Board of Education Workshop/Business Meeting

Tuesday, July 22, 2025 6:00 PM
D300 Central Office - Anne B Miller Boardroom, 2550 Harnish Drive,
IL 60102

1. Call to Order
1.1.Roll Call
2. Closed Session, 6:00pm

2.1. Motion to go into closed session for the
purpose of discussing: 1. The appointment,
employment, compensation, discipline,
performance, or dismissal of specific employees
of the public body 2(c) (1); 2. Litigation
2(c) (11); and 3. Security procedures, school
building safety and security, and the use of
personnel to respond to an actual, a threatened
or a reasonably potential danger to the safety of
employees, students, staff, the public or public
property 2(c) (8).

2.2. Motion to suspend closed session

3. Reconvene in Open Session (no later than
6:30pm)
3.1. Roll Call

4. Pledge of Allegiance
5. Approval of the Agenda
6. Staff Introductions

7o Public Participation: Members of the public,
especially residents of District 300, are welcome
to contribute during public participation. To do
so, you must sign up electronically via a
computer located in the Central Office lobby
between 6:00-6:30pm, or the start of the open
meeting; be 18 years old or older or have a
parent/legal guardian present with you, give your
full name and respectfully state your comments,
and you are not permitted to mention the names of
specific staff members or students. The Board
will not respond in this forum but will
thoughtfully consider your statements.

8. Superintendent Report

8.1. E-Learning Program Renewal
8.2. Superintendent Student Advisory Council Update

9. Board Discussion

Algonquin,



9.1. Board Committee Reports

9.1.1. Board Operations Committee

9.1.2. Superintendent Evaluation Ad Hoc
Committee

9.1.3. Board Policy Ad Hoc Committee

9.1.4. Board Member Handbook Ad Hoc Committee

9.2. Board Discussion

10. Items for Discussion

10.1. Boys & Girls Club of the Northwest
Suburbs Facility Use Agreement 2025-2026
(Renewal)

10.2. e-Learning Program Verification Renewal

10.3. Board Policy Review & Revisions

11. Consent Items

11.1. Approval of Board Meeting Minutes for
June 24, 2025 and July 14, 2025

11.2. Approval of Disposal Report

11.3. Approval of Bills Payable

11.4. Approval of Treasurer's Report

11,5, Approval of Human Resources Report

11.6. Approval of Freedom of Information Act
Report

12. Roll Call Action Items

12.1. Approval of Materials & Curriculum

12.2. Approval of Pre-ACT Program Enrollment
Agreement

12.3. Approval of Technology Services Contract
(Renewal)

12.4. Approval of Education Services Contract
(Renewal)

12.5. Approval of Village of Pingree Grove IGA

12.6. Approval of NIA Executive Board Ballot

12.7. Approval of Computer Lab Equipment
Purchase

12.8. Approval of Change Orders (JHS Track, DMS
Roof)

13. Closed Session

13.1. Motion to go into closed session for the
purpose of discussing: 1. The appointment,



employment, compensation, discipline,
performance, or dismissal of specific employees
of the public body 2(c) (1); 2. Litigation

2(c) (11); and 3. Security procedures, school
building safety and security, and the use of
personnel to respond to an actual, a threatened
or a reasonably potential danger to the safety of
employees, students, staff, the public or public
property 2(c) (8).

13.2. Motion to adjourn closed session and

14.

return to open session
Reconvene in Open Session

14.1. Roll Call

15. Adjournment



YU E | DISTRICT 300

COMMUNITY UNIT SCHOOL DISTRICT NO. 300
BOARD OF EDUCATION MEMO

DATE: July 22, 2025 Presented at the following
Board Meetings Date
TO: Dr. Martina Smith, Superintendent Board Operati-ons Committee
Board of Education BOE 1° Reading 7/22/2025
BOE 2" Reading 8/12/2025
FROM: Jorge Almodovar, =

Assistant Superintendent of Schools

SUBIJECT: Boys & Girls Clubs of the Northwest Suburbs Facility Rental Agreement (Renewal)

Background
District 300 and the BGCNWS have a history of working together to provide additional support for

students. The agreement being presented, between the district and the BGCNWS, has been reviewed
and approved by the district’s legal counsel. The agreement outlines the respective rights and
responsibilities of the two parties and covers details such as facility use, data-sharing requirements, and
the 21st Century Learning Community program specifics.

Administrative Recommendation
The administration recommends approving the agreement between the district and BGCNWS as
presented.

Fiscal Impact
None



AGREEMENT BETWEEN THE BOYS & GIRLS CLUBS OF THE NORTHWEST SUBURBS AND
COMMUNITY UNIT SCHOOL DISTRICT 300 REGARDING THE 21* CENTURY COMMUNITY
LEARNING CENTER

This Agreement is between the Board of Education of Community Unit School District 300,
Kane, McHenry, Cool¢, and Dekalb, lllinois (the "School District"), and the governing board of the
Boys & Girls Clubs of Dundee Township, an Illinois not-for-profit corporation, Carpentersville,
lllinois (the "BGCNWS").

I. Background

A. The BGCNWS is an lllinois not-for-profit corporation that provides character
development, academic/homework support, career readiness, recreation, and other enrichment
services to school-age children.

B. The BGCNWS and the School District are applicants of a federal grant (the “Grant”) to

establish and operate the v Century Community Learning Center (CLC) at various School District
schools, and the programs and activities shall be referred to hereafter as the "CLC Program."

C. Although the primary purpose of school facilities is for the education of the children of the
School District, there are times when certain school facilities are not otherwise needed for school

and educational purposes.

D. The School District has determined that if the Grant is awarded, allowing the BGCNWS to
utilize certain School District facilities to provide the CLC Program to students enrolled in the School
District will supplement and enhance the educational experience of its students.

E. The Parties have a history of working cooperatively for their mutual benefit and the Parties
desire to further define between themselves their respective rights and responsibilities and to
cooperate to the maximum extent permitted by law concerning the agreements described herein.

II. Facility Use

A.Description _of Property The School District is the owner of certain real estate, buildings,
and facilities (the "Property"), which is more fully described in Exhibit A, attached hereto, and which
may be amended in writing from time to time by mutual agreement of the School District’s
Superintendent and the BGCNWS’s Chief Executive Officer without further approval of their
respective boards. The BGCNWS expressly acknowledges and agrees that the School District may, on
occasion, and in its reasonable discretion, unilaterally restrict or reduce the areas of the Property to

be used by the BGCNWS.

B._Ownership. The School District is the sole owner of the Property, and the BGCNWS shall
have no right or interest in the Property, except for the right to use the Property as provided in this

Agreement.

C._Use of the Property. Subject to the terms and conditions of this Agreement, and in
consideration of the agreements herein, the School District agrees to allow the BGCNWS certain use
of the Property for authorized CLC Program activities.

D.Rental Fees; Charges. In consideration for the enhanced academic benefit provided by
BGCNWS to the School District by the BGCNWS's use of the Property as set forth herein, the
BGCNWS shall not be required to pay rental fees, and any additional charges as may be applicable, to
the School District in accordance with the School District’s Community Use of School Facilities Policy
and Administrative Guidelines, as may be amended from time to time.
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E._No Financial Compensation. The BGCNWS shall not receive any financial compensation

from the School District. The BGCNWS shall conduct member registration of the CLC Program, and
any associated fees and costs for the CLC Program shall be paid directly to the BGCNWS by students
and their parents or legal guardians.

F. Scheduling of Property Use.

1. The BGCNWS's use of the Property shall be limited to those non-school hours when the
property is not required for the School District's use. For example, (1) the Parties
anticipate that the BGCNWS generally will use the Property during the school year on
weekdays in the mornings before school has begun for the day on a basis that will be
adjusted seasonally in order to accommodate the School District and BGCNWS's
programming needs; (2) during the school year on weekdays in the late afternoons, after
school has released for the day on a basis that will be adjusted seasonally in order to
accommodate the School District and BGCNWS’s programming needs; and (3) during the
summer, on weekdays from 7:00 am to 6:00 pm. Specific times should be agreed upon
and approved by the building principal. It is understood and agreed that the needs of the
School District will require its usage of the Property during non-school hours on certain
days throughout the school year and summer.

2. A detailed Schedule of Property Use shall be developed by representatives of the School
District and the BGCNWS and attached to this Agreement as Exhibit B. Changes in the
schedule may be approved in writing by mutual agreement of the School District’s
Superintendent and the BGCNWS'’s Chief Executive Officer without further approval of
their respective boards.

3. The BGCNWS shall designate a CLC Program Site Director for each school location
identified in Exhibit A and shall notify the School District of the contact information for
each Site Director. In addition to the obligations hereunder as between the BGCNWS and
the School District, each BGCNWS CLC Program Site Director shall cooperate with the
Principal of the corresponding school in connection with the BGCNWS's activities, and the
Principal of the corresponding school shall cooperate with the BGCNWS CLC Program Site
Director.

G._Common Areas. Whenever the BGCNWS has the right to use the Property under this
Agreement, and subject to any scheduling restrictions imposed by the School District, the BGCNWS
shall be authorized to use on a joint use basis, other common areas of the Property, including the
hallways, restrooms, parking areas of the identified schools and any other areas that are incidental
to the use of the Property, consistent with this Agreement and approved by the School District (the
"Common Areas").

H._Ingress/Egress. The School District hereby grants to the BGCNWS rights of ingress and
egress solely for the limited purpose of gaining access for the use of the Property and Common
Areas, on and over the pathways, sidewalks, driveways, student loading areas, or other means of
access to the Property as designated bv the School District whenever the BGCNWS has the right to
use such Property or Common Areas under this Agreement. The BGCNWS shall have no right to use
any portion of the Property, other schools of the School District, or other School District property,
except as specified in Exhibit A, this Agreement, or as permitted by the School District.

I._Custodial Services. The School District shall provide its usual and customary custodial
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services to the Property in accordance with the School District's regularly scheduled working hours
or at the discretion of the School District. Fees for overtime custodial services may be assessed to
the BGCNWS in accordance with School District policies and procedures.

J._Repair and Replacement. At the close of each instance of use, the BGCNWS shall leave the
Property in substantially the same condition as at the outset of each instance of use, ordinary wear
and tear excepted. The BGCNWS shall be responsible for the cost of repair and/or replacement of
any damage to the Property, or any other School District property, including without limitation
fixtures and furnishings, which occurs because of or in connection with the use of the Property by
the BGCNWS or its employees, volunteers, participants, or agents. The BGCNWS shall reimburse the
School District for any costs it incurs related to damage caused by the BGCNWS within 14 days after
the School District sends a written invoice to the BGCNWS.

K._No Improvements. The BGCNWS shall not modify, alter, or place permanent fixtures or
improvements upon School District property in any way without the prior express written approval
by the School District.

L._Supervision. The School District shall have no responsibility whatsoever for supervising any
CLC Program activities and/or Property use hereunder by the BGCNWS, its employees, volunteers,
participants and/or agents. The BGCNWS shall be solely responsible, at its own expense, for
providing adequate adult supervision in connection with its use of the School District’s Property. The
BGCNWS acknowledges and assumes complete responsibility for the staff or volunteers used to
supervise its activities hereunder.

M._Use Policies. The use policies of the School District, including, without limitation, the
School District's Facility Rental Guide, shall apply to all users of the Property, including use by the

BGCNWS.

N. Facility Use Only. The BGCNWS expressly acknowledges and agrees that this Agreement
with the School District is solely for the use of the Property. All employees or volunteers supervising
or implementing activities under this Agreement shall be BGCNWS employees or volunteers, and the
School District shall not be responsible in any way for the employment of personnel to implement or
supervise the CLC Program on the School District property, nor for any employment-related benefits.
The BGCNWS shall represent the CLC Program as the BGCNWS program, and at no time shall
represent any sponsorship or other involvement by the School District other than the provision of

facilities.

0._Regquired Waiver. Before providing any CLC Program or activity on the Property, the
BGCNWS shall obtain a Waiver, Release, Indemnity, and Hold Harmless Form, in substantially the
form of Exhibit C, attached hereto, signed by the participating student and his/her parent or legal
guardian, and shall forward a signed copy to the School District’s Chief Operations Officer or

designee.

P._Background Investigations. The BGCNWS shall not send to any school building or school
property any employee or agent who would be prohibited from being employed by the School
District due to a conviction of a crime listed in 105 ILCS 5/10-21.9 or who is listed in the Illinois Sex
Offender Registry or the lllinois Murderer and Violent Offender Against Youth Registry. The BGCNWS
shall check if an employee or agent is listed on the Illinois Sex Offender Registry or the lilinois
Murderer and Violent Offender Against Youth Registry at least quarterly and will provide a report to
the School District as proof that these checks have occurred. The BGCNWS will conduct background
checks of their staff pursuant to Boys and Girls Club of America requirements before the
employee working on school property. In addition, BGCNWS shall make every employee who will be
sent to any school building or school property available to the School District to submit to a
fingerprint-based criminal history records check pursuant to 105 ILCS 5/10-21.9.
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In accordance with lllinois School Code 5/22-94, the BGCNWS agrees to: (1) prohibit any of
its employees from having direct contact with children or students through the BGCNWS
program if the BGCNWS has not performed a sexual misconduct related employment history
review (EHR) of the employee or if the District objects to the employee’s assignment based
on the employee’s involvement in an instance of sexual misconduct as provided in
5/22-94(j)(3), which the BGCNWS is required to disclose.

Q. Promotional Materials; News Releases. The School District shall permit the BGCNWS to
use the School District’s name in describing the location of the CLC Program, provided that the
BGCNWS shall not represent the School District in any way except as expressly provided herein.

R. Employment Laws: BGCNWS will comply with all state and federal employment laws.

Ill. CLC Program
A._CLC Program Specifics. The specifics of the CLC Program and the Parties’ obligations
related to the CLC Program are described in detail in Exhibit D to this Agreement. The provisions of

Exhibit D may be amended from time to time by the School District’s Superintendent and the
BGCNWS’s Chief Executive Officer without further approval of their respective boards.

B._Data Sharing Requirements. The School District intends to share student data with
BGCNWS, subject to the provisions contained in Exhibit E to this Agreement.

IV, General Terms

A.Incorporation of Recitals and Exhibits. The recitals and Exhibits to this Agreement are

hereby incorporated as if set forth fully herein.

B._Term of Agreement. This Agreement shall commence June 30th,2025 and shall conclude
on June 30, 2026 The Parties may agree in writing to extend this Agreement for an additional term.

If, however, the Grant is not awarded, either Party may immediately terminate the Agreement.

C._Termination. Either Party may terminate this Agreement for any reason upon six (6)
months' advance written notice to the other Party. Additionally, if, during this Agreement, the School
District’s situation changes to necessitate the use of all or portions of the Property for School District
purposes, the School District reserves the right to cancel the BGCNWS’s use of the Property and
terminate this Agreement with written notice to the BGCNWS three (3) months in advance of
termination of the BGCNWS's use of the Property. The Parties agree this provision is not intended to
allow the School District to terminate the BGCNWS'’s use of the Property where the School District

has no demonstrable bona fide educational need.

D. Default
1. If one Party believes the other to be in default under this Agreement, that Party, acting through its chief

administrator, shall notify the other Party in writing and allowing the other Party thirty (30) days from the date
of receipt of the notice to cure the default. If the default is not then cured, the Party having sent the notice of
default may terminate the Agreement by serving written notice on the other Part,y effective thirty (30) days

after receipt of the notice by the other Party.

2. In the event of an emergency, a safety issue, or a failure to maintain insurance, or any other
condition that constitutes a substantial threat to the health or safety of students, employees, or
others at the School District, as determined by the School District in its sole reasonable discretion,
the School District may immediately suspend the BGCNWS's activities hereunder until such
condition has been remedied to the School District's satisfaction per this Agreement.
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E._Indemnification. To the fullest extent permitted by law, the BGCNWS shall indemnify,
defend and hold harmless the School District, the Board of Education and its members, employees,
volunteers, and agents, and their successors and assigns, in their individual and official capacities
(collectively the "School Indemnitees"), from and against any and all liabilities, loss, claim, demand,
lien, damage, penalty, fine, interest, cost, and expense, including without limitation, reasonable
attorneys’ fees and litigation costs, incurred by any of the School Indemnitees for (i) injuries to
persons or for damage, destruction or theft of property arising out of any activity of the BGCNWS, or
any act or omission of the BGCNWS or of any employee, agent, volunteer, or invitee of the BGCNWS,
in or about the Property, the Common Areas or other School District property; (ii) the BGCNWS's
violation of the terms of the Grant; (iii) the BGCNWS's violation of law; or (iv) the BGCNWS’s breach
of the Agreement.

F. Insurance. The BGCNWS, at its sole cost and expense, and for the benefit of the School
District, shall carry and maintain the following insurance:

1. Comprehensive general liability and property damage insurance, insuring against all
liability of BGCNWS related to this Agreement, with a minimum combined single limit
of One Million Dollars {$1,000,000.00) per occurrence and Two Million Dollars

($2,000,000) general aggregate;

2. Professional Liability Insurance with limits in the per claim amount of not less than Two
Million Dollars ($2,000,000) and the annual aggregate of not less than Three
Million Dollars ($3,000,000);

3. Automobile liability Insurance with a combined single limit of One Million dollars
($1,000,000);

4. Workers’ Compensation Insurance covering all costs, statutory benefits, and liabilities
under State Workers’ Compensation and similar laws for BGCNWS's respective

employees; and

5. Sexual abuse and molestation insurance with a combined single limit of One Million
dollars (5$1,000,000).

6. Umbrella liability insurance with a minimum combined single limit of One Million dollars
($1,000,000) per occurrence and One Million Dollars ($1,000,000) general

aggregate.

All insurers shall be licensed by the State of lllinois and rated A+-VIl or better by A.M. Best or
a comparable rating service. The comprehensive general liability, sexual abuse and
molestation, and property damage insurance policy shall name the School District, its Board,
Board members, employees, agents, and successors as additional insureds on a primary
noncontributory basis with a waiver of subrogation in favor of the School District. The
BGCNWS shall provide the School District with certificates of insurance and/or copies of
policies reasonably acceptable to the School District, evidencing the existence of the
coverage described above, including form and deductibles, during the duration of this
Agreement. The failure to provide acceptable insurance shall be deemed a breach of this
Agreement, entitling the School District to terminate this Agreement immediately. All
policies of insurance shall provide by endorsement that no coverage may be canceled,
terminated, or reduced by the insuring company without the insuring company having first
given at least 30 days prior written notice to the School District by certified mail, return

receipt requested.
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G._No Waiver of Tort Immunity Defenses. Nothing contained in this Agreement, or in any
other provision of this Agreement, is intended to constitute nor shall constitute a waiver of the

defenses available to the School District under the Illinois Local Governmental and Governmental
Employees Tort Immunity Act, with respect to claims by third parties.

H._Relationship of the Parties; No Third-Party Beneficiaries. Nothing in this Agreement shall

be construed to consider any Party or its respective employees, volunteers, or agents as the agents
or employees of any other Party. Nothing contained in or done pursuant to this Agreement shall be
construed as creating a partnership, agency, joint employer, or joint venture relationship between
the School District and the BGCNWS. No Party shall become bound, with respect to third parties, by
any representation, act, or omission of the other Party. No claim as a third-party beneficiary under
this Agreement by any person, firm, or corporation shall be made or be valid against the School

District.

I._Notices. Any notice or communication permitted or required under this Agreement shall
be in writing and shall become effective on the day of mailing thereof by first-class mail, registered

or certified mail, postage prepaid, addressed:

If to the BGCNWS: If to the School District:
CEO Superintendent

20 S. Grove St., Suite 201 2550 Harnish Drive
Carpentersville, IL 60110 Algonquin, IL 60102

J. No Assignment. No Party may assign any rights or duties under this Agreement without the
prior express written consent of the other Party.

K. Successors. This Agreement shall be binding upon the successors of the Parties’ respective
governing boards.
L._Entire Agreement. This Agreement shall constitute the entire agreement of the Parties

hereto with respect to the CLC Program and activities hereunder, and this Agreement supersedes any
prior agreements and understandings, whether written or oral, formal, or informal.

M._Amendments. This Agreement may not be amended except by means of a written
document signed by authorized representatives of the Parties.

N._Construction. The provisions of this Agreement have been negotiated, written, and
reviewed by the Parties in consultation with legal counsel. None of the provisions of this Agreement
shall be construed against a Party merely because that Party was or is the principal drafter.

0._Captions. The captions of this Agreement are for convenience only and are not to be
construed as part of this Agreement and shall not be construed as defining or limiting in any way the
scope or intent of the provisions of the Agreement.

P._Calendar Days and Time. Unless otherwise provided in this Agreement, any reference in
this Agreement to "day" or "days" shall mean calendar days and not business days. If the date for
giving of any notice required to be given, or the performance of any obligation, under this
Agreement falls on a Saturday, Sunday, or federal holiday, then the notice or obligation may be given
or performed on the next business day after that Saturday, Sunday, or federal holiday.
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Q._Compliance with Laws. The BGCNWS shall comply with all applicable local, county, State,
and federal laws and regulations, including, without limitation, those regarding the provision of

recreational and enrichment programs, facilities, and student confidentiality.

R._Governing Law. This Agreement shall be governed and construed in accordance with the
laws of the State of lllinois without regard to conflict of law principles. Jurisdiction and venue for all
disputes shall be the Circuit Court located in McHenry County, lllinois, or the federal district court for

the Northern District of Illinois.

S._Provisions Severable, If any term, covenant, condition, or provision of this Agreement is
held by a court of competent jurisdiction to be invalid, void, or unenforceable, the remainder of the
provisions shall remain in full force and effect and shall in no way be affected, impaired, or

invalidated.

T..Counterparts. This Agreement may be executed in any number of counterparts, each of
which shall constitute an original, but altogether shall constitute the same Agreement.

U. Authority to Execute.

1. School District. The School District hereby warrants and represents to the
BGCNWS that the persons executing this Agreement on its behalf have the
full and complete right, power, and authority to enter into this Agreement
and to agree to the terms, provisions, and conditions set forth in this
Agreement and that all legal actions needed to authorize the execution,
delivery, and performance of this Agreement have been taken.

2. BGCNWS. The BGCNWS hereby warrants and represents to the School District that
the persons executing this Agreement on its behalf have the full and
complete right, power, and authority to enter into this Agreement and to
agree to the terms, provisions, and conditions set forth in this Agreement
and that all legal actions needed to authorize the execution, delivery, and
performance of this Agreement have been taken.

V. Effective Date. This Agreement shall be deemed dated and become effective on the date the last
of the Parties signs as set forth below the signature of their duly authorized representatives.

B irls Clubs of the Northwest Suburbs
Tammv Kerr Ch[(l;) erations Ofﬁcer Date

Community Unit School District 300

Dr. Martina Smith - Superintendent Date
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EXHIBIT A

Description of the School District Property

[List schools and facilities within the schools that are subject to the Agreement.]
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EXHIBIT B

Schedule

[To be approved by the Superintendent and CEO]
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EXHIBIT C

Waiver, Release, Indemnity, and Hold Harmless

We, the undersigned parents/guardians of (the "Student"), a student in
Community Unit School District 300 (the "School District"), hereby give our full permission for the Student to participate
in the Boys & Girls Clubs of the Northwest Suburbs (the "BGCNWS") 21t century Community Learning Center program
(the "CLC Program") in facilities and/or schools owned by the School District. We understand that this is a voluntary
activity, and is solely provided, supervised, and sponsored by the BGCNWS and not by the School District. Further, we
acknowledge that the School District has no responsibility for such activity and that the School District will not provide
supervision.

For and in consideration of the School District permitting the Student to participate in programs conducted by the
BGCNWS, we hereby waive, release, and warrant that we shall not bring any claim, by lawsuit or otherwise, against
the School District, its Board of Education or its members, officers, employees, agents, and volunteers directly or on
behalf of the Student or any other person in connection with the Student's participation in the CLC Program. By signing
below, the Student has joined in this agreement, commitment, waiver, release, and acceptance of responsibility.

We further agree to indemnify and hold harmless the School District, its Board of Education and its members, officers,
employees, agents, and volunteers (the "Indemnitees") from any claim, loss, or expense whatsoever, including without
limitation reasonable attorneys' fees, brought against or suffered by any of the indemnitees due to any injury or loss
suffered by the Student or us in connection with the Student's participation in the CLC Program, or as a result of the
Student's acts or omissions in connection with this participation, or arising out of a claim directly or indirectly related to
this participation brought by any other person and arising out of the Student's acts or omissions.

If any term, covenant, condition, or provision of this waiver, release, indemnity and hold harmless is held by a court of

competent jurisdiction to be invalid, void, or unenforceable, the remainder of the provisions shall remain in full force and
effect and shall in no way be affected, impaired, or invalidated.

Parent/Guardian Name:

Parent/Guardian Signature: Date:
Student First Name: Student Last Name:
School: Grade level: ID#:
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EXHIBIT D

CLC Program Specifics

A. BGCNWS Responsibilities. BGCNWS will provide the following for the CLC Program:

Direct program administration and operational oversight.

Hiring/training of all necessary personnel for the site's operation all of whom will be subject to School District
administered criminal background checks.

The BGCNWS will collaborate with the School District in the hiring decision of the CLC Program Site Director.
On-site program supervision.

Tracking of enrollment, program participation.

Purchasing/managing necessary supplies and materials needed for program operation.

Program recruitment activities and enrollment, in collaboration with the School District.

Data-gathering including specific evaluation data-gathering required of the CLC Program.

Shared program planning based on the proposed services, in collaboration with the School District.
Transportation, including daily trips home from the school site.

Use of BGCNWS facilities as needed to enhance the CLC Program and hold special activities during times
school space is not available.

Shared use of BGCNWS club equipment and staffing resources.

Fiscal oversight, including bookkeeping/accounting and fiscal reporting services.

Training of site leadership and overall training goals.

All required programmatic and fiscal reporting to the lllinois State Board of Education.

Boys & Girls Clubs of America program curriculums.

Technical assistance in all programmatic and fiscal areas.

Evaluation services and oversight of data-gathering activities.

Compliance responsibilities.

B. School District Responsibilities. The School District will provide the following for the CLC Program:

In accordance with the governing agreement, provide space in School District facilities for the CLC Program.
The school district will provide a minimum of 3 classrooms in addition to space for physical fithess and food
service.

Shared use of the following school equipment and supplies: school-issued laptops, as well as additional
educational resources mutually deemed beneficial for academic enrichment activities.

Collaboration and assistance in specific data-gathering efforts related to evaluation, such as collection of
teacher surveys.

After-school snacks provided through the USDA food program operated by the specific School District school
for students attending the program.

Collaboration of school staff in planning and implementation of programs, including the involvement of the
school's curriculum specialists in identifying appropriate academic improvement tools to enhance the school
day curriculums; assignment of a lead staff person as CLC liaison for the School District school; establishment
of regular meeting schedules for sharing information; collaboration on parent services through involvement of
the school's parent liaison, involvement in school activities to assist with recruitment, etc. Payment will be made
by BGCNWS to D300 for the lead staff person for the school CLC liaison role defined above as mutually
determined by the BGCNWS and the School District in writing.

Providing and/or helping recruit teachers, as either employees of the School District or contractors to and paid
by BGCNWS, to provide tutoring and academic support services as defined and agreed in the program plan.
BGCNWS shall reimburse the School District for all expenses related to this bullet monthly from the proceeds
of the Grant, or directly pay the teachers as mutually determined by the BGCNWS and the School District in
writing.

C. Mutual Responsibilities.

The CLC Program Director and respective School Principal will meet at least monthly to discuss CLC Program
implementation, student progress, and challenges.

A representative of the School District and the BGCNWS will confer at least quarterly to assess progress of
CLC Program objectives, modify the CLC Program plan, if necessary, promote participation of CLC Program
partners and develop and implement the CLC Program's sustainability plan.
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e The School District and the BGCNWS will work together to endeavor to sustain the CLC Program after the
expiration of the Grant.

D. Coordination of Academic Activities

e The CLC Program Site Director, the school site's CLC Liaison and the School Principal, or their designated
lead staff person, will lead the linkage between the school-day and the CLC Program.
o The CLC Liaison will be a certified teacher, compensated by BGCNWS.

e Communication and collaboration between the school-day and after-school program will be accomplished
through attendance of the CLC Program Site Director at agreed upon school staff meetings, such as curriculum
meetings and teacher staff meetings, and the CLC Program Site Director's inclusion in school committees and
activities.

e The BGCNWS's Academic Coordinator will lead the alignment efforts of the academic portion of the CLC
Program, under the supervision of the CLC Program Site Director and in consultation with the CLC Liaison and
School Principal or their designee.

o The BGCNWS Academic Coordinator will also work closely with teachers, the CLC Program Site Director, and
site staff on school learning goals, student achievement and learning tools; help support specific learning goals
of targeted students and files of academic information on enrolled youth; plan the schedule for the academic
portion of the CLC Program; support lesson plans and prepare learning tools tied to state learning standards
and monitor academic progress.

o Together, teachers employed/compensated by the BGCNWS and compensated under the CLC grantand CLC
Program site staff will review student progress, under the leadership of the CLC Program Site Director, assisted
by the BGCNWS Academic Coordinator and working in collaboration with CLC Liaison.

e Teachers employed by the CLC Program and compensated under the CLC grant will share curriculum plans
and collaboratively plan after-school activities that complement and reinforce school-day learning. CLC and
school day staff will hold joint in- services on homework assistance, skill-building, positive youth development
facilitated by the BGCNWS Academic Coordinator. School staff will work with parents and the BGCNWS to
recruit students for the CLC The School District and the BGCNWS will collaborate on student transportation
plans.

E. Student Selection. Students will be chosen for the CLC Program in the following manner:

e Each participating school will work with BGCNWS and D300 Admin to provide data following Exhibit E.

o The list will be shown to a team of school staff recommended by the Principal, including the family school
liaison. Based on their knowledge of specific youth and their families' situations, the group will also list other
known needs of the targeted students.

e This team will then prioritize which students will be in the first tier targeted for enroliment, based on the targeted
number of youths to be served, indicating that those students have multiple academic needs (both reading and
math weaknesses, and potentially others), along with other family and neighborhood risk issues such as family
poverty, neighborhood crime, etc.

e The CLC Program Director will work with a designated School District staff person assigned by the School
Principal, to provide information on the program to targeted students and communicate with their families.

e BGCNWS administration will agree to take a CUSD 300 data privacy course to develop an understanding
implication of student data.

F. CLC Program Advisory Committee. The BGCNWS will form a CLC Program advisory committee with representation
from each school site, school administration, faculty, and staff, a BGCNWS representative, parents, and community
partners to ensure goals are met. The advisory committee shall meet at least quarterly, give direction, incorporate
evaluation outcomes for continuous program improvement, and help plan family activities, and assist with sustainability.
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EXHIBIT E

Data Sharing Requirements

A. BGCNWS Data Collection. The BGCNWS will manage data-gathering plans as part of its management of the CLC
Program site. The BGCNWS will gather data daily by, which it will track enroliment, demographics, attendance, and
participation of students and parents. On a monthly basis, data on attendance and participation will be provided to the
School District, and relevant school. In the spring, site staff, under the leadership of the CLC Program Site Director and
with the assistance of the Academic Coordinator, will implement the data gathering plan, which indicates start dates of
February 1st for beginning the process of data collection, starting with planning meetings, and continuing through actual
data collection of teacher and youth surveys by May 20" each year. Teacher meetings will be utilized to describe to
teachers the need for and distribution and collection plan for surveys. All student report cards will be collected by the
Academic Coordinator working with the CLC Program site director and School Principal or their designee and will be
turned into the BGCNWS by June 30'h. Subject to this Exhibit, the School District will provide the ISAT scores in early fall
by to the Academic Coordinator, when released, and to the BGCNWS by September 30'h, if available. Reports on the
evaluation results will be provided to the School Principal, Superintendent and the CLC Program Site Director by
November 30th.

B. School District Data. As used in this Exhibit, "School District Data" includes:

o "Personally Identifiable Information" and "Education Records" of students as defined in regulations
implementing the Family Educational Rights and Privacy Act ("FERPA"), 34 C.F.R. § 99.3; and

e "School Student Records" as defined in the lllinois School Student Records Act ("ISSRA"), 105 ILCS 10/2(d);

e All other non-public information, including student data, metadata, and user content, of the School District's
students.

e As setforth in Section A above, it is contemplated that BGCNWS will have access to the following School
District Data, provided the required consents contemplated in Section D below are completed. Information can
be compiled by the School District and BGCNWS:

o Student and parent names, student demographics, attendance, and participation in the CLC Program

o Student report cards

o ISAT scores

o |EP/504

o Behavior Plans

o iReady and Istation scores and module progress

o IAR

C. Compliance with Law. The BGCNWS agrees that all sharing, use, and storage of School District Data will be performed

in accordance with all applicable Federal and State laws. The BGCNWS agrees that it will comply with all applicable laws

and refrain from using School District Data in any way prohibited by any law, whether such requirements are specifically
set forth in this Agreement. Applicable laws may include, but are not limited to, FERPA and ISSRA; SOPPA,; the

Protection of Pupil Rights Amendment ("PPRA"), 20 U.S.C. 1232 h; and the lllinois Children's Privacy Protection and

Parental Empowerment Act ("CPPPEA"), 325 ILCS 17/1 et seq.

D. BGCNWS Use of Data. The BGCNWS may use and disclose the School District Data only for the purposes described
in the Agreement and only in a manner that does not violate local, state, or federal privacy laws and regulations. The type
of data and how it is to be used is set forth in Section B above and Exhibit E-1 to this Exhibit. Student IEP or 504 release
to the BGCNWS requires the student's parent or guardian to complete the School District's Student Information Release
Form attached as Exhibit E-4 and submitted to the school Principal. Upon receipt of the release form, the school Principal
will submit the release form to the District Educational Specialist for processing. Prior to having access to School District
Data, the BGCNWS shall obtain and provide to the School District a form in substantially the form of the consent form
attached as Exhibit E-2 signed by the student's parent/guardian or student if 18 years or older.

E. School Officials Requirements. The BGCNWS acknowledges that it is acting and designated as a "school official" or
"official of the school" with a "legitimate educational interest" in the School District Data as those terms are used in FERPA
and ISSRA (a "School Official"). The BGCNWS agrees to abide by the limitations and requirements applicable to a School
Official. The BGCNWS agrees it is performing an institutional service or function for which the school would otherwise
use employees and is under the direct control of the school with respect to the use and maintenance of the School District
Data. The BGCNWS agrees that it will use the School District Data only for authorized purposes and will comply with all
limitations and requirements imposed on a School Official under FERPA and ISSRA, including the requirements that the
BGCNWS: (1) collect and use School District Data only for the purpose of fulfilling its duties under this Agreement and
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only for the benefit of the School District and its end users; (2) will not share, disclose, or re-disclose the School District
Data to any third party or affiliate except as permitted by FERPA and ISSRA, otherwise authorized in writing by the
School District, or pursuant to a court order; (3) will not use School District Data (including metadata) for advertising or
marketing purposes unless such use is specifically authorized by this Agreement or otherwise authorized in writing by
the School District.

F. Internal BGCNWS Disclosure. The BGCNWS attests that only individuals or classes of individuals who are essential
to perform the work under the Agreement will have access to the School District Data and that those individuals and
classes of individuals will be familiar with and bound by this Agreement and relevant law. The BGCNWS shall cause each
officer, director, employee, subcontractor, and other representative who will have access to any School District Data
during the term of the Agreement to comply with all legal requirements applicable to the School District Data, including
but not limited to those outlined in this Agreement and under relevant law.

G. Data Return/Destruction. Upon expiration of the term of the Agreement, upon the earlier termination of the Agreement
for any reason, at a time when some or all the School District Data is no longer needed for purposes of the Agreement,
or upon the School District's request, the BGCNWS covenants and agrees that it promptly shall return to the School
District all School District Data in the BGCNWS's possession and control. If return of the School District Data is not feasible
or if the School District agrees, then the BGCNWS shall destroy the School District Data.

H. Data Breach. For purposes of this section, "data breach" means the unauthorized disclosure of data, unauthorized
provision of physical or electronic means of gaining access to data that compromises the security, confidentiality, or
integrity of School Student Data, or other unauthorized access, alteration, use or release of School District Data, as well
as any other circumstances that could have resulted in such unauthorized disclosure, access, alteration, or use.

i In the event of a data breach, the BGCNWS agrees to the following: (1) notify the School District by telephone
and email within the most expedient time possible and without unreasonable delay, but no later than 24 hours
after the determination that a breach has occurred; (2) at the time notification of the breach is made, provide the
School District with the name and contact information for an employee of the BGCNWS who shall serve as the
BGCNWS's primary security contact; (3) assist the School District with any investigation, including interviews
with BGCNWS employees and review of all relevant records; (4) provide the School District within the most
expedient time possible and without unreasonable delay, and in no case later than fifteen (15) days after
notification to the School District that a data breach occurred, the number of students whose covered information
is involved in the breach; the date, estimated date, or estimated date range of the breach; a description of the
covered information that was compromised or reasonably believed to have been compromised in the breach;
and contact information for the person who parents/guardians may contact at the BGCNWS regarding the breach;
and (5) assist the School District with any notification the School District deems necessary related to the security
breach. The BGCNWS agrees to comply with the terms of this Section regardless of whether the misuse or
unauthorized release of School District Data is the result of or constitutes a material breach of this Agreement.

ii. The BGCNWS shall not, unless required by law, provide any notices except to the School District without prior
written permission from the School District.

|. Data Breach Indemnification. The BGCNWS shall reimburse and indemnify the School District for all costs imposed
on the School District or reasonably undertaken by the School District at its discretion associated with a data breach,
including but not limited to reimbursement of costs associated with notifying individuals whose information was
compromised and notifying required regulatory agencies; fees paid to provide credit monitoring to impacted individuals;
legal fees, audit costs, fines, and any other fees or damages reasonably undertaken by or imposed against the School
District as a result of the security breach; and any other notifications, legally mandated responses, or responses
reasonably undertaken by the School District in response to the breach.
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EXHIBIT E-1

School District Data

Data
Requested

Why data is needed for
members

How will staff use the
data

Who is responsible
for gathering and
compiling the data?

When will the data be
requested and
collected?

Attendance

Student attendance is
directly related to student
performance. School
attendance for BGCNWS
members identifies which
members need
encouragement to improve
their school attendance.
BGCNWS will require
attendance data as
documented on the
student's report cards,
specifically number of days
absent.

The data will be used to
identify which students are
not attending school on a
regular basis. Steps, such as
encouragement, discussions
with parents, and assistance
in troubleshooting obstacles
that hinders attendance can
be brought into focus.

BGCNWS Site director
will request the data
from the building level
registrar.

When reports cards are
processed (quarterly
unless the School
District changes its
reporting schedule).

Behavior

Student behavior in the
classroom and during the
school day is often
witnessed by BGCNWS
during the after-school
program. Consistency in
addressing the behaviors
allows for the greatest
positive changes. By
understanding member's
challenging behaviors during
school and understanding
the methods used to redirect
(such as behavior charts,
incentives/rewards,
language/verbiage used),
BGCNWS can model these
same behavior changing
methods to allow for
consistent guidance for the
members.

Staff will use the behavior
data to understand a
member's challenges. By
understanding them,
BGCNWS staff will be able to
create an environment that is
better suited for the member
and use techniques that are
successful in the classroom.
For example, if the member
has outbursts during
transitions, techniques can
be shared and implemented
ahead of time, thus avoiding
a member outburst.
BGCNWS practices positive
reinforcement and will only
use the data to help the
member have better
outcomes. Data will never be
used to shame, or diminish a
member's sense of self. Data
will be kept confidential from
other members and only
shared with staff working
directly with the member.

BGCNWS Site director
will request the data
from the school's
Principal.

Requests for student
behavior plans and
strategies for
improvement will be
requested as needed.
BGCNWS will attempt to
limit requests for this
data only during monthly
Principal/BGCNWS
meetings unless a
student's behavior
requires immediate
attention.
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Data

Why data is needed for

How will staff use the

Who is responsible

When will the data be

Requested members data for gathering and requested and
compiling the data? collected?

iReady and One of the 213 CLC grant Staff will use the data to D300 Central Office. After each benchmark
Istation objectives is increasing identify what level period (which is

academic performance by members are and which currently 3 times a

10%. Because semester and | members need the most help year): October 31,

. . February 28, and June

annual grades may not with math and reading. 1

fluctuate much and do not BGCNWS staff can spend

offer a detailed picture of extra time with these

student strengths and members to work on their

deficiencies, a method for skills. BGCNWS can also

capturing measurable match members who need

academic growth is needed, | support with teachers who

iReady and Istation identify are trained in math and ELA

specific areas in math and to further help these

ELA that the community members during after school

learning center can design hours. Furthermore,

programs to support member | BGCNWS can motivate and

growth and increase incentivize members to put in

performance. BGCNWS will | more effort and time to

require overall student perform better on iReady

scores and all domains to using prizes, rewards, moral

identify specific areas to support, etc.

focus.
IAR (or The 215 CLC grant is This measurement will be D300 will identify. Once a year when data
similar) designed to support student | used for grant reporting is available.

academic growth and
Improvement. BGCNWS
after school program, funded
by 215t CLC, is intended to
support the school in making
gains in student academic
performance. IAR is the
measurement that ISBE
uses to assess a school's
performance. The scores will
be used to measure
BGCNWS impact on
supporting the goal of
improving the school and
student’s performance.

purposes.
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Data Why data is needed for How will staff use the Who is responsible | When will the data be
Requested members data for gathering and requested and
compiling the data? collected?
Quarterly Grade reports are the This measurement will be D300 will identify. Quarterly.
grade standard measurement used for grant reporting
reports required for 215t CLC grant purposes.
reporting. This measurement
is required to track students
who are funded by the grant.
IEP/504 An IEP outlines specific IEP data will only be The Club IEP data will only be

items needed to support a
student to achieve positive
outcomes. BGCNWS wants
the same positive outcomes
for the student while at Club.
Some students may require
support identified in an IEP.
Some supports such as
strategies for
communication, or
scheduling student breaks
are strategies that can help a
student be successful at
Club.

requested on a case-by-
case, as-needed basis. |IEP
data will be used to support a
member to have the most
positive experience at Club
as possible. BGCNWS
understands the
confidentiality of an IEP and
the information within will
only be shared with staff who
directly work with the
member.

member/student's legal
guardian will be
required to fill out the
D300 Release of
Information Form
(Exhibit E-4) and
indicate BGCNWS is
allowed to receive a
copy of the student’s
IEP.

Once the form is
received, the BGCNWS
Site Director will turn in
the release form to the
School Principal. The
Principal will turn in the
form to the Education
Specialist to process.

requested on a case-by-
case, as-needed basis.
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EXHIBIT E-2

Student Data Sharing Consent Form

| hereby give permission to the staff at

School Name

To issue and share the information listed below for

Student's First and Last Name
Student's ID Number:

Permission is hereby authorized for the Boys and Girls Club of Dundee Township to obtain the following information:

Student Attendance

Student Grades

Student Behavior Plan

Student assessment scores including iReady, Istation, IAR, or other math, language arts, social science, or science
assessments

Student ID/ISBE #

e  Student parent or guardian contact information including address, email, employer, and contact numbers

e Free or reduced lunch status

Student's Signature (if 18 or older)

Date

Parent/Legal Guardian's Signature

Date
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EXHIBIT E-4

D300 Student Information Release Form

Community Unit School District 300
2550 Harnish Drive
Algonquin, 1L 60102
Commnniiy Usi Schiool Distitct P—847-551-8300 F—847-551-8433

EEE)

Authorization for Use and Disclosure of Protected Health Information and Education Records

Patient/Student Name: Date of Birth:

| hereby authorize:

To disclose protected health information and/or educational records to (include first and last name):

For the purpose of:

The receiving/sending agency or person shall agree to comply with the provisions of the Family Educational Rights and Privacy Act as it
relates to the indicated records. | have been advised as to my rights to inspect, copy and challenge the contents of the records that are
to be released and to limit consent to designated records or desighated portions of information within the records. | further realize that |
can revoke authorization for release at any time. This release is valid for one year from date signed.

Pertinent information within the initialed areas is sought:

Students Temporary Records Qutside Agency Records
Psycho-educational Records Intake/Discharge Summaries
Special Education Files Medical Records
Anecdotal Records Diagnostic Information
Disciplinary Record Developmental Records
Social History Psychological/Psychiatric
Other Other (Includes IDPH request to review Vaccines)
Parent/Guardian Signature Date
Witness Signature (Required to release Mental Health Records) Date
Student Signature (Required if student is 12 years or older) Date
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YU E | DISTRICT 300

COMMUNITY UNIT SCHOOL DISTRICT NO. 300
BOARD OF EDUCATION MEMO

DATE: July 22, 2025 Presented at the following
Board Meetings Date
TO: Dr. Martina Smith, Superintendent Board Operati-ons Committee
Board of Education BOE 1° Reading 7/22/2025
_ BOE 2" Reading 8/12/2025
FROM: Dr. Melanie Gravel =

Assistant Superintendent of
Curriculum and Instruction

SUBIJECT: e-Learning Program Verification Renewal

Background
In October 2022, District 300 renewed our e-Learning program verification through the Kane County

Regional Office of Education for a term of three years. The current e-Learning program verification for
District 300 is approved through October 25, 2025. This provides the option for District 300 to implement
an e-Learning day in lieu of an emergency day.

At this time, we are seeking to renew our e-Learning program verification through the Kane County
Regional Office of Education for a term of three years that coincides with the school year calendar. Upon
renewal, District 300 would continue to have the flexibility to implement e-Learning days as an option to
provide instruction on days that would otherwise result in a school closure due to an emergency day that
would need to be made up. When implementing an e-Learning day, students do not physically attend
school; instead, students, in most cases, will virtually access coursework online through the Schoology
platform on their Chromebooks.

Pursuant to the requirements put forth by the Illinois State Board of Education for e-Learning program
verification, District 300 will provide notice of its intent to renew its e-Learning program verification
through the following:

e Publication in a newspaper of general circulation in the school district at least ten days prior to
hearing

e Written or electronic notice designed to reach the parents or guardians of all students enrolled in
the district at least ten days prior to hearing

e Written or electronic notice designed to reach any exclusive bargaining representatives of school
district employees and all those employees not in a collective bargaining unit at least ten days
prior to hearing

® Public hearing

o Scheduled to take place on Tuesday, August 12, 2025, at 6:30 p.m.



Recommendation

It is recommended that the Board of Education schedule a public hearing on the District 300 e-Learning
program verification on August 12, 2025. Additionally, it is recommended that following the public
hearing, during the August 12, 2025 Board of Education meeting, the Board adopt the resolution to
approve the renewal of the District 300 e-Learning program for a term of three years that coincides with
the school year calendar.



YU E | DISTRICT 300

COMMUNITY UNIT SCHOOL DISTRICT NO. 300
BOARD OF EDUCATION MEMO

DATE: July 22, 2025 Presented at the following
Board Meetings Date
TO: Dr. Martina Smith, Superintendent Board Operati-ons Committee
Board of Education BOE 1° Reading 7/22/2025
BOE 2" Reading 8/12/2025
FROM: Colleen O’Keefe, =

Chief Legal Counsel

SUBIJECT: Review and approval of proposed revisions to Board policies

Background
According to policy 2:240, Board Policy Development, “the Board will monitor its policies and consider

whether any modifications are required." Policies with modifications are referred to as Draft Updates and
policies under a five-year review are referred to as Review and Monitoring.

The following Board policies are presented to the Board for review:

2:260 Uniform Grievance Procedure

2:265 Title IX Grievance Procedure

4:15 Identity Protection

4:80 Accounting and Audits

5:10 Equal Employment Opportunity and Minority Recruitment

5:20 Workplace Harassment Prohibited

5:60 Expenses

5:100 Staff Development Program

5:180 Temporary lliness or Temporary Incapacity

6:60 Curriculum Content

6:150 Home and Hospital Instruction

6:235 Access to Electronic Networks

7:10 Equal Educational Opportunities

7:20 Harassment of Students Prohibited

7:50 School Admissions and Student Transfers to and From Non-District Schools
7:60 Residence

7:70 Attendance and Truancy

7:180 Prevention of and Response to Bullying, Intimidation, and Harassment
7:185 Teen Dating Violence Prohibited

7:190 Student Behavior

7:250 Student Support Services

7:255 Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence
7:270 Administering Medicines to Students

7:310 Restrictions on Publications; Elementary Schools

7:315 Restrictions on Publications; High Schools

7:340 Student Records



Administrative Recommendation
It is recommended to approve the revisions to Board policies as presented.

Fiscal Impact
None



COMMUNITY UNIT SCHOOL DISTRICT 300 \ SECTION 2 - BOARD OF EDUCATION\

Document Status: Draft Update

BOARD OF EDUCATION

2:260 Uniform Grievance Procedure

Students, parents, guardians, employees, or community members should notify any

District Complaint Manager if they believe that the Board of Education, its employees, or

its agents have violated their rights guaranteed by the State or federal Constitution,
State or federal statute, or Board policy, or has a complaint regarding any one of the
following:

1.
2.

Title 1l of the Americans with Disabilities Act, 42 U.S.C. §12101 et seq.
Titlel IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq.,

excluding Title IX complaints governed by Board policy 2:265, Title IX Grievance
Procedure

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.
Discrimination and/or harassment on the basis of race, color, or national origin
prohibited by the lllinois Human Rights Act, 775 ILCS 5/; Title VI of the Civil
Rights Act of 1964, 42 U.S.C. §2000d et seq.; and/or Title VIl of the Civil Rights
Act of 1964, 42 U.S.C. §2000¢ et seq. (see Board policy 2:270, Discrimination
and Harassment on the Basis of Race, Color, and National Origin Prohibited)
Title VIl of the Civil Rights Act of 1964, 42 U.S.C. §2000¢ et seq. (see also
number 3 above, for discrimination and/or harassment on the basis of race, color,
or national origin)

Sexual harassment prohibited by the State Officials and Employees Ethics Act, 5
ILCS 430/70-5(a); lllinois Human Rights Act, 775 ILCS 5/; and Title VIl of the
Civil Rights Act of 1964, 42 U.S.C. §2000e et seq. (Title IX sexual harassment
complaints are addressed under Board policy 2:265, Title IX Grievance
Procedure)

7. Breastfeeding accommodations for students, 105 ILCS 5/10-20.60
8.
9. Misuse of funds received for services to improve educational opportunities for

Bullying, 105 ILCS 5/27-23.7

educationally disadvantaged or deprived children

10. Curriculum, instructional materials, and/or programs

11.Victims’ Economic Security and Safety Act, 820 ILCS 180/

12.1llinois Equal Pay Act of 2003, 820 ILCS 112/

13. Provision of services to homeless students

14. lllinois Whistleblower Act, 740 ILCS 174/

15.Misuse of genetic information prohibited by the lllinois Genetic Information

Privacy Act, 410 ILCS 513/; and Titles | and Il of the Genetic Information
Nondiscrimination Act, 42 U.S.C. §2000ff et seq.

16.Employee Credit Privacy Act, 820 ILCS 70/

_—"| Commented [0C1]: Citation/reference is updated
throughout in response to State of Tennessee v.
Cardona, striking down the 2024 Title IX sex
discrimination regulations and restoring the 2020 Title
IX regulations.




The Complaint Manager will first attempt to resolve complaints without resorting to this
grievance procedure. If a formal complaint is filed under this policy, the Complaint
Manager will address the complaint promptly and equitably. A student and/or
parent/guardian filing a complaint under this policy may forego any informal suggestions
and/or attempts to resolve it and may proceed directly to this grievance procedure. The
Complaint Manager will not require a student or parent/guardian complaining of any
form of harassment to attempt to resolve allegations directly with the accused (or the
accused’s parent(s)/guardian(s)); this includes mediation.

Right to Pursue Other Remedies Not Impaired

The right of a person to prompt and equitable resolution of a complaint filed under this
policy shall not be impaired by the person’s pursuit of other remedies, e.g., criminal
complaints, civil actions, etc. Use of this grievance procedure is not a prerequisite to the
pursuit of other remedies and use of this grievance procedure does not extend any filing
deadline related to the pursuit of other remedies. If a person is pursuing another remedy
subject to a complaint under this policy, the District will continue with a simultaneous
investigation under this policy.

Deadlines
All deadlines under this policy may be extended by the Complaint Manager as he or she
deems appropriate. As used in this policy, school business days means days on which

the District’'s main office is open.

Filing a Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance
procedure may do so by filing a complaint with any District Complaint Manager. The
Complainant shall not be required to file a complaint with a particular Complaint
Manager and may request a Complaint Manager of the same sex. The Complaint
Manager may request the Complainant to provide a written statement regarding the
nature of the complaint or require a meeting with the parent(s)/guardian(s) of a student.
The Complaint Manager shall assist the Complainant as needed.

For any complaint alleging bullying and/or cyberbullying of students, the Complaint
Manager or designee shall process and review the complaint under Board policy 7:180,
Prevention of and Response to Bullying, Intimidation, and Harassment, in addition to
any response required by this policy.

For any complaint alleging sex discrimination that, if true, would implicate Title IX of the
Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the Title IX Coordinator or
designee shall process and review the complaint under Board policy 2:265, Title IX
Grievance Procedure.



For any complaint alleging harassment on the basis of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall process and
review the complaint under Board policy 2:270, Discrimination and Harassment on the
Basis of Race, Color, and National Origin Prohibited, in addition to any response
required by this policy.

For any complaint alleging sexual harassment or other violation of Board policy 5:20,
Workplace Harassment Prohibited, the Nondiscrimination Coordinator or a Complaint
Manager or designee shall process and review the complaint according to that policy, in
addition to any response required by this policy, and shall consider whether an
investigation under Board policy 5:120, Employee Ethics; Code of Professional
Conduct; and Confilict of Interest, should be initiated.

Investigation Process

The Complaint Manager will investigate the complaint or appoint a qualified person to
undertake the investigation on his or her behalf. The Complaint Manager shall ensure
both parties have an equal opportunity to present evidence during an investigation. The
complaint and identity of the Complainant will not be disclosed except: (1) as required
by law, this policy, or any collective bargaining agreement, (2) as necessary to fully
investigate the complaint, or (3) as authorized by the Complainant.

The identity of any student witnesses will not be disclosed except: (1) as required by
law, this policy, or any collective bargaining agreement, (2) as necessary to fully
investigate the complaint, or (3) as authorized by the parent/guardian of the student
witness, or by the student if the student is 18 years or age or older.

The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint
under this policy about the status of the investigation. Within 30 school business days
after the date the complaint was filed, the Complaint Manager shall file a written report
of his or her findings with the Superintendent. The Complaint Manager may request an
extension of time from the Superintendent.

The Superintendent will keep the Board informed of all complaints.
If a complaint contains allegations involving the Superintendent or Board member(s),
the written report shall be filed directly with the Board, which will make a decision in

accordance with paragraph four of the following section of this policy.

Decision and Appeal

Within five school business days after receiving the Complaint Manager’s report, the
Superintendent shall provide his or her written decision to the Complainant and the
accused as well as to the Complaint Manager. All decisions shall be based upon the
preponderance of evidence standard.



Within 10 school business days after receiving the Superintendent’s decision, the
Complainant or the accused may appeal the decision to the Board of Education by
making a written request to the Complaint Manager. The Complaint Manager shall
promptly forward all materials relative to the complaint and appeal to the Board of
Education.

Within 30 school business days after an appeal of the Superintendent’s decision, the
Board shall affirm, reverse, or amend the Superintendent’s decision or direct the
Superintendent to gather additional information. Within five school business days after
the Board’s decision, the Superintendent shall inform the Complainant and the accused
of the Board’s action.

For complaints containing allegations involving the Superintendent or Board member(s),
within 30 school business days after receiving the Complaint Manager’s or outside
investigator’s report, the Board shall provide its written decision to the Complainant and
the accused, as well as to the Complaint Manager.

This policy shall not be construed to create an independent right to a hearing before the
Superintendent or Board. The failure to strictly follow the timelines in this grievance
procedure shall not prejudice any party.

Appointing a Nondiscrimination Coordinator, Title IX Coordinator, and Complaint
Managers?

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the
District’s efforts to provide equal opportunity employment and educational opportunities
and prohibit the harassment of employees, students, and others.

Thel Superintendent shall

appoint a Title IX Coordinator to coordinate the District's efforts to comply with Title IX.

The Superintendent shall appoint at least one Complaint Manager to administer this
policy. If possible, the Superintendent will appoint two Complaint Managers, each of a
different gender. The District’s Nondiscrimination Coordinator may be appointed as one
of the Complaint Managers.

The Superintendent shall insert into this policy and keep current the names, office
addresses, email addresses, and telephone numbers of the Nondiscrimination
Coordinator, Title IX Coordinator, and the Complaint Managers.

Nondiscrimination Coordinator:

Colleen O’Keefe, Chief Legal Counsel
2550 Harnish Dr., Algonquin, IL 60102

TitleIX@D300.0rg
847-551-8321

——| Commented [0C2]: Language is updated to align with
Title IX nondiscrimination policies.




Title IX Coordinator:

Colleen O’Keefe, Chief Legal Counsel
2550 Harnish Dr., Algonquin, IL 60102

TitleIX@D300.0rg
847-551-8321

Complaint Managers:

Eberto Mora, Assistant Superintendent of Human Resources
2550 Harnish Dr., Algonquin, IL 60102
Eberto.Mora@D300.0org

847-551-8300

Everlean Dodson, Legal Coordinator

2550 Harnish Dr., Algonquin, IL 60102

TitleIX@D300.0rg
847-551-8321

LEGAL REF.:

8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

20 U.S.C. §1232q, Family Education Rights Privacy Act.
20 U.S.C. §1400, The Individuals with Disabilities Education Act.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments; 34 C.F.R. Part 106.

29 U.S.C. §206(d), Equal Pay Act.

29 U.S.C. §621 et seq., Age Discrimination in Employment Act.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973.

29 U.S.C. §2612, Family and Medical Leave Act.

42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964.

42 U.S.C. §2000¢ et seq., Title VIl of the Civil Rights Act of 1964.

42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act.
42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

42 U.S.C. §12101 et seq., Americans With Disabilities Act; 28 C.F.R. Part 35.



105 ILCS 5/2-3.8, 5/3-10, 5/10-20, 5/10-20.5, 5/10-20.7a, 5/10-20.60, 5/10-20.69, 5/10-
20.75, 5/10-22.5, 5/22-19, 5/22-95 (final citation pending), 5/24-4, 5/27-1, 5/27-23.7,
and 45/1-15.

51LCS 415/10(a)(2), Government Severance Pay Act.

5 ILCS 430/70-5(a), State Officials and Employees Ethics Act.
410 ILCS 513/, lll. Genetic Information Privacy Act.

740 ILCS 174/, Whistleblower Act.

740 ILCS 175/, lll. False Claims Act.

775 ILCS 5/, lll. Human Rights Act.

820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 112/, Equal Pay Act of 2003.

820 ILCS 180/, Victims’ Economic Security and Safety Act; 56 lll.LAdmin.Code Part 280.

23 lll.LAdmin.Code §§1.240, 200.40, 226.50, and 226.570.

CROSS REF.: 2:105 (Ethics and Gift Ban), 2:265 (Title IX Grievance Procedure), 2:270
(Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited), 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:20
(Workplace Harassment Prohibited), 5:30 (Hiring Process and Criteria), 5:90 (Abused
and Neglected Child Reporting), 6:120 (Education of Children with Disabilities), 6:170
(Title | Programs), 6:260 (Complaints about Curriculum, Instructional Materials, and
Programs), 7:10 (Equal Educational Opportunities), 7:15 (Student and Family Privacy
Rights), 7:20 (Harassment of Students Prohibited), 7:180 (Prevention of and Response
to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited),
7:310 (Restrictions on Publications; Elementary Schools), 7:315 (Restrictions on
Publications; High Schools), 8:70 (Accommodating Individuals with Disabilities), 8:95
(Parental Involvement), 8:110 (Public Suggestions and Concerns)

ADOPTED: February 10, 2003
REVISED: January 14, 2008; August 24, 2009; April 26, 2010, August 8, 2011; March

12, 2012; December 8, 2015; September 26, 2017; February 13, 2018; June 26, 2018;
January 28, 2020; August 25, 2020; February 22, 2022; August 27, 2024
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BOARD OF EDUCATION

2:265 Title IX Grievance Procedure|

Discrimination-on-the-basis-of sex;-including-sex-based-Sexual harassment; affects a
student’s ability to learn and an employee’s ability to work. Providing an educational and
workplace environment free from diserimination-on-the-basis-ef sexual harassment is an
important District goal.

The District does not discriminate on the basis of sex and-prohibits-sex-diserimination-in
any of its education programs or activitiesy, and it complies with-that-iteperates—as
required-by-Title IX of the Education Amendments of 1972 (Title IX) and its
implementing regulations (34 C.F.R. Part 106), concerning everyone in the District’s
education programs and activities, including against-applicants for employment,
students, parents/guardians, employees, and third parties.

Title IX Sexual Harassment Discrimination-Prohibited

Sexual harassment diserimination-as defined in Title IX (Title IX Sexual Harassment
Diserimination) is prohibited. Any person, including a District employee; or agent, or

student \+|eIates—th+s—fattehtJe+t4eh—Wtheqt\eve,qL engages in Title IX Sexual Harassment

Se*%ennmnattehmqetudesmsenmmatmenmﬂba&s@ﬁ an |nd|V|duaI S sex that
satisfies one or more of the foIIowmq stereetypes-se*eharaetenstm&pregnanewer

eHmphedly condltlons the prOV|S|on of an ald beneflt or service on an |nd|V|duaI S
person‘s-participation in unwelcome sexual conduct; or
2. Unwelcome sex—basedrconduct determlned by a reasonable person to be that;

andHs-so severe, er-pervasive, and oblectlvely offenswe that it Hmtts—epdenles a

person's equal access ability-to participate-in-or-benefit-from-the District’s

educational program or activity; or

Commented [0C1]: Policy is rewritten in response to
State of Tennessee v. Cardona, striking down the 2024
Title IX sex discrimination regulations and restoring the
2020 Title IX regulations.




3. Sexual assault;_as defined in 20 U.S.C. §1092(f)(6)(A)(v), dating violence as
defined in 34 U.S.C. §12291(a)(11), domestic violence as defined in 34 U.S.C.
§12291(a)(12), or stalking as defined in_34 U.S.C. §12291(a)(36)-.

Examples of sexual harassment include, but are not limited to, touching, rape, sexual
battery, sexual abuse, sexual coercion, crude jokes or pictures, discussions of sexual
experiences, teasing related to sexual characteristics, and spreading rumors related
to a person’s alleged sexual activities.

Definitions from 34 C.F.R. §106.230

Complainant means: an individual who is alleged to be the victim of conduct that could

constltute sexual harassment (—1—)—a—student—epempleyee—whe—|s—atteged—te—ha¥e—been

Education program or activity includes locations, events, or circumstances where the
District has substantial control over both the Respondent and the context in which
alleged sexual harassment occurs.

Formal Title IX Sexual Harassment Complaint means a document filed by a
Complainant or signed by the Title IX Coordinator alleging sexual harassment against a
Respondent and requesting that the District investigate the allegation.

Respondent means an individual-persen who has been reported to be the perpetrator of

the conduct that could constltute sexual harassment el adbohen e ddelolod e

Supportive measures mean non-disciplinary, non-punitive individualized services

offered as appropriate, as reasonably available, and without fee or charge to the




Complainant or the Respondent before or after the filing of a Formal Title IX Sexual
Harassment Complaint or where no Formal Title IX Sexual Harassment Complaint has
been filed.

Title IX Sexual Harassment Prevention and Response

The Superintendent or designee will ensure that the District prevents and responds to
allegations of Title IX Sexual Harassment as follows:

1. Ensures that the District's comprehensive health education program in Board
policy 6:60, Curriculum Content, incorporates (a) age-appropriate sexual abuse
and assault awareness and prevention programs in grades pre-K through 12, and
(b) age-appropriate education about the warning signs, recognition, dangers, and
prevention of teen dating violence in grades 7-12. This includes incorporating
student social and emotional development into the District’'s educational program
as required by State law and in alignment with Board policy 6:65, Student Social
and Emotional Development.

2. Incorporates education and training for school staff as recommended by the
Superintendent, Title IX Coordinator, Nondiscrimination Coordinator, Building
Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager.

3. Notifies applicants for employment, students, parents/quardians, employees, and
collective bargaining units of this policy and contact information for the Title 1X
Coordinator by, at a minimum, prominently displaying them on the District's
website, if any, and in each handbook made available to such persons.

Making a Report

A person who wishes to make a report under this Title X grievance procedure peticy
may make a report to the Title IX Coordinator, Nondiscrimination Coordinator, Building
Principal, Assistant Building Principal, Dean of Students, a Complaint Manager, or any
employee with whom the person is comfortable speaking.

School employees shall respond to |nC|dents of sexual harassment bv promptlv making
or forwardlnq the report ; ;

mﬁemqatlen—to the Title IX Coordlnator An employee who falls to promptly make or
forward a report or information may be disciplined, up to and including discharge.

The Superintendent shall insert into this policy and keep current the name, office
address, email address, and telephone number of the Title IX Coordinator.

Title IX Coordinator:

Name Colleen O'Keefe, Chief Legal Counsel
Address 2550 Harnish Drive
Algonquin, IL 60102

Email TitlelX@D300.0rg
Telephone 847-551-8321
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Processing and Reviewing a Report or Complaint

Upon receipt of a report made under this of conductthat reasonably-may-constitute-Title
IX grievance procedure Sex-Biserimination, the Title IX Coordinator and/or designee_will

promptly contact the Complainant to: (1) discuss the availability of supportive measures,
(2) consider the Complainant’s wishes with respect to supportive measures, (3) inform
the Complainant of the availability of supportive measures with or without the filing of a
Formal Title IX Sexual Harassment Complaint, and (4) explain to the Complainant the
process for filing a Formal T/tle IX Sexual Harassment Complalnt shallofferand

Further, the Title IX Coordinator will analyze the report to identify and determine
whether there is another or an additional appropriate method(s) for processing and
reviewing it. For any report received, the Title IX Coordinator shall rewew Board poI|C|es
2:260, Uniform Grievance Procedure;

Recruitment;-5:20, Workplace Harassment Prohibited; 5:90, Abused and Neglected
Child Reporting; 5:120, Employee Ethics; Code of Professional Conduct; and Conflict of
Interest; 7:10, Equal Educational Opportunities; 7:20, Harassment of Students
Prohibited; 7:180, Prevention of and Response to Bullying, Intimidation, and
Harassment; 7:185, Teen Dating Violence Prohibited; and 7:190, Student Behavior, to
determine if the allegations in the report require further action under those policies.

Reports of alleged sexual harassment Fitle-bX-Sex-Discrimination-will be confidential to
the greatest extent practicable, subject to the District’s duty to investigate and maintain

an educational program or activity that is productive, respectful, and free of sexual
harassment Fitle-bX-Sex-Discrimination.

Formal Title IX Sexual Harassment Complaint Grievance Process

will investigate it a
appomt a qualified persones) to undertake the |nvest|gatlonandrmak&a4sletepmmat+en

The Superintendent or designee shall implement procedures to ensure that all Formal
Title IX Sexual Harassment Complaints are processed and reviewed according to a Title
IX grievance process that fully complies with 34 C.F.R. §106.45. The District’s grievance
process shall, at a minimum:

1. Treat Complainants and Respondents equitably by providing remedies to a
Complainant where the Respondent is determined to be responsible for sexual




harassment, and by following a grievance process that complies with 34 C.F.R.
§106.45 before the imposition of any disciplinary sanctions or other actions against
a Respondent.

2. Require an objective evaluation of all relevant evidence — including both
inculpatory and exculpatory evidence — and provide that credibility determinations
may not be based on a person’s status as a Complainant, Respondent, or witness.

3. Require that any individual designated by the District as a Title 1X Coordinator,
investigator, decision-maker, or any person designated by the District to facilitate
an informal resolution process:

a. Not have a conflict of interest or bias for or against complainants or
respondents generally or an individual Complainant or Respondent.

b. Receive training on the definition of sexual harassment, the scope of the
District’s education program or activity, how to conduct an investigation and
grievance process (including hearings, appeals, and informal resolution
processes, as applicable), and how to serve impartially.

4. Require that any individual designated by the District as an investigator receiving
training on issues of relevance to create an investigative report that fairly
summarizes relevant evidence.

5. Require that any individual designated by the District as a decision-maker receive
training on issues of relevance of questions and evidence, including when
guestions and evidence about the Complainant’s sexual predisposition or prior
sexual behavior are not relevant.

6. Include a presumption that the Respondent is not responsible for the alleged
conduct until a determination regarding responsibility is made at the conclusion of
the grievance process.

7. Include reasonably prompt timeframes for conclusion of the grievance process.

8. Describe the range of possible disciplinary sanctions and remedies the District may
implement following any determination of responsibility.

9. Base all decisions upon the preponderance of evidence standard.

10.Include the procedures and permissible bases for the Complainant and
Respondent to appeal.

11.Describe the range of supportive measures available to Complainants and
Respondents.

12.Not require, allow, rely upon, or otherwise use questions or evidence that
constitute, or seek disclosure of, information protected under a legally recognized
privilege, unless the person holding such privilege has waived the privilege.

Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or
seek disclosure of, information protected under a legally recognized privilege, unless
the person holding such privilege has waived the privilege.

Enforcement

Any District employee who is determined, at the conclusion of the gGrievance
pProcess, to have engaged in sexual harassment Fitle-bX-Sex-Diserimination-will be
subject to disciplinary action up to and including discharge. Any third party who is




determined, at the conclusion of the gGrievance pProcess, to have engaged in sexual
harassment Fitle-h{-Sex-Discrimination-will be addressed in accordance with the
authority of the Board in the context of the relationship of the third party to the District,
e.g., vendor, parent/guardian, invitee, etc. Any District student who is determined, at the
conclusion of the gGrievance pProcess, to have engaged in sexual harassment Fitle-bX
SexDBiserimination-will be subject to disciplinary action, including, but not limited to,
suspension and expulsion consistent with student behavior policies. Any person making
a knowingly false accusation regarding sexual harassment Fitle- hX-SexBiserimination
will likewise be subject to disciplinary action.

This policy does not increase or diminish the ability of the District or the parties to
exercise any other rights under existing law.

Retaliation Prohibited

The District prohibits any form of retaliation_against anyone who, in good faith, has
made a report or complaint, assisted, or participated or refused to participate in any
manner in a proceeding under this policy. Any person should report claims of retaliation

usmq Board DO|ICV 2 260 Un/form Grlevance Procedure meludmgﬁeepretahanen—wrts

Any-student, employee,-or-other person authorized by the District to provide-aid, benefit;
or-service-under-the District's-education-program-or-activity-who retaliates against

others for reporting or complaining of violations of this policy or for participating in any
manner under this policy will be subject to disciplinary action, up to and including
discharge, with regard to employees, or suspension and expulsion, with regard to
students.

LEGAL REF.:

20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R.
Part 106.

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999).

Gebserv. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998).




CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:10 (Equal Employment
Opportunity and Minority Recruitment), 5:20 (Workplace Harassment
Prohibited), 5:90 (Abused and Neglected Child Reporting), 5:100 (Staff
Development Program), 5:120 (Employee Ethics; Code of Professional
Conduct; and Conflict of Interest), 5:200 (Terms and Conditions of
Employment and Dismissal), 5:240 (Suspension), 5:290 (Employment
Termination and Suspension), 6:60 (Curriculum Content), 6:65 (Student
Social and Emotional Development), 7:10 (Equal Educational
Opportunities), 7:20 (Harassment of Students Prohibited), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment),
7:185 (Teen Dating Violence Prohibited), 7:190 (Student Behavior),
7:255 (Students Who are Parents, Expectant Parents, or Victims of
Domestic or Sexual Violence)

Adopted: August 27, 2024

Community Unit School District 300
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OPERATIONAL SERVICES

4:80 Accounting and Audits

The School District's accounting and audit services shall comply with the Requirements
for Accounting, Budgeting, Financial Reporting, and Auditing, as adopted by the

lll. State Board of Education (ISBE), State and federal laws and regulations, and
generally accepted accounting principles. Determination of liabilities and assets,
prioritization of expenditures of governmental funds, and provisions for accounting
disclosures shall be made in accordance with government accounting standards as
directed by the auditor designated by the Board of Education. The Superintendent, or
designee in addition to other assigned financial responsibilities, shall report monthly on
the District's financial performance, both income and expenses, in relation to the
financial plan represented in the budget.

Annual Audit

At the close of each fiscal year, the Superintendent or designee shall arrange to have
the District books and accounts audited by an independent certified public accountant
designated by the Board of Education in conformance with prescribed standards and
legal requirements. A complete and detailed written audit report shall be provided to
each Board of Education member and to the Superintendent.

The Superintendent or a designee shall annually, on or before October 15, submit an
original and one copy of the audit to the Regional Superintendent of Schools.

Annual Financial Report

The Superintendent or designee shall annually prepare and submit the Annual Financial

Report on a timely basis using the form adopted by the ISBE. IThel Superintendent or _—| Commented [OC3]: Added for clarity and to reflect
designee shall review and discuss the Annual Financial Report with the Board before it current process.

is submitted.

Inventories

The Superintendent or designee is responsible for establishing and maintaining
accurate inventory records. The inventory record of supplies and equipment shall
include a description of each item, quantity, location, purchase date, and cost or
estimated replacement cost, unless the supplies and equipment are acquired by the



District pursuant to a federal or State grant award, in which case the inventory record
shall also include the information required by 2 C.F.R. §200.313, if applicable.

Capitalization Threshold

To be considered a capital asset for financial reporting purposes, a capital item must be
at or above a capitalization threshold jof $510,0001 and have an estimated useful life

greater than one year.

Disposition of District Property

The Superintendent or designee shall notify the Board, as necessary, of the following so
that the Board may consider its disposition: (1) District personal property (property other
than buildings and land) that is no longer needed for school purposes, and (2) school
site, building, or other real estate that is unnecessary, unsuitable, or inconvenient.
Notwithstanding the above, the Superintendent or designee may unilaterally dispose of
personal property of a diminutive value. Thel Superintendent shall establish procedures

for the disposition and, when permitted by the terms and conditions of the award, the
retention of property acquired by the District under grant awards that comply with
federal and State law.2

Controls for Revolving Funds and Petty Cash

Revolving funds and the petty cash system are established in Board policy 4:50,
Payment Procedures. The Superintendent shall: (1) designate a custodian for each
revolving fund and petty cash fund, (2) obtain a bond for each fund custodian, and (3)
maintain the funds in compliance with this policy, State law, and ISBE rules. A check for
the petty cash fund may be drawn payable to the designated petty cash custodian. Bank
accounts for revolving funds are limited to a maximum balance of $1,000. All
expenditures from these bank accounts must be directly related to the purpose for
which the account was established and supported with documentation, including signed
invoices or receipts. All deposits into these bank accounts must be accompanied with a
clear description of their intended purpose. The Superintendent or designee shall
include checks written to reimburse revolving funds on the Board’s monthly listing of
bills indicating the recipient and including an explanation.

Control Requirements for Checks

The Board must approve all bank accounts opened or established in the District's or a
District school’'s name or with the District's Federal Employer Identification Number. All
checks issued by the School District must be signed by either the Treasurer or Board
President, except that checks from an-accounts containing student activity funds or
fiduciary funds and checks from revolving accounts may be signed by their respective
account custodians.

Internal Controls

_—| Commented [0C4]: Updated in response to a change
in federal regulations.

_—"| Commented [OC5]: Updated in response to federal
regulations specified in 105 ILCS 5/5-22, and State
awards governed by GATA.




The Superintendent is primarily responsible for establishing and implementing a system
of internal controls for safeguarding the District’s financial condition; the Board,
however, will oversee these safeguards. The control objectives are to ensure efficient
business and financial practices, reliable financial reporting, and compliance with State
law and Board policies, and to prevent losses from fraud, waste, and abuse, as well

as employee error, misrepresentation by third parties, or other imprudent employee
action.

[The| Superintendent or designee shall annually audit the District’s financial and business /{Commented [OC6]: Added for clarity and to reflect }
operations for compliance with established internal controls and provide the results to current process.

the Board. The Board may from time-to-time engage a third party to audit internal

controls in addition to the annual audit.

Commented [OC7]: Deleted outdated language to
align with federal regulations.

LEGAL REF.:

2 C.F.R. §200 et seq.

30 ILCS 708/, Grant Accountability and Transparency Act, implemented by 44
lIILAdmin.Code 7000 et seq.

105 ILCS 5/2-3.27, 5/2-3.28, 5/3-7, 5/3-15.1, 5/5-22, 5/10-21.4, 5/10-22.8 and 5/17-1 et
seq.

23 lll.LAdmin.Code Part 110 and 125.




CROSS REF.: 4:10 (Fiscal and Business Management), 4:55 (Use of Credit and
Procurement Cards), 4:90 (Student Activity and Fiduciary Funds)

ADOPTED: February 13, 2012

REVISED: August 11, 2014; August 14, 2018; January 28, 2020; January 26, 2021;
August 27, 2024
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5:10 Equal Employment Opportunity and Minority Recruitment

The School District shall provide equal employment opportunities to all persons
regardless of their race; color; creed; religion; national origin; sex; sexual

orientation; age; ancestry; marital status; arrest record; military status; order of
protection status; unfavorable military discharge; citizenship status provided the
individual is authorized to work in the United States; work authorization status; use of
lawful products while not at work; being a victim of domestic violence, sexual violence,
gender violence, or any other crime of violence; genetic information; physical or mental
handicap or disability, if otherwise able to perform the essential functions of the job with
reasonable accommodation; pregnancy, childbirth, or related medical conditions;
reproductive health decisions; credit history, unless a satisfactory credit history is an
established bona fide occupational requirement of a particular position; conviction
record, unless authorized by law; family responsibilities; or other legally protected
categories. No one will be penalized solely for his or her status as a registered
qualifying patient or a registered designated caregiver for purposes of the
Compassionate Use of Medical Cannabis Program Act, 410 ILCS 130/.

Persons who believe they have not received equal employment opportunities should
report their claims to the Nondiscrimination Coordinator and/or a Complaint Manager
under Board policy 2:260, Uniform Grievance Procedure, or in the case of denial of
equal employment opportunities on the basis of race, color, or national origin, Board
policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National
Origin Prohibited. These individuals are listed below. No employee or applicant will be
discriminated or retaliated against because he or she: (1) requested, attempted to
request, used, or attempted to use a reasonable accommodation as allowed by the
lllinois Human Rights Act, or (2) initiated a complaint, was a witness, supplied
information, or otherwise participated in an investigation or proceeding involving an
alleged violation of this policy or State or federal laws, rules or regulations, provided the
employee or applicant did not make a knowingly false accusation nor provide knowingly
false information.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who
shall be responsible for coordinating the District's nondiscrimination efforts. The
Nondiscrimination Coordinator may be the Superintendent or a Complaint Manager



under Board policy 2:260, Uniform Grievance Procedure.

[Thel Superintendent shall appoint a Title IX Coordinator to coordinate the District's _—1 Commented [0C8]: Revised due to updated Title IX
efforts to comply with Title 1X.! regulations.

The Superintendent shall insert into this policy the names, office addresses, email
addresses, and telephone numbers of the District’'s current Nondiscrimination
Coordinator, Title IX Coordinator, and Complaint Managers.

Nondiscrimination Coordinator:

Colleen O’Keefe, Chief Legal Counsel
2550 Harnish Dr., Algonquin, IL 60102

TitlelX@D300.org
847-551-8321

Title IX Coordinator:

Colleen O’Keefe, Chief Legal Counsel
2550 Harnish Dr., Algonquin, IL 60102

TitleIX@D300.0rg
847-551-8321

Complaint Managers:

Eberto Mora, Assistant Superintendent of Human Resources
2550 Harnish Dr., Algonquin, IL 60102
Eberto.Mora@D300.org

847-551-8300

Everlean Dodson, Legal Coordinator

2550 Harnish Dr., Algonquin, IL 60102

TitleIX@D300.0org
847-551-8321

The Superintendent shall also use reasonable measures to inform staff members and
applicants that the District is an equal opportunity employer, such as by posting required
notices and including this policy in the appropriate handbooks.

Minority Recruitment

The District will attempt to recruit and hire minority employees. The implementation of
this policy may include advertising openings in minority publications, participating in
minority job fairs, and recruiting at colleges and universities with significant minority
enrollments. This policy, however, does not require or permit the District to give



preferential treatment or special rights based on a protected status without evidence of
past discrimination.

LEGAL REF.:
8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R. Part
106.

29 U.S.C. §206(d), Equal Pay Act.

29 U.S.C. §218d, Fair Labor Standards Act.

29 U.S.C. §621 et seq., Age Discrimination in Employment Act.
29 U.S.C. §701 et seq., Rehabilitation Act of 1973.

38 U.S.C. §4301 et seq., Uniformed Services Employment and Reemployment Rights
Act (1994).

42 U.S.C. §1981 et seq., Civil Rights Act of 1991.

42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100.

42 U.S.C. §2000e et seq., Title VIl of the Civil Rights Act of 1964; 29 C.F.R. Part 1601.

42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act of 2008.

42 U.S.C. §2000qgq et seq., Pregnant Workers Fairness Act; 29 C.F.R. Part 1636.
42 U.S.C. §2000¢(k), Pregnancy Discrimination Act.
42 U.S.C. §12111 et seq., Americans with Disabilities Act, Title I.

lll. Constitution, Art. |, §§17, 18, and 19.

105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4, 5/24-
4.1, and 5/24-7.

410 ILCS 130/40, Compassionate Use of Medical Cannabis Program Act.
410 ILCS 513/25, Genetic Information Privacy Act.

740 ILCS 174/, lll. Whistleblower Act.



7751LCS 5/1-103, 5/2-101, 5/2-102, 5/2-103, 5/2-103.1, 5/2-104(D) and 5/6-101, Il
Human Rights Act.

775 ILCS 35/, Religious Freedom Restoration Act.

820 ILCS 55/10, Right to Privacy in the Workplace Act.

820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 75/, Job Opportunities for Qualified Applicants Act.
820 ILCS 112/, lll. Equal Pay Act of 2003.

820 ILCS 180/30, Victims’ Economic Security and Safety Act.
820 ILCS 260/, Nursing Mothers in the Workplace Act.

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Grievance
Procedure), 2:270 (Discrimination and Harassment on the Basis of Race, Color, and
National Origin Prohibited), 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring
Process and Criteria), 5:40 (Communicable and Chronic Infectious Disease), 5:50
(Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition),
5:70 (Religious Holidays), 5:180 (Temporary lliness or Temporary Incapacity), 5:200
(Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of Absence),
5:270 (Employment At-Will, Compensation, and Assignment), 5:300 (Schedules and
Employment Year), 5:330 (Sick Days, Vacation, Holidays, and Leaves), 7:10 (Equal
Educational Opportunities), 7:180 (Prevention of and Response to Bullying, Intimidation,
and Harassment), 8:70 (Accommodating Individuals with Disabilities)
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August 8, 2011; March 12, 2012; May 12, 2014; August 11, 2015; February 28, 2017;
July 7, 2020; August 25, 2020; October 26, 2021; February 22, 2022; August 27, 2024;
February 18, 2025
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5:20 Workplace Harassment Prohibited

The School District expects the workplace environment to be productive, respectful, and
free of unlawful discrimination, including harassment. District employees shall not
engage in harassment or abusive conduct on the basis of an individual’s actual or
perceived race, color, religion, national origin, ancestry, sex, sexual orientation, age,
citizenship status, work authorization status, disability, pregnancy, marital status, family
responsibilities, reproductive health decisions, order of protection status, military status,
or unfavorable discharge from military service, nor shall they engage in harassment or
abusive conduct on the basis of an individual's other protected status identified in Board
policy 5:10, Equal Employment Opportunity and Minority Recruitment. Harassment of
students, including, but not limited to, sexual harassment, is prohibited by Board policies
2:260, Uniform Grievance Procedure; 2:265, Title IX Grievance Procedure; 2:270,
Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited; 7:20, Harassment of Students Prohibited; 7:180, Prevention of and
Response to Bullying, Intimidation, and Harassment; and 7:185, Teen Dating Violence
Prohibited.

The District will take remedial and corrective action to address unlawful workplace
harassment, including sexual harassment.

Sexual Harassment Prohibited

The District shall provide a workplace environment free of verbal, physical, or other
conduct or communications constituting harassment on the basis of sex as defined and
otherwise prohibited by State and federal law.

District employees shall not make unwelcome sexual advances or request sexual favors
or engage in any unwelcome conduct of a sexual nature when (1) submission to such
conduct is made either explicitly or implicitly a term or condition of an individual's
employment; (2) submission to or rejection of such conduct by an individual is used as
the basis for employment decisions affecting such individual; or (3) such conduct has
the purpose or effect of substantially interfering with an individual's work performance or
creating an intimidating, hostile, or offensive working environment. Sexual harassment
prohibited by this policy includes, but is not limited to, verbal, physical, or other

conduct. The terms intimidating, hostile, or offensive include, but are not limited to,
conduct which has the effect of humiliation, embarrassment or discomfort. Sexual
harassment will be evaluated in light of all the circumstances.

Commented [0C9]: All revisions are in response to
State of Tennessee v. Cardona, striking down the 2024
Title IX sex discrimination regulations and restoring the
2020 Title IX regulations.




Making a Report or Complaint

Employees and nonemployees (persons who are not otherwise employees and are
directly performing services for the District pursuant to a contract with the District,
including contractors, and consultants) are encouraged to promptly report information
regarding violations of this policy. Individuals may choose to report to a person of the
individual’'s same gender. Every effort should be made to file such reports or complaints
as soon as possible, while facts are known and potential withesses are available.

Aggrieved individuals, if they feel comfortable doing so, should directly inform the
person engaging in the harassing conduct or communication that such conduct or
communication is offensive and must stop.

Whom to Contact with a Report or Complaint

An employee should report claims of harassment, including making a confidential
report, to any of the following: his/her immediate supervisor, the Building Principal, an
administrator, the Nondiscrimination Coordinator, Title IX Coordinator, and/or a
Complaint Manager. An employee may also report claims using Board policy

2:260, Uniform Grievance Procedure. If a claim is reported using Board policy 2:260,
then the Complaint Manager shall process and review the claim according to that policy,
in addition to any response required by this policy.

The Superintendent shall insert into this policy the names, office
addresses, email addresses, and telephone numbers of the District's current
Nondiscrimination Coordinator, Title IX Coordinator, and Complaint Managers.

Nondiscrimination Coordinator:

Colleen O’Keefe, Chief Legal Counsel
2550 Harnish Dr., Algonquin, IL 60102

TitleIX@D300.0rg
847-551-8321

Title IX Coordinator:

Colleen O’Keefe, Chief Legal Counsel
2550 Harnish Dr., Algonquin, IL 60102

TitleIX@D300.0rg
847-551-8321

Complaint Managers:



Eberto Mora, Assistant Superintendent of Human
Resources

2550 Harnish Dr., Algonquin, IL 60102
Eberto.Mora@D300.0org

847-551-8300

Everlean Dodson, Legal Coordinator

2550 Harnish Dr., Algonquin, IL 60102

TitleIX@D300.0rg
847-551-8321

Investigation Process

Any District employee who receives a report or complaint of harassment must promptly
forward the report or complaint to the Nondiscrimination Coordinator, Title X
Coordinator, or a Complaint Manager. Any employee who fails to promptly forward a
report or complaint may be disciplined, up to and including discharge.

Reports and complaints of harassment will be confidential to the greatest extent
practicable, subject to the District’s duty to investigate and maintain a workplace
environment that is productive, respectful, and free of unlawful discrimination, including
harassment.

For any report or complaint alleging sexual harassment that, if true, would
implicate Title IX of the Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the

Title IX Coordinator or designee shall consider whether action under
Board policy 2:265, Title IX Grievance Procedure, should be initiated.

For any report or complaint alleging harassment on the basis of race, color, or national
origin, the Nondiscrimination Coordinator or a Complaint Manager or designee shall
investigate under Board policy 2:270, Discrimination and Harassment on the Basis of
Race, Color, and National Origin Prohibited.

For any other alleged workplace harassment that does not require action under Board
policies 2:265, Title IX Grievance Procedure, or 2:270, Discrimination and Harassment
on the Basis of Race, Color, and National Origin Prohibited, the Nondiscrimination
Coordinator or a Complaint Manager or designee shall consider whether an
investigation under Board policy 2:260, Uniform Grievance Procedure, and/or 5:120,
Employee Ethics; Code of Professional Conduct; and Conflict of Interest, should be
initiated, regardless of whether a written report or complaint is filed.

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined
in 720 ILCS 5/11-9.1A(b), that is alleged to have been perpetrated by school personnel,
including a school vendor or volunteer, that occurred: on school grounds during a
school activity; or outside of school grounds or not during a school activity.




Any complaint alleging an incident of sexual abuse shall be processed and reviewed
according to Board policy 5:90, Abused and Neglected Child Reporting. In addition to
reporting the suspected abuse, the complaint shall also be processed under Board
policy 2:265, Title IX Grievance Procedure, or Board policy 2:260, Uniform Grievance
Procedure.

Enforcement

A violation of this policy by an employee may result in discipline, up to and including
discharge. A violation of this policy by a third party will be addressed in accordance with
the authority of the Board in the context of the relationship of the third party to the
District, e.g., vendor, parent/guardian, invitee, etc. Any person making a knowingly false
accusation regarding harassment will likewise be subject to disciplinary action, which for
an employee may be up to and including discharge.

Retaliation Prohibited

An employee’s employment, compensation, or work assignment shall not be adversely
affected by complaining or providing information about harassment. Retaliation against
employees for bringing complaints or providing information about harassment is
prohibited (see Board policies 2:260, Uniform Grievance Procedure, 2:265, Title IX
Grievance Procedure, and 2:270, Discrimination and Harassment on the Basis of Race,
Color, and National Origin Prohibited), and depending upon the law governing the
complaint, whistleblower protection may be available under the State Officials and
Employees Ethics Act (5 ILCS 430/), the Whistleblower Act (740 ILCS 174/), and/or lIl.
Human Rights Act (775 ILCS 5/).

An employee should report allegations of retaliation to his/her immediate supervisor, the
Building Principal, an administrator, the Nondiscrimination Coordinator, and/or a
Complaint Manager.

Employees who retaliate against others for reporting or complaining of violations of this
policy or for participating in the reporting or complaint process will be subject to
disciplinary action, up to and including discharge.

Recourse to State and Federal Fair Employment Practice Agencies

The District encourages all employees who have information regarding violations of this
policy to report the information pursuant to this policy. The following government
agencies are available to assist employees: the Ill. Dept. of Human Rights and the U.S.
Equal Employment Opportunity Commission.

The Superintendent shall also use reasonable measures to inform staff members,
applicants, and nonemployees of this policy, which shall include posting on the District
website and/or making this policy available in the District's administrative office, and
including this policy in the appropriate handbooks.



LEGAL REF.:

42 U.S.C. §2000¢€ et seq., Title VII of the Civil Rights Act of 1964; 29 C.F.R. §1604.11.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R. Part
106.

5 ILCS 430/70-5(a), State Officials and Employees Ethics Act.

7751LCS 5/2-101(E) and (E-1), 5/2-102(A), (A-10), (D-5), 5/2-102(E-5), 5/2-109, 5/5-
102, and 5/5-102.2, lll. Human Rights Act.

56 lll. Admin.Code Parts 2500, 2510, 5210, and 5220.

Vance v. Ball State Univ., 570 U.S. 421 (2013).

Crawford v. Metro. Gov't of Nashville & Davidson Cnty., 555 U.S. 271 (2009).

Jackson v. Birmingham Bd. of Educ., 544 U.S. 167 (2005).

Oncale v. Sundowner Offshore Servs., 523 U.S. 75 (1998).

Burlington Indus. v. Ellerth, 524 U.S. 742 (1998).

Faragher v. City of Boca Raton, 524 U.S. 775 (1998).

Harris v. Forklift Systems, 510 U.S. 17 (1993).

Franklin v. Gwinnett Co. Public Schools, 503 U.S. 60 (1992).

Meritor Savings Bank v. Vinson, 477 U.S. 57 (1986).

Porter v. Erie Foods Int, Inc., 576 F.3d 629 (7th Cir. 2009).

Williams v. Waste Mgmt., 361 F.3d 1021 (7th Cir. 2004).

Berry v. Delta Airlines, 260 F.3d 803 (7th Cir. 2001).

Sangamon Cnty. Sheriff's Dept. v. lll. Human Rights Com’n, 233 1ll.2d 125 (lll. 2009).
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Procedure), 2:270 (Discrimination and Harassment on the Basis of Race, Color, and
National Origin Prohibited), 4:60 (Purchases and Contracts), 5:10 (Equal Employment
Opportunity and Minority Recruitment), 5:90 (Abused and Neglected Child Reporting),
5:120 (Employee Ethics; Code of Professional Conduct; and Conflict of Interest), 7:20
(Harassment of Students Prohibited), 8:30 (Visitors to and Conduct on School Property)
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5:60 Expenses

The Board regulates the reimbursement of all travel, meal, and lodging expenses by
resolution. Money shall not be advanced or reimbursed, or purchase orders issued for:
(1) the expenses of any person except the employee, (2) anyone’s personal expenses,
or (3) entertainment expenses. Entertainment includes, but is not limited to, shows,
amusements, theaters, circuses, sporting events, or any other place of public or private
entertainment or amusement, unless the entertainment is ancillary to the purpose of the
program or event. The District is not responsible for losses due to an employee’s own
negligence, losses due to normal wear, or losses due to theft, unless the theft was a
result of the District’'s negligence. Employees must submit the appropriate itemized,
signed, standardized form(s) to support any requests for expense advancements,
reimbursements, or purchase orders that show the following:

1. The amount of the estimated or actual expense, with attached receipts for actual
incurred expenses.

2. The name and title of the employee who is requesting the expense advancement
or reimbursement. Receipts from group functions must include the names,
offices, and job titles of all participants.

3. The date(s) of the official business on which the expense advancement,
reimbursement, or purchase order will be or was expended.

4. The nature of the official business conducted when the expense advancement,
reimbursement, or purchase order will be or was expended.

Advancements

The Superintendent may advance expenses to teachers and other licensed employees
for the anticipated actual and necessary expenses to be incurred while attending
meetings that are related to their duties and will contribute to their professional
development, provided they fall below the maximum allowed in the Board’s expense
regulations.

Expense advancement requests must be submitted to the Superintendent or designee
on the District’s standardized estimated expense approval form for employees. After
spending expense advancements, employees must use the District’'s standardized
expense reimbursement form and submit to the Superintendent: (a) the itemized, signed
advancement voucher that was issued, and (b) the amount of actual expenses by
attaching receipts. Any portion of an expense advancement not used must be returned



to the District. Expense advancements and vouchers shall be presented to the Board in
its regular bill process.

Reimbursements and Purchase Orders

Expense reimbursements and purchase orders may be issued by the Superintendent or
designee to employees, along with other expenses necessary for the performance of
their duties, provided the expenses fall below the maximum allowed in the Board’s
expense regulations.

Expense reimbursements and purchase order approvals are not guaranteed and, when
possible, employees should seek pre-approval of expenses by providing an estimation
of expenses on the District’s standardized estimated expense approval form for
employees, except in situations when the expense is diminutive. When pre-approval is
not sought, employees must seek reimbursement on the District’s standardized
expense reimbursement form for employees. Expense reimbursements and purchase
orders shall be presented to the Board in its regular bill process.

Use of Credit and Procurement Cards

Credit and procurement card usage is governed by policy 4:55, Use of Credit and
Procurement Cards.

Exceeding the Maximum Allowable Expense Amount(s)

All requests for expense advancements, reimbursements, and purchase orders
exceeding the maximum allowed in the Board’s expense regulations may only be
approved when:

1. The Board’s resolution to regulate expenses allows for such approval;

2. An emergency or other extraordinary circumstance exists; and
3. The request is approved by a roll call vote at an open Board meeting.

Registration
When possible, registration fees will be paid by the District in advance.
Travel

The least expensive method of travel will be used, provided that no hardship will be
caused to the employee. Employees will be reimbursed for:

1. Air travel at the coach or economy class commercial airline rate. First class or
business class air travel will be reimbursed only if emergency circumstances
warrant. The emergency circumstances must be explained on the expense form
and Board approval of the additional expense is required. Fees for the first



checked bag will be reimbursed. Copies of airline tickets and baggage receipts
must be attached to the expense form.

2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost
of coach airfare. Copies of tickets must be attached to the expense form to
substantiate amounts.

3. Use of personal automobiles at the standard mileage rate approved by the
Internal Revenue Service for income tax purposes. The reimbursement may not
exceed the cost of coach airfare. Mileage for use of personal automobiles in trips
to and from transportation terminals will also be reimbursed. Toll charges and
parking costs will be reimbursed.

4. Automobile rental costs when the vehicle’s use is warranted. The circumstances
for such use must be explained on the expense form.

5. Taxis, airport limousines, ride sharing services, or other local transportation
costs.

Meals
Meals charged to the District should represent mid-fare selections for the hotel/meeting

facility or general area. Tips are included with meal charges. Expense forms must
explain the meal charges incurred. Alcoholic beverages will not be reimbursed.

Lodging
Employees should request conference rate or mid-fare room accommodations. A single

room rate will be reimbursed. Employees should pay personal expenses at checkout. If
that is impossible, deductions for the charges should be made on the expense form.

Miscellaneous Expenses

Employees may seek reimbursement for other expenses incurred while attending a
meeting sponsored by organizations described herein by fully describing the expenses
on the expense form, attaching receipts.

Additional Requirements for Travel Expenses Charged to Federal and State Grants

All grant-related travel expenses must be pre-approved by the Superintendent or
designee.

Expenses for travel, including expenses for transportation, lodging, meals, and related
items incurred by employees and charged to a federal grant or State grant governed by
the Grant Accountability and Transparency Act (30 ILCS 708/) must also meet the
following requirements:

1. The participation of the employee is necessary to the award, and the costs are
specifically related to the award.
2. Expenses must be permissible under the terms and conditions of the award.



3. Expenses must be reasonable and consistent with this policy.

4. The Board does not reimburse actual expenses or pay a per diem allowance
unless the employee is on official travel status for more than 12 hours. However,
employees remain eligible for mileage reimbursement (minus regular commuting
mileage/costs) and other transportation expenses if on travel status less than 12
hours.

5. Expenses may be charged based on an actual cost basis or on a per diem basis
in lieu of actual costs incurred; however, only one method may be applied per
trip.

6. Commercial airfare costs in excess of the least expensive coach or economy
class are prohibited except when such accommodations would: (1) require
circuitous routing; (2) require travel during unreasonable hours; (3) excessively
prolong travel; (4) result in additional costs that would offset transportation
savings; or (5) offer accommodations not reasonably adequate for the traveler’s
medical needs. Qualifying circumstances must be explained on the expense
form, and Board approval of the additional expense is required.

7. Per diem rates and actual reimbursement amounts for mileage, meals, and
lodging may not exceed the rates established by the Governor’s Travel Control
Board or federal travel regulations, whichever is less. These limits do not apply
when: (1) an employee stays in the lowest-priced room available at or near a
hotel where a conference or seminar is located or in accommodations arranged
by the conference/seminar organization, or (2) lodging at or below the
established rate is unavailable. In those cases, the employee will be reimbursed
for actual lodging expenses with prior approval, but in no case will the
reimbursement exceed 300% of the applicable maximum per diem rate. If a
conference fee includes a meal, the meal or per diem allowance will be reduced
by the actual value of the meal or the applicable meal allowance, whichever is
less.

8. Employees must use the least expensive compact car available when using a
rental car for travel, unless an exception is approved. The Board does not
reimburse employees for collision damage waiver or theft insurance.

9. The Board will reimburse travel expenses not chargeable to an award from other
District funds consistent with this policy.

LEGAL REF.:

2 C.F.R. §200.4754.

30 ILCS 708/130, Grant Accountability and Transparency Act.
50 ILCS 150/, Local Government Travel Expense Control Act.

105 ILCS 5/10-22.32.

820 ILCS 115/9.5, lll. Wage Payment and Collection Act.

///[ Commented [0C10]: Legal references are updated.
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5:180 Temporary lliness or Temporary Incapacity

Temporary illness or temporary incapacity is an illness or other capacity of ill-being
which renders an employee physically or mentally unable to perform assigned duties.
During such a period, the employee can use accumulated sick leave benefits. However,
income received from other sources (worker's compensation, District-paid insurance
programs, etc.) will be deducted from the District's compensation liability to the
employee. The Board of Education's intent is that in no case will the employee who is
temporarily disabled receive more than 100 percent of gross salary.

Those insurance plans privately purchased by the employee and to which the District
does not contribute, are not applicable to this policy.

If iliness, incapacity, or any other condition causes an employee to be absent in one
school year, after exhaustion of all available leave, for more than 90 consecutive work
days, such absence may be considered a permanent disability and the Board may
begin dismissal proceedings subject to State and federal law, including the Americans
with Disabilities Act. The Superintendent may recommend this paragraph's use when
circumstances strongly suggest that the employee returned to work intermittently in
order to avoid this paragraph's application. This paragraph shall not be considered a
limitation on the Board's authority to take any action concerning an employee that is
authorized by State and federal law.

Any employee may be required to have an examination, at District expense, by a
physician who is licensed in lllinois to practice medicine and surgery in all its branches,

el licensed advanced practice registered nurse, or a licensed physician assistant if the _—| Commented [0C11]: The addition of medical

examination is job-related and consistent with business necessity. practitioners is updated to match policies 5:30, 6:150,
7:100, 7:270, 7:300, 7:305.

LEGAL REF.:
42 U.S.C. §12101 et seq., Americans with Disabilities Act.

105 ILCS 5/10-22.4, 5/24-12, and 5/24-13.

Elder v. School Dist. No.127 1/2, 60 lll.App.2d 56 (1st Dist. 1965).

School District No. 151 v. ISBE, 154 1ll.App.3d 375 (1st Dist. 1987).
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6:60 Curriculum Content

The curriculum shall contain instruction on subjects required by State statute or
regulation as follows:

1.

In kindergarten through grade 8, subjects include: (a) language arts, (b) reading,
(c) other communication skills, (d) science, (e) mathematics, (f) social studies, (g)
art, (h) music and (i) drug and substance abuse prevention including the dangers
of opioid abuse. A reading opportunity of 60 minutes per day will be promoted for
all students in kindergarten through grade 3 whose reading levels are one grade
level or more lower than their current grade level. Daily time of at least 30
minutes (with a minimum of at least 15 consecutive minutes if divided) will be
provided for supervised, unstructured, child-directed play for all students in
kindergarten through grade 5. Before the completion of grade 5, students will be
offered at least one unit of cursive instruction. In grades 6, 7, or 8, students must
receive at least one semester of civics education in accordance with lllinois
Learning Standards for social science.

In grades 9 through 12, subjects include: (a) language arts, (b) writing intensive
courses, (c) science, (d) mathematics, (e) social studies including U.S. history, (f)
foreign language, (g) music, (h) art, (i) driver and safety education, and (j)
vocational education.

Students otherwise eligible to take a driver education course must receive a
passing grade in at least eight courses during the previous two semesters before
enrolling in the course. The Superintendent or designee may waive this
requirement if he or she believes a waiver to be in the student’s best interest.
The course shall include: (a) instruction necessary for the safe operation of motor
vehicles, including motorcycles, to the extent that they can be taught in the
classroom, (b) classroom instruction on distracted driving as a major traffic safety
issue, (c) instruction on required safety and driving precautions that must be
observed at emergency situations, highway construction and maintenance
zones, including worker safety in those zones, and railroad crossings and their

approaches, and (d) instruction concerning law enforcement procedures for
traffic stops, including a demonstration of the proper actions to be taken during a
traffic stop and appropriate interactions with law enforcement. Automobile safety
instruction covering traffic regulations and highway safety must include
instruction on the consequences of alcohol consumption and the operation of a

_—"| Commented [0C12]: Updated in response to 105
ILCS 5/27-24.1, amended by P.A. 103-944.




motor vehicle. The eligibility requirements contained in State law for the receipt of
a certificate of completion from the Secretary of State shall be provided to
students in writing at the time of their registration.

3. In grades 7 through 12, as well as in interscholastic athletic programs, steroid
abuse prevention must be taught.

4. In kindergarten through grade 12, provided it can be funded by private grants or
the federal government, violence prevention and conflict resolution must be
stressed, including: (a) causes of conflict, (b) consequences of violent behavior,
(c) non-violent resolution, and (d) relationships between drugs, alcohol, and
violence.

5. In grades kindergarten through 12, age-appropriate Internet safety must be
taught, the scope of which shall be determined by the Superintendent or
designee. The curriculum must incorporate policy 6:235, Access to Electronic
Networks and, at a minimum, include: (a) education about appropriate online
behavior, (b) interacting with other individuals on social networking websites and
in chat rooms, and (c) cyberbullying awareness and response.

6. In all grades, students must receive developmentally appropriate opportunities to
gain computer literacy skills that are embedded in the curriculum.

7. In all grades, character education must be taught including respect,
responsibility, fairness, caring, trustworthiness, and citizenship in order to raise
students’ honesty, kindness, justice, discipline, respect for others, and moral
courage. Instruction in all grades will include educating students about behaviors
that violate policy 7:180, Prevention of and Response to Bullying, Intimidation,
and Harassment.

8. In all schools, citizenship values must be taught, including: (a) American
patriotism, (b) principles of representative government (the American Declaration
of Independence, the Constitution of the United States of America and the
Constitution of the State of lllinois), (c) proper use and display of the American
flag, (d) the Pledge of Allegiance, and (e) the voting process.

9. In all grades, physical education must be taught including a developmentally
planned and sequential curriculum that fosters the development of movement
skills, enhances health-related fitness, increases students’ knowledge, offers
direct opportunities to learn how to work cooperatively in a group setting, and
encourages healthy habits and attitudes for a healthy lifestyle. Unless otherwise
exempted, all students are required to engage daily during the school day in a
physical education course. For exemptions and substitutions, see policies 6:310,
High School Credit for Non-District Experiences; Course Substitutions; Re-
Entering Students and 7:260, Exemption from Physical Education.

10.1n all schools, health education must be stressed, including: (a) proper nutrition,
(b) physical fitness), (c) personal health habits

, (d) dangers and avoidance of abduction, (e)
age-appropriate and evidence-informed sexual abuse and assault awareness
and prevention education in all grades and (f) in
gradesb L12, the dangers of fentanyl. The Superintendent shall implement a

comprehensive health education program in accordance with State law.

_—
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11.1In all schools career/vocational education must be taught, including (a) the
importance of work, (b) the development of basic skills to enter the world of work
and/or continue formal education, (c) good work habits and values, (d) the
relationship between learning and work, (e) if possible, a student work program
that provides the student with work experience as an extension of the regular
classroom. A career awareness and exploration program must be available at all

grade levels. In_grades 6-12, students engage in career exploration and career _— Commented [0C15]: 105 ILCS 5/10-20.84(a), added
development activities to prepare them to make informed plans and decisions By lF’-A- 1%2-9117hand retngmbffed by P-A-I103tj154- s
f . niess a poar as opted out, career exploration an
about their future education and career goals. In grades 9-12, a College and career development activities in grades 6-12 must be
Career Pathway Endorsement is awarded to students who meet the implemented by 7-1-25 in accordance with the model
requirements for a specific endorsement area. framework adopted by State agencies known as the
12.1n grades 9 through 12, consumer education must be taught, including: (a) PACE Framework.
financial literacy, including consumer debt and installment purchasing (including Cgé“g'g"t'gi[?g;%];;05(:'-03 5/1)0'2%-%4(1;)2"?&;%
. . . . . . . . aaae Yy FP.A. = ana renumbere: y P.A. P
credit scoring, managing credit debt, and completing a loan application); 154: 23 Ill.Admin.Code Part 258.

budgeting; savings and investing; banking (including balancing a checkbook,
opening a deposit account, and the use of interest rates); understanding simple
contracts; State and federal income taxes; personal insurance policies; the
comparison of prices; higher education student loans; identity-theft security; and
homeownership (including the basic process of obtaining a mortgage and the
concepts of fixed and adjustable rate mortgages, subprime loans, and predatory
lending); and (b) the roles of consumers interacting with agriculture, business,
labor unions and government in formulating and achieving the goals of the mixed
free enterprise system.

13.1In grades 9 through 12, a unit of instruction about the process of naturalization by
which a foreign citizen or foreign national becomes a U.S. citizen that includes
content from the components of the naturalization test administered by the U.S.
Citizenship and Immigration Services.

14.In grades 9 through 12, intensive instruction in computer literacy, which may be
included as a part of English, social studies, or any other subject.

15.1In grades 9 through 12, a unit of instruction on media literacy that includes, but is
not limited to, all of the following topics: (a) accessing information to evaluate
multiple media platforms and better understand the general landscape and
economics of the platforms, and issues regarding the trustworthiness of the
source of information; (b) analyzing and evaluating media messages to
deconstruct media representations according to the authors, target audience,
techniques, agenda setting, stereotypes, and authenticity to distinguish fact from
opinion; (c) creating media to convey a coherent message using multimodal
practices to a specific target audience that includes, but is not limited to, writing
blogs, composing songs, designing video games, producing podcasts, making
videos, or coding a mobile or software application; (d) reflecting on media
consumption to assess how media affects the consumption of information and
how it triggers emotions and behavior; and (e) social responsibility and civics to
suggest a plan of action in the class, school, or community for engaging others in
a respectful, thoughtful, and inclusive dialogue over a specific issue using facts
and reason.



16.In grades 9 through 12, an opportunity for students to take at least one computer

science course aligned to lllinois learning standards. Computer science means
the study of computers and algorithms, including their principles, hardware and
software designs, implementation, and impact on society. Computer science
does not include the study of everyday uses of computers and computer
applications; e.g., keyboarding or accessing the Internet.

17.In all schools, environmental education

, including instruction on: (a) the current problems and
needs in the conservation of natural resources; and (b)
beginning in the fall of 2026, instruction on climate change

18.1n all schools, instruction as determined by the Superintendent or designee on

United States (U.S.) history must be taught, including: (a) the principles of
representative government, (b) the Constitutions of the U.S. and lllinois, (c) the
role of the U.S. in world affairs, (d) the role of labor unions, (e) the role and
contributions of ethnic groups, including but not limited to, African Americans,
Albanians, Asian Americans, Bohemians, Czechs, French, Germans, Hispanics
(including the events related to the forceful removal and illegal deportation of
Mexican-American U.S. citizens during the Great Depression), Hungarians, Irish,
Italians, Lithuanians, Polish, Russians, Scots, and Slovakians in the history of
this country and State, (f) a study of the roles and contributions of lesbian, gay,
bisexual, and transgender (LGBT) people in the history of the U.S. and lllinois,
(g) lllinois history, (h) the contributions made to society by Americans of different
faith practices, including, but not limited to, Muslim Americans, Jewish
Americans, Christian Americans, Hindu Americans, Sikh Americans, Buddhist
Americans, and any other collective community of faith that has shaped America,
(i) Native American nations' sovereignty and self-determination, both historically
and in the present day, with a focus on urban Native Americans, and (j)
beginning in the fall of 2024, the events of the Native American experience and
Native American history within the Midwest and lllinois since time immemorial in
accordance with 105 ILCS 5/27-20.05.

In addition, all schools shall hold an educational program on the United States
Constitution on Constitution Day, each September 17, commemorating the
September 17, 1787 signing of the Constitution. However, when September 17
falls on a Saturday, Sunday, or holiday, Constitution Day shall be held during the
preceding or following week.

19.1n grade 7 and all high school courses concerning U.S. history or a combination

of U.S. history and American government, students must view a Congressional
Medal of Honor film made by the Congressional Medal of Honor Foundation,
provided there is no cost for the film.

20.1n all schools, the curriculum includes instruction as determined by the

Superintendent or designee on the Holocaust and crimes of genocide, including
Nazi atrocities of 1933-1945, the Native American genocide in North America,

Commented [0C17]: Updated in response to 105
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Armenian Genocide, the Famine-Genocide in Ukraine, and more recent atrocities
in Cambodia, Bosnia, Rwanda, and Sudan.

21.1In all schools, the curriculum includes instruction as determined by the
Superintendent or designee on the history, struggles, and contributions of
women.

22.1n all schools, the curriculum includes instruction as determined by the
Superintendent or designee on Black History, including the history of the pre-
enslavement of Black people from 3,000 BCE to AD 1619, the African slave
trade, slavery in America, the study of the reasons why Black people came to be
enslaved, the vestiges of slavery in this country, the study of the American civil
rights renaissance, as well as the struggles and contributions of African-
Americans.

23.1n all grades, violence prevention and conflict resolution must be integrated,
including: (a) causes of conflict, (b) alternative solutions, (c) non-violent
resolution, provided it can be funded by private grants or the federal government.

24.1n all schools offering a secondary agricultural education program, courses as
required by 105 ILCS 5/2-3.80.

25.1n all schools, instruction during courses as determined by the Superintendent or
designee on disability history, awareness, and the disability rights movement.

26.1n all schools, instruction as determined by the Superintendent or designee on
the events of Asian American history, including the history of Asian Americans in
Illinois and the Midwest, as well as the contributions of Asian Americans toward
advancing civil rights from the 19th century onward, which must include the
contributions made by individual Asian Americans in government and the arts,
humanities, and sciences, as well as the contributions of Asian American
communities to the economic, cultural, social, and political development of the
United States.

27.In kindergarten through grade 8, education must be available to students
concerning effective methods of preventing and avoiding traffic injuries related to
walking and bicycling.

LEGAL REF.:

Pub. L. No. 108-447, Section 111 of Division J, Consolidated Appropriations Act of
2005.

Pub. L. No. 110-385, Title Il, 122 stat. 4096 (2008), Protecting Children in the 21st
Century Act.

47 C.F.R. §54.520.

5 ILCS 465/3 and 465/3a.

20 ILCS 2605/2605-480.




105 ILCS 5/2-3.80(e) and (f), 5/10-20.79, 5/10-20.84, 5/10-23.13, 5/27-3, 5/27-3.5, 5/27-
5, 5/27-6, 5/27-6.5, 5/27-7, 5/27-12, 5/27-12.1, 5/27-13.1, 5/27-13.2, 5/27-20.05, 5/27-
20.08, 5/27-20.3, 5/27-20.4, 5/27-20.5, 5/27-20.7, 5/27-20.8, 5/27-21, 5/27-22, 5/27-
23.3, 5/27-23 .4, 5/27-23.7, 5/27-23.8, 5/27-23.10, 5/27-23.11, 5/27-23.15, 5/27-23.16,
5/27-24.1, and 5/27-24.2.

105 ILCS 110/3, Comprehensive Health Education Program.
105 ILCS 435/, Vocational Education Act.

625 ILCS 5/6-408.5, lll. Vehicle Code.

23 lll.LAdmin.Code §§1.420, 1.425, 1.430, and 1.440.

CROSS REF.: 4:165 (Awareness and Prevention of Child Sex Abuse and Grooming
Behaviors), 6:20 (School Year Calendar and Day), 6:40 (Curriculum Development), 6:70
(Teaching About Religions), 6:235 (Access to Electronic Networks), 7:180 (Prevention
of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating
Violence Prohibited), 7:190 (Student Behavior), 7:260 (Exemption from Physical
Education)

ADOPTED: February 10, 2003

REVISED: November 28, 2005; February 26, 2007; January 28, 2008; May 26, 2009;
April 26, 2010; February 13, 2012; November 12, 2012; January 13, 2014; August 11,
2015; February 28, 2017; August 14, 2018; May 28, 2019; January 28, 2020;
September 26, 2023; April 23, 2024
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6:150 Home and Hospital Instruction

A student who is absent from school, or whose physician, physician assistant, or
advanced practice registered nurse anticipates that the student will be absent from
school, because of a medical condition may be eligible for instruction in the student’s
home or hospital. Eligibility shall be determined by State law and the Ill. State Board of
Education rules governing (1) the continuum of placement options for students who
have been identified for special education services or (2) the home and hospital
instruction provisions for students who have not been identified for special education
services. Appropriate educational services from qualified staff will begin no later than
five school days after receiving a written statement from: (1) a physician licensed to
practice medicine in all of its branches, (2) a licensed physician assistant, or (3) a
licensed advanced practice registered nurse. Instructional or related services for a
student receiving special education services will be determined by the student’s
individualized education program.

Instructional time will be provided for a minimum of five (5) clock hours per week on
days when school is normally in session.

W student who is unable to attend school because of pregnancy or pregnancy-related

conditions, the fulfillment of parenting obligations related to the health of the child, or
health and safety concerns arising from domestic or sexual violence as defined in 105
ILCS 5/26A, will be provided home instruction, correspondence courses, or other
courses of instruction under the following circumstances:

1. Before the birth of the child when the student’s physician, physician
assistant, or advanced practice registered nurse indicates, in writing, that she is
medically unable to attend regular classroom instruction..

2. For up to three months after the child’s birth or a miscarriage.

3. When a student must care for his or her ill child if:

a. The child's physician, physician assistant, or advanced practice registered
nurse informs the District, in writing, that the child has a serious health
condition? that would require the student to be absent from school for two or
more consecutive weeks; and

b. The student or the student's parent/quardian informs the District, in writing,
that the student needs to care for the child during this period.

_—| Commented [0C18]: Updated in response to 105
ILCS 5/10-22.6a, amended by P.A. 102-466, a/k/a ESS
Law.




4. The student must treat physical or mental health complications or address safety
concerns arising from domestic or sexual violence when a health care provider or
an employee of the student's domestic or sexual violence organization, as
defined in 105 ILCS 5/26A, informs the District, in writing, that the care is needed
by the student and will cause the student's absence from school for two or more
consecutive weeks.

The District may reassess home instruction provided to a student under No. 3 or No. 4
every two months to determine the student's continuing need for home instruction.

Periodic conferences will be held between appropriate school personnel,
parent(s)/guardian(s) and hospital staff to coordinate course work and facilitate the
student's return to school.

LEGAL REF.:

105 ILCS 5/10-19.05(e), 5/10-22.6a, 5/14-13.01, and 5/18-4.5.

23 lllLAdmin.Code §§1.520, 1.610, and 226.300.

CROSS REF.: 6:120 (Education of Children with Disabilities), 7:10 (Equal Educational
Opportunities), 7:250 (Student Support Services), 7:255 (Students Who are Parents,
Expectant Parents, or Victims of Domestic or Sexual Violence), 7:280 (Communicable
and Chronic Infectious Disease)
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7:10 Equal Educational Opportunities

Equal educational and extracurricular opportunities shall be available for all students
without regard to color, race, national origin, religion, sex, sexual orientation, ancestry,
age, physical or mental disability, gender identity, status of being homeless, immigration
status, order of protection status, military status, unfavorable military discharge,
reproductive health decisions, or actual or potential marital or parental status, including
pregnancy. Further, the District will not knowingly enter into agreements with any entity
or any individual that discriminates against students on the basis of sex or any other
protected status, except that the District remains viewpoint neutral when granting
access to school facilities under Board policy 8:20, Community Use of School Facilities.
Any student may file a discrimination complaint by using Board policy 2:260, Uniform
Grievance Procedure, or in the case of discrimination on the basis of race, color, or
national origin, Board policy 2:270, Discrimination and Harassment on the Basis of
Race, Color, and National Origin Prohibited.

Sex Equity

No student shall, based on sex, sexual orientation, or gender identity be denied equal
access to programs, activities, services, or benefits or be limited in the exercise of any
right, privilege, advantage, or denied equal access to educational and extracurricular
programs and activities.

Any student may file a sex equity complaint by using Board policy 2:260, Uniform
Grievance Procedure. A student may appeal the Board's resolution of the complaint to
the Regional Superintendent (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State
Superintendent of Education (pursuant to 105 ILCS 5/2-3.8).

Any student may file a sexual harassment complaint by using Board policy
2:265, Title IX Grievance Procedure.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator

and a Title IX Coordinator. The Superintendent and Building Principal shall
use reasonable measures to inform staff members and students of this policy and
related grievance procedures.

Commented [0C19]: Policy updated in response to
State of Tennessee v. Cardona, striking down the 2024
Title IX sex discrimination regulations and restoring the
2020 Title IX regulations.




LEGAL REF.:

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R. Part
106.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973; 34 C.F.R. Part 104.

42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100.

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

Good News Club v. Milford Central Sch., 533 U.S. 98 (2001).

lll. Constitution, Art. |, §18.

105 ILCS 5/3.25b, 5/3.25d(b), 5/10-20.12, 5/10-20.60, 5/10-20.63, 5/10-22.5, 5/26A,
and 5/27-1.

775 1LCS 5/1-101 et seq., lllinois Human Rights Act.
775 ILCS 35/5, Religious Freedom Restoration Act.

23 lllLAdmin.Code §1.240 and Part 200.

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Grievance
Procedure), 2:270 (Discrimination and Harassment on the Basis of Race, Color, and
National Origin Prohibited), 6:65 (Student Social and Emotional Development), 7:20
(Harassment of Students Prohibited), 7:50 (School Admissions and Student Transfers
To and From Non-District Schools), 7:60 (Residence), 7:130 (Student Rights and
Responsibilities), 7:160 (Student Appearance), 7:180 (Prevention of and Response to
Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 7:250
(Student Support Services), 7:255 (Students Who are Parents, Expectant Parents, or
Victims of Domestic or Sexual Violence), 7:330 (Student Use of Buildings - Equal
Access), 7:340 (Student Records), 8:20 (Community Use of School Facilities)

ADOPTED: May 26, 2009

REVISED: February 22, 2010; December 8, 2015; February 13, 2018: August 25, 2020;
February 22, 2022; August 27, 2024; February 18, 2025
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’7‘20 Harassment of Students Prohibited Commented [0C20]: Policy updated in response to
State of Tennessee v. Cardona, striking down the 2024

. . — Title IX sex discrimination regulations and restoring the
No person, including a School District employee, agent, or student, shall harass, 2020 Title IX regulations.

intimidate, or bully a student on the basis of actual or perceived: race; color; national
origin; military status; unfavorable discharge status from military service; sex; sexual
orientation; gender identity; gender-related identity or expression; ancestry; age;
religion; physical or mental disability; order of protection status; status of being
homeless; actual or potential marital or parental status, including pregnancy; physical
appearance; socioeconomic status; academic status; association with a person or group
with one or more of the aforementioned actual or perceived characteristics; or any other
distinguishing characteristic. The District will not tolerate harassing, intimidating
conduct, or bullying whether verbal, physical, sexual, or visual, that affects the tangible
benefits of education, that unreasonably interferes with a student’s educational
performance, or that creates an intimidating, hostile, or offensive educational
environment. Examples of prohibited conduct include name-calling, using derogatory
slurs, stalking, sexual violence, causing psychological harm, threatening or causing
physical harm, threatened or actual destruction of property, or wearing or possessing
items depicting or implying hatred or prejudice of one of the characteristics stated
above.

Sexual Harassment Prohibited

The District shall provide an educational environment free of verbal, physical, or other
conduct or communications constituting harassment on the basis of sex as defined and
otherwise prohibited by State and federal law. See Board policies 2:265, Title IX
Grievance Procedure, and 2:260, Uniform Grievance Procedure.

Making a Report or Complaint

Students are encouraged to promptly report claims or incidents of bullying, intimidation,
harassment, sexual harassment, or any other prohibited conduct to the
Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of
Students, a Complaint Manager, or any employee with whom the student is comfortable

lspeaking. _—{ commented [0C21]: This sentence is stricken as
duplicative - the preceding sentence already states that
students are encouraged to report to any employee
with whom the student is comfortable speaking.

Reports under this policy will be considered a report under Board policy 2:260, Uniform
Grievance Procedure, and/or Board policy 2:265, Title IX Grievance Procedure. The



Nondiscrimination Coordinator, Title IX Coordinator, and/or Complaint Manager or
designee shall process and review the report according to the appropriate grievance
procedure.

The Superintendent shall insert into this policy the names, office addresses, email
addresses, and telephone numbers of the District's current Nondiscrimination
Coordinator, Title IX Coordinator, and Complaint Managers.

Nondiscrimination Coordinator:

Colleen O’Keefe, Chief Legal Counsel
2550 Harnish Dr., Algonquin, IL 60102

TitleIX@D300.0rg
847-551-8321

Title IX Coordinator:

Colleen O’Keefe, Chief Legal Counsel
2550 Harnish Dr., Algonquin, IL 60102

TitleIX@D300.0org
847-551-8321

Complaint Managers:

Eberto Mora, Assistant Superintendent of
Human Resources

2550 Harnish Dr., Algonquin, IL 60102
Eberto.Mora@D300.0org

847-551-8300

Everlean Dodson, Legal Coordinator
2550 Harnish Dr., Algonquin, IL 60102

TitleIX@D300.0rg
847-551-8321

The Superintendent shall use reasonable measures to inform staff members and
students of this policy by including:

1. For students, age-appropriate information about the contents of this policy in the
District’s student handbook(s), on the District’'s website, and, if applicable, in any
other areas where policies, rules, and standards of conduct are otherwise posted
in each school.

2. For staff members, this policy in the appropriate employee handbook(s), if
applicable, and/or in any other areas where policies, rules, and standards of
conduct are otherwise made available to staff.



Investigation Process

Any District employee who receives a report or complaint of harassment must promptly
forward the report or complaint to the Nondiscrimination Coordinator, Title IX
Coordinator, or a Complaint Manager. Any employee who fails to promptly comply may
be disciplined, up to and including discharge.

Reports and complaints of harassment will be confidential to the greatest extent
practicable, subject to the District’s duty to investigate and maintain an educational
environment that is productive, respectful, and free of unlawful discrimination, including
harassment.

For any report or complaint alleging sexual harassment that, if true, would
implicate Title IX of the Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the

Title IX Coordinator or designee shall consider whether action under
Board policy 2:265, Title IX Grievance Procedure, should be initiated.

For any report or complaint alleging harassment on the basis of race, color, or national
origin, the Nondiscrimination Coordinator or a Complaint Manager or designee shall
investigate under Board policy 2:270, Discrimination and Harassment on the Basis of
Race, Color, and National Origin Prohibited.

For any other alleged student harassment that does not require action under Board
policies 2:265, Title IX Grievance Procedure, or 2:270, Discrimination and Harassment
on the Basis of Race, Color, and National Origin Prohibited, the Nondiscrimination
Coordinator or a Complaint Manager or designee shall consider whether an
investigation under Board policies 2:260, Uniform Grievance Procedure, and/or 7:190,
Student Behavior, should be initiated, regardless of whether a written report or
complaint is filed.

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined
in 720 ILCS 5/11-9.1A(b), that is alleged to have been perpetrated by school personnel,
including a school vendor or volunteer, that occurred: on school grounds during a
school activity; or outside of school grounds or not during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed
according to Board policy 5:90, Abused and Neglected Child Reporting. In addition to
reporting the suspected abuse, the complaint shall also be processed under Board
policy 2:265, Title IX Grievance Procedure, or Board policy 2:260, Uniform Grievance
Procedure.

Enforcement



Any District employee who is determined, after an investigation, to have engaged in
conduct prohibited by this policy will be subject to disciplinary action up to and including
discharge. Any third party who is determined, after an investigation, to have engaged in
conduct prohibited by this policy will be addressed in accordance with the authority of
the Board in the context of the relationship of the third party to the District, e.g., vendor,
parent/guardian, invitee, etc. Any District student who is determined, after an
investigation, to have engaged in conduct prohibited by this policy will be subject to
disciplinary action, including but not limited to, suspension and expulsion consistent with
the behavior policy. Any person making a knowingly false accusation regarding
prohibited conduct will likewise be subject to disciplinary action.

Retaliation Prohibited

Retaliation against any person for bringing complaints or providing information about
harassment is prohibited (see Board policies 2:260, Uniform Grievance Procedure,
2:265, Title IX Grievance Procedure, and 2:270, Discrimination and Harassment on the
Basis of Race, Color, and National Origin Prohibited).

Students should report allegations of retaliation to the Building Principal, an
administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager.

LEGAL REF.:

20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R.
Part 106.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973; 34 C.F.R. Part 104.

42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100.

105 ILCS 5/10-20.12, 5/10-22.5, 5/10-23.13, 5/26A, 5/27-1, and 5/27-23.7.

775 1LCS 5/1-101 et seq., lllinois Human Rights Act.

23 lllLAdmin.Code §1.240 and Part 200.

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999).

Franklin v. Gwinnett Co. Public Schs., 503 U.S. 60 (1992).

Gebserv. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998).

West v. Derby Unified Sch. Dist. No. 260, 206 F.3d 1358 (10th Cir. 2000).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Grievance
Procedure), 2:270 (Discrimination and Harassment on the Basis of Race, Color, and



National Origin Prohibited), 4:165 (Awareness and Prevention of Child Sexual Abuse
and Grooming Behaviors), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused and
Neglected Child Reporting), 5:120 (Employee Ethics; Code of Professional Conduct;
and Conflict of Interest), 7:10 (Equal Educational Opportunities); 7:180 (Prevention of
and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence
Prohibited), 7:190 (Student Behavior), 7:240 (Conduct Code for Participants in
Extracurricular Activities), 7:255 (Students Who are Parents, Expectant Parents, or
Victims of Domestic or Sexual Violence)

ADOPTED: February 10, 2003

REVISED: January 14, 2007, October 16, 2008, February 22, 2010, April 11, 2011;
August 11, 2015; June 25, 2019; January 28, 2020; August 25, 2020, August 23, 2022;
August 27, 2024



COMMUNITY UNIT SCHOOL DISTRICT 300 \ SECTION 7 - STUDENTS \

Document Status: Draft Update

STUDENTS

7:50 School Admissions and Student Transfers to and from Non-District
Schools

Age

To be eligible for admission, a child must be five years old on or before September 1 of
that school term. A child entering first grade must be six years of age on or before
September 1 of that school term. Based upon an assessment of a child’s readiness to
attend school, the District may permit him or her to attend school prior to these dates. A
child will also be allowed to attend first grade based upon an assessment of his or her
readiness if he or she attended a non-public preschool, continued his or her education
at that school through kindergarten, was taught in kindergarten by an appropriately
licensed teacher, and will be six years old on or before December 31. A child with
exceptional needs who qualifies for special education services is eligible for admission
at three years of age. Early entrance to kindergarten or first grade may also be available
through Board policy 6:135, Accelerated Placement Program.

Admission Procedure

All students must register for school each year on the dates and at the place designated
by the Superintendent. Parents/guardians of students enrolling in the District for the first
time must present:

1. A certified copy of the student’s birth certificate. If a birth certificate is not
presented, the Superintendent or designee shall notify in writing the person
enrolling the student that within 30 days he or she must provide a certified copy
of the student’s birth certificate. A student will be enrolled without a birth
certificate. When a certified copy of the birth certificate is presented, the school
shall promptly make a copy for its records, place the copy in the student’s
permanent record, and return the certified copy to the person enrolling the child.
If a person enrolling a student fails to provide a certified copy of the student’s
birth certificate, the Superintendent or designee shall immediately notify the local
law enforcement agency, and shall also notify the person enrolling the student in
writing that, unless he or she complies within ten days, the case will be referred
to the local law enforcement authority for investigation. If compliance is not
obtained within that ten-day period, the Superintendent or designee shall so refer
the case. The Superintendent or designee shall immediately report to the local



law enforcement authority any material received pursuant to this paragraph that
appears inaccurate or suspicious in form or content.

2. Proof of residence, as required by Board policy 7:60, Residence.

3. Proof of disease immunization or detection and the required physical
examination, as required by State law and Board policy 7:100, Health, Eye, and
Dental Examinations; Immunizations; and Exclusion of Students.

The individual enrolling a student shall be given the opportunity to voluntarily state
whether the student has a parent or guardian who is a member of a branch of the U.S.
Armed Forces and who is either deployed to active duty or expects to be deployed to
active duty during the school year. Students who are children of active duty military
personnel transferring will be allowed to enter: (a) the same grade level in which they
studied at the school from which they transferred, if the transfer occurs during the
District’s school year, or (b) the grade level following the last grade completed.

Homeless Children

Any homeless child shall be immediately admitted, even if the child or child’s
parent/guardian is unable to produce records normally required for enrollment. Board
policy 6:140, Education of Homeless Children, and its implementing administrative
procedure, govern the enrollment of homeless children.

Foster Care Students

The Superintendent will appoint at least one employee to act as a liaison to facilitate the
enrollment and transfer of records of students in the legal custody of the lllinois
Department of Children and Family Services (DCFS) when enrolling in or changing
schools. The District’s liaison ensures that DCFS’ Office of Education and Transition
Services receives all written notices and records pertaining to students in the legal
custody of DCFS as required by State law.

Student Transfers To and From Non-District Schools

A student may transfer into or out of the District according to State law and procedures
developed by the Superintendent or designee. A student seeking to transfer into the
District must serve the entire term of any suspension or expulsion, imposed for any
reason by any public or private school, in this or any other state, before being admitted
into the School District.

Foreign Students

The District accepts foreign exchange students with a J-1 visa and who reside within the
District as participants in an exchange program sponsored by organizations screened
by administration. Exchange students on a J-1 visa are not required to pay tuition.



Privately sponsored exchange students on an F-1 visa may be enrolled if an adult
resident of the District has temporary guardianship, and the student lives in the home of
that guardian. Exchange students on an F-1 visa are required to pay tuition at the
established District rate. F-1 visa student admission is limited to high schools, and
attendance may not exceed 12 months.

The Board may limit the number of exchange students admitted in any given year.
Exchange students must comply with District immunization requirements. Once
admitted, exchange students become subject to all District policies and regulations
governing students.

Re-enroliment

Re-enroliment shall be denied to any individual 19 years of age or above who has
dropped out of school and who could not earn sufficient credits during the normal school
year(s) to graduate before his or her 21st birthday. However, at the Superintendent’s or
designee’s discretion and depending on program availability, the individual may be
enrolled in a graduation incentives program established under 105 ILCS 5/26-16 or an
alternative learning opportunities program established under 105 ILCS 5/13B-1 (see
6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of
School and Graduation Incentives Program). Before being denied re-enroliment, the
District will offer the individual due process as required in cases of expulsion under
policy 7:210, Expulsion Procedures. A person denied re-enroliment will be offered
counseling and be directed to alternative educational programs, including adult
education programs that lead to graduation or receipt of a GED diploma. This section
does not apply to students eligible for special education under the Individuals with
Disabilities Education Improvement Act or accommodation plans under the
Rehabilitation Act, Section 504.

LEGAL REF.:

8 U.S.C. §1101 et seq., lllegal Immigrant and Immigrant Responsibility Act of 1996.

20 U.S.C. §1232g, Family Educational Rights and Privacy Act.

20 U.S.C. §1400 et seq., Individuals With Disabilities Education Improvement Act.
29 U.S.C. §794, Rehabilitation Act of 1973, Section 504.
42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-20.59, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1,
5/26-2, 5/26A, and 5/27-8.1.

105 ILCS 10/8.1, lll. School Student Records Act.
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105 ILCS 45/, Education for Homeless Children Act.

105 ILCS 70/, Educational Opportunity for Military Children Act.
325 ILCS 50/, Missing Children Records Act.

325 ILCS 55/, Missing Children Registration Law.

410 ILCS 315/2, Communicable Disease Prevention Act.

20 lllLAdmin.Code Part 1290, Missing Person Birth Records and School Registration.

23 lll.Admin.Code Part 226, Special Education.

23 lllLAdmin.Code Part 375, Student Records.

CROSS REF.: 4:110 (Transportation), 6:30 (Organization of Instruction), 6:110
(Programs for Students A Risk of Academic Failure and/or Dropping Out of School and
Graduation Incentives Program), 6:135 (Accelerated Placement Program), 6:140
(Education of Homeless Children), 6:300 (Graduation Requirements), 6:310 (High
School Credit for Non-District Experiences; Course Substitutions; Re-Entering
Students), 7:60 (Residence), 7:70 (Attendance and Truancy), 7:100 (Health
Examinations, Immunizations, and Exclusion of Students), 7:340 (Student Records)

ADOPTED: February 10, 2003
REVISED: January 10, 2005; November 28, 2005; May 26, 2009; May 10, 2010, August

8, 2011; June 25, 2012; August 11, 2015; June 28, 2016; February 28, 2017; August
14, 2018; February 28, 2023
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STUDENTS

7:60 Residence

Resident Students

Only students who are residents of the District may attend a District school without a
tuition charge, except as otherwise provided below or in State law. A student's
residence is the same as the person who has legal custody of the student.

A person asserting legal custody over a student, who is not the child’s natural or
adoptive parent, shall complete a signed statement, stating: (a) that he or she has
assumed and exercises legal responsibility for the child, (b) the reason the child lives
with him or her, other than to receive an education in the District, and (c) that he or she
exercises full control over the child regarding daily educational and medical decisions in
case of emergency. In addition, the child’s natural or adoptive parent, if available, shall
complete a signed statement or affidavit stating: (a) the role and responsibility of the
person with whom their child is living, and (b) that the person with whom the child is
living has full control over the child regarding daily educational and medical decisions in
case of emergency.

A student whose family moves out of the District during the school year will be permitted
to attend school for the remainder of the year without payment of tuition.

When a student’s change of residence is due to the military service obligation of the
student’s legal custodian, the student’s residence is deemed to be unchanged for the
duration of the custodian’s military service obligation if the student’s custodian made a
written request. The District, however, is not responsible for the student’s transportation
to or from school.

If, at the time of enroliment, a dependent child of military personnel is housed in
temporary housing located outside of the District, but will be living within the District
within six months after the time of initial enroliment, the child is allowed to enroll, subject
to the requirements of State law, and must not be charged tuition.

Residence of Students with Disabilities

/{
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The residence of a child with a disability is determined in accordance with 105 ILCS
5/14-1.11, 5.14-1.11a, and 5/14-1.11b.

Requests for Nonresident Students Admission

Non-resident students may attend District schools upon the approval of a request
submitted by the student’s parent(s)/guardian(s) for nonresident admission. The

Superintendent may approve the request Superintendent's recommendation,-approval
of the-Board-of Education,-and-subject to the following:

1. The student will attend on a year-to-year basis. Approval for any one year is not
authorization to attend a following year.

&2 The student WI|| be accepted only |f there is sufficient room.

4-3. The student's parent(s)/guardian(s) will be charged the maximum amount
of tuition as allowed by State law.

54. The student’s parent(s)/quardian(s) will be responsible for transporting the

student Fransportation-to and from school-shall-be-the-responsibility-of-the
parent(s)/guardian(s).

The Superintendent or designee is authorized to enter into written agreements with
cultural exchange organizations and institutions supported by charity to provide for
tuition-free attendance by foreign exchange students and non-resident pupils of
charitable institutions. [Thel Superinten