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SECTION 1 - PURPOSE 

Recognition:   
This Agreement of terms and conditions of employment is entered into between the St. Louis Park Public Schools, 
Independent School District No. 283, St. Louis Park, Minnesota, hereinafter referred to as the District, and the 
Professional Employee Group, pursuant to and in compliance with the Public Employment Labor Relations Act of 
1971, as amended, hereinafter referred to as P.E.L.R.A., to provide the terms and conditions of employment for 
professional employees not covered by other Labor Agreements during the duration of this Agreement. The 
current job titles, as of the approval of this Agreement, are listed in Appendix A. 

SECTION 2 – WORK YEAR/DAY 

Work Year:   
The standard work year is fifty-two (52) weeks. Work years of less than 52 weeks can be created to fit the needs 
of the District.   

Work Days:   
The distribution of workdays is flexible and subject to approval by the appropriate supervisor. The typical 
workweek will be Monday through Friday, but alternative workweek schedules are possible, based on the needs 
of the department. 

Holidays:   
An employee is eligible for paid time off on the following holidays, if those holidays fall within the employee’s 
regular work year calendar: Independence Day (July 4), Labor Day, Thanksgiving Day, the day after Thanksgiving 
Day, Christmas Day, the day before or after Christmas Day, New Year's Day, the day before or after New Year's 
Day, Dr. Martin Luther King Jr. Day, Presidents’ Day, Spring Break Friday, Memorial Day and Juneteenth (June 19). 
The District reserves the right, if school is in session, to cancel any of the above holidays and establish another 
holiday in lieu thereof. Any scheduled holiday which falls within an employee's vacation period shall not be 
counted as a vacation day. 

SECTION 3 – GROUP INSURANCE 

1. Benefit Provisions: 
Benefit Eligibility: An employee shall be eligible for full benefits if employed full time (.758 to 1.0 FTE). An 
employee employed less than full-time .50 to less than .7498 FTE shall be eligible for 50% of the District 
contributions toward group insurance.. Those employed less than .50 FTE shall not be eligible for participation in 
the District’s benefit program. Employees transferred to the group will maintain the benefit coverage approved 
by the Executive Director of Human Resources Director (see addendum)..  
 

Health Insurance:  
A. District Health Insurance Program Non-Deductible/Standard Co-pay: 
District Contributions Standard-Plan A per month July 1, 

20264 
July 1, 
20275 

July 1, 
20286* 

Employee $68025 $6860 $680 
Employee + 1 $1,42375 $1,423905 $1,425 
Family $1,84775 $1,84500 $1,845 
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B.  District Health Insurance Program Deductible/VEBA: 
District Contributions VEBA-Plan B per month July 1, 

20264 
July 1, 
20275 

July 1, 
20286* 

Employee $800625 $880660 $925680 
Employee + 1 $1,600375 $1,775,390 $1,840,425 
Family $2,1001,775 $2,3501,800 $2,4501,845 

A.  
 
District Health Insurance Program Non-Deductible (Standard):  The District contribution towards the single, 
employee + 1 or family coverage for the Standard Plan A will be: 

District Contributions per month  
Standard-Plan A 

Employee Employee + 1 Family 

July 1, 2022 $590 $1,250 $1,725 
July 1, 2023 $600 $1,250 $1,750 
July 1, 2024 $600 $1,250 $1,750 

C. District Health Insurance Program - $1,000 Deductible (VEBA):  The District contribution towards the VEBA Plan B 
coverage will be:  

District Contributions per month VEBA-
Plan B 

Employee Employee + 1 Family 

July 1, 2022 $655 $1,375       $1,800 
July 1, 2023 $665 $1,385 $1,815 
July 1, 2024 $675 $1,400 $1,830 

*contribution amounts for 07-01-202866 will be subject to changes in the 20286-202830 agreement. 
  
 
For eligible employees who select the $1,000 Deductible Health Insurance Plan, the District will deposit $1,000 
annually into an employee-owned Health Reimbursement Account (HRA) during active employment. The District 
will deposit that amount by no later than September 15  of the plan year. The eligibility and employer 
contributions for employees working at least four (4) hours (.50 FTE) but less than six (6) hours (.75 FTE) shall be 
1/2 the amounts in this Section 2 including the VEBA contribution. 
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D. Selection of Carrier:  The selection of the insurance carrier and policy shall be made by the District. 

Dental Insurance:   
The District shall contribute toward a portion of the premium for dental insurance for the 20263-20285 Dental 
Plans under the terms of the policies of insurance carried by the District for employees. The employee must 
enroll to receive health plan coverage. Employees may enroll in either Employee or Family coverage options. The 
employee shall pay the difference between the District contribution and the total cost of the dental plan 
coverage selected. 

District Dental Contributions per month July 1, 202664 July 1, 20275 
Employee $575 $575 
Family $110 $110 

In the event that a successor agreement has not been entered into by July 1, 20276, District's contribution shall 
not exceed the dollar amount of the premium in effect as of July 1, 20275.The District shall pay the total entire 
premium cost for single/family coverage under the District’s group dental plan. 

Selection of Carrier:   
The selection of the insurance carrier and policy shall be made by the District. 

Life Insurance:   
E. The District shall provide coverage in an amount equal to three (3) times the annual salary to the next highest 
thousand, based on the employee’s salary as of July 1 of each year. The employee will have the option to 
purchase additional life insurance in increments of $10,000. The minimum purchase must be $10,000 and the 
maximum, amount the employee may purchase is $300,000. The employee shall bear the entire cost of the 
supplemental life insurance. 
 

Long-term Disability Insurance:   
The District shall pay the premium for a plan which provides a maximum monthly income benefit of 2/3 of the 
basic contract salary, according to the District Disability plan. An employee will have the option to waive the pre-
tax employer contribution and purchase  the District LTD policy through an after- tax payroll deduction. 
 
When an employee is placed on long-term disability under this plan, the District shall contribute the same dollar 
amount in effect at the time the employee goes on disability, regardless of the employee’s current level of 
coverage. The employee is responsible for paying the monthly difference in premium to keep the insurance 
coverage. The District shall contribute this amount towards the group health insurance program for a period of 
two (2) years from date of placement on long-term disability or the occurrence of the employee’s Medicare 
Eligibility, whichever comes first. In the event that the disability is caused by work related event covered by 
worker’s compensation, the contributions would continue for up to a total of five (5) years. 

 

SECTION 4 – LEAVES OF ABSENCE 

Professional Organization Dues:   
The District shall pay the cost of membership in two (2) organizations, at the national, state or local level. This 
organization shall be related to the employee’s area of responsibility. 



ST. LOUIS PARK – PROFESSIONAL EMPLOYEE GROUP                                                       JULY 1, 2026 – JUNE 30, 
202864 
 

4 
 

Sick Leave:   
A leave allowance of fifteen (15) days with pay shall be granted for each full 12-month work year and prorated for 
shorter work year schedules provided the employee has served a minimum of twenty (20) duty days that year. 
Leave not used shall accumulate without limit. 

A. One (1) day of accumulated leave may be used for each day of personal illness, dependent child under 
18 or other allowable reasons under Minnesota statute. 

B. Sick leave pay shall be allowed by the District whenever an absence is due to illness, which prevented 
their performance of duties on that day or days. 

C. Sick leave pay shall be approved upon submission of a properly submitted request in the District’s 
online time off approval system. It is the responsibility of the employee to enter their time off using the 
District online time-off system, in advance, except in cases of extreme emergency. If an emergency 
makes it impossible to submit a request in advance, an oral request shall be submitted and then 
confirmed using the online system immediately upon the return of the employee. 

D. Employees may use up to a total of six days (48 hours) of accumulated paid leave time in contract year, 
for necessary absence because of illness or safety of an immediate family member, upon approval by 
the appropriate supervisor. The immediate family shall be interpreted to mean adult child, step child, 
spouse, sibling, parent, step parent, father, mother, father-in-law and mother-in-law, grandparents, 
grandchild for such reasonable periods as the employee’s attendance to provide care for the 
immediate family member  After five (5) days for any one instance, the employee may be required to 
provide a doctor’s slip or medical proof of the need for care for additional days.  

E. Employees upon approval by the appropriate supervisor, may use up to six days (48 hours) of paid 
accumulated leave allowance for a close family member not listed in Section D above. The close family 
shall be interpreted to mean, son-in-law, daughter-in-law, brother-in-law, sister-in-law or other person 
residing in or who has resided in the same household and who clearly stands in the same relationship 
with the employee. 

F. Sick and Safe leave with pay, beyond relationships and uses defined in this Article 3.A.1-5, will be 
available to the employee based on definitions of uses described in MN State Statute 181.032 for 
eligible employees (see Appendix E in the back of this plan). The Earned Sick and Safe leave described 
under MN State Statute 181.032 is contained within this plan’s more generous leave provision of 15 
days within Article 3 and not in addition to it. 

G. After accumulated sick leave has been used, and under conditions of a chronic or continuous illness or 
disability as certified by a medical doctor, an additional number of days of sick leave may be granted by 
the Superintendent or designee for the duration of such illness or disability. 

 
 
GH. Workers Compensation Leave:  
When an employee is injured on the job in the service of the District and is collecting worker’s compensation 
insurance payments, the employee will not also receive a regular check from the District for those same days, but 
may draw upon available Sick Leave to cover the employee cost of any insurance benefits. Prior to collecting pay 
from Worker’s Compensation for a compensable work injury, employees will use available sick leave. Based on 
Worker’s Compensation rules, some or all this used sick leave will be credited back based on the length of time 
off according to Worker’s Compensation rules. Consult with Human Resources on use of sick time for work 
related injuries. 
 

 
HI. Long-Term Disability Leave:  
At the time an employee becomes eligible to receive long-term disability compensation as provided in this 
Agreement, the employee will not also receive a regular check from the District for those same days, but may 
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draw upon available Sick Leave to cover the employee cost of any insurance benefits as long as the employee 
continues on long-term disability compensation.  

 
 

MN Paid Leave:  
A. Statutory authority Employees are eligible to participate in Paid Family Medical Leave (PFML) pursuant to 

MN Statutes 268B et seq., Family and Medical Benefits effective January 1, 2026., provides partial wage 
replacement and job protections to eligible staff. Upon implementation, staff shall follow the process 
prescribed by the State of Minnesota to request leave. 

B. Costs of PFML: The employer shall pay 50 percent of the total premium for Paid Family Medical Leave set 
by the   Minnesota Department of Employment and Economic Development (DEED). Employees shall pay 
50 percent of the total premium for Paid Family Medical Leave set by the Minnesota Department of 
Employment and Economic Development (DEED). 

C. Premiums: Upon implementation, as prescribed by statute, the School District will begin deducting the 
employee portion of the premiums from wages and submitting the wage deductions to the State of 
Minnesota. The employee portion is fifty percent (50%) of the premium costs. Any subsequent changes in 
premium will be split with the employer paying fifty percent (50%) and the employee paying fifty percent 
(50%). 



ST. LOUIS PARK – PROFESSIONAL EMPLOYEE GROUP                                                       JULY 1, 2026 – JUNE 30, 
202864 
 

6 
 

Personal  Leave:   
Up to two (2) days of personal leave may be granted per year. Such leave shall not be deducted from the 
accumulated leave. Circumstances, which qualify for use of this leave allowance, are those extraordinary 
situations that arise requiring attention which cannot be attended to outside of work hours and which is not 
covered under other policies. 
2.  
It is the responsibility of the employee to enter their time off requests Requests for such leave must be made 
using the District online time off system to the appropriate supervisor, in advance, except in cases of extreme 
emergency. If an emergency makes it impossible to submit a request in advance, an oral request shall be 
submitted and then confirmed using the online system in writing immediately upon the return of the employee. 
The request shall state the reason for the proposed leave. The appropriate supervisor reserves the right to refuse 
to grant such leave. In case of extreme emergency with approval of the Executive Director of Human Resource 
Director, the appropriate supervisor may grant additional leave with pay. 

Bereavement Leave:    
Employees eligible for basic accumulated leave also may be granted up to five (5) days bereavement leave in a 
contract year for death in the immediate family or close family (as defined in Section 6 – Sick Leave). The amount 
of leave allowed under this provision is subject to the discretion of the responsible administrator and shall not be 
deducted from basic accumulated leave. The amount of leave allowed under this provision is subject to the 
discretion of the Executive Director of Human Resources and may depend on circumstances such as distance, the 
individual's responsibility for the funeral arrangements, and the employee's responsibility for taking care of the 
estate of the deceased, and shall not be deducted from sick leave. Additional requests for Bereavement 
consistent with this section may be granted and days in excess of five Bereavement Leave (5) days would be 
deducted from available accumulated leave.  Requests to be absent from work for other than immediate or close 
family (as defined in Section 6 – Sick Leave), may be granted based on overall attendance and ability to cover the 
assignment. Any of these days granted would be deducted from available accumulated leave. Documentation, 
such as an obituary or funeral program, may be requested by the District for any bereavement leave request. 
3.  
General Leave of Absence:   
A general leave of absence may be granted at the discretion of the District. 

 
 
 
 
Holidays:   
4. An employee is eligible for paid time off on the following 
holidays, if those holidays fall within the employee’s regular work year calendar: Independence Day (July 4), 
Labor Day, Thanksgiving Day, the day after Thanksgiving Day, Christmas Day, the day before or after 
Christmas Day, New Year's Day, the day before or after New Year's Day, Dr. Martin Luther King Jr. Day, 
Presidents’ Day, Spring Break Friday, and Memorial Day and Juneteeth (June 19). 
The District reserves the right, if school is in session, to cancel any of the above holidays and establish 
another holiday in lieu thereof. Any scheduled holiday which falls within an employee's vacation period 
shall not be counted as a vacation day. 
 
 

Vacations:   
An employee will initially receive twenty (20) days of vacation per year. After the completion of five (5) years, the 
employee will receive twenty-five (25 days) of vacation and the employee will receive thirty (30) days after the 
completion of ten (10) years of service in the District.  
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Employees accrue vacation during a particular fiscal year (July 1 to June 30). Vacation accrued as of June 30 of 
each year will roll over to the next school year, up to a maximum of two and one half times (2.5x) the employee’s 
accrual rate in Article 11. The following July 1, when the new accrual is given, if the remaining days plus the new 
accrual amount exceeds 2.5x the accrual rate, then the excess days above 2.5x the accrual rate will be forfeited.  
Example, for employees who have an accrual rate of 20 days, they can never have more than 50 days in their 
vacation bank. If they have 35 days remaining, as of June 30th, when the new 20 days of vacation are given on 
July 1, the total balance would be 55 days and the five (5) excess days would be forfeited to bring the total back 
down to 50 days or 2.5x the accrual rate. This gives employees up to 24 months to use their vacation time.  
 
Vacation accrued as of June 30 of each year must be used by January 31 of the next contract/fiscal year up to a 
maximum of 60 days or it will be forfeited.  The use of vacation days shall be subject to approval by the 
appropriate supervisor. An employee’s daily rate of pay shall be the daily rate in place at the time the vacation is 
used. Upon written resignation, the employees shall be paid for unused accrued vacation per contract up to a 
maximum of 30 days. Vacation amounts are based on 12-month duty year assignments. Positions with work years 
less than 12 months or where the employee starts after July 1 or terminates prior to June 30 shall receive 
vacation on a prorated basis.  

Jury Duty:   
An employee who serves on jury duty will be granted the day or days necessary, as stipulated by the court to 
discharge this responsibility, without any salary deduction or loss of basic leave allowance. The compensation 
received for jury duty service shall be kept by the employee. If an employee is released from jury duty for a full or 
half-day, the employee shall report back to work for the remainder of the day while on paid status. 

5.  

SECTION 5 – DEFERRED COMPENSATION 

Deferred Compensation Matching:   
All eligible employees will be eligible to participate in the matching program starting with the 2004-2005 school 
year. The District will match the amount the employee is contributing up to the amounts defined below. District 
contributions will be on a prorated basis. Employees hired on or after July 1, 2004 will be eligible for this program 
and will not be eligible to participate in the District’s former severance program. Employees hired prior to July 1, 
2004, who previously elected to switch to Deferred Compensation can participate in this Deferred Compensation 
program on a voluntary basis but will not be eligible for both Deferred Compensation and Severance (See Appendix 
C). Employees who previously elected to participate in this program cannot change back to the District’s severance 
plan. The District’s contribution will be on a prorated basis. 

Eligible employees must elect to participate in the deferred compensation program. Participation will continue at 
the same level until the Payroll Department is notified in writing of any change. The District will pay its matching 
share of FICA and TRA taxes as provided in Minnesota Deferred Compensation legislation until legislation changes. 

The District will match eligible employee contribution up to 3.25% of annual scheduled salary and career 
increments.  

The District is only responsible for the required contributions amounts. In the event of a District error in making 
the contributions, the District will correct the amounts contributed but is not responsible for any estimated gains 
or losses in the fund values. It is also the responsibility of the employee to track contributions amounts at least 
annually and notify the District promptly if the employee feels the amount contributed is incorrect, so that it can 
be corrected. 
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Health Care Savings Plan:   
6. Employees hired on or after July 1, 2004 will participate in a Health Care Savings Plan (HCSP). Employees hired 
prior to July 1, 2004 who previously elected this plan may continue to participate in this HCSP with the 
understanding that it will not be retroactive and that there is no re-election of the retiree health insurance 
program (See Appendix C) in the future. 

Employees who have completed full years of employment by June 30th of any year after 2004 and who are 
eligible for health insurance coverage (Article 4.A) will be automatically eenrolled and receive the following 
District contributions to be placed in the employee’s account. 
 
 
Health Care Saving Plan Contributions:  

• $ 1,000 annually after the five (5) completed years in the District.  
• $ 2,500 annually after the ten (10) completed years in the District.  
• $ 5,000 annually after the fifteen (15) completed years in the District.  

District contributions are based on full-time employment and paid a pro-rated based for less than 1.0 FTE based 
on eligibility in Article 4.A and also for less than the completion of a full-year.  

The District is only responsible for the required contributions amounts. In the event of a District error in making 
the contributions, the District will correct the amounts contributed but is not responsible for any estimated gains 
or losses in the fundsfund’s values. It is also the responsibility of the employee to track contributions amounts at 
least annually and notify the District promptly if the employee feels the amount contributed is incorrect, so that 
it can be corrected. 
The maximum total District contributions to any employee’s HCSP account will be $50,000.  
More information about the Minnesota State Retirement Association Health Care Savings Plan can be found 
at https://www.msrs.state.mn.us/. 
 

 

 

https://www.msrs.state.mn.us/
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Deferred Compensation Matching Program:   
7. All eligible employees will be eligible to participate in the matching program starting with the 2004-2005 school 
year. The District will match the amount the employee is contributing up to the amounts defined below. District 
contributions will be on a prorated basis. Employees hired on or after July 1, 2004 will be eligible for this program 
and will not be eligible to participate in the District’s former severance program. Employees hired prior to July 1, 
2004, who previously elected to switch to Deferred Compensation can participate in this Deferred Compensation 
program on a voluntary basis but will not be eligible for both Deferred Compensation and Severance (See Appendix 
C). Employees who previously elected to participate in this program cannot change back to the District’s severance 
plan. The District’s contribution will be on a prorated basis. 

Eligible employees must elect to participate in the deferred compensation program. Participation will continue at 
the same level until the Payroll Department is notified in writing of any change. 

The District will pay its matching share of FICA and TRA taxes as provided in Minnesota Deferred Compensation 
legislation until legislation changes. 

Effective July 1, 2022, the District will match eligible employee contribution up to 3.0% of annual scheduled salary 
and career increments.  

The District is only responsible for the required contributions amounts. In the event of a District error in 

making the contributions, the District will correct the amounts contributed but is not responsible for any 

estimated gains or losses in the fund values. It is also the responsibility of the employee to track 

contributions amounts at least annually and notify the District promptly if the employee feels the amount 

contributed is incorrect, so that it can be corrected.SECTION 6 – BASIC COMPENSATION 

Hold Harmless Clause:   

8. The District agrees, subject to the provisions of this section, as a condition of this 

employment contract, that it shall defend, hold harmless, and indemnify the 

employee from any and all demands, claims, suits, actions and legal proceedings 

brought against the employee in his/her individual capacity, or in his/her official 

capacity as agent and employee of the District, provided the incident arose while the 

employee was acting within the scope of his/her employment and acting in good 

faith. 

Mileage Allowance:   

For employees required to use a vehicle for District business will receive a travel allowance of $150 per 

month for expenses incurred in connection with District business within the metropolitan area. This amount 

may be paid monthly or per pay period at the discretion of the Business Office and will only be paid during 

months within the employee’s approved work year. This allowance will be prorated for less than full-time 

(1.0 FTE) and less than 12-month assignments. For employees who believe that they drive more than this 
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allowance provides, that employee may notify the Human Resource Director that she/he elects to stop this 

mileage allowance and participate in the District Mileage reimburse plan and submit actual mileage driven. 

This election by the employee may be made one time per year before July 1 of any year. The employee’s 

supervisor will need to verify at least annually by June 1 of each year with Human Resources, if the 

employee should receive this mileage allowance or move tto the mileage reimbursement plan. 
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A. Supplemental Health Care, Educational and Business related Expense Allowance:  

The District shall allocate the sum of $1,500 annually as a supplemental 

medical/dental/educational/ business related expense fund to pay health related 

expenses incurred by the employee or his/her dependents which are not covered by 

the District’s regular health insurance program, courses taken by the employee 

provided the course(s) is job related and with prior written approval by the 

immediate supervisor and the Human Resources Director and business related 

expenses which are not reimbursed by the District.  Such expenses shall include but 

are not limited to the following:  doctor bills, dental bills, prescriptions, eye care, eye 

glasses and other health related costs, microcomputers, peripheral equipment and 

cellular telephones and monthly usage charges, including internet services.  The case 

of microcomputer equipment, peripheral equipment and software, will be purchased 

by the District and remain the property of the District.  It will be relinquished to the 

District upon cessation of employment.  Unused portions of the annual allowance 

may be carried over into the next year, but the total allowance shall not exceed 

$3,000 in any one year.  Upon cessation of employment any unused balance in this 

account shall go to the District and not to the individual.  This program ends effective 

June 30, 2023 and the $1,500 will be part of the 2023-24 salary schedule.   

Convention Attendance:   

The District will pay expenses for attendance at one national convention and one state convention annually, 

provided funding allows.The School District shall pay all legally valid and allowable expenses and fees 

incurred by Principals and Assistant Principals in connection with attendance at professional conferences 

and meetings with other educational agencies, when such attendance is required, directed, or expressly 

permitted by the Superintendent or the Superintendent’s designee. Such reimbursable expenses shall 

include, but not be limited to, one (1) national conference and one (1) state conference annually. Principals 

and Assistant Principals shall periodically report to the Superintendent regarding conferences and meetings 
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attended. Principals and Assistant Principals shall submit itemized statements of expenses incurred, which 

shall be processed and approved in accordance with applicable law, District policy, and administrative 

procedures. In lieu of attending a national or local conference, a Principal or Assistant Principal, upon their 

supervisor’s approval, can use professional development funds for coursework, professional development, 

books, or coaching. 

B.  

Jury Duty:   

An employee who serves on jury duty will be granted the day or days necessary, as stipulated by the court 

to discharge this responsibility, without any salary deduction or loss of basic leave allowance. The 

compensation received for jury duty service shall be kept by the employee. If an employee is released from 

jury duty for a full or half-day, the employee shall report back to work for the remainder of the day while on 

paid status. 

 

Evaluations:   
Employees will receive formal written performance evaluations reviewed by their at least annually.  
All formal evaluations of employees will be online in the Districts Performance Evaluation System. The 
evaluation will be viewed online and viewable by the employee at the time of the personal conference or 
within five (5) working days thereafter. The employee will sign the online form and then it will be signed by the 
supervisor. In the event that the employee feels that the evaluation was incomplete or unjust, they may put 
those objections in writing and have them attached to the evaluation report as part of their personnel file. 
Compensation: 
The District will create and maintain salary ranges for positions in this group. (See Appendix B - Salary Ranges).  
 
Salary Ranges: 

• For the 202642-202753 work contract year, the salary ranges will be increased by 232.0% on the top step 
and people will be placed on the appropriate step that produces an increase from their 2021-22 salary 
rates, including 5 and 10-year career increments.   

• For the 202753-202864 contract year,  the salary ranges will be increased by 232.0%.  
 

Movement on the Salary Schedule:   
The Superintendent will meet with the Executive Director of Human Resources determine the placement of 
employees within the ranges and annual movement through the ranges. Movement through the ranges will be 
determined by the District and function similarly to step movement in other groups. An employee with 
satisfactory performance will typically receive one step movement each July 1. Employees with a performance 
rating below meets standards or on a corrective action plan will not be eligible for additional movement. 
Employees will generally need to be hired by February 1 to considered for step advancement the following July 1. 
In the event that a current employee’s salary is outside the established ranges, the action will be taken over time 
to move the salary to be within the range. Employees will be able to review their assignment and annual salary 
each year in the Employee Access Portal.The District will also meet and confer with representatives from this 
group on the placement of employees within the ranges and annual movement through the ranges.  This 
movement through the ranges will be calculated by the District and function similarly to step movement in other 
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groups. Employees with a performance rating below “proficient” or “meets standards” or on a corrective action 
plan will not be eligible for additional step movement.  In the event that a current employee’s salary is outside 
the newly established ranges, the District’s calculations will move the salary to be within the range over time.   
 
 
 
Method of Payment:   

B. Employee shall be paid in twenty-four (24) payments, such paydays to be on the 15th and the last day of each 
month. In the event that the paydays fall on the weekend or holiday, the payday shall be the preceding workday. 
The District may choose to move payroll to 26 payments and pay every other Friday. In the event the District 
plans to move pay dates, it will give the Professional Employee Group not less than six (6) months of notice and 
meet and confer on the plan for implementing the change. 
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Deduction:   
In the event of an absence without leave and a pay deduction is to be made for such absence, the amount of the 
deduction for each day’s absence shall be equal to the employee’s daily rate of pay. Whenever it is necessary to 
calculate a per diem rate for purposes of this contract, the amount shall be the annual salary divided by 260. If an 
employee leaves employment and has used more days than credited for sick leave or vacation or has unpaid 
debts, such as, school lunch account, then the pay deduction will be made from the final check. 
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Longevity (Non-cumulative):   
9. The District will provide additional longevity steps beyond step 11 of the salary schedule. The amounts are 
based on a full-time 12-month assignment. Salary and longevity payments will be prorated for less than full-time 
or full-year assignments. 

• After completing 145 years of credited service with the District -  $2,5003,000 
• After completing 1920 years of credited service with the District -  $43,000 
• After completing 245 years of credited service with the District -  $54,000 

 
SECTION 7 – OTHER PROVISIONS 

Mileage Allowance:   
For employees required to use a vehicle for District business will receive a travel allowance of $200 per month for 
expenses incurred in connection with District business. This amount may be paid monthly or per pay period at the 
discretion of the Business Office and will only be paid during months within the employee’s approved work year. 
This allowance will be prorated for less than full-time (1.0 FTE) and less than 12-month assignments. For 
employees who believe that they drive more than this allowance provides, that employee may notify the 
Executive Director of Human Resource that their elects to stop this mileage allowance and participate in the 
District Mileage reimburse plan and submit actual mileage driven. This election by the employee may be made 
one time per year before July 1 of any year. The employee’s supervisor will need to verify at least annually by 
June 1 of each year with Human Resources, if the employee should receive this mileage allowance or move to the 
mileage reimbursement plan. 

Professional Organization Dues:   
The District shall pay the cost of membership in two (2) organizations, at the national, state or local level. This 
organization shall be related to the employee’s area of responsibility. 
 
Professional Development/Conferences:   
The School District shall pay all legally valid and allowable expenses and fees incurred by employees of this group 
in connection with attendance at professional conferences and meetings with other educational agencies, when 
such attendance is required, directed, or expressly permitted by the supervisor or supervisor’s designee. Such 
reimbursable expenses shall include, but not be limited to, one (1) national conference and one (1) state 
conference annually. Employees of this group shall periodically report to their supervisor regarding conferences 
and meetings attended and shall submit itemized statements of expenses incurred, which shall be processed and 
approved in accordance with applicable law, District policy, and administrative procedures. In lieu of attending a 
national or local conference, employees of this group, upon their supervisor’s approval, can use professional 
development funds for coursework, professional development, books, or coaching. 
 

SECTION 8 – EVALUATION 

Evaluations:   
Employees will receive formal written performance evaluations reviewed by their at least annually. All formal 
evaluations of employees will be online in the Districts Performance Evaluation System. The evaluation will be 
viewed online and viewable by the employee at the time of the personal conference or within five (5) working 
days thereafter. The employee will sign the online form and then it will be signed by the supervisor. In the event 
that the employee feels that the evaluation was incomplete or unjust, they may put those objections in writing 
and have them attached to the evaluation report as part of their personnel file. 
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Probationary Period:   
An employee under the provisions of this Agreement shall serve a probationary period of twelve (12) months of 
continuous service in the District during which time the District shall have the unqualified right to suspend 
without pay, discharge or otherwise discipline such employee; and during this probationary period, the employee 
shall have no recourse to the grievance procedure, insofar as suspension, discharge or other discipline is 
concerned. The District believes that employees are our greatest asset in impacting the lives of students and the 
community we serve. We also want to ensure that new employees have the opportunity to develop to their full 
potential. Supervisors will provide feedback to probationary employees to set expectations and let employees 
know how they are doing. Supervisors will meet with probationary employees using the forms provided by 
Human Resources to review expectations, standards of performance and training options. Prior to any decision to 
release an employee during probation, the supervisor will discuss areas of concern with Human Resources for 
guidance. The supervisor will then meet with the employee to reinforce expectations and provide written 
feedback on any areas where the employee is not meeting performance standards and provide a reasonable time 
to correct the performance issues. 

 
SECTION 9 – DISPUTE RESOLUTION 

 
10. Dispute Resolution Process: 
A. Purpose and Procedure: Good morale is maintained, whenever problems arise, by the sincere efforts of all 
persons concerned working toward constructive solutions in an atmosphere of courtesy, cooperation and good 
faith. The parties acknowledge that it is desirable for an employee and the employee’s immediate supervisor to 
informally resolve grievances. However, since all matters cannot be resolved satisfactorily in this manner, a 
formal process is provided as an alternative. This complaint resolution procedure has been developed as a means 
of securing, at the lowest possible administrative level, prompt and equitable solutions to those disputes not 
settled on an informal basis. This process will be as informal and confidential as practical to any level of the 
procedure. Further, the investigation and processing of any complaint or issues reviewed as part of this process 
shall be conducted in a professional manner at such times as not to cause undue interruptions of established 
work schedules.. 

 

Representation: 
B. Representative: The employee may bring the issue or may bring a representative of the Professional Employee 
Group. The District shall be represented during all steps of this procedure by its designated representative. 

C. Issues Covered:  A “covered event” shall mean an allegation by an employee covered by this Agreement, 
resulting from a dispute or disagreement as to the interpretation or application of any term or terms of this 
Agreement. 

 
D. Informal: If an employee believes there has been an issue that is a violation of this Agreement, the employee 
shall discuss the matter with the responsible supervisor and/or the Executive Director of Human Resources 
Director within fifteen (15) days of the occurrence of the event or within fifteen (15) days after the employee and 
should have known about the facts which give rise to this issue or issues. If the issue is not resolved as a result of 
this meeting, the employee may ask for a formal review in writing. Failure to ask for a formal review at the 
informal step within the time period set forth above shall be deemed a waiver of that issue. Failure to appeal for 
a higher review from one level to another within the periods provided shall also constitute a waiver. 
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E. Formal:  
Level 1: The formal written request, signed by the employee will be presented to the supervisor  within thirty (30) 
days after the informal review. The supervisor will meet with the employee and group representative within ten 
(10) days after receipt of the Level 1 written request and give a written answer to the employee within seven (7) 
days of the meeting. The employee has seven (7) days in which to either accept the answer or appeal it in writing 
to the next level. 
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Level 2: If the issue has not been resolved in Level 1, it may then be processed to Level 2 by the employee and 
sending the written request for review to the Superintendent. The Superintendent or theirhis/her designee will 
meet within fifteen (15) days after receipt of the written appeal to discuss the issues with the employee in a 
good-faith effort to resolve the matter. Within ten (10) days of the meeting the Superintendent or theirhis/her 
designee shall submit theirhis/her written answer to the employee. The decision by the Superintendent will be 
the final review. 
 

   
SECTION 10 – MISCELLANEOUS/DURATION 

Duration:  
This Agreement shall remain in full force and effect for a period starting July 1, 202642 through June 30, 202486, 
and thereafter as provided by P.E.L.R.A.  

Hold Harmless Clause:   
The District agrees, subject to the provisions of this section, as a condition of this employment contract, that it 
shall defend, hold harmless, and indemnify the employee from any and all demands, claims, suits, actions and 
legal proceedings brought against the employee in their individual capacity, or in their official capacity as agent 
and employee of the District, provided the incident arose while the employee was acting within the scope of their 
employment and acting in good faith. 

11.  

A.  Complete Agreement:   
This Agreement constitutes the full and complete Agreement between the District and Professional Employee 
Group. The provisions herein relating to terms and conditions of employment supersede any and all prior 
Agreements, resolutions, practices, District policies, rules or regulations concerning terms and conditions of 
employment inconsistent with these provisions. 
 
B.   Severability:   
The provisions of this Agreement shall be severable, and if any provision thereof or the application of any such 
provision under any circumstances is held invalid, it shall not affect any other provision of this Agreement or the 
application of any provision thereof. 
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SIGNATURE PAGE 
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IN WITNESS WHEREOF, the Board approves and executes the terms and conditions of employment for employees 
within the Professional Employee Group:  
 
Independent District No. 283 
6300 Walker6425 West 33rd Street 
St. Louis Park, MN  554126 
 

 
 
                               
Chairperson 
 
 

 
                               
Clerk 
 
 

 
                               
Superintendent 
 
 

 
                               
Director of Employee & Labor Relations 
 
 

 
                               
Executive Director of Human Resources  
 
 

 
 
Dated this    day of   , 202642 
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APPENDIX A- PROFESSIONAL JOB TITLES: Appendix A – Professional Employee Group 
Job Titles 
 
 
The terms and conditions apply to professional employee job classifications not covered by labor agreements 
within Saint Louis Park Public Schools. This group includes: 
 
 
 
  

Positions Salary Range 
Accountant 12 
Achievement & Support Coordinator 12 
Adult Program Coordinator 12 
Adult Program Specialist 12 
Assessment & Research Specialist* 12 
Athletics Coordinator 10 
Communications Specialist* 12 
Community Schools Coordinator  12 
Data Scientist 16 
Database Specialist 12 
Digital Learning Trainer* 14 
Executive Assistant To The Superintendent 14 
Family Services Collaborative Coordinator 15 
Human Resources Consultant 14 
Human Resources Specialist  12 
Human Resources Staffing Coordinator 14 
Kids Place Enrollment/Billing Coordinator 14 
Kids Place Program Coordinator 12 
Kids Place Staffing Coordinator 10 
Learning, Innovation & Technology Coordinator 16 
Multicultural Assistant* 10 
Multicultural Liaison 13 
Online Learning Coordinator 13 
Outreach Coordinator* 12 
Payroll Coordinator 14 
Senior Communications Specialist 14 

Special Education Finance & Compliance Coordinator 15 
Student Data Coordinator 13 
Student Services Program Analyst* 13 
Teaching And Learning Coordinator* 13 
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Technology Account Specialist 11 
Technology Support Coordinator 13 
Testing Coordinator 12 
Youth Enrichment Coordinator 12 

Position Classification: Salary Range 
ADULT PROGRAM COORDINATORACCOUNTANT 1012 
ATHLETICS COORDINATORADULT PROGRAMS SPECIALIST 1010 
HUMAN RESOURCES SPECIALIST 1ACHIEVEMENT AND 
SUPPORT COORDINATOR 1012 
KIDS PLACE STAFFING COORDINATORASSESSMENT & 
RESEARCH SPECIALIST 1012 
MULTICULTURAL ASSISTANTATHLETICS COORDINATOR 1010 
TECHNOLOGY ACCOUNT SPECIALISTCHILD CARE 
PROGRAM COORDINATOR 1114 
ACCOUNTANTCOMMUNICATIONS SPECIALIST 1212 
ACHIEVEMENT & SUPPORT COORDINATORCURRICULM 
COORDINATOR 1214 
ADULT PROGRAM SPECIALISTDATABASE SPECIALIST 1212 
ASSESSMENT & RESEARCH SPECIALISTDIGITAL LEARNING 
TRAINER 1214 
COMMUNICATIONS SPECIALISTFACILITIES 
COORDINATOR* 1212 
DATABASE SPECIALISTHUMAN RESOURCES CONSULTANT 1214 
FACILITIES COORDINATOR*HUMAN RESOURCES 
SPECIALIST 1212 
HUMAN RESOURCES SPECIALIST 2KIDS PLACE STAFFING 
COORDINATOR 1212 
STUDENT DATA COORDINATORMULTICULTURAL LIAISON 1213 
TESTING COORDINATORPAYROLL COORDINATOR 1214 
YOUTH ENRICHMENT COORDINATORSPECIAL SERVICES 
PROGRAM ANALYST 1212 
MIDDLE SCHOOL OPERATION SUPERVISORSTUDENT 
ADVOCATE 1312 
MULTICULTURAL LIAISONSTUDENT DATA COORDINATOR 1312 
SPECIAL SERVICES PROGRAM ANALYSTTECHNOLOGY 
ACCOUNT AND DEVICE SPECIALIST 1311 
TEACHING AND LEARNING COORDINATORTECHNOLOGY 
SUPPORT COORDINATOR 1313 
TECHNOLOGY SUPPORT COORDINATORYOUTH ENRICHMENT 
COORDINATOR 1312 
CHILD CARE PROGRAM COORDINATOR 14 
CURRICULM COORDINATOR 14 
DIGITAL LEARNING TRAINER 14 
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HUMAN RESOURCES CONSULTANT 14 
PAYROLL COORDINATOR 14 
SENIOR COMMUNICATIONS SPECIALIST 14 
DATA SCIENTIST 16 

 
NOTE:  Positions denoted with an asterisk (*) are currently inactive and would be reviewed before reposting. 
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APPENDIX B – PROFESSIONAL  
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Appendix B – PSALARY RANGES: rofessional Salary Ranges 

 

202264-2027253 Professional Ranges – Effective July 1, 202642 
  Step  Range 10 Range 11 Range 12 Range 13 Range 14 Range 15 Range 16 

1 $49,022 $52,751 $56,479 $61,679 $66,805 $72,396 $78,453 
2 $51,866 $55,817 $59,770 $65,249 $70,683 $76,611 $83,032 
3 $54,711 $58,886 $63,062 $68,820 $74,561 $80,825 $87,610 
4 $57,555 $61,954 $66,352 $72,391 $78,439 $85,038 $92,187 
5 $59,829 $64,408 $68,986 $75,248 $81,542 $88,410 $95,848 
6 $62,105 $66,862 $71,619 $78,105 $84,645 $91,780 $99,510 
7 $64,001 $68,907 $73,813 $80,486 $87,230 $94,590 $102,562 
8 $65,518 $70,543 $75,569 $82,391 $89,299 $96,837 $105,003 
9 $66,655 $71,770 $76,885 $83,819 $90,850 $98,523 $106,834 

10 $67,414 $72,588 $77,763 $84,771 $91,885 $99,647 $108,055 
11 $67,982 $73,202 $78,421 $85,485 $92,660 $100,488 $108,971 
12 $67,982 $73,202 $78,421 $85,485 $92,660 $100,488 $108,971 
13 $67,982 $73,202 $78,421 $85,485 $92,660 $100,488 $108,971 
14 $67,982 $73,202 $78,421 $85,485 $92,660 $100,488 $108,971 
15 $70,982 $76,202 $81,421 $88,485 $95,660 $103,488 $111,971 
16 $70,982 $76,202 $81,421 $88,485 $95,660 $103,488 $111,971 
17 $70,982 $76,202 $81,421 $88,485 $95,660 $103,488 $111,971 
18 $70,982 $76,202 $81,421 $88,485 $95,660 $103,488 $111,971 
19 $70,982 $76,202 $81,421 $88,485 $95,660 $103,488 $111,971 
20 $71,982 $77,202 $82,421 $89,485 $96,660 $104,488 $112,971 
21 $71,982 $77,202 $82,421 $89,485 $96,660 $104,488 $112,971 
22 $71,982 $77,202 $82,421 $89,485 $96,660 $104,488 $112,971 
23 $71,982 $77,202 $82,421 $89,485 $96,660 $104,488 $112,971 
24 $71,982 $77,202 $82,421 $89,485 $96,660 $104,488 $112,971 
25 $72,982 $78,202 $83,421 $90,485 $97,660 $105,488 $113,971 

 
Grade 10 11 12 13 14 15 16 

Professional EFP 
Range 1 2 3 4 5 6 7 

Step 1 
$46,661 
$42,943  

$50,210 
$46,321  

$53,759 
$49,699  

$58,709 
$53,920  

$63,587 
$58,563  

$68,909 
$63,630  

$74,675 
$69,118  

Step 2 
$49,368 
$45,520  

$53,129 
$49,100  

$56,891 
$52,681  

$62,107 
$57,155  

$67,279 
$62,077  

$72,921 
$67,448  

$79,033 
$73,265  

Step 3 
$52,076 
$48,097  

$56,050 
$51,880  

$60,024 
$55,663  

$65,506 
$60,391  

$70,970 
$65,591  

$76,932 
$71,265  

$83,390 
$77,412  

Step 4 
$54,783 
$50,673  

$58,970 
$54,659  

$63,157 
$58,645  

$68,905 
$63,626  

$74,662 
$69,105  

$80,943 
$75,083  

$87,747 
$81,559  

Step 5 
$56,948 
$52,735  

$61,306 
$56,882  

$65,664 
$61,030  

$71,624 
$66,214  

$77,615 
$71,916  

$84,151 
$78,137  

$91,232 
$84,877  
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Step 6 
$59,114 
$54,796  

$63,642 
$59,106  

$68,170 
$63,416  

$74,343 
$68,802  

$80,568 
$74,727  

$87,359 
$81,192  

$94,718 
$88,195  

Step 7 
$60,918 
$56,514  

$65,588 
$60,959  

$70,258 
$65,404  

$76,609 
$70,959  

$83,029 
$77,069  

$90,034 
$83,737  

$97,622 
$90,959  

Step 8 
$62,362 
$57,888  

$67,146 
$62,441  

$71,929 
$66,994  

$78,422 
$72,684  

$84,998 
$78,943  

$92,173 
$85,773  

$99,946 
$93,171  

Step 9 
$63,445 
$58,918  

$68,314 
$63,553  

$73,182 
$68,187  

$79,782 
$73,978  

$86,475 
$80,349  

$93,777 
$87,300  

$101,689 
$94,830  

Step 10 
$64,167 
$59,606  

$69,092 
$64,294  

$74,018 
$68,982  

$80,688 
$74,841  

$87,459 
$81,286  

$94,848 
$88,318  

$102,851 
$95,936  

Step 11 
$64,708 
$60,121  

$69,676 
$64,850  

$74,644 
$69,578  

$81,368 
$75,488  

$88,197 
$81,989  

$95,649 
$89,082  

$103,722 
$96,765  

Step 12-CI 
$64,708 
$60,121  

$69,676 
$64,850  

$74,644 
$69,578  

$81,368 
$75,488  

$88,197 
$81,989  

$95,649 
$89,082  

$103,722 
$96,765  

Step 13-CI 
$64,708 
$60,121  

$69,676 
$64,850  

$74,644 
$69,578  

$81,368 
$75,488  

$88,197 
$81,989  

$95,649 
$89,082  

$103,722 
$96,765  

Step 14-CI 
$64,708 
$60,121  

$69,676 
$64,850  

$74,644 
$69,578  

$81,368 
$75,488  

$88,197 
$81,989  

$95,649 
$89,082  

$103,722 
$96,765  

Step 15-CI 
$67,708 
$62,621  

$72,676 
$67,350  

$77,644 
$72,078  

$84,368 
$77,988  

$91,197 
$84,489  

$98,649 
$91,582  

$106,722 
$99,265  

Step 16-CI 
$67,708 
$62,621  

$72,676 
$67,350  

$77,644 
$72,078  

$84,368 
$77,988  

$91,197 
$84,489  

$98,649 
$91,582  

$106,722 
$99,265  

Step 17-CI 
$67,708 
$62,621  

$72,676 
$67,350  

$77,644 
$72,078  

$84,368 
$77,988  

$91,197 
$84,489  

$98,649 
$91,582  

$106,722 
$99,265  

Step 18-CI 
$67,708 
$62,621  

$72,676 
$67,350  

$77,644 
$72,078  

$84,368 
$77,988  

$91,197 
$84,489  

$98,649 
$91,582  

$106,722 
$99,265  

Step 19-CI 
$67,708 
$62,621  

$72,676 
$67,350  

$77,644 
$72,078  

$84,368 
$77,988  

$91,197 
$84,489  

$98,649 
$91,582  

$106,722 
$99,265  

Step 20-CI 
$68,708 
$63,121  

$73,676 
$67,850  

$78,644 
$72,578  

$85,368 
$78,488  

$92,197 
$84,989  

$99,649 
$92,082  

$107,722 
$99,765  

Step 21-CI 
$68,708 
$63,121  

$73,676 
$67,850  

$78,644 
$72,578  

$85,368 
$78,488  

$92,197 
$84,989  

$99,649 
$92,082  

$107,722 
$99,765  

Step 22-CI 
$68,708 
$63,121  

$73,676 
$67,850  

$78,644 
$72,578  

$85,368 
$78,488  

$92,197 
$84,989  

$99,649 
$92,082  

$107,722 
$99,765  

Step 23-CI 
$68,708 
$63,121  

$73,676 
$67,850  

$78,644 
$72,578  

$85,368 
$78,488  

$92,197 
$84,989  

$99,649 
$92,082  

$107,722 
$99,765  

Step 24-CI 
$68,708 
$63,121  

$73,676 
$67,850  

$78,644 
$72,578  

$85,368 
$78,488  

$92,197 
$84,989  

$99,649 
$92,082  

$107,722 
$99,765  

Step 25-CI 
$69,708 
$64,121  

$74,676 
$68,850  

$79,644 
$73,578  

$86,368 
$79,488  

$93,197 
$85,989  

$100,649 
$93,082  

$108,722 
$100,765  

 
 

Longevity (Non-cumulative):   
The District will provide a longevity payment in addition to salary based on a full-time 12-month assignment 
beyond Step 11 of the schedule. Longevity and salary payments will be prorated for less than full-time or full-
year assignments.  
 

• After completing 145 years of credited service with the District:-    $2,5003,000 
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•  
• After completing 1920 years of credited service with the District:  -  $43,000 
•  
• After completing 245 years of credited service with the District:-    $54,000 
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2027253-2028264 Professional Ranges – Effective July 1, 202753 (includes Supplemental 
Benefit dollars) 

  Step  Range 10 Range 11 Range 12 Range 13 Range 14 Range 15 Range 16 
1 $50,003 $53,806 $57,609 $62,913 $68,141 $73,843 $80,022 
2 $52,903 $56,934 $60,965 $66,554 $72,097 $78,143 $84,693 
3 $55,805 $60,063 $64,323 $70,197 $76,052 $82,441 $89,362 
4 $58,706 $63,193 $67,679 $73,839 $80,008 $86,739 $94,030 
5 $61,026 $65,696 $70,365 $76,753 $83,173 $90,178 $97,765 
6 $63,347 $68,199 $73,052 $79,668 $86,338 $93,615 $101,500 
7 $65,281 $70,285 $75,290 $82,096 $88,975 $96,481 $104,613 
8 $66,828 $71,954 $77,080 $84,038 $91,085 $98,773 $107,103 
9 $67,988 $73,206 $78,422 $85,495 $92,667 $100,493 $108,970 

10 $68,762 $74,040 $79,318 $86,467 $93,722 $101,640 $110,216 
11 $69,342 $74,666 $79,989 $87,195 $94,513 $102,498 $111,150 
12 $69,342 $74,666 $79,989 $87,195 $94,513 $102,498 $111,150 
13 $69,342 $74,666 $79,989 $87,195 $94,513 $102,498 $111,150 
14 $69,342 $74,666 $79,989 $87,195 $94,513 $102,498 $111,150 
15 $72,342 $77,666 $82,989 $90,195 $97,513 $105,498 $114,150 
16 $72,342 $77,666 $82,989 $90,195 $97,513 $105,498 $114,150 
17 $72,342 $77,666 $82,989 $90,195 $97,513 $105,498 $114,150 
18 $72,342 $77,666 $82,989 $90,195 $97,513 $105,498 $114,150 
19 $72,342 $77,666 $82,989 $90,195 $97,513 $105,498 $114,150 
20 $73,342 $78,666 $83,989 $91,195 $98,513 $106,498 $115,150 
21 $73,342 $78,666 $83,989 $91,195 $98,513 $106,498 $115,150 
22 $73,342 $78,666 $83,989 $91,195 $98,513 $106,498 $115,150 
23 $73,342 $78,666 $83,989 $91,195 $98,513 $106,498 $115,150 
24 $73,342 $78,666 $83,989 $91,195 $98,513 $106,498 $115,150 
25 $74,342 $79,666 $84,989 $92,195 $99,513 $107,498 $116,150 

Range 10 11 12 13 14 15 16 

Step 1 
$48,061 
$45,302  

$51,717 
$48,748  

$55,372 
$52,193  

$60,470 
$56,499  

$65,495 
$61,235  

$70,976 
$66,902  

$76,915 
$72,500  

Step 2 
$50,849 
$47,930  

$54,723 
$51,582  

$58,598 
$55,234  

$63,970 
$59,798  

$69,297 
$64,819  

$75,109 
$70,797  

$81,404 
$76,731  

Step 3 
$53,638 
$50,559  

$57,731 
$54,417  

$61,825 
$58,276  

$67,471 
$63,098  

$73,099 
$68,403  

$79,240 
$74,691  

$85,892 
$80,961  

Step 4 
$56,426 
$53,187  

$60,739 
$57,252  

$65,051 
$61,317  

$70,972 
$66,398  

$76,901 
$71,987  

$83,371 
$78,585  

$90,379 
$85,191  

Step 5 
$58,656 
$55,289  

$63,145 
$59,520  

$67,633 
$63,751  

$73,773 
$69,038  

$79,943 
$74,854  

$86,676 
$81,700  

$93,969 
$88,575  

Step 6 
$60,887 
$57,392  

$65,551 
$61,788  

$70,215 
$66,184  

$76,574 
$71,678  

$82,985 
$77,721  

$89,980 
$84,815  

$97,559 
$91,959  
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Step 7 
$62,746 
$59,144  

$67,556 
$63,678  

$72,366 
$68,212  

$78,908 
$73,878  

$85,520 
$80,111  

$92,735 
$87,412  

$100,551 
$94,779  

Step 8 
$64,233 
$60,546  

$69,160 
$65,190  

$74,087 
$69,834  

$80,775 
$75,638  

$87,548 
$82,022  

$94,938 
$89,488  

$102,944 
$97,035  

Step 9 
$65,348 
$61,597  

$70,363 
$66,324  

$75,377 
$71,050  

$82,175 
$76,958  

$89,069 
$83,456  

$96,591 
$91,046  

$104,739 
$98,727  

Step 10 
$66,092 
$62,298  

$71,165 
$67,080  

$76,238 
$71,862  

$83,109 
$77,838  

$90,083 
$84,412  

$97,693 
$92,085  

$105,936 
$99,855  

Step 11 
$66,649 
$62,823  

$71,767 
$67,647  

$76,883 
$72,470  

$83,809 
$78,498  

$90,843 
$85,128  

$98,518 
$92,863  

$106,834 
$100,701  

Step 12-CI 
$66,649 
$62,823  

$71,767 
$67,647  

$76,883 
$72,470  

$83,809 
$78,498  

$90,843 
$85,128  

$98,518 
$92,863  

$106,834 
$100,701  

Step 13-CI 
$66,649 
$62,823  

$71,767 
$67,647  

$76,883 
$72,470  

$83,809 
$78,498  

$90,843 
$85,128  

$98,518 
$92,863  

$106,834 
$100,701  

Step 14-CI 
$66,649 
$62,823  

$71,767 
$67,647  

$76,883 
$72,470  

$83,809 
$78,498  

$90,843 
$85,128  

$98,518 
$92,863  

$106,834 
$100,701  

Step 15-CI 
$69,649 
$65,323  

$74,767 
$70,147  

$79,883 
$74,970  

$86,809 
$80,998  

$93,843 
$87,628  

$101,518 
$95,363  

$109,834 
$103,201  

Step 16-CI 
$69,649 
$65,323  

$74,767 
$70,147  

$79,883 
$74,970  

$86,809 
$80,998  

$93,843 
$87,628  

$101,518 
$95,363  

$109,834 
$103,201  

Step 17-CI 
$69,649 
$65,323  

$74,767 
$70,147  

$79,883 
$74,970  

$86,809 
$80,998  

$93,843 
$87,628  

$101,518 
$95,363  

$109,834 
$103,201  

Step 18-CI 
$69,649 
$65,323  

$74,767 
$70,147  

$79,883 
$74,970  

$86,809 
$80,998  

$93,843 
$87,628  

$101,518 
$95,363  

$109,834 
$103,201  

Step 19-CI 
$69,649 
$65,323  

$74,767 
$70,147  

$79,883 
$74,970  

$86,809 
$80,998  

$93,843 
$87,628  

$101,518 
$95,363  

$109,834 
$103,201  

Step 20-CI 
$70,649 
$65,823  

$75,767 
$70,647  

$80,883 
$75,470  

$87,809 
$81,498  

$94,843 
$88,128  

$102,518 
$95,863  

$110,834 
$103,701  

Step 21-CI 
$70,649 
$65,823  

$75,767 
$70,647  

$80,883 
$75,470  

$87,809 
$81,498  

$94,843 
$88,128  

$102,518 
$95,863  

$110,834 
$103,701  

Step 22-CI 
$70,649 
$65,823  

$75,767 
$70,647  

$80,883 
$75,470  

$87,809 
$81,498  

$94,843 
$88,128  

$102,518 
$95,863  

$110,834 
$103,701  

Step 23-CI 
$70,649 
$65,823  

$75,767 
$70,647  

$80,883 
$75,470  

$87,809 
$81,498  

$94,843 
$88,128  

$102,518 
$95,863  

$110,834 
$103,701  

Step 24-CI 
$70,649 
$65,823  

$75,767 
$70,647  

$80,883 
$75,470  

$87,809 
$81,498  

$94,843 
$88,128  

$102,518 
$95,863  

$110,834 
$103,701  

Step 25-CI 
$71,649 
$66,823  

$76,767 
$71,647  

$81,883 
$76,470  

$88,809 
$82,498  

$95,843 
$89,128  

$103,518 
$96,863  

$111,834 
$104,701  

 

Longevity (Non-cumulative):   
The District will provide a longevity payment in addition to salary based on a full-time 12-month assignment 
beyond Step 11 of the schedule. Longevity and salary payments will be prorated for less than full-time or full-
year assignments.  

• After completing 14 years of credited service with the District:  $3,000 
• After completing 19 years of credited service with the District:  $4,000 
• After completing 24 years of credited service with the District:  $5,000 
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Longevity (Non-cumulative):  The District will provide a longevity payment in addition to salary based on a full-
time 12-month assignment beyond Step 11 of the schedule. Longevity and salary payments will be prorated for 
less than full-time or full-year assignments.  

After completing 145 years of credited service with the District:-    $3,0002,500 
After completing 1920 years of credited service with the District:-    $43,000 
After completing 245 years of credited service with the District:-    $54,000 
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APPENDIX C: EMPLOYEES HIRED PRIOR TO 07/01/2004: Provisions that apply to 

employees hired prior to specified dates:  

 

SEVERANCE PAY (formerly Section 9 for employees hired prior to 7/1/2004): 
Severance Pay:  This section only applies to employees hired before July 1, 2004. Subject to M.S. 465.72, full-time 
employees who have completed at least twelve (12) years of continuous service with the District and who are at 
least fifty-five (55) years of age; or, regardless of age have completed at least twenty-five (25) years of credit with 
the Minnesota State Public Employees Retirement Association or the Minnesota State Teacher’s Retirement 
Association, at least twelve (12) years of which involve service in the St. Louis Park District, shall be eligible for 
severance pay pursuant to these provisions upon submission of a written resignation accepted by the School 
Board.  

• An eligible employee shall receive as severance pay an amount representing one hundred (100) days' 
pay. Severance pay shall not be granted to any employee who is discharged for cause by the District. 

A.  
• In addition to the severance pay provided above, an eligible employee shall receive, as severance pay 

upon retirement, the amount obtained by multiplying the employee's daily rate of pay by the employee's 
number of unused leave days, but in any event not to exceed one (1) year’s salary. 

B.  
• In applying these provisions, an employee's daily rate of pay shall be the daily rate at the time of 

retirement, and shall not include any additional compensation. 
C.  
• The District shall provide payment equal to the value of the employee’s severance pay directly into the 

employee’s 403b custodial account or other tax-sheltered provision of the Internal Revenue Code. 
Employees will no longer receive any direct payment from the District for severance pay.. 

D.  
• The District’s annual contribution into the employee’s traditional 403b custodial account or other tax-

sheltered provision pursuant to Minn. Stat. § 356.24 and provisions of the Internal Revenue Code shall 
not exceed the annual IRS contribution limit for such contributions. If any part of the severance pay due 
to the employee exceeds the IRS contribution limit for a given year, any such amount shall be paid to an 
account on behalf of the employee for a health care savings plan as agreed upon by the District and the 
exclusive Representative for such plans pursuant to the provisions of Minn. Stat. § 356.24, consistent 
with IRS limitations and consistent with the payment schedule.  

E.  
• Employees will receive payment in equal annual installments over a period of two (2) years from the 

effective date of retirement. Employees must give notice to the District by March 1 of the year in which 
they plan to retire. The two payments will be processed after July 1 in the fiscal years following notice 
and retirement. No severance payment will be made to a taxable Roth Option. 

F.  
G.  Employees hired on or after July 1, 2004 will not be eligible to participate in the District’s severance 

program.  

Tax-sheltered Annuity (formerly Section 1 G):   
The District shall participate in a matching tax-sheltered annuity program for all full-time employees who are 
Severance eligible. The amount contributed by the District in a school year shall not exceed 2 1/2 % of the 
employee’s salary. If hired on or after July 1, 2006, the employee will not be eligible to participate in the District 
tax-sheltered annuity program. 
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Retiree Health Insurance (formerly Section 10 Section for employees hired prior to 7/1/2004):  
District Medical Insurance Contribution for Eligible Retirees: This section only applies to employees hired before 
July 1, 2004. An employee retiring with severance pay shall be eligible for insurance benefits as follows: 

A. The employee shall be eligible to continue participation in the District group medical insurance plan, if 
permitted by the terms of the policy with the insurance carrier, until the date of the employee's sixty-
fifth (65) birthday. Except as otherwise provided in 13b hereof, the employee shall pay the entire 
premium for such coverage. 

B. The District shall contribute the dollar amount provided by the benefits in effect at the time of the 
employee's retirement until the employee reaches the age of sixty-five (65) or the expiration of five 
(5) years from the date of the employee’s retirement, whichever occurs first. The portion of the 
premium not contributed by the District shall be borne by the employee. 

C. An employee who has reached the age of sixty-five (65) and has maintained continuous coverage, and 
has a spouse less than age sixty-five (65) shall be eligible to purchase hospitalization and major 
medical insurance at group rates covering such spouse by paying the entire premium for such 
coverage, until such time that the spouse reaches age sixty-five (65) or upon the expiration of five (5) 
years from the date the employee reached age sixty-five (65), whichever occurs first. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ST. LOUIS PARK – PROFESSIONAL EMPLOYEE GROUP                                                       JULY 1, 2026 – JUNE 30, 
202864 
 

34 
 

 

 

 



ST. LOUIS PARK – PROFESSIONAL EMPLOYEE GROUP                                                       JULY 1, 2026 – JUNE 30, 
202864 
 

35 
 

APPENDIX D – MINNESOTA EARNED SICK AND SAFE TIME EMPLOYEE NOTICE  

 

 
Earned sick and safe time employee notice  
Employees in Minnesota are entitled to earned sick and safe time, a form of paid leave. Employees must 
accrue at least one hour of earned sick and safe time for every 30 hours they work, up to at least 48 hours in a 
year. A year for purposes of the employee’s earned sick and safe time accrual. 

At the end of each pay period, employers must provide employees with the number of earned sick and safe 
time hours used by the employee during the pay period and available for future use. Earned sick and safe time 
must be paid at the same base rate employees earn from employment. Employees are not required to seek or 
find a replacement for their shift to use earned sick and safe time. They may use earned sick and safe time for 
all or part of a shift, depending on their need.  

Earned sick and safe time can be used for:  
 an employee’s mental or physical illness, treatment or preventive care;     
 the mental or physical illness, treatment or preventive care of an employee’s family member;  
 absence due to domestic abuse, sexual assault or stalking of an employee or their family member;  
 closure of an employee’s workplace due to weather or public emergency or closure of their family member’s 

school or care facility due to weather or public emergency; and  
 when determined by a health authority or health care professional that an employee or their family member is 

at risk of infecting others with a communicable disease.  
 to make arrangements for or attend funeral services or a memorial or address financial or legal matters that 

arise after the death of a family member.  

Notifying employer, documentation  
An employer can require their employees to provide up to seven days of advance notice when possible (for 
example, when an employee has a medical appointment scheduled in advance) before using sick and safe 
time. An employer can also require their employees to provide certain documentation regarding the reason 
for their use of earned sick and safe time if they use it for more than two consecutive scheduled workdays.  

If an employee plans to use earned sick and safe time for an appointment, preventive care or another 
permissible reason they know of in advance, inform their supervisor as far in advance as possible, but at least 
1-7 days in advance. In situations where an employee cannot provide advance notice, the employee should 
contact supervisor as soon as they know they will be unable to work.  
 
Retaliation, right to file complaint  
It is against the law for an employer to retaliate, or to take negative action, against an employee for using or 
requesting earned sick and safe time or otherwise exercising their earned sick and safe time rights under the 
law. If an employee believes they have been retaliated against or improperly denied earned sick and safe time, 
they can file a complaint with the Minnesota Department of Labor and Industry. They can also file a civil action 
in court for earned sick and safe time violations.  
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For more information  
Contact the Minnesota Department of Labor and Industry’s Labor Standards Division at 651-284-5075 or 
esst.dli@state.mn.us or visit the department’s earned sick and safe time webpage at sickleave.mn.gov.  

This document contains important information about your employment. Check the box at the left to receive 
this information in this language or write at the bottom of the document the language you are requesting. 

Employees in Minnesota are entitled to earned sick and safe time, a form of paid leave. Employees must accrue at least 
one hour of earned sick and safe time for every 30 hours they work, up to at least 48 hours in a year.  As a regular 
employee working at least four hours per day or more, the earned sick leave plan in your employee agreement is more 
generous than required in Minnesota Statutes § 181.9447, subdivision 9 and incorporates the definitions of time off 
under the statute.   If you are a temporary employee or an employee who is scheduled to work less than four hours per 
day, then you will receive the earned sick and safe leave of one hour of earned sick and safe time for every 30 hours they 
work, up to at least 48 hours in a year as specified in Minnesota Statutes § 181.9447, subdivision 9.   A year for purposes 
of the employee’s earned sick and safe time accrual is: July 1st to June 30th each year.   

The earned sick and safe time hours the employee has available, as well as those that have been used in the most recent 
pay period, must be indicated on the employee’s earnings statement that they receive at the end of each pay period. 
Earned sick and safe time must be paid at the same hourly rate employees earn from employment. Employees are not 
required to seek or find a replacement for their shift to use earned sick and safe time. They may use earned sick and safe 
time for all or part of a shift, depending on their need. 

Earned sick and safe time can be used for: 
 an employee’s mental or physical illness, treatment or preventive care;    
 the mental or physical illness, treatment or preventive care of an employee’s family member; 
 absence due to domestic abuse, sexual assault or stalking of an employee or their family member; 
 closure of an employee’s workplace due to weather or public emergency or closure of their family member’s school or 

care facility due to weather or public emergency; and 
 when determined by a health authority or health care professional that an employee or their family member is at risk of 

infecting others with a communicable disease. 

Notifying employer, documentation 
An employer can require their employees to provide up to seven days of advance notice when possible (for example, 
when an employee has a medical appointment scheduled in advance) before using sick and safe time. An employer can 
also require their employees to provide certain documentation regarding the reason for their use of earned sick and safe 
time if they use it for more than three consecutive days.  

For regular full and part-time employees scheduled at least four hours per day or more, you should refer to your 
employee agreement about reporting sick time off.  In general, you should report your time off using the district’s online 
time off reporting system.  If an employee plans to use earned sick and safe time for an appointment, preventive care or 
another permissible reason they know of in advance, they should enter that time off request in the online time off system 
as far in advance as possible, but at least two days in advance. In situations where an employee cannot provide advance 
notice, the employee should, should report that absence as soon as possible and before the start of your shift if possible.   

For temporary employees who typically work less than four hours per day or casual employees who do not work five days 
per week on a regular basis, if you need to request time off you should notify your supervisor to record the time off as far 
in advance as possible.  If a temporary employee plans to use earned sick and safe time for an appointment, preventive 
care or another permissible reason they know of in advance, they should notify their supervisor as far in advance as 
possible, but at least two days in advance. In situations where a temporary employee cannot provide advance notice, the 
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employee should, should report that absence to their supervisor as soon as possible and before the start of the shift that 
day, if possible.    

Retaliation, right to file complaint 
It is against the law for an employer to retaliate, or to take negative action, against an employee for using or requesting 
earned sick and safe time or otherwise exercising their earned sick and safe time rights under the law. If an employee 
believes they have been retaliated against or improperly denied earned sick and safe time, they can file a complaint with 
the Minnesota Department of Labor and Industry. They can also file a civil action in court for earned sick and safe time 
violations. 

For more information 
Contact the Minnesota Department of Labor and Industry’s Labor Standards Division at 651-284-5075 or 
https://www.dli.mn.gov/laborlaw or visit the department’s earned sick and safe time webpage at  
https://dli.mn.gov/sick-leave 

This document contains important information about your employment.   Check the box at the left and give it to Human 
Resources or your supervisor to receive the information in this language. 

 
 
 

 


