Board of Education Regular Meeting
Monday, July 13, 2020 7:00 PM

HS CONFERENCE ROOM

705 N 9th St

Arlington, Nebraska 68002

1. OPENING PROCEDURES

1. Call Meeting to Order

2. Roll Call

3. Pledge of Allegiance

4. Approval of Regular Meeting Agenda
2.  WELCOME TO GUESTS AND PUBLIC FORUM
3. CONSENT AGENDA

1. Minutes of the Previous Board Meeting(s)

2. Monthly Financial Reports

3. Approve Hire of Bailey Anderson as Elem Para
4. SUPERINTENDENT’S REPORT

1. NASB Video Update??????

2. NRCSA Member Update

3. Review and Discuss 2019-2020 Transportation Report

4. Review of Summer Projects
5. COMMITTEE AND REPRESENTATIVE REPORTS

1. Finance Committee
6. UNFINISHED BUSINESS

1. Discuss, Consider, and Approve Board Policy 3042-Construction Management at

Risk Contracts
2. Discuss, Consider, and Approve Paving the Football Field Parking Lot
3. Discuss the RFP process to select Construction Manager @ Risk for building and
renovation project and Approve Advertisement of RFP.

7. NEW BUSINESS

1. Motion to ratify, affirm and approve all actions, votes, motions, decisions, notices,
minutes and all other matters addressed, approved or otherwise acted upon by the
Board of Education at all meetings that occurred during the months of March, April,
and May as if set forth fully and incorporated herein entirely by this reference.
Discuss, Consider and Approve Digital Scan of Facilities Proposal as presented
Discuss, Consider and Approve Purchase of Activity Van
Discuss, Consider and Approve Purchase of Seven Passenger Vehicle as Discussed
Discuss and Consider Policy Updates from Perry Law firm on First Reading:

e 6283A: Return to Learn Protocol;
6117: Ceremonies and Observances and Pledge;
6111: Classroom Environment;
5006: Save Pupil Transportation Plan;
5406: Searches and Seizures;
5103: Extracurricular Activity Discipline;
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https://vimeo.com/434109116

5101 Student Discipline Policy;
1040 Annual Report;
4003/4003b: Employee Anti-discrimination and Complaint form;
4002: EEO;
3560: Records management;
1200: Anti-harassment;
6380: Affirmative Action Instruction Program;
5401/ 5401z: Equal Opportunity and Discrimination Complaint Form;
4190: Standards of Performance;
4260: Standards of Performance for Non-Certificated Staff;
e 5001: Admission Requirements.
6. Discuss, Consider, and Approve Changes to Handbooks for 2020-2021
7. Discuss, Consider and Approve Hot Breakfast and Lunch prices for 2020-2021.
8. Discuss, Consider and Approve Estimate for Cabinetry for Re-Purposed Rooms in
Elementary as Discussed
9. Discuss, Consider and Approve 2020-2021 COVID-19 Reopening Plan
8. EXECUTIVE SESSION
9. ACTION ON EXECUTIVE SESSION ITEMS
10. ADJOURNMENT



Board of Education Regular Meeting HS CONFERENCE ROOM
705 N 9th St

Monday, June 8, 2020 7:00 PM Central Arlington, Nebraska 68002

1. OPENING PROCEDURES

1.1. Call Meeting to Order
Matt O'Daniel called the meeting to order at 7:02 p.m.

1.2. Roll Call
Motion to excuse Jason Arp this evening. Passed with a motion by Matt O'Daniel and a second
by Bruce Scheer.
Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea
Board members present were Matt O'Daniel, Shanon Willmott, Janet Warner, Bruce Scheer, and
Jessica Scheer. Motion was made and passed to excuse Jason Arp. Also present were
Superintendent Dr. Dawn Lewis, High School Principal Aaron Pfingsten, Elementary Principal
Jacqueline Morgan, Athletic Director James Shada, and recording secretary Jenny Hansen.

1.3. Pledge of Allegiance

1.4. Approval of Regular Meeting Agenda
Motion to approve the regular meeting agenda as presented Passed with a motion by Jessi Scheer
and a second by Bruce Scheer.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea

2. WELCOME TO GUESTS AND PUBLIC FORUM
None.

3. CONSENT AGENDA

Motion to approve the consent agenda as presented Passed with a motion by Bruce Scheer and a
second by Janet Warner.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea

3.1. Minutes of the Previous Board Meeting(s)

3.2. Monthly Financial Reports

4. REVIEW OF ANNUAL DISTRICT PLAN

Dr. Lewis reviewed the district's goals. $30,900 has been secured in funding from the wind and
solar energy grant. Thanks to Mrs. Fairhead. This funding is used for integrating multi-tiered
support for teachers. Grants were also received for $4600 for Media and Ag from AEF.
Community engagement has been tough since closure. Dr. Lewis feels this has happened more
during the closure than it normally did with her daily messages. Mrs. Morgan also had daily
messages go out along with daily bedtime stories. Mr. Shada and Mr. Pfingsten reached out daily
to parents regarding various things.

Prior to the closure, Dr. Lewis was able to attend a meeting with Michael Dwyer about
community engagement.

Maintaining current facilities includes improving the parking lot and communicating with
Village about closing the street between the High School and the football field.

Dr. Lewis feels moving students forward during this time of closure was good. We were able to
give them some tools but we couldn't give them everything they needed to be as effective. Our
participation was better than other schools we talked to so we feel good about what our teachers
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accomplished. Mr. Pfingsten shared that we had great support from families and he is thankful
for dedicated teachers we have who made it all happen. Our teachers did a phenomenal job. Mrs.
Morgan also stated that we have the best staff and the best group of families! Dr. Lewis also
added that our kitchen staff did an amazing job during the closure.

Our new District Goal is regarding good behavioral and mental health therefore we will continue
our partnership with Arbor Family Counseling. We will be seeking resources to help our
students with post-pandemic and post-protests.

5. PRINCIPALS REPORTS

5.1. Mrs. Morgan's June Report

Mrs. Morgan reported that Summer Skills starts today (Monday June 8). We have 33 students in
groups of 5 or less for an hour at a time Mon-Thursday. This summer is by invitation only due
to COVID-19 guidelines that we must be able to maintain.

The 2019-2020 school year was capped off with camping experiences.

5.2. Mr. Shada's June Report

Mr. Shada will present Annual Activities Report at agenda item 9.11

5.3. Mr. Pfingsten's June Report

Mr. Pfingsten reported that graduation and prom are still currently scheduled for July. For
graduation, they are looking at numbers for a gym or football field ceremony. Summer school
started today.

6. SUPERINTENDENT’S REPORT

6.1. Review of Arbor Family Counseling Yearly Usage Reports

Dr. Lewis attached her AFC 2019-2020 yearly usage report, comparing numbers to last

year. Peak months represented the start of the school year and when the anniversary of the flood
occurred as well as COVID closure. Telehealth was offered via phone and video.

6.2. NASB Board Updates

6.3. NRCSA Board Update

6.4. Review of Supt Leave Log and Summer Hours

6.5. Final 2019-2020 Enrollment Numbers

We ended the 2019-2020 school year with 714 students (we even gained a few during the
closure). We had 708 at the start of the school year. Option student numbers will be down next
year but our total enrollment will be up.

6.6. ESU3 Core Services Funds Purposes and Property Tax Levy Funds Purposes Approval

6.7. Report on Auditor Responses for Three Year Proposals

Motion to take action on item 6.17as action item 9.14. Four firms were directly solicited, and a
two-week advertisement was posted. This yielded on bid, and one firm declined. The others
gave no response. The bid we received was competitive compared to what had been paid in past,
and came with strong references and a history of working with schools. There is a local
connection to the firm, which pleases the board.

The board discussed options and decided to sign a three-year contract with Shaw Hull and
Navarrette out of Fremont as our auditor. The discussion was moved, by a motion, to the "new
business" section where action was taken.

Passed with a motion by Matt O'Daniel and a second by Bruce Scheer.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea

6.8. Report on NDE Per Pupil Cost



7. COMMITTEE AND REPRESENTATIVE REPORTS

7.1. Committee for American Civics

The committee met at 6:45 today. In Jacque's daily messages during closure she often was in
front of a photo of an American hero. Aaron has tried to encourage students to attend board
meetings.

8. UNFINISHED BUSINESS

8.1. Review of DLR Plan for Northeast Addition with Renovations

Cody with DLR presented again regarding costs for the Renovation and Northeast

addition. There would be seven total changes to the current building which would be included in
the $4.664 million budget. Some of the items are to bring us to code. This estimate is good for
about six more months.

9. NEW BUSINESS

9.1. Discuss, Consider, and Reaffirm Policy 5415 Anti-Bullying

Motion to reaffirm policy number 5415. The policies reviewed tonight came up during regular
policy review but these are required to be reviewed and approved separately. Patrons were
invited to comment on any of these during the meeting.

Passed with a motion by Matt O'Daniel and a second by Jessi Scheer.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea

9.2. Discuss, Consider, and Reaffirm Policy 6400 Parental Involvement

Motion to approve Policy 6400 Passed with a motion by Matt O'Daniel and a second by Janet
Warner.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea

9.3. Discuss, Consider and Reaffirm Policy 5416 Students Fees and Student Fees Appendix

This policy was reviewed but was not opened for public comment.

Motion to approve policy 5416. Passed with a motion by Jessi Scheer and a second by Shanon
Willmott.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yes

9.4. Discuss, Consider, and Approve Interlocal Agreement with Fort Calhoun Community
Schools for Occupational Therapist for 2020-2021

Motion to Approve Interlocal Agreement with Fort Calhoun for Occupational Therapist for
2020-2021. Passed with a motion by Matt O'Daniel and a second by Janet Warner.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea

9.5. Discussion of Annual Activities Report

Mr. Shada highlighted a couple points on the report and encouraged the board to read the
individual sponsors’ reports. Shanon Willmott asked about co-oping with a soccer team.

9.6. Discuss, Consider, and Approve Proposal for Athletic Training Services for the 2020-2021
School Year

Accept Proposal from Jamie Huss for Athletic Training Services for 2020-2021. Passed with a
motion by Jessi Scheer and a second by Shanon Willmott.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea



9.7. Discuss, Consider, and Approve School Psychologist Contract with ESU2 for 2020-2021 as
Presented

Motion to Approve School Psychologist Contract with ESU2 for 2020-2021 as Presented. Passed
with a motion by Matt O'Daniel and a second by Jessi Scheer.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea

9.8. Discuss, Consider and Approve Bid for Paved Parking North of the Football/Track Stadium
After discussion by all board members regarding paving the football field parking lot, a vote was
not take to make a decision tonight. A couple board members had concerns about the price of
the full project as well as a tree on the East side.

9.9. Discuss, Consider, and Adopt Resolution to Select Construction Delivery Method to
Complete Northeast Addition and Renovations

Adopt Resolution to Select the Construction Manager at Risk Delivery System. Passed with a
motion by Matt O'Daniel and a second by Jessi Scheer.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea

This is the first step needed to pass before we can start getting bids. Dr Lewis sent out memos to
all of the board members comparing the benefits and disadvantages to both options - Design Bid
Build method and Construction Manager at Risk method.

Dr Lewis read aloud the resolution attached before a motion was made.

9.10. Discuss and Consider Policies 3042 Necessary to Enter Into Contract with Construction
Manager at Risk Model

Motion to adopt policy 3042 Passed with a motion by Jessi Scheer and a second by Matt
O'Daniel.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea

9.11. Discuss, consider, and take action on a resolution authorizing the District to call for
redemption prior to maturity its Limited Tax Obligation School Bonds, Series 2015

Tobin with First National Bank was with us via zoom to discuss options on our QCPUF

bond. We are eligible for refunding every 5 years when we can look at rates, restructuring,

etc. Dr Lewis read aloud the motion before the board passed the motion.

Adopt Resolution as Presented. Passed with a motion by Matt O'Daniel and a second by Janet
Warner.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea

9.12. Discuss, Consider and Adopt a resolution authorizing the issuance by the District of its
Limited Tax Obligation Refunding Bonds, Series 2020, in the aggregate principal amount not to
exceed $1,750,000

Dr Lewis read the resolution aloud for the board to hear before the motion was made and passed.
Adopt Resolution as Presented. Passed with a motion by Jessi Scheer and a second by Shanon
Willmott.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea



9.13. Discuss Superintendent Evaluation

Matt O'Daniel reviewed the results of the evaluation with the board members. He feels
comments are as, if not more, important than the scores themselves. Matt will make any changes
to final comments as the board decides in each sub-section of the evaluation.

Bruce Scheer commented that Dr. Lewis's daily announcements has opened our eyes that we
could make our meetings more accessible for the public. For example, our monthly meetings
could be made available on Striv. Dr. Lewis commented that would allow people to view, but
not participate, as those wanting to make comment during the meeting would need to be present
in person.

Financial Management was the highest score on the evaluation and the board agreed this has
been a strong area for Dr. Lewis.

Four board members commented on the evaluation in regards to Educational Planning and the
involvement of Dr. Lewis. She felt she was involved in interviews as she was expressed that she
inquired about the involvement of the previous superintendent in the past, so she tried to carry
that on. She made it a point to visit with all applicants while here for their interview, asking her
own questions and reviewing district information, and discussing hires with principals. She will
consider a different level of involvement going forward. Matt expressed that the board hires the
superintendent, the superintendent hires the principals, and the principals hire the teachers, which
is how hierarchy is established. A board member commented that new hires for the 2020-2021
school year seem to be good but we will have better knowledge of this once the school year
begins.

Bruce Scheer commented that the community is impressed that they have seen Dr. Lewis at
community events that they have not ever seen a superintendent at in the past. The board agreed
that her community relations have been strong.

Dr. Lewis received a 3.86 cumulative evaluation score, on a 5 point scale.

In the discussion following, it was brought up by Shanon Willmott that it is difficult to evaluate
on some areas when we as a board don't have access to have knowledge. For example, should
the board survey or somehow ask the staff about her leadership or personnel relations. Other
board members agreed that they evaluated based on what they "hear." Shanon suggested the
board should look at or revise the evaluation tool again before the next evaluation. Matt
O'Daniel would not support a staff survey because it is the board's job to evaluate the
superintendent, not the staff's job. Dr Lewis commented that she agrees with this as just as it is
not the teachers' jobs to evaluate the Principals, and not the students' role to evaluation the
teachers. It always flows from the top down. Bruce Scheer also commented that he evaluated by
starting in the middle, if there was not a problem he would give a higher score but if he heard a
problem, then he would assess that. The board will look at the tool again before the next
evaluation.

9.14. Discuss, Consider and Accept 3- year audit proposal from Shaw, Hull and Navarette as
discussed.

Motion to Accept audit from Shaw Hull and Navarette. Passed with a motion by Matt O'Daniel
and a second by Janet Warner.

Matt O'Daniel: Yea, Bruce Scheer: Yea, Jessi Scheer: Yea, Janet Warner: Yea, Shanon Willmott:
Yea



10. EXECUTIVE SESSION

11. ACTION ON EXECUTIVE SESSION ITEMS

12. ADJOURNMENT
Matt O'Daniel adjourned the regular meeting at 10:32 p.m.

Matt O’Daniel, Board President Dawn Lewis, Board Secretary

Date Date



Fund Name
2 Rivers Bank

General Fund - 864
Activities - 109
Activities Saving - 713
Activities CD - 5826
Sweep - 956
Hot Lunch - 487
Employee Benefit Fund
Depreciation Fund
Depreciation CD - 5826
2017 Bond Refunding
QCPUF
Spec Bldg Fund

Sp Building CD - 5826

Total Special Funds

Arlington Public Schools

Starting Balance

a2y

U

Ly

i

250,867.41
115,746.99
219.88
103,508.84
4,496,934.59
54,836.89
841.95
1,474,314.49
250,000.00
692,801.67
324,497.33
867,549.62

251,153.08

3,861,158.14

June 30, 2020

Receipts

S 60546179 S
$ 1454410 S
S 0.03 s
S - S
1/30/19-7/30/21

S 989.50

$  37,734.00 §
S - 2
$ 333.97 §
5 - S
1/15/20-1/15/21

$  34,627.22 &
$  25869.41 &
S 74,589.68 &
S = 5
1/15/20-4/15/21

$  135,420.29 §

Disbursements

620,245.82 §

11,707.77  $
- S8
-8

Interfund
Transfers

89,720.65

Total Activities:

b

= 5
% B

(89,720.65)

Total Depreciation:

19,715.00 $

- 8
€9

Total Spec Bldg:

19,715.00 S

Ending Balance

W W L

>

1“0

325,804.03
118,583.32
219.91
103,508.84
222,312.07
4,408,203.44
92,620.89
841.95
1,474,648.46
250,000.00
1,724,648.46
727,428.90
330,651.74
942,139.30
251,153.08

1,193,292.38

3,976,863.43



ARLINGTON PUBLIC SCHOOLS

GENERAL FUND
June 30, 2020

Beginning Fund Balance 5/31/2020 S 4,747,802.00
Receipts S  606,451.29
Dishursements S (133,497.44)
Payroll Taxes and Electronic Submissions S (194,490.40)
Net Payroll S (292,257.98)
Adjustments **

Ending Fund Balance 6/30/2020 S 4,734,007.47

FUND BALANCE ASSETS 6/30/2020

Two Rivers Bank
General Fund Checking S 325,804.03
General Fund Sweep Account 4,408,203.44

1

TOTAL GENERAL FUND ASSETS S 4,734,007.47



ARLINGTON PUBLIC SCHOOLS
SPECIAL FUND
June 30, 2020

Beginning Fund Balance 5/31/2020
Receipts
Disbursements

Adjustments **

Ending Fund Balance 6/30/2020

FUND BALANCE ASSETS 6/30/2020

Two Rivers Bank Balance

i

3,360,005.06
135,420.29

(19,715.00)

3,475,710.35

3,475,710.35



PAYEE NAME

Ace Hardware

Ace Hardware

Ace Hardware

Ace Hardware

Advance Education
Airgas Inc

American Broadband
Arbor Family Counseling
Center Point
Countryside Repair
Dennis Supply

Echo Group inc
Edutyping

Egan Supply

Enterprise Publishing
Enterprise Publishing
ESU #2

ESU Coordinating Council
ESU Coordinating Council
Fifth Season

Fort Calhoun Community Schools

Fremont Builders Supply
Fremont Builders Supply

Fremont Chamber of Commerce

Gateway Education Holdings
Gene Steffy's

Glynlyon Inc

Hometown Leasing

KSB School Law

LE Learn to Move

Lou's Sporting Goods
Lou's Sporting Goods
Lou's Sporting Goods
Lou's Sporting Goods
Mahoney Fire Sprinkler, inc
Menards

Menards

Menards

Menards

Methedist Fremont Health
NACIA

Nebraska Ag Ed Association
Noredink Corp

One Source

OPPD

O'reilly Auto Parts

Payflex

Quill Corporation
Scholastic

School Nurse Supply
School Specialty Supply

(Includes special fund checks)

DESCRIPTION

Disinfectant sprayer (COVID)
Maintenance supplies
Maintenance supplies
Maintenance supplies
Membership renewal

Tank rental

Telephone service

June-Dec 2020 Counseling svcs
Natural Gas

New Battery Cargo Van
Maintenance Supplies
Restroom supplies and repairs
Software renewal
Maintenance supplies (part COVID)
BOE For meeting

BOE For meeting

Psychology billing

Colored paper order

Swank movie license renewal
Weed Control

OT services

Maintenance supplies
Maintenance supplies

Bronze Membership Renwal Dues
Envision Math Subscription

Oil Change for Van #5
Odysseyware Licenses

Printer Copier Lease

Legal work for construction

PT Sves

Football Wrist Bands

Softball Equipment

Hoodies for new hires

Polos for new hires

Sprinkler system service
Maintenance supplies
Maintenance supplies
Maintenance supplies
Maintenance supplies

DOT physicals

Fairhead membership and Curriculum
Professional Fees

Premium Renewal
Background Checks

Electricity

Bus parts

Payflex

Commercial Wipes (COVID)

Grade K journals

Infared Thermometer (COVID)

Cumulative Record folder

P P P P PP PP PP PR PAR PR NP AL PR PRRADD LD DARRL,PRADPAND RN HHNNSNH

CHECK REGISTER FOR JULY 2020 BOARD MEETING

AMOUNT
227.78
294.99
113.71

42.50
1,200.00
79.85
491.08
5,117.00
1,359.31
107.45
568.20
341.11
1,597.50
2,705.72
10.64
188.06
16,847.87
1,362.24
356.00
180.00
2,398.58
271.40
290.40
325.00
2,030.81
56.34
600.00
1,723.15
1,004.00
264.00
148.75
889.26
408.00
154.00
1,290.00
328.20
233.32
42.70
323.69
600.00
15.00
235.00
5,700.00
500.00
6.958.01
81.36
101.64
14.97
776.35
714.00
97.40



Sherwin Williams

T Square Supply
Teaching Strategies
Turnitin LLC

Two Rivers Bank
Village of Arlington
Virco

VISA

Waste Connections
Weldon Parts
Windsor Learning
Winnelson
Winnelson
Wooster, Lynette
Zaner Bloser

Total Payables

HANDPAYABLES
Cash

Xplosive Edge
Wex Bank (Shell)
Sid Dillon

Total Handpayables
Total General Fund

SPECIAL FUNDS
First National Bank

Total Special Funds

Maintenance supplies
Maintenance supplies

PreK teaching supplies
Feedback Studio Small School License
Direct Deposit Payment Fee
Water

tables

supplies

Trash

Bus parts

Student Record book
Maintenance Supplies
Maintenance supplies

reimb for summer school tote
Handwriting 2020

Post Office

Hammer Machines weight room
Fuel Bill

Repair dent in van

QCPUF

AL P PRPLPL P rmrrnnerrern

L=

386.70
51.82
418.25
1,850.00
18.00
666.68
2,720.83
10,086.21
386.00
122.40
274.73
219.33
256.72
9.07
1,934.23

28,144.70
190.85
3,000.00
304.25
500.00
3,995.10
32,139.80

350.00

350.00
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Source
Code:
701
702
703
704
705
706
707
762
708
709
734
765
770
771
768
772
773
720
721
722
724
732
726
766
758
735
761
744
740
736
739
764
723
737
756
742
728
714
746
747
748
749
750
751

ACTIVITY BALANCE as of 6/30/20

YTD YTD

Account Beginning Bal  Expenditures  Revenues

One School One Team § 3,455.46 $4,306.08 $1,731.82
Always For Kids $ 60.51 $20,798.52  $65,182.83
Art Class $ 827759 $3,467.44 $2,818.11
Art Club $ 1,133.12 $0.00 $543.14
Athletics $ (21,388.98) $86,837.84  $93,830.48
Band $ 8,341.20 $8,035.69 $5,016.92
Band Fund Raising $ (2,656.44) -$2,656.44 $0.00
Baylor/ACT 3 2,979.09 $0.00 $0.00
Boaok Club $ 270.55 $0.00 $0.00
Cheerleading 3 2,257.86 $7,744.02  $11,207.14
Class of 2018 $ 1,453.91 $0.00 $0.00
Class of 2019 5 1,016.13 $0.00 $0.00
Class of 2020 $ 1,891.64 $0.00 $0.00
Class of 2021 $ 4,320.17 $4,804.46 $1,210.06
Class of 2022 $ 260233 $339.00 $2,080.44
Class of 2023 $ 1,069.40 $0.00 $689.80
Class of 2024 $ 481.35 $0.00 $0.00
Concessions 5 (743.31) $21,093.49 $21,544.46
Dance Squad b (439.00) $5,527.26 $6,392.86
Drama 3 386.89 $596.32 $612.16
Elem Lounge $ 84.32 $139.48 $0.00
Fam Cons Science $ 2,001.80 $263.57 $925.00
FBLA $ 11,386.47 $18,119.70  $21,830.16
FFA $ 11,507.93 $25,691.67  $26,193.09
Floor Fund $ 427.95 $0.00 $0.00
Honor Society 5 1,235.29 $714.13 $494.00
Honors History $ 607.09 $607.00 $0.00
HS Lounge $ 135.58 $18.98 $465.00
Industrial Tech / Woods 3,628.28 $5,542.65 $2,970.00
Interest & 750.41 $0.00 $0.00
Library Fund Elem/HS $ 4,921.29 $2,627.22 $2,853.87
Metro § 46,882.01 $1,055.00 $1,450.00
MS STEM 3 838.62 $897.53 $262.24
MS Student Council 5 3,254.20 $829.40 $1,446.61
Pepsi § 161269 $1,482.03 $1,598.10
Quiz Bowl $  1,389.64 $350.00 $100.00
Reimbursement (general $ 2,998.60 $1,203.70 $730.70
SKILLS § 36.68 $736.00 $1,378.80
Spanish Club 5 181.94 $0.00 $0.00
Speech § 1,160.32 $293.26 $75.00
Spring Musical $ 7.878.71 $10,499.09 $7,064.24
Student Council $ 5188.96 $6,544.75 $5,502.31
Student Vending $  2,231.24 $856.73 $22.20
Swing Choir 3 2,057.08 $2,451.92 $2,234.71

Balance

B
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$
$
e
$
$
$
$
$
$
$
$
$
$
$
$
$
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$
B
$
t
$
$
$
$
b
$
$
$
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$
$
§
$
$
$
$
$
$
$
$
b

881.20
44,444.82
7,628.26
1,676.26
(14,396.34)
5,322.43
2,979.09
270.55
5,720.98
1,453.91
1,016.13
1,891.64
734.77
4,352.77
1,759.20
481.35
(292.34)
426.60
402.73
(55.16)
2,663.23
15,006.93
12,009.35
427.95
1,015.16
0.09
581.60
1,055.63
750.41
5,147.94
47,277.01
203.33
3,871.41
1,728.76
1,139.64
2,525.60
679.48
181.94
942.06
4,443.86
4,146.52
1,396.71
1,839.87



717
710
753

790
791
782
727
785
788
733
783
784
786
792
787
789

Transition
Welding
Yearbook
CAMPS

Boys Basketball
Girls Basketball
Volleyball
Football

Cross Country
Softball
Wrestling

Boys Golf

Girls Golf
Track Fund

MS Girls Basketball
MS Track
Baseball Fund
Totals

€ €A

1,613.51
(239.57)
7,887.29

3,570.95
911.94
7,315.33
7,064.14
3,822.24
(373.74)
5,150.85
392.61
4,104.48
1,421.39
91.00
222.12
4,930.92
$175,052.03

$0.00
$3,611.92
$10,635.08

$6,898.89
$2,304.65
$5,931.59
$5,234.13
$2,263.81
$2,891.01
$2,957.60
$1,124.26
$622.94
$1,236.41
$566.86
$0.00
$1,825.19
$289,921.83

$0.00
$3,497.70
$7,320.00

$4,651.00
$2,227.45
$2,285.77
$461.00
$1,130.76
$2,681.06
$2,518.00
$1,982.00
-$275.46
$824.16
$596.00
$0.00
$1,790.80
$322,164.49

1,613.51
(353.79)
4,672.21

1,323.06
834.74
3,669.51
2,291.01
2,689.19
(583.69)
4,711.25
1,250.35
3,206.08
1,009.14
120.14
22212
4,896.53
$207,294.69



7272 County Road 25
Kennard, NE 68034

o 402-278-2965
B alley And ersen baileyandersen01@gmail.com
EDUCATION:

Wayne State College- Wayne, NE August 2018- Present
Bachelor of Science Degree in Business Management (Fully Online)
Expected graduation: May 2023
GPA: 3.89
Arlington High School- Arlington, NE August 2016- May 2018
High School Diploma
High school extracurricular activities: Varsity Softball, Skills USA, FFA, Student Council, and Future Business
Leaders of America (FBLA)
WORK EXPERIENCE:
Wayne Community Schools- Wayne, NE August 2019-May 2020
English Language Learners Paraprofessional
Work with non-English speaking students (K-6) in the classroom to help them develop or improve their
speaking, reading, listening and writing skills in English.
Kids Club Teacher
Provide STEAM based educational opportunities to students (K-6) in a structured after school classroom

setting.
Assist students (K-6) who struggle with understanding and completing homework assignments.
Cottonwood Cove Marina and RV Resort- Blair, NE May 2019-Present

Bartender
Handle cash and debit/credit card transactions.
Mix and serve a wide variety of drinks to customers.
Education Explorers Learning Center- Arlington, NE November 2017-Present
Support Staff
Provide a safe, clean, nurturing, and educational environment to children from 6 weeks to 6 years old.
Document detatled reports of children’s daily activities, meals, medications, and incidents in order to
communicate information to parents.
Target- Omaha, NE November 2016-April 2018
Sofilines Team member
Educated and assisted guests on the sales floor with concerns about clothing, accessories and shoes.
Maintained knowledge of current sales and promotions in order to drive sales.
Ticketed, arranged and displayed merchandise.
Handled cash, credit/debit, or gift card transactions when needed.

ACHIEVEMENTS:

Alpha Lambda Delta National Freshman Honor Society Inducted: March 2019
Pi Gamma Mu International Honor Society in Social Sciences Inducted: March 2020
Phi Alpha Theta International Honor Society in History Inducted: March 2020
Beyond School Bells Wind Energy Curriculum Developer August 2019

Worked with a team of students to design, from scratch, a wind energy based curriculum that followed the
Nebraska Department of Education’s Content Area Standards.
The curriculum was made to be published and implemented at after school programs across the state of
Nebraska.
CERTIFICATIONS:

Early Interventions in Reading (EIR) Training Class

CPR and First Aid certification (April 2020)

Microsoft Excel Certification

Microsoft Word Certification
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Reopening  Committees. Over 100 NRCSA-member Superintendents and ESU
Administrators committed to helping develop ideas for use in developing a school
district’s reopening plan for the coming school year. This project was an attempt to help
districts wade through the decision making process as they work toward what we expect
to be the re-opening of Nebraska schools. These volunteers were divided up into eight
sub-committees, each tackling a different topic that needs to be addressed in considering
re-opening. Two committee heads also served on the Steering Committee. Each
committee met at a set time/day weekly during June. The goal was to have a “finished”
document by the first weekend in July. We did reach our goal as the document was
released on Friday, July 3 to all NRCSA-member Superintendents and ESU
Administrators. It was released on Tuesday, July 7, to all other NRCSA members (i.e.
Board members, Principals, etc), as well as to all non-member Superintendents and ESU
Administrators.

I am extremely proud of the great leadership demonstrated by so many rural
Superintendents and ESU Administrators in this project. Their willingness to work as
members of a team was outstanding. | have great confidence in our rural Nebraska
Superintendents and ESU Administrators. Our schools and ESUs are in good hands!

The document can be accessed here:

Other education organizations have put out reopening documents for their
members. The documents are shared here simply as other resources for districts. They
can be accessed here:

Nebraska Department of Education

Launch Nebraska Website

Nebraska School Activities Association

Nebraska Association of School Boards

Nebraska State Education Association

. .

NRCSA Events

NRCSA Spring Conference
May 19-20, 2020

Holiday Inn in Kearney
More about this event

NRCSA Golf Tournament

July 28, 2020

Meadowlark Hills Golf Course in
Kearney

More about this event

NRCSA Legislative Forum
February 2021

Cornhusker Hotel in Lincoln
More about this event

Committee Meetings
NRCSA Legislative Committee
Meeting

July 10, 2020

9:00 AM via Zoom

NRCSA Consultant Meetings
July 26 & 27, 2020

Room F, Holiday Inn Kearney
2020-21 NRCSA Executive
Committee Meeting

July 27, 2020

3:00 PM, Rm F
Holiday Inn in Kearey

NRCSA Programs

Legislative Contacts

U.S. Senators

Deb Fischer

Ben Sasse

U.S. House of Representatives
Don Bacon

Jeff Fortenberry

455 S 11th St, Suite B, Lincoln, NE 68508 : (402) 335-7732 :



http://www.nrcsa.net/
https://www.facebook.com/nrcsahome/
https://twitter.com/NRCSA1980?lang=en
https://drive.google.com/file/d/1l1FZ4nrXLyEX4vy3UdIlgJ1pKQVQBCpr/view?usp=sharing
https://www.launchne.com/
https://drive.google.com/file/d/1Io8kEB3a8iILV7K8UbIOVVPRUb9F4JEq/view?usp=sharing
https://drive.google.com/file/d/1WLLqz3wf6ewhf8K0QEKLTt20HVHgodak/view?usp=sharing
https://drive.google.com/file/d/1izNq6Mu-WUwFfWWNEndQgAornTFji3Vu/view?usp=sharing
http://www.nrcsa.net/conferences_events/spring_conferences.htm
http://www.nrcsa.net/conferences_events/spring_conferences.htm
http://www.nrcsa.net/conferences_events/golf_outings.htm
http://www.nrcsa.net/conferences_events/legal_seminars.htm
http://www.nrcsa.net/grants/
http://www.nrcsa.net/grants/
http://www.nrcsa.net/global_teletherapy/
http://www.nrcsa.net/global_teletherapy/
http://www.nrcsa.net/myoncore/
http://www.nrcsa.net/myoncore/
http://www.nrcsa.net/planning_support/
http://www.nrcsa.net/planning_support/
http://www.nrcsa.net/about/scholarshipsandawards.htm
http://www.nrcsa.net/about/scholarshipsandawards.htm
http://www.nrcsa.net/superintendent_search/
http://www.nrcsa.net/superintendent_search/
https://www.fischer.senate.gov/public/index.cfm/contact
https://www.sasse.senate.gov/public/index.cfm/email-ben
https://bacon.house.gov/contact/email
https://fortenberry.house.gov/contact
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in our enrollment range. Memberships and renewals are $850 per district and are due by
September 15. NRCSA membership has grown from 177 members seven years ago to
201 in 2019-20. Membership continues to grow, and we hope 2020-21 is no exception.
Thanks to you and your school district or ESU for being a member. This energizes our
representation and advocacy for rural Nebraska no matter who we are engaged with on
education, legislation, or community. Without your support, there is less rural advocacy.
Whether we like it or not, the outstate and rural population does not create a legislative
majority anymore. In fact, rural Nebraska will likely lose a couple more seats in the
Unicameral in the next redistricting. Finding success, whether passing, amending, or
stopping legislation comes from membership, relationships, and focus. As a result of
your membership in NRCSA, rural is at the table and making a difference on behalf of
our rural students, schools, and communities. When completing the membership
registration for the school district or ESU, we ask the Superintendent to include the email
addresses for all Board of Education members. In the past, NRCSA has sent the monthly
Member Update to the Superintendent/Administrator and the Board of Education
President. NRCSA will now email the Member Update to all of the Board of Education
members for whom we have email addresses.

The NRCSA website (www.nrcsa.net) will have a new look at the end of July. We

needed to update the program that was being used to provide for our website. As aresult
of that we had the opportunity to provide a newer look. The new look will go live on
July 29, after we have the chance to share it with the Executive Committee. | believe
you will like the new look. We believe the site will also become easier to navigate.

Welcome to new Executive Committee members President-Elect Ginger Meyer
(Superintendent at Chadron), Northeast District Representative Dr. Jon Cerny
(Superintendent at Bancroft-Rosalie), and South Central District Representative Jon
Davis (Superintendent at Alma). A special thank you to Curtis Cogswell (McCool
Junction) who leaves the Executive Committee after serving through the presidency
cycle over the past three years and Dennis Shipp (Bertrand) who has retired.

Welcome to newly appointed L egislative Committee members. At the June meeting

of the Executive Committee the following were appointed to fill openings on the
Legislative Committee: Vern Fisher (Superintendent at Gibbon), Bryce Jorgenson
(Superintendent at Southern Valley), and Larianne Polk (Administrator ESU 7). Bryce
and Larianne had completed another person’s term last year and start their own first term
this year.

Adrian Smith
Nebraska Governor
Pete Ricketts
NE State Senators

i Al :
John Arch, Dist 14

. .
Machaela Cavanaugh, Dist 6

Ernie Chambers, Dist 11, no e-mail
Robert Clements, Dist 2

Sue Crawford, Dist 45

Wendy DeBoer, Dist 10

(Superintendent at Litchfield), Greg Sjuts (Superintendent at Humphrey), and Jim
Widdifield (Superintendent at Minden), Dr. Beth Johnsen (Superintendent at Conestoga)
was appointed to her own two-year term after finishing Trudy Clark’s term. last year.

Robert Hilkemann, Dist 4
Sara Howard, Dist 9

Dan Hughes, Dist 44
Megan Hunt, Dist 8

455 S 11th St, Suite B, Lincoln, NE 68508 : (402) 335-7732 :



http://www.nrcsa.net/
https://www.facebook.com/nrcsahome/
https://twitter.com/NRCSA1980?lang=en
http://www.nrcsa.net/
https://adriansmith.house.gov/contact-me/email-me
https://governor.nebraska.gov/contact-form
mailto:jalbrecht@leg.ne.gov
mailto:sarch@leg.ne.gov
mailto:cblood@leg.ne.gov
mailto:kbolz@leg.ne.gov
mailto:bbostelman@leg.ne.gov
mailto:mbrandt@leg.ne.gov
mailto:tbrewer@leg.ne.gov
mailto:tbriese@leg.ne.gov
mailto:mcavanaugh@leg.ne.gov
mailto:rclements@leg.ne.gov
mailto:scrawford@leg.ne.gov
mailto:wdeboer@leg.ne.gov
mailto:mdorn@leg.ne.gov
mailto:serdman@leg.ne.gov
mailto:cfriesen@leg.ne.gov
mailto:sgeist@leg.ne.gov
mailto:tgragert@leg.ne.gov
mailto:mgroene@leg.ne.gov
mailto:shalloran@leg.ne.gov
mailto:bhansen@leg.ne.gov
mailto:mhansen@leg.ne.gov
mailto:mhilgers@leg.ne.gov
mailto:rhilkemann@leg.ne.gov
mailto:showard@leg.ne.gov
mailto:dhughes@leg.ne.gov
mailto:mhunt@leg.ne.gov
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Josh Cumpston (Superintendent at Fillmore
Central) and Mikal Shalikow (Superintendent at Newman Grove).

of the commlttee are: Dr Jon Cerny (Superintendent at Bancroft Rosalie), Stephanie
Kaczor (Superintendent at Riverside), Lori Liggett (Superintendent at Gordon-
Rushville), Dr. Heather Nebesniak (Superintendent at Ord), Brett Gies (Superintendent
at Sioux County), Dan Keyser (Superintendent at Sutherland), Danny McMurtry
(Superintendent at Maxwell), Kevin Finkey (Superintendent at Sumner-Edyville-
Miller), Sam Dunn (Superintendent at Loomis), Andrew Farber (Superintendent at

Louisville), Damon McDonald (Superintendent at Deshler), Mike Williams
(Superintendent ar Arcadia). Also joining the committee are state college representatives
Dr. Gina Bittner (Peru State College), Dr. Don King (Chadron State), and Dr. Nick
Shudak (Wayne State College). Lori Liggett and Stephanie Kaczor will serve as Co-
Chairs for the committee. The purpose of the committee is to consider ways in which
more people might be attracted to teach in rural Nebraska.

Mmmhmmgnngihem&ww You prowded great examples to

help tell the story. The target audience was the Governor, Senators, Commissioner of
Education, and the State Board of Education. Each week’s Rural School Update was
also shared on a national level, as well as with all of the members on our mailing
list. Many of the stories were shared nationally by a group called “T Am A Rural School

Teacher”. These stories can be viewed at https://iamaruralteacher.org/. 1 think a strong

message was sent that schools were not “shut down”, that great efforts were still being
made on behalf of our students and our students’ families. Thank you all for that
outstanding professional and compassionate work.

he Nebraska Uni i v, 1ul

There is some interest by some Senators to find a way to move forward a school
finance/property tax relief package, as well as a new business incentive bill and a bill
that would commit to a UNMC expansion project. All three of those plans would
involve a commitment to large expenditures of state dollars. NRCSA joins with virtually
all of the other education groups in our belief that the state will not be able to meet those
financial commitments in light of the way in which the economy has been staggered
during the pandemic crisis.

A few of the Senators appear willing to push the idea that, in light of uncertainty created
by the pandemic, immediate property tax relief is needed. One of the concerns with LB
1106 that was held by most of the education organizations was that the funding for the
bill (in excess of $500 million over three years) was built on projected revenue
increases. With all that has taken place in the economy of the state already it is our belief
that there will not be “projected revenue increases” to pay for the needed increases in
state spending. The NRCSA Legislative Committee is scheduled to meet on Friday, July
10 to discuss the Unicameral’s final sessions.

. .
Tony Vargas, Dist 7
| .
. .

il .

. .
NRCSA | eadership
Del Dack, President
Paxton Consolidated Schools

Dr. Curtis Cogswell, Past President.
McCool Junction Public Schools

Ginger Meyer, Pres-Elect.
Scribner-Snyder Community Schs

Jane Davis, Secretary.
Hershey Public Schools

District Representatives:

455 S 11th St, Suite B, Lincoln, NE 68508 : (402) 335-7732 :
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I have included two studies, one on the state level and one on the national level, that
discuss the impact of the current COVID-19 situation on school funding.

Open Sky Policy Institute, with whom NRCSA works closely, looked at hypothetical
situations involving state revenues:

On the national level, Michael Griffith, a Senior Researcher and Policy Analyst at
Learning Policy Institute (LPI), authored the following article addressing the effects of
COVID-19 on state school funding. The article originally appeared in the Learning in
the Time of COVID-19 series by the Learning Policy Institute (LPI).

~hris Bl 1l bras} : il | hed
discuss some ways in which we could partner. He asked me to share the following

information:

DRIVERS EDUCATION TRAINING INSTRUCTORS: Teen Driver’s Education
instructors are aging out of the workforce. During the 1970’s and 1980’s higher
educational institutions offered Driver’s Education as a special endorsement towards
graduation requirements. Endorsements were removed and all instructors must either
pay for their own education or have a sponsor to cover the expenses. The Nebraska
Safety Council employs approximately 10 instructors with an average age >60. Nebraska
Safety Council is proposing hiring and training ten new instructors state-wide by the end
of the year to fulfill our program needs. Automobile fatalities are the leading cause of
death for youth. This program will help train instructors that can guide our young people
to prevent useless premature death and potential long term disability. We need help
identifying potential instructors (we will have funders pay for the certification
expenses). We also have a current opening for an instructor.

The Nebraska Safety Council is looking for part-time teen driver
education instructors in Lincoln and Fremont. Ideal candidates are
already certified to teach teen driver education, have a valid driver's
license, and have a minimum of one year of teaching experience. Learn

more about the position and apply online today!

¢« WORKWELL HEALTH COACHING/HEALTH
SCREENING/WORKER 360 ASSESSMENTS: Mental health, obesity,
hypertension and high cholesterol are leading contributing factors in the cost
of poor health in America and Nebraska. Investment in this program provides
funding to cover health screening and wellness coaching for up to 200
employees/25 employees in eight small businesses. The screening is utilized
for early identification of health risks and coaching provides the follow up
services to guide employees to lasting lifestyle changes. We need help

Chris Geary, West
Leyton Public Schools

Dale Hafer, North Central
Ainsworth Community Schools

Dr. Dawn Lewis, Northeast
Arlington Public Schools

Paul Sheffield, Southeast
Exeter-Milligan Public Schools

Dr. Dennis Shipp, South Central
Bertrand Public Schools

Alan Garey, Southwest
Medicine Valley Schools

Executive Director:

Jack Moles

Lobbyists:

Jeff Edwards
Trent P. Nowka
Russell Westerhold

Legislative Co- Chairs:

Randy Page,
Thayer Central Community Schs

Dr. Jason Dolliver
Pender Public Schools

Scholarship & Recognition Co
Chairs:

Tim Heckenlively,
Falls City Public Schools

Brian Tonniges,
High Plains Community Schools
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identifying small businesses in our rural communities who would benefit
from Health Coaching/Screening.

¢ SAFETY TRAINING COURSE FUNDING/TRAINERS: As Nebraska has
transitioned during the pandemic, we have seen seasoned employees
transition back into labor positions to maintain a job. Some of the employees
have never been trained to do the job or were trained more than twenty years
ago. Processes and systems have changed. Businesses are neglecting
retraining due to the cost putting employees at increased risk for injury. We
need help identifying small businesses in our rural communities who need
Safety Training for their workforce. We have some potential grants to help
small businesses that need financial assistance to support workforce safety
training.

If you can be of help in any of these items, Chris can be reached at

aﬂLdmnlethﬁLRegmumﬂm&BﬂQMmThese two will be presenting on thls
topic at the Spring Conference and article is below.

Teacher Recrui % Retenti

July 28, 2020. There are already a couple of minor changes to our format as compared
to the recent past. There will not be a meal afterwards. Instead, a lunch will be served
as groups make the turn. They will pick up there lunches at the clubhouse, then continue
on with their round. The awards ceremony following the tournament will simply be held
outside of the clubhouse. As of this writing the tournament is full, with 33 teams
participating. We are currently attempting to rent golf carts in an effort to allow three
more teams to participate.

2020 NRCSAJoe Toczek Golf Tournament Team Entry Form

NRCSA is proposing changes to its By-L.aws. Most of the changes are technical or

corrective in nature, however there are some changes of substance. Voting on these
changes was to have taken place at the General Members meeting that was scheduled to
be held during the Spring Conference. We are currently planning to have a General
Members meeting in conjunction with the NASB/NASA Fall Education
Conference. The proposed changes will be voted on at that meeting. The document
below highlights the proposed changes and the rationale for them.

Proposed NRCSA By-Law Changes 2020
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cancelled this year, we are working with districts to make most of the awards
presentations locally. Dr. Boss was surprised at ESU 6 in Milford during his
retirement reception. He was serving as Director of Professional Development and had
a profound impact not just on schools within ESU 6, but also on many other school
districts across the state. Nicely done, Dr. Boss!

ﬁ-
2

e
—

b

9

Year Award. Mrs. Powell has taught 5-12 Instrumental Music at Benedict, then Cross
County, for 34 years.
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” ing i NRCSA, along
with many other educational entities, maintains that we do not have a school spending
issue, but instead have a school funding issue. Attached are two reports, one from
NRCSA, the other from Open Sky, that discuss the myth of “out of control” school
spending. Itis my hope that administrators and Board of Education members will read,
then use these reports to counter those claims. When you do please tell your district’s
story as that is the most powerful way to get this message across.

NRCSA Spending Study
—

Board of Education meeting visits. Beginning in December, | began attending Board

of Education meetings in member school districts. | have attended 14 such meetings. |
have really enjoyed this and am willing to attend Board meetings when | can. When |
am going to be in a specific area on Board meeting days | may send out a notice to near-
by Superintendents to make an offer to visit. I'd like to be able to schedule two or three
in the same evening if | can.

Of course, current conditions make it impossible to physically attend Board of Education
meetings. T would be willing to “attend” your Board meetings via Zoom if possible. |
would still only do one at a time but would be able to do several in the same evening. Let
me know and we will try to make the connection.

Once all of this quiets down--and it WILL quiet down eventually--1 will start back to
meeting physically with some of you.

or f . . ]
NRCSA Legislative Committee Meeting: July 10, 2020 at 9:00 AM CDT via Zoom

NRCSA Consultant Meeting: July 26, 2020 at 7:30 p.m. CDT. In room F at the
Kearney Holiday Inn.

NRCSA Consultant Meeting: July 27, 2020 at 9:00 a.m. CDT. In room F at the
Kearney Holiday Inn.

2020-21 NRCSA Executive Committee Meeting: Monday, July 27, 2020 at 3:00 p.m
CDT. In room F at the Kearney Holiday Inn

1 continue to work on a little project in which I could use your help. I would like to

have a picture or two from your school or ESU that includes either (1) the school name
and/or the mascot name or (2) a source of pride for your district. ldeas:

1. the marquee in front of the school/ESU
2. the entrance to the school/ESU

455 S 11th St, Suite B, Lincoln, NE 68508 : (402) 335-7732 :
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scoreboard

student team or group with the name on uniforms
new building or facilities

innovative project

I

Many of you have already responded to my request. To date over 60 schools have
responded. If you have not yet participated, you can either email the pictures
(Imoles@nrcsa.net) or text them to 402-335-7732. Thanks for your help!

R I . i I I I . |
Nebraska. Several key players from different fields were invited to attend. The plan
was to have a second meeting in early April. We are going to push plans for a second
meeting further back in light of current situations., likely sometime this fall. My hope
is that we will have our new Rural Teacher Committee in place by then. The REL
report that was discussed at the first meeting can be assessed here.

| ion in Nebrasl .

We urge you to consider making use of the NRCSA Partner OneCard as a tool for

you in managing school expenditures, both large and small. Certainly, the card can help
reduce/eliminate any issues relative to unverified cash expenditures. You decide who
uses it, can get cards for each of those users, keep all cards wherever you wish, determine
the amount to load it with, and how long the time frame of use is. It is a terrific
management tool and clearly identifies each expenditure/name/date/amount. Whether
small purchases or very large purchases, the card is a terrific tool. NRCSA owns the
state contract, so liability for misuse falls to NRCSA, not the district user. We have only
had three circumstances of fraud and all three have been the theft of the card number
information, not any district employee misuse. Great job by all participating districts in
protecting the card and program! Don’t forget, the NRCSA rebate from the transaction
fee paid by businesses that choose to accept plastic is used for scholarship, awards, and
special needs. For 2018-2019, the rebate was over $18,000 to NRCSA, showing that use
is increasing, and large purchases are being included. WIN, WIN, WIN!

SUPERINTENDENT SEARCH & PL ANNING

NRCSA has a Superintendent Search Service which has been highly successful. During
the current year the NRCSA Superintendent Search Service has assisted, or is currently
assisting, in nine Superintendent searches.

It is a common practice for many Boards of Education and the Superintendent to conduct
short and long-term planning. NRCSA does provide a quality service using experienced

consultants. If are interested in more information, please contact Executive Director
Jack Moles.

I _ _
NRCSA Planning Support Brochure
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From Dr. Jon Habben, NREA President

If the Senate Democrats Covid 5 proposal gains traction, how will our Governor decide
to allocate the funds? More funds for Special Education and e-rate would be welcome,
as would a requirement that federal funds not be used to supplant state funds, rather to
supplement them. A change in how a state maintenance of effort level would be required
to be maintained for three years would also appear positive. There are new and growing
concerns that continuing the additional $600 per unemployed person in unemployment
benefits is encouraging them to stay unemployed, and therefore, may come under great
scrutiny to discontinue. Pay particular attention to the recently decided Montana case
from the Supreme Court. This and determinations by the feds to make public funds even
more available to private K-12's make one wonder if the gradual creep of savings
accounts for private schools will not end anytime soon. | know public education groups
oppose these directions, but there seem to be efforts from within both political parties
that find reasons to support such changes. Last, listen to the NE DofE and your attorney
regarding what new changes mean with Title IX as no doubt much more to come on
that. And, watch the happenings regarding mascots, names, streets, parks, statues, etc.
as it may become your local discussion, as well.

Our NREA planning for our virtual national symposium and conference continues. We
have our July conference meeting on July 14 and will be discussing both planning for
the November, 2020 virtual event and the 2021 event in Indianapolis IN.

As areminder, NREA and NREAC use the same lobby team that AASA uses. We have
done this as a matter of effectiveness for a number of years, as well as to keep the rural
voice as part of AASA. This year's NREAC Legislative Conference, normally in early
April in Washington DC, was held as a conference call meeting, back in April. Next
April, NREAC expects to be again meeting as a full group of members in Washington
DC, but between now and then, the federal activities have been focused on COVID and
elected officials have been focused on the election. But remember, the bureaucracy is
still moving forward on so many other things. NREA/NREAC efforts are ongoing as
well.

Best wishes as you plan for fall and beyond. It is a challenge that requires heart, courage,
and resilience!

iclati —

From the NREA: Age of Learning provides schools closed due to the coronavirus
with free home access for all affected families to leading digital education programs
ABCmouse, Adventure Academy, and ReadinglQ. Programs serve students in
preschool / pre-k, elementary school, and middle school.

If you represent a U.S. school or district faced with school closures, please complete
the below form.
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For affected schools outside the U.S., we have partnered with UNICEF to make our
resources available at no cost. We will update this page soon with guidance on how to
access that offering.

Age of | earning Form

In light of the Department of Education’s recent announcement to suspend federal
student loan payments and waive interest during the outbreak of COVID 19, Best
Colleges provided some links to materials that may be helpful to you and your students
related to student loans.

COVID-19 Student Loans Series
Coronavirus Student Loan Suspension Guide:

Superintendent & Principal — Cody-Kilgore Unified Schools
Search Complete
Ryan Orrock hired as Superintendent/Principal

Superintendent of Schools — Maywood Public Schools
Search Complete
Mark Bejot hired as Superintendent of Schools

Superintendent of Schools -Osceola Public Schools
Search Complete
Jason Lavaley hired as Superintendent of Schools

Search Complete

S-I-AN-mN Superintendent of Schools -Stanton Community Schools
4 ', Darren Soucie hired as Superintendent of Schools

COMMUNITY SCHOOLS
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Superintendent of Schools -Stapleton Public Schools
Search Complete

Superintendent of Schools -Sterling Public Schools
Search Complete
Adrian Allen hired as Superintendent of Schools

Superintendent of Schools — Deshler Public Schools
Search Complete
Damon McDonald hired as Superintendent of Schools

Superintendent of Schools — Fillmore Central Public Schools
Search Complete
Joshua Cumpston hired as Superintendent of Schools

Interim Superintendent Sterling Public Schools
Interim Search Complete
Tom Sharp hired as Interim Superintendent

NRCSA members may advertise their employment postings here FREE OF CHARGE,
provided they are using NRCSA Superintendent Search or searching without using any
search service to fill their vacancy.

[ No postings at this time. |

Buy, Sell, Trade

NRCSA members may advertise jobs or items for sale. This service is completely FREE
OF CHARGE to NRCSA members. E-mail jobundy@nrcsa.net if you would like to post
something. Postings will remain in place for one (1) month but may be resubmitted if
additional time is needed.

| No postings at this time. |
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Comparison Summary
Transportation Fleet

(June, 2020)
Category 2015-2016 [2016-2017 |2017-2018 |2018-2019 2019-2020
Amount Amount Amount |[Amount Amount
Total Fuel Cost $23,997.85 | $26,833.36 | $31,161.92 $40,678.59| $29,009.70
Total Misc. Expenses $13,628.67 $12,443.65 | $12,635.98 $12,603.17| $12,523.83
Total Repairs & Servic $58,084.42 | $49,237.52 | $34,772.95 $32,251.25| $31,077.92
Total Depreciation $41,787.00 | $58.854.00 | $62,721.00 $65,581.00| $81,379.00
Sub-Total $137,497.94| $147,368.53| $141,291.85| $151,114.01| $153,990.45

Total Salaries $116,283.77 | $118,859.18 | $117,746.98 | $132,541.95| $153,973.41

Grand Total $253,782.00| $266,227.71| $259,038.83| $283,655.96( $307,963.86
Total Miles 117,422 121,889 129,800 142,140 103,247
Operating Cost Per Mil $2.16 $2.18 $2.00 $2.00 $5.45
(including salaries)
Operating Cost Per Mil $1.17 $1.21 $1.09 $1.06 $2.53

(excluding salaries)




Transportation Fleet Totals

July 1, 2019-June 30, 2020

Category Bus Amounts Van Amounts | 2019-2020 Totals
Total Fuel Cost $25,263.40 $3,746.30 $29,009.70
Total Miscellaneous Expenses $6,196.65 $6,327.18 $12,523.83
Total Repair & Services $23,241.51 $7.836.41 $31,077.92
Total Depreciation $70,283.00 $11,096.00 $81,379.00
Sub Total: $124,984.56 $29,005.89 $153,990.45

Total Salaries $144,772.72 $9,200.69 $153,973.41

Grand Total: $269,757.28 $38,206.58 $307,963.86
Total Miles 49,491 7,337 56,828
Operating Cost Per Mile - $5.45 $5.21 $5.42

(including salaries)

Operating Cost Per Mile - $2.53 $3.95 $2.71

(excluding salaries)




TRANSPORTATION VEHICLE OPERATING EXPENSE TOTALS 2019-20

(7/1/19-6/30/2020)

Bus # Driver |Odometer| Total Rt. | Total Act. Other Total #Gal. Fuel Cost Repair Miscellaneous | Depreciation Total
[All Diesel] Miles Miles Miles Miles Fuel Totals Expenses Per Bus
2002 SOLD 174,997 63 88 0 151 91.4 $149.44 $101.72 $0.00 $0 $251.16
2010 Spare 96,377 2,817 270 0 3,087 555.4 $1,467.15 $244.88 $758.62 $5,625.00 $8,095.65
2011 Buckley | 125,820 6,335 1,563 0 7,898 1486.1 $3,928.90 $5,127.17 $758.62 $10,057.00 $19,871.69
2013 Toebben 78,684 7,442 2,115 0 9 557 1168.6 $3,282.30 $2,896.99 $886.31 $10,057.00 $17,122.60
2015 Buckley/S| 57,104 5,526 1,729 Q 7,255 1012.3 $2,672.61 $4,688.91 $758.62 $10,057.00 $18,177.14
2017 Hanel 50,125 10,191 30 0 10,221 1426.2 $4,046.05 $1,618.68 $758.62 $8,518.00 $14,941.35
2018 Scheer 49,891 10,057 3,082 0 13,139 1582.9 $4,512.76 $434.34 $758.62 $8,549.00 $14,254.72
2019 Larsen 8,278 4759 2199 6958 1033.41 $2,993.37 $3,911.83 $758.62 $8,748.00 $16,411.82
2020 SPARE 4,726 2301 1065 0 3366 765.5 $2,210.82 $4,216.99 $758.62 $8,672.00 $15,858.43
Bus Totals 49,491 12,141 0 61,632 9,121.7 $25,263.40| $23,241.51 $6,196.65 $70,283.00] $124,984.56]
*2018-19 Totals 70,470 12,214 776 83,460 11,258.8 $32,024.20 $23,445.61 $7,187.33| $52,081.00| $114,738.14
Full Size Ford |Van 2012| 31,824 0 147 1,416 1,563 89.6 $201.57 $14.32 $703.02 $1,962.00 $2,880.91
(10 Passenger)
Full Size Chev |Van 2009| 90,255 0 3,828 1,378 5,206 288.8 $630.47 $338.25 $703.02 $0.00 $1,671.74
(11 Passenger)
Full Size Chev |Van 2009| 94,152 0 3,220 0 3,220 147.4 $325.56 $1,240.16 $703.02 $0.00 $2,268.74
(11 Passenger)|(w/running boards)
Full Size GMC |Van 2017| 5,967 0 1,872 436 2,308 102.7 $223.09 451.5 $703.02 $2,860.00 $4,237.61
10 Passenger
Chrysler Mini_ [Van 2010| 95,661 0 2,130 4,601 6,731 300.8 $664.96 $4,463.35 $703.02 $0.00 $5,831.33
(Silver)
Dodge Mini Van 2009] 121,995 0 0 166 166 18.1 $38.38 $558.72 $703.02 $0.00 $1,300,12
(Maroon) OUT OF SERVICE
Dodge Mini Van 2012| 95,432 0 1,398 3,628 5,026 194.0 $399.90 $594.99 $703.02 $2,521.00 $4,218.91
(White)
Dodge Mini Van 2015| 41,402 6,805 0 301 7,106 306.4 $623.24 $119.73 $703.02 $1,797.00 $3,242.99
(Red)
Dodge Mini_|Van 2019| 10,320 532 62 9695 10289 338.53 $639.13 $55.39 $703.02 $1,956.00 $3,353.54
(white #5)
Van Totals 7,337| 12,657| 21,621| 41,615 1,786.4 $3,746.30| $7,836.41| $6,327.18| $11,096.00 29,005.89
Totals: 56,828| 24,798| 21,621| 103,247| 10,908.1 $29,009.70| $31,077.92| $12,523.83| $81,379.00| $153,990.45




3042
Construction Management at Risk Contracts

This policy is adopted pursuant to the Political Subdivisions Construction
Alternatives Act (NEB. REV. STAT. § 13-2901 through § 13-2914).

The board shall adopt a resolution by a two-thirds affirmative vote selecting
the construction management at risk contract delivery system prior to
proceeding with any of the steps involved with solicitation or execution of
any construction contract.

Definitions. For purposes of this policy:

1.

5.

Construction management at risk contract means a contract by
which a construction manager (a) assumes the legal
responsibility to deliver a construction project within a
contracted price to the school district, (b) acts as a construction
consultant to the school district during the design development
phase of the project when the school district's architect or
engineer designs the project, and (c) is the builder during the
construction phase of the project;

Construction manager means the legal entity which proposes to
enter into a construction management at risk contract pursuant
to the Act;

Proposal means an offer in response to a request for proposals
by a construction manager to enter into a construction
management at risk contract for a project pursuant to the act;

Request for proposals means the documentation by which a
school district solicits proposals; and

School district means Arlington Public Schools.

Procedures.

1.

Procedures for the preparation and content of requests for
proposals shall include the following:

A. At least thirty days prior to the deadline for receiving and
opening proposals, notice of the request for proposals shall
be published in a newspaper of general circulation within
the school district and filed with the State Department of
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Education. The request for proposals shall contain, at a
minimum, the following elements:

1.

The identity of the school district for which the
project will be built and the school district that will
execute the contract;

Policies adopted by the school district pursuant to
the Act;

The proposed terms and conditions of the contract,
including any terms and conditions which are subject
to further negotiation. The proposed general terms
and conditions shall be consistent with nationally
recoghized model general terms and conditions
which are standard in the design and construction
industry in Nebraska. The proposed terms and
conditions may set forth an initial determination of
the manner by which the construction manager
selects any subcontractor and may require that any
work subcontracted be awarded by competitive
bidding;

Any bonds and insurance required by law or as may
be additionally required by the school district;

General information about the project which will
assist the school district in its selection of the
construction manager, including a project statement
which contains information about the scope and
nature of the project, the project site, the schedule,
and the estimated budget;

The criteria for evaluation of proposals and the
relative weight of each criterion; and

A description of any other information which the
school district chooses to require.

Procedures for the preparation and submission of proposals by
the construction manager shall be determined on a project-by-
project basis and included within the requests for proposals.

Procedures for evaluating requests for proposals submitted to
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the school district by a construction manager shall include the
following:

A.

The school district shall refer the proposals for
recommendation to a selection committee. The selection
committee shall be a group of at least five persons
designated by the school district. Members of the
selection committee shall include (1) members of the
school board, (2) members of the school administration or
staff, (3) the school's architect or engineer (4) any person
having special expertise relevant to selection of a
construction manager under the Act, and (5) a resident of
the school district other than an individual included in
subdivisions (1) through (4) of this subsection. A member
of the selection committee designated under subdivision
(4) or (5) of this subsection shall not be employed by or
have a financial or other interest in a construction manager
who has a proposal being evaluated and shall not be
employed by the school district or the school’s architect or
engineer.

The selection committee and the school district shall
evaluate proposals taking into consideration the criteria
enumerated in subdivisions (1) through (7) of this
subsection with the maximum percentage of total points
for evaluation which may be assigned to each criterion set
forth following the criterion. The following criteria shall be
evaluated, when applicable:

(1) The financial resources of the construction manager
to complete the project (up to ten percent);

(2) The ability of the proposed personnel of the
construction manager to perform (up to thirty
percent);

(3) The character, integrity, reputation, judgment,
experience, and efficiency of the construction
manager (up to thirty percent);

(4) The quality of performance on previous projects (up
to thirty percent);

(5) The ability of the construction manager to perform
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within the time specified (up to thirty percent);

(6) The previous and existing compliance of the
construction manager with laws relating to the
contract (up to ten percent); and

(7) Such other information as may be secured having a
bearing on the selection (up to twenty percent).

NOTE TO BE DELETED: The percentages listed above must be
modified so that they add up to 100%. This can be done directly in
the policy, at the time the school board designates the CM@R
method for a specific project, or at a later time but before the RFP is
published and sent out.

The records of the selection committee in evaluating
proposals and making recommendations shall be
considered public records for purposes of NEB. REV. STAT. §
84712.01.

C. The school district shall then evaluate and rank each
proposal on the basis of best meeting the criteria in the
request for proposals and taking into consideration the
recommendation of the selection committee.

4, Procedures for negotiations between the school district and the

construction managers submitting proposals prior to the
acceptance of a proposal if any such negotiations are
contemplated shall include the following:

A.

The school district may attempt to negotiate a construction
management at risk contract with the highest ranked
construction manager and may enter into a construction
management at risk contract after negotiations.

The negotiations shall include a final determination of the
manner by which the construction manager selects a
subcontractor.

If the school district is unable to negotiate a satisfactory
contract with the highest ranked construction manager,
the school district may terminate negotiations with that
construction manager. The school district may then
undertake negotiations with the second highest ranked
construction manager and may enter into a construction
management at risk contract after negotiations.
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D. If the school district is unable to negotiate a satisfactory
contract with the second highest ranked construction
manager, the school district may undertake negotiations
with the third highest ranked construction manager, if any,
and may enter into a construction management at risk
contract after negotiations.

E. If the school district is unable to negotiate a satisfactory
contract with any of the ranked construction managers,
the school district may either revise the request for
proposals and solicit new proposals or cancel the
construction management at risk process under the act.

F. If the school district is able to negotiate a satisfactory
contract with a construction manager, the school district
shall file a copy of all construction management at risk
contract documents with the State Department of
Education within thirty days after their full execution.
Within thirty days after completion of the project, the
construction manager shall file a copy of all contract
modifications and change orders with the State
Department of Education.

Procedures for filing and acting on formal protests relating to the
solicitation or execution of construction management at risk
contracts shall include the following:

A. Definitions.

(1) Interested party shall mean an actual or prospective
bidder whose direct economic interest would be
affected by the award of a contract by the school
district to another party or by the failure of the
school district to award a contract to such actual or
prospective bidder.

(2) Protest shall mean a written objection by an
interested party on any phase of the bidding process,
including specification, preparation, bid solicitation,
and intent to award.

B. Right to Protest. An interested party may protest to the
Superintendent. The protest shall be submitted in writing
on company letterhead within five working days after
public notice of the bid. Protests based on alleged
apparent improprieties in a solicitation or other request for
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proposals must be filed before bid opening or the closing
date for receipt of proposals. In all other cases, the
protest must be filed within five working days following the
selection of the construction manager. To expedite
handling of protests, the envelope containing the protest
should be clearly labeled "Protest". The written protest
shall include as a minimum the following:

(1) The name and address of the interested party;

(2) Appropriate identification of the relevant solicitation,
and if a bid has been opened, its number, and date
of opening;

(3) A detailed statement of reasons for the protest;

(4) Supporting, exhibits, evidence, or documents to
substantiate any claims unless not available within
the filing time, in which case the expected
availability date shall be indicated; and a list of all
persons who have knowledge of facts relevant to the
protest; and

(5) The action(s) the protestor desires the school district
to take to resolve the protest.

The Superintendent will immediately decide upon receipt of
the protest whether or not the award of a contract shall be
delayed, or if the protest is timely received after the
award, whether the performance of the contract should be
suspended. The school district shall not proceed further
with the solicitation or with the award of the contract and
shall suspend performance under the contract, if awarded,
unless the Superintendent makes a written determination
that the protest is clearly without merit or that award of
the contract without delay is necessary to protect the
substantial interests of the school district.

Authority to Resolve Protests. Prior to the commencement
of an administrative review by the Board concerning any
protest, the Superintendent shall attempt to resolve any
protest filed by an interested party concerning any
solicitation. If the protest is not resolved by mutual
agreement, the Superintendent shall create and deliver a
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Decision to the protestor within a reasonable time after the
written protest was received. The Decision shall include a
written summary of the Superintendent’s investigation and
a recommendation regarding the outcome of the protest.
The Decision shall (1) state the reasons for the action
taken, and (2) inform the interested party of their right to
the administrative review by the Board. A copy of the
Decision shall be mailed or otherwise furnished
immediately to the interested party and any other party
intervening protester and all other bidders. If not satisfied
with the decision of the Superintendent, any interested
party protester may appeal to the Board, but the decision
shall be final unless the interested party protester files a
timely appeal with the

Board.

D. Board Appeal Procedures. Any interested party protester,
within five working days of receipt of a decision of the
Superintendent, may file with the Superintendent a written
notice of appeal for an administrative review before the
Board. The Notice of Appeal must clearly state the action
protested and the basis of appeal. The Board will conduct
an administrative review at its next regularly scheduled
meeting or at a special meeting. The school district board
of education shall consider the Decision of the
Superintendent and shall make the final decision on the
protest. The school district board of education’s decision
shall be final.

6. A construction management at risk contract may be conditioned
upon later refinements in scope and price and may permit the
school district in agreement with the construction manager to
make changes in the project without invalidating the contract.
Later refinements shall not exceed the scope of the project
statement contained in the request for proposals.

Prohibitions. The school district shall not use a construction management
at risk contract for any construction project excluded by Nes. REv. STAT. § 13-
2914 or any other applicable law.

Adopted on:
Revised on:
Reviewed on:
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Article 1 COMMUNITY RELATIONS Policy No. 1040

Community Relations

Annual Report and School Improvement

The Superintendent shall prepare and distribute each year an Annual Report in accordance with
Rule 10, Regulations and Procedures for the Legal Operation of Schools. The Annual Report
shall be distributed to residents of the School District by the Superintendent distributing it to the
members of the Board of Education and to the parents of students enrolled in the School District
each school year and making it available to other residents. The report shall include information
required by Rule 10. The results of the annual report shall be used to plan and make needed
changes to improve instruction for all students. The report is to include:

A. Student academic performance. The report shall include results of student success
in achieving the state standards set forth in Appendices A through D of Rule 10 or
local content standards approved by the Department, on a building basis.
Individual test scores shall be kept confidential. If the school has fewer than ten
students in the grades being reported, or if reporting would allow for the
identification of students because they all had comparable scores, no public
reports of student performance shall be provided for those grades.

B. School system demographics.

C. School improvement goals and progress.

D School system financial information.

The Superintendent shall further ensure that the School District implements a systematic on-
going process that guides planning, implementation, and evaluation and renewal of school
improvement activities to meet local and statewide goals and priorities. The school improvement
process shall focus on improving student learning and include a periodic review by visiting
educators who provide consultation to the local school/community in continued accomplishment
of plans and goals. The school improvement process shall further include the following
activities at least once within each five years:

A. Review and update of the mission and vision statements.

B. Collection and analysis of data about student performance, demographics,
learning climate, and former high school students.

C. Selection of improvement goals. At least one goal is directed toward improving
student academic achievement.

D. Development and implementation of an improvement plan which includes
procedures, strategies, actions to achieve goals, and an aligned professional
development plan.

E. Evaluation of progress toward improvement goals.

The school improvement process shall further include a visitation by a team of external
representatives to review progress and provide written recommendations. A copy of the school
system’s improvement plan and the written recommendations shall be provided to the
Department. The external team visits shall be conducted at least once each five years.

Legal Reference: NDE Rule 10.01, 10.5.02, 10.9 and 10.10

Date of Adoption: [Insert Date]
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Article 1 COMMUNITY RELATIONS Policy No. 1200

Community Relations

Personnel - All Employees and Students

Anti-discrimination

A.

Elimination of Discrimination.

The policy of [Name] Public Schools is to not discriminate on the basis of sex, disability,
race, color, religion, veteran status, national or ethnic origin, age, marital status,
pregnancy, childbirth or related medical condition, sexual orientation or gender identity,
or other protected status, in admission or access to, or treatment with regard to
employment or with regard to its programs and activities.

[Name] Public Schools and its staff shall comply with all state and federal laws
prohibiting discrimination. The Board of [Name] Public Schools intends to take any
necessary measures to assure compliance with such laws against any prohibited form of
discrimination and directs its staff to take all actions necessary to meet this objective.

The Superintendent shall be the Coordinator for anti-discrimination laws (including Title
VI, Title IX; the Americans with Disabilities Act of 1990 (ADA), and Section 504 of the
Rehabilitation Act of 1973 (Section 504)) and complaints or concerns involving
discrimination or compliance with those laws should be addressed to said Coordinator.

Preventing Harassment and Discrimination of Emplovyees and Students.

1. Purpose: [Name] Public Schools is committed to offering employment and
educational opportunity to its employees and students based on ability and
performance in a climate free of discrimination. Accordingly, unlawful
discrimination or harassment of any kind by administrators, teachers, co-workers
or other persons is prohibited. In addition, [Name] Public Schools will try to
protect employees or students from reported discrimination or harassment by non-
employees or others in the work place and educational environment.

For purposes of this policy, discrimination or harassment based on a person's sex,
disability, race, color, religion, veteran status, national or ethnic origin, age,
marital status, pregnancy, childbirth or related medical condition, sexual
orientation or gender identity, or other protected status, is prohibited. The
following are general definitions of what might constitute prohibited harassment.

a. In general, ethnic or racial slurs or other verbal or physical conduct relating to
a person's sex, disability, race, color, religion, veteran status, national or
ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status,
constitutes harassment when they unreasonably interfere with the person's
work performance or create an intimidating work, instructional or educational
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Article 1

2.

COMMUNITY RELATIONS Policy No. 1200

environment.

Age harassment has been defined by federal regulations as a form of age
discrimination. It can consist of demeaning jokes, insults or intimidation
based on a person's age.

Sexual harassment has been defined by federal and state regulations as a form
of sex discrimination. It can consist of unwelcome sexual advances, requests
for sexual favors, or physical or verbal conduct of a sexual nature by
supervisors or others in the work place, classroom or educational
environment.

Sexual harassment may exist when:

(a) Supervisors or managers make submission to such conduct either an
explicit or implicit term and condition of employment (including hiring,
compensation, promotion, or retention);

(b) Submission to or rejection of such conduct is used by supervisors or
managers as a basis for employment related decisions such as promotion,
performance evaluation, pay adjustment, discipline, work assignment, etc.

(c) The conduct has the purpose or effect of unreasonably interfering with an
individual's work or educational performance or creating an intimidating,
hostile, or offensive working, class room or educational environment.

Sexual harassment may include explicit sexual propositions, sexual innuendo,
suggestive comments, sexually oriented "kidding" or "teasing", "practical
jokes", jokes about gender-specific traits, foul or obscene language or
gestures, displays of foul or obscene printed or visual material, and physical
contact, such as patting, pinching or brushing against another's body.

Procedures:

Employees or students should initially report all instances of
discrimination or harassment to their immediate supervisor or teacher.
However, if the employee or student is uncomfortable in presenting the
problem to the supervisor or teacher, or if the supervisor or teacher is the
problem, the employee or student is encouraged to go to the next level of
supervision.

If the report is not satisfactorily resolved within ten calendar days, or if the

discrimination or harassment continues, please report your complaint to
the Superintendent of [Name] Public Schools.
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Legal Reference:

Date of Adoption:

COMMUNITY RELATIONS Policy No. 1200

If a satisfactory arrangement cannot be obtained through the
Superintendent, the complaint may be processed to the Board of
Education.

The person to whom the complaint is made is to thoroughly investigate the
complaint and work with the person filing the complaint to seek an
appropriate resolution so the discrimination or harassment can be
remedied and put to an end.

Complaints of discrimination or harassment will be treated with the utmost
confidence, consistent with resolution of the problem.

Based on the results of the investigation, appropriate corrective action, up
to and including discharge of offending employees, etc., may be taken.

Under no circumstances will a supervisor or a teacher or the Board
threaten or retaliate against a person for alleging discrimination or
harassment.

Title VI, 42 U.S.C. Sec. 2000d, Title VII, 42 U.S.C. Sec. 2000e, Title IX;
20 U.S.C. Sec. 1681, and the Nebraska Fair Employment Practices Act,
Neb. Rev. Stat. Sec. 48-1101 et seq.

Age Discrimination in Employment Act (ADEA), the Older Workers
Benefit Protection Act (OWBPA), 29 U.S.C. Sec. 621 et seq., and the
Nebraska Age Discrimination in Employment Act, Neb. Rev. Stat. Sec.
48-1001 et seq.;

Americans with Disabilities Act (ADA), 42 U.S.C. Sec. 12101 et seq.
Section 504 of the Rehabilitation Act of 1973 (Section 504)

Pregnancy Discrimination Act, 42 U.S.C. Sec. 2000e(k)

Uniform Service Employment and Reemployment Rights Act (USERRA),
38 U.S.C. Sec. 4301 et seq.

Neb. Rev. Stat. Sec. 79-2,115, et seq

[Insert Date]
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Article 3 BUSINESS OPERATIONS Policy No. 3560

Business Operations

Records Management and Disposition

1. General Standard. Records should generally be organized, managed, retained and
disposed of in accordance with law and the Secretary of State’s schedules for retention
and disposition of public records.

2. Records Officer. The Superintendent is hereby designated as the records officer of the
school district for purposes of this policy. Any questions about the type or category of a
record or the required retention period for it should be addressed to the records officer.

3. Electronic Messages. Electronic messages are communications using an electronic
system for the conduct of school district business internally, between other state and local
government agencies, and with parents, students, patrons and others in the outside world.
These messages may be in the form of e-mail, electronic document exchange (electronic
fax), and electronic data interchange (EDI). In this policy, the terms electronic messages
and e-mail are used, depending on the context, to mean the same thing. The school
district’s electronic system in which records are collected, organized, and categorized to
facilitate preservation, retrieval, use, and disposition is as follows:

a. End-User Management. End-user means anyone who creates or receives
electronic messages on the school district’s electronic system. Electronic
messages are to be managed at the end-user’s desktop rather than from a central
point. Each end-user is responsible for organizing, managing and disposing of
records that are part of his or her desktop computer.

b. Categories for Retention. FElectronic messages fall within three categories: (1)
transitory messages; (2) records with a less than permanent retention period; and
(3) records with a permanent retention period. End-users are to organize, store,
retain and dispose of electronic messages according to these three categories.
This means determining which electronic messages require long-term retention,
determining who is responsible for making this decision, and establishing storage
and disposition requirements for electronic messages.

1. Transitory messages. Transitory messages include copies posted to
several persons and casual and routine communications similar to
telephone conversations. For example, as determined on an individual
case-by-case basis by the end-user, transitory messages include certain
embryonic materials, notes or drafts; unwanted and unneeded “junk” mail;
“personal” mail for employees not related to school business; unsolicited
sectarian, religious, partisan, political or commercial messages, or political
advertising or advertisements promoting particular personal or religious
beliefs, a specific ballot question, or controversial topics or positions.
There is no retention requirement for transitory messages. Employees
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BUSINESS OPERATIONS Policy No. 3560

sending or receiving such communications may delete them immediately
without obtaining approval.

ii. Less than permanent retention records. These records are governed by
the retention period for equivalent hard copy records as specified in the
approved records retention and disposition schedules. These records
should be converted to hard copy (printed) or an electronic format which
can be retrieved and interpreted (downloaded) for the legal retention
period. Employees creating or receiving such communications may delete
or destroy the records only according to the applicable retention schedule.
Questions relating to the retention or destruction of these records should
be referred to the records officer.

iii. Permanent/archival retention records. These are records scheduled for
transfer to the Nebraska State Historical Society (NSHS). Decisions
relating to such records should be made by the records officer in
consultation with NSHS, and the State Records Administrator about either
transferring the records or maintaining them in the agency of origin. If the
transfer decision is made, the method, frequency and format of the transfer
should be determined cooperatively by the records officer, the NSHS, and
the State Records Administrator.

c. Electronic Storage Limitations. The district’s computer systems have storage
limitations. E-mails are deleted by the computer system within 60 to 90 days to
avoid operational problems. End-users are instructed that electronic messages
that are required to be maintained past that time period should be converted to
hard copy (printed) or an electronic format which can be retrieved and interpreted
(downloaded) for the legal retention period. The retention period for the particular
record is the best indicator of which storage medium or format to choose.

d. Proper Use of Electronic Messages.

i. Non-Discrimination. Electronic messaging is not permitted to be used to
promote discrimination on the basis of sex, disability, race, color, religion,
veteran status, national or ethnic origin, age, marital status, pregnancy,
childbirth or related medical condition, sexual orientation or gender
identity, or other protected status; promote sexual harassment; or to
promote personal, political, or religious business or beliefs.

ii. Permissible Use. Electronic messaging is to be used only for purposes
that are consistent with the mission of the school district. Electronic
messaging is not permitted to be used for personal purposes except for:
incidental, intermittent or occasional use which does not interfere with
performance of duties as determined by the administration, use that is
authorized pursuant to an individual use agreement, and use that
represents a form of the employee’s compensation. Electronic messaging
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Article 3 BUSINESS OPERATIONS Policy No. 3560

is not permitted to be used for personal financial gain or for the purpose of
campaigning for or against the nomination or election of a candidate or the
qualification, passage, or defeat of a ballot question. Electronic messaging
is not permitted to be used for purposes of assisting a non-profit
organization except when and to the extent such use serves a school
purpose or facilitates school district business.

iii. Conduct. Employees shall not read electronic messages received by
another employee when there is no school purpose for doing so, send
electronic messages under another employee’s name without the
employee’s consent or administrative authorization, or change or alter any
portion of a previously sent electronic message without administrative
authorization.

iv. Other Regulations. Electronic messaging is subject to all requirements of
the school district’s “Acceptable Use of Computers, Network, Internet and
Websites™ policy and may be monitored and accessed at any time without
prior notice. The school district has complete authority to regulate all
electronic messaging. Electronic messaging is a privilege and not a
property right and is not a public forum. Electronic messaging is made
available subject to all board policy and regulations, these regulations,
building guidelines, use agreements, handbook provisions, and all
administrative orders or directives as issued from time to time.

4. Electronic Records

All books, papers, documents, reports, and records kept by the District may be retained as
electronic records. Minutes of the meetings of the school board may be kept as an electronic
record.

5. Litigation Holds

When litigation against the District or its employees is filed or threatened, the District will take
all reasonable action to preserve all documents and records that pertain to the issue. Such action
will in particular be taken when the litigation may be filed in federal court or otherwise subject to
federal rules of discovery.

As soon as the District is made aware of pending or threatened litigation, a litigation hold
directive will be issued by the records officer or designee. The directive will be given to all
persons suspected of having records that may pertain to the litigation issue.

The litigation hold directive overrides any records retention schedule that may otherwise call for
the disposition or destruction of the records until the litigation hold has been lifted. E-mail and
computer accounts of separated employees that have been placed on a litigation hold will be
maintained by the records officer until the hold is released.
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Employees who receive notice of a litigation hold are to preserve all records that pertain to the
litigation issue. This includes preserving electronic messages that would otherwise be deleted by
the computer system; such messages are to be converted by the recipients of the litigation hold to
hard copy (printed) or electronic format which can be retrieved and interpreted (downloaded) for
the duration of the litigation hold.

No employee who has been notified of a litigation hold may alter or delete an electronic or other
record that falls within the scope of the hold. Violation of the litigation hold may subject the
employee to disciplinary actions, up to and including dismissal, as well as personal liability for
civil and/or criminal sanctions by the courts or law enforcement agencies.

6. Settlement Agreements

A public written or electronic record of all settled claims shall be maintained.

The record for all such claims settled in the amount of fifty thousand dollars or more (or one
percent of the total annual budget of the School District, whichever is less) shall include a
written executed settlement agreement. The settlement agreement shall contain a brief
description of the claim, the party or parties released under the settlement, and the amount of the
financial compensation, if any, paid by or to the School District or on its behalf. Any such
settlement agreement shall be included as an agenda item on the next regularly scheduled public
meeting of the School Board for informational purposes or for approval if required.

Any such settled claim or settlement agreement shall be a public record. Nonetheless, specific
portions of the record may be withheld from the public to the extent permitted or provided by
statute.

The foregoing does not apply to claims made in connection with insured or self-insured health
insurance contracts.

Legal Reference: Neb. Rev. Stat. Sections 84-712 through 84-712.09
Neb. Rev. Stat. Sections 84-1201 to 84-1227
Laws 2010, LB 742
State Records Administrator Guidelines:
Schedule 10: Records of Local School Districts (Feb. 1989)
Schedule 24: Local Agencies General Records (March 2005)
Electronic Imaging Guidelines (March 2003)

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4002

Personnel - All Emplovees

Equal Opportunity Employment

It is the policy of [Name] Public Schools to employ the best qualified applicant for each position
without regard to sex, disability, race, color, religion, veteran status, national or ethnic origin,
age, marital status, pregnancy, childbirth or related medical condition, sexual orientation or
gender identity, or other protected status, and to not fail or refuse to hire or to discharge any
individual, or otherwise to discriminate against any individual with respect to compensation,
terms, conditions, or privileges of employment, because of such individual's sex, disability, race,
color, religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth
or related medical condition, sexual orientation or gender identity, or other protected status.

There shall be no discrimination by school officials against any employee because of
membership or activity in an employee organization or because of protected free speech
activities.

Date of Adoption: [Insert Date]
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Article 4 EMPLOYEES Policy No. 4003

Personnel - All Emplovees (& Students)

Anti-discrimination, Anti-harassment, and Anti-retaliation

A. Elimination of Discrimination.

The [Name] Public Schools hereby gives this statement of compliance and intends to comply
with all state and federal laws prohibiting discrimination. This school district intends to take any
necessary measures to assure compliance with such laws against any prohibited form of
discrimination.

The [Name] Public Schools does not discriminate on the basis of sex, disability, race, color,
religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or
related medical condition, sexual orientation or gender identity, or other protected status in its
programs and activities and provides equal access to the Boy Scouts and other designated youth
groups. Reasonable accommodations will be provided to employees with disabilities and to those
who are pregnant, have given birth, or have a related medical condition, as required by law. The
following persons have been designated to handle inquiries regarding the non-discrimination
policies:

Students: [Name of Director], Director of Student Services [or other title], [Street Address],

[City], NE [Zip Code] () - ([Email Address]).

Employees and Others: [Name of Director], Human Resources Director [or other title],
[Street Address], [City], NE [Zip Code] () - ([Email Address]).

Complaints or concerns involving discrimination or needs for accommodation or access should
be addressed to the appropriate Coordinator. For further information about anti-discrimination
laws and regulations, or to file a complaint of discrimination with the Office of Civil Rights in
the U.S. Department of Education (OCR), please contact the OCR at One Petticoat Lane, 1010
Walnut Street, 3™ Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice), Fax
(816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or
ocr.kansascity@ed.gov.

B. Prohibited Harassment, Discrimination, and Retaliation of Employees, Students and
Others.

1. Purpose:
The [Name] Public Schools is committed to offering employment and educational

opportunities to its employees and students in a climate free of discrimination.
Accordingly, unlawful discrimination, harassment or retaliation of any kind by District
employees, including, co-workers, non-employees (such as volunteers), third parties, and
others is strictly prohibited and will not be tolerated.

Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic,
or physical conduct relating to a person's sex, disability, race, color, religion, veteran
status, national or ethnic origin, age, marital status, pregnancy, childbirth or related
medical condition, sexual orientation or gender identity, or other protected status, that is
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sufficiently serious to deny, interfere with, or limit a person's ability to participate in or
benefit from an educational or work program or activity, including, but not limited to:

a.

b.

Conduct that is sufficiently severe or pervasive to create an intimidating,
hostile, or abusive educational or work environment, or

Requiring an individual to endure the offensive conduct as a condition of
continued employment or educational programs or activities, including the
receipt of aids, benefits, and services.

Educational programs and activities include all academic, educational, extracurricular,
athletic, and other programs of the school, whether those programs take place in a
school's facilities, on a school bus, at a class or training program sponsored by the school
at another location, or elsewhere.

Discriminatory harassment because of a person's sex, disability, race, color, religion,
veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or
related medical condition, sexual orientation or gender identity, or other protected status,
may include, but is not limited to:

a.

TP o Ao o

Name-calling,

Teasing or taunting,

Insults, slurs, or derogatory names or remarks,

Demeaning jokes,

Inappropriate gestures,

Graffiti or inappropriate written or electronic material,

Visual displays, such as cartoons, posters, or electronic images,
Threats or intimidating or hostile conduct,

Physical acts of aggression, assault, or violence, or

Criminal offenses

The following examples are additional or more specific examples of conduct that may
constitute sexual harassment:

a.
b.
C.

Unwelcome sexual advances or propositions,

Requests or pressure for sexual favors,

Comments about an individual’s body, sexual activity, or sexual
attractiveness,

Physical contact or touching of a sexual nature, including touching
intimate body parts and inappropriate patting, pinching, rubbing, or
brushing against another's body,

Physical sexual acts of aggression, assault, or violence, including criminal
offenses (such as rape, sexual assault or battery, and sexually motivated
stalking), against a person’s will or where a person is incapable of giving
consent due to the victim’s age, intellectual disability, or use of drugs or
alcohol,

Requiring sexual favors or contact in exchange for aids, benefits, or
services, such as grades, awards, privileges, promotions, etc., or
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g. Gender-based harassment; acts of verbal, nonverbal, written, graphic, or
physical conduct based on sex or sex-stereotyping, but not involving
conduct of a sexual nature.

If the District knows or reasonably should know about possible harassment, including
violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial
investigation to determine whether unlawful harassment occurred (see section entitled
“Grievance Procedures,” below), and take appropriate interim measures, if necessary. If
the District determines that unlawful harassment occurred, the District will take prompt
and effective action to eliminate the harassment, prevent its recurrence, and remedy its
effects, if appropriate. If harassment or violence that occurs off school property creates a
hostile environment at school, the District will follow this policy and grievance
procedure, within the scope of its authority.

All District employees are expected to take prompt and appropriate actions to report and
prevent discrimination, harassment, and retaliation by others. Employees who witness or
become aware of possible discrimination, including harassment and retaliation, must
immediately report the conduct to his or her supervisor or the compliance coordinator
designated to handle complaints of discrimination (designated compliance coordinator).

2. Anti-retaliation:

The District prohibits retaliation, intimidation, threats, coercion, or discrimination against
any person for opposing discrimination, including harassment, or for participating in the
District's discrimination complaint process or making a complaint, testifying, assisting, or
participating in any manner, in an investigation, proceeding, or hearing. Retaliation is a
form of discrimination.

The District will take immediate steps to stop retaliation and prevent its recurrence
against the alleged victim and any person associated with the alleged victim. These steps
will include, but are not limited to, notifying students, employees, and others, that they
are protected from retaliation, ensuring that they know how to report future complaints,
and initiating follow-up contact with the complainant to determine if any additional acts
of discrimination, harassment, or retaliation have occurred. If retaliation occurs, the
District will take prompt and strong responsive action, including possible discipline,
including expulsion or termination, if applicable.

3. Grievance (or Complaint) Procedures:

Employees or students should initially report all instances of discrimination, harassment
or retaliation to their immediate supervisor or teacher or to the compliance coordinator
designated to handle complaints of discrimination. If the employee or student is
uncomfortable in presenting the problem to the supervisor or teacher, or if the supervisor
or teacher is the problem, the employee or student may report the alleged discrimination,
harassment or retaliation to the designated coordinator, or in the case of students, to
another staff person (such as a counselor or principal).
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Other individuals may report alleged discrimination to the designated coordinator. If the
designated coordinator is the person alleged to have committed the discriminatory act,
then the complaint should be submitted to the Superintendent for assignment. A
discrimination complaint form is attached to this grievance procedure and is available in
the office of each District building, on the District's website, and from the designated
coordinators.

Under no circumstances will a person filing a complaint or grievance involving
discrimination be retaliated against for filing the complaint or grievance.

i Level 1 (Investigation and Findings):

Once the District receives a grievance, complaint or report alleging discrimination,
harassment, or retaliation, or becomes aware of possible discriminatory conduct, the
District will conduct a prompt, adequate, reliable, thorough, and impartial investigation to
determine whether unlawful harassment occurred. If necessary, the District will take
immediate, interim action or measures to protect the alleged victim and prevent further
potential discrimination, harassment, or retaliation during the pending investigation. The
alleged victim will be notified of his or her options to avoid contact with the alleged
harasser, such as changing a class or prohibiting the alleged harasser from having any
contact with the alleged victim pending the result of the District’s investigation. The
District will minimize any burden on the alleged victim when taking interim measures to
protect the alleged victim.

The District will promptly investigate all complaints of discrimination, even if an outside
entity or law enforcement agency is investigating a complaint involving the same facts
and allegations. The District will not wait for the conclusion or outcome of a criminal
investigation or proceeding to begin an investigation required by this grievance
procedure. If the allegation(s) involve possible criminal conduct, the District will notify
the complainant of his or her right to file a criminal complaint, and District employees
will not dissuade the complainant from filing a criminal complaint either during or after
the District’s investigation.

The District will aim to complete its investigation within ten (10) working days after
receiving a complaint or report, unless extenuating circumstances exist. Extenuating
circumstances may include the unavailability of witnesses due to illness or incapacitation,
or additional time needed because of the complexity of the investigation, the need for
outside experts to evaluate the evidence (such as forensic evidence), or multiple
complainants or victims. If extenuating circumstances exist, the extended timeframe to
complete the investigation will not exceed ten (10) additional working days without
the consent of the complainant, unless the alleged victim agrees to a longer timeline.
Periodic status updates will be given to the parties, when appropriate.

The District’s investigation will include, but is not limited to:

a. Providing the parties with the opportunity to present witnesses and provide
evidence.
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b. An evaluation of all relevant information and documentation relating to
the alleged discriminatory conduct.
c. For allegations involving harassment, some of the factors the District will

consider include: 1) the nature of the conduct and whether the conduct
was unwelcome, 2) the surrounding circumstances, expectations, and
relationships, 3) the degree to which the conduct affected one or more
students' education, 4) the type, frequency, and duration of the conduct, 5)
the identity of and relationship between the alleged harasser and the
suspect or suspects of the harassment, 6) the number of individuals
involved, 7) the age (and sex, if applicable) of the alleged harasser and the
alleged victim(s) of the harassment, 8) the location of the incidents and the
context in which they occurred, 9) the totality of the circumstances, and
10) other relevant evidence.

d. A review of the evidence using a “preponderance of the evidence”
standard (based on the evidence, is it more likely than not that
discrimination, harassment, or retaliation occurred?)

The designated compliance coordinator (or designated investigator) will complete an
investigative report, which will include:

a. A summary of the facts,

b. Findings regarding whether discrimination, harassment or other
inappropriate conduct occurred, and

C. If a finding is made that discrimination, harassment or other inappropriate

conduct occurred, the recommended remedy or remedies necessary to
eliminate such discrimination, harassment or other inappropriate conduct.

If someone other than the designated compliance coordinator conducted the investigation,
the compliance coordinator will review, approve, and sign the investigative report. The
District will ensure that prompt, appropriate, and effective remedies are provided if a
finding of discrimination, harassment, or retaliation is made. The District will maintain
relevant documentation obtained during the investigation and documentation supportive
of the findings and any subsequent determinations, including the investigative report,
witness statements, interview summaries, and any transcripts or audio recordings,
pertaining to the investigative and appeal proceedings.

The District will send concurrently to the parties written notification of the decision
(findings and any remedy) regarding the complaint within one (1) working day after the
investigation is completed. The Family Educational Rights and Privacy Act (FERPA), 20
U.S.C. Sec. 11232¢g; 34 C.F.R. Part 99, permits the District to disclose relevant
information to a student who was discriminated against or harassed.

ii. Level 2 (Appeal to the Superintendent):

If a party is not satisfied with the findings or remedies (or both) set forth in the decision,
he or she may file an appeal in writing with the Superintendent within five (5) working
days after receiving the decision. The Superintendent will review the appeal and the
investigative documentation and decision, conduct additional investigation, if necessary,
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and issue a written determination about the appeal within ten (10) working days after
receiving the appeal. The party who filed the appeal will be sent the Superintendent’s
determination at the time it is issued, and a copy will be sent to the designated
compliance coordinator. [If the Superintendent is the subject of the complaint, the party
will file the appeal directly with the Board.]

iii. Level 3 (Appeal to the Board):

If the party is not satisfied with the Superintendent’s determination, he or she may file an
appeal in writing with the Board of Education within five (5§) working days after
receiving the Superintendent’s determination. The Board of Education will review the
appeal, the Superintendent’s determination, the investigative documentation and decision,
and allow the party to address the Board at a Board meeting to present his or her appeal.
The party will be allowed to address the Board at the Board’s next regularly scheduled
Board meeting (unless the Board receives the appeal within one week of the next
regularly scheduled Board meeting) or at a time and date agreed to by the Board,
designated compliance officer and the party. The Board will issue a written
determination about the appeal within thirty (30) days after the party addresses the
Board. The party who filed the appeal will be sent the Board’s determination at the time
it is issued, and a copy will be sent to the designated compliance coordinator. The
Board’s determination, and any actions taken, will be final on behalf of the District.

4. Confidentiality:

The identity of the complainant will be kept confidential to the extent permitted by state
and federal law. The District will notify the complainant of the anti-retaliation provisions
of applicable laws and that the District will take steps to prevent retaliation and will take
prompt and strong responsive actions if retaliation occurs.

If a complainant requests confidentiality or asks that the complaint not be pursued, the
District will take all reasonable steps to investigate and respond to the complaint
consistent with the request for confidentiality or the request not to pursue an
investigation, as long as doing so does not prevent the District from responding
effectively to the harassment and preventing harassment of other students. If a
complainant insists that his or her name or other identifiable information not be disclosed
to the alleged perpetrator, the District will inform the complainant that its ability to
respond may be limited. Even if the District cannot take disciplinary action against the
alleged harasser, the District will pursue other steps to limit the effects of the alleged
harassment and prevent its recurrence, if warranted.

5. Training:

The District will ensure that relevant District employees are adequately trained so they
understand and know how to identify acts of discrimination, harassment, and retaliation,
and how to report it to appropriate District officials or employees.

In addition, the District shall ensure that employees designated to address or investigate

discrimination, harassment, and retaliation, including designated compliance
coordinators, receive training to promptly and effectively investigate and respond to
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complaints and reports of discrimination, and to know the District's grievance procedures
and the applicable confidentiality requirements.

6. Designated Compliance Coordinators:
Designated compliance coordinators will be responsible for:
a. Coordinating efforts to comply with anti-discrimination, anti-harassment,
and anti-retaliation laws and regulations.
b. Coordinating and implementing training for students and employees

pertaining to anti-discrimination, anti-harassment and anti-retaliation laws
and regulations, including the training areas listed above.

c. Investigating complaints of discrimination (unless the coordinator
designates other trained individuals to investigate).
d. Monitoring substantiated complaints or reports of discrimination, as

needed (and with the assistance of other District employees, if necessary),
to ensure discrimination or harassment does not recur, and that retaliation
conduct does not occur or recur.

e. Overseeing discrimination complaints, including identifying and
addressing any patterns or systemic problems, and reporting such patterns
or systemic problems to the Superintendent and the Board of Education.

f. Communicating regularly with the District's law enforcement unit
investigating cases and providing current information to them pertaining
to anti-discrimination, anti-harassment, and anti-retaliation standards and
compliance requirements.

g. Reviewing all evidence in harassment or violence cases brought before the
District's disciplinary committee or administrator to determine whether the
complainants are entitled to a remedy under anti-discrimination laws and
regulations that was not available in the disciplinary process.

h. Ensuring that investigations address whether other students or employees
may have been subjected to discrimination, including harassment and
retaliation.

1. Determining whether District employees with knowledge of allegations of

discrimination, including harassment and retaliation, failed to carry out
their duties in reporting the allegations to the designated compliance
coordinator and responding to the allegations.

] Recommending changes to this policy and grievance procedure.
k. Performing other duties as assigned.
7. Preventive Measures:

The District will publish and widely distribute on an ongoing basis a notice of
nondiscrimination (notice) in electronic and printed formats, including prominently
displaying the notice on the District's website and posting the notice at each building in
the District. The District also will designate an employee to coordinate compliance with
anti-discrimination laws (see Designated Compliance Coordinator section, above, for
further information on compliance coordinator), and widely publish and disseminate this
grievance procedure, including prominently posting it on the District’s website, at each
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building in the District, reprinting it in District publications, such as handbooks, and
sending it electronically to members of the school community.

The District also may distribute specific harassment and violence materials (such as
sexual violence), including a summary of the District’s anti-discrimination, anti-
harassment, and anti-retaliation policy and grievance procedure, and a list of victim
resources, during events such as school assemblies and back to school nights, if recent
incidents or allegations warrant additional education to the school community.

Legal Reference:

Date of Adoption:

Title VI, 42 U.S.C. Sec. 2000d, Title VII, 42 U.S.C. Sec. 2000e, Title IX;
20 U.S.C. Sec. 1681, and the Nebraska Fair Employment Practices Act,
Neb. Rev. Stat. Sec. 48-1101 et seq.

Age Discrimination in Employment Act (ADEA), the Older Workers
Benefit Protection Act (OWBPA), 29 U.S.C. Sec. 621 et seq., and the
Nebraska Age Discrimination in Employment Act, Neb. Rev. Stat. Sec.
48-1001 et seq.;

Americans with Disabilities Act (ADA), 42 U.S.C. Sec. 12101 et seq.
Section 504 of the Rehabilitation Act of 1973 (Section 504)

Pregnancy Discrimination Act, 42 U.S.C. Sec. 2000e(k)

Uniform Service Employment and Reemployment Rights Act (USERRA),
38 U.S.C. Sec. 4301 et seq.

Neb. Rev. Stat. Sec. 79-2,115, et seq

[Insert Date]

Page 8 of 8



Complaint Form
Discrimination, Harassment or Retaliation

The [Name] Public School District does not discriminate on the basis of sex, disability, race, color, religion,
veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status, in its programs and activities
and provides equal access to the Boy Scouts and other designated youth groups. This complaint form is to be
used when a person has a complaint related to discrimination, harassment or retaliation on such bases in
regard to employment or the programs and activities of the school district.

Refer to Board Policy 4003 and/or 5401 for the particulars of the complaint and grievance process. You may
attach additional materials to this form if needed.

The applicable coordinator may be contacted if you have questions about filling out this complaint form:
Students: [Name of Director], Director of Student Services [or other title], [Street Address], [City], NE
[Zip Code] () - ([Email Address]).

Employees and Others: [Name of Director], Human Resources Director [or other title], [Street Address],
[City], NE [Zip Code] () - ([Email Address]).

Name: Date:

(1) Description of the complaint:

(2) Names of any witnesses to the matter being complained about:

3) Identify and attach any document supporting the complaint:

(4) Confidentiality: I do___ do not give consent to my identity being shared with the person(s)
against whom I am complaining. If I do not give consent, I understand that the investigation may be
hindered, but that the District will nonetheless investigate and take prompt and effective action to
remediate the concerns I have raised, if appropriate.

(5) Relief requested (what I want done in response to this complaint):

The undersigned states: The facts in this complaint are true to the best of my knowledge, information and
belief. I give permission for an investigation to be made into this complaint. I understand that the District
will take steps to prevent me being retaliated against for filing this complaint, that I am to notify the District
if any such retaliation occurs, and that the District will take prompt and strong responsive action if retaliation
occurs.

Signature:
Received by: Date:
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Article 4 PERSONNEL Policy No. 4190

Personnel - Certificated Employees

Standards of Ethical and Professional Performance — Certificated Staff

Both the State of Nebraska and the Board of Education recognize that teaching and its related
services, including administrative and supervisory services, are a profession with all of the rights,
responsibilities, and privileges accorded other recognized professions. The Board recognizes and
endorses the Standards of Ethical and Professional Performance as established by the Nebraska
Department of Education and expects all certificated employees to abide by these standards.

Certificated Personnel-Professional Performance and Code of Ethics

It is the expectation of this District that all certificated staff shall comply with the ethics
standards set forth by the Nebraska Department of Education, as such standards may be modified
from time to time. The ethics standards which certificated staff shall follow shall include the
standards set forth in this policy. References to “educator” shall include all certificated
employees of the District.

Preamble

The educator shall believe in the worth and dignity of human beings. Recognizing the supreme
importance of the pursuit of truth, the devotion to excellence and the nurture of democratic
citizenship, the educator shall regard as essential to these goals the protection of the freedom to
learn and to teach and the guarantee of equal educational opportunity for all. The educator shall
accept the responsibility to practice the profession to these ethical standards.

The educator shall recognize the magnitude of the responsibility he or she has accepted in
choosing a career in education, and engages, individually and collectively with other educators,
to judge his or her colleagues, and to be judged by them, in accordance with the provisions of
this code of ethics.

The standards listed in this section are held to be generally accepted minimal standards for all
educators with respect to ethical and professional conduct.

Principle I - Commitment as a Professional Educator:

Fundamental to the pursuit of high educational standards is the maintenance of a profession
possessed of individuals with high skills, intellect, integrity, wisdom, and compassion. The
educator shall exhibit good moral character, maintain high standards of performance and
promote equality of opportunity.

In fulfillment of the educator's contractual and professional responsibilities, the educator:

1. Shall not interfere with the exercise of political and citizenship rights and responsibilities of
students, colleagues, parents, school patrons, or school board members.
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10.

Shall not discriminate on the basis of sex, disability, race, color, religion, veteran status,
national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status.

Shall not use coercive means, or promise or provide special treatment to students,
colleagues, school patrons, or school board members in order to influence professional
decisions.

Shall not make any fraudulent statement or fail to disclose a material fact for which the
educator is responsible.

Shall not exploit professional relationships with students, colleagues, parents, school
patrons, or school board members for personal gain or private advantage.

Shall not sexually harass students, parents or school patrons, employees, or board
members.

Shall not have had revoked for cause in Nebraska or another state a teaching certificate,
administrative certificate, or any certificate enabling a person to engage in any of the

activities for which an educator’s certificate is issued in Nebraska.

Shall not engage in conduct involving dishonesty, fraud, deceit, or misrepresentation in the
performance of professional duties.

Shall report to the Superintendent any known violation of these standards.

Shall seek no reprisal against any individual who has reported a violation of these
standards.

Principle II - Commitment to the Student:

Mindful that a profession exists for the purpose of serving the best interests of the client, the
educator shall practice the profession with genuine interest, concern, and consideration for the
student. The educator shall work to stimulate the spirit of inquiry, the acquisition of knowledge
and understanding, and the thoughtful formulation of worthy goals.

In fulfillment of the obligation to the student, the educator:

1.

Shall permit the student to pursue reasonable independent scholastic effort, and shall permit
the student access to varying points of view.

Shall not deliberately suppress or distort subject matter for which the educator is
responsible.
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Shall make reasonable effort to protect the student from conditions which interfere with the
learning process or are harmful to health or safety.

Shall conduct professional educational activities in accordance with sound educational
practices that are in the best interest of the student.

Shall keep in confidence personally identifiable information that has been obtained in the
course of professional service, unless disclosure serves professional purposes, or is required

by law.

Shall not tutor for remuneration students assigned to his or her classes unless approved by
the Board of Education.

Shall not discipline students using corporal punishment.

Shall not engage in physical or sexual abuse of students, including engaging in
inappropriate sexual behaviors with students.

Principle III - Commitment to the Public:

The magnitude of the responsibility inherent in the education process requires dedication to the
principles of our democratic heritage. The educator bears particular responsibility for instilling
an understanding of the confidence in the rule of law, respect for individual freedom, and a
responsibility to promote respect by the public for the integrity of the profession.

In fulfillment of the obligation to the public, the educator:

1.

6.

Shall not misrepresent an institution with which the educator is affiliated, and shall take
added precautions to distinguish between the educator's personal and institutional views.

Shall not use institutional privileges for private gain or to promote political candidates,
political issues, or partisan political activities.

Shall neither offer nor accept gifts or favors that will impair professional judgment.

Shall support the principle of due process and protect the political, citizenship, and natural
rights of all individuals.

Shall not commit any act of moral turpitude, nor commit any felony under the laws of the
United States or any state or territory.

Shall, with reasonable diligence, attend to the duties of his or her professional position.

Principle IV - Commitment to the Profession:
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In belief that the quality of the services to the education profession directly influences the nation

and its citizens, the educator shall exert every effort to raise professional standards, to improve

service, to promote a climate in which the exercise of professional judgment is encouraged, and

to achieve conditions which attract persons worthy of the trust to careers in education. The

educator shall believe that sound professional relationships with colleagues are built upon

personal integrity, dignity, and mutual respect.

In fulfillment of the obligation to the profession, the educator:

1. Shall provide upon the request of an aggrieved party, a written statement of specific
reasons for recommendations that lead to the denial of increments, significant changes in
employment, or termination of employment.

2. Shall not misrepresent his or her professional qualifications, nor those of colleagues.

3. Shall practice the profession only with proper certification, and shall actively oppose the
practice of the profession by persons known to be unqualified.

Principle V - Commitment to Professional Employment Practices:

The educator shall regard the employment agreement as a pledge to be executed both in spirit
and in fact. The educator shall believe that sound personnel relationships with governing boards
are built upon personal integrity, dignity, and mutual respect.

In fulfillment of the obligation to professional employment practices, the educator:

1.  Shall apply for, accept, offer, or assign a position or responsibility on the basis of
professional preparation and legal qualifications.

2. Shall not knowingly withhold information regarding a position from an applicant or
employer, or misrepresent an assignment or conditions of employment.

3. Shall give prompt notice to the employer of any change in availability of service.

4.  Shall conduct professional business through designated procedures, when available, that
have been approved by the Board of Education.

5. Shall not assign to unqualified personnel tasks for which an educator is responsible.
6.  Shall permit no commercial or personal exploitation of his or her professional position.

7. Shall use time on duty and leave time for the purpose for which intended.

Legal Reference: Neb. Rev. Stat. Sections 79-859, 79-866; 92 NAC 27 (NDE Rule 27)
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Date of Adoption: [Insert Date]
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Students

Admission Requirements

Minimum Age:
A child shall be eligible for admission into kindergarten at the beginning of the school year if the

child is five years of age or will be five years of age on or before July 31 of the calendar year in
which the school year for which the child is seeking admission begins. The School Board shall
admit a child who will reach the age of five years on or after August 1 and on or before October
15 of such school year if the parent or guardian requests such entrance and provides an affidavit
stating that (i) the child attended kindergarten in another jurisdiction in the current school year;
(i1) the family anticipates a relocation to another jurisdiction that would allow admission within
the current year; or (iii) the child is capable of carrying the work of kindergarten which can be
demonstrated through a recognized assessment procedure approved by the Board.

Early Admission to Kindergarten:
The following assessment procedure for determining if a child is capable of carrying the work of
kindergarten is approved and shall be made available to interested persons:

Early kindergarten enrollment exceptions may be made for younger children who are
intellectually advanced. At a minimum, eligibility for the admission shall be based upon
an analysis of the child’s: (1) mental ability, (2) emotional/social development, (3) pre
academic skills, and (4) fine motor skills.

The kindergarten early entrance assessment procedures are designed to identify and place
in kindergarten those children who:
a. will turn 5 years of age between August 1 and October 15;
b. are deemed by parents or guardians as being intellectually advanced and likely to
benefit from advanced grade placement; and
c. are selected on the basis of testing by professionals trained and certified to
administer the assessments that will produce evidence of strength in:

1. mental ability defined as scoring 84th percentile or above on a standardized
assessment of cognitive ability such as the Wechsler Pre Primary Scale of
Intelligence III, or the Stanford-Binet V;

2. atest of emotional/social development such as the Behavior Assessment
System for Children, Second Edition (BASC-2);

3. 75th percentile or greater on a test of pre academic skills such as the
Woodcock Johnson III; and

4. atest of fine motor ability, scoring 75th percentile or above on a standardized
measurement such as the Beery VMI.

In the discretion of the Superintendent or designee, the assessments may be administered

by the School District’s professional staff, or the parents or guardians may be required, at
their own expense, to have all or some of the required assessments completed by
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reputable professionals and to submit the results of such assessments to the School
District.

The decision regarding early entrance to kindergarten requires careful consideration of all
factors that affect kindergarten success with final determination to be made based on the
recommendation of the District Evaluation Team, to be composed of such individuals as
the Superintendent or designee determine appropriate. The academic, social, and
emotional readiness, as well as the student’s physical development and well-being, must
be weighed with institutional factors also considered. Sound decision making in the area
of early entrance to kindergarten is dependent upon reliable information regarding a
student’s readiness and a thoughtful balancing of the myriad of factors implicated by the
decision. Parents will be notified in writing of the results of the Early Kindergarten
Entrance assessment and the determination of the District Evaluation Team in a timely
fashion; not to exceed three weeks after the assessments are completed.

Families who seek early admission of their child into kindergarten must obtain an Early
Entrance to Kindergarten Packet from the School District Administration.

Parents must fill out the early entrance application forms, which include a parent
questionnaire and obtain and attach a reference letter from someone who is well
acquainted with the child but not a relative of the child. The person providing this
reference should know the child well enough that they can speak with some expertise
about the child’s attributes and abilities. The reference letter should indicate whether this
person recommends the child be schooled with children who will be a year older than the
child and, if so, the evidence this person has concerning the child’s mental ability, fine
and gross motor ability, visual and auditory discrimination, emotional/social
development, and communication skills. Suggestions for this reference letter are a
preschool teacher, a Sunday school teacher, a day-care provider, or a physician.

The assessment request, reference letter and parent questionnaire must be completed and
returned to the District no later than May 25th of the spring before fall enrollment to
allow summer assessment to be completed.

Decisions regarding early kindergarten entrance must include consideration of the above
and shall not be made based on sex, disability, race, color, religion, veteran status,
national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status of the child or
the child’s parents or guardians. Institutional factors, such as capacity, may also be
considered.

Admission to First Grade:

A child may be eligible to enter first grade, even if the child has not attended kindergarten, if the
child is six years of age or will be six years of age on or before October 15 of the current school
year and school officials determine that first grade is the appropriate placement for the child.
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Graduates:
A student who has received a high school diploma or received a General Equivalency Diploma
shall not be eligible for admission or continued enrollment.

Age21:
A student shall not be admitted or continued in enrollment after the end of the school year in

which the student reaches the age of 21. The school year for this purpose ends at the last day of
instruction for graduating seniors.

Birth Certificate, Physical, Visual Evaluation and Immunization:
The parents or legal guardian shall furnish:

(1) A certified copy of the student’s birth certificate issued by the state in which the
child was born, upon admission of a child for the first time, shall be provided
within 30 days of enrollment. Other reliable proof of the child’s identify and age,
accompanied by an affidavit explaining the inability to produce a copy of the birth
certificate, may be used in lieu of a birth certificate. An affidavit is defined as a
notarized statement by an individual who can verify the reason a copy of the birth
certificate cannot be produced. (Failure to provide the birth certificate does not
result in non-enrollment or disenrollment, but does result in a referral to local law
enforcement for investigation).

(2) Evidence of a physical examination by a physician, physician assistant, or nurse
practitioner, within six months prior to the entrance of the child into the beginner
grade and the seventh grade or, in the case of a transfer from out of state, to any
other grade, unless the parent or legal guardian submits a written statement
objecting to a physical examination.

3) Evidence of a visual evaluation by a physician, a physician assistant, an advanced
practice registered nurse, or an optometrist, within six months prior to the
entrance of the child into the beginner grade or, in the case of a transfer from out
of state, to any other grade, unless the parent or legal guardian submits a written
statement objecting to a visual evaluation. The visual evaluation is to consist of
testing for amblyopia, strabismus, and internal and external eye health, with
testing sufficient to determine visual acuity.

(4) Evidence of protection against diphtheria, tetanus, pertussis, polio, measles,
mumps, and rubella, Hepatitis B, Varicella (chicken pox), Haemophilus
Influenzae type b (Hib), invasive pneumococcal disease and other diseases as
required by applicable law, by immunization, prior to enrollment, unless the
parent or legal guardian submits a written statement that establishes than an
exception to the immunization requirements are met.

(%) Every student entering the seventh grade shall have a booster immunization
containing diphtheria and tetanus toxoids and an acellular pertussis vaccine which
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meets the standards approved by the United States Public Health Service for such
biological products, as such standards existed on January 1, 2009.

The Superintendent or Superintendent’s designee shall notify the parent or guardian in writing of
the foregoing requirements and of the right to submit affidavits or statements to object to the
requirements, as applicable. The Superintendent or Superintendent’s designee shall also provide
a telephone number or other contact information to assist the parent or guardian in receiving
information regarding free or reduced-cost visual evaluations for low-income families who
qualify.

A student who fails to meet the foregoing requirements shall not be permitted to enroll or to
enter school, or if provisionally enrolled or enrolled without compliance, shall not be permitted
to continue in school until evidence of compliance or an exemption from compliance is given.

Enrollment of Expelled Students

If a student has been expelled from any public school district in any state, or from a private,
denominational, or parochial school in any state, and the student has not completed the terms or
time period of the expulsion, the student shall not be permitted to enroll in this school district
until the expulsion period from such other school has expired, unless the School Board of this
school district in its sole and absolute discretion upon a proper application approves by a
majority vote the enrollment of such student prior to expiration of the expulsion period. As a
condition of enrollment, the School Board may require attendance in an alternative school, class
or educational program pursuant to Nebraska law until the terms or time period of the original
underlying expulsion are completed. A student expelled from a private, denominational, or
parochial school or from any public school in another state, will not be prohibited from enrolling
in the public school district in which the student resides or in which the student has been
accepted pursuant to the enrollment option program for any period of time beyond the time limits
placed on expulsion, pursuant to the Student Discipline Act, or for any expulsion for an offense
for which expulsion is not authorized for a public school student under such Act. For purposes
of this policy, the term expulsion or expelled includes any removal from any school for a period
in excess of twenty (20) school days.

Military Families

If a parent presents evidence to the District of military orders that military family will be
stationed in the State of Nebraska during the current or following school year, the District will
enroll preliminarily the parent’s students.

Legal Reference: Neb. Rev. Stat. Sections 43-2001 to 43-2012
Neb. Rev. Stat. Sec. 79-214
Neb. Rev. Stat. Sections 79-217 to 79-223
Neb. Rev. Stat. Sec. 79-266.01
173 NAC Chapters 3 and 4 (HHS Regulations)

Date of Adoption: [Insert Date]
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Students

Student Discipline

A.

Development of Uniform Discipline System. It shall be the responsibility of the
Superintendent to develop and maintain a system of uniform discipline. The discipline
which may be imposed includes actions which are determined to be reasonably necessary
to aid the student, to further school purposes, or to prevent interference with the
educational process, such as (without limitation) counseling and warning students, parent
contacts and parent conferences, rearrangement of schedules, requirements that a student
remain in school after regular hours to do additional work, restriction of extracurricular
activity, or requirements that a student receive counseling upon written consent of the
parent or guardian, or in-school suspension. The discipline may also include out-of-
school suspension (short-term or long-term) and expulsion.

1. Short-Term Suspension: Students may be excluded by the Principal or the
Principal’s designee from school or any school function for a period of up to five
school days (short-term suspension) on the following grounds:

a. Conduct that constitutes grounds for expulsion, whether the conduct
occurs on or off school grounds; or
b. Other violations of rules and standards of behavior adopted by the Board

of Education or the administrative or teaching staff of the school, which
occur on or off school grounds, if such conduct interferes with school
purposes or there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

a. The Principal or the Principal’s designee will make a reasonable
investigation of the facts and circumstances. A short-term suspension will
be made upon a determination that the suspension is necessary to help any
student, to further school purposes, or to prevent an interference with
school purposes.

b. Prior to commencement of the short-term suspension, the student will be
given oral or written notice of the charges against the student. The student
will be advised of what the student is accused of having done, an
explanation of the evidence the authorities have, and be afforded an
opportunity to explain the student's version of the facts.

c. Within 24 hours or such additional time as is reasonably necessary
following the suspension, the Principal or administrator will send a written
statement to the student and the student's parent or guardian describing the
student's conduct, misconduct or violation of the rule or standard and the
reasons for the action taken.

d. An opportunity will be given to the student, and the student's parent or
guardian, to have a conference with the Principal or administrator ordering
the short-term suspension before or at the time the student returns to
school. The Principal or administrator shall determine who in addition to
the parent or guardian is to attend the conference.
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e. A student who is on a short-term suspension shall not be permitted to be
on school grounds without the express permission of the Principal.

Long-Term Suspension: A long-term suspension means an exclusion from school
and any school functions for a period of more than five school days but less then
twenty school days. A student who is on a long-term suspension shall not be
permitted to be on school grounds without the express permission of the Principal.
A notice will be given to the student and the parents/guardian when the Principal
recommends a long-term suspension. The notice will include a description of the
procedures for long-term suspension; the procedures will be those set forth in the
Student Discipline Act.

Expulsion:

a. Meaning of Expulsion. Expulsion means exclusion from attendance in all
schools, grounds and activities of or within the system for a period not to
exceed the remainder of the semester in which it took effect unless the
misconduct occurred (a) within ten school days prior to the end of the first
semester, in which case the expulsion shall remain in effect through the
second semester, or (b) within ten school days prior to the end of the
second semester, in which case the expulsion shall remain in effect for
summer school and the first semester of the following school year, or (c)
unless the expulsion is for conduct specified in these rules or in law as
permitting or requiring a longer removal, in which case the expulsion shall
remain in effect for the period specified therein. Such action may be
modified or terminated by the school district at any time during the
expulsion period. A student who has been expelled shall not be permitted
to be on school grounds without the express permission of the Principal. A
notice will be given to the student and the parents/guardian when the
Principal recommends an expulsion. The notice will include a description
of the procedures for expulsion; the procedures will be those set forth in
the Student Discipline Act.

b. Suspensions Pending Hearing. When a notice of intent to discipline a
student by long-term suspension, expulsion, or mandatory reassignment is
filed with the superintendent, the student may be suspended by the
principal until the date the long-term suspension, expulsion, or mandatory
reassignment takes effect if no hearing is requested or, if a hearing is
requested, the date the hearing examiner makes the report of his or her
findings and a recommendation of the action to be taken to the
superintendent, if the principal determines that the student must be
suspended immediately to prevent or substantially reduce the risk of (a)
interference with an educational function or school purpose or (b) a
personal injury to the student himself or herself, other students, school
employees, or school volunteers.

C. Summer Review. Any expulsion that will remain in effect during the first
semester of the following school year will be automatically scheduled for
review before the beginning of the school year in accordance with law.
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Alternative Education: Students who are expelled may be provided an
alternative education program that will enable the student to continue
academic work for credit toward graduation. In the event an alternative
education program is not provided, a conference will be held with the
parent, student, the Principal or another school representative assigned by
the Principal, and a representative of a community organization that assists
young people or that is involved with juvenile justice to develop a plan for
the student in accordance with law.

Suspension of Enforcement of an Expulsion: Enforcement of an expulsion
action may be suspended (i.e., “stayed”) for a period of not more than one
full semester in addition to the balance of the semester in which the
expulsion takes effect. As a condition of such suspended action, the
student and parents will be required to sign a discipline agreement.

Students Subject to Juvenile or Court Probation. Prior to the readmission
to school of any student who is less than nineteen years of age and who is
subject to the supervision of a juvenile probation officer or an adult
probation officer pursuant to the order of the District Court, County Court,
or Juvenile Court, who chooses to meet conditions of probation by
attending school, and who has previously been expelled from school, the
Principal or the Principal’s designee shall meet with the student's
probation officer and assist in developing conditions of probation that will
provide specific guidelines for behavior and consequences for misbehavior
at school (including conduct on school grounds and conduct during an
educational function or event off school grounds) as well as educational
objectives that must be achieved. If the guidelines, consequences, and
objectives provided by the Principal or the Principal’s designee are agreed
to by the probation officer and the student, and the court permits the
student to return to school under the agreed to conditions, the student may
be permitted to return to school. The student may with proper consent,
upon such return, be evaluated by the school for possible disabilities and
may be referred for evaluation for possible placement in a special
education program. The student may be expelled or otherwise disciplined
for subsequent conduct as provided in Board policy and state statute.

4. Emergency Exclusion: A student may be excluded from school in the following
circumstances:

a.

If the student has a dangerous communicable disease transmissible
through normal school contacts and poses an imminent threat to the health
or safety of the school community; or

If the student’s conduct presents a clear threat to the physical safety of
himself, herself, or others, or is so extremely disruptive as to make
temporary removal necessary to preserve the rights of other students to
pursue an education.
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Any emergency exclusion shall be based upon a clear factual situation warranting
it and shall last no longer than is necessary to avoid the dangers described above.

If the emergency exclusion will be for five school days or less, the procedures for
a short-term suspension shall be followed. If the Superintendent or his or her
designee determines that an emergency exclusion shall extend beyond five days, a
hearing is to be held and a final determination made within ten school days after
the initial date of exclusion. Such procedures shall substantially comply with the
procedures set forth in this policy for a long-term suspension or expulsion, and be
modified only to the extent necessary to accomplish the hearing and
determination within this shorter time period.

5. Other Forms of Student Discipline: Administrative and teaching personnel may
also take actions regarding student behavior, other than removal of students from
school, which are reasonably necessary to aid the student, further school purposes,
or prevent interference with the educational process. Such actions may include,
but are not limited to, counseling of students, parent conferences, rearrangement
of schedules, requirements that a student remain in school after regular hours to
do additional work, restriction of extracurricular activity, or requirements that a
student receive counseling, psychological evaluation, or psychiatric evaluation
upon the written consent of a parent or guardian to such counseling or evaluation.
The actions may also include in-school suspensions.  When in-school
suspensions, after-school assignments, or other disciplinary measures are
assigned, the student is responsible for complying with such disciplinary
measures. A failure to serve such assigned discipline as directed will serve as
grounds for further discipline, up to expulsion from school.

Student Conduct Expectations. Students are not to engage in conduct which causes or
which creates a reasonable likelihood that it will cause a substantial disruption in or
material interference with any school function, activity or purpose or interfere with the
health, safety, well being or rights of other students, staff or visitors.

Grounds for Short-Term Suspension, Long-Term Suspension, Expulsion or Mandatory
Reassignment. The following conduct has been determined by the Board of Education to
have the potential to seriously affect the health, safety or welfare of students, staff and
other persons or to otherwise seriously interfere with the educational process. Such
conduct constitutes grounds for long-term suspension, expulsion, or mandatory
reassignment, and any other lesser forms of discipline. The conduct is subject to the
consequence of long-term suspension, expulsion, or mandatory reassignment where it
occurs on school grounds, in a vehicle owned, leased, or contracted by the school and
being used for a school purpose or in a vehicle being driven for a school purpose by a
school employee or an employee’s designee, or at a school-sponsored activity or athletic
event.

1. Willfully disobeying any reasonable written or oral request of a school staff
member, or the voicing of disrespect to those in authority.
2. Use of violence, force, coercion, threat, intimidation, harassment, or similar

conduct in a manner that constitutes a substantial interference with school
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purposes or making any communication that a reasonable recipient would
interpret as a serious expression of an intent to harm or cause injury to another.
Willfully causing or attempting to cause substantial damage to property, stealing
or attempting to steal property of substantial value, repeated damage or theft
involving property, or setting or attempting to set a fire of any magnitude.

Causing or attempting to cause personal injury to any person, including any
school employee, school volunteer, or student. Personal injury caused by accident,
self-defense, or other action undertaken on the reasonable belief that it was
necessary to protect some other person shall not constitute a violation of this
subdivision.

Threatening or intimidating any student for the purpose of or with the intent of
obtaining money or anything of value from such student or making a threat which
causes or may be expected to cause a disruption to school operations.

Knowingly possessing, handling, or transmitting any object or material that is
ordinarily or generally considered a weapon or that has the appearance of a
weapon or bringing or possessing any explosive device, including fireworks.
Engaging in selling, using, possessing or dispensing of alcohol, tobacco,
narcotics, drugs, controlled substance, or an inhalant; being under the influence of
any of the above; possession of drug paraphernalia, or the selling, using,
possessing, or dispensing of an imitation controlled substance as defined in
section 28-401 of the Nebraska statutes, or material represented to be alcohol,
narcotics, drugs, a controlled substance or inhalant. Tobacco means any tobacco
product (including but not limited to cigarettes, cigars, and chewing tobacco),
vapor products (such as e-cigarettes), electronic nicotine delivery systems,
alternative nicotine products, tobacco product look-alikes, and products intended
to replicate tobacco products either by appearance or effect. Use of a controlled
substance in the manner prescribed for the student by the student’s physician is
not a violation. The term “under the influence” has a less strict meaning than it
does under criminal law; for school purposes, the term means any level of
impairment and includes even the odor of alcohol or illegal substances on the
breath or person of a student; also, it includes being impaired by reason of the
abuse of any material used as a stimulant.

Public indecency or sexual conduct.

Engaging in bullying, which includes any ongoing pattern of physical, verbal, or
electronic abuse on school grounds, in a vehicle owned, leased, or contracted by a
school being used for a school purpose by a school employee or a school
employee’s designee, or at school-sponsored activities or school-sponsored
athletic events.

Sexually assaulting or attempting to sexually assault any person. This conduct
may result in an expulsion regardless of the time or location of the offense if a
complaint alleging such conduct is filed in a court of competent jurisdiction.
Engaging in any activity forbidden by law which constitutes a danger to other
students or interferes with school purposes. This conduct may result in an
expulsion regardless of the time or location of the offense if the conduct creates or
had the potential to create a substantial interference with school purposes, such as
the use of the telephone or internet off-school grounds to threaten.
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A repeated violation of any rules established by the school district or school
officials if such violations constitute a substantial interference with school
purposes.
Truancy or failure to attend assigned classes or assigned activities; or tardiness to
school, assigned classes or assigned activities.
The use of language, written or oral, or conduct, including gestures, which is
profane or abusive to students or staff members. Profane or abusive language or
conduct includes, but is not limited to, that which is commonly understood and
intended to be derogatory toward a group or individual based upon race, gender,
disability, national origin, or religion.
Dressing or grooming in a manner which is dangerous to the student's health and
safety or a danger to the health and safety of others or repeated violations of the
student dress and grooming standards; dressing, grooming, or engaging in speech
that is lewd or indecent, vulgar or plainly offensive; dressing, grooming, or
engaging in speech that school officials reasonably conclude will materially and
substantially disrupt the work and discipline of the school; dressing, grooming, or
engaging in speech that a reasonable observer would interpret as advocating
illegal drug use.
Willfully violating the behavioral expectations for riding school buses or vehicles.
A student who engages in the following conduct shall be expelled for the
remainder of the school year in which it took effect if the misconduct occurs
during the first semester, and if the expulsion for such conduct takes place during
the second semester, the expulsion shall remain in effect for the first semester of
the following school year, with the condition that such action may be modified or
terminated by the school district during the expulsion period on such terms as the
administration may establish:

a. The knowing and intentional use of force in causing or attempting to cause
personal injury to a school employee, school volunteer, or student, except
if caused by accident, self-defense, or on the reasonable belief that the
force used was necessary to protect some other person and the extent of
force used was reasonably believed to be necessary, or

b. The knowing and intentional possession, use, or transmission of a
dangerous weapon other than a firearm.

Knowingly and intentionally possessing, using, or transmitting a firearm on
school grounds, in a school-owned or utilized vehicle, or during an educational
function or event off school grounds, or at a school-sponsored activity or athletic
event. This conduct shall result in an expulsion for one calendar year. “Firearm”
means a firearm as defined in 18 U.S.C. 921, as that statute existed on January 1,
1995. That statute includes the following statement: “The term ‘firearm’ means
(a) any weapon (including a starter gun) which will or is designed to or may
readily be converted to expel a projectile by the action of an explosive; (b) the
frame or receiver of any such weapon; (c) any firearm muftler or firearm silencer;
or (d) any destructive device.” The Superintendent may modify such one year
expulsion requirement on a case-by-case basis, provided that such modification is
in writing.
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Bringing a firearm or other dangerous weapon to school for any reason is
discouraged; however, a student will not be subject to disciplinary action if the
item is brought or possessed under the following conditions:

a. Prior written permission to bring the firearm or other dangerous weapon to
school is obtained from the student's teacher, building administrator and
parent.

b. The purpose of having the firearm or other dangerous weapon in school is
for a legitimate educational function.

c. A plan for its transportation into and from the school, its storage while in

the school building and how it will be displayed must be developed with
the prior written approval by the teacher and building administrator. Such
plan shall require that such item will be in the possession of an adult staff
member at all times except for such limited time as is necessary to fulfill
the educational function.

d. The firearm or other dangerous weapon shall be in an inoperable condition
while it is on school grounds.

For purposes of this policy, the term “dangerous weapon” includes any personal safety or
security device (such as tasers, mace and pepper spray). If a student desires to carry or
possess a personal safety or security device, the student must obtain prior approval from
the building principal before bringing such device on school grounds. If a student obtains
prior approval from the building principal, the student must store the device during the
school day in the student’s locker, in the main office or in another secure location
designated by the building principal. A student shall not carry a personal safety or
security device during the school day.

D. Additional Student Conduct Expectations and Grounds for Discipline. The following
additional student conduct expectations are established. Failure to comply with such
rules is grounds for disciplinary action. When such conduct occurs on school grounds, in
a vehicle owned, leased, or contracted by a school being used for a school purpose or in a
vehicle being driven for a school purpose by a school employee or by his or her designee,
or at a school-sponsored activity or athletic event, the conduct is grounds for long-term
suspension, expulsion or mandatory reassignment.

1. Student Appearance: Students are expected to dress in a way that is appropriate
for the school setting. Students should not dress in a manner that is dangerous to
the health and safety of anyone or interferes with the learning environment or
teaching process in our school. Following is a list of examples of attire that will
not be considered appropriate, such list is not exclusive and other forms of attire
deemed inappropriate by the administration may be deemed inappropriate for the
school setting:

a. Clothing that shows an inappropriate amount of bare skin or underwear
(midriffs, spaghetti straps, sagging pants) or clothing that is too tight,
revealing or baggy, or tops and bottoms that do not overlap or any material
that is sheer or lightweight enough to be seen through, or otherwise of an
appropriate size and fit so as to be revealing or drag on the ground.

b. Shorts, skirts, or skorts that do not reach mid-thigh or longer.
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C. Clothing or jewelry that advertises or promotes beer, alcohol, tobacco, or
illegal drugs.

d. Clothing or jewelry that could be used as a weapon (chains, spiked

apparel) or that would encourage “horse-play” or that would damage
property (e.g. cleats).

e. Head wear including hats, caps, bandannas, and scarves.

f. Clothing or jewelry which exhibits nudity, makes sexual references or
carries lewd, indecent, or vulgar double meaning.

g. Clothing or jewelry that is gang related.

h. Visible body piercing (other than ears).

Consideration will be made for students who wear special clothing as required by
religious beliefs, disability, or to convey a particularized message protected by
law. The final decision regarding attire and grooming will be made by the
Principal or Superintendent. In the event a student is uncertain as to whether a
particular item or method of grooming is consistent with the school’s guidelines,
the student should contact the Principal for approval, and may also review such
additional posting of prohibited items or grooming which may be available in the
Principal’s office.

Coaches, sponsors or teachers may have additional requirements for students who
are in special lab classes, students who are participants in performing groups or
students who are representing the school as part of an extracurricular activity
program.

On a first offense of the dress code, the student may call home for proper apparel.
If clothes cannot be brought to school, the student will be assigned to in-school
suspension for the remainder of the day. Students will not be allowed to leave
campus to change clothes. Continual violations of the dress code will result in
more stringent disciplinary actions, up to expulsion. Further, in the event the
dress code violation is determined to also violate other student conduct rules (e.g.,
public indecency, insubordination, expression of profanity, and the like), a first
offense of the dress code may result in more stringent discipline, up to expulsion.

Academic Integrity.

a. Policy Statement: Students are expected to abide by the standards of
academic integrity established by their teachers and school administration.
Standards of academic integrity are established in order for students to
learn as much as possible from instruction, for students to be given grades
which accurately reflect the student’s level of learning and progress, to
provide a level playing field for all students, and to develop appropriate
values.

Cheating and plagiarism violate the standards of academic integrity.
Sanctions will be imposed against students who engage in such conduct.
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b. Definitions: The following definitions provide a guide to the standards
of academic integrity:

(1

“Cheating” means intentionally misrepresenting the source, nature,
or other conditions of academic work so as to accrue undeserved
credit, or to cooperate with someone else in such
misrepresentation. Such misrepresentations may, but need not
necessarily, involve the work of others. Cheating includes, but is
not limited to:

(a) Tests (includes tests, quizzes and other examinations or
academic performances):
(1) Advance Information: Obtaining, reviewing or

sharing copies of tests or information about a test
before these are distributed for student use by the
instructor. For example, a student engages in
cheating if, after having taken a test, the student
informs other students in a later section of the
questions that appear on the test.

(11) Use of Unauthorized Materials: Using notes,
textbooks, pre-programmed formulae in calculators,
or other wunauthorized material, devices or
information while taking a test except as expressly
permitted. For example, except for “open book”
tests, a student engages in cheating if the student
looks at personal notes or the textbook during the
test.

(i11))  Use of Other Student Answers: Copying or looking
at another student’s answers or work, or sharing
answers or work with another student, when taking
a test, except as expressly permitted. For example,
a student engages in cheating if the student looks at
another student’s paper during a test. A student also
engages in cheating if the student tells another
student answers during a test or while exiting the
testing room, or knowingly allows another student
to look at the student’s answers on the test paper.

(iv)  Use of Other Student to Take Test. Having another
person take one's place for a test, or taking a test for
another student, without the specific knowledge and
permission of the instructor.

(v) Misrepresenting Need to Delay Test. Presenting
false or incomplete information in order to postpone
or avoid the taking of a test. For example, a student
engages in cheating if the student misses class on
the day of a test, claiming to be sick, when the
student’s real reason for missing class was because
the student was not prepared for the test.

Page 9 of 16



Article 5

2)

(b)

(c)

STUDENTS Policy No. 5101

Papers (includes papers, essays, lab projects, and other

similar academic work):

1) Use of Another’s Paper: Copying another student’s
paper, using a paper from an essay writing service,
or allowing another student to copy a paper, without
the specific knowledge and permission of the
instructor.

(11) Re-use of One’s Own Papers: Using a substantial
portion of a piece of work previously submitted for
another course or program to meet the requirements
of the present course or program without notifying
the instructor to whom the work is presented.

(ii1))  Assistance from Others: Having another person
assist with the paper to such an extent that the work
does not truly reflect the student’s work. For
example, a student engages in cheating if the
student has a draft essay reviewed by the student’s
parent or sibling, and the essay is substantially re-
written by the student’s parent or sibling.
Assistance from home is encouraged, but the work
must remain the student’s.

(iv)  Failure to Contribute to Group Projects. Accepting
credit for a group project in which the student failed
to contribute a fair share of the work.

(V) Misrepresenting Need to Delay Paper. Presenting
false or incomplete information in order to postpone
or avoid turning in a paper when due. For example,
a student engages in cheating if the student misses
class on the day a paper is due, claiming to be sick,
when the student’s real reason for missing class was
because the student had not finished the paper.

Alteration of Assigned Grades. Any unauthorized
alteration of assigned grades by a student in the teacher’s
grade book or the school records is a serious form of
cheating.

“Plagiarism” means to take and present as one's own a material
portion of the ideas or words of another or to present as one's own
an idea or work derived from an existing source without full and
proper credit to the source of the ideas, words, or works.
Plagiarism includes, but is not limited to:

(a)

Failure to Credit Sources:  Copying work (words,
sentences, and paragraphs or illustrations or models)
directly from the work of another without proper credit.
Academic work frequently involves use of outside sources.
To avoid plagiarism, the student must either place the work
in quotations or give a citation to the outside source.
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(b) Falsely Presenting Work as One’s Own: Presenting work
prepared by another in final or draft form as one's own
without citing the source, such as the use of purchased
research papers or use of another student’s paper.

13

Contributing” to academic integrity violations means to
participate in or assist another in cheating or plagiarism. It
includes but is not limited to allowing another student to look at
your test answers, to copy your papers or lab projects, and to fail to
report a known act of cheating or plagiarism to the instructor or
administration.

Sanctions: The following sanctions will occur when a student engages

in cheating, plagiarism, or contributing to an academic integrity offense:

(1

2)

3)

Academic Sanction. The instructor will refuse to accept the
student’s work in which the academic integrity offense took place,
assign a grade of "F" or zero for the work, and require the student
to complete a test or project in place of the work within such time
and under such conditions as the instructor may determine
appropriate. In the event the student completes the replacement
test or project at a level meeting minimum performance standards,
the instructor will assign a grade which the instructor determines to
be appropriate for the work.

Report to Parents and Administration. The instructor will notify
the Principal of the offense and the instructor or Principal will
notify the student’s parents or guardian.

Student Discipline Sanctions. Academic integrity offenses are a
violation of school rules. The Principal may recommend sanctions
in addition to those assigned by the instructor, up to and including
suspension or expulsion. Such additional sanctions will be given
strong consideration where a student has engaged in serious or
repeated academic integrity offense or other rule violations, and
where the academic sanction is otherwise not a sufficient remedy,
such as for offenses involving altering assigned grades or
contributing to academic integrity violations.
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3. Electronic Devices

a. Philosophy and Purpose. The District strongly discourages students from

bringing and/or using electronic devices at school. The use of electronic
devices can be disruptive to the educational process and are items that are
frequently lost or stolen. In order to maintain a secure and orderly
learning environment, and to promote respect and courtesy regarding the
use of electronic devices, the District hereby establishes the following
rules and regulations governing student use of electronic devices, and
procedures to address student misuse of electronic devices.

b. Definitions.

(1)

“Electronic devices” include, but are not limited to, cell phones,
Mp3 players, iPods, personal digital assistants (PDAs), compact
disc players, portable game consoles, cameras, digital scanners, lap
top computers, and other electronic or battery powered instruments
which transmit voice, text, or data from one person to another.

(2) “Sexting” means generating, sending or receiving, encouraging
others to send or receive, or showing others, through an electronic
device, a text message, photograph, video or other medium that:

(1) Displays sexual content, including erotic nudity, any
display of genitalia, unclothed female breasts, or unclothed
buttocks, or any sexually explicit conduct as defined at
Neb. Rev. Stat. § 28-1463.02; or

(11) Sexually exploits a person, whether or not such person has
given consent to creation or distribution of the message,
photograph or video by permitting, allowing, encouraging,
disseminating, distributing, or forcing such student or other
person to engage in sexually explicit, obscene or
pornographic photography, films, or depictions; or,

(1) Displays a sexually explicit message for sexual
gratification, flirtation or provocation, or to request or
arrange a sexual encounter.

c. Possession and Use of Electronic Devices.

(1) Students are not permitted to possess or use any electronic devices
during class time or during passing time except as otherwise
provided by this policy. Cell phone usage is strictly prohibited
during any class period; including voice usage, digital imaging, or
text messaging.

(2) Students are permitted to possess and use electronic devices before

school hours, at lunch time, and after school hours, provided that
the student not commit any abusive use of the device (see
paragraph (d)(1). Administrators have the discretion to prohibit
student possession or use of electronic devices on school grounds
during these times in the event the administration determines such
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further restrictions are appropriate; an announcement will be given
in the event of such a change in permitted use.

Electronic devices may be used during class time when specifically
approved by the teacher or a school administrator in conjunction
with appropriate and authorized class or school activities or events
(i.e., student use of a camera during a photography class; student
use of a lap top computer for a class presentation).

Students may use electronic devices during class time when
authorized pursuant to an Individual Education Plan (IEP), a
Section 504 Accommodation Plan, or a Health Care Plan, or
pursuant to a plan developed with the student’s parent when the
student has a compelling need to have the device (e.g., a student
whose parent is in the hospital could be allowed limited use of the
cell phone for family contacts, so the family can give the student
updates on the parent’s condition).

Violations

Prohibited Use of Electronic Devices: Students shall not use
electronic devices for: (a) activities which disrupt the educational
environment; (b) illegal activities in violation of state or federal
laws or regulations; (c) unethical activities, such as cheating on
assignments or tests; (d) immoral or pornographic activities; (e)
activities in violation of Board or school policies and procedures
relating to student conduct and harassment; (f) recording others
(photographs, videotaping, sound recording, etc.) or otherwise
transmitting images and/or sounds of another person or persons
without direct administrative approval and consent of the person(s)
being recorded, other than recording of persons participating in
school activities that are open to the public; (g) “sexting;” or (h)
activities which invade the privacy of others. Such student
misuses will be dealt with as serious school violations, and
immediate and appropriate disciplinary action will be imposed,
including, but not limited to, suspension and expulsion from
school.
Disposition of Confiscated Electronic Devices: Electronic devices
possessed or used in violation of this policy may be confiscated by
school personnel and returned to the student or parent/guardian at
an appropriate time. If an electronic device is confiscated, the
electronic device shall be taken to the school’s main office to be
identified, placed in a secure area, and returned to the student
and/or the student’s parent/guardian in a consistent and orderly
way.

(1) First Violation: Depending upon the nature of the violation
and the imposition of other appropriate disciplinary action,
consequences at a minimum may include a relinquishment
of the electronic device to the school administration and a
conference between the student and school principal or
assistant principal. The electronic device shall remain in
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the possession of the school administration until such time
as the student personally comes to the school’s main office
and retrieves the electronic device.

(11) Second Violation: Depending upon the nature of the
violation and the imposition of other appropriate
disciplinary action, consequences at a minimum may
include a relinquishment of the electronic device to the
school administration and a conference between the student
and his/her parent/guardian and the school principal or
assistant principal. The electronic device shall remain in
the possession of the school administration until such time
as the student’s parent/guardian personally comes to the
school’s main office and retrieves the electronic device.

(ii1))  Third Violation: Depending upon the nature of the
violation and the imposition of other appropriate
disciplinary action, consequences at a minimum may
include a relinquishment of the electronic device to the
school administration, a conference between the student
and his/her parent/guardian and the school principal or
assistant principal, and suspension of the student from
school.  The electronic device shall remain in the
possession of the school administration until such time as
the student’s parent/guardian personally comes to the
school’s main office and retrieves the electronic device.

Penalties for Prohibited Use of Electronic Devices: Students who
receive a ‘“‘sexting” message are to report the matter to a school
administrator and then delete such message from their electronic
device. Students shall not participate in sexting or have any
“sexting” message on their electronic devices regardless of when
the message was received while on school grounds or at a school
activity. Students who violate the prohibitions of this policy shall
be subject to the imposition of appropriate disciplinary action, up
to and including expulsion, provided that at a minimum the
following penalties shall be imposed:
(1) Students found in possession of a “sexting” message shall
be subject to a one (1) day suspension from school.
(11) Students who send or encourage another to send a
“sexting” message shall be subject to a five (5) day
suspension from school.

Reporting to Law Enforcement:  Violations of this policy

regarding the prohibited use of electronic devices that may
constitute a violation of federal or state laws and regulations,
including, but not limited to, the Nebraska Child Protection Act or
the Nebraska Child Pornography Prevention Act shall be reported
to appropriate legal authorities and law enforcement.
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e.  Responsibility for Electronic Devices. Students or their parents/guardians
are expected to claim a confiscated electronic device within ten (10) days of
the date it was relinquished. The school shall not be responsible, financially
or otherwise, for any unclaimed electronic devices. By bringing such
devices to school, students and parents authorize the school to dispose of
unclaimed devices at the end of each semester. The District is not
responsible for the security and safekeeping of students’ electronic devices
and is not financially responsible for any damage, destruction, or loss of
electronic devices.

E. Inappropriate Public Displays of Affection (IPDA): Students are not to engage in
inappropriate public displays of affection on school property or at school activities. Such
conduct includes kissing, touching, fondling or other displays of affection that would be
reasonably considered to be embarrassing or a distraction to others. Students will face the
following consequences for IPDA:

1. Ist Offense: Student will be confronted and directed to cease.

2. 2nd Offense: Student will be confronted, directed to cease, and parents will be
notified.

3. 3rd Offense: Student will be suspended from school for a minimum of 1 day, and

parents and student will need to meet with Administrator(s) and/or counselor.
If this type of behavior continues, or if the IPDA is lewd or constitutes sexual conduct,
the student could face long-term suspension or expulsion.

F. Specific Rule Items: The following conduct may result in disciplinary action which, in

the repeated violations, may result in discipline up to expulsion:

1. Students are not given locker passes, restroom passes or telephone passes to leave
a classroom or study hall unless special circumstances arise.

2. Students in the hallway during class time must have a pass with them.

3. Gum, candy, seeds, etc. are not allowed in the school building or classrooms. The
pop machine is closed until after school and pop is to be drunk outside.

4. Students are expected to bring all books and necessary materials to class. This

includes study halls.

Assignments for all classes are due as assigned by the teacher.

Students are not to operate the mini-blinds or the windows.

7. Classes are ended by the teacher. Students are not to begin to pack up or leave the

class until the dismissal bell has rung or the teacher has dismissed the class.

Students are to be in their seats and ready for class on the tardy bell.

0. Special classes such as Industrial Technology, Art, P.E., and computer courses
will have other safety or clean-up rules that will be explained to students by that
teacher which must be followed.

10. Students are not to bring ‘“nuisance items” to school. A nuisance item is
something that is not required for educational purposes and which would cause a
distraction to the student or others.

11. Students are to stand back from the entry steps and doors in the mornings before
school and at noon before the bell so that others may pass in and out of the entry
doors.

12. Snow handling is prohibited.

SN

>
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G. Law Violations

1. Any act of a student which is a basis for expulsion and which the principal or

designee knows or suspects is a violation of the Nebraska Criminal Code will be
reported to law enforcement as soon as possible. Conduct to be reported for law
enforcement referral includes conduct that may constitute a felony, conduct which
may constitute a threat to the safety or well-being of students or others in school
programs and activities, and conduct that the legal system is better equipped to
address than school officials. Conduct that does not need to be reported for law
enforcement referral includes typical adolescent behavior that can be addressed by
school administrators without the involvement of law enforcement. In making the
decision of whether to report, consideration should be given to the student’s
maturity, mental capacity, and behavioral disorders, where applicable. When
appropriate, it shall be the responsibility of the referring administrator to contact
the student’s parent of the fact that the referral to legal authorities has been or will
be made.
The foregoing reporting standards shall be reviewed annually by the school board
on or before August 1 of each year, be annually reviewed in collaboration with
the County Attorney each year, be distributed to each student and his or her parent
or guardian at the beginning of each school year, or at the time of enrollment if
during the school year, and shall be posted in conspicuous places in each school
during the school year.

2. When a principal or other school official releases a minor student to a peace
officer (e.g., police officer, sheriff, and all other persons with similar authority to
make arrests) for the purpose of removing the minor from the school premises, the
principal or other school official shall take immediate steps to notify the parent,
guardian, or responsible relative of the minor regarding the release of the minor to
the officer and regarding the place to which the minor is reportedly being taken,
except when a minor has been taken into custody as a victim of suspected child
abuse, in which case the principal or other school official shall provide the peace
officer with the address and telephone number of the minor's parents or guardian.

Legal Reference: Neb. Rev. Stat. Sections 79-254 to 79-296

Date of Adoption: [Insert Date]

Page 16 of 16



Article 5 STUDENTS Policy No. 5103

Students

Extracurricular Activity

Section 1 Extracurricular Activity Philosophy

Extracurricular activity programs enrich the curriculum of the school by making available a wide
variety of activities in which a student can participate. Extracurricular activity programs are
considered an integral part of the school’s program of education that provide experiences that
will help students physically, mentally and emotionally.

The element of competition and winning, though it exists, is controlled to the point it does not
determine the nature or success of the program. This is considered to be educationally and
psychologically sound because of the training it offers for living in a competitive society.
Students are stimulated to want to win and excel, but the principles of good sportsmanship
prevail at all times to enhance the educational values of contests. Participation in activities, both
as a competitor and as a student spectator, is an integral part of the students’ educational
experiences. Such participation is a privilege that carries with it responsibilities to the school,
team, student body, community and the students themselves. In their play and their conduct,
students are representing all of these groups. Such experiences contribute to the knowledge, skill
and emotional patterns that they possess, thereby making them better individuals and citizens.

Safety
The District’s philosophy is to maintain an activities program which recognizes the importance

of the safety of the participants. To ensure safety, participants are required to become fully
familiar with the dangers and safety measures established for the activity in which they
participate, to adhere to all safety instructions for the activity in which they participate, to inform
their coach or sponsor when they are injured or have health problems that require their activities
be restricted, and to exercise common-sense.

Warning for Participants and Parents

The purpose of this warning is to bring your attention to the existence of potential dangers
associated with athletic injuries. Participation in any intramural or athletic activity may involve
injury of some type. The severity of such injury can range from minor cuts, bruises, sprains and
muscle strains to more serious injuries to the body’s bones, joints, ligaments, tendons, or
muscles, to catastrophic injuries to the head, neck and spinal cord. On rare occasions, injuries
can be so severe as to result in total disability, paralysis or death. Even with appropriate
coaching, appropriate safety instruction, appropriate protective equipment and strict observance
of the rules, injuries are still a possibility.
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Section 2 Extracurricular Activity Code of Conduct

Purpose of the Code of Conduct. Participation in extracurricular activities is a privilege. The
privilege carries with it responsibilities to the school, team, student body, and the community.
Participants are not only representing themselves, but also their school and community in all of
their actions. Others judge our school on the student participants’ conduct and attitudes, and
how they contribute to our school spirit and community image.

The student participants’ performance and devotion to high ideals and values make their school
and community proud. Consequently, participation is dependent upon adherence to this Code of
Conduct and the school district’s policies, procedures and rules.

Scope of the Code of Conduct.

Activities Subject to the Code of Conduct: The Code of Conduct applies to all
extracurricular activities. Extracurricular activities means student activities or
organizations which are supervised or administered by the school district which do not
count toward graduation or grade advancement and in which participation is not
otherwise required by the school.

Extracurricular activities include but are not limited to: all sports, cheerleading, dance
team, Pep Club, Pep Band, vocal, band, speech and drama, One-Act, FBLA, FCCLA,
Spanish Club, Art Club, Student Council, Student Advisory Board, National Honor
Society, and other school sponsored organizations and activities. The Code of Conduct
also applies to participation in school sponsored activities such as school dances and
royalty for such activities.

A participant means a student who participates in, has participated in, or will participate
in an extracurricular activity.

When: The Code of Conduct rules apply to conduct which occurs at any time during the
school year, and also includes the time frame which begins with the official starting day
of the fall sport season established by the NSAA and extends to the last day of the spring
sport season established by the NSAA, whether or not the student is a participant in an
activity at the time of such conduct.

The rules also apply when a student is participating or scheduled to participate in an
extracurricular activity that is held outside the school year or the NSAA season. For
example, if an FBLA or FCCLA student plans to participate in a conference in July and
commits a Code of Conduct infraction in June, the student may be suspended from
participating in the conference. Conduct during the summer months may also affect a
student’s participation under the team selection and playing time guidelines.

Where: The Code of Conduct rules apply regardless of whether the conduct occurs on or

off school grounds. If the conduct occurs on school grounds, at a school function or
event, or in a school vehicle, the student may also be subject to further discipline under
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the general student code of conduct. A student who is suspended or expelled from school
shall not be permitted to participate in activities during the period of the suspension or
expulsion, and may also receive an extended activity suspension.

Grounds for Extracurricular Activity Discipline. Students who participate in extracurricular
activities are expected to demonstrate cooperation, patience, pride, character, self respect, self-
discipline, teamwork, sportsmanship, and respect for authority. The following conduct rules
have been determined by the Board of Education to be reasonably necessary to aid students,
further school purposes, and prevent interference with the educational process. Such conduct
constitutes grounds for suspension from participation in extracurricular activities and grounds for
other restrictions or disciplinary measures related to extracurricular activity participation:

1. Willfully disobeying any reasonable written or oral request of a school staff
member, or the voicing of disrespect to those in authority.
2. Use of violence, force, coercion, threat, intimidation, bullying, harassment or

similar conduct in a manner that constitutes a substantial interference with school
or extracurricular activity purposes or making any communication that a
reasonable person would interpret as a serious expression of an intent to harm or
cause injury to another.

3. Willfully causing or attempting to cause substantial damage to property, stealing
or attempting to steal property, repeated damage or theft involving property or
setting or attempting to set a fire of any magnitude.

4. Causing or attempting to cause personal injury to any person, including a school
employee, school volunteer, or student. Personal injury caused by accident, self-
defense, or other action undertaken on the reasonable belief that it was necessary
to protect another person shall not constitute a violation.

5. Threatening or intimidating any student for the purpose of, or with the intent of,
obtaining money or anything of value from a student or making a threat which
causes or may be expected to cause a disruption to school operations.

6. Knowingly possessing, handling, or transmitting any object or material that is
ordinarily or generally considered a weapon (including personal safety or security
devices, such as tasers, mace and pepper spray, unless a District administrator
gives prior approval) or that has the appearance of a weapon, or bringing or
possessing any explosive device, including fireworks, on school grounds or at a
school function or event, or in an manner that is unlawful or contrary to school
activity rules.

7. Engaging in selling, using, possessing or dispensing of alcohol, tobacco,
narcotics, drugs, controlled substance, or an inhalant; being under the influence of
any of the above; possession of drug paraphernalia, or the selling, using,
possessing, or dispensing of an imitation controlled substance as defined in
section 28-401 of the Nebraska statutes, or material represented to be alcohol,
narcotics, drugs, a controlled substance or inhalant. Tobacco means any tobacco
product (including but not limited to cigarettes, cigars, and chewing tobacco),
vapor products (such as e-cigarettes), electronic nicotine delivery systems,
alternative nicotine products, tobacco product look-alikes, and products intended
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to replicate tobacco products either by appearance or effect. Use of a controlled
substance in the manner prescribed for the student by the student’s physician is
not a violation. The term “under the influence” has a less strict meaning than it
does under criminal law; for school purposes, the term means any level of
impairment and includes even the odor of alcohol or illegal substances on the
breath or person of a student; also, it includes being impaired by reason of the
abuse of any material used as a stimulant.

Public indecency.

Sexual assault or attempting to sexually assault any person. Engaging in sexual
conduct, even if consensual, on school grounds or at a school function or event.
Engaging in any activity forbidden by law which constitutes a danger to other
students, interferes with school purposes or an extracurricular activity, or reflects
a lack of high ideals.

Repeated violation of any of the school rules.

Truancy or failure to attend assigned classes or assigned activities; or tardiness to
school, assigned classes or assigned activities.

The use of language, written or oral, or conduct, including gestures, which is
profane or abusive to a school employee, school volunteer, or student. Profane or
abusive language or conduct includes, but is not limited to, that which is
commonly understood and intended to be derogatory toward a group or individual
based upon race, gender, national origin, or religion.

Dressing or grooming in a manner which is dangerous to the student’s health and
safety or a danger to the health and safety of others or repeated violations of dress
and grooming standards; dressing, grooming, or engaging in speech that is lewd
or indecent, vulgar or plainly offensive; dressing, grooming, or engaging in
speech that school officials reasonably conclude will materially and substantially
disrupt the work and discipline of the school or of an extracurricular activity;
dressing, grooming, or engaging in speech that a reasonable observer would
interpret as advocating illegal drug use.

Willfully violating the behavioral expectations for those students riding [Name]
Public Schools buses or vehicles used for activity purposes.

Failure to report for the activity at the beginning of the season. Reporting for one
activity may count as reporting on time if there is a change in activity within the
season approved by the coach or the supervisor.

Failure to participate in regularly scheduled classes on the day of an
extracurricular activity or event.

Failure to attend scheduled practices and meetings. If circumstances arise to
prevent the participant’s attendance, the validity of the reason will be determined
by the coach or sponsor. Every reasonable effort should be made to notify the
coach or sponsor prior to any missed practice or meeting.

All other reasonable rules or regulations adopted by the coach or sponsor of an
extracurricular activity shall be followed, provided that participants shall be
advised by the coach or sponsor of such rules and regulations in writing.

Failure to comply with any rule established by the Nebraska School Activities
Association, including, but not limited to, the rules relating to eligibility.
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All terms used in the Code of Conduct have a less strict meaning than under criminal law and are
subject to reasonable interpretation by school officials.

Drug and Alcohol Violations.

Meaning of Terms.
Use or consume includes any level of consumption or use. Use of a controlled substance
in the manner prescribed for the student by the student’s physician is not a violation.

Under the influence means any level of impairment and includes even the odor of alcohol
on the breath or person of a student, or the odor of an illicit drug on the student. Also, it
includes being impaired by reason of the abuse of any material used as a stimulant.

Possession includes having control of the substance and also includes being in the same
area where the substance is present and no responsible adult present and responsible for
the substance. Possession includes situations where, for example:

(1) Alcohol is in a vehicle in which the student is present. The student is considered to be
in possession if the student is aware that the alcohol is in the vehicle, even though the
student has not touched or consumed the alcohol; and

(2) Alcohol is present at a party attended by the student. The student is considered to be
in possession if the student is aware that alcohol is at the party and fails to
immediately leave the party, even though the student has not touched or consumed
the alcohol.

In these situations, a violation would not exist if the alcohol is in the control of a
parent or guardian or other responsible adult (age 21 or older) such that students are
not allowed to access the alcohol. A violation would also not exist if the student did
not know or have a reasonable basis to know that alcohol would be present, and the
student leaves the location where the alcohol is present as soon the student could
safely do so. (Students are expected to leave immediately, but are not to do so in a
manner that would endanger them. For example, you are not to leave in a car being
driven by a person who has been drinking just to get away from the alcohol party
immediately when there is no other way to get home. Instead, you should call for a
safe ride home and, while waiting, clearly distance yourself from the alcohol).

Consequences.

Students may be suspended from practices or participation in interscholastic competition or
participation in co-curricular activities for violations of the Code of Conduct. The period of
suspension or other discipline for such offenses shall be determined by the school administration.

The disciplinary consequence will be determined based on consideration of the seriousness of the
offense, any prior violations, the student’s compliance with the self-reporting obligations, the
student’s level of cooperation and willingness to resolve the matter, and the student’s
demonstration of a commitment to not commit future violations.
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Because of the significance of drug and alcohol violations on the student participants, other
students and the school, the following consequences are established for such violations:

Drugs and Alcohol.
An activity participant who violates the drug or alcohol rules (other than steroids) shall be
prohibited from participating in any extracurricular activity for the following minimum

periods:

1. First Violation: 45 days.

2. Second or Any Subsequent Offense: One calendar year.

3. Reduction for Self-Reporting: If the student has self-reported, the first violation

shall be reduced to 21 days for the first violation. A commensurate reduction
(approximately one-half, as determined by the administration) for a second or
subsequent violation shall be given for self-reporting.

4. Reduction for Participation in Chemical Dependency Program: If the student and

parents agree to participate in a school-approved program for chemical
dependency, the consequence will be reduced to only the next activity in which
the student was to participate (including at least one contest) in the case of a first
violation, and to a commensurate reduction (approximately 80%, as determined
by the administration, for a second or subsequent violation).
The program must be administered by a certified alcohol and drug abuse
counselor and be approved by the school authorities. The student will need to
successfully complete the approved chemical dependency program. Proof of
successful completion of program must be submitted in writing to the Activities
Director. Failure to participate and successfully complete the approved chemical
dependency program may cause the participating student to be suspended from
extracurricular activities for one calendar year. All costs associated with the
program are to be borne by the student/parent or guardian.

5. More Serious Violations: In the event of more serious drug or alcohol violations,
such as students engaging in use of especially serious drug offenses (cocaine,
meth, etc.) or procuring alcohol for minors, the consequence of the violation is not
limited by the foregoing, and may be established in the good discretion of the
administration.

Steroid Offenses. A student who possesses, dispenses, delivers, or administers anabolic
steroids shall be prohibited from participating in any extracurricular activity for the
following minimum periods:

1. First Violation: 30 consecutive days.
2. Second or Any Subsequent Offense: One calendar year.

When Suspensions Begin. All suspensions begin with the next scheduled activity in
which the student is a participant, after the determination by school officials of the
sanction to be imposed; provided that the school officials shall have the discretion to
establish a time period for the suspension that makes the suspension have a real
consequence for the student. During a suspension, participants may be required or
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permitted to practice at the sole discretion of the coach or activity sponsor. Suspensions
in the Spring will be carried over to the Fall when the suspension has not been fully
served or when determined appropriate for the suspension to have a real consequence for
the student.

Letters and Post-Season Honors. A student who commits a Code of Conduct violation is:

Eligible to letter, provided the student meets the criteria of the coach or sponsor.
Not eligible to receive honors during the sport or activity in which they are
participating at the time of the offense and/or in sports or activities in which they
have been suspended due to a code violation. The coach/sponsor, with the
Athletic Director’s approval, may make an exception where the student has self-
reported or otherwise demonstrated excellence in character allowing for such
honors.

N —

Self-Reporting. A student who violates the Code of Conduct must self-report. The self-report
must be made to: the principal, athletic director, or the head coach or sponsor of an activity in
which the student participates. The student’s parent or guardian may initiate the self-reporting
process, but the student will be later required to give a written statement of the self-report. The
self-report must be made the earlier of: (1) before the end of the next school day after the
conduct occurred and (2) before participation in an extracurricular or co-curricular activity.

In making a self-report, the student must identify the events that took place, what conduct the
student engaged in, and any witnesses to the student’s conduct, and will be required to put this
information in a written statement. In the event the student has received a criminal citation,
charge, or ticket, and proclaims innocence of a violation, the student will be required to self-
report such offense and provide information as to why they should be found innocent, not as it
relates to the criminal offense, but as it relates to the Code of Conduct.

All students are expected to be honest and forthright with school officials. In the event the coach
or activity sponsor or any school administrator asks a student participant for information
pertaining to compliance (or lack of compliance) by the student or other student participants with
the Code of Conduct or eligibility conditions for participation in activities, the student is
expected to fully, completely, and honestly provide the information. Students may be disciplined
for a failure to be honest and forthright.

Determining a Violation Has Occurred. A violation of the Code of Conduct will be
determined to have occurred based on any of the following criteria:

I. When a student is cited by law enforcement and school officials have a reasonable
basis for determining that grounds for the issuance of the citation exist.

2. When a student is convicted of a criminal offense. Conviction includes, without
limitation, a plea of no contest and an adjudication of delinquency by the juvenile
court.

3. When a student admits to violating one of the standards of the Code of Conduct.
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When a student is accused by another person of violating one of the standards of
the Code of Conduct and school officials determine that such information is
reliable.

When school officials otherwise find sufficient evidence to support a
determination that a violation has occurred.

Procedures for Extracurricular Discipline. The following procedures are established for
suspensions from participation in extracurricular activities:

1.

Investigation. The school official(s) considering the suspension will conduct a

reasonable investigation of the facts and circumstances and determine whether the

suspension will help the student or other students, further school purposes, or
prevent an interference with a school purpose.

Meeting. Prior to commencement of the suspension, the school official

considering the suspension or their designee will provide the student an

opportunity to give the student’s side of the story. The meeting for this purpose
may be held in person or via a telephone conference.

a. The student will be given oral or written notice of what the student is accused
of having done, an explanation of the evidence the school has, and the
opportunity to explain the student’s version. Detail is not required where the
activity participant has made a self-report or otherwise admits the conduct.
Names of informants may be kept confidential where determined to be
appropriate.

b. The suspension may be imposed prior to the meeting if the meeting can not
reasonably be held before the suspension is to begin. In that case the meeting
will occur as soon as reasonably practicable. The student is responsible for
cooperating in the scheduling of the meeting.

Notice Letter. Within two school days (two business days if school is not in

session), or such additional time as is reasonably necessary following the

suspension, the Athletic Director or the Athletic Director’s designee will send a

written statement to the student and the student’s parents or guardian. The

statement will describe the student’s conduct violation and the discipline imposed.

The student and parents or guardian will be informed of the opportunity to request

a hearing.

Informal Hearing Before Superintendent. The student or student’s parent/guardian

may request an informal hearing before the Superintendent. The Superintendent

may designate the Athletic Director or another administrator not responsible for
the suspension decision as the Superintendent’s designee to conduct the hearing
and make a decision.

a. A form to request such a hearing must be signed by the parent or guardian. A
form will be provided with the notice letter or otherwise be made available by
request from the Principal’s office.

b. The request for a hearing must be received by the Superintendent’s office
within five days of receipt of the notice letter.

c. Ifahearing is requested:
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i. The hearing will be held within ten calendar days of receipt of the request;
subject to extension for good cause as determined by the Superintendent
or the Superintendent’s designee.

ii. The Superintendent or the Superintendent’s designee will notify the
participants of the time and place of the hearing a reasonable time in
advance to allow preparation for the hearing.

1ii.  Upon conclusion of the hearing, a written decision will be rendered within
five school days (ten calendar days if school is not in session). The
written decision will be mailed or otherwise delivered to the participant,
parents or guardian.

iv. A record of the hearing (copies of documents provided at the hearing and
a tape recording or other recordation of the informal hearing) will be kept
by the school if requested sufficiently in advance of the hearing by the
parent/guardian.

No Stay of Penalty. There will be no stay of the penalty imposed pending
completion of the due process procedures

Opportunity for Informal Resolution. These due process procedures do not
prevent the student or parent/guardian from discussing and settling the matter
with the appropriate school officials at any stage.

Attendance

Student participants are expected to meet the following attendance expectations:

1.

Attend school regularly. Students who have “excessive absences” as determined
under the school’s attendance policy are ineligible to participate in extracurricular
activity contests or performances. Students who have four or more unexcused
absences in the semester of participation will be ineligible to participate in
extracurricular activity contests or performances.

Be on time for all scheduled practices, contests and departure for contests. In the
event a participant is unable to attend a practice or contests the participant should
contact the coach or sponsor in advance.

On the day of a contest, performance or other activity, be in attendance for the full
day. A student who is not in attendance the full day is ineligible for the contest,
performance, or activity.

Exceptions may be made for extenuating circumstances, such as doctor/dentist
appointments or family emergencies. The exception must be approved by the
Principal or Athletic Director.

Every attempt should be made to be in attendance the day of a contest. Sleeping

in to rest up for the game will not be considered an extenuating circumstance, nor
will going home ill and then returning to play in the contest later that day.
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Academic Standards

Participation in extracurricular school activities is encouraged and desirable for all students. At
the same time, the primary mission and responsibility for each student is to establish a firm
academic foundation. A student participating in extracurricular school activities must show
evidence of sincere effort towards scholastic achievement. To be eligible for participation in
extracurricular activities, students must:

1.

2.

Be enrolled in at least 25 credit hours in the semester of participation.

Maintain passing grades in all courses. A student who is not passing one or more
classes at progress reporting times will be ineligible to participate in
extracurricular activity contests or performances if the grade remains below
passing one week after progress reporting time. The student will remain
ineligible until the student is passing all classes.

Maintain an overall “C” average to participate in extracurricular activities, except
b
school dances.

Academic requirements do not apply to:

(A)  Instructional field trips which are a part of the scheduled course learning
experience; or

(B)  Activities or events which are a part of the student’s grade requirements.

Legal Reference: Neb. Rev. Stat. Sections 79-254 to 79-296

Date of Adoption: [Insert Date]
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Students (& Employees)

Anti-discrimination, Anti-harassment, and Anti-retaliation

A. Elimination of Discrimination.

The [Name] Public School District hereby gives this statement of compliance and intends to
comply with all state and federal laws prohibiting discrimination. This school district intends to
take any necessary measures to assure compliance with such laws against any prohibited form of
discrimination.

The [Name] Public School District does not discriminate on the basis of sex, disability, race,
color, religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth
or related medical condition, sexual orientation or gender identity, or other protected status in its
programs and activities and provides equal access to the Boy Scouts and other designated youth
groups. The following persons have been designated to handle inquiries regarding the non-
discrimination policies:

Students: [Name of Director], Director of Student Services [or other title], [Street Address],
[City], NE [Zip Code] () - ([Email Address])).

Employees and Others: [Name of Director], Human Resources Director [or other title],
[Street Address], [City], NE [Zip Code] () - ([Email Address]).

Complaints or concerns involving discrimination or needs for accommodation or access should
be addressed to the appropriate Coordinator. For further information about anti-discrimination
laws and regulations, or to file a complaint of discrimination with the Office for Civil Rights in
the U.S. Department of Education (OCR), please contact OCR at One Petticoat Lane, 1010
Walnut Street, 3rd Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice), Fax
(816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or
ocr.kansascity@ed.gov.

B. Prohibited Harassment, Discrimination, and Retaliation of Emplovyees, Students and
Others.

1. Purpose:
The [Name] Public School District is committed to offering employment and educational

opportunity to its employees and students in a climate free of discrimination.
Accordingly, unlawful discrimination, harassment and retaliation of any kind by District
employees, including, co-workers, non-employees (such as volunteers), third parties, and
others is strictly prohibited and will not be tolerated.

Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic,
or physical conduct relating to a person's sex, disability, race, color, religion, veteran
status, national or ethnic origin, age, marital status, pregnancy, childbirth or related
medical condition, sexual orientation or gender identity, or other protected status, that is
sufficiently serious to deny, interfere with, or limit a person's ability to participate in or
benefit from an educational or work program or activity, including, but not limited to:
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Conduct that is sufficiently severe or pervasive to create an intimidating,
hostile, or abusive educational or work environment, or

Requiring an individual to endure the offensive conduct as a condition of
continued employment or educational programs or activities, including the
receipt of aids, benefits, and services.

Educational programs and activities include all academic, educational, extracurricular,
athletic, and other programs of the school, whether those programs take place in a
school's facilities, on a school bus, at a class or training program sponsored by the school
at another location, or elsewhere.

Discriminatory harassment because of a person's sex, disability, race, color, religion,
veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or
related medical condition, sexual orientation or gender identity, or other protected status,
may include, but is not limited to:

a.

TP o Ao o

Name-calling,

Teasing or taunting,

Insults, slurs, or derogatory names or remarks,

Demeaning jokes,

Inappropriate gestures,

Graffiti or inappropriate written or electronic material,

Visual displays, such as cartoons, posters, or electronic images,
Threats or intimidating or hostile conduct,

Physical acts of aggression, assault, or violence, or

Criminal offenses

The following examples are additional or more specific examples of conduct that may
constitute sexual harassment:

a.
b.
C.

Unwelcome sexual advances or propositions,

Requests or pressure for sexual favors,

Comments about an individual’s body, sexual activity, or sexual
attractiveness,

Physical contact or touching of a sexual nature, including touching
intimate body parts and inappropriate patting, pinching, rubbing, or
brushing against another's body,

Physical sexual acts of aggression, assault, or violence, including criminal
offenses (such as rape, sexual assault or battery, and sexually motivated
stalking), against a person’s will or where a person is incapable of giving
consent due to the victim’s age, intellectual disability, or use of drugs or
alcohol,

Requiring sexual favors or contact in exchange for aids, benefits, or
services, such as grades, awards, privileges, promotions, etc., or
Gender-based harassment; acts of verbal, nonverbal, written, graphic, or
physical conduct based on sex or sex-stereotyping, but not involving
conduct of a sexual nature.

If the District knows or reasonably should know about possible harassment, including
violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial
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investigation to determine whether unlawful harassment occurred (see section entitled
“Grievance Procedures,” below), and take appropriate interim measures, if necessary. If
the District determines that unlawful harassment occurred, the District will take prompt
and effective action to eliminate the harassment, prevent its recurrence, and remedy its
effects, if appropriate. If harassment or violence that occurs off school property creates a
hostile environment at school, the District will follow this policy and grievance
procedure, within the scope of its authority.

All District employees are expected to take prompt and appropriate actions to report and
prevent discrimination, harassment, and retaliation by others. Employees who witness or
become aware of possible discrimination, including harassment and retaliation, must
immediately report the conduct to his or her supervisor or the compliance coordinator
designated to handle complaints of discrimination (designated compliance coordinator).

2. Anti-retaliation:

The District prohibits retaliation, intimidation, threats, coercion, or discrimination against
any person for opposing discrimination, including harassment, or for participating in the
District's discrimination complaint process or making a complaint, testifying, assisting, or
participating in any manner, in an investigation, proceeding, or hearing. Retaliation is a
form of discrimination.

The District will take immediate steps to stop retaliation and prevent its recurrence
against the alleged victim and any person associated with the alleged victim. These steps
will include, but are not limited to, notifying students, employees, and others, that they
are protected from retaliation, ensuring that they know how to report future complaints,
and initiating follow-up contact with the complainant to determine if any additional acts
of discrimination, harassment, or retaliation have occurred. If retaliation occurs, the
District will take prompt and strong responsive action, including possible discipline,
including expulsion or termination, if applicable.

3. Grievance (or Complaint) Procedures:

Employees or students should initially report all instances of discrimination, harassment
or retaliation to their immediate supervisor or teacher or to the compliance coordinator
designated to handle complaints of discrimination (designated coordinator). If the
employee or student is uncomfortable in presenting the problem to the supervisor or
teacher, or if the supervisor or teacher is the problem, the employee or student may report
the alleged discrimination, harassment or retaliation (“discrimination”) to the designated
coordinator, or in the case of students, to another staff person (such as a counselor or
principal).

Other individuals may report alleged discrimination to the designated coordinator. If the
designated coordinator is the person alleged to have committed the discriminatory act,
then the complaint should be submitted to the Superintendent for assignment. A
discrimination complaint form is attached to this grievance procedure and is available in
the office of each District building, on the District's website, and from the designated
coordinators.
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Under no circumstances will a person filing a complaint or grievance involving
discrimination be retaliated against for filing the complaint or grievance.

i Level 1 (Investigation and Findings):

Once the District receives a grievance, complaint or report alleging discrimination,
harassment, or retaliation, or becomes aware of possible discriminatory conduct, the
District will conduct a prompt, adequate, reliable, thorough, and impartial investigation to
determine whether unlawful harassment occurred. If necessary, the District will take
immediate, interim action or measures to protect the alleged victim and prevent further
potential discrimination, harassment, or retaliation during the pending investigation. The
alleged victim will be notified of his or her options to avoid contact with the alleged
harasser, such as changing a class or prohibiting the alleged harasser from having any
contact with the alleged victim pending the result of the District’s investigation. The
District will minimize any burden on the alleged victim when taking interim measures to
protect the alleged victim.

The District will promptly investigate all complaints of discrimination, even if an outside
entity or law enforcement agency is investigating a complaint involving the same facts
and allegations. The District will not wait for the conclusion or outcome of a criminal
investigation or proceeding to begin an investigation required by this grievance
procedure. If the allegation(s) involve possible criminal conduct, the District will notify
the complainant of his or her right to file a criminal complaint, and District employees
will not dissuade the complainant from filing a criminal complaint either during or after
the District’s investigation.

The District will aim to complete its investigation within ten (10) working days after
receiving a complaint or report, unless extenuating circumstances exist. Extenuating
circumstances may include the unavailability of witnesses due to illness or incapacitation,
or additional time needed because of the complexity if the investigation, the need for
outside experts to evaluate the evidence (such as forensic evidence), or multiple
complainants or victims. If extenuating circumstances exist, the extended timeframe to
complete the investigation will not exceed ten (10) additional working days without
the consent of the complainant, unless the alleged victim agrees to a longer timeline.
Periodic status updates will be given to the parties, when appropriate.

The District’s investigation will include, but is not limited to:

a. Providing the parties with the opportunity to present witnesses and provide
evidence.

b. An evaluation of all relevant information and documentation relating to
the alleged discriminatory conduct.

C. For allegations involving harassment, some of the factors the District will

consider include: 1) the nature of the conduct and whether the conduct
was unwelcome, 2) the surrounding circumstances, expectations, and
relationships, 3) the degree to which the conduct affected one or more
students' education, 4) the type, frequency, and duration of the conduct, 5)
the identity of and relationship between the alleged harasser and the
suspect or suspects of the harassment, 6) the number of individuals
involved, 7) the age (and sex, if applicable) of the alleged harasser and the
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alleged victim(s) of the harassment, 8) the location of the incidents and the
context in which they occurred, 9) the totality of the circumstances, and
10) other relevant evidence.

d. A review of the evidence using a “preponderance of the evidence”
standard (based on the evidence, is it more likely than not that
discrimination, harassment, or retaliation occurred?)

The designated compliance coordinator (or designated investigator) will complete an
investigative report, which will include:

a. A summary of the facts,

b. Findings regarding whether discrimination, harassment or other
inappropriate conduct occurred, and

c. If a finding is made that discrimination, harassment or other inappropriate

conduct occurred, the recommended remedy or remedies necessary to
eliminate discrimination, harassment or other inappropriate conduct.

If someone other than the designated compliance coordinator conducted the investigation,
the compliance coordinator will review, approve, and sign the investigative report. The
District will ensure that prompt, appropriate, and effective remedies are provided if a
finding of discrimination, harassment, or retaliation is made. The District will maintain
relevant documentation obtained during the investigation and documentation supportive
of the findings and any subsequent determinations, including the investigative report,
witness statements, interview summaries, and any transcripts or audio recordings,
pertaining to the investigative and appeal proceedings.

The District will send concurrently to the parties written notification of the decision
(findings and any remedy) regarding the complaint within one (1) working day after the
investigation is completed. The Family Educational Rights and Privacy Act (FERPA), 20
U.S.C. § 11232g; 34 C.F.R. Part 99, permits the District to disclose relevant information
to a student who was discriminated against or harassed.

ii. Level 2 (Appeal to the Superintendent):

If a party is not satisfied with the findings or remedies (or both) set forth in the decision,
he or she may file an appeal in writing with the Superintendent within five (5) working
days after receiving the decision. The Superintendent will review the appeal and the
investigative documentation and decision, conduct additional investigation, if necessary,
and issue a written determination about the appeal within ten (10) working days after
receiving the appeal. The party who filed the appeal will be sent the Superintendent’s
determination at the time it is issued, and a copy will be sent to the designated
compliance coordinator. [If the Superintendent is the subject of the complaint, the party
will file the appeal directly with the Board.]

iii. Level 3 (Appeal to the Board):

If the party is not satisfied with the Superintendent’s determination, he or she may file an
appeal in writing with the Board of Education within five (5§) working days after
receiving the Superintendent’s determination. The Board of Education will review the
appeal, the Superintendent’s determination, the investigative documentation and decision,
and allow the party to address the Board at a Board meeting to present his or her appeal.
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The party will be allowed to address the Board at the Board’s next regularly scheduled
Board meeting (unless the Board receives the appeal within one week of the next
regularly scheduled Board meeting) or at a time and date agreed to by the Board,
designated compliance officer and the party. The Board will issue a written determination
about the appeal within thirty (30) days after the party addresses the Board. The party
who filed the appeal will be sent the Board’s determination at the time it is issued, and a
copy will be sent to the designated compliance coordinator. The Board’s determination,
and any actions taken, will be final on behalf of the District.

4. Confidentiality:

The identity of the complainant will be kept confidential to the extent permitted by state
and federal law. The District will notify the complainant of the anti-retaliation provisions
of applicable laws and that the District will take steps to prevent retaliation and will take
prompt and strong responsive actions if retaliation occurs.

If a complainant requests confidentiality or asks that the complaint not be pursued, the
District will take all reasonable steps to investigate and respond to the complaint
consistent with the request for confidentiality or the request not to pursue an
investigation, as long as doing so does not prevent the District from responding
effectively to the harassment and preventing harassment of other students. If a
complainant insists that his or her name or other identifiable information not be disclosed
to the alleged perpetrator, the District will inform the complainant that its ability to
respond may be limited. Even if the District cannot take disciplinary action against the
alleged harasser, the District will pursue other steps to limit the effects of the alleged
harassment and prevent its recurrence, if warranted,

5. Training:

The District will ensure that relevant District employees, including but not limited to
officials, administrators, teachers, substitute teachers, counselors, nurses and other health
personnel, coaches, assistant coaches, paraprofessionals, aides, bus drivers, and school
law enforcement officers, are adequately trained so they understand and know how to
identify acts of discrimination, harassment, and retaliation, and how to report it to
appropriate District officials or employees.

6. Designated Compliance Coordinators:
Designated compliance coordinators will be responsible for:
a. Coordinating efforts to comply with anti-discrimination, anti-harassment,
and anti-retaliation laws and regulations.
b. Coordinating and implementing training for students and employees

pertaining to anti-discrimination, anti-harassment and anti-retaliation laws
and regulations, including the training areas listed above.

c. Investigating complaints of discrimination (unless the coordinator
designates other trained individuals to investigate).
d. Monitoring substantiated complaints or reports of discrimination, as

needed (and with the assistance of other District employees, if necessary),
to ensure discrimination or harassment does not recur, and that retaliation
conduct does not occur or recur.
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e. Overseeing discrimination complaints, including identifying and
addressing any patterns or systemic problems, and reporting such patterns
or systemic problems to the Superintendent and the Board of Education.

f. Communicating regularly with the District's law enforcement unit
investigating cases and providing current information to them pertaining
to anti-discrimination, anti-harassment, and anti-retaliation standards and
compliance requirements.

g. Reviewing all evidence in harassment or violence cases brought before the
District's disciplinary committee or administrator to determine whether the
complainants are entitled to a remedy under anti-discrimination laws and
regulations that was not available in the disciplinary process.

h. Ensuring that investigations address whether other students or employees
may have been subjected to discrimination, including harassment and
retaliation.

1. Determining whether District employees with knowledge of allegations of

discrimination, including harassment and retaliation, failed to carry out
their duties in reporting the allegations to the designated compliance
coordinator and responding to the allegations.

] Recommending changes to this policy and grievance procedure.

k. Performing other duties as assigned.

The designated compliance coordinators will not have other job responsibilities that may
create a conflict of interest with their coordinator responsibilities.

7. Preventive Measures:

The District will publish and widely distribute on an ongoing basis a notice of
nondiscrimination (notice) in electronic and printed formats, including prominently
displaying the notice on the District's website and posting the notice at each building in
the District. The District also will designate an employee to coordinate compliance with
anti-discrimination laws (see Designated Compliance Coordinator section, above, for
further information on compliance coordinator), and widely publish and disseminate this
grievance procedure, including prominently posting it on the District’s website, at each
building in the District, reprinting it in District publications, such as handbooks, and
sending it electronically to members of the school community. The District will provide
training to employees and students at the beginning of each academic year in the areas
(B.6.a-g) identified in the Training section, above.

The District also may distribute specific harassment and violence materials (such as
sexual violence), including a summary of the District’s anti-discrimination, anti-
harassment, and anti-retaliation policy and grievance procedure, and a list of victim
resources, during events such as school assemblies and back to school nights, if recent
incidents or allegations warrant additional education to the school community.

Date of Adoption: [Insert Date]
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Complaint Form
Discrimination, Harassment or Retaliation

The [Name] Public School District does not discriminate on the basis of sex, disability, race, color, religion,
veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status in its programs and activities and
provides equal access to the Boy Scouts and other designated youth groups. This complaint form is to be
used when a person has a complaint related to discrimination, harassment or retaliation on such bases in
regard to employment or the programs and activities of the school district.

Refer to Board Policy 4003 and/or 5401 for the particulars of the complaint and grievance process. You may
attach additional materials to this form if needed.

The applicable coordinator may be contacted if you have questions about filling out this complaint form:
Students: [Name of Director], Director of Student Services [or other title], [Street Address], [City], NE
[Zip Code] () - ([Email Address]).

Employees and Others: [Name of Director], Human Resources Director [or other title], [Street Address],
[City], NE [Zip Code] () - ([Email Address]).

Name: Date:

(1) Description of the complaint:

(2) Names of any witnesses to the matter being complained about:

3) Identify and attach any document supporting the complaint:

(4) Confidentiality: I do___ do not give consent to my identity being shared with the person(s)
against whom I am complaining. If I do not give consent, I understand that the investigation may be
hindered, but that the District will nonetheless investigate and take prompt and effective action to
remediate the concerns I have raised, if appropriate.

(5) Relief requested (what I want done in response to this complaint):

The undersigned states: The facts in this complaint are true to the best of my knowledge, information and
belief. I give permission for an investigation to be made into this complaint. I understand that the District
will take steps to prevent me being retaliated against for filing this complaint, that I am to notify the District
if any such retaliation occurs, and that the District will take prompt and strong responsive action if retaliation
occurs.

Signature:
Received by: Date:
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Students

Search and Seizures

When it is determined based on searches that a person has violated a Board policy, administrative
regulation, building rule, student conduct rule or personnel expectation, or the law, the person shall
be subject to appropriate disciplinary action and a report to law enforcement may be made.

Student lockers, desks and other such property are owned by the school. The school exercises
exclusive control over school property. Students should not expect privacy regarding items placed
in or on school property because school property is subject to search at any time by school officials.
Periodic, random searches of student lockers may be conducted in the discretion of the
administration.

The following procedures will be used for conducting searches:

1. School officials may conduct a search if there is a reasonable basis to believe that the search
will uncover evidence of a crime or rule violation. The search must be conducted in a
reasonable manner under the circumstances.

2. Random searches of student lockers, desks, and other similar school property provided for
use by students may be conducted in the discretion of the administration.

3. Drug or alcohol tests may be conducted on students based on reasonable suspicion.

4. Drug or alcohol tests may be conducted on a random basis for students participating in
extracurricular activities, provided that: a) the student gave consent for testing in advance
(attendance at or participation in the extracurricular activity may be withheld in the absence
of consent), b) the testing actually be random, c) that the testing procedures limit any
intrusion on student privacy, and provide for an appropriate level of confidentiality and
accuracy, and d) that the response to positive tests take into consideration student safety
and compliance with laws related to reporting and releasing students to law enforcement.

5. School officials may search offices and storage devices provided to or used by employees
where permitted by law, such as where reasonable grounds exist for suspecting that a search
will turn up evidence that the employee has committed work-related misconduct, or that a
search is necessary for a non-investigatory work-related purpose, such as to retrieve a file.

6. Searches of the District’s computer system may be conducted in the discretion of the
administration at any time.

The following procedures will be used for the removal of personal property:
1. Illegal items or other items reasonably determined to be a threat to the safety of others or a

threat to educational purposes may be seized by school officials. Any illegal drugs, firearm
or dangerous weapon shall be confiscated and delivered to law enforcement as soon as
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practicable. A personal safety or security device (such as a taser, mace or pepper spray)
not previously approved by the Administration constitutes a “dangerous weapon.”

2. Items which have been or are reasonably expected to be used to disrupt or interfere with
the educational process may be removed from student possession.

The District is not responsible for the security or safety of personal property which employees,
students, or other building users may bring to school.

Legal Reference: Neb. Rev. Stat. Sec. 28-1204.04 (firearms)

Date of Adoption: [Insert Date]
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Students

Safe Pupil Transportation Plan

[Name] Public Schools Safe Pupil Transportation Plan

This Safe Pupil Transportation Plan sets forth the District’s plan for providing safe transportation
to students being transported in vehicles on regular routes assigned through the district
transportation plan.

1.

Weapons. Vehicles shall not transport any items, animals, materials, weapons or look-a-
like weapons, explosive devices or bomb-related materials or equipment which could
endanger the lives, health, or safety of the children, other passengers, and the driver.
Look-a-like weapons associated with a school-sponsored or approved activity may be
transported with written permission of an administrator of the District. Personal safety or
security devices (such as tasers, mace or pepper spray) may only be transported with the
prior approval of an administrator of the District. If possible, these items should be
secured and not visible or accessible to students while in the vehicle.

Upon becoming aware of a weapon aboard a vehicle, the driver will make every attempt
to:

A. Contact dispatch and notify them of the situation if pessible. If not possible, the
driver will make every attempt to contact from a cell phone (after parking on a
shoulder or otherwise not moving) or from the nearest safe haven location.
Examples of a safe haven include, but are not limited to, any school building site,
emergency service station (law enforcement or fire department), community
service agency, etc.

Pull vehicle over to safe and secure area.

Confiscate weapon (if doing so does not jeopardize student or driver safety).

Give description of weapon and participating parties to dispatch.

Dispatch will immediately notify appropriate law enforcement agencies and
school administration.

moaw

Pupil behavior. Students are expected to follow student conduct rules while in a vehicle.
The pupil transportation driver is responsible for controlling behavior which affects
safety and for reporting rule violations to school administration. In the event a student
violates Board policy regarding student conduct standards or otherwise engages in
behavior that jeopardizes safety, the driver will make every attempt to:

A. First seek to resolve incident through discussion with the student(s) involved.

B. Contact dispatch and notify them of situation if pessible. If not possible, the
driver will make every attempt to telephone dispatch from a cellular telephone or
from the nearest safe haven location.

C. Activate emergency flashers.
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D. Bring vehicle to a safe stop. Seek to resolve the incident, using physical force
only as necessary to protect students or yourself.
E. Report and document discipline problems to the school administrator. Use a Bus
Conduct Report/Incident Form, if available.
3. Terrorist threats. A person commits a terroristic threat if the person threatens to commit

a crime of violence with the intent to terrorize another or with the intent of causing
evacuation of a building, place of assembly or the vehicle or in reckless disregard of the
risk of causing such terror or evacuation. Upon becoming aware of a terroristic threat
relating to a pupil transportation vehicle, the driver will make every attempt to:

A. Contact dispatch and notify them of situation if pessible. If not possible, the
driver will make every attempt to telephone dispatch from a cell phone or from
the nearest safe haven location.

B. Make every attempt to keep passengers calm (this may mean complying with the
terrorist).

C. Dispatch will immediately notify appropriate law enforcement agencies and
school administration.

D. Driver should wait for instructions from dispatch if possible.

4. Severe weather. Upon becoming aware of severe weather while aboard a pupil

transportation vehicle, the driver will make every attempt to:

A. Contact dispatch and notify them of situation if pessible. If not possible, the
driver will make every attempt to telephone dispatch from a cellular telephone or
from the nearest safe haven location.

B. Return to the school if less than five minutes away and follow the directions of
the school administrator.

C. If more than five minutes away from school, go to the nearest school and follow
the directions of the school administrator.

D. If more than five minutes away from the nearest school or there is immediate
danger, get to the nearest basement or underground shelter with all students.

E. If there is no shelter and there is immediate danger the driver and passengers are
to follow evacuation procedures and get everyone off the vehicle into the nearest
ditch or culvert at least 100 feet away from the vehicle.

5. Hazardous materials and Unattended Items. Upon becoming aware of a hazardous

material aboard a pupil transportation vehicle, the driver will make every attempt to:

A.

oSOw

t

Contact dispatch and notify them of situation if pessible. If not possible, the
driver will make every attempt to telephone dispatch from a cellular telephone or
from the nearest safe haven location.

Pull vehicle over to safe and secure area.

Give description of hazardous materials in question to dispatch.

Dispatch will immediately notify appropriate law enforcement and school
administration.

Driver should wait for instructions from dispatch if possible.
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In the event an unattended item is discovered on or near the vehicle, the driver will seek
to determine who the item belongs to and whether the item could be hazardous to the
safety of those in the vehicle. Any unattended item that would break or could cause
injury if tossed about the inside of the vehicle when involved in an accident shall be
secured. If it is determined that the item is not hazardous and need not be secured, the
driver will not allow the item to distract the driver’s attention to the task of operating the
vehicle.

6. Medical emergencies. Upon becoming aware of a medical emergency aboard a vehicle,
the driver will make every attempt to:

A. Contact dispatch and notify them of situation if possible. If not possible, the
driver will make every attempt to telephone dispatch from a cell phone or from
the nearest safe haven location.

B. Dispatch will immediately notify appropriate medical agencies and school
administration.
C. Driver should follow instructions from dispatch, school officials, and parents

when such information can be obtained quickly enough. If not available, follow
emergency first aid procedures.

D. Only if necessary, the driver should move passengers only enough to get them out
of danger of traffic or fire. If moved, the driver and aide are to keep them where
placed until a medical agency arrives, unless a parent has taken charge of their

child.

E. Driver should try to keep student passengers as calm as possible.

7. Procedures in the event of mechanical breakdowns of the vehicle. Upon becoming
aware of a mechanical breakdown aboard a vehicle, the driver will make every attempt
to:

A. Pull vehicle over to safe and secure area if possible.

B Contact dispatch and notify them of situation if pessible. If not possible, the
driver will make every attempt to telephone dispatch from a cellular telephone or
from the nearest safe haven location.

C. Activate emergency flashers and place warning flares/reflectors in accordance
with safety guidelines, if not in secure area.

D. Driver should try to keep student passengers as calm as possible.

E Dispatch will arrange for assistance and a relief vehicle if needed.

8. Procedures in the event the drop-off location is uncertain or appears unsafe to leave

students. In the event the drop-off location is uncertain or appears unsafe to leave
students, the driver will make every attempt to:

A. Contact or otherwise communicate with dispatch to notify them of the situation if
possible.
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Article 5 STUDENTS Policy No. 5506

10.

11.

12.

13.

14.

B. Release children only if an adult responsible for the children is present. If not,
keep children who are to be released in the vehicle, continue with route, and
return children who were to be released to the school.

C. Dispatch will notify appropriate law enforcement agencies and school
administration if appropriate given the circumstances.

Documentation under Safe Pupil Transportation Plan. Each pupil transportation
driver is required to complete and submit to the school administration a bus conduct
report or incident report involving the pupil transportation vehicle operated by the driver
or any pupils transported in it. Documentation is to include the occurrence of any of the
following events: weapons, student behavior which affects safety, terroristic threats,
severe weather, hazardous materials, or medical emergencies. Documentation of such
events shall be completed and submitted as soon as practicable after the incident.

Transportation of Unsafe Items. Drivers shall not permit pupil transportation vehicles
to transport any items, animals, materials, weapons or look-a-like weapons or equipment
which in any way would endanger the lives, health or safety of the children or other
passengers and the driver. Look-a-like weapons associated with a school sponsored or
approved activity may be transported only with written permission of a school
administrator. Personal safety or security devices (such as tasers, mace or pepper spray)
may only be transported with the prior approval of an administrator of the District. Any
items that would break or could produce injury if tossed about inside the pupil
transportation vehicle when involved in an accident or sudden stop shall be secured.

Supplemental Information. A copy of this plan shall be placed in each pupil
transportation vehicle, kept at each school building, and made available upon request.
Supplemental information with respect to operational and procedural guidelines used to
administer this plan can be found in the District’s safety and security plan adopted
pursuant to 92 NACIO0 and in the Nebraska Department of Education Pupil
Transportation Guide.

Vehicle drivers of small vehicles on activity trips. The District will provide drivers of
small vehicles with instruction on and guidance for emergency evacuation procedures,
first aid, and emergency equipment. Drivers of small vehicles are generally expected to
follow this Plan in the event of an emergency evacuation. The District’s director of
transportation may provide additional guidance for drivers of small vehicles to increase
student safety.

Student Instruction. At least twice during each school year, each pupil who is
transported in a school vehicle shall be instructed in safe riding practices and participate
in emergency evacuation drills.

Driver Capacity. To confirm a driver has the ability to conduct daily tasks and
emergency evacuations, drivers must: (a) pass a prescribed physical examination
administered by a Certified Medical Examiner at least every two years and provide the
employer with a copy of the medical certificate; (b) pass a transportation screening every
year; (c) participate in required in-service training which includes emergency evacuation
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Article 5 STUDENTS Policy No. 5506

training; and (d) if required, to have a Commercial Driver’s License (CDL) to operate the
vehicle, participate in the drug and alcohol testing program as required by federal law.
Should a driver have a medical concern throughout the year, the Superintendent or
Superintendent’s designee will work with the driver to confirm a drivers’ ability to
conduct the daily tasks and emergency evacuations prior to transporting students.

Legal Reference: Neb. Rev. Stat. Sec. 79-318, 79-602, 79-607 and 79-608
Title 92, Nebraska Administrative Code, Chapters 91 and 92

Date of Adoption: [Insert Date]
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Article 6 INSTRUCTION Policy No. 6111

Instruction

Classroom Environment

At all times, teachers are expected to organize, maintain and ensure that their classroom is in a
safe, orderly and clean condition for student learning. Classrooms should be free from
distractions (such as inappropriate or unprofessional posters or other displays) and other
apparatus that may cause student health problems (such as essential oils and/or essential oil
diffusers). Teachers who are uncertain as to whether their classroom meets this requirement are
encouraged to consult with their building principal in a proactive manner.

Date of Adoption: [Insert Date]
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Article 6 INSTRUCTION Policy No. 6117

Instruction

Ceremonies, Observances, and the Pledge of Allegiance

Appropriate patriotic exercises suitable to the occasion shall be held under the direction of the
Superintendent on George Washington's birthday, Abraham Lincoln's birthday, Dr. Martin
Luther King, Jr.'s birthday, Native American Heritage Day, Constitution Day, Memorial Day,
Veterans Day, and Thanksgiving Day, or on the day or week preceding or following such
holiday, if the school is in session. In addition, appropriate exercises may be held for Flag Day
and State Fire Day.

The flags of the United States of America and the State of Nebraska shall be prominently
displayed on the school grounds on each day such school is in session. All flag displays shall be
in accordance with the standards prescribed for the display of the flag of the United States of
America.

Each of the District’s schools shall establish a period of time during the school day, when a
majority of the students are scheduled to be present, during which time students will be led in the
recitation of the Pledge of Allegiance in the presence of the flag of the United States of America.
Student participation in the recitation of the Pledge of Allegiance shall be voluntary. Students not
participating in the recitation of the Pledge of Allegiance shall be permitted to silently stand or
remain seated but shall be required to respect the rights of those students electing to participate.

Legal Reference: Neb. Rev. Stat. Sections 79-705; 79-707, 79-708, 79-724; and NDE Rule
10
70 Federal Register 55507 (Constitution Day)

Date of Adoption: [Insert Date]
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Concussions: Return to Learn Protocol

Students who sustain a concussion and return to school may need informal or formal
accommodations, modifications of curriculum, and monitoring by medical or academic staff
until the student is fully recovered.

The school administration of [Name] Public Schools adopts the NDE Guidance entitled
“Bridging the Gap from Concussion to the Classroom,” (2nd Edition)! and accompanying
Appendix,® as its return to learn protocol, with the recognition that each student who has
sustained a concussion will require an individualized response.

Any student, parent or guardian who suspects that the student sustained a concussion must
immediately inform the student’s coach or building administrator. If a student is suspected of
having a concussion, the student may not be permitted to participate or practice in any school-
sponsored activity.

The District encourages full cooperation and support from both students and parents in each
student’s return to learn protocol.

! https://cdn.education.ne.gov/wp-content/uploads/2019/08/Return-to-Learn-Bridging-the-Gap-7.31.2019.pdf
2 http://www.education.ne.gov/sped/birsst/Concussion%20Appendix%20final%20February%202014.pdf.

Return to Learn Protocol
Date of Adoption: [Insert Date]



Article 6 INSTRUCTION Policy No. 6380

Instruction

Equal Opportunity: Instruction Program

The school district pledges itself to avoid discriminatory actions, and seeks to foster good human
and educational relations which help to attain:

1.

2.

Equal rights and opportunities for students and employees in the school community.

Equal opportunity for all students to participate in the instructional program of the
schools.

Continual study and development of curricula toward improving human relations and
understanding and appreciating cultural differences.

Frequent training opportunities for improving staff responsiveness to educational and
social needs.

Opportunities in educational programs which are broadly available to pupils which are
not solely based upon sex, disability, race, color, religion, veteran status, national or
ethnic origin, age, marital status, pregnancy, childbirth or related medical condition,
sexual orientation or gender identity, or other protected status.

Date of Adoption: [Insert Date]
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Grounds for Short-Term Suspension, Long-Term Suspension, Expulsion or Mandatory

Reassignment. The following conduct has been determined by the Board of Education to
have the potential to seriously affect the health, safety or welfare of students, staff and other
persons or to otherwise seriously interfere with the educational process. Such conduct
constitutes grounds for long-term suspension, expulsion, or mandatory reassignment, and
any other lesser forms of discipline. The conduct is subject to the consequence of long-
term suspension, expulsion, or mandatory reassignment where it occurs on school grounds,
in a vehicle owned, leased, or contracted by the school and being used for a school purpose
or in a vehicle being driven for a school purpose by a school employee or an employee’s
designee, or at a school-sponsored activity or athletic event.

1.

2.

Willfully disobeying any reasonable written or oral request of a school staff
member, or the voicing of disrespect to those in authority.

Use of violence, force, coercion, threat, intimidation, harassment, or similar
conduct in a manner that constitutes a substantial interference with school purposes
or making any communication that a reasonable recipient would interpret as a
serious expression of an intent to harm or cause injury to another.

Willfully causing or attempting to cause substantial damage to property, stealing or
attempting to steal property of substantial value, repeated damage or theft involving
property, or setting or attempting to set a fire of any magnitude.

Causing or attempting to cause personal injury to any person, including any school
employee, school volunteer, or student. Personal injury caused by accident, self-
defense, or other action undertaken on the reasonable belief that it was necessary
to protect some other person shall not constitute a violation of this subdivision.
Threatening or intimidating any student for the purpose of or with the intent of
obtaining money or anything of value from such student or making a threat which
causes or may be expected to cause a disruption to school operations.

Knowingly possessing, handling, or transmitting any object or material that is
ordinarily or generally considered a weapon or that has the appearance of a weapon
or bringing or possessing any explosive device, including fireworks.

Engaging in selling, using, possessing or dispensing of alcohol, tobacco, narcotics,
drugs, controlled substance, or an inhalant; being under the influence of any of the
above; possession of drug paraphernalia, or the selling, using, possessing, or
dispensing of an imitation controlled substance as defined in section 28-401 of the
Nebraska statutes, or material represented to be alcohol, narcotics, drugs, a
controlled substance or inhalant. Tobacco means any tobacco product (including
but not limited to cigarettes, cigars, and chewing tobacco), vapor products (such as
e-cigarettes), alternative nicotine products, tobacco product look-alikes, and
products intended to replicate tobacco products either by appearance or effect. Use
of a controlled substance in the manner prescribed for the student by the student’s
physician is not a violation. The term “under the influence” has a less strict meaning
than it does under criminal law; for school purposes, the term means any level of
impairment and includes even the odor of alcohol or illegal substances on the breath
or person of a student; also, it includes being impaired by reason of the abuse of
any material used as a stimulant.

Public indecency or sexual conduct.



10.

11.

12.

13.

14.

15.

16.
17.

Engaging in bullying, which includes any ongoing pattern of physical, verbal, or
electronic abuse on school grounds, in a vehicle owned, leased, or contracted by a
school being used for a school purpose by a school employee or a school
employee’s designee, or at school-sponsored activities or school-sponsored athletic
events.

Sexually assaulting or attempting to sexually assault any person. This conduct may
result in an expulsion regardless of the time or location of the offense if a complaint
alleging such conduct is filed in a court of competent jurisdiction.

Engaging in any activity forbidden by law which constitutes a danger to other
students or interferes with school purposes. This conduct may result in an expulsion
regardless of the time or location of the offense if the conduct creates or had the
potential to create a substantial interference with school purposes, such as the use
of the telephone or internet off-school grounds to threaten.

A repeated violation of any rules established by the school district or school
officials if such violations constitute a substantial interference with school
purposes.

Truancy or failure to attend assigned classes or assigned activities; or tardiness to
school, assigned classes or assigned activities.

The use of language, written or oral, or conduct, including gestures, which is
profane or abusive to students or staff members. Profane or abusive language or
conduct includes, but is not limited to, that which is commonly understood and
intended to be derogatory toward a group or individual based upon race, gender,
disability, national origin, or religion.

Dressing or grooming in a manner which is dangerous to the student's health and
safety or a danger to the health and safety of others or repeated violations of the
student dress and grooming standards; dressing, grooming, or engaging in speech
that is lewd or indecent, vulgar or plainly offensive; dressing, grooming, or
engaging in speech that school officials reasonably conclude will materially and
substantially disrupt the work and discipline of the school; dressing, grooming, or
engaging in speech that a reasonable observer would interpret as advocating illegal
drug use.

Willfully violating the behavioral expectations for riding school buses or vehicles.
A student who engages in the following conduct shall be expelled for the remainder
of the school year in which it took effect if the misconduct occurs during the first
semester, and if the expulsion for such conduct takes place during the second
semester, the expulsion shall remain in effect for the first semester of the following
school year, with the condition that such action may be modified or terminated by
the school district during the expulsion period on such terms as the administration
may establish:

a. The knowing and intentional use of force in causing or attempting to cause
personal injury to a school employee, school volunteer, or student, except
if caused by accident, self-defense, or on the reasonable belief that the force
used was necessary to protect some other person and the extent of force
used was reasonably believed to be necessary, or



18.

b. The knowing and intentional possession, use, or transmission of a
dangerous weapon other than a firearm. The term “dangerous weapon”
includes any personal safety or security device (such as tasers, mace and
pepper spray). If a student desires to carry or possess a personal safety or
security device, the student must obtain prior approval from the building
principal before bringing such device on school grounds. If a student
obtains prior approval from the building principal, the student must store
the device during the school day in the student’s locker, in the main office
or in another secure location designated by the building principal. A student
shall not carry a personal safety or security device during the school day.

Knowingly and intentionally possessing, using, or transmitting a firearm on school
grounds, in a school-owned or utilized vehicle, or during an educational function
or event off school grounds, or at a school-sponsored activity or athletic event. This
conduct shall result in an expulsion for one calendar year. “Firearm” means a
firearm as defined in 18 U.S.C. 921, as that statute existed on January 1, 1995. That
statute includes the following statement: “The term ‘firearm’ means (a) any weapon
(including a starter gun) which will or is designed to or may readily be converted
to expel a projectile by the action of an explosive; (b) the frame or receiver of any
such weapon; (c) any firearm muffler or firearm silencer; or (d) any destructive
device.” The Superintendent may modify such one year expulsion requirement on
a case-by-case basis, provided that such modification is in writing.

Bringing a firearm or other dangerous weapon to school for any reason is
discouraged; however, a student will not be subject to disciplinary action if the item
is brought or possessed under the following conditions:

a. Prior written permission to bring the firearm or other dangerous weapon to
school is obtained from the student's teacher, building administrator and
parent.

b. The purpose of having the firearm or other dangerous weapon in school is
for a legitimate educational function.

c. A plan for its transportation into and from the school, its storage while in

the school building and how it will be displayed must be developed with the
prior written approval by the teacher and building administrator. Such plan
shall require that such item will be in the possession of an adult staff
member at all times except for such limited time as is necessary to fulfill
the educational function.

d. The firearm or other dangerous weapon shall be in an inoperable condition
while it is on school grounds.
e. For personal safety or security devices, the student abides by the

requirements set forth above.
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FOREWORD
Section 1 Intent of Handbook
Welcome to Arlington Secondary School. This handbook is intended to be used by teachers and
other certificated staff to provide general information about Arlington Public Schools and to serve
as a guide to the District’s policies, rules, and regulations, benefits of employment, and
performance expectations.

References in this handbook to “teachers” are intended to apply to all certificated staff. This
includes administrative staff to the extent the handbook deals with professional expectations and
conduct.

Each teacher is responsible for becoming familiar with the handbook and knowing the information
contained in it. Although the information found in this handbook is detailed and specific on many
topics, the handbook is not intended to be all encompassing so as to cover every situation and
circumstance that may arise. This handbook is intended to supplement other documents that deal
with your employment, including your employment contract, the negotiated agreement between
the Arlington Public Schools and the Arlington Education Association, and the policies and
regulations of the Board of Education. In reading this handbook, please understand that where a
direct conflict exists, state or federal law, the negotiated agreement, and Board policies and
regulations will control.

This handbook does not create a “contract” of employment. Staff positions and assignments which
do not legally require a certificate or are otherwise not protected by the teacher tenure laws may
be ended or changed on an “at will” basis notwithstanding anything in this handbook or any other
publication or statement, except for a contract approved by the Board of Education.

The administration will be responsible for interpreting the rules contained in the handbook and
shall have the right to make decisions and make rule revisions at any time. Should a situation or
circumstance arise that is not specifically covered in this handbook, the administration will make
a decision based upon applicable school district policies, state and federal statutes and regulations,
and the best interests of the District.

This handbook will be in effect for the 2020-2021 and subsequent school years unless replaced
by a later edition.

Section 2 Information About Arlington Public Schools

The Arlington School District #24 serves PK-12 students in portions of Washington, Dodge, and
Douglas counties which include the communities of Arlington, Kennard, and Elk City and
surrounding areas. The district's instructional facilities are located in Arlington on one site. The
present 7-12 building was completed in 1962 and the K-6 building and gym were dedicated in
1973. Arlington is classified as a Class III (K-12) district by the Nebraska Department of Education
and a Class C school by NSAA. This district is a member of the Nebraska Capitol Conference for
activities programs. Member schools include: Arlington, Ashland-Greenwood, Conestoga, DC
West, Fort Calhoun, Logan View, Louisville, Raymond Central, Syracuse, and Yutan. Arlington
Public Schools is recognized by the North Central Association as an accredited school. The district
serves over 700 students PK-12.



Section 3 School Mission Statement
The mission of Arlington Public Schools is as follows:

“The mission of Arlington Public Schools is to empower all students to develop skills for
life-long learning and responsible decision making in order to contribute to a global
society.”

We believe that:
1. Education is a responsibility shared among students, parents, educators, and the
community.
Respect for self and other individuals, groups, and cultures are essential.
Critical thinking is an essential life skill.
Students are stakeholders in their own learning.
All learners are unique; therefore, we will provide diverse instructional strategies
and multiple opportunities to learn.

e

The central purpose of the Arlington Public Schools is to develop students who can demonstrate the
knowledge, skills and competencies necessary to become productive and contributing members of
our democratic society.

Although all children will not learn all things equally well, we recognize that all children should
have an equal opportunity in the pursuit of educational qualifications for the world ahead.
Recognizing the uniqueness of each student, Arlington Public Schools will attempt to balance the
curriculum to provide for the varied interests and talents of all students. The school accepts the
premise that the center of the school curriculum is the child and that the instructional program should
be designed to fit each and every child's unique needs.

The education of children is a comprehensive program that must be undertaken in cooperation with
other services and institutions within society and the local community. The Arlington Public Schools
will seek to establish and maintain strong ties with parents, patrons, the business community and
other community institutions.

The following opportunity and means shall be provided whereby this philosophy may be realized.

(@) Each student may search for the truth, find the truth, and incorporate this truth into
his or her values, ambitions, and aspirations.

(b) Each student may develop an attitude of personal worth and self-esteem and by so
doing, may experience degrees of success and achievement within the bounds of his
or her individual abilities and limitations.

() Each student may learn to identify and cope with current trends in society.

(d) Each student may experience an intellectual, a technical and a social environment
that enhances the possibilities for group interaction conducive to peaceful
coexistence in the school, community, state, nation, and the world.

(e) Each teacher may use his or her individual capabilities in establishing constructive
attitudes toward students, administrative heads, and the community.

€3} Each teacher may use the resources necessary for attaining the highest measure of
success in his or her particular field.

(2) The administration may promote and preserve the establishment of every possibility
for better education.



The community may demonstrate this responsibility to the school by expressing to the administration
its beliefs and desires concerning the educational programs and practices of the school. It shall be
the responsibility of the administrative staff periodically to prepare formal statements defining and
implementing the basic purposes of the schools as stated above. These statements shall be the
basis for determining the content of the curriculum, the methods of instruction, and the means for

(h) The administration may serve as a channel of communication between the teachers
and the school and the community.
(1) The community may be given an integral part in the implementation and

accomplishment of the objectives of the school.

evaluating the effectiveness of both.

KEY VALUES OF THE ARLINGTON PUBLIC SCHOOLS
Our schools belong to our community and exist to provide service to our community.

e Every attempt should be made to maintain the dignity of both adults and children.

e All students should be given the opportunity to make decisions and live with the results,
e Students should have the right to tell their side of the story, when consequences appear

e Misbehavior should be viewed as an opportunity for individual problem solving and

preparation for the real world, as opposed to a personal attack on the school or staff.

¢ There should be a logical connection between misbehavior and resulting consequences.

1.
2. Our central mission is to provide quality academic education for our students.
3. Our chief asset is our people.
4.  Core beliefs regarding discipline are as follows;
regardless of the consequences.
to be unfair. Due process will be maintained.
Section 4 Members of the Board of Education

Name

Contact Information

Matt O’Daniel, President

(402) 478-5757

Shannon Willmott, Vice President

(402) 478-5604

Jessie Scheer

(402) 995-9466

Janet Warner

(402) 478-4360

Jason Arp

(402) 427-7550

Bruce Scheer

(402) 478-4322

Section 5

Staff: Administrative Staff

Name

Position

Dr. Dawn Lewis

Superintendent

Aaron Pfingsten

Secondary Principal

James Shada

Assistant Principal/Activities Director

Jacqueline Morgan

Elementary Principal




Staff: Teachers and Counselors Staff

Name

Department

Elsa Glasford

Spanish

Luke Brenn

Industrial Technology

Barina Buresh Crosland

Vocal Music

Sara Detjens

Special Education

Connor Eurek

Special Education

Floyd Everitt

Academic/Career Counselor

Teresa Feick

Business/Computer

Nichole Fairhead Curriculum and Assessment Coordinator
Kali Bohling Agriculture

Steven Gubbels Social Studies/P.E.

Doug Hart Family and Consumer Science

Sara Horner Science

Dawn Klein Mathematics/HAL

Helen Regier Social Studies

Shawna Koger Business/Computers

Janelle Lorsch Language Arts

Michaela Curran Mathematics

Allison Mastny Instrumental Music
Brandon Mues Media Specialist

Jeff Kment Science

Scott Parson Computers/Multimedia
Marty Potter Language Arts

Kenny Fuchser Science

Kurt Sanders

Technology Coordinator

Erin Schaapveld Art

Cailyn Johnson Language Arts
Nicole Sok Language Arts
Tyler Spitser Physical Education




Tyler Stender Mathematics
Shawna Tierney Mathematics
Deb Washburn Speech Pathologist

Jason Wiese

Social Studies

Luke Hoesing

PE

Maddie Wakefield

Art

Staff: Support Staff

Name

Position

Jennifer Arp

Superintendent Secretary

Jenny Hansen

Bookkeeper

Sara O’Connell

Administrative Assistant

Shelly Miller Administrative Assistant
Kristen Widman Paraprofessional

Jeana Hernes Paraprofessional
Meghan Camp Paraprofessional

Shirley Holck Nurse

Lawrence Reed

Maintenance Supervisor

Rod Parker Custodian
Vicki Freeman Custodian
Claudia Escamilla Custodian
Silvia Arias Custodian
Rita Bonilla Custodian

Julie French

Food Service Manager

Mary Hunter

Food Service

Karen Toebben

Food Service

Lorena Adams

Food Service

Lori Opfer

Food Service

Amanda Hagar

Food Service
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Section 2 Daily Schedule

BELL SCHEDULE 1:30 DISMISSAL FRIDAY SCHEDULE
Period 1 8:05 - 8:51 Period 1 8:05 - 8:40 Period 1 8:05-9:25
Period 2 8:54 - 9:40 Period 2 8:43-9:17 Period 2 9:28 - 10:12
Period 3 9:43 - 10:29 Period 3 9:20-9:54 Period 3 10:15-10:59
Period 4 10:32-11:18 Period 4 9:57 -10:31 Period 4 11:02 -11:46
Period 5/TA 11:21-11:46 Period 7 10:34-11:08 Period 6 11:49 —1:03
Period 6 11:46 - 1:03 Period 8 11:11-11:46 HS Lunch 11:46 —12:16
HS Lunch 11:46-12:16 Period 6 11:46 - 1:03 MS Lunch  12:33-1:03
MS Lunch 12:33-1:03 HS Lunch 11:46 - 12:16 Period 7 1:06 — 1:52
Period 7 1:06 -1:52 MS Lunch  12:33-1:03 Period 8 1:55-2:41
Period 8 1:55-2:41 Period 9 1:06 - 1:30 Period 9 2:44 —3:30
Period 9 2:44 -3:30 NO TA (5™ NO TA (5™

Section 3 Final Testing Schedule
SEMESTER ONE SEMESTER TWO
BOTH SEMESTER TESTING DAYS ARE 1:30P.M. DISMISSALS

Day one Day one

Period 1 8:05-9:18 Period 6 8:05-9:18
Period 3 9:21-10:34 Period 7 9:21-10:34
Advisor Break 10:37-10:57 Advisor Break 10:37-10:57
Period 4 11:00-12:13 Period 8 11:00-12:13
Period 5 12:16-1:30 Period 9 12:16-1:30
Day two Day two

Period 6 8:05-9:18 Period 1 8:05-9:18
Period 7 9:21-10:34 Period 3 9:21-10:34
Advisor Break 10:37-10:57 Advisor Break 10:37-10:57
Period 8 11:00-12:13 Period 4 11:00-12:13
Period 9 12:16-1:30 Period 5 12:16-1:30
REMINDER:

TA is 5" period. We do not have TA on early dismissal days or finals days.
Students will be released at 1:25 pm on the last day of second semester finals to their TA’s in
order to turn in their sign out sheet.

* Students that do not have scheduled courses, or attend study halls the first and last periods of
each day are not required to attend during those times. (Periods 1, 6, 7 and 9)

* All teachers are required to provide an assessment during their scheduled finals dates.

* The middle school team will adjust the morning times, if needed, to accommodate individual
teacher final exams.

Section 4 Severe Weather and School Cancellations

The Superintendent of schools is authorized by the Board of Education to close public schools in
case of severe weather. Representatives of the Superintendent’s staff will notify local news media
when inclement weather warrants such action. The information is broadcast regularly by radio and
television stations. When possible Eagle Alert will be used for notification.
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Decision to Close Schools. A decision to close school is made when forecasts by the weather
service and civil defense officials indicate that it would be unwise for students to go to school. If
possible, a decision about the next school day will be made by 9 p.m. for announcement during
the 10 p.m. news. An early decision is not always possible because of uncertain weather conditions.
School officials will make periodic assessments of conditions during the night and will decide
early in the morning (by 6 a.m. if possible). In any case, an announcement will be made to the
news media when schools will be closed. In some instances, schools will be open, but certain
services may be cancelled (bus transportation, kindergarten, student activities). Whenever possible
staff will be notified by Eagle Alert of closings or delayed starts. Generally, staff members will
not be required to report on days of school closings. If required to report, staff will be notified via
radio/television stations or Eagle Alert. When school start is delayed staff will be required to
report to work one half hour prior to announced starting time. Some staff may be designated as
being required to come to school even in the event of a school closing.

After School Starts. Every attempt will be made to avoid closing school once classes are in session.
In some instances, closing school during the day is inevitable if children are to safely return home
before the brunt of a major storm hits. In these cases, as much advance notice as possible will be
given. If school is closed during the day staff will be notified and parents will be notified via media
broadcast and Eagle Alert. Teachers will be responsible for remaining with students until all
students have safely left school or the administration has made arrangements for remaining
students.

Parental Decisions. Parents may decide to keep their children at home in inclement weather
because of personal circumstances. Students absent because of severe weather when school is in
session will be marked absent. You should treat the absence like any other absence for legitimate
causes provided parents properly notify the school of their decision. Parents may pick up their
children in inclement weather (except in case of a tornado) at any time during the school day.
Students will not normally be dismissed from school during severe weather on the basis of a
telephone request.

Emergency Conditions. Arlington Public Schools has a signal which, when activated, includes the
necessity to either evacuate the building or to move to safer areas of the building. All regular drills
are held as required by law through the school year. There are plans for Emergency Exit system,
Tornado Warning System, and Critical Incident Response. School officials are not permitted to
release students from the school building during a tornado warning. In the event of an
emergency exit alert or tornado warning, you should implement the school’s established safety
procedures.

Section 5 Contract Days
Teachers are contracted for-186 days (hereinafter referred to as the “contract year). Such contract
days shall be serviced by individual teachers on varying schedules as established by the Board of
Education and administration.

Section 6 Make-Up Days

In the event teachers are not required to report for duty due to inclement weather conditions or
other circumstance whereby a duty day is canceled, such days shall not be credited as a contract
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day served. Make-up days may be scheduled by the administration during the contract year as
needed to allow all teaching staff to serve the full number of contract days.

Article 2 - EMPLOYMENT, COMPENSATION AND BENEFITS

Section 1 Employment

A teacher is employed by Arlington Public Schools when the teacher signs the Teacher’s Contract
and the Board of Education approves such contract of employment. The teacher’s employment
continues absent action by the administration or the Board of Education to non-renew, terminate,
amend or cancel the teacher’s employment contract with the school district, or action by the Board
of Education to accept a resignation of employment.

On or after March 15 of each school year a teacher may be requested to accept employment for
the next school year and shall be required to signify such acceptance on or before April 1 or such
other date after March 15 as may be designated in the notice. It is important for teachers to respond
to the request to signify acceptance as a failure to signify acceptance of employment by the April
1 or other designated date shall constitute cause for amendment of termination of the teacher’s
contract. If a teacher signifies acceptance of employment for the next school year, the teacher may
either be issued a new Teacher’s Contract or a “Contract Renewal Agreement.”

Should a teacher wish to resign from employment the teacher should give written notice of
resignation to the Superintendent. The request to resign will be acted upon by the Board of
Education. Mid-year resignations and resignations given late in the spring for the following school
year can present significant planning problems for the District. If a mid-year resignation is
submitted, or a resignation for the following school year is submitted after April 15 or after the
teacher has signified acceptance of employment for the next school year, the Board of Education
may act to not accept the resignation unless a suitable replacement can be found. The District will
enforce the continuing contract of teachers accepting employment for the next school year under
the provisions of Neb Rev. Stat. §79-820.

Section 2 Assignments

The professional duties to be performed by a teacher with the District shall be subject to assignment
by the Superintendent of the District with the approval of the Board of Education. A teacher will
be expected to devote full time during days of school to the teacher’s position and to diligently and
faithfully perform the assigned duties to the best of the teacher’s professional ability. Job
descriptions, where available, provide additional information about the position duties.

In addition to the normal duties traditionally required of teachers, a teacher may be assigned such
“extra duty” assignments to support the extra-curricular programs of the District, which shall be
upon such terms and conditions and at such additional rate of compensation as the Teacher and the
District may agree upon or as set forth in the negotiated agreement. The extra-curricular program
of the school district is an integral part of the overall educational program of the school district.
As such, a teacher shall not unreasonably refuse to accept such extra-duty assignments. In
addition, performance in an extra duty assignment is a part of the evaluation of the teacher’s overall
performance to the District.

Section 3 Personnel File
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The District will follow the requirements of state and federal law and regulation with regard to a
teacher’s personnel file, including but not limited to Neb. Rev. Stat. § 79-8,109.

Section 4 Grievances and Complaints

Teacher grievances regarding wages, hours, and conditions of employment set forth in the
negotiated agreement shall be governed by the grievance or complaint procedure in the negotiated
agreement. All other employment related grievances or complaints shall be addressed through the
administrative chain of command following the process set forth in board policy.

Section 5 Compensation

Regular Salary and Extra-Duty Compensation. Compensation is paid only as authorized by the
Board of Education. Teachers are paid a salary based on placement on the salary schedule set forth
in the collectively bargained negotiated agreement between the District and the collective
bargaining agent for the certificated teaching staff (referred to in this handbook as the “negotiated
agreement”), and the extra-duty salary schedule also incorporated into the negotiated agreement.

Changes in Salary Schedule Placement. Changes in a teacher’s placement on the salary schedule
shall be governed by the provisions of the negotiated agreement. Teachers are expected to provide
the Superintendent with a transcript for all graduate hours earned for purposes of advancement on
the salary schedule on or before September 1 of the school year in which such hours are to be
credited for the teacher’s placement on the salary schedule. Failure to timely provide an official
transcript from the post-graduate institution of the graduate hours earned will result in a loss of
such credit for such school year.

Salary Payments. Salary is payable over twelve equal installments. Teachers will be paid on the
20th of the month, or the last preceding school day, if the 20th falls on a vacation or week-end day.
In emergency cases exceptions may be made, subject to the approval of the Board. In no case shall
the Board advance more than one month's salary. Upon separation of a teacher’s employment, or
upon fulfillment of the contract, the teacher may, at the option of the Board, be paid all salary due
in one lump sum.

Additional compensation over and above regular compensation, extra-duty pay and supplemental
pay shall be disbursed as it is earned and deductions from compensation due to unpaid leave shall
be taken out as they are reported to the payroll office. Reimbursements for mileage or other
expenses will be considered separate from compensation.

Section 6 Extended Duty Pay
Extended duty for any teacher beyond the number of contract days established by the Board of
Education for the school year shall be paid on a per diem basis for such teacher’s extended time.

Section 7 Benefits

Teachers are provided benefits in accordance with the negotiated agreement, group health
insurance plan requirements, and the school district’s Section 125 Plan document. Teachers shall
make annual fringe benefit elections by September 1 of each school year. Should a teacher fail to
make such election, the teacher election from the immediately preceding school and contract year
shall be continued. Each teacher is responsible for informing the Office of the Superintendent in
writing of any changes in benefit status.

Continued health insurance benefits are available through COBRA subject to certain qualifying
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requirements. A Notice of COBRA Continuation Coverage Rights is attached to this handbook as
Appendix “A.”

The Health Insurance Portability and Accountability Act (HIPAA) provides rights and protections
for participants and beneficiaries in group health plans. HIPAA includes protections for coverage
under group health plans that limit exclusions for preexisting conditions; prohibit discrimination
against employees and dependents based on their health status; and allow a special opportunity to
enroll in a new plan to individuals in certain circumstances. HIPAA may also give you a right to
purchase individual coverage if you have no group health plan coverage available, and have
exhausted COBRA or other continuation coverage. Further information may be obtained from the
Plan Administrator of the group health plan.

Section 8 Payroll and Payroll Deductions

Salary and benefits are paid in accordance with the individual employment contracts and
negotiated agreement. Payroll deductions shall be made in accordance with law and the negotiated
agreement.

Section 9 Expense Reimbursement

Teachers are required to request use of school transportation for purposes of school business. If
school transportation is not available, reimbursement for authorized mileage will be paid to
teachers required to drive their own vehicles during their regular scheduled working hours between
two or more work sites. Claims for reimbursement should be submitted to the appropriate
supervisor. The allowable rate shall be governed by Board policy, unless otherwise required by
law. The District is not liable for physical damage to employee vehicles. All reimbursement
claims should be preapproved by the appropriate building principal or superintendent.

Materials necessary for instruction are provided by the District. If teachers need additional
materials for instruction or school-related purposes, the request should be made to the Principal.
Reimbursement for purchase of materials or for meals or other expenses related to travel must be
submitted to and approved by either the Principal or, if the expense relates to an activity, by the
Athletic Director. The request for reimbursement should include a voucher sufficient to establish
that the expense was actually incurred and that the expense was reasonable and related to a school-

purpose.

Section 10  403(b) Salary Reduction Agreements

The District will cooperate with any teacher who chooses to participate in an investment program
under Internal Revenue Code Section 403(b) provided that the certificated employee executes a
"Salary Reduction Agreement" provided by the District and the vendor of the 403(b) Plan elected
by the teacher has entered in to a "Service Provider Agreement" with the District holding the
District harmless from any liability that may arise out of such 403(b) Plan, including, but not
limited to, the calculation of the maximum exclusion allowance, tax reporting, notices and income
withholding.

Section 11  Overtime

Teaching professionals are classified as exempt from overtime under the Fair Labor Standards Act
(FLSA). The overtime exemption for teaching professionals is not dependent on whether the
employee is paid on a “salary basis.” Exempt employees are not eligible for overtime or
compensatory time. A publication provided by the federal government which provides more
information about the FLSA is attached as Appendix “A” to this handbook.
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Any non-exempt employees must receive prior approval from their supervisor to work additional
hours beyond their regular work schedule. Non-exempt employees must be paid for each hour
worked in excess of 40 hours in a workweek. The regular workweek is from 12:00 a.m. on Monday
through 11:59 p.m. on Sunday. The administration may establish a different 7-day period
workweek from time to time for specified employees or employee groups.

Overtime pay for non-exempt employees will be paid at the rate of not less than 1% times the
employee's regular rate of pay for hours worked in excess of the 40-hour workweek. Employees
with two or more non-exempt positions may be eligible for overtime pay based upon the total
number of hours worked in one workweek. If applicable, the employee and the Superintendent
will agree upon the overtime rate, in compliance with FLSA regulations. A non-exempt employee
may request compensatory time in lieu of overtime pay, with approval of the employer, with the
rate figured as 1'% times the number of hours worked in excess of 40 hours in any work week.
Compensatory time may be accumulated up to 40 hours upon approval by their supervisor. Any
accumulation of compensatory time over 40 hours must be approved by the Superintendent. The
FLSA limits the accumulation of compensatory time to 240 hours.

The District’s policy is to not permit improper deductions from the salary of exempt employees
who are required to meet a “salaried basis” test for the exemption to be applicable. (Teaching
professionals are not subject to the “salaried basis” test). An employee who feels an improper
deduction affecting exemption status has occurred may submit a complaint to the Superintendent
or the Superintendent’s designee, who shall promptly investigate the complaint. Reimbursement
shall be made and a good faith commitment to comply in the future will be given in the event it is
determined that an improper deduction affecting overtime exemption has been made.

The District’s policy is to authorize unpaid disciplinary suspensions of a full day or more for
infractions of workplace conduct rules and to apply such policy uniformly to all similarly situated
employees, including exempt employees who are required to meet a “salaried basis” test for the
exemption to be applicable. Unpaid disciplinary suspensions of a partial day or of a full day or
more may be implemented for infractions of safety rules of major significance. Deductions of pay
of a partial day or of a full day or more may be made for FMLA leaves and in the first and last
weeks of employment. In addition, based on principles of public accountancy, deductions from
pay of a partial day or of a full day or more will be made for absences for illness, injury or personal
reasons when accrued leave is not used or not available, and for absences due to any budget-
required furlough.

Article3 ABSENCES FROM WORK

Section 1 Paid Leave - Sick and Personal Leaves

Teachers are provided with paid sick and personal leaves (professional leaves, bereavement leaves,
etc.) in accordance with the negotiated agreement. During such paid leaves, teachers shall continue
to receive all salary and fringe benefits called for by the negotiated agreement.

The leaves provided by the District are to be used for the purpose intended. Abuse of leave
privileges affects the students, other staff, and the entire District and will not be tolerated.

Requests for Leave
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Advance reporting of the need to take a leave and having effective lesson plans and materials
prepared and readily available for the substitute are important.

A teacher who becomes ill and is unable to work is to contact their building principal before 6:30
a.m. on the day of absence. Before the end of the school day on the first day of the sick leave, and
on each subsequent day of absence, a report should be made to the building principal as to whether
the teacher will be able to return to duty on the next duty day. For illnesses or medical situations
where the need for the leave can be determined in advance, the teacher is to make such advance
report of need for leave as possible.

For personal and other leaves, a teacher must request leave from his/her supervisor both orally (via
conversation) and written (via email). Once approved, the request may be submitted by the teacher
on the online substitute system. The request for leave process must be initiated by the teacher at
least five school days prior to the leave, or such other advance notice as is practicable under the
circumstances. Requests for personal leave shall not normally be granted for days immediately
preceding or immediately following regularly scheduled holiday and vacation periods, nor shall
personal leave be granted to more than one member of each staff (elementary and secondary) at
any one time. Staff is discouraged from taking personal leave the first two, or last weeks of the
school year.

Return from Leave

Upon return from leave, teachers are to review information supplied by the substitute teacher as to
progress made in the class and any student behavior concerns. The substitute should be contacted
directly if the written information supplied is not adequate.

A teacher who is absent for any period of time because of injury requiring care from a physician
or health care provider, or for a period of one week or more due to illness, must present a written
statement to the Principal from the teacher’s physician or health care provider stating that the
teacher is physically able to return to duty. This statement is to be presented in person before the
teacher returns to duty in order that the present stage of convalescence can be observed and
discussed.

Section 2 Payroll Deductions for Absences in Excess of Paid Leave

Should a teacher be absent from work in excess of the teacher’s accumulated sick leave or other
paid leaves called for in the negotiated agreement, the teacher’s salary and fringe benefits
(including the cost of premiums for group health insurance) shall be reduced by the day or days or
work missed on a per diem basis calculated using the number of days missed as the numerator,
and the number of total contract days for the school years as the denominator; e.g. one day missed
= 185" of total salary and fringe benefits.

Section 3 Leaves of Absence

A teacher may apply to the Board of Education for a leave of absence from the teacher’s duties.
The Board of Education will consider such requests on a case-by-case basis. No leave of absence
shall extend beyond one school year. All leaves of absence shall be without pay except for the
payment of health insurance benefits as may be required under applicable state or federal laws.
See Board Policy 4170 for additional information.

Section 4 Jury Duty
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A teacher who is summoned for jury service shall promptly notify the Principal of such summons.
The teacher’s salary will continue during time spent in jury service, and no deduction of leave time
shall occur. The teacher will return to the school any money received that was not used for
mileage, meals or other expenses incurred from the term of duty. Teachers are to notify the
Superintendent of the amount received for such jury duty.

If a teacher, upon reporting for jury duty in the morning, is dismissed from jury duty for the
remainder of the day, the teacher is to report for duty and resume duties for the balance of the day.
When a teacher is entirely dismissed from jury duty, the teacher is directed to report for duty and
the substitute will be dismissed.

Teachers are expected to promptly notify the Principal of any other form of legal summons which
may require an absence from duty. In the event the summons involves a school-related matter, the
matter shall be treated similar to a jury duty absence. In the event the summons involves a personal
matter, the teacher will be required to use available leave days.

Section 5 Military Leave

Teachers who are members of the National Guard, Army Reserve, Naval Reserve, Marine Corps
Reserve, Air Force Reserve, or Coast Guard Reserve (hereinafter, “reserves”), are entitled to a
military leave of absence from their respective duties, without loss of pay, when employed with or
without pay under the orders or authorization of competent authority in the active service of the
state or of the United States. Teachers who normally work or are normally scheduled to work 120
hours or more in three consecutive weeks shall receive a military leave of absence of 120 hours
each calendar year. Teachers who normally work or are normally scheduled to work less than 120
hours in three consecutive weeks shall receive a military leave of absence each calendar year equal
to the number of hours they normally work or would normally be scheduled to work, whichever is
greater, in three consecutive weeks. Such military leave of absence may be taken in hourly
increments and shall be in addition to the teacher’s regular annual leave.

When the governor of this state shall declare that a state of emergency exists, and any teacher who
is a member of the reserves is ordered to active service of the state, the teacher shall be granted a
state of emergency leave of absence until released from active service by competent authority.
The leave of absence shall not be a military leave of absence; other forms of leave may be granted.
The teacher shall receive normal salary or compensation minus the state active duty base pay the
teacher receives in active service of the state.

Section 6 Employee Rights and Responsibilities under the Family and Medical Leave
Act

Family and medical leaves shall be allowed under the terms and conditions of the Family and
Medical Leave Act of 1993, as amended (FMLA).

Basic Leave Entitlement. FMLA provides up to 12 weeks of unpaid, job-protected leave to eligible
employees for the following reasons:

. For incapacity due to pregnancy, prenatal medical care or child birth;

. To care for your child after birth, or placement for adoption or foster care;

. To care for your spouse, son or daughter, or parent, who has a serious health
condition; or

. For a serious health condition that makes you unable to perform your job.
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The “leave year” for purposes of the FMLA is a “rolling” 12-month period, measured backward
from the date of any FMLA leave usage.

Military Leave Entitlement. Eligible employees with a spouse, son, daughter, or parent on active
duty or call to active duty status in the National Guard or Reserves in support of a contingency
operation may use their 12-week leave entitlement to address certain qualifying exigencies.
Qualifying exigencies may include attending certain military events, arranging for alternative
childcare, addressing certain financial and legal arrangements, attending certain counseling
sessions, and attending post-deployment reintegration briefings.

FMLA also includes a special leave entitlement that permits eligible employees to take up to 26
weeks of leave to care for a covered service member during a 12-month period. A covered service
member is a current member of the Armed Forces, including a member of the National Guard or
Reserves, who has a serious injury or illness incurred in the line of duty on active duty that may
render the service member medically unfit to perform his or her duties for which the service
member is undergoing medical treatment, recuperation, or therapy; or is in outpatient status; or is
on the temporary disability retired list.

Benefits and Protections. During FMLA leave, your health coverage under a "group health plan”
will be maintained on the same terms as if you had continued to work. Upon return from FMLA
leave, most employees must be restored to their original or an equivalent position with equivalent
pay, benefits, and other employment terms.

Your use of FMLA leave will not result in the loss of any employment benefit that accrued prior
to the start of your FMLA leave.

Eligibility Requirements. You are eligible if you have been employed with Arlington Public
Schools for at least one year, for 1,250 hours over the previous 12 months, and if there are at least
50 employees of Arlington Public Schools within 75 miles of your work location.

Definition of Serious Health Condition. A serious health condition is an illness, injury, impairment,
or physical or mental condition that involves either an overnight stay in a medical care facility, or
continuing treatment by a health care provider for a condition that either prevents you from
performing the functions of your job, or prevents the qualified family member from participating
in school or other daily activities.

Subject to certain conditions, the continuing treatment requirement may be met by a period of
incapacity of more than three consecutive calendar days combined with at least two visits to a
health care provider or one visit and a regiment of continuing treatment, or incapacity due to
pregnancy, or incapacity due to a chronic condition. Other conditions may meet the definition of
continuing treatment.

Use of Leave. You do not need to use FMLA leave entitlement in one block. Leave can be taken
intermittently or on a reduced leave schedule when medically necessary. You must make
reasonable efforts to schedule leave for planned medical treatment so as not to unduly disrupt the
District’s operations. Leave due to qualifying exigencies may also be taken on an intermittent
basis.
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Substitution of Paid Leave for Unpaid Leave. You may choose or Arlington Public Schools may
require use of accrued paid leave while taking FMLA leave. In order to use paid leave for FMLA
leave, you must comply with the District’s normal paid leave policies.

Employee Responsibilities. You must provide sufficient information for the District to determine
if the leave may qualify for FMLA protection and the anticipated timing and duration of the leave.
Sufficient information may include that you are unable to perform job functions, the family
member is unable to perform daily activities, the need for hospitalization or continuing treatment
by a health care provider, or circumstances supporting the need for military family leave. You
also must inform the District if the requested leave is for a reason for which FMLA leave was
previously taken or certified. You also may be required to provide a certification and periodic
recertification supporting the need for leave.

Employer Responsibilities. The District must inform employees requesting leave whether they are
eligible under FMLA. If they are, the notice must specify any additional information required as
well as the employees’ rights and responsibilities. If they are not eligible, the District must provide
a reason for the ineligibility.

The District must inform employees if leave will be designated as FMLA-protected and the amount
of leave counted against the employee’s leave entitlement. If the District determines that the leave
is not FMLA-protected, the District must notify the employee.

Unlawful Acts by Employers. FMLA makes it unlawful for any employer to:
¢ [nterfere with, restrain, or deny the exercise of any right provided under FMLA;
¢ Discharge or discriminate against any person for opposing any practice made unlawful by
FMLA or for involvement in any proceeding under or relating to FMLA.

Enforcement. An employee may file a complaint with the U.S. Department of Labor or may bring
a private lawsuit against an employer.

FMLA does not affect any Federal or State law prohibiting discrimination, or supersede any State
or local law or collective bargaining agreement which provides greater family or medical leave
rights.

For additional information you may refer to FMLA posters on employee bulletin boards or contact
the U.S. Wage and Hour Division at:

1-866-4US-WAGE (1-866-487-9243) TTY: 1-877-889-5627

www.wagehour.dol.gov

To submit a request for use of FMLA, or to make arrangements for payment of benefits while on
an FMLA leave, contact Lynn Johnson at 402-478-4173.

Article 4 — DUTIES AND RESPONSIBILIITES

Section 1 Hours of Work & Meetings

Regular, dependable attendance at work is an essential function of a teacher’s employment
position. The Board of Education recognizes that teachers' responsibilities to their students and
their profession generally involve the performance of duties and the commitment of time beyond
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the normal working day, but also recognizes that teachers and other educational professionals are
entitled to regular time and work schedules on which they can rely in the ordinary course of events
and which will be fairly and evenly maintained to the extent possible throughout the school system.

Schools have differing starting and ending times for the student day. Certificated employees
assigned to a building are to spend eight hours on site, including lunch break (30-minute lunch),
except that duty-free lunch time can be spent off-site. If a teacher takes their duty-free lunch time
off-site, the teacher must check out with the Principal’s office. The Principal will determine the
length of time prior to and after the student class schedule for staff to be on-site in order to meet
the required eight hours. Staff may leave the building earlier when called to a professional
meeting.

Certificated employees are required to serve on lunchroom, hall, detention, and ground
supervision as designated by the Principal. The Principal will attempt to make an equitable
distribution of such assignments and professional staff shall assume such duties as part of
their work and agreement of employment.

Teachers shall attend meetings called by the Superintendent of Schools, principals, department
heads and team leaders, except those meetings which are designated for optional attendance.

Section 2 Arrival to Duty Assignments

Full-time teachers have a designated on-site work day as 7 hours and 30 minutes. Elementary
school teachers are to be in the building by no later than 7:45 a.m. to be in their classroom no later
than 8:00 a.m. and to remain on duty until 3:50 p.m. Secondary school teachers are to be in the
building by no later than 7:45 p.m. to be in their classroom (or supervision) no later than 8:00 a.m.
and to remain on duty until 3:50 p.m. Certificated employees other than teachers are expected to
meet the same guidelines for entry to the building, being in their assigned duty area, and duty
departure time. Teachers and other certificated employees who are part-time or work on adjusted
schedules are to be in the building at least 10 minutes before their class or assigned duty begins,
and to be in their classroom or assigned duty area at least 10 minutes before their class or
assignment begins. During the school day, teachers are to be in their assigned classroom when
each period begins to assure that students are not unsupervised within the classroom.

Parking Lot Duty

Individual staff members will be assigned parking lot duty on a weekly basis, information
pertaining to individual dates will be released at the beginning of each school year. If the staff
member has a conflict with the assigned date, it is there responsibility to find a replacement.
Weekly parking lot duty for the assigned staff member begins at 7:50 am and concludes at 8:05
am. Prior to reporting to the duty, staff should retrieve a radio from the high school office.

Regardless of the weather, when participating in parking lot duty, staff should be centrally located
in the south parking lot, enforcing district policy and assisting students as needed. In the event that
a significant discipline issue or traffic violation is witnessed, please refer the instance to the
administration immediately via radio, or following the conclusion of the designated time.

Section 3 Leaving School
Teachers are to be on duty at all times during the school day. Teachers are considered on duty even
during designated planning periods. An uninterrupted lunch period of not less than 30-minutes
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each day is provided to teachers during which they are not assigned teaching, supervisory, or other
duties. Teachers who leave the school during the designated lunch period must check out with the
Principal’s office.

Teachers may not leave school during duty hours without approval of the Principal. If the absence
has been approved, the teacher must check out with the Principal’s office when leaving, and check
back in with the Principal’s office upon return. Teachers who need to leave during the school day
for reason of illness or emergency are to check out with the Principal’s office and make sure that
a responsible person has been notified of their unexpected absence so student coverage may be
provided.

Section 4 Lesson Plans

Teachers will prepare written lesson plans which cover at least five days of advance instruction.
Lesson plans are to be submitted to the building principal by 8:15 a.m. each Monday. The plans
must be in the plan book or approved form. Please keep the plans, including lesson plans, class
rosters, etc. in the top right hand drawer of the teacher's desk. If that is not possible, the plans
should be kept in a place in which they will be readily available in the teacher’s absence. Teachers
are encouraged to place and share (with the principal) lesson plans on a google document.

The lesson plans must be sufficiently clear in establishing learner objectives, state standards being
addressed and related activities so that they are easily used by a substitute teacher or other staff
member not familiar with previous classroom activities or progress. The plans must give specific
reference to other instructional sources immediately available which will enhance the instructional
lesson.

Section 5 Daily Class Record Books

Every teacher is required to keep a complete and easily understandable written record of the
attendance and achievement of every student in a class record book (sometimes referred to as a
grade book) or via the district approved SIMS Grade book and SIMS attendance. This class record
must be kept current and include the following minimum information in a readily understandable
fashion:

SIMS Gradebook

1. The names of all students enrolled in the class.

2. Updated weekly to accommodate submissions for the eligibility lists and to provide
students/guardians with updated and accurate information via Parent Web Access.

3. A complete report of all recorded grades for each student. A minimum of two grades per

week is recommended for the frequency of recorded grades (or for the giving of written
lessons or examinations). Be sure that you assess frequently enough and that you record
grades frequently enough to readily and realistically justify the term and final grades which
are reported to parents/guardians.

SIMS Attendance
1. Report absences and tardies on SIMS at the end of each period.
2. Review the Absence Summary Report on a daily basis and report any discrepancies to the

attendance secretary for correction. Upon request a student's individual record in the
teacher's class record book shall be made available for review or copying. Information
relating to other students should not be allowed to be seen by other students or parents.
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Because the entries in the class record book constitute a source of original entry for information
which may be needed in the absence of the teacher, teachers are required to deliver the teachers'
class record books to the Principal at the close of the school year for filing in the permanent
records. Teachers who return to Arlington Public Schools and who wish to refer to the previous
year's class record book may request the return of the class record book. Such books shall again
be brought to the office for permanent filing when the teacher is finished with them, or at the close
of the current term.

Section 6 Classroom and School Procedures
Teachers are expected to adhere to the following classroom and school procedure in the
performance of their duties:

1.

Student/Guardian Handbook
Each teacher is expected to be familiar with and enforce the guidelines and regulations that
are described in the Student/Guardian Handbook.

Bulletin Boards/Learning Posters
Each teacher shall be responsible for completing appropriate bulletin boards and/or learning
posters regarding curriculum related matters in their primary classroom.

Text Book and Room Inventory

All school purchased materials must be inventoried with the building bookkeeper or secretary.
Textbooks are to be numbered, stamped with the school stamp and should display the name of
the student whom the book is assigned. Teachers should keep good records of who has which
book. At the start of the year, note condition of the textbook on the inventory sheet and keep
this sheet. When a book is turned in, note the condition, and if the book shows abuse (other
than normal wear) assess a fine that you consider is fair. Insist that students put covers on their
books by the end of the first week after receiving them.

Use of Cell Phones
Teachers shall not use personal cell phones for any non-school purpose during teacher duty
time.

Use of Paraprofessionals

Paraprofessionals provide valuable assistance in the educational process and allow teachers to
carry out their responsibilities in a more efficient and effective manner. A paraprofessional
must not, however, assume a teacher’s responsibilities. The teacher must maintain the role of
leadership and responsibility for the students, with the paraprofessional in a supportive role.
Paraprofessionals may be used to assist the teacher by, among other tasks, assisting with
instructional activities under the direction of the teacher, helping to supervise students, copying
tests and other written material, organizing class materials, preparing bulletin boards, grading
tests or class work, and calculate grades and record grades. Paraprofessionals are to work only
on their assigned work days and within their assigned work day. If the teacher desires the para
to work hours other than the assigned work hours or assigned work day, contact the
administration for approval.

Use of Student Aides
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10.

1.

12.

Student aides are to be directly supervised by the teacher and are not to leave the building or
be in the halls or anywhere they are not being supervised. Student aides are not to be used to
assist the teacher by helping supervise another student, grade tests or class work, calculate
student grades or record grades. Keys are NEVER to be given to students, whether they are
student aides or not. A student aide should not be present and assisting a teacher without
another adult present after the end of regular teacher duty hours.

Checking Out of Equipment

All equipment must be checked out through the building principal. All school equipment may
be used only for school purposes. No school equipment may be directed to the personal use
of a teacher or another District employee without administrative approval.

. Requisition of Equipment and Supplies

Books, equipment and supplies which are needed for instruction should be budgeted through
the Principal’s office. These budgeted items are purchased through the spring requisition
process. All budgeted purchase requests outside of the normal spring requisition process should
be kept to a minimum. Requested items not included in the budget may be denied approval.
No equipment or supplies ordered through the District may be directed to the personal use of
a teacher or another District employee.

E-mail

Each teacher will be assigned a school e-mail address for purposes of intra-school and inter-
school e-mail correspondence. Teachers should check for e-mail throughout the day, and
should timely respond to e-mails which require a response, but should avoid checking and
responding to e-mails during instructional time. Use of the District’s e-mail system for
personal communications should be limited, and is subject to the rules governing overall
computer usage found in Board policy and this handbook.

Teacher Mail Box

Each teacher will be assigned a mailbox located in the high school office. Teachers should
check for mail each morning and also later in the school day, if possible. If something requires
an answer teachers are responsible for responding promptly. Teacher mailboxes are to be
limited to communicate regarding school business.

Teachers Meetings

Teachers’ meetings will be held on an as needed basis. ALL teachers are expected to be present
for the meetings, unless they are absent from school for good cause or have made prior
arrangements. Teacher collaboration meetings will take place on Friday mornings from 7:50 —
8:30 am. Teachers are expected to be in assigned groups and meeting locations at 7:50 am.

Daily Bulletin
The daily bulletin will be distributed to each teacher (via email) by teacher advisor period. All

teachers are responsible for reading the bulletin to their students at the beginning of advisor
period. Submit items for the daily bulletin to the high school secretary by 8:30 a.m. for inclusion
in the day’s bulletin.
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13.

14.

Student Passes

Students should not be in the hallway during class time unless they have a hall pass. Use
discretion in issuing passes to student(s) as they will be allowed only three passes per day. The
student planner is the only means by which a student can obtain a pass. When issuing a pass
please check to ensure that the planner belongs to the person requesting the pass. Students
have time to go to their lockers during passing time and should not need to go during class
time.

Study Hall Supervision

The purpose of study hall is to provide time for students to complete their assigned class work.

The following study hall rules are to be used by all staff members.

1. Develop and use a seating chart and walk around periodically to check on students.
2. Allow no talking without permission. (Suggested that permission to talk should be
given to no more than two students at any one time).

Allow no sleeping.

No toys, cards, games, video games, food or liquids, (other than water) etc.

See that students sit in their chairs in an appropriate manner.

Students may sign out to the library during study hall period. Make sure students

have a pass when going or coming from the library.

7. Students are not allowed to checkout to other classrooms (including computer labs)
without a pass from the specific teacher.

8. Students in study hall who are on the ineligible list will be restricted from going to the
library for leisure reading. They may be allowed to go for research reasons only if
they have a pre-signed pass from a teacher indicating that this is a need.

9.  Passes to the library will be honored for research requests. Newspapers and other
leisure reading materials may be checked out in the library and taken to study hall.

10. Carefully monitor the use of the tables and chairs. Report any problems with graffiti
or other misuse of the equipment to the office.

S

Study hall supervisors will not write passes for students on the ineligible list under any
circumstances except to see the school nurse. Study hall supervisors must walk around the
room to monitor student behavior/actions. Watch closely for students writing on tables/desks.

15. Substitute Teacher File
Each teacher is to maintain an up-to-date substitute file which remains in their mailbox
containing the following information in addition to what the office has already submitted
to the file:
1. A current list of all students in class and a seating chart for each class.
2. Rules and regulations that your classes routinely follow.
3. Location of books, materials, and supplies.
4. Lunch schedule and procedures.
5. Any other information unique to your teaching assignment.
Section 7 Supervision of Students

Proper supervision of students is an important responsibility for teachers and other adults
responsible for our students. Teachers and other adults responsible for student supervision are
expected to meet the four “P’s” for student supervision and safety.
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Proper Supervision

a.
b.

Report to all duty assignments on time.

Circulate through your duty area. Pay particular attention to areas and activities that
pose an increased risk of injury.

Be vigilant while supervising students. Never leave your classroom unattended; the
need to make a copy is not greater than the need to supervise your students. If an
emergency requires that you leave your classroom, request that another nearby staff
member cover your class, or notify the office so someone can provide assistance. If you
are on grounds, lunch, or hall duty, your responsibility is to supervise the students in
your assigned area. When talking with other adults or students, remember that your
primary duty is supervision and make sure you are aware of what all students who you
are to be supervising are doing.

If you have seen or have been informed that a particular student has a propensity to act
dangerously or in an unpredictable manner, your supervision of that student must
increase with the known risk of injury. (Remember, though, that this type of
information may be confidential—do not share confidential information about students
except with other staff who need to know the information to perform their jobs).

Be careful with touching students. Use of corporal punishment is prohibited at
Arlington Public Schools. Touching students should be limited to that necessary to
protect the student from harm (e.g., falling from playground equipment) and that which
professional educators determine appropriate for purposes of proper student
relationships.

Be careful with your language. Profanity or abusive language should not be used by
you. Be a good role model for students. If a student uses such language, you should
correct the student and take such disciplinary action as is appropriate, which may
include making a report to administration.

Proper Instructions

a.

b.

Proper instructions are important to reduce the risk of injury when students undertake
an activity, especially an activity that has an increased risk of harm to students.
Repeat the instructions on how to complete a task that has a heightened risk of danger
as often as needed. Do not assume because students heard the directions once that they
will be remembered.

When you go over safety rules with students note it in your written records (e.g., your
lesson plan book or planner).

Review playground and classroom safety rules with students at least once each
semester and note when you do it in your written records. Also, if any students are
absent when you review the rules contact the student(s) to review the same information
and also note that contact in your written records.

Proper Maintenance of Buildings, Grounds, and Equipment

a.

b.

Conduct periodic inspections of equipment under your control or in your area of
supervision.

If equipment is broken and presents a risk of injury, immediately take it out of service
(if it can’t be moved, tape a “Do Not Use” sign) and notify the office so those repairs
may be undertaken.
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c. Check your communication devise (whether it be a school phone in your supervision
area, a walkie-talkie, or a cell phone) periodically to make sure you can communicate
with the office immediately in the event of an emergency.

Proper Warnings
a. If you have knowledge of a hazard that can likely cause injury, take steps to warn
other staff and students. Tell the office so additional warnings may be given.

1. Contact the Office for Assistance
The office administration should be contacted immediately when a situation exists which
could cause injury to students or others. Examples include:
- student fight
- student health problem (fainting, bleeding, high temperature, difficulty
breathing, etc.);
- a report or a suspicion that a student has a weapon or other dangerous item
or drugs, alcohol, or other illegal substances
- presence of an intruder (a non-student or staff member who refuses to go
to the office)

2. Student Searches

Office administration should be notified in the event that a student is suspected of having
contraband. A teacher should not search a student unless they are assisting a school
official, or in the event of an emergency. You may direct a student suspected of having an
item in violation of school rules to wait with you until another adult is present, or to follow
you to the office if you can leave your assigned area without causing risk of harm to others.
Do not use physical force to detain the student or to make the student accompany you
except as reasonably necessary to protect the student or others.

3. Student Rights
Students should be treated fairly and given the same treatment without consideration of

race, color, religion, gender, or disability. Students who need special accommodations
should be given those accommodations as needed for them to participate in school and
school activities. Further, students have the right to have their school records kept
confidential. Such information should be shared only with other school staff with a need
to know the information to perform their duties.

Section 8 Managing Student Conduct

Discipline is everyone's responsibility. It begins with the student being responsible for his/her
own behavior and understanding the consequences it may cause. The teacher is responsible for
articulating classroom expectations at the beginning of the school year, implementing the
classroom expectations on a consistent basis, and being familiar with the student handbook. All
staff is responsible for all students in the hallways, in the rest rooms, at assemblies, at pep rallies,
and during lunch. Consequences for inappropriate behavior may include students making up time
before or after school, a student or a parent conference, or a referral to an administrator.

The following guidelines will assist in maintaining appropriate student conduct and complying
with the process required for student discipline.
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10.

On the first day of class make students aware of classroom expectations. Students
will accept them if they know in advance and if they are fair and consistent.
Students often appreciate giving input on classroom rules. These expectations
should be in writing. Give one copy to the students, post one copy in the room and
provide one copy for the principal.

It is important to document student behavior in your classroom, calls to parents,
referrals, and/or communications with a student.

If, after attempts to improve student behavior, the problems continue, talk to the
student’s counselor or the Principal about possible alternatives in discipline
procedures. Be attentive and respond to “bullying.”

If a student continues to cause problems, inform the administration for disciplinary
action using the approved reporting forms. Be sure to state the problem clearly and
expectations in terms of assistance, as at times the student’s and teacher’s stories
are different. Be prepared to provide documentation.

Follow up on any referral. The student may not go to the principal or the counselor
when sent. The administrator or attendance coordinator will inform the teacher of
the consequences.

Refer students with continued and significant behavioral problems to the student
assistance team for a determination of whether the student is in need of special
services. Contact the counselor if you have questions as to the procedure.

Talk with other teachers about the classroom management techniques they use to
establish an atmosphere conducive to learning in their classroom. A large repertoire
of classroom management techniques always enhances learning.

Read and understand the student handbook and the student conduct rules of the
District.

Use good judgment when dealing with difficult situations involving students.
Physical confrontation generally escalates tense situations. Corporal punishment is
prohibited in our school district and is not to be used. Physical force may only be
used to the extent reasonably necessary to protect the student, yourself and others,
and to protect property as may be reasonable.

Violations of student rules which are also violations of state law are required to be
reported to law enforcement. Make a report of such conduct to the Principal so this
law may be followed.

Procedures for identifying unusual student behavior

Staff should use the following guidelines when you encounter students exhibiting unusual
behaviors that merit further investigation. Your primary concern is to focus on student behavior,
always remember there are a variety of potential causes leading to altered behaviors. Our
responsibility is to protect all students and to remain aware and alert to potential problems.

1.

The teacher’s role is to explore/investigate in nonintrusive ways and then make
administration aware of your findings. Your preliminary explorations should not alert
a student to your concerns. It is not the teacher’s role to approach and/or question a
student about suspicions, leave that to the administration. Issues of this nature should
remain confidential at all times. Do not draw unnecessary attention to the student.
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2. Classroom teachers should observe students’ behaviors, smell, visual appearance,
motor skills, responsiveness, etc. when determining whether or not they need to
forward a concern about a student to the administration.

3. The classroom teacher should determine the immediacy of the situation and contact
the building administration accordingly. It may be something that can wait until after
class, or it may be something that necessitates an immediate call to the office.
Teachers are reminded to keep all communications and conversations private to
protect the dignity of all students. In the event of an emergency the classroom teacher
should refer to the crises manual.

4. Staff members involved should prepare a written statement of their observations;
including date, time, parties involved and any additional information.

5. Once the student has been referred to the office, the administration will make a
determination of reasonable suspicion prior to proceeding to the next step in the
investigation.

6. If possible, staff members will be notified of the situation at a later time.

Section 9 Dispensing Medication

Teachers are not permitted to give any medication to students unless trained under the Medication
Aid Act, Neb. Rev. Stat. §71-6718 to 71-6743. Students who need to take prescription medicine
must have a signed parent release form on file in the office. Medications are to be taken in the
presence of the office staff, the nurse, or medication aide and are to be stored in the office. Medical
procedures are not to be administered in the classroom except in accordance with the District’s
Safety and Security Management Plan and the District’s Emergency Protocol (asthma/anaphylaxis
protocol).

If students must take medication and/or perform medical procedures prescribed by a duly licensed
physician during school hours, it is the responsibility of the parents or guardians to sign permission
to dispense the medicine at the school and to submit a note or prescription from the physician
authorizing the medicine and/or medical procedure. School district personnel will not administer
medicine, including over the counter medicine, without this signed form and note or prescription.
Any medication brought to school needs to be properly labeled. The label should include the
following information: Student’s name, name of medication, dosage needed, and time of
dispensing the medication.

Section 10  Reporting Child Abuse

Nebraska State Law and school policy mandates school officials to make a report to the proper
law enforcement agency or the Department of Health and Human Services (Child Protective
Services) when there is reasonable cause to believe that a child has been abused or neglected, or a
child is in a situation which would reasonably result in abuse or neglect. According to Nebraska
State Law, abuse or neglect means knowingly, intentionally, or negligently causing or permitting
a minor child to be:

(a) Placed in a situation that endangers his or her life or physical or mental health;
(b) Cruelly confined or cruelly punished;
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(c) Deprived of necessary food, clothing, shelter, or care;

(d) Left unattended in a motor vehicle if such minor child is six years of age or younger;
(e) Sexually abused; or

(f) Sexually exploited by allowing, encouraging, or forcing such person to solicit for or
engage in prostitution, debauchery, public indecency, or obscene or pornographic
photography, films, or depictions.

Teachers are to inform their principal or supervisor that they intend to make a report.
Administrative staff may sometimes choose to make the report for a teacher. However, informing
a principal or supervisor does not end the teacher’s responsibility; teachers are obligated to make
certain a report was made if they do not do it themselves.

It is vital that the report be made as accurately and as soon as possible. To assure accuracy, you
are encouraged to document the date of the incident and specific statements or explanations made
by a child regarding an abuse/neglect concern. Timeliness in making a report will assist in
minimizing further risk to the child by allowing the police or Child Protective Services workers to
interview the child during the school day and prior to an evening or weekend. In cases of physical
injury (e.g., bruising or other marks), it is essential the police observe and document the injury. A
counselor or an administrator will help you.

Article S — PERSONAL AND PROFESSIONAL CONDUCT

Section 1 Professional Ethics Standards

The Arlington Public Schools expects its certificated employees to adhere to the professional ethics
standards established by the Nebraska Department of Education as such standards may be modified
from time to time. The professional ethics standards which certificated employees are expected to
adhere to include those set forth below. References to “educator” shall include all certificated
employees of the District.

Preamble

The educator shall believe in the worth and dignity of human beings. Recognizing the
supreme importance of the pursuit of truth, the devotion to excellence and the nurture of
democratic citizenship, the educator shall regard as essential to these goals the protection
of the freedom to learn and to teach and the guarantee of equal educational opportunity for
all. The educator shall accept the responsibility to practice the profession to these ethical
standards.

The educator shall recognize the magnitude of the responsibility he or she has accepted in
choosing a career in education, and engages, individually and collectively with other
educators, to judge his or her colleagues, and to be judged by them, in accordance with the
provisions of this code of ethics.

The standards listed in this section are held to be generally accepted minimal standards for
public school certificate holders in the State of Nebraska and for all educators, including
administrators, with respect to ethical and professional conduct.

Principle I - Commitment as a Professional Educator:
Fundamental to the pursuit of high educational standards is the maintenance of a profession
possessed of individuals with high skills, intellect, integrity, wisdom, and compassion. The
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educator shall exhibit good moral character, maintain high standards of performance and
promote equality of opportunity.
In fulfillment of the educator's contractual and professional responsibilities, the educator:

A.

Shall not interfere with the exercise of political and citizenship rights and
responsibilities of students, colleagues, parents, school patrons, or school board
members.

Shall not discriminate on the basis of race, color, creed, sex, marital status, age,
national origin, ethnic background, or handicapping condition.

Shall not use coercive means, or promise or provide special treatment to students,
colleagues, school patrons, or school board members in order to influence
professional decisions.

Shall not make any fraudulent statement or fail to disclose a material fact for which
the educator is responsible.

Shall not exploit professional relationships with students, colleagues, parents,
school patrons, or school board members for personal gain or private advantage.
Shall not sexually harass students, parents or school patrons, employees, or board
members.

Shall not have had revoked for cause in another state a teaching certificate,
administrative certificate, or any certificate enabling a person to engage in any of
the activities for which a special services counseling certificate is issued in
Nebraska.

Shall not engage in conduct involving dishonesty, fraud, deceit, or
misrepresentation in the performance of professional duties.

Shall report to the Superintendent any known violation of paragraphs G, E, or B
above.

Shall seek no reprisal against any individual who has reported a violation of this
rule.

Principle II - Commitment to the Student:

Mindful that a profession exists for the purpose of serving the best interests of the client,
the educator shall practice the profession with genuine interest, concern, and consideration
for the student. The educator shall work to stimulate the spirit of inquiry, the acquisition of
knowledge and understanding, and the thoughtful formulation of worthy goals.

In fulfillment of the obligation to the student, the educator:

A.

B.

Shall permit the student to pursue reasonable independent scholastic effort, and
shall permit the student access to varying points of view.

Shall not deliberately suppress or distort subject matter for which the educator is
responsible.

Shall make reasonable effort to protect the student from conditions which interfere
with the learning process or are harmful to health or safety.

Shall conduct professional educational activities in accordance with sound
educational practices that are in the best interest of the student.

Shall keep in confidence personally identifiable information that has been obtained
in the course of professional service, unless disclosure serves professional
purposes, or is required by law.

Shall not tutor for remuneration students assigned to his or her classes unless
approved by the Board of Education.

Shall not discipline students using corporal punishment.
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Principle I1I - Commitment to the Public:

The magnitude of the responsibility inherent in the education process requires dedication

to the principles of our democratic heritage. The educator bears particular responsibility

for instilling an understanding of the confidence in the rule of law, respect for individual
freedom, and a responsibility to promote respect by the public for the integrity of the
profession.

In fulfillment of the obligation to the public, the educator:

A. Shall not misrepresent an institution with which the educator is affiliated, and shall
take added precautions to distinguish between the educator's personal and
institutional views.

B. Shall not use institutional privileges for private gain or to promote political

candidates, political issues, or partisan political activities.

Shall neither offer nor accept gifts or favors that will impair professional judgment.

Shall support the principle of due process and protect the political, citizenship, and

natural rights of all individuals.

E. Shall not commit any act of moral turpitude, nor commit any felony under the laws
of the United States or any state or territory.

F. Shall, with reasonable diligence, attend to the duties of his or her professional
position.

o0

Principle IV - Commitment to the Profession:

In belief that the quality of the services to the education profession directly influences the

nation and its citizens, the educator shall exert every effort to raise professional standards,

to improve service, to promote a climate in which the exercise of professional judgment is

encouraged, and to achieve conditions which attract persons worthy of the trust to careers

in education. The educator shall believe that sound professional relationships with

colleagues are built upon personal integrity, dignity, and mutual respect.

In fulfillment of the obligation to the profession, the educator:

A. Shall provide upon the request of an aggrieved party, a written statement of specific
reasons for recommendations that lead to the denial of increments, significant
changes in employment, or termination of employment.

B. Shall not misrepresent his or her professional qualifications, nor those of
colleagues.
C. Shall practice the profession only with proper certification, and shall actively

oppose the practice of the profession by persons known to be unqualified.

Principle V - Commitment to Professional Employment Practices:

The educator shall regard the employment agreement as a pledge to be executed both in
spirit and in fact. The educator shall believe that sound personnel relationships with
governing boards are built upon personal integrity, dignity, and mutual respect.

In fulfillment of the obligation to professional employment practices, the educator:

A. Shall apply for, accept, offer, or assign a position or responsibility on the basis of
professional preparation and legal qualifications.

B. Shall not knowingly withhold information regarding a position from an applicant
or employer, or misrepresent an assignment or conditions of employment.

C. Shall give prompt notice to the employer of any change in availability of service.
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D. Shall conduct professional business through designated procedures, when
available, that have been approved by the employing agency.

E. Shall not assign to unqualified personnel, tasks for which an educator is
responsible.
F. Shall permit no commercial or personal exploitation of his or her professional
position.
G. Shall use time on duty and leave time for the purpose for which intended.
Section 2 Evaluations

Evaluations of teachers will be conducted in accordance with the District’s evaluation policy.
Supervisors reserve the right to observe, appraise or evaluate teachers more frequently than
required by policy on an as-needed basis. Teachers are expected to participate constructively and
positively in the evaluation process and to accept and implement constructive suggestions and
improvement strategies developed by the administration.

Section 3 Role Model
Teachers serve as role models for students and their actions and conduct reflect on the school as
a whole. Teachers are in all respects to conduct themselves in a professional manner.

Section 4 Relationships

It is important for teachers to maintain an effective working relationship with the administration
and all co-workers, including other teachers and support staff. Teachers are also to maintain
appropriate relationships with students. Appropriate relationships are established by extending
social courtesies, following through on commitments and promises, complying with administrative
directives and Board polices, being honest and consistent, and not intruding into personal matters
outside the scope of duties or gossiping or spreading rumors about others.

Section 5 Professional Attire

It is important for teachers to project a professional image to students, parents and co-workers.
Appropriate attire and grooming is one of the means of projecting a professional image. Teachers
are expected to maintain conservative and professional attire and grooming when on duty. As
professionals, teachers are expected to be aware of the standard to be maintained. As a minimal
guide, teachers should not wear clothing which students would not be permitted to wear at school.
The administration may establish more detailed guidelines for individual teachers should that be
necessary.

Section 6 Private Tutoring

Teachers are encouraged to provide individual assistance to students as a part of their duties.
Teachers who engage in private tutoring for pay (compensation of any kind from a source other
than the District) are subject to the following rules:

1. The teacher may not arrange to provide private tutoring for any child
enrolled in the teacher’s class.

2. The teacher is not to provide private tutoring in a school building.

3. The teacher is not to provide private tutoring during duty time.

4. The teacher is not to advertise or promote the teacher’s private tutoring

services in the school or in the school’s communications systems except
with the express permission of the Superintendent or designee.
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Section 7 Outside Employment

Teachers shall not perform duties unrelated to District employment during duty hours. In addition,
teachers shall not engage in employment which conflicts with their school duties. Teachers are
not required to notify the District of outside employment except: (1) teachers who are also
employed by another Nebraska school district in order to comply with Nebraska State Retirement
System regulations and (2) teachers who have a work-related injury in order to comply with
workers’ compensation requirements.

Section 8 Student Recognition

Teachers are responsible for participating in, promoting and supporting the Student Recognition
Program that has been developed at Arlington Public Schools. A more detailed description of this
program can be found on the teacher server. There are three main events that are associated with
the program and they include the Middle School Awards Ceremony, Honors Night, and
graduation.

Section 9 Professional Boundaries between Employees and Students

All employees are expected to observe and maintain professional boundaries between themselves
and students. A violation of professional boundaries will be regarded as a form of misconduct and
may result in disciplinary action.

The following non-exclusive list of actions will be regarded as a violation of the professional
boundaries that employees are expected to maintain with a student:

= Using e-mail, text messaging, instant messaging or social networking sites to discuss with
a student a matter that does not pertain to school-related activities, such as the student’s
homework, class activity, school sport or club, or other school-sponsored activity.
Electronic communications with students are to be sent simultaneously to multiple
recipients, not to just one student, except where the communication is clearly school-
related and inappropriate for persons other than the individual student to receive (for
example, e-mailing a message about a student’s grades).

= Engaging in social-networking friendships with a student on Facebook, Twitter, Instagram,
SnapChat, TikTok, or other social networking site. Material that employees post on social
networks that is publicly available to those in the school community must reflect the
professional image applicable to the employee’s position and not impair the employee’s
capacity to maintain the respect of students and parents or impair the employee’s ability to
serve as a role model for children.

* Engaging in sexual activity, a romantic relationship, or dating a student or a former student
within one year of the student graduating or otherwise leaving the District.

= Making any sexual advance — verbal, written, or physical — towards a student.
= Showing sexually inappropriate materials or objects to a student.

= Discussing with a student sexual topics that are not related to a specific curriculum.
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Telling sexual jokes to a student.
Invading a student’s physical privacy (e.g., walking in on the student in a restroom).

Hugging or other physical contact with a student that is initiated by the employee when the
student does not seek or want this attention.

Being overly "touchy" with a specific student.

Allowing a specific student to get away with misconduct that is not tolerated from other
students, except as appropriate for students with an IEP or 504 Plan.

Discussing with the student the employee’s problems that would normally be discussed
with adults (e.g., marital problems).

Giving a student a ride in the employee’s personal vehicle without express permission of
the student’s parent or school administrator unless another adult is in the vehicle.

Taking a student on an outing without obtaining prior express permission of the student’s
parent or school administrator.

Inviting a student to the employee’s home without prior express permission of the student’s
parent and school administrator.

Going to the student’s home when the student’s parent or a proper chaperone is not present.

Giving gifts of a personal nature to a specific student.

Appropriate exceptions are permitted to the foregoing for legitimate health or educational purposes
and for reasons of familial relationships between employees and their children who are students in
the District.

Section 10  Intellectual Property

All items that are created in the fulfillment of identified job responsibilities and purchased by
district funds are property of Arlington Public Schools. When permanently exiting the district staff
should leave all district items for future use.

Paper items that have been created by staff should be copied or scanned. All original hard
copies should be left with the building administrator.

Once copied, digital items should be consolidated into a file; identified on the server under
the teachers last name. The teacher should provide their building principal with information
as to location of the items on the APS server.

Items that have been purchased by the district should be left in the teacher’s room, or work
area. This includes but is not limited to; textbooks, office supplies, computers, furniture,
manuals, articles of clothing, electronic devices, etc...

Article 6 - ACADEMIC MATTERS
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Section 1 Purpose and Goals of Academic Achievement

The Arlington Board of Education is committed to providing a quality education for all Arlington
students consistent with the school’s mission statement. Effective, quality instruction by teachers
is an essential means of meeting the District’s mission of providing a quality education.

Section 2 Teaching to Student Understanding to Assure Learning

Each teacher is responsible for teaching in a manner to meet the mission of the District and to
assure student understanding and learning of the principles and concepts to be presented to students
within the curriculum adopted by the District. Teachers will model classroom instruction on the
educational model implemented by the District and reflected in the teacher evaluation instrument
adopted by the Board of Education. Teachers are responsible for familiarizing themselves with
the instructional model and the principles of instruction set forth in the evaluation instrument. The
administration shall provide periodic in-services regarding the instructional model.

State and federal laws and regulations have been enacted which require that students with certain
needs be provided instruction and services consistent with those special needs. Examples include
students who have been verified as in need of special education (“special education students™),
students with other disabilities which impact the educational program (“504 students”), and limited
English proficient students (“LEP or ELL students”). The District’s policy is to comply with the
state and federal laws and regulations in all respects. Teachers who are assigned special education,
504, or LEP/ELL students are required to provide instruction and services consistent with legal
requirements and the requirements of Board policy and regulation.

Section 3 Instruction in the Curriculum
Teachers shall instruct students in the curriculum, including the use of curriculum materials,
adopted and implemented by the Board of Education and as directed by the administration.

Section 4 Measuring and Reporting Academic Achievement

Grades and Grading. Measuring and accurately reporting the level of each student’s academic
achievement is of critical importance to students, parents, staff, the board of education and
community. To this end, each teacher shall develop a variety of assessment instruments and
techniques to measure student achievement in the curriculum adopted and implemented by the
school district, record the results of such assessment, and report such results on Report Cards.
Teachers should endeavor to measure student learning and understand