
Policy Committee
Monday, June 23, 2025 6:00 PM
Waconia City Hall, 201 S Vine Street, Waconia, MN 55387

1. Carryover from April Policy Committee Meeting 
(was cancelled due to weather)

1.A. 516 Student Medication Presenter: Sarah 
Eischens, Health 
Services Manager



516​ STUDENT MEDICATION AND TELEHEALTH 

I. PURPOSE  

The purpose of this policy is to set forth the provisions that must be followed when  
administering non-emergency prescription medication to students at school.  

II. GENERAL STATEMENT OF POLICY  

The school district acknowledges that some students may require prescribed drugs or  
medication and telehealth during the school day. The school district’s licensed school nurse, 
trained health associate, principal, trained school staff, or teacher will administer prescribed 
medications, except any form of medical cannabis, in accordance with law and school district 
procedures. All medications administered by school staff must be FDA approved and listed in 
the Physician's Desk Reference (PDR).  

The school district will not administer medications, including herbal medicines that are not  
approved by the Food and Drug Administration (FDA). Prescription medications as used in  this 
policy does not include any form of medical cannabis as defined in Minnesota Statute 152.22,  
subdivision 6.  
 

III.​ DRUG AND MEDICATION REQUIREMENTS 
 
​ [NOTE: The June 2024 Model Policy 516 revisions include insertion of headings and 

rearrangement of paragraphs so that similar content is grouped together. School 
boards can choose whether to make these revisions.] 

 
A.​ Administration of Drugs and Medicine 
 
​ 1.​ The administration of medication or drugs at school requires a ​completed ​

signed request from the student’s parent.  An oral request must be reduced to ​writing 
within two school days, provided that the school district may rely on an oral request 
until a written request is received. 

 
​ 2.​ Drugs and medicine subject to Minnesota Statutes, 121A.22 must be ​

administered, to the extent possible, according to school board procedures that ​ must 
be developed in consultation with: 

 
a.​ with a licensed nurse, in a district that employs a licensed nurse under 

Minnesota Statutes, section 148.171; 
 
b.​ with a licensed school nurse, in a district that employs a licensed 

school nurse licensed under Minnesota Rules, part 8710.6100; 
 
c.​ with a public or private health-related organization, in a district that 

contracts with a public or private health or health-related organization, 
according to Minnesota Statutes, 121A.21; or 

 
d.​ with the appropriate party, in a district that has an arrangement 

approved by the Commissioner of the Minnesota Department of 
Education, according to Minnesota Statutes, 121A.21. 

 
[NOTE: Paragraph III.A.2 had appeared in a different spot in previous 
versions of this model policy.  In June 2024, the paragraph is located 
here and is updated to reflect 2024 legislative changes.] 
 

3.​ Exclusions 
 

[Note:  The provisions of III.A.3 are optional. The school board may 
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choose to include or exclude any of the provisions specified. These 
exclusions appeared in previous versions of this model policy.] 
 
The provisions on administration of drugs and medicine above do not apply to 
drugs or medicine that are: 
 
a.​ purchased without a prescription; 
 
b.​ used by a pupil who is 18 years old or older; 
 
c.​ used in connection with services for which a minor may give effective 

consent; 
 
d.​ used in situations in which, in the judgment of the school personnel, 

including a licensed nurse, who are present or available, the risk to the 
pupil’s life or health is of such a nature that drugs or medicine should 
be given without delay; 

 
e.​ used off the school grounds; 
 
f.​ used in connection with athletics or extracurricular activities; 
 
g.​ used in connection with activities that occur before or after the regular 

school day; 
 
h.​ provided or administered by a public health agency to prevent or 

control an illness or a disease outbreak as provided under Minnesota 
law; 

 
i. ​ prescription asthma or reactive airway disease medications can be 

self-administered by a student with an asthma inhaler if: 
 
(a)1.​ the school district has received a written authorization each 

school year from the pupil’s parent permitting the student to 
self-administer the medication; 
 

(b)2.​ the inhaler is properly labeled for that student; and 
 

(c)3.​ the parent has not requested school personnel to administer 
the medication to the student. 

 
In a school that does not have a school nurse or school nursing 
services, the student’s parent or guardian must submit written 
verification from the prescribing professional which documents that an 
assessment of the student’s knowledge and skills to safely possess and 
use an asthma inhaler in a school setting has been completed. 
 
If the school district employs a school nurse or provides school nursing 
services under another arrangement, the school nurse or other 
appropriate party must assess the student’s knowledge and skills to 
safely possess and use an asthma inhaler in a school setting and enter 
into the student’s school health record a plan to implement safe 
possession and use of asthma inhalers. 
 

j.​ epinephrine auto-injectors, consistent with Minnesota Statutes, 
section 121A.2205, if the parent and prescribing medical professional 
annually inform the pupil's school in writing that 

 
(a)1.​ the pupil may possess the epinephrine or  
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(b)2.​ the pupil is unable to possess the epinephrine and requires 
immediate access to epinephrine auto-injectors that the parent 
provides properly labeled to the school for the pupil as needed. 

 
k.​ For the purposes of Minnesota Statutes, 121A.22, special health 

treatments and health functions, such as catheterization, 
tracheostomy suctioning, and gastrostomy feedings, do not constitute 
administration of drugs or medicine. 

 
l.​ Emergency health procedures, including emergency administration of 

drugs and medicine are not subject to this policy. 
 

B.​ Prescription Medication 
 

 
 

​ 1.​ An “Administrating Prescription Medications” form must be completed annually ​
​ (once per school year) and/or when a change in the prescription or ​ ​
​ requirements for administration occurs.  Prescription medication as used in ​
​ this policy does not include any form of medical cannabis as defined in ​​
​ Minnesota Statutes section 152.22, subdivision 6. 

 
​ 2.​ Prescription medication must come to school in the original container labeled ​

​ for the student by a pharmacist in accordance with law and must be ​ ​
​ administered in a manner consistent with the instructions on the label. 

 
​ 3.​ The school nurse may request to receive further information about the ​​

​ prescription, if needed, prior to administration of the substance. 
 

​ 4.​ Prescription medications are not to be carried by the student, but will be left ​
​ with the appropriate school district personnel.  Exceptions to this requirement ​
​ are: prescription asthma medications self-administered with an inhaler (See ​
​ Part ​ J.5. below), and medications administered as noted in a written ​
​ agreement between the school district and the parent or as specified in an IEP ​
​ (individualized education program), Section 504 plan, or IHP (individual health 
​ plan). 

 
​ 5.​ The school must be notified immediately by the parent or student 18 years old 

​ or older in writing of any change in the student’s prescription medication ​
​ administration. A new medical authorization or container label with new ​
​ pharmacy instructions shall be required immediately as well. 

 
​ 6.​ For drugs or medicine used by children with a disability, administration may be 

​ as provided in the IEP, Section 504 plan or IHP. 
 

​ 7.​ The school nurse, or other designated person, shall be responsible for the filing 
​ of the Administering Prescription Medications form in the health records ​
​ section ​of the student file.  The school nurse, or other designated person, shall 
​ be responsible for providing a copy of such form to the principal and to ​
​ other personnel designated to administer the medication. 
 

​ 8.​ If the administration of a drug or medication described in this section requires ​
​ the school district to store the drug or medication, the parent or legal guardian 
​ must inform the school if the drug or medication is a controlled substance. For ​
​ a drug or medication that is not a controlled substance, the request must ​
​ include ​a provision designating the school district as an authorized entity to ​
​ transport the drug or medication for the purpose of destruction if any unused ​
​ drug or medication remains in the possession of school personnel. For a drug ​
​ or medication that is a controlled substance, the request must specify that the ​
​ parent or legal guardian is required to retrieve the drug or controlled ​ ​
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​ substance when requested by the school. 
 

 
The parent must submit written authorization for the student to self-administer 
the medication each school year. In a school that does not have a school nurse 
or school nursing services, the student’s parent or guardian must submit 
written verification from the prescribing professional which documents that an 
assessment of the student’s knowledge and skills to safely possess and use an 
asthma inhaler in a school setting has been completed. 

 
If the school district employs a school nurse or provides school nursing 
services under another arrangement, the school nurse or other appropriate 
party must assess the student’s knowledge and skills to safely possess and use 
an asthma inhaler in a school setting and enter into the student’s school health 
record a plan to implement safe possession and use of asthma inhalers; 

 
 

C.​ Nonprescription Medication   
 
A secondary student may possess and use nonprescription pain relief in a manner 
consistent with the labeling, if the school district has received written authorization 
from the student’s parent or guardian permitting the student to self-administer the 
medication.  The parent or guardian must submit written authorization for the student 
to self-administer the medication each school year.  The school district may revoke a 
student’s privilege to possess and use nonprescription pain relievers if the school 
district determines that the student is abusing the privilege.  This provision does not 
apply to the possession or use of any drug or product containing ephedrine or 
pseudoephedrine as its sole active ingredient or as one of its active ingredients.  
Except as stated in this paragraph, only prescription medications are governed by this 
policy. 
 

D.​ Possession and Use of Epinephrine Auto-Injectors 
 
At the start of each school year or at the time a student enrolls in school, whichever is 
first, a student’s parent, school staff, including those responsible for student health 
care, and the prescribing medical professional must develop and implement an 
individualized written health plan for a student who is prescribed epinephrine 
auto-injectors that enables the student to: 
 
1.​ possess epinephrine auto-injectors; or 

 
2.​ if the parent and prescribing medical professional determine the student is 

unable to possess the epinephrine, have immediate access to epinephrine 
auto-injectors in close proximity to the student at all times during the 
instructional day. 

 
For the purposes of this policy, “instructional day” is defined as a day when all 
students in a school and grade are required to attend and participate in school 
activities.  The length of the day is the number of minutes that students are required 
to attend and participate in instructional activities.   
 
[NOTE: Minnesota law states that “the school board of the school district 
must define instructional day for the purposes of Minnesota Statutes, 
121A.2205.” A sample definition appears above. School districts can ​ create 
a definition that fits their circumstances.] 

 
 

The plan must designate the school staff responsible for implementing the student’s 
health plan, including recognizing anaphylaxis and administering epinephrine 
auto-injectors when required, consistent with state law.  This health plan may be 
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included in a student’s Section 504 plan. 
 

Districts and schools may obtain and possess epinephrine auto-injectors to be 
maintained and administered by school personnel, including a licensed nurse, to a 
student or other individual if, in good faith, it is determined that person is experiencing 
anaphylaxis regardless of whether the student or other individual has a prescription for 
an epinephrine auto-injector.  The administration of an epinephrine auto-injector in 
accordance with Minnesota Statutes, section 121A.2207 is not the practice of 
medicine. 
 
Effective July 1, 2024, registered nurses may administer epinephrine auto-injectors in 
a school setting according to a condition-specific protocol as authorized under 
Minnesota Statutes, section 148.235, subdivision 8. Notwithstanding any limitation in 
Minnesota Statutes, sections 148.171 to 148.285, licensed practical nurses may 
administer epinephrine auto-injectors in a school setting according to a 
condition-specific protocol that does not reference a specific patient and that specifies 
the circumstances under which the epinephrine auto-injector is to be administered, 
when caring for a patient whose condition falls within the protocol. 
 
[NOTE: The paragraph above was signed into law in May 2024. It is new 
model policy language.] 

 
A district or school may enter into arrangements with manufacturers of epinephrine 
auto-injectors to obtain epinephrine auto-injectors at fair-market, free, or reduced 
prices.  A third party, other than a manufacturer or supplier, may pay for a school’s 
supply of epinephrine auto-injectors. 

 
E.​ Sunscreen 

 
A student may possess and apply a topical sunscreen product during the school day 
while on school property or at a school-sponsored event without a prescription, 
physician’s note, or other documentation from a licensed health care professional.  
School personnel are not required to provide sunscreen or assist students in applying 
sunscreen. 

 
 
​ F.​ Procedure regarding unclaimed drugs or medications  
 

1.​ The school district has adopted the following procedure for the collection and 
transport of any unclaimed or abandoned prescription drugs or medications 
remaining in the possession of school personnel in accordance with this policy. 
Before the transportation of any prescription drug or medication under this policy, 
the school district shall make a reasonable attempt to return the unused 
prescription drug or medication to the student’s parent or legal guardian. 
Transportation of unclaimed or unused prescription drugs or medications will occur 
at least annually, but may occur more frequently at the discretion of the school 
district. 
 

2.​ If the unclaimed or abandoned prescription drug is not a controlled substance as 
defined under Minnesota Statutes section 152.01, subdivision 4, or is an 
over-the-counter medication, the school district will either designate an individual 
who shall be responsible for transporting the drug or medication to a designated 
drop-off box or collection site or request that a law enforcement agency transport 
the drug or medication to a drop-off box or collection site on behalf of the school 
district. 
 

3.​ If the unclaimed or abandoned prescription drug is a controlled substance as 
defined in Minnesota Statutes section 152.01, subdivision 4, the school district or 
school personnel is prohibited from transporting the prescription drug to a drop-off 
box or collection site for prescription drugs identified under this paragraph. The 
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school district must request that a law enforcement agency transport the 
prescription drug or medication to a collection bin that complies with Drug 
Enforcement Agency regulations, or if a site is not available, under the agency’s 
procedure for transporting drugs. 

 
     IV.​ ACCESS TO SPACE FOR MENTAL HEALTH CARE THROUGH TELEHEALTH 
 

A.​ Beginning October 1, 2024, to the extent space is available, the school district must 
provide an enrolled secondary school student with access during regular school hours, 
and to the extent staff is available, before or after the school day on days when 
students receive instruction at school, to space at the school site that a student may 
use to receive mental health care through telehealth from a student's licensed mental 
health provider. A secondary school must develop a plan with procedures to receive 
requests for access to the space. 

 
B.​ The space must provide a student privacy to receive mental health care. 
 
C.​ A student may use a school-issued device to receive mental health care through 

telehealth if such use is consistent with the district or school policy governing 
acceptable use of the school-issued device. 

 
D.​ A school may require a student requesting access to space under this section to 

submit to the school a signed and dated consent from the student's parent or 
guardian, or from the student if the student is age 16 or older, authorizing the 
student's licensed mental health provider to release information from the student's 
health record that is requested by the school to confirm the student is currently 
receiving mental health care from the provider. Such a consent is valid for the school 
year in which it is submitted. 

 
[NOTE: The Minnesota legislature enacted Article IV in the spring 2024.] 

 
 
 
Legal References:​ Minn. Stat. § 13.32 (Educational Data) 

Minn. Stat. § 121A.21 (School Health Services)​
Minn. Stat. § 121A.216 (Access to Space for Mental Health Care through 
Telehealth) 
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 
Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-Injectors; 
Model Policy) 
Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock Supply 
of Epinephrine Auto-Injectors) 
Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by Asthmatic 
Students) 
Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain Relievers 
by Secondary Students)Minn. Stat. § 121A.223 (Possession and Use of 
Sunscreen)      
Minn. Stat. § 148.171 (Definitions; Title) 
Minn. Stat. § 151.212 (Label of Prescription Drug Containers 
Minn. Stat. § 152.01 (Definitions) 
Minn. Stat. § 152.22 (Definitions) 
Minn. Stat. § 152.23 (Limitations) 
Minn. Rule 8710.6100 (School Nurse) 
Minn. Stat. § 144.3431 (Nonresidential Mental Health Services) 
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
 

 
Cross References:​ MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School) 
 

516-6 
 



Policy Adopted: July 8, 2002, revised February 9, 2009, revised August 2021, revised May 2023, 
revised December 2024 ​
Independent School District No. 110 ​
Waconia, MN 55387 
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1.B. 105 School District Public Relations and School 
Communications

Presenter: Matt 
Thomas, Director of 
Communications



105 ​ SCHOOL DISTRICT PUBLIC RELATIONS AND SCHOOL 
COMMUNICATIONS  

 
I. ​ PURPOSE ​
​
 

This policy ensures that Waconia Independent School District 110 maintains regular and 
ongoing communications throughout the community.  

 
II. ​ GENERAL STATEMENT OF POLICY  
 

Waconia Independent School District 110 is committed to partnering with the community, 
families, students and employees. District 110 will coordinate and share regular and 
ongoing communications through a variety of means, including: e-newsletters, videos, 
website, social media, e-mail, printed materials and face-to-face communications. At the 
direction of the Superintendent, the Director of Communications will manage 
communications with all audiences and oversee interactions with media at all levels.  

 
III. ​ INFORMATION SHARING ​
​
 

A. ​ Coordination Director of Communications  
 

The Director of Communications preserves, manages, and promotes the image 
and brand of District 110. Decisions are guided by the Strategic Roadmap Plan 
Communications Plan and Brand Guidelines. 

 

Objectives of the Communications Plan 
​
 

1.​ Provide consistent, relevant and engaging communications to all key audiences. 
2.​ Increase awareness and trust by delivering communications in convenient, 

user-friendly platforms.  
3.​ Develop a network of internal and external storytellers.  
4.​ Increase story frequency on all platforms.   
5.​ Create district-wide storytelling culture based on honesty, authenticity and 

transparency.   

Target Audiences 
​
 

1.Parents  
Internal Communication  

Classroom Level – teacher/school/parents 
 

External Communication 



Marketing and Public Relations – teacher/school/community 
​
 

2.  Community 
This broad audience includes everyone regardless of whether they currently have or 
previously had children in the district.  

​
 

3. Students 
Student pride deepens and confidence grows when they see the accomplishments of their 
school, teachers and classmates being celebrated in the community on a regular basis.  

​
 

4. Staff 
Teachers and staff are among the frontline ambassadors of our brand.  

​
 

5. Online Community 
Social media includes all of the above stakeholders.  

 
B. ​ Building Level and Program Specific Communications Regular Communications 
 

The District, as well as each school site and program, will provide regular 
communications to stakeholders by sharing information about activities, events, 
curriculum, achievements and other news-worthy items. The communications will 
be delivered through a mix of electronic and printed means that could include 
mailings, newsletters, e-mail, social media postings, and others.  
 
The District has a number of well-established communication channels including 
the District website (www.isd110.org), the printed CommuniCAT newsletter, the 
CommuniCATor e-newsletter, social media accounts on Facebook and Instagram, 
and school-to-home e-newsletters at each school. ​
​
 
1. ​ Individual school sites and specific district-sponsored programs will 
provide regular communications to their stakeholders by sharing information 
about their activities, events, curriculum, assessments and goals as needed. The 
preferred method of communication is a branded and formatted weekly  
e-newsletter. When necessary, these site/school specific communications will 
include district-level messaging provided by the communications office.   
District-level communications will be consistent throughout ISD 110 and any 
proposed changes to the message must be approved by the communications 
office. ​
​
 

http://www.isd110.org


2. ​ The primary source of regular communications will be web/email based 
with the recognition that District 110, individual school sites, education programs, 
and extra-curricular activities will ensure that families, community members and 
employees who do not have access to electronic sources will receive shared 
communications.  

 
C. ​ Communication Standards  

 
The Director of Communications, at the direction of the Superintendent, 
establishes communication standards for employees. and is The Director of 
Communications is responsible for developing and maintaining relationships with 
media and ensuring that employees adhere to the District’s brand guidelines.  
 
1.        In collaboration with the Superintendent, the Director of Communications 
is responsible for working with staff and community partners to identify, develop, 
produce, write and publish/post/upload stories about District 110.  

2.      Media inquiries – local, metro, national – are all referred to the 
communications office. 

3.       Story pitches must be sent to and approved by the communications office 
prior to the media being contacted. 

4.       The communications office must be immediately informed of media 
presence at any building in the district.  

5.       Regarding ongoing activities, such as a sports band-related events, one 
approval will cover the season. 

 

IV.  ​ DISTRICT 110 SPOKESPERSON MEDIA RELATIONS & SPEAKING ON 
BEHALF OF THE DISTRICT 
 

The Communications Department must be immediately informed of any media presence 
at any building in the District. Story pitches must be sent to and approved by the 
Communications Department prior to the media being contacted.  

 
A. ​ Official Spokesperson  

The Superintendent is always the main spokesperson for the District unless 
otherwise directed by the Superintendent. In situations where the School Board 
needs representation in the media, the Superintendent will work with Board 
leadership to determine who should speak to the media. The Superintendent and 
Communications Director will prep the School Board spokesperson with talking 
points. 

 
B. ​ Crisis or Emergency Situation  

 



​ The District 110 Crisis Communications Plan dictates the processes and protocols 
            during an emergency situation, including the spokesperson for District 110.  

 

V. ​ MEDIA COMMUNICATIONS WITH STUDENTS  
 

Media may not contact or interview students on any of the school campuses or at 
school-related events without permission from one of the following:  
1. Director of Communications 
2. Leadership at the school level (principal, assistant principal) 
3. Program Leader (Activities Director, coach, Director of Community Education) 

A one-time Sports/Activities/Community Ed permission blankets the 
entire season/class/event for media inquiries pertaining to normal developments. 
Media inquiries involving sensitive information must be referred to the Director 
of Communications. Even with District permission, parent or guardian permission 
may still be required. Permission status may be changed for any student at any 
time throughout the course of the season/class/event. 

​
​
 
Cross References:​ District 110 Policy 406 (Public & Private Personnel Data) 

District 110 Policy 423 (Employee-Student Relationships) 
District 110 Policy 434 (Teacher Evaluation) 
District 110 Policy 515 (Protection & Privacy of Pupil Records) 
District 110 Policy 519 (Interviews of Students by Outside Agencies) 
District 110 Policy 524 (Internet Acceptable Use and Safety) 
District 110 Policy 806 (Crisis Management Policy) 

​
​
 

Policy Adopted:​ March 10, 1997​
Policy Amended:  July 9, 2001 / July 2007​
Policy Revised: August 2014, December 2018, October 2022​
Independent School District No. 110​
Waconia, MN 

 
​
 

 



1.C. 434 Teacher Professional Growth, Reflection and 
Evaluation Plan

Presenter: Erika 
Nesvig, Director of 
Educational Services



 
434 TEACHER PROFESSIONAL GROWTH, REFLECTION AND EVALUATION PLAN    
​
Our school district is committed to developing the highest quality, most engaging, and professional 
educators.  Education professionals will possess the skills necessary to enhance the 21st century 
learning our students will need to be successful, as well as maximize both academic achievement and 
educational opportunities. 

The purposes of our district’s teacher evaluation plan are:  (1) measure the performance and growth 
of individual teachers; (2) guide teachers as they reflect upon their effectiveness; (3) serve as the 
basis for instructional support and improvement; and (4) guide school and district professional 
development programs. 

The school district’s Teacher Professional Growth, Reflection and Evaluation plan has the following 
components: 

1.​ Marzano Focused Teacher Evaluation Model 
2.​ Professional Growth Plan; 
3.​ Student Learning Goal(s);  
4.​ Individual Teacher Portfolios/E-folios (optional); and 
5.​ Teacher Improvement Process for Continuing Contract Teachers. 

ADMINISTRATIVE EVALUATION OF CONTINUING CONTRACT TEACHERS​
​
Continuing contract teachers will be evaluated annually within a three-year professional review cycle 
with including one summative evaluation to be completed by an evaluator administrator. and two 
evaluations to be completed in collaboration with an instructional coach or evaluator.  During the year 
in which a continuing contract teacher participates in a summative evaluation, the evaluator 
administrator should conduct at least three points of contact, including at least one observation in the 
teacher’s instructional setting. 

ADMINISTRATIVE EVALUATION OF PROBATIONARY TEACHERS​
​
Probationary teachers will be administratively observed and evaluated in various teaching settings a 
minimum of three times per school year. Observation and evaluation will occur once before each of 
the following dates: November 15; February 1; and April 15. The evaluations will be shared with the 
teacher in a conference setting.    

Probationary teachers will achieve continuing contract rights pursuant to Minnesota law. Probationary 
teachers being recommended for contract renewal will receive such notice from their administrator 
approximately sixty (60) days from the end of the fiscal year.  The school board will act to terminate 
the individual teaching contracts of probationary teachers not receiving a renewal of their employment 
with the school district prior to the July 1 deadline.  

Legal Reference:​ Minn. Stat. § 122A.40 (Employment; Contracts; Termination) 
 
Policy Adopted: August 10, 1970 / Amended: February 9, 1987 /July 11, 1994 / January 4, 1999 / 
May 11, 2009 / November 10, 2014 / January 2016 / December 2017/revised January 2022​
Independent School District No. 110​
Waconia, Minnesota 

 
 

 



1.D. 605 Alternative Educational Services Presenter: Erika 
Nesvig, Director of 
Educational Services



605​ ALTERNATIVE  EDUCATIONAL SERVICES 
 
I.​ PURPOSE 
 

The purpose of this policy is to recognize the need for alternative educational services for some 
school district students. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

The school board recognizes the importance of alternative educational services for some students.  
Circumstances may be such that some students are put at risk of being able to continue or to 
complete their education programs.  It is the policy of the school district that options shall be 
made available for some students to select educational alternatives that will enhance the student’s 
their opportunity to complete their education programs, recognizing that some students may 
become successful learners if given an opportunity to learn in a different environment and 
through a different learning style. 

 
III.​ RESPONSIBILITY 
 

A.​ Any student who is 17 years old who seeks to withdraw from school, and the student’s 
parent or guardian must attend a meeting with school personnel to discuss the educational 
opportunities available to the student, including alternative educational opportunities and 
sign a written election to withdraw from school. 
      

B.​ It shall be the responsibility of the superintendent to identify alternative educational 
opportunities to be made available to students who may be at risk, to recommend such 
alternative programs to the school board for approval, and to familiarize students and 
parents with the availability of such alternative educational services.  The superintendent 
shall, through cooperative efforts with other schools, agencies, and organizations, 
periodically recommend additional or modified alternative educational services to the 
school board. 

 
 C.​ The superintendent shall have discretionary authority to develop guidelines and directives 

to implement school board policy relating to alternative programs.  
 
 
Legal References:​ Minn. Stat. § 120A.22, Subd. 8 (Compulsory Instruction) 

Minn. Stat. § 121A.41, Subd. 11 (Definitions) 
Minn. Stat. § 121A.45, Subd. 1 (Grounds for Dismissal) 
Minn. Stat. § 123A.06 (State-Approved Alternative Programs and Services) 
Minn. Stat. § 124D.66 (Assurance of Mastery Programs) 
Minn. Stat. § 124D.68 (Graduation Incentives Programs)  
Minn. Stat. § 124D.74 (American Indian Language and Cultural Educational 
Programs) 
Minn. Stat. § 125A.50 (Alternative Delivery of Specialized Instructional 
Services) 

 
Cross References:​ MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 
 
Policy Adopted: January 2004 
July 2006,  reviewed July 2020, December 2022 

605-1 
 



Independent School District No. 110 Waconia, MN 

605-2 
 



1.E. 610 Field Trips Presenter: Erika 
Nesvig, Director of 
Educational Services



610​ FIELD TRIPS 
 
 
I.​ PURPOSE 

 
The purpose of this policy is to provide guidelines for student trips and to identify the 
general process to be followed for review and approval of trip requests. 

 
II.​ GENERAL STATEMENT OF POLICY 

 
The general expectation of the school board is that all student trips will be well planned, 
conducted in an orderly manner and safe environment, and will relate directly to the 
objectives of the class or activity for which the trip is requested. Student trips will be 
categorized within three general areas: 

 
A.​ Instructional Trips 

 
Trips that take place during the school day, relate directly to a course of study, and 
require student participation shall fall in this category. These trips shall be subject 
to review and approval of the building principal, assistant principal, or special 
education director and may be financed by school district funds within the 
constraints of the school building budget which may include support from booster 
clubs or similar organizations. Fees may not be assessed against students to defray 
direct costs of instructional trips. (Minn. Stat. § 123B.37, Prohibited Fees) 

 
B.​ Supplementary Trips 

 
This category pertains to those trips in which students voluntarily participate and 
which usually take place outside the regular school day. Examples of trips in this 
category involve student activities, clubs, community education activities and 
other special interest groups. These trips are subject to review and approval of the 
activities director, community education director and/or the building principal. 
Financial contributions by students may be requested which may include support 
from booster clubs or similar organizations. (Minn. Stat. § 123B.36, Authorized 
Fees) 

 
C.​ Extended Trips 

 
1.​ Trips that involve one or more overnight stops fall into this category and 

are not considered part of a predetermined school district competition 
schedule. Extended trips may be instructional or supplementary and must 
be requested well in advance of the planned activity. All extended trips are 
voluntary and participation or non-participation status may not influence 
grades, or future placement, treatment or opportunity for students. An 
extended trip request form must be completed and approved at each level: 
student, principal, superintendent, and school board. Exceptions to the 
approval policy may be granted or expedited to accommodate emergencies 
or contingencies (e.g., tournament competition). 

 



 
2.​ Participation in Extended Trips is optional, students and families may 

choose to opt-out. 
 

3.​ The school board acknowledges and supports the efforts of booster clubs 
and similar organizations in providing extended trip opportunities for 
students. 

 
III.​ REGULATIONS 

 
A.​ Rules of conduct and discipline for students and employees shall apply to all 

student trip activity. 
 

B.​ The school administration shall be responsible for providing more detailed    
procedures, including parental involvement, supervision, and such other factors 
deemed important and in the best interest of students. 

 
C.​ Transportation shall be furnished through a commercial carrier or school-owned 

vehicle.  
 
D.​ An employee may use a personal vehicle to transport staff or personal property 

for purposes of a field trip upon prior, written approval from administration. 
 

E.​ An employee must not use a personal vehicle to transport one or more students 
for purposes of a field trip. 

 
            1. ​ If immediate transportation of a student is required due to an emergency or 

unforeseen circumstance, such as the illness or injury of a child, and the 
transportation does not constitute regular or scheduled transportation, a 
personal vehicle may be used. To the extent a personal vehicle is used, the 
vehicle must be properly registered and insured. 

 
2. ​ An employee must obtain preapproval by administration of student 

transportation by a personal vehicle, pursuant to Section III.E.1, if 
practicable. If preapproval by administration of use of a personal vehicle 
cannot be obtained in a reasonable time given the circumstances, an 
employee shall report the relevant facts and circumstances justifying the 
need for use of a personal vehicle to administration as soon as practicable. 
The relevant facts and circumstances for use of a personal vehicle shall be 
documented by administration. 

 
IV.​ SCHOOL BOARD REVIEW 

 
The superintendent shall at least annually report to the school board upon the utilization 
of trips under this policy. 

 

 



 
Legal References:​ Minn. Stat. § 123B.36 (Authorized Fees) 

Minn. Stat. § 123B.37 (Prohibited Fees) 
Minn. Stat. § 123B.49  (Cocurricular and Extracurricular Activities; 
Insurance) 
Minn. Stat. § 169.011, Subd. 71(a) (Definition of a School Bus) 
Minn. Stat. § 169.454, Subd. 13 (Type III Vehicle Standards – Exemption) 
Sonkowsky v. Board of Educ. for Indep. Sch. Dist. No. 721, 327 F.3d 675 

(8th Cir. 2003) 

Lee v. Pine Bluff Sch. Dist., 472 F.3d 1026 (8th Cir. 2007) 
 
Cross References:​ MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 
MSBA/MASA Model Policy 423 (Employee – Student Relationships) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA  Model  Policy  707  (Transportation  of  Public  School 
Students) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 

 
Policy Adopted: January 2004, revised January 2014, revised August 2021 
Independent School District No. 110 
Waconia, MN 
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704​DEVELOPMENT AND MAINTENANCE OF AN INVENTORY OF FIXED 
ASSETS AND A FIXED ASSET ACCOUNTING SYSTEM 

 
 
I.​PURPOSE 

The purpose of this policy is to provide for the development and maintenance of an 
inventory of the fixed assets of the school district and the establishment and maintenance 
of a fixed asset accounting system. 

 
II.​GENERAL STATEMENT OF POLICY 

The policy of the school district is that a fixed asset accounting system and an inventory 
of fixed assets be developed and maintained.  

III.​DEVELOPMENT OF INVENTORY AND ACCOUNTING SYSTEM 

The superintendent or such other school official as designated by the superintendent or the 
school board shall be responsible for the development and maintenance of an inventory of 
the fixed assets of the school district and for the establishment and maintenance of a 
formal fixed asset accounting system. The accounting system shall be operated in 
compliance with the applicable provisions of the Uniform Financial Accounting and 
Reporting Standards for Minnesota School Districts (UFARS). In addition, the inventory 
shall specify the location of all continued abstracts showing the conveyance of the 
property to the school district; certificates of title showing title to the property in the 
school district; title insurance policies; surveys; and other property records relating to the 
real property of the school district. 

 
IV.​ REPORT 

The administration shall annually update the property records of the school district and 
provide an inventory of the fixed assets of the school district to the school board. 

 
V.​​CAPITALIZATION 

 
The capital asset threshold is $5,000 per individual item. For group purchases for 
technology, furniture, or other equipment that is purchased as a per quantity that otherwise 
may be below the individual item threshold, the total threshold is $25,000 $100,000. 
 
 

Legal References: Minn. Stat. § 123B.02 (General Power of Independent School Districts) 
Minn. Stat. § 123B.09 (Boards of Independent School Districts) 

Minn. Stat. § 123B.51 (Schoolhouse and Sites; Uses for School and 
Nonschool Purposes; Closings) 

 
Cross References: MSBA/MASA Model Policy 702 (Accounting) 
Policy Adopted: September 2004, November 2006, August 2020 
Revised: September 2023, December 2024 
Independent School District 110 
Waconia, MN 
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1.G. 301 School District Administration



301​ SCHOOL DISTRICT ADMINISTRATION 
 
 
I.​ PURPOSE 
 

The purpose of this policy is to clarify the role of the school district administration and its 
relationship with the school board. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

A.​ Effective administration and sound management practices are essential to 
realizing educational excellence.  It is the responsibility of the school district 
administration to develop a school environment that recognizes the dignity of 
each student and employee, and the right of each student to access educational 
programs and services equitably. 

 
B.​ The school board expects all activities related to school district operations to be 

administered in a well-planned manner, conducted in an orderly fashion, and to be 
consistent with the policies of the school board. 

 
C.​ The school board shall seek specific recommendations, background information 

and professional advice from the school district administration, and will hold the 
administration accountable for sound management of the schools. 

 
D.​ Although the school board holds the superintendent ultimately responsible for 

administration of the school district and annual evaluation of each principal, the 
school board also recognizes the direct responsibility of principals for educational 
results and effective administration, supervisory, and instructional leadership at 
the school building level. 

 
E.​ The school board and school administration shall work together to share 

information and decisions that best serve the needs of school district students 
within financial and facility constraints that may exist. 

 
 
Legal References:​ Minn. Stat. § 123B.143 (Superintendent) 

Minn. Stat. § 123B.147 (Principals) 
 
Cross References:​  
 
Policy Adopted: May 12, 1997  
Amended:  February 2002 / November 2007 / November 2012 / December 2017/July 2022 
Independent School District No. 110 
Waconia, Minnesota 55387 
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1.H. 302 Superintendent



302​ SUPERINTENDENT 
 
 
I.​ PURPOSE 
 

The purpose of this policy is to recognize the importance of the role of the superintendent and 
the overall responsibility of that position within the school district. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

The school board shall employ a superintendent who shall serve as an ex officio, nonvoting 
member of the school board and as chief executive officer of the school system. 

 
III.​ GENERAL RESPONSIBILITIES 
 

A.​ The superintendent is responsible for the management of the schools, the 
administration of all school district policies, and is directly accountable to the school 
board. 

 
B.​ The superintendent shall annually evaluate each principal assigned responsibility for 

supervising a school building in the district. 
 

C.​ The superintendent may delegate responsibilities to other school district personnel, but 
shall continue to be accountable for actions taken under such delegation. 

 
D.​ Where responsibilities are not specifically prescribed, nor school board policy 

applicable, the superintendent shall use personal and professional judgment, subject 
to review by the school board. 

 
 
Legal References:​ Minn. Stat. § 123B.143 (Superintendent) 
 
Cross References:​ MSBA/MASA Model Policy 202 (School Board Officers) 

MSBA/MASA Model Policy 208 (Development, Adoption, and Implementation of 
Policies 
MSBA/MASA Model Policy 214 (Out-of-State Travel by School Board Members) 
MSBA/MASA Model Policy 301 (School District Administration) 
MSBA/MASA Model Policy 303 (Superintendent Selection) 
MSBA/MASA Model Policy 304 (Superintendent Contract, Duties, and 
Evaluation) 
MSBA/MASA Model Policy 305 (Policy Implementation) 
MSBA/MASA Model Policy 306 (Administrator Code of Ethics) 
MSBA/MASA Model Policy 412 (Expense Reimbursement) 
MSBA/MASA Model Policy 510 (School Activities) 
MSBA/MASA Model Policy 511 (Student Fundraising) 
MSBA/MASA Model Policy 513 (Student Promotion, Retention, and Program 
Design) 
MSBA/MASA Model Policy 602 (Organization of School Calendar and School 
Day) 
MSBA/MASA Model Policy 605 (Alternative Programs) 
MSBA/MASA Model Policy 701 (Establishment and Adoption of School District 
Budget) 
MSBA/MASA Model Policy 704 (Development and Maintenance of an Inventory 
of Fixed Assets and a Fixed Asset Accounting System) 
MSBA/MASA Model Policy 802 (Disposition of Obsolete Equipment and 
Material) 
MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites) 
MSBA/MASA Model Policy 905 (Advertising) 
MSBA/MASA Model Policy 906 (Community Notification of Predatory Offenders) 
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MSBA/MASA Model Policy 907 (Rewards) 
 
 
 
Policy Adopted: May 1997 / February 2002 / November 2007 / November 2012 / December 2017/ August 
2022 
Independent School District No. 110 Waconia, Minnesota 55387 
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1.I. 303 Superintendent Selection



 

303​ SUPERINTENDENT SELECTION 
 
 
I.​ PURPOSE 
 

The purpose of this policy is to convey to the school community that the authority to select 
and employ a superintendent is vested in the school board. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

The school board shall employ a superintendent to serve as the chief executive officer of the 
school district and to conduct the daily operations of the school district. 

 
III.​ QUALIFICATIONS 
 

A.​ The school board shall consider applicants who meet or exceed the licensing standards 
set by the Minnesota Board of School Administrators and qualifications established in 
the job description for the superintendent position.  State and federal equal 
employment and nondiscrimination requirements shall be observed throughout the 
recruitment and selection process. 

 
B.​ The school board will consider professional preparation, experience, skill, and 

demonstrated competence of qualified applicants in making a final decision. 
 
IV.​ SELECTION 
 

A.​ A process for recruitment, screening, and interviewing of candidates shall be 
developed by the school board. 

 
B.​ The school board may contract for assistance in the search for a superintendent. 

 
C.​ The school board shall provide the contract for the superintendent and specifically 

identify all conditions of employment mutually agreed upon with the superintendent.  
In so doing, the school board shall observe all requirements of state and federal law 
and school board policy. 

 
 
Legal References:​ Minn. Stat. § 123B.143 (Superintendent) 

Minn. Rules, Chapter 3512 
 
Cross References:​ None 
 
Policy Adopted: May 1997 / February 2002 / November 2007 /June 2018 / August 2022 
Independent School District No. 110 Waconia, MN 
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1.J. 304 Superintendent Contract, Duties, and 
Evaluation



304​ SUPERINTENDENT CONTRACT, DUTIES, AND EVALUATION 
 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide for the use of an employment contract with the 
superintendent, a position description and the use of an approved instrument to evaluate 
performance. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

A.​ The superintendent’s contract shall be used to formalize the employment 
relationship and to specifically identify and clarify all conditions of employment 
with the superintendent. 

 
B.​ The specific duties for which the superintendent is accountable shall be set forth 

in a position description for the superintendent and shall be measured by a 
performance appraisal instrument approved by the school board in consultation 
with the superintendent.  The school board shall use this instrument to 
periodically evaluate the performance of the superintendent. 

 
 
Legal References:​ Minn. Stat. § 123B.143 (Superintendent) 
 
Cross References:​  
 
Policy Adopted: September 2017 / August 2022 
Independent School District No. 110 
Waconia, MN 
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1.K. 305 Policy Implementation



305​ POLICY IMPLEMENTATION 
 
 
I.​ PURPOSE 
 

The purpose of this policy is to clarify the responsibility of the school administration for 
implementation of school district policy. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

A.​ It shall be the responsibility of the superintendent to implement school board policy 
and to recommend additions or modifications thereto.  The administration is 
authorized to develop procedures, guidelines, and directives to effectuate the 
implementation of school board policies.  These procedures, guidelines, and directives 
shall not be inconsistent with said policies.  At least annually, these written 
procedures, guidelines, and directives shall be presented to the school board for 
review. 

 
B.​ Employee and student handbooks shall be subject to annual review and approval by 

the school board. 
 

C.​ School principals and other administrators who have handbook responsibilities shall 
present recommended changes necessary to reflect new or modified policies.  Changes 
of substance within handbooks shall be reviewed by the superintendent to assure 
compliance with school board policy and shall be approved by the school board. 

 
 
Legal References:​ Minn. Stat. § 123B.143 (Superintendent) 
 
Cross References:​ MSBA/MASA Model Policy 208 (Development, Adoption, and Implementation of 

Policies) 
 
Policy Adopted: May 1997 / February 2002 / November 2007 /September 2017/ August 2022 
Independent School District No. 110 Waconia, Minnesota 55387 
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306​ ADMINISTRATOR CODE OF ETHICS 
 
 
I.​ PURPOSE 
 

The purpose of this policy is to establish the requirements of the school board that school 
administrators adhere to the standards of ethics and professional conduct in this policy 
and Minnesota law. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

A.​ An educational administrator’s professional behavior must conform to an ethical 
code.  The code must be idealistic and at the same time practical, so that it can 
apply reasonably to all educational administrators.  The administrator 
acknowledges that the schools belong to the public they the administrator serves 
for the purpose of providing educational opportunities to all.  However, the 
administrator assumes responsibility for providing professional leadership in the 
school and community.  This responsibility requires the administrator to maintain 
standards of exemplary professional conduct.  It must be recognized that the 
administrator’s actions will be viewed and appraised by the community, 
professional associates, and students.  To these ends, the administrator must 
subscribe to the following standards. 

 
B.​ The Educational Administrator: 

 
1.​ Makes the well-being of students the fundamental value of all 

decision-making and actions. 
 

2.​ Fulfills professional responsibilities with honesty and integrity. 
 

3.​ Supports the principle of due process and protects the civil and human 
rights of all individuals. 

 
4.​ Obeys local, state, and national laws and does not knowingly join or 

support organizations that advocate, directly or indirectly, the overthrow of 
the government. 

 
5.​ Implements the school board’s policies. 

 
6.​ Pursues appropriate measures to correct those laws, policies, and 

regulations that are not consistent with sound educational goals. 
 

7.​ Avoids using positions for personal gain through political, social, 
religious, economic, or other influence. 

 
8.​ Accepts academic degrees or professional certification only from duly 
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accredited institutions. 
 

9.​ Maintains the standards and seeks to improve the effectiveness of the 
profession through research and continuing professional development. 

 
10.​ Honors all contracts until fulfillment, release, or dissolution is mutually 

agreed upon by all parties to the contract. 
 

11.​ Adheres to the Code of Ethics for School Administrators in Minnesota 
Rule. 

 
 
Legal References:​ Minn. Stat. § 122A.14, Subd. 4 (Code of Ethics) 

Minn. Rules Part 3512.5200 (Code of Ethics for School Administrators) 
 
Cross References:​  
 
 
Policy Adopted: November 2007 
Reviewed: November 2012, December 2017, December 2022 
Independent School District No. 110 
Waconia, MN 
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1.M. 501 School Weapons Policy



 
501​ SCHOOL WEAPONS POLICY 
 

[Note: School districts are required by statute to have a policy addressing these issues. 
ATTENTION:  This policy incorporates certain provisions of the Minnesota Citizens’ 
Personal Protection Act (often referred to as the “conceal and carry” law).] 

 
I.​ PURPOSE 
 

The purpose of this policy is to assure a safe school environment for students, staff and 
the public. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

No student or nonstudent, including adults and visitors, shall possess, use or distribute a 
weapon when in a school location except as provided in this policy.  The school district 
will act to enforce this policy and to discipline or take appropriate action against any 
student, teacher, administrator, school employee, volunteer, or member of the public who 
violates this policy. 

 
III.​ DEFINITIONS 
 

A.​ “Weapon” 
 

1.​ A “weapon” means any object, device or instrument designed as a weapon 
or through its use is capable of threatening or producing bodily harm or 
which may be used to inflict self-injury including, but not limited to, any 
firearm, whether loaded or unloaded; airguns; pellet guns; BB guns; all 
knives; blades; clubs; metal knuckles; numchucks; throwing stars; 
explosives; fireworks; mace and other propellants; stunguns; ammunition; 
poisons; chains; arrows; and objects that have been modified to serve as a 
weapon. 

 
2.​ No person shall possess, use or distribute any object, device or instrument 

having the appearance of a weapon and such objects, devices or 
instruments shall be treated as weapons including, but not limited to, 
weapons listed above which are broken or non-functional, look-alike guns; 
toy guns; and any object that is a facsimile of a real weapon. 

 
3.​ No person shall use articles designed for other purposes (i.e., lasers or 

laser pointers, belts, combs, pencils, files, scissors, etc.), to inflict bodily 
harm and/or intimidate and such use will be treated as the possession and 
use of a weapon. 

 
B.​ “School Location” includes any school building or grounds, whether leased, 

rented, owned or controlled by the school, locations of school activities or trips, 
bus stops, school buses or school vehicles, school-contracted vehicles, the area of 
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entrance or departure from school premises or events, all locations where 
school-related functions are conducted, and anywhere students are under the 
jurisdiction of the school district. 

 
C.​ “Possession” means having a weapon on one’s person or in an area subject to 

one’s control in a school location. 
 
​ D.​ “Dangerous Weapon” means any firearm, whether loaded or unloaded, or any 

device designed as a weapon and capable of producing death or great bodily 
harm, any combustible or flammable liquid or other device or instrumentality that, 
in the manner it is used or intended to be used, is calculated or likely to produce 
death or great bodily harm, or any fire that is used to produce death or great 
bodily harm. As used in this definition, “flammable liquid” means any liquid 
having a flash point below 100 degrees Fahrenheit and having a vapor pressure 
not exceeding 40 pounds per square inch (absolute) at 100 degrees Fahrenheit but 
does not include intoxicating liquor. As used in this subdivision, “combustible 
liquid” is a liquid having a flash point at or above 100 degrees Fahrenheit. 

 
IV.​ EXCEPTIONS 
 

A.​ A student who finds a weapon on the way to school or in a school location, or a 
student who discovers that he or she to accidentally has have a weapon in the 
student’s  his or her possession, and takes the weapon immediately to the 
principal’s office shall not be considered to possess a weapon.  If it would be 
impractical or dangerous to take the weapon to the principal’s office, a student 
shall not be considered to possess a weapon if he or she immediately turns the 
weapon over to an administrator, teacher or head coach or immediately notifies an 
administrator, teacher or head coach of the weapon’s location. 

 
B.​ It shall not be a violation of this policy if a nonstudent (or student where 

specified) falls within one of the following categories: 
 

1.​ active licensed peace officers; 
 

2.​ military personnel, or students or nonstudents participating in military 
training, who are on duty performing official duties; 

 
3.​ persons authorized to carry a pistol under Minnesota Statutes, section 

624.714 while in a motor vehicle or outside of a motor vehicle for the 
purpose of directly placing a firearm in, or retrieving it from, the trunk or 
rear area of the vehicle; 

 
4.​ persons who keep or store in a motor vehicle pistols in accordance with 

Minnesota Statutes sections 624.714 or 624.715 or other firearms in 
accordance with Minnesota Statutes sections 97B.045; 
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a.​ Section 624.714 specifies procedures and standards for obtaining 
pistol permits and penalties for the failure to do so.  Section 
624.715 defines an exception to the pistol permit requirements for 
“antique firearms which are carried or possessed as curiosities or 
for their historical significance or value.” 

 
b.​ Section 97B.045 generally provides that a firearm may not be 

transported in a motor vehicle unless it is (1) unloaded and in a gun 
case without any portion of the firearm exposed; (2) unloaded and 
in the closed trunk; or (3) a handgun carried in compliance with 
Sections 624.714 and 624.715. 

 
5.​ firearm safety or marksmanship courses or activities for students or 

nonstudents conducted on school property; 
 

6.​ possession of dangerous weapons, BB guns, or replica firearms by a 
ceremonial color guard; 

 
7.​ a gun or knife show held on school property; 

 
8.​ possession of dangerous weapons, BB guns, or replica firearms with 

written permission of the principal or other person having general control 
and supervision of the school or the director of a child care center; or 

 
9.​ persons who are on unimproved property owned or leased by a child care 

center, school or school district unless the person knows that a student is 
currently present on the land for a school-related activity. 

 
[Note: Nothing prevents a school district from being more stringent in its weapons 
policy with respect to students and school district employees than the criminal law, 
except that the school district may not prohibit the lawful carry or possession of 
firearms in a parking facility or parking area.  Although some school districts may 
choose to incorporate all of the exceptions to the criminal law, other school districts 
may choose either not to incorporate some or all of the exceptions or to further limit 
them.  For example, a school district may choose to require written permission from 
the superintendent, not just a principal, for someone to possess a dangerous weapon in 
a school location.  This would impose a more stringent requirement than the 
exceptions to the general prohibition of having a weapon on school grounds set forth 
in Minnesota Statutes section 609.66, Subdivision 1d (f) listed in Section IV.B. above.  
However, a school district may not regulate firearms, ammunition, or their respective 
components, when possessed or carried by nonstudents or nonemployees, in a manner 
that is inconsistent with Minnesota Statutes sections 609.66, Subdivision 1d.] 

 
C.​ Policy Application to Instructional Equipment/Tools 

 
While the school district does not allow the possession, use, or distribution of 
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weapons by students or nonstudents, such a position is not meant to interfere with 
instruction or the use of appropriate equipment and tools by students or 
nonstudents.  Such equipment and tools, when properly possessed, used, and 
stored, shall not be considered in violation of the rule against the possession, use, 
or distribution of weapons.  However, when authorized instructional and work 
equipment and tools are used in a potentially dangerous or threatening manner, 
such possession and use will be treated as the possession and use of a weapon. 

 
D.​ Firearms in School Parking Lots and Parking Facilities 

 
A school district may not prohibit the lawful carry or possession of firearms in a 
school parking lot or parking facility.  For purposes of this policy, the “lawful” 
carry or possession of a firearm in a school parking lot or parking facility is 
specifically limited to nonstudent permit-holders authorized under Minnesota 
Statutes sections 624.714 to carry a pistol in the interior of a vehicle or outside the 
motor vehicle for the purpose of directly placing a firearm in, or retrieving it 
from, the trunk or rear area of the vehicle.  Any possession or carry of a firearm 
beyond the immediate vicinity of a permit-holder’s vehicle shall constitute a 
violation of this policy. 

 
V.​ CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/ 

DISTRIBUTION 
 

A.​ The school district does not allow the possession, use, or distribution of weapons 
by students.  Consequently, the minimum consequence for students willfully 
possessing, using, or distributing weapons shall include: 

 
1.​ immediate out-of-school suspension; 

 
2.​ confiscation of the weapon; 

 
3.​ immediate notification of police; 

 
4.​ parent or guardian notification; and 

 
5.​ recommendation to the superintendent of dismissal for a period of time not 

to exceed one year. 
 

B.​ Pursuant to Minnesota law, a student who brings a firearm, as defined by federal 
law, to school will be expelled for at least one year.  The school board may 
modify this requirement on a case-by-case basis. 

 
C.​ The appropriate school official shall, as soon as practicable, refer to the criminal 

justice or juvenile delinquency system, as appropriate, a student who brings a 
firearm to school unlawfully. 
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D.​ Administrative Discretion 
 

While the school district does not allow the possession, use, or distribution of 
weapons by students, the superintendent may use discretion in determining 
whether, under the circumstances, a course of action other than the minimum 
consequences specified above is warranted.  If so, other appropriate action may be 
taken, including consideration of a recommendation for lesser discipline. 

 
VI.​ CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY 

NONSTUDENTS 
 

A.​ Employees 
 

1.​ An employee who violates the terms of this policy is subject to 
disciplinary action, including nonrenewal, suspension, or discharge as 
deemed appropriate by the school board. 

 
2.​ Sanctions against employees, including nonrenewal, suspension, or 

discharge shall be pursuant to and in accordance with applicable statutory 
authority, collective bargaining agreements, and school district policies. 

 
3.​ When an employee violates the weapons policy, law enforcement may be 

notified, as appropriate. 
 

[Note:  An employer may establish policies that restrict the carry or possession of 
firearms by its employees while acting in the course and scope of employment.  
Employment-related sanctions may be invoked for a violation.  Thus, for example, 
reasonable limitations may be imposed on the method of storing firearms by 
permit-holding employees while at work or performing employment-related duties.  
Reasonable limitations may include requiring firearms to have trigger locks and to be 
stored in a locked container or locked compartment of the vehicle.] 

 
B.​ Other Nonstudents 

 
1.​ Any member of the public who violates this policy shall be informed of 

the policy and asked to leave the school location.  Depending on the 
circumstances, the person may be barred from future entry to school 
locations.  In addition, if the person is a student in another school district, 
that school district may be contacted concerning the policy violation. 

 
2.​ If appropriate, law enforcement will be notified of the policy violation by 

the member of the public and may be asked to provide an escort to remove 
the member of the public from the school location.  

 
VII.​ REPORTS OF DANGEROUS WEAPON INCIDENTS IN SCHOOL ZONES 
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​ A.​ The school district must electronically report to the Commissioner of Education 
incidents involving the use or possession of a dangerous weapon in school zones, 
as required under Minnesota Statutes, section 121A.06. 

 
Legal References:​ Minn. Stat. § 97B.045 (Transportation of Firearms) 

Minn. Stat. § 121A.05 (Referral to Police) 
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School 
Zones) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm) 
Minn. Stat. § 152.01, subd. 14(a) (Definition of a School Zone) 
Minn. Stat. § 609.02, Subd. 6 (Definition of Dangerous Weapon) 
Minn. Stat. § 609.605 (Trespass) 
Minn. Stat. § 609.66 (Dangerous Weapons) 
Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties) 
Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments) 
18 U.S.C. § 921 (Definition of Firearm) 
In re C.R.M. 611 N.W.2d 802 (Minn. 2000) 

​ ​ ​ In re A.D., 883 N.W.2d 251 (Minn. 2016) 
Cross References:​ MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 903 (Visitors to School District Buildings 
and Sites) 

 
Policy adopted: November 2005, reviewed February 2009, revised May 2016,  
reviewed February 2020 / revised January 2022 
 
Independent School District 110 
Waconia, Minnesota 
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613 GRADUATION REQUIREMENTS

[Note:  The requirements set forth in this policy govern the graduation standards that 
Minnesota public schools must require for a high school diploma for all students.]

I. PURPOSE

The purpose of this policy is to set forth requirements for graduation from the school district. 

II. GENERAL STATEMENT OF POLICY

The policy of the school district is that all students must demonstrate, as determined by the 
school district, their satisfactory completion of the credit requirements and their understanding 
of academic standards.  The school district must adopt graduation requirements that meet or 
exceed state graduation requirements established in law or rule.

III. DEFINITIONS

A. “Academic standard” means a statewide adopted expectation for student learning in the 
content areas of language arts, mathematics, science, social studies, physical education, 
health, and the arts. Locally developed academic standards in health apply until 
statewide rules implementing statewide health standards under Minnesota Statues, 
section 120B.021, subdivision 3, are required to be implemented in the classroom. 

[NOTE: The 2024 Minnesota legislature enacted this change. Paragraphs C and E are 
flipped to create alphabetical order.]

B. “Credit” means a student’s successful completion of a trimester course or a student’s 
mastery of the applicable subject matter, as determined by the school district. 

C. “English language learners” or “ELL” student means an individual whose first language 
is not English and whose test performance may be negatively impacted by lack of English 
language proficiency. 

D. “Individualized Education Program” or “IEP” means a written statement developed for a 
student eligible by law for special education and services.

E. “Section 504 Accommodation” means the defined appropriate accommodations or 
modifications that must be made in the school environment to address the needs of an 
individual student with disabilities.

IV. DISTRICT ASSESSMENT COORDINATOR

The superintendent or designee shall name the District Assessment Coordinator.  Said person 
shall be in charge of all test procedures and shall bring recommendations to the school board 
annually for approval.

V. GRADUATION REQUIREMENTS

A. Graduation Requirements

Students’ state graduation requirements, based on a longitudinal, systematic approach to 
student education and career planning, assessment, instructional support, and evaluation, 
include the following:

1. Achievement and career and college readiness in mathematics, reading, and 
writing, consistent with paragraph (k) and to the extent available, to monitor 
students’ continuous development of and growth in requisite knowledge and 
skills; analyze students’ progress and performance levels, identifying students’ 
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academic strengths and diagnosing areas where students require curriculum or 
instructional adjustments, targeted interventions, or remediation; and, based 
on analysis of students’ progress and performance data, determine students’ 
learning and instructional needs and the instructional tools and best practices 
that support academic rigor for the student; and

2. Consistent with this paragraph and Minnesota Statutes section 120B.125 (see 
Policy 604, Section II.H.), age-appropriate exploration and planning activities 
and career assessments to encourage students to identify personally relevant 
career interests and aptitudes and help students and their families develop a 
regularly reexamined transition plan for postsecondary education or 
employment without need for postsecondary remediation.

3. Based on appropriate state guidelines, students with an IEP may satisfy state 
graduation requirements by achieving an individual score on the 
state-identified alternative assessments.

[NOTE: Minnesota Statutes 120B.303 includes the reference to paragraph (k) 
found in subparagraph 1. above. This statute no longer has a paragraph (k). 
MSBA has informed the Minnesota Revisor’s Office, which replied that it will 
seek correction during the 2025 legislative session.]

B. Targeted Instruction Plan

1. A student must receive targeted, relevant, academically rigorous, and resourced 
instruction which may include a targeted instruction and intervention plan 
focused on improving the student’s knowledge and skills in core subjects so that 
the student has a reasonable chance to succeed in a career or college without 
need for postsecondary remediation.

2. Consistent with Minnesota Statutes, sections 120B.13, 124D.09, 124D.091, 
124D.49, and related sections, an enrolling school or district must actively 
encourage a student in grade 11 or 12 who is identified as academically ready 
for a career or college to participate in courses and programs awarding college 
credit to high school students. Students are not required to achieve a specified 
score or level of proficiency on an assessment under this subdivision to graduate 
from high school.

3. As appropriate, students through grade 12 must continue to participate in 
targeted instruction, intervention, or remediation and be encouraged to 
participate in courses awarding college credit to high school students. 

[NOTE: The revisions in Paragraphs A and B align the model policy language with 
Minnesota Statutes 120B.303.]

C. A student’s progress toward career and college readiness must be recorded on the 
student’s high school transcript.

VI. GRADUATION CREDIT REQUIREMENTS

Students must successfully complete, as determined by the school district, the following high 
school level credits for graduation:

A. Credit Requirements

1. Eight credits of language arts sufficient to satisfy all academic standards in 
English language arts;
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2. Seven credits of mathematics sufficient to satisfy all of the academic standards 
in mathematics;

3. Seven credits of science, including three credits to satisfy all the earth and space 
standards for grades 9 through 12, two credits to satisfy all the life science 
standards for grades 9 through 12, and two credits to satisfy all the chemistry 
or physics standards for grades 9 through 12;

4. Eight credits of social studies, encompassing at least United States history, 
geography, including credit for a course in government and citizenship in either 
grade 11 or 12 for students beginning in grade 9 in the 2025-2026 school year 
and later or an advanced placement, international baccalaureate, or other 
rigorous course on government and citizenship under Minnesota Statutes, 
section 120B.21, subdivision 1a, and a combination of other credits 
encompassing at least United States history, geography, government and 
citizenship, world history, and economics sufficient to satisfy all of the academic 
standards in social studies;

[NOTE: This revision includes the 2024 change on implementation of the 
government and citizenship requirement to the 2025-26 school year.]

5. Two credits in the arts sufficient to satisfy all of the academic standards in the 
arts; 

6. A minimum of eighteen elective credits.

7. Students who begin grade 9 in the 2024-2025 school year and later must 
successfully complete a course for credit in personal finance in grade 10, 11, or 
12. A teacher of a personal finance course that satisfies the graduation 
requirement must have a field license or out-of-field permission in agricultural 
education, business, family and consumer science, social studies, or math.

[NOTE: The revisions above align the policy language with Minnesota law, 
including changes enacted by the 2024 Minnesota legislature concerning 
physical education credit and state standards in health. Paragraph 8 was 
enacted in 2023; it affects students who begin grade 9 in the 2024-25 school 
year.]

8. Three credits of physical education (2) to satisfy the state standards in  physical 
education; and health (1). 

9. One credit for speech. 

10. One credit for completion of senior seminar 

B. Credit equivalencies

1. A credit of economics taught in a school’s business department may fulfill credit 
in social studies under Paragraph 4., above, if the credit is sufficient to satisfy 
all of the academic standards in economics.

2. An agriculture science or career and technical education credit may fulfill the 
elective science credit required under Paragraph A.3, above, if the credit meets 
the state physical science, life science, earth and space science, chemistry, or 
physics academic standards or a combination of these academic standards as 
approved by the school district. An agriculture or career and technical education 
credit may fulfill the credit in chemistry or physics required under Paragraph 
A.3, above, if the credit meets the state chemistry academic standards or all of 



613-4

the physics academic standards as approved by the school district. A student 
must satisfy either all of the chemistry or physics academic standards prior to 
graduation.  An agriculture science or career and technical education credit may 
not fulfill the required biology credit under Paragraph A.3, above.

3. A career and technical education credit may fulfill a mathematics or arts credit 
requirement under Paragraph A.2 or Paragraph A.5, above.

4. A computer science credit may fulfill a mathematics credit requirement under 
Paragraph 2., above, if the credit meets state academic standards in 
mathematics.

5. A Project Lead the Way credit may fulfill a mathematics or science credit 
requirement under Paragraph A.2, or Paragraph A.3, above, if the credit meets 
the state academic standards in mathematics or science.

6. An ethnic studies course may fulfill a social studies, language arts, arts, math, 
or science credit if the course meets the applicable state academic standards.  
An ethnic studies course may fulfill an elective credit if the course meets 
applicable local standards or other requirements.

[Note: The revisions above align the policy language with Minnesota law, 
including changes enacted by the 2024 Minnesota legislature. Starting in the 
2026-27 school year, a high school must offer an ethnic studies course; in 
elementary and middle schools by the 2027-28 school year.]

VII. GRADUATION STANDARDS REQUIREMENTS

A. All students must demonstrate their understanding of the following academic standards:

1. School District Standards, Health (K-12);

2. School District Standards, Career and Technical Education (K-12); and

3. School District Standards, World Languages (K-12).

B. Academic standards in health, world languages, and career and technical education will 
be reviewed as part of the district’s curriculum review cycle.*  A school district must use 
the current world languages standards developed by the American Council on the 
Teaching of Foreign Languages.

* Reviews are required to be conducted on a periodic basis.  Therefore, this time period 
may be changed to accommodate individual school district needs.

C. All students must satisfactorily complete the following required Graduation Standards in 
accordance with the standards developed by the Minnesota Department of Education 
(MDE):

1. Minnesota Academic Standards, English Language Arts K-12;

2. Minnesota Academic Standards, Mathematics K-12;

3. Minnesota Academic Standards, Science K-12;

4. Minnesota Academic Standards, Social Studies K-12; and

5. Minnesota Academic Standards, Physical Education K-12.

D. State standards in the Arts K-12 are available, or school districts may choose to develop 
their own standards.
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E. The academic standards for language arts, mathematics, and science apply to all 
students except the very few students with extreme cognitive or physical impairments 
for whom an IEP team has determined that the required academic standards are 
inappropriate.  An IEP team that makes this determination must establish alternative 
standards.

VIII. EARLY GRADUATION

Students may be considered for early graduation, as provided for within Minnesota Statutes, 
section 120B.07, upon meeting the following conditions:

A. All course or standards and credit requirements must be met;

B. The principal or designee shall conduct an interview with the student and parent or 
guardian, familiarize the parties with opportunities available in post-secondary 
education, and arrive at a timely decision; and

C. The principal’s decision shall be in writing and may be subject to review by the 
superintendent and school board.

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements 
for Minnesota’s Students)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.023 (Benchmarks)
Minn. Stat. § 120B.024 (Credits)
Minn. Stat. § 120B.07 (Early Graduation)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement Goals; Striving for Comprehensive 
Achievement and Civic Readiness the World’s Best Workforce)
Minn. Stat. § 120B.30 (General Requirements; Statewide Assessments)
Minn. Stat. § 120B.303 (Assessment Graduation Requirements)
Minn. Stat. § 120B.307 (College and Career Readiness)
Minn. Rules Part 3501.0660 (Academic Standards for Kindergarten through 
Grade 12
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Part 3501.0820 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1200-1210 (Academic Standards for English Language 
Development)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 
Exemptions for IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 616 (School District System Accountability)

Policy Adopted: July 2012 
Revised: Jan. 2016, March 2023, September 2023, November 2024, April 2025 
Independent School District No. 110
Waconia MN
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