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Pipestone Area Schools cultivates curiosity to develop compassionate citizens and confident problem solvers who
are prepared for future success. As a 1:1 technology district, we integrate technology into teaching and learning
to help students become effective problem-solvers, collaborators, communicators, and lifelong learners.

Title and Ownership

The legal title to and ownership of all district-issued mobile devices (including iPads, Chromebooks, hotspots, and
accessories) remain with Pipestone Area School District 2689.

District Policies Governing Technology Use
Student use and possession of district-issued technology is a privilege, not a right, and is conditioned upon
compliance with all applicable school board policies and this handbook, including:
¢ Internet and Technology Acceptable Use and Safety Policy (#524)
e Bullying Prohibition Policy (#514), including Cyberbullying
e Student Discipline Policy (#506)
These policies are available on the district website under School Board. Failure to comply with these policies or



the expectations outlined in this handbook may result in disciplinary action, loss of technology privileges, or
revocation of the privilege to take district-issued devices off campus.

Mobile Device Check-Out

Mobile devices will be distributed at the beginning of each school year. Before receiving a district-issued device,
students and parents/guardians must sign the Mobile Device Agreement and Internet Acceptable Use
Agreement.

e Grades PreK-4: iPad, case, and charger

e Grades 5-12: Chromebook and charger

Mobile Device Check-In

Students must return all district-issued equipment, including the mobile device, charger, case (if applicable), and
hotspot (if issued), at the end of the school year on the designated check-in date. Students who withdraw from
Pipestone Area Schools for any reason must return all district-issued equipment on or before their date of
withdrawal.

Failure to return any district-issued equipment will result in the student and parent/guardian being billed for the
full replacement cost of the unreturned item(s).

Lost, Stolen, or Damaged Mobile Devices
Lost, stolen, or damaged mobile devices and accessories must be reported immediately.



e Elementary students/parents/guardians should report the incident to the classroom teacher.

e Middle/High School students/parents/guardians should report the incident to the librarian.
Lost or Stolen Devices
Stolen devices must also be reported to local law enforcement. A copy of the police report must be provided to
the district office.

Damaged Devices

A repair request must be completed as soon as possible. Damage resulting from accidental damage, misuse,
neglect, or intentional abuse is the financial responsibility of the student and parent/guardian. Repair or
replacement costs will be assessed based on the district's Technology Repair and Replacement Fee Schedule.

Damage caused by misuse or intentional acts may also result in disciplinary action in accordance with Pipestone
Area Schools Student Discipline Policy (#506).

If a student device is undergoing repair, a loaner device will be issued only after full payment of
repair costs has been received by the school.

Multiple Device Responsibility

Students are responsible for all devices checked out to them. If a device is lost, stolen, or not returned, and an
additional device is issued, the student (and their parent/guardian) will be held financially responsible for each
device assigned to them. Issuing a replacement device does not remove liability for the original device.

The following fee schedule provides the standard charges for damage to or loss of district-issued technology. The
district reserves the right to assess the actual cost of repair or replacement when costs exceed the amounts listed

below.

Item/Repair Estimated Cost

Full Device Replacement S350 - $450

Screen Replacement $200 Touch Screen/$70 Non-Touch Screen
Keyboard Replacement S59

Charger Replacement $35 - S50
BatteryReplacement — s50.6100

Screen Bezel {Frame-areund-keys} $25

Plastic Casing / Frame Damage $25 Top Cover/$25 Bottom Cover
Miscing K D Rebai $10— 620 I

Palm Rest $25

MouseFouchPad— 615

Lost or Stolen Device (not recovered) Full Replacement Cost

F 1- . B I $5

Note:



o Do not remove district barcodes. If a barcode becomes detached, return both the barcode and
charger to the library. Failure to return the barcode will result in a replacement fee.
Intentional or repeated damage may result in full replacement charges.
Outstanding technology fees may result in loss of device privileges.

DEVICE:

Mobile Hotspots

Mobile hotspots for home internet access may be available for checkout through the Technology Department.
Families needing a hotspot must complete and return the Hotspot Request Form included with this handbook.
Hotspots must be used in a manner consistent with district acceptable use policies and practices.

Taking Care of District-Issued Devices
General Care
Students are responsible for the proper care of all district-issued devices and accessories.
e Bring the device to school each day fully charged.
e Clean the screen only with a clean, soft microfiber cloth. Do not use household cleaning products or
disinfectant wipes.
e Insert charging cords and cables carefully to prevent damage to ports.
e Protect the device from extreme heat, cold, moisture, and other environmental hazards.
o District-issued devices may not be marked, decorated, or altered. Writing, drawings, stickers, skins, or
labels are prohibited unless applied by the district. District identification labels must remain intact.
e Food and beverages should be kept away from the device during use.
e Protective cases must remain on iPads at all times.
Repairs: District-issued devices may only be repaired by authorized Pipestone Area Schools personnel. Students



and families must not attempt to repair a device or have repairs completed by a third party. Unauthorized repairs
may void the manufacturer's warranty and may result in additional repair or replacement costs.

Mobile Device Security
Students are responsible for keeping their district-issued device secure at all times.
e Do not leave the device unattended. When not in use, it should be stored in a secure location.
e Do not lend your device, charger, or other accessories to another person. Each item is assigned to an
individual student, who is responsible for its care and return.
o District identification labels and asset tags may not be removed, altered, or defaced.
e Students must use their assigned district username and password when accessing district-issued devices
and the Pipestone Area Schools network.

Backgrounds and Screensavers

In accordance with the Internet and Technology Acceptable Use and Safety Policy (#524), backgrounds,
screensavers, and other displayed images must be school-appropriate and may not contain inappropriate,
offensive, or disruptive content.

Using District-Issued Devices at School
District-issued devices are intended to support instruction and must be available for educational use each
school day.



Students are expected to:

Bring their device to school each day fully charged.

Keep their district-issued username and password secure.

MS/HS students must bring their device to each class unless otherwise directed by a staff member.

Keep all district-installed applications on the device. Additional applications may be installed by the
district as needed for instructional purposes.

Maintain sufficient storage space for instructional use. Non-school-related files may be removed if
additional space is needed.

Notify their classroom teacher or the Technology Department before installing software or application
updates.

Contact the classroom teacher with questions regarding instructional applications used in class.

Using District-Issued Devices at Home
District-issued devices are assigned to individual students and should be used only by the assigned student.

Students and parents/guardians are responsible for the care, security, and appropriate use of the device while

it is off campus.

Parents/guardians are encouraged to:

Discuss responsible digital citizenship and appropriate internet use with their student.

Monitor their student's online activity while using district-issued technology.

Encourage devices to be charged overnight in a common family area rather than a bedroom to promote
healthy technology habits and adequate sleep.

The district reserves the right to monitor, access, and review activity conducted on district-issued devices at

any time, whether the device is used on or off school property.



Student and Parent Acknowledgment
By accepting a district-issued device, the student and parent/guardian acknowledge that they have received the
Pipestone Area Schools Mobile Device Handbook and agree to comply with the expectations, procedures, and

applicable district policies governing the use and care of district-issued technology.

This handbook is provided for your reference and does not need to be returned to the school.



Internet/Wireless Hotspot Request
Please return this form within five (5) school days. This information is required for state reporting purposes. No
personally identifiable information will be shared.

Home Internet Access

Please indicate whether your student has reliable internet access at home. If your family's internet access changes
during the school year, please notify the school.

1 My student does not have internet access at home and needs a district-issued wireless hotspot.

] My student has internet access at home and does not need a district-issued wireless hotspot at this time.




s_tu,d,e,n_téinnafuvn- DAata-
Hghatdres e

Parent/Guardian-Name{pleaseprint):
print):

Parent/Guardian-Signature: Date:

Student Technology Device Agreement — 2026—-2027
By signing below, the student and parent/guardian acknowledge that they have read, understand, and agree to
comply with the Pipestone Area Schools Mobile Device Handbook, the Internet, Technology, and Cell Phone
Acceptable Use and Safety Policy (#524), and all applicable district technology procedures.
The student and parent/guardian further acknowledge and agree that:
e The student is responsible for the care, security, and appropriate use of all district-issued devices and
accessories.
e Lost, stolen, damaged, or unreturned equipment may result in repair or replacement charges as
outlined in the Technology Repair and Replacement Fee Schedule.
e Failure to return district-issued equipment or pay assessed fees may result in restricted technology
privileges and/or other school consequences.
e Any loss, theft, or damage to district-issued equipment will be reported to the school promptly.
e The district may monitor the use of district-issued technology in accordance with Board Policy #524 and
applicable law.
Device Preferences
1 1 do not want my student to be issued a replacement device if their assigned device is lost or left at home.

1 1 authorize the district to issue my student a loaner device while their assigned device is being repaired,
when available.

Student Name (Print): Grade:
Student Signature: Date:

Parent/Guardian Name (Print):
Parent/Guardian Signature: Date:




