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SECTIONection 1 - PURPOSE 

Introduction:  
This Administrator Group Compensation and Benefits Plan (“the Plan”) establishes the compensation and benefits 
for employees of St. Louis Park Public Schools (“District” or “SLP”), who are employed by the District in positions 
within the Superintendent’s Administrator-Level Cabinet Group and who are not covered by a collective 
bargaining agreement (“Employees or Administrators”). This Plan provides coverage from July 1, 2024July 1, 2026 
through June 30, 20286, subject to approval by the Board of Education and any specific terms in the 
Administrator’s individual employment contract.  
 
The District will prepare an individual contract with each Administrator prescribing the duration of the contract 
and any unique items (such as former severance plans) that vary from this standard Compensation and Benefits 
Plan (See sample Administrator’s contract in Appendix D). It is the intent to provide the greatest level of 
consistency across the Cabinet level positions and the District employees as a whole that the Administrator 
contracts will simply reference the salary ranges and benefits as provided in this Administrator Group 
Compensation and Benefits Plan. The current Administrator job titles, as of the approval of this Agreement, are 
listed in Appendix A. 
 
The Superintendent has the discretion to provide individual contract provisions to certain named job 
classifications within this Administrative Employee plan. The listed titles and contracts may be amended to meet 
changes in District needs or to accommodate prior arrangements with individual employees before this plan was 
created. The following classifications in the Administrative Employee plan may have employment contracts which 
may specify benefits and employment criteria not listed in this plan for the term 2024-20262026-2028: 

• Executive Director of Information Services DIRECTOR, INFORMATION SERVICES – Eligible for former 
Severance Plan hired prior to July 1, 2004. 

DIRECTOR, STUDENT SERVICES– Eligible for former Severance Plan hired prior to July 1, 2004 
Compensation Philosophy:  
The District recognizes that student learning and academic achievement are at the center of all that we do and 
that high standards and high expectations of all employees is essential to achieving academic excellence for all 
students. Effective employees are essential for academic achievement and we commit to having and supporting 
the highest quality staff, which means our employees are recognized and rewarded appropriately for their 
contributions. In order to support the District’s top priorities, employee compensation must be externally 
competitive and internally equitable within the boundaries of financial constraints. To ensure that our resources 
are used efficiently and effectively, the District supports a compensation system that is equitable, competitive 
and fiscally responsible: 

A. Equitable 
i. Salaries for new employees within this group should be established at levels that recognize the 

individual’s skills and experience while considering the salary levels of current employees within 
the administrative group and across other district employee groups.  

ii. This Plan will balance internal equity and the District’s overall Pay Equity System, while 
recognizing the need to be competitive in the market. 

iii. This Plan will ensure internal equity by paying employees similarly for comparable work within 
the parameters of professional area, function, and individual effectiveness. 

iv. SLP determines individual employees’ compensation and movement through the ranges reflective 
of performance and outcomes as documented in performance reviews. 

B. Competitive 
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i. In order to support the District’s Strategic Plan, Human Resources must maintain a compensation 
program aimed at attracting, retaining and rewarding a highly qualified and diverse workforce. 

ii. We must strive to maintain a competitive position in the job market by setting salaries and 
benefits at levels competitive with other comparable positions, fields and companies in our 
various labor markets.  

iii. The District may occasionally exceed established total compensation in positions covered by this 
plan in order to attract and maintain quality staff in areas of high need. 

iv.  In order to continue attracting and retaining highly skilled and effective employees, the District 
must provide opportunities for growth and career development.  

C. Fiscally responsible  
i. The needs of our students require financial resources in addition to the support of our staff; 

therefore, the District will consider market variations, its fiscal status and the core beliefs of the 
School Board when determining employee compensation and our positions in labor negotiations 
or with our other employee groups. 

ii. We strive to provide employees with a competitive total compensation package. That includes 
salary and benefits fiscally responsible for the District and in compliance with all applicable rules 
and laws, incorporating market variations, relevant labor markets, pay and benefits.  

iii. The District will review the total compensation plan periodically to assess internal equity, external 
market competitiveness and effectiveness. 

SECTION Section 2 - WORK/DUTY YEAR 
 

Basic Work Year:  
The Administrator’s duty year shall be for the entire twelve (12) month contract year as provided herein, and the 
Administrator shall perform services on those legal holidays on which the School District is authorized to conduct 
school if the School Board so determines. The Administrator shall be on duty during any emergency, natural or 
unnatural, unless otherwise excused in accordance with School Board administrative policy. 

Vacation:  
The Administrator shall earn thirty (30) working days of annual paid vacation for each full contract year and will 
be prorated for less than a full year of service. Unused vacation may accumulate to a maximum of seventy-five 
(75) days – 2.5x the annual accrual rate. It is the Administrator’s responsibility to request vacation time off by 
putting this request into the District’s online time off system. Requests should be put in as soon as possible to 
allow for planning and coverage, and recommended whenever possible at least five (5) days before the day(s) off 
requested. Supervisors may meet with Administrators to plan for the use of the vacation days throughout the 
year. An Administrator with a balance above 2x their accrual or over 60 days, may be required to take time off by 
their supervisor. 

Upon voluntary termination of employment, the Administrator shall be entitled to payment of up to 30 days for 
any unused vacation days accrued and earned pursuant to the provisions of this Section. If the Administrator is 
involuntarily terminated for cause, they shall not be entitled to payment for any unused earned and accrued 
vacation days. 
 

Holidays:   
The Administrator shall receive thirteen (13) paid holidays each contract year as designated by the School Board. 
These days will typically be: Independence Day (July 4), Labor Day, Thanksgiving Day, the day after Thanksgiving 
Day, Christmas Day, the day before or after Christmas Day, New Year's Day, the day before or after New Year's 
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Day, Dr. Martin Luther King Jr. Day, President's Day, Spring Break Friday, Memorial Day and Juneteenth (June 19). 
In the event it is necessary for the Administrator to be on duty during any designated holiday, the Administrator 
shall be granted another day in lieu thereof. 
 

SECTION Section 3 - INSURANCE PROVISIONS 
Benefit Eligibility:   
An employee shall be eligible for full benefits if employed full time (.75 to 1.0 FTE). An employee employed less 
than full-time .50 to less than .7499 FTE shall be eligible for 50% of the full-time District contributions toward 
group insurance. Those employed less than .50 FTE shall not be eligible for participation in the District’s benefit 
program. Administrators who are hired in July and August of any year, will have their insurance eligibility started 
as of their start date of employment. Employees transferred to the group may maintain the benefit coverage 
approved by the Human Resources Administrator (see addendum).  

Medical Insurance:  
The District will make the following contributions toward medical coverage for eligible employees based on the 
coverage selected by the employee: 
District Health Insurance Program Non-Deductible/Standard Co-pay: 

District Contributions Standard-Plan A per month July 1, 
2024July 1, 

2026 

July 1, 
2025July 1, 

2027 

July 1, 20286* 

Employee $68025 $68060 $680 
Employee + 1 $1,425375 $1,425390 $1,425 
Family $1,845775 $1,845800 $1,845 

District Health Insurance Program Deductible/VEBA: 
District Contributions VEBA-Plan B per month July 1, 

2024July 1, 
2026 

July 1, 
2025July 1, 

2027 

July 1, 20286* 

Employee $800700 $880725 $925750 
Employee + 1 $1,600450 $1,775,475 $1,840500 
Family $2,1001,900 $2,3501,930 $2,4501,980 

*contribution amounts for 7-1-20286 will be subject to changes in the 20286-203028 agreement. 
For eligible employees who select the $1,000 Deductible Health Insurance Plan, the District will deposit $1,000 
annually into an employee-owned Health Reimbursement Account (HRA) during active employment. The District 
will deposit that amount by no later than September 15 of the plan year. The eligibility and employer 
contributions for employees working at least four (4) hours (.50 FTE) but less than six (6) hours (.75 FTE) shall be 
1/2 the amounts in this Section 2 including the VEBA contribution. Administrators starting as new hires in July or 
August are eligible for coverage effective the first day of employment. 

Dental Insurance:   
The District shall contribute toward a portion of the premium for dental insurance for the 20263-20285 Dental 
Plans under the terms of the policies of insurance carried by the District for employees. The employee must enroll 
to receive health plan coverage. Employees may enroll in either Employee or Family coverage options. The 
employee shall pay the difference between the District contribution and the total cost of the dental plan coverage 
selected. 

District Dental Contributions per month July 1, 
2024July 1, 

2026 

July 1, 
2025July 1, 

2027 
Employee $575 $575 
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Family $110 $110 
In the event that a successor agreement has not been entered into by July 1, 20286, District's contribution shall 
not exceed the dollar amount of the premium in effect as of July 1, 2025July 1, 2027. 

Life Insurance:  
The District shall provide coverage in an amount equal to three (3) times the annual salary to the next highest 
thousand, based on the employee’s salary as of July 1 of each year. The employee will have the option to 
purchase additional life insurance in increments of $10,000. The minimum purchase must be $10,000 and the 
maximum, amount the employee may purchase is $300,000. The employee shall bear the entire cost of the 
supplemental life insurance. 

Long-term Disability Insurance:			
The District shall pay the premium for a plan which provides a maximum monthly income benefit of 2/3 of the 
basic contract salary, according to the District Disability plan. An employee will have the option to waive this 
coverage and purchase the District LTD policy through an after-tax payroll deduction. 
 
When an employee is placed on long-term disability under this plan, the District shall contribute the same dollar 
amount in effect at the time the employee goes on disability, regardless of the employee’s current level of 
coverage. The employee is responsible for paying the monthly difference in premium to keep the insurance 
coverage. The District shall contribute this amount towards the group health insurance program for a period of 
two (2) years from date of placement on long-term disability or the occurrence of the employee’s Medicare 
Eligibility, whichever comes first. In the event that the disability is caused by work related event covered by 
worker’s compensation, the contributions would continue for up to a total of five (5) years.  

Liability Insurance:   
The District shall provide, at District expense, liability insurance naming the Administrator as an insured, along 
with the District, in an amount not less than that which is required by law for the District. 

Continued Coverage:  
Administrators who retire from the District shall be eligible to continue participation in the District group medical 
insurance plan, if permitted by the terms of the policy with the insurance carrier, until the date of the employee's 
sixty-fifth (65) birthday. Except as otherwise provided in 2.G.1 below, the employee shall pay the entire premium 
for such coverage. 
 

A. For eligible Administrators who meet the following criteria, the school district shall contribute the dollar 
amount towards medical insurance provided by the benefits in Section 2.B in effect at the time of the 
employee's retirement until the employee reaches the age of sixty-five (65) or the expiration of five (5) 
years from the date of the employee’s retirement, whichever occurs first. The portion of the premium not 
contributed by the school district shall be borne by the employee. 

i. The Administrator was hired and continuously employed in the Administrator Group prior to 
September 1, 2022.  

ii. The Administrator retires prior to the age of Medicare Eligibility;  
iii. Is at least 55 years of age; and has completed at least five (5) years of continuous service as an 

Administrator in the District prior to retirement.  
iv. Has completed at least 20 years of service in a TRA or PERA position in SLP and other school 

districts at the time of retiring from the District.  
B. An Administrator who has reached the age of sixty-five (65) and has maintained continuous coverage, and 

has a spouse less than age sixty-five (65) shall be eligible to purchase hospitalization and major medical 
insurance at group rates covering such spouse by paying the entire premium for such coverage, until such 
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time that the spouse reaches age sixty-five (65) or upon the expiration of five (5) years from the date the 
employee reached age sixty-five (65), whichever occurs first. 

C. The employee’s right to continue participation in such group insurance; however, shall discontinue upon 
reaching Medicare Eligibility or the age of 65, whichever is later.  

Claims Against the School District:  
The eligibility of the Administrator, or the Administrator's dependents or beneficiary, for insurance benefits shall 
be governed by the terms of the insurance policies purchased by the District pursuant to this Section. It is 
understood that the District's only obligation is to purchase the insurance policies described herein, and no claim 
shall be made against the District as a result of denial by an insurer of insurance benefits if the District has 
purchased the policies and paid the premiums described herein. 

 

Selection of Carrier:   
The selection of the insurance carriers and policies shall be made by the District. 

 SECTION Section 4 – LEAVES OF ABSENCE 

Sick Leave:  
A leave allowance of fifteen (15) days with pay shall be granted for each full 12-month work year and prorated for 
shorter work year schedules provided the employee has served a minimum of twenty (20) duty days that year. 
Leave not used shall accumulate without limit. 

A. One (1) day of accumulated leave may be used for each day of personal illness, dependent child under 18 
or other allowable reasons under Minnesota statute. 

B. Sick leave pay shall be allowed by the District whenever an absence is due to illness, which prevented 
their performance of duties on that day or days. 

C. Sick leave pay shall be approved upon submission of a properly submitted request in the District’s online 
time off approval system. It is the responsibility of the Administrator to enter their time off using the 
District online time-off system, in advance, except in cases of extreme emergency. If an emergency makes 
it impossible to submit a request in advance, an oral request shall be submitted and then confirmed using 
the online system immediately upon the return of the employee. 

D. Employees may use up to a total of six days (48 hours) of accumulated paid leave time in contract year, 
for necessary absence because of illness or safety of an immediate family member, upon approval by the 
appropriate supervisor. The immediate family shall be interpreted to mean adult child, step child, spouse, 
sibling, parent, step parent, father, mother, father-in-law and mother-in-law, grandparents, grandchild 
father-in-law and mother-in-law for such reasonable periods as the employee’s attendance to provide 
care for the immediate family member. After five (5) days for any one instance, the employee may be 
required to provide a doctor’s slip or medical proof of the need for care for additional days.  

E. Administrators upon approval by the appropriate supervisor, may use up to six days (48 hours) of paid 
accumulated leave allowance for a close family member not listed in Section 3.A.4 above. The close family 
shall be interpreted to mean, son-in-law, daughter-in-law, brother-in-law, sister-in-law or other person 
residing in or who has resided in the same household and who clearly stands in the same relationship 
with the employee. 

F. Sick and Safe leave with pay, beyond relationships and uses defined in this Article 3.A.1-5, will be 
available to the employee based on definitions of uses described in MN State Statute 181.032 for eligible 
employees.  (see Appendix E in the back of this plan). The Earned Sick and Safe leave described under MN 
State Statute 181.032 is contained within this plan’s more generous leave provision of 15 days within 
Article 3 and not in addition to it. 
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G. After accumulated sick leave has been used, and under conditions of a chronic or continuous illness or 
disability as certified by a medical doctor, an additional number of days of sick leave may be granted by 
the Superintendent or designee for the duration of such illness or disability. 

G.  
H. If the Administrator is unable to perform regular duties because of personal illness or disability, and has 

exhausted all accumulated sick leave, the School District shall provide additional paid sick leave at a salary 
equal to 66 2/3% of the Administrator’s regular salary until the expiration of the waiting period for long-
term disability insurance (90 days). 

H.  

MN Paid Leave:  
A. Statutory authority Employees are eligible to participate in Paid Family Medical Leave (PFML) pursuant to 

MN Statutes 268B et seq., Family and Medical Benefits effective January 1, 2026., provides partial wage 
replacement and job protections to eligible staff. Upon implementation, staff shall follow the process 
prescribed by the State of Minnesota to request leave. 

B. Costs of PFML: The employer shall pay 50 percent of the total premium for Paid Family Medical Leave set 
by the   Minnesota Department of Employment and Economic Development (DEED). Employees shall pay 
50 percent of the total premium for Paid Family Medical Leave set by the Minnesota Department of 
Employment and Economic Development (DEED). 

C. Premiums: Upon implementation, as prescribed by statute, the School District will begin deducting the 
employee portion of the premiums from wages and submitting the wage deductions to the State of 
Minnesota. The employee portion is fifty percent (50%) of the premium costs. Any subsequent changes in 
premium will be split with the employer paying fifty percent (50%) and the employee paying fifty percent 
(50%). 

Worker’s Compensation Leave:  
When an employee is injured on the job in the service of the District and is collecting worker’s compensation 
insurance payments, the employee will not also receive a regular check from the District for those same days, but 
may draw upon available Sick Leave to cover the employee cost of any insurance benefits. Prior to collecting pay 
from Worker’s Compensation for a compensable work injury, employees will use available sick leave. Based on 
Worker’s Compensation rules, some or all this used sick leave will be credited back based on the length of time off 
according to Worker’s Compensation rules. Consult with Human Resources on use of sick time for work related 
injuries. 

Long-term Disability Leave:  
At the time an employee becomes eligible to receive long-term disability compensation as provided in this 
Agreement, the employee will not also receive a regular check from the District for those same days, but may 
draw upon available Sick Leave to cover the employee cost of any insurance benefits as long as the employee 
continues on long-term disability compensation. 

Personal Leave:   
Up to two (2) days of personal leave may be granted per year. Such leave shall not be deducted from the 
accumulated leave. Circumstances which qualify for use of this leave allowance are those extraordinary situations 
that arise requiring attention which cannot be attended to outside of work hours and which is not covered under 
other policies. 

It is the responsibility of the Administrator to enter their time off requests using the District online time-off 
system to the Superintendent or appropriate supervising Administrator, in advance, except in cases of extreme 
emergency. If an emergency makes it impossible to submit a request in advance, an oral request shall be 
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submitted and then confirmed using the online system immediately upon the return of the employee. The 
request shall state the reason for the proposed leave. The appropriate supervisor reserves the right to refuse to 
grant such leave. In case of extreme emergency with approval of the Executive Director of Human Resource, the 
appropriate supervisor may grant additional leave with pay. 

Bereavement Leave:    
Employees eligible for basic accumulated leave also may be granted up to five (5) days bereavement leave in a 
contract year for death in the immediate family or close family (as defined in Section 3.A. – Sick Leave). The 
amount of leave allowed under this provision is subject to the discretion of the responsible administrator and 
shall not be deducted from basic accumulated leave. The amount of leave allowed under this provision is subject 
to the discretion of the Executive Director of Human Resources and may depend on circumstances such as 
distance, the individual's responsibility for the funeral arrangements, and the employee's responsibility for taking 
care of the estate of the deceased, and shall not be deducted from sick leave. Additional requests for 
Bereavement consistent with this section may be granted and days in excess of five Bereavement Leave (5) days 
would be deducted from available accumulated leave. Requests to be absent from work for other than immediate 
or close family (as defined in Section 3.A. – Sick Leave), may be granted based on overall attendance and ability to 
cover the assignment. Any of these days granted would be deducted from available accumulated leave. 
Documentation, such as an obituary or funeral program, may be requested by the District for any bereavement 
leave request. 

Jury Duty Leave:   
If the Administrator is absent because of jury service, the Administrator will receive regular salary from the School 
District during this period of service and may keep any pay received for this jury service. If the Administrator is 
released from jury duty for ½ day or more, they are to return to work for the remainder of the day.  

General Leave of Absence:  
A general leave of absence may be granted at the discretion of the District. 
 

SECTION Section 5 – DEFERRED COMPENSATION & OTHER BENEFITS 

Tax Sheltered Annuities Matching Plan:  
The Administrator will be eligible to participate in a tax-sheltered annuity plan through payroll deduction 
established pursuant to Section 403(b) of the Internal Revenue Code of 1986, Minnesota Statutes, Section 
123B.02, Subd. 15, and School District policy, and as otherwise provided by law. The School District will 
participate in a matching tax-sheltered annuity program to a maximum of $53,000 per contract year. District 
contributions are based on full-time employment and paid a pro-rated based for less than 1.0 FTE based on 
eligibility in Article 2.A and also for less than the completion of a full-year. 
 
The District is only responsible for the required contributions amounts. In the event of a District error in making 
the contributions, the District will correct the amounts contributed but is not responsible for any estimated gains 
or losses in the fund’s values. It is also the responsibility of the employee to track contributions amounts at least 
annually and notify the District promptly if the employee feels the amount contributed is incorrect, so that it can 
be corrected. 

Deferred Compensation Plan:   
Employees hired on or after July 1, 2004, may participate in a deferred compensation plan. Employees hired prior 
to July 1, 2004, may elect to participate in this deferred compensation plan with the understanding that it will not 
be retroactive and that there is no re-election of the former Severance Plan (See Appendix C) in the future. 
The Administrator will be eligible to enroll in the District’s approved Deferred Compensation Program. 
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The District will pay its share of FICA taxes as provided in Minnesota Deferred Compensation legislation. 
The District will make contributions in the following annual amounts prorated for less than full FTE (based on 
eligibility in Article 2.A) or full-year worked: 

• First year of service:    $2,000  
• One year of service completed:   $2,500  
• Two years of service completed: $3,000 
• Three years of service and thereafter: $5,000 

The District is only responsible for the required contributions amounts. In the event of a District error in making 
the contributions, the District will correct the amounts contributed but is not responsible for any estimated gains 
or losses in the fund’s values. It is also the responsibility of the employee to track contributions amounts at least 
annually and notify the District promptly if the employee feels the amount contributed is incorrect, so that it can 
be corrected. 

Health Care Savings Plan:  
Administrators will participate in a Health Care Savings Plan (HCSP). Employees who have completed full years of 
employment by June 30th of any year after 2004 and who are eligible for health insurance coverage will be 
automatically enrolled and receive the following District contributions to be placed in the employee’s HCSP 
account:  

• First year of service through year 10:   $2,500 
• 10 completed years and thereafter:  $5,000 

District contributions are based on full-time employment and paid a pro-rated based for less than 1.0 FTE based 
on eligibility in Article 2.A and also for less than the completion of a full-year. The District is only responsible for 
the required contributions amounts. In the event of a District error in making the contributions, the District will 
correct the amounts contributed but is not responsible for any estimated gains or losses in the fund’s values. It is 
also the responsibility of the employee to track contributions amounts at least annually and notify the District 
promptly if the employee feels the amount contributed is incorrect, so that it can be corrected. The maximum 
total District contributions to any employee’s HCSP account will be $50,000. More information about the 
Minnesota State Retirement Association Health Care Savings Plan can be found at https://www.msrs.state.mn.us/ 

Automobile Allowance:   
The School District shall provide the Administrator with a monthly allowance of $200 for business use of the 
Administrator's private automobile, pursuant to Minn. Stat. § 471.665, Subd. 3. The allowance shall be paid on a 
monthly or per pay-period basis at the discretion of the Business Office.  
 
 

SECTION Section 6 - PROFESSIONAL DEVELOPMENT 
Professional Dues:   
The Administrator is encouraged to belong to and participate in appropriate professional educational and civic 
organizations where such membership will serve the best interests of the School District. Accordingly, the School 
District will pay such membership dues for organizations as are required, directed, or permitted, by the 
Superintendent and/or School Board. The Administrator shall present appropriate statements for approval as 
provided by law. 

Conferences and Meetings:   
The School District shall pay all legally valid expenses and fees for the Administrator’s attendance at professional 
conferences and meetings with other educational agencies when attendance thereof is required, directed, or 
permitted by the School Board, including one national and one state convention annually. The Administrator shall 

https://www.msrs.state.mn.us/
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periodically report to the Superintendent relative to meetings and conferences attended. The Administrator shall 
file itemized expense statements to be processed and approved as provided by law. 

Professional Activities:   
The Administrator may use up to ten (10) days per year, with pay, for professional growth activities. These 
activities can include writing, speaking, consulting, teaching, etc. The Administrator will submit an annual report 
to the Superintendent on utilization of these days. The Superintendent will be notified of the Administrator’s 
intent to utilize such days in advance of usage. 
 

SECTION Section 7 - EVALUATION 

Formal Evaluation:  
Administrators will receive formal written performance evaluations reviewed by the Superintendent at least 
annually.  

Procedure:  
All formal evaluations of personnel shall be online in the Districts Performance Evaluation System. The evaluation 
will be viewed online and viewable by the Administrator at the time of the personal conference or within five (5) 
working days thereafter, one (1) to be signed and returned to the Superintendent or supervisor, the other to be 
retained by the employee. When using the online evaluation process, the Administrator will be given access to 
the online evaluation and be able to review and sign online. In the event that the Administrator feels that the 
evaluation was incomplete or unjust, the Administrator may put those objections in writing and have them 
attached to the evaluation report as part of the Administrator’s personnel file. 
Salary:  

SECTION Section 8 - COMPENSATION 
Salary:  
The District will create and maintain job descriptions and salary ranges for positions in this group (See Appendix B 
Salary Schedules).  

• For the 20264-20275 contract year, the salary ranges will be increased by 23.0%.  
• For the 20275-20286 contract year,  the salary ranges will be increased by  23.0%.  

Movement on the Salary Schedule:   
The Superintendent will meet with the Executive Director of Human Resources Director and determine the 
placement of employees within the ranges and annual movement through the ranges. Movement through the 
ranges will be determined by the District and function similarly to step movement in other groups. An 
Administrator with satisfactory performance will typically receive one step movement each July 1. Administrators 
with a performance rating below meets standards or on a corrective action plan will not be eligible for additional 
movement. Administrators will generally need to be hired by February 1 to considered for step advancement the 
following July 1. In the event that a current employee’s salary is outside the established ranges, the action will be 
taken over time to move the salary to be within the range. EmployeeDirectors will be able to review their 
assignment and annual salary each year in the Employee Access Portal.  

Method of Payment:   
Administrators will be paid in twenty-four (24) payments, such paydays to be on the 15th and the last day of each 
month. In the event that the paydays fall on the weekend or holiday, the payday shall be the preceding workday. 
The District may choose to move payroll to 26 payments and pay every other Friday. In the event the District 
plans to move pay dates, it will give the Administrators not less than six (6) months of notice and meet and confer 
on the plan for implementing the change. 
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Deductions:   
In the event of an absence without leave and a pay deduction is to be made for such absence, the amount of the 
deduction for each day’s absence shall be equal to the employee’s daily rate of pay. Whenever it is necessary to 
calculate a per diem rate for purposes of this contract, the amount shall be the annual salary divided by 260. If an 
Administrator leaves employment and has used more days than credited for sick leave or vacation or has unpaid 
debts, such as, school lunch account, then the pay deduction will be made from the final check.  
 

SECTION Section 9 - DISPUTE RESOLUTION PROCESS: 
Purpose and Procedure:   
Good morale is maintained, whenever problems arise, by the sincere efforts of all persons concerned working 
toward constructive solutions in an atmosphere of courtesy, cooperation and good faith. The parties acknowledge 
that it is desirable for an employee and the employee’s immediate supervisor to informally resolve grievances. 
However, since all matters cannot be resolved satisfactorily in this manner, a formal process is provided as an 
alternative. This complaint resolution procedure has been developed as a means of securing, at the lowest 
possible administrative level, prompt and equitable solutions to those disputes not settled on an informal basis. 
This process will be as informal and confidential as practical to any level of the procedure. Further, the 
investigation and processing of any complaint or issues reviewed as part of this process shall be conducted in a 
professional manner at such times as not to cause undue interruptions of established work schedules. 

Representative:  
The employee may bring the issue or may bring a representative of the Administrator’s Group. The District shall 
be represented during all steps of this procedure by its designated representative. 

Issues Covered:  
 A “covered event” shall mean an allegation by an employee covered by this Agreement, resulting from a dispute 
or disagreement as to the interpretation or application of any term or terms of this Agreement. 

Informal:  
If an employee believes there has been an issue that is a violation of this Agreement, the employee shall discuss 
the matter with the responsible supervisor and/or the Executive Director of Human Resources within fifteen (15) 
days of the occurrence of the event or within fifteen (15) days after the employee and should have known about 
the facts which give rise to this issue or issues. If the issue is not resolved as a result of this meeting, the employee 
may ask for a formal review in writing. Failure to ask for a formal review at the informal step within the time 
period set forth above shall be deemed a waiver of that issue. Failure to appeal for a higher review from one level 
to another within the periods provided shall also constitute a waiver. 

Formal: 
Level 1: The formal written request, signed by the employee will be presented to the supervisor within fifteen 
(30) days after the informal review. The supervisor will meet with the employee and group representative within 
ten (10) days after receipt of the Level 1 written request and give a written answer to the employee within seven 
(7) days of the meeting. The employee has seven (7) days in which to either accept the answer or appeal it in 
writing to the next level. 
Level 2: If the level 1 review was not held by the Superintendent and the issue has not been resolved in Level 1, it 
may then be processed to Level 2 by the employee and sending the written request for review to the 
Superintendent. The Superintendent or theirhis/her designee will meet within fifteen (15) days after receipt of 
the written appeal to discuss the issues with the employee in a good-faith effort to resolve the matter. Within ten 
(10) days of the meeting the Superintendent or theirhis/her designee shall submit theirhis/her written answer to 
the employee. The decision by the Superintendent will be the final review.  
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SECTION Section 10 - OTHER PROVISIONS 

Professional Responsibilities:  
The Administrator shall abide by and uphold the policies, regulations, rules, procedures and job responsibilities 
established by the School Board, Board of School Administration and the State of Minnesota and by all federal 
laws and state statutes. 

Outside Activities/Employment:  
An Administrator shall devote full time and due diligence to the affairs and activities of the School District. An 
Administrator may also serve as a consultant to other school districts or educational agencies; lecture; engage in 
writing or speaking activities; and participate in other professional activities, provided that, as determined solely 
by the Superintendent, such activities do not interfere with the Administrator’s ability to perform the duties of 
their position. An Administrator may not engage in outside employment, consulting services, or any other activity 
for which compensation in excess of $100 is received without prior approval from the Superintendent. Any 
outside activity or employment for which compensation exceeds $100 must be submitted in writing in advance to 
the Superintendent or the Executive Director of Human Resources for approval. 

Indemnification and Provision of Counsel:  
In the event that an action is brought or a claim is made against the Administrator arising out of or in connection 
with the Administrator's employment, and the Administrator is acting within the scope of employment or official 
duties, the School District shall defend and indemnify to the extent permitted by law. Indemnification, as 
provided in this Section IX.A, shall not apply in the case of malfeasance in office or willful or wanton neglect of 
duty, and the obligation of the School District herein shall be subject to the limitations as provided in Minnesota 
Statutes, Chapter 466. 

Duration:   
This Compensation and Benefits plan shall remain in full force and effect for the period July 1, 2024July 1, 2026 
through June 30, 20286, and thereafter as provided by P.E.L.R.A.  

Complete Agreement:   
The provisions herein this plan relating to terms and conditions of employment supersede any and all prior 
Agreements, resolutions, practices, District policies, rules or regulations concerning terms and conditions of 
employment inconsistent with these provisions. 

Severability:   
The provisions of this plan shall be severable, and if any provision thereof or the application of any such provision 
under any circumstances is held invalid, it shall not affect any other provision of this plan or the application of any 
provision thereof. 
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SIGNATURE PAGE 
 
 
IN WITNESS WHEREOF, the Board approves and executes this Compensation Plan:  
 
Independent District No. 283 
6300 Walker Street 
St. Louis Park, MN  55416 
 
 
 
        
Chairperson 
 
 
 
        
Clerk 
 
 
 
        
Superintendent 
 
 
 
 
Dated this    day of   , 2024 
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APPENDIX A: ADdMINISTRATOR JOB TITLES:ministrator Job Titles 

The terms and conditions in this Plan apply to Administrators whose job classifications are part of the 
Superintendent’s administrative team and not covered by other labor agreements or employee groups within 
Saint Louis Park Public Schools. This group includes:  
 

Position Salary Range 
Assistant Superintendent 27 
Executive Director of Assessment, Research and Evaluation 22 
Executive Director of Business Services 27 
Executive Director of Communication 22 
Executive Director of Community Education 24 
Executive Director of Human Resources  25 
Executive Director of Information Services 22 
Executive Director of Student Services 25 
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APPENDIX B: ADMINISTRATOR SALARY SCHEDULE:  
 

20264-20275 Administrator Ranges- Effective July 1, 2024July 1, 2026 

Ranges 22 23 24 25 26 27 
Step 1 $115,992  $121,315  $126,819  $132,699  $138,158  $144,458  

Step 2 $122,798  $128,439  $134,273  $140,506  $146,293  $152,970  

Step 3 $129,603  $135,563  $141,728  $148,314  $154,428  $161,483  

Step 4 $136,408  $142,688  $149,182  $156,121  $162,563  $169,997  

Step 5 $141,853  $148,388  $155,146  $162,367  $169,070  $176,808  

Step 6 $147,296  $154,087  $161,110  $168,613  $175,579  $183,618  

Step 7 $151,833  $158,836  $166,079  $173,818  $181,002  $189,293  

Step 8 $155,462  $162,636  $170,055  $177,982  $185,340  $193,834  

Step 9 $158,184  $165,486  $173,037  $181,105  $188,594  $197,239  

Step 10 $159,999  $167,386  $175,025  $183,187  $190,763  $199,509  

Step 11 $161,360  $168,811  $176,516  $184,748  $192,391  $201,212  

  Step  Range 22 Range 23 Range 24 Range 25 Range 26 Range 27 
1 $121,861 $127,454 $133,235 $139,414 $145,149 $151,767 
2 $129,012 $134,938 $141,067 $147,616 $153,696 $160,711 
3 $136,161 $142,423 $148,900 $155,818 $162,242 $169,655 
4 $143,310 $149,908 $156,731 $164,021 $170,789 $178,599 
5 $149,030 $155,897 $162,996 $170,583 $177,625 $185,754 
6 $154,749 $161,884 $169,262 $177,144 $184,463 $192,910 
7 $159,516 $166,873 $174,483 $182,613 $190,161 $198,871 
8 $163,329 $170,865 $178,660 $186,987 $194,718 $203,642 
9 $166,189 $173,860 $181,793 $190,269 $198,137 $207,219 
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10 $168,095 $175,856 $183,882 $192,456 $200,416 $209,604 
11 $169,525 $177,353 $185,448 $194,096 $202,125 $211,393 

 
 
 
 
 

 

 
 
 

2025-2026 Administrator Ranges- Effective July 1, 2025 
Ranges 22 23 24 25 26 27 
Step 1 $119,472  $124,955  $130,623  $136,680  $142,303  $148,791  
Step 2 $126,482  $132,292  $138,301  $144,722  $150,682  $157,560  
Step 3 $133,491  $139,630  $145,980  $152,763  $159,061  $166,328  
Step 4 $140,500  $146,969  $153,658  $160,805  $167,440  $175,097  
Step 5 $146,108  $152,840  $159,800  $167,238  $174,142  $182,112  
Step 6 $151,715  $158,710  $165,943  $173,671  $180,846  $189,127  
Step 7 $156,388  $163,601  $171,062  $179,032  $186,432  $194,972  
Step 8 $160,126  $167,515  $175,157  $183,321  $190,900  $199,649  
Step 9 $162,930  $170,451  $178,228  $186,538  $194,252  $203,156  
Step 10 $164,799  $172,408  $180,276  $188,682  $196,486  $205,494  
Step 11 $166,201  $173,875  $181,812  $190,290  $198,162  $207,248  

2027-2028 Administrator Ranges- Effective July 1, 2027 

  Step  Range 22 Range 23 Range 24 Range 25 Range 26 Range 27 
1 $124,299 $130,003 $135,900 $142,202 $148,052 $154,802 
2 $131,592 $137,637 $143,888 $150,569 $156,770 $163,925 
3 $138,884 $145,271 $151,878 $158,935 $165,487 $173,048 
4 $146,176 $152,907 $159,866 $167,302 $174,205 $182,171 
5 $152,011 $159,015 $166,256 $173,994 $181,177 $189,469 
6 $157,844 $165,122 $172,647 $180,687 $188,152 $196,768 
7 $162,706 $170,210 $177,973 $186,265 $193,964 $202,849 
8 $166,595 $174,283 $182,233 $190,727 $198,612 $207,715 
9 $169,512 $177,337 $185,428 $194,074 $202,100 $211,364 

10 $171,457 $179,373 $187,559 $196,305 $204,424 $213,796 
11 $172,916 $180,900 $189,157 $197,978 $206,168 $215,621 
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APPENDIX C: Provisions that apply to eEMPLOYEES HIRED PRIOR TO JULY 1, 
2004:mployees hired prior to July 1, 2004: 

 

Severance (in lieu of Deferred Compensation):  
Subject to M.S. 465.72, full-time employees who have completed at least twelve (12) years of continuous service 
with the school district and who are at least fifty-five (55) years of age; or, regardless of age have completed at 
least twenty-five (25) years of credit with the Minnesota State Public Employees Retirement Association or the 
Minnesota State Teacher’s Retirement Association, at least twelve (12) years of which involve service in the St. 
Louis Park School District, shall be eligible for severance pay pursuant to these provisions upon submission of a 
written resignation accepted by the School Board.  

• An eligible employee shall receive as severance pay an amount representing one hundred (100) days' pay. 
Severance pay shall not be granted to any employee who is discharged for cause by the school district. 

• In addition to the severance pay provided above, an eligible employee shall receive, as severance pay 
upon retirement, the amount obtained by multiplying the employee's daily rate of pay by the employee's 
number of unused leave days, but in any event not to exceed one (1) year’s salary. 

• In applying these provisions, an employee's daily rate of pay shall be the daily rate at the time of 
retirement, and shall not include any additional compensation. 

• The School District shall provide payment equal to the value of the employee’s severance pay directly into 
the employee’s 403b custodial account or other tax-sheltered provision of the Internal Revenue Code. 
Employees will no longer receive any direct payment from the School District for severance pay. 

• The School District’s annual contribution into the employee’s traditional 403b custodial account or other 
tax-sheltered provision pursuant to Minn. Stat. § 356.24 and provisions of the Internal Revenue Code shall 
not exceed the annual IRS contribution limit for such contributions. If any part of the severance pay due 
to the employee exceeds the IRS contribution limit for a given year, any such amount shall be paid to an 
account on behalf of the employee for a health care savings plan as agreed upon by the School District 
and the exclusive Representative for such plans pursuant to the provisions of Minn. Stat. § 356.24, 
consistent with IRS limitations and consistent with the payment schedule. At the District’s discretion for 
cash flow reasons, the payments may be split into two consecutive years. No portion of the severance will 
be paid to a taxable Roth 403B option.  

• Employee will receive payment in equal annual installments over a period of two (2) years from the 
effective date of retirement. 

• This severance option is no longer available to new employees after July 1, 2004. 

Retiree Health Insurance:  
An employee retiring with severance pay shall be eligible for insurance benefits as follows: 

A. The employee shall be eligible to continue participation in the district group medical insurance plan, if 
permitted by the terms of the policy with the insurance carrier, until the date of the employee's sixty-fifth 
(65) birthday. Except as otherwise provided in this Section, the employee shall pay the entire premium for 
such coverage. 

B. The school district shall contribute the dollar provided by the benefits in effect at the time of the 
employee's retirement until the employee reaches the age of sixty-five (65) or the expiration of five (5) 
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years from the date of the employee’s retirement, whichever occurs first. The portion of the premium not 
contributed by the school district shall be borne by the employee. 

C. An employee who has reached the age of sixty-five (65) and has maintained continuous coverage, and has 
a spouse less than age sixty-five (65) shall be eligible to purchase hospitalization and major medical 
insurance at group rates covering such spouse by paying the entire premium for such coverage, until such 
time that the spouse reaches age sixty-five (65) or upon the expiration of five (5) years from the date the 
employee reached age sixty-five (65), whichever occurs first. 


