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ARTICLE I 
 

RECOGNITION 
 
1.1 Included Position 
 

The Board of Education of Midwest Central Community Unit School District No. 191 (hereinafter referred 
to as the “Board” or “Employer”), recognizes the Midwest Central Education Association-IEA/NEA 
(hereinafter referred to as the “Association”), as the sole and exclusive negotiating agent for all regularly 
employed certificated employees of the District including, but not limited to, the school psychologist and 
social worker and all full-time and regularly employed part-time non-certified support educational 
employees of District 191, excluding the Superintendent, Principals, the Superintendent’s secretary; and 
all supervisors, managerial employees and confidential employees as defined in the Act. 
 

1.2 Exclusive Bargaining Agent 
 

The Employer agrees not to negotiate with any other organization, group of employees or individual 
members of the bargaining unit with regard to wages, hours or working conditions. 

 
1.3 No Discrimination to Union 
 

No member or non-member of the Association shall be discriminated against, interfered with, restrained 
or coerced by the Board, agents of the Board or the Administration for any purpose or in any respect by 
reason of membership or non-membership in the Association or for participation in negotiations, 
grievances, legal or quasi-judicial proceedings or organizational endeavors. 
 
 

ARTICLE II 
 

ASSOCIATION RIGHTS 
 
2.1 Use of District Facilities 

 
a. The Association shall have the right to use employee mailboxes, e-mail, and interschool mail 

service for communication with members of the bargaining unit. 
 
b. The Association shall have the right to reasonable use of school equipment, such as computers, 

typewriters and copying machines, on school premises and shall be responsible for reimbursing 
the District the actual cost for materials and supplies used in the operation of this equipment. 

 
c. The Association shall have the right to post official notices of its activities or services on 

designated bulletin boards. 
 
d. The Association shall have the right to reasonable use of school buildings for Association 

meetings, providing that such facilities are available, prior reasonable notice has been given to the 
building principal, there is no interruption of the educational program or interference with District 
use, and the Association reimburses the District for any additional costs incurred as the result of 
the Association’s use of the facilities. 
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e. Authorized representatives of the Association shall be permitted to transact Association business 
on school property during lunch or after the normal employee workday, providing that such 
activities shall not interfere with or interrupt normal school operations and those representatives 
who are not District #191 employees shall make their presence known to the building principal. 

 
2.2 School Board Agenda 
 

The Board shall provide the Association President or his/her designee a copy of the School Board agenda, 
previous meeting minutes and budget information, and all proposed action items as soon as it is available to 
the Board. 

 
2.3 Dues Deduction 
 

The Employer shall deduct from each employee’s pay the current dues of the Association, provided that the 
Board has an employee-executed authorization for the continuing dues deduction.  The authorization shall 
remain in effect from year to year, except that the employee may, by written notification, revoke it between 
September 1 and September 15 of any year.  All dues deducted by the Employer shall be remitted to the 
Association no later than ten (10) days after such deductions are made. 

 
2.4 New Employee Information 
 

The Association President(s) shall be provided names, addresses, contact telephone numbers and work sites 
of all new bargaining unit employees as soon as available, unless the employee requests confidentiality of 
address and telephone number within five (5) days of official hire date. 
 

2.5 Association Meetings 
 

The Association shall be allotted time during all staff meetings to make announcements. 
 
The Administration will avoid scheduling meetings on days already scheduled for Association meetings, 
except for emergencies. 
 

2.6 Association Leave 
 

Designated representatives of the Association shall be released, without loss of pay, to attend local, state, or 
national Association conferences or to conduct Association business to a maximum aggregate of eight (8) 
days per school year.  After utilization of an aggregate of three (3) days of Association leave, the Association 
will pay for the cost of substitutes, if employed, for the remaining aggregate five (5) days.  Notification from 
the Association regarding proposed use of Association days shall be provided to the Administration at least 
one (1) week in advance.  Days may be taken in one-half (1/2) day increments with no more than three (3) 
employees using association leave on the same day. 
 

2.7 District Leadership Team 
 

Using the shared decision making model, the District Leadership Team will meet monthly to discuss school 
improvement initiatives.  The team will consist of a parent, a school board member, the Superintendent, along 
with one administrator and one teacher from each building.  The MCEA Presidents are invited to attend 
meetings along with other MCEA members who may be necessary to discuss any particular pending issues.  
At the first meeting of the year, the committee will establish the procedures under which they will operate. 
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2.8 Collective Bargaining Agreement Distribution 

 
Once the collective bargaining agreement is finalized, duplicate copies will be signed by the Board President 
and Association Presidents.  The Board and Association shall each receive one original copy of the 
agreement.  The Board shall post a copy of the signed agreement on the District website. 

 
 

ARTICLE III 
 

EMPLOYEE RIGHTS AND CONDITIONS 
 
3.1 Employee Discipline 
 

Non-probationary support staff shall not be discharged, disciplined, or reprimanded without just cause. 
 
Except for dismissal of a tenured teacher, non-renewal of a non-tenured teacher, or non-renewal of a coaching 
or extra-duty assignment, no teacher shall be disciplined nor issued a written reprimand without just cause. 
 
The Board and Administration shall apply progressive discipline, when appropriate.  At any meeting where 
an employee is reprimanded, disciplined, or an investigation is conducted which could lead to same, the 
employee has the right to have an Association representative present. 
 

3.2 Personnel Files 
 

Each employee shall have the right, upon request, to review and make copies of the contents of his/her 
personnel file, except for documents excluded from review by law.  The Administration may establish 
reasonable rules relevant to the review and copying of the personnel file, including a requirement that such 
review and copying be in the presence of a District representative.  At the employee’s request, a representative 
of the Association may accompany the employee in the review.  An employee shall receive a copy of any 
entry to the file.  The employee may place written responses to any material into his/her file. 
 

3.3 Student Discipline 
 

ESP 
 

A support personnel employee who is performing a supervisory duty shall have authority to administer 
appropriate discipline consistent with Board policy. 

 
CERTIFIED 

 
Although the teacher bears the primary responsibility for maintaining proper control and discipline in the 
classroom, it is the responsibility of the Board and the Administration to provide the teacher with support and 
assistance with respect to maintaining control and discipline of students.  To this end, students dismissed 
from a teacher’s class for disciplinary reasons shall be sent to the administrator’s office for action pursuant 
to the District’s discipline policy as age appropriate and as appropriate for the circumstances. 
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Each building with one Administrator shall have an Administrative Designee who shall act in place of the 
administrator when there is no administrator in the building.  This position shall be compensated as indicated 
on Schedule B. 
 

3.4 Vacancies 
 

All vacancies or newly created positions within the bargaining unit shall be posted in the teachers' lounge in 
each building for a period of at least five (5) work days prior to filling the vacancy.  Vacancy notices shall be 
emailed to all employees.  Qualified current employees making timely application shall receive careful, 
serious consideration.  Part time employees may request and apply for full time vacant positions. 

 
Qualified sponsors/coaches shall be sought each year to fill vacant extra duty assignments as set forth in 
Appendix B.  Current staff members shall be given first consideration before volunteer sponsors/coaches 
from outside the school are sought to fill vacancies.  This does not preclude the Board from assigning a 
position to a person who is not currently an employee.  No employee will be involuntarily assigned to any 
extra duty assignment for more than two years in a row.  Nor shall he/she be required to assume more than 
two (2) extra duty assignments per year. 
 

3.5 Early Dismissal/Late Start/Emergency Schedule 
 

ESP 
 

On days when school is started late or dismissed early due to inclement weather/disaster/emergency or on 
early dismissal days established by administration prior to holidays, employees shall suffer no loss of pay.  
When students are dismissed early for these conditions, administration shall set an early dismissal time.  
Employees will be allowed to leave work at the early dismissal time established by administration which will 
be no later than ten (10) minutes after the scheduled departure of the last district bus, provided students are 
not left unattended.  Secretaries shall not be required to report for work on announced 
snow/emergency/disaster days and shall suffer no loss of pay as a result.  Custodians shall report for work on 
announced snow/emergency/disaster days unless otherwise directed. 
 

CERTIFIED 
 

On emergency schedules and on early dismissals established by administration prior to holidays, teachers 
may leave work at the early dismissal time established by administration which will be no later than ten (10) 
minutes after the scheduled departure time of the last district bus. 

 
3.6 School Calendar 
 

The Administration shall consult with the Association concerning the school calendar prior to Board 
approval. 
 

3.7 Duty-Free Lunch 
 

ESP 
 

Within the work day, full time employees shall have at least a thirty (30) minute, unpaid duty free lunch. 
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Part time employees working more than five (5) hours per day shall be entitled to a 30-minute duty-free lunch 
break included in the workday. 
 

CERTIFIED 
 

Within the work day, full time employees shall have at least a thirty (30) minute duty free lunch. 
 
3.8 Dispensing Medication 
 

Except for school nurses, no bargaining unit employee shall be required to dispense medication or perform 
medical procedures on students.  Whenever members volunteer to assist a student either in dispensing 
medication or performing medical procedures, the District will provide training. 
 

3.9 Hepatitis B Shots 
 

Hepatitis B shots shall be provided for Special Education Staff (aides and teachers), on a voluntary basis, at 
no cost to the employee.  Other staff members who feel at risk shall need approval of the Superintendent. 
 

3.10 Complaints 
 

Should any serious complaint or concern be raised, at any time, by a student(s) or parent(s), the employee 
shall be promptly informed regarding the matter and, shall be given an opportunity to rectify the matter prior 
to administrative intervention or action unless confidentiality is necessary or the serious nature of the alleged 
complaint or concern makes this impossible. 
 

3.11 Inclusion, RtI, MTSS and PBIS 
 

CERTIFIED 
 

Inclusion, RtI and MTSS.  The parties acknowledge that as they gain more experience with inclusion and 
RtI, and as federal and state laws and regulations relevant to inclusion and RtI become more definitive, upon 
demand, each party shall have a duty to bargain their impact. 
 
PBIS.  The PBIS Committee members will be appointed by the building administrators and will meet two (2) 
times per month to implement and maintain PBIS initiatives throughout the District.  Members of the 
Committee shall be compensated in accordance with Schedule B. 
 

ESP ONLY (3.12-3.16) 
 

3.12 Probation 
 

All new support staff employees of this bargaining unit shall serve a six (6) calendar month probationary 
period. 
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3.13 Work Year and Day by Classification 
 
3.13.1 Nine Month Employees 
 
 Full time employees in the above category shall work the same days as the teachers’ pupil contact 

days for 7 ½ hours per day. 
 
 Full time employees in the above category shall be entitled to one 15-minute work break in the 

morning and in the afternoon. 
 
 Full time employees in the above category may be required to attend after-school meetings or 

events if an Administrator determines such attendance is reasonably necessary. 
 
3.13.2 Ten Month Employees 

 
Full time employees in the above category shall work 200 days for 7 ½ hours per day. 
 
Full time employees in the above category shall be entitled to one 15-minute work break in the 
morning and in the afternoon. 
 
Full time employees in the above category may be required to attend after-school meetings or 
events if an Administrator determines such attendance is reasonably necessary. 

 
 3.13.3 Ten and One-half Month Employees 
 
  Full time employees in the above category shall work 210 days for 8 hours per day. 
 

Full time employees in the above category shall be entitled to one 15-minute work break in the 
morning and in the afternoon. 
 
Full time employees in the above category may be required to attend after-school meetings or 
events if an Administrator determines such attendance is reasonably necessary. 

 
3.13.4 Eleven Month Employees 

 
Full time employees in the above category shall work 220 days for 8 hours per day.   
 
Full time employees in the above category shall be entitled to one 15-minute work break in the 
morning and in the afternoon. 

 
Full time employees in the above category may be required to attend after-school meetings or 
events if an Administrator determines such attendance is reasonably necessary. 

 
3.13.5 Twelve Month Secretaries, Bookkeepers, Receptionists, Technology Director 

 
Full time employees in the above categories shall work 8 hours per day.  All employees in the 
above categories shall work 236 days per year. 
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Full time employees within these categories shall be entitled to one 15-minute work break in the 
morning and in the afternoon. 

 
Full time employees in the above categories may be required to attend after-school meetings or 
events if an Administrator determines such attendance is reasonably necessary. 

 
3.13.6 School Nurse 

 
The school nurse shall work 180 days for 7.0 hours per day. 

 
Full time school nurses shall be entitled to one 15-minute work break in the morning and in the 
afternoon. 

 
Full time school nurses may be required to attend after-school meetings or events if an 
Administrator determines such attendance is reasonably necessary. 

 
3.13.7 Custodians 

 
Full time employees in the above category shall work 8 hours per day.  The regular work schedule 
for custodians is Monday through Friday, except observed legal school holidays (See 7.8.1). 
 
Full time employees in the above category shall be entitled to one 15-minute work break during 
the first four (4) hours of their work day and one 15-minute break during the remainder of their 
shift. 

 
3.13.8 Part Time Employees 

 
Part time employees working more than three (3) hours per day shall be entitled to one 15-minute 
work break. 

 
3.14 Overtime 
 

Overtime shall be time worked performing bargaining unit work beyond 40 hours per week.  Approval for 
working overtime shall be made prior to the work being performed except for emergencies, in which case, 
approval shall be sought as soon as practical.  It shall be paid at one and one-half times the regular rate of 
pay, unless the supervisor and employee agree to compensatory time, which shall also be at the rate of one 
and one-half for each hour worked beyond 40. 

 
3.15 Temporary Employees and Substitutes 

 
A. Temporary Employees 
 
 A temporary employee, except for those working in order to fill a vacancy created by a long-term 

illness or leave, will become a full-time employee after two months of work.  At that time, they 
are entitled to all salary, fringe benefits and rights provided by the contract. 

 



   

Page 8 

B. Substitution 
 

When required to sub in a certified position, employees shall be paid the greater of their daily rate 
of pay or the usual rate for a substitute teacher.  When required to sub in a non-certified position, 
employees shall be paid at the higher of the two wage rates.  Employees who substitute for 
teachers’ aides will compare their own wage rate with the teacher aide base rate in the column 
corresponding to their own educational attainment. 
 

3.16 Classification Changes 
 

Non-certified employees who change job classifications within the district will be given partial experience 
credit in the new position for prior district work experience.  Specifically, employees will be credited with ½ 
year of credit in the new position (rounded down to the nearest whole year) for each year of full service in 
the district.  The maximum amount of experience credit shall be four years for employees with eight or more 
full years of service in the district. 
 

3.17 Involuntary Transfers 
 

A. Involuntary Transfers 
 

ESP 
 

Should the District need to involuntarily transfer employees from building to building, the District shall 
seek volunteers first.    If there are no volunteers, involuntary transfers shall be based on the following 
criteria in the following order:  (1) Qualification; (2) Ability; (3) Education; and (4) District Seniority. 
 

CERTIFIED 
 

Should the District need to involuntarily transfer employees, the District shall seek volunteers first.  
Volunteers shall be considered and utilized unless the Administration determines that special skills, talent, 
qualification, or emergency circumstances indicate another selection is warranted.  If there are no 
volunteers, involuntary transfers shall be based on the following criteria in the following order: 
(1) Qualifications and Certifications, (2) Graduate Hours Earned in Subject and Advanced Degrees Held, 
(3) District Seniority, (4) Previous Teaching Experience in Subject Area, (5) Classroom Management 
Skills. 

 
B. Appeal Procedure 
 
Level 1 
 
Should an employee disagree with his/her involuntary transfer, he/she may appeal the District’s decision 
within ten (10) days after the decision to the employee’s respective building principal.  The building 
principal shall hear the appeal within ten (10) days from the employee’s written appeal and shall render 
his/her decision within ten (10) days of the level 1 meeting. 

 
 Level 2 
 

If the employee disagrees with the level 1 decision, he/she may appeal the building principal’s decision to 
the Superintendent of Schools who will schedule a level 2 meeting.  Such written appeal must be made 
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within ten (10) days of the level one answer.  The Superintendent will schedule a meeting within ten (10) 
days of the written appeal of the employee.  The Superintendent will have ten (10) days from the level 2 
meeting to issue his/her decision. 

 
 Level 3 
 

If the employee disagrees with the level 2 decision, he/she may appeal the Superintendent’s decision to 
the Board of Education who will hear the appeal at its next regularly scheduled board meeting.  The Board 
of Education will render its decision within ten (10) days of the level 3 meeting.  The Board of Education’s 
decision shall be final and not subject to the grievance procedure. 

 
CERTIFIED (3.18-3.23) 

 
3.18 Work Year and Day 
 

A. The employee work year shall be one hundred eighty (180) days per year of which five (5) may 
be used for institute, conference, in-service, or parent conference days. 

 
If digital or alternate learning days are used for student attendance days, the District and 
Association will bargain the impact. 

 
B. The employee work day shall not regularly exceed seven and one-half (7 ½) hours per day.  The 

administration may determine the routine beginning and ending times.  However, within the 7 ½ 
work hours, an employee may flex his/her beginning and ending times providing he/she (1) arrives 
at least fifteen (15) minutes before and remains at least fifteen (15) minutes after student contact 
hours; (2) “signs in and signs out.”  Employees may be required to attend meetings at other times 
and to return to school for professional duties.  The Administration and the Association agree that 
this will occur on an infrequent basis. 

 
3.19 Teaching Assignments 
 

Employees shall be notified of their tentative assignments for the forthcoming year prior to May 1 of the 
school year.  If a change in assignment is made after May 1, the employee will be promptly notified and 
permitted to be released from his/her contract upon the employee’s request. 
 

3.20 Preparation Time; IEP Preparation Time 
 

A. Each full time teacher shall have a minimum of 350 minutes, exclusive of lunch and travel time, 
during a normal work week for preparation, to provide individual assistance to students, and for 
other professional duties other than the traditional classroom instruction.  The parties recognize 
the importance of uninterrupted planning time for the effective preparation of lessons and, 
accordingly, the Board shall endeavor to provide each teacher with at least one 30-minute 
consecutive block of time per day, where practicable. 

 
B. Special education teachers shall receive two (2) instruction-free, half-days per school year for IEP 

preparation when their assigned caseload exceeds fifteen (15) students.  These preparation days 
shall occur during the teacher’s regular workday and on District property.  The location of such 
work shall be determined by the building administrator. 
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3.21 Class Load/Size 
 

A. The Board shall use its best efforts to equitably distribute class loads within each department. 
 
B. Both parties to the agreement recognize the importance of attempting to maintain reasonable class 

size levels, with an emphasis upon smaller class sizes at the primary grades.  Subject to financial 
constraints and all other pertinent factors, the parties shall continue to strive for the class size levels 
that are in the best interests of all the students in the District. 

 
3.22 Academic Freedom 
 

Employees shall, subject to administrative approval and consistent with Board policies, be free to explore a 
variety of supplemental methods, materials, and information in the instruction or guidance of students. 

 
3.23 Mentoring Program 
 

The Board and Association shall establish a Mentoring Program Creation Committee to establish a District-
wide mentoring program in accordance with the Illinois School Code.  The Committee shall consist of three 
(3) administrators appointed by the Superintendent and three (3) teachers appointed by the Association. 
 
The mentoring program established by Committee shall include the following: 
 

1. The appointment of a mentor teacher for each new teacher to the District with less than five (5) years 
of service as a public school teacher; and 

2. A two (2) year mentor program where mentor teachers shall receive a stipend of $1,000 in the first 
year and $500 in the second year; and 

3. No teacher shall be required to be a mentor; and 
4. Other terms and conditions as the Committee may determine. 

 
The Committee shall complete creation of the Mentoring Program by July 15, 2022.  For purposes of this 
section, “teacher” shall include other licensed professionals with the exception of paraprofessionals.  The 
Committee will convene at the end of the 2022-2023 school year to discuss and recommend any changes. 
 

3.24 ESP Training 
 
Non-certified employees shall attend two (2) in-service days prior to first student attendance day and shall be 
provided with a minimum of 3.5 hours each day to complete mandatory training during said in-service days.  
In exchange, non-certified employees shall be entitled to leave at student attendance dismissal for four (4) 
half-day school improvement days of their choice during the school year. 

 
 

ARTICLE IV 
 

EVALUATION 
(CERTIFIED ONLY) 

 
The parties acknowledge that the purposes of evaluation of employees are to maintain and improve 
performance and to identify excellence and, if and when necessary, to document deficiencies and offer 
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constructive prescription.  Evaluators shall strive for consistency and attempt to make the evaluation process 
positive and non-threatening. 
 
On the first day of school, the school district shall provide a written notice to all teachers subject to evaluation 
that school year.  The notice shall include: 
 

• A copy of the rubric to be used to rate the teacher to determine performance evaluation rating 
 

• A summary of the manner in which measures of student growth and professional practice relate to the 
performance rating 

 
• A summary of the district’s procedures related to the provision of professional development in the 

event the teacher receives a “need improvement” or remediation in the event a teacher receives an 
“unsatisfactory” rating 

 
All non-tenured employees shall be evaluated at least once each year.  There will be a minimum of three (3) 
observations each year, of which at least two (2) must be formal classroom observations of at least forty-five 
(45) minutes, one complete lesson, or one class period in length.  The formal classroom observation process 
will begin no sooner than thirty (30) days after the school year begins and culminate no later than sixty (60) 
calendar days prior to the end of the school year.  After each formal classroom observation, the evaluator 
will, within ten (10) work days, meet with the employee being evaluated to discuss the observation.  A 
summary of the observation shall be put in writing and a copy given to the employee. 
 
Tenured employees who received either an excellent or proficient performance rating in his/her last 
evaluation will be evaluated at least once every three (3) years.  There will be at least two (2) observations, 
of which one (1) must be a formal observation of at least forty-five (45) minutes, one complete lesson, or one 
class period in length.  The formal classroom observation process will begin no sooner than twenty (20) 
calendar days after the school year begins and culminate no later than fifteen (15) calendar days prior to the 
end of the school year.  After each formal classroom observation, the evaluator will, within ten (10) work 
days, meet with the employee being evaluated to discuss the observation.  A summary of the observation 
shall be put in writing and a copy given to the employee. 
 
Any tenured teacher rated “Needs Improvement” or “Unsatisfactory” must be evaluated in the school year 
following such rating.  A minimum of three (3) observations shall be required, or which two (2) must be 
formal observations of at least forty-five (45) minutes, one complete lesson, or one class period in length. 
 
In addition to formal classroom observations, evaluators will perform informal observations.  Informal 
observations may be announced or unannounced. 
 
The final summative evaluation conference shall be held no later than ten (10) calendar days prior to the end 
of the school term.  In the post evaluation conference, the teacher shall have the opportunity to raise questions 
and present evidence which may be noted in the teacher’s rebuttal.  The final summative evaluation shall be 
a written summary of the employee’s performance, excluding co-curricular assignments identified in 
Schedule B.  Employees may attach comments or rebuttals to any of the contents in the summative evaluation.  
An objective overall rating shall be given.  An overall rating of unsatisfactory shall require a remediation 
period pursuant to 24A of the School Code. 
 
The evaluation instrument shall be developed by the parties as provided by applicable law. 
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Coaching assignments identified in Appendix B shall be evaluated annually no later than thirty (30) days 
following the end of the team’s season pursuant to a plan and instrument as jointly developed by the parties. 
 
 

ARTICLE V 
 

LEAVES 
 
5.1 Sick Leave 

 
ESP  

 
Each employee who is scheduled to work each normal work day shall be granted fourteen (14) days of sick 
leave per year without loss of pay, credited on the first day of the school year, accumulating to two hundred 
forty (240) days, excluding days credited for the current school year. Employees who are regularly scheduled 
to work only part of the normal work day shall be paid the number of hours which they are regularly scheduled 
to work.  Employees who begin work after the first day of the work year for their position or who work only 
a portion of the year will be granted a pro-rated number of days of sick leave, based upon the days scheduled 
to work.  Employees who are not regularly scheduled to work each normal work day shall not qualify for sick 
leave.  Employees who are not regularly scheduled to work each normal work day shall have the right to 
work another unscheduled day in place of a day on which they were absent due to sickness, with 
administrative approval. 
 
In addition to the reasons qualifying for use of sick leave set forth in the School Code, two (2) days of sick 
leave may be utilized in the event of death of a close personal friend or member of the extended family.  
Additional days may be granted by the Superintendent for extraordinary circumstances. 
 

CERTIFIED 
 

Full time teachers will be granted the following amounts of paid sick leave on the first day of the school year, 
based upon placement on the salary schedule: 
 

0-25 step  12 days 
26-30 step  24 days 
31-35 step  29 days 

 
Employees who begin work after the first day of the work year or who work only a portion of the year will 
be granted a pro-rated number of days of sick leave, based upon the days scheduled to work. 
 
Unused sick days may accumulate to three hundred fifty-five (355) days. 
 
In the event the Illinois Pension Code, regulations promulgated by TRS, or TRS interpretations are made, 
changed or modification or interpretations indicate that the provision of sick leave herein is unlawful or will 
result in either employer or member penalties or other amounts due to TRS, this provision shall be null and 
void and the parties shall renegotiate this subsection (5.1). 
 
In addition to the reasons for qualifying for use of sick leave set forth in the School Code, two (2) days of 
sick leave may be utilized in the event of death of a close personal friend or a member of the extended family.  
Additional days may be granted by the Superintendent for extraordinary circumstances. 
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CERTIFIED AND ESP 

 
5.2 Personal Leave 
 

Each employee shall be entitled to three (3) days annually for personal leave equal in length to the length of 
the employee’s work day.  Any unused personal leave will be added to sick leave.  A written application for 
personal leave shall be made to the employee’s immediate supervisor.  Advance notice of personal leave shall 
be given as early as possible in advance of the requested leave, and, except in emergency situations, shall be 
at least four (4) days prior to the days of the leave. 
 
Personal leave days may not be taken during the first or last five (5) days of school, on days when final 
examinations are scheduled, or on the first working days preceding or following the Christmas and spring 
breaks, except for emergencies or for special circumstances as approved by the Superintendent.  A travel 
emergency qualifies for personal leave, provided the employee communicates his/her request prior to the 
beginning of the school day of the absence.  Consideration of a late request will be given if the communication 
is truly impossible.  Recreational uses shall not constitute special circumstances.  Special circumstances may 
include weddings, graduations, or other important events occurring on a specific day beyond the control of 
the employee.  No more than three (3) employees from the same category within the District may be granted 
personal leave for the same day unless approved by the Superintendent for special circumstances; a fourth 
teacher may be granted a personal leave for the same day if no substitute is required. 
 

CERTIFIED AND ESP 
 

5.3 Emergency Leave 
 

Up to two (2) days of paid leave per year may be used by an employee for emergency purposes provided the 
employee communicates his/her request including the reason for such request to his/her principal or central 
office prior to the beginning of the school day of the intended absence.  If communication is truly impossible, 
the employee may request the use of emergency leave later than the beginning of the school day, but as 
quickly as possible.  It is understood, the employee will first use any personal leave (unused or unscheduled) 
prior to requesting emergency leave which will be deducted from an employee’s accumulated sick leave. 
 

5.4 Childcare Leave 
 

ESP 
 

A childcare leave of absence shall be granted by the Board for a period of time mutually agreed upon between 
the employee and the Board with recognition for natural breaks in the school year.  In the case of pregnancy, 
the unpaid childcare leave shall commence at the termination of the disability period, for which sick leave 
may be used and for a period as mutually agreed.  All insurance coverage shall continue while on such leave 
during the FMLA period, except the employee shall be required to pay the cost of the employee portion of 
the premiums.  In the event that an employee elects not to return to work upon completion of an approved 
unpaid leave of absence, the Board may recover from the employee the cost of any payments made to 
maintain the employee’s coverage, unless the failure to return to work was for reasons beyond the employee’s 
control. 
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5.5 Unpaid Leave of Absence 
 

ESP 
 
Employees may at the discretion of the Employer be granted unpaid leaves of absence for duration as agreed 
between the employee and the Employer.  Accrued benefits earned at the time the leave begins shall be 
retained, but no additional benefits shall be earned during the period of the leave. 

 
CERTIFIED 

 
Leaves of absence without pay may be granted to tenured teachers in the District who desire to return to 
employment in a similar capacity at a time mutually agreed upon with the Board.  Each approved leave of 
absence shall be of the shortest possible duration required to meet the purpose of the leave.  Leaves of absence 
without pay for one (1) year or more may be granted to a tenured teacher according to the following 
conditions: 

 
1. Written request for leave of absence without pay should be made at least ninety (90) days before 

the leave is desired, subject to approval by the Board.  Should an emergency arise preventing a 
ninety (90) day notice, a shorter time period may be acceptable. 

 
2. Dates of departure and return must be mutually acceptable to the Administration and employee 

and determined prior to initiating the request. 
 
3. The teacher shall inform the Superintendent in writing of his intent to return no later than March 

1.  Failure to notify the Superintendent in writing by the aforementioned date will in effect 
constitute the individual’s resignation. 

 
1. Leave may be granted for:  (a) advance study leading to a degree in an approved university; 

(b) military service; (c) family leave; (d) other reasons acceptable to the Board. 
 

Staff members returning from an extended leave of absence shall be entitled to the same consideration for 
teaching assignments as other District teachers. 
 
Accrued benefits earned at the time the leave begins shall be retained, but no additional benefits shall accrue 
during the period of the leave.  Accrued benefits shall be defined to mean tenure status, accumulated sick 
leave, placement on the salary schedule, and other accumulated leave. 
 

5.6 Sick Leave Bank 
 

A committee of one MCEA support staff employee, one MCEA certified employee, and one administrator 
shall administer the days in the sick leave bank.  Only employees who have contributed to the sick leave bank 
in the past and current employees who contribute one of their sick leave days by September 14, shall be 
eligible to withdraw days from the bank.  New employees to the district may become members of the sick 
leave bank by contributing one sick leave day by the 14th day of their employment. 

 
1. The intent of this bank is to provide extended sick leave to those members who incur a period of 

prolonged illness or hospitalization, other than when that illness/hospitalization relates to normal 
pregnancy. 
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2. Members may use days from the bank for catastrophic illnesses suffered by themselves or to care 
for members of their families as defined by school code. 

 
3. Any member wishing to use days from the bank must submit a request in writing to the Sick Leave 

Bank Committee. 
 

4. A member may only withdraw days once his/her sick leave has been exhausted. 
 

5. The Sick Leave Bank Committee will determine the number of days each member can withdraw, 
based on individual circumstances.  No member may withdraw more than thirty (30) days from 
the bank for any one illness or injury without approval of the Board. 

 
6. Members withdrawing days from the bank will not have to replace those days. 

 
7. If the number of days in the bank drops below 50, all members will be asked to donate one day at 

the beginning of the upcoming school year. 
 

8. If days normally eligible for sick leave use are paid through Teacher Disability, Workman’s 
Compensation, or any other insurance or program, the days so reimbursed shall not be eligible for 
sick leave bank use. 

 
9. Any days not withdrawn by the end of the school year will remain in the bank for use in the next 

school year. 
 

5.7 Compulsory Appearances 
 

Employees who are required by summons or subpoena to appear for court or other judicial proceedings, 
including depositions, shall receive their regular salary and continuation of benefits provided the required 
appearance does not result from a proceeding initiated by the employee or does not arise out of, result in, 
further, or produce any monetary benefit to the employee besides any mandatory witness fee or mileage 
reimbursement required to be paid by law.  Employees qualifying under this provision shall suffer no loss of 
sick leave or personal leave.  Employees shall submit to the District any funds received by reason of such 
appearance, exclusive of any mileage or meal allowance. 

 
5.8 Family and Medical Leave Act 
 

Each “eligible employee” (as defined with the Family and Medical Leave Act) shall be entitled to a family 
and/or medical leave of absence, which shall be defined as an approved absence available to eligible 
employees for up to twelve (12) weeks of unpaid leave per twelve (12) month rolling period.  Leave may be 
taken for those qualifying events identified within the Family and Medical Leave Act. 

 
The provisions of this Section shall apply to all family medical leaves of absence.  Employees shall be 
required to utilize sick leave during FMLA leave and may, at their option, utilize any available personal leave 
or vacation once their sick leave is exhausted.  The limitations placed on length of leave by this Section shall 
not in any way affect the length of other leaves, which may be available. 
 
Spouses who are employed by the District are entitled to a combined total of twelve (12) weeks of leave for 
the birth or adoption of a child or for the care of a sick parent. 
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When the need for leave is foreseeable, such as the birth or adoption of a child, or planned medical treatment, 
the employee must provide reasonable prior notice not less than thirty (30) days prior to the leave, and make 
efforts to schedule leave so as not to disrupt the District’s operations.  In case of illness, the employee shall 
report periodically on his or her leave status and intention to return to work. 
 
For purposes of this Family Medical Leave only, an employee who is granted a family or medical leave of 
absence shall continue to receive group insurance benefits for up to total of twelve (12) weeks, including 
coverage during paid leave, at the level and under the conditions that the coverage would be provided if the 
employee had continued working and had not taken leave.  In the event that an employee elects not to return 
to work upon completion of an approved, unpaid leave of absence, the employee must reimburse the District 
for the cost of any payments made to maintain the employee’s coverage, unless the failure to return to work 
was for reasons beyond the employee’s control. 
 

CERTIFIED ONLY (5.9-5.11) 
5.9 Jury Duty 
 

An employee shall not lose salary or fringe benefits for jury duty.  The employee shall reimburse the District 
the jury duty stipend, except for food and mileage expenses. 
 

5.10 Professional Leave 
 

Each full time certified employee may be granted at least two (2) school days for professional leave per 
school year for the purpose of professional development.  Weekend workshops/clinics may be allowed.  
Activities relating to a coach’s or sponsor’s assignment in the district shall also be eligible. 
 
At least annually, building leadership teams will identify workshops that will benefit individual teachers and 
the district.  Leadership teams will select workshops that offer content and training that is consistent with 
adopted Board of Education goals.  Building teams will also annually establish guidelines that describe the 
use of professional leave.  Such guidelines will be within budget constraints approved by the Board of 
Education, provide for equitable use by all staff and serve to support the achievement of identified and 
approved Board of Education goals. 
 

5.11 Doctors Appointments 
 

Periods of time not to exceed two (2) consecutive class periods any one day will be allowed each teacher for 
doctor’s appointments.  Other than in case of emergency, these absences will be requested at least one week 
in advance.  Supervision of classes missed for this reason, will be arranged for by the teacher, and students 
will not be sent to study hall.  A list of teachers who will be taking the classes will be submitted to the office 
prior to the teacher’s absence and teachers involved in covering the classes understand that there will be no 
compensation for these arrangements.  All arrangements must be cleared with the Principal.  If the classes 
cannot be covered as outlined, then the teacher asking to be absence must take a minimum of one-half (1/2) 
sick day. 
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ARTICLE VI 
 

REDUCTION IN FORCE, SENIORITY AND RECALL 
 

ESP ONLY (6.1-6.6) 
 

6.1 Seniority, Notice and Categories 
 

Layoffs or reduction in hours, if necessary, shall be in order of seniority, least senior first, in each category 
of position.  Notice to employees to be reduced shall be issued at least thirty (30) calendar days prior to 
the end of the school year preceding the layoff.  Categories of employees shall, at a minimum, be: 

 
 Secretarial/Receptionist 
 Special Education Secretary 
 Library Clerk 
 Bookkeeper 
 Paraprofessional 
 Supervisory Aide 
 Technology Director 
 Nurse (Non-CSN) 
 Custodian 
 One-on-one Paraprofessional 
 Librarian (Non-PEL) 

 
6.2 Seniority List 
 

Seniority shall be defined as the length of an employee’s continuous employment with the Employer 
within each category of position.  Service shall be computed from the first day of uninterrupted 
employment.  Service shall not be interrupted due to utilization of approved leaves of absence, vacations, 
time on recall, or normal breaks in the contractual year for that category of position.  A full-time and part-
time seniority list for the employees shall be developed and posted each year prior to February 1 reflecting 
the length of service of each employee in each category of position, including those on layoff.  A copy of 
the seniority list shall be given to the Association President at the time of posting.  A failure to comply 
with this provision shall not, however, invalidate any employment action or otherwise negatively impact 
the District. 

 
6.3 Recall, Notice and Rejection 
 

The recall period shall be one calendar year from the beginning of the following school term.  If within 
the employee’s recall period, a vacancy occurs, the most senior employee in that category of position shall 
be offered the position.  A laid off employee who rejects an offer that is similar in job description, hours 
worked, and work year loses all recall rights. 

 
6.4 Recall to Other Category or Lesser Position 
 

A laid off employee may accept or reject an offer of a position in a different category or one of lesser 
terms and still retain recall rights to the category of position and terms from which he/she was reduced. 
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6.5 No Benefits During Layoff; Reinstatement of Benefits Upon Recall 
 

Vacation, sick leave, seniority and other benefits shall not be earned while on layoff.  However, such 
benefits shall be reinstated at the level the employee enjoyed at the time of the layoff upon recall. 

 
6.6 One-on-One Paraprofessional 
 

If a student to whom a one-on-one paraprofessional is assigned is no longer eligible for one-on-one 
paraprofessional services or leaves the District, the one-on-one paraprofessional may be terminated upon 
30 days’ written notice to the employee of the Board decision to terminate the employee. 

 
CERTIFIED ONLY  (6.7-6.12) 

 
6.7 Seniority Definition 
 

Seniority, for the purpose of this provision, shall be determined by the length of continuous service within 
the District beginning on the first work day of the continuous term. 

 
6.8 RIF List and Dismissal of Non-Tenured Teachers 
 

If reductions in employees or teaching positions occur, employees shall be laid off as determined by the 
district’s annual RIF list.  The Board retains the right to dismiss non-tenured teachers under Section 24-
11 of the School Code. 

 
6.9 Employees Subject to Recall 
 

If the Employer increases the number of employees or if an employee resigns after the layoffs, the 
Employer shall first offer re-employment to the laid-off employees in Groups 3 and 4 in reverse order of 
the reduction.  Employees in Group 2 with only one needs improvement evaluation and no "unsatisfactory" 
rating shall also have the right to recall as provided in Section 6.10. 

 
6.10 Recall Period, Notice, Rejection of Recall 
 

The right to recall shall be in effect for two (2) calendar years from the effective date of the reduction for 
employees in Groups 3 and 4 and for a period until February 1 following the reduction for applicable 
employees in Group 2; however, an employee’s failure to respond to recall affirmatively within thirty (30) 
calendar days after mailing or within fifteen (15) calendar days after receipt (whichever shall first occur) 
of the Employer’s letter, sent by “certified/return receipt requested” mail to the employee’s address on file 
with the Employer, shall result in termination of the employee’s right of recall hereunder.  If an employee 
rejects a full-time or comparable teaching position during the recall period, his or her rights shall terminate.  
However, the employee shall have the right to reject a lesser part-time position and still retain recall rights 
during the recall period. 

 
6.11 Seniority and RIF Lists 
 

No later than seventy-five days prior to the end of each school year, the Employer shall post an updated 
seniority list for all employees at that location in each building generally utilized for such communication 
to employees.  At that time an updated RIF list shall be provided to the MCEA President.  A tenured 
employee teaching at least half time shall accumulate seniority at the fractional part of a year as determined 
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by the fractional part of the teaching day.  In the case of the employee who resigns and then returns to the 
District, seniority will accumulate from the date of the latest employment. 

 
6.12 Ties in Seniority 
 

Where ties in the RIF list are broken by seniority and two or more teachers have the same seniority, the 
following criteria in successive order shall apply: 

 
1. Total number of approved hours earned 
2. Total number of years taught both inside and outside the District. Years taught are those approved 

by the Illinois Teacher Retirement System. 
3. Total number of additional teaching endorsements held 
4. Random lot selection 

 
 

ARTICLE VII 
 

COMPENSATION AND FRINGE BENEFITS 
 

7.1 Insurance 
 

The District shall pay on behalf of a full time employee electing health insurance coverage, the following 
percentages of the monthly contribution rates as determined by the Board after consultation with its insurance 
provider based upon the coverage selected: 
 
 2026-2027 2027-2028 2028-2029 
Individual 90% 90% 90% 
Employee + Spouse 70% 70% 70% 
Employee + Children 70% 70% 70% 
Family 75% 73% 70% 

 
A full time employee electing individual dental coverage shall pay $6.00 towards the group dental insurance 
monthly premium. 
 
A full time employee electing family dental coverage shall pay $60.00 towards the group dental insurance 
monthly premium. 
 
Term life insurance in the amount of $10,000 shall be provided each full-time employee with the premium 
paid in full by the District. 
 
In no event, however, shall a twelve (12) month employee who retains the same category of position, but 
whose subsequent work year is less than twelve (12) months, lose eligibility for insurance benefits accorded 
under this section. 
 
Health and Dental Insurance Committee (HDIC): 
 
In order to control insurance premium costs and assure that participants in the plan receive maximum benefit 
for each dollar expended, an Insurance Committee shall be established.  The Committee shall consist of four 
(4) bargaining unit members selected by the MCEA who are plan participants and four (4) Board members 
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or administrators selected by the employer.  The HDIC will be co-chaired by one MCEA committee member 
and one Board/administration committee member.  The MCEA member co-chair shall propose a schedule of 
meetings annually.  All members of the Committee shall have equal standing.  HDIC decisions will be made 
through consensus. 
 
The HDIC shall meet as necessary, but at least semi-annually, to: 
 

• Consult with experts as needed. 
• Consider and discuss whether bidding for an insurance provider is prudent and, if so, the bidding 
process, bidding results, available options, and provider selection. 
• Consider and discuss benefit design and options and attendant costs. 
• Consider and make recommendations on the selection of providers including insurance provider, 
third party administrator, broker, insurance co-op, commercial carrier, etc. 
• Monitor and make recommendations for modifications to the Midwest Central CUSD HRA plan 
or use of the Midwest Central CUSD HRA funds. 
• Educate staff on insurance benefit options, insurance utilization, resources available through the 
insurance provider, and encourage participation in wellness programs. 

 
Any recommendations reached by the HDIC shall be forwarded to the Board and MCEA for consideration.  
If the committee fails to reach consensus on a change, all of the facts related to the proposed changes will be 
forwarded to the Board and MCEA.  Plan and benefit selection decisions shall be made by the Board in 
consultation with the Association. 

 
7.2 Wage Rates/Salary Schedule 
 

ESP 
 

Wage rates for employees in this bargaining unit shall be as attached in Appendix C. 
 
If an employee begins work by November 1 of his/her first year of employment, he/she shall receive an 
experience step at the beginning payroll of the following school year.  Time on paid leaves of absence count 
as time worked.  After the first year of credited service an employee taking an approved unpaid leave of 
absence shall receive – one year of service credit if the employee has worked more than fifty percent (50%) 
of that employee’s standard work year. 
 
No educational support employee shall receive an increase in creditable wages in any one fiscal year which 
will give rise to a requirement that the Board make a penalty or other payment to the IMRF, despite anything 
to the contrary herein. 
 

CERTIFIED 
 

Employees shall be paid based upon the schedules set forth on the attached Appendix A and Appendix B.  
The salaries reflected in Appendix A and the stipends set forth in  Appendix B are inclusive of all TRS 
Member contributions, which shall be tax sheltered and paid by the Board.  (See also Article 7.13 Vertical 
Advancement.) 
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7.3 Electronic Payroll Deposit 
 
The Board shall take such action as is reasonably necessary to provide for electronic payroll deposit for 
Association members.  Once electronic deposit is in place, each association member shall receive periodic 
salary payments electronically, occurring on the fifth and twentieth of every month.  If the fifth or twentieth 
of any month lands on a weekend or a holiday, the payment shall occur on the preceding business day. 
 

7.4 Payroll Deductions 
 

Upon an employee’s authorization, payroll deductions may be made for annuities, credit union, and charities. 
 

7.5 Commuter Pay 
 

An employee who drives a personal vehicle for District No. 191 business or who must commute between 
buildings within the District as part of his/her assignment after arrival at the initial assignment and before 
departing from the final assignment shall be paid at the standard IRS recognized rate. 
 

7.6 Tuition/Workshop Reimbursement and Educational Advancement 
 

ESP 
 
Employees shall be eligible to receive approval from the superintendent to attend college courses, workshops, 
training, and/or seminars and tests required for certification with the costs of same reimbursed to the 
employee up to a maximum of $300 per year per employee.  The content of the training should have relevance 
to the employee’s job as determined by the Superintendent. 
 
The District shall have a cap of three thousand dollars ($3,000.00) per year for the payment of these trainings 
and courses.  The District shall pay up to seventy dollars ($70.00) for tests required for certification. 
 

CERTIFIED 
 

If approved by the Superintendent prior to enrollment, tuition reimbursement shall be granted for classes in 
an approved graduate degree program, graduate hours in areas that benefit the District, graduate level classes 
required for recertification, and classes requested by the District that allow a teacher to be certified in other 
teaching areas.  Final approval for tuition reimbursement rests with the Superintendent.  The District shall 
reimburse tuition for courses approved in advance by the Superintendent at a reimbursement rate of up to 
seventy-five percent (75%) of the tuition rate charged by Illinois State University per semester hour. 
 
The District will not reimburse any individual more than the actual cost of the tuition.  Board reimbursement 
shall be limited to $24,000 per year. 

  
Employees will be reimbursed on a first come, first serve basis.  Reimbursement will be limited to four (4) 
semester hours for each Fall and Spring semester and ten (10) semester hours in the summer semester.  The 
semester and summer limitations shall be waived in instances where a particular approved program requires 
additional coursework to be completed during these time periods.  However, employees shall be limited to 
reimbursement for eighteen (18) hours of coursework in any given school year. 
 
Teachers receiving educational reimbursement shall be obligated to work for the District for three full school 
years following the completion of the course work.  Course work completion will be defined as the day grades 



   

Page 22 

are issued.  Should a teacher leave the District prior to completion of this employment obligation, the teacher 
shall reimburse the District a portion of the amount paid in tuition reimbursement as follows:  more than two 
full school years remaining – 100% of amount reimbursed; one to two full school years remaining – 75% of 
amount reimbursed; one or less full school years remaining – 50% of amount reimbursed. 
 
Additionally, an accounting of the encumbered funds and balance in the tuition reimbursement line item shall 
be submitted to the MCEA on the following dates:  October 1, February 1, and May 1. 
 

7.7 Flexible Benefit Plan 
 

The District shall establish, maintain and operate a flexible benefit plan pursuant to Section 125 of the Internal 
Revenue Code.  In addition to coverage of employee health, dental, and life insurance premium contributions, 
said plan shall permit additional elective contribution to a flexible spending account for reimbursement of 
childcare and medical costs.  In the event that all or any part of the plan is not in compliance with the Internal 
Revenue Code or other law or regulation, the District shall have no obligation to offer or continue the plan 
or portion thereof which is not in compliance. 
 

ESP ONLY (7.8-7.11) 
 

7.8 Holidays 
 

7.8.1  All employees, except custodians shall observe the same holiday break schedule during the student school 
year as the teaching staff.  They shall be able to leave work at the early dismissal time established by the 
administration as provided in Section 3.5, without loss of pay.  Additionally, twelve-month employees 
shall have Independence Day (whether it falls on a weekday or weekend) and, should it not fall during the 
school year, Labor Day as holidays. 
 
The Board shall observe the following holidays:  Labor Day, Columbus Day, Veterans Day, Thanksgiving, 
Christmas, New Years, Martin Luther King Day, Presidents Day, Casmir Pulaski Day, Memorial Day, 
and Independence Day. 
 

7.8.2  Custodians shall receive their normal pay for the holiday provided they are normally required to work 
during the time of the holiday.  When any holiday falls on a weekend or student attendance day, the 
custodians’ day off will be scheduled on a student non-attendance day following the actual date of the 
holiday. 

 
7.9 Vacation 
 
7.9.1 All full-time twelve month employees after the first year of employment shall receive 10 days paid 

vacation per work year (July 1 through June 30).  Winter and spring breaks shall not be considered 
vacation time.  Employees with fifteen (15) years of service or more with the District shall receive fifteen 
(15) days of vacation.  Employee requests for scheduling vacation shall not be unreasonably denied.  
Generally vacation shall be taken when school is not in session.  The administration shall notify the 
employee of approval or denial of a vacation request within a reasonable time after receipt of application, 
not to exceed ten (10) calendar days. 

 
7.9.2 For eligible employees working less than a full year in any year, vacation days shall be prorated.  Paid 

leave time shall count as time worked. 
 



   

Page 23 

7.9.3 Part-time custodians shall receive vacation according to the provisions of this section.  Their pay for a day 
of vacation will be equivalent to their normal workday pay during the qualifying work year. 

 
7.10 IMRF Contributions 
 

According to the authority granted by the Pension Reform Act of 1974-Section 414(h) (2) of the Internal 
Revenue Code and Public Act 81-5136.11, Revised Stat. 1981, Chapter 108 ½, Par. 7-173.2, the Board of 
Education agrees to pay, from the wages/salary shown on Appendix C, the full support staff member 
contribution to the Illinois Municipal Retirement Fund (IMRF) on behalf of each eligible support staff 
member as a tax sheltered direct contribution.  Should any of the above be declared improper by an IRS ruling 
or opinion or by a court of competent jurisdiction, that clause or portion thereof shall be deleted to the extent 
that it violates the ruling or opinion.  Any changes shall be consistent with IMRF provisions. 
 

7.11 Retirement Bonus 
 

Employees who have worked at least twenty (20) total years credible service with IMRF in the District shall 
be entitled to a retirement bonus equal to one hundred fifty dollars ($150.00) for each year of service to the 
District.  The maximum amount the District will pay to an individual employee is five thousand dollars 
($5,000.00) In order to receive the retirement bonus, he/she must submit a request for the bonus along with 
an irrevocable letter of resignation at least six months prior to the employee’s intended date of retirement.  
Exceptions to the six month advance requirement may be granted for an employee’s documented medical 
inability to work.  It is also understood that employees who elect to retire from District No. 191 pursuant to 
the rules of the Illinois Municipal Retirement Fund (IMRF) will not give rise to a requirement that the Board 
make a payment to the IMRF. 
 

ESP AND CERTIFIED 
 
7.12 Horizontal Movement on Salary Schedule 
  

Employees shall be allowed to advance horizontally no more than one lane per year. 
 

ESP 
 

Horizontal movement across the instructional assistant columns of Appendix C shall be granted for college-
level classes completed.  The employee will provide a transcript by September 15th of each school year to 
verify earned credit.  Any required pay increase shall be retroactive to the beginning of the school year.  A 
grade of B or higher will be required for movement to a different column. 
 

CERTIFIED 
 

If approved by the Superintendent prior to enrollment, horizontal movement across the salary schedule shall 
be granted for classes in an approved graduate degree program, graduate hours in areas that benefit the 
District, graduate level classes required for recertification, and classes requested by the District that allow a 
teacher to be certified in other teaching areas.  The employee will provide a transcript by September 15th of 
each school year to verify earned credit.  A grade of B or higher will be required for horizontal movement on 
the salary schedule. 
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CERTIFIED ONLY (7.13-7.20) 
 
7.13 Vertical Advancement on the Salary Schedule 
 

Teachers shall qualify for advancement on the salary schedule at the beginning of each school year providing 
they complete, during the preceding year, at least one hundred twenty (120) days of full-time instruction 
which may include time spent on approved sick leave granted under Section 5.1 of this Agreement.  Part-
time teachers meeting these criteria shall be paid a pro-rated portion of the salary step. 
 

7.14 Overload Pay 
 

Driver’s Education Instructor.  A driver’s education instructor shall be paid one-seventh (1/7) of his/her daily 
rate of pay for each period of instruction beyond his/her regular workday. 
 
Teachers.  Teachers who agree to forfeit their preparation period due to the assignment of an overload class 
for the entire school year shall be paid an additional one-seventh (1/7) of his or her annual salary.  Teachers 
who agree to forfeit a preparation period due to the assignment of an overload class for a single semester 
shall be paid half the amount. 
 

7.15 Professional Credit 
 

Professional credit on the salary schedule may be given for educational travel, workshops, curriculum 
projects, correspondence courses, undergraduate courses, and educational research upon application to, and 
approval of, the Superintendent (Limit 4 hours each column). 
 

7.16 Summer School 
 

The compensation for teaching summer school shall be thirty-five dollars ($35.00) per hour of instructional 
time. 
 

7.17 Initial Placement on Salary Schedule 
 

Each new hire shall be placed on the salary schedule at a step and column no greater than his/her educational 
credentials and years of public school teaching service as recognized by the TRS.  Initial placement 
information shall be shared with the Association upon request. 
 
The school Social Worker, School Psychologist, Speech Pathologist, and Counselor will be placed on the 
MS +32 column in recognition of the necessary one-year internship for that certification. 
 

7.18 Teacher Substitution 
 

1. Internal Teacher Substitution (Middle School and High School) 
 

Daily internal teacher substitution shall be paid at a rate of thirty dollars ($30.00) per period.  
Substitution for a period of at least thirty (30) minutes will qualify as a full class period.  
Assignments to substitute for another teacher shall be reasonable and equitable. 
 
In the rate event that a teacher must absorb a second class during an instructional period, the teacher 
will be compensated at the internal substitution rate. 
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2. Primary School Coverage 
 

If a primary school teacher is assigned students from another class for one-half (1/2) day or more 
as a result of another teacher’s absence, the instructing teacher shall be paid a daily stipend of one 
hundred dollars ($100).  If a primary teacher is taking on students from another classroom for less 
than ½ a day, the teacher will be compensated thirty dollars ($30.00).  If more than one teacher 
shares the responsibility for the additional students from the same class during the same time 
period, the stipend shall be divided equally among those teachers. 

 
7.19   Early Retirement Incentive 

 
Teachers with twelve or more years of consecutive service in the district are eligible to receive additional 
benefits under the terms of this Early Retirement Incentive (ERI).  A teacher may receive this ERI if he or 
she retires at the end of the school year (July 1 – June 30) during the following window period: 
 
 A. Starting with the end of the school year in which the teacher becomes eligible to receive any 

retirement pension from TRS; and 
 
 B. Ending at the first of the following to occur: 
 

The end of the school year in which he or she first accumulates at least thirty-five years of 
creditable service in the Teachers Retirement System (TRS); or 

 
at the end of the school year in which the Teacher reaches age 60. 

 
The incentive is not available unless the teacher can retire without obligating the teacher or the District to 
pay a penalty or any other payment to TRS.  In determining these dates, teachers must consider and utilize 
all of their available sick leave for credible service purposes in TRS as well as any available service credit 
obtained from other pension systems.  However, when determining when a teacher is first eligible to retire 
with a non-discounted annuity from TRS, no teacher shall be considered to have first accumulated at least 
thirty-five years of creditable service in TRS considering and utilizing his/her available sick leave if he/she 
has fewer than 5 sick days per year remaining for his/her use during the year(s) remaining until retirement. 
 
In order to receive the additional compensation available under this Early Retirement Incentive, eligible 
employees must deliver a non-revocable letter of resignation without contingency to the Superintendent no 
later than June 30th of the school year which is either 36, 24 or 12 months prior to retirement.  The letter of 
resignation must reference an intent to retire under this Early Retirement Incentive and be accompanied by 
the TRS member requested “Personal Statement of Benefits” and a “Benefit Estimate” indicating total years 
of service. 
 
Teachers who elect to receive this Early Retirement Incentive by submitting a timely resignation as provided 
above shall be entitled to an increase in salary during the final year(s) of employment.   Such Teachers will 
be removed from the salary schedule and extra-curricular salary schedule during their final year(s) of 
employment and will be paid according to one of the following three options: 

 
1. If the resignation is received on or before the June 30th which is 36 months prior to retirement, the 

teacher’s TRS Creditable Salary for the last three years of employment shall increase by 6 percent 
per year. 
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2. If the resignation is received on or before the June 30th which is 24 months prior to retirement, the 

teacher’s TRS Creditable Salary for the last two years of employment shall increase by 6 percent 
per year. 

 
3. If the resignation is received on or before the June 30th which is 12 months prior to retirement, the 

teacher’s TRS Creditable Salary for the last year of employment shall increase by 6 percent. 
 

The district shall endeavor to spread the increase throughout the school year.  However, the district retains 
the right to make necessary adjustments to periodic pay during the years of the retirement incentive to insure 
that the total received by the Teacher is consistent with this Section.  For purposes of this Section, a Teacher’s 
“TRS Creditable Salary” means the Teacher’s base salary together with all other amounts from all sources 
which are creditable earnings under TRS rules. 
 
When a teacher discontinues an extra-duty assignment or other compensable duty in the retirement incentive 
years, the six percent retirement incentive will be based on the teacher’s credible earnings in the prior year 
less the pay for the extra duty assignment or other compensable duty.  Teachers shall not be allowed to begin 
any extra-duty assignments in any school years in which they receive amounts under this early retirement 
incentive. 
 
In the event that a teacher’s resignation date contemplates use of sick leave benefits for creditable service 
purposes and the teacher subsequently uses all or a portion of his or her available sick leave days and does 
not have enough remaining sick leave days available upon the originally selected retirement date to retire 
without discount, the teacher’s resignation shall be automatically revoked and the teacher shall, subject to his 
or her health condition, continue employment until such time that he or she is eligible to retire at the end of 
a school year without a discounted annuity. 
 
Further, Teachers who submit a letter of resignation to obtain the retirement incentive and, prior to retirement, 
subsequently experience an identifiable financial hardship through either a divorce, death of a spouse, or 
permanent disability of a spouse which affects job performance shall have the right to revoke their letter of 
resignation. 
 
If a teacher receives benefits under this incentive and subsequently fails to retire when originally 
contemplated due to any of those reasons outlined above, such teacher shall be obligated to reimburse the 
district for the amount of the incentive less what the teacher would have received had the teacher not elected 
the retirement incentive.  If the amount is not reimbursed immediately or some mutually acceptable 
reimbursement schedule cannot be agreed upon, the district is authorized to make deductions from subsequent 
paychecks in the maximum amount of 5% of the initial deficiency balance until the amount is paid in full.  
Any amount remaining upon retirement shall be paid to the district within 30 days.  Subsequent availability 
and amount of the any retirement incentive following revocation shall be negotiated between the Board and 
Association. 
 
In the event the Illinois Pension Code, regulations promulgated by TRS, or TRS interpretations are made, 
changed or modified during the effective period of this Agreement and such interpretations or modifications 
have the effect of requiring employer or member contributions under this ERI, this incentive shall be null and 
void and the parties shall engage in mid-term bargaining to amend this ERI in such a way that no employer 
or member costs shall be incurred. 
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7.20 Dual Credit Courses 
 

A teacher who teaches a dual credit course shall be paid a stipend of fifteen hundred dollars ($1500) the first 
time the teacher teaches the course and seven hundred fifty dollars ($750) for the second and subsequent 
time the course is taught.  Teachers shall be responsible for the completion of all paperwork with the 
cooperating college or university.  Dual Credit Courses may include students from outside the district who 
participate remotely so long as the number of students in the class does not exceed twenty (20). 
 

7.21 Speech Pathology Licensure 
 

Each year the District will pay speech pathologists up to two hundred fifty dollars ($250.00) for their ASHA 
licensure. 
 
 

ARTICLE VIII 
 

GRIEVANCE PROCEDURE 
 
8.1 Definition 
 

A grievance shall be a claim by the Association, employee, or group of employees that there has been a 
violation, misapplication, or misinterpretation of a provision(s) of this Agreement. 

 
8.2 Grievance Steps 
 

The parties acknowledge that it is most desirable for the aggrieved and the immediately involved 
supervisor to resolve disputes through free and informal communications.  During such informal 
resolution attempts, the employee may request the presence of an Association representative.  If the 
informal resolution process fails, a grievance may be processed as follows: 

 
8.2.1 Step 1:  Within ten (10) days of the event, the employee or the Association may present the 

grievance in writing to the immediately involved supervisor, who will arrange for a meeting to 
take place within five (5) working days after receipt of the grievance.  The Association’s 
representative, the grievant, and the immediately involved supervisor shall be present at the 
meeting.  Within ten (10) working days of the meeting, the grievant and the Association shall be 
provided with the supervisor’s written response, including the reasons for the decision. 

 
8.2.2 Step 2:  If the grievance is not resolved in Step 1, the grievant or the Association may appeal the 

grievance to the Superintendent within fifteen (15) working days after receipt of the Step 1 answer.  
The Superintendent shall arrange with the Association representative for a meeting to take place 
within five (5) working days of the Superintendent’s receipt of the appeal.  Each party shall have 
the right to include in its representation such witnesses and counselors as it deems necessary.  
Within ten (10) working days of the meeting, the Association shall be provided with the 
Superintendent’s written response, including reasons for the decision. 

 
8.2.3 Step 3:  If the grievance is not resolved at Step 2, the Association may submit the grievance to the 

Board of Education at their next meeting scheduled after the Association was provided with the 
Step 2 written response.  Each party shall have the right to include in its representation such 
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witnesses and counselors as it deems necessary.  Within ten (10) working days of this meeting, the 
Association will be provided with the written response from the Board of Education. 

 
8.2.4 Step 4:  If the Association is not satisfied with the disposition of the grievance   at Step 3, the 

Association may submit the grievance to final and binding arbitration within thirty (30) working 
days of receipt of the Step 3 decision.  A list of arbitrators shall be obtained from the Federal 
Mediation and Conciliation Service, from which, by alternate striking, an arbitrator shall be 
chosen. 

 
8.3 Waiver of Claims Not Raised 
 

Neither the Board nor the Association shall be permitted to assert any grounds or evidence before the 
arbitrator which was not previously disclosed to the other party. 

 
8.4 By-Pass of Steps 
 

If the Association and the Superintendent agree, any step of the grievance procedure may be extended or 
waived. 

 
8.5 Association Representative 
 

A grievant may have an Association representative present at any grievance meeting.  If a grievant does 
not desire Association representation, the Association reserves the right to have its representative present 
at grievance meetings. 

 
8.6 No Reprisals 
 

No reprisals shall be taken by the Board or Administration against any employee because of the 
employee’s participation in a grievance. 

 
8.7 Grievance Records 
 

All records related to a grievance shall be filed separately from the personnel files of the employees. 
 
8.8 Withdrawal of Grievance 
 

A grievance may be withdrawn without prejudice at any time. 
 
8.9 Fees and Expenses 
 

Fees and expenses of the arbitrator and the expenses which are common to both parties shall be shared 
equally by the parties.  Each party shall bear the cost of the presentation of its case. 
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ARTICLE IX 

 
MISCELLANEOUS 

 
9.1 No Strike/No Lockout 
 

The Association agrees that under no circumstances will it authorize, sanction, condone, or acquiesce in, 
nor will any employee covered by this Agreement take part in, any strike, withholding of services, or work 
stoppage of any kind or nature.  The Board shall have the right to discipline any staff member, up to and 
including dismissal, for violating this provision of the Agreement, subject to the provisions of Section 3.1 
of this Agreement.  The Employer agrees not to engage in a lockout of this bargaining unit during the term 
of this Agreement. 

  
9.2 Complete Understanding 
 

The terms and conditions set forth in this Agreement represent the full and complete understanding 
between the parties.  The terms and conditions may be modified only through the written mutual consent 
of the parties. 

 
 

ARTICLE X 
 

DURATION 
 
This agreement shall be effective from July 1, 2026 through June 30, 2029. 
 
This agreement is signed this     day of     , 2026. 
 
IN WITNESS WHEREOF: 
 
For the Midwest Central Education    For the Board of Education Midwest Central 
Association-IEA/NEA     Community Unit School District No. 191 
 
 
BY:        BY:       
 Its Co-President       Its President 
 
 
       
 Its Co-President 
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APPENDIX A 
 

Year 1 - 2026-2027         
          
  Increase base over prior year  $1,275 Step 25 $2,000.00  
       Step 28 $1,500.00  

  
Educational 
Increase   1.026 Step 31 $800.00  

  Vertical Increment   1.01600    
           
          
     BS+40     
Step BS BS+8 BS+16 BS+24 MS MS+8 MS+16 MS+24 MS+32 

0 $44,616 $45,776 $46,966 $48,187 $49,440 $50,726 $52,044 $53,398 $54,786 
1 $45,330 $46,508 $47,718 $48,958 $50,231 $51,537 $52,877 $54,252 $55,663 
2 $46,055 $47,253 $48,481 $49,742 $51,035 $52,362 $53,723 $55,120 $56,553 
3 $46,792 $48,009 $49,257 $50,538 $51,851 $53,200 $54,583 $56,002 $57,458 
4 $47,541 $48,777 $50,045 $51,346 $52,681 $54,051 $55,456 $56,898 $58,377 
5 $48,301 $49,557 $50,846 $52,168 $53,524 $54,916 $56,343 $57,808 $59,311 
6 $49,074 $50,350 $51,659 $53,002 $54,380 $55,794 $57,245 $58,733 $60,260 
7 $49,859 $51,156 $52,486 $53,850 $55,250 $56,687 $58,161 $59,673 $61,225 
8 $50,657 $51,974 $53,326 $54,712 $56,134 $57,594 $59,091 $60,628 $62,204 
9 $51,468 $52,806 $54,179 $55,587 $57,033 $58,515 $60,037 $61,598 $63,199 
10 $52,291 $53,651 $55,046 $56,477 $57,945 $59,452 $60,997 $62,583 $64,211 
11 $53,128 $54,509 $55,926 $57,380 $58,872 $60,403 $61,973 $63,585 $65,238 
12 $53,978 $55,381 $56,821 $58,298 $59,814 $61,369 $62,965 $64,602 $66,282 
13 $54,841 $56,267 $57,730 $59,231 $60,771 $62,351 $63,972 $65,636 $67,342 
14 $55,719 $57,168 $58,654 $60,179 $61,744 $63,349 $64,996 $66,686 $68,420 
15 $56,610 $58,082 $59,592 $61,142 $62,732 $64,363 $66,036 $67,753 $69,514 
16 $57,516 $59,012 $60,546 $62,120 $63,735 $65,392 $67,093 $68,837 $70,627 
17 $58,436 $59,956 $61,515 $63,114 $64,755 $66,439 $68,166 $69,938 $71,757 
18 $59,371 $60,915 $62,499 $64,124 $65,791 $67,502 $69,257 $71,057 $72,905 
19 $60,321 $61,890 $63,499 $65,150 $66,844 $68,582 $70,365 $72,194 $74,071 
20 $61,286 $62,880 $64,515 $66,192 $67,913 $69,679 $71,491 $73,349 $75,256 
21 $62,267 $63,886 $65,547 $67,251 $69,000 $70,794 $72,634 $74,523 $76,461 
22 $63,263 $64,908 $66,596 $68,327 $70,104 $71,927 $73,797 $75,715 $77,684 
23 $64,276 $65,947 $67,661 $69,421 $71,225 $73,077 $74,977 $76,927 $78,927 
24 $65,304 $67,002 $68,744 $70,531 $72,365 $74,247 $76,177 $78,158 $80,190 
25 $67,304 $69,002 $70,744 $72,531 $74,365 $76,247 $78,177 $80,158 $82,190 
26 $67,304 $69,002 $70,744 $72,531 $74,365 $76,247 $78,177 $80,158 $82,190 
27 $67,304 $69,002 $70,744 $72,531 $74,365 $76,247 $78,177 $80,158 $82,190 
28 $68,804 $70,502 $72,244 $74,031 $75,865 $77,747 $79,677 $81,658 $83,690 
29 $68,804 $70,502 $72,244 $74,031 $75,865 $77,747 $79,677 $81,658 $83,690 
30 $68,804 $70,502 $72,244 $74,031 $75,865 $77,747 $79,677 $81,658 $83,690 
31 $69,604 $71,302 $73,044 $74,831 $76,665 $78,547 $80,477 $82,458 $84,490 
32 $69,604 $71,302 $73,044 $74,831 $76,665 $78,547 $80,477 $82,458 $84,490 
33 $69,604 $71,302 $73,044 $74,831 $76,665 $78,547 $80,477 $82,458 $84,490 
34 $69,604 $71,302 $73,044 $74,831 $76,665 $78,547 $80,477 $82,458 $84,490 
35 $69,604 $71,302 $73,044 $74,831 $76,665 $78,547 $80,477 $82,458 $84,490 
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Year 2 - 2027-2028         
          
  Increase base over prior year  $1,425 Step 25 $2,000.00  
       Step 28 $1,500.00  

  
Educational 
Increase   1.026 Step 31 $800.00  

  Vertical Increment   1.01550    
           
          
     BS+40     
Step BS BS+8 BS+16 BS+24 MS MS+8 MS+16 MS+24 MS+32 

0 $46,041 $47,238 $48,466 $49,726 $51,019 $52,346 $53,707 $55,103 $56,536 
1 $46,755 $47,970 $49,217 $50,497 $51,810 $53,157 $54,539 $55,957 $57,412 
2 $47,479 $48,714 $49,980 $51,280 $52,613 $53,981 $55,385 $56,825 $58,302 
3 $48,215 $49,469 $50,755 $52,075 $53,429 $54,818 $56,243 $57,705 $59,206 
4 $48,963 $50,236 $51,542 $52,882 $54,257 $55,667 $57,115 $58,600 $60,123 
5 $49,722 $51,014 $52,341 $53,702 $55,098 $56,530 $58,000 $59,508 $61,055 
6 $50,492 $51,805 $53,152 $54,534 $55,952 $57,407 $58,899 $60,430 $62,002 
7 $51,275 $52,608 $53,976 $55,379 $56,819 $58,296 $59,812 $61,367 $62,963 
8 $52,070 $53,423 $54,812 $56,238 $57,700 $59,200 $60,739 $62,318 $63,939 
9 $52,877 $54,251 $55,662 $57,109 $58,594 $60,117 $61,681 $63,284 $64,930 
10 $53,696 $55,092 $56,525 $57,994 $59,502 $61,049 $62,637 $64,265 $65,936 
11 $54,529 $55,946 $57,401 $58,893 $60,425 $61,996 $63,607 $65,261 $66,958 
12 $55,374 $56,813 $58,291 $59,806 $61,361 $62,957 $64,593 $66,273 $67,996 
13 $56,232 $57,694 $59,194 $60,733 $62,312 $63,932 $65,595 $67,300 $69,050 
14 $57,104 $58,588 $60,112 $61,675 $63,278 $64,923 $66,611 $68,343 $70,120 
15 $57,989 $59,496 $61,043 $62,630 $64,259 $65,930 $67,644 $69,403 $71,207 
16 $58,888 $60,419 $61,990 $63,601 $65,255 $66,952 $68,692 $70,478 $72,311 
17 $59,800 $61,355 $62,950 $64,587 $66,266 $67,989 $69,757 $71,571 $73,432 
18 $60,727 $62,306 $63,926 $65,588 $67,293 $69,043 $70,838 $72,680 $74,570 
19 $61,668 $63,272 $64,917 $66,605 $68,337 $70,113 $71,936 $73,807 $75,726 
20 $62,624 $64,253 $65,923 $67,637 $69,396 $71,200 $73,051 $74,951 $76,899 
21 $63,595 $65,249 $66,945 $68,686 $70,471 $72,304 $74,184 $76,112 $78,091 
22 $64,581 $66,260 $67,983 $69,750 $71,564 $73,424 $75,333 $77,292 $79,302 
23 $65,582 $67,287 $69,036 $70,831 $72,673 $74,562 $76,501 $78,490 $80,531 
24 $66,598 $68,330 $70,106 $71,929 $73,799 $75,718 $77,687 $79,707 $81,779 
25 $68,598 $70,330 $72,106 $73,929 $75,799 $77,718 $79,687 $81,707 $83,779 
26 $68,598 $70,330 $72,106 $73,929 $75,799 $77,718 $79,687 $81,707 $83,779 
27 $68,598 $70,330 $72,106 $73,929 $75,799 $77,718 $79,687 $81,707 $83,779 
28 $70,098 $71,830 $73,606 $75,429 $77,299 $79,218 $81,187 $83,207 $85,279 
29 $70,098 $71,830 $73,606 $75,429 $77,299 $79,218 $81,187 $83,207 $85,279 
30 $70,098 $71,830 $73,606 $75,429 $77,299 $79,218 $81,187 $83,207 $85,279 
31 $70,898 $72,630 $74,406 $76,229 $78,099 $80,018 $81,987 $84,007 $86,079 
32 $70,898 $72,630 $74,406 $76,229 $78,099 $80,018 $81,987 $84,007 $86,079 
33 $70,898 $72,630 $74,406 $76,229 $78,099 $80,018 $81,987 $84,007 $86,079 
34 $70,898 $72,630 $74,406 $76,229 $78,099 $80,018 $81,987 $84,007 $86,079 
35 $70,898 $72,630 $74,406 $76,229 $78,099 $80,018 $81,987 $84,007 $86,079 
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Year 3 - 2028-2029         
          
  Increase base over prior year  $1,500 Step 25 $2,000.00  
       Step 28 $1,500.00  

  
Educational 
Increase   1.026 Step 31 $800.00  

  Vertical Increment   1.01500    
           
          
     BS+40     
Step BS BS+8 BS+16 BS+24 MS MS+8 MS+16 MS+24 MS+32 

0 $47,541 $48,777 $50,045 $51,346 $52,681 $54,051 $55,457 $56,898 $58,378 
1 $48,254 $49,509 $50,796 $52,117 $53,472 $54,862 $56,288 $57,752 $59,253 
2 $48,978 $50,251 $51,558 $52,898 $54,274 $55,685 $57,133 $58,618 $60,142 
3 $49,713 $51,005 $52,331 $53,692 $55,088 $56,520 $57,990 $59,497 $61,044 
4 $50,458 $51,770 $53,116 $54,497 $55,914 $57,368 $58,860 $60,390 $61,960 
5 $51,215 $52,547 $53,913 $55,315 $56,753 $58,228 $59,742 $61,296 $62,889 
6 $51,983 $53,335 $54,722 $56,144 $57,604 $59,102 $60,639 $62,215 $63,833 
7 $52,763 $54,135 $55,542 $56,987 $58,468 $59,988 $61,548 $63,148 $64,790 
8 $53,555 $54,947 $56,376 $57,841 $59,345 $60,888 $62,471 $64,096 $65,762 
9 $54,358 $55,771 $57,221 $58,709 $60,235 $61,802 $63,408 $65,057 $66,749 
10 $55,173 $56,608 $58,080 $59,590 $61,139 $62,729 $64,360 $66,033 $67,750 
11 $56,001 $57,457 $58,951 $60,483 $62,056 $63,670 $65,325 $67,023 $68,766 
12 $56,841 $58,319 $59,835 $61,391 $62,987 $64,625 $66,305 $68,029 $69,797 
13 $57,693 $59,194 $60,733 $62,312 $63,932 $65,594 $67,299 $69,049 $70,844 
14 $58,559 $60,081 $61,644 $63,246 $64,891 $66,578 $68,309 $70,085 $71,907 
15 $59,437 $60,983 $62,568 $64,195 $65,864 $67,577 $69,333 $71,136 $72,986 
16 $60,329 $61,897 $63,507 $65,158 $66,852 $68,590 $70,374 $72,203 $74,080 
17 $61,234 $62,826 $64,459 $66,135 $67,855 $69,619 $71,429 $73,286 $75,192 
18 $62,152 $63,768 $65,426 $67,127 $68,873 $70,663 $72,501 $74,386 $76,320 
19 $63,085 $64,725 $66,408 $68,134 $69,906 $71,723 $73,588 $75,501 $77,464 
20 $64,031 $65,696 $67,404 $69,156 $70,954 $72,799 $74,692 $76,634 $78,626 
21 $64,991 $66,681 $68,415 $70,194 $72,019 $73,891 $75,812 $77,783 $79,806 
22 $65,966 $67,681 $69,441 $71,246 $73,099 $74,999 $76,949 $78,950 $81,003 
23 $66,956 $68,697 $70,483 $72,315 $74,195 $76,124 $78,104 $80,134 $82,218 
24 $67,960 $69,727 $71,540 $73,400 $75,308 $77,266 $79,275 $81,336 $83,451 
25 $69,960 $71,727 $73,540 $75,400 $77,308 $79,266 $81,275 $83,336 $85,451 
26 $69,960 $71,727 $73,540 $75,400 $77,308 $79,266 $81,275 $83,336 $85,451 
27 $69,960 $71,727 $73,540 $75,400 $77,308 $79,266 $81,275 $83,336 $85,451 
28 $71,460 $73,227 $75,040 $76,900 $78,808 $80,766 $82,775 $84,836 $86,951 
29 $71,460 $73,227 $75,040 $76,900 $78,808 $80,766 $82,775 $84,836 $86,951 
30 $71,460 $73,227 $75,040 $76,900 $78,808 $80,766 $82,775 $84,836 $86,951 
31 $72,260 $74,027 $75,840 $77,700 $79,608 $81,566 $83,575 $85,636 $87,751 
32 $72,260 $74,027 $75,840 $77,700 $79,608 $81,566 $83,575 $85,636 $87,751 
33 $72,260 $74,027 $75,840 $77,700 $79,608 $81,566 $83,575 $85,636 $87,751 
34 $72,260 $74,027 $75,840 $77,700 $79,608 $81,566 $83,575 $85,636 $87,751 
35 $72,260 $74,027 $75,840 $77,700 $79,608 $81,566 $83,575 $85,636 $87,751 
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APPENDIX B 
EXTRA DUTY COMPENSATION 

 
The following list reflects compensation for extra duty activities.  The number listed for each activity represents 
a percentage of the entry level salary (BS, Step 0) on Appendix A.  There is no requirement that the District offer 
each activity listed; however, the pay and conditions for any new activity created must be negotiated by the 
Association.  Employees with years of experience in an extra-duty position in the district or any of its predecessors 
shall be paid at that step of the BS column corresponding to the years of experience in the particular extra-duty 
position, subject to the following limitations.  Beginning with the 2007-2008 school year, extra-duty pay shall be 
limited to a maximum of twelve years of service in the position, except for employees then holding extra-duty 
positions for longer consecutive periods.  In those exceptions, the employee’s extra-duty pay shall be based upon 
the employee’s experience in the position during the 2006-2007 school year.  Horizontal cells are not considered 
in determining extra duty compensation. 
 
Any person performing the extra-duty activities shall be paid accordingly.  Persons performing extra-duty 
activities shall choose by the first Friday in September whether to receive payment in one sum or divided over 
the remaining payrolls.  Lump sum payments will be made according to the Extra Duty Pay Schedule 
(APPENDIX D). 
 
As set forth in Section 7.2, the stipends reflected on this Appendix B include TRS contributions which are paid 
by the Board.  In the event that any position set forth on Appendix B is assigned to an employee who is not a 
member of the Teachers Retirement System, the stipend paid to such employee shall be reduced by the amount 
of the otherwise required member contribution. 
 

Category A -- .16 
High School Varsity Boys Basketball 
High School Varsity Girls Basketball 
 
Category B--.13 
High School Varsity Baseball 
High School Varsity Girls Track 
High School Varsity Boys Track 
High School Varsity Wrestling 
High School Varsity Volleyball 
High School Varsity Softball 
High School Varsity Cross Country 
High School Varsity Golf 
 
Category C--.09 
Assistant High School Boys Basketball 
Assistant High School Girls Basketball 
Assistant High School Baseball 
Assistant High School Volleyball 
Assistant High School Softball 
Assistant High School Wrestling 
 
Category D--.08 
8th Grade Boys Basketball 
8th Grade Girls Basketball 
7th Grade Boys Basketball 
7th Grade Girls Basketball 
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FFA 
 
Category E--.07 
Middle School Baseball 
Middle School Boys Track 
Middle Schools Girls Track 
Middle School Softball 
Middle School Volleyball 
High School Yearbook 
Freshman Basketball Coach 
Freshman Volleyball Coach 
High School Cheerleaders 
 
Category F--.05 
Middle School Cross Country 
Junior/Senior High School Band 
FCCLA 
High School Student Council 
All School Musical 
All School Spring Play 
Vocal 
High School Scholastic Bowl 
High School Madrigal 
 
Category F2-.04 
Middle School Assistant Baseball 
Middle School Assistant Boys Track 
Middle School Assistant Girls Track 
Middle School Assistant Softball 
Middle School Assistant Volleyball 
Assistant Musical Director (2) 
 
Category G--.033 
High School Literary Magazine/Newspaper 
High School Pom Pons 
Middle School Cheerleaders 
High School Pep Club 
Consulting Remediation 
Middle School Play 
High School National Honor Society 
 
Category H--.02 
Middle School Literary Contest 
Middle School Newspaper 
Middle School Student Council 
Middle School Scholastic Bowl 
*Junior Class Advisor 
Math Olympiad 
History League 
PBIS Team Members 
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Category I—.01 
Spanish Club 
High School Art Club 
High School Beta Club 
High School Science Club 
Middle School Beta Club 
Senior Class Advisor 
Flag Corps 
Peer Helpers 
 
Category J – .0075 
*Sophomore Class Advisor 
*Freshman Class Advisor 

 
*Two in each assignment – No experience accumulated 
 
Driver Pay for Coaches.  Coaches who have a CDL and transport students to an IESA or IHSA event in a yellow 
school bus or activity bus shall receive the bus driver rate for all time spent driving. 
 
The Administrative Designee shall be paid $20.00 each class period he/she is required to leave the classroom to 
act in place of the administrator, provided that the time away from the classroom exceeds thirty (30) minutes. 
 
Any personnel performing duties as ticket sellers, ticket takers, scorekeepers, timers, dance and activity 
chaperones (excluding class sponsors already receiving a stipend as set forth below1) and concession supervisors 
shall be paid forty-five dollars ($45.00) per event. 
 
1 Class Sponsors: 

1. Sponsors shall work the first three (3) concession events as part of their assigned duties and compensated 
through the sponsor stipend.  

2. Sponsors are responsible for staffing concessions (securing workers) whether working the concession 
event or not.  

3. Any additional concession events worked by the sponsor or a replacement secured by the sponsor shall be 
compensated at the contract rate.  

 
**District Leadership Team Members (12) .01 
**High School Department Chairs (8) .005 
**Primary School PAL Members (4) .0257 
**SAP Members .0257 times 4 for high school and times 4 for middle school divided by the number of team 
members who actively participate from the beginning of the year. 
**The Board shall provide one release period for one High School SAP team member 
**No experience accumulated 
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APPENDIX C 
 

         
  Custodian Paraprofessional Secretary Bookkeeper CNA Nurse Librarian 
         
 2025-2026 base $18.00 $17.00 $15.50 $21.75 $16.25 $23.50 $20.00 
         
 2026-2027 base $18.50 $17.75 $17.75 $23.25 $17.75 $24.00 $20.50 
 2026-2027 raise 3.00% 3.00% 3.00% 3.00% 3.00% 3.00% 3.00% 
         
 2027-2028 base $19.00 $18.25 $18.25 $23.50 $18.00 $24.50 $21.00 
 2027-2028 raise 3.75% 3.75% 3.75% 3.75% 3.75% 3.75% 3.75% 
         
 2028-2029 base $19.50 $18.75 $18.75 $23.75 $18.25 $25.00 $21.50 
 2028-2029 raise 3.75% 3.75% 3.75% 3.75% 3.75% 3.75% 3.75% 
         

 Current employees will receive either the increase outlined each year or the base wage, whichever is greater. 

 A one-time adjustment of $0.25 will be added to the compensation of all paraprofessionals and secretaries who 
have at least an Associate's Degree or earn an Associate's Degree during the term of this Contract. Any 
paraprofessionals or secretaries hired during this contract with at least an Associate's Degree will receive $0.25 
per hour in addition to the base for their first year. 
 
In 2026-2027, existing employees will earn the greater of (i) a 3% raise, or (ii) an adjusted base where $0.10 
shall be added to the 2026-2027 base for each year of recognized service in the 2025-2026 year without exceeding 
$1.50.  By way of example, an employee with 7 years of recognized service in 2025-2026 shall receive $0.70 in 
addition to the 2026-2027 base. 
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APPENDIX D 
 

EXTRA DUTY PAY SCHEDULE 
 

 
EXTRA DUTY PAYROLL 
HS ASST VOLLEYBALL Last Pay in September 
HS CROSS COUNTRY Last Pay in September 
HS HEAD VOLLEYBALL Last Pay in September 
HS MUSICAL Last Pay in September 
HS VAR. GOLF Last Pay in September 
MS BASEBALL Last Pay in September 
MS SOFTBALL Last Pay in September 
MS 7TH GR GIRLS' BKB Last Pay in September 
MS 8TH GR GIRLS' BKB Last Pay in September 
MS CROSS COUNTRY Last Pay in September 
DEPT CH/ ARTS Last Pay in December 
DEPT CH/ MATH Last Pay in December 
DEPT CH/ SP ED Last Pay in December 
DEPT CH/ ENGLISH Last Pay in December 
DEPT CH/ PE Last Pay in December 
DEPT CH/ SCIENCE Last Pay in December 
DEPT CH/ SOC SCI Last Pay in December 
DEPT CH/ VOTECH Last Pay in December 
HS ART CLUB Last Pay in December 
HS ASST. BOYS' BKB Last Pay in December 
HS CHEERLEADERS Last Pay in December 
HS FCCLA Last Pay in December 
HS FFA Last Pay in December 
HS HISTORY LEAGUE Last Pay in December 
HS NHS Last Pay in December 
HS SCHOLASTIC BOWL Last Pay in December 
HS SCIENCE CLUB Last Pay in December 
HS SPANISH CLUB Last Pay in December 
HS STUDENT COUNCIL Last Pay in December 
HS VAR WRESTLING Last Pay in December 
HS VAR. BOYS' BKB Last Pay in December 
HS VAR. GIRLS' BKB Last Pay in December 
HS YEARBOOK Last Pay in December 
MS 7TH GR BOYS' BKB Last Pay in December 
MS 8TH GR BOYS' BKB Last Pay in December 
MS ASST VOLLEYBALL Last Pay in December 
MS BETA CLUB Last Pay in December 
MS CHEERLEADERS Last Pay in December 
MS SCHOLASTIC BOWL Last Pay in December 
MS STUDENT COUNCIL Last Pay in December 
MS VOLLEYBALL Last Pay in December 
SPONSOR/FRESHMAN CLASS Last Pay in December 
SPONSOR/JUNIOR CLASS Last Pay in December 
SPONSOR/SENIOR CLASS Last Pay in December 
SPONSOR/SOPHMORE CLASS Last Pay in December 
PEP/MARCH BAND Last Pay in December 
HS ASST GIRLS' BKB Last Pay in December 
DIST. LEADERSHIP TEAM Last Pay in December 
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HS ASST BASEBALL Last Pay in March 
HS ASST SOFTBALL Last Pay in March 
HS TRACK Last Pay in March 
HS VAR. BASEBALL Last Pay in March 
HS VAR. SOFTBALL Last Pay in March 
MS BOYS' TRACK Last Pay in March 
MS GIRLS' TRACK Last Pay in March 

 


