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5611 - DUE PROCESS RIGHTS
 
The Board of Education recognizes the importance of safeguarding a student's constitutional rights, particularly when subject to the
District's disciplinary procedures.
 
To better ensure appropriate due-process is provided a student, the Board establishes the following guidelines which District
Administrators shall use when dealing with students:
 

A. Students subject to short-term suspension: 

Except when emergency removal is warranted, a student must be given oral or written notice of the charges against him/her
and the opportunity to respond prior to the implementation of a suspension. When emergency removal has been
implemented, notice and opportunity to respond shall occur as soon as reasonably possible. The principal or other designated
administrator shall provide the opportunity to be heard and shall be responsible for making the suspension decision. An
appeal may be addressed to the Superintendent whose decision will be final. 
 

B. Students subject to long-term suspension and expulsion: 

A student and his/her parent or guardian must be given written notice of the intention to suspend or expel and the reasons
therefor, and an opportunity to appear with a representative before the ( ) Board ( x) Superintendent to answer the
charges. The student and/or his/her guardian must also be provided a brief description of the student's rights and of the
hearing procedure, a list of the witnesses who will provide testimony to the ( ) Board (x ) Superintendent, and a summary
of the facts to which the witnesses will testify. At the student's request, the hearing may be private, [SELECT ONLY IF
HEARING IS BY THE BOARD] (x ) but the ( ) Board ( ) Superintendent must act publicly. The Board shall act on any
appeal, which must be submitted in writing, to an expulsion, to a request for reinstatement, or to a request for admission
after being permanently expelled from another district (Policy 5610).

 
In determining whether disciplinary action set forth in this policy is to be implemented, District Administrators shall
use a preponderance of evidence standard.  Further, any individual charged with making a disciplinary determination under this
policy shall retain all documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 8315 -
Information Management (i.e. "Litigation Hold")) created and/or received as part of an investigation. 
 
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical
records.
 
The documents, ESI, and electronic media (as defined in Policy 8315) shall be retained in accordance with Policy 8310, Policy 8315,
Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by the District’s records retention schedule.
 
The Superintendent shall establish procedures so that all members of the staff use the above guidelines when dealing with students.
In addition, this statement of due process rights is to be placed in all student handbooks in a manner that will facilitate



understanding by students and their parents.
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