
As a community, we prepare lifelong learners to achieve 
their full potential in a complex and interconnected world.

Reynolds School District
Board of Education Business Meeting

July 1, 2026
6:00 PM

Building I, Edgefield Campus
2408 SW Halsey Street

Troutdale, Oregon 97060

I. 5:30p - Executive Session
The Reynolds School Board and the Superintendent will recess into Executive Session at 5:30p 
under ORS 192.660(2)(d) Negotiations.

II. 6:00p - Call to Order
A. Roll Call
B. Consider Approval of the July 1, 2026 Agenda
C. Pledge of Allegiance
D. Land Acknowledgement
E. Mission and Vision

III. 6:10p - Election of Board Officers
A. Elect a 2026-27 Board Chair
B. Elect a 2026-27 Board Vice Chair

IV. 6:15p - Public to be Heard
Members of the public will address the board with comments and the board will listen only. 
Public Comment will be limited to 7 speakers with 3 minutes each. Forms must be turned in 
before the meeting start time.

V. 6:25p - Policy Update: First Reading
VI. 6:45p - Superintendent's Reports

A. Announcements/Reports
VII. 6:50p - Consent Agenda

A. Approval of Prior Meeting Minutes
B. 2026-2027 Fee Schedule
C. 2026-27 Board Calendar
D. RHS Football Camp in Bend, Oregon
E. Serendipity Center Agreement

VIII. 6:55p - Action Items
A. Resolution 2026-2027-001 Designating District Officers, Clerks, Agents, and 

Depositories of Funds
B. Position 1 and Position 4 Vacancies
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IX. 7:05p - Board Announcements and Discussion
A. Individual Board Members - Announcements and Reports
B. Upcoming Board Meetings

X. 7:15p - Adjourn
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As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Executive Session 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BDC: Executive Session 

Date:​ ​ July 1, 2026     

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background: 

The Reynolds School Board and the Superintendent will recess into Executive Session at 5:30p, 

under ORS 192.660(2)(d) Negotiations. Executive Session is closed to the public. 

  

Previous Board Action: 

Not Applicable 

  

Financial Implications: 

Not Applicable 

  

Motion: 

Not Applicable 

 

 

 

 

 

 



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Call to Order 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BDDF: Conduct of Board Meetings 

Date:​ ​ July 1, 2026 

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background:  
Position 1: Director Aaron Muñoz 
Position 2: Vice Chair Joyce Rosenau 
Position 3: Chair Michael Reyes 

Position 5: Director Patty Carrera 
Position 6: Director Ana Gonzalez Muñoz 
Position 7: Director Francisco Ibarra 

 
Motion to Approve Agenda: 

A.​ Motion Made by Board Member: 

a.​ I move that the Board approve the July 1, 2026 agenda as presented. 

B.​ Motion Seconded by Another Board Member 

C.​ Points of Clarification / Discussion 

D.​ Call for Board Vote 

  

Pledge of Allegiance 

  

Land Acknowledgement 

  

Mission and Vision 

 

 

 

 



 We respectfully acknowledge that the land on which we are gathering
today is the traditional homeland of a diverse array of indigenous tribes
and bands. Multnomah County rests on traditional village sites of the

Multnomah, Wasco, Cowlitz, Kathlamet, Clackamas, Bands of Chinook,
Tualatin, Kalapuya, Molalla, and many other tribes who made their homes

along the Columbia River, creating communities and summer
encampments to harvest and use the plentiful natural resources of the

area. Multnomah County is now home to a vibrant indigenous community
representing over 400 different tribal nations.

We recognize Indigenous peoples as the traditional stewards of this land
and acknowledge the enduring relationship between the land and the

people since time immemorial. We make this acknowledgement to open a
space of recognition, inclusion, and respect for our sovereign tribal

partners and all indigenous students, families, and staff in our community.

Land Acknowledgement



mission:
We lead with equity to educate
and support all students to
graduate with the skills and
confidence to thrive.

vision:
As a community, we prepare

lifelong learners to achieve their
full potential in a complex and

interconnected world.

vision:



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Election of Board Officers 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BC/BCA: Board Organization/Board Organizational Meeting, BCB: Officers ​
​ ​ ​ of the Board and Duties 

Date:​ ​ July 1, 2026     

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background:  
According to Policy BCB (Officers of the Board and Duties), at its first scheduled meeting after 

July 1, but not later than July 31 in an election year, the Board will elect one of its members to 

serve as chair and one to serve as vice chair. No member of the Board may serve as chair more 

than four years in succession. 

Previous Board Action: 
The Board elects officers at the July Business meeting annually. 
 
Financial Implications:  
Not Applicable. 
 
Motion: 
The 2025-26 Board Chair will now open the meeting up for nominations for a new Chair and 

Vice Chair. Nominations do not need to be seconded.  

A.​ Are there any nominations for Board Chair? 
a.​ I nominate ___________ for the role of Board Chair for the 2026-2027 school 

year. 
b.​ Chair asks nominee(s) if they accept. 

B.​ If there are multiple nominees, the Board will ask each Board Member to vote for one 
nominee by name. If there is only one nominee, the Board will call for a yes or no vote. 

 
The process will repeat for a Vice Chair. 
 

 

 



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Public to be Heard 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BDDH: Public to be Heard; BDDH-AR: Public to be Heard at Board​
​ ​ ​ Meetings 

Date:​ ​ July 1, 2026 

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background: 

Members of the public will address the Board with comments and the Board will listen only. The 

Board may choose not to address a request if it does not fall within the scope of Board 

Governance. Oregon law prohibits the Board from discussing specific employees or their job 

performance. 

  

Those wishing to speak must sign-up prior to the start of the meeting. The first 7 submissions 

will be able to speak for 3 minutes. 

  

Written Public Comment can be submitted on the RSD website at any time. 

  

Previous Board Action: 

Not Applicable 

  

Financial Implications: 

Not Applicable 

  

Motion: 

Not Applicable 

 

 

 



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Policy Updates: First Reading 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BF: Policy Development 

Date:​ ​ July 1, 2026     

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

 

Policy Policy Name Update / Notes 

Section A/B: Board Governance 

BBAA Board Member 

Authority and 

Responsibilities 

Highly Recommended. 

 

Delete this version and replace. OSBA used to have multiple 

versions that districts chose from. They are consolidating to 

one version only. 

 

There have been several changes to Oregon Public Meetings 

laws over the last few years. These include statutes from the 

Oregon Legislature and rules from the Oregon Government 

Ethics Commission. In 2026, the Legislature passed House Bill 

4177, but it will not go into effect as it was vetoed by the 

governor. The policies included in this update include language 

that matches the new laws. 

BBE Vacancies on the 

Board 
Optional. 

 

Delete this version and replace. OSBA used to have multiple 

versions that districts chose from. They are consolidating to 

one version only. 

 

Boards often struggle establishing a procedure when there is a 

vacancy on the board. Consequently, OSBA has updated this 

policy to incorporate legal requirements into a set of steps 

boards can follow in order to fill the vacancy. Additionally, an 

application form has been created and placed in the 

Administrative Regulation (AR). Both the policy and the AR are 

optional. 

 

 

https://docs.google.com/document/d/12u5VNNGLIIOBeKZ90heELcGjpI9ybQ4i/edit
https://docs.google.com/document/d/1Nhg0GLziJQA_zQIfWzbsVW8X9Jxjf_Ep/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1SNteELQlNS9DOHhoo6I6seGZ5_cQDXSL/edit
https://docs.google.com/document/d/1zFdXwSD492KCjAjHy9qxcOlUPw1p-4OD/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true


BCB Board Officers Optional. 

 

Delete this version and replace. OSBA used to have multiple 

versions that districts chose from. They are consolidating to 

one version only. 

 

Language has been updated to clarify replacement of a board 

officer, timing of actions, board chair duties and spokesperson 

delegation. 

BCE Board Committees Optional. 

 

Delete this version and replace. OSBA used to have multiple 

versions that districts chose from. They are consolidating to 

one version only. 

 

There have been several changes to Oregon Public Meetings 

laws over the last few years. These include statutes from the 

Oregon Legislature and rules from the Oregon Government 

Ethics Commission. In 2026, the Legislature passed House Bill 

4177, but it will not go into effect as it was vetoed by the 

governor. The policies included in this update include language 

that matches the new laws. 

BCF Advisory Committees 

to the Board 
Recommendation to delete and replace with BCE above. 

 

There have been several changes to Oregon Public Meetings 

laws over the last few years. These include statutes from the 

Oregon Legislature and rules from the Oregon Government 

Ethics Commission. In 2026, the Legislature passed House Bill 

4177, but it will not go into effect as it was vetoed by the 

governor. The policies included in this update include language 

that matches the new laws. 

BD Board Meetings, 

Notices, and 

Communications 

Highly Recommended. 

 

Delete BD/BDA and Replace with BD. 

 

There have been several changes to Oregon Public Meetings 

laws over the last few years. These include statutes from the 

Oregon Legislature and rules from the Oregon Government 

Ethics Commission. In 2026, the Legislature passed House Bill 

4177, but it will not go into effect as it was vetoed by the 

governor. The policies included in this update include language 

that matches the new laws. 

https://docs.google.com/document/d/15fmC7HzzI5Bu7fj1Oq-s-AVzX86xLH33/edit
https://docs.google.com/document/d/1cmvk5FHx_xXSwlNucrz-g19yD_3mkblL/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/13YGcxjfw36d1Jj4_MizjkL2Mk4Q0tfyN/edit
https://docs.google.com/document/d/14JNj_jPnvhLWUnDh38W5c4LPxPDaLE7r/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1uOqtriSe_Qa9OTD8OWV1SK1CP-1pSNOv/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1lUNkPJ9bCDSrgcfC7t7SFoE-k5to1JTf/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1_r50cBGlVcHA9RA-PoEsV323niOBxoZ5/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true


BDC Executive Session Highly Recommended. 

 

Delete this version and replace. OSBA used to have multiple 

versions that districts chose from. They are consolidating to 

one version only. 

 

There have been several changes to Oregon Public Meetings 

laws over the last few years. These include statutes from the 

Oregon Legislature and rules from the Oregon Government 

Ethics Commission. In 2026, the Legislature passed House Bill 

4177, but it will not go into effect as it was vetoed by the 

governor. The policies included in this update include language 

that matches the new laws. 

BDD Board Meeting 

Procedures 
Optional. 

 

There have been several changes to Oregon Public Meetings 

laws over the last few years. These include statutes from the 

Oregon Legislature and rules from the Oregon Government 

Ethics Commission. In 2026, the Legislature passed House Bill 

4177, but it will not go into effect as it was vetoed by the 

governor. The policies included in this update include language 

that matches the new laws. 

BDDC Board Meeting 

Agenda 
Highly Recommended. 

 

There have been several changes to Oregon Public Meetings 

laws over the last few years. These include statutes from the 

Oregon Legislature and rules from the Oregon Government 

Ethics Commission. In 2026, the Legislature passed House Bill 

4177, but it will not go into effect as it was vetoed by the 

governor. The policies included in this update include language 

that matches the new laws. 

BDDG Recordings and 

Minutes of Board 

Meetings 

Highly Recommended. 

 

There have been several changes to Oregon Public Meetings 

laws over the last few years. These include statutes from the 

Oregon Legislature and rules from the Oregon Government 

Ethics Commission. In 2026, the Legislature passed House Bill 

4177, but it will not go into effect as it was vetoed by the 

governor. The policies included in this update include language 

that matches the new laws. 

Section C: Administration 

CBA Qualifications and Highly Recommended. 

https://docs.google.com/document/d/1mNmgwcToP6uJVHrc1bZGszdtUqJa1bif/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1WYGP3LXmgvx7iREuEqKzhqZ01n9pipC8/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1IsnEPKLLSUJI4VXV8uc2M7CHkKKhS66r/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1GRQ36Jjq22PfRDqkPaWHEOt4HrZW6rcS/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1tYx9jBiwRtug2m9fU5a7sWoTtWEAsQr2/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1krPSMjlPtGOgY1qNPuhDHOdGd_wK7lJh/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true


Duties of the 

Superintendent 
 

Delete this version and replace. OSBA used to have multiple 

versions that districts chose from. They are consolidating to 

one version only. 

 

There have been several changes to Oregon Public Meetings 

laws over the last few years. These include statutes from the 

Oregon Legislature and rules from the Oregon Government 

Ethics Commission. In 2026, the Legislature passed House Bill 

4177, but it will not go into effect as it was vetoed by the 

governor. The policies included in this update include language 

that matches the new laws. 

CBG Evaluation of the 

Superintendent 
Required. 

 

There have been several changes to Oregon Public Meetings 

laws over the last few years. These include statutes from the 

Oregon Legislature and rules from the Oregon Government 

Ethics Commission. In 2026, the Legislature passed House Bill 

4177, but it will not go into effect as it was vetoed by the 

governor. The policies included in this update include language 

that matches the new laws. 

CEA Educational Equity 

Advisory Committee 
The Oregon Legislature passed House Bill 4066, modifying the 

requirement requiring a member of the educational equity 

advisory committee serve on the district’s budget committee. 

The amendment clarifies that this requirement does not apply 

if no member of the educational equity advisory committee is 

willing or eligible to serve on the budget committee. 

Section D: Fiscal Management 

DBEA Budget Committee Optional. 

 

The Oregon Legislature passed House Bill 4066, modifying the 

requirement requiring a member of the educational equity 

advisory committee serve on the district’s budget committee. 

The amendment clarifies that this requirement does not apply if 

no member of the educational equity advisory committee is 

willing or eligible to serve on the budget committee. 

Section E: Support Services 

EBB Integrated Pest 

Management 
Required. 

 

House Bill 2684 (2025) added some new requirements to law for 

Integrated Pest Management Plan requirements. The first 

requires posting the Integrated Pest Management Plan and list 

https://docs.google.com/document/d/18WDJMYlIRrqj2SD5vXMIoOEP4gjUnvq5/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1QKU2DBoC1LD4I34K9aQuesk3kdIAYmOH/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1ikbYgmYUXH9C0csEwxT3JOMzNxe6uZg3/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1d-Z95OFW9lMZONmocGVV8kyhaczeufi1/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1C0ofEd7C21cA9H4Lq5gmgFVrvsHMZHvT/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true


of low-impact pesticides to the website (can be included in the 

Healthy and Safe Schools Plan); the second requires a review of 

a IPM plan every five years to identify updates, if any, and 

readoption. 

Section G: Personnel 

GBA Equal Employment 

Opportunity 
Required. 

 

Senate Bill 808 (2025) amended ORS 408.225, 408.230 and 

408.235, which discusses issuing preferences to veterans and 

disabled veterans during a hiring or promotion process, and 

defined and added state servicemembers and former state 

servicemembers. These are servicemembers who are current 

servicemembers of the Oregon National Guard or former 

servicemembers of the Oregon National Guard, and who meet 

the new provisions. 

 

As a result, board policy GBA – Equal Employment Opportunity 

and administrative regulation GBA-AR – Veteran and State 

Servicemember Preference has been updated to reflect SB 808 

and to account for the four different employment preferences 

now allowed under Oregon law effective January 1, 2026. 

Additionally, OAR 581-022-2405 requires districts have policies 

regarding equal employment opportunities and affirmative 

action. Language has been added to more clearly meet these 

requirements. 

GBA-AR Veterans' Preference Highly Recommended. 

 

Senate Bill 808 (2025) amended ORS 408.225, 408.230 and 

408.235, which discusses issuing preferences to veterans and 

disabled veterans during a hiring or promotion process, and 

defined and added state servicemembers and former state 

servicemembers. These are servicemembers who are current 

servicemembers of the Oregon National Guard or former 

servicemembers of the Oregon National Guard, and who meet 

the new provisions. 

 

As a result, board policy GBA – Equal Employment Opportunity 

and administrative regulation GBA-AR – Veteran and State 

Servicemember Preference has been updated to reflect SB 808 

and to account for the four different employment preferences 

now allowed under Oregon law effective January 1, 2026. 

Additionally, OAR 581-022-2405 requires districts have policies 

regarding equal employment opportunities and affirmative 

https://docs.google.com/document/d/1XV8gkNJNIx-Sk_qZYx_-tU_LiqINGam8/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1iqPZwPZm3ANO4X7d2EsPMehUnVbLUayR/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true


action. Language has been added to more clearly meet these 

requirements. 

GBN/JBA Sexual Harassment Required. 

 

Multiple laws address sexual harassment in Oregon schools. 

Oregon laws include requirements to provide notice to 

individuals involved in reports of sexual harassment. This update 

is to clarify these notice requirements. 

GCBDA/GD

BDA-AR(1) 

 Highly Recommended. 

 

Delete this version and replace. OSBA used to have multiple 

versions that districts chose from. They are consolidating to one 

version only. 

GCBDD/GD

BDD 
Sick Time Highly Recommended. 

 

The change from Senate Bill 1108 (2025) added another 

allowable use for earned sick time: to donate blood in 

connection with a voluntary program that is approved or 

accredited by the American Association of Blood Banks or the 

American Red Cross. 

Section I: Instruction 

IGBB Talented and Gifted 

Program and/or Services 

Updated to clean-up language and match existing processes. 

IGBBA Talented and Gifted 

Students - Identification, 

Parent Notification and 

Participation 

Updated to clean-up language and match existing processes. 

IICA-AR Field Trips and Special 

Events 
Update language on chaperone requirements 

Section J: Students 

JBA/GBN  See GBN/JBA Above 

JOD Media Access to 

Students 

Updated language to clarify notification protocols. 

Section K/L: Community Relations 

KBCA News Media and News 

Release 

Updated language to clarify notification protocols. 

 

https://docs.google.com/document/d/1UMBTT5SSJ_JxT13nVpc3naqPvBkEwUvS/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1sZ80Bs-GegGKIXcWFSN12pjO7TIyFc7c/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1sZ80Bs-GegGKIXcWFSN12pjO7TIyFc7c/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1QqYYfZsSWYvooaO_AqSKTQGRNb_-YDic/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1ivwgwiPx7qwcJiXGaYZXd0qVnj--s-Df/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1ivwgwiPx7qwcJiXGaYZXd0qVnj--s-Df/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1MpwJjMROCvxQSgSrtf4VJugcgf6X14bI/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1pYL0VqzTQWCnK4Ip0HwQc11P00WGxlzr/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1OFf4Ff5IZzVFqZtAZb9VImwWSjhN1y6f/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1UMBTT5SSJ_JxT13nVpc3naqPvBkEwUvS/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1zOidyMO_DRZlk1KmpH9-H8JgU13XH4tE/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/15vCRHsQh8eNr4o9qb3qho5HPtP6OGmHW/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true


 

 
 
Code:​ BBAA 
Adopted:​  
 

Board Member’s Authority and Responsibilities 
(Version 2) 

 
An individual Board member exercises the authority and responsibility of their position when the Board is 
in a meeting which is being held in accordance with Oregon’s Public Meetings Law. A Board member has 
the authority to act in the name of the Board only when authorized by a specific Board motion. The 
affirmative vote of the majority of members of the Board is required to transact any business. 
 
When authorized to act as the district’s designated representative in collective bargaining, a Board member 
may make and accept proposals in bargaining subject to subsequent approval by the Board. 
 
Board members may speak on behalf of the Board or district only when specifically authorized to do so. 
Any other statements do not represent the position of the Board or district. When expressing personal 
opinions in public, Board members are encouraged to clearly identify the opinions as their own. 
 
All Board members shall maintain awareness of relevant district information and participate in Board 
functions and professional Board development activities. 
 
All members of the Board will adhere to the following in carrying out the responsibilities of membership: 
 
1.​ Request for Records 

Any individual Board member who desires a copy of an existing record may make such a request to 
the superintendent. Requests involving confidential records or significant staff time will be referred 
to the Board for approval. 

2.​ Requests for Legal Opinions 

Requests for legal advice or opinions by a Board member that will incur a cost for the district must 
be approved by a majority vote of the Board before the request is made to legal counsel. The Board 
chair is authorized to obtain legal advice or opinions if advantageous to do so prior to the next 
meeting (e.g., advice regarding an executive session or a decision to invite district legal counsel) 
without a need for Board approval. Legal counsel is responsible to the Board. 

3.​ Action on Complaints or Requests Made to a Board Member 

When a Board member receives complaints or requests for action from staff, students or members of 
the public, the Board member will direct the staff, students, members of the public to the public 
complaint policy Board policy KL – Public Complaints. Such information will be conveyed to the 
superintendent. An individual Board member is not authorized to independently act on complaints. 

 
HR 4/26│SL Individual Board Member’s Authority and Responsibilities – BBAA

1-3
 



 

4.​ Board Member’s Communication with Administration 

No individual Board member may direct the superintendent or other staff to action without Board 
authorization. No Board member will intervene in the administration of the district or its schools. 

5.​ Contracts or Agreements 

All district contracts must be approved by the Board, unless otherwise delegated by the Board to the 
superintendent or designee for approval before an order can be drawn for payment. If a contract is 
made without authority of the Board, the individual making such contract shall be personally liable. 

6.​ Visits to Schools 

A Board members may visit schools in accordance with Board policy BG – Board–Staff 
Communications. 

7.​ Public Meetings Law 

All Board members will comply with Public Meetings Law, including participating in an approved1 
training at least once during each term of office. 

8.​ Mandatory Reporting 

A Board member having reasonable cause to believe that any child with whom the Board member 
comes in contact has suffered abuse or that any person with whom the Board member comes in 
contact has abused a child shall immediately make an oral report or cause an oral report be made to 
Department of Human Services2 or local law enforcement. 

9.​ Oregon Ethics Laws 

All Board members will adhere to Oregon Government Ethics laws, including filing the statement of 
economic interest as required by Oregon Revised Statute (ORS) 244. 

10.​ Confidential Information 

All Board members will not disclose confidential information received as part of Board service. 

11.​ Other Laws, Policies, Agreements and Procedures 

All Board members will follow all laws, Board policies, working agreements, and any other 
procedures established by the district. 

END OF POLICY 
 

Legal Reference(s): 

2 (855) 503-SAFE (7233) 

1 Approved by the Oregon Government Ethics Commission. 
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ORS 192.311 – 192.478 
ORS 192.610 – 192.705 
ORS Chapter 244 

ORS 332.045 
ORS 332.055 
ORS 332.057 

ORS 332.075 
ORS 332.107 
ORS 419B.010 

 
38 OR. ATTY. GEN. OP. 1995 (1978) 
S. Benton Educ. Ass’n v. Monroe Union High Sch. Dist., 83 Or. App. 425 (1987). 
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Code:​ BBAA 
Adopted:​ 1/04/07 
Revised/Readopted:​ 5/13/10; 9/14/16; 4/26/17; ​

8/23/23 
Orig. Code:​ BBAA 
 

Individual Board Member’s Authority and Responsibilities 
(Version 1) 

See updated version 
 
An individual Board member exercises the authority and responsibility of their position when the Board is 
in legal session only. 
 
A Board member has the authority to act in the name of the Board when authorized by a specific Board 
motion. The affirmative vote of the majority of members of the Board is required to transact any business. 
When authorized to act as the district’s designated representative in collective bargaining, a Board member 
may make and accept proposals in bargaining subject to subsequent approval by the Board. 
 
When expressing personal opinions in public, the Board member should clearly identify the opinions as 
their own. 
 
Members will be knowledgeable of information requested through Board action, supplied by the 
superintendent, gained through attendance at district activities and through professional Board activities. 
 
Members of the Board will adhere to the following in carrying out the responsibilities of membership: 
 
Request for Information 
 
Any individual Board member who desires a copy of an existing written report or survey prepared by the 
administrative staff will make such a request to the superintendent. A copy of the material may be made 
available to each member of the Board. Requests for the generation of reports or information, which 
require additional expense to the district, must be submitted to the Board for consideration. 
 
Requests for Legal Opinions 

If a Board member requests legal opinions which will incur a cost for the district, the request must be 
approved by a majority vote of the Board. The Board chair is authorized to obtain legal advice or opinions 
if advantageous to do so prior to the next meeting (e.g., advice regarding an executive session or a decision 
to invite district legal counsel) without a need for Board approval. Copies of the opinion shall be 
distributed to all Board members. Legal counsel is responsible to the Board. 
 
Action on Complaints or Requests Made to Board Members 
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When Board members receive complaints or requests for action from staff, students or members of the 
public, the Board members will direct the staff, students, members of the public to the appropriate 
complaint policy, Board policy KL – Public Complaints. Such information will be conveyed to the 
superintendent. 
Complaints involving the superintendent shall be referred to the Board chair on behalf of the Board. The 
Board chair shall present the complaint to the Board. 
 
District Board Member’s Relationship to Administration 
 
Individual Board members will be informed about the district’s educational program, may visit schools or 
other facilities to gain information, and may request information from the superintendent. No individual 
Board member may direct the superintendent to action without Board authorization. Board members will 
not intervene in the administration of the district or its schools. 
 
Contracts or Agreements 
 
All contracts of the district must be approved by the Board, unless otherwise delegated by the Board to the 
superintendent or designee for approval, before an order can be drawn for payment. If a contract is made 
without authority of the Board, the individual making such contract shall be personally liable. 
 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 192.311 – 192.478 
ORS 192.610 – 192.705 
ORS Chapter 244 

ORS 332.045 
ORS 332.055 
ORS 332.057 

ORS 332.075 
ORS 332.107 
ORS 419B.010 

 
38 OR. ATTY. GEN. OP. 1995 (1978) 
S. Benton Educ. Ass’n v. Monroe Union High Sch. Dist., 83 Or. App. 425 (1987). 
 
 
Cross Reference(s): 
 
BHD - Board Member Compensation and Expense Reimbursement 
DFEA - Admissions to District Events 
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Code:​ BBE 
Adopted:​  
 

Vacancies on the Board 
(Version 2) 

 
Vacancies on the Board will be filled through the following procedures: 
 
1.​ At a Board meeting, the Board will declare the vacancy1; 

2.​ The Board or designee will establish an application period of at least 20 days. Applicants will be 
required to submit an application to the district office by the designated date. Deadlines and 
instructions will be posted on the district website. The Board can vote to extend or re-open the 
application period at any time; 

3.​ After the application period has ended, the superintendent or designee will verify applicant 
eligibility. Applicants must: 

a.​ Be an elector of the district.2 This requires being registered to vote within the district; 
b.​ Have resided in the district for a period of one year immediately preceding the appointment; 
c.​ Not be an employee of the district or a charter school located within the district. 

4.​ The Board will review applicant materials in an open Board meeting; 

5.​ The Board may select applicants to interview. Any interview will be held in an open Board meeting; 

6.​ During an open Board meeting, the Board will vote to appoint one of the applicants. In the event that 
no applicant receives a majority of votes3, the Board may re-vote or vote to re-open the application 
period; 

3 ORS 332.055 requires the affirmative vote of a majority of Board members to transact any business. Consequently four votes 
are necessary to appoint a board member, regardless of how many vacancies exist. 

2 ORS 254.005(4) provides “‘Elector’ means an individual qualified to vote under section 2, Article II, Oregon Constitution.” 
District staff may verify this with local elections officials. 

1 In accordance with ORS 332.030, the Board shall declare a vacancy upon any of the following: 
1.​ The death or resignation of any Board member; 
2.​ When a Board member is removed from office or the election of the Board member has been declared void by the 

judgment of any court; 
3.​ When a Board member ceases to be a resident of district; 
4.​ When a Board member ceases to discharge the duties of office for two consecutive months unless prevented by 

sickness or other unavoidable cause; 
5.​ When a Board member ceases to discharge the duties of office for four consecutive months for any reason; or 
6.​ When a Board member is recalled. 
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7.​ The newly appointed Board member(s) will take an oath of office before assuming the duties of 
office and will be seated immediately thereafter. 

The appointee will serve until June 30 following the next election. At that election, either the remainder of 
the term for the position, or a full term for the position will be on the ballot. 
 
If the offices of a majority of Board members are vacant at the same time, the directors of the Multnomah 
Education Service District shall appoint persons to fill the vacancies from qualified individuals. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 249.865 - 249.877 
ORS 254.005 

ORS 255.245 
ORS 255.335 

ORS 332.030 
ORS 332.122 
ORS 332.124 
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Code:​ BBE 
Adopted:​ 1/04/07 
Revised/Readopted:​ 5/13/10; 4/26/17; 8/23/23 
Orig. Code:​ BBE 
 

Vacancies on the Board 
(Version 1) 

See updated version 
 
Vacancies will be filled through Board appointment. The Board appointee must be a legally registered 
voter and a resident within the district for one year immediately preceding the appointment. 
 
In the event of multiple vacancies, the position vacated first will be filled first. 
 
Upon appointment by the Board, the newly appointed Board member(s) will be sworn and seated 
immediately. 
 
If the offices of a majority of Board members are vacant at the same time, the directors of the Multnomah 
Education Service District board shall appoint persons to fill the vacancies from qualified district voters. 
 
Board elections are held every odd-numbered year, which for the purposes of this policy, are termed 
“election” years. 
 
The appointee will: 
 
1.​ Serve until June 30 following the next election, at which time the individual elected in May of that 

year will fill the remaining portion of an unexpired term or serve a full four-year term; or 

2.​ Serve until June 30 of a subsequent election year if the vacancy occurs after the filing date in an 
election year. 

A Board member so elected as a replacement will serve the remaining year(s) of the term of office of the 
Board member being replaced. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 249.865 - 249.877 
ORS 254.005 

ORS 255.245 
ORS 255.335 

ORS 332.030 
ORS 332.122 
ORS 332.124 

 
 
Cross Reference(s): 
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BBBA - Board Member Qualifications 
BBC - Board Member Resignation 
BBD - Board Member Removal from Office 
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Code:​ BCB 
Adopted:​  
 

Board Officers 
(Version 2) 

 
No later than the next regular meeting after July 1, the Board will elect one of its members to serve as 
chair and one to serve as vice chair. In an election year, this meeting must occur no later than the last day 
of July. No member of the Board may serve as chair more than four years in succession. 
 
The Board chair will: 
 
1.​ Prepare the agenda for Board meetings in accordance with Board policy BDDC – Board Meeting 

Agenda; 

2.​ Call special meetings; 

3.​ Preside at meetings of the Board and enforce the rules of order. The Board chair has inherent 
authority to keep order and to impose any reasonable restrictions necessary for the efficient and 
orderly conduct of a meeting. If public comment is a part of the meeting, the Board chair may 
regulate the order and length of appearances and limit appearances to presentations of relevant points 
in accordance with Board policy BDDH – Public Comment at Board Meetings; 

4.​ Sign official documents that require the signature of the chair; 

5.​ Represent the district and the Board at official functions, unless this duty is delegated by the Board 
chair to another Board member; 

6.​ Appoint Board members to committees unless otherwise ordered by the Board; 

7.​ Have the right to discuss issues and vote; and  

8.​ Perform such other duties as may be prescribed by law or by action of the Board. 

In the absence of the chair, the vice chair will perform the duties of chair and, when so acting, will have 
the chair’s powers. The vice chair will perform other functions as designated by the Board. 
 
If a Board member is unable to continue to serve as an officer, a replacement will be elected. The 
replacement officer will serve the remainder of the officer’s term, until the officer resigns or ceases to 
remain on the Board, or until the officer is removed or replaced by the Board. 
 
Board Spokesperson 
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The Board may designate the chair, vice chair or another Board member as the Board’s spokesperson. A 
Board member speaks on behalf of the Board only when specifically authorized by the Board. Official 
Board statements will be made using official district or Board communication channels, websites or social 
media accounts, or at official district events. When a Board member expresses personal opinions in public, 
the Board member is encouraged to clearly identify the opinions as personal. Comments made by Board 
members when not authorized by the Board are considered personal comments of the Board member. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 255.335 
ORS 332.040 

ORS 332.045 
ORS 332.057 

OAR 199-050-0050 
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Code:​ BCB 
Adopted:​ 1/04/07 
Revised/Readopted:​ 5/13/10; 4/26/17; 8/23/23 
Orig. Code:​ BCB 
 

Officers of the Board and Duties 
(Version 1) 

See updated version 
 
At its first scheduled meeting after July 1, the Board will elect one of its members to serve as chair and one 
to serve as vice chair. No member of the Board may serve as chair more than four years in succession. If a 
Board member is unable to continue to serve as an officer, a replacement will be elected immediately. The 
replacement officer will serve the remainder of the officer’s term until the following July. 
 
The Board chair will: 
 
1.​ Assist the superintendent in establishing the agenda for regular Board meetings; 

2.​ Call special meetings when required; 

3.​ Preside at all meetings of the Board and enforce the rules of order; 

4.​ Sign the minutes and other official documents that require the signature of the chair; 

5.​ Represent the district and the Board at official functions, unless this duty is delegated by the Board 
chair to another Board member; 

6.​ Appoint all committees unless otherwise ordered by the Board; 

7.​ Have the right to discuss issues and vote. 

In the absence, incapacitation or death of the chair, the vice chair will perform the duties of chair and, 
when so acting, will have the chair’s powers. The vice chair will perform other functions as designated by 
the Board. 
 
The superintendent will designate a staff member to serve as Board secretary and will directly supervise 
and evaluate the secretary. In absence of the designated Board secretary, the Board may name anyone 
present to serve as secretary for that meeting. The secretary to the Board will take notes at Board meetings, 
compile minutes and perform related work as assigned by the superintendent or requested by the Board 
chair. 
 
1.​ These duties will include, but not be limited to, the following: Record the disposition of all matters 

on which the Board considered action; 

2.​ Prepare and distribute minutes in advance for approval at the next Board meeting; 
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3.​ Maintain properly authenticated official copies of the minutes; 

4.​ Maintain the official record of Board policies; 

5.​ Properly post all Board meetings. 

Board or District Spokesperson 
 
The Board may appoint one of its members, usually the chair, or another person to make authorized 
statements to the public or the media when the Board deems that, under the circumstances, the district’s 
position should be articulated by a single voice. The spokesperson serves at the Board’s direction and may 
be removed or replaced at any time by action of a majority of the Board. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 255.335 
ORS 332.040 

ORS 332.045 
ORS 332.057 

OAR 199-050-0050 

 
 
Cross Reference(s): 
 
BC/BCA - Board Organization/Board Organizational Meeting 
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Code:​ BCE 
Adopted:​  
 

Board Committees 
(Version 2) 

 
The Board may establish committees. A Board committee is a group of Board members, staff, students 
and/or community members tasked by the Board to make a decision on behalf of the Board or make a 
recommendation to the Board on policy or administration. The district may have additional administrative 
committees. 

Board committees may be classified into two general types based on membership: 
 
1.​ Board subcommittees are primarily made up of Board members, e.g., superintendent evaluation 

committee, long-range planning committee, policy committee; 

2.​ Advisory committees are primarily made up of non-Board members, e.g., bond steering committee. 

Regardless of classification, the Board can include Board members and non-Board members on 
committees. 
 
Board committees will not have the power to act for the Board except as the Board has specifically 
authorized. Committee meetings may be called by the committee in accordance with any direction from 
the Board and committee procedures. Committee recommendations and reports will be provided to the 
Board. 
 
All meetings of Board committees will follow the Public Meetings Law1, including the requirement to 
record the meetings or take meeting minutes. A committee may sit in an executive session when such 
meeting is in accordance with the committee’s assigned purpose and when such session is permitted by 
law. Administrative committees, including superintendent committees, are generally not subject to Public 
Meetings Law.2 
 
When establishing a Board committee, the Board will determine: 
 
1.​ Committee membership and appointment process; 

2.​ The task of the committee; 

2 OAR 199-050-0010(2)(b) provides that Public Meetings Law does not apply to “bodies appointed by an individual public 
official with authority to make recommendations only that individual public official who has the authority to act on the body’s 
recommendation and is not required to pass the recommendations on unchanged to a public body.” 

1 OAR 199-050-0010(1)(b) provides that Public Meetings Law apply to bodies “with authority to make recommendations to a 
public body on policy or administration.” 
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3.​ What resources are needed and will be provided to the committee; 

4.​ The length of time the committee will exist3; 

5.​ Expectations regarding any actions or recommendations of the committee. 

END OF POLICY 
 

Legal Reference(s) 
 
ORS 192.610 - 192.705​ ​ ​ ORS 332.105​ ​ ​ OAR 199-040 
ORS 332.045​ ​ ​ ​ ​ ​ ​ ​ OAR 199-050 

3 The Board can establish a standing committee, which has a continuing existence or a special committee, which goes out of 
existence as soon as the committee has completed a specified task. 
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Code:​ BCE 
Adopted:​ 1/04/07 
Revised/Readopted:​ 5/13/10; 4/26/17; 8/23/23 
Orig. Code:​ BCE 
 

Board Committees 
(Version 1) 

See updated version 
 
Special temporary committees may be appointed by the Board. The entire Board may meet as a 
committee-of-the-whole. The functions of such committees shall ordinarily be fact-finding, deliberative, 
and advisory, and their reports shall be made to the Board for discussion and action. Any Board member, 
the superintendent of schools or a designee of the superintendent may be ex-officio members of any 
committee. Special committees shall be discharged upon completion of their assignment. 

Committee-of-the-whole meetings, called “work sessions,” may be held. Committee-of-the-whole 
meetings may be called by the Board chair or any three Board members.  

The budget committee and advisory (standing) committees are not addressed in this policy. 

1.​ Committee Direction 

The Board shall give clear directions to any committee it appoints. The Board chair will give a succinct 
committee direction summary statement to the appointed committee, which shall be recorded in the official 
board minutes. 

Committee Member Selection 

The Board shall determine a minimum and maximum number of members. The desire of the Board to 
determine the composition of the committee with regard to representation from different district groups 
should be determined at the Board meeting at the time the committee is established. All committees of the 
Board will have a district administrator as a member of that committee to act as an advisor in their duties. 
Board representation on the committee is required, but shall not involve more than three members. 

Committee Timeline 

The Board, at the time of creation, will establish a timeline for the newly created committee. No study 
committee shall continue functioning beyond 12 months from the date of creation without the board’s 
reconfirmation at an official board meeting. 

Parameters of the Committee 

The Board, at the meeting during which the committee is created, will establish guidelines appropriate for 
the newly created committee. Guidelines should speak to the ability of the committee to expend district 
funds, to use district staff time to assist in their performance and other appropriate limits. 
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Committee Officers 

The committee will select a chair and recorder. 

Meeting Schedule Announcement 

Meetings of a committee shall follow Public Meeting Laws. 

Meeting Minutes 

Committees shall record minutes as per public meetings law with distribution to all Board members and 
requesting members of the community. 

Scope of Responsibility 

The Board’s responsibility cannot be delegated or surrendered to others; therefore, all recommendations of 
an advisory committee must be submitted to the Board for action. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 192.610 - 192.705 
ORS 332.045 

ORS 332.105 
 

OAR 199-040  
OAR 199-050 

 
 
Cross Reference(s): 
 
BCF - Advisory Committees to the Board 
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Code:​ BCF 
Adopted:​ 1/04/07 
Revised/Readopted:​ 3/09/11; 5/10/17; 8/23/23; ​

9/24/25 
Orig. Code:​ BCF 
 

Advisory Committees to the Board 
Updated policy BCE replaces this policy 
 
In an ongoing effort to increase communication with the public and to provide for community 
involvement, the Board may appoint advisory committees which include community members to consider 
matters of districtwide importance. 
 
Recommendations of such committees will be given careful consideration by the Board, but such 
recommendations will not relieve the Board of its legal responsibility to make final decisions about such 
matters. 
 
All meetings of advisory committees shall follow the Public Meetings Law. The press may attend and 
report proceedings. Visitors shall sit apart from the committee members and shall speak only when invited 
to do so by the committee chair. 
 
The composition of advisory committees to the Board will be broadly representative and will take into 
consideration the specific tasks assigned to the committee. The process for the appointment of community 
members to an advisory committee will be determined by the Board. When requested and approved by the 
Board, appointment of staff members, when appropriate, will be made by the superintendent. 
 
The Board will adopt guidelines for each committee as appropriate, which will include, but not be limited 
to, the following: 
 
1.​ The committee’s written charge which shall include, but not be limited to, a statement of purpose 

and responsibility; 

2.​ The resources the Board will provide; 

3.​ The length of time the committee is asked to serve and the approximate date(s) on which the Board 
wishes to receive the committee report(s). 

Except as specifically provided by the Board, advisory committees will cease to function when their 
reports have been received by the Board or when the purposes for which they were established have been 
accomplished. 
 
The Board may be represented on lay and professional committees that serve the Board in an advisory 
capacity, with specific Board members appointed by the chair, but normally such Board members will 
function as ex-officio members of the committees. 
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END OF POLICY 
 

Legal Reference(s): 
 
ORS 192.610 
ORS 192.630 

ORS 294.414 
ORS 329.704 

ORS 332.107 

 
OR. DEP’T OF JUSTICE, OR. ATT’Y GENERAL’S MODEL PUBLIC CONTRACT RULES MANUAL 
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OSBA Model Sample Policy 
 
Code:​ BD 
Adopted:​  
 

Board Meetings, Notices and Communications 
 
Definitions 

“Communication” means the expression or transmission of information from one person to another 
through verbal, non-verbal, written, or electronic means. Non-verbal means include gestures, such as 
thumbs-up and thumbs-down, as well as sign language. 

“Convening” means gathering in a physical location, using electronic, video or telephonic technology to be 
able to communicate contemporaneously among participants, using serial electronic written 
communication among participants, or using an intermediary to communicate among participants. 

“Decision” means any determination, action, vote or final disposition upon a motion, proposal, resolution, 
order, ordinance or measure on which a vote of the Board1 is required, at any meeting at which a quorum is 
present. 

“Decision-making process” means the process the Board engages in to make a decision, such as: (a) 
identifying or selecting the nature of the decision to be made; (b) gathering information related to the 
decision to be made; (c) identifying and assessing alternatives; (d) weighing information; and (e) making a 
decision. 

“Deliberation” means discussion or communication that is part of a decision-making process. 

“Executive session” means any meeting or part of a meeting of the Board that is closed to certain persons 
for deliberation on certain matters. 

“Intermediary” means a person who is used to facilitate communications among members of the Board 
about a matter subject to deliberation or decision by the Board, by sharing information received from a 
member of the Board with other members of the Board. The term “intermediary” can include a member of 
the Board. 

“Meeting” means the convening of the Board for which a quorum is required in order to make a decision 
or to deliberate toward a decision on any matter. Meeting does not include any on-site inspection of any 
project or program or the attendance of members of the Board at any national, regional or state association 
to which the Board or the members belong. 

“Public Meetings Law” means Oregon Revised Statutes (ORS) 192.610 – 192.705 and Oregon 
Administrative Rules (OAR) 199-040 and 199-050. 

1 This policy is written to apply to the Board. Other bodies, including Board committees, may be subject to public meeting laws. 
This policy may help other bodies understand what is required, but is intended as direction for the Board. 
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“Quorum” means the minimum number of members of the Board required to legally transact business. For 
the Board, a quorum is four Board members. 

“Work session” or “workshop” means meetings held for the purpose of either presenting information to the 
Board to prepare for a regular or special meeting, or to allow the Board to engage in preliminary 
discussions or deliberations. 

Board Authority at Meetings 

The Board has the authority to act only when a quorum is present at a properly noticed regular, special or 
emergency meeting. The affirmative vote of four members of the Board is required to transact any 
business. 

Types of Meetings 

The Public Meetings Law applies to all regular, special, emergency, executive session and work session 
meetings of the Board. 

1.​ Regular Meetings 

The regular meeting schedule will be established at the annual organizational meeting each year and 
may be changed by the Board with public notice. The purpose of each regular meeting will be to 
conduct the regular Board business. 

2.​ Special Meetings 

A special meeting may be scheduled when less than a quorum is present at a regular meeting and 
therefore no business may be conducted, additional business still needs to be conducted at the ending 
time of a meeting, conducting business prior to the next regular meeting would be advantageous to 
the district, or other reasons. Special meetings may be convened by the Board chair, upon request of 
three Board members, or by common consent of the Board. 

3.​ Emergency Meetings 

Emergency meetings may be called in the case of an actual emergency upon appropriate notice under 
the circumstances. Only topics necessitated by the emergency may be discussed or acted upon at the 
emergency meeting. 

4.​ Work Sessions 

The Board may use regular or special meetings for the purpose of conducting work sessions to 
provide its members with opportunities for planning and thoughtful discussion. Work sessions will 
be conducted in accordance with Public Meetings Law. The Board may make official decisions 
during a work session. 

5.​ Executive Sessions 

Executive sessions may be held during regular, special or emergency meetings for a reason permitted 
by law. (See Board policy BDC – Executive Sessions). 
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Communications Outside of a Board Meeting (Serial Meetings Prohibited) 

Private meetings where a quorum of the Board engages in discussions or communications that are part of 
the Board’s decision-making process on matters within the authority of the Board violate Public Meetings 
Law, except as part of an executive session. 

A quorum of Board members shall not, outside of a meeting conducted in compliance with Public 
Meetings Laws, use a series of communications of any kind, directly or through intermediates, for the 
purpose of deliberating or deciding on any matter that is within the jurisdiction of the Board. This 
prohibition applies to using any one or a combination of the following methods of communication: 

1.​ In-person; 

2.​ Telephone calls; 

3.​ Videos, videoconferencing, or electronic video applications; 

4.​ Written communication, including electronic written communications, such as email, texts, and other 
electronic applications; 

5.​ Use of one or more intermediaries to convey information among members; and 

6.​ Any other means of conveying information. 

Communications outside of a Board meeting may contain communications between or among members of 
the Board, including a quorum, that are: 

1.​ Purely factual or educational in nature and that convey no deliberation or decision on any matter that 
might reasonably come before the Board; 

2.​ Not related to any matter that, at any time, could reasonably be foreseen to come before the Board 
for deliberation and decision; or 

3.​ Nonsubstantive in nature, such as communication relating to scheduling, leaves of absence and other 
similar matters. 

E-mails sent to other Board members are encouraged to have the following notice: 

Important: Please do not reply or forward this communication if this communication could constitute a 
decision or deliberation toward a decision between and among members of the district board. Board 
member electronic communications on district business are subject to Public Meetings and Public Records 
Law. 

A quorum of Board members may attend social meetings or gatherings so long as no discussions or 
deliberations are had. 

Meeting Location, Public Accommodations and Logistical Requirements 

All meetings will be open to the public except as provided by law. 
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All Board meetings, including Board retreats and work sessions, will be held within district boundaries, 
except as allowed by law2. The Board may attend training sessions outside the district boundaries but may 
not deliberate or discuss district business. No meeting will be held at any place where discrimination on 
the basis of disability, race, creed, color, sex, sexual orientation, gender identity, age or national origin is 
practiced. Meeting locations shall be accessible to persons with disabilities. 

Any Board meeting may be held in person, through the use of electronic or telephonic means, or in some 
combination of in-person, electronic or telephonic means. 

Access to and the ability to attend all meetings (excluding executive sessions) by telephone, video or other 
electronic or virtual means will be made available when reasonably possible. For Board meetings 
(excluding executive session) held by telephone or other electronic means of communication, the district 
shall make available a place or an electronic means by which the public can listen to or view the meetings 
in real time. The place provided may be a place where no Board member is present. 

For executive sessions where the media are statutorily authorized to be present, if any person, including 
any Board member, is attending the executive session by telephone, video, or other electronic means, the 
district shall provide members of the media the same attendance option. The district may establish 
reasonable security measures to ensure the media’s attendance by telephone, video, or other electronic 
means is conducted through a secure connection or method. 

If requested to do so at least 48 hours before a meeting held in public, the Board shall make a good faith 
effort to provide an interpreter for persons who are deaf or hard of hearing. The request should include the 
name of the requester, sign language preference and any other relevant information requested. If the 
meeting is being held upon less than 48 hours’ notice and a request for an interpreter is made, the Board 
shall make a reasonable effort to have an interpreter present. Other appropriate aids and services may be 
provided upon request and appropriate advance notice. 

If requested to do so at least 72 hours before a meeting held in public, the Board will make a reasonable 
effort to provide translation services. 

Recordings or minutes will be kept for all meetings in accordance with state law and Board policy BDDG 
– Recordings or Minutes of Board Meetings. 

All meetings shall comply with applicable provisions of the Oregon Indoor Clean Air Act. 

The possession of a firearm, deadly weapon or any other instrument used as a dangerous weapon is 
prohibited at Board meetings, except as authorized by law. 

Public Notice Requirements 

The district posts public notice of its meetings on the district’s website or on a publicly accessible website 
hosted by a third-party that is linked to the district’s website. 

 

2 ORS 192.630(4). Meetings of the governing body of a public body shall be held within the geographic boundaries over which 
the public body has jurisdiction, or at the administrative headquarters of the public body or at the other nearest practical 
location. Training sessions may be held outside the jurisdiction if no deliberations toward a decision are involved. 
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The public notice shall identify the following: 

1.​ The time, date, location of the meeting, and, to the extent reasonably possible, will include the 
electronic link or telephone access information to allow members of the public to attend the meeting 
by telephone or electronic means; 

2.​ The agenda or list of the principal subjects anticipated to be considered at the meeting and will be 
specific enough to permit the public to recognize matters in which they are interested. The Board 
may amend the agenda or may add or remove items from the list of principal subjects prior to or 
during a meeting. See Board policy BDDC – Board Meeting Agenda for additional meeting agenda 
information; and 

3.​ The name, telephone number, and email address of a person at the district office to contact to request 
an interpreter or other communication aids or a statement that the district will provide a sign 
language interpreter or other communication aids at the meeting. 

The district will provide notice to interested persons and news representatives who have requested notice 
through means reasonably calculated to provide actual notice to interested persons known to the Board. 

For all regular meetings, the meeting notice shall be provided with as much advance notice as reasonably 
possible, but no less than 48 hours’ advance notice. 

For all special meetings, the meeting notice shall be provided with no less than 24 hours’ advance notice. 

For an emergency meeting, public notice shall be provided with as much advance notice as reasonably 
possible given the emergency circumstances. The district shall attempt to contact the media and other 
interested persons to inform them of the emergency meeting by telephone, email, social media, or other 
method reasonably calculated to provide actual notice. If reasonably possible under the emergency 
circumstances, the emergency meeting notice shall be conspicuously displayed on the district’s website or 
on a publicly accessible website hosted by a third-party hosted and linked to the district’s website. 

If a meeting will include an executive session, the notice shall comply with the above notice requirements 
and the notice shall also identify the specific statutory citation and appropriate subsection and paragraph 
authorizing the executive session, as well as a general description of the statutory authorization. Example: 

“The Board will meet in executive session under ORS 192.660(2)(a) to consider the employment of 
a public officer, employee, staff member or individual agent.” 

If an executive session is to be part of an open regular, special, or emergency meeting, the notice shall 
comply with the above notice requirements and prior to entering the executive session, the Board chair 
shall make a public announcement and identify in open session the specific statutory provision and 
appropriate subsection and paragraph authorizing the executive session, as well as a general description of 
the statutory authorization (See Board policy BDC – Executive Sessions for additional information on 
executive sessions.) 

Complaints 

Complaints regarding Public Meetings Laws can be filed in accordance with Public Meetings Law ​
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complaint procedures outlined in Board policy KL – Public Complaints. Complaints must be filed within 
30 days of the alleged violation. 

Mandatory Training 

Every member of the Board shall attend or view a training on Public Meetings Law as required by ORS 
192.700 and Board policy BBAA – Board Member’s Authority and Responsibilities. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS Chapter 192 
ORS 332.040 - 332.061 

ORS 332.107 
ORS 433.835 - 433.875 

OAR 199-050-0005 – 199-050-0085 

 
OR. ATTY. GEN. Public Records and Meetings Manual. 
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Code:​ BD/BDA 
Adopted:​ 1/04/07 
Revised/Readopted:​ 5/13/10; 9/14/16; 8/23/23; ​

1/24/24 
Orig. Code:​ BD/BDA 
 

Board Meetings 
New policy BD replaces this policy 
 
The Board has the authority to act only when a quorum is present at a duly called regular, special or 
emergency meeting. “Meeting” means the convening1 of a quorum of the Board as the district’s governing 
body to make a decision2 or to deliberate3 toward a decision on any matter. This includes meeting for the 
purpose of gathering information to serve as the basis for a subsequent decision or recommendation by the 
Board, i.e. a work session. “Meeting” does not include any on-site inspection of any project or program, or 
the attendance of members of the Board at any national, regional or state association to which the Board or 
its members belong. 

The affirmative vote of the majority of members of the Board is required to transact any business. 

All regular, special and emergency meetings of the Board will be open to the public except as provided by 
law. Access to and the ability to attend all meetings (excluding executive sessions) by telephone, video or 
other electronic or virtual means will be made available when reasonably possible. All meetings will be 
conducted in compliance with state and federal statutes. Information on how to submit public comment 
can be found on the district website. 

All Board meetings, including Board retreats and work sessions, will be held within district boundaries, 
except as allowed by law4. The Board may attend training sessions outside the district boundaries but 
cannot deliberate or discuss district business. No meeting will be held at any place where discrimination 
on the basis of disability, race, creed, color, sex, sexual orientation, gender identity, age or national origin 
is practiced. 

The Board will give reasonable public notice to interested persons, including the news media which have 
requested notice of the time and place for all Board meetings and of the principal subjects to be 

4 ORS 192.630(4). Meetings of the governing body of a public body shall be held within the geographic boundaries over which 
the public body has jurisdiction, or at the administrative headquarters of the public body or at the other nearest practical 
location. Training sessions may be held outside the jurisdiction if no deliberations toward a decision are involved. 

3 “Deliberation” means discussion or communication that is part of a decision-making process. 

2 “Decision” means any determination, action, vote or final disposition upon a motion, proposal, resolution, order, ordinance or 
measure on which a vote of a governing body is required, at any meeting at which a quorum is present. 

1 “Convening” means: (a) Gathering in a physical location; (b) Using electronic, video or telephonic technology to be able to 
communicate contemporaneously among participants; (c) Using serial electronic written communications among participants; or 
(d) Using an intermediary to communicate among participants. 
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considered. The Board may consider additional subjects at a meeting, even if they are not included in the 
notice. 

If requested to do so at least 48 hours before a meeting held in public, the Board shall make a good faith 
effort to provide an interpreter for hearing -impaired persons. If the meeting is being held upon less than 
48 hours’ notice and a request for an interpreter is made, the Board shall make a reasonable effort to have 
an interpreter present. Other appropriate auxiliary aids and services will be provided upon request and 
appropriate advance notice. 

All meetings held in public shall comply with the Oregon Indoor Clean Air Act. 

The possession of dangerous or deadly weapons and firearms, as defined in law and Board policy, is 
prohibited on district property. 

Regular, Special and Emergency Meetings 

Generally, a regular Board meeting will be held each month. The regular meeting schedule will be 
established at the annual organizational meeting and may be changed by the Board with proper notice. The 
purpose of each regular monthly meeting will be to conduct the regular Board business. 

No later than the next regular meeting following July 1, the Board will hold the annual organizational 
meeting to elect Board officers for the coming year and to establish the year’s schedule of Board meetings. 
In Board election years (odd numbered years), the first meeting will be held no later than July 31. 

Special meetings can be convened by the Board chair, upon request of three Board members, or by 
common consent of the Board at any time to discuss any topic. At least 24 hours’ notice must be provided 
to all Board members, the news media which have requested notice, and the general public for any special 
meeting. 

Emergency meetings can be called by the Board in the case of an actual emergency upon appropriate 
notice under the circumstances. The minutes of the emergency meeting must describe the emergency. Only 
topics necessitated by the emergency may be discussed or acted upon at the emergency meeting. 

Communications Outside of Board Meetings 

Communications to, by, and among a quorum of Board members outside of a legally called Board meeting, 
in their capacity as Board members, shall not be used for the purpose of discussing district business. This 
includes electronic, video or telephonic communications, serial electronic communications among 
participants and using an intermediary to communicate among participants. Such communications among 
Board members shall be limited to messages not involving deliberation, debate, decision-making or 
gathering of information on which to deliberate. 

Communications outside of a Board meeting may contain: 

1.​ Communications to, between or among members of a governing body that are: 

a.​ Purely factual or educational in nature and that convey no deliberation or decision on any 
matter that might reasonably come before the Board (including agendas and information 
concerning agenda items); 
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b.​ Not related to any matter that, at any time, could reasonably be foreseen to come before the 
Board for deliberation and decision; or 

c.​ Nonsubstantive in nature, such as communication relating to scheduling, leaves of absence and 
other similar matters; or 

d.​ Individual responses to questions posed by community members, subject to other limitations in 
Board policy. 

Private or Social Meetings 

Private or social meetings of a quorum of the Board for the purpose of making a decision or to deliberate 
toward a decision on any matter are prohibited by public meetings law. 

Work Sessions 

The Board may use regular or special meetings for the purpose of conducting work sessions to provide its 
members with opportunities for planning and thoughtful discussion. Work sessions will be conducted in 
accordance with state law on public meetings, including notice and minutes. The Board may make official 
decisions during a work session. 

Executive Sessions 

Executive sessions may be held as an agenda item during regular, special or emergency meetings for a 
reason permitted by law. (See Board policy BDC - Executive Sessions) 

Complaints regarding public meetings laws can be filed with the Board in accordance with Board Policy 
KL – Public Complaints. The Board will respond and provide a copy of the complaint and response to the 
Oregon Government Ethics Commission within 21 days in accordance with state law.5 

Mandatory Training 

Every member of the Board shall attend or view a training on public meeting law prepared or approved by 
the Oregon Government Ethics Commission (OGEC) at least once during the Board member’s term of 
office and shall verify attendance in accordance with OGEC procedures. 

of the Board shall attend or view a training on public meetings law prepared or approved by the Oregon 
Government Ethics Commission (OGEC) at least once during the Board member’s term of office and shall 
verify attendance in accordance with OGEC procedures. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS Chapter 192​​ ​ ​ ORS 255.335​ ​ ​ ​ ORS 433.835 - 433.875 
​ ​ ​ ​ ​ ORS 332.040 - 332.061 
Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213 (2018); 29 C.F.R. Part 1630 (2020); 28 C.F.R. Part 35 
(2020). 
Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2018). 

5 See House Bill 2805 (2023) Section 5(2) for requirements of the response.  
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OR. ATTY. GEN. Public Records and Meetings Manual. 
 
 
Cross Reference(s): 
 
ACA - Americans with Disabilities Act 
BDC - Executive Sessions 
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Code:​ BDC 
Adopted:​  
 

Executive Sessions 
(Version 2) 

 
The Board may meet in executive session to discuss subjects allowed by statute under Oregon Revised 
Statute (ORS) 192.660 or ORS 332.061 but may not take final action in executive session except for the 
expulsion of a student and matters pertaining to or examination of the confidential records of the student in 
accordance with ORS 332.061. 
 
An executive session may be included as an agenda item of a meeting open to the public in accordance 
with Board policy BDDC - Board Meeting Agenda or held as its own meeting. Public notice is required as 
outlined in Board policy BD – Board Meetings, Notices and Communications. 
 
If an executive session is held as part of a meeting open to the public, the Board chair will announce the 
executive session in compliance with Board policy BD – Board Meetings, Notices and Communications 
and include and identify the appropriate statutory citation, appropriate subsection and the paragraph 
authorizing the session under ORS 192.660 or ORS 332.061 for holding such session and by noting the 
general subject of the executive session. 
 
Example: 

“The Board will now meet in executive session under ORS 192.660(2)(a) to consider the 
employment of a public officer, employee, staff member or individual agent.” 

Prior to or at the beginning of the executive session, the Board chair may read the following1: 
 

“Representatives of the news media and designated staff shall be allowed to attend the executive 
session. All other members of the audience are asked to leave the room. Representatives of the news 
media are specifically directed not to report on or otherwise disclose any of the deliberations or 
anything said about these subjects during the executive session, except to state the general subject of 
the session as previously announced. No decision may be made in executive session. At the end of 
the executive session, we will return to open session and welcome the audience back into the room.” 

The Board may hold an executive session: 
 

1 This statement should be amended if ORS 192.660 does not require that representatives of the news media be allowed to 
attend, ORS 332.061 allows the Board to vote in executive session, or the Board will not be returning to open session following 
the executive session. This statement can also be included on the agenda. 
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1.​ To consider the employment of a public officer, employee, staff member or individual agent; may 
not include a discussion or negotiation of compensation (including salaries and benefits).2 (ORS 
192.660(2)(a)) 
 

2.​ To consider the dismissal or disciplining of, or to hear complaints or charges brought against, a 
public officer3, employee, staff member or individual agent who does not request an open hearing4; 
may not include a discussion or negotiation of compensation (including salaries and benefits). (ORS 
192.660(2)(b)) 

3.​ To conduct deliberations with persons designated by the governing body to carry on labor 
negotiations. (ORS 192.660(2)(d)) 

4.​ To conduct deliberations with persons designated by the governing body to negotiate real property 
transactions. (ORS 192.660(2)(e)) 

5.​ To consider information or records that are exempt by law from public inspection.5 (ORS 
192.660(2)(f)) 
 

6.​ To consult with counsel concerning the legal rights and duties of a public body with regard to current 
litigation or litigation likely to be filed.6 (ORS 192.660(2)(h)) 

6 Legal counsel must be present in the executive session, either in-person or via electronic or telephonic communications. 

5 Consider including a reference to the law that exempts the information or records from public inspection in the notice. 

4 Notice must be provided to the public officer, employee, staff member or individual agent in accordance with OAR 
199-0040-0030. The public official must receive written notice of the meeting no less than one business day or 24 hours, 
whichever is greater, in advance of the meeting. The notice must include: 

a.​ Identification of the governing body before which the matter will be considered (the Board); 
b.​ The time, date and location of the meeting; 
c.​ The purpose for which the governing body proposes to convene the executive session, including the citation to the 

applicable section of ORS 192.660 and the fact that the governing body will be considering the dismissal or 
disciplining of, hearing complaints or charges against, or reviewing and evaluating the performance of the public 
official receiving the notice; and 

d.​ Information on how the public official may make a request for an open hearing. 

3 To determine whether the individual involved is considered a public officer, consult with legal counsel. 

2 This provision does not apply to the filling of a vacancy in elective office or on any public committee, commission or other 
advisory group; or for the consideration of general employment policies. It also does not apply to the employment of the chief 
executive officer, other public officers, employees and staff members of the district unless: 

a.​ The vacancy has been advertised; 
b.​ Regular hiring procedures have been adopted; 
c.​ If hiring an officer, the public has had the opportunity to comment on the employment of the officer; and 
d.​ If hiring a chief executive officer, the Board has adopted hiring standards, criteria and policy directives in meetings open 

to the public in which the public has had the opportunity to comment on the standards, criteria and policy directives. 
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7.​ To review and evaluate the employment-related performance of the chief executive officer of any 
public body, a public officer, employee or staff member who does not request an open hearing7; may 
not include a discussion or negotiation of compensation (including salaries and benefits or a general 
evaluation of an agency, goal, objective or operation or any directive to personnel concerning agency 
goals, objectives, operations or programs. 
(ORS 192.660(2)(i)) 

 
8.​ To consider matters relating to school safety or a plan that responds to safety threats made toward a 

school. (ORS 192.660(2)(k)) 

9.​ To consider matters relating to the safety of the governing body and of public body staff and 
volunteers and the security of public body facilities and meeting spaces. (ORS 192.660(2)(o)) 

10.​ To consider matters relating to cyber security infrastructure and responses to cyber security threats. 
(ORS 192.660(2)(p)) 

11.​ To review the expulsion of a minor student from a public elementary or secondary school. 
(ORS 332.061(1)(a)) 

 
12.​ To review matters pertaining to or examination of the confidential records of a student. (ORS 

332.061(1)(b)) 

Members of the press may attend executive sessions except those matters pertaining to: 
 
1.​ Deliberations with persons designated by the Board to carry on labor negotiations; 

2.​ Hearings on the expulsion of a minor student or examination of the confidential records of a student; 
and 

3.​ Current litigation or litigation likely to be filed if the member of the news media is a party to the 
litigation or is an employee, agent or contractor of a news media organization that is a party to the 
litigation. 

If an executive session is held pursuant to ORS 332.061, the following shall not be made public: the name 
of the minor student; the issue, including the student’s confidential records; the discussion; and each Board 
member’s vote on the issue. 
 

7 Notice must be provided to the chief executive officer, public officer, employee or staff member in accordance with OAR 
199-0040-0030. The public official must receive written notice of the meeting no less than one business day or 24 hours, 
whichever is greater, in advance of the meeting. The notice must include: 

a.​ Identification of the governing body before which the matter will be considered (the Board); 
b.​ The time, date and location of the meeting; 
c.​ The purpose for which the governing body proposes to convene the executive session, including the citation to the 

applicable section of ORS 192.660 and the fact that the governing body will be considering the dismissal or 
disciplining of, hearing complaints or charges against, or reviewing and evaluating the performance of the public 
official receiving the notice; and 

d.​ Information on how the public official may make a request for an open hearing. 
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Recordings or minutes shall be kept for all executive sessions in accordance with state law and Board 
policy – BDDG – Recordings and Minutes of Board Meetings. 
 
Content discussed in executive sessions and recordings or minutes for executive sessions are confidential 
except as provided by law. Board members, district employees and the media are instructed not to disclose 
information obtained in executive session except when specifically authorized to do so or as required or 
allowed by law. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 192.660 
ORS 192.685 
ORS 192.705 
ORS 332.045 

ORS 332.061 
OAR 199-040-0015 - 0060 
OAR 199-050-0015 
OAR 199-050-0040 

OAR 199-050-0050 
OAR 199-050-0060 

 
OR. ATTY. GEN. Public Records and Meetings Manual. 
OREGON GOVERNMENT ETHICS COMMISSION, Staff Advisory Opinion No. 22-106S 
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Code:​ BDC 
Adopted:​ 1/04/07 
Revised/Readopted:​ 5/13/10; 9/14/16; 8/23/23 
Orig. Code:​ BDC 
 

Executive Sessions 
(Version 1) 

See updated version 
 
The Board may meet in executive session to discuss subjects allowed by statute but may not take final 
action except for the expulsion of a student and matters pertaining to or examination of the confidential 
records of the student. 
 
An executive session may be included as an agenda item of an existing meeting or held as its own meeting. 
Proper notice is required. 
 
If open session is held prior to the executive session, the presiding officer will announce the executive 
session by identifying the authorization under Oregon Revised Statute (ORS) 192.660 or ORS 332.061 for 
holding such session and by noting the subject of the executive session. 
 
The Board may hold an executive session: 
 
1.​ To consider the employment of a public officer, employee, staff member or individual agent. 1 (ORS 

192.660(2)(a)) 

2.​ To consider the dismissal or disciplining of, or to hear complaints or charges brought against, a 
public officer2, employee, staff member or individual agent who does not request an open hearing. 
(ORS 192.660(2)(b)) 

3.​ To conduct deliberations with persons designated by the governing body to carry on labor 
negotiations. (ORS 192.660(2)(d)) 

4.​ To conduct deliberations with persons designated by the governing body to negotiate real property 
transactions. (ORS 192.660(2)(e)) 

2 To determine whether the individual involved is considered a public officer, consult with legal counsel. 

1 This provision does not apply to the filling of a vacancy in elective office or on any public committee, commission or other 
advisory group; or for the consideration of general employment policies. Prior to holding an executive session under ORS 
192.660(2)(a), the Board must ensure 

a.​ The vacancy has been advertised; 
b.​ Regular hiring procedures have been adopted; 
c.​ If hiring an officer, the public has had the opportunity to comment on the employment of the officer; and 
d.​ If hiring a chief executive officer, the Board has adopted hiring standards, criteria and policy directives in meetings open 

to the public in which the public has had the opportunity to comment on the standards, criteria and policy directives. 
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5.​ To consider information or records that are exempt by law from public inspection. (ORS 
192.660(2)(f)) 

6.​ To consult with counsel concerning the legal rights and duties of a public body with regard to current 
litigation or litigation likely to be filed. (ORS 192.660(2)(h)) 

7.​ To review and evaluate the employment-related performance of the chief executive officer of any 
public body, a public officer, employee or staff member who does not request an open hearing.(ORS 
192.660(2)(i)) To consider matters relating to school safety or a plan that responds to safety threats 
made toward a school. (ORS 192.660(2)(k)) 

8.​ To consider matters relating to the safety of the governing body and of public body staff and 
volunteers and the security of public body facilities and meeting spaces. (ORS 192.660(2)(o)) 

9.​ To consider matters relating to cyber security infrastructure and responses to cyber security threats. 
(ORS 192.660(2)(p)) 

10.​ To review the expulsion of a minor student from a public elementary or secondary school. (ORS 
332.061(1)(a)) To review matters pertaining to or examination of the confidential records of a 
student. (ORS 332.061(1)(b)) 

Members of the press may attend executive sessions except those matters pertaining to: 
 
1.​ Deliberations with persons designated by the Board to carry on labor negotiations; 

2.​ Hearings on the expulsion of a minor student or examination of the confidential records of a student; 
and 

3.​ Current litigation or litigation likely to be filed if the member of the news media is a party to the 
litigation or is an employee, agent or contractor of a news media organization that is a party to the 
litigation. 

If an executive session is held pursuant to ORS 332.061, the following shall not be made public: the name 
of the minor student; the issue, including the student’s confidential records; the discussion; and each Board 
member’s vote on the issue. 
 
Minutes shall be kept for all executive sessions. 
 
Content discussed in executive sessions is confidential except as provided by law. Board members and the 
media are instructed not to disclose information obtained in executive session except when specifically 
authorized to do so or as required by law. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 192.660 
ORS 192.685 
ORS 192.705 

ORS 332.045 
ORS 332.061 
OAR 199-040-0015 - 0060 

OAR 199-050-0015 
OAR 199-050-0040 
OAR 199-050-0050 
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OAR 199-050-0060 
 
OR. ATTY. GEN. Public Records and Meetings Manual. 
OREGON GOVERNMENT ETHICS COMMISSION, Staff Advisory Opinion No. 22-106S 
 
 
Cross Reference(s): 
 
BD/BDA - Board Meetings 
CBG - Evaluation of the Superintendent 
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OSBA Model Sample Policy 
 
Code:​ BDD 
Adopted:​  
 

Board Meeting Procedures 
 
1.​ Quorum 

A quorum of the Board is four Board members. 

2.​ Vote Needed for Exercise of Powers 

The affirmative vote of four Board members will be necessary for exercising any of the Board’s 
powers. All votes of the Board shall be taken by public vote, except when authorized in executive 
session under Oregon Revised Statute (ORS) 332.061. 

3.​ Board Member Voting 

The results of all votes shall be recorded, including the vote of each member’s vote by name, on all 
votes taken by the Board. A written ballot, if used, shall identify the individual Board member by 
name and their vote, and shall be announced during the meeting at which the vote occurred. Secret 
ballots are prohibited. 

4.​ Abstaining from Vote 

Any conflicts of interest will be handled in accordance with ORS 244.120 and Board policy BBFA – 
Board Member Ethics and Conflicts of Interest. Board member abstentions will be documented in 
the meeting minutes or recording. 

5.​ Parliamentary Procedure 

Official Board business will be transacted by motion or resolution at properly noticed1 meetings. 

Except as otherwise provided by state law and/or Board policy, the rules of parliamentary procedure 
comprised in Robert’s Rules of Order Newly Revised, “Procedure in Small Boards”2 as modified by 
the Board will govern the Board in its deliberation. Modifications include the following: Motions 
will all be seconded prior to consideration for discussion by the Board and motions to close or limit 
debate will be acceptable. 

The Board chair will decide all questions relative to points of order, subject to an appeal to the 
Board. 

2 See Robert’s Rules of Order, 12th Edition, § 49:21. 

1 See ORS 192.640, OAR 199-050-0040 and Board policy BD/BDA – Board Meetings for notice requirements. {In the June 
2026 policy update, OSBA will be recommending policy BD/BDA be recoded and renamed: BD – Board Meetings, Notices and 
Communications.} 
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Failure to follow Robert’s Rules of Order will not invalidate a lawful Board decision. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 192.650 
ORS 244.120(2) 
ORS 332.045 

ORS 332.055 
ORS 332.057 
ORS 332.107 

OAR 199-050-0005 (9) 
OAR 199-050-0055 

 
38 OR. ATTY. GEN. OP. 1995 (1978) 
41 OR. ATTY. GEN. OP. 28 (1980) 
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OSBA Model Sample Policy 
 
Code:​ BDDC 
Adopted:​  
 

Board Meeting Agenda 
 
The Board chair will direct the preparation of an agenda for all meetings of the Board. The Board chair 
may seek assistance from the superintendent or another Board member. Items of business may be 
suggested by any Board member, staff member, student or patron of the district by notifying the Board 
chair or superintendent at least ten working days prior to the meeting. The agenda will include the 
principal subjects anticipated to be considered at the meeting and be specific enough to permit the public 
to recognize the matters in which they are interested. When the agenda includes an executive session, the 
agenda shall identify the specific statutory citation and appropriate subsection and paragraph authorizing 
the executive session, as well as a general description of the statutory authorization. (See Board policy 
BDC – Executive Sessions for additional information.) 
 
The Board chair may direct an amendment to the agenda until it is posted, including adding or removing 
items. The Board may also amend the agenda during a meeting by a majority vote of the Board. This 
includes adding items to the agenda during the meeting. 
 
A consent agenda may be used by the Board. The consent agenda will consist of routine business that 
requires action but not necessarily discussion. These items may all be voted on and approved at the same 
time. An item on the consent agenda will be removed from the consent agenda upon request of a Board 
member prior to the consent agenda’s consideration. The item removed from the consent agenda will then 
be placed on the regular agenda. 
 
The agenda, together with supporting materials, will be distributed to Board members at least three full 
working days prior to the meeting. A copy of the agenda will be posted on the district website at least 48 
hours prior to any regular meeting and 24 hours prior to any special meeting. 
 
Copies of the agenda for the press and public will not contain any confidential information included in 
Board member packets. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 192.630 ORS 192.640 OAR 199-050-0040 
 
Americans with Disabilities Act/Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12213 (2018); 29 
C.F.R. Part 1630 (2020); 28 C.F.R. Part 35 (2020). 
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OSBA Model Sample Policy 
 
Code:​ BDDG 
Adopted:​  
 

Recordings and Minutes of Board Meetings 
 
The Board will ensure a video recording is made of all of its meetings and portions of meetings that are not 
held in executive session. These recordings will be posted on the district’s website or social media site 
within seven days following the meeting. 

A video or audio recording of a meeting can be kept as the official record as long as all required content is 
included and it is kept in an allowable format1. Alternatively, the district may create written minutes. 
Written minutes do not need to be a verbatim transcript and can be kept in hard copy or electronic form2. 

The official record must give a true reflection of the matters discussed at the meeting and the views of the 
participants, and must include the following information: 

1.​ All members of the Board present; 

2.​ All motions, proposals, resolutions, orders, ordinances and measures proposed and their disposition; 

3.​ The results of all votes and the vote of each member by name for all actions taken3; 

4.​ The substance of any discussion on any matter; and 

5.​ A reference to any document discussed at the meeting. 

If written minutes are created for meetings which do not take place in executive session, those minutes 
shall be available to the public within a reasonable time after the meeting. These minutes will be published 
to the district website and may be requested from the district office. 

Recordings or minutes4 of executive sessions will be kept in the same manner as other meetings of the 
Board. If disclosure of material from executive session recordings or minutes would be inconsistent with 
the purpose for which executive session was held under Oregon Revised Statute (ORS) 192.660, the 
material may be withheld from disclosure. Executive session minutes of a hearing held under ORS 

4 “...a record of any executive session may be kept in the form of a sound or video tape or digital recording, which need not be 
transcribed unless otherwise provided by law.” ORS 192.650(2) 

3 If minutes are kept in a recorded form, all voting will use a roll call vote and if minutes are kept in written form the minutes 
will identify the vote of each member by name under each board action. 

2 Oregon Administrator Rule (OAR) 166-017-0045(4) requires textual data or still images be kept in XML, ODT, TXT, PDF, 
RTF, PREG, JFIF, PNG, or TIFF formats. 

1 Oregon Administrator Rule (OAR) 166-017-0045(4) requires moving images or audio recordings be kept in MP2, MP3, MP4, 
or WAVE formats. 
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332.061 shall contain only material not excluded under ORS 332.061(2) and information5 will not be 
disclosed in accordance with ORS 332.061. 

Either the recording or minutes of Board meetings will be kept permanently. If written minutes are created 
for any meetings of the Board, any recordings will be kept for at least one year after the minutes are 
created. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 192.610 - 192.705​ ​ ​ OAR 166-017-0005 - 0095​ ​ OAR 199-050-0060 
ORS 332.061​ ​ ​ ​ OAR 166-400-0010(9) 
 
Attorney General’s PUBLIC RECORDS AND MEETINGS MANUAL. 

5 ORS 332.061 prohibits the disclosure of: 
1.​ The name of the minor student; 
2.​ The issue, including a student’s confidential records; 
3.​ The discussion; and 
4.​ The school board member’s vote on the issue. 
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Code:​ CBA 
Adopted:​  
 

Qualifications and Duties of the Superintendent 
(Version 2) 

 
The Board requires the superintendent be a strong educational leader who has the following professional 
experience and training: 
 
1.​ A current license that qualifies the individual to serve as superintendent of the district; 

2.​ A master’s degree or higher in the field of education, preferably in educational administration; 

3.​ Successful teaching experience at the elementary or secondary school level; 

4.​ Service as a superintendent or administrative experience in the central administration of a school 
system. 

In lieu of the experience and training requirements above, the Board may consider as a candidate for its 
superintendent’s position an individual who meets alternative licensure requirements. The Board may take 
steps to assist an individual to qualify for such a license. 
 
The superintendent will have the following personal and professional qualities: 
 
1.​ Success in leadership roles with staff, community and professional peers; 

2.​ Ability to communicate effectively, both orally and in writing; 

3.​ Scholarship, intelligence and excellent ability to plan and organize; 

4.​ Training, experience and success in personnel selection, evaluation and development; 

5.​ Knowledge of curriculum development, implementation and evaluation; 

6.​ Knowledge of business and support service systems which facilitate planning, control and 
accountability; 

7.​ Experience in administering collective bargaining agreements; 

8.​ Ability to motivate other administrators and significantly involve them in the decision-making 
process; 

9.​ Strong management skills; and the desire and ability to motivate and innovate, taking advantage of 
the district’s strengths. 
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General Functions 
 
1.​ The superintendent is the chief executive officer of the district and, under the direction of the Board, 

is responsible for control and operation of the school system, and for implementing the decisions and 
policies of the Board. 

2.​ The superintendent has the authority to formulate and delegate duties and responsibilities to 
subordinate administrative personnel. The delegation of such duties and responsibilities, however, 
will not relieve the superintendent of responsibility for the action taken under such delegation. 

Specific Functions 
 
The superintendent will have the duty and authority to perform the following specific functions: 
 
1.​ Review data regularly and lead the district in enacting equitable changes to improve educational 

outcomes for every student; 

2.​ Serve as educational leader to the Board, staff and community; 

3.​ Act as the district’s chief administrative officer; 

4.​ Serve as district school clerk, performing such duties as required by law or by the Board; 

5.​ Support the Board with scheduling meeting places, providing for required notices, and ensuring any 
required recordings or minutes are created for all Board meetings and for all committee meetings 
authorized by the Board, as appropriate; 

6.​ Attend all regular and special meetings of the Board, except when excused; 

7.​ Serve as executive officer of the budget committee and prepare an educational plan that is the basis 
for formulating the district’s budget; 

8.​ Administer adopted Board policies; 

9.​ Regularly review adopted Board policies and make recommendations for needed changes; 

10.​ Advise, inform and make recommendations to the Board on matters of policy and other required 
action(s), and inform the Board on all phases of district operation; 

11.​ Provide an ongoing program of communication to and from the community, staff and Board 
concerning district programs and activities; 

12.​ Assess trends and changing procedures in salary negotiations and assist the Board in collective 
bargaining and salary consultation with district employee groups; 

13.​ Serve as a member of the Board’s salary consultation and negotiations teams, and make 
recommendations to the Board on all issues; 

14.​ Direct the implementation and administration of all agreements resulting from the consultation or 
negotiation process; 
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15.​ Develop and file a complete list of position descriptions, with job descriptions within each 
classification for all classes of personnel; review and change those descriptions as needed or directed 
by the Board; 

16.​ Formulate and recommend for Board adoption such personnel policies as may be necessary for 
efficient functioning of the district staff; 

17.​ Make rules and reasonable regulations to govern routine matters and see that such rules and 
regulations are communicated to employees concerned; 

18.​ Resolve problems of operations and settle disputes referred through administrative channels; 

19.​ Work with staff organizations and committees in the development of sound personnel practices and 
procedures and provide for their implementation; 

20.​ Assume responsibility for the development, maintenance and operation of a constructive program of 
in-service, training and education for all school system employees. For this responsibility, the 
superintendent may employ lecturers, grant temporary leave from work, approve reimbursement for 
extension or college courses and develop professional library facilities as required, subject to Board 
approval; 

21.​ Recommend to the Board, the appointment, renewal, contract extension, contract nonrenewal, 
contract non-extension or dismissal of licensed district employees in accordance with state law, 
Board policy and the employee’s collective bargaining agreement, as applicable; 

22.​ Appoint, promote, demote or discharge classified and non-represented employees as provided by 
state law, Board policy, collective bargaining agreements and meet and confer agreements, as 
applicable; 

23.​ Assign or transfer all district employees in accordance with state law, Board policy and the 
employee’s collective bargaining agreement, as applicable; 

24.​ Evaluate the performance of all district administrative personnel in accordance with state law and 
Board policy, and make recommendations for those positions to the Board before March 15 of each 
year; 

25.​ Provide for performance evaluations of licensed and classified personnel in accordance with state 
law, Board policy and the employee’s collective bargaining agreement, as applicable; 

26.​ Assign and control the promotion of students; 

27.​ Maintain a continuous inventory of all district property, furniture, material and supplies; 

28.​ Recommend plans for repairs to district property and for new construction and see that all plans 
adopted by the Board are properly executed; 

29.​ Establish procedures to involve teachers, principals, supervisory personnel and representatives from 
student and community groups in the preparation and selection of courses of study and other 
instructional materials; 
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30.​ Recommend instructional materials, instructional supplies and school equipment to be purchased by 
the district; 

31.​ Direct the preparation of the budget, prepare the budget message for presentation to the budget 
committee, supervise the administration of all fiscal policies of the district and serve as custodian of 
all district funds; 

32.​ Develop and recommend to the Board long-range plans for educational programs, facilities and 
financial resources that are consistent with population trends, district goals and community needs; 

33.​ Direct the district in its relationships with federal, state and local government agencies; 

34.​ Cooperate with universities and colleges in their student-teacher training programs; 

35.​ Attend local, state and national meetings, conferences and workshops as deemed beneficial to the 
interests of the district; 

36.​ Visit, as may be required, all district schools as a regular part of a schedule and institute and carry 
out such regulations, as may be necessary, to attain their efficient operation; 

37.​ Direct the administrative staff in establishing and changing, as needed, school attendance area 
boundaries subject to Board approval; 

38.​ In cases of matters not specifically covered by Board policies, take appropriate action and report 
such action to the Board no later than the next regular Board meeting; 

39.​ Have other power and duties as may be approved by the Board, and as may be necessary to fulfill the 
functions of the office of superintendent. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.075 
ORS 342.143 
ORS 342.173 

ORS 342.850 
OAR 584-020-0000 - 0035 
OAR 584-046-0003 - 0024 

OAR 584-080-0151 
OAR 584-080-0152 
OAR 584-080-0161 
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Code:​ CBA 
Adopted:​ 1/04/07 
Revised/Readopted:​ 5/13/10; 4/26/17; 8/23/23 
Orig. Code:​ CBA 
 

Qualifications and Duties of the Superintendent 
(Version 1) 

See updated version 
 
The Board requires the superintendent be a strong educational leader who has the following professional 
experience and training: 
 
1.​ A current license that qualifies the individual to serve as superintendent of the district 

2.​ Successful experience as an educational leader or administrator; 

3.​ A master’s degree or higher in the field of education, preferably in educational administration; 

4.​ Successful teaching experience at the elementary or secondary school level 

In lieu of the experience and training requirements above, the Board may consider as a candidate for its 
superintendent’s position an individual who meets alternative licensure requirements. The Board may take 
steps to assist an individual to qualify for such a license. 

The superintendent will have the following personal and professional qualities: 
 
1.​ Success in leadership roles with staff, community and professional peers; 

2.​ Ability to communicate effectively, both orally and in writing; 

3.​ Scholarship, intelligence and excellent ability to plan and organize; 

4.​ Training, experience and success in personnel selection, evaluation and development; 

5.​ Knowledge of curriculum development, implementation and evaluation; 

6.​ Knowledge of business and support service systems which facilitate planning, control and 
accountability; 

7.​ Experience in administering collective bargaining agreements; 

8.​ Ability to motivate other administrators and significantly involve them in the decision-making 
process; 
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9.​ Strong management skills; and the desire and ability to motivate and innovate, taking advantage of 
the district’s strengths. 

General Functions 
 
1.​ The superintendent is the chief executive officer of the district and, under the direction of the Board, 

is responsible for control and operation of the school system, and for implementing the decisions and 
policies of the Board. 

2.​ The superintendent has the authority to formulate and delegate duties and responsibilities to 
subordinate administrative personnel. The delegation of such duties and responsibilities, however, 
will not relieve the superintendent of responsibility for the action taken under such delegation. 

Performance Responsibilities 
 
1.​ Serves as chief executive officer of the Board except as otherwise provided by law, makes rules not 

in conflict with law or with board policies and decides all matters of administrative and supervisory 
detail in connection with the operation and maintenance of the schools; 

2.​ Serves as educational leader to the Board, staff and community; 

3.​ Initiates and directs the development of policies for approval by the Board, delegating such 
responsibility to associates and subordinates as deemed desirable; 

4.​ Attends all meetings of the Board, unless excused by the Board; 

5.​ Assists the Board in reaching sound judgments, establishing policies and approving those matters 
which the law requires the Board to approve, places before the Board necessary and helpful facts 
(such as comprehensive data in regard to student achievement and behavior), comparisons, 
investigations, information and reports and makes available the personal advice on special or 
technical matters by those persons who are qualified to furnish it; 

6.​ Assesses trends and changing procedures in salary negotiations and assist the Board in collective 
bargaining and salary consultation with district employee groups; 

7.​ Recommends the appointment, renewal, contract extension, contract nonrenewal, contract 
nonextension or discharge of licensed employees of the Board as provided by law, board policies and 
the employee’s collective bargaining agreement, as applicable, and with such recommendations 
reported to the Board for approval; 

8.​ Assigns or transfers licensed employees as provided by state law, board policies, collective 
bargaining agreements and meet and confer agreements, as applicable; 

9.​ Appoints, assigns, transfers, promotes, demotes or discharges classified and nonrepresented 
employees as provided by state law, board policies, collective bargaining agreements and meet and 
confer agreements, as applicable; 
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10.​ Evaluates the performance of all district administrative personnel in accordance with state law and 
board policy, and make recommendations for those positions to the Board before March 15 of each 
year; 

11.​ Causes evaluation of the performance of licensed and classified personnel in accordance with state 
law, board policy and the employee’s collective bargaining agreement, as applicable; 

12.​ Directs the professional supervisory staff in visits to the schools; through this staff, directs, assigns 
and assists teachers and all other educational employees in the performance of their duties; classifies, 
assigns and controls the promotion of students; and performs such other duties as the Board 
determines; 

13.​ Directs the work of the professional staff in evaluating curriculum and instructional materials and, 
upon the basis of such study, makes recommendations to the Board; 

14.​ Supervises the establishment or modification of school attendance and transportation area boundaries 
subject to Board approval; 

15.​ Directs the preparation of an annual budget showing the estimated receipts and disbursements 
necessary to cover the needs of the district for the ensuing fiscal year and submits this estimate to the 
Board in accordance with law; 

16.​ Approves and directs, in accordance with law and board policy, purchases and expenditures, within 
the limits of the budget; 

17.​ Seeks additional resources as appropriate (such as grants) in accordance with district goals; 

18.​ Exercises leadership in directing studies of sites and buildings, considering the population trend and 
the educational and cultural needs of the district, to ensure timely decisions by the Board and 
electorate regarding construction and renovation projects; 

19.​ Represents the district in dealings with other school systems, social institutions, business firms, 
government agencies and the general public; 

20.​ Keeps the public informed about modern educational practices, educational trends and the practices 
and problems in the district; 

21.​ Implements and interprets board policies. 

The specific enumeration of the superintendent’s duties as detailed above will not act to limit the authority 
and responsibility of the office. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.075 
ORS 342.143 
ORS 342.173 

ORS 342.850 
OAR 584-020-0000 - 0035 
OAR 584-046-0003 - 0024 

OAR 584-080-0151 
OAR 584-080-0152 
OAR 584-080-0161 
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Cross Reference(s): 
 
CBG - Evaluation of the Superintendent 
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Code:​ CBG 
Adopted:​ 1/04/07 
Revised/Readopted:​ 5/13/10; 8/23/23; 5/22/24 
Orig. Code:​ CBG 

Evaluation of the Superintendent 

The Board will formally evaluate the superintendent’s job performance annually. The evaluation will be 
based on the superintendent’s job description, any applicable standards of performance, Board policy and 
progress in attaining any goals for the year established by the superintendent and/or the Board. 

Additional criteria for the evaluation, if any, will be developed at a public board meeting prior to 
conducting the evaluation. The superintendent will be notified of the additional criteria prior to the 
evaluation. 

The Board’s discussion and conferences with and about the superintendent and their performance will be 
conducted in an executive session, unless the superintendent requests a session open to the public.1 Such 
an executive session will not include a general evaluation of any district goal, objective or operation or of 
any directive to personnel concerning district goals, objectives, operations or programs. Results of the 
evaluation will be written and placed in the superintendent’s personnel file. 

At the Board’s discretion, it may notify the superintendent in writing of specific areas to be remedied, and 
the superintendent may be given an opportunity to correct the problem(s). Where the Board provided 
written notice pursuant to the prior sentence, if the Board determines the superintendent’s performance 
remains unsatisfactory, the Board may dismiss or non-renew the superintendent pursuant to Board policy, 
the superintendent’s employment contract and state law and rules. In those situations where the 
superintendent’s employment contract includes an evaluation, dismissal or non-renewal provision, it shall 
take precedent over this policy. 

END OF POLICY 

Legal Reference(s): 

1 Notice must be provided to the superintendent in accordance with OAR 199-0040-0030. The superintendent must receive 
written notice of the meeting no less than one business day or 24 hours, whichever is greater, in advance of the meeting. The 
notice must include: 

a. Identification of the Board;
b. The time, date and location of the meeting;
c. The purpose for which the Board proposes to convene the executive session, including the citation to the applicable

section of ORS 192.660 and the fact that the Board will be reviewing and evaluating the performance of the
superintendent; and

d. Information on how the superintendent may make a request for an open hearing.

Evaluation of the Superintendent – CBG
1-2



 

ORS 192.660 
ORS 332.107 

ORS 332.505 
 

OAR 199-040-0027 
OAR 199-040-0030 
OAR 581-022-2405 

 
Hanson v. Culver Sch. Dist. (FDAB 1975). 
 
 
Cross Reference(s): 
 
BDC - Executive Sessions 
CB - Superintendent 
CBA - Qualifications and Duties of the Superintendent 
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Code:​ CEA 
Adopted:​ 9/24/25 
 

Educational Equity Advisory Committee 
 
The duties of the district’s educational equity advisory committee shall include: 

1.​ Advising the superintendent about the educational equity impacts of policy decisions; and 

2.​ Informing the superintendent when a situation arises in a district school that negatively impacts 
underrepresented students and advising the superintendent on how best to handle that situation. 

The superintendent may act within the superintendent’s authority on any recommendations of the 
educational equity advisory committee without approval from the Board. The superintendent does not have 
the authority to adopt or amend policy. 

The educational equity advisory committee may prepare an annual report that: 

1.​ Contains the following information: 

a.​ The successes and challenges the district has experienced in meeting the educational equity 
needs of students in the district; 

b.​ Recommendations the committee made to the superintendent, and the actions that were taken 
in response to those recommendation; and 

c.​ Any other information required by the State Board of Education. 
 
2.​ Is shared with the Board: 
 

a.​ By the superintendent; and 
b.​ If requested by the Board, by the committee as a presentation by the committee at a Board 

meeting. 

3.​ Is made available by being: 

a.​ Distributed to the parents of district students; 
b.​ Posted on the district’s website; and 
c.​ Sent to the State Board of Education. 

The educational equity advisory committee shall be selected and appointed by the superintendent and must 
be composed of parents, employees, students and community members from the district. For the purposes 
of selecting members, the superintendent: 

1.​ Shall solicit names of possible members from the community; 
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2.​ Must ensure that membership is primarily representative of underserved student groups; 

3.​ May not exclude or deny members based on language, immigration status or protected class, 
including age, disability, national origin, race, color, marital status, religion, sex, sexual orientation, 
or gender identity;  

4.​ May not appoint a voting member of the Board or the superintendent to the educational equity 
advisory committee; and 

5.​ Must ensure that the composition of an educational equity advisory committee elevates 
underrepresented parent, employee, student, and community member voices. 

6.​ The district will provide sufficient support to educational equity advisory committee members to 
participate in meetings, including, but not limited to access to district-managed emails, translation 
and interpretation services, and relevant trainings. 

A member of the educational equity advisory committee will also serve on the school district budget 
committee.1 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 328.542​ ​ ​ ​ ORS 332.107​ ​ ​ ​ OAR 581-022-2307 
ORS 329.711​ ​ ​ ​ OAR 199-050-0010 
 
 
House Bill 4066 (2026) 

1 The district is not required to include a member of the educational equity advisory committee on the 
budget committee if no member of the committee is willing or able to serve on the budget committee.. 
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https://www.oregonlegislature.gov/bills_laws/ors/ors328.html
http://policy.osba.org/orsredir.asp?ors=ors-332
https://secure.sos.state.or.us/oard/displayDivisionRules.action?selectedDivision=2563
http://policy.osba.org/orsredir.asp?ors=ors-329
https://secure.sos.state.or.us/oard/displayDivisionRules.action?selectedDivision=8585
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Code: DBEA 
Adopted: 8/28/24 
Orig. Code(s): DBEA 
 

Budget Committee 
 
Organization, Membership and Terms of Office 

The district budget committee will consist of the seven members of the Board and seven electors1 
appointed by the Board as required by law. The term of the appointed members of a budget committee in a 
district that prepares an annual budget, will each be three years, with appointments made so that, as nearly 
as practicable, the terms of one-third of the members end each year. At least one member of the budget 
committee must be a member of the district’s educational equity advisory committee.2 The Board will 
establish appropriate timelines and procedures for the appointment of budget committee members. 

A majority of the constituted committee is required for passing an action item. Majority for a 14-member 
budget committee is 8. Therefore, if only 8 members are present, a unanimous vote is needed for passing 
an action item. 

Presiding Officer and Orientation of Budget Committee 

1. Organization: The budget committee will hold its first regular organizational meeting on a day set by 
the Board. A presiding officer shall be elected from among its members at this meeting. Such 
meeting may be prior to or on the date the budget message and document are presented. 

2. Background Information: Budget committee members will be provided with data for the ensuing 
year(s), such as the Board’s educational plan, and other pertinent material bearing on the preparation 
of the district budget. 

Meetings of the Budget Committee 

The district’s budget committee shall hold one or more meetings to receive the budget message, review the 
budget document, and to provide members of the public with an opportunity to ask questions about and 
comment on the budget document. The budget officer shall announce the time and place for all meetings, 
as provided by law. All meetings of the budget committee are open to the public. 

Function of the Budget Committee 

 
1 1. To be eligible for appointment, the appointive member must: 

a. Live and be registered to vote in the district; 
b. Not be an officer, agent or employee of the district. 

2 The district is not required to include a member of the educational equity advisory committee on the budget committee if no 
member of the committee is willing or able to serve on the budget committee. 
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It is the function of the budget committee to approve budget estimates for an educational plan previously 
determined by the Board. No new program should be considered for the budget estimate that has not 
previously been submitted to the Board and approved as a part of the educational plan. The budget 
committee will determine levels of spending, but will not determine programs. 

Final Action 

The budget committee will approve an estimated district budget document for submission to the Board. 

END OF POLICY 
 

Legal Reference(s): 
ORS 174.130 
ORS 192.610 - 192.695 
ORS 294.305 - 294.565 

ORS 328.542 
ORS 329.711 
ORS 433.835 - 433.875 

OAR 581-022-2307

 
House Bill 4066 (2026) 
 
 
Cross Reference(s): 
 
DBD - Budget Priorities 
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Code: EBB 
Adopted: 7/15/10 
Revised/Readopted: 12/11/13; 4/08/15; 8/23/23 
Orig. Code: EBB 
 

Integrated Pest Management 
 
To ensure the health and safety concerns of student, staff and community members, the Boarddistrict shall 
adopt an integrated pest management plan (IPM) which emphasizes the least possible risk to students, staff 
and community members and shall adopt a list1 of low-impact pesticides for use with the IPM plan. The 
IPM plan and list shall be available to the public through the district’s website2. 
 
The IPM plan is a proactive strategy that: 
 
1. Focuses on the long-term prevention or suppression of pest problems through economically sound 

measures that: 

a. Protect the health and safety of students and staff; 
b. Protect the integrity of district buildings and grounds; 
c. Maintain a productive learning environment; and 
d. Protect local ecosystem health. 

2. Focuses on the prevention of pest problems by working to reduce or eliminate conditions of property 
construction, operation and maintenance that promote or allow for the establishment, feeding, 
breeding and proliferation of pest populations or other conditions that are conducive to pests or that 
create harborage for pests; 

3. Incorporates the use of sanitation, structural remediation or habitat manipulation or of mechanical, 
biological and chemical pest control measures that present a reduced risk or have a low-impact and, 
for the purpose of mitigating a declared pest emergency, the application of pesticides that are not 
low-impact pesticides; 

4. Includes regular monitoring and inspections to detect pests, pest damage and unsanctioned pesticide 
usage; 

5. Evaluates the need for pest control by identifying acceptable pest population density levels; 

6. Monitors and evaluates the effectiveness of pest control measures; 

 
1 See ORS 634.705(5). 

2 Inclusion of the list and IPM in the district’s Healthy and Safe Schools Plan satisfies this requirement as long as it is posted on 
the district’s website. 
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7. Excludes the application of pesticides on a routine schedule for purely preventive purposes, other 
than applications of pesticides designed to attract or be consumed by pests; 

8. Excludes the application of pesticides for purely aesthetic purposes; 

9. Includes school staff education about sanitation, monitoring, inspection and pest control measures; 

10. Gives preference to the use of nonchemical pest control measures; 

11. Allows the use of low-impact pesticides if nonchemical pest control measures are ineffective; and 

12. Allows the application of a pesticide that is not a low-impact pesticide only to mitigate a declared 
pest emergency or if the application is by, or at the direction or order of, a public health official. 

The Director of Facilities is designateddistrict shall designate the custodial services supervisor as the 
Integrated Pest Management Plan Coordinator and hasgive them the authority for overall implementation 
and evaluation of the IPM plan. 
 
Integrated Pest Management Plan Coordinator 
 
The IPM Plan Coordinator shall: 
 
1. Attend not less than six hours of IPM training each year. The training shall include at least a general 

review of integrated pest management principles and the requirements of IPM as required by Oregon 
statute; 

2. Ensure appropriate prior notices are given and posted warnings have been placed when pesticide 
applications are scheduled; 

3. Oversee pest prevention efforts; 

4. Ensure identification and evaluation of pest situation; 

5. Determine the means of appropriately managing pest damage that will cause the least possible 
hazard to people, property and the environment; 

6. Ensure the proper use and application of pesticide applications when non-pesticide controls have 
been unsuccessful; 

7. Evaluate pest management results; and 

8. Keep for at least four years following the application date, records of applied pesticides that include: 

a. A copy of the label; 
b. A copy of the Safety Data Sheet (SDS); 
c. The brand name and U.S. Environmental Protection Agency (USEPA) registration number of 

the product; 
d. The pest condition that prompted the application; 
e. The approximate amount and concentration of pesticide applied; 
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f. The location and description of the area where the pesticide was applied; 
g. The type of application and whether the application was effective; 
h. The name(s) of the person(s) applying the pesticide; 
i. The pesticide applicator’s license numbers and pesticide trainee or certificate numbers of the 

person applying the pesticide; 
j. The dates and times for the placement and removal of warning signs; and 
k. Copies of all required notices given, including the dates the IPM Coordinator(s)Coordinators 

gave the notices. 

9. Respond to inquiries about the IPM plan and refer complainants to Board policy KL - Public 
Complaints; and 

10. Conduct outreach to district staff about the district’s IPM plan. 

At least once every five years, the Board shall review the IPM plan, make any necessary updates and 
readopt the IPM plan.3 The final IPM plan shall include the day, month and year the Board adopted or 
readopted the plan.  

END OF POLICY 
 

Legal Reference(s): 
 
ORS 634.116 
ORS 634.700 - 634.750 
 
Cross Reference(s): 
 
EB - Safety Program 
GBE - Staff Health and Safety 

 
3 For IPMs adopted prior to January 1, 2026, the Board shall review, update and readopt the IPM no later than January 1, 2027, 
or five years from the date of the most recent approval of the plan, whichever is later. 
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Code: GBA 
Adopted: 1/04/07 
Revised/Readopted: 10/14/10; 5/14/14; 4/26/23 
Orig. Code: GBA 
 

Equal Employment Opportunity 
 
Equal employment opportunity and treatment shall be practiced by the district regardless of race1, color, 
religion, sex, sexual orientation, gender identity, national origin, marital status, pregnancy, childbirth or a 
related medical condition, age, veterans’ status2, service in a uniformed service, familial status, genetic 
information, an individual’s juvenile record that has been expunged, and disability if the employee, with or 
without reasonable accommodation, is able to perform the essential functions of the position. 
 
The district administers preference in hiring or promotion decisions in accordance with Oregon law for 
applicants claiming preference as a veteran, disabled veteran, state servicemember or former state 
servicemember. 
 
The superintendent will appoint an employee to serve as the officer in charge of compliance with the 
Americans with Disabilities Act and the Americans with Disabilities Act Amendments Act (ADA), and 
Section 504 of the Rehabilitation Act. The superintendent will also designate a Title IX coordinator to 
comply with the requirements of Title IX of the Education Amendments. The Title IX coordinator will 
investigate complaints communicated to the district alleging noncompliance with Title IX. The name, 
address and telephone number of the Title IX coordinator will be communicatedprovided to all students, 
parents of students and employees through handbooks and will be published on the district website. 
 
Complaints regarding this policy may be submitted through the complaint process established by Board 
policy KL – Public Complaints and its accompanying administrative regulation KL-AR – Public 
Complaint Procedure. The complaint may begin at step two. 
 
The superintendent will develop other specific recruitment, interviewrecruiting, interviewing and 
evaluation procedures as are necessary to implement this policy. These procedures will seek to provide an 
equal employment opportunity and eliminate the effects of past and present discrimination. 
END OF POLICY 
 

Legal Reference(s): 
ORS 174.100 
ORS 243.305 

 
1 Race also includes physical characteristics that are historically associated with race, including but not limited to natural hair, 
hair texture, hair type and protective hairstyles as defined by ORS 659A.001. (as amended by House Bill 2935 (2021)). 

2 The district grants a preference in hiring and promotion to veterans and disabled veterans. A veteran is eligible to use the 
preference any time when applying for a position at any time after discharge or release from service in the Armed Forces of the 
United States. 

ORS 326.051 
ORS 332.505 

ORS 408.225 – 408.237 
ORS 652.210 - 652.220 
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ORS 659.850 
ORS 659A.003 
ORS 659A.006 
ORS 659A.009 
ORS 659A.029 

ORS 659A.030 
ORS 659A.082 
ORS 659A.109 
ORS 659A.112 
ORS 659A.147 

ORS 659A.820 
 
OAR 581-021-0045 
OAR 581-022-2405 
OAR 839-006-0435 - 0480

 
Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2024). 
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e, et. seq. (2024). 
Age Discrimination in Employment Act of 1967, 29 U.S.C. §§ 621-634 (2024); 29 C.F.R Part 1626 (2025). 
Age Discrimination Act of 1975, 42 U.S.C. §§ 6101-6107 (2024). 
Equal Pay Act of 1963, 29 U.S.C. § 206(d) (2024). 
Rehabilitation Act of 1973, 29 U.S.C. §§ 791, 794 (2024); 34 C.F.R. Part 104 (2025). 
Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2024); Nondiscrimination on the Basis of Sex in 
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020). 
Americans with Disabilities Act/Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12213 (2024); 29 
C.F.R. Part 1630 (2025); 28 C.F.R. Part 35 (2025). 
The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, 38 U.S.C. § 4212 (2024). 
Genetic Information Nondiscrimination Act of 2008, 42 U.S.C. § 2000ff-1 (2024). 
Uniformed Services Employment and Reemployment Rights Act of 1994, 38 U.S.C. §§ 4301-4303, 4311 (2024). 
 
 
Cross Reference(s): 
 
AC - Nondiscrimination 
ACA - Americans with Disabilities Act 
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Code: GBA-AR 
Revised/Reviewed: 6/13/18; 4/26/23 
Orig. Code: GBA-AR 
 

Veterans’ Preference 
 
Oregon lawOregon’s Veterans’ Preference Law requires the district to grant a preference to qualified and 
eligible veterans, and disabled veterans, state servicemembers and former state servicemembers at each 
stage duringin the hiring orand promotion process who claim a preference.. To be qualified for veterans’ 
preference, an applicanta veteran or disabled veteran must meet the minimum qualifications and any other 
special qualifications required for the position sought. To be eligible for veterans’ preference1 an 
applicanta veteran or disabled veteran must provide certification they are a veteran, or disabled veteran, 
state servicemember or former state servicemember as defined by Oregon law2. 
 
The district is not obligated to hire or promote a qualified and eligible veteran, or disabled veteran, state 
servicemember or former state servicemember. The district is obligated to interview all minimally 
qualified veterans or disabled veterans, and is also obligated to hire or promote a qualified or eligible 
veteran, or disabled veteran, state servicemember or former state servicemember if the individual is equal 
to or better than the top candidate after the veterans’ preference has been applied. 
 
A veteran may submit a written request to the district for an explanation of the reasons why they were not 
selected for the position. The district shall provide the reasons for not selecting the candidate when 
requested. 
 
Recruitment Procedures 
 
All job postings or announcements will include a concise list of minimum qualifications and any special 
qualifications required for the position. Job postings will include a statement that the district’s policy is to 
provide aveterans and disabled veterans with preference as required by Oregon law and the job posting 
will require applicants to provide certification3 of eligibility for preference, in addition to other requested 
materials. 

 
1 See Oregon Revised Statute (ORS) 408.235. 

2 See Oregon Revised Statute (ORS) 408.225 and OAR 839-006-0440 for definitions of veteran, and disabled veteran, state 
servicemember and former state servicemember. 

3 See Verification of Veteran’s Preference (OAR 839-006-0465). An applicant claiming veteran’s or disabled veteran’s 
preference will submit a copy of their Certificate of Release or Discharge from Active Duty (DD Form 214 or 215) or a 
certification that the veteran is expected to be discharged or released from active duty under honorable conditions not later than 
120 days after the submission of the certification. A disabled veteran may also submit a copy of their letter from the U.S. 
Department of Veterans Affairs, unless the information is included in the DD Form 214/215 or a certification that the veteran is 
expected to be medically separated from active duty under honorable conditions not later than 120 days after the submission of 
the certification. (OAR 839-006-0465) An applicant claiming to be a former state servicemember must meet the definition of 
“former state servicemember.” An applicant is treated as a former state servicemember if they meet the definition, except for the 
requirement that the applicant was discharged or released under honorable conditions and submits certification that the 
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Selection Procedures 
 
Step 1: Before the review of any applications the executive director of human resources will establish 

an evaluation scoring guide based on the minimum qualifications and any special 
qualifications listed in the job posting. 

Step 2: The hiring administrator or supervisor will review the application materials using the 
evaluation scoring guide to determine which applicants meet the minimum and any special 
qualifications listed in the job posting. In assessing the applicant materials of a veteran or 
disabled veteran the hiring administrator or supervisor shall evaluate whether the skill 
experience obtained in servicethe military are transferable skills to the posted position. Any 
applicants that do not meet the minimum and any special qualifications shall be removed from 
the applicant pool. 

 
Step 3: Based on Step 2, the hiring administrator or supervisor determines who will be interviewed. 

All qualified and eligible veterans or disabled veterans shall be given an opportunity to 
interview. 

 
Step 4: Interview questions and scoring sheets will be developed and each scoring sheet must be 

completed after each interview by the interviewers. 
 
Step 5: Following completion of the interviews, the hiring administrator or supervisor shall complete 

the selection matrix and score the applicants based on the scoring sheets completed during 
interviews. PreferenceVeterans’ preference shall be applied by adding 5 percentage points to 
an eligible veteran, state servicemember or former state servicemember and 10 percentage 
points to an eligible disabled veteran. 

 
Step 6: The executive director of human resources makes the offer to the applicant with the highest 

final score. The district will appoint an otherwise is not obligated to hire or promote a qualified 
applicant claiming preference to the positionand eligible veteran or disabled veteran. 

 
The district is obligated to hire or promote a qualified or eligible veteran or disabled veteran if the 
applicant’s results of their application examination, when combined with the preference,they are equal to 
or better than the results for the top candidate after the veterans’ preference has been applied. 
The district A veteran may base a decision not to appoint the applicant claiming preference solely on the 
applicant’s merits or qualifications with respect submit a written request to the position. 
In the event the district choosesfor an explanation of the reasons why they were not to appoint an applicant 
covered by this administrative regulation, theselected for the position. The district shall provide the 
reasons it chose not to appoint the applicant for the position upon a written request from the applicantfor 
not selecting the candidate when requested. 
 
Filing a Complaint 

 
individual is expected to be discharged or released from Oregon National Guard under honorable conditions no later than 120 
days after the submission of the certification. (ORS 408.235) 
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A veteran, or disabled veteran, state servicemember or former state servicemember is encouraged to 
contact the human resource office if there arethey have any concerns or questions concerning the 
application of or the process used for veterans’ preference. 
 
An applicant A veteran or disabled veteran claiming to be aggrieved by a violation of Board policy GBA - 
Equal Employment Opportunity or this administrative regulation, may file a written complaint with the 
Civil Rights Division of the Bureau of Labor and Industries (BOLI) in accordance with Oregon Revised 
Statute (ORS) 659A.820. 
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Code: GBN/JBA 
Adopted: 7/27/22 
Revised/Readopted: 5/22/24; 12/18/24; 2/26/25 
Orig. Code(s): GBN/JBA 
 

Sexual Harassment 
 
The district is committed to eliminating sexual harassment. Sexual harassment will not be tolerated in the 
district. All students, staff members and other persons are entitled to learn and work in an environment that 
is free of harassment. All staff members, students and third parties are subject to this policy. Any person 
may report sexual harassment. 

The district processes complaints or reports of sexual harassment under Oregon Revised Statute (ORS) 
342.700 et. al. and federal Title IX laws found in Title 34 C.F.R. Part 106. Individual complaints may 
require both of these procedures, and may involve additional complaint procedures. 

General Procedures 

When information, a report or complaint regarding sexual harassment is received by the district, the 
district will review such information, report or complaint to determine which law applies and will follow 
the appropriate procedures. When the alleged conduct could meet both of the definitions in ORS Chapter 
342 and Title IX, both complaint procedures should be processed simultaneously (see GBN/JBA-AR(1) - 
Sexual Harassment Complaint Procedure and GBN/JBA-AR(2) - Federal Law (Title IX) Sexual 
Harassment Complaint Procedure). The district may also need to use other complaint procedures when the 
alleged conduct could meet the definitions for other complaint procedures 

OREGON DEFINITION AND PROCEDURES 

Oregon Definition 

Sexual harassment of students, staff members or third parties1 shall include: 

1. A demand or request for sexual favors in exchange for benefits; 

2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that: 

a. Interferes with a student’s educational activity or program; 
b. Interferes with a school or district staff member’s ability to perform their job; or 
c. Creates an intimidating, offensive, or hostile environment. 

 
1 “Third party” means a person who is not a student or a school or district staff member and who is: 1) on or immediately 
adjacent to school grounds or district property; 2) at a school-sponsored activity or program; or 3) off school grounds or district 
property if a student or a school or district staff member acts toward the person in a manner that creates a hostile environment 
for the person while on school or district property, or at a school- or district-sponsored activity. 
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3. Assault when sexual contact occurs without consent2 

Sexual harassment does not include conduct that is necessary because of a job duty of a school or district 
staff member or because of a service required to be provided by a contractor, agent, or volunteer, if the 
conduct is not the product of sexual intent or a person finding another person, or another person’s actions, 
offensive because of that other person’s sexual orientation or gender identity. 

Examples of sexual harassment may include, but not be limited to, physical touching or graffiti of a sexual 
nature; displaying or distributing of sexually explicit drawings; pictures and written materials; sexual 
gestures or obscene jokes; touching oneself sexually or talking about one’s sexual behaviors in front of 
others; or spreading rumors about or rating other students or others as to appearance, sexual activity or 
performance. 

Oregon Procedures 

Reports and complaints of sexual harassment should be made to the building principal or the following 
individual: 

Name   Position     Phone  Email 
 
Shaunice Silas  Managing Human Resources Officer Executive Director of Human Resources
 503.661.7200 ssilas@rsd7.net  

This individual is responsible for accepting and managing complaints of sexual harassment. Persons 
wishing to report should contact them using the above information. This person is also designated as the 
Title IX coordinator. See GBN/JBA-AR(1) - Sexual Harassment Complaint Procedure. 

Response 

Any staff member who becomes aware of behavior that may violate this policy shall report to a district 
official. The district official (with coordination involving the reporting staff member when appropriate) 
will take any action necessary to ensure the: 

1. Student is protected and to promote a nonhostile learning environment; 

2. Staff member is protected and to promote a nonhostile work environment; or 

3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment. 

This includes providing resources for support measures to the student, staff member or third party who 
was subjected to the behavior and taking any actions necessary to remove potential future impact on the 
student, staff member or third party, but are not retaliatory against the student, staff member or third party 
being harassed or the person who reported to the district official. 

 
2 “Without consent” means an act performed: (a) without the knowing, voluntary and clear agreement by all parties to 
participate in the specific act; or (b) when a person who is a party to the act is incapacitated by drugs or alcohol; unconscious; or 
pressured through physical force, coercion or explicit or implied threats to participate in the act. 
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Any student or staff member who feels they are a victim of sexual harassment are encouraged to report 
their concerns to district officials, this includes officials such as the principal, compliance officer or 
superintendent. Students may also report concerns to a teacher, counselor or school nurse, who will 
promptly notify the appropriate district official. 

Investigation 

All reports and complaints about behavior that may violate this policy shall be investigated. The district 
may use, but is not limited to, the following means for investigating incidents of possible harassment: 

1. Interviews with those involved; 

2. Interviews with witnesses; 

3. Review of video surveillance; 

4. Review of written communications, including electronic communications; 

5. Review of any physical evidence; and 

6. Use of third-party investigator 

The district will use a reasonable person standard when determining whether a hostile environment exists. 
A hostile environment exists if a reasonable person with similar characteristics and under similar 
circumstances would consider the conduct to be so severe as to create a hostile environment 

The district may take, but is not limited to, the following procedures and remedial action to address and 
stop sexual harassment: 

1. Discipline of staff and students engaging in sexual harassment; 

2. Removal of third parties engaged in sexual harassment; 

3. Additional supervision in activities; 

4. Additional controls for district electronic systems; 

5. Trainings and education for staff and students; and 

6. Increased notifications regarding district procedures and resources 

When a student or staff member is harassed by a third party, the district will consider the following: 

1. Removing that third party’s ability to contract or volunteer with the district, or be present on district 
property; 

2. If the third party works for an entity that contracts with the district, communicating with the third 
party’s employer; 
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3. If the third party is a student of another district or school, communicate information related to the 
incident to the other district or school; 

4. Limiting attendance at district events; and 

5. Providing for additional supervision, including law enforcement if necessary, at district events 

No Retaliation 

Retaliation against persons who initiate complaint or otherwise report sexual harassment or who 
participate in an investigation or other related activities is prohibited. The initiation of a complaint, 
reporting of behavior, or participation in an investigation, in good faith about behavior that may violate 
this policy may not adversely affect the: 

1. Educational assignments or educational environment of a student or other person initiating the 
complaint, reporting the behavior, or participating in the investigation; or 

2. Any terms or conditions of employment or of work or educational environment of a school or district 
staff member or other person initiating the complaint, reporting the behavior, or participating in the 
investigation. 

Students who initiate a complaint or otherwise report harassment covered by the policy or who participate 
in an investigation may not be disciplined for violations of the district’s drug and alcohol policies that 
occurred in connection with the reported prohibited conduct and that were discovered because of the report 
or investigation, unless the student gave another person alcohol or drugs without the person’s knowledge 
and with the intent of causing the person to become incapacitated and vulnerable to the prohibited conduct. 

Notices 

When a person3 who may have been affected by this policy files a complaint or otherwise reports behavior 
that may violate the policy, the district shall provide written notification to the following: 

1. Each reporting person; 

2. If appropriate, any impacted person who is not a reporting person; 

3. Each reported person; and 

4. Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported 
person. 

The written notification must include4: 

 
3 Student, staff member, or third party, or if applicable, the student or third party’s parent. If the person is a minor, the district 
should consider when to contact the person’s parent.  

4 Remember confidentiality laws when providing any information.  
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1. Name and contact information for all persons designated by the district to receive complaints; 

2. The rights of the person that the notification is going to; 

3. Information about the internal complaint processes available through the school or district that the 
person who filed the complaint may pursue, including the person designated for the school or district 
for receiving complaints and any timelines; 

4. Notice that civil and criminal remedies that are not provided by the school or district may be 
available to the person through the legal system and that those remedies may be subject to statutes of 
limitation; 

5. Information about services available to the student or staff member through the school or district, 
including any counseling services, nursing services or peer advising; 

6. Information about the privacy rights of the person and legally recognized exceptions to those rights 
for internal complaint processes and services available through the school or district; 

7. Information about, and contact information for, services and resources that are available to the 
person, including but not limited to: 

a. For the reporting person, state and community-based resources for persons who have 
experienced sexual harassment; or 

b. For the reported persons, information about and contact information for state and community-
based mental health services. 

8. Notice that students who report about possible prohibited conduct and students who participate in an 
investigation under this policy may not be disciplined for violations of the district’s drug and alcohol 
policies that occurred in connection with the reported prohibited conduct and that were discovered as 
a result of a prohibited conduct report or investigation unless the student gave another person alcohol 
or drugs without the person’s knowledge and with the intent of causing the person to become 
incapacitated and vulnerable to the prohibited conduct; and 

9. Prohibition of retaliation. 

Notification, to the extent allowable under state and federal student confidentiality laws, must be provided 
when the investigation is initiated and concluded. The notification at the conclusion must include whether 
a violation of the policy was found to have occurred. 

The notice must: 

1. Be written in plain language that is easy to understand; 

2. Use print that is of a color, size and font that allows the notification to be easily read; and 

3. Be made available to students, students’ parents, staff members and member of the public at each 
office, at the district office and on the website of the school or district. 

Additionally, notice must be provided to the person who initiated the complaint and, if applicable, the 
person’s parents, when an investigation is initiated and when it is concluded. The notification at the 
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conclusion of the investigation must include whether a violation of the policy was found to have 
occurred, to the extent allowable under state and federal student confidentiality laws. 

FEDERAL DEFINITION AND PROCEDURES 

Federal Definition 

Sexual harassment means conduct on the basis of sex that satisfies one or more of the following: 

1. An employee of the district conditioning the provision of an aid, benefit, or service of the district on 
an individual’s participation in unwelcome sexual conduct; 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively 
offensive that it effectively denies a person equal access to the district’s education program or 
activity5; 

3. “Sexual assault”: an offense classified as a forcible or nonforcible sex offense under the uniform 
crime reporting system of the Federal Bureau of Investigation; 

4. “Dating violence”: violence committed by a person who is or has been in a social relationship of a 
romantic or intimate nature with the victim and where the existence of such a relationship shall be 
determined based on a consideration of the length of the relationship, the type of relationship and the 
frequency of interaction between the persons involved in the relationship; 

5. “Domestic violence”: felony or misdemeanor crimes of violence committed by a current or former 
spouse or intimate partner of the victim, by a person with whom the victim shares a child in 
common, by a person who is cohabitating with or has cohabitated with the victim as a spouse or 
intimate partner, by a person similarly situated to a spouse of the victim under the domestic or family 
violence laws of the jurisdiction receiving grant monies, or by any other person against an adult or 
youth victim who is protected from that person’s acts under the domestic or family violence laws of 
the jurisdiction; or 

6. “Stalking”: engaging in a course of conduct directed at a specific person that would cause a 
reasonable person fear for the person’s own safety or the safety of others, or suffer substantial 
emotional distress. 

This definition only applies to sex discrimination occurring against a person who is a subject of this policy 
in the United States. A district’s treatment of a complainant or a respondent in response to a formal 
complaint of sexual harassment may constitute discrimination on the basis of sex under Title IX. 

Federal Procedures 

The district will adopt and publish grievance procedures that provide for the prompt and equitable 
resolution of the student and employee complaints alleging any action that would be prohibited by this 
policy. See GBN/JBA-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure. 

 
5 “Education program or activity” includes locations, events, or circumstances over which the recipient exercised substantial 
control over both the respondent and the context in which the sexual harassment occurs.” (Title 34 C.F.R. § 106.44(a)) 
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Reporting 

Any person may report sexual harassment. This report may be made in person, by mail, by telephone, or 
by electronic mail, or by any other means that results in the Title IX coordinator receiving the person’s 
verbal or written report. The report can be made at any time. 

The executive director of human resources is designated as the Title IX coordinator. The Title IX 
coordinator will coordinate the district’s efforts to comply with its responsibilities related to this ARpolicy. 
The district prominently will display the contact information for the Title IX coordinator on the district 
website and in each handbook 

Response 

The district will promptly respond to information, allegations or reports of sexual harassment when there is 
actual knowledge of such harassment, even if a formal complaint has not been filed.6 The district shall 
treat complainants and respondents equitably by providing supportive measures7 to the complainant and by 
following a grievance procedure8 prior to imposing any disciplinary sanctions or other actions that are not 
supportive measures against a respondent. The Title IX coordinator is responsible for coordinating the 
effective implementation of supportive measures. 

The Title IX coordinator must promptly contact the complainant to discuss the availability of supportive 
measures, consider the complainant’s wishes, with respect to supportive measures, inform the complainant 
of the availability of supportive measures with or without the filing of a formal complaint, and explain to 
the complainant the process for filing a formal complaint.9 

If after an individualized safety and risk analysis, it is determined that there is an immediate threat to the 
physical health or safety of any person, an emergency removal of the respondent can take place.10 The 
district must provide the respondent with notice and an opportunity to challenge the decision immediately 
following the removal. A non-student employee may also be placed on non-disciplinary administrative 
leave pending the grievance process. 

 
6 (Title 34 C.F.R. § 106.44(a)) Response cannot be deliberately indifferent. A recipient is deliberately indifferent only if its 
response to sexual harassment is clearly unreasonable in light of the known circumstances. 

7 (Title 34 C.F.R. § 106.44(a)) Supportive measures means non-disciplinary, non-punitive individualized services offered as 
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent before or after the filing of 
a formal complaint or where no formal complaint has been filed. Such measures are designed to restore or preserve equal access 
to the recipient’s education program or activity without unreasonably burdening the other party, including measures designed to 
protect the safety of all parties or the district’s educational environment, or deter sexual harassment.. The district must maintain 
as confidential any supportive measures provided to the complainant or respondent, to the extent that maintaining such 
confidentiality would not impair the ability of the recipient to provide supportive measures. (Title 34 C.F.R. § 99.30(a)) 

8 This grievance procedure must meet the requirements of Title 34 C.F.R. § 106.45 (included in accompanying administrative 
regulation, see GBN/JBA-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure). 

9 The Title IX coordinator may also discuss that the Title IX coordinator has the ability to file a formal complaint. 

10 The district may still have obligations under Individuals with Disabilities Education Act (IDEA), Section 504 of the 
Rehabilitation Act of 1973 or the American with Disabilities Act (ADA). (Title 34 C.F.R. § 106.44(c)) 
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Notice 

The district shall provide notice to all applicants for admission and employment, students, parents or legal 
guardians, employees, and all unions or professional organizations holding collective bargaining or 
professional agreements with the district of the following: 

1. The name or title, office address, electronic mail address, and telephone number of the Title IX 
coordinator(s); 

2. That the district does not discriminate on the basis of sex in the education program or activity that it 
operates, as required by Title IX. This includes admissions and employment; and 

3. The grievance procedure and process, how to file a formal complaint of sex discrimination or sexual 
harassment, and how the district will respond. 

No Retaliation 

Neither the district or any person may retaliate11 against an individual for reporting, testifying, providing 
evidence, being a complainant, otherwise participating or refusing to participate in any investigation or 
process in accordance with this procedure. The district must keep confidential the identity of parties and 
participating persons, except as disclosure is allowed under Family Educational Rights and Privacy Act 
(FERPA), as required by law, or to carry out the proceedings herein. Complaints of retaliation may be filed 
using these procedures. 

Charging an individual with a code of conduct violation for making a materially false statement in bad 
faith in the course of a grievance proceeding does not constitute retaliation. 

Publication 

This policy shall be made available to students, parents of students and staff members. This policy and 
contact information for the Title IX coordinator shall be prominently published in the district student 
handbook and on the district website. This policy shall also be made available at each school office and at 
the district office. The district shall post this policy on a sign in all grade 6 through 12 schools, on a sign 
that is at least 8.5 inches by 11 inches in size. A copy of the policy will be made available to any person 
upon request. 

END OF POLICY 
 

Legal Reference(s): 
ORS 243.706 
ORS 332.107 
ORS 342.700 
ORS 342.704 
ORS 342.708 

ORS 342.850 
ORS 342.865 
ORS 659.850 
ORS 659A.006 
ORS 659A.029 

ORS 659A.030 
OAR 581-021-0038 
OAR 584-020-0040 
OAR 584-020-0041

 
Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018). 
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2018). 

 
11 Retaliation includes, but is not limited to, intimidation, threats, coercion, and discrimination. 
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Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in 
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020). 
Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014). 
Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999). 
Gebser v. Lago Vista Indep. Sch. Dist., 524 U.S. 274 (1998). 
 
 
Cross Reference(s): 
 
AC - Nondiscrimination 
ACB - Every Student Belongs 
GBNA - Hazing, Harassment, Intimidation, Bullying, Menacing, or Cyberbullying – Staff 
GBNAA/JHFF - Suspected Sexual Conduct with Students and Reporting Requirements 
GBNAB/JHFE - Suspected Abuse of a Child Reporting Requirements 
JBA/GBN - Sexual Harassment 
JFCF - Hazing, Harassment, Intimidation, Bullying, Menacing, Cyberbullying, Teen Dating Violence or Domestic Violence – 
Student 
JHFE/GBNAB - Suspected Abuse of a Child Reporting Requirements 
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Family and Medical Leave * 
(Version 2) 

 
Employee Eligibility 
 
FMLA benefits are available to employees who have been employed by the district for at least 12 months, 
have worked at least 1,250 hours during the past 12-month period and work at a worksite that employs 50 
district employees within 75 miles of the worksite. 
 
An employee who has previously qualified for and has taken some portion of FMLA leave may request 
additional FMLA leave within the same leave year. 
 
Generally, in order for an employee to be eligible for the benefits under OFLA, the employee must work 
an average of 25 hours or more per week during the 180 calendar days immediately prior to the first day of 
the start of the requested leave.[1] In determining if an employee has been employed for the preceding 180 
calendar days under OFLA, the district must consider days, paid or unpaid, an employee is maintained on 
payroll. 

In determining average workweek, under FMLA and OFLA, the employer must count the actual hours 
worked using the Fair Labor Standards Act (FLSA) guidelines. An employee is eligible to take leave for 
any purposes of OFLA during a period of time covered by a public health emergency except: 

1.​ An employee who has worked for the district for fewer than 30 days immediately before the date on 
which the family leave would commence; or 

2.​ An employee who has worked for the district for an average of fewer than 25 hours per week in the 
30 days immediately before the date on which the family leave would commence. 

An employee of the district who has separated and is reemployed within 180 days, or experiences a 
temporary cessation of schedule hours may be eligible for OFLA in accordance with ORS 659A.156. 

Any OFLA leave taken by the employee within any one-year period continues to count against the length 
of time of OFLA leave the employee is entitled. The amount of time that an employee is deemed to have 
worked for the district prior to a break in service due to a separation from employment or a temporary 
cessation of scheduled hours shall be restored to the employee when the employee is reemployed by the 
district within 180 days of separation from employment or when the employee returns to work at the end 
of the temporary cessation of scheduled hours of 180 days or less. 
 

1 The requirements of OFLA do not apply to any employer offering eligible employees a nondiscriminatory cafeteria plan, as 
defined by section 125 of the Internal Revenue Code of 1986, which provides as one of its options, employee leave at least as 
generous as the leave required by OFLA. 
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When an employee requests OFLA leave, or when the district acquires knowledge that an employee’s 
leave may be for a purpose that constitutes OFLA leave, the district will notify the employee of the 
employee’s eligibility to take OFLA leave within five business days, absent extenuating circumstances. 
Whether an employee is an “eligible employee” as defined in OAR 839-009-0210 is determined, a notice 
must be provided, at the commencement of the first instance of each purpose for leave listed in OAR 
839-009-0240 during the OFLA leave year. If an employee is an “eligible employee” as defined in OAR 
839-009-0210 for the purpose listed in OAR 839-009-0240, the employee’s eligibility for that purpose 
does not change during the applicable 12-month period. 

In addition: 
 
1.​ An employee taking, in any order, some or all of 12 weeks of OFLA pregnancy disability leave and 

some or all of 12 weeks of OFLA leave for any other purpose, need not requalify each time the 
employee takes OFLA leave within the same leave year; 

2.​ An employee unable to work because of a disabling compensable injury2 need not requalify under 
OAR 839-009-0210 in order to use OFLA leave following a period the employee is off work due to 
the compensable injury. 

Leave under the Oregon Military Family Leave Act (OMFLA) applies to employees who work an average 
of at least 20 hours per week. There is no minimum number of days worked when determining employee 
eligibility for OMFLA. 

Qualifying Reason 

Eligible employees may access FMLA leave entitlements for the following reasons: 

1.​ Serious health condition of the employee or the employee’s covered family member. “Serious health 
condition” means an illness, injury, impairment or physical or mental condition that involves 
inpatient care3 or continuing treatment by a health care provider4. 

2.​ Parental leave5 (separate from eligible leave as a result of a child’s serious health condition): 

a.​ Bonding with and caring for the employee’s newborn child (within 12 months following 
birth); 

b.​ Bonding with and caring for a newly adopted child or newly placed child in foster care under 
the age of 18 (within 12 months of placement); 

c.​ Caring for a newly adopted child or newly placed child in foster care 18 years of age or older 
who is incapable of self-care because of a mental or physical disability (within 12 months of 
placement); 

5 Parental leave must be taken in one continuous block of time within 12 months of the triggering event. 

4 “Continuing treatment” includes incapacity and treatment, pregnancy or prenatal care, chronic conditions, permanent or 
long-term conditions, conditions requiring multiple treatments, and absences attributable to incapacity. See 29 CFR § 815.115. 

3 “Inpatient care” means an overnight stay in a hospital, hospice, or residential medical facility, including any period of 
incapacity or any subsequent treatment in connection with such inpatient care. See 29 CFR § 825.114. 

2 As defined in ORS 656.005. 
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d.​ Time to effectuate the legal process required for placement of a child in foster care or the 
adoption of a child. 

3.​ Military caregiver leave: leave for the care for a covered servicemember if the eligible employee is 
the spouse, child or next-of-kin of the servicemember with a serious injury or illness; 

4.​ Qualifying exigency leave: leave arising out of deployment to a foreign country of the employee’s 
spouse, child or parent who is a military member on active duty or call to covered active duty status. 

Eligible employees may access OFLA leave entitlements for the following reasons: 
 
1.​ Pregnancy disability leave: leave taken by an employee for their own disability related to pregnancy, 

including pregnancy termination or childbirth, whether the disability occurs before, during or after 
the birth of the child or for prenatal care, including fertility or infertility treatment. 

2.​ Sick child leave: leave taken to care for an employee’s child who is suffering from an illness, injury, 
or condition that requires home care; or leave taken to care for an employee’s child whose school or 
child care provider has been closed6 in conjunction with a statewide public health emergency 
declared by a public health official.7 

3.​ Bereavement leave: leave taken to deal with the death of a covered family member and includes 
leave taken to attend the funeral or alternative to a funeral of the family member, to make 
arrangements necessitated by the death of the family member, or to grieve the death of the family 
member.8  

Eligible employees may also access OMFLA for the purpose of spending time with a spouse or domestic 
partner who is in the military and has been notified of an impending call or order to active duty, or 
who has been deployed during a period of military conflict. 

Definitions 

1.​ Family member: 

a.​ For the purposes of FMLA, “family member” means: 

8 Bereavement leave under OFLA must be completed within 60 days of the date the employee received notice of the death. The 
notice of the death of a family member may be by any means and from any source. 

7 The district may request verification of the need for sick child leave under OFLA due to a closure during a statewide public 
health emergency. Verification may include: 
1.​ The name of the child being cared for; 
2.​ The name of the school or child care provider that has closed or become unavailable; 
3.​ A statement from the employee that no other family member of the child is willing and able to care for the child; and 
4.​ With the care of a child older than 14, a statement that special circumstances exist requiring the employee to provide care to 

the child during daylight hours. 

6 “Closure” (OAR 839-009-0210(5)) for the purpose of sick child leave during a statewide public health emergency declared by 
a public health official means a closure that is ongoing, intermittent, or recurring and restricts physical access to the child’s 
school or child care provider as defined in OAR 839-009-0210(4). 
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(1)​ Spouse9; 
(2)​ Parent10; or 
(3)​ Child11. 

b.​ For the purposes of OFLA, “family member” means an eligible employee’s: 

(1)​ Spouse or domestic partner; 
(2)​ Child or the child’s spouse or domestic partner; 
(3)​ Parent or the parent’s spouse or domestic partner; 
(4)​ Sibling or stepsibling, or the sibling’s or stepsibling’s spouse or domestic partner; 
(5)​ Grandparent or the grandparent’s spouse or domestic partner; 
(6)​ Grandchild or the grandchild’s spouse or domestic partner; or 
(7)​ Any individual related by blood or affinity whose close association with an eligible 

employee is the equivalent of a family relationship.12 

2.​ Child: 

a.​ For the purposes of FMLA, “child” means the eligible employee’s biological or adopted child, 
a child the employee is fostering, a stepchild, a legal ward or a child of a person standing “in 
loco parentis”, who is either under the age of 18, or who is 18 years of age or older and who is 
incapable of self-care because of a physical or mental disability. 

b.​ For the purposes of Military Caregiver Leave and Qualifying Exigency Leave under FMLA, 
“child” means the employee’s child on covered active duty regardless of that child’s age. 

c.​ For the purposes of OFLA, “child” means the eligible employee’s biological or adopted child, 
a child the employee is fostering, a stepchild, the child of the employee’s spouse or domestic 
partner, or a child with whom the employee is or was in a relationship of “in loco parentis.” 

d.​ For the purposes of sick child leave under OFLA, the child must be under the age of 18 or 
substantially limited by a physical or mental impairment as described in ORS 659A.104. 

3.​ In loco parentis: 

12 “Affinity” means a relationship for which there is a significant personal bond that, when examined under the totality of the 
circumstances, is like a family relationship. This bond may be demonstrated by, but is not limited to the following factors, with 
no single factor being determinative: 
1.​ Shared personal financial responsibility, including shared leases, common ownership of real or personal property, joint 

liability for bills or beneficiary designations; 
2.​ Emergency contact designation of the employee by the other individual in the relationship or the emergency contact 

designation of the other individual in the relationship by the employee; 
3.​ The expectation to provide care because of the relationship or the prior provision of care; 
4.​ Cohabitation and its duration and purpose; 
5.​ Geographic proximity; and 
6.​ Any other factor that demonstrates the existence of a family-like relationship. 

11 “Child” means a biological, adopted, or foster child, a stepchild, a legal ward, or a child of a person standing in loco parentis, 
who is either under age 18, or age 18 or older and incapable of self-care because of a mental or physical disability at the time 
that FMLA leave is to commence. 

10 “Parent” means a biological, adoptive, step or foster parent, or any other individual who stood “in loco parentis” to the 
employee when the employee was a child as defined herein. This does not include parents “in law.” 

9 “Spouse” means individuals in a marriage, including “common law” marriage and same-sex marriage. 
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a.​ For the purposes of FMLA, “in loco parentis” means persons with day-to-day responsibility to 
care for or financially support a child, or, in the case of an employee, who had such 
responsibility for the employee when the employee was a child. A biological or legal 
relationship is not necessary. 

b.​ For the purposes of OFLA, “in loco parentis” means person in the place of a parent, having 
financial or day-to-day responsibility for the care of a child. A legal or biological relationship 
is not required. 

4.​ Next of kin: 

For the purposes of FMLA , “next of kin” means the nearest blood relative other than the covered 
servicemember’s spouse, parent or child in the following order of priority (unless otherwise 
designated in writing by the servicemember): 

a.​ Blood relatives who have been granted legal custody of the covered servicemember by court 
decree or statutory provisions; 

b.​ Siblings; 
c.​ Grandparents; 
d.​ Siblings of parents and their spouses; and 
e.​ First cousins. 

5.​ Covered servicemembers: 

For the purposes of FMLA, “covered servicemember” means: 

a.​ A current member of the Armed Forces, including a member of the National Guard or 
Reserves, who: 

(1)​ Is undergoing medical treatment, recuperation or therapy; 
(2)​ Is otherwise in outpatient status; or  
(3)​ Is otherwise on the temporary disability retired list for a serious injury or illness; or 

b.​ A covered veteran who is undergoing medical treatment, recuperation, or therapy for a serious 
injury or illness. 

6.​ Covered veteran: 

For the purposes of FMLA, “covered veteran” means an individual who was: 

a.​ A member of the Armed Forces (including a member of the National Guard or Reserves); 
b.​ Discharged or released under conditions other than dishonorable; and 
c.​ Discharged within the five-year period prior to the first date the eligible employee takes 

FMLA leave to care for the covered veteran. 

7.​ Public health emergency: 

For OFLA a “public health emergency” means; 

a.​ A public health emergency declared under ORS 433.441. 
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b.​ An emergency declared under ORS 401.165 if related to a public health emergency as defined 
in ORS 433.442. 

Leave Period 
 
For the purposes of calculating an employee’s leave period for FMLA, the district will use [the calendar 
year] [any fixed 12-month “leave year”] [the 12-month period measured forward from the date the 
employee’s leave begins] [a “rolling” 12-month period measured backward from the date the employee 
uses any FMLA leave]. 
 
For the purposes of calculating an employee’s leave period for OFLA, the district will use a period of 52 
consecutive weeks beginning on the Sunday immediately preceding the date on which family leave 
commences. 

The leave period for the purposes of Military Caregiver Leave under FMLA shall be dependent on the start 
of any such leave regardless of the district’s designated leave period described above. 
 
Leave Duration 

For the purposes of FMLA, an eligible employee is generally entitled to a total of 12 weeks of qualified 
leave during the district’s designated leave period (12-month period)13. Spouses who work for the district 
and are eligible for FMLA leave may be limited to a combined total of 12 weeks of FMLA leave during 
the district’s designated leave period when the purpose of the leave is for: 

1.​ Birth of a child or to care for a child after birth; 

2.​ Placement of an adopted child or child in foster care, the care for an adopted child or child in foster 
care after placement; or 

3.​ Care of the employee’s parent with a serious medical condition. 

Except in specific and unique instances, all qualified leave under FMLA counts toward an employee’s 
leave entitlement within the designated leave period. 

For the purposes of OFLA, an eligible employee is generally entitled to a total of up to 12 weeks of OFLA 
leave, for sick child leave and bereavement leave, during the designated leave period. An eligible 
employee is entitled to a total of two weeks of bereavement leave upon the death of each family member 
of the employee within a leave year, except that the eligible employee may not take more than four weeks 
of bereavement leave within a leave year. 

An employee may also be entitled to take a total of 12 weeks of OFLA pregnancy disability leave within 
the same leave year. 

13 An eligible employee taking Military Caregiver Leave under FMLA is entitled to up to 26 weeks of leave in the 12-month 
period beginning with the first day of such leave and regardless of any FMLA leave taken previously during the district’s leave 
period. However, once the 12-month period begins for the purposes of Military Caregiver Leave under FMLA, any subsequent 
FMLA qualified leave, regardless of reason for such leave, will count toward the employee’s 26-week entitlement under 
Military Caregiver Leave under FMLA. 
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Under OFLA, the employee may use all or part of the 12 weeks of sick child or bereavement leave and all 
or part of the 12 weeks of pregnancy disability leave in any order. 

Unlike FMLA, OFLA does not combine the leave entitlement when two or more family members work for 
the district. Under OFLA, family members who work for the district may be restricted from taking 
concurrent OFLA qualified leave.14 

For the purposes of OMFLA, an eligible employee is entitled to 14 days of leave per call or order to active 
duty or notification of a leave from deployment. When an employee also meets the eligibility requirements 
of OFLA, the duration of the OMFLA leave counts toward that employee’s leave entitlement during the 
designated leave period. 
 
Qualified leave under FMLA and OFLA for an eligible employee will run concurrently during the 
designated leave period if for the same qualifying reason. Qualified leave under FMLA will run 
concurrently with other qualified leave covered under Paid Family and Medical Leave Insurance (PFMLI) 
and/or available sick leave under ORS 653.601 - 653.661 for eligible employees. Qualified leave under 
OFLA may also run concurrently with leave taken under the sick time law in ORS 653.601 - 653.661 if for 
the same qualifying reason, but not concurrent with PFMLI. 
 
For the purpose of tracking the number of leave hours an eligible employee is entitled and/or has used 
during each week of the employee’s leave, leave entitlement is calculated by multiplying the number of 
hours the eligible employee normally works per week by 1215. If an employee’s schedule varies from 
week-to-week, a weekly average of the hours worked over the 12 months worked prior to the beginning of 
the leave period shall be used for calculating the employee’s normal workweek16. If an employee takes 
intermittent or reduced work schedule leave, only the actual number of hours of leave taken may be 
counted toward the 12 weeks of leave to which the employee is entitled. 
 
Holidays which occur within the week taken as FMLA may be counted against FMLA entitlement.17 
However, for leave taken in increments of less than one week, holidays in which employees generally are 
not expected to report do not count against the employees FMLA leave entitlement. 

Under OFLA, days in which the district is not in operation, are not counted toward intermittent or reduced 
work schedule OFLA leave. 
 
Intermittent Leave 
 

17 See 29 CFR § 825.200(h). 

16 For example, an employee working an average of 25 hours per week is entitled to 12 times 25 hours, or a total of 300 hours of 
leave. 

15 For example, an employee normally employed to work 30 hours per week is entitled to 12 times 30 hours, or a total of 360 
hours of leave. 

14 Exceptions to the ability to require family members to take OFLA qualified leave at different times are when one employee 
needs to care for a child for a purpose described in ORS 659A.159 (1)(a) while another employee is taking pregnancy disability 
leave or, one or more of the employees is taking bereavement leave. 

 
HR4/26│LF Family and Medical Leave * – GCBDA/GDBDA-AR(1)

7-15
 
 



 

With the exception of parental leave under FMLA which must be taken in one continuous block of time, 
an eligible employee is permitted under FMLA or OFLA to take intermittent leave for any qualifying 
reason. 
 
Intermittent leave is taken in separate periods of time (i.e., hours, days, weeks, etc.), rather than in one 
continuous period of time, and/or requiring an altered or reduced work schedule. For OFLA this includes 
but is not limited to sick child leave taken requiring an altered or reduced work schedule because the 
intermittent or recurring closure of a child’s school or child care provider due to a statewide public health 
emergency declared by a public health official. 
 
When an exempt employee is eligible for both OFLA and FMLA leave, and the employee takes 
intermittent leave in blocks of less than one day, if done in accordance with 29 CFR § 825.206, the district 
may reduce the employee’s salary for the part-day absence without the loss of the employee’s exempt 
status in accordance with OAR 839-020-0004(32). 

When an exempt employee is eligible for OFLA leave but not FMLA leave, and the employee takes 
intermittent leave in blocks of less than one day, the district will jeopardize the employee’s exempt status if 
the district reduces the employee’s salary for the part-day absence. 

An employee’s FMLA and/or OFLA intermittent leave time is determined by calculating the difference 
between the employee’s normal work schedule and the number of hours the employee actually works 
during the leave period. The result of such calculation is credited against the eligible employee’s leave 
entitlement. 
 
Alternate Work Assignment 

Under FMLA, the district may transfer an employee taking intermittent leave or leave on a reduced leave 
schedule that is foreseeable based on planned medical treatment to an alternate position for which 
the employee is qualified and which better accommodates an employee’s recovery from a serious 
health condition, a serious health condition of a spouse, parent, or child, or a serious injury of illness 
of a covered servicemember. However, the district may not transfer the employee to an alternative 
position in order to discourage the employee from taking leave or otherwise work a hardship on the 
employee. 

Under FMLA, when an employee who is taking leave intermittently or on a reduced leave schedule and 
has been transferred to an alternative position no longer needs to continue on leave and is able to 
return to full-time work, the employee will be placed in the same or equivalent job as the job they 
left when the leave commenced. An employee may not be required to take more leave than necessary 
to address the circumstance that precipitated the need for leave. 

Under OFLA, the district may transfer an employee on intermittent OFLA leave or reduced work schedule 
into an alternate position with the same or different duties to accommodate leave, provided: 
 
1.​ The employee accepts the position voluntarily and without coercion; 

2.​ The transfer is temporary, lasts no longer than necessary to accommodate the leave and has 
equivalent pay and benefits; 
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3.​ The transfer is compliant with any applicable collective bargaining agreement, as well as with state 
and federal law; 

4.​ The transfer to an alternate position is used only when there is no other reasonable option available 
that would allow the employee to use intermittent leave or reduced work schedule; and 

5.​ The transfer is not used to discourage the employee from taking leave or to create a hardship for the 
employee. 

Under OFLA, an employee transferred to an alternate position for the purpose of a reduced work schedule 
must be returned to the employee’s former position when the employee notifies the employer that the 
employee is ready to return to the former position at the end of the alternate duty leave. 

The district may transfer an eligible employee to an alternate position that accommodates OFLA 
pregnancy disability leave provided: 

1.​ The employee accepts the transfer position voluntarily and without coercion; 

2.​ The transfer is temporary, lasts no longer than necessary and has equivalent pay and benefits; 

3.​ The transfer is compliant with any applicable collective bargaining agreements, as well as with state 
and federal law; 

4.​ The transfer is not used to discourage the employee from taking OFLA leave or to create a hardship 
for the employee. 

Under OFLA, if an eligible employee is transferred to an alternative position and as a result the employee 
works fewer hours than the employee worked in the original position, the employee’s OFLA leave time is 
determined by calculating the difference between the number of hours the employee worked in the original 
position and the number of hours the employee actually works in the alternative position. 
 
An employee is not on OFLA leave if the employee has been transferred – as provided for in OAR 
839-009-0245 (5) – to an alternate position for the purpose of alternate work duties that the employee is 
able to perform within the limitations of the employee’s pregnancy disability, but not requiring a reduced 
workweek. An employee working in an alternate position retains the right to return to the employee’s 
original position at any time during the employee’s OFLA leave. This does not impair the right of an 
employee to a reasonable accommodation or the application of any other state or federal law. 

Special Rules for School Employees 
 
For the purposes of FMLA, “instructional employee” means those whose principal function is to teach and 
instruct students in a class, a small group or an individual setting. Athletic coaches, driving instructors and 
special education assistants, such as signers for the hearing impaired, are included in this definition. This 
definition does not include teacher assistants or aides who do not have as their principal job actual 
teaching or instructing, auxiliary personnel such as counselors, psychologists, curriculum specialists, 
cafeteria workers, maintenance workers or bus drivers. 

FMLA leave that is taken for a period that ends with the school year and begins with the next semester is 
considered consecutive rather than intermittent. The period during the summer vacation when the 
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employee would not have been required to report for duty is not counted against the employee’s FMLA 
leave entitlement. In any such situation, the eligible instructional employee will receive any benefits 
during the break period that employees would normally receive if they had been working at the end of the 
school year. 
 
1.​ Foreseeable Intermittent Leave Exceeding 20 Percent of Working Days 

When the qualified leave is foreseeable, will encompass more than 20 percent of the eligible 
instructional employee’s regular work schedule during the leave period, and the purpose of such 
leave is to care for a family member with a serious medical condition, for a covered servicemember 
or for the employee’s own serious medical condition, the district may require the eligible 
instructional employee to choose either to: 

a.​ Take leave for a period or periods of a particular duration, not greater than the duration of the 
planned treatment; or 

b.​ Temporarily transfer to an available alternate position for which the employee is qualified, 
which has equivalent pay and benefits, and which better accommodates recurring periods of 
leave than the employee’s regular position. 

If an instructional employee does not give required notice of foreseeable FMLA leave to be taken 
intermittently or on a reduced leave schedule, the district may require the employee to take leave of a 
particular duration, or to transfer temporarily to an alternative position. Alternatively, the district 
may require the employee to delay the taking of leave until the notice provision is met. 

2.​ Limitation on Leave Near the End of the Term18 

When an eligible instructional employee requests leave near the end of the term, the district may 
require the following: 

a.​ When the qualified leave begins more than five weeks before the end of the term, the district 
may require the employee to continue taking leave until the end of the term if: 

(1)​ The leave will last at least three weeks; and 
(2)​ The employee would return to work during the three-week period before the end of the 

term. 

b.​ When the qualified leave begins during a five-week period before the end of the term and the 
purpose of such leave is parental leave, for the serious health condition of a family member or 
to care for a covered servicemember, the eligible instructional employee may be required by 
the district to remain on leave until the end of the term if: 

(1)​ The leave will last more than two weeks; and 
(2)​ The employee would return to work during the two-week period before the end of the 

term. 

18 “Academic term” means the school semester, which typically ends near the end of the calendar year and the end of spring 
each school year. In no case may a school have more than two academic terms or semesters each year for purposes of FMLA. 29 
CFR § 825.602(b) 
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c.​ When the qualified leave begins within three weeks of the end of the term and the purpose of 
such leave is parental leave, for the serious health condition of a family member or to care for 
a covered servicemember, the eligible instructional employee may be required to remain on 
leave until the end of the term if the length of the leave will last more than five working days. 

If the district requires an eligible instructional employee to remain on leave until the end of the 
term as described above, additional leave required by the district until the end of the school 
term shall not count against the eligible instructional employee’s leave entitlement. 

For the purposes of OFLA leave, if an employee19 begins a period of bereavement leave during the 
three-week period before the end of the term and the duration of the leave is greater than five 
working days, the district may require the employee continue on family leave until the end of 
the term. 

Paid/Unpaid Leave 
 
FMLA and OFLA do not require the district to pay an eligible employee who is on a qualified leave. Paid 
Family and Medical Leave Insurance (PFMLI) leave taken via Paid Leave Oregon or an equivalent plan 
will run concurrently with FMLA and leave available under ORS 653.601 - 653.661 when taken for the 
same purpose. An employee may elect to use any available accrued paid leave including personal, sick or 
vacation leave during the leave period to the extent that the total combined amount of accrued paid leave 
and benefits received from PFMLI does not exceed an amount equal to the employee’s full wage 
replacement during the period of leave. The district will notify the eligible employee when the requested 
leave has been designated as FMLA or OFLA leave and ask the employee about the use of available 
accrued paid leave. 
 
Eligible employees taking OMFLA leave are entitled to use available accrued paid time off during the 
OMFLA leave period. 
 
Benefits and Insurance 
 
When an eligible employee returns to work following a FMLA-, OFLA- or OMFLA-qualified leave, the 
employee must be reinstated to the same position the employee held when the leave commenced, or to an 
equivalent position with equivalent benefits, pay and other terms and conditions of employment. 
 
During an OFLA qualified leave an eligible employee does not accrue seniority or other benefits that 
would have accrued while the employee was working, unless the terms of a collective bargaining 
agreement, other agreement or other district policy provide otherwise.20 The eligible employee is also 
subject to layoff to the same extent similarly situated employees not taking OFLA leave are subject unless 
the terms of an applicable collective bargaining agreement, other agreement or the district’s policies 
provide otherwise. 
 
For the purposes of FMLA and OFLA, the district will continue to pay the employer portion of the eligible 
employee’s group health insurance contribution (if applicable) during the qualified leave period. The 

20 See also ORS 342.934(4)(d) in reduction force situations. 

19 Applies only to an employee who is employed principally in an instructional capacity by the district. 
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eligible employee is required to pay the employee portion of any such group health insurance contribution 
as a condition of continued coverage. 

For the purposes of FMLA qualified leave, the district’s obligation to maintain the employee’s group 
health insurance coverage will cease if the employee’s contribution is remitted more than 30 calendar days 
late. The district will provide written notice that the premium payment is more than 30 calendar days late. 
Such notice will be provided within 15 calendar days before coverage is to cease. 

For the purposes of OMFLA, the eligible employee is entitled to a continuation of benefits. 

Fitness-for-Duty Verification 

For purposes of FMLA, prior to the reinstatement of an employee following a leave which was the result 
of the employee’s own serious health condition, the district may require the employee to obtain and 
present a Fitness-for-Duty Certification. If the district is going to require a Fitness-for-Duty Certification 
upon return to work, the district must notify the employee of such requirement when the leave is 
designated as FMLA leave and that failure to provide the certification may result in a delay or denial of 
reinstatement. Any costs associated with obtaining the certification shall be borne by the employee. 

Application 

For purposes of FMLA, an eligible employee requesting FMLA leave shall provide at least 30 days’ notice 
prior to the leave date if the leave is foreseeable. The notice shall be written and include the anticipated 
start date, duration and reasons for the requested leave. When appropriate, the eligible employee must 
make a reasonable effort to schedule treatment, including intermittent leave and reduced leave, so as not to 
unduly disrupt the operation of the district. 
 
For purposes of OFLA, an eligible employee shall provide at least 30 days’ written notice of the need for 
foreseeable leave before starting family leave. An employee may commence family leave without prior 
notice in the event of: an unexpected illness, injury or condition of a child of the employee that requires 
home care; the death of a family member; the closure of the school or child care provider of the 
employee’s child due to a public health emergency unless the declaration of the emergency was issued by 
the Governor at least 30 days before commencement of the leave; or an illness, injury or condition related 
to the employee’s own pregnancy or childbirth that disables the employee from performing any available 
job duties offered by the district. If an employee commences leave without prior notice as allowed above, 
the employee must give oral notice21 to the employer within 24 hours of the commencement of the leave 
and must provide the written notice within three days after returning to work. Failure of an employee to 
provide the required notice for leave may result in the district deducting up to three weeks from the 
employee’s unused OFLA leave in that one-year leave period. The employee may be subject to 
disciplinary action for not following the district’s notice procedures. 

The district may request additional information22 to determine the requested leave qualifies as FMLA or 
OFLA leave as provided by law. The district may designate the employee as provisionally on FMLA or 
OFLA leave until sufficient information is received to properly make a determination. 

22 See OAR 839-009-0260 for OFLA and 29 CFR § 825.305 et. al. for FMLA. 

21 Oral notice may be given by any other person on behalf of the employee taking the leave. 
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An eligible employee able to give advance notice of the need to take leave must follow the district’s 
known, reasonable and customary procedures for requesting any kind of leave. 
 
For the purposes of FMLA, if advance notice is not possible, an employee eligible for FMLA leave must 
provide notice as soon as practicable. “As soon as practicable,” for the purpose of FMLA leave, means as 
soon as both possible and practical, taking into account all of the facts and circumstances in the individual 
case. In most situations, as soon as practicable will be within one business day of an employee becoming 
aware of the need. Failure of an employee to provide the required notice for FMLA leave may result in the 
district delaying the employee’s leave up to 30 days after the notice is ultimately given.23 
 
For the purposes of OFLA, if an eligible employee is taking leave in an unforeseeable situation, an 
employee must give oral or written notice24 within 24 hours before or after commencement of the leave. 

In all cases, proper documentation must be submitted no later than three working days following the 
employee’s return to work. 

For purposes of OMFLA, an employee must provide the district with notice of the intention to take leave 
within five business days of receiving official notice of an impending call or order to active duty or of a 
leave from deployment. 

Verification 
 
Under FMLA, the district may require an eligible employee to provide medical certification, when 
appropriate25, to support the stated reason for such leave. In most cases, the district will provide written 
notification to an employee of this requirement within five working days of the employee’s request for 
leave. The employee is required to submit such medical certification no later than 15 calendar days after 
receipt of the district’s notification that medical certification is required, unless not practicable. Any 
additional certifications, including second and third opinions, will be in accordance with applicable law. 

Under OFLA, the district may require an eligible employee to provide medical verification, when 
appropriate26, to support the stated reason for qualifying OFLA leave. The district will provide written 
notification to an employee of this requirement and state the consequences for failure to provide the 
requested medical verification. If the employee gives advance written notice of foreseeable leave, the 
district may require the employee to provide medical verification for OFLA leave before the leave starts. If 
the employee begins unforeseeable OFLA leave without prior notice, the employee is required to submit 
such medical verification within 15 calendar days after receipt of the district’s request for medical 
verification. The employee may be subject to disciplinary action for not providing the requested medical 
verification. 

26 Medical verification is not allowed in every situation. Review current laws and guidance for more information. (OAR 
839-009-0260) 

25 Medical verification is not allowed in every situation. Review current laws and guidance for more information. 

24 Notice may be given by any other person on behalf of the employee taking the leave. 

23 See 29 CFR § 825.304. 

 
HR4/26│LF Family and Medical Leave * – GCBDA/GDBDA-AR(1)

13-15
 
 



 

For the purposes of OFLA qualified leave, costs associated with obtaining the medical verification shall be 
borne by the district or be paid as otherwise allowed by law. The district will not delay the use of 
qualifying OFLA leave when medical verification is not received before the commencement of 
unforeseeable leave. The district may not require an employee to obtain a second opinion. 

Under OFLA, the district may request verification for the need for leave to care for a child who requires 
home care due to the closure of the child’s school or child care provider as a result of a public health 
emergency. A request for verification may include a request for: 

1.​ The name of the child requiring home care; 

2.​ The name of the school or child care provider that is subject to the closure; 

3.​ A statement from the employee that no other family member of the child is willing and able to care 
for the child; and 

4.​ A statement that special circumstances exist that require the employee to provide home care for the 
child during the day, if the child is older than 14 years of age. 

Posted Notice 
 
The district will post the Bureau of Labor and Industries Family Leave notice in each building or worksite 
in an area that is accessible to and regularly frequented by employees.27 The district will also post a notice 
explaining the provisions of FMLA and providing information concerning the procedures for filing 
complaints.28 
 
Record Keeping 

The district will maintain all records as required by federal and state laws including dates leave is taken by 
employees, identified separately from other leave; hours/days of leave; copies of general and specific 
notices to employees, including Board policy(ies) and regulations; premium payments of employee health 
benefits while on leave and records of any disputes with employees regarding granting of leave. 
 
Medical documentation will be maintained separately from personnel files as confidential medical records. 
 
Federal vs. State Law 
 
Both federal and state law contain provisions for family and medical leave. Federal regulations state an 
employer must comply with all leave laws; that the federal law does not supersede any provision of state 
law that provides greater family or medical leave rights than those established pursuant to federal law; and 
if leave qualifies for FMLA and OFLA leave, the leave used counts against the employee’s entitlement 

28 https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/fmlaen.pdf {Electronic posting is sufficient as long as it is posted 
prominently where it can be readily seen by employees and applicants for employees. The poster and the text must be large 
enough to be easily read and contain fully legible text.} 

27 https://www.oregon.gov/boli/employers/Documents/BOLI_Printable_FamilyMedLv.pdf {Electronic posting is not sufficient 
to satisfy this requirement but may be used to supplement the physical posting.} 
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under both laws. State law requires that FMLA and state leave entitlements run concurrently when for the 
same purpose. 
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Code:​ GCBDA/GDBDA-AR(1) 
Revised/Reviewed:​ 4/26/23; 12/18/24 
Orig. Code(s):​ GCBDA/GDBDA-AR(1) 
 

Family and Medical Leave 

(Version 1) 
See updated version.  
 
Employee Eligibility 
 
FMLA benefits are available to employees who have been employed by the district for at least 12 months, 
have worked at least 1,250 hours during the past 12-month period and work at a worksite that employs 50 
district employees within 75 miles of the worksite. 
 
An employee who has previously qualified for and has taken some portion of FMLA leave may request 
additional FMLA leave within the same leave year. In such instances, the employee may not need to 
requalify as an eligible employee. 
 
Generally, in order for an employee to be eligible for the benefits under OFLA, the employee must work 
an average of 25 hours or more per week during the 180 calendar days1 immediately prior to the first day 
of the start of the requested leave.2  
 
An employee is eligible to take leave for any purposes of OFLA during a period of time covered by a 
public health emergency except: 

1.​ An employee who has worked for the district for fewer than 30 days immediately before the date on 
which the family leave would commence; or 

2.​ An employee who has worked for the district for an average of fewer than 25 hours per week in the 
30 days immediately before the date on which the family leave would commence. 

An employee of the district is eligible to take leave for purposes of OFLA if the employee: 

1.​ Separates from employment with the district, irrespective of any reason: 

a.​ Is eligible to take leave OFLA at the time the employee separates; and 
b.​ Is reemployed by the district within 180 days of separation from employment; or 

2 The requirements of OFLA do not apply to any employer offering eligible employees a nondiscriminatory cafeteria plan, as 
defined by section 125 of the Internal Revenue Code of 1986, which provides as one of its options employee leave at least as 
generous as the leave required by OFLA. 

1 Thirty days during a declared public health emergency. 
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2.​ Is eligible to take OFLA leave: 

a.​ At the beginning of a temporary cessation of scheduled hours of 180 days or less; and 
b.​ Returns to work at the end of the temporary cessation of scheduled hours of 180 days or less. 

Any OFLA leave taken by the employee within any one-year period continues to count against the length 
of time of OFLA leave the employee is entitled. The amount of time that an employee is deemed to have 
worked for the district prior to a break in service due to a separation from employment or a temporary 
cessation of scheduled hours shall be restored to the employee when the employee is reemployed by the 
district within 180 days of separation from employment or when the employee returns to work at the end 
of the temporary cessation of scheduled hours of 180 days or less. 
 
When an employee requests OFLA leave, or when the district acquires knowledge that an employee’s 
leave may be for a purpose that constitutes OFLA leave, the district will notify the employee of the 
employee’s eligibility to take OFLA leave within five business days, absent extenuating circumstances. 
Whether an employee is an “eligible employee” as defined in OAR 839-009-0210 is determined, a notice 
must be provided, at the commencement of the first instance of each purpose for leave listed in OAR 
839-009-0240 during the OFLA leave year. If an employee is an “eligible employee” as defined in OAR 
839-009-0210 for the purpose listed in OAR 839-009-0240, the employee’s eligibility for that purpose 
does not change during the applicable 12-month period. In addition: 
 
1.​ An employee taking, in any order, some or all of 12 weeks of OFLA pregnancy disability leave and 

some or all of 12 weeks of OFLA leave for any other purpose, need not requalify each time the 
employee takes OFLA leave within the same leave year; 

2.​ An employee who has taken 2 weeks of OFLA child placement leave need not requalify for up to an 
additional 12 weeks of leave within the same leave year when used for the purposes of OFLA sick 
child leave; 

3.​ An employee unable to work because of a disabling compensable injury3 need not requalify under 
OAR 839-009-0210 in order to use OFLA leave following a period the employee is off work due to 
the compensable injury. 

In determining if an employee has been employed for the preceding 180 calendar days under OFLA, the 
district must consider days, paid or unpaid, an employee is maintained on payroll. 

Leave under the Oregon Military Family Leave Act (OMFLA) applies to employees who work an average 
of at least 20 hours per week. There is no minimum number of days worked when determining employee 
eligibility for OMFLA. 

In determining average workweek, under FMLA and OFLA, the employer must count the actual hours 
worked using the Fair Labor Standards Act (FLSA) guidelines. 

 

3 As defined in ORS 656.005. 
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Qualifying Reason 

Eligible employees may access FMLA leave entitlements for the following reasons: 

1.​ Serious health condition of the employee or the employee’s covered family member. “Serious health 
condition” means an illness, injury, impairment or physical or mental condition that involves 
inpatient care4 or continuing treatment by a health care provider5. 

2.​ Parental leave6 (separate from eligible leave as a result of a child’s serious health condition): 

a.​ Bonding with and caring for the employee’s newborn child (within 12 months following birth); 
b.​ Bonding with and caring for a newly adopted child or newly placed child in foster care under 

the age of 18 (within 12 months of placement); 
c.​ Caring for a newly adopted child or newly placed child in foster care 18 years of age or older 

who is incapable of self-care because of a mental or physical disability (within 12 months of 
placement); 

d.​ Time to effectuate the legal process required for placement of a child in foster care or the 
adoption of a child. 

3.​ Military caregiver leave: leave for the care for spouse, child or next-of-kin who is a covered 
servicemember with a serious injury or illness; 

4.​ Qualifying exigency leave: leave arising out of deployment to a foreign country of the employee’s 
spouse, child or parent who is a military member on active duty or call to covered active duty status. 

Eligible employees may access OFLA leave entitlements for the following reasons: 
 
Pregnancy disability leave: leave taken by an employee for their own disability related to pregnancy, 
including pregnancy termination or childbirth, whether the disability occurs before, during or after the 
birth of the child or for prenatal care, including fertility or infertility treatment. 

Sick child leave: leave taken to care for an employee’s child suffering from an illness, injury, or condition 
that requires home care. Under OFLA, sick child leave includes leave to care for an employee’s child 
whose school or child care provider has been closed7 in conjunction with a statewide public health 
emergency declared by a public health official.8 

8 The district may request verification of the need for sick child leave under OFLA due to a closure during a statewide public 
health emergency. Verification may include: 
1.​ The name of the child being cared for; 
2.​ The name of the school or child care provider that has closed or become unavailable; 

7 “Closure” (OAR 839-009-0210(5)) for the purpose of sick child leave during a statewide public health emergency declared by 
a public health official means a closure that is ongoing, intermittent, or recurring and restricts physical access to the child’s 
school or child care provider as defined in OAR 839-009-0210(4). 

6 Parental leave must be taken in one continuous block of time within 12 months of the triggering event. 

5 “Continuing treatment” includes incapacity and treatment, pregnancy or prenatal care, chronic conditions, permanent or 
long-term conditions, conditions requiring multiple treatments, and absences attributable to incapacity. See 29 CFR § 815.115. 

4 “Inpatient care” means an overnight stay in a hospital, hospice, or residential medical facility, including any period of 
incapacity or any subsequent treatment in connection with such inpatient care. See 29 CFR § 825.114. 
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Bereavement leave: leave taken to deal with the death of a covered family member and includes leave 
taken to attend the funeral or alternative to a funeral of the family member, to make arrangements 
necessitated by the death of the family member, or to grieve the death of the family member.9 

Child placement leave: leave taken under OFLA before January 1, 2025, to effectuate the legal process 
required for placement of a foster child or the adoption of a child. 

Leave previously protected by OFLA10: 1) leave to which an eligible employee was entitled under ORS 
659A.150 - ORS 659A.186 on June 30, 2024; and 2) leave to which an eligible employee would not be 
entitled under ORS 659A.150 - ORS 659A.186 on July 1, 2024 and may now be entitled leave under Paid 
Family Medical Leave (ORS 657B). 

Eligible employees may also access OMFLA under OFLA for the purpose of spending time with a spouse 
or domestic partner who is in the military and has been notified of an impending call or order to active 
duty, or who has been deployed during a period of military conflict. 

Definitions 

1.​ Family member: 

a.​ For the purposes of FMLA, “family member” means: 

(1)​ Spouse11; 
(2)​ Parent12; 
(3)​ Child; or 
(4)​ Persons who are “in loco parentis.” 

b.​ For the purposes of OFLA, “family member” means an eligible employee’s: 

(1)​ Spouse or domestic partner; 
(2)​ Child or the child’s spouse or domestic partner; 
(3)​ Parent or the parent’s spouse or domestic partner; 
(4)​ Sibling or stepsibling, or the sibling’s or stepsibling’s spouse or domestic partner; 
(5)​ Grandparent or the grandparent’s spouse or domestic partner; 
(6)​ Grandchild or the grandchild’s spouse or domestic partner; or 

12 “Parent” means a biological, adoptive, step or foster parent, or any other individual who stood “in loco parentis” to the 
employee when the employee was a child as defined herein. This does not include parents “in law.” 

11 “Spouse” means individuals in a marriage, including “common law” marriage and same-sex marriage. 

10 OAR 839-009-0215. OFLA: Leave Previously Protected by OFLA. 

9 Bereavement leave under OFLA must be completed within 60 days of the date the employee received notice of the death. The 
notice of the death of a family member may be by any means and from any source. 

3.​ A statement from the employee that no other family member of the child is willing and able to care for the child; and 
4.​ With the care of a child older than 14, a statement that special circumstances exist requiring the employee to provide care to 

the child during daylight hours.  
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(7)​ Any individual related by blood or affinity whose close association with an eligible 
employee is the equivalent of a family relationship.13 

2.​ Child: 

a.​ For the purposes of FMLA, “child” means the eligible employee’s biological or adopted child, 
a child the employee is fostering, a stepchild, a legal ward or a child of a person standing “in 
loco parentis”, who is either under the age of 18, or who is 18 years of age or older and who is 
incapable of self-care because of a physical or mental disability. 

b.​ For the purposes of Military Caregiver Leave and Qualifying Exigency Leave under FMLA, 
“child” means the employee’s child on covered active duty regardless of that child’s age. 

c.​ For the purposes of OFLA, “child” means the eligible employee’s biological or adopted child, 
a child the employee is fostering, a stepchild, the child of the employee’s spouse or domestic 
partner, or a child with whom the employee is or was in a relationship of “in loco parentis.” 

d.​ For the purposes of child placement leave and sick child leave only under OFLA, the child 
must be under the age of 18 or an adult dependent child substantially limited by a physical or 
mental impairment. 

3.​ In loco parentis: 

a.​ For the purposes of FMLA, “in loco parentis” means persons with day-to-day responsibility to 
care for or financially support a child, or, in the case of an employee, who had such 
responsibility for the employee when the employee was a child. A biological or legal 
relationship is not necessary. 

b.​ For the purposes of OFLA, “in loco parentis” means person in the place of the parent, having 
financial or day-to-day responsibility for the care of a child. A legal or biological relationship 
is not required. 

4.​ Next of kin: 

For the purposes of FMLA, “next of kin” means the nearest blood relative other than the covered 
servicemember’s spouse, parent or child in the following order of priority (unless otherwise 
designated in writing by the servicemember): 

a.​ Blood relatives who have been granted legal custody of the covered servicemember by court 
decree or statutory provisions; 

b.​ Siblings; 

13 “Affinity” means a relationship for which there is a significant personal bond that, when examined under the totality of the 
circumstances, is like a family relationship. This bond may be demonstrated by, but is not limited to the following factors, with 
no single factor being determinative: 
1.​ Shared personal financial responsibility, including shared leases, common ownership of real or personal property, joint 

liability for bills or beneficiary designations; 
2.​ Emergency contact designation of the employee by the other individual in the relationship or the emergency contact 

designation of the other individual in the relationship by the employee;  
3.​ The expectation to provide care because of the relationship or the prior provision of care; 
4.​ Cohabitation and its duration and purpose; 
5.​ Geographic proximity; and 
6.​ Any other factor that demonstrates the existence of a family-like relationship.  
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c.​ Grandparents; 
d.​ Siblings of parents and their spouses; and 
e.​ First cousins. 

5.​ Covered servicemembers: 

For the purposes of FMLA, “covered servicemember” means a current member of the Armed 
Forces, including a member of the National Guard or Reserves, who is undergoing medical 
treatment, recuperation or therapy, is otherwise in outpatient status, or is otherwise on the temporary 
disability retired list for a serious injury or illness; or a covered veteran who is undergoing medical 
treatment, recuperation, or therapy for a serious injury or illness. 

6.​ Covered veteran: 

For the purposes of FMLA, “covered veteran” means an individual who was: 

a.​ A member of the Armed Forces (including a member of the National Guard or Reserves); 
b.​ Discharged or released under conditions other than dishonorable; and 
c.​ Discharged within the five-year period prior to the first date the eligible employee takes 

FMLA leave to care for the covered veteran. 

7.​ Public health emergency: 

For OFLA a “public health emergency” means; 

a.​ A public health emergency declared under ORS 433.441. 
b.​ An emergency declared under ORS 401.165 if related to a public health emergency as defined 

in ORS 433.442. 

Leave Period 
 
For the purposes of calculating an employee’s leave period for FMLA, the district will use a “rolling” 
12-month period measured backward from the date the employee uses any FMLA leave. 
 
For the purposes of calculating an employee’s leave period for OFLA, the district will use a period of 52 
consecutive weeks beginning on the Sunday immediately preceding the date on which family leave 
commences. 

The methods for calculating the leave period for FMLA or OFLA leave entitlement shall be used for all 
employees. 

The leave period for the purposes of Military Caregiver Leave under FMLA shall be dependent on the start 
of any such leave regardless of the district’s designated leave period described above. 
 
Leave Duration 
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For the purposes of FMLA, an eligible employee is generally entitled to a total of 12 weeks of qualified 
leave during the district’s designated leave period (12-month period)14. Spouses who work for the district 
and are eligible for FMLA leave may be limited to a combined total of 12 weeks of FMLA leave during 
the district’s designated leave period when the purpose of the leave is for: 

1.​ Birth of a child or to care for a child after birth; 

2.​ Placement of an adopted child or child in foster care, the care for an adopted child or child in foster 
care after placement; or 

3.​ Care of the employee’s parent with a serious medical condition. 

Except in specific and unique instances, all qualified leave under FMLA counts toward an employee’s 
leave entitlement within the designated leave period. 

For the purposes of OFLA, an eligible employee is generally entitled to a total of up to 12 weeks of OFLA 
leave, for sick child leave and bereavement leave, during the designated leave period. An eligible 
employee is entitled to a total of two weeks of bereavement leave upon the death of each family member 
of the employee within a leave year, except that the eligible employee may not take more than four weeks 
of bereavement leave within a leave year. 

An employee may also be entitled to take a total of 12 weeks of OFLA pregnancy disability leave within 
the same leave year. 

Under OFLA, the employee may use all or part of the 12 weeks of sick child or bereavement leave and all 
or part of the 12 weeks of pregnancy disability leave in any order. 

In addition to the 24 weeks of possible OFLA leave identified above, an eligible employee is entitled to a 
total of two weeks of child placement leave within an OFLA leave year until January 1, 2025. The 
adoption or foster placement of multiple children at one time entitles the employee to take only one 
two-week period of child placement leave. 

Unlike FMLA, OFLA does not combine the leave entitlement when two or more family members work for 
the district. Under OFLA, family members who work for the district may be restricted from taking 
concurrent OFLA qualified leave.15 

For the purposes of OMFLA, an eligible employee is entitled to 14 days of leave per call or order to active 
duty or notification of a leave from deployment. When an employee also meets the eligibility requirements 
of OFLA, the duration of the OMFLA leave counts toward that employee’s leave entitlement during the 
designated leave period. 

15 Exceptions to the ability to require family members to take OFLA qualified leave at different times are when one employee 
needs to care for a child for a purpose described in ORS 659A.159 (1)(a) while another employee is taking pregnancy disability 
leave or, one or more of the employees is taking bereavement leave. 

14 An eligible employee taking Military Caregiver Leave under FMLA is entitled to up to 26 weeks of leave in the 12-month 
period beginning with the first day of such leave and regardless of any FMLA leave taken previously during the district’s leave 
period. However, once the 12-month period begins for the purposes of Military Caregiver Leave under FMLA, any subsequent 
FMLA qualified leave, regardless of reason for such leave, will count toward the employee’s 26-week entitlement under 
Military Caregiver Leave under FMLA. 
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Qualified leave under FMLA and OFLA for an eligible employee will run concurrently during the 
designated leave period if for the same qualifying reason. Qualified leave under FMLA will run 
concurrently with other qualified leave covered under Paid Family and Medical Leave Insurance (PFMLI) 
and/or available sick leave under ORS 653.601 - 653.661 for eligible employees. Qualified leave under 
OFLA may also run concurrently with leave taken under the sick leave law in ORS 653.601 - 653.661 if 
for the same qualifying reason, but not concurrent with PFMLI. 
 
For the purpose of tracking the number of leave hours an eligible employee is entitled and/or has used 
during each week of the employee’s leave, leave entitlement is calculated by multiplying the number of 
hours the eligible employee normally works per week by 1216. If an employee’s schedule varies from 
week-to-week, a weekly average of the hours worked over the 12 months worked prior to the beginning of 
the leave period shall be used for calculating the employee’s normal workweek17. If an employee takes 
intermittent or reduced work schedule leave, only the actual number of hours of leave taken may be 
counted toward the 12 weeks of leave to which the employee is entitled. 
 
Holidays which occur within the week taken as FMLA may be counted against FMLA entitlement.18 
However, for leave taken in increments of less than one week, holidays in which employees generally are 
not expected to report do not count against the employees FMLA leave entitlement. 

Under OFLA, days in which the district is not in operation, are not counted toward intermittent or reduced 
work schedule OFLA leave. 
 
Intermittent Leave 
 
With the exception of parental leave under FMLA which must be taken in one continuous block of time, 
an eligible employee is permitted under FMLA or OFLA to take intermittent leave for any qualifying 
reason. 
 
Intermittent leave is taken in separate periods of time (i.e., hours, days, weeks, etc.), rather than in one 
continuous period of time, and/or requiring an altered or reduced work schedule. For OFLA this includes 
but is not limited to sick child leave taken requiring an altered or reduced work schedule because the 
intermittent or recurring closure of a child’s school or child care provider due to a statewide public health 
emergency declared by a public health official. 
 
When an exempt employee is eligible for both OFLA and FMLA leave, and the employee takes 
intermittent leave in blocks of less than one day, if done in accordance with 29 CFR § 825.206, the district 
may reduce the employee’s salary for the part-day absence without the loss of the employee’s exempt 
status in accordance with OAR 839-020-0004(32). 

18 See 29 CFR § 825.200(h). 

17 For example, an employee working an average of 25 hours per week is entitled to 12 times 25 hours, or a total of 300 hours of 
leave. 

16 For example, an employee normally employed to work 30 hours per week is entitled to 12 times 30 hours, or a total of 360 
hours of leave. 
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When OFLA leave is not covered by FMLA leave, and the employee takes intermittent leave in blocks of 
less than one day, the district will jeopardize the employee’s exempt status if the district reduces the 
employee’s salary for the part-day absence. 

An employee’s FMLA and/or OFLA intermittent leave time is determined by calculating the difference 
between the employee’s normal work schedule and the number of hours the employee actually works 
during the leave period. The result of such calculation is credited against the eligible employee’s leave 
entitlement. 
 
Alternate Work Assignment 

Under FMLA, the district may transfer an employee taking intermittent leave or leave on a reduced leave 
schedule that is foreseeable based on planned medical treatment to an alternate position for which the 
employee is qualified and which better accommodates an employee’s recovery from a serious health 
condition, a serious health condition of a spouse, parent, son, or daughter, or a serious injury of illness of a 
covered servicemember. However, the district may not transfer the employee to an alternative position in 
order to discourage the employee from taking leave or otherwise work a hardship on the employee. 

Under FMLA, when an employee who is taking leave intermittently or on a reduced leave schedule and 
has been transferred to an alternative position no longer needs to continue on leave and is able to return to 
full-time work, the employee will be placed in the same or equivalent job as the job they left when the 
leave commenced. An employee may not be required to take more leave than necessary to address the 
circumstance that precipitated the need for leave. 

Under OFLA, the district may transfer an employee on intermittent OFLA leave or reduced work schedule 
into an alternate position with the same or different duties to accommodate leave, provided: 
 
1.​ The employee accepts the position voluntarily and without coercion; 

2.​ The transfer is temporary, lasts no longer than necessary to accommodate the leave and has 
equivalent pay and benefits; 

3.​ The transfer is compliant with any applicable collective bargaining agreement, as well as with state 
and federal law; 

4.​ The transfer to an alternate position is used only when there is no other reasonable option available 
that would allow the employee to use intermittent leave or reduced work schedule; and 

5.​ The transfer is not used to discourage the employee from taking leave or to create a hardship for the 
employee. 

Under OFLA, an employee transferred to an alternate position for the purpose of a reduced work schedule 
must be returned to the employee’s former position when the employee notifies the employer that the 
employee is ready to return to the former position at the end of the alternate duty leave. 

The district may transfer an eligible employee to an alternate position that accommodates OFLA 
pregnancy disability leave provided: 
 
1.​ The employee accepts the transfer position voluntarily and without coercion; 
 
 Family and Medical Leave – GCBDA/GDBDA-AR(1)

9-16
 



De
let
e

 

2.​ The transfer is temporary, lasts no longer than necessary and has equivalent pay and benefits; 

3.​ The transfer is compliant with any applicable collective bargaining agreements, as well as with state 
and federal law; 

4.​ The transfer is not used to discourage the employee from taking OFLA leave or to create a hardship 
for the employee. 

Under OFLA, if an eligible employee is transferred to an alternative position and as a result the employee 
works fewer hours than the employee worked in the original position, the employee’s OFLA leave time is 
determined by calculating the difference between the number of hours the employee worked in the original 
position and the number of hours the employee actually works in the alternative position. 
 
An employee is not on OFLA leave if the employee has been transferred – as provided for in OAR 
839-009-0245 (5) – to an alternate position for the purpose of alternate work duties that the employee is 
able to perform within the limitations of the employee’s pregnancy disability, but not requiring a reduced 
workweek. An employee working in an alternate position retains the right to return to the employee’s 
original position at any time during the employee’s OFLA leave. This does not impair the right of an 
employee to a reasonable accommodation or the application of any other state or federal law. 

Special Rules for School Employees 
 
For the purposes of FMLA, “instructional employee” means those whose principal function is to teach and 
instruct students in a class, a small group or an individual setting. Athletic coaches, driving instructors and 
special education assistants, such as interpreters19 for the hearing impaired, are included in this definition. 
This definition does not include teacher assistants or aides who do not have as their principal job actual 
teaching or instructing, auxiliary personnel such as counselors, psychologists, curriculum specialists, 
cafeteria workers, maintenance workers or bus drivers. 

FMLA leave that is taken for a period that ends with the school year and begins with the next semester is 
considered consecutive rather than intermittent. The period during the summer vacation when the 
employee would not have been required to report for duty is not counted against the employee’s FMLA 
leave entitlement. In any such situation, the eligible instructional employee will receive any benefits 
during the break period that employees would normally receive if they had been working at the end of the 
school year. 
 
1.​ Foreseeable Intermittent Leave Exceeding 20 Percent of Working Days 

When the qualified leave is foreseeable, will encompass more than 20 percent of the eligible 
instructional employee’s regular work schedule during the leave period, and the purpose of such 
leave is to care for a family member with a serious medical condition, for a covered servicemember 
or for the employee’s own serious medical condition, the district may require the eligible 
instructional employee to choose either to: 

a.​ Take leave for a period or periods of a particular duration, not greater than the duration of the 
planned treatment; or 

19 29 CFR 825.600(c) uses “signers.” 
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b.​ Temporarily transfer to an available alternate position for which the employee is qualified, 
which has equivalent pay and benefits and which better accommodates recurring periods of 
leave than the employee’s regular position. 

If an instructional employee does not give required notice of foreseeable FMLA leave to be taken 
intermittently or on a reduced leave schedule, the district may require the employee to take leave of a 
particular duration, or to transfer temporarily to an alternative position. Alternatively, the district 
may require the employee to delay the taking of leave until the notice provision is met. 

2.​ Limitation on Leave Near the End of the Term20 

When an eligible instructional employee requests leave near the end of the term, the district may 
require the following: 

a.​ When the qualified leave begins more than five weeks before the end of the term, the district 
may require the employee to continue taking leave until the end of the term if: 

(1)​ The leave will last at least three weeks; and 
(2)​ The employee would return to work during the three-week period before the end of the 

term. 

b.​ When the qualified leave begins during a five-week period before the end of the term and the 
purpose of such leave is parental leave, for the serious health condition of a family member or 
to care for a covered servicemember, the eligible instructional employee may be required by 
the district to remain on leave until the end of the term if: 

(1)​ The leave will last more than two weeks; and 
(2)​ The employee would return to work during the two-week period before the end of the 

term. 

c.​ When the qualified leave begins within three weeks of the end of the term and the purpose of 
such leave is parental leave, for the serious health condition of a family member or to care for 
a covered servicemember, the eligible instructional employee may be required to remain on 
leave until the end of the term if the length of the leave will last more than five working days. 

If the district requires an eligible instructional employee to remain on leave until the end of the 
term as described above, additional leave required by the district until the end of the school 
term shall not count against the eligible instructional employee’s leave entitlement. 

For the purposes of OFLA leave, if an employee21 begins a period of bereavement leave during the 
three-week period before the end of the term and the duration of the leave is greater than five working 
days, the district may require the employee continue on family leave until the end of the term. 
 

21 Applies only to an employee who is employed principally in an instructional capacity by the district. 

20 “Academic term” means the school semester, which typically ends near the end of the calendar year and the end of spring 
each school year. In no case may a school have more than two academic terms or semesters each year for purposes of FMLA. 29 
CFR § 825.602(b) 
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Paid/Unpaid Leave 
 
FMLA and OFLA do not require the district to pay an eligible employee who is on a qualified leave. Paid 
Family and Medical Leave Insurance (PFMLI) leave taken via Paid Leave Oregon or an equivalent plan 
will run concurrently with FMLA and leave available under ORS 653.601 - 653.661 when taken for the 
same purpose. An employee may elect to use any available accrued paid leave including personal, sick or 
vacation leave during the leave period [to the extent that the total combined amount of accrued paid leave 
and benefits received from PFMLI does not exceed an amount equal to the employee’s full wage 
replacement during the period of leave]. [The total combined amount received by using accrued leave and 
PFMLI may exceed the employee’s full wage replacement during the period of leave.] The district will 
notify the eligible employee when the requested leave has been designated as FMLA or OFLA leave and 
ask the employee about the use of available accrued paid leave. 
 
Eligible employees taking OMFLA leave are entitled to use available accrued paid time off during the 
OMFLA leave period. 
 
Benefits and Insurance 
 
When an eligible employee returns to work following a FMLA-, OFLA- or OMFLA-qualified leave, the 
employee must be reinstated to the same position the employee held when the leave commenced, or to an 
equivalent position with equivalent benefits, pay and other terms and conditions of employment. 
 
During an OFLA qualified leave an eligible employee does not accrue seniority or other benefits that 
would have accrued while the employee was working, unless the terms of a collective bargaining 
agreement, other agreement or other district policy provide otherwise.22 The eligible employee is also 
subject to layoff to the same extent similarly situated employees not taking OFLA leave are subject unless 
the terms of an applicable collective bargaining agreement, other agreement or the district’s policies 
provide otherwise. 
 
For the purposes of FMLA and OFLA, the district will continue to pay the employer portion of the eligible 
employee’s group health insurance contribution (if applicable) during the qualified leave period. The 
eligible employee is required to pay the employee portion of any such group health insurance contribution 
as a condition of continued coverage. 

For the purposes of FMLA qualified leave, the district’s obligation to maintain the employee’s group 
health insurance coverage will cease if the employee’s contribution is remitted more than 30 calendar days 
late. The district will provide written notice that the premium payment is more than 30 calendar days late. 
Such notice will be provided within 15 calendar days before coverage is to cease. 
 
For the purposes of OMFLA, the eligible employee is entitled to a continuation of benefits. 

Fitness-for-Duty Verification 

For purposes of FMLA, prior to the reinstatement of an employee following a leave which was the result 
of the employee’s own serious health condition, the district may require the employee to obtain and 
present a Fitness-for-Duty Certification. If the district is going to require a Fitness-for-Duty Certification 

22 See also ORS 342.934(4)(d) in reduction force situations. 
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upon return to work, the district must notify the employee of such requirement when the leave is 
designated as FMLA leave and that failure to provide the certification may result in a delay or denial of 
reinstatement. Any costs associated with obtaining the certification shall be borne by the employee. 

Application 
 
For purposes of FMLA, an eligible employee requesting FMLA leave shall provide at least 30 days’ notice 
prior to the leave date if the leave is foreseeable. The notice shall be written and include the anticipated 
start date, duration and reasons for the requested leave. When appropriate, the eligible employee must 
make a reasonable effort to schedule treatment, including intermittent leave and reduced leave, so as not to 
unduly disrupt the operation of the district. An eligible employee able to give advance notice of the need to 
take FMLA leave must follow the district’s known, reasonable and customary procedures for requesting 
any kind of leave. 
 
For purposes of OFLA, an eligible employee shall provide at least 30 days’ written notice of the need for 
foreseeable leave before starting family leave. An employee may commence family leave without prior 
notice in the event of: an unexpected illness, injury or condition of a child of the employee that requires 
home care; the death of a family member; or an illness, injury or condition related to the employee’s own 
pregnancy or childbirth that disables the employee from performing any available job duties offered by the 
district. If an employee commences leave without prior notice as allowed above, the employee must give 
oral notice23 to the employer within 24 hours of the commencement of the leave and must provide the 
written notice within three days after returning to work. Failure of an employee to provide the required 
notice for leave may result in the district deducting up to three weeks from the employee’s unused OFLA 
leave in that one-year leave period. The employee may be subject to disciplinary action for not following 
the district’s notice procedures. 

The district may request additional information24 to determine the requested leave qualifies as FMLA or 
OFLA leave. The district may designate the employee as provisionally on FMLA or OFLA leave until 
sufficient information is received to properly make a determination. An eligible employee able to give 
advance notice of the need to take leave must follow the district’s known, reasonable and customary 
procedures for requesting any kind of leave. 
 
For the purposes of FMLA, if advance notice is not possible, an employee eligible for FMLA leave must 
provide notice as soon as practicable. “As soon as practicable,” for the purpose of FMLA leave, means as 
soon as both possible and practical, taking into account all of the facts and circumstances in the individual 
case. In most situations, as soon as practicable will be within one business day of an employee becoming 
aware of the need. Failure of an employee to provide the required notice for FMLA leave may result in the 
district delaying the employee’s leave up to 30 days after the notice is ultimately given.25 
 

25 See 29 CFR § 825.304. 

24 Except in cases to verify OFLA bereavement leave unless the district requires the use of an attestation form for purposes of 
determining affinity. 

23 Oral notice may be given by any other person on behalf of the employee taking the leave. 
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For the purposes of OFLA, if an eligible employee is taking leave in an unforeseeable situation, an 
employee must give oral or written notice26 within 24 hours before or after commencement of the leave. In 
all cases, proper documentation must be submitted no later than three working days following the 
employee’s return to work. 

For purposes of OMFLA, an employee must provide the district with notice of the intention to take leave 
within five business days of receiving official notice of an impending call or order to active duty or of a 
leave from deployment. 

Verification 
 
Under FMLA, the district may require an eligible employee to provide medical certification, when 
appropriate27, to support the stated reason for such leave. In most cases, the district will provide written 
notification to an employee of this requirement within five working days of the employee’s request for 
leave. The employee is required to submit such medical certification no later than 15 calendar days after 
receipt of the district’s notification that medical certification is required, unless not practicable. Any 
additional certifications, including second and third opinions, will be in accordance with applicable law. 

Under OFLA, the district may require an eligible employee to provide medical verification, when 
appropriate28, to support the stated reason for qualifying OFLA leave. The district will provide written 
notification to an employee of this requirement and state the consequences for failure to provide the 
requested medical verification. If the employee gives advance written notice of foreseeable leave, the 
district may require the employee to provide medical verification for OFLA leave before the leave starts. If 
the employee begins unforeseeable OFLA leave without prior notice, the employee is required to submit 
such medical verification within 15 calendar days after receipt of the district’s request for medical 
verification. The employee may be subject to disciplinary action for not providing the requested medical 
verification.  

For the purposes of OFLA qualified leave, costs associated with obtaining the medical verification shall be 
borne by the district, or be paid as otherwise allowed by law. The district will not delay the use of 
qualifying OFLA leave when medical verification is not received before the commencement of 
unforeseeable leave. The district may not require an employee to obtain a second opinion. 

Under OFLA, the district may request verification for the need for leave to care for a child who requires 
home care due to the closure of the child’s school or child care provider as a result of a public health 
emergency. A request for verification may include a request for: 

1.​ The name of the child requiring home care; 

2.​ The name of the school or child care provider that is subject to the closure; 

28 Medical verification is not allowed in every situation. Review current laws and guidance for more information. (OAR 
839-009-0260) 

27 Medical verification is not allowed in every situation. Review current laws and guidance for more information. 

26 Notice may be given by any other person on behalf of the employee taking the leave. 
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3.​ A statement from the employee that no other family member of the child is willing and able to care 
for the child; and 

4.​ A statement that special circumstances exist that require the employee to provide home care for the 
child during the day, if the child is older than 14 years of age. 
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Posted Notice 
 
The district will post the Bureau of Labor and Industries Family Leave notice in each building or worksite 
in an area that is accessible to and regularly frequented by employees.29 The district will also post a notice 
explaining the provisions of FMLA and providing information concerning the procedures for filing 
complaints.30  
 
Record Keeping 

The district will maintain all records as required by federal and state laws including dates leave is taken by 
employees, identified separately from other leave; hours/days of leave; copies of general and specific 
notices to employees, including Board policy(ies) and regulations; premium payments of employee health 
benefits while on leave and records of any disputes with employees regarding granting of leave. 
 
Medical documentation will be maintained separately from personnel files as confidential medical records. 
 
Federal vs. State Law 
 
Both federal and state law contain provisions for family and medical leave. Federal regulations state an 
employer must comply with all leave laws; that the federal law does not supersede any provision of state 
law that provides greater family or medical leave rights than those established pursuant to federal law; and 
if leave qualifies for FMLA and OFLA leave, the leave used counts against the employee’s entitlement 
under both laws. State law requires that FMLA and OFLA or other state leave entitlements run 
concurrently when for the same purpose. 

30 https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/fmlaen.pdf; electronic posting is sufficient as long as it is posted 
prominently where it can be readily seen by employees and applicants for employees. The poster and the text must be large 
enough to be easily read and contain fully legible text. 

29 https://www.oregon.gov/boli/employers/Documents/BOLI_Printable_FamilyMedLv.pdf; electronic posting is not sufficient to 
satisfy this requirement, but may be used to supplement the physical posting.  
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Code: GCBDD/GDBDD 
Adopted: 1/18/17 
Revised/Readopted: 4/26/23; 2/26/25 
Orig. Code: GCBDD/GDBDD 
 

Sick Time 
 
“Employee” means an individual who renders personal services at a fixed rate to the district if the district 
either pays or agrees to pay for personal services or permits the individual to perform personal services. 
The definition does not include volunteers, or independent contractors or others excluded by law. 
 
Employees qualify to begin earning and accruing sick time on the first day of employment with the district 
and are eligible to use sick time beginning on the 91st calendar day of employment with the district and 
may use sick time as it is accrued. 
 
The district employs 10 or more employees and therefore shall allow an eligible employee to access up to 
40 hours of paid sick time per year. Paid sick time shall accrue at the rate of at least one hour of paid sick 
time for every 30 hours the employee works, or 1-1/3 hours for every 40 hours the employee works. Paid 
sick time of 40 hours shall be front-loaded to an employee at the beginning of each year. 
 
 
The employee may carry up to 40 hours of unused sick time from one year to the subsequent year. 
 
Sick time shall be taken in hourlyone-hour increments and may be used for the employee’s or a family 
member’s1 mental or physical illness, injury or health condition, need for medical diagnosis, care or 
treatment of a mental or physical illness, injury or health condition, or need for preventive care, or for 
reasons consistent with qualifying Family and Medical Leave (FMLA), Paid Family and Medical Leave 
Insurance (PFMLI) or Oregon Family Leave (OFLA). Sick time earned by an employee may also be used 
for the following reasons: 

1. Inin the event of a public health emergency compliant with Oregon Revised Statute (ORS) 653.616; 

2. To donate accrued sick time to another employee if the other employee uses the donated sick time 
for a purpose consistent with ORS 653.616; 

3. To donate blood in connection with a voluntary program for the donation of blood that is approved 
or accredited by the American Association of Blood Banks or the American Red Cross; or 

Forfor leave to address domestic violence, harassment, sexual assault, bias, or stalking under ORS 
659A.272 (safe leave). 
 
 

 
1 “Family member” is defined in OAR 839-007-0000. 
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The use of sick time may not lead to, or result in, an adverse employment action against the employee. 
 
The district reserves the right, after an employee uses sick time for more than three consecutive scheduled 
workdays, to require verification or certification in accordance with law of the need for the sick time, 
including a medical verification or certification2 paid for by the district. If an employee fails to provide 
verification or certification or fails to provide other evidence as required by the district, the employee shall 
be subject to appropriate disciplinary action, up to and including dismissal. 

When the reason for sick time is consistent with FMLA, PFMLI or OFLA leave, sick time leave and 
qualifying FMLA, PFMLI or OFLA leave may run concurrently. 

When the reason for sick time is consistent with ORS 332.507, sick time leave and leave pursuant to ORS 
332.507 may run concurrently. 
 
If the reason for sick time is a foreseeable absence, the district requires an employee to provide advance 
notice of the intention to use sick time 10 days prior to when the requested sick time is to begin or as soon 
as otherwise practicable. When an employee uses sick time for a foreseeable absence, the employee shall 
take reasonable effort to schedule the sick time in a manner that does not unduly disrupt the operations of 
the district (e.g., grading deadlines, inservice training, mandatory meetings). The district may discipline an 
employee if the employee fails to make a reasonable effort to schedule leave in a manner that does not 
unduly disrupt the operations of the district. 
 
If the reason for sick time is unforeseeable, such as an emergency, accident or sudden illness, the 
employee shall notify the district consistent with the reporting time established by the district, or when 
circumstances prevent the employee from providing notice as required, as soon as practicable. 
 
The district may discipline an employee for violating workplace policies and procedures if the employee 
fails to provide notice as required. 
 
The district shall establish a standard process to track the eligibility for sick time of a substitute. 
 
END OF POLICY 
 

Legal Reference(s): 
ORS 332.507 
ORS 342.545 

ORS 342.610 
ORS 653.601 - 653.661 

ORS 659A.150 - 659A.186 
OAR 839-007-0020 – 007-0065

 
Americans with Disabilities Act/Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12213 (2024); 29 
C.F.R. Part 1630 (2025); 28 C.F.R. Part 35 (2025). 
Family and Medical Leave Act, 29 U.S.C. §§ 2601-2654 (2024); Family and Medical Leave Act, 29 C.F.R. Part 825 (2025). 
 
 
Cross Reference(s): 
 
ACA - Americans with Disabilities Act 

 
2 In the case of need for leave under ORS 659A.272, the district may not require the verification or certification to explain the 
nature of the illness or details related to the domestic violence, sexual assault, harassment, bias, or stalking, which necessitates 
the use of sick time. 
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GBDA - Mother Friendly Workplace 
GCBDA/GDBDA - Family Medical Leave 
GCBD/GDBD - Sick Leaves and Absences 



 

 
 

Code: IGBB 
Adopted: 8/26/20 
Revised/Readopted: 8/23/23 
Orig. Code(s): IGBB/IGBBC 

 
Talented and Gifted Program and/or Services** 

The district is committed to an educational program that recognizes, identifies and serves the unique 
strengths and needs of students identified as talented and gifted. Talented and gifted students demonstrate a 
pattern of exceptional ability, performance, or achievement when compared with others of their age, 
experience, or environment nationally and in the local district community. to applicable development or 
learning progressions, with consideration given to variations in student’s opportunity to learn and culturally 
relevant indicators of ability. The district is committed to ensuring that policies and procedures are 
developed to address ethnic, racial and socio-economic disproportionality in the identification of students 
as talented and gifted. 

 
The district will develop a written plan of instruction for talented and gifted students that: 

1. Includes a statement of the district policy on the education of talented and gifted students (this 
policy); 

2. Identifies and assesses special talented and gifted programs and services available in the district; 

3. States goals related to providing such programs and services, including timelines for achievement; 

4. Describes the programs and services intended to accomplish stated goals; 

5. Describes how the district provides parents/guardians an opportunity to discuss and to provide input 
on programs and services for their child; 

6. Describes how the district will evaluate progress of the plan; and 

7. States the name and contact information for the district’s talented and gifted coordinator.1 

District staff will include procedures to ensure access and equity in identifying gifted and talented students 
in grades K-12. This procedure aligns with Oregon Administrative Rule 581-022-2325 Identification of 
Academically Talented and Intellectually Gifted Students. is published in the district’s Guidelines for 
Identifying Students as Gifted and Talented. 

The district may also identify and provide programs and services for students who demonstrate outstanding 
ability or potential in creative ability in using original or nontraditional methods in thinking and producing; 
leadership ability in motivating the performance of others in educational or noneducational settings; and/or 
ability in the visual or performing arts, such as dance, music or art. 

The district shall submit such a plan to the Oregon Department of Education (ODE) as directed. 



 

The superintendent will remove any administrative barriers that may exist which restrict a student’s access 
to appropriate services and will develop program and service options. 

All policies and procedures are available on the Talented and Gifted page of the Reynolds School District 
website, and includes the name and contact information of the district’s coordinators of special education 
and programs for talented and gifted. The district will annually report the name and contact information of 
the district’s TAG coordinator to ODE. 

 
Complaints regarding programs and/or services can be filed in accordance with Board policy KL – Public 
Complaints, beginning at Step 2. The superintendent or designee may choose to convene a committee in 
making a decision. 

 
END OF POLICY  

 
Legal Reference(s): 

  

ORS 343.391 - 343.401 OAR 581-022-2325 OAR 581-022-2370 
ORS 343.407 - 343.413 OAR 581-022-2330 OAR 581-022-2500 

 
 
 
1 For the list of complete requirements of the plan, see ORS 343.397(1). 



 

 
 

Code: IGBBA 
Adopted: 8/26/20 
Revised/Readopted: 8/23/23 
Orig. Code(s): IGBBA/IGBBD 

 
Talented and Gifted Students – Identification, Parent 

Notification and Participation** 

In order to serve talented and gifted (“TAG”) students in grades K through 12, the district directs the 
superintendent or designee to establish an identification process which is referenced in the district’s 
Guidelines for Identifying Students as Gifted and Talented that aligns with Oregon Administrative 
Rule 581-022-2325 Identification of Academically Talented and Intellectually Gifted Students. 

 
This process of identification shall include at a minimum: 

 
1. Use of evidenced-based practices that include a variety of tools and procedures to determine if a 

student demonstrates a pattern of exceptional performance and/or achievement that is relevant to the 
identification of TAG students under ORS 343.395. 

2. Testing of all students in Grade 2 to ensure equal access to the identification process and multiple 
opportunities after Grade 2 for students to be considered for identification. In order to circumvent the 
cultural and linguistic bias of assessments with verbal and quantitative components, the District will 
use research-based nonverbal assessments for the identification of students in Grade 2. Students who 
are not in Grade 2 may be referred for TAG eligibility. 

3. Collection and use of multiple modes and methods of qualitative and quantitative evidence to allow 
appropriate members of a student’s identification team to make a determination about the 
identification and eligibility of the students for TAG services, supports and/or programs; with no 
single test or piece of evidence eliminating a student from eligibility. 

4. Use of methods and practices that minimize or seek to eliminate the effects of bias in assessment 
and identification of students from historically underrepresented populations including, but not 
limited to: 

a. Students who are racially/ethnically diverse; 
b. Students experiencing disability; 
c. Students who are culturally and/or linguistically diverse; 
d. Students experiencing poverty; and 
e. Students experiencing high mobility. 

5. Incorporate assessments, tools, and procedures that will inform the development of an appropriate 
plan of instruction for students who are identified as TAG and describe how information from the 
assessments, tools and procedures used in the identification for TAG students will be used to support 
development of the plan of instruction. 



 

6. Identify how the educational record under ORS 326.565 of the student being considered will 
document and reflect the record of the team’s decision and the procedures and data used by the team 
to make the decision. 

The district will provide professional development for staff assigned the responsibility for identification of 
talented and gifted students. 

The identification team may use sources of evidence described in OAR 581-022-2325(3) to provide 
students with multiple opportunities to demonstrate a pattern or preponderance of evidence of talent or 
giftedness. 

Academic evidence reviewed shall align to the full depth, breadth, and complexity of Oregon’s content 
standards and benchmarks. Standardized assessments used for academic/achievement-based identification 
shall include technical documentation demonstrating alignment or documentation of intended use for the 
purpose of TAG identification. Standardized assessments used for intellectually gifted identification shall 
include technical documentation demonstrating alignment to research-based best practices inclusive of 
students from underrepresented populations. 

When a student is identified for TAG, the district shall inform parents/guardians of the programs and 
services available to their student and provide an opportunity for parents/guardians to provide input to, and 
discuss TAG instruction services proposed for their student. The instruction provided shall be designed to 
accommodate the student’s assessed levels of learning and accelerated rates of learning. Parents/Guardians 
may request the withdrawal of their student from TAG at any time by submitting a request in writing to the 
district TAG coordinator. Written procedures for parent/guardian notification and participation are 
published in the district’s Guidelines for Identifying Students as Gifted and Talented. 

 
If a parent/guardian is dissatisfied with the identification process or placement of their student, they may 
submit an appeal through the accompanying administrative regulation, IGBBA-AR - Appeal Procedure for 
Talented and Gifted Student Identification and Placement**. 

After exhausting the district’s appeal procedure and receiving the district’s final decision, a 
parent/guardian may appeal the decision to the Deputy Superintendent of Public Instruction under Oregon 
Administrative Rule (OAR) 581-002-0001 – 581-002-0023. The district shall provide a copy of the OARs 
upon request. 

 
END OF POLICY  

 
Legal Reference(s): 

  

ORS 343.395 ORS 343.411 OAR 581-022-2330 
ORS 343.407 OAR 581-021-0030 OAR 581-022-2370 
ORS 343.409 OAR 581-022-2325 OAR 581-022-2500 
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Code: IICA-AR 
Revised/Reviewed: 10/09/13; 8/28/24; 9/24/25 
Orig. Code: IICA-AR 
 

Field Trips and Special Events** 
 
The Board recognizes the educational value of field trips and cocurricular activities involving 
transportation. The Board is also accountable for expenditures and the effective and legal use of district 
vehicles. Therefore, all trips and costs must be approved within the following regulations: 
 
1. Principals, by delegation from the superintendent, may authorize the use of district vehicles for 

educational field trips and state-sanctioned cocurricular activities for which funds have been 
budgeted. 

Principals may also authorize the use of district vehicles for other school-related activities. Expenses 
for such activities shall be paid by the participants or student organizations; 

2. Trips more than 150 miles from the district or trips that include an overnight stay must have 
approval from the principal, superintendent, and the Board prior to departure. Such overnight trip 
requests shall be submitted through the superintendent or designee to have the approval of the Board. 
Parents shall be provided an itinerary and must give permission for student participation prior to the 
trip. Expenses for trips which are not budgeted must be paid by the participants or student 
organizations; 

Emergency procedure plans and itineraries for any trip or event must be filed with the principal prior 
to the trip; 

Chaperones will travel with students. More than one chaperone will be present at all times during 
overnight trips. 

3. Scheduled departure times shall be maintained. Planned refreshment stops may be made on long 
trips. Discretion must be exercised in the duration of such stops. Refreshment stops must not unduly 
delay the return of the bus to the school; 

4. Chaperones, coaches, or staff will maintain discipline and are responsible for the safety of students 
on educational field trips and cocurricular activity trips. However, bus drivers shall have the ultimate 
authority involving safety and disciplinary decisions relating to travel; 

5. Students demonstrating unsafe behavior or whom do not abide by the code of conduct may be 
prohibited from participating in future field trips or cocurricular trips. Disciplinary action is the 
responsibility of the principal or designee; 

6. Students attending school functions via school transportation will return by the same transportation. 
The only exception will be if a custodial parent requests, in person, that the supervisor allow their 
student return with the parent. Reasonable methods will be used to verify the parent’s identity; 
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7. Any request for a meal or meals for a field trip or special event to the nutrition department shall be 

submitted not less than 10 school days prior to the event. Budget codes will be included with the 
request for any meals which cannot be claimed through Federal program regulations. 

8. School nurse should be given list of students at least two weeks in advance of a field trip so that any 
supports needed for medication administration or other protocols can be arranged. 



 

 
Code:​ JOD 
Adopted:​ 9/12/07 
Revised/Readopted:​ 6/09/10; 9/28/22 
Orig. Code:​ JOD 
 

Media Access to Students 
 
The Board recognizes the important role the media serves in reporting information about the district’s 
programs, services and activities. Therefore, the district will make every reasonable effort to provide 
media access to students. 
 
Administrators should be notified whenever students or staff members acting on behalf of the District 
engage with members of the media regarding school, district, or district-sponsored activities. Notification 
should occur prior to the interaction. This does not apply to communications with media in students’ or 
staff members’ personal capacity. 

School administrators shall be authorized to grant permission and set parameters for media access to 
students in their respective schools. The media may interview and photograph students involved in 
instructional programs and school-sponsored activities, including athletic events. Such media access shall 
not be unduly disruptive and shall comply with Board policies and district goals. 
 
Media representatives shall be required to report to the administration for prior approval before accessing 
students involved in instructional programs and activities not attended by the general public. The district 
reserves the right to delay, restrict and/or deny access in order to maintain safety, manage emergencies and 
comply with state, federal, and/or local laws regarding privacy and rights of students and staff. 
 
Information obtained by media representatives directly from students does not require parental approval 
prior to publication by the media. Parents who do not want their student interviewed or photographed by 
the media may direct their student accordingly. 
 
District employees may release student information to the media only in accordance with applicable 
provisions of the education records law and Board policies governing directory information and personally 
identifiable information. 
 
Parents will be advised of this policy at the time of the student’s registration and each fall in the 
student/parent handbook. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS  30.864 
ORS 107.154 

ORS 326.565 
ORS 326.575 

 
OAR 581-021-0220 to -0440 
OAR 581-022-2060 
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http://policy.osba.org/orsredir.asp?ors=ors-030
http://policy.osba.org/orsredir.asp?ors=ors-107
http://policy.osba.org/orsredir.asp?ors=ors-326
http://policy.osba.org/orsredir.asp?ors=ors-326
http://policy.osba.org/orsredir.asp?ors=oar-581-021
http://policy.osba.org/orsredir.asp?ors=oar-581-022


 

 
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §§ 1400-1419 (2012). 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2012); Family Educational Rights and Privacy, 34 
C.F.R. Part 99 (2017). 
 
 
Cross Reference(s): 
 
JOA - Directory Information 
JOB - Personally Identifiable Information 
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Code: KBCA 
Adopted: 1/04/07 
Revised/Readopted: 1/12/11; 8/28/24 
Orig. Code: KBCA 
 

News Media and News Releases 
 
The Board recognizes that information carried by the media is important for meeting the goal of informing 
the public about the district. The Board directs the superintendent to establish a cooperative relationship 
with the media, and to establish regular channels of communication between the district and the media. 
 
Administrators should be notified whenever students or staff members acting on behalf of the District 
engage with members of the media regarding school, district, or district-sponsored activities. Notification 
should occur prior to the interaction. This does not apply to communications with media in students’ or 
staff members’ personal capacity. 

When members of the media visit the schools to gather information or photographs for a news story, they 
shall first report to the administrator in charge. The administrator or designee may accompany the media 
representative during a visit. To allow for the safety and privacy of students and their families, the 
administrator may limit photographing or interviewing of specific students. 

The procedures listed below will be followed in giving official information to the news media: 
 
1. The Board chair will be the official spokesperson for the Board, unless this duty is delegated; 

2. News releases that are of districtwide interest or that pertain to established district policy will be the 
responsibility of the superintendent or designee; 

3. All communications will be approved by the director of communications superintendent or designee 
prior to release.  

END OF POLICY 
 

Legal Reference(s): 
ORS 192.640 ORS 332.107
 



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Superintendent’s Report 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BD/BDA: Board Meetings 

Date:​ ​ July 1, 2026 

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background:  
Superintendent Caropelo will provide announcements and reports to the Board: 

a. ​ Superintendent Report – Frank Caropelo 

 
Previous Board Action: 

Not Applicable 

  

Financial Implications: 

Not Applicable 

  

Motion: 

Not Applicable 

 

 

 

 



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Consent Agenda 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BD/BDA: Board Meetings; BDDF: Conduct of Board Meetings 

Date:​ ​ July 1, 2026 

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background: 

A.​ Approval of Prior Meeting Minutes 

B.​ 2026-27 Fee Schedule 

C.​ 2026-27 Board Calendar 

D.​ RHS Football Camp in Bend, Oregon 

E.​ Serendipity Center Agreement 

  
Previous Board Action: 

Not Applicable 

  

Financial Implications: 

Not Applicable 

  

Motion: 

A.​ Motion Made by Board Member: 

a.​ I move that the Board approve all Consent Agenda items as presented. 

B.​ Motion Seconded by Another Board Member 

C.​ Points of Clarification / Discussion 

D.​ Call for Board Vote 

 

 



As a community, we prepare lifelong learners to achieve 
their full potential in a complex and interconnected world.

Reynolds School District
Board of Education Business Meeting

Meeting Minutes
June 17, 2026

6:00 PM
Building I, Edgefield Campus

Present: Ana Gonzalez Muñoz, Francisco Ibarra, Aaron Muñoz, Michael Reyes, Joyce Rosenau, Absent: 
Patty Carrera.

I. 5:30p - Executive Session
The Reynolds School Board and the Superintendent will recess into Executive Session at 5:30p, under ORS
192.660(2)(a) Personnel, ORS 192.660(2)(i) Superintendent Evaluation. Executive Session is closed to the
public.
II. 6:00p - Call to Order

• Chair Michael Reyes called the June 17, 2026 meeting to order at 6:16p.
A. Roll Call
B. Consider Approval of the June 17, 2026 Agenda
I move that the Board approve the June 17,2026 agenda as presented. This motion, made by Aaron
Muñoz and seconded by Francisco Ibarra, Passed.
Yea: 5, Nay: 0
C. Pledge of Allegiance
D. Land Acknowledgement
E. Mission and Vision

III. 6:10p - Public to be Heard
Members of the public will address the board with comments and the board will listen only. Public
Comment will be limited to 7 speakers with 3 minutes each. Forms must be turned in before the meeting
start time.
IV. 6:25p - Budget Hearing

• Superintendent Caropelo shared a list of priorities to bring back if the budget allows.
• Director Muñoz reiterated the importance of JROTC.
• Chair Reyes emphasized the difference between core programs and class, like Life Skills,

and electives.
A. Public Comment
B. Proposed Changes to Approved Budget
C. Board Discussion
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V. 6:45p - Presentation to the Board
A. Bond Update

• The proposed resolutions shows the total amount that the district is authorized to go out for for 
a bond.

• Next steps include another round of polling, campaign materials, measure #, and PAC creation.
B. Spring Achievement Data: Acadience, iReady, STAR

• Kindergartners finished strong. Hope this will continue with each new class and as they 
move up.

• Gap between different individual groups is getting smaller.
C. Annual Finance Goal Report
D. Annual Human Resources Goal Report

VI. 7:35p - Superintendent's Reports
A. Announcements/Reports
B. Financial Report

• Discussion about presenting a quarterly or midyear grant update.
VII. 7:50p - Consent Agenda
I move that the Board approve all Consent Agenda items except Item F as presented. This motion, made 
by Francisco Ibarra and seconded by Aaron Muñoz, Passed. 
Yea: 5, Nay: 0

A. Approval of Personnel Order
B. Approval of Prior Meeting Minutes
C. Intergovernmental Agreement with Portland Public Schools for Columbia Regional Deaf & Hard of 
Hearing Services
D. Intergovernmental Agreement with Portland Public Schools for Columbia Regional Autism 
Services
E. RHS Speech and Debate Team Nationals in Richmond, Virginia
F. RHS Football Camp in Bend, Oregon

VIII. 7:55p - Action Items
A. Resolution 2025-2026-035 Measure Election for General Obligations Bond
I move that Board adopt Resolution 2025-2026-035, a resolution calling a measure election for general 
obligation bonds and related matters. This motion, made by Francisco Ibarra and seconded by Aaron 
Muñoz, Passed. 
Yea: 5, Nay: 0
B. Resolution 2025-2026-036 Appropriation Transfer
I move that the Board adopt Resolution 2025-2026-036, a resolution transferring appropriation of 
$1,850,000 within the Special Revenue Fund and $2,500,000 in the Debt Service Fund. This motion, 
made by Aaron Muñoz and seconded by Francisco Ibarra, Passed. 
Yea: 5, Nay: 0
C. Suspension of Policy DBDB: Fund Balance
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I move that the Board suspended the 5% ending fund balance requirement in policy DBDB for the 
2025-26 fiscal year. This motion, made by Ana Gonzalez Muñoz and seconded by Francisco Ibarra, 
Passed. 
Yea: 5, Nay: 0
D. Resolution 2025-2026-037 Adoption of the 2026-27 Budget
I move that the Board adopt Resolution 2025-2026-037, a resolution adopting the budget for fiscal 
year 2026-27 in the sum of $252,063,173, which is appropriated for the purposes listed in the 
resolution. This motion, made by Aaron Muñoz and seconded by Ana Gonzalez Muñoz, Passed. 
Yea: 5, Nay: 0
E. Resolution 2025-2026-038 Adoption of the 2026-27 Tax Levy Rates
I move that the Board adopt Resolution 2025-2026-038, a resolution declaring, imposing, and 
categorizing taxes for fiscal year 2026-27. This motion, made by Aaron Muñoz and seconded by Ana 
Gonzalez Muñoz, Passed. 
Yea: 5, Nay: 0
F. MOA with OSEA: Exempt Positions
I move that the Board approve the Memorandum of Agreement regarding the addition of exempt 
positions in the OSEA collective bargaining unit. This motion, made by Francisco Ibarra and seconded 
by Aaron Muñoz, Passed. 
Yea: 5, Nay: 0
G. MOA with OSEA: SB 968
I move that the Board approve the Memorandum of Agreement regarding SB 968 between Reynolds 
School District and OSEA Chapter 37. This motion, made by Francisco Ibarra and seconded by Aaron 
Muñoz, Passed. 
Yea: 5, Nay: 0
H. Superintendent 2025-26 Evaluation
I move that the Board approve the Superintendent's 2025-2026 evaluation as reviewed in Executive 
Session. This motion, made by Aaron Muñoz and seconded by Ana Gonzalez Muñoz, Passed. 
Yea: 5, Nay: 0

IX. 8:25p - Board Announcements and Discussion
A. Individual Board Members - Announcements and Reports
B. Upcoming Board Meetings

X. 8:40p - Adjourn
• Chair Michael Reyes adjourned the June 17, 2026 meeting at 8:21p.



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ 2026-27 Fee Schedule 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ JN: Student Fees, Fines, and Charges; KG-AR: Community Use of District​
​ ​ ​ Facilities 

Date:​ ​ July 1, 2026     

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background:  
The District collects fees from students and co-curricular activity groups for programs and items 
not related to their free public education. Additional fees to the public are established where 
appropriate for records requests and facilities use.  
 
Previous Board Action: 
The Board approves the fee schedule annually. 
 
Financial Implications:  
Collected revenues are intended to offset the costs of participation, third party costs, or of time 
and materials. 
 
Motion: 

A.​ Motion Made by Board Member: 
a.​ I move that the Board approve the 2026-27 Fee Schedule as presented. 

B.​ Motion Seconded by Another Board Member 
C.​ Points of Clarification / Discussion 
D.​ Call for Board Vote 

 

 



Fee Schedule 
 

2026-2027 
 

 

Student Material Replacements​ ​ ​ ​ ​ ​ ​ ​ ​ ​

$8 / Bus Card Replacement​ ​ ​ ​ $4 / ID Card Replacement 

$6 / Planner Replacement​ ​ ​ ​ ​ $1 / Plastic Pouch Replacement 

$1 / Lanyard Replacement​​ ​ ​ ​  

 

High School Specific Fee:​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

$25 / ASB Pass​ ​ ​ ​ ​ ​ $5 / Additional Transcript 

$25  / Parking Permit​ ​ ​ ​ ​ $7 / Planner Replacement 

$6 / ID Card Replacement 

 

Athletic Fees​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Middle Schools​ ​ ​ ​ ​ ​ High Schools* 

$40 / Sport​ ​ ​ ​ ​ ​ ​ $120 / OSAA Sport* 

($20 if income eligible for reduced school meals)​ ​ ($60 if income eligible for reduced school meals)*​

($10 if income eligible for free school meals)​​ ​ ($30 if income eligible for free school meals)* 

*Intensive Coaching funds will cover high school athletic and activity fees, making participation free for students. 

 

Instrument Rentals​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​

$15 - $50 per month, depending on instrument  

 

PE Uniforms (Optional)​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

$18 / Uniform (uniforms are optional) 

  

Technology​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​

Up to $250 / Replacement of Lost Device​ ​ $15 / Replacement of Charger 

Up to $100 / Device Repair 
 

 

Yearbook​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Up to $15 / Elementary School (varies by school)​ $25 / Middle School ($5 fall discount) 

$55 / High School ($5 fall discount) 



Fee Schedule 
 

2026-2027 
 

 

At Cost Items​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Avid Binders​ ​ ​ ​ ​ ​ ​ Lost Textbooks 

Lost Library Books​ ​ ​ ​ ​ ​ Credit Card Service Fees 

 

Driver’s Ed​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

$350 / Session* 

($275 if income eligible for free or reduced school meals) 

*ODOT current provides grant funding, allowing Driver’s Ed to be fee free 

 

Meal Prices*​​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

$2.85 / Elementary Breakfast​ ​ ​ ​ ​ $4.65 / Elementary Lunch 

$2.95 / Secondary Breakfast​ ​ ​ ​ ​ $4.75 / Secondary Lunch 

$4.15 / Adult Breakfast​ ​ ​ ​ ​ ​ $5.95 / Adult Lunch 

$0.60 / Milk Carton 

*For 26-27 all schools will receive free meals under the Community Eligibility Provision (CEP) 

 

Transportation Services​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

$2.70 / Mile​ ​ ​ ​ ​ ​ ​ $58.00 / hr for Bus Driver 

 
 
 
 
 



Facilities Use Fee Schedule 
 

2026-2027 
 

Description Tier I Tier II*** Tier III *** Non-School Day 
Events 

Application Fee No charge $25 $25 N/A 

Security Deposit No charge $100 $100 N/A 

Custodial Services--including 
additional set-up, take down, 
and/or clean-up 

(overtime may 
apply)** 

$58 per hour​
(overtime may 

apply)** 

$58 per hour​
(overtime may 

apply)** 

(overtime may 
apply)** 

Kitchen Services Employee 
(overtime may 

apply)** 

$58 per hour 
(overtime may 

apply)** 

$58 per hour 
(overtime may 

apply)** 

(overtime may 
apply)** 

Classroom No charge 
$20 hourly 

$160 seasonal* 
 $40 per hour + $10 per hour 

Multipurpose Room No charge 
$20 hourly 

$180 seasonal* 
$40 per hour + $10 per hour 

RHS Multipurpose Room No charge 
$40 hourly​

$200 seasonal* 
$60 per hour + $10 per hour 

Elem/MS Gymnasium No charge 
$30 hourly 

$320 seasonal* 
$60 per hour  + $10 per hour 

High School Gymnasium No charge 
$50 hourly​

$450 seasonal* 
$70 per hour + $20 per hour 

Cafeteria (excluding kitchen) No charge 
$20 hourly 

$160 seasonal* 
$40 per hour 

 
+ $10 per hour 

Play Field/Lawn  No charge 
$10 hourly 

$150 seasonal* 
$30 per hour N/A 

Tennis Court No charge 
$40 hourly 

$320 seasonal* 
$60 per hour N/A 

Track No charge 
$50 hourly 

$350 seasonal* 
$70 per hour N/A 

Parking Lot No charge 
$10 hourly 

$300 seasonal* 
 $35 per hour N/A 

Arts Center - Package A: Full 
access to auditorium, stage, limited 
lighting and sound systems, 
operational expenses, and technical 
support 

No charge 
 4 hours: $600 

8 hours: $1,000 
4 hours: $800 

8 hours: $1,200 
+ $100 per hour 

Arts Center - Package B: All above 
plus full access to all lighting and 
sound systems; Use of all rigging; 
Use of backstage amenities; Use of 
adjacent classrooms; Technical 
support 

No charge 8 hours: $1,400 8 hours: $1,600 + $100 per hour 

 

 

 

 
 



Facilities Use Fee Schedule 
 

2026-2027 

Tier Description Fees / Insurance 

Tier I Tier I: District Community Partners ●  ​ No application fee 

●  ​ No security deposit 

●  ​ No rental fees 

●  ​ No insurance for District or 
schools 

●  ​ Insurance required for 
public agencies if not on 
file 

●  ​ Participants accountable for 
damage beyond normal 
wear 

●  ​ Labor charges beyond 
assigned work hours 

District Sponsored Activities for Students 

School Sponsored Activities for Students 

District Sponsored Activities for Parents/Guardians/Constituents 

School Sponsored Activities for Parents/Guardians/Constituents 

District Related Groups and Organizations​
(sponsored by a respective school) 

Reynolds Endorsed Youth Programs: 
1.​ Organization is non-profit, and has written policy that provides 

relief for low-income families 
2.​ All attendees in the program live within the RSD attendance 

boundaries 
3.​ Head coach of youth athletic programs must have completed 

the NFHS fundamentals of Coaching Course, ODE Steroid 
Training, and OSAA approved concussion training 

4.​ Youth athletic programs are approved by the District Athletic 
Director 

Tier II Tier II: Community Recreational and Educational Programs ●  ​ Application fee 

●  ​ Security deposit 

●  ​ Rental fees 

●  ​ Insurance required 

●  ​ Labor fees 

Parent/Guardian, Volunteer, and/or Community Organization 
Sponsored Programs That Serve Reynolds Youth (Youth Leagues, 
Kids Wrestling, Scouts, 4-H, AAU, Summer Activities, After School 
Programs) 

Adult Education Classes Sponsored by Oregon Community College or 
University 

City Park and Recreation Programs 

Adult Athletic Leagues 

Community Service Activities (Health Fairs, Immunization Days, 
Clothes Closets, Feeding Programs) 

Tier III Tier III: All Other Facility Users ●  ​ Application fee 

●  ​ Security deposit 

●  ​ Rental fees 

●  ​ Insurance required 

●  ​ Labor fees 

Non-Profit Organizations (not affiliated with RSD) 

For-Profit Organizations 

State, Federal, and Foreign Agencies 

Organizations Charging Admission and/or Making a Profit 

Private Individuals 

 



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ 2026-27 Board Calendar 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BC/BCA: Board Organization/Board Organization Meeting 

Date:​ ​ July 1, 2026     

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background:  
Policy BC/BCA calls for the Board to establish a time and place for regular meetings. 

 

Previous Board Action: 
The Board approves a meeting calendar annually. 
 
Financial Implications:  
Not Applicable. 
 
Motion: 

A.​ Motion Made by Board Member: 
a.​ I move that the Board approve the 2026-27 Board Calendar as presented. 

B.​ Motion Seconded by Another Board Member 
C.​ Points of Clarification / Discussion 
D.​ Call for Board Vote 

 

 

 



2026-27 School Board Calendar 
Meetings are held at Reynolds Edgefield Campus, Building I at 6p 
(2408 SW Halsey St, Troutdale, Oregon 97060)

JULY 2026 AUGUST 2026 SEPTEMBER 2026
MON TUE WED THU FRI MON TUE WED THU FRI MON TUE WED THU FRI

1 1 2 3 3 4 5 6 7 1 2 3 4

6 7 8 9 10 10 11 12 13 14 7 8 9 10 11

13 14 15 16 17 17 18 19 20 21 14 15 16 17 18

20 21 22 23 24 24 25 26 27 28 21 22 23 24 25

27 28 29 30 31 31 28 29 30

OCTOBER 2026 NOVEMBER 2026 DECEMBER 2026
MON TUE WED THU FRI MON TUE WED THU FRI MON TUE WED THU FRI

1 2 2 3 4 5 6 1 2 3 4

5 6 7 8 9 9 10 11 12 13 7 8 9 10 11

12 13 14 15 16 16 17 18 19 20 14 15 16 17 18

19 20 16 22 23 23 24 25 26 27 21 22 23 24 25

26 27 28 29 30 30 28 29 30 31

JANUARY 2027 FEBRUARY 2027 MARCH 2027
MON TUE WED THU FRI MON TUE WED THU FRI MON TUE WED THU FRI

1 1 2 3 4 5 1 2 3 4 5

4 5 6 7 8 8 9 10 11 12 8 9 10 11 12

11 12 13 14 15 15 16 17 18 19 15 16 17 18 19

18 19 20 21 22 22 23 24 25 26 22 23 24 25 26

25 26 27 28 29 29 30 31

APRIL 2027 MAY 2027 JUNE 2027
MON TUE WED THU FRI MON TUE WED THU FRI MON TUE WED THU FRI

1 2 3 4 5 6 7 1 2 3 4

5 6 7 8 9 10 11 12 13 14 7 8 9 10 11

12 13 14 15 16 17 18 19 20 21 14 8 9 10 18

19 20 21 22 23 24 25 26 27 28 21 22 23 24 25

26 27 28 29 30 31 28 29 30

CALENDAR KEY
Business Meeting
Work Session
Budget Committee Work Session
Budget Committee Meetings
Board Retreat



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Overnight Training Camp for Reynolds HS Football Team 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ IICA: Field Trips and Special Events 

Date:​ ​ July 1, 2026     

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background:  
The RHS football team would like to attend a team camp in North Bend from July 22-July 25. 

This camp will improve each athlete's fitness and serves as a team-building opportunity. 

 

The team will stay at North Bend High School. There will be meals provided and camp 

activities every day where athletes can improve their teamwork and strengthen 

relationships. 

 

Previous Board Action: 
The Board is responsible for approving all overnight trips. 
 
Financial Implications: 
This trip is estimated to cost $5400 and will come from the Football ASB account.  
 
Motion: 

A.​ Motion Made by Board Member: 
a.​ I move that the Board approve the RHS Football team camp as presented. 

B.​ Motion Seconded by Another Board Member 
C.​ Points of Clarification / Discussion 
D.​ Call for Board Vote 

 
 

 

 



Field Trip Request for Board Approval 
 

Student Trips Over 150 Miles One-Way or Overnight 
 
 
Name of Group:​ ​ ​ ​ ​ ​ ​ ​ ​ ​ School:​ ​ ​ ​ ​ ​  
 
Name of Requester: ​ ​ ​ ​ ​ ​ ​ ​ ​ Date Submitted:​ ​ ​ ​ ​  
 
Dates(s) of Trip: ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
 

Trip Type: ​Activity or Athletic Trip ​Educational Trip  

Trip Distance/Length: ​Over 150 Miles Away ​Overnight  

 
Estimated number of students: ​ ​ ​  ​ ​ Number of Chaperones: ​ ​ ​  

List of Chaperones:  
 
 

 

 

Lodging: ​ ​  
 
Total estimated trip cost:  $​ ​ ​ ​ .  

a.​ How will the trip be funded? 
 
 
 
 
b.​ Are there any out of pocket costs for students? 

 
 
 
 
 
Describe methods of transportation (school bus, activity van, etc). 
 

 
 
What effect does the trip have on other classes or programs? 
 
 
 
 

 

REYNOLDS HS FOOTBALL REYNOLDS HS

BO JONES 5/30/26

7/22/26­7/25/26

45 7

North Bend HS will provide an area specific for our team (last year was main gym)

5,400

Bo Jones, Kyle Swoboda, Vanessa Palmeri, Christian Mead, Kevaseae Harden, Zach Cooper, Alex 
Wakefield

Student/Parent funded, with options for scholarships/financial assistance for families in need.

The camp registration fee is $120 and that covers lodging and all meals. Students can also 
bring a little extra money if they wish as they have the ability to purchase snacks and drinks of 
their choosing when we are down there.

   Two RSD buses there and back. North Bend HS will provide bus transportation to and from 
activities. 

None. This is during the summer when other classes and programs are no longer participating in any 
activities.



 
 

 
Itinerary: list all activities/provide general schedule. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
What are the objectives of the trip and how do they relate to the class or school program? How will this trip 
provide opportunities for students to obtain new skills, insights, knowledge, or appreciations? 
 
 
 
 

 
 
 
 
 
 
Describe supervision plans to ensure maximum safety for students. Be specific. 
 
 
 
 
 
 
 
 
 
 
 
Principal Approval: ​ ​ ​ ​ ​ ​ ​ ​ ​  Date: ​ ​ ​  

 

Approved by the School Board ​Yes ​No Date: 

 
Note: This initial request must be submitted and approved 30 days before any commitment can be made or 
before any money-making activities can be started. 

 6/4/2026

Attached on separate page

To build skills, strengthen relationships, create life­long memories and new experiences. This will help
 us foster a positive environment where football and life lessons can come together as one. The 
amount of time on the field together provides an opportunity to build individual skill and allows us to 
work towards a cohesive unit. We are also able to test ourselves against other teams and learn where
 we need to improve before the season starts.

Athlete's will never be without a coach's supervision. We will dine together, they will be supervised in 
their sleeping quarters, we will be at all practices/competitions with them, we will attend all team 
building activities together.



NORTH BEND
FOOTBALL 

T E A M  C A M P
Contact Information

Ryan Goll
(541) 252-1614
rgoll@nbend.k12.or.us

Team Camp Highlights

Key Details 

North Bend Football invites you and your team to the
2026 North Bend Football Team Camp. This full-
contact camp is designed to elevate both players and
coaches, offering top-tier training on our quality
onsite facilities. We provide the perfect setting for
technical skill development and team building. 

Beyond the gridiron, players can unwind with
evening activities including movie nights, bowling,
and swimming. 

We offer designated on-campus lodging for teams,
with breakfast and lunch provided by North Bend
School District and dinners catered by the North
Bend Fire Department and local businesses.

2026 North Bend Football Team Camp, is a three-day intensive program focused on comprehensive
player and team development. Throughout the week, athletes will engage in a mix of on-field drills
and off-field workshops, featuring full-contact scrimmages, 7-on-7 play, and specialized lineman

challenges

2ND SESSION CAMP DATES JULY 22ND - JULY 25   TH
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First off, I hope that the spring is
going great for you, your coaches
and most importantly your student-
athletes.

I know that we are very excited about
getting together with you and your
program this summer and working
hard to get better.

We want to work hard to make your
stay, practices and camp experience
as productive as possible. Please do
not hesitate at any time in asking me
for assistance in any matters that
concern your time here at North
Bend. If you have any issues, we will
figure something out.

Students can bring air mattresses/cots
with them.

Churchill- Band & Choir Classroom

Dallas- Dance Room

Roseburg- South Court Gym

Reynolds- Wrestling Room

Henley- North Court

Century- Middle School Gym

COACH,

TEAM CAMP SESSION 2 
Teams are welcome to arrive at NBHS after 5:00pm. When
your team arrives, I will be there to greet you and show you
where your team and coaches will be housed during camp.
Please bring all player registration forms and registration
fees (a school check works fine) with you. We will make
copies and provide you with the original
registration/insurance form.

Since teams will be arriving at different times on Sunday, we
will not be holding any 7 on 7, or lineman challenges that
evening. Teams can utilize that evening for
practice/meetings/leisure or setting up of their sleeping
areas.

If possible, we would like to have a coaches meeting on
Wednesday at 8:00 pm. We can review the camp schedule
and field use during that time, as well as any other matters
of importance.

We will not provide meals on Sunday, so please plan ahead.
Gino’s Pizza is a great place to set up a team dinner and will

provide a discount for teams. Their number is (541) 756-
5000.

JULY 22   nd

TEAM ACCOMIDATIONS
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Teams may utilize the coach's box to film all
scrimmages. We will film all scrimmages and
send them to coaches through HUDL. Please let
us know if you need your scrimmages filmed.

Teams may also utilize the NB Football film
room and/or a classroom with
internet/projector capabilities. Contact NB
coaches to reserve times.

Film/Film Room

1.Please respect everyone’s rights, equipment, teams,
coaching staff, parents and school.

2.Please remain with your team at all times, be on time, in
the right place, with the proper equipment and follow
the camp guidelines.

3.Please ensure your team is always under the direct
supervision of one or more of your coaches. Student
athletes may not leave North Bend High School’s
campus unless under the direct permission/supervision
of their coaches or “official adult”, camp personnel, or
on a camp-sponsored excursion.

4.Please help keep North Bend High School facilities
clean. Some important Guidelines.
a. If you drop it….. pick it up and throw it in the

proper container.
b. If you see it (trash)…. Pick it up.
c. If you spill it… Clean it up.
d.Keep yourself, your individual camp area, team,

and camp extra clean.
e. If and when trash containers are full or nearly full,

please let camp staff know.

5.Please report all injuries, broken or dangerous
equipment, and or facilities to the Camp Director
immediately.

6.Some very important reminders.
a.North Bend High School will strictly enforce state

and district rules concerning the use of tobacco,
alcohol, drugs or other banned substances.

b.North Bend High School will strictly enforce state
and district rules concerning student behavior.

c.NO CLEATS IN SCHOOL BUILDINGS (Including
Locker Rooms).

d.You are responsible for your own equipment,
valuables, and other personal items and belongings.

e.School maintenance, staff and administration are on
campus during your stay at camp, please extend
them every consideration and be both helpful and
courteous at all times.

f.Work to ensure the cleanliness of your sleeping
areas. Use the garbage cans that are provided.

Churchill- NBHS Boys Locker Room

Dallas- NBHS Boys Locker Room

Roseburg- NBHS Boys Locker Room

Reynolds- NBHS Women’s Locker Room

Henley- NBHS Women’s Locker Room

Century- NBHS Women’s Locker Room

LOCKER ROOM
ASSINGMENTS 

CAMP EXPECTATIONS
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After the completion of camp, we have scheduled
some activities for teams to participate in. We
will provide the days for each activity as we get
closer to camp.

Bowling, Swimming, or a trip to the beach 
(if that is something that you would like to do).

Student Activities

Thursday & Friday, we will hold both
7 -on- 7 and lineman challenge events,
from 7:00 pm to approximately 8:45 pm.  

Varsity teams will conduct 7-on-7 activities
on Vic Adams Field. Junior Varsity will
conduct 7-on-7 activities on the Lower
Practice Field.

O-Line/D-Line challenges will take place
on the Lower Practice Field as well.

Thursday after bowling, there will be a coach’s
social at the Back Alley.

During the day, coaches are free to visit the Hall
of Champions building located next to Vic Adams
Field. 

Here you will find television, coffee, snacks, and
other amenities that will allow you an
opportunity to get away from your kids for a bit
and to hang out with other coaches.

Coaches Social/Coaches
Hospitality Room

7 on 7/Lineman Challenge

Athletic Trainer
We have a shortage of athletic trainers in the
Bay Area. As a result, Bay Cities Ambulance
has been contracted to provide AM coverage
of practice and scrimmages for Thursday &
Friday morning. John Bruer of Southwest

Physical Therapy and Ellen Huff from
Southwestern Oregon Community College will
provide athletic training services for Thursday
& Friday afternoon practices and scrimmages,
as well as be available to tape for Saturday

morning.

If coaches need tape/pre wrap let Coach
Prince know and I will provide it for you.

Sleeping Accommodations

Meals
Please help ensure that your team conducts themselves in a
manner consistent with your own program expectations. 

It is vital that we take care and take personal responsibility
for our assigned areas. Numerous individuals are working
at both schools during the summer. Make sure students are
appropriately dressed when leaving your sleeping
quarters, and that they stay in their designated areas.

All breakfasts and lunches will be provided by the North Bend
School District Food Services. Thursday night dinner will be
catered, and Friday night dinner will be provided by the North
Bend Fire Department and North Bend Football. 
Please help remind your student-athletes to clear their
tables/garbage when they are done eating. All
students/coaches will be provided with a sack lunch prior to
leaving NBHS on Saturday.
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Camp Schedule
SATURDAY: 
7:30 AM  BREAKFAST
10:00 AM VIC ADAMS BOWL
(SCRIMMAGE W/ OSAA OFFICIALS) 
 12:00PM CAMP CLEANUP/LUNCH 

WEDNESDAY:
5:00 PM    CAMP REGISTRATION
8:00 PM    COACHES MEETING (HOC)
9:00 PM    COACHES TIME/CAMP ACTIVITY
10:00 PM  LIGHTS OUT

THURSDAY/FRIDAY
7:30 AM   BREAKFAST
8:30 AM   COACHES MEETING (HOC)
9:00 AM   PRACTICE SESSION 1 
11:30 AM LUNCH
2:30 PM   PRACTICE SESSION 2
3:30 PM   TEAM SCRIMMAGES
5:30 PM   DINNER
7:00 PM   7 ON 7/ LINEMAN CHALLENGES
9:00 PM   TEAM ACTIVITY 
10:00 PM  LIGHTS OUT 

SUNDAY'S MENU: SACK LUNCH
SPECIAL! 

PLUS, IT'S SWAG TIME—TEAM
CAMP SHIRTS WILL BE DISTRIBUTED

THEN!
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Release of Liability

Cost for the NB Football Team Camp is $120 per player. Families should provide their child's head
football coach with the cash/check for the team camp.

NAME:                                                          DATE OF BIRTH:                                                               

ADDRESS:                                                     PARENT/GUARDIAN:                                                       

CITY/STATE:                                                  PARENT CELL PHONE:                                                ___

EMERGENCY CONTACT:                                 CELL PHONE:                                                              __

SCHOOL:                                                       T-SHIRT SIZE: S_____ M____ L___ XL___ 2XL___ 3XL___

The undersigned, being the custodial parent/legal guardian for the below named participant, hereby releases and
waives any and all claims, losses, damages, injuries to person or property, expense, cause of action or cost named
participant has, had or may have in the future against North Bend High School, its employees, agents, and all event
sponsors arising from or relating to participant's participation in, and/or the conduct of the event. 

The applicant is in good health and able to participate in the physical activity of a vigorous program.
 
The undersigned also hereby authorizes the director/staff of the event to act according to their best judgment in
seeking and obtaining medical care and treatment for the named participant.

 
PARENT SIGNATURE: __________                              DATE:                        __________________________________

INSURANCE: ____________________                         INSURANCE # _________________________________________

Camp Registration



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Kate McLaughlin, Assistant Superintendent​ ​ ​  

Subject: ​ ​ Contract Renewal: Serendipity Center Inc. 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ IGBAJ: Special Education - Free Appropriate Public Education (FAPE) 

Date:​ ​ July 1, 2026     

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background:  
The Serendipity Center Inc. provides mental health and education services for students in 
kindergarten through high school who need intensive support and access to psychiatric 
medication management per their Individualized Education Program (IEP). Twenty-four 
Reynolds School District students are projected to attend Serendipity Center in 2026-27. 
 
Previous Board Action: 
The Board must approve all agreements that may exceed $500,000. 
 
Financial Implications:  
The 2026-27 budget includes allocation of funds for services at Serendipity Center, Inc. 

 
Motion: 

A.​ Motion Made by Board Member: 
a.​ I move that the Board authorize the District to enter into a contract with 

Serendipity Center Inc. as presented. 
B.​ Motion Seconded by Another Board Member 
C.​ Points of Clarification / Discussion 
D.​ Call for Board Vote 

 

 

 



  SERENDIPITY CENTER, INC. 
2026 – 2027 School Year & 2027 Extended School Year  

K-12 Therapeutic School Agreement  
with 

REYNOLDS SCHOOL DISTRICT 
 
This Agreement, entered into by and between SERENDIPITY CENTER, INC. and REYNOLDS SCHOOL 
DISTRICT, is effective on SEPTEMBER 3RD  , 2026 through JULY 29th,  2027.   
 

RECITALS 
 

Serendipity Center is a therapeutic school providing a special education program with a 
primary focus on emotional and behavioral growth prioritizing academic learning, progressing on 
individual treatment goals, preparing for future success, and developing life-long health practices. 
 

Serendipity Center is being employed as an independent contractor to provide the services 
stated. The compensation paid to Serendipity shall be for all materials, supplies, and labor 
required, necessary or convenient for Serendipity to provide services agreed upon.  

 
District is a public school district that is placing student(s) at Serendipity Center. 

 
AGREEMENT 

 
District agrees to pay tuition to Serendipity Center according to student placement(s) as follows: 

 

Serendipity Center 2026-2027 Therapeutic School Rates  

Services Tuition Notes 
Therapeutic Classroom 
Placement  $8,239.06/month    

Therapeutic Classroom 
Placement with Continuous 
Support Provided by an 
Instructional Assistant   

$11,707.78/month  
(tuition + IA)  

Instructional Assistant provided for a 
student, as approved by the student's IEP 
team, with the participation of the school 
district representative, and documented in 
the student’s IEP.  

Partial Day Tuition $5,355.39/month ¾ day or less 
Partial Day with Continuous 
Support provided by an 
Instructional Assistant 

$8,780.84/month 
(tuition + IA) ¾ day or less 

Speech/Language Services  
$60/15-minute unit 
of service  
$450 for Evaluations  

  

 
1. Tuition charges will accrue beginning on Student’s agreed upon start date at Serendipity 

Center.  
 



2. Tuition will be pro-rated for partial calendar months at the time of enrollment or student’s 
last day of enrollment based on the number of school days in such month.  
 

3. Some students benefit from a partial day schedule (3/4 of a day or less) for a period of time. 
In such cases, District will be billed 65% of the full tuition rate . If a partial-day student 
requires continuous 1:1 staff support, the District will be billed 65% of the  full tuition rate 
for a continuous support placement. 

 
4. For students whose Individualized Education Plan Team (“IEP Team”) has determined that 

they qualify for Extended School Year services (“ESY”) and the district has determined that 
they would like Serendipity to serve as the provider, the district agrees to pay: 
 

Serendipity Center 2027 ESY Program Rates 

Services Tuition Notes 
Therapeutic Classroom 
Placement  

$4,968.29/full 
session 

 

Therapeutic Classroom 
Placement with 
continuous support 
provided by an 
Instructional Assistant 

$8,061.57/full 
session 
(tuition + IA) 

Instructional Assistant provided for a 
student, as approved by the student's IEP 
team, with the participation of the school 
district representative, and as documented 
in the student’s IEP. 

 

Full tuition shown above will be charged for each student placed at Serendipity Center for 
the ESY Program.  Tuition charges will not be pro-rated for any student who, for any reason, 
does not complete the ESY Program, unless otherwise agreed to in writing by the parties. 
Tuition charges will be billed in August.  

INVOICING AND PAYMENT TERMS 

All charges to the District shall be invoiced monthly and due upon receipt.  Payments received 
beyond the invoice due date by 5 business days will be charged a 3% late fee per month until paid.  
Payment to Serendipity Center Inc. is required to be made via EFT c/o: 

Heritage Bank NW 
1000 SW Broadway, Suite 2170, Portland OR 97205 
ABA Routing Number: 325170835 
fbo Account: 101294263 
Please also reference or memo: Invoice Number  
For questions, please call Rick Jiminez at (503)595-2745 
 

 

DISTRICT RESPONSIBILITIES 

1. District will provide psychological evaluation services for the purpose of determining 
continued eligibility or new eligibilities for special education and related services for 
students enrolled at Serendipity Center. District will be responsible for conducting 



initial evaluations and three-year re-evaluations for District students enrolled at 
Serendipity Center. Serendipity Center will collaborate with District to assess students 
as a part of the evaluation as determined in the Eligibility Planning Meeting.  

 
2. District will provide ELL services including ELPA, consultation, and/or direct service or 

monitoring.  
 
3. District will provide student records, as outlined on Serendipity Center’s referral forms, 

at least one week prior to initial screening of the student by Serendipity Center. 
 
4. District will ensure a representative of District participates at the initial screening, IEP 

meetings, and any other meetings convened at the request of any member of the IEP 
team. 

 
5. District will provide the name, title, phone number, and address of the person 

responsible for payment of invoices. 
 
6. District will provide Serendipity Center with any statewide assessment forms 

appropriate for each student enrolled during the statewide assessment testing window. 
District will communicate assessment results with the parent/guardian and will also 
provide those results to Serendipity Center. 

 
7. District will arrange and provide transportation services to/from Serendipity Center in a 

manner appropriate for the student (which may include, but is not limited to, school 
bus, public transportation tickets or passes, or cab) and reimburse Serendipity Center 
for the cost of providing alternative transportation if District does not provide scheduled 
transportation for any reason. On occasion, when a student is ill or for another reason 
must be sent home during the school day, and a parent/guardian is not available to 
transport the student, Serendipity Center may pay for the cost of transporting the 
student home. 

 
8. District will determine if it is safe to provide transportation services to/from Serendipity 

Center in inclement weather. When Serendipity Center is open for a full or partial 
school day, District will provide transportation services to/from Serendipity Center 
when District determines that it is safe to do so.  Serendipity will notify families & 
district transportation of changes in schedule due to inclement weather.  District 
transportation will coordinate with families.  

 
SERENDIPITY CENTER RESPONSIBILITIES 

 
1. Serendipity Center will comply with applicable federal and state laws regarding non-

discrimination in enrollment and access to Serendipity Center‘s programs and services. 
 

2. Serendipity Center will provide a program of instruction and employ staff in compliance 
with applicable federal and state laws regarding non-discrimination in employment. 
Serendipity will perform criminal records/background checks on all employees.  
Serendipity Center requires fingerprint-based criminal background check through the 



Oregon Department of Education for all new employees.  New employees may not have 
“unsupervised contact” with students until they have passed their criminal background 
check.  Serendipity Center incurs all fees associated with background checks. 

 
3. Serendipity Center will comply with all state statutes, rules, and federal laws applicable to 

private alternative schools.  Serendipity Center will provide documentation of compliance 
with all standards for private alternative schools, including its annual statement of 
expenditures, for the contracting districts’ annual evaluation for the Oregon Department of 
Education’s (“ODE”) Private Alternative Education Program Registration Renewal.  

 
4. Serendipity Center will comply with all federal and state special education laws and 

provide special education and related services as approved by the student's IEP team, with 
the participation of the school district representative, and documented in the student's IEP.    

 
5. Serendipity Center will provide notice within two (2) business days to the district 

representative, to the extent required by law, if Serendipity Center receives written notice 
concerning a student's special education program or the services provided. 

 
6. In addition to the instructional program, Serendipity Center will provide mental health 

assessment and/or treatment services including clinical case management, as indicated 
by a signed consent form by the students’ parent(s)/guardian(s). 

 
7. Serendipity Center will review the student’s IEP prior to enrolling in Serendipity Center and 

conduct an annual IEP review as required by state and federal law. Serendipity Center will 
draft subsequent IEPs and invite the district representative to attend all IEP team meetings 
and any other meeting convened at the request of any IEP team member. Serendipity 
Center will coordinate with any outside related service providers and consult with 
Occupational Therapists, Physical Therapists, Autism Specialists, and other related service 
providers. 

 
8. Upon request by the District, Serendipity Center will provide student assessment 

information to the District to determine ongoing eligibility for special education and related 
services. For purposes of this Agreement, student assessment information means 
classroom work samples, informal and formal academic assessments, observations, and 
behavioral and observational surveys. 

 
9. Serendipity Center will designate a Test Coordinator who will: 

a. Attend Test Administration and Security training from a District Test Coordinator; 
b. Read the Test Administration Manual; 
c. Make a good faith effort to provide the opportunity for all students to participate in 

testing in accordance with the Test Administration Manual and School Test Coordinator 
Guidelines; 

d. Follow all testing accommodations documented in the student's IEP, as applicable; 
and 

e. Provide copies of signed test assurances to District Test Coordinator prior to the start of 
testing.  

 



10. Serendipity Center will forward student records to District whenever a student exits 
Serendipity Center and/or upon the district's request. Report cards or progress reports 
shall be submitted to the district at least annually for each student. 

 
11. To maintain compliance with federal and state laws concerning the discipline of students 

with disabilities, Serendipity Center will provide notice within two (2) business days to the 
District representative if: 
a. student has 7 or more suspension days in one school year so that the IEP team is aware 

it may need to hold a manifestation determination if the student reaches 10 days of 
suspension; and/or 

b. a student is in jeopardy of suspension in excess of two consecutive days. 
 
12. On a monthly basis, Serendipity Center will furnish the district with an instructional hours 

report that will include a list of students from District who have been enrolled at Serendipity 
Center and their attendance. This report shall be attached to the monthly invoice. 
Serendipity Center agrees to maintain student membership and attendance records in 
compliance with the Oregon Department of Education’s Oregon Student Personnel 
accounting manual.  
 

13. Serendipity Center will notify the district when a student has not attended for 7 consecutive 
days to ensure the IEP Team has advance notice if a student is at jeopardy of non-
attendance of 10 consecutive days. If a student is absent for 10 consecutive school days, 
the student will be disenrolled on the 10th day unless District and Serendipity Center agree 
in writing that the student will continue to be enrolled at Serendipity Center. Re-enrollment 
must be approved by District and Serendipity Center.  

 
14. Serendipity Center will offer all students no less than the minimum number of instructional 

hours required by the state minimum instructional hours requirement, except in 
accordance with any partial-day schedule documented in a student's IEP. Serendipity 
Center may, with reasonable notice to District, modify its academic calendar to comply 
with the state minimum instructional hours requirement, including adding school days 
and/or extending scheduled school hours.  

 
15. Serendipity Center shall comply with the requirements for public contractors under 

personal services contracts with a public body.   
 

MISCELLANEOUS PROVISIONS 
 

1. Insurance.  Serendipity Center shall provide evidence of the following insurance coverage 
with a company acceptable to District:  
 
a. Workers’ Compensation:  Policy in compliance with ORS 656.017, unless exempt under 

ORS 656.027. 
b. Commercial General Liability:  Policy with a combined single limit of not less than $2 

million and $3 million aggregate. 
c. Prior to the commencement of services under this Agreement, the Serendipity Center 

shall provide District with a certificate of liability insurance, form CG2010, and proof of 



sex abuse/molestation and professional liability coverage, naming District as an 
additional insured. 

 
2. Integration.  This Agreement contains the entire agreement between the parties with 

respect to the school year this Agreement covers. This Agreement supersedes all previous 
negotiations, commitments and any other oral or written statements between the parties 
with respect to the school year this Agreement covers. 

 
3. Modification.  This Agreement may be modified only by written agreement signed by each 

party to this Agreement. 
 

4. Records Privacy.  The parties recognize that the Federal Education Privacy Rights (FERPA) 
imposes strict penalties for improper disclosure or re-disclosure of confidential student 
information including but not limited to denial of access to personally identifiable 
information from education records for at least five (5) years (34 CFR 99.33(e)).  Therefore, 
consistent with the requirements of FERPA, personally identifiable information obtained by 
either party in the performance of this Agreement may not be re-disclosed to third parties 
without written consent of the student’s parents/guardians; and must be used only for the 
purposes identified in this Agreement.   
 

5. Force Majeure.  Neither party shall be responsible for delay, default, or termination of 
Agreement caused by any contingency beyond their control, including, but not limited to 
war or insurrection (whether declared or not); plague, epidemic, pandemic, outbreaks of 
infectious disease or any other public health crisis, including, but not limited to quarantine 
or other restrictions as directed by state or federal government; compliance with any law or 
governmental order, rule, regulation or direction; strikes or lockouts by the Parties' own 
employees; walkouts by the Parties' own employees; fires, natural calamities, riots; or 
requirement of governmental agencies. 
 

6. Indemnity and Hold Harmless.  The parties agree to indemnify and hold harmless each 
other  from and against all claims, costs, expenses (including attorney fees), losses, 
damages, fines, charges, actions, or other liabilities solely to the extent arising from their 
own intentional or negligent acts or those of their agents, contractors, or employees and, to 
the extent applicable, the above indemnification is subject to and shall not exceed the 
limits of the Oregon Tort Claims Act (ORS 30.260 through 30.300) and the Oregon 
Constitution.  The parties intend to provide reciprocal indemnity obligations. The parties 
acknowledge that the Oregon Tort Claims Act may not limit the liability of Serendipity in the 
same manner as the other party.  Accordingly, the parties agree Serendipity’s indemnity 
shall not exceed the indemnification limits of the District. 
 

7. Termination.  This Agreement may be terminated by either party by providing written notice 
of the party’s intent to terminate the Agreement at least 30-days in advance of the 
termination, except that either party may terminate this Agreement immediately by 
providing written notice that it knows, or in good faith believes, that the other party has not 
complied with any applicable law or a material term of this Agreement. Suspension or 
revocation of Serendipity Center’s registration by the Oregon Department of Education will 
also result in automatic termination of this Agreement. Upon termination of this 



Agreement, District will be obligated to pay Serendipity Center for all services rendered and 
all reimbursable expenses incurred prior to the termination. 
 

8. Governing Law and Venue. This Agreement will be governed by and construed in 
accordance with the laws of the state of Oregon, without regard to conflict-of-laws 
principles.  Any action or proceeding seeking to enforce any provision of this Agreement or 
based on any right arising out of this Agreement must be brought against any of the parties 
in Multnomah County Circuit Court of the State of Oregon.  The parties consent to the 
exclusive jurisdiction of the Oregon courts in any such action or proceeding and waive any 
objection to such venue. 
 

9. Notices:  All notices or demands issued by District or Serendipity Center must be in writing 
and shall be deemed delivered upon email or upon depositing the notice or demand in the 
United States mail certified or registered, postage prepaid, addressed to the respective 
Party at the address listed below:   

 
 
 
 
 
 
 
District: ________________________ Serendipity Center, Inc. 
Attn:  __________________________ Attn:  Kristin Harquail  
Address:________________________ PO Box 33350 
Address:________________________ Portland OR 97292-3350 
Email: _________________________     kristinh@serendipityenter.org 

 
 
 
DISTRICT      SERENDIPITY CENTER, INC.    
 
 
_________________________Signature   ___________________________Signature 
 
_________________________Position   ___________________________Position 
 
_________________________Date                                               ___________________________Date 

 Compliance Manager  

  05/27/2026



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Resolution 2026-2027-001 Designating District Officer, Clerks, Agents, ​
​ ​ and Depository of Funds 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BC/BCA: Board Organization/Board Organization Meeting 

Date:​ ​ July 1, 2026     

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background:  
Oregon Revised Statutes and Board Policy requires that certain areas of fiscal authority be 
delegated on an annual basis. This resolution allows for the continued operation of district 
business. Some of the resolutions, such as appointment and authorization of Custodian of 
Funds, are required by statute, while others are submitted as a matter of practice. 
 
Previous Board Action: 
The Board approves these items annually. 
 
Financial Implications:  
Not Applicable. 
 
Motion: 

A.​ Motion Made by Board Member: 
a.​ I move that the Board approve Resolution 2026-2027-001 Designating Officers, 

Clerks, Agents, and Depositories of Funds for the 2026-2027 fiscal year. 
B.​ Motion Seconded by Another Board Member 
C.​ Points of Clarification / Discussion 
D.​ Call for Board Vote 

 

 

 



 
Resolution 2026-2027-001 

Designating Officers, Clerks, Agents, and Depositories of Funds for the 2026-27 School Year 
 

DISTRICT CLERKS 
WHEREAS, Frank Caropelo, Superintendent of Reynolds School District #7, is designated by law as Clerk / Chief 
Executive Officer of said District for the 2026–27 fiscal year; 
 
WHEREAS, the Assistant Superintendent, Managing Operations Officer, Managing Financial Officer, and Managing 
Human Resources Officer are qualified to act as Deputy Clerks of Reynolds School District #7, and the Board 
desires that they be authorized under the direction and/or in the absence of the Clerk to receive, hold in custody, 
and expend all funds of the District as required by law and as directed by the Board, to furnish bonds as required 
by law, and together with the Board Chairperson, execute legal documents. 
 
NOW, THEREFORE BE IT RESOLVED, pursuant to ORS 332.515, that Superintendent is hereby authorized to sign 
as Clerk and to receive, hold in custody, and expend all funds of the district as required by law and as directed by 
the Board, and 
 
BE IT FURTHER RESOLVED, that by direction of, or in the absence or inability of the Clerk, the said Deputy Clerks 
are hereby authorized to exercise such authority on behalf of the district for the 2026–27 fiscal year in accordance 
with District Policy DGA: Authorized Signatures. 
 
DESIGNATION OF LOCAL PUBLIC CONTRACT REVIEW BOARD 
BE IT RESOLVED that the governing body of Reynolds School District #7, the Board of Directors, be designated 
as the Local Public Contract Review Board for 2026–27, in accordance with ORS 279. 
 
SIGNING OF AGREEMENTS 
BE IT RESOLVED, that the Clerk, Deputy Clerk, or designees as assigned by the Clerk be authorized to sign 
contracts, conveyances, or other documents for products, materials, supplies, and other services that are in the 
current budget appropriations and make appropriate payments on behalf of the District as necessary in 
accordance with District Policy DJA, District Purchasing. 
 
BUDGET OFFICER 
BE IT RESOLVED, that Frank Caropelo, Superintendent of Reynolds School District #7 is hereby designated to 
serve as Budget Officer for the fiscal year 2026–27 in accordance with Board Policy DB. 
 
GRANT OFFICER 
WHEREAS, grant funding may become available through Federal, State or other sources; and 
 
WHEREAS, certain available grant funds may be deemed beneficial toward improvement of the District's 
educational system; 
 
BE IT RESOLVED, that the Superintendent and Managing Financial Officer, or designees as assigned by the Clerk, 
be named as the Local Agency Representative and shall hereby be authorized to execute and file application(s) for 
and on behalf of the District and otherwise act as District officials in all activities related to grants during fiscal year 
2026–27. 
 
 
 



 
Resolution 2026-2027-001 

Designating Officers, Clerks, Agents, and Depositories of Funds for the 2026-27 School Year 
 

LEGAL COUNSEL 
BE IT RESOLVED, that Garrett-Hemann, Robertson; The Hungerford Law firm; Miller Nash, LLP; and Hawkins 
Delafield & Wood are hereby designated to serve as General, Labor, or Bond Counsel for the Reynolds School 
District #7 during fiscal year 2026–27. 
 
AUDITOR 
BE IT RESOLVED, that Sensiba, LLC is hereby designated to serve as Auditor for the Reynolds School District #7 
and to complete the 2025–26 annual audit, during the 2026–27 fiscal year and in accordance with District Policy 
DIE: Audits. 
 
AUTHORIZATION TO FILL VACANCIES 
BE IT RESOLVED, that the Superintendent or designee is hereby authorized to accept resignations, fill vacancies, 
and report these actions to the board during fiscal year 2026–27. 
 
APPLICATION FOR FEDERAL IMPACT AID 
BE IT RESOLVED, that Managing Financial Officer is designated as the authorized representative of the district in 
connection with filing for Federal Impact Aid for Reynolds School District #7 during fiscal year 2026–27. 
 
DISTRICT REPRESENTATIVE FOR ASBESTOS HAZARD EMERGENCY RESPONSE ACT (AHERA) 
BE IT RESOLVED, that the Director of Facilities is appointed as representative for the Reynolds School District #7 
during fiscal year 2026–27. 
 
DESIGNATION OF DISTRICT SAFETY OFFICER AND ASSISTANT SAFETY OFFICER 
BE IT RESOLVED, that the Managing Operations Officer is appointed as the Official District Safety Officer and the 
Executive Assistant to the Managing Operations Officer is appointed as the Official Assistant District Safety Officer, 
for Reynolds School District #7 during fiscal year 2026–27. 
 
AMERICANS WITH DISABILITIES ACT (ADA) 
BE IT RESOLVED, that the Managing Operations Officer, Managing Human Resources Officer, and the Director of 
Facilities are appointed as ADA District Coordinators for the Reynolds School District #7 for the fiscal year 
2026–27. 
 
AGENT OF RECORD, PROPERTY INSURANCE 
BE IT RESOLVED, that Brown & Brown Insurance, Oregon, is hereby designated to serve as Agent of Record for 
the Reynolds School District #7 for all insurance other than Health Benefits during fiscal year 2026–27. 
 
NEWSPAPERS FOR LEGAL NOTICE 
BE IT RESOLVED, that The Gresham Outlook be designated as the newspaper in which required legal notices will 
be published. 
 
INVESTMENT DEPOSITORIES 
WHEREAS, Reynolds School District #7 has statutory authority for investment of funds, 
 
BE IT RESOLVED, that in accordance with District Policy DG: Depository of Funds, the following depositories are 
hereby approved as official depositories of Reynolds School District #7 funds during the 2026–27 fiscal year: 



 
Resolution 2026-2027-001 

Designating Officers, Clerks, Agents, and Depositories of Funds for the 2026-27 School Year 
 

1.​ US Bank 
2.​ Piper Sandler & Co 
3.​ Oregon State Local Governmental Investment Pool 

 
BE IT FURTHER RESOLVED that, in accordance with District Policy DFA: Investment of Funds, the investment 
instruments listed below are permitted for 2026–27: 

1.​ US Treasury securities and other lawfully issued general obligations of the United States, including general 
obligations of agencies and instrumentalities of the United States or enterprises sponsored by the United 
States government. 

2.​ Debt of the agencies and instrumentalities of the states of Oregon, California, Idaho, and Washington and 
their political subdivisions 

3.​ Time deposit open accounts, certificates of deposit, share accounts, and savings accounts. 
4.​ Banker’s acceptances 
5.​ Corporate indebtedness 
6.​ Repurchase Agreements 
7.​ Oregon Short-term Fund, also known as Local Government Investment Pool (LGIP) 
8.​ Commercial Paper 

 
BE IT FURTHER RESOLVED, that the Clerk, Deputy Clerk, or designees as assigned by the Clerk, as Custodian of 
Funds, are authorized to establish accounts and to issue checks against such accounts bearing the original 
signature of the Clerk or the Deputy Clerk or the facsimile signature of the Clerk and/or the Deputy Clerk in 
accordance with District Policy. 
 
DISPOSAL OF SURPLUS PROPERTY 
BE IT RESOLVED that the Clerk, Deputy Clerk, or designees as assigned by the Clerk hereby are authorized to 
dispose of surplus property in accordance with Board Policy DN – Disposal of District Property. 
 
Passed this 1st day of July 2026. 
 
 
Signed:                                                                    ​ ​ Attest: 

 

 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Chair, Reynolds School Board of Directors​ ​ ​ Superintendent / Clerk 



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Declaration of Vacant Board Positions  

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BBC: Board Member Resignation; BBE: Vacancies on the Board 

Date:​ ​ July 1, 2026     

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background:  
Action must be taken at a public meeting to declare Board positions as vacant. Vacant positions 
are filled by Board appointment. An application will open on July 2, 2026 (posted on the RSD 
website) and will be open until August 19, 2026. The Board will conduct interviews at the 
August 26, 2026 meeting. 
 
Vacant positions: 

-​ Position 1: Director Aaron Muñoz announced his intention to resign at the June 17, 2026 
Business meeting. 

-​ Position 4: Director Cayle Tern passed away on May 7, 2026. 
 
Both appointments will be for one school year, ending on June 20, 2027. Positions 1 and 4 will 
be added to the May 2027 ballot for a special two-year election, returning to their normal 
election cycle in May 2029. 
 
Candidates must be a legally registered voter, be a resident with the district for at least one 
year, and not be an employee of the district. 
 
Previous Board Action: 
The Board must declare open positions as vacant. 
 
Financial Implications:  
Not Applicable. 
 
Motion: 

A.​ Motion Made by Board Member: 
a.​ I move that the Board declare Board positions 1 and 4 as vacant and open an 

application to fill the vacancies. 
B.​ Motion Seconded by Another Board Member 
C.​ Points of Clarification / Discussion 
D.​ Call for Board Vote 

 

 

 



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Board Discussion and Reports 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BD/BDA: Board Meetings; BDDF: Conduct of Board Meetings 

Date:​ ​ July 1, 2026 

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background: 

A.​ Individual Board Member Reports or Announcements 

B.​ Upcoming Board Meetings 

a.​ Board Business Meeting: August 26, 2026 

C.​ Board Discussion 

  

Previous Board Action: 

Not Applicable 

  

Financial Implications: 

Not Applicable 

  

Motion: 

Not Applicable 

 

 

 

 

 



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Adjournment of Meeting 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BD/BDA: Board Meetings; BDDF: Conduct of Board Meetings 

Date:​ ​ July 1, 2026     

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Summary / Background: 

The Board Chair will adjourn the meeting. 

  

Previous Board Action: 

Not Applicable 

  

Financial Implications: 

Not Applicable 

  

Motion: 

Not Applicable 
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