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AGENDA – DISTRICT 91 BOARD OF EDUCATION MEETING
February 14, 2023

Milne Grove School
565 East 7th Street
Lockport, IL 60441

6:00 PM Board Discussion Group - Special Topics

I. Call Meeting to Order
II. Roll Call
III. Invitation for Public Comment
IV. Discussion Items

A. Review Press Policy Updates 4
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V. Adjourn
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October 2022 2:30 

 

School Board 

School District Elections  

School District elections are non-partisan, governed by the general election laws of the State, and include 

the election of School Board members, various public policy propositions, and advisory questions. Board 

members are elected at the consolidated election held on the first Tuesday in April in odd-numbered 

years. If, however, that date conflicts with the celebration of Passover, the consolidated election is 

postponed to the first Tuesday following the last day of Passover. The canvass of votes is conducted by 

the election authority within 21 days after the election.  

The Board, by proper resolution, may cause to be placed on the ballot: (a) public policy referendum 

according to Article 28 of the Election Code, or (b) advisory questions of public policy according to Section 

9-1.5 of the School Code.  

The Board Secretary serves as the local election official. He or she receives petitions for the submission of 

a public question to referenda and forwards them to the proper election officer and otherwise provides 

information to the community concerning District elections.  

LEGAL REF.: 10 ILCS 5/1-3, 5/2A, 5/9, 5/10-9, 5/22-17, 5/22-18, and 5/28. 

105 ILCS 5/9. 

CROSS REF.: 2:40 (Board Member Qualifications), 2:50 (Board Member Term of Office), 2:210 

(Organizational School Board Meeting) 

Adopted:  
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 October 2022 2:50 

 

School Board 

Board Member Term of Office  

The term of office for a School Board member begins immediately after both of the following occur: 

1. The election authority canvasses the votes and declares the winner(s); this occurs within 21 days 

after the consolidated election held on the first Tuesday in April in odd-numbered years. 

2. The successful candidate takes the oath of office as provided in Board policy 2:80, Board Member 

Oath and Conduct.  

The term ends 4 years later when the successor assumes office.  

LEGAL REF.: 10 ILCS 5/2A-1.1, 5/22-17, and 5/22-18. 

105 ILCS 5/10-10, 5/10-16, and 5/10-16.5. 

CROSS REF.: 2:30 (School District Elections), 2:80 (Board Member Oath and Conduct), 2:210 

(Organizational School Board Meeting) 

Adopted: 
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October 2022 2:20 

 

School Board 

Powers and Duties of the School Board; Indemnification 

The major powers and duties of the School Board include, but are not limited to: 

1. Organizing the Board after each consolidated election by electing officers and establishing its 

regular meeting schedule and, thereafter, taking action during lawfully called meetings to 

faithfully fulfill the Board’s responsibilities in accordance with State and federal law.  

2. Formulating, adopting, and modifying Board policies, at its sole discretion, subject only to 

mandatory collective bargaining agreements and State and federal law.  

3. Employing a Superintendent and other personnel, making employment decisions, dismissing 

personnel, including determining whether an employee has willfully or negligently failed to report 

an instance of suspected child abuse or neglect as required by 325 ILCS 5/, and establishing an 

equal employment opportunity policy that prohibits unlawful discrimination.  

4. Directing, through policy, the Superintendent, in his or her charge of the District’s administration.  

5. Approving the annual budget, tax levies, major expenditures, payment of obligations, annual 

audit, and other aspects of the District’s financial operation; and making available a statement of 

financial affairs as provided in State law.  

6. Entering contracts using the public bidding procedure when required.  

7. Providing, constructing, controlling, and maintaining adequate physical facilities; making school 

buildings available for use as civil defense shelters; and establishing a resource conservation 

policy.  

8. Establishing an equal educational opportunities policy that prohibits unlawful discrimination.  

9. Approving the curriculum, textbooks, and educational services.  

10. Evaluating the educational program and approving School Improvement and District 

Improvement Plans.  

11. Presenting the District report card and School report card(s) to parents/guardians and the 

community; these documents report District, School, and student performance.  

12. Establishing and supporting student behavior policies designed to maintain an environment 

conducive to learning, including deciding individual student suspension or expulsion cases 

brought before it.  

13. Establishing attendance units within the District and assigning students to the schools.  

14. Establishing the school year.  

15. Requiring a moment of silence to recognize veterans during any type of school event held at a 

District school on November 11.  

16. Providing student transportation services pursuant to State law.  

17. Entering into joint agreements with other boards to establish cooperative educational programs 

or provide educational facilities.  
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18. Complying with requirements in the Abused and Neglected Child Reporting Act (ANCRA). 

Specifically, each individual Board member must, if an allegation is raised to the member during 

an open or closed Board meeting that a student is an abused child as defined in ANCRA, direct or 

cause the Board to direct the Superintendent or other equivalent school administrator to comply 

with ANCRA’s requirements concerning the reporting of child abuse.  

19. Notifying the State Superintendent of Education promptly and in writing of the name of a licensed 

teacher who was convicted of a felony, along with the conviction and the name and location of the 

court where the conviction occurred.  

20. Notifying the Teachers' Retirement System (TRS) of the State of Ill. Board of Trustees promptly and 

in writing when it learns that a teacher as defined in the Ill. Pension Code was convicted of a felony, 

along with the name and location of the court where the conviction occurred, and the case number 

assigned by that court to the conviction.  

21. Communicating the schools’ activities and operations to the community and representing the 

needs and desires of the community in educational matters.  

Indemnification  

To the extent allowed by law, the Board shall defend, indemnify, and hold harmless School Board 

members, employees, volunteer personnel (pursuant to 105 ILCS 5/10-22.34, 10-22.34a and 10-22.34b), 

mentors of certified staff (pursuant to 105 ILCS 5/2-3.53a, 2-3.53b, and 105 ILCS 5/21A-5 et seq.), and 

student teachers who, in the course of discharging their official duties imposed or authorized by law, are 

sued as parties in a legal proceeding. Nothing herein, however, shall be construed as obligating the Board 

to defend, indemnify, or hold harmless any person who engages in criminal activity, official misconduct, 

fraud, intentional or willful and wanton misconduct, or acts beyond the authority properly vested in the 

individual 

 

LEGAL REF.: 105 ILCS 5/10, 5/17-1, 5/21B-85, and 5/27-1. 

115 ILCS 5/, Ill. Educational Labor Relations Act. 

325 ILCS 5/, Abused and Neglected Child Reporting Act. 

 

CROSS REF.: 1:10 (School District Legal Status), 1:20 (District Organization, Operations, and 

Cooperative Agreements), 2:10 (School District Governance), 2:80 (Board Member Oath 

and Conduct), 2:140 (Communications To and From the Board), 2:210 (Organizational 

School Board Meeting), 2:240 (Board Policy Development), 4:60 (Purchases and 

Contracts), 4:70 (Resource Conservation), 4:100 (Insurance Management), 4:110 

(Transportation), 4:150 (Facility Management and Building Programs), 4:165 (Awareness 

and Prevention of Sexual Abuse and Grooming Behaviors), 4:175 (Convicted Child Sex 

Offender; Screening; Notifications), 5:10 (Equal Employment Opportunity and Minority 

Recruitment), 5:30 (Hiring Process and Criteria), 5:90 (Abused and Neglected Child 

Reporting), 5:120 (Employee Ethics; Code of Professional Conduct; and Conflict of 

Interest), 5:150 (Personnel Records), 5:210 (Resignations), 5:290 (Employment 

Termination and Suspensions), 6:10 (Educational Philosophy and Objectives), 6:15 

(School Accountability), 6:20 (School Year Calendar and Day), 7:10 (Equal Educational 

Opportunities), 7:30 (Student Assignment and Intra-District Transfer), 7:190 (Student 
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Behavior), 7:200 (Suspension Procedures), 7:210 (Expulsion Procedures), 8:10 

(Connection with the Community), 8:30 (Visitors to and Conduct on School Property) 

 

Adopted:  
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October 2022 2:100 

 

School Board 

Board Member Conflict of Interest  

No School Board member shall: (1) have a beneficial interest directly or indirectly in any contract, work, 

or business of the District unless permitted by State or federal law; or (2) solicit or accept gratuities, favors, 

or anything of monetary value from contractors, potential contractors, or parties to agreements or 

contracts with the District. Situations in which the interest is not substantial or the gift is an unsolicited 

item of nominal value must comply with State law and Board policy 2:105, Ethics and Gift Ban.  

Board members must annually file a Statement of Economic Interests as required by the Illinois 

Governmental Ethics Act. Each Board member is responsible for filing the statement with the county clerk 

of the county in which the District’s main office is located by May 1. 

Federal and State Grant Awards  

No Board member shall participate in the selection, award, or administration of a contract supported by 

a federal award or State award governed by the Grant Accountability and Transparency Act (GATA) (30 

ILCS 708/) if he or she has a real or apparent conflict of interest. A conflict of interest arises when a Board 

member or any of the following individuals has a financial or other interest in or a tangible benefit from 

the entity selected for the contract: 

1. A member of the Board member’s immediate family; 

2. The Board member’s partner; or 

3. An entity that employs or is about to employ the Board member or one of the individuals listed in 

one or two above. 

LEGAL REF.: 105 ILCS 5/10-9. 

5 ILCS 420/, Ill. Governmental Ethics Act. 

30 ILCS 708/, Grant Accountability and Transparency Act. 

50 ILCS 105/3, Public Officer Prohibited Activities Act. 

2 C.F.R. §200.318(c)(1). 

CROSS REF.: 2:105 (Ethics and Gift Ban), 4:60 (Purchases and Contracts), 5:120 (Employee Ethics; 

Code of Professional Conduct; and Conflict of Interest) 

ADOPTED: 
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October 2022 2:105 

 

School Board 

Ethics and Gift Ban  

Prohibited Political Activity 

The following precepts govern political activities being conducted by District employees and School Board 

members: 

1. No employee shall intentionally perform any political activity during any compensated time, as 

those terms are defined herein.  

2. No Board member or employee shall intentionally use any District property or resources in 

connection with any political activity.  

3. At no time shall any Board member or employee intentionally require any other Board member 

or employee to perform any political activity: (a) as part of that Board member’s or employee’s 

duties, (b) as a condition of employment, or (c) during any compensated time off, such as, 

holidays, vacation, or personal time off. 

4. No Board member or employee shall be required at any time to participate in any political activity 

in consideration for that Board member or employee being awarded additional compensation or 

any benefit, whether in the form of a salary adjustment, bonus, compensatory time off, continued 

employment or otherwise; nor shall any Board member or employee be awarded additional 

compensation or any benefit in consideration for his or her participation in any political activity. 

A Board member or employee may engage in any activity that: (1) is otherwise appropriate as part of his 

or her official duties, or (2) is undertaken by the individual on a voluntary basis that is not prohibited by 

this policy. 

Limitations on Receiving Gifts  

Except as permitted by this policy, no Board member or employee, and no spouse of or immediate family 

member living with a Board member or employee, shall intentionally solicit or accept any gift from any 

prohibited source, as those terms are defined herein, or that is otherwise prohibited by law or policy. No 

prohibited source shall intentionally offer or make a gift that violates this policy. 

The following are exceptions to the ban on accepting gifts from a prohibited source: 

1. Opportunities, benefits, and services that are available on the same conditions as for the general 

public. 

2. Anything for which the Board member or employee, or his or her spouse or immediate family 

member, pays the fair market value. 

3. Any: (a) contribution that is lawfully made under the Election Code, or (b) activities associated 

with a fundraising event in support of a political organization or candidate. 

4. Educational materials and missions. 

5. Travel expenses for a meeting to discuss business. 

6. A gift from a relative, meaning those people related to the individual as father, mother, son, 

daughter, brother, sister, uncle, aunt, great aunt, great uncle, first cousin, nephew, niece, 
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husband, wife, grandfather, grandmother, grandson, granddaughter, father-in-law, mother-in-

law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, stepson, 

stepdaughter, stepbrother, stepsister, half brother, half sister, and including the father, mother, 

grandfather, or grandmother of the individual’s spouse and the individual’s fiancé or fiancée. 

7. Anything provided by an individual on the basis of a personal friendship unless the recipient has 

reason to believe that, under the circumstances, the gift was provided because of the official 

position or employment of the recipient or his or her spouse or immediate family member and 

not because of the personal friendship. In determining whether a gift is provided on the basis of 

personal friendship, the recipient shall consider the circumstances under which the gift was 

offered, such as: (a) the history of the relationship between the individual giving the gift and the 

recipient of the gift, including any previous exchange of gifts between those individuals; (b) 

whether to the actual knowledge of the recipient the individual who gave the gift personally paid 

for the gift or sought a tax deduction or business reimbursement for the gift; and (c) whether to 

the actual knowledge of the recipient the individual who gave the gift also at the same time gave 

the same or similar gifts to other Board members or employees, or their spouses or immediate 

family members. 

8. Food or refreshments not exceeding $75 per person in value on a single calendar day; provided 

that the food or refreshments are: (a) consumed on the premises from which they were 

purchased or prepared; or (b) catered. Catered means food or refreshments that are purchased 

ready to consume, which are delivered by any means. 

9. Food, refreshments, lodging, transportation, and other benefits resulting from outside business 

or employment activities (or outside activities that are not connected to the official duties of a 

Board member or employee), if the benefits have not been offered or enhanced because of the 

official position or employment of the Board member or employee, and are customarily provided 

to others in similar circumstances. 

10. Intra-governmental and inter-governmental gifts. Intra-governmental gift means any gift given to 

a Board member or employee from another Board member or employee, and inter-governmental 

gift means any gift given to a Board member or employee from an officer or employee of another 

governmental entity. 

11. Bequests, inheritances, and other transfers at death. 

12. Any item or items from any one prohibited source during any calendar year having a cumulative 

total value of less than $100. 

Each of the listed exceptions is mutually exclusive and independent of every other. 

A Board member or employee, his or her spouse or an immediate family member living with the Board 

member or employee, does not violate this policy if the recipient promptly takes reasonable action to 

return a gift from a prohibited source to its source or gives the gift or an amount equal to its value to an 

appropriate charity that is exempt from income taxation under 26 U.S.C. §501(c)(3). 

Enforcement 

The Board President and Superintendent shall seek guidance from the Board attorney concerning 

compliance with and enforcement of this policy and State ethics laws. The Board may, as necessary or 

prudent, appoint an Ethics Advisor for this task. 
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Written complaints alleging a violation of this policy shall be filed with the Superintendent or Board 

President. If attempts to correct any misunderstanding or problem do not resolve the matter, the 

Superintendent or Board President shall, after consulting with the Board Attorney, either place the alleged 

violation on a Board meeting agenda for the Board’s disposition or refer the complainant to Board policy 

2:260, Uniform Grievance Procedure. A Board member who is related, either by blood or by marriage, up 

to the degree of first cousin, to the person who is the subject of the complaint, shall not participate in any 

decision-making capacity for the Board. If the Board finds it more likely than not that the allegations in a 

complaint are true, it shall notify the State’s Attorney and/or consider disciplinary action for the 

employee.  

Definitions  

Unless otherwise stated, all terms used in this policy have the definitions given in the State Officials and 

Employees Ethics Act, 5 ILCS 430/1-5. 

Political activity means: 

1. Preparing for, organizing, or participating in any political meeting, political rally, political 

demonstration, or other political event. 

2. Soliciting contributions, including but not limited to the purchase of, selling, distributing, or 

receiving payment for tickets for any political fundraiser, political meeting, or other political 

event. 

3. Soliciting, planning the solicitation of, or preparing any document or report regarding anything of 

value intended as a campaign contribution. 

4. Planning, conducting, or participating in a public opinion poll in connection with a campaign for 

elective office or on behalf of a political organization for political purposes or for or against any 

referendum question. 

5. Surveying or gathering information from potential or actual voters in an election to determine 

probable vote outcome in connection with a campaign for elective office or on behalf of a political 

organization for political purposes or for or against any referendum question. 

6. Assisting at the polls on Election Day on behalf of any political organization or candidate for 

elective office or for or against any referendum question. 

7. Soliciting votes on behalf of a candidate for elective office or a political organization or for or 

against any referendum question or helping in an effort to get voters to the polls. 

8. Initiating for circulation, preparing, circulating, reviewing, or filing any petition on behalf of a 

candidate for elective office or for or against any referendum question. 

9. Making contributions on behalf of any candidate for elective office in that capacity or in 

connection with a campaign for elective office. 

10. Preparing or reviewing responses to candidate questionnaires. 

11. Distributing, preparing for distribution, or mailing campaign literature, campaign signs, or other 

campaign material on behalf of any candidate for elective office or for or against any referendum 

question. 

12. Campaigning for any elective office or for or against any referendum question. 

13. Managing or working on a campaign for elective office or for or against any referendum question. 

14. Serving as a delegate, alternate, or proxy to a political party convention. 
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15. Participating in any recount or challenge to the outcome of any election. 

With respect to an employee whose hours are not fixed, compensated time includes any period of time 

when the employee is on premises under the control of the District and any other time when the 

employee is executing his or her official duties, regardless of location.  

Prohibited source means any person or entity who: 

1. Is seeking official action by: (a) a Board member, or (b) an employee, or by the Board member or 

another employee directing that employee; 

2. Does business or seeks to do business with: (a) a Board member, or (b) an employee, or with the 

Board member or another employee directing that employee; 

3. Conducts activities regulated by: (a) a Board member, or (b) an employee or by the Board member 

or another employee directing that employee; 

4. Has an interest that may be substantially affected by the performance or non-performance of the 

official duties of the Board member or employee; 

5. Is registered or required to be registered with the Secretary of State under the Lobbyist 

Registration Act, except that an entity does not become a prohibited source merely because a 

registered lobbyist is one of its members or serves on its board of directors; or 

6. Is an agent of, a spouse of, or an immediate family member living with a prohibited source. 

Gift means any gratuity, discount, entertainment, hospitality, loan, forbearance, or other tangible or 

intangible item having monetary value including but not limited to, cash, food and drink, and honoraria 

for speaking engagements related to or attributable to government employment or the official position 

of a Board member or employee. 

Complaints of Sexual Harassment Made Against Board Members by Elected Officials  

Pursuant to the State Officials and Employees Ethics Act (5 ILCS 430/70-5), members of the Board and 

other elected officials are encouraged to promptly report claims of sexual harassment by a Board member. 

Every effort should be made to file such complaints as soon as possible, while facts are known and 

potential witnesses are available. If the official feels comfortable doing so, he or she should directly inform 

the individual that the individual’s conduct or communication is offensive and must stop. 

Board members and elected officials should report claims of sexual harassment against a member of the 

Board to the Board President or Superintendent. If the report is made to the Superintendent, the 

Superintendent shall promptly notify the President, or if the President is the subject of the complaint, the 

Vice President. Reports of sexual harassment will be confidential to the greatest extent practicable.  

When a complaint of sexual harassment is made against a member of the Board by another Board member 

or other elected official, the Board President shall appoint a qualified outside investigator who is not a 

District employee or Board member to conduct an independent review of the allegations. If the allegations 

concern the President, or the President is a witness or otherwise conflicted, the Vice President shall make 

the appointment. If the allegations concern both the President and Vice President, and/or they are 

witnesses or otherwise conflicted, the Board Secretary shall make the appointment. The investigator shall 

prepare a written report and submit it to the Board.  

If a Board member has engaged in sexual harassment, the matter will be addressed in accordance with 

the authority of the Board.  
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The Superintendent will post this policy on the District website and/or make this policy available in the 

District’s administrative office.  

LEGAL REF.: 105 ILCS 5/22-93. 

5 ILCS 430/, State Officials and Employees Ethics Act. 

10 ILCS 5/9-25.1, Election Interference Prohibition Act. 

CROSS REF.: 2:100 (Board Member Conflict of Interest), 2:110 (Qualifications, Term, and Duties 

of Board Officers), 2:260 (Uniform Grievance Procedure), 4:60 (Purchases and 

Contracts), 5:120 (Employee Ethics; Code of Professional Conduct; and Conflict of 

Interest) 

 

ADOPTED: 

14



October 2022 2:210 

 

School Board 

Organizational School Board Meeting  

During a March meeting in odd-numbered years, the School Board establishes a date for its organizational 

meeting to be held sometime after the election authority canvasses the vote, but within 40 days after the 

consolidated election. The consolidated election is held on the first Tuesday in April of odd-numbered 

years. At the organizational meeting, the following shall occur: 

1. Each successful candidate, before taking his or her seat on the Board, shall take the oath of office 

as provided in Board policy 2:80, Board Member Oath and Conduct.  

2. The new Board members shall be seated. 

3. The Board shall elect its officers, who assume office immediately upon their election.  

4. The Board shall fix a time and date for its regular meetings.  

LEGAL REF.: 105 ILCS 5/10-5, 5/10-16, and 5/10-16.5. 

10 ILCS 5/2A-1 et seq., Election Code. 

CROSS REF.: 2:30 (School District Elections), 2:110 (Qualifications, Term, and Duties of Board 

Officers), 2:200 (Types of School Board Meetings), 2:220 (School Board Meeting 

Procedure), 2:230 (Public Participation at School Board Meetings and Petitions to 

the Board) 

ADOPTED: 
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October 2022 2:250 

 

School Board 

Access to District Public Records  

Full access to the District’s public records is available to any person as provided in the Illinois Freedom of 

Information Act (FOIA), this policy, and implementing procedures. The Superintendent or designee shall: 

(1) provide the Board with sufficient information and data to permit the Board to monitor the District’s 

compliance with FOIA and this policy, and (2) report any FOIA requests during the Board’s regular 

meetings along with the status of the District’s response.  

Freedom of Information Officer  

The Superintendent shall serve as the District’s Freedom of Information Officer and assumes all the duties 

and powers of that office as provided in FOIA and this policy. The Superintendent may delegate these 

duties and powers to one or more designees, but the delegation shall not relieve the Superintendent of 

the responsibility for the action that was delegated. 

Definition  

The District’s public records are defined as records, reports, forms, writings, letters, memoranda, books, 

papers, maps, photographs, microfilms, cards, tapes, recordings, electronic data processing records, 

electronic communications, recorded information and all other documentary material pertaining to the 

transaction of public business, regardless of physical form or characteristics, having been prepared by or 

for, or having been or being used by, received by, in the possession of, or under the control of the School 

District. 

Requesting Records  

A request for inspection and/or copies of public records must be made in writing and may be submitted 

by personal delivery, mail, telefax, or email directed to the District’s Freedom of Information Officer. 

Individuals making a request are not required to state a reason for the request other than to identify when 

the request is for a commercial purpose or when requesting a fee waiver. The Superintendent or designee 

shall instruct District employees to immediately forward any request for inspection and copying of a public 

record to the District’s Freedom of Information Officer or designee. 

Responding to Requests 

The Freedom of Information Officer shall approve all requests for public records unless: 

1. The requested material does not exist;  

2. The requested material is exempt from inspection and copying by the Freedom of Information 

Act; or 

3. Complying with the request would be unduly burdensome.  

Within five business days after receipt of a request for access to a public record, the Freedom of 

Information Officer shall comply with or deny the request, unless the time for response is extended as 

specified in Section 3 of FOIA. The Freedom of Information Officer may extend the time for a response for 

up to five business days from the original due date. If an extension is needed, the Freedom of Information 

Officer shall: (1) notify the person making the request of the reason for the extension, and (2) either 
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inform the person of the date on which a response will be made, or agree with the person in writing on a 

compliance period.  

The time periods are extended for responding to requests for records made for a commercial purpose, 

requests by a recurrent requester, or voluminous requests, as those terms are defined in Section 2 of FOIA. 

The time periods for responding to those requests are governed by Sections 3.1, 3.2, and 3.6 of FOIA.  

When responding to a request for a record containing both exempt and non-exempt material, the 

Freedom of Information Officer shall redact exempt material from the record before complying with the 

request.  

Fees  

Persons making a request for copies of public records must pay any and all applicable fees. The Freedom 

of Information Officer shall establish a fee schedule that complies with FOIA and this policy and is subject 

to the Board’s review. The fee schedule shall include copying fees and all other fees to the maximum 

extent they are permitted by FOIA, including without limitation, search and review fees for responding to 

a request for a commercial purpose and fees, costs, and personnel hours in connection with responding 

to a voluminous request. 

Copying fees, except when fixed by statute, shall be reasonably calculated to reimburse the District’s 

actual cost for reproducing and certifying public records and for the use, by any person, of its equipment 

to copy records. In no case shall the copying fees exceed the maximum fees permitted by FOIA. If the 

District’s actual copying costs are equal to or greater than the maximum fees permitted by FOIA, the 

Freedom of Information Officer is authorized to use FOIA’s maximum fees as the District’s fees. No copying 

fees shall be charged for: (1) the first 50 pages of black and white, letter or legal sized copies, or (2) 

electronic copies other than the actual cost of the recording medium, except if the response is to a 

voluminous request, as defined in FOIA. 

A fee reduction is available if the request qualifies under Section 6 of FOIA. The Freedom of Information 

Officer shall set the amount of the reduction taking into consideration the amount of material requested 

and the cost of copying it.  

Provision of Copies and Access to Records 

A public record that is the subject of an approved access request will be available for inspection or copying 

at the District’s administrative office during regular business hours, unless other arrangements are made 

by the Freedom of Information Officer.  

Many public records are immediately available from the District’s website including, but not limited to, 

the process for requesting a public record. The Freedom of Information Officer shall direct a requester to 

the District’s website if a requested record is available there. If the requester is unable to reasonably 

access the record online, he or she may resubmit the request for the record, stating his or her inability to 

reasonably access the record online, and the District shall make the requested record available for 

inspection and copying as otherwise provided in this policy.  

Preserving Public Records 

Public records, including email messages, shall be preserved and cataloged if: (1) they are evidence of the 

District’s organization, function, policies, procedures, or activities, (2) they contain informational data 

appropriate for preservation, (3) their retention is required by State or federal law, or (4) they are subject 

to a retention request by the Board Attorney (e.g., a litigation hold), District auditor, or other individual 
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authorized by the School Board or State or federal law to make such a request. Unless its retention is 

required as described in items numbered 3 or 4 above, a public record, as defined by the Illinois Local 

Records Act, may be destroyed when authorized by the Local Records Commission.  

LEGAL REF.: 5 ILCS 140/, Illinois Freedom of Information Act. 

105 ILCS 5/10-16 and 5/24A-7.1. 

820 ILCS 40/11. 

820 ILCS 130/5. 

CROSS REF.: 2:140 (Communications To and From the Board), 5:150 (Personnel Records), 7:340 

(Student Records) 

ADOPTED: 
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October 2022 2:265 

 

School Board 

Title IX Sexual Harassment Grievance Procedure  

Sexual harassment affects a student’s ability to learn and an employee’s ability to work. Providing an 

educational and workplace environment free from sexual harassment is an important District goal. The 

District does not discriminate on the basis of sex in any of its education programs or activities, and it 

complies with Title IX of the Education Amendments of 1972 (Title IX) and its implementing regulations 

(34 C.F.R. Part 106) concerning everyone in the District’s education programs and activities, including 

applicants for employment, students, parents/guardians, employees, and third parties. 

Title IX Sexual Harassment Prohibited 

Sexual harassment as defined in Title IX (Title IX Sexual Harassment) is prohibited. Any person, including 

a District employee or agent, or student, engages in Title IX Sexual Harassment whenever that person 

engages in conduct on the basis of an individual’s sex that satisfies one or more of the following:  

1. A District employee conditions the provision of an aid, benefit, or service on an individual’s 

participation in unwelcome sexual conduct; or 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 

objectively offensive that it effectively denies a person equal access to the District’s educational 

program or activity; or 

3. Sexual assault as defined in 20 U.S.C. §1092(f)(6)(A)(v), dating violence as defined in 34 U.S.C. 

§12291(a)(11), domestic violence as defined in 34 U.S.C. §12291(a)(12), or stalking as defined in 

34 U.S.C. §12291(a)(36).  

Examples of sexual harassment include, but are not limited to, touching, crude jokes or pictures, 

discussions of sexual experiences, teasing related to sexual characteristics, spreading rumors related to a 

person’s alleged sexual activities, rape, sexual battery, sexual abuse, and sexual coercion. 

Definitions from 34 C.F.R. §106.30 

Complainant means an individual who is alleged to be the victim of conduct that could constitute sexual 

harassment.  

Education program or activity includes locations, events, or circumstances where the District has 

substantial control over both the Respondent and the context in which alleged sexual harassment occurs. 

Formal Title IX Sexual Harassment Complaint means a document filed by a Complainant or signed by the 

Title IX Coordinator alleging sexual harassment against a Respondent and requesting that the District 

investigate the allegation.  

Respondent means an individual who has been reported to be the perpetrator of the conduct that could 

constitute sexual harassment.  

Supportive measures mean non-disciplinary, non-punitive individualized services offered as appropriate, 

as reasonably available, and without fee or charge to the Complainant or the Respondent before or after 

the filing of a Formal Title IX Sexual Harassment Complaint or where no Formal Title IX Sexual Harassment 

Complaint has been filed.  
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Title IX Sexual Harassment Prevention and Response 

The Superintendent or designee will ensure that the District prevents and responds to allegations of Title 

IX Sexual Harassment as follows: 

1. Ensures that the District’s comprehensive health education program in Board policy 6:60, 

Curriculum Content, incorporates (a) age-appropriate sexual abuse and assault awareness and 

prevention programs in grades pre-K through 12, and (b) age-appropriate education about the 

warning signs, recognition, dangers, and prevention of teen dating violence in grades 7-12. This 

includes incorporating student social and emotional development into the District’s educational 

program as required by State law and in alignment with Board policy 6:65, Student Social and 

Emotional Development. 

2. Incorporates education and training for school staff as recommended by the Superintendent, Title 

IX Coordinator, Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, 

Dean of Students, or a Complaint Manager.  

3. Notifies applicants for employment, students, parents/guardians, employees, and collective 

bargaining units of this policy and contact information for the Title IX Coordinator by, at a 

minimum, prominently displaying them on the District’s website, if any, and in each handbook 

made available to such persons.  

Making a Report 

A person who wishes to make a report under this Title IX Sexual Harassment grievance procedure may 

make a report to the Title IX Coordinator, Nondiscrimination Coordinator, Building Principal, Assistant 

Building Principal, Dean of Students, a Complaint Manager, or any employee with whom the person is 

comfortable speaking. A person who wishes to make a report may choose to report to a person of the 

same gender.  

School employees shall respond to incidents of sexual harassment by promptly making or forwarding the 

report to the Title IX Coordinator. An employee who fails to promptly make or forward a report may be 

disciplined, up to and including discharge. 

The Superintendent shall insert into this policy and keep current the name, office address, email address, 

and telephone number of the Title IX Coordinator.  

Title IX Coordinator:  

  

Name 

 
 

Address 

 
 

Email 
 

Telephone  

Processing and Reviewing a Report or Complaint 

Upon receipt of a report, the Title IX Coordinator and/or designee will promptly contact the Complainant 

to: (1) discuss the availability of supportive measures, (2) consider the Complainant’s wishes with respect 

to supportive measures, (3) inform the Complainant of the availability of supportive measures with or 
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without the filing of a Formal Title IX Sexual Harassment Complaint, and (4) explain to the Complainant 

the process for filing a Formal Title IX Sexual Harassment Complaint. 

Further, the Title IX Coordinator will analyze the report to identify and determine whether there is another 

or an additional appropriate method(s) for processing and reviewing it. For any report received, the Title 

IX Coordinator shall review Board policies 2:260, Uniform Grievance Procedure; 5:20, Workplace 

Harassment Prohibited; 5:90, Abused and Neglected Child Reporting; 5:120, Employee Ethics; Code of 

Professional Conduct; and Conflict of Interest; 7:20, Harassment of Students Prohibited; 7:180, Prevention 

of and Response to Bullying, Intimidation, and Harassment; 7:185, Teen Dating Violence Prohibited; and 

7:190, Student Behavior, to determine if the allegations in the report require further action. 

Reports of alleged sexual harassment will be confidential to the greatest extent practicable, subject to the 

District’s duty to investigate and maintain an educational program or activity that is productive, 

respectful, and free of sexual harassment. 

Formal Title IX Sexual Harassment Complaint Grievance Process 

When a Formal Title IX Sexual Harassment Complaint is filed, the Title IX Coordinator will investigate it or 

appoint a qualified person to undertake the investigation.  

The Superintendent or designee shall implement procedures to ensure that all Formal Title IX Sexual 

Harassment Complaints are processed and reviewed according to a Title IX grievance process that fully 

complies with 34 C.F.R. §106.45. The District’s grievance process shall, at a minimum:  

1. Treat Complainants and Respondents equitably by providing remedies to a Complainant 

where the Respondent is determined to be responsible for sexual harassment, and by 

following a grievance process that complies with 34 C.F.R. §106.45 before the imposition of 

any disciplinary sanctions or other actions against a Respondent.  

2. Require an objective evaluation of all relevant evidence – including both inculpatory and 

exculpatory evidence – and provide that credibility determinations may not be based on a 

person’s status as a Complainant, Respondent, or witness. 

3. Require that any individual designated by the District as a Title IX Coordinator, investigator, 

decision-maker, or any person designated by the District to facilitate an informal resolution 

process:  

a. Not have a conflict of interest or bias for or against complainants or respondents generally 

or an individual Complainant or Respondent. 

b. Receive training on the definition of sexual harassment, the scope of the District’s 

education program or activity, how to conduct an investigation and grievance process 

(including hearings, appeals, and informal resolution processes, as applicable), and how 

to serve impartially.  

4. Require that any individual designated by the District as an investigator receiving training on 

issues of relevance to create an investigative report that fairly summarizes relevant evidence. 

5. Require that any individual designated by the District as a decision-maker receive training on 

issues of relevance of questions and evidence, including when questions and evidence about 

the Complainant’s sexual predisposition or prior sexual behavior are not relevant. 

6. Include a presumption that the Respondent is not responsible for the alleged conduct until a 

determination regarding responsibility is made at the conclusion of the grievance process. 
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7. Include reasonably prompt timeframes for conclusion of the grievance process. 

8. Describe the range of possible disciplinary sanctions and remedies the District may implement 

following any determination of responsibility. 

9. Base all decisions upon the preponderance of evidence standard.  

10. Include the procedures and permissible bases for the Complainant and Respondent to appeal. 

11. Describe the range of supportive measures available to Complainants and Respondents. 

12. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek 

disclosure of, information protected under a legally recognized privilege, unless the person 

holding such privilege has waived the privilege.  

Enforcement 

Any District employee who is determined, at the conclusion of the grievance process, to have engaged in 

sexual harassment will be subject to disciplinary action up to and including discharge. Any third party who 

is determined, at the conclusion of the grievance process, to have engaged in sexual harassment will be 

addressed in accordance with the authority of the Board in the context of the relationship of the third 

party to the District, e.g., vendor, parent, invitee, etc. Any District student who is determined, at the 

conclusion of the grievance process, to have engaged in sexual harassment will be subject to disciplinary 

action, including, but not limited to, suspension and expulsion consistent with student behavior policies. 

Any person making a knowingly false accusation regarding sexual harassment will likewise be subject to 

disciplinary action. 

This policy does not increase or diminish the ability of the District or the parties to exercise any other 

rights under existing law.  

Retaliation Prohibited  

The District prohibits any form of retaliation against anyone who, in good faith, has made a report or 

complaint, assisted, or participated or refused to participate in any manner in a proceeding under this 

policy. Any person should report claims of retaliation using Board policy 2:260, Uniform Grievance 

Procedure.  

Any person who retaliates against others for reporting or complaining of violations of this policy or for 

participating in any manner under this policy will be subject to disciplinary action, up to and including 

discharge, with regard to employees, or suspension and expulsion, with regard to students. 
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LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R. Part 

106. 

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999). 

Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:10 (Equal Employment Opportunity and 

Minority Recruitment), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused and 

Neglected Child Reporting), 5:100 (Staff Development Program), 5:120 (Employee 

Ethics; Code of Professional Conduct; and Conflict of Interest), 6:60 (Curriculum 

Content), 6:65 (Student Social and Emotional Development), 7:10 (Equal Educational 

Opportunities), 7:20 (Harassment of Students Prohibited), 7:180 (Prevention of and 

Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence 

Prohibited), 7:190 (Student Behavior) 

ADOPTED: 
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General School Administration 

Goals and Objectives  

The Superintendent directs the administration in the management of the School District and to facilitate 

the implementation of a quality educational program in alignment with School Board policy 1:30, School 

District Philosophy. Specific goals and objectives are to: 

1. Provide educational expertise. 

2. Plan, organize, implement, and evaluate educational programs that will provide for students’ 

mastery of the Illinois Learning Standards.  

3. Meet or exceed student performance and academic improvement goals established by the Board.  

4. Develop and maintain channels for communication between the school and community. 

5. Develop an administrative procedures manual and handbooks for personnel and students that 

are in alignment with Board policy.  

6. Manage the District’s fiscal and business activities to ensure financial health, cost-effectiveness, 

and protection of the District’s assets. 

7. Provide for the proper use, reasonable care, and appropriate maintenance of the District’s real 

and personal property, including buildings, equipment, and supplies. 

LEGAL REF.: 105 ILCS 5/10-16.7, 5/10-21.4, and 5/10-21.4a. 

CROSS REF.: 1:30 (School District Philosophy), 2:20 (Powers and Duties of the School Board; 

Indemnification), 2:130 (Board Superintendent Relationship), 3:40 (Superintendent), 

3:50 (Administrative Personnel Other Than the Superintendent), 3:60 

(Administrative Responsibility of the Building Principal), 6:10 (Educational 

Philosophy and Objectives) 

ADOPTED: 
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General School Administration 

Administrative Personnel Other Than the Superintendent  

Duties and Authority 

The School Board establishes District administrative and supervisory positions in accordance with the 

District’s needs and State law. This policy applies to all administrators other than the Superintendent, 

including without limitation, Building Principals. The general duties and authority of each administrative 

or supervisory position are approved by the Board, upon the Superintendent’s recommendation, and 

contained in the respective position’s job description. In the event of a conflict, State law and/or the 

administrator’s employment agreement shall control. 

Qualifications 

All administrative personnel shall be appropriately licensed and shall meet all applicable requirements 

contained in State law and Illinois State Board of Education rules.  

Evaluation 

The Superintendent or designee shall evaluate all administrative personnel and make employment and 

salary recommendations to the Board.  

Administrators shall annually present evidence to the Superintendent of professional growth through 

attendance at educational conferences, additional schooling, in-service training, and Illinois 

Administrators’ Academy courses, or through other means as approved by the Superintendent.  

Administrative Work Year 

The work year for administrators shall be the same as the District’s fiscal year, July 1 through June 30, 

unless otherwise stated in the employment agreement. In addition to legal holidays, administrators shall 

have vacation periods as approved by the Superintendent. All administrators shall be available for work 

when their services are necessary.  

Compensation and Benefits 

The Board and each administrator shall enter into an employment agreement that complies with Board 

policy and State law. The terms of an individual employment contract, when in conflict with this policy, 

will control. 

The Board will consider the Superintendent’s recommendations when setting compensation for individual 

administrators. These recommendations should be presented to the Board no later than the March Board 

meeting or at such earlier time that will allow the Board to consider contract renewal and nonrenewal 

issues.  

Unless stated otherwise in individual employment contracts, all benefits and leaves of absence available 

to teaching personnel are available to administrative personnel.  
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LEGAL REF: 105 ILCS 5/10-21.4a, 5/10-23.8a, 5/10-23.8b, 5/21B, and 5/24A. 

23 Ill.Admin.Code §§1.310, 1.705, and 50.300; and Parts 25 and 29. 

CROSS REF: 3:60 (Administrative Responsibility of the Building Principal), 4:165 (Awareness and 

Prevention of Child Sexual Abuse and Grooming Behaviors), 4:175 (Convicted Child 

Sex Offender; Screening; Notifications), 5:30 (Hiring Process and Criteria), 5:90 

(Abused and Neglected Child Reporting), 5:120 (Employee Ethics; Code of 

Professional Conduct; and Conflict of Interest), 5:150 (Personnel Records), 5:210 

(Resignations), 5:250 (Leaves of Absence), 5:290 (Employment Termination and 

Suspensions) 

ADOPTED: 
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General School Administration 

Administrative Responsibility of the Building Principal  

Duties and Authority 

The School Board, upon the recommendation of the Superintendent, employs Building Principals as the 

chief administrators and instructional leaders of their assigned schools, and may employ Assistant 

Principals. The primary responsibility of a Building Principal is the improvement of instruction. Each 

Building Principal shall perform all duties as described in State law as well as such other duties as specified 

in his or her employment agreement or as the Superintendent may assign, that are consistent with the 

Building Principal’s education and training. Each Building Principal and Assistant Principal shall complete 

State law requirements to be a prequalified evaluator before conducting an evaluation of a teacher or 

assistant principal.  

Evaluation Plan 

The Superintendent or designee shall implement an evaluation plan for Principals and Assistant Principals 

that complies with Section 24A-15 of the School Code and relevant Illinois State Board of Education rules. 

Using that plan, the Superintendent or designee shall evaluate each Building Principal and Assistant 

Principal. The Superintendent or designee may conduct additional evaluations. 

Qualifications and Other Terms and Conditions of Employment 

Qualifications and other terms and conditions of employment are found in Board policy 3:50, 

Administrative Personnel Other Than the Superintendent. 

LEGAL REF.: 105 ILCS 5/2-3.53a, 5/10-20.14, 5/10-21.4a, 5/10-23.8a, 5/10-23.8b, and 5/24A-15. 

10 ILCS 5/4-6.2, Election Code. 

105 ILCS 127/, School Reporting of Drug Violations Act. 

23 Ill.Admin.Code Parts 35 and 50, Subpart D. 

CROSS REF.: 3:50 (Administrative Personnel Other Than the Superintendent), 4:165 (Awareness 

and Prevention of Child Sexual Abuse and Grooming Behaviors), 4:175 (Convicted 

Child Sex Offender; Screening; Notifications), 5:90 (Abused and Neglected Child 

Reporting), 5:120 (Employee Ethics; Code of Professional Conduct; and Conflict of 

Interest), 5:150 (Personnel Records), 5:210 (Resignations), 5:250 (Leaves of 

Absence), 5:290 (Employment Termination and Suspensions) 

ADOPTED: 
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October 2022 4:10 

 

Operational Services 

Fiscal and Business Management  

The Superintendent is responsible for the School District’s fiscal and business management. This 

responsibility includes annually preparing and presenting the District’s statement of affairs to the School 

Board and publishing it before December 1 as required by State law.  

The Superintendent shall ensure the efficient and cost-effective operation of the District’s business 

management using computers, computer software, data management, communication systems, and 

electronic networks, including electronic mail, the Internet, and security systems. Each person using the 

District’s electronic network shall complete an Authorization for Access to the District’s Electronic 

Network.  

Budget Planning 

The District’s fiscal year is from July 1 until June 30. The Superintendent shall present to the Board, no 

later than the first regular meeting in August, a tentative budget with appropriate explanation. This 

budget shall represent the culmination of an ongoing process of planning for the fiscal support needed 

for the District’s educational program. The District’s budget shall be entered upon the Ill. State Board of 

Education’s (ISBE) School District Budget Form. To the extent possible, the tentative budget shall be 

balanced as defined by ISBE guidelines. The Superintendent shall complete a tentative deficit reduction 

plan if one is required by ISBE guidelines.  

Preliminary Adoption Procedures 

After receiving the Superintendent’s proposed budget, the Board sets the date, place, and time for: 

1. A public hearing on the proposed budget, and 

2. The proposed budget to be available to the public for inspection.  

The Board Secretary shall arrange to publish a notice in a local newspaper stating the date, place, and 

time of the proposed budget’s availability for public inspection and the public hearing. The proposed 

budget shall be available for public inspection at least 30 days before the time of the budget hearing. 

At the public hearing, the proposed budget shall be reviewed, including the cash reserve balance of all 

funds held by the District related to its operational levy and, if applicable, any obligations secured by those 

funds, and the public shall be invited to comment, question, or advise the Board.  

Final Adoption Procedures 

The Board adopts a budget before the end of the first quarter of each fiscal year, September 30, or by 

such alternative procedure as State law may define. To the extent possible, the budget shall be balanced 

as defined by ISBE; if not balanced, the Board will adopt a deficit reduction plan to balance the District’s 

budget within three years according to ISBE requirements.  

The Board adopts the budget by roll call vote. The budget resolution shall be incorporated into the 

meeting’s official minutes. Board members’ names voting yea and nay shall be recorded in the minutes.  

The Superintendent or designee shall perform each of the following: 
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1. Post the District’s final annual budget, itemized by receipts and expenditures, on the District’s 

Internet website; notify parents/guardians that it is posted and provide the website’s address.  

2. File a certified copy of the budget resolution and an estimate of revenues by source anticipated 

to be received in the following fiscal year, certified by the District’s Chief Fiscal Officer, with the 

County Clerk within 30 days of the budget’s adoption.  

3. Ensure disclosure to the public of the cash reserve balance of all funds held by the district related 

to its operational levy and, if applicable, any obligations secured by those funds, at the public 

hearing at which the Board certifies its operational levy. 

4. Make all preparations necessary for the Board to timely file its Certificate of Tax Levy, including 

preparations to comply with the Truth in Taxation Act; file the Certificate of Tax Levy with the 

County Clerk on or before the last Tuesday in December. The Certificate lists the amount of 

property tax money to be provided for the various funds in the budget. 

5. Submit the annual budget, a deficit reduction plan if one is required by ISBE guidelines, and other 

financial information to ISBE according to its requirements.  

Any amendments to the budget or Certificate of Tax Levy shall be made as provided in the School Code 

and Truth in Taxation Act.  

Budget Amendments 

The Board may amend the budget by the same procedure as provided for in the original adoption.  

Implementation 

The Superintendent or designee shall implement the District’s budget and provide the Board with a 

monthly financial report that includes all deficit fund balances. The amount budgeted as the expenditure 

in each fund is the maximum amount that may be expended for that category, except when a transfer of 

funds is authorized by the Board. 

The Board shall act on all interfund loans, interfund transfers, transfers within funds, and transfers from 

the working cash fund or abatements of it, if one exists.  

LEGAL REF.: 105 ILCS 5/10-17, 5/10-22.33, 5/17-1, 5/17-1.2, 5/17-1.3, 5/17-2A, 5/17-3.2, 5/17-11, 

5/20-5, 5/20-8, and 5/20-10. 

35 ILCS 200/18-55 et seq., Truth in Taxation Law. 

23 Ill.Admin.Code Part 100. 

CROSS REF.: 4:20 (Fund Balances), 4:40 (Incurring Debt), 4:60 (Purchases and Contracts), 6:235 

(Access to Electronic Networks) 

ADMIN. PROC.: 6:235-AP1, E1 (Student Authorization for Access to the District’s Electronic 

Networks), 6:235-AP1, E2 (Staff Authorization for Access to the District’s Electronic 

Networks) 

ADOPTED: 
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Operational Services 

Food Services  

Good nutrition shall be promoted in the District’s meal programs and in other food and beverages that 

are sold to students during the school day. The Superintendent shall manage a food service program that 

complies with this policy and is in alignment with School Board policy 6:50, School Wellness. 

Food or beverage items sold to students as part of a reimbursable meal under federal law must follow the 

nutrition standards specified in the U.S. Dept. of Agriculture rules that implement the National School 

Lunch and Child Nutrition Acts. Schools being reimbursed for meals under these laws are participating 

schools.  

The food service program in participating schools shall comply with the nutrition standards specified in 

the U.S. Dept. of Agriculture’s Smart Snacks rules when it offers competitive foods to students on the 

school campus during the school day. Competitive foods are all food and beverages that are offered by 

any person, organization or entity for sale to students on the school campus during the school day that 

are not reimbursed under programs authorized by federal law. The food service programs in participating 

schools shall also comply with any applicable mandates in the Illinois State Board of Education’s School 

Food Service rules implementing these federal laws and the Ill. School Breakfast and Lunch Program Act.  

All revenue from the sale of any food or beverages sold in competition with the School Breakfast Program 

or National School Lunch Program to students in food service areas during the meal period shall accrue to 

the nonprofit school lunch program account.  

LEGAL REF.: 42 U.S.C. §1751 et seq., Russell B. National School Lunch Act. 

42 U.S.C. §1771 et seq., Child Nutrition Act of 1966. 

7 C.F.R. Parts 210 (National School Lunch Program) and 220 (School Breakfast Program). 

105 ILCS 125/, School Breakfast and Lunch Program Act. 

23 Ill.Admin.Code Part 305, School Food Service. 

CROSS REF.: 4:130 (Free and Reduced-Price Food Services), 6:50 (School Wellness) 

ADOPTED: 
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Operational Services 

Waiver of Student Fees  

The Superintendent will recommend to the School Board a schedule of fees, if any, to be charged 

students for the use of textbooks, consumable materials, extracurricular activities, and other school 

student fees. Students must also pay fines for the loss of or damage to school books or other school-

owned materials. 

Fees for textbooks, other instructional materials, and driver education, as well as fines for the loss or 

damage of school property are waived for students who meet the eligibility criteria for a waiver as 

described in this policy. In order that no student is denied educational services or academic credit due 

to the inability of parents/guardians to pay student fees and fines, the Superintendent will 

recommend to the Board which additional fees and fines, if any, the District will waive for students 

who meet the eligibility criteria for a waiver. 

Notification 

The Superintendent shall ensure that a notice of waiver applicability is provided to parents/guardians 

with every bill for fees and/or fines, and that applications for waivers are widely available and 

distributed according to State law and Ill. State Board of Education (ISBE) rule and that provisions for 

assisting parents/guardians in completing the application are available. 

Eligibility Criteria 

A student shall be eligible for a fee and fine waiver when:  

1. The student currently lives in a household that meets the same income guidelines, with the 

same limits based on household size, that are used for the federal free meals program; 

2. The student’s parents/guardians are veterans or active-duty military personnel with income 

at or below 200% of the federal poverty line; or 

3. The student is homeless, as defined in the McKinney-Vento Homeless Assistance Act (42 

U.S.C. §11434a). 

The Superintendent or designee will give additional consideration when one or more of the following 

factors are present:  

• Illness in the family; 

• Unusual expenses such as fire, flood, storm damage, etc.; 

• Unemployment; 

• Emergency situations; 

• When one or more of the parents/guardians are involved in a work stoppage. 
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Verification  

The Superintendent or designee shall establish a process for determining a student’s eligibility for a 

waiver of fees and fines in accordance with State law requirements. 

If a student receiving a waiver is found to be no longer eligible during the school year, the 

Superintendent or designee shall notify the student’s parent/guardian and charge the student a 

prorated amount based upon the number of school days remaining in the school year. 

Determination and Appeal  

Within 30 calendar days after the receipt of a waiver request, the Superintendent or designee shall 

mail a notice to the parent/guardian whenever a waiver request is denied. The denial notice shall 

include: (1) the reason for the denial, (2) the process and timelines for making an appeal, and (3) a 

statement that the parent/guardian may reapply for a waiver any time during the school year if 

circumstances change. If the denial is appealed, the District shall follow the procedures for the 

resolution of appeals as provided in the ISBE rule on waiver of fees. 

LEGAL REF.: 42 U.S.C. §11434a, McKinney-Vento Homeless Assistance Act. 

105 ILCS 5/10-20.13, 5/10-22.25, 5/27-24.2, and 5/28-19.2. 

23 Ill.Admin.Code §1.245 [may contain unenforceable provisions]. 

CROSS REF.: 4:130 (Free and Reduced-Price Food Services), 6:140 (Education of Homeless 

Children), 6:220 (Bring Your Own Technology (BYOT) Program; Responsible Use 

and Conduct) 

 

ADOPTED: 
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Operational Services 

Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors  

Child sexual abuse and grooming behaviors harm students, their parents/guardians, the District’s 

environment, its school communities, and the community at large, while diminishing a student’s ability to 

learn. The Board has a responsibility and obligation to increase awareness and knowledge of: (1) issues 

regarding child sexual abuse, (2) likely warning signs that a child may be a victim of sexual abuse, (3) 

grooming behaviors related to child sexual abuse and grooming, (4) how to report child sexual abuse, (5) 

appropriate relationships between District employees and students based upon State law, and (6) how to 

prevent child sexual abuse. 

To address the Board’s obligation to increase awareness and knowledge of these issues, prevent sexual 

abuse of children, and define prohibited grooming behaviors, the Superintendent or designee shall 

implement an Awareness and Prevention of Sexual Abuse and Grooming Behaviors Program. The Program 

will: 

1. Educate students with: 

a. An age-appropriate and evidence-informed health and safety education curriculum that 

includes methods for how to report child sexual abuse and grooming behaviors to authorities, 

through policy 6:60, Curriculum Content;  

b. Information in policy 7:250, Student Support Services, about: (i) District counseling options, 

assistance, and intervention for students who are victims of or affected by sexual abuse, and 

(ii) community-based Children’s Advocacy Centers and sexual assault crisis centers and how 

to access those serving the District.  

2. Train District employees about child sexual abuse and grooming behaviors by January 31 of each 

school year with materials that include:  

a. A definition of prohibited grooming behaviors and employee-student boundary violations 

pursuant to policy 5:120, Employee Ethics; Code of Professional Conduct; and Conflict of 

Interest;  

b. Evidence-informed content on preventing, recognizing, reporting, and responding to child 

sexual abuse, grooming behaviors, and employee-student boundary violations pursuant to 

policies 2:260, Uniform Grievance Procedure; 2:265, Title IX Sexual Harassment Grievance 

Procedure; 5:90, Abused and Neglected Child Reporting; 5:100, Staff Development Program; 

and 5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest; and 

c. How to report child sexual abuse, grooming behaviors, and/or employee-student boundary 

violations pursuant to policies 2:260, Uniform Grievance Procedure; 2:265, Title IX Sexual 

Harassment Grievance Procedure; and 5:90, Abused and Neglected Child Reporting. 

3. Provide information to parents/guardians in student handbooks about the warning signs of child 

sexual abuse, grooming behaviors, and employee-student boundary violations with evidence-

informed educational information that also includes:  
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a. Assistance, referral, or resource information, including how to recognize grooming behaviors, 

appropriate relationships between District employees and students based upon policy 5:120, 

Employee Ethics; Code of Professional Conduct; and Conflict of Interest, and how to prevent 

child sexual abuse from happening; 

b. Methods for how to report child sexual abuse, grooming behaviors, and/or employee-student 

boundary violations to authorities; and 

c. Available counseling and resources for children who are affected by sexual abuse, including 

both emotional and educational support for students affected by sexual abuse, so that the 

student can continue to succeed in school pursuant to policy 7:250, Student Support Services. 

4. Provide parents/guardians of students in any of grades K through 8 with not less than five days’ 

written notice before commencing any class or course providing instruction in recognizing and 

avoiding sexual abuse, as well as the opportunity to object in writing.  

LEGAL REF.: 105 ILCS 5/10-23.13, 5/22-85.5, 5/27-9.1a, and 5/27-13.2. 

105 ILCS 110/3, Critical Health Problems and Comprehensive Health Education Act. 

325 ILCS 5/, Abused and Neglected Child Reporting Act. 

720 ILCS 5/11-25, Criminal Code of 2012. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Sexual Harassment Grievance 

Procedure), 4:175 (Convicted Child Sex Offender; Screening; Notifications), 5:90 

(Abused and Neglected Child Reporting), 5:100 (Staff Development Program), 5:120 

(Employee Ethics; Code of Professional Conduct; and Conflict of Interest), 6:60 

(Curriculum Content), 7:20 (Harassment of Students Prohibited), 7:250 (Student 

Support Services) 
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October 2022 4:190 

 

Operational Services 

Targeted School Violence Prevention Program  

Threats and acts of targeted school violence harm the District’s environment and school community, 

diminishing students’ ability to learn and a school’s ability to educate. Providing students and staff with 

access to a safe and secure District environment is an important Board goal. While it is not possible for 

the District to completely eliminate threats in its environment, a Targeted School Violence Prevention 

Program (Program) using the collective efforts of local school officials, staff, students, families, and the 

community helps the District reduce these risks to its environment. 

The Superintendent or designee shall develop and implement the Program. The Program oversees the 

maintenance of a District environment that is conducive to learning and working by identifying, assessing, 

classifying, responding to, and managing threats and acts of targeted school violence. The Program shall 

be part of the District’s Comprehensive Safety and Security Plan, required by Board policy 4:170, Safety, 

and shall: 

1. Establish a District-level School Violence Prevention Team to: (a) develop a District-level Targeted 

School Violence Prevention Plan, and (b) oversee the District’s Building-level Threat Assessment 

Team(s).  

2. Establish Building-level Threat Assessment Team(s) to assess and intervene with individuals 

whose behavior may pose a threat to safety. This team may serve one or more schools. 

3. Comply with State and federal law and align with Board policies. 

The Local Governmental and Governmental Employees Tort Immunity Act protects the District from 

liability. The Program does not: (1) replace the care of a physician licensed to practice medicine in all of 

its branches or a licensed medical practitioner or professional trained in violence prevention, assessments 

and counseling services, (2) extend beyond available resources within the District, (3) extend beyond the 

school day and/or school-sponsored events, or (4) guarantee or ensure the safety of students, District 

staff, or visitors. 

 

LEGAL REF.: 105 ILCS 5/10-20.14, 5/10-21.7, 5/10-27.1A, 5/10-27.1B, 5/24-24, and 5/27-23.7. 

105 ILCS 128/, School Safety Drill Act. 

745 ILCS 10/, Local Governmental and Governmental Employees Tort Immunity Act. 

29 Ill.Admin.Code Part 1500. 

 

 

CROSS REF.: 2:240 (Board Policy Development), 4:170 (Safety), 5:90 (Abused and Neglected Child 

Reporting), 5:100 (Staff Development Program), 5:230 (Maintaining Student Discipline), 

6:65 (Student Social and Emotional Development), 6:270 (Guidance and Counseling 

Program), 7:140 (Search and Seizure), 7:150 (Agency and Police Interviews), 7:180 

(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen 
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Dating Violence Prohibited), 7:190 (Student Behavior), 7:250 (Student Support Services), 

7:290 (Suicide and Depression Awareness and Prevention), 7:340 (Student Records), 8:30 

(Visitors to and Conduct on School Property), 8:100 (Relations with Other Organizations 

and Agencies) 

 

ADOPTED:    
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General Personnel 

Equal Employment Opportunity and Minority Recruitment  

The School District shall provide equal employment opportunities to all persons regardless of their race; 

color; creed; religion; national origin; sex; sexual orientation; age; ancestry; marital status; arrest record; 

military status; order of protection status; unfavorable military discharge; citizenship status provided the 

individual is authorized to work in the United States; work authorization status; use of lawful products 

while not at work; being a victim of domestic violence, sexual violence, gender violence, or any other 

crime of violence; genetic information; physical or mental handicap or disability, if otherwise able to 

perform the essential functions of the job with reasonable accommodation; pregnancy, childbirth, or 

related medical conditions; credit history, unless a satisfactory credit history is an established bona fide 

occupational requirement of a particular position; conviction record, unless authorized by law; or other 

legally protected categories. No one will be penalized solely for his or her status as a registered qualifying 

patient or a registered designated caregiver for purposes of the Compassionate Use of Medical Cannabis 

Program Act, 410 ILCS 130/.  

Persons who believe they have not received equal employment opportunities should report their claims 

to the Nondiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance Procedure. 

These individuals are listed below. No employee or applicant will be discriminated or retaliated against 

because he or she: (1) requested, attempted to request, used, or attempted to use a reasonable 

accommodation as allowed by the Illinois Human Rights Act, or (2) initiated a complaint, was a witness, 

supplied information, or otherwise participated in an investigation or proceeding involving an alleged 

violation of this policy or State or federal laws, rules or regulations, provided the employee or applicant 

did not make a knowingly false accusation nor provide knowingly false information.  

Administrative Implementation 

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be responsible 

for coordinating the District’s nondiscrimination efforts. The Nondiscrimination Coordinator may be the 

Superintendent or a Complaint Manager for the Uniform Grievance Procedure. The Nondiscrimination 

Coordinator also serves as the District’s Title IX Coordinator.  

The Superintendent shall insert into this policy the names, office addresses, email addresses, and 

telephone numbers of the District’s current Nondiscrimination Coordinator and Complaint Managers.  
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Nondiscrimination Coordinator:  

  

Name 

 
 

Address 

 
 

Email 
 

Telephone  

Complaint Managers: 

   

Name 

 
 Name 

 

Address 

 
 Address 

 

Email 
 

Email 

Telephone  Telephone 

The Superintendent shall also use reasonable measures to inform staff members and applicants that the 

District is an equal opportunity employer, such as, by posting required notices and including this policy in 

the appropriate handbooks.  

Minority Recruitment  

The District will attempt to recruit and hire minority employees. The implementation of this policy may 

include advertising openings in minority publications, participating in minority job fairs, and recruiting at 

colleges and universities with significant minority enrollments. This policy, however, does not require or 

permit the District to give preferential treatment or special rights based on a protected status without 

evidence of past discrimination. 

LEGAL REF.: 8 U.S.C. §1324a et seq., Immigration Reform and Control Act. 

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R. Part 

106. 

29 U.S.C. §206(d), Equal Pay Act. 

29 U.S.C. §621 et seq., Age Discrimination in Employment Act. 

29 U.S.C. §701 et seq., Rehabilitation Act of 1973. 

38 U.S.C. §4301 et seq., Uniformed Services Employment and Reemployment Rights Act 

(1994). 

42 U.S.C. §1981 et seq., Civil Rights Act of 1991. 

42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964; 29 C.F.R. Part 1601. 
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42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act of 2008. 

42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964. 

42 U.S.C. §2000e(k), Pregnancy Discrimination Act. 

42 U.S.C. §12111 et seq., Americans with Disabilities Act, Title I. 

Ill. Constitution, Art. I, §§17, 18, and 19. 

105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4, 5/24-

4.1, and 5/24-7. 

410 ILCS 130/40, Compassionate Use of Medical Cannabis Program Act. 

410 ILCS 513/25, Genetic Information Privacy Act. 

740 ILCS 174/, Ill. Whistleblower Act. 

775 ILCS 5/1-103, 5/2-101, 5/2-102, 5/2-103, 5/2-103.1, 5/2-104(D) and 5/6-101, Ill. 

Human Rights Act. 

775 ILCS 35/, Religious Freedom Restoration Act. 

820 ILCS 55/10, Right to Privacy in the Workplace Act. 

820 ILCS 70/, Employee Credit Privacy Act. 

820 ILCS 75/, Job Opportunities for Qualified Applicants Act. 

820 ILCS 112/, Ill. Equal Pay Act of 2003. 

820 ILCS 180/30, Victims’ Economic Security and Safety Act. 

820 ILCS 260/, Nursing Mothers in the Workplace Act. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Sexual Harassment Grievance 

Procedure), 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process and 

Criteria), 5:40 (Communicable and Chronic Infectious Disease), 5:50 (Drug- and 

Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition), 5:70 

(Religious Holidays), 5:180 (Temporary Illness or Temporary Incapacity), 5:200 

(Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of Absence), 

5:270 (Employment, At-Will, Compensation, and Assignment), 5:300 (Schedules and 

Employment Year), 5:330 (Sick Days, Vacation, Holidays, and Leaves), 7:10 (Equal 

Educational Opportunities), 7:180 (Prevention of and Response to Bullying, 

Intimidation, and Harassment), 8:70 (Accommodating Individuals with Disabilities) 

ADOPTED:  
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General Personnel 

Workplace Harassment Prohibited  

The School District expects the workplace environment to be productive, respectful, and free of unlawful 

discrimination, including harassment. District employees shall not engage in harassment or abusive 

conduct on the basis of an individual’s actual or perceived race, color, religion, national origin, ancestry, 

sex, sexual orientation, age, citizenship status, work authorization status, disability, pregnancy, marital 

status, order of protection status, military status, or unfavorable discharge from military service, nor shall 

they engage in harassment or abusive conduct on the basis of an individual’s other protected status 

identified in Board policy 5:10, Equal Employment Opportunity and Minority Recruitment. Harassment of 

students, including, but not limited to, sexual harassment, is prohibited by Board policies 2:260, Uniform 

Grievance Procedure; 2:265, Title IX Sexual Harassment Grievance Procedure; 7:20, Harassment of 

Students Prohibited; 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment; and 

7:185, Teen Dating Violence Prohibited. 

The District will take remedial and corrective action to address unlawful workplace harassment, including 

sexual harassment. 

Sexual Harassment Prohibited  

The District shall provide a workplace environment free of verbal, physical, or other conduct or 

communications constituting harassment on the basis of sex as defined and otherwise prohibited by State 

and federal law. The District provides annual sexual harassment prevention training in accordance with 

State law.  

District employees shall not make unwelcome sexual advances or request sexual favors or engage in any 

unwelcome conduct of a sexual nature when: (1) submission to such conduct is made either explicitly or 

implicitly a term or condition of an individual’s employment; (2) submission to or rejection of such conduct 

by an individual is used as the basis for employment decisions affecting such individual; or (3) such conduct 

has the purpose or effect of substantially interfering with an individual’s work performance or creating an 

intimidating, hostile, or offensive working environment. Sexual harassment prohibited by this policy 

includes, but is not limited to, verbal, physical, or other conduct. The terms intimidating, hostile, or 

offensive include, but are not limited to, conduct that has the effect of humiliation, embarrassment, or 

discomfort. Sexual harassment will be evaluated in light of all the circumstances. 

Making a Report or Complaint 

Employees and nonemployees (persons who are not otherwise employees and are directly performing 

services for the District pursuant to a contract with the District, including contractors, and consultants) 

are encouraged to promptly report information regarding violations of this policy. Individuals may choose 

to report to a person of the individual’s same gender. Every effort should be made to file such reports or 

complaints as soon as possible, while facts are known and potential witnesses are available. 
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Aggrieved individuals, if they feel comfortable doing so, should directly inform the person engaging in the 

harassing conduct or communication that such conduct or communication is offensive and must stop. 

Whom to Contact with a Report or Complaint  

An employee should report claims of harassment, including making a confidential report, to any of the 

following: his/her immediate supervisor, the Building Principal, an administrator, the Nondiscrimination 

Coordinator, and/or a Complaint Manager.  

An employee may also report claims using Board policy 2:260, Uniform Grievance Procedure. If a claim is 

reported using Board policy 2:260, then the Complaint Manager shall process and review the claim 

according to that policy, in addition to any response required by this policy. 

The Superintendent shall insert into this policy the names, office addresses, email addresses, and 

telephone numbers of the District’s current Nondiscrimination Coordinator and Complaint Managers. The 

Nondiscrimination Coordinator also serves as the District’s Title IX Coordinator.  

Nondiscrimination Coordinator: 

  

Name 

 
 

Address 

 
 

Email 
 

Telephone  

 

Complaint Managers:  

   

Name 

 
 Name 

 

Address 

 
 Address 

 

Email 
 

Email 

Telephone  Telephone 

Investigation Process 

Any District employee who receives a report or complaint of harassment must promptly forward the 

report or complaint to the Nondiscrimination Coordinator or a Complaint Manager. Any employee who 

fails to promptly forward a report or complaint may be disciplined, up to and including discharge. 

Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to 

the District’s duty to investigate and maintain a workplace environment that is productive, respectful, and 

free of unlawful discrimination, including harassment. 

For any report or complaint alleging sexual harassment that, if true, would implicate Title IX of the 

Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the Nondiscrimination Coordinator or designee shall 
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consider whether action under policy 2:265, Title IX Sexual Harassment Grievance Procedure, should be 

initiated. 

For any other alleged workplace harassment that does not require action under policy 2:265, Title IX 

Sexual Harassment Grievance Procedure, the Nondiscrimination Coordinator or a Complaint Manager or 

designee shall consider whether an investigation under policy 2:260, Uniform Grievance Procedure, 

and/or 5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest, should be initiated, 

regardless of whether a written report or complaint is filed. 

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel  

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 720 ILCS 5/11-

9.1A(b), that is alleged to have been perpetrated by school personnel, including a school vendor or 

volunteer, that occurred: on school grounds during a school activity; or outside of school grounds or not 

during a school activity. 

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to policy 

5:90, Abused and Neglected Child Reporting. In addition to reporting the suspected abuse, the complaint 

shall also be processed under policy 2:265, Title IX Sexual Harassment Grievance Procedure, or policy 

2:260, Uniform Grievance Procedure. 

Enforcement  

A violation of this policy by an employee may result in discipline, up to and including discharge. A violation 

of this policy by a third party will be addressed in accordance with the authority of the Board in the context 

of the relationship of the third party to the District, e.g., vendor, parent, invitee, etc. Any person making 

a knowingly false accusation regarding harassment will likewise be subject to disciplinary action, which 

for an employee that may be up to and including discharge.  

Retaliation Prohibited 

An employee’s employment, compensation, or work assignment shall not be adversely affected by 

complaining or providing information about harassment. Retaliation against employees for bringing 

complaints or providing information about harassment is prohibited (see Board policy 2:260, Uniform 

Grievance Procedure), and depending upon the law governing the complaint, whistleblower protection 

may be available under the State Officials and Employees Ethics Act (5 ILCS 430/), the Whistleblower Act 

(740 ILCS 174/), and the Ill. Human Rights Act (775 ILCS 5/).  

An employee should report allegations of retaliation to his/her immediate supervisor, the Building 

Principal, an administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager. 

Employees who retaliate against others for reporting or complaining of violations of this policy or for 

participating in the reporting or complaint process will be subject to disciplinary action, up to and including 

discharge. 

Recourse to State and Federal Fair Employment Practice Agencies  

The District encourages all employees who have information regarding violations of this policy to report 

the information pursuant to this policy. The following government agencies are available to assist 

employees: the Ill. Dept. of Human Rights and the U.S. Equal Employment Opportunity Commission. 

The Superintendent shall also use reasonable measures to inform staff members, applicants, and 

nonemployees of this policy, which shall include posting on the District website and/or making this policy 

available in the District’s administrative office, and including this policy in the appropriate handbooks.  
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LEGAL REF.: 42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964; 29 C.F.R. §1604.11. 

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R. Part 

106. 

5 ILCS 430/70-5(a), State Officials and Employees Ethics Act. 

775 ILCS 5/2-101(E) and (E-1), 5/2-102(A), (A-10), (D-5), 5/2-102(E-5), 5/2-109, 5/5-102, 

and 5/5-102.2, Ill. Human Rights Act. 

56 Ill. Admin.Code Parts 2500, 2510, 5210, and 5220. 

Vance v. Ball State Univ., 570 U.S. 421 (2013). 

Crawford v. Metro. Gov’t of Nashville & Davidson Cnty., 555 U.S. 271 (2009). 

Jackson v. Birmingham Bd. of Educ., 544 U.S. 167 (2005). 

Oncale v. Sundowner Offshore Servs., 523 U.S. 75 (1998). 

Burlington Indus. v. Ellerth, 524 U.S. 742 (1998). 

Faragher v. City of Boca Raton, 524 U.S. 775 (1998). 

Harris v. Forklift Systems, 510 U.S. 17 (1993). 

Franklin v. Gwinnett Co. Public Schools, 503 U.S. 60 (1992). 

Meritor Savings Bank v. Vinson, 477 U.S. 57 (1986). 

Porter v. Erie Foods Int, Inc., 576 F.3d 629 (7th Cir. 2009). 

Williams v. Waste Mgmt., 361 F.3d 1021 (7th Cir. 2004). 

Berry v. Delta Airlines, 260 F.3d 803 (7th Cir. 2001). 

Sangamon Cnty. Sheriff’s Dept. v. Ill. Human Rights Com’n, 233 Ill.2d 125 (Ill. 2009). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Sexual Harassment Grievance 

Procedure), 4:60 (Purchases and Contracts), 5:10 (Equal Employment Opportunity 

and Minority Recruitment), 5:90 (Abused and Neglected Child Reporting), 5:120 

(Employee Ethics; Code of Professional Conduct; and Conflict of Interest), 7:20 

(Harassment of Students Prohibited), 8:30 (Visitors to and Conduct on School 

Property) 

ADPTED: 
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General Personnel 

Employee Ethics; Code of Professional Conduct; and Conflict of Interest  

All District employees are expected to maintain high standards in their job performance, demonstrate 

integrity and honesty, be considerate and cooperative, and maintain professional and appropriate 

relationships with students, parents/guardians, staff members, and others.  

The Superintendent or designee shall provide this policy to all District employees and students and/or 

parents/guardians in their respective handbooks, and ensure its posting on the District’s website, if any.  

Professional and Appropriate Conduct 

Professional and appropriate employee conduct are important Board goals that impact the quality of a 

safe learning environment and the school community, increasing students’ ability to learn and the 

District’s ability to educate. To protect students from sexual misconduct by employees, and employees 

from the appearance of impropriety, State law also recognizes the importance for District employees to 

constantly maintain professional and appropriate relationships with students by following established 

expectations and guidelines for employee-student boundaries. Many breaches of employee-student 

boundaries do not rise to the level of criminal behavior but do pose a potential risk to student safety and 

impact the quality of a safe learning environment. Repeated violations of employee-student boundaries 

may indicate the grooming of a student for sexual abuse. As bystanders, employees may know of 

concerning behaviors that no one else is aware of, so their training on: (1) preventing, recognizing, 

reporting, and responding to child sexual abuse and grooming behavior; (2) this policy; and (3) federal and 

state reporting requirements is essential to maintaining the Board’s goal of professional and appropriate 

conduct.  

The Superintendent or designee shall identify employee conduct standards that define appropriate 

employee-student boundaries, provide training about them, and monitor the District’s employees for 

violations of employee-student boundaries. The employee conduct standards will require that, at a 

minimum:  

1. Employees who are governed by the Code of Ethics for Illinois Educators, adopted by the Ill. State 

Board of Education (ISBE), will comply with its incorporation by reference into this policy.  

2. Employees are trained on educator ethics, child abuse, grooming behaviors, and employee-

student boundary violations as required by law and policies 2:265, Title IX Sexual Harassment 

Grievance Procedure; 4:165, Awareness and Prevention of Child Sexual Abuse and Grooming 

Behaviors; 5:90, Abused and Neglected Child Reporting; and 5:100, Staff Development Program.  

3. Employees maintain professional relationships with students, including maintaining employee-

student boundaries based upon students’ ages, grade levels, and developmental levels and 

following District-established guidelines for specific situations, including but not limited to:  

a. Transporting a student; 

b. Taking or possessing a photo or video of a student; and 

c. Meeting with a student or contacting a student outside the employee’s professional role. 
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4. Employees report prohibited behaviors and/or boundary violations pursuant to Board policies 

2:260, Uniform Grievance Procedure; 2:265, Title IX Sexual Harassment Grievance Procedure; and 

5:90, Abused and Neglected Child Reporting.  

5. Discipline up to and including dismissal will occur for any employee who violates an employee 

conduct standard or engages in any of the following:  

a. Violates expectations and guidelines for employee-student boundaries.  

b. Sexually harasses a student.  

c. Willfully or negligently fails to follow reporting requirements of the Abused and Neglected 

Child Reporting Act (325 ILCS 5/), Title IX of the Education Amendments of 1972 (20 U.S.C. 

§1681 et seq.), or the Elementary and Secondary Education Act (20 U.S.C. § 7926).  

d. Engages in grooming as defined in 720 ILCS 5/11-25.  

e. Engages in grooming behaviors. Prohibited grooming behaviors include, at a minimum, 

sexual misconduct. Sexual misconduct is any act, including but not limited to, any verbal, 

nonverbal, written, or electronic communication or physical activity, by an employee with 

direct contact with a student, that is directed toward or with a student to establish a 

romantic or sexual relationship with the student. Examples include, but are not limited 

to: 

i. A sexual or romantic invitation. 

ii. Dating or soliciting a date. 

iii. Engaging in sexualized or romantic dialog. 

iv. Making sexually suggestive comments that are directed toward or with a student. 

v. Self-disclosure or physical exposure of a sexual, romantic, or erotic nature. 

vi. A sexual, indecent, romantic, or erotic contact with the student. 

Statement of Economic Interests 

The following employees must file a Statement of Economic Interests as required by the Ill. Governmental 

Ethics Act:  

1. Superintendent; 

2. Building Principal; 

3. Head of any department; 

4. Any employee who, as the District’s agent, is responsible for negotiating one or more contracts, 

including collective bargaining agreement(s), in the amount of $1,000 or greater; 

5. Hearing officer; 

6. Any employee having supervisory authority for 20 or more employees; and 

7. Any employee in a position that requires an administrative or a chief school business official 

endorsement. 

Ethics and Gift Ban 

Board policy 2:105, Ethics and Gift Ban, applies to all District employees. Students shall not be used in any 

manner for promoting a political candidate or issue. 
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Prohibited Interests; Conflict of Interest; and Limitation of Authority 

In accordance with 105 ILCS 5/22-5, “no school officer or teacher shall be interested in the sale, proceeds, 

or profits of any book, apparatus, or furniture used or to be used in any school with which such officer or 

teacher may be connected,” except when the employee is the author or developer of instructional 

materials listed with ISBE and adopted for use by the Board. An employee having an interest in 

instructional materials must file an annual statement with the Board Secretary.  

For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District nor 

shall an employee act as an agent of any business in any transaction with the District. This includes 

participation in the selection, award, or administration of a contract supported by a federal award or State 

award governed by the Grant Accountability and Transparency Act (GATA) (30 ILCS 708/) when the 

employee has a real or apparent conflict of interest. A conflict of interest arises when an employee or any 

of the following individuals has a financial or other interest in or a tangible  benefit from the entity selected 

for the contract: 

1. A member of the employee’s immediate family; 

2. An employee’s partner; or 

3. An entity that employs or is about to employ the employee or one of the individuals listed in 

one or two above.  

Employees shall neither solicit nor accept gratuities, favors, or anything of monetary value from 

contractors, potential contractors, or parties to agreements or subcontracts. Situations in which the 

interest is not substantial or the gift is an unsolicited item of nominal value must comply with State law 

and Board policy 2:105, Ethics and Gift Ban.  

Guidance Counselor Gift Ban  

Guidance counselors are prohibited from intentionally soliciting or accepting any gift from a prohibited 

source or any gift that would be in violation of any federal or State statute or rule. For guidance counselors, 

a prohibited source is any person who is (1) employed by an institution of higher education, or (2) an agent 

or spouse of or an immediate family member living with a person employed by an institution of higher 

education. This prohibition does not apply to: 

1. Opportunities, benefits, and services available on the same conditions as for the general 

public. 

2. Anything for which the guidance counselor pays market value. 

3. A gift from a relative. 

4. Anything provided by an individual on the basis of a personal friendship, unless the guidance 

counselor believes that it was provided due to the official position or employment of the 

guidance counselor and not due to the personal friendship. In determining whether a gift is 

provided on the basis of personal friendship, the guidance counselor must consider the 

circumstances in which the gift was offered, including any of the following: 

a. The history of the relationship between the individual giving the gift and the guidance 

counselor, including any previous exchange of gifts between those individuals. 

b. Whether, to the actual knowledge of the guidance counselor, the individual who gave the 

gift personally paid for the gift or sought a tax deduction or business reimbursement for 

the gift. 

47



c. Whether, to the actual knowledge of the guidance counselor, the individual who gave the 

gift also, at the same time, gave the same or a similar gift to other school district 

employees. 

5. Bequests, inheritances, or other transfers at death. 

6. Any item(s) during any calendar year having a cumulative total value of less than $100. 

7. Promotional materials, including, but not limited to, pens, pencils, banners, posters, and 

pennants. 

A guidance counselor does not violate this prohibition if he or she promptly returns the gift to the 

prohibited source or donates the gift or an amount equal to its value to a 501(c)(3) tax-exempt charity.  

Outside Employment 

Employees shall not engage in any other employment or in any private business during regular working 

hours or at such other times as are necessary to fulfill appropriate assigned duties. 

Incorporated by reference: 5:120-E (Code of Ethics for Ill. Educators) 
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LEGAL REF.: U.S. Constitution, First Amendment. 

2 C.F.R. §200.318(c)(1). 

5 ILCS 420/4A-101, Ill. Governmental Ethics Act. 

5 ILCS 430/, State Officials and Employee Ethics Act. 

30 ILCS 708/, Grant Accountability and Transparency Act. 

50 ILCS 135/, Local Governmental Employees Political Rights Act. 

105 ILCS 5/10-22.39, 5/10-23.13, 5/22-5, 5/22-85.5, and 5/22-93. 

325 ILCS 5/, Abused and Neglected Child Reporting Act. 

720 ILCS 5/11-25, Criminal Code of 2012. 

775 ILCS 5/5A-102, Ill. Human Rights Act. 

23 Ill.Admin.Code Part 22, Code of Ethics for Ill. Educators. 

Pickering v. Board of Township H.S. Dist. 205, 391 U.S. 563 (1968). 

Garcetti v. Ceballos, 547 U.S. 410 (2006). 

CROSS REF.: 2:105 (Ethics and Gift Ban), 2:265 (Title IX Sexual Harassment Grievance Procedure), 

4:60 (Purchases and Contracts), 4:165 (Awareness and Prevention of Child Sexual 

Abuse and Grooming Behaviors), 5:90 (Abused and Neglected Child Reporting), 

5:100 (Staff Development Program), 5:125 (Personal Technology and Social Media; 

Usage and Conduct), 5:200 (Terms and Conditions of Employment and Dismissal), 

5:290 (Employment Terminations and Suspensions), 7:20 (Harassment of Students 

Prohibited) 

ADOPTED: 
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October 2022 5:190 

 

Professional Personnel 

Teacher Qualifications  

A teacher, as the term is used in this policy, refers to a District employee who is required to be licensed 

under State law. The following qualifications apply: 

1. Each teacher must:  

a. Have a valid Illinois Professional Educator License issued by the State Superintendent of 

Education with the required endorsements as provided in the School Code. 

b. Provide the District Office with a complete transcript of credits earned in institutions of higher 

education. 

c. On or before September 1 of each year, unless otherwise provided in an applicable collective 

bargaining agreement, provide the District Office with a transcript of any credits earned since 

the date the last transcript was filed. 

d. Notify the Superintendent of any change in the teacher’s transcript. 

2. All teachers working in a program supported with federal funds under Title I, Part A must meet 

applicable State certification and licensure requirements.  

The Superintendent or designee shall: 

1. Monitor compliance with State and federal law requirements that teachers be appropriately 

licensed;  

2. Through incentives for voluntary transfers, professional development, recruiting programs, or 

other effective strategies, ensure that minority students and students from low-income families 

are not taught at higher rates than other students by unqualified, out-of-field, or inexperienced 

teachers; and 

3. Ensure parents/guardians of students in schools receiving Title I funds are notified of their right 

to request their students’ classroom teachers’ professional qualifications.  

LEGAL REF.: 20 U.S.C. §6312(e)(1)(A). 

105 ILCS 5/10-20.15, 5/21-11.4, 5/21B-15, 5/21B-20, 5/21B-25, and 5/24-23. 

23 Ill.Admin.Code §1.610 et seq., §1.705 et seq., and Part 25. 

CROSS REF.: 6:170 (Title I Programs) 

 

ADOPTED: 
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October 2022 5:200 

 

Professional Personnel 

Terms and Conditions of Employment and Dismissal  

The School Board delegates authority and responsibility to the Superintendent to manage the terms and 

conditions for the employment of professional personnel. The Superintendent shall act reasonably and 

comply with State and federal law as well as any applicable individual employment contract or collective 

bargaining agreement in effect. The Superintendent is responsible for making dismissal recommendations 

to the Board consistent with the Board’s goal of having a highly qualified, high performing staff.  

School Year 

Teachers shall work according to the school calendar adopted by the Board, which shall have a minimum 

of 176 student attendance days and a minimum of 180 teacher work days, including teacher institute 

days. Teachers are not required to work on legal school holidays unless the District has followed applicable 

State law that allows it to hold school or schedule teachers’ institutes, parent-teacher conferences, or 

staff development on the third Monday in January (the Birthday of Dr. Martin Luther King, Jr.); February 

12 (the Birthday of President Abraham Lincoln); the first Monday in March (known as Casimir Pulaski’s 

birthday); the second Monday in October (Columbus Day); and November 11 (Veterans Day).  

School Day 

Teachers are required to work the school day adopted by the Board. Teachers employed for at least four 

hours per day shall receive a duty-free lunch equivalent to the student lunch period, or 30 minutes, 

whichever is longer.  

The District accommodates employees who are nursing mothers according to provisions in State and 

federal law.  

Salary 

Teachers shall be paid according to the salaries fixed by the Board, but in no case less than the minimum 

salary provided by the School Code. Teachers shall be paid at least monthly on a 10- or 12-month basis.  

Assignments and Transfers 

The Superintendent is authorized to make teaching, study hall, extra class duty, and extracurricular 

assignments. In order of priority, assignments shall be made based on the District’s needs and best 

interests, employee qualifications, and employee desires. 

School Social Worker Services Outside of District Employment 

School social workers may not provide services outside of their District employment to any student(s) 

attending school in the District. School social worker has the meaning stated in 105 ILCS 5/14-1.09a.  

Dismissal 

The District will follow State law when dismissing a teacher.  
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Evaluation 

The District’s teacher evaluation system will be conducted under the plan developed pursuant to State 

law.  

On an annual basis, the Superintendent will provide the Board with a written report which outlines the 

results of the District’s teacher evaluation system. 

LEGAL REF.: 105 ILCS 5/10-19, 5/10-19.05, 5/10-20.65, 5/14-1.09a, 5/22.4, 5/24-16.5, 5/24-2, 5/24-

8, 5/24-9, 5/24-11, 5/24-12, 5/24-21, 5/24A-1 through 24A-20. 

820 ILCS 260/, Nursing Mothers in the Workplace Act. 

23 Ill.Admin.Code Parts 50 (Evaluation of Educator Licensed Employees) and 51 

(Dismissal of Tenured Teachers). 

Cleveland Bd. of Educ. v. Loudermill, 470 U.S. 532 (1985). 

CROSS REF.: 5:120 (Employee Ethics; Code of Professional Conduct; and Conflict of Interest), 

5:290 (Employment Termination and Suspensions), 6:20 (School Year Calendar and 

Day) 

ADOPTED: 
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October 2022 5:220 

 

Professional Personnel 

Substitute Teachers  

The Superintendent may employ substitute teachers as necessary to replace teachers who are temporarily 

absent. 

A substitute teacher must hold either a valid teaching or substitute license and may teach in the place of 

a licensed teacher who is under contract with the Board. There is no limit on the number of days that a 

substitute teacher may teach in the District during the school year, except as follows:  

1. A substitute teacher holding a substitute license may teach for any one licensed teacher under 

contract with the District only for a period not to exceed 120 days beginning with the 2021-2022 

through the 2022-2023 school year, otherwise 90 paid school days in any one school term. 

2. A teacher holding a Professional Educator License or Educator License with Stipulations may teach 

for any one licensed teacher under contract with the District only for a period not to exceed 120 

paid school days. 

The Ill. Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS annuitant to substitute 

teaching for a period not to exceed 120 paid days or 600 paid hours in each school year, but not more 

than 100 paid days in the same classroom. Beginning July 1, 2023, a substitute teacher who is a TRS 

annuitant may substitute teach for a period not to exceed 100 paid days or 500 paid hours in any school 

year, unless the subject area is one where the Regional Superintendent has certified that a personnel 

shortage exists.  

The School Board establishes a daily rate of pay for substitute teachers. Substitute teachers receive only 

monetary compensation for time worked and no other benefits.  

Short-Term Substitute Teachers  

A short-term substitute teacher must hold a valid short-term substitute teaching license and have 

completed the District’s short-term substitute teacher training program. Unless otherwise permitted by 

law, short-term substitutes may teach no more than five consecutive school days for each licensed teacher 

who is under contract with the Board.  

Emergency Situations  

A substitute teacher may teach when no licensed teacher is under contract with the Board if the District 

has an emergency situation as defined in State law. During an emergency situation, a substitute teacher 

is limited to 30 calendar days of employment per each vacant position. The Superintendent shall notify 

the appropriate Regional Office of Education within five business days after the employment of a 

substitute teacher in an emergency situation. 
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LEGAL REF.: 105 ILCS 5/10-20.68, 5/21B-20(2), 5/21B-20(3), and 5/21B-20(4). 

40 ILCS 5/16-118, Ill. Pension Code. 

23 Ill.Admin.Code §1.790 (Substitute Teacher) and §25.520 (Substitute Teaching 

License). 

CROSS REF.: 5:30 (Hiring Process and Criteria) 

 

ADOPTED: 
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October 2022 5:250 

 

Professional Personnel 

Leaves of Absence  

Each of the provisions in this policy applies to all professional personnel to the extent that it does not 

conflict with an applicable collective bargaining agreement or individual employment contract or benefit 

plan; in the event of a conflict, such provision is severable and the applicable bargaining agreement or 

individual agreement will control. 

Sick and Bereavement Leave  

Each full-time professional staff member is granted 10 days sick leave each school year at full pay. Unused 

days are allowed to accumulate to 180 days. Sick leave is defined in State law as personal illness, mental 

or behavioral health complications, quarantine at home, serious illness or death in the immediate family 

or household, or birth, adoption, placement for adoption, or the acceptance of a child in need of foster 

care. 

As a condition for paying sick leave after three days absence for personal illness or as the Board or 

Superintendent deem necessary in other cases, the Board or Superintendent may require that the staff 

member provide a certificate from: (1) a physician licensed in Illinois to practice medicine and surgery in 

all its branches, (2) a mental health professional licensed in Illinois providing ongoing care or treatment 

to the staff member, (3) a chiropractic physician licensed under the Medical Practice Act, (4) a licensed 

advanced practice registered nurse, (5) a licensed physician assistant who has been delegated the 

authority to perform health examinations by his or her supervising physician, or (6) if the treatment is by 

prayer or spiritual means, a spiritual adviser or practitioner of the employee’s faith. If the Board or 

Superintendent requires a certificate during a leave of less than three days for personal illness, the District 

shall pay the expenses incurred by the employee. 

Staff members are entitled to use up to 30 days of paid sick leave because of the birth of a child that is 

not dependent on the need to recover from childbirth. Such days may be used at any time within the 12-

month period following the birth of the child. Intervening periods of nonworking days or school not being 

in session, such as breaks and holidays, do not count towards the 30 working school days. As a condition 

of paying sick leave beyond the 30 working school days, the Board or Superintendent may require medical 

certification.  

For purposes of adoption, placement for adoption, or acceptance of a child in need of foster care, paid 

sick leave may be used for reasons related to the formal adoption or the formal foster care process prior 

to taking custody of the child or accepting the child in need of foster care, and for taking custody of the 

child or accepting the child in need of foster care. Such leave is limited to 30 days, unless a longer leave is 

provided in an applicable collective bargaining agreement, and need not be used consecutively once the 

formal adoption or foster care process is underway. The Board or Superintendent may require that the 

employee provide evidence that the formal adoption or foster care process is underway.  

Family Bereavement Leave  

State law allows a maximum of 10 unpaid work days for eligible employees (Family and Medical Leave Act 

of 1993, 20 U.S.C. §2601 et seq.) to take family bereavement leave. The purpose, requirements, 
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scheduling, and all other terms of the leave are governed by the Family Bereavement Leave Act. Eligible 

employees may use family bereavement leave, without any adverse employment action, for: (1) 

attendance by the bereaved staff member at the funeral or alternative to a funeral of a covered family 

member, which includes an employee’s child, stepchild, domestic partner, sibling, parent, mother-in-law, 

father-in-law, grandchild, grandparent, or stepparent (2) making arrangements necessitated by the death 

of the covered family member, (3) grieving the death of the covered family member, or (4) absence from 

work due to a Significant Event, which includes: (i) miscarriage, (ii) an unsuccessful round of intrauterine 

insemination or of an assisted reproductive technology procedure, (iii) a failed adoption match or an 

adoption that is not finalized because it is contested by another party, (iv) a failed surrogacy agreement, 

(v) a diagnosis that negatively impacts pregnancy or fertility, or (vi) a still birth. An employee qualifying 

for leave due to a Significant Event will not be required to identify which specific reason applies to the 

employee’s request. 

The leave must be completed within 60 days after the date on which the employee received notice of the 

death of the covered family member or the date on which an event under item (4) above occurs. However, 

in the event of the death of more than one covered family member in a 12-month period, an employee is 

entitled to up to a total of six weeks of bereavement leave during the 12-month period, subject to certain 

restrictions under State and federal law. Other existing forms of leave may be substituted for the leave 

provided in the Family Bereavement Leave Act. This policy does not create any right for an employee to 

take family bereavement leave that is inconsistent with the Family Bereavement Leave Act. 

Sabbatical Leave  

Sabbatical leave may be granted in accordance with the School Code. 

Personal Leave  

Professional staff members are granted one personal leave day per year. A personal leave day is defined 

as a day to allow professional personnel time to conduct personal business (but not vacation, travel, or 

work stoppage), which is impossible to schedule at a time other than during a school day. Any unused 

personal leave day in a school year will be credited to the cumulative sick leave. 

The use of a personal day is subject to the following conditions: 

1. Except in cases of emergency or unavoidable situations, personal leave requests should be 

submitted to the Building Principal three days in advance of the requested date, 

2. No personal leave days may be used immediately before or immediately after a holiday unless 

the Superintendent grants prior approval, 

3. Personal leave may not be used in increments of less than one-half day, 

4. Personal leave days are subject to a substitute’s availability, 

5. Personal leave days may not be used during the first and/or last five days of the school year, 

6. Personal leave days may not be used on in-service and/or institute training days, and 

7. Personal leave may not be used by more than 10% of the teaching staff in each building at the 

same time. 
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Leave of Absence Without Pay  

The Board may grant a leave of absence without pay to tenured professional staff members who have 

rendered satisfactory service and desire to return to employment in a similar capacity at a time 

determined by the Board. 

Each leave of absence shall be of the shortest possible duration required to meet the leave’s purpose 

consistent with a reasonable continuity of instruction for students. 

Leave to Serve as an Election Judge  

Any staff member who was appointed to serve as an election judge under State law may, after giving at 

least 20-days’ written notice to the District, be absent without pay for the purpose of serving as an election 

judge. The staff member is not required to use any form of paid leave to serve as an election judge. No 

more than 10% of the District’s employees may be absent to serve as election judges on the same Election 

Day. 

Child-Rearing Leave  

The Board shall grant a professional staff member’s request for a non-paid, child-rearing leave, not to 

exceed the balance of the school year plus one additional school year (but in no event shall such leave 

exceed three semesters), provided the request complies with this policy. Nothing in this section shall 

prohibit a professional staff member from using paid sick days as provided in this policy.  

A teacher should request, if possible, a child-rearing leave by notifying the Superintendent in writing no 

later than 90 days before the requested leave’s beginning date. The request should include the proposed 

leave dates. The leave shall end before a new school year begins or before the first day of school after 

winter recess.  

Subject to the insurance carrier’s approval, the teacher may maintain insurance benefits at his or her own 

expense during a child-rearing leave. 

A professional staff member desiring to return before the leave’s expiration will be assigned to an 

available vacancy for which the teacher is qualified, subject to scheduling efficiency and instruction 

continuity. 

Leaves for Service in the Military  

Leaves for service in the U.S. Armed Services or any of its reserve components and the National Guard, as 

well as re-employment rights, will be granted in accordance with State and federal law. A professional 

staff member hired to replace one in military service does not acquire tenure. 

General Assembly Leave  

Leaves for service in the General Assembly, as well as re-employment rights, will be granted in accordance 

with State and federal law. A professional staff member hired to replace one in the General Assembly 

does not acquire tenure. 

Leave for Employment in Department of Defense  

The Board may grant teachers a leave of absence to accept employment in a Dept. of Defense overseas 

school. 

School Visitation Leave 

An eligible professional staff member is entitled to eight hours during any school year, no more than four 

hours of which may be taken on any given day, to attend school conferences, behavioral meetings, or 
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academic meetings related to the teacher’s child, if the conference or meeting cannot be scheduled during 

non-work hours. Professional staff members must first use all accrued vacation leave, personal leave, 

compensatory leave, and any other leave that may be granted to the professional staff member, except 

sick, and disability leave.  

The Superintendent shall develop administrative procedures implementing this policy consistent with the 

School Visitation Rights Act.  

Leaves for Victims of Domestic Violence, Sexual Violence, Gender Violence, or Other Crime of Violence  

An unpaid leave from work is available to any staff member who: (1) is a victim of domestic violence, 

sexual violence, gender violence, or any other crime of violence or (2) has a family or household member 

who is a victim of such violence whose interests are not adverse to the employee as it relates to the 

domestic violence, sexual violence, gender violence, or any other crime of violence. The unpaid leave 

allows the employee to seek medical help, legal assistance, counseling, safety planning, and other 

assistance without suffering adverse employment action. 

The Victims’ Economic Security and Safety Act governs the purpose, requirements, scheduling, and 

continuity of benefits, and all other terms of the leave. Accordingly, if the District employs at least 50 

employees, an employee is entitled to a total of 12 work weeks of unpaid leave during any 12-month 

period. Neither the law nor this policy creates a right for an employee to take unpaid leave that exceeds 

the unpaid leave time allowed under, or is in addition to the unpaid leave time permitted by, the federal 

Family and Medical Leave Act of 1993 (29 U.S.C. §2601 et seq.).  

Leaves to Serve as an Officer or Trustee of a Specific Organization 

Upon request, the Board will grant: (1) an unpaid leave of absence to an elected officer of a State or 

national teacher organization that represents teachers in collective bargaining negotiations, (2) twenty 

days of paid leave of absence per year to a trustee of the Teachers’ Retirement System in accordance with 

105 ILCS 5/24-6.3, and (3) a paid leave of absence for the local association president of a State teacher 

association that is an exclusive bargaining agent in the District, or his or her designee, to attend meetings, 

workshops, or seminars as described in 105 ILCS 5/24-6.2.  

COVID-19 Paid Administrative Leave  

During any time when the Governor has declared a disaster due to a public health emergency under 20 

ILCS 3305/7, paid administrative leave is available to eligible employees if the District, State or any of its 

agencies, or the local health department has issued guidance, mandates, or rules related to COVID-19 that 

restrict an employee from being on District property for a reason outlined in State law.  

For an employee to be eligible for COVID-19 paid administrative leave, the employee must be fully 

vaccinated against COVID-19 as defined in 105 ILCS 5/10-20.83 (final citation pending).  

The employee will receive as many days of administrative leave as required to abide by the public health 

guidance, mandates, and requirements issued by the Ill. Dept. of Public Health, unless a longer period has 

been negotiated with the exclusive bargaining representative.  

As a condition of being granted COVID-19 paid administrative leave, an employee shall provide all 

documentation necessary to substantiate the employee’s eligibility for the leave, as requested by the 

Superintendent or designee. An employee who is on COVID-19 paid administrative leave will receive the 
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employee’s regular rate of pay; the leave will not diminish any other leave or benefits of the employee. 

Employees may not accrue COVID-19 paid administrative leave.  

LEGAL REF.: 105 ILCS 5/10-20.83 (final citation pending), 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-

13, and 5/24-13.1. 

10 ILCS 5/13-2.5, Election Code. 

330 ILCS 61/, Service Member Employment and Reemployment Rights Act. 

820 ILCS 147/, School Visitation Rights Act.  

820 ILCS 154/, Child Bereavement Leave Act. 

820 ILCS 180/, Victims’ Economic Security and Safety Act. 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical 

Leave), 5:330 (Sick Days, Vacation, Holidays, and Leaves) 

ADOPTED: 
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October 2022 5:270 

 

Educational Support Personnel 

Employment At-Will, Compensation, and Assignment  

Employment At-Will  

Unless otherwise specifically provided, District employment is at-will, meaning that employment may be 

terminated by the District or employee at any time for any reason, other than a reason prohibited by law, 

or no reason at all. Nothing in School Board policy is intended or should be construed as altering the 

employment at-will relationship. 

Exceptions to employment at-will may include employees who are employed annually, have an 

employment contract, or are otherwise granted a legitimate interest in continued employment. The 

Superintendent is authorized to make exceptions to employing nonlicensed employees at-will but shall 

maintain a record of positions or employees who are not at-will. 

Compensation 

The Board will determine salary and wages for educational support personnel. Increments are dependent 

on evidence of continuing satisfactory performance. An employee covered by the overtime provisions in 

State or federal law shall not work overtime without the prior authorization from the employee’s 

immediate supervisor. Educational support personnel are paid twice a month.  

Assignment 

The Superintendent is authorized to make assignments and transfers of educational support personnel. 

LEGAL REF.: 105 ILCS 5/10-22.34 and 5/10-23.5. 

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment) 5:35 (Compliance 

with the Fair Labor Standards Act), 5:290 (Employment Termination and 

Suspensions), 5:310 (Compensatory Time-Off) 

ADOPTED: 
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October 2022 5:280 

 

Educational Support Personnel 

Duties and Qualifications  

All support staff: (1) must meet qualifications specified in job descriptions, (2) must be able to perform 

the essential tasks listed and/or assigned, and (3) are subject to School Board policies as they may be 

changed from time to time at the Board’s sole discretion. 

Paraprofessionals  

Paraprofessionals provide supervised instructional support. Service as a paraprofessional requires an 

educator license with stipulations endorsed for a paraprofessional educator unless a specific exemption 

is authorized by the Ill. State Board of Education (ISBE). 

Individuals with only non-instructional duties (e.g., providing technical support for computers, providing 

personal care services, or performing clerical duties) are not paraprofessionals, and the requirements in 

this section do not apply. In addition, individuals completing their clinical experiences and/or student 

teaching do not need to comply with this section, provided their service otherwise complies with ISBE 

rules.  

Non-licensed Personnel Working with Students and Performing Non-Instructional Duties 

Non-licensed personnel performing non-instructional duties may be used: 

1. For supervising study halls, long-distance teaching reception areas used incident to instructional 

programs transmitted by electronic media (e.g., computers, video, and audio), detention and 

discipline areas, and school-sponsored extracurricular activities;  

2. As supervisors, chaperones, or sponsors for non-academic school activities or for school activities 

connected to the academic program during any time in which the Governor has declared a 

disaster due to a public health emergency, in accordance with ISBE rule; or  

3. For non-teaching duties not requiring instructional judgment or student evaluation.  

Nothing in this policy prevents a nonlicensed person from serving as a guest lecturer or resource person 

under a certificated teacher’s direction and with the administration’s approval.  

Coaches and Athletic Trainers 

Athletic coaches and trainers shall have the qualifications required by any association in which the School 

District maintains a membership. Regardless of whether the athletic activity is governed by an association, 

the Superintendent or designee shall ensure that each athletic coach: (1) is knowledgeable regarding 

coaching principles, (2) has first aid training, and (3) is a trained Automated External Defibrillator user 

according to rules adopted by the Illinois Department of Public Health. Anyone performing athletic 

training services shall be licensed under the Illinois Athletic Trainers Practice Act, be an athletic trainer 

aide performing care activities under the on-site supervision of a licensed athletic trainer, or otherwise be 

qualified to perform athletic trainer activities under State law.  

Bus Drivers 

All school bus drivers must have a valid school bus driver permit. The Superintendent or designee shall 

inform the Illinois Secretary of State, within 30 days of being informed by a school bus driver, that the bus 
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driver permit holder has been called to active duty. New bus drivers and bus drivers who are returning 

from a lapse in their employment are subject to the requirements contained in Board policy 5:30, Hiring 

Process and Criteria and Board policy 5:285, Drug and Alcohol Testing for School Bus and Commercial 

Vehicle Drivers. 

LEGAL REF.: 34 C.F.R. §200.58. 

105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b. 

625 ILCS 5/6-104 and 5/6-106.1, Ill. Vehicle Code. 

23 Ill.Admin.Code §§1.280, 1.630, and 25.510. 

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 5:30 (Hiring Process and Criteria), 5:35 

(Compliance with the Fair Labor Standards Act), 5:285 (Drug and Alcohol Testing for 

School Bus and Commercial Vehicle Drivers), 6:250 (Community Resource Persons 

and Volunteers) 

ADOPTED: 
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October 2022 5:290 

 

Educational Support Personnel 

Employment Termination and Suspensions  

Resignation and Retirement 

An employee is requested to provide two weeks’ notice of a resignation. A resignation notice cannot be 

revoked once given. An employee planning to retire should notify his or her supervisor at least two months 

before the retirement date. 

Non-RIF Dismissal  

The District may terminate an at-will employee at any time for any or no reason, but not for a reason 

prohibited by State or federal law. 

Employees who are employed annually or have a contract, or who otherwise have a legitimate 

expectation of continued employment, may be dismissed: (1) at the end of the school year or at the end 

of their respective contract after being provided appropriate notice and after compliance with any 

applicable contractual provisions, or (2) mid-year or mid-contract provided appropriate due process 

procedures are provided. 

The Superintendent is responsible for making dismissal recommendations to the School Board consistent 

with the Board’s goal of having a highly qualified, high performing staff. This includes recommending a 

non-licensed employee for immediate dismissal for willful or negligent failure to report an instance of 

suspected child abuse or neglect as required by 325 ILCS 5/.  

Reduction in Force and Recall  

The Board may, as necessary or prudent, decide to decrease the number of educational support personnel 

or to discontinue some particular type of educational support service and, as a result of that action, 

dismiss or reduce the hours of one or more educational support employees. When making decisions 

concerning reduction in force and recall, the Board will follow Sections 10-22.34c (outsourcing non-

instructional services) and 10-23.5 (procedures) of the School Code, to the extent they are applicable and 

not superseded by legislation or an applicable collective bargaining agreement. 

Final Paycheck 

A terminating employee’s final paycheck will be adjusted for any unused, earned vacation credit. 

Employees are paid for all earned vacation. Terminating employees will receive their final pay on the next 

regular payday following the date of termination, except that an employee dismissed due to a reduction 

in force shall receive his or her final paycheck on or before the next regular pay date following the last day 

of employment.  

Suspension 

Except as provided below, the Superintendent is authorized to suspend an employee without pay as a 

disciplinary measure, during an investigation into allegations of misconduct or pending a dismissal hearing 

whenever, in the Superintendent’s judgment, the employee’s presence is detrimental to the District. A 

disciplinary suspension shall be with pay: (1) when the employee is exempt from the overtime provisions, 

or (2) until an employee with an employment contract for a definite term is provided a notice and hearing 
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according to the suspension policy for professional employees. Upon receipt of a recommendation from 

the Ill. Dept. Children and Family Services (DCFS) that the District remove an employee from his or her 

position when he or she is the subject of a pending DCFS investigation that relates to his or her 

employment with the District, the Board or Superintendent or designee, in consultation with the Board 

Attorney, will determine whether to:  

1. Let the employee remain in his or her position pending the outcome of the investigation; or 

2. Remove the employee as recommended, proceeding with: 

a. A suspension with pay; or 

b. A suspension without pay. 

Any criminal conviction resulting from the investigation or allegations shall require the employee to repay 

to the District all compensation and the value of all benefits received by the employee during the 

suspension. The Superintendent will notify the employee of this requirement when the employee is 

suspended.  

LEGAL REF.: 105 ILCS 5/10-22.34c and 5/10-23.5. 

5 ILCS 430 et seq., State Officials and Employees Ethics Act. 

325 ILCS 5/7.4(c-10), Abused and Neglected Child Reporting Act. 

820 ILCS 105/4a, Minimum Wage Law. 

CROSS REF.: 5:90 (Abused and Neglected Child Reporting), 5:120 (Employee Ethics; Code of 

Professional Conduct; and Conflict of Interest), 5:240 (Suspension), 5:270 

(Employment At-Will, Compensation, and Assignment) 

ADOPTED: 
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Educational Support Personnel 

Evaluation  

The Superintendent is responsible for designing and implementing a program for evaluating the job 

performance of each educational support staff member according to standards contained in School 

Board policies as well as in compliance with State law and any applicable employee handbook and/or 

collective bargaining agreement. The standards for the evaluation program shall include, but not be 

limited to: 

1. Each employee shall be evaluated annually, preferably before the annual salary review. 

2. The direct supervisor shall provide input. 

3. The employee’s work quality, promptness, attendance, reliability, conduct, judgment, and 

cooperation shall be considered. 

4. The employee shall receive a copy of the annual evaluation. 

5. All evaluations shall comply with State and federal law and any applicable employee 

handbook and/or collective bargaining agreement. 

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:150 

(Personnel Records) 

 

ADOPTED:
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October 2022 5:330 

 

Educational Support Personnel 

Sick Days, Vacation, Holidays, and Leaves  

Each of the provisions in this policy applies to all educational support personnel to the extent that it does 

not conflict with an applicable collective bargaining agreement or individual employment contract or 

benefit plan; in the event of a conflict, such provision is severable and the applicable bargaining 

agreement or individual agreement will control. 

Sick and Bereavement Leave  

Full or part-time educational support personnel who work at least 600 hours per year receive 10 paid sick 

leave days per year. Part-time employees will receive sick leave pay equivalent to their regular workday. 

Unused sick leave shall accumulate to a maximum of 180 days, including the leave of the current year.  

Sick leave is defined in State law as personal illness, mental or behavioral complications, quarantine at 

home, serious illness or death in the immediate family or household, or birth, adoption, placement for 

adoption, or the acceptance of a child in need of foster care. The Superintendent or designee shall monitor 

the use of sick leave. 

As a condition for paying sick leave after three days absence for personal illness or as the Board or 

Superintendent deem necessary in other cases, the Board or Superintendent may require that the staff 

member provide a certificate from: (1) a physician licensed in Illinois to practice medicine and surgery in 

all its branches, (2) a mental health professional licensed in Illinois providing ongoing care or treatment 

to the staff member (3) a chiropractic physician licensed under the Medical Practice Act, (4) a licensed 

advanced practice registered nurse, (5) a licensed physician assistant who has been delegated the 

authority to perform health examinations by his or her supervising physician, or (6) if the treatment is by 

prayer or spiritual means, a spiritual adviser or practitioner of the employee’s faith. If the Board or 

Superintendent requires a certificate during a leave of less than three days for personal illness, the District 

shall pay the expenses incurred by the employee. 

Employees are entitled to use up to 30 days of paid sick leave because of the birth of a child that is not 

dependent on the need to recover from childbirth. Such days may be used at any time within the 12-

month period following the birth of the child. Intervening periods of nonworking days or school not being 

in session, such as breaks and holidays, do not count towards the 30 working school days. As a condition 

of paying sick leave beyond the 30 working school days, the Board or the Superintendent may require 

medical certification.  

For purposes of adoption, placement for adoption, or acceptance of a child in need of foster care, paid 

sick leave may be used for reasons related to the formal adoption or the formal foster care process prior 

to taking custody of the child or accepting the child in need of foster care, and for taking custody of the 

child or accepting the child in need to foster care. Such leave is limited to 30 days, unless a longer leave is 

provided in an applicable collective bargaining agreement, and need not be used consecutively once the 

formal adoption or foster care process is underway. The Board or Superintendent may require that the 

employee provide evidence that the formal adoption or foster care process is underway.  
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Vacation  

Twelve-month employees shall be eligible for paid vacation days according to the following schedule: 

Length of Employment 

Monthly 

Accumulation 

Maximum Vacation 

Leave Earned Per Year 

From: To:   

Beginning of year 2 End of year 5 0.83 Days 10 Days per year 

Beginning of year 6 End of year 15 1.25 Days 15 Days per year 

Beginning of year 16 End of year  1.67 Days 20 Days per year 

Part-time employees who work at least half-time are entitled to vacation days on the same basis as full-

time employees, but the pay will be based on the employee’s average number of part-time hours per 

week during the last vacation accrual year. The Superintendent will determine the procedure for 

requesting vacation. 

Vacation days earned in one fiscal year must be used by the end of the following fiscal year; they do not 

accumulate. Employees resigning or whose employment is terminated are entitled to the monetary 

equivalent of all earned vacation.  

Holidays  

Unless the District has a waiver or modification of the School Code pursuant to Section 2-3.25g or 24-2(b) 

allowing it to schedule school on a legal school holiday listed below, District employees will not be 

required to work on: 

 

New Year’s Day Labor Day 

Martin Luther King Jr.’s Birthday Columbus Day 

Abraham Lincoln’s Birthday 

Casimir Pulaski’s Birthday 

Memorial Day 

Juneteenth National Freedom Day 

Independence Day 

Veterans Day 

2022 Election Day 

Thanksgiving Day 

Christmas Day 

 

A holiday will not cause a deduction from an employee’s time or compensation. The District may require 

educational support personnel to work on a school holiday during an emergency or for the continued 

operation and maintenance of facilities or property. 

Personal Leave  

Full-time educational support personnel have one paid personal leave day per year. The use of a personal 

day is subject to the following conditions: 

1. Except in cases of emergency or unavoidable situations, a personal leave request should be 

submitted to the Building Principal three days before the requested date. 
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2. No personal leave day may be used immediately before or immediately after a holiday, or during 

the first and/or last five days of the school year, unless the Superintendent grants prior approval. 

3. Personal leave may not be used in increments of less than one-half day. 

4. Personal leave is subject to any necessary replacement’s availability. 

5. Personal leave may not be used on an in-service training day and/or institute training days. 

6. Personal leave may not be used when the employee’s absence would create an undue hardship. 

Leave to Serve as a Trustee of the Ill. Municipal Retirement Fund 

Upon request, the Board will grant 20 days of paid leave of absence per year to a trustee of the Ill. 

Municipal Retirement Fund in accordance with State law.  

Other Leaves 

Educational support personnel receive the following leaves on the same terms and conditions granted 

professional personnel in Board policy 5:250, Leaves of Absence: 

1. Leave for Service in the Military.  

2. Leave for Service in the General Assembly.  

3. School Visitation Leave.  

4. Leaves for Victims of Domestic Violence, Sexual Violence, Gender Violence, or Other Crime of 

Violence.  

5. Family Bereavement Leave.  

6. Leave to serve as an election judge.  

7. COVID-19 Paid Administrative Leave.  
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LEGAL REF.: 105 ILCS 5/10-20.7b, 5/10-20.83 (final citation pending), 5/24-2, 5/24-6, and 5/24-6.3. 

10 ILCS 5/13-2.5, Election Code. 

330 ILCS 61/, Service Member Employment and Reemployment Rights Act. 

820 ILCS 147, School Visitation Rights Act. 

820 ILCS 154/, Child Bereavement Leave Act. 

820 ILCS 180/, Victims’ Economic Security and Safety Act. 

School Dist. 151 v. ISBE, 154 Ill.App.3d 375 (1st Dist. 1987); Elder v. Sch. Dist. No.127 

1/2, 60 Ill.App.2d 56 (1st Dist. 1965). 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical 

Leave), 5:250 (Leaves of Absence) 

 

ADOPTED: 
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October 2022 6:15 

 

Instruction 

School Accountability  

According to the Illinois General Assembly, the primary purpose of schooling is the transmission of 

knowledge and culture through which students learn in areas necessary to their continuing development 

and entry into the world of work. To fulfill that purpose, the Ill. State Board of Education (ISBE) prepared 

State Goals for Learning and Learning Standards.  

The School Board gives priority in the allocation of resources, including funds, time, personnel, and 

facilities, to fulfilling this purpose. 

Quality Assurance 

The Board continuously monitors student achievement and the quality of the District’s work. The 

Superintendent shall supervise the following quality assurance components, in accordance with State law 

and ISBE rules, and continuously keep the Board informed: 

1. Prepare each school’s annual recognition application and quality assurance appraisal, whether 

internal or external, to assess each school’s continuous school improvement.  

2. Continuously assess the District’s and each school’s overall performance in terms of both 

academic success and equity. This includes, without limitation, a thorough analysis of ISBE’s 

balanced accountability measure and each school’s Multiple Measure Index and corresponding 

Annual Measurable Objective provided by ISBE.  

3. If applicable, develop District and School Improvement Plans, present them for Board approval, 

and supervise their implementation.  

4. Prepare a school report card, present it at a regular Board meeting, and disseminate it as provided 

in State law.  

5. In accordance with 105 ILCS 5/2-3.153, annually administer a climate survey on the instructional 

environment within the school to, at minimum, students in grades 4 through 12 and teachers.  

LEGAL REF.: 105 ILCS 5/2-3.25, 5/2-3.25a, 5/2-3.25b, 5/2-3.25c, 5/2-3.25d-5, 5/2-3.25e-5, 5/2-3.25f, 

5/2-3.25f-5, 5/2-3.63, 5/2-3.64a-5, 5/2-3.153, 5/10-17a, 5/10-21.3a, and 5/27-1. 

23 Ill.Admin.Code Part 1, Subpart A: Recognition Requirements. 

CROSS REF.: 6:170 (Title I Programs), 6:340 (Student Testing and Assessment Program), 7:10 

(Equal Educational Opportunities) 

ADOPTED: 
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October 2022 6:20 

 

Instruction 

School Year Calendar and Day  

School Calendar 

The School Board, upon the Superintendent’s recommendation and subject to State regulations, annually 

establishes the dates for opening and closing classes, teacher institutes and in-services, the length and 

dates of vacations, and the days designated as legal school holidays. The school calendar shall have a 

minimum of 185 days to ensure 176 days of actual student attendance.  

Commemorative Holidays 

The teachers and students shall devote a portion of the school day on each commemorative holiday 

designated in the School Code to study and honor the commemorated person or occasion. The Board 

may, from time to time, designate a regular school day as a commemorative holiday. 

School Day 

The Board establishes the length of the school day with the recommendation of the Superintendent and 

subject to State law requirements. The Superintendent or designee shall ensure that observances 

required by State law are followed during each day of school attendance.  

LEGAL REF.: 105 ILCS 5/10-19, 5/10-19.05, 5/10-20.56, 5/10-20.46, 5/10-30, 5/18-12, 5/18-12.5, 

5/24-2, 5/27-3, 5/27-18, 5/27-19, 5/27-20, 5/27-20.1, and 5/27-20.2. 

10 ILCS 5/11-4.1, Election Code. 

5 ILCS 490/, State Commemorative Dates Act. 

23 Ill.Admin.Code §1.420(f). 

Metzl v. Leininger, 850 F.Supp. 740 (N.D. Ill. 1994), aff’d by 57 F.3d 618 (7th Cir. 1995). 

ADOPTED: 
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October 2022 6:50 

 

Instruction 

School Wellness  

Student wellness, including good nutrition and physical activity, shall be promoted in the District’s 

educational program, school-based activities, and meal programs. This policy shall be interpreted 

consistently with Section 204 of the Child Nutrition and WIC Reauthorization Act of 2004 and the Healthy 

Hunger-Free Kids Act of 2010 (HHFKA). 

The Superintendent will ensure:  

1. Each school building complies with this policy; 

2. The policy is available to the community on an annual basis through copies of or online access to 

the Board Policy Manual; and 

3. The community is informed about the progress of this policy’s implementation. 

Goals for Nutrition Education and Nutrition Promotion  

The goals for addressing nutrition education and nutrition promotion include the following: 

• Schools will support and promote sound nutrition for students. 

• Schools will foster the positive relationship between sound nutrition, physical activity, and the 

capacity of students to develop and learn. 

• Nutrition education will be part of the District’s comprehensive health education curriculum. See 

Board policy 6:60, Curriculum Content.  

Goals for Physical Activity  

The goals for addressing physical activity include the following: 

• Schools will support and promote an active lifestyle for students. 

• Physical education will be taught in all grades and shall include a developmentally planned and 

sequential curriculum that fosters the development of movement skills, enhances health-related 

fitness, increases students’ knowledge, offers direct opportunities to learn how to work 

cooperatively in a group setting, and encourages healthy habits and attitudes for a healthy 

lifestyle. See policies 6:60, Curriculum Content and 7:260, Exemption from Physical Education.  

• During the school day, all students will be required to engage in a daily physical education course, 

unless otherwise exempted. See policies 6:60, Curriculum Content and 7:260, Exemption from 

Physical Education.  

• The curriculum will be consistent with and incorporate relevant Illinois Learning Standards for 

Physical Development and Health as established by the Ill. State Board of Education (ISBE).  
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Nutrition Guidelines for Foods Available During the School Day; Marketing Prohibited  

Students will be offered and schools will promote nutritious food and beverage choices during the school 

day that are consistent with Board policy 4:120, Food Services (requiring compliance with the nutrition 

standards specified in the U.S. Dept. of Agriculture’s (USDA) Smart Snacks rules).  

In addition, in order to promote student health and reduce childhood obesity, the Superintendent or 

designee shall: 

1. Restrict the sale of competitive foods, as defined by the USDA, in the food service areas during 

meal periods; 

2. Comply with all ISBE rules; and 

3. Prohibit marketing during the school day of foods and beverages that do not meet the standards 

listed in Board policy 4:120, Food Services, i.e., in-school marketing of food and beverage items 

must meet competitive foods standards.  

Competitive foods standards do not apply to foods and beverages available, but not sold in school during 

the school day; e.g., brown bag lunches, foods for classroom parties, school celebrations, and reward 

incentives.  

Exempted Fundraising Day (EFD) Requests  

All food and beverages sold to students on the school campuses of participating schools during the school 

day must comply with the “general nutrition standards for competitive foods” specified in federal law. 

ISBE rules prohibit EFDs for grades 8 and below in participating schools. 

The Superintendent or designee in a participating school may grant an EFD for grades 9 through 12 in 

participating schools. To request an EFD and learn more about the District’s related procedure(s), contact 

the Superintendent or designee. The District’s procedures are subject to change. The number of EFDs for 

grades 9 through 12 in participating schools is set by ISBE rule. 

Guidelines for Reimbursable School Meals  

Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and regulations 

for the National School Lunch Program and/or School Breakfast Program.  

Unused Food Sharing Plan  

In collaboration with the District’s local health department, the Superintendent or designee will: 

1. Develop and support a food sharing plan (Plan) for unused food that is focused on needy students.  

2. Implement the Plan throughout the District. 

3. Ensure the Plan complies with the Richard B. Russell National School Lunch Act, as well as 

accompanying guidance from the U.S. Department of Agriculture on the Food Donation Program.  

4. Ensure that any leftover food items are properly donated to combat potential food insecurity in 

the District’s community. Properly means in accordance with all federal regulations and State and 

local health and sanitation codes. 
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Monitoring  

At least every three years, the Superintendent shall provide implementation data and/or reports to the 

Board concerning this policy’s implementation sufficient to allow the Board to monitor and adjust the 

policy (a triennial report). This triennial report must include without limitation each of the following: 

• An assessment of the District’s implementation of the policy 

• The extent to which schools in the District are in compliance with the policy 

• The extent to which the policy compares to model local school wellness policies 

• A description of the progress made in attaining the goals of the policy 

• How the District will make the results of the assessment available to the public 

• Where the District will retain records of the assessment  

The Board will monitor and adjust the policy pursuant to policy 2:240, Board Policy Development. 

Community Involvement  

The Board and Superintendent will actively invite suggestions and comments concerning the 

development, implementation, periodic reviews, and updates of the school wellness policy from parents, 

students, representatives of the school food authority, teachers of physical education, school health 

professionals, the school board, school administrators, and the community. Community involvement 

methods shall align their suggestions and comments to policy 2:140, Communications To and From the 

Board and/or the Community Engagement subhead in policy 8:10, Connection with the Community.  

Recordkeeping  

The Superintendent shall retain records to document compliance with this policy, the District’s records 

retention protocols, and the Local Records Act. 

 

LEGAL REF.: Pub. L. 108-265, Sec. 204, Child Nutrition and WIC Reauthorization Act of 2004. 

42 U.S.C. §1771 et seq., Child Nutrition Act of 1966. 

42 U.S.C. §1751 et seq., National School Lunch Act. 

42 U.S.C. §1758b, Pub. L. 111-296, Healthy, Hunger-Free Kids Act of 2010. 

42 U.S.C. §1779, as implemented by 7 C.F.R. §§210.11 and 210.31. 

50 ILCS 205/, Local Records Act. 

105 ILCS 5/2-3.139 and 5/2-3.189. 

23 Ill.Admin.Code Part 305, Food Program. 

ISBE’s School Wellness Policy Goal, adopted Oct. 2007. 

CROSS REF.: 2:140 (Communications To and From the Board), 2:150 (Committees), 2:240 (Board 

Policy Development), 4:120 (Food Services), 5:100 (Staff Development Program), 

6:60 (Curriculum Content), 7:260 (Exemption from Physical Education), 8:10 

(Connection with the Community) 

ADOPTED: 
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October 2022 6:65 

 

Instruction 

Student Social and Emotional Development  

Social and emotional learning (SEL) is defined as the process through which students enhance their ability 

to integrate thinking, feeling, and behaving to achieve important life tasks. Students competent in SEL are 

able to recognize and manage their emotions, establish healthy relationships, set positive goals, meet 

personal and social needs, and make responsible and ethical decisions.  

The Superintendent shall incorporate SEL into the District’s curriculum and other educational programs 

consistent with the District’s mission and the goals and benchmarks of the Ill. Learning Standards. The Ill. 

Learning Standards include three goals for students:  

1. Develop self-awareness and self-management skills to achieve school and life success. 

2. Use social-awareness and interpersonal skills to establish and maintain positive relationships. 

3. Demonstrate decision-making skills and responsible behaviors in personal, school, and 

community contexts. 

The incorporation of SEL objectives into the District’s curriculum and other educational programs may 

include but is not limited to:  

1. Classroom and school-wide programming to foster a safe, supportive learning environment where 

students feel respected and valued. This may include incorporating scientifically based, age-and-

culturally appropriate classroom instruction, District-wide, and school-wide strategies that teach 

SEL skills, promote optimal mental health, and prevent risk behaviors for all students.  

2. Staff development and training to promote students’ SEL development. This may include 

providing all personnel with age-appropriate academic and SEL and how to promote it.  

3. Parent/Guardian and family involvement to promote students’ SEL development. This may 

include providing parents/guardians and families with learning opportunities related to the 

importance of their children’s optimal SEL development and ways to enhance it.  

4. Community partnerships to promote students’ SEL development. This may include establishing 

partnerships with diverse community agencies and organizations to assure a coordinated 

approach to addressing children’s mental health and SEL development. 

5. Early identification and intervention to enhance students’ school readiness, academic success, 

and use of good citizenship skills. This may include development of a system and procedures for 

periodic and universal screening, assessment, and early intervention for students who have 

significant risk factors for social, emotional, or mental health conditions that impact learning.  

6. Treatment to prevent or minimize mental health conditions in students. This may include building 

and strengthening referral and follow-up procedures for providing effective clinical services for 

students with social, emotional, and mental health conditions that impact learning. This may 

include student and family support services, school-based behavioral health services, and school-

community linked services and supports. 
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7. Assessment and accountability for teaching SEL skills to all students. This may include 

implementation of a process to assess and report baseline information and ongoing progress 

about school climate, students’ social and emotional development, and academic performance.  

LEGAL REF.: Children’s Mental Health Act, 405 ILCS 49/. 

CROSS REF.: 1:30 (School District Philosophy), 6:10 (Educational Philosophy and Objectives), 6:40 

(Curriculum Development), 6:60 (Curriculum Content), 6:270 (Guidance and 

Counseling Program), 7:100 (Health, Eye, and Dental Examinations; Immunizations; 

and Exclusion of Students), 7:180 (Prevention of and Response to Bullying, 

Intimidation, and Harassment), 7:250 (Student Support Services) 

ADOPTED: 
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October 2022 6:160 

 

Instruction 

English Learners  

The District offers opportunities for resident English Learners to achieve at high levels in academic subjects 

and to meet the same challenging State academic standards that all children are expected to meet. The 

Superintendent or designee shall develop and maintain a program for English Learners that will: 

1. Assist all English Learners to achieve English proficiency, facilitate effective communication in 

English, and encourage their full participation in school activities and programs as well as promote 

participation by the parents/guardians of English Learners.  

2. Appropriately identify students with limited English language proficiency.  

3. Comply with State law regarding the Transitional Bilingual Educational Program (TBE) or 

Transitional Program of Instruction (TPI), whichever is applicable.  

4. Comply with any applicable State and federal requirements for the receipt of grant money for 

English Learners and programs to serve them.  

5. Determine the appropriate instructional program and environment for English Learners.  

6. Annually assess the English proficiency of English Learners and monitor their progress in order to 

determine their readiness for a mainstream classroom environment.  

7. Include English Learners, to the extent required by State and federal law, in the District’s student 

assessment program to measure their achievement in reading/language arts and mathematics.  

8. Provide information to the parents/guardians of English Learners about: (a) the reasons for their 

child’s identification, (b) their child’s level of English proficiency, (c) the method of instruction to 

be used, (d) how the program will meet their child’s needs, (e) how the program will specifically 

help their child learn English and meet age-appropriate academic achievement standards for 

grade promotion and graduation, (f) specific exit requirements of the program, (g) how the 

program will meet their child’s individualized education program, if applicable, and (h) 

information on parent/guardian rights. Parents/guardians will be regularly apprised of their 

child’s progress and involvement will be encouraged.  

Parent Involvement  

Parents/guardians of English Learners will be informed how they can: (1) be involved in the education of 

their children; (2) be active participants in assisting their children to attain English proficiency, achieve at 

high levels within a well-rounded education, and meet the challenging State academic standards expected 

of all students; and (3) participate and serve on the District’s Transitional Bilingual Education Programs 

Parent Advisory Committee. 
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LEGAL REF.: 20 U.S.C. §§6312, 6314, 6315, and 6318. 

 20 U.S.C. §6801 et seq. 

34 C.F.R. Part 200. 

105 ILCS 5/14C-1 et seq. 

23 Ill.Admin.Code Part 228. 

CROSS REF.: 6:15 (School Accountability), 6:170 (Title I Programs), 6:340 (Student Testing and 

Assessment Program) 

ADOPTED: 
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October 2022 6:220 

 

Instruction 

Bring Your Own Technology (BYOT) Program; Responsible Use and Conduct  

The Superintendent or designee shall establish a Bring Your Own Technology (BYOT) Program. The 

program will:  

1. Promote educational excellence by facilitating resource sharing, innovation, and communication 

to enhance (a) technology use skills; (b) web-literacy and critical thinking skills about Internet 

resources and materials, including making wise choices; and (c) habits for responsible digital 

citizenship required in the 21st century.  

2. Provide sufficient wireless infrastructure within budget parameters. 

3. Provide access to the Internet only through the District’s electronic networks.  

4. Identify approved BYOT devices and what District-owned technology devices may be available; 

e.g., laptops, tablet devices, E-readers, and/or smartphones. 

5. Align with Board policies 4:140, Waiver of Student Fees; 5:120, Employee Ethics; Code of 

Professional Conduct; and Conflict of Interest; 5:125, Personal Technology and Social Media; 

Usage and Conduct; 5:170, Copyright; 6:120, Education of Children with Disabilities; 6:235, Access 

to Electronic Networks; 7:140, Search and Seizure; 7:180, Prevention of and Response to Bullying, 

Intimidation, and Harassment; 7:190, Student Behavior; 7:340, Student Records; and 7:345, Use 

of Educational Technologies; Student Data Privacy and Security.  

6. Provide relevant staff members with BYOT professional development opportunities, including the 

provision of:  

a. Classroom management information about issues associated with the program, e.g., technical 

support, responsible use, etc.; 

b. A copy of or access to this policy and any building-specific rules for the program; 

c. Additional training, if necessary, about 5:170, Copyright; and 

d. Information concerning appropriate behavior of staff members as required by State law and 

policy 5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest.  

7. Provide a method to inform parents/guardians and students about this policy. 

8. Include the program in the annual report to the Board as required under policy 6:10, Education 

Philosophy and Objectives. 

The District reserves the right to discontinue its BYOT program at any time. The District does not provide 

liability protection for BYOT devices, and it is not responsible for any damages to them. 

Responsible Use  

The District recognizes students participating in the program as responsible young adults and holds high 

expectations of their conduct in connection with their participation in the program. Teachers may 

encourage students to bring their own devices as supplemental in-class materials when: (a) using the 

devices will appropriately enhance, or otherwise illustrate, the subjects being taught; (b) the Building 

Principal has approved their use and found that their use is age-appropriate; and (c) the student’s 
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parent/guardian has signed the Bring Your Own Technology (BYOT) Program Participation Authorization 

and Responsible Use Agreement Form. A student’s right to privacy in his or her device is limited; any 

reasonable suspicion of activities that violate law or Board policies will be treated according to policy 

7:140, Search and Seizure. 

Responsible use in the program incorporates into this policy the individual’s Acceptable Use of Electronic 

Networks agreement pursuant to policy 6:235, Access to Electronic Networks. Responsible use also 

incorporates the established usage and conduct rules in policy 5:125, Personal Technology and Social 

Media; Usage and Conduct, for staff and 7:190, Student Behavior, for students. Failure to follow these 

rules and the specific BYOT program student guidelines may result in: (a) the loss of access to the District’s 

electronic network and/or student’s BYOT privileges; (b) disciplinary action pursuant to 7:190, Student 

Behavior; 7:200, Suspension Procedures; or 7:210, Expulsion Procedures; and/or (c) appropriate legal 

action, including referrals of suspected or alleged criminal acts to appropriate law enforcement agencies. 

LEGAL REF.: 15 U.S.C. §§6501-6508, Children’s Online Privacy Protection Act; 16 C.F.R. Part 312, 

Children’s Online Privacy Protection Rule. 

20 U.S.C §6751 et seq., Enhancing Education Through Technology Act. 

47 U.S.C. §254(h) and (l), Children’s Internet Protection Act. 

47 C.F.R. Part 54, Subpart F, Universal Service Support for Schools and Libraries. 

105 ILCS 5/10-20.28. 

CROSS REF.: 1:30 (School District Philosophy), 4:140 (Waiver of Student Fees), 5:120 (Employee 

Ethics; Code of Professional Conduct; and Conflict of Interest), 5:125 (Personal 

Technology and Social Media; Usage and Conduct), 5:170 (Copyright), 6:10 

(Educational Philosophy and Objectives), 6:40 (Curriculum Development), 6:120 

(Education of Children with Disabilities), 6:210 (Instructional Materials), 6:235 

(Access to Electronic Networks), 7:140 (Search and Seizure), 7:180 (Prevention of 

and Response to Bullying, Intimidation, and Harassment), 7:190 (Student Behavior), 

7:340 (Student Records) 

ADOPTED: 
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October 2022 6:250 

 

Instruction 

Community Resource Persons and Volunteers  

The School Board encourages the use of resource persons and volunteers to: (1) increase students’ 

educational attainment; (2) provide enrichment experiences for students; (3) increase the effective 

utilization of staff time and skills; (4) give more individual attention to students; and (5) promote greater 

community involvement. 

Resource persons and volunteers may be used:  

1. For non-teaching duties not requiring instructional judgment or evaluation of students;  

2. For supervising study halls, long distance teaching reception areas used incident to instructional 

programs transmitted by electronic media (such as computers, video, and audio), detention and 

discipline areas, and school-sponsored extracurricular activities;  

3. To assist with academic programs under a licensed teacher’s immediate supervision;  

4. To assist in times of violence or other traumatic incidents within the District by providing crisis 

intervention services to lessen the effects of emotional trauma on staff, students, and the 

community, provided the volunteer meets the qualifications established by the Ill. School Crisis 

Assistance Team Steering Committee;  

5. As a guest lecturer or resource person under a licensed teacher’s direction and with the 

administration’s approval; or  

6. As supervisors, chaperones, or sponsors for non-academic school activities.  

The Superintendent shall follow Board policy 4:175, Convicted Child Sex Offender; Screening; Notifications, 

to establish procedures for securing and screening resource persons and volunteers. A person who is a 

sex offender, as defined by the Sex Offender Registration Act, or a violent offender against youth, as 

defined in the Murderer and Violent Offender Against Youth Registration Act, is prohibited from being a 

resource person or volunteer. All volunteer coaches must comply with the requirement to report hazing 

in policy 5:90, Abused and Neglected Child Reporting.  

 

LEGAL REF.: 105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b. 

720 ILCS 5/12C-50.1, Failure to Report Hazing. 

730 ILCS 150/1 et seq., Sex Offender Registration Act. 

730 ILCS 152/101 et seq., Sex Offender Community Notification Law. 

730 ILCS 154/75 et seq., Murderer and Violent Offender Against Youth Community 

Notification Law. 

730 ILCS 154/101 et seq., Murderer and Violent Offender Against Youth Registration Act. 
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CROSS REF.: 4:170 (Safety), 4:175 (Convicted Child Sex Offender; Screening; Notifications), 5:90 

(Abused and Neglected Child Reporting), 5:280 (Duties and Qualifications), 8:30 

(Visitors to and Conduct on School Property), 8:95 (Parental Involvement) 

ADOPTED: 
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October 2022 6:255 

 

Instruction 

Assemblies and Ceremonies  

Assemblies must be approved by the Superintendent or designee and be consistent with the District’s 

educational objectives. 

While the District respects an individual’s brief, quiet, personal religious observance(s), it shall not endorse 

or otherwise promote invocations, benedictions, and group prayers at any school assembly, ceremony, or 

other school-sponsored activity.  

LEGAL REF.: Lee v. Weisman, 505 U.S. 577 (1992). 

Santa Fe Independent Sch. Dist. v. Doe, 530 U.S. 290 (2000). 

Kennedy v. Bremerton Sch. Dist., 142 S.Ct. 2407 (2022). 

Jones v. Clear Creek Independent Sch. Dist., 930 F.2d 416 (5th Cir. 1991), cert. granted, 

judgement vacated, 505 U.S. 1215 (1992), remand, 977 F.2d 963, reh’g denied, 983 

F.2d 234 (5th Cir. 1992), and cert. denied, 508 U.S. 967 (1993). 

CROSS REF.: 6:70 (Teaching About Religion), 6:80 (Teaching About Controversial Issues) 

 

ADOPTED: 
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October 2022 6:260 

 

Instruction 

Complaints About Curriculum, Instructional Materials, and Programs 

Parents/guardians have the right to inspect any instructional material used as part of their child’s 

educational curriculum pursuant to School Board policy 7:15, Student and Family Privacy Rights.  

Parents/guardians, employees, and community members who believe that curriculum, instructional 

materials, or programs violate rights guaranteed by any law or Board policy may file a complaint using 

Board policy 2:260, Uniform Grievance Procedure.  

Parents/guardians, employees, and community members with other suggestions or complaints about 

curriculum, instructional materials, or programs should complete a Curriculum Objection Form. A 

parent/guardian may request that his/her child be exempt from using a particular instructional material 

or program by completing a Curriculum Objection Form. The Superintendent or designee shall establish 

criteria for the review of objections and inform the parent/guardian, employee, or community member, 

as applicable, of the District’s decision.  

1.   

LEGAL REF.: 20 U.S.C. §1232h, Protection of Pupil Rights Amendment. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 7:15 (Student and Family Privacy Rights), 

8:110 (Public Suggestions and Concerns) 

 

ADOPTED: 
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October 2022 6:270 

 

Instruction 

Guidance and Counseling Program  

The School District provides a guidance and counseling program for students. The Superintendent or 

designee shall direct the District’s guidance and counseling program. School counseling services, as 

described by State law, may be performed by a qualified guidance specialist or any certificated staff 

member.  

[For Elementary and Unit Districts] 

Each staff member is responsible for effectively guiding students under his/her supervision in order to 

provide early identification of intellectual, emotional, social, or physical needs, diagnosis of any learning 

disabilities, and development of educational potential. The District’s counselors shall offer counseling to 

those students who require additional assistance. 

[For High School and Unit Districts] 

The guidance program will assist students to identify career options consistent with their abilities, 

interests, and personal values. Students shall be encouraged to seek the help of counselors to develop 

specific curriculum goals that conform to the student’s career objectives. High school juniors and seniors 

will have the opportunity to receive career-oriented information. Representatives from colleges and 

universities, occupational training institutions and career-oriented recruiters, including the military, may 

be given access to the school campus in order to provide students and parents/guardians with 

information.  

LEGAL REF.: 105 ILCS 5/10-22.24a and 5/10-22.24b. 

23 Ill.Admin.Code §1.420(q). 

CROSS REF.:  6:50 (School Wellness), 6:65 (Student Social and Emotional Development), 6:110 

(Programs for Students At Risk of Academic Failure and/or Dropping Out of School 

and Graduation Incentives Program), 6:120 (Education of Children with Disabilities), 

6:130 (Program for the Gifted), 7:100 (Health, Eye, and Dental Examinations; 

Immunizations; and Exclusion of Students), 7:250 (Student Support Services), 7:290 

(Suicide and Depression Awareness and Prevention) 

ADMIN. PROC.: 7:340-AP1 (School Student Records), 7:340-AP1, E1 (Notice to Parents/Guardians 

and Students of Their Rights Concerning a Student’s School Records), 7:340-AP1, E3 

(Letter to Parents and Eligible Students Concerning Military Recruiters and 

Postsecondary Institutions Receiving Student Directory Information) 

 

ADOPTED: 
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October 2022 6:280 

 

Instruction 

Grading and Promotion  

The Superintendent or designee shall establish a system of grading and reporting academic achievement 

to students and their parents/guardians. The system shall also determine when promotion and graduation 

requirements are met. The decision to promote a student to the next grade level shall be based on 

successful completion of the curriculum, attendance, and performance on the standardized tests required 

by the Ill. State Board of Education (ISBE) and/or other assessments. A student shall not be promoted 

based upon age or any other social reason not related to academic performance. The administration shall 

determine remedial assistance for a student who is not promoted.  

Every teacher shall maintain an evaluation record for each student in the teacher’s classroom. A District 

administrator cannot change the final grade assigned by the teacher without notifying the teacher. 

Reasons for changing a student’s final grade include: 

• A miscalculation of test scores, 

• A technical error in assigning a particular grade or score, 

• The teacher agrees to allow the student to do extra work that may impact the grade, 

• An inappropriate grading system used to determine the grade, or 

• An inappropriate grade based on an appropriate grading system. 

Should a grade change be made, the administrator making the change must sign the changed record. 

LEGAL REF.: 105 ILCS 5/2-3.64a-5, 5/10-20.9a, 5/10-21.8, and 5/27-27. 

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out of 

School and Graduation Incentives Program), 6:300 (Graduation Requirements), 

6:340 (Student Testing and Assessment Program), 7:50 (School Admissions and 

Student Transfers To and From Non-District Schools) 

ADOPTED: 
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October 2022 6:300 

 

Instruction 

Graduation Requirements  

To graduate from high school, unless otherwise exempted, each student is responsible for: 

1. Completing all District graduation requirements that are in addition to the State requirements.  

2. Completing all courses as provided in the School Code, 105 ILCS 5/27-22.  

3. Completing all minimum requirements for graduation as specified in State law.  

4. Passing an examination on patriotism and principles of representative government, proper use of 

the flag, methods of voting, and the Pledge of Allegiance.  

5. Participating in State assessments that are required for graduation by State law.  

6. Filing one of the following: (1) a Free Application for Federal Student Aid (FAFSA) with the U.S. 

Dept. of Education, (2) an application for State financial aid, or (3) an Ill. State Board of Education 

(ISBE) waiver form indicating that the student understands what these aid opportunities are and 

has chosen not to file an application. If the student is not at least 18 years of age or legally 

emancipated, the student’s parent/guardian must file one of these documents on the student’s 

behalf. 

A student is exempt from this requirement if: (1) the student is unable to file a financial aid 

application or an ISBE waiver due to extenuating circumstances, (2) the Building Principal attests 

the District made a good faith effort to assist the student or the student’s parent/guardian with 

filing a financial aid application or an ISBE waiver form, and (3) the student has met all other 

graduation requirements.  

The Superintendent or designee is responsible for:  

1. Maintaining a description of all course offerings that comply with the above graduation 

requirements. 

2. Notifying students and their parents/guardians of graduation requirements. 

3. Developing the criteria for #4 above. 

4. Complying with State law requirements for students who transfer during their senior year because 

their parent(s)/guardian(s) are on active military duty. This includes making reasonable 

adjustments to ensure graduation if possible, or efforts to ensure that the original (transferor) 

school district issues the student a diploma. 

5. Taking all other actions needed or necessary to implement this policy. 

Early Graduation  

The Superintendent or designee shall implement procedures for students to graduate early, provided they 

finish seven semesters of high school and meet all graduation requirements. 

Certificate of Completion  

A student with a disability who has an Individualized Education Program prescribing special education, 

transition planning, transition services, or related services beyond the student’s four years of high school, 
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qualifies for a certificate of completion after the student has completed four years of high school. The 

student is encouraged to participate in the graduation ceremony of his or her high school graduation class. 

The Superintendent or designee shall provide timely written notice of this requirement to children with 

disabilities and their parents/guardians. 

Service Member Diploma  

The District will award a diploma to a service member who was killed in action while performing active 

military duty with the U.S. Armed Forces or an honorably discharged veteran of World War II, the Korean 

Conflict, or the Vietnam Conflict, provided that he or she (1) resided within an area currently within the 

District at the time he or she left high school, (2) left high school before graduating in order to serve in 

the U.S. Armed Forces, and (3) has not received a high school diploma. 

LEGAL REF.: 105 ILCS 5/2-3.64a-5, 5/22-27, 5/22-87, 5/27-3, 5/27-22, and 5/27-22.10. 

105 ILCS 70/, Educational Opportunity for Military Children Act. 

23 Ill. Admin. Code §1.440. 

CROSS REF.: 6:30 (Organization of Instruction), 6:310 (High School Credit for Non-District 

Experiences; Course Substitutions; Re-Entering Students), 6:315 (High School Credit 

for Students in Grade 7 or 8), 6:320 (High School Credit for Proficiency), 7:50 (School 

Admissions and Student Transfers to and From Non-District Schools) 

ADOPTED: 
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October 2022 6:310 

 

Instruction 

High School Credit for Non-District Experiences; Course Substitutions; Re-Entering 

Students  

Credit for Non-District Experiences  

A student may receive high school credit for successfully completing any of the listed courses or 

experiences even when it is not offered in or sponsored by the District: 

1. Distance learning course, including a correspondence, virtual, or online course 

2. Courses in an accredited foreign exchange program 

3. Summer school or community college courses  

4. College or high school courses offering dual credit at both the college and high school level  

5. Foreign language courses taken in an ethnic school program approved by the Illinois State Board 

of Education  

6. Work-related training at manufacturing facilities or agencies in a Tech Prep Program  

7. Credit earned in a Vocational Academy  

The student must seek approval from the Superintendent or designee to receive graduation credit for any 

non-District course or experience. The Superintendent or designee shall determine the amount of credit 

and whether a proficiency examination is required before the credit is awarded. As approval is not 

guaranteed, students should seek conditional approval of the experience before participating in a non-

District course or experience. The student assumes responsibility for any fee, tuition, supply, or other 

expense. The student seeking credit is responsible for (1) providing documents or transcripts that 

demonstrate successful completion of the experience, and (2) taking a proficiency examination, if 

requested. The Superintendent or designee shall determine which, if any, non-District courses or 

experiences, will count toward a student’s grade point average, class rank, and eligibility for athletic and 

extracurricular activities. When applicable, the Building Principal or designee shall, prior to the first day of 

class, inform individual high school students enrolled in a mixed enrollment dual credit course that 

includes students who have and have not met the community college’s criteria for dual credit coursework 

of whether or not they are eligible to earn college credit for the course. This section does not govern the 

transfer of credits for students transferring into the District. 

Substitutions for Required Courses 

Vocational or technical education. A student in grades 9-12 may satisfy one or more high school courses 

(including physical education) or graduation requirements by successfully completing related vocational 

or technical education courses if:  

1. The Building Principal approves the substitution(s) and the vocational or technical education 

course is completely described in curriculum material along with its relationship to the required 

course; and 

2. The student’s parent/guardian requests and approves the substitution(s) in writing on forms 

provided by the District. 
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Registered Apprenticeship Program. The Superintendent or designee will ensure that the District 

complies with State law requirements for registered apprenticeship programs. The opportunities and 

requirements for registered apprenticeship programs contained in this policy will be posted on the 

District’s website, and parents/guardians and students will also be notified of such opportunities in the 

appropriate school handbook(s).  

A student in grades 9-12 who is 16 years or older may satisfy one or more high school courses (including 

physical education) or graduation requirements by successfully completing a registered apprenticeship 

program if: 

1. The registered apprenticeship program meets all criteria contained in State law; 

2. The registered apprenticeship program is listed by the District, or the student identifies a 

registered (but not listed) apprenticeship program with a business or organization if one is 

not offered in the District; 

3. The student enrolled in a registered apprenticeship program has the opportunity to earn post-

secondary credit toward a certificate or degrees, as applicable; 

4. The student’s parent/guardian requests and approves the substitution(s) in writing on forms 

provided by the District and on its website;  

5. The Building Principal approves the substitution(s); and 

6. All non-academic requirements mandated by the School Code for high school graduation that 

would otherwise prohibit or prevent the student from participating in the registered 

apprenticeship program are waived. 

Advanced placement computer science. The advanced placement computer science course is equivalent 

to a high school mathematics course. A student in grades 9-12 may substitute the advanced placement 

computer science course for one year of mathematics, in accordance with Section 27-22 of the School 

Code. The transcript of a student who completes the advanced placement computer science course will 

state that it qualifies as a mathematics-based, quantitative course. 

Substitutions for physical education. A student in grades 9-12, unless otherwise stated, may submit a 

written request to the Building Principal to be excused from physical education courses for the reasons 

stated below. The Superintendent or designee shall maintain records showing that the criteria set forth 

in this policy were applied to the student’s individual circumstances, as appropriate.  

1. Ongoing participation in a marching band program for credit;  

2. Enrollment in Reserve Officer’s Training Corps (ROTC) program sponsored by the District;  

3. Ongoing participation in an interscholastic or extracurricular athletic program;  

4. Enrollment in academic classes that are required for admission to an institution of higher learning 

(student must be in the 11th or 12th grade); or 

5. Enrollment in academic classes that are required for graduation from high school, provided that 

failure to take such classes will result in the student being unable to graduate (student must be in 

the 11th or 12th grade).  

A student who is eligible for special education may be excused from physical education courses pursuant 

to 7:260, Exemption from Physical Education. 

Volunteer service credit. A student participating in the District’s Volunteer Service Credit Program, if any, 

may earn credit toward graduation for the performance of community service. The amount of credit given 
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for program participation shall not exceed that given for completion of one semester of language arts, 

math, science, or social studies. 

Re-Entering Students  

Individuals younger than 21 years of age may re-enter high school to acquire a high school diploma or an 

equivalency certificate, subject to the limitations in Board policy 7:50, School Admissions and Student 

Transfers To and From Non-District Schools. Re-entering students may obtain credit through the successful 

completion of the following (not all of these may be available at any one time): 

1. District courses 

2. Non-District experiences described in this policy 

3. Classes in a program established under Section 10-22.20 of the School Code, in accordance with 

the standards established by the Illinois Community College Board 

4. Proficiency testing, correspondence courses, life experiences, and other nonformal educational 

endeavors 

5. Military service, provided the individual making the request has a recommendation from the 

American Council on Education 

The provisions in the section Credit for Non-District Experiences, above, apply to the receipt of credit for 

any non-District course. 

LEGAL REF.: 105 ILCS 5/2-3.44, 5/2-3.108, 5/2-3.115, 5/2-3.142, 5/2-3.175, 5/10-22.43a, 5/10-

20.62, 5/27-6, 5/27-22.3, and 5/27-22.05. 

110 ILCS 27/, Dual Credit Quality Act. 

23 Ill.Admin.Code §§1.425(e), 1.440(f), 1.470(c), and Part 255. 

CROSS REF.: 6:180 (Extended Instructional Programs), 6:300 (Graduation Requirements), 6:315 

(High School Credit for Students in Grade 7 or 8), 6:320 (High School Credit for 

Proficiency), 7:50 (School Admissions and Student Transfers To and From Non-

District Schools), 7:260 (Exemption from Physical Education) 

 

ADOPTED:  
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 October 2022 6:340 

 

Instruction 

Student Testing and Assessment Program  

The District student assessment program provides information for determining individual student 

achievement and instructional needs, curriculum and instruction effectiveness, and school performance 

measured against District student learning objectives and statewide norms. 

The Superintendent or designee shall manage the student assessment program that, at a minimum: 

1. Administers to students all standardized assessments required by the Ill. State Board of Education 

(ISBE) and/or any other appropriate assessment methods and instruments, including norm and 

criterion-referenced achievement tests, aptitude tests, proficiency tests, and teacher-developed 

tests. 

2. Informs students of the timelines and procedures applicable to their participation in every State 

assessment.  

3. Provides each student’s parents/guardians with the results or scores of each State assessment 

and an evaluation of the student’s progress. See policy 6:280, Grading and Promotion.  

4. Utilizes professional testing practices.  

Overall student assessment data on tests required by State law will be aggregated by the District and 

reported, along with other information, on the District’s annual report card. All reliable assessments 

administered by the District and scored by entities outside of the District must be (1) reported to ISBE on 

its form by the 30th day of each school year, and (2) made publicly available to parents/guardians of 

students. Board policy 7:340, Student Records, and its implementing procedures govern recordkeeping 

and access issues.  

LEGAL REF.: 20 U.S.C. §1232g, Family Educational Rights and Privacy Act. 

105 ILCS 10/, Illinois School Student Records Act. 

105 ILCS 5/2-3.63, 5/2-3.64a-5, 5/2-3.64a-10, 5/2-3.64a-15, 5/2-3.107, 5/2-3.153, 5/10-

17a, 5/22-82, and 5/27-1. 

23 Ill. Admin. Code §§1.30(b) and 375.10. 

CROSS REF.: 6:15 (School Accountability), 6:280 (Grading and Promotion), 7:340 (Student 

Records) 

 

ADOPTED: 
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October 2022 7:10 

 

Students 

Equal Educational Opportunities  

Equal educational and extracurricular opportunities shall be available for all students without regard to 

color, race, nationality, religion, sex, sexual orientation, ancestry, age, physical or mental disability, gender 

identity, status of being homeless, immigration status, order of protection status, actual or potential 

marital or parental status, including pregnancy. Further, the District will not knowingly enter into 

agreements with any entity or any individual that discriminates against students on the basis of sex or any 

other protected status, except that the District remains viewpoint neutral when granting access to school 

facilities under School Board policy 8:20, Community Use of School Facilities. Any student may file a 

discrimination grievance by using Board policy 2:260, Uniform Grievance Procedure.  

Sex Equity  

No student shall, based on sex, sexual orientation, or gender identity be denied equal access to programs, 

activities, services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied 

equal access to educational and extracurricular programs and activities. 

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance Procedure. A 

student may appeal the Board’s resolution of the complaint to the Regional Superintendent (pursuant to 

105 ILCS 5/3-10) and, thereafter, to the State Superintendent of Education (pursuant to 105 ILCS 5/2-3.8).  

Administrative Implementation 

The Superintendent shall appoint a Nondiscrimination Coordinator, who also serves as the District’s Title 

IX Coordinator. The Superintendent and Building Principal shall use reasonable measures to inform staff 

members and students of this policy and related grievance procedures.  
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LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R. Part 

106. 

29 U.S.C. §791 et seq., Rehabilitation Act of 1973. 

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act. 

Good News Club v. Milford Central Sch., 533 U.S. 98 (2001). 

Ill. Constitution, Art. I, §18. 

105 ILCS 5/3.25b, 5/3.25d(b), 5/10-20.12, 5/10-20.60, 5/10-20.63, 5/10-22.5, and 5/27-

1. 

775 ILCS 5/1-101 et seq., Illinois Human Rights Act. 

775 ILCS 35/5, Religious Freedom Restoration Act. 

23 Ill.Admin.Code §1.240 and Part 200.  

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Sexual Harassment Grievance 

Procedure), 6:65 (Student Social and Emotional Development), 7:20 (Harassment of 

Students Prohibited), 7:50 (School Admissions and Student Transfers To and From 

Non-District Schools), 7:60 (Residence), 7:130 (Student Rights and Responsibilities), 

7:160 (Student Appearance), 7:165 (School Uniforms), 7:180 (Prevention of and 

Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence 

Prohibited), 7:250 (Student Support Services), 7:330 (Student Use of Buildings - 

Equal Access), 7:340 (Student Records), 8:20 (Community Use of School Facilities) 

ADOPTED: 
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October 2022 7:20 

 

Students 

Harassment of Students Prohibited  

No person, including a School District employee or agent, or student, shall harass, intimidate, or bully a 

student on the basis of actual or perceived: race; color; national origin; military status; unfavorable 

discharge status from military service; sex; sexual orientation; gender identity; gender-related identity or 

expression; ancestry; age; religion; physical or mental disability; order of protection status; status of being 

homeless; actual or potential marital or parental status, including pregnancy; association with a person 

or group with one or more of the aforementioned actual or perceived characteristics; or any other 

distinguishing characteristic. The District will not tolerate harassing, intimidating conduct, or bullying 

whether verbal, physical, sexual, or visual, that affects the tangible benefits of education, that 

unreasonably interferes with a student’s educational performance, or that creates an intimidating, 

hostile, or offensive educational environment. Examples of prohibited conduct include name-calling, using 

derogatory slurs, stalking, sexual violence, causing psychological harm, threatening or causing physical 

harm, threatened or actual destruction of property, or wearing or possessing items depicting or implying 

hatred or prejudice of one of the characteristics stated above.  

Sexual Harassment Prohibited 

The District shall provide an educational environment free of verbal, physical, or other conduct or 

communications constituting harassment on the basis of sex as defined and otherwise prohibited by State 

and federal law. See policies 2:265, Title IX Sexual Harassment Grievance Procedure, and 2:260, Uniform 

Grievance Procedure. 

Making a Report or Complaint 

Students are encouraged to promptly report claims or incidences of bullying, intimidation, harassment, 

sexual harassment, or any other prohibited conduct to the Nondiscrimination Coordinator, Building 

Principal, Assistant Building Principal, Dean of Students, a Complaint Manager, or any employee with 

whom the student is comfortable speaking. A student may choose to report to an employee of the 

student’s same gender. 

Reports under this policy will be considered a report under Board policy 2:260, Uniform Grievance 

Procedure, and/or Board policy 2:265, Title IX Sexual Harassment Grievance Procedure. The 

Nondiscrimination Coordinator and/or Complaint Manager shall process and review the report according 

to the appropriate grievance procedure. The Superintendent shall insert into this policy the names, office 

addresses, email addresses, and telephone numbers of the District’s current Nondiscrimination 

Coordinator and Complaint Managers. The Nondiscrimination Coordinator also serves as the District’s 

Title IX Coordinator.  
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Nondiscrimination Coordinator: 

  

Name 

 
 

Address 

 
 

Email 

 

 

Telephone  

 

Complaint Managers: 

   

Name 

 
 Name 

 

Address 

 
 Address 

 

Email 
 

Email 

Telephone  Telephone 

The Superintendent shall use reasonable measures to inform staff members and students of this policy by 

including: 

1. For students, age-appropriate information about the contents of this policy in the District’s 

student handbook(s), on the District’s website, and, if applicable, in any other areas where 

policies, rules, and standards of conduct are otherwise posted in each school.  

2. For staff members, this policy in the appropriate employee handbook(s), if applicable, and/or in 

any other areas where policies, rules, and standards of conduct are otherwise made available to 

staff. 

Investigation Process 

Any District employee who receives a report or complaint of harassment must promptly forward the 

report or complaint to the Nondiscrimination Coordinator or a Complaint Manager. Any employee who 

fails to promptly comply may be disciplined, up to and including discharge. 

Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to 

the District’s duty to investigate and maintain an educational environment that is productive, respectful, 

and free of unlawful discrimination, including harassment.  

For any report or complaint alleging sexual harassment that, if true, would implicate Title IX of the 

Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the Nondiscrimination Coordinator or designee shall 

consider whether action under policy 2:265, Title IX Sexual Harassment Grievance Procedure, should be 

initiated. 

For any other alleged student harassment that does not require action under policy 2:265, Title IX Sexual 

Harassment Grievance Procedure, the Nondiscrimination Coordinator or a Complaint Manager or 

designee shall consider whether an investigation under policies 2:260, Uniform Grievance Procedure, 
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and/or 7:190, Student Behavior, should be initiated, regardless of whether a written report or complaint 

is filed. 

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel  

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 720 ILCS 5/11-

9.1A(b), that is alleged to have been perpetrated by school personnel, including a school vendor or 

volunteer, that occurred: on school grounds during a school activity; or outside of school grounds or not 

during a school activity. 

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to policy 

5:90, Abused and Neglected Child Reporting. In addition to reporting the suspected abuse, the complaint 

shall also be processed under policy 2:265, Title IX Sexual Harassment Grievance Procedure, or policy 

2:260, Uniform Grievance Procedure. 

Enforcement 

Any District employee who is determined, after an investigation, to have engaged in conduct prohibited 

by this policy will be subject to disciplinary action up to and including discharge. Any third party who is 

determined, after an investigation, to have engaged in conduct prohibited by this policy will be addressed 

in accordance with the authority of the Board in the context of the relationship of the third party to the 

District, e.g., vendor, parent, invitee, etc. Any District student who is determined, after an investigation, 

to have engaged in conduct prohibited by this policy will be subject to disciplinary action, including but 

not limited to, suspension and expulsion consistent with the behavior policy. Any person making a 

knowingly false accusation regarding prohibited conduct will likewise be subject to disciplinary action. 

Retaliation Prohibited 

Retaliation against any person for bringing complaints or providing information about harassment is 

prohibited (see policies 2:260, Uniform Grievance Procedure, and 2:265, Title IX Sexual Harassment 

Grievance Procedure). 

Students should report allegations of retaliation to the Building Principal, an administrator, the 

Nondiscrimination Coordinator, and/or a Complaint Manager. 
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LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R. Part 

106. 

105 ILCS 5/10-20.12, 5/10-22.5, 5/10-23.13, 5/27-1, and 5/27-23.7. 

775 ILCS 5/1-101 et seq., Illinois Human Rights Act. 

23 Ill.Admin.Code §1.240 and Part 200. 

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999). 

Franklin v. Gwinnett Co. Public Schs., 503 U.S. 60 (1992). 

Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998). 

West v. Derby Unified Sch. Dist. No. 260, 206 F.3d 1358 (10th Cir. 2000). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Sexual Harassment Grievance 

Procedure), 4:165 (Awareness and Prevention of Child Sexual Abuse and Grooming 

Behaviors), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused and Neglected 

Child Reporting), 5:120 (Employee Ethics; Code of Professional Conduct; and Conflict 

of Interest), 7:10 (Equal Educational Opportunities), 7:180 (Prevention of and 

Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence 

Prohibited), 7:190 (Student Behavior), 7:240 (Conduct Code for Participants in 

Extracurricular Activities) 

ADOPTED:  
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Students 

School Admissions and Student Transfers To and From Non-District Schools  

Age [Elementary or Unit Districts only] 

To be eligible for admission, a child must be five years old on or before September 1 of that school term. 

A child entering first grade must be six years of age on or before September 1 of that school term. Based 

upon an assessment of a child’s readiness to attend school, the District may permit him or her to attend 

school prior to these dates. A child will also be allowed to attend first grade based upon an assessment of 

his or her readiness if he or she attended a non-public preschool, continued his or her education at that 

school through kindergarten, was taught in kindergarten by an appropriately licensed teacher, and will be 

six years old on or before December 31. A child with exceptional needs who qualifies for special education 

services is eligible for admission at three years of age. Early entrance to kindergarten or first grade may 

also be available through Board policy 6:135, Accelerated Placement Program.  

Admission Procedure 

All students must register for school each year on the dates and at the place designated by the 

Superintendent. Parents/guardians of students enrolling in the District for the first time must present: 

1. A certified copy of the student’s birth certificate. If a birth certificate is not presented, the 

Superintendent or designee shall notify in writing the person enrolling the student that within 30 

days he or she must provide a certified copy of the student’s birth certificate. A student will be 

enrolled without a birth certificate. When a certified copy of the birth certificate is presented, the 

school shall promptly make a copy for its records, place the copy in the student’s permanent 

record, and return the certified copy to the person enrolling the child. If a person enrolling a 

student fails to provide a certified copy of the student’s birth certificate, the Superintendent or 

designee shall immediately notify the local law enforcement agency, and shall also notify the 

person enrolling the student in writing that, unless he or she complies within ten days, the case 

will be referred to the local law enforcement authority for investigation. If compliance is not 

obtained within that ten-day period, the Superintendent or designee shall so refer the case. The 

Superintendent or designee shall immediately report to the local law enforcement authority any 

material received pursuant to this paragraph that appears inaccurate or suspicious in form or 

content.  

2. Proof of residence, as required by Board policy 7:60, Residence. 

3. Proof of disease immunization or detection and the required physical examination, as required by 

State law and Board policy 7:100, Health, Eye, and Dental Examinations; Immunizations; and 

Exclusion of Students.  

The individual enrolling a student shall be given the opportunity to voluntarily state whether the student 

has a parent or guardian who is a member of a branch of the U.S. Armed Forces and who is either deployed 

to active duty or expects to be deployed to active duty during the school year. Students who are children 

of active duty military personnel transferring will be allowed to enter: (a) the same grade level in which 
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they studied at the school from which they transferred, if the transfer occurs during the District’s school 

year, or (b) the grade level following the last grade completed.  

Homeless Children 

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable 

to produce records normally required for enrollment. Board policy 6:140, Education of Homeless Children, 

and its implementing administrative procedure, govern the enrollment of homeless children. 

Foster Care Students 

The Superintendent will appoint at least one employee to act as a liaison to facilitate the enrollment and 

transfer of records of students in the legal custody of the Ill. Dept. of Children and Family Services (DCFS) 

when enrolling in or changing schools. The District’s liaison ensures that DCFS’ Office of Education and 

Transition Services receives all written notices and records pertaining to students in the legal custody of 

DCFS as required by State law.  

Student Transfers To and From Non-District Schools  

A student may transfer into or out of the District according to State law and procedures developed by the 

Superintendent or designee. A student seeking to transfer into the District must serve the entire term of 

any suspension or expulsion, imposed for any reason by any public or private school, in this or any other 

state, before being admitted into the School District. 

Foreign Students [High School or Unit Districts only]  

The District accepts foreign exchange students with a J-1 visa and who reside within the District as 

participants in an exchange program sponsored by organizations screened by administration. Exchange 

students on a J-1 visa are not required to pay tuition.  

Privately sponsored exchange students on an F-1 visa may be enrolled if an adult resident of the District 

has temporary guardianship, and the student lives in the home of that guardian. Exchange students on an 

F-1 visa are required to pay tuition at the established District rate. F-1 visa student admission is limited to 

high schools, and attendance may not exceed 12 months. 

The Board may limit the number of exchange students admitted in any given year. Exchange students 

must comply with District immunization requirements. Once admitted, exchange students become 

subject to all District policies and regulations governing students. 

Re-enrollment [High School or Unit Districts only] 

Re-enrollment shall be denied to any individual 19 years of age or above who has dropped out of school 

and who could not earn sufficient credits during the normal school year(s) to graduate before his or her 

21st birthday. However, at the Superintendent’s or designee’s discretion and depending on program 

availability, the individual may be enrolled in a graduation incentives program established under 105 ILCS 

5/26-16 or an alternative learning opportunities program established under 105 ILCS 5/13B-1 (see 6:110, 

Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation 

Incentives Program). Before being denied re-enrollment, the District will offer the individual due process 

as required in cases of expulsion under policy 7:210, Expulsion Procedures. A person denied re-enrollment 

will be offered counseling and be directed to alternative educational programs, including adult education 

programs that lead to graduation or receipt of a GED diploma. This section does not apply to students 

eligible for special education under the Individuals with Disabilities Education Improvement Act or 

accommodation plans under the Rehabilitation Act, Section 504. 
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LEGAL REF.: 8 U.S.C. §1101, Illegal Immigrant and Immigrant Responsibility Act of 1996. 

20 U.S.C. §1232g, Family Educational Rights and Privacy Act. 

20 U.S.C. §1400 et seq., Individuals With Disabilities Education Improvement Act.  

29 U.S.C. §794, Rehabilitation Act of 1973, Section 504. 

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act. 

105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-20.59, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1, 

5/26-2, 5/27-8.1. 

105 ILCS 10/8.1, Ill. School Student Records Act. 

105 ILCS 45/, Education for Homeless Children Act. 

105 ILCS 70/, Educational Opportunity for Military Children Act. 

325 ILCS 50/, Missing Children Records Act. 

325 ILCS 55/, Missing Children Registration Law. 

410 ILCS 315/2, Communicable Disease Prevention Act. 

20 Ill.Admin.Code Part 1290, Missing Person Birth Records and School Registration. 

23 Ill.Admin.Code Part 226, Special Education. 

23 Ill.Admin.Code Part 375, Student Records. 

CROSS REF.: 4:110 (Transportation), 6:30 (Organization of Instruction), 6:110 (Programs for 

Students At Risk of Academic Failure and/or Dropping Out of School and Graduation 

Incentives Program), 6:135 (Accelerated Placement Program), 6:140 (Education of 

Homeless Children), 6:300 (Graduation Requirements), 6:310 (High School Credit for 

Non-District Experiences; Course Substitutions; Re-Entering Students), 7:60 

(Residence), 7:70 (Attendance and Truancy), 7:100 (Health, Eye, and Dental 

Examinations; Immunizations; and Exclusion of Students), 7:340 (Student Records) 

ADOPTED: 
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Students 

Attendance and Truancy  

Compulsory School Attendance  

This policy applies to individuals who have custody or control of a child: (a) between the ages of six (on or 

before September 1) and 17 years (unless the child has graduated from high school), or (b) who is enrolled 

in any of grades kindergarten through 12 in the public school regardless of age. 

Subject to specific requirements in State law, the following children are not required to attend public 

school: (1) any child attending a private school (including a home school) or parochial school, (2) any child 

who is physically or mentally unable to attend school (including a pregnant student suffering medical 

complications as certified by her physician), (3) any child lawfully and necessarily employed, (4) any child 

over 12 and under 14 years of age while in confirmation classes, (5) any child absent because of religious 

reasons, including to observe a religious holiday, for religious instruction, or because his or her religion 

forbids secular activity on a particular day(s) or time of day, and (6) any child 16 years of age or older who 

is employed and is enrolled in a graduation incentives program. 

The parent/guardian of a student who is enrolled must authorize all absences from school and notify the 

school in advance or at the time of the student’s absence. A valid cause for absence includes illness 

(including mental or behavioral health of the student), observance of a religious holiday, death in the 

immediate family, attendance at a civic event, family emergency, other situations beyond the control of 

the student as determined by the Board, voting pursuant to policy 7:90, Release During School Hours (10 

ILCS 5/7-42 and 5/17-15), other circumstances that cause reasonable concern to the parent/guardian for 

the student’s mental, emotional, or physical health or safety, or other reason as approved by the 

Superintendent or designee. Students absent for a valid cause may make up missed homework and 

classwork assignments in a reasonable timeframe.  

Absenteeism and Truancy Program 

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with 

the School Code and School Board policy. The program shall include but not be limited to: 

1. A protocol for excusing a student from attendance who is necessarily and lawfully employed. The 

Superintendent or designee is authorized to determine when the student’s absence is justified. 

2. A protocol for excusing a student in grades 6 through 12 from attendance to sound Taps at a 

military honors funeral held in Illinois for a deceased veteran.  

3. A protocol for excusing a student from attendance on a particular day(s) or at a particular time of 

day when his/her parent/guardian is an active duty member of the uniformed services and has 

been called to duty for, is on leave from, or has immediately returned from deployment to a 

combat zone or combat-support postings.  

4. A process to telephone, within two hours after the first class, the parents/guardians of students 

in grade 8 or below who are absent without prior parent/guardian notification.  

5. A process to identify and track students who are truants, chronic or habitual truants, or truant 

minors as defined in 105 ILCS 5/26-2a. 
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6. A description of diagnostic procedures for identifying the cause(s) of a student’s unexcused 

absenteeism, including interviews with the student, his or her parent(s)/guardian(s), and staff 

members or other people who may have information about the reasons for the student’s 

attendance problem.  

7. The identification of supportive services that may be offered to truant, chronically truant, or 

chronically absent students, including parent-teacher conferences, student and/or family 

counseling, or information about community agency services. See Board policy 6:110, Programs 

for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives 

Program. 

8. A process for the collection and review of chronic absence data and to: 

a. Determine what systems of support and resources are needed to engage chronically 

absent students and their families, and 

b. Encourage the habit of daily attendance and promote success.  

9. Reasonable efforts to provide ongoing professional development to teachers, administrators, 

Board members, school resource officers, and staff on the appropriate and available supportive 

services for the promotion of student attendance and engagement.  

10. A process to request the assistance and resources of outside agencies, such as, the juvenile officer 

of the local police department or the truant office of the appropriate Regional Office of Education, 

if truancy continues after supportive services have been offered.  

11. A protocol for cooperating with non-District agencies including County or municipal authorities, 

the Regional Superintendent, truant officers, the Community Truancy Review Board, and a 

comprehensive community based youth service agency. Any disclosure of school student records 

must be consistent with Board policy 7:340, Student Records, as well as State and federal law 

concerning school student records.  

12. An acknowledgement that no punitive action, including out-of-school suspensions, expulsions, or 

court action, shall be taken against a truant minor for his or her truancy unless available 

supportive services and other school resources have been provided to the student.  

13. The criteria to determine whether a student’s non-attendance is due to extraordinary 

circumstances shall include economic or medical necessity or family hardship and such other 

criteria that the Superintendent believes qualifies.  

[For high school and unit districts only] 

14. A process for a 17-year-old resident to participate in the District’s various programs and resources 

for truants. The student must provide documentation of his/her dropout status for the previous 

six months. A request from an individual 19 years of age or older to re-enroll after having dropped 

out of school is handled according to provisions in 7:50, School Admissions and Student Transfers 

To and From Non-District Schools. 

15. A process for the temporary exclusion of a student 17 years of age or older for failing to meet 

minimum attendance standards according to provisions in State law. A parent/guardian has the 

right to appeal a decision to exclude a student.  
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Monitoring  

Pursuant to State law and policy 2:240, Board Policy Development, the Board updates this policy at least 

once every two years. The Superintendent or designee shall assist the Board with its update.  

 

 

LEGAL REF.: 105 ILCS 5/22-92 and 5/26-1 through 18. 

705 ILCS 405/3-33.5, Juvenile Court Act of 1987. 

23 Ill.Admin.Code §§1.242 and Part 207. 

CROSS REF.: 5:100 (Staff Development Program), 6:110 (Programs for Students At Risk of 

Academic Failure and/or Dropping Out of School and Graduation Incentives 

Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal Educational 

Opportunities), 7:50 (School Admissions and Student Transfers To and From Non-

District Schools), 7:60 (Residence), 7:80 (Release Time for Religious 

Instruction/Observance), 7:90 (Release During School Hours), 7:190 (Student 

Behavior), 7:340 (Student Records) 

ADOPTED: 
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Students 

Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students  

Required Health Examinations and Immunizations 

A student’s parents/guardians shall present proof that the student received a health examination, with 

proof of the immunizations against, and screenings for, preventable communicable diseases, as required 

by the Illinois Department of Public Health (IDPH), within one year prior to: 

1. Entering kindergarten or the first grade; 

2. Entering the sixth and ninth grades; and 

3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, special 

education, Head Start programs operated by elementary or secondary schools, and students 

transferring into Illinois from out-of-state or out-of-country).  

Proof of immunization against meningococcal disease is required for students in grades 6 and 12.  

As required by State law: 

1. Health examinations must be performed by a physician licensed to practice medicine in all of its 

branches, an advanced practice registered nurse, or a physician assistant who has been delegated 

the performance of health examinations by a supervising physician.  

2. A diabetes screening is a required part of each health examination; diabetes testing is not 

required.  

3. An age-appropriate developmental screening and an age-appropriate social and emotional 

screening are required parts of each health examination. A student will not be excluded from 

school due to his or her parent/guardian’s failure to obtain a developmental screening or a social 

and emotional screening.  

4. Before admission and in conjunction with required physical examinations, parents/guardians of 

children between the ages of one and seven years must provide a statement from a physician that 

their child was risk-assessed or screened for lead poisoning.  

5. The IDPH will provide all students entering sixth grade and their parents/guardians information 

about the link between human papillomavirus (HPV) and HPV-related cancers and the availability 

of the HPV vaccine.  

6. The District will provide informational materials regarding influenza, influenza vaccinations, 

meningococcal disease, and meningococcal vaccinations developed, provided, or approved by the 

IDPH when it provides information on immunizations, infectious diseases, medications, or other 

school health issues to students’ parents/guardians.  

Unless an exemption or extension applies, the failure to comply with the above requirements by October 

15 of the current school year will result in the student’s exclusion from school until the required health 

forms are presented to the District. New students who register after October 15 of the current school year 

shall have 30 days following registration to comply with the health examination and immunization 

regulations. If a medical reason prevents a student from receiving a required immunization by October 

106



15, the student must present, by October 15, an immunization schedule and a statement of the medical 

reasons causing the delay. The schedule and statement of medical reasons must be signed by the 

physician, advanced practice registered nurse, physician assistant, or local health department responsible 

for administering the immunizations. 

A student transferring from out-of-state who does not have the required proof of immunizations by 

October 15 may attend classes only if he or she has proof that an appointment for the required 

vaccinations is scheduled with a party authorized to submit proof of the required vaccinations. If the 

required proof of vaccination is not submitted within 30 days after the student is permitted to attend 

classes, the student may no longer attend classes until proof of the vaccinations is properly submitted.  

Eye Examination  

Parents/guardians are encouraged to have their children undergo an eye examination whenever health 

examinations are required.  

Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present 

proof before October 15 of the current school year that the student received an eye examination within 

one year prior to entry of kindergarten or the school. A physician licensed to practice medicine in all of its 

branches, or a licensed optometrist, must perform the required eye examination. 

If a student fails to present proof by October 15, the school may hold the student’s report card until the 

student presents proof: (1) of a completed eye examination, or (2) that an eye examination will take place 

within 60 days after October 15. The Superintendent or designee shall ensure that parents/guardians are 

notified of this eye examination requirement in compliance with the rules of the IDPH. Schools shall not 

exclude a student from attending school due to failure to obtain an eye examination. 

Dental Examination  

All children in kindergarten and the second, sixth, and ninth grades must present proof of having been 

examined by a licensed dentist before May 15 of the current school year in accordance with rules adopted 

by the IDPH. 

If a child in the second, sixth, or ninth grade fails to present proof by May 15, the school may hold the 

child’s report card until the child presents proof: (1) of a completed dental examination, or (2) that a 

dental examination will take place within 60 days after May 15. The Superintendent or designee shall 

ensure that parents/guardians are notified of this dental examination requirement at least 60 days before 

May 15 of each school year. 

Exemptions  

In accordance with rules adopted by the IDPH, a student will be exempted from this policy’s requirements 

for: 

1. Religious grounds, if the student’s parents/guardians present the IDPH’s Certificate of Religious 

Exemption form to the Superintendent or designee. When a Certificate of Religious Exemption 

form is presented, the Superintendent or designee shall immediately inform the 

parents/guardians of exclusion procedures pursuant to Board policy 7:280, Communicable and 

Chronic Infectious Disease, and State rules if there is an outbreak of one or more diseases from 

which the student is not protected.  

2. Health examination or immunization requirements on medical grounds, if the examining 

physician, advanced practice registered nurse, or physician assistant provides written verification. 
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3. Eye examination requirement, if the student’s parents/guardians show an undue burden or lack 

of access to a physician licensed to practice medicine in all of its branches who provides eye 

examinations or a licensed optometrist. 

4. Dental examination requirement, if the student’s parents/guardians show an undue burden or a 

lack of access to a dentist. 

Homeless Child 

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable 

to produce immunization and health records normally required for enrollment. School Board policy 6:140, 

Education of Homeless Children, governs the enrollment of homeless children. 

LEGAL REF.: 42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act. 

105 ILCS 5/27-8.1 and 45/1-20. 

410 ILCS 45/7.1, Lead Poisoning Prevention Act. 

410 ILCS 315/2e, Communicable Disease Prevention Act. 

23 Ill.Admin.Code §1.530. 

77 Ill. Admin.Code Part 664, Socio-Emotional and Developmental Screening. 

77 Ill.Admin.Code Part 665, Child and Student Health Examination and Immunization. 

77 Ill.Admin.Code Part 690, Control of Communicable Diseases. 

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 6:180 

(Extended Instructional Programs), 7:50 (School Admissions and Student Transfers 

To and From Non-District Schools), 7:280 (Communicable and Chronic Infectious 

Disease) 

 

ADOPTED: 
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Students 

Prevention of and Response to Bullying, Intimidation, and Harassment  

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to 

educate. Preventing students from engaging in these disruptive behaviors and providing all students equal 

access to a safe, non-hostile learning environment are important District goals. 

Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable 

discharge status from the military service, sex, sexual orientation, gender identity, gender-related identity 

or expression, ancestry, age, religion, physical or mental disability, order of protection status, status of 

being homeless, or actual or potential marital or parental status, including pregnancy, association with a 

person or group with one or more of the aforementioned actual or perceived characteristics, or any other 

distinguishing characteristic is prohibited in each of the following situations:  

1. During any school-sponsored education program or activity. 

2. While in school, on school property, on school buses or other school vehicles, at designated school 

bus stops waiting for the school bus, or at school-sponsored or school-sanctioned events or 

activities. 

3. Through the transmission of information from a school computer, a school computer network, or 

other similar electronic school equipment. 

4. Through the transmission of information from a computer that is accessed at a nonschool-related 

location, activity, function, or program or from the use of technology or an electronic device that 

is not owned, leased, or used by the School District or school if the bullying causes a substantial 

disruption to the educational process or orderly operation of a school. This paragraph (item #4) 

applies only when a school administrator or teacher receives a report that bullying through this 

means has occurred; it does not require staff members to monitor any nonschool-related activity, 

function, or program. 

Definitions from 105 ILCS 5/27-23.7  

Bullying includes cyberbullying and means any severe or pervasive physical or verbal act or conduct, 

including communications made in writing or electronically, directed toward a student or students that 

has or can be reasonably predicted to have the effect of one or more of the following: 

1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or 

property; 

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental health; 

3. Substantially interfering with the student’s or students’ academic performance; or 

4. Substantially interfering with the student’s or students’ ability to participate in or benefit from 

the services, activities, or privileges provided by a school. 

Bullying may take various forms, including without limitation one or more of the following: harassment, 

threats, intimidation, stalking, physical violence, sexual harassment, sexual violence, theft, public 
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humiliation, destruction of property, or retaliation for asserting or alleging an act of bullying. This list is 

meant to be illustrative and non-exhaustive. 

Cyberbullying means bullying through the use of technology or any electronic communication, including 

without limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature 

transmitted in whole or in part by a wire, radio, electromagnetic system, photo-electronic system, or 

photo-optical system, including without limitation electronic mail, Internet communications, instant 

messages, or facsimile communications. Cyberbullying includes the creation of a webpage or weblog in 

which the creator assumes the identity of another person or the knowing impersonation of another 

person as the author of posted content or messages if the creation or impersonation creates any of the 

effects enumerated in the definition of bullying. Cyberbullying also includes the distribution by electronic 

means of a communication to more than one person or the posting of material on an electronic medium 

that may be accessed by one or more persons if the distribution or posting creates any of the effects 

enumerated in the definition of bullying. 

Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such as 

suspensions and expulsions, that: (i) are adapted to the particular needs of the school and community, (ii) 

contribute to maintaining school safety, (iii) protect the integrity of a positive and productive learning 

climate, (iv) teach students the personal and interpersonal skills they will need to be successful in school 

and society, (v) serve to build and restore relationships among students, families, schools, and 

communities, (vi) reduce the likelihood of future disruption by balancing accountability with an 

understanding of students’ behavioral health needs in order to keep students in school, and (vii) increase 

student accountability if the incident of bullying is based on religion, race, ethnicity, or any other category 

that is identified in the Ill. Human Rights Act.  

School personnel means persons employed by, on contract with, or who volunteer in a school district, 

including without limitation school and school district administrators, teachers, school social workers, 

school counselors, school psychologists, school nurses, cafeteria workers, custodians, bus drivers, school 

resource officers, and security guards.  

Bullying Prevention and Response Plan 

The Superintendent or designee shall develop and maintain a bullying prevention and response plan that 

advances the District’s goal of providing all students with a safe learning environment free of bullying and 

harassment. This plan must be consistent with the requirements listed below; each numbered 

requirement, 1-12, corresponds with the same number in the list of required policy components in 105 

ILCS 5/27-23.7(b) 1-12.  

1. The District uses the definition of bullying as provided in this policy.  

2. Bullying is contrary to State law and the policy of this District. However, nothing in the District’s 

bullying prevention and response plan is intended to infringe upon any right to exercise free 

expression or the free exercise of religion or religiously based views protected under the First 

Amendment to the U.S. Constitution or under Section 3 of Article I of the Illinois Constitution. 

3. Students are encouraged to immediately report bullying. A report may be made orally or in writing 

to the Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of 

Students, a Complaint Manager, or any staff member with whom the student is comfortable 

speaking. Anyone, including staff members and parents/guardians, who has information about 

actual or threatened bullying is encouraged to report it to the District named officials or any staff 
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member. The District named officials and all staff members are available for help with a bully or 

to make a report about bullying. Anonymous reports are also accepted; however, this shall not be 

construed to permit formal disciplinary action solely on the basis of an anonymous report. 

Nondiscrimination Coordinator:  

  

Name 

 
 

Address 

 
 

Email 

  

Telephone   

Complaint Managers: 

   

Name 

 
 Name 

 

Address 

 
 Address 

 

Email 
 

Email 

Telephone  Telephone 

4. Consistent with federal and State laws and rules governing student privacy rights, the 

Superintendent or designee shall promptly inform the parent(s)/guardian(s) of every student 

involved in an alleged incident of bullying and discuss, as appropriate, the availability of social 

work services, counseling, school psychological services, other interventions, and restorative 

measures.  

5. The Superintendent or designee shall promptly investigate and address reports of bullying, by, 

among other things: 

a. Making all reasonable efforts to complete the investigation within 10 school days after the 

date the report of a bullying incident was received and taking into consideration additional 

relevant information received during the course of the investigation about the reported 

bullying incident. 

b. Involving appropriate school support personnel and other staff persons with knowledge, 

experience, and training on bullying prevention, as deemed appropriate, in the investigation 

process. 

c. Notifying the Building Principal or school administrator or designee of the reported incident 

of bullying as soon as possible after the report is received. 

d. Consistent with federal and State laws and rules governing student privacy rights, providing 

parents/guardians of the students who are parties to the investigation information about the 

investigation and an opportunity to meet with the Building Principal or school administrator 
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or his or her designee to discuss the investigation, the findings of the investigation, and the 

actions taken to address the reported incident of bullying. 

The Superintendent or designee shall investigate whether a reported incident of bullying is within 

the permissible scope of the District’s jurisdiction and shall require that the District provide the 

victim with information regarding services that are available within the District and community, 

such as counseling, support services, and other programs.  

6. The Superintendent or designee shall use interventions to address bullying, that may include, but 

are not limited to, school social work services, restorative measures, social-emotional skill 

building, counseling, school psychological services, and community-based services.  

7. A reprisal or retaliation against any person who reports an act of bullying is prohibited. Any 

person’s act of reprisal or retaliation will be subject to disciplinary action, up to and including 

discharge with regard to employees, or suspension and/or expulsion with regard to students. 

8. A student will not be punished for reporting bullying or supplying information, even if the District’s 

investigation concludes that no bullying occurred. However, a person who is found to have falsely 

accused another of bullying, as a means of retaliation, as a means of bullying, or provided false 

information will be treated as either: (a) bullying, (b) student discipline up to and including 

suspension and/or expulsion, and/or (c) both (a) and (b) for purposes of determining any 

consequences or other appropriate remedial actions. 

9. The District’s bullying prevention and response plan is based on the engagement of a range of 

school stakeholders, including students and parents/guardians. 

10. The Superintendent or designee shall post this policy on the District’s website, if any, and include 

it in the student handbook, and, where applicable, post it where other policies, rules, and 

standards of conduct are currently posted. The policy must be distributed annually to 

parents/guardians, students, and school personnel (including new employees when hired), and 

must also be provided periodically throughout the school year to students and faculty.  

11. Pursuant to State law and policy 2:240, Board Policy Development, the Board monitors this policy 

every two years by conducting a review and re-evaluation of this policy to make any necessary 

and appropriate revisions. The Superintendent or designee shall assist the Board with its re-

evaluation and assessment of this policy’s outcomes and effectiveness. Updates to this policy will 

reflect any necessary and appropriate revisions. This process shall include, without limitation:  

a. The frequency of victimization; 

b. Student, staff, and family observations of safety at a school; 

c. Identification of areas of a school where bullying occurs; 

d. The types of bullying utilized; and 

e. Bystander intervention or participation. 

The evaluation process may use relevant data and information that the District already collects 

for other purposes. Acceptable documentation to satisfy the re-evaluated policy submission 

include one of the following: 

1) An updated version of the policy with the amendment/modification date included in the 

reference portion of the policy; 
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2) If no revisions are deemed necessary, a copy of board minutes indicating that the policy 

was re-evaluated and no changes were deemed to be necessary; or  

3) A signed statement from the Board President indicating that the Board re-evaluated the 

policy and no changes to it were necessary. 

The Superintendent or designee must post the information developed as a result of the policy re-

evaluation on the District’s website, or if a website is not available, the information must be 

provided to school administrators, Board members, school personnel, parents/guardians, and 

students. Reviews and re-evaluations in years they are due must be submitted to ISBE by 

September 30. 

12. The Superintendent or designee shall fully implement the Board policies, including without 

limitation, the following:  

a. 2:260, Uniform Grievance Procedure. A student may use this policy to complain about 

bullying. 

b. 2:265, Title IX Sexual Harassment Grievance Procedure. Any person may use this policy to 

complain about sexual harassment in violation of Title IX of the Education Amendments of 

1972. 

c. 6:60, Curriculum Content. Bullying prevention and character instruction is provided in all 

grades in accordance with State law. 

d. 6:65, Student Social and Emotional Development. Student social and emotional development 

is incorporated into the District’s educational program as required by State law. 

e. 6:235, Access to Electronic Networks. This policy states that the use of the District’s electronic 

networks is limited to: (1) support of education and/or research, or (2) a legitimate business 

use. 

f. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing, 

intimidating, or bullying a student based on an identified actual or perceived characteristic 

(the list of characteristics in 7:20 is the same as the list in this policy). 

g. 7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on school 

property, at school sponsored activities, and in vehicles used for school-provided 

transportation. 

h. 7:190, Student Behavior. This policy prohibits, and provides consequences for, hazing, 

bullying, or other aggressive behaviors, or urging other students to engage in such conduct. 

i. 7:310, Restrictions on Publications; Elementary Schools, and 7:315, Restrictions on 

Publications; High Schools. These policies prohibit students from and provide consequences 

for: (1) accessing and/or distributing at school any written, printed, or electronic material, 

including material from the Internet, that will cause substantial disruption of the proper and 

orderly operation and discipline of the school or school activities, and (2) creating and/or 

distributing written, printed, or electronic material, including photographic material and 

blogs, that causes substantial disruption to school operations or interferes with the rights of 

other students or staff members.  
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LEGAL REF.: 105 ILCS 5/10-20.14, 5/10-22.6(b-20), 5/24-24, and 5/27-23.7. 

405 ILCS 49/, Children’s Mental Health Act. 

775 ILCS 5/1-103, Ill. Human Rights Act. 

23 Ill.Admin.Code §§1.240, 1.280, and 1.295. 

CROSS REF.: 2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 2:265 

(Title IX Sexual Harassment Grievance Procedure), 4:170 (Safety), 5:230 

(Maintaining Student Discipline), 6:60 (Curriculum Content), 6:65 (Student Social 

and Emotional Development), 6:235 (Access to Electronic Networks), 7:20 

(Harassment of Students Prohibited), 7:185 (Teen Dating Violence Prohibited), 7:190 

(Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by Students with 

Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities), 7:285 

(Anaphylaxis Prevention, Response, and Management Program), 7:310 (Restrictions 

on Publications; Elementary Schools), 7:315 (Restrictions on Publications; High 

Schools) 

ADOPTED: 

114



October 2022 7:190 

 

Students 

Student Behavior  

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the 

safety and dignity of students and staff; (2) maintain a positive, weapons-free, and drug-free learning 

environment; (3) keep school property and the property of others secure; (4) address the causes of a 

student’s misbehavior and provide opportunities for all individuals involved in an incident to participate 

in its resolution; and (5) teach students positive behavioral skills to become independent, self-disciplined 

citizens in the school community and society.  

When and Where Conduct Rules Apply  

A student is subject to disciplinary action for engaging in prohibited student conduct, as described in the 

section with that name below, whenever the student’s conduct is reasonably related to school or school 

activities, including, but not limited to: 

1. On, or within sight of, school grounds before, during, or after school hours or at any time; 

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a 

reasonable relationship to school; 

3. Traveling to or from school or a school activity, function, or event; or 

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, 

school operations, or an educational function, including, but not limited to, conduct that may 

reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or 

(b) endanger the health or safety of students, staff, or school property.  

Prohibited Student Conduct  

The school administration is authorized to discipline students for gross disobedience or misconduct, 

including but not limited to: 

1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including 

without limitation, electronic cigarettes.  

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under 

the influence of an alcoholic beverage are not permitted to attend school or school functions and 

are treated as though they had alcohol in their possession. 

3. Using, possessing, distributing, purchasing, selling, or offering for sale: 

a. Any illegal drug or controlled substance, or cannabis (including marijuana, hashish, and 

medical cannabis unless the student is authorized to be administered a medical cannabis 

infused product under Ashley’s Law).  

b. Any anabolic steroid unless it is being administered in accordance with a physician’s or 

licensed practitioner’s prescription.  
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c. Any performance-enhancing substance on the Illinois High School Association’s most current 

banned substance list unless administered in accordance with a physician’s or licensed 

practitioner’s prescription.  

d. Any prescription drug when not prescribed for the student by a physician or licensed 

practitioner, or when used in a manner inconsistent with the prescription or prescribing 

physician’s or licensed practitioner’s instructions. The use or possession of medical cannabis, 

even by a student for whom medical cannabis has been prescribed, is prohibited unless the 

student is authorized to be administered a medical cannabis infused product under Ashley’s 

Law.  

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that 

a student believes is, or represents to be capable of, causing intoxication, hallucination, 

excitement, or dulling of the brain or nervous system; or (b) about which the student engaged 

in behavior that would lead a reasonable person to believe that the student intended the 

inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous 

system. The prohibition in this section does not apply to a student’s use of asthma or other 

legally prescribed inhalant medications. 

f. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed with 

the intention of causing a physiological or psychological change in the body, including without 

limitation, pure caffeine in tablet or powdered form.  

g. Look-alike or counterfeit drugs, including a substance that is not prohibited by this policy, but 

one: (a) that a student believes to be, or represents to be, an illegal drug, controlled 

substance, or other substance that is prohibited by this policy; or (b) about which a student 

engaged in behavior that would lead a reasonable person to believe that the student expressly 

or impliedly represented to be an illegal drug, controlled substance, or other substance that 

is prohibited by this policy.  

h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject 

cannabis or controlled substances into the body; and (b) grow, process, store, or conceal 

cannabis or controlled substances.  

Students who are under the influence of any prohibited substance are not permitted to attend 

school or school functions and are treated as though they had the prohibited substance, as 

applicable, in their possession. 

4. Using, possessing, controlling, or transferring a weapon as that term is defined in the Weapons 

section of this policy, or violating the Weapons section of this policy.  

5. Using or possessing an electronic paging device. Using a cellular telephone, video recording device, 

personal digital assistant (PDA), or other electronic device in any manner that disrupts the 

educational environment or violates the rights of others, including using the device to take 

photographs in locker rooms or bathrooms, cheat, or otherwise violate student conduct rules. 

Prohibited conduct specifically includes, without limitation, creating, sending, sharing, viewing, 

receiving, or possessing an indecent visual depiction of oneself or another person through the use 

of a computer, electronic communication device, or cellular phone. Unless otherwise banned under 

this policy or by the Building Principal, all electronic devices must be kept powered-off or silenced 
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and out-of-sight during the regular school day unless: (a) the supervising teacher grants permission; 

(b) use of the device is provided in a student’s individualized education program (IEP); (c) it is used 

during the student’s lunch period, or (d) it is needed in an emergency that threatens the safety of 

students, staff, or other individuals.  

6. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the 

context of instruction. 

7. Disobeying rules of student conduct or directives from staff members or school officials. Examples 

of disobeying staff directives include refusing a District staff member’s request to stop, present 

school identification, or submit to a search. 

8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving 

or receiving help during an academic examination, altering report cards, and wrongfully obtaining 

test copies or scores. 

9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or 

psychological harm to a staff person or another student, or urging other students to engage in 

such conduct. Prohibited conduct specifically includes, without limitation, any use of violence, 

intimidation, force, noise, coercion, threats, stalking, harassment, sexual harassment, public 

humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a school 

computer or a school computer network, or other comparable conduct.  

10. Engaging in any sexual activity, including without limitation, offensive touching, sexual 

harassment, indecent exposure (including mooning), and sexual assault. This does not include the 

non-disruptive: (a) expression of gender or sexual orientation or preference, or (b) display of 

affection during non-instructional time. 

11. Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited.  

12. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or 

another person’s personal property.  

13. Entering school property or a school facility without proper authorization. 

14. In the absence of a reasonable belief that an emergency exists, calling emergency responders 

(such as calling 911); signaling or setting off alarms or signals indicating the presence of an 

emergency; or indicating the presence of a bomb or explosive device on school grounds, school 

bus, or at any school activity. 

15. Being absent without a recognized excuse; State law and School Board policy regarding truancy 

control will be used with chronic and habitual truants.  

16. Being involved with any public school fraternity, sorority, or secret society, by: (a) being a 

member; (b) promising to join; (c) pledging to become a member; or (d) soliciting any other person 

to join, promise to join, or be pledged to become a member.  

17. Being involved in gangs or gang-related activities, including displaying gang symbols or 

paraphernalia.  

18. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, 

eavesdropping, vandalism, and hazing. 

19. Making an explicit threat on an Internet website against a school employee, a student, or any 

school-related personnel if the Internet website through which the threat was made is a site that 
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was accessible within the school at the time the threat was made or was available to third parties 

who worked or studied within the school grounds at the time the threat was made, and the threat 

could be reasonably interpreted as threatening to the safety and security of the threatened 

individual because of his or her duties or employment status or status as a student inside the 

school.  

20. Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or at 

any school event unless granted permission by the Superintendent or designee.  

21. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the 

school environment, school operations, or an educational function, including but not limited to, 

conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation of a 

staff member; or (b) endanger the health or safety of students, staff, or school property.  

For purposes of this policy, the term possession includes having control, custody, or care, currently or in 

the past, of an object or substance, including situations in which the item is: (a) on the student’s person; 

(b) contained in another item belonging to, or under the control of, the student, such as in the student’s 

clothing, backpack, or automobile; (c) in a school’s student locker, desk, or other school property; or (d) 

at any location on school property or at a school-sponsored event.  

Efforts, including the use of positive interventions and supports, shall be made to deter students, while at 

school or a school-related event, from engaging in aggressive behavior that may reasonably produce 

physical or psychological harm to someone else. The Superintendent or designee shall ensure that the 

parent/guardian of a student who engages in aggressive behavior is notified of the incident. The failure 

to provide such notification does not limit the Board’s authority to impose discipline, including suspension 

or expulsion, for such behavior. 

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of 

the student’s parent/guardian to administer or consent to the administration of psychotropic or 

psychostimulant medication to the student.  

Disciplinary Measures  

School officials shall limit the number and duration of expulsions and out-of-school suspensions to the 

greatest extent practicable, and, where practicable and reasonable, shall consider forms of non-

exclusionary discipline before using out-of-school suspensions or expulsions. School personnel shall not 

advise or encourage students to drop out voluntarily due to behavioral or academic difficulties. Potential 

disciplinary measures include, without limitation, any of the following:  

1. Notifying parent(s)/guardian(s). 

2. Disciplinary conference. 

3. Withholding of privileges. 

4. Temporary removal from the classroom. 

5. Return of property or restitution for lost, stolen, or damaged property.  

6. In-school suspension. The Building Principal or designee shall ensure that the student is properly 

supervised.  

7. After-school study or Saturday study provided the student’s parent/guardian has been notified. If 

transportation arrangements cannot be agreed upon, an alternative disciplinary measure must 
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be used. The student must be supervised by the detaining teacher or the Building Principal or 

designee. 

8. Community service with local public and nonprofit agencies that enhances community efforts to 

meet human, educational, environmental, or public safety needs. The District will not provide 

transportation. School administration shall use this option only as an alternative to another 

disciplinary measure, giving the student and/or parent/guardian the choice. 

9. Seizure of contraband; confiscation and temporary retention of personal property that was used 

to violate this policy or school disciplinary rules.  

10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct.  

11. Out-of-school suspension from school and all school activities in accordance with Board policy 

7:200, Suspension Procedures. A student who has been suspended may also be restricted from 

being on school grounds and at school activities.  

12. Expulsion from school and all school activities for a definite time period not to exceed two 

calendar years in accordance with Board policy 7:210, Expulsion Procedures. A student who has 

been expelled may also be restricted from being on school grounds and at school activities.  

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the transfer 

under State law. The transfer shall be in the manner provided in Article 13A or 13B of the School 

Code.  

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal 

activity, including but not limited to, illegal drugs (controlled substances), look-alikes, alcohol, or 

weapons or in other circumstances as authorized by the reciprocal reporting agreement between 

the District and local law enforcement agencies.  

The above list of disciplinary measures is a range of options that will not always be applicable in every 

case. In some circumstances, it may not be possible to avoid suspending or expelling a student because 

behavioral interventions, other than a suspension and expulsion, will not be appropriate and available, 

and the only reasonable and practical way to resolve the threat and/or address the disruption is a 

suspension or expulsion.  

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged 

maintenance of students in physically painful positions, or intentional infliction of bodily harm. Corporal 

punishment does not include reasonable force as needed to maintain safety for students, staff, or other 

persons, or for the purpose of self-defense or defense of property.  

Isolated Time Out, Time Out, and Physical Restraint  

Neither isolated time out, time out, nor physical restraint shall be used to discipline or punish a student. 

These methods are only authorized for use as permitted in 105 ILCS 5/10-20.33, State Board of Education 

rules (23 Ill.Admin.Code §§ 1.280, 1.285), and the District’s procedure(s). 

Weapons  

A student who is determined to have brought one of the following objects to school, any school-sponsored 

activity or event, or any activity or event that bears a reasonable relationship to school shall be expelled 

for a period of at least one calendar year but not more than two calendar years: 

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of the 

United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners 
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Identification Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the Criminal Code 

of 1961 (720 ILCS 5/24-1). 

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any 

other object if used or attempted to be used to cause bodily harm, including look-alikes of any 

firearm as defined above. 

The expulsion requirement under either paragraph one or two above may be modified by the 

Superintendent, and the Superintendent’s determination may be modified by the Board on a case-by-case 

basis. The Superintendent or designee may grant an exception to this policy, upon the prior request of an 

adult supervisor, for students in theatre, cooking, ROTC, martial arts, and similar programs, whether or 

not school-sponsored, provided the item is not equipped, nor intended, to do bodily harm.  

This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to 

carry a concealed firearm, or (2) the Board permits visitors, who are licensed to carry a concealed firearm, 

to store a firearm in a locked vehicle in a school parking area.  

Re-Engagement of Returning Students  

The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who 

are returning from an out-of-school suspension, expulsion, or an alternative school setting. The goal of re-

engagement shall be to support the student’s ability to be successful in school following a period of 

exclusionary discipline and shall include the opportunity for students who have been suspended to 

complete or make up work for equivalent academic credit.  

Required Notices 

A school staff member shall immediately notify the office of the Building Principal in the event that he or 

she: (1) observes any person in possession of a firearm on or around school grounds; however, such action 

may be delayed if immediate notice would endanger students under his or her supervision, (2) observes 

or has reason to suspect that any person on school grounds is or was involved in a drug-related incident, 

or (3) observes a battery committed against any staff member. Upon receiving such a report, the Building 

Principal or designee shall immediately notify the local law enforcement agency, Ill. State Police (ISP), and 

any involved student’s parent/guardian. School grounds includes modes of transportation to school 

activities and any public way within 1000 feet of the school, as well as school property itself. 

Delegation of Authority 

Each teacher, and any other school personnel when students are under his or her charge, is authorized to 

impose any disciplinary measure, other than suspension, expulsion, corporal punishment, or in-school 

suspension, that is appropriate and in accordance with the policies and rules on student discipline. 

Teachers, other certificated [licensed] educational employees, and other persons providing a related 

service for or with respect to a student, may use reasonable force as needed to maintain safety for other 

students, school personnel, or other persons, or for the purpose of self-defense or defense of property. 

Teachers may temporarily remove students from a classroom for disruptive behavior.  

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is authorized to 

impose the same disciplinary measures as teachers and may suspend students guilty of gross disobedience 

or misconduct from school (including all school functions) and from riding the school bus, up to 10 

consecutive school days, provided the appropriate procedures are followed. The Board may suspend a 

student from riding the bus in excess of 10 school days for safety reasons.  
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Student Handbook  

The Superintendent, with input from the parent-teacher advisory committee, shall prepare disciplinary 

rules implementing the District’s disciplinary policies. These disciplinary rules shall be presented annually 

to the Board for its review and approval. 

A student handbook, including the District disciplinary policies and rules, shall be distributed to the 

students’ parents/guardians within 15 days of the beginning of the school year or a student’s enrollment.  

Incorporated 

by Reference: 7:190-AP4 (Use of Isolated Time Out, Time Out, and Physical Restraint) 

LEGAL REF.: 20 U.S.C. §6081, Pro-Children Act of 1994. 

20 U.S.C. §7961 et seq., Gun Free Schools Act. 

105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10, 5/10-

22.6, 5/10-27.1A, 5/10-27.1B, 5/22-33, 5/24-24, 5/26-12, 5/27-23.7, and 5/31-3. 

105 ILCS 110/3.10, Critical Health Problems and Comprehensive Health Education Act. 

410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program. 

410 ILCS 647/, Powdered Caffeine Control and Education Act. 

430 ILCS 66/, Firearm Concealed Carry Act. 

23 Ill.Admin.Code §§ 1.280, 1.285. 

CROSS REF.: 2:150 (Committees), 2:240 (Board Policy Development), 5:230 (Maintaining Student 

Discipline), 6:110 (Programs for Students At Risk of Academic Failure and/or 

Dropping Out of School and Graduation Incentives Program), 7:70 (Attendance and 

Truancy), 7:130 (Student Rights and Responsibilities), 7:140 (Search and Seizure), 

7:150 (Agency and Police Interviews), 7:160 (Student Appearance), 7:170 

(Vandalism), 7:180 (Prevention of and Response to Bullying, Intimidation, and 

Harassment), 7:185 (Teen Dating Violence Prohibited), 7:200 (Suspension 

Procedures), 7:210 (Expulsion Procedures), 7:220 (Bus Conduct), 7:230 (Misconduct 

by Students with Disabilities), 7:240 (Conduct Code for Participants in 

Extracurricular Activities), 7:270 (Administering Medicines to Students), 7:310 

(Restrictions on Publications; Elementary Schools), 7:315 (Restrictions on 

Publications; High Schools), 8:30 (Visitors to and Conduct on School Property) 

ADOPTED: 
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October 2022 7:250 

 

Students 

Student Support Services  

The District provides a liaison to facilitate the enrollment and transfer of records of students in the legal 

custody of the Ill. Dept. of Children and Family Services when enrolling in or changing schools. 

The following student support services may be provided by the School District:  

1. Health services supervised by a qualified school nurse. The Superintendent or designee may 

implement procedures to further a healthy school environment and prevent or reduce the spread 

of disease. 

2. Educational and psychological testing services and the services of a school psychologist as needed. 

In all cases, written permission to administer a psychological examination must be obtained from 

a student’s parent(s)/guardian(s). The results will be given to the parent(s)/guardian(s), with 

interpretation, as well as to the appropriate professional staff. 

3. The services of a school social worker. A student’s parent/guardian must consent to regular or 

continuing services from a social worker. 

4. Guidance and school counseling services. 

The Superintendent or designee shall develop protocols for responding to students with social, emotional, 

or mental health needs that impact learning ability. The District, however, assumes no liability for 

preventing, identifying, or treating such needs. 

Erin’s Law Counseling Options, Assistance, and Intervention  

The Superintendent or designee will ensure that each school building’s Student Support Committee 

identifies counseling options for students who are affected by sexual abuse and grooming behaviors, 

along with District and community-based options for victims of sexual abuse and grooming behaviors to 

obtain assistance and intervention. Community-based options must include a Children’s Advocacy Center 

and sexual assault crisis center(s) that serve the District, if any. 

This policy shall be implemented in a manner consistent with State and federal laws, including the 

Individuals with Disabilities Education Act, 42 U.S.C. §12101 et seq. 
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LEGAL REF.: 105 ILCS 5/10-23.13(b), 5/10-20.59, and 5/21B-25(G). 

405 ILCS 49/, Children’s Mental Health Act. 

740 ILCS 110/, Mental Health and Developmental Disabilities Confidentiality Act. 

 

CROSS REF.: 6:65 (Student Social and Emotional Development), 6:270 (Guidance and Counseling 

Program), 7:100 (Health, Eye, and Dental Examinations; Immunizations; and 

Exclusion of Students), 7:280 (Communicable and Chronic Infectious Disease), 7:340 

(Student Records) 

ADOPTED: 
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Students 

Anaphylaxis Prevention, Response, and Management Program  

School attendance may increase a student’s risk of exposure to allergens that could trigger anaphylaxis. 

Students at risk for anaphylaxis benefit from a School Board policy that coordinates a planned response 

in the event of an anaphylactic emergency. Anaphylaxis is a severe systemic allergic reaction from 

exposure to allergens that is rapid in onset and can cause death. Common allergens include animal dander, 

fish, latex, milk, shellfish, tree nuts, eggs, insect venom, medications, peanuts, soy, and wheat. A severe 

allergic reaction usually occurs quickly; death has been reported to occur within minutes. An anaphylactic 

reaction can also occur up to one to two hours after exposure to the allergen. 

While it is not possible for the District to completely eliminate the risks of an anaphylactic emergency 

when a student is at school, an Anaphylaxis Prevention, Response, and Management Program using a 

cooperative effort among students’ families, staff members, students, health care providers, emergency 

medical services, and the community helps the District reduce these risks and provide accommodations 

and proper treatment for anaphylactic reactions.  

The Superintendent or designee shall develop and implement an Anaphylaxis Prevention, Response, and 

Management Program for the prevention and treatment of anaphylaxis that:  

1. Fully implements the Ill. State Board of Education (ISBE)’s model policy required by the School 

Code that: (a) relates to the care and response to a person having an anaphylaxis reaction, (b) 

addresses the use of epinephrine in a school setting, (c) provides a full food allergy and prevention 

of allergen exposure plan, and (d) aligns with 105 ILCS 5/22-30 and 23 Ill.Admin.Code §1.540.  

2. Ensures staff members receive appropriate training, including: (a) an in-service training program 

for staff who work with students that is conducted by a person with expertise in anaphylactic 

reactions and management, and (b) training required by law for those staff members acting as 

trained personnel, as provided in 105 ILCS 5/22-30 and 23 Ill.Admin.Code §1.540.  

3. Implements and maintains a supply of undesignated epinephrine in the name of the District, in 

accordance with policy 7:270, Administering Medicines to Students.  

4. Follows and references the applicable best practices specific to the District’s needs in the Centers 

for Disease Control and Prevention's Voluntary Guidelines for Managing Food Allergies in Schools 

and Early Care and Education Programs and the National Association of School Nurses Allergies 

and Anaphylaxis Resources/Checklists.  

5. Provides annual notice to the parents/guardians of all students to make them aware of this policy.  

6. Complies with State and federal law and is in alignment with Board policies. 

Monitoring  

Pursuant to State law and policy 2:240, Board Policy Development, the Board reviews and makes any 

necessary updates to this policy at least once every three years. The Superintendent or designee shall 

assist the Board with its review and any necessary updates. 
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LEGAL REF.: 105 ILCS 5/2-3.190, 5/10-22.39(e), and 5/22-30. 

23 Ill.Admin.Code §1.540. 

Anaphylaxis Response Policy for Illinois Schools, published by ISBE. 

CROSS REF.: 4:110 (Transportation), 4:120 (Food Services), 4:170 (Safety), 5:100 (Staff 

Development Program), 6:120 (Education of Children with Disabilities), 6:240 (Field 

Trips), 7:180 (Prevention of and Response to Bullying, Intimidation and 

Harassment), 7:250 (Student Support Services), 7:270 (Administering Medicines to 

Students), 8:100 (Relations with Other Organizations and Agencies) 

ADOPTED: 
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Students 

Suicide and Depression Awareness and Prevention  

Youth suicide impacts the safety of the school environment. It also affects the school community, 

diminishing the ability of surviving students to learn and the school’s ability to educate. Suicide and 

depression awareness and prevention are important Board goals. 

Suicide and Depression Awareness and Prevention Program 

The Superintendent or designee shall develop, implement, and maintain a suicide and depression 

awareness and prevention program (Program) that advances the Board’s goals of increasing awareness 

and prevention of depression and suicide. This program must be consistent with the requirements of Ann 

Marie’s Law listed below; each listed requirement, 1-6, corresponds with the list of required policy 

components in the School Code Section 5/2-3.166(c)(2)-(7). The Program shall include: 

1. Protocols for administering youth suicide awareness and prevention education to students and 

staff.  

a. For students, implementation will incorporate Board policy 6:60, Curriculum Content, which 

implements 105 ILCS 5/2-3.139 and 105 ILCS 5/27-7 (requiring education for students to 

develop a sound mind and a healthy body). 

b. For staff, implementation will incorporate Board policy 5:100, Staff Development Program, 

and teacher’s institutes under 105 ILCS 5/3-14.8 (requiring coverage of the warning signs of 

suicidal behavior). 

2. Procedures for methods of suicide prevention with the goal of early identification and referral of 

students possibly at risk of suicide. Implementation will incorporate: 

a. The training required by 105 ILCS 5/10-22.39 for licensed school personnel and administrators 

who work with students to identify the warning signs of suicidal behavior in youth along with 

appropriate intervention and referral techniques, including methods of prevention, 

procedures for early identification, and referral of students at risk of suicide; and 

b. Ill. State Board of Education (ISBE)-recommended guidelines and educational materials for 

staff training and professional development, along with ISBE-recommended resources for 

students containing age-appropriate educational materials on youth suicide and awareness, 

if available pursuant to Ann Marie’s Law on ISBE’s website. 

3. Methods of intervention, including procedures that address an emotional or mental health safety 

plan for use during the school day and at school-sponsored events for a student identified as being 

at increased risk of suicide including those students who: (A) suffer from a mental health disorder; 

(B) suffer from a substance abuse disorder; (C) engage in self-harm or have previously attempted 

suicide; (D) reside in an out-of-home placement; (E) are experiencing homelessness; (F) are 

lesbian, gay, bisexual, transgender, or questioning (LGBTQ); (G) are bereaved by suicide; or (H) 

have a medical condition or certain types of disabilities. Implementation will incorporate 

paragraph number 2, above, along with Board policies:  
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a. 6:65, Student Social and Emotional Development, implementing the goals and benchmarks of 

the Ill. Learning Standards and 405 ILCS 49/15(b) (requiring student social and emotional 

development in the District’s educational program); 

b. 6:120, Education of Children with Disabilities, implementing special education requirements 

for the District; 

c. 6:140, Education of Homeless Children, implementing provision of District services to students 

who are homeless;  

d. 6:270, Guidance and Counseling Program, implementing guidance and counseling program(s) 

for students, and 105 ILCS 5/10-22.24a and 22.24b, which allow a qualified guidance specialist 

or any licensed staff member to provide school counseling services; 

e. 7:10, Equal Educational Opportunities, and its implementing administrative procedure and 

exhibit, implementing supports for equal educational opportunities for students who are 

LGBTQ; 

f. 7:50, School Admissions and Student Transfers To and From Non-District Schools, 

implementing State law requirements related to students who are in foster care; 

g. 7:250, Student Support Services, implementing the Children’s Mental Health Act, 405 ILCS 49/ 

(requiring protocols for responding to students with social, emotional, or mental health issues 

that impact learning ability); and 

h. State and/or federal resources that address emotional or mental health safety plans for 

students who are possibly at an increased risk for suicide, if available on the ISBE’s website 

pursuant to Ann Marie’s Law. 

4. Methods of responding to a student or staff suicide or suicide attempt. Implementation of this 

requirement shall incorporate building-level Student Support Committee(s) established through 

Board policy 7:250, Student Support Services.  

5. Reporting procedures. Implementation of this requirement shall incorporate Board policy 6:270, 

Guidance and Counseling Program, and Board policy 7:250, Student Support Services, in addition 

to other State and/or federal resources that address reporting procedures. 

6. A process to incorporate ISBE-recommended resources on youth suicide awareness and 

prevention programs, including current contact information for such programs in the District’s 

Suicide and Depression Awareness and Prevention Program.  

Illinois Suicide Prevention Strategic Planning Committee 

The Superintendent or designee shall attempt to develop a relationship between the District and the 

Illinois Suicide Prevention Strategic Planning Committee, the Illinois Suicide Prevention Coalition Alliance, 

and/or a community mental health agency. The purpose of the relationship is to discuss how to 

incorporate the goals and objectives of the Illinois Suicide Prevention Strategic Plan into the District’s 

Suicide Prevention and Depression Awareness Program.  

Monitoring  

The Board will review and update this policy pursuant to Ann Marie’s Law and Board policy 2:240, Board 

Policy Development. 
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Information to Staff, Parents/Guardians, and Students 

The Superintendent shall inform each school district employee about this policy and ensure its posting on 

the District’s website. The Superintendent or designee shall provide a copy of this policy to the parent or 

legal guardian of each student enrolled in the District. Student identification (ID) cards, the District’s 

website, and student handbooks and planners will contain the support information as required by State 

law.  

Implementation 

This policy shall be implemented in a manner consistent with State and federal laws, including the Student 

Confidential Reporting Act, 5 ILCS 860/, Children’s Mental Health Act, 405 ILCS 49/, Mental Health and 

Developmental Disabilities Confidentiality Act, 740 ILCS 110/, and the Individuals with Disabilities 

Education Act, 42 U.S.C. §12101 et seq. 

The District, Board, and its staff are protected from liability by the Local Governmental and Governmental 

Employees Tort Immunity Act. Services provided pursuant to this policy: (1) do not replace the care of a 

physician licensed to practice medicine in all of its branches or a licensed medical practitioner or 

professional trained in suicide prevention, assessments and counseling services, (2) are strictly limited to 

the available resources within the District, (3) do not extend beyond the school day and/or school-

sponsored events, and (4) cannot guarantee or ensure the safety of a student or the student body.  

LEGAL REF.: 42 U.S.C. § 12101 et seq. Individuals with Disabilities Education Act. 

105 ILCS 5/2-3.166, 105 ILCS 5/2-3.139, 5/3-14.8, 5/10-20.76, 5/10-20.81, 5/10-22.24a, 

5/10-22.24b, 5/10-22.39, 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02b, 5/27-7. 

5 ILCS 860/, Student Confidential Reporting Act. 

405 ILCS 49/, Children’s Mental Health Act. 

740 ILCS 110/, Mental Health and Developmental Disabilities Confidentiality Act. 

745 ILCS 10/, Local Governmental and Governmental Tort Immunity Act. 

CROSS REF.: 2:240 (Board Policy Development), 5:100 (Staff Development Program), 6:60 

(Curriculum Content), 6:65 (Student Social and Emotional Development), 6:120 

(Education of Children with Disabilities), 6:270 (Guidance and Counseling Program), 

7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 

7:250 (Student Support Services) 

ADOPTED: 
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Students 

Student Records  

School student records are confidential. Information from them shall not be released other than as 

provided by law. A school student record is any writing or other recorded information concerning a 

student and by which a student may be identified individually that is maintained by a school or at its 

direction by a school employee, regardless of how or where the information is stored, except as 

provided in State or federal law as summarized below:  

1. Records kept in a staff member’s sole possession. 

2. Records maintained by law enforcement officers working in the school.  

3. Video and other electronic recordings (including without limitation, electronic recordings 

made on school buses) that are created in part for law enforcement, security, or safety reasons 

or purposes. The content of these recordings may become part of a school student record to 

the extent school officials create, use, and maintain this content, or it becomes available to 

them by law enforcement officials, for disciplinary or special education purposes regarding a 

particular student. 

4. Any information, either written or oral, received from law enforcement officials concerning a 

student less than the age of 18 years who has been arrested or taken into custody.  

State and federal law grants students, parents/guardians, and when applicable, the Ill. Dept. of 

Children and Family Services’ Office of Education and Transition Services, certain rights, including the 

right to inspect, copy, and/or challenge school student records. The information contained in school 

student records shall be kept current, accurate, clear, and relevant. All information maintained 

concerning a student receiving special education services shall be directly related to the provision of 

services to that child. The District may release directory information as permitted by law, but a 

parent/guardian shall have the right to opt-out of the release of directory information regarding his 

or her child. The District will comply with State or federal law with regard to release of a student’s 

school records, including, where applicable, without notice to, or the consent of, the student’s 

parent/guardian or eligible student. Upon request, the District discloses school student records 

without parent consent to the official records custodian of another school in which a student has 

enrolled or intends to enroll, as well as to any other person as specifically required or permitted by 

State or federal law.  

The Superintendent shall fully implement this policy and designate an official records custodian for 

each school who shall maintain and protect the confidentiality of school student records, inform staff 

members of this policy, and inform students and their parents/guardians of their rights regarding 

school student records.  
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Student Biometric Information Collection  

The Superintendent or designee may recommend a student biometric information collection system 

solely for the purposes of identification and fraud prevention. Such recommendation shall be 

consistent with budget requirements and in compliance with State law. Biometric information means 

any information that is collected through an identification process for individuals based on their 

unique behavioral or physiological characteristics, including fingerprint, hand geometry, voice, or 

facial recognition or iris or retinal scans. 

Before collecting student biometric information, the District shall obtain written permission from the 

person having legal custody/parental responsibility or the student (if over the age of 18). Upon a 

student’s 18th birthday, the District shall obtain written permission from the student to collect 

student biometric information. Failure to provide written consent to collect biometric information 

shall not be the basis for refusal of any services otherwise available to a student. 

All collected biometric information shall be stored and transmitted in a manner that protects it from 

disclosure. Sale, lease, or other disclosure of biometric information to another person or entity is 

strictly prohibited.  

The District will discontinue use of a student’s biometric information and destroy all collected 

biometric information within 30 days after: (1) the student graduates or withdraws from the School 

District, or (2) the District receives a written request to discontinue use of biometric information from 

the person having legal custody/parental responsibility of the student or the student (if over the age 

of 18). Requests to discontinue using a student’s biometric information shall be forwarded to the 

Superintendent or designee. 

The Superintendent or designee shall develop procedures to implement this policy consistent with 

State and federal law.  
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LEGAL REF.: 20 U.S.C. §1232g, Family Educational Rights and Privacy Act; 34 C.F.R. Part 99. 

50 ILCS 205/7, Local Records Act. 

105 ILCS 5/10-20.12b, 5/10-20.40, and 5/14-1.01 et seq. 

105 ILCS 10/, Ill. School Student Records Act. 

105 ILCS 85/, Student Online Personal Protection Act. 

325 ILCS 17/, Children’s Privacy Protection and Parental Empowerment Act. 

750 ILCS 5/602.11, Ill. Marriage and Dissolution of Marriage Act. 

23 Ill.Admin.Code Parts 226 and 375. 

Owasso I.S.D. No. I-011 v. Falvo, 534 U.S. 426 (2002). 

Chicago Tribune Co. v. Chicago Bd. of Ed., 332 Ill.App.3d 60 (1st Dist. 2002). 

CROSS REF.: 5:100 (Staff Development Program), 5:130 (Responsibilities Concerning Internal 

Information), 7:15 (Student and Family Privacy Rights), 7:220 (Bus Conduct), 

7:345 (Use of Educational Technologies; Student Data Privacy and Security) 

ADMIN. PROC.: 7:15-E (Notification to Parents of Family Privacy Rights), 7:340-AP1 (School 

Student Records), 7:340-AP1, E1 (Notice to Parents/Guardians and Students of 

Their Rights Concerning a Student’s School Records), 7:340-AP1, E3 (Letter to 

Parents and Eligible Students Concerning Military Recruiters and Postsecondary 

Institutions Receiving Student Directory Information), 7:340-AP1, E4 (Frequently 

Asked Questions Regarding Military Recruiter Access to Students and Student 

Information, 7:340-AP1, E5 (Biometric Information Collection Authorization), 

7:340-AP2 (Storage and Destruction of School Student Records), 7:340-AP2, E1 

(Letter Containing Schedule for Destruction of School Student Records) 

 

ADOPTED: 
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