
Northland Community Schools
INDEPENDENT SCHOOL DISTRICT NO. 118

Remer, Minnesota

REGULAR MEETING AGENDA
Thursday, July 2, 2020 - 5:30 PM Northland High School Room C113

316 Main St E

1. Call to Order
2. Pledge of Allegiance
3. Mission Statement "Educate and inspire all learners to reach their full potential."
4. Adoption of Agenda
5. Recognitions
6. Audience Recognition
7. Consent items
1. Approve minutes from regular meeting on June 4, 2020
2. Approve June Bills and Treasurer's Report
3. Second Reading and Approval of 2020-21 Transportation Manual
4. Approve 20-21 Membership Renewal with MSBA (MN School Boards Association)
5. Approve 20-21 Membership Renewal with MREA (MN Rural Education Association)
6. Approve 1st National Bank of Walker as official depository for 2020-21
7. Approve Pemberton, Sorlie, Rufer and Kerschner, PLLP as school attorney for 2020-21
8. Authorize the Board Treasurer, Superintendent and Business Manager to buy and sell 

investments during 2020-21
8. Reports
1. Principal Report
9. Superintendent Report

10. New Business
1. Approve Meal Prices for 2020-21 as follows: 

Breakfast - $.90 for elementary and $1.00 for high school
Lunch - $2.75 for elementary and $2.85 for high school

Adult meal prices: Breakfast - $1.90  Lunch - $3.85

 
2. Approve use of multi-grade classroom model for 2020-21
3. Approve sale of used technology devices at the prices of:

Chromebook - $50
ipad 2 - $35
Macbook Pro - $150
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4. Set date for special meeting for July 23 at _________ to approve LTFM plan for FY22 
11. Personnel
1. Accept resignation of Debby Sepin, Bus Driver, effective June 30, 20200
2. Approve the hire of Kendra Penke as 1.0 FTE vocal music teacher at BA step 1 pending 

successful background check and receiving licensure, with a start date of August 31, 
2020

Interview Committee: Mary Yakibchuk, Linda Knox, Josey Gruba, Raina Boucher 
3. Approve Katelyn Edstrom as High School Student Leadership Advisor for 2020-21
4. Approve increase in hours for Brenda Snakenberg, Cook, from 7 hours per day to 8 hours 

per day
5. Approve change in position for Wanda Schear from Kitchen Helper to Cook, effective July 

2, 2020 at 6 hours per day
12. Other school business which can legally be brought before the Board
13. Next Meeting Dates:  

      Regular Meeting, August 6, 5:30 p.m.
      Work Session, August 20, 5:30 p.m.

14. 
15. Adjournment
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NORTHLAND COMMUNITY SCHOOLS – ISD #118 

Regular School Board Meeting 

June 4, 2020 

Northland High School 

 

The School Board had a Regular School Board Meeting on June 4, 2020 at 5:30 PM at Northland 

High School.  Members present: Ammerman, Knox, Ruyak, Seifert, and Wake Members absent: 

Chambers and Gross 

 

Chairman Ruyak called the meeting to order at 5:30 p.m. 

 

1.  M/S/P – Wake, Ammerman to adopt agenda. Voting yes: all members 

2.  M/S/P – Knox, Wake to approve consent items. Voting yes: all members 

• Approve meeting minutes from regular meeting on May 7, 2020 special meeting on 

May 21, 2020 and work session on May 21, 2020 

• Approve May Bills and Treasurer's Report 

• First Reading of Transportation Manual for 2020-21 

3.  Presentation by Bart Johnson, provost at ICC (Itasca Community College) 

4.  M/S/P – Knox, Wake to approve Notice of Assignment with Kerry Ruyak, School Nurse, for 

2020-21. Voting yes: all members 

5.  M/S/P – Knox, Wake to approve hire of Kaija Kokesh as .6 FTE speech teacher for 2020-21 with 

a start date of August 31, 2020 at MA step 4. Voting yes: all members 

6.  M/S/P – Wake, Seifert to approve hire of Cheri Parkinson as 1.0 FTE preschool teacher for 

2020-21 with a start date of August 31, 2020 at MA step 6, and placement on step 10 of the 

403(b) schedule. Voting yes: all members 

7.  M/S/P – Knox, Wake to accept the resignation of Deb Kramer, paraprofessional, effective June 

30, 2020 and discontinue the position. Voting yes: all members 

8.  M/S/P – Wake, Ammerman to accept the resignation of Carissa Anderson, vocal music teacher, 

effective June 30, 2020. Voting yes: all members 

9.  M/S/P – Wake, Knox to discontinue 1.0 FTE teacher position. Voting yes: all members 

10.  M/S/P – Knox, Wake to approve lay off of Leah White from the job classification of 

paraprofessional, a position in the Remer/Longville Minnesota Schools Employees Association. 

The speech paraprofessional position will be discontinued effective June 30, 2020 and this 

individual is probationary and is the least senior individual in the paraprofessional 

classification. Voting yes: all members 

11.  M/S/P – Wake, Ammerman to approve resolution relating to the election of School Board 

Members and calling for School District General Election . Voting yes: all members 

12.  M/S/P – Knox, Wake to approve resolution for membership in MSHSL (MN State High School 

League) for 2020-21. Voting yes: all members 
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13.  M/S/P – Knox, Wake to approve Purchase of Services Agreement with Hill City for 

Superintendent Services. Voting yes: all members 

14.  M/S/P – Knox, Wake to approve Purchase of Services Agreement with Hill City for Business 

Manager Services. Voting yes: all members 

15.  M/S/P – Knox, Ammerman to approve Purchase of Services Agreement with Hill City for Early 

Childhood Coordinator Services. Voting yes: all members 

16.  M/S/P – Wake, Knox to approve Purchase of Services with Hill City for Spanish classes in 2020-

21. Voting yes: all members 

17.  M/S/P – Knox, Seifert to approve resolution for the Designation of an Identified Official with 

Authority for Education Identity Access Management and  for a proxy. Voting yes: all members 

The Minnesota Department of Education (MDE), Professional Educator Licensing Standards 

Board 

(PELSB), and Office of Higher Education (OHE) require annual designation of an Identified 

Official with 

Authority (IOwA) for each local education agency that uses the Education Identity Access 

Management (EDIAM) system. The IOwA is responsible for authorizing, reviewing, and 

recertifying user access for their local education agency in accordance with the State of 

Minnesota Enterprise Identity and Access Management Standard, which states that all user 

access rights to Minnesota state systems must be reviewed and recertified at least annually. 

The Identified Official with Authority will authorize user access to State of Minnesota 

Education secure systems in accordance with the user’s assigned job duties, and will revoke 

that user’s access when it is no longer needed to perform their job duties. The Superintendent 

recommends the Board authorize Patrick Rendle, prendle@isd118.org, isd002prendle, to act 

as the Identified Official with Authority (IOwA) for Northland Community Schools 0118-01 and 

for Kristen Balvin, kbalvin@isd118.org, Krisbalvin, to act as proxy for Northland Community 

Schools 0118-01. 

18.  M/S/P – Knox, Seifert to approve Contract for Audit Services with BerganKDV. Voting yes: all 

members 

19.  M/S/P – Wake, Seifert to approve renewal of Workman's Comp Insurance for 2020-21 with 

Ram Mutual Insurance. Voting yes: all members 

20.  M/S/P – Wake, Seifert to approve the Revenue/Expenditure Budget for FY21. Voting yes: all 

members 

21.  Next Meeting Dates:   

• Regular Meeting, July 2, 2020, 5:30 p.m. 

22.  M/S/P - Knox, Wake to adjourn. Voting yes: all members 

23.  Meeting adjourned at 6:48 p.m. 

 

Kristen Balvin, Recording Secretary 

 

_______________________________ 

Linda Knox 
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Enclosure #2

01 General Fund 422,995.31            
02 Food Service Fund 43,765.10                
03 Transportation Fund 2,471.99                
04 Community Service Fund 46,681.24              
05 Capital Fund ‐                          
07 Debt Redemption 446,267.24            
06 Construction ‐                          
08 Scholarships

Total of Cash Accounts  962,180.88$          

Checks
Electronic 
Wires

01 General Fund 194,433.56$           189,712.69 4,720.87
02 Food Service Fund 6,686.34$                6,686.34 0.00
03 Transportion Fund 5,685.92$                5,095.17 590.75
04 Community Service 15,515.16$              15,515.16 0.00
05 Capital Fund 9,031.50$                9,031.50 0.00
07 Debt Redemption ‐$                          0.00 0.00
08 Scholarships ‐$                          0.00 0.00

Total 231,352.48$           226,040.86 5,311.62

Northland Community Schools ‐ ISD #118

Treasurer's Report Ending June, 2019
Receipts and Deposit

June 2019 Payables  
Check & Electronic Payments
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First National Bank: 
Money Market Acct #3618025
C.D. #10096955 $264,386.64 6/30/2021
C.D. #10098494 $258,444.17 8/8/2020
C.D. #10098495 $260,645.26 8/8/2020

  Scholarship Fund C.D. #7615 $7,904.81   6/17/2021 Carpenter
Scholarship Fund C.D. #7616 $14,275.25   6/17/2021 Carpenter
Scholarship Fund C.D. #500958 $6,987.31   12/10/2020 Felton
Scholarship Fund C.D. #10097381 $3,268.26 8/25/2022 Sepin
Total Investments $815,911.70

Monthly Checks   101964‐102004 Total
01 General Fund 189,712.69 0.00 0.00 189,712.69
02 Food Service Fund 6,686.34 0.00 0.00 6,686.34
03 Transportion Fund 5,095.17 0.00 0.00 5,095.17
04 Community Service 15,515.16 0.00 0.00 15,515.16
05 Capital Fund 9,031.50 0.00 0.00 9,031.50
06 Construction Fund 0.00 0.00 0.00 0.00
07 Debt Redemption 0.00 0.00 0.00 0.00
08 Scholarship 0.00 0.00 0.00

Total 226,040.86 0.00 0.00 0.00 226,040.86

15th Last day of Month
Payrolls (ACH)   $221,207.27 $204,398.70

As of June 2019 Per Depository's Statement
Investments 
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NORTHLAND COMMUNITY SCHOOLS  

ISD #118 

Transportation Manual 

2020-2021 
 

*Service * Safety * Efficiency 

 
ISD #118 does not discriminate on the basis of race, color, national origin, sex, age or disability in admission,  

access to, or treatment or employment in its programs and activities. 
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Forward 
 
Over 360 children are transported each day of the school year to Independent School District 

#118 schools.  The safety of these children is dependent to a large degree upon the dedicated 

people who drive school buses – the bus drivers. 

 

The service and the safety record of our transportation system is excellent.  Although we all 

know we will never be perfect, we continue to work for improvement.  Bus drivers are a key to 

that.  This manual contains information which will help the bus driver to better understand the 

vital role each driver plays in pupil transportation services. 

 

For most of our students, the bus driver is the first and last school person they see each day.  The 

driver can make or break a student’s day or evening with a smile or a comment.  It is a large 

responsibility! 

 
 
 
 

Preface 
Goal 

 
The goal of school bus transportation within Independent School District #118 is to provide 
transportation for all eligible students (as defined in ISD #118 District Policy 707 Article IV 
Subd A and B) from their designated bus stops to the school of their attendance and back to the 
designated unloading areas.  Three concepts:  Service, Safety, and Efficiency provide the key to 
achieving this goal. 
 
Transportation, first of all, is a service provided by the taxpayers of Independent School District 
#118 for the children of Northland Community Schools.  The children are entitled to a safe, 
comfortable ride.  Approximately 360 children receive this service to and from school on 9 bus 
routes.  In addition to transporting students to and from Northland Community Schools, the 
district also provides transportation for students attending Eagle Country Christian Academy and 
pre-school students going to Head Start and the Northland Family Center.  Each school bus 
driver has a responsibility to be fair, consistent, courteous and friendly to each student receiving 
transportation service from our district. 
 
Since Independent School District #118 transports the world’s most precious cargo, safety must 
never be compromised.  To insure maximum safety of the vehicle, each school bus is annually 
inspected. 
 
Like the school bus, the school bus driver must also meet very rigid standards.  Each driver must 
pass a state physical biennially and possess a valid school bus driver’s endorsement to his/her 
Minnesota driving license. 
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Northland Community Schools Policies Pertaining to Transportation  

 

 

***It is your responsibility to review the district policies pertaining to transportation– to view policies, go to 

www.isd118.k12.mn.us; click on District, then click on Policy Manual 

 
Policy #707 – Transportation of Public School Students 
Policy #708 – Transportation of Non-Public School Students 
Policy #709 – Student Transportation Safety Policy 
Policy #710 – Extracurricular Transportation 
Policy #711 – Videotaping on School Buses 
Policy #716 – Incidental Charter of Buses 
 
 
Other important policies: 
Policy #407 – Employee Right to Know – Exposure to Hazardous Substances 
Policy #410 – Family and Medical Leave Policy 
Policy #413 – Harassment and Violence 
Policy #414 – Mandated Reporting of Child Neglect or Physical or Sexual Abuse 
Policy #416 – Drug and Alcohol Testing 
Policy #417 – Chemical Use/Abuse 
Policy #418 – Drug-free workplace/ Drug-Free School 
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I. ROUTINES 
 

A school bus driver is involved in many routine tasks that are either accomplished daily or on a 
periodic basis.  These routines must start before he/she starts his run.  Because children are 
waiting at assigned bus stops for transportation to school, it is essential that the driver follow the 
procedures listed on the following pages, to insure that a school bus driver arrives at the 
destination time.  Throughout the day, the bus driver has many responsibilities and duties to 
perform.  Besides the physical aspect of driving the vehicle, the driver must fill out reports 
legibly, make safety checks of the equipment, report his/her whereabouts on a periodic basis and 
attend to the cleanliness of the school bus. 
 

A.  Daily Procedures 

The school bus driver shall: 
1.  Phone the Transportation Coordinator  ) as soon as it is determined that you will be absent 
or late. 
2.  Perform a complete pre-trip inspection of the school bus.  (See Appendix) 
3.   Arrive at the designated loading areas at the scheduled time on the route sheet.    
 The driver is required to have a reliable watch in his/her possession while on   
 duty. 

• Buses should arrive at school no earlier than 8:10 a.m.  Buses arriving before 8:10 
a.m. must hold the students until 8:10. Students may be released at 8:10 a.m. 

• High school start time is 8:25 a.m. Elementary start time is 8:30. 

• At the end of the day buses must be lined up by 3:00 p.m.  Please cooperate with 
that time. 

• The cell phone time is the  correct time for I.S.D. #118.   
4.   Inspect the bus interior upon completion of each school run.  Report any problems to the 

Mechanic when the problems are found. 
5.   Attempt to run the route according to the time schedule on the route sheet.  Problems 

with overloading, in adhering to the schedule, unsafe loading and unloading zones and 
other problems should be reported to the transportation coordinator. 

6. Drive in such a manner as to provide a safe ride for the passengers at all times.  Drive 
also in such a manner as to display an image of safety and courtesy to the general public. 

7.   After the last child has disembarked, the driver will walk to the rear door of the bus to 
make certain all students have disembarked. 

8. Return immediately to the school grounds or park out location upon completing all 
routes. 

9. Clean the inside of the bus daily.  Besides sweeping out the bus and emptying the trash, it 
is also necessary to clean the seats, wash the floors and empty the wrappers stuck under 
and between the seats. 

10. Clean the outside of the bus weekly or as needed. 
11. Complete daily checklists. 
12. Submit bus mileage for:  

a.   Monthly regular route mileage – submitted on the 1st school day of the month 
b. Activity route mileage – include purpose for trip – submitted on the 16th and at 

month’s end 
c.    
Note:  The complete odometer reading needs to be submitted.  Submitting the last three 
digits is not acceptable. 
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 13.  Exact daily start and end times must be submitted on the monthly regular route mileage 
sheet. 

 
B.  Special Procedures 

 
Drivers need to review the condition of their buses prior to the beginning of the school year.  
Prior means that there is sufficient time to clean the bus before the first run of the school year. 
 
Buses must be cleaned before they are put away for the summer.  That includes washing seats, 
floors and other areas where food has been spilt.  Help stamp out the mold! 
 
C.  School Bus Driver’s Security Rules   

 
Listed below are basic security rules from the MN Department of Public Safety: 

• Never open the bus door to speak with someone you do not know. 

• Never allow someone you do not know to enter the bus.  Ensure that chaperones or guest 
riders have been authorized by a proper authority. 

• Never accept boxes, packages or bags for transportation from someone you do not know. 

• Never let a suspicious situation go without taking note and acting when necessary. 

• Never discuss in public details of routes, stops and passengers. 

• Never operate a bus without performing a pre-trip safety and security inspection. 

• Never park a bus without conducting a safety and security sweep of your bus’s interior 
for suspicious items. 

• Never assume that a bag or backpack left on the bus is safe.  If suspicious, contact your 
supervisor or dispatcher for advice. 

• AND, when in doubt, communicate with the Mechanic, Principal, or Superintendent. 
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II. OPERATIONAL RULES 
 
The school bus driver shall comply with all Minnesota State Statutes pertaining to the operation 
of a motor vehicle (Highway Traffic Regulations Act) while driving a school bus.  The driver 
shall also comply with all rules and regulations of the Minnesota Department of Education 
covering operation of a school bus.  A copy of the Minnesota School Bus Driver’s Handbook is 
included in the appendix.  Each driver is responsible to understand and comply fully with the 
obligations, operation rules and special procedures as stated in this document. In addition to 
Minnesota State traffic laws and Minnesota Department of Education rules and regulations, each 
school bus driver is obligated to observe the following rules: 
 
A.  The School Bus Driver Shall: 

1.   Wear a safety belt at all times when the vehicle is in motion, regardless of  whether 
children are on board or not. 

2.   Avoid crossing railroad tracks, except where it is physically impossible, when children 
are present on the bus. 

3.   Activate the four-way hazard lights approximately 100 feet before stopping at railroad 
crossings as a warning to motorists that the bus will stop. 

4.   Stop the bus not less than 10 or more than 50 feet from the nearest railroad tracks.  Once 
stopped, open the door, turn off inside fans, signal students to be quiet and LOOK and 
LISTEN for approaching trains in both directions.  Cross only when it is safe to do so and 
do not shift gears until safely across the tracks. 

5.   Stop the school bus for all railroad tracks at all times, regardless if pupils are on board or 
not. 

6.   Transport no materials such as firearms, gasoline cans, animals, or any other objects that 
may endanger the safety of the driver or the passengers. 

7.   Observe the following procedures when backing a school bus: 
a.   Never run a school bus in reverse on or near school grounds without a responsible 

person at the of the back of the bus acting as a flagman to keep other persons out of 
the path of the bus and to issue the driver a warning of approaching traffic and other 
hazards. 

b.  During loading, pick up students before backing the school bus. 
c.  During unloading, back up the bus before discharging the students from inside the 

bus. 
8.   The driver of a school bus shall not exceed speed limits. 
9.   The driver of a school bus shall never drive at a speed that is faster than reasonable under 

existing conditions.  He/she should never operate any school bus improperly equipped or 
in unsafe condition. 

10.  Report in writing to the Mechanic or his designee any and all violation tickets received 
from a police officer while driving a school bus.  Failure to do so may lead to disciplinary 
action. 

11.  No smoking while on the school bus. 
12.  Only authorized persons are to be transported in School District school buses.  If a parent 

or another person decides to ride the bus, that person must receive authorization from an 
administrator.  Instruct the parent or person to telephone an administrator to seek 
authorization. 
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13. Stay in the driver’s seat of the school bus or at the front entrance door while waiting for 
students at the school.  No bus may have its engine running and have students on the bus 
unless the driver is seated in the driver’s seat. 

14. Drivers should not pick up students who are assigned to other bus routes unless an 
emergency happens that affects the student’s assigned bus route. 

15. Observe all other operating rules and procedures not listed in the above, as directed by 
the Superintendent. 

16. Idle the bus as little as possible.  (Reduced idling places less emissions within the bus)  It 
is a healthier environment for driver and student.   

• Naturally warming (idling the bus) needs to occur in cold weather.  It is not 
necessary in warm weather and should not occur. 

• Be aware of ventilation ports to buildings whenever idling is occurring.  Park so 
that the exhaust does enter into the ventilation system of a building. 

 
B.   Any bus deemed unsafe by the district’s Mechanic will be pulled from service until necessary 

repairs have been made.  
 
C.   Appointing Bus Patrols: Every driver is highly encouraged to appoint bus patrols by the 

third week of school each year.  Bus patrol members, their parents and the driver need to sign 
the School Bus Patrol Duties Sheet.  (See Appendix.) 

 
D.  Clarification of Bus-Only Shoulders: The Minnesota Department of Transportation issued 

the following letter on the use of the bus-only shoulders in the metropolitan area.  This letter 
was sent to metropolitan Minnesota school bus operators.  Because school districts and 
contract-operators from out-state Minnesota may have been using the bus-only lanes when 
they traveled to the metropolitan area, we are repeating the letter here. 

 
The intent of this letter is to resolve any confusion regarding the use of bus-only 
shoulders in the metro area.  When the use of bus-only shoulders originated in 1992, you 
may have received a letter stating that any licensed bus could use these designated 
shoulders.  Since that time, the Minnesota Department of Transportation (MN/DOT) has 
reviewed the safety and operational aspects of the bus-only shoulders.  After examining 
these issues, MN/DOT is limiting the use of these bus-only shoulders to authorized buses.  
Authorized buses are transit vehicles funded or contracted by the Metropolitan Council.  
This policy is effective June 15, 1997, and supersedes any previously issued policy.  
Under the current policy, school buses are not authorized users and should not be using 
these shoulders.  The Minnesota State Patrol has been given an authorized users list and 
will be ticketing violators.  Please share this information with your drivers.  If you have 
further questions, you may contact Sue Siemers, Team Transit Project Manager, at (320) 
223-6556. 

 
E.  Use of Cell Phones 

 
No bus driver may operate a cellular or wireless phone, whether handheld or hands free, while 
operating a bus while the bus is in motion. 
 
Current law (MN Statute §169.443 Subd. 9) provides that:  “a school bus driver may not operate 
a regular school bus while communicating over, or otherwise operating, a cellular phone for 
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personal reasons, whether hand-held or hands free, when the vehicle is in motion or a part of 
traffic.”  According to the MN State Highway Patrol, you may use your phone for navigation if 
you set the GPS before beginning to drive to give you directions. This Act makes this law 
applicable to type III school buses when driven by employees or agents of school districts.  A 
person who violates this section is guilty of misdemeanor.  This provision is effective August 1, 
2008 and applies to crimes committed on or after that date.  District policy #709 also prohibits 
the use of cell phones while driving. 
 
 
F. Texting 

No bus driver may send a text while driving. 
Currently, (MN Statute §169.475 Subd.2) provides that “No person may operate a motor vehicle 
while using a wireless communications device to compose, read, or send an electronic message, 
when the vehicle is in motion or a part of traffic.” 
 
If a cell phone needs to be used to contact one of the following people, then the bus must be 
appropriately parked and not in motion. 
; 
 1.  A 911 or other emergency telephone number 

 2.  A hospital, clinic or doctor’s office 

 3.  An ambulance service provider 

 4.  A fire department or law enforcement agency or 

 5.  First aid squad 

 6. School official 

 
Cell phones are not to be used for personal business. 
 
When there is a bus malfunction, stop the bus, park appropriately when possible, shut off the 
engine, and then make the phone call. 
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III. DISCIPLINE ON THE SCHOOL BUS 

 
Maintaining an orderly and safe environment on the school bus for the student passenger is the 
responsibility of the school bus driver.  The actions a school bus driver may take to achieve a 
disciplined environment on a school bus are limited.  Except under unusual circumstances the 

bus driver is confined to using verbal commands or reprimands and reporting the 

misbehavior to the appropriate principal.  A driver who observes a student engaging in 
inappropriate behavior shall verbally warn the student that his/her actions are improper. If the 
student continues to engage in this behavior, the bus driver shall inform the student, for a second 
time, that the behavior is improper and if continued will be reported to the principal.  If the 
inappropriate behavior continues after a second warning, the driver shall fill out the School Bus 
Incident Form and let the principal of the school take appropriate measures to correct the 
student’s behavior. 
 
A school bus driver should be cautious in the actions he/she takes to achieve a disciplined 
environment.  Inappropriate behavior should be reported, in writing, to the principal until it 
ceases.  
 
A.  Actions a Bus Driver Should Take 

1.   Meet the principal before a discipline problem arises.  The bus driver should not feel 
apprehensive about going into the principal’s office after a morning run and discussing 
potential discipline problems.  It should be remembered that the bus driver and principal 
must work together in maintaining discipline. 

2.   Learn the names of all students on the bus.  A student will respond more positively to a 
request if the driver calls out his/her name.  A name is also essential to the principal in 
taking disciplinary action. 

3.   Give reasons for what you request a child to do.  If you cannot do so at the time of 
reprimand, later, when the child is leaving the bus, a few words of explanation will go a 
long way in getting the child to comply in the future. 

4.    Use the radio to call for the assistant Principal/designee to come out to the bus if you are 
arriving at school with an unruly student.  Explain to the principal the circumstances of 
the visit.  Hopefully, a conference between the bus driver, Assistant Principal and student 
will impress upon the student your intentions to maintain a disciplined environment on 
your school bus. Separate students who are involved in a fight or are comrades in 
mischievousness.  The driver may require a student to sit directly behind the driver’s seat 
or close by so as to keep a watchful eye on the student. 

6.   Avoid the word “don’t”.  Instead of saying “don’t do that”, a driver should attempt to 
stimulate action in the student by requesting the student to do something positive.  For 
example, if a child is standing, a driver should request him/her to “please sit down”. 

7.   Assign seats to bus rider.  Assigning seats should not be thought of as a punishment.  The 
bus driver should inform the principal of his/her intentions  and explain the reasons for 
this action. 

8.   Pull over to a safe roadside and refuse to go any further until order is established.  The 
bus driver should fill out an incident referral for the Assistant Principal as soon as 
possible.  Report in writing to the Superintendent a serious problem which is not being 
effectively resolved by the school principal. 

10.  Reasonable Force:  Use of reasonable force by a teacher, school employee, school bus 
driver, or other agent of a school district is allowed only when it is necessary under the 
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circumstances to restrain a student or prevent bodily harm or death to themselves or 
another.  This does not authorize corporal punishment, which is prohibited by M.S. 
121A.58, nor aversive and deprivation procedures, which are prohibited by M.S. 
121A.67.  Civil Liability:  Provides a defense against civil action for damages under M.S 
123B.25 when reasonable force is used within the lawful authority of a teacher, school 
employee, school bus driver or other agent of a school district.  Criminal Prosecution:  
Provides for a defense against criminal prosecution under M.S. 609.06 Subd. 1, when 
reasonable force is used within the lawful authority of a teacher, school employee, school 
bus driver, or other agent of a school district.  Supplementary Rights and Defense:  
Provides that any right or defense in this section supplements those specified in M.S. 
121A.58, 121A.67, 123B.25, or 609.06 Subd. 1. 

 
B.  Actions a Bus Driver Should Never Engage In 

 
1.  Confronting students in a showdown of authority 
 

A driver should avoid flexing or demonstrating his/her authority at the expense of a 

student.  The driver must realize that peer pressures are very powerful and many 

students, if pressured, will challenge a bus driver’s authority rather than be ridiculed 

in the presence of their peer group.  If a student questions a policy or bus riding rule, 

the driver should warn the student of the inappropriate behavior, but the driver 

should not attempt to force the student to comply with the rule or policy.  Again, the 

school bus driver shall report the incident to the principal. 

 
2.  Threatening a student who disobeys a bus safety rule. 
 

The bus driver should refrain from indicating to a student what form of punishment 

will be administered.  In other words, do not threaten punishments.  It is the policy 

and philosophy of Independent School District #118 that the principal of a school 

should determine the form and substance of punishment.  The school bus driver may 

be called upon by the principal for advice in the determining of punishment, but a 

school bus driver does not determine or administer punishment.  Remember, a school 

bus driver’s role in the discipline process is limited to verbal commands or warnings 

and initiating a written discipline report. 

 
3.  Evicting a student from the school bus along the route for a breach of discipline. 
 

If a student insists on leaving the bus, the driver should caution the student that 

he/she is not to leave the bus except at the designated unloading place.  If the student 

still insists, the driver shall:  

a.   Inform the student he/she may not unload 

b. Inform the District Office of the problem – an administrator will go to the 

scene; 

c.   If the student unloads, monitor– where he/she goes – remain with the students 

on the bus until the administrator arrives. 

d. Do not get into – physical confrontation with the student.  
  

4.   Touching, grabbing, hitting, or laying hands upon any student on the school bus. 
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The school bus driver must remember that he/she is often the only adult present on 

the bus and the most harmless pat on the head can be misconstrued or misinterpreted 

by a parent of a child.  The only condition under which a school bus driver should 

allow himself/herself to touch a child is to prevent the child from harming another 

person or harming himself/herself.   

 
5.  Making statements to students that imply racial or social prejudices. 

 

A driver who displays a prejudice against a student’s race, color, sex or social status 

may be dismissed as a school bus driver in Independent School District #118. 

 
C.  Discipline Reporting Procedures 

 
The school bus driver shall report all inappropriate behavior to the proper authorities by means 
of the Northland School Support Form (see Appendix).   

1.   Driver observes misbehavior and warns student(s) that behavior is inappropriate. 
2. Assistant Principal notifies parent in person, by mail, or by phone. 
3.  If inappropriate behavior continues, driver shall fill out a discipline form. 

a.   Write legibly. 
b.   Check appropriate box on Incident Report Form.         
c.   Provide information such as a date, time, route, school, and student(s) name(s) if 

available. 
d.   Describe the inappropriate behavior. 
e.   Sign the form in space provided.  Turn completed form into the building principal. 

4. When writing bus referrals for student who not only ride your bus but transfer to or from 
another bus, please indicate on the referral the name of the second driver. 

 
These needs to be done so all drivers are informed of the consequences given to the student. 
 
D.  Due Process Procedures 

1.   Driver identifies unacceptable behavior and informs student of intent to complete 
documentation (Notebook/conduct report). 

3.   An administrator tells student to inform his/her parents and that they will be called in 
regard to the incident. 

2.   Driver completes documentation/conduct report and delivers the report to administration. 
4.   An administrator contacts parents.  The administrator also contacts the driver to inform 

the driver of decision made regarding consequences.   
6.   Driver attends conference if required by administration. 

 
E.  Severe Behavior 

 
If a student performs an act that severely and immediately jeopardizes the safety of students, the 
driver may suspend the student from the bus as soon as the next scheduled ride.  The driver must 
notify administration of this action upon completion of the route.  A written support form must 
also be filled out...   Administration will determine when riding privileges are to be restored. 

NOTES TO THE SEVERE CLAUSE: 

• Such things as really bad profanity, verbal assault of the driver, unprovoked, physical 
assault of another student, or anything bad enough that the driver feels that he/she has lost 
control of the student are examples of behavior covered under the severe clause. 
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• Always drop the student off at their normal drop-off point.  Never eject a student during 
the route.  Call for assistance if necessary. 

• Call an administrator at 566-2351 as soon as you can upon completion of the route.  

• Fill out a referral form with complete details.  Leave nothing out.  If the student is 
swearing, write down what was said.  Remember, you are not using profanity when you 
write down or repeat what was said.  You are only stating the facts as you witnessed 
them. 

 
F.   Bus Riding is a Privilege 
  

The 1994 Omnibus Education Act clearly established that riding a school bus is a privilege and 
not a right.  A student’s riding privilege may be revoked for failing to obey the school district’s 
bus discipline policy or for failing to demonstrate knowledge of school bus safety principles after 
receiving safety training.  Furthermore, school districts are not required to provide transportation 
for a student whose riding privileges have been revoked.  Some provision must be made for 
students with disabilities. 
 

Parent Responsibility   First and foremost, parents and guardians have the primary 
responsibility for the actions of their children.  While teachers, drivers and other school 
personnel share in the responsibility to educate children, the parent is the person responsible for 
the appropriate behavior of a child in and outside of the home.  It is through the cooperation of 
all people involved that a child will succeed in life.  But it is the parent who must insist and be 
responsible for appropriate behavior of their child.  This responsibility clearly applies in the area 
of bus safety. 
  

Rules at the Bus Stop 

a.   Get to your bus stop five minutes before your scheduled pick up time.  The school bus 
driver will not wait for late students. 

b.   Respect the property of others while waiting at your bus stop. 
c.   Keep your arms, legs and belongings to yourself. 
d.   Use appropriate language. 
e.   Stay at least 5 feet away from the street, road or highway when waiting for the bus.  Wait 

until the bus stops before approaching the bus. 
f.    After getting off the bus, move away from the bus. 
g.   If you must cross the street, always cross in front of the bus where the driver can see you. 

Wait for the driver to signal to you before crossing the street. 
h.   No fighting, harassment, intimidation or horseplay. 
i.    No use of alcohol, tobacco or drugs. 
j.    No weapons at the bus stop.  (Refer to Weapons Policy 501) 

G. Bus Safety Codes and Regulations 

 

The following code/regulations will be strictly adhered to by all concerned and any violation of 
the code will be reported to the proper authorities. 

1.  Immediately follow the directions of the driver. 
2.   Sit in your seat facing forward.  Students will remain seated while the bus is in motion. 
3.   The school bus at all times is under the jurisdiction of the school bus driver and school 

bus patrol as well as any adult who may be assigned as chaperone or monitor. 
4.   If students are assigned seats by the driver, bus patrol, or adult chaperone or monitor, 

students will use the same seat unless otherwise instructed. 
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5.   When the entire group is leaving the bus, the following procedure should be used:  Start 
at the right front row seat and proceed with the entire row in order.  When the right row is 
off the bus, use the same procedure for the left row. 

6.   Students will not damage the bus as the same will be treated as vandalism.  Restitution 
will be required.  Any damage to the bus must be reported to the driver at once. 

7.   Students will be courteous at all times. 
8.   Students will help keep the buses clean, sanitary and orderly.  Pupils who litter the bus 

may be assigned to clean-up duties during lunch time or before or after school. 
9.   The consumption of food or beverage on the buses is not allowed. 
10.  Behaviors not permitted: 

a.   Pushing or crowding while loading or unloading the bus, 
b.   Throwing of anything, 
c.   Horseplay, 
d.   Teasing, 
e.   Fighting, 
f.   Scuffling, 
g.   Extending any part of a person’s body out of a door, hatch, or window, 
h.   Loud talking, 
i.    Inappropriate language, including profanity and/or vulgarity, 
j.   Unnecessary conversation with the bus driver, 
k.   Opening bus windows without driver’s authorization, 
l.   Opening of emergency doors in a non-emergency situation, 
m.  Leaving the bus without the driver’s consent, 
n.   Not identifying oneself accurately to the driver (Giving incorrect name). 

11.  Items not permitted on the bus: 
a.   Alcohol 
b.   Drugs 
c.   Tobacco 
d.   Butane disposable lighters 
e.   Matches 
f.   Firearms 
g.   Explosives 
h.   Animals 
i.   Sharp, pointed items 
j.   Weapons (Refer to Weapons Policy 501) 

 
Audio devices may be used with headphones only.  The bus driver may ban audio devices 
from the bus. 

 
H.  Parent and Guardian Involvement 

1. Parent/Guardian Responsibilities for Transportation Safety 
a. Become familiar with school district rules and policies, regulations and principles 

of school bus safety. 
b. Assist students in understanding safety rules and encourage them to abide by 

them. 
c. Recognize their responsibilities for the actions of their students. 
d. Support safe riding practices and reasonable discipline efforts. 
e. When appropriate, assist students in safely crossing local streets before boarding 

and after leaving the bus. 
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f. Support procedures for emergency evacuation, and procedures in emergencies as 
set up by the school district. 

g. Respect the rights and privileges of others. 
h. Communicate safety concerns to school administrators. 
i. Monitor bus stops, if possible. 
j. Support all efforts to improve school bus safety. 

2. Parent and Guardian Notification 
A copy of the school district school bus and bus stop rules will be provided to each 
family at the beginning of the school year or when a child enrolls, if this occurs 
during the school year.  Parents and guardians are asked to review the rules with their 
students. 

 
I.  Riding Other Buses and Late Buses 
 
   

1. Parents/Guardians must notify the school when their child needs to be picked up or 
dropped off at another location that is NOT their designated bus stop. The address 
must be in the attendance area of the school. The parent/guardian may designate, 
pursuant to school district policy, a day care facility, respite care facility, the 
residence of a relative, or the residence of a person chosen by the parent or guardian 
as the address of the student for transportation purposes. If the parent/guardian 
requests such a pick up or drop off and the request is approved by authorized school 
staff, this stop shall be considered an authorized bus stop.  

2.  If students are going to stay in town after school and not return home on the bus, 
written permission is required from the office. 

3.  
4.    
8.    
9.    
13.  Spectator buses - Students signing up for these buses are responsible for paying for 

the bus–ride even if they decide not to go.  Students signing up and going on these 
buses must return on them. 

 

J.   Safety Training Responsibilities of Nonpublic Schools 

 
Each nonpublic school with students transported at public expense must provide safety training 
for students in grades kindergarten through 10.  This training must be done during the first few 
weeks of school just as it is required of public school students.  The school district in which the 
nonpublic school is located must make a school bus available for training if the district transports 
the students. 
 
The nonpublic school principal or administrator must annually certify to the district’s school 
transportation safety director of the district in which the nonpublic school is located that all 
students transported by school bus at public expense have received training.  A school district 
may deny transportation to a nonpublic school student if the nonpublic school failed to provide 
school bus safety training. 
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Nonpublic schools must also, to the extent possible, provide kindergarten students with safety 
training before the first day of school.  The training must also cover bicycle and pedestrian safety 
as well as school bus safety. 
 
K.  Students Exiting Buses 

 
Once a student boards the bus, and the bus leaves the bus stop, the student is not allowed to leave 
the bus until arriving at home, school or other approved bus stop. 
 

One example of behavior not allowed is: Student boards bus, bus moves, another student 
appears driving a car, student on the bus wants to get off bus and into the other student’s 
car. 
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IV. VANDALISM 
 
It is the policy of Independent School District #118 that under no circumstances will vandalism 
be tolerated, condoned, or excused.  Immediate steps are to be taken to locate and discipline any 
student involved in such behavior.  The property destroyed or damaged on a school bus is owned 
directly or indirectly by the taxpayers of Independent School District #118.  Each school bus 
driver has a responsibility to report vandalism to Administration, attempt to find the student 
guilty of the act, and work toward the elimination of vandalism.  A student who is responsible 
for acts of vandalism may be denied transportation by an administrator until restitution for the 
damages has been made by the student or his/her parents. 
 
A.   Effective Procedures for Reducing Vandalism 

1.   The bus driver must visually inspect the bus interior upon completion of each run. 
2.   Learn the names of the students on the bus. 
3.   Assign seats to students and require students to stay in their assigned seats. 

 

B.   Procedures for Reporting Vandalism 

1.   Inspect bus interior upon completion of each run. 
2.   Report any destruction of property to the Superintendent or Mechanic immediately when 

vandalism is discovered. 
3.   Report the damage, by means of Northland Community Schools Support Form, to the 

school principal. 
a.   Names of students sitting around damaged area. 
b.  Witnesses. 
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VI. ACCIDENTS AND INJURY 
 
Any accident for a driver can be emotional, traumatic experience.  A school bus accident, 
because it could involve children, is always considered an extremely serious and potentially 
tragic event.  For this reason, it is imperative that the school bus driver conscientiously carry out 
his/her responsibilities to the passengers and the School District after the accident.  Supplying 
information accurately and objectively and following the procedural routine (as outlined below) 
will help relieve the anxiety associated with an accident. 
 
All accidents and injuries, regardless of severity, must be reported verbally and in writing to the 
Superintendent.  If an accident occurs a school bus driver should attempt to:   
 
A.  Procedures for an Accident En Route 

 
If an accident occurs on the route, the bus driver must fulfill his/her responsibilities, by taking 
immediate steps.  The school bus driver shall: 

1.   Stop the vehicle after the accident in a safe area. 
2.   Turn off the ignition and set the parking brake. 
3.   Activate the four-way hazard lamps. 
4.   Quickly check the student passengers for injury.  Those requiring immediate medical care 

should be assisted.  If necessary, summon an ambulance. 
5.   Determine whether to evacuate or keep the students on the bus.  The driver asks himself/ 

herself, “Are the children safe where they are or are they safer outside the bus?”  If the 
driver smells gasoline or fuel, the bus is overturned, a fire danger is present, or a potential 
traffic hazard is evident, he/she should evacuate the children to a safe area at least 100 
feet away from the scene of the accident following the bus evacuation procedures. 

6.   Check to see if there are injuries in other vehicles. 
7.   Protect the scene of the accident by placing warning devices in their proper placement.  

(An older student may do this while the driver is administering first aid.) 
8.   Notify the District Office and/or the police by radio or runner. 
9.   Get the maroon accident kits. 
10.  Locate the witnesses to the accident. 
11.  Do not move the vehicle until a law enforcement officer advises you to do so or the 

vehicle is in an unsafe location.  If you are ordered to move the vehicle before a school 
representative arrives, ask the police officer to mark the position of your bus tires on the 
pavement and have one of the witnesses make a note of this. 

12.  Do not discuss the facts of the accident with anyone other than investigating law 
enforcement officers or representatives of the school district.  You are required to give 
your name, address, and drivers’ license number.  It is not necessary to make speculative 
statements as to how the accident occurred.  Such statements could be considered an 
admission of guilt on your part. 

13.  During the investigation at the scene, be patient.  Evaluate questions and give clear and 
concise answers.   

14.  Write down all pertinent information supplied by the other party, such as name, address, 
license number and vehicle information.  Do not trust it to memory. 

15.  Do not, under any circumstances, leave the scene of the accident even to seek help. 
Follow the procedures outlined under breakdowns with passengers on board.  Ask a 
passerby to make the call for you and give him/her the Emergency Request Card, or send 
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two uninjured students to a house nearby to have the occupant make the call.  Stay with 
your vehicle until officially released  by the police or relieved by a school official.   

16. Complete all forms and report the accident to the Superintendent.  
17. 169.4511 SCHOOL BUS ACCIDENT AND SUBSEQUENT OPERATION.  
 Subd. 1. Post crash inspection.  

(a) A peace officer responding to an accident involving a school bus or Head Start bus 
must immediately notify the State Patrol if the accident results in  

(1) A fatality; 
(2) Bodily injury to a person who, as a result of the injury, immediately receives 

medical treatment away from the scene of the accident; or 
(3) One or more motor vehicles incurring disabling damage as a result of the 

accident, requiring a motor vehicle to be transported away from the scene by 
tow truck or other motor vehicle. 

(b) No person shall drive or knowingly permit or cause to be driven, for the purpose of 
transporting students, any school bus or Head Start bus after such an accident unless: 

(1) The vehicle has been inspected by the Minnesota State Patrol and the State 
Patrol has determined that the vehicle may safely be operated; or 

(2) A waiver has been granted under subdivision 2. 
(c) A violation of this section is a misdemeanor. 

Subd. 2. Waiver. A state trooper or designee of the Minnesota State Patrol called to the 

scene of an accident by a responding peace officer under subdivision 1 may waive the 

inspection requirement of subdivision 1 if the trooper or State Patrol designee determines 

that a post crash inspection is not needed or cannot be accomplished without unreasonable 

delay. The trooper or State Patrol designee granting a waiver must provide to the driver of 

the school bus for which the waiver is granted a written statement that the inspection has 

been waived. The written statement must include the incident report number assigned to the 

accident by the State Patrol. 
 
B.  The Accident Packet 

 
Every bus shall have a complete accident pack before leaving the school grounds.  In it are six 
essential forms to be completed should a driver be involved in an accident. 

 1.  Accident Notification Card (See Appendix) This card is used to send for 
 assistance when you as a driver cannot leave the scene. 

 2.  Witness Card Form (See Appendix) Anyone who may have witnessed the   
 accident, other than your own passengers, should be asked to fill out the cards.    
 Their testimony may absolve you of the chargeability for the accident. 

 3.  Passenger/Student List Form (See Appendix) The driver is to fill out this form  
 at the scene, regardless of how minor the accident may have been.  Get the   
 names and addresses of all your passengers/students as well as where the students were 
sitting in the bus. 

 4.  Driver Report at Accident (See Appendix )  On this form, list the name(s) and  
 address(es) of the other driver(s) involved in the accident, license number(s),   
 vehicle make and model, direction you were traveling and on what road, and all   
 pertinent information available at the scene.  Draw a diagram in the spaces  
 provided so that your final report, when you return to the school, will not be in   
 error. 
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 5.  Company Accident Report (See Appendix) This form needs to be completed for  
 all accidents.  

6.  Bus Emergency Sign Out Sheet (See Appendix) This form must be used if students are 
picked up at the scene if a bus is disabled or in an accident.  

 
Please Note:  All of these forms are extremely important to you.  Never leave the school 
grounds without first making sure that your accident pack is intact and complete.  Fill in all 
blanks on these forms completely at the scene of the accident.  It can make the difference 
between having an accident charged to your record or being exonerated. 

 
C.  Sending for Assistance with Passengers on Board 

 
In situations where outside assistance is necessary, the following procedure should be 
followed: 
1. Use the radio if it is working.  If the radio isn’t working and the driver does not have a 

cell phone, ask passengers if one of their phones could be used. 
2.   Use the printed Emergency Request Form in the accident pack. 
3.   If possible, give the completed Emergency Request Form to an adult passerby and 

request him/her to make the necessary call. 
4.   If it is necessary to use a pupil passenger as a messenger, follow this procedure: 

a.  Fill out the appropriate form completely or put all data on a blank piece of paper. 
b.  Send two reliable students. 
c.  Instruct them to go to the nearest house and request the occupant to make the 

phone call.  After giving the written request to the occupant, the pupils are to return 
immediately to the bus.  They are NOT to enter a private home at any time. 

 
D.  Release of Students from a disabled bus or an accident 

 

In situations where a vehicle is disabled or has been involved in an accident, the following 

procedure should be followed in releasing students: 

1. Students should be checked out by medical personnel, if the bus has been involved 

in an accident, before being released. 

2. Students should only be released to the custodial parent/guardian or their designee 

(emergency contact). 

3. Each bus driver will be supplied with a list of parents/guardians. Emergency 

contacts are available from the office if needed. 

4. The bus driver, or designee, will make sure that the parent has signed out the 

student on the Bus Emergency Sign Out Sheet before releasing the student. 

5. The completed Bus Emergency Sign Out Sheet will be returned to the District 

Office. 

 

E.  Emergency Evacuation Drill 

 
Minnesota Department of Education rules and regulations require that all pupils participate in an 
emergency evacuation drill at least twice a year on a school bus.  Independent School District 
#118 conducts an emergency evacuation drill in the fall and spring of the school year on every 
bus and type III vehicle.  Drivers will be notified by the principal/designee when the drill is to be 
conducted.  The driver will be requested to perform one of the following drills: 
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• Everyone exits through the rear emergency door. 

• Everyone exits through the front entrance door. 

• 50% of pupils exit via front door 

• 50% of pupils exit via rear door. 

• Everyone stays at least 100 feet from the vehicle.  
 
During an actual emergency situation, the bus driver will have to make the determination as to 
what is the safest procedure to follow during evacuation. Drivers need to instruct reliable 
students who consistently ride the bus on who to contact when situations where the driver is 
incapacitated. After completing an evacuation drill the driver must fill out the Evacuation Form 
and submit it to the District Office. 

 

VII. LOADING AND UNLOADING PROCEDURES 
 
The school bus is the only non-emergency vehicle which, by law, can stop in the middle of a 
traffic lane and stop the flow of traffic to permit children to enter or exit. Because this is a unique 
maneuver and is contrary to the purpose of a roadway, school bus drivers must use extreme 
caution and sound judgment when loading and unloading children.  A school bus driver is legally 
responsible; he/she must never assume that another vehicle will stop to allow children to cross 
the roadway.  THE SCHOOL BUS DRIVER’S SUPERVISION OF A CHILD DOES NOT 

END UNTIL THAT CHILD IS SAFELY ON THE ROADSIDE ON EITHER THE 

RIGHT OR LEFT SIDE.  School bus drivers must observe Minnesota law and Minnesota 
Department of Education regulations when activating the 8-light system to load and unload 
children. 
 
At the school, the bus shall load and unload only at the right side of the roadway or at the 
designated places on the school grounds.  Upon leaving school grounds, the buses shall maintain 
a 50-foot interval.  Wherever possible, loading and unloading zones shall have a 500 foot 
unobstructed view for motorists coming from either direction.  
 
A. Procedures to Observe  

A School Bus Driver on a regular route shall observe the following procedures: 
1.   When loading: 

a.  Activate the amber (yellow) pre-warning flashing light system approximately 300 feet 
before stopping as a warning to all motorists that the bus is about to load students.  

b.   Activate the red flashing light system and extend the stop arm once the bus is 
stopped.  Avoid activating red lights if a vehicle is in the process of passing the bus.                  

c.   Disengage the gears by shifting the gear selector to the neutral position. 
d.   Instruct the children to remain on the roadside, four to five feet from the bus until the 

door is opened. 
e.   Supervise the students boarding the bus and attempt to maintain an orderly, single file 

boarding procedure.                        
f. Instruct the bus patrol to assist children onto the bus who need assistance.  If no patrol 

is present, the bus driver shall perform these responsibilities.                       
2. When loading where students must cross the road: 

a. Activate the amber (yellow)  pre-warning flashing light system approximately 300 
feet before stopping as a warning to all motorists that the bus is about to stop to load 
students.                      
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b.   Activate the red flashing light system and extend the stop arm once the bus is 
stopped.  Avoid activating red lights if a vehicle is in the process of passing the bus. 

c.   Disengage the gears by shifting the gear selector to the neutral position.  
d.   Make a visual check that all traffic has stopped and it is reasonably safe for children 

to cross the road. 
e.   Motion the children on the opposite side of the road to cross the road. 
f. Supervise the children crossing the road and instruct them to stay 10 feet from the 

front of the bus until they reach the right roadside area and then walk to the bus door 
and load. 

g. Supervise the students boarding the bus and attempt to maintain an orderly, single file 
boarding procedure. 

h.   Instruct the bus patrol to cross the road and escort all children who are K-3 grade 
level and/or physically handicapped students onto the school bus who need such 
assistance.                       

i.   Put the bus in motion only after all students are properly seated. 
3.   When unloading: 

a.   Activate the amber (yellow) pre-warning flashing light system  approximately 300 
feet before stopping as a warning to all motorists that the bus is about to stop to 
unload students. 

b.   Activate the red flashing light system and extend the stop arm once the bus is 
stopped.  Avoid activating red lights if a vehicle is in the process of passing the bus.                      

c.   Disengage the gears by shifting the gear selector to the neutral position. 
d.   Make a visual check of traffic and be reasonably certain that traffic is stopped before 

allowing students to exit the school bus. 
e.  Instruct the students to walk four to five feet away from the bus and to stay away 

from the rear wheels of the bus. 
f.   Visually check the location of all pupils outside of the bus before setting the bus in 

motion. 
g.  Instruct and/or assist the bus patrol in helping all children who need such assistance 

off the bus.  In the absence of a patrol, the driver shall assist children off the bus. 
4.  When unloading where students must cross the road: 

a.  Activate the amber (yellow)  pre-warning flashing light system approximately 300 feet 
before stopping as a warning to all motorists that the bus is about to stop to unload 
students.  

b.   Activate the red flashing light system and extend the stop arm once the bus is 
stopped.  Avoid activating red lights if a vehicle is in the process of passing the bus.                      

c.   Disengage the gears by shifting the gear selector to the neutral position. 
d.   Make a visual check that all traffic has stopped and it is reasonably safe for children 

to cross the road before allowing students to leave the bus. 
e.   Instruct the children to walk eight or ten feet out in front of the bus and wait there for 

a signal to cross. 
f.   Check traffic and motion the children to cross the road if safe to do so. 
g.   Supervise children until they are safely on the other side of the road before extracting 

the stop arm and extinguishing the red flashing light. 
h.  Instruct the bus patrol to escort all children who are K-3 grade level and/or physically 

handicapped students across the road who need such assistance. In the absence of a 
patrol, the driver shall perform these responsibilities. 
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B.  Violators of the 8-Light System 

1.   The school bus driver shall:    
a.   Get the license plate number if possible. 
 b.   Get make, model and color of vehicle. 
 c.   Note location and time of incident. 
 d.   Get description of driver to the best of your ability. 
 e.   Complete Stop Arm Violation form.   (Appendix) 
  f.   Give information to the Mechanic or the Superintendent 

2.   The Mechanic or the Superintendent shall forward the information to the Minnesota State 
Highway Patrol for action. 

 

VIII. SPECIAL PROCEDURES - NON-USE  

OF 8-LIGHT SYSTEM 
 
Conditions under Which a School Bus Driver Shall Not Activate the 8-Light System 

1.  On field trips and athletic trips which are nonstop. 
2.  When loading and unloading at schools. 
3.  When stopping at railroad crossings. 

 
 
 

IX. ADMINISTRATIVE GUIDELINES FOR DISTRICT 

SCHOOL BUS DRIVERS’ DISCIPLINARY ACTION 
 
There are many Minnesota State Laws, Minnesota Department of Education Rules and 
Regulations and Independent School District #118 operational policies to which drivers must 
conform.  Independent School District #118 Board of Education expects the Superintendent 
and/or Transportation Supervisor to inform all school bus drivers of all laws, rules, regulations, 
and policies.  The Board of Education also expects the Superintendent to take disciplinary action 
towards any driver who is found guilty of violating a state law, a Department of Education rule 
or regulation or a district policy or procedure.  If a school bus driver continues to disregard 
School District Policy or engages in behavior that threatens the well-being or safety of a pupil 
passenger, the District will request that the driver be dismissed from driving a District bus route. 
 
Independent School District #118 expects the Superintendent to take appropriate disciplinary 
action towards a school bus driver who is involved in the following: 
 
A.  An Infraction of Minnesota State Statute,  Minnesota Department of Education   

 regulation or a District policy regarding the operation of a school bus. 

 

B.   Unprofessional Conduct that is deemed unbecoming or less than expected of a  

 school bus driver. 

Criteria used to determine unprofessional conduct: 
a.   Did the driver act in a rational, responsible, and/or mature manner? 
b.   What influence did the driver’s conduct have on the students? 
c.   What effect did the driver’s conduct have on the safety of the students? 
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C.  A Moving Violation in a School Bus 

1.  All moving violations in a school bus shall be reported by the driver in writing within 
three days of the incident to the Superintendent. 

2.  Any violation not reported will result in a driver reprimand, suspension and/or dismissal. 
3.  When a motorist receives a ticket for a violation of motor vehicle laws, the public usually 

looks at the incident as one of this person’s own private business. When a school bus 
driver receives a ticket, it becomes a matter of great concern of the public and the School 
District.  A violation of motor vehicle laws is equivalent to unsafe driving and an unsafe 
school bus driver threatens the safety and security of the children of Independent School 
District #118.  Therefore, the District expects the Superintendent to take disciplinary 
action with any school bus driver who receives a moving violation. 

 
D.  An Accident That is Considered to be Preventable 

1.   Definition of a preventable accident:  A preventable accident is one which the bus driver 
failed to do everything reasonable to prevent that accident  from occurring.  (National 
Safety Council) 

2.   Accidents which are considered to be preventable by the school bus driver: 
a.   Backing 
b.   Rear ending another vehicle. 
c.   Hitting a stationary object. 

3.   Disciplinary action should be based on the following: 
a.   Injury to passengers. 
b.   Amount of damages.  
c.   Cooperation of the bus driver. 
d.   Previous accidents. 
e.  Willingness to improve performance and skills through driver and safety education 

instruction. 
f.   Negligence. 

 
E.  Discharge (Bus Drivers) 

Section 1.  Discharge may result for any of the following: 
Subd.  1.   Traffic violations or violations of other operating rules, regulations,   

 and orders. 
Subd.  2.   Preventable or chargeable collision. 
Subd.  3.   Reckless or unsafe driving behavior or actions. 
Subd.  4.   Use of tobacco during driving duty. 
Subd.  5.   Failure to report to work on time or leaving work before duty shift is over. 
Subd.  6.   Failure to attend official meetings. 
Subd.  7.   Failure to fill out required reports, forms, etc. 
Subd.  8.   Abusive or offensive language. 
Subd.  9.  Failure to protect the safety and well being of students. 
Subd. 10.   Use of alcohol or other drugs which will interfere with job duties,  

 responsibilities and performance. 
Subd. 11.   Making route stops, or schedule changes not approved by the District. 
Subd. 12.   Theft or abuse of District property. 
Subd. 13.   Behavior unbecoming to a school bus driver. 
Subd. 14.   Failure to maintain appropriate student discipline. 

Point to remember – If you conduct yourself in a reasonable manner for existing conditions, your 
chances of being discharged will be minimized. 
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X.  OTHER GUIDELINES 
 
A.  Bus Driver Extra Trips and/or Overnight Trips 

 
Section 1.  Any trip which originates before the regular school day and/or is scheduled to 
terminate after the regular school day is considered an extra driving assignment. 

Subd.  1.   Qualified bus drivers who are interested in the extra assignments need to contact 
the Transportation Coordinator/Mechanic. Assignments will be filled on a first 
come-first served basis. 

Subd. 2.   All regular and substitute drivers can be considered for extra and/or overnight 
trips.   

Subd. 3.   Drivers taking out-of-town overnight trips are paid for a minimum of eight (8) 
hours for that day.  If they drive more than eight (8) hours in one day, they are 
paid for the number of hours spent driving. 

Subd. 4.   Meals are provided by the group making the trip or the driver is reimbursed by the 
District for money) spent for meals, up to $31 per day – original receipts must be 
turned in to the District Office with a completed Request for Reimbursement form 

Subd. 5.   Lodging is provided by the group making the trip or the driver is reimbursed by 
the District for money (up to $140 per night for one person) spent for lodging – 
original receipts must be turned in to the District Office with a completed Request 
for Reimbursement form. 

 
B.  Procedure for Selecting Drivers for Extra Driving Assignments 

 
Definition of a Bus Driver:  Any person employed by the I.S.D. 118 as a licensed bus driver. 
 
Definition of a Route Driver:  Any person who is employed on a school year basis to drive a 
regular bus route. 

 
Definition of a Daytime Extra Bus Run:  any bus run that starts after 8:15 a.m. and ends 
before 3:10 p.m. on a regular scheduled student school day. 
 
Definition of Extra Curricular Bus Run:  Any extra bus run that does not fit the definition of 
daytime extra bus run. 
 
Procedure for Assigning Daytime Extra Bus Runs:  ALL DRIVERS will be considered on a 
rotational basis for daytime extra bus runs.   
 
Procedure for Assigning Extra Curricular Bus Runs:   ALL DRIVERS will have an 
opportunity to sign up for extracurricular bus runs. 
 
The extracurricular bus runs, on days school is in session, will be assigned on a rotational 
basis to those drivers who have signed up.  If the starting time of the extracurricular bus runs 
conflicts with the regularly scheduled ending time of the route driver that driver will not be 
assigned that run but will remain in the rotation for the next available extracurricular bus run. 

Non school days, holiday and weekend runs will be listed separately for bus drivers who have 
signed up for extracurricular bus runs.  Assignment of these runs will also be on a rotational 
basis. 
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ALL DRIVING ASSIGNMENTS WILL BE MADE BY THE TRANSPORTATION 
COORDINATOR/MECHANICAND REVIEWED BY THE SUPERINTENDENT. 

 
C. Bus Chaperone 

Subd. 1.   The bus chaperone or chaperones shall be in charge of student discipline along 
with the driver.   The driver shall be in charge of the vehicle.  In cases where 
the chaperone is unable to control student behavior, the driver shall assist. 

Subd. 2.   The bus chaperone shall be seated mid-bus where he/she will observe students 
at all times. 

Subd. 3.   The bus chaperone shall enforce all bus rules. 
Subd. 4.   The bus chaperone shall take roll before departure and again prior to returning 

to home base. 
Subd. 5.    Upon arrival back from event and before leaving school grounds, the bus 

chaperone shall make certain all students have a way home. 
Subd. 6.   The Bus Chaperone shall complete the Activity and Athletic Bus Guidelines 

and Checklist.  (Appendix) 
 
D. Bus Monitor 

• A bus monitor may be placed on a bus to assist the driver in keeping good order on the 
bus. 

• Bus monitors will be in charge of student discipline along with the driver.  The driver 
remains in charge of the bus and will work with the bus monitor in controlling student 
behavior. 

• Bus monitors should usually be seated mid bus so that he/she can observe students at all 
times.  Circumstances will dictate sitting other than mid bus at times.  

• The bus monitor will enforce all bus riding rules. 

• The bus monitor will keep a daily log of bus events and submit that log to the 
Transportation Director at the end of his/her assignment to a bus. 

• The bus monitor will meet and confer about discipline problems with the driver and the 
principal. 

   
E. Adult Fan Bus 

Subd. 1.   Forty-eight hour notice (vehicle request form) must be submitted to the 
District Office. 

Subd. 2.   A fifty dollar ($50) deposit shall accompany vehicle request.  Forfeiture of 
deposit will occur if driver arrives at departure point and trip is canceled. 

Subd. 3.   Regular and substitute qualified bus drivers will be considered for Adult Fan 
Buses. 

Subd. 4.    Adult fans are responsible for paying the actual price of the driver and the fuel 
consumed (at existing pump price). 

Subd. 5.   Students will be permitted to ride adult fan bus if space permits. 
Subd. 6.   Adult groups requesting fan bus are responsible for notifying adult fans. 

 
 
F. Student Transportation to Games 

Independent School District #118 may provide a spectator bus for students to attend away 
athletic events provided the following items have been met: 
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1. At least 25 paid students sign up in the office no later than the day before the bus is 
needed. 

2. A staff person is secured by the student group to serve as bus chaperone no later than 
the day before the bus is needed.  In the event no staff person will volunteer, the 
administration may consider the use of a responsible adult. 

 
G. Student Bus Transportation 

Subd. 1.  Pupils are eligible for bus transportation to and from school in if they live 2 
miles or more from school. (District Policy #707, Art. IV, Subd. A; MN 
Statute §123B.88, Subd. 1) 

Subd. 2 The school district may, in its discretion, also provide transportation to any 
student to and from school, at the expense of the school district, for any other 
purpose deemed appropriate by the administration. (District Policy #707, Art. 
IV, Subd. B) 

Subd. 2.   Students living off of primary roads may be required to walk to bus pick up 
points.  Elementary students can be required to walk up to one-half mile and 
secondary students up to one (1) mile.  Primary roads are black topped 
(bituminous) roads. 

Subd. 3.   If a road is found to be unsuitable for bus traffic, parents will have to transport 
the student to the nearest pick up point as determined by the school district. 

Subd. 4.   Whenever a road becomes impassable, the driver needs to notify the 
superintendent and the family of where and when the student will be 
transported. 

Subd. 5.   Special transportation or closer stops will be provided for health reasons upon 
application by the parents and certification by the family physician that such 
transportation is needed. 

Subd. 6.   Special transportation or closer stops will be provided for safety reasons as 
determined by the superintendent. 

Subd. 7.   A private road is any road not owned or maintained by a township, county, 
state, federal or tribal government.  The school district will make the 
determination for each residence on a private road if the road is in a condition 
for bus traffic.  The resident on the private road must maintain the private road 
in a condition suitable for safe bus traffic.  Suitability will be determined by 
the school district.  

Subd. 8.   A public road is any road owned and/or maintained by a township, county, 
city and state, federal or tribal government.  The school district will make the 
determination for each residence on a public road if the public road is in a 
condition suitable for school bus traffic.  Suitability will be determined by the 
school district.  It is the responsibility of the resident(s) living on the public 
road to contact the appropriate governmental authority to provide and to 
correct the road condition to allow for safe transit with a school bus.  
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H. Bus Breakdowns 

1.   If bus breakdown occurs prior to leaving the bus yard (or home base) 

a. Driver phones 566-2351 to let the Mechanic know of the problem.  The Mechanic 
will send spare bus out if necessary. 

b. Driver or school office calls students on route (refer to bus list).Give estimated time 
of pick up.  

c. The Mechanic will call the Executive Secretary, the school office, or the 
Superintendent at 218-566-2351as soon as possible to communicate the problem. 

2.   Regular Route Bus Breakdown 

If and when there is a physical bus breakdown on a regular route to and from school, the 
following procedure(s) need to be followed: 

 1. Place the bus in a safe position away from the direct stream of any traffic. 
 2. Contact the Mechanic by radio or cell phone. 
 3. State the problem.  Devise a plan to rectify the problem. 

4. The bus driver or the school office then begins to contact parents on his/her route.  
If there is a cell phone on the bus, begin by contacting the next parent/bus stop.  It 
will speed things up if that parent will contact one to two other parents.  Continue 
contacting parents informing them that there is a delay and approximate time of 
the delay. 

   
If a bus driver does not have a cell phone or there is no cell phone coverage, the 
driver is to use the radio to contact a person at the school to assist in contacting 
parents. 
 

People available to assist in morning: 
6:30 AM Mechanic  904-402-4707  
  
7:30 AM School Secretaries  218-566-2351 ext. 32036 or 32010 
  
 Executive Secretary  218-566-2351  ext. 32076 
 
For PM runs, the following are available until: 
4:00 PM School Secretaries  218-566-2351  ext. 32036 or 32010 
  
 Executive Secretary  218-566-2351  ext. 32076 
4:30 PM Mechanic:  904-402-4707 
 
If the problem occurs after 4:00 PM the Mechanic needs to make a decision regarding 
contacting parents.  By 4:00 there is already a 35 minute delay.  If there is any additional 
delay, the Mechanic needs to contact the school secretaries or the Executive Secretary to 
send an Instant Alert message prior to moving to repair the bus. 
 
The Mechanic may contact the principal to assist with communicating to parents and staff after 
4:00 PM. 
May Yakibchuk, principal (cell)  218-272-9655 
Jon Payne, assistant principal (cell) 218-536-0615 
Pat Rendle, superintendent  218-256-5466 
Kristen Balvin, exec. secretary 612-760-1861 
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I. Bus Driver Physical 

 
Section 1.  Physician’s Certificate: Each bus driver is required to have a biennial physical 
examination.  An application for a school bus driver’s endorsement shall be in good physical and 
mental health, able-bodied, and free from communicable disease.  As evidence of his physical 
fitness and mental alertness, the applicant shall submit to a physical examination by a certified 
medial examiner who is listed on the National Registry of Certified Medical Examiners per 49 
CFR 391.42; and the physician’s certificate of physical fitness and mental alertness shall 
accompany the application for school bus driver’s endorsement when presented to the 
Department of Public safety. If someone is hired solely to be a type III driver, he/she must also 
have a biennial physical examination. 
 

Section 2.  Disqualification   An applicant for an initial school bus driver’s endorsement or 
for renewal of a school bus driver’s endorsement whose physical examination disclosed 
communicable diseases, or mental or physical conditions of an  intermittent or continuing 
nature that might reasonably affect the ability to operate a school bus, must be denied a 
school bus driver’s endorsement.  One or more of the deficiencies specified in Items A to M 
(following) disqualify the applicant for a school  bus driver’s endorsement: 

a. Visual acuity less than 20/40 Snellen in either eye without lenses or by correction 
with lenses; total form field of vision in the horizontal meridian less than 140 
degrees in either eye (drivers required to wear corrective lenses shall wear properly 
prescribed lenses when driving); 

b. Hearing less than 30 db (10/20) in the better ear, with or without a hearing aid; 
c. Abusers of alcohol or users of narcotics or drugs that may impair driving ability; 
d. Coronary or heart ailment likely to interfere with safe driving, electrocardiogram is 

required when other findings indicate desirability; 
e. Blood pressure over 160/90; 
f. Failure to have a satisfactory Mantoux or chest x-ray as required by Minnesota 

Department of Health, parts 4605.3400 and 4605.3500; 
g. A communicable disease listed in Minnesota Department of Health rules, parts 

4605.0200 to 4605.0600, 4605.1700 to 4605.3300, and 4605.3600 to 4605.5100; 
h. Loss or impairment of foot, leg, hand, or arm, unless the commissioner grants a 

waiver after determining that the loss or impairment will not interfere with the 
applicants ability to transport students safely; 

i.    A mental, nervous, organic, or functional disease likely to interfere with safe 
driving; 

j. Diabetes unless controlled by diet or oral medication only; 
k. Epilepsy or other episodic (Paroxysmal) periods of unconsciousness; 
l. Use of medication that the examining physician determines is likely to interfere with 

safe driving; or 
m. Lack of good general health. 

 

Section 3.  Form of Physician’s Certificate    The certificate to be used by the physician for 
reporting the physical condition of the applicant shall be one prescribed by the Department of 
Public Safety and may be obtained from that office or any driver examining station. 
  
Section 4.  Periodic Reexamination    Each school bus driver is required to take and  pass a 
physical examination every two years prior to his/her birthday in order to retain his/her 
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school bus driver endorsement.  The Department of Public Safety will send physical 
examination and health form to current school bus drivers.  The driver must take the 
completed examination form to the DMV, fill out a self-certification form and turn it in to the 
DMV or submit online to DMV.  Failure to pass and return the physical examination shall 
result in cancellation of the school bus driver endorsement from the Minnesota driver license. 
 
Section 5.  Additional Examination A physical examination may be required more often 
upon demand of any school district from or to which such school bus driver shall be 
transporting school children.  Such extra examination shall be paid for by the district 
demanding it.  
 
Section 6.  Physical Reimbursement   Bus Driver Physicals will be reimbursed for the 
physical upon submission of written request and invoice if the physical is done at a clinic 
other than the one designated by the district.  The district will reimburse new drivers for the 
cost of a driver’s DOT physical..  When going for the physical, request the DOT Physical 
with urinalysis. 

 
J. Bus Surveillance Camera Policy 

  
Section 1.  Philosophy    The surveillance cameras shall be used to produce a safer and more 
pleasant environment for the students of Northland Community School District.  They are to 
be used for three main purposes: 

a. The monitoring and evaluation of the bus environment by the bus driver. 
b. The monitoring of students as requested by the building principals. 
c. The evaluation of bus drivers. 

 
Section 2.  Responsibility for Surveillance Equipment and Tapes    The Mechanic will be 
responsible for the cameras’ maintenance and installation.  He/she will also provide for the 
security of tapes and other equipment.   

     
 
K. Drug Testing for Drivers 

 
Beginning in school year 1995-96 all drivers of vehicles which transport students will be 
subject to Federal Law Chapter III, Part 382 which covers periodic testing for controlled 
substances and alcohol use.  A copy of the entire law is available from the superintendent 
upon request.  .  The District has several policies that deal with drug, alcohol and tobacco 
use.  These policies may be viewed on the District website at www.isd118.k12.mn.us . 
Specifically, District Policy #416 deals with drug and alcohol testing including pre-
employment, random and reasonable suspicion testing. 

 
All drivers must comply with the Drug/Alcohol Policies of I.S.D. #118.  Failure to 

comply and/or being found in violation of the policy shall result in termination. 

 
Bus drivers will be paid for 30 minutes of time to take the random drug and alcohol test.  If 
test comes back positive it will be at the driver’s expense to have the test retaken but he/she 
will still be suspended without pay until the results are returned.   If the retest is “negative”, 
the driver will be reinstated, paid for missed time, and reimbursed if they paid for the retest.   
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L. Driver’s Background Check 

 
Before issuing or renewing a driver’s license with a school bus driver’s endorsement, the 
Department of Public Safety shall conduct a background check to investigate the applicant’s 
criminal and driving records.  For more information, see the Minnesota School Bus Driver’s 
Handbook in the Appendix. 
 

M. Local Student Transportation Safety Director     

Each school board must designate a student transportation safety director to oversee and 
implement student transportation safety policies.  The director shall have day-to-day 
responsibility for student transportation safety.  I.S.D. #118 Transportation Safety Director is 
the Superintendent. 

 
N. Local Student Transportation Policy 

 Each school district must develop and implement a comprehensive, written policy 
governing pupil transportation.  Independent School District #118 has several policies 
relating to transportation of students.  They are: 
Policy #707 – Transportation of Public School Students 
Policy #708 – Transportation of Nonpublic School Students 
Policy #709 – Student Transportation Safety Policy  
Policy #09A – Drivers License Check 
Policy #710 – Extracurricular Transportation 
Policy #711 – Videotaping on School Buses 
Policy #716 – Incidental Charter of Buses 
These policies can be viewed on the District website at www.isd118.k12.mn.us 

O. Drivers of Type III Buses 

 
Section 1. A Type III vehicle is a passenger vehicle having a maximum manufacturer’s rated 
seating capacity of 10 or fewer people including the driver and a gross weight of 10,000 lb or 
less. The driver: 

a. Shall not operate vehicle as a Type A, B, C or D school bus. 
b. Shall not stop traffic. 
c. Shall not load or unload in a vehicular traffic lane or on the shoulder, shall be 

restricted to curb, non traffic side (normal parking lane), off-street loading areas, 
driveways, yard service, and other areas to avoid any hazardous conditions. 

d. Shall not load or unload in the right-hand lane of the roadway, designated turn lane, 
or lane immediately adjacent to a designated turn lane. 

e. Shall not load or unload so that a child has to cross the road.  Where not possible or 
impractical, the driver or aide shall personally escort the child across the road.  If 
driver escorts, the motor must be stopped, ignition key removed, brakes set, and 
vehicle otherwise rendered immobile. 

f. Shall not load or unload before making a complete stop and disengaging gears by 
shifting into neutral or park. 

g.  Vehicle must be operated with headlights on at all times.     
h. Shall enforce the bus riding rules and regulations. 
i. People requesting a car/van must make arrangements for picking up keys and the 

vehicle the day before using the vehicle. 
j. People returning vehicles after school hours need to lock the vehicle and put the keys 

in the key tube at the bus garage. 
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k.   Pre-trip inspections are required for Type III Vehicles. 
l.   People driving Type III buses on scheduled routes are subject to the Drug Testing 

regulations. 
m. Employees driving Type III buses must have a driver license check on file.  
n. Type III Railroad Stop:  Type III school buses are no longer required to stop at 

railroad crossings.  The sign on the back of the Type III school bus must be removed. 
o. If you are transporting students in a District 118 van, you are subject to certain 

Minnesota state laws and district policy.  Under Minnesota state law, vans are 

considered a Type III school bus, and the following rules apply: 

• The driver of a school bus shall never drive at a speed that is faster than 
reasonable under existing conditions. 

• The driver of a school bus shall not exceed the posted speed limits at any time. 

• The driver and all passengers shall wear seatbelts. 

• The driver shall not allow passengers to exceed the manufacturer’s rated 
capacity. 

• The driver shall display lighted headlamps (low beam) during daylight hours. 

• The driver shall not load or unload in a vehicular traffic lane or on the 
shoulder.  Loading and unloading shall be restricted to curb, non-traffic 
(normal parking lane), off street loading areas, driveways, yard service and 
other areas to avoid hazardous conditions. 

• The driver shall not load or unload so that a child has to cross the road. 

• The driver shall place the vehicle in “park” during loading and unloading. 
The driver shall not use a cellular telephone to engage in a call while the vehicle is in motion. 
Current law (MN Statute §169.443 Subd. 9) provides that:  “a school bus driver may not operate 
a regular school bus while communicating over, or otherwise operating, a cellular phone for 
personal reasons, whether hand-held or hands free, when the vehicle is in motion or a part of 
traffic.”  This Act makes this law applicable to type III school buses when driven by employees 
or agents of school districts.  A person who violates this section is guilty of misdemeanor.  This 
provision was made effective August 1, 2008 and applies to crimes committed on or after that 
date.  District policy #709 also prohibits the use of cell phones while driving. 

 

• Vehicles shall be returned with interior cleaned. 
All Type III school busses are inspected by the Minnesota State Patrol and must 

contain the following equipment: 

• A fire extinguisher 

• A first aid kit 

• A body fluid clean-up kit 

• Seat belt cutting knife (attached to cover of first aid kit) 
Additional information is contained in the ISD 118 Schools Transportation 

Information Card located in the vehicle. 

Remember, when operating a school vehicle, you are a very visible 

representation of the school district.  (See Appendix) 

p. The Act provides that the holder of a class D driver’s license, without a school bus 
endorsement, may operate a Type III school bus under the following conditions: 
1. The operator is an employee of the entity that owns, leases, or contracts for the 

school bus. 
2. The operator’s employer has adopted and implemented a policy that provides for 

annual training and certification of the operator in: 

93



 

ISD #118 Transportation Manual 

June 2020 – Page 34 

(a)  Safe operation of a Type III school bus; 
(b) Understanding student behavior, including issues relating to students with 

disabilities; 
(c)  Encouraging orderly conduct of students on the bus and handling incidents of 

misconduct appropriately; 
(d) Knowing and understanding relevant laws, rules of the road, and local school 

bus safety policies; 
(e) Handling emergency situations; 
(f) Proper use of seat belts and child safety restraints; 
(g) Performance of pre-trip vehicle inspections; and 
(h) Safe loading and unloading of students, including, but not limited to: 

(i) utilizing a safe location for loading and unloading students at the curb, on 
the non-traffic side of the roadway, or at off-street loading areas, driveways, 
yards, and other areas to enable the students to avoid hazardous conditions; 

(ii) Refraining from loading and unloading students in a vehicular traffic lane, 
on the shoulder, in a designated turn lane, or a lane adjacent to a designated 
turn lane; 

(iii)avoiding a loading or unloading location that would require a pupil to cross 
a road, or ensuring that the driver or an aide personally escort the pupil 
across the road if it is not reasonable feasible to avoid such a location; and 

(iv) Placing the Type III school bus in “park” during loading and unloading. 
3. A background check or background investigation to the operator has been 

conducted under the statutes applicable to background investigations for school 
employees or under the statute for daycare employees or under the statutes 
applicable to all other persons operating a Type A or Type III school bus. 

4. The operator must submit to a physical examination if only employed for driving, 
or if driving the mini bus. 

5. The operator’s employer must have adopted and implemented a policy that 
provides for mandatory drug and alcohol testing of applicants for operator 
positions and current operators. 

6. The operator’s driver’s license must be verified annually by the entity that owns, 
leases, or contracts for the school bus. 

7. A person who sustains a conviction for certain specified crimes or whole driver’s 
license is revoked under the implied consent law, or who is convicted of or has his 
or her driver’s license revoked under a similar statute or ordinance of another 
state, is precluded from operating a Type III school bus for five years from the 
date of conviction. 

8. A person who has ever been convicted of a disqualifying offense as defined in 
Section 171.3215, Subdivision 1, Paragraph (c) may not operate a Type III school 
bus. 

9. A person who sustains a conviction of a moving violation in violation of Chapter 
169 within three years of the first of three other moving offenses is precluded 
from operating a Type III school bus for one year from the date of the last 
conviction. 

10. An operator who sustains a conviction as described in the last three paragraphs 
while employed by the entity that owns, leases, or contracts for the school bus 
shall report the conviction to the employer within ten days of the date of the 
conviction. 
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11. Students riding the Type III school bus must have training required under the 
school bus training law including participation in evacuation drills twice a year. 

12. Documentation of meeting the requirements that are listed in this provision must 
be maintained under separate file at the business location for each Type III school 
bus operator.  The business manager, school board, governing body of a 
nonpublic school, or any other entity that owns, leases, or contracts for the Type 
III school bus operating under this provision is responsible for maintaining these 
files for inspections. 

13. The Type III school bus must bear a current certificate of inspection issued under 
the applicable law. 

14. An operator employed by a school or school district, whose normal duties do not 
include operating a Type III school bus and who holds a class D driver’s license 
without a school bus endorsement, may operate a Type III school bus and is 
exempt from the restrictions above relating to physical examinations, and 
mandatory drug and alcohol testing.  This provision is intended to apply to 
individuals such as teachers or coaches or other school employees who are not 
employed specifically to drive a Type III school bus but who nevertheless do so 
on occasion.   

 

P.  Obtaining Substitute Drivers (Bus Drivers and Type III Regular Route Drivers) 

 1. Absenteeism   Drivers should make arrangements for doctor appointments, dental 
appointments, business meetings and other such activities outside of their driving times to the 
best of their ability.  If these appointments cannot be scheduled outside of the work day, prior 
approval must be given before the absence occurs.  Drivers should fill out an absence form.  
Bus drivers and Type III route drivers will put their absence in Time Clock Plus or give their 
absence forms to the Transportation Coordinator for prior approval.  For absences that are 
not pre-arranged (illness, emergency), absences forms should be turned in or information 
entered into Time Clock Plus on the day the employee returns to work.    
2. Obtaining Substitute Drivers: Drivers need to contact the Transportation Coordinator 

whenever they will be missing work and a substitute driver is needed.  The 
Transportation Coordinator will get a substitute driver except for a.m. runs on regular 
routes. Drivers need to get subs for themselves for a.m. runs. 

4.   Selection of Substitute Drivers for field trips/extra-curricular activities: Substitute 
drivers are selected using the following selection procedure:  
a. Offer the trip to the regular drivers; 
b. If a sub driver is needed, the Mechanic will use a rotation schedule and follow that 

schedule when offering trips. 
 5. Activity Buses  

a. Sports and Inter/intramural Activities - the Activities Director will inform the 
Mechanic at least one week in advance when buses are needed for activities.  The 
Mechanic will get drivers for activity trips. 

b. Classroom Field Trips or Building Trips – The Transportation Coordinator will get 
drivers.  One week advance notice is required.   

 c. Community Education – The Community Education Coordinator will inform the 
Transportation Coordinator when drivers–are needed.  The Transportaion Coordinator 
will get the drivers for the trips. 

 
e. All school vehicles will be scheduled by the Mechanic.  Requests need to be 

submitted three days in advance. 
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6.   Substitute Driver Guidelines 

a.  Contact the Mechanic for information and directions to the site where the bus you 
will be driving is stored. 

b.  Contact the Mechanic for information concerning the location of keys for the buses.  
Keys are normally kept in the ignition switch of the buses.   (At Remer, there is a 
plastic PVC pipe located on the south side of the bus maintenance building.  This is a 
key drop for after hour use.) 

c.   There is a driver folder located in each bus.  Emergency procedures are listed in the 
handbook which is in the driver folder.  An accident kit is also located in the driver 
folder. 

d.   In case of emergency, call: 
 (218) 566-2351, ext. 32041 Mechanic 
 (218) 566-2351 - Superintendent - at school 
e.   Each bus has a driver folder.  In that folder is a map of the route, names and phone 

numbers of students and their parents, pick-up and drop-off times, and the 
Transportation Manual. 

f. Turn in a record of hours worked to the Transportation Coordinator at the end of the 
pay period. 

g. Please make sure that your contact information and address are up to date.  If you 
have changed any of that information, please give new information to both the 
Transportation Coordinator and the District Office. 

 
 

7.   Long Term Substitute Driver 
Substitute drivers who are scheduled to drive the same regular route for over ten 
continuous days will be paid at the regular route driver rate step 2 for all continuous days 
after the 10th day. 

 
 Most everything you need to know about the transportation of students is in the manual.  

 
Q. Bus Folders 

Each Regular Route Bus will have a folder that includes: 
1. Current bus lists. 
2. Stops. 
3. Student and parent names and phone numbers. 
4. Pick up times. 
5. Drop off times. 
6. Bus Supervisor’s phone numbers. 
7. Building phone numbers. 
8. Emergency information cards for all students having an IEP or medical problem reported 

by parents. 
9. A map of the route prepared by the driver. 

 
4 

 
S. Driver Evaluation and Certification 
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• The Department of Public Safety requires an annual driver evaluation using forms found 
in the Appendix.  This evaluation is the minimum required by I.S.D. #118.  Additional 
evaluations may be made at the discretion of the Transportation Director. 

• Drivers need to pass the DPS annual evaluation in order to continue driving for I.S.D. 
#118. 

• Drivers will be paid for 1/2 hour at the activity driver’s hourly rate of pay for behind the 
wheel evaluation. 

 
T. Bus Maintenance and Equipment Inspection 

The following maintenance schedule is in effect for all vehicles in ISD #118: 
1. Brakes: Brakes are visually checked, continuously monitored, and replaced as needed.  

Annual maintenance occurs in the summer. 
2. Tires: Tires are continually monitored.  Rotation occurs every 10,000 miles; replacement 

as needed. 
3.  Filters 

a. Fuel filters are changed annually, or as needed 
b. Transmission internal filters are changed every 25,000 miles if a standard filter and 

every 50,000 miles if a long-life filter.  External transmission filters are changed 
yearly. 

4. Oil Filters   Oil filters and oil are changed every 4,000 miles or 3 months. 
5. Lubrication   A complete lubrication is done at every oil change. 

a. Check all fluid levels. 
b. Check engine coolant DCA4 level; change coolant filter as level indicates. 
c. Check coolant and hydraulic lines for leaks. 
d. Check springs, shock, calipers, body mounts, steering and exhaust system. 
e. Check heater for leaks and the motors. 
f. Check rear axle vent. 
g. Check tire pressure. 

6. Tune Up   A complete tune up is done annually and plugs are replaced as needed.  
7. Transmissions: Transmissions are serviced every 25,000 miles. 
8. All Vehicles: All vehicles are inspected annually by the State Patrol. 

 

U. Drivers of Vehicle for Handicapped Students 

Each driver of a vehicle for handicapped students should be carefully selected to fulfill the 
unique requirements of the job.  Drivers shall be assigned to each route on a regular basis 
whenever possible.  Each Para professional assigned to a vehicle transporting handicapped 
students, or driver if no Para professional is assigned, or both, shall: 

1. Have available to them in the vehicle a typewritten card indicating the student’s name 
and address;  the nature of the student’s handicaps; emergency health care information; 
and the names and telephone numbers of the student’s parents or custodians who can be 
contacted in case of an emergency. This information must be secured either on the bus 
or in the bus garage whenever the bus is unattended. 

2. Be instructed in the proper emergency health care procedures for the students under 
their care.  In addition, within one month after the effective date of assignment, 
participate in a program of in-service training on the proper methods for dealing with 
specific needs and problems of those students. 

3. Assist such children on and off the bus when necessary for their safe ingress o egress 
from the bus. 
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4. Ensure the protective safety devices, as required in part 3520.3300, subpart 3, fourth 
paragraph, are in use and fastened property.   

 (Statutory Authority:  MS s 169.45) 
 
V. Students Being Transported to or from a Site Which is Not Their Home 

Occasionally a parent has a need to have his/her child picked up from daycare or dropped off 
at daycare and the daycare site is located not at the child’s home but within the school 
district.  MN Statute as well as School District Policy 707 clearly states that that is a service 
the district provides.  When the school district provides that service, routes need to be 
adjusted to meet the request.  

Per School District Policy 709 - Parents/Guardians must notify the school when their child needs 
to be picked up or dropped off at another location that is NOT their designated bus stop. The 
address must be in the attendance area of the school and on a regular bus route. The 
parent/guardian may designate, pursuant to school district policy, a day care facility, respite care 
facility, the residence of a relative, or the residence of a person chosen by the parent or guardian 
as the address of the student for transportation purposes. If the parent/guardian requests such a 
pick-up or drop off and the request is approved by authorized school staff, this stop shall be 
considered an authorized bus stop.  

 
W. Loose Objects on School Buses 

According to the Minnesota Department of Public Safety, you may not operate a school bus 
with unsecured objects in the passenger area.  During vehicle inspection, points will be 
deducted for loose objects, which may result in the vehicle failing inspection.  All objects 
must be secured, including garbage baskets, safety kits, safety triangles, etc.  If the situation 
arises involving the use of car seats for a group of students going to one school but then need 
to be removed for the next group of students, the driver may operate with the car seats stored 
in the back.  However the car seats must be secured; bungee cords have been suggested as a 
method of securing loose objects. 
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XI. POLICIES AND PROCEDURES RELATING TO 

TRANSPORTATION 
 
1.   Associate Personnel Transfer Issued 6/17/82 
 The superintendent or his/her designee shall make transfers of associate personnel in  the 

best interest of the school district.  Such transfers may be either permanent or temporary. 
2.   Bus Schedule and Routes Issued 10/18/88 
 The scheduling and routing of regular and special routes shall be the responsibility of  the 

superintendent and Transportation Safety director.  Regular and special bus routes will be 
reviewed annually by the Board of Education. 

3.   All activity events and field trips and other driving requirements are paid at the rate set by 
District Policy #446. 

4.   Regular route substitute pay is set by District Policy #446.    
5. Drivers who store buses at their residence are eligible for electrical reimbursement if they 

plug in the bus from October 31 through March 31.  Annual reimbursement is  $150.  (4/97)   
6.   A regular driver who is authorized to store his/her bus at his/her home will be provided 

transportation or reimbursement for travel from his/her home at a rate set by the Board 
between the AM and PM run.  Driving to and from home is not considered part of the work 
day. 
A regular driver whose route begins at a bus barn and ends at a bus barn is not eligible for 
mileage or transportation to his/her home.  However, if the bus barn route begins at one bus 
barn and ends at a different bus barn, transportation or reimbursement for transportation 
between the bus barns will then be authorized. 

7.   Car pooling arrangements, vehicles used and the actual point to which transportation or 
reimbursement is paid are at the sole discretion of the school district. 

8.   Transportation or reimbursement for transportation will not be provided to a site outside of 
the school district boundaries.  (Policy 449) 

9.   A substitute driver will be paid a two hour minimum if they arrive at the bus departure site 
and the run has been canceled.  This also applies to regular drivers driving activity or field 
trips. 

10.  When a bus is stored at the home of a regular route driver, substitute drivers will be paid 
mileage from the nearest bus barn or the sub’s home (whichever is closer), to  the site where 
the bus is located. 

11.  Subs who run both the AM and PM routes on the same day will be paid mileage or supplied 
transportation to and from their home and the end point of the AM route. 

12.  Use of Radio - Radios are to be used for transportation related communication only.  Misuse 
of the radio may result in disciplinary action. 

14.   
15.   
18.  Every driver shall possess all the qualifications required by rules of the state board of 

education. 
16. Nonresident Pupil Transportation   Minnesota Statues allow a nonresident school district 

to provide pupil transportation for a nonresident pupil within the pupil’s resident district 
without first seeking approval from the resident district.   

17. The Board may provide free transportation of pupils to and from school and to schools in 
other districts for grades and departments not maintained in the district. 

99



 

ISD #118 Transportation Manual 

June 2020 – Page 40 

19.  The district may provide transportation of pupils living two miles or more from school or 
expend a reasonable amount for room and board of pupils whose attendance at school can 
more economically and conveniently be provided for by such means.   

20.  The Board may provide transportation to pupils residing outside the district but attending 
district schools.  Mileage may only be paid for transportation of pupils at mileage rate 
approved by the district from the student’s home or the district boundary (whichever is 
closer) to nearest facility, at the discretion of the board. 

21.   All student transportation shall be managed in conformance with state laws and rules. 
23. Regular Bus Route drivers must annually contact parents/guardians prior to the first day of 

school to inform the parent/guardian of the approximate pick up and drop off time for their 
students. 

24. Special Bus Rule: If a driver has special bus riding guidelines beyond what is in the 
Transportation Manual the driver need to inform the parents and students using the Special 
Bus Rule form (Appendix).  A copy of the rules must be given to the Transportation 
Director. 

b. games. 
25. Drop Off Procedure When No One is Home ( for Elementary Students)  

a. In general, the driver contacts the school building or Mechanic. 
b. The school building or Mechanic then attempts to make contact with the parent or other 

emergency contacts while the driver waits. 
c. After reasonable wait and to keep the bus route on time the bus continues on the route 

with the student on board. 
d. If an emergency contact is notified, he/she will be asked to meet the bus somewhere 

along the route. If no one is available, law enforcement may be called and asked to meet 
the bus. (see District Policy #709- Section IV, B-8) 

27. Lasik Eye Surgery Notice If a driver has a drivers license that requires “Corrective Lenses” 
and gets Lasik eye surgery, the driver would need to get a new drivers license without the 
“Corrective Lenses” designation in order to drive without corrective lenses. 

 
28. Parents Transporting Students Other Than Their Own Children 

 Districts should be aware that when parents transport their own children, the vehicle does not 
have to comply with school bus regulations.  However, if parents transport children other 
than their own under the direction of the district or charter school, they are subject to state 
safety regulations for both driver and vehicles.  The driver must have a valid driver’s license 
and insurance.  Also they are required to have their vehicles inspected by the State Patrol.  
The State Patrol will be looking for equipment such as a fire extinguisher, first aid kit, body 
fluids clean up kit and other specifications described in Minn. Stat. 169.454 Type III Vehicle 
Standards. 

29. Use of Broadcast Radios, Tape, CD, and MP3 Players 

• No driver operating a vehicle shall play any radio, tape deck, CD player, MP3 player, or 
other sound-producing device at a level that impairs the driver’s ability to hear traffic and 
safely operate the motor vehicle, or at a level that is objectionable to the passengers. 

• Drivers are expected to have broadcast radios set to stations which are appropriate for 
school children and which do not have program content with obscene or sexually based 
content, or which promotes illegal activity including membership in gangs or use of 
controlled substances. 

 
LEGAL REF.:  MINNESOTA STATUES 1978, 123.28; 123.39; 123.76; to 123.79; 124.223 
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XII.  EQUAL TREATMENT IN TRANSPORTING STUDENTS 
 

M.S. 123B.84 POLICY 

  
In districts where the state provides aids for transportation it is in the public interest to provide 
equality of treatment in transporting school children of the state who are required to attend 
elementary and secondary schools pursuant to chapter 120A, so that the health, welfare and 
safety of such children, while using the public highways of the state, shall be protected. 
  
School children attending any schools, complying with section 120A.22, are therefore entitled to 
the same rights and privileges relating to transportation. 
 
M.S. 123B.85  DEFINITIONS 

 
Subd. 1.  Application   The following words and terms in sections 121A.585,   

 121A.59, 123B.84 to 123B.87, 123B.90, and 123B.91, shall have the following   
 meanings ascribed to them. 
 Subd. 2. District   “District” means any school district as defined in section 120A.05. 
 Subd. 3.  School   “School” means any school as defined in section 120A.22,   
 subdivision 4. 
 Subd. 4.  School board   “School board” means the governing body of any school  
 district. 
 Subd. 5 School children   “School children” means any student or child attending or  
 required to attend any school as provided in the Education Code, chapters 120A to  
 129C. 
 
M.S. 123B.86 EQUAL TREATMENT 

 

Subd. 1.  General provisions   A district shall provide equal transportation within the 
district for all school children to any school when transportation is deemed necessary by 
the school board because of distance or traffic condition in like manner and form as 
provided in sections 123B.88 and 123B.92, when applicable. 

 Subd. 2.  Nonpublic school students    
A.  The board of any local district must provide school bus transportation the district 

boundary for school children residing in the district at least the same distance 
from a nonpublic school actually attended in another district as public school 
pupils are transported in the transporting district.  Such transportation must be 
provided whether or not there is another nonpublic school within the 
transporting district, if the transportation is to schools maintaining grades or 
departments not maintained in the district or if the attendance of such children at 
school can more safely, economically, or conveniently be provided for by such 
means. 

B. The school board of any local district may provide school bus transportation to a 
nonpublic school in another district for school children residing in the district 
and attending that school, whether or not there is another nonpublic school 
within the transporting district, if the transportation is to schools maintaining 
grades or departments not maintained in the district or if the attendance of such 
children at school can more safely, economically, or conveniently be provided 
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for by such means.  If the board transports children to a nonpublic school located 
in another district, the nonpublic school must pay the cost of such transportation 
provided outside the district boundaries. 

Subd. 3.  Board Control: When transportation is provided, the scheduling of routes, 
manner and method of transportation, control and discipline of school children and any 
other matter relating thereto shall be within the sole discretion, control and management 
of the board. 
Subd. 4.  Rules   The commissioner of education may amend the rules relating to equal 
transportation. 

 
M.S. 123B.87 FUNDS AND AIDS 

 

Subd. 1.  State Aid   State aids made available or appropriated shall be for the equal 
benefit of all school children, and be disbursed in such manner as determined by the 
board. 
Subd. 2.  Boards May Expend Money   The board of any district may expend any 
moneys in its treasury, whether received from state or any other source for the purpose of 
providing equal transportation treatment of all school children attending school. 
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XIII.   SCHOOL BUSES/STUDENT TRANSPORTATION 
 
M.S. 123B.90 SCHOOL BUS SAFETY TRAINING 

 

Subd. 1.  Repealed 
Subd. 2.  Student Training   

 
A.  Each district must provide public school pupils enrolled in kindergarten through 

grade10 with age-appropriate school bus safety training as described in this 
section, of the following concepts:   

1.   Transportation by school bus is a privilege and not a right; 
2. District policies for student conduct and school bus safety; 
3. Appropriate conduct while on the school bus; 
4. The danger zones surrounding a school bus; 
5. Procedures for safely boarding and leaving a school bus; 
6. Procedures for Safe Street or road crossing; 
7. School bus evacuation  

B. Each nonpublic school located within the district must provide all nonpublic 
pupils enrolled in kindergarten through grade 10 who are transported by school 
bus at public expense and attend school within the district’s boundaries with 
training as required in paragraph (a).   

C.  All students enrolled in kindergarten through grade 6 who are transported by 
school bus and are enrolled during the first or second week of school must receive 
the school bus safety training competencies by the end of the third week of 
school.   All students enrolled in grades 7 through 10 who are transported by 
school bus and are enrolled during the first or second week of school and have not 
previously received school bus training must receive the training or receive bus 
safety instructional materials by the end of the sixth week of school.  Students 
taking driver’s training instructional classes must receive training in the laws and 
proper procedures when operating a motor vehicle in the vicinity of a school bus 
as required by section 169.446, subdivisions 2 and 3.  Students enrolled in 
kindergarten through grade 10 who enroll in a school after the second week of 
school and are transported by school bus and have not received training in their 
previous school district shall undergo school bus safety training or receive bus 
safety instructional materials within four weeks of the first day of attendance.  
Upon request of the superintendent of schools, the school transportation safety 
director in each district must certify to the superintendent that all students 
transported by school bus within the district have received the school bus safety 
training according to this section.  Upon request of the superintendent of the 
school district where the nonpublic school is located, the principal or other chief 
administrator of each nonpublic school must certify to the school transportation 
safety director of the district in which the school is located that the school’s 
students transported by school bus at public expense have received training 
according to this section. 

D. A district and a nonpublic school with students transported by school bus at 
public expense may provide kindergarten pupils with bus safety training before 
the first day of school. 
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E. A district and a nonpublic school with students transported by school bus at 
public expense may also provide student safety education for bicycling and 
pedestrian safety, for students enrolled in kindergarten through grade 5.  

F. A district and a nonpublic school with students transported by school bus at 
public expense must make reasonable accommodations for the school bus safety 
training of pupils known to speak English as a second language and pupils with 
disabilities. 

 

G. The district and a nonpublic school with students transported by school bus at public 
expense must provide students enrolled in kindergarten through grade 3 school bus safety 
training twice during the school year. 

H. A district and a nonpublic school with students transported by school bus at public 
expense must conduct a school bus evacuation drill at least once during the school year. 

 
 

 
August, 2011 
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Appendix 

 
 Minnesota School Bus Driver’s Handbook 

 School Bus Patrol Duties Sheet 

 School Van Driver Instructions 

 Forms: 

  Accidents: 

   Incident Report Form 
   Accident Notification Card 
   Witness Card 
   Passenger – Student List 
   Accident Description 
   Company Accident Investigation Report 
   Bus Emergency Sign Out Sheet 
 
  Other 

   Driving Time Sheet 
   Vehicle Pre-Trip Inspection – Bus  
   Evaluator Certification - Bus  
   Pre-Trip Evaluation – Bus 
   Driver Evaluation - Bus  
   Vehicle Pre-Trip Inspection – Type III 
   Evaluator Certification – Type III 
   Driver Evaluation – Type III 
   Activity and Athletic Bus Guidelines & Checklist 
   Minnesota State Patrol Arm Violation Report 
   Supervisor Follow Up 
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SERVING REMER, LONGVILLE, BOY RIVER, FEDERAL DAM, OUTING AREAS 

EVERY PERSON A LEARNER, EVERY LEARNER SUCCESSFUL; TOGETHER WE CONTROL SUCCESS. 

 

Northland Community Schools  

Independent School District #118                                                                                                                                                                                                 

 

School Board Report 
Date:  July 2, 2020 

 

Report Submitted by:  Mary Yakibchuk 

 

 

DISTRICT MISSION STATEMENT: To educate and inspire all learners to reach their full potential. 
        

 

• Summer Leadership Work 

o PD 

� MTSS 

� Leadership Retreat 

� More to come: PBIS/Standards/AVID/August Workshop 

o MDE 

� Read Well by Third Grade  

� DIRS 

� More to come: SIP/Title Grants 

o Planning/Nuts and Bolts  

� Aligning the calendars (PD/testing/advisory/intervention/events/etc.) 

� 3 scenarios 

� Handbook Updates 

� More to come: Shared Grade Classrooms, Elementary Master Schedule, 

Meeting the Social/Emotional Needs of students and staff etc, etc.  
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