
Board of Education Regular Meeting
Thursday, June 9, 2022 7:00 PM
HS CONFERENCE ROOM
705 N 9th Street
Arlington, NE 68002 

1. OPENING PROCEDURES
1.1. Call Meeting to Order
1.2. Roll Call
1.3. Pledge of Allegiance
1.4. Approval of Regular Meeting Agenda

2. WELCOME TO GUESTS AND PUBLIC FORUM
3. CONSENT AGENDA

3.1. Minutes of the Previous Board Meeting(s)
3.2. Monthly Financial Reports

- Also attached, Corrected March 2022 & April 2022 Bank Statement report
3.3.

Resignations:
Hires:
Reassignments:

4. CURRICULUM/INSTRUCTION REPORTS
* No reports for summer months * 

5. REVIEW OF ANNUAL DISTRICT PLAN
6. PRINCIPALS’ REPORTS

6.1. Mrs. Morgan's Elementary Report 
6.2. Mr. Shada's Annual Activity Report 

 
6.3. Mr. Pfingsten's Secondary Report 

7. SUPERINTENDENT’S REPORT
7.1. Review Supt Leave Log for 21-22
7.2. Review/Discuss final enrollment numbers for 2021-2022 year
7.3. Discussion of Bus Route Student Tracking and Route Monitoring system
7.4. Review of Final Phase of Construction Project
7.5. Fuel Tank at Bus Barn Update

8. COMMITTEE AND REPRESENTATIVE REPORTS
8.1. Enrollment Trends and Option Enrollment Ad Hoc Committee

9. UNFINISHED BUSINESS
9.1. Discuss, Consider and Adopt Legislated Policy Updates on Second Reading: 

• 1220: Title IX Grievance Policy
• 3132: Internal Controls
• 3540: Bidding Construction Projects
• 4009: Drug and Substance Abuse
• 4133: Substitute Teachers
• 6600: Special Education



• 8343: Agenda Construction and Control
• 9340: Minutes

10. NEW BUSINESS
10.1. Discuss and Consider Addition of Girls Wrestling NSAA  Activity for 22-23
10.2. Discuss, Consider and Take Necessary Action to Set Activity Event Prices for 

2022-2023
10.3. Discuss, Consider, and Approve Purchase of Kitchen Equipment as Presented
10.4. Discuss, Consider, and Reaffirm Policy 5415 Anti-Bullying
10.5. Discuss, Consider, and Reaffirm Policy 6400 Parental Involvement
10.6. Discuss, Consider and Reaffirm Policy 5416 Students Fees and Student Fees 

Appendix
11. EXECUTIVE SESSION
12. ACTION ON EXECUTIVE SESSION ITEMS
13. ADJOURNMENT
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Board of Education Regular Meeting

Monday, May 9, 2022 7:00 PM Central

HS CONFERENCE ROOM
705 N 9th Street

Arlington, NE 68002  
  
1. OPENING PROCEDURES
1.1. Call Meeting to Order
Matt O'Daniel called the meeting to order at 7:00\
1.2. Roll Call
Jason Arp: Present, Chase Kratochvil: Present, Matt O’Daniel: Present, Bruce Scheer: Present, 
Janet Warner: Present, Shanon Willmott: Present.  Also present were Dr. Dawn Lewis, Aaron 
Pfingsten, Jacque Morgan, James Shada and recording Secretary Jennifer Arp. 
1.3. Pledge of Allegiance
1.4. Approval of Regular Meeting Agenda
Motion to approve the regular meeting agenda as presented Passed with a motion by Janet 
Warner and a second by Shanon Willmott.
Jason Arp: Yea, Chase Kratochvil: Yea, Matt O'Daniel: Yea, Bruce Scheer: Yea, Janet Warner: 
Yea, Shanon Willmott: Yea
2. WELCOME TO GUESTS AND PUBLIC FORUM
2.1.
- FBLA  team presented a "Partnership with Business" presentation - Finished 1st at State 
FBLA  going to Nationals   Team consists of Gabby Anzalone, McKenzie O’Flaherty,  Trent 
Kroger  
- Lisa Stork (4th grade teacher) was present at to discuss Sick Leave bank- wants the board to 
rethink the policy and to improve it.  She addressed the issue of maternity leave and not having 
enough days to be able to use to for maternity leave.  Mrs. Stork, went over the policy for the 
sick leave and wanted to provide the board with wording that would help ease confusion on the 
wording for the policy.   Mrs. Stork also addressed the short term liability insurance and our 
policy of 60 consecutive days until any funds kick in- would like us to relook at the policy and 
try to work on a new plan.   

 3. CONSENT AGENDA
Motion to approve the consent agenda as presented Passed with a motion by Chase Kratochvil 
and a second by Bruce Scheer.
Jason Arp: Yea, Chase Kratochvil: Yea, Matt O'Daniel: Yea, Bruce Scheer: Yea, Janet Warner: 
Yea, Shanon Willmott: Yea
3.1. Minutes of the Previous Board Meeting(s)
3.2. Monthly Financial Reports
3.3. 
Resignations: 

• Mrs. Horner
• Mr. Fuchser

Dr. Lewis reached out to Marcia Herring and the board is advised to not publish new hires 
resumes or Resignation letters anymore, those will no longer be available on the board meeting 
agendas, just the names of the individuals. 

4. CURRICULUM/INSTRUCTION REPORTS
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4.1. Physical Fitness 
* Mr. Jake Eckhardt
* Mr. Tyler Spitser 
* Mr. Luke Hoesing 
-Mr. Spitser - MS/HS Presented the curriculum for the fitness program and their goals for testing 
and to see success in our students. 
MS/HS students have switched over to the Explosive Edge Program out of Elkhorn. This 
program focuses on weight workout for the high school side, no more "maxing out" in weights, 
but the concept of working on getting faster and more explosive, this shift in programming 
happened about 2 years ago- many weight room records are being broken this year- the program 
is proving to be successful. Students are seeing gains on the high school side.   Have seen a lot 
fewer injuries, both during the sports program and the class program, due to the new program. 
-Mr. Eckhardt – the Elementary switched over to a new program with fitness testing- it is more 
of a switch to how to show the kids how to be active and healthy.  Levels and testing has 
changed to help make kids more successful and see progress from the beginning of the year to 
the end.  The data is more user-friendly for parents and students to see and understand what level 
the student is at.  
5. PRINCIPALS’ REPORTS
5.1. Mr. Pfingsten's Secondary report 
5.2. Mrs. Morgan's Elementary report 
5.3. Mr. Shada’s Activity Report 
6. SUPERINTENDENTS REPORT
6.1. Construction Report
Construction update -  crews are installing last drain and leveling ground to install sod by 
Graduation on May 15th.  New lockers are getting ready to be installed. Access points are being 
added in the new addition to have classrooms ready for fall. 
6.2. NASB Monthly Newsletter
6.3. NRCSA Monthly Newsletter
6.4. Final Legislative Report
6.5. Discussion of Graduation Procedures and Participation by Board Members

7. COMMITTEE AND REPRESENTATIVE REPORTS
7.1. Committee for American Civics
The committee met this evening to discuss the ELA workbook for grammar.  
7.2. Finance Committee
Finance  committee met and went over the tech budget.  Costs are a little hire due to rising cost 
of prices.  Wording will be drafted to "as needed' and not a specific set budget, in technology to 
maintain need for some of the cyber security.  
7.3. St. Paul's Liaison Committee
Meet with Dr. Dunklau and Zach from the Education board of St Paul.  They some requests for 
transportation, and how to work that out for the upcoming year.  Asked about using our gym for 
a tournament next year, we will need to discuss with Mr. Shada to see about availability. 

 8. UNFINISHED BUSINESS

9. NEW BUSINESS
9.1. Discuss, Consider, and Take Necessary Action to Approve the Students Presented from the 
Class of 2022 to Receive Diplomas
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Motion to approve the Class of 2022 for Graduation as presented Passed with a motion by Matt 
O'Daniel and a second by Jason Arp.
Jason Arp: Yea, Chase Kratochvil: Yea, Matt O'Daniel: Yea, Bruce Scheer: Yea, Janet Warner: 
Yea, Shanon Willmott: Yea
9.2. Discuss, Consider, and Take Necessary Action to Approve District Level Budgets for 
Curriculum/Instruction/Assessment and Technology for 22-23
Motion to approve the District Level Budgets for Curriculum/Instruction/ Assessment and 
Technology for 22-23 as presented Passed with a motion by Chase Kratochvil and a second by 
Jason Arp.
Jason Arp: Yea, Chase Kratochvil: Yea, Matt O'Daniel: Yea, Bruce Scheer: Yea, Janet Warner: 
Yea, Shanon Willmott: Yea
9.3. Discuss, Consider, and Take Necessary Action to Purchase Grammar Workbooks for ELA 
Adoption for $30,350.98 as presented
Motion to approve the purchase of Grammar Workbooks for ELA Adoption as presented Passed 
with a motion by Shanon Willmott and a second by Janet Warner.
Jason Arp: Yea, Chase Kratochvil: Yea, Matt O'Daniel: Yea, Bruce Scheer: Yea, Janet Warner: 
Yea, Shanon Willmott: Yea
9.4. Discuss and Consider Legislated Policy Updates on First Reading
Dr. Lewis went over the wording on these new Updates for policies.  
Most of the policies are changing due to federal regulations or state mandates.   No changes are 
an indictment of major changes. Just language changes. 
9.5. Discuss, Consider, and Approve Contract with Learn2Move for SPED PT Services for 2022-
2023 Billed Hourly at the State Approved Rate
Motion to Approve the Contract with Learn2Move for SPED PT Services for 2022-2023 Billed 
Hourly at the State Approved Rate Passed with a motion by Shanon Willmott and a second by 
Janet Warner.
Jason Arp: Yea, Chase Kratochvil: Yea, Matt O'Daniel: Yea, Bruce Scheer: Yea, Janet Warner: 
Yea, Shanon Willmott: Yea
10. ADJOURNMENT
Matt O'Daniel adjourned the meeting at 8:28 pm 

__________________________________ ___________________________________
Matt O’Daniel, Board President Dawn Lewis, Board Secretary 

_________________________________ ___________________________________
Date Date 

 





















ANNUAL DISTRICT GOALS
Feb 2022
June 2022

GOAL AREA: BUDGET
GOAL: Maximize district resources to provide quality facilities and educational programs.

OBJECTIVES:
1. APS will explore innovative funding mechanisms.
2. APS will continue to strive for developing capacity for financial optimization.
3. APS will maintain broad concept planning based on foreseeable budget and summative needs assessment.

STRATEGIES:
1. Identify alternative funding sources including corporate sponsorship.
2. Assist the Arlington Education Foundation in developing alternative funding sources.
3. Coordinate the financial planning with the Facility Plan that is developed.
4. Inquiring with Education Foundation for some projects
5. Prepared well with Depreciation, Reserves, and Special Building fund to handle a project with the

possibility of little to no levy increase
6. Neutral Levy--budget reserves in rebuilding year(s)
7. Claiming ESSERS II and III funds for allowable resources
8. Minimizing unnecessary expenditures
9. Exploring ReVISION grant process (up to $100,000 available) to potentially add equipment to the

IA/Ag programs
10. Creative use of ESSER funds to purchase curriculum and PS
11. Secured eRate funding for 500 computers ($166,000)
12. Explore: Wa Co Cattleman’s Association, Frontier Coop, Gnuse manufacturing, Valmont for

possible collaborations/funding opportunities
13. Consult with ed. finance experts to map financial plan for immediate need to replenish reserves and

3-5 year plan



ANNUAL DISTRICT GOALS
GOAL AREA: COMMUNITY ENGAGEMENT
GOAL: APS will collect meaningful feedback and input from district citizens for continuous improvement
efforts to strengthen family, school, and community partnerships.

OBJECTIVES:
1. APS will enhance our communication process to inform and engage stakeholders in our community.
2. APS will develop outreach opportunities that reinforce learning and engage the community in support of all

educational and extracurricular endeavors.

STRATEGIES:
1. Examine current practices to promote periodic community engagement session(s).
2. Utilize community collaborators in the process of strategically planning for a 5-10 year facility enhancement

plan.
3. Provide education and training for parents and guardians to promote school readiness.
4. Provide support for community childcare providers in their efforts to enhance quality services to children

and families.
5. Education Foundation Outreach
6. Annual Title I Parent Meeting
7. Monthly Supt Article in the Citizen
8. Use of STRIV to broadcast meeting to reach more citizens
9. Joined with Blair Area Economic Development to brainstorm ways to improve Arlington downtown “curb

appeal”
10. Ready to implement better SIS for ease of parent use
11. Plan to host annual community engagement meeting (townhall) in January prior to board retreat
12. Plan community Open House of addition (possibly in July connected to County Fair)
13. Facilities Tour for Alumni Event Scheduled June 25 at 10:00



ANNUAL DISTRICT GOALS
GOAL AREA: FACILITIES
GOAL:  Provide up-to-date facilities to allow for continuous improvement and benefit to students in
educational and extracurricular programs.

OBJECTIVES:
1. APS will provide a safe and secure learning environment.
2. APS will identify and prioritize existing facility needs.
3. APS will identify and prioritize a 5-10 year facility enhancement plan.
4. APS will collaborate with the Washington County Agricultural Society and the Village of Arlington and

other external entities to most effectively use shared space(s).

STRATEGIES:
1. Evaluate and implement recommendations from the safety committee.
2. Examine existing transportation program and plan for future comprehensive needs.
3. Maximize the use of energy efficient technology to address financial challenges.
4. Examine current space to gain additional educational spaces for addition of sections if needed prior to

any new facility project
5. Maintaining current facilities to improve parking conditions at football field
6. Brainstorm session with admin team for practical use of “office space” in Bus Barn facility
7. Need to review the gym floor, bleachers, etc.
8. Continue to discuss obtaining street from Village
9. Necessary repairs/punchlist to wrap up project
10. Buildings and Grounds committee reviewed building for summer repairs
11. Update kitchen with excess funds in Hot Lunch account
12. More intentional efforts to assure building security, walk through with Mr. Kavan
13. Explore use of transportation app to track bus routes efficiently and accurately



ANNUAL DISTRICT GOALS
GOAL AREA:  STUDENT PERFORMANCE
GOAL:  Develop and implement plans using instructional best practices, formative and summative assessments,
and student data to ensure that all students are college and career ready.

OBJECTIVES:
1. APS will consistently score above the state average and score in the top 20% of identified schools* at each

grade level in reading, math, and science utilizing a 5-year average.
2. Maintain interest and increase participation in career and college ready courses. as measured by a) number

of students completing career pathways, b) number of students successfully completing college courses
(dual enrollment).

3. Maintain cohort graduation rates of 94% or higher.
4. APS will assist students in transitioning from secondary education into careers and/or post-secondary

studies.
5. Implements ways in which we can enhance students’ knowledge and exposure to emerging technologies

and technical career opportunities.

*Identified schools – Arlington, Ashland-Greenwood, Bennington, Blair, DC West, Fort Calhoun, Millard,
North Bend, Papillion LaVista, Raymond Central, Springfield-Platteview, Syracuse, Wahoo, Yutan

STRATEGIES:
1. Develop and articulate curriculum that is aligned with state standards and with the Nebraska Standards for

Career Ready Practice: Preparation for College and Career into all courses.
2. Practice data-informed program and instructional planning in the implementation of Multi-Tiered Support

System.
3. Continue to utilize the Arlington Instructional Model based on the Marzano Framework

Fully implemented, formal observation summative tool approved by the state, teachers working on
creating Student Learning Objectives (SLO).

4. Utilizing revised evaluation tool aligned to the Arlington Instructional Model.
5. Implement a district-wide (common) formative assessment system where data analysis informs instruction

to ensure student achievement growth.
6. Expand use of and access to interactive tools and technology to support and improve PK-12 learning and

innovation.
7. Research and add technology based courses and extra-curricular opportunities.

New Classes: Intro to Computer Science and Applied Technology; offering more STEM type
coursework and exposure to “coding”

8. Add interventions through MTSS for progress toward TSI
MS MTSS team has been developed
Intervention scheduling - dedicated time/not stealing time from courses
ACT Prep - providing the full John Baylor program, dedicated time/not stealing time from courses

9. Exploring need for additional PK for future years
10. Data dive professional development for PK-12 staff across all curriculum areas
11. Exploring ideas to provide some incentives for students continuously meeting high expectations



ANNUAL DISTRICT GOALS
12. Exploring ideas of how to provide opportunities for credit recovery
13. MCC - Free Tuition for HS students
14. MTSS Development - See #8. Arlington MS/HS is in a cohort with area schools of similar enrollment
and course offerings to develop MTSS at the MS/HS side.
15. Art Department - Grant received for a pug mill to help maximize time spent working with/recycling
clay.

GOAL AREA: BEHAVIORAL AND MENTAL HEALTH
Goal: Research, develop and implement a school-wide plan to support mental, emotional, and behavioral health
concerns of all students.
Objectives:

1. APS will implement A System of Supports for staff to report behavioral, mental, and emotional
concerns of students

2. APS will implement a program for safe reporting for students
3. APS will partner with area resources to support families
4. APS will identify and support students with behavioral and emotional health issues

STRATEGIES
1. Continue Partnership with Arbor Family Counseling

a. analysis data shows usage increased
2. Seek applicants to employ our own school psychologist to use for purposes other than SPED

verifications and interventions
3. Implement programs to support student emotional health as we return to school post-pandemic and

post-protest
a. ESU3 and ESU2 support meetings to share ideas and address concerns

4. Present opportunities to our students to help them develop character
a. Club/Sport Involvement with  training for coaches (Inside Out Coaching book study, etc.)
b. FCA
c. YFC (new possibility)

5. Addition of legislated anonymous helpline for implementation in the fall
6. Fulltime School Psych hired for 2022-23 and new guidance counselors to work in tandem to help our

students
7. New Counselors and Psych connected with Region 6 and Arbor Family
8. Hope Squad Training for Leaders continues
9. Communities that Care Survey/Implementation
10. Systems of Care (through ESU3 Behavioral Health Grant)
11. Implementing Girls on the Run (program emphasizes healthy body image, mental health, and physical

well being
12. Introduced additional clinical counselor through the Systems of Care grants through ESU3/Region 6

grant
13. Attended school mental health conference/review of materials
14. Completing emergency operations planning June 14-15
15. Introduction of community programs by outside agencies that will support student mental/emotional

health (use of facilities agreements)



ANNUAL DISTRICT GOALS
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June Elementary Principal Board Report 2022
6th Grade Business:
This was an AMAZING year!!!
$1,124 sales
$320 expenses
$804 profit going into ALWAYS FOR KIDS!!!!

Final field Trips:

- 3rd grade traveled to and toured the Wildlife Safari Park.
- 6th Grade attended the Strategic Air and Space Museum in Ashland

Celebration Days:

All grades celebrated their accomplishments.  Some classes ventured down to the parks in town 
and some celebrated here at school.  Grade levels celebrated with awards and snacks!

6th Grade Graduation: 

We graduated 62 sixth-grade students.  They are excited and prepared for Middle School.

Move-up Day:

6th Grade students “moved up”. They joined 7th graders and were able to ask questions and 
get answers to their burning questions.  These discussions were led by the middle school staff!

Kindergarten-5th grade were able to meet teachers in the grades that they will be in next year.  
Students had the opportunity to meet teachers and other students!

DREAM Day:

       Day of:
       Real
       Engaging
       Adventurous
       Meaningful Opportunities 
People from the community were invited into the school to present on different careers, activities, 
hobbies, ect.  Huge thank you to Mrs. Mueller and her team for putting this day together!



“Bouncing Into Summer” and Celebrating Assessment Accomplishments:  

Students and staff enjoyed Kona Ice and Bounce Houses to celebrate the hard work through the 
testing season and celebration of summer.



Data Look:

Math By Grade (Spring Data)

Grade 
Level

Math Year 
2017-2018

Math Year 
2018-2019

Math Year 
2019-2020

Math Year 
2020-2021

Math Year 2021-
2022

3rd 205.2 203.2 X 211.2 212.46

4th 223.3 220.3 X 219.3 237

5th 223.7 225.7 X 225.5 237.5

6th 222.8 228 X 234 237.8

7th 235.6 229.4 X 233 244

8th 241.5 237.1 X  241 238.8

Reading By Grade (Spring Data)

Grade 
Level

Reading 
2017-2018

Reading 2018-
2019

Reading 2019-  
2020

Reading Year 
2020-2021

Reading Year 
2021-2022

3rd 199.8 195.9 X 207. 207.4

4th 216.1 213.5 X 211.4 206.4

5th 217.2 215.5 X 210.6 212.6

6th 219 219.3 X 220.3 222.3

7th 223.7 223.4 X 220.2 222

8th 227.3 225.4 X 225 220.2





























































































Secondary Principal’s Report
For the June 2022 Board Meeting

Summer School - June 6-June 30
This summer we are excited to be able to offer a variety of courses for students to recover credit, 
advance credit, and/or get on track with our sequence of courses that did not match the sequence of 
courses at previous schools students attended.

PowerSchool - Update
Our 2022-23 master schedule is complete. Training for frontline staff, administrators, and teaching staff 
will begin during June and July and be a part of preservice training. Communication and guidance to 
our parents and other stakeholders is pending ensuring more accurate information is communicated.

FBLA - Nationals
Arlington FBLA students will be competing at their national convention this summer. We had a record 
number of students qualify for nationals, 18! The National Conference will be held June 28-July 3 in 
Chicago.

July - Handbooks
Proposed updates to the handbooks will be presented during the July board meeting.

LB1014 - “Zero Tuition” College
● “Free” Community College to HS Students
● Use of federal funds to help offset tuition costs
● MCC is choosing to waive the $50 tuition cost they were charging
● Books/materials could still cost the student
● Expires May 2025



Superintendent Leave Log 2021-2022
Sick Days Bereavement Days Vacation Days Floating Holidays

CarryOver (since 2019) or 
Unused Prior 14.4 (CO) 5.5 (Unpaid) 1 (unpaid)

Starting Balance 2021-2022 24.4 4 15 3
Date Description

7/21/2021 dr. appt/procedure 0.4
7/28-7/29 (additional days gone 
were weekend)

sick (helping Mom w/ 
Dad) 2

7/30, 8/3-8/4 (additional days gone 
were weekend) funeral Dad 3

9/8/21 sick  Clint appt 0.25
9/10/21 sick Clint Hosp 0.5
9/23/21 Stella Appt 0.4

11/04/21-11/5/21 Stella SVT Procedure 1.25
.5 11-24 and .5 11-26 Thanksgiving Floater 1

12/17/21 Funeral Uncle 1
Part Days of 12/28, 12/29, and 12/30floating holiday 1

01/25/2022 College Visit (USD) 1
3/4/22 College Visit (BHSU) 1

3/10-3/16/22 (upcoming) Anniv. Trip 5
(.5 days) 04/15/22 and 04/18/22 Easter 1

May 13 Graduation Prep 1
May 25 Stella College Reg. 1
June 8 Stokely appt 0.25

Total Taken to Date: 4.8 4 9 3
Ending Balance 2021-2022 19.6 6 0
Meetings out of the Building:
NRCSA Oct 11 from 10:00-2:30
NASA Region 2 Oct 29 from 10:30-2:00
NRCSA Exec Committee/State 
Education Conference Nov 17-18
NCTE Meeting 2-25-22 In Lincoln
NASA Region 2 Jan 26, 2022 11:30-2:00
NASBO Conference in Lincoln April 21--All Day
School Mental Health Conference June 1 in LaVista
NCTE Meeting 6/8/2022 in Lincoln

Other Notes:
Christmas Holiday taken on 12/24/21
New Year's Holiday taken on 12/31/21



APS 2021-2022
STUDENT ENROLLMENT SUMMARY

Grades 8/10/21 11/1/2021 2/15/2022 5/20/2022 5/20/2021
PS 30 30 29 29 31
KG 45 44 44 43 56
1ST 50 50 49 48 37
2ND 35 35 35 35 46
3RD 50 50 50 50 42
4TH 49 48 48 48 40
5TH 46 46 46 46 57
6TH 61 61 62 62 53
PS-6 TOTAL 366 364 363 361 362
7TH 58 58 57 57 55
8TH 49 49 48 48 43
9TH 48 48 50 49 60
10TH 66 66 66 66 54
11TH 53 53 54 54 60
12TH 64 64 63 63 45
7-12 TOTAL 338 338 338 337 317
PK-12 TOTAL 704 702 701 698 679

OPTION ENROLLMENT
IN/OUT IN/OUT IN/OUT IN/OUT IN/OUT
KG 9/4
1ST 7/1
2ND 6/6
3RD 10/3
4TH 8/3
5TH 4/2
6TH 14/2
7TH 9/1
8TH 11/6
9TH 16/7
10TH 16/3
11TH 20/14
12TH 19/4
TOTAL 149/56

Last Years Total In/Out 138/49

IN/OUT Numbers are NOT inclusive of the21-22 years enrollment numbers these are the total numbers 
that we show optioning into our school and out of the district that are still attending school.

Enrollment by grade level is the enrollment that we have at the current time for the 21-22 school year. 
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MEMORANDUM 
 

To: Dr. Dan Schnoes, ESU 3 Administrator 
From: Perry Law Firm 
Date: May 1, 2022 
RE: School District Annual Policy Service Update 
 
A. REQUIRED POLICY UPDATES 
 

1. Policy 1220 – Title IX Grievance Policy – The grievance policy needed several 
clarifications and adjustments to comply with the current Title IX regulations, and Policy 1220 
incorporates these technical changes.  However, as the Biden Administration reviews current Title 
IX regulations, this Policy may need to be updated again next year. 
 

2. Policy 3132 – Internal Controls – NDE has asked for additional policy provisions 
under federal monitoring and reporting requirements.  This policy update will also be applicable 
for schools that are audited and/or monitored for use of ESSER funds. 

 
3. Policy 3540 – Bidding Construction Projects – Neb. Rev. Stat. 73-106 generally 

requires the District to bid construction projects in excess of $100,000.  However, that amount is 
subject to adjustment by the State Board of Education.  The State Board of Education has adjusted 
this amount to $109,000, so Policy 3540 has been updated to reflect this change.  The requirement 
to hire an engineer or architect has also been increased to projects in excess of $118,000. 

 
4. Policy 4009 – Drug and Substance Abuse – This policy reflects updates at the 

federal level for drug and substance abuse testing for employees. 
 
5. Policy 4133 – Substitute Teachers – There were some timing issues with Boards 

approving local substitute teachers and when the District needed the substitute to begin teaching.  
This policy specifically authorizes the Superintendent to sign off on a local substitute permit. 

 
6. Policy 6600 – Special Education – Over the past year, NDE has developed new 

special education guidance for district policies and procedures.  You can access the majority of 
this guidance here: https://cdn.education.ne.gov/wp-content/uploads/2017/09/Developing-Local-
Policies-and-Procedures-Required-for-Implementation-of-Special-Education-Part-B-
Regulations-in-Nebraskas-Public-Schools.pdf.  In response to this new guidance, we have updated 
Policy 6600.  

 

https://cdn.education.ne.gov/wp-content/uploads/2017/09/Developing-Local-Policies-and-Procedures-Required-for-Implementation-of-Special-Education-Part-B-Regulations-in-Nebraskas-Public-Schools.pdf
https://cdn.education.ne.gov/wp-content/uploads/2017/09/Developing-Local-Policies-and-Procedures-Required-for-Implementation-of-Special-Education-Part-B-Regulations-in-Nebraskas-Public-Schools.pdf
https://cdn.education.ne.gov/wp-content/uploads/2017/09/Developing-Local-Policies-and-Procedures-Required-for-Implementation-of-Special-Education-Part-B-Regulations-in-Nebraskas-Public-Schools.pdf
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7. Policy 8343 – Agenda Construction and Control – LB 83 requires persons 
wishing to address the Board of Education to state their name, address, and any organization they 
represent. 
 

8. Policy 8343 – Agenda Construction and Control & Policy 9340 – Minutes – 
Beginning July 31st, LB 83 requires that Board agendas and meeting minutes be posted on the 
District’s website.  Each agenda must be posted at least twenty-four hours before the meeting.  
Both the agendas and meeting minutes must remain on the District’s website for at least six 
months. 
 
B. OTHER CONSIDERATIONS 
 

1. LB 644 / Property Tax Request Joint Hearing.  This summer, Districts will need 
to prepare for and review LB 644, and the new budget and tax request process and timelines.  Of 
note, districts will need to sufficiently plan to ensure that they meet the new law’s very specific 
and condensed timeframe.  Within the next week or so, we will be sending out a more detailed 
guidance on complying with LB 644. 
 

2. Juneteenth.  This session, LB 29 made Juneteenth (June 19th) a Nebraska State 
holiday.  Although most policies (including 6117) are limited to holidays that occur during the 
school year, some school districts (either by contract, handbook, or business practice) offer paid 
holidays for employees on state or federal holidays.  Districts should review their holiday pay 
practices to determine if Juneteenth needs to be added as an additional paid holiday. 

 
3. Seizure Safe Schools Act.  Last year, the Legislature enacted LB 639, which 

requires, among other things, that “at least one school employee at each school who has met the 
training requirements necessary to administer or assist with the self-administration of a seizure 
rescue medication or medication prescribed to treat seizure disorder symptoms as approved by the 
United States Food and Drug Administration.”  This requirement becomes effective, beginning in 
2022-2023 school year.   
 

4. Mahanoy v. BL Case.  Last summer, the United States Supreme Court issued its 
decision in the “Snapchat cheerleader case.”  The case mainly focused on whether a cheerleader 
had a First Amendment right to post negative comments about the cheer coaches and school while 
off-school grounds and outside of school hours.  The United States Supreme Court held that the 
school overstepped its authority by removing the student from the cheer squad in response to her 
Snaps.  One key takeaway from this case is that schools need to review their activity handbooks, 
activity agreements, and so forth, to ensure that there are no prohibitions against “any” negative 
speech, comments, and the like.  Overbroad and/or vague rules regarding student speech are now 
subject to higher scrutiny under the Mahanoy case. 
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5. Polling Place or Election Training.  LB 843 requires that any political subdivision 
that receives state or federal funding must make their building available to the County Election 
Commissioner either as a polling place or for election training.  Schools should be aware of this 
new requirement, if contacted by their Election Commissioner. 
 

 
6. Holocaust and Financial Literacy Standards.  LB 888 requires the State Board 

of Education to incorporate education on the Holocaust and financial literacy into the social studies 
standards.  This does not necessarily require a policy update but is something to keep in mind as 
you review and update your curriculum. 

 
7. Bond Timing Correction.  LB 1165 fixed a timing dispute over the approval and 

issuance of voter-approved bonds.  Districts who are interested in pursuing a bond election should 
consult with their bond counsel to confirm that LB 1165 would address any timing concerns with 
their bond election. 

 
8. Student Attendance Policies.  Several schools ran into problems with NDE over 

student attendance reporting and their Student Attendance Policy.  This summer would be a good 
time to review your Student Attendance Policy and related handbook provisions to ensure that 
your policy matches current practice. 

 
9. Temporary Memorials Policy.  Recent guidance has led some to rethink their 

Temporary Memorials Policy.  Typically, this Policy outlines how deceased staff and/or students 
will (or will not) be memorialized by the District.  There is no requirement to have a Temporary 
Memorials Policy, but some Districts have adopted a policy for the sake of consistency.  For those 
Districts interested in different policy options on this point, please let us know and we can send 
you different draft policies. 
 

10. Release from Contract.  Some Districts have a policy that allows a teacher or 
administrator to be released from their contract up to a certain date.  The current teacher shortage 
has led some Districts to question their current practices.  In advance of the 2022-2023 school year, 
this summer would be a good time to decide if your District needs to change its policy and/or 
practice related to releasing certificated employees from contracts by a certain date. 

 
 
 
As always, please let us know if you have any questions or concerns. 
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Business Operations

Internal Controls

The District will develop and maintain internal control procedures as required by law and in 
accordance with sound fiscal monitoring practices that will ensure appropriate oversight of state 
and federal funds.  The following internal control procedures will be utilized for all federal grants:

Generally:  If the District receives federal awards, grants, or other funds, the District will:

(a) Establish and maintain effective internal control over the federal award that provides 
reasonable assurance that the District manages the federal award in compliance with 
federal statutes, regulations, and the terms and conditions of the federal award. The District 
will endeavor to develop and maintain these internal controls consistent with the 
“Standards for Internal Control in the Federal Government” issued by the Comptroller 
General of the United States or the “Internal Control Integrated Framework” issued by the 
Committee of Sponsoring Organizations of the Treadway Commission (COSO);

(b) Comply with the U.S. Constitution, federal statutes, regulations, and the terms and 
conditions of the federal award;

(c) Evaluate and monitor the District's compliance with statutes, regulations and the terms 
and conditions of federal award;

(d) Take prompt action when instances of noncompliance are identified including 
noncompliance identified in audit findings; and

(e) Take reasonable measures to safeguard protected personally identifiable information 
and other information the federal awarding agency, or pass-through entity, designates as 
“sensitive” or the District considers sensitive, consistent with applicable federal, state, and 
local laws regarding privacy and responsibility over confidentiality.

Legal Reference: 2 C.F.R. § 200.303.

Management requirements:  The District will manage equipment (including replacement 
equipment), whether acquired in whole or in part under a federal award, until the District disposes 
of such equipment.  The District will, as a minimum, meet the following requirements:

1) Maintain property records of the equipment (including equipment description, serial 
number or other identification number, source of funding, acquisition date, and the 
like);

2) Maintain a physical inventory procedure, with an inventory occurring at a minimum of 
every two (2) years;

3) Implement a Control System procedure;
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4) Continue to develop and implement adequate maintenance procedures for the 
equipment; 

5) Continue to develop and implement sales procedures for the equipment; and
6) Continue to develop and implement disposition procedure for the equipment.

Legal Reference: 2 C.F.R. §§ 200.313 & 200.33.

Procurement:  The District will use its own documented procurement procedures which reflect 
applicable State, local, and tribal laws and regulations, provided that the procurements conform to 
applicable Federal law and the requirement standards imposed by law, including:

1) A procedure for micro-purchases (Under $10,000);
2) A procedure for small purchases (between $10,000 to $250,000);
3) A procedure for sealed bids;
4) A procedure for competitive proposals; and
5) A procedure for noncompetitive bids.

Legal Reference: 2 C.F.R. §§ 200.317 through 200.326.
Cross-Reference: Policies 3130 & 3131.

Record Retention:  Financial records, supporting documents, statistical records, and all other 
related records pertinent to a federal award will be retained for a period of three (3) years from the 
date of submission of the final expenditure report or, for Federal awards that are renewed quarterly 
or annually, from the date of the submission of the quarterly or annual financial report, 
respectively, as reported to the federal awarding agency or pass-through entity in the case of a sub-
recipient. 

For all other records, the District will retain such records for the length of time as required by law.
Legal Reference: 2 C.F.R. § 200.333.

Suspension and Debarment:  The District will not contract with any entity or individual who has 
been debarred, suspended, or otherwise excluded from or ineligible for participation in federal 
assistance programs or activities.  Before entering into a contract regarding a federal award, the 
District will verify that a vendor has not been debarred, suspended or otherwise excluded, and the 
District will maintain a copy of said verification.
Legal Reference: 2 C.F.R. § 200.213.

Financial Management:  The District will maintain financial management systems to account for 
the federal funds, including records documenting compliance with federal statutes, regulations, 
and the terms and conditions of the federal award.  These records will be sufficient to permit the 
District to prepare reports required by general and program-specific terms and conditions; and the 
tracing of funds to a level of expenditures adequate to establish that such funds have been used 
according to the Federal statutes, regulations, and the terms and conditions of the Federal award. 
The financial management system will provide for the following:

1) Identifying all of the federal awards received and expended and the federal programs 
under which they were received;
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2) Ensuring that accurate, current, and complete disclosure of the financial results of each 
federal award or program are maintained in accordance with reporting requirements;

3) Identifying adequately the source and application of funds for federally-funded 
activities;

4) Ensuring effective controls over and accountability for all funds, property, and other 
assets;

5) Comparing actual expenditures with budget amounts for each federal award;
6) Ensuring payments of federal funds are made in accordance with applicable law, 

including 2 CFR § 200.305; and 
7) Determining the allowability of costs in accordance with applicable law and the 

conditions of the federal award.
Legal Reference: 2 C.F.R. § 200.302.

Program Income:  The District will consult with the federal awarding agency and refer to the 
applicable law and federal program terms and conditions to determine how to account for, deduct 
and otherwise handle income from federal programs.
Legal Reference: 2 C.F.R. § 200.307.

Cost Sharing or Matching:  For all federal awards, any shared costs or matching funds and all 
contributions, including cash and third party in-kind contributions, must be accepted as part of the 
District's cost sharing or matching, when such contributions meet all of the following criteria: 

1) Are verifiable from the District's records;
2) Are not included as contributions for any other Federal award;
3) Are necessary and reasonable for accomplishment of project or program objectives;
4) Are allowable under the applicable Cost Principles requirements;
5) Are not paid by the Federal Government under another Federal award, except where 

the federal statute authorizing a program specifically provides that Federal funds made 
available for such program can be applied to matching or cost sharing requirements of 
other Federal programs;

6) Are provided for in the approved budget when required by the federal awarding agency; 
and

7) Conform to other provisions of the law or terms and conditions of the federal award, 
as applicable.

Legal Reference: 2 C.F.R. § 200.306.

Compensation:  Compensation for personal services includes all remuneration for services of 
employees rendered during the period of performance under the federal award, including, but not 
limited to wages, salaries, and fringe benefits.   Costs of compensation may be allowable under 
federal law and the federal grant to the extent that they satisfy the following requirements:

1) Is reasonable for the services rendered; and
2) Conforms to the established written expectations of the District, as applied consistently 

to both Federal and non-Federal activities.
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If the District intends to charge compensation to federal awards, such charges will be based on 
records that accurately reflect the work performed, and will:

1) Be supported by a system of internal control which provides reasonable assurance that 
the charges are accurate, allowable, and properly allocated;

2) Be incorporated into the official records of the District;
3) Reasonably reflect the total activity for which the employee is compensated by the 

District, not exceeding 100% of compensated activities;
4) Encompass both federally-assisted and all other activities compensated by the District 

on an integrated basis, but may include the use of subsidiary records as defined in the 
District’s written procedures;

5) Comply with the established accounting policies and practices of the District; and
6) Differentiate and account for the distribution of the employee's salary or wages among 

specific activities or cost objectives if the employee works on more than one (1) Federal 
award; a Federal award and non-Federal award; an indirect cost activity and a direct 
cost activity; two (2) or more indirect activities which are allocated using different 
allocation bases; or an unallowable activity and a direct or indirect cost activity.

Budget estimates will generally not be used to support charges to Federal awards but may be used 
for interim accounting purposes.
Legal Reference: 2 C.F.R. §§ 200.430 & 200.431.

Federal Funds for Construction Projects:  For all federal awards, the District will comply with all 
applicable legal requirements, including the Davis-Bacon Act.  
Legal Reference: 34 C.F.R. § 75.600, et seq.

Capitalization and Depreciation:  The District will follow the rules for selected items of cost at 2 
C.F.R. Part 200, Subpart E, when charging these specific expenditures to a federal grant. When 
applicable, District staff will check costs against the selected items of cost requirements to ensure 
the cost is allowable. In addition, federal, state, or program-specific rules, including the terms and 
conditions of the award, may deem a cost as unallowable and District personnel shall follow those 
requirements.  The following rules of allowability apply to equipment and other capital 
expenditures:

A. Capital expenditures for general purpose equipment, buildings, and land are 
unallowable as direct charges, except with the prior written approval of the federal 
awarding agency or pass-through entity.

B. Capital expenditures for special purpose equipment are allowable as direct costs, 
provided that items with a unit cost of $5,000 or more have the prior written approval of 
the federal awarding agency or pass-through entity.

C. Capital expenditures for improvements to land, buildings, or equipment which 
materially increase their value or useful life are unallowable as a direct cost except with 
the prior written approval of the federal awarding agency or pass-through entity.
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D. Allowability of depreciation on buildings, capital improvements, and equipment 
shall be in accordance with 2 CFR § 200.436 and 2 CFR § 200.465.

E. When approved as a direct cost by the federal awarding agency or pass-through 
entity under Sections A - C, capital expenditures will be charged in the period in which the 
expenditure is incurred, or as otherwise determined appropriate and negotiated with the 
Federal awarding agency.

F. If the District is instructed by the federal awarding agency to otherwise dispose of 
or transfer the equipment, the costs of such disposal or transfer are allowable.

G. Any depreciation will be computed, charged, and recorded in a manner consistent 
with federal regulations and any requirements of the federal awarding agency.

Legal Reference:  2 C.F.R. §§200.436 & 200.439.

Maintaining Records:  Financial records, supporting documents, statistical records, and all other 
District records pertinent to a federal award must be retained for the minimum period time as 
required by federal law or the terms of the federal awarding agency, whichever is longer in time.
Legal Reference:  2 C.F.R. § 200.334.

Conflict of Interest:  Notwithstanding any other Board Policies or Procedures, the District shall 
ensure that it avoids any conflicts of interest regarding any federal awards.  The District will 
disclose in writing any potential conflict of interest to the federal awarding agency or pass-through 
entity in accordance with applicable federal awarding agency policy. 
Legal Reference:  2 C.F.R. § 200.112.

Unexpected or Extraordinary Circumstances:  For all federal awards, if the District does not 
currently have in place a sufficient policy that addresses extraordinary circumstances, such as those 
caused by COVID-19, the District may amend or create a policy at a later date in order to put 
emergency contingencies in place for federal and non-federal similarly situated employees. If the 
conditions exist for charges to be made to the federal grant, then charges may also be made to any 
non-federal sources that are used by the District in order to meet a matching requirement.  The 
District will take other steps to comply with federal award requirements in the event of unexpected 
or extraordinary circumstances. 
Legal Reference:  2 C.F.R. § 200, et seq.

Date of Adoption:  [Insert Date] 
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Business Operations

Procedures—Bidding Construction Projects 
The District shall bid every project for the construction, remodeling, or repair of any school-owned 
building or for site improvements when the contemplated expenditures for the project is in excess 
of one hundred nine thousand dollars ($109,000), or such sum as adjusted pursuant to Section 73-
106. The bidding procedures shall comply with the requirements of state law and shall include the 
following:

1. Notice to Bidders:   The Administration shall prepare a notice to bidders containing a 
general description of the scope of the project being bid; the location of the project; the 
means of obtaining project documents, including plans and specifications; the date and 
hour bids will close; and the date, hour and place bids are to be returned, received and 
opened, and a provision that such bids will be immediately and simultaneously opened in 
the presence of the bidders or representatives of the bidders, when the hour is reached for 
the bids to close.  

2. Regular Manner of Advertisement for Bids: The notice to bidders shall be published one 
time in a newspaper of general circulation in the School District.  The notice shall be 
published at least seven (7) days prior to the date designated for the opening of such bids. 
The Board of Education or Administration may, in its sole discretion, elect to utilize further 
advertisement for bids as it may determine appropriate to secure a sufficient number of 
qualified bidders for the scope of the project.  

3. Bid Opening: When the hour is reached for such bids to close, bids will be immediately 
and simultaneously opened in the presence of the bidders or representatives of the bidders.

4. Contract Award: The contract shall be awarded to the lowest responsible bidder as to the 
extent required by law.  When not so required, the award shall be made on the basis of 
consideration of the contract award criteria determined appropriate by the Board or 
administration.

5. Performance and Payment Bonds.  Whenever any contract is entered into for the erecting, 
furnishing, or repairing of any building or other public structure or improvement, the 
contractor shall be required, before commencing such work, to furnish a performance, labor 
and material payment bond.  The bond requirement shall not apply, however, to any project 
bid or proposed which has a total cost of ten thousand dollars ($10,000) or less unless the 
School Board or Administration includes a bond requirement in the specifications for the 
project. The bond shall be in an amount not less than the contract price. The bond shall be 
conditioned on the faithful performance of the contract and the payment by the contracting 
party of all laborers and mechanics for labor that is performed and of all material and 
equipment rental that is actually used or rented in connection with the improvement project 
and the performance of the contract.  Such bond shall contain such provisions as are 
required by statutes, and be in a form prescribed and required by the district. 
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6. Retention of an Architect or Engineer.  The School District shall not engage in the 
construction of any public works involving architecture or engineering unless the plans, 
specifications, and estimates have been prepared and the construction has been observed 
by an architect, a professional engineer, or a person under the direct supervision of an 
architect, professional engineer, or those under the direct supervision of an architect or 
professional engineer; provided that such requirement shall not apply to any public work 
in which the contemplated expenditure for the complete project does not exceed one 
hundred and eighteen thousand dollars ($118,000), as adjusted from time to time by Section 
81-3445 or other applicable law. 

7. Additional Procedures.  Each bid for which a labor and material bond is required shall be 
accompanied by a bid bond or certified check in the amount of five percent (5%) of such 
bid unless the School Board or Administration waives such requirement. The Board of 
Education or Administration may provide for additional procedures for the procurement, 
opening and acceptance of bids as deemed appropriate for a particular project.

Legal Reference: Neb. Rev. Stat. Sec. 52-118; Neb. Rev. Stat. Sec. 73-101 et seq.; Neb. 
Rev. Stat. Sec. 73-106; Neb. Rev. Stat. Sec. 81-3445

Date of Adoption: [Insert Date]
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Bylaws of the Board - Meetings

Minutes

The Board of Education shall keep minutes of all meetings showing the time, place, members 
present and absent, and the substance of all matters discussed.  The resignation of a Board 
member or any other circumstance that results in a vacancy in office shall be made a part of the 
minutes. 

The minutes shall be prepared by the secretary immediately following the meeting, shall be 
written, shall be available on the District’s website and for inspection by the public and for 
distribution to the members of the Board within ten (10) working days, or prior to the next 
convened meeting, whichever occurs earlier, and shall be a part of the agenda for the next regular 
meeting at which time they shall be corrected, if necessary, and approved.

The minutes shall be kept in the office of the superintendent and shall be public records and open 
to public inspection during normal business hours.  The minutes shall also be available on the 
District’s website for at least six (6) months.

Legal Reference: Neb. Rev. Stat. Sections 79-555; 79-570; and 79-577
Neb. Rev. Stat. Sections 84-1408 to 1414

Date of Adoption: [Insert Date]
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Internal Board Policies - Methods of Operation

Public Participation at Board Meetings

A. Attend 

Members of the public shall be permitted to attend and to speak at board meetings. They will not 
be required to identify themselves as a condition for admission to the meeting. 

The Board may allow advisors, consultants, and other persons who are not Board members to 
appear at the meeting via telephone or other similar means.

The chair has the authority to assure that people conduct themselves in an orderly manner at the 
meeting.  Undue interruption or other interference with the orderly conduct of business will not be 
allowed.  The chair may order persons who are disorderly to be removed from the meeting.

Legal Reference: Sections 79-570; 79-571;
Sec. 84-1411 (3) and (6); Sec. 84-1412 (1) and (3)

B. Hear 

The board will, upon request, make a reasonable effort to accommodate the public’s right to hear 
the discussion and testimony presented at the meeting. 

Legal Reference: Sec. 84-1412 (7)

C. Record 

Members of the public may use recording devices (tape recorder, video camera, etc.) to record any 
part of a meeting of a public body, except for closed sessions.  No recording, other than note taking, 
shall be done without informing the President in advance.  The President shall control the 
placement of the recording device so the device does not obstruct the view of Board members or 
other members of the public attending the meeting and does not otherwise interfere with the 
meeting.

Legal Reference: Sec. 84-1412 (1)

D. Access to Written Materials 

At least one copy of all reproducible written material to be discussed at an open meeting will be 
made available at the meeting for examination and copying by members of the public.   

Legal Reference: Sec. 84-1412 (8)
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E. Speak 

Members of the public will be permitted to speak at Board meetings at which a public forum is on 
the Agenda. Members of the public may also speak when invited to make a presentation or when 
recognized by the chair.  The Board is not required to allow members of the public to speak at each 
meeting. However, the Board will not forbid public participation at all meetings.

Members of the public will not be required to have their name be placed on the agenda prior to the 
meeting in order to speak about items on the agenda.

Any member of the public desiring to address the body shall be required to identify himself 
or herself, including an address and the name of any organization represented by such person, 
unless the address requirement is waived to protect the security of the individual.
The President or chair for the meeting shall have the authority to establish reasonable time limits 
for individual speakers and for the duration of public forum sessions.  

Speakers will be permitted to address the Board consistent with free speech rights. However, 
offensive language, defamatory remarks, and hostile conduct will not be tolerated.  Further, 
charges or complaints against a school employee shall not be made for the first time at a public 
Board meeting without having followed the school’s complaint procedure. 

Legal Reference: Neb. Rev. Stat. 84-1412

Date of Adoption: [Insert Date]
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Personnel - Certificated Employees

Substitute Teachers

Persons employed as substitute teachers shall meet such qualifications as are established by law 
and the State Department of Education and may be employed for periods of time in the absence of 
the regular teacher.

Rates of compensation for all substitute teachers will be set by the Board, provided that after a 
substitute employee has been on duty for ten (10) consecutive school days for the same teacher, 
such substitute teacher shall be paid an additional amount above the regular daily rate as annually 
determined by the Board.  An indefinite long-term substitute (a substitute that has been issued an 
actual contract by the district) will be paid a daily rate figured on the contracted base rate divided 
by the number of master agreement contract days for teachers.  Substitute teachers will not 
participate in the health plan or other fringe benefits of the school district.

The Superintendent shall be responsible for recruitment, selection, assignment, orientation and 
evaluation of substitute teachers.  The Superintendent, or Superintendent’s designee, is hereby 
authorized on behalf of the District to execute any necessary documents to assist a substitute 
teacher to secure a local substitute teaching permit. 

Legal Reference:  Neb. Rev. Stat. Sec. 79-808

Date of Adoption: June 13, 2022
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Community Relations

Title IX – Procedure for Complaints of Sexual Harassment

A. Complaint Procedure - Generally

1. Reporting Procedures: All employees are responsible for helping to prevent sexual 
harassment. Employees or students who believe they have been subjected to, or believe they have 
witnessed sexual harassment should follow these procedures:

1. Directly inform the person engaging in the discrimination or harassment that such 
conduct is offensive and must stop.

2. For employee reporters, contact your principal or supervisor, the principal or 
supervisor of the offending person, or the Title IX Coordinator if you do not wish 
to communicate directly with the person whose conduct is offensive or if direct 
communication with the offending person has been ineffective.

3. Report the matter to the Title IX Coordinator if the offending conduct continues 
or has not been resolved to your satisfaction after you have reported the matter 
to a principal or supervisor.

4. For student reporters, contact any teacher, counselor, or administrator, or the Title 
IX Coordinator.

5. Report to the Title IX Coordinator if you are the adult to whom the student has 
made a report so that the matter can be properly resolved.  The Title IX 
Coordinator is:

TITLE IX COORDINATOR CONTACT INFORMATION
Dawn Lewis, Superintendent

Arlington Public Schools
705 N 9th St

Arlington, NE 68002

2. District Actions upon Report of Sexual Harassment or Sexual Misconduct: Upon 
receipt of a report of sexual harassment, the Title IX Coordinator, or designee, including but not 
limited to a building principal or assistant principal, will conduct an initial inquiry.  The first step 
of the inquiry will typically include a preliminary meeting between the individual whom the 
reporting party alleges has been subjected to sexual harassment or sexual misconduct and the 
Title IX Coordinator, or designee.  The initial inquiry may also include a meeting between the 
Title IX Coordinator, or designee, and the individual whom the reporting party alleges has 
committed sexual harassment or sexual misconduct.  The purpose of these meetings is to gain a 
basic understanding of the nature and circumstances of the report, it is not intended to be a full 
investigative interview.  During the initial assessment, the reporting party may also receive 
information about resources, rights, procedural options, and supportive measures.  The Title IX 
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Coordinator, or designee, may inquire into whether the person who has is alleged to have been 
subject to sexual harassment or misconduct requests resources, no further action, supportive 
measures, and/or initiation of the “Formal Complaint” process.  The Title IX Coordinator will 
make a reasonable effort to respect the wishes of the person who experienced sexual harassment 
or sexual misconduct; however, if the reported incident constitutes an imminent or ongoing threat 
to school safety, based on the assessment of the Title IX Coordinator, then the Title IX 
Coordinator may file a Formal Complaint, on behalf of the District, with or without the consent 
or permission of the person who has experienced sexual harassment or sexual misconduct.  

With or without a Formal Complaint, allegations of sexual harassment or discrimination shall be 
investigated and if substantiated, corrective or disciplinary action will be taken, up to and 
including dismissal from employment, if the offender is an employee, or suspension and/or 
expulsion, if the offender is a student. Retaliatory action will not be taken against any person for 
reporting discrimination or harassment.  This policy does not limit or prohibit the District from 
instituting disciplinary measures pursuant to other Board Policy, rules, or other expectations if 
the District determines that a person violated District rules or expectations.

B. Formal Complaint Process

The following procedures apply only in the event that a Formal Complaint is filed.  All other 
reports of sexual harassment shall be resolved using the general complaint procedure. Any 
timelines set forth in the following procedures may be extended by the Title IX Coordinator with 
notice to the parties.  

1. Misconduct Which May Be Investigated Under a Formal Complaint:  The Formal 
Complaint process is only available if the Formal Complaint alleges: (i) conduct which occurs on 
District grounds or property owned or controlled by the District; (ii) conduct which occurs in the 
context of District employment or an education program or District-sponsored activity within the 
United States, and (iii) conduct which occurs when the District has substantial control over both 
the Respondent and the context in which the sexual harassment or sexual misconduct occurs.  The 
conduct must also fall within one of the following categories: (a) an employee of the District 
conditioning an aid, service, or benefit of the District on an individual’s participation in 
unwelcome sexual contact; (b) unwelcome conduct determined by a reasonable person to be so 
severe, pervasive, and objectively offensive that it effectively denies a student equal access to the 
District’s education program or activity; (c) sexual assault; (d) domestic violence; (e) dating 
violence; or (f) stalking.  

2. Parties to a Formal Complaint: The only parties to a Formal Complaint are the 
Complainant, who is the person alleged to have been subject to misconduct, and the Respondent, 
the person who is alleged to have committed the misconduct.

3. Filing a Formal Complaint: A Formal Complaint may only be filed by a Complainant or 
the Title IX Coordinator.  An employee or student Complainant may file a Formal Complaint in 
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writing with the Title IX Coordinator in person or by mail, or by electronic mail.  The Formal 
Complaint must be signed by the Complainant or by the Title IX Coordinator.  

4. Immediate Actions Upon Receipt of Formal Complaint:  Upon receipt of a Formal 
Complaint, the Title IX Coordinator will conduct an initial assessment of the allegations contained 
within the Formal Complaint to determine if the allegations in the Formal Complaint, if true, allege 
misconduct which may be investigated under the Formal Complaint process.  If the allegations in 
the Formal Complaint do not allege misconduct which may be investigated under the Formal 
Complaint process, the Title IX Coordinator must dismiss the Formal Complaint and may proceed 
under other District policies or procedures.  The Complainant will be provided notice in writing if 
the Formal Complaint is dismissed.

If the allegations in the Formal Complaint allege misconduct which may be investigated under the 
Formal Complaint process, the Title IX Coordinator shall provide the following to all known 
parties: (1) The complaint procedure as outlined in this policy; and (2) Notice of the allegations of 
sexual harassment, known by the District at the time of filing the Notice, including (i) the identities 
of the parties involved, if known, (ii) the conduct allegedly constituting sexual harassment, and 
(iii) the date and location of the alleged incident.  

The Title IX Coordinator shall then provide the Formal Complaint and the Notice of the Formal 
Complaint to the District’s Title IX Investigator.

5. Investigation of Formal Complaint: Upon receipt of a Formal Complaint, the Investigator 
will promptly investigate the allegations contained within, even if an outside entity or law 
enforcement agency is investigating a complaint involving the same facts and allegations. The 
Investigator will not wait for the conclusion or outcome of a criminal investigation or proceeding 
to begin an investigation required by this complaint procedure. If the allegation(s) involve possible 
criminal conduct, the District will notify the Complainant of his or her right to file a criminal 
complaint, and District employees will not dissuade the Complainant from filing a criminal 
complaint either during or after the District’s investigation.

The Investigator will contact the Complainant, Respondent, and relevant witnesses to schedule 
interviews.  All parties may bring up to two people to this meeting: (1) Support Person and/or (2) 
Advisor of Choice.  The Advisor of Choice may or may not be an attorney.  Neither the Support 
Person nor the Advisor of Choice can direct questions or comments to the Investigator, nor may 
the Support Person or Advisor of Choice advise a student or employee how to answer the 
Investigator’s questions.  

The Investigator will also aim to collect all tangible evidence relevant to the investigation.

The Investigator will complete the investigation within a reasonable time frame, as determined by 
the Title IX Coordinator.  The factors to determine a reasonable time frame include, but are not 
limited to, the allegations of the Formal Complaint and the number of witnesses that may need to 
be interviewed.  The time frame originally set by the Title IX Coordinator may be extended by the 
Title IX Coordinator, upon notice to the parties, as deemed necessary to complete the investigation.  
Periodic status updates will be given to the parties, when appropriate.
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(A) Neutrality: The Title IX Coordinator, Investigator, Decision-Maker, or any person 
designated by the District to facilitate this Formal Complaint process, shall not have any conflict 
of interest or bias for or against Complainants or Respondents generally or an individual 
Complainant or Respondent.  The District shall ensure that Title IX Coordinator, Investigator, 
Decision-Maker, and any person who facilitates this Formal Complaint process shall receive 
training on the definition of sexual harassment, the scope of the District’s education program or 
activity, how to conduct an investigation and complaint process including hearings, appeals, and 
informal resolution processes, as applicable, and how to serve impartially, including by avoiding 
prejudgment of the fact at issue, conflicts of interest, and bias.

(B) Burden of Production:  It shall be the Investigator’s burden to gather evidence 
sufficient to reach a determination regarding the outcome of the Formal Complaint.  To reach a 
determination, the investigation will include, but is not limited to:

i. Providing the parties with the opportunity to present witnesses and provide 
evidence.

ii. An evaluation of all relevant information and documentation relating to the alleged 
discriminatory conduct. 

iii. A consideration of various factors, including: (1) the nature of the conduct and 
whether the conduct was unwelcome, (2) the surrounding circumstances, 
expectations, and relationships, (3) the degree to which the conduct affected one or 
more students' education, (4) the type, frequency, and duration of the conduct, (5) 
the identity of and relationship between the alleged harasser and the suspect or 
suspects of the harassment, (6) the number of individuals involved, (7) the age and 
sex, if applicable, of the alleged harasser and the alleged victim(s) of the 
harassment, (8) the location of the incidents and the context in which they occurred, 
(9) the totality of the circumstances, and (10) other relevant evidence.

iv. A review of the evidence using a “preponderance of the evidence” standard.  To 
meet the “preponderance of the evidence” standard, the evidence must show that 
the discrimination, harassment, or retaliation more likely occurred than did not 
occur.

(C) Rights of the Parties: The Respondent is entitled to a presumption that the Respondent 
is not responsible for the alleged conduct until a determination regarding responsibility is made at 
the conclusion of the complaint process.  The Investigator must provide an equal opportunity for 
the parties to present witnesses, including fact and expert witnesses, and other inculpatory and 
exculpatory evidence.  The Investigator shall not restrict the ability of either party to discuss the 
allegations under investigation or to gather and present relevant evidence.

The District retains the right to place any person on administrative leave during the 
pendency of the investigation.  The District also retains the right to remove a Respondent from the 
District’s educational program prior to the conclusion of the investigation.  In the event of a 
removal, the Respondent shall have the opportunity to challenge the decision for removal by 
meeting with the Title IX Coordinator to discuss the removal.
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(D) Conclusion of Investigation:   Prior to the conclusion of the investigation, the 
Investigator shall send each party the evidence that is subject to inspection and review in an 
electronic format or a hard copy.  This information shall be known as the “Draft Investigative 
Report.”  The Draft Investigative Report shall include all evidence obtained as part of the 
investigation that is directly related to the allegations raised in the Formal Complaint, including 
the evidence upon which the Investigator does not intend to relay to the Decision-Maker.  The 
parties shall then have ten (10) calendar days to submit a written response, which the Investigator 
will consider.  Responses may not be submitted by the parties’ Advisor of Choice or Support 
Person, unless such person is the parent or guardian of the Complainant or Respondent.  Responses 
may include corrections to the Investigator’s summary of the parties’ interviews, suggestions for 
additional investigation, or additional information not known at the time of the interviews.  Any 
new information provided by the parties during the response period will not result in an additional 
time period for response by the other party unless determined necessary by the Title IX 
Coordinator.  The Investigator is not obliged to respond to any question or requests for information 
in the parties’ responses.  The Investigator will consider the information provided by the parties 
and will incorporate relevant information into the Final Investigative Report.  The Final 
Investigative Report will fairly summarize the relevant evidence.  The Investigator shall then 
submit the Final Investigation Report to the Decision-Maker.  The parties shall each receive a copy 
of the Final Investigative Report at the same time as the Decision-Maker.

6. Actions Taken By Decision-Maker Upon Receipt of Final Investigative Report:  Upon 
receipt of the Final Investigative Report, the Decision-Maker shall provide 10 days for each party 
to submit written, relevant questions that a party wants asked of any party or witness.  Questions 
shall be submitted to the Title IX Coordinator who shall determine whether questions are relevant.  
The Title IX Coordinator shall contact parties or witnesses to request answers to the parties’ 
relevant questions.  The Title IX Coordinator will provide each party, and the Decision-Maker 
with the answers provided by the opposing party or witness and allow for additional, limited 
follow-up questions from each party.  

7. Notice of Determination: Once the Decision-Maker has received the answers to relevant 
questions submitted by the parties, the Decision-Maker shall consider the answers and the 
Decision-Maker shall issue a written determination regarding responsibility by a preponderance 
of the evidence within a reasonable time frame, as determined by the Title IX Coordinator.  The 
Decision-Maker shall consider all relevant evidence, including inculpatory and exculpatory 
evidence, and will not consider the credibility of the evidence to be based on a person’s status, 
such as the Complainant, Respondent, or witness.  The Decision-Maker shall provide the written 
determination to both parties simultaneously.  The written determination shall include:

(a) Identification of the allegations potentially constituting sexual harassment;
(b) A description of the procedural steps taken from the receipt of the Formal Complaint 

through the determination, including any notifications to the parties, interviews with 
parties and witnesses, site visits, and methods used to gather evidence;

(c) Findings of fact supporting the determination;
(d) Conclusions regarding the application of each recipient’s code of conduct to the facts;
(e) A statement of, and rationale for, the results as to each allegation, including a 

determination regarding responsibility, any disciplinary sanctions the recipient imposes 
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on the Respondent, and whether remedies designed to restore or preserve equal access to 
the recipient’s education program or activity will be provided by the recipient to the 
Complainant; and 

(f) The recipient’s procedures and permissible bases for the Complainant and Respondent to 
appeal.

The Family Educational Rights and Privacy Act (FERPA) permits the District to disclose relevant 
information to a student who was discriminated against or harassed.

8. Sanctions: At the conclusion of the investigation, the Decision-Maker may institute 
disciplinary measures against the Respondent if the Decision-Maker determines that the 
Respondent engaged in sexual abuse or harassment. Disciplinary measures may include, but are 
not limited to, in-school suspension, out-of-school suspension, expulsion, and, in the case of an 
employee disciplinary action, up to and including immediate termination from employment.  

The Title IX Coordinator is responsible for coordinating the implementation of supportive 
measures for the victim(s).

C. Appeals

If either party is not satisfied with the outcome of the investigation and the decision of the 
Decision-Maker, they may appeal on the following bases:

1. Procedural irregularity that affected the outcome of the matter;
2. New evidence that was not reasonably available at the time the determination regarding 

responsibility or dismissal was made, that could affect the outcome of the matter; and 
3. The Title IX Coordinator, Investigator, or Decision-Maker had a conflict of interest or bias 

for or against the Complainant or Respondent generally or the individual Complainant or 
Respondent that affected the outcome of the matter.

The request for an appeal shall be in writing and submitted on the appropriate document.  The 
appeal document shall be submitted to the Superintendent.

Upon notice of an appeal by either party, the Superintendent of Schools shall notify the other party 
in writing when the appeal is filed and of the appeal procedures, which apply equally to both 
parties.

The Superintendent shall give both parties a reasonable and equal opportunity to submit a written 
statement in support of or challenging the outcome.

The Superintendent shall review the investigative report, Decision-Maker’s determination, and 
written statements of the parties and then issue a written decision describing the result of the appeal 
and the rationale for the result.  The Superintendent shall provide the written decision 
simultaneously to both parties.
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D. Informal Resolution

If a Formal Complaint is filed, the District may offer the Complainant and Respondent the 
opportunity to participate in an informal resolution process.  The informal resolution process may 
take place at any time prior to reaching a determination regarding responsibility.  The informal 
resolution process shall only take place upon:

1. Written notice to both parties disclosing: the allegations, the requirements of the informal 
resolution process including the circumstances under which it precludes the parties from 
resuming a Formal Complaint arising from the same allegations, provided, however, that 
at any time prior to agreeing to a resolution, any party has the right to withdraw from the 
resolution process and resume the complaint process with respect to the Formal 
Complaint, and any consequences resulting from participating in the informal resolution 
process, including the records that will be maintained or could be shared;

2. The parties’ voluntary, written consent to the informal resolution process; and 
3. That the allegations of the Formal Complaint do not involve any allegations that an 

employee sexually harassed a student.

E. Record Keeping

The District will maintain relevant documentation obtained during the investigation and 
documentation supportive of the findings and any subsequent determinations, including the 
investigative report, witness statements, interview summaries, and any transcripts or audio 
recordings, pertaining to the investigative and appeal proceedings for a period of seven (7) years.

Legal Reference:   Title IX

Date of Adoption: June 13, 2022
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Personnel - All Employees 

Drug and Substance Use and Abuse

It is the policy of the  Arlington Public School District to eliminate the influence of drugs, alcohol 
and other chemicals within the school environment and to educate students against the usage of 
drugs, alcohol and illegal substances.  The District will implement regulations and practices which 
will ensure compliance with laws relating to drugs and alcohol, including:  the Drug-Free 
Workplace Act and the Omnibus Transportation Employee Testing Act of 1991, and all regulations 
and rules promulgated pursuant thereto.

Section 1 Drug-Free Workplace
The District has established the school as a drug-free workplace. The drug-free workplace for this 
purpose includes school grounds, school utilized vehicles, and places in which school activities 
are held.  The school district recognizes that the use, possession, or being under the influence of 
illicit drugs or alcohol constitutes a hazard to the positive development of students and employees 
and a substantial interference with school purposes.

1. The unlawful manufacture, distribution, disposition, possession, or use of a controlled 
substance is prohibited in the work place.  Employees are also prohibited from possessing, 
using or distributing illicit drugs or alcohol, or being under the influence of illicit drugs or 
alcohol, on any district property or district sponsored event. Any level of impairment from 
illicit drugs, alcohol, or inhalants, and the presence of any odor of illicit drugs (such as 
marijuana) or alcohol in the work place or on duty time shall be a violation of the drug-free 
workplace.  

2. The possession or distribution of a look-alike drug or look-alike controlled substance is 
prohibited. In addition, employees are expected to serve as role models for students and will 
be considered to have violated the District’s expectations in the event the employee commits 
a criminal drug or alcohol offense off the work place or off duty time.

3. As a condition of employment, employees will abide by the District’s drug-free workplace 
policies and notify the Superintendent or designee in writing of any criminal drug statute 
conviction for a violation occurring in the workplace no later than five (5) calendar days after 
such conviction. 

4. Disciplinary sanctions, up to and including termination of employment and referral for 
prosecution, will be imposed upon employees who violate the aforementioned standards of 
conduct.  Sanctions for violation thereof may include the requirement that the employee 
complete an appropriate rehabilitation program, reprimands, and non-renewal, cancellation, 
or termination of contract of employment.

5. Employees shall be advised through employee publications about drug and alcohol 
counseling and rehabilitation and reentry programs that are available.
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6. Employees shall be furnished with a paper or digital copy of this policy.

This policy supplements and is in addition to all other policies, regulations, practices, procedures 
and contractual provisions regarding or related to the improper or unlawful possession, use, or 
distribution of illicit drugs and alcohol.

Section 2 Alcohol and Drug Testing
The District will implement regulations and practices which will insure compliance with the 
Omnibus Transportation Employee Testing Act of 1991, the Moving Ahead for Progress in the 
21st Century (MAP-21) Act, and all regulations and rules promulgated pursuant to such Acts.  
Employees in "safety-sensitive" positions, as defined by the Act and regulations promulgated 
thereunder, including employees whose position requires a commercial driver's license (CDL), 
shall be tested for alcohol and controlled substances as required by law.  (See attached Appendix 
“1”).  Refusal to submit to such pre-employment testing, or testing positive, shall disqualify an 
applicant from employment.  Reasonable suspicion, random, post-accident, return-to-duty, and 
follow-up testing shall also be conducted.  Employees who test positive shall be immediately 
removed from safety-sensitive positions and shall be removed from employment.    

Legal Reference: 41 U.S.C. §§701 to 707
49 U.S.C. §§5331(b) and 31306; 49 CFR Part 382

Date of Adoption:  June 13, 2022
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4009 - APPENDIX 1

CONTROLLED SUBSTANCES AND ALCOHOL USE AND TESTING:
FEDERAL REGULATIONS, ARLINGTON PUBLIC SCHOOLS' COMPLIANCE 

POLICIES AND PROCEDURES, AND EDUCATIONAL MATERIALS

The U.S. Department of Transportation (DOT) and the Federal Highway Administration 
(FHWA) have issued regulations requiring that individuals who perform safety-sensitive functions 
and who are required to maintain a commercial driver's license (CDLs) be tested for controlled 
substances and alcohol and not engage in controlled substances use or alcohol misuse.  Information 
concerning those regulations, [Name] Public Schools policies and procedures, and educational 
materials relating to controlled substances use and alcohol misuse is set forth as follows:

(A) The persons designated by [Name] Public Schools to answer employee questions 
about these materials are:

Superintendent of Schools
Secondary Principal

(B) The categories of employees who are subject to the provisions of the federal controlled 
substances and alcohol use and testing regulations are:

Individuals who perform safety-sensitive functions and who are required to maintain a 
commercial driver's license (CDLs), including bus drivers and distribution and maintenance 
employees who are subject to driving commercial motor vehicles.

(C) The term "safety-sensitive functions" means:

(1) All time waiting to be dispatched, unless the driver has been relieved from duty;
(2) All time inspecting equipment or inspecting, servicing, or conditioning any 

commercial motor vehicle (i.e., a vehicle in excess of 26,000 pounds GVWR or 
designed to carry 16 or more passengers, including the driver) at any time;

(3) All driving time (i.e., time spent at the controls of a commercial motor vehicle in 
operation);

(4) All time, other than driving time, in or upon any commercial motor vehicle;
 (5) All time loading or unloading a vehicle, supervising, or assisting in the loading or 

unloading, attending a vehicle being loaded or unloaded, remaining in readiness to 
operate the vehicle, or in giving or receiving receipts for shipments loaded or 
unloaded;

(6) All time spent performing the driver requirements of 49 CFR §§392.40 and 392.41 
relating to accidents;

(7) All time repairing, obtaining assistance, or remaining in attendance upon a disabled 
vehicle.

(D) Employee conduct that is prohibited by the federal controlled substances and alcohol 
use and testing regulations includes:
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1. Alcohol concentration.
No driver shall report for duty or remain on duty requiring the performance 
of safety-sensitive functions while having an alcohol concentration of 0.04 
or greater.

2. Alcohol possession.
No driver shall be on duty or operate a commercial motor vehicle while the 
driver possesses alcohol.

3. On-duty use.
No driver shall use alcohol while performing safety-sensitive functions.

4. Pre-duty use.
No driver shall perform safety-sensitive functions within four (4) hours after 
using alcohol.

5. Use following an accident.
No driver required to take a post-accident alcohol test shall use alcohol for 
eight hours following the accident, or until the driver undergoes a post-
accident alcohol test, whichever occurs first.

6. Refusal to submit to a required alcohol or controlled substances test.
No driver shall refuse to submit to a post-accident alcohol or controlled 
substances test, a reasonable suspicion alcohol or controlled substance test, 
or a follow-up alcohol or controlled substances test.

7. Controlled substances use.
No driver shall report for duty or remain on duty requiring the performance 
of safety-sensitive functions when the driver uses any controlled substance, 
except when the use is pursuant to the instructions of a physician who has 
advised the driver that the substance does not adversely affect the driver's 
ability to safely operate a commercial motor vehicle.

8. Controlled substances test.
No driver shall report for duty, remain on duty or perform a safety-sensitive 
function, if the driver tests positive for controlled substances.

(E) The circumstances under which an employee will be tested for alcohol and/or 
controlled substances pursuant to the federal regulations include:

1. Pre-employment testing.
Prior to the first time a driver performs safety-sensitive functions, the driver shall 
undergo testing for alcohol and controlled substances.  No safety-sensitive 
functions are to be performed unless the driver has been administered an alcohol 
test with a result indicating an alcohol concentration less than 0.04, and has received 
a controlled substances test result from the medical review officer indicating a 
verified negative test result.
2. Post-accident testing.
(a) As soon as practicable following an accident involving a commercial motor 
vehicle, each surviving driver:

(1) Who was performing safety-sensitive functions with respect to the vehicle, 
if the accident involved the loss of human life; or
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 (2) Who receives a citation under State or local law for a moving 
traffic violation arising from the accident shall undergo a test 
for alcohol and controlled substances.

(b) (1) Alcohol tests.  Shall be administered within two hours following 
the accident unless such cannot reasonably be done, and not more 
than eight hours following the accident.

(2) Controlled substance tests.  Shall be administered within 32 hours 
following the accident.

(c) A driver who is subject to post-accident testing shall remain readily 
available for such testing or may be deemed by the employer to have refused to 
submit to testing.  The driver shall be permitted to leave the immediate scene of an 
accident for the period necessary to obtain assistance in responding to the accident, 
or to obtain necessary emergency medical care, but shall otherwise remain readily 
available for testing.

3. Random testing.
(a) Drivers shall be subject to random testing.  The minimum annual percentage rate 

for random alcohol testing should be 25 percent of the average number of driver positions, or such 
minimum annual percentage rate as established from time to time by the FHWA.  The minimum 
annual percentage rate for random controlled substance testing shall be 50 percent of the average 
number of driver positions.

(b) The selection of drivers for random alcohol and controlled substances testing shall 
be made by a scientifically valid method.  Under the selection process used, each driver shall have 
an equal chance of being tested each time selections are made.

(c) The random alcohol and controlled substances tests shall be unannounced and the 
dates for administering random alcohol and controlled substances tests shall be spread reasonably 
throughout the calendar year.

(d) Each driver who is notified of selection for random alcohol and/or controlled 
substances testing shall proceed to the test site immediately; provided, however, that if the driver 
is performing a safety-sensitive function at the time of notification, the driver shall cease to 
perform the safety-sensitive function and proceed to the testing site as soon as possible.

4. Reasonable suspicion testing.
(a) A driver shall submit to an alcohol test when the employer has reasonable suspicion 

to believe that the driver has engaged in conduct prohibited by the federal drug and alcohol testing 
regulations (except for possession of alcohol).

(b) Under federal law, notwithstanding the absence of a reasonable suspicion alcohol 
test, a driver is prohibited from reporting for duty or remaining on duty requiring the performance 
of safety-sensitive functions while the driver is under the influence of or impaired by alcohol and 
must not perform or continue to perform safety-sensitive functions, until:

(i) An alcohol test is administered and the driver's alcohol 
concentration measures less than 0.02; or
(ii) Twenty-four hours have elapsed following the determination that 
there is reasonable suspicion to believe that the driver has violated the 
prohibitions concerning the use of alcohol.
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5. Return-to-duty testing.
(a) Alcohol.  If a driver has engaged in conduct prohibited by the federal drug and 

alcohol testing regulations concerning alcohol and has not been terminated, the driver shall 
undergo a return-to-duty alcohol test with a result indicating an alcohol concentration of less than 
0.02.

(b) Controlled Substances.  If a driver has engaged in conduct prohibited by the federal 
drug and alcohol testing regulations concerning controlled substances, and has not been 
terminated, the driver shall undergo a return-to-duty controlled substances test with a result 
indicating a verified negative result for controlled substances use.

6. Follow-up testing.
Following a determination that a driver is in need of assistance in resolving problems 

associated with alcohol misuse and/or use of controlled substances, the driver shall, if still 
employed, be subject to unannounced follow-up alcohol and/or controlled substances testing as 
directed by a substance abuse professional in accordance with the provisions of federal regulations.

Random, reasonable suspicion, and follow-up alcohol testing shall be conducted only when 
the driver is performing safety-sensitive functions, just before the driver is to perform safety-
sensitive functions, or just after the driver has ceased performing safety-sensitive functions.

(F) The procedures that will be used to test for the presence of alcohol and controlled 
substances, to protect the employee and the integrity of the testing processes, to safeguard 
the validity of the test results, and to ensure that those results are attributed to the correct 
employee include:

The procedures outlined in 49 CFR 40, concerning procedures for Transportation 
Workplace Drug and Alcohol Testing Program, will be followed.  This includes use of a "split 
sample" approach for drug testing and chain of custody procedures including documentation of 
screening aliquots.

(G) An employee is required to submit to alcohol and controlled substances tests 
administered pursuant to the federal regulations.

(H) A "refusal to submit" to an alcohol or controlled substance test includes:
Refuse to submit (to an alcohol or controlled substances test) means that a driver (1) Fails 

to provide adequate breath for testing without a valid medical explanation after he or she has 
received notice of the requirement for breath testing, (2) fails to provide adequate urine for 
controlled substances testing without a valid medical explanation after he or she has received 
notice of the requirement for urine testing, or (3) engages in conduct that clearly obstructs the 
testing process.  A failure to remain readily available for post-accident testing, or to notify the 
employer of the need for such testing, or to proceed to the test site immediately for random testing, 
may be deemed by the employer to constitute a refusal to submit.

The consequences for refusing to submit to an alcohol or controlled substances test 
are as follows:  A driver who has refused to submit to a required alcohol or controlled substance 
test is subject to the same consequences as a driver who has tested positive on an alcohol 
(concentration of 0.04 or greater) or controlled substances test.
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(I) The consequences under the federal regulations for employees who have violated the 
federal regulations relating to controlled substances and alcohol use and testing include:

The driver shall be removed from and not permitted to perform safety-sensitive functions.  
The driver shall be referred for evaluation by a substance abuse professional for a determination 
of what assistance, if any, the employee needs in resolving problems associated with alcohol 
misuse and controlled substances abuse.

Before a driver returns to duty requiring the performance of a safety-sensitive function 
after engaging in conduct prohibited by the federal regulations, the driver shall, if still employed, 
undergo a return-to-duty alcohol test with a result indicating an alcohol concentration of less than 
0.02 if the conduct involved alcohol, or a controlled substances test with a verified negative result 
if the conduct involved a controlled substance.

In addition, each driver identified as needing assistance in resolving problems associated 
with alcohol misuse or controlled substance use, if still employed,

(i) Shall be evaluated by a substance abuse professional to determine that the 
driver has properly followed any rehabilitation program prescribed, and

(ii) Shall be subject to unannounced follow-up alcohol and controlled 
substances tests administered by the employer following the driver's return 
to duty.

The driver may also be subject to the penalty provisions of 49 U.S.C. § 521(b).

(J) The consequences under the federal regulations for employees found to have an 
alcohol concentration of 0.02 or greater but less than 0.04 include:  Removal from safety-
sensitive functions for a period of not less than 24 hours following administration of the test.

(K) Information to assist employees in avoiding alcohol misuse and controlled substances 
use, signs and symptoms of an alcohol or a controlled substances problem, and available 
methods of intervening when such a problem is suspected:  Information will be made available 
by the counselor to employees upon request.

Date of Adoption: [Insert Date]
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Instruction

Special Education

Arlington Public Schools adopts this special education policy with the intent that the policy 
maintains the District’s compliance with all applicable laws affecting special education services 
and programs. The Superintendent or designees shall develop regulations or procedures to 
implement these policies. Employees and contractors of the District are expected to comply with 
these policies and all regulations, guidelines and procedures related to this policy in all respects.

The District will abide by all state and federal laws relating to special education. The District’s 
special education policy and regulations, guidelines and procedures related to this policy are to be 
interpreted so as to be in compliance with such laws.  In the event of changes in law, the school 
administration shall be authorized to implement modifications of practice to comply with such 
changes (whether the changes impose more or less stringent procedural or substantive 
requirements) until such time as amended policies are adopted by the Board of Education.  
References herein to 92 NAC 51 citations are made to Rule 51 as in effect on the date of the 
adoption of these policies. In the event of renumbering or other revisions to Rule 51, the policy 
shall be interpreted and implemented consistent with such renumbering or revisions.

1. Free Appropriate Public Education 
A free appropriate public education shall be made available to all children with disabilities residing 
in the District, including children with disabilities who have been suspended or expelled, from date 
of verification through the school year in which the child is no longer eligible or the student reaches 
twenty-one (21) years of age, whichever occurs earlier.  An Individualized Education Plan (“IEP”) 
will be created for each such child that will enable the student to make progress appropriate in 
light of the student’s unique circumstances

Legal Reference: 92 NAC 51-004.01 through 004.03A and 007.07C2 through 
007.07C6

2. Full Educational Opportunity Goal
The District shall take steps to ensure that its children with verified disabilities have available to 
them the variety of educational programs and services available to children without disabilities in 
the areas served by the District, including art, music, industrial arts, family consumer science 
education, and vocational education.

Legal Reference: 92 NAC 51-004.11A

3. Child Find
All children from birth to age twenty-one (21) with disabilities residing in the District, 

including children with disabilities who are homeless or are wards of the state or attending 
nonpublic schools, regardless of the severity of their disabilities, who are in need of special 
education and related services, will be identified, located and evaluated.  A practical method 
shall be developed and implemented by the administration to determine which children with 
disabilities are currently receiving needed special education and related services. The District 
will implement multiple methods to provide parents, guardians, and community members with 
information regarding how to refer a child for an evaluation and the identification process and 
will publish an annual notice of any significant activity that is designed to identify, locate, or 
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evaluate children to publicly notify parents, guardians, or appointed surrogates.  The District’s 
child find process will be consistent with Federal and Nebraska regulations. Legal Reference:

92 NAC 51-006.01 through 006.01A2

4. Pre-Referral Interventions
For a school age student, a general education student assistance team (SAT) or a comparable 
problem solving team shall be used prior to referral for multidisciplinary team evaluation. The 
SAT or comparable problem solving team shall utilize and document problem solving and 
intervention strategies to assist the teacher in the provision of general education. If the student 
assistance team or comparable problem solving team feels that all viable alternatives have been 
explored, a referral for multidisciplinary evaluation shall be completed. A referral shall include 
information from the SAT or comparable problem solving team, meeting the requirements of 92 
NAC 51-006.01B and a listing of the members of the SAT or comparable problem solving team. 

Legal Reference: 92 NAC 51-006.01B

5. Disability Verification and Eligibility
Eligibility for services will be determined by a multidisciplinary team based on the results of a 
comprehensive evaluation.  The multidisciplinary team will identify whether a child is eligible for 
special education services based on the disability categories identified by Nebraska and Federal 
regulations.  The multidisciplinary team will rule out the determinant factor is due to a lack of 
appropriate instruction in reading or math or due to lack of English proficiency.  The team will 
prepare a written report documenting all evaluation findings in accordance with Federal and 
Nebraska requirements that will be provided to the parent, guardian, or appointed surrogate.  When 
a child is not eligible for services, the multidisciplinary team will determine if general education 
interventions or strategies are needed.

Legal Reference: 92 NAC 51-006.03; 92 NAC 51-006.04B through 006.04N; 

6. Individualized Education Program (IEP)
An individualized education program, or an individualized family service plan, is to be developed, 
reviewed, and revised for each child with a disability in accordance with 92 NAC 51-007 by teams 
that will include all roles identified within Federal and Nebraska rules.  Any draft of an IEP that is 
developed will not be considered final until it is reviewed and revised based on the team, including 
the parent, guardian, or appointed surrogate, input, and consensus.  The district will make 
reasonable efforts to obtain informed consent from the parent, guardian, or appointed surrogate for 
special education placement on the IEP form before services are initiated.  Revocation of consent 
for services must be documented by the parent, guardian, or appointed surrogate in writing.

Legal Reference: 92 NAC 51-007

7. Least Restrictive Environment
To the maximum extent appropriate, children with disabilities, including children in public or 
private institutions or other care facilities, are to be educated with children who are not disabled.  
Placement for a student with a disability will be based upon a completed IEP developed by a group 
of persons, including the parent, guardian, or appointed surrogate, knowledgeable about the child, 
the meaning of the evaluation data, and the placement options.  Special classes, separate schooling, 
or other removal of children with disabilities from the regular educational environment will occur 
only when the nature or severity of the disability of a child is such that education in regular classes 
with the use of supplementary aids and services cannot be achieved satisfactorily (the “Least 
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Restrictive Environment Rules”).  The District will ensure that a continuum of alternative 
placements is available to meet the needs of children with disabilities, particularly those in 
disproportionate groups, for special education and related services. 

Legal Reference: 92 NAC 51-008.01

8. Procedural Safeguards
Children with disabilities and their parents, guardians, or appointed surrogates shall be afforded 
the required procedural safeguards.  Parents, guardians, and appointed surrogates will be given a 
copy of their procedural safeguards annually or upon initial referral or parental (parent, guardian, 
or appointed surrogate) request for evaluation; upon request by a parent, guardian, or appointed 
surrogate; upon receipt by the school district or approved cooperative of the first occurrence of the 
filing of a complaint under 92 NAC 51-009.11 and the first occurrence of filing a special education 
due process case under 92 NAC 55; and in accordance with the discipline procedures in 92 NAC 
51-016.

Legal Reference: 92 NAC 51-009.01 through 009.07; 009.10 through 009.12; 009.14, 
006.07

 
9. Disciplinary Removal of Children with Disabilities
School personnel may remove a child with a disability who violates a code of student conduct 
from his or her current placement to an appropriate interim alternative educational setting, another 
setting, or suspension, for no more than ten (10) consecutive school days and for additional 
removals of not more than ten (10) consecutive school days in the same school year for separate 
incidents of misconduct, as long as those removals do not constitute a change of placement.  If a 
student with a disability violates a code of student conduct, the school district will ensure that 
school personnel appropriately consider unique circumstances on a case-by-case basis when 
determining whether a change in placement, as defined in Federal and Nebraska rules, is 
appropriate for the student.  Change of placement decisions related to disciplinary removals will 
be consistent with Federal and Nebraska regulations.  For disciplinary changes in placement that 
would exceed ten (10) consecutive school days, if the behavior that gave rise to the violation of 
the school code is determined not to be a manifestation of the child’s disability, school personnel 
may apply the relevant disciplinary procedures to children with disabilities in the same manner 
and for the same duration as the procedures that would be applied to children without disabilities.   

Legal Reference: 92 NAC 51-016

10. Evaluation, Identification, and Reevaluation Procedures
Children with disabilities shall be evaluated, identified, and reevaluated by a team of 
multidisciplinary qualified professionals in accordance with 92 NAC 51-006.  The MDT of a child 
suspected of having a specific learning disability shall include the additional requirements in 
accordance with 92 NAC 51-006.04K.  The District will make reasonable efforts to obtain written 
permission for evaluation in accordance with Federal and Nebraska rules.  Revocation for consent 
for evaluation must be documented by the parent, guardian, or appointed surrogate in writing.

The documented results of the evaluation will be provided to parent, guardian, or appointed 
surrogate and included in student files.  All evaluation components will be at district expense.  The 
District will utilize a variety of assessment instruments to ensure district teams have access to 
appropriate measures to complete evaluations.  The district will follow any publisher guidelines 
for assessments and will not use outdated or culturally inappropriate tools.  
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The District will respond to a request for an Independent Educational Evaluation without 
unnecessary delay.  The parent, guardian, or appointed surrogate will be given written notice of 
the District’s decision to either move forward with the Independent Educational Evaluation or to 
initiate a hearing to determine the appropriateness of the evaluation.  If the District agrees to move 
forward with the evaluation, locations of any evaluator shall be within a reasonable distance of the 
District. A reasonable distance means within 100 miles of the school building the child attends and 
within Nebraska. In the event this geographic area restriction would prevent a parent, guardian, or 
appointed surrogate from obtaining an Independent Educational Evaluation, the location of the 
evaluator may be outside the specified geographic area but must be within Nebraska.  The District 
will provide the parent, guardian, or appointed surrogate with a list of qualified agencies/evaluators 
within the geographic area. The evaluators are to have their rates approved by the Nebraska 
Department of Education to be authorized to conduct the evaluation. 

Legal Reference: 92 NAC 51-006

11. Confidentiality of Personally Identifiable Information
A system of safeguards will be implemented to protect the confidentiality of student records and 
information in accordance with law. 

Legal Reference: 92 NAC 51-003.16, 003.20, 009.03 through 009.03M3

12. Transition of Children from Part C to Preschool Programs
Children participating in early intervention programs under Part C of the IDEA (early intervention 
services) will be appropriately evaluated, identified, and have services under Part B of the IDEA 
by age 3 in a manner consistent with 92 NAC 52-008.  Children receiving early intervention 
services under Part C of the IDEA may continue to receive Part C services, upon parental consent, 
until the August 31st following the child’s third birthday.  The District will participate in transition 
planning conferences arranged by the designated lead agency.  

Legal Reference: 92 NAC 52-008

13. Children in Nonpublic Schools
To the extent consistent with the number and location of children with disabilities in the District 
who are enrolled by their parents, guardians, or appointed surrogates in nonpublic elementary and 
secondary schools in the District, provision will be made for the participation of those children in 
the programs assisted or carried out under Part B of the IDEA (services for school-aged children) 
by providing them with special education and related services.  

Legal Reference: 92 NAC 51-012.08 and 015

14. Personnel Standards and Personnel Development
Personnel providing special education or related services to children with disabilities shall be 
appropriately and adequately prepared and trained in accordance with IDEA requirements and the 
District will take measurable steps to recruit, hire, train and retain personnel meeting the 
requirements of IDEA to provide such services. 

Legal Reference: 92 NAC 51-010

15. Participation in and Reporting of State and District Wide Assessments
All children with disabilities shall be included in all general state and district wide assessment 
programs, including assessments described under section 612(a)(16)(A) of the IDEA with 
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appropriate accommodations and alternate assessments where necessary and as indicated in their 
respective individualized education programs.  The District will make available to the Nebraska 
Department of Education the information necessary to carry out its duties relating to the reporting 
of children with disabilities participation in assessments.

Legal Reference: 92 NAC 51-004.05 

16. Suspension and Expulsion Rates
The District will examine data, including data disaggregated by race/ethnicity, gender, LEP status, 
and disability category, to determine if significant discrepancies are occurring in the rate of long-
term suspensions and expulsions of children with disabilities.  

Legal Reference: 92 NAC 51-004.06E

17. Access to Instructional Materials
As part of any printed instructional materials adoption process, procurement contract, or other 
practice or instrument used for purchase of printed instructional materials, the District will enter 
into a written contract with the publisher of the printed instructional materials to:

A. Require the publisher to prepare and, on or before delivery of the print instructional 
materials, provide to the National Instructional Material Access Center, electronic files 
containing the contents of the printed instructional materials using the National 
Instructional Materials Accessibility Standard, or

B. Purchase instructional materials from the publisher that are produced in, or may be 
rendered in specialized formats.  
Legal Reference: 92 NAC 51-004.15

18. Over-Identification and Disproportionality
Procedures shall be in place to ensure that testing and evaluation materials and procedures utilized 
for the evaluation and placement of children with disabilities will be selected and administered so 
as not to be racially or culturally discriminatory.  Such materials or procedures shall be provided 
and administered in the child’s native language or mode of communication, unless it is clearly not 
feasible to do so, and no single procedure shall be the sole criterion for determining an appropriate 
educational program for a child. All District special education provisions will be equitably 
available to all children regardless of race, ethnicity, language, location, transience, income level, 
and access to medical care.

Legal Reference: 92 NAC 51-006.02C

19. Prohibition on Mandatory Medication
Children shall not be required to obtain a prescription for a controlled substance as a condition of 
attending school, receiving an evaluation to determine whether a child has a disability or the nature 
and extent of special education and related services the child needs, or receiving special education 
services.  

Legal Reference: 92 NAC 51-004.11D; 21 U.S.C. §812(c)

20. Transportation
Transportation will be provided for children with disabilities who are eligible for transportation 
and residents of the school district as required by law to access academic, related services, and 
nonacademic services and activities as determined by the child’s IEP.  Except when a parent is 



Article 6 SPECIAL EDUCATION Policy 6600

Page 6 of  6

transporting only his or her child, the District shall require that the driver and vehicle meet the 
standards required by 92 NAC 91 and 92.

Legal Reference: 92 NAC 51-014.01 through 014.02

21. Surrogates
A surrogate will be appointed, and other action taken to ensure the rights of children with a 
disability as required by law.  The surrogate may represent the child in all matters related to the 
identification, evaluation, and educational placement of a child and the provision of a free 
appropriate public education to the child.

Legal Reference: 92 NAC 51-009.10

22. Early Intervention Services – Consent
When a parent refuses to provide consent under 92 NAC 52, a meeting will be held or offered to 
explain to the parents how their failure to consent affects the ability of their child to receive 
services under 92 NAC 52.

Legal Reference: 92 NAC 52

Legal Reference: 34 CFR Parts 300, 303 and 304 
Neb. Rev. Stat. Sec. 79-1110 to 79-1167
92 NAC 51, 52 and 55

Date of Adoption:  June 13, 2022 
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Internal Board Policies - Methods of Operation

Agenda Construction and Control

A. Written meeting agendas will be prepared by the Superintendent in collaboration with the 
President of the Board of Education.  Any Board member may submit agenda items to be 
placed on the agenda by the Superintendent and the Board President.

B. Control of the agenda is the responsibility of the Board President.  Agenda items shall set 
forth the matter to be discussed at that agenda item.  An agenda, kept continuously current, 
shall be readily available for public inspection on the District’s website and at the office of 
the Superintendent of Schools of Arlington School District during normal business hours.  
Except for items of an emergency nature, the agenda shall not be altered later than 24 hours 
before the scheduled commencement of the meeting.  The School Board shall have the 
right to modify the agenda to include items of an emergency nature only by action taken at 
the public meeting at which the item is to be considered.  Agenda items shall be sufficiently 
specific to advise the public of the issues to be discussed under that agenda item.

Legal Reference: Neb. Rev. Stat. Sec. 84-1411

Date of Adoption: June 13, 2022
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Students

Anti-Bullying Policy

One of the missions of the District is to provide a physically safe and emotionally secure 
environment for students and staff.  

The administration and staff are to implement strategies and practices to reinforce and encourage 
positive behaviors by students.  Positive behaviors include non-violence, cooperation, teamwork, 
understanding, and acceptance of others.

The administration and staff are to implement strategies and practices to identify and prevent  
inappropriate behaviors by all students, including anti-bullying education for all students.  
Inappropriate behaviors include bullying, intimidation, and harassment.  Bullying means any 
ongoing pattern of physical, verbal, or electronic abuse on school grounds, in a vehicle owned, 
leased, or contracted by the school being used for a school purpose by a school employee or 
designee, or at school-sponsored activities or school-sponsored athletic events. 

The school district shall review the anti-bullying policy annually.

Legal Reference: Laws 2008, LB 205
Student Discipline Act, Neb. Rev. Stat. 79-254 to 79-296 
NDE February 2003 State Board Action; Reaffirmed December 2005 

Date of Adoption:   June 8, 2015
Reviewed:  June 11, 2018, June 14, 2021
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Instruction

Parental/Community Involvement in Schools

Washington County School District No. 89-0024, Arlington Public Schools, after having 
conducted a public hearing concerning parental involvement and participation in the school 
district herewith declares that it shall be the policy of the District to provide access to parents to 
all textbooks, tests, curriculum materials, and any other instructional materials used by the 
school.

It shall further be the policy of the District in the event any parent has a complaint or objection to 
any such materials to make such provision for personal conferences with the parent and 
appropriate school personnel to discuss such concerns as the superintendent or his/her designee 
may deem appropriate.  The superintendent or his/her designee shall prepare a complaint form 
which may be used by a parent to express objections to any such instructional material.  Such 
complaint forms shall seek information including, but not limited to, the specific instructional 
material complained of, the reason for the complaint, and a proposed resolution of the complaint 
by the parent.

It shall further be the policy of the District to upon reasonable advance request by a parent to 
attend and monitor courses, assemblies, counseling sessions, and other instructional activities, to 
permit such parent to be in attendance at such activities unless such attendance would 
substantially interfere with a legitimate school interest.  

It shall further be the policy of the district to encourage communications from the parents 
concerning when a parent believes it to be appropriate for his/her student to be excused from 
testing, classroom instruction, and other school experiences that the parent may find 
objectionable.  The superintendent or his/her designee shall make a provision on the complaint 
form hereinabove referred to for receiving information from a parent concerning what specific 
testing, classroom instruction, or other school experience the parent finds objectionable, the basis 
for the parent’s objection and a proposed solution for dealing with the objection that would be 
satisfactory to the parent.

It shall further be the policy of the District to provide full access to the records of the students to 
a parent or guardian all as set forth in Section 79-2,104, the Federal Education Right To Privacy 
Act, and other applicable law during regular business hours of the school at the school 
headquarters or wherever the student’s records may regularly be maintained by the District.

It is the further policy of the District to notify a parent or parents of any student who may be 
subjected to a standard norm referenced or criterion referenced test or standard tests such as but 
not limited to the Iowa Test of Basic Skills or the California Achievement Test, to notify the 
parent when reasonable to do so, where a sample of such test might be observed and the date 
upon which such test will be administered.  As to all testing by the District, experimental 
evaluation methodologies, experimental testing instruments and any testing instrument which 
would tend to inquire into the values, beliefs, or privacy rights of any student, or parent or 
guardian of such student shall be prohibited unless a parent requests in writing that such tests be 
administered to his/her resident student.
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Prior to any school sponsored survey being administered to the students of the District, it shall be 
the duty of the superintendent or his/her designee to notify the parent or parents of each student 
involved in the survey of the nature of the survey, the date and time when such survey shall be 
administered, and the purpose for which and the uses of which survey exist from the school’s 
perspective.

It shall be the policy of the District as a general matter to leave substantive decision making 
processes to the professional staff, administration and Board of Education, subject to an effort to 
receive information from parents as to any concerns, objections, or other information such 
parents would wish to provide to the school district concerning a parent’s access, involvement, 
and participation in all activities of the school as it relates to the student of the District.

Date of Adoption:  June 10, 2013

Date of Review:  June 11, 2018:   February 10, 2020: June 8, 2020, June 14, 2021
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Appendix "1" to 2016-2017 Student Fees Policy of 
Arlington Public Schools 

 

Additional Specification of Required Materials and Fees1 

 

Program General Description of 

  Fee or Material 

$ Amount of Fee (Anticipated or 

Maximum)2 or Specific Material 

Required 

Elementary Program   

Physical Education 
classes 

Appropriate clothing 
(non-specialized attire) 

Tennis shoes and white socks, 
running shorts, T-shirt 

Art classes and special 
projects or events 

Appropriate clothing 
(non-specialized attire) 

Old shirt for painting; other clothing 
which may get paint on it or 
otherwise be damaged. 

Music-Optional band 
Courses 
 
 
 
 
 

 
Music -Optional Blue 
Notes Honor Choir 

Musical instruments 
 
 
 
 
 
 
 

 Coordinating group attire 

Musical instruments and accessories 
(reeds, valve oil, drum sticks, lyres, 
flip folders, slide grease, reed guards, 
cleaning swabs, mouthpiece brushes, 
pad savers, ligatures, and a "gig bag", 
etc.) Limited instruments available 
for use by any student.   
 

 Blue notes shirts and dark pants 

Classroom supplies General supplies, such as 
writing instruments (pens, 
pencils, crayons, 
markers), notebooks, etc. 

None--necessary classroom supplies 
will be made available by the school. 
Students will be responsible for the 
replacement cost of damaged or lost 
supplies. Students are encouraged 
but not required to bring items from  
class supply lists 

                                                           
1 This listing is a part of the 2015-2016 Student Fees Policy and is intended to provide supplemental 

information. For additional specifications, refer to the Policy. 
2 Generally, dollar amounts are stated in terms of "maximums.”  The actual fee or charge may be less during 

the 2015-2016 school year. 
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Field Trips Transportation and 
admission costs of field 
trips 

None-costs of school sponsored, 
class-related field trips will be paid 
for by the school. Parents may be 
encouraged but not required to pay 
for field trip costs of up to $5.00 per 
student for each field trip to defray 
costs. (With administrative approval, 
the requested donation may be up to 
$100.00 for special field trips). 
Meals on field trips will be at the 
expense of the student. School 
lunches will be provided as needed 
for free-reduced lunch eligible 
students. 

Summer school courses Classes offered during the 
summer, or at night, if any 

$25 to $200 per class. 

Copies Use of school copiers 
(except for one copy of 
the student file, which will 
be provided without 
charge). 

Ten cents (.10) per page when 
charges apply. 

Secondary Program General Description of 

Fee or Material 

$ Amount of Fee (Anticipated or 

Maximum) or Specific Material 

Required 

Physical Education 
classes 

Appropriate clothing 
(non-specialized attire) 

Tennis shoes and white socks, 
running shorts, T-shirt 

Art and shop classes and 
 special projects, science 
 classes 

Art 7 and Art 8 

Appropriate clothing 
(non-specialized attire) 
Goggles-1 pair provided 
per year. If lost or 
damaged students are 
required to purchase a 
new pair. 
Art Supplies 

Old shirt for painting; other clothing 
which may get paint on it or 
otherwise be damaged; protective 
clothing for shop classes; approved 
protective goggles for science 
classes. 

$15.00 



 

 3

 Adv. Art Classes 
Basic Tech 
8th Grade Exp. Tech 
Beg. Metals 
Adv. Metals 

  
 Small Engines 
 
Woods I 
 
 
 
 
Woods II 
 
 
 
 
 
Family & Consumer 
Science Classes  
7th Grade 
 
 
 

  
 8th Grade 
 
 
 
 Foods I and Foods II 
 
 Music-Optional band 
Courses 

 Art Supplies 
 Materials for Projects 
 Materials for Projects 
 Toolbox Kit 
 Metal 
 
 Parts (optional) 
 
 Wood and other materials 
 
 
 
 
 Wood and other materials 
 
 
 
 
 
 Food and sewing supplies 
 

 Sewing supplies 
 
 
 
 

 Sewing supplies 
 
 
 

 Consumed food supplies 
 
Musical instruments 
 
 

 

$20.00 
$25.00 
$25.00 
$30.00 
Provide metal needed for two (2) 
instructor approved projects. 
Parts supplied for personal interest  
projects. 
Cost based on individual student designed 
projects (4).  Some materials obtained by 
students; some materials obtained by  
school with student responsible for cost. 
Project maximum $150.00. 
Cost based on individual student designed 
projects (2).  Some materials obtained by 
students; some materials obtained by  
school with student responsible for cost. 
Project maximum $500.00. 
 
Cost based on individual student designed 
projects.  Some materials obtained by 
students; some materials obtained by  
school with student responsible for cost. 
Project maximum $10.00 
Cost based on individual student designed 
projects.  Some materials obtained by 
students; some materials obtained by  
school with student responsible for cost. 
Project maximum $12.50. 
 

$20.00 
 
Musical instruments and accessories 
(reeds, valve oil, etc.) Limited 
instruments available for use by any 
student.  White tennis shoes, socks, and 
black shorts. $120.00 maximum. 

Classroom Supplies General supplies, such as 
writing instruments (pens, 
pencils, crayons, 
markers), notebooks, etc. 

None--necessary classroom supplies 
will be made available by the school. 
Students will be responsible for the 
replacement cost of damaged or lost 
supplies. Students are encouraged 
but not required to bring items from 
class supply lists which may be 
handed out by the office or individual 
teachers. 
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Classroom Projects, i.e, 
Family & Consumer 
Science, Industrial 
Technology 

Project Cost Student pays cost that is beyond the 
standard project provided by the 
school. 

Advanced math or 
science classes 

Specialized calculators Some calculators will be available at 
school. If lost or damaged a 
replacement fee will be assessed at a 
rate paid by the school. Students are 
encouraged but not required to 
purchase such equipment .for their 
personal use. 

Copies Use of school copiers 
(except for one copy of 
the student file, which will 
be provided without 
charge) 

Ten cents (.10) per page when 
charges apply. 

College Now 

 

Tuition and fees for 
college courses taken for 
credit. 

Any postsecondary education 
costs are to be paid directly by 
students to the college.  Students are 
responsible for book fees.  

Dual Credit-secondary education 
classes taught by Arlington staff. 

Tuition and fees for college 
courses taken for credit. 

$40.00 Tuition 
$25.00 Book Fee 
Payments will be made prior to the start of the 
course. 
 

End of year lost or 
damaged books 

Damage fee or 
replacement cost 

Fees and fines up to $5.00 for 
damaged books. Lost books or 
ruined books are charged replacement 
cost, generally at a maximum of 
$60.00 – 80.00 

Yearbooks - Optional School Book Yearbooks are published and made 
available for purchase every year. 
Cost is generally about $40. 

College entrance tests 
and preparation 

Prep programs & tests Costs of college entrance tests or prep 
courses, such as ACT preparation 
tutoring, PSAT test, and ACT test, 
are optional and to be paid directly to 
the private companies involved. 

Summer school courses Classes offered during the 
summer, or at night, if any 

Drivers education class: $330 

Locker usage Use of school locker Student will be responsible for replacement 
or repair cost to damaged locker. 
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     Extracurricular &  

Athletic Programs 

   General Description of  

   Fee or Material 

$ Amount of Fee (Anticipated or 

Maximum) or Specific Material 

Required 

 1. Admission Spectator fees for 
admission to events 

$5.00 per event maximum. Students 
may purchase an Activity Ticket for 
up to $50.00 per year. For District and 
Conference events hosted by the 
School, cost to be set by NSAA but 
not to exceed $20.00 per event. 

2. Athletic Physicals NSAA required athletic 
 physicals 

Cost varies; payable directly to 
 student's physician or clinic. 

3. Equipment and 
attire 

Students are responsible 
for required equipment 
and attire appropriate to 
the sport or activity which 
are not provided by the 
school, and are 
responsible for any 
optional clothing, 
equipment, or other items 
associated with the sport 
or activity.  Uniform items are 
checked out to students. 
If lost or damaged 
students will be assessed 
fees in the amount of 
replacement cost. 

Required items include athletic    
undergarments (supporter, bra, socks and 
undershirts), practice attire, including shorts, 
shirts, socks and shoes suitable for the 
activity, and dress attire suitable for team 
travel.  Optional items for which students 
are responsible include:  personal athletic 
bags, hair ties, sweat bands, non-required 
gloves, swim goggles, towels, forearm pads 
and personal medical devices (braces, 
orthopedic inserts, etc.).  Additional 
required items for particular sports or 
activities include: 

 
           
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

Basketball                   No additional 

Football   Mouthpiece 

Golf   Golf bag & 
 clubs 

Speech  Dress attire; 
 copies of 
 research 

Track  No additional 
 

Volleyball 
 

Volleyball knee pads 
    Wrestling Wrestling head 
gear 
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Baseball  
 
Cheerleading 
and Flag 
Team Squads 

Baseball Hat  
Baseball Glove 

 Shoes, approved 
uniforms (top & 
skirt; jacket), 
poms and other 
accessories up to 
$1200.00 

4. Travel meals  Meals Students are responsible for their own 
meals while traveling. 

5. Locker use  Padlock for locker $5.00 fee if damaged or not returned 
at the end of the year.  Student will be 
responsible for replacement 
or repair cost to damaged locker. 

6. Camps and 
clinics 

 Registration and other 
  costs of camps or clinics 

Students are responsible for the cost 
 of all clinics, camps and conditioning  
 programs. Any personal items 
 purchased at camps or clinics, such as 
 t-shirts, shall be at the student's 
 expense. 

7. Athletic Clubs  Letterman's club and 
 other clubs supporting the 
 athletic program 

Currently no dues required. Annual 
dues not to exceed $50.00 per club. 

8. Marching Band 
and Musical 
Groups 

Equipment and attire. Students will be responsible for the 
same costs as are set out for the 
athletic program. Students will be 
responsible for supplying their own 
musical instruments and accessories 
and for their own uniforms. 
Uniforms for the marching band will be 
supplied by the school; students may 
be required to pay a refundable band 
uniform rental fee of up to $50.00. 
For High School Band Students an 
$8.00 uniform cleaning fee is 
requested. For Junior High Band 
Students a $7.00 uniform cleaning fee 
is requested. For High School Vocal 
students a $6.00 choir robe cleaning 
fee is requested. 

Music Optional 
Show Choir 

Coordinating group attire Students will pay for outfits selected 
by the group. Cost will be based on 
selection at a maximum of $300.00 
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Clubs/Organizations   

All Organizations State & national dues, 
meals and activities. 

Annual dues not to exceed $50.00 per club. 

 
 Dance Squad 
 

 

Clothing/Camps    $750.00-$1000.00 

  Social & Recognition 

  Activities 

 
1. School plays, 

musicals and 
social activities 

 

Admission to events 

 

  $10.00 per play or activity 

2. School dances Admission to prom, 
homecoming, etc. 

 Up to $25.00 per event 

3. Class dues  Each of the six secondary classes may 
assess its members an amount not to 
exceed $50.00 annually for rental and 
decoration of dance facilities, punch 
and snacks at social activities, 
memorials and recognition plaques, 
flowers, and cards, and similar class 
activities. The payment of such an 
assessment shall be strictly voluntary, 
but students who do not pay may be 
denied admission to extracurricular 
activities supported by the class dues. 

4. Picture Packets Optional - Pictures are 
still taken for use in 
school yearbook. 

Students purchase packets as desired 
and pay directly to photo company. 
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       5. Senior  
           recognition 
           assessment 

 
Optional graduation 
activities 

 Participation in class activities attendant to  
graduation (such as being part of the 
composite picture, special yearbook pages, 
etc.) is not required in order for students to 
receive their high school diploma. Students 
who choose to participate will be required 
to pay the cost of the items involved in the 
graduation ceremony and attendant class 
activities. These may include the rental of 
graduation robes, caps, tassels, class 
flowers, one mother's flower, class gift, 
yearbook picture page, and class composite 
picture. A single Senior Class Recognition 
Assessment, not to exceed $50, will be 
assessed to those Seniors who elect to 
participate in such activities. Expenses for 
above mentioned items will be paid out of 
the "Class Activity" account until funds are 
depleted. After this fund is empty, students 
will be responsible for all optional 
graduation activity costs. 

      
    6. Trips 

 
 Transportation, lodging, 
 meals, admission to 
 events, etc. 

    

  For the extracurricular and options trip - 

Students are responsible for costs of school 

sponsored trips where the trip is an 

extracurricular activity. The maximum 

costs of such trips will be $2,000 per 

student. 
 If the trip is not school sponsored, the costs  
of the trip are not subject to this policy and 
no fee waivers will apply. A trip is not 
school sponsored if: it is not supervised or 
administered by the school, attendance on 
the trip does not count towards graduation 
credit or grade advancement, and 
participation on the trip is voluntary for 
students. 

 
 

 
Reviewed:  Nov 11, 2019 
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Students 

Student Fees Policy 

 

The Board of Education of Arlington Public Schools adopts the following student fees policy in 

accordance with the Public Elementary and Secondary Student Fee Authorization Act. 

 

The District's general policy is to provide for the free instruction in school in accordance with the 

Nebraska Constitution and state and federal law. This generally means that the District's policy is 

to provide free instruction for courses which are required by state law or regulation and to provide 

the staff, facility, equipment, and materials necessary for such instruction, without charge or fee 

to the students. 

 

The District does provide activities, programs, and services to children which extend beyond the 

minimum level of constitutionally required free instruction. Students and their parents have 

historically contributed to the District's efforts to provide such activities, programs, and services. 

The District's general policy is to continue to encourage and, to the extent permitted by law, to 

require such student and parent contributions to enhance the educational program provided by the 

District. 

 

Under the Public Elementary and Secondary Student Fee Authorization Act, the District is required 

to set forth in a policy its guidelines or policies for specific categories of student fees. The District 

does so by setting forth the following guidelines and policies. This policy is subject to further 

interpretation or guidance by administrative or Board regulations which may be adopted from time 

to time. The Policy includes Appendix "l," which provides further specifics of student fees and 

materials required of students for the 2008-2009 school year. Parents, guardians, and students are 

encouraged to contact their building administration or their teachers or activity coaches and 

sponsors for further specifics. 

 

(1) Guidelines for non-specialized attire required for specified courses and activities. 

Students have the responsibility to furnish and wear non-specialized attire meeting general District 

grooming and attire guidelines, as well as grooming and attire guidelines established for the 

building or programs attended by the students or in which the students participate. Students also 

have the responsibility to furnish and wear non-specialized attire reasonably related to the 

programs, courses and activities in which the students participate where the required attire is 

specified in writing by the administrator or teacher responsible for the program, course or activity. 

 

The District will provide or make available to students such safety equipment and attire as may be 

required by law, specifically including appropriate industrial-quality eye protective devices for 

courses of instruction in vocational, technical, industrial arts, chemical or chemical-physical 

classes which involve exposure to hot molten metals or other molten materials, milling, sawing, 

turning, shaping, cutting, grinding, or stamping of any solid materials, heat treatment, tempering, 

or kiln firing of any metal or other materials, gas or electric arc welding or other forms of welding 

processes, repair or servicing of any vehicle, or caustic or explosive materials, or for laboratory 

classes involving caustic or explosive materials, hot liquids or solids, injurious radiations, or other 
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similar hazards. Building administrators are directed to assure that such equipment is available in 

the appropriate classes and areas of the school buildings, teachers are directed to instruct students 

in the usage of such devices and to assure that students use the devices as required, and students 

have the responsibility to follow such instructions and use the devices as instructed. 

(2) Personal or consumable items & miscellaneous 

(a) Extracurricular Activities. Students have the responsibility to furnish any personal 

or consumable items for participation in extracurricular activities. 

(b) Courses 

(i) General Course Materials. Items necessary for students to benefit from courses 

will be made available by the District for the use of students during the school day. Students may 

be encouraged, but not required, to bring items needed to benefit from courses including, but not 

limited to, pencils, paper, pens, erasers, notebooks, trappers, protractors and math calculators. A 

specific class supply list will be published annually in a Board-approved student handbook or 

supplement or other notice. The list may include refundable damage or loss deposits required for 

usage of certain District property. 

 

(ii) Damaged or Lost Items. Students are responsible for the careful and appropriate 

use of school property. Students and their parents or guardian will be held responsible for damages 

to school property where such damage is caused or aided by the student and will also be held 

responsible for the reasonable replacement cost of school property which is placed in the care of 

and lost by the student. 

 

(iii) Materials Required for Course Materials. Students are permitted to and may be 

encouraged to supply materials for course projects. Some course projects (such as projects in art 

and shop classes) may be kept by the student upon completion. In the event the completed project 

has more than minimal value, the student may be required, as a condition of the student keeping 

the completed project, to reimburse the District for the reasonable value of the materials used in 

the project. Standard project materials will be made available by the District. If a student wants to 

create a project other than the standard course project, or to use materials other than standard 

project materials, the student will be responsible for furnishing or paying the reasonable cost of 

any such materials for the project. 

 

(iv) Music Course Materials. Students will be required to furnish musical 

instruments for participation in optional music courses. Use of a musical instrument without charge 

is available under the District's fee waiver policy. The District is not required to provide for the 

use of a particular type of musical instrument for any student. 

 

(v) Parking. Students may be required to pay for parking on school grounds or at 

school-sponsored activities, and may be subject to payment of fines or damages for damages 

caused with or to vehicles or for failure to comply with school parking rules. 
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(3) Extracurricular Activities-Specialized equipment or attire. Extracurricular activities 

means student activities or organizations which are supervised or administered by the District, 

which do not count toward graduation or advancement between grades, and in which participation 

is not otherwise required by the District. The District will generally furnish students with 

specialized equipment and attire for participation in extracurricular activities. The District is not 

required to provide for the use of any particular type of equipment or attire. Equipment or attire 

fitted for the student and which the student generally wears exclusively, such as dance squad, 

cheerleading, and music/dance activity (e.g. choir or show choir) uniforms and outfits, along with 

T-shirts for teams or band members, will be required to be provided by the participating student. 

The cost of maintaining any equipment or attire, including uniforms, which the student purchases 

or uses exclusively, shall be the responsibility of the participating student. Equipment which is 

ordinarily exclusively used by an individual student participant throughout the year, such as golf 

clubs, softball gloves, and the like, are required to be provided by the student participant. Items 

for the personal medical use or enhancement of the student (braces, mouth pieces, and the like) 

are the responsibility of the student participant. Students have the responsibility to furnish 

personal or consumable equipment or attire for participation in extra curricular activities or for 

paying a reasonable usage cost for such equipment or attire. For musical extracurricular activities, 

students may be required to provide specialized equipment, such as musical instruments, or 

specialized attire, or for paying a reasonable usage cost for such equipment or attire. 

 

(4) Extracurricular Activities-Fees for participation. Any fees for participation in extra-

curricular activities for the 2008-2009 school year are further specified in Appendix "1." 

Admission fees are charged for extracurricular activities and events. 

 

(5) Postsecondary education costs. Students are responsible for postsecondary education 

costs. The phrase "postsecondary education costs" means tuition and other fees only associated 

with obtaining credit from a postsecondary educational institution. For a course in which students 

receive high school credit and for which the student may also receive postsecondary education 

credit, the course shall be offered without charge for tuition, transportation, books, or other fees, 

except tuition and other fees associated with obtaining credits from a postsecondary educational 

institution. 

 

(6) Transportation costs. Students are responsible for fees established for transportation 

services provided by the District as and to the extent permitted by federal and state laws and 

regulations. 

 

(7) Copies of student files or records. The Superintendent or the Superintendent's designee 

shall establish a schedule of fees representing a reasonable cost of reproduction for copies of a 

student's files or records for the parents or guardians of such student. A parent, guardian or student 

who requests copies of files or records shall be responsible for the cost of copies reproduced in 

accordance with such fee schedule. The imposition of a fee shall not be used to prevent parents of 

students from exercising their right to inspect and review the students' files or records and no fee 

shall be charged to search for or retrieve any student's files or records. The fee schedule shall 

permit one copy of the requested records be provided for or on behalf of the student without charge 

and shall allow duplicate copies to be provided without charge to the extent required by federal or 

state laws or regulations. 
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(8) Participation in before-and-after-school or pre-kindergarten services. Students are 

responsible for fees required for participation in before-and-after-school or pre-kindergarten 

services offered by the District, except to the extent such services are required to be provided 

without cost. 

 

(9) Participation in summer school or night school. Students are responsible for fees 

required for participation in summer school or night school. Students are also responsible for 

correspondence courses. 

 

(10) Breakfast and lunch programs. Students shall be responsible for items which students 

purchase from the District's breakfast and lunch programs. The cost of items to be sold to students 

shall be consistent with applicable federal and state laws and regulations. Students are also 

responsible for the cost of food, beverages, and personal or consumable items which the students 

purchase from the District or at school, whether from a "school store," a vending machine, a 

booster club or parent group sale, a book order club, or the like. Students may be required to bring 

money or food for field trip lunches and similar activities. 

 

(11) Waiver Policy. The District's policy is to provide fee waivers in accordance with the 

Public Elementary and Secondary Student Fee Authorization Act. Students who qualify for free or 

reduced-price lunches under United States Department of Agriculture child nutrition programs 

shall be provided a fee waiver or be provided the necessary materials or equipment without charge 

for: (1) participation in extracurricular activities and (2) use of a musical instrument in optional 

music courses that are not extracurricular activities. Participation in a free-lunch program or 

reduced-price lunch program is not required to qualify for free or reduced price lunches for 

purposes of this section. Students or their parents must request a fee waiver prior to participating 

in or attending the activity, and prior to purchase of the materials. 

 

(12) Distribution of Policy. The Superintendent or the Superintendent's designee shall 

publish the District's student fee policy in the Student Handbook or the equivalent (for example, 

publication may be made in an addendum or a supplement to the student handbook). The Student 

Handbook or the equivalent shall be provided to every student of the District or to every household 

in which at least one student resides, at no cost. 

 

(13) Student Fee Fund. The School Board hereby may establish a Student Fee Fund. The 

Student Fee Fund shall be a separate school district fund not funded by tax revenue, into which all 

money collected from students and subject to the Student Fee Fund shall be deposited and from 

which money shall be expended for the purposes for which it was collected from students. Funds 

subject to the Student Fee Fund consist of money collected from students for: (1) participation in 

extracurricular activities, (2) postsecondary education costs, and (3) summer school or night 

school. 
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CERTIFICATION 

 

On the 13th day of June, 2016, the school board held a public hearing at a meeting of the 

school board on a proposed student fee policy. Such public hearing followed a review of the 

amount of money collected from students pursuant to, and the use of waivers provided in, the 

student fee policy for the preceding school year. The foregoing student fee policy was adopted 

after such public hearing by a majority vote of the school board at an open public meeting in 

compliance with the public meetings in compliance with the public meetings laws. 

 

_________________________ 

Superintendent or Other Authorized School Official 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal References: 

Neb. Rev. Stat. §§79-2,125 to 79-2,135 and Laws 2003, LB 249 (The Public Elementary 

and Secondary Student Fee Authorization Act)  

Neb. Constitution, Article VII, section 1. 

Neb. Rev. Stat. §§79-241, 79-605, and 79-611(transportation)  

Neb. Rev. Stat. §79-2,104 (student files or records) 

Neb. Rev. Stat. §79-715 (eye-protective devices) 

Neb. Rev. Stat. §79-737 (liability of students for damages to school books) 

Neb. Rev. Stat. §79-1104 (before-and-after-school or pre-kindergarten services) 

Neb. Rev. Stat. §§79-1106 to 79-1108.03 (accelerated or differentiated curriculum 

program) 

 

Date of Adoption:  June 13, 2016 

Reviewed: Nov 11, 2019 
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