Teaching & Learning Center, Becker High

Regular Meeting
Monday, April 6, 2026 6:30 PM

No ok

Agenda

PROCEDURAL ITEMS

1.A. Call to Order

1.B. Pledge of Allegiance

1.C. Agenda

1.D. Recognition of Visitors and Public Forum
REPORTS

2.A. Student Report

2.B. Superintendent Report

2.C. Committee Reports

CONSENT AGENDA

3.A. Minutes

3.B. Financial Report

3.C. Disbursements

3.D. Personnel

3.E.NonRenewals

RESOLUTION ACCEPTING DONATIONS
REVIEW UPDATED POLICIES

FIRST READINGS

ADJOURN

School
12000 Hancock Street
Becker, MN 55308
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Regl,dav School Board Meeting Page1 March 2, 2026

Chair Jurek called the regular meeting of the School Board of District #726 to order on the 2nd day of March, 2026 at 6:30 p.m. in the Teaching & Learning Center.

Roll Call.

Members present: Ryan Hubbard, Aaron Jurek, Renee Regel, Connie Robinson, Corey Stanger, Pete Weismann

Members absent: None

Others present: Jeremy Schmidt, Superintendent

Kevin Januszewski, Director of Business Services
CITIZEN COMMENTS:  None
PRESENTATION: Robotics Team
REPORTS:
. Student Board Representatives
®  Superintendent
. Committee Meetings: Activities, Community Education,

SUMMARY OF CLOSED SESSION FROM FEBRUARY 2, 2026 SPECIAL SCHOOL BOARD MEETING

A public body shall close one or more meetings for preliminary consideration of allegations or charges against an indvidual subjiect to ts authordty. Jf the members conclude that discipline of

any nature is warranted as a result of those specific charges or allegations, further meetings or hearings related to those specifc charges or allegations held after that conclusion is reached must

be open. A meeting must also be gpen at the request of the indlvidual who is the subject of the meeting:

Motion by Connie Robinson, seconded by Corey Stanger, to Approve the amsmngauﬁ as pvesented:

MINUTES FROM THE FEBRUARY 2, 2026 REGULAR SCHOOL BOARD MEETING

FINANCIAL REPORT
EXPENDITURES
2025-26 2025-26 Remaining %

Pund Budget Feb-26 Year-to-Date Budget Spent
General 44,164,478 3,563,123 24,755,641 19,408,837 56.05%
Food Service 2,830,397 248,684 1,488,367 1,351,030 52.42%
Community Service 1,953,052 163,267 1,263,027 690,025 64.67%
Debt Service 3,820,088 - 3,812,583 7,505 99.80%

$  su777005 $ 3975074 $ w3068 $ 457397 5934%

DISBURSEMENTS — in the amount of $1,788,456.39

PERSONNEL



Independent School District #726

Becker, Minnesota

Regu[av School Board Meeting Page 2 March 2, 2026
Name Status Job Title Location|  Effective
Brake, Scott Extracurricular Assignment Golf Coach MS 4/6/26
Borkoski, Megan | Extracurricular Assignment Golf Coach MS 416126
Craft Elizabeth End of Assignment | Special Education Paraprofessional | PS 227126
Felton, Amity Long-Term Substitute Art Teacher HS | 2h7126 - 3/30/26
Gordon, Bryn Extracurricular Assignment Asst. Speech Coach HS 1/30/26
Kral, Jesse Extracurricular Assignment 8th Grade Baseball Coach MS 3/30/26
Leyendecker, Madlison | Extracurricular Assignment Softball Coach MS 3/30/26
Mienck, Madeline Resignation Camp Opportunity Aide EEC 2/3/26
Salvevold, Kristin Resignation Volleyball Coach MS 1/29/26
Schulz, Jackic Long-Term Substitute ELA Teacher MS | 3/12/26 - 6/3/26
Wenner, Zachary Resignation Golf Coach MS 2/6/26

Motion by Corey Stanger, seconded by Ryan Hubbard, to Approve & Resolution Accepting the Following Donations.

Motion carried unanimously.

}The School Board discussed whether to keep or reschedule the April 6, 2026 Regular School Board Meeting Date (due to it falling the day after Easter). The decision was

made to keep i

DONOR

GIFT DESCRIPTION

Becker Baseball Boosters | Baseball Support

Becker Lions Club

Becker Lions Club

Becker Lions Club

Becker Lions Club

Becker Lions Club

Clear Lake Lions Club

High School CTE Center

High School CTE Center
Softball Support

Boy's Golf Support

Middle School Indoor Program

Boy's Lacrosse Support

AMOUNT

$201.58

$4,000.00

$4,000.00

$2,700.00

$2300.00

$700.00

$3,300.00

The meeting was adfiourned at 7:12 p.m.

Aarov\jwek, Chair

Pete Weismann, Clerk

[Commented [al]:

[Commented [a2]:
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Recorder:  Angela Oswald



]ndependent School District #726 Becker, Minnesota

Special School Board Meeting Page1 March 2, 2026

Chair Jurek called the special meeting of the School Board of District #726 to order on the 2nd day of March, 2026 at 515 p.m. in the Teaching & Learning Center.

Roll Call.

Members present: Ryan Hubbard, Aaron Jurek, Renee Regel, Connie Robinson, Corey Stanger, Pete Weismann

Members absent: None

Others present: Jeremy Schmidt, Superintendent

Kevin Januszewski, Director of Business Services

}The School Board discussedL\ Level 111 Grievance. j - g [Commented [al]:

[Commented [a2]:

Motion by Connie Robinson, seconded by Ryan Hubbard, to 7able the Level Tll Gri until counsel has completed a review.

p

Motion carried unanimously.

The meeting was adournedat 6:08 p.m.

Aarm\jwck, Chair

Pete Weismann, Clerk

Recorder:  Angela Oswald



Independent School District #726 Becker, Minnesota
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Chair Jurek called the special meeting of the School Board of District #726 to order on the 23rd day of March, 2026 at 5:30 p.m. in the Teaching & Learning Center.

Roll Call.

Members present: Ryan Hubbard, Aaron Jurek, Renee Regel, Connie Robinson, Corey Stanger, Pete Weismann

Members absent: None

Others present: Jeremy Schmidt, Superintendent

Motion by Connie Robinson, seconded by Ryan Hubbard, to Deny a Level 1l] Grievance based on conversation.

Motion carried unanimous[y‘

The meeting was adfournedat 5:37 p.m.

Aaronjurck, Chair

Pete Weismann, Clerk

Recorder:  Angela Oswald



BECKER PUBLIC SCHOOLS

MONTHLY FINANCIAL REPORT

Feb-26
EXPENDITURES
2025-26 2025-26 Remaining %

Fund Budget Feb-26 Year-to-Date Budget Spent
General 44,164,478 3,507,959 28,263,600 15,900,878 64.00%
Food Service 2,839,397 225,895 1,714,262 1,125,135 60.37%
Community Service 1,953,052 159,683 1,422,710 530,342 72.85%
Debt Service 3,820,088 - 3,812,583 7,505 99.80%

$ 52,777,015 $ 3,893,537 $ 35,213,155 $ 17,563,860 66.72%




District # 0726

Becker Schools ISD # 726

Page 1 of 33

4/1/2026
Voucher Listing by Batch and Voucher Number 4:55 PM
Invoice Date: 7/1/2025-4/30/2026
Invoice
Batch Voucher Grp Code Rcd Vendor Invoice # St Type Date Invoice Amount Paid Amount Discount Balance
040626 191638 1 14215 DELTA DENTAL OF CNS0002071657 P Invoice 02/27/2026 9,471.75 9,471.75 0.00 0.00
MINNESOTA
040626 191639 1 14215 DELTA DENTAL OF CNS0002074351 P Invoice 02/27/2026 6,240.49 6,240.49 0.00 0.00
MINNESOTA
040626 191640 1 14215 DELTA DENTAL OF CNS0002077717 P Invoice 02/27/2026 10,203.34 10,203.34 0.00 0.00
MINNESOTA
040626 191641 1 14215 DELTA DENTAL OF CNS0002070079 P Invoice 02/27/2026 2,338.71 2,338.71 0.00 0.00
MINNESOTA
040626 191642 1 14215 DELTA DENTAL OF CNS0002094081 P Invoice 02/27/2026 8,157.88 8,157.88 0.00 0.00
MINNESOTA
040626 191643 1 14532 HEALTHPARTNERS INC. REQ P Invoice 02/27/2026 4,922.86 4,922.86 0.00 0.00
040626 191644 1 14532 HEALTHPARTNERS INC. REQ P Invoice 02/27/2026 362.09 362.09 0.00 0.00
040626 191645 1 14532 HEALTHPARTNERS INC. REQ P Invoice 02/27/2026 491.56 491.56 0.00 0.00
040626 191646 1 14532 HEALTHPARTNERS INC. REQ P Invoice 02/27/2026 4,951.77 4,951.77 0.00 0.00
040626 191647 1 18943 UNITED HEALTHCARE  REQ P Invoice 02/27/2026 57,145.70 57,145.70 0.00 0.00
SERVICES INC.
040626 191648 1 18943 UNITED HEALTHCARE  REQ P Invoice 02/27/2026 58,741.36 58,741.36 0.00 0.00
SERVICES INC.
040626 191649 1 18943 UNITED HEALTHCARE 371963466296 P Invoice 02/27/2026 46,880.51 46,880.51 0.00 0.00
SERVICES INC.
040626 191650 1 18943 UNITED HEALTHCARE  REQ P Invoice 02/27/2026 144,207.23 144,207.23 0.00 0.00
SERVICES INC.
040626 191651 1 18943 UNITED HEALTHCARE  REQ P Invoice 02/27/2026 32,874.17 32,874.17 0.00 0.00
SERVICES INC.
040626 191662 1 05390 R BLICK ART MATERIALS 7413731 P Invoice 03/03/2026 200.83 200.83 0.00 0.00
040626 191663 1 00058 CMERDC 201769 P Invoice 03/03/2026 675.00 675.00 0.00 0.00
040626 191664 1 00466 JOSTEN'S INV/JOB #06787 P Invoice 03/03/2026 684.20 684.20 0.00 0.00
040626 191665 1 17345 KRAUS, RICK REQ P Invoice 03/03/2026 68.15 68.15 0.00 0.00
040626 191666 1 17642 R LRS OF MINNESOTA UA47263 P Invoice 03/03/2026 6,039.73 6,039.73 0.00 0.00
040626 191667 1 14534 MADISON NATIONAL MARCH 2026 LTD P Invoice 03/03/2026 4,925.33 4,925.33 0.00 0.00
LIFE INSURANCE CO.,
INC.
040626 191668 1 19081 MSP PERCUSSION LLC  REQ P Invoice 03/03/2026 20.00 20.00 0.00 0.00
040626 191669 1 00981 P ST. CLOUD STATE 464168 P Invoice 03/03/2026 8,800.00 8,800.00 0.00 0.00

r_ap_vouchl

UNIVERSITY
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District # 0726 Becker Schools ISD # 726 PP
Voucher Listing by Batch and Voucher Number 4:55 PM
Invoice Date: 7/1/2025-4/30/2026
Invoice

Batch Voucher Grp Code Rcd Vendor Invoice # St Type Date Invoice Amount Paid Amount Discount Balance

040626 191670 1 00981 P ST. CLOUD STATE 464169 P Invoice 03/03/2026 10,560.00 10,560.00 0.00 0.00
UNIVERSITY

040626 191671 1 00981 P ST. CLOUD STATE 464170 P Invoice 03/03/2026 3,300.00 3,300.00 0.00 0.00
UNIVERSITY

040626 191672 1 00981 P ST. CLOUD STATE 464171 P Invoice 03/03/2026 8,360.00 8,360.00 0.00 0.00
UNIVERSITY

040626 191673 1 00981 P ST. CLOUD STATE 461457 P Invoice 03/03/2026 4,290.00 4,290.00 0.00 0.00
UNIVERSITY

040626 191674 1 17010 QUADIENT FINANCE REQ P Invoice 03/03/2026 2,000.00 2,000.00 0.00 0.00
USA, INC.

040626 191675 1 18743 OFFICE OF MNIT 26010692 P Invoice 03/03/2026 1,093.35 1,093.35 0.00 0.00
SERVICES

040626 191676 1 18743 OFFICE OF MNIT 25120685 P Invoice 03/03/2026 771.82 771.82 0.00 0.00
SERVICES

040626 191677 1 18743 OFFICE OF MNIT 25110679 P Invoice 03/03/2026 786.49 786.49 0.00 0.00
SERVICES

040626 191678 1 18743 OFFICE OF MNIT 25100694 P Invoice 03/03/2026 782.82 782.82 0.00 0.00
SERVICES

040626 191679 1 18743 OFFICE OF MNIT 25090681 P Invoice 03/03/2026 799.32 799.32 0.00 0.00
SERVICES

040626 191680 1 18743 OFFICE OF MNIT 25080673 P Invoice 03/03/2026 500.49 500.49 0.00 0.00
SERVICES

040626 191681 1 18743 OFFICE OF MNIT 25070679 P Invoice 03/03/2026 403.33 403.33 0.00 0.00
SERVICES

040626 191682 1 18743 OFFICE OF MNIT 25060665 P Invoice 03/03/2026 1,074.31 1,074.31 0.00 0.00
SERVICES

040626 191683 1 18743 OFFICE OF MNIT 25050658 P Invoice 03/03/2026 1,006.48 1,006.48 0.00 0.00
SERVICES

040626 191684 1 18743 OFFICE OF MNIT 25040672 P Invoice 03/03/2026 1,564.42 1,564.42 0.00 0.00
SERVICES

040626 191685 1 18743 OFFICE OF MNIT 25030647 P Invoice 03/03/2026 2,560.50 2,560.50 0.00 0.00
SERVICES

040626 191686 1 18415 R 95 PERCENT GROUP LLC INV179238 P Invoice 03/05/2026 327.80 327.80 0.00 0.00

040626 191687 1 9407 P BERNICK'S 10460518 P Invoice 03/05/2026 684.00 684.00 0.00 0.00

040626 191688 1 9407 P BERNICK'S 10463027 P Invoice 03/05/2026 360.00 360.00 0.00 0.00

040626 191689 1 18056 BROWN'S ICE CREAM 72605814 P Invoice 03/05/2026 1,092.72 1,092.72 0.00 0.00
Co.

r_ap_vouchl



District # 0726

Becker Schools ISD # 726

Page 3 of 33

4/1/2026
Voucher Listing by Batch and Voucher Number 4:55 PM
Invoice Date: 7/1/2025-4/30/2026
Invoice

Batch Voucher Grp Code Rcd Vendor Invoice # St Type Date Invoice Amount Paid Amount Discount Balance

040626 191690 1 16945 C&L DISTRIBUTING 2255011 P Invoice 03/05/2026 285.20 285.20 0.00 0.00

040626 191691 1 16945 C&L DISTRIBUTING 3702001225 P Credit 03/05/2026 (0.85) (0.85) 0.00 0.00

040626 191692 1 17618 R CHRISTENSEN, VICKI REQ P Invoice 03/05/2026 835.20 835.20 0.00 0.00

040626 191693 1 17850 EDUTRAK, LLC 261040 P Invoice 03/05/2026 5,325.70 5,325.70 0.00 0.00

040626 191694 1 14479 HED, CURTIS REQ P Invoice 03/05/2026 262.32 262.32 0.00 0.00

040626 191695 1 15770 MAJESTIC CREATIONS 13608 P Invoice 03/05/2026 101.34 101.34 0.00 0.00

040626 191696 1 15770 MAJESTIC CREATIONS 13611 P Invoice 03/05/2026 900.00 900.00 0.00 0.00

040626 191697 1 03279 R PEBBLE CREEK GOLF 232 P Invoice 03/05/2026 800.00 800.00 0.00 0.00
CLUB

040626 191698 1 11619 REGION 7AA REQ P Invoice 03/05/2026 3,625.00 3,625.00 0.00 0.00

040626 191699 1 11044 P MN STATE HIGH 2026-2 P Invoice 03/05/2026 400.00 400.00 0.00 0.00
SCHOOL LEAGUE

040626 191700 1 13055 SHERBURNE HISTORY 4733 P Invoice 03/05/2026 120.00 120.00 0.00 0.00
CENTER

040626 191701 1 03561 R SHIFFLER EQUIPMENT  10037541-00 P Invoice 03/05/2026 37.56 37.56 0.00 0.00
SALES INC

040626 191702 1 18799 SUNBELT RENTALS, INC. 177565156-0003 P Invoice 03/05/2026 1,771.86 1,771.86 0.00 0.00

040626 191703 1 18446 R THE BOELTER 9100030420 P Invoice 03/05/2026 336.15 336.15 0.00 0.00
COMPANIES INC

040626 191704 1 15445 THELL, MARY CELEST REQ P Invoice 03/05/2026 2,084.99 2,084.99 0.00 0.00

040626 191705 1 17052 R PRAIRIE FARMS - 9027737 P Invoice 03/05/2026 161.40 161.40 0.00 0.00
WOODBURY, MN

040626 191706 1 17052 R PRAIRIE FARMS - 9030309 P Invoice 03/05/2026 107.60 107.60 0.00 0.00
WOODBURY, MN

040626 191707 1 17052 R PRAIRIE FARMS - 9032761 P Invoice 03/05/2026 123.36 123.36 0.00 0.00
WOODBURY, MN

040626 191708 1 17052 R PRAIRIE FARMS - 9025088 P Invoice 03/05/2026 669.69 669.69 0.00 0.00
WOODBURY, MN

040626 191709 1 17052 R PRAIRIE FARMS - 9027738 P Invoice 03/05/2026 473.17 473.17 0.00 0.00
WOODBURY, MN

040626 191710 1 17052 R PRAIRIE FARMS - 9030310 P Invoice 03/05/2026 530.91 530.91 0.00 0.00
WOODBURY, MN

040626 191711 1 17052 R PRAIRIE FARMS - 9032762 P Invoice 03/05/2026 667.72 667.72 0.00 0.00
WOODBURY, MN

040626 191712 1 17052 R PRAIRIE FARMS - 9026353 P Invoice 03/05/2026 102.60 102.60 0.00 0.00

r_ap_vouchl

WOODBURY, MN
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Becker Schools ISD # 726

Page 4 of 33

4/1/2026
Voucher Listing by Batch and Voucher Number 4:55 PM
Invoice Date: 7/1/2025-4/30/2026
Invoice

Batch Voucher Grp Code Rcd Vendor Invoice # St Type Date Invoice Amount Paid Amount Discount Balance

040626 191713 1 17052 R PRAIRIE FARMS - 9029113 P Invoice 03/05/2026 268.87 268.87 0.00 0.00
WOODBURY, MN

040626 191714 1 17052 R PRAIRIE FARMS - 9031748 P Invoice 03/05/2026 361.50 361.50 0.00 0.00
WOODBURY, MN

040626 191715 1 17052 R PRAIRIE FARMS - 9034252 P Invoice 03/05/2026 290.20 290.20 0.00 0.00
WOODBURY, MN

040626 191716 1 17052 R PRAIRIE FARMS - 9025089 P Invoice 03/05/2026 375.27 375.27 0.00 0.00
WOODBURY, MN

040626 191717 1 17052 R PRAIRIE FARMS - 9026354 P Invoice 03/05/2026 375.27 375.27 0.00 0.00
WOODBURY, MN

040626 191718 1 17052 R PRAIRIE FARMS - 9027739 P Invoice 03/05/2026 502.57 502.57 0.00 0.00
WOODBURY, MN

040626 191719 1 17052 R PRAIRIE FARMS - 9030311 P Invoice 03/05/2026 348.37 348.37 0.00 0.00
WOODBURY, MN

040626 191720 1 17052 R PRAIRIE FARMS - 9031749 P Invoice 03/05/2026 344.43 344.43 0.00 0.00
WOODBURY, MN

040626 191721 1 17052 R PRAIRIE FARMS - 9032763 P Invoice 03/05/2026 542.92 542.92 0.00 0.00
WOODBURY, MN

040626 191722 1 17052 R PRAIRIE FARMS - 9034253 P Invoice 03/05/2026 225.20 225.20 0.00 0.00
WOODBURY, MN

040626 191723 1 17052 R PRAIRIE FARMS - 9026355 P Invoice 03/05/2026 834.04 834.04 0.00 0.00
WOODBURY, MN

040626 191724 1 17052 R PRAIRIE FARMS - 9027740 P Invoice 03/05/2026 1,092.58 1,092.58 0.00 0.00
WOODBURY, MN

040626 191725 1 17052 R PRAIRIE FARMS - 9029114 P Invoice 03/05/2026 773.12 773.12 0.00 0.00
WOODBURY, MN

040626 191726 1 17052 R PRAIRIE FARMS - 9031750 P Invoice 03/05/2026 742.28 742.28 0.00 0.00
WOODBURY, MN

040626 191727 1 17052 R PRAIRIE FARMS - 9032764 P Invoice 03/05/2026 509.20 509.20 0.00 0.00
WOODBURY, MN

040626 191728 1 17052 R PRAIRIE FARMS - 9034254 P Invoice 03/05/2026 747.28 747.28 0.00 0.00
WOODBURY, MN

040626 191729 1 02826 PAN-O-GOLD BAKING  10000726045007 P Invoice 03/05/2026 166.80 166.80 0.00 0.00

co
040626 191730 1 02826 PAN-O-GOLD BAKING  10000726052004 P Invoice 03/05/2026 68.50 68.50 0.00 0.00

r_ap_vouchl
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Becker Schools ISD # 726

Page 5 of 33

4/1/2026
Voucher Listing by Batch and Voucher Number 4:55 PM
Invoice Date: 7/1/2025-4/30/2026
Invoice

Batch Voucher Grp Code Rcd Vendor Invoice # St Type Date Invoice Amount Paid Amount Discount Balance

040626 191731 1 02826 PAN-O-GOLD BAKING  10000726052005 P Invoice 03/05/2026 155.70 155.70 0.00 0.00
co

040626 191732 1 02826 PAN-O-GOLD BAKING  10000726045006 P Invoice 03/05/2026 44.40 44.40 0.00 0.00
co

040626 191733 1 02826 PAN-O-GOLD BAKING  10000726052002 P Invoice 03/05/2026 77.70 77.70 0.00 0.00
co

040626 191734 1 02826 PAN-O-GOLD BAKING  10000726059001 P Invoice 03/05/2026 5.40 5.40 0.00 0.00
Cco

040626 191735 1 02826 PAN-O-GOLD BAKING  10000726040003 P Invoice 03/05/2026 10.80 10.80 0.00 0.00
co

040626 191736 1 02826 PAN-O-GOLD BAKING  10000726045005 P Invoice 03/05/2026 88.80 88.80 0.00 0.00
co

040626 191737 1 02826 PAN-O-GOLD BAKING  10000726052003 P Invoice 03/05/2026 201.22 201.22 0.00 0.00
co

040626 191738 1 02826 PAN-O-GOLD BAKING  10000726059002 P Invoice 03/05/2026 24.92 24.92 0.00 0.00
Cco

040626 191739 1 11774 TRIO SUPPLY COMPANY 1078588 P Invoice 03/05/2026 811.90 811.90 0.00 0.00

040626 191740 1 11774 TRIO SUPPLY COMPANY 1078589 P Invoice 03/05/2026 98.62 98.62 0.00 0.00

040626 191741 1 11774 TRIO SUPPLY COMPANY 1078590 P Invoice 03/05/2026 386.94 386.94 0.00 0.00

040626 191742 1 11774 TRIO SUPPLY COMPANY 1078591 P Invoice 03/05/2026 339.96 339.96 0.00 0.00

040626 191743 1 11774 TRIO SUPPLY COMPANY 1081500 P Invoice 03/05/2026 400.75 400.75 0.00 0.00

040626 191744 1 11774 TRIO SUPPLY COMPANY 1081503 P Invoice 03/05/2026 187.28 187.28 0.00 0.00

040626 191745 1 11774 TRIO SUPPLY COMPANY 1081504 P Invoice 03/05/2026 180.13 180.13 0.00 0.00

040626 191746 1 00013 SYSCO WESTERN 353105452 P Invoice 03/05/2026 2,384.41 2,384.41 0.00 0.00
MINNESOTA

040626 191747 1 00013 SYSCO WESTERN 353107288 P Invoice 03/05/2026 76.94 76.94 0.00 0.00
MINNESOTA

040626 191748 1 00013 SYSCO WESTERN 353107287 P Invoice 03/05/2026 2,899.36 2,899.36 0.00 0.00
MINNESOTA

040626 191749 1 00013 SYSCO WESTERN 353110684 P Invoice 03/05/2026 5,266.16 5,266.16 0.00 0.00
MINNESOTA

040626 191750 1 00013 SYSCO WESTERN 353112496 P Invoice 03/05/2026 3,564.51 3,564.51 0.00 0.00
MINNESOTA

040626 191751 1 00013 SYSCO WESTERN 353117504 P Invoice 03/05/2026 4,100.78 4,100.78 0.00 0.00
MINNESOTA

r_ap_vouchl
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040626 191752 1 00013 SYSCO WESTERN 353119712 P Credit 03/05/2026 (11.27) (11.27) 0.00 0.00
MINNESOTA
040626 191753 1 00013 SYSCO WESTERN 353121130 P Invoice 03/05/2026 2,816.00 2,816.00 0.00 0.00
MINNESOTA
040626 191754 1 00013 SYSCO WESTERN 353122962 P Invoice 03/05/2026 67.14 67.14 0.00 0.00
MINNESOTA
040626 191755 1 00013 SYSCO WESTERN 353122961 P Invoice 03/05/2026 3,785.37 3,785.37 0.00 0.00
MINNESOTA
040626 191756 1 00013 SYSCO WESTERN 353105451 P Invoice 03/05/2026 467.93 467.93 0.00 0.00
MINNESOTA
040626 191757 1 00013 SYSCO WESTERN 353107286 P Invoice 03/05/2026 313.41 31341 0.00 0.00
MINNESOTA
040626 191758 1 00013 SYSCO WESTERN 353110683 P Invoice 03/05/2026 341.20 341.20 0.00 0.00
MINNESOTA
040626 191759 1 00013 SYSCO WESTERN 353112495 P Invoice 03/05/2026 396.11 396.11 0.00 0.00
MINNESOTA
040626 191760 1 00013 SYSCO WESTERN 353117503 P Invoice 03/05/2026 462.92 462.92 0.00 0.00
MINNESOTA
040626 191761 1 00013 SYSCO WESTERN 353121129 P Invoice 03/05/2026 321.52 321.52 0.00 0.00
MINNESOTA
040626 191762 1 00013 SYSCO WESTERN 353122960 P Invoice 03/05/2026 219.04 219.04 0.00 0.00
MINNESOTA
040626 191763 1 00013 SYSCO WESTERN 353123295 P Credit 03/05/2026 (25.30) (25.30) 0.00 0.00
MINNESOTA
040626 191764 1 02826 PAN-O-GOLD BAKING  10000726059003 P Invoice 03/06/2026 33.30 33.30 0.00 0.00
co
040626 191765 1 02826 PAN-O-GOLD BAKING  10000726052001 P Invoice 03/06/2026 77.70 77.70 0.00 0.00
co
040626 191766 1 02826 PAN-O-GOLD BAKING  10000726059004 P Invoice 03/06/2026 22.20 22.20 0.00 0.00
co
040626 191767 1 00013 SYSCO WESTERN 353105454 P Invoice 03/06/2026 3,237.03 3,237.03 0.00 0.00
MINNESOTA
040626 191768 1 00013 SYSCO WESTERN 353105455 P Invoice 03/06/2026 27.05 27.05 0.00 0.00
MINNESOTA
040626 191769 1 00013 SYSCO WESTERN 353106695 P Invoice 03/06/2026 367.30 367.30 0.00 0.00
MINNESOTA
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040626 191770 1 00013 SYSCO WESTERN 353107291 P Invoice 03/06/2026 3,484.02 3,484.02 0.00 0.00
MINNESOTA

040626 191771 1 00013 SYSCO WESTERN 353110686 P Invoice 03/06/2026 1,427.43 1,427.43 0.00 0.00
MINNESOTA

040626 191772 1 00013 SYSCO WESTERN 353110687 P Invoice 03/06/2026 8.20 8.20 0.00 0.00
MINNESOTA

040626 191773 1 00013 SYSCO WESTERN 15327907P P Credit 03/06/2026 (98.80) (98.80) 0.00 0.00
MINNESOTA

040626 191774 1 00013 SYSCO WESTERN 353112499 P Invoice 03/06/2026 1,492.86 1,492.86 0.00 0.00
MINNESOTA

040626 191775 1 00013 SYSCO WESTERN 353115705 P Invoice 03/06/2026 1,905.16 1,905.16 0.00 0.00
MINNESOTA

040626 191776 1 00013 SYSCO WESTERN 353117508 P Invoice 03/06/2026 2,237.48 2,237.48 0.00 0.00
MINNESOTA

040626 191777 1 00013 SYSCO WESTERN 353119707 P Credit 03/06/2026 (24.44) (24.44) 0.00 0.00
MINNESOTA

040626 191778 1 00013 SYSCO WESTERN 353121132 P Invoice 03/06/2026 2,357.27 2,357.27 0.00 0.00
MINNESOTA

040626 191779 1 00013 SYSCO WESTERN 353122969 P Invoice 03/06/2026 62.71 62.71 0.00 0.00
MINNESOTA

040626 191780 1 00013 SYSCO WESTERN 353122968 P Invoice 03/06/2026 3,018.93 3,018.93 0.00 0.00
MINNESOTA

040626 191781 1 00013 SYSCO WESTERN 353105453 P Invoice 03/06/2026 454.86 454.86 0.00 0.00
MINNESOTA

040626 191782 1 00013 SYSCO WESTERN 353110685 P Invoice 03/06/2026 307.78 307.78 0.00 0.00
MINNESOTA

040626 191783 1 00013 SYSCO WESTERN 353115704 P Invoice 03/06/2026 383.89 383.89 0.00 0.00
MINNESOTA

040626 191784 1 00013 SYSCO WESTERN 353121131 P Invoice 03/06/2026 234.34 234.34 0.00 0.00
MINNESOTA

040626 191785 1 00013 SYSCO WESTERN 353122967 P Invoice 03/06/2026 93.56 93.56 0.00 0.00
MINNESOTA

040626 191786 1 00013 SYSCO WESTERN 353105458 P Invoice 03/06/2026 2,664.12 2,664.12 0.00 0.00
MINNESOTA

040626 191787 1 00013 SYSCO WESTERN 353107290 P Invoice 03/06/2026 1,781.04 1,781.04 0.00 0.00
MINNESOTA
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040626 191788 1 00013 SYSCO WESTERN 353110691 P Invoice 03/06/2026 44.14 44.14 0.00 0.00
MINNESOTA

040626 191789 1 00013 SYSCO WESTERN 353110690 P Invoice 03/06/2026 2,101.74 2,101.74 0.00 0.00
MINNESOTA

040626 191790 1 00013 SYSCO WESTERN 353112498 P Invoice 03/06/2026 1,316.65 1,316.65 0.00 0.00
MINNESOTA

040626 191791 1 00013 SYSCO WESTERN 353117507 P Invoice 03/06/2026 2,509.31 2,509.31 0.00 0.00
MINNESOTA

040626 191792 1 00013 SYSCO WESTERN 353121135 P Invoice 03/06/2026 3,501.58 3,501.58 0.00 0.00
MINNESOTA

040626 191793 1 00013 SYSCO WESTERN 353122965 P Invoice 03/06/2026 2,509.48 2,509.48 0.00 0.00
MINNESOTA

040626 191794 1 00013 SYSCO WESTERN 353122966 P Invoice 03/06/2026 26.85 26.85 0.00 0.00
MINNESOTA

040626 191795 1 00013 SYSCO WESTERN 353105456 P Invoice 03/06/2026 266.80 266.80 0.00 0.00
MINNESOTA

040626 191796 1 00013 SYSCO WESTERN 353107289 P Invoice 03/06/2026 6,315.40 6,315.40 0.00 0.00
MINNESOTA

040626 191797 1 00013 SYSCO WESTERN 353108453 P Invoice 03/06/2026 35.20 35.20 0.00 0.00
MINNESOTA

040626 191798 1 00013 SYSCO WESTERN 353110689 P Invoice 03/06/2026 55.59 55.59 0.00 0.00
MINNESOTA

040626 191799 1 00013 SYSCO WESTERN 353110688 P Invoice 03/06/2026 2,400.56 2,400.56 0.00 0.00
MINNESOTA

040626 191800 1 00013 SYSCO WESTERN 353111092 P Credit 03/06/2026 (28.18) (28.18) 0.00 0.00
MINNESOTA

040626 191801 1 00013 SYSCO WESTERN 353112497 P Invoice 03/06/2026 1,008.40 1,008.40 0.00 0.00
MINNESOTA

040626 191802 1 00013 SYSCO WESTERN 353115702 P Invoice 03/06/2026 598.17 598.17 0.00 0.00
MINNESOTA

040626 191803 1 00013 SYSCO WESTERN 353117505 P Invoice 03/06/2026 3,355.11 3,355.11 0.00 0.00
MINNESOTA

040626 191804 1 00013 SYSCO WESTERN 353117506 P Invoice 03/06/2026 27.20 27.20 0.00 0.00
MINNESOTA

040626 191805 1 00013 SYSCO WESTERN 353118740 P Invoice 03/06/2026 33.91 33.91 0.00 0.00
MINNESOTA
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040626 191806 1 00013 SYSCO WESTERN 353121134 P Invoice 03/06/2026 6,551.53 6,551.53 0.00 0.00
MINNESOTA

040626 191807 1 00013 SYSCO WESTERN 353121133 P Invoice 03/06/2026 27.20 27.20 0.00 0.00
MINNESOTA

040626 191808 1 00013 SYSCO WESTERN 353122964 P Invoice 03/06/2026 92.88 92.88 0.00 0.00
MINNESOTA

040626 191809 1 00013 SYSCO WESTERN 353122963 P Invoice 03/06/2026 2,827.22 2,827.22 0.00 0.00
MINNESOTA

040626 191810 1 00013 SYSCO WESTERN 353127339 P Invoice 03/06/2026 62.73 62.73 0.00 0.00
MINNESOTA

040626 191811 1 00013 SYSCO WESTERN 353105457 P Invoice 03/06/2026 154.40 154.40 0.00 0.00
MINNESOTA

040626 191812 1 00013 SYSCO WESTERN 353115703 P Invoice 03/06/2026 307.78 307.78 0.00 0.00
MINNESOTA

040626 191813 1 12415 R LEISURE TIME TOURS REQ P Invoice 03/06/2026 41,600.00 41,600.00 0.00 0.00

040626 191814 1 17347 BERTHIAUME, KENNY  REQ P Invoice 03/06/2026 98.00 98.00 0.00 0.00

040626 191815 1 17347 BERTHIAUME, KENNY  REQ P Invoice 03/06/2026 45.00 45.00 0.00 0.00

040626 191816 1 9915 R BURAU, ROSS REQ P Invoice 03/06/2026 68.00 68.00 0.00 0.00

040626 191817 1 18663 CROAL, LEEF REQ P Invoice 03/06/2026 52.50 52.50 0.00 0.00

040626 191818 1 18663 CROAL, LEEF REQ P Invoice 03/06/2026 35.00 35.00 0.00 0.00

040626 191819 1 18663 CROAL, LEEF REQ P Invoice 03/06/2026 56.00 56.00 0.00 0.00

040626 191820 1 18663 CROAL, LEEF REQ P Invoice 03/06/2026 45.00 45.00 0.00 0.00

040626 191821 1 19085 CROWN LEADERSHIP REQ P Invoice 03/06/2026 165.00 165.00 0.00 0.00
GROUP

040626 191822 1 18309 DOKKEBAKKEN, SAM  REQ P Invoice 03/06/2026 165.00 165.00 0.00 0.00

040626 191823 1 16816 FLUCK, LONNIE J. REQ P Invoice 03/06/2026 45.00 45.00 0.00 0.00

040626 191824 1 18827 HAGEN, AMBER REQ P Invoice 03/06/2026 45.50 45.50 0.00 0.00

040626 191825 1 16889 KOLBINGER, ANDREW  REQ P Invoice 03/06/2026 173.00 173.00 0.00 0.00

040626 191851 1 16326 KOLBINGER, BRIAN REQ P Invoice 03/06/2026 105.00 105.00 0.00 0.00

040626 191852 1 18712 KOSKI, JAYDEN REQ P Invoice 03/06/2026 45.00 45.00 0.00 0.00

040626 191853 1 17627 MOEN, HUNTER REQ P Invoice 03/06/2026 165.00 165.00 0.00 0.00

040626 191854 1 12381 O'DONNELL, EDWARD REQ P Invoice 03/06/2026 165.00 165.00 0.00 0.00

040626 191855 1 16254 SACKETT, TOBIAS REQ P Invoice 03/06/2026 165.00 165.00 0.00 0.00

040626 191856 1 12292 SCHERBER, DREW REQ P Invoice 03/06/2026 165.00 165.00 0.00 0.00
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040626 191857 1 18264 STALLER, KELLY REQ P Invoice 03/06/2026 35.00 35.00 0.00 0.00

040626 191868 1 15949 AUL HEALTH BENEFIT  ACCT #005561906347 P Invoice 03/11/2026 150,374.59 150,374.59 0.00 0.00
TRUST

040626 191869 1 01769 BECKER TRUE VALUE = B286935 P Invoice 03/11/2026 44.96 44.96 0.00 0.00
HDWE

040626 191870 1 01769 BECKER TRUE VALUE  A322571 P Invoice 03/11/2026 204.95 204.95 0.00 0.00
HDWE

040626 191871 1 01769 BECKER TRUE VALUE  B287012 P Invoice 03/11/2026 40.23 40.23 0.00 0.00
HDWE

040626 191872 1 00067 R CITY OF BECKER REQ P Invoice 03/11/2026 591.42 591.42 0.00 0.00

040626 191873 1 00067 R CITY OF BECKER REQ P Invoice 03/11/2026 1,046.61 1,046.61 0.00 0.00

040626 191874 1 00067 R CITY OF BECKER REQ P Invoice 03/11/2026 20.93 20.93 0.00 0.00

040626 191875 1 00067 R CITY OF BECKER REQ P Invoice 03/11/2026 1,524.21 1,524.21 0.00 0.00

040626 191876 1 00067 R CITY OF BECKER REQ P Invoice 03/11/2026 1,551.18 1,551.18 0.00 0.00

040626 191877 1 00067 R CITY OF BECKER REQ P Invoice 03/11/2026 927.03 927.03 0.00 0.00

040626 191878 1 00067 R CITY OF BECKER REQ P Invoice 03/11/2026 84.76 84.76 0.00 0.00

040626 191879 1 00067 R CITY OF BECKER REQ P Invoice 03/11/2026 44.29 44.29 0.00 0.00

040626 191880 1 00067 R CITY OF BECKER REQ P Invoice 03/11/2026 208.66 208.66 0.00 0.00

040626 191881 1 00067 R CITY OF BECKER REQ P Invoice 03/11/2026 20.50 20.50 0.00 0.00

040626 191882 1 18697 GRANITE PEST 154694 P Invoice 03/11/2026 59.00 59.00 0.00 0.00
CONTROL, LLC

040626 191883 1 18697 GRANITE PEST 154693 P Invoice 03/11/2026 59.00 59.00 0.00 0.00
CONTROL, LLC

040626 191884 1 18697 GRANITE PEST 154691 P Invoice 03/11/2026 59.00 59.00 0.00 0.00
CONTROL, LLC

040626 191885 1 18697 GRANITE PEST 154689 P Invoice 03/11/2026 59.00 59.00 0.00 0.00
CONTROL, LLC

040626 191886 1 18697 GRANITE PEST 154690 P Invoice 03/11/2026 59.00 59.00 0.00 0.00
CONTROL, LLC

040626 191887 1 18697 GRANITE PEST 154692 P Invoice 03/11/2026 79.00 79.00 0.00 0.00
CONTROL, LLC

040626 191888 1 18418 GUARDIAN SHP#59873 P Invoice 03/11/2026 689.12 689.12 0.00 0.00
INNOVATIONS, LLC

040626 191889 1 03098 R J. W. PEPPER & SON, 368303010 P Invoice 03/11/2026 346.99 346.99 0.00 0.00
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040626 191890 1 03098 R J. W. PEPPER & SON, 368342948 P Invoice 03/11/2026 153.00 153.00 0.00 0.00
INC.
040626 191891 1 9004 R JONES SCHOOL 4002895 P Invoice 03/11/2026 109.54 109.54 0.00 0.00
SUPPLY CO., INC.
040626 191892 1 13086 LOMMEL 13437-2 P Invoice 03/11/2026 195.00 195.00 0.00 0.00
PHOTOGRAPHY INC.
040626 191893 1 773 P MEDCO COMPANY IN99700704 P Invoice 03/11/2026 25.00 25.00 0.00 0.00
040626 191894 1 773 P MEDCO COMPANY IN99686875 P Invoice 03/11/2026 1,232.68 1,232.68 0.00 0.00
040626 191895 1 11619 REGION 7AA REQ P Invoice 03/11/2026 5,055.00 5,055.00 0.00 0.00
040626 191896 1 00488 P ST. CLOUD AREA 0000012151 P Invoice 03/11/2026 17,066.09 17,066.09 0.00 0.00
SCHOOL DISTRICT
040626 191897 1 17347 BERTHIAUME, KENNY  REQ P Invoice 03/11/2026 90.00 90.00 0.00 0.00
040626 191898 1 18663 CROAL, LEE F REQ P Invoice 03/11/2026 70.00 70.00 0.00 0.00
040626 191899 1 18264 STALLER, KELLY REQ P Invoice 03/11/2026 70.00 70.00 0.00 0.00
040626 191900 1 19080 ECO-POWER BATTERIES 9617 P Invoice 03/12/2026 3,842.00 3,842.00 0.00 0.00
LLC
040626 191942 1 15526 TYLER TECHNOLOGIES, CLOSING PO V Invoice 03/18/2026 0.00 0.00 0.00 0.00
INC.
040626 191943 1 18494 FIELDTURF USA INC. CLOSING PO V Invoice 03/18/2026 0.00 0.00 0.00 0.00
040626 191944 1 16967 R 10327047 SSI MN C-260317-439225 P Invoice 03/19/2026 8,592.71 8,592.71 0.00 0.00
TRANCHE 2, LLC
040626 191945 1 16580 R 3023882 USS C260317-438119 P Invoice 03/19/2026 7,323.84 7,323.84 0.00 0.00
MINNESOTA ONE MT
LLC
040626 191946 1 06101 ALL STAR TROPHY & 13185 P Invoice 03/19/2026 788.75 788.75 0.00 0.00
AWARDS INC
040626 191947 1 06101 ALL STAR TROPHY & 13180 P Invoice 03/19/2026 60.00 60.00 0.00 0.00
AWARDS INC
040626 191948 1 05725 BATTERIES PLUS P89810939 P Invoice 03/19/2026 119.99 119.99 0.00 0.00
040626 191949 1 05725 BATTERIES PLUS P89943497 P Invoice 03/19/2026 149.99 149.99 0.00 0.00
040626 191950 1 05725 BATTERIES PLUS P90128552 P Invoice 03/19/2026 149.99 149.99 0.00 0.00
040626 191951 1 17592 AMAZON CAPITAL INGQ-TMKN-YQVP P Invoice 03/19/2026 428.45 428.45 0.00 0.00
SERVICES, INC.
040626 191952 1 17592 AMAZON CAPITAL 16L4-YH67-4XXX P Invoice 03/19/2026 17.98 17.98 0.00 0.00

SERVICES, INC.

r_ap_vouchl



District # 0726

Becker Schools ISD # 726

Page 12 of 33

4/1/2026
Voucher Listing by Batch and Voucher Number 4:55 PM
Invoice Date: 7/1/2025-4/30/2026
Invoice

Batch Voucher Grp Code Rcd Vendor Invoice # St Type Date Invoice Amount Paid Amount Discount Balance

040626 191953 1 17592 AMAZON CAPITAL 1PVH-3HN7-4YFJ P Invoice 03/19/2026 151.06 151.06 0.00 0.00
SERVICES, INC.

040626 191954 1 17592 AMAZON CAPITAL INRH-LQ4H-4YG6 P Invoice 03/19/2026 39.59 39.59 0.00 0.00
SERVICES, INC.

040626 191955 1 17592 AMAZON CAPITAL 1G3T-3K3F-73M7 P Invoice 03/19/2026 122.66 122.66 0.00 0.00
SERVICES, INC.

040626 191956 1 17592 AMAZON CAPITAL 1KWM-WGWY-FQCF P Invoice 03/19/2026 82.45 82.45 0.00 0.00
SERVICES, INC.

040626 191957 1 17592 AMAZON CAPITAL 1DF9-QHT3-CX9J P Invoice 03/19/2026 149.05 149.05 0.00 0.00
SERVICES, INC.

040626 191958 1 17592 AMAZON CAPITAL 1L6T-DC6N-11D6 P Invoice 03/19/2026 108.24 108.24 0.00 0.00
SERVICES, INC.

040626 191959 1 17592 AMAZON CAPITAL 1PV7-HXYG-KGMR P Invoice 03/19/2026 78.65 78.65 0.00 0.00
SERVICES, INC.

040626 191960 1 17592 AMAZON CAPITAL 1IWC-PJK9-TI64 P Invoice 03/19/2026 19.98 19.98 0.00 0.00
SERVICES, INC.

040626 191961 1 17592 AMAZON CAPITAL 1YX6-CDJQ-3LJ4 P Invoice 03/19/2026 109.95 109.95 0.00 0.00
SERVICES, INC.

040626 191962 1 17592 AMAZON CAPITAL 1YJD-INW6-3GPL P Invoice 03/19/2026 33.31 33.31 0.00 0.00
SERVICES, INC.

040626 191963 1 17592 AMAZON CAPITAL 1VQT-113D-37CT P Invoice 03/19/2026 505.76 505.76 0.00 0.00
SERVICES, INC.

040626 191964 1 17592 AMAZON CAPITAL IMG1-JYWX-17KW P Invoice 03/19/2026 24.66 24.66 0.00 0.00
SERVICES, INC.

040626 191965 1 17592 AMAZON CAPITAL 1GNN-N7NH-3VD3 P Invoice 03/19/2026 62.69 62.69 0.00 0.00
SERVICES, INC.

040626 191966 1 17592 AMAZON CAPITAL 13CN-C6GV-9N6F P Invoice 03/19/2026 69.26 69.26 0.00 0.00
SERVICES, INC.

040626 191967 1 17592 AMAZON CAPITAL 1WQ9-1DJQ-JRX1 P Invoice 03/19/2026 6.92 6.92 0.00 0.00
SERVICES, INC.

040626 191968 1 17592 AMAZON CAPITAL INC1-MN1F-HVQM P Invoice 03/19/2026 29.54 29.54 0.00 0.00
SERVICES, INC.

040626 191969 1 17592 AMAZON CAPITAL 14K4-WYLR-4FKN P Invoice 03/19/2026 304.41 304.41 0.00 0.00
SERVICES, INC.

040626 191970 1 17592 AMAZON CAPITAL 17N1-K3XY-KQ4Q P Invoice 03/19/2026 278.16 278.16 0.00 0.00
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040626 191971 1 17592 AMAZON CAPITAL 1KLY-634K-7XPV P Invoice 03/19/2026 24.99 24.99 0.00 0.00
SERVICES, INC.
040626 191972 1 17592 AMAZON CAPITAL 1JHV-JG6C-RPDD P Invoice 03/19/2026 205.70 205.70 0.00 0.00
SERVICES, INC.
040626 191973 1 17592 AMAZON CAPITAL 1P3G-GPJ4-1DL3 P Invoice 03/19/2026 27.99 27.99 0.00 0.00
SERVICES, INC.
040626 191974 1 17592 AMAZON CAPITAL INC1-MN1F-1F3D P Invoice 03/19/2026 55.14 55.14 0.00 0.00
SERVICES, INC.
040626 191975 1 17592 AMAZON CAPITAL 1HJG-MHTC-M3XP P Credit 03/19/2026 (639.98) (639.98) 0.00 0.00
SERVICES, INC.
040626 191976 1 15608 R ASL INTERPRETING 26.03453 P Invoice 03/19/2026 143.00 143.00 0.00 0.00
SERVICES, INC.
040626 191977 1 19013 AUTO VALUE BIG LAKE 131002123 P Invoice 03/19/2026 169.86 169.86 0.00 0.00
040626 191978 1 13820 R ARNOLD'S OF ST. W19773 P Invoice 03/19/2026 1,920.86 1,920.86 0.00 0.00
CLOUD
040626 191979 1 16358 R ARVIG REQ P Invoice 03/19/2026 207.18 207.18 0.00 0.00
040626 191980 1 19013 AUTO VALUE BIG LAKE 131002240 P Invoice 03/19/2026 4.98 4.98 0.00 0.00
040626 191981 1 19013 AUTO VALUE BIG LAKE 131002235 P Invoice 03/19/2026 47.99 47.99 0.00 0.00
040626 191982 1 19013 AUTO VALUE BIG LAKE 131002241 P Credit 03/19/2026 (47.99) (47.99) 0.00 0.00
040626 191983 1 17891 AVIBEN LLC 41170 P Invoice 03/19/2026 437.89 437.89 0.00 0.00
040626 191984 1 05725 BATTERIES PLUS P89916370 P Invoice 03/19/2026 383.85 383.85 0.00 0.00
040626 191985 1 9407 BERNICK'S 10463026 P Invoice 03/19/2026 309.36 309.36 0.00 0.00
040626 191986 1 9407 BERNICK'S 10460517 P Invoice 03/19/2026 177.12 177.12 0.00 0.00
040626 191987 1 19097 BLAINE SPEECH TEAM  REQ P Invoice 03/19/2026 105.00 105.00 0.00 0.00
040626 191988 1 05390 R BLICK ART MATERIALS 7533716 P Invoice 03/19/2026 178.03 178.03 0.00 0.00
040626 191989 1 13922 R BSN SPORTS, LLC 933352872 P Invoice 03/19/2026 2,017.75 2,017.75 0.00 0.00
040626 191990 1 13922 R BSN SPORTS, LLC 933284085 P Invoice 03/19/2026 1,231.86 1,231.86 0.00 0.00
040626 191991 1 13922 R BSN SPORTS, LLC 933265305 P Invoice 03/19/2026 707.21 707.21 0.00 0.00
040626 191992 1 16945 C&L DISTRIBUTING 2259407 P Invoice 03/19/2026 444.20 444.20 0.00 0.00
040626 191993 1 19082 CENTER FOR INV97718 P Invoice 03/19/2026 2,667.00 2,667.00 0.00 0.00
RESPONSIVE SCHOOLS
INC.
040626 191994 1 6998 R CENTRACARE HEALTH SCHFIN4243 P Invoice 03/19/2026 1,101.35 1,101.35 0.00 0.00
SYSTEM
040626 191995 1 00058 CMERDC 201727 P Invoice 03/19/2026 1,750.00 1,750.00 0.00 0.00
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040626 191996 1 00058 CMERDC 201800 P Invoice 03/19/2026 82.50 82.50 0.00 0.00
040626 191997 1 18908 COORDINATED INV524453 P Invoice 03/19/2026 5,039.09 5,039.09 0.00 0.00
BUSINESS SYSTEMS,
LTD
040626 191998 1 13843 R CULINEX INV981684 P Invoice 03/19/2026 200.19 200.19 0.00 0.00
040626 191999 1 19084 CURTIS ALAN HED CONTRACT #2439 P Invoice 03/19/2026 800.00 800.00 0.00 0.00
INCORPORATED
040626 192000 1 05723 DEMCO, INC. 7778106 P Invoice 03/19/2026 236.30 236.30 0.00 0.00
040626 192001 1 05723 DEMCO, INC. 7770225 P Invoice 03/19/2026 113.16 113.16 0.00 0.00
040626 192002 1 8767 P DSC COMMUNICATIONS 2603269 P Invoice 03/19/2026 116.83 116.83 0.00 0.00
040626 192003 1 16542 R ECMECC INT000120 P Invoice 03/19/2026 3,503.30 3,503.30 0.00 0.00
040626 192004 1 7263 R EGAN COMPANY SVC0000154162 P Invoice 03/19/2026 1,516.00 1,516.00 0.00 0.00
040626 192005 1 19007 FINKEN WATER INC 16284TP P Invoice 03/19/2026 57.20 57.20 0.00 0.00
040626 192006 1 02769 R FLINN SCIENTIFIC, INC. 3248647 P Invoice 03/19/2026 145.50 145.50 0.00 0.00
040626 192007 1 05505 H & B SPECIALIZED 35672 P Invoice 03/19/2026 710.00 710.00 0.00 0.00
PRODUCTS
040626 192008 1 14923 HORIZON COMMERCIAL INV129108 P Invoice 03/19/2026 632.00 632.00 0.00 0.00
POOL SUPPLY
040626 192009 1 15482 HUBBARD ELECTRIC 2322 P Invoice 03/19/2026 1,202.63 1,202.63 0.00 0.00
LLC
040626 192010 1 11502 INTEGRATED SYSTEMS 2225 P Invoice 03/19/2026 185.00 185.00 0.00 0.00
CORPORATION
040626 192011 1 00810 P ISD #727 BIG LAKE 3400 P Invoice 03/19/2026 15,580.00 15,580.00 0.00 0.00
040626 192012 1 03098 R J. W. PEPPER & SON, 368384585 P Invoice 03/19/2026 65.00 65.00 0.00 0.00
INC.
040626 192013 1 03098 R J. W. PEPPER & SON, 368409502 P Invoice 03/19/2026 320.00 320.00 0.00 0.00
INC.
040626 192014 1 03098 R J. W. PEPPER & SON, 368350528 P Invoice 03/19/2026 365.99 365.99 0.00 0.00
INC.
040626 192015 1 00195 JOHNSON CONTROLS 1-137115606685 P Invoice 03/19/2026 1,087.91 1,087.91 0.00 0.00
BUILDING SOLUTIONS,
LLC
040626 192016 1 11081 KENNEDY & GRAVEN, 192140 P Invoice 03/19/2026 8,102.00 8,102.00 0.00 0.00
CHARTERED
040626 192017 1 11081 KENNEDY & GRAVEN, 192075 P Invoice 03/19/2026 1,245.50 1,245.50 0.00 0.00
CHARTERED
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040626 192018 1 7021 R LAKESHORE LEARNING 93525830 P Invoice 03/19/2026 75.00 75.00 0.00 0.00
MATERIALS, LLC
040626 192019 1 18263 LAND O'LAKES OIL TICKET #104139 P Invoice 03/19/2026 2,059.51 2,059.51 0.00 0.00
COMPANY
040626 192020 1 15887 P LAWSON PRODUCTS, 9313275595 P Invoice 03/19/2026 108.81 108.81 0.00 0.00
INC.
040626 192021 1 15887 P LAWSON PRODUCTS, 9313226302 P Invoice 03/19/2026 60.72 60.72 0.00 0.00
INC.
040626 192022 1 18036 R LEXIA LEARNING 8819700 P Invoice 03/19/2026 99.00 99.00 0.00 0.00
SYSTEMS LLC
040626 192023 1 14534 MADISON NATIONAL BILL #1758587 P Invoice 03/19/2026 2,987.84 2,987.84 0.00 0.00
LIFE INSURANCE CO.,
INC.
040626 192024 1 15770 MAJESTIC CREATIONS 13625 P Invoice 03/19/2026 2,270.00 2,270.00 0.00 0.00
040626 192025 1 15770 MAJESTIC CREATIONS 13622 P Invoice 03/19/2026 597.00 597.00 0.00 0.00
040626 192026 1 00225 R MARCO 41440852 P Invoice 03/19/2026 288.63 288.63 0.00 0.00
040626 192027 1 00805 MASSP WC12265 P Invoice 03/19/2026 350.00 350.00 0.00 0.00
040626 192028 1 17892 R METROPOLITAN 10035959 P Invoice 03/19/2026 462.00 462.00 0.00 0.00
MECHANICAL
CONTRACTORS, INC.
040626 192029 1 16555 MIDAMERICA 0346553 P Invoice 03/19/2026 400.00 400.00 0.00 0.00
ADMINISTRATIVE &
RETIREMENT
SOLUTIONS
040626 192030 1 05837 MID CENTRAL DOOR S1022332 P Invoice 03/19/2026 2,611.18 2,611.18 0.00 0.00
COMPANY
040626 192031 1 17579 MIDCONTINENT 36817060115277 P Invoice 03/19/2026 800.69 800.69 0.00 0.00
COMMUNICATIONS
040626 192032 1 7350 P PRINCETON HIGH REQ P Invoice 03/19/2026 140.00 140.00 0.00 0.00
SCHOOL
040626 192033 1 10604 MIDWEST BUS PARTS  INV24097 P Invoice 03/19/2026 84.50 84.50 0.00 0.00
INC
040626 192034 1 10604 MIDWEST BUS PARTS  INV23821 P Invoice 03/19/2026 994.99 994.99 0.00 0.00
INC
040626 192035 1 18582 MIDWEST LIFT WORKS 4068 P Invoice 03/19/2026 560.00 560.00 0.00 0.00
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040626 192036 1 10538 R MN DEPT OF LABOR & ALR0188259X P Invoice 03/19/2026 435.00 435.00 0.00 0.00
INDUSTRY

040626 192037 1 10538 R MN DEPT OF LABOR & ALR0188059X P Invoice 03/19/2026 145.00 145.00 0.00 0.00
INDUSTRY

040626 192038 1 9744 R MOMENTUM TRUCK X194254116-01 P Invoice 03/19/2026 393.30 393.30 0.00 0.00
GROUP

040626 192039 1 9744 R MOMENTUM TRUCK X194256059:01 P Credit 03/19/2026 (88.00) (88.00) 0.00 0.00
GROUP

040626 192040 1 9744 R MOMENTUM TRUCK X194256002:01 P Invoice 03/19/2026 54.36 54.36 0.00 0.00
GROUP

040626 192041 1 7231 MONTICELLO REQ P Invoice 03/19/2026 150.00 150.00 0.00 0.00
COMMUNITY
EDUCATION

040626 192042 1 17674 R MRI SOFTWARE LLC MRIUS2711171 P Invoice 03/19/2026 42.00 42.00 0.00 0.00

040626 192043 1 06690 NORTH CENTRAL BUS & 331867 P Invoice 03/19/2026 14.48 14.48 0.00 0.00
EQUIP,, INC.

040626 192044 1 06690 NORTH CENTRAL BUS & 331980 P Invoice 03/19/2026 472.93 472.93 0.00 0.00
EQUIP., INC.

040626 192045 1 06690 NORTH CENTRAL BUS & 332045 P Invoice 03/19/2026 253.06 253.06 0.00 0.00
EQUIP, INC.

040626 192046 1 17903 R CONNEXUS ENERGY REQ P Invoice 03/19/2026 1,419.80 1,419.80 0.00 0.00

040626 192047 1 06690 NORTH CENTRAL BUS & 331980X1 P Invoice 03/19/2026 126.58 126.58 0.00 0.00
EQUIP., INC.

040626 192048 1 00165 R NORTH CENTRAL X226033172:01 P Invoice 03/19/2026 137.80 137.80 0.00 0.00
INTERNATIONAL, LLC

040626 192049 1 00165 R NORTH CENTRAL X226033084:01 P Credit 03/19/2026 (117.19) (117.19) 0.00 0.00
INTERNATIONAL, LLC

040626 192050 1 00165 R NORTH CENTRAL X226033062:01 P Invoice 03/19/2026 453.36 453.36 0.00 0.00
INTERNATIONAL, LLC

040626 192051 1 00165 R NORTH CENTRAL X226033165:01 P Invoice 03/19/2026 84.30 84.30 0.00 0.00
INTERNATIONAL, LLC

040626 192052 1 15821 NUCO2 83010314 P Invoice 03/19/2026 89.95 89.95 0.00 0.00

040626 192053 1 19089 O'NEIL CUSTOM BAGS 26074 P Invoice 03/19/2026 1,029.00 1,029.00 0.00 0.00

040626 192054 1 9568 OXYGEN SERVICE 0008909900 P Invoice 03/19/2026 275.00 275.00 0.00 0.00
COMPANY

040626 192055 1 12914 PARTS CITY AUTO 62-721563 P Invoice 03/19/2026 5.56 5.56 0.00 0.00
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040626 192056 1 17131 PATRIOT NEWS MN 015835 P Invoice 03/19/2026 820.00 820.00 0.00 0.00

040626 192057 1 17131 PATRIOT NEWS MN 015777 P Invoice 03/19/2026 2,068.00 2,068.00 0.00 0.00

040626 192058 1 12626 R NCS PEARSON INC 31332191 P Invoice 03/19/2026 267.44 267.44 0.00 0.00

040626 192059 1 12626 R NCS PEARSON INC 30327166 P Invoice 03/19/2026 121.25 121.25 0.00 0.00

040626 192060 1 12626 R NCS PEARSON INC 30313561 P Credit 03/19/2026 (122.50) (122.50) 0.00 0.00

040626 192061 1 03279 R PEBBLE CREEK GOLF 235 P Invoice 03/19/2026 5,000.00 5,000.00 0.00 0.00
CLUB

040626 192062 1 18067 R POMP'S TIRE SERVICE 2390033165 P Invoice 03/19/2026 2,435.72 2,435.72 0.00 0.00
INC

040626 192063 1 18682 READING & MATH, INC. INV2773 P Invoice 03/19/2026 2,000.00 2,000.00 0.00 0.00

040626 192064 1 15197 R RENNEBERG 00053775 P Invoice 03/19/2026 4,404.28 4,404.28 0.00 0.00
HARDWOODS, INC.

040626 192065 1 15197 R RENNEBERG 00053248 P Invoice 03/19/2026 986.00 986.00 0.00 0.00
HARDWOODS, INC.

040626 192066 1 19027 R RIPPE ASSOCIATES 047372 P Invoice 03/19/2026 3,375.00 3,375.00 0.00 0.00

040626 192067 1 14733 RPM ATHLETICS, LLC 6395 P Invoice 03/19/2026 536.45 536.45 0.00 0.00

040626 192068 1 13457 RUSSELL SECURITY A54923 P Invoice 03/19/2026 490.00 490.00 0.00 0.00
RESOURCE INC

040626 192069 1 03732 SCAN AIR FILTER, INC 166395 P Invoice 03/19/2026 748.33 748.33 0.00 0.00

040626 192070 1 03732 SCAN AIR FILTER, INC 166384 P Invoice 03/19/2026 129.89 129.89 0.00 0.00

040626 192071 1 16611 SCHOOL LIFE, INC. 200110470 P Invoice 03/19/2026 153.42 153.42 0.00 0.00

040626 192072 1 06542 SCHOOL SPECIALTY, 903813 P Invoice 03/19/2026 11.60 11.60 0.00 0.00
LLC

040626 192073 1 06542 R SCHOOL SPECIALTY, 901721 P Invoice 03/19/2026 84.55 84.55 0.00 0.00
LLC

040626 192074 1 13144 SFM 3801844 P Invoice 03/19/2026 11,248.00 11,248.00 0.00 0.00

040626 192075 1 15729 SHRED-IT, C/O 8013623589 P Invoice 03/19/2026 136.82 136.82 0.00 0.00
STERICYLCLE, INC.

040626 192076 1 15729 SHRED-IT, C/O 8013623590 P Invoice 03/19/2026 921.21 921.21 0.00 0.00
STERICYLCLE, INC.

040626 192077 1 15729 SHRED-IT, C/O 8013532469 P Invoice 03/19/2026 234.61 234.61 0.00 0.00
STERICYLCLE, INC.

040626 192078 1 13139 THINK SOCIAL 103156308 P Invoice 03/19/2026 84.30 84.30 0.00 0.00
PUBLISHING, INC.

040626 192079 1 12452 P SRRHS SPEECH TEAM  REQ P Invoice 03/19/2026 182.00 182.00 0.00 0.00
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040626 192080 1 06631 P CATHEDRAL HIGH 2026SCRIMMAGES P Invoice 03/19/2026 500.00 500.00 0.00 0.00
SCHOOL
040626 192081 1 16879 R TERRAFORM PHOENIX Il 200100273080 P Invoice 03/19/2026 194.17 194.17 0.00 0.00
ARCADIA HOLDINGS,
LLC
040626 192082 1 18446 R THE BOELTER 9100042712 P Invoice 03/19/2026 108.29 108.29 0.00 0.00
COMPANIES INC
040626 192083 1 19056 THE ESSENTIAL REQ P Invoice 03/19/2026 6,865.12 6,865.12 0.00 0.00
TELETHERAPIST
040626 192084 1 18974 R TIRE SOLUTIONS INC 719695 P Invoice 03/19/2026 832.64 832.64 0.00 0.00
040626 192085 1 18974 R TIRE SOLUTIONS INC 718724 P Invoice 03/19/2026 980.12 980.12 0.00 0.00
040626 192086 1 8250 WEIDNER'S PLUMBING & 18374 P Invoice 03/19/2026 391.50 391.50 0.00 0.00
HEATING COMPANY
040626 192087 1 8250 WEIDNER'S PLUMBING & 18328 P Invoice 03/19/2026 391.50 391.50 0.00 0.00
HEATING COMPANY
040626 192088 1 18023 WELLNESS FOR LIVING REQ P Invoice 03/19/2026 450.00 450.00 0.00 0.00
LLC
040626 192089 1 00398 WRIGHT TECHNICAL 6062 P Invoice 03/19/2026 2,772.00 2,772.00 0.00 0.00
CTR, DIST. #0966
040626 192090 1 15976 WRUCK SEWER & 132556 P Invoice 03/19/2026 270.00 270.00 0.00 0.00
PORTABLE RENTALS
LLC
040626 192091 1 15976 WRUCK SEWER & 132567 P Invoice 03/19/2026 70.00 70.00 0.00 0.00
PORTABLE RENTALS
LLC
040626 192092 1 00275 XCEL ENERGY 1261806460 P Invoice 03/19/2026 11.83 11.83 0.00 0.00
040626 192093 1 19096 CARDINAL, THERESA  REQ P Invoice 03/19/2026 200.00 200.00 0.00 0.00
040626 192094 1 16024 CLEMEN, AUSTIN REQ P Invoice 03/19/2026 100.00 100.00 0.00 0.00
040626 192095 1 18761 FRERICH, ANN MARIE REQ P Invoice 03/19/2026 300.00 300.00 0.00 0.00
040626 192096 1 18716 LEROY, HALCYON REQ P Invoice 03/19/2026 100.00 100.00 0.00 0.00
040626 192097 1 19095 LOMBARD, DOMINIC REQ P Invoice 03/19/2026 300.00 300.00 0.00 0.00
MICHAEL
040626 192098 1 18623 PINGREY, KYLE REQ P Invoice 03/19/2026 28.00 28.00 0.00 0.00
040626 192099 1 18880 SYSTEMATIC 25383 P Invoice 03/20/2026 20,000.00 20,000.00 0.00 0.00
TECHNOLOGIES
040626 192151 1 19100 ANOKA SPEECH REQ P Invoice 03/24/2026 133.00 133.00 0.00 0.00

BOOSTER
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040626 192152 1 15604 R FOREST LAKE HS REQ P Invoice 03/24/2026 234.00 234.00 0.00 0.00
SPEECH

040626 192153 1 15920 GREATER MINNESOTA 1300315 P Invoice 03/24/2026 270.84 270.84 0.00 0.00
FAMILY SERVICES

040626 192154 1 15920 GREATER MINNESOTA 1300344 P Invoice 03/24/2026 2,145.83 2,145.83 0.00 0.00
FAMILY SERVICES

040626 192155 1 12797 MASL - MN SLC12632 P Invoice 03/24/2026 1,015.00 1,015.00 0.00 0.00
ASSOCIATION OF
STUDENT LEADERS

040626 192156 1 10471 MELROSE HIGH SCHOOL REQ P Invoice 03/24/2026 63.00 63.00 0.00 0.00

040626 192157 1 16628 MSOPA REQ P Invoice 03/24/2026 250.00 250.00 0.00 0.00

040626 192158 1 18519 R MN DEPARTMENT OF LICENSE #20267222 P Invoice 03/24/2026 95.00 95.00 0.00 0.00
AGRICULTURE

040626 192159 1 14534 MADISON NATIONAL APRIL 2026 LTD P Invoice 03/27/2026 4,901.88 4,901.88 0.00 0.00
LIFE INSURANCE CO.,
INC.

040626 192160 1 00805 MASSP SC7575 P Invoice 03/27/2026 295.00 295.00 0.00 0.00

040626 192161 1 11137 MUSIC THEATRE 12199346 P Invoice 03/27/2026 495.00 495.00 0.00 0.00
INTERNATIONAL

040626 192162 1 9809 SECURITY & SOUND CO. 30797 P Invoice 03/27/2026 453.00 453.00 0.00 0.00

040626 192163 1 9569 THREE RIVERS PARK 55448 P Invoice 03/27/2026 1,200.00 1,200.00 0.00 0.00
DISTRICT

040626 192164 1 06441 R UNITI REQ P Invoice 03/27/2026 1,876.98 1,876.98 0.00 0.00

040626 192165 1 04001 FITZHARRIS LEE REQ P Invoice 03/27/2026 320.00 320.00 0.00 0.00

040626 192166 1 7529 MILLER, AL REQ P Invoice 03/27/2026 123.00 123.00 0.00 0.00

040626 192167 1 14215 DELTA DENTAL OF CNS0002098658 P Invoice 03/31/2026 6,794.32 6,794.32 0.00 0.00
MINNESOTA

040626 192168 1 14215 DELTA DENTAL OF CNS0002100139 P Invoice 03/31/2026 4,846.81 4,846.81 0.00 0.00
MINNESOTA

040626 192169 1 14215 DELTA DENTAL OF CNS0002102429 P Invoice 03/31/2026 5,365.29 5,365.29 0.00 0.00
MINNESOTA

040626 192170 1 14215 DELTA DENTAL OF CNS0002120204 P Invoice 03/31/2026 2,115.08 2,115.08 0.00 0.00
MINNESOTA

040626 192171 1 14215 DELTA DENTAL OF CNS0002096057 P Invoice 03/31/2026 2,319.90 2,319.90 0.00 0.00
MINNESOTA

040626 192172 1 14532 HEALTHPARTNERS INC. REQ P Invoice 03/31/2026 2.72 2.72 0.00 0.00
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040626 192173 1 14532 HEALTHPARTNERS INC. REQ P Invoice 03/31/2026 475.65 475.65 0.00 0.00

040626 192174 1 14532 HEALTHPARTNERS INC. REQ P Invoice 03/31/2026 224.23 224.23 0.00 0.00

040626 192175 1 14532 HEALTHPARTNERS INC. REQ P Invoice 03/31/2026 458.26 458.26 0.00 0.00

040626 192176 1 18943 UNITED HEALTHCARE  REQ P Invoice 03/31/2026 31,355.50 31,355.50 0.00 0.00
SERVICES INC.

040626 192177 1 18943 UNITED HEALTHCARE  REQ P Invoice 03/31/2026 104,095.20 104,095.20 0.00 0.00
SERVICES INC.

040626 192178 1 18943 UNITED HEALTHCARE  REQ P Invoice 03/31/2026 91,839.08 91,839.08 0.00 0.00
SERVICES INC.

040626 192179 1 18943 UNITED HEALTHCARE  REQ P Invoice 03/31/2026 142,204.71 142,204.71 0.00 0.00
SERVICES INC.

040626 192180 1 18943 UNITED HEALTHCARE  REQ P Invoice 03/31/2026 41,634.68 41,634.68 0.00 0.00
SERVICES INC.

040626 192181 1 18943 UNITED HEALTHCARE = 371966741182 P Invoice 03/31/2026 95,810.47 95,810.47 0.00 0.00
SERVICES INC.

Batch Total: 1,510,233.57] 1,510,233.57] 0.0q 0.0q

040726 192199 1 17592 AMAZON CAPITAL 14PT-Q1W4-D1PJ O Invoice 03/31/2026 108.89 0.00 0.00 108.89
SERVICES, INC.

040726 192200 1 17592 AMAZON CAPITAL 1374-MFJIX-NXVC O Invoice 03/31/2026 49.47 0.00 0.00 49.47
SERVICES, INC.

040726 192201 1 17592 AMAZON CAPITAL 1X9C-QJIFP-WK9J O Invoice 03/31/2026 1,479.25 0.00 0.00 1,479.25
SERVICES, INC.

040726 192202 1 17592 AMAZON CAPITAL 1VPN-XX7F-TN93 O Invoice 03/31/2026 927.90 0.00 0.00 927.90
SERVICES, INC.

040726 192203 1 17592 AMAZON CAPITAL 1VPN-XX7F-TVDP O Invoice 03/31/2026 69.95 0.00 0.00 69.95
SERVICES, INC.

040726 192204 1 17592 AMAZON CAPITAL IN4W-7QPC-TR63 O Invoice 03/31/2026 85.41 0.00 0.00 85.41
SERVICES, INC.

040726 192205 1 17592 AMAZON CAPITAL 1QDW-9W7W-PCD O Invoice 03/31/2026 184.86 0.00 0.00 184.86
SERVICES, INC.

040726 192206 1 17592 AMAZON CAPITAL INNX-YLM4-WHCP O Invoice 03/31/2026 68.95 0.00 0.00 68.95
SERVICES, INC.

040726 192207 1 17592 AMAZON CAPITAL 16KW-94CF-6NHX O Invoice 03/31/2026 5.59 0.00 0.00 5.59
SERVICES, INC.

040726 192208 1 17592 AMAZON CAPITAL 1WP9-QRX4-T36J O Invoice 03/31/2026 5.59 0.00 0.00 5.59
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040726 192209 1 17592 AMAZON CAPITAL 1P7C-PGV9-7KXG O Invoice 03/31/2026 239.18 0.00 0.00 239.18
SERVICES, INC.
040726 192210 1 17592 AMAZON CAPITAL 1TVV-1YQ6-HPXR O Invoice 03/31/2026 129.99 0.00 0.00 129.99
SERVICES, INC.
040726 192211 1 17592 AMAZON CAPITAL 16RM-Y7DW-H643 O Invoice 03/31/2026 129.99 0.00 0.00 129.99
SERVICES, INC.
040726 192212 1 17592 AMAZON CAPITAL INF3-7GMF-FPPQ O Invoice 03/31/2026 1,214.69 0.00 0.00 1,214.69
SERVICES, INC.
040726 192213 1 17592 AMAZON CAPITAL 1JXC-JFFH-C676 O Invoice 03/31/2026 33.08 0.00 0.00 33.08
SERVICES, INC.
040726 192214 1 17592 AMAZON CAPITAL 1YVM-RQXM-XGMM O Invoice 03/31/2026 318.50 0.00 0.00 318.50
SERVICES, INC.
040726 192215 1 17592 AMAZON CAPITAL 1TWJI-MC63-J1PX O Invoice 03/31/2026 99.98 0.00 0.00 99.98
SERVICES, INC.
040726 192216 1 17592 AMAZON CAPITAL 1JVN-CJI3T-RXRG O Invoice 03/31/2026 249.29 0.00 0.00 249.29
SERVICES, INC.
040726 192217 1 17592 AMAZON CAPITAL 1Q1R-LGG7-MCD4 O Invoice 03/31/2026 169.16 0.00 0.00 169.16
SERVICES, INC.
040726 192218 1 17388 APPLIANCE REPAIR 28368 O Invoice 03/31/2026 383.60 0.00 0.00 383.60
CENTER, INC.
040726 192219 1 19013 AUTO VALUE BIG LAKE 131002583 O Invoice 03/31/2026 64.69 0.00 0.00 64.69
040726 192220 1 19013 AUTO VALUE BIG LAKE 131002576 O Invoice 03/31/2026 4.99 0.00 0.00 4.99
040726 192221 1 19013 AUTO VALUE BIG LAKE 131002349 O Invoice 03/31/2026 9.99 0.00 0.00 9.99
040726 192222 1 18965 BACKLUND, STEPHANIE REQ O Invoice 03/31/2026 39.15 0.00 0.00 39.15
040726 192223 1 18626 BARTHOLD INC. 126387 O Invoice 03/31/2026 706.20 0.00 0.00 706.20
040726 192224 1 05725 BATTERIES PLUS P90598645 O Invoice 03/31/2026 249.99 0.00 0.00 249.99
040726 192225 1 05725 BATTERIES PLUS P90574861 O Invoice 03/31/2026 59.99 0.00 0.00 59.99
040726 192226 1 05725 BATTERIES PLUS P90511977 O Invoice 03/31/2026 119.99 0.00 0.00 119.99
040726 192227 1 05725 BATTERIES PLUS P90512723 O Invoice 03/31/2026 69.99 0.00 0.00 69.99
040726 192228 1 05725 BATTERIES PLUS P90473457 O Invoice 03/31/2026 149.99 0.00 0.00 149.99
040726 192229 1 05725 BATTERIES PLUS P90473005 O Invoice 03/31/2026 149.99 0.00 0.00 149.99
040726 192230 1 18965 BACKLUND, STEPHANIE REQ O Invoice 04/01/2026 41.33 0.00 0.00 41.33
040726 192231 1 05725 BATTERIES PLUS P90285871 O Invoice 04/01/2026 169.99 0.00 0.00 169.99
040726 192232 1 05725 BATTERIES PLUS P90314091 O Invoice 04/01/2026 149.99 0.00 0.00 149.99
040726 192233 1 05725 BATTERIES PLUS P90314150 O Invoice 04/01/2026 149.99 0.00 0.00 149.99
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040726 192234 1 05725 BATTERIES PLUS P90285972 O Invoice 04/01/2026 149.99 0.00 0.00 149.99
040726 192235 1 05725 BATTERIES PLUS P90314013 O Invoice 04/01/2026 89.99 0.00 0.00 89.99
040726 192236 1 18529 BECKER YOUTH 0326 O Invoice 04/01/2026 9,912.00 0.00 0.00 9,912.00
GYMNASTICS, LLC
040726 192237 1 9407 BERNICK'S 10468396 O Invoice 04/01/2026 504.00 0.00 0.00 504.00
040726 192238 1 9407 BERNICK'S 10470683 O Invoice 04/01/2026 702.00 0.00 0.00 702.00
040726 192239 1 18745 BERTRAND, ASHLEY REQ O Invoice 04/01/2026 175.00 0.00 0.00 175.00
040726 192240 1 6915 BORDSON, GRETCHEN REQ O Invoice 04/01/2026 238.05 0.00 0.00 238.05
040726 192241 1 18056 BROWN'S ICE CREAM 72606516 O Invoice 04/01/2026 545.10 0.00 0.00 545.10
Co.
040726 192242 1 19101 BURTHWICK, HOLLY REQ O Invoice 04/01/2026 100.00 0.00 0.00 100.00
040726 192243 1 13922 R BSN SPORTS, LLC 933590121 O Invoice 04/01/2026 286.00 0.00 0.00 286.00
040726 192244 1 16945 C&L DISTRIBUTING 2265863 O Invoice 04/01/2026 501.20 0.00 0.00 501.20
040726 192245 1 16945 C&L DISTRIBUTING 2270244 O Invoice 04/01/2026 679.40 0.00 0.00 679.40
040726 192246 1 16945 C&L DISTRIBUTING 2263376 O Invoice 04/01/2026 309.80 0.00 0.00 309.80
040726 192247 1 17618 R CHRISTENSEN, VICKI REQ O Invoice 04/01/2026 887.40 0.00 0.00 887.40
040726 192248 1 00058 CMERDC 201840 O Invoice 04/01/2026 6,188.00 0.00 0.00 6,188.00
040726 192249 1 18908 COORDINATED INV527515 O Invoice 04/01/2026 462.00 0.00 0.00 462.00
BUSINESS SYSTEMS,
LTD
040726 192250 1 13843 P KAMRAN CULINEX LLC INV981552 O Invoice 04/01/2026 201.87 0.00 0.00 201.87
040726 192251 1 19090 R DEEPLY ROOTED 1402 O Invoice 04/01/2026 421.80 0.00 0.00 421.80
FARMS
040726 192252 1 06502 ECKROTH MUSIC 6016301 O Invoice 04/01/2026 200.79 0.00 0.00 200.79
COMPANY
040726 192253 1 06502 ECKROTH MUSIC 6016301 O Invoice 04/01/2026 152.50 0.00 0.00 152.50
COMPANY
040726 192254 1 06502 ECKROTH MUSIC 5919813 O Invoice 04/01/2026 290.00 0.00 0.00 290.00
COMPANY
040726 192255 1 7188 R EMERGENCY 5385 O Invoice 04/01/2026 517.00 0.00 0.00 517.00
OUTFITTERS, INC.
040726 192256 1 8645 R FARM-RITE EQUIPMENT, P95645 O Invoice 04/01/2026 43.70 0.00 0.00 43.70
INC.
040726 192257 1 9860 FERRIS, SANDI REQ O Invoice 04/01/2026 58.50 0.00 0.00 58.50
040726 192258 1 19103 FLEMING, TRAVIS REQ O Invoice 04/01/2026 499.59 0.00 0.00 499.59
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040726 192259 1 02769 R FLINN SCIENTIFIC, INC. 3250742 O Invoice 04/01/2026 42.99 0.00 0.00 42.99

040726 192260 1 02769 R FLINN SCIENTIFIC, INC. 3249383 O Invoice 04/01/2026 418.15 0.00 0.00 418.15

040726 192261 1 18334 FRERICH, JUSTIN REQ O Invoice 04/01/2026 107.50 0.00 0.00 107.50

040726 192262 1 18334 FRERICH, JUSTIN REQ O Invoice 04/01/2026 600.00 0.00 0.00 600.00

040726 192263 1 17923 G&M OUTDOOR 30056 O Invoice 04/01/2026 5,175.00 0.00 0.00 5,175.00
SERVICES, LLC

040726 192264 1 6941 R APl GARAGE DOOR, 450124672 O Invoice 04/01/2026 1,087.00 0.00 0.00 1,087.00
INC.

040726 192265 1 19104 GRANT, KAIA REQ O Invoice 04/01/2026 89.94 0.00 0.00 89.94

040726 192266 1 14479 HED, CURTIS REQ O Invoice 04/01/2026 1,317.27 0.00 0.00 1,317.27

040726 192267 1 14923 HORIZON COMMERCIAL INV130645 O Invoice 04/01/2026 1,611.89 0.00 0.00 1,611.89
POOL SUPPLY

040726 192268 1 10824 INNOVATIVE OFFICE IN5074629 O Invoice 04/01/2026 1,599.60 0.00 0.00 1,599.60
SOLUTIONS, LLC

040726 192269 1 10824 INNOVATIVE OFFICE IN5074001 O Invoice 04/01/2026 282.60 0.00 0.00 282.60
SOLUTIONS, LLC

040726 192270 1 11502 INTEGRATED SYSTEMS 2713 O Invoice 04/01/2026 185.00 0.00 0.00 185.00
CORPORATION

040726 192271 1 02938 R INTERMEDIATE DISTRICT 0002600364 O Invoice 04/01/2026 8,187.20 0.00 0.00 8,187.20
287

040726 192272 1 05245 INTERSTATE POWER C001227320:01 O Invoice 04/01/2026 2,472.23 0.00 0.00 2,472.23
SYS., INC.

040726 192273 1 00810 P ISD #727 BIG LAKE 3411 O Invoice 04/01/2026 982.46 0.00 0.00 982.46

040726 192274 1 19105 KACZMARCZYK, KIM REQ O Invoice 04/01/2026 78.70 0.00 0.00 78.70

040726 192275 1 11081 KENNEDY & GRAVEN, 192441 O Invoice 04/01/2026 79.50 0.00 0.00 79.50
CHARTERED

040726 192276 1 11081 KENNEDY & GRAVEN, 192440 O Invoice 04/01/2026 397.50 0.00 0.00 397.50
CHARTERED

040726 192277 1 11081 KENNEDY & GRAVEN, 192442 O Invoice 04/01/2026 2,650.00 0.00 0.00 2,650.00
CHARTERED

040726 192278 1 17569 KNUDSEN, BRETT REQ O Invoice 04/01/2026 122.80 0.00 0.00 122.80

040726 192279 1 17345 KRAUS, RICK REQ O Invoice 04/01/2026 73.95 0.00 0.00 73.95

040726 192280 1 03422 KRAUSE, LISA REQ O Invoice 04/01/2026 45.97 0.00 0.00 45.97

040726 192281 1 16859 KREFT, DAVE REQ O Invoice 04/01/2026 290.41 0.00 0.00 290.41

040726 192282 1 17782 KURHAJETZ, TINA REQ O Invoice 04/01/2026 73.26 0.00 0.00 73.26
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040726 192283 1 18263 LAND O'LAKES OIL TICKET #1325745 O Invoice 04/01/2026 11,151.72 0.00 0.00 11,151.72
COMPANY
040726 192284 1 18263 LAND O'LAKES OIL TICKET #1325744 O Invoice 04/01/2026 2,850.00 0.00 0.00 2,850.00
COMPANY
040726 192285 1 17642 LRS OF MINNESOTA UA48000 O Invoice 04/01/2026 6,155.03 0.00 0.00 6,155.03
040726 192286 1 19095 LOMBARD, DOMINIC REQ O Invoice 04/01/2026 100.00 0.00 0.00 100.00
MICHAEL
040726 192287 1 7967 LUNDEEN, ANICCA REQ O Invoice 04/01/2026 39.79 0.00 0.00 39.79
040726 192288 1 00795 LUNDEEN, DWIGHT REQ O Invoice 04/01/2026 1,423.31 0.00 0.00 1,423.31
040726 192289 1 12819 LUTHERAN SOCIAL REQ O Invoice 04/01/2026 1,562.50 0.00 0.00 1,562.50
SERVICE
040726 192290 1 7735 MEDCO COMPANY IN99751442 O Invoice 04/01/2026 20.70 0.00 0.00 20.70
040726 192291 1 7735 MEDCO COMPANY IN99760500 O Invoice 04/01/2026 11.80 0.00 0.00 11.80
040726 192292 1 12797 MASL - MN MLS98 O Invoice 04/01/2026 495.00 0.00 0.00 495.00
ASSOCIATION OF
STUDENT LEADERS
040726 192293 1 17892 METROPOLITAN 10037268 O Invoice 04/01/2026 1,548.00 0.00 0.00 1,548.00
MECHANICAL
CONTRACTORS, INC.
040726 192294 1 17892 METROPOLITAN 10037265 O Invoice 04/01/2026 1,118.75 0.00 0.00 1,118.75
MECHANICAL
CONTRACTORS, INC.
040726 192295 1 17892 METROPOLITAN 10036763 O Invoice 04/01/2026 1,005.00 0.00 0.00 1,005.00
MECHANICAL
CONTRACTORS, INC.
040726 192296 1 17892 METROPOLITAN 10036757 O Invoice 04/01/2026 1,367.00 0.00 0.00 1,367.00
MECHANICAL
CONTRACTORS, INC.
040726 192297 1 01796 COUNTRY LUMBER 2603-177958 O Invoice 04/01/2026 718.90 0.00 0.00 718.90
040726 192298 1 01796 COUNTRY LUMBER 2603-177824 O Invoice 04/01/2026 5,010.50 0.00 0.00 5,010.50
040726 192299 1 01796 COUNTRY LUMBER 2603-177825 O Invoice 04/01/2026 3,485.53 0.00 0.00 3,485.53
040726 192300 1 01796 COUNTRY LUMBER 2603-177846 O Invoice 04/01/2026 270.69 0.00 0.00 270.69
040726 192301 1 17831 HOTSY MINNESOTA 28514 O Invoice 04/01/2026 346.50 0.00 0.00 346.50
040726 192302 1 10604 MIDWEST BUS PARTS  INV25824 O Invoice 04/01/2026 133.48 0.00 0.00 133.48
INC
040726 192303 1 10824 INNOVATIVE OFFICE IN5085784 O Invoice 04/01/2026 220.65 0.00 0.00 220.65
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040726 192304 1 16957 MIDWEST COMPLIANCE 66288 O Invoice 04/01/2026 625.00 0.00 0.00 625.00
INC.

040726 192305 1 9744 R MOMENTUM TRUCK X194257781:01 O Invoice 04/01/2026 376.00 0.00 0.00 376.00
GROUP

040726 192306 1 9744 ST. CLOUD TRUCK X194257781:02 O Invoice 04/01/2026 75.20 0.00 0.00 75.20
SALES, INC

040726 192307 1 9744 ST. CLOUD TRUCK X194256613:01 O Invoice 04/01/2026 105.64 0.00 0.00 105.64
SALES, INC

040726 192308 1 18559 MORAVEC, WADE REQ O Invoice 04/01/2026 4,543.75 0.00 0.00 4,543.75

040726 192309 1 9645 MSBA INV-15363-LOW7S1 O Invoice 04/01/2026 95.00 0.00 0.00 95.00

040726 192310 1 9645 MSBA INV-15381-Z7Q6Q3 O Invoice 04/01/2026 95.00 0.00 0.00 95.00

040726 192311 1 02889 R NASSP ORDER #9002137822 O Invoice 04/01/2026 385.00 0.00 0.00 385.00

040726 192312 1 11901 NELSON, WENDY REQ O Invoice 04/01/2026 72.92 0.00 0.00 72.92

040726 192313 1 06690 NORTH CENTRAL BUS & 332930 O Invoice 04/01/2026 132.44 0.00 0.00 132.44
EQUIP, INC.

040726 192314 1 06690 NORTH CENTRAL BUS & 332976 O Invoice 04/01/2026 1,252.68 0.00 0.00 1,252.68
EQUIP,, INC.

040726 192315 1 06690 NORTH CENTRAL BUS & 332902 O Invoice 04/01/2026 209.91 0.00 0.00 209.91
EQUIP., INC.

040726 192316 1 06690 NORTH CENTRAL BUS & 332756 O Invoice 04/01/2026 55.06 0.00 0.00 55.06
EQUIP,, INC.

040726 192317 1 06690 NORTH CENTRAL BUS & 332902X1 O Invoice 04/01/2026 2,193.41 0.00 0.00 2,193.41
EQUIP, INC.

040726 192318 1 00165 R NORTH CENTRAL X226033735:01 O Invoice 04/01/2026 589.16 0.00 0.00 589.16
INTERNATIONAL, LLC

040726 192319 1 18999 NORTH STAR PIZZA 1418 O Invoice 04/01/2026 621.25 0.00 0.00 621.25
SLICE, LLC

040726 192320 1 10435 NUEST, CORY REQ O Invoice 04/01/2026 499.55 0.00 0.00 499.55

040726 192321 1 15821 NUCO2 83091174 O Invoice 04/01/2026 403.50 0.00 0.00 403.50

040726 192322 1 15821 NUCO2 83187387 O Invoice 04/01/2026 861.92 0.00 0.00 861.92

040726 192323 1 19106 O'BRIEN, DRAKE REQ O Invoice 04/01/2026 520.00 0.00 0.00 520.00

040726 192324 1 18743 OFFICE OF MNIT 26020687 O Invoice 04/01/2026 1,093.35 0.00 0.00 1,093.35
SERVICES

040726 192325 1 19107 OLSON-BURKMAN, REQ O Invoice 04/01/2026 739.49 0.00 0.00 739.49
MAXWELL

040726 192326 1 12158 OLSON, MELISSA REQ O Invoice 04/01/2026 126.05 0.00 0.00 126.05

r_ap_vouchl



District # 0726 Becker Schools ISD # 726

Page 26 of 33

4/1/2026
Voucher Listing by Batch and Voucher Number 4:55 PM
Invoice Date: 7/1/2025-4/30/2026
Invoice
Batch Voucher Grp Code Rcd Vendor Invoice # St Type Date Invoice Amount Paid Amount Discount Balance
040726 192327 1 15937 PERODDY, GAIL REQ O Invoice 04/01/2026 42.64 0.00 0.00 42.64
040726 192328 1 18067 R POMP'S TIRE SERVICE 2380035883 O Invoice 04/01/2026 353.10 0.00 0.00 353.10
INC
040726 192329 1 19108 ROWLAND, AMBER REQ O Invoice 04/01/2026 120.91 0.00 0.00 120.91
040726 192330 1 14733 RPM ATHLETICS, LLC 6472 O Invoice 04/01/2026 928.65 0.00 0.00 928.65
040726 192331 1 13457 RUSSELL SECURITY A55206 O Invoice 04/01/2026 19.00 0.00 0.00 19.00
RESOURCE INC
040726 192332 1 13457 RUSSELL SECURITY A55031 O Invoice 04/01/2026 200.00 0.00 0.00 200.00
RESOURCE INC
040726 192333 1 10629 SACKETT, LISA REQ O Invoice 04/01/2026 193.86 0.00 0.00 193.86
040726 192334 1 16780 SCHMIDT, JEREMY REQ O Invoice 04/01/2026 104.18 0.00 0.00 104.18
040726 192335 1 06542 R SCHOOL SPECIALTY, 208136834901 O Invoice 04/01/2026 221.04 0.00 0.00 221.04
LLC
040726 192336 1 18657 SCHROEDER, CATARINA REQ O Invoice 04/01/2026 37.70 0.00 0.00 37.70
040726 192343 1 17953 SCSU CAREER CENTER REQ O Invoice 04/01/2026 175.00 0.00 0.00 175.00
040726 192344 1 17664 SERVICE GRINDING & 70899 O Invoice 04/01/2026 617.40 0.00 0.00 617.40
SHARPENING INC.
040726 192345 1 15871 SHERBURNE COUNTY  20260331becker O Invoice 04/01/2026 5,000.00 0.00 0.00 5,000.00
HEALTH & HUMAN
SVCS
040726 192346 1 15303 SHERBURNE NORTHERN 1262 O Invoice 04/01/2026 26,901.73 0.00 0.00 26,901.73
WRIGHT
040726 192347 1 15729 SHRED-IT, C/O 8013814778 O Invoice 04/01/2026 236.44 0.00 0.00 236.44
STERICYLCLE, INC.
040726 192348 1 19109 STANLEY, SAMANTHA REQ O Invoice 04/01/2026 11.00 0.00 0.00 11.00
040726 192349 1 8081 TAMM, TINA REQ O Invoice 04/01/2026 115.67 0.00 0.00 115.67
040726 192350 1 16155 R THE BRIDGE WLC, INC. 57892 O Invoice 04/01/2026 40.00 0.00 0.00 40.00
040726 192351 1 16155 R THE BRIDGE WLC, INC. 58233 O Invoice 04/01/2026 50.00 0.00 0.00 50.00
040726 192352 1 18974 R TIRE SOLUTIONS INC 722687 O Invoice 04/01/2026 964.68 0.00 0.00 964.68
040726 192353 1 18974 R TIRE SOLUTIONS INC 722189 O Invoice 04/01/2026 89.36 0.00 0.00 89.36
040726 192354 1 19110 TREPTAU, HEATHER REQ O Invoice 04/01/2026 36.80 0.00 0.00 36.80
040726 192355 1 17735 UNIVERSAL 1124 O Invoice 04/01/2026 2,279.50 0.00 0.00 2,279.50
MECHANICAL SERVICE
040726 192356 1 17735 UNIVERSAL 1123 O Invoice 04/01/2026 276.75 0.00 0.00 276.75

MECHANICAL SERVICE
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040726 192357 1 18740 WAGGLE GOLF 414016 O Invoice 04/01/2026 4,060.00 0.00 0.00 4,060.00
040726 192358 1 19102 WARNKE, CORI REQ O Invoice 04/01/2026 100.00 0.00 0.00 100.00
040726 192359 1 19111 WHITE BEAR LAKE REQ O Invoice 04/01/2026 217.00 0.00 0.00 217.00
AREA HIGH SCHOOL
040726 192360 1 00398 WRIGHT TECHNICAL 6067 O Invoice 04/01/2026 1,144.92 0.00 0.00 1,144.92
CTR, DIST. #0966
040726 192361 1 00398 WRIGHT TECHNICAL 6068 O Invoice 04/01/2026 1,936.92 0.00 0.00 1,936.92
CTR, DIST. #0966
040726 192362 1 00275 XCEL ENERGY REQ O Invoice 04/01/2026 31,455.65 0.00 0.00 31,455.65
040726 192363 1 00805 MASSP SC7597 O Invoice 04/01/2026 295.00 0.00 0.00 295.00
Batch Total: | 193,107.21] 0.00] 0.09 193,107.21]
C22726 191652 1 6968 HILLYARD INC. 90022007 P Invoice 02/27/2026 603.88 603.88 0.00 0.00
C22726 191653 1 6968 HILLYARD INC. 90022006 P Invoice 02/27/2026 469.42 469.42 0.00 0.00
C22726 191654 1 6968 HILLYARD INC. 90022008 P Invoice 02/27/2026 830.71 830.71 0.00 0.00
C22726 191655 1 6968 HILLYARD INC. 90021858 P Invoice 02/27/2026 929.75 929.75 0.00 0.00
C22726 191656 1 6968 HILLYARD INC. 90022648 P Invoice 02/27/2026 25.08 25.08 0.00 0.00
C22726 191657 1 6968 HILLYARD INC. 90022637 P Invoice 02/27/2026 2.16 2.16 0.00 0.00
C22726 191658 1 6968 HILLYARD INC. 90022646 P Invoice 02/27/2026 24.10 24.10 0.00 0.00
C22726 191659 1 6968 HILLYARD INC. 90040007 P Invoice 02/27/2026 58.44 58.44 0.00 0.00
C22726 191660 1 6968 HILLYARD INC. 900048478 P Invoice 02/27/2026 1,284.92 1,284.92 0.00 0.00
C22726 191661 1 6968 HILLYARD INC. 90048464 P Invoice 02/27/2026 67.60 67.60 0.00 0.00
Batch Total: | 4,296.06] 4,296.06] 0.09 0.00
C33126 192182 1 6968 HILLYARD INC. 90074644 P Invoice 03/31/2026 288.30 288.30 0.00 0.00
C33126 192183 1 6968 HILLYARD INC. 90074645 P Invoice 03/31/2026 350.05 350.05 0.00 0.00
C33126 192184 1 6968 HILLYARD INC. 90074646 P Invoice 03/31/2026 424.01 424.01 0.00 0.00
C33126 192185 1 6968 HILLYARD INC. 90074647 P Invoice 03/31/2026 270.68 270.68 0.00 0.00
C33126 192186 1 6968 HILLYARD INC. 90082067 P Invoice 03/31/2026 133.39 133.39 0.00 0.00
C33126 192187 1 6968 HILLYARD INC. 90082070 P Invoice 03/31/2026 1,013.67 1,013.67 0.00 0.00
C33126 192188 1 6968 HILLYARD INC. 90082068 P Invoice 03/31/2026 133.39 133.39 0.00 0.00
C33126 192189 1 6968 HILLYARD INC. 90082069 P Invoice 03/31/2026 16.49 16.49 0.00 0.00
C33126 192190 1 6968 HILLYARD INC. 90079614 P Invoice 03/31/2026 93.92 93.92 0.00 0.00
C33126 192191 1 6968 HILLYARD INC. 90074643 P Invoice 03/31/2026 382.43 382.43 0.00 0.00
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C33126 192192 1 6968 HILLYARD INC. 90074649 P Invoice 03/31/2026 115.43 115.43 0.00 0.00
C33126 192193 1 6968 HILLYARD INC. 90066412 P Invoice 03/31/2026 158.86 158.86 0.00 0.00
C33126 192194 1 6968 HILLYARD INC. 90066129 P Invoice 03/31/2026 620.98 620.98 0.00 0.00
C33126 192195 1 6968 HILLYARD INC. 90066108 P Invoice 03/31/2026 807.64 807.64 0.00 0.00
C33126 192196 1 6968 HILLYARD INC. 90066159 P Invoice 03/31/2026 3,694.23 3,694.23 0.00 0.00
C33126 192197 1 6968 HILLYARD INC. 90057739 P Invoice 03/31/2026 831.30 831.30 0.00 0.00
C33126 192198 1 6968 HILLYARD INC. 90052118 P Invoice 03/31/2026 94.70 94.70 0.00 0.00
Batch Total: 9,429.47 9,429.47| 0.09 0.00

G0310S 191858 1 14534 MADISON NATIONAL ~ S202617S10 P Invoice 03/10/2026 145.56 145.56 0.00 0.00

LIFE INSURANCE CO.,

INC.
G0310S 191859 1 00490 PERA S202617S10 P Invoice 03/09/2026 822.28 822.28 0.00 0.00
G0310S 191860 1 6868 MN DEPT OF REVENUE  S202617S10 P Invoice 03/09/2026 77.04 77.04 0.00 0.00
G0310S 191861 1 00599 MN TEACHER'S S202617S10 P Invoice 03/09/2026 1,416.08 1,416.08 0.00 0.00

RETIREMENT ASSOC
G0310S 191862 1 00594 FEDERAL TAX S202617S10 P Invoice 03/08/2026 2,898.98 2,898.98 0.00 0.00

PAYMENTS

Batch Total: 5,359.94] 5,359.94] 0.0q 0.0q

G03126 191826 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 4,178.64 4,178.64 0.00 0.00
G03126 191827 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 9,255.83 9,255.83 0.00 0.00
G03126 191828 1 00619 BECKER EDUCATION 52026170 P Invoice 03/10/2026 7,120.58 7,120.58 0.00 0.00

ASSOC
G03126 191829 1 10758 EDUCATORS BENEFIT  S2026170 P Invoice 03/09/2026 1,244.15 1,244.15 0.00 0.00

CONSULTANTS, LLC
G03126 191830 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 1,335.39 1,335.39 0.00 0.00
G03126 191831 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 1,247.76 1,247.76 0.00 0.00
G03126 191832 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 423.38 423.38 0.00 0.00
G03126 191833 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 3,447.46 3,447.46 0.00 0.00
G03126 191834 1 10598 MINNESOTA REVENUE  S2026170 P Invoice 03/09/2026 693.17 693.17 0.00 0.00
G03126 191835 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 356.25 356.25 0.00 0.00
G03126 191836 1 12193 MN STATE RETIREMENT S2026170 P Invoice 03/10/2026 1,020.00 1,020.00 0.00 0.00

SYSTEM
G03126 191837 1 14036 EBC TSA COMPLIANCE  S2026170 P Invoice 03/10/2026 20,024.14 20,024.14 0.00 0.00
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G03126 191838 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 1,482.75 1,482.75 0.00 0.00
G03126 191839 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 2,565.20 2,565.20 0.00 0.00
G03126 191840 1 6790 MN CHILD SUPPORT 52026170 P Invoice 03/06/2026 234.00 234.00 0.00 0.00
PAYMENT CTR
G03126 191841 1 14534 MADISON NATIONAL S2026170 P Invoice 03/10/2026 8,935.24 8,935.24 0.00 0.00
LIFE INSURANCE CO.,
INC.
G03126 191842 1 00490 PERA S2026170 P Invoice 03/09/2026 45,951.14 45,951.14 0.00 0.00
G03126 191843 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 1,579.75 1,579.75 0.00 0.00
G03126 191844 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 527.37 527.37 0.00 0.00
G03126 191845 1 01084 SEIU LOCAL #284 S2026170 P Invoice 03/06/2026 3,629.57 3,629.57 0.00 0.00
G03126 191846 1 6868 MN DEPT OF REVENUE  S2026170 P Invoice 03/09/2026 36,372.62 36,372.62 0.00 0.00
G03126 191847 1 00599 MN TEACHER'S S2026170 P Invoice 03/09/2026 129,039.24 129,039.24 0.00 0.00
RETIREMENT ASSOC
G03126 191848 1 00594 FEDERAL TAX 52026170 P Invoice 03/09/2026 218,273.40 218,273.40 0.00 0.00
PAYMENTS
G03126 191849 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 4,854.05 4,854.05 0.00 0.00
G03126 191850 1 14036 EBC TSA COMPLIANCE S2026170 P Invoice 03/10/2026 2,911.66 2,911.66 0.00 0.00
Batch Total: | 506,702.74 506,702.74] 0.0 0.00
G03226 192100 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 4,178.64 4,178.64 0.00 0.00
G03226 192101 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 9,162.08 9,162.08 0.00 0.00
G03226 192102 1 15949 AUL HEALTH BENEFIT  S2026180 V Invoice 03/25/2026 0.00 0.00 0.00 0.00
TRUST
G03226 192103 1 00619 BECKER EDUCATION S2026180 P Invoice 03/24/2026 7,131.32 7,131.32 0.00 0.00
ASSOC
G03226 192104 1 10758 EDUCATORS BENEFIT  S2026180 P Invoice 03/24/2026 1,244.15 1,244.15 0.00 0.00
CONSULTANTS, LLC
G03226 192105 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 1,335.39 1,335.39 0.00 0.00
G03226 192106 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 1,247.76 1,247.76 0.00 0.00
G03226 192107 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 423.38 423.38 0.00 0.00
G03226 192108 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 3,447.46 3,447.46 0.00 0.00
G03226 192109 1 10598 MINNESOTA REVENUE  S2026180 P Invoice 03/24/2026 647.03 647.03 0.00 0.00
G03226 192110 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 356.25 356.25 0.00 0.00
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Invoice
Batch Voucher Grp Code Rcd Vendor Invoice # St Type Date Invoice Amount Paid Amount Discount Balance
G03226 192111 1 12193 MN STATE RETIREMENT S2026180 P Invoice 03/24/2026 1,020.00 1,020.00 0.00 0.00
SYSTEM
G03226 192112 1 14225 HORACE MANN LIFE INS. S2026180 P Invoice 03/24/2026 353.55 353.55 0.00 0.00
Co.
G03226 192113 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 20,074.14 20,074.14 0.00 0.00
G03226 192114 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 1,482.75 1,482.75 0.00 0.00
G03226 192115 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 2,565.20 2,565.20 0.00 0.00
G03226 192116 1 6790 MN CHILD SUPPORT 52026180 P Invoice 03/24/2026 234.00 234.00 0.00 0.00
PAYMENT CTR
G03226 192117 1 14534 MADISON NATIONAL S2026180 P Invoice 03/24/2026 8,752.58 8,752.58 0.00 0.00
LIFE INSURANCE CO.,
INC.
G03226 192118 1 00490 PERA S2026180 P Invoice 03/24/2026 41,248.58 41,248.58 0.00 0.00
G03226 192119 1 7139 NCPERS GROUP LIFE INS S2026180 P Invoice 03/24/2026 112.00 112.00 0.00 0.00
G03226 192120 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 1,579.75 1,579.75 0.00 0.00
G03226 192121 1 14036 EBC TSA COMPLIANCE  S2026180 P Invoice 03/25/2026 527.37 527.37 0.00 0.00
G03226 192122 1 01084 SEIU LOCAL #284 S2026180 P Invoice 03/24/2026 3,063.24 3,063.24 0.00 0.00
G03226 192123 1 6868 MN DEPT OF REVENUE  S2026180 P Invoice 03/24/2026 35,045.29 35,045.29 0.00 0.00
G03226 192124 1 00599 MN TEACHER'S S2026180 P Invoice 03/24/2026 129,322.73 129,322.73 0.00 0.00
RETIREMENT ASSOC
G03226 192125 1 00594 FEDERAL TAX S2026180 P Invoice 03/24/2026 212,600.62 212,600.62 0.00 0.00
PAYMENTS
G03226 192126 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 4,854.05 4,854.05 0.00 0.00
G03226 192127 1 14036 EBC TSA COMPLIANCE S2026180 P Invoice 03/25/2026 2,911.66 2,911.66 0.00 0.00
Batch Total: | 494,920.97) 494,920.97] 0.09 0.00
GO3TN 191864 1 14534 MADISON NATIONAL  S202617S20 P Invoice 03/10/2026 5.98 5.98 0.00 0.00
LIFE INSURANCE CO.,
INC.
GO3TN 191865 1 00490 PERA S202617S20 P Invoice 03/10/2026 100.70 100.70 0.00 0.00
GO3TN 191866 1 6868 MN DEPT OF REVENUE  S202617S20 P Invoice 03/10/2026 25.50 25.50 0.00 0.00
GO3TN 191867 1 00594 FEDERAL TAX S202617S20 P Invoice 03/10/2026 146.04 146.04 0.00 0.00
PAYMENTS
Batch Total: | 278.27 278.27) 0.0q 0.0q
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Batch Voucher Grp Code Rcd Vendor Invoice # St Type Date Invoice Amount Paid Amount Discount Balance
GO04MUR 192337 1 14534 MADISON NATIONAL S202617S0 I Invoice 04/06/2026 897.30 0.00 0.00 897.30

LIFE INSURANCE CO.,

INC.
GO4MUR 192338 1 00490 PERA S202617S0 I Invoice 04/06/2026 14,804.92 0.00 0.00 14,804.92
GO4MUR 192339 1 01084 SEIU LOCAL #284 S202617S0 O Invoice 04/01/2026 1,524.17 0.00 0.00 1,524.17
GO4MUR 192340 1 6868 MN DEPT OF REVENUE  S202617S0 I Invoice 04/06/2026 3,390.11 0.00 0.00 3,390.11
GO4MUR 192341 1 00599 MN TEACHER'S S202617S0 I Invoice 04/06/2026 8.18 0.00 0.00 8.18

RETIREMENT ASSOC
GO04MUR 192342 1 00594 FEDERAL TAX S202617S0 I Invoice 04/06/2026 25,980.68 0.00 0.00 25,980.68

PAYMENTS

Batch Total: 46,605.3¢] 0.09 0.0 46,605.36]

PJAN26 191901 1 06679 AMAZON REQ P Invoice 02/28/2026 12.40 12.40 0.00 0.00
PJAN26 191902 1 06679 AMAZON REQ P Invoice 02/28/2026 229.77 229.77 0.00 0.00
PJAN26 191903 1 10897 SAM'S CLUB REQ P Invoice 02/28/2026 118.68 118.68 0.00 0.00
PJAN26 191904 1 06703 WALMART REQ P Invoice 02/28/2026 15.47 15.47 0.00 0.00
PJAN26 191905 1 15930 HOBBY LOBBY REQ P Invoice 02/28/2026 29.99 29.99 0.00 0.00
PJAN26 191906 1 15770 MAJESTIC CREATIONS 13537 P Invoice 02/28/2026 305.12 305.12 0.00 0.00
PJAN26 191907 1 18330 SPOTIFY.COM REQ P Invoice 02/28/2026 12.87 12.87 0.00 0.00
PJAN26 191908 1 7981 DOMINO'S PIZZA REQ P Invoice 02/28/2026 146.79 146.79 0.00 0.00
PJAN26 191909 1 11942 GODFATHER'S PIZZA  REQ P Invoice 02/28/2026 382.03 382.03 0.00 0.00
PJAN26 191910 1 06703 WALMART REQ P Invoice 02/28/2026 24.92 24.92 0.00 0.00
PJAN26 191911 1 13945 PROCARE SOFTWARE REQ P Invoice 02/28/2026 89.00 89.00 0.00 0.00
PJAN26 191912 1 05636 COBORN'S PHARMACY REQ P Invoice 02/28/2026 8.78 8.78 0.00 0.00

#2008
PJAN26 191913 1 16762 KWIK TRIP REQ P Invoice 02/28/2026 9.95 9.95 0.00 0.00
PJAN26 191914 1 06679 AMAZON REQ P Invoice 02/28/2026 678.88 678.88 0.00 0.00
PJAN26 191915 1 06679 AMAZON REQ P Invoice 02/28/2026 582.78 582.78 0.00 0.00
PJAN26 191916 1 14425 PIZZA DEPOT REQ P Invoice 02/28/2026 46.95 46.95 0.00 0.00
PJAN26 191917 1 9215 HOME DEPOT - STORE REQ P Invoice 02/28/2026 7,533.68 7,533.68 0.00 0.00

#2840
PJAN26 191918 1 19091 PLASTICS 490284 P Invoice 02/28/2026 1,365.00 1,365.00 0.00 0.00

INTERNATIONAL
PJAN26 191919 1 19092 MIDWEST STEEL REQ P Invoice 02/28/2026 2,439.74 2,439.74 0.00 0.00

r_ap_vouchl

SUPPLY



District # 0726

Becker Schools ISD # 726

Page 32 of 33

4/1/2026
Voucher Listing by Batch and Voucher Number 4:55 PM
Invoice Date: 7/1/2025-4/30/2026
Invoice
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PJAN26 191920 1 12565 HENRY EMBROIDERY & REQ P Invoice 02/28/2026 72.00 72.00 0.00 0.00
SCREEN PRINTING
PJAN26 191921 1 10052 OFFICE DEPOT REQ P Invoice 02/28/2026 325.07 325.07 0.00 0.00
PJAN26 191922 1 18613 OPENAI.COM REQ P Invoice 02/28/2026 20.00 20.00 0.00 0.00
PJAN26 191923 1 13916 WATCH D.O.G.S. 260016 P Invoice 02/28/2026 382.85 382.85 0.00 0.00
PJAN26 191924 1 10897 SAM'S CLUB REQ P Invoice 02/28/2026 672.84 672.84 0.00 0.00
PJAN26 191925 1 06679 AMAZON REQ P Invoice 02/28/2026 117.98 117.98 0.00 0.00
PJAN26 191926 1 19093 LONESTAR ADHESIVE 118908 P Invoice 02/28/2026 198.91 198.91 0.00 0.00
CO.
PJAN26 191927 1 06679 AMAZON REQ P Invoice 02/28/2026 841.84 841.84 0.00 0.00
PJAN26 191928 1 06679 AMAZON REQ P Invoice 02/28/2026 45.77 45.77 0.00 0.00
PJAN26 191929 1 19094 80/20 LLC 1000315850 P Invoice 02/28/2026 361.46 361.46 0.00 0.00
PJAN26 191930 1 16910 THE TRAILER PARTS 141017 P Invoice 02/28/2026 902.75 902.75 0.00 0.00
OUTLET
PJAN26 191931 1 15392 SAW STOP, LLC 205277 P Invoice 02/28/2026 179.97 179.97 0.00 0.00
PJAN26 191932 1 15477 EREPLACEMENTPARTS.C 27223644 P Invoice 02/28/2026 26.08 26.08 0.00 0.00
PJAN26 191933 1 06679 AMAZON REQ P Invoice 02/28/2026 262.60 262.60 0.00 0.00
PJAN26 191934 1 00249 P MN STATE HIGH REQ P Invoice 02/28/2026 105.58 105.58 0.00 0.00
SCHOOL LEAGUE
PJAN26 191935 1 17809 BILL'S FAMILY FOODS REQ P Invoice 02/28/2026 32.37 32.37 0.00 0.00
PJAN26 191936 1 8947 WAL-MART REQ P Invoice 02/28/2026 130.96 130.96 0.00 0.00
PJAN26 191937 1 17809 BILL'S FAMILY FOODS REQ P Invoice 02/28/2026 145.51 145.51 0.00 0.00
PJAN26 191938 1 06703 WALMART REQ P Invoice 02/28/2026 1,039.46 1,039.46 0.00 0.00
PJAN26 191939 1 15328 TRAVEL REQ P Invoice 02/28/2026 3,246.88 3,246.88 0.00 0.00
PJAN26 191940 1 17498 MINNESOTA INDIAN REQ P Invoice 02/28/2026 2,650.00 2,650.00 0.00 0.00
EDUCATION
ASSOCIATION
PJAN26 191941 1 18613 OPENAI.COM REQ P Invoice 02/28/2026 20.00 20.00 0.00 0.00
PJAN26 192128 1 15328 TRAVEL REQ P Invoice 02/28/2026 108.00 108.00 0.00 0.00
PJAN26 192129 1 16542 R ECMECC 1166-0387 P Invoice 02/28/2026 130.00 130.00 0.00 0.00
PJAN26 192130 1 17117 ZOOM VIDEO INV33368201 P Invoice 02/28/2026 69.78 69.78 0.00 0.00
COMMUNICATIONS INC.
PJAN26 192131 1 9215 R HOME DEPOT - STORE REQ P Invoice 02/28/2026 253.85 253.85 0.00 0.00
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PJAN26 192132 1 06679 AMAZON REQ P Invoice 02/28/2026 270.72 270.72 0.00 0.00
PJAN26 192133 1 06679 AMAZON REQ P Invoice 02/28/2026 71.11 7111 0.00 0.00
PJAN26 192134 1 10897 SAM'S CLUB REQ P Invoice 02/28/2026 66.38 66.38 0.00 0.00
PJAN26 192135 1 18959 BOWLD REQ P Invoice 02/28/2026 199.08 199.08 0.00 0.00
PJAN26 192136 1 10160 SCHOLASTIC, INC. REQ P Invoice 02/28/2026 150.33 150.33 0.00 0.00
PJAN26 192137 1 18986 FLOWROUTE.COM 1563-6171 P Invoice 02/28/2026 13.60 13.60 0.00 0.00
PJAN26 192138 1 18902 CARDIO PARTNER INC ~ REQ P Invoice 02/28/2026 225.00 225.00 0.00 0.00
PJAN26 192139 1 9470 WALMART REQ P Invoice 02/28/2026 596.66 596.66 0.00 0.00
PJAN26 192140 1 13805 WAL-MART.COM REQ P Invoice 02/28/2026 179.97 179.97 0.00 0.00
PJAN26 192141 1 11584 APPERSON REQ P Invoice 02/28/2026 345.72 345.72 0.00 0.00
EDUCATIONAL
PRODCUTS, INC.
PJAN26 192142 1 14141 SAM'S CLUB - ONLINE  REQ P Invoice 02/28/2026 64.50 64.50 0.00 0.00
PJAN26 192143 1 15934 PCARD FRAUD REQ P Invoice 02/28/2026 126.00 126.00 0.00 0.00
CHARGES TO BE
REVERSED
PJAN26 192144 1 15328 TRAVEL REQ P Invoice 02/28/2026 1,497.75 1,497.75 0.00 0.00
PJAN26 192145 1 15329 PCARD REQ P Invoice 02/28/2026 39.46 39.46 0.00 0.00
REIMBURSEMENT
PJAN26 192146 1 01507 EDUCATION WEEK E12E2BD1-0016 P Invoice 02/28/2026 35.00 35.00 0.00 0.00
PJAN26 192147 1 19098 TRAILIES LLC REQ P Invoice 02/28/2026 127.90 127.90 0.00 0.00
PJAN26 192148 1 18856 THE READING LEAGUE 14789 P Invoice 02/28/2026 139.22 139.22 0.00 0.00
PJAN26 192149 1 19099 ATLANTIC EDUCATION 861 P Invoice 02/28/2026 735.00 735.00 0.00 0.00
CONSULTANTS, LLC
PJAN26 192150 1 06679 AMAZON REQ P Invoice 02/28/2026 141.98 141.98 0.00 0.00
Batch Total: 31,400.69 31,400.69 0.0q 0.0q
Report Total: 2,802,334.23 2,562,621.66 0.0q 239,712.57]
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Name Status Job Title Location Effective
Block, Susan Resignation Math Teacher, Grade 7 MS 6/3/26
Crowley, Nick Extracurricular Assignment Spring Play Director HS 3/17/26
Diemert, Maddie Resignation Special Education Teacher HS 6/3/26
Eldridge, Dylan Summer Assignment Grounds Worker All 6/8/26
Media Paraprofessional, Long-
Fenske, Amy End of Assignment Term Substitute HS 3/4/26
Special Education
Paraprofessional, Long-Term
Gohman, Diane New Substitute HS 4/1/26
Special Education
Hagen, Amber New Paraprofessional PS 3/3/26
Hemze, Crystal Summer Assignment Custodian All 6/8/26 - 8/19/26




Name Status Job Title Location Effective

Hennagir, Jody Resignation Night Lead Custodian MS 4/3/26
Third Grade Teacher, Long-
Kantor, Camille New Term Substitute IS 3/26/26
Kolbinger, Andrew Extracurricular Assignment | 9th Gade Baseball Co-Coach HS 3/16/26
3/9/26 - End of
Loitz, Alease New Special Education Teacher PS/IS 25-26 School Year
Luhman-Warnke, Heidi Resignation Science Teacher HS 6/3/26
Media Paraprofessional, Long-
Nelson, Theresa New Term Substitute HS 3/9/26
Neuenschwander, Lynette New Custodian HS
Special Education

Opstad, Breann Resignation Paraprofessional MS 4/2/26




Name Status Job Title Location Effective
Peterson, Leah New Custodian PS 4/6/26
Schug, Weston Extracurricular Assignment | 9th Grade Baseball Co-Coach HS 3/16/26
Stewart, Greg Resignation Custodian MS 4/3/26

Special Education
Tuvman, Christina Resignation Paraprofessional MS 6/3/26
Vetsch, Roland Summer Assignment Custodian All 6/8/26 - 8/19/26
Third Grade Teacher IS 6/4/26

Young, Heather

Resignation




RESOLUTION ACCEPTING DONATIONS

WHEREAS, Minnesota Statutes 123B.02, Subd. 6 provides: “The board may receive, for the benefit of the district, bequests, donations, or gifts for any proper purpose and apply
the same to the purpose designated. In that behalf, the board may act as trustee of any trust created for the benefit of the district, or for the benefit of pupils thereof, including trusts created to

pvovide pupi[s of the district with advanced education aﬁer cowqo[etion ofhigh school, in the advancement of education.”; and

'WHEREAS, Minnesota Statutes 465.03 pvovides: “Any city, county, school district or town may accept a grant or devise of real or pevsonal property and maintain such property
for the benefit of its citizens in accordance with the terms prescribed by the donor. Nothing herein shall authorize such acceptance or use for religious or sectarian purposes. Every such acceptance

shall be by resolution ofﬂne governing body adopted by a two-thirds majority ofifs members, expressing such terms inﬁdL"; and

WHEREAS, every such acceptance shall be by resolution of the governing body adopted by a two-thirds majority of its members, expressing such terms in full;

THEREFORE, BE 1T RESOLVED, that the School Board of Becker, 1SD 726, gvateﬁ([ly accepts the foﬂowing donations as identiﬁed below:

DONOR GIFT DESCRIPTION ' AMOUNT
Becker Lions Club | High School CTE Center = $4,000.00
Becker Robotics | Robotic Expenses $1,000.00
Becker Robotics | Robotic Expenses $605.73
Clear Lake Lions ' Weightroom Expenses | $3,000.00
Clearwater Lions  Senior Scholarship $1,000.00

T) Potter Trucking - Weightroom Expenses = $1,000.00

The vote on adoption of the Resolution was as follows:

Aye: Ryan Hubbard, Aaron Jurek, Renee Regel, Connie Robinson, Corey Stanger, Pete Weismann

Nay: None

Absent: None

Wheveupon, said Resolution was declared du[y adopted on April 6, 2026

Chair

Clerk
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410 FAMILY AND MEDICAL LEAVE POLICY

L. PURPOSE
The purpose of this policy is to provide for family and medical leave to school district
employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and
also with parenting leave under state law.

IL. GENERAL STATEMENT OF POLICY
The following procedures and policies regarding family and medical leave are adopted by
the school district, pursuant to the requirements of the FMLA and consistent with the
requirements of the Minnesota parenting leave laws.

III. DEFINITIONS
A. “Covered active duty” means:

in the case of a member of a regular component of the Armed Forces, duty
during the deployment of the member with the Armed Forces to a foreign
country; and

in the case of a member of a reserve component of the Armed Forces, duty
during the deployment of the member with the Armed Forces to a foreign
country under a call or order to active duty under a provision of law
referred to in 10 United States Code section 101(a)(13)(B).

B. “Covered servicemember” means:

1.

a member of the Armed Forces, including a member of the National Guard
or Reserves, who is undergoing medical treatment, recuperation, or
therapy, is otherwise in outpatient status, or is otherwise on the temporary
disability retired list, for a serious injury or illness; or

a covered veteran who is undergoing medical treatment, recuperation, or
therapy for a serious injury or illness and who was a member of the Armed
Forces, including a member of the National Guard or Reserves, and was
discharged or released under conditions other than dishonorable, at any
time during the period of five years preceding the first date the eligible
employee takes FMLA leave to care for the covered veteran.

C. “Eligible employee” means an employee who has been employed by the school
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district for a total of at least 12 months and who has been employed for at least
1,250 hours of service during the 12-month period immediately preceding the
commencement of the leave. An employee returning from fulfilling his or her
Uniformed Services Employment and Reemployment Rights Act (USERRA)-
covered service obligation shall be credited with the hours of service that would
have been performed but for the period of absence from work due to or
necessitated by USERRA-covered service. In determining whether the employee
met the hours of service requirement, and to determine the hours that would have
been worked during the period of absence from work due to or necessitated by
USERRA-covered service, the employee’s pre-service work schedule can
generally be used for calculations. While the 12 months of employment need not
be consecutive, employment periods prior to a break in service of seven years or
more may not be counted unless: (1) the break is occasioned by the employee’s
fulfillment of his or her USERRA-covered service obligation; or (2) a written
agreement, including a collective bargaining agreement, exists concerning the
school district’s intention to rehire the employee after the break in service.

“Military caregiver leave” means leave taken to care for a covered servicemember
with a serious injury or illness.

“Next of kin of a covered servicemember” means the nearest blood relative other
than the covered servicemember’s spouse, parent, son, or daughter, in the
following order of priority: blood relatives who have been granted legal custody
of the covered servicemember by court decree or statutory provisions, brothers
and sisters, grandparents, aunts and uncles, and first cousins, unless the covered
servicemember has specifically designated in writing another blood relative as his
or her nearest blood relative for purposes of military caregiver leave under the
FMLA. When no such designation is made and there are multiple family
members with the same level of relationship to the covered servicemember, all
such family members shall be considered the covered servicemember’s next of
kin, and the employee may take FMLA leave to provide care to the covered
servicemember, either consecutively or simultaneously. When such designation
has been made, the designated individual shall be deemed to be the covered
servicemember’s only next of kin.

“Outpatient status” means, with respect to a covered servicemember who is a
current member of the Armed Forces, the status of a member of the Armed Forces
assigned to:

1. a military medical treatment facility as an outpatient; or

2. a unit established for the purpose of providing command and control of
members of the Armed Forces receiving care as outpatients.

“Qualifying exigency” means a situation where the eligible employee seeks leave
for one or more of the following reasons:

1. to address any issues that arise from a short-notice deployment (seven
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calendar days or less) of a covered military member;

2. to attend military events and related activities of a covered military
member;
3. to address issues related to childcare and school activities of a covered

military member’s child;

4. to address financial and legal arrangements for a covered military
member;
5. to attend counseling provided by someone other than a health care

provider for oneself, a covered military member, or his/her child;

6. to spend up to 15 calendar days with a covered military member who is on
short-term, temporary rest and recuperation leave during a period of
deployment;

7. to attend post-deployment activities related to a covered military member;

8. to address care needs of a covered military member’s parent who is

incapable of self-care; and

9. to address other events related to a covered military member that both the
employee and school district agree is a qualifying exigency.

H. “Serious health condition” means an illness, injury, impairment, or physical or
mental condition that involves:

1. inpatient care in a hospital, hospice, or residential medical care facility; or
2. continuing treatment by a health care provider.
L “Spouse” means a husband or wife. For purposes of this definition, husband or

wife refers to the other person with whom an individual entered into marriage as
defined or recognized under state law for purposes of marriage in the state in
which the marriage was entered into or, in the case of a marriage entered into
outside of any state, if the marriage is valid in the place where entered into and
could have been entered into in at least one state. This definition includes an
individual in a same-sex or common law marriage that either: (1) was entered into
in a state that recognizes such marriages; or (2) if entered into outside of any state,
is valid in the place where entered into and could have been entered into in at least
one state.

J. “Veteran” has the meaning given in 38 United States Code section 101.

IV. LEAVE ENTITLEMENT
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A.

Twelve-week Leave under Federal Law

1.

Eligible employees are entitled to a total of 12 work weeks of unpaid
family or medical leave during the applicable 12-month period as defined
below, plus any additional leave as required by law. Leave may be taken
for one or more of the following reasons in accordance with applicable
law:

a. birth of the employee’s child and to care for such child;
b. placement of an adopted or foster child with the employee;
c. to care for the employee’s spouse, son, daughter, or parent with a

serious health condition;

d. the employee’s serious health condition makes the employee
unable to perform the functions of the employee’s job; and/or

e. any qualifying exigency arising from the employee’s spouse, son,
daughter, or parent being on covered active duty, or notified of an
impending call or order to covered active duty in the Armed
Forces.

For the purposes of this policy, “year” is defined as a rolling 12-month
period measured backward from the date an employee’s leave is to
commence.

An employee’s entitlement to FMLA leave for the birth, adoption, or
foster care of a child expires at the end of the 12-month period beginning
on the date of the birth or placement.

A “serious health condition” typically requires either inpatient care or
continuing treatment by or under the supervision of a health care provider,
as defined by applicable law. Family and medical leave generally is not
intended to cover short-term conditions for which treatment and recovery
are very brief.

A “serious injury or illness,” in the case of a member of the Armed Forces,
including a member of the National Guard or Reserves, means:

a. injury or illness that was incurred by the member in the line of
duty on active duty in the Armed Forces or that existed before the
beginning of the member’s active duty and was aggravated by
service in the line of duty on active duty in the Armed Forces and
that may render the member medically unfit to perform the duties
of the member’s office, grade, rank, or rating; and
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b. in the case of a covered veteran who was a member of the Armed
Forces, including a member of the National Guard or Reserves, at
any time, during the period of five years preceding the date on
which the veteran undergoes the medical treatment, recuperation,
or therapy, means a qualifying injury or illness that was incurred
by the member in the line of duty on active duty in the Armed
Forces or that existed before the beginning of the member’s active
duty and was aggravated by service in the line of duty in the
Armed Forces and that manifested itself before or after the member
became a veteran, and is:

(1) a continuation of a serious injury or illness that was
incurred or aggravated when the covered veteran was a
member of the Armed Forces and rendered the
servicemember unable to perform the duties of the
servicemember’s office, grade, rank, or rating; or

(i)  a physical or mental condition for which the covered
veteran has received a U.S. Department of Veterans Affairs
Service-Related Disability (VASRD) rating of 50 percent
or greater and such VASRD rating is based, in whole or in
part, on the condition precipitating the need for military
caregiver leave; or

(ii1))  a physical or mental condition that substantially impairs the
covered veteran’s ability to secure or follow a substantially
gainful occupation by reason of a disability or disabilities
related to military service, or would do so absent treatment;
or

(iv)  an injury, including a psychological injury, on the basis of
which the covered veteran has been enrolled in the
Department of Veterans Affairs Program of Comprehensive
Assistance for Family Caregivers.

Eligible spouses employed by the school district are limited to an
aggregate of 12 weeks of leave during any 12-month period for the birth
and care of a newborn child or adoption of a child, the placement of a
child for foster care, or to care for a parent. This limitation for spouses
employed by the school district does not apply to leave taken: by one
spouse to care for the other spouse who is seriously ill; to care for a child
with a serious health condition; because of the employee’s own serious
health condition; or pursuant to Paragraph IV.A.1.e. above.

Depending on the type of leave, intermittent or reduced schedule leave
may be granted in the discretion of the school district or when medically
necessary. However, part-time employees are only eligible for a pro-rata
portion of leave to be used on an intermittent or reduced schedule basis,
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10.

1.

12.

based on their average hours worked per week. Where an intermittent or
reduced schedule leave is foreseeable based on planned medical treatment,
the school district may transfer the employee temporarily to an available
alternative position for which the employee is qualified and which better
accommodates recurring periods of leave than does the employee’s regular
position, and which has equivalent pay and benefits.

If an employee requests a leave for the serious health condition of the
employee or the employee’s spouse, child, or parent, the employee will be
required to submit sufficient medical certification. In such a case, the
employee must submit the medical certification within 15 days from the
date of the request or as soon as practicable under the circumstances.

If the school district has reason to doubt the validity of a health care
provider’s certification, it may require a second opinion at the school
district’s expense. If the opinions of the first and second health care
providers differ, the school district may require certification from a third
health care provider at the school district’s expense. An employee may
also be required to present a certification from a health care provider
indicating that the employee is able to return to work.

Requests for leave shall be made to the school district. When leave relates
to an employee’s spouse, son, daughter, parent, or covered servicemember
being on covered active duty, or notified of an impending call or order to
covered active duty pursuant to Paragraph IV.A.1.e. above, and such leave
is foreseeable, the employee shall provide reasonable and practical notice
to the school district of the need for leave. For all other leaves, employees
must give 30 days’ written notice of a leave of absence where practicable.
The failure to provide the required notice may result in a delay of the
requested leave. Employees are expected to make a reasonable effort to
schedule leaves resulting from planned medical treatment so as not to
disrupt unduly the operations of the school district, subject to and in
coordination with the health care provider.

The school district may require that a request for leave under Paragraph
IV.A.1.e. above be supported by a copy of the covered military member’s
active duty orders or other documentation issued by the military indicating
active duty or a call to active duty status and the dates of active duty
service. In addition, the school district may require the employee to
provide sufficient certification supporting the qualifying exigency for
which leave is requested.

During the period of a leave permitted under this policy, the school district
will provide health insurance under its group health plan under the same
conditions coverage would have been provided had the employee not
taken the leave. The employee will be responsible for payment of the
employee contribution to continue group health insurance coverage during
the leave. An employee’s failure to make necessary and timely

410-6



contributions may result in termination of coverage. An employee who
does not return to work after the leave may be required, in some situations,
to reimburse the school district for the cost of the health plan premiums
paid by it.

13. The school district requires the employee to substitute accrued paid leave
for any part of the 12-week period. Employees may be allowed to
substitute paid leave for unpaid leave by meeting the requirements set out
in the administrative directives and guidelines established for the
implementation of this policy, if any. Employees eligible for leave must
comply with the family and medical leave directives and guidelines prior
to starting leave. The superintendent shall be responsible to develop
directives and guidelines as necessary to implement this policy. Such
directives and guidelines shall be submitted to the school board for annual
review.

The school district shall comply with written notice requirements as set
forth in federal regulations.

If bargained contractual language differs from this policy, the CBA
language shall remain in effect unless negotiated otherwise.

14. Employees returning from a leave permitted under this policy are eligible
for reinstatement in the same or an equivalent position as provided by law.
However, the employee has no greater right to reinstatement or to other
benefits and conditions of employment than if the employee had been
continuously employed during the leave.

Twelve-week Leave under State Law

An employee who does not qualify for parenting leave under Paragraphs
IV.A.l.a. or IV.A.1.b. above may qualify for a 12-week unpaid leave which is
available to a biological or adoptive parent in conjunction with the birth or
adoption of a child, or to a female employee for prenatal care or incapacity due to
pregnancy, childbirth, or related health conditions. The length of the leave shall
be determined by the employee but must not exceed 12 weeks unless agreed to by
the school district. The employee may qualify if he or she has worked for the
school district for at least 12 months and has worked an average number of hours
per week equal to one-half of the full time equivalent during the 12-month period
immediately preceding the leave. This leave is separate and exclusive of the
family and medical leave described in the preceding paragraphs but may be
reduced by any period of paid parental, disability, personal, or medical, or sick
leave, or accrued vacation provided by the school district so that the total leave
does not exceed 12 weeks, unless agreed to by the school district, or leave taken
for the same purpose under the FMLA. The leave taken under this section shall
begin at a time requested by the employee. An employee who plans to take leave
under this section must give the school district reasonable notice of the date the
leave shall commence and the estimated duration of the leave. For leave taken by
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a biological or adoptive parent in conjunction with the birth or adoption of a child,
the leave must begin within 12 months of the birth or adoption; except that, in the
case where the child must remain in the hospital longer than the mother, the leave
must begin within 12 months after the child leaves the hospital.

Twenty-six-week Servicemember Family Military Leave

1.

An eligible employee who is the spouse, son, daughter, parent, or next of
kin of a covered servicemember shall be entitled to a total of 26 work
weeks of leave during a 12-month period to care for the servicemember.
The leave described in this paragraph shall be available only during a
single 12-month period. For purposes of this leave, the need to care for a
servicemember includes both physical and psychological care.

During a single 12-month period, an employee shall be entitled to a
combined total of 26 work weeks of leave under Paragraphs IV.A. and
IV.C. above.

The 12-month period referred to in this section begins on the first day the
eligible employee takes leave to care for a covered servicemember and
ends 12 months after that date.

Eligible spouses employed by the school district are limited to an
aggregate of 26 weeks of leave during any 12-month period if leave is
taken for birth of the employee’s child or to care for the child after birth;
for placement of a child with the employee for adoption or foster care or to
care for the child after placement; to care for the employee’s parent with a
serious health condition; or to care for a covered servicemember with a
serious injury or illness.

The school district may request or require the employee to substitute
accrued paid leave for any part of the 26-week period. Employees may be
allowed to substitute paid leave for unpaid leave by meeting the
requirements set out in the administrative directives and guidelines
established for the implementation of this policy, if any. Employees
eligible for leave must comply with the family and medical leave
directives and guidelines prior to starting leave.

An employee will be required to submit sufficient medical certification
issued by the health care provider of the covered servicemember and other
information in support of requested leave and eligibility for such leave
under this section within 15 days from the date of the request or as soon as
practicable under the circumstances.

The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and
IV.A.14. above shall apply to leaves under this section.
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V.

SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES

A.

An instructional employee is one whose principal function is to teach and instruct
students in a class, a small group, or an individual setting. This includes, but is not
limited to, teachers, coaches, driver’s education instructors, and special education
assistants.

Instructional employees who request foreseeable medically necessary intermittent
or reduced work schedule leave greater than twenty percent of the work days in
the leave period may be required to:

1. take leave for the entire period or periods of the planned medical
treatment; or

2. move to an available alternative position for which the employee is
qualified, and which provides equivalent pay and benefits, but not
necessarily equivalent duties.

Instructional employees who request continuous leave near the end of a semester
may be required to extend the leave through the end of the semester. The number
of weeks remaining before the end of a semester does not include scheduled
school breaks, such as summer, winter, or spring break.

1. If an instructional employee begins leave for any purpose more than five
weeks before the end of a semester and it is likely the leave will last at
least three weeks, the school district may require that the leave be
continued until the end of the semester.

2. If the instructional employee begins leave for a purpose other than the
employee’s own serious health condition during the last five weeks of a
semester, the school district may require that the leave be continued until
the end of the semester if the leave will last more than two weeks or if the
employee’s return from leave would occur during the last two weeks of
the semester.

3. If the instructional employee begins leave for a purpose other than the
employee’s own serious health condition during the last three weeks of the
semester and the leave will last more than five working days, the school
district may require the employee to continue taking leave until the end of
the semester.

4. If the school district requires an instructional employee to extend leave
through the end of a semester as set forth in this paragraph, only the period
of leave until the employee is ready and able to return to work shall be
charged against the employee's FMLA leave entitlement. Any additional
leave required by the school district to the end of the school term is not
counted as FMLA leave but as an unpaid or paid leave, to the extent the
instructional employee has accrued paid leave available and the school
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district shall maintain the employee's group health insurance and restore
the employee to the same or equivalent job, including other benefits, at the
conclusion of the leave.

VI. OTHER

A. The provisions of this policy are intended to comply with applicable law,
including the FMLA and applicable regulations. Any terms used from the FMLA
will have the same meaning as defined by the FMLA and/or applicable
regulations. To the extent that this policy is ambiguous or contradicts applicable
law, the language of the applicable law will prevail.

B. The requirements stated in the collective bargaining agreement between
employees in a certified collective bargaining unit and the school district
regarding family and medical leaves (if any) shall be followed.

VII. DISSEMINATION OF POLICY

A. A poster prepared by the U.S. Department of Labor summarizing the
major provisions of the Family and Medical Leave Act and informing employees
how to file a complaint shall be conspicuously posted in each school district
building in areas accessible to employees and applicants for employment.

B. This policy will be reviewed at least annually for compliance with state and
federal law.

Legal References:  Minn. Stat. §§ 181.940-181.944 (Parenting Leave and Accommodations)
10 U.S.C. § 101 et seq. (Armed Forces General Military Law)
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)
38 U.S.C. § 101 (Definitions)
29 C.F.R. Part 825 (Family and Medical Leave Act)

Cross References:  MSBA School Law Bulletin “M” Licensed and Non-Licensed School
District Employees Leave)
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FAMILY AND MEDICAL LEAVE POLICY

[NOTE: School districts are required by statute to have a policy addressing these
issues.]

PURPOSE

The purpose of this policy is to provide for family and medical leave to school district employees
in accordance with the Family and Medical Leave Act of 1993 (FMLA). and-alse-with-parenting
loero-updeschate-lavn

GENERAL STATEMENT OF POLICY

The following procedures and policies regarding family and medical leave are adopted by the
school district, pursuant to the requirements of the FMLA. and-consistent-with-the requirements
of the Minnesota-parenting-leave laws.

DEFINITIONS
A. “Covered active duty” means:
1. in the case of a member of a regular component of the Armed Forces, duty

during the deployment of the member with the Armed Forces to a foreign
country; and

2. in the case of a member of a reserve component of the Armed Forces, duty
during the deployment of the member with the Armed Forces to a foreign
country under a call or order to active duty under a provision of law referred to
in 10 United States Code, section 101(a)(13)(B).

B. “Covered servicemember” means:

1. a member of the Armed Forces, including a member of the National Guard or
Reserves, who is undergoing medical treatment, recuperation, or therapy, is
otherwise in outpatient status, or is otherwise on the temporary disability retired
list, for a serious injury or illness; or

2. a covered veteran who is undergoing medical treatment, recuperation, or
therapy for a serious injury or illness and who was a member of the Armed
Forces, including a member of the National Guard or Reserves, and was
discharged or released under conditions other than dishonorable, at any time
during the period of five years preceding the first date the eligible employee
takes FMLA leave to care for the covered veteran.

C. “Eligible employee” means an employee who has been employed by the school district
for a total of at least twelve (12) months and who has been employed for at least 1,250
hours of service during the 12-month period immediately preceding the commencement
of the leave. An employee returning from fulfilling his or her Uniformed Services
Employment and Reemployment Rights Act (USERRA)-covered service obligation shall
be credited with the hours of service that would have been performed but for the period
of absence from work due to or necessitated by USERRA-covered service. In determining

410-1



whether the employee met the hours of service requirement, and to determine the hours
that would have been worked during the period of absence from work due to or
necessitated by USERRA-covered service, the employee’s pre-service work schedule can
generally be used for calculations.

While the twelve (12) months of employment need not be consecutive, employment
periods prior to a break in service of seven years or more may not be counted unless:
(1) the break is occasioned by the employee’s fulfillment of his or her USERRA-covered
service obligation; or (2) a written agreement, including a collective bargaining
agreement, exists concerning the school district’s intention to rehire the employee after
the break in service.

“Military caregiver leave” means leave taken to care for a covered servicemember with
a serious injury or illness.

“Next of kin of a covered servicemember” means the nearest blood relative other than
the covered servicemember’s spouse, parent, son, or daughter, in the following order
of priority: blood relatives who have been granted legal custody of the covered
servicemember by court decree or statutory provisions, brothers and sisters,
grandparents, aunts and uncles, and first cousins, unless the covered servicemember
has specifically designated in writing another blood relative as his or her nearest blood
relative for purposes of military caregiver leave under the FMLA. When no such
designation is made and there are multiple family members with the same level of
relationship to the covered servicemember, all such family members shall be considered
the covered servicemember’s next of kin, and the employee may take FMLA leave to
provide care to the covered servicemember, either consecutively or simultaneously.
When such designation has been made, the designated individual shall be deemed to be
the covered servicemember’s only next of kin.

“Outpatient status” means, with respect to a covered servicemember who is a current
member of the Armed Forces, the status of a member of the Armed Forces assigned to:

1. a military medical treatment facility as an outpatient; or

2. a unit established for the purpose of providing command and control of members
of the Armed Forces receiving care as outpatients.

“Qualifying exigency” means a situation where the eligible employee seeks leave for one
or more of the following reasons:

1. to address any issues that arise from a short-notice deployment (seven (7)
calendar days or less) of a covered military member;

2. to attend military events and related activities of a covered military member;

3. to address issues related to childcare and school activities of a covered military
member’s child;

4. to address financial and legal arrangements for a covered military member;

5. to attend counseling provided by someone other than a health care provider for
oneself, a covered military member, or his/her child;

6. to spend up to fifteen (15) calendar days with a covered military member who
is on short-term, temporary rest and recuperation leave during a period of
deployment;
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IvV.

7. to attend post-deployment activities related to a covered military member;

8. to address care needs of a covered military member’s parent who is incapable
of self-care; and

9. to address other events related to a covered military member that both the
employee and school district agree is a qualifying exigency.

“Serious health condition” means an illness, injury, impairment, or physical or mental
condition that involves:

1. inpatient care in a hospital, hospice, or residential medical care facility; or
2. continuing treatment by a health care provider.

“Spouse” means a husband or wife. For purposes of this definition, husband or wife
refers to the other person with whom an individual entered into marriage as defined or
recognized under state law for purposes of marriage in the state in which the marriage
was entered into or, in the case of a marriage entered into outside of any state, if the
marriage is valid in the place where entered into and could have been entered into in at
least one state. This definition includes an individual in a same-sex or common law
marriage that either: (1) was entered into in a state that recognizes such marriages; or
(2) if entered into outside of any state, is valid in the place where entered into and could
have been entered into in at least one state.

“Veteran” has the meaning given in 38 United States Code, section 101.

LEAVE ENTITLEMENT

A.

Twelve-week Leave under Federal Law

1. Eligible employees are entitled to a total of twelve (12) work weeks of unpaid
family or medical leave during the applicable 12-month period as defined below,
plus any additional leave as required by law. Leave may be taken for one (1) or
more of the following reasons in accordance with applicable law:

a. birth of the employee’s child and to care for such child;
b. placement of an adopted or foster child with the employee;
C. to care for the employee’s spouse, son, daughter, or parent with a

serious health condition;

d. the employee’s serious health condition makes the employee unable to
perform the functions of the employee’s job; and/or

e. any qualifying exigency arising from the employee’s spouse, son,
daughter, or parent being on covered active duty, or notified of an
impending call or order to covered active duty in the Armed Forces.

2. For the purposes of this policy, “year” is defined as a rolling 12-month period
measured backward from the date an employee’s leave is to commence.

[NOTE: An employer is permitted to choose any one of the following
methods for determining the 12-month period in which the twelve (12)
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weeks of FMLA leave entitlement occurs: (a) the calendar year; (b) any
fixed 12-month leave year, such as a fiscal year, a year required by
State law, or a year starting on an employee's anniversary date;(c) the
12-month period measured forward from the date any employee's first
FMLA leave; or (d) a “rolling” 12-month period measured backward
from the date an employee uses any FMLA leave. It is recommended,
however, that school districts use the 12-month rolling measurement
as it prevents employees from stacking 12-week leave entitlement that
could occur if, for example, a calendar or fiscal year is utilized. Where a
calendar, fiscal or similar period is used, an employee could use twelve
(12) weeks at the end of the period and then again at the beginning of
the period, providing an entitlement to a leave of twenty-four (24)
consecutive weeks. If a school district changes its definition of a “year”
in this policy, it must give employees notice of at least sixty (60) days
before implementing this change.]

An employee’s entitlement to FMLA leave for the birth, adoption, or foster care
of a child expires at the end of the 12-month period beginning on the date of
the birth or placement.

A “serious health condition” typically requires either inpatient care or continuing
treatment by or under the supervision of a health care provider, as defined by
applicable law. Family and medical leave generally is not intended to cover
short-term conditions for which treatment and recovery are very brief.

A “serious injury or illness,” in the case of a member of the Armed Forces,
including a member of the National Guard or Reserves, means:

a. injury or illness that was incurred by the member in the line of duty on
active duty in the Armed Forces or that existed before the beginning of
the member’s active duty and was aggravated by service in the line of
duty on active duty in the Armed Forces and that may render the
member medically unfit to perform the duties of the member’s office,
grade, rank, or rating; and

b. in the case of a covered veteran who was a member of the Armed
Forces, including a member of the National Guard or Reserves, at any
time, during the period of five (5) years preceding the date on which
the veteran undergoes the medical treatment, recuperation, or therapy,
means a qualifying injury or illness that was incurred by the member in
the line of duty on active duty in the Armed Forces or that existed before
the beginning of the member’s active duty and was aggravated by
service in the line of duty in the Armed Forces and that manifested itself
before or after the member became a veteran, and is:

(1) a continuation of a serious injury or illness that was incurred or
aggravated when the covered veteran was a member of the
Armed Forces and rendered the servicemember unable to
perform the duties of the servicemember’s office, grade, rank,
or rating; or

(2) a physical or mental condition for which the covered veteran has
received a U.S. Department of Veterans Affairs Service-Related
Disability (VASRD) rating of fifty (50) percent or greater and
such VASRD rating is based, in whole or in part, on the condition
precipitating the need for military caregiver leave; or
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10.

(3) a physical or mental condition that substantially impairs the
covered veteran’s ability to secure or follow a substantially
gainful occupation by reason of a disability or disabilities related
to military service, or would do so absent treatment; or

(4) an injury, including a psychological injury, on the basis of which
the covered veteran has been enrolled in the Department of
Veterans Affairs Program of Comprehensive Assistance for
Family Caregivers.

Eligible spouses employed by the school district are limited to an aggregate of
twelve (12) weeks of leave during any 12-month period for the birth and care
of a newborn child or adoption of a child, the placement of a child for foster
care, or to care for a parent. This limitation for spouses employed by the school
district does not apply to leave taken: by one (1) spouse to care for the other
spouse who is seriously ill; to care for a child with a serious health condition;
because of the employee’s own serious health condition; or pursuant to
Subparagraph IV.A.1.e. above.

Depending on the type of leave, intermittent or reduced schedule leave may be
granted in the discretion of the school district or when medically necessary.
However, part-time employees are only eligible for a pro-rata portion of leave
to be used on an intermittent or reduced schedule basis, based on their average
hours worked per week. Where an intermittent or reduced schedule leave is
foreseeable based on planned medical treatment, the school district may
transfer the employee temporarily to an available alternative position for which
the employee is qualified and which better accommodates recurring periods of
leave than does the employee’s regular position, and which has equivalent pay
and benefits.

If an employee requests a leave for the serious health condition of the employee
or the employee’s spouse, child, or parent, the employee will be required to
submit sufficient medical certification. In such a case, the employee must submit
the medical certification within fifteen (15) days from the date of the request or
as soon as practicable under the circumstances.

If the school district has reason to doubt the validity of a health care provider’s
certification, it may require a second opinion at the school district’s expense. If
the opinions of the first and second health care providers differ, the school
district may require certification from a third health care provider at the school
district’'s expense. An employee may also be required to present a certification
from a health care provider indicating that the employee is able to return to
work.

Requests for leave shall be made to the school district. When leave relates to
an employee’s spouse, son, daughter, parent, or covered servicemember being
on covered active duty, or notified of an impending call or order to covered
active duty pursuant to Subparagraph IV.A.l.e. above, and such leave is
foreseeable, the employee shall provide reasonable and practical notice to the
school district of the need for leave. For all other leaves, employees must give
thirty (30) days’ written notice of a leave of absence where practicable. The
failure to provide the required notice may result in a delay of the requested
leave. Employees are expected to make a reasonable effort to schedule leaves
resulting from planned medical treatment so as not to disrupt unduly the
operations of the school district, subject to and in coordination with the health
410-5



11.

12.

13.

14.

care provider.

The school district may require that a request for leave under Subparagraph
IV.A.1.e. above be supported by a copy of the covered military member’s active
duty orders or other documentation issued by the military indicating active duty
or a call to active duty status and the dates of active duty service. In addition,
the school district may require the employee to provide sufficient certification
supporting the qualifying exigency for which leave is requested.

During the period of a leave permitted under this policy, the school district will
provide health insurance under its group health plan under the same conditions
coverage would have been provided had the employee not taken the leave. The
employee will be responsible for payment of the employee contribution to
continue group health insurance coverage during the leave. An employee’s
failure to make necessary and timely contributions may result in termination of
coverage. An employee who does not return to work after the leave may be
required, in some situations, to reimburse the school district for the cost of the
health plan premiums paid by it.

The school district may request or require the employee to substitute accrued
paid leave for any part of the 12-week period. Employees may be allowed to
substitute paid leave for unpaid leave by meeting the requirements set out in
the administrative directives and guidelines established for the implementation
of this policy, if any. Employees eligible for leave must comply with the family
and medical leave directives and guidelines prior to starting leave. The
superintendent shall be responsible to develop directives and guidelines as
necessary to implement this policy. Such directives and guidelines shall be
submitted to the school board for annual review.

The school district shall comply with written notice requirements as set forth in
federal regulations.

Employees returning from a leave permitted under this policy are eligible for
reinstatement in the same or an equivalent position as provided by law.
However, the employee has no greater right to reinstatement or to other
benefits and conditions of employment than if the employee had been
continuously employed during the leave.




Twenty-six-week Servicemember Family Military Leave

[

1. An eligible employee who is the spouse, son, daughter, parent, or next of kin of
a covered servicemember shall be entitled to a total of twenty-six (26) work
weeks of leave during a 12-month period to care for the servicemember. The
leave described in this paragraph shall be available only during a single 12-
month period. For purposes of this leave, the need to care for a servicemember
includes both physical and psychological care.

2. During a single 12-month period, an employee shall be entitled to a combined
total of twenty-six (26) work weeks of leave under Paragraphs IV.A. and IV.C.
above.

3. The 12-month period referred to in this section begins on the first day the

eligible employee takes leave to care for a covered servicemember and ends
twelve (12) months after that date.

4. Eligible spouses employed by the school district are limited to an aggregate of
twenty-six (26) weeks of leave during any 12-month period if leave is taken for
birth of the employee’s child or to care for the child after birth; for placement of
a child with the employee for adoption or foster care or to care for the child after
placement; to care for the employee’s parent with a serious health condition; or
to care for a covered servicemember with a serious injury or illness.

5. The school district may request or require the employee to substitute accrued
paid leave for any part of the 26-week period. Employees may be allowed to
substitute paid leave for unpaid leave by meeting the requirements set out in
the administrative directives and guidelines established for the implementation
of this policy, if any. Employees eligible for leave must comply with the family
and medical leave directives and guidelines prior to starting leave.

6. An employee will be required to submit sufficient medical certification issued by
the health care provider of the covered servicemember and other information in
support of requested leave and eligibility for such leave under this section within
fifteen (15) days from the date of the request or as soon as practicable under
the circumstances.

7. The provisions of Subparagraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and
IV.A.14. above shall apply to leaves under this section.

SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES

A. An instructional employee is one whose principal function is to teach and instruct
students in a class, a small group, or an individual setting. This includes, but is not
limited to, teachers, coaches, driver’s education instructors, and special education
assistants.

B. Instructional employees who request foreseeable medically necessary intermittent or
reduced work schedule leave greater than twenty (20) percent of the workdays in the
leave period may be required to:
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1. take leave for the entire period or periods of the planned medical treatment; or

2. move to an available alternative position for which the employee is qualified,
and which provides equivalent pay and benefits, but not necessarily equivalent
duties.

C. Instructional employees who request continuous leave near the end of a semester may

be required to extend the leave through the end of the semester. The humber of weeks
remaining before the end of a semester does not include scheduled school breaks, such
as summer, winter, or spring break.

1. If an instructional employee begins leave for any purpose more than five (5)
weeks before the end of a semester and it is likely the leave will last at least
three (3) weeks, the school district may require that the leave be continued until
the end of the semester.

2. If the instructional employee begins leave for a purpose other than the
employee’s own serious health condition during the last five (5) weeks of a
semester, the school district may require that the leave be continued until the
end of the semester if the leave will last more than two (2) weeks or if the
employee’s return from leave would occur during the last two (2) weeks of the
semester.

3. If the instructional employee begins leave for a purpose other than the
employee’s own serious health condition during the last three (3) weeks of the
semester and the leave will last more than five (5) working days, the school
district may require the employee to continue taking leave until the end of the
semester.

4. If the school district requires an instructional employee to extend leave through
the end of a semester as set forth in this paragraph, only the period of leave
until the employee is ready and able to return to work shall be charged against
the employee's FMLA leave entitlement. Any additional leave required by the
school district to the end of the school term is not counted as FMLA leave but as
an unpaid or paid leave, to the extent the instructional employee has accrued
paid leave available and the school district shall maintain the employee's group
health insurance and restore the employee to the same or equivalent job,
including other benefits, at the conclusion of the leave.

VI. OTHER

A. The provisions of this policy are intended to comply with applicable law, including the
FMLA and applicable regulations. Any terms used from the FMLA will have the same
meaning as defined by the FMLA and/or applicable regulations. To the extent that this
policy is ambiguous or contradicts applicable law, the language of the applicable law will
prevail.

B. The requirements stated in the collective bargaining agreement between employees in
a certified collective bargaining unit and the school district regarding family and medical
leaves (if any) shall be followed.

VII. DISSEMINATION OF POLICY
A. A poster prepared by the U.S. Department of Labor summarizing the major provisions

of the Family and Medical Leave Act and informing employees how to file a complaint
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shall be conspicuously posted in each school district building in areas accessible to
employees and applicants for employment.

This policy will be reviewed at least annually for compliance with state and federal law.

[NOTE: The school board may choose a review cycle for this policy.]

Legal References:

Minn 88 81.940-181.944 ». nting e e nd

U.S.C. § 101 et seq. (Armed Forces General Military Law)
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)
38 U.S.C. § 101 (Definitions)

29 C.F.R. Part 825 (Family and Medical Leave Act)

Cross References:
Employee-Leave)None
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I1.

July 8, 2024

TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR
IEPS, SECTION 504 PLANS, AND LEP STUDENTS

PURPOSE

The purpose of the policy is to provide adequate opportunity for students identified as
having individualized education program (IEP), Rehabilitation Act of 1973, Section 504
accommodation plan (504 plan), or English Learner (EL) needs to participate in statewide
assessment systems designed to hold schools accountable for the academic performance of

all students.

GENERAL STATEMENT OF POLICY

A. Minnesota Test of Academic Skills (MTAS)

1.

The school district will utilize the existing annual review of IEPs or 504
plans to review, on a case-by-case basis, and determine how a student with
a disability will participate in statewide testing.

Participation decisions will be made separately for mathematics, reading,
and science. The assessment options are the Minnesota Comprehensive
Assessment (MCA) and the MTAS.

Eligibility Requirements

a. The following requirements must be met for a student with a
significant cognitive disability to be eligible for the MTAS:

(1)

)

)

The IEP team must consider the student’s ability to access
the MCA, with or without accommodations;

The IEP must review the student’s instructional program to
ensure that the student is receiving instruction linked to the
general education curriculum to the extent appropriate. If
instruction is not linked to the general education curriculum,
the IEP team must review the student’s goals and determine
how access to the general curriculum will be provided;

The IEP team determined the student’s cognitive functioning

to be significantly below age expectations. The team also
determined that the student’s disability has a significant
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B.

impact on his or her ability to function in multiple
environments, including home, school, and community;

4) The IEP team determined that the student needs explicit and
intensive instruction and/or extensive supports in multiple
settings to acquire, maintain, and generalize academic and
life skills in order to actively participate in school, work,
home, and community environments;

(5) The IEP team must document, in the IEP, reasons the MCA
is or is not an appropriate measure of the student’s academic
progress and how the student would participate in statewide
testing.

b. MTAS participation decisions must not be made on the following
factors:

(1) Student’s disability category;

(2) Placement;

3) Participation in a separate, specialized curriculum;

4) An expectation that the student will receive a low score on
the MCA;

(%) Language, social, cultural, or economic differences;

(6) Concern for accountability calculations.

Alternate ACCESS for ELs

1. The school district will utilize the existing annual review of IEPs or 504
plans to review, on a case-by-case basis, and determine how an identified
EL student with a disability will participate in statewide testing.

2. Eligibility Requirements

a. The student must be identified as EL in MARSS in order to take an
English language proficiency assessment.

b. The student must have a significant cognitive disability. If the
student has been identified as eligible to take the MTAS in
mathematics, reading, or science, the student meets this criterion.

C. For students in grades that the MTAS is not administered:
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(1)

)

3)

the student must have cognitive functioning significantly
below age level;

the student’s disability must have a significant impact on his
or her ability to function in multiple environments, including
home, school, and community; and

the student needs explicit and intensive instruction and/or
extensive supports in multiple settings to acquire, maintain,
and generalize academic and life skills in order to actively
participate in school, work, home, and community
environments.

The IEP team must consider the student’s ability to access the
ACCESS, with or without accommodations.

The IEP team must document, in the IEP, reasons the MCA is or is
not an appropriate English language proficiency assessment for the
student.

Alternate ACCESS participation decisions must not be made on the
following factors:

a.

b.

€.

f.

Student’s disability category;

Participation in a separate, specialized curriculum;

Current level of English language proficiency;

The expectation that the student will receive a low score on the
ACCESS for ELs;

Language, social, cultural, or economic differences;

Concern for accountability calculations.

EL Students New to the United States

DEFINITION OF TERMS

EL students new to the United States will take all assessments, including all
academic assessments (math, reading, and science), as well as the English
Language Proficiency Assessment (ACCESS).

See the current “Procedures Manual for the Minnesota Assessments” which is produced by
Minnesota

Department of  Education and available through

minnesota.pearsonaccessnext.com/policies-and-procedures.
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IV.  GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS,
OR EXEMPTIONS FOR TESTING

See Chapter 4 of the current “Procedures Manual for the Minnesota Assessments” and
Guidelines for Administration of Accommodations and Linguistic Supports.

V. RECORDS

All test accommodations, modifications, or exemptions shall be reported to the school
district test administrator. The school district test administrator shall be responsible for
keeping a list of all such test accommodations, modifications, and exemptions for school
district audit purposes. Testing results will be documented and reported.

Legal References:

Cross References:

Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement Goals; Striving for Comprehensive
Achievement and Civic Readiness)

Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)

Minn. Stat. § 125A.08 (Individualized Education Programs)

Minn. Rules Parts 3501.0660 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)

Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)

Eligibility Requirements for the Minnesota Test of Academic Skills
(MTAS)
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/
mdaw/mda2/~edisp/006087.pdf

Alternate ACCESS for ELLs Participation Guidelines,
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/
mdaw/mdq5/~edisp/049763.pdf

Policy 104 (School District Mission Statement)

Policy 601 (School District Curriculum and Instruction Goals)
Policy 613 (Graduation Requirements)

Policy 614 (School District Testing Plan and Procedure)
Policy 616 (School District System Accountability)
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Adopted:

MSBA/MASA Model Policy 615

Orig. 1997
Revised: Rev. 2026
615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR IEPS,

II1.

SECTION 504 PLANS, AND LEP STUDENTS

PURPOSE

The purpose of the policy is to provide adequate opportunity for students identified as having
individualized education program (IEP), Rehabilitation Act of 1973, Section 504 accommodation
plan (504 plan), or English Learner (EL) needs to participate in statewide assessment systems
designed to hold schools accountable for the academic performance of all students.

GENERAL STATEMENT OF POLICY

A.

[

The federal Every Student Succeeds Act (ESSA) and Minnesota statutes require that
public school students be assessed annually in reading, mathematics, and science. The
Minnesota Comprehensive Assessment (MCA), the Minnesota Test of Academic Skills
(MTAS), and Alternate Minnesota Comprehensive Assessment (Alt MCA) are the
standards-based accountability assessments used to meet this requirement.

The MCA and MTAS/AIlt MCA are criterion-referenced assessments, which means they
measure a snapshot of student learning of a fixed set of criteria: the Minnesota Academic
Standards. The Minnesota K-12 Academic Standards are revised every ten (10) years,
according to a schedule determined by the state legislature. When standards are
updated, the statewide assessments are also updated with a new series to align to the
new standards. The new assessments are administered when the new academic
standards are fully implemented.

The Minnesota Test of Academic Skills (MTAS) and the Alternate Minnesota
Comprehensive Assessment (Alt MCA)

1. The Minnesota Test of Academic Skills (MTAS) and Alternate Minnesota

Comprehensive Assessment (Alt MCA) are the standards-based accountability
assessments designed for, and limited to, students with the most significant
cognitive disabilities. They are designed to measure student progress toward
Minnesota's academic standards and meet the requirements of the Elementary
and Secondary Education Act (ESEA). Students who receive special education
services and meet the eligibility criteria may take the MTAS/Alt MCA.

2. In compliance with the transition to new Minnesota academic standards, the

Minnesota Department of Education (MDE) is developing alternative
assessments, the Alt MCA, to replace the MTAS, according to the following

schedule:
a. Science Alternate MCA (2024-25 school year);
b. Reading Alternate MCA (2025-26 school year); and
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I1I1. DEFINITIONS

C. Mathematics Alternate MCA (2027-28 school year).

A. Most Significant Cognitive Disability

This term describes students whose cognitive impairments may prevent them from

attaining grade-level achievement standards, even with the very best instruction. IEP

teams may use the following characteristics to identify if a student has a most

significant cognitive disability:

The student’s cognitive functioning is significantly below age expectations. The

IEP team can determine that a student may be significantly below the average
cognitive functioning of typically developing peers by

a. a standardized norm-referenced measure of cognitive functioning, or

b. when formal cognitive assessments are inappropriate, invalid or
documented in other ways, other data-based measures may be used to
document functioning significantly below age expectations as referenced
in the Individuals with Disabilities Education Act (IDEA).

The student’s disability has a significant impact on their ability to function in

multiple environments, including home, school and community.

The student needs explicit and intensive instruction and/or extensive supports

in multiple settings to acquire, maintain and generalize academic and life skills
to actively participate in school, work, home and community environments.

B. Other key terms are defined in the current MDE Procedures Manual for the Minnesota

Assessments (see Resources).

IV. ALTERNATIVE ASSESSMENT

A. Initial Steps

The school district will utilize the existing annual review of IEPs or 504 plans to
review, on a case-by-case basis, and determine how a student with a disability
will participate in statewide testing.

The TIEP must review the student’s instructional program to ensure that the

student is receiving instruction linked to the general education curriculum to the
extent appropriate. If instruction is not linked to the general education
curriculum, the IEP team must review the student’s goals and determine how
access to the general curriculum will be provided.

The IEP team must first consider the student’s ability to participate in the MCA,

with or without accommodations. The IEP team must document, in the IEP, the
reasons why the MCA is or is not an appropriate measure of the student’s
academic progress and how the student would participate in statewide testing.
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If the IEP team establishes that the MCA is not an appropriate measure of the
student’s knowledge and skills on grade-level content standards, even when the
student is provided allowable and appropriate accommodations, the IEP team
may consider the administration of an alternate assessment.

4. Participation decisions will be made separately for mathematics, reading, and
science. Participation decisions must be made annually and documented in a
student’s IEP.

B. Alternate Assessment Eligibility Requirements

1. The following—reguirements—must-—be—metfFor a student with a significant

cognitive disability to be eligible for an alternative assessment, the IEP team
must determine that the following are true:

a. the student’s cognitive functioning to be significantly below age
expectations;

b. the student’s disability has a significant impact on theirhis-er-her ability
to function in multiple environments, including home, school, and
community;_and

[0

the student needs explicit and intensive instruction and/or extensive
supports in multiple settings to acquire, maintain, and generalize
academic and life skills-in-erder to actively participate in school, work,
home, and community environments.+

N

Alternate assessmentMTAS participation decisions must not be made on the
following factors:

a. Student’s disability category_as defined in Minnesota Rules, part
3525.1325-1348;

b. PlacementEducational environment or instructional setting;

C. Participation in a separate, specialized curriculum;

d. An expectation that the student will receive a low score on the MCA;

e. Language, social, cultural, or economic differences;

f. Concern for participation rateaccountability calculations_at the district

level.

ALTERNATE ACCESS FOR ELs
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A. ACCESS for ELs

i

All English learners in grades K-12 in public schools are required to participate
annually in an English language proficiency assessment. With very few
exceptions, all English learners take the ACCESS for ELs.

Minnesota students identified as English learners (ELS) require an additional
assessment to determine their progress toward English language proficiency.
These students take the WIDA ACCESS assessment annually. English learners
who receive special education services and meet alternate assessment
participation guidelines may take the WIDA Alternate ACCESS.

The school district will utilize the existing annual review of IEPs or 504 plans to
review, on a case-by-case basis, and determine how an identified EL student
with a disability will participate in statewide testing. Some students with
significant cognitive disabilities may be eligible to take the Alternate ACCESS for
ELLs instead of the ACCESS for ELL.

Eligibility Requirements

1.

N

The student is identified as_an English learner (EL) and is reported as EL in
student enrollment data submitted in the Minnesota Automated Reporting

Student System (MARSS); in—orderto-take-an—English-language proficiency
assessment.

The student must have a_most S|gn|f|cant cognltlve dlsabllltyL—Lf—the—stuéenbhas

The student cannot meaningfully participate in the WIDA ACCESS, even with

o

1.

2.

lw

I

(8]

allowable accommodations.

The IEP team must document, in the IEP, reasons the MCA is or is not an
appropriate English language proficiency assessment for the student.

Alternate ACCESS participation decisions must not be made on the following factors:

The student’s disability category_alone;

The student’s placement or instructional setting;

The student’s language background, or other social, cultural, or economic
factors;

An expectation that the student will receive a low score on the WIDA ACCESS
for-ELs; and

A desire to simplify test administration, which may include behavioral concerns
or anticipated emotional distress.

C.—EL Students New to the United States
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Assessment (ACCESS).
GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS, OR
EXEMPTIONS FOR TESTING

See Chapter 5 of the current “Procedures Manual for the Minnesota Assessments” and Guidelines
for Administration of Accommodations and Linguistic Supports.

RECORDS

All test accommodations, modifications, or exemptions shall be reported to the school district
test administrator. The school district test administrator shall be responsible for keeping a list
of all such test accommodations, modifications, and exemptions for school district audit
purposes. Testing results will be documented and reported.

Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,

Instruction, and Student Achievement Goals; Striving for Comprehensive
Achievement and Civic Readiness)

Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)

Minn. Stat. § 125A.08 (Individualized Education Programs)

Minn. Rules Parts 3501.0660 (Academic Standards for Language Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 616 (School District System Accountability)

Resources: Minnesota Department of Education (MDE): Alternate Assessments (accessed

12/31/25)

MDE: Statewide Assessments Policies and Procedures (accessed 12/31/25)
MDE: Eligibility Requirements and Decision-Making Tool for Minnesota
Alternative Assessment (MTAS/Alternate MCA) (accessed 12/31/25)

MDE: English Learner Education (accessed 1/1/26)

MDE: Minnesota’s Assessments for English Learners (accessed 1/1/26)

WIDA: WIDA Alternate ACCESS Participation Decision Tree (accessed 1/1/26)
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I11.

May 2, 2005

March 3, 2025

ESTABLISHMENT AND ADOPTION OF SCHOOL DISTRICT BUDGET

PURPOSE

The purpose of this policy is to establish lines of authority and procedures for the
establishment of the school district’s revenue and expenditure budgets.

GENERAL STATEMENT OF POLICY

The policy of the school district is to establish its revenue and expenditure budgets in
accordance with the applicable provisions of law. Budget planning is an integral part of
program planning so that the annual budget will effectively express and implement
school board goals and the priorities of the school district.

REQUIREMENT

A.

The superintendent or such other school official as designated by the
superintendent or the school board shall each year prepare preliminary revenue
and expenditure budgets for review by the school board or its designated
committee or committees. The preliminary budgets shall be accompanied by such
written commentary as may be necessary for them to be clearly understood by the
members of the school board and the public. The school board shall review the
projected revenues and expenditures for the school district for the next fiscal year
and make such adjustments in the expenditure budget as necessary to carry out the
education program within the revenues projected. When projected expenditures
exceed projected revenues, the school board may consider use of an available
fund balance, if one exists.

The school district must maintain separate accounts to identify revenues and
expenditures for each building. Expenditures shall be reported in compliance with
Minnesota Statutes, section 123B.76.

Prior to July 1 of each year, the school board shall approve and adopt its initial
revenue and expenditure budgets for the next school year. The adopted
expenditure budget document shall be considered the school board’s expenditure
authorization for that school year. No funds may be expended for any purpose in
any school year prior to the adoption of the budget document which authorizes
that expenditure for that year, or prior to the adoption of an amendment to that
budget document by the school board to authorize that expenditure for that year.

Each year, the school district shall publish its adopted revenue and expenditure
budgets for the current year, the actual revenues, expenditures, and fund balances
for the prior year, and the projected fund balances for the current year in the form
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IVv.

prescribed by the Commissioner of the Minnesota Department of Education
(Commissioner) within one week of the acceptance of the final audit by the
school board, or November 30, whichever is earlier. A statement shall be included
in the publication that the complete budget in detail may be inspected by any
resident of the school district upon request to the superintendent. A summary of
this information and the address of the school district’s official website where the
information can be found must be published in a newspaper of general circulation
in the school district. At the same time as this publication, the school district shall
publish the other information required by Minnesota Statutes section, 123B.10.

At the public hearing on the adoption of the school district’s proposed property
tax levy, the school board shall review its current budget and the proposed
property taxes payable in the following calendar year.

The school district must also post the materials specified in Paragraph III.D.
above on the school district’s official website, including a link to the school
district’s school report card on the Minnesota Department of Education’s website,
and publish a summary of information and the address of the school district’s
website where the information can be found in a qualified newspaper of general
circulation in the district.

IMPLEMENTATION

A.

The school board places the responsibility for administering the adopted budget
with the superintendent. The superintendent may delegate duties related thereto
to other school officials, but the superintendent maintains the ultimate
responsibility for this function.

The program-oriented budgeting system will be supported by a program-oriented
accounting structure organized and operated on a fund basis as provided for in
Minnesota statutes through the Uniform Financial Accounting and Reporting
Standards for Minnesota School Districts (UFARS).

The superintendent or the superintendent’s designee is authorized to make
payments of claims or salaries authorized by the adopted or amended budget prior
to school board approval.

Supplies and capital equipment can be ordered prior to budget adoption only by
authority of the school board. If additional personnel are provided in the proposed
budget, actual hiring may not occur until the budget is adopted unless otherwise
approved by the school board. Other funds to be expended in a subsequent school
year may not be encumbered prior to budget adoption unless specifically
approved by the school board.

The school district shall make such reports to the Commissioner as required

relating to initial allocations of revenue, reallocations of revenue, and
expenditures of funds.
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Legal References:  Minn. Stat. § 123B.10 (Publication of Financial Information)
Minn. Stat. § 123B.76 (Expenditures; Reporting)
Minn. Stat. § 123B.77 (Accounting, Budgeting, and Reporting
Requirements)

Cross References:  Policy 701.1 (Modification of School District Budget)
Policy 702 (Accounting)
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Revised:

701

II1.

I1I1.

Orig. 1995
Rev. 2026

ESTABLISHMENT AND ADOPTION OF SCHOOL DISTRICT BUDGET

[NOTE: The provisions of this policy substantially reflect the requirements of
Minnesota Statutes.]

PURPOSE

The purpose of this policy is to establish lines of authority and procedures for the establishment
of the school district’s revenue and expenditure budgets.

GENERAL STATEMENT OF POLICY

The policy of the school district is to establish its revenue and expenditure budgets in accordance
with the applicable provisions of law. Budget planning is an integral part of program planning
so that the annual budget will effectively express and implement school board goals and the

priorities of the school district.

REQUIREMENTS

A. The superintendent or such other school official as designated by the superintendent or
the school board shall each year prepare preliminary revenue and expenditure budgets
for review by the school board or its designated committee or committees. Fhe

When prOJected expendltures exceed prOJected revenues, the school board may con5|der
use of an available fund balance, if one exists.

e*pendrturesﬁfer—eaekpbuuel%Expendltures shaII be reported in compllance W|th
Minnesota Statutes, section 123B.76.

C. Prior to July 1 of each year, the school board mustshall approve and adopt its initial
revenue and expenditure budgets for the next school year. The-adopted-expenditure
budget document so adopted mustshall be considered the-schoolboard’san expenditure-
authorizing or appropriations documentautherization-forthat schoolyear. No funds may
shall be expended for any purpose in any school year prior to the adoption of the budget
document which authorizes that expenditure for that year, or prior to the adoption of an
amendment to that budget document by the school board to authorize that expenditure
for that year.

D. Each year, the school district shall-must publish its adopted revenue and expenditure
budgets for the current year, the actual revenues, expenditures, and fund balances for
the prior year, and the projected fund balances for the current year in the form
prescribed by the Commissioner of the Minnesota Department of Education
(Commissioner) within one week of the acceptance of the final audit by the school board,
or November 30, whichever is earlier. A statement shalmust be included in the
publication that the complete budget in detail may be inspected by any resident of the

school district upon request to the superintendent. A-summary-of-this-informationand
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same time as this publication, the school district shall publish the other information
required by Minnesota Statutes, section 123B.10.

At the public hearing on the adoption of the school district’s proposed property tax levy,
the school board shall review its current budget and the proposed property taxes
payable in the following calendar year.

The school district must also post the materials specified in Paragraph III.D. above in a
conspicuous place on the school district’s official website, including a link to the school
district’s school report card on the Minnesota Department of Education’s website, and
publish a summary of information and the address of the school district’s website where
the information can be found in a qualified newspaper of general circulation in the
district.

IMPLEMENTATION

A.

The school board places the responsibility for administering the adopted budget with the
superintendent. The superintendent may delegate duties related thereto to other school
officials, but the superintendent maintains the ultimate responsibility for this function.

The program-oriented budgeting system will be supported by a program-oriented
accounting structure organized and operated on a fund basis as provided for in
Minnesota statutes through the Uniform Financial Accounting and Reporting Standards
for Minnesota School Districts (UFARS).

The superintendent or the superintendent’s designee is authorized to make payments
of claims or salaries authorized by the adopted or amended budget prior to school board
approval.

Supplies and capital equipment can be ordered prior to budget adoption only by
authority of the school board. If additional personnel are provided in the proposed
budget, actual hiring may not occur until the budget is adopted unless otherwise
approved by the school board. Other funds to be expended in a subsequent school year
may not be encumbered prior to budget adoption unless specifically approved by the
school board.

The school district shall make such reports to the Commissioner as required relating to
initial allocations of revenue, reallocations of revenue, and expenditures of funds.

Legal References: Minn. Stat. § 123B.10 (Publication of Financial Information)

Minn. Stat. § 123B.76 (Expenditures; Reporting)
Minn. Stat. § 123B.77 (Accounting, Budgeting, and Reporting Requirements)

Cross References: MSBA/MASA Model Policy 701.1 (Modification of School District Budget)

MSBA/MASA Model Policy 702 (Accounting)
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503 STUDENT ATTENDANCE

I. PURPOSE

A. The school board believes that regular school attendance is directly related to
success in academic work, benefits students socially, provides opportunities for
important communications between teachers and students, and establishes regular
habits of dependability important to the future of the student. The purpose of this
policy is to encourage regular school attendance. It is intended to be positive and
not punitive.

B. This policy also recognizes that class attendance is a joint responsibility to be
shared by the student, parent or guardian, teacher, and administrators. This policy
will assist students in attending class.

II. GENERAL STATEMENT OF POLICY

A. Responsibilities

1.

Student’s Responsibility

It is the student’s right to be in school. It is also the student’s responsibility
to attend all assigned classes and study halls every day that school is in
session and to be aware of and follow the correct procedures when absent
from an assigned class or study hall. Finally, it is the student’s responsibility
to request any missed assignments due to an absence.

Parent or Guardian’s Responsibility

It is the responsibility of the student’s parent or guardian to ensure the
student is attending school, to inform the school in the event of a student
absence, and to work cooperatively with the school and the student to solve
any attendance problems that may arise.

Teacher’s Responsibility

It is the teacher’s responsibility to take daily attendance and to maintain
accurate attendance records in each assigned class and study hall. It is also
the teacher’s responsibility to be familiar with all procedures governing
attendance and to apply these procedures uniformly. It is also the teacher’s
responsibility to provide any student who has been absent with any missed
assignments upon request. Finally, it is the teacher’s responsibility to work
cooperatively with the student’s parent or guardian and the student to solve
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any attendance problems that may arise.

4. Administrator’s Responsibility

a. It is the administrator’s responsibility to require students to attend
all assigned classes and study halls. It is also the administrator’s
responsibility to be familiar with all procedures governing
attendance and to apply these procedures uniformly to all students,
to maintain accurate records on student attendance, and to prepare a
list of the previous day’s absences stating the status of each. Finally,
it is the administrator’s responsibility to inform the student’s parent
or guardian of the student’s attendance and to work cooperatively
with them and the student to solve attendance problems.

b. In accordance with the Minnesota Compulsory Instruction Law,
Minnesota Statutes, section 120A.22, the students of the school
district are REQUIRED to attend all assigned classes and/or study
halls every day school is in session, unless the student has been
excused by the school board from attendance because the student
has already completed state and school district standards required to
graduate from high school, has withdrawn, or has a valid excuse for
absence.

Attendance Procedures

Attendance procedures shall be presented to the school board for review and
approval. When approved by the school board, the attendance procedures will be
included as an addendum to this policy.

1. Excused Absences

a. A parent, guardian, or other person having control of a child may
apply to a school district to have the child excused from attendance
for the whole or any part of the time school is in session during any
school year. Application may be made to any member of the board,
a truant officer, a principal, or the superintendent. A note from a
physician or a licensed mental health professional stating that the
child cannot attend school is a valid excuse.

b. To be considered an excused absence, the student’s parent or legal
guardian may be asked to verify, in writing, the reason for the
student’s absence from school.

c. The board of the district in which the child resides may approve the
application under subparagraph (a) above upon a legitimate
exception being demonstrated to the satisfaction of that board.

d. Legitimate Exceptions
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The following reasons shall be sufficient to constitute excused
absences:

(1)

)

)

that the child's physical or mental health is such as to prevent
attendance at school or application to study for the period
required, which includes:

(a) child illness, medical, dental, orthodontic, or
counseling appointments, including appointments
conducted through telehealth

(b) family emergencies;

() the death or serious illness or funeral of an immediate
family member;

(d) active duty in any military branch of the United
States;

(e) the child has a condition that requires ongoing
treatment for a mental health diagnosis; or

6] other exemptions included in this attendance policy.

that the child has already completed state and district
standards required for graduation from high school; or

that it is the wish of the parent, guardian, or other person
having control of the child, that the child attend for a period
or periods not exceeding in the aggregate three hours in any
week, instruction conducted by a Tribal spiritual or cultural
advisor, or a school for religious instruction conducted and
maintained by a church, or association of churches, or any
Sunday school association incorporated under the laws of
this state, or any auxiliary thereof. This instruction must be
conducted and maintained in a place other than a public
school building, and it must not, in whole or in part, be
conducted and maintained at public expense. A child may be
absent from school on days that the child attends upon
instruction according to this clause.

C. Consequences of Excused Absences

(1)

Students whose absences are excused are required to make
up all assignments missed or to complete alternative
assignments as deemed appropriate by the classroom
teacher.
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Work missed because of absence must be made up within
one day from the date of the student’s return to school. Any
work not completed within this period shall result in “no
credit” for the missed assignment. However, the building
principal or the classroom teacher may extend the time
allowed for completion of make-up work in the case of an
extended illness or other extenuating circumstances.

Unexcused Absences

a. The following are examples of absences which will not be excused:

(1

Truancy. An absence by a student which was not approved
by the parent and/or the school district.

(2) Any absence in which the student failed to comply with any
reporting requirements of the school district’s attendance
procedures.

3) Work at home.

(4) Work at a business, except under a school-sponsored work
release program.

5) Vacations with family.

(6) Personal trips to schools or colleges.

(7) Absences resulting from cumulated unexcused tardies (three
tardies equal one unexcused absence).

(8) Any other absence not included under the attendance
procedures set out in this policy.

b. Consequences of Unexcused Absences

(1) Absences resulting from official suspension will be handled
in accordance with the Pupil Fair Dismissal Act, Minnesota
Statutes, sections 121A.40-121A.56.

(2) Days during which a student is suspended from school shall
not be counted in a student’s total cumulated unexcused
absences.

3) In cases of recurring unexcused absences, the administration

may also request the county attorney to file a petition with
the juvenile court, pursuant to Minnesota statutes.
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(4)

Students with unexcused absences shall be subject to
discipline in the following manner:

(a)

(b)

(c)

(d)

(e)

&y

From the first through the third cumulated unexcused
absence in a [quarter or semester] the student will not
be allowed to make up work missed due to such
absence.

After the third cumulated unexcused absence in a
trimester, a student’s parent or guardian will be
notified by certified mail that his or her child is
nearing a total of seven unexcused absences and that,
after the unexcused absence, the student’s
grade shall be reduced by one increment for each
unexcused absence thereafter.

After such notification, the student or his or her
parent or guardian may, within a reasonable time,
request a conference with school officials regarding
the student’s absences and the prescribed discipline.
The notification will state that the school strongly
urges the student’s parent or guardian to request such
a conference.

After cumulative unexcused absences in a
[quarter or semester] the teacher will reduce the
student’s letter grade by one increment for each
unexcused absence thereafter (i.e. A to A-).
However, prior to reducing the student’s grade, an
administrative conference must be held among the
principal, student, and parent.

After cumulated unexcused absences in a
[quarter or semester], the administration may impose
the loss of academic credit in the class or classes
from which the student has been absent. However,
prior to loss of credit, an administrative conference
must be held among the principal, student, and
parent.

If the result of a grade reduction or loss of credit has
the effect of an expulsion, the school district will
follow the procedures set forth in the Pupil Fair
Dismissal Act, Minnesota Statutes, sections
121A.40-121A.56.
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C. Tardiness

1. Definition: Students are expected to be in their assigned area at designated
times. Failure to do so constitutes tardiness.

2. Procedures for Reporting Tardiness

a. Students tardy at the start of school must report to the school office
for an admission slip.

b. Tardiness between periods will be handled by the teacher.

3. Excused Tardiness

Valid excuses for tardiness are:

a. [llness.
b. Serious illness in the student’s immediate family.
c. A death or funeral in the student’s immediate family or of a close

friend or relative.

d. Medical, dental, orthodontic, or mental health treatment.

e. Court appearances occasioned by family or personal action.

f. Physical emergency conditions such as fire, flood, storm, etc.

g. Any tardiness for which the student has been excused in writing by

an administrator or faculty member.

4. Unexcused Tardiness

a. An unexcused tardiness is failing to be in an assigned area at the
designated time class period commences without a valid excuse.

b. Consequences of tardiness may include detention after
unexcused tardies. In addition, unexcused tardies are
equivalent to one unexcused absence.

Current policy states “See Student Handbook at Each School”

D. Participation in Extracurricular Activities and School-Sponsored On-the-Job
Training Programs

1. This policy applies to all students involved in any extracurricular activity
scheduled either during or outside the school day and any school-sponsored
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on-the-job training programs.
2. School-initiated absences will be accepted and participation permitted.

3. A student may not participate in any activity or program if he or she has an
unexcused absence from any class during the day.

4. If a student is suspended from any class, he or she may not participate in
any activity or program that day.

5. If a student is absent from school due to medical reasons, he or she must
present a physician’s statement or a statement from the student’s parent or
guardian clearing the student for participation that day. The note must be
presented to the coach or advisor before the student participates in the
activity or program.

III. RELIGIOUS OBSERVANCE ACCOMMODATION

Reasonable efforts will be made by the school district to accommodate any student who
wishes to be excused from a curricular activity for a religious observance. Requests for
accommodation should be directed to the building principal.

IV.  DISSEMINATION OF POLICY
A. Copies of this policy shall be made available to all students and parents at the
commencement of each school year. This policy shall also be available upon

request in each principal’s office.

B.  The school district will provide annual notice to parents of the school district’s
policy relating to a student’s absence from school for religious observance.

V. REQUIRED REPORTING

A. Continuing Truant

Minnesota Statutes, section 260A.02 provides that a continuing truant is a student
who is subject to the compulsory instruction requirements of Minnesota Statutes,
section 120A.22 and is absent from instruction in a school, as defined in Minnesota
Statutes, section 120A.05, without valid excuse within a single school year for:

1. Three days if the child is in elementary school; or

2. Three or more class periods on three days if the child is in middle school,
junior high school, or high school.

B. Reporting Responsibility

When a student is initially classified as a continuing truant, Minnesota Statutes,
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section 260A.03 provides that the school attendance officer or other designated
school official shall notify the student’s parent or legal guardian, by first class mail
or other reasonable means, of the following:

1.

2.

That the child is truant;

That the parent or guardian should notify the school if there is a valid excuse
for the child’s absences;

That the parent or guardian is obligated to compel the attendance of the
child at school pursuant to Minnesota Statutes, section 120A.22 and parents
or guardians who fail to meet this obligation may be subject to prosecution
under Minnesota Statutes, section 120A.34;

That this notification serves as the notification required by Minnesota
Statutes, section 120A.34;

That alternative educational programs and services may be available in the
child’s enrolling or resident district;

That the parent or guardian has the right to meet with appropriate school
personnel to discuss solutions to the child’s truancy;

That if the child continues to be truant, the parent and child may be subject
to juvenile court proceedings under Minnesota Statutes, chapter 260C;

That if the child is subject to juvenile court proceedings, the child may be
subject to suspension, restriction, or delay of the child’s driving privilege
pursuant to Minnesota Statutes, section 260C.201; and

That it is recommended that the parent or guardian accompany the child to
school and attend classes with the child for one day.

Habitual Truant

1.

A habitual truant is a child under the age of 17 years who is absent from
attendance at school without lawful excuse for seven school days per school
year if the child is in elementary school or for one or more class periods on
seven school days per school year if the child is in middle school, junior
high school, or high school, or a child who is 17 years of age who is absent
from attendance at school without lawful excuse for one or more class
periods on seven school days per school year and who has not lawfully
withdrawn from school.

A school district attendance officer shall refer a habitual truant child and the

child’s parent or legal guardian to appropriate services and procedures,
under Minnesota Statutes, chapter 260A.
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Legal References:

Cross References:

Minn. Stat. § 120A.05 (Definitions)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120A.24 (Reporting)

Minn. Stat. § 120A.26 (Enforcement and Prosecution)

Minn. Stat. § 120A.34 (Violations; Penalties)

Minn. Stat. § 120A.35 (Absence from School for Religious Observance)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 260A.02 (Definitions)

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a
Continuing Truant)

Minn. Stat. § 260A.05 (School Attendance Review Boards)

Minn. Stat. § 260A.06 (Referral of Truant Students to School Attendance
Review Board)

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a
Continuing Truant)

Minn. Stat. § 260C.007, subd. 19 (Habitual Truant Defined)

Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or
Services or Neglected and in Foster Care)

Goss v. Lopez, 419 U.S. 565 (1975)

Slocum v. Holton Bd. of Educ., 429 N.W.2d 607 (Mich. App. Ct. 1988)
Campbell v. Bd. of Educ. of New Milford, 475 A.2d 289 (Conn. 1984)
Hamer v. Bd. of Educ. of Twp. High Sch. Dist. No. 113, 66 I11. App.3d 7,
383 N.E.2d 231 (1978)

Gutierrez v. Sch. Dist. R-1, 585 P.2d 935 (Co. Ct. App. 1978)

Knight v. Bd. of Educ., 38 11l. App. 3d 603, 348 N.E.2d 299 (1976)

Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)

Policy 506 (Student Discipline)
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503 STUDENT ATTENDANCE
1. PURPOSE
A. The school board believes that regular school attendance is directly related to success

in academic work, benefits students socially, provides opportunities for important
communications between teachers and students, and establishes regular habits of
dependability important to the future of the student. The purpose of this policy is to
encourage regular school attendance. It is intended to be positive and not punitive.

B. This policy also recognizes that class attendance is a joint responsibility to be shared by
the student, parent or guardian, teacher, and administrators. This policy will assist
students in attending class.

II1. GENERAL STATEMENT OF POLICY

A. Responsibilities

1.

Student’s Responsibility

It is the student’s right to be in school. It is also the student’s responsibility to
attend all assigned classes and study halls every day that school is in session
and to be aware of and follow the correct procedures when absent from an
assigned class or study hall. Finally, it is the student’s responsibility to request
any missed assignments due to an absence.

Parent or Guardian’s Responsibility

It is the responsibility of the student’s parent or guardian to ensure the student
is attending school, to inform the school in the event of a student absence, and
to work cooperatively with the school and the student to solve any attendance
problems that may arise.

Teacher’s Responsibility

It is the teacher’s responsibility to take daily attendance and to maintain
accurate attendance records in each assigned class and study hall. It is also the
teacher’s responsibility to be familiar with all procedures governing attendance
and to apply these procedures uniformly. It is also the teacher’s responsibility
to provide any student who has been absent with any missed assignments upon
request. Finally, it is the teacher’s responsibility to work cooperatively with the
student’s parent or guardian and the student to solve any attendance problems
that may arise.

Administrator’s Responsibility

a. It is the administrator’s responsibility to require students to attend all
assigned classes and study halls. It is also the administrator’s
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responsibility to be familiar with all procedures governing attendance
and to apply these procedures uniformly to all students, to maintain
accurate records on student attendance, and to prepare a list of the
previous day’s absences stating the status of each. Finally, it is the
administrator’s responsibility to inform the student’s parent or guardian
of the student’s attendance and to work cooperatively with them and
the student to solve attendance problems.

b. In accordance with the Minnesota Compulsory Instruction Law,
Minnesota Statutes, section 120A.22, the students of the school district
are REQUIRED to attend all assigned classes and/or study halls every
day school is in session, unless the student has been excused by the
school board from attendance because the student has already
completed state and school district standards required to graduate from
high school, has withdrawn, or has a valid excuse for absence.

C. The district must count a student as in attendance on each day the
student receives supervision, instruction, or services from school staff
during scheduled school hours. Minnesota Statutes, section 120A.22
does not remove the school district’s responsibility to continue to comply
with reporting requirements in Minnesota Statutes, section 126C.05 for
the purposes of funding.

d. The principal must issue and keep a record of attendance, under rules
established by the school board.

Attendance Procedures

Attendance procedures shall be presented to the school board for review and approval.
When approved by the school board, the attendance procedures will be included as an
addendum to this policy.

1. Excused Absences

a. A parent, guardian, or other person having control of a child may apply
to a school district to have the child excused from attendance for the
whole or any part of the time school is in session during any school year.
Application may be made to a truant officer or the school official
designated by the principal. A note from a physician or a licensed mental
health professional stating that the child cannot attend school is a valid
excuse.

b. To be considered an excused absence, the student’s parent or legal
guardian may be asked to verify, in writing, the reason for the student’s
absence from school.

C. The school board of the district in which the child attends may approve
the application under subparagraph (a) above upon a legitimate
exception being demonstrated to the satisfaction of that board.

d. Legitimate Exceptions

The following reasons shall be sufficient to constitute excused absences:
(1) that the child's physical or mental health is such as to prevent
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attendance at school or application to study for the period
required, which includes:

(a) child illness, medical, dental, orthodontic, or counseling
appointments; including appointments conducted
through telehealth;

(b) family emergencies;

(c) the death or serious illness or funeral of an immediate
family member;

(d) active duty in any military branch of the United States;

(e) the child has a condition that requires ongoing
treatment for a mental health diagnosis; or

(f) other exemptions included in this attendance policy.

(2) that the child has already completed state and district standards
required for graduation from high school; or

(3) that it is the wish of the parent, guardian, or other person having
control of the child, that the child attend for a period or periods
not exceeding in the aggregate three (3) hours in any week,
instruction conducted by a Tribal spiritual or cultural advisor, or
a school for religious instruction conducted and maintained by a
church, or association of churches, or any Sunday school
association incorporated under the laws of this state, or any
auxiliary thereof. This instruction must be conducted and
maintained in a place other than a public school building, and it
must not, in whole or in part, be conducted and maintained at
public expense. A child may be absent from school on days that
the child attends upon instruction according to this clause.

C. Consequences of Excused Absences

(1) Students whose absences are excused are required to make up
all assignments missed or to complete alternative assignments
as deemed appropriate by the classroom teacher.

(2) Work missed because of absence must be made up within one
(1) day from the date of the student’s return to school. Any work
not completed within this period shall result in “no credit” for
the missed assignment. However, the building principal or the
classroom teacher may extend the time allowed for completion
of make-up work in the case of an extended illness or other
extenuating circumstances.

Unexcused Absences

a. The following are examples of absences which will not be excused:

(1) Truancy. An absence by a student which was not approved by
the parent and/or the school district.
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(2)

(3)

(4)

(3)
(6)
(7)

(8)

Any absence in which the student failed to comply with any
reporting requirements of the school district’'s attendance
procedures.

Work at home.

Work at a business, except under a school-sponsored work
release program.

Vacations with family.
Personal trips to schools or colleges.

Absences resulting from cumulated unexcused tardies (three (3)
tardies equal one (1) unexcused absence).

Any other absence not included under the attendance
procedures set out in this policy.

Consequences of Unexcused Absences

(1)

(2)

(3)

(4)

Absences resulting from official suspension will be handled in
accordance with the Pupil Fair Dismissal Act, Minnesota
Statutes, sections 121A.40-121A.56.

Days during which a student is suspended from school shall not
be counted in a student’s total cumulated unexcused absences.

In cases of recurring unexcused absences, the administration
may also request the county attorney to file a petition with the
juvenile court, pursuant to Minnesota statutes.

Students with unexcused absences shall be subject to discipline
in the following manner:

(a) From the first through the third (3'4) cumulated
unexcused absence in a trimester the student will not
be allowed to make up work missed due to such
absence.

(b) After the third (3) cumulated unexcused absence in a
trimester, a student’s parent or guardian will be notified
by mail that his or her child is nearing a total of seven
(7) unexcused absences and that, after the seven (7)
unexcused absence, the student’s grade shall be
reduced by one (1) increment for each unexcused
absence thereafter (i.e. A to A-). The letter will state
that the student is eligible to be referred for Step 1
truancy, which consists of a meeting at the Elk River
Government Center for student and guardian.

() After such notification, the student or his or her parent
or guardian may, within a reasonable time, request a

conference with school officials regarding the student’s
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C.

Tardiness

1. Definition

(d)

(d)

(e)

absences and the prescribed discipline. The notification
will state that the school strongly urges the student’s
parent or guardian to request such a conference.

After the fifth cumulated unexcused absence in a
trimester, a student’s parent or guardian will be
contacted by mail that his or her child is eligible to be
referred for Step 2 Truancy, which consists of a SARB
(Sherburne Attendance Review Board) meeting at the
school. Parent, student, administrator, and a County
Truancy Officer will be present for the meeting. The
student will then meet at a designated time weekly or
bi-weekly to review attendance with the truancy officer.
A student may be removed from this step at the
discretion of the truancy officer and an improvement of
attendance.

After the seventh cumulated unexcused absence in a
trimester, the Truancy Officer will be notified by the
school. The Truancy Officer may set forth steps for the
student to attend a court proceeding to address the
truancy issue.

For further student absences to be excused, a doctor’s
note excusing any absences may be required as
determined by school administration.

After fifteen (15) cumulated unexcused absences in a
trimester, the administration may impose the loss of
academic credit in the class or classes from which the
student has been absent. However, prior to loss of
credit, an administrative conference must be held
among the principal, student, and parent.

Student success is determined by a child’s school attendance.
Missing school and falling behind in assignments will lower a
student’s grade.
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Students are expected to be in their assigned area at designated times. Failure
to do so constitutes tardiness.

2. Procedures for Reporting Tardiness

a. Students tardy at the start of school must report to the school office for
an admission slip.

b. Tardiness between periods will be handled by the teacher.

3. Excused Tardiness

Valid excuses for tardiness are:

a. Iliness.

b. Serious illness in the student’s immediate family.

C. A death or funeral in the student’s immediate family or of a close friend
or relative.

d. Medical, dental, orthodontic, or mental health treatment.

e. Court appearances occasioned by family or personal action.

f. Physical emergency conditions such as fire, flood, storm, etc.

g. Any tardiness for which the student has been excused in writing by an
administrator or faculty member.

4. Unexcused Tardiness

a. An unexcused tardiness is failing to be in an assigned area at the
designated time class period commences without a valid excuse.

b. Consequences of tardiness may include detention after three (3)
unexcused tardies. In addition, six (6) unexcused tardies are equivalent
to one (1) unexcused absence.

An alternative to suspension assignment, or loss of privileges at the discretion

of the administrator. Each building may include additional steps with excessive

tardiness.
D. Participation in Extracurricular Activities and School-Sponsored On-the-Job Training

Programs

1. This policy applies to all students involved in any extracurricular activity
scheduled either during or outside the school day and any school-sponsored on-
the-job training programs.

2. School-initiated absences will be accepted and participation permitted.

3. A student may not participate in any activity or program if he or she has an

unexcused absence from any class during the day.
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4. If a student is suspended from any class, he or she may not participate in any
activity or program that day.

5. If a student is absent from school due to medical reasons, he or she must
present a physician’s statement or a statement from the student’s parent or
guardian clearing the student for participation that day. The note must be
presented to the coach or advisor before the student participates in the activity
or program.

RELIGIOUS AND CULTURAL OBSERVANCES ACCOMMODATION

Reasonable efforts will be made by the school district to accommodate any student who wishes
to be excused from a curricular activity for a religious observance or American Indian cultural
practice, observance, or ceremony. Requests for accommodation should be directed to the
building principal.

DISSEMINATION OF POLICY

A.

Copies of this policy shall be made available to all students and parents at the
commencement of each school year. This policy shall also be available upon request in
each principal’s office.

The school district will provide annual notice to parents of the school district’s policy
relating to a student’s absence from school for a religious or cultural observance.

REQUIRED REPORTING

A.

Continuing Truant

Minnesota Statutes, section 260A.02 provides that a continuing truant is a student who
is subject to the compulsory instruction requirements of Minnesota Statutes, section
120A.22 and is absent from instruction in a school, as defined in Minnesota Statutes,
section 120A.05, without valid excuse within a single school year for:

1. Three (3) days if the child is in elementary school; or

2. Three (3) or more class periods on three (3) days if the child is in middle school,
junior high school, or high school.

Reporting Responsibility

When a student is initially classified as a continuing truant, Minnesota Statutes, section
260A.03 provides that the school attendance officer or other designated school official
shall notify the student’s parent or legal guardian, by first class mail or other reasonable
means, of the following:

1. That the child is truant;

2. That the parent or guardian should notify the school if there is a valid excuse
for the child’s absences;

3. That the parent or guardian is obligated to compel the attendance of the child
at school pursuant to Minnesota Statutes, section 120A.22 and parents or
guardians who fail to meet this obligation may be subject to prosecution under
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Minnesota Statutes, section 120A.34;

That this notification serves as the notification required by Minnesota Statutes,
section 120A.34;

That alternative educational programs and services may be available in the
child’s enrolling or resident district;

That the parent or guardian has the right to meet with appropriate school
personnel to discuss solutions to the child’s truancy;

That if the child continues to be truant, the parent and child may be subject to
juvenile court proceedings under Minnesota Statutes, chapter 260C;

That if the child is subject to juvenile court proceedings, the child may be subject
to suspension, restriction, or delay of the child’s driving privilege pursuant to
Minnesota Statutes, section 260C.201; and

That it is recommended that the parent or guardian accompany the child to
school and attend classes with the child for one (1) day.

[NOTE: Where truancy services and programs under Minnesota Statutes
chapter 260A are available within the school district, the following provisions
should also be included in the policy.]

C. Habitual Truant

Legal References:

A habitual truant is a child who is at least twelve (12) years old and less than
eighteen (18) years old who is absent from attendance at school without lawful
excuse for one or more class periods on seven (7) school days per school year
if the child is in middle school, junior high school, or high school, or a child who
is seventeen (17) years of age who is absent from attendance at school without
lawful excuse for one (1) or more class periods on seven (7) school days per
school year and who has not lawfully withdrawn from school under Minnesota
Statutes, section 120A.22, subdivision 8.

Pursuant to section 260C.163, subdivision 11, habitual truant also means a child
under age twelve (12) who has been absent from school for seven (7) school
days without lawful excuse, based on a showing by clear and convincing
evidence that the child's absence is not due to the failure of the child's parent,
guardian, or custodian to comply with compulsory instruction laws.

A school district attendance officer shall refer a habitual truant child and the
child’s parent or legal guardian to appropriate services and procedures, under
Minnesota Statutes, chapter 260A.

Minn. Stat. § 120A.05 (Definitions)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120A.24 (Reporting)

Minn. Stat. § 120A.26 (Enforcement and Prosecution)

Minn. Stat. § 120A.34 (Violations; Penalties)

Minn. Stat. § 120A.35 (Absence from School for Religious and Cultural
Observances)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 260A.02 (Definitions)
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Cross References:

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a Continuing
Truant)

Minn. Stat. § 260C.007, subd. 19 (Habitual Truant Defined)

Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or Services
or Neglected and in Foster Care)

Goss v. Lopez, 419 U.S. 565 (1975)

Slocum v. Holton Bd. of Educ., 429 N.W.2d 607 (Mich. App. Ct. 1988)
Campbell v. Bd. of Educ. of New Milford, 475 A.2d 289 (Conn. 1984)

Hamer v. Bd. of Educ. of Twp. High Sch. Dist. No. 113, 66 Ill. App.3d 7, 383
N.E.2d 231 (1978)

Gutierrez v. Sch. Dist. R-1, 585 P.2d 935 (Co. Ct. App. 1978)

Knight v. Bd. of Educ., 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976)

Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)

MSBA/MASA Model Policy 506 (Student Discipline)
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Adopted:

MSBA/MASA Model Policy 503

Revised:

503

II1.

Orig. 1995
Rev. 2026

STUDENT ATTENDANCE

[NOTE: The provisions of this policy substantially reflect statutory requirements.]

PURPOSE

A. The school board believes that regular school attendance is directly related to success
in academic work, benefits students socially, provides opportunities for important
communications between teachers and students, and establishes regular habits of
dependability important to the future of the student. The purpose of this policy is to
encourage regular school attendance. It is intended to be positive and not punitive.

B. This policy also recognizes that class attendance is a joint responsibility to be shared by
the student, parent or guardian, teacher, and administrators. This policy will assist
students in attending class.

GENERAL STATEMENT OF POLICY

A. Responsibilities

1.

Student’s Responsibility

It is the student’s right to be in school. It is also the student’s responsibility to
attend all assigned classes and study halls every day that school is in session
and to be aware of and follow the correct procedures when absent from an
assigned class or study hall. Finally, it is the student’s responsibility to request
any missed assignments due to an absence.

Parent or Guardian’s Responsibility

It is the responsibility of the student’s parent or guardian to ensure the student
is attending school, to inform the school in the event of a student absence, and
to work cooperatively with the school and the student to solve any attendance
problems that may arise.

Teacher’s Responsibility

It is the teacher’s responsibility to take daily attendance and to maintain
accurate attendance records in each assigned class and study hall. It is also the
teacher’s responsibility to be familiar with all procedures governing attendance
and to apply these procedures uniformly. It is also the teacher’s responsibility
to provide any student who has been absent with any missed assignments upon
request. Finally, it is the teacher’s responsibility to work cooperatively with the
student’s parent or guardian and the student to solve any attendance problems
that may arise.

Administrator’s Responsibility

a. It is the administrator’s responsibility to require students to attend all
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assigned classes and study halls. It is also the administrator’s
responsibility to be familiar with all procedures governing attendance
and to apply these procedures uniformly to all students, to maintain
accurate records on student attendance, and to prepare a list of the
previous day’s absences stating the status of each. Finally, it is the
administrator’s responsibility to inform the student’s parent or guardian
of the student’s attendance and to work cooperatively with them and
the student to solve attendance problems.

b. In accordance with the Minnesota Compulsory Instruction Law,
Minnesota Statutes, section 120A.22, the students of the school district
are REQUIRED to attend all assigned classes and/or study halls every
day school is in session, unless the student has been excused by the
school board from attendance because the student has already
completed state and school district standards required to graduate from
high school, has withdrawn, or has a valid excuse for absence.

C. The district must count a student as in attendance on each day the
student receives supervision, instruction, or services from school staff
during scheduled school hours. Minnesota Statutes, section 120A.22
does not remove the school district’s responsibility to continue to comply
with reporting requirements in Minnesota Statutes, section 126C.05 for
the purposes of funding.

d. The principal must issue and keep a record of attendance, under rules
established by the school board.

Attendance Procedures

Attendance procedures shall be presented to the school board for review and approval.
When approved by the school board, the attendance procedures will be included as an
addendum to this policy.

1. Excused Absences

a. A parent, guardian, or other person having control of a child may apply
to a school district to have the child excused from attendance for the
whole or any part of the time school is in session during any school year.
Application may be made to a truant officer or the school official
designated by the principal. A note from a physician or a licensed mental
health professional stating that the child cannot attend school is a valid
excuse.

[NOTE: The 2025 Minnesota legislature amended Minnesota
Statutes, section 120A.22 as indicated above.]

b. To be considered an excused absence, the student’s parent or legal
guardian may be asked to verify, in writing, the reason for the student’s
absence from school.

[NOTE: The school district may choose to include subparagraph

(b).]

C. The school board of the district in which the child resides may approve
the application under subparagraph (a) above upon a legitimate
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exception being demonstrated to the satisfaction of that board.

Legitimate Exceptions

The following reasons shall be sufficient to constitute excused absences:

(1)

(2)

(3)

that the child's physical or mental health is such as to prevent
attendance at school or application to study for the period
required, which includes:

(a) child illness, medical, dental, orthodontic, or counseling
appointments; including appointments conducted
through telehealth;

(b) family emergencies;

(c) the death or serious illness or funeral of an immediate
family member;

(d) active duty in any military branch of the United States;

(e) the child has a condition that requires ongoing
treatment for a mental health diagnosis; or

(f) other exemptions included in this attendance policy.

that the child has already completed state and district standards
required for graduation from high school; or

that it is the wish of the parent, guardian, or other person having
control of the child, that the child attend for a period or periods
not exceeding in the aggregate three_(3) hours in any week,
instruction conducted by a Tribal spiritual or cultural advisor, or
a school for religious instruction conducted and maintained by a
church, or association of churches, or any Sunday school
association incorporated under the laws of this state, or any
auxiliary thereof. This instruction must be conducted and
maintained in a place other than a public school building, and it
must not, in whole or in part, be conducted and maintained at
public expense. A child may be absent from school on days that
the child attends upon instruction according to this clause.

[NOTE: In 2024, the Minnesota legislature amended
Minnesota Statutes, section 120A.22, subdivision 12. The
legitimate exceptions set forth above quote this statute.
Minnesota law provides that a school board may include
other exemptions in the school district’'s attendance
policy. When considering whether to add other
exemptions, school boards should consider the intent of
the compulsory attendance law, which recognizes the
educational value of regular attendance and class
participation, and whether the proposed exemption is
consistent with the intent of the law.]

Consequences of Excused Absences
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(1)

(2)

Students whose absences are excused are required to make up
all assignments missed or to complete alternative assignments
as deemed appropriate by the classroom teacher.

Work missed because of absence must be made up within _____
days from the date of the student’s return to school. Any work
not completed within this period shall result in “no credit” for
the missed assignment. However, the building principal or the
classroom teacher may extend the time allowed for completion
of make-up work in the case of an extended illness or other
extenuating circumstances.

Unexcused Absences

a. The following are examples of absences which will not be excused:

(1)

Truancy. An absence by a student which was not approved by
the parent and/or the school district.

(2) Any absence in which the student failed to comply with any
reporting requirements of the school district’'s attendance
procedures.

(3) Work at home.

4) Work at a business, except under a school-sponsored work
release program.

(5) Vacations with family.

(6) Personal trips to schools or colleges.

(7) Absences resulting from cumulated unexcused tardies (
tardies equal one (1) unexcused absence).

(8) Any other absence not included under the attendance
procedures set out in this policy.

b. Conseqguences of Unexcused Absences

(1) Absences resulting from official suspension will be handled in
accordance with the Pupil Fair Dismissal Act, Minnesota
Statutes, sections 121A.40-121A.56.

(2) Days during which a student is suspended from school shall not
be counted in a student’s total cumulated unexcused absences.

(3) In cases of recurring unexcused absences, the administration
may also request the county attorney to file a petition with the
juvenile court, pursuant to Minnesota statutes.

4) Students with unexcused absences shall be subject to discipline

in the following manner:

503-4



C.

(@)

(b)

(©)

(d)

(e)

()

From the first through the cumulated unexcused
absence in a [quarter or semester] the student will
not be allowed to make up work missed due to such
absence.

After the cumulated unexcused absence in a
[quarter or semester], a student’s parent or guardian
will be notified by certified mail that his or her child is
nearing a total of unexcused absences and that,
after the unexcused absence, the student’s grade
shall be reduced by one (1) increment for each
unexcused absence thereafter.

After such notification, the student or his or her parent
or guardian may, within a reasonable time, request a
conference with school officials regarding the student’s
absences and the prescribed discipline. The notification
will state that the school strongly urges the student’s
parent or guardian to request such a conference.

After cumulative unexcused absences in a
[quarter or semester] the teacher will reduce the
student’s letter grade by one (1) increment for each
unexcused absence thereafter (i.e. A to A-). However,
prior to reducing the student’s grade, an administrative
conference must be held among the principal, student,
and parent.

After cumulated unexcused absences in a
[quarter or semester], the administration may
impose the loss of academic credit in the class or classes
from which the student has been absent. However, prior
to loss of credit, an administrative conference must be
held among the principal, student, and parent.

If the result of a grade reduction or loss of credit has
the effect of an expulsion, the school district will follow
the procedures set forth in the Pupil Fair Dismissal Act,
Minnesota Statutes, sections 121A.40-121A.56.

[NOTE: MSBA encourages school boards to consider
whether imposition of academic penalties for unexcused
absences is consistent with the district’s mission and
pedagogical approach. If a school board determines that
academic penalties should not be imposed, section 2(b)
should be deleted or rewritten.]

Tardiness

1. Definition

Students are expected to be in their assigned area at designated times. Failure
to do so constitutes tardiness.

2. Procedures for Reporting Tardiness
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a. Students tardy at the start of school must report to the school office for
an admission slip.

b. Tardiness between periods will be handled by the teacher.

Excused Tardiness

Valid excuses for tardiness are:

a. Iliness.

b. Serious illness in the student’s immediate family.

C. A death or funeral in the student’s immediate family or of a close friend
or relative.

d. Medical, dental, orthodontic, or mental health treatment.

e. Court appearances occasioned by family or personal action.

f. Physical emergency conditions such as fire, flood, storm, etc.

g. Any tardiness for which the student has been excused in writing by an

administrator or faculty member.

Unexcused Tardiness

a. An unexcused tardiness is failing to be in an assigned area at the
designated time class period commences without a valid excuse.

b. Consequences of tardiness may include detention after unexcused
tardies. In addition, unexcused tardies are equivalent to one (1)
unexcused absence.

Participation in Extracurricular Activities and School-Sponsored On-the-Job Training

Programs

1.

This policy applies to all students involved in any extracurricular activity
scheduled either during or outside the school day and any school-sponsored on-
the-job training programs.

School-initiated absences will be accepted and participation permitted.

A student may not participate in any activity or program if he or she has an
unexcused absence from any class during the day.

If a student is suspended from any class, he or she may not participate in any
activity or program that day.

If a student is absent from school due to medical reasons, he or she must
present a physician’s statement or a statement from the student’s parent or
guardian clearing the student for participation that day. The note must be
presented to the coach or advisor before the student participates in the activity
or program.
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IvV.

RELIGIOUS AND CULTURAL OBSERVANCES ACCOMMODATION

Reasonable efforts will be made by the school district to accommodate any student who wishes
to be excused from a curricular activity for a religious observance or American Indian cultural
practice, observance, or ceremony. Requests for accommodation should be directed to the

building principal.

DISSEMINATION OF POLICY

A.

Copies of this policy shall be made available to all students and parents at the
commencement of each school year. This policy shall also be available upon request in
each principal’s office.

The school district will provide annual notice to parents of the school district’s policy
relating to a student’s absence from school for a religious or cultural observance.

REQUIRED REPORTING

A.

Continuing Truant

Minnesota Statutes, section 260A.02 provides that a continuing truant is a student who
is subject to the compulsory instruction requirements of Minnesota Statutes, section
120A.22 and is absent from instruction in a school, as defined in Minnesota Statutes,
section 120A.05, without valid excuse within a single school year for:

1. Three (3) days if the child is in elementary school; or

2. Three_(3) or more class periods on three_(3) days if the child is in middle school,
junior high school, or high school.

Reporting Responsibility

When a student is initially classified as a continuing truant, Minnesota Statutes, section
260A.03 provides that the school attendance officer or other designated school official
shall notify the student’s parent or legal guardian, by first class mail or other reasonable
means, of the following:

1. That the child is truant;

2. That the parent or guardian should notify the school if there is a valid excuse
for the child’s absences;

3. That the parent or guardian is obligated to compel the attendance of the child
at school pursuant to Minnesota Statutes, section 120A.22 and parents or
guardians who fail to meet this obligation may be subject to prosecution under
Minnesota Statutes, section 120A.34;

4. That this notification serves as the notification required by Minnesota Statutes,
section 120A.34;

5. That alternative educational programs and services may be available in the
child’s enrolling or resident district;

6. That the parent or guardian has the right to meet with appropriate school
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personnel to discuss solutions to the child’s truancy;

That if the child continues to be truant, the parent and child may be subject to
juvenile court proceedings under Minnesota Statutes, chapter 260C;

That if the child is subject to juvenile court proceedings, the child may be subject
to suspension, restriction, or delay of the child’s driving privilege pursuant to
Minnesota Statutes, section 260C.201; and

That it is recommended that the parent or guardian accompany the child to
school and attend classes with the child for one_(1) day.

[NOTE: Where truancy services and programs under Minnesota Statutes
chapter 260A are available within the school district, the following provisions
should also be included in the policy.]

C. Habitual Truant

Legal References:

A habitual truant is a child underthe-age-of 17 years-who is at least twelve (12)
years old and less than eighteen (18) years old who is absent from attendance
at school without lawful excuse for-seven-school-daysperschoolyearifthechild
is—in-elementary-school-orfor one or more class periods on seven (7) school

days per school year if the child is in middle school, junior high school, or high
school, or a child who is seventeen (17) years of age who is absent from
attendance at school without lawful excuse for one_(1) or more class periods on
seven_(7) school days per school year and who has not lawfully withdrawn from
school_under Minnesota Statutes, section 120A.22, subdivision 8.

Pursuant to section 260C.163, subdivision 11, habitual truant also means a child
under age twelve (12) who has been absent from school for seven (7) school
days without lawful excuse, based on a showing by clear and convincing
evidence that the child's absence is not due to the failure of the child's parent,
guardian, or custodian to comply with compulsory instruction laws.

A school district attendance officer shall refer a habitual truant child and the
child’s parent or legal guardian to appropriate services and procedures, under
Minnesota Statutes, chapter 260A.

Minn. Stat. § 120A.05 (Definitions)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120A.24 (Reporting)

Minn. Stat. § 120A.26 (Enforcement and Prosecution)

Minn. Stat. § 120A.34 (Violations; Penalties)

Minn. Stat. § 120A.35 (Absence from School for Religious_and Cultural
Observances)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 260A.02 (Definitions)

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a Continuing
Truant)

Minn. Stat. § 260C.007, subd. 19 (Habitual Truant Defined)

Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or Services
or Neglected and in Foster Care)

Goss v. Lopez, 419 U.S. 565 (1975)

Slocum v. Holton Bd. of Educ., 429 N.W.2d 607 (Mich. App. Ct. 1988)
Campbell v. Bd. of Educ. of New Milford, 475 A.2d 289 (Conn. 1984)
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Hamer v. Bd. of Educ. of Twp. High Sch. Dist. No. 113, 66 Ill. App.3d 7, 383
N.E.2d 231 (1978)

Gutierrez v. Sch. Dist. R-1, 585 P.2d 935 (Co. Ct. App. 1978)

Knight v. Bd. of Educ., 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976)
Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)

Cross References: MSBA/MASA Model Policy 506 (Student Discipline)
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Adopted:

January 23, 2006

Revised: August 7, 2023

515 PROTECTION AND PRIVACY OF PUPIL RECORDS

L PURPOSE
The school district recognizes its responsibility in regard to the collection, maintenance,
and dissemination of pupil records and the protection of the privacy rights of students as
provided in federal law and state statutes.

IL. GENERAL STATEMENT OF POLICY
The following procedures and policies regarding the protection and privacy of parents
and students are adopted by the school district, pursuant to the requirements of 20 United
States Code, section 1232g, et seq., (Family Educational Rights and Privacy Act
(FERPA)) 34 Code of Federal Regulations part 99 and consistent with the requirements
of the Minnesota Government Data Practices Act, Minnesota Statutes, chapter 13, and
Minnesota Rules, parts 1205.0100-1205.2000.

III. DEFINITIONS
A. Authorized Representative

“Authorized representative” means any entity or individual designated by the
school district, state, or an agency headed by an official of the Comptroller of the
United States, the Attorney General of the United States, the Secretary of the U.S.
Department of Education, or state and local educational authorities to conduct,
with respect to federal or state supported education programs, any audit or
evaluation or any compliance or enforcement activity in connection with federal
legal requirements that relate to these programs.

Biometric Record

“Biometric record,” as referred to in “Personally Identifiable,” means a record of
one or more measurable biological or behavioral characteristics that can be used
for automated recognition of an individual (e.g., fingerprints, retina and iris
patterns, voiceprints, DNA sequence, facial characteristics, and handwriting).

Dates of Attendance

“Dates of attendance,” as referred to in “Directory Information,” means the period
of time during which a student attends or attended a school or schools in the
school district, including attendance in person or by paper correspondence,
videoconference, satellite, Internet, or other electronic information and
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telecommunications technologies for students who are not in the classroom, and
including the period during which a student is working under a work-study
program. The term does not include specific daily records of a student’s
attendance at a school or schools in the school district.

D. Directory Information

1. “Directory information,” under federal law, means information contained
in an education record of a student that would not generally be considered
harmful or an invasion of privacy if disclosed. It includes the student’s
name; address; telephone listing; electronic mail address; photograph; date
and place of birth; major field of study; dates of attendance; grade level,
enrollment status (i.e., full-time or part-time); participation in officially
recognized activities and sports; weight and height of members of athletic
teams; degrees, honors and awards received; and the most recent
educational agency or institution attended. It also includes the name,
address, and telephone number of the student’s parent(s). Directory
information does not include:

a. a student’s social security number;

b. a student’s identification number (ID), user ID, or other unique
personal identifier used by a student for purposes of accessing or
communicating in electronic systems if the identifier may be used
to access education records without use of one or more factors that
authenticate the student’s identity such as a personal identification
number (PIN), password, or other factor known or possessed only
by the authorized user;

c. a student ID or other unique personal identifier that is displayed on
a student ID badge if the identifier can be used to gain access to
educational records when used in conjunction with one or more
factors that authenticate the student’s identity, such as a PIN,
password, or other factor known or possessed only by the student;

d. personally identifiable data which references religion, race, color,
social position, or nationality; or

e. data collected from nonpublic school students, other than those
who receive shared time educational services, unless written
consent is given by the student’s parent or guardian.

2. Under Minnesota law, a school district may not designate a student’s
home address, telephone number, email address, or other personal contact

information as “directory information.”

E. Education Records

1. What constitutes “education records.” Education records means those
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records that are: (1) directly related to a student; and (2) maintained by the
school district or by a party acting for the school district.

What does not constitute education records. The term “education records”
does not include:

a. Records of instructional personnel that are:
(1) kept in the sole possession of the maker of the record;
(2) used only as a personal memory aid,

3) not accessible or revealed to any other individual except a
temporary substitute teacher; and

(4) destroyed at the end of the school year.

b. Records of a law enforcement unit of the school district, provided
education records maintained by the school district are not
disclosed to the unit, and the law enforcement records are:

(1) maintained separately from education records;

(2) maintained solely for law enforcement purposes; and

3) disclosed only to law enforcement officials of the same
jurisdiction.

C. Records relating to an individual, including a student, who is
employed by the school district which:

(1) are made and maintained in the normal course of business;

(2) relate exclusively to the individual in that individual’s
capacity as an employee; and

3) are not available for use for any other purpose.

However, records relating to an individual in attendance at the
school district who is employed as a result of his or her status as a
student are education records.

d. Records relating to an eligible student, or a student attending an
institution of post-secondary education, that are:

(1) made or maintained by a physician, psychiatrist,
psychologist, or other recognized professional or
paraprofessional acting in his or her professional or
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paraprofessional capacity or assisting in that capacity;

(2) made, maintained, or used only in connection with the
provision of treatment to the student; and

3) disclosed only to individuals providing the treatment;
provided that the records can be personally reviewed by a
physician or other appropriate professional of the student’s
choice. For the purpose of this definition, “treatment” does
not include remedial educational activities or activities that
are a part of the program of instruction within the school
district.

e. Records created or received by the school district after an
individual is no longer a student at the school district and that are

not directly related to the individual’s attendance as a student.

f. Grades on peer-related papers before the papers are collected and
recorded by a teacher.

Education Support Services Data

"Education support services data" means data on individuals collected, created,
maintained, used, or disseminated relating to programs administered by a
government entity or entity under contract with a government entity designed to
eliminate disparities and advance equities in educational achievement for youth
by coordinating services available to participants, regardless of the youth's
involvement with other government services. Education support services data
does not include welfare data under Minnesota Statutes, section 13.46.

Unless otherwise provided by law, all education support services data are private
data on individuals and must not be disclosed except according to Minnesota

Statutes, section 13.05 or a court order.

Eligible Student

“Eligible student” means a student who has attained eighteen (18) years of age or
is attending an institution of post-secondary education.

Juvenile Justice System
“Juvenile justice system” includes criminal justice agencies and the judiciary
when involved in juvenile justice activities.

Legitimate Educational Interest

“Legitimate educational interest” includes an interest directly related to classroom
instruction, teaching, student achievement and progress, discipline of a student,
student health and welfare, and the ability to respond to a request for education
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data. It includes a person’s need to know in order to:

1. Perform an administrative task required in the school or employee’s
contract or position description approved by the school board,

2. Perform a supervisory or instructional task directly related to the student’s
education;
3. Perform a service or benefit for the student or the student’s family such as

health care, counseling, student job placement, or student financial aid; or
4. Perform a task directly related to responding to a request for data.
Parent

“Parent” means a parent of a student and includes a natural parent, a guardian, or
an individual acting as a parent of the student in the absence of a parent or
guardian. The school district may presume the parent has the authority to exercise
the rights provided herein, unless it has been provided with evidence that there is
a state law or court order governing such matters as marriage dissolution,
separation or child custody, or a legally binding instrument which provides to the
contrary.

Personally Identifiable

“Personally identifiable” means that the data or information includes, but is not
limited to: (a) a student’s name; (b) the name of the student’s parent or other
family member; (c) the address of the student or student’s family; (d) a personal
identifier such as the student’s social security number or student number or
biometric record; (e) other indirect identifiers, such as the student’s date of birth,
place of birth, and mother’s maiden name; (f) other information that, alone or in
combination, is linked or linkable to a specific student that would allow a
reasonable person in the school community, who does not have personal
knowledge of the relevant circumstances, to identify the student with reasonable
certainty; or (g) information requested by a person who the school district
reasonably believes knows the identity of the student to whom the education
record relates.

Record
“Record” means any information or data recorded in any way including, but not
limited to, handwriting, print, computer media, video or audio tape, film,

microfilm, and microfiche.

Responsible Authority

“Responsible authority” means /designate title and actual name of individual].
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Iv.

N.

Student

“Student” includes any individual who is or has been in attendance, enrolled, or
registered at the school district and regarding whom the school district maintains
education records. Student also includes applicants for enrollment or registration
at the school district and individuals who receive shared time educational services
from the school district.

School Official

“School official” includes: (a) a person duly elected to the school board; (b) a
person employed by the school board in an administrative, supervisory,
instructional, or other professional position; (c) a person employed by the school
board as a temporary substitute in a professional position for the period of his or
her performance as a substitute; and (d) a person employed by, or under contract
to, the school board to perform a special task such as a secretary, a clerk, a public
information officer or data practices compliance official, an attorney, or an
auditor for the period of his or her performance as an employee or contractor.

Summary Data

“Summary data” means statistical records and reports derived from data on
individuals but in which individuals are not identified and from which neither
their identities nor any other characteristic that could uniquely identify the
individual is ascertainable.

Other Terms and Phrases

All other terms and phrases shall be defined in accordance with applicable state
and federal law or ordinary customary usage.

GENERAL CLASSIFICATION

State law provides that all data collected, created, received, or maintained by a school
district are public unless classified by state or federal law as not public or private or
confidential. State law classifies all data on individuals maintained by a school district
which relates to a student as private data on individuals. This data may not be disclosed
to parties other than the parent or eligible student without consent, except pursuant to a
valid court order, certain state statutes authorizing access, and the provisions of FERPA
and the regulations promulgated thereunder.

STATEMENT OF RIGHTS

A.

Rights of Parents and Eligible Students

Parents and eligible students have the following rights under this policy:

1. The right to inspect and review the student’s education records;
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2. The right to request the amendment of the student’s education records to
ensure that they are not inaccurate, misleading, or otherwise in violation of
the student’s privacy or other rights;

3. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that such
consent is not required for disclosure pursuant to this policy, state or
federal law, or the regulations promulgated thereunder;

4, The right to refuse release of names, addresses, and home telephone
numbers of students in grades 11 and 12 to military recruiting officers and
post-secondary educational institutions;

5. The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the school district to comply with the
federal law and the regulations promulgated thereunder;

6. The right to be informed about rights under the federal law; and

7. The right to obtain a copy of this policy at the location set forth in Section
XXI. of this policy.

B. Eligible Students

All rights and protections given to parents under this policy transfer to the student
when he or she reaches eighteen (18) years of age or enrolls in an institution of
post-secondary education. The student then becomes an “eligible student.”
However, the parents of an eligible student who is also a “dependent student” are
entitled to gain access to the education records of such student without first
obtaining the consent of the student. In addition, parents of an eligible student
may be given access to education records in connection with a health or safety
emergency if the disclosure meets the conditions of any provision set forth in 34
Code of Federal Regulations section 99.31(a).

C. Students with a Disability

The school district shall follow 34 Code of Federal Regulations sections 300.610-
300.617 with regard to the privacy, notice, access, recordkeeping, and accuracy of
information related to students with a disability.

VI. DISCLOSURE OF EDUCATION RECORDS

A. Consent Required for Disclosure

1. The school district shall obtain a signed and dated written informed
consent of the parent of a student or the eligible student before disclosing
personally identifiable information from the education records of the
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student, except as provided herein.

The written consent required by this subdivision must be signed and dated
by the parent of the student or the eligible student giving the consent and
shall include:

a. a specification of the records to be disclosed;

b. the purpose or purposes of the disclosure;

c. the party or class of parties to whom the disclosure may be made;
d. the consequences of giving informed consent; and

e. if appropriate, a termination date for the consent.

When a disclosure is made under this subdivision:

a. if the parent or eligible student so requests, the school district shall
provide him or her with a copy of the records disclosed; and

b. if the parent of a student who is not an eligible student so requests,
the school district shall provide the student with a copy of the
records disclosed.

A signed and dated written consent may include a record and signature in
electronic form that:

a. identifies and authenticates a particular person as the source of the
electronic consent; and

b. indicates such person’s approval of the information contained in
the electronic consent.

If the responsible authority seeks an individual’s informed consent to the
release of private data to an insurer or the authorized representative of an
insurer, informed consent shall not be deemed to have been given unless
the statement is:

a. in plain language;

b. dated;

c. specific in designating the particular persons or agencies the data
subject is authorizing to disclose information about the data
subject;

d. specific as to the nature of the information the subject is
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authorizing to be disclosed;

e. specific as to the persons or agencies to whom the subject is
authorizing information to be disclosed;

f. specific as to the purpose or purposes for which the information
may be used by any of the parties named in Clause e. above, both
at the time of the disclosure and at any time in the future; and

g. specific as to its expiration date which should be within a
reasonable time, not to exceed one year except in the case of
authorizations given in connection with applications for: (i) life
insurance or noncancellable or guaranteed renewable health
insurance and identified as such, two years after the date of the
policy, or (i1) medical assistance under Minnesota Statutes, chapter
256B or Minnesota Care under Minnesota Statutes, chapter 256L,
which shall be ongoing during all terms of eligibility, for
individualized education program health-related services provided
by a school district that are subject to third party reimbursement.

6. Eligible Student Consent

Whenever a student has attained eighteen (18) years of age or is attending
an institution of post-secondary education, the rights accorded to and the
consent required of the parent of the student shall thereafter only be
accorded to and required of the eligible student, except as provided in
Section V. of this policy.

Prior Consent for Disclosure Not Required

The school district may disclose personally identifiable information from the
education records of a student without the written consent of the parent of the
student or the eligible student unless otherwise provided herein, if the disclosure
is:

1. To other school officials, including teachers, within the school district
whom the school district determines have a legitimate educational interest
in such records;

2. To a contractor, consultant, volunteer, or other party to whom the school
district has outsourced institutional services or functions provided that the
outside party:

a. performs an institutional service or function for which the school
district would otherwise use employees;

b. is under the direct control of the school district with respect to the
use and maintenance of education records; and
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C. will not disclose the information to any other party without the
prior consent of the parent or eligible student and uses the
information only for the purposes for which the disclosure was
made;

To officials of other schools, school districts, or post-secondary
educational institutions in which the student seeks or intends to enroll, or
is already enrolled, as long as the disclosure is for purposes related to the
student’s enrollment or transfer. The records shall include information
about disciplinary action taken as a result of any incident in which the
student possessed or used a dangerous weapon, and with proper annual
notice (see Section XIX.), suspension and expulsion information pursuant
to section 7917 of the federal Every Student Succeeds Act, 20 United
States Code section 7917, and, if applicable, data regarding a student’s
history of violent behavior. The records also shall include a copy of any
probable cause notice or any disposition or court order under Minnesota
Statutes, section 260B.171, unless the data are required to be destroyed
under Minnesota Statutes, section 120A.22, subdivision 7(c) or section
121A.75. On request, the school district will provide the parent or eligible
student with a copy of the education records that have been transferred and
provide an opportunity for a hearing to challenge the content of those
records in accordance with Section XV. of this policy;

To authorized representatives of the Comptroller General of the United
States, the Attorney General of the United States, the Secretary of the U.S.
Department of Education, or the Commissioner of the State Department of
Education or his or her representative, subject to the conditions relative to
such disclosure provided under federal law;

In connection with financial aid for which a student has applied or has
received, if the information is necessary for such purposes as to:

a. determine eligibility for the aid;

b. determine the amount of the aid;

c. determine conditions for the aid; or

d. enforce the terms and conditions of the aid.

“Financial aid” for purposes of this provision means a payment of funds
provided to an individual or a payment in kind of tangible or intangible
property to the individual that is conditioned on the individual’s
attendance at an educational agency or institution;

To state and local officials or authorities to whom such information is
specifically allowed to be reported or disclosed pursuant to state statute
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adopted:

a. before November 19, 1974, if the allowed reporting or disclosure
concerns the juvenile justice system and such system’s ability to
effectively serve the student whose records are released; or

b. after November 19, 1974, if the reporting or disclosure allowed by
state statute concerns the juvenile justice system and the system’s
ability to effectively serve, prior to adjudication, the student whose
records are released, provided the officials and authorities to whom
the records are disclosed certify in writing to the school district
that the data will not be disclosed to any other party, except as
provided by state law, without the prior written consent of the
parent of the student. At a minimum, the school district shall
disclose the following information to the juvenile justice system
under this paragraph: a student’s full name, home address,
telephone number, and date of birth; a student’s school schedule,
attendance record, and photographs, if any; and parents’ names,
home addresses, and telephone numbers;

To organizations conducting studies for or on behalf of educational
agencies or institutions for the purpose of developing, validating, or
administering predictive tests, administering student aid programs, or
improving instruction; provided that the studies are conducted in a manner
which does not permit the personal identification of parents or students by
individuals other than representatives of the organization who have a
legitimate interest in the information, the information is destroyed when
no longer needed for the purposes for which the study was conducted, and
the school district enters into a written agreement with the organization
that: (a) specifies the purpose, scope, and duration of the study or studies
and the information to be disclosed; (b) requires the organization to use
personally identifiable information from education records only to meet
the purpose or purposes of the study as stated in the written agreement; (c)
requires the organization to conduct the study in a manner that does not
permit personal identification of parents and students by anyone other than
representatives of the organization with legitimate interests; and (d)
requires the organization to destroy all personally identifiable information
when information is no longer needed for the purposes for which the study
was conducted and specifies the time period in which the information
must be destroyed.  For purposes of this provision, the term,
“organizations,” includes, but is not limited to, federal, state, and local
agencies and independent organizations. In the event the Department of
Education determines that a third party outside of the school district to
whom information is disclosed violates this provision, the school district
may not allow that third party access to personally identifiable information
from education records for at least five (5) years;

To accrediting organizations in order to carry out their accrediting
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10.

11.

functions;

To parents of a student eighteen (18) years of age or older if the student is
a dependent of the parents for income tax purposes;

To comply with a judicial order or lawfully issued subpoena, provided,
however, that the school district makes a reasonable effort to notify the
parent or eligible student of the order or subpoena in advance of
compliance therewith so that the parent or eligible student may seek
protective action, unless the disclosure is in compliance with a federal
grand jury subpoena, or any other subpoena issued for law enforcement
purposes, and the court or other issuing agency has ordered that the
existence or the contents of the subpoena or the information furnished in
response to the subpoena not be disclosed, or the disclosure is in
compliance with an ex parte court order obtained by the United States
Attorney General (or designee not lower than an Assistant Attorney
General) concerning investigations or prosecutions of an offense listed in
18 United States Code section 2332b(g)(5)(B), an act of domestic or
international terrorism as defined in 18 U.S.C. § 2331, or a parent is a
party to a court proceeding involving child abuse and neglect or
dependency matters, and the order is issued in the context of the
proceeding. If the school district initiates legal action against a parent or
student, it may disclose to the court, without a court order or subpoena, the
education records of the student that are relevant for the school district to
proceed with the legal action as a plaintiff. Also, if a parent or eligible
student initiates a legal action against the school district, the school district
may disclose to the court, without a court order or subpoena, the student’s
education records that are relevant for the school district to defend itself;

To appropriate parties, including parents of an eligible student, in
connection with an emergency if knowledge of the information is
necessary to protect the health, including the mental health, or safety of
the student or other individuals. The decision is to be based upon
information available at the time the threat occurs that indicates that there
is an articulable and significant threat to the health or safety of a student or
other individuals. In making a determination whether to disclose
information under this section, the school district may take into account
the totality of the circumstances pertaining to a threat and may disclose
information from education records to any person whose knowledge of the
information is necessary to protect the health or safety of the student or
other students. A record of this disclosure must be maintained pursuant to
Section XIILE. of this policy. In addition, an educational agency or
institution may include in the education records of a student appropriate
information concerning disciplinary action taken against the student for
conduct that posed a significant risk to the safety or well-being of that
student, other students, or other members of the school community. This
information may be disclosed to teachers and school officials within the
school district and/or teachers and school officials in other schools who
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12.

13.

14.

15.

16.

17.

18.

have legitimate educational interests in the behavior of the student;

To the juvenile justice system if information about the behavior of a
student who poses a risk of harm is reasonably necessary to protect the
health or safety of the student or other individuals;

Information the school district has designated as “directory information”
pursuant to Section VII. of this policy;

To military recruiting officers and post-secondary educational institutions
pursuant to Section XI. of this policy;

To the parent of a student who is not an eligible student or to the student
himself or herself;

To appropriate health authorities to the extent necessary to administer
immunization programs and for bona fide epidemiologic investigations
which the commissioner of health determines are necessary to prevent
disease or disability to individuals in the public educational agency or
institution in which the investigation is being conducted;

To volunteers who are determined to have a legitimate educational interest
in the data and who are conducting activities and events sponsored by or
endorsed by the educational agency or institution for students or former
students;

To the juvenile justice system, on written request that certifies that the
information will not be disclosed to any other person except as authorized
by law without the written consent of the parent of the student:

a. the following information about a student must be disclosed: a
student’s full name, home address, telephone number, date of birth;
a student’s school schedule, daily attendance record, and
photographs, if any; and any parents’ names, home addresses, and
telephone numbers;

b. the existence of the following information about a student, not the
actual data or other information contained in the student’s
education record, may be disclosed provided that a request for
access must be submitted on the statutory form and it must contain
an explanation of why access to the information is necessary to
serve the student: (1) use of a controlled substance, alcohol, or
tobacco; (2) assaultive or threatening conduct that could result in
dismissal from school under the Pupil Fair Dismissal Act; (3)
possession or use of weapons or look-alike weapons; (4) theft; or
(5) vandalism or other damage to property. Prior to releasing this
information, the principal or chief administrative officer of a
school who receives such a request must, to the extent permitted by
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19.

20.

federal law, notify the student’s parent or guardian by certified
mail of the request to disclose information. If the student’s parent
or guardian notifies the school official of an objection to the
disclosure within ten (10) days of receiving certified notice, the
school official must not disclose the information and instead must
inform the requesting member of the juvenile justice system of the
objection. If no objection from the parent or guardian is received
within fourteen (14) days, the school official must respond to the
request for information.

The written requests of the juvenile justice system member(s), as well as a
record of any release, must be maintained in the student’s file;

To the principal where the student attends and to any counselor directly
supervising or reporting on the behavior or progress of the student if it is
information from a disposition order received by a superintendent under
Minnesota Statutes, section 260B.171, subdivision 3. The principal must
notify the counselor immediately and must place the disposition order in
the student’s permanent education record. The principal also must notify
immediately any teacher or administrator who directly supervises or
reports on the behavior or progress of the student whom the principal
believes needs the information to work with the student in an appropriate
manner, to avoid being needlessly vulnerable, or to protect other persons
from needless vulnerability. The principal may also notify other school
district employees, substitutes, and volunteers who are in direct contact
with the student if the principal determines that these individuals need the
information to work with the student in an appropriate manner, to avoid
being needlessly vulnerable, or to protect other persons from needless
vulnerability. Such notices from the principal must identify the student,
outline the offense, and describe any conditions of probation about which
the school must provide information if this information is provided in the
disposition order. Disposition order information received is private
educational data received for the limited purpose of serving the
educational needs of the student and protecting students and staff. The
information may not be further disseminated by the counselor, teacher,
administrator, staff member, substitute, or volunteer except as necessary to
serve the student, to protect students and staff, or as otherwise required by
law, and only to the student or the student’s parent or guardian;

To the principal where the student attends if it is information from a peace
officer’s record of children received by a superintendent under Minnesota
Statutes, section 260B.171, subdivision 5. The principal must place the
information in the student’s education record. The principal also must
notify immediately any teacher, counselor, or administrator directly
supervising the student whom the principal believes needs the information
to work with the student in an appropriate manner, to avoid being
needlessly vulnerable, or to protect other persons from needless
vulnerability. The principal may also notify other district employees,
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21.

22.

substitutes, and volunteers who are in direct contact with the student if the
principal determines that these individuals need the information to work
with the student in an appropriate manner, to avoid being needlessly
vulnerable, or to protect other persons from needless vulnerability. Such
notices from the principal must identify the student and describe the
alleged offense if this information is provided in the peace officer’s notice.
Peace officer’s record information received is private educational data
received for the limited purpose of serving the educational needs of the
student and protecting students and staff. The information must not be
further disseminated by the counselor, teacher administrator, staff
member, substitute, or volunteer except to communicate with the student
or the student’s parent or guardian as necessary to serve the student, to
protect students and staff, or as otherwise required by law.

The principal must delete the peace officer’s record from the student’s
education record, destroy the data, and make reasonable efforts to notify
any teacher, counselor, staff member, administrator, substitute, or
volunteer who received information from the peace officer’s record if the
county attorney determines not to proceed with a petition or directs the
student into a diversion or mediation program or if a juvenile court makes
a decision on a petition and the county attorney or juvenile court notifies
the superintendent of such action;

To the Secretary of Agriculture, or authorized representative from the
Food and Nutrition Service or contractors acting on behalf of the Food and
Nutrition Service, for the purposes of conducting program monitoring,
evaluations, and performance measurements of state and local educational
and other agencies and institutions receiving funding or providing benefits
of one or more programs authorized under the National School Lunch Act
or the Child Nutrition Act of 1966 for which the results will be reported in
an aggregate form that does not identify any individual, on the conditions
that: (a) any data collected shall be protected in a manner that will not
permit the personal identification of students and their parents by other
than the authorized representatives of the Secretary; and (b) any personally
identifiable data shall be destroyed when the data are no longer needed for
program monitoring, evaluations, and performance measurements; or

To an agency caseworker or other representative of a State or local child
welfare agency, or tribal organization (as defined in 25 United States Code
section 5304), who has the right to access a student’s case plan, as defined
and determined by the State or tribal organization, when such agency or
organization is legally responsible, in accordance with State or tribal law,
for the care and protection of the student, provided that the education
records, or the personally identifiable information contained in such
records, of the student will not be disclosed by such agency or
organization, except to an individual or entity engaged in addressing the
student’s education needs and authorized by such agency or organization
to receive such disclosure and such disclosure is consistent with the State
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or tribal laws applicable to protecting the confidentiality of a student’s
education records.

C. Nonpublic School Students

The school district may disclose personally identifiable information from the
education records of a nonpublic school student, other than a student who receives
shared time educational services, without the written consent of the parent of the
student or the eligible student unless otherwise provided herein, if the disclosure
is:

1. Pursuant to a valid court order;
2. Pursuant to a statute specifically authorizing access to the private data; or
3. To appropriate health authorities to the extent necessary to administer

immunization programs and for bona fide epidemiological investigations
which the commissioner of health determines are necessary to prevent
disease or disability to individuals in the public educational agency or
institution in which the investigation is being conducted.

VII. RELEASE OF DIRECTORY INFORMATION

A. Educational Data

1. Educational data designated as directory information is public data on
individuals to the extent required under federal law. Directory information
must be designated pursuant to the provisions of:

a. Minnesota Statutes, section 13.32, subdivision 5; and

b. United States Code, title 20, section 1232¢g, and Code of Federal
Regulations, title 34, section 99.37, which were in effect on
January 3, 2012.

2. The school district may not designate a student’s home address, telephone
number, email address, or other personal contact information as directory
information under this section.

3. When requested, the school district must share personal contact
information and directory information, whether public or private, with the
Minnesota Department of Education, as required for federal reporting
purposes.

B. Former Students

Unless a former student validly opted out of the release of directory information
while the student was in attendance and has not rescinded the opt out request at
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any time, the school district may disclose directory information from the
education records generated by it regarding the former student without meeting
the requirements of Paragraph C. of this section. In addition, under an explicit
exclusion from the definition of an “education record,” the school district may
release records that only contain information about an individual obtained after he
or she is no longer a student at the school district and that are not directly related
to the individual’s attendance as a student (e.g., a student’s activities as an
alumnus of the school district).

Present Students and Parents

The school district may disclose directory information from the education records
of a student and information regarding parents without prior written consent of the
parent of the student or eligible student, except as provided herein.

1. When conducting the directory information designation and notice process
required by federal law, the school district shall give parents and students
notice of the right to refuse to let the district designate specified data about
the student as directory information.

2. The school district shall give annual notice by any means that are
reasonably likely to inform the parents and eligible students of:

a. the types of personally identifiable information regarding students
and/or parents that the school district has designated as directory
information,;

b. the parent’s or eligible student’s right to refuse to let the school

district designate any or all of those types of information about the
student and/or the parent as directory information; and

c. the period of time in which a parent or eligible student has to
notify the school district in writing that he or she does not want
any or all of those types of information about the student and/or the
parent designated as directory information.

2. Allow a reasonable period of time after such notice has been given for a
parent or eligible student to inform the school district in writing that any
or all of the information so designated should not be disclosed without the
parent’s or eligible student’s prior written consent, except as provided in
Section VI. of this policy.

3. A parent or eligible student may not opt out of the directory information
disclosures to:

a. prevent the school district from disclosing or requiring the student
to disclose the student’s name, ID, or school district e-mail address
in a class in which the student is enrolled; or
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b. prevent the school district from requiring a student to wear, to
display publicly, or to disclose a student ID card or badge that
exhibits information that may be designated as directory
information and that has been properly designated by the school
district as directory information.

4. The school district shall not disclose or confirm directory information
without meeting the written consent requirements contained in Section
VIL.A. of this policy if a student’s social security number or other non-
directory information is used alone or in combination with other data
elements to identify or help identify the student or the student’s records.

Procedure for Obtaining Nondisclosure of Directory Information

The parent’s or eligible student’s written notice shall be directed to the
responsible authority and shall include the following:

I. Name of the student and/or parent, as appropriate;

2. Home address;

3. School presently attended by student;

4. Parent’s legal relationship to student, if applicable; and

5. Specific categories of directory information to be made not public without

the parent’s or eligible student’s prior written consent, which shall only be
applicable for that school year.

Duration
The designation of any information as directory information about a student or

parents will remain in effect for the remainder of the school year unless the parent
or eligible student provides the written notifications provided herein.

VIII. DISCLOSURE OF PRIVATE RECORDS

A.

Private Records

For the purposes herein, education records are records which are classified as
private data on individuals by state law and which are accessible only to the
student who is the subject of the data and the student’s parent if the student is not
an eligible student. The school district may not disclose private records or their
contents except as summary data, or except as provided in Section VI. of this
policy, without the prior written consent of the parent or the eligible student. The
school district will use reasonable methods to identify and authenticate the
identity of parents, students, school officials, and any other party to whom
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personally identifiable information from education records is disclosed.

Private Records Not Accessible to Parent

In certain cases, state law intends, and clearly provides, that certain information
contained in the education records of the school district pertaining to a student be
accessible to the student alone, and to the parent only under special
circumstances, if at all.

1.

The responsible authority may deny access to private data by a parent
when a minor student who is the subject of that data requests that the
responsible authority deny such access. The minor student’s request must
be submitted in writing setting forth the reasons for denying access to the
parent and must be signed by the minor. Upon receipt of such request the
responsible authority shall determine if honoring the request to deny the
parent access would be in the best interest of the minor data subject. In
making this determination the responsible authority shall consider the
following factors:

whether the minor is of sufficient age and maturity to be able to
explain the reasons for and understand the consequences of the
request to deny access;

whether the personal situation of the minor is such that denying
parental access may protect the minor data subject from physical or
emotional harm;

whether there are grounds for believing that the minor data
subject’s reasons for precluding parental access are reasonably
accurate;

whether the data in question is of such a nature that disclosure of it
to the parent may lead to physical or emotional harm to the minor
data subject; and

whether the data concerns medical, dental or other health services
provided pursuant to Minnesota Statutes, sections 144.341-
144.347, in which case the data may be released only if the failure
to inform the parent would seriously jeopardize the health of the
minor.

Private Records Not Accessible to Student

Students shall not be entitled to access to private data concerning financial records
and statements of the student’s parent or any information contained therein.

Military-Connected Youth Identifier
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When a school district updates its enrollment forms in the ordinary course of
business, the school district must include a box on the enrollment form to allow
students to self-identify as a military-connected youth. For purposes of this
section, a '"military-connected youth" means having an immediate family
member, including a parent or sibling, who is currently in the armed forces either
as a reservist or on active duty or has recently retired from the armed forces. Data
collected under this provision is private data on individuals, but summary data
may be published by the Department of Education.

IX. DISCLOSURE OF CONFIDENTIAL RECORDS

A.

Confidential Records

Confidential records are those records and data contained therein which are made
not public by state or federal law, and which are inaccessible to the student and
the student’s parents or to an eligible student.

Reports Under the Maltreatment of Minors Reporting Act

Pursuant to Minnesota Statutes, chapter 260E , written copies of reports
pertaining to a neglected and/or physically and/or sexually abused child shall be
accessible only to the appropriate welfare and law enforcement agencies. In
respect to other parties, such data shall be confidential and will not be made
available to the parent or the subject individual by the school district. The subject
individual, however, may obtain a copy of the report from either the local welfare
agency, county sheriff, or the local police department subject to the provisions of
Minnesota Statutes, chapter 260E.

Regardless of whether a written report is made under Minnesota Statutes, chapter
260E, as soon as practicable after a school receives information regarding an
incident that may constitute maltreatment of a child in a school facility, the school
shall inform the parent, legal guardian, or custodian of the child that an incident
occurred that may constitute maltreatment of the child, when the incident
occurred, and the nature of the conduct that may constitute maltreatment.

Investigative Data

Data collected by the school district as part of an active investigation undertaken
for the purpose of the commencement or defense of pending civil legal action, or
are retained in anticipation of a pending civil legal action are classified as
protected nonpublic data in the case of data not on individuals, and confidential
data in the case of data on individuals.

1. The school district may make any data classified as protected non-public
or confidential pursuant to this subdivision accessible to any person,
agency, or the public if the school district determines that such access will
aid the law enforcement process, promote public health or safety, or dispel
widespread rumor or unrest.
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A complainant has access to a statement he or she provided to the school
district.

Parents or eligible students may have access to investigative data of which
the student is the subject, but only to the extent the data is not inextricably
intertwined with data about other school district students, school district
employees, and/or attorney data as defined in Minnesota Statutes, section
13.393.

Once a civil investigation becomes inactive, civil investigative data
becomes public unless the release of the data would jeopardize another
pending civil legal action, except for those portions of such data that are
classified as not public data under state or federal law. Any civil
investigative data presented as evidence in court or made part of a court
record shall be public. For purposes of this provision, a civil investigation
becomes inactive upon the occurrence of any of the following events:

a. a decision by the school district, or by the chief attorney for the
school district, not to pursue the civil legal action. However, such
investigation may subsequently become active if the school district
or its attorney decides to renew the civil legal action;

b. the expiration of the time to file a complaint under the statute of
limitations or agreement applicable to the civil legal action; or

c. the exhaustion or expiration of rights of appeal by either party to
the civil legal action.

A “pending civil legal action” for purposes of this subdivision is defined
as including, but not limited to, judicial, administrative, or arbitration
proceedings.

Chemical Abuse Records

To the extent the school district maintains records of the identity, diagnosis,
prognosis, or treatment of any student which are maintained in connection with
the performance of any drug abuse prevention function conducted, regulated, or
directly or indirectly assisted by any department or agency of the United States,
such records are classified as confidential and shall be disclosed only for the
purposes and under the circumstances expressly authorized by law.

DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR
EXPULSION HEARING

At a reasonable time prior to any exclusion or expulsion hearing, the student and the
student’s parent or guardian or representative shall be given access to all school district
records pertaining to the student, including any tests or reports upon which the action
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XI.

proposed by the school district may be based, pursuant to the Minnesota Pupil Fair
Dismissal Act, Minnesota Statutes, section 121A.40, et seq.

DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND
POST-SECONDARY EDUCATIONAL INSTITUTIONS

A.

The school district will release the names, addresses, electronic mail address
(which shall be the electronic mail addresses provided by the school district, if
available, that may be released to military recruiting officers only), and home
telephone numbers of students in grades 11 and 12 to military recruiting officers
and post-secondary educational institutions within sixty (60) days after the date of
the request unless a parent or eligible student has refused in writing to release this
data pursuant to Paragraph C. below.

Data released to military recruiting officers under this provision:

1. may be used only for the purpose of providing information to students
about military service, state and federal veterans’ education benefits, and
other career and educational opportunities provided by the military;

2. cannot be further disseminated to any other person except personnel of the
recruiting services of the armed forces; and

3. copying fees shall not be imposed.

A parent or eligible student has the right to refuse the release of the name,
address, electronic mail addresses (which shall be the electronic mail addresses
provided by the school, if available, that may be released to military recruiting
officers only) or home telephone number to military recruiting officers and post-
secondary educational institutions. To refuse the release of the above information
to military recruiting officers and post-secondary educational institutions, a parent
or eligible student must notify the responsible authority (Principal) in writing by
October 1 each year. The written request must include the following information:

I. Name of student and parent, as appropriate;

2. Home address;

3. Student’s grade level;

4. School presently attended by student;

5. Parent’s legal relationship to student, if applicable;

6. Specific category or categories of information which are not to be released
to military recruiting officers and post-secondary educational institutions;
and
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7. Specific category or categories of information which are not to be released
to the public, including military recruiting officers and post-secondary
educational institutions.

Annually, the school district will provide public notice by any means that are
reasonably likely to inform the parents and eligible students of their rights to
refuse to release the names, addresses, and home phone numbers of students in
grades 11 and 12 without prior consent.

A parent or eligible student’s refusal to release the above information to military
recruiting officers and post-secondary educational institutions does not affect the
school district’s release of directory information to the rest of the public, which
includes military recruiting officers and post-secondary educational institutions.
In order to make any directory information about a student private, the procedures
contained in Section VII. of this policy also must be followed. Accordingly, to
the extent the school district has designated the name, address, home phone
number, and grade level of students as directory information, absent a request
from a parent or eligible student not to release such data, this information will be
public data and accessible to members of the public, including military recruiting
officers and post-secondary educational institutions.

XII. LIMITS ON REDISCLOSURE

A.

Redisclosure

Consistent with the requirements herein, the school district may only disclose
personally identifiable information from the education records of a student on the
condition that the party to whom the information is to be disclosed will not
disclose the information to any other party without the prior written consent of the
parent of the student or the eligible student, except that the officers, employees,
and agents of any party receiving personally identifiable information under this
section may use the information, but only for the purposes for which the
disclosure was made.

Redisclosure Not Prohibited

1. Subdivision A. of this section does not prevent the school district from
disclosing personally identifiable information under Section VI. of this
policy with the understanding that the party receiving the information may
make further disclosures of the information on behalf of the school district
provided:

a. The disclosures meet the requirements of Section VI. of this
policy; and

b. The school district has complied with the record-keeping
requirements of Section XIII. of this policy.
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2. Subdivision A. of this section does not apply to disclosures made pursuant
to court orders or lawfully issued subpoenas or litigation, to disclosures of
directory information, to disclosures to a parent or student or to parents of
dependent students, or to disclosures concerning sex offenders and other
individuals required to register under 42 United States Code section
14071. However, the school district must provide the notification required
in Section XII.D. of this policy if a redisclosure is made based upon a
court order or lawfully issued subpoena.

Classification of Disclosed Data

The information disclosed shall retain the same classification in the hands of the
party receiving it as it had in the hands of the school district.

Notification

The school district shall inform the party to whom a disclosure is made of the
requirements set forth in this section, except for disclosures made pursuant to
court orders or lawfully issued subpoenas, disclosure of directory information
under Section VII. of this policy, disclosures to a parent or student, or disclosures
to parents of a dependent student. In the event that the Family Policy Compliance
Office determines that a state or local educational authority, a federal agency
headed by an official listed in 34 Code of Federal Regulations section 99.31(a)(3),
or an authorized representative of a state or local educational authority or a
federal agency headed by an official listed in section 99.31(a)(3), or a third party
outside of the school district improperly rediscloses personally identifiable
information from education records or fails to provide notification required under
this section of this policy, the school district may not allow that third party access
to personally identifiable information from education records for at least five (5)
years.

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING

A.

Responsible Authority

The responsible authority shall be responsible for the maintenance and security of
student records.

Record Security

The principal of each school subject to the supervision and control of the
responsible authority shall be the records manager of the school, and shall have
the duty of maintaining and securing the privacy and/or confidentiality of student
records.

Plan for Securing Student Records

The building principal shall submit to the responsible authority a written plan for
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securing students records by September 1 of each school year. The written plan
shall contain the following information:

1.

2.

4.

5.

A description of records maintained;

Titles and addresses of person(s) responsible for the security of student
records;

Location of student records, by category, in the buildings;

Means of securing student records; and

Procedures for access and disclosure.

Review of Written Plan for Securing Student Records

The responsible authority shall review the plans submitted pursuant to Paragraph
C. of this section for compliance with the law, this policy, and the various
administrative policies of the school district. The responsible authority shall then
promulgate a chart incorporating the provisions of Paragraph C. which shall be
attached to and become a part of this policy.

Record Keeping

1.

The principal shall, for each request for and each disclosure of personally
identifiable information from the education records of a student, maintain
a record, with the education records of the student, that indicates:

a.

the parties who have requested or received personally identifiable
information from the education records of the student;

the legitimate interests these parties had in requesting or obtaining
the information; and

the names of the state and local educational authorities and federal
officials and agencies listed in Section VI.B.4. of this policy that
may make further disclosures of personally identifiable
information from the student’s education records without consent.

In the event the school district discloses personally identifiable
information from an education record of a student pursuant to Section
XILB. of this policy, the record of disclosure required under this section
shall also include:

a.

b.

the names of the additional parties to which the receiving party
may disclose the information on behalf of the school district;

the legitimate interests under Section VI. of this policy which each
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of the additional parties has in requesting or obtaining the
information; and

c. a copy of the record of further disclosures maintained by a state or
local educational authority or federal official or agency listed in
Section VI.B.4. of this policy in accordance with 34 Code of
Federal Regulations section 99.32 and to whom the school district
disclosed information from an education record. The school
district shall request a copy of the record of further disclosures
from a state or local educational authority or federal official or
agency to whom education records were disclosed upon a request
from a parent or eligible student to review the record of requests
for disclosure.

Section XIIL.E.1. does not apply to requests by or disclosure to a parent of
a student or an eligible student, disclosures pursuant to the written consent
of a parent of a student or an eligible student, requests by or disclosures to
other school officials under Section VI.B.1. of this policy, to requests for
disclosures of directory information under Section VII. of this policy, or to
a party seeking or receiving the records as directed by a federal grand jury
or other law enforcement subpoena and the issuing court or agency has
ordered that the existence or the contents of the subpoena or the
information provided in response to the subpoena not be disclosed or as
directed by an ex parte court order obtained by the United States Attorney
General (or designee not lower than an Assistant Attorney General)
concerning investigations or prosecutions of an offense listed in 18 United
States Code section 2332b(g)(5)(B) or an act of domestic or international
terrorism.

The record of requests of disclosures may be inspected by:
a. the parent of the student or the eligible student;

b. the school official or his or her assistants who are responsible for
the custody of the records; and

c. the parties authorized by law to audit the record-keeping
procedures of the school district.

The school district shall record the following information when it
discloses personally identifiable information from education records under
the health or safety emergency exception:

a. the articulable and significant threat to the health or safety of a
student or other individual that formed the basis for the disclosure;
and

b. the parties to whom the school district disclosed the information.
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6. The record of requests and disclosures shall be maintained with the
education records of the student as long as the school district maintains the
student’s education records.

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS

A.

Parent of a Student, an Fligible Student or the Parent of an Eligible Student Who
is Also a Dependent Student

The school district shall permit the parent of a student, an eligible student, or the
parent of an eligible student who is also a dependent student who is or has been in
attendance in the school district to inspect or review the education records of the
student, except those records which are made confidential by state or federal law
or as otherwise provided in Section VIII. of this policy.

Response to Request for Access

The school district shall respond to any request pursuant to Subdivision A. of this
section immediately, if possible, or within ten (10) days of the date of the request,
excluding Saturdays, Sundays, and legal holidays.

Right to Inspect and Review

The right to inspect and review education records under Subdivision A. of this
section includes:

1. The right to a response from the school district to reasonable requests for
explanations and interpretations of records; and

2. If circumstances effectively prevent the parent or eligible student from
exercising the right to inspect and review the education records, the school
district shall provide the parent or eligible student with a copy of the
records requested or make other arrangements for the parent or eligible
student to inspect and review the requested records.

3. Nothing in this policy shall be construed as limiting the frequency of
inspection of the education records of a student with a disability by the
student’s parent or guardian or by the student upon the student reaching
the age of majority.

Form of Request

Parents or eligible students shall submit to the school district a written request to
inspect education records which identify as precisely as possible the record or
records he or she wishes to inspect.

Collection of Student Records
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If a student’s education records are maintained in more than one location, the
responsible authority may collect copies of the records or the records themselves
from the various locations so they may be inspected at one site. However, if the
parent or eligible student wishes to inspect these records where they are
maintained, the school district shall attempt to accommodate those wishes. The
parent or eligible student shall be notified of the time and place where the records
may be inspected.

Records Containing Information on More Than One Student

If the education records of a student contain information on more than one
student, the parent or eligible student may inspect and review or be informed of
only the specific information which pertains to that student.

Authority to Inspect or Review

The school district may presume that either parent of the student has authority to
inspect or review the education records of a student unless the school district has
been provided with evidence that there is a legally binding instrument or a state
law or court order governing such matters as marriage dissolution, separation, or
custody which provides to the contrary.

Fees for Copies of Records

1. The school district shall charge a reasonable fee for providing photocopies
or printed copies of records unless printing a copy is the only method to
provide for the inspection of data. In determining the amount of the
reasonable fee, the school district shall consider the following:

a. the cost of materials, including paper, used to provide the copies;
b. the cost of the labor required to prepare the copies;
c. any schedule of standard copying charges established by the school

district in its normal course of operations;

d. any special costs necessary to produce such copies from machine-
based record-keeping systems, including but not limited to
computers and microfilm systems; and

e. mailing costs.
2. If 100 or fewer pages of black and white, letter or legal size paper copies
are requested, actual costs shall not be used, and, instead, the charge shall

be no more than 25 cents for each page copied.

3. The cost of providing copies shall be borne by the parent or eligible
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student.

4. The responsible authority, however, may not impose a fee for a copy of an
education record made for a parent or eligible student if doing so would
effectively prevent or, in the case of a student with a disability, impair the
parent or eligible student from exercising their right to inspect or review
the student’s education records.

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA

A.

Request to Amend Education Records

The parent of a student or an eligible student who believes that information
contained in the education records of the student is inaccurate, misleading, or
violates the privacy rights of the student may request that the school district
amend those records.

1. The request shall be in writing, shall identify the item the requestor
believes to be inaccurate, misleading, or in violation of the privacy or
other rights of the student, shall state the reason for this belief, and shall
specify the correction the requestor wishes the school district to make.
The request shall be signed and dated by the requestor.

2. The school district shall decide whether to amend the education records of
the student in accordance with the request within thirty (30) days after
receiving the request.

3. If the school district decides to refuse to amend the education records of
the student in accordance with the request, it shall inform the parent of the
student or the eligible student of the refusal and advise the parent or
eligible student of the right to a hearing under Subdivision B. of this
section.

Right to a Hearing

If the school district refuses to amend the education records of a student, the
school district, on request, shall provide an opportunity for a hearing in order to
challenge the content of the student’s education records to ensure that information
in the education records of the student is not inaccurate, misleading, or otherwise
in violation of the privacy or other rights of the student. A hearing shall be
conducted in accordance with Subdivision C. of this section.

1. If, as a result of the hearing, the school district decides that the
information is inaccurate, misleading, or otherwise in violation of the
privacy or other rights of the student, it shall amend the education records
of the student accordingly and so inform the parent of the student or the
eligible student in writing.
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If, as a result of the hearing, the school district decides that the
information is not inaccurate, misleading, or otherwise in violation of the
privacy or other rights of the student, it shall inform the parent or eligible
student of the right to place a statement in the record commenting on the
contested information in the record or stating why he or she disagrees with
the decision of the school district, or both.

Any statement placed in the education records of the student under
Subdivision B. of this section shall:

a. be maintained by the school district as part of the education
records of the student so long as the record or contested portion
thereof is maintained by the school district; and

b. if the education records of the student or the contested portion
thereof is disclosed by the school district to any party, the
explanation shall also be disclosed to that party.

Conduct of Hearing

1.

Appeal

The hearing shall be held within a reasonable period of time after the
school district has received the request, and the parent of the student or the
eligible student shall be given notice of the date, place, and time
reasonably in advance of the hearing.

The hearing may be conducted by any individual, including an official of
the school district who does not have a direct interest in the outcome of the
hearing. The school board attorney shall be in attendance to present the
school board’s position and advise the designated hearing officer on legal
and evidentiary matters.

The parent of the student or eligible student shall be afforded a full and
fair opportunity for hearing to present evidence relative to the issues raised
under Subdivisions A. and B. of this section and may be assisted or
represented by individuals of his or her choice at his or her own expense,
including an attorney.

The school district shall make a decision in writing within a reasonable
period of time after the conclusion of the hearing. The decision shall be
based solely on evidence presented at the hearing and shall include a
summary of evidence and reasons for the decision.

The final decision of the designated hearing officer may be appealed in
accordance with the applicable provisions of Minnesota Statutes, chapter 14
relating to contested cases.
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XVI. PROBLEMS ACCESSING DATA

A.

The data practices compliance official is the designated employee to whom
persons may direct questions or concerns regarding problems in obtaining access
to data or other data practices problems.

Data practices compliance official means Superintendent of Schools.
Any request by an individual with a disability for reasonable modifications of the

school district’s policies or procedures for purposes of accessing records shall be
made to the data practices compliance official.

XVII. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA

A.

Where to File Complaints

Complaints regarding alleged violations of rights accorded parents and eligible
students by FERPA, and the rules promulgated thereunder, shall be submitted in
writing to the U.S. Department of Education, Student Privacy Policy Office, 400
Maryland Avenue S.W., Washington, D.C. 20202-8520.

Content of Complaint

A complaint filed pursuant to this section must contain specific allegations of fact
giving reasonable cause to believe that a violation of FERPA and the rules
promulgated thereunder has occurred.

XVIII. WAIVER

A parent or eligible student may waive any of his or her rights provided herein pursuant
to FERPA. A waiver shall not be valid unless in writing and signed by the parent or
eligible student. The school district may not require such a waiver.

XIX. ANNUAL NOTIFICATION OF RIGHTS

A.

Contents of Notice

The school district shall give parents of students currently in attendance and
eligible students currently in attendance annual notice by such means as are
reasonably likely to inform the parents and eligible students of the following:

1. That the parent or eligible student has a right to inspect and review the
student’s education records and the procedure for inspecting and
reviewing education records;

2. That the parent or eligible student has a right to seek amendment of the
student’s education records to ensure that those records are not inaccurate,
misleading, or otherwise in violation of the student’s privacy or other
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rights and the procedure for requesting amendment of records;

That the parent or eligible student has a right to consent to disclosures of
personally identifiable information contained in the student’s education
records, except to the extent that federal and state law and the regulations
promulgated thereunder authorize disclosure without consent;

That the parent or eligible student has a right to file a complaint with the
U.S. Department of Education regarding an alleged failure by the school
district to comply with the requirements of FERPA and the rules
promulgated thereunder;

The criteria for determining who constitutes a school official and what
constitutes a legitimate educational interest for purposes of disclosing
education records to other school officials whom the school district has
determined to have legitimate educational interests; and

That the school district forwards education records on request to a school
in which a student seeks or intends to enroll or is already enrolled as long
as the disclosure is for purposes related to the student’s enrollment or
transfer and that such records may include suspension and expulsion
records pursuant to the federal Every Student Succeeds Act and, if
applicable, a student’s history of violent behavior.

B. Notification to Parents of Students Having a Primary Home Language Other Than

English

The school district shall provide for the need to effectively notify parents of
students identified as having a primary or home language other than English.

C. Notification to Parents or Eligible Students Who are Disabled

The school district shall provide for the need to effectively notify parents or
eligible students identified as disabled.

XX. DESTRUCTION AND RETENTION OF RECORDS

Destruction and retention of records by the school district shall be controlled by state and

federal law.

XXI. COPIES OF POLICY

Copies of this policy may be obtained by parents and eligible students at the
superintendent’s office.

Legal References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.32, Subd. 5 (Directory Information)
Minn. Stat. § 13.393 (Attorneys)
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Cross References:

Minn. Stat. Ch. 14 (Administrative Procedures Act)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)

Minn. Stat. § 121A.75 (Receipt of Records; Sharing)

Minn. Stat. § 127A.852 (Military-Connected Y outh Identifier)

Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services)
Minn. Stat. Ch. 256B (Medical Assistance for Needy Persons)

Minn. Stat. Ch. 256L (MinnesotaCare)

Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace
Officer Records of Children)

Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)

Minn. Stat. § 363A.42 (Public Records; Accessibility)

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)

10 US.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns;
Compilation of Directory Information)

18 U.S.C. § 2331 (Definitions)

18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)
20 U.S.C. § 6301 et seq. (Every Student Succeeds Act)

20 U.S.C. § 7908 (Armed Forces Recruiting Information)

20 U.S.C. § 7917 (Transfer of School Disciplinary Records)

25 U.S.C. § 5304 (Definitions — Tribal Organization)

26 U.S.C. §§ 151 and 152 (Internal Revenue Code)

42 U.S.C. § 1711 et seq. (Child Nutrition Act)

42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act)
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)

34 C.F.R. § 300.610-300.627 (Confidentiality of Information)

42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records)
Gonzaga University v. Doe, 536 U.S. 273 309 (2002)

Dept. of Admin. Advisory Op. No. 21-008 (December 8, 2021)

Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual
Abuse)

Policy 417 (Chemical Use and Abuse)

Policy 506 (Student Discipline)

Policy 519 (Interviews of Students by Outside Agencies)

Policy 520 (Student Surveys)

Policy 711 (Video Recording on School Buses)

Policy 722 (Public Data Requests)

Policy 906 (Community Notification of Predatory Offenders)

MSBA School Law Bulletin “I” (School Records — Privacy — Access to
Data)
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II1.

I1I1.

PROTECTION AND PRIVACY OF PUPIL RECORDS
PURPOSE

The school district recognizes its responsibility in regard to the collection, maintenance, and
dissemination of pupil records and the protection of the privacy rights of students as provided
in federal law and state statutes.

GENERAL STATEMENT OF POLICY

The following procedures and policies regarding the protection and privacy of parents and
students are adopted by the school district, pursuant to the requirements of 20 United States
Code, section 1232g, et seq. (Family Educational Rights and Privacy Act (FERPA)), 34 Code of
Federal Regulations, part 99 and consistent with the requirements of the Minnesota Government
Data Practices Act, Minnesota Statutes, chapter 13, and Minnesota Rules, parts 1205.0100-
1205.2000.

DEFINITIONS

A. Authorized Representative

“Authorized representative” means any entity or individual designated by the school
district, state, or an agency headed by an official of the Comptroller of the United States,
the Attorney General of the United States, the Secretary of the U.S. Department of
Education, or state and local educational authorities to conduct, with respect to federal
or state supported education programs, any audit or evaluation or any compliance or
enforcement activity in connection with federal legal requirements that relate to these
programs.

B. Biometric Record

“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or
more measurable biological or behavioral characteristics that can be used for automated
recognition of an individual (e.g., fingerprints, retina and iris patterns, voiceprints, DNA
sequence, facial characteristics, and handwriting).

C. Dates of Attendance

“Dates of attendance,” as referred to in “Directory Information,” means the period of
time during which a student attends or attended a school or schools in the school district,
including attendance in person or by paper correspondence, videoconference, satellite,
Internet, or other electronic information and telecommunications technologies for
students who are not in the classroom, and including the period during which a student
is working under a work-study program. The term does not include specific daily records
of a student’s attendance at a school or schools in the school district.
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Directory Information

1. A Minnesota school district may choose to include elements of the federal Family
Educational Rights and Privacy Act (FERPA) definition of “directory information” in the
district’s definition except for student and parent contact information:

A. Student Contact Information

Under Minnesota law, a school district may not designate a student’s home
address, telephone number, email address, or other personal contact
information as “directory information.”

B. Parent Contact Information

The 2025 Minnesota legislature enacted the following: A parent’s personal
contact information must be treated as private data on individuals regardless
of whether that contact information was previously designated as or treated as
directory information under Minnesota Statutes, section 13.32, subdivision 2.

In addition, the 2025 Minnesota legislature enacted the following: Data
concerning parents is private data on individuals but may be treated as
directory information if the same procedures that are used by a school district
to designate student data as directory information are followed, except that a
parent’s home address, telephone number, email address, or other personal
contact information may not be treated as directory information.

The federal FERPA definition of “directory information” states:

“Directory information” means information contained in an education record of
a student that would not generally be considered harmful or an invasion of
privacy if disclosed. It includes the student’s name; address; telephone listing;
electronic mail address; photograph; date and place of birth; major field of
study; dates of attendance; grade level; enrollment status (i.e., full-time or
part-time); participation in officially recognized activities and sports; weight
and height of members of athletic teams; degrees, honors and awards
received; and the most recent educational agency or institution attended. It
also includes the name, address, and telephone number of the student’s
parent(s). Directory information does not include:

1. a student’s social security number

2. a student’s identification number (ID), user ID, or other unique
personal identifier used by a student for purposes of accessing or
communicating in electronic systems if the identifier may be used to
access education records without use of one or more factors that
authenticate the student’s identity such as a personal identification
number (PIN), password, or other factor known or possessed only by
the authorized user;

3. a student ID or other unique personal identifier that is displayed on
a student ID badge if the identifier can be used to gain access to
educational records when used in conjunction with one or more factors
that authenticate the student’s identity, such as a PIN, password, or
other factor known or possessed only by the student;

4. personally identifiable data which references religion, race, color,
social position, or nationality; or

5. data collected from nonpublic school students, other than those who
receive shared time educational services, unless written consent is
given by the student’s parent or guardian.
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E.

Education Records

1.

What constitutes “education records”

Education records means those records that are: (1) directly related to a
student; and (2) maintained by the school district or by a party acting for the
school district.

What does not constitute education records

The term “education records” does not include:

a. Records of instructional personnel that are:
(1) kept in the sole possession of the maker of the record;
(2) used only as a personal memory aid;
(3) not accessible or revealed to any other individual except a

temporary substitute teacher; and
4) destroyed at the end of the school year.
b. Records of a law enforcement unit of the school district, provided

education records maintained by the school district are not disclosed to
the unit, and the law enforcement records are:

(1) maintained separately from education records;
(2) maintained solely for law enforcement purposes; and
(3) disclosed only to law enforcement officials of the same
jurisdiction.
C. Records relating to an individual, including a student, who is employed

by the school district which:
(1) are made and maintained in the normal course of business;

(2) relate exclusively to the individual in that individual’s capacity
as an employee; and

(3) are not available for use for any other purpose.
However, records relating to an individual in attendance at the school
district who is employed as a result of his or her status as a student are

education records.

d. Records relating to an eligible student, or a student attending an
institution of postsecondary education, that are:

(1) made or maintained by a physician, psychiatrist, psychologist,
or other recognized professional or paraprofessional acting in
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his or her professional or paraprofessional capacity or assisting
in that capacity;

(2) made, maintained, or used only in connection with the provision
of treatment to the student; and

(3) disclosed only to individuals providing the treatment; provided
that the records can be personally reviewed by a physician or
other appropriate professional of the student’s choice. For the
purpose of this definition, “treatment” does not include remedial
educational activities or activities that are a part of the program
of instruction within the school district.

e. Records created or received by the school district after an individual is
no longer a student at the school district and that are not directly related
to the individual’s attendance as a student.

f. Grades on peer-related papers before the papers are collected and
recorded by a teacher.

Education Support Services Data

"Education support services data" means data on individuals collected, created,
maintained, used, or disseminated relating to programs administered by a government
entity or entity under contract with a government entity designed to eliminate disparities
and advance equities in educational achievement for youth by coordinating services
available to participants, regardless of the youth's involvement with other government
services. Education support services data does not include welfare data under Minnesota
Statutes, section 13.46.

Unless otherwise provided by law, all education support services data are private data

on individuals and must not be disclosed except according to Minnesota Statutes, section
13.05 or a court order.

Eligible Student

“Eligible student” means a student who has attained eighteen (18) years of age or is
attending an institution of postsecondary education.

Juvenile Justice System

“Juvenile justice system” includes criminal justice agencies and the judiciary when
involved in juvenile justice activities.

Legitimate Educational Interest

“Legitimate educational interest” includes an interest directly related to classroom
instruction, teaching, student achievement and progress, discipline of a student, student
health and welfare, and the ability to respond to a request for education data. It includes
a person’s need to know in order to:

1. Perform an administrative task required in the school or employee’s contract or
position description approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s
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education;

3. Perform a service or benefit for the student or the student’s family such as health
care, counseling, student job placement, or student financial aid; or

4. Perform a task directly related to responding to a request for data.
Parent

“Parent” means a parent of a student and includes a natural parent, a guardian, or an
individual acting as a parent of the student in the absence of a parent or guardian. The
school district may presume the parent has the authority to exercise the rights provided
herein, unless it has been provided with evidence that there is a state law or court order
governing such matters as marriage dissolution, separation or child custody, or a legally
binding instrument which provides to the contrary.

Personally Identifiable

“Personally identifiable” means that the data or information includes, but is not limited
to: (a) a student’s name; (b) the name of the student’s parent or other family member;
(c) the address of the student or student’s family; (d) a personal identifier such as the
student’s social security number or student number or biometric record; (e) other
indirect identifiers, such as the student’s date of birth, place of birth, and mother’s
maiden name; (f) other information that, alone or in combination, is linked or linkable
to a specific student that would allow a reasonable person in the school community, who
does not have personal knowledge of the relevant circumstances, to identify the student
with reasonable certainty; or (g) information requested by a person who the school
district reasonably believes knows the identity of the student to whom the education
record relates.

Record
“Record” means any information or data recorded in any way including, but not limited
to, handwriting, print, computer media, video or audio tape, film, microfilm, and

microfiche.

Responsible Authority

“Responsible authority” means Superintendent or Designee.
Student

“Student” includes any individual who is or has been in attendance, enrolled, or
registered at the school district and regarding whom the school district maintains
education records. “Student” also includes applicants for enrollment or registration at
the school district and individuals who receive shared time educational services from the
school district.

School Official

“School official” includes: (a) a person duly elected to the school board; (b) a person
employed by the school board in an administrative, supervisory, instructional, or other
professional position; (c) a person employed by the school board as a temporary
substitute in a professional position for the period of his or her performance as a
substitute; and (d) a person employed by, or under contract to, the school board to
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IvV.

perform a special task such as a secretary, a clerk, a public information officer or data
practices compliance official, an attorney, or an auditor for the period of his or her
performance as an employee or contractor.

Summary Data

“Summary data” means statistical records and reports derived from data on individuals
but in which individuals are not identified and from which neither their identities nor any
other characteristic that could uniquely identify the individual is ascertainable.

Other Terms and Phrases

All other terms and phrases shall be defined in accordance with applicable state and
federal law or ordinary customary usage.

GENERAL CLASSIFICATION

State law provides that all data collected, created, received, or maintained by a school district
are public unless classified by state or federal law as not public or private or confidential. State
law classifies all data on individuals maintained by a school district which relates to a student
as private data on individuals. This data may not be disclosed to parties other than the parent
or eligible student without consent, except pursuant to a valid court order, certain state statutes
authorizing access, and the provisions of FERPA and the regulations promulgated thereunder.

STATEMENT OF RIGHTS

A.

Rights of Parents and Eligible Students

Parents and eligible students have the following rights under this policy:
1. The right to inspect and review the student’s education records;

2. The right to request the amendment of the student’s education records to ensure
that they are not inaccurate, misleading, or otherwise in violation of the
student’s privacy or other rights;

3. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that such
consent is not required for disclosure pursuant to this policy, state or federal
law, or the regulations promulgated thereunder;

4. The right to refuse release of names, addresses, and home telephone numbers
of students in grades 11 and 12 to military recruiting officers and postsecondary
educational institutions;

5. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the school district to comply with the federal law and the
regulations promulgated thereunder;

6. The right to be informed about rights under the federal law; and
7. The right to obtain a copy of this policy at the location set forth in Article XXI.
of this policy.

Eligible Students
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All rights and protections given to parents under this policy transfer to the student when
he or she reaches eighteen (18) years of age or enrolls in an institution of postsecondary
education. The student then becomes an “eligible student.” However, the parents of an
eligible student who is also a “dependent student” are entitled to gain access to the
education records of such student without first obtaining the consent of the student. In
addition, parents of an eligible student may be given access to education records in
connection with a health or safety emergency if the disclosure meets the conditions of
any provision set forth in 34 Code of Federal Regulations, section 99.31(a).

C. Students with a Disability

The school district shall follow 34 Code of Federal Regulations, sections 300.610-
300.617 with regard to the privacy, notice, access, recordkeeping, and accuracy of
information related to students with a disability.

VI. DISCLOSURE OF EDUCATION RECORDS

A. Consent Required for Disclosure

1. The school district shall obtain a signed and dated written informed consent of
the parent of a student or the eligible student before disclosing personally
identifiable information from the education records of the student, except as
provided herein.

2. The written consent required by this subdivision must be signed and dated by
the parent of the student or the eligible student giving the consent and shall
include:

a. a specification of the records to be disclosed;

b. the purpose or purposes of the disclosure;

C. the party or class of parties to whom the disclosure may be made;
d. the consequences of giving informed consent; and

e. if appropriate, a termination date for the consent.

3. When a disclosure is made under this subdivision:

a. if the parent or eligible student so requests, the school district shall

provide him or her with a copy of the records disclosed; and

b. if the parent of a student who is not an eligible student so requests, the
school district shall provide the student with a copy of the records
disclosed.

4. A signed and dated written consent may include a record and signature in

electronic form that:

a. identifies and authenticates a particular person as the source of the
electronic consent; and

b. indicates such person’s approval of the information contained in the
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electronic consent.

If the responsible authority seeks an individual’s informed consent to the release
of private data to an insurer or the authorized representative of an insurer,
informed consent shall not be deemed to have been given unless the statement
is:

a. in plain language;
b. dated;
C. specific in designating the particular persons or agencies the data

subject is authorizing to disclose information about the data subject;

d. specific as to the nature of the information the subject is authorizing to
be disclosed;

e. specific as to the persons or agencies to whom the subject is authorizing
information to be disclosed;

f. specific as to the purpose or purposes for which the information may be
used by any of the parties named in Subparagraph e. above, both at the
time of the disclosure and at any time in the future; and

g. specific as to its expiration date which should be within a reasonable
time, not to exceed one (1) year except in the case of authorizations
given in connection with applications for: (i) life insurance or
noncancellable or guaranteed renewable health insurance and identified
as such, two (2) years after the date of the policy, or (ii) medical
assistance under Minnesota Statutes, chapter 256B or Minnesota Care
under Minnesota Statutes, chapter 256L, which shall be ongoing during
all terms of eligibility, for individualized education program health-
related services provided by a school district that are subject to third
party reimbursement.

Eligible Student Consent

Whenever a student has attained eighteen (18) years of age or is attending an
institution of postsecondary education, the rights accorded to and the consent
required of the parent of the student shall thereafter only be accorded to and
required of the eligible student, except as provided in Article V. of this policy.

Prior Consent for Disclosure Not Required

The school district may disclose personally identifiable information from the education
records of a student without the written consent of the parent of the student or the
eligible student unless otherwise provided herein, if the disclosure is:

1.

To other school officials, including teachers, within the school district whom the
school district determines have a legitimate educational interest in such records;

To a contractor, consultant, volunteer, or other party to whom the school district

has outsourced institutional services or functions provided that the outside
party:
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a. performs an institutional service or function for which the school district
would otherwise use employees;

b. is under the direct control of the school district with respect to the use
and maintenance of education records; and

C. will not disclose the information to any other party without the prior
consent of the parent or eligible student and uses the information only
for the purposes for which the disclosure was made;

To officials of other schools, school districts, or postsecondary educational
institutions in which the student seeks or intends to enroll, or is already enrolled,
as long as the disclosure is for purposes related to the student’s enrollment or
transfer. The records shall include information about disciplinary action taken as
a result of any incident in which the student possessed or used a dangerous
weapon, and with proper annual notice (see Article XIX.), suspension and
expulsion information pursuant to section 7917 of the federal Every Student
Succeeds Act, 20 United States Code, section 7917;

To authorized representatives of the Comptroller General of the United States,
the Attorney General of the United States, the Secretary of the U.S. Department
of Education, or the Commissioner of the State Department of Education or his
or her representative, subject to the conditions relative to such disclosure
provided under federal law;

In connection with financial aid for which a student has applied or has received,
if the information is necessary for such purposes as to:

a. determine eligibility for the aid;

b. determine the amount of the aid;

C. determine conditions for the aid; or

d. enforce the terms and conditions of the aid.

“Financial aid” for purposes of this provision means a payment of funds provided
to an individual or a payment in kind of tangible or intangible property to the
individual that is conditioned on the individual’s attendance at an educational
agency or institution;

To state and local officials or authorities to whom such information is specifically
allowed to be reported or disclosed pursuant to state statute adopted:

a. before November 19, 1974, if the allowed reporting or disclosure
concerns the juvenile justice system and such system’s ability to
effectively serve the student whose records are released; or

b. after November 19, 1974, if the reporting or disclosure allowed by state
statute concerns the juvenile justice system and the system’s ability to
effectively serve, prior to adjudication, the student whose records are
released, provided the officials and authorities to whom the records are
disclosed certify in writing to the school district that the data will not be
disclosed to any other party, except as provided by state law, without
the prior written consent of the parent of the student. At a minimum,
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10.

the school district shall disclose the following information to the juvenile
justice system under this paragraph: a student’s full name, home
address, telephone number, and date of birth; a student’s school
schedule, attendance record, and photographs, if any; and parents’
names, home addresses, and telephone numbers;

To organizations conducting studies for or on behalf of educational agencies or
institutions for the purpose of developing, validating, or administering predictive
tests, administering student aid programs, or improving instruction; provided
that the studies are conducted in a manner which does not permit the personal
identification of parents or students by individuals other than representatives of
the organization who have a legitimate interest in the information, the
information is destroyed when no longer needed for the purposes for which the
study was conducted, and the school district enters into a written agreement
with the organization that: (a) specifies the purpose, scope, and duration of the
study or studies and the information to be disclosed; (b) requires the
organization to use personally identifiable information from education records
only to meet the purpose or purposes of the study as stated in the written
agreement; (c) requires the organization to conduct the study in a manner that
does not permit personal identification of parents and students by anyone other
than representatives of the organization with legitimate interests; and (d)
requires the organization to destroy all personally identifiable information when
information is no longer needed for the purposes for which the study was
conducted and specifies the time period in which the information must be
destroyed.

For purposes of this provision, the term, “organizations,” includes, but is not
limited to, federal, state, and local agencies and independent organizations. In
the event the Department of Education determines that a third party outside of
the school district to whom information is disclosed violates this provision, the
school district may not allow that third party access to personally identifiable
information from education records for at least five (5) years;

To accrediting organizations in order to carry out their accrediting functions;

To parents of a student eighteen (18) years of age or older if the student is a
dependent of the parents for income tax purposes;

To comply with a judicial order or lawfully issued subpoena, provided, however,
that the school district makes a reasonable effort to notify the parent or eligible
student of the order or subpoena in advance of compliance therewith so that the
parent or eligible student may seek protective action, unless the disclosure is in
compliance with a federal grand jury subpoena, or any other subpoena issued
for law enforcement purposes, and the court or other issuing agency has ordered
that the existence or the contents of the subpoena or the information furnished
in response to the subpoena not be disclosed, or the disclosure is in compliance
with an ex parte court order obtained by the United States Attorney General (or
designee not lower than an Assistant Attorney General) concerning
investigations or prosecutions of an offense listed in 18 United States Code,
section 2332b(g)(5)(B), an act of domestic or international terrorism as defined
in 18 United States Code, section 2331, or a parent is a party to a court
proceeding involving child abuse and neglect or dependency matters, and the
order is issued in the context of the proceeding. If the school district initiates
legal action against a parent or student, it may disclose to the court, without a
court order or subpoena, the education records of the student that are relevant
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11.

12.

13.

14.

15.

16.

17.

18.

for the school district to proceed with the legal action as a plaintiff. Also, if a
parent or eligible student initiates a legal action against the school district, the
school district may disclose to the court, without a court order or subpoena, the
student’s education records that are relevant for the school district to defend
itself;

To appropriate parties, including parents of an eligible student, in connection
with an emergency if knowledge of the information is necessary to protect the
health, including the mental health, or safety of the student or other individuals.
The decision is to be based upon information available at the time the threat
occurs that indicates that there is an articulable and significant threat to the
health or safety of a student or other individuals. In making a determination
whether to disclose information under this section, the school district may take
into account the totality of the circumstances pertaining to a threat and may
disclose information from education records to any person whose knowledge of
the information is necessary to protect the health or safety of the student or
other students. A record of this disclosure must be maintained pursuant to
Paragraph XIIIL.E. of this policy. In addition, an educational agency or institution
may include in the education records of a student appropriate information
concerning disciplinary action taken against the student for conduct that posed
a significant risk to the safety or well-being of that student, other students, or
other members of the school community. This information may be disclosed to
teachers and school officials within the school district and/or teachers and school
officials in other schools who have legitimate educational interests in the
behavior of the student;

To the juvenile justice system if information about the behavior of a student
who poses a risk of harm is reasonably necessary to protect the health or safety
of the student or other individuals;

Information the school district has designated as “directory information”
pursuant to Article VII. of this policy;

To military recruiting officers and postsecondary educational institutions
pursuant to Article XI. of this policy;

To the parent of a student who is not an eligible student or to the student himself
or herself;

To appropriate parties, including parents or an eligible student, in connection
with an emergency if knowledge of the information is necessary to protect the
health or safety of the student or other individuals (34 Code of Federal
Regulations, part 99.36) and for bona fide epidemiologic investigations which
the Commissioner of the Minnesota Department of Health determines are
necessary to prevent disease or disability to individuals in the public educational
agency or institution in which the investigation is being conducted;

To volunteers who are determined to have a legitimate educational interest in
the data and who are conducting activities and events sponsored by or endorsed
by the educational agency or institution for students or former students;

To the juvenile justice system, on written request that certifies that the

information will not be disclosed to any other person except as authorized by
law without the written consent of the parent of the student:
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19.

20.

a. the following information about a student must be disclosed: a student’s
full name, home address, telephone number, date of birth; a student’s
school schedule, daily attendance record, and photographs, if any; and
any parents’ names, home addresses, and telephone numbers;

b. the existence of the following information about a student, not the actual
data or other information contained in the student’s education record,
may be disclosed provided that a request for access must be submitted
on the statutory form and it must contain an explanation of why access
to the information is necessary to serve the student: (1) use of a
controlled substance, alcohol, or tobacco; (2) assaultive or threatening
conduct that could result in dismissal from school under the Pupil Fair
Dismissal Act; (3) possession or use of weapons or look-alike weapons;
(4) theft; or (5) vandalism or other damage to property. Prior to
releasing this information, the principal or chief administrative officer of
a school who receives such a request must, to the extent permitted by
federal law, notify the student’s parent or guardian by certified mail of
the request to disclose information. If the student’s parent or guardian
notifies the school official of an objection to the disclosure within ten
(10) days of receiving certified notice, the school official must not
disclose the information and instead must inform the requesting
member of the juvenile justice system of the objection. If no objection
from the parent or guardian is received within fourteen (14) days, the
school official must respond to the request for information.

The written requests of the juvenile justice system member(s), as well as a
record of any release, must be maintained in the student’s file;

To the principal where the student attends and to any counselor directly
supervising or reporting on the behavior or progress of the student if it is
information from a disposition order received by a superintendent under
Minnesota Statutes, section 260B.171, subdivision 3. The principal must notify
the counselor immediately and must place the disposition order in the student’s
permanent education record. The principal also must notify immediately any
teacher or administrator who directly supervises or reports on the behavior or
progress of the student whom the principal believes needs the information to
work with the student in an appropriate manner, to avoid being needlessly
vulnerable, or to protect other persons from needless vulnerability. The principal
may also notify other school district employees, substitutes, and volunteers who
are in direct contact with the student if the principal determines that these
individuals need the information to work with the student in an appropriate
manner, to avoid being needlessly vulnerable, or to protect other persons from
needless vulnerability. Such notices from the principal must identify the student,
outline the offense, and describe any conditions of probation about which the
school must provide information if this information is provided in the disposition
order. Disposition order information received is private educational data
received for the limited purpose of serving the educational needs of the student
and protecting students and staff. The information may not be further
disseminated by the counselor, teacher, administrator, staff member,
substitute, or volunteer except as necessary to serve the student, to protect
students and staff, or as otherwise required by law, and only to the student or
the student’s parent or guardian;

To the principal where the student attends if it is information from a peace
officer’'s record of children received by a superintendent under Minnesota
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21.

22.

Statutes, section 260B.171, subdivision 5. The principal must place the
information in the student’s education record. The principal also must notify
immediately any teacher, counselor, or administrator directly supervising the
student whom the principal believes needs the information to work with the
student in an appropriate manner, to avoid being needlessly vulnerable, or to
protect other persons from needless vulnerability. The principal may also notify
other district employees, substitutes, and volunteers who are in direct contact
with the student if the principal determines that these individuals need the
information to work with the student in an appropriate manner, to avoid being
needlessly vulnerable, or to protect other persons from needless vulnerability.
Such notices from the principal must identify the student and describe the
alleged offense if this information is provided in the peace officer’s notice. Peace
officer’s record information received is private educational data received for the
limited purpose of serving the educational needs of the student and protecting
students and staff. The information must not be further disseminated by the
counselor, teacher administrator, staff member, substitute, or volunteer except
to communicate with the student or the student’s parent or guardian as
necessary to serve the student, to protect students and staff, or as otherwise
required by law.

The principal must delete the peace officer’s record from the student’s education
record, destroy the data, and make reasonable efforts to notify any teacher,
counselor, staff member, administrator, substitute, or volunteer who received
information from the peace officer’s record if the county attorney determines
not to proceed with a petition or directs the student into a diversion or mediation
program or if a juvenile court makes a decision on a petition and the county
attorney or juvenile court notifies the superintendent of such action;

To the Secretary of Agriculture, or authorized representative from the Food and
Nutrition Service or contractors acting on behalf of the Food and Nutrition
Service, for the purposes of conducting program monitoring, evaluations, and
performance measurements of state and local educational and other agencies
and institutions receiving funding or providing benefits of one or more programs
authorized under the National School Lunch Act or the Child Nutrition Act of
1966 for which the results will be reported in an aggregate form that does not
identify any individual, on the conditions that: (a) any data collected shall be
protected in a manner that will not permit the personal identification of students
and their parents by other than the authorized representatives of the Secretary;
and (b) any personally identifiable data shall be destroyed when the data are no
longer needed for program monitoring, evaluations, and performance
measurements; or

To an agency caseworker or other representative of a State or local child welfare
agency, or tribal organization (as defined in 25 United States Code, section
5304), who has the right to access a student’s case plan, as defined and
determined by the State or tribal organization, when such agency or
organization is legally responsible, in accordance with State or tribal law, for the
care and protection of the student, provided that the education records, or the
personally identifiable information contained in such records, of the student will
not be disclosed by such agency or organization, except to an individual or entity
engaged in addressing the student’s education needs and authorized by such
agency or organization to receive such disclosure and such disclosure is
consistent with the State or tribal laws applicable to protecting the
confidentiality of a student’s education records.

515-13



23.

When requested, and in accordance with requirements for parental consent in
34 Code of Federal Regulations, section 300.622(b)(2), and part 99, educational
agencies or institutions may share personal student contact information and
directory information for students served in special education with
postsecondary transition planning and services under Minnesota Statutes,
section 125A.08, paragraph (b), clause (1), whether public or private, with the
Minnesota Department of Employment and Economic Development, as required
for coordination of services to students with disabilities under Minnesota
Statutes, sections 125A.08, paragraph (b), clause (1); 125A.023; and
125A.027.

C. Nonpublic School Students

The school district may disclose personally identifiable information from the education
records of a nonpublic school student, other than a student who receives shared time
educational services, without the written consent of the parent of the student or the
eligible student unless otherwise provided herein, if the disclosure is:

1.

2.

Pursuant to a valid court order;
Pursuant to a statute specifically authorizing access to the private data;

To appropriate health authorities to the extent necessary to administer
immunization programs and for bona fide epidemiological investigations which
the Commissioner of the Minnesota Department of Health determines are
necessary to prevent disease or disability to individuals in the public educational
agency or institution in which the investigation is being conducted; or

to appropriate parties, including parents or an eligible student, in connection
with an emergency if knowledge of the information is necessary to protect the
health or safety of the student or other individuals.

VII. RELEASE OF DIRECTORY INFORMATION

A. Educational Data

Educational data designated as directory information is public data on
individuals to the extent required under federal law. Directory information must
be designated pursuant to the provisions of:

a. Minnesota Statutes, section 13.32, subdivision 5; and

b. 20 United States Code, section 1232g, and 34 Code of Federal
Regulations, section 99.37, which were in effect on January 3, 2012.

The school district may not designate a student’s home address, telephone
number, email address, or other personal contact information as directory
information under Minnesota Statutes, section 13.32.

A parent's personal contact information must be treated as private data on
individuals regardless of whether that contact information was previously
designated as or treated as directory information under Minnesota Statutes,
section 13.32, subdivision 2.

When requested, the school district must share personal contact information
and directory information, whether public or private, with the Minnesota
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Department of Education, as required for federal reporting purposes.

Former Students

Unless a former student validly opted out of the release of directory information while
the student was in attendance and has not rescinded the opt out request at any time,
the school district may disclose directory information from the education records
generated by it regarding the former student without meeting the requirements of
Paragraph C. of this Article. In addition, under an explicit exclusion from the definition
of an “education record,” the school district may release records that only contain
information about an individual obtained after he or she is no longer a student at the
school district and that are not directly related to the individual’s attendance as a student
(e.g., a student’s activities as an alumnus of the school district).

Present Students and Parents

The school district may disclose directory information from the education records of a
student and information regarding parents without prior written consent of the parent
of the student or eligible student, except as provided herein.

1. When conducting the directory information designation and notice process
required by federal law, the school district shall give parents and students notice
of the right to refuse to let the district designate specified data about the student
as directory information.

2. The school district shall give annual notice by any means that are reasonably
likely to inform the parents and eligible students of:

a. the types of personally identifiable information regarding students
and/or parents that the school district has designated as directory
information;

b. the parent’s or eligible student’s right to refuse to let the school district
designate any or all of those types of information about the student
and/or the parent as directory information; and

C. the period of time in which a parent or eligible student has to notify the
school district in writing that he or she does not want any or all of those
types of information about the student and/or the parent designated as
directory information.

3. Allow a reasonable period of time after such notice has been given for a parent
or eligible student to inform the school district in writing that any or all of the
information so designated should not be disclosed without the parent’s or eligible
student’s prior written consent, except as provided in Article VI. of this policy.

4. A parent or eligible student may not opt out of the directory information
disclosures to:

a. prevent the school district from disclosing or requiring the student to
disclose the student’s name, ID, or school district e-mail address in a
class in which the student is enrolled; or

b. prevent the school district from requiring a student to wear, to display
publicly, or to disclose a student ID card or badge that exhibits
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information that may be designated as directory information and that
has been properly designated by the school district as directory
information.

5. The school district shall not disclose or confirm directory information without
meeting the written consent requirements contained in Paragraph VI.A. of this
policy if a student’s social security number or other non-directory information is
used alone or in combination with other data elements to identify or help identify
the student or the student’s records.

Procedure for Obtaining Nondisclosure of Directory Information

The parent’s or eligible student’s written notice shall be directed to the responsible
authority and shall include the following:

1. Name of the student and/or parent, as appropriate;

2. Home address;

3. School presently attended by student;

4. Parent’s legal relationship to student, if applicable; and

5. Specific categories of directory information to be made not public without the

parent’s or eligible student’s prior written consent, which shall only be applicable
for that school year.

Duration
The designation of any information as directory information about a student or parents

will remain in effect for the remainder of the school year unless the parent or eligible
student provides the written notifications provided herein.

VIII. DISCLOSURE OF PRIVATE RECORDS

A.

Private Records

For the purposes herein, education records are records which are classified as private
data on individuals by state law and which are accessible only to the student who is the
subject of the data and the student’s parent if the student is not an eligible student. The
school district may not disclose private records or their contents except as summary
data, or except as provided in Article VI. of this policy, without the prior written consent
of the parent or the eligible student. The school district will use reasonable methods to
identify and authenticate the identity of parents, students, school officials, and any other
party to whom personally identifiable information from education records is disclosed.

Private Records Not Accessible to Parent

In certain cases, state law intends, and clearly provides, that certain information
contained in the education records of the school district pertaining to a student be
accessible to the student alone, and to the parent only under special circumstances, if
at all.

1. The responsible authority may deny access to private data by a parent when a
minor student who is the subject of that data requests that the responsible
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authority deny such access. The minor student’s request must be submitted in
writing setting forth the reasons for denying access to the parent and must be
signed by the minor. Upon receipt of such request the responsible authority shall
determine if honoring the request to deny the parent access would be in the
best interest of the minor data subject. In making this determination the
responsible authority shall consider the following factors:

a. whether the minor is of sufficient age and maturity to be able to explain
the reasons for and understand the consequences of the request to deny
access;

b. whether the personal situation of the minor is such that denying parental
access may protect the minor data subject from physical or emotional
harm;

C. whether there are grounds for believing that the minor data subject’s
reasons for precluding parental access are reasonably accurate;

d. whether the data in question is of such a nature that disclosure of it to
the parent may lead to physical or emotional harm to the minor data
subject; and

e. whether the data concerns medical, dental or other health services
provided pursuant to Minnesota Statutes, sections 144.341-144.347, in
which case the data may be released only if the failure to inform the
parent would seriously jeopardize the health of the minor.

Private Records Not Accessible to Student

Students shall not be entitled to access to private data concerning financial records and
statements of the student’s parent or any information contained therein.

Military-Connected Youth Identifier

When a school district updates its enroliment forms in the ordinary course of business,
the school district must include a box on the enrollment form to allow students to self-
identify as a military-connected youth. For purposes of this Paragraph, a "military-
connected youth" means having an immediate family member, including a parent or
sibling, who is currently in the armed forces either as a reservist or on active duty or
has recently retired from the armed forces. Data collected under this provision is private
data on individuals, but summary data may be published by the Department of
Education.

IX. DISCLOSURE OF CONFIDENTIAL RECORDS

A.

Confidential Records

Confidential records are those records and data contained therein which are made not
public by state or federal law, and which are inaccessible to the student and the student’s
parents or to an eligible student.

Reports Under the Maltreatment of Minors Reporting Act

Pursuant to Minnesota Statutes, chapter 260E, written copies of reports pertaining to a
neglected and/or physically and/or sexually abused child shall be accessible only to the
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appropriate welfare and law enforcement agencies. In respect to other parties, such
data shall be confidential and will not be made available to the parent or the subject
individual by the school district. The subject individual, however, may obtain a copy of
the report from either the local welfare agency, county sheriff, or the local police
department subject to the provisions of Minnesota Statutes, chapter 260E.

Regardless of whether a written report is made under Minnesota Statutes, chapter 260E,
as soon as practicable after a school receives information regarding an incident that may
constitute maltreatment of a child in a school facility, the school shall inform the parent,
legal guardian, or custodian of the child that an incident occurred that may constitute
maltreatment of the child, when the incident occurred, and the nature of the conduct
that may constitute maltreatment.

Investigative Data

Data collected by the school district as part of an active investigation undertaken for the
purpose of the commencement or defense of pending civil legal action, or are retained
in anticipation of a pending civil legal action are classified as protected nonpublic data
in the case of data not on individuals, and confidential data in the case of data on
individuals.

1. The school district may make any data classified as protected non-public or
confidential pursuant to this subdivision accessible to any person, agency, or
the public if the school district determines that such access will aid the law
enforcement process, promote public health or safety, or dispel widespread
rumor or unrest.

2. A complainant has access to a statement he or she provided to the school
district.
3. Parents or eligible students may have access to investigative data of which the

student is the subject, but only to the extent the data is not inextricably
intertwined with data about other school district students, school district
employees, and/or attorney data as defined in Minnesota Statutes, section
13.393.

4. Once a civil investigation becomes inactive, civil investigative data becomes
public unless the release of the data would jeopardize another pending civil legal
action, except for those portions of such data that are classified as not public
data under state or federal law. Any civil investigative data presented as
evidence in court or made part of a court record shall be public. For purposes of
this provision, a civil investigation becomes inactive upon the occurrence of any
of the following events:

a. a decision by the school district, or by the chief attorney for the school
district, not to pursue the civil legal action. However, such investigation
may subsequently become active if the school district or its attorney
decides to renew the civil legal action;

b. the expiration of the time to file a complaint under the statute of
limitations or agreement applicable to the civil legal action; or

C. the exhaustion or expiration of rights of appeal by either party to the
civil legal action.
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XI.

5. A “pending civil legal action” for purposes of this subdivision is defined as
including, but not limited to, judicial, administrative, or arbitration proceedings.

Chemical Abuse Records

To the extent the school district maintains records of the identity, diagnosis, prognosis,
or treatment of any student which are maintained in connection with the performance
of any drug abuse prevention function conducted, regulated, or directly or indirectly
assisted by any department or agency of the United States, such records are classified
as confidential and shall be disclosed only for the purposes and under the circumstances
expressly authorized by law.

DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION HEARING

At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s
parent or guardian or representative shall be given access to all school district records pertaining
to the student, including any tests or reports upon which the action proposed by the school
district may be based, pursuant to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes,
section 121A.40, et seq.

DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POSTSECONDARY
EDUCATIONAL INSTITUTIONS

A.

The school district will release the names, addresses, electronic mail address (which
shall be the electronic mail addresses provided by the school district, if available, that
may be released to military recruiting officers only), and home telephone numbers of
students in grades 11 and 12 to military recruiting officers and postsecondary
educational institutions within sixty (60) days after the date of the request unless a
parent or eligible student has refused in writing to release this data pursuant to
Paragraph C. below.

Data released to military recruiting officers under this provision:

1. may be used only for the purpose of providing information to students about
military service, state and federal veterans’ education benefits, and other career
and educational opportunities provided by the military;

2. cannot be further disseminated to any other person except personnel of the
recruiting services of the armed forces; and

3. copying fees shall not be imposed.

A parent or eligible student has the right to refuse the release of the name, address,
electronic mail addresses (which shall be the electronic mail addresses provided by the
school, if available, that may be released to military recruiting officers only) or home
telephone number to military recruiting officers and postsecondary educational
institutions. To refuse the release of the above information to military recruiting officers
and postsecondary educational institutions, a parent or eligible student must notify the
responsible authority building principal in writing by October 1 each year. The written
request must include the following information:

1. Name of student and parent, as appropriate;

2. Home address;
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3. Student’s grade level;

4. School presently attended by student;
5. Parent’s legal relationship to student, if applicable;
6. Specific category or categories of information which are not to be released to

military recruiting officers and postsecondary educational institutions; and

7. Specific category or categories of information which are not to be released to
the public, including military recruiting officers and postsecondary educational
institutions.

Annually, the school district will provide public notice by any means that are reasonably
likely to inform the parents and eligible students of their rights to refuse to release the
names, addresses, and home phone numbers of students in grades 11 and 12 without
prior consent.

A parent or eligible student’s refusal to release the above information to military
recruiting officers and postsecondary educational institutions does not affect the school
district’s release of directory information to the rest of the public, which includes military
recruiting officers and postsecondary educational institutions. In order to make any
directory information about a student private, the procedures contained in Article VII.
of this policy also must be followed. Accordingly, to the extent the school district has
designated the name, address, home phone number, and grade level of students as
directory information, absent a request from a parent or eligible student not to release
such data, this information will be public data and accessible to members of the public,
including military recruiting officers and postsecondary educational institutions.

XII. LIMITS ON REDISCLOSURE

A.

Redisclosure

Consistent with the requirements herein, the school district may only disclose personally
identifiable information from the education records of a student on the condition that
the party to whom the information is to be disclosed will not disclose the information to
any other party without the prior written consent of the parent of the student or the
eligible student, except that the officers, employees, and agents of any party receiving
personally identifiable information under this Article may use the information, but only
for the purposes for which the disclosure was made.

Redisclosure Not Prohibited

1. Paragraph A. of this Article does not prevent the school district from disclosing
personally identifiable information under Article VI. of this policy with the
understanding that the party receiving the information may make further
disclosures of the information on behalf of the school district provided:

a. The disclosures meet the requirements of Article VI. of this policy; and

b. The school district has complied with the record-keeping requirements
of Article XIII. of this policy.

2. Paragraph A. of this Article does not apply to disclosures made pursuant to court
orders or lawfully issued subpoenas or litigation, to disclosures of directory
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information, to disclosures to a parent or student or to parents of dependent
students, or to disclosures concerning sex offenders and other individuals
required to register under 42 United States Code, section 14071. However, the
school district must provide the notification required in Paragraph XII.D. of this
policy if a redisclosure is made based upon a court order or lawfully issued
subpoena.

Classification of Disclosed Data

The information disclosed shall retain the same classification in the hands of the party
receiving it as it had in the hands of the school district.

Notification

The school district shall inform the party to whom a disclosure is made of the
requirements set forth in this section, except for disclosures made pursuant to court
orders or lawfully issued subpoenas, disclosure of directory information under Article
VII. of this policy, disclosures to a parent or student, or disclosures to parents of a
dependent student. In the event that the Family Policy Compliance Office determines
that a state or local educational authority, a federal agency headed by an official listed
in 34 Code of Federal Regulations, section 99.31(a)(3), or an authorized representative
of a state or local educational authority or a federal agency headed by an official listed
in section 99.31(a)(3), or a third party outside of the school district improperly
rediscloses personally identifiable information from education records or fails to provide
notification required under this section of this policy, the school district may not allow
that third party access to personally identifiable information from education records for
at least five (5) years.

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING

A.

Responsible Authority

The responsible authority shall be responsible for the maintenance and security of
student records.

Record Security

The principal of each school subject to the supervision and control of the responsible
authority shall be the records manager of the school, and shall have the duty of
maintaining and securing the privacy and/or confidentiality of student records.

Plan for Securing Student Records

The building principal shall submit to the responsible authority a written plan for securing
students records by September 1 of each school year. The written plan shall contain the
following information:

1. A description of records maintained;

2. Titles and addresses of person(s) responsible for the security of student records;
3. Location of student records, by category, in the buildings;

4. Means of securing student records; and
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5.

Procedures for access and disclosure.

Review of Written Plan for Securing Student Records

The responsible authority shall review the plans submitted pursuant to Paragraph C. of
this Article for compliance with the law, this policy, and the various administrative
policies of the school district. The responsible authority shall then promulgate a chart
incorporating the provisions of Paragraph C. which shall be attached to and become a
part of this policy.

Record Keeping

1.

The principal shall, for each request for and each disclosure of personally
identifiable information from the education records of a student, maintain a
record, with the education records of the student, that indicates:

a. the parties who have requested or received personally identifiable
information from the education records of the student;

b. the legitimate interests these parties had in requesting or obtaining the
information; and

C. the names of the state and local educational authorities and federal
officials and agencies listed in Subparagraph VI.B.4. of this policy that
may make further disclosures of personally identifiable information from
the student’s education records without consent.

In the event the school district discloses personally identifiable information from
an education record of a student pursuant to Paragraph XII.B. of this policy, the
record of disclosure required under this Article shall also include:

a. the names of the additional parties to which the receiving party may
disclose the information on behalf of the school district;

b. the legitimate interests under Article VI. of this policy which each of the
additional parties has in requesting or obtaining the information; and

C. a copy of the record of further disclosures maintained by a state or local
educational authority or federal official or agency listed in Subparagraph
VI.B.4. of this policy in accordance with 34 Code of Federal Regulations,
section 99.32 and to whom the school district disclosed information from
an education record. The school district shall request a copy of the
record of further disclosures from a state or local educational authority
or federal official or agency to whom education records were disclosed
upon a request from a parent or eligible student to review the record of
requests for disclosure.

Subparagraph XIII.E.1. does not apply to requests by or disclosure to a parent
of a student or an eligible student, disclosures pursuant to the written consent
of a parent of a student or an eligible student, requests by or disclosures to
other school officials under Subparagraph VI.B.1. of this policy, to requests for
disclosures of directory information under Article VII. of this policy, or to a party
seeking or receiving the records as directed by a federal grand jury or other law
enforcement subpoena and the issuing court or agency has ordered that the
existence or the contents of the subpoena or the information provided in
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response to the subpoena not be disclosed or as directed by an ex parte court
order obtained by the United States Attorney General (or designee not lower
than an Assistant Attorney General) concerning investigations or prosecutions
of an offense listed in 18 United States Code, section 2332b(g)(5)(B) or an act
of domestic or international terrorism.

4. The record of requests of disclosures may be inspected by:
a. the parent of the student or the eligible student;
b. the school official or his or her assistants who are responsible for the

custody of the records; and

C. the parties authorized by law to audit the record-keeping procedures of
the school district.

5. The school district shall record the following information when it discloses
personally identifiable information from education records under the health or
safety emergency exception:

a. the articulable and significant threat to the health or safety of a student
or other individual that formed the basis for the disclosure; and

b. the parties to whom the school district disclosed the information.
6. The record of requests and disclosures shall be maintained with the education

records of the student as long as the school district maintains the student’s
education records.

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS

A.

Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who is Also
a Dependent Student

The school district shall permit the parent of a student, an eligible student, or the parent
of an eligible student who is also a dependent student who is or has been in attendance
in the school district to inspect or review the education records of the student, except
those records which are made confidential by state or federal law or as otherwise
provided in Article VIII. of this policy.

Response to Request for Access

The school district shall respond to any request pursuant to Paragraph A. of this Article
immediately, if possible, or within ten (10) days of the date of the request, excluding
Saturdays, Sundays, and legal holidays.

Right to Inspect and Review

The right to inspect and review education records under Paragraph A. of this Article
includes:

1. The right to a response from the school district to reasonable requests for
explanations and interpretations of records; and

2. If circumstances effectively prevent the parent or eligible student from
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exercising the right to inspect and review the education records, the school
district shall provide the parent or eligible student with a copy of the records
requested or make other arrangements for the parent or eligible student to
inspect and review the requested records.

3. Nothing in this policy shall be construed as limiting the frequency of inspection
of the education records of a student with a disability by the student’s parent or
guardian or by the student upon the student reaching the age of majority.

Form of Request

Parents or eligible students shall submit to the school district a written request to inspect
education records which identify as precisely as possible the record or records he or she
wishes to inspect.

Collection of Student Records

If a student’s education records are maintained in more than one (1) location, the
responsible authority may collect copies of the records or the records themselves from
the various locations so they may be inspected at one (1) site. However, if the parent
or eligible student wishes to inspect these records where they are maintained, the school
district shall attempt to accommodate those wishes. The parent or eligible student shall
be notified of the time and place where the records may be inspected.

Records Containing Information on More Than One Student

If the education records of a student contain information on more than one (1) student,
the parent or eligible student may inspect and review or be informed of only the specific
information which pertains to that student.

Authority to Inspect or Review

The school district may presume that either parent of the student has authority to
inspect or review the education records of a student unless the school district has been
provided with evidence that there is a legally binding instrument or a state law or court
order governing such matters as marriage dissolution, separation, or custody which
provides to the contrary.

Fees for Copies of Records

1. The school district shall charge a reasonable fee for providing photocopies or
printed copies of records unless printing a copy is the only method to provide
for the inspection of data. In determining the amount of the reasonable fee, the
school district shall consider the following:

a. the cost of materials, including paper, used to provide the copies;
b. the cost of the labor required to prepare the copies;
C. any schedule of standard copying charges established by the school

district in its normal course of operations;

d. any special costs necessary to produce such copies from machine-based
record-keeping systems, including but not limited to computers and
microfilm systems; and
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e. mailing costs.

2. If one hundred (100) or fewer pages of black and white, letter or legal size paper
copies are requested, actual costs shall not be used, and, instead, the charge
shall be no more than twenty-five (25) cents for each page copied.

3. The cost of providing copies shall be borne by the parent or eligible student.

4, The responsible authority, however, may not impose a fee for a copy of an
education record made for a parent or eligible student if doing so would
effectively prevent or, in the case of a student with a disability, impair the parent
or eligible student from exercising their right to inspect or review the student’s
education records.

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA

A.

Request to Amend Education Records

The parent of a student or an eligible student who believes that information contained
in the education records of the student is inaccurate, misleading, or violates the privacy
rights of the student may request that the school district amend those records.

1. The request shall be in writing, shall identify the item the requestor believes to
be inaccurate, misleading, or in violation of the privacy or other rights of the
student, shall state the reason for this belief, and shall specify the correction
the requestor wishes the school district to make. The request shall be signed
and dated by the requestor.

2. The school district shall decide whether to amend the education records of the
student in accordance with the request within thirty (30) days after receiving
the request.

3. If the school district decides to refuse to amend the education records of the
student in accordance with the request, it shall inform the parent of the student
or the eligible student of the refusal and advise the parent or eligible student of
the right to a hearing under Paragraph B. of this Article.

Right to a Hearing

If the school district refuses to amend the education records of a student, the school
district, on request, shall provide an opportunity for a hearing in order to challenge the
content of the student’s education records to ensure that information in the education
records of the student is not inaccurate, misleading, or otherwise in violation of the
privacy or other rights of the student. A hearing shall be conducted in accordance with
Paragraph C. of this Article.

1. If, as a result of the hearing, the school district decides that the information is
inaccurate, misleading, or otherwise in violation of the privacy or other rights of
the student, it shall amend the education records of the student accordingly and
so inform the parent of the student or the eligible student in writing.

2. If, as a result of the hearing, the school district decides that the information is
not inaccurate, misleading, or otherwise in violation of the privacy or other rights
of the student, it shall inform the parent or eligible student of the right to place
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a statement in the record commenting on the contested information in the
record or stating why he or she disagrees with the decision of the school district,
or both.

Any statement placed in the education records of the student under Paragraph
B. of this Article shall:

a. be maintained by the school district as part of the education records of
the student so long as the record or contested portion thereof is
maintained by the school district; and

b. if the education records of the student or the contested portion thereof
is disclosed by the school district to any party, the explanation shall also
be disclosed to that party.

Conduct of Hearing

1.
2.
3.
4.
Appeal

The hearing shall be held within a reasonable period of time after the school
district has received the request, and the parent of the student or the eligible
student shall be given notice of the date, place, and time reasonably in advance
of the hearing.

The hearing may be conducted by any individual, including an official of the
school district who does not have a direct interest in the outcome of the hearing.
The school board attorney shall be in attendance to present the school board’s
position and advise the designated hearing officer on legal and evidentiary
matters.

The parent of the student or eligible student shall be afforded a full and fair
opportunity for hearing to present evidence relative to the issues raised under
Paragraphs A. and B. of this Article and may be assisted or represented by
individuals of his or her choice at his or her own expense, including an attorney.

The school district shall make a decision in writing within a reasonable period of
time after the conclusion of the hearing. The decision shall be based solely on
evidence presented at the hearing and shall include a summary of evidence and
reasons for the decision.

The final decision of the designated hearing officer may be appealed in accordance with
the applicable provisions of Minnesota Statutes, chapter 14 relating to contested cases.

XVI. PROBLEMS ACCESSING DATA

A.

The data practices compliance official is the designated employee to whom persons may
direct questions or concerns regarding problems in obtaining access to data or other
data practices problems.

Data practices compliance official means Superintendent or designee.

Any request by an individual with a disability for reasonable modifications of the school
district’s policies or procedures for purposes of accessing records shall be made to the
data practices compliance official.
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XVII.

XVIII.

XIX.

COMPLAINTS FOR NONCOMPLIANCE WITH FERPA

A. Where to File Complaints
Complaints regarding alleged violations of rights accorded parents and eligible students
by FERPA, and the rules promulgated thereunder, shall be submitted in writing to the
U.S. Department of Education, Student Privacy Policy Office, 400 Maryland Avenue S.W.,
Washington, D.C. 20202-8520.

B. Content of Complaint
A complaint filed pursuant to this Article must contain specific allegations of fact giving
reasonable cause to believe that a violation of FERPA and the rules promulgated
thereunder has occurred.

WAIVER

A parent or eligible student may waive any of his or her rights provided herein pursuant to
FERPA. A waiver shall not be valid unless in writing and signed by the parent or eligible student.
The school district may not require such a waiver.

ANNUAL NOTIFICATION OF RIGHTS

A.

Contents of Notice

The school district shall give parents of students currently in attendance and eligible
students currently in attendance annual notice by such means as are reasonably likely
to inform the parents and eligible students of the following:

1. That the parent or eligible student has a right to inspect and review the student’s
education records and the procedure for inspecting and reviewing education
records;

2. That the parent or eligible student has a right to seek amendment of the

student’s education records to ensure that those records are not inaccurate,
misleading, or otherwise in violation of the student’s privacy or other rights and
the procedure for requesting amendment of records;

3. That the parent or eligible student has a right to consent to disclosures of
personally identifiable information contained in the student’s education records,
except to the extent that federal and state law and the regulations promulgated
thereunder authorize disclosure without consent;

4. That the parent or eligible student has a right to file a complaint with the U.S.
Department of Education regarding an alleged failure by the school district to
comply with the requirements of FERPA and the rules promulgated thereunder;

5. The criteria for determining who constitutes a school official and what
constitutes a legitimate educational interest for purposes of disclosing education
records to other school officials whom the school district has determined to have
legitimate educational interests; and

6. That the school district forwards education records on request to a school in
which a student seeks or intends to enroll or is already enrolled as long as the
disclosure is for purposes related to the student’s enrollment or transfer and
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that such records may include suspension and expulsion records pursuant to the
federal Every Student Succeeds Act and, if applicable, a student’s history of
violent behavior.

B. Notification to Parents of Students Having a Primary Home Language Other Than English

The school district shall provide for the need to effectively notify parents of students
identified as having a primary or home language other than English.

C. Notification to Parents or Eligible Students Who are Disabled

The school district shall provide for the need to effectively notify parents or eligible
students identified as disabled.

XX. DESTRUCTION AND RETENTION OF RECORDS

Destruction and retention of records by the school district shall be controlled by state and federal
law.

XXI. COPIES OF POLICY

Copies of this policy may be obtained by parents and eligible students at the superintendent’s
office.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.32, Subd. 5 (Directory Information)
Minn. Stat. § 13.393 (Attorneys)
Minn. Stat. Ch. 14 (Administrative Procedures Act)
Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)
Minn. Stat. § 121A.75 (Receipt of Records; Sharing)
Minn. Stat. § 127A.852 (Military-Connected Youth Identifier)
Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services)
Minn. Stat. Ch. 256B (Medical Assistance for Needy Persons)
Minn. Stat. Ch. 256L (MinnesotaCare)
Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace Officer
Records of Children)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
Minn. Stat. § 363A.42 (Public Records; Accessibility)
Minn. Stat. § 480.40 (Personal Information, Dissemination)
Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)
10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; Compilation of
Directory Information)
18 U.S.C. § 2331 (Definitions)
18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)
20 U.S.C. § 6301 et seq. (Every Student Succeeds Act)
20 U.S.C. § 7908 (Armed Forces Recruiting Information)
20 U.S.C. § 7917 (Transfer of School Disciplinary Records)
25 U.S.C. § 5304 (Definitions - Tribal Organization)
26 U.S.C. §§ 151 and 152 (Internal Revenue Code)
42 U.S.C. § 1711 et seq. (Child Nutrition Act)
42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act)
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)
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Cross References:

Resources

34 C.F.R. § 300.610-300.627 (Confidentiality of Information)

42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records)
Gonzaga University v. Doe, 536 U.S. 273 309 (2002)

Dept. of Admin. Advisory Op. No. 21-008 (December 8, 2021)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)

MSBA/MASA Model Policy 417 (Chemical Use and Abuse)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies)
MSBA/MASA Model Policy 520 (Student Surveys)

MSBA/MASA Model Policy 711 (Video Recording on School Buses)

MSBA/MASA Model Policy 722 (Public Data Requests)

MSBA/MASA Model Policy 906 (Community Notification of Predatory Offenders)

U.S. Department of Education: FAQs on Photos and Videos under FERPA |
Protecting Student Privacy (accessed 012926)
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515

II.

III.

PROTECTION AND PRIVACY OF PUPIL RECORDS

[NOTE: School districts are required by statute to have a policy addressing these
issues.]

PURPOSE

The school district recognizes its responsibility in regard to the collection, maintenance, and
dissemination of pupil records and the protection of the privacy rights of students as provided
in federal law and state statutes.

GENERAL STATEMENT OF POLICY

The following procedures and policies regarding the protection and privacy of parents and
students are adopted by the school district, pursuant to the requirements of 20 United States
Code, section 1232g, et seq. (Family Educational Rights and Privacy Act (FERPA)))), 34 Code of
Federal Regulations, part 99 and consistent with the requirements of the Minnesota Government
Data Practices Act, Minnesota Statutes, chapter 13, and Minnesota Rules, parts 1205.0100-
1205.2000.

DEFINITIONS

A. Authorized Representative

“Authorized representative” means any entity or individual designated by the school
district, state, or an agency headed by an official of the Comptroller of the United States,
the Attorney General of the United States, the Secretary of the U.S. Department of
Education, or state and local educational authorities to conduct, with respect to federal
or state supported education programs, any audit or evaluation or any compliance or
enforcement activity in connection with federal legal requirements that relate to these
programs.

B. Biometric Record

“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or
more measurable biological or behavioral characteristics that can be used for automated
recognition of an individual (e.g., fingerprints, retina and iris patterns, voiceprints, DNA
sequence, facial characteristics, and handwriting).

C. Dates of Attendance

“Dates of attendance,” as referred to in “Directory Information,” means the period of
time during which a student attends or attended a school or schools in the school district,
including attendance in person or by paper correspondence, videoconference, satellite,
Internet, or other electronic information and telecommunications technologies for
students who are not in the classroom, and including the period during which a student
is working under a work-study program. The term does not include specific daily records
of a student’s attendance at a school or schools in the school district.
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Directory Information

1. [Insert school district definition of “directory information” here]
[NOTE: Please see the MSBA ISD Policy Services Newsletter (June
2025) for detailed guidance on creating a definition of “directory

information.”]

Education Records

1. What constitutes “education records”

Education records means those records that are: (1) directly related to a
student; and (2) maintained by the school district or by a party acting for the
school district.

2. What does not constitute education records

The term “education records” does not include:

a. Records of instructional personnel that are:
(1) kept in the sole possession of the maker of the record;
(2) used only as a personal memory aid;
(3) not accessible or revealed to any other individual except a

temporary substitute teacher; and
4) destroyed at the end of the school year.
b. Records of a law enforcement unit of the school district, provided

education records maintained by the school district are not disclosed to
the unit, and the law enforcement records are:

(1) maintained separately from education records;
(2) maintained solely for law enforcement purposes; and
(3) disclosed only to law enforcement officials of the same
jurisdiction.
C. Records relating to an individual, including a student, who is employed

by the school district which:
(1) are made and maintained in the normal course of business;

(2) relate exclusively to the individual in that individual’s capacity
as an employee; and

(3) are not available for use for any other purpose.

However, records relating to an individual in attendance at the school
district who is employed as a result of his or her status as a student are
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education records.

d. Records relating to an eligible student, or a student attending an
institution of pest-secondarypostsecondary education, that are:

(1) made or maintained by a physician, psychiatrist, psychologist,
or other recognized professional or paraprofessional acting in
his or her professional or paraprofessional capacity or assisting
in that capacity;

(2) made, maintained, or used only in connection with the provision
of treatment to the student; and

(3) disclosed only to individuals providing the treatment; provided
that the records can be personally reviewed by a physician or
other appropriate professional of the student’s choice. For the
purpose of this definition, “treatment” does not include remedial
educational activities or activities that are a part of the program
of instruction within the school district.

e. Records created or received by the school district after an individual is
no longer a student at the school district and that are not directly related
to the individual’s attendance as a student.

f. Grades on peer-related papers before the papers are collected and
recorded by a teacher.

Education Support Services Data

"Education support services data" means data on individuals collected, created,
maintained, used, or disseminated relating to programs administered by a government
entity or entity under contract with a government entity designed to eliminate disparities
and advance equities in educational achievement for youth by coordinating services
available to participants, regardless of the youth's involvement with other government
services. Education support services data does not include welfare data under Minnesota
Statutes, section 13.46.

Unless otherwise provided by law, all education support services data are private data

on individuals and must not be disclosed except according to Minnesota Statutes, section
13.05 or a court order.

Eligible Student

“Eligible student” means a student who has attained eighteen (18) years of age or is
attending an institution of pest-secondarypostsecondary education.

Juvenile Justice System

“Juvenile justice system” includes criminal justice agencies and the judiciary when
involved in juvenile justice activities.

Legitimate Educational Interest

“Legitimate educational interest” includes an interest directly related to classroom
instruction, teaching, student achievement and progress, discipline of a student, student
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health and welfare, and the ability to respond to a request for education data. It includes
a person’s need to know in order to:

1. Perform an administrative task required in the school or employee’s contract or
position description approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s
education;
3. Perform a service or benefit for the student or the student’s family such as health

care, counseling, student job placement, or student financial aid; or
4. Perform a task directly related to responding to a request for data.
Parent

“Parent” means a parent of a student and includes a natural parent, a guardian, or an
individual acting as a parent of the student in the absence of a parent or guardian. The
school district may presume the parent has the authority to exercise the rights provided
herein, unless it has been provided with evidence that there is a state law or court order
governing such matters as marriage dissolution, separation or child custody, or a legally
binding instrument which provides to the contrary.

Personally Identifiable

“Personally identifiable” means that the data or information includes, but is not limited
to: (a) a student’s name; (b) the name of the student’s parent or other family member;
(c) the address of the student or student’s family; (d) a personal identifier such as the
student’s social security nhumber or student number or biometric record; (e) other
indirect identifiers, such as the student’s date of birth, place of birth, and mother’s
maiden name; (f) other information that, alone or in combination, is linked or linkable
to a specific student that would allow a reasonable person in the school community, who
does not have personal knowledge of the relevant circumstances, to identify the student
with reasonable certainty; or (g) information requested by a person who the school
district reasonably believes knows the identity of the student to whom the education
record relates.

Record
“Record” means any information or data recorded in any way including, but not limited
to, handwriting, print, computer media, video or audio tape, film, microfilm, and

microfiche.

Responsible Authority

“Responsible authority” means [designate title and actual name of individual].
Student

“Student” includes any individual who is or has been in attendance, enrolled, or
registered at the school district and regarding whom the school district maintains
education records. “Student” also includes applicants for enrollment or registration at
the school district and individuals who receive shared time educational services from the
school district.

515-4



0. School Official

“School official” includes: (a) a person duly elected to the school board; (b) a person
employed by the school board in an administrative, supervisory, instructional, or other
professional position; (c) a person employed by the school board as a temporary
substitute in a professional position for the period of his or her performance as a
substitute; and (d) a person employed by, or under contract to, the school board to
perform a special task such as a secretary, a clerk, a public information officer or data
practices compliance official, an attorney, or an auditor for the period of his or her
performance as an employee or contractor.

[NOTE: School districts may wish to reference police liaison officers in the
definition of a "“school official.” Depending on the circumstances of the
relationship, this may be added in subpart (d) of the definition or in a new
subpart (e). Caution should be used to ensure that police liaison officers are
considered “school officials” only when performing duties as a police liaison
officer and that they are trained as to their obligations pursuant to this policy.
Consultation with the school district’s legal counsel is recommended.]

P. Summary Data
“Summary data” means statistical records and reports derived from data on individuals
but in which individuals are not identified and from which neither their identities nor any
other characteristic that could uniquely identify the individual is ascertainable.

Q. Other Terms and Phrases

All other terms and phrases shall be defined in accordance with applicable state and
federal law or ordinary customary usage.

GENERAL CLASSIFICATION

State law provides that all data collected, created, received, or maintained by a school district
are public unless classified by state or federal law as not public or private or confidential. State
law classifies all data on individuals maintained by a school district which relates to a student
as private data on individuals. This data may not be disclosed to parties other than the parent
or eligible student without consent, except pursuant to a valid court order, certain state statutes
authorizing access, and the provisions of FERPA and the regulations promulgated thereunder.

STATEMENT OF RIGHTS

A. Rights of Parents and Eligible Students

Parents and eligible students have the following rights under this policy:
1. The right to inspect and review the student’s education records;

2. The right to request the amendment of the student’s education records to ensure
that they are not inaccurate, misleading, or otherwise in violation of the
student’s privacy or other rights;

3. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that such
consent is not required for disclosure pursuant to this policy, state or federal
law, or the regulations promulgated thereunder;
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4. The right to refuse release of names, addresses, and home telephone numbers
of students in grades 11 and 12 to military recruiting officers and pest-
secondarypostsecondary educational institutions;

5. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the school district to comply with the federal law and the
regulations promulgated thereunder;

6. The right to be informed about rights under the federal law; and
7. The right to obtain a copy of this policy at the location set forth in Article XXI.
of this policy.
B. Eligible Students

All rights and protections given to parents under this policy transfer to the student when
he or she reaches eighteen (18) years of age or enrolls in an institution of pest-
secondarypostsecondary education. The student then becomes an “eligible student.”
However, the parents of an eligible student who is also a “dependent student” are
entitled to gain access to the education records of such student without first obtaining
the consent of the student. In addition, parents of an eligible student may be given
access to education records in connection with a health or safety emergency if the
disclosure meets the conditions of any provision set forth in 34 Code of Federal
Regulations, section 99.31(a).

C. Students with a Disability

The school district shall follow 34 Code of Federal Regulations, sections 300.610-
300.617 with regard to the privacy, notice, access, recordkeeping, and accuracy of
information related to students with a disability.

VI. DISCLOSURE OF EDUCATION RECORDS

A. Consent Required for Disclosure

1. The school district shall obtain a signed and dated written informed consent of
the parent of a student or the eligible student before disclosing personally
identifiable information from the education records of the student, except as
provided herein.

2. The written consent required by this subdivision must be signed and dated by
the parent of the student or the eligible student giving the consent and shall
include:

a. a specification of the records to be disclosed;

b. the purpose or purposes of the disclosure;

C. the party or class of parties to whom the disclosure may be made;
d. the consequences of giving informed consent; and

e. if appropriate, a termination date for the consent.
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6.

When a disclosure is made under this subdivision:

a. if the parent or eligible student so requests, the school district shall
provide him or her with a copy of the records disclosed; and

b. if the parent of a student who is not an eligible student so requests, the
school district shall provide the student with a copy of the records
disclosed.

A signed and dated written consent may include a record and signature in
electronic form that:

a. identifies and authenticates a particular person as the source of the
electronic consent; and

b. indicates such person’s approval of the information contained in the
electronic consent.

If the responsible authority seeks an individual’s informed consent to the release
of private data to an insurer or the authorized representative of an insurer,
informed consent shall not be deemed to have been given unless the statement
is:

a. in plain language;
b. dated;
C. specific in designating the particular persons or agencies the data

subject is authorizing to disclose information about the data subject;

d. specific as to the nature of the information the subject is authorizing to
be disclosed;

e. specific as to the persons or agencies to whom the subject is authorizing
information to be disclosed;

f. specific as to the purpose or purposes for which the information may be
used by any of the parties named in Subparagraph e. above, both at the
time of the disclosure and at any time in the future; and

g. specific as to its expiration date which should be within a reasonable
time, not to exceed one (1) year except in the case of authorizations
given in connection with applications for: (i) life insurance or
noncancellable or guaranteed renewable health insurance and identified
as such, two (2) years after the date of the policy, or (ii) medical
assistance under Minnesota Statutes, chapter 256B or Minnesota Care
under Minnesota Statutes, chapter 256L, which shall be ongoing during
all terms of eligibility, for individualized education program health-
related services provided by a school district that are subject to third
party reimbursement.

Eligible Student Consent

Whenever a student has attained eighteen (18) years of age or is attending an
institution of postsecondary education, the rights accorded to and the consent
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required of the parent of the student shall thereafter only be accorded to and
required of the eligible student, except as provided in Article V. of this policy.

Prior Consent for Disclosure Not Required

The school district may disclose personally identifiable information from the education
records of a student without the written consent of the parent of the student or the
eligible student unless otherwise provided herein, if the disclosure is:

1.

To other school officials, including teachers, within the school district whom the
school district determines have a legitimate educational interest in such records;

To a contractor, consultant, volunteer, or other party to whom the school district
has outsourced institutional services or functions provided that the outside
party:

a. performs an institutional service or function for which the school district
would otherwise use employees;

b. is under the direct control of the school district with respect to the use
and maintenance of education records; and

C. will not disclose the information to any other party without the prior
consent of the parent or eligible student and uses the information only
for the purposes for which the disclosure was made;

To officials of other schools, school districts, or postsecondary educational
institutions in which the student seeks or intends to enroll, or is already enrolled,
as long as the disclosure is for purposes related to the student’s enrollment or
transfer. The records shall include information about disciplinary action taken as
a result of any incident in which the student possessed or used a dangerous
weapon, and with proper annual notice (see Article XIX.), suspension and
expulsion information pursuant to section 7917 of the federal Every Student
Succeeds Act, 20 United States Code, section 7917, [insert the following if the
school district has a policy regarding Staff Notification of Violent Behavior by
Students] and, if applicable, data regarding a student’s history of violent
behavior. The records also shall include a copy of any probable cause notice or
any disposition or court order under Minnesota Statutes, section 260B.171,
unless the data are required to be destroyed under Minnesota Statutes, section
120A.22, subdivision 7(c) or section 121A.75. On request, the school district will
provide the parent or eligible student with a copy of the education records that
have been transferred and provide an opportunity for a hearing to challenge the
content of those records in accordance with Article XV. of this policy;

To authorized representatives of the Comptroller General of the United States,
the Attorney General of the United States, the Secretary of the U.S. Department
of Education, or the Commissioner of the State Department of Education or his
or her representative, subject to the conditions relative to such disclosure
provided under federal law;

In connection with financial aid for which a student has applied or has received,
if the information is necessary for such purposes as to:

a. determine eligibility for the aid;
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b. determine the amount of the aid;
C. determine conditions for the aid; or
d. enforce the terms and conditions of the aid.

“Financial aid” for purposes of this provision means a payment of funds provided
to an individual or a payment in kind of tangible or intangible property to the
individual that is conditioned on the individual’s attendance at an educational
agency or institution;

To state and local officials or authorities to whom such information is specifically
allowed to be reported or disclosed pursuant to state statute adopted:

a. before November 19, 1974, if the allowed reporting or disclosure
concerns the juvenile justice system and such system’s ability to
effectively serve the student whose records are released; or

b. after November 19, 1974, if the reporting or disclosure allowed by state
statute concerns the juvenile justice system and the system’s ability to
effectively serve, prior to adjudication, the student whose records are
released, provided the officials and authorities to whom the records are
disclosed certify in writing to the school district that the data will not be
disclosed to any other party, except as provided by state law, without
the prior written consent of the parent of the student. At a minimum,
the school district shall disclose the following information to the juvenile
justice system under this paragraph: a student’s full name, home
address, telephone number, and date of birth; a student’s school
schedule, attendance record, and photographs, if any; and parents’
names, home addresses, and telephone numbers;

To organizations conducting studies for or on behalf of educational agencies or
institutions for the purpose of developing, validating, or administering predictive
tests, administering student aid programs, or improving instruction; provided
that the studies are conducted in a manner which does not permit the personal
identification of parents or students by individuals other than representatives of
the organization who have a legitimate interest in the information, the
information is destroyed when no longer needed for the purposes for which the
study was conducted, and the school district enters into a written agreement
with the organization that: (a) specifies the purpose, scope, and duration of the
study or studies and the information to be disclosed; (b) requires the
organization to use personally identifiable information from education records
only to meet the purpose or purposes of the study as stated in the written
agreement; (c) requires the organization to conduct the study in a manner that
does not permit personal identification of parents and students by anyone other
than representatives of the organization with legitimate interests; and (d)
requires the organization to destroy all personally identifiable information when
information is no longer needed for the purposes for which the study was
conducted and specifies the time period in which the information must be
destroyed.

For purposes of this provision, the term, “organizations,” includes, but is not
limited to, federal, state, and local agencies and independent organizations. In
the event the Department of Education determines that a third party outside of
the school district to whom information is disclosed violates this provision, the
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10.

11.

12.

school district may not allow that third party access to personally identifiable
information from education records for at least five (5) years;

To accrediting organizations in order to carry out their accrediting functions;

To parents of a student eighteen (18) years of age or older if the student is a
dependent of the parents for income tax purposes;

To comply with a judicial order or lawfully issued subpoena, provided, however,
that the school district makes a reasonable effort to notify the parent or eligible
student of the order or subpoena in advance of compliance therewith so that the
parent or eligible student may seek protective action, unless the disclosure is in
compliance with a federal grand jury subpoena, or any other subpoena issued
for law enforcement purposes, and the court or other issuing agency has ordered
that the existence or the contents of the subpoena or the information furnished
in response to the subpoena not be disclosed, or the disclosure is in compliance
with an ex parte court order obtained by the United States Attorney General (or
designee not lower than an Assistant Attorney General) concerning
investigations or prosecutions of an offense listed in 18 United States Code,
section 2332b(g)(5)(B), an act of domestic or international terrorism as defined
in 18 United States Code, section 2331, or a parent is a party to a court
proceeding involving child abuse and neglect or dependency matters, and the
order is issued in the context of the proceeding. If the school district initiates
legal action against a parent or student, it may disclose to the court, without a
court order or subpoena, the education records of the student that are relevant
for the school district to proceed with the legal action as a plaintiff. Also, if a
parent or eligible student initiates a legal action against the school district, the
school district may disclose to the court, without a court order or subpoena, the
student’s education records that are relevant for the school district to defend
itself;

To appropriate parties, including parents of an eligible student, in connection
with an emergency if knowledge of the information is necessary to protect the
health, including the mental health, or safety of the student or other individuals.
The decision is to be based upon information available at the time the threat
occurs that indicates that there is an articulable and significant threat to the
health or safety of a student or other individuals. In making a determination
whether to disclose information under this section, the school district may take
into account the totality of the circumstances pertaining to a threat and may
disclose information from education records to any person whose knowledge of
the information is necessary to protect the health or safety of the student or
other students. A record of this disclosure must be maintained pursuant to
Paragraph XIIIL.E. of this policy. In addition, an educational agency or institution
may include in the education records of a student appropriate information
concerning disciplinary action taken against the student for conduct that posed
a significant risk to the safety or well-being of that student, other students, or
other members of the school community. This information may be disclosed to
teachers and school officials within the school district and/or teachers and school
officials in other schools who have legitimate educational interests in the
behavior of the student;

To the juvenile justice system if information about the behavior of a student

who poses a risk of harm is reasonably necessary to protect the health or safety
of the student or other individuals;
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13.

14.

15.

16.

17.

18.

19.

Information the school district has designated as “directory information”
pursuant to Article VII. of this policy;

To military recruiting officers and pest-secondarypostsecondary educational
institutions pursuant to Article XI. of this policy;

To the parent of a student who is not an eligible student or to the student himself
or herself;

To appropriate health—authorities—to—parties, including parents or an eligible
student, in connection with an emergency if knowledge of the extentinformation
is necessary to administer-immunization—programsprotect the health or safety
of the student or other individuals (34 Code of Federal Regulations, part 99.36)
and for bona fide epidemiologic investigations which the commissioner—of
healthCommissioner of the Minnesota Department of Health determines are
necessary to prevent disease or disability to individuals in the public educational
agency or institution in which the investigation is being conducted;

To volunteers who are determined to have a legitimate educational interest in
the data and who are conducting activities and events sponsored by or endorsed
by the educational agency or institution for students or former students;

To the juvenile justice system, on written request that certifies that the
information will not be disclosed to any other person except as authorized by
law without the written consent of the parent of the student:

a. the following information about a student must be disclosed: a student’s
full name, home address, telephone number, date of birth; a student’s
school schedule, daily attendance record, and photographs, if any; and
any parents’ names, home addresses, and telephone numbers;

b. the existence of the following information about a student, not the actual
data or other information contained in the student’s education record,
may be disclosed provided that a request for access must be submitted
on the statutory form and it must contain an explanation of why access
to the information is necessary to serve the student: (1) use of a
controlled substance, alcohol, or tobacco; (2) assaultive or threatening
conduct that could result in dismissal from school under the Pupil Fair
Dismissal Act; (3) possession or use of weapons or look-alike weapons;
(4) theft; or (5) vandalism or other damage to property. Prior to
releasing this information, the principal or chief administrative officer of
a school who receives such a request must, to the extent permitted by
federal law, notify the student’s parent or guardian by certified mail of
the request to disclose information. If the student’s parent or guardian
notifies the school official of an objection to the disclosure within ten
(10) days of receiving certified notice, the school official must not
disclose the information and instead must inform the requesting
member of the juvenile justice system of the objection. If no objection
from the parent or guardian is received within fourteen (14) days, the
school official must respond to the request for information.

The written requests of the juvenile justice system member(s), as well as a
record of any release, must be maintained in the student’s file;

To the principal where the student attends and to any counselor directly
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20.

21.

supervising or reporting on the behavior or progress of the student if it is
information from a disposition order received by a superintendent under
Minnesota Statutes, section 260B.171, subdivision 3. The principal must notify
the counselor immediately and must place the disposition order in the student’s
permanent education record. The principal also must notify immediately any
teacher or administrator who directly supervises or reports on the behavior or
progress of the student whom the principal believes needs the information to
work with the student in an appropriate manner, to avoid being needlessly
vulnerable, or to protect other persons from needless vulnerability. The principal
may also notify other school district employees, substitutes, and volunteers who
are in direct contact with the student if the principal determines that these
individuals need the information to work with the student in an appropriate
manner, to avoid being needlessly vulnerable, or to protect other persons from
needless vulnerability. Such notices from the principal must identify the student,
outline the offense, and describe any conditions of probation about which the
school must provide information if this information is provided in the disposition
order. Disposition order information received is private educational data
received for the limited purpose of serving the educational needs of the student
and protecting students and staff. The information may not be further
disseminated by the counselor, teacher, administrator, staff member,
substitute, or volunteer except as necessary to serve the student, to protect
students and staff, or as otherwise required by law, and only to the student or
the student’s parent or guardian;

To the principal where the student attends if it is information from a peace
officer’'s record of children received by a superintendent under Minnesota
Statutes, section 260B.171, subdivision 5. The principal must place the
information in the student’s education record. The principal also must notify
immediately any teacher, counselor, or administrator directly supervising the
student whom the principal believes needs the information to work with the
student in an appropriate manner, to avoid being needlessly vulnerable, or to
protect other persons from needless vulnerability. The principal may also notify
other district employees, substitutes, and volunteers who are in direct contact
with the student if the principal determines that these individuals need the
information to work with the student in an appropriate manner, to avoid being
needlessly vulnerable, or to protect other persons from needless vulnerability.
Such notices from the principal must identify the student and describe the
alleged offense if this information is provided in the peace officer’s notice. Peace
officer’s record information received is private educational data received for the
limited purpose of serving the educational needs of the student and protecting
students and staff. The information must not be further disseminated by the
counselor, teacher administrator, staff member, substitute, or volunteer except
to communicate with the student or the student’s parent or guardian as
necessary to serve the student, to protect students and staff, or as otherwise
required by law.

The principal must delete the peace officer’s record from the student’s education
record, destroy the data, and make reasonable efforts to notify any teacher,
counselor, staff member, administrator, substitute, or volunteer who received
information from the peace officer’s record if the county attorney determines
not to proceed with a petition or directs the student into a diversion or mediation
program or if a juvenile court makes a decision on a petition and the county
attorney or juvenile court notifies the superintendent of such action;

To the Secretary of Agriculture, or authorized representative from the Food and
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22.

23.

Nutrition Service or contractors acting on behalf of the Food and Nutrition
Service, for the purposes of conducting program monitoring, evaluations, and
performance measurements of state and local educational and other agencies
and institutions receiving funding or providing benefits of one or more programs
authorized under the National School Lunch Act or the Child Nutrition Act of
1966 for which the results will be reported in an aggregate form that does not
identify any individual, on the conditions that: (a) any data collected shall be
protected in a manner that will not permit the personal identification of students
and their parents by other than the authorized representatives of the Secretary;
and (b) any personally identifiable data shall be destroyed when the data are no
longer needed for program monitoring, evaluations, and performance
measurements; or

To an agency caseworker or other representative of a State or local child welfare
agency, or tribal organization (as defined in 25 United States Code, section
5304), who has the right to access a student’s case plan, as defined and
determined by the State or tribal organization, when such agency or
organization is legally responsible, in accordance with State or tribal law, for the
care and protection of the student, provided that the education records, or the
personally identifiable information contained in such records, of the student will
not be disclosed by such agency or organization, except to an individual or entity
engaged in addressing the student’s education needs and authorized by such
agency or organization to receive such disclosure and such disclosure is
consistent with the State or tribal laws applicable to protecting the
confidentiality of a student’s education records.

When requested, and in accordance with requirements for parental consent in
34 Code of Federal Regulations, section 300.622(b)(2), and part 99, educational
agencies or institutions may share personal student contact information and
directory information for students served in special education with
postsecondary transition planning and services under Minnesota Statutes,
section 125A.08, paragraph (b), clause (1), whether public or private, with the
Minnesota Department of Employment and Economic Development, as required
for coordination of services to students with disabilities under Minnesota
Statutes, sections 125A.08, paragraph (b), clause (1); 125A.023; and
125A.027.

Nonpublic School Students

The school district may disclose personally identifiable information from the education
records of a nonpublic school student, other than a student who receives shared time
educational services, without the written consent of the parent of the student or the
eligible student unless otherwise provided herein, if the disclosure is:

1.

2.

Pursuant to a valid court order;
Pursuant to a statute specifically authorizing access to the private data; or

To appropriate health authorities to the extent necessary to administer
immunization programs and for bona fide epidemiological investigations which
the commissioner—of-healthCommissioner of the Minnesota Department of
Health determines are necessary to prevent disease or disability to individuals
in the public educational agency or institution in which the investigation is being
conducted-; or
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4. to appropriate parties, including parents or an eligible student, in connection
with an emergency if knowledge of the information is necessary to protect the
health or safety of the student or other individuals.

VII. RELEASE OF DIRECTORY INFORMATION

A. Educational Data

1. Educational data designated as directory information is public data on
individuals to the extent required under federal law. Directory information must
be designated pursuant to the provisions of:

a. Minnesota Statutes, section 13.32, subdivision 5; and

b. 20 United States Code, section 1232g, and 34 Code of Federal
Regulations, section 99.37, which were in effect on January 3, 2012.

2. The school district may not designate a student’s home address, telephone
number, email address, or other personal contact information as directory
information under Minnesota Statutes, section 13.32.

3. A parent's personal contact information must be treated as private data on
individuals regardless of whether that contact information was previously
designated as or treated as directory information under Minnesota Statutes,
section 13.32, subdivision 2.

4. When requested, the school district must share personal contact information
and directory information, whether public or private, with the Minnesota
Department of Education, as required for federal reporting purposes.

B. Former Students

Unless a former student validly opted out of the release of directory information while
the student was in attendance and has not rescinded the opt out request at any time,
the school district may disclose directory information from the education records
generated by it regarding the former student without meeting the requirements of
Paragraph C. of this Article. In addition, under an explicit exclusion from the definition
of an “education record,” the school district may release records that only contain
information about an individual obtained after he or she is no longer a student at the
school district and that are not directly related to the individual’s attendance as a student
(e.g., a student’s activities as an alumnus of the school district).

C. Present Students and Parents

The school district may disclose directory information from the education records of a
student and information regarding parents without prior written consent of the parent
of the student or eligible student, except as provided herein.

1. When conducting the directory information designation and notice process
required by federal law, the school district shall give parents and students notice
of the right to refuse to let the district designate specified data about the student
as directory information.

2. The school district shall give annual notice by any means that are reasonably
likely to inform the parents and eligible students of:
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a. the types of personally identifiable information regarding students
and/or parents that the school district has designated as directory
information;

b. the parent’s or eligible student’s right to refuse to let the school district
designate any or all of those types of information about the student
and/or the parent as directory information; and

C. the period of time in which a parent or eligible student has to notify the
school district in writing that he or she does not want any or all of those
types of information about the student and/or the parent designated as
directory information.

[NOTE: Federal law allows a school district to specify that the disclosure
of directory information will be limited to specific parties, for specific
purposes, or both. If the school district chooses to impose these
limitations, it is advisable to add a new Subparagraph VII.C.3. that
specifies that disclosures of directory information will be limited to
specific parties and/or for specific purposes and identify those parties
and/or purposes.

To the extent a school district adds these restrictions, it must then limit
its directory information disclosures to those individuals and/or
purposes specified in this public notice. Procedures to address how
these restrictions will be enforced by the school district are advised.
This is an important policy decision for the local school board which
must balance not only the privacy interests of the student against public
disclosure, but also the additional administrative requirements such
restrictions will place on the school district.]

Allow a reasonable period of time after such notice has been given for a parent
or eligible student to inform the school district in writing that any or all of the
information so designated should not be disclosed without the parent’s or eligible
student’s prior written consent, except as provided in Article VI. of this policy.

A parent or eligible student may not opt out of the directory information
disclosures to:

a. prevent the school district from disclosing or requiring the student to
disclose the student’s name, ID, or school district e-mail address in a
class in which the student is enrolled; or

b. prevent the school district from requiring a student to wear, to display
publicly, or to disclose a student ID card or badge that exhibits
information that may be designated as directory information and that
has been properly designated by the school district as directory
information.

The school district shall not disclose or confirm directory information without
meeting the written consent requirements contained in Paragraph VI.A. of this
policy if a student’s social security number or other non-directory information is
used alone or in combination with other data elements to identify or help identify
the student or the student’s records.
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Procedure for Obtaining Nondisclosure of Directory Information

The parent’s or eligible student’s written notice shall be directed to the responsible
authority and shall include the following:

1. Name of the student and/or parent, as appropriate;

2. Home address;

3. School presently attended by student;

4. Parent’s legal relationship to student, if applicable; and

5. Specific categories of directory information to be made not public without the

parent’s or eligible student’s prior written consent, which shall only be applicable
for that school year.

Duration
The designation of any information as directory information about a student or parents

will remain in effect for the remainder of the school year unless the parent or eligible
student provides the written notifications provided herein.

VIII. DISCLOSURE OF PRIVATE RECORDS

A.

Private Records

For the purposes herein, education records are records which are classified as private
data on individuals by state law and which are accessible only to the student who is the
subject of the data and the student’s parent if the student is not an eligible student. The
school district may not disclose private records or their contents except as summary
data, or except as provided in Article VI. of this policy, without the prior written consent
of the parent or the eligible student. The school district will use reasonable methods to
identify and authenticate the identity of parents, students, school officials, and any other
party to whom personally identifiable information from education records is disclosed.

Private Records Not Accessible to Parent

In certain cases, state law intends, and clearly provides, that certain information
contained in the education records of the school district pertaining to a student be
accessible to the student alone, and to the parent only under special circumstances, if
at all.

1. The responsible authority may deny access to private data by a parent when a
minor student who is the subject of that data requests that the responsible
authority deny such access. The minor student’s request must be submitted in
writing setting forth the reasons for denying access to the parent and must be
signed by the minor. Upon receipt of such request the responsible authority shall
determine if honoring the request to deny the parent access would be in the
best interest of the minor data subject. In making this determination the
responsible authority shall consider the following factors:

a. whether the minor is of sufficient age and maturity to be able to explain
the reasons for and understand the consequences of the request to deny
access;
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b. whether the personal situation of the minor is such that denying parental
access may protect the minor data subject from physical or emotional
harm;

C. whether there are grounds for believing that the minor data subject’s
reasons for precluding parental access are reasonably accurate;

d. whether the data in question is of such a nature that disclosure of it to
the parent may lead to physical or emotional harm to the minor data
subject; and

e. whether the data concerns medical, dental or other health services
provided pursuant to Minnesota Statutes, sections 144.341-144.347, in
which case the data may be released only if the failure to inform the
parent would seriously jeopardize the health of the minor.

Private Records Not Accessible to Student

Students shall not be entitled to access to private data concerning financial records and
statements of the student’s parent or any information contained therein.

Military-Connected Youth Identifier

When a school district updates its enroliment forms in the ordinary course of business,
the school district must include a box on the enrollment form to allow students to self-
identify as a military-connected youth. For purposes of this sectionParagraph, a
"military-connected youth" means having an immediate family member, including a
parent or sibling, who is currently in the armed forces either as a reservist or on active
duty or has recently retired from the armed forces. Data collected under this provision
is private data on individuals, but summary data may be published by the Department
of Education.

IX. DISCLOSURE OF CONFIDENTIAL RECORDS

A.

Confidential Records

Confidential records are those records and data contained therein which are made not
public by state or federal law, and which are inaccessible to the student and the student’s
parents or to an eligible student.

Reports Under the Maltreatment of Minors Reporting Act

Pursuant to Minnesota Statutes, chapter 260E, written copies of reports pertaining to a
neglected and/or physically and/or sexually abused child shall be accessible only to the
appropriate welfare and law enforcement agencies. In respect to other parties, such
data shall be confidential and will not be made available to the parent or the subject
individual by the school district. The subject individual, however, may obtain a copy of
the report from either the local welfare agency, county sheriff, or the local police
department subject to the provisions of Minnesota Statutes, chapter 260E.

Regardless of whether a written report is made under Minnesota Statutes, chapter 260E,
as soon as practicable after a school receives information regarding an incident that may
constitute maltreatment of a child in a school facility, the school shall inform the parent,
legal guardian, or custodian of the child that an incident occurred that may constitute
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maltreatment of the child, when the incident occurred, and the nature of the conduct
that may constitute maltreatment.

Investigative Data

Data collected by the school district as part of an active investigation undertaken for the
purpose of the commencement or defense of pending civil legal action, or are retained
in anticipation of a pending civil legal action are classified as protected nonpublic data
in the case of data not on individuals, and confidential data in the case of data on
individuals.

1. The school district may make any data classified as protected non-public or
confidential pursuant to this subdivision accessible to any person, agency, or
the public if the school district determines that such access will aid the law
enforcement process, promote public health or safety, or dispel widespread
rumor or unrest.

2. A complainant has access to a statement he or she provided to the school
district.
3. Parents or eligible students may have access to investigative data of which the

student is the subject, but only to the extent the data is not inextricably
intertwined with data about other school district students, school district
employees, and/or attorney data as defined in Minnesota Statutes, section
13.393.

4. Once a civil investigation becomes inactive, civil investigative data becomes
public unless the release of the data would jeopardize another pending civil legal
action, except for those portions of such data that are classified as not public
data under state or federal law. Any civil investigative data presented as
evidence in court or made part of a court record shall be public. For purposes of
this provision, a civil investigation becomes inactive upon the occurrence of any
of the following events:

a. a decision by the school district, or by the chief attorney for the school
district, not to pursue the civil legal action. However, such investigation
may subsequently become active if the school district or its attorney
decides to renew the civil legal action;

b. the expiration of the time to file a complaint under the statute of
limitations or agreement applicable to the civil legal action; or

C. the exhaustion or expiration of rights of appeal by either party to the
civil legal action.

5. A “pending civil legal action” for purposes of this subdivision is defined as
including, but not limited to, judicial, administrative, or arbitration proceedings.

Chemical Abuse Records

To the extent the school district maintains records of the identity, diagnosis, prognosis,
or treatment of any student which are maintained in connection with the performance
of any drug abuse prevention function conducted, regulated, or directly or indirectly
assisted by any department or agency of the United States, such records are classified
as confidential and shall be disclosed only for the purposes and under the circumstances
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XI.

expressly authorized by law.

DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION HEARING

At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s
parent or guardian or representative shall be given access to all school district records pertaining
to the student, including any tests or reports upon which the action proposed by the school
district may be based, pursuant to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes,
section 121A.40, et seq.

DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POST-
SECONDARYPOSTSECONDARY EDUCATIONAL INSTITUTIONS

A.

The school district will release the names, addresses, electronic mail address (which
shall be the electronic mail addresses provided by the school district, if available, that
may be released to military recruiting officers only), and home telephone numbers of
students in grades 11 and 12 to military recruiting officers and postsecondary
educational institutions within sixty (60) days after the date of the request unless a
parent or eligible student has refused in writing to release this data pursuant to
Paragraph C. below.

Data released to military recruiting officers under this provision:

1. may be used only for the purpose of providing information to students about
military service, state and federal veterans’ education benefits, and other career
and educational opportunities provided by the military;

2. cannot be further disseminated to any other person except personnel of the
recruiting services of the armed forces; and

3. copying fees shall not be imposed.

A parent or eligible student has the right to refuse the release of the name, address,
electronic mail addresses (which shall be the electronic mail addresses provided by the
school, if available, that may be released to military recruiting officers only) or home
telephone number to military recruiting officers and pest-secendarypostsecondary
educational institutions. To refuse the release of the above information to military
recruiting officers and pest-secendarypostsecondary educational institutions, a parent
or eligible student must notify the responsible authority [designate title of individual,
i.e., building principal] in writing by [date] each year. The written request must
include the following information:

1. Name of student and parent, as appropriate;

2. Home address;

3. Student’s grade level;

4. School presently attended by student;

5. Parent’s legal relationship to student, if applicable;

6. Specific category or categories of information which are not to be released to

military recruiting officers and postsecondary educational institutions; and
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7. Specific category or categories of information which are not to be released to
the public, including military recruiting officers and postsecondary educational
institutions.

Annually, the school district will provide public notice by any means that are reasonably
likely to inform the parents and eligible students of their rights to refuse to release the
names, addresses, and home phone numbers of students in grades 11 and 12 without
prior consent.

A parent or eligible student’s refusal to release the above information to military
recruiting officers and postsecondary educational institutions does not affect the school
district’s release of directory information to the rest of the public, which includes military
recruiting officers and postsecondary educational institutions. In order to make any
directory information about a student private, the procedures contained in Article VII.
of this policy also must be followed. Accordingly, to the extent the school district has
designated the name, address, home phone number, and grade level of students as
directory information, absent a request from a parent or eligible student not to release
such data, this information will be public data and accessible to members of the public,
including military recruiting officers and postsecondary educational institutions.

XII. LIMITS ON REDISCLOSURE

A.

Redisclosure

Consistent with the requirements herein, the school district may only disclose personally
identifiable information from the education records of a student on the condition that
the party to whom the information is to be disclosed will not disclose the information to
any other party without the prior written consent of the parent of the student or the
eligible student, except that the officers, employees, and agents of any party receiving
personally identifiable information under this sectionArticle may use the information,
but only for the purposes for which the disclosure was made.

Redisclosure Not Prohibited

1. Paragraph A. of this sectionArticle does not prevent the school district from
disclosing personally identifiable information under Article VI. of this policy with
the understanding that the party receiving the information may make further
disclosures of the information on behalf of the school district provided:

a. The disclosures meet the requirements of Article VI. of this policy; and

b. The school district has complied with the record-keeping requirements
of SectionArticle XIII. of this policy.

2. Paragraph A. of this sectionArticle does not apply to disclosures made pursuant
to court orders or lawfully issued subpoenas or litigation, to disclosures of
directory information, to disclosures to a parent or student or to parents of
dependent students, or to disclosures concerning sex offenders and other
individuals required to register under 42 United States Code, section 14071.
However, the school district must provide the notification required in Paragraph
XII.D. of this policy if a redisclosure is made based upon a court order or lawfully
issued subpoena.

[NOTE: 42 United States Code, section 14071 was repealed. School
districts should retain this statutory reference, however, as it remains
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a reference in FERPA and the Minnesota Government Data Practices Act
and still may apply to individuals required to register prior to the repeal
of this law.]

Classification of Disclosed Data

The information disclosed shall retain the same classification in the hands of the party
receiving it as it had in the hands of the school district.

Notification

The school district shall inform the party to whom a disclosure is made of the
requirements set forth in this section, except for disclosures made pursuant to court
orders or lawfully issued subpoenas, disclosure of directory information under Article
VII. of this policy, disclosures to a parent or student, or disclosures to parents of a
dependent student. In the event that the Family Policy Compliance Office determines
that a state or local educational authority, a federal agency headed by an official listed
in 34 Code of Federal Regulations, section 99.31(a)(3), or an authorized representative
of a state or local educational authority or a federal agency headed by an official listed
in section 99.31(a)(3), or a third party outside of the school district improperly
rediscloses personally identifiable information from education records or fails to provide
notification required under this section of this policy, the school district may not allow
that third party access to personally identifiable information from education records for
at least five (5) years.

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING

A.

Responsible Authority

The responsible authority shall be responsible for the maintenance and security of
student records.

Record Security

The principal of each school subject to the supervision and control of the responsible
authority shall be the records manager of the school, and shall have the duty of
maintaining and securing the privacy and/or confidentiality of student records.

Plan for Securing Student Records

The building principal shall submit to the responsible authority a written plan for securing
students records by September 1 of each school year. The written plan shall contain the
following information:

1. A description of records maintained;

2. Titles and addresses of person(s) responsible for the security of student records;
3. Location of student records, by category, in the buildings;

4. Means of securing student records; and

5. Procedures for access and disclosure.

Review of Written Plan for Securing Student Records
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The responsible authority shall review the plans submitted pursuant to Paragraph C. of
this sectionArticle for compliance with the law, this policy, and the various administrative
policies of the school district. The responsible authority shall then promulgate a chart
incorporating the provisions of Paragraph C. which shall be attached to and become a
part of this policy.

Record Keeping

1.

The principal shall, for each request for and each disclosure of personally
identifiable information from the education records of a student, maintain a
record, with the education records of the student, that indicates:

a. the parties who have requested or received personally identifiable
information from the education records of the student;

b. the legitimate interests these parties had in requesting or obtaining the
information; and

C. the names of the state and local educational authorities and federal
officials and agencies listed in Subparagraph VI.B.4. of this policy that
may make further disclosures of personally identifiable information from
the student’s education records without consent.

In the event the school district discloses personally identifiable information from
an education record of a student pursuant to Paragraph XII.B. of this policy, the
record of disclosure required under this sectienArticle shall also include:

a. the names of the additional parties to which the receiving party may
disclose the information on behalf of the school district;

b. the legitimate interests under Article VI. of this policy which each of the
additional parties has in requesting or obtaining the information; and

C. a copy of the record of further disclosures maintained by a state or local
educational authority or federal official or agency listed in Subparagraph
VI.B.4. of this policy in accordance with 34 Code of Federal Regulations,
section 99.32 and to whom the school district disclosed information from
an education record. The school district shall request a copy of the
record of further disclosures from a state or local educational authority
or federal official or agency to whom education records were disclosed
upon a request from a parent or eligible student to review the record of
requests for disclosure.

Subparagraph XIII.E.1. does not apply to requests by or disclosure to a parent
of a student or an eligible student, disclosures pursuant to the written consent
of a parent of a student or an eligible student, requests by or disclosures to
other school officials under Subparagraph VI.B.1. of this policy, to requests for
disclosures of directory information under Article VII. of this policy, or to a party
seeking or receiving the records as directed by a federal grand jury or other law
enforcement subpoena and the issuing court or agency has ordered that the
existence or the contents of the subpoena or the information provided in
response to the subpoena not be disclosed or as directed by an ex parte court
order obtained by the United States Attorney General (or designee not lower
than an Assistant Attorney General) concerning investigations or prosecutions
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of an offense listed in 18 United States Code, section 2332b(g)(5)(B) or an act
of domestic or international terrorism.

[NOTE: While Subparagraph XIII.E.1. does not apply to requests for or
disclosures of directory information under Article VII. of this policy, to
the extent the school district chooses to limit the disclosure of directory
information to specific parties, for specific purposes, or both, it is
advisable that records be kept to identify the party to whom the
disclosure was made and/or purpose for the disclosure.]

4. The record of requests of disclosures may be inspected by:
a. the parent of the student or the eligible student;
b. the school official or his or her assistants who are responsible for the

custody of the records; and

C. the parties authorized by law to audit the record-keeping procedures of
the school district.

5. The school district shall record the following information when it discloses
personally identifiable information from education records under the health or
safety emergency exception:

a. the articulable and significant threat to the health or safety of a student
or other individual that formed the basis for the disclosure; and

b. the parties to whom the school district disclosed the information.
6. The record of requests and disclosures shall be maintained with the education

records of the student as long as the school district maintains the student’s
education records.

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS

A.

Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who is Also
a Dependent Student

The school district shall permit the parent of a student, an eligible student, or the parent
of an eligible student who is also a dependent student who is or has been in attendance
in the school district to inspect or review the education records of the student, except
those records which are made confidential by state or federal law or as otherwise
provided in Article VIII. of this policy.

Response to Request for Access

The school district shall respond to any request pursuant to Paragraph A. of this
sectionArticle immediately, if possible, or within ten (10) days of the date of the request,
excluding Saturdays, Sundays, and legal holidays.

Right to Inspect and Review

The right to inspect and review education records under Paragraph A. of this
sectionArticle includes:

515-23



1. The right to a response from the school district to reasonable requests for
explanations and interpretations of records; and

2. If circumstances effectively prevent the parent or eligible student from
exercising the right to inspect and review the education records, the school
district shall provide the parent or eligible student with a copy of the records
requested or make other arrangements for the parent or eligible student to
inspect and review the requested records.

3. Nothing in this policy shall be construed as limiting the frequency of inspection
of the education records of a student with a disability by the student’s parent or
guardian or by the student upon the student reaching the age of majority.

Form of Request

Parents or eligible students shall submit to the school district a written request to inspect
education records which identify as precisely as possible the record or records he or she
wishes to inspect.

Collection of Student Records

If a student’s education records are maintained in more than one (1) location, the
responsible authority may collect copies of the records or the records themselves from
the various locations so they may be inspected at one (1) site. However, if the parent
or eligible student wishes to inspect these records where they are maintained, the school
district shall attempt to accommodate those wishes. The parent or eligible student shall
be notified of the time and place where the records may be inspected.

Records Containing Information on More Than One Student

If the education records of a student contain information on more than one (1) student,
the parent or eligible student may inspect and review or be informed of only the specific
information which pertains to that student.

Authority to Inspect or Review

The school district may presume that either parent of the student has authority to
inspect or review the education records of a student unless the school district has been
provided with evidence that there is a legally binding instrument or a state law or court
order governing such matters as marriage dissolution, separation, or custody which
provides to the contrary.

Fees for Copies of Records

1. The school district shall charge a reasonable fee for providing photocopies or
printed copies of records unless printing a copy is the only method to provide
for the inspection of data. In determining the amount of the reasonable fee, the
school district shall consider the following:

a. the cost of materials, including paper, used to provide the copies;
b. the cost of the labor required to prepare the copies;
C. any schedule of standard copying charges established by the school

district in its normal course of operations;
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d. any special costs necessary to produce such copies from machine-based
record-keeping systems, including but not limited to computers and
microfilm systems; and

e. mailing costs.

2. If one hundred (100) or fewer pages of black and white, letter or legal size paper
copies are requested, actual costs shall not be used, and, instead, the charge
shall be no more than twenty-five (25) cents for each page copied.

3. The cost of providing copies shall be borne by the parent or eligible student.

4, The responsible authority, however, may not impose a fee for a copy of an
education record made for a parent or eligible student if doing so would
effectively prevent or, in the case of a student with a disability, impair the parent
or eligible student from exercising their right to inspect or review the student’s
education records.

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA

A.

Request to Amend Education Records

The parent of a student or an eligible student who believes that information contained
in the education records of the student is inaccurate, misleading, or violates the privacy
rights of the student may request that the school district amend those records.

1. The request shall be in writing, shall identify the item the requestor believes to
be inaccurate, misleading, or in violation of the privacy or other rights of the
student, shall state the reason for this belief, and shall specify the correction
the requestor wishes the school district to make. The request shall be signed
and dated by the requestor.

2. The school district shall decide whether to amend the education records of the
student in accordance with the request within thirty (30) days after receiving
the request.

3. If the school district decides to refuse to amend the education records of the
student in accordance with the request, it shall inform the parent of the student
or the eligible student of the refusal and advise the parent or eligible student of
the right to a hearing under Paragraph B. of this sectienArticle.

Right to a Hearing

If the school district refuses to amend the education records of a student, the school
district, on request, shall provide an opportunity for a hearing in order to challenge the
content of the student’s education records to ensure that information in the education
records of the student is not inaccurate, misleading, or otherwise in violation of the
privacy or other rights of the student. A hearing shall be conducted in accordance with
Paragraph C. of this sectionArticle.

1. If, as a result of the hearing, the school district decides that the information is
inaccurate, misleading, or otherwise in violation of the privacy or other rights of
the student, it shall amend the education records of the student accordingly and
so inform the parent of the student or the eligible student in writing.
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If, as a result of the hearing, the school district decides that the information is
not inaccurate, misleading, or otherwise in violation of the privacy or other rights
of the student, it shall inform the parent or eligible student of the right to place
a statement in the record commenting on the contested information in the
record or stating why he or she disagrees with the decision of the school district,
or both.

Any statement placed in the education records of the student under Paragraph
B. of this sectionArticle shall:

a. be maintained by the school district as part of the education records of
the student so long as the record or contested portion thereof is
maintained by the school district; and

b. if the education records of the student or the contested portion thereof
is disclosed by the school district to any party, the explanation shall also
be disclosed to that party.

Conduct of Hearing

The hearing shall be held within a reasonable period of time after the school
district has received the request, and the parent of the student or the eligible
student shall be given notice of the date, place, and time reasonably in advance
of the hearing.

The hearing may be conducted by any individual, including an official of the
school district who does not have a direct interest in the outcome of the hearing.
The school board attorney shall be in attendance to present the school board’s
position and advise the designated hearing officer on legal and evidentiary
matters.

The parent of the student or eligible student shall be afforded a full and fair
opportunity for hearing to present evidence relative to the issues raised under
Paragraphs A. and B. of this sectionArticle and may be assisted or represented
by individuals of his or her choice at his or her own expense, including an
attorney.

The school district shall make a decision in writing within a reasonable period of
time after the conclusion of the hearing. The decision shall be based solely on
evidence presented at the hearing and shall include a summary of evidence and
reasons for the decision.

The final decision of the designated hearing officer may be appealed in accordance with
the applicable provisions of Minnesota Statutes, chapter 14 relating to contested cases.

XVI. PROBLEMS ACCESSING DATA

A.

The data practices compliance official is the designated employee to whom persons may
direct questions or concerns regarding problems in obtaining access to data or other
data practices problems.

Data practices compliance official means [designate title and actual name of
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XVII.

XVIII. -

XIX.

individual].

Any request by an individual with a disability for reasonable modifications of the school
district’s policies or procedures for purposes of accessing records shall be made to the
data practices compliance official.

COMPLAINTS FOR NONCOMPLIANCE WITH FERPA

A. Where to File Complaints
Complaints regarding alleged violations of rights accorded parents and eligible students
by FERPA, and the rules promulgated thereunder, shall be submitted in writing to the
U.S. Department of Education, Student Privacy Policy Office, 400 Maryland Avenue S.W.,
Washington, D.C. 20202-8520.

B. Content of Complaint
A complaint filed pursuant to this sectionArticle must contain specific allegations of fact
giving reasonable cause to believe that a violation of FERPA and the rules promulgated
thereunder has occurred.

_WAIVER

A parent or eligible student may waive any of his or her rights provided herein pursuant to
FERPA. A waiver shall not be valid unless in writing and signed by the parent or eligible student.
The school district may not require such a waiver.

ANNUAL NOTIFICATION OF RIGHTS

A.

Contents of Notice

The school district shall give parents of students currently in attendance and eligible
students currently in attendance annual notice by such means as are reasonably likely
to inform the parents and eligible students of the following:

1. That the parent or eligible student has a right to inspect and review the student’s
education records and the procedure for inspecting and reviewing education
records;

2. That the parent or eligible student has a right to seek amendment of the

student’s education records to ensure that those records are not inaccurate,
misleading, or otherwise in violation of the student’s privacy or other rights and
the procedure for requesting amendment of records;

3. That the parent or eligible student has a right to consent to disclosures of
personally identifiable information contained in the student’s education records,
except to the extent that federal and state law and the regulations promulgated
thereunder authorize disclosure without consent;

4. That the parent or eligible student has a right to file a complaint with the U.S.
Department of Education regarding an alleged failure by the school district to
comply with the requirements of FERPA and the rules promulgated thereunder;

5. The criteria for determining who constitutes a school official and what
constitutes a legitimate educational interest for purposes of disclosing education
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records to other school officials whom the school district has determined to have
legitimate educational interests; and

That the school district forwards education records on request to a school in
which a student seeks or intends to enroll or is already enrolled as long as the
disclosure is for purposes related to the student’s enrollment or transfer and
that such records may include suspension and expulsion records pursuant to the
federal Every Student Succeeds Act and, if applicable, a student’s history of
violent behavior.

B. Notification to Parents of Students Having a Primary Home Language Other Than English

The school district shall provide for the need to effectively notify parents of students
identified as having a primary or home language other than English.

C. Notification to Parents or Eligible Students Who are Disabled

The school district shall provide for the need to effectively notify parents or eligible
students identified as disabled.

XX. DESTRUCTION AND RETENTION OF RECORDS

Destruction and retention of records by the school district shall be controlled by state and federal

law.

XXI. COPIES OF POLICY

Copies of this policy may be obtained by parents and eligible students at the superintendent’s

office.

Legal References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 13.32, Subd. 5 (Directory Information)

Minn. Stat. § 13.393 (Attorneys)

Minn. Stat. Ch. 14 (Administrative Procedures Act)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)

Minn. Stat. § 121A.75 (Receipt of Records; Sharing)

Minn. Stat. § 127A.852 (Military-Connected Youth Identifier)

Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services)
Minn. Stat. Ch. 256B (Medical Assistance for Needy Persons)

Minn. Stat. Ch. 256L (MinnesotaCare)

Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace Officer
Records of Children)

Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)

Minn. Stat. § 363A.42 (Public Records; Accessibility)

Minn. Stat. § 480.40 (Personal Information, Dissemination)

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)

10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; Compilation of
Directory Information)

18 U.S.C. § 2331 (Definitions)

18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)
20 U.S.C. § 6301 et seq. (Every Student Succeeds Act)

20 U.S.C. § 7908 (Armed Forces Recruiting Information)
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Cross References:

Resources

20 U.S.C. § 7917 (Transfer of School Disciplinary Records)

25 U.S.C. § 5304 (Definitions - Tribal Organization)

26 U.S.C. §§ 151 and 152 (Internal Revenue Code)

42 U.S.C. § 1711 et seq. (Child Nutrition Act)

42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act)
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)

34 C.F.R. § 300.610-300.627 (Confidentiality of Information)

42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records)
Gonzaga University v. Doe, 536 U.S. 273 309 (2002)

Dept. of Admin. Advisory Op. No. 21-008 (December 8, 2021)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)

MSBA/MASA Model Policy 417 (Chemical Use and Abuse)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies)
MSBA/MASA Model Policy 520 (Student Surveys)

MSBA/MASA Model Policy 711 (Video Recording on School Buses)

MSBA/MASA Model Policy 722 (Public Data Requests)

MSBA/MASA Model Policy 906 (Community Notification of Predatory Offenders)

U.S. Department of Education: FAQs on Photos and Videos under FERPA |
Protecting Student Privacy (accessed 012926)

U.S. Department of Education: Letter to Wachter Regarding Surveillance Video
of Multiple Students | Protecting Student Privacy (accessed 012926)

U.S. Department of Education: School Resource Officers, School Law
Enforcement Units, and the Family Educational Rights and Privacy Act (FERPA)
| Protecting Student Privacy (accessed 012926)

U.S. Department of Education: Protecting Student Privacy While Using Online
Educational Services: Requirements and Best Practices | Protecting Student
Privacy (accessed 012926)

U.S. Department of Education: FERPA/IDEA Crosswalk | Protecting Student
Privacy (accessed 012926)

U.S. Department of Education: What is the Protection of Pupil Rights
Amendment? | Protecting Student Privacy (accessed 012926)

Minnesota Department of Health: The Family Educational Rights and Privacy Act
(FERPA) and Immunization Data (including Possible School Consent Language
for Sharing Immunization Data with Registries) (accessed 012926)
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https://studentprivacy.ed.gov/faq/faqs-photos-and-videos-under-ferpa
https://studentprivacy.ed.gov/faq/faqs-photos-and-videos-under-ferpa
https://studentprivacy.ed.gov/resources/letter-wachter-regarding-surveillance-video-multiple-students
https://studentprivacy.ed.gov/resources/letter-wachter-regarding-surveillance-video-multiple-students
https://studentprivacy.ed.gov/resources/school-resource-officers-school-law-enforcement-units-and-ferpa
https://studentprivacy.ed.gov/resources/school-resource-officers-school-law-enforcement-units-and-ferpa
https://studentprivacy.ed.gov/resources/school-resource-officers-school-law-enforcement-units-and-ferpa
https://studentprivacy.ed.gov/resources/protecting-student-privacy-while-using-online-educational-services-requirements-and-best
https://studentprivacy.ed.gov/resources/protecting-student-privacy-while-using-online-educational-services-requirements-and-best
https://studentprivacy.ed.gov/resources/protecting-student-privacy-while-using-online-educational-services-requirements-and-best
https://studentprivacy.ed.gov/resources/ferpaidea-crosswalk
https://studentprivacy.ed.gov/resources/ferpaidea-crosswalk
https://studentprivacy.ed.gov/training/what-protection-pupil-rights-amendment
https://studentprivacy.ed.gov/training/what-protection-pupil-rights-amendment
https://www.health.state.mn.us/people/immunize/miic/privacy/ferpa.html
https://www.health.state.mn.us/people/immunize/miic/privacy/ferpa.html

PUBLIC NOTICE

Independent School District No. 726 gives notice to parents of students currently in attendance
in the District, and eligible students currently in attendance in the District, of their rights regarding pupil
records.

1. Parents and eligible students are hereby informed that they have the following rights:

a. That a parent or eligible student has a right to inspect and review the student’s
education records within 45 days after the day the request for access is received
by the school district. A parent or eligible student should submit to the school
district a written request to inspect education records which identify as precisely
as possible the record or records he or she wishes to inspect. The parent or
eligible student will be notified of the time and place where the records may be
inspected;

b. That the parent or eligible student has a right to seek amendment of the
student’s education records to ensure that those records are not inaccurate,
misleading, or otherwise in violation of the student’s privacy rights. A parent or
eligible student may ask the school district to amend a record that they believe
is inaccurate or misleading. The request shall be in writing, identify the item
the parent or eligible student believes to be inaccurate, misleading, or in
violation of the privacy rights of the student, shall state the reason for this belief,
and shall specify the correction the parent or eligible student wishes the school
district to make. The request shall be signed by the parent or eligible student.
If the school district decides not to amend the record as requested by the parent
or eligible student, the school district will notify the parent or eligible student of
the decision and advise him or her of the right to a hearing regarding the request
for amendment. Additional information regarding the hearing procedures will
be provided to the parent or eligible student when notified of the right to a
hearing;

C. That the parent or eligible student has a right to consent to disclosures of
personally identifiable information contained in the student’s education records,
except to the extent that federal and state law and the regulations promulgated
thereunder authorize disclosures without consent;

d. That the school district may disclose education records to other school officials
within the school district if the school district has determined they have
legitimate educational interests. For purposes of such disclosure, a “school
official” is a person employed by the school district as an administrator,
supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel) or other employee; a person serving on
the school board; a person or company with whom the school district has
consulted to perform a specific task (such as an attorney, auditor, medical
consultant, therapist, public information officer, or data practices compliance
official); or a parent or student serving on an official committee, such as a
disciplinary or grievance committee; or any individual assisting a school official
in the performance of his or her tasks. A school official has a “legitimate
educational interest” if the individual needs to review an education record in
order to fulfill his or her professional responsibility and includes, but is not
limited to, an interest directly related to classroom instruction, teaching, student
achievement and progress, discipline of a student, and student health and
welfare and the ability to respond to a request for educational data;
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2.

That the school district forwards education records on request to a school or
post-secondary educational institution in which a student seeks or intends to
enroll, or is already enrolled, as long as the disclosure is for purposes related to
the student’s enrollment, including information about disciplinary action taken
as a result of any incident in which the student possessed or used a dangerous
weapon, suspension and expulsion information pursuant to 20 U.S.C. § 7917,
part of the federal Every Student Succeeds Act [insert the following bracketed
phrase if the school district has a policy regarding Staff Notification of Violent
Behavior by Students] [and data regarding a student’s history of violent
behavior,] and any disposition order which adjudicates the student as delinquent
for committing an illegal act on school district property and certain other illegal
acts;

That the parent or eligible student has a right to file a complaint with the U.S.
Department of Education regarding an alleged failure by the school district to
comply with the requirements of 20 U.S.C. § 1232g and the rules promulgated
thereunder. The name and address of the office that administers the Family
Education Rights and Privacy Act is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue S.W.
Washington, D.C. 20202-8520

g. That the parent or eligible student has a right to obtain a copy of the
school district’s policy regarding the protection and privacy of pupil records; and

h. That copies of the school district’s policy regarding the protection and
privacy of school records are located at www.becker.ki2.mn.us

Linsertlocation].

Independent School District No. 726 has adopted a school board policy

in order to comply with state and federal laws regarding education records. The policy
does the following:

It classifies records as public, private, or confidential.

It establishes procedures and regulations to permit parents or students to
inspect and review a student’s education records. These procedures include the
method of determining fees for copies, a listing of the locations of these
education records, and the identity of the individuals in charge of the records.

It establishes procedures and regulations to allow parents or students to request
the amendment of a student’s education records to ensure that the records are
not inaccurate, misleading, or otherwise in violation of the student’s privacy
rights.

It establishes procedures and regulations for access to and disclosure of
education records.

It establishes procedures and regulations for safeguarding the privacy of
education records and for obtaining prior written consent of the parent or
student when required prior to disclosure.
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3. Copies of the school board policy and accompanying procedures and regulations are
available to parents and students upon written request to the Superintendent.

4. Pursuant to applicable law, Independent School District No. 726 gives notice to
parents of students currently in attendance in the school district, and eligible students
currently in attendance in the school district, of their rights regarding “directory
information.”

“Directory information” includes the following information relating to a student: the
student’s name; photograph; date and place of birth; major field of study; dates of
attendance; grade level; enrollment status; participation in officially recognized
activities and sports; weight and height of members of athletic teams; degrees, honors
and awards received; the most recent educational agency or institution attended by the
student.;and-cthersimilarinformation. “Directory information” also includes the name,
address, and telephone number of the student’s parent(s). “Directory information” does
not include a student’s social security number or a student’s identification number (ID)
if the ID may be used to access education records without use of one or more factors
that authenticate the student’s identity such as a personal identification number,
password, or other factor known or possessed only by the authorized user. It also does
not include identifying information on a student’s religion, race, color, social position, or
nationality.

—a. THE INFORMATION LISTED ABOVE SHALL BE PUBLIC INFORMATION
WHICH THE SCHOOL DISTRICT MAY DISCLOSE FROM THE EDUCATION
RECORDS OF A STUDENT OR INFORMATION REGARDING A PARENT.
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b. SHOULD THE PARENT OF A STUDENT OR THE STUDENT SO DESIRE, ANY
OR ALL OF THE LISTED INFORMATION WILL NOT BE DISCLOSED
WITHOUT THE PARENT’S OR ELIGIBLE STUDENT’'S PRIOR WRITTEN
CONSENT EXCEPT TO SCHOOL OFFICIALS AS PROVIDED UNDER
FEDERAL LAW.

C. IN ORDER TO MAKE ANY OR ALL OF THE DIRECTORY INFORMATION
LISTED ABOVE "“PRIVATE” (I.E., SUBJECT TO CONSENT PRIOR TO
DISCLOSURE), THE PARENT OR ELIGIBLE STUDENT MUST MAKE A
WRITTEN REQUEST TO THE BUILDING PRINCIPAL WITHIN THIRTY (30)
DAYS AFTER THE DATE OF THE LAST PUBLICATION OF THIS NOTICE.
THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING
INFORMATION:

(1) NAME OF STUDENT AND PARENT, AS APPROPRIATE;

(2) HOME ADDRESS;

(3) SCHOOL PRESENTLY ATTENDED BY STUDENT;

(4) PARENT’'S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE;

(5) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY
INFORMATION WHICH IS NOT TO BE MADE PUBLIC WITHOUT

THE PARENT’'S OR ELIGIBLE STUDENT'S PRIOR WRITTEN
CONSENT.

5. Pursuant to applicable law, Independent School District No. 726 hereby gives
notice to parents of students and eligible students in grades 11 and 12 of their rights
regarding release of information to military recruiting officers and post-secondary
educational institutions. The school district must release the names, addresses,
electronic mail address (which shall be the electronic mail addresses provided by the
school district, if available, that may be released to military recruiters only), and home
telephone numbers of students in grades 11 and 12 to military recruiting officers and
post-secondary educational institutions within sixty (60) days after the date of the
request. Data released to military recruiting officers under this provision may be used
only for the purpose of providing information to students about military service, state
and federal veterans’ education benefits, and other career and educational opportunities
provided by the military and cannot be further disseminated to any other person except
personnel of the recruiting services of the armed forces.

SHOULD THE PARENT OF A STUDENT OR THE ELIGIBLE STUDENT SO DESIRE, ANY OR ALL OF
THE LISTED INFORMATION WILL NOT BE DISCLOSED TO MILITARY RECRUITING OFFICERS
AND POST-SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT.

IN ORDER TO REFUSE THE RELEASE OF THIS INFORMATION WITHOUT PRIOR CONSENT, THE
PARENT OR ELIGIBLE STUDENT MUST MAKE A WRITTEN REQUEST TO THE RESPONSIBLE
AUTHORITY, [DESIGNATE TITLE OF INDIVIDUAL, I.E., BUILDING PRINCIPAL], BY [INSERT
DATE] EACH YEAR. THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING
INFORMATION:

(1) NAME OF STUDENT AND PARENT, AS APPROPRIATE;
(2) HOME ADDRESS;
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(3)
(4)
(5)
(6)

(7)

STUDENT’S GRADE LEVEL;
SCHOOL PRESENTLY ATTENDED BY STUDENT;
PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE;

SPECIFIC CATEGORY OR CATEGORIES OF INFORMATION WHICH ARE
NOT TO BE RELEASED TO MILITARY RECRUITING OFFICERS AND POST-
SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT;

SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY INFORMATION
WHICH ARE NOT TO BE RELEASED TO THE PUBLIC, INCLUDING
MILITARY RECRUITING OFFICERS AND POST-SECONDARY
EDUCATIONAL INSTITUTIONS.

Notice: Refusal to release the above information to military recruiting officers and post-
secondary educational institutions alone does not affect the school district’s release of
directory information to the public, including military recruiting officers and post-secondary
educational institutions. In order to make any directory information about a student private,
the procedures contained in the Directory Information section of this notice also must be
followed. If you do not want your child’s or eligible student’s directory information released
to military recruiting officers or post-secondary educational institutions, you also must notify
the school district that you do not want this directory information released to any member of
the public, including military recruiting officers and post-secondary educational institutions.

Dated:

INDEPENDENT SCHOOL DISTRICT NO.
, MINNESOTA

Chair
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JUVENILE JUSTICE SYSTEM
REQUEST FOR INFORMATION

Family Educational Rights and Privacy Act
Minnesota Government Data Practices Act, Minn. Stat. § 13.32, Subds. 3(i) and 8(b)

DATE/TIME OF REQUEST:

TO:
(Superintendent of school district or chief administrative officer of school)
FROM:
(Requester’'s name/agency)
STUDENT:

BASIS FOR REQUEST:
Juvenile delinquency investigation/prosecution
Child protection assessment/investigation
Investigation/filing of CHIPS or delinquency petition

REASON FOR REQUEST: (Requester must describe why information regarding existence of the data
marked below is necessary to effectively serve the student)

RESPONSE TO REQUEST:

The school must indicate whether it has data on the student that document any activity or behavior
marked by the requester.

INFORMATION REQUESTED: (mark all that apply) RESPONSE PROVIDED: (yes / no)
Indicate whether you have data that document the student’s:

Use of a controlled substance, alcohol, or tobacco

Policy 515 Form
2023



Assaultive or threatening conduct as defined in
Minn. Stat. § 13.32, Subd. 8

Possession or use of weapons or look-alike weapons
Theft

Vandalism and damage to property

CERTIFICATION: The undersigned certifies that he or she is a member of the juvenile justice system.
The requested data are needed by the juvenile justice system so it may effectively serve, prior to
adjudication, the student whose records are released. The undersigned will not disclose the information
received to any other party, except as provided under state law, without prior written consent as
required by Code of Federal Regulations, title 34, section 99.38(b). The undersigned further certifies
that he or she understands that, by signing this request, he or she is subject to the penalties in Minn.
Stat. § 13.09.

Signature/Title

Policy 515 Form
2023



PUBLIC NOTICE

Independent School District No. gives notice to parents of students currently in attendance in the
District, and eligible students currently in attendance in the District, of their rights regarding pupil
records.

1. Parents and eligible students are hereby informed that they have the following rights:

a. That a parent or eligible student has a right to inspect and review the student’s
education records within 45 days after the day the request for access is received
by the school district. A parent or eligible student should submit to the school
district a written request to inspect education records which identify as precisely
as possible the record or records he or she wishes to inspect. The parent or
eligible student will be notified of the time and place where the records may be
inspected;

b. That the parent or eligible student has a right to seek amendment of the
student’s education records to ensure that those records are not inaccurate,
misleading, or otherwise in violation of the student’s privacy rights. A parent or
eligible student may ask the school district to amend a record that they believe
is inaccurate or misleading. The request shall be in writing, identify the item
the parent or eligible student believes to be inaccurate, misleading, or in
violation of the privacy rights of the student, shall state the reason for this belief,
and shall specify the correction the parent or eligible student wishes the school
district to make. The request shall be signed by the parent or eligible student.
If the school district decides not to amend the record as requested by the parent
or eligible student, the school district will notify the parent or eligible student of
the decision and advise him or her of the right to a hearing regarding the request
for amendment. Additional information regarding the hearing procedures will
be provided to the parent or eligible student when notified of the right to a
hearing;

C. That the parent or eligible student has a right to consent to disclosures of
personally identifiable information contained in the student’s education records,
except to the extent that federal and state law and the regulations promulgated
thereunder authorize disclosures without consent;

d. That the school district may disclose education records to other school officials
within the school district if the school district has determined they have
legitimate educational interests. For purposes of such disclosure, a “school
official” is a person employed by the school district as an administrator,
supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel) or other employee; a person serving on
the school board; a person or company with whom the school district has
consulted to perform a specific task (such as an attorney, auditor, medical
consultant, therapist, public information officer, or data practices compliance
official); or a parent or student serving on an official committee, such as a
disciplinary or grievance committee; or any individual assisting a school official
in the performance of his or her tasks. A school official has a “legitimate
educational interest” if the individual needs to review an education record in
order to fulfill his or her professional responsibility and includes, but is not
limited to, an interest directly related to classroom instruction, teaching, student
achievement and progress, discipline of a student, and student health and
welfare and the ability to respond to a request for educational data;
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[optional]

[optional]

[optional]

2.

e. That the school district forwards education records on request to a school or
post-secondary educational institution in which a student seeks or intends to
enroll, or is already enrolled, as long as the disclosure is for purposes related to
the student’s enrollment, including information about disciplinary action taken
as a result of any incident in which the student possessed or used a dangerous
weapon, suspension and expulsion information pursuant to 20 U.S.C. § 7917,
part of the federal Every Student Succeeds Act [insert the following bracketed
phrase if the school district has a policy regarding Staff Notification of Violent
Behavior by Students] [and data regarding a student’s history of violent
behavior,] and any disposition order which adjudicates the student as delinquent
for committing an illegal act on school district property and certain other illegal
acts;

f. That the parent or eligible student has a right to file a complaint with the U.S.
Department of Education regarding an alleged failure by the school district to
comply with the requirements of 20 U.S.C. § 1232g and the rules promulgated
thereunder. The name and address of the office that administers the Family
Education Rights and Privacy Act is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue S.W.
Washington, D.C. 20202-8520

g. That the parent or eligible student has a right to obtain a copy of the school
district’s policy regarding the protection and privacy of pupil records; and

h. That copies of the school district’s policy regarding the protection and privacy of
school records are located at [insert location].

Independent School District No. has adopted a school board policy in order to
comply with state and federal laws regarding education records. The policy does the
following:

a. It classifies records as public, private, or confidential.

b. It establishes procedures and regulations to permit parents or students to
inspect and review a student’s education records. These procedures include the
method of determining fees for copies, a listing of the locations of these
education records, and the identity of the individuals in charge of the records.

C. It establishes procedures and regulations to allow parents or students to request
the amendment of a student’s education records to ensure that the records are
not inaccurate, misleading, or otherwise in violation of the student’s privacy
rights.

d. It establishes procedures and regulations for access to and disclosure of
education records.

e. It establishes procedures and regulations for safeguarding the privacy of
education records and for obtaining prior written consent of the parent or
student when required prior to disclosure.
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Copies of the school board policy and accompanying procedures and regulations are
available to parents and students upon written request to the Superintendent.

Pursuant to applicable law, Independent School District No. gives notice to
parents of students currently in attendance in the school district, and eligible students
currently in attendance in the school district, of their rights regarding “directory
information.”

“Directory information” includes the following information relating to a student: the
student’s name; photograph; date and place of birth; major field of study; dates of
attendance; grade level; enrollment status; participation in officially recognized
activities and sports; weight and height of members of athletic teams; degrees, honors
and awards received; the most recent educational agency or institution attended by the
student.;—and-othersimilar-information— “Directory information” also includes the name,
address, and telephone number of the student’s parent(s). “Directory information” does
not include a student’s social security number or a student’s identification number (ID)
if the ID may be used to access education records without use of one or more factors
that authenticate the student’s identity such as a personal identification number,
password, or other factor known or possessed only by the authorized user. It also does
not include identifying information on a student’s religion, race, color, social position, or
nationality.

[Note: The definition of directory information is found on page_2 of Model
Policy 515.-of the school district’s policy. This definition includes all of the types
of information specifically referenced by state and federal law as directory
information. A school district may choose not to include some or all of the
enumerated information as directory information. A school district also may
add to the list of directory information, as long as the added data is not
information that generally would be deemed as an invasion of privacy or
information that references the student’s religion, race, color, social position,
or nationality.

Minnesota Statutes 13.32, subdivision 5(c) states that a school district may not
designate a student’s home address, telephone number, email address, or
other personal contact information as “‘directory information.”

A school district also may specify in this section that the disclosure of directory
information will be limited to specific parties, for specific purposes, or both.
The identity of those parties and/or purposes should be identified. To the
extent a school district adds these restrictions, it must then limit its directory
information disclosures to those individuals and/or purposes specified in this
public notice. Procedures to address how these restrictions will be enforced
by the school district are advised. Designation of directory information is an
important policy decision for the local school board which must balance not
only the privacy interests of the student against public disclosure but also the
additional administrative requirements such restrictions on disclosures will
place on the school district.]

a. THE INFORMATION LISTED ABOVE SHALL BE PUBLIC INFORMATION
WHICH THE SCHOOL DISTRICT MAY DISCLOSE FROM THE EDUCATION
RECORDS OF A STUDENT OR INFORMATION REGARDING A PARENT.

b. SHOULD THE PARENT OF A STUDENT OR THE STUDENT SO DESIRE, ANY
OR ALL OF THE LISTED INFORMATION WILL NOT BE DISCLOSED

Policy 515 Form
2023



WITHOUT THE PARENT’S OR ELIGIBLE STUDENT’'S PRIOR WRITTEN
CONSENT EXCEPT TO SCHOOL OFFICIALS AS PROVIDED UNDER
FEDERAL LAW.

C. IN ORDER TO MAKE ANY OR ALL OF THE DIRECTORY INFORMATION
LISTED ABOVE "“PRIVATE” (I.E., SUBJECT TO CONSENT PRIOR TO
DISCLOSURE), THE PARENT OR ELIGIBLE STUDENT MUST MAKE A
WRITTEN REQUEST TO THE BUILDING PRINCIPAL WITHIN THIRTY (30)
DAYS AFTER THE DATE OF THE LAST PUBLICATION OF THIS NOTICE.
THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING
INFORMATION:

(1) NAME OF STUDENT AND PARENT, AS APPROPRIATE;
(2) HOME ADDRESS;

(3) SCHOOL PRESENTLY ATTENDED BY STUDENT;

(4) PARENT’'S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE;

(5) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY
INFORMATION WHICH IS NOT TO BE MADE PUBLIC WITHOUT
THE PARENT’'S OR ELIGIBLE STUDENT'S PRIOR WRITTEN
CONSENT.

5. Pursuant to applicable law, Independent School District No. hereby gives notice
to parents of students and eligible students in grades 11 and 12 of their rights regarding
release of information to military recruiting officers and post-secondary educational
institutions. The school district must release the names, addresses, electronic mail
address (which shall be the electronic mail addresses provided by the school district, if
available, that may be released to military recruiters only), and home telephone
numbers of students in grades 11 and 12 to military recruiting officers and post-
secondary educational institutions within sixty (60) days after the date of the request.
Data released to military recruiting officers under this provision may be used only for
the purpose of providing information to students about military service, state and federal
veterans’ education benefits, and other career and educational opportunities provided
by the military and cannot be further disseminated to any other person except personnel
of the recruiting services of the armed forces.

SHOULD THE PARENT OF A STUDENT OR THE ELIGIBLE STUDENT SO DESIRE, ANY OR ALL OF
THE LISTED INFORMATION WILL NOT BE DISCLOSED TO MILITARY RECRUITING OFFICERS
AND POST-SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT.

IN ORDER TO REFUSE THE RELEASE OF THIS INFORMATION WITHOUT PRIOR CONSENT, THE
PARENT OR ELIGIBLE STUDENT MUST MAKE A WRITTEN REQUEST TO THE RESPONSIBLE
AUTHORITY, [DESIGNATE TITLE OF INDIVIDUAL, 1.E., BUILDING PRINCIPAL], BY [INSERT
DATE] EACH YEAR. THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING
INFORMATION:

(1) NAME OF STUDENT AND PARENT, AS APPROPRIATE;

(2) HOME ADDRESS;

(3) STUDENT'S GRADE LEVEL;
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(4)
(5)
(6)

(7)

SCHOOL PRESENTLY ATTENDED BY STUDENT;
PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE;

SPECIFIC CATEGORY OR CATEGORIES OF INFORMATION WHICH ARE
NOT TO BE RELEASED TO MILITARY RECRUITING OFFICERS AND POST-
SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT;

SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY INFORMATION
WHICH ARE NOT TO BE RELEASED TO THE PUBLIC, INCLUDING
MILITARY RECRUITING OFFICERS AND POST-SECONDARY
EDUCATIONAL INSTITUTIONS.

Notice: Refusal to release the above information to military recruiting officers and post-
secondary educational institutions alone does not affect the school district’s release of
directory information to the public, including military recruiting officers and post-secondary
educational institutions. In order to make any directory information about a student private,
the procedures contained in the Directory Information section of this notice also must be
followed. If you do not want your child’s or eligible student’s directory information released
to military recruiting officers or post-secondary educational institutions, you also must notify
the school district that you do not want this directory information released to any member of
the public, including military recruiting officers and post-secondary educational institutions.

Dated:

INDEPENDENT SCHOOL DISTRICT NO.
, MINNESOTA

Chair
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[Note: The use of this form requesting information about specific activities or behavior is
mandated by statute. In addition, the school district is required to maintain such requests
and a record of any release in the student’s file. ]

JUVENILE JUSTICE SYSTEM
REQUEST FOR INFORMATION

Family Educational Rights and Privacy Act
Minnesota Government Data Practices Act, Minn. Stat. § 13.32, Subds. 3(i) and 8(b)

DATE/TIME OF REQUEST:

TO:
(Superintendent of school district or chief administrative officer of school)
FROM:
(Requester’'s name/agency)
STUDENT:

BASIS FOR REQUEST:
Juvenile delinquency investigation/prosecution
Child protection assessment/investigation
Investigation/filing of CHIPS or delinquency petition

REASON FOR REQUEST: (Requester must describe why information regarding existence of the data
marked below is necessary to effectively serve the student)

RESPONSE TO REQUEST:

The school must indicate whether it has data on the student that document any activity or behavior
marked by the requester.

INFORMATION REQUESTED: (mark all that apply) RESPONSE PROVIDED: (yes / no)
Indicate whether you have data that document the student’s:

Use of a controlled substance, alcohol, or tobacco
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Assaultive or threatening conduct as defined in
Minn. Stat. § 13.32, Subd. 8

Possession or use of weapons or look-alike weapons
Theft

Vandalism and damage to property

CERTIFICATION: The undersigned certifies that he or she is a member of the juvenile justice system.
The requested data are needed by the juvenile justice system so it may effectively serve, prior to
adjudication, the student whose records are released. The undersigned will not disclose the information
received to any other party, except as provided under state law, without prior written consent as
required by Code of Federal Regulations, title 34, section 99.38(b). The undersigned further certifies
that he or she understands that, by signing this request, he or she is subject to the penalties in Minn.
Stat. § 13.09.

Signature/Title

[Note: A principal or chief administrative officer of a school who receives such a request to
disclose information about a student to the juvenile justice system shall, to the extent
permitted by federal law, notify the student’s parent or guardian by certified mail of the
request to disclose information before disclosing the information. If the student’s parent or
guardian notifies the principal or chief administrative officer within ten (10) days of receiving
the certified notice that the parent or guardian objects to the disclosure, the principal or chief
administrative officer must not disclose the information. The principal or chief administrative
officer must inform the requesting member of the juvenile justice system of the objection. If
no objection from the parent or guardian is received within fourteen (14) days, the principal
or chief administrative officer must respond to the data request.]
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Adopted: MSBA/MASA Model Policy 625

Revised:

625

I

II.

Orig. 2026

RESPONSIBLE USE OF ARTIFICIAL INTELLIGENCE

PURPOSE

The purpose of this policy is to establish clear and actionable guidelines for the responsible,
ethical, and transparent use of Artificial Intelligence (AI) within the school district. This policy
seeks to support and enhance teaching, learning, and administrative efficiency while upholding
academic integrity, protecting privacy, and ensuring equitable access for all students and staff.

Artificial intelligence (AI) language models can assist with various tasks from teaching and
learning, to writing support, to data analysis. School district staff who have access to Al tools
should understand underlying behaviors and the potential benefits and limitations associated
with use.

The school district recognizes that the use of Al can, when used appropriately, enhance student
learning by improving the efficiency of education, providing new and creative ways to support
learning, and encourage independent research, curiosity, critical thinking, and problem-solving.
The school district also recognizes the limitations and potential for misuse of Al

The school district authorizes staff members to utilize and permit students to utilize ethical and
legal use of Al as a supplemental tool to support and expand on classroom instruction, facilitate
personalized learning opportunities, and increase educational and learning opportunities, in
accordance with the terms of this policy.

The school district authorizes staff to utilize Al as a tool in fulfilling their work responsibilities as
consistent with federal and state law and school district policies.

GENERAL STATEMENTS OF POLICY

A. The school district supports use of Al in ways that uphold academic integrity and foster
student critical thinking and original work.

B. The school district supports Al use as an augmentative tool rather than as an
autonomous decision-maker. The school district recognizes that human intelligence and
H-AI-H protocols should drive the educational process, with Al supporting education and
humans remaining accountable for decisions and outcomes

C. The school district supports use of Al to enhance administrative operations and
efficiency.
D. Student and staff use of Al shall be transparent and responsible. Appropriate attribution

shall be provided.

E. The superintendent or designee will implement and regularly review privacy controls
and safety features to protect student, staff, and school district data associated with
approved use of Al.

F. The school district supports and promotes fair access to approved Al tools and will strive
to ensure equitable access for all students and staff.

G. The school district will provide ongoing training and guidance to mitigate the potential
for bias and misinformation and will hold students and staff accountable for the
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III.

consequences of Al use.

H. This policy applies to all Al use by students and staff regardless of whether the use
occurs on school district property, at school district events and activities, or off campus
when a nexus to the school district’'s educational environment exists. Student Al use
must be consistent with school district policies on use of cell phones, personal electronic
devices, wearable Al devices, and the internet.

1. The school district recognizes that a student’s age may be a key consideration in
determining appropriate Al use. For this reason, the school district establishes the
following guidelines:

1. Kindergarten through Grade 5: only highly restricted, teacher-mediated AI
interactions are permitted. The focus is upon conceptual understanding of Al.

2. Grades 6 through 8: structured introduction to Al tools together with appropriate
guardrails. Critical thinking about Al outputs and digital citizenship will be
addressed.

3. Grades 9 through 12: centers upon broader Al access with accountability

expectations; preparation of students for Al-integrated postsecondary and
workforce environments; advanced Al literacy, including an understanding of
how Al models work.

DEFINITIONS

Definitions of key terms—including Artificial Intelligence (Al), Generative Artificial Intelligence,
closed and publicly available Al tools, confidential data, personally identifiable information (PII),
and school district-approved Al tools—shall be reviewed and updated as needed to ensure
alignment with current technology, legal standards, and school district practices. The school
district will provide accessible explanations and examples to support understanding among all
stakeholders.

Artificial intelligence in a school district is a category of computer-based systems that analyze
data and recognize patterns to support teaching, learning, and administrative operations, for
the purpose of assisting human decision-making, within educational and legal constraints, and
excluding the replacement of professional judgment or human accountability.

A. Agentic Al

Agentic Al involves systems capable of undertaking multistep actions autonomously,
such as web browsing, code execution, interaction with other software, and rendering
sequential decisions, without human intervention at each step.

B. Al Tool Types

1. Student-Facing Al

Used by or with students for instruction, where student information may be
entered.

2. Confidential Al

Used for non-instructional purposes, processing confidential data to generate
new content or recommendations.
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3. Operational AL
Used for generating content based on non-confidential data.
C. Closed Al Tools
Closed Al tools are private and can be accessed by school district staff only. Sharing
data in a Closed Al Tool is more secure than when using a Publicly Available AI Tool,

though information leaks may still occur.

D. Confidential Data/Information

Information that the school district is prohibited by law, policy, or contract from
disclosing or that the school district may disclose only in limited circumstances.
Confidential data includes, but is not limited to, personally identifiable information (PII)
about students and employees, student and staff medical information, student education
records, and information about any student's individualized education program (IEP) or
Section 504 plan.

E. Deep Fake

Any video recording, motion-picture film, sound recording, electronic image, or
photograph, or any technological representation of speech or conduct substantially
derivative thereof:

1. that is so realistic that a reasonable person would believe it depicts speech or
conduct of an individual who did not in fact engage in such speech or conduct;
and

2. the production of which was substantially dependent upon technical means,

rather than the ability of another individual to physically or verbally impersonate
such individual.

F. Generative Artificial Intelligence (GenAl)

Computer-based systems that generate content—such as text, images, audio, or data
analysis—in response to prompts. Generative Al includes large language models (LLMs)
like ChatGPT, as well as tools that generate audio, images, or video.

G. Generative Al Chatbots

A chatbot with generative Al capabilities that uses large language models (LLMs) and
machine learning to simulate natural, human-like conversations and generate content,
code, or images in real time. Examples include ChatGPT, Claude, Google Gemini, Meta
Al, Microsoft Copilot. It is possible that AI programs, including Generative Al Chatbots,
may “hallucinate” (create information that is not true, misleading, or nonsensical).

H. Human-AI-Human Model (H-AI-H)

The H-AI-H model establishes a decision-making framework in K-12 education requiring
human judgement at the initiation and human accountability at the conclusion of Al-
assisted processes. The model ensures Al serves as an augmentative tool rather than
an autonomous decision-maker.
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I. Personally Identifiable Information (PII)

Information that can be used to distinguish or trace an individual's identity, either
directly or indirectly through linkages with other information.

PII includes, but is not limited to:

1. The student's name;

2. The name of the student's parent or other family members;

3. The address of the student or student's family;

4, A personal identifier, such as the student's social security number, student

number, or biometric record;

5. Other indirect identifiers, such as the student's date of birth, place of birth, and
mother's maiden name;

6. Other information that, alone or in combination, is linked or linkable to a specific
student that would allow a reasonable person in the school community, who
does not have personal knowledge of the relevant circumstances, to identify the
student with reasonable certainty; or

7. Information requested by a person who the educational agency or
institution reasonably believes knows the identity of the student to whom the
education record relates.

1. Publicly Available Al Tools

Publicly available AI tools are generally accessible for public use and the public can
access the information that the tools provide.

K. School District-Approved Al Tool

Any Al platform or application that has been reviewed and authorized by the school
district’s AI Committee. A school district teacher or staff member may request that an
Al platform or application be reviewed and authorized.

[Note: See Article VI. below on the Artificial Intelligence (AI) Committee.
Schools should consider how to handle teacher and staff use of AI tools that
precedes the AI Committee’s creation of a school district-approved AI Tool list.
It is possible that some pre-existing Al tools will not be permitted.]

L. Svnthetic Media

Digital content in a media format (including text, images, video, and audio) created in
part or wholly through use of AL

M. Voice Cloning

The use of Al to create a digital replica of another person’s voice through the use of
recorded audio samples.

Iv. EQUITABLE ACCESS TO AI TECHNOLOGY
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The school district is committed to ensuring that all students and staff have fair and equitable
access to Al technology and related resources. To fulfill this commitment, the school district will:

A Provision of Resources
Provide necessary devices, internet connectivity, and assistive technologies to students
and staff who need them. School district administration will conduct reguiar reviews to
ensure resources remain sufficient and accessible.

B. Assessment and Barrier Reduction
Regularly assess and address barriers to access, including those related to
socioeconomic status, disability, language, and geographic location. The school district
will implement strategies to eliminate identified barriers.

C. Training
Provide ongoing training for staff and students covering technical skills and ethical
considerations, including recognizing and mitigating bias in Al systems and outputs,
privacy, and responsible and appropriate use of school district-approved Al.

D. Community Engagement
Engage students, families, and community members in ongoing evaluation of equitable
access and the effectiveness of Al implementation. Feedback will be sought regularly to
inform improvements.

E. Corrective Action
To ensure equitable access to Al technology, the school district will regularly evaluate
whether students and staff have fair and meaningful opportunities to use approved Al
tools for learning and work. If disparities in access, participation, or outcomes are
identified—such as those related to socioeconomic status, disability, language, or
infrastructure—the school district will take timely corrective action. Corrective actions
may include reallocating resources, providing targeted training or supports, adjusting
implementation practices, or updating policies and procedures. The school district will
communicate actions taken and monitor their effectiveness to ensure that Al
implementation advances educational equity and does not reinforce existing gaps.

F. Policy Review and Revision
Review and update this policy and its implementation as needed to adapt to evolving
technologies, community needs, and feedback from stakeholders.

V. CURRICULUM INTEGRATION AND AI LITERACY
A The superintendent will work with school district staff to establish instructional protocols

and criteria consistent with the H-AI-H modei that:
1. identify teacher Al use to assess student work;

2. restrict Al use in student disciplinary matters, student placement decisions,
behavioral assessments, or similar matters;

3. require transparency when Al use is part of a decision about a student;
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VI.

4, establish the right to request a review of the human decision-making in a
consequential Al-influenced decision affecting the student; and

5. articulate the school district’s rules regarding Al-assisted surveillance or
behavioral monitoring tool.

Any use of Al in the classroom or on class assignments must align with the teachers’
instructions and use expectations. Teachers will provide direction when students are
authorized to use Al in an assignment. Teachers will direct student use of Al, ensuring
that it aligns with the school district guidelines and policies, and the Al Committees plan
and procedures, including the school district’s approved Al tools.

B. Use of Al must comply with the Family Educationai Rights and Privacy Act (FERPA), the
Children’s Online Privacy Protection Act (COPPA), and other federal and state laws.

C. Students will indicate Al use on assignments as required by the teacher and the
assignment.

ARTIFICIAL INTELLIGENCE (AI) COMMITTEE

The superintendent shall appoint an AI Committee—including teachers, staff, students, parents,
and community members—to guide school district Al objectives. The committee will develop,
implement, and annually review procedures for Al use, ensuring alignment with school district
policies, classroom requirements, and legal standards. The committee will solicit stakeholder
feedback and recommend updates to procedures and approved Al tools as technologies and
needs change.

[Note: Some school districts may not have sufficient staff or other resources needed
to create an AI Committee. Schools may establish a relationship with a local or
regional organization (such as a service cooperative) or a third-party vendor,
collaborate with other school districts, and utilize resources (such as those created by
the Minnesota Generative AI Alliance for Education) to fulfill some or all of the AI
Committee responsibilities.]

A. Committee Appointment and Structure

The school board directs the superintendent to appoint teachers, school staff, students,
parents, and community members who have relevant experience regarding Al to a
committee to guide the school district’s Al objectives. The superintendent will determine
the size, structure, and term for the Al Committee.

B. Al Use Plan

The AI Committee shall develop and recommend to the school board for its approval a
school district Al Use Plan to establish district-wide direction and a road map for Al use
that aligns with the school district’'s mission, strategic plan, and financial and other
resources. The Al Use Plan should respond to these conditions, among others

1. The purpose of the Al Use Plan is to protect the safety and security of students,
employees, and the school district while allowing for appropriate educational
and productive enhancements enabled by Al

2. The AI Use Plan must prioritize the security of student, employee, and school
district data.

3. The Al Use Plan must direct careful and informed consideration of the privacy
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policies of any products and services considered for use in the school district,
including any relevant changes to the policies.

C. School District Al Procedures

The school board directs the AI Committee to recommend to the school board for its
approval procedures for staff and students concerning the use of Al that:

1. Prohibit Al use inconsistent with school district policies and procedures,
classroom instructions and requirements, or federal or Minnesota law;

2. Prohibit Al use inconsistent with expectations for staff and student conduct,
including those involving discrimination, harassment or hazing, and bullying;

3. Prohibit Al input of confidential staff and student data;

4, Comply with the H-AI-H model for consequential actions involving Al use;

5. Promote Al literacy;

6. Require transparency and accountability regarding disclosure of use of Al;

7. Require school administration vetting of Al prior to recommending use by staff

and students;

8. Identify Al approved tools for student and staff use and provide guidelines for
seeking approval of new AI;

9. Ensure that AI generated material can be retained in accordance with the school
district’s Records Retention schedule, as set forth in Article X. below;

10. Clarify that staff and students are responsible for all reasonably foreseeable
negative consequences of use of Al;

11, Provide guidance on handling incidents in which Al-generated images, audio,
video, or text involving minors are created or distributed;

12, Provide guidance to school district counselors and other staff on recognizing and
addressing a student’s

a. unhealthy Al dependency;
b. parasocial and emotional relationships with Al chatbots;
C. overreliance on Al for emotional support, decision-making, or social

interaction; and

d. similar Al-related mental health impacts and conditions.
13. Address agentic Al and autonomous Al actions; and
14, Establish an Al structured incident response plan as required under Article XII.
D. Al Coordinator

The superintendent will designate at least one school district Al Coordinator to monitor
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VII.

advancements, risks, and best practices in the field of Al persons. The Al Coordinator
will also serve as a professional resource and advisor for the school district on these
topics. The Al Coordinator may consult with experts or others outside the school district,
but may share critical or confidential data only under appropriate confidentiality or
nondisclosure agreements.

[NOTE: School districts may choose whether to require an AI Coordinator. An
AI Coordinator may be especially important if the school district is unable to
create an AI Committee, as noted above. School districts may choose to have
the superintendent or the superintendent’s designee assume these
responsibilities.]

Selection and implementation of student-facing Al resources and use is part of the
school district's curriculum development and instructional materials selection process.
The Al Coordinator will direct implementation of the Al Use Plan for student-facing Al
to provide guidance to professionals making these selections. The AI Coordinator may
also serve as an advisor and resource throughout the selection process, particularly
when new products and services are considered.

The Al Coordinator will ensure that the Al Use Plan supports acceptable Al tool selection
and use in the school district and will be updated as new issues emerge.

STUDENT USE GUIDELINES

Students may use school district-approved Al tools for educational purposes only as directed by
teachers and in compliance with assignment guidelines. All Al-generated content must be
verified and properly cited. Students are prohibited from inputting personal, confidential, or
sensitive information into Al tools, whether such information is about themselves or others. The
Al Committee will provide regular training on safe, ethical, and effective Al use, and will review
and update guidelines annually. Violations will be addressed according to the Student Discipline
Policy, with corrective action and support provided as needed.

A.

Permitted Student Uses of Al

When authorized by the teacher, students may use school district-approved Al tools for:

1. Exploring and explaining academic concepts

2. Brainstorming ideas and seeking guidance on research directions

3. Receiving feedback on drafts or assignments

4, All use must comply with teacher instructions and assignment guidelines.

Verification and Academic Integrity

1. Students must verify Al-generated information using reliable sources such
as textbooks, scientific papers, or reputable educational websites.

2. Any content generated or significantly assisted by AI must be transparent and
cited as required by the teacher and the assignment.

3. Submitting Al-generated content or content significantly assisted by Al as
original work without attribution is prohibited.
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C. Privacy and Data Protection

Students must not upload or input personal, confidential, proprietary, or sensitive
information into any Al tool. Examples include but are not limited to:

1. Passwords

2. Names, likenesses, or Social Security numbers

3. Credit card or bank account numbers

4, Information from non-public school district documents

5. Details from IEPs, Section 504 plans, or medical records
D. Prohibited Student Uses of Al

Students may not use Al tools to:

1. Create, access, or display harmful, threatening, obscene, disruptive, or sexually
explicit material;

2. Engage in harassment, discrimination, bullying, or disparagement of others
based on race, ethnicity, national origin, sex, gender, sexual orientation, age,
disability, religion, or political beliefs;

3. Violate any school district policy, classroom rule, or applicable law; or

4, Utilize Al to create deep fakes, synthetic media, voice cloning, or similar content.
Staff may not create synthetic images, audio, video, or texts concerning another
individual without the individual’s explicit and legally permissible consent.

E. Reporting and Support

Students should report concerns about AI misuse or unsafe practices to the teacher or
principal.

F. Consequences for Misuse

Student violations of this policy will be addressed by teachers and school staff.
Disciplinary action may be taken as outlined in the school district’s Student Discipline
Policy. Violation may result in loss of Al privileges and/or further disciplinary or legal
action, as appropriate.

VIII. STAFF USE GUIDELINES

Staff may use school district-approved Al tools to enhance educational experiences, provided
all use complies with applicable laws and school district policies. Staff must not input
confidential, proprietary, or sensitive information into Al tools. Staff are responsible for guiding
and supervising student use, setting clear expectations, and ensuring proper attribution. The
school district will provide ongoing training and support and will review staff guidelines regularly.
Violations may result in disciplinary action as outlined in school district policy.

A. Staff Use of Al for Educational Purposes
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1. Staff may consult Al for ideas, outlines, and other methods to enhance
students’ educational experience, such as supplementing lesson plans,
providing differentiated or personalized instruction, and aiding in curriculum
development.

2. Staff should guide students in Al use, including creation of clear expectations
for Al tool use, attribution guidance, fact-checking, and proofreading.

3. Staff should carefully evaluate the appropriateness of Al for educational
purposes on a case-by-case basis, considering their appropriateness for each
educational context, accuracy, reliability, and alignment with curriculum

standards.
4, Staff should implement the H-AI-H model for Al use involving students;
5. Staff must supervise student use of Al to ensure it is being used appropriately

and constructively in the learning process.

6. Teachers who suspect plagiarism or use of Al that violates school district
policy should first have a conversation with a student to ensure that they
understand expectations for acceptabie use.

7. Teachers should consult with school administration to determine appropriate
steps to investigate possible violation of this policy.

8. An Al detection tool may have high false-positive rates and may
disproportionately flag multilingual speakers or students with specific and
unique writing styles. An Al detection tool must be independently validated
before a school district staff member uses the tool. Al detection tools will not
be the sole basis of information relied upon in an investigation when it is
suspected that a student has violated this policy or its related rules or

procedures.
B. Staff Use for Work Responsibilities
1. The school district supports Al use by school staff to assist with work

responsibilities, improve efficiency, and support students and their families,
staff, and the school district. These uses include, but are not limited to,
document assistance, research support, administrative tasks, data analysis,
and automation.

2. School district staff use of Al to fulfill work responsibilities must be consistent
with this policy and other school district policies, procedures, and rules.

3. School district staff shall implement the H-AI-H model and maintain human
oversight and professional responsibility for all work, including work in which
Al tools have been utilized.

C. Privacy and Data Protection

1. Staff must ensure that their use of any Al tool complies with applicable laws,
including those governing data and student privacy, and school district
policies, including, without limitation, those regarding student information.

2. Staff should not upload or input any confidential data, private data,
proprietary information, personally identifiable information, or sensitive
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IX.

information, including any such school district or student information into
any AI tool. Examples include passwords, personal information such as
names, likeness, Social Security numbers, credit card or bank account
numbers and other credentials, personnel material, information from non-
public school district documents, including those identified as or understood
to be confidential or sensitive (based on their nature or context) or any other
non-public school district information that might be harmful to the school
district if disclosed.

D. Prohibited Staff Uses of Al

Staff may not use Al tools to:

1. Create, access, or display harmful, threatening, obscene, disruptive, or sexually
explicit material;

2. Engage in harassment, discrimination, bullying, or disparagement of others
based on race, ethnicity, national origin, sex, gender, sexual orientation, age,
disability, religion, or political beliefs;

3. Violate any school district policy, classroom rule, or applicable law; or

4, Utilize Al to create deep fakes, synthetic media, voice cloning, or similar content.
Staff may not create synthetic images, audio, video, or texts concerning another
individual without the individual’s explicit and legally permissible consent.

E. Discipline

Staff who violate this policy may be subject to discipline, including termination, as set
forth in the Discipline, Suspension, and Dismissal of School District Employees policy.

DATA AND ARTIFICIAL INTELLIGENCE

All data use involving AI must comply with applicable state and federal laws, school district
regulations, and acceptable use policies. The school district will train staff and students on data
stewardship, privacy, and legal compliance, and will update procedures as laws and technologies
evolve. Data privacy safeguards will be reviewed annually, and any changes to Al products or
services will be carefully evaluated for impact on data security.

All data use must comply with all state and federal laws and school district regulations and
requirements, including the school district's acceptable use and data policies. All school district
users must ensure that all Al interactions comply with state and federal laws, especially
regarding student data under FERPA, IDEA, CIPA, and COPPA.

Although AI products may claim to have some privacy safeguards in place, users should assume
that all consumer Al products make data publicly available unless otherwise indicated pursuant
to explicit official agreement with the school district.

Al VENDOR AGREEMENTS AND LICENSING

A. Al technologies procured by the school district must include clear intellectual property
rights provisions. Vendors must provide bias testing disclosure, documentation, and

incident reporting procedures.

B. School district administration and the Al Committee shall work with legal counsel to
develop an Al technologies vendor evaluation, procurement, and licensing process.
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XI.

XII.

Evaluation criteria shall include data handling, model transparency, bias auditing,
accessibility compliance, FERPA/COPPA compliance, and data residency.

Educational technology vendors must identify AI technology components embedded in
the educational technology supplied to the school district.

Al technologies supplied to the school district must comply with the school district’s
policies and procedures, including this policy and the procedures developed by the Al
Committee and approved by the school board.

A contractual agreement between the school district and an Al vendor must
1. establish the ownership of content created through use of the vendor's Al

technology services. Vendor terms of service that assert broad vendor rights to
user-generated content are prohibited for school district use;

2. address data processing;

3. prohibit use of student data for model training;

4, establish data deletion rights;

5. provide vendor risk tiers aligned with this policy’s Al tool types and categories;
6. include interoperability requirements that prevent vendor lock-in;

7. address the ramifications if the vendor changes terms of service, is acquired by

another entity, or discontinues operation; and
8. set forth breach notification requirements
Users of Al technologies provided by the school district must comply with vendor terms
of service and licensing agreements. Violation of an Al technology service agreement

may result in the user’s loss of access and disciplinary action.

The AI Committee will review Article X. as part of the AI Committee’s regular review
and update of school district-approved Al technologies, plan, and procedures.

Al AND RECORDS RETENTION

A,

A document created, received, or maintained through an Al system may constitute a
school district record.

Al-generated or Al-assisted data shall be treated as a school district record when the
data:

1. documents a school district action, policy, or operation; or
2. is relied upon when making an educational, administrative, or financial decision;

Records described in Paragraph B. above shall be retained pursuant to the school
district’s Records Retention schedule.

REPORTING AI-RELATED CONCERNS, MISUSE, AND INCIDENTS
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XIII.

XI1V.

XV.

A. Staff and students should contact the building principal or the principal’'s designee if

concerns regarding safe and effective use of Al arise or if they suspect Al misuse that
violates school district policies, procedures, or applicable iaws.

B. The Al Committee will develop an Al structured incident response plan that includes
response protocols for Al-generated CSAM or intimate imagery, data breach through

use of an Al tool, Al-facilitated cheating at scale, deep fakes, student welfare concerns,
and related matters. The AI structured incident response plan will also establish:

1. notification protocols that include parents, law enforcement, and state or federal
agencies as appropriate;

2. clear escalation paths that identify the school district staff responsible for each
escalation level;

3. procedures for preserving incident documentation and evidence;
4, a post-incident review process.
TRAINING OF SCHOOL DISTRICT STAFF, TEACHERS, AND STUDENTS
The school district will train all school district staff, teachers, and students on the requirements

of this policy, Al procedures and plans, and other school district policies regarding data
management and privacy, acceptable uses of Al, and Al prohibitions.

NOTICE

The school district will inform students, parents, and guardians about AI use in the school
district, including any significant changes to the AI Use Plan.

REVIEW

The school district’s administration will regularly review use of AI and recommend safety,
privacy, student and staff needs, and other relevant updates to the school board.

The AI Committee and the superintendent or designee, with input from students and appropriate
staff, shall regularly review and update procedures to enhance the safety and security of
students using Al and to help ensure that the school district adapts to changing technologies
and circumstances.

Legal References: Minn. Stat. § 13.02 (Definitions)

Minn. Stat. § 13.03 (Access to Government Data)

Minn. Stat. § 13.05 (Duties of Responsible Authority)

Minn. Stat. § 13.32 (Educational Data)

Minn. Stat. § 604.32 (Cause of Action for Nonconsensual Dissemination of a
Deep Fake Depicting Intimate Parts or Sexual Acts)

Minn. Stat. § 609.771 (Use of Deep Fake Technology to Influence Election)
Minn. Stat. § 617.262 (Nonconsensual Dissemination of a Deep Fake Depicting
Intimate Parts or Sexual Acts)

15 U.S.C. 88 6501-6506 (Children’s Online Privacy Protection Act)

18 U.S.C. §§ 2510-2523 (Electronic Communications Privacy Act)

18 U.S.C. §§ 2701-2713 (Stored Communications Act)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

20 U.S.C. § 1232h (Protection of Pupil Rights Amendment)

20 U.S.C. 88 1400-1419 (Individuals with Disabilities Education Act)

29 U.S.C. § 701 et seq. (Rehabilitation Act of 1973)

625-13

© 2026 Minnesota School Boards Association. All rights reserved.



42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)
34 C.F.R. Part 99 (Family Educational Rights and Privacy Act)

Cross References: MSBA/MASA Model Policy 406: Public and Private Personnel Data
MSBA/MASA Model Policy 409: Employee Publications, Instructional Materials,
Inventions, and Creations
MSBA/MASA Model Policy 506: Student Discipline (Forms Attached)
MSBA/MASA Model Policy 514: Bullying Prohibition Policy
MSBA/MASA Model Policy 515: Protection and Privacy of Pupil Records (Form
Attached)
MSBA/MASA Model Policy 524: Internet, Technology, and Cell Phone Acceptable
Use and Safety Policy (Form Attached)
MSBA/MASA Model Policy 524.5: Personal Electronic Communication Devices
MSBA/MASA Model Policy 601: School District Curriculum and Instruction Goals
MSBA/MASA Model Policy 603: Curriculum Development

Resources: U.S. Department of Education: Artificial Intelligence and the Future of Teaching
and Learning (accessed 11/03/25)
U.S. Department of Education: Artificial Intelligence (Al) Guidance
Minnesota Department of Education: Artificial Intelligence in Education
(accessed 11/03/25)
Minnesota IT Services: Transparent Artificial Intelligence Governance Alliance
(accessed 02/24/26)
MNGAIA AI4MN: Centering Relationships, Empowering learners: AI that
Elevates Human Work (accessed 02/16/26)
Consortium for School Networking (CoSN): Artificial Intelligence (accessed
12/12/25)
Digital Promise: Artificial Intelligence in Education (accessed 12/12/25)
International Society for Technology in Education (ISTE): Artificial Intelligence
in Education (accessed 12/12/25)
National Al Literacy Day: Al Literacy Day Resources (accessed 12/12/25)
National Center on Education and the Economy (NCEE): Framework for AI-
Powered Learning Environments (accessed 11/03/25)
PIPO-AASA: A District Guide to Data Minimization in the Age of Al (accessed
11/14/25)
Public Interest Privacy Center: From Data Privacy to Discrimination: Examining
the Legal Ramifications of Al in Schools (April 2024) (accessed 12/12/25)
TeachAlI: Al Guidance for Schools Toolkit (accessed 11/03/25)
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Model Policy on Responsible Use of Artificial Intelligence (Al)

The Minnesota School Boards Association (MSBA) is pleased to provide school districts and charter schools
with its newly developed Model Policy on Responsible Use of Artificial Intelligence (Al). The Model
Policy is intended to assist schools as they consider how emerging Al tools may be used responsibly to
support teaching, learning, and operations, while safeguarding student and employee data, privacy, and

security.

Artificial intelligence technologies are evolving rapidly. Minnesota schools are increasingly encountering
both opportunities and challenges associated with Al use. in response, MSBA developed the Model Policy
to offer a framework informed by current legal considerations, ethical principles, and best practices. At the
same time, MSBA recognizes that no single approach will be appropriate for all schools.

The Model Policy is not intended to be prescriptive. School districts and charter schools retain
considerable latitude to adopt, revise, or delete provisions as necessary to reflect local curricular priorities,
staffing, available resources, and more. Schools may determine that some Model Policy provisions are
appropriate as written, that others should be modified, or that some elements are not workable given local
circumstances. This flexibility is intentional and consistent with MSBA's long-standing approach to model
policies.

MSBA recognizes that students and staff are likely already using Al tools in a variety of educational and
work-related contexts. Adoption of the Model Policy, together with development and implementation of
local Al procedures, is intended to provide guidance for continued use of Al tools in a manner that is
responsible, transparent, and consistent with the school’s mission and goals, applicable law, and existing

school district policies.

The Model Policy is designed to be adaptable over time. As Al technologies, legal requirements, and
educational practices change, Minnesota schools should expect that local policies and procedures will
evolve accordingly. MSBA anticipates updating the Model Policy as needed and encourages school boards
to view Al governance as an ongoing process rather than a one-time action.

MSBA appreciates the work of Quantum Bridge Solutions (https://quantumbridgesolutions.ai) in
developing a sample Al Procedural Guide for Minnesota school districts. QBS support of the MSBA Model
Policy and procedures has been entirely voluntary. The Al Procedural Guide is designed to coordinate closely
with the MSBA Model Al Policy and may serve as a companion resource for schools that choose to develop
local administrative procedures aligned with their adopted policy. Use of the Al Procedural Guide, like the
model policy itself, is optional and subject to school board discretion. The Al Procedural Guide is available
to Minnesota school districts and charter schools on the MSBA website (please see Policy 625 under District
Policies or Charter Policies and scroll to the bottom of the page to find the Guide).

1900 West Jefferson www.mnmsba.org
St. Peter, MN 56082-3015 (507) 934-2450 or (800) 324-4459



School boards and administrators are encouraged to review the Model Policy carefully, consult with legal
counsel as appropriate, and engage relevant stakeholders in determining how best to address Al use at the

local level.

An informational webinar on Tuesday, March 10 starting at 1:00 p.m. will be offered to walk through
the Model Policy and the Al Procedural Guide.

MSBA remains committed to supporting Minnesota schools as they navigate these emerging issues and will
continue to provide guidance and resources as this area develops. Thank you for your continued leadership
and thoughtful attention to this important educational topic.
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