
ISD 110 School Board Regular Meeting
Monday, April 27, 2026 7:00 PM
Waconia City Hall, 201 S Vine Street, Waconia, MN 55387

1. CALL TO ORDER, ADOPTION OF AGENDA, and NOTATION 
OF MEMBERS IN ATTENDANCE, and PLEDGE OF 
ALLEGIANCE

Presenter: Chair 
Amott

2. ANNOUNCEMENTS, ACKNOWLEDGMENTS, AND 
CORRESPONDENCE

Presenter: Chair 
Amott

2.A. Upcoming Meetings:

3. PUBLIC COMMENT

4. MINUTES OF PREVIOUS MEETING



ISD 110 School Board Regular Meeting
Monday, March 23, 2026 7:00 PM Central

Waconia City Hall
201 S Vine Street

Waconia, MN 55387  
  
 
1. CALL TO ORDER, ADOPTION OF AGENDA, and NOTATION OF MEMBERS IN 
ATTENDANCE, and PLEDGE OF ALLEGIANCE

Members present: Amott, Bergstrom, Kelzer-Breeden, Wilson, Rosin, Hagen, Arnita
Members absent: none
Call to order by Chair Amott at 7PM

Motion by Kelzer-Breeden to adopt agenda
Rosin second
All in favor
Motion carried

2. ANNOUNCEMENTS, ACKNOWLEDGMENTS, AND CORRESPONDENCE

2.A. Upcoming Meetings:

3. PUBLIC COMMENT none

4. MINUTES OF PREVIOUS MEETING

Motion by Bergstrom to approve minutes of the February 23 regular meeting and March 2 work 
session
Hagen second
All in favor
Motion carried 

5. CONSENT AGENDA
Motion by Rosin to approve consent agenda
Kelzer-Breeden second
All in favor
Motion carried

5.A. Bills and Wire Transfers

5.B. Human Resource Items

Employment

Dunlap, Mackenzie Speech Language Pathologist SV

Replacement 1.0 FTE; 184 Days Attach K

Hughes, Sean Custodial Cleaner WHS

Replacement   8 Hours/Day; 261 Days

Miska, McKenna Speech Language Pathologist BV

Replacement 1.0 FTE; 184 Days Attach K



Pavek, Joseph Custodial Cleaner WMS

Replacement   8 Hours/Day; 261 Days

Porter, Zoe Speech Language Pathologist LT

Replacement 1.0 FTE; 184 Days Attach K

Employee Status Changes 

Leaves of Absence

Ackerman, Aaron, Teacher at BV

Mottaz, Allison, Teacher at WMS

Schwab, Amy, Head Cook at LT

Extended Leave of Absence

Retirements/Resignations/Terminations

Edsill, Nora, KidSpace Lead at Comm Ed

Grove, Shannon, Title I ESP at BV

Klembarsky, Jane, English/Language Arts Teacher at WMS

Quaas, Brian, Custodial Cleaner at WHS

Raether, Kris, Custodial Maintenance at WHS

Schaeffer, Bailey, Educational Assistant (SPED) at BV

Stacken, Ron, Day Lead Custodian at WMS

Stender, Penny, Custodial Cleaner at WHS

5.C. Sitelogiq Invoice (September)

5.D. Sitelogiq Invoice (October)

5.E. Receipts of Donation

6. REPORTS

6.A. Student Representative Report

6.B. Administrative Report: WMS ELA Curriculum

6.C. Finance Report

7. ACTION ITEMS

7.A. Approved Revised Budget

Motion by Wilson to approve FY26 Revised Budget
Kelzer-Breeden second



All in favor
Motion carried

7.B. Waconia Middle School Cafeteria Furniture Purchase

Motion by Kelzer-Breeden to approve Waconia Middle School Cafeteria Furniture Purchase
Bergstrom second
All in favor
Motion carried

Motion by Kelzer-Breeden to award Waconia Middle School Cafeteria Furniture Upgrade 
project to be awarded to Plymold.
Bergstrom second
All in favor
Motion carried 

7.C. Resolution Requiring the Tally of Write-In Votes Only if Write-In Votes are Greater than 
a Ballot Candidate's Total Votes (ROLL CALL VOTE)

Motion by Rosin to approve Resolution Requiring the Tally of Write-In Votes Only if Write-
In Votes are Greater than a Ballot Candidate's Total Votes
Kelzer-Breeden second
Roll call vote taken
All in favor
Motion carried

7.D. Second Read Board Policies

Motion by Bergstrom to approve second read board policies
Wilson second
All in favor
Motion carried

7.D.1. 101 Legal Status of the School District

7.D.2. 103 Complaints - Students, Employees, Parents, and Other Persons

7.D.3. 306 Administrator Code of Ethics

7.D.4. 502 Search of Student Lockers, Desks, Personal Possessions, and Student's Person

7.D.5. 504 Student Dress and Appearance

7.D.6. 505 Distribution of Non-School Sponsored Materials on School Premises by 
Students and Employees

7.D.7. 508 Extended School Year for Certain Students with IEP

7.D.8. 510 Student Activities

7.D.9. 606 Textbooks and Instructional Materials

7.D.10. 722 Public Data and Data Subject Requests

7.E. Rescind Board Policy 723 Access to Data for Individual Data Subjects



Motion by Bergstrom to Rescind Board Policy 723 Access to Data for Individual Data 
Subjects
Kelzer-Breeden second
All in favor
Motion carried

8. DISCUSSION ITEMS

8.A. First Read Board Policies

8.A.1. 712 Video Recording Other than on Buses

8.A.2. 514 Bullying Prohibition

8.A.3. 401 Equal Opportunity Employment

8.A.4. 402 Disability Nondiscrimination

8.A.5. 404 Employment Background Checks

8.A.6. 408 Subpoena of a School District Employee

8.A.7. 412 Expense Reimbursement

8.A.8. 210 Conflict of Interest - School Board Members

8.A.9. 213 School Board Committees

8.A.10. 503 Student Attendance

8.A.11. 517 Student Recruiting

8.A.12. 526 Hazing Prohibition

8.A.13. 527 Student Use and Parking of Motor Vehicles, Patrols, Inspections, and Searches

8.A.14. 528 Student Parental Family and Marital Status Nondiscrimination

8.A.15. 529 Staff Notification of Violent Behavior by Students

8.A.16. 531 Pledge of Allegiance

9. BOARD COMMITTEE REPORTS

9.A. Self-Governance & Superintendent Relations Committee

9.B. Finance & Facilities Committee

9.C. Policy & Advocacy Committee

9.D. Schools Advocating for Fair Funding (SAFF) Representative

9.E. Southwest Metro Intermediate District 288 Representative

9.F. MSHSL Representative

9.G. Special Education Advisory Council
Kelzer-Breeden reports the council met Feb. 25 at the meeting there was discussion of IEP 



students and their struggles with 5th to 6th grade transition.  Praise for SPED teachers and 
paras.  The group is interested in meeting again.

9.H. Community Education Advisory Council Representative

9.I. Teaching & Learning Advisory Council Representative
Bergstrom shared the meeting took place via Zoom due to snow day.  Good attendance, and 
good engagement.

9.J. City of Waconia Liaison 

Arnita reported attending MSBA’s Day at the Capitol, mentioned MSBA has an Advocacy 
section on their website to learn about the 2026 platform. Arnita met with 4 legislators during 
the event. 

10. ADJOURNMENT

Motion by Wilson to adjourn
Hagen second
All in favor
Motion carried

Meeting adjourned at 7:56 PM



5. CONSENT AGENDA Presenter: Chair 
Amott

5.A. Bills and Wire Transfers



CHECK 

NUMBER VENDOR DATE TYP -------------- 
618271 21ST CENTURY SPORTS LLC 03/06/2026 R 

618272 ADAMS PEST CONTROL CO INC 03/06/2026 R 

618273 AFFINETY SOLUTIONS, INC 03/06/2026 R 

618274 ALPHA WIRELESS COMMUNICATIONS 03/06/2026 R 

618275 ANDERSON, RYAN 03/06/2026 R 

618276 BACH, MATTHEW 03/06/2026 R 

618277 BSN SPORTS LLC 03/06/2026 R 

CHECK CHE 

618278 BYWATER BUSINESS SOLUTIONS LLC 03/06/2026 R 

618279 CARVER COUNTY PARKS G RECREATI 03/06/2026 R 

618280 CATALYST SOURCING SOLUTIONS 03/06/2026 R 

618281 CENTRAL PUBLIC SCHOOL SPEECH T 03/06/2026 R 

618282 D'VINCI'S 03/06/2026 R 

618283 DAHL, ANTHONY 03/06/2026 R 

618284 ELLIOTT, MATTHEW 03/06/2026 R 

618285 FRANCZAK, JOHN 03/06/2026 R 

618286 FRATTALLONES 03/06/2026 R 

618287 FRITZ, MICHAEL 03/06/2026 R 

618288 GAME ONE 03/06/2026 R 

618289 GENERAL SPORTS 03/06/2026 R 

618290 GERBER, JOSH 03/06/2026 R 

618291 GRALAPP, CRAIG 03/06/2026 R 

618292 HAPPY FEET SOCCER TWIN CITIES 03/06/2026 R 

618293 HEGER'S DAIRY LLC 03/06/2026 R 

618294 HERITAGE EMBROIDERY & DESIGN 03/06/2026 R 

618295 HOUGHTON MIFFLIN 03/06/2026 R 

618296 HYLAND HILLS 03/06/2026 R 

618297 IEA, INC 03/06/2026 R 

618298 INDIANHEAD FS DISTRIBUTOR, INC 03/06/2026 R 

618299 INNOVATIVE OFFICE SOLUTIONS LL, 03/06/2026 R 

618300 JW PEPPER & SON, INC 03/06/2026 R 

618301 KKC TAE KWON DO 

618302 KOCKELMAN, DEAN 

618303 LAGESSE, AUSTIN 

618304 LOFFLER COMPANIES 

618305 MANKATO EAST SPEECH 

618306 METRONET 

618307 MINNESOTA HOSA - FHP 

618308 MN SAFETY COUNCIL 

618309 NICKLAUS, MARK 

618310 NIELSEN, TRAVIS 

618311 PEREZ, ANTHONY 

618312 PERFORMANCE FOODSERVICE 

618313 PICK A TIME 

618314 PLANK ROAD PUBLISHING 

618315 PLANSOURCE BENEFITS ADMIN INC 

618316 PODRATZ, JERRY 

618317 PRIMEX WIRELESS INC 

618318 PROCARE THERAPY 

618319 RACH, PATRICK 

618320 REGION 2AA 

618321 RESSIE, KATIE 

618322 ROSE, MITCHELL 

618323 SAULSBURY, MARIA 

618324 SCAN AIR FILTER, INC 

618325 SCHOLASTIC BOOK FAIRS-04 

618326 SCHREPFER, TONY 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

0306/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

POST 

AMOUNT MONTH ----- 
300.00 March 

392.58 March 

275.00 March 

498.00 March 

136.00 March 

364.00 March 

1,101.86 March 

25.00 March 

555.00 March 

1,623.59 March 

231.00 March 

165.12 March 

97.00 March 

102.00 March 

136.00 March 

229.97 March 

24.42 March 

166.08 March 

3,080.00 March 

102.00 March 

272. 00 March 

680.00 March 

6,902.38 March 

1,572.00 March 

750.00 March 

1,890.00 March 

9,362.98 March 

21,132.30 March 

49.98 March 

30.74 March 

840.00 March 

97.00 March 

97.00 March 

4,011.32 March 

119.00 March 

1,893.26 March 

600.00 March 

115.00 March 

216.00 March 

24.42 March 

97.00 March 

863. 79 March 

301.70 March 

50.35 March 

3,379.67 March 

136.00 March 

988.18 March 

3,283.00 March 

97.00 March 

5,695.00 March 

97.00 March 

136.00 March 

24.42 March 

5,255.27 March 

1,457.67 March 

97.00 March 



CHECK CHECK CHE POST 

NUMB ER VEDDoR DATE TYP MOUNT MONTH 

618327 SHRED-N-GO - 446138 03/06/2026 R 173.06 March 

618328 SINARATH, MARIE 03/06/2026 R 18.40 March 

618329 SOBIECH, PATRICK 03/06/2026 R 97.00 March 

2,763.76 March 

97.00 March 

44.79 March 

5,508.00 March 

900.00 March 

5,107.00 March 

132.29 March 

2,548.45 March 

1,305.00 March 

159.50 March 

281.88 March 

136.00 March 

97.00 March 

46,298.25 March 

4,344.00 March 

249.93 March 

350.00 March 

10,430.28 March 

300.00 March 

853.62 March 

200.00 March 

12,656.11 March 

720.00 March 

35,577.50 March 

867.74 March 

216.50 March 

1,367.03 March 

3,178.37 March 

23,188.26 March 

57.00 March 

1,625.00 March 

2,910.12 March 

509.66 March 

84.00 March 

5,050.00 March 

3,577.00 March 

60.00 March 

215.82 March 

100.00 March 

808.59 March 

208.70 March 

1,723.63 March 

2,763.95 March 

293.00 March 

3,052.03 March 

3,192.12 March 

13,280.26 March 

1,862.16 March 

11,655.51 March 

97.00 March 

4,454.18 March 

93.10 March 

40.00 March 

618330 SOUTHWEST METRO INTERMEDIATED 03/06/2026 R 

618331 SPENCER, RICKY 03/06/2026 R 

618332 STAPLES ADVANTAGE 03/06/2026 R 

618333 STARR, CHRISTINE 

618334 STRIVE INC 

618335 THREE RIVERS PARK DISTRICT 

618336 TRIO SUPPLY COMPANY 

618337 TRUE MECHANICAL LLC 

618338 UNIVERSITY OF MN 

618339 VOYAGER SOPRIS LEARNING 

618340 WIEN, MEGHAN 

618341 WITCRAFT, RYAN 

618342 WYFFELS, MATTHEW 

618343 COOL AIR MECHANICAL, INC. 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/06/2026 R 

03/09/2026 R 

618344 SYSTEMS MANAGEMENT &G BALANCING 03/09/2026 R 

618345 DISCOUNT SCHOOL SUPPLY 03/09/2026 R 

618346 ADAMS PEST CONTROL CO INC 

618347 AMPION PBC 

618348 ARROW LIFT ACCESSIBILITY 

618349 AVIBEN 

618350 BIFFS, INC 

618351 CITY OF WACONIA 

618352 CULLIGAN BOTTLED WATER 

03/11/2026 R 

03/11/2026 R 

03/11/2026 R 

03/11/2026 R 

03/11/2026 R 

03/11/2026 R 

03/11/2026 R 

618353 CURFMAN TRUCKING G REPAIR, INC 03/11/2026 R 

618354 DATA RECOGNITION CORP 03/11/2026 R 

618355 DEMCO, INC 03/11/2026 R 

618356 DIVERSIFIED PLUMBING &G HEATING 03/11/2026 R 

618357 HELEN SOLAR LLC 03/11/2026 R 

618358 INDIANHEAD FS DISTRIBUTOR, INC 03/11/2026 R 

618359 INGCO INT'L INC 03/11/2026 R 

618360 MCTM 03/11/2026 R 

618361 PAN-O-GOLD BAKING CO 03/11/2026 R 

618362 PERFORMANCE FOODSERVICE 03/11/2026 R 

618363 PETERSON, ANDERS 03/11/2026 R 

618364 POWDER RIDGE SKI AREA 03/11/2026 R 

618365 PROCARE THERAPY 03/11/2026 R 

618366 SOCIAL CLUB SIMPLE 03/11/2026 R 

618367 STEP SAVER, INC 03/11/2026 R 

618368 SZOT SR, JOHN 03/11/2026 R 

618369 TECH CHECK LLC 03/11/2026 R 

618370 TERRAFORM PHOENIX II ARCADIA 03/11/2026 R 

618371 TRIO SUPPLY COMPANY 03/11/2026 R 

618372 TRUE MECHANICAL LLC 03/11/2026 R 

618373 UHL CO 03/11/2026 R 

618374 WIN'TED SOLAR LLC 03/11/2026 R 

618375 WM CORPORATE SERVICES INC 03/11/2026 R 

618376 WACONIA EDUCATION ASSOCIATION 03/13/2026 R 

618377 US POSTAL SERVICE 03/12/2026 R 

618378 AMAZON CAPITAL SERVICES 03/13/2026 R 

618379 ABRAHAMSON, TOM 03/19/2026 R 

618380 ALPHA WIRELESS COMMUNICATIONS 03/19/2026 R 

618381 ARBOR SCIENTIFIC 03/19/2026 R 

618382 BACH, MATTHEW 03/19/2026 R 



CH ECK 

NUMBER VENDOR -------------- 
618383 BATTERIES R US 

618384 BELL, ANTHONY 

618385 CANON FINANCIAL SERVICES INC 

618386 CITY OF WACONIA 

CHECK CHE 

DATE TYP 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

618387 COMM ED - EASTERN CARVER COUNT 03/19/2026 R 

618388 COMMERCIAL KITCHEN SERVICES 03/19/2026 R 

618389 DATA RECOGNITION CORP 03/19/2026 R 

618390 DIVERSIFIED PLUMBING & HEAT ING 03/19/2026 R 

618391 EduTek Solutions, LLC 03/19/2026 R 

618392 ELITE BRANDING SOLUTIONS 03/19/2026 R 

618393 FITZHARRIS SPORTS 

618394 GAME ONE 

618396 HECK, MATTHEW 

618397 HELGESON, JOSH 

618398 HIGH POINT NETWORKS, LLC 

618400 HILLYARD/HUTCHINSON 

618401 HOFFMAN, MICHAEL 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

618402 INDIANHEAD FS DISTRIBUTOR, INC 03/19/2026 R 

618403 INFINITE HEALTH COLLABORATIVE 03/19/2026 R 

618404 INNOVATIVE OFFICE SOLUTIONS LL 03/19/2026 R 

618405 INNOVATIONAL WATER SOLUTIONS I 03/19/2026 R 

618406 ISENSEE, SAMANTHA 03/19/2026 R 

618407 IXL LEARNING INC 03/19/2026 R 

618408 JENSEN, MICHAEL 

618409 JOSTENS INC 

618410 JW PEPPER & SON, INC 

618411 KEEGAN, KEVIN 

618412 KENNEDY & GRAVEN, CHARTERED 

618413 KOCKELMAN, DEAN 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

618415 LAKESHORE LEARNING MATERIALS L 03/19/2026 R 

618416 LVC COMPANIES INC 03/19/2026 R 

618417 MACKENTHUN'S FINE FOODS 

618419 MEI TOTAL ELEVATOR SOLUTIONS 

618420 MEYER, SIERRA 

618421 MN DEPT LABOR & INDUSTRY 

618422 MRI SOFTWARE LLC 

618423 NEXT LEVEL BASEBALL LLC 

618424 OLIVE, MATT 

618425 PEREZ, JOSEPH 

618426 PERFORMANCE FOODSERVICE 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

618427 PERNSTEINER CREATIVE GROUP, IN 03/19/2026 R 

618428 PETERSON, SEANNA 03/19/2026 R 

618429 POZEGA, JUSTIN 03/19/2026 R 

618430 POZEGA, ROCCO 03/19/2026 R 

618431 PROCARE THERAPY 03/19/2026 R 

618432 REGION 2AA 03/19/2026 R 

618433 RENNEBERG HARDWOODS INC. 03/19/2026 R 

618435 SCHOMMER, JAMES 03/19/2026 R 

618436 SECURITY BANK & TRUST CO 03/19/2026 R 

618437 SQUIRES, WALDSPURGER MACE PA 03/19/2026 R 

618438 STAPLES ADVANTAGE 03/19/2026 R 

618439 TEACHERS oF TOMORROW LLC 03/19/2026 R 

618440 THUROW, JOSH 03/19/2026 R 

618441 TINTES, MATTHEW 03/19/2026 R 

618442 TRUE MECHANICAL LLC 03/19/2026 R 

618443 TURNBULL, BLAINE 03/19/2026 R 

POST 

AMOUNT MONTH 

359.90 March 

300.00 March 

890.18 March 

13,455.00 March 

10,947.50 March 

5,517.06 March 

140.00 March 

525.90 March 

3,388.75 March 

1,022.81 March 

552.00 March 

13,454.76 March 

101.00 March 

215.11 March 

122.50 March 

713.00 March 

200.00 March 

16,491.57 March 

287.50 March 

59.32 March 

573.00 March 

600.00 March 

165.50 March 

24.42 March 

1,769.50 March 

27.59 March 

400.00 March 

530.00 March 

97.00 March 

149.86 March 

1,698.00 March 

3,015.47 March 

830.54 March 

24.42 March 

75.00 March 

508.00 March 

1,000.00 March 

102.00 March 

600.00 March 

717.45 March 

4,061.51 March 

450.00 March 

600.00 March 

300.00 March 

3,920.00 March 

4,005.00 March 

1,878.88 March 

200.00 March 

200.00 March 

29.00 March 

469.39 March 

2,625.00 March 

102.00 March 

1,054.00 March 

2,484.85 March 

102.00 March 



CHECK 

NUMB ER VENDOR -------------- 
618444 VERNIER SOFTWARE & TECH INC 

618445 WOYNO & ASSOCIATES LLC 

618446 WOYNO, JAMES 

618447 BCI CONSTRUCTION INC 

618448 SITELOGIQ, INC 

618449 TRUE MECHANICAL LLC 

618450 UHL CO 

618451 ADAMS PEST CONTROL CO INC 

618452 BJORKLUND COMPENSATION LLC 

618453 BOOTLACE CONSTRUCTION 

618454 COLONY PLAZA 

618455 COMMERCIAL KITCHEN SERVICES 

618456 CONTINENTAL CLAY COMPANY 

618457 ECM PUBLISHERS, INC 

618458 FLORES, IVAN 

618459 GRAINGER 

618460 HILLYARD/HUTCHINSON 

618461 INDIANHEAD FS DISTRIBUTOR, INC 03/27/2026 R 

618462 INFINITE HEALTH COLLABORATIVE 03/27/2026 R 

618463 INTERMEDIATE DIST #287 03/27/2026 R 

618464 JW PEPPER & SON, INC 03/27/2026 R 

618465 LEE'S REFRIGERATION LLC 03/27/2026 R 

618466 LOFFLER COMPANIES 03/27/2026 R 

618467 LONNES, BECKIE 03/27/2026 R 

618468 MAYER LUMBER CO, INC 03/27/2026 R 

618469 MINI BIFF LLC 03/27/2026 R 

618470 MN CLAY CO USA 03/27/2026 R 

618471 MN HISTORICAL SOCIETY 03/27/2026 R 

618472 OCCUPATIONAL HLTH CNTRS MN PC 03/27/2026 R 

618473 PARTS CITY WACONIA 03/27/2026 R 

618474 PERNSTEINER CREATIVE GROUP, IN 03/27/2026 R 

618475 PLANSOURCE BENEFITS ADMIN INC 03/27/2026 R 

618477 PREP TIME PRINTING 

618478 PROCARE THERAPY 

618479 QUADIENT LEASING USA INC 

618480 REED WHOLESALE & OCS 

618481 RENAISSANCE LEARNING INC 

618482 SCIENCE TAKE OUT LLC 

618483 SHED G FENCE COMPANY 

618486 THREE RIVERS PARK DISTRICT 

618487 TRUE MECHANICAL LLC 

618488 TWIN CITY HARDWARE 

618489 UHL CO 

618490 VOIGT MOTORCOACH TRAVEL INC 

618493 WINSTED SOLAR LLC 

618499 SCHOOL SERVICE EMPLOYEES 

CHECK CHE 

DATE TYP 

03/19/2026 R 

03/19/2026 R 

03/19/2026 R 

03/24/2026 R 

03/24/2026 R 

03/24/2026 R 

03/24/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

618484 SOUTHWEST METRO INTERMEDIATED 03/27/2026 R 

618485 TAYLOR SALES LLC 03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

03/27/2026 R 

618491 WESTERN PSYCHOLOGICAL SERVICES 03/27/2026 R 

618492 WEX BANK 03/27/2026 R 

03/27/2026 R 

618494. EDUCATIONAL SUPPORT PARA UNION 03/31/2026 R 

618495 EYE MED-FIDELITY SECURITY LIFE 03/31/2026 R 

618496 GURSTEL LAW FIRM PC 03/31/2026 R 

618497 MN SCHOOL EMPLOYEES ASSOCIATIO 03/31/2026 R 

618498 NCPERS GROUP LIFE INS 03/31/2026 R 

03/31/2026 R 

618500 WACONIA EDUCATION ASSOCIATION 03/31/2026 R 

POST 

AMOUNT MONTH 

995.00 March 

800.00 March 

700.00 March 

7,616.83 March 

122,959.70 March 

575.00 March 

2,241.00 March 

92.12 March 

300.00 March 

3,000.00 March 

1 72. 00 March 

3,038.88 March 

139.93 March 

177.38 March 

660.00 March 

267.60 March 

4,324.50 March 

19,032.21 March 

175.00 March 

581.40 March 

3.90 March 

247.50 March 

424.11 March 

132.98 March 

661.40 March 

110.16 March 

630.82 March 

808.00 March 

518.00 March 

152.99 March 

342.00 March 

3,381.41 March 

164.00 March 

3,920.00 March 

650.22 March 

541.45 March 

1,057.05 March 

222.90 March 

22,888.80 March 

50,943.28 March 

72. 97 March 

558.00 March 

3,922.38 March 

505.05 March 

2,854.00 March 

18,236.54 March 

315.00 March 

647.71 March 

5,344.01 March 

3,301.86 March 

2,128.12 March 

802.62 March 

261.93 March 

80.00 March 

700.92 March 

13,280.26 March 



CHECK 

NUMB ER VEAD@E- 

618501 KOCH SCHOOL BUS SERVICE, INC 

202500754 INTERNAL REVENUE SERVICE 

202500755 LIFE INS CO OF NORTH AMERICA 

202500756 MN DEPT OF REVENUE 

202500757 MN TEACHERS RETIREMENT ASSN 

202500758 PERA 

202500759 AVIBEN 

202500760 ONEBRIDGE BENEFITS,INC. 

202500763 TARGET BANK 

202500764 PARTSTOWN 

202500765 ALDI 

202500766 DOMINO'S PIZZA 

202500767 WEBSTAURANT STORE LLC 

202500772 KWIK TRIP 

202500774 HYATT REGENCY MINNEAPOLIS 

202500775 OVR Performance LLC 

202500776 NAFME 

202500777 ST PAUL PARKS G RECREATION 

202500778 PinTV 

202500779 HUTCH PARK & REC 

202500780 US POSTAL SERVICE 

202500781 GOLFBALLS.COM 

202500782 MUSIC THEATRE INTERNATIONAL 

202500783 SUPER TEACHER WORKSHEETS 

CHECK CHE 

DATE TYP 

03/30/2026 R 

03/13/2026 w 
03/13/2026 W 

03/13/2026 W 

03/13/2026 w 
03/13/2026 W 

03/13/2026 W 

03/13/2026 w 
03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

03/10/2026 W 

202500784 MN SPEECH-LANGUAGE HEARING ASS 03/10/2026 W 

202500785 JUMP START ADVENTURE PARK CHAN 03/10/2026 Ww 

202500786 TWISTED PLAYS 03/10/2026 W 

202500787 TEACHERS SYNERGY, LLC 03/10/2026 Ww 

202500789 MASA/MASE 03/10/2026 W 

202500790 BRIGHTWORKS 03/10/2026 W 

202500791 MADDEN RESORT 03/10/2026 W 

202500792 VACPARTSWAREHOUSE.COM 03/10/2026 W 

202500793 MN VALLEY ELECTRIC CORP 03/10/2026 Ww 

202500794 COTTAGE GROVE BASEBALL ASSOC 03/10/2026 W 

202500795 HAMPTON INN - JANESVILLE 03/10/2026 W 

202500796 THREE RIVERS PARK DISTRICT 03/10/2026 W 

202500800 LOWES HOME CENTERS 03/10/2026 W 

202500801 STAGES THEATRE COMPANY 03/10/2026 W 

202500802 MN LANDSCAPE ARBORETUM 03/10/2026 W 

202500803 MN CHILDREN'S MUSEUM 03/10/2026 W 

202500804 MNACTE-FOR ALL 03/10/2026 W 

202500805 ROBERTS HAMILTON WEST 03/10/2026 W 

202500806 ROCKET SCIENCE GROUP, LLC 03/10/2026 W 

202500809 WACONIA CHAMBER OF COMMERCE 03/10/2026 W 

202500810 CHILDREN'S THEATRE COMPANY 03/10/2026 W 

202500811 FLY OVER AMERICA 03/10/2026 W 

202500812 MOA ENTERTAINMENT COMPANY LLC 03/10/2026 W 

202500813 MACKENTHUN'S FINE FOODS 03/10/2026 W 

202500819 INTERNAL REVENUE SERVICE 03/31/2026 W 

202500820 LIFE INS CO OF NORTH AMERICA 03/31/2026 W 

202500821 MN DEPT OF REVENUE 03/31/2026 W 

202500822 MN TEACHERS RETIREMENT ASSN 03/31/2026 W 

202500823 PERA 03/31/2026 w 
202500824 AVIBEN 03/31/2026 W 

202500825 ONEBRIDGE BENEFITS,INC. 03/31/2026 W 

202500826 MEDICA INSURANCE CO 03/02/2026 W 

POST 

AMOUNT MONTH 

496,635.70 March 

293,808.15 March 

4,438.81 March 

46,951.95 March 

177,191.90 March 

51,893.12 March 

63,935.79 March 

4,390.70 March 

1,075.89 March 

78.17 March 

16.65 March 

131.89 March 

3,060.58 March 

3.58 March 

4,236.76 March 

968.00 March 

153.00 March 

80.00 March 

275.00 March 

360.00 March 

18.03 March 

579.81 March 

740.00 March 

24.95 March 

154.50 March 

2,015.33 March 

125.00 March 

29.24 March 

359.00 March 

450.00 March 

1,063.06 March 

130.69 March 

27,332.80 March 

412.20 March 

4,569.42 March 

640.00 March 

798.00 March 

847.00 March 

705.00 March 

130.00 March 

150.00 March 

465.61 March 

300.00 March 

45.00 March 

10.00 March 

259.74 March 

390.08 March 

20.28 March 

271,153.62 March 

6,520.40 March 

43,896.82 March 

170,265.43 March 

43,045.69 March 

62,102.27 March 

4,378.20 March 

718,477.55 March 



CHECK CHECK CHE POST 

NUMBER VENDOR DATE TYP AMOUNT MONTH 

202500883 SECURITY BANK & TRUST CO 03/31/2026 W 96. 95 March 

202500884 AUTHORIZE.NET 03/03/2026 W 62.90 March 

202500885 EDUTRAK LLC 03/10/2026 W 7,191.00 March 

202500886 BRI PARENT, INC 03/31/2026 W 401.75 March 

202500887 ONEBRIDGE BENEFITS, INC. 03/15/2026 W 998.50 March 

202500888 CARDCONNECT LLC 03/03/2026 Ww 7,578.13 March 

202500889 SFM 03/23/2026 W 47,549.00 March 

202500890 MN DEPT OF REVENUE 03/13/2026 W 103.00 March 

202500891 PMA SECURITIES LLC 03/15/2026 W 278.16 March 

202500892 T-MOBILE 03/13/2026 W 760.00 March 

202500893 QUADIENT FINANCE USA, INC 03/23/2026 W 1,500.00 March 

202500894 CENTERPOINT ENERGY 03/27/2026 W 80,235.16 March 

202500895 XCEL ENERGY 03/27/2026 W 126.95 March 

202500896 AT&T MOBILITY 03/27/2026 W 148.10 March 

252600116 AMENT, NANCY 03/05/2026 A 23.20 March 

252600117 BALGAARD, DALLAS 03/05/2026 A 58.00 March 

252600118 RAETHER, KELLY JO 03/05/2026 A 60.00 March 

252600119 VOLKMANN, CAITLIN 03/05/2026 A 129.62 March 

252600120 GAMMELL, TERRY 03/09/2026 A 91. 55 March 

252600121 HACKMAN, NICHOLAS 03/09/2026 A 50.50 March 

252600122 BERG, MELVIN 03/26/2026 A 467.66 March 

252600123 BOSCH, ALAN 03/26/2026 A 300.00 March 

252600124 KLEIN, DANIEL 03/26/2026 A 26.46 March 

252600125 WOYNO, IVAN 03/26/2026 A 388.60 March 

Totals for checks 3,373,808.28 



F U N D S U MM ARY 

FUND DESCRIPTION BALANCE SHEET RE VENUE EXPENSE TOTAL 

01 General 1,820,183.79 0.00 999,718.44 2,819,902.23 

02 Food Service 65,802.01 0.00 130,501.00 196,303.01 

04 Community Service 110,318.97 0.00 62,971.13 173,290.10 

06 Building Construction 0.00 0.00 184,034.78 184,034.78 
45 OPEB Irrevocable Trust Fund 0.00 0.00 278.16 278.16 
*** Fund Summary Totals*** 1,996,304.77 0.00 1,377,503.51 3,373,808.28 

************************ End of report************************ 



5.B. Human Resource Items: Presenter: Jeni 
Super, Director of 
Human Resources



Waconia Public Schools 

Independent School District No. 110 

Waconia, Minnesota 

 

BOARD OF EDUCATION 

Regular Meeting – April 27, 2026 

 

AGENDA SECTION: APPROVAL OF AGENDA AND CONSENT AGENDA ITEMS 

 

AGENDA ITEM: Human Resources Recommendations 

ITEM ADDED BY: Jeni Super, Director of Human Resources 

______________________________________________________________________________ 

 

Employment 

 

Bessette, Jenna​ ​ Nutritional Assistant​ ​ ​ ​ WHS 

Replacement​ ​ ​ 7 Hours/Day; 176 Days 

 

Buckingham, Jenny​ ​ Educational Assistant (SPED)​ ​ ​ BV 

Replacement​ ​ ​ 6.5 Hours/Day; 175 Days 

 

Dalziel, Marshall​ ​ Social Studies Teacher​​ ​ ​ WHS 

Replacement​ ​ ​ Long-Term Substitute Attach K 

 

Gronlund, Abby​ ​ Special Education Teacher​ ​ ​ SV 

Replacement​ ​ ​ 1.0 FTE; 184 Days Attach K 

 

Paulson, Trevor​ ​ Industrial Technology Teacher​ ​ WMS 

Replacement   ​ ​ 1.0 FTE; 184 Days Attach K 

 

Petersen, Isabel​ ​ Special Education Teacher​ ​ ​ WHS 

New​ ​ ​ ​ 1.0 FTE; 184 Days Attach K 

 

Employee Status Changes ​  

 
 
Leaves of Absence 
 
 



 
Extended Leave of Absence 
 
 

Retirements/Resignations/Terminations 

Bruellman, Kristin, Educational Assistant at BV 

Buesgens, Brenda, Administrative Assistant II at Comm Ed 

Clark, Marissa, Health Associate at ESC 

Fawcett, Beth, Grade 3 Teacher at BV 

Hall, Isabell, Special Education Teacher at WMS 

Hannes, Jake, Athletic Facilities & Fields Coordinator at Comm Ed 

Overby, Mary, Controller at ESC 

Seim, Lindsay, Literacy Instructional Coach at ESC 

Tackmann, Lori, Teacher Assistant at Comm Ed 

 

It is recommended that the ISD 110 Board of Education approve the above human resource 
actions as proposed. 



5.C. Resolution for Nonrenewal of Probationary 
Teachers

Presenter: Jeni 
Super, HR Director



TO: Board of Education 

Brian Gersich, Superintendent​

FROM:​ Jeni Super, HR Director 

DATE:​ April 27, 2026 

SUBJECT:​ Resolution Regarding Non-renewal at the end of the 2025-2026 School Year 

______________________________________________________________________________ 

Recommendation: It is the recommendation that the School Board of  Independent School 
District 110 adopt the following resolution: 

BE IT RESOLVED, by the School Board of  Independent School District 110, that pursuant to 
Minnesota Statute § 122A.40, subd. 5, that the teaching contracts of the following licensed 
probationary teachers in Independent School District 110 not be renewed at the end of the 
2025-2026 school year. 

Last Name First Name Area/Building 

Berger Todd Special Education, Bayview 

Culver Amy Social Studies, Middle School 

Lemke Amber Preschool, Early Childhood 

Martodam Dana Special Education, Middle School 

Melsha Crystal Special Education, Southview 

King Heather Special Education, Early Childhood 

BE IT FURTHER RESOLVED, that written notice is sent to said teachers regarding 
termination and nonrenewal of their contract as provided by law. 



5.D. Receipts of Donation

6. REPORTS

6.A. Student Representative Report Presenter: Sydney 
Sabol and Colette 
Newman

6.B. Administrative Presentation: Community Ed Youth 
Service Update



Youth Service Update
Waconia Community Education

April 27, 2026

WACONIA PUBLIC SCHOOLS | ISD 110



Progress We Have Made
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● Additional Local Collaboration
○ Special Olympics Minnesota
○ Waconia Rotary
○ Waconia Farmers Market

● Anticipated 61% increase in tracked service hours
● 94% increased participation
● Formation of Youth Service Advisory Council



Youth Service Advisory Council Purpose
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● Youth Driven
● Currently four members with a goal of eight members
● Students come up with and coordinate service projects
● Promote volunteer opportunities
● Seek out opportunities from the community



WHS Service Hours
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Total Hours Currently Tracked: 
1,642.5

Projected Hours by Last Day of School:
2,563



How are Students Volunteering Their Time?
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● Quality Education
● Community Service
● Conservation
● Zero Hunter
● Good Health & Wellbeing
● Sustainability
● Youth Coaching
● Service to the School



How are Students Volunteering Their Time?
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How are Students Volunteering Their Time?
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How are Students Volunteering Their Time?
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How are Students Volunteering Their Time?
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How are Students Volunteering Their Time?
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Moving Forward
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● Engage 9th Graders to Promote Early Participation
● Youth Service Advisory Council Growth

○ Increase size of Advisory Council
○ Include 9th Grade Students

● Seek Service Events for Clubs
○ Anticipating most participation will come from those already 

involved
○ Cross club collaboration on projects

● Create Building-wide Service Events
○ Events hosted by Advisory Council to 

Increase awareness of the program
○ Increase sense of community in school

● Email mpeterson@isd110.org with
Volunteer opportunities

mailto:mpeterson@isd110.org


Questions?
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6.C. Language Access Plan Presenter: Erika 
Nesvig, Director of 
Educational Services



Waconia Public Schools 
Language Access Plan 

 
Purpose: 
Waconia Public Schools is committed to equitable access to information for all 
families. In alignment with Minnesota Statute § 123B.32 and Title VI of the Civil Rights 
Act of 1964, our Language Access Plan outlines the tools, resources, and procedures 
in place to support students, families, and staff who prefer to communicate in a 
language other than English—removing barriers and promoting meaningful 
engagement in education, school communications, and decision making processes. 
 
Waconia Public Schools views multilingualism as a strength and is committed to 
ensuring language is not a barrier to all students and families accessing services, 
engagement opportunities and information about their schools. 
 

Definitions: 
Interpretation – The act of listening to a communication in one language (source 
language) and orally converting it to another language (target language). The 
interpreter must retain the same meaning as the original message without omitting 
information, summarizing or otherwise altering the message and without adding 
the interpreter’s own thoughts or opinions. 

Interpreter – A person who provides interpreting services. 

Language Access Plan - A written document that describes how our district will 
provide services, processes and procedures to render effective language assistance 
to students and families who prefer to communicate in a language other than 
English. 

Language Services – Oral, expressive, written, and technological supportive services 
that help students and families communicate effectively with school staff. These 
services ensure students and families can participate fully in school services, 
activities, and programs. 

Limited English Proficient (LEP) – Individuals whose primary language is not 
English and who have limited ability to communicate effectively in English, including 
writing, reading, speaking, and listening comprehension. Federal law uses this term 
to refer to the intended beneficiaries of language access services. 

Multilingual Learner  –  A broad category that includes students who were never 
identified for English Learner (EL) status, students currently receiving English 
language instruction, and those who used to have EL status. 

English Learner (EL) – A status assigned to students whose primary language is not 
English, who lacks the necessary skills to understand, speak, read, and write in 

https://www.revisor.mn.gov/statutes/2024/cite/123B.32
https://www.justice.gov/crt/fcs/TitleVI
https://www.justice.gov/crt/fcs/TitleVI


English but are receiving English language development instructions in a public 
school or charter setting. 

Primary Home Language – The language that is most commonly used in the home 
by members of a family, or the language that parents use when speaking with their 
children. 

Preferred Language – The language in which parents or guardians request services, 
resources, and communications from schools and the district. 

Translation – The restating of written text from one language (source language) into 
an equivalent written text in another language (target language). 

Vital Document – Materials deemed vital to ensuring access to educational services, 
programs, and activities, or contain information required by law to translate or 
provide in audio format. 

Notice of Language Services 
Language service signs are posted in the front office of schools, including 
“Interpreters Available” posters in multiple languages.  

Interpretation and Translation Services 
Waconia Public Schools uses trained or certified interpreters to support 
communication with parents who prefer a language other than English for 
academic purposes. This includes discussing student progress, academic outcomes, 
or placement in specialized programs. Interpretation may be provided during 
conferences, special education meetings, staff-parent meetings, or phone calls. Early 
in the school year, teachers identify families needing language support based on 
parent preferences, ensuring services are arranged proactively. 

Accessing Interpretation Services 
Information for staff is available on OmnID, including directions for using the 
Language Line (an over-the-phone interpretation services) and how to request either 
virtual or in-person interpretation services. INGCO is used for in-person and virtual 
interpretation services for languages other than Spanish. In-district staff are available 
for interpretation services in Spanish. 

Families can ask for an interpreter by pointing to the language identification chart, 
which is posted at each district building or emailing the building principal.  

Relying on untrained students, siblings, or friends must not be used as interpreters 
unless an immediate emergency makes it entirely unavoidable. Waconia Public 
Schools will provide interpreter services at no cost to families. Staff are expected to 
use on-demand phone, in-person, or virtual interpreter services so the caregivers can 
fully understand and engage in two-way communication. 

Translated Written Materials: Vital documents may be translated for families. 
Information for staff to request translation can be found on OmniID. 



Website Translation: Families can view district and school websites in their 
preferred language by adjusting their browser settings or by selecting a language 
from the  Website Translation Icon at the top right of any Waconia webpage. 

Digital Communication Translation: ISD 110 uses Infinite Campus, for family and 
emergency communication. Emails regarding emergency situations or school 
closings are translated into Spanish. 

Google Translation Services: Google translation services are used in some instances 
to help provide basic information to families. 

Staff Training and Procedures 
Training: Ongoing professional development is provided to staff on topics such as 
working with interpreters, requesting language assistance, and fostering cultural 
competence.  

Procedures: If a staff member determines that interpretation services are needed, 
they should go to the Language Line and Translations Request OmnID tile on the 
Waconia website. 

Language Identification 
Parents/Guardians: At enrollment, parents and guardians share their preferred 
language, which is recorded in the district’s student information system. Families 
may update their preferred language at any time by contacting their school. 

Students (English Learner Identification):  All parents and guardians enrolling a 
new student in the district will be provided the Minnesota Language Survey (MNLS).  
Families complete this as part of their online registration. A completed form is kept 
in each student’s cumulative folder. If a language other than English is indicated, the 
form is verified by the Director of Educational Services. If needed, the student is then 
referred to the EL teacher at the building they will be attending. Families are notified 
within the required timeline if their child qualifies for English language services. 
More information on our Language Instruction Education Program can be found on 
the Waconia website. 

Feedback Procedures 
If parents have feedback or suggestions for improvement with our language access 
and translation services, please contact the Director of Educational Services, Erika 
Nesvig, at enesvig@isd110.org. 

Plan Review: The Waconia School Board reviews the Language Access Plan every 
two years and updates it as needed. 



6.D. Social Studies Curriculum Presenter: Erika 
Nesvig, Director of 
Educational Services



K-12 Social Studies Curriculum
April 27, 2026
Erika Nesvig

Director of Educational Services
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Strategic Measures

Policy 606:
Textbooks and Instructional Materials
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Section IV. 

A. The superintendent [or designee] shall be responsible for keeping 
the school board informed of progress on the part of staff and others 
involved in the textbook and other instructional materials review 
and selection process.

B. The superintendent [or designee] shall present a recommendation 
to the school board on the selection of textbooks and other 
instructional materials after completion of the review process as 
outlined in this policy.



Strategic Measures

MDE Academic Standards Implementation
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Area Implementation Year

English Language Arts 2025-2026

Social Studies 2026-2027

Math 2027-2028

Health Proposed: 2028-2029





Social Studies Standards
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Social Studies Standards
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Social Studies Standards
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Social Studies Standards
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Emphasis on Disciplinary 
Literacy
● Embedded literacy 

standards
● Authentic reading and 

writing in content area
● Building vocabulary and 

knowledge
● Less reliance on textbooks 

and more on primary 
sources



Social Studies Standards

WACONIA PUBLIC SCHOOLS | ISD110



K-5 Social Studies Review
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Fall 2025 Learned about new standards.
Reviewed curriculums.

Winter 2026 Piloted Social Studies Weekly and TCI (5th grade)

Spring 2026
Curriculum Decision

Decided to move forward with Social Studies Weekly 
(K-4) and TCI (5th grade)

Review Team

Southview Josh Jevne, Jill Kruse

Bayview Ashley Ronning, Tatum Johnson

Laketown Jill Kruger, Garret Janzen

DES Team Erika Nesvig, Lindsay Seim



Summary of Review
Positives - Social Studies Weekly
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Aligns with a majority of the new MN Social Studies standards.
Newspaper style of resource was engaging for students.
Teacher resources were easy to navigate.
Online resources - videos and interviews matched content.
Nice balance with Wit and Wisdom

Things to Consider

Will need to develop additional inquiry units to support 3rd and 4th 
grade.
Will need to add materials specific to Minnesota Native American 
cultures.



Summary of Review
Positives - TCI - 2nd Edition
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Content covers a majority of the MN Social Studies standards.
2nd edition has a student textbook and digital access.
Cost of staying with the 2nd edition outweighed the benefits of moving to 
the 3rd edition.
Wit and Wisdom Module 1 in 5th grade is an Annishinabe text that meets 
the MN Social Studies standards.

Things to Consider

May need to add additional diverse texts.



6-12 Social Studies Review
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Spring 2025 Begin learning about new standards and begin the 
standard unpacking process.

Fall 2025 - Spring 2026 Reviewed curriculums and worked on creating units.

Review Team

6th grade Amber Bakken, Missy Ohm, Kenya Jahnke

7th grade Michael Johnson, Matt Young

8th grade Christian Gilbert, Amy Culver

WHS Ethan Black, Hannah Fuller, Terry Gammel, Nick Giese, Joey 
Kretchman-Grande, Emily Hoffman, Nelia Von Glan, Ashley Westphal

DES Erika Nesvig, Lindsay Seim, Marnie Pauly



6-12 Social Studies Review
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Spring 2025 Begin learning about new standards and begin the 
standard unpacking process.

Fall 2025 - Spring 2026 Reviewed curriculums and worked on creating units.

Curriculum Decisions

6th Grade Continue with Northern Lights curriculum.

7th and 8th Grade Create units based on benchmarks and use TCI as a 
resource.

9th-12th Grade Create units based on benchmarks.



Teaching and Learning Advisory Council

Primary Function
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The Teaching and Learning Advisory Council (TLAC) is the formal advisory 
group for District 110 whose purpose is to review and advise on K-12 
curriculum prior to presentation to the Board of Education.

School Board Representatives:

● Ryan Rosin
● Heather Arnita



Teaching and Learning Advisory Council

Recommendation
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On April 20, 2026  members of the Teaching and Learning Advisory 
Council unanimously approved the K-12 Social Studies curriculum review 
and unit development. They support the implementation of the 
curriculum choices.
● K-4th Grade - Social Studies Weekly
● 5th Grade - TCI Curriculum
● 6th Grade - Northern Lights Curriculum
● 7th and 8th Grade - Locally developed units with TCI as a resource
● 9th through 12th Grade - Locally developed units

Considerations to share with the School Board:
● Teachers were very thoughtful in their choices in aligning to the MN 

standards but also considering what will engage students.
● Teachers obviously work hard to develop engaging units for their 

students.



Cost to Curriculum Budget
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Items

K-4 Social Studies Weekly $12,735.00 - yearly

5th Grade TCI $500.00 - yearly

6th Grade Northern Lights $6,500 - year 1 for text books
$6,000 - yearly for ebook

7th and 8th Grade TCI $15,508.00 - year 1
$600.00 - yearly



Questions?
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6.E. Finance Report Presenter: Pam 
Carman, Director of 
Finance & Operations



28-Feb-26 28-Feb-25 28-Feb-24

REVENUE CATEGORIES 30-Jun-24 30-Jun-25
FY26 Adopted 

Budget
Received 

YTD
Budget 

Remaining
% Received % Received % Received 28-Feb-25 28-Feb-24

STATE 43,525,335 43,706,014 43,738,854 21,740,546 21,998,308 49.71% 49.16% 49.91% 21,485,412 21,725,565
FEDERAL 1,255,094 894,894 838,048 162,957 675,091 19.44% 6.56% 14.14% 58,734 177,494
PROPERTY TAXES 10,257,822 10,260,902 9,967,872 5,681,588 4,286,284 57.00% 51.73% 49.90% 5,307,463 5,119,118
LOCAL SALES, INS RECOVERY & JUDGEMENTS 0 (1,705) 0 5,244 (5,244) 0.00% 0.00% 0.00% 7,902 0
SALE OF BONDS & LOANS 0 0 0 0 0 0.00% 0.00% 0.00% 0 0
INCOMING TRANSFERS FROM OTH FUNDS 0 0 0 0 0 0.00% 0.00% 0.00% 0 0
LOCAL (FEES, INTEREST, ETC.) 1,702,471 2,040,410 1,604,813 1,098,620 506,193 68.46% 61.37% 57.91% 1,252,219 985,879
TOTALS 56,740,722 56,900,515 56,149,587 28,688,955 27,460,632 51.09% 49.41% 49.36% 28,111,729 28,008,057

28-Feb-26 28-Feb-25 28-Feb-24

EXPENDITURES (OBJECT SERIES) 30-Jun-24 30-Jun-25
FY26 Adopted 

Budget
Expended 

YTD
Budget 

Remaining
% Expended % Expended % Expended 28-Feb-25 28-Feb-24

SALARIES & WAGES 27,539,445 28,557,637 30,827,060 16,225,589 14,601,471 52.63% 55.41% 54.42% 15,823,917 14,988,160
EMPLOYEE BENEFITS 10,431,339 11,378,624 11,777,614 7,036,260 4,741,354 59.74% 57.17% 57.15% 6,505,247 5,961,304
PURCHASED SERVICES 7,612,703 8,344,460 8,513,778 5,262,910 3,250,868 61.82% 56.06% 54.97% 4,678,266 4,184,829
SUPPLIES 1,724,992 1,869,383 1,980,575 1,200,830 779,745 60.63% 42.70% 28.34% 798,139 488,888
EQUIPMENT 904,658 1,293,468 1,462,300 1,235,548 226,752 84.49% 87.55% 93.36% 1,132,412 844,612
DEBT SERVICE 83,267 83,267 81,287 2,200 79,087 2.71% 100.00% 100.00% 83,267 83,267
OTHER EXPENDITURES 284,535 268,429 288,579 95,665 192,914 33.15% 41.75% 40.69% 112,062 115,776
OTHER FINANCING USES 179,732 0 63,000 0 63,000 0.00% 0.00% 0.00% 0 0
TOTALS 48,760,671 51,795,268 54,994,193 31,059,003 23,935,190 56.48% 56.25% 54.69% 29,133,310 26,666,837

28-Feb-26 28-Feb-25 28-Feb-24

EXPENDITURES (PROGRAM SERIES) 30-Jun-24 30-Jun-25
FY26 Adopted 

Budget
Expended 

YTD
Budget 

Remaining
% Expended % Expended % Expended 28-Feb-25 28-Feb-24

SITE ADMINISTRATION 1,009,465 1,086,471 1,124,204 733,779 390,425 65.27% 65.82% 68.96% 715,106 696,134
DISTRICT ADMINISTRATION 479,268 478,718 507,637 286,055 221,582 56.35% 63.91% 63.22% 305,937 302,992
SUPPORT SERVICES 1,696,730 1,875,357 2,052,639 1,417,725 634,914 69.07% 69.08% 69.54% 1,295,490 1,179,986
REGULAR INSTRUCTION 19,685,536 21,366,366 21,695,083 11,394,252 10,300,831 52.52% 50.98% 51.48% 10,893,402 10,134,214
EXTRA-CURRICULAR ACTIVITES 1,968,764 2,084,156 2,138,382 881,174 1,257,208 41.21% 44.11% 38.59% 919,271 759,716
VOCATIONAL INSTRUCTION 536,073 635,540 574,343 298,633 275,710 52.00% 54.67% 50.37% 347,458 269,999
SPECIAL EDUCATION 10,567,638 11,064,177 12,473,658 6,444,895 6,028,763 51.67% 53.60% 53.10% 5,930,249 5,611,009
COMMUNITY SERVICES 8,848 14,322 8,848 9,035 (187) 102.11% 76.44% 61.87% 10,948 5,474
INSTRUCTIONAL SUPPORT 2,462,123 2,274,874 2,923,864 1,970,858 953,006 67.41% 68.77% 62.54% 1,564,475 1,539,839
PUPIL SUPPORT SERVICES 4,958,436 5,237,720 5,697,145 3,337,566 2,359,579 58.58% 54.95% 54.05% 2,877,997 2,679,914
FACILITIES 4,820,100 5,237,835 5,273,390 3,632,155 1,641,235 68.88% 68.92% 65.72% 3,609,857 3,167,777
OTHER FINANCING USES 567,689 439,732 525,000 652,876 (127,876) 124.36% 150.80% 86.92% 663,122 493,438
TOTALS 48,760,671 51,795,268 54,994,193 31,059,003 23,935,190 56.48% 56.25% 55.05% 29,133,310 26,840,491

REVENUE & EXPENDITURE SUMMARY BY SOURCE, OBJECT SERIES & PROGRAM SERIES
WACONIA | February 28, 2026

Page 1 of 2 4/5/2026



28-Feb-26 28-Feb-25 28-Feb-24

REVENUE & EXPENDITURE SUMMARY BY SOURCE, OBJECT SERIES & PROGRAM SERIES
WACONIA | February 28, 2026

ACTIVITY - OTHER FUNDS 28-Feb-26 28-Feb-25 28-Feb-24

REVENUE 30-Jun-24 30-Jun-25
FY26 Adopted 

Budget
Received 

YTD
Budget 

Remaining
% Received % Received % Received 28-Feb-25 28-Feb-24

FOOD SERVICE 3,388,847 3,319,655 3,449,636 1,137,693 2,311,943 32.98% 35.62% 36.04% 1,182,379 1,221,377
COMMUNITY EDUCATION 4,221,222 4,247,809 4,171,711 2,801,199 1,370,512 67.15% 65.79% 64.62% 2,794,734 2,727,647
CONSTRUCTION 6,158,103 9,596,627 75,000 217,790 (142,790) 290.39% 0.45% 0.00% 43,143 0
DEBT SERVICE 9,557,211 21,753,496 9,737,900 5,062,197 4,675,703 51.98% 23.12% 54.12% 5,029,500 5,172,110
TRUST 11,250 12,950 0 1,500 (1,500) 0.00% 23.17% 17.78% 3,000 2,000
INTERNAL SERVICE 550,381 418,183 485,000 311,385 173,615 64.20% 64.86% 55.19% 271,219 303,749
OPEB IRREVOCABLE TRUST 152,627 439,769 135,000 60,311 74,689 44.68% 12.18% 49.46% 53,576 75,494
TOTALS 24,039,642 39,788,489 18,054,247 9,592,076 8,462,171 53.13% 23.57% 39.53% 9,377,552 9,502,378

28-Feb-26 28-Feb-25 28-Feb-24

EXPENDITURES 30-Jun-24 30-Jun-25
FY26 Adopted 

Budget
Expended 

YTD
Budget 

Remaining
% Expended % Expended % Expended 28-Feb-25 28-Feb-24

FOOD SERVICE 3,472,583 3,138,794 3,828,301 1,736,340 2,091,961 45.36% 57.07% 55.41% 1,791,176 1,924,209
COMMUNITY EDUCATION 3,902,578 4,136,902 3,889,861 2,958,933 930,928 76.07% 62.16% 58.75% 2,571,476 2,292,778
CONSTRUCTION 2,061,110 5,459,450 9,384,517 6,008,277 3,376,240 64.02% 9.97% 0.00% 544,413 0
DEBT SERVICE 9,396,831 21,790,482 9,737,900 9,363,410 374,490 96.15% 43.95% 99.98% 9,576,854 9,394,831
TRUST 4,500 10,250 0 9,406 (9,406) 0.00% 70.12% 88.89% 7,188 4,000
INTERNAL SERVICE 448,577 442,895 485,000 294,578 190,422 60.74% 65.23% 69.99% 288,890 313,976
OPEB IRREVOCABLE TRUST 346,417 361,101 135,000 11,174 123,826 8.28% 0.48% 0.43% 1,748 1,483
TOTALS 19,632,597 35,339,874 27,460,579 20,382,118 7,078,461 74.22% 41.83% 70.96% 14,781,745 13,931,278

SUMMARY - ALL FUNDS 28-Feb-26 28-Feb-25 28-Feb-24

SUMMARY   30-Jun-24 30-Jun-25
FY26 Adopted 

Budget YTD
Budget 

Remaining
% of Budget 
Expended

% of Actuals 
Expended

% of Actuals 
Expended 28-Feb-25 28-Feb-24

REVENUE 80,780,364 96,689,004 74,203,834 38,281,031 35,922,803 51.59% 38.77% 46.44% 37,489,281 37,510,435
EXPENDITURES 68,393,268 87,135,142 82,454,772 51,441,121 31,013,651 62.39% 50.40% 59.61% 43,915,055 40,771,769
SPENDING VARIANCE 12,387,096 9,553,862 (8,250,938) (13,160,090) N/A N/A N/A N/A (6,425,774) (3,261,334)

Page 2 of 2 4/5/2026



6.F. Preliminary FY27 Budget and 5 Year Forecast Presenter: Pam 
Carman, Director of 
Finance and 
Operations



Preliminary FY27 Budget 
and 5-Year Forecast

Presented By:  
Pam Carman, Director of Finance & Operations

April 27, 2026
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Fund 01 
General Fund
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General Fund - FY27 Budget Overview

● FY27 budget reflects continued stabilization following exit 
from statutory operating debt

● Focus on aligning expenditures to enrollment trends and 
long-term sustainability

● Strategic investments made in FY26 allow for more 
normalized spending in FY27, specifically in the area of 
Technology

WACONIA PUBLIC SCHOOLS | ISD110



EOY ADM Enrollment Projections

WACONIA PUBLIC SCHOOLS | ISD110

● Actual EC-Grade 6
● Actual Grades 7-12
● Projected EC-Grade 6
● Projected Grades 7-12

*2024-25 Preliminary as  of 
12-11-25.  First year of VPK is 

2024-25.



General Fund - FY27 Budget Assumptions
Revenue:

● General Education Formula Allowance:  2.69% increase or $7,683
● Compensatory Revenue:  $334,558

Expenditure - Staffing & Benefits:
● Budget Priority: Added a 1.00 FTE Elementary Media Specialist
● Benefits:  +10% insurance; statutory increases applied
● Enrollment-driven staffing reductions: 

○ Elementary:  2.00 FTEs
○ Middle School:  1.00 FTE
○ High School:  0.917 FTE

Expenditure - Operations:
● Transportation: +3.25% (contract + fuel)
● Other Expenditures:  Inflationary increases, offset by FY26 investments related to tech, 

equipment & supplies

WACONIA PUBLIC SCHOOLS | ISD110



What Changed from FY26 to FY27

Key Drivers of Change (FY26 to FY27)

● Continue enrollment-driven staffing adjustments
● Benefits cost increases (insurance + statutory)
● Stabilization of non-salary expenditures following FY26 

investments
● Continued pressure from transportation and special 

education

WACONIA PUBLIC SCHOOLS | ISD110



General Fund - Revenue (Sources)
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General Fund - Expenditures (Uses)
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General Fund - FY27 Budget Summary
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Fund 01 - General Fund
Five-Year Forecast 

(FY28 to FY31)
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General Fund - 5-Year Forecast

WACONIA PUBLIC SCHOOLS | ISD110

Revenue Assumptions:

● General Education Formula Allowance: Assumed 2.0% annual 
increase

● Compensatory Revenue: Held flat at approximately $334,558 
annually

● Special Education Aid: Held flat at approximately $9.1M despite 
ongoing cost increases

● 2018 and 2020 Operating Referendums:  Assumed the School 
Board uses their authority to renew



General Fund - 5-Year Forecast
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Expenditure Assumptions:
● Salaries & Wages: Modeled using a modest annual growth assumption, inclusive of 

step and schedule movement
● Benefits: Medical benefits are assumed to grow at a higher rate than other benefits, 

all other benefit categories are projected to increase at a moderate annual pace, 
including statutory adjustments

● Staffing Adjustments (Enrollment-Driven): Ongoing alignment of staffing levels 
based on projected enrollment declines and sectioning ratios across elementary, 
middle, and high school

● Transportation:  Modeled at ~3.0% annual increases beyond FY27
● Other Expenditures (UFARS Object Codes 300–800): Purchased Services, Supplies, 

Capital Expenditures, and Other Expenditures are projected at ~3.0% annual 
increases, aligned to inflationary assumptions and categorized by UFARS object code 
series



General Fund - 5-Year Forecast
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What this Means

● Revenue growth remains constrained at ~2% annually
● Minimal categorical funding 
● Cost drivers—salary and benefits, special education, and 

transportation—continue to exceed revenue growth
● Requires ongoing staffing alignment and disciplined 

financial planning



General Fund - Budget Summary
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Maintaining fund balance at or above Board policy (5%) remains a key priority



General Fund - Structural Gap
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General Fund - Unassigned Fund Balance
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General Fund - Strategic Path Forward

WACONIA PUBLIC SCHOOLS | ISD110

📉 Structural pressure persists:  Revenue growth remains limited while 
costs continue to outpace available funding.

🛠 Maintenance referendum focus:   Sustaining our current system, 
supporting upcoming market adjustments, and maintaining long-term 
financial stability.

📊 Disciplined financial planning:  Ongoing staffing alignment, cost 
management, and multi-year forecasting remain critical.

🎯 Strategic alignment of resources: Ensuring all financial decisions are 
intentional and aligned to district priorities and student outcomes.



Fund 02
 School Nutrition
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Fund 02 - School Nutrition Revenue
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Fund 02 - School Nutrition Expense
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Fund 02 - School Nutrition Fund Balance
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Fund 04
 Community Education
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Fund 04 - Community Education Revenue
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Fund 04 - Community Education Expense
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Fund 04 - Community Education Fund Balance
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Questions?
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7. ACTION ITEMS

7.A. Resolution Authorizing and Approving the 
Execution and Delivery of a Master Lease Purchase 
Agreement; and Approving the Execution and 
Delivery of Schedule No. 2 to the Master Lease 
Purchase Agreement (Roll Call Vote)

Presenter: Tim 
Koschinska, Director 
of Technology



MEMORANDUM  

  
TO:  ISD 110 School Board​  

  
FROM:   Pam Carman, Director of Finance & Operations 

    Timothy Koschinska, Director of Technology​    
​   ​  ​   
DATE:   April 27, 2026 
 
SUBJECT:  FY26 Technology Implementation Plan - Board Action  
____________________________________________________________________________ 
 
Purpose 

To request School Board approval of specific FY26 technology purchases that 
represent the initial implementation phase of the District’s long-range, 
lifecycle-based technology investment strategy, as previously presented to the 
Finance Committee.  

Background & Context 

At the April 13, 2026 Finance Committee meeting, administration presented a 
comprehensive Technology Investment Strategy & FY26 Implementation Plan, 
outlining a shift from reactive, one-time purchases to a structured, sustainable 
lifecycle model. 

This work is driven by: 

●​ A growing number of aging and unsupported devices, particularly for staff 
●​ Increased cybersecurity and operational risk 
●​ The need for predictable replacement cycles and budget stability 
●​ Alignment with instructional needs and systemwide equity 

The FY26 Revised Budget incorporates these investments within existing technology 
allocations, reflecting a reallocation and structuring of current resources—not an 
increase in spending. 

The items below represent the first phase of implementation within this broader 
10-year technology plan. 
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Proposed FY26 Technology Purchases (Action Items) 

Administration recommends approval of the following three items: 

1. Staff Devices – Apple (Single Source / Lease-Purchase Agreement) 

●​ 151 MacBook Air devices 
●​ Total Cost: $147,849 (quote valid through May 2, 2026) 
●​ Recommended Structure: 4-year lease-purchase 

○​ ~$38,804 annually at 2.99% 

Procurement Approach:​
Apple devices will be procured as a single-source purchase due to compatibility with 
the District’s existing Apple ecosystem, device management infrastructure, and 
support model. 

Rationale: 

●​ Aligns with device lifecycle (4–5 years) 
●​ Fits within the District’s existing annual technology budget (~$40,000) 
●​ Establishes a predictable and sustainable replacement cycle 
●​ Ensures consistency with existing systems and support structures 
●​ Results in full ownership at the end of the term 

2. Staff Devices – Windows 

●​ 35 HP devices (replacement of end-of-life equipment) 
●​ Total Cost: Not to exceed $35,000 

Procurement Approach: Quotes obtained from 

●​ Vendor 1: CDW – $33,299.00 
●​ Vendor 2: Best Buy – $36,276.45 

Recommendation:​
Administration recommends proceeding with CDW based on pricing, product 
availability, and cooperative purchasing alignment. 

Rationale: 

●​ Completes prior replacement cycle 
●​ Improves system consistency across staff 
●​ Reduces maintenance burden and operational risk 
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3. Student Devices – Chromebooks and Licenses 

●​ 250 ASUS Chromebooks (replacement of ESSER-era devices) 
●​ Total Cost: $75,000 for Chromebooks plus licensing 
●​ Google licenses funded through the technology budget 

Procurement Approach:  Quotes obtained from 

●​ Vendor 1: CDW - $82,500.00 
●​ Vendor 2: Best Buy - $87,032.50 
●​ Vendor 3: Vivacity - $85,695.00 

Recommendation:​
Administration recommends proceeding with CDW based on pricing, product 
availability, and cooperative purchasing alignment. 

Rationale: 

●​ Establishes a sustainable student device refresh cycle 
●​ Maintains instructional continuity and access 
●​ Supports standardization across the District 

Recommendation 

Administration recommends the School Board approve all three technology 
purchase items as presented, including the single-source procurement of Apple 
devices and the selection of CDW for the Windows and Chromebook purchases. 
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MLA# 1344-2-104144

EXHIBIT C
RESOLUTION NO. ______ OF Waconia School District 110

AUTHORIZING AND APPROVING THE EXECUTION AND DELIVERY 
OF A MASTER LEASE PURCHASE AGREEMENT; 

AND APPROVING THE EXECUTION AND DELIVERY OF 
SCHEDULE NO. 2 TO THE MASTER LEASE PURCHASE AGREEMENT.

WHEREAS, the Waconia School District 110 (the “School District”), is authorized by the laws of the state of Minnesota (the 
“State") to enter into a lease purchase agreement in order to acquire personal property equipment and other property for 
governmental or proprietary purposes; and

WHEREAS, the School District has an immediate need to acquire and finance certain computer equipment, software, 
maintenance, and support services as applicable, which are more fully described on Exhibit A hereto (the “Equipment”); and

WHEREAS, in order to finance the costs of acquiring the Equipment, the School District desires to execute and deliver the 
Master Lease Purchase Agreement with Apple Inc. (the “Master Lease”) and Schedule No. 2 thereto, which together constitute the 
“Lease”; and

WHEREAS, all acts, conditions and things required by the Constitution and laws of the State, and requirements of the 
School District, to happen, exist and be performed precedent to, and as a condition of, the adoption of this Resolution have 
happened, exist and have been performed in the time and manner required to make this Resolution and the Master Lease and 
Lease valid and binding obligations of the School District.

NOW, THEREFORE, IT IS RESOLVED BY THE [GOVERNING BODY] AS FOLLOWS:

Section 1.  The School District hereby authorizes and approves the execution and delivery of the Master Lease;

Section 2.  The School District hereby authorizes and approves the execution and delivery of Schedule No. 2 to the Master 
Lease in an amount not to exceed $147,849.00 for the purpose of financing the costs of the acquisition and installation of the Project;

  Section 3.  The persons of the School District listed below (each an “ Authorized Officer”) are each hereby authorized 
and empowered, for and on behalf of the School District, to execute, with such changes therein and modifications thereto as may 
be approved by the Authorized Officer executing the same, together with any contracts or agreements and certificates and other 
documents necessary or appropriate in connection therewith, as approved by such Authorized Officer, which approval will be 
conclusively evidenced by such Authorized Officer’s execution and delivery thereof: 

Name Title
Brian Gersich  Superintendent
Pamela Carman  Director of Finance and Operations

Section 4. The Authorized Officers are each hereby authorized and empowered, for and on behalf of the School 
District, to take such actions and execute, or attest, as the case may be, and deliver, such instruments, agreements and 
certificates as may be necessary or appropriate to consummate the transactions authorized and approved hereby.

Section 5. The appropriate officials and employees of the School District are authorized and directed to take all 
such actions as may be necessary and appropriate to carry out and perform the School District’s obligations and agreements 
pursuant thereto.

Section 6. All actions of the officers, agents and employees of the School District whether heretofore or hereafter 
taken that are in conformity with the purposes and intent of the foregoing resolutions be, and the same are hereby, in all respects, 
authorized, approved, ratified and confirmed.

PASSED AND ADOPTED BY THE [GOVERNING BODY] ON [DATE OF RESOLUTION].

Signatory

Attest:

District Clerk



03/13/2026

Solution Total Payment Date Payment

$147,849.00
2.99% Interest Rate
March order

07/02/2026 $38,804.33
07/02/2027 $38,804.33
07/02/2028 $38,804.33
07/02/2029 $38,804.33

Ownership, affordability, flexibility. 
The Pay-to-Own option helps make it possible to acquire all the equipment needed today through 
predicable and affordable payments over time. Your institution will retain ownership of all 
devices upon final payment. 
Flexible payment options are available to align with your budget, source of funding, 
and lifecycle goals.

We’re here to help.
We deliver lifecycle management with innovative capabilities, just as you’d expect from Apple. 
Please contact your AFS Manager to move forward, or to explore other flexible options.

Tim Guiling
Apple Financial Services
tguiling@apple.com

Pay to Own

The best tools for education. 
The best options for your budget.

Confidential Proposal
Waconia School District 110

TM and © 2023 Apple Inc. All rights reserved. Financing options are for informational purposes only. Nothing herein is a commitment to finance. Apple reserves the right to cancel or change this offer without 
prior notice. You may be responsible for taxes and other charges. Should you choose to lease or finance through Apple Financial Services (AFS), this proposal: (a) is subject to final credit approval and the 
delivery of executed documents (in form and substance satisfactory to AFS); and (b) is not a statement of all terms and conditions of any lease or finance agreement.

Sustainable.
Creating a predictable 
lifecycle plan is an 
important element for 
ensuring a sustainable 
implementation.

Right time.
The right timing can make 
all the difference. We 
provide flexible terms that 
put you in control of when 
to deploy and refresh.

Right tools.
The right tools empower 
your learning environment. 
We build payment plans 
aligned to your budget to 
get the right tools.

Review
Finalize product 
selections and 
payment plan.

Confirm
Provide signer 
contact details, 
and we’ll send 
documentation.

Order
Submit signed 
documentation 
and we’ll place 

your order.
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Apple Quote ID: 2214315607  Copyright © 2022 Apple Inc. All rights reserved. Date of last revision – December 8th, 2022

Page 1 of 3

Apple Inc. Education Price Quote
Customer:
Tim Koschinska
WACONIA PUBLIC SCHOOLS
Phone: 952-442-0606
Email: tkoschinska@isd110.org

Apple Inc:
Gram Swindler
Email: gswindler@apple.com

Apple Quote:
2214315607

Quote Date:
March 16, 2026

Quote Valid Until:
April 12, 2026

Quote Comments:

Item # Details Qty Unit List 
Price

Disc. Per 
Unit

Unit Disc. 
Price

Extended Disc. 
Price

1 13-inch MacBook Air: Apple M5 chip with 10‑core 
CPU and 8‑core GPU, 16GB, 512GB SSD - Silver 
(Packaged in a 5-pack)
Part Number: MDHL4LL/A
Configuration:
065-CK9H : Apple M5 chip with 10-core CPU, 8-core 
GPU, and 16-core Neural Engine
065-CK9N : 16GB unified memory
065-CK9T : 512GB SSD storage
065-CLJ7 : 40W Dynamic Power Adapter with 60W 
Max
065-CKH6 : None
065-CKGP : Backlit Magic Keyboard with Touch ID - 
US English
065-CKH1 : Accessory Kit

150 $979.00 $0.00 $979.00 $146,850.00

2 13-inch MacBook Air: Apple M5 chip with 10‑core 
CPU and 8‑core GPU, 16GB, 512GB SSD - Silver
Part Number: MDH74LL/A
Configuration:
065-CK9H : Apple M5 chip with 10-core CPU, 8-core 
GPU, and 16-core Neural Engine
065-CK9N : 16GB unified memory
065-CK9T : 512GB SSD storage
065-CLJ7 : 40W Dynamic Power Adapter with 60W 
Max
065-CKH6 : None
065-CKGP : Backlit Magic Keyboard with Touch ID - 
US English
065-CKGW : Accessory Kit

1 $999.00 $0.00 $999.00 $999.00

Extended Education List Price Total

Total Discount

$147,849.00

$0.00

http://www.apple.com/legal/
http://www.apple.com/legal/privacy/
https://ecommerce.apple.com/content/b2b/static/en/us/edu-hied/acceptance.html
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Page 2 of 3

Extended Discounted Price Subtotal

 Additional Tax

 Estimated Tax

 Total Tax

Extended Discounted Total Price*

$147,849.00

$0.00

$0.00

$0.00

$147,849.00

*In most cases Extended Discounted Total Price does not include Sales Tax
*If applicable, Recycle/eWaste/CBE Fees for CA Accounts are included. Standard shipping is 
complimentary.

http://www.apple.com/legal/
http://www.apple.com/legal/privacy/
https://ecommerce.apple.com/content/b2b/static/en/us/edu-hied/acceptance.html
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Page 3 of 3

Disclosure
This document has been created for you as Apple Quote ID 2214315607.

Your institution's Authorized Purchaser may submit an order online at https://ecommerce.apple.com. Go to the Quote area of your Apple Online 
Store, click on it and convert to an order. 

• If you’re the authorized purchaser and need assistance in registering for access to the Apple Online Store, please contact your Apple Sales 
Representative. 

This is a quote for the sale of products or services. Your use of this quote is subject to the following provisions which can change on 
subsequent quotes:

A. Any order that you place in response to this Quote will be governed by the purchase agreement between Apple Inc. ("Apple") and you or another 
entity under which you’re authorized to purchase under, in effect at the time you place the order. 

• If you do not have a purchase agreement in effect with Apple, please contact csteam.edu@apple.com.

B. All sales are final. Please review Return Policy below if you have any questions. If you use your institution's Purchase Order form to place an 
order in response to this Quote, Apple rejects any Terms set out on the Purchase Order that are inconsistent with or in addition to the Terms of 
the governing purchase agreement between the parties. 

C. Unless this Quote specifies otherwise, it remains in effect until the Quote Valid Until Date set forth above. Apple reserves the right to withdraw 
this Quote before an order is placed, modify, or cancel any provision of this Quote, or cancel any orders placed.

http://www.apple.com/legal/
http://www.apple.com/legal/privacy/
https://ecommerce.apple.com/content/b2b/static/en/us/edu-hied/acceptance.html
https://ecommerce.apple.com/


  

        

Quote Confirmation 
TIM KOSCHINSKA, 

Thanks for choosing CDW. Review the details of Quote # 6B06ZFR and complete your purchase.  

This proposal is subject to final CDW credit approval. Payment terms and conditions will be finalized in 
connection with such credit approval.  
 

 
 
 

Quote # Created Account # PO# 
6B06ZFR 03/31/2026 6539849 20260331 

 
 
 
 

Account Manager Notes 
  

 
 

Product Details 

LINE ITEM PRICE QTY ITEM TOTAL 

1 HP SB 4G1A16AI R5-230 256/16 
W11P 

MFG # BM2S8UT#ABA 
CDW # 8361977 
UNSPSC# 43211503 
 
Contract: Sourcewell 121923-CDWG 
Tech Catalog  (#121923) 
  
  

$951.40 35 $33,299.00 

Subtotal $33,299.00 

Shipping $0.00 

Contract Fee $0.00 

Recycle Fee $0.00 

Product   Total $33,299.00 

 
 

 
 

Delivery Details 
 

 

 
Hardware 

 
Software 

 
Services 

 
IT Solutions 

 
Brands 

 
Research Hub 

COMPLETE PURCHASE

https://www.cdwg.com/shop/products/default.aspx?edc=8361977
https://www.cdwg.com/shop/products/default.aspx?edc=8361977
https://www.cdw.com/content/cdw/en/terms-conditions/site-map.html
https://www.cdw.com/content/cdw/en/software.html
https://www.cdw.com/content/cdw/en/services/amplified-services.html
https://www.cdw.com/content/cdw/en/solutions.html
https://www.cdw.com/content/cdw/en/brand.html
https://www.cdw.com/content/cdw/en/research-hub.html
https://www.cdw.com/accountcenter/quotes/6B06ZFR


Delivery Address 
CLEARWATER MIDDLE SCHOOL, 
TANA MEYER 
1650 Community Dr , Waconia, MN 55387-
1157 

Delivery Method 
Expeditors Deferred 3-5 days 

 
 
Billing Details 
 
Billing Address 
ACCOUNTS PAYABL 
512 INDUSTRIAL BLVD 
Waconia, MN 55387-1742 
US 
 

Payment Terms 
NET 30 Days-Govt/Ed 
 
 
 
 

 

 

 

 

 
 
 
 
 
Please remit payment to  
 
CDW Government LLC  
75 Remittance Dr Ste 1515  
Chicago, IL 60675-1515 
 
 

Need Help? Contact Your Account 
Manager 
Marshall Francis 
marshall.francis@cdwg.com  
 
 

 
About Us | Privacy Policy  
Copyright © 2007 - 2025 CDW. All Rights Reserved. 

 
 

Terms and Conditions 
 
This order is subject to CDW's Terms and Conditions of Sales and Service Projects found here.  

  

 

 
 

Help Center

https://www.cdw.com/content/cdw/en/about/overview.html
https://www.cdw.com/content/cdw/en/terms-conditions/privacy-notice.html
https://www.cdw.com/content/cdw/en/terms-conditions/sales-and-service-projects.html
https://www.cdwg.com/content/cdwg/en/help-center.html


  

        

Quote Confirmation 
TIM KOSCHINSKA, 

Thanks for choosing CDW. Review the details of Quote # 6B075QS and complete your purchase.  
 

 
 
 

Quote # Created Account # PO# 
6B075QS 04/03/2026 6539849 20260403 

 
 
 
 

Account Manager Notes 
  

 
 

Product Details 

LINE ITEM PRICE QTY ITEM TOTAL 

1 ASUS CB 11 MTK540 64/4 CHR 

MFG # CZ1104CM4A-YZ44 
CDW # 9047976 
UNSPSC# 43211503 
 
Contract: Sourcewell 121923 CDWG-
Chromebook  (#121923) 
  
  

$300.00 250 $75,000.00 

2 ACAD GOOGLE CHROME EDU LIC 

MFG # CROS-SW-DIS-EDU-NEW 
CDW # 5988499 
 
Contract: Market  
  
  

$30.00 250 $7,500.00 

Subtotal $82,500.00 

Shipping $0.00 

Contract Fee $0.00 

Recycle Fee $0.00 

Product   Total $82,500.00 

 

 

 
Hardware 

 
Software 

 
Services 

 
IT Solutions 

 
Brands 

 
Research Hub 

COMPLETE PURCHASE

https://www.cdwg.com/shop/products/default.aspx?edc=9047976
https://www.cdwg.com/shop/products/default.aspx?edc=5988499
https://www.cdw.com/content/cdw/en/terms-conditions/site-map.html
https://www.cdw.com/content/cdw/en/software.html
https://www.cdw.com/content/cdw/en/services/amplified-services.html
https://www.cdw.com/content/cdw/en/solutions.html
https://www.cdw.com/content/cdw/en/brand.html
https://www.cdw.com/content/cdw/en/research-hub.html
https://www.cdw.com/accountcenter/quotes/6B075QS


 

 
 

Delivery Details 
 
Delivery Address 
CLEARWATER MIDDLE SCHOOL, 
TIM KOSCHINSKA 
1650 Community Dr , Waconia, MN 55387-
1157 

Delivery Method 
TForce Freight, Special Services 

 
 
Billing Details 
 
Billing Address 
ACCOUNTS PAYABL 
512 INDUSTRIAL BLVD 
Waconia, MN 55387-1742 
US 
 

Payment Terms 
NET 30 Days-Govt/Ed 
 
 
 
 

 

 

 

 

 
 
 
 
 
Please remit payment to  
 
CDW Government LLC  
75 Remittance Dr Ste 1515  
Chicago, IL 60675-1515 
 
 

Need Help? Contact Your Account 
Manager 
Marshall Francis 
marshall.francis@cdwg.com  
 
 

 
About Us | Privacy Policy  
Copyright © 2007 - 2025 CDW. All Rights Reserved. 

 
 

Terms and Conditions 
 
This order is subject to CDW's Terms and Conditions of Sales and Service Projects found here.  

  

 

 
 

Help Center

https://www.cdw.com/content/cdw/en/about/overview.html
https://www.cdw.com/content/cdw/en/terms-conditions/privacy-notice.html
https://www.cdw.com/content/cdw/en/terms-conditions/sales-and-service-projects.html
https://www.cdwg.com/content/cdwg/en/help-center.html






Vivacity Tech PBC

641 Fairview Ave
Saint Paul, MN 55104
(877) 731-2069
vivacitytech.com

Quote

59277528088

Quote expires: May 1, 2026

Account Name

Waconia Public Schools

Project Name

(250) Asus CR11 Chromebooks -

Waconia Public Schools

Payment Terms

Net 30 Pending Credit Approval

Prepared For

Tim Koschinska

tkoschinska@isd110.org

Sales Representative

Ryan Heineman

ryan@vivacitytech.com

Contract

No Contract Selected

Products & Services

Item & Description Quantity Price Total

Asus Chromebook CR11 Intel N150/8 GB/64 GB NT (CR1104CTA-YZ84) 250 $309.00  $77,250.00

Google Chrome OS Education License (CROSSWDISEDUNEW) 250 $32.00  $8,000.00

Shipping & Handling 1 $445.00  $445.00

Subtotal $85,695.00

Total $85,695.00

Asus Chromebook CR11 CR1104CTA-YZ84 11.6" Rugged Chromebook - HD - Intel N-Series 

N150 - 8 GB - 64 GB Flash Memory - Mineral Gray - Intel Chip - 1366 x 768 - ChromeOS - 

Intel UHD Graphics - Twisted nematic (TN) - IEEE 802.11ax Wireless LAN Standard

Chrome OS Education License

Vivacity Tech Shipping & Handling



Terms

Credit Card Payments are subject to a 3% Convenience fee.
Vivacity Tech reserves the right to assign any order to our vendor Assignment of Funds programs. The programs are a beneficial way for Vivacity
to accommodate education or government end user orders. Please note that under these programs, the remittance address may change and
additional paperwork may be required. Should this order be allocated to one of these programs, the Vivacity procurement team will follow up with
further communication. We thank you in advance for your assistance in facilitating Vivacity's participation in these beneficial partnership
programs. Pricing provided on Quotes expires on the expiration date stated on each Quote or while supplies last. If pricing is no longer accurate
at the time of purchase your dedicated Account Manager will work with you to create an updated Quote.

Vivacity Tech PBC is the first and only Public Benefit Corporation to provide technology hardware to schools.

We are excited about this opportunity to work with you and your school district!



7.B. Finance/Controller Support Services - CESO Presenter: Pam 
Carman, Director of 
Finance and 
Operations



MEMORANDUM  

  
TO:  ISD 110 School Board​  

  
FROM:   Pam Carman, Director of Finance & Operations 

   ​   ​  ​   
DATE:   April 27, 2026 
 
SUBJECT:  Finance/Controller Support Services - CESO Proposal 
____________________________________________________________________________ 
 
Purpose 

To request School Board approval to enter into a 12-month agreement with the 
Center for Effective School Operations (CESO) for Finance/Controller support services, 
with access to additional payroll support as needed. 

Background 

The District is currently managing a transition in the Finance Department following 
the departure of the Controller. To ensure continuity of critical financial operations, 
the District evaluated external support options. 

The market for school district-specific finance staffing support in Minnesota is 
limited. Administration identified three primary providers offering these services: 
CESO, CliftonLarsonAllen (CLA), and School Management Services (SMS). The District 
reached out to SMS but did not receive a response. 

The District also engaged CLA for a quote; however, as the District’s current external 
audit firm, providing these services would impair auditor independence and could 
require the District to transition audit firms. Maintaining continuity with the District’s 
current auditor is an important consideration. 

CESO is a qualified provider with demonstrated experience supporting school district 
operations and is able to meet the District’s needs within the required timeline. 

CESO would provide controller-level support, including general ledger oversight, 
bank reconciliations, and accounts payable processes. The proposal also includes the 
option for on-demand payroll support, utilizing staff with Skyward SMS experience, 
to provide backup and ensure continuity of payroll operations. This is particularly 
important given the highly specialized nature of payroll processes and the need to 

1 



reduce reliance on a single individual for critical functions. 

The proposed agreement is structured as a 12-month contract, which provides 
stability and continuity during this transition period while allowing the District time 
to evaluate long-term staffing structure and needs.  Given the limited number of 
qualified providers in this market and the administration’s good faith effort to obtain 
multiple quotes, administration and the District’s auditors believe this approach is 
responsible and aligned with state procurement requirements and District policy. 

Recommendation 

Administration recommends approval of a 12-month agreement with CESO for 
Finance/Controller support services at a cost of $4,000 per month, beginning May 1, 
2026. Payroll support would be utilized on an as-needed basis at an hourly rate. 

Given the limited number of qualified providers, the lack of response from SMS, and 
auditor independence considerations with CLA, administration believes CESO 
represents the most appropriate, cost-effective, and lowest-risk option for the 
District. 

Financial Impact 

●​ Annual Cost (Controller Support): $48,000 
●​ Payroll Support: $70/hour (as needed) 
●​ Current Compensation & Benefits Cost: $132,918 annually  

Action Requested 

Approval to enter into a 12-month agreement with CESO for Finance/Controller 
support services at $4,000 per month, with additional payroll support available on an 
as-needed basis. 

2 
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Finance/Controller Support & ​
Payroll Support Services   
​
Submitted to:​
Waconia Public Schools - District 110 
April 21, 2026 
 
 
Contact: ​
DeeDee Kahring, SFO ​
Vice President of Finance Consulting ​
DeeDee.Kahring@theceso.com 

Rethink Possible. 
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April 21, 2026 
 
 
 
Pamela Carman​
Director of Finance & Operations 
Waconia Public Schools - ISD 110 
512 Industrial Blvd 
Waconia, MN 55387 
 
 
Dear Ms. Carman, 
 
The Center for Effective School Operations (CESO) is pleased to submit this proposal to 
provide Finance/Controller Support and Payroll Support Services for Waconia Public 
Schools.  
 
Our proposal includes pricing for short-term and long-term Finance/Controller Support 
Services as well as an hourly rate for work related to Payroll Support Services.  
 
We appreciate your consideration and would welcome the opportunity to assist your 
district in this important work.  Please contact me at 612-720-4142 or by email at 
DeeDee.Kahring@theceso.com with any questions or concerns related to our proposal.  
 
Sincerely, 
 

 

DeeDee Kahring, SFO 
Vice President of Finance Consulting 
The Center for Effective School Operations ​
​
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CESO Overview 
​
The Center for Effective School Operations, LLC (CESO) began as a transportation organization in 
2008. Today, CESO is a full-service consulting, management, and staffing partner across key 
operational areas including: Child Nutrition, Communications, Facilities, Finance, Human 
Resources, Technology, and Transportation. Nearly 100 CESO employees help foster exceptional 
environments where leaders can optimize daily operations and implement long-term success for 
their communities. Our founding beliefs are curiosity, inclusivity, and sincerity, and these values 
drive our approach to support our clients.  

CESO offers organizations a unique set of advisory and operational capabilities. Our consultants 
are seasoned school district operational leaders and specialists who understand both 
instructional leadership and district operations, giving us a deep understanding of the challenges 
faced by school districts. Our proactive team uses client input, our analytical frameworks, and the 
space to rethink what’s possible to provide clients with the best options to address the unique 
opportunities within their organizations.  

We work with large and small districts nationwide to provide consulting, management and 
staffing services. More than 270 clients in 37 states have utilized our effective, customized 
approach. CESO is headquartered in Minneapolis, Minnesota, and our team is primarily based out 
of this location. 

●​ CESO Consulting Services: Whether an assessment, project, or ongoing thought and 
strategy partnership, we begin with our client’s story and then incorporate multiple 
perspectives, client goals, our own core values of inclusivity, curiosity, and sincerity, and 
the team’s expertise to create tailored solutions with achievable plans. 

●​ CESO Management Services: We partner alongside our clients to do the project 
implementation work with their teams, delivering results through prioritization, 
collaboration, and accountability. 

●​ CESO Staffing Services: We do the implementation work for our clients, providing interim 
or long-term staffing support from executive or director-level roles to specialists. Our team 
of experts brings decades of operational experience combined with a passion for 
education. 

Our strength is the seamless integration of all operational areas with multiple levels of support. 
We know operations are critical for success and often interwoven. CESO is a resource for today, 
tomorrow, and the years ahead. 
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Scope of Work   
Based on the current needs of Waconia Public Schools, CESO is prepared to offer support in the 
following areas. All of the work described in the scope of services will be done in a hybrid fashion 
through a combination of on-site and virtual experiences. Our team is adept at working creatively 
and strategically to exceed our clients expectations, and we will collaborate with you to determine 
the best working arrangements for each team member.   
 
While every effort will be made to provide consistent CESO team members to Waconia Public 
Schools for the duration of the contract, CESO does work in a collaborative team environment, 
and additional or alternate support may be assigned to the District to ensure high customer 
satisfaction, as well as to balance practitioner workload. 
 

Finance/Controller Support 

CESO Finance can offer short-term or long-term controller support to assist the District’s Finance 
team. This proposal provides two options for consideration:   

1.​ Support on a temporary basis during period of transition or capacity constraints 
2.​ Support on a long-term basis 

Short-term Finance/Controller Support ​
For the temporary, short-term solution, CESO will work in concert with District leaders to 
determine a plan, utilizing internal and external resources, to ensure the roles and responsibilities 
of the Finance department continue during a period of transition or capacity constraints.  

Long-term Finance/Controller Support​
If the District elects the long-term support option, CESO will provide a team approach to fulfill the 
responsibilities associated with the Finance/Controller Support, including but not limited to, the 
following functions of the Business Office:  

●​ General Ledger maintenance and monthly review, including applicable journal entries 
●​ Recording and managing of revenue and receivables 
●​ Monthly bank reconciliations of all accounts  
●​ Accounts payables and purchasing administration, including credit card program 

facilitation and reconciliations 

This work will be performed virtually, but in-person work will be provided if mutually agreed upon. 
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Payroll Support Services  
CESO would utilize a payroll expert on our team with a Skyward SMS background to manage and 
execute the bi-weekly payroll function under the direction of Finance Department leadership.  

Payroll support would be provided on an as-needed/on-demand basis at an hourly rate. CESO will 
work with Finance leadership to develop a payroll procedure manual and provide guidance on 
system access and documentation requirements.  

All of the work described in this section will be done in a hybrid fashion through a combination of 
on-site and virtual experiences. 

Pricing, Payment & Terms of Agreement 
 
Based on the current needs of Waconia Public Schools, CESO is prepared to offer support in the 
following areas. Please select the desired services below: ​
 

​ Finance/Controller Support (Short-term): $3,000/month for up to 30 hours/month. 
Additional work provided at $100/hour.​
 

​ Finance/Controller Support (Long-term):   $4,000/month for up to 40 hours/month. 
Additional work provided at $100/hour.​
 

​ Payroll Support Services: $70/hour.  
 

This agreement would be ongoing for 12 months in length, starting May 1, 2026 through April 30, 
2027. 

●​ Invoices will be sent to Waconia Public Schools on a monthly basis through the length of 
the contract.  

●​ Termination can be made by either party with 90 days written notice.  
●​ If the contract is not terminated within 90 days of April 30, 2027, the agreement will be 

renewed for a new 1-year term beginning May 1, 2027 with a three percent (3%) increase. 
●​ This proposal is good for 15 days from April 21, 2026. 

 
Applicable travel costs will be billed for mileage at the current IRS rate from the CESO headquarters 
in Minneapolis to/from Waconia Public Schools. No travel costs are incurred for virtual/remote work. 
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Authorization to Proceed 
Please sign and return a copy of this contract to CESO, LLC, as authorization to proceed. I have 
carefully reviewed the above contract and I authorize CESO, LLC, to proceed with the option(s) 
selected in the Payment Terms. 

 

Pamela Carman​
Director of Finance & Operations 
Waconia Public Schools - ISD110 
512 Industrial Blvd 
Waconia, MN 55387 
pcarman@isd110.org   

DeeDee Kahring, SFO 
Vice President of Finance Consulting 
The Center for Effective School Operations 
615 1st Ave NE, Suite 115 
Minneapolis, MN 55413 
deedee.kahring@theceso.com​
​
 

___________________________________________ 
Authorized Signature 

___________________________________________ 
Authorized Signature​
 

___________________________________________ 
Authorized Print 

___________________________________________ 
Authorized Print 

  

___________________________________________ 
Date 

___________________________________________ 
Date 
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General Conditions  
The following general conditions are made in part of CESO, LLC (the “professional”) proposal (the 
“proposal”). The term “customer” refers to the school system for which the professional is 
providing services. To the extent that the proposal conflicts with the terms delineated in the 
general conditions, the terms in the general conditions shall control. 

A.​ Responsibilities 
○​ Professional will provide services as enumerated in the proposal with the care and 

skill ordinarily exercised by reputable members of its profession practicing under 
similar conditions during the period of this proposal and in the same locality. 

○​ Customer will provide all information necessary and access to staff and facilities 
as needed so that work can be conducted by professional in an economical, timely 
and safe manner. 

○​ The fees and reimbursable listed in the proposal is the amount owed to the 
professional for the products and services provided by professional under this 
agreement. 

○​ Invoices will be submitted to customer every month for work performed during the 
month. The customer shall make payments no later than thirty days after receipt 
of the invoice. All invoices unpaid for over thirty days will bear interest and a 
collection fee of eighteen percent annually, compounded monthly. Payment may 
be withheld only if this agreement is breached, and a written notice has been 
provided within forty-five days of receiving the invoice that is in dispute. 

B.​ Disputes 
○​ Disputes under this agreement will be promptly resolved in good faith through 

negotiation. All claims, disputes, differences not resolved in accordance with the 
commercial rules of the American Arbitration Assoc. in effect at that time. 

C.​ Indemnity & Insurance 
○​ Professional shall indemnify and hold harmless Customer against losses, 

damages and claims, demands, actions, costs (including reasonable attorney 
fees), and fines of any kind resulting from any breach of this Agreement by 
Professional, its employees, agents, subcontractors or licenses, of their obligation 
under this Agreement, or from any negligence or misconduct by professional, its 
employees, agents, subcontractors or licensees, but only for the proportion of 
damages which is equal to Professional’s proportion of the total fault which 
directly caused the damages. 

○​ Customer shall indemnify and hold harmless Professional against losses, 
damages and claims, demands, actions, costs (including reasonable attorney 
fees), and fines of any kind resulting from any breach of this Agreement by 
Customer, its employees, agents, subcontractors or licenses, of their obligation 
under this Agreement, or from any negligence or misconduct by Customer, its 
employees, agents, subcontractors or licensees, but only for the proportion of 
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damages which is equal to Customer’s proportion of the total fault which directly 
caused the damages. 

○​ Professional carries coverage and limits of liability insurance for the Professional’s 
own negligence as required by law and district requirements. These may include, 
but are not limited to the following: 

i.​ Workers Compensation 
ii.​ Employers’ Liability 
iii.​ Comprehensive General Liability with the following coverage: 

1.​ Bodily Injury 
2.​ Property Damage 
3.​ Personal Injury 
4.​ General Aggregate 
5.​ Product 
6.​ Fire Damage 
7.​ Medical Expenses 

iv.​ Physical Loss insurance sufficient to cover loss or damage to 
Professional’s owned or leased equipment. 

v.​ Professional Liability (claims made). 
vi.​ Contractor Pollution Liability (claims made). 
vii.​ Excess Umbrella Liability. Professional’s Excess Umbrella Liability policy 

provides coverage in addition to each of the coverages listed above 
including Comprehensive General Liability, Professional Liability and 
Contractor Pollution Liability. 
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7.C. Second Read Board Policies

7.C.1. 712 Video Recording Other than on Buses



712-1

712 VIDEO SURVEILLANCE RECORDING OTHER THAN ON BUSES

[See Model Policy 711 for Video Recording on School Buses]

I. PURPOSE

Maintaining the health, welfare, and safety of students, staff, and visitors while on school 
district property and the protection of school district property are important functions of the 
school district.  The behavior of individuals who come on to school property is a significant 
factor in maintaining order and discipline and protecting students, staff, visitors, and 
school district property.  The school board recognizes the value of video/electronic 
surveillance  recording systems in monitoring activity on school property in furtherance of 
protecting the health, welfare, and safety of students, staff, visitors, and school district 
property.

II. GENERAL STATEMENT OF POLICY

A. Placement

1. School district buildings and grounds may be equipped with video cameras.

2. Video surveillance recording may occur in any school district building or 
on any school district property.

3. Video surveillance recording will normally not be used in bathrooms or 
locker rooms, although these areas may be monitored placed under 
surveillance by individuals of the same sex as the occupants of the 
bathrooms or locker rooms.  Video surveillance recording in bathrooms or 
locker rooms will only be utilized in extreme situations, with extraordinary 
controls, and only as expressly approved by the superintendent.

B. Use of Video Recordings

1. Video recordings will be viewed by school district personnel on a random 
basis and/or when problems have been brought to the attention of the school 
district.

2. A video recording of the actions of students and/or employees may be used 
by the school district as evidence in any disciplinary action brought against 
any student or employee arising out of the student’s or employee’s conduct 
in school district buildings or on school grounds.

3. A video recording will be released only in conformance with the Minnesota 
Government Data Practices Act, Minnesota Statutes Chapter 13, and the 
Family Educational Rights and Privacy Act, 20 United States Code section 
1232g, and the rules and/or regulations promulgated thereunder.

C. Security and Maintenance
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1. The school district shall establish appropriate security safeguards to ensure 
that video recordings are maintained and stored in conformance with the 
Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13, 
and the Family Educational Rights and Privacy Act, 20 20 United States 
Code section 1232g, and the rules and/or regulations promulgated 
thereunder.

2. The school district shall ensure that video recordings are retained in 
accordance with the school district’s records retention schedule.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 121A.585 (Notice of Recording Device)
Minn. Stat. § 138.17 (Government Records; Administration)
Minn. Stat. § 609.746 (Interference with Privacy)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 
School District Employees)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 
Personal Possessions, and Student’s Person)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA/MASA Model Policy 711 (Video Recording on School Buses)

Resources: U.S. Department of Education: FAQs on Photos and Videos under PERPA 
(Accessed 10/12/25)

Policy Adopted: April 2004, April 2007
Revised: August 2020, September 2023 
Independent School District #110 
Waconia, MN



7.C.2. 514 Bullying Prohibition
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514 BULLYING PROHIBITION POLICY

[Note:  School districts are required by statute to have a policy addressing bullying.]

I. PURPOSE

A safe and civil environment is needed for students to learn and attain high academic standards 
and to promote healthy human relationships.  Bullying, like other violent or disruptive behavior, 
is conduct that interferes with a student’s ability to learn and/or a teacher’s ability to educate 
students in a safe environment.  The school district cannot monitor the activities of students at 
all times and eliminate all incidents of bullying between students, particularly when students are 
not under the direct supervision of school personnel.  However, to the extent such conduct 
affects the educational environment of the school district and the rights and welfare of its 
students and is within the control of the school district in its normal operations, the school 
district intends to prevent bullying and to take action to investigate, respond to, and to 
remediate and discipline for those acts of bullying which have not been successfully prevented.  
The purpose of this policy is to assist the school district in its goal of preventing and responding 
to acts of bullying, intimidation, violence, reprisal, retaliation, and other similar disruptive and 
detrimental behavior.

II. GENERAL STATEMENT OF POLICY

A. An act of bullying, by either an individual student or a group of students, is expressly 
prohibited:

1. on school premises, on school district property, at school functions or activities, 
or on school transportation;  

2. by the use of electronic technology and communications on the school premises, 
during the school functions or activities, on the school transportation, or on the 
school computers, networks, forums, and mailing lists; or

3. by use of electronic technology and communications off the school premises to 
the extent such use substantially and materially disrupts student learning or the 
school environment.

B. A school-aged child who voluntarily participates in a public school activity, such as a 
cocurricular or extracurricular activity, is subject to the policy provisions applicable to 
the public school students participating in the activity.

C. This policy applies not only to students who directly engage in an act of bullying but also 
to students who, by their indirect behavior, condone or support another student’s act of 
bullying.  This policy also applies to any student whose conduct at any time or in any 
place constitutes bullying or other prohibited conduct that interferes with or obstructs 
the mission or operations of the school district or the safety or welfare of the student or 
other students, or materially and substantially interferes with a student’s educational 
opportunities or performance or ability to participate in school functions or activities or 
receive school benefits, services, or privileges.  This policy also applies to an act of 
cyberbullying regardless of whether such act is committed on or off school district 
property and/or with or without the use of school district resources. This policy also 
applies to sexual exploitation.

D. Malicious and sadistic conduct involving race, color, creed, national origin, sex, age, 
marital status, status with regard to public assistance, disability, religion, sexual 
harassment, and sexual orientation and gender identity as defined in Minnesota 
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Statutes, chapter 363A is prohibited. This prohibition applies to students, independent 
contractors, teachers, administrators, and other school personnel.

Malicious and sadistic conduct and sexual exploitation by a school district or school staff 
member, independent contractor, or enrolled student against a staff member, 
independent contractor, or student that occurs as described in Article II.A above is 
prohibited.

E. No teacher, administrator, volunteer, contractor, or other employee of the school district 
shall permit, condone, or tolerate bullying.

F. Apparent permission or consent by a student being bullied does not lessen or negate 
the prohibitions contained in this policy.

G. Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited.

H. False accusations or reports of bullying against another student are prohibited.

I. A person who engages in an act of bullying, reprisal, retaliation, or false reporting of 
bullying or permits, condones, or tolerates bullying shall be subject to discipline or other 
remedial responses for that act in accordance with the school district’s policies and 
procedures, including the school district’s discipline policy (See MSBA/MASA Model Policy 
506).  The school district may take into account the following factors:

1. The developmental ages and maturity levels of the parties involved;

2. The levels of harm, surrounding circumstances, and nature of the behavior;

3. Past incidences or past or continuing patterns of behavior;

4. The relationship between the parties involved; and

5. The context in which the alleged incidents occurred.

Consequences for students who commit prohibited acts of bullying may range from 
remedial responses or positive behavioral interventions up to and including suspension 
and/or expulsion.  The school district shall employ research-based developmentally 
appropriate best practices that include preventative and remedial measures and 
effective discipline for deterring violations of this policy, apply throughout the school 
district, and foster student, parent, and community participation.

Consequences for employees who permit, condone, or tolerate bullying or engage in an 
act of reprisal or intentional false reporting of bullying may result in disciplinary action 
up to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of bullying may include, 
but not be limited to, exclusion from school district property and events.

J. The school district will act to investigate all complaints of bullying reported to the school 
district and will discipline or take appropriate action against any student, teacher, 
administrator, volunteer, contractor, or other employee of the school district who is 
found to have violated this policy.

III. DEFINITIONS

For purposes of this policy, the definitions included in this section apply.
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A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is 
objectively offensive and:

1. an actual or perceived imbalance of power exists between the student engaging 
in the prohibited conduct and the target of the prohibited conduct, and the 
conduct is repeated or forms a pattern; or

2. materially and substantially interferes with a student’s educational opportunities 
or performance or ability to participate in school functions or activities or receive 
school benefits, services, or privileges.

The term, “bullying,” specifically includes cyberbullying malicious and sadistic conduct, 
and sexual exploitation.  

B. “Cyberbullying” means bullying using technology or other electronic communication, 
including, but not limited to, a transfer of a sign, signal, writing, image, sound, or data, 
including a post on a social network Internet website or forum, transmitted through a 
computer, cell phone, or other electronic device.  The term applies to prohibited conduct 
which occurs on school premises, on school district property, at school functions or 
activities, on school transportation, or on school computers, networks, forums, and 
mailing lists, or off school premises to the extent that it substantially and materially 
disrupts student learning or the school environment.

C. “Immediately” means as soon as possible but in no event longer than 24 hours.

D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited to, 
conduct that does the following:

1. Causes physical harm to a student or a student’s property or causes a student 
to be in reasonable fear of harm to person or property;

2. Under Minnesota common law, violates a student’s reasonable expectation of 
privacy, defames a student, or constitutes intentional infliction of emotional 
distress against a student; or

3. Is directed at any student or students, including those based on a person’s 
actual or perceived race, ethnicity, color, creed, religion, national origin, 
immigration status, sex, marital status, familial status, socioeconomic status, 
physical appearance, sexual orientation including gender identity and 
expression, academic status related to student performance, disability, or status 
with regard to public assistance, age, or any additional characteristic defined in 
the Minnesota Human Rights Act (MHRA).  However, prohibited conduct need 
not be based on any particular characteristic defined in this paragraph or the 
MHRA.

E. ”Malicious and sadistic conduct” means creating a hostile learning environment by acting 
with the intent to cause harm by intentionally injuring another without just cause or 
reason or engaging in extreme or excessive cruelty or delighting in cruelty. 

F. “On school premises, on school district property, at school functions or activities, or on 
school transportation” means all school district buildings, school grounds, and school 
property or property immediately adjacent to school grounds, school bus stops, school 
buses, school vehicles, school contracted vehicles, or any other vehicles approved for 
school district purposes, the area of entrance or departure from school grounds, 
premises, or events, and all school-related functions, school-sponsored activities, 
events, or trips.  School district property also may mean a student’s walking route to or 
from school for purposes of attending school or school-related functions, activities, or 
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events.  While prohibiting bullying at these locations and events, the school district does 
not represent that it will provide supervision or assume liability at these locations and 
events.

 G. “Prohibited conduct” means bullying, or cyberbullying, malicious and sadistic conduct, 
sexual exploitation or retaliation or reprisal for asserting, alleging, reporting, or 
providing information about such conduct or knowingly making a false report about 
prohibited conduct. 

H. “Remedial response” means a measure to stop and correct prohibited conduct, prevent 
prohibited conduct from recurring, and protect, support, and intervene on behalf of a 
student who is the target or victim of prohibited conduct.

I. “Student” means a student enrolled in a public school or a charter school.

IV. REPORTING PROCEDURE

A. Any person who believes he or she has been the target or victim of bullying or any 
person with knowledge or belief of conduct that may constitute bullying or prohibited 
conduct under this policy shall report the alleged acts immediately to an appropriate 
school district official designated by this policy.  A person may report bullying 
anonymously.  However, the school district may not rely solely on an anonymous report 
to determine discipline or other remedial responses.

B. The school district encourages the reporting party or complainant to use the report form 
available from the principal or building supervisor of each building or available in the 
school district office, but oral reports shall be considered complaints as well.

C. The building principal, the principal’s designee, or the building supervisor (hereinafter 
the “building report taker”) is the person responsible for receiving reports of bullying or 
other prohibited conduct at the building level.  Any person may report bullying or other 
prohibited conduct directly to a school district human rights officer or the 
superintendent.  If the complaint involves the building report taker, the complaint shall 
be made or filed directly with the superintendent or the school district human rights 
officer by the reporting party or complainant.

The building report taker shall ensure that this policy and its procedures, practices, 
consequences, and sanctions are fairly and fully implemented and shall serve as the 
primary contact on policy and procedural matters.  The building report taker or a third 
party designated by the school district shall be responsible for the investigation.  The 
building report taker shall provide information about available community resources to 
the target or victim of the bullying or other prohibited conduct, the perpetrator, and 
other affected individuals as appropriate.

D. A teacher, school administrator, volunteer, contractor, or other school employee shall 
be particularly alert to possible situations, circumstances, or events that might include 
bullying.  Any such person who witnesses, observes, receives a report of, or has other 
knowledge or belief of conduct that may constitute bullying or other prohibited conduct 
shall make reasonable efforts to address and resolve the bullying or prohibited conduct 
and shall inform the building report taker immediately.  School district personnel who 
fail to inform the building report taker of conduct that may constitute bullying or other 
prohibited conduct or who fail to make reasonable efforts to address and resolve the 
bullying or prohibited conduct in a timely manner may be subject to disciplinary action.

E. Reports of bullying or other prohibited conduct are classified as private educational 
and/or personnel data and/or confidential investigative data and will not be disclosed 
except as permitted by law.  The building report taker, in conjunction with the 
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responsible authority, shall be responsible for keeping and regulating access to any 
report of bullying and the record of any resulting investigation.

F. Submission of a good faith complaint or report of bullying or other prohibited conduct 
will not affect the complainant’s or reporter’s future employment, grades, work 
assignments, or educational or work environment.

G. The school district will respect the privacy of the complainant(s), the individual(s) 
against whom the complaint is filed, and the witnesses as much as possible, consistent 
with the school district’s obligation to investigate, take appropriate action, and comply 
with any legal disclosure obligations.

V. SCHOOL DISTRICT ACTION

A. Within three days of the receipt of a complaint or report of bullying or other prohibited 
conduct, the school district shall undertake or authorize an investigation by the building 
report taker or a third party designated by the school district.

B. The building report taker or other appropriate school district officials may take 
immediate steps, at their discretion, to protect the target or victim of the bullying or 
other prohibited conduct, the complainant, the reporter, and students or others, pending 
completion of an investigation of the bullying or other prohibited conduct, consistent 
with applicable law.

C. The alleged perpetrator of the bullying or other prohibited conduct shall be allowed the 
opportunity to present a defense during the investigation or prior to the imposition of 
discipline or other remedial responses.

D. Upon completion of an investigation that determines that bullying or other prohibited 
conduct has occurred, the school district will take appropriate action.  Such action may 
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, 
remediation, termination, or discharge.  Disciplinary consequences will be sufficiently 
severe to try to deter violations and to appropriately discipline prohibited conduct.  
Remedial responses to the bullying or other prohibited conduct shall be tailored to the 
particular incident and nature of the conduct and the student’s developmental age and 
behavioral history. shall take into account the factors specified in Section II.F. of this 
policy.  School district action taken for violation of this policy will be consistent with the 
requirements of applicable collective bargaining agreements; applicable statutory 
authority, including the Minnesota Pupil Fair Dismissal Act; the student discipline policy 
(See MSBA/MASA Model Policy 506) and other applicable school district policies; and 
applicable regulations.

[NOTE: The language added above appears in Minnesota Statutes, section 
121A.031.]

E. The school district is not authorized to disclose to a victim private educational or 
personnel data regarding an alleged perpetrator who is a student or employee of the 
school district.  School officials will notify the parent(s) or guardian(s) of students who 
are targets of bullying or other prohibited conduct and the parent(s) or guardian(s) of 
alleged perpetrators of bullying or other prohibited conduct who have been involved in 
a reported and confirmed bullying incident of the remedial or disciplinary action taken, 
to the extent permitted by law. For purposes of notification presumed under this 
paragraph, a parent or legal guardian may designate in writing to the school another 
individual to be notified of the prohibited conduct.

[NOTE: The language added above appears in Minnesota Statutes, section 
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121A.031.]

F. In order to prevent or respond to bullying or other prohibited conduct committed by or 
directed against a child with a disability, the school district shall, when determined 
appropriate by the child’s individualized education program (IEP) team or Section 504 
team, allow the child’s IEP or Section 504 plan to be drafted to address the skills and 
proficiencies the child needs as a result of the child’s disability to allow the child to 
respond to or not to engage in bullying or other prohibited conduct.

VI. RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher, 
administrator, volunteer, contractor, or other employee of the school district who commits an 
act of reprisal or who retaliates against any person who asserts, alleges, or makes a good faith 
report of alleged bullying or prohibited conduct, who provides information about bullying or 
prohibited conduct, who testifies, assists, or participates in an investigation of alleged bullying 
or prohibited conduct, or who testifies, assists, or participates in a proceeding or hearing relating 
to such bullying or prohibited conduct.  Retaliation includes, but is not limited to, any form of 
intimidation, reprisal, harassment, or intentional disparate treatment.  Disciplinary 
consequences will be sufficiently severe to deter violations and to appropriately discipline the 
individual(s) who engaged in the prohibited conduct.  Remedial responses to the prohibited 
conduct shall be tailored to the particular incident and nature of the conduct and shall take into 
account the factors specified in Section II.F. of this policy.

[NOTE: The deleted language appears in Article V. above]

VII. TRAINING AND EDUCATION

A. The school district shall discuss this policy with school personnel and volunteers and 
provide appropriate training to school district personnel regarding this policy.  The school 
district shall establish a training cycle for school personnel to occur during a period not 
to exceed every three school years.  Newly employed school personnel must receive the 
training within the first year of their employment with the school district.  The school 
district or a school administrator may accelerate the training cycle or provide additional 
training based on a particular need or circumstance.  This policy shall be included in 
employee handbooks, training materials, and publications on school rules, procedures, 
and standards of conduct, which materials shall also be used to publicize this policy.

B. The school district shall require ongoing professional development, consistent with 
Minnesota Statutes section 122A.60, to build the skills of all school personnel who 
regularly interact with students to identify, prevent, and appropriately address bullying 
and other prohibited conduct.  Such professional development includes, but is not limited 
to, the following:

1. Developmentally appropriate strategies both to prevent and to immediately and 
effectively intervene to stop prohibited conduct;

2. The complex dynamics affecting a perpetrator, target, and witnesses to 
prohibited conduct;

3. Research on prohibited conduct, including specific categories of students at risk 
for perpetrating or being the target or victim of bullying or other prohibited 
conduct in school;

4. The incidence and nature of cyberbullying; and

5. Internet safety and cyberbullying.

C. The school district annually will provide education and information to students regarding 
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bullying, including information regarding this school district policy prohibiting bullying, 
the harmful effects of bullying, and other applicable initiatives to prevent bullying and 
other prohibited conduct.

D. The administration of the school district is directed to implement programs and other 
initiatives to prevent bullying, to respond to bullying in a manner that does not 
stigmatize the target or victim, and to make resources or referrals to resources available 
to targets or victims of bullying.

E. The administration is encouraged to provide developmentally appropriate instruction 
and is directed to review programmatic instruction to determine if adjustments are 
necessary to help students identify and prevent or reduce bullying and other prohibited 
conduct, to value diversity in school and society, to develop and improve students’ 
knowledge and skills for solving problems, managing conflict, engaging in civil discourse, 
and recognizing, responding to, and reporting bullying or other prohibited conduct, and 
to make effective prevention and intervention programs available to students.

The administration must establish strategies for creating a positive school climate and 
use evidence-based social-emotional learning to prevent and reduce discrimination and 
other improper conduct.

The administration is encouraged, to the extent practicable, to take such actions as it 
may deem appropriate to accomplish the following:

1. Engage all students in creating a safe and supportive school environment;

2. Partner with parents and other community members to develop and implement 
prevention and intervention programs;

3. Engage all students and adults in integrating education, intervention, and other 
remedial responses into the school environment;

4. Train student bystanders to intervene in and report incidents of bullying and 
other prohibited conduct to the schools’ primary contact person;

5. Teach students to advocate for themselves and others;

6. Prevent inappropriate referrals to special education of students who may engage 
in bullying or other prohibited conduct; and

7. Foster student collaborations that, in turn, foster a safe and supportive school 
climate.

F. The school district may implement violence prevention and character development 
education programs to prevent or reduce policy violations.  Such programs may offer 
instruction on character education including, but not limited to, character qualities such 
as attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-
discipline, patience, forgiveness, respect for others, peacemaking, and resourcefulness.

G. The school district shall inform affected students and their parents of rights they may 
have under state and federal data practices laws to obtain access to data related to an 
incident and their right to contest the accuracy or completeness of the data.  The school 
district may accomplish this requirement by inclusion of all or applicable parts of its 
protection and privacy of pupil records policy (See MSBA/MASA Model Policy 515) in the 
student handbook.

VIII. NOTICE

A. The school district will give annual notice of this policy to students, parents or guardians, 
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and staff, and this policy shall appear in the student handbook.

B. This policy must be conspicuously posted throughout each school building, in the 
administrative offices of the school district and in the office of each school.

C. This policy must be distributed to each school district or school employee and 
independent contractor at the time of hiring or contracting. 

D. Notice of the rights and responsibilities of students and their parents under this policy 
must be included in the student discipline policy (See MSBA/MASA Model Policy 506) 
distributed to parents at the beginning of each school year.

E. This policy shall be available to all parents and other school community members in an 
electronic format in the language appearing on the school district’s or a school’s website.

F. Each school must develop a process for discussing this policy with students, parents of 
students, independent contractors, and school employees.

G. The school district shall provide an electronic copy of its most recently amended policy 
to the Commissioner of Education.

H. The school district designates the building Principal as the primary contact person in the 
school building to receive reports of prohibited conduct.

IX. POLICY REVIEW

To the extent practicable, the school board shall, on a cycle consistent with other school district 
policies, review and revise this policy.  The policy shall be made consistent with Minn. Stat. § 
121A.031 and 121A.0312 and other applicable law.  Revisions shall be made in consultation with 
students, parents, and community organizations.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definitions)
Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 121A.03 (Model Policy)
Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. § 121A.0312 (Malicious and Sadistic Conduct)
Minn. Stat. § 121A.0311 (Notice of the Rights and Responsibilities of Students 
and Parents under the Safe and Supportive Minnesota Schools Act)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.69 (Hazing Policy)
Minn. Stat. Ch. 124E (Charter Schools)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)
34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 
District Employees)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 
or Sexual Abuse)
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 
Vulnerable Adults)
MSBA/MASA Model Policy 423 (Employee-Student Relationships)
MSBA/MASA Model Policy 501 (School Weapons Policy)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 507 (Corporal Punishment)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
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MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy)
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy)
MSBA/MASA Model Policy 525 (Violence Prevention)
MSBA/MASA Model Policy 526 (Hazing Prohibition)
MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior by 
Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA/MASA Model Policy 711 (Video Recording on School Buses)
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses)

Policy Adopted: September 2005
Policy Revised: Dec. 13, 2010 / Sept. 22, 2014 / June 2022 / September 2023
Policy Reviewed: May 2016 / June 2017/ April 2021

Independent Schools District No. 110
Waconia, MN 55387
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401 EQUAL EMPLOYMENT OPPORTUNITY

[Note: School districts are not required by statute to have a policy addressing these 
issues. However, the Equal Employment Opportunity Commission strongly encourages 
the adoption of a policy and will look for such a policy during accreditation visits, 
audits, or investigations.]

I. PURPOSE

The purpose of this policy is to provide equal employment opportunity for all applicants for 
school district employment and for all school district employees.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to provide equal employment opportunity for all 
applicants and employees.  The school district does not unlawfully discriminate on the 
basis of race, color, creed, religion, national origin, sex, marital status, status with 
regard to public assistance, disability, sexual orientation, including gender identity or 
expression, age, family care leave status, or veteran status. The school district also 
makes reasonable accommodations for disabled employees.

[Note: The Minnesota Human Rights Act defines “sexual orientation” to include 
“having or being perceived as having a self-image or identity not traditionally 
associated with one’s biological maleness or femaleness.”   Minnesota Statutes 
Section 363A.03, subdivision 44.]

B. The school district prohibits the harassment of any individual for any of the categories 
listed above.  For information about the types of conduct that constitute impermissible 
harassment and the school district’s internal procedures for addressing complaints of 
harassment, please refer to the school district’s policy on harassment and violence.

C. This policy applies to all areas of employment, including hiring, discharge, promotion, 
compensation, facilities, or privileges of employment.

D. Every school district employee shall be responsible for following this policy.

E. Any person having a question regarding this policy should discuss it with the Director of 
Human Resources (specify, e.g., the Personnel Manager).

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)
29 U.S.C. § 2615 (Family and Medical Leave Act)
38 U.S.C. § 4211 et seq. (Employment and Training of Veterans)
38 U.S.C. § 4301 et seq. (Employment and Reemployment Rights of Members 
of the Uniformed Services)
42 U.S.C. § 2000e et seq. (Equal Employment Opportunities; Title VII of the 
Civil Rights Act)
42 U.S.C. § 12101 et seq. (Equal Opportunity for Individuals with Disabilities)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
MSBA/MASA Model Policy 405 (Veteran’s Preference)
MSBA/MASA Model Policy 413 (Harassment and Violence)

Original Policy Adopted: May 11, 1998  
Amended: February 2002/ March 2008 / August 16, 2010 / December 2017 / December 2018 / 
December 2019/March 2023
Waconia Public Schools ISD 110
Waconia, MN
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402 DISABILITY NONDISCRIMINATION POLICY

[Note: School districts are required by statute to have a policy addressing these 
issues.]

I. PURPOSE

The purpose of this policy is to provide a fair employment setting for all persons and to comply 
with state and federal law.

II. GENERAL STATEMENT OF POLICY

A. The school district shall not discriminate against qualified individuals with disabilities 
because of the disabilities of such individuals in regard to job application procedures, 
hiring, advancement, discharge, compensation, job training, and other terms, 
conditions, and privileges of employment.

B. The school district shall not engage in contractual or other arrangements that have the 
effect of subjecting its qualified applicants or employees with disabilities to 
discrimination on the basis of disability.  The school district shall not exclude or 
otherwise deny equal jobs or job benefits to a qualified individual because of the known 
disability of an individual with whom the qualified individual is known to have a 
relationship or association.

C. The school district shall make reasonable accommodations for the known physical or 
mental limitations of an otherwise qualified individual with a disability who is an 
applicant or employee unless the accommodation would impose undue hardship on the 
operation of the business of the school district.

D. Any job applicant or employee wishing to discuss the need for a reasonable 
accommodation, or other matters related to a disability or the enforcement and 
application of this policy, should contact Jeni Super Dr. Enid Schonewise, Human 
Resources Director, Waconia Public Schools 512 Industrial Blvd, Waconia, MN 55387 or 
email: eschonewise jsuper@isd110.org or call (952) 442-0600. (list the name, title, 
office address, telephone number, and e-mail address).  This individual is the school 
district’s appointed ADA/Section 504 coordinator.

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
29 U.S.C. § 794 et seq. (Section 504 of the Rehabilitation Act of 1973)
42 U.S.C. § 12101 (Americans with Disabilities Act)
29 C.F.R. Part 32 Nondiscrimination on the Basis of Handicap in Programs 
or Activities Receiving Federal Financial Assistance34 C.F.R. Part 104 
Nondiscrimination on the Basis of Handicap in Programs or Activities 
Receiving Federal Financial Assistance

Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)

Policy Adopted: May 1998 
Amended: February 2002/ March 2008 / May 2010 / December 2017 / 
December 2019/March 2023 
Independent School District No. 110 
Waconia, MN

mailto:humanresources@isd110.org
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404 EMPLOYMENT BACKGROUND CHECKS

[Note: The provisions of this policy substantially reflect statutory requirements.]

I. PURPOSE

The purpose of this policy is to maintain a safe and healthful environment in the school district 
in order to promote the physical, social, and psychological well-being of its students. To that 
end, the school district will seek a criminal history background check for applicants who receive 
an offer of employment with the school district and on all individuals, except enrolled student 
volunteers, who are offered the opportunity to provide athletic coaching services or other 
extracurricular academic coaching services to the school district, regardless of whether any 
compensation is paid, or such other background checks as provided by this policy.  The school 
district may also elect to do background checks of other volunteers, independent contractors, 
and student employees in the school district.

II. GENERAL STATEMENT OF POLICY

A. The school district shall require that applicants for school district positions who receive 
an offer of employment and all individuals, except enrolled student volunteers, who are 
offered the opportunity to provide athletic coaching services or other extracurricular 
academic coaching services to the school district, regardless of whether any 
compensation is paid, submit to a criminal history background check.  The offer of 
employment or the opportunity to provide services shall be conditioned upon a 
determination by the school district that an individual’s criminal history does not 
preclude the individual from employment with, or provision of services to, the school 
district.

B. The school district specifically reserves any and all rights it may have to conduct 
background checks regarding current employees, applicants, or service providers 
without the consent of such individuals.

C. Adherence to this policy by the school district shall in no way limit the school district’s 
right to require additional information, or to use procedures currently in place or other 
procedures to gain additional background information concerning employees, 
applicants, volunteers, service providers, independent contractors, and student 
employees.

III. PROCEDURES

A. Normally an individual will not commence employment or provide services until the 
school district receives the results of the criminal history background check.  The school 
district may conditionally hire an applicant or allow an individual to provide services 
pending completion of the background check but shall notify the individual that the 
individual’s employment or opportunity to provide services may be terminated based on 
the result of the background check.  Background checks will be performed by the 
Minnesota Bureau of Criminal Apprehension (BCA).  The BCA shall conduct the 
background check by retrieving criminal history data as defined in Minnesota Statutes 
section 13.87.  The school district reserves the right to also have criminal history 
background checks conducted by other organizations or agencies.

B. In order for an individual to be eligible for employment or to provide athletic coaching 
services or other extracurricular academic coaching services to the school district, 
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except for an enrolled student volunteer, the individual must sign a criminal history 
consent form, which provides permission for the school district to conduct a criminal 
history background check, and provide a money order or check payable to either the 
BCA or to the school district, at the election of the school district, in an amount equal to 
the actual cost to the BCA and the school district of conducting the criminal history 
background check.  The cost of the criminal history background check is the 
responsibility of the individual, unless the school district decides to pay the costs for a 
volunteer, an independent contractor, or a student employee.  If the individual fails to 
provide the school district with a signed Informed Consent Form and fee at the time the 
individual receives a job offer, or permission to provide services, the individual will be 
considered to have voluntarily withdrawn the application for employment or request to 
provide services.

[Note:  If the school district elects to receive payment, it may, at its discretion, 
accept payment in the form of a negotiable instrument other than a money 
order or check and then pay the superintendent of the BCA directly to conduct 
the background check.]

C. The school district, in its discretion, may elect not to request a criminal history 
background check on an individual who holds an initial entrance license issued by the 
Minnesota Professional Educator Licensing and Standards Board or the Minnesota 
Commissioner of Education within the 12 months preceding an offer of employment or 
permission to provide services.

D. The school district may use the results of a criminal background check conducted at the 
request of another school hiring authority if:

1. the results of the criminal background check are on file with the other school 
hiring authority or otherwise accessible; 

2. the other school hiring authority conducted a criminal background check within 
the previous 12 months;

3. the individual executes a written consent form giving the school district access 
to the results of the check; and

4. there is no reason to believe that the individual has committed an act 
subsequent to the check that would disqualify the individual for employment or 
provision of services.

E. For all nonstate residents who are offered employment with or the opportunity to provide 
athletic coaching services or other extracurricular academic coaching services to the 
school district, the school district shall request a criminal history background check on 
such individuals from the superintendent of the BCA and from the government agency 
performing the same function in the resident state or, if no government entity performs 
the same function in the resident state, from the Federal Bureau of Investigation.  The 
offer of employment or the opportunity to provide services shall be conditioned upon a 
determination by the school district that an individual’s criminal history does not 
preclude the individual from employment with, or provision of services to, the school 
district. Such individuals must provide an executed criminal history consent form.

F. When required, individuals must provide fingerprints to assist in a criminal history 
background check.  If the fingerprints provided by the individual are unusable, the 
individual will be required to submit another set of prints.
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G. Copies of this policy shall be available in the school district’s employment office and will 
be distributed to applicants for employment and individuals who are offered the 
opportunity to provide athletic coaching services or other extracurricular academic 
coaching services upon request.  The need to submit to a criminal history background 
check may be included with the basic criteria for employment or provision of services in 
the position posting and position advertisements.

H. The individual will be informed of the results of the criminal background check(s) to the 
extent required by law.

I. If the criminal history background check precludes employment with, or provision of 
services to, the school district, the individual will be so advised.

J. The school district may apply these procedures to other volunteers, independent 
contractors, or student employees.

K. At the beginning of each school year or when a student enrolls, the school district will 
notify parents and guardians about this policy and identify those positions subject to a 
background check and the extent of the school district’s discretion in requiring a 
background check.  The school district may include this notice in its student handbook, 
a school policy guide, or other similar communication.  A form notice for this purpose is 
included with this policy.

IV. CRIMINAL HISTORY CONSENT FORM

A form to obtain consent for a criminal history background check is included with this policy.

Legal References: Minn. Stat. § 13.04, Subd. 4 (Rights of Subjects of Data)
Minn. Stat. § 13.87, Subd. 1 (Criminal Justice Data)
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child, Elder, and Individuals with 
Disabilities Protection Background Check Act)
Minn. Stat. § 364.09(b) (Exception for School Districts)

Cross References: None

Policy Adopted: May 11, 1998 
Amended:  February 11, 2002, March 2008, February 2009, June 2011,  reviewed February 2018, 
amended July 2021, amended April 2023
Independent School District No. 110
Waconia, MN 55387
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408 SUBPOENA OF A SCHOOL DISTRICT EMPLOYEE

I. PURPOSE

The purpose of this policy is to protect the privacy rights of school district employees and 
students under both state and federal law when requested to testify or provide educational 
records for a judicial or administrative proceeding.

II. GENERAL STATEMENT OF POLICY

This policy is to provide guidance and direction for school district employees who may be 
subpoenaed to testify and/or provide educational records for a judicial or administrative 
proceeding.

III. DATA CLASSIFICATION

A. Educational Data

1. State Law

The Minnesota Government Data Practices Act (MGDPA), Minnesota Statutes 13, 
classifies all educational data, except for directory information as chapter 
designated by the school district, as private data on individuals.  The state 
statute provides that private data on individuals may not be released, except 
pursuant to a valid court order or informed consent by the subject of the data 
or a parent if the subject of the data is a minor.

2. Federal Law

The Family Educational Rights and Privacy Act (FERPA), 20 United States Code 
section  1232g, provides that educational data may not be released, except 
pursuant to informed consent by the individual subject of the data or any 
lawfully issued subpoena.  Regulations promulgated under the federal law 
require that the school district must first make a reasonable effort to notify the 
parent of the student, or the student if the student is 18 years of age or older, 
of the subpoena in advance of releasing the information pursuant to the 
subpoena.

B. Personnel Data

The MGDPA also classifies all personnel data, except for certain data specifically 
classified as public, as private data on individuals.  The state statute provides that 
private data on individuals may not be released, except pursuant to a valid court order 
or informed consent by the subject of the data.

IV. APPLICATION AND PROCEDURES

A. Any employee who receives a subpoena for any purpose related to employment is to 
inform the building administrator or designated supervisor when the employee receives 
the subpoena.  The building administrator or designated supervisor shall immediately 
inform the superintendent that the employee has received a subpoena.

B. No employee may release educational data, personnel data, or any other data of any 
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kind without consultation in advance with the school district official who is designated 
as the authority responsible for the collection, use and dissemination of data.

C. Payment for attendance at judicial or administrative proceedings and the retention of 
witness and mileage fees is to be determined in accordance with the applicable school 
board policies and collective bargaining agreements.

D. The administration shall not release any information except in strict compliance with 
state and federal law and this policy.  Recognizing that an unauthorized release may 
expose the school district or its employees to civil or criminal penalties or loss of 
employment, the administration shall confer with school district legal counsel prior to 
release of such data.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Rules 1205.0100, Subp. 5 (How These Rules Apply)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

Cross References: MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District, 
School Board Member, Employee, or Student)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA Law Bulletin “I” (School Records – Privacy – Access to Data)

Policy Adopted: May 11,1998
Amended: February 2002, March 2008, December 2018, June 2021, April 2023
Independent School District No.110
Waconia, MN 55387
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412 EXPENSE REIMBURSEMENT

[Note: School districts are required by law to have a policy addressing these issues.]

I. PURPOSE

The purpose of this policy is to identify school district business expenses that involve initial 
payment by an employee and qualify for reimbursement from the school district, and to 
specify the manner by which the employee seeks reimbursement.

II. AUTHORIZATION

All school district business expenses to be reimbursed must be approved by the supervising 
administrator.  Such expenses to be reimbursed may include transportation, meals, lodging, 
registration fees, required materials, parking fees, tips, and other reasonable and necessary 
school district business-related expenses.

III. REIMBURSEMENT

A. Requests for reimbursement must be itemized on the official school district form 
and are to be submitted to the designated administrator.  Receipts for lodging, 
commercial transportation, registration, and other reasonable and necessary 
expenses must be attached to the reimbursement form.

B. Automobile travel shall be reimbursed at the mileage rate set by the school board.  
Commercial transportation shall reflect economy fares and shall be reimbursed only 
for the actual cost of the trip.

IV. AIRLINE TRAVEL CREDIT

A. Employees utilizing school district funds to pay for airline travel are required to 
ensure that any credits or other benefits issued by any airline accrue to the benefit 
of the school district rather than the employee.

1. To the extent an airline will not honor a transfer or assignment of credit or 
benefit from the employee to the school district, the employee shall report 
receipt of the credit or benefit to the designated administrator within 90 days 
of receipt of the credit or benefit.

2. Reports of the receipt of an airline credit or benefit shall be made in writing 
and shall include verification from the airline as to the credit or benefit 
received.  Reimbursement for airline travel expenses will not be made until 
such documentation is provided.

B. Employees who have existing credits or benefits issued by an airline based upon 
previously reimbursed airline travel for school district purposes will be required to 



412-2

utilize those credits or benefits toward any subsequent airline travel related to 
school district purposes, prior to reimbursement for such travel, to the extent 
permitted and/or feasible.

C. The requirements of this section apply to all airline travel, regardless of where or 
how the tickets are purchased.

V. ESTABLISHMENT OF DIRECTIVES AND GUIDELINES

The superintendent shall develop a schedule of reimbursement rates for school district 
business expenses, including those expenses requiring advance approval and specific rates 
of reimbursement.  The superintendent shall also develop directives and guidelines to 
address methods and times for submission of requests for reimbursement.

Legal References: Minn. Stat. § 15.435 (Airline Travel Credit)
Minn. Stat. § 471.665 (Mileage Allowances)
Minn. Op. Atty. Gen. 1035 (Aug. 23, 1999) (Retreat Expenses)
Minn. Op. Atty. Gen. 161b-12 (Aug. 4, 1997) (Transportation Expenses)
Minn. Op. Atty. Gen. 161B-12 (Jan. 24, 1989) (Operating Expenses of Car)

Cross References: MSBA/MASA Model Policy 214 (Out-of-State Travel by School Board 
Members.

Policy Adopted: May 11, 1998
Reviewed: February 2002 / March 2008 / Oct. 2016 / December 2019/ March 2023
Independent School District No.110
Waconia, MN 55387
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210 CONFLICT OF INTEREST – SCHOOL BOARD MEMBERS

[Note: The provisions of this policy substantially reflect legal requirements.]

I. PURPOSE

The purpose of this policy is to observe state statutes regarding conflicts of interest and to 
engage in school district business activities in a fashion designed to avoid any conflict of interest 
or the appearance of impropriety.

II. GENERAL STATEMENT OF POLICY

It is the policy of the school board to contract for goods and services in conformance with 
statutory conflict of interest laws and in a manner that will avoid any conflict of interest or the 
appearance thereof.  Accordingly, the school board will contract under the statutory exception 
provisions only when it is clearly in the best interest of the school district because of limitations 
that may exist on goods or services otherwise available to the school district.

III. GENERAL PROHIBITIONS AND RECOGNIZED STATUTORY EXCEPTIONS

A. A school board member who is authorized to take part in any manner in making any 
sale, lease, or contract in his or her the school board member’s official capacity shall 
not voluntarily have a personal financial interest in that sale, lease, or contract or 
personally benefit financially therefrom.

B. In the following circumstances, however, the school board may as an exception, by 
unanimous vote, contract for goods or services with a school board member of the school 
district:

1. In the designation of a bank or savings association, in which a school board 
member is interested, as an authorized depository for school district funds and 
as a source of borrowing, provided such deposited funds are protected in 
accordance with Minnesota Statutes chapter 118A.  Any school board member 
having said interest shall disclose that interest and the interest shall be entered 
upon the school board minutes.  Disclosure shall be made when such bank or 
savings association is first designated as a depository or source of borrowing, 
or when such school board member is elected, whichever is later.  Disclosure 
serves as notice of the interest and need only be made once;

2. The designation of an official newspaper, or publication of official matters 
therein, in which the school board member is interested when it is the only 
newspaper complying with statutory requirements relating to the designation or 
publication;

3. A contract with a cooperative association of which the school board member is 
a shareholder or stockholder but not an officer or manager;

4. A contract for which competitive bids are not required by law.  A contract made 
under this exception will be void unless the following procedures are observed:

a. The school board shall authorize the contract in advance of its 
performance by adopting a resolution setting out the essential facts and 
determining that the contract price is as low as or lower than the price 
at which the goods or services could be obtained elsewhere. 
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b. In the case of an emergency when the contract cannot be authorized in 
advance, payment of the claims must be authorized by a like resolution 
wherein the facts of the emergency are also stated.

c. Before a claim is paid, the interested school board member shall file with 
the clerk of the school board an affidavit stating:

(1) The name of the school board member and the office held;

(2) An itemization of the goods or services furnished;

(3) The contract price;

(4) The reasonable value;

(5) The interest of the school board member in the contract; and

(6) That to the best of the school board member’s knowledge and 
belief, the contract price is as low as, or lower than, the price at 
which the goods or services could be obtained from other 
sources.

5. A school board member may contract with the school district to provide 
construction materials or services, or both, when the sealed bid process is used.  
When the contract comes before the school board for consideration, the 
interested school board member may not vote on the contract.  (Note: This 
section applies only when the school district has a population of 1,000 or less 
according to the last federal census.)

6. A school board member may rent space in a public facility at a rate 
commensurate with that paid by other members of the public.

C. In the following circumstances, the school board may as an exception, by majority vote 
at a meeting at which all school board members are present, contract for services with 
a school board member of the school district: A school board member may be newly 
employed or may continue to be employed by the school district as an employee only if 
there is a reasonable expectation on July 1, or at the time the contract is entered into 
or extended, that the amount to be earned by that school board member under that 
contract or employment relationship, will not exceed $20,000 in that fiscal year.  If the 
school board member does not receive majority approval to be initially employed or to 
continue in employment at a meeting at which all school board members are present, 
that employment is immediately terminated and that school board member  has no 
further rights to employment while serving as a school board member in the school 
district.

[Note: The $8,000 figure increased to $20,000 effective July 1, 2022]

D. The school board may contract with a class of school district employees, such as 
teachers or custodians, when the spouse of a school board member is a member of the 
class of employees contracting with the school board and the employee spouse receives 
no special monetary or other benefit that is substantially different from the benefits that 
other members of the class receive under the employment contract.  For the school 
board to invoke this exception, it must have a majority of disinterested school board 
members vote to approve the contract, direct the school board member spouse to 
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abstain from voting to approve the contract, and publicly set out the essential facts of 
the contract at the meeting in which the contract is approved.

IV. LIMITATIONS ON RELATED EMPLOYEES

A. The school board must hire or dismiss teachers only at duly called meetings.  When a 
husband and wife, brother and sister, or two brothers or sisters, constitute a quorum, 
no contract employing a teacher may be made or authorized except upon the unanimous 
vote of the full school board.

B. The school board may not employ any teacher related by blood or marriage to a school 
board member, within the fourth degree as computed by the civil law, except by a 
unanimous vote of the full school board.

V. CONFLICTS PRIOR TO TAKING OFFICE

A school board member with personal financial interest in a sale, lease, or contract with the 
school district which was entered before the school board member took office and presents an 
actual or potential conflict of interest, shall immediately notify the school board of such interest.  
It shall thereafter be the responsibility of the school board member to refrain from participating 
in any action relating to the sale, lease, or contract.  At the time of renewal of any such sale, 
lease, or contract, the school board may enter into or renew such sale, lease, or contract only 
if it falls within one of the enumerated exceptions for contracts relating to goods or services 
provided above and if the procedures provided in this policy are followed.

VI. DETERMINATION AS TO WHETHER A CONFLICT OF INTEREST EXISTS

The determination as to whether a conflict of interest exists is to be made by the school board.  
Any school board member who has an actual or potential conflict shall notify the school board 
of such conflict immediately.  The school board member shall thereafter cooperate with the 
school board as necessary for the school board to make its determination.

Legal References: Minn. Stat. § 122A.40, Subd. 3 (Employment; Contracts; Termination)
Minn. Stat. § 123B.195 (Board Member’s Right to Employment)
Minn. Stat. § 471.87 (Public Officers, Interest in Contract; Penalty)
Minn. Stat. § 471.88, Subds. 2, 3, 4, 5, 12, 13, and 21 (Exceptions)
Minn. Stat. § 471.89 (Contract, When Void)
Op. Atty. Gen. 437-A-4, March 15, 1935
Op. Atty. Gen. 90-C-5, July 30, 1940
Op. Atty. Gen. 90-A, August 14, 1957

Cross References: MSBA/MASA Model Policy 101 (Legal Status of the School Board)
MSBA/MASA Model Policy 209 (Code of Ethics)

Policy adopted: January 2001, revised November 2007 / revised April 2009 /revised January 2023
Policy Reviewed: September 2017
Independent School District No. 110
Waconia, MN
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213 SCHOOL BOARD COMMITTEES

[Note: Many school boards utilize either standing or ad hoc committees, or both. On the 
other hand, some school boards avoid the use of committees for the most part because 
of the danger of fragmentation of the governance process. The objective of this policy 
is to provide a framework for those school boards which elect to utilize committees or 
subcommittees. Further, this policy is designed to apply only to committees or 
subcommittees made up of elected school board members. Other considerations will 
apply to committees established by the school board involving members of the public, 
employees, students, parents, etc.]

I. PURPOSE

The purpose of this policy is to provide for the structure and the operation of committees 
or subcommittees of the school board.

II. GENERAL STATEMENT OF POLICY

A. It is the policy of the school board to designate school board committees or 
subcommittees when it is determined that a committee process facilitates the 
mission of the school board.

B. The school board has determined that certain permanent standing committees, as 
described in this policy, do facilitate the operation of the school board and the 
school district.

C. A school board committee or subcommittee will be formed by school board 
resolution which shall outline the duties and purpose of the committee or 
subcommittee.

D. A committee or subcommittee is advisory in nature and has only such authority as 
specified by the school board.

E. The school board will receive reports or recommendations from a committee or 
subcommittee for consideration. The school board, however, retains the right and 
has the duty to make all final decisions related to such reports or recommendations.

F. The school board also may establish such ad hoc committees for specific purposes 
as it deems appropriate.

G. The school board reserves the right to limit, create or abolish any standing or ad 
hoc committee as it deems appropriate.

H. A committee of the school board shall not appoint a subcommittee of that 
committee without approval of the school board.
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III. APPOINTMENT OF COMMITTEES

A. The school board hereby appoints the following standing committees:

1. Finance and Facilities

2. Policy and Advocacy

3. Negotiations Committee(s) for various employee groups (as needed).

4. Governance (Chair, Vice-Chair/Clerk, and Treasurer) (as needed)

                          5.          Grievance (as needed)

[Note: Each school district should determine which, if any, standing committees the 
school board wishes to establish.]

B. The school board will establish, by resolution, for each standing or ad hoc 
committee, the number of members, the term, and the charge or mission of each 
such committee.  Standing committee members will be assigned in January of each 
calendar year.  Ad-hoc committees will be formed as needed. 

   C. The school board chair shall appoint the members of each standing or ad hoc 
committee and designate the chair thereof.  While not required, the standard 
composition of the standing committees is:

1. The Finance and Facilities Committee includes the Board Treasurer and 2 
other members.

2. The Policy and Advocacy Committee includes the Vice Chair and 2 other 
members.

3. The Governance Committee includes the 3 Board officers

4. The Grievance Committee includes the Board Chair and negotiations 
committee. If the Board chair is also on the negotiations committee, the next 
two representatives in order would include the vice chair and then the 
treasurer. 

  

IV. PROCEDURES FOR SCHOOL BOARD COMMITTEES

A. All meetings of committees or subcommittees shall be open to the public in 
compliance with the Open Meeting Law, and notice shall be given as prescribed by 
law.

B. A committee or subcommittee shall act only within the guidelines and mission 
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established for that committee or subcommittee by the school board.

C. Actions of a committee or subcommittee shall be by majority vote and be consistent 
with the governing rules of the school board.

D. The committee or subcommittee shall designate a secretary who will record the 
minutes of actions of the school board committee.

E. The power of a committee or subcommittee of the school board is advisory only 
and is limited to making recommendations to the school board.

F. A committee or subcommittee of the school board shall, when appropriate, clarify 
in any dealings with the public that its powers are only advisory to the school board.

Legal References: Minn. Stat. Ch. 13D (Open Meeting Law)

Cross References: MSBA/MASA Model Policy 201 (Legal Status of the School Board) 
MSBA/MASA Model Policy 203 (Operation of the School Board – 
Governing Rules)
MSBA Service Manual, Chapter 13, School Law Bulletin “C” 
(Minnesota’s Open Meeting Law)

Policy Adopted April 14, 1997 / revised: November 12, 2001/ reviewed: November 2007 revised: 
May 2016 / revised July 2022 / revised: December 2023 
Independent School District No. 110 
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503 STUDENT ATTENDANCE

[Note: The provisions of this policy substantially reflect statutory requirements.]

I. PURPOSE

A. The school board believes that regular school attendance is directly related to 
success in academic work, benefits students socially, provides opportunities for 
important communications between teachers and students, and establishes regular 
habits of dependability important to the future of the student.  The purpose of this 
policy is to encourage regular school attendance.  It is intended to be positive and 
not punitive.

B. This policy also recognizes that class attendance is a joint responsibility to be 
shared by the student, parent or guardian, teacher, and administrators.  This policy 
will assist students in attending class.

II. GENERAL STATEMENT OF POLICY

A. Responsibilities

1. Student’s Responsibility

It is the student’s right to be in school.  It is also the student’s responsibility 
to attend all assigned classes and study halls every day that school is in 
session and to be aware of and follow the correct procedures when absent 
from an assigned class or study hall.  Finally, it is the student’s 
responsibility to request any missed assignments due to an absence.

2. Parent or Guardian’s Responsibility

It is the responsibility of the student’s parent or guardian to ensure the 
student is attending school, to inform the school in the event of a student 
absence, and to work cooperatively with the school and the student to solve 
any attendance problems that may arise.

3. Teacher’s Responsibility

It is the teacher’s responsibility to take daily attendance and to maintain 
accurate attendance records in each assigned class and study hall.  It is also 
the teacher’s responsibility to be familiar with all procedures governing 
attendance and to apply these procedures uniformly.  It is also the teacher’s 
responsibility to provide any student who has been absent with any missed 
assignments upon request.  Finally, it is the teacher’s responsibility to work 
cooperatively with the student’s parent or guardian and the student to solve 
any attendance problems that may arise.
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4. Administrator’s Responsibility

a. It is the administrator’s responsibility to require students to attend 
all assigned classes and study halls.  It is also the administrator’s 
responsibility to be familiar with all procedures governing 
attendance and to apply these procedures uniformly to all students, 
to maintain accurate records on student attendance, and to prepare a 
list of the previous day’s absences stating the status of each. Finally, 
it is the administrator’s responsibility to inform the student’s parent 
or guardian of the student’s attendance and to work cooperatively 
with the parent or guardian and the student to solve attendance 
problems.

b. In accordance with the Minnesota Compulsory Instruction Law, 
Minnesota Statutes section 120A.22, the students of the school 
district are REQUIRED to attend all assigned classes and/or study 
halls every day school is in session, unless the student has been 
excused by the school board from attendance because the student 
has already completed state and school district standards required to 
graduate from high school, has withdrawn, or has a valid excuse for 
absence.

c. The district must count a student as in attendance on each day the 
student receives supervision, instruction, or services from school 
staff during scheduled school hours. Minnesota Statutes, section 
120A.22 does not remove the school district’s responsibility to 
continue to comply with reporting requirements in Minnesota 
Statutes, section 126C.05 for the purposes of funding.

d. The principal must issue and keep a record of attendance, under 
rules established by the school board.

B. Attendance Procedures

Attendance procedures shall be presented to the school board for review and 
approval.  When approved by the school board, the attendance procedures will be 
included as an addendum to this policy.

1. Excused Absences

a. A parent, guardian, or other person having control of a child may 
apply to a school district to have the child excused from attendance 
for the whole or any part of the time school is in session during any 
school year. Application may be made to any member of the board, 
a truant officer, or the school official designated by the a principal, 
or the superintendent. A note from a physician or a licensed mental 
health professional stating that the child cannot attend school is a 
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valid excuse.

[NOTE: This paragraph quotes The 2025 Minnesota legislature 
amended Minnesota Statutes, section 120A.22 as indicated above.]

b. To be considered an excused absence, the student’s parent or legal 
guardian may be asked to verify, in writing, the reason for the 
student’s absence from school.  A note from a physician or a 
licensed mental health professional stating that the student cannot 
attend school is a valid excuse.

[NOTE: The school district may choose to include subparagraph 
(b).]

c. The school board of the district in which the child resides may 
approve the application under subparagraph (a) above upon 
legitimate exception being demonstrated to the satisfaction of that 
board.

d. Legitimate Exceptions

The following reasons shall be sufficient to constitute excused 
absences:

(1) that the child’s physical or mental health is such as to prevent 
attendance at school or application to study for the period 
required, which includes:

(a) child illness, medical, dental, orthodontic or 
counseling appointments, including appointments 
conducted through telehealth;

(b) family emergencies;

(c) the death or serious illness or funeral of an 
immediate family member;

(d) active duty in any military branch of the United 
States:

(e) the child has a condition that requires ongoing 
treatment for a mental health diagnosis; or

(f) other exemptions included in this attendance policy.

(2) that the child has already completed state and district 
standards required for graduation from high school; or
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(3) that it is the wish of the parent, guardian, or other person 
having control of the child, that the child attend for a period 
or periods not exceeding in the aggregate three hours in any 
week, instruction conducted by a Tribal spiritual or cultural 
advisor, or a school for religious instruction conducted and 
maintained by a church, or association of churches, or any 
Sunday school association incorporated under the laws of 
this state, or any auxiliary thereof. This instruction must be 
conducted and maintained in a place other than a public 
school building, and it must not, in whole or in part, be 
conducted and maintained at public expense. A child may be 
absent from school on days that the child attends upon 
instruction according to this clause.

[NOTE: Subparagraph 3 above incorporates the 2024 
amendment to Minnesota Statutes, section 120A22, 
subdivision 12.]

[Note: In 2024, the Minnesota legislature amended Minnesota Statutes, 
section 120A.22, subdivision 12.  The legitimate exceptions set forth above 
quote this statute. Minnesota law provides that a school board may 
include other exemptions in the school district’s attendance policy.  See 
Minnesota Statutes section 120A.22, subdivision 12.  When considering 
whether to add other exemptions, school boards should consider the intent 
of the compulsory attendance law, which recognizes the educational value 
of regular attendance and class participation, and whether the proposed 
exemption is consistent with the intent of the law.]

c. Consequences of Excused Absences

(1) Students whose absences are excused are required to make 
up all assignments missed or to complete alternative 
assignments as deemed appropriate by the classroom 
teacher.

(2) Work missed because of absence must be made up within a 
minimum of 2 days from the date of the student’s return to 
school.  Any work not completed within this period shall 
result in “no credit” for the missed assignment.  However, 
the building principal or the classroom teacher may extend 
the time allowed for completion of make-up work in the case 
of an extended illness or other extenuating circumstances.

2. Unexcused Absences
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a. The following are examples of absences which will not be excused:

(1) Truancy.  An absence by a student which was not approved 
by the parent and/or the school district.

(2) Any absence in which the student failed to comply with any  
reporting requirements of the school district’s attendance 
procedures.

(3) Work at home.

(4) Work at a business, except under a school-sponsored work 
release program.

(5) Missed bus.

(6) Overslept

(7) Non-prearranged family vacation.

(8) Absences resulting from cumulated unexcused tardies  (3 
tardies equal one (1) unexcused absence).

(9) Any other absence not included under the attendance 
procedures set out in this policy.

b. Consequences of Unexcused Absences

(1) Absences resulting from official suspension will be handled 
in accordance with the Pupil Fair Dismissal Act, Minnesota 
Statutes sections 121A.40-121A.56. Days during which a 
student is suspended from school shall not be counted in a 
student’s total cumulated unexcused absences.

 (2)      Truancy Pre-Diversion

(a) After 5 Unexcused Absences
● Send 2nd notification to parent/guardian AND
● The school will contact Carver County   Truancy 

to schedule a pre-diversion
● The school will also contact the parent/legal 

guardian regarding the truancy pre-diversion 
meeting.

(3)       Truancy Diversion
      
       (a) After 7 Unexcused Absences:
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● The school files the truancy paperwork with 
intake at Carver County Social Services

● Once the referral has been made, the school 
and the assigned Social Worker will be in 
contact to schedule a Truancy Contract 
Meeting.

(4) In cases of recurring unexcused absences, the administration 
may also request the county attorney to file a petition with 
the juvenile court, pursuant to Minnesota statutes.

(5) Students with unexcused absences will also be subject to 
discipline in the following manner:

 (a) Students with unexcused absences are 
expected to make up missed work in the 
same timeline as excused absences. When a 
student that has repeated absences that are 
unexcused, the building administrator can 
determine that the student is not eligible to 
make up the missed work. 

[NOTE: MSBA encourages school boards to consider whether 
imposition of academic penalties for unexcused absences is 
consistent with the district’s mission and pedagogical approach. If 
a school board determines that academic penalties should not be 
imposed, section 2(b) should be deleted or rewritten]

C. Tardiness

1. Definition:  Students are expected to be in the student’s assigned area at 
designated times.  Failure to do so constitutes tardiness.

2. Procedures for Reporting Tardiness

a. Students tardy at the start of school must report to the school office 
for an admission slip.

b. Tardiness between periods will be handled by the teacher.

3. Excused Tardiness

Valid excuses for tardiness are:

a. Illness.
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b. Serious illness in the student’s immediate family.

c. A death or funeral in the student’s immediate family or of a close 
friend or relative.

d. Medical, dental, orthodontic, or mental health treatment.

e. Court appearances occasioned by family or personal action.

f. Physical emergency conditions such as fire, flood, storm, etc.

g. Any tardiness for which the student has been excused in writing by 
an administrator or faculty member.

4. Unexcused Tardiness

a. An unexcused tardiness is failing to be in an assigned area at the 
designated time class period commences without a valid excuse.

b. Consequences of tardiness may include detention after 3 unexcused 
tardies.  In addition, 3 unexcused tardies are equivalent to one (1) 
unexcused absence.

D. Participation in Extracurricular Activities and School-Sponsored On-the-Job 
Training Programs

1. This policy applies to all students involved in any extracurricular activity 
scheduled either during or outside the school day and any school-sponsored 
on-the-job training programs.

2. School-initiated absences will be accepted and participation permitted.

3. A student may not participate in any activity or program if that student has 
an unexcused absence from any class during the day.

4. If a student is suspended from any class, that student may not participate in 
any activity or program that day.

5. If a student is absent from school due to medical reasons, the student must 
present a physician’s statement or a statement from the student’s parent or 
guardian clearing the student for participation that day.  The note must be 
presented to the coach or advisor before the student participates in the 
activity or program.

III. RELIGIOUS AND CULTURAL OBSERVANCES ACCOMMODATION
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Reasonable efforts will be made by the school district to accommodate any student who 
wishes to be excused from a curricular activity for a religious observance or American 
Indian cultural practice, observance, or ceremony.  Requests for accommodations should 
be directed to the building principal.

IV. DISSEMINATION OF POLICY

1. Copies of this policy shall be made available to all students and parent(s) or legal 
guardian(s) at the commencement of each school year.  This policy shall also be 
available upon request in each principal’s office.

2. The school district will provide annual notice to parent(s) or legal guardian(s) of 
the school district’s policy relating to a student’s absence from school for a religious 
or cultural observance.

V. REQUIRED REPORTING

A. Continuing Truant

Minnesota Statutes section 260A.02 provides that a continuing truant is a student 
who is subject to the compulsory instruction requirements of Minnesota Statutes, 
section 120A.22 and is absent from instruction in a school, as defined in Minnesota 
Statutes, section 120A.05, without valid excuse within a single school year for:

1. Three (3) days if the child is in elementary school; or

2. Three (3) or more class periods on three (3) days if the child is in middle 
school, junior high school, or high school.

B. Reporting Responsibility

When a student is initially classified as a continuing truant, Minnesota Statute 
section 260A.03 provides that the school attendance officer or other designated 
school official shall notify the student’s parent or legal guardian, by first class mail 
or other reasonable means, of the following:

1. That the child is truant;

2. That the parent or guardian should notify the school if there is a valid excuse 
for the child’s absences;

3. That the parent or guardian is obligated to compel the attendance of the 
child at school pursuant to Minnesota Statutes section 120A.22 and parents 
or guardians who fail to meet this obligation may be subject to prosecution 
under Minnesota Statutes section 120A.34;

4. That this notification serves as the notification required by Minnesota 
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Statutes section 120A.34;

5. That alternative educational programs and services may be available in the 
child’s enrolling or resident district;

6. That the parent or guardian has the right to meet with appropriate school 
personnel to discuss solutions to the child’s truancy;

7. That if the child continues to be truant, the parent and child may be subject 
to juvenile court proceedings under Minnesota Statutes Chapter 260; 

8. That if the child is subject to juvenile court proceedings, the child may be 
subject to suspension, restriction, or delay of the child’s driving privilege 
pursuant to Minnesota Statutes section 260C.201; and

9. That it is recommended that the parent or guardian accompany the child to 
school and attend classes with the child for one (1) day.

[Note:  When truancy services and programs under Minnesota Statutes Chapter 260A 
are available within the school district, the following provisions should also be included 
in the policy.]

C. Habitual Truant

1. A habitual truant is a child under the age of 17 years who is at least twelve 
(12) years old and less than eighteen (18) years old who is absent from 
attendance at school without lawful excuse for seven school days per school 
year if the child is in elementary school or for one or more class periods on 
seven (7) school days per school year if the child is in middle school, junior 
high school, or high school, or a child who is seventeen (17) years of age 
who is absent from attendance at school without lawful excuse for one (1) 
or more class periods on seven (7) school days per school year and who has 
not lawfully withdrawn from school under Minnesota Statutes, section 
120A.22, subdivision 8.

Pursuant to section 260C.163, subdivision 11, habitual truant also means a 
child under age twelve (12) who has been absent from school for seven (7) 
school days without lawful excuse, based on a showing by clear and 
convincing evidence that the child’s absence is not due to the failure of the 
child’s parent, guardian, or custodian to comply with compulsory 
instruction laws.

2. A school district attendance officer shall refer a habitual truant child and the 
child’s parent or legal guardian to appropriate services and procedures, 
under Minnesota Statutes Chapter 260A.  
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Legal References: Minnesota Statutes § 120A.05 (Definitions)
Minnesota Statutes § 120A.22 (Compulsory Instruction)
Minnesota Statutes § 120A.24 (Reporting)
Minnesota Statutes § 120A.26 (Enforcement and Prosecution)
Minnesota Statutes § 120A.35 (Absence from School for Religious and 
Cultural Observances)
Minnesota Statutes § 120A.34 (Violations; Penalties)
Minnesota Statutes §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minnesota Statutes § 260A.02 (Definitions)
Minnesota Statutes § 260A.03 (Notice to Parent or Guardian When Child is 
a Continuing Truant)
Minnesota Statutes § 260C.007, Subd. 19 (Habitual Truant Defined)
Minnesota Statutes § 260C.201 (Dispositions; Children in Need of 
Protection or Services or Neglected and in Foster Care)
Goss v. Lopez, 419 U.S. 565, 95 S.Ct. 729 (1975)
Slocum v. Holton Board of Education, 429 N.W.2d 607 (Mich. App. Ct. 
1988)
Campbell v. Board of Education of New Milford, 475 A.2d 289 (Conn. 
1984)
Hamer v. Board of Education of Township High School District No. 113, 
66 Ill. App.3d 7, 383 N.E.2d 231 (1978)
Gutierrez v. School District R-1, 585 P.2d 935 (Co. Ct. App. 1978)
Knight v. Board of Education, 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976)
Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)

Cross References: MSBA/MASA Model Policy 506 (Student Discipline)

Policy Adopted: July 11, 1988, 
Amended: February 12, 1996, / June 2003 / November 2005 / reviewed February 9, 2009 / October 
2017 / Reviewed: Dec. 2020 / December 2021/ amended July 2024 / amended February 2025
Independent School District #110
Waconia, MN
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517 STUDENT RECRUITING

I. PURPOSE

The purpose of this policy is to prevent school district employees from exerting undue 
influence for purposes of securing or retaining the attendance of a student in a school.

II. GENERAL STATEMENT OF POLICY

A. It is the policy of the school district to encourage employees to make available to all 
interested people information regarding the school district, its schools, programs, 
policies, and procedures.  The purpose of such activity is to assist in the process of 
fully informed decision making regarding school enrollment and to enhance the 
visibility and image of the school district.

B. At the same time, the school district recognizes that the scope of such activity is 
limited by statutory authority and bylaws of the Minnesota State High School League.  
Accordingly, it shall be a violation of this policy for employees to exert undue influence 
for purposes of securing or retaining the attendance of a student in a school or to 
compete with another school district for the enrollment of students.

C. Employees are further prohibited from encouraging others to engage in such conduct 
on behalf of the school district.

III. DEFINITION

A. The terms “undue influence” or “competing for enrollment” shall include initiating any 
oral or written contact with a student from another school district who participates in a 
school-sponsored sport or activity which solicits the student’s transfer to participate in 
a sport or activity.

B. The terms shall also include the awarding of tuition, allowance for board and/or room, 
allowance for transportation, priority in assignments of jobs, cash or gifts in any form, 
or any other privilege or consideration if not similarly available to all students.

IV. PROCEDURES

A. The school board shall adopt, by resolution, specific standards for acceptance and 
rejection of applications for open enrollment.  Standards may include the capacity of a 
program, class, school building, or the statutory limits to nonresident enrollment in a 
particular grade level, or whether the student is currently expelled for (1) possessing a 
dangerous weapon, as defined under federal law, at a school or school function; (2) 
possession or using an illegal drug at school or at a school function; (3) selling or 
soliciting the sale of a controlled substance while at school or a school function; or 
committing a first, second or third degree assault as described in state law.  Standards 
for acceptance and rejection of open-enrollment applications are subject to the 
Graduation Incentives Program and may not include previous academic achievement, 
athletic or other extracurricular ability, disabling conditions, proficiency in the English 
language, previous disciplinary proceedings, or the student’s district of residence.

B. Employees who violate the provisions of the policy shall be subject to disciplinary 
action as appropriate.  Any such disciplinary action shall be made pursuant to and in 
accordance with applicable statutory authority, collective bargaining agreements, 
school district policies, and the bylaws of the Minnesota High School League, as 
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applicable.

Legal References: Minn. Stat. § 124D.03 (Enrollment Options Program)
Minn. Stat. § 124D.68 (Graduation Incentives Program)
Minnesota State High School League Bylaws

Cross References: MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students)

Policy Adopted: July 2003 / December 19, 2005 Policy Reviewed: September 2017 / December 2020 / revised July 
2023
Independent School District 110 
Waconia, MN
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526 HAZING PROHIBITION 

I. PURPOSE 

The purpose of this policy is to maintain a safe learning environment for students and staff that 
is free from hazing. Hazing activities of any type are inconsistent with the educational goals of 
the school district and are prohibited at all times. 

II. GENERAL STATEMENT OF POLICY 

A. No student, teacher, administrator, volunteer, contractor, or other employee of the 
school district shall plan, direct, encourage, aid, or engage in hazing. 

B. No teacher, administrator, volunteer, contractor, or other employee of the school 
district shall permit, condone, or tolerate hazing. 

C. Apparent permission or consent by a person being hazed does not lessen the 
prohibitions contained in this policy. 

D. Retaliation against a victim, good faith reporter, or a witness of hazing is prohibited. 

E. False accusations or reports of hazing against a student, teacher, administrator, 
volunteer, contractor, or other employee are prohibited. 

F. A person who engages in an act of hazing, reprisal, retaliation, or false reporting of 
hazing or permits, condones, or tolerates hazing shall be subject to discipline or other 
remedial responses for that act in accordance with the school district’s policies and 
procedures. Consequences for students who commit, tolerate, or are a party to 
prohibited acts of hazing may range from remedial responses or positive behavioral 
interventions up to and including suspension and/or expulsion. Consequences for 
employees who permit, condone, or tolerate hazing or engage in an act of reprisal or 
intentional false reporting of hazing may result in disciplinary action up to and including 
termination or discharge. Consequences for other individuals engaging in prohibited 
acts of hazing may include, but not be limited to, exclusion from school district property 
and events and/or termination of services and/or contracts. 

G. This policy applies to hazing that occurs during and after school hours, on or off school 
premises or property, at school functions or activities, or on school transportation. 

H. A person who engages in an act that violates school policy or law in order to be initiated 
into or affiliated with a student organization shall be subject to discipline for that act. 

I. The school district will act to investigate all complaints of hazing and will discipline or 
take appropriate action against any student, teacher, administrator, volunteer, 
contractor, or other employee of the school district who is found to have violated this 
policy. 

III. DEFINITIONS 

A. “Hazing” means committing an act against a student, or coercing a student into 
committing an act, that creates a substantial risk of harm to a person, in order for the 



student to be initiated into or affiliated with a student organization, or for any other 
school-related purpose. The term hazing includes, but is not limited to: 

1. Any type of physical brutality such as whipping, beating, striking, branding, 
electronic shocking, or placing a harmful substance on the body. 

2. Any type of physical activity such as sleep deprivation, exposure to weather, 
confinement in a restricted area, calisthenics, or other activity that subjects the 
student to an unreasonable risk of harm or that adversely affects the mental or 
physical health or safety of the student. 

3. Any activity involving the consumption of any alcoholic beverage, drug, tobacco 
product, or any other food, liquid, or substance that subjects the student to an 
unreasonable risk of harm or that adversely affects the mental or physical 
health or safety of the student. 

4. Any activity that intimidates or threatens the student with ostracism, that 
subjects a student to extreme mental stress, embarrassment, shame, or 
humiliation, that adversely affects the mental health or dignity of the student or 
discourages the student from remaining in school. 

5. Any activity that causes or requires the student to perform a task that involves 
violation of state or federal law or of school district policies or regulations. 

B. “Immediately” means as soon as possible but in no event longer than 24 hours. 

C. “On school premises or school district property, or at school functions or activities, or on 
school transportation” means all school district buildings, school grounds, and school 
property or property immediately adjacent to school grounds, school bus stops, school 
buses, school vehicles, school contracted vehicles, or any other vehicles approved for 
school district purposes, the area of entrance or departure from school grounds, 
premises, or events, and all school-related functions, school-sponsored activities, 
events, or trips. School district property also may mean a student’s walking route to or 
from school for purposes of attending school or school-related functions, activities, or 
events. While prohibiting hazing at these locations and events, the school district does 
not represent that it will provide supervision or assume liability at these locations and 
events. 

D. “Remedial response” means a measure to stop and correct hazing, prevent hazing from 
recurring, and protect, support, and intervene on behalf of a student who is the target 
or victim of hazing. 

E. “Student” means a student enrolled in a public school or a charter school. 

F. “Student organization” means a group, club, or organization having students as its 
primary members or participants. It includes grade levels, classes, teams, activities, or 
particular school events. A student organization does not have to be an official school 
organization to come within the terms of this definition. 



IV. REPORTING PROCEDURES 

A. Any person with knowledge or belief of conduct which may constitute hazing shall 
report the alleged acts immediately to an appropriate school district official designated 
by this policy, which can include self-reporting from a potential target or victim of 
hazing. A person may report hazing anonymously. However, the school district may not 
rely solely on an anonymous report to determine discipline or other remedial responses. 

B. The school district encourages the reporting party to use the report form available from 
the principal or building supervisor of each building or available from the school district 
office, but oral reports shall be considered complaints as well. The building principal, the 
principal’s designee, or the building supervisor (hereinafter the “building report taker”) 
is the person responsible for receiving reports of hazing at the building level. Any adult 
school district personnel who receives a report of hazing prohibited by this policy shall 
inform the building report taker immediately. Any person may report hazing directly to 
a school district human rights officer or to the superintendent. If the complaint involves 
the building report taker, the complaint shall be made or filed directly with the 
superintendent or the school district human rights officer by the reporting party or 
complainant. The building report taker shall ensure that this policy and its procedures, 
practices, consequences, and sanctions are fairly and fully implemented and shall serve 
as a primary contact on policy and procedural matters. 

C. A teacher, administrator, volunteer, contractor, and other school employees shall be 
particularly alert to possible situations, circumstances, or events which might include 
hazing. Any such person who witnesses, observes, receives a report of, or has other 
knowledge or belief of conduct which may constitute hazing shall make reasonable 
efforts to address and resolve the hazing and shall inform the building report taker 
immediately. School district personnel who fail to inform the building report taker of 
conduct that may constitute hazing or who fail to make reasonable efforts to address 
and resolve the hazing in a timely manner may be subject to disciplinary action. 

D. Submission of a good faith complaint or report of hazing will not affect the complainant 
or reporter’s future employment, grades, work assignments, or educational or work 
environment. 

E. Reports of hazing are classified as private educational and/or personnel data and/or 
confidential investigative data and will not be disclosed except as permitted by law. The 
building report taker, in conjunction with the responsible authority, shall be responsible 
for keeping and regulating access to any report of hazing and the record of any resulting 
investigation. 

F. The school district will respect the privacy of the complainant(s), the individual(s) 
against whom the complaint is filed, and the witnesses as much as possible, consistent 
with the school district’s legal obligations to investigate, to take appropriate action, and 
to comply with any discovery or disclosure obligations. 

V. SCHOOL DISTRICT ACTION 



A. Within three (3) days of the receipt of a complaint or report of hazing, the school district 
shall undertake or authorize an investigation by school district officials or a third party 
designated by the school district. 

B. The building report taker or other appropriate school district officials may take 
immediate steps, at their the building report taker’s discretion, to protect the target or 
victim of the hazing, the complainant, the reporter, and students or others pending 
completion of an investigation of alleged hazing prohibited by this policy. 

C. The alleged perpetrator of the hazing shall be allowed the opportunity to present a 
defense during the investigation or prior to the imposition of discipline or other 
remedial responses. 

D. Upon completion of an investigation that determines hazing has occurred, the school 
district will take appropriate action. Such action may include, but is not limited to, 
warning, suspension, exclusion, expulsion, transfer, remediation, termination, or 
discharge. Disciplinary consequences will be sufficiently severe to try to deter violations 
and to appropriately discipline prohibited behavior. School district action taken for 
violation of this policy will be consistent with the requirements of applicable collective 
bargaining agreements; applicable statutory authority, including the Minnesota Pupil 
Fair Dismissal Act; and applicable school district policies and regulations. 

E. The school district is not authorized to disclose to a victim private educational or 
personnel data regarding an alleged perpetrator who is a student or employee of the 
school district. School officials will notify the parent(s) or guardian(s) of students who 
are targets or victims of hazing and the parent(s) or guardian(s) of alleged perpetrators 
of hazing who have been involved in a reported and confirmed hazing incident of the 
remedial or disciplinary action taken, to the extent permitted by law. 

F. In order to prevent or to respond to hazing committed by or directed against a child 
with a disability, the school district shall, where determined appropriate by the child’s 
individualized education program (IEP) team or Section 504 team, allow the child’s IEP 
or Section 504 plan to be drafted to address the skills and proficiencies the child needs 
as a result of the child’s disability to allow the child to respond to or not to engage in 
hazing. 

VI. RETALIATION OR REPRISAL 

The school district will discipline or take appropriate action against any student, teacher, administrator, 
volunteer, contractor, or other employee of the school district who commits an act of reprisal or who 
retaliates against any person who asserts, alleges, or makes a good faith report of alleged hazing, who 
provides information about hazing, who testifies, assists, or participates in an investigation of alleged 
hazing, or who testifies, assists, or participates in a proceeding or hearing relating to such hazing. 
Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional 
disparate treatment. Disciplinary consequences will be sufficiently severe to deter violations and to 
appropriately discipline the individual(s) who engaged in the prohibited conduct. Remedial responses to 
the prohibited conduct shall be tailored to the particular incident and nature of the conduct. 



VII. DISSEMINATION OF POLICY 

[Note: Proper reference should be made to the appropriate handbooks in each school district.] 

A. This policy shall appear in each school’s student handbook and in each school’s building 
and staff handbooks. 

B. The school district will develop a method of discussing this policy with students and 
employees. 

Legal References: Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. § 121A.0311 (Notice of the Rights and Responsibilities of Students 
and Parents Under the Safe and Supportive Minnesota Schools Act) 
Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.69 (Hazing Policy) 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 
District Employees) MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention [Applicable to Students and 
Staff]) 

Policy Adopted: May 2003 Reviewed April 2006 / Amended: Dec. 13, 2010 / reviewed June 2013/ 
reviewed May 2016/ reviewed February 2020 / revised July 2023
Independent School District 110 
Waconia, MN
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527 STUDENT USE AND PARKING OF MOTOR VEHICLES; PATROLS, INSPECTIONS, AND 
SEARCHES

I. PURPOSE

The purpose of this policy is to provide guidelines for use and parking of motor vehicles by 
students in school district locations, to maintain order and discipline in the schools, and to 
protect the health, safety, and welfare of students and school personnel.

II. GENERAL STATEMENT OF POLICY

The policy of this school district is to allow the limited use and parking of motor vehicles by 
students in school district locations.  The position of the school district is that a fair and 
equitable district-wide student motor vehicle policy will contribute to the quality of the 
student’s educational experience, will maintain order and discipline in the schools, and will 
protect the health, safety, and welfare of students and school personnel.  This policy applies to 
all students in the school district.

III. DEFINITIONS

A. “Contraband” means any unauthorized item possession of which is prohibited by 
school district policy and/or law.  It includes, but is not limited to, weapons and “look-
alikes,” alcoholic beverages, controlled substances and “look-alikes,”      and other 
materials belonging to the school district, and stolen property.

B. “Reasonable suspicion” means that a school official has grounds to believe that the 
search will result in evidence of a violation of school district policy, rules, and/or law.  
Reasonable suspicion may be based on a school official’s personal observation, a 
report from a student, parent, or staff member, a student’s suspicious behavior, a 
student’s age and past history or record of conduct both in and out of the school 
context, or other reliable sources of information.

C. “Reasonable scope” means that the scope and/or intrusiveness of the search is 
reasonably related to the objectives of the search.  Factors to consider in determining 
what is reasonable include the seriousness of the suspected infraction, the reliability of 
the information, the necessity of acting without delay, the existence of exigent 
circumstances necessitating an immediate search and further investigation (e.g., to 
prevent violence, serious and immediate risk of harm, or destruction of evidence), and 
the age of the student.

D. “School district location” means property that is owned, rented, leased, or borrowed 
by the school district for school purposes, as well as property immediately adjacent to 
such property that may be used for parking or gaining access to such property.  A 
school district location also shall include off school property at any school-sponsored or 
school-approved activity, event, or function, such as a field trip or athletic event, 
where students are under the jurisdiction of the school district. 

IV. STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS

Students generally are not permitted to use motor vehicles during the school day in any school 
district location.  Students may use motor vehicles on the high school campus[es] during the 
school day only if there is an emergency and permission has been granted to the student by a 
building administrator to use a motor vehicle.  Students are permitted to use motor vehicles in 
school district locations outside of the school day only on the high school campus[es].
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V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS

A. Students are permitted to park in a school district location as a matter of privilege, not 
of right.  Students driving a motor vehicle to a high school campus may park the 
motor vehicle in the parking lot designated for student parking only.  Students will not 
park vehicles in driveways, on private property, or visitor parking stalls.

B. Students are required to purchase a parking permit and register 
(make/model/color/license plate) all vehicles with the high school office. Parking 
permit must be hanging on rear view mirror and visible during school hours.

C. When there are unauthorized vehicles parked on school district property, school 
officials may:

1. move the vehicle or require the driver or other person in charge of the vehicle 
to move it off school district property; or

2. if unattended, provide for the removal of the vehicle, at the expense of the 
owner or operator, to the nearest convenient garage or other place of safety 
off of school district property.

VI. PATROLS, INSPECTIONS, AND SEARCHES

School officials may conduct routine patrols of school district locations and routine inspections 
of the exteriors of the motor vehicles of students.  In addition, the interiors of motor vehicles 
of students in school district locations may be searched when school officials have a 
reasonable suspicion that the search will uncover a violation of law and/or school policy or 
rule.

A. Patrols and Inspections

School officials may conduct routine patrols of student parking lots and other school 
district locations and routine inspections of the exteriors of the motor vehicles of 
students.  Such patrols and inspections may be conducted without notice, without 
student consent, and without a search warrant.

B. Search of Interior of Student Motor Vehicle

The interiors of motor vehicles of students in school district locations, including glove 
or trunk compartments, may be searched when school officials have a reasonable 
suspicion that the search will uncover a violation of law and/or school policy or rule.  
The search will be reasonable in its scope and intrusiveness.  Such searches may be 
conducted without notice, without consent, and without a search warrant. A student 
will be subject to withdrawal of parking privileges and to discipline if the student 
refuses to open a locked motor vehicle under the student’s control or its 
compartments upon the request of a school official. 

C. Prohibition of Contraband and Interference with Patrols, Inspections, Searches, and/or 
Seizures

A violation of this policy occurs when students store or carry contraband in motor 
vehicles in a school district location or interfere with patrols, inspections, searches, 
and/or seizures as provided by this policy.

D. Seizure of Contraband

If a search yields contraband, school officials will seize the item and may turn it over 
to legal officials for ultimate disposition when appropriate.
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E. Dissemination of Policy

A copy of this policy will be available in the student handbook or disseminated in any 
other way which school officials deem appropriate.

VII. DIRECTIVES AND GUIDELINES

The superintendent is granted authority to develop and present for school board review and 
approval reasonable directives and guidelines which address specific needs of the school 
district related to student use and parking of motor vehicles in school district locations, such 
as a permit system and parking regulations. Approved directives and guidelines shall be 
attached as an addendum to this policy.

[Note:  Some school districts may choose to allow students to parking their cars in 
school district locations, such as designated student parking lots, by permit only.  
Such a permit system can be used to assist in the dissemination and enforcement of 
the motor vehicle policy.  For example, school districts instituting a permit system 
can advise students who apply for a permit that the motor vehicle policy exists and 
that their student motor vehicles are subject to inspection and search by school 
officials.  An acknowledgment form, such as the sample attached to this policy, can 
then be utilized to document the notice given and the student’s receipt of the 
policy.]

[Note: If a school district institutes a permit system and intends to charge students 
a fee for parking permits, the procedures in Minnesota Statutes section      123B.38 
must be followed before the fees are implemented.]

VIII. VIOLATIONS

A student found to have violated this policy and/or the directives and guidelines implementing 
it shall be subject to withdrawal of parking privileges and/or to discipline in accordance with 
the school district’s Student Discipline Policy, which may include suspension, exclusion, or 
expulsion.  In addition, the student may be referred to legal officials when appropriate.

Repeated violations are subject to vehicle being immobilized/use of a car boot. Additional fees 
will be required to remove car boot. Vehicle may also be towed at the owners expense.

Legal References: U. S. Const., amend. IV
Minn. Const., art. I, §10
Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of Independent School 
Districts)
Minn. Stat. § 123B.38 (Hearing)
New Jersey v. T.L.O., 469 U.S. 325      (1985)

Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse)
MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School)
MSBA/MASA Model Policy 501 (School Weapons Policy)
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal 
Possessions, and Student’s Person)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses)

Policy Adopted: July 2003 / April 2006 / Reviewed: September 2017
Revised: December 2020 / June 2023
Independent School District #110
Waconia, MN  55387
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528 STUDENT PARENTAL, FAMILY, AND MARITAL STATUS NONDISCRIMINATION

[Note: The provisions of this policy substantially reflect statutory requirements.]

I. PURPOSE

Students are protected from discrimination on the basis of sex and marital status pursuant to 
Title IX of the Education Amendments of 1972 and the Minnesota Human Rights Act.  This 
includes discrimination on the basis of pregnancy.  The purpose of this school district policy is 
to provide equal educational opportunity for all students and to prohibit discrimination on the 
grounds of sex, parental, family, or marital status.

II. GENERAL STATEMENT OF POLICY

A. The school district provides equal educational opportunity for all students, and will not 
apply any rule concerning a student’s actual or potential parental, family, or marital 
status which treats students differently on the basis of sex.

B. The school district will not discriminate against any student, or exclude any student from 
its education program or activity, including any class or extracurricular activity, on the 
basis of such students’ pregnancy, childbirth, false pregnancy, termination of pregnancy 
or recovery therefrom, unless the student requests voluntarily to participate in a 
separate portion of the program or activity of the recipient.

C. The school district may require such a student to obtain the certification of a physician 
that the student is physically and emotionally able to continue participation in the normal 
education program or activity so long as such a certification is required of all students 
for other physical or emotional conditions requiring the attention of a physician.

D. The school district will ensure that any separate and voluntary instructional program is 
comparable to that offered to non-pregnant students.

E. It is the responsibility of every school district employee to comply with this policy.

F. The school board has designated the Director of Human Resources, Dr. Enid Schonewise 
Jeni Super, District Office 512 Industrial Blvd, Waconia, MN 55387, (952) 442-0600 as 
its Title IX coordinator.  This employee coordinates the school district’s efforts to comply 
with and carry out its responsibilities under Title IX.

G. Any student, parent or guardian having questions regarding the application of Title IX 
and its regulations and/or this policy should discuss them with the Title IX coordinator.  
Questions relating solely to Title IX and its regulations may be referred to the Assistant 
Secretary for Civil Rights of the United States Department of Education. In the absence 
of a specific designee, an inquiry or complaint should be referred to the superintendent 
or the school district human rights officer.

H. Any reports of unlawful discrimination under this policy will be handled, investigated, 
and acted upon in the manner specified in Policy 522.     

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
34 C.F.R. Part 106 (Implementing Regulations of Title IX)

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy, Grievance 
Procedure and Process)

Policy Adopted: May 2003 Reviewed April 2006, revised August 2015, reviewed February 2020, revised June 2023 
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529 STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS

I. PURPOSE

In an effort to provide a safe school environment, the assigned classroom teacher and certain 
staff members should know whether a student to be placed in the classroom has a history of 
violent behavior.  Additionally, decisions should be made regarding how to manage such a 
student.

The purpose of this policy is to address the circumstances in which data should be provided to 
classroom teachers and other school staff members about students with a history of violent 
behavior and to establish a procedure for notifying staff regarding the placement of students 
with a history of violent behavior.

II. GENERAL STATEMENT OF POLICY

A. Any staff member or other employee of the school district who obtains or possesses 
information concerning a student in the building with a history of violent behavior shall 
immediately report said information to the principal of the building in which the 
student attends school.

B. The administration will meet with the assigned classroom teacher and other 
appropriate staff members for the purpose of notifying and determining how staff will 
manage such student.

C. Only staff members who have a legitimate educational interest in the information will 
receive notification.

III. DEFINITIONS

For purposes of this policy, the following terms have the meaning given them.

A. Administration

“Administration” means the superintendent, building principal, or other designee.

B. Classroom Teacher

“Classroom teacher” means the instructional personnel responsible for the course or 
room to which a student is assigned at any given time, including a substitute hired in 
place of the classroom teacher.

C. History of Violent Behavior

1. A student will be considered to have a history of violent behavior if incident(s) 
of violence, including any documented physical assault of a school district 
employee by the student, have occurred during the current or previous school 
year.

2. If a student has an incident of violence during the current or previous school 
year, that incident and all other past related or similar incidents of violence will 
be reported.

D. Incident(s) of Violence

“Incident(s) of violence” means willful conduct in which a student endangers or causes 
physical injury to the student, other students, a school district employee, or 
surrounding person(s) or endangers or causes significant damage to school district 
property, regardless of whether related to a disability or whether discipline was 
imposed.
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E. Legitimate Educational Interest

“Legitimate educational interest” includes interest directly related to classroom 
instruction, teaching, student achievement and progress, discipline of a student, 
student health and welfare, and the ability to respond to a request for educational 
data.  It includes a person’s need to know in order to:

1. Perform an administrative task required in the school or the employee’s 
contract or position description approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s 
education; or

3. Perform a service or benefit for the student or the student’s family such as 
health care, counseling, student job placement, or student financial aid.

4. Perform a task directly related to responding to a request for data.

F. School Staff Member

“School staff member” includes:

1. A person duly elected to the school board;

2. A person employed by the school board in an administrative, supervisory, 
instructional, or other professional position;

3. A person employed by the school board as a temporary substitute in a 
professional position for the period of that person’s his or her performance as 
a substitute; and

4. A person employed by, or under contract to, the school board to perform a 
special task such as a secretary, a clerk, a public information officer or data 
practices compliance official, an attorney, or an auditor for the period of that 
person’s his or her performance as an employee or contractor.

IV. PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT BEHAVIOR

A. Reports of Violent Behavior

Any staff member or other employee of the school district who becomes aware of any 
information regarding the violent behavior of an enrolling student or any student 
enrolled in the school district shall immediately report the information to the building 
principal where the student is enrolled or seeks to enroll.

B. Recipients of Notice

Each classroom teacher of a student with a history of violent behavior (see Section 
III.C., above) will receive written notification from the administration prior to 
placement of the student in the teacher’s classroom.  In addition, written notice will be 
given by the administration to other school staff members who have a legitimate 
educational interest, as defined in this policy, when a student with a history of violent 
behavior is placed in a teacher’s classroom.  The administration will provide notice to 
anyone substituting for the classroom teacher or school staff member, who has 
received notice under this policy, that the substitute will be overseeing a student with 
a history of violent behavior.

The administration may provide other school district employees or individuals outside 
of the school district with information regarding a student, including information 
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regarding a student’s history of violent behavior, in accordance with Policy 515, 
Protection and Privacy of Pupil Records.

C. Determination of Who Receives Notice

The determination of which classroom teachers and school staff members have a 
legitimate educational interest in information regarding a student with a history of 
violent behavior will be made by either: (1) the school district’s Responsible Authority 
appointed by the school board under the Minnesota Government Data Practices Act or 
(2) the administration.  In the event the administration makes this determination, the 
Responsible Authority will provide guidance to the administration as to what data will 
be shared.

D. Form of Written Notice

The notice given to classroom teachers and school staff members will be in writing and 
will include the following:

1. Name of the student;

2. Date of notice;

3. Notification that the student has been identified as a student with a history of 
violent behavior as defined in Section III. of this policy; and

4. Reminder of the private nature of the data provided.

E. Record of Notice

1. The administration will retain a copy of the notice or other documentation 
provided to classroom teachers and school staff members notified under this 
section.

2. Retention of the written notice or other documentation provided to classroom 
teachers and school staff members is governed by the approved Records 
Retention Schedule.

F. Meetings Regarding Students with a History of Violent Behavior

1. If the administration determines, in that administrator’s his or her discretion, 
that the classroom teacher and/or school staff members with a legitimate 
educational interest in such data reasonably require access to the details 
regarding a student’s history of violent behavior for purposes of school safety 
and/or intervention services for the student, the administration also may 
convene a meeting to share and discuss such data.

2. The persons present at the meeting may have access to the data described in 
Section IV.D., above.

G. Law Enforcement Reports

Staff members will be provided with notice of disposition orders or law enforcement 
reports received by the school district in accordance with Policy 515, Protection and 
Privacy of Pupil Records.  Where appropriate, information obtained from disposition 
orders or law enforcement reports also may be included in a Notification of Violent 
Behavior.

V. MAINTENANCE AND TRANSFER OF RECORDS

A report, notice, or documentation pertaining to a student with a history of violent behavior 
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are educational records of a student and will be retained, maintained, and transferred to a 
school or school district in which a student seeks to enroll in accordance with Policy 515, 
Protection and Privacy of Pupil Records.

VI. PARENTAL NOTICE

A. The administration will notify parents annually that the school district gives classroom 
teachers and other school staff members notice about students’ history of violent 
behavior.

B. Prior to providing the written notice of a student’s violent behavior to classroom 
teachers and/or school staff members, the administration will inform the student’s 
parent or guardian that such notice will be provided.

C. Parents or guardians will be given notice that parents or guardians they have the right 
to review and challenge records or data, including the data documenting the history of 
violent behavior, in accordance with Policy 515, Protection and Privacy of Pupil 
Records.

VII. TRAINING NEEDS

Representatives of the school board and representatives of the teachers will discuss the needs 
of students and staff.  The parties may discuss necessary training which may include training 
on conflict resolution and positive behavior interventions and may discuss necessary 
intervention services such as student behavioral assessments.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120A.22, Subd. 7 (Compulsory Instruction)     
Minn. Stat. § 121A.45 (Grounds for Dismissal)
Minn. Stat. § 121A.64 (Notification; Teachers’ Legitimate Educational Interest)     
Minn. Stat. § 121A.75 (Receipt of Records; Sharing)
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA)
Minn. Laws 2003, 1st Sp., Ch. 9, Art. 2, § 53

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

Policy Adopted: July 2003 Reviewed April 2006, reviewed August 2015, revised February 2020, revised July 2023
Independent School District 110 
Waconia, MN
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531 PLEDGE OF ALLEGIANCE

I. PURPOSE

The school board recognizes the need to display an appropriate United States 
flag and to provide instruction to students in the proper etiquette, display, and 
respect of the flag.  The purpose of this policy is to provide for recitation of the 
Pledge of Allegiance and instruction in school to help further that end.

II. GENERAL STATEMENT OF POLICY

Students in this school district shall recite the Pledge of Allegiance to the flag 
of the United States of America one or more times each week.  The recitation 
shall be conducted:

A. By each individual classroom teacher or the teacher’s surrogate; or

B. Over a school intercom system by a person designated by the school 
principal or other person having administrative control over the school.

III. EXCEPTIONS

Anyone who does not wish to participate in reciting the Pledge of Allegiance 
for any personal reasons may elect not to do so.  Students and school 
personnel must respect another person’s right to make that choice.

IV. INSTRUCTION

Students will be instructed in the proper etiquette toward, correct display of, 
and respect for the flag, and in patriotic exercises.

Legal References: Minn. Stat. § 121A.11, Subd. 3 (Pledge of Allegiance)
Minn. Stat. § 121A.11, Subd. 4 (Instruction)

Cross References:

Policy Adopted: August 2003 / April 2006 / revised April 2009 / revised December 
2020/ revised July 2023
Policy Reviewed: September 2017
Independent School District #110
Waconia, MN
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518 DNR-DNI ORDERS 
 

 

I. PURPOSE 
 

The school district recognizes that it is serving students with complex health needs.  The 

school district also recognizes that school district staff may be confronted with requests 

to withhold emergency care of a student in the event of a life threatening situation at 

school or school activities or be presented with Do Not Resuscitate/Do Not Intubate 

(DNR-DNI) orders.  The purpose of this policy is to provide guidance to school district 

staff and parents or guardians in these situations. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The primary mission of the school district is education.  DNR-DNI Orders are 

medical documents.  School district staff will not accept or honor requests to 

withhold emergency care or DNR-DNI orders.  The school district will not 

convey such orders to emergency medical personnel. 

 

B. School district staff will provide reasonable emergency care and assistance when 

a student is undergoing a medical emergency during school or school activities. 

 

C. School district staff will activate emergency medical services (911) as soon as 

possible when a student is undergoing a medical emergency during school or 

school activities. 

 

D. The parent/guardian will be notified of the emergency as soon as possible. 

 

E. Notwithstanding this school district policy, IEP and Section 504 teams must 

develop individualized medical emergency care plans for students when 

appropriate in accordance with state and federal law. 

 

F. Parents/guardians who request that emergency care be withheld for their child or 

who present DNR-DNI Orders, shall be advised of and shall be given a copy of 

this policy. 

 

 

Legal References: 29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

42 U.S.C. §§ 12101-12213 (Americans with Disabilities Act) 

 

Cross References:  
 
Policy Adopted: May 2003 

Reviewed December 19, 2005 / reviewed January 2013/ reviewed February 2020 / reviewed May 2023 

Independent School District #110 

Waconia, MN 
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599  ACCOMODATION OF STUDENTS WITH LIFE-THREATENING 

ALLERGIES  

POLICY  

 
The purpose of this policy is to establish a safe environment for students with severe,  
potentially life-threatening allergies.   

The District will provide the opportunity for students with severe allergies to participate  
in all school programs and activities through the use of communication, prevention  
strategies, and emergency preparedness identified in an individual plan.   

BACKGROUND  

Allergic reactions can span a wide range of severity of symptoms. The most severe and  
potentially life threatening reaction is anaphylaxis. Common allergens that cause 
anaphylaxis include foods, animals/insects, and substances such as medications and 
latex. This policy and procedure is to be used for students who are at risk for 
anaphylaxis.    

PURPOSE  

Independent School District 110 (ISD 110) recognizes that students with life-threatening  
allergies (LTAs) require reasonable accommodations necessary to ensure access to  
available education and education related benefits. The purpose of this policy is to  
provide a safe environment for students with severe, potentially life-threatening allergies.   

This policy does not attempt to address all types of allergies. Only those allergies which  
are a potential for anaphylaxis are considered in this policy. ISD 110 cannot guarantee to  
provide an allergen-free environment for all students with LTAs, or prevent any harm to  
students in emergencies. The goal is to minimize the risk of exposure to allergens that  
pose a threat to students with LTAs, prepare for any allergic reactions, and respond  
appropriately to any allergy emergencies that arise.   

Procedures will be established to ensure that the health needs of all students will be met  
in the least restrictive environment possible. In order to assist students with developing  
the skills necessary to participate in all educational programs, the district will work with   
parents and students to allow the student to gradually assume more responsibility for  
maintaining their safety as they advance from elementary to secondary school. The  
guidelines established include district-wide emergency plans, implementation of action  
plans, Individual Health Plans (IHP) if needed and training programs for personnel.  

DEFINITIONS  

Anaphylaxis is a potentially life-threatening medical condition occurring in allergic  
individuals after exposure to their specific allergens. Anaphylaxis refers to a collection  
of symptoms affecting multiple systems in the body, the most dangerous of which are  
breathing difficulties and a drop in blood pressure or shock, which are potentially fatal.   



Policy Adopted: November 2008  

Reviewed February 2020, revised June 2023 

Waconia Public Schools ISD 110  

Waconia, MN 
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530 IMMUNIZATION REQUIREMENTS  

I. PURPOSE  

The purpose of this policy is to require that all students receive the proper immunizations  
as mandated by law to ensure the health and safety of all students.  

II. GENERAL STATEMENT OF POLICY  

All students are required to provide proof of immunization, or appropriate documentation  
exempting the student from such immunization, and such other data necessary to ensure  
that the student is free from any communicable diseases, as a condition of enrollment.  

III. STUDENT IMMUNIZATION REQUIREMENTS  

A.  No student may be enrolled or remain enrolled, on a full-time, part-time, or shared-
time basis, in any elementary or secondary school within the school district until 
the student or the student’s parent or guardian has submitted to the designated 
school district administrator the required proof of immunization. Prior to the 
student’s first date of attendance, the student or the student’s parent or guardian 
shall provide to the designated school district administrator one of the following 
statements:  

1. a statement, from a physician, advanced practice registered nurse, physician 
assistant, or a public clinic which provides immunizations, (hereinafter 
“medical statement”), affirming that the student received the immunizations 
required by law, consistent with medically acceptable standards; or  

2.  a medical statement affirming that the student received the primary 
schedule of immunizations required by law and has commenced a schedule 
of the remaining required immunizations, indicating the month and year 
each immunization was administered, consistent with medically acceptable 
standards.  

B.  The statement of a parent or guardian of a student or an emancipated student may  
be substituted for the medical statement. If such a statement is substituted, this  
statement must indicate the month and year each immunization was administered.  
Upon request, the designated school district administrator will provide information 
to the parent or guardian of a student or an emancipated student of the dosages 
required for each vaccine according to the age of the student.  

C. The parent or guardian of persons receiving instruction in a home school shall  
submit one of the statements set forth in Section Paragraph III.A. or III.B., above, 
or statement of immunization set forth in Section Article IV., below, to the 
superintendent  of the school district by October 1 of the first year of their home 
schooling in  Minnesota and the grade 7 year.  

D.  When there is evidence of the presence of a communicable disease, or when  
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required by any state or federal agency and/or state or federal law, students and/or  
their parents or guardians may be required to submit such other health care data as  
is necessary to ensure that the student has received any necessary immunizations  
and/or is free of any communicable diseases. No student may be enrolled or  remain 
enrolled in any elementary or secondary school within the school district  until the 
student or the student’s parent or guardian has submitted the required  data.   

E.  The school district may allow a student transferring into a school a maximum of 
thirty (30) days to submit a statement specified in Section Paragraph III.A. or III.B., 
above, or  Section Article IV., below. Students who do not provide the appropriate 
proof of immunization or the required documentation related to an applicable 
exemption of  the student from the required immunization within the specified time 
frames shall  be excluded from school until such time as the appropriate proof of  
immunizations or exemption documentation has been provided.  

F.  If a person who is not a Minnesota resident enrolls in a school district online  
learning course or program that delivers instruction to the person only by  computer 
and does not provide any teacher or instructor contact time or require  classroom 
attendance, the person is not subject to the immunization, statement,  and other 
requirements of this policy.  

IV. EXEMPTIONS FROM IMMUNIZATION REQUIREMENTS  

Students will be exempt from the foregoing immunization requirements under the  
following circumstances:  

A.  The parent or guardian of a minor student or an emancipated student submits a  
signed medical statement affirming that the immunization of the student is  
contraindicated for medical reasons or that laboratory confirmation of the  presence 
of adequate immunity exists; or  

B.  The parent or guardian of a minor student or an emancipated student submits a his  
or her notarized statement stating the student has not been immunized because of  
the conscientiously held beliefs of the parent, guardian, or emancipated student.   

V. NOTICE OF IMMUNIZATION REQUIREMENTS  

A.  The school district will develop and implement a procedure to:  

1.  notify parents and students of the immunization and exemption   
requirements by use of a form approved by the Minnesota Department of 
Health; 
 

2.  notify parents and students of the consequence for failure to provide  
required documentation regarding immunizations;  

3.  review student health records to determine whether the required  
information has been provided; and  
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4.  make reasonable arrangements to send a student home when the  
immunization requirements have not been met and advise the student  
and/or the student’s parent or guardian of the conditions for re-enrollment.  

B.  The notice provided shall contain written information describing the exemptions  
from immunization as permitted by law. The notice shall be in a font size at least  
equal to the font size and style as the immunization requirements and on the same  
page as the immunization requirements.  

VI. IMMUNIZATION RECORDS  

A.  The school district will maintain a file containing the immunization records for  
each student in attendance at the school district for at least five (5) years after the  
student attains the age of majority.  

B.  Student immunization records maintained by the school district are generally 
considered education records subject to the Family Education Records and Privacy 
Act (FERPA). The school district may not disclose personally identifiable 
information (PII), including immunization records, without parent or eligible 
student consent unless a permissible exception applies. Upon request, the school 
district may exchange immunization data with persons or agencies providing 
services on behalf of the student. Immunization data is private student data and 
disclosure of such data shall be governed by Policy 515 Protection and Privacy of 
Pupil Records.  

C.  The designated school district administrator will assist a student and/or the  
student’s parent or guardian in the transfer of the student’s immunization file to  the 
student’s new school within thirty (30) days of the student’s transfer.  

D.  Upon request of a public or private post-secondary educational institution as 
defined in Minnesota Statutes, section 135A.14, the designated school district 
administrator will shall assist in the transfer of the student’s immunization file to 
the post-secondary educational institution.  

VII. OTHER  

Within sixty (60) days of the commencement of each new school term, the school district 
will forward a report to the Commissioner of the Minnesota Department of Education 
stating the number of students attending each school in the school district, including the 
number of students receiving instruction in a home school, the number of students who 
have not been immunized, and the number of students who received an exemption. The 
school district also will forward a copy of all exemption statements received by the school 
district to the Commissioner of the Minnesota Department of Health.  

Legal References:  Minn. Stat. § 13.32 (Educational Data) 
Minn. Stat. § 121A.15 (Health Standards; Immunizations; School  
Children)  
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Minn. Stat. § 121A.17 (School Board Responsibilities)  

Minn. Stat. § 144.29 (Health Records; Children of School Age)  

Minn. Stat. § 144.3351 (Immunization Data)  

Minn. Stat. § 144.441 (Tuberculosis Screening in Schools)  

Minn. Stat. § 144.442 (Testing in Schools)  

Minn. Rules Parts 4604.0100-4604.1000 (Immunization)  

   20 U.S.C. § 1232q (Family Educational and Privacy Rights Act) 

McCarthy v. Ozark Sch. Dist., 359 F.3d 1029 (8th Cir. 2004)  

Op. Atty. Gen. 169-W (July 23, 1980)  

Op. Atty. Gen. 169-W (Jan. 17, 1968)  

 

Cross References:  MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records)  

 

Resources:  MN Department of Health: School Health Personnel Immunization and 

Disease Reporting (accessed 12/15/25) 

Policy Adopted: May 2003   

Reviewed July 2006, reviewed January 2013, revised February 2020, revised May 2023  

Independent School District 110  

Waconia, MN 
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401 EQUAL EMPLOYMENT OPPORTUNITY

[Note: School districts are not required by statute to have a policy addressing these 
issues. However, the Equal Employment Opportunity Commission strongly encourages 
the adoption of a policy and will look for such a policy during accreditation visits, 
audits, or investigations.]

I. PURPOSE

The purpose of this policy is to provide equal employment opportunity for all applicants for 
school district employment and for all school district employees.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to provide equal employment opportunity for all 
applicants and employees.  The school district does not unlawfully discriminate on the 
basis of race, color, creed, religion, national origin, sex, marital status, status with 
regard to public assistance, disability, sexual orientation, including gender identity or 
expression, age, family care leave status, or veteran status. The school district also 
makes reasonable accommodations for disabled employees.

[Note: The Minnesota Human Rights Act defines “sexual orientation” to include 
“having or being perceived as having a self-image or identity not traditionally 
associated with one’s biological maleness or femaleness.”   Minnesota Statutes 
Section 363A.03, subdivision 44.]

[Note: The Minnesota Human Rights Act states, “’Sexual orientation’ means to whom 
someone is, or is perceived of as being, emotionally, physically, or sexually attracted 
to based on sex or gender identity. A person may be attracted to men, women, both, 
neither, or to people who are genderqueer, androgynous, or have other gender 
identities.” Minnesota Statutes, section 363A.03, subdivision 44.

B. The school district prohibits the harassment of any individual for any of the categories 
listed above.  For information about the types of conduct that constitute impermissible 
harassment and the school district’s internal procedures for addressing complaints of 
harassment, please refer to the school district’s policy on harassment and violence.

C. This policy applies to all areas of employment, including hiring, discharge, promotion, 
compensation, facilities, or privileges of employment.

D. Every school district employee shall be responsible for following this policy.

E. Any person having a question regarding this policy should discuss it with the Director of 
Human Resources.

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)
29 U.S.C. § 2615 (Family and Medical Leave Act)
38 U.S.C. § 4211 et seq. (Employment and Training of Veterans)
38 U.S.C. § 4301 et seq. (Employment and Reemployment Rights of Members 
of the Uniformed Services)
42 U.S.C. § 2000e et seq. (Equal Employment Opportunities; Title VII of the 
Civil Rights Act)
42 U.S.C. § 12101 et seq. (Equal Opportunity for Individuals with Disabilities)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
MSBA/MASA Model Policy 405 (Veteran’s Preference)
MSBA/MASA Model Policy 413 (Harassment and Violence)
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404 EMPLOYMENT BACKGROUND CHECKS

[Note: The provisions of this policy substantially reflect statutory requirements.]

I. PURPOSE

The purpose of this policy is to maintain a safe and healthful environment in the school district 
in order to promote the physical, social, and psychological well-being of its students. To that 
end, the school district will seek a criminal history background check for applicants who receive 
an offer of employment with the school district and on all individuals, except enrolled student 
volunteers, who are offered the opportunity to provide athletic coaching services or other 
extracurricular academic coaching services to the school district, regardless of whether any 
compensation is paid, or such other background checks as provided by this policy.  The school 
district may also elect to do background checks of other volunteers, independent contractors, 
and student employees in the school district.

II. GENERAL STATEMENT OF POLICY

A. The school district shall require that applicants for school district positions who are 
receive an offered of employment in the school and all individuals, except enrolled 
student volunteers, who are offered the opportunity to provide athletic coaching services 
or other extracurricular academic coaching services to the school district, regardless of 
whether any compensation is paid, submit to a criminal history background check.  The 
offer of employment or the opportunity to provide services shall be conditioned upon a 
determination by the school district that an individual’s criminal history does not 
preclude the individual from employment with, or provision of services to, the school 
district.

B. The school district specifically reserves any and all rights it may have to conduct 
background checks regarding current employees, applicants, or service providers 
without the consent of such individuals.

C. Adherence to this policy by the school district shall in no way limit the school district’s 
right to require additional information, or to use procedures currently in place or other 
procedures to gain additional background information concerning employees, 
applicants, volunteers, service providers, independent contractors, and student 
employees.

III. PROCEDURES

A. Normally an individual will not commence employment or provide services until the 
school district receives the results of the criminal history background check.  The school 
district may hire or otherwise allow an individual to provide a service to a school pending 
completion of a background check under Minnesota Statutes, section 123B.03, 
subdivision 1 or obtaining notice of a Professional Educator Licensing and Standards 
Board action under subdivision 1a but shall notify the individual that the individual’s 
employment or other service may be terminated based on the result of the background 
check or Professional Educator Licensing and Standards Board action. The school district 
is not liable for failing to hire or for terminating an individual’s employment or other 
service based on the result of a background check or Professional Educator Licensing 
and Standards Board action. conditionally hire an applicant or allow an individual to 
provide services pending completion of the background check but shall notify the 
individual that the individual’s employment or opportunity to provide services may be 
terminated based on the result of the background check.  
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Background checks will be performed by the Minnesota Bureau of Criminal Apprehension 
(BCA).  The BCA shall conduct the background check by retrieving criminal history data 
as defined in Minnesota Statutes section 13.87.  The school district reserves the right to 
also have criminal history background checks conducted by other organizations or 
agencies.

B. In order for an individual to be eligible for employment or to provide athletic coaching 
services or other extracurricular academic coaching services to the school district, 
except for an enrolled student volunteer, the individual must sign a criminal history 
consent form, which provides permission for the school district to conduct a criminal 
history background check, and provide a money order or check payable to either the 
BCA or to the school district, at the election of the school district, in an amount equal to 
the actual cost to the BCA and the school district of conducting the criminal history 
background check.  The cost of the criminal history background check is the 
responsibility of the individual, unless the school district decides to pay the costs for a 
volunteer, an independent contractor, or a student employee.  If the individual fails to 
provide the school district with a signed Informed Consent Form and fee at the time the 
individual receives a job offer, or permission to provide services, the individual will be 
considered to have voluntarily withdrawn the application for employment or request to 
provide services.

[Note:  If the school district elects to receive payment, it may, at its discretion, 
accept payment in the form of a negotiable instrument other than a money 
order or check and then pay the superintendent of the BCA directly to conduct 
the background check.]

C. The school district, in its discretion, may elect not to request a criminal history 
background check on an individual who holds an initial entrance license issued by the 
Minnesota Professional Educator Licensing and Standards Board or the Minnesota 
Commissioner of the Minnesota Department of Education within the 12 months 
preceding an offer of employment or permission to provide services.

D. The school district may use the results of a criminal background check conducted at the 
request of another school hiring authority if:

1. the results of the criminal background check are on file with the other school 
hiring authority or otherwise accessible; 

2. the other school hiring authority conducted a criminal background check within 
the previous 12 months;

3. the individual executes a written consent form giving the school district access 
to the results of the check; and

4. there is no reason to believe that the individual has committed an act 
subsequent to the check that would disqualify the individual for employment or 
provision of services.

E. For all nonstate residents who are offered employment with or the opportunity to provide 
athletic coaching services or other extracurricular academic coaching services to the 
school district, the school district shall request a criminal history background check on 
such individuals from the superintendent of the BCA and from the government agency 
performing the same function in the resident state or, if no government entity performs 
the same function in the resident state, from the Federal Bureau of Investigation.  The 
offer of employment or the opportunity to provide services shall be conditioned upon a 
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determination by the school district that an individual’s criminal history does not 
preclude the individual from employment with, or provision of services to, the school 
district. Such individuals must provide an executed criminal history consent form.

F. When required, individuals must provide fingerprints to assist in a criminal history 
background check.  If the fingerprints provided by the individual are unusable, the 
individual will be required to submit another set of prints.

G. Copies of this policy shall be available in the school district’s employment office and will 
be distributed to applicants for employment and individuals who are offered the 
opportunity to provide athletic coaching services or other extracurricular academic 
coaching services upon request.  The need to submit to a criminal history background 
check may be included with the basic criteria for employment or provision of services in 
the position posting and position advertisements.

H. The individual will be informed of the results of the criminal background check(s) to the 
extent required by law.

I. If the criminal history background check precludes employment with, or provision of 
services to, the school district, the individual will be so advised.

J. The school district may apply these procedures to other volunteers, independent 
contractors, or student employees.

K. At the beginning of each school year or when a student enrolls, the school district will 
notify parents and guardians about this policy and identify those positions subject to a 
background check and the extent of the school district’s discretion in requiring a 
background check.  The school district may include this notice in its student handbook, 
a school policy guide, or other similar communication.  A form notice for this purpose is 
included with this policy.

IV. CRIMINAL HISTORY CONSENT FORM

A form to obtain consent for a criminal history background check is included with this policy.

Legal References: Minn. Stat. § 13.04, Subd. 4 (Rights of Subjects of Data)
Minn. Stat. § 13.87, Subd. 1 (Criminal Justice Data)
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child, Elder, and Individuals with 
Disabilities Protection Background Check Act)
Minn. Stat. § 364.09(b) (Exception for School Districts)

Cross References: None

Policy Adopted: May 11, 1998 
Amended:  February 11, 2002, March 2008, February 2009, June 2011, reviewed February 2018, 
amended July 2021, amended April 2023
Independent School District No. 110
Waconia, MN 55387
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 405 VETERAN’S PREFERENCE 

[Note: The provisions of this policy substantially reflect legal requirements.] 

I. PURPOSE 

The purpose of this policy is to comply with the Minnesota Veterans Preference Act (VPA) 
which provides preference points for veterans applying for employment with political 
subdivisions, including school districts, as well as additional rights for veterans in the discharge 
process.

II. GENERAL STATEMENT OF POLICY 

A. The school district’s policy is to comply with the VPA regarding veteran’s preference 
rights and mandated preference points to veterans and spouses of deceased veterans or 
disabled veterans. 

B. The school district’s policy is also to comply with the VPA requirement that no covered 
veteran may be removed from public employment except for incompetency or 
misconduct shown after a hearing upon due notice, upon stated charges, and in writing. 
This paragraph does not apply to the position of teacher.

 C. Veteran’s preference points will be applied pursuant to applicable law as follows: 

1. A credit of ten points shall be added to the competitive open examination rating 
of a non-disabled veteran, who so elects, provided that the veteran obtained a 
passing rating on the examination without the addition of the credit points. 

2. A credit of fifteen points shall be added to the competitive open examination 
rating of a disabled veteran, who so elects, provided that the veteran obtained a 
passing rating on the examination without the addition of the credit points. 

3. A credit of five points shall be added to the competitive promotional examination 
rating of a disabled veteran, who so elects, provided that (a) the veteran obtained 
a passing rating on the examination without the addition of the credit points and 
(b) the veteran is applying for a first promotion after securing public 
employment. 

4. A preference may be used by the surviving spouse of a deceased veteran and by 
the spouse of a disabled veteran who, because of the disability, is unable to 
qualify. 

D. Eligibility for and application of veteran’s preference, the definition of a veteran, and the 
definition of a disabled veteran for purposes of this policy will be pursuant to the VPA.

E. When notifying applicants that they have been accepted into the selection process, the 
school district shall notify applicants that they may elect to use veteran’s preference.



F. If a 100-point hiring system is not used for filling a teaching position, preference points 
will not be added, but all eligible veteran applicants who have proper licensure and 
qualifications for the teaching position will be granted an interview for the position.

G. If the school district rejects does not select a member of the finalist pool who has 
properly claimed veteran’s preference, the school district shall notify the finalist in 
writing of the reasons for the rejection and file the notice with the school district’s 
personnel officer.

[Note: A school district may require a veteran to complete an initial hiring 
probationary period as defined in Minn. Stat. § 43A.16.]

H. In accordance with the VPA, no honorably discharged veteran shall be removed from a 
position of employment except for incompetency, misconduct, or good faith abolishment 
of position. 

1. Incompetency or misconduct must be shown after a hearing, upon due notice, 
upon stated charges, in writing. 

2. A veteran must irrevocably elect to be governed either by the VPA or by 
arbitration provisions set forth in a collective bargaining agreement in the event 
of a discharge. 

I. The VPA and the provisions of this policy do not apply to the position of private 
secretary, superintendent, head of a department, or any person holding a strictly 
confidential relation to the school board or school district. The VPA and the provisions of 
this policy apply to teachers only with respect to the hiring process, as set forth in 
Paragraph F., above. 

Legal References: Minn. Stat. § 43A.11 (Veteran’s Preference) 
Minn. Stat. § 197.455 (Veteran’s Preference Applied) 
Minn. Stat. § 197.46 (Veterans Preference Act) 
Hall v. City of Champlin, 463 N.W.2d 502 (Minn. 1990) 
Young v. City of Duluth, 410 N.W.2d 27 (Minn. Ct. App. 1987)

Cross References: MSBA/MASA Model Policy 401 (Equal Employment Opportunity)
 
Original Policy Adopted: May 11, 1998 
Amended:  February 11, 2002 / March 10, 2008 / April 2011/ October 2017/ December 2018/June 2021
Reviewed: November 2024
Independent School District No. 110
Waconia, MN 55387
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406 PUBLIC AND PRIVATE PERSONNEL DATA

[Note:  The provisions of this policy accurately reflect the Minnesota Government Data 
Practices Act and are not discretionary in nature.] 

I. PURPOSE

The purpose of this policy is to provide guidance to school district employees as to the data 
the school district collects and maintains regarding its employees, volunteers, independent 
contractors, and applicants (“personnel”).

II. GENERAL STATEMENT OF POLICY

A. All data on individuals collected, created, received, maintained, or disseminated by 
the school district, which is classified by statute or federal law as public, shall be 
accessible to the public pursuant to the procedures established by the school district.

B. All other data on individuals is private or confidential.

III. DEFINITIONS

A. “Public” means that the data is available to anyone who requests it.

B. “Private” means the data is not public and is accessible only to the following:  the 
subject of the data, as limited by any applicable state or federal law; individuals 
within the school district whose work assignments reasonably require access; 
entities and agencies as determined by the responsible authority who are authorized 
by law to gain access to that specific data; and entities or individuals given access 
by the express written direction of the data subject.

C. “Confidential” means the data are not public and are not accessible to the subject.

D. “Parking space leasing data” means the following government data on an applicant 
for, or lessee of, a parking space:  residence address, home telephone number, 
beginning and ending work hours, place of employment, location of parking space, 
and work telephone number.

E. “Personnel data” means government data on individuals maintained because they 
are or were employees, applicants for employment, volunteers or independent 
contractors for the school district.  Personnel data include data submitted by an 
employee to the school district as part of an organized self-evaluation effort by the 
school district to request suggestions from all employees on ways to cut costs, make 
the school district more efficient, or to improve school district operations.

F. “Finalist” means an individual who is selected to be interviewed by the school 
board for a position.

G. “Protected health information” means individually identifiable health information 
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as defined in 45 C.F.R. § 160.103, that is transmitted by electronic media, 
maintained in electronic media, or transmitted or maintained in any other form or 
medium by a health care provider, in connection with a transaction covered by 45 
C.F.R. Parts 160, 162 and 164.  “Protected health information” excludes 
individually identifiable health information in education records covered by the 
Family Educational Rights and Privacy Act, employment records held by a school 
district in its role as employer; and records regarding a person who has been 
deceased for more than fifty (50) years.

H. “Public officials” means business managers; human resource directors; athletic 
directors whose duties include at least fifty (50) percent of their time spent in 
administration, personnel, supervision, and evaluation; chief financial officers; 
directors; and individuals defined as superintendents and principals and in a charter 
school, individuals employed in comparable positions.

IV. PUBLIC PERSONNEL DATA

A. The following information on current and former employees, volunteers and 
independent contractors of the school district, is public:

1. name;

2. employee identification number, which may not be the employee’s Social 
Security number;

3. actual gross salary;

4. salary range;

5. terms and conditions of employment relationship;

6. contract fees;

7. actual gross pension;

8. the value and nature of employer-paid fringe benefits;

9. the basis for and the amount of any added remuneration, including expense 
reimbursement, in addition to salary;

10. job title;

11. bargaining unit;

12. job description;

13. education and training background;
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14. previous work experience;

15. date of first and last employment;

16. the existence and status of any complaints or charges against the employee, 
regardless of whether the complaint or charge resulted in a disciplinary 
action;

17. the final disposition of any disciplinary action, as defined in Minnesota. 
Statutes, section 13.43, subdivision. 2(b), together with the specific reasons 
for the action and data documenting the basis of the action, excluding data 
that would identify confidential sources who are employees of the school 
district;

18. the complete terms of any agreement settling any dispute arising out of the 
employment relationship, including superintendent buyout agreements, 
except that the agreement must include specific reasons for the agreement 
if it involves the payment of more than $10,000 of public money, and such 
agreement may not have the purpose or effect of limiting access to or 
disclosure of personnel data or limiting the discussion of information or 
opinions related to personnel data;

19. work location;

20. work telephone number;

21. badge number;

22. work-related continuing education;

23. honors and awards received; and

24. payroll time sheets or other comparable data that are used only to account 
for employee’s work time for payroll purposes, except to the extent that 
release of time sheet data would reveal the employee’s reasons for the use 
of sick or other medical leave or other not public data.

B. The following information on current and former applicants for employment by the 
school district is public:

1. veteran status;

2. relevant test scores;

3. rank on eligible list;

4. job history;
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5. education and training; and

6. work availability.

C. Names of applicants are private data except when certified as eligible for 
appointment to a vacancy or when applicants are considered by the school board to 
be finalists for public employment.

D. Applicants for appointment to a public body.

1. Data about applicants for appointment to a public body collected by the 
school district as a result of the applicant’s application for employment are 
private data on individuals except that the following are public:

a. name;

b. city of residence, except when the appointment has a residency 
requirement that requires the entire address to be public;

c. education and training;

d. employment history;

e. volunteer work;

f. awards and honors;

g. prior government service;

h. any data required to be provided or that are voluntarily provided in 
an application for appointment to a multimember agency pursuant 
to Minnesota Statutes, section 15.0597; and

i. veteran status.

2. Once an individual is appointed to a public body, the following additional 
items of data are public:

a. residential address;

b. either a telephone number or electronic mail address where the 
appointee can be reached, or both at the request of the appointee;

c. first and last dates of service on the public body;

d. the existence and status of any complaints or charges against an 
appointee; and
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e. upon completion of an investigation of a complaint or charge against 
an appointee, the final investigative report is public, unless access 
to the data would jeopardize an active investigation.

3. Notwithstanding pParagraph 2., any electronic mail address or telephone 
number provided by a public body for use by an appointee shall be public.  
An appointee may use an electronic mail address or telephone number 
provided by the public body as the designated electronic mail address or 
telephone number at which the appointee can be reached.

E. Regardless of whether there has been a final disposition as defined in Minnesota 
Statutes, section 13.43, subdivision 2(b), upon completion of an investigation of a 
complaint or charge against a public official, as defined in Minnesota Statutes, 
section 13.43, subdivision 2(e), or if a public official resigns or is terminated from 
employment while the complaint or charge is pending, all data relating to the 
complaint or charge are public, unless access to the data would jeopardize an active 
investigation or reveal confidential sources. Data relating to a complaint or charge 
against a public official is public only if:

 1. the complaint or charge results in disciplinary action or the employee 
resigns or is terminated from employment while the complaint or charge is 
pending; or

2. potential legal claims arising out of the conduct that is the subject of the 
complaint or charge are released as part of a settlement agreement

Data that is classified as private under another law is not made public by this 
provision.

V. PRIVATE PERSONNEL DATA

A. All other personnel data not listed in Section Article IV. are private data will not be 
otherwise released unless authorized by law.

B. Data pertaining to an employee’s dependents are private data on individuals.

C. Data created, collected, or maintained by the school district to administer employee 
assistance programs are private.

D. Parking space leasing data with regard to data on individuals are private.

E. An individual’s checking account number is private when submitted to a 
government entity.

F. Notwithstanding classification by any other provision of Minnesota Statutes, 
chapter 13, upon request from an exclusive representative, pPersonnel data may be 
disseminated to labor organizations to the extent the responsible authority 
determines is the dissemination is necessary for the labor organization to conduct 
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elections, notify employees of fair share fee assessments and implement the 
provisions of Minnesota Statutes chapters 179 and 179A.  Personnel data shall be 
disseminated to labor organizations and the Bureau of Mediation Services (“BMS”) 
to the extent the dissemination is ordered or authorized by the Commissioner of the 
BMS.

G. The school district may display a photograph of a current or former employee to 
prospective witnesses as part of the school district’s investigation of any complaint 
or charge against the employee.

H. The school district may, if its responsible authority or designee reasonably 
determines that the release of personnel data is necessary to protect an employee 
from harm to self or to protect another person who may be harmed by the employee, 
release data that are relevant to the concerns for safety to:

1. the person who may be harmed and to the attorney representing the person 
when the data are relevant to obtaining a restraining order;

2. a prepetition screening team conducting an investigation of the employee 
under Minnesota Statutes. section 253B.07, subdivision 1; or

3. a court, law enforcement agency, or prosecuting authority.

I. Private personnel data or confidential investigative data on employees may be 
disseminated to a law enforcement agency for the purpose of reporting a crime or 
alleged crime committed by an employee, or for the purpose of assisting law 
enforcement in the investigation of a crime or alleged crime committed by an 
employee.

J. A complainant has access to a statement provided by the complainant to the school 
district in connection with a complaint or charge against an employee.

K. When allegations of sexual or other types of harassment are made against an 
employee, the employee does not have access to data that would identify the 
complainant or other witnesses if the responsible authority determines that the 
employee’s access to that data would:

1. threaten the personal safety of the complainant or a witness; or

2. subject the complainant or witness to harassment.

If a disciplinary proceeding is initiated against the employee, data on the 
complainant or witness shall be available to the employee as may be necessary for 
the employee to prepare for the proceeding.

L. The school district must report to the Minnesota Professional Educator Licensing 
and Standards Board (“PELSB”) or the Board of School Administrators (“BOSA”), 
whichever has jurisdiction over the teacher’s or administrator’s license, as required 
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by Minnesota Statutes, section 122A.20, subdivision. 2, and shall, upon written 
request from the licensing board having jurisdiction over license, provide the 
licensing board with information about the teacher or administrator from the school 
district’s files, any termination or disciplinary proceeding, and settlement or 
compromise, or any investigative file in accordance with Minnesota Statutes, 
section  122A.20, subdivision 2.  

[Note: The obligation to make a report set forth in this section applies equally to 
charter school boards and their executive directors and charter school 
authorizers.]

M. Private personnel data shall be disclosed to the Department of Employment and 
Economic Development for the purpose of administration of the unemployment 
insurance program under Minnesota Statutes. Ch. 268.

N. When a report of alleged maltreatment of a student in an elementary, middle school, 
high school or charter school is made to the Commissioner of the Minnesota 
Department of Education (“MDE”) under Minnesota Statutes Chapter 260E, data 
that are relevant and collected by the school facility about the person alleged to 
have committed maltreatment must be provided to the MDE Commissioner 
(“Commissioner”) on request for purposes of an assessment or investigation of the 
maltreatment report.  Additionally, personnel data may be released for purposes of 
providing information to a parent, legal guardian, or custodian of a child in 
accordance with MDE Screening Guidelines.

O. The school district shall release to a requesting school district or charter school 
private personnel data on a current or former employee related to acts of violence 
toward or sexual contact with a student, if 

1. an investigation conducted by or on behalf of the school district or law 
enforcement affirmed the allegations in writing prior to release and the 
investigation resulted in the resignation of the subject of the data; or 

2. the employee resigned while a complaint or charge involving the allegations 
was pending, the allegations involved acts of sexual contact with a student, 
and the employer informed the employee in writing, before the employee 
resigned, that if the employee resigns while the complaint or charge is still 
pending, the employer must release private personnel data about the 
employee’s alleged sexual contact with a student to a school district or 
charter school requesting the data after the employee applies for 
employment with that school district or charter school and the data remain 
classified as provided in Minnesota Statutes Chapter 13.  

Data that are released under this paragraph must not include data on the student.

P. Data submitted by an employee to the school district as part of an organized self-
evaluation effort by the school district to request suggestions from all employees 
on ways to cut costs, make the school district more efficient, or improve the school 
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district operations is private data. An employee who is identified in a suggestion, 
however, shall have access to all data in the suggestion except the identity of the 
employee making the suggestion.

Q. Protected health information, as defined in 45 C.F.R. Parts 160 and 164, on 
employees is private and will not be disclosed except as permitted or required by 
law.

R. Personal home contact information for employees may be used by the school 
district to ensure that an employee can be reached in the event of an emergency or 
other disruption affecting continuity of school district operations and may be shared 
with another government entity in the event of an emergency or other disruption to 
ensure continuity of operation for the school district or government entity.

S. The personal telephone number, home address, and electronic mail address of a 
current or former employee of a contractor or subcontractor maintained as a result 
of a contractual relationship between the school district and a contractor or 
subcontractor entered on or after August 1, 2012, are private data.  These data must 
be shared with another government entity to perform a function authorized by law.  
The data also must be disclosed to a government entity or any person for prevailing 
wage purposes.

T. When a continuing contract teacher is discharged immediately because the 
teacher’s license has been revoked due to a conviction for child abuse or sexual 
offenses involving a child as set forth in Minnesota Statutes, section 122A.40, 
subdivision 13(b), or when the Commissioner of the MDE makes a final 
determination of child maltreatment involving a teacher under Minnesota Statues, 
section 260E.21, subdivision 4 or 260E.35, the school principal or other person 
having administrative control of the school must include in the teacher’s 
employment record the information contained in the record of the disciplinary 
action or the final maltreatment determination, consistent with the definition of 
public data under Minnesota Statutes, section 13.41, subdivision. 5, and must 
provide PELSB and the licensing division at MDE with the necessary and relevant 
information to enable PELSB and MDE’s licensing division to fulfill their statutory 
and administrative duties related to issuing, renewing, suspending, or revoking a 
teacher’s license.  In addition to the background check required under Minnesota 
Statutes, section 123B.03, a school board or other school hiring authority must 
contact PELSB and MDE to determine whether the teacher’s license has been 
suspended or revoked, consistent with the discharge and final maltreatment 
determinations.  Unless restricted by federal or state data practices law or by the 
terms of a collective bargaining agreement, the responsible authority for a school 
district must disseminate to another school district private personnel data on a 
current or former teacher (employee or contractor) of the district, including the 
results of background investigations, if the requesting school district seeks the 
information because the subject of the data has applied for employment with the 
requesting school district.

VI. MULTIPLE CLASSIFICATIONS
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If data on individuals are classified as both private and confidential by Minnesota Statutes 
Chapter 13, or any other state or federal law, the data are private.

VII. CHANGE IN CLASSIFICATIONS

The school district shall change the classification of data in its possession if it is required 
to do so to comply with either judicial or administrative rules pertaining to the conduct of 
legal actions or with a specific statute applicable to the data in the possession of the 
disseminating or receiving agency.

VIII. RESPONSIBLE AUTHORITY

The school district has designated Director of Human Resources 952-442-0600 as the 
authority responsible for personnel data.  

The responsible authority, or a school district employee if so designated, shall serve as the 
school district’s data practices compliance official and, as such, shall be the employee to 
whom persons may direct questions or concerns regarding problems in obtaining access to 
data or other data practices problems.

IX. EMPLOYEE AUTHORIZATION/RELEASE FORM

An employee authorization form is included as an addendum to this policy.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority) 
Minn. Stat. § 13.37 (General Nonpublic Data)
Minn. Stat. § 13.39 (Civil Investigation Data)
Minn. Stat. § 13.41 (Licensing Data – Public Data)
Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.601, subd. 3 (Applicants for Employment)
Minn. Stat. § 15.0597 (Appointment to Multimember Agencies)
Minn. Stat. § 122A.20, subd. 2 (Mandatory Reporting)
Minn. Stat. § 122A.40, subds. 13 and 16 (Employment; Contracts; 
Termination)
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat. § 123B.143, subd. 2 (Disclose Past Buyouts)
Minn. Stat. Ch. 179 (Minnesota Labor Relations Act)
Minn. Stat. Ch. 179A (Minnesota Public Labor Relations Act)
Minn. Stat. § 253B.07(Judicial Commitment: Preliminary Procedures)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
Minn. Stat. Ch. 268 (Unemployment Insurance)
Minn. R. Pt. 1205 (Data Practices)
P.L. 104-191 (HIPAA)
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45 C.F.R. Parts 160, 162 and 164 (HIPAA Regulations)

Cross References: MSBA/MASA Model Policy 206 (Public Participation in School Board 
Meetings/Complaints about Persons at School Board Meetings and Data 
Privacy Considerations)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 722 (Public Data Requests)
MSBA Law Bulletin “I” (School Records – Privacy – Access to Data)

Policy Adopted: November 9, 1970 / Amended October 17, 1988; June 8, 1998 
Amended: July 25, 2005/ March 10, 2008 / April 2011/August 2015 / December 2018 / June 2021/ 
December 2021
Reviewed: November 2024
Independent School District No. 110 
Waconia, MN
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410 FAMILY AND MEDICAL LEAVE POLICY

[Note: School districts are required by statute to have a policy addressing these 
issues.]

I. PURPOSE

The purpose of this policy is to provide for family and medical leave to school district employees 
in accordance with the Family and Medical Leave Act of 1993 (FMLA) and also with parenting 
leave under state law.

II. GENERAL STATEMENT OF POLICY

The following procedures and policies regarding family and medical leave are adopted by the 
school district, pursuant to the requirements of the FMLA and consistent with the requirements 
of the Minnesota parenting leave laws.

III. DEFINITIONS

A. “Covered active duty” means:

1. in the case of a member of a regular component of the Armed Forces, duty 
during the deployment of the member with the Armed Forces to a foreign 
country; and

2. in the case of a member of a reserve component of the Armed Forces, duty 
during the deployment of the member with the Armed Forces to a foreign 
country under a call or order to active duty under a provision of law referred to 
in 10 United States Code section 101(a)(13)(B).

B. “Covered servicemember” means:

1. a member of the Armed Forces, including a member of the National Guard or 
Reserves, who is undergoing medical treatment, recuperation, or therapy, is 
otherwise in outpatient status, or is otherwise on the temporary disability retired 
list, for a serious injury or illness; or

2. a covered veteran who is undergoing medical treatment, recuperation, or 
therapy for a serious injury or illness and who was a member of the Armed 
Forces, including a member of the National Guard or Reserves, and was 
discharged or released under conditions other than dishonorable, at any time 
during the period of five years preceding the first date the eligible employee 
takes FMLA leave to care for the covered veteran.

C. “Eligible employee” means an employee who has been employed by the school district 
for a total of at least 12 months and who has been employed for at least 1,250 hours of 
service during the 12-month period immediately preceding the commencement of the 
leave.  An employee returning from fulfilling their Uniformed Services Employment and 
Reemployment Rights Act (USERRA)-covered service obligation shall be credited with 
the hours of service that would have been performed but for the period of absence from 
work due to or necessitated by USERRA-covered service.   In determining whether the 
employee met the hours of service requirement, and to determine the hours that would 
have been worked during the period of absence from work due to or necessitated by 



USERRA-covered service, the employee’s pre-service work schedule can generally be 
used for calculations.  

While the 12 months of employment need not be consecutive, employment periods prior 
to a break in service of seven years or more may not be counted unless: (1) the break 
is occasioned by the employee’s fulfillment of their USERRA-covered service obligation; 
or (2) a written agreement, including a collective bargaining agreement, exists 
concerning the school district’s intention to rehire the employee after the break in 
service.

D. “Military caregiver leave” means leave taken to care for a covered servicemember with 
a serious injury or illness.

E. “Next of kin of a covered servicemember” means the nearest blood relative other than 
the covered servicemember’s spouse, parent, son, or daughter, in the following order 
of priority:  blood relatives who have been granted legal custody of the covered 
servicemember by court decree or statutory provisions, brothers and sisters, 
grandparents, aunts and uncles, and first cousins, unless the covered servicemember 
has specifically designated in writing another blood relative as their nearest blood 
relative for purposes of military caregiver leave under the FMLA.  When no such 
designation is made and there are multiple family members with the same level of 
relationship to the covered servicemember, all such family members shall be considered 
the covered servicemember’s next of kin, and the employee may take FMLA leave to 
provide care to the covered servicemember, either consecutively or simultaneously.  
When such designation has been made, the designated individual shall be deemed to be 
the covered servicemember’s only next of kin.

F. “Outpatient status” means, with respect to a covered servicemember who is a current 
member of the Armed Forces, the status of a member of the Armed Forces assigned to:

1. a military medical treatment facility as an outpatient; or

2. a unit established for the purpose of providing command and control of members 
of the Armed Forces receiving care as outpatients.

G. “Qualifying exigency” means a situation where the eligible employee seeks leave for one 
or more of the following reasons:

1. to address any issues that arise from a short-notice deployment (seven calendar 
days or less) of a covered military member;

2. to attend military events and related activities of a covered military member;

3. to address issues related to childcare and school activities of a covered military 
member’s child;

4. to address financial and legal arrangements for a covered military member;

5. to attend counseling provided by someone other than a health care provider for 
oneself, a covered military member, or the eligible employee’s child;

6. to spend up to 15 calendar days with a covered military member who is on 
short-term, temporary rest and recuperation leave during a period of 
deployment;



7. to attend post-deployment activities related to a covered military member;

8. to address care needs of a covered military member’s parent who is incapable 
of self-care; and

9. to address other events related to a covered military member that both the 
employee and school district agree is a qualifying exigency.

H. “Serious health condition” means an illness, injury, impairment, or physical or mental 
condition that involves:

1. inpatient care in a hospital, hospice, or residential medical care facility; or

2. continuing treatment by a health care provider.

I. “Spouse” means a husband or wife.  For purposes of this definition, husband or wife 
refers to the other person with whom an individual entered into marriage as defined or 
recognized under state law for purposes of marriage in the state in which the marriage 
was entered into or, in the case of a marriage entered into outside of any state, if the 
marriage is valid in the place where entered into and could have been entered into in at 
least one state.  This definition includes an individual in a same-sex or common law 
marriage that either: (1) was entered into in a state that recognizes such marriages; or 
(2) if entered into outside of any state, is valid in the place where entered into and could 
have been entered into in at least one state.

J. “Veteran” has the meaning given in 38 United States Code section 101.

IV. LEAVE ENTITLEMENT

A. Twelve-week Leave under Federal Law

1. Eligible employees are entitled to a total of 12 work weeks of unpaid family or 
medical leave during the applicable 12-month period as defined below, plus any 
additional leave as required by law.  Leave may be taken for one or more of the 
following reasons in accordance with applicable law:

a. birth of the employee’s child and to care for such child;

b. placement of an adopted or foster child with the employee;

c. to care for the employee’s spouse, son, daughter, or parent with a 
serious health condition;

d. the employee’s serious health condition makes the employee unable to 
perform the functions of the employee’s job; and/or

e. any qualifying exigency arising from the employee’s spouse, son, 
daughter, or parent being on covered active duty, or notified of an 
impending call or order to covered active duty in the Armed Forces.

2. For the purposes of this policy, “year” is defined as a rolling 12-month period 
measured backward from the date an employee’s leave is to commence.



[Note:  An employer is permitted to choose any one of the following 
methods for determining the 12–month period in which the 12 weeks 
of FMLA leave entitlement occurs: (a) the calendar year; (b) any fixed 
12–month leave year, such as a fiscal year, a year required by State 
law, or a year starting on an employee's anniversary date;(c) the 12–
month period measured forward from the date any employee's first 
FMLA leave; or (d) a “rolling” 12–month period measured backward 
from the date an employee uses any FMLA leave. It is recommended, 
however, that school districts use the 12-month rolling measurement 
as it prevents employees from stacking 12-week leave entitlement 
that could occur if, for example, a calendar or fiscal year is utilized.  
Where a calendar, fiscal or similar period is used, an employee could 
use 12 weeks at the end of the period and then again at the beginning 
of the period, providing an entitlement to a leave of 24 consecutive 
weeks. If a school district changes its definition of a “year” in this 
policy, it must give employees notice of at least 60 days before 
implementing this change.]

3. An employee’s entitlement to FMLA leave for the birth, adoption, or foster care 
of a child expires at the end of the 12-month period beginning on the date of 
the birth or placement.

4. A “serious health condition” typically requires either inpatient care or continuing 
treatment by or under the supervision of a health care provider, as defined by 
applicable law.  Family and medical leave generally is not intended to cover 
short-term conditions for which treatment and recovery are very brief.

5. A “serious injury or illness,” in the case of a member of the Armed Forces, 
including a member of the National Guard or Reserves, means:

a. injury or illness that was incurred by the member in the line of duty on 
active duty in the Armed Forces or that existed before the beginning of 
the member’s active duty and was aggravated by service in the line of 
duty on active duty in the Armed Forces and that may render the 
member medically unfit to perform the duties of the member’s office, 
grade, rank, or rating; and

b. in the case of a covered veteran who was a member of the Armed 
Forces, including a member of the National Guard or Reserves, at any 
time, during the period of five years preceding the date on which the 
veteran undergoes the medical treatment, recuperation, or therapy, 
means a qualifying injury or illness that was incurred by the member in 
the line of duty on active duty in the Armed Forces or that existed before 
the beginning of the member’s active duty and was aggravated by 
service in the line of duty in the Armed Forces and that manifested itself 
before or after the member became a veteran, and is:

(1) a continuation of a serious injury or illness that was 
incurred or aggravated when the covered veteran was a 
member of the Armed Forces and rendered the 
servicemember unable to perform the duties of the 
servicemember’s office, grade, rank, or rating; or

(2) a physical or mental condition for which the covered 
veteran has received a U.S. Department of Veterans 



Affairs Service-Related Disability (VASRD) rating of 50 
percent or greater and such VASRD rating is based, in 
whole or in part, on the condition precipitating the need 
for military caregiver leave; or

(3) a physical or mental condition that substantially impairs 
the covered veteran’s ability to secure or follow a 
substantially gainful occupation by reason of a disability 
or disabilities related to military service, or would do so 
absent treatment; or

(4) an injury, including a psychological injury, on the basis 
of which the covered veteran has been enrolled in the 
Department of Veterans Affairs Program of 
Comprehensive Assistance for Family Caregivers.

6. Eligible spouses employed by the school district are limited to an aggregate of 
12 weeks of leave during any 12-month period for the birth and care of a 
newborn child or adoption of a child, the placement of a child for foster care, or 
to care for a parent.  This limitation for spouses employed by the school district 
does not apply to leave taken: by one spouse to care for the other spouse who 
is seriously ill; to care for a child with a serious health condition; because of the 
employee’s own serious health condition; or pursuant to Paragraph IV.A.1.e. 
above.

7. Depending on the type of leave, intermittent or reduced schedule leave may be 
granted in the discretion of the school district or when medically necessary.  
However, part-time employees are only eligible for a pro-rata portion of leave 
to be used on an intermittent or reduced schedule basis, based on their average 
hours worked per week.  Where an intermittent or reduced schedule leave is 
foreseeable based on planned medical treatment, the school district may 
transfer the employee temporarily to an available alternative position for which 
the employee is qualified and which better accommodates recurring periods of 
leave than does the employee’s regular position, and which has equivalent pay 
and benefits.

8. If an employee requests a leave for the serious health condition of the employee 
or the employee’s spouse, child, or parent, the employee will be required to 
submit sufficient medical certification.  In such a case, the employee must 
submit the medical certification within 15 days from the date of the request or 
as soon as practicable under the circumstances.

9. If the school district has reason to doubt the validity of a health care provider’s 
certification, it may require a second opinion at the school district’s expense.  If 
the opinions of the first and second health care providers differ, the school 
district may require certification from a third health care provider at the school 
district’s expense.  An employee may also be required to present a certification 
from a health care provider indicating that the employee is able to return to 
work.

10. Requests for leave shall be made to the school district.  When leave relates to 
an employee’s spouse, son, daughter, parent, or covered servicemember being 
on covered active duty, or notified of an impending call or order to covered 
active duty pursuant to Paragraph IV.A.1.e. above, and such leave is 



foreseeable, the employee shall provide reasonable and practical notice to the 
school district of the need for leave.  For all other leaves, employees must give 
30 days’ written notice of a leave of absence where practicable.  The failure to 
provide the required notice may result in a delay of the requested leave. 
Employees are expected to make a reasonable effort to schedule leaves resulting 
from planned medical treatment so as not to disrupt unduly the operations of 
the school district, subject to and in coordination with the health care provider.

11. The school district may require that a request for leave under Paragraph 
IV.A.1.e. above be supported by a copy of the covered military member’s active 
duty orders or other documentation issued by the military indicating active duty 
or a call to active duty status and the dates of active duty service.  In addition, 
the school district may require the employee to provide sufficient certification 
supporting the qualifying exigency for which leave is requested.

12. During the period of a leave permitted under this policy, the school district will 
provide health insurance under its group health plan under the same conditions 
coverage would have been provided had the employee not taken the leave.  The 
employee will be responsible for payment of the employee contribution to 
continue group health insurance coverage during the leave.  An employee’s 
failure to make necessary and timely contributions may result in termination of 
coverage.  An employee who does not return to work after the leave may be 
required, in some situations, to reimburse the school district for the cost of the 
health plan premiums paid by it.

13. The school district may request or require the employee to substitute accrued 
paid leave for any part of the 12-week period.  Employees may be allowed to 
substitute paid leave for unpaid leave by meeting the requirements set out in 
the administrative directives and guidelines established for the implementation 
of this policy, if any.  Employees eligible for leave must comply with the family 
and medical leave directives and guidelines prior to starting leave.  The 
superintendent shall be responsible to develop directives and guidelines as 
necessary to implement this policy.  Such directives and guidelines shall be 
submitted to the school board for annual review.

The school district shall comply with written notice requirements as set forth in 
federal regulations.

14. Employees returning from a leave permitted under this policy are eligible for 
reinstatement in the same or an equivalent position as provided by law.  
However, the employee has no greater right to reinstatement or to other 
benefits and conditions of employment than if the employee had been 
continuously employed during the leave.

B. Twelve-week Leave under State Law

An employee who does not qualify for parenting leave under Paragraphs IV.A.1.a. or 
IV.A.1.b. above may qualify for a 12-week unpaid leave which is available to a biological 
or adoptive parent in conjunction with the birth or adoption of a child, or to a female 
employee for prenatal care or incapacity due to pregnancy, childbirth, or related health 
conditions. The length of the leave shall be determined by the employee but must not 
exceed 12 weeks unless agreed to by the school district. This leave is separate and 
exclusive of the family and medical leave described in the preceding paragraphs but 
may be reduced by any period of paid parental, disability, personal, or medical, or sick 



leave, or accrued vacation provided by the school district so that the total leave does 
not exceed 12 weeks, unless agreed to by the school district, or leave taken for the 
same purpose under the FMLA.  The leave taken under this section shall begin at a time 
requested by the employee.  An employee who plans to take leave under this section 
must give the school district reasonable notice of the date the leave shall commence 
and the estimated duration of the leave.  For leave taken by a biological or adoptive 
parent in conjunction with the birth or adoption of a child, the leave must begin within 
12 months of the birth or adoption; except that, in the case where the child must remain 
in the hospital longer than the mother, the leave must begin within 12 months after the 
child leaves the hospital.

BC. Twenty-six-week Servicemember Family Military Leave

1. An eligible employee who is the spouse, son, daughter, parent, or next of kin of 
a covered servicemember shall be entitled to a total of 26 work weeks of leave 
during a 12-month period to care for the servicemember.  The leave described 
in this paragraph shall be available only during a single 12-month period.  For 
purposes of this leave, the need to care for a servicemember includes both 
physical and psychological care.

2. During a single 12-month period, an employee shall be entitled to a combined 
total of 26 work weeks of leave under Paragraphs IV.A. and IV.C. above.

3. The 12-month period referred to in this section begins on the first day the 
eligible employee takes leave to care for a covered servicemember and ends 12 
months after that date.

4. Eligible spouses employed by the school district are limited to an aggregate of 
26 weeks of leave during any 12-month period if leave is taken for birth of the 
employee’s child or to care for the child after birth; for placement of a child with 
the employee for adoption or foster care or to care for the child after placement; 
to care for the employee’s parent with a serious health condition; or to care for 
a covered servicemember with a serious injury or illness.

5. The school district may request or require the employee to substitute accrued 
paid leave for any part of the 26-week period.  Employees may be allowed to 
substitute paid leave for unpaid leave by meeting the requirements set out in 
the administrative directives and guidelines established for the implementation 
of this policy, if any.  Employees eligible for leave must comply with the family 
and medical leave directives and guidelines prior to starting leave.

6. An employee will be required to submit sufficient medical certification issued by 
the health care provider of the covered servicemember and other information in 
support of requested leave and eligibility for such leave under this section within 
15 days from the date of the request or as soon as practicable under the 
circumstances.

7. The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and IV.A.14. 
above shall apply to leaves under this section.

V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES

A. An instructional employee is one whose principal function is to teach and instruct 
students in a class, a small group, or an individual setting. This includes, but is not 



limited to, teachers, coaches, driver’s education instructors, and special education 
assistants.

B. Instructional employees who request foreseeable medically necessary intermittent or 
reduced work schedule leave greater than 20 percent of the workdays in the leave period 
may be required to:

1. take leave for the entire period or periods of the planned medical treatment; or

2. move to an available alternative position for which the employee is qualified, 
and which provides equivalent pay and benefits, but not necessarily equivalent 
duties.

C. Instructional employees who request continuous leave near the end of a grading period 
may be required to extend the leave through the end of the grading period. The number 
of weeks remaining before the end of a grading period does not include scheduled school 
breaks, such as summer, winter, or spring break.

1. If an instructional employee begins leave for any purpose more than five weeks 
before the end of a grading period and it is likely the leave will last at least three 
weeks, the school district may require that the leave be continued until the end 
of the grading period.

2. If the instructional employee begins leave for a purpose other than the 
employee’s own serious health condition during the last five weeks of a, the 
school district may require that the leave be continued until the end of the 
grading period if the leave will last more than two weeks or if the employee’s 
return from leave would occur during the last two weeks of the grading period.

3. If the instructional employee begins leave for a purpose other than the 
employee’s own serious health condition during the last three weeks of the 
grading period and the leave will last more than five working days, the school 
district may require the employee to continue taking leave until the end of the 
grading period.

4. If the school district requires an instructional employee to extend leave through 
the end of a grading period as set forth in this paragraph, only the period of 
leave until the employee is ready and able to return to work shall be charged 
against the employee's FMLA leave entitlement.  Any additional leave required 
by the school district to the end of the school term is not counted as FMLA leave 
but as an unpaid or paid leave, to the extent the instructional employee has 
accrued paid leave available and the school district shall maintain the 
employee's group health insurance and restore the employee to the same or 
equivalent job, including other benefits, at the conclusion of the leave.

VI. OTHER

A. The provisions of this policy are intended to comply with applicable law, including the 
FMLA and applicable regulations.  Any terms used from the FMLA will have the same 
meaning as defined by the FMLA and/or applicable regulations.  To the extent that this 
policy is ambiguous or contradicts applicable law, the language of the applicable law will 
prevail.

B. The requirements stated in the collective bargaining agreement between employees in 



a certified collective bargaining unit and the school district regarding family and medical 
leaves (if any) shall be followed.

VII. DISSEMINATION OF POLICY

A. A poster prepared by the U.S. Department of Labor summarizing the major provisions 
of the Family and Medical Leave Act and informing employees how to file a complaint 
shall be conspicuously posted in each school district building in areas accessible to 
employees and applicants for employment.

B. This policy will be reviewed at least annually for compliance with state and federal law.

Legal References: Minn. Stat. §§ 181.940-181.944 (Parenting Leave and Accommodations)
10 U.S.C. § 101 et seq. (Armed Forces General Military Law)
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)
38 U.S.C. § 101 (Definitions)
29 C.F.R. Part 825 (Family and Medical Leave Act)

Cross References:

Original Policy Adopted: May 11, 1998 / Amended:  February 11, 2002/ Amended: November 9, 2009
Reviewed: April 2015 / May 2016 / June 2017 / May 2018 / December 2019 / April 2021/ June 2022 / 
Amended: April 2023 / July 2024
Independent School District No. 110
Waconia, MN 55387
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418 DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL

[Note: School districts are required by statute to have a policy addressing these issues.]

I. PURPOSE

The purpose of this policy is to maintain a safe and healthful environment for employees 
and students by prohibiting the use of alcohol, toxic substances, medical cannabis, 
nonintoxicating cannabinoids, edible cannabinoid products, and controlled substances 
without a physician’s prescription.

II. GENERAL STATEMENT OF POLICY

A. Use or possession of alcohol, toxic substances, medical cannabis, nonintoxicating 
cannabinoids, edible cannabinoid products, and controlled substances before, 
during, or after school hours, at school or in any other school location, is 
prohibited as general policy.  Paraphernalia associated with controlled substances 
is prohibited.

B. A violation of this policy occurs when any student, teacher, administrator, other 
school district personnel, or member of the public uses or possesses alcohol, toxic 
substances, medical cannabis, nonintoxicating cannabinoids, edible cannabinoid 
products, or controlled substances in any school location.

C. An individual may not use or possess cannabis flower, cannabis products, lower-
potency hemp edibles, or hemp-derived consumer products in a public school, as 
defined in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13, 
including all facilities, whether owned, rented, or leased, and all vehicles that the 
school district owns, leases, rents, contracts for, or controls.

D. The school district will act to enforce this policy and to discipline or take 
appropriate action against any student, teacher, administrator, school personnel, or 
member of the public who violates this policy.

III. DEFINITIONS

A. “Alcohol” includes any alcoholic beverage, malt beverage, fortified wine, or other 
intoxicating liquor.

B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, 
amphetamines, barbiturates, marijuana, anabolic steroids, or any other controlled 
substance as defined in Schedules I through V of the Controlled Substances Act, 
21 United States Code, section 812, including analogues and look-alike drugs.

C. “Edible cannabinoid product” means any product that is intended to be eaten or 
consumed as a beverage by humans, contains a cannabinoid in combination with 
food ingredients, and is not a drug. 
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D. “Nonintoxicating cannabinoid” means substances extracted from certified hemp 
plants that do not produce intoxicating effects when consumed by injection, 
inhalation, ingestion, or by any other immediate means. 

E. “Medical cannabis” means any species of the genus cannabis plant, or any 
mixture or preparation of them, including whole plant extracts and resins, and is 
delivered in the form of: (1) liquid, including, but not limited to, oil; (2) pill; (3) 
vaporized delivery method with use of liquid or oil but which does not require the 
use of dried leaves or plant form; (4) combustion with use of dried raw cannabis; 
or (5) any other method approved by the Commissioner of the Minnesota 
Department of Health (“Commissioner”). 

F. “Possess” means to have on one’s person, in one’s effects, or in an area subject to 
one’s control.

G. “School location” includes any school building or on any school premises; in any 
school-owned vehicle or in any other school-approved vehicle used to transport 
students to and from school or school activities; off school property at any school-
sponsored or school-approved activity, event, or function, such as a field trip or 
athletic event, where students are under the jurisdiction of the school district; or 
during any period of time such employee is supervising students on behalf of the 
school district or otherwise engaged in school district business.

H. “Sell” means to sell, give away, barter, deliver, exchange, distribute or dispose of 
to another, or to manufacture; or to offer or agree to perform such an act, or to 
possess with intent to perform such an act.

I. “Toxic substances” includes: (1) glue, cement, aerosol paint, containing toluene, 
benzene, xylene, amyl nitrate, butyl nitrate, nitrous oxide, or containing other 
aromatic hydrocarbon solvents, but does not include glue, cement, or paint 
contained in a packaged kit for the construction of a model automobile, airplane, 
or similar item; (2) butane or a butane lighter; or (3) any similar substance 
declared to be toxic to the central nervous system and to have a potential for 
abuse, by a rule adopted by the Commissioner. 

J. “Use” means to sell, buy, manufacture, distribute, dispense, be under the 
influence of, or consume in any manner, including, but not limited to 
consumption by injection, inhalation, ingestion, or by any other immediate means.

IV. EXCEPTIONS

A. A violation of this policy does not occur when a person brings onto a school 
location, for such person’s own use, a controlled substance, except medical 
cannabis, nonintoxicating cannabinoids, or edible cannabinoid products, which 
has a currently accepted medical use in treatment in the United States and the 
person has a physician’s prescription for the substance.  The person shall comply 
with the relevant procedures of this policy.
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B. A violation of this policy does not occur when a person possesses an alcoholic 
beverage in a school location when the possession is within the exceptions of 
Minnesota Statutes, section 624.701, subdivision 1a  and is pursuant to the 
procedure established under Paragraph V.G below. (experiments in laboratories; 
pursuant to a temporary license to sell liquor issued under Minnesota laws or 
possession after the purchase from such a temporary license holder).

C. A violation of this policy does not occur when a person uses or possesses a toxic 
substance unless they do so with the intent of inducing or intentionally aiding 
another in inducing intoxication, excitement, or stupefaction of the central 
nervous system, except under the direction and supervision of a medical doctor.

D. The school district may not refuse to enroll or otherwise penalize a patient or 
person enrolled in the Minnesota Patient Registry Program or a Tribal medical 
cannabis program as a pupil solely because the patient or person is enrolled in the 
registry program or a Tribal medical cannabis program, unless failing to do so 
would violate federal law or regulations or cause the school to lose a monetary or 
licensing-related benefit under federal law or regulations.

An employer or a school must provide written notice to a patient at least 14 days 
before the employer or school takes an action against the patient that is prohibited 
under Minnesota Statutes, section 342.57, subdivision 3 or 5. The written notice 
must cite the specific federal law or regulation that the employer or school 
believes would be violated if the employer or school fails to take action. The 
notice must specify what monetary or licensing-related benefit under federal law 
or regulation that the employer or school would lose if the employer or school 
fails to take action.

A school or an employer must not retaliate against a patient for asserting the 
patient’s rights or seeking remedies under Minnesota Statutes, section 342.57 or 
section 152.32.

[NOTE: The 2025 Minnesota legislature amended this law.]

V. PROCEDURES

A. Students who have a prescription from a physician for medical treatment with a 
controlled substance, except medical cannabis, nonintoxicating cannabinoids, or 
edible cannabinoid products, must comply with the school district’s student 
medication policy.

[Note: School districts are required by Minnesota Statutes, section 121A.22 to 
develop procedures for the administration of drugs and medicine.  If the school 
district does not have a student medication policy such as MSBA/MASA Model 
Policy 516, this Paragraph A. can be modified to provide: “Students who have a 
prescription from a physician for medical treatment with a controlled 
substance, except medical cannabis, nonintoxicating cannabinoids, or edible 
cannabinoid products must provide a copy of the prescription and the 
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medication to the school nurse, principal, or other designated staff member.  
The school district’s licensed school nurse, trained health clerk, principal, or 
teacher will administer the prescribed medication except medical cannabis, 
nonintoxicating cannabinoids, or edible cannabinoid products in accordance 
with school district procedures.”]

B. Employees who have a prescription from a physician for medical treatment with a 
controlled substance, except medical cannabis, nonintoxicating cannabinoids, or 
edible cannabinoid products, are permitted to possess such controlled substance 
and associated necessary paraphernalia, such as an inhaler or syringe.  The 
employee must inform their supervisor.  The employee may be required to 
provide a copy of the prescription.

C. Each employee shall be provided with written notice of this Drug-Free 
Workplace/Drug-Free School policy and shall be required to acknowledge that 
they have received the policy.

[Note: The Drug-Free Workplace Act requires that school district employees be 
notified by a published statement of the prohibition of the use of controlled 
substances and actions that will be taken against employees for violations of 
such prohibition.  (41 United States Code, section 8103; 34 Code of Federal 
Regulations Part 84).  An acknowledgment will document satisfaction by the 
school district of this federal requirement.]

D. Employees are subject to the school district’s drug and alcohol testing policies 
and procedures.

E. Members of the public are not permitted to possess controlled substances, 
nonintoxicating cannabinoids, or edible cannabinoid products in a school location 
except with the express permission of the superintendent.

F. No person is permitted to possess or use medical cannabis, nonintoxicating 
cannabinoids, or edible cannabinoid products on a school bus or van; or on the 
grounds of any preschool or primary or secondary school; or on the grounds of 
any child care facility. This prohibition includes (1) vaporizing or combusting 
medical cannabis on any form of public transportation where the vapor or smoke 
could be inhaled by a minor child or in any public place, including indoor or 
outdoor areas used by or open to the general public or place of employment; and 
(2) operating, navigating, or being in actual physical control of any motor vehicle 
or working on transportation property, equipment or facilities while under the 
influence of medical cannabis, nonintoxicating cannabinoids, or edible 
cannabinoid products.

G. Possession of alcohol on school grounds pursuant to the exceptions of Minnesota 
Statute, section 624.701, subdivision. 1a, shall be by permission of the school 
board only.  The applicant shall apply for permission in writing and shall follow 
the school board procedures for placing an item on the agenda.
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VI. SCHOOL PROGRAMS

A. Starting in the 2026-2027 school year, the school district must implement a 
comprehensive education program on cannabis use and substance use, including 
but not limited to the use of fentanyl or mixtures containing fentanyl, for students 
in middle school and high school. The program must include instruction on the 
topics listed in Minnesota Statutes, section 120B.215, subdivision 1 and must:

1. respect community values and encourage students to communicate with 
parents, guardians, and other trusted adults about cannabis use and 
substance use, including but not limited to the use of fentanyl or mixtures 
containing fentanyl; and

2. refer students to local resources where students may obtain medically 
accurate information about cannabis use and substance use, including but 
not limited to the use of fentanyl or mixtures containing fentanyl, and 
treatment for a substance use disorder.

[NOTE: MDE information on this requirement is provided in the 
Resources section of this model policy.]

B. School district efforts to develop, implement, or improve instruction or 
curriculum as a result of the provisions of this section must be consistent with 
Minnesota Statutes, sections 120B.10 and 120B.11.

C. Notwithstanding any law to the contrary, the school district shall have a procedure 
for a parent, a guardian, or an adult student 18 years of age or older to review the 
content of the instructional materials to be provided to a minor child or to an adult 
student pursuant to this article. The district must allow a parent or adult student to 
opt out of instruction under this article with no academic or other penalty for the 
student and must inform parents and adult students of this right to opt out.

VII. ENFORCEMENT

A. Students

1. Students may be required to participate in programs and activities that 
provide education against the use of alcohol, tobacco, marijuana, 
smokeless tobacco products, electronic cigarettes, and nonintoxicating 
cannabinoids, and edible cannabinoid products. 

2. Students may be referred to a drug or alcohol assistance or rehabilitation 
programs; school based mental health services, mentoring and counseling, 
including early identification of mental health symptoms, drug use and 
violence and appropriate referral to direct individual or group counselling 
service, which may be provided by school based mental health services 
providers; and/or to law enforcement officials when appropriate.
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B. Employees

1. As a condition of employment in any federal grant, each employee who is 
engaged either directly or indirectly in performance of a federal grant shall 
abide by the terms of this policy and shall notify their supervisor in 
writing of the employee’s conviction of any criminal drug statute for a 
violation occurring in any of the places listed above on which work on a 
school district federal grant is performed, no later than five (5) calendar 
days after such conviction.  Conviction means a finding of guilt (including 
a plea of nolo contendere) or imposition of sentence, or both, by any 
judicial body charged with the responsibility to determine violations of the 
federal or state criminal drug statutes.

2. An employee who violates the terms of this policy is subject to 
disciplinary action, including nonrenewal, suspension, termination, or 
discharge as deemed appropriate by the school board.

3. In addition, any employee who violates the terms of this policy may be 
required to satisfactorily participate in a drug and/or alcohol abuse 
assistance or rehabilitation program approved by the school district.  Any 
employee who fails to satisfactorily participate in and complete such a 
program is subject to nonrenewal, suspension, or termination as deemed 
appropriate by the school board.

4. Sanctions against employees, including nonrenewal, suspension, 
termination, or discharge shall be pursuant to and in accordance with 
applicable statutory authority, collective bargaining agreements, and 
school district policies.

C. The Public

A member of the public who violates this policy shall be informed of the policy 
and asked to leave.  If necessary, law enforcement officials will be notified and 
asked to provide an escort.

Legal References: Minn. Stat. § 120B.215 (Education on Cannabis Use and Substance Use)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.40-§ 121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products)
Minn. Stat. § 152.01, Subd. 15a (Definitions)
Minn. Stat. § 152.0264 (Cannabis Sale Crimes)
Minn. Stat. § 152.22 (Definitions; Medical Cannabis)
Minn. Stat. § 152.23 (Limitations; Medical Cannabis)
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus 
Driving)
Minn. Stat. § 340A.101 (Definitions; Alcoholic Beverage)
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Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses)
Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses)
Minn. Stat. § 342.09 (Personal Adult Use of Cannabis)
Minn. Stat. § 342.56 (Limitations)
Minn. Stat. § 609.684 (Abuse of Toxic Substances)
Minn. Stat. § 624.701 (Alcohol in Certain Buildings or Grounds)
20 U.S.C. § 7101-7122 (Student Support and Academic Enrichment 
Grants)
21 U.S.C. § 812 (Schedules of Controlled Substances)

41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act)
21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances)
34 C.F.R. Part 84 (Government-wide Requirements for Drug-Free 
Workplace)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 
of School District Employees)
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)
MSBA/MASA Model Policy 417 (Chemical Use and Abuse)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 516 (Student Medication)

Resources: To support the requirements for school districts and charter schools 
outlined in Minnesota Statute 2024, section 120B.215, subdivision 2, and 
in accordance with subdivision 1, MDE, in collaboration with MDH, the 
Minnesota Department of Human Services (DHS), and education experts, 
has created a List of Model Cannabis Education Programs for School 
District and Charter School Consideration.

Schools may choose to implement one of the listed programs or they may 
implement their own program(s) identified through a local curriculum 
adoption process by the 2026-27 school year. While it is not required for a 
school district or charter school to use one of the programs in the list, the 
list and rubric provided may be useful to school districts and charter 
schools in their own decision-making process.

Please visit MDE’s Health Education webpage for more information.

Policy Adopted: April 8, 1991
Amended: December 9, 1996, June 8, 1998, February 11, 2002, May 12, 2008, February 2018
December 2019, September 2023, December 2024, revised October 2025
Independent School Dist No. 110
Waconia, MN
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420 STUDENTS AND EMPLOYEES WITH SEXUALLY TRANSMITTED INFECTIONS AND 
DISEASES AND CERTAIN OTHER COMMUNICABLE DISEASES AND INFECTIOUS 
CONDITIONS

[Note: School districts are not required by statute to have a policy addressing these 
issues.  However, Minnesota Statutes section 121A.23 provides that school districts 
must have a program that incorporates the provisions contained in this policy.]

I. PURPOSE

Public concern that students and staff of the school district be able to attend the schools of the 
district without becoming infected with serious communicable or infectious diseases, including, 
but not limited to, Human Immunodeficiency Virus (HIV), Acquired Immunodeficiency 
Syndrome (AIDS), Hepatitis B, and Tuberculosis, requires that the school board adopt 
measures effectively responding to health concerns while respecting the rights of all students, 
employees, and contractors, including those who are so infected. The purpose of this policy is 
to adopt such measures.

II. GENERAL STATEMENT OF POLICY

A. Students

The policy of the school board is that students with communicable diseases not be 
excluded from attending school in their usual daily attendance setting so long as their 
health permits and their attendance does not create a significant risk of the 
transmission of illness to students or employees of the school district.  A procedure for 
minimizing interruptions to learning resulting from communicable diseases will be 
established by the school district in its IEP and Section 504 team process, if applicable, 
and in consultation with community health and private health care providers. 
Procedures for the inclusion of students with communicable diseases will include any 
applicable educational team planning processes, including the review of the 
educational implications for the student and others with whom the student comes into 
contact.

B. Employees

The policy of the school board is that employees with communicable diseases not be 
excluded from attending to their customary employment so long as they are 
physically, mentally, and emotionally able to safely perform tasks assigned to them 
and so long as their employment does not create a significant risk of the transmission 
of illness to students, employees, or others in the school district.  If a reasonable 
accommodation will eliminate the significant risk of transmission, such accommodation 
will be undertaken unless it poses an undue hardship to the school district.

C. Circumstances and Conditions

1. Determinations of whether a contagious individual’s school attendance or job 
performance creates a significant risk of the transmission of the illness to 
students or employees of the school district will be made on a case by case 
basis.  Such decisions will be based upon the nature of the risk (how it is 
transmitted), the duration of the risk (how long the carrier is infectious), the 
severity of the risk (what is the potential harm to third parties), and the 
probabilities the disease will be transmitted and will cause varying degrees of 
harm.  When a student is disabled, such a determination will be made in 
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consultation with the educational planning team.

2. The school board recognizes that some students and some employees, 
because of special circumstances and conditions, may pose greater risks for 
the transmission of infectious conditions than other persons infected with the 
same illness.  Examples include students who display biting behavior, students 
or employees who are unable to control their bodily fluids, who have oozing 
skin lesions, or who have severe disorders which result in spontaneous 
external bleeding.  These conditions need to be taken into account and 
considered in assessing the risk of transmission of the disease and the 
resulting effect upon the educational program of the student or employment of 
the employee by consulting with the Commissioner of Health, the physician of 
the student or employee, and the parent(s)/guardian(s) of the student.

D. Students with Special Circumstances and Conditions

The school district, along with the infected individual’s physician, the infected 
individual or parent(s)/guardian(s), and others, if appropriate, will weigh risks and 
benefits to the student and to others, consider the least restrictive appropriate 
educational placement, and arrange for periodic reevaluation as deemed necessary by 
the state epidemiologist.  The risks to the student shall be determined by the student’s 
physician.

E. Extracurricular Student Participation

Student participation in nonacademic, extracurricular, and non-educational programs 
of the school district are subject to a requirement of equal access and comparable 
services.

F. Precautions

The school district will develop routine procedures for infection control at school and 
for educating employees about these procedures.  The procedures shall be developed 
through cooperation with health professionals taking into consideration any guidelines 
of the Minnesota Department of Education and the Minnesota Department of Health.  
(These precautionary procedures shall be consistent with the school district’s 
procedures regarding blood-borne pathogens developed pursuant to the school 
district’s employee right to know policy.)

G. Information Sharing

1. Employee and student health information shall be shared within the school 
district only with those whose jobs require such information and with those 
who have a legitimate educational interest (including health and safety) in 
such information and shall be shared only to the extent required to accomplish 
legitimate educational goals and to comply with employees’ right to know 
requirements.

2. Employee and student health data shall be shared outside the school district 
only in accordance with state and federal law and with the school district’s 
policies on employee and student records and data.

H. Reporting

If a medical condition of student or staff threatens public health, it must be reported 
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to the Minnesota Commissioner of Health.

I. Prevention

The school district shall, with the assistance of the Minnesota Commissioners of Health 
and Education, implement a program to prevent and reduce the risk of sexually 
transmitted diseases in accordance with Minnesota Statutes section 121A.23 that 
includes:

1. planning materials, guidelines, and other technically accurate and updated 
information;

2. a comprehensive, developmentally appropriate, technically accurate, and 
updated curriculum that includes helping students to abstain from sexual 
activity until marriage;

3. cooperation and coordination among school districts and Service Cooperatives;

4. a targeting of adolescents, especially those who may be at high risk of 
contracting sexually transmitted diseases and infections, for prevention 
efforts;

5. involvement of parents and other community members;

6. in-service training for district staff and school board members;

7. collaboration with state agencies and organizations having a sexually 
transmitted infection and disease prevention or sexually transmitted infection 
and disease risk reduction program;

8. collaboration with local community health services, agencies and organizations 
having a sexually transmitted infection and disease risk reduction program; 
and

9. participation by state and local student organizations.

10. The program must be consistent with the health and wellness curriculum.

11. The school district may accept funds for sexually transmitted infection and 
disease prevention programs developed and implemented under this section 
from public and private sources, including public health funds and foundations, 
department professional development funds, federal block grants, or other 
federal or state grants. 

J. Vaccination and Screening

The school district will develop procedures regarding the administration of Hepatitis B 
vaccinations and Tuberculosis screenings in keeping with current state and federal law.  
The procedures shall provide that the Hepatitis B vaccination series be offered to all 
who have occupational exposure at no cost to the employee.

Legal References: Minn. Stat. § 121A.23 (Programs to Prevent and Reduce the Risks of Sexually 
Transmitted Infections and Diseases)
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Minn. Stat. § 144.441 (Tuberculosis Screening in Schools)
Minn. Stat. § 142 (Testing in School Clinics)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)
29 C.F.R. 1910.1030 (Bloodborne Pathogens)
Kohl by Kohl v. Woodhaven Learning Center, 865 F.2d 930 (8th Cir.), cert. 
denied, 493 U.S. 892 (1989)
School Board of Nassau County, Fla. v. Arline, 480 U.S. 273 (1987)
16 EHLR 712, OCR Staff Memo, April 5, 1990

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
MSBA/MASA Model Policy 407 (Employee Right to Know – Exposure to 
Hazardous Substances)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)

Resources: MN Department of Health, Persons Required to Report Disease (accessed 
12/23/23)

Policy Adopted: March 9, 1987 
Amended: February 8, 1992 / June 8, 1998 / August 9, 1999 / July 18, 2005 / May 12, 2008 / Oct. 
2016/ December 2019 / April 2023 
Independent School District No. 110 Waconia, MN
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427 WORKLOAD LIMITS FOR CERTAIN SPECIAL EDUCATION TEACHERS 

[Note:  School districts are required by Minnesota Rules 3525.2340, subpart 4.B., to 
have a policy for determining the workload limits of special education staff who 
provide services to students who receive direct special education services 60 percent 
or less of the instructional day.] 

[Note:  Minnesota Statutes section 179A.07, subdivision 1, of the Public Employment 
Labor Relations Act (PELRA) provides that a public employer is not required to meet 
and negotiate on matters of inherent managerial policy. Matters of inherent 
managerial policy include, but are not limited to, the organizational structure, 
selection of personnel, and direction and number of personnel. MSBA’s position is that 
this policy is not a mandatory subject of bargaining.  School districts, therefore, are 
cautioned to not relinquish their inherent managerial right to determine workload 
limits for special education teachers staff.]

I. PURPOSE

The purpose of this policy is to establish general parameters for determining the workload limits 
of special education staff who provide services to children with disabilities receiving direct special 
education services 60 percent or less of the instructional day.

II. DEFINITIONS

[NOTE: MSBA arranged these paragraphs in alphabetical order in February 2026.]

A. Direct Services

“Direct services” means special education services provided by a special education 
teacher or a related service professional when the services are related to instruction, 
including cooperative teaching.

B. Indirect Services

“Indirect services” means special education services provided by a special education 
teacher or a related service professional which include ongoing progress reviews; 
cooperative planning; consultation; demonstration teaching; modification and 
adaptation of the environment, curriculum, materials, or equipment; and direct contact 
with the pupil to monitor and observe. Indirect services may be provided by a teacher 
or related services professional to another regular education, special education teacher, 
related services professional, paraprofessional, support staff, parents, and public and 
nonpublic agencies to the extent that the services are written in the pupil’s IEP and IFSP. 

C. Special Education Staff; Special Education Teacher

“Special education staff” and “special education teacher” both mean a teacher employed 
by the school district who is licensed under the rules of the Minnesota Professional 
Educator Licensing and Standards Board to instruct children with specific disabling 
conditions.



427-2

D. Workload

“Workload” means a special education teacher’s total number of minutes required for all 
due process responsibilities, including direct and indirect services, evaluation and 
reevaluation time, management of individualized education programs (IEPs), travel 
time, parental contact, and other services required in the IEPs.

III. GENERAL STATEMENT OF POLICY

A. Workload limits for special education teachers shall be determined by the appropriate 
special education administrator, in consultation with the building principal and the 
superintendent.

B. In determining workload limits for special education staff, the school district shall take 
into consideration the following factors: student contact minutes, evaluation and 
reevaluation time, indirect services, management of IEPs, travel time, and other 
services required in the IEPs of eligible students.

IV. COLLECTIVE BARGAINING AGREEMENT UNAFFECTED

This policy shall not be construed as a reopening of negotiations between the school district and 
the special education teachers’ exclusive representative, nor shall it be construed to alter or 
limit in any way the managerial rights or other authority of the school district set forth in the 
Public Employment Labor Relations Act or in the collective bargaining agreement between the 
school district and the special education teachers’ exclusive representative.

Legal References: Minn. Stat. § 179A.07, Subd. 1 (Inherent Managerial Policy)
Minn. Rule 3525.0210, Subps. 14, 27, 44, and 49 (Definitions)
Minn. Rule 3525.2340, Subp. 4.B. (Case Loads for School-Age Educational 
Service Alternatives)

Cross References: MSBA/MASA Model Policy 508 (Extended School Year for Certain Students with 
Individualized Education Programs)
MSBA/MASA Model Policy 608 (Instructional Services – Special Education)

Policy Adopted: August 2015
Reviewed June 2021
Amended: December 2018, April 2023
Waconia Public Schools
ISD 110
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211 CRIMINAL OR CIVIL ACTION AGAINST SCHOOL DISTRICT, SCHOOL BOARD 
MEMBER, EMPLOYEE, OR STUDENT

I. PURPOSE

The purpose of this policy is to provide guidance about the school district’s position, rights, and 
responsibilities when a civil or criminal action is pending against the school district, or a school 
board member, school district employee, or student.

II. GENERAL STATEMENT OF POLICY

A. The school district recognizes that, when civil or criminal actions are pending against a 
school board member, school district employee, or student, the school district may be 
requested or required to take action.

B. In responding to such requests and/or requirements, the school district will take such 
measures as are appropriate to its primary mission of providing for the education of 
students in an environment that is safe for staff and students and is conducive to learning.

C. The school district acknowledges its statutory obligations with respect to providing 
assistance to school board members and teachers who are sued in connection with 
performance of school district duties.  Collective bargaining agreements and school district 
policies may also apply.

III. CIVIL ACTIONS

A. Pursuant to Minnesota Statutes section 466.07, subdivision. 1, the school district shall 
defend and indemnify any school board member or school district employee for damages 
in school-related litigation, including punitive damages, claimed or levied against the 
school board member or employee, provided that the school board member or employee  
was acting in the performance of the duties of the position and was not guilty of 
malfeasance, willful neglect of duty, or bad faith.

B. Pursuant to Minnesota Statutes section 123B.25(b), with respect to teachers employed by 
the school district, upon written request of the teacher involved, the school district must 
provide legal counsel for any school teacher against whom a claim is made or action is 
brought for recovery of damages in any tort action involving physical injury to any person 
or property or for wrongful death arising out of or in connection with the employment of 
the teacher with the school district.  The school district will choose legal counsel after 
consultation with the teacher.

C. Data Practices

Educational data and personnel data maintained by the school district may be sought as 
evidence in a civil proceeding.  The school district will release the data only pursuant to 
the Minnesota Government Data Practices Act, Minnesota Statutes chapter 13 and to the 
Family Educational Rights and Privacy Act, 20 United States Code section 1232g, and 
related regulations.  When an employee is subpoenaed and is expected to testify regarding 
educational data or personnel data, the employee will inform the building administrator or 
designated supervisor, who shall immediately inform the superintendent or designee.  No 
school board member or employee may release data without consultation in advance with 
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the school district official designated as the responsible authority for the collection, use, 
and dissemination of data.

D. Service of Subpoenas

School district officers and employees will normally not be involved in providing service 
of process for third parties in the school setting.

E. Leave to Testify

Leave for employees appearing in court, either when sued or under subpoena to testify, 
will be considered in accordance with school district personnel policies and applicable 
collective bargaining agreements.

IV. CRIMINAL CHARGES OR CONDUCT

A. Employees

1. The school district expects that its employees serve as positive role models for 
students.  As role models for students, employees have a duty to conduct 
themselves in an exemplary manner.

2. If the school district receives information relating to activities of a criminal nature 
by an employee, the school district will investigate and take appropriate 
disciplinary action, which may include discharge, subject to school district 
policies, statutes, and provisions of applicable collective bargaining agreements.

3. Pursuant to Minnesota Statutes section 123B.02, subdivision 20, if reimbursement 
for a criminal defense is requested by a school district employee, the school board 
may, after consulting with its legal counsel, reimburse the employee for any costs 
and reasonable attorney fees incurred by the employee to defend criminal charges 
brought against the employee arising out of the performance of duties for the 
school district.  The decision whether to reimburse shall be made in the school 
board’s discretion.  A school board member who is a witness or an alleged victim 
in the case may not vote on the reimbursement.  If a quorum of the school board is 
disqualified from voting on the reimbursement, the reimbursement must be 
approved by a judge of the district court.

B. Students

The school district has an interest in maintaining a safe and healthful environment and in 
preventing disruption of the educational process.  To promote that interest, the school 
district will take appropriate action regarding students convicted of crimes that relate to the 
school environment.

C. Criminal Investigations

1. The policy of the school district is to cooperate with law enforcement officials.  
The school district will make all efforts, however, to encourage law enforcement 
officials to question students and employees outside of school hours and off school 
premises unless extenuating circumstances exist, the matter being investigated is 
school-related, or as otherwise provided by law.
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2. If questioning at school is unavoidable, the school district will attempt to maintain 
confidentiality to avoid embarrassment to students and employees and to avoid 
disruption of the educational program.  The school district will attempt to notify 
parents of a student under age 18 that police will be questioning their child.  
Normally, the superintendent, principal, or other appropriate school official will 
be present during the interview, except as otherwise required by law (Minnesota 
Statutes section 260E.22), or as otherwise determined in consultation with the 
parent or guardian.

D. Data Practices

The school district will release to juvenile justice and law enforcement authorities 
educational and personnel data only in accordance with Minnesota Statutes chapter 13 
(Minnesota Government Data Practices Act) and 20 United States Code section 1232g 
(FERPA).

V. STATEMENTS WHEN LITIGATION IS PENDING

The school district recognizes that when a civil or criminal action is commenced or pending, parties 
to the lawsuit have particular duties in reference to persons involved or named in the lawsuit, as 
well as insurance carrier(s).  Therefore, school board members or school district employees shall 
make or release statements in that situation only in consultation with legal counsel.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 123B.02, Subd. 20 (Legal Counsel; Reimbursement)
Minn. Stat. § 123B.25(b) (Legal Actions Against Districts and Teachers)
Minn. Stat. § 260E.22 (Interviews)
Minn. Stat. § 466.07, Subd. 1 (Indemnification)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)
Minn. Op. Atty. Gen. 169 (Mar. 7, 1963)
Minn. Op. Atty. Gen. 169 (Nov. 3, 1943)
Dypress v. School Committee of Boston, 446 N.E.2d 1099 (Mass. App. Ct. 1983)
Wood v. Strickland, 420 U.S. 308(1975)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 
School District Employees)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 408 (Subpoena of a School District Employee)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or 
Physical or Sexual Abuse)
MSBA/MASA Model Policy 506 (Student Discipline)
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515 PROTECTION AND PRIVACY OF PUPIL RECORDS                   

I. PURPOSE

The school district recognizes its responsibility in regard to the collection, maintenance, and 
dissemination of pupil records and the protection of the privacy rights of students as provided 
in federal law and state statutes.

II. GENERAL STATEMENT OF POLICY

The following procedures and policies regarding the protection and privacy of parents and 
students are adopted by the school district, pursuant to the requirements of 20 United States 
Code section 1232g, et seq., (Family Educational Rights and Privacy Act (FERPA)), 34 Code of 
Federal Regulations part 99 and consistent with the requirements of the Minnesota Government 
Data Practices Act, Minnesota Statutes, chapter 13, and Minnesota Rules parts 1205.0100-
1205.2000.

III. DEFINITIONS

A. Authorized Representative

“Authorized representative” means any entity or individual designated by the school 
district, state, or an agency headed by an official of the Comptroller of the United States, 
the Attorney General of the United States, the Secretary of the U.S. Department of 
Education, or state and local educational authorities to conduct, with respect to federal 
or state supported education programs, any audit or evaluation or any compliance or 
enforcement activity in connection with federal legal requirements that relate to these 
programs.

B. Biometric Record

“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or 
more measurable biological or behavioral characteristics that can be used for automated 
recognition of an individual (e.g., fingerprints, retina and iris patterns, voiceprints, DNA 
sequence, facial characteristics, and handwriting).

C. Dates of Attendance

“Dates of attendance,” as referred to in “Directory Information,” means the period of 
time during which a student attends or attended a school or schools in the school district, 
including attendance in person or by paper correspondence, videoconference, satellite, 
Internet, or other electronic information and telecommunications technologies for 
students who are not in the classroom, and including the period during which a student 
is working under a work-study program.  The term does not include specific daily records 
of a student’s attendance at a school or schools in the school district.

D. Directory Information 

[Note: Minnesota State law and Federal law definitions of “directory 
information” are different.  ISD 110 will comply with the most restrictive 
definition.] 

1. Under Minnesota law, a school district may not designate a student’s home 
address, telephone number, email address, or other personal contact 
information as “directory information.” Minnesota law prohibits schools from 
designating student contact information as “directory information” despite the 
FERPA definition. Minnesota schools should comply with Minnesota law and 
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should not include student contact information in their definition of “directory 
information.”

2. Under federal law, “Directory information,” means information contained in 
an education record of a student that would not generally be considered 
harmful or an invasion of privacy if disclosed. It includes: the student’s name; 
address; telephone listing; electronic mail address; photograph; date and 
place of birth; major field of study; dates of attendance; grade level; 
enrollment status (i.e. full-time or part-time); participation in officially 
recognized activities and sports; weight and height of members of athletic 
teams; degrees, honors, and awards received and the most recent educational 
agency or institution attended. It also includes the name, address, and 
telephone number of the student’s parent(s). Directory information does not 
include:

a. a student’s social security number;

b. a student’s identification number (ID), user ID, or other unique 
personal identifier used by a student for purposes of accessing or 
communicating in electronic systems if the identifier may be used 
to access education records without use of one or more factors that 
authenticate the student’s identity such as a personal identification 
number (PIN), password, or other factor known or possessed only 
by the authorized user;

c. a student ID or other unique personal identifier that is displayed on 
a student ID badge if the identifier can be used to gain access to 
educational records when used in conjunction with one or more 
factors that authenticate the student’s identity, such as a PIN, 
password, or other factor known or possessed only by the student;

d. personally, identifiable data which references religion, race, color, 
social position, or nationality; or

e. data collected from nonpublic school students, other than those who 
receive shared time educational services, unless written consent is 
given by the student’s parent or guardian. 

E. Education Records

1. What constitutes “education records.”  Education records means those records 
that are: (1) directly related to a student; and (2) maintained by the school 
district or by a party acting for the school district.

2. What does not constitute education records.  The term “education records” does 
not include:

a. Records of instructional personnel that are:
(1) kept in the sole possession of the maker of the record; 

(2) used only as a personal memory aid;

(3) not accessible or revealed to any other individual except a 
temporary substitute teacher; and

(4) destroyed at the end of the school year.

b. Records of a law enforcement unit of the school district, provided 
education records maintained by the school district are not disclosed to 
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the unit, and the law enforcement records are:

(1) maintained separately from education records;

(2) maintained solely for law enforcement purposes; and

(3) disclosed only to law enforcement officials of the same 
jurisdiction.

c. Records relating to an individual, including a student, who is employed 
by the school district which:

(1) are made and maintained in the normal course of business;

(2) relate exclusively to the individual in that individual’s capacity 
as an employee; and

(3) are not available for use for any other purpose.

However, records relating to an individual in attendance at the school 
district who is employed as a result of his or her the individual’s status 
as a student are education records.

d. Records relating to an eligible student, or a student attending an 
institution of post-secondary postsecondary education, that are:

(1) made or maintained by a physician, psychiatrist, psychologist, 
or other recognized professional or paraprofessional acting in 
his or her the professional’s or paraprofessional’s capacity or 
assisting in that capacity;

(2) made, maintained, or used only in connection with the provision 
of treatment to the student; and

(3) disclosed only to individuals providing the treatment; provided 
that the records can be personally reviewed by a physician or 
other appropriate professional of the student’s choice.  For the 
purpose of this definition, “treatment” does not include remedial 
educational activities or activities that are a part of the program 
of instruction within the school district.

e. Records created or received by the school district after an individual is 
no longer a student at the school district and that are not directly related 
to the individual’s attendance as a student.

f. Grades on peer-related papers before the papers are collected and 
recorded by a teacher.

F. Education Support Services Data
     

"Education support services data" means data on individuals collected, created, 
maintained, used, or disseminated relating to programs administered by a government 
entity or entity under contract with a government entity designed to eliminate disparities 
and advance equities in educational achievement for youth by coordinating services 
available to participants, regardless of the youth's involvement with other government 
services. Education support services data does not include welfare data under Minnesota 
Statutes, section 13.46.

     
Unless otherwise provided by law, all education support services data are private data 
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on individuals and must not be disclosed except according to Minnesota Statutes, section 
13.05 or a court order.

G. Eligible Student

“Eligible student” means a student who has attained eighteen (18) years of age or is 
attending an institution of post-secondary postsecondary education.

H. Juvenile Justice System

“Juvenile justice system” includes criminal justice agencies and the judiciary when 
involved in juvenile justice activities.

I. Legitimate Educational Interest

“Legitimate educational interest” includes an interest directly related to classroom 
instruction, teaching, student achievement and progress, discipline of a student, student 
health and welfare, and the ability to respond to a request for education data.  It includes 
a person’s need to know in order to:

1. Perform an administrative task required in the school or employee’s contract or 
position description approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s 
education; 

3. Perform a service or benefit for the student or the student’s family such as health 
care, counseling, student job placement, or student financial aid; or

4. Perform a task directly related to responding to a request for data.

J. Parent

“Parent” means a parent of a student and includes a natural parent, a guardian, or an 
individual acting as a parent of the student in the absence of a parent or guardian.  The 
school district may presume the parent has the authority to exercise the rights provided 
herein, unless it has been provided with evidence that there is a state law or court order 
governing such matters as marriage dissolution, separation or child custody, or a legally 
binding instrument which provides to the contrary.

K. Personally Identifiable

“Personally identifiable” means that the data or information includes, but is not limited 
to:  (a) a student’s name; (b) the name of the student’s parent or other family member; 
(c) the address of the student or student’s family; (d) a personal identifier such as the 
student’s social security number or student number or biometric record; (e) other 
indirect identifiers, such as the student’s date of birth, place of birth, and mother’s 
maiden name; (f) other information that, alone or in combination, is linked or linkable 
to a specific student that would allow a reasonable person in the school community, who 
does not have personal knowledge of the relevant circumstances, to identify the student 
with reasonable certainty; or (g) information requested by a person who the school 
district reasonably believes knows the identity of the student to whom the education 
record relates.

L. Record

“Record” means any information or data recorded in any way including, but not limited 
to, handwriting, print, computer media, video or audio tape, film, microfilm, and 
microfiche.
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M. Responsible Authority

“Responsible authority” means  [designate title and actual name of individual]. Director 
of Human Resources, Jeni Super.

N. Student

“Student” includes any individual who is or has been in attendance, enrolled, or 
registered at the school district and regarding whom the school district maintains 
education records.  Student also includes applicants for enrollment or registration at the 
school district and individuals who receive shared time educational services from the 
school district.

O. School Official

“School official” includes:  (a) a person duly elected to the school board; (b) a person 
employed by the school board in an administrative, supervisory, instructional, or other 
professional position; (c) a person employed by the school board as a temporary 
substitute in a professional position for the period of his or her that individual’s 
performance as a substitute; and (d) a person employed by, or under contract to, the 
school board to perform a special task such as a secretary, a clerk, a public information 
officer or data practices compliance official, an attorney, or an auditor for the period of 
his or her that individual’s performance as an employee or contractor.

[Note:  School districts may wish to reference police liaison officers in the 
definition of a “school official.”  Depending on the circumstances of the 
relationship, this may be added in subpart (d) of the definition or in a new 
subpart (e).  Caution should be used to ensure that police liaison officers are 
considered “school officials” only when performing duties as a police liaison 
officer and that they are trained as to their obligations pursuant to this policy.  
Consultation with the school district’s legal counsel is recommended.]

P. Summary Data

“Summary data” means statistical records and reports derived from data on individuals 
but in which individuals are not identified and from which neither their identities nor any 
other characteristic that could uniquely identify the individual is ascertainable.

Q. Other Terms and Phrases

All other terms and phrases shall be defined in accordance with applicable state and 
federal law or ordinary customary usage.

IV. GENERAL CLASSIFICATION

State law provides that all data collected, created, received, or maintained by a school district 
are public unless classified by state or federal law as not public or private or confidential.  State 
law classifies all data on individuals maintained by a school district which relates to a student 
as private data on individuals.  This data may not be disclosed to parties other than the parent 
or eligible student without consent, except pursuant to a valid court order, certain state statutes 
authorizing access, and the provisions of FERPA and the regulations promulgated thereunder.

V. STATEMENT OF RIGHTS

A. Rights of Parents and Eligible Students

Parents and eligible students have the following rights under this policy:

1. The right to inspect and review the student’s education records;
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2. The right to request the amendment of the student’s education records to ensure 
that they are not inaccurate, misleading, or otherwise in violation of the 
student’s privacy or other rights;

3. The right to consent to disclosures of personally identifiable information 
contained in the student’s education records, except to the extent that such 
consent is not required for disclosure pursuant to this policy, state or federal 
law, or the regulations promulgated thereunder;

4. The right to refuse release of names, addresses, and home telephone numbers 
of students in grades 11 and 12 to military recruiting officers and post-secondary 
postsecondary educational institutions;

5. The right to file a complaint with the U.S. Department of Education concerning 
alleged failures by the school district to comply with the federal law and the 
regulations promulgated thereunder;

6. The right to be informed about rights under the federal law; and

7. The right to obtain a copy of this policy at the location set forth in Section Article 
XXI. of this policy.

B. Eligible Students

All rights and protections given to parents under this policy transfer to the student when 
the student reaches eighteen (18) years of age or enrolls in an institution of post-
secondary postsecondary education.  The student then becomes an “eligible student.” 
However, the parents of an eligible student who is also a “dependent student” are 
entitled to gain access to the education records of such student without first obtaining 
the consent of the student.  In addition, parents of an eligible student may be given 
access to education records in connection with a health or safety emergency if the 
disclosure meets the conditions of any provision set forth in 34 Code of Federal 
Regulations section      99.31(a).

C. Students with a Disability

The school district shall follow 34 Code of Federal Regulations sections 300.610-300.617 
with regard to the privacy, notice, access, recordkeeping, and accuracy of information 
related to students with a disability.

VI. DISCLOSURE OF EDUCATION RECORDS

A. Consent Required for Disclosure

1. The school district shall obtain a signed and dated written informed consent of 
the parent of a student or the eligible student before disclosing personally 
identifiable information from the education records of the student, except as 
provided herein.

2. The written consent required by this subdivision must be signed and dated by 
the parent of the student or the eligible student giving the consent and shall 
include:

a. a specification of the records to be disclosed;

b. the purpose or purposes of the disclosure;

c. the party or class of parties to whom the disclosure may be made;

d. the consequences of giving informed consent; and
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e. if appropriate, a termination date for the consent.

3. When a disclosure is made under this subdivision:

a. if the parent or eligible student so requests, the school district shall 
provide him or her with a copy of the records disclosed; and

b. if the parent of a student who is not an eligible student so requests, the 
school district shall provide the student with a copy of the records 
disclosed.

4. A signed and dated written consent may include a record and signature in 
electronic form that:

a. identifies and authenticates a particular person as the source of the 
electronic consent; and

b. indicates such person’s approval of the information contained in the 
electronic consent.

5. If the responsible authority seeks an individual’s informed consent to the release 
of private data to an insurer or the authorized representative of an insurer, 
informed consent shall not be deemed to have been given unless the statement 
is:

a. in plain language;

b. dated;

c. specific in designating the particular persons or agencies the data 
subject is authorizing to disclose information about the data subject;

d. specific as to the nature of the information the subject is authorizing to 
be disclosed;

e. specific as to the persons or agencies to whom the subject is authorizing 
information to be disclosed;

f. specific as to the purpose or purposes for which the information may be 
used by any of the parties named in Clause e. above, both at the time 
of the disclosure and at any time in the future; and

g. specific as to its expiration date which should be within a reasonable 
time, not to exceed one year except in the case of authorizations given 
in connection with applications for: (i) life insurance or noncancellable 
or guaranteed renewable health insurance and identified as such, two 
years after the date of the policy, or (ii) medical assistance under 
Minnesota Statutes, chapter 256B or Minnesota Care under Minnesota 
Statutes, chapter 256L, which shall be ongoing during all terms of 
eligibility, for individualized education program health-related services 
provided by a school district that are subject to third party 
reimbursement.

6. Eligible Student Consent

Whenever a student has attained eighteen (18) years of age or is attending an 
institution of post-secondary education, the rights accorded to and the consent 
required of the parent of the student shall thereafter only be accorded to and 
required of the eligible student, except as provided in Section Article V. of this 
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policy.

B. Prior Consent for Disclosure Not Required

The school district may disclose personally identifiable information from the education 
records of a student without the written consent of the parent of the student or the 
eligible student unless otherwise provided herein, if the disclosure is:

1. To other school officials, including teachers, within the school district whom the 
school district determines have a legitimate educational interest in such records;

2. To a contractor, consultant, volunteer, or other party to whom the school district 
has outsourced institutional services or functions provided that the outside 
party:

a. performs an institutional service or function for which the school district 
would otherwise use employees;

b. is under the direct control of the school district with respect to the use 
and maintenance of education records; and

c. will not disclose the information to any other party without the prior 
consent of the parent or eligible student and uses the information only 
for the purposes for which the disclosure was made;

3. To officials of other schools, school districts, or post-secondary educational 
institutions in which the student seeks or intends to enroll, or is already enrolled, 
as long as the disclosure is for purposes related to the student’s enrollment or 
transfer.  The records shall include information about disciplinary action taken 
as a result of any incident in which the student possessed or used a dangerous 
weapon, and with proper annual notice (see Section Article XIX.), suspension 
and expulsion information pursuant to section 7917 of the federal Every Student 
Succeeds Act, 20 United States Code section 7917, [insert the following if the 
school district has a policy regarding Staff Notification of Violent Behavior by 
Students] and, if applicable, data regarding a student’s history of violent 
behavior.  The records also shall include a copy of any probable cause notice or 
any disposition or court order under Minnesota Statutes, section 260B.171, 
unless the data are required to be destroyed under Minnesota Statutes, section 
120A.22, subdivision 7(c) or section 121A.75.  On request, the school district 
will provide the parent or eligible student with a copy of the education records 
that have been transferred and provide an opportunity for a hearing to challenge 
the content of those records in accordance with Section Article XV. of this policy;

4. To authorized representatives of the Comptroller General of the United States, 
the Attorney General of the United States, the Secretary of the U.S. Department 
of Education, or the Commissioner of the State Department of Education or his 
or her a representative of the Commissioner of the State Department of 
Education, subject to the conditions relative to such disclosure provided under 
federal law;

5. In connection with financial aid for which a student has applied or has received, 
if the information is necessary for such purposes as to:

a. determine eligibility for the aid;

b. determine the amount of the aid;

c. determine conditions for the aid; or

d. enforce the terms and conditions of the aid.
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“Financial aid” for purposes of this provision means a payment of funds provided 
to an individual or a payment in kind of tangible or intangible property to the 
individual that is conditioned on the individual’s attendance at an educational 
agency or institution;

6. To state and local officials or authorities to whom such information is specifically 
allowed to be reported or disclosed pursuant to state statute adopted:

a. before November 19, 1974, if the allowed reporting or disclosure 
concerns the juvenile justice system and such system’s ability to 
effectively serve the student whose records are released; or

b. after November 19, 1974, if the reporting or disclosure allowed by state 
statute concerns the juvenile justice system and the system’s ability to 
effectively serve, prior to adjudication, the student whose records are 
released, provided the officials and authorities to whom the records are 
disclosed certify in writing to the school district that the data will not be 
disclosed to any other party, except as provided by state law, without 
the prior written consent of the parent of the student.  At a minimum, 
the school district shall disclose the following information to the juvenile 
justice system under this paragraph:  a student’s full name, home 
address, telephone number, and date of birth; a student’s school 
schedule, attendance record, and photographs, if any; and parents’ 
names, home addresses, and telephone numbers;

7. To organizations conducting studies for or on behalf of educational agencies or 
institutions for the purpose of developing, validating, or administering predictive 
tests, administering student aid programs, or improving instruction; provided 
that the studies are conducted in a manner which does not permit the personal 
identification of parents or students by individuals other than representatives of 
the organization who have a legitimate interest in the information, the 
information is destroyed when no longer needed for the purposes for which the 
study was conducted, and the school district enters into a written agreement 
with the organization that:  (a) specifies the purpose, scope, and duration of the 
study or studies and the information to be disclosed; (b) requires the 
organization to use personally identifiable information from education records 
only to meet the purpose or purposes of the study as stated in the written 
agreement; (c) requires the organization to conduct the study in a manner that 
does not permit personal identification of parents and students by anyone other 
than representatives of the organization with legitimate interests; and (d) 
requires the organization to destroy all personally identifiable information when 
information is no longer needed for the purposes for which the study was 
conducted and specifies the time period in which the information must be 
destroyed.  

For purposes of this provision, the term, “organizations,” includes, but is not 
limited to, federal, state, and local agencies and independent organizations.  In 
the event the Department of Education determines that a third party outside of 
the school district to whom information is disclosed violates this provision, the 
school district may not allow that third party access to personally identifiable 
information from education records for at least five (5) years;

8. To accrediting organizations in order to carry out their accrediting functions;

9. To parents of a student eighteen (18) years of age or older if the student is a 
dependent of the parents for income tax purposes;

10. To comply with a judicial order or lawfully issued subpoena, provided, however, 
that the school district makes a reasonable effort to notify the parent or eligible 
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student of the order or subpoena in advance of compliance therewith so that the 
parent or eligible student may seek protective action, unless the disclosure is in 
compliance with a federal grand jury subpoena, or any other subpoena issued 
for law enforcement purposes, and the court or other issuing agency has ordered 
that the existence or the contents of the subpoena or the information furnished 
in response to the subpoena not be disclosed, or the disclosure is in compliance 
with an ex parte court order obtained by the United States Attorney General (or 
designee not lower than an Assistant Attorney General) concerning 
investigations or prosecutions of an offense listed in 18 United States Code 
section 2332b(g)(5)(B), an act of domestic or international terrorism as defined 
in 18 United States Code, section 2331, or a parent is a party to a court 
proceeding involving child abuse and neglect or dependency matters, and the 
order is issued in the context of the proceeding.  If the school district initiates 
legal action against a parent or student, it may disclose to the court, without a 
court order or subpoena, the education records of the student that are relevant 
for the school district to proceed with the legal action as a plaintiff.  Also, if a 
parent or eligible student initiates a legal action against the school district, the 
school district may disclose to the court, without a court order or subpoena, the 
student’s education records that are relevant for the school district to defend 
itself;

11. To appropriate parties, including parents of an eligible student, in connection 
with an emergency if knowledge of the information is necessary to protect the 
health, including the mental health, or safety of the student or other individuals.  
The decision is to be based upon information available at the time the threat 
occurs that indicates that there is an articulable and significant threat to the 
health or safety of a student or other individuals. In making a determination 
whether to disclose information under this section, the school district may take 
into account the totality of the circumstances pertaining to a threat and may 
disclose information from education records to any person whose knowledge of 
the information is necessary to protect the health or safety of the student or 
other students.  A record of this disclosure must be maintained pursuant to 
Section Paragraph XIII.E. of this policy.  In addition, an educational agency or 
institution may include in the education records of a student appropriate 
information concerning disciplinary action taken against the student for conduct 
that posed a significant risk to the safety or well-being of that student, other 
students, or other members of the school community.  This information may be 
disclosed to teachers and school officials within the school district and/or 
teachers and school officials in other schools who have legitimate educational 
interests in the behavior of the student;

12. To the juvenile justice system if information about the behavior of a student 
who poses a risk of harm is reasonably necessary to protect the health or safety 
of the student or other individuals;

13. Information the school district has designated as “directory information” 
pursuant to Section Article VII. of this policy;

14. To military recruiting officers and post-secondary postsecondary educational 
institutions pursuant to Section Article XI. of this policy;

15. To the parent of a student who is not an eligible student or to the student himself 
or herself;

16. To appropriate health authorities to parties, including parents or an eligible 
student, in connection with an emergency if knowledge of the extent information 
is necessary to administer immunization programs protect the health or safety 
of the student or other individuals (34 Code of Federal Regulations, part 99.36) 
and for bona fide epidemiologic investigations which the commissioner of health 
Commissioner of the Minnesota Department of Health determines are necessary 
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to prevent disease or disability to individuals in the public educational agency or 
institution in which the investigation is being conducted;

17. To volunteers who are determined to have a legitimate educational interest in 
the data and who are conducting activities and events sponsored by or endorsed 
by the educational agency or institution for students or former students;

18. To the juvenile justice system, on written request that certifies that the 
information will not be disclosed to any other person except as authorized by 
law without the written consent of the parent of the student:

a. the following information about a student must be disclosed:  a student’s 
full name, home address, telephone number, date of birth; a student’s 
school schedule, daily attendance record, and photographs, if any; and 
any parents’ names, home addresses, and telephone numbers;

b. the existence of the following information about a student, not the actual 
data or other information contained in the student’s education record, 
may be disclosed provided that a request for access must be submitted 
on the statutory form and it must contain an explanation of why access 
to the information is necessary to serve the student:  (1) use of a 
controlled substance, alcohol, or tobacco; (2) assaultive or threatening 
conduct that could result in dismissal from school under the Pupil Fair 
Dismissal Act; (3) possession or use of weapons or look-alike weapons; 
(4) theft; or (5) vandalism or other damage to property.  Prior to 
releasing this information, the principal or chief administrative officer of 
a school who receives such a request must, to the extent permitted by 
federal law, notify the student’s parent or guardian by certified mail of 
the request to disclose information.  If the student’s parent or guardian 
notifies the school official of an objection to the disclosure within ten 
(10) days of receiving certified notice, the school official must not 
disclose the information and instead must inform the requesting 
member of the juvenile justice system of the objection.  If no objection 
from the parent or guardian is received within fourteen (14) days, the 
school official must respond to the request for information.

The written requests of the juvenile justice system member(s), as well as a 
record of any release, must be maintained in the student’s file;

19. To the principal where the student attends and to any counselor directly 
supervising or reporting on the behavior or progress of the student if it is 
information from a disposition order received by a superintendent under 
Minnesota Statutes, section 260B.171, subdivision 3.  The principal must notify 
the counselor immediately and must place the disposition order in the student’s 
permanent education record.  The principal also must notify immediately any 
teacher or administrator who directly supervises or reports on the behavior or 
progress of the student whom the principal believes needs the information to 
work with the student in an appropriate manner, to avoid being needlessly 
vulnerable, or to protect other persons from needless vulnerability.  The 
principal may also notify other school district employees, substitutes, and 
volunteers who are in direct contact with the student if the principal determines 
that these individuals need the information to work with the student in an 
appropriate manner, to avoid being needlessly vulnerable, or to protect other 
persons from needless vulnerability.  Such notices from the principal must 
identify the student, outline the offense, and describe any conditions of 
probation about which the school must provide information if this information is 
provided in the disposition order.  Disposition order information received is 
private educational data received for the limited purpose of serving the 
educational needs of the student and protecting students and staff.  The 
information may not be further disseminated by the counselor, teacher, 



515-12

administrator, staff member, substitute, or volunteer except as necessary to 
serve the student, to protect students and staff, or as otherwise required by 
law, and only to the student or the student’s parent or guardian;

20. To the principal where the student attends if it is information from a peace 
officer’s record of children received by a superintendent under Minnesota 
Statutes, section 260B.171, subdivision 5.  The principal must place the 
information in the student’s education record.  The principal also must notify 
immediately any teacher, counselor, or administrator directly supervising the 
student whom the principal believes needs the information to work with the 
student in an appropriate manner, to avoid being needlessly vulnerable, or to 
protect other persons from needless vulnerability.  The principal may also notify 
other district employees, substitutes, and volunteers who are in direct contact 
with the student if the principal determines that these individuals need the 
information to work with the student in an appropriate manner, to avoid being 
needlessly vulnerable, or to protect other persons from needless vulnerability.  
Such notices from the principal must identify the student and describe the 
alleged offense if this information is provided in the peace officer’s notice.  Peace 
officer’s record information received is private educational data received for the 
limited purpose of serving the educational needs of the student and protecting 
students and staff.  The information must not be further disseminated by the 
counselor, teacher administrator, staff member, substitute, or volunteer except 
to communicate with the student or the student’s parent or guardian as 
necessary to serve the student, to protect students and staff, or as otherwise 
required by law.

The principal must delete the peace officer’s record from the student’s education 
record, destroy the data, and make reasonable efforts to notify any teacher, 
counselor, staff member, administrator, substitute, or volunteer who received 
information from the peace officer’s record if the county attorney determines 
not to proceed with a petition or directs the student into a diversion or mediation 
program or if a juvenile court makes a decision on a petition and the county 
attorney or juvenile court notifies the superintendent of such action;

21. To the Secretary of Agriculture, or authorized representative from the Food and 
Nutrition Service or contractors acting on behalf of the Food and Nutrition 
Service, for the purposes of conducting program monitoring, evaluations, and 
performance measurements of state and local educational and other agencies 
and institutions receiving funding or providing benefits of one or more programs 
authorized under the National School Lunch Act or the Child Nutrition Act of 
1966 for which the results will be reported in an aggregate form that does not 
identify any individual, on the conditions that: (a) any data collected shall be 
protected in a manner that will not permit the personal identification of students 
and their parents by other than the authorized representatives of the Secretary; 
and (b) any personally identifiable data shall be destroyed when the data are no 
longer needed for program monitoring, evaluations, and performance 
measurements; or

22. To an agency caseworker or other representative of a State or local child welfare 
agency, or tribal organization (as defined in 25 United States Code, section      
5304), who has the right to access a student’s case plan, as defined and 
determined by the State or tribal organization, when such agency or 
organization is legally responsible, in accordance with State or tribal law, for the 
care and protection of the student, provided that the education records, or the 
personally identifiable information contained in such records, of the student will 
not be disclosed by such agency or organization, except to an individual or entity 
engaged in addressing the student’s education needs and authorized by such 
agency or organization to receive such disclosure and such disclosure is 
consistent with the State or tribal laws applicable to protecting the 
confidentiality of a student’s education records.
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23. When requested, and in accordance with requirements for parental consent in 
34 Code of Federal Regulations, section 300.622(b)(2), and part 99, educational 
agencies or institutions may share personal student contact information and 
directory information for students served in special education with 
postsecondary transition planning and services under Minnesota Statutes, 
section 125A.08, paragraph (b), clause (1), whether public or private, with the 
Minnesota Department of Employment and Economic Development, as required 
for coordination of services to students with disabilities under Minnesota 
Statutes, sections 125A.08, paragraph (b), clause (1); 125A.023; and 
125A.027.

[NOTE: The 2025 Minnesota legislature amended Minnesota Statues, section 
13.32, subdivision 5, to include this update.]

C. Nonpublic School Students

The school district may disclose personally identifiable information from the education 
records of a nonpublic school student, other than a student who receives shared time 
educational services, without the written consent of the parent of the student or the 
eligible student unless otherwise provided herein, if the disclosure is:

1. Pursuant to a valid court order;

2. Pursuant to a statute specifically authorizing access to the private data; or

3. To appropriate health authorities to the extent necessary to administer 
immunization programs and for bona fide epidemiological investigations which 
the commissioner of health Commissioner of the Minnesota Department of 
Health determines are necessary to prevent disease or disability to individuals 
in the public educational agency or institution in which the investigation is being 
conducted. or

4. to appropriate parties, including parents or an eligible student, in connection 
with an emergency if knowledge of the information is necessary to protect the 
health or safety of the student or other individuals.

VII. RELEASE OF DIRECTORY INFORMATION

A. Educational Data

1. Educational data designated as directory information is public data on 
individuals to the extent required under federal law. Directory information must 
be designated pursuant to the provisions of:

a. Minnesota Statutes, section 13.32, subdivision 5; and

b. 20 United States Code, section 1232g, and 34 Code of Federal 
Regulations, section 99.37, which were in effect on January 3, 2012.

2. The school district may not designate a student’s home address, telephone 
number, email address, or other personal contact information as directory 
information under Minnesota Statutes, section 13.32.

3. A parent’s personal contact information must be treated as private data on 
individuals regardless of whether that contact information was previously 
designated as or treated as directory information under Minnesota Statutes, 
section 13.32, subdivision 
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4. When requested, the school district must share personal contact information 
and directory information, whether public or private, with the Minnesota 
Department of Education, as required for federal reporting purposes.

B. Former Students

Unless a former student validly opted out of the release of directory information while 
the student was in attendance and has not rescinded the opt out request at any time, 
the school district may disclose directory information from the education records 
generated by it regarding the former student without meeting the requirements of 
Paragraph C. of this section Article.  In addition, under an explicit exclusion from the 
definition of an “education record,” the school district may release records that only 
contain information about an individual obtained after the individual is no longer a 
student at the school district and that are not directly related to the individual’s 
attendance as a student (e.g., a student’s activities as an alumnus of the school district).

C. Present Students and Parents

The school district may disclose directory information from the education records of a 
student and information regarding parents without prior written consent of the parent 
of the student or eligible student, except as provided herein.  

1. When conducting the directory information designation and notice process 
required by federal law, the school district shall give parents and students notice 
of the right to refuse to let the district designate specified data about the student 
as directory information.

2. The school district shall give annual notice by any means that are reasonably 
likely to inform the parents and eligible students of:

a. the types of personally identifiable information regarding students 
and/or parents that the school district has designated as directory 
information;

b. the parent’s or eligible student’s right to refuse to let the school district 
designate any or all of those types of information about the student 
and/or the parent as directory information; and

c. the period of time in which a parent or eligible student has to notify the 
school district in writing that a parent or eligible student does not want 
any or all of those types of information about the student and/or the 
parent designated as directory information.

[Note:  Federal law allows a school district to specify that the disclosure of 
directory information will be limited to specific parties, for specific purposes, 
or both.  If the school district chooses to impose these limitations, it is 
advisable to add a new paragraph VII.C.3. that specifies that disclosures of 
directory information will be limited to specific parties and/or for specific 
purposes and identify those parties and/or purposes.  

To the extent a school district adds these restrictions, it must then limit its 
directory information disclosures to those individuals and/or purposes 
specified in this public notice.  Procedures to address how these restrictions 
will be enforced by the school district are advised.  This is an important policy 
decision for the local school board which must balance not only the privacy 
interests of the student against public disclosure, but also the additional 
administrative requirements such restrictions will place on the school district.]
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3. Allow a reasonable period of time after such notice has been given for a parent 
or eligible student to inform the school district in writing that any or all of the 
information so designated should not be disclosed without the parent’s or eligible 
student’s prior written consent, except as provided in Section Article VI. of this 
policy.

4. A parent or eligible student may not opt out of the directory information 
disclosures to:

a. prevent the school district from disclosing or requiring the student to 
disclose the student’s name, ID, or school district e-mail address in a 
class in which the student is enrolled; or

b. prevent the school district from requiring a student to wear, to display 
publicly, or to disclose a student ID card or badge that exhibits 
information that may be designated as directory information and that 
has been properly designated by the school district as directory 
information.

5. The school district shall not disclose or confirm directory information without 
meeting the written consent requirements contained in Section Paragraph VI.A. 
of this policy if a student’s social security number or other non-directory 
information is used alone or in combination with other data elements to identify 
or help identify the student or the student’s records.

D. Procedure for Obtaining Nondisclosure of Directory Information

The parent’s or eligible student’s written notice shall be directed to the responsible 
authority and shall include the following:

1. Name of the student and/or parent, as appropriate;

2. Home address;

3. School presently attended by student;

4. Parent’s legal relationship to student, if applicable; and

5. Specific categories of directory information to be made not public without the 
parent’s or eligible student’s prior written consent, which shall only be applicable 
for that school year.

E. Duration

The designation of any information as directory information about a student or parents 
will remain in effect for the remainder of the school year unless the parent or eligible 
student provides the written notifications provided herein.

VIII. DISCLOSURE OF PRIVATE RECORDS

A. Private Records

For the purposes herein, education records are records which are classified as private 
data on individuals by state law and which are accessible only to the student who is the 
subject of the data and the student’s parent if the student is not an eligible student.  
The school district may not disclose private records or their contents except as summary 
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data, or except as provided in Section Article VI. of this policy, without the prior written 
consent of the parent or the eligible student.  The school district will use reasonable 
methods to identify and authenticate the identity of parents, students, school officials, 
and any other party to whom personally identifiable information from education records 
is disclosed.

B. Private Records Not Accessible to Parent

In certain cases, state law intends, and clearly provides, that certain information 
contained in the education records of the school district pertaining to a student be 
accessible to the student alone, and to the parent only under special circumstances, if 
at all.

1. The responsible authority may deny access to private data by a parent when a 
minor student who is the subject of that data requests that the responsible 
authority deny such access.  The minor student’s request must be submitted in 
writing setting forth the reasons for denying access to the parent and must be 
signed by the minor.  Upon receipt of such request the responsible authority 
shall determine if honoring the request to deny the parent access would be in 
the best interest of the minor data subject.  In making this determination the 
responsible authority shall consider the following factors:

a. whether the minor is of sufficient age and maturity to be able to explain 
the reasons for and understand the consequences of the request to deny 
access;

b. whether the personal situation of the minor is such that denying parental 
access may protect the minor data subject from physical or emotional 
harm;

c. whether there are grounds for believing that the minor data subject’s 
reasons for precluding parental access are reasonably accurate;

d. whether the data in question is of such a nature that disclosure of it to 
the parent may lead to physical or emotional harm to the minor data 
subject; and

e. whether the data concerns medical, dental or other health services 
provided pursuant to Minnesota Statutes, sections 144.341-144.347, in 
which case the data may be released only if the failure to inform the 
parent would seriously jeopardize the health of the minor.

C. Private Records Not Accessible to Student

Students shall not be entitled to access to private data concerning financial records and 
statements of the student’s parent or any information contained therein.

D. Military-Connected Youth Identifier

When a school district updates its enrollment forms in the ordinary course of business, 
the school district must include a box on the enrollment form to allow students to self-
identify as a military-connected youth.  For purposes of this section Paragraph, a 
"military-connected youth" means having an immediate family member, including a 
parent or sibling, who is currently in the armed forces either as a reservist or on active 
duty or has recently retired from the armed forces.  Data collected under this provision 
is private data on individuals, but summary data may be published by the Department 
of Education. 

IX. DISCLOSURE OF CONFIDENTIAL RECORDS
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A. Confidential Records

Confidential records are those records and data contained therein which are made not 
public by state or federal law, and which are inaccessible to the student and the student’s 
parents or to an eligible student.

B. Reports Under the Maltreatment of Minors Reporting Act

Pursuant to Minnesota Statutes, cChapter 260E, written copies of reports pertaining to 
a neglected and/or physically and/or sexually abused child shall be accessible only to 
the appropriate welfare and law enforcement agencies.  In respect to other parties, such 
data shall be confidential and will not be made available to the parent or the subject 
individual by the school district.  The subject individual, however, may obtain a copy of 
the report from either the local welfare agency, county sheriff, or the local police 
department subject to the provisions of Minnesota Statutes, cChapter 260E.

Regardless of whether a written report is made under Minnesota Statutes, cChapter 
260E, as soon as practicable after a school receives information regarding an incident 
that may constitute maltreatment of a child in a school facility, the school shall inform 
the parent, legal guardian, or custodian of the child that an incident occurred that may 
constitute maltreatment of the child, when the incident occurred, and the nature of the 
conduct that may constitute maltreatment.

C. Investigative Data

Data collected by the school district as part of an active investigation undertaken for the 
purpose of the commencement or defense of pending civil legal action, or are retained 
in anticipation of a pending civil legal action are classified as protected nonpublic data 
in the case of data not on individuals, and confidential data in the case of data on 
individuals.

1. The school district may make any data classified as protected non-public or 
confidential pursuant to this subdivision accessible to any person, agency, or 
the public if the school district determines that such access will aid the law 
enforcement process, promote public health or safety, or dispel widespread 
rumor or unrest.

2. A complainant has access to a statement they have provided to the school 
district.

3. Parents or eligible students may have access to investigative data of which the 
student is the subject, but only to the extent the data is not inextricably 
intertwined with data about other school district students, school district 
employees, and/or attorney data as defined in Minnesota Statutes, section 
13.393.

4. Once a civil investigation becomes inactive, civil investigative data becomes 
public unless the release of the data would jeopardize another pending civil legal 
action, except for those portions of such data that are classified as not public 
data under state or federal law.  Any civil investigative data presented as 
evidence in court or made part of a court record shall be public.  For purposes 
of this provision, a civil investigation becomes inactive upon the occurrence of 
any of the following events:

a. a decision by the school district, or by the chief attorney for the school 
district, not to pursue the civil legal action.  However, such investigation 
may subsequently become active if the school district or its attorney 
decides to renew the civil legal action;

b. the expiration of the time to file a complaint under the statute of 



515-18

limitations or agreement applicable to the civil legal action; or

c. the exhaustion or expiration of rights of appeal by either party to the 
civil legal action.

5. A “pending civil legal action” for purposes of this subdivision is defined as 
including, but not limited to, judicial, administrative, or arbitration proceedings.

D. Chemical Abuse Records

To the extent the school district maintains records of the identity, diagnosis, prognosis, 
or treatment of any student which are maintained in connection with the performance 
of any drug abuse prevention function conducted, regulated, or directly or indirectly 
assisted by any department or agency of the United States, such records are classified 
as confidential and shall be disclosed only for the purposes and under the circumstances 
expressly authorized by law.

X. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION HEARING

At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s 
parent or guardian or representative shall be given access to all school district records pertaining 
to the student, including any tests or reports upon which the action proposed by the school 
district may be based, pursuant to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, 
section 121A.40, et seq.

XI. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POST-SECONDARY 
POSTSECONDARY EDUCATIONAL INSTITUTIONS

A. The school district will release the names, addresses, electronic mail address (which 
shall be the electronic mail addresses provided by the school district, if available, that 
may be released to military recruiting officers only), and home telephone numbers of 
students in grades 11 and 12 to military recruiting officers and post-secondary 
educational institutions within sixty (60) days after the date of the request unless a 
parent or eligible student has refused in writing to release this data pursuant to 
Paragraph C. below. 

B. Data released to military recruiting officers under this provision:

1. may be used only for the purpose of providing information to students about 
military service, state and federal veterans’ education benefits, and other career 
and educational opportunities provided by the military; 

2. cannot be further disseminated to any other person except personnel of the 
recruiting services of the armed forces; and

3. copying fees shall not be imposed.

C. A parent or eligible student has the right to refuse the release of the name, address, 
electronic mail addresses (which shall be the electronic mail addresses provided by the 
school, if available, that may be released to military recruiting officers only) or home 
telephone number to military recruiting officers and post-secondary postsecondary 
educational institutions.  To refuse the release of the above information to military 
recruiting officers and post-secondary postsecondary educational institutions, a parent 
or eligible student must notify the responsible authority [building principal] in writing by 
August 31st each year.  The written request must include the following information:

1. Name of student and parent, as appropriate;

2. Home address;
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3. Student’s grade level;

4. School presently attended by student;

5. Parent’s legal relationship to student, if applicable;

6. Specific category or categories of information which are not to be released to 
military recruiting officers and post-secondary postsecondary educational 
institutions; and

7. Specific category or categories of information which are not to be released to 
the public, including military recruiting officers and post-secondary 
postsecondary educational institutions.

D. Annually, the school district will provide public notice by any means that are reasonably 
likely to inform the parents and eligible students of their rights to refuse to release the 
names, addresses, and home phone numbers of students in grades 11 and 12 without 
prior consent.

E. A parent or eligible student’s refusal to release the above information to military 
recruiting officers and post-secondary postsecondary educational institutions does not 
affect the school district’s release of directory information to the rest of the public, which 
includes military recruiting officers and post-secondary postsecondary educational 
institutions.  In order to make any directory information about a student private, the 
procedures contained in Section Article VII. of this policy also must be followed.  
Accordingly, to the extent the school district has designated the name, address, home 
phone number, and grade level of students as directory information, absent a request 
from a parent or eligible student not to release such data, this information will be public 
data and accessible to members of the public, including military recruiting officers and 
post-secondary postsecondary educational institutions.

XII. LIMITS ON REDISCLOSURE

A. Redisclosure

Consistent with the requirements herein, the school district may only disclose personally 
identifiable information from the education records of a student on the condition that 
the party to whom the information is to be disclosed will not disclose the information to 
any other party without the prior written consent of the parent of the student or the 
eligible student, except that the officers, employees, and agents of any party receiving 
personally identifiable information under this section Article may use the information, 
but only for the purposes for which the disclosure was made.

B. Redisclosure Not Prohibited

1. Subdivision Paragraph A. of this section Article does not prevent the school 
district from disclosing personally identifiable information under Section Article 
VI. of this policy with the understanding that the party receiving the information 
may make further disclosures of the information on behalf of the school district 
provided:

a. The disclosures meet the requirements of Section Article VI. of this 
policy; and

b. The school district has complied with the record-keeping requirements 
of section Article XIII. of this policy.
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2. Subdivision Paragraph A. of this section Article does not apply to disclosures 
made pursuant to court orders or lawfully issued subpoenas or litigation, to 
disclosures of directory information, to disclosures to a parent or student or to 
parents of dependent students, or to disclosures concerning sex offenders and 
other individuals required to register under 42 United States Code, section      
14071.  However, the school district must provide the notification required in 
Section Paragraph XII.D. of this policy if a redisclosure is made based upon a 
court order or lawfully issued subpoena.

[Note:  42 United States Code section § 14071 was repealed.  School 
districts should retain this statutory reference, however, as it remains 
a reference in FERPA and the Minnesota Government Data Practices Act 
and still may apply to individuals required to register prior to the repeal 
of this law.]

C. Classification of Disclosed Data

The information disclosed shall retain the same classification in the hands of the party 
receiving it as it had in the hands of the school district.

D. Notification

The school district shall inform the party to whom a disclosure is made of the 
requirements set forth in this section, except for disclosures made pursuant to court 
orders or lawfully issued subpoenas, disclosure of directory information under Section 
Article VII. of this policy, disclosures to a parent or student, or disclosures to parents of 
a dependent student.  In the event that the Family Policy Compliance Office determines 
that a state or local educational authority, a federal agency headed by an official listed 
in 34 Code of Federal Regulations section 99.31(a)(3), or an authorized representative 
of a state or local educational authority or a federal agency headed by an official listed 
in section 99.31(a)(3), or a third party outside of the school district improperly 
rediscloses personally identifiable information from education records or fails to provide 
notification required under this section of this policy, the school district may not allow 
that third party access to personally identifiable information from education records for 
at least five (5) years.

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING

A. Responsible Authority

The responsible authority shall be responsible for the maintenance and security of 
student records.

B. Record Security

The principal of each school subject to the supervision and control of the responsible 
authority shall be the records manager of the school, and shall have the duty of 
maintaining and securing the privacy and/or confidentiality of student records.

C. Plan for Securing Student Records

The building principal shall submit to the responsible authority a written plan for securing 
students records by September 1 of each school year.  The written plan shall contain 
the following information:

1. A description of records maintained;

2. Titles and addresses of person(s) responsible for the security of student records;
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3. Location of student records, by category, in the buildings;

4. Means of securing student records; and

5. Procedures for access and disclosure.

D. Review of Written Plan for Securing Student Records

The responsible authority shall review the plans submitted pursuant to Paragraph C. of 
this section Article for compliance with the law, this policy, and the various 
administrative policies of the school district.  The responsible authority shall then 
promulgate a chart incorporating the provisions of Paragraph C. which shall be attached 
to and become a part of this policy.

E. Record Keeping

1. The principal shall, for each request for and each disclosure of personally 
identifiable information from the education records of a student, maintain a 
record, with the education records of the student, that indicates:

a. the parties who have requested or received personally identifiable 
information from the education records of the student;

b. the legitimate interests these parties had in requesting or obtaining the 
information; and

c. the names of the state and local educational authorities and federal 
officials and agencies listed in Section Subparagraph VI.B.4. of this 
policy that may make further disclosures of personally identifiable 
information from the student’s education records without consent.

2. In the event the school district discloses personally identifiable information from 
an education record of a student pursuant to Section Paragraph XII.B. of this 
policy, the record of disclosure required under this section Article shall also 
include:

a. the names of the additional parties to which the receiving party may 
disclose the information on behalf of the school district;

b. the legitimate interests under Section Article VI. of this policy which 
each of the additional parties has in requesting or obtaining the 
information; and

c. a copy of the record of further disclosures maintained by a state or local 
educational authority or federal official or agency listed in Section 
Subparagraph VI.B.4. of this policy in accordance with 34 Code of 
Federal Regulations, section 99.32 and to whom the school district 
disclosed information from an education record.  The school district shall 
request a copy of the record of further disclosures from a state or local 
educational authority or federal official or agency to whom education 
records were disclosed upon a request from a parent or eligible student 
to review the record of requests for disclosure.

3. Section Subparagraph XIII.E.1. does not apply to requests by or disclosure to a 
parent of a student or an eligible student, disclosures pursuant to the written 
consent of a parent of a student or an eligible student, requests by or disclosures 
to other school officials under Section Subparagraph VI.B.1. of this policy, to 
requests for disclosures of directory information under Section Article VII. of this 
policy, or to a party seeking or receiving the records as directed by a federal 
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grand jury or other law enforcement subpoena and the issuing court or agency 
has ordered that the existence or the contents of the subpoena or the 
information provided in response to the subpoena not be disclosed or as directed 
by an ex parte court order obtained by the United States Attorney General (or 
designee not lower than an Assistant Attorney General) concerning 
investigations or prosecutions of an offense listed in 18 United States Code, 
section 2332b(g)(5)(B) or an act of domestic or international terrorism.

4. The record of requests of disclosures may be inspected by:

a. the parent of the student or the eligible student;

b. the school official or his or her the school official’s assistants who are 
responsible for the custody of the records; and

c. the parties authorized by law to audit the record-keeping procedures of 
the school district.

5. The school district shall record the following information when it discloses 
personally identifiable information from education records under the health or 
safety emergency exception:

a. the articulable and significant threat to the health or safety of a student 
or other individual that formed the basis for the disclosure; and

b. the parties to whom the school district disclosed the information.

6. The record of requests and disclosures shall be maintained with the education 
records of the student as long as the school district maintains the student’s 
education records.

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who is Also 
a Dependent Student

The school district shall permit the parent of a student, an eligible student, or the parent 
of an eligible student who is also a dependent student who is or has been in attendance 
in the school district to inspect or review the education records of the student, except 
those records which are made confidential by state or federal law or as otherwise 
provided in Section Article VIII. of this policy.

B. Response to Request for Access

The school district shall respond to any request pursuant to Subdivision Paragraph A. of 
this section Article immediately, if possible, or within ten (10) days of the date of the 
request, excluding Saturdays, Sundays, and legal holidays.

C. Right to Inspect and Review

The right to inspect and review education records under Subdivision Paragraph A. of this 
section Article includes:

1. The right to a response from the school district to reasonable requests for 
explanations and interpretations of records; and

2. If circumstances effectively prevent the parent or eligible student from 
exercising the right to inspect and review the education records, the school 
district shall provide the parent or eligible student with a copy of the records 
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requested or make other arrangements for the parent or eligible student to 
inspect and review the requested records.

3. Nothing in this policy shall be construed as limiting the frequency of inspection 
of the education records of a student with a disability by the student’s parent or 
guardian or by the student upon the student reaching the age of majority.

D. Form of Request

Parents or eligible students shall submit to the school district a written request to inspect 
education records which identify as precisely as possible the record or records the parent 
or eligible student wishes to inspect.

E. Collection of Student Records

If a student’s education records are maintained in more than one (1) location, the 
responsible authority may collect copies of the records or the records themselves from 
the various locations so they may be inspected at one (1) site.  However, if the parent 
or eligible student wishes to inspect these records where they are maintained, the school 
district shall attempt to accommodate those wishes.  The parent or eligible student shall 
be notified of the time and place where the records may be inspected.

F. Records Containing Information on More Than One Student

If the education records of a student contain information on more than one (1) student, 
the parent or eligible student may inspect and review or be informed of only the specific 
information which pertains to that student.

G. Authority to Inspect or Review

The school district may presume that either parent of the student has authority to 
inspect or review the education records of a student unless the school district has been 
provided with evidence that there is a legally binding instrument or a state law or court 
order governing such matters as marriage dissolution, separation, or custody which 
provides to the contrary.

H. Fees for Copies of Records

1. The school district shall charge a reasonable fee for providing photocopies or 
printed copies of records unless printing a copy is the only method to provide 
for the inspection of data.  In determining the amount of the reasonable fee, 
the school district shall consider the following:

a. the cost of materials, including paper, used to provide the copies;

b. the cost of the labor required to prepare the copies;

c. any schedule of standard copying charges established by the school 
district in its normal course of operations;

d. any special costs necessary to produce such copies from machine-based 
record-keeping systems, including but not limited to computers and 
microfilm systems; and

e. mailing costs.

2. If one hundred (100) or fewer pages of black and white, letter or legal size paper 
copies are requested, actual costs shall not be used, and, instead, the charge 
shall be no more than twenty-five (25) cents for each page copied.
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3. The cost of providing copies shall be borne by the parent or eligible student.

4. The responsible authority, however, may not impose a fee for a copy of an 
education record made for a parent or eligible student if doing so would 
effectively prevent or, in the case of a student with a disability, impair the parent 
or eligible student from exercising their right to inspect or review the student’s 
education records.

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA

A. Request to Amend Education Records

The parent of a student or an eligible student who believes that information contained 
in the education records of the student is inaccurate, misleading, or violates the privacy 
rights of the student may request that the school district amend those records.

1. The request shall be in writing, shall identify the item the requestor believes to 
be inaccurate, misleading, or in violation of the privacy or other rights of the 
student, shall state the reason for this belief, and shall specify the correction 
the requestor wishes the school district to make.  The request shall be signed 
and dated by the requestor.

2. The school district shall decide whether to amend the education records of the 
student in accordance with the request within thirty (30) days after receiving 
the request.

3. If the school district decides to refuse to amend the education records of the 
student in accordance with the request, it shall inform the parent of the student 
or the eligible student of the refusal and advise the parent or eligible student of 
the right to a hearing under Subdivision Paragraph B. of this section Article.

B. Right to a Hearing

If the school district refuses to amend the education records of a student, the school 
district, on request, shall provide an opportunity for a hearing in order to challenge the 
content of the student’s education records to ensure that information in the education 
records of the student is not inaccurate, misleading, or otherwise in violation of the 
privacy or other rights of the student.  A hearing shall be conducted in accordance with 
Subdivision Paragraph C. of this section Article.

1. If, as a result of the hearing, the school district decides that the information is 
inaccurate, misleading, or otherwise in violation of the privacy or other rights of 
the student, it shall amend the education records of the student accordingly and 
so inform the parent of the student or the eligible student in writing.

2. If, as a result of the hearing, the school district decides that the information is 
not inaccurate, misleading, or otherwise in violation of the privacy or other rights 
of the student, it shall inform the parent or eligible student of the right to place 
a statement in the record commenting on the contested information in the 
record or stating why the parent or eligible student disagrees with the decision 
of the school district, or both.

3. Any statement placed in the education records of the student under Subdivision 
Paragraph B. of this section Article shall:

a. be maintained by the school district as part of the education records of 
the student so long as the record or contested portion thereof is 
maintained by the school district; and

b. if the education records of the student or the contested portion thereof 



515-25

is disclosed by the school district to any party, the explanation shall also 
be disclosed to that party.

C. Conduct of Hearing

1. The hearing shall be held within a reasonable period of time after the school 
district has received the request, and the parent of the student or the eligible 
student shall be given notice of the date, place, and time reasonably in advance 
of the hearing.

2. The hearing may be conducted by any individual, including an official of the 
school district who does not have a direct interest in the outcome of the hearing.  
The school board attorney shall be in attendance to present the school board’s 
position and advise the designated hearing officer on legal and evidentiary 
matters.

3. The parent of the student or eligible student shall be afforded a full and fair 
opportunity for hearing to present evidence relative to the issues raised under 
Subdivisions Paragraphs A. and B. of this section Article and may be assisted or 
represented by individuals of his or her the parent’s choice at his or her the 
parent’s own expense, including an attorney.

4. The school district shall make a decision in writing within a reasonable period of 
time after the conclusion of the hearing.  The decision shall be based solely on 
evidence presented at the hearing and shall include a summary of evidence and 
reasons for the decision.

D. Appeal

The final decision of the designated hearing officer may be appealed in accordance with 
the applicable provisions of Minnesota Statutes, chapter 14 relating to contested cases.

XVI. PROBLEMS ACCESSING DATA

A. The data practices compliance official is the designated employee to whom persons may 
direct questions or concerns regarding problems in obtaining access to data or other 
data practices problems.

B. Data practices compliance official means Director of Human Resources, Jeni Super.

C. Any request by an individual with a disability for reasonable modifications of the school 
district’s policies or procedures for purposes of accessing records shall be made to the 
data practices compliance official.

XVII. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA

A. Where to File Complaints

Complaints regarding alleged violations of rights accorded parents and eligible students 
by FERPA, and the rules promulgated thereunder, shall be submitted in writing to the 
U.S. Department of Education, Student Privacy Policy Office, 400 Maryland Avenue S.W., 
Washington, D.C. 20202-8520.

B. Content of Complaint

A complaint filed pursuant to this section Article must contain specific allegations of fact 
giving reasonable cause to believe that a violation of FERPA and the rules promulgated 
thereunder has occurred.
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XVIII. WAIVER

A parent or eligible student may waive any of his or her the parent’s or eligible student’s rights 
provided herein pursuant to FERPA.  A waiver shall not be valid unless in writing and signed by 
the parent or eligible student.  The school district may not require such a waiver.

XIX. ANNUAL NOTIFICATION OF RIGHTS

A. Contents of Notice

The school district shall give parents of students currently in attendance and eligible 
students currently in attendance annual notice by such means as are reasonably likely 
to inform the parents and eligible students of the following:

1. That the parent or eligible student has a right to inspect and review the student’s 
education records and the procedure for inspecting and reviewing education 
records;

2. That the parent or eligible student has a right to seek amendment of the 
student’s education records to ensure that those records are not inaccurate, 
misleading, or otherwise in violation of the student’s privacy or other rights and 
the procedure for requesting amendment of records;

3. That the parent or eligible student has a right to consent to disclosures of 
personally identifiable information contained in the student’s education records, 
except to the extent that federal and state law and the regulations promulgated 
thereunder authorize disclosure without consent;

4. That the parent or eligible student has a right to file a complaint with the U.S. 
Department of Education regarding an alleged failure by the school district to 
comply with the requirements of FERPA and the rules promulgated thereunder;

5. The criteria for determining who constitutes a school official and what 
constitutes a legitimate educational interest for purposes of disclosing education 
records to other school officials whom the school district has determined to have 
legitimate educational interests; and

6. That the school district forwards education records on request to a school in 
which a student seeks or intends to enroll or is already enrolled as long as the 
disclosure is for purposes related to the student’s enrollment or transfer and 
that such records may include suspension and expulsion records pursuant to the 
federal Every Student Succeeds Act and, if applicable, a student’s history of 
violent behavior.

B. Notification to Parents of Students Having a Primary Home Language Other Than English

The school district shall provide for the need to effectively notify parents of students 
identified as having a primary or home language other than English.

C. Notification to Parents or Eligible Students Who are Disabled

The school district shall provide for the need to effectively notify parents or eligible 
students identified as disabled.

XX. DESTRUCTION AND RETENTION OF RECORDS

Destruction and retention of records by the school district shall be controlled by state and federal 
law.
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XXI. COPIES OF POLICY

Copies of this policy may be obtained by parents and eligible students at the superintendent’s 
office.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.32, Subd. 5 (Directory Information)
Minn. Stat. § 13.393 (Attorneys)
Minn. Stat. Ch. 14 (Administrative Procedures Act)
Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)
Minn. Stat. § 121A.75 (Receipt of Records; Sharing)
Minn. Stat. § 127A.852 (Military-Connected Youth Identifier)
Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services)
Minn. Stat. Ch. 256B (Medical Assistance for Needy Persons)
Minn. Stat. Ch. 256L (MinnesotaCare)
Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace Officer 
Records of Children)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
Minn. Stat. § 363A.42 (Public Records; Accessibility)
Minn. Stat. § 480.40 (Personal Information, Dissemination)
Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)
10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; Compilation of 
Directory Information)
18 U.S.C. § 2331 (Definitions)
18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)
20 U.S.C. § 6301 et seq. (Every Student Succeeds Act)
20 U.S.C. § 7908 (Armed Forces Recruiting Information)
20 U.S.C. § 7917 (Transfer of School Disciplinary Records)
25 U.S.C. § 5304 (Definitions – Tribal Organization)
26 U.S.C. §§ 151 and 152 (Internal Revenue Code)
42 U.S.C. § 1711 et seq. (Child Nutrition Act)
42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act)
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)
34 C.F.R. § 300.610-300.627 (Confidentiality of Information)
42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records)
Gonzaga University v. Doe, 536 U.S. 273 309 (2002)
Dept. of Admin. Advisory Op. No. 21-008 (December 8, 2021)

Cross References: MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 
or Sexual Abuse)
MSBA/MASA Model Policy 417 (Chemical Use and Abuse)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies)
MSBA/MASA Model Policy 520 (Student Surveys)
MSBA/MASA Model Policy 711 (Video Recording on School Buses)
MSBA/MASA Model Policy 722 (Public Data Requests)
MSBA/MASA Model Policy 906 (Community Notification of Predatory Offenders)
MSBA School Law Bulletin “I” (School Records – Privacy – Access to Data)

Resources: U.S. Department of Education: FAQs on Photos and Videos under FERPA | 
Protecting Student Privacy (accessed 012926)

U.S. Department of Education: Letter to Wachter Regarding Surveillance Video 
of Multiple Students | Protecting Student Privacy (accessed 012926)
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U.S. Department of Education: School Resource Officers, School Law 
Enforcement Units, and the Family Educational Rights and Privacy Act (FERPA) 
| Protecting Student Privacy (accessed 012926)

U.S. Department of Education: Protecting Student Privacy While Using Online 
Educational Services: Requirements and Best Practices | Protecting Student 
Privacy (accessed 012926)

U.S. Department of Education: FERPA/IDEA Crosswalk | Protecting Student 
Privacy (accessed 012926)

U.S. Department of Education: What is the Protection of Pupil Rights 
Amendment? | Protecting Student Privacy (accessed 012926)

Minnesota Department of Health: The Family Educational Rights and Privacy Act 
(FERPA) and Immunization Data (including Possible School Consent Language 
for Sharing Immunization Data with Registries) (accessed 012926)

Policy Adopted: December 19, 2005 
Revised: May 2010 / Nov 2013 / Nov 2020 / June 2023 / September 2023 / November 2024 / January 
2026
Independent School District No. 110 
Waconia, MN
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520    STUDENT SURVEYS    

[Note:  School districts are required by statute to have a policy addressing student 
surveys.]

                                                                                                          
I. PURPOSE

Occasionally the school district utilizes surveys to obtain student opinions and 
information about students.  The purpose of this policy is to establish the parameters of 
information that may be sought in student surveys.

II. GENERAL STATEMENT OF POLICY

Student surveys may be conducted as determined necessary by the school district.  
Surveys, analyses and evaluations conducted as part of any program funded through the 
U.S.  Department of Education must comply with 20 United States Code section 1232h.

III. STUDENT SURVEYS IN GENERAL

A. Student surveys will be conducted anonymously and in an indiscernible fashion.  
No mechanism will be used for identifying the participating student in any way.  
No attempt will be made in any way to identify a student survey participant.  No 
requirement that the student return the survey shall exist, and no record of the 
student’s returning a survey will be maintained. 

B. The superintendent may choose not to approve any survey that seeks probing 
personal and/or sensitive information that could result in identifying the survey 
participant, or is discriminatory in nature based on age, race, color, sex, disability, 
religion, or national origin. 

C. Surveys containing questions pertaining to the student's or the student's parent(s) 
or guardian(s) personal beliefs or practices in sex, family life, morality and 
religion will not be administered and the parent or guardian of the student gives 
written permission for the student to participate or has the opportunity to opt out 
of the survey depending upon how the survey is funded.  Any and all documents 
containing the written permission of a parent for a student to participate in a 
survey will be maintained by the school district in a file separate from the survey 
responses.

D. Although the survey is conducted anonymously, potential exists for personally 
identifiable information to be provided in response thereto.  To the extent that 
personally identifiable information of a student is contained in his or her 
responses to a survey, the school district will take appropriate steps to ensure the 
data is protected in accordance with Minnesota Statutes chapter 13 (Minnesota 
Government Data Practices Act), 20 United States Code 1232g (Family 
Educational Rights and Privacy Act) and 34 Code of Federal Regulations Part 99.

E. The school district must not impose an academic or other penalty on a student             
who opts out of participating in a student survey.
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IV. STUDENT SURVEYS CONDUCTED AS PART OF DEPARTMENT OF 
EDUCATION PROGRAM

A. All instructional materials, including teacher’s manuals, films, tapes, or other 
supplementary materials which will be used in connection with any survey, 
analysis or evaluation as part of any program funded in whole or in part by the 
U.S. Department of Education, shall be available for inspection by the parents or 
guardians of the students.

B. No student shall be required, as part of any program funded in whole or in part by 
the U.S. Department of Education, without the prior consent of the student (if the 
student is an adult or emancipated minor), or in the case of an unemancipated 
minor, without the prior written consent of the parent, to submit to a survey, 
analysis, or evaluation that reveals information concerning:

1. political affiliations or beliefs of the student or the student’s parent;

2. mental and psychological problems of the student or the student's family;

3. sex behavior and attitudes;

4. illegal, antisocial, self-incriminating and demeaning behavior;

5. critical appraisals of other individuals with whom respondents have close 
family relationships;

6. legally recognized privileged or analogous relationships, such as those of 
lawyers, physicians, and ministers; 

7. religious practices, affiliations, or beliefs of the student or the student’s 
parent; or

8. income (other than that required by law to determine eligibility for 
participation in a program or for receiving financial assistance under such 
program),

C. A school district that receives funds under any program funded by the U.S. 
Department of Education shall develop local policies consistent with Sections 
Paragraphs IV.A. and IV.B., above, concerning student privacy, parental access to 
information, and administration of certain physical examinations to minors.

1. The following policies are to be adopted in consultation with parents:

a. The right of a parent of a student to inspect, upon request of the 
parent, a survey, including an evaluation, created by a third party 
before the survey is administered or distributed by a school to a 
student, including any applicable procedures for granting a 
parent’s request for reasonable access to such survey within a 
reasonable period of time after the request is received.
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“Parent” means a legal guardian or other person acting in loco 
parentis (in place of a parent), such as a grandparent or stepparent 
with whom the child student lives, or a person who is legally 
responsible for the welfare of the child student.

b. Arrangements to protect student privacy in the event of the 
administration or distribution of a survey to a student, including an 
evaluation, to a student which contains one or more of the items 
listed in Section Paragraph IV.B., above, including the right of a 
parent of a student to inspect, upon request of the parent, any such 
survey.

c. The right of a parent of a student to inspect, upon request of the 
parent, any instructional material used as part of the educational 
curriculum for the student and any applicable procedures for 
granting a request by a parent for such reasonable access to 
instructional material within a reasonable period of time after the 
request is received.

“Instructional material” means instructional content that is 
provided to a student, regardless of format, including printed or 
representational materials, audio-visual materials, and materials in 
electronic or digital formats (i.e., such as materials accessible 
through the Internet).  The term does not include academic tests or 
academic assessments.

d. The administration of physical examinations or screenings that the 
school district may administer to a student.  This provision does 
not apply to a survey administered to a student in accordance with 
the Individuals with Disabilities Education Act (20 United States 
Code section 1400, et seq.).

e. The collection, disclosure, or use of personal information collected 
from students for the purpose of marketing or for selling that 
information (or otherwise providing the information to others for 
that purpose), including arrangements to protect student privacy 
that are provided by the school district in the event of such 
collection, disclosure, or use.

(1) “Personal information” means individually identifiable 
information including a student or parent’s first and last 
name; a home or other physical address (including street 
name and the name of the city or town); a telephone 
number; or a Social Security identification number.

(2) This provision does not apply to the collection, disclosure, 
or use of personal information collected from students for 
the exclusive purpose of developing, evaluating, or 
providing educational products or services for, or to, 
students or educational institutions, such as:



4

(a) college or other post-secondary postsecondary 
education recruitment or military recruitment;

(b) book clubs, magazines, and programs providing 
access to low cost literary products;

(c) curriculum and instructional materials used by 
elementary and secondary schools;

(d) tests and assessments used by elementary schools 
and secondary schools to provide cognitive, 
evaluative, diagnostic, clinical, aptitude, or 
achievement information about students, (or to 
generate other statistically useful data for the 
purpose of securing such tests and assessments) and 
the subsequent analysis and public release of the 
aggregate data from such tests and assessments;

(e) the sale by students of products or services to raise 
funds for school-related or education-related 
activities; and

(f) student recognition programs.

(3) The right of a parent to inspect, on request, any instrument 
used in the collection of information, as described in 
Section IV.C.1., Subparagraph IV.C.1.e., above, before the 
instrument is administered or distributed to a student and 
procedures for granting a request by a parent for reasonable 
access to such an instrument within a reasonable period of 
time after the request is received.

2. The policies adopted under Section IV.C., Subparagraph IV.C.1., above, 
shall provide for reasonable notice of the adoption or continued use of 
such policies directly to parents of students enrolled in or served by the 
school district.

a. The notice will be provided at least annually, at the beginning of 
the school year, and within a reasonable period of time after any 
substantive change in a policy.

b. The notice will provide parents with an opportunity to opt out of 
participation in the following activities:

(1) Activities involving the collection, disclosure, or use of 
personal information collected from students for the 
purpose of marketing or for selling that information, or 
otherwise providing that information to others for that 
purpose.
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(2) The administration of any third-party survey (non-
Department of Education funded) containing one or more 
of the items contained in Section Paragraph IV.B., above.

(3) Any nonemergency, invasive physical examination or 
screening that is required as a condition of attendance, 
administered by the school and scheduled by the school in 
advance, and not necessary to protect the immediate health 
and safety of the student or other students.

“Invasive physical examination” means any medical 
examination that involves the exposure of private body 
parts, or any act during such examination that includes 
incision, insertion, or injection into the body, but does not 
include a hearing, vision, or scoliosis screening.

c. The notice will advise students of the specific or approximate dates 
during the school year when the activities in Section IV.C.2., 
Subparagraph IV.C.2.b., above, are scheduled, or expected to be 
scheduled.

d. The notice provisions shall not be construed to preempt applicable 
provisions of state law that require parental notification and do not 
apply to any physical examination or screening that is permitted or 
required by applicable state law, including physical examinations 
or screenings that are permitted without parental notification.

V. NOTICE

A. The school district must give parents and students direct notice of this policy at 
the beginning of each school year and after making substantive changes to this 
policy.

B. The school district must inform parents at the beginning of the school year if the 
district or school has identified specific or approximate dates for administering 
surveys and give parents reasonable notice of planned surveys scheduled after the 
start of the school year.  The school district must give parents direct, timely notice 
when their students are scheduled to participate in a student survey by United 
States mail, e-mail, or another direct form of communication.

C. The school district must give parents the opportunity to review the survey and to 
opt their students out of participating in the survey.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 121A.065 (District Surveys to Collect Student Information; 

                        Parent Notice and Opportunity for Opting Out)
20 US.C. 1232g (Family Educational Rights and Privacy Act)
20 U.S.C. 1232h (Protection of Pupil Rights)
34 C.F.R. Part 99 (Family Educational Rights and Privacy Act 
Regulations)
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Gonzaga University v. Doe, 536 U.S. 273 (2002)
C.N. v. Ridgewood Bd. of Educ., 430 F.3d. 159 (3rd Cir. 2005)
Fields v. Palmdale School Dist., 427 F.3d. 1197 (9th Cir. 2005)

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Student Records)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination, 
Grievance Procedure and Process)

Resources: U.S.Department of Education, Family educational Rights Privacy Act 
(FERPA) (accessed 11/03/25)
U.S. Department of Education, Protection of Pupil Rights Amendment 
(PPRA) (accessed 11/03/25)

Policy Adopted: July 2003 / December 19, 2005
Policy Revised: September 2013 / March 2024
Reviewed: December 2020
Independent School District #110
Waconia, MN
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604 INSTRUCTIONAL CURRICULUM

I. PURPOSE

The purpose of this policy is to provide for the development of course offerings for students.

II. GENERAL STATEMENT OF POLICY

A. Instruction must be provided in at least the following subject areas:

1. basic communication skills including reading and writing, literature, and fine arts;

2. mathematics and science;

3. social studies, including history, geography, economics, government, and 
citizenship;

4. health and physical education;

[Note: Health curriculum may include child sexual abuse prevention in consultation 
with other federal, state, or local agencies and community-based organizations to 
identify research-based tools, curricula, and programs.]

5. tThe arts;

6. cCareer and technical education; and

7. wWorld languages.

[Note: the school district must use the current world languages standards developed by 
the American Council on the Teaching of Foreign Languages. World languages 
programs should be developed and implemented to acknowledge and reinforce the 
language proficiency and cultural awareness that non-English language speakers 
already possess and encourage students’ proficiency in multiple world languages.  
Programs also must encompass indigenous American Indian languages and cultures, 
among other world languages and cultures.  School districts may award Minnesota 
World Language Proficiency Certificates consistent with Minnesota Statutes, section 
120B.022]

B. The basic instructional program shall include all courses required for each grade level by 
the Minnesota Department of Education (MDE) and all courses required in all elective 
subject areas.  Instruction shall be provided in a nondiscriminatory manner, which includes 
a nonsexist and multicultural approach. In the presentation of subject matter (including 
controversial issues) teachers shall provide access to a variety of viewpoints, theories, ways 
of knowing, and methods of inquiry. Teachers shall foster sensitive communication by and 
among all students, and understand the influence of personal bias on student learning.

C. The school district must establish and regularly review its own standards for career and 
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technical education (CTE) programs. Standards must align with CTE frameworks 
developed by the Department of Education, standards developed by national CTE 
organizations, or recognized industry standards.

D. The school board, at its discretion, may offer additional courses in the instructional 
program at any grade level.

E. Each instructional program shall be planned for optimal benefit taking into consideration 
the financial condition of the school district and other relevant factors.  Each program plan 
should contain goals and objectives, materials, minimum student competency levels, and 
methods for student evaluation.

F. The superintendent [or designee] shall have discretionary authority to develop guidelines 
and directives to implement school board policy relating to instructional curriculum.     

G. The school district may not discriminate against or discipline a teacher or principal on the 
basis of incorporating into curriculum contributions of persons in a federally protected 
class or state protected class when the included contribution is in alignment with standards 
and benchmarks adopted under Minnesota Statutes, sections 120B.021 and 120B.023.

III. REQUIRED ACADEMIC STANDARDS

A. The following subject areas are required for statewide accountability:

1. language arts;

2. mathematics, encompassing algebra II, integrated mathematics III, or an 
equivalent in high school, and to be prepared for the three credits of mathematics 
in grades 9 through 12, the grade 8 standards include the completion of algebra;

3. science, including earth and space science, life science, and the physical sciences,  
including chemistry or physics;

4. social studies, including history, geography, economics, and government and 
citizenship that includes civics;

5. physical education;

6. health, for which locally developed academic standards apply; and

7. the arts.

B. Elementary and middle schools must offer at least three and require at least two of the 
following five arts areas: dance, media arts, music, theater, and visual arts. High schools 
must offer at least three and require at least one of the following five arts areas: media arts, 
dance, music, theater, and visual arts.

[NOTE: Line 6. regarding locally developed health academic standard continues to 
be in effect. The 2024 Minnesota legislature enacted a change in health standards 
from local to state determination, as noted in Model Policy 613.  It will likely take 
eighteen months or more for a state health standard to be finalized.  Until that time, 
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school districts should maintain their locally developed health academic standards.  
MSBA will alert school districts to update line 6. when the state standards are 
finalized.]

IV. PARENTAL CURRICULUM REVIEW

The school district shall have a procedure for a parent, guardian, or an adult student, 18 years of 
age or older, to review the content of the instructional materials to be provided to a minor child or 
to an adult student and, if the parent, guardian, or adult student objects to the content, to make 
reasonable arrangements with school personnel for alternative instruction. Alternative instruction 
may be provided by the parent, guardian, or adult student if the alternative instruction, if any, 
offered by the school board does not meet the concerns of the parent, guardian, or adult student. 
The school board is not required to pay for the costs of alternative instruction provided by a parent, 
guardian, or adult student. School personnel may not impose an academic or other penalty upon a 
student merely for arranging alternative instruction under this section. School personnel may 
evaluate and assess the quality of the student's work.

V. CPR AND AED INSTRUCTION

The school district will provide one-time cardiopulmonary resuscitation (CPR) and automatic 
external defibrillator (AED) instruction as part of its grade 7 to 12 curriculum.     

A. In the school district’s discretion, training and instruction may result in CPR certification.

B. CPR and AED instruction must include CPR and AED training that have been 
developed:

1. by the American Heart Association or the American Red Cross and incorporate 
psychomotor skills to support the instruction; or

2. using nationally recognized, evidence-based guidelines for CPR and incorporate 
psychomotor skills to support the instruction. “Psychomotor skills” means hands-on 
practice to support cognitive learning; it does not mean cognitive-only instruction 
and training.

C. The school district may use community members such as emergency medical technicians, 
paramedics, police officers, firefighters, and representatives of the Minnesota 
Resuscitation Consortium, the American Heart Association, or the American Red Cross, 
among others, to provide instruction and training.

D. A school administrator may waive this curriculum requirement for a high school transfer 
student regardless of whether or not the student previously received instruction under this 
section, an enrolled student absent on the day the instruction occurred under this section, 
or an eligible student who has a disability.

[Note:  If a school district requests resources, the Minnesota Resuscitation Consortium must 
provide them to the school district for instruction and training provided to students under this 
section.]
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VI. COLLEGE AND CAREER PLANNING

A. The school district shall assist all students by no later than grade 9 to explore their 
educational college and career interests, aptitudes, and aspirations and develop a plan for a 
smooth and successful transition to postsecondary education or employment. All students’ 
plans must:

1. provide a comprehensive plan to prepare for and complete career and college-ready 
curriculum by meeting state and local academic standards and developing career 
and employment-related skills such as team     work, collaboration, creativity, 
communication, critical thinking, and good work habits;

2. emphasize academic rigor and high expectations and inform the student, and the 
student’s parent or guardian if the student is a minor, of the student’s achievement 
level score on the Minnesota Comprehensive Assessments that are administered 
during high school;

3. help students identify interests, aptitudes, aspirations, and personal learning styles 
that may affect their career and college-ready goals and postsecondary education 
and employment choices;

4. set appropriate career and college-ready goals with timelines that identify effective 
means for achieving those goals;

5. help students access education and career options;

6. integrate strong academic content into career-focused courses and applied and 
experiential learning opportunities and integrate relevant career-focused courses 
and applied and experiential learning opportunities into strong academic content;

7. help identify and access appropriate counseling and other supports and assistance 
that enable students to complete required coursework, prepare for postsecondary 
education and careers, and obtain information about postsecondary education costs 
and eligibility for financial aid and scholarship;

8. help identify collaborative partnerships among pre-kindergarten through grade 12 
schools, postsecondary institutions, economic development agencies, and local 
and regional employers that support students’ transitions to postsecondary 
education and employment and provide students with applied and experiential 
learning opportunities; and

9. be reviewed and revised at least annually by the student, the student’s parent or 
guardian, and the school district to ensure that the student’s course-taking schedule 
keeps the student on track for graduation, making adequate progress to meet state 
and local academic standards and high school graduation requirements and with a 
reasonable chance to succeed with employment or postsecondary education 
without the need to first complete remedial course work.

B. The school district may develop grade-level curricula or provide instruction that introduces 
students to various careers, but must not require any curriculum, instruction, or 
employment-related activity that obligates an elementary or secondary student to 
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involuntarily select or pursue a career, career interest, employment goals, or related job 
training.

C. Educators must possess the knowledge and skills to effectively teach all English learners 
in their classrooms.  School districts must provide appropriate curriculum, targeted 
materials, professional development opportunities for educators, and sufficient resources 
to enable English learners to become career and college-ready.

D. When assisting students in developing a plan for a smooth and successful transition to 
postsecondary education and employment, school districts must recognize the unique 
possibilities of each student and ensure that the contents of each student’s plan reflect the 
student’s unique talents, skills, and abilities as the student grows, develops, and learns.

E. If a student with a disability has an Individualized Education Program (IEP) or standardized 
written plan that meets the plan components herein, the IEP satisfies the requirement, and 
no additional transition plan is needed.

F. Students who do not meet or exceed the Minnesota Academic Standards, as measured by 
the Minnesota Comprehensive Assessments that are administered during high school, shall 
be informed that admission to a public school is free and available to any resident under 21 
years of age or who meets the requirements of the compulsory attendance law.  A student’s 
plan under this provision shall continue while a student is enrolled.     

Legal References: Minn. Stat. § 120A.20 (Parental Curriculum Review)
Minn. Stat. § 120B.101 (Curriculum)
Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.022 (Elective Standards)
Minn. Stat. § 120B.023 (Benchmarks)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to 
Postsecondary Education and Employment; Personal Learning Plans)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic External 
Defibrillator Instruction)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 605 (Alternative Programs)

Policy Adopted: January 2004 
revised July 2006, Jan. 2016, reviewed July 2020, revised Dec 2020, revised Dec 2022, revised Oct 2023, 
revised May 2024, revised October 2024 
Independent School District No. 110 Waconia, MN
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613 GRADUATION REQUIREMENTS

[Note:  The requirements set forth in this policy govern the graduation standards that 
Minnesota public schools must require for a high school diploma for all students.]

I. PURPOSE

The purpose of this policy is to set forth requirements for graduation from the school district. 

II. GENERAL STATEMENT OF POLICY

The policy of the school district is that all students must demonstrate, as determined by the 
school district, their satisfactory completion of the credit requirements and their understanding 
of academic standards.  The school district must adopt graduation requirements that meet or 
exceed state graduation requirements established in law or rule.

III. DEFINITIONS

A. “Academic standard” means a statewide adopted expectation for student learning in the 
content areas of language arts, mathematics, science, social studies, physical education, 
health, and the arts. Locally developed academic standards in health apply until 
statewide rules implementing statewide health standards under Minnesota Statues, 
section 120B.021, subdivision 3, are required to be implemented in the classroom. 

[NOTE: The 2024 Minnesota legislature enacted this change. Paragraphs C and E are 
flipped to create alphabetical order.]

B. “Credit” means a student’s successful completion of a trimester course or a student’s 
mastery of the applicable subject matter, as determined by the school district. 

C. “English language learners” or “ELL” student means an individual whose first language 
is not English and whose test performance may be negatively impacted by lack of English 
language proficiency. 

D. “Individualized Education Program” or “IEP” means a written statement developed for a 
student eligible by law for special education and services.

E. “Section 504 Accommodation” means the defined appropriate accommodations or 
modifications that must be made in the school environment to address the needs of an 
individual student with disabilities.

IV. DISTRICT ASSESSMENT COORDINATOR

The superintendent or designee shall name the District Assessment Coordinator.  Said person 
shall be in charge of all test procedures and shall bring recommendations to the school board 
annually for approval.

V. GRADUATION REQUIREMENTS

A. Graduation Requirements

Students’ state graduation requirements, based on a longitudinal, systematic approach to 
student education and career planning, assessment, instructional support, and evaluation, 
include the following:

1. Achievement and career and college readiness in mathematics, reading, and 
writing, consistent with paragraph (k) and to the extent available, to monitor 
students’ continuous development of and growth in requisite knowledge and 
skills; analyze students’ progress and performance levels, identifying students’ 
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academic strengths and diagnosing areas where students require curriculum or 
instructional adjustments, targeted interventions, or remediation; and, based 
on analysis of students’ progress and performance data, determine students’ 
learning and instructional needs and the instructional tools and best practices 
that support academic rigor for the student; and.

2. Consistent with this paragraph and Minnesota Statutes section 120B.125 (see 
Policy 604, Section II.H.), age-appropriate exploration and planning activities 
and career assessments to encourage students to identify personally relevant 
career interests and aptitudes and help students and their families develop a 
regularly reexamined transition plan for postsecondary education or 
employment without need for postsecondary remediation.

3. Based on appropriate state guidelines, students with an IEP may satisfy state 
graduation requirements by achieving an individual score on the 
state-identified alternative assessments.

[NOTE: Minnesota Statutes 120B.303 includes the reference to paragraph (k) 
found in subparagraph 1. above. This statute no longer has a paragraph (k). 
MSBA has informed the Minnesota Revisor’s Office, which replied that it will 
seek correction during the 2025 legislative session.]

B. Targeted Instruction Plan

1. A student must receive targeted, relevant, academically rigorous, and resourced 
instruction which may include a targeted instruction and intervention plan 
focused on improving the student’s knowledge and skills in core subjects so that 
the student has a reasonable chance to succeed in a career or college without 
need for postsecondary remediation.

2. Consistent with Minnesota Statutes, sections 120B.13, 124D.09, 124D.091, 
124F.08, and related sections, an enrolling school or district must actively 
encourage a student in grade 11 or 12 who is identified as academically ready 
for a career or college to participate in courses and programs awarding college 
credit to high school students. Students are not required to achieve a specified 
score or level of proficiency on an assessment under this subdivision to graduate 
from high school.

3. As appropriate, students through grade 12 must continue to participate in 
targeted instruction, intervention, or remediation and be encouraged to 
participate in courses awarding college credit to high school students. 

[NOTE: The revisions in Paragraphs A and B align the model policy language with 
Minnesota Statutes 120B.303.]

C. A student’s progress toward career and college readiness must be recorded on the 
student’s high school transcript.

VI. GRADUATION CREDIT REQUIREMENTS

Students must successfully complete, as determined by the school district, the following high 
school level credits for graduation:

A. Credit Requirements

1. Eight credits of language arts sufficient to satisfy all academic standards in 
English language arts;
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2. Seven credits of mathematics sufficient to satisfy all of the academic standards 
in mathematics;

3. Seven credits of science, including three credits to satisfy all the earth and space 
standards for grades 9 through 12, two credits to satisfy all the life science 
standards for grades 9 through 12, and two credits to satisfy all the chemistry 
or physics standards for grades 9 through 12;

4. Eight credits of social studies, including credit for a course in government and 
citizenship in either grade 11 or 12 for students beginning grade 9 in the 2025-
2026 school year and later or an advanced placement, international 
baccalaureate, or other rigorous course on government and citizenship under 
Minnesota Statutes, section 120B.21, subdivision 1a, and a combination of other 
credits encompassing at least United States history, geography, government 
and citizenship, world history, and economics sufficient to satisfy all of the 
academic standards in social studies;

[NOTE: This revision includes the 2024 change on implementation of the 
government and citizenship requirement to the 2025-26 school year.]

5. Two credits in the arts sufficient to satisfy all of the academic standards in the 
arts; 

6. A minimum of eighteen elective credits.

7. Students who begin grade 9 in the 2024-2025 school year and later must 
successfully complete a course for credit in personal finance in grade 10, 11, or 
12. A teacher of a personal finance course that satisfies the graduation 
requirement must have a field license or out-of-field permission in agricultural 
education, business, family and consumer science, social studies, or math.

[NOTE: The revisions above align the policy language with Minnesota law, 
including changes enacted by the 2024 Minnesota legislature concerning 
physical education credit and state standards in health. Paragraph 8 was 
enacted in 2023; it affects students who begin grade 9 in the 2024-25 school 
year.]

8. Three credits of physical education (2) to satisfy the state standards in  physical 
education; and health (1). 

9. One credit for speech. 

10. One credit for completion of senior seminar 

B. Credit Equivalencies

1. A credit of economics taught in a school’s business department may fulfill credit 
in social studies under Paragraph 4., above, if the credit is sufficient to satisfy 
all of the academic standards in economics.

2. An agriculture science or career and technical education credit may fulfill the 
elective science credit required under Paragraph A.3, above, if the credit meets 
the state physical science, life science, earth and space science, chemistry, or 
physics academic standards or a combination of these academic standards as 
approved by the school district. An agriculture or career and technical education 
credit may fulfill the credit in chemistry or physics required under Paragraph 
A.3, above, if the credit meets the state chemistry academic standards or all of 
the physics academic standards as approved by the school district. A student 
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must satisfy either all of the chemistry or physics academic standards prior to 
graduation.  An agriculture science or career and technical education credit may 
not fulfill the required biology credit under Paragraph A.3, above.

3. A career and technical education credit may fulfill a mathematics or arts credit 
requirement under Paragraph A.2 or Paragraph A.5, above.

4. A computer science credit may fulfill a mathematics credit requirement under 
Paragraph 2., above, if the credit meets state academic standards in 
mathematics.

5. A Project Lead the Way credit may fulfill a mathematics or science credit 
requirement under Paragraph A.2, or Paragraph A.3, above, if the credit meets 
the state academic standards in mathematics or science.

6. An ethnic studies course may fulfill a social studies, language arts, arts, math, 
or science credit if the course meets the applicable state academic standards.  
An ethnic studies course may fulfill an elective credit if the course meets 
applicable local standards or other requirements.

[Note: The revisions above align the policy language with Minnesota law, 
including changes enacted by the 2024 Minnesota legislature. Starting in the 
2026-27 school year, a high school must offer an ethnic studies course; in 
elementary and middle schools by the 2027-28 school year.]

VII. GRADUATION STANDARDS REQUIREMENTS

A. All students must demonstrate their understanding of the following academic standards:

1. School District Standards, Health (K-12);

2. School District Standards, Career and Technical Education (K-12); and

3. School District Standards, World Languages (K-12).

B. Academic standards in health, world languages, and career and technical education will 
be reviewed as part of the district’s curriculum review cycle.*  A school district must use 
the current world languages standards developed by the American Council on the 
Teaching of Foreign Languages.

* Reviews are required to be conducted on a periodic basis.  Therefore, this time period 
may be changed to accommodate individual school district needs.

C. All students must satisfactorily complete the following required Graduation Academic 
Standards in accordance with the standards developed by the Minnesota Department of 
Education (MDE):

1. Minnesota Academic Standards, English Language Arts K-12;

2. Minnesota Academic Standards, Mathematics K-12;

3. Minnesota Academic Standards, Science K-12;

4. Minnesota Academic Standards, Social Studies K-12; and

5. Minnesota Academic Standards, Physical Education K-12.

D. State standards in the Arts K-12 are available, or school districts may choose to develop 
their own standards.
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E. The academic standards for language arts, mathematics, and science apply to all 
students except the very few students with extreme cognitive or physical impairments 
for whom an IEP team has determined that the required academic standards are 
inappropriate.  An IEP team that makes this determination must establish alternative 
standards.

VIII. EARLY GRADUATION

Students may be considered for early graduation, as provided for within Minnesota Statutes, 
section 120B.07, upon meeting the following conditions:

A. All course or standards and credit requirements must be met;

B. The principal or designee shall conduct an interview with the student and parent or 
guardian, familiarize the parties with opportunities available in post-secondary 
education, and arrive at a timely decision; and

C. The principal’s decision shall be in writing and may be subject to review by the 
superintendent and school board.

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements 
for Minnesota’s Students)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.023 (Benchmarks)
Minn. Stat. § 120B.024 (Credits)
Minn. Stat. § 120B.07 (Early Graduation)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement Goals; Striving for Comprehensive 
Achievement and Civic Readiness)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to 
Postsecondary Education and Employment; Personal Learning Plans)
Minn. Stat. § 120B.13 (Advanced Placement and International Baccalaureate 
Programs)
Minn. Stat. § 120B.30 (General Requirements; Statewide Assessments)
Minn. Stat. § 120B.303 (Assessment Graduation Requirements)
Minn. Stat. § 120B.307 (College and Career Readiness)
Minn. Stat. § 124D.09 (Postsecondary Enrollment Options Act)
Minn. Stat. § 124D.091 (Concurrent Enrollment Program Aid)
Minn. Stat. § 124F.08 (Education and Employment Transitions Partnerships)
Minn. Rules Part 3501.0660 (Academic Standards for Kindergarten through 
Grade 12 [Language Arts])
Minn. Rules Parts 3501.075000-3501.0745 (Academic Standards for 
Mathematics)
Minn. Rules Part 3501.0820 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Science Standards for 
Kindergarten through Grade 12 in Science)
Minn. Rules Parts 3501.1200-1210 (Academic Standards for English Language 
Development)
Minn. Rules Parts 3501.135000-3501.1345 (Academic Standards for Social 
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 
Exemptions for IEPs, Section 504 Plans, and LEP Students)
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MSBA/MASA Model Policy 616 (School District System Accountability)

Resources: Minnesota House of Representatives: Minnesota’s Graduation Requirements 
(November 2025) (accessed 01/29/26)

Policy Adopted: July 2012 
Revised: Jan. 2016, March 2023, September 2023, November 2024, April 2025, August 2025, 
December 2025 
Independent School District No. 110
Waconia MN
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615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR IEPS, 
SECTION 504 PLANS, AND LEP STUDENTS

I. PURPOSE

The purpose of the policy is to provide adequate opportunity for students identified as having 
individualized education program (IEP), Rehabilitation Act of 1973, Section 504 accommodation 
plan (504 plan), or English Learner (EL) needs to participate in statewide assessment systems 
designed to hold schools accountable for the academic performance of all students.

II. GENERAL STATEMENT OF POLICY

A. The federal Every Student Succeeds Act (ESSA) and Minnesota statutes require that 
public school students be assessed annually in reading, mathematics, and science. The 
Minnesota Comprehensive Assessment (MCA), the Minnesota Test of Academic Skills 
(MTAS), and Alternate Minnesota Comprehensive Assessment (Alt MCA) are the 
standards-based accountability assessments used to meet this requirement.

The MCA and MTAS/alt MCA are criterion-referenced assessments, which means they 
measure a snapshot of student learning of a fixed set of criteria: the Minnesota Academic 
Standards. The Minnesota K-12 Academic Standards are revised every ten (10) years, 
according to a schedule determined by the state legislature. When standards are 
updated, the statewide assessments are also updated with a new series to align to the 
new standards. The new assessments are administered when the new academic 
standards are fully implemented. 

B. The Minnesota Test of Academic Skills (MTAS) and the Alternate Minnesota 
Comprehensive Assessment (Alt MCA) 

1. The Minnesota Test of Academic Skills (MTAS) and Alternate Minnesota 
Comprehensive Assessment (Alt MCA) are the standards-based accountability 
assessments designed for, and limited to, students with the most significant 
cognitive disabilities. They are designed to measure student progress toward 
Minnesota’s academic standards and meet the requirements of the Elementary 
and Secondary Education Act (ESEA). Students who receive special education 
services and meet the eligibility criteria may take the MTAS/Alt MCA.

2. Incompliance with the transition to new Minnesota academic standards, the 
Minnesota Department of Education (MDE) is developing alternative 
assessments, the Alt MCA, to replace the MTAS, according to the following 
schedule:

a. Science Alternate MCA (2024-25 school year);

b. Reading Alternate MCA (2025-26 school year); and 

c. Mathematics Alternate MCA (2027-28 school year).

III. DEFINITIONS

A. Most Significant Cognitive Disability
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This term describes students whose cognitive impairments may prevent them from 
attaining grade-level achievement standards, even with the very best instruction. IEP 
teams may use the following characteristics to identify if a student has a most significant 
cognitive disability:

1. The student’s cognitive functioning is significantly below age expectations. The 
IEP team can determine that a student may be significantly below the average 
cognitive functioning of typically developing peers by

a. a standardized norm-referenced measure of cognitive functioning, or

b. when formal cognitive assessments are inappropriate, invalid or 
documented in other ways, other data-based measures may be used to 
document functioning significantly below age expectations as referenced 
in the Individuals with Disabilities Education Act (IDEA). 

2. The student’s disability has a significant impact on their ability to function in 
multiple environments, including home, school and community.

3. The student needs explicit and intensive instruction and/or extensive supports 
in multiple environments, including home, school and community.

B. Other key terms are defined in the current MDE Procedures Manual for the Minnesota 
Assessments (see Resources).

IV. ALTERNATIVE ASSESSMENT

A. Initial Steps

1. The school district will utilize the existing annual review of IEPs or 504 plans to 
review, on a case-by-case basis, and determine how a student with a disability 
will participate in statewide testing.

2. The IEP must review the student’s instructional program to ensure that the 
student is receiving instruction linked to the general education curriculum to the 
extent appropriate. If instruction is not linked to the general education 
curriculum, the IEP team must review the student’s goals and determine how 
access to the general curriculum will be provided.

3. The IEP team must first consider the student’s ability to participate in the MCA, 
with or without accommodations. The IEP team must document, in the IEP, the 
reasons why the MCA is or is not an appropriate measure of the student’s 
academic progress and how the student would participate in statewide testing.

If the IEP team establishes that the MCA is not an appropriate measure of the 
student’s knowledge and skills on grade-level content standards, even when the 
student is provided allowable and appropriate accommodations, the IEP team 
may consider the administration of an alternate assessment.

24. Participation decisions will be made separately for mathematics, reading, and 
science. Participation decisions must be made annually and documented in a 
student’s IEP.  The assessment options are the Minnesota Comprehensive 
Assessment (MCA) and the MTAS. 
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3B. Alternate Assessment Eligibility Requirements

1a. The following requirements must be met fFor a student with a significant cognitive 
disability to be eligible for an alternative assessment, the IEP team must determine 
that the following are true the MTAS:

(1) The IEP team must consider the student’s ability to access the 
MCA, with or without accommodations;

(2) The IEP must review the student’s instructional program to 
ensure that the student is receiving instruction linked to the 
general education curriculum to the extent appropriate.  If 
instruction is not linked to the general education curriculum, the 
IEP team must review the student’s goals and determine how 
access to the general curriculum will be provided;

a.(3) The IEP team determined the student’s cognitive functioning to 
be significantly below age expectations.  The team also 
determined that the student’s disability has a significant impact 
on the student’s ability to function in multiple environments, 
including home, school, and community;

b. the student’s disability has a significant impact on the student’s 
ability to function in multiple environments, including home, 
school, and community; and

c.(4) The IEP team determined that the student needs explicit and 
intensive instruction and/or extensive supports in multiple 
settings to acquire, maintain, and generalize academic and life 
skills in order to actively participate in school, work, home, and 
community environments;.

(5) The IEP team must document, in the IEP, reasons the MCA is or 
is not an appropriate measure of the student’s academic 
progress and how the student would participate in statewide 
testing.

2b. Alternate assessment MTAS participation decisions must not be made on the 
following factors:

a.(1) Student’s disability category as defined in Minnesota Rules, part 
3525.1325-1348;

b.(2) Placement Educational environment or instructional setting;

c.(3) Participation in a separate, specialized curriculum;

d.(4) An expectation that the student will receive a low score on the 
MCA;

e.(5) Language, social, cultural, or economic differences;

f.(6) Concern for participation rate accountability calculations at the 
district level.

B V. Alternate ACCESS for Els ALTERNATE ACCESS FOR ELs
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A. ACCESS for ELs

1. All English learners in grades K-12 in public schools are required to participate 
annually in an English language proficiency assessment. With very few 
exceptions, all English learners take the ACCESS for Els.

Minnesota students identified as English learners (ELs) require an additional 
assessment to determine their progress toward English language proficiency. 
These students take the WIDA ACCESS assessment annually. English learners 
who receive special education services and meet alternate assessment 
participation guidelines may take the WIDA Alternate ACCESS.

The school district will utilize the existing annual review of IEPs or 504 plans to 
review, on a case-by-case basis, and determine how an identified EL student 
with a disability will participate in statewide testing. Some students with 
significant cognitive disabilities may be eligible to take the Alternate ACCESS for 
ELLs instead of the ACCESS for ELL.

B2. Eligibility Requirements

1a. The student must be is identified as an English learner (EL) and is 
reported as EL in student enrollment data in the Minnesota Automated 
Reporting Student System (MARSS); order to take an English language 
proficiency assessment.

2b. The student must have a most significant cognitive disability;.  If the 
student has been identified as eligible to take the MTAS in mathematics, 
reading, or science, the student meets this criterion. 

3. The student cannot meaningfully participate in WIDA ACCESS, even with 
allowable accommodations.

c. For students in grades that the MTAS is not administered: 

(1) the student must have cognitive functioning significantly below 
age level;

(2) the student’s disability must have a significant impact on the 
student’s ability to function in multiple environments, including 
home, school, and community; and

(3) the student needs explicit and intensive instruction and/or 
extensive supports in multiple settings to acquire, maintain, and 
generalize academic and life skills in order to actively participate 
in school, work, home, and community environments.

d. The IEP team must consider the student’s ability to access the ACCESS, 
with or without accommodations.

4e. The IEP team must document, in the IEP, reasons the MCA is or is not 
an appropriate English language proficiency assessment for the student.

C3. Alternate ACCESS participation decisions must not be made on the following factors:
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1a. The sStudent’s disability category alone;

2. The student’s placement or instructional setting;

3. The student’s language background, or other social, cultural, or 
economic factors;

b. Participation in a separate, specialized curriculum;

c. Current level of English language proficiency;

4d. The An expectation that the student will receive a low score on the WIDA 
ACCESS for ELs;

5. A desire to simplify test administration, which may include behavioral 
concerns or anticipated emotional distress.

e. Language, social, cultural, or economic differences;

f. Concern for accountability calculations.

C. EL Students New to the United States

EL students new to the United States will take all assessments, including all academic 
assessments (math, reading, and science), as well as the English Language Proficiency 
Assessment (ACCESS).

III. DEFINITION OF TERMS

See Chapter 4 of the current “Procedures Manual for the Minnesota Assessments” which is 
produced by the Minnesota Department of Education and available through  
minnesota.pearsonaccessnext.com/policies-and-procedures.

IVI. GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS, OR 
EXEMPTIONS FOR TESTING

See Chapter 5 of the current “Procedures Manual for the Minnesota Assessments” and Guidelines 
for Administration of Accommodations and Linguistic Supports 

VII. RECORDS

All test accommodations, modifications, or exemptions shall be reported to the school district 
test administrator.  The school district test administrator shall be responsible for keeping a list 
of all such test accommodations, modifications, and exemptions for school district audit 
purposes.  Testing results will be documented and reported.

Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement Goals; Striving for Comprehensive 
Achievement and Civic Readiness)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Stat. § 125A.08 (Individualized Education Programs)
Minn. Rules Parts 3501.0660 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)
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Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education)

Eligibility Requirements for the Minnesota Test of Academic Skills (MTAS),  
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/m
daw/mda2/~edisp/006087.pdf
Alternate ACCESS for ELLs Participation Guidelines, 
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/m
daw/mdq5/~edisp/049763.pdf

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 616 (School District System Accountability)

Resources: Minnesota Department of Education (MDE): Alternate Assessments (accessed 
12/31/25)
MDE: Statewide Assessments Policies and Procedures (accessed 12/31/25)
MDE: Eligibility Requirements and Decision-Making Tool for Minnesota 
Alternative Assessment (MTAS/Alternate MCA) (accessed 12/31/25)
MDE: English Learner Education (accessed 1/1/26)
MDE: Minnesota’s Assessments for English Learners (accessed 1/1/26)
WIDA: WIDA Alternate ACCESS Participation Decision Tree (accessed 1/1/26)

Policy Adopted: March 2004
Revised: Dec 2020 / January 2023 / October 2024 / April 2025
Independent School District No. 110 
Waconia, MN

https://testing123.education.mn.gov/test/assess/alt/
https://mn.mypearsonsupport.com/policies-and-procedures/
https://education.mn.gov/mdeprod/groups/educ/documents/structure/mdaw/mda2/~edisp/006087.pdf
https://education.mn.gov/mdeprod/groups/educ/documents/structure/mdaw/mda2/~edisp/006087.pdf
https://education.mn.gov/MDE/dse/el/
https://education.mn.gov/MDE/fam/tests/MinnesotasAssessmentsforEnglishLearners/
https://wida.wisc.edu/sites/default/files/resource/Alt-Access-Participation-Criteria-Diagram.pdf
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616 SCHOOL DISTRICT SYSTEM ACCOUNTABILITY

[Note Minnesota Statutes section 120B.11 requires school districts to adopt a 
comprehensive long-term strategic plan that addresses the review of curriculum, 
instruction, student achievement, and assessment.  Model Policies 601, 603, and 616 
address these statutory requirements.  In addition, Model Policies 613-615 and 617-
620 provide procedures to further implement the requirements of Minnesota Statutes 
section 120B.11.]

I. PURPOSE

The purpose of this policy is to focus public education strategies on a process      that promotes 
higher academic achievement for all students and ensures broad-based community participation 
in decisions regarding implementation of the Minnesota K-12 Academic Standards and federal 
law.

II. GENERAL STATEMENT OF POLICY

Implementation of the Minnesota K-12 Academic Standards and federal law requires      
accountability for the school district.  The school district established a system to transition to 
the graduation requirements of the Minnesota K-12 Academic Standards.  The school district 
also established a system to review and improve instruction, curriculum, and assessment which 
will include substantial input by students, parents or guardians, and local community members.  
The school district will be accountable to the public and the state through annual reporting.

III. DEFINITIONS

A. “Credit” means a student’s successful completion of an academic course or a student’s 
mastery of the applicable subject matter, as determined by the school district.

B. “Comprehensive achievement and civic readiness” means striving to:  meet school 
readiness goals; close the academic achievement gap among all racial and ethnic groups 
of students and between students living in poverty and students not living in poverty; 
have all students attain career and college readiness before graduating from high 
school; and have all students graduate from high school.

[NOTE: The 2024 Minnesota legislature revised Minnesota Statutes, section 120B.11, 
including replacement of the term “world’s best workforce” with “comprehensive 
achievement and civic readiness.”]

IV. ESTABLISHMENT OF GOALS; IMPLEMENTATION; EVALUATION AND REPORTING

A. School District Goals

1. The school board has established school district-wide goals that provide broad 
direction for the school district.  Incorporated in these goals are the graduation 
and education standards contained in the Minnesota K-12 Academic Standards 
and federal law.  The broad goals shall be reviewed annually and approved by 
the school board.  The school board shall adopt annual goals based on the 
recommendations of the school district’s Advisory Committee.

2. The school board shall approve the guidelines for member representation of the 
District Advisory Committee to ensure active community participation in all 
phases of planning and improving the instruction and curriculum affecting state 
and district academic standards.

3. The school district-wide improvement goals should address recommendations 
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identified through the District Advisory Committee process.  The school district’s 
goal setting process will include consideration of individual site goals.  School 
district goals may also be developed through an education effectiveness 
program, an evaluation of student progress committee, or through some other 
locally determined process.

B. System for Reviewing All Instruction and Curriculum.  Incorporated in the process will 
be analysis of the school district’s progress toward implementation of the Minnesota 
Academic Standards.  Instruction and curriculum shall be reviewed and evaluated by 
taking into account strategies and best practices, student outcomes, principal 
evaluations under Minnesota Statutes, section 123B.147, and teacher evaluations under 
Minnesota Statutes section 122A.40 or 122A.41.

1. The superintendent [or designee] shall be responsible for developing procedures 
and guidelines to establish an orderly process for the review and 
recommendation of textbooks and other instructional materials by the 
professional staff. 

C. Implementation of Graduation Requirements

1. The District Advisory Committee shall also advise the school board on 
implementation of the state and local graduation requirements, including K-12 
curriculum, assessment, student learning opportunities, and other related 
issues.  Recommendations of the District Advisory Committee shall be published 
annually to the community.  The school board shall receive public input and 
comment and shall adopt or update this policy at least annually.

2. The school board shall annually review and determine if student achievement 
levels at each school site meet federal expectations.  If the school board 
determines that student achievement levels at a school site do not meet federal 
expectations the District Advisory Committee shall work with the school site to 
adopt a plan to raise student achievement levels to meet federal expectations. 
The District Advisory Committee may seek assistance from the Commissioner of 
the Minnesota Department of Education (MDE) (Commissioner) in developing a 
plan which must include parental involvement components.

3. The educational assessment system component utilized by the school board to 
measure individual students’ educational progress must be based, to the extent 
annual tests are administered, on indicators of current achievement growth that 
show growth relative to an individual student’s prior achievement.  Indicators of 
achievement and prior achievement must be based on highly reliable statewide 
or districtwide assessments.  The school board will utilize models developed by 
the Commissioner for measuring individual student progress.  The school board 
must coordinate with MDE in evaluating school sites and continuous 
improvement plans, consistent with best practices.

D. Comprehensive Continuous Improvement of Student Achievement

1. By December 1st of each year, the District Advisory Committee will meet to 
advise and assist the school district in the implementation of the school district 
system accountability and comprehensive continuous improvement process.

2. The District Advisory Committee, working in cooperation with other committees 
of the school district [such as the Technology, Educational Effectiveness, Grade 
Level, Site Instruction, Curriculum and Assessment Committees, etc.], will 
provide active community participation in:

a. Reviewing the school district instructional and curriculum plan, with 
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emphasis on implementing the Minnesota K-12 Academic Standards;

b. Identifying annual instruction and curriculum improvement goals for 
recommendation to the school board;

c. Making recommendations regarding the evaluation process that will be 
used to measure school district progress toward its goals; and,

d. Advising the school board about development of the annual budget.

3. The District Advisory Committee shall meet the following criteria:

a. The District Advisory Committee shall ensure active community 
participation in all phases of planning for and improving the instruction 
and curriculum affecting state and school academic standards consistent 
with Minnesota Statutes, section 120B.11, subdivision 2. Graduation 
Standards.

b. The District Advisory Committee shall make recommendations to the 
school board on school district-wide standards, assessments, and 
program evaluation.

c. Building teams may be established as subcommittees to develop and 
implement an education effectiveness plan and to carry out methods to 
improve instruction, curriculum, and assessments as well as methods to 
use technology in meeting the school district improvement plan.

d. A local plan to evaluate student progress, using a local process, shall be 
used for developing a plan for assessment of student progress toward 
the Graduation Standards, as well as program evaluation data for use 
by the District Advisory Committee in the instruction and curriculum 
review process.  This plan shall annually be approved by the school 
board.

4. Translation services should be provided to the extent appropriate and 
practicable.

5. The District Advisory Committee shall meet at least 4 times per year and cover 
the following items:

a. Organizational meeting of the Committee to review the authorizing legislation 
and the roles and responsibilities of the Committee as determined by the 
school board.

b. Agree on the process to be used.  Become familiar with the instruction and 
curriculum of the cycle content area.

c. Review evaluation results and prepare recommendations.

d. Present recommendations to the school board for its input and approval.

E. Evaluation of Student Progress Committee.  A committee of professional staff shall 
develop a plan for assessment of student progress toward the Graduation Standards, as 
well as program evaluation data for use by the District Advisory Committee to review 
instruction and curriculum, cultural competencies, including cultural awareness and 
cross-cultural communication, and student achievement at the school site.  This plan 
shall annually be approved by the school board.
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[NOTE: The school board may choose to delete this paragraph regarding an Evaluation 
of Student Progress Committee upon consultation with school administration.]

E. Reporting

1. Consistent with Minnesota Statutes section 120B.36, subdivision 1, the school 
board shall publish a report in the local newspaper with the largest circulation 
in the district, by mail, or by electronic means on the school district website.  
The school board shall hold an annual public meeting to review and revise, where 
appropriate, student achievement goals, local assessment outcomes, plans, 
strategies, and practices for improving curriculum and instruction and cultural 
competency and efforts to equitably distribute diverse, effective, experienced, 
and in-field teachers, and to review school district success in realizing the 
previously adopted student achievement goals and related benchmarks and the 
improvement plans leading to comprehensive achievement and civic readiness.  
The school board must transmit an electronic summary of its report to the 
Commissioner in the form and manner the Commissioner determines.  

The school district shall periodically survey affected constituencies in their native 
languages, where appropriate and practicable, about their connection to and 
level of satisfaction with school.  The school district shall include the results of 
this evaluation in its published reports and in its summary report to the 
Commissioner required under Minnesota Statutes, section 120B.11, subdivision 
5.

2. The school performance report for a school site and a school district must include 
performance reporting information and calculate proficiency rates as required 
by the most recently reauthorized Elementary and Secondary Education Act.

3. The school district must annually report the district's class size ratios by each 
grade to the Commissioner of education in the form and manner specified by 
the Commissioner. 

4. The school district must report whether programs funded with compensatory 
revenue are consistent with best practices demonstrated to improve student 
achievement.

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements 
for Minnesota’s Students)
Minn. Stat. § 120B.11 (School District Process, for Reviewing Curriculum, 
Instruction, and Student Achievement Goals; Striving for Comprehensive 
Achievement and Civic Readiness)
Minn. Stat. § 120B.35 (Student Academic Accountability)
Minn. Stat. § 122A.40 (Employment; Contracts; Termination)
Minn. Stat. § 122A.41 (Teacher Tenure Act; Cities of the First Class; Definitions)
Minn. Stat. § 123B.04 (Site Decision Making; Individualized Learning 
Agreements; Other Agreements)
Minn. Stat. § 123B.147     (Principals)
Minn. Stat. § 126C.12 (Learning and Development Revenue Amount and Use)
Minn. Rules Parts 3501.0660 (Academic Standards for Kindergarten through 
Grade 12 [Language Arts])
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0820 (Academic Arts Standards for Kindergarten 
through Grade 12 the Arts)
Minn. Rules Parts 3501.0900-3501.0960 (Academic Science Standards for 
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Kindergarten through Grade 12 in Science)
Minn. Rules Parts 3501.1200-1210 (Academic Standards for English Language 
Development)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
District 110 Policy 603 (Curriculum Development)
District 110 Policy 606 (Textbooks and Instructional Materials)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 
Exemptions for IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 617 (School District Ensurance of Preparatory and 
High School Standards)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
MSBA/MASA Model Policy 619 (Staff Development for Standards)
MSBA/MASA Model Policy 620 (Credit for Learning)

Policy Adopted: March 2004
Reviewed: June 2015, May 2016, April 2021
Revised: June 2022, April 2023, September 2023, October 2024, January 2026
Independent School District No. 110
Waconia, MN
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618 ASSESSMENT OF STUDENT ACHIEVEMENT

I. PURPOSE

The purpose of this policy is to institute a process for the establishment and revision of 
assessments to measure achievement toward meeting the Minnesota Academic Standards, 
track academic progress over time, and provide Minnesota graduates information related 
to career and college readiness.

II. GENERAL STATEMENT OF POLICY

The school district has established a procedure by which students shall complete 
Graduation Requirements. This procedure includes the adoption of performance 
assessment methods to be used in measuring student performance. The school district 
strives to continually enhance student achievement of Graduation Requirements.

III. DEFINITIONS

A. “Academic standard” means a summary description of student learning in a 
required content area or elective content area.

B. “Benchmark” means the specific knowledge or skill that a student must master to 
complete part of an academic standard by the end of the grade level or grade

band.

C. “Career and college ready,” for purposes of statewide accountability, means a 
high school graduate has the knowledge, skills, and competencies to successfully 
pursue a career pathway, including postsecondary credit leading to a degree, 
diploma, certificate, or industry-recognized credential and employment. Students 
who are career and college ready are able to successfully complete credit-bearing

coursework at a two- or four-year college or university or other credit-bearing 
postsecondary program without need for remediation.

D “Cultural competence,” “cultural competency,” or “culturally competent,” for 
purposes of statewide accountability, means the ability of families and educators 
and will to interact effectively with people of different cultures, native 
languages, and socioeconomic backgrounds.

E. “Elective standards” means a locally adopted expectation for student learning in 
career and technical education and world languages.

F. “Experiential learning” means learning for students that includes career 
exploration through a specific class or course or through work-based experiences
such as job shadowing, mentoring, entrepreneurship, service learning, volunteering, 
internships, or other cooperative work experience, youth apprenticeship, or employment.



G. “Required standard” means (1) a statewide adopted expectation for student 
learning in the content areas of English language arts, mathematics, science, 
social studies, physical education, health, and the arts. Locally developed 
academic standards in health apply until statewide rules implementing statewide 
health standards are required to be implemented in the classroom., and (2) a 
locally adopted expectation for student learning in health.

IV. ESTABLISHMENT OF CRITERIA FOR ASSESSMENT

A. The [school board/superintendent/director of instruction superintendent or 
designee] shall establish criteria by which student performance of local academic 
standards and elective standards are to be evaluated and approved. The criteria 
will be submitted to the school board for approval. Upon approval by the school 
board, the criteria shall be deemed part of this policy.

B. The superintendent shall ensure that students and parents or guardians are 
provided with notice of the process by which academic standards will be assessed.

C. Staff members will be expected to utilize staff development opportunities to the 
extent necessary to ensure effective implementation and continued improvement 
of the implementation of assessments under the Minnesota Academic Standards.

V. STANDARDS FOR MINNESOTA ACADEMIC STANDARDS PERFORMANCE 
ASSESSMENTS
A. Benchmarks

The school district will offer and students must achieve all benchmarks for an 
academic standard to satisfactorily complete that state standard. These 
benchmarks will be used by the school district and its staff in developing tests to 
measure student academic knowledge and skills.

[School districts are required to formally establish a periodic review cycle for 
academic standards and related benchmarks in health, world languages, and 
career and technical education.]

B. Statewide Academic Standards Testing

1. The school district will utilize statewide assessments developed from and 
aligned with the state’s required academic standards as these tests become 
available to evaluate student progress toward career and college readiness 
in the context of the state’s academic standards.

2. The school district will administer annually, in accordance with the 
process determined by the Minnesota Department of Education, the state-
constructed tests aligned with state standards to all students in grades 3 
through 8 and at the high school level as follows:

a. computer-adaptive reading and mathematics assessments in grades



3 through 8;

b. state-developed high school reading and mathematics tests aligned 
with state academic standards;

c. high school reading in grade 10, mathematics in grade 11, and a 
high school writing test aligned with state standards, when it 
becomes available; and

d. science assessments. Annual science assessments are required in 
one (1) grade in the grades 3 through 5 span, the grades 6 through 
8 span, and a life science assessment in the grades 9 through 12 
span (a passing score on high school science assessments is not a 
condition of receiving a diploma).

3. The school district will develop and administer locally constructed tests in 
social studies, health and physical education, and the arts to determine if a 
student has met the required academic standards in these areas.

4. The school district may use a student’s performance on a statewide 
assessment as one of the multiple criteria to determine grade promotion or 
retention. The school district also may use a high school student’s 
performance on a statewide assessment as a percentage of the student’s 
final grade in a course, or place a student’s assessment score on the 
student’s transcript.

5. For students in grade 8 in the 2012-2013 school year and later, tThe school 
district must record on the high school transcript a student’s progress
toward career and college readiness. For other students, this record of 
progress must be made as soon as practicable. In addition, the school 
district may include a notation of high achievement on the high school 
diplomas of those graduating seniors who, according to established school 
board criteria, demonstrate exemplary academic achievement during high 
school.

6. Students who do not meet or exceed the Minnesota Aacademic 
Sstandards, as measured by the Minnesota Comprehensive Assessments 
administered in during high school, must be informed that admission to a 
public school is free and available to any resident under 21 years of age or 
who meets the requirements of Minnesota Statutes, section 120A.20, 
subdivision 1, paragraph (c). The school district will determine how this 
notice is given.

C. Student Participation

1. The Minnesota Commissioner of Education must create and publish a 
form for parents and guardians that:



a. explains the need for state academic standards;

b. identifies the state assessments that are aligned with state 
standards;

c. identifies the consequences, if any, the school or student may face 
if a student does not participate in state or locally required 
standardized assessments;

d. states that students who receive a college ready benchmark on the 
high school Minnesota Comprehensive Assessment are not 
required to take a remedial, noncredit course at a Minnesota state 
college or university in the corresponding subject area;

e. summarizes the provisions in Minn. Stat. § 120B.3016(a) and (c) 
subdivision 1; and

f. notifies a parent of the right to not have the parent’s child 
participate in the state and locally required assessments and asks a 
parent that chooses to not have a child participate in the 
assessments the basis for the decision.

2. The school district must post the form created by the Commissioner on the 
school district website and include it in the school district’s student 
handbook.

3.  The school district may provide a student’s parent access to the student’s 
individual student performance data and achievement report that is made 
available under the Minnesota Statutes, section 120B.305, paragraph (b), 
clause (1), when the performance data and report is available to the school 
district.

VI. RIGOROUS COURSE OF STUDY WAIVER

A. Upon receiving a student’s application signed by the student’s parent or guardian, 
the school district must declare that a student meets or exceeds a specific
academic standard required for graduation if the school board determines that the 
student:

1. is participating in a course of study, including an advanced placement or 
international baccalaureate course or program; a learning opportunity 
outside the curriculum of the school district; or an approved preparatory 
program for employment or post-secondary education that is equally or 
more rigorous than the corresponding state or local academic standard 
required by the school district;

2. would be precluded from participating in the rigorous course of study, 
learning opportunity, or preparatory employment or post-secondary



education program if the student were required to achieve the academic 
standard to be waived; and

3. satisfactorily completes the requirements for the rigorous course of study, 
learning opportunity, or preparatory employment or post-secondary 
education program.

B. The school board also may formally determine other circumstances in which to 
declare that a student meets or exceeds a specific academic standard that the site 
requireds for graduation under this section.

C. A student who satisfactorily completes a post-secondary enrollment options 
course or program or an advanced placement or international baccalaureate course 
or program is not required to complete other requirements of the academic 
standards corresponding to that specific rigorous course of study.

VII. CAREER EXPLORATION ASSESSMENT

A. Student assessments, in alignment with state academic standards, shall include 
clearly defined career and college readiness benchmarks and satisfy Minnesota’s 
postsecondary admissions requirements. Achievement and career and college 
readiness in mathematics, reading, and writing must also be assessed. When 
administering formative or summative assessments used to measure the academic 
progress, including the oral academic development, of English learners and 
inform their instruction, schools must ensure that the assessments are accessible 
to the students and students have the modifications and supports they need to 
sufficiently understand the assessments.

B. On an annual basis, the school district must use the career exploration elements in 
these assessments, to help students beginning no later than grade 9, to help 
students and their families explore and plan for postsecondary education or 
careers based on the students’ interests, aptitudes, and aspirations. The school 
district must use timely regional labor market information and partnerships, 
among other resources, to help students and their families successfully develop, 
pursue, review, and revise an individualized plan for postsecondary education or a 
career. This process must help increase students’ engagement in and connection to 
school, improve



students’ knowledge and skills, and deepen students’ understanding of career 
pathways as a sequence of academic and career courses that lead to an industry-
recognized credential, an associate’s degree, or a bachelor’s degree and are 
available to all students, whatever their interests and career goals.

C. Though not a high school graduation requirement, aAll students, except those 
eligible for alternative assessments, will be are encouraged to participate on a 
nationally normed recognized college entrance exam in grade 11 or 12.

D. A student under this paragraph who demonstrates attainment of required state 
academic standards, which include career and college readiness benchmarks, on 
these high school assessments, which include career and college readiness 
benchmarks, is academically ready for a career or college and is encouraged to 
participate in courses awarding college credit to high school students. Such courses 
and programs may include sequential courses of study within broad career areas 
and technical skill assessments that extend beyond course grades.

To the extent state funding for college entrance exam fees is available, the school 
district will must pay the cost, one time, for an interested student in grade 11 or 12, 
who is eligible for a free or reduced-priced meal, to take a nationally recognized 
college entrance exam before graduating. The school district may require a student 
who is not eligible for a free or reduced-priced meal to pay the cost of taking a 
nationally recognized college entrance exam. The school district will must waive 
the cost for a student who is unable to pay.

E. As appropriate, students through grade 12 must continue to participate in targeted 
instruction, intervention, or remediation and be encouraged to participate in courses 
awarding college credit to high school students.

F. In developing, supporting, and improving students’ academic readiness for a career 
or college, the school district must have a continuum of empirically derived, clearly 
defined benchmarks focused on students’ attainment of knowledge and skills so that 
students, their parents, and teachers know how well students must perform to have a 
reasonable chance to succeed in a career or college without need for postsecondary 
remediation.

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s Students) 
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.022 (Elective Standards) 
Minn. Stat. § 120B.023 (Benchmarks)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement Goals; Striving for Comprehensive 
Achievement and Civic Readiness)
Minn. Stat. § 120B.30 (General Requirements; 
Statewide Assessments Testing and Reporting System )
Minn. Stat. § 120B.302 (General Requirements; Test Design)



Minn. Stat. § 120B.305 (Assessment Reporting Requirements) 
Minn. Stat. § 120B.306 (District Assessment Requirements) 
Minn. Stat. § 120B.307 (College and Career Readiness)
Minn. Stat. § 120B.31 (System Accountability and Statistical 
Adjustments)
Minn. Rules Parts 3501.066040-3501.0655 (Academic Standards for 
Kindergarten through Grade 12 [Language Arts])
Minn. Rules Parts 3501.0700-3501.0745  (Academic Standards for 
Mathematics)
Minn. Rules Parts 3501.082000-3501.0815 (Academic Arts Standards for 
Kindergarten through Grade 12  the Arts)
Minn. Rules Parts 3501.0900-3501.096055 (Academic Science Standards 
Kindergarten through Grade 12 in Science)
Minn. Rules Parts 3501.135000-3501.1345 (Academic Standards for 
Social Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for 
Physical Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 
MSBA/MASA Model Policy 601 (School District Curriculum and 
Instruction Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and 
Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, 
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 
Students)
MSBA/MASA Model Policy 616 (School District System Accountability)

Policy Adopted: 1998
Revised: Aug. 2004, revised Jan. 2016, revised July 2020, revised 
September 2023
Independent School District No. 110 
Waconia, MN
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619 STAFF DEVELOPMENT FOR STANDARDS

I. PURPOSE

The purpose of this policy is to establish opportunities for staff development which advance 
the staff’s ability to work effectively with the Graduation Assessment Graduation 
Requirements and with students as they progress to achievement of those Graduation 
Assessment Graduation Requirements and meet the requirements of federal law.

II. GENERAL STATEMENT OF POLICY

The school district is committed to developing staff policies and processes for continuous 
improvement of curriculum, instruction, and assessment to ensure effective 
implementation of the Graduation Assessment Graduation Requirements and federal law 
at all levels.

III. STANDARDS FOR STAFF DEVELOPMENT

A. The Advisory Committee for Comprehensive Continuous Improvement of Student 
Achievement (Committee) shall address the needs of all staff in prioritizing staff 
development which will ensure effective implementation of the Graduation 
Assessment Graduation Requirements and federal law at all levels. The Committee 
will advise the school board on the planning of staff development opportunities.

B. The school district shall place a high priority on staff development including 
activities, programs, and other efforts to implement the Graduation Assessment 
Graduation Requirements effectively and to upgrade that implementation 
continuously.

C. Staff development plans for the school district shall address identified needs for 
Graduation Assessment Graduation Requirements implementation throughout all 
levels of the school district programs.

D. In service, staff meeting, and district and building level staff development plans and 
programs shall focus on improving implementation of the Graduation Assessment 
Graduation Requirements at all levels for all students, including those with special 
needs.

IV. TRAINING AND PROFESSIONAL DEVELOPMENT

A. Educational Support Professional. The school district will provide each who assists 
a licensed teacher in providing student instruction with initial training. Such 
training will include training in emergency procedures, confidentiality, 
vulnerability, reporting obligations, discipline, policies, roles and responsibilities, 
and building orientation. Training will be provided within the first 60 days an 
educational support professional begins supervising or working with students.
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Additionally, with regard to an educational support professional providing support 
to special education students, the school district will ensure that annual training 
opportunities are required to enable the educational support professionals to further 
develop the knowledge and skills that are specific to the students with whom the 
educational support professional works, including understanding disabilities, the 
unique and individual needs of each student according to the student’s disability 
and how the disability affects the student’s education and behavior, following 
lesson plans, and implementing follow-up instructional procedures and activities.

B. Teachers/Administrators. The school district will provide high quality and 
ongoing professional development activities as required by state and federal laws.

Legal References: Minn. Stat. § 120B.02 (Educational Expectations and Graduation 
Requirements for Minnesota’s Students)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement Goals; Striving for Comprehensive 
Achievement and Civic Readiness)
Minn. Stat. §120B.303 (Assessment Graduation Requirements)
Minn. Stat. § 120B.363 (Credential for Education Paraprofessionals) 
Minn. Stat. § 122A.16 (Qualified Teacher Defined)
Minn. Stat. § 122A.60 (Staff Development Program)
Minn. Rules Parts 3501.0660 (Academic Standards for Kindergarten 
through Grade 12 [Language Arts])
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 
Mathematics)
Minn. Rules Parts 3501.0820 (Academic A r t s  Standards for 
K i n d e r g a r t e n  t h r o u g h  G r a d e  1 2 the Arts)
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620 CREDIT FOR LEARNING

I. PURPOSE

This policy recognizes student achievement that occurs in postsecondary enrollment 
option and other advanced enrichment programs. This policy also recognizes student 
achievement that occurs in other schools, in alternative learning sites, and in out-of-
school experiences such as community organizations, work-based learning, and other 
educational activities and opportunities. This policy addresses transfer of student credit 
from out-of-state, private, or home schools and online learning programs and to address 
how the school district will recognize student achievement obtained outside of the school 
district.

II. GENERAL STATEMENT OF POLICY

The policy of the school district is to provide a process for awarding students credit 
toward graduation requirements for credits and grades students complete in other schools, 
postsecondary or higher education institutions, other learning environments, and online 
courses and programs.

III. DEFINITIONS

A. “Accredited school” means a school that is accredited by an accrediting agency, 
recognized according to Minnesota Sections statute 123B.445 or recognized by 
the Commissioner of the Minnesota Department of Education (Commissioner).

B. “Concurrent enrollment” means nonsectarian courses in which an eligible pupil 
under Minnesota Statutes, section 124D.095, subdivision 5 or 5b enrolls to earn 
both secondary and postsecondary credits, are taught by a secondary teacher or a 
postsecondary faculty member, and are offered at a high school for which the 
district is eligible to receive concurrent enrollment program aid under Minnesota 
Statutes, section 124D.091.

C. “Course” means a course or program.

D. “Eligible institution” means a Minnesota public postsecondary institution, a 
private, nonprofit two-year trade and technical school granting associate degrees, 
an opportunities industrialization center accredited by an accreditor recognized by 
the United States Department of Education, or a private, residential, two-year or 
four-year, liberal arts, degree-granting college or university located in Minnesota. 
An eligible institution must not require a faith statement from a secondary student 
seeking to enroll in a postsecondary course under this section during the 
application process or base any part of the admission decision on a student’s race, 
creed, ethnicity, disability, gender, or sexual orientation or religious beliefs or 
affiliations.

E. “Nonpublic school” is a private school or home school in which a child is 
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provided instruction in compliance with the Minnesota compulsory attendance 
laws. 

F. “Weighted grade” is a letter or numerical grade that is assigned a numerical 
advantage when calculating the grade point average.

IV. TRANSFER OF CREDIT FROM OTHER SCHOOLS

A. Transfer of Academic Requirements from Other Minnesota Public Secondary 
Schools

1. The school district will accept and transfer secondary credits and grades 
awarded to a student from another Minnesota public secondary school 
upon presentation of a certified transcript from the transferring public 
secondary school evidencing the course taken and the grade and credit 
awarded.

2. Commensurate credits and grades awarded from another Minnesota public 
secondary school may be used to compute honor roll and/or class rank.

B. Transfer of Academic Requirements from Other Schools

1. The school district will accept secondary credits and grades awarded to a 
student for courses successfully completed at a public school outside of 
Minnesota or an accredited nonpublic school upon presentation of a 
certified transcript from the transferring public school in another state or 
nonpublic school evidencing the course taken and the grade and credit 
awarded.

a. When a determination is made that the content of the course aligns 
directly with school district graduation requirements, the student 
will be awarded commensurate credits and grades.

b. Commensurate credits and grades awarded from an accredited 
nonpublic school or public school in another state may be used to 
compute honor roll and/or class rank. 

c. In the event the content of a course taken at an accredited 
nonpublic school or public school in another state does not fully 
align with the content of the school district’s high school 
graduation requirements but is comparable to elective credits 
offered by the school district for graduation, the student may be 
provided elective credit applied toward graduation requirements.  
Credit that does not fully align with the school district’s high 
school graduation requirements will not be used to compute honor 
roll and/or class rank.
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d. If no comparable course is offered by the school district for which 
high school graduation credit would be provided, no credit will be 
provided to the student.

2. Students transferring from a non-accredited, nonpublic school shall 
receive credit from the school district upon presentation of a transcript or 
other documentation evidencing the course taken and grade and credit 
awarded.

a. Students will be required to provide copies of course descriptions, 
syllabi, or work samples for determination of appropriate credit.  In 
addition, students also may be asked to provide 
interviews/conferences with the student and/or student’s parent 
and/or former administrator or teacher; review of a record of the 
student’s entire curriculum at the nonpublic school; and review of 
the student’s complete record of academic achievement.

b. Where the school district determines that a course completed by a 
student at a non-accredited, nonpublic school is commensurate 
with school district graduation requirements, credit shall be 
awarded, but the grade shall be “P” (pass).

c. In the event the content of a course taken at an non-accredited, 
nonpublic school does not fully align with the content of the school 
district’s high school graduation requirements but is comparable to 
elective credits offered by the school district for graduation, the 
student may be provided elective credit applied toward graduation 
requirements.

d. If no comparable course is offered by the school district for which 
local high school graduation credit would be provided, no credit 
will be provided to the student.

e. Credit and grades earned from a non-accredited nonpublic school 
shall not be used to compute honor roll and/or class rank.

C. A student must provide the school with a copy of the student’s grades in each 
course taken for secondary credit under this policy, including interim or nonfinal 
grades earned during the academic term.

V. POSTSECONDARY ENROLLMENT CREDIT

A. A student who satisfactorily completes a postsecondary enrollment options course 
or program under Minnesota Sections statute 124D.09 that has been approved as 
meeting the necessary requirements is not required to complete other 
requirements of the academic standards corresponding to that specific rigorous 
course of study.
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B. Secondary credits granted to a student through a postsecondary enrollment 
options course or program must be counted toward the graduation requirements 
and subject area requirements of the district.

1. Course credit will be considered by the school district only upon 
presentation of a certified transcript from an eligible institution evidencing 
the course taken and the grade and credit awarded.

2. Seven quarter or four semester postsecondary credits shall equal at least 
one full year of high school credit.  Fewer postsecondary credits may be 
prorated.

3. When a determination is made that the content of the postsecondary 
course aligns directly with a required course for high school graduation, 
the commensurate credit and grade will be recorded on the student’s 
transcript as a course credit applied toward graduation requirements.

4. In the event the content of the post-secondary course does not fully align 
with the content of a high school course required for graduation but is 
comparable to elective credits offered by the school district for graduation, 
the school district may provide elective credit and the grade will be 
recorded on the student’s transcript as an elective course credit applied 
toward graduation requirements.

5. If no comparable course is offered by the school district for which high 
school graduation credit would be provided, the school district will notify 
the Commissioner, who shall determine the number of credits that shall be 
granted to a student.

6. When secondary credit is granted for postsecondary credits taken by a 
student, the school district will record those credits on the student’s 
transcript as credits earned at a postsecondary institution.

C. A list of the courses or programs meeting the necessary requirements may be 
obtained from the school district.

D. By the earlier of (1) three weeks prior to the date by which a student must register 
for district courses for the following school year, or (2) March 1 of each year, the 
school district must provide up-to-date information on the district’s website and 
the materials that are distributed to parents and students about the program, 
including information about enrollment requirements and the ability to earn 
postsecondary credit to all pupils in grades 8, 9, 10, and 11. To assist the school 
district in planning, a pupil must inform the district by October 30 or May 30 of 
each year of the pupil’s intent to enroll in postsecondary courses during the 
following academic term. A pupil is bound by notifying or not notifying the 
district by October 30 or May 30.

[NOTE: Because the 2024 Minnesota legislature amended the last two sentences, 
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MSBA decided to add this language to this model policy.]

E. Postsecondary institutions must notify a pupil’s school as soon as practicable if 
the pupil withdraws from the enrolled course. The institution must also notify the 
pupil’s school as soon as practicable if the pupil has been absent from a course for 
ten consecutive days on which classes are held, based on the postsecondary 
institution’s academic calendar, and the pupil is not receiving instruction in their 
home or hospital or other facility.

[NOTE: The 2024 Minnesota legislature enacted this provision]

VI. CREDIT FOR EMPLOYMENT WITH HEALTH CARE PROVIDERS

Consistent with the career and technical pathways program, a student in grade 11 or 12 
who is employed by an institutional long-term care or licensed assisted living facility, a 
home and community-based services and supports provider, a hospital or health system 
clinic, or a child care center may earn up to two elective credits each year toward 
graduation under Minnesota Statutes, section 120B.024, subdivision 1, paragraph (a), 
clause (7), at the discretion of the enrolling district. A student may earn one elective 
credit for every 350 hours worked, including hours worked during the summer. A student 
who is employed by an eligible employer must submit an application, in the form or 
manner required by the school district, for elective credit to the school district in order to 
receive elective credit. The school district must verify the hours worked with the 
employer before awarding elective credit.

VII. ADVANCED ACADEMIC CREDIT

A. The school district will grant academic credit to a student attending an accelerated 
or advanced academic course offered by a higher education institution or a 
nonprofit public agency, other than the school district.

B. Course credit will be considered only upon official documentation from the 
higher education institution or nonprofit public agency that the student 
successfully completed the course attended and passed an examination approved 
by the school district.

C. When a determination is made that the content of the advanced academic course 
aligns directly with a required course for high school graduation, the 
commensurate credit and grade will be recorded on the student’s transcript as a 
course credit applied toward graduation requirements.

D. In the event the content of the advanced academic course does not fully align with 
the content of a high school course required for graduation but is comparable to 
elective credits offered by the school district for graduation, the school district 
may provide elective credit and the grade will be recorded on the student’s 
transcript as an elective course credit applied toward graduation requirements.
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E. If no comparable course is offered by the school district for which high school 
graduation credit would be provided, the school district will notify the 
Commissioner and request a determination of the number of credits that shall be 
granted to a student.

                           
IX. PROCESS FOR AWARDING CREDIT

A. The building principal will be responsible for carrying out the process to award 
credits and grades pursuant to this policy.  The building principal will notify 
students in writing of the decision as to how credits and grades will be awarded.

B. A student or the student’s parent or guardian may seek reconsideration of the 
decision by the building principal as to credits and/or grades awarded upon 
request of a student or the student’s parent or guardian if the request is made in 
writing to the superintendent within five school days of the date of the building 
principal’s decision.  The request should set forth the credit and/or grade 
requested and the reason(s) why credit(s)/grade(s) should be provided as 
requested.  Any pertinent documentation in support of the request should be 
submitted.

C. The decision of the superintendent as to the award of credits or grades shall be a 
final decision by the school district and shall not be appealable by the student or 
student’s parent or guardian except as set forth in Section IX.D. below.

D. If a student disputes the number of credits granted by the school district for a 
particular postsecondary enrollment course, or advanced academic credit course, 
the student may appeal the school district’s decision to the Commissioner.  The 
decision of the Commissioner shall be final.

E. At any time during the process, the building principal or superintendent may ask 
for course descriptions, syllabi, or work samples from a course where content of 
the course is in question for purposes of determining alignment with graduation 
requirements or the number of credits to be granted.  Students will not be 
provided credit until requested documentation is available for review, if 
requested.

Legal References: Minn. Stat. § 120B.02 (Educational Expectations and Graduation 
Requirements for Minnesota’s Students)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement Goals; Striving for Comprehensive 
Achievement and Civic Readiness)
Minn. Stat. § 120B.14 (Advanced Academic Credit)
Minn. Stat. § 123B.02 (General Powers of Independent School Districts)
Minn. Stat. § 123B.445 (Nonpublic Education Council)
Minn. Stat. § 124D.03, Subd. 9 (Enrollment Options Program)
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Minn. Stat. § 124D.09 (Post-Secondary Enrollment Options Act)
Minn. Stat. § 124D.094 (Online Instruction)
Minn. Rules Parts 3501.0660 (Academic Standards for Kindergarten 
through Grade 12 [Language Arts])
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 
Mathematics)
Minn. Rules Parts 3501.0820 (Academic Arts Standards for Kindergarten 
through Grade 12 the Arts)
Minn. Rules Parts 3501.0900-3501.0960 (Academic Science Standards for 
Kindergarten through Grade 12 in Science)
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English 
Language Development)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for 
Physical Education)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and 
Instruction Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and 
Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, 
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 
Students)
MSBA/MASA Model Policy 616 (School District System Accountability)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
MSBA/MASA Model Policy 624 (Online Instruction)

Policy adopted: Dec 2020, revised July 2023, revised October 2023, revised December 2023, 
revised July 2024
Independent School District No. 110
Waconia, MN 
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