
Public Hearing (6:30 pm) and Regular Meeting (6:45 pm)
Monday, September 21, 2015 6:30 PM
Unit #10 Administrative Annex, 123 W. Clay, Collinsville, IL 62234

1. Call to Order - President Peccola
 

2. Roll Call
 

3. Pledge of Allegiance
 

4. Public Forum

4.1. Written Correspondence

4.2. Audience Input

5. Reports/Requests

5.1. Superintendent's Report - Dr. Robert Green

5.2. Financial Report - Mrs. Uta Robison

5.3. Public Relations Report – Mrs. Kim Collins

5.4. Budget Committee Update – Mr. Gary Clark

5.5. Solar Power Grant Presentation - Ms. Melinda 
Kershaw, Day & Night Solar

5.6. Freedom of Information Requests

5.6.a. 8/17/15 Request from Bob DesPain for 
electronic training records.  Complied 8/19/15.

5.6.b. 8/19/15 Request from Joseph Hart, 
IEA/NEA, for names, titles and date of hire for 
non-certified staff.  Complied 8/21/15.

5.6.c. 7/29/15 and 8/18/15 Requests from 
Charlene Roche, SmartProcure, for vendor and 
accounts payable documents.  Complied 8/4/15 and 
8/20/15.

6. Approval of Minutes

6.1. Approval of August 20, 2015 Board Minutes



COLLINSVILLE COMMUNITY UNIT SCHOOL DISTRICT NO. 10 

COLLINSVILLE, ILLINOIS 

Public Hearing, Thursday, August 20, 2015 

2015-2016 Area Vocational Center Budget 

 

SUMMARY 

1. Call to Order 

2. Roll Call 

3. Purpose of Hearing 

4. Comments by Mrs. Robison 

5. Opportunity for Public Input 

6. Adjournment 

 

 

COLLINSVILLE COMMUNITY UNIT SCHOOL DISTRICT NO. 10 

COLLINSVILLE, ILLINOIS 
Regular Meeting, Thursday, August 20, 2015 

SUMMARY 

1. Call to Order 

2. Roll Call 

3. Pledge of Allegiance 

4. Correspondence 

5. Audience Input 

6. Donors Choose Program Presentation 

7. Superintendent’s Report  

8. Comments by Mr. Peccola 

9. Financial Report 

10. Student Services Report 

11. Budget Committee Update 

12. Freedom of Information Requests  

13. Enrollment Update 

14. Approval of Minutes of Regular Meeting of 7/20/15 

15. Approval of Minutes of Special Meeting of 7/27/15  

16. Approval of Board Bills 

17. Approval of Monthly Financial Statements 

18. Approval of Area Vocational Center 2015-2016 Final Budget 

19. Appointment of Student School Board Member 

20. Approval of New Security Systems for Maryville, Renfro and Kreitner Schools 

21. Approval to Purchase New Computers 

22. Presentation of Collinsville Unit No. 10 2015-2016 Tentative Budget 

23. Approval of Co-Op Positions for 2015-2016 

24. Closed Session 

25. Return to Open Session 

26. Report on Closed Session Discussion 



 

Minutes - Regular Meeting, August 20, 2015                                               Page 2 

 

 

27. Approval of Agreement with Collinsville Education Association 

28. Acceptance of Resignations of Non-Certified Employees 

29. Acceptance of Resignations of Certified Employees 

30. Approval of Employment of Non-Certified Employees 

31. Approval of Employment of Non-Certified Employees 

32. Approval of Employment of Non-Certified Employee 

33. Acceptance of Resignations of Non-Certified Employees 

34. Approval of Employment of Non-Certified Employees 

35. Approval of Certified Employee Transfer 

36. Approval of Employment of Non-Certified Employees 

37. Approval of Volunteer Coaches 

38. Acceptance of Resignations of Coaches 

39. Approval of Re-Employment of CNA Instructor 

40. Approval of Employment of Non-Certified Employees 

41. Approval of Employment of Certified Employees 

42. Acceptance of Resignation of Non-Certified Employee 

43. Approval to Post Coaching Position 

44. Approval to Post Elementary Library Assistant Position 

45. Approval of Employment of Certified Employees 

46. Approval of Employment of Non-Certified Employees 

47. Approval of Employment of Certified Employee 

48. Approval of Employment of Non-Certified Employee 

49. Adjournment 
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COLLINSVILLE COMMUNITY UNIT SCHOOL DISTRICT NO. 10 

COLLINSVILLE, ILLINOIS 

Public Hearing, 2015-2016 Area Vocational Center Budget 

Thursday, August 20, 2015 

6:30 p.m. 

 
Call to Order 1. A public hearing was held by the Board of Education of 

Collinsville Community Unit School District No. 10 on the 

evening of Thursday, August 20, 2015, at 6:30 p.m., at the Unit 

#10 Administrative Annex, 123 West Clay Street, Collinsville, 

Illinois. 

Roll Call 2. Those members present were: Gary Clark, Treasurer; Jane 

Soehlke; Theresa Billy, Vice President; Wayne White, Secretary; 

Gary Peccola, President; Gary Kusmierczak (present after 6:31); 

and Dennis Craft.  

Purpose of 

Hearing 
3. Mr. Peccola said the purpose of the hearing was to provide an 

opportunity for public input with respect to the proposed budget 

for the Collinsville Area Vocational Center 2015-2016 fiscal 

year.  Notice of the hearing was published in the local newspaper 

according to law and the tentative budget has been on display for 

thirty days.  

Comments by 

Mrs. Robison  

 

4. Mrs. Robison said the total budget is less than the previous year 

and is based on a conservative estimate of 300 students 

participating.  The total budget is balanced, with revenue and 

expenditures both at $1,079,000.  Changes from last year include 

a reduction in the salary for a food service teacher of $34,000 and 

a reduction in repairs and maintenance of about $54,000.  They 

will continue to track the budget, but there may be a need to 

amend it later in the fiscal year.  

Opportunity for 

Public Input 

 

5. Mr. Peccola provided an opportunity for public input and the 

following person was recognized:  

(a) Mr. Bob DesPain said the entrance to the administration building 

does not comply with the Americans with Disabilities Act (ADA) 

and he feels there should be more than one disability parking 

place at the annex.  He said the board agenda should be posted in 

such a way that does not require a person to climb up several 

steps to read it.  He discussed a FOI request he filed on August 

17 for electronic training certificates under the FOI for the 

superintendent and current board members, noting that Mrs. 

Frechman has always been very pleasant and cooperative.  He 
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said those records show that a significant taxing body is unable to 

comply with basic legal requirements and he believes it affects 

their ability to tackle larger issues.   

Adjournment 6. There being no further comments, Mr. Peccola declared the 

hearing adjourned at 6:38 p.m.  

 

 

COLLINSVILLE COMMUNITY UNIT SCHOOL DISTRICT NO. 10 

COLLINSVILLE, ILLINOIS 

Regular Meeting, Thursday, August 20, 2015 

6:45 p.m. 

Call to Order 1. The Regular Meeting of the Board of Education of Collinsville 

Community Unit School District No. 10 was held on the evening 

of Thursday, August 20, 2015, at 6:45 p.m., at the Unit #10 

Administrative Annex, 123 West Clay Street, Collinsville, 

Illinois. 

Roll Call 2. Those members present were: Gary Clark, Treasurer; Jane 

Soehlke; Theresa Billy, Vice President; Wayne White, Secretary; 

Gary Peccola, President; Gary Kusmierczak and Dennis Craft.  

Pledge of 

Allegiance 
3. Mr. Peccola led those in attendance in reciting the Pledge of 

Allegiance. 

Correspondence 

 
4. Mr. White said no correspondence had been received by the 

board since the last regular meeting. 

Audience Input 5. Mr. Peccola provided an opportunity for public input and the 

following persons were recognized:  

(a) Mr. Bob DesPain discussed a FOI request he filed which was 

denied by the district.  He was told he could file a lawsuit or he 

could file a request for review to the Attorney General.  The 

request was for copies of public records pertaining to employee 

2014 W-2 forms for employees who do not reside within the city 

limits of Collinsville in a four on a page format.  He said he has 

received W-2 forms from the Library and City. He cited three 

factors that must be considered as part of a balancing test in 

determining whether the information is a public record.  He only 

has a few days left to file a request for review and it would cause 

Unit 10 to incur legal expenses.  He urged the board to go into 

closed session and decide whether they want to pay more legal 

fees with respect to this request. Mr. DesPain also voiced his 
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opposition to a proposed wide-sweeping TIF district within the 

City.  TIF’s result in City residents having to pay more than what 

they should pay.   

(b) Mrs. Stacey Lauenstein spoke on behalf of the first grade 

teachers at Renfro School.  During their PLT time last year they 

discussed ways to combat the summer loss students experience 

with respect to reading skills.  With the help of almost every staff 

member at Renfro, they hosted a summer reading program at the 

amphitheater at Woodland Park.  It was held once a week for 

eight weeks on Wednesdays between 10 and 11 a.m.  

Approximately 50-60 people showed up for the program. In 

addition, some of the teachers and students painted over the 

graffiti on the amphitheater.  They hope it makes a difference for 

the students and believe it was a very positive program.  Mr. 

Peccola said he cannot say enough to thank these teachers and all 

of the others who volunteer their time to provide these great 

opportunities for the students.  He asked Mrs. Lauenstein to pass 

along the Board’s thanks to all of the other staff members 

involved in this project.     

Reports  

Donors Choose 

Program 

Presentation 

6. Dr. Green introduced Ms. Amber Ash of the Horace Mann 

Agency.  Dr. Green said Horace Mann has been a great partner 

with Unit 10, having donated over $4,000 worth of goods and 

materials to the district’s students and teachers.  Ms. Ash 

provided information on Donors Choose, a charity that works to 

link donors with requests from teachers to fund various projects 

and resources.  Ms. Ash has been working with Mike Kunz to try 

to get cases for the Chromebooks being used in the district’s 1:1 

Initiative.  Two other teacher requests have been funded.  Ms. 

Ash said they participated in First Day and have been working to 

raise awareness of the Donors Choose program and how it can 

benefit the district.  Mr. Peccola thanked Ms. Ash and said the 

district truly appreciates the great work and everything that she 

and Horace Mann have done.    

Superintendent’s 

Report 
7. Dr. Green reported on several good news items including: 

(a) Last spring Jason Watts took three fifth grade students to 

Springfield to participate in a STEM conference and activities.  

They met and had their picture taken with Senator Haine, and 

also presented their activity to him. 

(b) Four teachers from Kreitner along with Dr. Pettit have been 
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selected to attend the Teach to Lead Summit in Tacoma, 

Washington.  The summit is sponsored by the Nation Board for 

Professional Teaching Standards and ties in with the PLC’s and 

teacher collaboration.  Dr. Green thanked Mr. Greg Hobbs for 

guiding the group in submitting the proposal to attend the 

summit.   

(c) Freshman orientation was held at CHS on August 6 and 7 and 

was a big success with over 60% of incoming freshman 

students attending.  Dr. Green recognized Dr. Karidis, the CHS 

leadership students and student council members, Mr. Kyle 

Gordon and Mr. Gary Clark for their assistance with the 

program. 

(d) Ben Frey, a senior at CHS, was selected to serve on the Federal 

Reserve Bank of St. Louis Student Board of Directors.  Mrs. 

Vicki Fuhrhop has been instrumental in involving district 

students with this unique program.  

(e) Carla Elliff received a Learning and Leadership grant from the 

NEA Foundation which allowed her to attend the American 

School Counselor Association Conference in Phoenix. 

(f) Congratulations to Mr. Kyle Gordon, who will receive the 

Peabody Award for Excellence in Education in St. Louis on 

August 25.    

(g) There are a lot of students participating in fall sports, especially 

football.  The Purple and White Football Game will be held on 

Friday, August 21.  There is no admission fee and everyone is 

encouraged to attend.  Also, the Collinsville-Caseyville 

Chamber of Commerce will host a tailgate party on Friday, 

September 4.   Dr. Green said the district is grateful for the 

support of this organization. 

Comments by 

Mr. Peccola 
8. Mr. Peccola thanked Mr. Kyle Gordon and the Student Council 

for the t-shirts they provided to the Board and administration.  He 

also thanked Mr. Snider for the copies of the high school 

handbook that were distributed to the board.  

Financial 

Report 

 

9. Mrs. Robison reported that as of July 31, the district is one month 

into the fiscal year.  The auditors are currently in the process of 

preparing the audit, but the figures presented this evening are 

unaudited.  The Education Fund had revenue of $6,437,389 and 

expenditures of $3,346,477 for an ending fund balance of 

$7,597,048.  The O&M Fund had revenue of $1,077,588 with 
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expenditures of $210,126 for an ending fund balance of 

$5,037,245.  The Transportation Fund had revenue of $897,154 

with expenditures of $68,613 for an ending fund balance of 

$2,078,876.  The Working Cash Fund had revenue of $102,674 

with no expenditures, for an ending fund balance of $5,541,140.    

Student Services 

Report 

 

10. Dr.  John Griffith presented his report noting that enrollment 

figures are relatively stable compared to last year.  Online 

registration was very successful and district parents were pleased 

with the convenience.  Central registration went well thanks to 

the help of so many staff members who volunteered to help. The 

district continues to provide for the needs of the homeless 

students including furnishing supplies, hygiene kits and clothing. 

The truancy officers are working to continue to develop 

relationships with the city and judicial representatives to address 

concerns regarding student attendance.  Two students were 

evaluated and admitted into kindergarten through the early 

entrance program. Dr. Craft asked for additional information with 

respect to the number of elementary students being bused away 

from their neighborhood schools.   

Budget 

Committee 

Update 

 

 

 

 

 

 

11. Mr. Clark reported the Budget Committee met on August 10, 

2015 and discussed the following: 

(a) Mr. Turner presented a recommendation to purchase 75 new 

computers to replace ones that have Windows XP operating 

systems.  Windows XP has been discontinued and Microsoft is 

no longer providing support or security updates.  Mr. Turner also 

discussed purchasing security cameras and servers for Maryville, 

Kreitner and Renfro schools as a part of the district’s security 

initiative.  Both items are on the agenda later in the meeting.  

(b) Dr. Green reported grant funding has run out for the STOP 

Program.  For the district to continue, the cost will be about 

$11,500 per year or possibly less if additional districts participate 

in the program.  The committee was in agreement with the 

expenditure. 

(c) Mr. Hollingshead reported that cost estimates for work at the 

High School gym would be about $280,000 for replacing the 

gym floor with #2 maple; $200,000 to replace the bleachers; and 

about $50,000 to replace the backboards.  Mr. Hollingshead and 

Coach Lee will be gathering additional information and report 

back to the committee.  

(d) Mr. Hollingshead also reported on the  softball field project at 
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the Middle School.  The coaches have given him their wish lists 

including scoreboards, warning track, electricity and a press box.  

Mr. Hollingshead would like to put $100,000 in the budget for 

this project.  As to Fletcher Field and the situation with CARD 

and the City, Dr. Green will look into whether the City would be 

interested in a five year lease of the field to the district.   

(e) Mrs. Carpenter discussed enrollment.  Special Education at DIS 

is full and they are doing their best to address the needs without 

having to hire another teacher.  In her experience, attendance 

seems to change after Labor Day, so more complete figures may 

not be known until then.  Coach Lee and Mr. Snider are 

requesting a new assistant track coach and a new assistant tennis 

coach.   

(f) Mrs. Robison gave the committee a budget update for the Area 

Vocational Center and also discussed the tentative budget for 

Unit 10.  

(g) The next budget committee meeting is scheduled for Thursday, 

September 10, 2015 at 6:00 p.m.     

Freedom of 

Information 

Requests 

12. Mr. Peccola said the following Freedom of Information Requests 

had been received: 

(a) 7/29/15 Request from Charlene Roche (SmartProcure) for 

purchasing information.  Complied 8/4/15. 

(b) 7/28/15 Request from Donne Schlessinger for records pertaining 

to certain personnel.  Complied in part 8/11/15. Dr. Green 

reported that the administration has been working with the 

attorneys to respond to this request, which includes records going 

back 40 years.  Mr. Peccola said the district has a good handle on 

FOI requests, and that Mrs. Frechman consults with the attorneys 

and does a good job in responding to them. Mr. Peccola is 

confident the district is in compliance with both the Freedom of 

Information Act and the Open Meetings Act.  

Enrollment 

Update 
13. Mrs. Carpenter gave an update on the district enrollment figures.  

She explained how they look at elementary enrollment figures by 

freezing Schoolmaster and moving all students back to their 

home school for planning purposes.  They then look at moving 

teachers before students, but also need to consider available 

classroom space at each of the schools.  For this year, she has 

concerns about 6
th

 grade and kindergarten.  Currently 6
th

 grade is 

over, which is being handled for now by placing an assistant that 
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is shared between two teachers.  She has additional information 

to share with the board in closed session.  Mrs. Carpenter said 

while there are a lot of personnel items on the agenda this 

evening, they are not new positions but are all filling existing 

positions.  

Approval of 

Minutes of 

Regular Meeting 

of  7/20/15 

(Motion Passed) 

 

14. A motion was made by White and seconded by Soehlke that the 

minutes listed below be approved. Motion passed on roll call 

vote as follows: Clark, yes; Soehlke, yes; Billy, yes; White, yes; 

Peccola, yes; Kusmierczak, abstain; Craft, yes.        

 Regular Meeting – July 20, 2015 

 Closed Session – Regular Meeting – July 20, 2015 

Approval of 

Minutes of 

Special Meeting 

of 7/27/15 

(Motion Passed) 

15. A motion was made by White and seconded by Clark that the 

minutes listed below be approved. Motion passed on roll call 

vote as follows: Clark, yes; Soehlke, abstain; Billy, yes; White, 

yes; Peccola, yes; Kusmierczak, yes; Craft, yes.  

 Special Meeting – July 27, 2015 

 Closed Session – Special Meeting – July 27, 2015 

Approval of 

Board Bills 

(Motion Passed) 

 

 

 

 

 

16. A motion was made by White and seconded by Soehlke that the 

Board bills for the Area Vocational Center Budget and the Unit 

10 General Budget presented for payment on August 20, 2015, 

and attached to these minutes as Exhibit E-7 be approved and that 

the Treasurer be authorized to sign checks for same. Motion 

passed on roll call vote as follows: Clark, yes; Soehlke, yes; 

Billy, yes; White, yes; Peccola, yes; Kusmierczak, yes; Craft, yes.  

 Approval of 

Monthly 

Financial 

Statements 

(Motion Passed) 

 

17. A motion was made by White and seconded by Clark that the 

monthly financial statements for Collinsville Community Unit 

School District No. 10 and the Collinsville Area Vocational 

Center for July 2015, be approved and attached to these 

minutes as Exhibit E-8. Motion passed unanimously on voice 

vote. 

Approval of 

AVC 2015-2016 

Final Budget  

(Motion Passed)  

 

18. A motion was made by White and seconded by Clark that the 

Area Vocational Center Joint Agreement budget for the 2015-

2016 fiscal year be adopted as presented and marked Exhibit  

E-9.1, and that the following Resolution be made a part of the 

Board Minutes:  

WHEREAS, the Board of Education of the Collinsville Area 

Vocational Center Joint Agreement, Counties of Madison and St. 

Clair, State of Illinois, caused to be prepared in tentative form a 

budget, and the Secretary of this Board of Education has made 
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the same conveniently available for public inspection for at least 

thirty days prior to final action thereon;  

AND WHEREAS, a public hearing was held as to such budget 

on the 20
th

 day of August, 2015, notice of such hearing was given 

at least thirty days prior thereto  as required by law, and all other 

legal requirements have been complied with; 

NOW THEREFORE, be it Resolved by the Board of Education 

of said Joint Agreement as follows:   

Section 1:  That the fiscal year of this Joint Agreement be and the 

same hereby is fixed and declared to be beginning July 1, 2015, 

and ending June 30, 2016. 

Section 2:  That the following budget containing an estimate of 

amounts available in each Fund, separately, and of expenditures 

from each be and the same is hereby adopted as the budget of this 

Joint Agreement for the said fiscal year.  

Motion passed on roll call vote as follows: Clark, yes; Soehlke, 

yes; Billy, yes; White, yes; Peccola, yes; Kusmierczak, yes; Craft, 

yes.  

Appointment of 

Student School 

Board Member 

(Motion Passed) 

19. A motion was made by White and seconded by Soehlke to 

approve the appointment of CHS Student Cameron Tanzyus as 

Student School Board Member for the 2015-2016 school year. 

Mr. Peccola said this is an advisory position.  The student will 

not be in closed session or vote, but will be available to provide 

input to the board.  Mr. White said he was very impressed with 

Cameron’s resume and essay, and is looking forward to working 

with him.  Dr. Craft said his comments are not about the young 

man, but that he feels that the selection process next year should 

include someone from the board participating in the interview 

process.  Mr. Peccola said the board will be reviewing the 

position in the spring and changes could be made at that time. 

Mrs. Soehlke said she is pleased that the teachers are making the 

selection because they know the students and she does not.   

Motion passed on roll call vote as follows: Clark, yes; Soehlke, 

yes; Billy, yes; White, yes; Peccola, yes; Kusmierczak, no; Craft, 

yes.   

Approval of  

New Security 

Systems for 

Maryville, 

Renfro and 

20. A motion was made by White and seconded by Kusmierczak that 

the bids from CompuType IT Solutions for a total of 

approximately $29,000, as presented in Exhibit E-10.2, be 

approved. Mr. Turner provided additional input with respect to 
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Kreitner Schools 

 (Motion Passed) 

 

the equipment being recommended and the locations.  Mr. White 

said he wants to be on record that for the amount of money being 

spent and the amount of money in the O & M Fund, that each and 

every school should have security cameras in place.  Mr. Clark 

commended Mr. Turner for bringing this to the board.  Motion 

passed on roll call vote as follows: Clark, yes; Soehlke, yes; 

Billy, yes; White, yes; Peccola, yes; Kusmierczak, yes; Craft, yes.     

Approval to 

Purchase New 

Computers 

(Motion Passed) 

21. A motion was made by White and seconded by Clark to approve 

the bid of $39,000 from CDI for 75 computers, as presented in 

Exhibit E-10.3. Motion passed on roll call vote as follows: Clark, 

yes; Soehlke, yes; Billy, yes; White, yes; Peccola, yes; 

Kusmierczak, yes; Craft, yes.  

Presentation  

of Unit #10  

2015-2016 

Tentative 

Budget  

(Motion Passed) 

22. A motion was made by White and seconded by Craft that the 

budget as attached be designated the Tentative Budget for the 

Collinsville Community Unit School District No. 10  for the 

fiscal year beginning July 1, 2015 and ending June 30, 2016, and 

that it be made available for public inspection for at least thirty 

days beginning August 18, 2015 in the Administrative Office of 

Collinsville Community Unit School District No. 10 at 201 West 

Clay Street, Collinsville, Illinois, and further that a public hearing 

of said budget be held at 6:30 p.m. on the 21st day of September, 

2015 at the Administration Annex, 123 W. Clay Street, 

Collinsville, Illinois 62234.  Motion passed unanimously on 

voice vote.  

Approval of  

Co-Op Positions 

for 2015-2016 

 (Motion Passed) 

 

23. A motion was made by White and seconded by Soehlke to 

approve the co-op positions for the 2015-2016 school year, as 

presented in Exhibit E-10.5.  Motion passed unanimously on 

voice vote.   

Closed Session 

(Motion Passed) 

 

 

 

 

 

 

 

 

 

 

 

 

24. A motion was made by White and seconded by Soehlke that the 

Board adjourn to Closed Session to discuss appointment, 

employment, compensation, discipline, performance or dismissal 

of a specific employee or legal counsel of the public body, 

pursuant to 5 ILCS 120/2(c)(1); collective negotiating matters or 

deliberations concerning salary schedules for one or more classes 

of employees, pursuant to 5 ILCS 120/2(c)(2);  purchase or lease 

of real property by the public body, pursuant to 5 ILCS 

120/2(c)(5); and pending or probable litigation against, affecting 

or on behalf of the public body, pursuant to 5 ILCS 120/2(c)(11). 

Motion passed on roll call vote as follows: Clark, yes; Soehlke, 

yes; Billy, yes; White, yes; Peccola, yes; Kusmierczak, yes; Craft, 
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yes.  (7:41 p.m.) 

Return to  

Open Session 

 

 

25. The Regular Meeting returned to Open Session at 8:59 p.m.  

Those members present on roll call were: Clark, Soehlke, Billy, 

White, Peccola, Kusmierczak and Craft.     

Report on 

Closed Session 

Discussion 

 

 

 

 

 

 

 

 

 

 

 

26. Mr. White reported that during Closed Session the Board 

discussed the following: 

 1.  Appointment, employment, compensation, discipline, 

      performance or dismissal of a specific employee or legal 

      counsel of the public body, pursuant to 5 ILCS 120/2(c)(1); 

      2.  Collective negotiating matters or deliberations concerning 

      salary schedules for one or more classes of employees, 

      pursuant to 5 ILCS 120/2(c)(2);  

 3.  Purchase or lease of real property by the public body,  

      pursuant to 5 ILCS 120/2(c)(5); and 

 4. Pending or probable litigation against, affecting or on  

          behalf of the public body, pursuant to 5 ILCS 120/2(c)(11). 

Approval of 

Agreement with 

Collinsville 

Education 

Association  

(Motion Passed) 

 

27. A motion was made by White and seconded by Clark to approve 

the Agreement Between the Collinsville Education Association 

and the Board of Education for the School Years 2015-2016 and 

2016-2017, as presented in Exhibit E-12.1. Motion passed on roll 

call vote as follows: Clark, yes; Soehlke, yes; Billy, yes; White, 

yes; Peccola, yes; Kusmierczak, no; Craft, yes.  

Acceptance of 

Resignations of 

Non-Certified 

Employees 

(Motion Passed) 

 

28. A motion was made by White and seconded by Soehlke that the 

resignations of district employees Erin Kruzan, Sarah Roberts 

and Lisa Scrum be accepted effective the end of the 2014-2015 

school year, and the resignations of relief aides Debbie Morris 

and Carol Kellison be accepted effective July 27, 2015.  Motion 

passed unanimously on voice vote.  

Acceptance of 

Resignations  

of Certified 

Employees 

(Motion Passed) 

 

29. A motion was made by White and seconded by Soehlke that the 

resignations of Nicole Mangian, Speech Language Pathologist for 

the district; Emily Breese, English teacher for Collinsville High 

School, and Dennis Neese, Physical Education teacher for 

Collinsville Middle School, be accepted effective the end of the 

2014-2015 school year. Motion passed unanimously on voice 

vote.   

Approval of 

Employment of 

Non-Certified 

30. A motion was made by White and seconded by Billy that the 

following be approved as 4 ¾ hours per day Relief Aides 

effective August 11, 2015 pending employment requirements:  
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Employees 

(Motion Passed) 

 

Erin Goetter, Maryville Elementary School; Shannon Weeks, 

Twin Echo Elementary School; Ashley Briggs, Jefferson 

 

Elementary School; and Connie Harris, Summit Elementary 

School.  Motion passed unanimously on voice vote.  

Approval of 

Employment of 

Non-Certified 

Employees 

(Motion Passed) 

31. A motion was made by White and seconded by Soehlke that Lori 

Ferkel, Jennifer Cox, Rachel Chaney and Hannah Altenberger be 

approved as Health Care Attendants for the District, effective 

August 10, 2015 pending employment requirements.  Motion 

passed unanimously on voice vote.  

Approval of 

Employment of 

Non-Certified 

Employee 

(Motion Passed) 

 

32. A motion was made by White and seconded by Clark that Mary 

Norberg be approved as a Registered Nurse for the District, 

effective August 10, 2015 pending employment requirements. 

Motion passed unanimously on voice vote.  

Acceptance of 

Resignations of 

Non-Certified 

Employees 

(Motion Passed) 

33. A motion was made by White and seconded by Soehlke that the 

resignations of Cynthia Hoxsey, part-time Instructional 

Interventionist for Dorris Intermediate School and Shannon Horn, 

Educational Assistant for Collinsville High School, be accepted 

effective the end of the 2014-2015 school year. Motion passed 

unanimously on voice vote.  

Approval of 

Employment of 

Non-Certified 

Employees 

(Motion Passed) 

34. A motion was made by White and seconded by Clark that Brian 

Brown be transferred from Educational Assistant to Security 

Monitor for Hollywood Heights School, effective August 10, 

2015; Karen Tripp be approved as Health Care Attendant for 

Collinsville Middle School, effective August 10, 2015; and 

Deanna Achs be approved as a 4 ¾ hours per day Relief Aide for 

Webster Elementary School, effective August 11, 2015 pending 

employment requirements.  Motion passed unanimously on voice 

vote.  

Approval of  

Certified 

Employee 

Transfer 

(Motion Passed) 

 

35. A motion was made by White and seconded by Soehlke that 

Jennifer Hoyt be transferred to the position of Title 1 

Instructional Specialist for Caseyville Elementary School, 

effective August 10, 2015.  Motion passed unanimously on voice 

vote.  

Approval of 

Employment of 

Non-Certified 

Employees 

(Motion Passed) 

36. A motion was made by White and seconded by Kusmierczak that 

Beth Caselli and Emily Matthews be approved as Educational 

Assistants for the District, and Wendy Danford and Kasey Clouse 

be approved as Instructional Interventionists for the District, 

effective August 10, 2015 pending employment requirements.  
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Motion passed unanimously on voice vote.  

Approval of 

Volunteer 

Coaches  

(Motion Passed) 

37. A motion was made by White and seconded by Soehlke that the 

following people be approved as Volunteer Coaches for 

Collinsville High School for the 2015-2016 school year:  Andy 

Sidwell-Boys Golf, Ryan Sidwell-Boys Golf, Stacy Hartle- 

Softball, Missy Taylor-Girls Tennis, Dawn Harris-Cheerleading, 

Stephen Schneider-Girls Golf, Nick Reichert-Football, Hillary 

Held-Girls Basketball, Dustin Kincade-CHS Volunteer Football, 

and Doug Knutson-CHS Volunteer Football.  Motion passed 

unanimously on voice vote.  

Acceptance of 

Resignations  

of Coaches 

(Motion Passed) 

38. A motion was made by White and seconded by Clark that the 

resignation of Stacy Hartle, Assistant Softball Coach for 

Collinsville High School, be accepted effective August 4, 2015, 

and the resignations of Doug Kirk, Assistant Boys’ Basketball 

Coach and TaRael Kee, Assistant Football Coach for Collinsville 

High School, be accepted effective August 14, 2015.  Motion 

passed unanimously on voice vote.  

Approval of Re-

Employment of 

CNA Instructor 

(Motion Passed) 

39. A motion was made by White and seconded by Soehlke that 

Mary Fedder be re-employed as a Health Occupations CNA 

Instructor at Collinsville Area Vocational Center, with a 

maximum of 55 days for the 2015-2016 school year, with salary 

on schedule.  Motion passed unanimously on voice vote.  

Approval of 

Employment of 

Non-Certified 

Employees 

(Motion Passed) 

40. A motion was made by White and seconded by Soehlke that the 

following people be approved for employment pending 

employment requirements:  Tina Haynes, 2 hours per day Relief 

Aide for Kreitner Elementary School, effective August 11, 2015; 

Maria Acheson, 2 ½ hours per day Relief Aide for Dorris 

Intermediate School, effective August 11, 2015; Ashley Stewart, 

Part-Time Instructional Interventionist for Dorris Intermediate 

School, effective August 11, 2015; and Lynn Hall, Part-Time 

Physical Therapy Assistant for the District, effective August 24, 

2015.  Motion passed unanimously on voice vote.  

Approval of 

Employment  

of Certified 

Employees 

(Motion Passed) 

41. A motion was made by White and seconded by Clark that 

Alexandra Bienemann, Michael Sly, Ashley Fix, Cheryl Martens 

and Dean Anderson be approved as Teachers for the District 

effective August 10, 2015 pending certification and employment 

requirements.  Motion passed unanimously on voice vote.  

Acceptance of 

Resignation of 
42. A motion was made by White and seconded by Soehlke that the 
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Non-Certified 

Employee  

(Motion Passed) 

resignation of Cynthia Miller, relief aide for Caseyville 

Elementary School, be accepted effective August 28, 2015.  

Motion passed unanimously on voice vote.   

Approval to  

Post Coaching 

Position  

(Motion Passed) 

43. A motion was made by White and seconded by Soehlke to 

approve posting an Assistant Track Coach position for 

Collinsville High School as shown in Exhibit E-13.16. Motion 

passed unanimously on voice vote.   

Approval to Post 

Elementary 

Library 

Assistant 

(Motion Passed) 

 

44. A motion was made by White and seconded by Billy to approve 

posting an elementary library assistant for Webster Elementary 

School as shown in Exhibit E-13.17.  Motion passed 

unanimously on voice vote.  

Approval of 

Employment  

of Certified 

Employees 

(Motion Passed) 

45. A motion was made by White and seconded by Soehlke that 

Dana Krolikiewicz be approved from half-time Physical 

Education teacher to the open full-time Physical Education 

teaching position for Collinsville Middle School, effective 

August 17, 2015; and Dustin Kincade be approved as the half-

time Physical Education teacher for Collinsville Middle School, 

effective August 21, 2015.  Motion passed unanimously on voice 

vote.  

Approval of 

Employment of 

Non-Certified 

Employees 

(Motion Passed) 

46. A motion was made by White and seconded by Soehlke that 

Tameka Dooley-Eugene be approved as a cafeteria monitor for 

Collinsville High School, and Katherine Stutts be approved as a 

Title I Instructional Aide for Kreitner Elementary School, 

effective August 17, 2015 pending employment requirements. 

Motion passed unanimously on voice vote.  

Approval of 

Employment  

of Certified 

Employee 

(Motion Passed) 

47. A motion was made by White and seconded by Soehlke that 

Rebecca Wachtman be approved as a CNA Instructor for 

Collinsville Area Vocational Center, up to 60 work days, 

effective for the 2015-2016 school year pending employment 

requirements.  Motion passed unanimously on voice vote.  

Approval of 

Employment of 

Non-Certified 

Employee 

(Motion Passed) 

48. A motion was made by White and seconded by Clark that Glen 

Woodcock be approved as a Crossing Guard for Kreitner 

Elementary School, effective August 24, 2015 pending 

employment requirements.  Motion passed unanimously on voice 

vote.  

Adjournment  49. There being no further business, Mr. Peccola declared the 

meeting adjourned at 9:11 p.m. 

 



6.2. Approval of September 10, 2015 Board Minutes



 

COLLINSVILLE COMMUNITY UNIT SCHOOL DISTRICT NO. 10 

COLLINSVILLE, ILLINOIS 
Special Meeting, Thursday, September 10, 2015 

SUMMARY 

 

1. Call to Order 

2. Roll Call 

3. Pledge of Allegiance 

4. Audience Input 

5. Closed Session 

6. Return to Open Session 

7. Report on Closed Session Discussion 

8. Approval of Hearing Officers for Student Expulsion Hearings 

9. Approval of Increase in Rate of Pay for Expulsion Hearing Officers 

10. Approval of Annual Application for Recognition of Schools for 2015-2016 

11. Approval of Employment of Certified Employee 

12. Acceptance of Resignation of Non-Certified Employee 

13. Approval of Employment of Non-Certified Employees 

14. Approval of Coaches 

15. Approval of Behind-the-Wheel Driving Teacher 

16. Approval of Employment of Certified Employee 

17. Approval of Expulsion of Student 

18. Approval of Expulsion of Student 

19. Adjournment 
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COLLINSVILLE COMMUNITY UNIT SCHOOL DISTRICT NO. 10 

COLLINSVILLE, ILLINOIS 

Special Meeting, Thursday, September 10, 2015 

7:15 p.m.  

Call to Order 1. The Special Meeting of the Board of Education of Collinsville 

Community Unit School District No. 10 was held on the evening 

of Thursday, September 10, 2015, at 7:15 p.m., at the Unit #10 

Administrative Annex, 123 West Clay Street, Collinsville, 

Illinois. 

Roll Call 2. Those members present were: Jane Soehlke; Theresa Billy, Vice 

President; Gary Peccola, President; Gary Kusmierczak; Dennis 

Craft; and Gary Clark, Treasurer. Absent was Wayne White, 

Secretary.  

Pledge of 

Allegiance 
3. Mr. Peccola led those in attendance in reciting the Pledge of 

Allegiance. 

Audience Input 4. Mr. Peccola provided an opportunity for public input and the 

following person was recognized: 

(a) Mr. Bob DesPain expressed his sincere apology to Mrs. Billy, 

Mr. White, Mrs. Soehlke, Mr. Kusmierczak, Mr. Peccola, Mr. 

Clark and Mrs. Frechman for stating they were not in 

compliance with the Open Meetings Act because they had not 

completed an annual training program.  He learned he was 

tremendously wrong and plans to be more careful in the future.  

Mr. Peccola thanked him for his comments and said his words 

mean a lot to the board.   

Closed Session 

(Motion Passed 
5. A motion was made by Clark and seconded by Soehlke that the 

Board adjourn to Closed Session to discuss appointment, 

employment, compensation, discipline, performance or dismissal 

of a specific employee or legal counsel for the public body, 

pursuant to 5 ILCS 120/2(c)(1); collective negotiating matters or 

deliberations concerning salary schedules for one or more classes 

of employees, pursuant to 5 ILCS 120/2(c)(2); and student 

disciplinary cases pursuant to 5 ILCS 120/2(c)(9).  Motion passed 

on roll call vote as follows: Soehlke, yes; Billy, yes; White, 

absent; Peccola, yes; Kusmierczak, yes; Craft, yes; Clark yes. 

(7:16 p.m.) 
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Return to  

Open Session 

 

 

 

 

6. The Special Meeting returned to Open Session at 8:21 p.m.  

Those members present on roll call were: Soehlke, Billy, Peccola, 

Kusmierczak, Craft and Clark.  Absent was White. 

Report on 

Closed Session 

Discussion 

 

7. Mr. Clark reported that during Closed Session the Board 

discussed the following: 

 1.  Appointment, employment, compensation, discipline, 

      performance or dismissal of a specific employee or legal 

          counsel for the public body, pursuant to 5 ILCS 120/2(c)(1); 

 2.  Collective negotiating matters or deliberations concerning 

      salary schedules for one or more classes of employees, 

      pursuant to 5 ILCS 120/2(c)(2); and  

      3.  Student disciplinary cases pursuant to 5 ILCS 120/2(c)(9). 

Approval of 

Hearing Officers 

for Student 

Expulsion 

Hearings 

(Motion Passed) 

 

8. A motion was made by Clark and seconded by Soehlke to 

approve Mary Schiller, Kelly Carpenter, Vicki Reulecke and 

Legal Counsel from Guin, Martin and Mundorf as Appointed 

Hearing Officers for District Student Expulsion Hearings.  

Motion passed unanimously on voice vote.  

Approval of 

Increase in  

Rate of Pay for 

Hearing Officers 

(Motion Passed) 

 

9. A motion was made by Clark and seconded by Billy to increase 

the rate of pay for Hearing Officers to $150 per hearing, effective 

with the 2015-2016 school year. Motion passed on roll call vote 

as follows: Soehlke, yes; Billy, yes; White, absent; Peccola, yes; 

Kusmierczak, yes; Craft, yes; Clark yes.  

Approval of 

Annual 

Application for 

Recognition of 

Schools for 

2015-2016 

(Motion Passed) 

 

10. A motion was made by Clark and seconded by Soehlke to 

approve the Annual Application for Recognition of Schools for 

2015-2016, as presented in Exhibit E-6.3.  Motion passed 

unanimously on voice vote.  

Approval of 

Employment  

of Certified 

Employee 

(Motion Passed) 

11. A motion was made by Clark and seconded by Soehlke that 

Heather Hays be approved as an Elementary teacher for Dorris 

Intermediate School, effective August 28, 2015, pending 

certification and employment requirements.  Motion passed 

unanimously on voice vote.  

Acceptance of 

Resignation of 
12. A motion was made by Clark and seconded by Soehlke that the 
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Non-Certified 

Employee 

(Motion Passed) 

 

 

 

resignation of Tameka Dooley-Eugene, cafeteria monitor for 

Collinsville High School, be accepted effective August 21, 2015.  

Motion passed unanimously on voice vote.  

Approval of 

Employment of 

Non-Certified 

Employees 

(Motion Passed) 

13. A motion was made by Clark and seconded by Kusmierczak that 

the following be approved pending employment requirements:  

Emily Meyer – Educational Assistant for Collinsville High 

School, effective August 27, 2015; Monica Velasco – 

Educational Assistant for Collinsville High School, effective 

August 31, 2015; Michelle Aguilar – 4 ¾ hours per day Relief 

Aide for Caseyville Elementary School, effective September 8, 

2015; Pauesha Rogers – Cafeteria Monitor for Collinsville High 

School, effective August 26, 2015; and Charles E. Johnson – 

Custodian for Collinsville High School, effective August 31, 

2015.  Motion passed unanimously on voice vote.  

Approval of 

Coaches  

(Motion Passed) 

14. A motion was made by Clark and seconded by Soehlke that Jacob 

Sopiars be approved as an Assistant Football Coach, with a 

stipend on Step 2, and Jessica Schmittling be approved as an 

Assistant Softball Coach, with a stipend on Step 2, for 

Collinsville High School, effective for the 2015-2016 school 

year. Motion passed unanimously on voice vote.  

Approval of 

Appointment of 

Behind-the-

Wheel Driving 

Teacher  

(Motion Passed) 

 

15. A motion was made by Clark and seconded by Kusmierczak to 

approve Amanda Bigley as a Behind-the-Wheel driving teacher 

for Collinsville High School, effective for the 2015-2016 school 

year. Motion passed unanimously on voice vote.  

Approval of 

Employment of 

Certified 

Employee 

(Motion Passed) 

16. A motion was made by Clark and seconded by Soehlke that Rick 

Reinhart be approved as a 2/5 time Physical Education teacher 

for Collinsville High School, effective August 10, 2015 pending 

certification and employment requirements.  Motion passed 

unanimously on voice vote.  

Approval of 

Expulsion of 

Student  

(Motion Passed) 

 

 

 

 

17. A motion was made by Clark and seconded by Soehlke that the 

student named in Exhibit E-8.1 (15-16/1) be expelled for the 

remainder of the 2015-2016 school year and the entire 2016-2017 

school year.  Further that this student be considered for placement 

at an alternative school (pending space availability) whereby 

goals would have to be met in order to return to Collinsville 

School District for the 2017-2018 school year under probation as 
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prescribed by the administration. Motion passed on roll call vote 

as follows: Soehlke, yes; Billy, yes; White, absent; Peccola, yes; 

Kusmierczak, yes; Craft, yes; Clark yes.  

Approval of 

Expulsion of 

Student  

(Motion Passed) 

 

18. A motion was made by Clark and seconded by Kusmierczak that 

the student named in Exhibit E-8.2 (15-16/2) be expelled for the 

remainder of the  2015-2016 school year and the entire 2016-

2017 school year.  Further that this student be considered for 

placement at an alternative school (pending space availability) 

whereby goals would have to be met in order to return to 

Collinsville School District for the 2017-2018 school year under 

probation as prescribed by the administration. Motion passed on 

roll call vote as follows: Soehlke, yes; Billy, yes; White, absent; 

Peccola, yes; Kusmierczak, yes; Craft, yes; Clark yes.  

Adjournment  19. There being no further business, Mr. Peccola declared the 

meeting adjourned at 8:28 p.m. 

 



7. Approval of Board Bills for September 2015

8. Monthly Financial Statements for August 2015

9. Unfinished Business

9.1. Approval of 2015-16 Unit #10 Budget

10. New Business

10.1. Approval of Collinsville High School Club







10.2. Approval of Agreement Between 
Collinsville Unit #10 Board of Education and 
Collinsville Educational Assistants 
Association (CEAA)
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AGREEMENT FOR EDUCATIONAL ASSISTANTS 

RECOGNITION 

 
The Board of Education of Collinsville Community Unit School District No. 10, Collinsville, Illinois, hereinafter referred 
to as the "Employer," hereby recognizes the Collinsville Educational Assistants Association, an affiliate of the Illinois 
Education Association-NEA and the National Education Association, hereinafter referred to as the "Association," as 
the bargaining representative for wages, hours, and terms and conditions of employment, as set forth in the Illinois 
Educational Labor Relations Act for all Clerical Assistants, Library Assistants, and Assistants working with special 
education classes, Health Assistants, and Chapter I.  The Board of Education is an Equal Opportunity Employer and 
will not discriminate against any employee or applicant for employment because of race, color, creed, religion, 
national origin, age, sex, handicap, impairment, veteran or marital status. 
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ARTICLE I:  SENIORITY 
 
Section 1.   Seniority shall date from the first day of continuous employment within the bargaining unit.  As used 

in this Agreement, the term "continuous employment" shall be applied so as to begin on the actual 
date hired by the Board, and shall be so construed that absences from employment due to illness, 
accident or family death shall not cause a break in such continuous employment.  Seniority right 
shall cease upon voluntary termination of employment, even though re-employed by the District at a 
later time. 

 
Section  2.   All new employees shall serve a probationary period of ninety (90) working days while school is in 

session. 
 
Section  3.   Seniority lists will be provided by the Board of Education at the beginning of the school year.  

Revised seniority lists will be provided on request but not to exceed two (2) such lists per year. 
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ARTICLE II:  JOB VACANCIES 
 

Section 1. 
         A.   A vacancy shall be defined as a permanent position, within or outside the bargaining unit, which has 

been newly created or which has previously existed and the Board intends to continue, but which is 
vacated due to transfer, promotion, reassignment, resignation, retirement, death, or termination.  
The term “vacancy” shall not apply to any position from which an employee is absent due to leave.  
Notices of all job vacancies will be posted in all schools and the administration building.  During the 
summer months, vacancy notices will be posted in the schools where summer school is in session, 
in the administrative building, and a notice mailed to the Association officers.  Such notices shall 
state the date of posting, nature of the job, the qualifications needed, possible salary classifications, 
length of the employment day and length of the employment year, if other than a full day and a full 
year job, the deadline for applying, and to whom the application is to be sent.  Applications must be 
received on or before the deadline in order to be considered for the posted position.  The Board will 
take no action to fill a vacancy on a permanent basis prior to the deadline.  A vacancy will be posted 
for a minimum of ten (10) five (5) days before it is filled on a permanent basis. 

 
    A vacancy will be posted within five (5) working days after a Board meeting approving a newly 

created position or a vacancy in a permanent position.  The Board of Education shall not employ a 
substitute in a vacancy for more than 20 working days. 

 
  If an employee is absent due to illness or a Board approved leave of absence, the Board shall have 

the right to employ a substitute for the duration of that employee’s absence. 
 
         B.   Annually, during the summer months, those working less than twelve (12) months shall be notified 

by mail to their home, if requested in writing. 
 
         C.   Employees covered under this Agreement shall have the opportunity to apply for any vacancy in the 

District for which they qualify and shall not be discriminated against in any vacancy inside or outside 
of this bargaining unit. 

 
         D.  Any reduction in the employee's pay, i.e., in the rate paid, the number of days, weeks, or months 

worked shall be considered "disturbing" and shall permit that employee the right to "bump" any 
employee covered by this Agreement with lesser seniority. 
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Article II:   Job Vacancies (cont'd.) 
 
Section 2. Applications for positions posted must be received in the office specified in the posting on or before 

the deadline specified on the posting of the notice.   
 

It is agreed by both parties that vacancies shall be filled by the most qualified applicant.  When 
determining the qualifications of internal and external applicants, management shall take into 
consideration the following:  strength of the applicant’s interview, level of education, experience, 
ability, work performance and references.  Current employees shall be fully considered for all 
vacancies for which they apply.  When two (2) or more internal employees are the final applicants 
and have equal qualifications, the most senior employee will be selected for the position.  

 
Section  3.   Any Unit District employee who applies for a position within the District shall be notified, in writing, 

as to the outcome the day following the filling of the position. 
 
Section 4.   If an outside applicant(s) and an inside applicant(s) are being considered for a vacant position and 

are both equally qualified in the judgment of the administration, the inside applicant will be given the 
position.  In the event that an outside candidate is selected over an inside candidate on a posted 
position, the internal denied candidate shall have the right to appeal to the Board/Administration.  
This appeal shall be made within one (1) week of the notification of the job assignment denial to the 
Superintendent.  The review committee to consider this appeal shall be appointed by the President 
of the Board of Education.  The employee may bring to this meeting an accompanying person or 
persons representing their interest. 

 
Section  5.   Employees covered under this Agreement will be privileged to examine and review their own test 

results and evaluations in connection with their application for a higher ranking position under this 
Agreement. 
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ARTICLE III:  TERM OF EMPLOYMENT AND HOURS OF WORK 
 
Section  1.   The work year of an Educational Assistant will be 180 days, corresponding to the 180 days teachers 

are on duty, including teacher workshops and institutes, except for the Library Assistant who will 
work five (5) days before the opening of school and five (5) days afterward.  Educational Assistants 
are required to work the same duty hours as the teachers on Parent/Teacher conference days.   

 
Section  2.   Each day shall consist of 7 work hours, and an additional 30 minute duty free lunch.  Each work 

week shall consist of five (5) consecutive days, Monday through Friday, and shall conform to the 
duty days of teachers, including institutes and workshops. 

 
Section  3.   All time worked in excess of the regular work day or regular work week shall be overtime and paid at 

the rate of one and one-half (1-1/2) times the employee's regular rate of pay.  All time worked on 
any sixth (6th) consecutive day shall be paid at the rate of one and one-half (1-1/2) times the 
employee's regular rate of pay.  All time worked on any seventh (7th) consecutive day shall be paid 
at the rate of two (2) times the employee's regular rate of pay.  Any time worked on Sunday that is 
not regularly scheduled will be paid at two (2) times the employee's regular rate of pay. 

 
Section  4.   Time charged to any paid absence shall count as time worked for the purpose of computing 

overtime. 
 
Section  5.   All overtime worked must have the prior approval of the Supervisor. 
 
Section  6.   When employees report to work as scheduled, they shall be allowed a minimum of fifty percent 

(50%) of their regularly scheduled hours of work or equivalent pay, unless otherwise notified no less 
than one (1) hour prior to the beginning of their shift.  School closing emergency plans shall be 
posted in each building. 

 
Section  7.   Any employee who works for three (3) or more hours past their regularly scheduled shift shall be 

allowed a thirty (30) minute paid lunch break and an additional thirty (30) minute paid lunch break 
for each ensuing three (3) hour period. 

 
Section  8.   When an employee is called back to work, such work not being a continuation of their shift, they 

shall be paid a minimum of three (3) hours of work at one and one-half (1-1/2) times their regular 
rate of pay. 
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Article III: Term of Employment and Hours of Work (cont’d.) 
 
 

Section 9. Assistants Displaced for Reasons Other than Reduction in Force (RIF) 
 

In the event a CEAA member is displaced for a reason other than a RIF, the CEAA member shall be 
able to bump into any open position or bump any person with lower seniority within the Collinsville 
Educational Assistants bargaining unit.  
 
The displaced CEAA member, who is highest in seniority, shall begin the bumping process, followed 
by the next highest in seniority.  This process shall be followed until all displaced members have 
obtained a new position within the CEAA bargaining unit. 
 

If two (2) or more employees are in the same position and are equal in seniority at the time 
of that position’s displacement, then the tie shall be broken as follows: 

 
(a) Actual hiring date by the Board. 
 
(b) If a final tie-breaker is needed, the selection of the employee to be displaced will be 

made by the casting of lots, in the presence of all parties in interest.  
 

 
Section 10. The following procedures shall govern the evaluation of non-probationary employees: 
 
 10.1 Purpose.  The purpose of employee evaluation is to assess the employee’s overall job performance 

as related to the employee’s job description and the Educational Support Personnel (ESP) 
Evaluation Form.  All evaluations shall be conducted in good faith toward this end and in 
accordance with the provisions of this Agreement. 

 
 10.2 Observation.  Employee observation is ongoing.  The administrator doing the evaluation will obtain 

information for the evaluation from the classroom teacher to which the Assistant is assigned (if 
applicable), first hand observation and first hand investigation. 

 
 10.3 Notification.  Within twenty (20) work days following the beginning of the employee’s work year, the 

administrator responsible for the employee’s evaluation shall notify the employee as to the 
evaluation procedures, standards, instruments, and job description by which the employee is to be 
evaluated.  No formal evaluations shall take place until this notification has been done. 

 
 10.4 Evaluation Process. 
 

a) Non-probationary employees shall be evaluated in writing at least once every other year.  
New employees that complete their probationary period before or at the end of the first 
semester shall be evaluated in writing before the end of the second semester and shall be 
evaluated in writing at least once every other year thereafter.  New employees that 
complete their probationary period during or at the end of the second semester shall be 
evaluated in writing the following school year and shall be evaluated in writing at least once 
every other year thereafter. 



-7- 
 

Article III: Term of Employment and Hours of Work (cont’d.) 
 

 
b) Within the first twenty (20) work days of each school year, the administrator will conference 

with each Assistant under his/her supervision to discuss job performance expectations. 
 

 
c) Prior to the written evaluation being prepared, the administrator will conference with the 

Assistant at least one time to review the Assistant’s job performance to date if there are 
identified concerns.  The Assistant will be given a written summary of any conference 
within five (5) working days following the conference. 

 
d) Before the end of a school year in which an Assistant is being evaluated, the Assistant shall 

meet with the Administrator to discuss the final written evaluation.  The Assistant shall be 
given a copy of the written evaluation.  The Assistant must sign the evaluation; however by 
signing the evaluation, the Assistant only acknowledges that (s)he received a copy of the 
evaluation.  The signature does not acknowledge agreement with the contents of the 
evaluation.  No such report shall be submitted to the central office, placed in the employee’s 
file, or otherwise acted upon without prior conference with the employee.  No employee 
shall be required to sign a blank or incomplete evaluation form. 

 
e) Right to Respond. The employee has a right to attach his/her comments to the evaluation.  

Employee comments to be attached to the evaluation must be received within five (5) working days 
of the final evaluation conference. 

 
f) Changes to Evaluation.  Evaluations, once signed by the employee and the administrator, 

shall not be changed unless the changes are first explained and agreed to by the employee 
and the administrator. 

 
Section 11:   Employees shall have the right to examine and copy the contents of their personnel file in 

accordance with the Illinois Personnel Record Review Act. 
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Article III: Term of Employment and Hours of Work (cont’d.) 
Section 12.    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(over) 
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Article III: Term of Employment and Hours of Work (cont’d.) 
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ARTICLE IV:  EMPLOYEE DISCIPLINE 
 

Section  1.   No non-probationary employee shall be disciplined or dismissed without just cause.  For the 
purpose of this Agreement, discipline shall be constructive in nature and shall be defined as follows: 

 
A. A written reprimand which is to be placed in an employee's file. 
B. Suspension with or without pay. 
C. Dismissal. 

 
No disciplinary action, nor any material related to discipline, may be placed in an employee’s 
personnel records unless the employee has first been given a copy of such material, given the 
opportunity to discuss such material with the appropriate administrator, and given the opportunity to 
attach a response to the material. 
 
The Superintendent of the District shall provide a written statement of cause for discipline or 
dismissal.  Violation of this Agreement by an employee may be regarded as cause for discipline or 
dismissal. 
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ARTICLE V:  GRIEVANCE PROCEDURE 
 

Section 1.   Definitions: 
 

1. A grievance is defined as a complaint by an employee, a group of employees or the Association that 
there has been a violation, misinterpretation or misapplication of one or more specific provisions of 
this Agreement or Board policy directly affecting the employees covered by this Agreement. 

 
2. An “aggrieved person” is a person or persons making the claim. 
 
3. A “party in interest” is the person or persons making the claim and any person who might be 

required to take action or against whom action might be taken in order to resolve the claim. 
 
4. The failure of an employee to act on any grievance within the prescribed time limits, will act as a bar 

to any further appeal and an administrator’s failure to give a decision within the time limits shall 
permit the grievant to proceed to the next step.  The time limits, however, may be extended by 
mutual agreement. 

 
5. All time limits consist of employee working days, except when a grievance is not resolved before the 

close of the current school term, time limits shall consist of all weekdays in order that the matter 
may be resolved as soon thereafter as possible. 

 
6. In the event a grievance is filed which might not be finally resolved at “Step Two” under the time 

limits set forth herein by the end of the school term, and which, if left unresolved until the beginning 
of the following school term could result in irreparable harm to a party in interest, the time limits set 
forth herein will be reduced; therefore, the grievance procedure may be exhausted prior to the end 
of the school term or as soon thereafter as is practical. 

 
Section 2.   Procedures: 
 

The parties acknowledge it is usually most desirable for an employee and the immediately involved 
supervisor to resolve problems through free and informal communications. The employee shall be 
entitled to have a representative of the Association present to assist during such informal 
communications.  If the matter is not resolved informally, a formal grievance may be filed in 
accordance with the following procedure: 

 
1. STEP ONE 

 
The grievant and/or the Association shall present the grievance in writing, on a form to be adopted  
for this purpose by the parties, to the immediately involved supervisor no later than twenty (20) days 
following the act or omission giving rise to the grievance or, whichever comes first, the date the 
grievant and/or the Association knew or reasonably should have known of such act or omission,  
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Article V: Grievance Procedure (cont’d.) 

 
with a maximum time limit of ninety (90) days.  The written grievance shall state the specific 
violation, misinterpretation, or misapplication of the Agreement or Board policy alleged to be violated 
and the remedy requested.  The immediately involved supervisor shall provide a written answer to 
the grievant and the Association no later than ten (10) days after receipt of the written grievance 
with reasons for the decision.  If the grievance deals with a personal concern between the grievant 
and the Principal or immediate supervisor, the grievant shall have the option to proceed directly to 
the Superintendent. 

 
2. STEP TWO 

 
If the grievance is not resolved at Step One, then the grievance shall be sent to the Superintendent 
no later than ten (10) days after receipt of the Step One answer.  The Superintendent shall arrange 
for a meeting with the representatives of the Association to take place no later than ten (10) days 
after his/her receipt of the appeal to attempt to resolve the grievance. Each party shall have the right 
to include in its presentation such witnesses and advisors as it deems necessary.  Upon conclusion 
of this meeting, the Superintendent shall have ten (10) days in which to provide a written decision 
with reasons for the decision. 

 
3. STEP THREE 

 
If the grievance is not resolved at Step Two, the grievance may be appealed in writing to the Board 
of Education no later than ten (10) days after receipt of the Superintendent’s decision.  The Board of 
Education shall arrange for a review to take place no later than fifteen (15) days after the Board's 
receipt of the grievance.  Such review will be conducted in committee session.  The grievant and the 
Association shall have the right to have present such witnesses and representatives as they deem 
necessary.  A full record of such meeting will be kept and made available upon request to any party 
in interest.   Upon conclusion of the review, the President of the Board of Education shall have 
fifteen (15) days in which to file the written decision of the Board with the grievant and the 
Association, with reasons for the decision. 

 
4. STEP FOUR 

 
If the grievance is not satisfactorily resolved at Step Three, the Association, at its option, may 
submit the matter to binding arbitration.  If a demand for arbitration is not filed within thirty (30) days 
following the date the Association receives the Step Three answer, the grievance shall be deemed 
withdrawn.  The Association shall send notice of the demand for arbitration to the Board of 
Education at the time the demand is made.  Within fifteen (15) days following the date the Board 
receives the demand for arbitration, the Board and the Association shall attempt to agree on the 
selection of an arbitrator.  If the parties are unable to agree on the selection of an arbitrator within  
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Article V: Grievance Procedure (cont’d.) 
 

the said fifteen (15) days, the demand for arbitration shall be submitted to the American Arbitration 
Association (AAA) which shall act as administrator of the proceedings in accordance with its 
Voluntary Arbitration Rules. 

 
The arbitrator to whom any grievance shall be submitted in accordance with the provisions of this 
Article shall, insofar as may be necessary for the determination of such grievance, have authority to 
interpret and apply the provisions of this Agreement, but such arbitrator shall not have the authority 
to alter, or add to or subtract from, in any way, the terms and conditions of this Agreement. 
 
The decision of the arbitrator shall be final and binding upon the Board and the Association unless 
contrary to the laws of the State of Illinois.  Binding arbitration is not applicable to the negotiation 
process. 

 
The cost of arbitration shall be borne equally by the Board of Education and the Collinsville 
Educational Assistants' Association.  

 
Section 3.   Stipulations 
 

1. Bypassing Steps: 

If the Association and the Superintendent agree, any Step of the grievance procedure may be 
bypassed and the grievance brought directly to the next Step.  

 
2. Released Time: 

Should the administration schedule a grievance hearing during working hours that necessitates the 
presence of an employee and/or Association representative, the employee and/or Association 
representative shall be released from their regular assignment without loss of pay.  Should an 
arbitration proceeding be scheduled during working hours, the Association president(s) or 
designee(s), the Association Grievance Committee chairperson or designee, and the grievant(s) 
shall be released from their regular assignments without loss of pay to attend the entire arbitration 
proceeding.  Any witnesses called by the Association to give testimony at an arbitration proceeding 
shall be released from their regular assignments without loss of pay for the time that is necessary 
for them to come to the arbitration proceeding, give their testimony, and return to their regular 
assignment.  The administration shall be advised by the Association prior to the hearing as to the 
number of witnesses expected to be called.  

 
3. Grievance Withdrawal: 

A grievance may be withdrawn at any level without establishing precedent. 
 

 

 

 

 



-14- 
 

Article V: Grievance Procedure (cont’d.) 
 

 

4. Class Grievance: 

Class grievances involving more than one employee and/or one or more supervisors,  grievances 
involving an administrator above the building level, or a grievance that applies to the C.E.A.A. itself 
may be initially filed at Step Two. 

 
5. No Reprisals Clause: 

No reprisals shall be taken by the District against any employee because of the employee's 
participation in a grievance. 

 
 

6. Representation: 

An employee shall have the right to have an Association representative present at all levels of this 
grievance procedure, and no employee shall be required to discuss a grievance without the 
presence of an Association representative. 
 

7. Disclosure of Pertinent Information: 

The District shall promptly provide, upon request by the Association, all information and material 
pertinent to a grievance within seven (7) days following the District's receipt of such request. 
 

8. Filing of Materials 

All records and materials related to a grievance shall be filed separately from the personnel files of 
employees. 
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ARTICLE VI:  HOLIDAYS 
 
The following days will be observed as paid holidays for all full-time CEAA members:  Labor Day, Columbus Day, 
Veterans Day, Thanksgiving Day, Day after Thanksgiving, Christmas Eve, Christmas Day, Presidents’ Day, Martin 
Luther King Jr. Day and Easter.  All above listed holidays will be observed as paid holidays for all members (full-time 
and part-time) hired before January 1, 2009.  Part-time employees hired after January 1, 2009 are not entitled to 
holiday pay. 
 
In the event any of the above holidays occur when school is in session, the employee shall receive two (2) times 
their regular rate of pay for this holiday. 
 
Should an employee be required to work on an authorized holiday when school is not in session, all time so worked 
will be paid at one and one-half (1-1/2) times their regular rate of pay in addition to the holiday pay. 
 
Should any employee be on any paid leave when any of the above holidays occur, they shall receive holiday pay in 
addition to their paid leave. 
 
Twelve month Educational Assistants receive the same number of holidays as twelve month Secretaries. 
 
When any of the above holidays fall on a Saturday and/or Sunday, the preceding Friday and/or following Monday will 
be observed as a holiday. 

 
If the school district decides to observe a five day spring break then the Columbus and Easter Holidays will be 
observed during the spring break period.  The remaining three days will be unpaid days off as now observed at the 
Easter break and Casmir Pulaski Day.  If the School District does not adopt a five day spring break, then the 
observed holiday schedule remains the same as observed in past years. To take effect 2014-2015 school year. 
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ARTICLE VII:  VACATIONS 
 
Educational Assistants who are full-time 12 month employees are entitled to vacations.  Vacations shall accrue at 
the following rates for the effective period of this Agreement. 
 

Employees who have been employed for a period of one (1) year will be granted a two (2) week 
vacation with pay. 

 
 Employees who have completed eight (8) or more years of service will be granted three (3) weeks 

vacation with pay. 
 
 Employees who have completed fifteen (15) or more years of service will be granted four (4) weeks 

vacation with pay. 
 
 An additional day of vacation shall be granted to an employee in the event a holiday falls during the 

vacation period of said employee. 
 
 Any first year employee whose anniversary date of employment is between January 1 and June 30, 

inclusive, shall be entitled to vacation as of July 1 at the rate of one-half (1/2) day of vacation for each 
full month of service prior to July 1.  Any regular employee who transfers from less than full-time 
employment to a full-time position will receive the full amount of vacation due regardless of when they 
transfer within the fiscal year. 

 
 Any employee whose anniversary date of employment is between July 1 and December 31, shall be 

entitled to any vacation benefits accruing on his/her anniversary during the summer of that year. 
 
 Vacation time may be used at any time during the year, but any vacation time requested outside the 

normal summer schedule must be submitted to the Administrative Office no later than ten (10) working 
days in advance.  His decision as to approval or disapproval of the request shall be final. 

 
Any Educational Assistant who becomes a full-time 12 month employee and has been serving as an Educational 
Assistant for the School District under this Agreement in a less than 12 month position shall receive years of service 
credit based upon total months served as an Educational Assistant divided by 12. 
 
Any regular employee who transfer to a 12 month position will be granted their appropriately earned vacation days 
one year following the transfer when the position begins at the start of the school year.  If the position begins other 
than the start of the school year, the vacation days will be prorated and available for use at the start of the next fiscal 
year. 
 

Upon leaving the service of the District, the payment of any earned but unused vacation days shall be limited in an 
amount to ensure the district is not subject to any IMRF 6% penalty.  Any vacation pay that would cause the 
employee to exceed the 6% limit shall be paid to the employee post-employment as non-IMRF creditable earnings.  
The post-employment payment, if any, will be paid to the employee on the 65th day after the employee’s last day of 
work.  
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ARTICLE VIII:  SICK LEAVE 
 
Section  1.   Sick leave benefits will be determined in accordance with the following schedule: 
 
 No. Months Worked No. Days Granted Per Year 
    9 months or 180 days 11 
    9-1/2 11-1/2 
         10 12 
         10-1/2 12-1/2 
   11 13 
   11-1/2 13-1/2 
   12 14 
 
  Maximum accumulation allowed:  unlimited. 
  Does not include summer school, night school, or substitute employment. 
 

Any employee starting work after school is in session shall receive sick leave benefits on a pro-rated 
basis for the time worked that school year; i.e., one (1) day per month for every employee starting 
after the school year begins. 

 
Section  2.   In the event any employee experiences a continual illness or a serious injury within any given school 

term which would prevent him from performing his regular duties in the District, salary payments 
would continue for the current fiscal year and all other benefits, such as vacation, holidays, 
insurance payments, and seniority would be maintained, provided the employee has been employed 
in the District for fifteen (15) years and has forty-five (45) days accumulated sick leave.  Said paid 
absence will be counted against the accumulated sick leave. 

 
Section  3.   Written notice of any absence shall be presented to the immediate supervisor upon return to work.  

Such notice shall include the date and/or dates of absence and reasons of the employee.  The 
supervisor shall submit written notices of any absence to the office of the Superintendent each 
week.  The School District shall provide a proper form to be submitted by the employee which shall 
include a copy to be retained by the employee. 

 
Section  4.   Sick leave shall be interpreted to mean personal illness, quarantine at home, or serious illness or 

death in the immediate family.  The immediate family, for the purposes of this Section, shall include:  
parents, spouse, domestic partners (as defined by Illinois Religious Freedom Protection and Civil 
Union Act), brothers, sisters, children, grandparents, grandchildren, parents-in-law, brothers-in-law, 
sisters-in-law, legal guardians, corresponding in-law relations and any relative living in the same 
household. 
 
 
 
 
 
 
 
 



-18- 
 

Article VIII:   Sick Leave (cont'd.) 
 

Educational Assistants who are absent because of personal illness or injury for an extended period 
of time may be required by the Administration, upon return, to present a written release from their 
physician to their immediate supervisor. 

 
Section  5.   Reasonable time at full pay, usually not to exceed three (3) days unless special arrangement is 

made with the immediate supervisor, shall be granted for funeral leave.  Such leave will not be 
deducted from sick leave.  Funeral leave will be granted for death of members of the immediate 
family.  Immediate family, for the purpose of this Section, shall include:  parents, spouse, domestic 
partners (as defined by Illinois Religious Freedom Protection and Civil Union Act), brothers, sisters, 
children, grandparents, grandchildren, parents-in-law, brothers-in-law, sisters-in-law, legal 
guardians, corresponding in-law relations, and any relative living in the same household. 

 
Funeral leave for other than a member of the immediate family must be approved in advance by the 
Superintendent, in writing, and shall be deducted from accumulated sick leave. 

 
Section 6.   Absence due to duty-connected injury shall not be deducted from the employee's accumulated sick 

leave if the employee receives worker's compensation.  In the event of an absence related to a duty-
connected injury, the District shall provide only worker's compensation as determined by the 
insurance carrier effective with the current payroll. 

 
In the event said employee was enrolled for family insurance at least three (3) full months prior to 
being on worker's compensation, the District shall provide said coverage to the employee at no cost 
to the employee for a period not to exceed two (2) years. 

 
If the employee does not receive worker's compensation, the employee may use their sick leave. 

 
Section  7.   Upon leaving the service of the Unit District, each employee who has accumulated 355 or more 

hours of unused earned absence shall receive a benefit equal to 100% of the employee’s normal 
daily rate for each day of unused earned absence but not to exceed $4,500. 

 
Upon leaving the service of the Unit District, each employee who has accumulated 545 or more 
hours of unused earned absence shall receive a benefit equal to 100% of the employee's normal 
daily rate for each day of unused earned absence but not to exceed $7,500.   

 
If the employee provides sufficient notice to the School District, compensation for the unused sick 
leave may be made in equal installments over 3 quarters, payable 7 months prior, 4 months prior, 
and on the final paycheck so long as the payments do not subject the District to any IMRF 6% 
penalty. Any sick leave monies that are not paid to the employee because of the 6% penalty limit, 
will be considered a retirement severance benefit and will be paid to the employee on the 65th day 
after the employee’s last day of work.  This severance payment will not be treated as creditable 
earnings under IMRF.   
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Article VIII:   Sick Leave (cont'd.) 
 

In the event the amount due the employee under this Section changes because of the number of 
accumulated hours at termination, the final paycheck will reflect the appropriate adjustment. 

 
Whenever said benefit is paid, only the unpaid unused sick days will be reported to the Illinois 
Municipal Retirement Fund. 

 
Upon the death of any employee qualified under this Section, the monies due for the time so 
accumulated will be paid to the estate of the employee. 

 
 
Section 8. Sick Leave Bank. 
 

A Sick Leave Bank will be established to provide extended sick leave to employees who, as a 
consequence of a Board-approved prolonged personal illness or hospitalization and recovery, have 
exhausted their accumulated sick leave.  The Sick Leave Bank will be subject to the following 
guidelines: 

 
1. All employees covered by this Agreement shall have the opportunity to participate in the 

Bank.  Participation in the Bank by an employee shall be voluntary.  An employee who is 
not a participant in the Bank shall not be eligible to withdraw days from the Bank. 

 
2. A three-member Sick Leave Bank committee will be established each school year to act as 

the governing body for the administration of the Sick Leave Bank.  Said committee shall 
consist of two (2) employees named by the Association, and an administrator named by the 
Superintendent.  The Sick Leave Bank committee shall be authorized to promulgate written 
rules and regulations for the implementation and administration of the Bank.  If the Board 
goes against the unanimous recommendation of the committee, they must state their 
reasons in writing. 

 
3. Employees desiring to participate in the Bank shall file written notification of such desire 

with the Sick Leave committee at any time from the first full week of school through 
September 15 of any school year.  The employee’s participation in the Bank shall continue 
from year to year unless revoked in writing by the employee between the first full week of 
school and September 15 of any year.  Employees must have accumulated at least twenty 
(20) unused sick days to be eligible to join the bank. 
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Article VIII: Sick Leave (cont’d.) 
 
 

4. Each employee participating in the Bank shall contribute yearly two (2) non-redeemable sick 
days to the Bank.  If the Bank contains sixty (60) or more days at the end of a school year, 
no additional contributions shall be made for the following year, except that new participants 
shall be required to contribute a minimum of (2) days. 

 
5. No employee will be able to withdraw days from the Sick Leave Bank until their own 

accumulated sick leave days have been exhausted and a request has been presented to 
the Sick Leave Bank committee for Sick Leave Bank withdrawal, accompanied by a doctor’s 
written verification of the employee’s illness. 
 

6. Members of the Sick Leave Bank will be eligible to withdraw a maximum of twenty (20) sick 
leave days from the Bank per year.  If a member uses all her/his sick leave days but does 
not withdraw days from the Sick Leave Bank, she/he is eligible, for the following year only, 
to withdraw the maximum amount of days from the Bank, after her/his current sick leave 
days are exhausted.  The member will not be eligible to withdraw again until the member 
has accumulated twenty (20) additional sick leave days. 

 
7. Any days remaining in the Bank at the end of a school year will be carried forward to the 

next school year. 
 
8. In the event the Bank is depleted of days before the end of the school year, the Bank will 

cease to furnish benefits for the remainder of that year. 
 
9. The Sick Leave Bank will not apply for normal maternity/paternity leave or child-care, or for 

persons receiving worker’s compensation. 
 
10. If the employee commences to draw disability benefits under the State Retirement System, 

she/he will cease to draw benefits from the Sick Leave Bank. 
 
11. Should the Bank be dissolved for any reason with days remaining in the Bank, the days 

shall be returned to all currently participating employees on a pro-rated basis. 
 
Section 9. Maternity and Paternity Leave. 
 

Maternity or paternity leave shall be granted by the Board without pay. Leave shall not exceed one 
calendar year per birth or adoption, and the employee shall retain and accrue seniority. The 
employee shall advance a step on the salary schedule provided that the employee has completed at 
least 80 days of the school year. 

 
Leave shall run concurrently with the employee’s Family and Medical Leave Act (FMLA) leave. 
 
The employee shall notify the Assistant Superintendent of the intent to take a maternity or paternity 
leave and the dates the leave is requested at least 30 days prior to the date the leave is to 
commence. 
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Article VIII: Sick Leave (cont’d.) 
 
 

Sick leave may be used if needed for medical reasons if either (1) the employee is unable to work 
either prior to commencement of leave or following the designated return to work date; or (2) the 
employee is required to care for a pregnant spouse. Use of sick leave may require a physician's 
statement. 

 
Maternity or paternity leave may be granted to any employee who furnishes satisfactory evidence of 
pending adoption proceedings and who applies to the Board. 

 
Subject to the regulation of the insurance carrier, employees on maternity or paternity leave may, by 
their own arrangement and at their own cost, continue their membership in the insurance plan of the 
District upon expiration of the first twelve (12) weeks of such unpaid leave. 

 
Employees returning from maternity or paternity leave shall be assigned to a position for which they 
are qualified, but not necessarily the exact assignment held prior to taking leave. 

 
Extension of maternity or paternity leave may be granted by mutual agreement in the event of an 
unforeseen problem. 

 
Prior to an employee’s return to duty from maternity or paternity leave, a statement from their 
physician attesting to their physical ability to resume their duties must be presented to their 
immediate supervisor. 
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ARTICLE IX:  SUBSTITUTES 
 
Section  1.   In the event a substitute, extra, or temporary employee is hired to help regular employees in the 

District who are under this Agreement, such employee's rate of pay shall be established by the 
Board of Education. 

 
When a substitute works for twenty (20) work days in a bargaining unit position that is currently held 
by a bargaining unit member but from which the bargaining unit member is temporarily absent, the 
substitute will be paid at the beginning Assistant's salary rate (Step 1, 1st year) retroactive to the 
first day in said position.  Fringe benefits will not accrue for substitutes merely by working for more 
than 20 work days. 

 
Any employee, in classifications covered by this Agreement, who leaves the employment of the 
District in good standing because of a reduction in staff as determined by the Board of Education, 
shall be paid at the same rate of all other Assistants' substitutes as established by the Board. 

 
Section  2.   Substitute employees shall receive no fringe benefits of this Agreement. 
 
Section  3.   Such substitute employees shall be used only to assist or supplement the regular employees and 

shall not take the place of a regular employee except in cases of absence of the regular employee. 
 
Section  4.   Substitutes will be provided for any employee who is absent three (3) days or more if a qualified 

substitute is available and notice of absence sufficient. 
 
Section  5.   Educational Assistants working less than twelve (12) months who are interested in working as a 

substitute during Christmas and spring breaks and during the summer months, shall notify the 
administrator responsible for employment in that department, in writing, indicating their interest at 
the start of any school year.  This information will be disseminated to the proper supervisor.  The 
Board is not required to fill the substitute position with regular staff and/or on a seniority basis.  
Regular employees who work as substitutes will be paid the standard substitute rate of pay as 
applicable to Substitute Educational Assistants and Secretaries. 
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ARTICLE X:  GENERAL PROVISIONS 
 

Section  1.   Leaves of absence, without pay, may be granted by the Board of Education to employees for 
legitimate reasons.  Such leave shall not be for more than one (1) year, but may be extended upon 
review and approval by the Board.  Seniority will not accrue during leave of absence. 

 
Section  2.   No work normally done by employees covered by this Agreement shall be done by any employee in 

any other classification in the Unit District. 
 
Section  3.   Insurance:   
 

A. For each full-time employee who desires to participate, the Board shall pay 100% of the 
cost of the premium for single coverage under a group health insurance plan for the 
duration of this contract. 

 
B. The Board shall continue to provide health insurance coverage to eligible employees 

through MISSVIC. 
 
C. In addition to the Board’s contribution for single coverage, the Board shall contribute $75.00 

per month for each employee toward a group health plan for family/spouse/domestic 
partners (as defined by Illinois Religious Freedom Protection and Civil Union Act), coverage 
for each full-time employee who desires to participate in the family/spouse/ domestic 
partners (as defined by Illinois Religious Freedom Protection and Civil Union Act), plan for 
the duration of this agreement. 

 
D. All employees are subject to eligibility requirements. 
 
E. Insurance Committee.  A representative committee made up of all groups of employees 

(with at least 25% of the committee members named by the Association) will evaluate the 
insurance coverage, company, etc.  The parties understand and agree that so long as the 
District continues to provide insurance through MISSVIC under a contract for insurance 
coverage, premium costs and benefits shall be determined by MISSVIC.  Prior to the 
expiration of any contract with MISSVIC the Insurance Committee and Board may mutually 
agree to renew the MISSVIC contract.  If either the Board or the Insurance Committee 
proposes that insurance coverage be provided by an insurance carrier other than MISSVIC 
then the Board and Insurance Committee shall negotiate the proposed change in the 
insurance carrier/company, coverage, etc. and further agree that these negotiations must 
be completed prior to the deadline for renewing any existing insurance carrier contract. 

 
F. For employees whose term of employment is twelve (12) months per year, insurance shall 

continue for so long as the individual remains an employee of the District.  For employees 
whose term of employment is nine (9) months per year or more but less than twelve (12) 
months per year, coverage shall be on a twelve (12) month per year basis for so long as the 
individual remains an employee of the District. 
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Article X:  General Provisions (cont’d) 
 

G. Employees whose work week is twenty-five (25) hours or more shall receive the full 
individual premium payment as noted above.  Those whose regular work week is at least 
seventeen and one-half (17 1/2) hours but less than twenty-five (25), shall receive one-half of 
the individual premium payment if enrolled in the individual plan.  If the seventeen and one-
half (17 1/2) but less than twenty-five (25) hour employee enrolls in the family plan, the 
Board of Education shall pay an additional $27.50 per month for dependent coverage. 

 
H. The District shall also provide eligible employees with 100% Board paid dental insurance and 

life insurance ($11,000 life insurance coverage per employee) for the duration of this 
agreement. 

 
Section 4.   Any employee who is a member of any group recognized by the Board of Education, or who has 

applied for membership in any such group, shall be granted a payroll deduction of dues upon written 
request.  Executed dues deduction request forms shall be furnished to the Director of Business 
Affairs prior to the first of the month in which the deduction goes into effect.  The District shall not be 
responsible for any make-up deductions.  Such authorization for dues deductions shall continue in 
effect from year to year unless revoked, in writing, prior to June 15 for the ensuing year. 

 
Section  5.  When an employee in classifications covered by this Agreement is required to attend a meeting, 

they shall be paid for all time so spent. 
 
Section 6.   The Board shall grant three (3) personal leave per year at full pay subject to the following 

conditions: 
 

1. Such leave shall be accumulative up to a maximum of four (4) days, but cannot be taken the 
day before or after a school holiday or vacation. 

 
2. Once an employee has accumulated the maximum of four (4) unused personal leave days, 

any additional personal leave days granted to the employee pursuant to this Section will 
accumulate as sick leave. 

 

3. Any request for personal leave shall be made at least three (3) calendar days prior to the 
date requested (except in emergencies) to the District switchboard operator.  Stating the 
reason for the request shall not be required. 

 

4. It is understood that personal leave is for important business reasons which cannot be 
transacted outside of school hours. 

 

5. Any employee who has accumulated personal leave days in excess of four (4) prior to the 
effective date of this Agreement shall have all such accumulated personal leave days in 
excess of four (4) converted into sick days and added to her/his sick leave accumulation 
upon the effective date of this Agreement.  Such conversion shall be reflected on the 
employee's paycheck stub for the payroll period immediately following the effective date of 
this Agreement. 
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Article X:   General Provisions (cont'd.) 
 
Section 7.   Payday shall be every other Friday as established by Board Policy.  Educational Assistants shall 

have the option of receiving their salaries on a nine (9) month basis or on a twelve (12) month basis.  
Educational Assistants who choose the 9 month plan shall receive twenty-one (21) bi-weekly pays 
commencing in September and ending in June.  Assistants who choose the 12 month plan shall 
receive twenty-six (26) or twenty-seven (27) bi-weekly pays commencing in September and ending 
in August.  An employee who desires to change from a 12 month to a 9 month pay basis, or vice 
versa, must notify the Payroll Office in writing prior to August 15 as to their desire to change.  Any 
new full-time Educational Assistant hired January 15, 1992, or thereafter, shall be placed on the 
twelve (12) month pay plan and shall not have the option to select an alternate pay plan.  

 
Section  8.   Employees covered by this Agreement will be guaranteed no loss in pay while serving jury duty or 

appearing as a subpoenaed witness in any court action.  The difference in pay above that paid for 
jury duty will be paid the employee. 

 
Section  9.   All new employees are required to have a medical examination at their own expense.  If an 

employee is required to have subsequent medical examinations as a condition of continued 
employment or for payment of sick leave benefits, the cost of the examinations shall be at the 
expense of the employer. 

 
Section 10.  When a summer school program requires the employment of an Educational Assistant, it will be 

offered first to the available Educational Assistants on a seniority basis.  If any Educational Assistant 
is not available at the time the job is open because they are already working for Unit 10 on their 
regular position, such Educational Assistant shall be eligible to work on a seniority basis in the 
summer school position when their regular job is completed.  Reasons other than working for Unit 
10 will not be accepted for late placement in a summer school program as it pertains to this Section.  
The rate of pay will be determined in accordance with guidelines established by the Board of 
Education. 

 
Educational Assistants working less than twelve (12) months who are interested in summer school 
employment shall respond to the summer school vacancy postings for the position in which they are 
interested.   
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Article X:   General Provisions (cont’d) 
 

Section 11.   Employees required to drive their personal automobiles in the course of their employment, or 
otherwise using their automobiles in authorized service to the District, shall be reimbursed at the 
rate consistent with District policy effective January 1, 1998.  Mileage reimbursement must be 
approved by the supervisor and submitted to the Business Office within 60 calendar days.  
Requests not submitted within that time frame will not be eligible for reimbursement. 

 
Section 12.   The term of the agreement is from July 1, 2014 2015 through June 30, 2015 2017.  If a new 

Agreement has not been reached prior to the expiration date, this Agreement shall be extended until 
a new Agreement is reached. 

 
Section 13.   The interpretation of this contract for the Association shall be made by the Chairperson of the 

negotiating committee for this present contract, the UniServ Director, and the present officers; for 
the Board of Education, interpretation shall be made by the Chairperson of the Board negotiating 
committee, the Superintendent, and the Assistant Superintendents. 

 
Section 14.   Telephone facilities shall be made available to personnel for their reasonable use for school related 

business.  Efforts will be made to provide public pay phone facilities.  Personal calls on school 
phones, except in emergencies, are discouraged.  If a personal long distance toll call is made, this 
charge must be billed to the employee's home. 

 
Section 15.   Employees covered by this Agreement shall not engage in a strike except under the conditions as 

shown in Section 13 of the Illinois Educational Labor Relations Act (H.B. 1530). 
 
Section 16.   Employees who are required to file a statement of Economic Interests must file the form and provide 

the school Business Office with a copy of the employee's receipt of filing not later than the required 
filing date.  Notification of the need to provide a copy of receipt to the Board Office shall be given 30 
days in advance of any withholding of salary payments.  In the event such evidence is not provided 
to the Business Office, the District shall withhold salary payments to the employee until compliance 
is provided. 

 
Section 17.   Fair Share:  The following provision shall apply to members of the bargaining unit who were 

members of the Association on or after October 25, 1991, and to all members of the bargaining unit 
hired after October 25, 1991. 

 
1. Each bargaining unit member, as a condition of his/her employment, on or before thirty (30) 

days from the date of commencement of duties or the effective date of this Agreement, 
whichever is later, shall join the Association or pay a fair share fee to the Association 
equivalent to the amount of dues uniformly required of members of the Association, 
including local, state and national dues. 
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Article X:   General Provisions (cont'd.) 
 

 
2. In the event that the bargaining unit member does not pay his/her fair share fee directly to 

the Association by a certain date as established by the Association, the employer shall 
deduct the fair share fee from the wages of the non-member. 

 
3. Such fee shall be paid to the Association by the employer no later than ten (10) days 

following deduction. 
 

4. In the event of any legal action against the employer brought in a court of  
Administrative agency because of its compliance with this Article, the Association agrees to 
defend such action at its own expense and through its own counsel provided: 

 
1. The employer gives immediate notice of such action in writing to the Association, 

and permits the Association intervention as a party if it so desires; and 
 
2. The employer gives full and complete cooperation to the Association and its 

counsel in securing and giving evidence, obtaining witnesses, and making relevant 
information available at both trial and all appellate levels. 

 
5. The Association agrees that in any action so defended, it will indemnify and hold harmless 

the employer from any liability for damages (actual or punitive), penalties, fines or interest 
and costs imposed by a final judgment of a court of administrative agency as a direct 
consequence of the employer's compliance with this Article. 

 
2. This indemnification obligation is understood not to apply in cases where the 

employer is willfully misapplying the provisions of this Article by deducting amounts 
not in accordance with this Article or by deducting amounts from employees not 
subject to deduction under this Article. 

 
3. Where the parties are in disagreement as to the employer's obligation under this 

Article, the Association may make an appropriate written demand  upon the 
employer to conduct itself in accordance with any correct Association's 
interpretation of this Article.  If the employer thereafter refuses to defer to any 
correct Association's interpretation, then the indemnification obligation will not 
apply. 
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Article X:   General Provisions (cont'd.) 
 

 
6. The obligation to pay a fair share fee will not apply to any employee who, on the basis of a 

bonafide religious tenet or teaching of a church or religious body of which such employee is 
a member, objects to the payment of a fair share to the  Association.  Upon proper 
substantiation and collection of the entire fee, the Association will make payment in behalf 
of the employee to a mutually agreeable non-religious charitable organization as per 
Association policy and the Rules and Regulations of the Illinois Educational Labor Relations 
Board. 

   
 

Section 18.   Release time for CEAA business:  The Association shall have up to ten (10) days per year without 
loss of pay to attend administration pre-approved Association business, subject to prior approval of 
the Superintendent or his designee.  The CEAA shall pay the District an amount equal to the cost of 
a substitute for such time if a substitute is used.  Official request for such released time shall be 
made by the President of the Association to the Superintendent or his designee.  

 
Section 19.   Safety:  A committee composed of a Board representative, school administrator, Special Education 

administrator, and CEAA members will review concerns. 
 
Section 20.   Medication/Medical Procedure:  A committee composed of a Board representative, school 

administrator, Special Education administrator, and CEAA members will review concerns. 
 
Section 21. Employees shall not be subject to involuntary transfers anywhere in the Unit No. 10 school district, 

except by the Superintendent after a conference with all impacted personnel.  The CEAA member 
shall have the right to union representation upon his/her request. 

 
Section 22. In an attempt to keep the Association informed, an agenda of all regular and special meetings of the 

Board will be provided to the Association President(s) prior to the meeting, along with minutes of the 
preceding meeting, including but not limited to new and proposed changes to Board policies. 

 
Section 23. The Association Officers or Board of Directors shall meet at regular 3 (three) month intervals with 

the Superintendent of Schools or his/her designee to discuss matters of common concern.  These 
matters may include but are not limited to (1) practices that affect the welfare of pupils and/or 
employees, (2) alleged violation of contract that may develop because of the lack, misinterpretation 
or misapplication of Board or administrative policy, (3) the professional conduct of staff, and (4) 
matters that reflect on the School District and/or the paraprofessional/assistant profession. 

 
.  
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ARTICLE XI:  ASSISTANTS LAYOFF 
 

In the event of a layoff in any classification covered by this Agreement, the youngest employee in seniority will be 
laid off first.  If two (2) or more employees are equal in seniority at the time of the decision to layoff, then the tie shall 
be broken as follows: 
 

(a) Actual hiring date by the Board. 
 
(b) If a final tie-breaker is needed, the selection of the employee to be laid off will be made by the 

casting of lots, in the presence of all parties in interest.  
 

The person originally affected shall be able to bump into an open position or bump any person with lower seniority 
within the CEAA bargaining unit.  The person bumping to a different position must meet the qualifications of that 
position as determined by the immediate supervisor.  If qualifications have not been met, the Educational Assistant 
can bump into any open position or bump another employee with lower seniority within the CEAA bargaining unit 
until a final placement has been made.  If there is doubt on qualifications, a sixty (60) day probation period will be 
established to determine actual qualifications while on the job. 
 
If the employee is denied bumping rights or recall from layoff because of qualifications, s/he shall be notified, in 
writing, of the reasons and this shall be subject to the grievance procedure. 
 
The senior person actually laid off will be hired back first, the second senior person laid off shall be hired back next, 
etc., provided the person is qualified.  Refusal in accepting a job of equal or more hours and months of work and rate 
of pay offered by the Board (not including the school's disqualification) severs any obligation on the part of the Board 
to hire this person at any later date or time. 
 
Seniority shall be based on a monthly, not a yearly, count from work as an Educational Assistant. 
 
No new employee shall be hired in this classification while qualified employees are on layoff. 
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ARTICLE XII:  ASSISTANTS SALARY RATES 

Assistants with fewer than 30 semester college hours:   
          Hourly Rates 

          Step                2014-15       2015-16     2016-17 

         1               12.02 12.08 12.17 
         2                12.38 12.44 12.54 
        3              12.76   12.82 12.92 
         4               13.14           13.21 13.30 
         5                  13.53 13.60 13.70 
 6 13.94 14.01 14.11 
 7 14.35 14.42 14.53 
 8 14.79 14.86 14.98 
 9 15.23 15.31 15.42 
 10 15.69 15.77 15.89 
 11 16.08 16.16 16.28 
 12 16.44 16.52 16.65 
 13 16.77 16.85 16.98 
 14 17.06 17.15 17.27 
 15 17.31 17.40 17.53 
 16 17.57 17.66 17.79 
 17 17.84 17.93 18.06 
 18 18.11 18.20 18.34 
 19 18.38 18.47 18.61 
 20 18.65 18.74 18.88 

 

 

Assistants with 30 semester college hours or more: 
              Hourly Rates 

          Step   2014-2015 2015-16 2016-17 

 1 12.70 12.76 12.86 
 2 13.08 13.15 13.24 
 3 13.47 13.54 13.64 
 4 13.88 13.95 14.05 
 5 14.29 14.36 14.47 
 6 14.73 14.80 14.91 
 7 15.16 15.24 15.35 
 8 15.61 15.69 15.81 
 9 16.09 16.17 16.29 
              10 16.57 16.65 16.78 
               11 17.07 17.16 17.28 
 12 17.58 17.67 17.80 
 13 18.11 18.20 18.34 
 14 18.65 18.74 18.88 
 15 19.21 19.31 19.45 
 16 19.79 19.89 20.04 
 17 20.38 20.48 20.64 
 18 20.99 21.09 21.25 
 19 21.62 21.73 21.89 
 20 22.27 22.38 22.55 
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ARTICLE XII:   ASSISTANTS SALARY RATES (cont’d.) 

 
The he 2014-15 salary increase will be retroactive to the first day of the 2014-15 school year. 
 
A RIF (reduction in force) substitute in good standing shall be paid at the same rate as established by the Board of Education 
for all other assistant substitutes. 
 
When a person is initially employed, that person is considered as having one year experience.  A person obtains additional 
years of experience only at the beginning of a school year and must have earned a complete year of experience, i.e., a person 
must be employed on the first day of a school year to obtain a year of experience, except for those persons hired for the 1994-
95 school year and thereafter will be entitled to a year of experience credit if that person becomes employed on or before the 
30th work day of the school year, or is a substitute in that position on or before the 30th work day, and is subsequently 
employed in that position. 
  
Any assistant who has been covered by this agreement and has obtained 30 semester college hours or more shall be able to 
transfer the salary schedule step they were on for assistants with fewer than 30 semester hours as years on the salary 
schedule for Assistants with 30 semester college hours or more, that is, an assistant who has 5 years experience and fewer 
than 30 semester college hours would be paid under step 5 on that schedule, but if the person became eligible for the other 
schedule that person would then be paid on the fourth year of the 30 semester college hours or more schedule.  In the event 
the step rate for the fewer than 30 semester hours is more than the year rate, then the employee would be placed on the 
closest year of the schedule which first provides a raise. 
 
Effective March 1, 1983, deductions from employees for IMRF shall be placed in a tax sheltered status. 

 
 
 
 
 
 
 
 

ARTICLE XIII:  ASSOCIATION AND EMPLOYEE RIGHTS 
 
 
 
An employee shall have the right to have Association representation at all meetings and any follow up meetings that 
could result in reprimand, discipline, discharge or adverse employment action against the employee.  The 
supervisor, administrator, or Board shall notify the employee and the Association Representative in writing at least 
three (3) workdays in advance of any such meetings (except in cases in which the administrator determines is an 
emergency) giving reasons for the meeting. 
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ARTICLE XIV: EFFECT OF AGREEMENT 

 
IN  WITNESS WHEREOF ,  th i s  Ag reement  i s  en te red  i n to  t h is      day  o f  

           ,  2014  2015 ,  b y  t he  Boa rd  o f  Educa t ion  o f  Co l l in sv i l l e  

Commun i t y  Un i t  D i s t r i c t  No .  10 ,  th rough  i t s  P res iden t  and  Sec re ta ry ,  and  by  t he  

Co l l i n sv i l le  Educa t iona l  Ass i s tan t s  Assoc ia t i on ,  IEA -NEA,  th rough  i t s  du l y  au tho r i zed  

rep resen ta t i ves .  

 
 
           BOARD OF EDUCATION,  COLLINSVILLE  
           COMMUNITY  UNIT  D ISTRICT NO.  10  
 
       
           By          
                                                                  P res ident  
 
           By          
                                  Secre tary  
 
   By           
                                                                    Negot ia t ions  Commi t tee  Cha i rman  
 
 
 
COLLINSVILLE  EDUCATIONAL ASSISTANTS  
ASSOCIATION,  IEA/NEA  
 
 
By          
                                 P res ident  
 
By                                      
                                 Sec re ta ry  
 
By          
             Negot ia t ion Commi t tee  Cha i rman  
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APPENDIX A 
 

GRIEVANCE FORM 
(For use with Collective Bargaining Agreement between the Board and the  

Collinsville Educational Assistants' Association, IEA-NEA) 

        
___________________________________  ________________________________ 
Grievant         Work Location or Assignment 
 

DESCRIPTION OF GRIEVANCE:   
  
  
  
  
 
 
  
  
  
  
  

DATE OF OCCURRENCE: 
 
 
  

ARTICLES AND/OR POLICIES IN QUESTION: 
  
     
  
 
 
  

REMEDY REQUESTED: 
  
  
  
  
 
 
  
  
 
DATE:  ______________________           _____________________________ 
        Signature of Grievant 

(If additional sheets need to be attached to this Grievance Form to provide additional space for description, remedies, 
explanations, responses, position statement, etc., please make reference to any attachments in the appropriate place on this 
Grievance form.) 
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Appendix A:  Grievance Form (cont.) 
Page 2       

 
(STEP 1) Grievance Received by ________________________on _____________________ (date) 
  
Principal or Immediately Involved Supervisor’s Response: 
  
  
 
  
  
  
____________________________             _________________________________________________ 
Date                                                                                                   Principal or Immediately Involved Supervisor’s Signature 

Position of Grievant: 
  
  
 
 
 
   
____________________________             __________________________________________________ 
Date                                                                                                            Grievant’s Signature 

  

 
(STEP 2) Grievance Received by _________________________ on ____________________ (date) 
  
Superintendent’s Response: 
  
  
  
 
 
 
    
  
____________________________                ________________________________________________ 
Date                                                                                                                       Superintendent’s Signature 

Position of Grievant: 
  
  
   
  
  
 
____________________________               _________________________________________________ 
Date                                                                                                                                 Grievant’s Signature  
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Appendix A:  Grievance Form (cont.) 
Page 3        

(STEP 3) Grievance Received by _________________________ on ____________________ (date) 
Board of Education’s Response: 
  
  
 
 
 
  
  
  
____________________________                ________________________________________________ 
Date                                                                                                                Board of Education Representative’s Signature 

Position of Grievant: 
  
  
 
  
  
____________________________                  _________________________________________________ 
Date                                                                                                                                               Grievant’s Signature 

(STEP 4) 
Name of Mediator: 

Disposition of Grievance: 
  
    
 
 
 
  
  
____________________________                    ________________________________________________ 
Date of Disposition                                                                                                                     Mediator’s Signature 

(STEP 5) 
Name of Arbitrator: 

Arbitrator’s Decisions:  
 
 
 
 
 
 
 
___________________________                          ____________________________________________ 
Date of Decision                                                                                                                              Arbitrator’s Signature 
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APPENDIX B: LETTER OF UNDERSTANDING - ELEMENTARY RELIEF AIDES 

September 15, 1997 

LETTER OF UNDERSTANDING 
 

GENERAL JOB DESCRIPTION FOR UNIT 10 ELEMENTARY RELIEF (PLAYGROUND) AIDES 
 
It is understood that the main responsibility for Relief (Playground) Aides is to supervise the students during recess 
periods in the morning, noon, and afternoon. 
 
The following additional duties shall be performed by the Relief Aides upon the direction of the Building Principal: 
 
 a.   Relief Aides may supervise students in the building libraries.  They may check out books to students 

and generally straighten up the library so that it is organized.  This does not include record keeping and 
ordering books. 

 
 b.   Relief Aides may run off materials and do copy work for PTA functions and activities. 
 
 c.   Relief Aides may cut out materials/lettering and put up work in the hallways and on bulletin boards but 

not in the classrooms. 
 
 d.   Relief Aides may answer the main office phones during the thirty minutes when the Secretary is on her 

lunch break, but should not do any other office functions during that time unless an emergency arises. 
 
 e.  Relief Aides may answer the phone when secretaries are called away from their office   
 responsibilities for a short period of time because of some unexpected emergency. 
 
 f.   Relief Aides may help with students’ supervision in the cafeterias, bathroom and hallways of the 

buildings. 
 
Relief Aides are not to be assigned the following responsibilities: 
 
 a.   Relief Aides are not to run off materials for the building staff. 
 
 b.   Relief Aides are not to grade papers for teachers. 
 
 c.   Relief Aides are not to provide help in the classroom during Art, Music and P.E. instruction, and should 

not work with students in any instructional situation. 
 
 d.   Relief Aides are not to provide Health Aide services except in an emergency.  
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APPENDIX C: Personnel Access to Electronic Networks and Acceptable Use Policy 
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APPENDIX C: Personnel Access to Electronic Networks and Acceptable Use Policy 
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APPENDIX C: Personnel Access to Electronic Networks and Acceptable Use Policy 
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APPENDIX C: Personnel Access to Electronic Networks and Acceptable Use Policy 
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APPENDIX C: Personnel Access to Electronic Networks and Acceptable Use Policy 
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APPENDIX C: Personnel Access to Electronic Networks and Acceptable Use Policy 
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APPENDIX D:    BENEFITS 403(b) 
 

MEMORANDUM OF AGREEMENT 
 

Benefits 403(b) 
 

1) The District will contract with a third-party administrator (TPA) to serve as the third-party administrator of 
the District’s 403(b) plan. 

 
2)  All aspects of the 403(b) plan shall comply with federal laws and regulations. 
 
3) The District will have the TPA to include the following in the District’s 403(b) plan, provided that 1) the item 

does not cost the District any additional fees/expenses and 2) the item is permitted under federal laws and 
regulations.  The TPA will determine whether or not any of the items will result in an additional cost to the 
District. 

 
a) Current vendors will be included in the 403(b) plan provided the vendor meets all criteria and 

obligations to be included in the plan. 
 
b) The transfers of funds (“exchanges”) between approved products offered by different providers are 

allowed. 
 
c) Include information sharing agreements for legacy products to which new investments are not 

being made.   
 
d) 403(b) plan and benefit details provided to all employees under the universal availability 

requirement. 
 
e) Include contribution limits “as permitted by law that are standard in 403(b) plans,” including the 

catch up provisions for those 50 years of age and older and catch up provisions for products and/or 
plans that had catch up provisions for those with 15 years of service. 

 
f) The opportunities to enroll in plan products and opportunities to change investments. 
 
g) Provide online access to accounts. 
 
h) Include the product features such as Roth IRA and 457(b) contributions to offer flexibility, loans, 

financial hardship withdrawals, transfers into and out of plan (through information sharing 
agreements), rollovers from other qualified plans into plan, and payrolls slots for any and all 
providers. 

 
4) Prior to the District implementing a change to the 403(b) plan or changing third-party administrators, the 

District will notify its labor organizations and meet its bargaining obligations consistent with the Illinois 
Educational Labor Relations Act.  The current TPA or any subsequent third-party administrator can have 
the ability to make changes to the plan only to ensure it remains in compliance with federal laws and 
regulations and all employees shall be notified of any said changes. 
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APPENDIX E:  ADDITION OF LIBRARY ASSISTANT POSITION FOR CMS AND DIS 
 
 

MEMORANDUM OF AGREEMENT 
 

Addition of Library Assistant Position for CMS and DIS 
 

1. Library Assistants are covered under the terms of CEAA contract. 

2. The District currently employs one (1) library assistant and, in accordance with Article III, 

Section 1, is employed 190 workdays each school year. 

3. The district proposes adding one 180 day library assistant position to provide services to 

Collinsville Middle School and to Dorris Intermediate School. 

4. The new 180 day library assistant position will not reduce the workdays of the current 190 day 

library assistant. 

5. The existing bargained library assistant job description will apply to the newly created 180 day 

library assistant position. 

6. All other provisions of the CEAA contract will apply to the newly created 180 day library 

assistant position. 

This Memorandum of Agreement is signed this __________ day of October, 2011. 
 
For the Collinsville Educational Assistants   For the Board of Education of Collinsville 
Association,      School District, 
 
___________________________________  ___________________________________ 
 
___________________________________ 
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APPENDIX F:  CLERICAL EDUCATIONAL ASSISTANTS AT CHS 
 
 

 
MEMORANDUM OF AGREEMENT 

September 9, 2013 
 
Clerical Educational Assistants serving at CHS are expected to help cover duties related to checking in 
visitors with the Raptor system. 

 
 
 



 





 





 



10.3. Approval of CHS Course Proposals and 
Course Modifications for the 2015-16 School Year 
- ITEM TABLED

10.4. Resolution to Approve Accounting 
Procedures to Allocate Collinsville Area 
Vocational Center End of Fiscal Year Surplus 
Funds to the Next Year's Operating Budget
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RESOLUTION TO APPROVE ACCOUNTING PROCEDURES TO ALLOCATE  

COLLINSVILLE AREA VOCATIONAL CENTER  END OF FISCAL YEAR SURPLUS 

FUNDS TO THE NEXT YEAR’S OPERATING BUDGET 

 

WHEREAS, the Joint Agreement for the Collinsville Area Vocational Center (“CAVC”) 

is organized and created pursuant to the Illinois School Code, 105 ILCS 5/10-22.31a; and 

 

WHEREAS, the purpose of the CAVC is to provide specialized vocational programs in 

an area vocational center for all students of the participating school districts that need and can 

profit from such education and training; and 

 

WHEREAS, in accordance with the CAVC Joint Agreement, Collinsville Community 

Unit School District No. 10 is the designated Administrative District and is responsible for 

appointing and employing a CAVC Director, and 

 

WHEREAS, the CAVC Director is responsible for overseeing the daily operations of the 

CAVC program and preparing a tentative annual budget for the program; and 

 

 NOW THEREFORE, be it resolved by the Administrative District of Collinsville Area 

Vocational Center, as follows: 

 

Section 1: Consistent with the CAVC Joint Agreement, Article V, Section 1-7, 

surplus funds at the end of a fiscal year shall not be recorded, for accounting purposes, as 

payable accounts to CAVC member districts. 

 

Section 2: The CAVC Director, in accordance with the Joint Agreement, Article V, 

Section 1-7, upon the closing and audit of all CAVC accounts at the end of a fiscal year, shall 

apply all surplus funds, if any, to the next fiscal year’s operating budget. 

 

Section 3: The CAVC Director, in preparing the tentative budget, shall allocate any 

such end of fiscal year surplus funds to the next fiscal year’s operating budget to any CAVC line 

item expenditure(s) she/he deems appropriate. 

 

Section 4: That this Resolution shall be in full force and effect forthwith upon its 

passage. 
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ADOPTED this 21
st
 day of September, 2015, by the following vote: 

AYES: 

NAYS: 

ABSENT: 

 

 

______________________________________ 

Board President, CAVC Administrative District 

 

 

ATTEST: 

 

 

 

_________________________________ 

Secretary, CAVC Administrative District 

 

 
 

  



10.5. Presentation of New Board Policy on Adult 
Suicide Prevention Procedures

10.6. Presentation of Board Policy Updates

10.7. Approval of Activity Account for CHS 
Cross Country Team

10.8. Approval of Agreement Between 
Collinsville Unit #10 Board of Education and 
Local 316 Office Employees

11. Closed Session

12. New Business (Continued)

12.1. Consider Approval of Resolution to 
Intervene in Commercial Appeal before the 
Property Tax Appeal Board

13. Personnel 

13.1. Certified Employee Resignation

13.2. Revised Recommendation for Activity 
Sponsors at Collinsville High School

13.3. Recommendation for Activity Sponsors at 
Collinsville Middle School

13.4. Non-Certified Employee Recommendations 
for Employment

13.5. Motion to Post Health Care Attendants

13.6. Recommendation for Coaches

13.7. Motion to Approve Band Stipend

13.8. Motion to Approve Elementary Stipends

14. Student Discipline

14.1. Student Discipline - Expulsion

14.2. Student Discipline - Expulsion

15. Adjourn
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