
 
 Lake Orion Community Schools 

 

Interoffice Memo 
from the office of the Assistant Superintendent of Human Resources 

  
From:  Adam Weldon 
  Assistant Superintendent of Human Resources 
 
To:  Heidi Mercer 
  Superintendent 
   
Date: June 24, 2026 
 
Re: Certified Staff – Recommendations for Hire 
 
________________________________________________________________ 
 
The following candidates have been recommended for hire: 
 

Name Building Position Reason Start Date 
Tara Kwilos TBD School 

Psychologist 
Resignation 2026-27 

School Year 
Shelley Pena Stadium Drive 

Elementary 
Special Education- 
ASD 

Transfer 2026-27 
School Year 

Christina Tesch Orion Oaks 
Elementary 

Special Education-
ASD 

Transfer 2026-27 
School Year 

Connor Zack Waldon Middle 
School 

Special Education 
– CI 

Resignation 2026-27 
School Year 

 
The candidate resumes are attached for your review. These recommendations are 
supported. 
Attachment(s): Resume 



Tara Kwilos 
  

 
 
 
EDUCATION 
Specialist Degree in School Psychology       June 2025 
University of Detroit Mercy, Detroit, MI 
GPA: 4.0/4.0 
 
Master of Arts in School Psychology        June 2023 
University of Detroit Mercy, Detroit, MI 
GPA: 4.0/4.0 
 
Bachelor of Arts in Psychology     May 2022 
Saginaw Valley State University, University Center, MI 
Minors: Criminal Justice and Youth Services 
Dean’s List: 3 Semesters 
President’s List: 5 semesters 
GPA: 3.96/4.0 
 
SCHOOL PSYCHOLOGY-RELATED EXPERIENCE 
School Psychologist      Aug 2025 – Present 
Fitzgerald Public Schools, Warren, MI  

• Conducted structured and unstructured observations, record reviews, and group and individual 
interventions.  

• Administered and scored various types of assessments and rating scales including cognitive, academic, 
behavioral, developmental, and curriculum based measurements.  

• Interpreted and presented psychological assessment data in a meaningful and understandable manner to 
pertinent personnel such as parents, teachers and administrators. 

• Assisted with the creation and implementation of Functional Behavior Assessments and Behavior 
Intervention Plans.  

• Attended Multi-Tiered Systems of Supports meetings to provide teachers with academic and behavioral 
strategies and interventions.   

 
School Psychology Internship     Aug 2024 – June 2025 
Westview Elementary and Chatterton Middle School, Warren, MI 

• Completed a 1200-hour internship under the supervision of the school psychologist at the elementary 
school and middle school in the district.  

 
School Psychology Practicum Field Experience     Aug 2023 – June 2024 
Gretchko and Scotch Elementary Schools, West Bloomfield, MI 

• Completed a 600-hour practicum experience under the supervision of the school psychologist at two 
elementary schools in the district.  

 
School Psychology Pre-Practicum Field Experience     Aug 2022 – June 2023 
Roosevelt Elementary School, West Bloomfield, MI 

• Completed a 100-hour field experience with the school psychologist at an elementary school in the 
district.  

 
 
 



Tara Kwilos 
  

 
 
 
WORK EXPERIENCE 
Legal Assistant          May 2022 – Aug 2023 
Swistak Levine, P.C., Farmington Hills, MI                                                                          

• Completed general office tasks at a mid-sized law firm specializing in landlord tenant law. 
• Created and organized court documents into their appropriate folders. 
• Kept the office calendar up-to-date with all upcoming court dates and office related events. 
• Assisted with billing clients for services provided.  

 
Crisis Text Line Volunteer         Aug 2021– Aug 2022 

• Completed a two-week training course on how to assist others when they are in crisis and help them reach a cool 
calm. 

• Learned coping strategies that can help aid others when they are experiencing a crisis.  
• Used specific language to validate others’ feelings and help them to feel less alone.  
• Completed crisis assessments to determine if individuals were at risk of harming themselves or others.  

 
Student Worker at The Mental Health and Wellness Center    Aug 2019 – May 2022 
Saginaw Valley State University, University Center, MI 

• Scanned confidential documents and assisted clients with filling out any paperwork before their appointments.   
• Answered phone calls from students to help them schedule appointments or address their questions relating to 

services provided.  
• Created unique fliers and brochures for various events being held to promote them to the students on campus. 
• Completed various office assignments to help the office run more efficiently.  

 
 
CERTIFICATIONS AND TRAININGS 
Nationally Certified School Psychologist (NCSP) through the National Association of School Psychologists (NASP)  
 
Completed Crisis Prevention Intervention (CPI) Training- Certified until November 2026 
 
CPR Certification- valid until August 2026  
 
LivingWorks ASIST- Applied Suicide Intervention Skills Training (10/2025) 
 
REFERENCES 

 
 

  
 

 



I am writing to express my enthusiastic interest in the Special Education Teaching position. 
With a strong foundation in behavior analysis – emphasis ASD, and a deep commitment to 
inclusive, developmentally appropriate practice, I bring both the heart and the scientific 
approach needed to support young learners with diverse needs in the school setting. 

I’m Currently pursuing advanced study in Applied Behavior Analysis at Ball State University, 
I have developed expertise in ethical decision-making, individualized support planning, and 
evidence-based instruction. My practicum experience has centered on empowering 
families and fostering early skill acquisition through neurodivergence-informed, culturally 
responsive strategies. I am particularly passionate about creating accessible learning 
environments that honor each child’s strengths while systematically addressing 
developmental goals, that build trusting relationships. I graduated with my master’s degree 
on May 4th, 2026, and plan to keep educating further with my teaching endorsement in 
special education ASD starting this fall.  

I thrive in collaborative settings, offering collegial feedback and modeling reflective 
professional practice. My approach integrates visual supports, embedded learning 
opportunities, and trauma-informed care to ensure every child feels safe, seen, and 
supported. 

I would be honored to contribute to your team’s mission of nurturing early learners through 
inclusive, high-quality education. I welcome the opportunity to discuss how my 
background and values align with your school’s goals. Thank you for considering my 
application. 

Warm regards, Shelley Pena 

Below is a breakdown of qualifications in a short resume format:  

 Sincerely 

Shelley Pena 

 

 Swartz Creek High School- Class of 2006 

University of Michigan Flint- 2006-2012: Graduate/ undergraduate: Elementary education/ 
ZS early childhood mixed special education 

Ball State University 2023-2026: Graduate/master’s degree in applied Behavior Analysis- 
Emphasis Autism- Graduation date: May 4th, 2026 



Continued education plan: Eastern Michigan University- Fall 2026- adding endorsement on 
my teaching certification – Special education ASD 

Experiences professionally and personally 

RBT 

Writing skills 

PBIS trained 

Safety care trained/ trained in holds and restraint  

Ethically educated in best practice and least restrictive environments 

PECS/ Augmentative communication devices 

REED/MET/IEP implementation and meetings 

 

 

 

 

 

 

 

 








