.83, 5/24-2, 5/24-6, and 5/24-6.3.
10 ILCS 5/13-2.5, Election Code.
330 ILCS 61/, Service Member Employment and Reemployment Rights Act.
820 TLCS 147, School Visitation Rights Act.
820 ILCS 154/, Family Bereavement Leave Act.
820 ILCS 156/, Child Extended Bereavement Leave Act.
820 ILCS 180/, Victims” Economic Security and Safety Act.
School Dist. 151 v. ISBE, 154 1. App.3d 375 (1st Dist. 1987); Elder v. Sch. Dist. No.127
1/2, 60 T11.App.2d 56 (1st Dist. 1965).
CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical Leave),

5:250 (Leaves of Absence)
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