Business and Auxiliary Services

MID-AMERICA TECHNOLOGY CENTER
BOARD OF EDUCATION POLICY

Adopted:

MANAGEMENT AND INVESTMENT OF FUNDS

This investment policy is adopted in accordance with the provisions of applicable law by the
board of education of the technology center. This policy sets forth the investment policy for
the management of the public funds of the technology center. The policy is designed to
ensure prudent management of public funds, the availability of funds when needed, and
reasonable investment returns.

Investment Authority:

The technology center treasurer is required by the board of education to invest technology
center monies in the custody of the treasurer in those investments permitted by law. The
treasurer shall, to the extent practicable, use competitive bids when purchasing direct
obligations of the United States Government or other obligations of the United States
Government, its agencies, or instrumentalities.

The technology center treasurer shall limit investments to:

1. Direct obligations of the United States Government to the payment of which
the full faith and credit of the Government of the United States is pledged;
provided the technology center treasurer, after completion of an investment
education program in compliance with applicable law, may invest funds in the
investment account in other obligations of the United States Government, its
agencies or instrumentalities;

2. Obligations to the payment of which the full faith and credit of this state is
pledged;
3. Certificates of deposits of banks when such certificates of deposit are secured

by acceptable collateral as in the deposit of other public monies;

4. Savings accounts or savings certificates of savings and loan associations to the
extent that such accounts or certificates are fully insured by the Federal
Savings and Loan Insurance Corporation;

5. Repurchase agreements that have underlying collateral consisting of those
items specified in paragraphs 1 and 2 above including obligations of the
United States, its agencies and instrumentalities, and where the collateral has
been deposited with a trustee or custodian bank in an irrevocable trust or
escrow account established for such purposes;

6. County, municipal or technology center direct debt obligations for which an
ad valorem tax may be levied or bond and revenue anticipation notes, money
judgments against such county, municipality or technology center ordered by
a court of record or bonds or bond and revenue anticipation notes issued by a
public trust for which such county, municipality or technology center is a
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beneficiary thereof. All collateral pledged to secure public funds shall be
valued at no more than market value;

1. Money market mutual funds regulated by the Securities and Exchange
Commission and which investments consist of obligations of the United
States, its agencies and instrumentalities, and investments in those items
and those restrictions specified in paragraphs 1 through 6 above;

8. Warrants, bonds or judgments of the technology center;

9. Qualified pooled investment programs through an interlocal cooperative
agreement formed pursuant to applicable law and to which the board of
education has voted to be a member, the investments of which consist of
those items specified in paragraphs 1 through 8 above, as well as obligations
of the United States agencies and instrumentalities;

10. Investment programs administered by the state treasurer; or

11. Any other investment that is authorized by law.

Investment Philosophy:

This policy shall be based upon a “prudent investor” standard. The board of education
recognizes that those charged with the investment of public funds act as fiduciaries for the
public, and, therefore the treasurer is directed to exercise the judgment and care that
persons of ordinary prudence, discretion, and intelligence exercise in the management of
their own affairs as to the permanent non-speculative disposition of their funds, with due
consideration of probable income earnings and probable safety of capital. In investing the
technology center’s funds, the treasurer shall place primary emphasis on safety and
liquidity of principal and earnings thereon.

Liquidity:

Available funds will be invested to the fullest extent practicable in interest-bearing
investments or accounts, with the investment portfolio remaining sufficiently liquid to meet
reasonably anticipated operating requirements.

Diversification:

The investment portfolio will be reasonably diversified so as to avoid any one investment
having a disproportionate impact on the portfolio. Provided this restriction will not apply to
securities of the United States Treasury backed by the full faith and credit of the United

States Government.

Safety of Principal:

Although investments are made to produce income for the technology center, investments
will be made in a manner that preserves principal and liquidity.
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Yield:

The portfolio will be designed to attain maximum yield within each class of investment
instrument, consistent with the safety of the funds invested and taking into account
investment risk and liquidity needs.

Maturity:

Investments may have maturities extending to twelve (12) months, provided
sufficient liquidity is available to meet major outlays.;—and-except-that-general fund
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Quality of the Instrument and Capability of Investment Management:

The superintendent shall be responsible for seeing that the treasurer and any assistant
treasurer are qualified and capable of managing the investment portfolio and satisfactorily
complete any investment education programs required by state law or by the board of
education.

Safekeeping and Custody:

The treasurer will maintain a list of the financial institutions and pooled investment programs
governed by an interlocal cooperative agreement formed pursuant to OKLA. STAT. tit. 70 § 5-
117b which are authorized to provide investment services, and will maintain a separate list
of financial institutions with collateral pledged in the name of the technology center.

Securities purchased from a bank or dealer, including any collateral required by state law
for a particular investment, shall be placed under an independent third-party custodial
agreement. The Trust Department of a financial institution will be considered to be
independent from the financial institution.

All securities will be in book entry form, and physical delivery of securities will be avoided.
Telephone transactions may be conducted, but such transactions must be supported by
written confirmation, which may be made by way of an email or facsimile on letterhead with

authorized signatures of the safekeeping institution.

Written transactions and confirmations of transactions by computer connections will be kept
in the treasurer’s office.

Reporting and Review of Investments:

The treasurer will prepare an investment report to be submitted to the board of education
on at least a monthly basis. The report will include:

1. A list of individual securities held at the end of the reporting period.
2. The purchase and maturity dates of these securities.
3. The name and fund for these securities.
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4. The yield rate of these securities.
5. Any collateral pledged by a custodian.

The board of education shall review the treasurer’s investment performance on a regular
basis that is no less frequent than monthly.

Depositing of Interest:

Unless otherwise directed by the board of education through policy or by special directive,
by the Oklahoma Constitution, or by the federal government, income earned from the
investment of non-activity funds shall be deposited in the general fund, and income earned
from the investment of activity funds shall be deposited as directed by the board of
education.

CONTROL OF FUNDS

Money Deposits

All monies collected by Mid-America Technology Center staff will be deposited on a daily
basis with the custodian of the student activity fund, in the financial office. No funds are to be
retained or handled in any manner that does not comply with the above provisions.
Purchases

All purchases must be pre-approved

All financial affairs of Mid-America Technology Center will conform with Oklahoma State
School Law.

School Activity Fund

Individual Account Guidelines - The following school activity accounts, fund raising
activities, and purposes for revenue are scheduled for the 2824-2028- 2025-2026 school
year:
1. INTEREST ACCOUNT:
Fund Source- Interest earned from money in activity accounts

Purpose - Transfer to activity accounts
Transfer to General Fund

2. PETTY CASH ACCOUNT:
Fund Source- General Fund of District.
Initial claim by Activity Fund Custodian not to exceed $200.

Purpose- Small cash expenditures such as postage, freight charges, and other
General Fund expenditures for $75 or less. Any remaining balance in the Petty Cash
Account will be transferred to the School District General Fund on or before June 30th
of each year.
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GENERAL FUND REFUND ACCOUNT:

Fund Source- General Fund, refunds, and reimbursements received, including but
not limited to resale items, Tuition, overpayment, other refunds, Pell Grants and
CARES Act-Education Stabilization (HEERF).

Purpose- Refund of revenue previously received and deposited either into the
account or directly into the General Fund. Any remaining balance in the Refund
Account will be transferred to the School District General Fund on or before June 30th
of each year.

MISCELLANEOUS ACCOUNT:

Fund Source- Donations, food service concessions, commission on vending
machines, registration fees and test fees, OTAG & other scholarships, class activities,
apparel, Feed the Kids Inc. and supplies.

Purpose- Food service concession supplies, bulk mail (when excess of $75),
registration fees, and concession profits to other accounts, youth club accounts and
General Fund expenditures, scholarship and OTAG recipient expense, guest
speaker expense, publicity, public relations, banquet expenses, class activities,
apparel, Feed the Kids Inc. and supplies.

BPA ACCOUNT:

Fund Source- Donations, vending machines, shows, candy, dues, bake sales, interest,
uniforms, jackets, caps, T-shirts, sweat shirts, apparel, registration fees, and club
activities.

Purpose- Membership Dues, guest speaker expense, awards, publicity and public
relations, BPA activities, class activities, National Technical Honor Society activities,
supplies and equipment, test expenses, pictures, uniforms, jackets, caps, T-shirts,
sweat shirts, other apparel, banquet expenses, class refreshments, benevolent and
community service projects, registration fees, and conference expenses.

EQUINE PRODUCTION ACCOUNT:

Fund Source- Donations, horse sales, boarding fees, breeding fees, jackets, caps,
and apparel.

Purpose- Supplies, feed and equipment, vet bills, registration for horses, jackets,
caps, uniforms, other apparel, class activities, publicity and public relations, awards,
conference and sale expenses, and General Fund expenditures.

HOSA/HEALTH CAREERS CERTIFICATION ACCOUNT:

Fund Source- Donations, vending machines, shows, candy, dues, bake sales, interest,
uniforms, jackets, caps, T-shirts, sweat shirts, apparel, registration fees, and club
activities.

Purpose- Membership Dues, guest speaker expense, awards, publicity and public
relations, HOSA activities, class activities, National Technical Honor Society activities,
supplies and equipment, test expenses, pictures, uniforms, jackets, caps, T-shirts,
sweat shirts, other apparel, banquet expenses, class refreshments, benevolent and
community service projects, registration fees, and conference expenses.
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HOSA/PRACTICAL NURSING ACCOUNT:

Fund Source- Donations, vending machines, shows, candy, dues, bake sales, interest,
uniforms, jackets, caps, T-shirts, sweat shirts, apparel, registration fees, and club
activities.

Purpose- Membership Dues, guest speaker expense, awards, publicity and public
relations, HOSA activities, class activities, National Technical Honor Society activities,
supplies and equipment, test expenses, pictures, uniforms, jackets, caps, T-shirts,
sweat shirts, other apparel, banquet expenses, class refreshments, benevolent and
community service projects, registration fees, and conference expenses.

Skills USA ACCOUNT:

Fund Source- Donations, vending machines, shows, candy, dues, bake sales, interest,
uniforms, jackets, caps, T-shirts, sweat shirts, apparel, registration fees, and club
activities.

Purpose-

Membership Dues, guest speaker expense, awards, publicity and public relations,
Skills/USA activities, class activities, FCCLA activities, National Technical Honor
Society activities, supplies and equipment, test expenses, pictures, uniforms, jackets,
caps, T-shirts, sweat shirts, other apparel, banquet expenses, class refreshments,
benevolent and community service projects, registration fees, and conference
expenses.

FACULTY & STAFF ACCOUNT:
Fund Source- Donations and contributions.

Purpose- Flowers, gifts, supplies, awards, and Faculty & Staff Activities.
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