
Collin College is an equal opportunity institution and provides educational and employment opportunities without discrimination on any basis protected by applicable law.

NOTICE is hereby given that the Collin County Community College District Board 
of Trustees will hold a meeting of the Organization, Education, and Policy 
Committee (Menon, Orr, and Arias) at 4:30 p.m. on Tuesday, January 25, 2022, in 
the President's Conference Room 407 at the Collin Higher Education Center, 3452 
Spur 399, McKinney, Texas 75069.
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Collin County Community College District Board of Trustees

1. Organization, Education, and Policy Committee       January 25, 2022
   Resource: Kim Davison

Chief of Staff

AGENDA ITEM: First Reading of Local Board Policies

 CDC (Local) Accounting - Audits
 CKD (Local) Insurance and Annuities Management - 

Health and Life Insurance
 CM (Local) Facilities Construction
 DED (Local) Compensation and Benefits - Holidays
 GCB (Local) Public Information Program - Requests 

for Information

DISCUSSION: As a part of the College’s comprehensive review of all 
policies and with updates and recommendations from the 
Texas Association of School Boards’ Legal and Policy 
Service, the local policies outlined below are being 
presented for your review as a first reading.

 CDC (Local) Accounting – Audits – Updates the 
name of the annual report to reflect current practices, 
Annual Comprehensive Financial Report (ACFR).

 CKD (Local) Insurance and Annuities 
Management – Health and Life Insurance – 
Outlines new employee insurance eligibility 
limitations related to employees who primarily work 
out of state.

 CM (Local) Facilities Construction – TASB 
recommended updates that establishes authority of 
the District President to contract for replacement, 
construction, and repair of college facilities and 
equipment in the event of a catastrophe, emergency, 
or natural disaster.

 DED (Local) Compensation and Benefits – 
Holidays – Corrects the name of the college 
calendar that the board approves, which is the 
annual academic calendar.

 GCB (Local) Public Information Program – 
Requests for Information – Establishes that the 
College District can temporarily suspend compliance 
with the Texas Public Information Act in the event of 
a catastrophe, as defined by law.
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Collin College  
043500  
  
ACCOUNTING CDC 
AUDITS (LOCAL)  

First Reading: 1/25/2022 ADOPTED: 1 of 1 
Last Revision: LDU 2018.05  
   

The Board engages a firm of independent Certified Public Ac-
countants (CPA) for a designated period through a Request for 
Qualifications (RFQ) solicitation process that outlines the Board’s 
expectations for the annual financial audit, which includes render-
ing opinions on the College’s financial statements. Such engage-
ment is conducted according to auditing standards generally appli-
cable in the United States of America and the standards applicable 
to financial audits contained in Government Auditing Standards 
issued by the Comptroller General of the United States. Additional-
ly, the selected audit firm is required to audit the compliance of the 
College with the types of compliance requirements described in the 
U.S. Office of Management and Budget’s OMB Compliance Sup-
plement and the State of Texas Single Audit Circular that could 
have a direct and material effect on each of its major federal and 
state programs. 

In each fiscal year that ends with an odd digit, the independent au-
ditor is required to comply with the Public Funds Investment Act 
(PFIA), Texas Government Code Section 2256.005(n), by submit-
ting the Biennial Compliance Audit Report to the State Auditor’s 
Office. 

An Annual Comprehensive Annual Financial Report (CAFRACFR) 
is submitted annually to the Board for approval no later than De-
cember 31.  A copy of the independent audit becomes a part of the 
Board’s official minutes and is available to the public for inspection 
during regular office hours. 

All College operations are subject to internal audit. 

Financial Audits 

Internal Audits 
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Collin College  
043500  
  
INSURANCE AND ANNUITIES MANAGEMENT CKD 
HEALTH AND LIFE INSURANCE (LOCAL) 

 
 

FIRST READING 1-25-22  1 of 2 
Last Revision:  LDU 2019.02  
  

 
 

The College District will contribute the following amounts to the 
health insurance premiums for employees eligible to participate in 
the Texas Employees Uniform Group Insurance Program: 

1. For an eligible full-time employee who works at least 30 hours 
per week, 100 percent to the premiums for the employee and 
50 percent to the premiums for that employee’s eligible de-
pendents.  

2. For an eligible part-time employee who works 20 or more but 
less than 30 hours per week, 50 percent to the premiums for 
the employee and 25 percent to the premiums for that em-
ployee’s eligible dependents.  

The Board may allocate funds as part of the annual budget devel-
opment and adoption process for contributions to employee premi-
ums for any additional health and life insurance programs available 
to employees. 

If at least 75 percent of an employee’s services are performed out-
side Texas, then the employee may not participate in the Texas 
Employees Uniform Group Insurance Program unless the em-
ployee was employed by the College District on August 31, 1999, 
and is otherwise eligible. The College District will provide competi-
tive marketplace health insurance options for an ineligible em-
ployee in accordance with College District regulations. 

An employee’s services are performed outside Texas if they are 
performed while the employee is located outside Texas and do not 
include instruction to any College District student who is located in-
state. 

The College District will continue its contribution toward the cost of 
the employee’s group health insurance coverage while the em-
ployee is on paid leave or, if applicable, while the employee is on 
family and medical leave. [See DEC] 

The College District will not otherwise expend public funds for 
group health insurance coverage of an employee who is not on 
paid leave status. However, an employee who is not on paid leave 
status or Family and Medical Leave Act (FMLA) leave will be al-
lowed to continue group health insurance coverage, at his or her 
own expense, for the period specified in the College District’s 
group health insurance plan. 

A part-time associate faculty member who has worked for the Col-
lege District in the immediate preceding year and is scheduled to 
teach 12 or more credit hours in the academic year of coverage is 

College District 
Contribution 

Ineligibility of 
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Outside Texas 

Outside Texas 

Continuation 
Coverage 

Associate Faculty 
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Collin College  
043500  
  
INSURANCE AND ANNUITIES MANAGEMENT CKD 
HEALTH AND LIFE INSURANCE (LOCAL) 

 
 

FIRST READING 1-25-22 ADOPTED: 2 of 2 
Last Revision:  LDU 2019.02  
  

 
 

eligible to participate in the Texas Employees Uniform Group Insur-
ance Program through the Employees Retirement System of 
Texas. The employee will be responsible for 100 percent of the pre-
miums. 
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Collin College  
043500  
  
FACILITIES CONSTRUCTION CM 
 (LOCAL)  

FIRST READING 1-25-22 
Last Revision:  LDU 2012.02 

 1 of 1 

  
   

The DistrictCollege President or designee shall be responsible for 
establishing procedures ensuring that all facilities within the Col-
lege District comply with applicable laws and local building codes. 

All construction projects shall be administered by the 
DistrictCollege President or designee. 

The DistrictCollege President or designee shall keep the Board in-
formed concerning construction projects and also shall provide in-
formation to the general public. 

In the event of a catastrophe, emergency, or natural disaster affect-
ing the College District, the Board delegates to the District 
President the authority to contract for the replacement, construc-
tion, or repair of College District equipment or facilities in accord-
ance with law if emergency replacement, construction, or repair is 
necessary for the health and safety of College District students and 
staff. The District President shall report to the Board at the next 
regular meeting any contract made under this authority. 

Change orders shall be approved by the Board or its designee 
prior to executing any changes in the approved plans or in the ac-
tual construction of the facility. 

Final payments for construction work and/or the supervision of 
such work in the College District shall not be made until the work 
has been completed and accepted by the College District. 

Compliance with 
Law 

Project 
Administration 

Emergency 
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Change Orders 

Final Payment 
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Collin College  
043500  
  
COMPENSATION AND BENEFITS DED 
HOLIDAYS (LOCAL)  

First Reading:  1/25/2022 ADOPTED: 1 of 1 
Last Revision: Update 32  
   

Upon employment, all full-time, benefits-eligible staff and adminis-
trators shall receive paid holidays as approved by the Board when 
approving the master academic calendar for an academic year. 

To be granted paid holiday leave, eligible employees shall be in a 
paid status both the day before and the day after the holiday. 

In cases when it is deemed necessary for the protection and safe 
operation of a campus and/or physical plant, or when it is deemed 
to be in the best interest of the College District, the employee’s su-
pervisor may require the employee to report for work on a holiday. 
An alternate day off shall be provided to the employee in those sit-
uations. 

Holidays 
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Collin College  
043500  
  
PUBLIC INFORMATION PROGRAM GCB 
REQUESTS FOR INFORMATION (LOCAL) 

 

First Reading 1-25-22  1 of 1 
Last Update:  Update 32  
  

 

Requests for public information shall be made to the College Dis-
trict by one of the following methods: 

1. Hand delivery; 

2. U.S. mail to 3452 Spur 399, Suite 411, McKinney, TX  75069; 
or 

3. Email at publicinfo@collin.edu. 

In the event a catastrophe, as defined by law, significantly impacts 
the College District such that the catastrophe directly causes the 
inability of the College District to comply with the requirements of 
the Texas Public Information Act (PIA),, the Board shall temporarily 
suspend the applicability of the PIATexas Public Information Act to 
the College District for the time permitted by law and provide the 
required notices to the attorney general and the public. The Board 
shall extend an initial suspension period as necessary in accord-
ance with law. [See GCB(LEGAL)] 

In addition to other labor charges permitted by, and in accordance 
with law, the College District will charge a requestor for additional 
personnel time spent producing information for the requestor after 
College District personnel have collectively spent: 

1. Thirty-six hours of time during the College District’s fiscal 
year; or 

2. Fifteen hours of time during a one-month period. 

 

Suspension of 
Public Information 
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Charging for 
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Collin County Community College District Board of Trustees

2022-01-X       January 25, 2022
   Resource: Kim Davison

Chief of Staff

AGENDA ITEM: Report Out of the Organization, Education, and Policy 
Committee, First Reading of Local Board Policies

 CDC (Local) Accounting - Audits
 CKD (Local) Insurance and Annuities Management - 

Health and Life Insurance
 CM (Local) Facilities Construction
 DED (Local) Compensation and Benefits - Holidays
 GCB (Local) Public Information Program - Requests 

for Information

DISCUSSION: As a part of the College’s comprehensive review of all 
policies and with updates and recommendation from the 
Texas Association of School Boards’ Legal and Policy 
Service, the local policies outlined below are being 
presented for your review as a first reading.

 CDC (Local) Accounting – Audits – Updates the 
name of the annual report to reflect current practices, 
Annual Comprehensive Financial Report (ACFR).

 CKD (Local) Insurance and Annuities 
Management – Health and Life Insurance – 
Outlines new employee insurance eligibility 
limitations related to employees who primarily work 
out of state.

 CM (Local) Facilities Construction – TASB 
recommended update that establishes authority of 
the District President to contract for replacement, 
construction, and repair of college facilities and 
equipment in the event of a catastrophe, emergency, 
or natural disaster.

 DED (Local) Compensation and Benefits – 
Holidays – Corrects the name of the college 
calendar that the board approves, which is the 
annual academic calendar.
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 GCB (Local) Public Information Program – 
Requests for Information – Establishes that the 
College District can temporarily suspend compliance 
with the Texas Public Information Act in the event of 
a catastrophe, as defined by law.

SUGGESTED MOTION: This being a first reading of local board policies,
 no action is required.
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Collin County Community College District Board of Trustees

2. Organization, Education, and Policy Committee                                 January 25, 2022
   Resource: Kim Davison

Chief of Staff

DISCUSSION ITEM: Second Reading and Consideration of Approval of Local 
Board Policies

 FK (Local) Student Activities
 FMA (Local) Discipline and Penalties – Discipline 

Procedure

DISCUSSION: As a part of the College’s comprehensive review of all 
policies and with updates and recommendations from the 
Texas Association of School Boards’ Legal and Policy 
Service, the local policies outlined below are being 
presented for your approval.

 FK (Local) Student Activities – Proposed edits 
provide clarification of responsibilities for student 
activities procedures.

 FMA (Local) Discipline and Penalties – Discipline 
Procedure – Revisions to this policy address 
parameter and the timeliness of reporting incidents of 
scholastic dishonesty under the existing Board 
policy.

11



Collin College  
043500  
  
STUDENT ACTIVITIES FK 
 (LOCAL)  

Second Reading:  1/25/2022 ADOPTED: 1 of 1 
Last Revision: LDU 2018.07  
   

The executive vice president or designee senior vice president of 
academic, workforce, and enrollment services will develop proce-
dures regarding the sponsorship or sanction of student activities 
and related requirements consistent with the mission and objec-
tives of the College District. 

The District President will ultimately be responsible for, and will ex-
ercise appropriate control over, the College District’s intercollegiate 
athletics program. 

Student Activities 

Athletics 
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Collin College  
043500  
  
DISCIPLINE AND PENALTIES FMA 
DISCIPLINE PROCEDURE (LOCAL)  

Second Reading: 1/25/2022  1 of 8 
Last Revision: LDU 2021.06  
   

College District faculty and staff will submit an alleged violation or 
violations of College District policies and procedures, including the 
rules for student conduct [see FLB], committed by a student to the 
dean of students within a reasonable time following an alleged inci-
dent.  

For the purpose of this policy, “a reasonable time” means within ten 
fifteen College District business days of the an alleged incident. In 
the case of scholastic dishonesty, “a reasonable time” means 
within fifteen College District business days of the date the instruc-
tor discovers the alleged scholastic dishonesty.  If scholastic dis-
honesty is alleged, the instructor has the option to also report alle-
gations of scholastic dishonesty discovered in previous 
assignments completed by the student for the same course within 
the same semester. or, in the case of scholastic dishonesty, within 
ten College District business days of the date the instructor reviews 
the assignment in question. The allegation(s) must be submitted in 
writing, through traditional or electronic means, and must describe 
the violation(s) and any surrounding facts. 

The dean of students or designee will investigate the matter, as ap-
propriate.  

Reports of sex discrimination or sexual harassment will be submit-
ted in accordance with DIAA or FFDA, as appropriate. 

If an allegation is deemed to be unfounded, the dean of students or 
designee will dismiss the allegation and will provide the student 
written notice that the allegation of misconduct was made against 
the student and that the allegation was dismissed. 

If the dean of students or designee determines the allegation war-
rants further consideration, the dean of students or designee will 
summon the student for a notification conference to be held within 
a reasonable time, not to exceed ten College District business 
days, following receipt of the allegation of misconduct. 

At the notification conference, the dean of students or designee will 
inform the student of the allegation(s) and provide the student an 
opportunity to respond and submit applicable documentation or ev-
idence for consideration by the dean of students or designee.  

After conferring with the student, if the dean of students or de-
signee determines the student did not commit a violation, the stu-
dent will be found not responsible and will not be issued a discipli-
nary penalty under FM. The student will be provided written notice 
of the “Not Responsible” administrative decision. A “Not Responsi-
ble” administrative decision from the dean of students or designee 
will be final and binding. 

Reports of Alleged 
Misconduct 

Exception 

Dismissal of 
Allegation 

Notification 
Conference 

“Not Responsible” 
Administrative 
Decision 
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Collin College  
043500  
  
DISCIPLINE AND PENALTIES FMA 
DISCIPLINE PROCEDURE (LOCAL)  

Second Reading: 1/25/2022  2 of 8 
Last Revision: LDU 2021.06  
   

If the dean of students or designee determines that addressing the 
allegation(s) informally is more appropriate, the dean of students or 
designee will recommend an informal resolution of the allega-
tion(s). The dean of students or designee may recommend behav-
ioral directives to support compliance with the College District’s 
Student Code of Conduct. If the student agrees to comply with all 
recommended behavioral directives, the dean of students or de-
signee will issue an Informal Resolution Agreement and the stu-
dent will not be issued a disciplinary penalty under FM. As part of 
the Informal Resolution Agreement, the student will be required to 
sign an Acknowledgement Statement indicating the student will 
comply with the Student Code of Conduct for the designated time 
or for the remainder of their attendance at the College District. 
Once the Acknowledgment Statement is signed, the Informal Reso-
lution Agreement will be final, binding, and the student will not be 
allowed to appeal the informal resolution. 

If the dean of students or designee determines the student commit-
ted misconduct that warrants a penalty or penalties under FM, the 
dean of students or designee will provide the student a written ad-
ministrative decision with notice of the penalty or penalties and the 
student’s options, including the right to appeal to the Disciplinary 
Appeals Committee (DAC).  

If the student chooses to appeal the administrative decision of the 
dean of students or designee, they must submit the Disciplinary 
Appeal Request Form contained in the administrative decision doc-
uments on or before the tenth College District business day follow-
ing the administrative decision. Once the deadline for filing an ap-
peal has passed, the administrative decision of the dean of 
students or designee will be final, binding, and the student will not 
be allowed to appeal that decision. The student will be expected to 
comply with all disciplinary penalties and obligations set forth in the 
administrative decision. 

A student who chooses to accept the administrative decision ren-
dered by the dean of students or designee will sign an Acceptance 
of the Administrative Decision Statement indicating they under-
stand:  

1. The Student Code of Conduct violation(s),  

2. The disciplinary penalty or penalties imposed, and  

3. That by signing the Acceptance of the Administrative Decision 
Statement they voluntarily waive the right to appeal. 

The Acceptance of the Administrative Decision Statement must be 
signed no later than ten College District business days following 

Informal Resolution 

Formal 
Administrative 
Decision and 
Misconduct 
Warranting a 
Disciplinary Penalty 

Student Chooses 
to Appeal the 
Administrative 
Decision 

Student Chooses 
to Accept the 
Administrative 
Decision 
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Collin College  
043500  
  
DISCIPLINE AND PENALTIES FMA 
DISCIPLINE PROCEDURE (LOCAL)  

Second Reading: 1/25/2022  3 of 8 
Last Revision: LDU 2021.06  
   

the administrative decision. Once the Acceptance of the Adminis-
trative Decision Statement is signed, the administrative decision of 
the dean of students or designee will be final, binding, and the stu-
dent will not be allowed to appeal that decision. The student will be 
expected to comply with all disciplinary penalties and obligations 
set forth in the administrative decision. 

If the student does not sign the Acceptance of the Administrative 
Decision Statement or submit the Disciplinary Appeal Request 
Form by the stated deadline, the administrative decision of the 
dean of students or designee will be final, binding, and the student 
will not be allowed to appeal that decision. The student will be ex-
pected to comply with all disciplinary penalties and obligations set 
forth in the administrative decision. 

If the student was found responsible for a scholastic dishonesty vi-
olation, as defined in the College District’s Student Code of Con-
duct, the student may also receive a scholastic penalty in the 
course where the scholastic dishonesty took place. The faculty 
member will determine the appropriate scholastic penalty, which 
may range from a grade of zero on the assignment to failing the 
course. [See FLB and FM.] 

The dean of students or designee may take immediate interim dis-
ciplinary action including, but not limited to, temporary immediate 
suspension pending a hearing, against a student for policy viola-
tions if the continuing presence of the student poses a danger to 
persons or property or an ongoing threat of disrupting the educa-
tional environment. 

The Disciplinary Appeals Committee (DAC) will be convened at the 
request of a student appealing the formal administrative decision 
and/or disciplinary penalty or penalties imposed by the dean of stu-
dents or designee. The student’s request must be submitted in writ-
ing within ten College District business days of the date of the dean 
of students or designee’s written administrative decision. Upon re-
ceipt of the student’s request for appeal and under reasons desig-
nated by the DAC, the DAC may recommend that the matter return 
to an informal resolution by the dean of students or designee prior 
to the scheduling of the DAC appeal hearing.  

The DAC will be composed of at least three College District em-
ployees and a minimum of one current College District student, 
when appropriate. To hold an appeal hearing, a quorum of three 
DAC members must be met. The members of the DAC and the 
committee chairperson will be designated according to procedures 
developed by the designated leadership team member. All mem-
bers chosen to serve on the DAC appeal hearing panel will be eli-
gible to vote on the issue of whether or not the student violated 
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Collin College  
043500  
  
DISCIPLINE AND PENALTIES FMA 
DISCIPLINE PROCEDURE (LOCAL)  

Second Reading: 1/25/2022  4 of 8 
Last Revision: LDU 2021.06  
   

College District policies and procedures, including the rules for stu-
dent conduct, and whether the student should receive an appropri-
ate disciplinary penalty or penalties. 

The dean of students or designee will notify the student by letter of 
the date, time, and place for the DAC appeal hearing. Unless the 
student and the dean of students or designee otherwise agree or 
unless there are unforeseeable circumstances beyond the College 
District’s control, the DAC appeal hearing will take place within a 
reasonable time period, not to exceed ten College District business 
days after the date of the student’s request for the appeal hearing. 
The dean of students may extend the College District’s ten-day 
timelines within this policy by sending written notice to the parties 
of the extension. 

The notice will: 

1. Direct the student to appear on the date and at the time and 
place specified. 

2. Advise the student of their rights to: 

a. Have a private appeal hearing. 

b. Be assisted by an adviser or legal counsel at the appeal 
hearing. 

c. Call witnesses, request copies of evidence in the Col-
lege District’s possession, and offer evidence and agree-
ment on their own behalf. 

d. Make an audio recording of the proceedings, after first 
notifying the dean of students or designee in advance of 
the hearing, or, at the student’s own expense, to have a 
stenographer present at the appeal hearing to make a 
stenographic transcript of the appeal hearing. 

e. Ask questions of each witness who testifies against the 
student. 

3. Contain the names of witnesses who will testify against the 
student and a description of documentary and other evidence 
that will be offered against the student. 

4. Contain a description of the allegation(s) of misconduct in suf-
ficient detail to enable the student to prepare their defense 
against the charges.  

5. State the proposed disciplinary penalty or range of discipli-
nary penalties that may be imposed. 

DAC Appeal 
Hearing Notice 

Contents of 
Notice 
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Collin College  
043500  
  
DISCIPLINE AND PENALTIES FMA 
DISCIPLINE PROCEDURE (LOCAL)  

Second Reading: 1/25/2022  5 of 8 
Last Revision: LDU 2021.06  
   

The DAC may impose an appropriate disciplinary penalty or penal-
ties upon a student who fails without good cause to appear for the 
appeal hearing. For purposes of assessing an appropriate discipli-
nary penalty or penalties, the DAC may proceed with the appeal 
hearing in the student’s absence. 

All DAC appeal hearings will be recorded by the College District.  

The appeal hearing will proceed as follows: 

1. The chairperson or associate chairperson will read the de-
scription of the alleged misconduct. 

2. The chairperson or associate chairperson will inform the stu-
dent of their rights. 

3. The dean of students or designee will present the College 
District’s case. 

4. The student or representative will present the student’s de-
fense.  

5. The dean of students or designee will present rebuttal evi-
dence. 

6. The DAC members may ask questions of witnesses testifying 
on behalf of the student or the College District. 

7. The dean of students or designee will summarize and argue 
the College District’s case. 

8. The student or representative will summarize and argue their 
case. 

9. The dean of students or designee will have an opportunity for 
rebuttal argument. 

10. The DAC members will deliberate in closed session. The DAC 
members will vote on the issue of whether or not the student 
violated College District policies and procedures, including the 
rules for student conduct, and whether the student should re-
ceive an appropriate disciplinary penalty or penalties. 

11. If the DAC finds the student committed misconduct, the DAC 
members will determine whether the disciplinary penalty as-
sessed, or proposed in the case of recommendation for expul-
sion, by the dean of students or designee is appropriate and, 
if necessary, will assess a different or additional penalty. 

12. The DAC chairperson or associate chairperson will communi-
cate the decision and any findings of facts in support of the 
DAC’s decision to the dean of students or designee in writing 

Failure to Appear 
for DAC Appeal 
Hearing 

DAC Appeal 
Hearing Procedures 
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Collin College  
043500  
  
DISCIPLINE AND PENALTIES FMA 
DISCIPLINE PROCEDURE (LOCAL)  

Second Reading: 1/25/2022  6 of 8 
Last Revision: LDU 2021.06  
   

within ten College District business days of the appeal hear-
ing. The dean of students or designee will notify the student in 
writing within ten College District business days of the appeal 
hearing of the DAC’s decision and the disciplinary penalty or 
penalties imposed, if any. The notice will include procedures 
for accepting the DAC’s decision or appealing to the desig-
nated leadership team member. 

Evidence will be handled in accordance with the following: 

1. Legal rules of evidence do not apply unless otherwise re-
quired by applicable Title IX regulations; the DAC chairperson 
or associate chairperson may admit evidence or exclude evi-
dence considered to be irrelevant, immaterial, and unduly rep-
etitious. 

2. At the appeal hearing, the College District will be required to 
prove by a preponderance of the evidence that the charges 
are true. 

3. A student may not be compelled to testify. 

4. The DAC will determine if a violation has occurred and assess 
an appropriate disciplinary penalty or penalties based solely 
on the evidence presented at the appeal hearing. 

The dean of students or designee will notify the student in writing, 
within ten College District business days of the appeal hearing, of 
the DAC’s decision and the disciplinary penalty or penalties im-
posed, if any. The notice will include procedures for accepting the 
DAC’s decision or appealing to the designated leadership team 
member. 

A student may, within ten College District business days of receiv-
ing notice of the Disciplinary Appeal Committee’s (DAC’s) decision, 
petition in writing the designated leadership team member to re-
view the decision. To initiate the appeal to the designated leader-
ship team member, the student must submit the Disciplinary Ap-
peal Request Form contained in the DAC’s decision documents on 
or before the tenth College District business day following the 
DAC’s decision. The student’s petition will state with particularity 
why the decision is believed to be incorrect.  

After receiving notice of the appeal, the DAC chairperson or asso-
ciate chairperson will forward all evidence considered during the 
appeal hearing, the audio recording of the appeal hearing, and the 
digest of the appeal hearing, if applicable, to the designated lead-
ership team member. 
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Collin College  
043500  
  
DISCIPLINE AND PENALTIES FMA 
DISCIPLINE PROCEDURE (LOCAL)  

Second Reading: 1/25/2022  7 of 8 
Last Revision: LDU 2021.06  
   

The designated leadership team member will hold a conference 
within ten College District business days after the appeal notice is 
filed, unless there are unforeseeable circumstances beyond the 
College District’s control. At the conference, the student may pro-
vide information concerning any documents or information relied 
on by the DAC. The designated leadership team member may set 
reasonable scope and time limits for the conference. The confer-
ence will be audio recorded. 

The designated leadership team member will provide the student a 
written response, stating the basis of the decision, within ten Col-
lege District business days following the conference. In reaching a 
decision, the designated leadership team member may consider 
the evidence included in the student’s petition, provided during the 
conference, and forwarded by the DAC chairperson or associate 
chairperson.  

The designated leadership team member may act to affirm, modify, 
remand, or reverse the decision of the DAC. The designated lead-
ership team member’s decision is final and non-appealable, except 
when expulsion is recommended by the dean of students or de-
signee and/or the DAC and affirmed by the designated leadership 
team member. 

The designated leadership team member or designee will notify the 
student in writing within ten College District business days of the 
appeal of the decision and the disciplinary penalty or penalties im-
posed, if any. The notice will include procedures for accepting the 
designated leadership team member’s decision or appealing to the 
District President or designee solely in those cases where expul-
sion is recommended and affirmed. 

Solely in the case where expulsion is recommended and affirmed, 
a student may appeal to the District President or designee. An ap-
peal to the District President or designee will be held on the re-
quest of a student appealing the designated leadership team mem-
ber’s decision and affirmation of expulsion. The appeal request 
must be submitted in writing within ten College District business 
days of the designated leadership team member’s decision. To initi-
ate the appeal to the District President or designee, the student 
must submit the Disciplinary Appeal Request Form contained in the 
designated leadership team member’s decision documents on or 
before the tenth College District business day following the desig-
nated leadership team member’s decision. 

The District President or designee may request a meeting with the 
student prior to issuing a final administrative decision. 

After the Appeal 

District President 
Review of 
Recommendation for 
Expulsion 
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The District President or designee will review all recommendations 
for expulsion, whether or not the student chooses to proceed 
through the disciplinary appeals process. The designated leader-
ship team member will forward the recommendation for expulsion 
and evidence to the District President or designee for review and 
final consideration. The District President or designee may act to 
affirm, modify, or reverse the recommendation for expulsion.  

The student will be notified in writing of the District President or de-
signee’s decision within ten College District business days. The 
District President or designee’s decision is final and non-appeala-
ble. Unless otherwise specified in writing, expulsion will have Col-
lege District-wide effect, and an expelled student may not enroll for 
admission to any campus without the District President or de-
signee’s approval unless the student’s petition to revoke the expul-
sion is approved [see Petition to Revoke Expulsion]. 

Once five calendar years from the date of the District President or 
designee’s final decision have expired, the student may petition to 
revoke the expulsion. To initiate the expulsion revocation process, 
the student must complete the Expulsion Revocation Form and re-
turn it to the dean of students or designee. 

If the petition to revoke the expulsion is approved by the District 
President or designee, the student will be required to meet with the 
dean of students or designee prior to returning to the College Dis-
trict. Once the meeting with the dean of students or designee is 
concluded, the student will be allowed to return to all College Dis-
trict campuses and will be considered to be in good disciplinary 
standing. 

If the petition to revoke expulsion is not approved by the District 
President or designee, the student’s expulsion will remain in effect 
and the student will not be allowed to return to the College District. 

Upon written request, the College District will disclose to the al-
leged victim of a crime of violence or non-forcible sex offense, as 
those terms are defined under the Clery Act, the report on the re-
sults of any disciplinary proceeding and/or appeal(s) conducted by 
the College District against a student who is the alleged perpetrator 
of such crime or offense. If the alleged victim is deceased as a re-
sult of such crime or offense, the College District will treat the al-
leged victim’s next of kin as the alleged victim. 

Petition to Revoke 
Expulsion 

Administrative 
Decisions Related to 
a Crime of Violence 
or Non-Forcible Sex 
Offense 
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Collin County Community College District Board of Trustees

2022-01-X      January 25, 2022
   Resource: Kim Davison

Chief of Staff

AGENDA ITEM: Report Out of the Organization, Education, and Policy 
Committee, Second Reading and Consideration of Approval 
of Local Board Policies

 FK (Local) Student Activities 
 FMA (Local) Discipline and Penalties – Discipline 

Procedure 

DISCUSSION: The Organization, Education, and Policy Committee 
reviewed all policies presented in this item.  The 
Organization, Education, and Policy Committee Chair will 
report out a recommendation at the January 25, 2022, 
regular meeting of the Board of Trustees.

PROPOSED CHANGES: As a part of the College’s comprehensive review of all 
policies and with updates and recommendations from the 
Texas Association of School Boards’ Legal and Policy 
Service, the local policies outlined below are being 
presented for your approval.  

 FK (Local) Student Activities – Proposed edits 
provide clarification of responsibilities for student 
activities procedures.

 FMA (Local) Discipline and Penalties – Discipline 
Procedure – Revisions to this policy address the 
parameters and the timeliness of reporting incidents 
of scholastic dishonesty under the existing Board 
policy.

DISTRICT PRESIDENT’S The District President recommends approval of the 
RECOMMENDATION: Local Board Policies as outlined above.

SUGGESTED MOTION: This item may come as a motion and second out of 
committee.  A suggested motion would be, “Mr. 
Chairman, I make the motion that the Board of Trustees 
of Collin County Community College District approves the 
Local Board Policies.”
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