AGENDA FOR THE
REGULAR MEETING OF THE BOARD OF EDUCATION
OAK GROVE SCHOOL DISTRICT 68
Junior High Library
1700 S. O'Plaine Rd.
Green Oaks, IL 60048

Tuesday, June 23, 2020
6:00 PM

1) Roll Call and Determination of Quorum
2) Finance
A. Treasurer's Report
B. Accounts Payable
3) Facilities
A. Architect Report
B. Maintenance Report
C. Technology Report
4) First reading of suggested PRESS policy updates : 2:125, 2:160, 5:60, 6:280, 7:70, 7:90, 7:130,
7:150, 7:180, 8:30, 8:110
5) Update on Re-Entry Planning
6) Board Approval Items
A. Approval of FY21 Budget
B. Approval of CLIC Renewal
C. Approval of Designation of Depositories
7) ISBE Consolidated Plan
8) Other Items
9) Communication Points and Method
10) Public Comment
11) Adjournment
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School Board

Board Member Compensation; Expenses

Board members provide volunteer service to the community and do not receive compensation for
services

Roll Call Vote

All Board member expense requests for travel, meals, and/or lodging must be approved by roll
call vote at an open meeting of the Board.

Requlation of School District Expenses

The Board regulates the reimbursement of all travel, meal, and lodging expenses in the District by
resolution. When necessary the Superintendent will recommend a maximum allowable
reimbursement amount for expenses to be included in the resolution. The recommended amount
should be based upon the district’s budget and other financial considerations.
Money shall not be advanced or reimbursed, or purchase orders issued for:
1. The expenses of any person except the Board member,
2. Anyone’s personal expenses, or
3. Entertainment expenses. Entertainment includes, but is not limited to, shows,
amusements, theaters, circuses, sporting events, or any other place of public or private
entertainment or amusement, unless the entertainment is ancillary to the purpose of the
program or event.

Exceeding the Maximum Allowable Reimbursement Amount(s)

All requests for expense advancements, reimbursements, and/or purchase orders that exceed the
maximum allowable reimbursement amount set by the Board may only be approved by it when:

1. The Board’s resolution to regulate expenses allows for such approval;
2. Anemergency or other extraordinary circumstances exists; and
3. The request is approved by a roll call vote at an open Board meeting.

Advancements

The Board of Education_may advance to its members actual and necessary expenses incurred
while attending:

1. meetings sponsored by the Illinois State Board of Education or by the Regional
Superintendent of Schools,

2. county or regional meetings and the annual meeting sponsored by any school board
association complying with Article 23 of The School Code, and

3. meetings sponsored by an organization in the field of public school education.

Expense advancement requests must be submitted to the Superintendent or designee on the
Board’s standardized estimated expense approval form. After spending expense advancements,
Board members must use the Board’s standardized expense reimbursement form and submit to
the Superintendent:

1. the itemized, signed advancement voucher that was issued, and

2. the amount of actual expenses by attaching receipts
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A Board member must return to the District any portion of an expense advancement not used. If
an expense advancement is not requested, expense reimbursements may be issued by the Board to
its members for the activities listed in numbers one through three above, along registration fees or
tuition for a course(s) that allowed compliance with the mandatory trainings described in policy
2:120, Board Member Development. and other professional development opportunities that are
encouraged by the School Code (see the Reimbursements and Purchase Orders subhead below).
Expense advancements and vouchers shall be presented to the Board in its regular bill process.

Reimbursements and Purchase Orders

Expense reimbursement is not guaranteed and, when possible, Board members should seek pre-
approval of expenses by providing an estimation of expenses on the Board’s standardized
estimated expense approval form, except in situations when the expense is diminutive. When pre-
approval is not sought, Board members must seek reimbursement on the Board’s standardized
expense reimbursement form. Expense reimbursements and purchase orders shall be presented to
the Board in its regular bill process.

Credit and Procurement Cards

Credit and procurement cards shall not be issued to Board members.

Standardized Expense Form(s) Required

All requests for expense advancement, reimbursement, and/or purchase orders in the District must
be submitted on the appropriate itemized, signed standardized form(s). The form(s) must show
the following information:

1. The amount of the estimated or actual expense, with attached receipts for actual incurred
expenses.

2. The name and office of the board member who is requesting the expense advancement or
reimbursement. Receipts from group functions must include the names, offices, and job
titles of all participants.

3. The date(s) of the official business on which the expense advancement or reimbursement
will be or was expended.

4. The nature of the official business conducted when the expense advancement will be or
was expended.

Types of Official Business for Expense Advancements, Reimbursements, and Purchase Orders

1. Registration - When possible, registration fees will be paid by the District in advance.

2. Travel - The least expensive method of travel will be used, providing that no hardship
will be caused to the Board member. Board members will be reimbursed for:

a. Air travel at the coach or economy class commercial airline rate. Anything other
than coach or economy class air travel will be reimbursed only if emergency
circumstances warrant. The emergency circumstances must _be explained on the
expense form and Board approval of the additional expense is required. Fees for



the first checked bag will be reimbursed. Copies of airline tickets and baggage
receipts must be attached to the expense form;-te-substantiate-amounts.

b. Rail or bus travel at actual cost. Anything other than coach or economy class rail
or bus travel will be reimbursed only if emergency circumstances warrant.
Copies of tickets must be attached to the expense form to substantiate amounts.

c. Use of personal automobiles at the standard mileage rate approved by the Internal
Revenue Service for income tax purposes. The reimbursement may not exceed
the cost of coach airfare. Mileage for use of personal automobiles in trips to and
from transportation terminals will also be reimbursed. Toll charges and parking
costs will be reimbursed.

d. Automobile rental costs when the vehicle’s use is warranted. The circumstances
for such use must be explained on the expense form.

e. Taxis, airport limousines, ride sharing or other local transportation costs.

3. Meals- meals charged to the District should represent “mid-fare” selections for the
hotel/meeting facility or general area consistent with the maximum allowable
reimbursement amount set by the Board. Tips shall be included with the meal charges.
Expense vouchers must explain the meal charges incurred. Alcoholic beverages will not
be reimbursed.

4. Lodging - Board members should request conference rate or mid-fare room
accommodations. A single room rate will be reimbursed. Board members should pay

personal expenses at checkout. If that is impossible, deductions for the charges should be
made on the expense form.

5. Miscellaneous Expenses - Board members may seek reimbursement for other expenses
incurred while attending a meeting sponsored by organizations described herein by fully
describing the expenses on the expense form, attaching receipts.

Additional Requirements for Travel Expenses Charged to Federal and State Grants

All Board member expenses for travel charged to a federal grat or State grant governed by the
Grant Accountability and Transparancy Act (30ILCS 708/) must comply with board policy 5:60,
Expenses, and its implementing procedures. Travel expenses include costs for transportation,
lodging, meals and related items.

LEGAL REF.: 105 ILCS 5/10-20 and 5/10-22.32.
30 ILCS 708/, Government Accountability and Transparancy Act.
50 ILCS 150/ Local Government Travel Expense Control Act,

CROSS REF-.: 2:100 (Board Member Conflict of Interest) 2:120 (Board Member
Development), 2:240 (Board Policy Development), 4:50 (Payment
Procedures), 4:55 (Use of Credit and Procurement Cards), 5:60 (Expenses)

ADOPTED:
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School Board

Board Attorney

The Board may enter-into-agreements retain for legal services with one or more attorneys or law
firms to be the Board Attorney. The Board Attorney represents the Board in its capacity as the

governing body for the Dlstrlct Ihe—BeaFd—Attemey—ehaH—net—FepFesent—anethe#ehem—#—the

metesaenakeende&aetepted-byﬂmuéumemeeeeﬁ The Board Attorney serves on a retalner

or other fee arrangement as determined in advance. The Board Attorney will provide services as
described in the agreement for legal services_or as memorialized by an engagement letter. The

District will only pay for legal services that are provided in accordance with the agreement for
legal services, as memorialized by an engagement letter, or that are otherwise authorized by this
policy or a majority of the Board.

The Superintendent, his or her designee, or Board President, are authorized to confer with and/or
seek the legal advice of the Board Attorney. The Board may also authorize a specific Board
member to confer with the Board attorney legal-counsel on its behalf.

The Superintendent may authorize the Board Attorney to represent the District in any legal matter
until the Board has an opportunity to be informed of and/or consider the matter.

The School Board retains the right to consult with or employ other attorneys and to terminate the
service of any attorney.

LEGAL REF: Rule 1.7 (Conflict of Interest: Current Clients) and Rule 1.13 (Organization as
Client) of the Ill. Rules of Professional Conduct adopted by the Ill. Supreme
Court.

CROSS REF:  4:60 (Purchases and Contracts)

ADOPTED:
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General Personnel

EXxpenses
The Board regulates the reimbursement of all travel, meal, and lodging expenses by resolution. Money
shall not be advanced or reimbursed, or purchase orders issued for:

1. the expenses of any person except the employee,

2. anyone's personal expenses, or

3. entertainment expenses. Entertainment includes, but is not limited to, shows, amusements,
theaters, circuses, sporting events, or any other place of public or private entertainment or
amusement, unless the entertainment is ancillary to the purpose of the program or event.

4. The District is not responsible for losses due to an employee’s own negligence, losses due to
normal wear, or losses due to theft. Employees must submit the appropriate itemized, signed,
standardized form(s) to support any requests for expense advancements, reimbursements, or
purchase orders that show the following:

a. The amount of the estimated or actual expense, with attached receipts for actual incurred
expenses

b. The name and title of the employee who is requesting the expense advancement or
reimbursement. Receipts from group functions must include the names, offices, and job
titles of all participants.

c. The date(s) of the official business on which the expense advancement, reimbursement,
or purchase order will be or was expended.

d. The nature of the official business conducted when the expense advancement,
reimbursement, or purchase order will be or was expended.

Advancements

The Superintendent may advance expenses to teachers and other licensed employees for the anticipated
actual and necessary expenses to be incurred while attending meetings that are related to their duties and
will contribute to their professional development, provided they fall below the maximum allowed in the
Board's expense regulations.
Expense advancement requests must be submitted to the Superintendent or designee on the District's
standardized estimated expense approval form for employees. After spending expense advancements,
employees must use the District's standardized expense reimbursement form and submit to the
Superintendent:
1. the itemized, signed advancement voucher that was issued, and
2. the amount of actual expenses by attaching receipts. Any portion of an expense advancement not
used must be returned to the District. Expense advancements and vouchers shall be presented to
the Board in its regular bill process.

Reimbursements and Purchase Orders

Expense reimbursements and purchase orders may be issued by the Superintendent or designee to
employees, along with other expenses necessary for the performance of their duties, provided the
expenses fall below the maximum allowed in the Board's expense regulations.

Expense reimbursements and purchase order approvals are not guaranteed and, when possible,
employees should seek pre-approval of expenses by providing an estimation of expenses on the
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District's standardized estimated expense approval form for employees, except in situations when the
expense is diminutive. When pre-approval is not sought, employees must seek reimbursement on the
District's standardized expense reimbursement form for employees. Expense reimbursements and
purchase orders shall be presented to the Board in its regular bill process.

Use of Credit and Procurement Cards
Credit and procurement card usage is governed by policy 4:55, Use of Credit and Procurement Cards.

Exceeding the Maximum Allowable Expense Amount(s)

All requests for expense advancements, reimbursements, and purchase orders exceeding the maximum
allowed in the Board's expense regulations may only be approved when:

1. The Board's resolution to regulate expenses allows for such approval;

2. Anemergency or other extraordinary circumstance exists; and

3. The request is approved by a roll call vote at an open Board meeting.

Registration
When possible, registration fees will be paid by the District in advance.

Travel

The least expensive method of travel will be used, provided that no hardship will be caused to the
employee. Employees will be reimbursed for:

1. Air travel at the coach or economy class commercial airline rate. Anything other than coach or
economy class air travel will be reimbursed only if emergency circumstances warrant. The
emergency circumstances must be explained on the expense form and Board approval of the
additional expense is required. Fees for the first checked bag will be reimbursed. Copies of airline
tickets and baggage receipts must be attached to the expense form to substantiate amounts.

2. Rail or bus travel at actual cost. Anything other than coach or economy class rail or bus travel
will be reimbursed only if emergency circumstances warrant. Copies of tickets must be attached
to the expense form to substantiate amounts.

3. Use of personal automobiles at the standard mileage rate approved by the Internal Revenue
Service for income tax purposes. The reimbursement may not exceed the cost of coach airfare.
Mileage for use of personal automobiles in trips to and from transportation terminals will also be
reimbursed. Toll charges and parking costs will be reimbursed.

4. Automobile rental costs when the vehicle's use is warranted. The circumstances for such use must
be explained on the expense form.

5. Taxis, airport limousines, ride sharing services, or other local transportation costs.

Meals

Meals charged to the District should represent mid-fare selections for the hotel/meeting facility or
general area. Tips are included with meal charges. Expense forms must explain the meal charges
incurred. Alcoholic beverages will not be reimbursed.
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Lodging
Employees should request conference rate or mid-fare room accommodations. A single room rate will be

reimbursed. Employees should pay personal expenses at checkout. If that is impossible, deductions for
the charges should be made on the expense form.

Miscellaneous Expenses

Employees may seek reimbursement for other expenses incurred while attending a meeting sponsored by
organizations described herein by fully describing the expenses on the expense form, attaching receipts.

Additional Requirements for Travel Expenses Charged to Federal ad State Grants

All grant-related travel expenses must be pre-approved by the Superintendent of designee. Expenses for

travel, including expenses for transportation, lodging, meals and related items incurred by employees

and charged to a federal grant of State grant governed by the Grant Accountability and Transparency Act

(30 ILCS 708/) must also meet the following requirements:

1. The participation of the employee is necessary to the award, and the costs are specifically related
to the award.

2. Expenses must be permissible under the terms and conditions of the award.

3. Expenses must be reasonable and consistent with this policy.

4. The Board does not reimburse actual expenses or pay a per diem allowance unless the employee
is on official travel status for more than 12 hours. However, employees remain eligible for
mileage reimbursement (minus regular commuting mileage/costs) and other transportation
expenses if on travel status less than 12 hours.

5. Expenses may be charged based on an actual cost basis or on a per diem basis in lieu of actual
costs incurred; however, only one method may be applied per trip.

6. Commercial airfare costs in excess of the least expensive coach or economy class are prohibited
except when such accommodations would;

Require circuitous routing;

Require travel during unreasonable hours;

Excessively prolong travel;

Result in additional costs that would offset transportation savings; or

Offer accommodations not reasonably adequate for the traveler’s medical needs.

Qualifying circumstances must be explained on the expense form, and Board approval

of the additional expense is required.

7. Per diem rates and actual reimbursement amounts for mileage, meals, and lodging may not
exceed the rates established by the Governor’s Travel Control Board or federal travel
requlations, whichever is less. These limits do not apply when:

a. An employee stays in the lowest priced room available at or near a hotel where a
conference or seminar is located or in accommodations arranged by the
conference/seminar organization, or

b. Lodging at or below the established rate is unavailable.

In those cases, the employee will be reimbursed for actual lodging expenses with prior approval,

but in no case will the reimbursement exceed 300% of the applicable maximum per diem rate. If

a conference fee includes a meal, the meal or per diem allowance will be reduced by the actual

value of the meal or the applicable meal allowance, whichever is less.

8. Employees must use the least expensive compact car available when using a rental car for travel,
unless an exception is approved. The Board does not reimburse employees for collision damage
waiver or theft insurance.

P00 o




9. The Board will reimburse travel expenses not chargeable to an award from other District funds

consistent with this policy.

LEGAL REF.:

CROSS REF.:

ADOPTED:

2C.F.R. 8200.474

30ILCS 708/130, Grant Accountability and Transparency Act

50 ILCS 150/, Local Government Travel Expense Control Act.
105 ILCS 5/10-22.32..
820 ILCS 115/9.5, Ill. Wage Payment and Collection Act.

2:125 (Board Member Compensation; Expenses), 2:240 (Board Policy
Development), 4:50 (Payment Procedures), 4:55 (Use of Credit and Procurement
Cards)
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Students

Attendance and Truancy

Compulsory School Attendance

This policy applies to individuals who have custody or control of a child:
a. Between the ages of six (on or before September 1) and 17 years,
b. who is enrolled in any of grades, kindergarten through 8, in the public school
regardless of age.

Subject to specific requirements in State law, the following children are not required to attend
public school:
1. any child attending a private school (including a home school) or parochial school,
2. any child who is physically or mentally unable to attend school (including a pregnant
student suffering medical complications as certified by her physician),
3. any child lawfully and necessarily employed,
4. any child over 12 and under 14 years of age while in confirmation classes,
5. any child absent because his or her religion forbids secular activity on a particular day,
and
6. any child 16 years of age or older who is employed and is enrolled in a graduation
incentives program.

The parent/guardian of a student who is enrolled must authorize all absences from school and
notify the school in advance or at the time of the student’s absence. A valid cause for absence
includes illness, observance of a religious holiday, death in the immediate family, family
emergency, other situations beyond the control of the student, as determined by the Board, voting
pursuant to policy 7:90, Release During School Hours (10 ILCS 5/7-42 and 5/17-15), other
circumstances that cause reasonable concern to the parent/guardian for the student’s mental
emotional, or physical safety—er health or safety, or other reason as approved by the
Superintendent or designee.

Absenteeism and Truancy Program

The Superintendent or designee shall manage an absenteeism and truancy program in accordance
with the School Code and Board policy. The program shall include but not be limited to:

1. A protocol for excusing a student from attendance who is necessarily and lawfully
employed. The Superintendent or designee is authorized to determine when the student’s
absence is justified.

2. A protocol for excusing a student in grades 6 through 8 from attendance to sound Taps at
a military honors funeral held in Illinois for a deceased veteran.

3. A protocol for excusing a student from attendance on a particular day(s) or at a particular
time of day when his/her parent/guardian is an active duty member of the uniformed
services and has been called to duty for, is on leave from, or has immediately returned
from deployment to a combat zone or combat-support postings.

4. A process to telephone, within two hours after the first class, the parents/guardians of
students in grade 8 or below who are absent without prior parent/guardian notification.

5. A process to identify and track students who are truants, chronic or habitual truants, or
truant minors as defined in the-Sehoel-Code,-Seetion 105 ILCS 5/26-2a.

6. A description of diagnostic procedures for identifying the cause(s) of a student’s
unexcused absenteeism, including interviews with the student, his or her

10
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parent(s)/guardian(s), and staff members or other people who may have information
about the reasons for the student’s attendance problem.

7. The identification of supportive services that may be offered to truant, chronically truant,
or chronically absent students, including parent-teacher conferences, student and/or
family counseling, or information about community agency services. See Board policy
6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of
School and Graduation Incentives Program.

8. Reasonable efforts to provide ongoing professional development to teachers,
administrators, Board members, school resource officers, and staff on the appropriate and
available supportive services for the promotion of student attendance and engagement.

9. A process to request the assistance and resources of outside agencies, such as, the
juvenile officer of the local police department or the truant office of the appropriate
Regional Office of Education, if truancy continues after supportive services have been
offered.

10. A protocol for cooperating with non-District agencies including County or municipal
authorities, the Regional Superintendent, truant officers, the Community Truancy Review
Board, and a comprehensive community based youth service agency. Any disclosure of
school student records must be consistent with Board policy 7:340, Student Records, as
well as State and federal law concerning school student records.

11. An acknowledgement that no punitive action, including out-of-school suspensions,
expulsions, or court action, shall be taken against a chronic truant for his or her truancy
unless available supportive services and other school resources have been provided to the
student.

12. The criteria to determine whether a student’s non-attendance is due to extraordinary
circumstances shall include economic or medical necessity or family hardship and such
other criteria that the Superintendent believes qualifies.

LEGAL REF.: 105 ILCS 5/26-1 through 16.
705 ILCS 405/3-33.5, Juvenile Court Act of 1987.
23 lll.LAdmin.Code §81.242 and 1.290.

CROSS REF.: 5:100 (Staff Development Program), 6:110 (Programs for Students At Risk
of Academic Failure and/or Dropping Out of School and Graduation
Incentives Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal
Educational Opportunities), 7:50 (School Admissions and Student Transfers
To and From Non-District Schools), 7:60 (Residence), 7:60 (Residence),
7:80 (Release Time for Religious Instruction/Observance), 7:90 (Release
During School Hours), 7:190 (Student Behavior), 7:340 (Student Records)

ADOPTED:

11
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Students

Agency and Police Interviews

The Superintendent shall develop procedures to manage requests by agency officials or police
officers to interview students at school. Procedures will:

1. Recognize individual student rights and privacy,

2. Recognize the potential impact an interview may have on an individual student,

3. Minimize potential disruption,

4. Foster a cooperative relationship with public agencies and law enforcement, and

5. Comply with State law including, but not limited to, ensuring that before a law
enforcement officer, school resource officer, or other school security person detains and
guestions on school grounds a student under 18 years of age who is suspected of
committing a criminal act, the Superintendent or designee will:

a. Notify or attempt to notify the student’s parent/guardian and document the time
and manner in writing;

b. Make reasonable efforts to ensure the student’s parent/guardian is present during
the questioning or, if they are not present, ensure that school employees
including, but not limited to, a school social worker, psychologist, nurse,
guidance counselor, or any other mental health professional) are present during
the questioning; and

c. If practicable, make reasonable efforts to ensure a trained law enforcement
officer to promote safe interactions and communications with the student is
present during guestioning.

LEGAL REF.: 1051LCS 5/10-20,64, 5/22-85 (final citation pending)
55 ILCS 80/, Children’s Advocacy Center Act.
32 ILCS 5/, Abused and Neglected Child Reporting Act. ,
720 ILCS 5/31-1 et.seq., Interference with Public Officers Act.,
725 ILCS 120/. Rights of Crime Victims and Witnesses Act.
CROSS REF.: 5:90 (Abused and Neglected Child Reporting), 7:130 (Student Rights and
Responsibilities), 7:140 (Search and Seizure), 7:190 (Student Behavior
ADOPTED:

12
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Students

Preventing Bullying, Intimidation, and Harassment

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability
to educate. Preventing students from engaging in these disruptive behaviors and providing all
students equal access to a safe, non-hostile learning environment are important District goals.
Bullying on the basis of actual or perceived race, color, national origin, military status,
unfavorable discharge status from the military service, sex, sexual orientation, gender identity,
gender-related identity or expression, ancestry, age, religion, physical or mental disability, order
of protection status, status of being homeless, or actual or potential marital or parental status,
including pregnancy, association with a person or group with one of more of the aforementioned
actual or perceived characteristics, or any other distinguishing characteristic is prohibited in each
of the following situations:

1. During any school sponsored education program or activity

2. While in school, on school property, on school buses or other school vehicles, at
designated school bus stops waiting for the school bus, or at school sponsored or school
sanctioned events or activities

3. Through the transmission of information from a school computer, a school computer
network or other similar electronic school equipment

4. Through the transmission of information from a computer that is accessed at a non-
school-related location, activity, function, or program or from the use of technology or
an electronic device that is not owned, leased, or used by the District or school if the
bullying causes a substantial disruption to the educational process or orderly operation of
a school. This paragraph (item #4) applies only when a school administrator or teacher
receives a report that bullying through this means has occurred; it does not require staff
members to monitor any non-school-related activity, function or program

Definitions from Section27-2378-ofthe School Code 105 ILCS 5/27-23.7

Bullying includes cyber-bullying and means any severe or pervasive physical or verbal act or
conduct, including communications made in writing or electronically, directed toward a student
or students that has or can be reasonably predicted to have the effect of one or more of the
following:

1. Placing the student or students in reasonable fear of harm to the student’s or students’
person or property

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental
health.

3. Substantially interfering with the student’s or students’ academic performance.

4. Substantially interfering with the student’s or students’ ability to participate in or benefit
from the services, activities, or privileges provided by a school.

Cyber-bullying means bullying through the use of technology or any electronic communication,
including without limitation any transfer of signs, signals, writing, images, sounds, data or
intelligence of any nature transmitted in whole or in part by a wire, radio, electromagnetic system,
photo-electronic system, or photo-optical system, including without limitation electronic mail,
Internet communications, instant messages, or facsimile communications. Cyber bullying
includes the creation of a webpage or weblog in which the creator assumes the identity of another
person or the knowing impersonation of another person as the author or posted content or

13
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messages if the creation or impersonation creates any of the effects enumerated in the definition
of bullying. Cyberbullying also includes the distribution by electronic means of a communication
to more than one person or the posting of material on an electronic medium that may be accessed
by one or more persons if the distribution or posting creates any of the effects enumerated in the
definition of bullying.

Restorative measures means a continuum of school-based alternatives to exclusionary discipline,
such as suspensions and expulsions, that:
1. Are adapted to the particular needs of the school and community,
2. Contribute to maintaining school safety,
3. Protect the integrity of a positive and productive learning climate,
4. Teach students the personal and interpersonal skills they will need to be successful in
school and society,
5. Serve to build and restore relationships among students, families, schools, and
communities, and;
6. Reduce the likelihood of future disruption by balancing accountability with an
understanding of students’ behavioral health needs in order to keep students in school.
School personnel means persons employed by, on contract with, or who volunteer in a school
district, including without limitation school and school district administrators, teachers, school
guidance counselors, school social workers, school counselors, school psychologists, school
nurses, cafeteria workers, custodians, bus drivers, school resource officers and security guards.

Bullying Prevention and Response Plan

The Superintendent or designee shall develop and maintain a bullying prevention and response
plan that advances the District’s goal of providing all students with a safe learning environment
free of bullying and harassment. This plan must be consistent with the requirements listed below;
each numbered requirement, 1-12, corresponds with the same number in the list of required
policy components in 105 ILCS 5/27-23.7(b) 1-12.

1. The District uses the definition of bullying as provided in this policy.

2. Bullying is contrary to State law and the policy of this District. However, nothing in the
District’s bullying prevention and response plan is intended to infringe upon any right to
exercise free expression or the free exercise of religion or religiously based views
protected under the First Amendment to the U.S. Constitution or under Section 3 of
Article | of the Illinois Constitution.

3. Students are encouraged to immediately report bullying. A report may be made orally or
in writing to the Nondiscrimination Coordinator, Building Principal, Assistant Building
Principal, Complaint Manager or any staff member with whom the student is comfortable
speaking. Anyone, including staff members and parents/guardians, who has information
about actual or threated bullying is encouraged to report it to the District named officials
or any staff member. The District named officials and all staff members are available for
help with a bully or to make a report about bullying. Anonymous reports are also
accepted.

14
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Non-Discrimination Coordinator:
Dr. Lonny Lemon

1700 S. O’Plaine Rd.

Green Oaks, IL 60048
lemon@ogschool.org

847.367.4120

Complaint Managers:

Dr. Sarah Cacciatore Dr. Kurt Valentin

1700 S. O’Plaine Rd. 1700 S. O’Plaine Rd.
Green Oaks, IL 60048 Green Oaks, IL 60048
847.367.4120 847.367.4120
cacciatore@ogschool.org valentin@ogschool.org

4. Consistent with federal and State laws and rules governing student privacy rights, the

Superintendent or designee shall promptly inform the parent(s)/guardian(s) of every
student involved in an alleged incident of bullying and discuss, as appropriate, the
availability, of social work services, other interventions, and restorative measures.

The Superintendent or designee shall promptly investigate and address reports of
bullying, by, among other things:

a. Making all reasonable efforts to complete the investigation within 10 school days
after the date the report of a bullying incident was received and taking into
consideration additional relevant information received during the course of the
investigation.

b. Involving appropriate school support personnel and other staff persons with
knowledge, experience, and training on bullying prevention, as deemed
appropriate, in the investigation process.

c. Notifying the Building Principal or school administrator or designee of the
reported incident of bullying as soon as possible after the report is received.

d. Consistent with federal and State laws and rules governing student privacy rights,
providing parents/guardians of the students who are parties to the investigation
information about the investigation and an opportunity to meet with the Building
Principal or school administrator or his or her designee to discuss the
investigation, the findings of the investigation and the actions taken to address

the reported incident of bullying.

The Superintendent or designee shall investigate whether a reported incident of bullying
is within the permissible scope of the District’s jurisdiction and shall require that the
District provide the victim with information regarding services that are available within
the District and community, such as counseling, support services, and other programs.
The Superintendent or designee shall use interventions to address bullying that may
include, but are not limited to, school social work services, restorative measures, social-
emotional skill building, counseling, school psychological services, and community-
based services.

A reprisal or retaliation against any person who reports an act of bullying is prohibited.
A student’s act of reprisal or retaliation will be treated as bullying for purposes of
determining any consequences or other appropriate remedial actions.
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A student will not be punished for reporting bullying or supplying information, even if
the District’s investigation concludes that no bullying occurred. However, knowingly
making a false accusation or providing knowingly false information will be treated as
bullying for purposed of determining any consequences or other appropriate remedial
actions.

The District’s bullying prevention and response plan must be based on the engagement of
a range of school stakeholders, including students and parents/guardians.

The Superintendent or designee shall post this policy on the District’s website, if any, and
include it in the student handbook, and where applicable, post it where other policies,
rules, and standards of conduct are currently posted. The policy must be distributed
annually to parents/guardians, students, and school personnel (including new employees
when hired) and must also be provided periodically throughout the school year to
students and faculty.

The Superintendent or designee shall assist the Board with its evaluation and assessment
of this policy’s outcomes and effectiveness. This process shall include, without
limitation:

a. The frequency of victimization;

b. Student, staff, and family observations of safety at a school;

c. ldentification of areas of a school where bullying occurs;

d. The types of bullying utilized; and

e. Bystander intervention or participation.

The evaluation process may use relevant data and information that the District already
collects for other purposes. The Superintendent or designee must post the information
developed as a result of the policy evaluation on the District’s website, or if a website is
not available, the information must be provided to school administrators, Board members,
school personnel, parents/guardians, and students.

The Superintendent or designee shall fully implement the Board policies, including
without limitation, the following:

a. 2:260, Uniform Grievance Procedure. A student may use this policy to complain
about bullying.

b. 6:60, Curriculum Content. Bullying prevention and character instruction is
provided in all grades in accordance with State Law.

c. 6:65, Student Social and Emotional Development. Student social and emotional
development is incorporated into the District’s educational program as required
by State law.

d. 6:2354, Access to Electronic Networks. This policy states that the use of the
District’s electronic networks is limited to

1) support of education and/or research, or
2) a legitimate business use.

e. 7:20, Harassment of Students Prohibited. This policy prohibits any person from
harassing, intimidating, or bullying a student based on an identified actual or
perceived characteristic (the list of characteristics in 7:20 is the same as the list in
this policy).

f. 7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating
violence on school property, at school sponsored activities and in vehicles used
for school-provided transportation.
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CROSS REF.:

ADOPTED:
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7:190, Student Discipline. This policy prohibits, and provides consequences for,
hazing, bullying, or other aggressive behaviors, or urging other students to
engage in such conduct.

7:310, Restrictions on Publications. This policy prohibits students from and
provides consequences for;

1) accessing and/or distributing at school any written, printed, or electronic
material, including material from the Internet, that will cause substantial
disruption of the proper and orderly operation and discipline of the
school or school activities, and

2) creating and/or distributing written, printed, or electronic material,
including photographic material and blogs, that causes substantial
disruption to school operations or interferes with the rights of other
students or staff members.

405 ILCS 49/Children’s Mental Health Act.
105 ILCS 5/10-20.14, 5/24-24, and 5/27-23.7.
23 lll.Admin.Code §81.240 and §1.280.

2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure),
4:170 (Safety), 5:230 (Maintaining Student Discipline), 6:60 (Curriculum
Content), 6:65 (Student Social and Emotional Development),6:235 (Access
to Electronic Networks), 7:20 (Harassment of Students Prohibited), 7:185
(Teen Dating Violence Prohibited), 7:190 (Student Discipline), 7:220 (Bus
Conduct), 7:230 (Misconduct by Students with Disabilities), 7:240 (Conduct
Code for Participants in Extracurricular Activities), 7:285 (Food Allergy
Management Program), 7:310 (Restrictions Publications)
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Community Relations

Visitors to and Conduct on School Property

The following definitions apply to this policy:

School property — District and School buildings, grounds, and, parking areas; vehicles
used for school purposes and any location used for a Board meeting, school athletic event,
or other school-sponsored event.

Visitor - Any person other than an enrolled student or employee.

All visitors to school property are required to report to the Elementary or Junior High office and
receive permission to remain on school property. All visitors must sign a visitors’ log, show
identification, and wear a visitor’s badge. When leaving the school, visitors must return their badge.
On those occasions when large groups of parents and friends are invited onto school property,
visitors are not required to sign in but must follow school officials’ instructions. Persons on school
property without permission will be directed to leave and may be subject to criminal prosecution.

Any person wishing to confer with a staff member should contact that staff member by telephone or
email to make an appointment. Conferences with teachers are held, to the extent possible, outside
school hours or during the teacher’s conference/preparation period.

The District expects mutual respect, civility, and orderly conduct among all people on school
property or at a school event. No person on school property or at a school event (including visitors,
students, and employees) shall perform any of the following acts:

1. strike, injure, threaten, harass, or intimidate a staff member, a Board member, sports official
or coach, or any other person

behave in an unsportsmanlike manner, or use vulgar or obscene language

unless specifically permitted by State law, possess a weapon, any object that can reasonably
be considered a weapon or looks like a weapon, or any dangerous device

w N

damage or threaten to damage another’s property

damage or deface school property

violate any Illinois law, or town or county ordinance

smoke or otherwise use tobacco products or e-cigarettes

consume, possess, distribute, or be under the influence of an alcoholic beverage or illegal-drug
use or possess medical cannabis

10. impede, delay, disrupt, or otherwise interfere with any school activity or function (including
using cellular phones in a disruptive manner)

11. enter upon any portion of school premises at any time for purposes other than those that are
lawful and authorized by the Board

12. operate a motor vehicle:
a. inarisky manner,
b. inexcess of 20 miles per hour, or

© o N ok

C. inviolation of an authorized District employee’s directive
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13. engage in any risky behavior, including roller-blading, roller-skating, or skateboarding

14. violate other District policies or regulations, or a directive from an authorized security
officer or District employee,

15. engage in any conduct that interferes with, disrupts, or adversely affects the District or a
School function.

Convicted Child Sex Offender

State law prohibits a child sex offender from being present on school property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender is:

1. a parent/guardian of a student attending the school and has notified the student’s

Principal of his or her presence at the school for the purpose of:

a. attending a conference at the school with school personnel to discuss the progress of
his or her child academically or socially,

b. participating in child review conferences in which evaluation and placement
decisions may be made with respect to his or her child regarding special education
services, or

c. attending conferences to discuss other student issues concerning his or her child

such  as retention and promotion or

2. has permission to be present from the, Superintendent, or Superintendent’s designee. If
permission is granted, the Superintendent or Board President shall provide the details of
the offender’s upcoming visit to the appropriate Principal.
In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex
offender whenever the offender is in a child’s vicinity.

Exclusive Bargaining Representative Agent

Upon notifying the Principal’s office, Aauthorized agents of an exclusive bargaining representative,
will be provided reasonable access to employees in the bargaining unit they represent in accordance
with State law. Such access shall be conducted in a_manner that will not |mpede the normal
operatlons of the District. ne—the erin may—m h h

Enforcement

Any staff member may request identification from any person on school property; refusal to provide
such information is a criminal act. A Principal or designee shall seek the immediate removal of any
person who refuses to provide requested identification.

Any person who engages in conduct prohibited by this policy may be ejected from school property.
The person is also subject to being denied admission to school events or meetings for up to one
calendar year.

Procedures to Deny Future Admission to School Events or Meetings

Before any person may be denied admission to school events or meetings as provided in this policy,
the person has a right to a hearing before the Board. The Superintendent may refuse the person
admission pending such hearing. The Superintendent or designee must provide the person with a
hearing notice, delivered or sent by certified mail with return receipt requested, at least ten_days
before the Board hearing date. The hearing notice must contain:

1. the date, time, and place of the Board hearing,
2. adescription of the prohibited conduct,
3. the proposed time period that admission to school events will be denied, and
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4. instructions on how to waive a hearing.

LEGAL REF.:

CROSS REF-.:

ADOPTED:

Nuding v. Cerro Gordo Community Unit School Dist., 313 1l. App.3d 344
(4th Dist. 2000)730 N.E.2d 96 (IIl.App.4, 2000).

20 U.S.C. 87181 et seq., Pro-Children Act of 1994.

105 ILCS 5/10-20.5b, 5/22-33, 5/24-24, 5/24-25, and 5/27-23(a).

115 ILCS 5/3(c), lll. Educational Labor Relations Act.

410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program,
430 ILCS 66/, Firearm Concealed Carry Act.

410 ILCS 705/, Cannabis Tax and Regulation Act.

720 ILCS 5/11-9.3.

4:170 (Safety), 5:50 (Drug and Alcohol Free Workplace; E-Cigarette, Tobacco,
and Cannabis Prohibition), 6:120 (Education of Children with Disabilities),
6:250 (Community Resource Persons and Volunteers), 7:190 (Student Behavior),
7:270 (Administering Medicines to Students), 8:20 (Community Use of School
Facilities)
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Instruction

Grading and Promotion

The Superintendent or designee shall establish a system of grading and reporting academic
achievement to students and their parents/guardians. The system shall also determine when
promotion and graduation requirements are met. The decision to promote a student to the next
grade level shall be based on successful completion of the curriculum, attendance, and
performance on standardized tests required by the lllineis State Board of Education (ISBE)
Partnership—fer—Assessment—of-Readiness—for—College—and—Careers(PARCE)} and/ or other
assessments. A student shall not be promoted based upon age or any other social reason not
related to academic performance. The administration shall determine remedial assistance for a
student who is not promoted.

Every teacher shall maintain an evaluation record for each student in the teacher's classroom. A

District administrator cannot change the final grade assigned by the teacher without notifying the
teacher. Reasons for changing a student’s final grade include:

e A miscalculation of test scores

e A technical error in assigning a particular grade or score

e The teacher agrees to allow the student to do extra work that may impact the

grade;

e An inappropriate grading system used to determine the grade

e An inappropriate grade based on an appropriate grading system
Should a grade change be made, the administrator making the change must sign the changed
record.

LEGAL REF.: 105 ILCS 5/2-3.64a-5, 5/10-20.9a, 5/10-21.8, and 5/27-27.

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping
Out of School and Graduation Incentives Program), 6:340 (Student Testing
and Assessment Program), 7:50 (School Admissions and Student Transfers
To and From Non-District Schools)

ADOPTED:
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Students

Release During School Hours

For safety and security reasons, a prior written or oral consent of a student’s custodial
parent/quardian is required before a student is released during school hours:

1. at any time before the reqular dismissal time or at any time before school is otherwise
officially closed, and/or

2. to any person other than a custodial parent/quardian.

Early Dismissal Announcement

The Superintendent or designee shall make reasonable efforts to issue an announcement
whenever it is necessary to close school early due to inclement weather or other reason.

LEGAL REF.: 10 ILCS 5/7-42(b) and 5/17-15(b), Election Code.

CROSS REF.: 4:170 (Safety)
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Students
Student Rights and Responsibilities

All students are entitled to enjoy the rights protected by the U.S. and Illinois Constitutions and
laws for persons of their age and maturity in a school setting. Students should exercise these
rights reasonably and avoid violating the rights of others. Students who violate the rights of
others or violate District policies or rules will be subject to disciplinary measures.

Students may, during the school day, during noninstructional time, voluntarily engage in
individually or collectively initiated, non-disruptive prayer or religious-based meetings that,
consistent with the Free Exercise and Establishment Clauses of the U.S. and lllinois
Constitutions, are not sponsored, promoted, or endorsed in any manner by the school or any
school employee. Noninstructional time means time set aside by a school before actual
classroom instruction begins or after actual classroom instruction ends.

LEGAL REF.: 20 U.S.C. §7904.
105 ILCS 20/5.
Tinker v. Des Moines Independent School District, 89 S.Ct. 733 (1969).

CROSS REF.: 7:140 (Search and Seizure), 7:150 (Agency and Police Interviews), 7:160
(Student Appearance), 7:190 (Student Discipline)

ADOPTED:
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Community Relations

Public Suggestions and Concerns

The Board is interested in receiving suggestions and concerns from members of the community.
Any individual may make a suggestion or express a concern at by contacting any District or
School office. Community members who e-mail the District or any District employee or Board
member are expected to abide by the standards in Board policy 6:235, Access to Electronic
Networks, and should to the extent possible, limit their communications to relevant individuals.
All suggestions and/or concerns will be referred to the appropriate level staff member or District
administrator who is most able to respond in a timely manner. Each concern or suggestion shall
be considered on its merit.

An individual who is not satisfied may file a grievance under Board policy 2:260, Uniform
Grievance Procedure. The Board encourages, but does not require, individuals to follow the
channels of authority prior to filing a grievance. Neither this policy nor the Uniform Grievance
Procedure create an independent right to a hearing before the Board.

LEGAL REF.: 115 ILCS 5/14(c-5), Ill. Educational Labor Relations Act.

CROSS REF.: 2:140 (Communications To and From the Board), 2:230 (Public Participation
at School Board Meetings and Petitions to the Board), 2:260 (Uniform
Grievance Procedure), 3:30 (Chain of Command), 6:260 (Complaints About
Curriculum, Instructional Materials and Programs), 8:10 (Connection with
the Community)

ADOPTED:
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