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Students

Exhibit - Student Handbook Checklist

The Checklist contains mandatory and recommended notices that schools should give to their students
and the students’ parents/guardians.! Mandatory means the notices are legally required. Recommended
means including the notices are a best practice. The Checklist is in the IASB Policy Reference Manual
(PRM) format, and it lists corresponding policies, procedures, and exhibits in numerical order within
each sub-headed category. A corresponding citation to the Ill. Principals Association Online Model
Student Handbook (MSH) is also listed, if one exists. Any handbook should be reviewed by the Board
Attorney before distribution to ensure that all mandatory notices are included as this Checklist is subject
to change without notice. This Checklist is not a substitute for legal advice.

Mandatory Notices

Student Services

Mandatory Topics IASB PRM IPA MSH
Transportation 4:110, Transportation 4.10, Bus Transportation
Transportation reimbursement 4:110, Transportation 4.10, Bus Transportation

eligibility and dispute resolution

Note: this program has been
withdrawn due to lack of funding

Eligibility criteria for free and 4:130, Free and Reduced-Price 1.210, Free and
reduced lunch Food Services Reduced-Price Food

4:130-E, Free and Reduced-Price Services; Meal

Food Services; Meal Charge Charge Nopifisnaans
Notifications 3.10, Fees, Fines &
Charges, Waiver of
Student Fees
Waiver of school fees along with the | 4:140, Waiver of Student Fees 3.10, Fees, Fines &

fee waiver application form Charges; Waiver of

4:140-AP, Fines, Fees, and

Charges - Waiver of Student Seageniees
Fees 3.10-E1, Application for
Fee Waiver

The footnotes should be removed before the material is used

1 1n its continuing commitment to help school districts comply with legal requirements for all policies and procedures,
the I1L. Principals Association (IPA) in conjunction with the Ill. Association of School Boards’ (IASB) PRESS, have prepared
this checklist to assist school administrators in preparing their student handbooks. A special thank you also goes to the law
firm of Hodges, Loizzi, Eisenhammer, Rodick & Kohn LLP for allowing IPA and IASB to cross check this Student Handbook
Checklist against its annual version.
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Mandatory Topics

IASB PRM

IPA MSH

4:140-E1, Application for Fee
Waiver

4:140-E3, Response to Application
for Fee Waiver, Appeal, and
Response to Appeal

School Wellness

(required if the District participates in
the National School Lunch Program
or Breakfast Program)

6:50, School Wellness

Alternative learning opportunities

6:110, Programs for Students At
Risk of Academic Failure
and/or Dropping Out of School
and Graduation Incentives
Program

2.90, Credit for
Proficiency, Non-
District Experiences,
Course Substitutions
and Accelerated
Placement

Notification to parents/guardians of
English Learners regarding their
child’s placement in, and information
about, the District’s English Learners
programs

6:160, English Learners

12.60, English Learners

Parental involvement under Title I
(only when the district receives Title I
funds)

6:170, Title 1 Programs

6:170-AP1, Checklist of
Development, Implementation,
and Maintenance of Parent and
Family Engagement Compacts
for Title I Programs

6:170-AP1, E1, District-Level
Parent and Family

Engagement PlanCompeact

6:170-AP1, E2, School-Level
Parent and Family

Engagement Plan€Compeact

6:170-AP2, Notice to Parents
Required by Elementary and
Secondary Education,
McKinney-Vento Homeless
Assistance, and Protection of
Pupil Rights Laws

12.130, Parent Notices
Required by the
Every Student
Succeeds Act

7:190-E2
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Mandatory Topics

TASB PRM

IPA MSH

Notice to parents required by the
Elementary and Secondary Education
Act

6:170-AP2, Notice to Parents
Required by Elementary and
Secondary Education,
McKinney-Vento Homeless
Assistance, and Protection of
Pupil Rights Laws

12.130, Parent Notices
Required by the
Every Student
Succeeds Act

Surveys that request personal
information from students

7:15, Student and Family Privacy
Rights

11.10, Student Privacy
Protections

Birth certificate requirements for
enrollment

7:50, School Admissions and
Student Transfers To and From
Non-District Schools

7:50-AP, School Admissions and
Student Transfers To and From
Non-District Schools

Dental examinations (K, 2nd, 6th, and
9th grade students)

7:100, Health, Eye, and Dental
Examinations, Immunizations,
and Exclusion of Students

5.10, Immunization,
Health, Eye & Dental
Examination

Eye examinations (K and students
enrolling in public school for the first
time only)

7:100, Health, Eye, and Dental

Examinations,; Immunizations,
and Exclusion of Students

5.10, Immunization,
Health, Eye & Dental
Examination

Vaccinations (influenza)

7:100, Health, Eye, and Dental
Examinations,; Immunizations;
and Exclusion of Students

5.10, Immunization,
Health, Eye & Dental
Examination

Health Examinations (K or 1st, 6th

7:100, Health, Eve, and Dental

5.10, Immunization,

and 9th grade students) (includes an
age-appropriate developmental
screening and an age-appropriate
social and emotional screening)

Examinations; Immunizations;
and Exclusion of Students

Health, Eve & Dental
Examination

Administration of medications
(includes asthma inhalers and
epinephrine injectors, opioid
antagonists, and glucagon)

7:270, Administering Medicines to
Students

7:270-AP1, Dispensing Medication

7:270-E1, School Medication
Authorization Form

5.20, Student Medication

5.20-E1, Student
Medication
Authorization Form

Names of designated Prioritization of | 5:100, Staff Development Program | 10.70, PUNS Database
Urgency of Need for Services Information for
7:190-E2 Page 3 of 19
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Mandatory Topics

TASB PRM

IPA MSH

(PUNS)-trained employee(s) in each
school within the District.

Students and Parents
or Guardians

Free Application for Federal Student

6:300, Graduation Requirements

2.120. High School

Aid (FAFSA) Designee (if applicable,
grade 12 only)

Graduation
Requirements

Attendance policy for career
development experiences

7:70, Attendance and Truancy

Direct admissions opt-in notification

6:270. Guidance and Counseling

5.30, Guidance and

(grades 11-12 only) Program Counseling
Student Programs
Mandatory Topics IASB PRM IPA MSH
Notice of instruction in recognizing | 6:60-AP1, Comprehensive Health 12.40, Family Life & Sex

and avoiding sexual abuse

Education Program
6:60-AP1, E1, Notice-to-
gzﬁtlngli FL- f( !’5’. :# f. :l Fl.“ Ei #V § _2_4‘! L :’ l
/P . e
Requests to Examine Materials:-
Horitten-Objeetionts) and.
Statutory/er Opt-outs

Education Classes

12.40-E1, Notice to
Parents/Guardians
on Sex Education
Instruction

Free appropriate public education to

6:120, Education of Children with

10.10, Education of

students with disabilities Disabilities Children with
6:120-AP1, Special Education Disahilifies
Special education services to eligible iy 4ssurmg -
. ] Implementation of
children whether or not enrolled in : :
the District Comprehensive Programming
for Children with Disabilities
(downloadable from IASB
website, www.iasb.com)
6:120-AP1, E1, Notice to
Parents/Guardians Regarding
Section 504 Rights
Counseling options for students who |7:250, Student Support Services 5.30, Guidance and
are affe_:cted by sF:xual abuse_and 7:250-AP2, Protocol for Responding Counseling
grooming behavior, along with = .
: . s to Students with Social,
options for victims of sexual abuse
7:190-E2 Page 4 of 19
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Mandatory Topics

IASB PRM

IPA MSH

and grooming behavior to obtain
assistance and intervention

The availability of counseling for
students 12 years of age and older
without parent/guardian consent
under 405 ILCS 5/3-550 and 105
ILCS 5/26A-40(h)

Emotional, or Mental Health
Needs

Support services for students who are
parents, expectant parents, or victims
of domestic or sexual violence

Names and contact information of the
Article 26 A Resource Person in each
school within the District

7:255, Students Who are Parents,
Expectant Parents, or Victims of
Domestic or Sexual Violence

7:255-AP1, Supporting Students
Who are Parents, Expectant
Parents, or Victims of Domestic
or Sexual Violence

7:255-AP2, Complaint Resolution
Procedure for Students Who are
Parents, Expectant Parents, or
Victims of Domestic or Sexual
Violence

5.80, Ensuring Student
Success Act

Opportunities for registered
apprenticeship programs for students

6:310, High School Credit for Non-
District Experiences,; Course

2.90, Credit for
Proficiency, Non-

in grades 9-12 who are 16 years of Substitutions, Re-Entering District Experiences,
age or older Students Course Substitutions
and Accelerated
Placement
Student Responsibilities
Mandatory Topics IASB PRM IPA MSH

THSA policy on banned substances
(required only for IHSA schools)

6:190, Extracurricular and Co-
Curricular Activities

6:190-AP, Academic Eligibility for
Participation in Extracurricular
Activities

7:240, Conduct Code for
Participants in Extracurricular
Activities

7:240-AP1, Code of Conduct for
Extracurricular Activities

9.10, Extracurricular
and Athletic
Activities Code of
Conduct

7:190-E2
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Mandatory Topics

TASB PRM

IPA MSH

Absenteeism and truancy

7:70, Attendance and Truancy

2.10, Attendance
2.50, Truancy

Statement of district ownership of and
right to search student lockers

7:140, Search and Seizure

8.10, Search and Seizure

Search procedures for school grounds
and lockers

7:140, Search and Seizure

8.10, Search and Seizure

Notification regarding access to
student accounts or profiles on social
networking websites

7:140, Search and Seizure

7:140-E, Letter to Parents/Guardians
Regarding the Right to Privacy
in the School Setting Act

8.10, Search and Seizure

Bullying prohibited and reporting
encouraged

7:180, Prevention of and Response to
Bullying, Intimidation, and
Harassment

6.40, Prevention of and
Response to
Bullying,
Intimidation, and
Harassment

6.40-E1, Aggressive
Behavior Reporting
Letter and Form

Teen dating violence prohibited and
reporting encouraged

7:185, Teen Dating Violence
Prohibited

6.45, Sexual Harassment
& Teen Dating
Violence Prohibited

Prohibition of electronic paging
devices and making threat by Internet

7:190, Student Behavior

6.30, Student Behavior

All prohibited conduct in the school
discipline code, including, but not
limited to:

1. Controlled substances

2. Firearms and other weapons

3. E-cigarettes

4. Gangs and
activity

5. Sexting prohibited

gang-related

4:170-AP2, E4, Letter to
Parents/Guardians About
Preventing and Reducing
Incidences of Sexting

7:190, Student Behavior

7:190-APS5, Student Handbook -
Electronic Devices

7:190-AP6, Guidelines for
Investigating Sexting Allegations

6.30, Student Behavior

7:190-E2
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Mandatory Topics

IASB PRM

IPA MSH

Inform parents/guardians when their
child engaged in aggressive behavior
along with the school’s early
intervention procedures

7:190-E1, Aggressive Behavior
Reporting Letter and Form

6.40-E1, Aggressive
Behavior Reporting
Letter and Form

Suspension and expulsion, and due
process requirements

7:200, Suspension Procedures

7:210, Expulsion Procedures

6.30-E1, Short Term
Out-of-School
Suspension (1-3
Days) Reporting
Form

6.30-E2, Long Term
Out-of-School
Suspension (4-10
Days) Reporting
Form

School bus safety

7:220, Bus Conduct
4:110-AP3, School Bus Safety Rules

4.10, Bus Transportation

4.15-E, School Bus
Safety Rules

Videotape surveillance of buses (if
applicable)

7:220, Bus Conduct

7:220-AP, Electronic Recordings on
School Buses

4.10, Bus Transportation

Behavior interventions (these may be
developed through the Spec. Ed.
Coop if the district belongs to one)

7:230, Misconduct by Students With
Disabilities

10.20, Discipline of
Students with
Disabilities

Dress code

7:160, Student Appearance

1.170, Student
Appearance

6.20, School Dress Code
& Student
Appearance

All other conduct prohibited by Board
policy - school discipline code

7:190, Student Behavior

6.30, Student Behavior

Student Rights

Mandatory Topics

IASB PRM

IPA MSH

Notice of contact information for
nondiscrimination and Title IX
coordinator(s) and how to make

2:260, Uniform Grievance
Procedure

2:265, Title IX Grievance Procedure

1.50, Equal Educational
Opportunities and
Sex Equity

7:190-E2
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Mandatory Topics

IASB PRM

IPA MSH

reports or complaints of
discrimination or sexual harassment

2:265-AP1, Title IX Response

6.40, Prevention of and
Response to Bullying,
Intimidation, and
Harassment

Prohibition of discrimination on the
basis of race, color, national origin,
sex, sexual orientation, ancestry, age,
religious beliefs, physical or mental
disability, status as homeless, or
actual or potential marital or parental
status, including pregnancy and
reproductive health decisions

7:10, Equal Educational
Opportunities

2:265, Title IX Grievance Procedure

1.50, Equal Educational
Opportunities and
Sex Equity

Sex equity and grievance procedures

2:260, Uniform Grievance
Procedure

2:265, Title IX Grievance Procedure

7:10, Equal Educational
Opportunities

7:20, Harassment of Students
Prohibited

1.50, Equal Educational
Opportunities and
Sex Equity

Sexual harassment prohibited and
grievance procedures and age-
appropriate information about the
sexual harassment policy

2:260, Uniform Grievance
Procedure

2:265, Title IX Grievance Procedure

7:20, Harassment of Students
Prohibited

7:185, Teen Dating Violence
Prohibited

6.45, Sexual Harassment
& Teen Dating
Violence Prohibited

Board policy prohibiting
discrimination and harassment based
on race, color, and national origin,
and retaliation, and an accessible and
age-appropriate summary of the
policy

2:270, Discrimination and
Harassment on the Basis of
Race, Color, and National
Origin Prohibited

6.42, Discrimination and
Harassment on the
Basis of Race, Color,
and National Origin
Prohibited

Notify parents of their right to

5:190-E1, Notice to Parents of Their

12.130, Parent Notices

request their child’s classroom Right to Request Their Child’s Required by the
teachers’ qualifications Classroom Teachers’ Every Student
Qualifications Succeeds Act
7:190-E2 Page 8 of 19
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Mandatory Topics

IASB PRM

IPA MSH

Educational rights of homeless
students in the location where
homeless children receive services

6:140, Education of Homeless
Children

6:140-AP, Education of Homeless
Children

12.30, Homeless Child’s
Right to Education

Notice of parent/guardian and student
rights under the Protection of Pupil
Rights Act

7:15, Student and Family Privacy
Rights

7:15-E, Notification to Parents of
Family Privacy Rights

11.10, Student Privacy
Protections

Notice to parents/guardians about
social network passwords

7:140, Search and Seizure

7:140- E, Letter to
Parents/Guardians Regarding
the Right to Privacy in the
School Setting Act

6.70, Access to Student
Social Networking
Passwords &
Websites

Notice concerning privacy and access
rights to school student records

7:340, Student Records

7:340-AP1, E1, Notice to
Parents/Guardians and Students
of Their Rights Concerning a
Student’s School Records

7:340-AP1, E2, Using a Photograph
or Video Recording of a Student

11.20, Student Records

Disclosure of directory information

7:340-AP1, E1, Notice to
Parents/Guardians and Students
of Their Rights Concerning a
Student’s School Records

7:340-AP1, E2, Using a Photograph
or Video Recording of a Student

11.20, Student Records

Information classified as directory
information and for objecting to
disclosure of information

7:340-AP1, E1, Notice to
Parents/Guardians and Students
of Their Rights Concerning a
Student’s School Records

11.20, Student Records

Military recruiting

7:340-AP1, E3, Letter to Parents
and Eligible Students
Concerning Military Recruiters
and Postsecondary Institutions
Receiving Student Directory
Information

11.20, Student Records

7:190-E2
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Mandatory Topics

IASB PRM

IPA MSH

7:340-AP1, E4, Frequently Asked
Questions Regarding Military
Recruiter Access to Students and
Student Information

Student biometric information (when

7:340, Student Records

11.30, Student Biometric

applicable) 7.340-AP1. ES. Biometric Information
Information Collection
Authorization
Notice to parents/guardians 7:345-AP, E2, Student Data 7.40, Annual Notice to
concerning student data collected by Privacy; Notice to Parents Parents about
schools and operators under the About Educational Technology Educational
Student Online Personal Protection Vendors Technology Vendors
Act Under the Student
Online Personal

Protection Act

Notice of disability accommodation

8:70, Accommodating Individuals
with Disabilities

1.110, Accommodating
Individuals with
Disabilities

Ensuring Success in School (ESS)

7:255, Students Who are Parents,

Law

Expectant Parents, or Victims of
Domestic or Sexual Violence

7:255-AP1, Supporting Students
Who are Parents, Expectant
Parents, or Victims of Domestic
or Sexual Violence

7:255-AP2, Complaint Resolution
Procedure for Students Who are
Parents, Expectant Parents, or
Victims of Domestic or Sexual
Violence

5.80, Ensuring
Student Success
Act

General Information

Mandatory Topics

IASB PRM

IPA MSH

Notice before a pesticide application

4:160, Environmental Quality of
Buildings and Grounds

4:160-AP, Environmental Quality of
Buildings and Grounds

12.80, Pesticide
Application Notice

7:190-E2
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Mandatory Topics

TIASB PRM

IPA MSH

Availability of information
concerning sex offenders

4:175-AP1, Criminal Offender
Notification Laws, Screening

4:175-AP1, E1, Informing
Parents/Guardians About
Offender Community
Notification Laws

12.110, Sex Offender
Notification Law

School bus safety

4:110-AP3, School Bus Safety Rules

4.10, Bus Transportation

Asbestos management plan, notice of
availability

Notice to parents/guardians and staff
of IHSA’s online training video about
hands-only CPR and AED

4:170, Safety

4:170-AP6, E1, School Staff AED
Notification Letter

Evidence-informed educational
information for parents/guardians on
the warning signs of child sexual
abuse and grooming, and assistance,
referral, or resource information

4:165, Awareness and Prevention of
Child Sexual Abuse and

Grooming Behaviors

1.180, Awareness and
Prevention of Child
Sexual Abuse,
Grooming
Behaviors, and
Boundary Violations

Contact information for the National
Suicide Prevention Lifeline, the Crisis
Text Line, and either the Safe2Help
Illinois helpline and/or a local suicide
prevention hotline

7:290, Suicide and Depression
Awareness and Prevention

7:290-AP, Resource Guide for
Implementation of Suicide and
Depression Awareness and
Prevention Program

Notice that a student athlete and
his/her parent must sign
acknowledgement of receiving the
concussion policy (required only for
IHSA schools)

7:305, Student Athlete Concussions
and Head Injuries

7:305-AP, Program for Managing
Student Athlete Concussions and
Head Injuries

9.30, Student Athlete
Concussions and
Head Injuries

School visitation rights notice

8:95-El, Letter Notifying
Parents/Guardians of School
Visitation Rights

8:95-E2, Verification of School
Visitation

12.70, School Visitation
Rights

7:190-E2
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Mandatory Topics

IASB PRM

IPA MSH

I1l. State Board of Election's ene-page
decumentRegistering to Vote in
[llinois (pamphlet) -explaining voter
registration process, available at
www.elections.il.gov/ under
Information for Voters (high schools
only)

Employee code of professional
conduct

5:120, Employee Ethics,; Code of
Professional Conduct, and
Conflict of Interest

1.185, Faith’s Law
Notifications

Notice to parents/guardians of the
availability of the Ill. State Board of
Education's Sexual Abuse Response
and Prevention Resource Guide, at
www.isbe.net/Documents/Faiths-
Law-Resource-Guide.pdf

5:120, Employee Ethics; Code of
Professional Conduct; and
Conflict of Interest

1.200, Sexual Abuse
Response and
Prevention Resource
Guide

Recommended Notices

Student Services

Recommended Topics

IASB PRM

IPA MSH

Information regarding waiver of
student fees

4:140, Waiver of Student Fees

3.10, Fees, Fines &
Charges; Waiver of

Student Fees
Fire drill program, building specific |4:170, Safety 5.40, Safety Drill
pli 4:170-AP1, Comprehensive Safety IC"roi{edz;res i
and Security Plan S
School safety plans, including severe |4:170, Safety 2.100, Home and
weather and injury or sudden illness 4:170-AP1, ComprehensiveSafety Hospital Instruction
and Security Plan
4:170-AP1, E1, Accident or Injury
Form

School violence prevention program,
including threat assessment teams

4:190, Targeted School Violence
Prevention Program

4:190-AP2, Threat Assessment Team
(TAT)

5.70, Targeted School
Violence Prevention
Program

5.70-E, Targeted School
Violence Prevention
and Threat

7:190-E2
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Recommended Topics

IASB PRM

IPA MSH

Assessment
Education

Home and hospital instruction

6:150, Home and Hospital
Instruction

2.100, Home and
Hospital Instruction

Student residency and tuition

7:60, Residence

7:60-AP1, Challenging a Student’s
Residence Status

7:60-AP2, Establishing Student
Residency

7:60-AP2, E1, Letter of Residence
from Landlord in Lieu of Lease

7:60-AP2, E2, Letter of Residence to
be Used When the Person
Seeking to Enroll a Student is
Living with a District Resident

7:60-AP2, E3, Evidence of Non-
Parent’s Custody, Control and
Responsibility of a Student

Parking, building specific

7:140, Search and Seizure

4.20, Parking

Health and school counselor and
social work access

7:250, Student Support Services

5.30, Guidance &
Counseling

Communicable and infectious disease

7:280, Communicable and Chronic
Infectious Disease

7:280-AP, Managing Students with
Communicable or Infectious
Diseases

5.50, Communicable
Disease

5.60, Head Lice

Students with diabetes

6:120-AP4, Care of Students with
Diabetes

1.130, Care of Students
with Diabetes

1.130-E1, Authorization
to Provide Diabetic
Care

Medical cannabis administration

7:270-E2, School Medication
Authorization Form - Medical
Cannabis

5.20, Student Medication

7:190-E2
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Recommended Topics

IASB PRM

IPA MSH

Anaphylaxis prevention and response

7:285, Anaphylaxis Prevention,

1.190, Prevention of

Response, and Management Anaphylaxis
Program
7:285-AP, Anaphylaxis Prevention,

Response, and Management
Program

Telephone use, building specific

Student Programs

Recommended Topics TASB PRM IPA MSH

Weighted grades

6:280-AP, Evaluating and Reporting
Student Achievement

District philosophy and goals

1:30, School District Philosophy
3:10, Goals and Objectives

6:10, Educational Philosophy and
Objectives

Remote Learning and/or e-learning
programy(s)

6:20, School Year Calendar and Day

6:20-AP, Remote and/or Blended
Remote Learning Day Plan(s)

6:185, Remote Educational Program

Anti-bias curriculum

6:60, Curriculum Content

Driver education eligibility and
requirements (high schools only)

6:60, Curriculum Content

Parental objections to sex education
family life instruction, and sexually
transmitted diseases

-

6:60-AP1, El, Notice-to-

5{ '? Si !2’45211 ]’}Fig,? E 'lef. !Fi!,‘?'-
Requests to Examine Materials -
Weeitten-Objeetionfs)-and

Statutoryter Opt-outs

12.40, Family Life & Sex
Education Classes

12.40-E1, Notice to
Parents/Guardians
on Sex Education
Instruction

Biking and Walking Safety
Education

6:60-AP1, E2, Resources for Biking
and Walking Safety Education

7:190-E2
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Recommended Topics

IASB PRM

IPA MSH

Accelerated placement availability

6:135, Accelerated Placement

2:90, Credit for

Program Proficiency, Non-
District Experiences,
Course Substitutions
and Accelerated
Placement
Adaptive physical education program | 6:310, High School Credit for Non- | 2.80, Exemption from PE
exemption District Experiences,; Course Requirement
Substitutions, Re-Entering (Regular Education)

Students

Bilingual education availability

6:160, English Learners

12.60, English Learners

Co-curricular activities

6:190, Extracurricular and Co-
Curricular Activities

9.10, Extracurricular and
Athletic Activities
Code of Conduct

“No Pass, No Play”

6:190, Extracurricular and Co-
Curricular Activities

6:190-AP, Academic Eligibility for
Participation in Extracurricular
Activities

9.10, Extracurricular and
Athletic Activities
Code of Conduct

Parental right to review instructional
materials

6:210, Instructional Materials

11.10, Student Privacy
Protections

Acceptable use and Internet safety

6:235, Access to Electronic
Networks

6:235-AP1, Acceptable Use of the
District’s Electronic Networks

6:235-AP1, E1, Student
Authorization for Access to the
District’s Electronic Networks

6:235-AP1, E2, Staff Authorization
Jor Access to the District’s
Electronic Networks

7.10, Acceptable Use of
the District's
Electronic Networks

7.10-E1, Student
Authorization for
Access to the
District's Electronic
Networks

Social promotion

6:280, Grading and Promotion

2.60, Grading and

6:280-AP, Evaluating and Reporting oY
Student Achievement
7:190-E2 Page 15 of 19
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Recommended Topics

IASB PRM

IPA MSH

High school graduation requirements
(high schools only)

6:300, Graduation Requirements

2.120, High School
Graduation
Requirements

Right of students with IEP to
participate in graduation ceremony
(high schools only)

6:300, Graduation Requirements

10.40, Certificate of High
School Completion

Physical education, including waiver
of required classes

6:310, High School Credit for Non-
District Experiences, Course
Substitutions, Re-Entering
Students

2.80, Exemption from PE
Requirement
(Regular Education)

10.30, Exemption from
PE Requirement
(Special Education)

Class schedules, building specific

Schedule of testing programs,
building specific

6:340, Student Testing and
Assessment Program

Student distribution of non-curricular
material

7:310, Restrictions on Publications;
Elementary Schools

7:310-AP, Guidelines for Student

7.20, Guidelines for
Student Distribution
of Non-School

Distribution of Non-School ip (Z))I;?"orte.'d
Sponsored Publications; EERRElR
Elementary Schools 7.27, Access to Non-

7:315, Restrictions on Publications; ;idg;_d fp STISOTER
High Schools RO

7:315-AP, Guidelines for Student
Distribution of Non-School
Sponsored Publications; High
Schools

General Information
Recommended Topics IASB PRM IPA MSH

School calendar

6:20, School Year Calendar and Day

Field trip

6:240, Field Trips
6:240-AP, Field Trip Guidelines

6.60, Field Trips

7:190-E2

©2625-2026 Policy Reference Education Subscription Service
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Recommended Topics

TASB PRM

IPA MSH

Release time for religious
instruction/observance

7:80, Release Time for Religious
Instruction/Observance

2.30, Release Time for
Religious Instruction
and Observance

Release time for students voting in
elections

7:90, Release During School Hours

Extracurricular drug and alcohol
testing (if applicable)

7:240-AP2, Extracurricular Drug
and Alcohol Testing Program

7:240-AP2, E1, Consent to
Participate in Extracurricular
Drug and Alcohol Testing
Program

9.10, Extracurricular
and Athletic
Activities Code of
Conduct

Eligibility to remove college entrance
exams from student transcripts

7:340, Student Records

11.20, Student Records

Equal access to school facilities

8:20, Community Use of School
Facilities

Identification and registration of
persons entering the school building

8:30, Visitors to and Conduct on
School Property

1.40, Visitors

Statement that the handbook is:

1. Only a summary of board
policies governing the district;
board policies are available to
the public at the district office

2. A document that may be
amended during the year
without notice

3. Is a communication tool of all
policies to persons expected to
execute and comply with them

2:240, Board Policy Development

1.20, Student/Parent
Handbook
Acknowledgement
and Pledge

1.30, General School
Information

Address of District offices, list of
administrators, and contact
information

2:250, Access to District Public
Records

2:250-E2, Immediately Available
District Public Records and
Web-Posted Reports and
Records

1.30, General School
Information

Board members’ names

2:250, Access to District Public
Records

1.30, General School
Information

7:190-E2

©2023-2026 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
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Recommended Topics

IASB PRM

IPA MSH

2:250-E2, Immediately Available
District Public Records and
Web-Posted Reports and
Records

List of District school addresses

2:250, Access to District Public
Records

2:250-E2, Immediately Available
District Public Records and
Web-Posted Reports and
Records

1.30, General School
Information

Special Circumstance Notifications

Special Circumstance Topics

IASB PRM

IPA MSH

Notification for unsafe school transfer
choice

4:170, Safety

4:170-APS, Unsafe School Choice
Option

12.100, Unsafe School
Choice Option

Notification of right to review
teachers’ qualifications

5:190, Teacher Qualifications

5:190-E1, Notice to Parents of Their
Right to Request Their Child’s
Classroom Teachers’
Qualifications

5:190-E2, Notice to Parents When
Their Child Is Assigned To or
Has Been Taught for at Least
Four Straight Weeks By a
Teacher Who Does Not Meet
Applicable State
Certification/Licensure
Requirements

5:190-E3, Letter to Teacher Who
Does Not Meet Applicable State
Certification/Licensure
Requirements for the Grade
Level and Subject Area of
Assignment

12.130, Parent Notices
Required by the
Every Student
Succeeds Act

7:190-E2

©2025-2026 Policy Reference Education Subscription Service
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Special Circumstance Topics

IASB PRM

IPA MSH

Notice when:

L.

Student is being taught by a
teacher who is not highly

5:190-E2, Notice to Parents When

Their Child Is Assigned To or
Has Been Taught for at Least

qualified, Four Straight Weeks By a
2. School identified as in need of| ~ Teacher Who Does Not Meet
improvement, Applicable State
3. Schools are identified for|  Certification/Licensure
corrective action, Requirements
4. Schools are identified for|g.; 5, School Accountability
restructuring,
5. There is eligibility for
supplemental educational
services, and
6. The district offers voluntary
school choice, if applicable
Credit for proficiency 6:110, Programs for Students At Risk | 2.90, Credit for
of Academic Failure and/or Proficiency, Non-
Dropping Out of School and District
Graduation Incentives Program Experiences, Course
Substitutions and
Accelerated
Placement
7:190-E2 Page 19 of 19
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June2023March 2026 7:300-E2

Students

Exhibit - Certificate of Physical Fitness for Participation in Athletics !

To be submitted to the Building Principal. (please print)

Student Sport/Activity

Parent/Guardian Home phone

Home address Cell phone

Emergency contact (relationship to student) Contact phone

Physician Physician phone

Medical History: Date of Birth: .~ Height: Weight:

[] Heart condition []Diabetes [ ] Asthma: [ ] Requires child to self-administer medication
[ Epilepsy [] Allergies: [ ] Requires student to carry
EpiPea®epinephrine

[] Other

List all medications (prescribed and over the counter)
Injuries (brief description and dates)
Surgeries (brief description and dates)

Physical activity restrictions (brief description and duration)

The footnotes should be removed before the material is used.

1 Secondary schools should substitute the IHSA and IESA’s Pre-Participation Exammatlon Form for thls form When the
sport is THSA regulated. It is available at: www.ihsa.org/resources/download-centerww: -
Center,

7:300-E2 Page 1 of 2
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I certify that:

1. My child is in good health and is capable of participating in the above sport or activity. No need
exists to limit my child’s participation. I assume full responsibility for my child’s physical
condition and participation, and will notify you of any changes.

2. T have completed and submitted the Authorization for Medical Treatment: form allowing the
school to seek medical treatment for my child in the event of a medical emergency when
reasonable attempts to contact me are unsuccessful.

3. If my child requires or may need medication while participating in athletics, I have completed
and submitted the School Medication Authorization Form. 3

Parent/Guardian signature Date

The footnotes should be removed before the material is used.

= See sample exhibit 7:300-E3, Authorization for Medical Treatment.

3 See sample exhibit 7:270-E1. School Medication Authorization Form.

7:300-E2 Page 2 of 2
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April-2025March 2026 7:340-AP1, E1

Students

Exhibit - Notice to Parents/Guardians and Students of Their Rights Concerning a
Student’s School Records !

Upon the initial enrollment or transfer of a student to the school and annually thereafier, the school
must notify the student and the student’s parents/guardians of their rights concerning school student
records. This notification may be distributed by any means likely to reach parents/guardians.

The contact information for each School’s Official Records Custodian follows:

This notice contains a description of your and your child’s rights concerning school student records.

A school student record is any writing or other recorded information concerning a student and by which
a student may be individually identified that is maintained by a school or at its direction or by a school
employee, regardless of how or where the information is stored, except for certain records kept in a
staff member’s sole possession; records maintained by law enforcement officers working in the school;
video and other electronic recordings that are created in part for law enforcement, security, or safety
reasons or purposes; and electronic recordings made on school buses. The District maintains two types
of school records for each student: permanent yecord and temporary yecord.

The permanent record includes:

1. Basic identifying information, including the student’s name and address, birth date and place,
gender, and the names and addresses of the student’s parents/guardians.

2. Evidence required under the Missing Children Records Act. 325 ILCS 50/5(b)(1).

3. Academic transcripts, including: grades, graduation date, and grade level achieved;2 the unique
student identifier assigned and used by the Ill. State Board of Education (ISBE) Student

T'he footnotes should be removed before the material is used.

1 This notification is based on the Model Notification published by the U.S. Dept. of Education. Changes were made to
this exhibit comply with the Ill. School Student Records Act (ISSRA, 105 ILCS 10/) and the ISBE rule mandating this
notification (23 Ill.Admin.Code §375.30(d)). To obtain the legal citations for this exhibit’s provisions, see sample
administrative procedure 7:340-AP1, School Student Records, which is annotated with citations to controlling rules and
statutes.

Customize this notice to reflect the district’s practice, particularly to specify the district’s treatment of records that the
law: (1) permits to be kept as either permanent records or temporary records; and (2) allows to be kept as directory information.

223 111. Admin.Code §375.10 provides that districts may, through board policy, allow scores received on college entrance
examinations to be included on a student’s academic transcript if that inclusion is requested in writing by a student, parent or
person who enrolled the student. If the board allows written requests to include college entrance examination scores on
students” transcripts, insert the following phrase into #3:

scores received on college entrance examinations if that inclusion is requested in writing by an
eligible student or the student’s parent/guardian;

7:340-AP1, E1 Page 1 of 7
©2025 2026 Policy Reference Education Subscription Service
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Information System; as applicable, designation of an Advanced Placement computer science
course as a mathematics-based, quantitative course for purposes of meeting State graduation
requirements set forth in 105 ILCS 5/27-60522; as applicable, designation of the student’s
achievement of the State Seal of Biliteracy, awarded in accordance with 105 ILCS 5/2-3.159;
as applicable, designation of the student’s achievement of the State Commendation Toward
Biliteracy; and as applicable, designation of the student’s achievement of the Global Scholar
Certification, awarded in accordance with 105 ILCS 5/2-3.169.
Attendance record.
Health record defined by ISBE as “medical documentation necessary for enrollment and proof
of dental examinations, as may be required under Section 27-8.1 of the School Code.”
Record of release of permanent record information that includes each of the following:

a. The nature and substance of the information released;

b. The name and signature of the official records custodian releasing such information;

¢.  The name and capacity of the requesting person and the purpose for the request;

d. The date of release; and

e. A copy of any consent to a release.
Scores received on all State assessment tests administered at the high school level (that is,
grades 9 through 12). 105 ILCS 5/2-3.64a-5.

If not maintained in the temporary record, the permanent record may include:

L.
2

Honors and awards received.
Information concerning participation in school-sponsored activities or athletics, or offices held
in school-sponsored organizations.

All information not required to be kept in the student permanent record is kept in the student temporary
record and must include:

1:

2

w

o

Record of release of temporary record information that includes the same information as listed
above for the record of release of permanent records.

Scores received on the State assessment tests administered in the elementary grade levels (that
is, kindergarten through grade 8).

Completed home language survey.

Information regarding serious disciplinary infractions (that is, those involving drugs, weapons,
or bodily harm to another) that resulted in expulsion, suspension, or the imposition of
punishment or sanction.

Any final finding report received from a Child Protective Service Unit provided to the school
under the Abused and Neglected Child Reporting Act; no report other than what is required
under Section 8.6 of that Act (325 ILCS 5/8.6) shall be placed in the student record.
Information concerning a student’s status and related experiences as a parent, expectant parent,
or victim of domestic or sexual violence, as defined in 105 ILCS 5/26A, including a statement
of the student or any other documentation, record, or corroborating evidence and the fact that
the student has requested or obtained assistance, support, or services related to that status.
Any biometric information that is collected in accordance with 105 ILCS 5/10-20.40.
Health-related information, defined by the ISBE as “current documentation of a student's health
information, not otherwise governed by the Mental Health and Developmental Disabilities

T'he footnotes should be removed before the material is used

Note: Though 23 Ill. Admin.Code §375.10 uses the phrase “student, parent or person who enrolled the student,” student
records rights under ISSRA and-the-federal Family-Educational-Rishis and Privacy-Act { FERPA. (20 U.S.C. 1232g) attach to
eligible students and their parents/guardians, not to “a person who enrolled the student” (though that person is typically a
parent or guardian).

7:340-AP1, E1 Page 2 of 7
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11

12.

Confidentiality Act or other privacy laws, that includes identifying information, health history,
results of mandated testing and screenings, medication dispensation records and logs, e.g.,
glucose readings, long-term medications administered during school hours, documentation
regarding a student athlete and his or her parent/guardian’s acknowledgment of the District’s
concussion policy adopted under 105 ILCS 5/22-80 and other health-related information that
is relevant to school participation, e.g., nursing services plan, failed screenings, yearly sports
physical exams, interim health histories for sports.”

Accident report, defined by the ISBE as “documentation of any reportable student accident that
results in an injury to a student, occurring on the way to or from school or on school grounds,
at a school athletic event, or when a student is participating in a school program or school-
sponsored activity or on a school bus and that is severe enough to cause the student not to be
in attendance for one-half day or more or requires medical treatment other than first aid. The
accident report shall include identifying information, nature of injury, days lost, cause of injury,
location of accident, medical treatment given to the student at the time of the accident, or if the
school nurse has referred the student for a medical evaluation, regardless of whether the parent
or guardian, student (if 18 years or older), or an unaccompanied homeless youth ... has
followed through on that request.”

. Any documentation of a student’s transfer, including records indicating the school or school

district to which the student transferred.

Completed course substitution form for any student who, when under the age of 18, is enrolled
in vocational and technical course or a registered apprenticeship program under 23
[11.Admin.Code Part 255 as a substitute for a high school or graduation requirement.
Information contained in related service logs maintained by the District for a student with an
individualized education program under 105 ILCS 5/14-8.02(d), including for speech and
language services, occupational therapy services, physical therapy services; school social work
services, school counseling services, school psychology services, and school nursing services.3

The femporary record may include:

i

Family background information

2. Intelligence test scores, group and individual

3. Aptitude test scores

4. Reports of psychological evaluations, including information on intelligence, personality, and
academic information obtained through test administration, observation, or interviews

5. Elementary and secondary achievement level test results

6. Participation in extracurricular activities, including any offices held in school-sponsored clubs
or organizations

7. Honors and awards received

8. Teacher anecdotal records

9. Other disciplinary information

10. Special education records

11. Records associated with plans developed under section 504 of the Rehabilitation Act of 1973

12. Verified reports or information from non-educational persons, agencies, or organizations of
clear relevance to the student’s education

T'he footnotes should be removed before the material is used

3105 ILCS 10/2().

7:340-AP1, E1 Page 3 of 7
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The Family Educational Rights and Privacy Act (FERPA) and the I11. School Student Records Act
(ISSRA) afford parents/guardians and students over 18 years of age (eligible students) certain rights
with respect to the student’s school records. They are:

1. The right to inspect and copy the student’s education records within 10 business days
after the date the District receives a request for access.
The degree of access a student has to his or her records depends on the student’s age. Students
less than 18 years of age have the right to inspect and copy only their permanent record.

These rights are denied to any person against whom an order of protection has been entered
concerning a student. 105 ILCS 5/10-22.3¢ and 10/5(a); 750 ILCS 60/214(b)(15). 4

2. Theright to request the amendment of the student’s education records that the parent(s)/
guardiangs) or eligible student believes are inaccurate, irrelevant, or improper.

information regarding the hearing procedures will be provided to the parent(s)/guardian(s) or
eligible student when notified of the right to a hearing.

3. The right to permit disclosure of personally identifiable information contained in the
student’s education records, except to the extent that the FERPA or ISSRA authorizes
disclosure without consent.

Disclosure without consent is permitted to school officials with legitimate educational or
administrative interests. A school official is a person employed by the District as an

-—_— A&

The footnotes should be removed before the material is used

423 [L.Admin.Code §375.10 provides that districts may, through board policy, allow scores received on college entrance
examinations to be included on a student’s academic transcript if that inclusion is requested in writing by a student, parent or
person who enrolled the student. If the board allows written requests to include college entrance examination scores on
students’ transcripts, insert the following as right #2 and renumber the following list items:

2. The right to have one or more scores received on college entrance examinations included on the student’s

academic transcript,

Parents/guardians or eligible students may have one or more scores on college entrance exams included on their
student’s academic transcript. Students often take college entrance examinations multiple times to improve their
results. Test publishers provide the results from each eXamination taken to the student’s high school. A
parent/guardian or eligible student may want certain scores to be included on academic transcripts sent to
postsecondary institutions to which the student applies. The District will include scores on college entrance
examinations upon the written request of the parent/guardian or cligible student stating the name of each college
entrance examination that is the subject of the request and the dates of the scores that are to be included.

Note: Though 23 1. Admin.Code §375.10 uses the phrase “student, parent or person who enrolled the student,” student
records rights under ISSRA and FERPA attach to eligible students and their parents/guardians, not to “a person who enrolled
the student” (though that person is typically a parent or guardian).

7:340-AP1, E1 Page 4 of 7
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administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the School Board. A school official
may also include a volunteer, contractor, or consultant who, while not employed by the school,
performs an institutional service or function for which the school would otherwise use its own
employees and who is under the direct control of the school with respect to the use and
maintenance of personally identifiable information from education records (such as an attorney,
auditor, medical consultant, therapist, or educational technology vendor); or any
parents/guardians or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his or her tasks.
Individual board members do not have a right to see student records merely by virtue of their
office unless they have a current demonstrable educational or administrative interest in the
student and seeing his or her record(s) would be in furtherance of the interest.

A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility or contractual
obligations with the District.

Upon request, the District discloses education records without consent to officials of another
school district in which a student has enrolled or intends to enroll, as well as to any person as
specifically required by State or federal law. Before information is released to these individuals,
the parents/guardians will receive prior written notice of the nature and substance of the
information, and an opportunity to inspect, copy, and challenge such records.

When a challenge is made at the time the student’s records are being forwarded to another
school to which the student is transferring, there is no right to challenge: (1) academic grades,
or (2) references to expulsions or out-of-school suspensions.

Disclosure is also permitted without consent to: any person for research, statistical reporting or
planning, provided that no student or parent(s)/guardian(s) can be identified; to another school
district that overlaps attendance boundaries with the District, if the District has entered into an
intergovernmental agreement that allows for sharing of student records and information with
the other district;5 any person named in a court order; appropriate persons if the knowledge of
such information is necessary to protect the health or safety of the student or other persons; and
juvenile authorities when necessary for the discharge of their official duties who request
information before adjudication of the student.

4. The right to a copy of any school student record proposed to be destroyed or deleted.
The permanent record is maintained for at least 60 years after the student transfers, graduates,
or permanently withdraws. The temporary record is maintained for at least five years after the
student transfers, graduates, or permanently withdraws. Temporary records that may be of
assistance to a student with a disability who graduates or permanently withdraws, may, after
five years, be transferred to the parent(s)/guardian(s) or to the student, if the student has
succeeded to the rights of the parent(s)/guardian(s). Student temporary records are reviewed
every four years or upon a student’s change in attendance centers, whichever occurs first.

5. The right to prohibit the release of directory information concerning the parent’s/
guardian’s child. 6
Throughout the school year, the District may release directory information regarding its | Formatted: IASB Italic
students, limited to: f s

T'he footnotes should be removed before the material is used

S For elementary and high school districts only.

6 Districts are not required to identify and release directory information. Be sure that the board policy provides for the
release of directory information before including this right. Seeample policy 7:340, Student Records.
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Name

Address

Grade level

Birth date and place

Parent(s)’/guardian(s)’ names, addresses, electronic mail addresses, and telephone

numbers

Photographs, videos, or digital images used for informational or news-related purposes
(whether by a media outlet or by the school) of a student participating in school or
school-sponsored activities, organizations, and athletics that have appeared in
school publications, such as yearbooks, newspapers, or sporting or fine arts
programs

Academic awards, degrees, and honors

Information in relation to school-sponsored activities, organizations, and athletics

Major field of study

Period of attendance in school

Any parent/guardian or eligible student may prohibit the release of any or all of the above
information by delivering a written objection to the Building Principal within 30 days of the
date of this notice. No directory information will be released within this time period, unless the
parent/guardian or eligible student is specifically informed otherwise.

No photograph highlighting individual faces is allowed for commercial purposes, including
solicitation, advertising, promotion or fundraising without the prior, specific, dated and written
consent of the parent or student, as applicable; and no image on a school security video
recording shall be designated as directory information.

6. The right to request that military recruiters.-or institutions of higher learning, and the

I1l. Student Assistance Commission not be granted access to your secondary school
student’s name, address, clectronic mail (email) addresses. and telephone numbers, and
birth date without your prior written consent.
Federal law requires a secondary school to grant military recruiters and institutions of higher
learning, upon their request, access to secondary school students’ names, addresses, cmail
addresses, and telephone numbers, unless the student’s parent/guardian, or a student who is 18
years of age or older, submits a written request that the information not be released without the
prior written consent of the parent/guardian or eligible student. Similarly, State law requires a
secondary school to provide to military recruiters. public institutions of higher education, and
the 111. Student Assistance Commission aceess to the same types of information, in addition to
a secondary student's birth date. unless the student’s parent/guardian submits a written request
before the end of the student’s sophomore year (or if the student is a transfer student, by another
time set by the District) that such information not be released. If you wish to opt your child out
of the release of this information so that it is not released without your prior written consent,
notify the Building Principal where your student is enrolled for further instructions.

7. The right contained in this statement: No person may condition the granting or
withholding of any right, privilege or benefits or make as a condition of employment,
credit, or insurance the securing by any individual of any information from a student’s
temporary record which such individual may obtain through the exercise of any right
secured under State law.

8. The right to file a complaint with the U.S. Dept. of Education concerning alleged failures
by the District to comply with the requirements of FERPA.

The name and address of the Office that administers FERPA is:

7:340-AP1, E1 Page 6 of 7
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U.S. Department of Education
Student Privacy Policy Office
400 Maryland Avenue, SW
Washington DC 20202-8520

7:340-AP1, El Page 7 of 7
©2025 2026 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.




